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NOCTAHOBINEHUE KAPAP
or « 20 » anpens 2022r. Ne 11

O6 yTBepXAeHMM aAMMHUCTPATMBHOrO pernamMmeHTa
npeaocTaBneHus MYHUUMNANLHOW  ycnyru no
BblAaye paspelleHUs Ha BcTynneHue B Opak
HeCOBepLIeHHONEeTHUM, AOCTUIWMM Bo3pacTa 16 ner

B uensx peanusaumm PepepancHoro 3akoHa ot 27 uionsa 2010 roga Ne 210-03 «O6
opraHvMsauuMuM  NpPeAoCTaBNEeHUs  rOCYAApCTBEHHbIX W MyHMUMNAanbHbIX  ycnyr»,
PyKOBOACTBYACb nocTaHoBneHnem KabuHeta MwuHucTtpoB Pecnybnuku TarapctaH ot
02.11.2010 Ne 880 «O6 yrBepxaeHun [lopsgka pa3paboTkm W yTBEPXKAEHUA
aAMWHUCTPaTUBHbBIX pernameHToB npeaocTaBneHns rocyaapCTBEeHHbIX ycnyr
UCNONHUTENbHBIMW OpraHamu rocypaapcteeHHon Bnactu Pecnybnuku TarapctaH M o
BHECEHUW W3MEeHEeHWA B OTAenbHble nocrtaHosneHua Kabuweta MuHucTpoe Pecnybnuku
Tatapctan», B COOTBETCTBUM C nocTaHosneHnem WcnonuutenoHoro komutera «O lMopsgke
paspaboTkm W yTBEpXAEHMA aAMUHUCTPaATUBHLIX pernameHToB nNpeaocTaBfeHus
MyHULMNanNbHbIX yenyr», MICNoONHUTENbHbIA KOMUTET YTap-ATbIHCKOrO CENbCKOro noceneHus
Apckoro myHuuyunansHoro panoHa Pecnybnuku Tatapctad MOCTAHOBJIAET:

1. YTBepauTb AOMUHUCTPATUBHBLIN pernamMeHT npeaocTaBneHna MyHUuUunanbHon
yCnyru no Bblaade paspelueHuss Ha BCTynneHue B 6pak HECOBEPLUEHHONETHUM, AOCTUMLNM
Bo3pacTta 16 neT, cornacHo NPUNOXeHNIo.

2. OnybnukoBaTb HacTosiwee noctaHoBneHne Ha OdwuumanbHOM noprane npaBoOBOW
nHgopmaumm Pecnybnukn Tartapctan (http:pravo.tatarstan.ru) u oBHapoposaTte nyTem
pasMelleHnsa Ha canTe ApCKOro MyHuuunanbHoro painoHa (arsk.tatarstan.ru).

3. KOHTpOnb 32 UCNONMHEHNEM HACTOALLEro NOCTaHOBMNEHUS OCTaBNA0 3a COOOMN.

IEHIARA MyxameTranuesa A.l'.
¢ “,‘51“.]‘..”:_ KOro

NOCENENHY o J9 ///




[MpunoxeHne K NOCTaHOBIIEHMUIO
NCMNOMNHUTENbHOro KoMuTeTa YTap-
ATBIHCKOrO CenbCKoro noceneHns
ApCKOro MyHMUUMMNANbLHOrO panoHa
Pecnybnukn TaTapcTaH

oT «20» anpens 2022 r. Ne 11

AOQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOM YCNyrn nNo Bbigaye paspelleHusi Ha BCTynneHue B
OpakK HecoOBepLUeHHONEeTHMM, AOCTUrINM Bo3pacTa 16 nert

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfameHTa

HacTtosawun a}J,MI/IHI/ICTpaTVIBHbIIZ pernameHT npenocrtaBrieHnA MyHI/ILl,I/II'IaJ'IbHOVI
ycnyrmn (p,anee - a,D,MMHMCTpaTMBHbIVI pernameHT) yCTaHaBMBaeT CTaHAapT U NopAaaok
npenocrasrieHnA MyHI/ILl,I/IFIaJ'IbHOIZ ycnyrn no Bblaayve paspelleHund Ha BCTynrieHne B 6pa|<
HecoBepLeHHONeTHNM, AOCTUrinMm Bo3pacTta 16 nert (/J,anee — MyHUyunanbHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jlnuamu, MMerLWmMMn NpaBo Ha NoJlyYeHne MyHULMNanbHOW YCIyru, sSBRSHOTCA
HecoBepLUEHHONETHUE rpaxaaHe, gocTurne Bo3pacrta 16 net (qanee — 3asBuTenb).

1.3. MNMopsaok MHGOPMUPOBaHMS O NPeaoCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. WHdopmauus o nopsgke npefocTaBneHuss  MyHUUMnanbHOW — yCnyrn
pasmeLllaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTMOYHKUNOHAIbHbIX LIEHTPOB MNpeAoCTaBieHUs roCydapCTBEHHbIX U MyHULMNANbHbIX
yCIyr.

2) Ha oMuumanbHOM CcanWTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMMmyHuKaumoHHon cetn « HTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpgmMHOM nopTane rocyaapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin nopTan);

5) B rocygapCTBeHHOW WHMOpPMaUUOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx ycnyr Pecnybnukm Tartapctan» (http://frgu.tatar.ru) (gpanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHCynbTuMpoBaHMe no BOMpocaM NpefoCTaBfeHUs MyHUUMNAnbHOW YCIyru
ocyLlecTBnseTcs:

1) B MHOrO(YHKUMOHANbHbIX LEHTpax npeaocTaBfieHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHun - SIMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) 8 ynosIHOMO4YeHHOM Ha npedocmasrnieHue ycrnyau opeaHe (aanee — OpaaH):

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;

npyv NMCbMEHHOM (B TOM 4Yucrie B hopme INEeKTPOHHOro JOKYyMeHTa) obpalleHmm — Ha
OymMakHOM HocuTerne No No4vTe, B 3NEKTPOHHOM hOpME MO 3NEKTPOHHOM MoYTE.



1.3.3. Hpopmauusa Ha EgmHom nopTane, PecnybnvkaHckoMm noptane O nopsgke u
CpoKax npefocTaBieHNs MyHULMNANbHOM YCyrn Ha OCHOBaHUN CBeLEHU, CoaepXallnxcs
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTcs 3asBUTESTO
6ecnnatHo.

[ocTtyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHULUNAansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucrne 6e3
NCMoNb30BaHNA NpoOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asBuTensa TpebyeT 3akNiyeHUs JIMUEH3WOHHOrO UMM MHOMO CorfaweHusa C
npasoobnagartenemM nporpaMmHoro obecrnevyeHuns, npegycmaTpmeatoLLero B3nMaHne nnarhbl,
perucTpauuio Unu aesTopusauuio 3adaBuUTENs WNU NpedocTaBfieHne UMM  NepCcoHarbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuUTENS JIMMHO WK NO TenedgoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecCTe HaxOXOeHUsi MHOroyHKUMOHANbHOIO LeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUunanbHblx yenyr, OpaaHa (agpec, rpaduk paboTbl, cnpaBoYvHble
TenegoHsbl);

2) O rnopsiake npefocTaBfeHns MyHUUMNanbHOW ycnyru, o cnocobax M cpokax
noaayun 3asiBNeHun;

3) O KaTeropusix rpaxgaH, KOTopblM MpefoCTaBnAsieTCsa MyHuuunanbHasi ycnyra; o
HOPMAaTMUBHbIX MPaBOBLIX aKTax, PErysimpyloLwmx BONPOCsl NpeaocTaBneHns MyHuuunansHomn
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOAMMbIX AN PacCMOTPEeHust 3asiBfieHuUst O
npegocTaBfieHnn MyHUUMNAanbHOW YCNyru, O Cpokax npuemMa n peructTpaunm sasaBneHus;

5) o0 xoge npegocTaBneHnsa MyHULMNANbHOW yCnyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBrieHns MyHULUNANIbHOW YCNYru;

7) o nopsagke obxanoBaHua [encTBUM wunu 6e34encTBuMS  OOSHKHOCTHbBIX N,
OpeaHa.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYAHMKM  oTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hOopMe pPas3bACHSAT
3aaBUTENIO NOPSAOK NPedoCTaBfeHUs MyHUMUMNANbHOM YCNyrM M BOMPOCHl, yKasaHHble B
HaCTOSILLEM NYHKTEe aAMUHUCTPATMBHOIO perfiaMmeHTa, u B TedeHne Tpex pabouymx gHen co
OHSA perucTpauun obpalleHus HanpaeBnsawT oTBeT 3assuTento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNOoNb3yTCH
rocygapcTtBeHHble A3blkn Pecnybnuku TaTtapcTaH.

1.3.5. WHpopmauma no BornpocamMm npeaocTtaBneHna MyHUUUNaNbHOMW  YCIyru
pasmellaetca Ha oduumanbHOM cante ApCKOro MyHUUMNanNbHOro pamoHa U Ha
MHOPMALMNOHHbIX CTeHAax B nomMeleHnax OpeaHa ansa paboTbl C 3aaBUTENAMU.

MHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmellaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX U Ha oduunanbHOM canTe MyHUUMNanbHOro pawmoHa B
WHOPMALMOHHO-TENEKOMMYHMKAUNOHHON ceTn «WHTepHeT», BKNOYaeT CBedeHus o
MYHULUMNANbHOW ycnyre, cogepxaiuunecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO pernamMeHTa, MHPOPMaUMI0 O MECTe HaxOXOAeHWs, CpPaBOYHbIX
TenedoHax, BpemeHu pabotbl OpzaHa, 0 rpaduke npmemMa 3asBreHnn Ha npeaocTaBrieHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHbIE NpaBOBble aKTbl, perynvpytowmne npegocrasneHmne
MYHULMNANbHOW YyCNyrn

1.4.1. MNepeyeHb HOpPMaTMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBrieHve
MYHULMNANbHOW ycnyrn (C yKasaHMeM pPEKBU3UTOB HOPMATMBHbIX MPAaBOBbIX aKTOB U
WUCTOYHUKOB KX oOdmumanbHoro onybnukoBaHus), pasmewleH Ha EguHom noprtane, B



Peectpe rocygapCTBEHHbIX W MyHUAUMNANbHbIX YCIyr, Ha oduuManbHOM cante
MYHULMMNanNsHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu «HTepHeT».

1.4.2. TekCT aAMUHUCTPATMBHOIO perfnamMmeHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmeLleHuntio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odumymanbHOM canTte MYyHULUUNanNsLHoro parnoHa B MHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMNoMb3ylTCa crnegylwme TepMUHbl U
onpeneneHns:

yoaneHHoe paboyee MeCTO MHOroOYHKLUMOHANLHOIO LEeHTpa npefocTaBneHuns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuanbHo 06ocobreHHoe CTPYKTYpHOe
nogpasgeneHue (odouc) MHOrOOYHKLMOHASTbHOMO LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, CO30aHHOE B rOPOACKOM (CEfbCKOM) NoceneHnm
MYHULMMNAnNbHOro panoHa unm B ropoackom okpyre Pecnybnuvkn TaTapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHuM3aumm OesaTenbHOCTU  MHOMOQYHKUMOHANbHbIX LIEHTPOB
npefoCTaBfieHUs  FOCYAApPCTBEHHbIX M MYHUUMNANbHbLIX  YCAYr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccurickon degepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHu3aumm AesTenbHOCTM MHOMOMYHKUMOHANbHbIX LLEHTPOB
npeaocTaBfieHNs rocyAapCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

TexHuyeckas owubka - owubka (onmcka, onevyaTka, rpamMmmaTvyeckass Wnu
apupmeTndeckas  owmbka nmbo  nogobHas  owwnbka),  AONyLWEeHHass ~ OpraHom,
NpefoCTaBALWMM MyHULMNANbHYKO yCnyry, U npmBegwas K HeCOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNanbHON YCryrn), CBeAEeHUAM B LJOKYMEHTaX, Ha
OCHOBaHWNN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKauuMM KW ayTeHTUdumKaumum B MHGPACTPYKType,
obecneunBatowien MHHPOPMaLMOHHO-TEXHONOIMYECKOE B3aMMOAENCTBUE MHAOPMALMOHHbBIX
CUCTEM, UCNOMb3YyEMbIX ANA NPeaoCTaBNeHMs rocygapCTBEHHbIX U MyHULMNASbHbIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGopMaLMOHHas
cuctema, obecneuvmBarollad CaHKUMOHUPOBAHHbLIA A0CTYN YYaCTHUKOB MH(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEMEe WUAEHTUdMKaUUM W ayTeHTuduKaumm K uHpopmayuu,
coaepxallencs B rocyaapCTBEHHbIX MHAPOPMAaLMOHHbBIX CUCTEMAX U UHBIX MH(POPMALIMOHHbIX
cucrtemax;

Mo®L| - NocynapctBeHHoe BrogpkeTHoe yupexaeHne «MHOroyHKUMOHaMNbHbIA LEeHTP
npenoCcTaBfeHNs rOCyAapCTBEHHbIX U MyHMLMNAnNbHbIX yenyr B Pecnybnvke Tatapcrany;

Mcnonkom — UCNONMHUTENbHBIA KOMUTET YTap-ATbIHCKOrO CenbCKoro noceneHus
ApCKOro MyHMUMNanbHOro panoHa;

EMP 3ArC — EOuWHbIN rocyaapCTBEHHLIM PEECcTp 3anMcel akToB rpaXdaHCKoro
COCTOSAHUS;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cuctema
MHOTrOOYHKUMOHAamNbHbIX LUEHTPOB MPeAoCTaBfEHUS TOCYAAPCTBEHHbBIX U MyHMUMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMnHUCTpaATMBHOM pernaMmeHTe nog 3asiBlieHMemM O npenocTaBreHnmn
MyHUUMNaneHOM ycnyrn (ganee - 3asiBNEHVME) MOHMMAaeTCs 3anpoc O MNpenocTaBieHnn
MYHULUMUNANbHOW YyCryrk, nodaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 PenepanbHOro
3akoHa o1 27 wmwonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyry» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CTaHpapT npeaocTaBreHUss MyHMLUNANnbLHOW ycnyru

2.1. HammeHoBaHWe MyHULMMNAnNsHOM ycnyru



Bbolgaya paspelweHnMs Ha BCTynneHne B Gpak HeCOBEPLUEHHOMNETHUM, OOCTUMLMM
Bo3pacTa 16 ner.

2.2. HaumeHoBaHwne UCMOJTHUTEJIbHO-pacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpaslieHnad, HernocpeaCcTtBeHHO rnpeaocraBndrowero MyHMumMnarbHy yenyry

UcnonHumenbHbll KomMumem Ymap-AmbIHCKO20 Ce/lbCKO20 MocesieHuUss ApPCKo20
MyHuyunanbHo20 patioHa Pecriybnuku Tamapcma-.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyrn SBnNseTcs:

1) peweHne 0 Bbloaye paspeLueHus Ha BCTynneHme B Gpak
HecoBepLUEHHONETHUM, OOCTUrLMM Bo3pacta 16 net (npunoxeHuve Ne 1 K HacToswemy
agMVHUCTPATUBHOMY pernameHTy);

2) peleHue 06 oTkase B NpefoCTaBlieHUN MyHUUMNanbHoOW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ONsi NpefoCTaBneHus
MyHUUMNanbHonW ycnyrn  (NpunoxeHne Ne 3 Kk HacToswemy aaMUHUCTPaATUBHOMY
perrnameHTy).

2.3.2. Pe3ynbTaTt npegocrasfieHna MyHULUNAaNnsHOW YCnyrn HanpasnaeTcsa 3asBUTeso
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MOAMNUCAaHHOroO YCUITIEHHOW KBanuuumpoBaHHOW
3MIEKTPOHHOW NOAMMUCBI0 YNONTHOMOYEHHOIO OOMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PegepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-¢3 «O6
3MeKTpoOHHOM noanucu» (ganee — depgepanbHbin 3akoH Ne 63-O3) B nNU4HbIA KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHus 3asiBneHust nocpeactsom PecnybnmkaHcKkoro
nopTtana pesynbTaT NPeaoCTaBfiEHUsT MyHUMUMNANbHOW YCIyrn HanpaBnseTcss B JIMYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BblbOpy 3asaBMTENd pes3ynbTaT NpeaoCTaBfEHUS MyHUMUMNANbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3MEKTPOHHOMO [LOKYMEHTa,
pacneyataHHOro Ha OymaxHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unm paboTtHuka ML,

2.3.4. 3asBuTenb BNpaBe MNONy4YMTb pesynbTaT NpefocTaBfieHns MyHUUUNanbHOM
ycnyrm B OpMe 3MEeKTPOHHOrO AOKYMEHTa B TEeYeHMe Cpoka OeUCTBUSA pesyrnbTaTa
npefoCTaBfEHNST MyHULMNANBbHOW YCIYTN.

2.4. CpoKk npegocTaBneHns MyHULMNanbHOW yCnyru, B TOM Yncre ¢ y4eToM HeobxoammocTm
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpefoCcTaBneHmm MyHULmMnanbHOM yCnyrun, Cpok
NPUOCTaHOBIEHNS NpeoCTaBneHns MyHULUNAneHOW YCNyru B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®epepaummn, Cpok
Bblaayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWLMNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMNANbHON YCyru

2.4.1. MyHuumnanbHas ycnyra npegocrtaBnseTtcs B TedeHme 10 paboumnx gHen.

2.4.2. TllpuocTaHOBNEeHME Ccpoka MpeaoCTaBfeHUs MyHUMUMNANbHOW YyCryrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBRSIOWErocd pesynbTatoM npeaocTaBrieHns
MYHULMManNsHOW ycrnyrn B popmMe 3N1eKTPOHHOro AOKYMEHTa, 3asdBUTEN0 OCYLLECTBISETCA B
AeHb 0pOopMIMEeHUs U perucTpaumm pesyrnbTaTa npeaocTaBlieHUss MyHULUNAnNsHOW YCIyri.



2.5. VicyepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAATENbHBIMU UIN UHBIMW HOPMATUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAoCTaBeHNSs
MyHULMNAnbHOW YCryru, a Takke yCryr, KoTopble SBNSTCA He06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNeHUs MyHUUMNanbHbIX YCnyr, noanexawmx
npeacTaBneHnto 3asBUTeNeM, cnocobbl UX NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [Ins nony4yeHnss MyHMUMNanbHOW yCnyrn 3asBUTenNb NpeacTaBnsaeT cnegylowme
AOKYMEHTbI:

1) OOKYMEHTbI, YAOCTOBEpsiOLME NMYHOCTL BCTynawwmux B 6pak (He Tpebyetcsa B
cny4vae obpalueHuma nocpeactsom PecnybnukaHckoro noptana);

2) 3asBrieHue:

B popMe [OKyMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne 4 k HacTosiwemy
agMVHUCTPATUBHOMY pernameHTy);

B ONIEKTPOHHOW opme (3anosfHSeTCsl MOCPEeACTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBEOEHWA B OMNEKTPOHHyH ¢opMy 3asiBneHusi), MNOAMMCAaHHOE B COOTBETCTBMM C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMWHUCTPATMBHOINO pernameHTa, npu obpalieHum
nocpeactesom PecnybnnkaHckoro noprana;

3) NUCbMEHHOE cornacuve 3akoHHbIX MNpeacTaBUTENEen nuy, BCTynawwux B OGpak,
3aBepeHHoe B nopsiake, yCTaHOBNEHHOM 3aKOHOA4AaTENbCTBOM O HOTapuare;

4) [OKyMEeHTbl, MOATBepXaawlime ocobble 06CTOATENLCTBA CHMXKEHUS OpayHoro
Bo3pacTa (crnpaBka MeAMLMHCKOW OpraHu3auun rocyaapCTBEHHON WU MyHMUMNAnbHOW
CUCTEMBbI 3paBOOXpaHEeHUs 0 Hannyum 6epemeHHoCTn NMbO LOKYMEHThI, MOATBepXaatoLwme
HenocpeaCTBEHHYHO Yrpo3Y XU3HU OOHOMO M3 UL, XenawLwwmx BCTYNUTbL B Bpak).

2.5.2. 3asBneHne wn npunaraemMmble [LOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBMUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MO®L] Ha OymMaxHbIX HOCUTENSIX M B BUAE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM nyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOWM CBSA3NM Ha OymMakHOM HocuTene.
3asBrieHve n npunaraemble JOKYMEHTbI, MPU HanpasfieHUn NOCpPeacTBOM NOYTOBOW CBSA3M,
3aBepsATCA B YCTAHOBNIEHHOM NOPSAAKeE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybnvkaHckoro nopTtana
noanncbLIBaeTCca NPOCTON ANEKTPOHHOM MOANMUCHIO 3asBUTENS.

[Ons nonyvyeHna npoCTON 3MEKTPOHHOW MOAMMUCK 3asiBUTEND HeOobXo4MMO MPONTH
npoueaypy pernctpaumm (ayteHtudpukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3annce.

OnEeKTPOHHbIE OOKYMEHTbl (3MEKTPOHHble 00pasbl AOKYMEHTOB), YKa3aHHbIX B
noanyHktax 2, 4 nyHkra 2.5.1 agMUHUCTPATMBHOIO pernamMeHTa, 3aBepsrTCA YCUNEHHOW
KBannuuMpoBaHHON NOANUCHIO NKL, YMNOMHOMOYEHHbIX Ha COo3JaHue U NoAanucaHue Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 06pa3sbl AOKYMEHTOB), npunaraemble K
3aABIEHNIO, B TOM YUCIe LOBEPEHHOCTU, HanpaenswTca B Buae dannos B hopmaTax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6awrT.

KayecTBO npenocTaBnsieMblX 3NEKTPOHHbIX [OOKYMEHTOB (3N1eKTPOHHbIX 00pa3os
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OO6bemMe npoynTaTb TEKCT AOKYMEHTa M
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npeacTtaBneHnss OOKYMEHTOB M MH(OPMauUUN WU OCYLLECTBIIEHUA AENCTBUMN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpbIX He npeayCMOTPEHO HOPMaTUMBHbIMU
NpaBOBbIMM  aKTaMu, PerynupylowmmMm  OTHOLLUEHWS,, BO3HMKaWMe B  CBA3N C
npegocTaBfieHneM MyHUUUNANbLHOW YCAyru;



2) oCylecTBneHuss AEWCTBMWA, B TOM YMCME COrNacoBaHUM, Heobxoaumbix AOns
NONyYeHNa MyHULMNANbHOW YCYrM N CBSA3aHHbIX C obpalleHnemM B MHble roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMOyrnpaBJSieHUs, OpraHmM3aunn, 3a MUCKIIYEHUEM MonyyYeHus
ycrnyr M nornyydeHus OOKYMEHTOB UM  WHAOpMauuu, npefoctaBndeMblX B pesyribTaTe
npefoCTaBiEHUsT TakUX YCIyr, BKIMIOYEHHbIX B MepeyvHu, yKasaHHble B 4Yactm 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0B6A3aTENbHBIX YCryr);

3) npeacrtaBneHUst  OOKYMEHTOB W WMHopmMauun, oTcyTcTBMe U (Unn)
HeOCTOBEPHOCTb KOTOPbIX He YKasblBanuCb MNpW MNepBOHaYyaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoguMbiXx [ONA nNpefoCTaBfieHUs MyHUUunanbHOM ycnyru, nubo B
npegocTaBfieHUM MyHULMNATbHOW YCIyrn, 3a UCKIIOYEHNEM CeayroLmX CryvaeB:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacalwLnxcd
npefoCcTaBfieHUs MyHUUMNANbLHOW YCIyrn, nocre nepBOHaYanbHOW nogayun 3asiBfieHust O
npegocTaBfieHUM MyHULMNANbHOW YCIyru;

0) Hannuve owwunboK B 3asBMNEHUM O MPedoCTaBfEHUN MyHULMUNANbHOW YCIyrn wu
AOKYMeHTaX, [MOAaHHbIX 3asiBUTeneM Mnocre nepBOoHayarbHOro OTkasa B npueme
AOKYMEHTOB, HeoOXxoguMbIX [ON9 nNpefoCTaBfeHns MyHUuunanbHOW ycnyru, nubo B
npefoCTaBfEHUM MYHUUMNANbHOW YCNYyrM WU He BKIOYEHHbIX B MPeACTaBrieHHbIA paHee
KOMMNMAEKT AOKYMEHTOB;

B) MUCTEYEHME CpoKa OEeNCTBMS LOKYMEHTOB WM U3MEHEHWEe WHgopMauum nocne
nepBoHa4YanbLHOro OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ansi npefocTaBrieHUs
MYHULMNanbsHOM ycnyru, nnbo B npefoCTaBfieHUM MyHULMNANbLHON YCIyrn;

r) BblsIBIEHWE AOKYMEHTanbHO MNOATBEPXAEHHOro dakTta (NMpu3HakoB) OLWMOOYHOro
UM NpPoTMBOMNpPaBHOro gencrteunda (6esgenctsns) AoMmMKHOCTHoro nuua OpraHa, paboTHuka
M®L, npn nepBoHayarbHOM OTKase B nNpuemMe [AOKYMEHTOB, HeobxoauMbix AOns
npegocTaBfieHnsa MyHULMNAnsHOW ycrnyru, Nnbo B NpefoCcTaBeHnn MyHUUUNansHOW ycnyru,
O YyeM B NUCbMEHHOM BuAe 3a MoAnuCbio pykoBoauTens OpraHa npyv nepBoHa4YanbHOM
OTKase B NpMemMe JOKYMEHTOB, HeobxoaMMbIX AN NpeAoCTaBNeHNA MyHULMNAaNbHOW YCNyri,
yBeAoMIisieTcsa 3asaBuUTENb, a Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBNeHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha 6OyMaxHOM HocuTene [JOKYMEHTOB U uHdopMauuu,
3NEeKTPOHHble 06pa3bl KOTOPbLIX paHee Oblfv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-P3, 3a UCKIIYEHMEM CryYyaeB, eCin HaHECEHne
OTMETOK Ha Takue [JOKYMeHTbl Nnbo ux unsbaTue ABngeTcd HeobXOAMMbIM YCrOBUEM
npefocTaBfieHNs rocydapCTBEHHOM WM MyHUMUMMAnNbHOW YCNyru, M UHbIX Cly4yaes,
yCTaHOBNEHHbIX befepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMM aKTaMK A5si NpegoCcTaBeHNst MyHULMNANbHOW YCyr, KOTopble
Haxo4aTCsl B pacnopsikeHMM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOTO
camoyrnpaBneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam MUnv opraHam MeCcTHOro
camoyrnpaBfieHMs opraHM3aLumin 1 KOTopble 3asiBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX MNONy4YeHUs 3assBUTENSIMW, B TOM YMCE B ANEKTPOHHOM chopMe, MOPSAOK UX
npeacTaBneHnst; rocyAapCTBEHHbIV OpraH, opraH MECTHOro camoynpaBneHust mbo
opraHu3auusi, B pacnopsiKeHUM KOTOPbIX HaXoaATCsl AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaroTcsa B pamkax MexseLOMCTBEHHOIO B3aMMOLAENCTBUS:

1) cBegeHus o poxaeHun peberka — EIMP 3AIC;

2) cBegeHus 06 yctaHoBneHun otuoBcTBa — EMP 3AIC;

3) cBedeHMs O OENCTBYWOLLEM nacnopTe rpaxgaHnHa Poccunckon depepaummn —
MB]1 Poccuu;

4) cBefeHns Ku3 MHMOPMALMOHHOM CUCTEMbl HOTapuMata O HoTapuanbHO
3aBepeHHOM OOKyMeHTe — PefepanbHas HoTapuanbHasa nanaTa;



5) cBefeHust 06 ycTaHOBMNEHUM onekn Hag pebeHKoM 13 peLleHns opraHa oneku u
nonevnTenscrea — Mcnonkom;

6) CBeJeHUss O perucTpauuoHHOM y4yeTe N0 MEeCTy XUTenbCTBa W MecCTy
npebbiBaHus — MB[1 Poccuw.

2.6.2. 3agasuTenb BnpaBe MNpeAoCTaBuUTb AOKYMEHTbl (CBedeHWsl), yKasaHHble B
nognyHkrax 1 - 6 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B popmMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUIEHHOW KBannuuumpoBaHHOM nognucelo  nuu,
YNOSTHOMOYEHHbIX Ha CO3aHue 1 NoAnncaHue Takux JOKYMEHTOB, NpU nogaye 3asiBfieHus.

2.6.3. HenpeacrtaeneHne (HeCBoeBpeMeEHHOE npeacTaBrieHne) yKkasaHHbIMU B NyHKTE
2.6.1 agMMHUCTpPATUBHOIO perfiameHTa opraHamu rocydapCTBEHHOM BriacTu, opraHamu
MECTHOro camoynpaBfeHus, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCS
OCHOBaHWeM A1 0TKasa B NpeoCTaBNeHnn MyHULMNANbHOW YCIyri.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHWUK, YKasaHHbIX B MyHKTe 2.6.1
aAMWHUCTPATUBHOIO  perflaMeHTa oOpraHoB W  OpraHu3auumi, He npencTaBuMBLUME
(HecBoeBpeMeHHO npeACTaBMBLUME) 3arnpoOLleHHble M  HaxOAdalMecss B pPacnopsiKeHuu
AOKYMEHT WNU CBefeHus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU WMHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKkoHoAaTeNnbCTBOM Poccunckon ®epepauuu.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
nogTeBepxgalwLwme BHECEHWEe 3asBUTENEeM nnatbl 3a npefoCTaBfeHne MyHUUMNnanbHOM
ycnyry, HaxogsiMecs B pPacnopsiKeHUU rocygapCTBEHHbBIX OpraHoB, OpraHoB MECTHOrO
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpasfeHust opraHm3aumn.

HenpencraBneHve 3asBUTENEM [OOKYMEHTOB, COAEpXallMx CBedeHus, KOTopble
HaxoOATCA B pacrnopshkeHWn  rocyfJapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfeHnsa U NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam MM opraHam MeCTHOro
camoynpaBfeHnsa opraHusauui, He SBNAETCH OCHOBaHMEM [N OTKasa 3asBUTENo B
npegocTaBfeHnn MyHULMNAanbHON yCnyru.

2.7. VicuepnbiBatowwmnm nepedeHb OCHOBaHUM AN1S OTKasa B Npueme JOKYMEHTOB,
HeobXxoaMMbIX A4NA NpeaocTaBeHns MyHULMNAanbHON YCyru

2.7.1. OcHoBaHuAMM [ONd OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoauMmbiX Aris
npegocTaBfeHnsa MyHULUMNanbHOW yCnyrn, ABMASOTCS:

1) npencTaBrieHHble 3adBUTENEM OOKYMEHTbI cofepXaT NOAYMCTKA U UCnpaBreHus
TEeKCTa, He 3aBEepeHHble B MNopsiake, YCTaHOBMEHHOM 3akoHogaTesnibCTBOM Poccuimckon
depepaumm;

2) NOKYMEeHTbl coepkaT MOBPEeXOeHUs, HanMyne KOTOPbIX He MO3BOSISieT B MOSTHOM
obbemMe ucnonb3oBaTb WMHMOPMaUMIO M CBEAEHWs, codepxalwuecs B AOKYMeHTax And
npegocTaBfieHnsa MyHULMNAaNbHOW yCnyru;

3) npencTaBfeHHble [OOKYMEHTbl WU CBeAeHMs YyTpaTunuM Cury Ha MOMEHT
obpalleHns 3a MyHULMNANbHOW YCNYrou;

4) nogaya 3asBfeHMs O NPefoCTaBMEHUN MYHUMUMMNANbHOW YCNYrM U AOKYMEHTOB,
HeobXxoaMMbIX ONA NpefoCTaBneHuss MyHUUMNanbHOW YCryrn, B 3fEKTPOHHOW hopme ¢
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppekTHoe 3anofnHeHue obsAsaTenbHbiX nonen B PopMe 3asiBfeHusl, B TOM
4Yucne B MHTEpPaAKTUBHOW bopme 3asBneHnst Ha PecnybnnkaHckom nopTtane (HeAOCTOBEPHOE,
HenomnHoe, NMB0o HenpaBUbHOE 3anofIHEHNE);

6) npeacTtaBneHMe HEMOMHOrO  KOMMMeKTa [AOKYMEHTOB, HeobxoouMbix —Ons
npefocTaBrieHUss MyHULUNANbHOW YCIyru;

7) 3agBneHMe O NpeaocTaBneHUN yCnyrn nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MeCTHOro camMoynpaBfieHUs UNU OpraHu3auuio, B NMOSTHOMOYMA KOTOPbIX HE BXOAUT
npegocTaBrieHMe MyHULMNANbLHOW yCnyru;



8) HecobniogeHne ycTaHOBMEHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpOHHON MOANUCU» YCNOBWUA NPU3HAHUSA OENCTBUTENbHOCTU
YCUNEHHOW KBaNnUUUMPOBaHHOW 3NEKTPOHHOM MNOAMNUCH.

2.7.2. lNepeveHb OCHOBaHWA AN OTKasa B NpuMeMe LOKYMEHTOB, HeOOXOAMMbIX AN
nosly4eHns MyHULUNanbHOW yCryru, SBASIeTCs McHepnbiBaloLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HEOBXoauMMbIX OS1S
npefoCcTaBfieHNUs MyHUUMNANbHOM YCNyru, MOXeT OblTb MPUHATO Kak BO BpeMd npuema
3asBuUTENd, TaK W nocne nofyyYyeHus OTBETCTBEHHbIM [OSMKHOCTHbIM nvuoM OpraHa
HeoOXxoauMbIX AONs NpefoCTaBfieHUs MyHUUMNANbHOW ycnyru OOKYMEHTOB (CBedeHuin) C
NCronb30BaHNEM MEXBEAOMCTBEHHOMO WH(OPMAaLMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesbIWaoWmnn 9 paboymx gHen co gHS perncTpaumm 3asBreHns.

2.7.4. 3anpewjaetca oOTKasblBaTb B MpuvemMe 3asiBieHNd U WHbIX [OOKYMEHTOB,
HeoOXxoauMbIX ANS nNpeaocTaBieHns MyHUUMNanbHOW yCnyru, B cfiyd4ae ecnn 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpedoCTaBfeHns MyHUUMNANbHOW YCIyrn, noAdaHbl B
COOTBETCTBUM C MH(popMaUMeEn O CpoKax WU nopsigke nNpedocTaBreHuUss MyHUUMnanbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. NcyepnbiBaloLmnm NnepevyeHb OCHOBAHUM A9 NPMOCTaHOBIIEHUS UM OTKasa B
npenocTaBneHn MyHULMNAansHOM yCryru

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MPeAoCTaBfeHNa MyHULMNANbHOW YCryrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWs ansa oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOWN YCIyIn:

1) 3aaBuTenb He COOTBETCTBYET KaTeropum nuy, UKMeWmMx npasBo Ha
npegocTaBrieHne ycnyru;

2) oTCcyTCTBME Yy 3asBUTENs perncrpauum no MecCTy XUTenbCTBa Ha Tepputopumn
MyHULMNAnsHOro obpasoBaHus;

3) oTcyTcTBME OCODObLIX OOCTOATENbLCTB, yKa3aHHbIX B NOAMYHKTE 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOIO pernameHTa nnbo obuiero pebeHka y nuuy, BCTynawLwmnx B Opak;

4) B npeacTaBneHHbIX 3adBNeHnn N (UnnM) AOKyMeHTax CoaepXXUTca HenonHasa u (Mnm)
HeJoCToBeEpPHast MHpopmaLm4.

2.8.3. lepeyeHb ocHOBaHWW AN OTKa3a B NpefocTaBfeHnn MyHUUMNansHOW yCnyru
ABNSAETCA UcyepnbiBaloLLUM.

2.8.4. 3anpellaetca oOTKasbiBaTb B NPeAoCTaBfiEHUN MYyHULMMANbHOW YCNyrn B
criydae, ecnv 3asBfieHMe O nNpefoCTaBfieHUn MyHUUMNanbHOW yCnyrm nogaHo B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsake npesocTaBreHns MyHUUUNanbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3MaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaThl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULMNANbHOM yCnyru

MyHuumnansHas ycnyra npegocraBnsieTcs Ha 6€3B03Me34HON OCHOBeE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOXoaUMbIMU 1 0Bs3aTENBHBIMK NS
NpeaoCTaBreHNss MyHULMNANbHOW YCIyrn, B TOM YMCIE CBEOEHUSA O JOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (BblAaBaeMbliX) OpraHM3aunsamm, y4acTByHOLWLMMN B

npeaocTaBneHMN MyHULMNAbHBLIX YCryr

MpepocTtaBneHne HeobxoauMbIX U 0B6s3aTeNbHbBIX YCyr He TpebyeTcs.



2.11. nOpFILI,OK, pa3mMmep n oCHoBaHUA B3AMMaHUA MI1aTbl 3a npegocrtasrieHne ycryr, KoTopble
SABNATCA HEOOXoaMMbIMUN U 00sA3aTENbHBIMKY ONA npegocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru,
BKIro4ad Mchopmau,mo O MeToaunKe pacyeTa pa3mMepa Takon nnatbl

npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06A3aTENbHbIX ycnyr He Tpe6yeT0ﬂ.

2.12. MakcumanbHbIA CPOK OXUAAHUS B ovepean npy nogave 3anpoca o NpeaocTaBnieHnum
MYHULMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aumnen, y4acTByoLlen B
npeaocTaBneHMN MyHULMNANbHOW YCIyrk, 1 Npu NONyYeHUn pesyrnbTaTta NpeaocTaBeHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogayve 3asiBfieHUS Ha nosiydeHne MyHuuuMnanbHOu
ycnyru - He bonee 15 MUHyT.

2.12.2. Tlpun nony4yeHun pesynbTata nNpeaoCTaBeHna MyHULMUNANbLHOW yCnyru
MaKkCUMarbHbIA CPOK OXMAAHUSA B oMepean He OOSMKeH npesbiwaTb 15 MUHyT.

2.13. Cpok 1 NopsiAoK perucTpaumm 3anpoca 3asiBUTeNsi 0 NpeaocTaBieHn MyHULUnansHom
ycnyru u ycnyri, npegocTaBnsieMol opraHm3aumnen, y4acTByoLwel B NpeaocTaBneHnm
MYHMUMMANbHONM YCryr, B TOM Y/CHe B 3NEKTPOHHON dhopMme

2.13.1. MNpun nuyHom obpaweHun B MOPL| B OeHb nogayn 3asiBeHUA 3asiBUTENHO
BblaaeTca pacnucka ns AUC ML ¢ pernctpaumoHHbBIM HOMEPOM, MOATBEPXKAAKLWMM, YTO
3asBrieHue oTnpaBneHo, 1 AaTon nogayv 3asiBrieHus.

2.13.2. [lpn HanpaBneHun 3asiBNeHust nocpeacrtsoMm EaguHoro  noptana,
PecnybnukaHckoro noptana 3asBuTenb B [eHb Nodayv 3asiBNeHWs nonydyaet B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana W N0 3MEKTPOHHOM MoyTe  yBedOMIeHue,
nogTeepxaaroLlee, 4YTo 3asdBrneHne oTrnpaBrieHo, B KOTOPOM yKa3blBaOTCH pPeErmcTpaLmoHHbIN
HOMep 1 JaTa nogayv 3asiBrneHuns.

2.13.3. Tlpu nmyHom obpaweHnmn B OpraH B [JeHb Nodadn 3asiBreHus
YNOMHOMOYEHHbIM AOSMKHOCTHLIM nMuoM OpraHa 3asBuTento Bbl4aeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKas3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCryr, C perucrpaumMoHHbIM HOMEpOoM, AaTon nogadv
3asBrneHnsa n nepevyHem npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHust K NOMELLEHNSAM, B KOTOPbIX NPeAoCTaBNgAeTcs MyHuumnanosHas
ycnyra, K 3any oXxuaaHus, Mectam 4518 3anoriHeHUs 3anpocos O NpeaocTaBieHnn
MYHULMNANbHOM YCIyru, MHPOPMALMOHHBLIM CTeHAaM ¢ obpasuamMm UX 3anosfTHEHUS U
nepeyHeM AOKYMEHTOB, HEODXOANMBIX AN1s NPefOoCTaBNeHUs KaXaon MyHULUNansHOM
ycnyru, pasmeLLeHnio 1 opopMIIeEHNIO BU3yaribHOW, TEKCTOBOM N MYySTbTUMEANNHON
NMHopMaLMKM o0 Nopsiake NpefoCTaBneHns Takom yCryrn, B TOM Yucre K obecneyeHunto
AOCTYMHOCTU AN NHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (befieparibHbIM
3aKoHOAATENbCTBOM U 3akoHOA4aTeNnbCTBOM Pecnybnunku TatapctaH 0 coumanbHOM 3alumte
WHBanNMaoB

2.14.1. lpepocTtaBneHne MyHMUMNANbHOW YCNYrnm OCYLLECTBNSAETCA B 34aHUAX W
nomMeLLeHnax, o06opyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTa npuema 3asButenen obopyayTcsa Heobxoaumon mebenbto ans oopmMIeHns
AOKYMEHTOB, UHPOPMALMOHHBIMU CTEHOAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenbctBoM Poccuinickon ®epgepaummn o
coumanbHOM 3awuTe WHBanNMAOB B Uenax 6ecnpenartCTBEHHOro AocTyrna K MecTy
npegocTaBfieHnsa MyHMUMNanbHOW ycnyrin obecnevmBaeTcs:

1) obecneumBaetca  6ecnpensATCTBEHHbIN  OOCTYN  WHBANMOOB K MECTy



npeaocTaBfieHns MyHuuMnanbHOM ycnyrn (yOoOHbI  BXOA4-BbIXO4 B MOMELWEHUs W
nepemMeLleHue B nx npeaenax);

2) Bu3yanbHas, TeKCcToBas W MynNbTUMeAUNHas WHopMauma O nopsiake
npeaocTaBfieHns MyHUUMNanNbHOW YCnyrm pasMmeliaetca B YAOOHbIX Ans 3asButenen
MecTax, B TOM YuCrie C Y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBASTUAOB;

3) conpoBoOXAeHVWe WHBanNnOoB, WMMEKLWNUX CTOMKME pacCTponcTBa yHKLUMU
3pEeHNA N CaMOCTOATENBHOIO NepeaBMKeHusi, U OKasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENBHOrO NepeaBMKeHUs No TePPUTOPUU, HA KOTOPOW
pacnonoxeHbl 0OObEKTbl COLNanbHON, MHXEHEPHOW U TPAHCMOPTHOM MHMPPACTPYKTYp, BXoAa
B Takme 06BbEeKTbI M BbIXO4a U3 HUX, MOCAAKM B TPAHCMOPTHOE CPEeACTBO U BbICaAKN U3 HETO, B
TOM YuCrie C UCNONb30BaHNEM Kpecna-KONsCKu;

5) Hagnexauwee pasMelleHne ob6opyaoBaHUA U HOcUTENen WHgopmMaumn,
HeobOxoguMbIx ona obecnevyeHnsa GecnpensaTCTBEHHOrO [OCTyna MHBanNMOoB K ycriyram C
y4eTOM OrpaHUYeHUn NX XKU3HEOEATENTbHOCTY;

6) oybnupoBaHve HeoOXoOuMMOW ANS  MHBaNMOOB 3BYKOBOW U 3pUTENbHOM
WHOpMaUUK, a Takke HaanMcen, 3HaKoB U MHOW TEKCTOBOW M rpadomyeckon MHdopmMauunm
3HaKamu, BbIMONTHEHHbLIMU pefbedHO-ToYEeYHbIM WpndTomMm bpanns;

7) ponyck cypgonepesoayvka u Tudnocypaonepesoymnka;

8) ponyck cobaku-npoBOAHMKA MPU HaNUuYUU AOKYMEHTa, NOATBEpXAaloLero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no opme M B nopsiake, KOTopble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa W coumanbHoOW 3awmTtbl Poccuirckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMbl [OOKYMEHTa, MOATBEPXKAAIOLLErO
cneunanbHoe obyyeHne cobakn-npoBOAHMKA, N NOpsAaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTu obecnevyeHmst JOCTYNHOCTU NSl UHBanNMaoB OO6bEKTOB, B
KOTOPbIX OCYLLUECTBMNAETCA nNpefocTaBfieHne  MyHUUMNanbHOMW  yCriyru, W CpPeacTs,
ncnosib3yemMmblx Mpuv  MNpefocTaBfeHun  MyHUUUNanbHOW YCIyrk, KOTOopble YyKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATMBHOIO perfamMeHTa, MNPUMEHSIOTCA K
obbekTam n cpencTBam, BBEAEHHbIM B 3KCMfyaTauuioo UNu npoLlleawmMm MoaepHM3auumto,
pekoHcTpykumto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNMHOCTU N Ka4ecTBa MyHULMNAIbHOW YCIyrK, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUIN 3asBUTENS C JOMKHOCTHLIMM NLamMu Npu NnpeoctaBneHnm
MYHULMNANbHOM YCIyru U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL NOyYeHns nHdopmaLmm o
XoAe npefocTaBneHnsa MyHMUMNanbHOW yCnyri, B TOM YMCe C UCMNONb30BaHNEM
MHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMB0O HEBO3MOXHOCTb
NoNyyYeHNsa MyHMLUMNanbHOW YCNyrn B MHOrO(YHKLMOHANbHOM LIEHTPE NpefoCTaBeHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM YMucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaaMTeNbHOro opraHa
MECTHOro camoynpasfieHuns, No BblIbopy 3asBuUTENs (AKCTEPPUTOPUATbHBIA MPUHLMN),
nocpencTBOM 3arnpoca O NpefoCTaBneHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LIeHTpax NpefoCcTaBneHuns
rocy4apCTBEHHbIX M MyHULMNANbHbIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKkcHbIM 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTM MPeAoCTaBfiEHUS MYHUUUNANbHOW  yCryru
ABNAOTCA:

pacrnonoXeHHOCTb NMOMeELLEeHUsl, B KOTOPOM BefeTCs MnpueM, Bblgayvya OOKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOro TPaHCMNopTa;

Hanu4ne HeobXOAMMOro KONMYecTBa CrneunannucToB, a Takke NOMELEHUIN, B KOTOPbIX
OCYyLLEeCTBNAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEMN;



HanuMumMe ucudepnbiBawwen unHGopmaumm o cnocobax, nopsgke W cpokax
npefocTaBfieHUs MyHULMMNANbHOM YCryrn Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprane,
PecnybnukaHckom nopTtane, ouumanbHOM cakTe MyHULMNAanbHOro panoHa;

oKasaHwe NOMOLUM MHBaNuZam B npeogorieHun 6apbepoB, MeLlaltoLWmxX MosyvYeHuto
UMW yCnyr HapaBHe C ApYrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTsa npegocTaBneHns MyHULUNanbHOW yCryrn SBnstTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPeHUsI AOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHUUUNANbHOM yCnyru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHMkamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUM 3asABUTENSA C LOSMKHOCTHbIMM nunuamn (6e3 yyeTa
KOHCyrnbTauun):

B3aumogencteue 3assutens ¢ pabotHnkamm OpraHa nnu ML npu npegocrtaBneHuu
MYHULMMNANbHOW YCMyrn OCYLIECTBRSETCA OAWH pa3 MNpu npeacTaBfieHun 3asBreHusa Cco
BCEMWN HEOBXOAUMBIMWN JOKYMEHTaMU;

OOMH pa3 B cnyyvyae HeobxoAMMOCTW MosiydeHna peasynbtata npegocTaBneHus
MyHUumMnansHon ycnyrmn B OpraHe nnn M®L| B oopme ak3emnnisipa aNeKTPOHHOro AOKyMeEHTa
Ha BymMaXxHOM HocuTerne.

MpoaomKNTeNbHOCTb OQHOrO B3aMMOAENCTBUA 3asiBUTENS C AOMKHOCTHBIMU NiMLaMm
npu NpegocTaBleHn MyHULMNANbHOW YCyrn He npesbIwaeT 15 MUHYT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MpPeAoCTaBfeHUs MyHUUMNANbHOW YCAyrn C
NMOMOLLBLIO  YCTPOUCTB  MOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMONb30BaHMEM
PecnybnvkaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBneHnsa MyHUUMNANbHOW YCyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTtaBneHne MyHUumMnanbHOW ycnyrn ocyllectenseTtcda B nobom ML no
BblIbOpYy 3asBUTENS HE3aBMCUMMO OT MecTa €ero XuTenbCTBa WM MecTa (aKTU4eCcKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
AKCTEppPUTOPUANIbHOMY NPUHLMNY.

MyHuuMnanbHas ycrnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YuCrie yuYnTbiBaoLme 0COBEHHOCTM NpeaocTaBneHuns
MYHULMMNANbHOW YCNYru No aKCTeppuTopuanbHOMy NpuHUMny (B criyyae, ecnv
MyH/LMNaneHas ycnyra npegoctaBnseTcs no akcTepputopuansHOMY NpUHUUNY) u
0COB6EHHOCTN NPeaoCcTaBNEHNS MyHULMMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. llpn npepocTaBneHUM MyHULMNANBHOW YCNYrm B 3MEKTPOHHOW opme
3aaBUTENb BNpase:

1) nony4nTb MHOPMALMIO O NMopsaKe M CpokKax NpedoCTaBNEeHUA MyHULMManbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3asiBNeHWe O nNpefoCTaBfieHUN MYHUUMNANbHOW YCAyrM W WUHble
AOKYMEHTbI, Heobxoaumble ONs NpeAoCTaBneHUss MyHUMUMNanbHOW ycnyrn, B TOM 4uchne
AOKYMEHTbl M MHGOPMaLMO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 yactm 1 ctatem 16 dPepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHveM PecnybnnkaHckoro noprana;

3) nonyyntb cCBedeHWss O XO4€e BbINOMHEHUS 3adBfEeHUA O nNpefoCcTaBlieHUN
MYHULMMNANbsHOW YCNyru, NogaHHbIX B 3N1EKTPOHHOW hOpME;

4) ocCyLeCTBUTb OLEHKY KayecTBa NpeaoCTaBlieHUss MyHUUMNANbHOW YCIyru;

5) nonyunTb pesynbTaT NpedocTaBfleHnd MyHUUUNanbHOW Yycrnyrm B dopme
3IIEKTPOHHOrO AOKYMEHTAa;



6) nopatb kanoby Ha peweHne n genctsue (6esgencteme) OpraHa, a Takke ero
AOJMPKHOCTHBIX N, MyHMLMNANbHbIX CryXawux nocpeactsoM PecnybnuvkaHckoro noprana,
noptana ceaepanbHON rocyaapCTBEHHOM WHMOPMALMOHHOM CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanosaHnsa peleHnin n aencteni (6esgencrems),
COBEPLUEHHbIX MPX NPefoCTaBNeHNN rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr opraHamm,
NpeaoCcTaBnAOWNMN FTOCY4APCTBEHHbIE W MyHUMUMNASNbHbIE YCNYyrM, WX LOMKHOCTHBbIMU
nmuamm, rocyaapCTBEHHbIMU Y MyHULMNANBbHBIMA CIyXaLMMW.

2.16.2. dopmupoBaHME 3adBMNEHUs OCYLLEeCTBNAeTCS NOoCcpeacTBOM 3anosfiHeHUS
3NeKTPOHHOM opMbl 3asaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOM NoAaYmM 3asaBNeHns B KaKon-nmbo nHon gopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBeHnsa obecrneymBaeTca:

1) BO3MOXHOCTb KOMMPOBaHUS W COXPaHEHUS1 3asBfEHUSS U MHbIX OOKYMEHTOB,
HeoOXxoaMMbIX ONsl NpeaoCcTaBneHns ycnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMWU 3asBUTENAMU OAHOW  3SIEKTPOHHOM
dopMbl 3asdBfNeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOrO 3asiBfIEHUS1 HECKONbKMMUN 3asiBUTENAMMU;

3) BO3MOXHOCTb Me4yat Ha OymMaXHOM HoOcuTerne KOMUW SNEKTPOHHON dopMbl
3aaBnNeHuns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHYHO (POpMY 3asiBIEHUSA 3HAYEHUN B
nobor MOMEHT MO XenaHuiw nonb3oBaTend, B TOM 4Yucre npu BO3HUKHOBEHMU OLLUMBOK
BBOJA M BO3BpaTe ANns NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO dOPMY 3asiBNEeHUS;

5) 3anonHeHue nonen SNeKTPoOHHON (hopMbl 3asBNEHUs OO Havana BBOAA CBEAEHUN
3agBuTeNeM C MCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckomM nopTane, B 4acTu, Kacalwlwenca CBeOeHUNn,
OTCYTCTBYHOLLMX B €QUHON cUCTEME naeHTUduKaLmm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha fNt0OOM M3 3TANOB 3aMnOSfIHEHUS ANEKTPOHHON POPMbI
3agaBneHnda 6e3 notepu paHee BBEAEHHOWN MHpoOpMaLmK;

7) BO3MOXHOCTb [OCTyna 3asBUTENS K paHee NnofaHHbIM UM 3asiBIIEHUSIM B TeYEHUe
He MeHee OAHOro roga, a Takke 4YaCcTU4HO CHOPMUPOBAHHBIM 3asIBNEHUAM - B TEYEHNE HE
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBndeTcs
nocpeacteom PecnybnvkaHckoro noprana, tenedoHa KoHTakT-LueHTpa ML,

3aaBuTento npenocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuemMa gaty u Bpemsi B npegeniax yCTaHOBMIEHHOrO B MHOMOQYHKUMOHANbHOM LIEHTpE
rpacovka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaH4YMBaETCs 3a CYTKM A0 HACTynneHust 3Ton aaTbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anMcu nocpeactsoM PecnybnukaHckoro
nopTtana 3asBuUTENO HeobXxoaAMMO ykasaTb 3anpallMBaeMble CUCTEMOW AaHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aflpec 3NIEKTPOHHOM MOYThI (MO XeNnaHut);

Xenaemyto gaTy n Bpems npvema.

B cnyyae HecooTBeTCTBMS CBEAEHMW, KOTOpble cooOwmn 3aaBuTENb  NpU
npenBapuUTENbHON  3anucK, OOKYMEHTaM, NpPeaCTaBMEHHbIM 3asBUTENEM TMpPU  JINYHOM
npueme, npegBapuTenbHasi 3anmcb aHHYNMpyeTCcs.

Mpn ocywecTBneHnn npeaBapuTENbHON 3anmMcu  3asBuTento  obecneymBaeTcsa
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLWNT
aflpec 3reKTPOHHOM MNOYThbl, HAa YKasaHHbIA agpec TaKke HanpaBndeTcsa uHgopmauus o
noaTBepXXAeHUN NnpeaBapuTenbHON 3anMcK C yKasaHneMm gaTbl, BDEMEHM 1 MeCTa npuema.



Mpun ocylwiecTBNeHMM NpeaBapuMTENbHON 3anncuK 3asBuTenb B 00s13aTeNbHOM Nopsiake
MHGOPMUPYETCA O TOM, YTO NpeaBapuTenbHasa 3annucb aHHYNUMPYeTCA B Crydae ero HesiBKu
no uctevyeHnn 15 MMHYT C Ha3Ha4Ye€HHOro BpeEMeHu npuemMa.

3agaBuTens B Noboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTenbHON 3anncu.

3anpelwaetca TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSI MHbIX [OEWUCTBUNA, KpoMe
NPOXOXAEHUS MAEHTUdUKaUmMM wn ayTeHTudukaumm B COOTBETCTBMU C HOPMAaTUBHbIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHNs CBeAEHUn, HeobxoaumbiXx And pacyeTta AAUTEeNbHOCTU BPEMEHHOro
WHTepBana, KoTopbl HeobxoaMmMo 3abpoHMpPOBaTL ANs NpuemMa.

3. CocTtaB, nocneaoBaTenbHOCTb U CPOKU BbINOJIHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSIHEHUA AAMUHUCTPATUMBHbIX NpoLeayp B 3NEeKTPOHHOMU (hopMme, a Takxke
0COOEHHOCTHU BbINOMTHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHve nocnenoBaTenbHOCTM AeNCTBUIA NPY NpeaoCTaBNeHum
MyHULMNANbHOW yCnyru

3.1.1. MNMpepocTtaBneHne MyHUUMNANbHOMW YycnyrM BKMAYaeT B cebs cnefgyowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHNE 3assBUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTENEM;

3) HanpaBreHne MeXBEeOOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHnn MyHULUNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCcnyru;

5) Bblgaya (HanpaBneHune) 3aaBUTENO pesyrbTaTa MyHULMNANbHOW YCYIu;

6) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4dana BbIMNOMHEHUS aOMUHUCTPATMBHOW Mpoueaypbl ABNAeTCH
obpalleHne 3asBuUTeENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMNanbHOM
yCryru.

[JOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3aasutens B ML, — paboTHnk MOL;

npu obpalleHnn 3assutens B OpraH - cekpeTapb UCMOMHUTENBHONO KomuTteTa YTap-
ATBIHCKOro CenbCcKoro noceneHmnss Apckoro MyHuuunanbHoro panoHa Pecnybnukun TatapctaH
(banee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMWE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbCA 3a KOHCyNbTauMen O nopsgke U Cpokax
npegoctasnieHna MyHuumnanbHon ycnyrm B MOL, nnyHo u no TtenedoHy u 9NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBUTENs,, B TOM 4YUCNe MO cocTaBy, dopme
npeacraBnseMon AOKYMEHTauuu u ApyrumM BONpocaMm Afis MOfyvYeHuMs MyHUUMnanbHON
yCnyru.

3asBuTenb  MOXeT NonyyuTb MHGOPMauMil0 O Nopsiake  npeaocTaBneHus
MYHULMNANbHOM yCrnyrm Ha oguumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBMMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.



PesynbTaTamy BbINOMHEHUSI adMUHUCTPATUBHbIX Npoueayp SBRSTCSA: KOHCYNbTaums
no cocrtaBy, hopMe MnpeacTaBnsieMon OOKYMEHTaLUUMM U OApyrMMm Bonpocam, HeobxoanMbim
ANs NonyYeHnUs MyHUUMNanbsHOM yCryru.

3.2.3. 3aaBuTtenb Bnpase obpaTuTbca B OpraH no TenedoHy 1 3NeKTPOHHON rnoyTe, a
TaKkKe NomnyynTb KOHCynbTauuo Ha PecnybnukaHckom nopTane, cante OpraHa o nopsiake u
cpokax nNpefoCTaBfieHNs MyHUUMMANbHOW ycnyrM, B TOM 4ucne Mo cocrtasy, ¢opme
npeacTaBnsieMor AOKYMEHTaUMM M APYrMM BompocaM Afsi MOfyYeHMst MyHULMManbHOWM
ycnyru.

[lOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE UHPOPMUPYET 3asiBUTENS
B COOTBETCTBUU C TpeboBaHMsIMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO perfameHTa.

AOMUHMCTPaTUBHbIE  Mpouedypbl,  YCTaHaBNMBAEMble  HACTOSILLUMM  MYHKTOM,
BbIMOJSHAIOTCA B TEYEeHMEe Tpex pabounx gHel co AHSA NOCTynneHus obpatyeHusi.

PesynbTaTtamy BbINONMHEHUS aAMUHUCTPATUBHbIX Npoueayp sSIBASHTCSA: KOHCYbTaumm
no cocrtaBy, hopMe MNpeacTaBrsieMon OOKYMEHTaUUM U Apyrum Bonpocam, HeobxoanMbiv
ANs NonyYeHnst MyHUUMNansHoOWm ycnyru.

3.3. I'IpMH;lee N pacCMOTpeHne KomMmnriekta JOKYMEeHTOB,
npencrtaBsieHHbIX 3adaBUTENEM

3.3.1. Nprem OOKYMEHTOB ANs NpefocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe padboyee mecto MOLL.

3.3.1.1. 3agasutenb obpawaetca B MOL c 3anpocom o0 npegoctaBrneHnn
MYHULMNANbHOM YCNyru u npeactaBnseT OOKYMEHTbl B COOTBETCTBUM C MNYHKTOM 2.5
aAMVHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimin npnem 3asiBreHumn:

onpegenseT npegMeT obpalleHus;

yOoCTOBEpPSAET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMHOMOYMIA NnLa, NoJaroLero A0KYMEHTb;

NpOBOAUT MPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWSIM, yKasaHHbIM B MyHKTE
2.5 aAMNHUCTPATMBHOIO pernameHTa;

3anonHAET 3NEeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npu npegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTpaTUBHOrO
pernameHta Ha 6yMaXHOM HocuTene, OCYyLWEeCTBMSeT CKaHMpoBaHWe npeacTaBeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NognucaHue;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MOL;

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopme unu
3NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl 6yMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B NpuemMe LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBOe K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbLIX OT 3asBUTENS B
OpraH B anekTpoHHOM ¢hopme (B COCTaBe NAKETOB S3NIEKTPOHHbLIX AEN) B T€YEHWe OAHOro
pabo4yero aHa co AHA obpalleHus 3aaBuTens B CTPYKTYpHoe nogpasgeneHme ML,

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX Npoueayp SBMAIOTCA: 3asiBNeHWe 1
nakeT AOKYMEHTOB (3NEKTPOHHOEe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEKTPOHHOro B3aMMOLENCTBUA.



3.3.2. T[llpnem [OKYMEHTOB [nns npefocTaBfieHUs MyHUUMNanbHOM Yycryru B
aneKkTpoHHOW chopMe Yepes PecnybnukaHckuii nopTan.

3.3.2.1. 3asBuTtenb Ans nogadn 3asiBIEHUS B 3MEKTPOHHOW (popMe BbINOSHAET
cnegywouine OencTBus:

BbIMNOMNHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpPMY INEKTPOHHOIO 3asBEHUS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLYO CBeAeHUs, HeobxoanumMble
n obsizatenbHble NS NpeaoCcTaBeHnss MyHULMNAnNbHOW YCryru;

npuKpensiseT [JOKYMEHTbl B 3fEeKTPOHHOW opMe Wunuv  3NeKTPOoHHble obpasbl
AOKYMEHTOB K (popMe 3fIEeKTPOHHOro 3asBrieHus (Npu HeobxoaMMocCTK);

noaTeepxaaeT (PakT O3HAKOMIIEHUS W Ccorflacnud € YCroBuUsSIMU U NOPSOKOM
npefoCcTaBfieHUs  MyHUUMNANbHOW yCNyru B 3MeKTpOHHOM opme (ycTaHaBnusaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3M1eKTPOHHOro 3asBrieHNs);

noaTeepxgaer  OOCTOBEPHOCTb COOBLIEHHbIX  CcBeaeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfeHNs);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBfieHWe (HaxXMmaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNS);

3MEKTPOHHOE 3asiBfieHMe MNOAMNUCBIBAETCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 aaMMHNCTPATUBHOIO pernamMeHTa;

nony4vaet yBegomsieHne 06 oTnpasBKe 351EKTPOHHOIO 3asiBreHUs.

dopmaTHO-nornyeckas npoBepka CHHOPMUPOBAHHOIO 3asBfEHUS OCYLLECTBRSETCA
nocne 3anofiHeHNA 3asBUTENEeM Kaxaoro 13 nosien 3nekTpoHHoW opmbl 3aasrieHns. Npu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfIHEHHOro MOMs 3MEeKTPOHHON POPMbl 3aABMNEHUS 3aaBUTESb
yBEAOMSISIETCA O XapaKkTepe BbISIBIEHHON OWMOKN U Nopsake ee ycTpaHeHUs nocpencTBOM
NHGOOPMAaLMOHHOIO COODLLIEHNS HEMNOCPEACTBEHHO B 3NTIEKTPOHHON (hopMe 3asBneHus.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMASKOTCA: ANEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoOBaHMeEM Hayana BbINOSIHEHNA aAMUHUCTPATUBHOW NMpoLeaypbl SBRseTcA
NoCTynneHne 3asBfeHuss W WHbIX [OOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHuns
MYHULMNANbHOM YCIyru.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMVHUCTPATUBHOM MNpoLeaypbl SBNSETCA CeKpeTapb MCMNOMHUTENbHOro KoMuTeTa YTap-
ATBIHCKOro CenbCKoro noceneHnst ApCKoro MyHuUunanbHoro panoHa Pecnybnuku TatapctaH
(banee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHuns 3aasutens c 3asisrieHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOSIHOMOYMIA NLA, NoJaroLLero AOKYMEHTb;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUHUCTPaATMBHOIO  perfameHTa, nMNPOBEPKY COOTBETCTBMS  MNpeAcTaBfeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Hagnexawee oopMieHne Konmim AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYUCTOK, MPUNNCOK, 3a4EPKHYTbIX CMIOB U MHbIX HE OrOBOPEHHbIX
ncnpaBneHun);

3anonHaeT  3NEeKTPOHHYH dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOWN
WHOPMALUMOHHON cucTeMe, npedHasHayeHHOW [ONA  OKas3aHUs T[OCYydapCTBEHHbLIX U
MYHULMMNAanbHbIX YCNYT;



npu npenocTaBfeHMn OOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HOcCUTene, OCYyLECTBMSIET CKaHMpOBaHWE NpeAcTaBEeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBNeHuE;

nepenaet 3adABUTENIO HA NPOBEPKY M NOANUCaHNE;

nocrne nognucaHnsa ckaHupyeT NognMcaHHoe 3asaBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHOPMALMOHHYIO CUCTEMY, NpefHas3HaYeHHYHo
ANS OKasaHUs rocyaapCTBEHHbIX U MyHULUMNAMbHBLIX YCNYr JOKYMEHTbl, NpeACcTaBfeHHble B
3IEKTPOHHOM (pbopMe UNKN ANEKTPOHHbIE 00pa3sbl OTCKAHNMPOBAHHBIX JOKYMEHTOB, (dopMupyeT
3rIEeKTPOHHOE Oeno;

BO3BpalllaeT nognuMCaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [OOKYMEHTOB
3as1BUTENIO;

BblJaeT 3asiBUTENIO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHWM Onst OTKasa B NpMeMe AOKYMEHTOB A0SMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adBUTENS O HAaNN4Mm NnpenaTcTBuUn ang
npueMa 3asiBfieHUss W BO3BpawaeT eMy [OOKYMEeHTbl C OObACHEHMEM coaepXaHus
BbISIBJIEHHbIX OCHOBaHWI N5l OTKas3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOE 1n1uo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, nocne
NOCTYNSEeHNs1 AOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asiBIEHNO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCHE NPUMOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (DOPME M SNEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB LJOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpalleHnsa Kk EaquHomy noptany (B cnyyae, ecnu 3assutenem npeacraBneHbl
3NEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUMNEHHOW KBannUUMPOBAHHOW 3NEKTPOHHOMN
noanucklo).

Mpy HannumMm OCHOBaHUK, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, noaroTaBnMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKU YCUINEHHOW KBanuUULMPOBaHHON
3NEKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycrnoBun ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase OOMMKeH coaepXaTb NyHKTbl ctatbn 11 ®egepanbHoOro 3akoHa Ne 63-03,
KOTOpbl€ NOCMY>XUITM OCHOBaHWEM ANS ero NpUHATUS.

MpoekT peweHns o6 oTkaze B nMpuemMe [OOKYMEHTOB, HeobxoauMbiX AN
npefocTaBfieHns MyHULMNANbHOW YCRyrn, C ykasaHMeMm MpUYUH OTKasa (B crydvae, ecnuv
OCHOBaHWA ANA OTKasa B NpuemMe [OOKYMEHTOB, HeobxoOuMbIX AOs NpeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEeHTaM, OCHOBaHWS [Afis OTka3a B MpueMe [OOKYMEHTOB [JOSPKHbl coAepXaTb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popmaumm, CBEAEHWUN), KOTOpble He
npeacTaBrieHbl, CoAepXaT HedoCTOBepHble W (MnNW) NPOTUBOPEYMBBLIE  CBEAEHWUS,
0hOpPMIIEHbI C HapyLLEHNEM YyCTaHOBMNEHHbIX TpeboBaHWIM), HAaNpaBnseTCs Ha corfnacoBaHne
B YCT@HOBJIEHHOM NopsaKe NOCPEeACTBOM CUCTEMbI NEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTta peweHust 06 oTkase B nNpuemMe LOKYMEHTOB, HEOOXOoAMMbIX
ANa  nNpefocTaBneHuss  MyHUUMNanbHOW  YCryru,  OCYLLEeCTBASETCA B NOpSAdKe,
npegycMoTpeHHOM NMyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM AN OTKasa B NpuemMe  [OOKYMEHTOB,
npeasyCMOTPEHHbIX MyHKTOM 2.7.1 agMUWHUCTPATUBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B TeyeHue OAHoro pabodero OHA CO [AOHSA
NOCTYNMEHNA 3asBfEeHWs, HanpaBnseT 3aaBUTENIO, yKasaHHbIM B 3asBfIEHMM CMNOCOOOM,
yBeJOMMNEeHMe O MOCTYMNeHnn 3asiBNeHus, coaepxawee BXOOAWMUNA perncTpaumoHHbIN



HOMep 3asiBfieHus, [[aTy nMonydYeHus 3asiBfieHusl, nepevYeHb HauMeHOBaHU  (haunros,
npeaCcTaBEeHHbIX K HEMY IOKYMEHTOB, AaTy MofyyYeHus pesynstata MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHwe npouenyp, YyKasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIO pernamMeHTa, npu HanM4nu TEXHUYECKON BO3MOXHOCTU
OCYLLEeCTBNAETCSs B aBTOMATU4YECKOM pPexXuMMe C UCMOoSib30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OKa3aHUs TrOoCydapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT.

3.3.3.5. AgmuHuCTpaTMBHble Mpouenypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO perfiameHTa, BbINOSHAKTCA B TeyeHne ogHoro paboyero AHA CO AHS
NOCTYMMNeHUs 3aaBieHNs Ha pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHLIX Npoueayp ABNAKTCA: NPUHATLIA Ha
pacCMOTPEHNE KOMMSIEKT [OOKYMEHTOB WM MPOEKT pelweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAUMBIX OS5 NPeAoCTaBeHna MyHULMNansHOM yCnyriu.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4acCcTByloLlne B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

3.4.1. OcHoBaHMEM Havana BbINOMHEHNA aAMUHUCTPATMBHOW Nnpouenypbl SBRAsieTcs
nosiyyeHne [LOSMKHOCTHbIM NUUOM  (pabOTHUKOM), YMOSIHOMOYEHHBIM Ha BbINOSHEHME
aAMWUHUCTPATUBHOW npouenypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOINO 3a
npuemM OOKYMEHTOB, NPUHATLIX OT 3asBUTENS JOKYMEHTOB.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPATUBHOM MNpoueaypbl, SBRSeTca pykogodumersib UCMOSIHUMEIbHO20 KoMumema
Ymap-AmbIHCKO20 CeflbCKo20 rocesieHuUsi ApcKko2o MyHuuunanbHo20 patoHa Pecriybnuku
TamapcmaH. (panee - [OMKHOCTHOE IMUO, OTBETCTBEHHOE 3a HanpasreHue
MeXBeJOMCTBEHHbIX 3arpocoB).

3.4.2. [JOmMKHOCTHOE InnLO, OTBETCTBEHHOE 3a HarnpaBfieHMEe MeXBeOOMCTBEHHbIX
3anpocoB, OpMMpPYyeT W HarnpaefsgeT B 3NEeKTPOHHOW opMe nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOrO 3MIeKTPOHHOIMo  B3aumogencTsus (NpyU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — WHbIMW cnocobamu) 3anpockl 0 NpegoCcTaBleHNNn AOKYMEHTOB U CBEOEHUN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCS B A€Hb MPUHATUA 3a8BIEHMUS HA PaCCMOTPEHME.

Pesynbtatamu BbINOJSTHEHMS a4MUHUCTPATUBHbIX npouenyp ABNATCA:
HanpasfeHHble B OpraHbl BNactn u (Mnu) noaBeAOMCTBEHHbIE OpraHamM BrnacTu opraHusaumm
3anpochl.

3.4.3. CneunanncTbl NOCTaBLUUKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3JIEKTPOHHOIO B3auMMOLEWCTBUS, NpedoCTaBNsAoT
3anpaluvBaeMble AOKYMEHTbI (MHpOpMaLUUIo) Nnmn HanpaeBnalT yBeAoOMIIEHNS 06 OTCyTCTBUM
AOKYMEeHTa n (Mnun) uHdopmauun, HeobxoauMbIX AN NpedoCTaBNEeHUa MyHUUUNANbHON
ycnyru (ganee — yBegomreHne ob otkase).

AOMUHUCTPATMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TEYEHUEe NATU AHEW CO AHSA NOCTYNfeHUs MeXBeAOMCTBEHHOro 3anpoca B
OopraH unv opraHu3auuio, NpefocTaBnsowmne JOKYMEHT U MHpOPMaLUNIO, €CNN UHbIE CPOKU
noaroToBKM W HanpaBfneHWd OTBeTa Ha MEXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
doeaepanbHbIMKM 3aKoHamMK1, NpaBoBbIMW akTamu [paButensctBa Poccuinckon ®epepaumm v
NPUHATBIMM B COOTBETCTBMM C defeparibHbiMW 3aKOHaMM HOPMATUBHBIMW NPaBOBbIMU
aktamun Pecnybnukn TatapcTaH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX Mnpoueayp ABNAKTCHA: AOKYMEHTbI
(cBegeHns), Heobxoaumble Ons  NpPefoCTaBfeHUs  MyHuuuMnanbHOW — ycnyru, nmbo
yBegomrieHne 06 oOTKase, HanpaBrfieHHble [OOSMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpaBrieHVe MexBeOMCTBEHHbIX 3anpoCoB.



3.4.4. [JOmKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasfieHUEe MEeXBeOOMCTBEHHbIX
3anpocos:

nosiyyaet 3anpawivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIeKTPOHHOrO
B3aMMOOENCTBUS  AOKYMEHTbl  (cBefeHus)), Heobxogumble  Ana  nNpefocTaBrieHus
MyHUUMNansHoW ycnyru, nnbo ysegomrneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (Unu)
MHdOopMaLmnK;

NpU HanmMynu OCHOBaHUMW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBneHns MyHULMNanbHOM yCyru.

MpoekT peweHns o6 oTKaze B MpuemMe [JOKYMEHTOB, HeobXoauMbIX Ans
npefoCcTaBfieHNUss MyHULMNANbHOW YCNyru, C ykasaHuMeM MNpuyuvMH OTKasa (B crydae, ecnv
OCHOBaHWA ANs1 OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoaumbixX AN nNpeaocTaBreHus
MYHULMMNANbHOW YCRyrn, CBA3aHbl C HapyleHWEeM YCTAHOBMEHHbIX TpeboBaHMMA K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTb
WHOPMAUUID O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, cBedeHWn), KOoTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (UMW) NpOTUBOPEYMBBIE  CBELEHUS,
0d)OpMIIEHbI C HAPYLLEHMEM YCTAHOBIEHHbIX TpeboBaHUIN), HaNpPaBnseTCa Ha cornacoBaHne
B YCTAHOBMEHHOM NOpSAAKe NOCPEACTBOM CUCTEMBI ANIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B nNpuemMe [OKYMEHTOB, HEOOXOAUMbIX
AN NpefoCcTaBfieHUst  MyHUUMManbHOW  YCryrk,  OCyLWecTBNseTcs B Nopsiake,
npegycMOTPEHHOM NYyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl,  YCTaHaBfIMBAeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B J€Hb NOMy4YeHUs CBeAEHMI NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOMHEHUA a4MWHUCTPATUBHBLIX MNpouenyp SABMASKTCA: AOKYMEHThI
(cBegeHus), HeobxogmMmble ONs NPeOCTaBEHUA MyHULMMNANbHOW YCAYrn, NPOEKT peLleHns
o6 oTKase B Mpuveme OOKYMEHTOB, HeobXoOuMbIX ANA MpeAocTaBfieHns MyHULMNanbHON
yCrnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
pernamMeHTa, npu Hannymm TeXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexmme C  UCMONb30OBaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHON AN Oka3aHUs rocygapCTBEHHbIX U MyHULUUNANBHBIX YCIyr, B TOM YUCre C
MOMEHTa permcTpaumm 3asBrieHMs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcuMarnbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHkTe 3.4 agMMHUCTPATMBHOIO perfnamMeHTa, coctaBnsaeT NATb pabounx gHEN.

3.5. lNoaroToBka pesynbTata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMWUHUCTPATUBHOW NpoLeaypbl SBMsieTca
nocTynneHve OT  OOJDKHOCTHOrO nmua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeOOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBeneHnun), HeoOxoOuMbIX  Ans
npefocTaBfeHNsa MyHULMNANbHOW YCyri.

[OMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHME  AOMWHUCTPATUBHOWN
npouenypbl, ABNAETCA CeKpeTapb WCNOMHUTENbHOrO KomuTeTa YTap-ATbIHCKOrO CEnbCKOro
noceneHnss ApCKOro MyHuuunanbHoro pawnoHa Pecnybnukm TatapctaH. (ganee -
AOIMPKHOCTHOE  NUUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTata npeaocTaBneHns
MYHULMNANbHOW YCIyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesyrnbTaTta
npegocTaBfieHNs MyHULMMNANbLHOW YCINYIu:

paccmaTpmBaeT C(OOPMUPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HeoOXoaumblx Ans
npefocTaBrieHUss MyHULUNANbHOW YCIyru;

Nnpu BbISIBIIEHUM OCHOBaHWUM ONs OTKasa B NpefoCTaBlieHUM MYHULMMAnbHOW YCIyru,



yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOIO perfiameHTa, noarotaBfvBaeT MPOEKT
peleHnst 06 oTkase B NpegoCcTaBneHMm MyHULMNANsHOM YCIyru;

B Cfly4ae OTCYTCTBMSI OCHOBaHWW OANA OTKasa B MNpefocTaBfeHUun MyHULMNanbHOW
ycnyru, npeaycMoOTPeHHbIX NyHKTOM 2.8.2 agMUHUCTPATUMBHOIO pernamMeHTta, no urtoram
pPacCMOTPEHNA JOKYMEHTOB, HEOOXOOUMbBIX ONA NpefocTaBfeHns MyHULMNAansHOW YCnyru,
nogrotaBnMBaeT MNPOEKT pes3ynbTata MpedoCTaBfeHnd MyHUUUNanbHOW  ycryrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpaBnsieT NoAroTOBIIEHHbIM NPOEKT pedynbTarta npeaocTaBneHnss MyHUUMnansHom
yCrnyru Ha corfnacoBsaHue B YCTAHOBJSIEHHOM nopsgke nocpencTtBOM CUCTEMbI 3STIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNOMHAKTCA B TeYeHne AByX pabounx gHen.

Pesynbtatamu BbINOSIHEHUST aAOMWHUCTPATUBHBIX Mpoueadyp SABNSAKTCHA: MPOEKT
peweHus 06 oTkase B NpeaoCcTaBneHnn MyHULMNAnsHOM YCIyrn, NPOEKT peLleHns o Bblgaye
paspeLlleHuns Ha BCTynsnieHne B 6pak HeCoBepLUEHHOETHMM, JOCTUMLMM Bo3pacTa 16 ner.

3.5.3. CornacoBaHne un noanucaHue npoekTa pesynbTaTa nNpeaocTaBreHnd
MYHULMMNAnNbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA pyKoBOAUTENEM
CTPYKTYPHOrO noapasfeneHuns, OTBETCTBEHHOMO 3a NOArOTOBKY pesynbTarta MyHULUNanbHON
ycnyru, 3amectutenem PykosoguTtena OpraHa, Pykosogutenem OpraHa.

lMogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLWME 3amMedaHunsd, BO3BpallalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUMUMNANbHOW YCRyru.
[Mocne ycTpaHeHus 3aMeyvyaHuin nNpPoeKkTbl [JOKYMEHTOB [MOBTOPHO MepejalnTca  Ans
cornacoBaHunsa 1 NognucaHuns.

PykoBoantens OpraHa npu pacCMOTPEHUW MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa OOSMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBLIX Npoueayp, UX nocrnegoBaTenbHOCTU U MOMHOTHI,
Hanuunsg cornacoBaHMM  YNOMHOMOYEHHbIX [OOMMKHOCTHbIX nvy  OpraHa B cucteme
3NEeKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbisBNeHUs HapyLleHUW B YacTU CPOKOB BbIMOMHEHUA agMUHUCTPaTUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM UM MOMHOTbI PykoBoauTens OpraHa uvHuumMupyet
npuBrie4yeHne K OTBETCTBEHHOCTU NuL, ONYCTUBLLNX HApYLLIEHUHA, B COOTBETCTBUMU C NMYHKTOM
4.3 agMUHUCTPAaTUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne ABYX paboumx AHeEN.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSAITCA: peweHue o6
OoTKase B npMemMe JOKYMEHTOB HEOOXOANMbIX ANS NpeAocTaBneHnss MyHULUNAaneHON yCnyru,
peweHve 06 OTkase B NpefoCTaBlEeHMM MyHUUUNANbHOW YCIyru, pelleHve O O Bblgaye
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUEeHHONETHUM, OCTUILLIMM Bo3pacTa 16 ner.

3.5.4. VicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCH B aBTOMaTU4YE€CKOM
pexmme C  UCMONb30OBaHMEM  aBTOMATU3UMPOBAHHOM  MHAOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHOM A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCITyr.

MakcumanbHbI CPOK  BbIMOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATMBHOIO pernamMeHTa, CoOCTaBnseT YeTbipe pabounx gHS.

3.6. Bbigaya (HanpaBneHue) 3asiBUTEN0 pesynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeEM Hayana BbINOMHEHUS aAMUHUCTPATUBHOM NpoLeaypbl sBMAseTcs
nory4yeHne OOMKHOCTHBLIM NULOM, OTBETCTBEHHbIM 3a BbINOMHEHME a4MUHUCTPATUBHOW
npoueaypbl, JOKYMEHTa, NOATBEPXKAAIOLLEro NPeAoCTaBNeHNne MyHULUMNANbHOW YCNyTu.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3a  BbINOMHEHNE aAMUHUCTPATUBHOW
npoueaypbl, SBNSIETCA CeKpeTapb UCMOMHUTENBHOTO KoMuTeTa YTap-ATbIHCKOrO CEfbCKOro



noceneHms ApCKOro MyHuuuMnanbHoro pavoHa Pecnybnukn TaTtapctaH (panee -
AOJDKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bblavy (HanpasneHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUUOo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio n BHECEHME CBeAEeHMN O pe3ynbTaTe NpeaocTaBreHuns
MYHULMMNANbHOW Yycrnyru B MOACUCTEMY BeAEHUs [OOKyMeHTauuuM aBToMaTu3MpOBaHHOM
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OKa3aHUs TrOoCydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BewaeT 3aaBUTENS cnocoboM, yKasaHHbIM B 3asdBNeHUW, O pesynbraTte
npefoCcTaBfieHUs MYHUUMNANbHOM YCNYrM M O BO3MOXHOCTU MOMyYeHusa pesynbTaTa
npegocTasrieHna myHuumnansHon ycnyrn B OpraHe unv B MOLL.

WcnonHeHne npouenyp Npyv HanMyMmM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCS B
aBTOMATU4YECKOM peXMMe C MWCMNOoSib30BaHMEM aBTOMATU3NPOBAHHOWN WH(OPMAaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHOW AN oKa3aHus rocy4apCTBEHHbIX U MyHULMMANbHbIX YCAYT.

AOMUHUCTpaATMBHbIE  Mpoueaypbl,  YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNONHSAKTCA B TeyeHue OfdHoro paboyero AHA CO OHSA NOANUCAHUA OOKYMEHTa,
ABMSOLLErocs pe3ynbTaToM MpeaocTaBfeHns MyHUUMMIanbHOW YCIyrn, YnonHOMOYEHHbIM
AOMMKHOCTHbLIM nyom OpraHa (OpraHom).

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX MpoLeayp SBSAKTCA: pa3MelleHne
cBedeHUn O pesynbraTe NpefocTaBfieHUs MyHUUMNANbHOWM YCRyrm B MH(OPMAaLMOHHBLIX
cucTemax, u3BelleHne 3aaBUTens o pesynbTaTte NnpegocTaBneHns MyHULUNanbHOW yCAyrn u
crnocobax ero nonyyeHus.

3.6.3. Mopsagok BblAauu (HanpaBneHus) pes3ynbTaTa npenocTaBneHns
MYHULMNANbHOW YCIyru:

3.6.3.1. MNpu obpalleHnn 3assuTens 3a pesynbTaToM MyHuLmnansHon ycnyrm 8 MOLL,
paboTHnk MOL] BbigaeT 3asBUTEN0 pesynbTaT  MyHUUMNanbHOW ycnyrm B opme
3K3eMnnapa dNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHmo 3aaBUTENS
BMECTE C 3K3eMNIspoOM 3NeKTPOHHOro [AOKYMEHTa Ha OymaxHOM Hocutene emy
npegocTaBnsaeTcs 9K3EeMMNSAp 3NEKTPOHHOro AOKYMEHTa MnyTeM ero 3anucuM Ha CbeMHbIV
HocuTenb WHGOPMaUMM UMM HanpaBfeHUs 3JK3eMmnnsdpa SNEeKTPOHHOro [OOKyMeHTa Mo
3NEKTPOHHOM NoyTe B agpec 3assutens. [1pu 3anmucu Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UNN HanpaefeHUM 3K3eMnrispa 3MEeKTPOHHOro LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNaAp 3MEeKTPOHHOro AOKyMeHTa Ha OyMaxHOM HocuTerne, No SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKoro 3K3emnfdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMMAspy 3NEeKTPOHHOro
OOKYyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTca  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaAHNEM YCUITEHHOM KBaNUOULIMPOBaHHOW 3NTIEKTPOHHOM NOAMUCH.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MNOpsAKe Oo4epefHOCTW, B [OeHb nNpubbiTUA 3asBUTENd B CPOKMW,
YCTaHOBJIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA a4MUHUCTPATUBHBLIX MNpouenyp SABASTCA: dukcauuns
dakTa Bblgayn pesynbTata npefocTaBfieHMs MyHuumnanbHon ycnyrm B AVIC ML,
pesynbTaT NpeaoCTaBNeHNa MyHULMNANbHOW YCIYrn, BblAaHHbIN 3ag9BUTENIO.

3.6.3.2. lNpu obpaleHnmn 3aaBnTensa 3a pesynbTaToM MyHULUNANbHOW yCnyru 4epes
PecnybnunkaHckuii nopTan 3asBUTEN0 B NWYHbIA KaOMHET aBTOMaTU4eCKM HanpaBnaeTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNSAOLWEroca  pesynbTatoM  NpefocTaBreHus
MYHUUUNANbHOW YCNyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannMUUMPOBAHHOMW 3NEKTPOHHOMN
NnoAnNUCb YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKTCH B A€Hb NOANMCAHWUS OOKYMEHTa, NOATBEpXAaloWwero npeaoctaBneHne (otkas
B NpefoCTaBfieHMN) MYHULMUNANbHOW YCAyrn, YNOAHOMOYEHHbIM [OOJDKHOCTHBIM  JIMLOM
OpraHa (OpraHom).

PesynbTtatamu BbIMOMHEHUA aiMUHUCTPATUBHBIX Npoueayp SABNAITCA: HanpasreHue
(npepoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTENIO AOKYMEHTA,



noATBepXaatLlero npegoctaBneHMe MyHUUMNanbHOM ycryru (B TOM 4ucrne OTka3 B
npeaocTaBneHn MyHULMNansHON YCnyri).

3.6.3.3. lNpun obpaweHnn 3aaBuTENs 3a pesynbTaTOM MyHUUMNANbHOW YCryru B
OpraH, OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAavy (HanpaBrneHue) JOKYMEHTOB, BblaaeT
3a8BUTENIO pe3ynbTaT MyHuuunanbHow ycnyru. Mo TpeboBaHuio 3asBUTEns BMecTe C
9K3EeMNMISAPOM 3MEKTPOHHOIO AOKYMeHTa Ha BGymaXHOM HocuTene emy npefocTtaBnsieTcd
9K3EeMNMAp 3NeKTPOHHOrO [AOKYyMeHTa MyTeM €ero 3anuMcuM Ha CbeMHbIM HOcuTenb
WMHOPMaLMN UNW HanpaBreHus 3K3emnnspa 3MeKTPOHHOro AOKYMEHTa Mo 3MeKTPOHHOM
noyTe B agpec 3asBUTens.

AOMWHUCTPaTUBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
OCYLLECTBNATCH B NOpPsSAKe 04epefHOCTH, B AeHb NpubbiTUS 3asBUTENS B COOTBETCTBUM C
MpaBunamu BHyTpeHHEro TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtomM BbINOMHEHUS a4MUHUCTPATMBHBIX MpoUedyp SBNSATCS: dukcauums
dakta Bblgauu pesynbTaTa npeaocTaBneHus MyHAUMNANbHOM  YyCnyru B
aBTOMaTM3NPOBAHHOW WH(OPMALMOHHOMW cucTemMe, MpefHa3Ha4YeHHoON [Ans  oKasaHus
rocygapCTBEHHbIX U MyHULUNAMNbHbIX YCIyT.

3.7. VicnpaBneHue TeXHUYECKMX OLLIMBOK

3.7.1. B cny4yae oOGHapyXeHUsi TEXHUYEeCKON OLNOKNM B AOKYMEHTe, ABMsLIEMCS
pe3ynbTaToM MyHULMUNANbHOW YCryru, 3asiButens Hanpasnset B OpraH:

3asBneHne ob ncnpaeneHnn TexHmyeckon ownbkn (npunoxeHme Ne 5 k HacTosiemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbINA 3a8BUTENO Kak pe3ynbTaT MyHUUMNanbHOW yCnyrin, B KOTOPOM
CoOepXnTcsa TexHn4Yeckas omnbka;

OOKYMEHTbI, MMEILME OpUaONYECcKy0 Cuny, CBUOETENbCTBYKOLWME O HanMyum
TEXHUYECKON OLLINOKMN.

3agBneHne o006 wucnpaBneHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SBMSWEMCs pe3ynbTaTtoM MyHUUMNanbHOW ycryri, nogaeTcs 3asiBUTENeM
NMOYTOBbIM OTMNpPaBfeHMeM (B TOM 4YUCE C WCMONb30BaHMEM 3MNEKTPOHHOM MNOYThbl), Nnbo
yepes PecnybnukaHckui noptan nnm MOLL.

3.7.2. [JO/MKHOCTHOE 5nMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLEeCTBMseT
npuem 3asiBrneHns o0 ucnpaBreHun TEXHUYECKOW OLNOKM, perucTpupyeTt 3asiBfieHue C
NPUNOXEHHbIMX OOKYMEHTaMM U nepefaeT UX OOMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, YCTaHaBNMBAeMble  HACTOSLMM  MYHKTOM,
BbINOMHAOTCA B TeYeHne ogHoro pabo4ero gHsa ¢ AaTbl pernctpauum 3asBneHus.

PesynbTatammn BbINOMHEHUS aAMUHUCTPATUBHbLIX Mpoueayp SBMASKOTCA: MPUHATOE U
3aperncTpupoBaHHOe 3asiBrieHMe, HarnpaBlieHHOe Ha PacCMOTPEeHMe AOIMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. [domkHocTHOe nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LENsiX BHECEHUS UCMpPaBneHU B AOKYMEHT, SIBMSIIOLLUACS
pe3ynbTaTtoM MpeaoCTaBfeHust MyHULMNAnbHOW  YyCNnyrk, OCYLEeCTBNSAeT npoueaypbl,
npeaycMoTPeHHbIe MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfiameHTa, 1 Bbl4aeT UCMNPaBeHHbIN
AOKYMEHT 3asiBUTENNO IMYHO MOA POCMUCH C U3BATUEM Y 3a8BUTENsS] OpuUriMHana gOKyMeHTa,
B KOTOPOM COOEPXMUTCS TexXHu4yeckas olmbka, WnM HanpaensieT B agpec 3asiBUTENs
NMOYTOBbLIM OTNpPaBfieHneM (NOCPeACTBOM 3SMNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXXHOCTU
nony4yeHns OOKyMeHTa npu npegoctaeneHnn B OpraH opurMHana AOKYMEHTa, B KOTOPOM
COOEPXNTCHA TeXHMYEcKasa ombka.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTAHaABNMBAEMbIE  HACTOALWMM  MYHKTOM,
BbIMONHAKTCA B TeYEeHMEe ABYX paboumx OHen nocrne oBHapy>XeHUs TEXHUYECKOM OLLIMOKM
U1 NonyYeHus ot Nboro 3aMHTEPECOBAHHOIO NMua 3asBeHUs O AOMNYLEHHOM owunbkKe.



Pesynbtatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMNSATCA: BblOAAHHbLIN
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. NMopsaok u hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANbLHOM yCryru

4.1. nOpﬂ,D,OK OoCyLlleCTBIIEHUA TeKyLero KOHTposA 3a cobnogeHneM U UCNOSTHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMWU INLAMU MOSOXEHNI AAMUHUCTPATUBHOIO pernameHTa 1
MHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIMBAKOLNX Tpe6OBaHI/IFI K npegoctaBJiEHUNIO

MyHMLLMHaﬂbHOﬁ yCnyru, a Takke rnpuHATneMm nMmn peUJeHI/IIZ

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME M yCTPaHEHWE HapyLleHUW npaB 3asiBUTenen, nposegeHve
nNpoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCyrn, NOArOTOBKY
peweHun Ha pgencteus  (6es3genctBvMe)  OO/MKHOCTHBLIX — NAL,  OpraHa  MeCTHOro
camoynpasneHus.

dopmamMn KOHTpons 3a cobnogeHUeM UCMONHEeHUs agMUHUCTPAaTUBHBIX npouenyp
ABNSATCA:

1) npoBepka W corracoBaHnWe MPOEKTOB [OOKYMEHTOB MO MNpenoCTaBliEHUIO
MYHULMMNANbHOW YCNYru;

2) NpoBOAUMbIE B YCTAaHOBMIEHHOM MOpPsiAKe NPOBEPKM BEAEHNS OeNOonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpPSiAKE KOHTPOSIbHBbIX MPOBEPOK COBMNoaeHUs
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyri.

B uenax Tekywero KOHTPOMNSA MCNONb3yKTCA CBEAEHUS, UMEIKOLLNECS B NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KoppecrnoHAEHUMs, yCTHas W MNUCbMEHHast WHdopMaums
AOJDKHOCTHbLIX  NL, OCYLLECTBASAWNX BbINOMIHEHWE AAMUHUCTPATUBHBIX Npoueayp,
XXypHarnbl y4eTa COOTBETCTBYHOLMX AOKYMEHTOB N ApYyrne CBe4EeHUS.

[nsa ocylwecTBneHnss KOHTPONSA 3a CoBeplieHMeM [OeWCTBUW MpU nNpefocTaBlieHnn
MYHULMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTESND OpraHa MEeCTHOro
camoynpaBneHus npeacrtaBndaAlTCsa  CnpaBkM O  pesynbTatax  npenocTaBlieHus
MYHULMNAnNbHOW YCNyru.

O cnydasix m nNpuyMHax HapyLleHust CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  Npouedyp  OOSMKHOCTHblE  Nvua  HEMEeANeHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, NpefoCTaBfdAloWeEro  MyHMUMNanbHYKO  ycnyry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywunmn KOHTpONb  3a cobnoaeHnem nocriegoBaTenbHOCTH JEencTBun,
onpeaeneHHbiX agMUHUCTPATMBHLIMW NpoueaypamMu no NpeaocTaBNeHUn0 MyHULMNANbHON
yCnyru, OCyLLECTBMSETCA 3aMECTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPEOOCTABNEHUIO MYHULMMANbHOW YCIyru,
HavanbHUKOM OTAena, OCYLUECTBMAKOLWEro opraHudaumio paboTbl NO NpenoCTaBNEHUHo
MYHULMNANbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA TMOSIOXKEHUSMN O CTPYKTYPHbIX MoApasferieHnsX opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAaHOBbIX Y BHEMAHOBLIX MPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCnyru, B TOM YMcne nopsiaok u
hopMbl KOHTPONSA 32 MONTHOTON U KAYECTBOM NMPEAOCTaBNEHNS MyHULMNANBHOW YCyu

4.2.1. KoHTponb 3a NOMHOTOW M Ka4eCTBOM MpeaoCTaBrneHna MyHULUnanbHOW yeryru
ocyLecTBnaeTcs B popmMax:
1) npoBeaeHWsi NPOBEPOK;



2) paccMmoTpeHus xanob 3assutenen Ha gencreuna (6esgencteme) OpraHa, a Takke
NX OOMKHOCTHbIX NL, MyHULMNANbHbLIX CRYXaLWX.

4.2.2. B uenax ocywectBrneHnsa KOHTPONS 3a NOSIHOTOM M Ka4eCTBOM NpeaoCcTaBlieHus
MYHULMMNanNsHOM yCNyru NpoBOAATCS NilaHOBbIE U BHEMNSIaHOBbIE NpoBepku. MNopaaok u
NepuoanYHOCTb OCYLLIECTBIIEHUS NNAHOBbLIX MPOBEPOK YyCTaHaBNMBaeTCs NyiaHoOM paboThl
OpraHa. lNpu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHMEM MYHULMMANbLHOM yCnyrn (KOMMNIEKCHbIE NPOBEPKN), NNN OTAENbHbLIN
BOMPOC, CBA3aHHbI C NpedocTaBieHMeM MyHUUMNAanbHOM ycnyru (TeMaTtnyeckne npoBepKu).
[MpoBepka Takke MOXET NPOBOANTLCSA NO KOHKPETHOW Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBS3M C NPOBEPKON YCTPaAHEHUS paHee
BbISIBMIEHHbIX HApYLIEHUN agMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criyyae nosiyyeHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOIMKHOCTHbIX v,
MYHULMNANbHbIX Cry>KaLuX.

4.2.4. PesynbTaTbl NpoBEpKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbISABIEHHbIE HEQOCTATKMN N NPEASIOKEHNSA MO NX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX SN, OpraHa, NpeaocTaBnsioLWero MyH1LUNanbHyo
ycnyry, 3a pewweHunsa n gencreng (6esgencrame), npuHMMaemble (OCyLLECTBIISIEMbIE) MU B
Xo4e npeaocTaBfeHns MyHUUMNanbHOM yCnyru

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHUS HapyLUEHWA MpaB
3aaBUTENEN BUWHOBHbIE NUUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

PykoBoantenb opraHa MeCTHOrO CaMoynpaBfieHNs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCCMOTPEHNE 3asBreHUN.

PykoBoautenb (3amectuTtenb pykoBOAUTENS) CTPYKTYPHOro noAapasaeneHns opraHa
MECTHOro CamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe WU (1nwn)
HeHagnexawlee BbIMNONMHEHME aAMUHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMWHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA M WHble MyHMUMNanbHbIE CryXallne 3a pelleHus u OencTBud
(6esgenctaue), npuHUMaemble  (OCyLLECTBNSiEMble) B XO4e  NpeaoCTaBlieHMs
MYHULMNANbHOM YCNyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATellbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLimne TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBneHnemM MyHULUNANbLHOM yCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCAYrM CO CTOPOHbI rpaxadaH, WX
o0begMHEHUN U OpraHn3aunin, OCyLLEeCTBNAETCH NOCPEeLCTBOM OTKPbITOCTU LeATeNbHOCTU
opraHa MeCTHOrO CcaMOyrnpaBrfieHUs nNpu NPefoCTaBfiEeHUM  MyHUUMNANbHOW  YCRyru,
nonyyYeHns MNosIHOW, akTyanbHOW U OOCTOBEPHOW MHoOpMauuMM O nopsiake npenocTaBrieHns
MYHULMMNanNbHOM YCNyrn n BO3MOXHOCTU JocyaebHOro paccMoTpeHus obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOW YCryru.

5. JocyaeOHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pnencTBus) opraHa, npeaoCcTaBnAOLWEro MyHMLMNanbHYIO YChyry,
MHOrohYHKLIMOHANbLHOIo LieHTpa NpeaocTaBfIeHUsi rOCyAapCTBEHHbIX U
MYHULMNanNbHbIX YCNYr, OpraHu3auumn, ykasaHHbix B yactm 1.1 ctatbu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKoB



5.1. 3aaBuTenu MMeKT NpaBo Ha obxanoBaHue B JOCYyAeOHOM Mopsake peLueHun u
pevictBun  (6esgencTBusl)  opraHa, NpedocTaBnsioOWEro  MyHUUMNAnbHYK — yChyry,
AOJMKHOCTHOIO NMua opraHa, NpeaoCcTaBnAlLWero MyHuuunanbHy yCnyry, MyHULUNAnsHOro
cryxXallero, pyKoBOAWUTENs OpraHa, npefoCTaBNAlLWero MyHUUMNAanbHy  yCnyry,
MHOrOYHKLMNOHANbHOrO LieHTpa, paboTHMKa MHOrOQYHKLNOHANbLHOIO LIeHTpa, OpraHM3auui,
npeaycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3aaBuTenb MoxeT 06paTUTLCA C xanobon, B TOM YMche B CriefyoLwmux cryyasx:

1) HapyleHne cpoka perucTpauum 3anpoca O NpPeaoCTaBfieHUN MyHULUNANbHOW
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHus MyHuumnansHon ycnyru. B ykaszaHHoM crniyyae
pocynebHoe  (BHecyaebHoe) obOXanoBaHue  3asgBUTENEM  peleHnn U1 OeNcTBun
(6e3penctBnsaA) MHOrOOYHKLMOHAIBLHOIO LeEeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOro
LEeHTpa BO3MOXHO B Criyyae, eCrnv Ha MHOTro(PyHKLMOHAmMbHbIA LEHTP, PELLEeHNs u OeACTBUSA
(besgenctBne) KoToporo obXanytTcs, BO3NOXeHa QYHKUMSA N0  NpeaocTaBreHuto
COOTBETCTBYHOLUMX MyHULMNAnNbHbIX YCyr B MONTHOM obbeme B nopsake, onpeaeneHHom
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB UM MHgopMaumm nnbo ocyLiecTBneHus
AENCTBUN, NpPeACcTaBfeHne WNM - OCYLLEeCTBfIEHME  KOTOPbIX He  MNpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon Pepepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMW  akTamMuM  Ans
npegocTaBfieHNa MyHUUMNAanbHON yCcnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOPMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBfeHnsa MyHMUMNanbHOW yCnyru, y 3asaBUTenNs;

5) oTkas B npedocTaBneHUM MyHUUMMANbHOW YCMyru, ecrnv OCHOBaHWUS OTKasa He
npegycMoTpeHbl doefeparnbHbIMU 3aKOHaMU U NMPUHATBIMU B COOTBETCTBMM C HUMU UHBIMU
HOpMaTUBHbIMA NpaBoBbIMM akTamm Poccunckon Pepepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbLIMU
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun (6e3gencrTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHAamNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrTeme) KoToporo o6xxanyrTcs, BO3NoXeHa YHKLUMSA MO
NpegoCcTaBiEHNIO COOTBETCTBYIOLLMX MYHULMNAMbHbLIX YCrAyr B MNOMHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENdA NpU NpPeoCTaBeHMM MyHULUNANbLHOM YCryru nnathbl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMU akTamu Poccuickon dPepepauyumu,
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANIbHBIMX NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYIO YCyry, AO/MKHOCTHOMO nuua
opraHa, nNpeaoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOrOYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOroYHKUMOHAIbHOIO LIEHTPA, OpraHu3aumn, NnpegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, unn mnx paboOTHMKOB B UCNpPaBrEHUN
AONYyLWEHHbIX UMW onevyaTtok u owunboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IMbo HapyleHue YCTaHOBMEHHOrO CpoOKa TaKuXx
ncnpasneHun. B ykaszaHHOM crniyvyae gocyaebHoe (BHecyaebHoe) obxanoBaHve 3asBuTenemM
peweHnn un pgencteuin  (6e3genctensd) MHOTOMYHKUMOHANbHOrO LUEeHTpa, paboTHuKa
MHOTrOYYHKLUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLMOHANbHbIN
LEeHTp, pelleHns n aencteusa (6esgencreme) KOToporo obxkanyoTcs, BO3MNoXeHa PyHKUNSA No



NpeaoCTaBfiEHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHBIX YCIyr B NOSIHOM o6beme B nopsigke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wunu nopsgka  Bbldadn  LOKYMEHTOB MO pesynbTatam
npeaocTaBfeHnsa MyHUUMNAanbHON yCnyru;

9) npuocTaHOBrEHWE NPeAOCTaBMEHUS MyHUUMNANbHOW YCryrin, ecnm OCHOBaHWS
NPUOCTAHOBIMIEHNSS He NpeaycMOTpeHbl deaeparnbHbiMU  3aKOHAMWU UM MPUHATBIMUA - B
COOTBETCTBUN C HUMU NHBIMU HOPMAaTMBHbIMWM NPaBoOBbIMK akTaMu Poccunckon ®epepauun,
3aKOHaMM M MHbIMA HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MYyHULUMMNanbHbIMX NpaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM pelleHun u gencTBuin (6e3genctansl) MHOrodyHKLMOHANbLHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrOOYHKUMOHamNbHbIA LLEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa MYHKUMA NO NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpegeneHHomM vactoto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHMe y 3aaBUTENA NpU MNPEAOCTaBNEHUN MYHULMMNANBHON YCRyru
AOKYMEHTOB WnM  WHopmauun, oTcyTcTBue W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHaYanbHOM OTKasze B MNpuemMe [OOKYMEHTOB, HeoOXOAMMbIX AJis
npegocTaBneHns MyHUUMNanbHon ycnyru, nnbo B npegocTaBeHnn MyHULUNANbLHOM yCnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbh 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM peweHun wn aencteum  (6e30encTBusl) MHOMOQYHKUMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryvyae, ecnum Ha
MHOTFO(YHKUMOHamNbHbIA LLEHTP, peLleHns n agenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MNOXeHa YHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYIOLWMX MYHULMNANbHbLIX YCRyr B
nonHom obbeme B nopsgke, onpeageneHHom vyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JXanoba nogaeTcs B MNUCbMEHHOM dopMe Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM  (hopMe B opraH, NPegoCcTaBnAlWMA  MYHUUMUNANbHYO  YCnyry,
MHOTFO(YHKUMOHanbHbIA LEHTP NMMOGO0 B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAIOWNACA  yypeauTeneM MHOro(PyHKUMOHaNbHOrO UeHTpa (danee - ydpeauTtenb
MHOrO(OYHKLMOHANbHOro LEHTPA), a Takke B OpraHusauuun, npeaycMoTpeHHble YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelleHns n OencTeus
(besgenctBne) pykoBOAMUTENS oOpraHa, nNpPeaoCTaBnslOWEro MyHUUMNanbHy  ycnyry,
noJatTCa B BbILWECTOAWMUN opraH (Mpu ero Hanuvyuu) nubo B criyyae ero OTCyTCTBUS
paccMaTpmMBalOTCA  HEMNoCPeaCTBEHHO  pykoBOAUTENEM  opraHa, npefocTaBnstoLLero
MyHUUMNaneHyto ycnyry. >XKanobbl Ha peweHus u gencteus (6es3pencrteme) paboTHUKA
MHOrOYHKLUNOHANBHOrO LeHTpa MOAalTCs PYKOBOAUTENO 3TOFO0 MHOrOgYHKUWOHANbHOro
ueHTpa. YKanobbl Ha pelleHna n gencteusa (6esnencrene) MHOroyHKUMOHANbLHOIO LIEHTPa
nogalTca ydpeauTento  MHOTOMYHKUMOHANbHOrO LEeHTpa Wnu  LOMMKHOCTHOMY  nvuy,
YNONIHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencrems (6espgencreme) paboTHMKOB OpraHM3auunin, npeaycMOTPEHHbIX YacTbto
1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nogatTcs pyKoOBOAMTENAM 3ITUX
opraHusaumn.

XKanob6a Ha pewenna un pencteus (6e3gencTtBme) opraHa, NpeaocTaBsOLIErO
MYHULMNANbHYO YCyry, AOMKHOCTHOMO nuua opraHa, NpeaoCcTaBnaloLWLero MyHUUMnanbHyo
ycnyry, MyHUUMNAnNbHOrO  Criyalwlero, pyKOBOAMTENsS OpraHa, npeaoCcTaBnsiowero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpasneHa no noyte, Yepes MHOroPyHKUMOHaNbHbIN
LEHTP, C MCMNOMb30BaHMEM MHMOOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTEepHeTY,
ouumanbHOro camta opraHa, npegoCcTaBnsALWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noprtana, WMHEMOOPMAUMOHHOM cucTeMbl AocyaebHoro
oGxxanoBaHus, a Takke MOXET ObITb NpUHATa Npy NMYHOM Npueme 3asiButens. XXanoba Ha



peweHns wn pgencteus (6es3penctene) MHOFOMYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOrOQYHKLMOHANbHOrO LEeHTpa MOXeT OblTb HampaBfeHa Mno no4vte, C MUCMofb30BaHWEM
WHOPMALNOHHO-TENEKOMMYHUKALUNMOHHON  ceTn  «MHTepHeT», odumuymnaneHoro canta
MHOropyHKUMOHanNbHOro ueHTtpa, EgmHoro noptana nmbo PecnybnukaHckoro noptana,
MHGOPMaUNOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MoXeT BbITb NPUHATa Npu
nn4yHoMm npueme 3aasutens. XKanoba Ha pelleHus n aencteus (6esgencrTeme) opraHnsauun,
npeaycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHMKOB MOXeT OblTb HampaBfeHa no no4yte, C UCMONb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «WMHTepHeT», odumumanbHbIX CanToB 3TUX OpraHu3auun,
EaouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MoXeT ObiTb NpuHATa npu
NIMYHOM Npueme 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHMe opraHa, npeaoCcTaBNALWEro  MyHUUUNANbHY  YCRyry,
AOJDKHOCTHOrO  nNuua opraHa, npefoCcTaBnsAlWEro MyHuuunanbHyk —ycnyry, nubo
MYHULMMNANbHOrO Crnyxatlero, MHOrogyHKLMOHANMbHOIO LUeHTpa, ero pykoBogutena u (1nm)
paboTHWKa, opraHnsauuim, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHus u genctensa (besgencreune)
KOTOpbIX 06xanytTcs;

2) hamunuio, nMms, OoT4eCcTBO (nNocnegHee - MpUM HanMyuuu), CBeOEHUss O MecCTe
XUTenbcTBa 3asiBUTENS - PU3MYECKOro nvua NuMbo HauMMeHoBaHWe, CBedeHUs O MecTe
HaxOoXOeHus 3asBuUTens - PUOMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyUK) U NOYMTOBLIA agpec, no
KOTOPbIM AOSMKeH BObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHuss o6 obGxanyembiX pelleHnax u pencteuax (6espgenctsmu) opraHa,
npegocTaBnaoLwero MYHUUMNANbHYO ycnyry, OOJDKHOCTHOIO niua opraHa,
NpefocTaBnsAoWeEro  MyHUUUNAnNbHy  ycnyry, nMbo  MyHUUMNAnNbHOro  criyXxaLllero,
MHOrOyHKLUNOHANbLHOro LieHTpa, paboTHUKa MHOTO(PYHKLMOHANbHOro LieHTpa, opraHn3aumm,
npegycMOTPeHHbIX YacTbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb He COornaceH C peleHnem u
aencrtenem (6esgenctBueM) opraHa, NpeaocTaBnfAlWEro  MyHUUMNAnbHYO — YCnyry,
OOIMPKHOCTHOIMO  NfiMua opraHa, npeaocTaBnfalowWero  MyHuuunanbHyw — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLMOHANbHOro LUeHTpa, paboTHMKa
MHOTOYHKLMOHAIBbHOro LIeHTpa, opraHusaumn, npefycMoTpeHHbIX Yacteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenemMm MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (NpY Hanu4un), noaTeepXxaatroLumne AoBoAbl 3asaBUTeNs, NMMbo nx Konuu.

5.4. MNocTtynuBLas xanoba nognexvT perMcTpaunm B CPoK He nos3gHee paboyero aHs,
crnegylowero 3a gHeM NocTynneHus.

5.5. XKanoba, nocTtynueLwaa B opraH, NpPeaoCTaBnsAOWMA MYHULMUNANbHYKO YCNyry,
MHOFOOYHKUNOHANbHbBIA  LEHTP,  ydpeauTento  MHOMOMYHKUMOHANbHOro  UeHTpa, B
opraHusaumun, NpeaycMoTpeHHble YacTbio 1.1 cTaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (NpW ero Hanuuum), MNOANEXUT PaCCMOTPEHUIO B TeYeHue
natHaguatn paboumx OHEN CO OHA ee perncTpauuu, a B clnyyae obxanoBaHus oTKasa
opraHa, nNpeaoCTaBNAOLWEro MyHUUUNANbHYH YCnyry, MHOroyHKLUMOHANbHOro LEeHTpa,
opraHmsaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Yy 3asBuTens nubo B ncnpaBneHun OONYLEHHbIX OneYaTtok n ownbok
unu B crniyyae obxanoBaHWs HapyLleHWUs YCTAHOBJIEHHOIO CpOKa TakKWMX UCNpaBfeHUn - B
TeyeHune NaTn pabounx gHen co AHS ee perncrpawmu.

5.6. Mo pesynbTaTtam paccMOTpeHUs >xanobbl NPUHMMAaETCA OOHO W3 creaylLnx
peLleHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLEeHHbIX OneYaTok 1 OWMOOK B BblAaHHbIX B pe3dynbTaTe NnpeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMEHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CPeacTB, B3MMaHue



KOTOPbIX He NnpeaycMOTPEHO HOPMaTMBHLIMW NpaBoBbIMKU akTamu Poccuiickon denepaumu,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHUUMNANbHbIMKU NPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHMM Xanobbl OTKasbiBaeTCs.

He nosgHee pOHA, cnegywowero 3a AOHEM TMPUHATUA peLUeHusi, yKa3aHHOro B
HacTodALEeM MNyHKTe, 3asBUTEN0 B MUCbMEHHOM OpMe W MO >KenaHuU 3aaBuTens B
3IEeKTPOHHOM (bopMe HanpasfisieTCa MOTUBUPOBAHHbLIN OTBET O pesyrbTaTax pacCMOTPEHMS
Xanoobbl.

5.7. B cnydyae npusHaHua xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETe
3asBUTENO O pesyrnbTaTtax pPacCMOTPEHUsA Xanobbl gaetcs UHdopMauus o OeUCTBUSX,
OCyLLEeCTBNAEeMbIX opraHom, npegoCcTaBnsoLWmMM MYHWUUMNAnNbHY0 ycnyry,
MHOrO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npegycMoTpeHHOW YacTtbio 1.1
ctratbn 16 degepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro yCTpaHeHUs
BbISIBIEHHbIX HapyLWeEHWNn Mpu OKasaHum MyHUUMNanbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUSA 3a [OCTaBfieHHble HeydobcTBa M ykasblBaeTcs MHOpMauus O AanbHENLWmx
OENCTBUSX, KOTOpble HeobXoAMMO COBEPLWNTb 3adBUTENIO B UENAX  MNONyyYeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyyae npusHaHusa >kanobbl He noanexalwien yOooBNeTBOPEHU B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEeHUs Xanobbl [alTcsa  aprymMeHTUMpOBaHHbIE
Pa3bsACHEHNS O [MpUYMHAaX TMPUHATOrO peleHns, a Takke WHgopMauna o nopsagke
00kanoBaHuWsi MPUHATOrO PeLLEHUS.

5.9. B cnyyae yctaHOBneHusa B xo4e WM Mo pesynbTaTaM pacCMOTPEHUst xarnobbl
NPU3HaKoB  cocTaBa  aAMWHUCTPATMBHOIMO  MpaBOHApYyLWEHUs  UNu  MpecTynneHns
AOIMKHOCTHOE NNLO, pabOTHUK, HaOEereHHble MOSIHOMOYMAMM MO PaACCMOTPEHUIO Kanob,
He3ame[nUTeNnbHO HanNpPaBnsalT UMELMECH MaTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHune Ne 1

K A,D,MVIHI/ICTpaTI/IBHOMy pernamMmeHTy
npegocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I
yCIyru no Bbliaave paspelleHnd Ha

BCTynrieHne B bpak

HecoBepLUEeHHONMeTHUM, AOCTUTLLnM

Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)
Komy:
KOHTaKTHblE AaHHbIE:
3aaBuTens.:
KoHTakTHble AaHHblE 3asBUTENS:
PELWWEHWE
o]
oT Ne
PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom

NPUHATO pelleHne o

[lononHuTtenbHas nHpopmaums:

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyH1LMNansHOn
yCriyrv rno Bbigave paspeLleHuns Ha
BCTynrieHne B 6pak
HeCcoBepLUEHHONETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblE AaHHbIE:

3agaBuTenb:

KOHTaKTHblE AaHHblE 3asBUTENS:

PEWEHNE
06 oTKase B NpegoCTaBneHnn MyHUUMNANbHOW YCnyru
no Bblgaye paspeLleHuns Ha BCTynneHne B 6pak HECOBEPLLUEHHONETHUM, AOCTUMLLIMM
Bo3pacTa 16 nert

oT Ne
PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemble K Hemy OOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
no
cnegylowmmMm OCHOBaHUSAM:
1.
2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBeHnm yCryrn Nocne yCTpaHeHUst yka3aHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHust
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

Caenenus 00 37eKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nua opraHa)



MpunoxeHne Ne 3

K AOIMVHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHns MyHULMNansHon
yCnyru no Bblgaye paspeLlueHns Ha
BCTynrieHne B 6pak
HeCcoBepLUEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblE AaHHbIE:

3agaBuTenb:

KOHTaKTHblE AaHHblE 3asBUTENS:

PELWEHNE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoaUMbIX AN NpeaoCcTaBneHns
MYHMLMNANbHOWM YCRyrv No Bblaayve paspeLleHmns Ha BCTynneHne B 6pak
HeCcoBepLLUEHHONETHMM, AOCTUILMM Bo3pacTta 16 net

oT Ne
PaccmoTtpes Bawe 3assneHne ot Ne "
npunaraemble K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM opraHom
NPUHATO
pelleHue 06 oTKase B npueme AOKYMEHTOB, HeobxoaMMbIX ans

no cneayrowmnmMm oCHOBaHUAM:

1.
2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBieHnmn YCryrn nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpaBreHUs
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHMLMNansHON
yCriyrv no Bbigave paspeLueHuns Ha
BCTynrieHne B 6pak
HeCcoBepLUEHHONETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
B
(HanmeHoBaHMe opraHa MeCTHOro
camoynpasneHus)
oT

(dbammnus, nvsa, oT4eCTBO 3aABUTENS)
Agpec mecTta XutenbcTBa 1 (Unu) agpec mecra
npeodbiBaHUS
3aaBUTENS:

TenedoH 3aaButend

ALpec aneKTPoOHHOW NOYTbI 3asBUTENS

3adBlieHune.

Mpowy paspeLlunTb MHE 4O AOCTMKEHNSt BO3pacTa BOceMHaaLuaTth neT BCTynuTb B Gpak ¢ rp.

NpoXXuBaroLLmMm(en)
Aarta poxaeHus
nacnopT BblgaH (koraa, kem)
no NpUYMHe
( )
(poaTa) (nognuchb) (©.1.0.)

Mpoly paspewnTbs MHE BCTYNUTL B Bpak c rp.
A0 OOCTMXKEHMSA UM (e10) Bo3pacTa BOCeMHaauaTu ner.
[ata poxgeHus

npoxuBatoLmii(as)



nacnopT BblAaH (koraa, kem)
PekBn3anTbl akTOBOM 3anncu O POXOEHUM:
Ne akToBOM 3anmcu ,
[aTa Bblgayun akToBOW 3anucu ,
MecTo rocyaapCTBEHHOM perncTpaumm akToBoM 3anmcu o poxageHum

Pe3yanaT npenocraBsieHnA MyHMLLMHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

|:| B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbLIX YCIyr
Pecnybnuku TaTtapcTtas;

I:I B MHOroyHKLMOHANbHOM LEHTpe MpPeAoCTaBlIEHUs] TFOCYAaPCTBEHHbLIX U
MyHMLMNanbHbIx yenyr Pecnybnvku TaTapcTah;

|:| B OpeaHe.

(paTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AAMVHUCTPaTUBHOMY perfiameHTy
npefocTaBneHns MyHULMNansHon
yCnyru no Bblgaye paspeLlueHns Ha
BCTynneHue B 6pak
HeCcoBepLUEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

PykoBogutento

McnonHutensHoro kommreTa
CernbCKOro nocerieHns

ApCKOro MyHuUMnNasnsLHOro pamoHa

Pecnybnukn TatapcTaH

or:

3asaBneHune
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owwnbke, [ONYWEHHON MNPW OKa3aHUM MYHULMMANbHOW YyCnyru no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHUYECKYH OLWMOKY U BHECTM COOTBETCTBYOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKIMNOHEHMM 3asiBreHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLUeHue:

nocpeacTBOM OTNpaBreHUst 3NeKTPOHHOIO AoKyMeHTa Ha agpec E-mail: ;

B BuWAE 3aBEPEHHON KOMMM Ha OyMaKHOM HocuUTene MOYTOBbIM OTMpaBfieHNMEM Mo

agpecy:

HacTtosawmm noareepkaato: CBEAEHUS, BKIMOYEHHbIE B 3asiBNIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpPEenCTaBNsieMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHWIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoaaTensctBoM Poccuiickon ®Penepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )
(poaTa) (mnoanuceb) (©.1.0.)
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