I[IOCTAHOBJIEHHE

Ky3eMGeTbeBCKOTO CeNIbCKOro MCIONMHUTEIBHOr0 KOMUTETA MeH3eIuHCKOro
MyHHIUNAIbHOrO paiiona PecryGmuku Tatapcran

«O BHeCeHUH U3MeHeHul B noctaHoByeHre Ky3eMOeTbeBCKOro CeIbCKOro MOCNICHMS
MeH3eIMHCKOr0 MyHHLMIANIBHOrO paifona Pecry6iviku TarapcTan OT 05 despais
2020 rozma Ne 3 «O6 yTBepKIeHUH aIMUHUCTPATHBHBIX PErIaMEHTOB IPEAOCTABIICHIA
MYHHULUMATBHBIX YCITyT»

oT « 21» anpens 2022 . Ne 6

B wensix NpHBENEHHs HOPMATHBHBIX [IPABOBBIX aKTOB B COOTBETCTBUE C
JNEHCTBYIOIMM 3aKOHOJATEIbCTBOM, Ky3eMOeTbeBCKUI  CENBCKUM UCIIOJIHUTEbHBIN
KoMuTeT MeH3eIMHCKOro MyHHIMIANpHOro paifona Pecry6iuky Tarapcran

[TOCTAHOBJIAET:

1. Ilpunoxenue Ne 4 K TIOCTaHOBICHHIO Ky3eM0eTheBCKOr0  CeIILCKOro
MCTIONHHATEILHOTO KOMUTETa MeH3eIMHCKOTO MYHHIMIIANIBHOrO paioHa PecmyOnuku
Tarapctag ot 05 mapra 2020 roma Ne 3 «O6 yTBep)KIEHUH AIMHUHUCTPATUBHBIX
pErlaMeHTOB MPENOCTaBJIEeHUs MYHHIMIAIBHBIX —yClayr»  H3JIOXHUTE B HOBOM
penaKuuu(IpuIaraeTcs).

2.HacTos1iee mocTaHOBIEHUE MMOMIEKUT O(bI/IL[I/IaJ'II)HOMy OI'I}’6JII/IKOB8.HI/IIO.

32 HCTIOHEHHEM HACTOSIIEro [I0CTAHOBIKHUA)OCTABIISIO 32 COOOH.
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[Ipunoxxenue Ned

K ITOCTaHOBJICHUIO

HcnomHuTensHOrO KOMUTETA

Ky3eM0eTbeBCKOIr0 CenbCKOro

nocesieHust MeH3enMHCKOro

MYHUIMIAIBHOIO palioHa

Pecniybnuku Tatapcran

ot 05.02.2020. Ne 1

(B penakuuy MOCTaHOBJICHUS
ot 21.04.2022 Ne 6)

AJIMHHUCTPATUBHBIN perjiaMeHT
NPeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH 0 BbIIaYe CIIPABKH (BbINMCKH)

1. O0mue moJ10KeHUA
1.1. Ilpeamer peryaupoBaHHs aIMHUHUCTPATUBHOTO PErIaMEeHTa

Hacrodmmnii aTMUHUCTPATUBHBIA DPETJIAMEHT INPEIOCTABICHUS MYHULUITAIBHON
yCIIyru (najgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTaHIAPT U MOPSIOK
MPEJIOCTABICHUS MYHMIMIAIBHONW YCIYrM TO BblJau€ CHOpPAaBKU (BBIMHMCKM)(Hanee —
MYHMIUIIAIbHAS YCIyTa).

1.2. Kareropuu 3asButenei

1.2.1.JIuiaMy, MMEIOIMMMU TMPABO HA TOJYyYEHHE MYHHUIIMITAILHON YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JIUIIA (Jaee — 3asiBUTEINbD).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TPEICTABUTENb  3asBUTEN,
JCHCTBYIONMI HAa OCHOBAaHHUH JOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJHOMOYHS (Hanee
— IPEJICTaBUTEIb 3asIBUTES).

1.3. Ilopsiniok uHpOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMNIATBHON YCIyTH

1.3.1. Wndopmamuss o NOpsAKE NPEIOCTaBICHUS MYHUUUIAIBHON YCIyru
pa3Melaercs:

1) Ha MHPOPMALMOHHBIX CTEHIAX, COJAEPKAIIMX BU3YAIbHYIO U TEKCTOBYIO
uHQOpPMALIMIO O MYHHUIMNAIBHOM yciyre, pacHojiO)KEHHbIX B  IOMEIICHUSX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha o¢uUUaTBPHOM CaiiTeé MYHUIMOAIBHOTO palloHaB HH(POPMAIIMOHHO-
TeslekoMMyHuKanuonHou cetn «MuatepueT» (https://menzelinsk.tatarstan.ru);
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3) na Iloprame rocymapCTBEHHBIX M MYHULHMMAIBHBIX yciIyr PecmyOmmku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOaukaHCKui mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT ((QyHKIINN)
(https:// www.gosuslugi.ru) (nanee — Exunbrii mopTain);

5) B rocynapcTBeHHOH MH(OPMALIMOHHON cucTemMe «PeecTp rocy1apcTBEHHBIX U
MyHULIMNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
TOCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHME IO BONpPOCAM MPEAOCTABICHUS MYHUIMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieHUH - IHYHO WM 110 Tenedony;

2) B MHTepakTUBHOM (hopme PecryOiMkaHCcKoro noprana;

3) 6 Ky3eM0eTheBCKOM CEITLCKOM HCIIOJHUTEILHOM KOMHUTETe MEH3EIMHCKOTO
MyHULUNaIbHOro paiona Pecriyonuku Tarapcran (manee — Mcnonkom CIT).

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeNeoHy;

IIpU IUCbMEHHOM (B TOM 4HCIIE B (pOpME 3JIEKTPOHHOTO JOKYMEHTA) 00paleHun
— Ha OyMa)KHOM HOCHTEJIE 110 TTOUTe, B JJIEKTPOHHOU (hOopMe MO IIEKTPOHHOU MOUTe.

1.3.3. Uudopmanua va Enuaom noprane, PecryGinkanckoM mopTaie o MopsKe
U CpOKax IMpeAOoCTaBICHUs MYHHUIMNAJIBHOM YCIYrM Ha OCHOBAaHMM CBEACHMI,
comepxkamuxcst B PeecTpe  rocyaapCTBEHHbIX W MYHUIMIAIBbHBIX  YCIYT,
IPEOCTABIIAETCA 3asiBUTENIO OECIIIIATHO.

Hoctyn k uHbOpMAaLUK O CPOKax M MOPSAKE MPEIOCTABICHNUS MYyHULIMIAIBHON
YCIIyTH OCYIIECTBISAETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUH, B TOM
grcie 0e3 HWCMOJb30BaHMS MPOTPAMMHOTO OOECHEeYeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBA 3asgBUTENs TPeOyeT 3aKII0UYCHHs JIMIEH3MOHHOTO WM WHOTO
CorjameHus C npaBooOIagaTeseM POrpaMMHOTO oOecreueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALIUIO WIIM aBTOPU3ALUIO 3asIBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHUH 3asBUTENS JUYHO WIH MO Tene(OHY B COOTBETCTBUM C
MOCTYIUBIINM OOpaIieHneM IpeIoCTaBIsIeTCs] HHPOpMAITU:

1) o Mecte HaxXOXJeHHUsS MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MPEJOCTABICHHS
roCy/apCTBEHHBIX U MyHULIUNaIbHBIX yciyr, Ucnonkoma CII (agpec, rpadguk paboTsl,
CIIpaBOYHBIE TEIEPOHBI);

2) 0 MOpsKE MPEJOCTABICHUS MYHHUIIMIIATBHON YCIYTH, O COCOo0axX M CPoKax
M10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxjaaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX TMPABOBBIX aKTaX, PETYIUPYIOMUX BOMPOCH TMPEIOCTABICHUS
MYHUIIUTIATILHOW YCIIYTH,

4) o mepeuHe TOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPCHHS 3asBICHHS O
NPEIOCTaBICHUA MYHHIMITAILHON YCIYTH, O CpOKax TMpueMa M PerucTpanuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUsS Ha OQUIMAIBFHOM caiiTe MH(OOPMAIMU 1O BOIPOCAM
MPEIOCTABICHHSI MyHULIUTIATbHON yCITyTH;
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7) o mopsiake 0OKaNIOBaHUS ICHCTBUN HIIM OE3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Opeana.

[lo mnuchbMEHHOMY OOpaIllEHHI0 COTPYAHUKU OTJeda, OTBETCTBEHHOrO 3a
MPEAOCTABIICHHNE MYHUIIUMIAIBHON YCIyTH, TOAPOOHO B THCHBMEHHOH Qopme
Pa3bACHSAIOT 3aSBUTEII0 MOPSAOK TMPEIOCTaBICHUS MYHUIUMIAIBHOW YCIYTH H
BOIIPOCHI, YKAa3aHHBIE B HACTOSIIEM ITYHKTE aJMHUHUCTPATUBHOTO pErJIaMEHTa, U B
TEUEHHUE TpeX pabouux JHEH CO JHS PErHCTpalluyd OOpallleHUs HAMpPaBISIOT OTBET
3asBuTEeN0. OTBETHl JIAIOTCA Ha s3bIKE oOpaleHus. B cilydae HEBO3MOXKHOCTH J1aTh
OTBET Ha f3BIKE OOpAICHHUS HCIIOIB3YIOTCS TOCYIApPCTBEHHBIC SI3bIKM PecmyOimku
Tarapcras.

1.3.5. Nudopmarus mo Bompocam MPEIOCTaBICHUS MYHHITUTIATBHOW YCIyTH
pasmeniaercss Ha opUIHAIBHOM CalTe CEJIbCKOrO MOCEICHUsI W Ha MH(POPMAIMOHHBIX
crenjax B noMmemieHussx Menonkoma CII nsis paGoThl ¢ 3asiBUTEIISAMU.

Nudopmanmsa Ha rocynapcTBEHHbIX s3blkax PecnmyOmmku — Tartapcraw,
pasmeniaemMass Ha UH(POPMAIMOHHBIX CTEHJaX U Ha oduIuanbHOM caiiTe
MYHUIIMNIATRHOTO  pailoHa B  WH(OPMALMOHHO-TEICKOMMYHUKAITMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEJICHUS O MYHUIMNAIBHOW YCIyre, COAEpXkAIIUECA B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agxMUHHCTpaTUBHOTO pErIaMeHTa,
uHpOpMaIIMI0 O MECTe HaXOXIACHHUS, CIPaBOYHBIX TelepoHax, BPEMEHH pPabOTHI
Opeana, o Tpaduke mpueMa 3asBJICHUN Ha MPEIOCTABICHNE MYHHITUIIAILHON YCIYTH.

1.4. HopMaTuBHBIE ITPABOBBIE aKThl, PETYJIUPYIOIINE IPEAOCTABICHUE
MYHHULUNIAIBHOU YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IIPABOBBIX  AKTOB,  PETYJIUPYIOLINUX
MPEOCTABICHUE MYHUIUNAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX OQPUIMAIBHOTO OMYOJWKOBAaHUS), pa3MEIICH Ha
Enunom mopranme, B PeecTpe rocygapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT, Ha
opuIHaTEHOM caure CEIBCKOT0 MTOCEJIEHNUS B MH(}OpMaMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. TexkcT aIMUHHCTPATUBHOI'O pETJIaMEHTa B JCUCTBYIOLIECH peaaKivuu
MOJUIC)KUT pa3MmelleHnto Ha EauHom moprane, B Peectpe rocynapCTBEHHBIX U
MYHUITMTNIATBHBIX ~ YCIYyT, Ha OQUIMAIbHOM CalWTe CEeIbCKOTO TOCEJICHUS B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B aiMUHHCTPATUBHOM PErJIAMEHTE UCHOJIB3YIOTCS CIIEIYIOUUE TEPMUHBI U
ONpeEICHHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEeaoCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAILHOTO IEHTpa
MIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX 1 MyHUIIMNIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJCKOM
(ceqlbcKOM) TMOCEJEHWM MYHHULMIIAJBHOTO pailoHa WIM B TOPOJICKOM  OKpYyre
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PecnnyOnuku TatapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBui opraHuaszanuu
AESITeIbHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, YTBEPKIECHHBIX ocTaHoBIeHueM [IpaBurensctBa Poccuiickoit
Oeneparu ot 22 aexadbpsa 2012 r. Nel376 «O06 yrBepxnenun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUITUTATBHBIX YCITYT»;

TeXHUYecKas ommubOka - omuoOka (omMcka, orneyaTka, rpaMMmaThHdecKas WM
apudpmeTryeckass omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAas OpPraHoOM,
MPEIOCTABISIONIMM MYHUIIMIIAJIIBHYIO YCIYTy, M TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUIAIbHON YCITyTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuaeHTUUKAMU W ayTeHTU(UKAUUM B HHPPACTPYKTYypE,
o0ecreunBaroniei MH(})OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICCTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIB3YEMBIX JJI MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIMNAIBHBIX YCIYyT B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanpHas
rocygapcTBeHHasi HH(OpPMAaIMOHHASI CUCTEMa, 00eCIeUNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UJICHTU(DUKALIUU U
ayreHTUGUKauMM K  HUHpopmanuu,  cojaepxKamledcs B TOCYJIAapCTBEHHBIX
MH(POPMAIIMOHHBIX CUCTEMaX U UHBIX HH()POPMALIMOHHBIX CHCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEJOCTaBIECHUS TOCYJAapCTBEHHbIX M MYHMLMIAIBHBIX yciyr B PecrnyOnuke
Tarapcrany;

AUC  MO®I[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB PeI0CTaBICHUS rocyJapCTBEHHBIX U
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pETJIAaMEHTE MO 3asBJIICHUEM O TPEIOCTaBICHUU
MYHUIUNAIBHOW yCIyTH (Zanee - 3asBJIEHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATBHOW YCJIYTH, TOAAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTatbu 2
@®enepanbHoro 3akoHa oT 27 wutons 2010 roma Ne210-®3 «O6 opranuzauu
MPEA0CTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne210-D3).
2. CtaHaapT npeaocTaBjieHuss MYHUIMIIAJIBHON YCIyTrH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

Bbiaua cripaBku (BBIITHUCKH).

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, HEMOCPEICTBEHHO MPEIOCTABISIONIET0 MYHULIUIIAIbHYIO YCIYTY

Ky3emMOeTbeBCKHMII CENbCKUI HUCHOJHUTEIBHBI KOMHUTET MeH3enMHCKOro
MYyHHIIMIIATBHOTO paiiona PecniyOnuku Tarapctan



2.3. Omnrcanue pe3ynibTara Ipe0CTaBIeHUsI MyHULIUTIATbHON YCIyTH

2.3.1. Pe3ynbTaTOM MpEIOCTABICHUS MyHUIIMITATLHOW YCITYTH SBIISETCS:

1) cnpaBka (Beinucka) (mpuitokeHre Ne 1 K HACTOAIIEMY aJIMUHHUCTPATUBHOMY
periamMeHTy);

2) pelieHue 00 OTKa3e B peI0CTaBICHUU MYHHUIIUTATbHON
yeayru(npuioxkeHne Ne 2 K HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHne 00 OTKaze B INpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEIOCTaBICHUS MYHUIMINAIBLHON yciyru (mpujiokeHne Ne 3 K HacToOALEMY
aJIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYyTH HaIpaBIsSIeTCA
3asgBUTEN0O B (¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIIA
HUcnonxoma CII, B cootBercTBHH ¢ DenepanbHbiM 3akoHOM 0T 6 ampens 2011 roma
Ne63-®3 «O6 nsnextponHo mnoamucu» (manee — Ddenepanbubiii 3akoH Ne63-D3)B
Tu4HbIA  kabuHer EnumHoro moprana. B cioyvae HanpaBieHus  3asBICHUS
nocpenacTBoMPecyOkaHCcKoro mopraina pe3yibTar Ipel0CTaBICHUS MYHUIIUITATbHON
yCIIyTH HAMpaBIIIETCS TaK K€ B IMYHBIN kKabuHeT PecnyOimkanckoro noprania.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIBHON
yciyru BbijaercsB Oprane uinu B MOL[ B dopMe »sK3eMmIuIsipa 3J€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO Ha OyMaXHOM HOCHUTENle, 3aBEPEHHOTO Ie€4aThi0 U
HOJMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JAOJDKHOCTHOro juua OpraHa wid
paboTHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTHh PE3yJIbTAT MPEAOCTABICHUS MYHHUIIUIIAILHON
yciyrd B ¢GopMe 3IEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa ICHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIAIbHON yCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHHULUIIATBHONW YCIIYTH, CPOK IPUOCTAHOBIIEHUS TPEAOCTABICHNS] MyHULUITAJILHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IIPUOCTAHOBIICHHUS IPENYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIaUX (HAIIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX pabodynx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
IPEeayCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTa, SBJISIONIETOCS PEe3yJbTaTOM MPEIO0CTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTENIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPeJOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.



2.5. UcuepnipiBaroniuii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIaTEIbHBIMH MJIM MHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
IPENOCTABICHUS MYHULMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIeKAIIMX MTPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B AJIEKTPOHHOU (hopMe, MOPSAOK UX MPEACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asBUTENb MPEJCTaBISET
CJIeIyIoLUe JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaicHHs
nocpeacTBoM Pecry0iarKkaHCKOTo opTaa);

2) TOKYMEHT, YJOCTOBEPSIOIINI TOJJHOMOYUS MPEICTABUTENS 3asIBUTEIIS;

3) 3asiBiICHHE:

B hopMe JOKyMEHTa Ha OymMaxHOM Hocutelne (mpuiioxkeHrue Ned Kk HacCTOSIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B AJICKTPOHHOM (hopMe (3amoIHIETCS MOCPEACTBOM BHECEHHS! COOTBETCTBYIOIIUX
CBEJICHUI B OJJICKTPOHHYIO (opMy 3asBJICHUS), MOJINHMCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TMyHKTa 2.5.3aAMUHUCTPATHUBHOTO pEIJIaMEeHTa, TpH OOpalleHUun
nocpencTBoM PecriyOinkaHcKoro rnoprana;

4) B ciyyae, €CiM JJisl MPEAOCTaBIICHUS MYHUIIMIIAJILHON yCIyTH HE0O0XOoauMa
00paboTKa TMEPCOHANBHBIX JAHHBIX JIHIA, HE SBISIONICTOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (eepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHATBHBIX JTaHHBIX
MO>KET OCYIIECTBIISITHCS C COTJIACHS YKa3aHHOTO JIUIA, TIPU OOpAIlIeHUH 32 TTOJTyYeHHUEM
MYHULIMOAIBHON YCIYyTrd 3asiBUTENIb JOMOJHUTENBHO TPEACTABISECT JTOKYMEHTHI,
MOATBEP)KIAIOIIME TMOTYYEHUE COTJIacusl YKAa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEeJCTAaBUTENST HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO Jinia. JIOKyMEeHTHI,
MOATBEPKAAIONINE TOJYyYEHUE COIJIacusi, MOTYT ObITh MPEJCTABJICHLI B TOM YHUCJE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTb XpaHEHUs JoMoBoW kHuru go 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB >XWJIBIX TOMEIIEHUM, 3asBUTEIEM MPEICTABISIECTCS
JIOMOBasi KHUTA;

6) paBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHIANBUYATbHBIN KUIION JI0M (eciu
MpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EauHOM TOCYymapCTBEHHOM peecTpe
HEJIBIYKUMOCTH) — JJIS BBITUCKHU M3 TTIOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBieHHWE U TpUATaeMble JTOKYMEHTHI MOTYT OBITh MpPEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJICIYIONTUX CTIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBaHUAM MyHKTa 2.5.3aIMUHUCTPATUBHOTO PETJIaMEHTA,

2) nocpeactBoM PecryOiiMKaHCKOTO MOpTaia B JICKTPOHHOU (hopme;

3) B ucnonkoM CII JWUYHO WM TOCPEACTBOM IOYTOBOM CBS3UM Ha OyMaKHOM
HOCHTEJIE.

3asBicHHME U TIpUjaraeMble JIOKYMEHTBI, MPU HaIPaBICHUH MOCPEICTBOM
MIOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM IMOPSIKE.
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2.5.3. 3agBrneHue mpu HaIpaBICHUU MOCpPeACTBOM PecmybnukaHcKoro mopraia
MOANKCHIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

Jns nongydeHus MPOCTOW BJIEKTPOHHOW TMOANMCH 3asBHUTENIO0 HEOOXOAUMO
npoitu nporenypy peructpannn (ayrenrudukanun) B ECUA, a Takke moaTBepanuTh
YUYETHYIO 3aIIUCh.

DIIEKTPOHHBIE JOKYMEHTHI (JJICKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noanyHkrax 2, 4-6mynkra 2.5.1aAMMHHUCTPaTHBHOIO PpEIVIAMEHTA, 3aBEPSIOTCS
YCUJIEHHOW KBaJTM(UIUPOBAHHOW MOJMUCHIO JIML, YIOJHOMOYEHHBIX Ha CO3JaHUE U
NOJANKUCAHNE TAKMX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DJNEKTPOHHBIE JTOKYMEHTBI(JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIPUJIaracéMble K
3asBJICHHIO, B TOM YHCII€ JIOBEPEHHOCTH, HAMpaBIsAIOTCA B BHUIE (ailioB B (opmarax
pdf, jpg,jpeg,png, tif, doc, docx, rtf, sigpasmepom He Goee 50 Moaiir.

KauecTBoO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME MPOYUTATh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaeTcst TpeOOBATH OT 3asIBUTEIIS:

1) npencraBineHuss TOKYMEHTOB U MH(POPMALIMKM WM OCYLIECTBICHUS JEHCTBUA,
IPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU
OPAaBOBBIMM aKTaMH, PETYJIUPYIOIIMMH OTHOUICHWS, BO3HHUKAIOIIME B CBS3U C
IPEIOCTAaBICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) ocyulecTBIEHUs NEHCTBUI, B TOM YHUCIJIE COIJIAaCOBAHMN, HEOOXOIUMBIX MJIs
NOJyYeHUs] MYHULMIAIBHOW YCIYTM W CBA3aHHBIX C OOpalleHHWeM B HHBIE
roCyJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPABIICHUs, OpraHM3aluH, 3a
UCKIIFOUEHHEM TIOJNYyYeHHUs YCIYr M TOJy4YeHUs JIOKYMEHTOB M HH(OpManuu,
MPEAOCTABIIIEMbIX B PE3yJIbTaT€ NPEJAOCTABIEHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4yactu | cratem 9 @epepanbHOoro 3axona Ne 210-03
(HEOoOXOIMMBIX U 00513aTEBHBIX YCIIYT);

3) mpeacTaBIeHUS JOKYMEHTOB M HWH(POpPMAIMH, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh NPH MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, 3a UCKIOYEHUEM CIIEIYIOLIIUX CIIy4aeB:

a) W3MEHEHHe TpeOOBaHM HOPMATHBHBIX IPABOBBIX AaKTOB, KacalOUIMXCs
MIPEAOCTABIICHNS MYHHULIMIIAIIBHOM YCIIYTH, MOCJE NEPBOHAYAIBLHON NOJAYU 3asiBJICHUS
O MPEAOCTABICHUH MYHULIUIIAJIBHON YCIYTH;

0) HayMyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCIIE NEPBOHAYAJIBHOIO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyru, J1ubo B
PEeIOCTaBICHUU MYHUIIMTIATBHOM YCIYTH U HE BKIIIOUEHHBIX B IIPEJICTABIICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKA JACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaIUU MOCIe
NEePBOHAYAILHOTO OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX JIS MPEIOCTABICHUS
MYHUIIUTATBHOU YCIYTH, TUOO B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPXKACHHOTO (akta (IPU3HAKOB)
OIIMOOYHOTO WJIM MPOTHBOIPABHOTO AeWcTBUA (0e31eHCTBUSA) MOKHOCTHOTO JIMIIA



ucnonkoma CII, pabornuka MODIL[, npum nepBoHaYaJIbHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIMMBIX MJI TMPEIOCTABICHUS MYHUIIMIAIBHOW YyCIyTH, MO0 B
MPEAOCTABICHUN MYHULMIAIBHOW YCIYTHM, O YeEM B MUCBMEHHOM BHUJE 32 MOJAMHCHIO
pykoBoautens ucnonkoma CII npu nepBoHadaJIbHOM OTKa3€e B IPUEME JOKYMEHTOB,
HEOOXONUMBIX NIl TPENOCTaBICHUS MYHUIMNAIBHOW  YCIYTH, YBEIOMIISIETCS
3asIBUTENb, a TAK)KE MPUHOCSATCS U3BUHEHUS 32 IOCTaBJICHHbIC HEY100CTBA;

4) mnpenoctaBieHus Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB U HWH(pOpMaIluH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C IMMYHKTOM 7.2
yactu | crateu 16 @epepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaeB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABICHUS TOCYJAPCTBEHHON WJIM MYHHIMNAIBHOW YCIYI'M, U WHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBaromiuii nepedeHb JOKYMEHTOB, HEOOXOTUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU NPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIUIIAJIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACHIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO
CaMOYTIPABJIEHUS U ITOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOI'0 CaMOYIIPABJICHUS OPTaHU3aLUi U KOTOPBIE 3asiBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI UX MOJIYYEHU 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOMU (opMe,
NOPSOK UX MPEICTABICHUS; TOCYAAPCTBEHHBIN OpPraH, OPraH MECTHOIO
camMOyTHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1.IlonmyyaroTcsi B paMKax MeXBEAOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Beimucka w3 EaMHOrO rocymapcTBEHHOTO peecTpa HEABIKUMOCTH — —
®denepanpHas ciy»0a rocy1apCTBEHHON perucTpanuu, KagacTpa u kaprorpaduu;

2) cBeleHHS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickort denepanum —
MBJI Poccuu;

3) cBeneHHMs O HOTapUalbHOW IoBepeHHOCTH — DenepanbHas HOTapHabHAs
najara.

2.6.2. 3asBuTENb BMOpaBe MPEIOCTABUTHh JOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
noanyHkrel myHnkra 2.6.1 agMUHUCTPATUBHOTO pEriiaMeHTa, B (opMe DIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOM KBaJM(UUMPOBAHHON MOJNUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3/laHWE€ W NOJANHCAHME TaKUX JOKYMEHTOB, IPU MOJa4ye
3asIBJICHUS.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE TMPEACTABICHUE) YyKa3aHHBIMH B
nyHKTe 2.6.1 agMMHHCTPATUBHOIO PErIAMEHTAa OpPraHaMu TOCYAApCTBEHHOW BIIACTH,
opraHaMy MECTHOTO CaMOYIMpPAaBJICHUS, OpPTraHU3AlMSIMU JIOKYMEHTOB M CBEICHUN HE
MOJKET ABJISITHCS OCHOBAHHMEM JIJISl OTKa3a B MPEAOCTABICHUH MYHULIUITAJIbHON YCITYTH.

2.6.4. JlomkHocTHOe JMI0O W (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOTO pEIrJIaMEHTa OpPraHOB M OpraHu3alvii, He MpeACTaBUBIINE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEACHMS, NOJJIEKAT aAMUHUCTPATUBHON, TUCUUITIMHAPHON UM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickoit deaepannn.
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2.6.5. 3ampemniaeTcs TpeOOBATh OT 3aABUTENS JOKYMEHTBI CBEJICHUS, B TOM YHUCIIE
MOATBEPKIAIONINE BHECEHUE 3asSBUTENIEM TUIATHI 32 MPEIOCTABICHNE MYHUIUTATBHON
YCIIYTH, HAXOSIINECS B PACTIOPSHKCHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUST W TIOJIBEIOMCTBEHHBIX TOCYJAAPCTBCHHBIM OpTraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBIICHHUSI OPTaHU3AIIHIA.

HenpencrasieHne 3asBUTENEM TOKYMEHTOB, COACPIKAIIUX CBEICHUS, KOTOPHIE
HaXOMSITCS B PAaCHOPSDKEHUHM TOCYNAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYNPAaBIICHUSI W TOJBEIOMCTBCHHBIX TOCYJapCTBEHHBIM OpTraHaM WJIM OpTraHaM
MECTHOTO CaMOYIIPaBJICHHUS OpTraHW3alliid, HE SBISETCS OCHOBAaHUEM I OTKasa
3asIBUTEITIO B MTPEIOCTABICHUN MYHUIIUTIATHHON yCITyTH.

2.7. VcuepripIBaroIyii mepedueHb OCHOBAHUH NIl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuuy;

2) NOKyMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYME KOTOPHIX HE TIO3BOJSIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMI0 M CBEICHHS, COJEp)Kalluecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeacTaBi€HHBIE JOKYMEHTHl WJIH CBEJCHHMS YTPAaTWIM CHIYy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyro (IOKYMEHT, YIOCTOBEPSIOIINI MOJIHOMOYUS
MIPEACTABUTEINS 3a4BUTENIA, B Cilydae OOpallleHHs 3a MPEJOCTABICHUEM MYyHHUIIUIAIbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUN MyHUIIUMIIAIBHON YCIYTY U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOU YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPEKTHOE 3arnojJHEHUE 00s13aTeNbHBIX MoJel B popMe 3asBICHUS, B TOM
quclie B HHTEpakTUBHOM (opme 3asBieHuss Ha PecnyOnukaHCKOM —mopTaie
(HEIOCTOBEPHOE, HETIOJIHOE, JTMOO HEeMPABMIIHLHOE 3aIIOJTHEHHUE);

6) TpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABIICHUS MYHULIMIIAIBHON YCIIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3alfio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT NPEIOCTaBICHUE MYHUIIMTAIBHON YCIIYTH;

8) HecoOdI0/IeHHEe YCTaHOBJIEHHBIX cTaThed 11 DenmepanpbHOrO 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO 53JI€KTpPOHHON MOAMKMCH» YCIOBUM NpPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyYEHUS MyHUIIUMTIATIBbHOM YCIYTH, SIBJISIETCS UCUEPIIHIBAIOIINM.

2.7.3. Pemienne 00 OTKa3e B MpHEME 3asBICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
U TIPEAOCTaBICHUS MYHUIIMIAIBHON YCIYTH, MOXET ObITh MPHUHATO KaK BO BPEMs
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IpueMa 3asBUTENA, TaK U MOCIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS MPENOCTABICHUS MYHMIIMIAIBHOW YCIYTHd JOKYMEHTOB
(cBeneHmin) c VICTIOJIb30BAHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAIONMA 9 pabounx AHEH cO JHS pEerucTpaluu
3asIBJICHUS.

2.7.4. 3anpemnjaercss OTKa3blBaThb B IpUEME 3asBJICHUS U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEAOCTaBICHHSI MyHULIMIIAIIBHON YCIYTH, B CIIy4ae €CJIu 3asBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE JJIs IPEAOCTaBICHHSI MYHULIUIIAIbHON YCIIyTH, [TOJAHbI B
COOTBETCTBUM € MH(POpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHNUS MyHULIUITAIBLHON
yciyru, onyoaukoBaHHOW Ha EnnHoM noprane, PecryOinkaHnckoM mopraie.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH 71l MPUOCTAHOBJICHHSI MU OTKAa3a B
MPEAOCTABICHUA MYHHIUIIAJBHON YCIIYTH

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHUIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpe/ICTaBICHHBIX 3asBJICHUH M (WIIM) JOKYMEHTAX COJCPKHUTCS HEMOJIHAS U
(wn) HEegoCcTOBEpHAs: HH(MOPMAITHS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
CaMOYIpaBJIEHUSI JUOO TOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOM BIACTH WIH
OpraHy MECTHOTO CaMOYINpaBJICHHUS OpraHM3allMi Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUJICTEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (WJIM) UH(OpMAIUU, HEOOXOUMBIX
JUTSL IPEIOCTABIIEHUS MYHULIMITAIBHOM YCIIYTH, €CJIM COOTBETCTBYIOUIUN TOKYMEHT HE
OBLI IPEJICTABIIEH 3asIBUTEJIEM 110 COOCTBEHHOW MHULIUATUBE,

3) OTCYTCTBHE CBEJAEHUH O PErUCTpalMi TpaKJaHWHA MO MECTY >KUTEIhCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B NPEAOCTABIECHWN MYHULHNAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPTIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUN MYHHULMIAIBHOM YCIIYI'H B
cllydae, €CJIM 3asBJICHHE O MPEAOCTaBICHUM MYHUIMNAIbHON YCIyrH IOJaHO B
COOTBETCTBUM ¢ MH(POpMaIUEl 0 CpOKaxX U MOPSAKE MPEAOCTaBICHUS MyHULIUIIAIbHOMI
yCIIyTH, onyonvukoBanHoi Ha EquHoM moprane, PecyOnmnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NbHBIMU J1J151
PeIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE CBEICHUS O JJOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIABAEMbIX) OpraHU3aLUSIMH, YHACTBYIOIIMMH B

IPEIOCTABIEHUN MyHULUIAIBHBIX YCIYT
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[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE ABIISAIOTCA HEOOXOTUMBIMU U 00S3aTEIbHBIMU IS IIPEIOCTABICHUS
MYHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OPMAIUIO O METOJIMKE pacuera pazMepa Takoi
1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUEPEAN MIPH [TOAAUE 3a1poca O
IIPEAOCTABICHUNA MYHHUIIMIIAJIBHOMN YCIIYTH, YCIIYTH, IPEIOCTABISIEMON OpPTraHU3allueH,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH, U IIPU MOJTYyYEHUN
pe3yJbTara MpeIoCTaBICHUS TAKUX YCIYT

2.12.1. Bpemst 0XuaaHus MPH To/1ade 3asBICHUS HA TIOMyYeHUE MYHUIIUTIATILHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIAIBHON YCIIyTH
MaKCHUMaJbHBIN CPOK OKUJAHMS B OYEPEIN HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIPpOca 3asBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCITYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUN MYHUITUTIATBLHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM opme

2.13.1. [Tpn nuuaom oOpamenuu B M®II B 1eHp mogaun 3asBiieHUS] 3asIBUTEIIO
BbIaeTcs pacnucka u3 AC M®I] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MOJaYu 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKOTo mopTaia
3asBUTEJIb B JICHb MOJ1a4y 3asBJICHUS MOTy4YaeT B IMYHOM KabuHeTe PecnyOmukaHCKOTro
nopTaja M MO AJIEKTPOHHON TMOYTEe yBEAOMIJICHUE, MOATBEPXKIAAIOIIECE, UTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHHUSI.

2.13.3. Ilpu nmuunom oOpamienun B ucnoiakoM CII B jgeHb momaum 3asBICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JUIIOM ucnonikoMa CII 3asBuTento BbLAaeTCS
pacnucka U3 aBTOMaTU3UPOBAHHON WH(DOPMAITMOHHON CUCTEMBbI, TPETHA3HAYCHHOM JIJIs
OKa3aHUs TOCYJapPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT, C PETUCTPALUOHHBIM HOMEPOM,
JATOM MOJa4y 3asBJICHUS U NIEPEUYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIAIbHAS
ycllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3alI0JHEHUS 3alPOCOB O MPEIOCTaBICHUN
MYHUIIUNIATBHON YCIIYTH, HHPOPMAIIMOHHBIM CTEHAAM C 00pa3laMu UX 3al0JIHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEIOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uHGOpMAaIIMKU O MOPSAIKE MPETIOCTABICHUS TAKOHM YCIyTH, B TOM YHUCIIE K 00€CTIeYeHUIO
JOCTYITHOCTH /17151 THBAJIUIOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
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3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmnuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAILHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
NOMEIIECHUSIX,  000PYTOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
M0>KapOTYLIEHHUS.

Mecta mnpuema 3asBUTENEeH O000pynylOTCs HEoOXoIMMOW MeOenblo s
oopMIIEHUSI TOKYMEHTOB, HHPOPMAIIUOHHBIMHU CTEH/IAMH.

2.14.2. B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuun o
COIIMAJIbHON 3allMTe HWHBAJIUAOB B LENAX OECHPEMSITCTBEHHOTO J0CTyla K MECTy
MPEA0CTABIEHUS MyHULIMIIAJIBHON YCIYr 00€CIIeunBaETCS:

1) oOecmeunBaeTcss OECTPEMIATCTBEHHBIH JOCTYN HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHUS U
NepeMENIeHUE B UX Mpeieliax);

2) BHU3yaJbHasi, TEKCTOBasS W MYyJIbTUMEIUiHas HHGOpMAIMS O TIOPSIIKE
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B YAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEH NHBAJIN]IOB;

3) COIpOBOXJICHHE MHBAIHJOB, UMEIOIINX CTOMKHE PacCTPOMCTBA (YHKIHH
3pEHHUS U CAMOCTOSITENIBHOIO MTEPEABUKEHUS, M OKa3aHUE UM ITOMOILIY;

4) BO3MOXHOCTh CaMOCTOSITCIIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, HA
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHXEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYP, BXO/la B TaKue OOBEKTHI U BBIXOAA U3 HUX, MOCATAKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) HamIexkaiiee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH HWH(OpMAIUH,
HEO0OXOAMMBIX JJI1 oOecrieueHus] OeCTIpensITCTBEHHOr0 JOCTYIa WHBAJIUJOB K yCIyram
C YYETOM OIPAHHYEHUN UX )KU3HEIAEATEIBHOCTH;

6) myOaupoBaHHWE HEOOXOIMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopmManuu, a TakKe HaJnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMU 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOIyCK CypIOTepeBOAYNKa U TU(IOCYPAOTICPEBOTIHKA,

8) momyck coOaKH-TIPOBOJHUKA TPU HAJTHYUH JOKYMEHTA, TIOATBEPIKIAIOIICTO
ee creuuasbHoe OOydYeHHE U BblAaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3alluThl Poccuiickon
Oenepaniuu ot 22.06.2015 No 386 «OO0 yTBepxkaeHUH (HOPMBI JTOKYMEHTA,
MOJTBEPXKJIAIOIIET0 CHElHallbHOe O0yueHUe COOaKU-NPOBOAHMKA, M TOpPSAKa €ro
BBIJIAUM.

2.14.3. TpeboBanusi B YacTH oOOECHEYEHHUs JOCTYITHOCTU JJii WHBAJIKJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3yEMbIX MPU MNPEIOCTABICHUM MYHUIUIAIBHOW YCIyTH, KOTOpbIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U  CpPEACTBAM, BBEJACHHBIM B OJKCIUIyaTallMI0 WIU
IPOLIEIIINM MOJEPHU3ALUIO, pEKOHCTPpYKLIMIO nociie | urong 2016 rona.
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2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCJIe
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMM JIMLAMU [TPU
MPENOCTABIECHUN MYHUIIUNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJTy4eHus: HGOPMAIUHU O XO€ MPEAOCTABICHHUS MyHUITUTIAIBHON YCIYTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYSHUS] MyHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAILHOM IIEHTPE MPEA0CTABICHUS TOCYJaPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YHKCIIE B TIOJIHOM 00bEME), B TH0OOM TEPPUTOPUATHLHOM
NOAPA3IAEICHUN OpPraHa UCTIOJHUTEIBHO PACIIOPSAUTEIBLHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBLHBIN MPUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHUIUIATBHBIX YCIYT B MHOTO(YHKIMOHAIBHBIX LIEHTPAX MPEI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3apoc)

2.15.1. TlokazaTenssMu MOCTYIMHOCTH MPEIOCTABICHUS MYHHUIIMNAIBHON yCITyTH
SABJISIFOTCSL:

PaCIOJIOKEHHOCTh ITOMELICHMS], B KOTOPOM BEAETCS IIPUEM, Bblaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TaKKE IOMEILEHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUEe HcueprnbiBaoeil uHopmanuu o crnocobax, MOpSAIKE U CpOKax
PEJOCTaBICHUS] MYHUUUNAIBHON YCIyrM Ha HMH(OPMAIMOHHBIX CTeHAaX, EanHom
noprane, PecnyOnukanckom noptaie, o(pUIHUaIbHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHWE TOMOIIM WHBaJMAaM B MPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO MU YCIIYT HApaBHE C IPYTUMU JHUIAMU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHON YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajJ00 Ha HapyIUICHHS aJIMHUHUCTPATHBHOTO
periamMeHTa, coBepluieHHbIe paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEJISI C JODKHOCTHBIMU Jiniiamu (0e3 yuera
KOHCYJIbTALN):

B3aMMOJICHiCTBUE 3asBUTENss ¢ pabortHukamu Oprana wmu  MOIL[ npu
MPEAOCTABICHUM MYHHULIMNAIBHOW  YCIYyTM  OCYLIECTBISIETCA OIHWH pa3 Ipu
NPEICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHUs pe3yibTaTa MNpeloCTaBICHUS
MyHUIIMNANbHOW yciyru B Oprane unu MOIL] B popMme sx3emIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTETIE.

[TpoIOKUTENTEHOCT  OJHOTO B3aWMOJCHCTBUS 3asiBUTENS. C JOJKHOCTHBIMU
JULAMU TIPYU MPEOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.
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3asiBUTENb BIIPABE OLIEHUTh KA4€CTBO MPETOCTABICHHS] MyHUIIUIIAIBHOW YCIYTHU C
MMOMOIIBI0 YCTPOMCTB TIOJIBIDKHOW PaIUOTENC(POHHONW CBSI3U, C HCIIOJIB30BAaHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTH MOXKET
ObITb TMOJy4YeHa 3asBUTE]IeM B JMYHOM KabuHere Ha EnuHom moprase,
Pecny6nukanckom noprane, B ucnosikom CIT, M®II,

2.15.4. TlpenocrtaBieHUE MYHUIIMIIAIBLHON YCIYIHM OCYIIECTBISIETCS B JIIOOOM
MO®I] no BbIOOpY 3asBUTENIE HE3aBUCHUMO OT MeECTa €ro JHUTEJIbCTBA WM MeECTa
dakTHyecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOnuku Tatapcran mo
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apOca HE MTPEI0CTaBIISETCS.

2.16. 1nble TpeboBaHMS, B TOM YHCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIUTATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHUIUNIATIbHAS yCIyra MpeA0CTaBIAETCS 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MyHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. [lpu mpenocTaBieHWM MYHHULUIAIBLHON YCIYTH B 3JEKTPOHHOMBOpME
3asIBUTEIb BIIPABE:

1) monyuyuth wuHGOPMAIMIO O TOPSAKE W  CPOKax IMPeIOCTaBICHHUS
MYHUIIUNIATBHOW YCIYTH, pa3MmelieHHyro Ha EguHom mnoptane, PecnyOiukaHckom
opTaie;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYyIH W HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMALIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 dactu | crarbu 16 @enepanbHoro 3akoHa Ne 210-D3,c
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJIyYuTh CBEICHHSI O XOJC BBITIOJHCHHUS 3asBJICHUN O TPEAOCTABICHUH
MYHUIUTNIATBHON YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHHUS MyHUITUIAILHON YCITYTH;

5) mosiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath kanmoOy Ha perreHue u aericteue (OesneiictBue) ncnoakoma CII , a
TaK)K€ €ro JOJDKHOCTHBIX  JIMIl, MYHULMOAIbHBIX CIyKalllUX IOCPEICTBOM
PecnyGnkanckoro rnoprasa, roprajia benepanbHO roCy1apCTBEHHOM
MH()OPMAITMOHHONW CUCTEMBI, 00€CTIEUNBAIOIICH MpoIiecc JoCcyaeOHOro (BHECYAEOHOTO)
oOkajoBaHUsi  peumieHWd u  jgedcTBuil  (0e34eiCTBUA), COBEPUICHHBIX  IPHU
NPEeIOCTAaBICHUU  TOCYHApCTBEHHBIX W MYHUILMIAIBHBIX  YCIOyr  OpraHamH,
PEIOCTABISIOMIUMH IOCYITAPCTBEHHBIE U MYHUIIUTNIAIbHBIEC YCIYTH, UX JTIOJPKHOCTHBIMU
JIUIIaMH, TOCYIapCTBEHHBIMUA U MYHUIIUTATBHBIMHU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUA
AJIEKTPOHHOM (HOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM mopTane 06e€3 HeOOXOIUMOCTH
JIOTIOJTHUTEIPHOMN TTO/IauM 3asIBJICHUS B KaKOW-TNOO0 MHOH (hopme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:
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1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3aSBJICHHUS W WHBIX JTOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aITOJTHCHUS HECKOJILKMMH 3asBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMBbI 3asBIICHUS TIPU OOpAaIIEHUU 3a YCIyraMu, MPEIOJIaralolliMHA HaIpaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIUH DJICKTPOHHON (HOPMBI
3asBJICHUS,

4) coxpaHCHHE paHee BBEICHHBIX B AJICKTPOHHYIO (GOpPMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT IO JKEJIAaHUIO MOJIH30BATENsI, B TOM YUCJIE€ MPU BO3ZHUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOIO BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3asBIICHHUS,

5) s3amosHEeHWE TOJIEH DJIGKTPOHHOH (OPMBI 3asBJICHHS JIO Hadvaja BBOJA
CBEJCHUI 3asgBUTEIIEM C MCIOJIb30BAHUEM CBEJICHUM, pa3menieHHbiXx B ECUA, n
CBEJICHUH, OIyOJIMKOBaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €IUHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXKHOCTh BEPHYTBCS Ha JIIOOOW M3 3TAIllOB 3aIlOJIHCHUS 3JICKTPOHHOU
(dopMmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON H(OpMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBICHUSIM B
TE€YEHUE HE MEHEeEe OJIHOTO Tojla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHUSIM - B
TE€UEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButeneit Ha mpueM B M®II (manee - 3amuch) oCyIIEeCTBISIETCS
nocpencTBoM PecrybnkaHckoro noprana, refnedona KoHTakt-nienrpa MOIL.

3asBUTENIO MPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOOBbIE CBOOOJHBIE IS
npreMa J1aTy ¥ BpeMsl B MpejeiaX yCTaHOBJICHHOTO B MHOTO()YHKITMOHAIIBHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecnyOnnmKaHCcKoro
nopTaia 3asBUTEI0 HEOOXOAMMO yKa3aTh 3alpallilBaeMble CUCTEMOW JaHHbIC, B TOM
qucIe:

dbamunio, uMsl, 0TYECTBO (MIPU HATTUYUN);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asgBUTENb TPU
MPEBAPUTEIILHON 3aMUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBapuTeNIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asBUTENI0 00eCreunBaeTCs
BO3MOXKHOCTh pacrieuaTarb TaJOH-TIOATBEpKIeHUe. B ciywyae, eciu 3asiBUTEIb
COOOIIUT aapec DJICKTPOHHOM TMOUTHI, HAa YyKa3aHHBIM aJpec TaKXKe HampaBiseTCcs
uH(opMaIMs 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3alUCH C YKa3aHUEM JaThl, BpEMEHU
U MecCTa rpuema.

[Ipy ocCylIecTBICHUN TMPEIBAPUTEIIPHOM 3aluCH 3asBUTENb B 00s3aTEIbHOM
nopsiike MHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIHHAS 3aMICh AHHYJIUPYETCS B CITy4dae
€ro HEesIBKU M0 UCTEYEHUU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUeMa.
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3asBUTEND B JIFOOOE BpEMsI BIPABE OTKA3aThCs OT MNPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS HWHBIX JACHCTBUH, KpPOME
MPOXOXKACHUS UACHTU(PHUKAIUU U ayTCHTU(PHUKAIIUN B COOTBETCTBHUH C HOPMAaTHUBHBIMH
mpaBoBbIMM akTamu Poccuiickonn ®enepannu, ykazaHUs LEIW IpUEMa, a TaKKe
IPEJOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MUHTEpBaja, KOTOPbIM HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K NMOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM GopMe, a TaK:Ke

0CO0ECHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPoOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HIEHTPAaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUH MPU TIPE0CTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
pPEeAOCTaBICHUN MYHULIMIIATBLHON YCIIyTH;

4) moArOTOBKA pe3ybTaTa MyHUITUIIAIBHON YCIIyTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIIUIIAIbHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJIIETCS OOpalleHue 3asBUTEIs] O BOINPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHHULUITAJIBHON YCIIYTH.

JloIKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHCHHE
aIMUHUCTPATUBHOW NPOLIEAYPHI, SABISETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpamennn 3asutenis B ucrnonkom CIT — paborauk ucnonkoma CII (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAlMEH O TMOPSIKE M CpoKax
NPEeNIOoCTaBIEHUS MYHULMNAIBbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCJIE MO COCTaBy, dopme
NPEACTABIAEMON JOKYMEHTALIMU U APYTUM BOIPOCAM ISl OJTYUYECHUSI MyHULUIIAIbHON
YCIIYTH.
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3asBUTENIb MOXET TMOJy4YUTh HUHPOPMAIUMIO O TOPSAKE MPEAOCTaBICHUS
MYHHIIMIIATBHON ycIyru Ha odunnamsHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTaHABIMBAEMbIe HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 0OpaIleHus 3asiBUTEIISI.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  IPOLELYpP  SABISIOTCS:
KOHCYJbTAllUsl 1O COCTaBy, (popmMe NpeacTaBisieMON JOKYMEHTAaluu U APYyTUM
BONpOCcaM, HEOOXOIUMBIM ISl TOTY4YEHHSI MyHUIIUIAIBHOM YCIIYTH.

3.2.3. 3asBuTens BIpaBe oOpatuthcs B wucnoiakoM CII mo tenedony wu
AJIEKTPOHHOM IOYTE, a TAKXKE MOJIYYUTh KOHCYJIbTAlMIO Ha PecyOnnkanckom nopraie,
cailTe CeNbCKOro MOCEJEHUs] O MOPSAJKE M CPOKaX MPEeAOCTaBICHHS] MYHHIMIIAIbHOU
YCIIyTH, B TOM YHCIIE 1O COCTaBy, popMe MPEACTaBIAEMON JOKYMEHTAIUU U JPYTUM
BOIIPOCAM JIJIsl TIOTYYEHUS] MyHUITUTIATBHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asBUTENSl B COOTBETCTBHM C TpeOOoBaHUAMM IyHKTa 1.3.4 aiMHUHHCTPAaTHBHOIO
perIameHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovuX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAllUd U JApPYyTruM
BOMpOCcaM, HEOOXOIUMBIM ISl TOTY4EHUSI MyHUIIUIATIBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs1) oopamaerca B M®I] ¢ 3anmpocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5aIMUHUACTPATUBHOTO PETJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyd  MOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aAMUHUCTPATUBHOTO  perjiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JTOKYMEHTOB, (POPMHUPYET IECKTPOHHOE
NEeN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAaIeHUs 3asiBUTEIIS.

Pe3ynbraTaMu BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPHUHATHIX OT
3asgBuTens B ucnoidkom CII B anexkTpoHHOM dopMme (B cOCTaBe MAKETOB AIEKTPOHHBIX
JIeJ1) B T€YEHHE OAHOr0 paboyero JHsS cO JHsS OOpalleHUs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynpTaTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
M TAKeT JIOKYMEHTOB (3JIEKTPOHHOE J1eJ10), HampasiieHHble B ucnonkom CII,
MOCPEJICTBOM CHUCTEMBI SJIEKTPOHHOTO B3aUMOICHCTBHS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CIICIYIOIIHE JECUCTBUA:

BBIIIOJIHSET aBTOPU3ALINIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MPU HEOOXOAUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH B D3JIEKTPOHHOW (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MNOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHMA  (yCTaHABIMBAET
COOTBETCTBYIOILLYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HOKHMaeT
COOTBETCTBYIOILYIO KHOMIKY B (POpME 3JIEKTPOHHOTO 3asIBJICHHUS);

AIIGKTPOHHOE 3asBJICHUE TMOJIMUCHIBACTCSI B COOTBETCTBUM C TpPeOOBAHUAMU
NyHKTa 2.5.3aIMUHUCTPATHBHOTO PETJIAMEHTA,

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIorHuecKas poBepKa c(hOpMHUPOBAHHOTO 3asiBIICHUS
OCYUIECTBJISICTCSL TOCJIC 3arlOJHEHUsl 3asBUTENEM KaXJO0ro W3 MOJeH 3JIEKTPOHHON
dopmbl 3asBienus. [Ipyu BBISIBIEHUH HEKOPPEKTHO 3AMOJIHEHHOTO MOJS 3JIEKTPOHHOU
(dopMbl 3asBIICHUS 3asIBUTEIb YBEIOMIISIETCS O XapaKTepe BbISBICHHOM OLIMOKU H
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEJCTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHUS.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.
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PesynpTaTaMu  BBIMOMHEHUS  QJAMHHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
ANIEKTPOHHOE Jeno, HampasieHHoe B wucnoiakom CII  mocpencTtBoM — cHUCTEMBbl
3JIEKTPOHHOTO B3aUMOJECHUCTBUS.

3.3.3. PaccmoTpenne KOMIUIEKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hauajia BBIMIOJHEHUS AJIMHHUCTPATUBHON MPOIEAYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOJUMBIX JIJIst
PeIOCTaBICHUS MyHUIIUNATBHON YCIIYTH.

JoIKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM mpoueaypsl sBisercss pabotHuk wucnonkoma CII (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MTPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpallieHust 3asBUTENS ¢ 3asiBleHueM B ucroiakom CII:

OTIpesensieT MpeaAMET 0OpallIeHus;

yCTaHaBIMBAECT JINYHOCTD 3aBUTEIIS;

IPOBOIUT MIPOBEPKY MOTHOMOYMH JIUIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHSIM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPATUBHOTO  pErjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
IOpPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSM  (Hajiexkaliee
oopmiieHHEe KONUN JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAaX MOJYUCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHU);

3allOJIHAET  AJIEKTPOHHYIO  (opMy  3asBIIEHMS B  AaBTOMAaTHU3UPOBAHHOM
MHPOPMAIIMOHHON CHCTEME, MpelHa3HAYeHHOW JUIsl OKa3aHUs TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT;

OpU  TPENOCTaBICHWH  JTOKYMEHTOB,  YKa3aHHBIX B  MNyHKTe 2.5
aJMUHHACTPATUBHOTO  periiaMeéHTa Ha OyMaXHOM  HOCHUTEJE,  OCYIIECTBISET
CKaHWPOBAaHUE MPECTABICHHBIX TOKYMEHTOB;

pacreyaThIBacT 3asBIICHNUE;

nepesacT 3asBUTENIO Ha TPOBEPKY U MOAMHICAHNUE;

nocJie MOANMUCAHNS CKAaHUPYET MOAMMCAHHOE 3asIBIICHNUE;

3arpyxaer B aBTOMATU3UPOBAHHYIO MH(POPMAITMOHHYIO CUCTEMY,
NpEeIHAa3HAYCHHYIO JUIS OKa3aHWsl TOCYIAapCTBEHHBIX U MYHHUIIUMNAIBHBIX YCIYyT
JOKYMEHTBI, MNpPEJCTaBICHHbIE B 3JEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JEII0;

BO3BpaIllaeT MOJMUCAHHOE 3asBJICHUE M OPUTHHANBI OYMaXKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3aBUTENIO PACIIKUCKY B IIpUEME JOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU AJIL OTKa3a B MpHEME JOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpHEM JOKYMEHTOB, YBEIOMIIACT 3asBUTENS O HaIHMIUU
NPETATCTBUN U1 TIpHeMa 3asBIICHUS W BO3BpalllaeT eMy JOKYMEHTHI ¢ OOBSICHCHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JJIsl OTKa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, TOCIIE
MOCTYTUICHHUSI JOKYMEHTOB Ha PaCCMOTpPEHHE:!

IPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATYPOH JIed U CTaTyc
«IIpoBepka TOKyMEHTOBY;
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M3y4yaeT IMOCTYNUBIIHUE SJIEKTPOHHBIE Jejia, B TOM YHCIE MPUIOKECHHBIC

3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;
MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;
MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBHOCTU SJECKTPOHHOM MOIIHUCH,

nocpeacTsoM oOpamieHuss k Enunomy mnoptany (B ciiydae, €cid 3asiBUTEIEM

Ipe/ICTaBIICHbI AJIEKTPOHHBIE JIOKYMEHTHI, MOANKUCAHHbIC YCUJICHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJIHUCHIO).
[Tpu HaJIUYUU OCHOBaHU, MPETYCMOTPEHHBIX YHKTOM

2.7.1aIMUHUCTPATUBHOTO PErJIaMEHTa, MOJrOTaBIMBACT MPOEKT PElIeHUsI 00 OTKas3e B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MyHUIIUIATBHONU YCIIYTH.

B cnywae, ecnm B pe3ydbTare MPOBEPKH YCHIIGHHOW KBaTH(PHUIIMPOBAHHOU
AJIEKTPOHHON MOJMKMCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JEHCTBUTEIBHOCTH,
MPOEKT peleHuss o0 OTKa3e JIOJDKEH COAepX aTh MYHKThl craTthu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOpPBIEC MOCITYKWIHM OCHOBAHUEM JIJISI €70 MTPUHSTHUS.

[Ipoekt pemenuss o0 OTKaze B TpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS MYHHUIIUMIIAIILHONW YCIIYTd, ¢ YKa3aHHMEM MpPUYUH OTKa3a (B cliydae,
€CJIM OCHOBaHUS IS OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHUIIMNAIBHON YCIIYTH, CBSI3aHbl C HAPYLIEHHWEM YCTAHOBIICHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IMpHUEME JOKYMEHTOB
JOJDKHBI  cofiepKaTh MHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmaIuu,
CBEJICHUH), KOTOpbIE HE TPENCTaBICHBbI, COJEpKaT HEJOCTOBEpHbIE U  (WJIM)
IPOTUBOPEYMBBIC CBEACHMS, O(DOPMIICHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUM),
HaIIPaBIIIETCS HAa COIVIACOBAHHWE B YCTAHOBJIEHHOM IMOPSIAKE MOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpoeKTa pemeHuss o0 OTKa3e B NpUEME JIOKYMEHTOB,
HEOOXOJIUMBIX JUIsl TPEAOCTABICHUS MYHUIUMIAIBHOW YCIyTU, OCYIIECTBISECTCS B
MOPSIZIKE, MPEyCMOTPEHHOM MMYHKTOM 3.5.3aIMUHUCTPATHBHOTO PETIaMEeHTA.

B cnaydae OTCyTCTBHMS OCHOBaHMM JJisi OTKa3a B TMpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aJIMUHHCTPATUBHOTO PETJIaMEHTa, TOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TE€UEHHUE OJHOTO pabouyero JHsS CO JIHS
MOCTYIIJICHUS 3asBJICHUSI, HAMPABIISICT 3asIBUTENIO, YKa3aHHBIM B 3aiBJICHUH CIIOCOOOM,
YBEJIOMJIEHHE O TMOCTYIUICHUU 3asBJICHUA, COAEpPIKAIIECEe BXOIAIIUNA PETHUCTPALIMOHHBIN
HOMED 3asBJICHUS, NaTy TMOJY4YCHUs 3asBJICHHS, MEPEUYCHh HAUMEHOBAHWM (DAiioB,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYYEHHS pe3ysibTaTa MyHUIUIAIbHON
YCIYTH.

3.3.3.4. UHcnonHenwe  mpouedyp, YyKa3aHHbIX B  myHkrax — 3.3.3.1,
3.3.3.3aIMUHUCTPATUBHOTO pETJIaMEeHTa, MPU HAJUYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKUME C UCIIOIh30BaHUEM aBTOMATHU3WPOBAHHOM
MH()OPMAIIMOHHOM CHCTEMBI, MpPEJIHA3HAYEHHOW I OKa3aHUs T'OCYJapCTBEHHBIX U
MYHUILIUTTATBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTPAaTUBHbIE MPOUEAYPhl, YCTAHABIMBAEMBIE  ITYHKTOM
3.3.3aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHSAIOTCA B TEYECHHUE OJTHOTO Paboyvero JiHs
CO JIHS IOCTYIUICHHUS 3asIBJICHUS HA PACCMOTPEHHUE.
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PGSYJ'IBTaTaMI/I BBIIIOJIHCHWA aAMUHHUCTPATUBHBIX IMTPOUCAYP ABJISAIOTCA: HpHH?ITLIﬁ
Ha PACCMOTPCHUC KOMIUICKT JOKYMCHTOB HMJIM HPOCKT PCHICHHA 00 oTKaze B Imprueme
OOKYMCHTOB, HGO6XOI{I/IMBIX JJIL IIPpECI0CTABJICHU A MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIOCTABICHUU MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl TOJYy4YEHUE MAOKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJIMUHUCTPATUBHOW MPOLEAYpPHI, OT JIOJBKHOCTHOTO Jiuia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM NpPOUEAYphl, sBIseTCA  pabomuuk ucnoikoma Cll(nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HaIpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 32 HAIMPABIICHNE MEXBEIOMCTBEHHBIX
3anpocoB, (OpPMUPYET W HaANpaBisieT B DJIEKTPOHHOU (hopMe MOCPEICTBOM CHUCTEMBbI
MEKBEJOMCTBEHHOTO AJICKTPOHHOTO B3aMMOJECUCTBUS (MPU OTCYTCTBUH TEXHUYECKOU
BO3MOXXHOCTH — HWHBIMH CIOCO0aMH) 3ampoChl O MPEIOCTABICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1aAMUHUCTPATUBHOTO PErJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS B IEHD MIPUHSTHS 3asIBJICHUS] HA PACCMOTPEHHUE.

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISFOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAcTH W (WJIH) MOJABEAOMCTBEHHBIE OpraHaMm BIIACTH
OpraHU3aliy 3alpOChI.

3.4.3. CnenyayiuCcThl  TIOCTaBIIMKOB ~ JTAHHBIX HA  OCHOBAaHWUW  3aIpOCOB,
MOCTYMUBIIKUX YE€PE3 CHUCTEMY MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJCHCTBUS,
MPEAOCTABIAIOT 3alpallliBaeMble JOKYMEHThl (MH(OpMAnUIO0) WIA HAIpaBIsSIIOT
yBEJIOMJICHHUSI 00 OTCYTCTBUM JOKYyMEeHTa W (Wjin) MH(OpMalUK, HEOOXOIUMBIX JIs
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH (fanee — yBeIoMIIeHHE 00 0TKase).

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS. B TEUEHHE TpPEX MAHEH CO JHS TOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3allMio, MPEIOCTABISIONIME JTOKYMEHT U HH(GOPMAIIHIO,
€CJIM UHBIE CPOKHU MOATOTOBKM M HAMPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3ampocC
HE YCTaHOBJCHBI (elepaTbHBIMU 3aKOHAMH, MPABOBBIMH akTamu [IpaBuTennCcTBa
Poccuiickoit denepanyyi ¥ MPUHATHIMH B COOTBETCTBUHU C (De/lepaibHBIMU 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecnyOimku TaTapcraH.

PesynbTaTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JIOKYMEHTBI (CBEICHMS ), HEOOXOAUMBIE JJIS MPEIOCTABICHUSI MyHUIIUTTAIIBHON YCITyTH,
00 yBeOMIIEHHE 00 OTKa3e, HANpaBJIEHHBIE JTOKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HanpaBJIEHWE MEXBEIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIOJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPaBJICHHE MEKBEOMCTBEHHBIX
3aMpoCoB:

MOJIy4YaeT 3ampaliuBaeMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICCTBUSL JIOKYMCHTHI (CBEICHHMsI), HEOOXOMMMBIC IS MPEIOCTABICHUS
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MYHHIIMIIAIBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JOKyMEHTa U
(unm) uaopmanmu;

npu HAJINYUH OCHOBaHUH, MPEyCMOTPEHHBIX MyHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MyHUIIUIAIBHONU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
PEeIOCTaBICHUS MYHUIIMNIAIBHOM YCIYTH, C YKa3aHMEM MPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMSl [UJIi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTaBICHUS MYHUIIMNIAIBHOM YCIIYTH, CBSI3aHbl C HApYyIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh WH(GOPMALMI0O O HAUMEHOBAHMM JOKYMEHTOB (MHGOpMaIu,
CBEJICHUI1), KOTOpbIE HE MPEJCTABJICHbI, COJEpPXKAT HEJOCTOBEpPHbIE U (WIN)
MIPOTUBOPEUYNBBIEC CBENICHUS, O(DOPMIICHBI C HAPYIIICHHEM YCTAaHOBICHHBIX TPEOOBAHU),
HAIPAaBIIETCS HA COIVIACOBAHHUE B YCTAHOBIIEHHOM TMOPSIIKE MOCPEICTBOM CHCTEMBI
ANIEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBanue mpoekTa pemieHuss 00 oOTKaze B TpueMe JOKYMEHTOB,
HEOOXOUMBIX JJIsi TPEIOCTABICHUS MYHHUIIUNATHHONW YCIYTH, OCYIIECTBISETCS B
HopsAKe, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHD MOJIy4YEHUsI CBEJICHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbraraMu  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
JOKYMEHTHI (CBEIEHHSI), HEOOXOAUMBIE JJIsi IPEIOCTABICHUS! MyHULIMIIAIBHON YCIYTH,
OpoeKT peuieHuss o0 OTKaze B IpUEME JOKYMEHTOB, HEOOXOAMMBIX  Jis
MPEIOCTABJICHUSI MyHHUIIUTIATBHON YCITYTH.

3.45. Hcnonnenume  mpouenyp,  yKa3aHHBIX B TyHKTax  3.4.2,
3.4.4aqMUHUCTPATUBHOTO pETJIAMEHTA, MPU HATUYUA TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCTOIh30BaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBI, MpeIHAa3HAYEeHHOW MAJi1 OKa3aHUs TOCYIJapCTBEHHBIX H
MYHHUIIMMIATBHBIX YCIyr, B TOM UYHCJIE C MOMEHTAa pPETUCTPAlliW 3asBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcuManbHBI CPOK BBIMOJHEHUS AIMUHUCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErJaMEHTa, COCTaBJSET TpU pabouux
TTHSI.

3.5. [loaroroBka pe3ysbraTa MyHULIUIIATBHON YCIYTH

3.5.1. OcHOoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
SIBJISIETCS TOCTYIJIGHUE OT JIOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHHE
MEXBEJIOMCTBEHHBIX  3allPOCOB, JTOKYMEHTOB (CBEICHHI), HEOOXOIUMBIX IS
peA0CTaBICHUS MYHUIIUTIATLHON YCIIyTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOM
nporeaypsl, sBiaserca pabotHuk wucnoikoma CII (manee - JOJDKHOCTHOE JIMIO,
OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTaTa MPe0CTaBICHUS MYHUITUTIAIBHON YCITYTH).
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3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX ISt
MPEIOCTABICHUSI MyHUIIUTIAJILHON YCIYTH;

IpU BBISBICHWUM OCHOBAaHMW IJIs1 OTKa3a B IPEJOCTABICHUU MYHHUIMIIAJIBHOU
yCIIyTH, YKa3aHHbIX B ITyHKTE 2.8.2 aIMUHUCTPATUBHOIO pErjaMeHTa, MOArOTaBIUBAET
IPOEKT pelIeHUs 00 OTKa3€ B MPEAOCTABICHUN MyHUIIUIIAILHON YCIIyTH;

B CJIy4yae OTCYTCTBHsI OCHOBAHMM /Il OTKa3a B MIPEIOCTABICHUN MYHUIUIAIBHOM
yCIyTd, MPEAyCMOTPEHHBIX IYHKTOM 2.8.2 aJIMUHUCTPAaTUBHOIO pErjaMeHTa, I10
UTOraM  pPAacCMOTPEHUS  JOKYMEHTOB, HEOOXOOUMBIX I IPEIOCTaBICHUS
MYHHIIMIIATBHOW YCIYTH, NOJATOTaBIMBACT MPOEKT pe3ysibTara MpeAoCTaBICHUS
MYHUITUTIATBHOW YCIYTH B COOTBETCTBUM ¢ moamyHktamu 1 — 3 myHkrta 2.3.1
aJIMMHHACTPATUBHOTO PETJIAMEHTA,;

HampaBlIsieT  TOJATOTOBJICHHBIM  TPOEKT  pe3yibTara  MPeIOoCTaBICHUS
MYHHIIMIIATFHOW YCIYTHM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

AJIMUHHUCTPATUBHBIC TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMNM ITyHKTOM,
BBIMOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JHS.

Pe3ynbraraMuBBIONHEHUS! AJAMHHUCTPATUBHBIX MPOLEAYpP SBISIOTCS. IPOEKT
peieHust 00 0TKa3e B MPEJOCTAaBIEHUN MYHULIMIIAIBHON YCIYTH, CIIPABKU (BBIIHUCKH).

3.5.3. CoryacoBanue U TMOANHMCAHUE MPOEKTa pe3yJbTaTa MPerIOCTABICHUS
MYHULIMNAIBHOW  yCcIyru (lajgee — TPOEKThl JIOKYMEHTOB)  OCYILECTBIISETCS
PYKOBOIMTENEM CTPYKTYpHOTO TOAPA3JEICHUs, OTBETCTBEHHOIO 3a IIOJATOTOBKY
pe3ynbTaTa MyHUIIMTIAIBHON yCiyrH, 3amectuTeneMm PykoBomutenss ucmonkoma CII,
PykoBomurenem ucnonkoma CII.

[TonroTroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEYaHNs, BO3BPAIIAIOTCS
Ha J0pabOTKy JHILy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MYHHUIUIAIbHON
yenyru. Ilocne yctpaneHus: 3amMedaHuil MPOEKTHI JOKYMEHTOB MOBTOPHO TEpPEIaroTCs
JUTS COTTIACOBAHUS U TIOITUCAHMSL.

PykoBomurens wucnonkoma CII mpu paccMOTpeHMM HPOEKTOB JOKYMEHTOB
OpoBepsieT COOJIIOJIEHuE aJAMMHUCTPATUBHOIO pPErjaMeHTa JOJKHOCTHBIMM JIMIAMU
ucnoakoma CII B yacTH CpOKOB BBINOJHEHHS] aJIMUHUCTPATUBHBIX MPOLENYp, HX
MOCJICOBATEILHOCTH M TOJHOTHI, HAJM4YMs COIJIACOBAaHUU  YIOJIHOMOYEHHBIX
JTOJHKHOCTHBIX Jiull OpraHa B cuCTeMe 3JIEKTPOHHOTO TIOKYMEHTO000pOTa.

B ciydae BbIsSIBI€HHS ~ HapylleHHMH B  YacTH  CPOKOB  BBINOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOIENYp, UX IOCIEIOBATEILHOCTH U TMOJHOTHI PykoBomuTenb
UCTIOJIKOMa WHULIMUPYET TPUBICYCHWE K OTBETCTBEHHOCTH JIHI], JOMYCTHUBIIUX
HapYIICHHUS, B COOTBETCTBUH C MMyHKTOM 4.3 aMHUHHCTPATHBHOTO PETIaMEHTA.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTaHABIMBAEMbIC HACTOSAILINM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJTHOTO pabodvero THSI.

PesynbpraramMu BBITIOTHEHUS! aAMHUHHUCTPATHBHBIX TMPOIEAYP SBISIOTCS: PEIICHUE
00 OTKaze B mpHeMe IOKyMEHTOB HEOOXOIMMBIX ISl TIPEOCTABICHUS MyHHUIIUIIATLHON
yCIIyTH, pelieHne o0 OTKa3e B NPEJOCTaBICHUM MYHUIIMIAIBHON YCIyTH, CIpaBKa
(BbIIIKCKA).
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3.54. Hcnonnenue poLenyp, YKa3aHHBIX B MyHKTax3.5.2,
3.5.3.aAMMHUCTPATUBHOTO pErJIaMeHTa, MPH HATUYMA TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISICTCS B aBTOMATUYECKOM PEKUME C MCIOIb30BaHUEM aBTOMATH3UPOBAHHON
UH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW MMl OKa3aHHUS TOCYAapCTBEHHBIX H
MYHUIUITATIBHBIX YCIIYT.

MaxkcumanbpHbIi CPOK BBITIOJTHEHUS a]MUHUCTPATUBHBIX TPOLIETYpP, YKa3aHHBIX B
MyHKTE 3.5.aAMUHUCTPATUBHOTO pErjlaMeHTa, COCTABIISICT OAUH PaOOYHii ICHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBanweM Hauaja BBIMOJIHEHUS AaJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MpPOLIEAYpPbl, IOKYMEHTa, MOJITBEPKAAIOUIET0 NPEIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
npouenypsl, sapisercss padoTHuk ucnonkoma CII (mamee - JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 Bbl1auy (HAMpPaBIIEHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JTOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalil0o M  BHECEHUE CBEIACHUM O  pe3yibTare
IPENOCTABICHUS MYHUIMNAIBHOW YCIYTH B IIOJACHUCTEMY BEICHUS JAOKYMEHTALUU
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJisi OKa3aHWs
roCyJapCTBEHHBIX U MyHHIIUIIAIBHBIX YCIYT;

W3BEIIAET 3as8BUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIAIBLHON YCIYTH U O BO3MOXKHOCTH IOJYYEHUS
pe3yJsibTaTa MpeaoCTaBICHUS MyHUIIMNIAIBHOM yciayru B ucnoyikome CII nnmn 8 MOLI.

HcnonHenre  mpoueAyp IpUd  HAIMYMKA  TEXHUYECKONM  BO3MOXKHOCTH
OCYUIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C MCIOJIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYNapCTBEHHBIX U
MYHUIUTNATBHBIX YCIYT.

AJMUHHCTPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIMOJIHSIOTCS B TEYEHHE OJHOTO paboyero JHsS cO AHS MOAMHCAHUS JOKYMEHTA,
SABJISTFOLLETOCS pe3yNnbTaTOM IPEIOCTABIICHUS MYHULUIIATBHOU YCIIyTH,
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JTULOM Hcnoiakoma CII.

Pe3ynpraTaMy = BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
pa3MeIleHNE CBEACHUI O pe3yJbpTaTe MPEAOCTaBICHUS MYHHULMIAIBHON YCIyI'HM B
UH(OPMAIIMOHHBIX CHCTEMaX, W3BEUIEHUE 3asBUTENA (€ro MpeACTaBUTENS) O
pe3ynbTaTe NPeJoCTaBICHUS MyHUIIMIAIBHON YCIYTH U CIIOCO0AX €ro MoJy4eHHsl.

3.6.3. Tlopsamox Bblgaud (HampaBieHUs) pe3ysibTaTa  MPeaOCTaBICHUS
MYHUUMTNIAIBHON YCIIYTHU:

3.6.3.1. IIpu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyTH B
MOILI, paGotHuk MO®IL] BblgaeT 3asBUTENI0 PE3YJbTAaT MYHULMUIAIBLHOW YCIyrd B
dopMe HdK3eMIUIsipa 3JIEKTPOHHOTO JIOKyMEHTa Ha OymaxHoMm Hocurtene. Ilo
TpeOOBAHMIO 3aABUTENII BMECTE C OSK3EMIUIIPOM SJEKTPOHHOTO JIOKYMEHTa Ha
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OyMa)XHOM HOCHUTENIE €My NPEIOCTaBISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKyMEHTa
MyTEeM €ro 3alicH Ha CheMHBIA HOCUTENIb MH(GOPMALMK WIIM HAMPABICHHS SK3EMILIApa
AJEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOW mouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HWH(OPMALIMA WIM HAMpPaBICHUU DJK3EMIUISIpA 3JICKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH 3K3EMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON IMOYTEe HUIACHTUYHOCTh TAaKOTO SK3EMILISpa
ANIEKTPOHHOTO JOKYMEHTAa JK3eMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIOJIb30BAHUEM YCUIICHHOU
KBUTU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIIHUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPETHOCTH, B JICHH TNPUOBITHS 3asSBHUTEISI B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynbraTaMu BBITOJHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCS: (PUKCaIus
dakTa BbIJAYM pe3yJbTaTa NMpeaocTaBieHus MyHuIunaibHou yciayru B AUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULIUIIAIIBHOW YCIIYTH, BBITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHUn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUMN TOpTan 3asBUTENI0 B JIMYHBIA KaOWMHET aBTOMATHYECKU
HaIpaBJIsIeTCs  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBISIOIIETOCS — Pe3yJbTaTOM
PEAOCTABICHUS MYHULHATATBHOM YCIIYTH, MOANMCAaHHbBIN YCUJIEHHOH
KBUTU(PUITUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIUIA
ucnonkoma CII.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS. B JIEHb MOANMUCAHUS JOKYMEHTA, MOATBEPKAAOLIET0 MPEAOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
oM ucnonakoma CIIL

Pe3ynbraTaMyu  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HampaByieHUe (MPEJOCTaBIEHUE) C UCMOJb30BaHMeM PecmyOaukaHCKOro mopTalia
3asBUTENIO TOKYMEHTA, MOATBEPKIAAOLIETO MPEIOCTABICHNE MYHULIMIIAIBHON YCIyTH
(B TOM 4ucCie OTKa3 B MPEAOCTABICHUN MyHUIIUNIATBHOW YCIIYTH).

3.6.3.3. IIpu oOpamieHnn 3asiBUTENS 3a Pe3yJbTaTOM MYHULMIAIBLHON yCIYTH B
Opras, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBlieHHE) TOKYMEHTOB,
BBIJIACT 3asBUTEIO PE3yJbTaT MyHHIMNANbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C OHK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM HOCHUTENE €My
MPEOCTABISAETCS HK3EMILIAP SIEKTPOHHOTO JOKYMEHTA MMYyTEM €ro 3alKiCH Ha CheMHBIN
HOCHUTEJIb MH(POPMAIIMKA WM HAIMpPaBICHUS SK3EMIUISpA DJIEKTPOHHOTO JTOKYMEHTa II0
AJIEKTPOHHOM MOYTE B aJPEC 3asiBUTEIIS.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCSI B MOPSAKE OYEPEAHOCTH, B JIEHb MPUOBITUS 3asBUTENS B
coOoTBETCTBUM C lIpaBruiaMu BHyTpEHHETO TPYIOBOTro pacnopsaka ucrnoiakoma CII.

Pe3ynbpTaToOM BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP ABISIOTCS: (Pukcarus
dakta  BblOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIMIAIBHOM  YCIyrd B
ABTOMATH3UPOBAHHOW WH(OPMAIIMOHHOW CcHUCTEME, MpeIHa3HAYCHHOW IJid OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCITYT.
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3.7. UcmnipaBieHne TEXHUYECKUX OMIMOOK

3.7.1. B cimygae oOHapyKeHHSI TEXHHUECKOU OITUOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yNbTaTOM MYHHUIIUIATBHON YCIIyTH, 3aBUTENH HarnpasiseT B ucnoiakom CII:

3asiBJIeHME 00 WCIPaBICHUU TEXHUYECKOW OImMOKM (mpuioxeHue NeS K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BbIIAHHBIA 3asBUTENI0 KaK PE3yJNbTaT MYHMIIMIAIbHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAsl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHUITy, CBHUJETEIbCTBYIOIIME O HAJIUYHUU
TEXHUYECKOUN OLITUOKH.

3asiBieHre 00 HMCTPABICHUM TEXHUYECKOW OIMOKU B CBEICHHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3yIbTaTOM MYHUIIUIIATHHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YMOTHOMOYEHHBIM TIPE/ICTABUTENIEM) TOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), 100 uYepe3 PecnyOnukaHckuil mopran WA
MOII.

3.7.2. JIo:KHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIIECTBIISET
MIpHEM 3asBJICHUS 00 MCIIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
INPUIIOKEHHBIMU JJOKYMEHTAMU U NEPEJAaeT UX JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBJICHUSI.

Pe3ynbraraMu BBINONHEHUS aJIMUHUCTPATUBHBIX MPOIEAYD SABISIOTCSA: MPUHATOE
U 3aperucTpUpPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PACCMOTPEHHE JIOJKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00paOOTKY JTOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B I[EIsIX BHECEHHUS WCIPaBICHU B JOKYMEHT,
SBIISIOMIMNACS PE3yTbTaTOM MPEAOCTABICHHUSI MYHUIIMIIATBHON YCIyTH, OCYIIECTBIISET
OpOLEAYPhl, TPETyCMOTPEHHbIE ITyYHKTOM 3.5aJIMMHHACTPATUBHOTO pErJaMeHTa, |
BBIIa€T HCIIPABJIICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYCHHOMY MPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asgBUTENs (YIMOJTHOMOUEHHOTO TMPEICTaBUTENs)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUUECKasi OLIMOKa, MJIM HallpaBJIseT
B aJpec 3asBUTENII IMOYTOBBIM OTIpPABJIEHUEM (ITOCPEACTBOM 3JIEKTPOHHOM IOYTHI)
MUCBMO O BO3MOXKHOCTH TOJYYEHMs] JOKyMEHTa MpH MHpefoctaBieHuu B Opran
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJIEPKUTCA TEXHUUYECKask OIINOKa.

AJMUHUCTpAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITMOJIHIIOTCS B TEUEHHE JBYX pabouyux IHeW mocie OOHapyXeHUs TEeXHUYECKOU
OIIMUOKK WIJIM TMOJY4YEHUST OT JII0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBJIICHUA O
JOMYIIEHHOM OIInOKe.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BbIJIAaHHBIN (HAIIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUNIAIbHOM
yCJIyru
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4.1. TTopsiioK OCYIIECTBICHHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMHU IOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUSA K
IIPEAOCTABICHUIO MyHULIAIIAIBHON YCIYTH, & TAKKE IPUHATHEM UMU PELICHUN

KoHTpoib 32 MOMHOTOM M Ka4eCTBOM MPEIOCTABICHUS MYHULIMIAIBHON YCIyTH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HAPYUICHUH MpaB 3asBUTEIICH, POBEICHUE
IPOBEPOK  COOJIIOJIEHUST TPOLEyp MPEAOCTABICHUS MYHUIUMIAIBHOM  YCIIyTH,
MOJITOTOBKY pelIeHui Ha AecTBus (0e31eiicTBUE) TOIKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP SBJISIOTCS:

1) mpoBepka H COTIJIaCOBaHHWE IIPOCKTOB JIOKYMEHTOB IO MPEAOCTaBICHHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEICHUSA
NEJIONPON3BOICTBA;

3) IpoBeJICHHE B YCTAHOBICHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
IIPOLEYP IPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

B mensx Tekywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHIMSA, YCTHAas W MHUCbMEHHAas
uH(bOopMaIUs TOHKHOCTHBIX JIUI, OCYIIECTBISIONIMX BBIMOJHEHNUE aIMUHUCTPATUBHBIX
IPOLEYD, )KYPHAIBI y4€Ta COOTBETCTBYIOIINX JTJOKYMEHTOB U APYTM€ CBEICHUS.

JIns1 oCy1eCcTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W TPUHATHU PEHIEHUN PYKOBOAUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPAaBKM O  pe3yibTarax MpeaOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYLIECHUS CPOKOB, MOCJIEA0BATEIBHOCTH U COICPIKAHUSA
aIMUHUCTPATUBHBIX TPOLEAYP MOJKHOCTHBIE JIMIIAa HEMEJJIECHHO WH(OOPMUPYIOT
PYKOBOAUTENA OpraHa, IMPEAOCTABISAIONIETO MYHUIHUNAIBHYIO YCIYTY, a TaKKe
NPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHU.

Texkymuii KOHTPOJIb 3a COONIOJCHHWEM TIOCIICIOBATEIBHOCTH  JICHCTBUM,
ONPENCICHHBIX  aIMHUHUCTPATUBHBIMU  NIPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHULIUIIAIBHON YCIYyTH, OCYIIECTBIIETCA 3aMECTUTENEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYTpPaBJIEHUs, OTBETCTBEHHBIM 3a OpraHu3auio  paboThl IO
MPEIOCTABJICHUID MYHUIUIIAIBHON YCIYTH, HAYaJIbHUKOM OT/EJIA,0CYIIECTBISIONIETO
OpraHU3aINI0 padOTHI MO MPETOCTABICHUIO MYHHUITUTIAIBHON YCIIYTH.

[lepeyeHb JOJDKHOCTHBIX  JIMI, OCYUIECTBISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTAHABIIMBACTCS TOJIOKEHUAMHU O CTPYKTYPHBIX TOAPA3JICIICHUAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTaAMMU.

4.2. IlopsanoK U NEpUOAUYHOCTD OCYILIECTBICHUS IIJIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
MTOJIHOTHI M KA4E€CTBA MPEAOCTABICHNUS] MyHULUITAIIBHOW YCIYTH, B TOM YHUCIIE TOPSAOK
1 (GOpMBI KOHTPOJIS 3@ TIOJTHOTOM U KAYECTBOM IMPEIOCTABICHUS MyHHUITUIATBHOM
yCIIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM IMPEAOCTABIICHNS MyHULIUIIAIBHOM
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHMs IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeneit Ha nercteus (0esnerictrue) ucnonkoma CII,
a TaK»XKe UX JOJDKHOCTHBIX JIMI], MyHUIIUIIATbHBIX CITY>KalUX.

4.2.2. B nensix ocyliecTBICHUSI KOHTPOJIS 32 MOJTHOTON M KAYeCTBOM
IPEI0CTaBICHUS MyHUIIUTIATBHON YCIIYTH MPOBOASTCS TUIAHOBBIE U BHEIJIAHOBBIC
npoBepkH. [Topsa0K ¥ MepUOANYHOCTh OCYIIECTBICHUS TUIAHOBBIX MPOBEPOK
yCTaHaBIMBaeTCs r1aHoM padotsl ucnosikoma CII. [Ipu npoBepke MoryT
paccMaTpUBaTHCS BCE BOIPOCHI, CBA3aHHBIE C MTPEAOCTABICHUEM MYHUIUMIIATBHOM
YCIIYTH (KOMIUIEKCHBIE IPOBEPKM), MIIA OTAEIbHBII BONIPOC, CBA3aHHBIN C
MPEA0CTABICHUEM MYHUIIMIIAIBHOM YCIYTH (TeMaThuueckue npoBepku). IIpoBepka
TaK)K€ MOXET MPOBOJAUTHCS MO KOHKPETHOM Kal00€ 3asBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSATCS B CBS3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOJTy4YeHHUS Kano0 3asBuTelield Ha nectBus (0e3neiictBue) ucnoskoma CII, a Takxe ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTatrhl NpOoBEPKH 0(OPMIISIOTCS B BUJE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISBJICHHBIE HEJIOCTATKH U MTPEMJIOKEHUS 110 X YCTPAaHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHUIMTATBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiicTBrE), MPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0/1€ MIPEAOCTABIICHUS] MYHULIUIIAILHON YCITyTH

[To pe3ynbTaTam MpOBEICHHBIX MPOBEPOK B CIIydae BBISABICHUS HApYILICHUM MTpaB
3asBUTEJIC BUHOBHBIE JIMIIA TMPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOIATeNLCTBOM Poccuiickoit denepanui.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUI.

PykoBoauTenb (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOApa3ieieHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJiexkalllee BBITIOJTHEHUE AJMUHHUCTPATHUBHBIX JEWCTBUM, YKa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOTO PErIaMEHTA.

JIOJDKHOCTHBIE JIMIJa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a PELICHUS WU
nevictBust (0e3ecTBUE), TPUHUMAaEMble (OCYIIECTBIISIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHULIATTATHBHOM YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4, TTonoxxeHus1, XapakTepU3yroIue TpeOOBaHUs K IOPSIAKY U hopMaM KOHTPOJIS 3a
MPEI0CTaBICHUEM MYHUIIMTIATBHOM YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TPAXKIAH, UX
00BbEIUHEHUH U OpraHu3alui
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KonTponb 3a mpenocraBieHneM MYHHIMIAILHOW YCIYTH CO CTOPOHBI Ipa)KAaH,
uX OOBEAMHEHWH W OpraHu3alui, OCYIIECTBIAECTCA TMOCPEICTBOM OTKPBITOCTH
ACSTENIbHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJICHUS  MPH  MPEJOCTaBICHUH
MYHULIMIIAIBHOM  yCIYTM, IIOJYyYE€HMUS IIOJHOM, AaKTyaJlbHOW M  JOCTOBEPHOU
uH(boOpMaIUU O TOPSAJKE MPEAOCTaBICHUS MYHUIMINAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO pacCMOTpeHUs oOpalieHui (kajio0) B Mpolecce IMpeaoCTaBICHUS
MYHUIUTIATBHOU YCIIYTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJTOBAHUS pellieHUid U 1eiicTBUi
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX A0JKHOCTHBIX JIUII,
MYHUIMIAJIbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSAJIKE PEIICHUN
n JedctBuil (Oe3aeicTBUS) opraHa, MPEAOCTaBIAIONIEr0 MYHUIUIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMIIa OpraHa, IPEeJOCTaBISAIOIIET0 MYHULHUIAIBHYK  YCIYTY,
MYHUIMOAIBHOTO  CIY’Kalllero,  PYKOBOJAWTENS  OpraHa,  IPeAOCTaBIIIOIIETO
MYHUIUNATBHYIO yCIIyTY, MHOT0(QYHKIIHOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAIBHOIO LIEHTpa, OpraHu3alui, pelyCMOTPEHHBIX YacThio 1.1 cTartbu
16 ®enepanproro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kall000i, B TOM YUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapylieHue cpoka perucTpaluu 3amnpoca 0 NpeJoCTaBICHUH MYHULIMITATIbHON
YCIIyTH, 3aIpoca, yKa3aHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydae nocyaeOHoe (BHecylneOHOe) 00KaloBaHWE 3asiBUTEJIEM PEIICHUN U JNeUCTBUN
(6e3neiicTBUsl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHUKAa MHOTO(YHKIIMOHATIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €Cild Ha MHOTO(QYHKUIMOHAIbHBIA LIEHTP, PEIICHUS W
nerctBug  (0e34eiiCTBUE) KOTOPOro  OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIUS 10
NPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIYyT B IOJHOM OObEME B
nopsiJike, onpeaeaeHHoM JyacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU WH(OPMAITUH MO0 OCYIICCTBICHUS
NEUCTBUM, TMPEACTaBICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickoii @enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecnyOnmuku TatapcraH, MyHMIMIIAIbHBIMU MPABOBBIMU aKTaMHU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMU akTamMu Poccuiickonn @enepaunv, HOPMATUBHBIMU
npaBoBbIMM akTamu PecryOnuku TaTapcTraH, MyHUUMIATbHBIMU MPABOBBIMU aKTaMH
JUTSl IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
NpeTyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMHU
VHBIMM HOPMAaTHUBHBIMM IIPAaBOBBIMM akTamu Poccuiickon @enepauuy, 3aKOHAMU H
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WHBIMH  HOPMAaTMBHBIMH  TIPaBOBBIMH  akTamu  Pecmybmukm  Tarapceraw,
MYHUITUTIAJTGHBIMA ~ TIPABOBBIMH ~ aKTaMH. B yka3aHHOM ciiydae jJocyacOHoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JedcTBuid  (Oe3aeicTBu)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIIAIBHBIX YCIyT B TOJHOM 00beMe B TOpPSIKE,
onpenesieHHOM Jactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPHU NPEIOCTABICHUU MYHUIMNAIBHOM YCIYTH
IIaThl, HE TMPEIYCMOTPEHHON HOPMATUBHBIMU TIPABOBBIMH akTaMu Poccuiickoit
®enepaury, HOPMAaTUBHBIMM  IpaBOBbIMM  akTamu PecnyOnmuku — Tarapcraw,
MYHUITUTIATFHBIMY IPABOBBIMU aKTaMH,

7) oTKa3 opraHa, MPEAOCTABIISIONIETO MYHHIIMITAIBHYIO YCIYTY, JTOKHOCTHOTO
JUIA OpTaHa, MPEJOCTABISIIONIETO MYHUIUITAIBHYIO YCIYTY, MHOTO()YHKIIHOHATHLHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHAIBHOTO IICHTPA, OpraHU3aIlNi, MPEyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B Pe3yJbTaTe
NPENIOCTaBICHUS ~ MYHUIIMITAJILHOW  YCIYTM  JIOKyMEHTax  Ju00  HapylIeHHe
YCTAaHOBJICHHOTO CpOKa TaKUX HucHpaBieHudl. B ykazanHoMm ciydae jocyneOHOe
(BHecyneOHOE) o0O’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS U JCUCTBUS
(6e3mericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJBHBIX YCIyT B TIOJHOM oOOBeMe B  TOPSJKE,
onpeneneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapymieHHWe CpoKa WIM TOpSAKa BBIAAYM JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (enepanbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HHUMH WHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMH Poccuiickoit
®denepanuy, 3aKOHAMW U WHBIMM HOPMATHUBHBIMHU IPABOBBIMU akTamu PecrnyOimku
TaTtapctan, MyHUITMTIATBHBIME TIPABOBBIMU aKTaMu. B ykazaHHOM ciiydae J1ocyne0Hoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUA U JedcTBuil  (Oe3maeiicTBus)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, pa0OTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (GYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJBHBIX YCIyr B IOJHOM oOBeMe B  TOPSJKE,
onpeneneHHoM vyacThio 1.3 crtaten 16 @enepanbHoro 3axkoHa Ne 210-D3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPHU TIEPBOHAYATIBLHOM OTKa3¢ B MPHUEME JTOKYMEHTOB, HCOOXOIUMBIX IS
IIPEIOCTABIICHUS MYHUIIUIIAIBLHON YCIyrd, TUO0 B MPEAOCTABICHHA MYHHUIIMITAILHON
YCIIYTH, 32 UCKIIOYEHUEM CIIydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaeOHoe (BHecyaeOHOe)
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00’KaJIoBaHUE 3asIBUTEIIEM peLIeHUI u JNEUCTBUN (6e3nelicTBuUs)
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €CIM Ha MHOTO(YHKIIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOMKAIYIOTCS, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUILMIIAIBHBIX YCIyT B TIOJHOM 00beMe B TMOpPSIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

5.2. Kanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHBIN IIEHTp JMOO B COOTBETCTBYIOIIMM OpraH ToCyIapCTBEHHOMN
BJIACTH, SIBISIONIMICS ydpeAauTesleM MHOroQyHKIHOHAIBHOTO IIeHTpa (nmanee -
y4ypeauTedab ~ MHOTOQYHKIHOHAJIBHOILO  IIEHTpa), a Takke B  OpraHU3allHH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha penieHus U JedcTBus (0e3neicTBUE) PYKOBOJMTENSI OpraHa, MpeIoCTaBIISIONIECTO
MYHULUINIAIBHYIO YCIYTY, TOJAOTCS B BHILIECTOSIIMA OpraH (Ipy €ro HaJlM4um) oo B
Cllydae €ro OTCYTCTBHSI PacCMaTpPHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO ycayry. JKamoObl Ha pemieHuss U JACUCTBUS
(6e3neiicTBuE) pabOTHMKA MHOTO()YHKIIMOHAJIBLHOTO LIEHTPA MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(YHKIMOHANBbHOTO IeHTpa. JKajmoObl Ha peleHuss U JAEeUCTBUSA
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOAAKTCA YUPEIUTENIO
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpAa WM JOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOpMaTUBHBIM TNpaBoOBbIM akToM Pecny6muku Tartapcran. JKanoObl Ha pelieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENSIM 3THX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NMperOCTaBISIOLIETO
MYHULUINAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULMIAJIBHOIO CIIYXaIlero, PpyKOBOAMUTENS OpraHa,
MPEAOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYTY, MOXET OBbITh HampaBi€Ha IO IOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBI LEHTP, C MCIOJb30BaHUEM HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuUuManbHOrO caiita oprasa,
IOPEJOCTaBISAIOIEIO0  MyHHIMNAIbHYIO  ycinyry, EnmHoro  moprama  nmbo
PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CYAeOHOTO 00KalOBaHUsA,
a TaKk)Ke MOXKET OBITh MPUHSATA [P JIUYHOM MpueMe 3asButensd. XKanoba Ha pelieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOIO I[EHTpa MOXET ObITh HampaBieHa IO I[o4YTe, C
UCIIOJIb30BaHWEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON — ceTn  «MHTepHeT»,
opUIMaATBHOTO caiiTa MHOTO(QYHKIMOHAJIBHOIO LEeHTpa, EnumHoro mnoprana Jumbo
PecnyOnukanckoro mopraia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XKaJToBaHUsI,
a TaK)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nevictBust (Oe3eiicTBUE) oOpraHu3alui, MNpeaycMOTpeHHBIX uacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxke ux paOOTHUKOB MOKET OBbITh HaIpaBJeHa
o ToYTe, C HCMOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«HTepHeT», oduUUMANbHBIX CaWTOB 3TUX oOpranusauuid, EnuHoro mnoprama mnu6o
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PecnyOnmkanckoro mopTana, a TakKe MOXET OBITh NPHUHITA TPH JIMYHOM IPUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIONIEI0 MYHHUIIMIAIBHYIO YCIYyry, Ju00
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAIBLHOTO LIEHTPa, €r0 PYKOBOAUTEINS U
(umu) paboTHWKa, OpraHu3alui, NPeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneut u (Ujin) pabOTHUKOB, PEIICHUS U
nercTus (0e31elCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbammwinio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEACHUS O MECTe
KUTEJbCTBA 3asABUTENS - (DU3MUECKOTO JIMIa TUOO0 HaUMEHOBaHHUE, CBEACHHUSI O MECTE
HaXO0JICHUS 3asIBUTENIS - IOPUIUUYECKOrO JIMIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) AIEKTPOHHON MOUTHI (MPU HAJIMYWK) U TIOUYTOBBIA ajJpec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMNAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXKalIero,
MHOTO(YHKIIMOHAJIFHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) nOBOIBI, HA OCHOBAHUMU KOTOPBIX 3asABUTENIb HE COIJIACEH C DPEIICHUEM U
neictBueM (Oe3lelicTBHEM) oOpraHa, MpPEIOCTaBISIONIEr0 MYHHIIMMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTABIISIIONIEIO MYHHUIIMIAIBHYIO YCIyTy, JH00
MYHULIMIAIBHOTO  CIYXKAIllero, MHOTO(QYHKIIMOHAJIBHOTO  I[EHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacTbio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBICHbl JOKYMEHTHl (MIPU HAJIWYWU), MOJITBEPXKAAIONIUME JTOBOJABI 3asBUTEIS,
100 X KOMUHU.

5.4. IToctynuBiias »xano0a MOMJICKUT PETUCTPALUM B CPOK HE MO3/IHEE paboyero
JHS1, CJIETYIOIIETO 32 THEM MOCTYIJICHUS.

5.5. XKanoba, moctynuBiias B OpraH, NPEIOCTABISIONIMNA MYHUIUIAIBLHYIO
yCIYyTy, MHOTO(QYHKIIMOHAIBHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHATEHOTO
LIEHTpa, B OpraHu3alluu, MpeaycMOTpeHHble yacTthio 1.1 cratbm 16 denepasibHOTO
3akoHa Ne 210-®3, nubo BbImECTOANUNA oOpraH (MPU €ro HaJU4HhH), MOIJICKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH padOUMX JTHEH CO JIHA €€ PEerucTpaiuu, a B
ciiydae 00KaJIOBaHMSI OTKa3a OpraHa, MPEIOCTaBISIONICTO MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3alui, NpeTyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB Yy 3asiBUTENs JHOO B
UCIIPABJICHUM JOIMYIIEHHBIX OMNEYaTOK W OIIMOOK WM B cCiydae O00KajloBaHUs
HapYIICHUs] YCTAHOBJICHHOTO CPOKa TAKWX HCIPABJICHUN - B TEUEHUE MATH pabodnX
JTHEN CO JTHS €€ PETUCTPALMH.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
pEeLICHNN:
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1) sxamo0a ymOBIETBOPSIETCS, B TOM YHUCIE€ B (opMe OTMEHBI MPHUHITOIO
pellIeHus], UCTIPABICHUS JTOMYIICHHBIX OMEYaTOK U OIMIMOOK B BBIIAHHBIX B Pe3yJbTaTe
MPEAOCTABICHNUS MYHULMUIAIBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JNEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMHu Poccuiickoin denepanyy, HOPMATUBHBIMU IIPAaBOBBIMH aKTaMHU
PecniyOnuku Tarapctan, MyHUIIMIIATIBHBIMU [TPAaBOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCS.

He mnosgnee nHs, cienyromero 3a JHEM NPUHATHS PEUICHMs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MUCBMEHHON (hOpME M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (hopMe HalpaBisieTc MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
PacCMOTpPEHHUSI KaJ0OkbI.

5.7. B cnywyae mpu3HaHUS >KaJIOObI MOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTaBISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, Ipe1yCMOTPEHHON JacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3,; B nesax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUHM MYHULIMIIAJIIBHOM YCIIYTH, a TaKK€ MPUHOCSITCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY100CTBa U YKa3bIBaeTcs MH(GOpMALK O JaJIbHEHIINX
JNEHCTBUAX, KOTOphIE HEOOXOAMMO COBEPUIMTH 3afBUTEII0 B LEIAX MOTYYCHHS
MYHUIUIIAIBHOW YCIIYTH.

5.8. B cnyuyae mpusHaHUs *KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3asgBUTENII0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX TMPUHATOrO PEUIeHHs, a Takke HHPopManus O MOpsIKe
00>KajI0BaHMs IPUHITOTO PELICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00
MPU3HAKOB COCTaBa AJMHMHHCTPATUBHOIO MPABOHAPYUIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HAa/IEJIEHHBIE MOJTHOMOUYUSMHU 10 PACCMOTPEHHUIO 5KaJo0,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbl B OpPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHUIIUIATBHON YCIYTH MO Bblaye
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, mpenOCTaBISIONIEr0 MyHUIIUTIATIBHYIO YCIYTY)

CIIPABKA

CBeeHUA003JICKTPOHHONTIOATUCH

JomxkHocTHOE nuto (OHO)

(MOAMKUCH YITIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OPraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIIUTIATBHOM YCIIYTH O BbIJaye
CITpaBKH (BBITIUCKH)

dopma
(bnank opraHna, mpeIOCTaBISIONIET0 MYHUIIUTIATBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABUTCILAL

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIAILHON YCIyTH
10 BbIJa4€ CHPABKU (BBIIUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot No 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
IPUHATO perieHre 00 0TKa3e B Bblayue
CIPaBKH (BBIITMCKH) MO CJIETYIOIIEMY OCHOBAHUIO:

JononHuTenbHas HHGOPMALIUS:

CBenieHU10031€KTPOHHONUITONTUCH

JlowkaocTHOE nuto (OHO)

(MOAMKUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OPraHa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIIUTIATBHOM YCIIYTH O BbIJaye
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, mpeOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIHIEHUE
00 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS
MYHHUIUAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBIITHCKH)
oT No

PaccmotpeB Bame 3asBieHue ot No 151
npujiaraeMble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHom
NPUHATO pelieHne o0 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JJISl MPEAOCTABICHHSI MyHUIIUIAIBHON YCIIyTH TIO
BbIJIaue CIPaBKH (BBIMUCKH) MO CJICAYIONIM OCHOBAHUSIM:

1.
2.

PazpscHeHune nmpuyurH OTKa3a:

JlonoauTenbHAS HHPOpMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIM OPraH C 3asBICHHUEM O
MPEJOCTABICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOPSAKE IyTeM
HaIlpaBJICHUS KaI00bI B YIIOJJTHOMOYEHHBIN OpraH, a TakXe B Cy1eOHOM MOpPSJIKE.

CBeneHM10031€KTPOHHONUITOITUCH

JowkaocTHOE nuto (OHO)

(I'IOI[HI/ICI) YIIOJIHOMOYCHHOT'O
JOJDKHOCTHOTO JIMIIa opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO Bblaye
CITpaBKH (BBITIUCKH)

dopma
B
(HauMeHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHUS )

oT

(bammtust, M1, OTIECTBO, MACTIOPTHBIC
JaHHBIE, PETHCTPAITHIO TI0 MECTY
KUTEIIbCTBA, aJIPEC SJCKTPOHHOU IOYTHI,
TenedoH)

3ASBJIEHUE
O BbIJJa4€ CIPABKHU (BBIIUCKHN)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(Yka3aTh BU]I CITPaBKH )

K 3asBnenutro npunaratores:

PesynbraTr npenocraBieHuss MyHULMIIAIBHON YCIYTH, IPOLILY IIPEAOCTABUTD:

[ 1B suunsii kabuuer [Toprana rocyaapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT
Pecny6muku Tatapcran;

I:IB MHOTO(DYHKIIMOHAJILHOM IIEHTPE MPENOCTaBIEHUS TOCYJAPCTBEHHBIX W
MYHUIIMNANBHBIX yenyr Pecyonuku TaTtapceran;

|:| B Op2ane.
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(maTa) (moamnuch) (©.1.0.)
[Tpunoxenue Ne 5
K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIIATIATFHON YCIYTH TI0 BBIIaue
CITpaBKH (BBITIUCKH)

PyxoBogurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHOM YCIYyTH 1O
BbIJ1a4y€ CIIPaBKU (BBIHUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry wWCHpaBUTh  JOMYNICHHYIO TEXHHYECKYIO  OIIMOKY W  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JOKYMEHT,  SBJSIOIIUANCA  Pe3yabTaToOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciydae npuHATHS pelIeHHS 00 OTKJIOHEHHWH 3asABiCHHS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKH MPOIIy HAPAaBUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABIICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
anpecy:

Hacrosiiyum noarBepkaar0: CBEACHUS], BKIIOYEHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEH JIMYHOCTH WU NPEICTaBISIEMOMY MHOKO JIMIYy, 4 TaKX€ BHECEHHBIC MHOK HIXKE,
IOCTOBEpHbL.  JIOKyMEHTBl  (KOMHUKM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJIATENILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICUCTBUTEIIbHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mata) (moamucs) (®.1.0.)



