Pecenyoanka TaTtaperan
Henoanurebnbiii KOMHTET
bLOALHICHY PKEEBCKOT0 CeILCKOTO
noceieHis CapManoBCKoro

Tarapcran Peciydiimkacsl
CapmMaH MYHHIMIIAIbL PAHOHBI
Jvp Hopkaii aBbLa mHPIETE
DAIIKAPMA KOMHTEThI

MYHHIHIAIBIOTO PAHOHA
HOCTANOBJIEHHE KAPAP
2lanpena 2022 roga Ne 15

OO0 yreepiacHiy aIMHIHCTPATHBHOIO perilaMcHTa
NPCAOCTABICHNA MYHHIIHIATLHOH YCIYTH
10 BhIIAYUE CHPABKH (BhINWCKH )

3 cOOTBETCTBHM ¢ WTOTAMM PACIIHPCHHOTO 3acejandd Koaaeruun MuHHCTEpCTBa
MUQPOBOrO PA3BHUTHA TOCY/IAPCTBCHHOIO YIPABIEHHA, HH(POPMALHOHHBIX TEXHOJIOTHH W
ceasu Pecnyonuxu Taraperan «6 wurorax padoThl OTpac/H mH(pOROT0 Pa3sBHTHA
FOCYAAPCTRCHHOIO YIPABIEHHS, Hii(hOPMALHOHHBIX TexHouorHid M ces3u Pecnydmuku
Taraperan  3a 2021 roa u 1wanax na 2022», HcmonnuTeIbHBI - KOMHTET
BOJIBIICHVPKEEBCKOTO  CE1bCKOTO nocenenus CapMaHOBCKOIO MYHHUHTIATBEHOIO paitona
Pecnyonukn Tataperan nOCTaHOBIACT:

|, YTBep/MTh NpWIArAeMbl  AJMHHMCTPATHBHBIH
MYHMITMITAIBHOH YCJIYIH MO Bhijade CIIPaBKH (BEIMHCKH);
3 | lpu3HaTe yIPATHBIIAM CHITY AIMHHHCTPATHBHBIH PErilaMeHT TMPeI0CTaBICHH
MYHHIMNABHOT  yCIYyTH,  TO  BblOaue  COPaBKu (BBINMCKH),  YTBEPIKIACHHBIH
noctaHopieHueM  Meno/HATEn oo KoMuTera  bonbiieHYPKEERCKOTO CENBCKOI0
nocejenns  CapMaHOBCKOTO MYHHUMIANBHOTO paiona Pecrnybnnkn  Tataperad 0T
25.06.20211. Ne 7.

3. Obuapoaoears — HACTOALIEE  MOCTAHOBACHWE  MYTCM  PasMCIICHHA — Hd
«OMIMAIBHOM  NOPLAIC MPaBoBod  AH(OPMALHH Pecriybnuku Tataperan» mo Bed
aapecy: hitp//pravo.latarstanru 1 asMeECTUThL Ha ouunatsHoM cailte CapMaHoOBCKOTO
MYHHIMIATLIOTO paiiona Pecnydiivkn Taraperan B HH(MOPMALIMOHHO-
TENCKOMMYHUKALHONHOI ceTi MurepHeT no sed-anpecy: https://sarmanovo tatarstan.rw,

4. IKOHTPOIIB 3d MCIOIHEHHEM HACTOALLCTO [IOCTAHOBIEHHA OCTARIIAIO 34 coDoii.

PCrIAMEHT npeaocTaB/ICHHA

Pykosoautens Hemonuure/ibHOTO
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YTBepxkIacH

[IOCTaHOBJIEHHEM VICIIOJIHUTENBHOTO
KoMuTeTa boJbIIeHypKEEBCKOTO CEIBCKOTO
nocesieHus: CapMaHOBCKOIO MYHULIUIIAIBHOIO
paiioHa

PecniyOnuku Tarapcran

ot «21» anpenst 2022 r. Ne 15

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeoCcTABJICHUA MYHUIIMITAJIBbHOM YCJIYT'H M0 BblIa4e CIIPABKH (BBINUCKH)

1. O0uIne moJI0KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMECHTA

Hacrosmuii agMUHUCTPATUBHBIA PETJIaMEHT TMPEAOCTABICHUS MYHUIMIAIHLHOM
yCIIyru (fanee — aIMUHHCTPATHBHBIN pErjaMeHT) YCTaHABJIMBACT CTaHAAPT M TOPSIOK
IPEIOCTABICHUSI MYHMIUTIATLHONW YCIYyTH TIO BbIJade CIHpaBKU (BBIMUCKU) (1manee —
MYyHUIIMTIATIbHAS yCIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, WMEIOIKMMHU TPaBO Ha TMOJYYEHHE MYHUIUIAIBHON YCIYTH,
ABJIAIOTCS (PU3UUECKUE JINIIA (Jaee — 3asiBUTED ).

1.2.2. C 3asBneHueM BIpaBe 00paTUTHCA MPEACTABUTEINb 3asBUTENISA, 1€UCTBYIOIINNA
Ha OCHOBAaHUHU JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYHS (J1anee — MpeiCTaBUTElNb
3asIBUTES).

1.3. Tlopsnox uHPOPMUPOBAHHUS O TIPETOCTABICHUH MYHUIIUTTAIBHON YCIIYTU

1.3.1. Undopmamus o TnOpsAIKEe MPEJOCTABICHUS MYHHUIIMNAIBLHON YCIyrU
pa3meniaercs:

1) Ha wWHPOPMAIMOHHBIX CTEHNIAX, COJEPXKAIIUX BU3YaJbHYIO U TEKCTOBYIO
uHDOpMAIIMIO O MYHUIMIAIBHOW  YCIyre, pAacHOJOXKEHHBIX B  IMOMEIIEHUAX
MHOTO() YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUITUTIATHHBIX
YCIIYT.

2) wa odunuansHoM caiite CapMaHOBCKOTO MYHHUIIMIIAJBHOTO paiioHa B
WHPOPMaIMOHHO-TEIICKOMMYHUKaIMOHHOH ~ cetn  «Mutepuer»  ((http://  www.
sarmanovo.tatarstan.ru).

3) nHa Iloprane TroCcynapCTBEHHbIX W MYHHIMNAIbHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOiukaHckuid mopTan);

4) ma EnuHOM mopTane TocyIapCTBEHHBIX W MYHHIIUIATBHBIX YCIYT ((yHKIIHA)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);

5) B rocyaapcTBeHHOM HMH(pOpPMAIMOHHOW cucteMe «PeecTp rocyaapCTBEHHBIX U
MyHULIMNanbHbIX ycayr PecnyOnuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
TOCYIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT).



http://www.______.tatar.ru/
http://www.______.tatar.ru/

1.3.2. KoHCypTHpOBaHHUE MO BOIPOCAM MPEAOCTABIECHNS MYHUIUMITAIIBHOW YCIyTH
OCYUIECTBIISIETCS:

1) B MHOroQyHKUMOHAIBHBIX ILEHTPaxX MPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIleHUH - JMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecnybiinkaHCKOro noprana;

3) B Ucnonkome:

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

IpU NUCbMEHHOM (B TOM 4Hclie B pOpME 3JIEKTPOHHOIO JOKYMEHTa) 0OpalieHuu —
Ha OYMa)KHOM HOCHTEJIE 10 MOYTE, B 3JIEKTPOHHON (popMe 10 3IEKTPOHHOU MOYTe.

1.3.3. Uudopmanusa na Equnom noprane, PecnyOnukanckoM moprajie o Mopsiake u
CpPOKaxX TMpPEAOCTABICHHUS MYHMUIMNAIBHOM yCIYyrM Ha OCHOBAaHMM  CBEJCHUIA,
cozepxkamuxcsa B Peectpe rocyaapcTBEHHBIX U MYHULIUNIAJIBHBIX YCIIYT, MPEIOCTaBIsAETCS
3asIBUTEIIO OECIIaTHO.

Joctyn kK MHQOpMAIMU O CPOKaX U MOPSAKE MPEJOCTaBICHUS MYHHUIIMIATbHOM
YCIIYTH OCYILECTBIIsIETCsl 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-IHOO TpeOOBaHUU, B TOM
yuciie 0€3 HCIOJb30BaHMS MPOrPAMMHOrO OOECIedYeHusl, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CpEACTBA 3asgBUTENS TpeOyeT 3aKIIOYEHUS JIHMIIEH3MOHHOTO WM HMHOTO
corjameHus: ¢ mpaBooOiajaTesieM ITPOrpaMMHOTO OOecleueHus, IpelyCMaTPUBAIOIIETO
B3MMAaHUE IJIAThI, PETUCTPALIMIO UM aBTOPU3AIMIO 3asiBUTENS WIIM MPEIOCTAaBICHUE UM
NEPCOHANbHBIX JIAHHBIX.

1.3.4. [lpu oOpamieHun 3asBUTENA JUYHO WIM MO TenedOHYy B COOTBETCTBUM C
NOCTYIUBIINM OOpalleHHeM MPeIoCTaBseTcss HHPOpMaIus:

1) Mecro Haxoxaenue ucnoikoma: PT, c.bonbmoe Hypkeeso, yi.llIkonbHast, 32.

2) TI'paduk paboThI:

3) moneneapbHuk — maTauna: ¢ 7.30 xo 16.30 yac;

cy000Ta, BOCKpECEHbE: BHIXOIHOU JICHb.

4) Bpemst mepeppiBa Ui OTAbIXa M TUTAHWSA YCTAHABIMBACTCSA MpPaBHIAMH
BHYTPEHHETO TPYJOBOTO PACTIOPSIKA.

CrpaBounbiii Tenehon 885559(4-62-10).

5) Ilpoxon mo JOKyMEHTaM YAOCTOBEPSIOIINM JINYHOCTH, O MOPSIKE MMPEIOCTABICHUS
MYHHUIIMIIAJIBHOM YCIYTH, O cCIoco0ax U CpoKax MoJauu 3asiBICHHUIA;

6) o KaTeropusx rpaxiaaH, KOTOPBIM MPEAOCTABISETCS MYHHUITUTIATbHAS YCIIyTa; O
HOPMATUBHBIX  MPABOBBIX  aKTaX, pETryJIUPYIOMIUX  BOMPOCHl  MPEAOCTABICHUS
MYHULIMTIATBHON YCIYTH;

7) o0 mepedyHe MOKYMEHTOB, HEOOXOIMMBIX Ui PACCMOTPEHHs 3asBICHUS O
MPEAOCTABICHUN MYHULIMIAIBHON YCIYTH, O CPOKAX MPUEMA U PETUCTPALINU 3asIBIICHHUS;

8) 0 xoje mpeaocTaBiIeHUsT MyHHUIIUITAILHOHN YCITYTH;

9) o mecte pa3MmenieHHss Ha OQUIIMAIBHOM caiTe WH(OPMAIUMU O BOIPOCAM
MPEAOCTABICHHS] MYHULIUTIATBHON YCIIYTH;

10) o mopsiake oOkajgoBaHUS ACHCTBUM WM O€3IEHCTBUSA TODKHOCTHBIX JIHMI]
Hcnoaxoma.

[lo mnucekMeHHOMY OOpalleHUI0 COTPYAHUKH OTHE€Ja, OTBETCTBEHHOIO 32
MIPEIOCTaBICHHE MYHULMIIAIBHON YCIyrd, NOApOOHO B MUCbMEHHON (POpME pa3bICHSIOT
3asIBUTEJIIO MOPSIIOK MPENOCTABICHUS MYHUIUMIIATIBHOW YCIYTU U BOMPOCHI, YKa3aHHbIC B
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HACTOSIIIEM MYHKTE aAMUHUCTPATUBHOI'O PErJaMEHTa, U B TEUEHHUE TpeX pabouMXx JHEU
CO JHS PEerucTpaluy OOpallleHUs HAaINpaBIAIOT OTBET 3asBHUTEN0. OTBETHl JAIOTCA Ha
A3plke oOpameHus. B ciaydae HEBO3MOXXHOCTM JlaTb OTBET Ha A3bIKE OOpalleHus
HCIIOJIb3YIOTCS TOCY/IapCTBEHHbIE s3bIKM PecryOnuku TatapcTaH.

1.3.5. Hudopmanus mno BompocaMm NpPeAOCTABICHHUS MYHULUNAIBHOW YCIyTd
pasmemaeTcst Ha opuuanbHoM caiite CapMaHOBCKOT0 MyHHUIIMTIAIBHOTO paiiona (http://
www.sarmanovo.tatarstan.ru) u Ha WHQPOPMAIMOHHBIX CTEHIAX B IOMEIICHUSIX
Ncnonkoma a1t paboOThI € 3asIBUTEIISIMU.

Nudopmanusa Ha rocygapcTBeHHBIX si3bikax PecnyOnuku TaTtapcTan, pa3meniaemas
Ha UWH(OpPMALMOHHBIX CTeHJAaX M Ha oduuuanbHoM caidte CapMaHOBCKOIO
MYHUIMNIATBHOTO  pailoHa B HMH(OPMALMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HUutepuer»  (http://  www. sarmanovo.tatarstan.ru), BkJIOYaeT  CBEACHHSA O
MYHULIUTIATBHOM yCiyre, coaepxaiiuecs B nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agAMUHUCTPATUBHOIO periamMeHTa, HH(pOpMaLMI0O 0O MECTe HaXOXKIACHUS, CIIPAaBOYHBIX
TtenepoHax, BpeMeHu pabotel MHcnonkoma, o Trpaduke mnpuema 3agBICHUN Ha
NPEI0CTaBICHNE MYHULIUTIAIbHON YCITYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHULIUIATBHON yCIYTH

1.4.1. TlepeueHbr HOPMATUBHBIX MIPABOBBIX AKTOB, PETYJIHPYIOMINX MPEIOCTABICHHE
MYHULMNAIBHON YCIyrH, pa3MelleH Ha Enunom noprane, B Peectpe rocyjapcTBEHHBIX U
MYHHUIIMTIATBHBIX YCIYr, Ha oQuiuanbHoM caiite CapMaHOBCKOIO MYHHUIIMIIAIBHOTO
paiioHa B MH(QOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT» mo Beb-anpecy:
(http:// www. sarmanovo.tatarstan.ru).

1.4.2. TexkcT aIMUHHUCTPATUBHOIO peErJlaMEeHTa B JCHCTBYIOLIEW peaakiuu
NOJJIC)KUT pa3MelleHuto Ha Enunom mnoptane, B PeecTpe rocyaapcTBEHHBIX H
MYHHUIIUTIATBHBIX YCIYr, Ha oQuiuambHOM caiite CapMaHOBCKOIO MYHHUIIMIIAIBHOTO
paiioHa B WH(OPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTu «MHTepHEeT» 1Mo Beb-ampecy:
(http:// www. sarmanovo.tatarstan.ru).

1.5. Tepmunbl, uCHOIb3yeMblE B aJIMUHUCTPATUBHOM pETJIaMEHTe, U HX
ONPEACIEHUS

1.5.1. B agMUHUCTPAaTUBHOM PETJIaMEHTE HCIOJIb3YIOTCS CIEAYIOIINE TEPMHUHBI U
ONPEAEIICHUS:

O/ CHpaBKOW (BBIMHMCKOM) BbIAABA€MOW OpraHaMd MECTHOTO CaMOYIpaBiIEHUS
IMOHUMAETCS] — BBINMCKA M3 MOXO3AMCTBEHHOW KHUIHM, apXMBHAsl BBINKCKA U3 JOMOBOU
KHUTH, CIIPABKA C IPEABIAYIIETO MECTA KUTEIIbCTBA.

ylaneHHoe pabouee MECTO MHOTO(DYHKIIMOHAIBHOTO IIEHTpAa MPEAOCTABICHUS
TOCYIApCTBEHHBIX W MYHHUIUMAIBHBIX yCIYT — TEPPUTOPHAIBHO 000COOIECHHOE
CTPYKTYpHOE mojapaszjeneHue (0huc) MHOTOQYHKIMOHATBLHOTO IIEHTpa IMPEI0CTaBICHUS
FOCYJApCTBEHHBIX M MYHHIIUNAIBHBIX YCIYr, CO3/IaHHOE€ B TOPOACKOM (CEIBCKOM)
MOCEJICHUU MYHUIMIIAIBHOTO pailoHa UK B rOpoJickoM okpyre PecnyOnuku Tatapctan B
COOTBETCTBUU Cc IIYHKTOM 34 [IpaBun OpraHu3aluu NEeATEIIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHHITUIIATbHBIX
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yCIIYT, YTBEPKJECHHBIX MnocTtaHoBieHnueM lIpaBurenbctBa Poccuiickoit deneparuu ot 22
nekabps 2012 r. Ne 1376 «OO0 yrBepxkaeHun IIpaBun opraHuzanuu AesTEILHOCTH
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIUITAIBHBIX
YCILYI»;

TeXHUYEeCKass omubka - omuoOKka (omucka, orneyaTka, TIpamMMaThuyecKkas WiIu
apupmMeTrueckas omuOka JuO0 Mogo0Has  omuOKa), JIONyIIEHHAs OpraHoM,
MPENOCTaBISAIONMM MYHULUMNAIBHYIO YCIYry, W TMpUBEAlas K HECOOTBETCTBUIO
CBEJICHHM, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHUIIMIAIBHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHMH KOTOPBIX BHOCUJINCH CBEACHHUS;

Enunas cucrema wuneHtuduKanuu W ayTeHTHUKAMA B UHOPACTPYKTYpE,
oOecrneunBaroen MH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
MH(POPMAIIMOHHBIX CUCTEM, MCIONb3YEMBIX MJI MPEIOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHUIMNAIBHBIX YCIOyT B 3JIeKTpoHHOM (opme (manee — ECUA) — denepanpHas
rocy/IapCTBeHHasi MHQOpPMalMOHHAs CUCTEeMa, O0eCleurBarolias CaHKIMOHUPOBAHHbBIN
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aMMOJICHCTBUSI B CUCTEME HUJICHTHU(PUKAIUU U
ayTeHTUGUKAIUKA K HHGOPMAITUU, COJIepKAIEHCs B TOCYIapCTBEHHBIX HH(POPMAIMOHHBIX
CHUCTEMaX W MHBIX HHHOPMAIIMOHHBIX CUCTEMAX;

MO®I] - TocynmapctBeHHOe OrOmKeTHOE YupexaeHue «MHOrodyHKIMOHATBHBIN
LEHTP NPEIOCTaBICHUS TOCYIAapCTBEHHBIX W MYHHUIMNAIbHBIX ycayr B PecmyOGmuke
TarapcTtany;

ANC M®I] - ABTOMaTH3UpPOBAHHAS uH(OpMaIMOHHAS cucrema
MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIATBHBIX
yciyr Pecriyonuku Tatapceras.

1.5.2. B agMHUHHUCTPaTUBHOM perjaMeHTe IO 3asBICHUEM O IMPEeAOCTaBICHUU
MYHULUIAIBHOW YCIYrd (fajnee - 3asBJICHUE) MOHUMAETCS 3alpoc O IMPEIOCTaBICHUU
MYHUIIUTAIBHONW YCIYTd, TOJAHHBII B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
OenepanpHoro 3akoHa ot 27 wutong 2010 roma Ne 210-d3 «0O6 opranuzanuu
PEAOCTABICHUSI TOCY/IapPCTBEHHBIX U MYHUILMIAIBHBIX yCIyr» (nanee — denepanbHbIid

3akoH Ne 210-D3).
2. CTanaapT npeaocTaBjieHUs] MyYHHIHMNIAJIbHOH YCJIYTH
2.1. HanmeHOBaHNEe MYHUIIUITAIBHON YCIYTH
Boigaua cripaBku (BBIITUCKH).

2.2. HammeHOBaHWE  WCIIOTHUTEIBHO-PACTIOPAIUTEIILHOTO  OpraHa  MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEICTBEHHO NMPENOCTABISIONIET0 MYHULIMIIAIBHYIO YCIYTY !

HUcnomHuTENbHBIM ~ KOMHUTET  BONBIIEHYpPKEEBCKOIO CEJIbCKOTO  ITOCEJIEHUs
CapmMaHOBCKOr0O MYHHUILIMITAIBHOTO PaliOHA .

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaTOoM MpeaoCTaBICHUS MYHHUIIUTIAIBEHON YCITYTH SBIISICTCS:
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1) cmpaBka (Bbimucka) (mpuitokeHne Ne 1 K HACTOSAMIEMY aIMHUHHCTPATHBHOMY
pErjiiaMeHry);

2) perieHre 00 OTKa3e B MPEJAOCTABICHUHA MYHHUIIUIAIBHON YCIYTd (MPUIOKCHHE
Ne 2 k HacTosIIIIeMy aJIMUHUCTPATUBHOMY PETJIaMEHTY);

3) permieHre 00 OTKa3e B IprUeMe JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHHUS
MYHULUNAIBHOW ycnyru (mpuwioxkenue Ne 3 K HaACTOANIEMY aJIMHUHUCTPATUBHOMY
pETJIaMeHTY).

2.3.2. Pe3ynbraT mnpeAoCTaBICHHUS MYHUIMNAIbHOW YCIYyTM HamlpaBlgeTCs
3asMBUTENIO B (opMe  DJIEKTPOHHOTO  JIOKYMEHTa, TMOJMNUCAHHOTO  yCHJICHHOU
KBATM(UIIMPOBAHHON AJIEKTPOHHON MOJMKUCHI0 YIMOJHOMOYEHHOTO JOJKHOCTHOTO JIUIA
Hcnonxkoma, B coorBeTcTBUM ¢ DegepanbHbiM 3akoHOM OT 6 ampens 2011 roma Ne 63-03
«O0 snekTpoHHOM noanucu» (nanee — OeaepanbHbiii 3akoH No 63-D3) B TMUHBINA KaOUHET
Enunoro noprana. B cinydyae HampaBieHuUs 3asBJICHHUS TOCPEICTBOM PecryOinKkaHCKOro
nopraja pe3yiabTaT MPEJOCTABICHUS MYHUIUMAIBHOW YCIYrd HAIpaBlsIETCS TaK XK€ B
JTUYHBIN KaOuHeT PecnyOiiMkaHCKOro noprana.

2.3.3. 1o BBIOOpY 3asiBUTENS Pe3yJabTaT MPEJIOCTABICHUS MYHUIIUTIAIBHON YCIyTH
BbijaeTcs B Mcmonkome unu B MOI B dopme sk3eMIuisgpa 3JIEKTPOHHOTO JTOKYMEHTA,
pacrieyaTaHHOTO Ha OyMa)XHOM HOCHUTEJNIe, 3aBEPEHHOr0 TMeYaThbi0 M  TMOJIMHUCKIO
COOTBETCTBEHHO YIOJHOMOYEHHOT'O JOJDKHOCTHOTO jnuiia Mcmonkoma i pabOTHHKA
MOLI.

2.3.4. 3asBuTenb BIIpaBe MOJYYUTh PE3YJbTAT MPENOCTABICHUS MYHHUIUNATBHON
yciyrd B ¢GopMe SJIEKTPOHHOTO JOKYMEHTa B TEYEHUE CpOKa JIeWCTBHS pe3yJbTara
NPEIOCTaBICHUS MYHUIIMTAIBHON YCIIYTH.

2.4. Cpok npeoCTaBICHHS] MYHUIIMITAIBHON YCITYTH, B TOM YHCIIE C YUYETOM
HEOOXOIMMOCTH OOpaIlIeHHs B OpPraHU3alliU, y4aCTBYIOIIHE B MIPEAOCTABI CHUH
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUTIAIIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepalivii, CpoK BelAa4yu (HANpaBIEHUs) TOKYMEHTOB,
SABJISFOLIUXCS PE3YJIbTaTOM MPENOCTABICHUS MyHULIUIATBHON YCIYyTH

2.4.1. MyHununanbHas yciayra npeIoCcTaBseTCs B TEUCHUE TPeX pabodmnx JHEH.

2.4.2. TlpuocTaHOBIEHHE CpOKA TMPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTd He
IIPETYCMOTPEHO.

2.4.3. HampaBneHue IOKYMEHTA, SBISIONIETOCS PE3yJIbTaTOM MPEIOCTaBICHUS
MYHHUITUTIATBHON YCIYTH B (pOpME SIEKTPOHHOTO IOKYMEHTA, 3asBUTEITIO OCYIIECTBIISIECTCS
B JIeHb O(OpMIIEHHUS M PETUCTPALMM pe3yJibTaTa MPEAOCTAaBICHUS MYHUIMNAIbHON

YCIIYTH.

2.5. VcuepnbiBatomuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJIaTEeJIbHBIMU WJIM UHBIMA HOPMAaTUBHBIMH IIPABOBBIMU AKTaMH JIJIS
MPEIOCTABIECHNS MYHULIMNIAJIBHONW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIIIOTCS
HEOOXOJUMBIMU U 0053aTEILHBIMU ISl IPEIOCTABICHUSI MYHULIUTIAIBHBIX YCIIYT,
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MOJICIKAIINX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYUYCHHUS 3asiBUTETIEM, B TOM
YuCe B AIEKTPOHHOU dhopme, TOPSIIOK UX MPEICTaBICHUS

25.1. lng nonaydyeHUs MYHULMIAIBHOM YCIYrM 3asBUTENb PEICTaBIsAET
CJIeIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, YAOCTOBEPSIONIMN JIMYHOCTH (He TpeOyeTcs B ciiyyae oOpalieHus
nocpeacTBoM PecnyOnukaHcKkoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MTOJITHOMOYHUS MPEICTABUTEINS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (opMe JOKyMeHTa Ha OymMakHOM HocuTene (mpuioxeHue Ne 4 K HacTosAlEMY
aJIMHHACTPATHBHOMY PETJIaMeHTY);

B 2JIEKTPOHHOU (opme (3amoyHsIeTCsl MOCPEACTBOM BHECEHMSI COOTBETCTBYIOIIMX
CBEJICHUM B DOJEKTPOHHYIO (QopMy 3asBICHHUsI), TOANUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOIO perjaMeHTa, NpH OOpalleHUuu
nocpeacTBoM PecryOnukaHCcKoro noprana;

4) B ciydae, eciv sl MPEIOCTaBICHUS MYHUIMNAIBHOM YCIyTM HEO0O0XOoauma
00paboTKa MEpPCOHANbHBIX JAHHBIX JIMIA, HE SBISIOLIETOCS 3asBUTENEM, W €CIU B
COOTBETCTBUHM C (peJiepaTbHbIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHABHBIX JTAHHBIX MOXKET
OCYIIECTBIISITCS C COTJIACHS YKa3aHHOTO JIMIA, TpU OOpalleHUuH 3a MOJy4eHUEM
MYHUIIUTIAIIBHON ~ YCIYyTU  3aABUTENb  JOMOJHUTEIBHO TMPEJCTaBISET JIOKYMEHTHI,
MOJITBEPKAAIONINE TOJYyYEHHUE COTJIachs YKAa3aHHOTO JIMIAa WJIM €ro 3aKOHHOTO
npecTaBuTeNsi Ha 0O0pabOTKY MEepCOHANbHBIX JAaHHBIX YKa3aHHOTO Juia. JJOKYMEHTHI,
MOJITBEPIKAAIONINE TOJYYSHHE COTJacusi, MOTYT OBITh MpPEACTABICHBI B TOM YHCIIEC B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cimydae, eciau OOS3aHHOCTb XpaHEHUsS JOMOBOM kHuru mgo 31.12.2017
BO3JIarajach Ha COOCTBEHHHUKOB JKWJIBIX ITOMEIICHHM, 3asBUTENIEM MPEACTABISACTCS
JIOMOBasI KHUTAQ;

6) paBOYCTaHABIMUBAIOIIME JOKYMEHTHl HA WHIMBUIYAJbHBIN XKWJIOW JOM (€ciu
IpaBO COOCTBEHHOCTH HE 3aperuCTpUpOBaHO B EAMHOM rocynapcTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJISl BBIITUCKU U3 MOXO391CTBEHHOW KHUTH.

2.5.2. 3asgBieHwe W TpWIAraéMble JIOKYMEHTBI MOTYT OBITh TPEIACTaBICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) uepes M®I] Ha OyMa)KHBIX HOCUTENSAX M B BHUAE SJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIONINX TPeOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencTtBoM PecmyOmmkaHCKOTO TIopTaja B AJIEKTPOHHOU GopMme;

3) B MlcioJIKOM JIMYHO WJIM TTOCPEACTBOM MOYTOBOM CBSI3M HA OYMa)>kKHOM HOCHTEIIE.

3asBIEHUE U MpUIaraeMble IOKYMEHTBI, IPU HAPABICHUU OCPEICTBOM MOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIIKE.

2.5.3. 3asBneHue TpHW HAMPABIEHWU TMOCPEACTBOM PecmyOnmkaHCKOTo mopTaia
MOAMUCHIBAECTCS MPOCTOM AIEKTPOHHOM MOAMUCKHIO 3aABUTES.

JI71s1 mony4deHusl MPOCTOM ANEKTPOHHON MOJMKUCH 3asBUTENI0 HEOOXOJIUMO MPOUTH
npoueaypy perucrpauuu (ayrentudukanuu) B ECUA, a Takke moATBEpIUTh YUYETHYIO
3aMuCh.



DJIEKTPOHHBIC JOKYMEHTBI (2JCKTPOHHBIC OO0pa3bl JTOKYMEHTOB), YKa3aHHbBIC B
noamyHkrax 2, 4-6 nynkta 2.5.1 aAMMHHCTPAaTUBHOIO pErjlaMeHTa, 3aBepsOTCA
YCUJICHHON KBalU(DUIIMPOBAHHON MOJMUCHIO JIMI, YMOJHOMOYEHHBIX Ha CO3JIaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DONEeKTpOHHbIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHJIaraeMbie K
3asIBJICHHIO, B TOM YHCJIC IOBEPEHHOCTH, HANpPABISAIOTCSA B Buje ¢aitnoB B popmarax pdf,
1PY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oosee 50 MoOaiiT.

KauecTBO mnpenocTaBisieMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJISAITH B TOJHOM OOBEME MPOYUTATh TEKCT JIOKYMEHTa U
pacro3HaTh PEKBU3UTHI JJOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asBUTEJIA:

1) mpencraBiieHUs] JOKYMEHTOB M WH(GOpPMAalMM WJIM OCYIIECTBICHUS JCHCTBUM,
NpEACTaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMU  aKTaMHU, PETYJUPYIOIIMMH OTHOIIEHUS, BO3HUKAIOIIME B CBI3H C
IPEI0CTABICHUEM MYHUIIMTIATBHON YCIIYTH;

2) OCylIeCTBICHUS IEWCTBUN, B TOM 4YHCJE COTJIACOBAaHHM, HEOOXOIMMBIX IS
MOJIYYEHUST MYHUIMNAIBHONW yCIYyrM U CBA3aHHBIX C OOpalieHueM B  HWHBIC
rOCYJapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIIPaBJICHUs, OpraHU3alluu, 3a
UCKIIFOUCHUEM TIOJNYYCHHUs YCIAyr UM TOJYyYEeHHS JIOKYMEHTOB # HWH(opMmaIuu,
PEAOCTABISIEMBIX B PE3YyJbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIOUECHHBIX B MEPEUHH,
yKazaHHble B 4dacTh 1 cratbum 9 ®DepepanpHoro 3akoHa Ne 210-d3 (HeoOXOIUMBIX U
00s3aTEeNbHBIX YCIYT);

3) nmpeAcTaBieHHS JOKYMEHTOB W  HH(OpMaluu, OTCYTCTBHE U (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU IEPBOHAYATIBLHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX [JIsl TPEJOCTABICHUS MYHUIMNATBHOW yCIyru, Jaubo B
IPEAOCTABICHUN MYHULIUNTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOUIUX CIY4YaeB:

a) W3MEHEHHE TpeOOBaHWN HOPMATUBHBIX TPABOBBIX AaKTOB, KACAIOMIMXCA
IPEAOCTABICHUSI MYHUIUIIAJILHON YCIYTH, MOCJE MEPBOHAYAIBbHON MOJa4yu 3asBJICHUS O
IPEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

0) Hamuyue OMMOOK B 3asBICHUH O MPEJOCTABICHUM MYHUIIUNATBHON YCIyTU U
NOKYMEHTaX, IMOJAHHBIX 3asBUTEIEM IIOCJIE€ TMEPBOHAYAIBHOIO OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOIMMBIX [JIsl TMPEJOCTABICHUS MYHUIIUMNATBHOW yCIyru, b0 B
MPEAOCTABICHUN MYHULMIIAJIBHOW YCIYTM UM HE BKJIIOUECHHBIX B MPEACTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUECHHE CPOKA JICMCTBUSA AOKYMEHTOB WM WU3MEHEHUWE WH(OpMalUHU MOCie
MEPBOHAYAIBHOTO OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IJis MPEIOCTaBICHUS
MYHULIUNAIBHON YCIYyTH, MO0 B MPEAOCTABIECHUHA MYHUIIMNIATBHON YCIIYTH;

T') BBISIBJICHUE IOKYMEHTAIBHO TOATBEPKACHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WM TPOTHBONPABHOTO JEeWCTBUA (0Oe31eHCTBHS) JOJDKHOCTHOTO Juma Vcmonkoma,
pabotHuka M®I], mpu nepBoHAYaILHOM OTKa3€ B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEJIOCTABICHUSI MYHUIIMIAIBHON YCIYyTH, TU00 B MPEJOCTABICHUH MYHULIMIAIBHON
yCJIYrd, O 4eM B MHUCbMEHHOM BHJE 3a MOANUCHIO pykoBoauTens Vcnonkoma mpu
MEepBOHAYATILHOM OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
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MYHUIUOAIBHOW YCIIYTH, YBEIOMIIAECTCS 3asBUTENb, a TAKXKE MPUHOCATCS U3BUHEHHUS 3a
J0CTaBJIEHHbIE HEY100CTBA;

4) mnpenocrtaBieHUsT HAa OYMa)XHOM HOCHUTENE JIOKYMEHTOB M HWH(pOpMALNH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crareu 16 denepanpHoro 3axkoHa Ne 210-D3, 32 UCKIIOUEHUEM CIIy4aeB, €CIU
HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTBHl JUOO UX U3BITHE SIBISETCS HEOOXOIUMBIM
YCIOBUEM IMPEJOCTABIEHUS TOCYAApPCTBEHHOM WM MYHULUNAIBHOM YCIYrH, M HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heJiepaIbHbIMU 3aKOHAMM.

2.6. I/IC‘{epHBIBaIOH_II/Iﬁ NepeUYCHb JOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBCTCTBHHU C
HOPMATHBHBIMU IIPABOBBIMU dKTAMH IJIS ITIPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyIruy,
KOTOPBIC HAXOAATCA B PACIIOPSIKCHUN TOCYAAPCTBCHHBIX OPTraHOB, OPraHOB MCCTHOTO
CaMOYIpaBJICHUA U TIOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM WJIM OpraHaM
MCCTHOTO CaMOYIIpaBJICHUA OpF&HPI?;&L[PIﬁ 1 KOTOPBIC 3ad4BUTCIIb BIIPABC ITPCACTABUTD, d
TaK)Ke CIocoObl UX MOJYUCHUA 3aABUTCIIMA, B TOM YHUCJIC B SHGKTpOHHOﬁ (1)0pMe,
MMOpAAOK UX PCACTABIICHUA, FocyﬂapCTBeHHBIﬁ opraH, opralH MECTHOT'O CaMOYIIpaBJICHUS
100 opraHmi3anusda, B paClIOPAKCHNUUN KOTOPBIX HAXOAATCA JAHHBIC TOKYMCHTHI

2.6.1. Ilomy4aroTcs B paMKax MEKBEJIOMCTBEHHOT'O B3aMMOJICHCTBUS :

1) Beimucka wu3 EAMHOTO TOCYTapCTBEHHOTO peecTpa HEIBUKHUMOCTH —
®denepanbpHas C1yx0a rocy1apcTBEHHOM perucTpalvu, Kajactpa u Kaprorpadpuu;

2) cBemeHUs O JCHCTBYIOIIEM Macropre rpaxiaanuHa Poccuiickoii denepanun —
MB/I Poccuu;

3) cBelcHHS O HOTapUaNbHON HoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
nanara.

2.6.2. 3asBUTENs BIpaBe MPEIOCTABUTh JTOKYMEHTHI (CBEIEHMS), yKa3aHHBIE B
noanyHkTe 1 myHkTa 2.6.1 agMUHUCTPATUBHOTO periamMeHTa, B (opMe 3JIEeKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJICHHOW  KBATM(PUIMPOBAHHOW  MOAMMCHIO  JIHII,
YIIOJTHOMOYEHHBIX Ha CO3JaHWEe W TMOANUCAHWE TaKhX JIOKYMEHTOB, IMpH I[ojade
3asIBJICHUS.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE TMPEJCTaBICHUE) YKAa3aHHBIMH B
nyHKTe 2.6.1 aIMHUHHCTPAaTHUBHOTO pErjlaMeHTa OpraHaMH TOCYJAapCTBEHHON BIACTH,
OpraHamMy MECTHOTO CaMOYHIpPABJIEHUS, OPraHU3alUsIMU JTOKYMEHTOB U CBEICHUU HE
MOXET SIBJIATHCS OCHOBAHUEM I OTKa3a B MPEAOCTABICHUU MYHULIUIAIBHON YCIYTH.

2.6.4. JlomxHocTHOe U0 ® (WiM) pabOTHUK, YKa3aHHBIX B myHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjaMeHTa OpraHoB M OpraHu3alui, He MpeACTABUBIINE
(HECBOEBPEMEHHO TMPEACTABUBIINE) 3alpOILICHHbIE W HaXOASUIUMECS B PACIOPSKEHUU
JOKYMEHT WJIM CBEJICHMS, MOMJIEeKAT aIMUHHCTPATUBHOM, AUCUUIIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon Denepanumu.

2.6.5. 3ampemniaeTcs TpeOOBaTh OT 3asABHUTENS JOKYMEHTHI CBEICHUS, B TOM YHCIIC
MOATBEPKAAIONIME BHECEHHE 3asBUTEJIEM IUIAThl 3a MPEAOCTABICHUE MYHHUIIMIAIbHON
YCIIYTH, HaXOMSIIUECS B PAaCHOPSHKEHUU T'OCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTpAaBJICHUS M TMOABEJOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WA OpraHam
MECTHOT'0 CaMOYIIPABIICHUSI OpTraHU3alIUM.



HGHpGI{CTaBHeHI/IC 3asABUTCIIEM JOKYMCHTOB, COACPIKAIIUX CBCACHUSA, KOTOPLIC
HaxXoOAaTCA B pacopsAKCHU U rocyaapCTBCHHBIX OpTraHoB, OpraHoB MECCTHOTI'O
caMOyImpaBJICHUA W NOABCAOMCTBCHHBIX TOCYAApPCTBCHHBIM OpraHaM WJIKW OpraHamM
MCCTHOI'O CaMOYIIpaBJICHUA oprammaunﬁ, HC ABIACTCA OCHOBAHHMEM [JIA OTKa3sa
3asIBUTCIIIO B MMPCA0OCTABICHUHA MYHHHHHaHBHOﬁ YCIIyTH.

2.7. VicuepnbiBatouiuii mepeyeHb OCHOBAaHUM AJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH

2.7.1. OcHoBaHusIMU JJIsi OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX ISl
IPEIOCTABICHUS! MYHULIUTIATBHON YCIIYTH, SIBIISTFOTCS:

1) mpeacTaBiieHHbIC 3asBUTENIEM JIOKYMEHTHI COJEpKaT MOJYUCTKU M HCIIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSJKE, YCTAHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickon
denepaunu;

2) TOKYMEHTBI COICPKAT MOBPEKACHUS, HAIMUNUE KOTOPHIX HE MO3BOJISET B TTOJTHOM
o0beMe HCIOIB30BaTh MH(POPMAIIUIO U CBEACHUSA, COJEpKaIuecs B JIOKYMEHTaX s
IPEIOCTABICHUS MYHULIMTIATBHON yCIIYTH;

3) mpeacTaBICHHbIE JOKYMEHThI WM CBEICHHUS YTpPaTUIW CHUJIYy Ha MOMEHT
oOpalleHusi 3a MYHUIUNAIBHOW YCIyrod (JOKYMEHT, YIOCTOBEPSIONIUN TOJTHOMOYMSI
NpeICTAaBUTENS 3aABUTEINSI, B Clydae oOpalieHus 3a MpelOoCTaBICHUEM MYHUIIMITATbHON
YCIIYTH YKa3aHHBIM JULOM);

4) moxayva 3asBJIECHUS O MPEIOCTABICHUN MYHULMNAIBHON YCIYyTd U TIOKYMEHTOB,
HEOOXOUMBIX ISl TPEIOCTaBICHUS MYHUIIMNAIBHOU YCIYTH, B JEKTPOHHOU (opme ¢
HapyIIeHUEM YCTaHOBJIEHHBIX TPeOOBAHMIA;

5) HEKOppEeKTHOE 3amloJIHEHHE 00s3aTeNbHBIX TMOJIe B (opMe 3asiBICHUS, B TOM
yuclie B MHTEPAaKTUBHOW ¢Gopme 3asBieHUss Ha PecnyOnuMKaHCKOM — TopTaie
(HEeTOCTOBEpHOE, HETOJIHOE, JIMOO HEeMPABUIIHLHOE 3aII0THEHHUE);

6) TpeacTaBICHHE HEMOJIHOTO KOMIUJIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEAOCTABICHUS MYHULIMTIIATBHON yCIIYTH;

7) 3asiBJICHHE O MPEAOCTABICHUU YCIYTU MOJIaHO B OpraH rocy/1apCTBEHHOM BIACTH,
OpraH MECTHOTO CaMOYIIPABJICHUS WJIM OPraHU3alMI0, B TOJIHOMOYHUS KOTOPBIX HE BXOAUT
MPEAOCTaBICHUE MYHULIUTIATBHON YCIIYyTH;

8) HecoOMIoZIeHUuE yCTaHOBIEHHBIX cTaThel 11 denepanbHOTO 3aK0HA OT 6 anpens
2011 roma Ne 63-®@3 «OO0 DIEKTPOHHOW TOANMUCH»  YCIOBUH  TpU3HAHUS
JEHCTBUTENHHOCTH YCWIICHHON KBATH(DUITUPOBAHHON JIEKTPOHHOMN TIOIITHACH.

2.7.2. llepeueHb OCHOBAaHUM I OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAMUMBIX IS
MOJIYYEHHUS MYHUIUTIATBbHON YCIIYTH, SIBIIETCS UCUEPIBIBAIOILIUM.

2.7.3. Pemenue 06 oTka3e B MpueMe 3asBJIICHUS U JOKYMEHTOB, HCOOXOIUMBIX IS
MPEIOCTaBICHUSI MYHUIIMITAIGHON YCIIYTH, MOXET OBITh MPHHITO KaK BO BpeMs MpHeMa
3asBUTENISA, TaK M MOCJE MOJYUYEHUsS] OTBETCTBEHHBIM JOJKHOCTHBIM JuiloM Hcnonkoma
HEOOXOIUMBIX JJISl MPEOCTABICHUS] MYHUIIMNIATBHON YCIYTU JOKYMEHTOB (CBEIEHUM) C
WCIIOJIb30BaHUEM MEXBEIOMCTBEHHOI0 MH(MOPMAIMOHHOTO B3aUMOJCICTBUSI, B CPOK, HE
MpeBbIIAMUN 9 pabodnx JHEH CO THSA PETUCTPAIUH 3asBICHHUS.
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2.7.4. 3anpemaercs OTKa3blBaTh B NPHEME 3asBICHHUS M HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJI MPEJOCTABICHHS] MYHUIIUNAIBHONW YCIYTH, B CIIy4ae €ClId 3asBICHHUE U
JOKYMEHTBI, HEOOXOAMMBIEC JIs MPEJOCTABICHHUS MYHUIMNAIBHOW YCIyrd, MOJAHbI B
COOTBETCTBHM C MH(POpPMALMEl O CpOKax M MOPSAKE MPEIOCTABICHUS MYHHUIMIAIbHOU
yciyry, onyoiaukoBaHHoOM Ha EnnHoMm noprane, PecyOinkanckom noprase.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM JJI PUOCTAHOBIIEHUS WJIM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH

2.8.1. OcHoBaHMs U1l TPUOCTAHOBJICHUS MPEIOCTABICHUSI MYHULIUIIATIBHON yCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHus JUIsl OTKa3a B MPEJIO0CTABIEHUN MYHUIIUTAIBHON YCIIYyTH:

1) B mpeACTaBICHHBIX 3asBJICHUU U (WJIM) JOKYMEHTaX COACPIKUTCS HEMOJIHAS U
(unn) HepocToBepHas MHGOPMALIHS,

2) TMOCTYIUIGHWE OTBETa OpraHa TOCYJapCTBEHHOW BJACTH, OpPraHa MECTHOTO
camoyIpaBjeHus Ju00 MOJBEIOMCTBEHHON OpraHy rocyAapCTBEHHOM BJIACTH WJIM OpraHy
MECTHOTO  CaMOYNpAaBIICEHHWs ~ OpraHuM3alid  Ha  MEXBEJOMCTBEHHBIM  3ampoc,
CBUJIETENIbCTBYIOIIETO 00 OTCYTCTBUU JOKyMEHTa W (WiM) UH(pOpManuu, HEOOXOIUMBIX
JUTSL IPEIOCTABIICHNUSI MYHULIMIIAIBHON YCITYTH, €CIM COOTBETCTBYIOIIMN JOKYMEHT HE ObLI
IpEJCTAaBIIEH 3asBUTEJIEM 110 COOCTBEHHON MHUIMATHBE;

3) OTCYTCTBHE CBEIEHHI O pErucTpaluy TIpakJaHUHA IO MECTY >KUTEJIbCTBA
(mpeObIBaHUs) B pacoOpsKEHUH OPraHOB MECTHOT'O CaMOYIIPaBJICHUS.

2.8.3. llepeuenp OCHOBaHUN i1 OTKa3a B MPEJOCTABICHUM MYHHUIUNAIBHOM
YCIIYTH SIBISIETCSI UCUEPIIBIBAIOIIIM.

2.8.4. 3ampemiaeTcsi OTKa3blBaTh B IPEAOCTABICHUM MYHUIIUNAIBLHOW YCIYyTH B
cillydyae, €CiM 3asBJI€HHE O IMPEJOCTABICHUHM MYHUIMNAIBHON YyCIyrd TIOAAHO B
COOTBETCTBHM C HMH(pOpMalMeil o Cpokax U MOpSAJKE MPEIOCTABICHUS MYHUIMIAIbHOM
yCIIyTH, onmyoaukoBaHHOM Ha Equnom moptane, PecrmyOnukanckom mopTaie.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOM MONUTHHBI WU MHOU
IUIAThI, B3UMAEMOU 3a MIPEIOCTABICHUE MYHULIUIIATBHON YCIYTH

MyH#uIMnanbpHas yciayra IpeIoCTaBiseTcss Ha 0€3B03ME3THOM OCHOBE.
2.10. [lepedenp ycayr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU W O0S3aTEIBbHBIMU IS
MPEAOCTaBICHUS MYHUUUIAIBHOW YCIyrd, B TOM YHCJIE€ CBEICHUS O JOKYMEHTE
(mokymeHTax), BblIaBa€MOM (BBIJaBa€MbIX) OpraHU3AlUsIMHU, YYaCTBYIOIIMMU B
MPEAOCTABICHUY MYHULIMTAIBHBIX YCIYT

[IpenocraBiaeHre HEOOXOIUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsimok, pa3Mep W OCHOBAaHHS B3WMaHHUS IUIATHl 3a MPEAOCTABICHUE YCIYT,
KOTOpbI€  SBJISIIOTCSI  HEOOXOAMMBIMU U OOS3aTE€NbHBIMU  JUISI  OPEIOCTaBICHUS
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MYHUIMOAIBHOW YCIyTH, BKJIIOYas MH(OpPMALMIO O METOJMKE pacdeTa pa3Mepa TaKou
IIJIATHI

[IpenoctaBneHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIi CPOK 0KHMJIaHUS B OUYEpEU MIPU Moaye 3arpoca O NpeJOCTaBICHUH
MYHHULUIIAJIIBHON YCIYyIH, YCIYTH, NPEAOCTaBIIIEMON OpraHu3alueil, y4acTBYIOLIEH B
NpPEeNIOCTAaBICHUM  MYHHUIMOAIbHOW  YyCIYrM, M [pU  [OJYYEeHUH  pe3yibTara
NPEIOCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus MpU MoJaye 3asBJICHUS HA MOJyYeHHE MYHHUIUNAIbHON
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu nonydyeHHM pe3yJibTaTa MPEJOCTABICHUS MYHUIUNAIBHOW YCIyru
MaKCHUMAaJIbHBIN CPOK 0XKHUJIAHMS B OUYEpeaH HE JIOJDKEH MPEeBBIaTh 15 MUHYT.

2.13. Cpok 1 NOpSAAOK PETUCTPALMHY 3aIIPOCaA 3asIBUTEINS O MIPEAOCTABICHUN
MYHULUNAIBHOW YCIYTU U YCIYTH, PEJOCTABISEMON OPraHU3alneil, yHacTBYIOIIEH B
PEIOCTaBICHUN MYHUIIMITAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. Tlpu nuunom oOpameHuu B M®IL] B aeHb mogauw 3asiBICHUS 3asBUTEIIO
BbiaeTcs pacnucka u3 AUC M®I] ¢ peructpaiilmuoHHbIM HOMEPOM, MOATBEPKIAIOIIUM,
YTO 3asIBJICHHE OTIPABIICHO, U JATOM MOJauu 3asBJICHUS.

2.13.2. Tlpu HampaBlIeHWHW 3asBJICHHUS MOCpencTBOM, PecnyOiaumkaHCKOro IopTana
3asSBUTEIb B JICHb IOJA4M 3asBJICHHS IMOJydaeT B JUYHOM KabuHeTe PecmyOimkaHckoro
nopTraja M MO BJCKTPOHHOW MOYTE YBEIOMJICHHE, MOATBEPIKIArolee, YTO 3asBJICHUE
OTHPaBJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIM HOMEp U JaTa Mojayu
3asiBJICHUSL.

2.13.3. Tlpu nwmuyHom oOpameHuu B McrmoiakoM B JIeHb MOJa4yd  3asBJICHHUS
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM MCTojikoMa 3asiBUTENIO BBIAAETCS paclrcKa U3
aBTOMATU3WPOBAaHHOW WH(GOPMAIIMOHHON CHCTEMBI, TpPEIHA3HAYCHHOW ISl OKa3aHHs
FOCYJApCTBEHHBIX M MYHHUUIHNAJIBHBIX YCIYI, C PETUCTPAIMOHHBIM HOMEPOM, J1aTOMN
MOJIa4M 3asIBJICHHS U MIEPEUYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHHS K IOMEIICHHUIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUIIATbHAS
yCIIyra, K 3a1y OKUJaHUs, MECTaM JIJIsl 3aII0JIHEHUS 3alIPOCOB O MPEAOCTABICHUU
MYHUIIAITATBHOW YCITyTH, HHPOPMAIMOHHBIM CTEHJIaM ¢ 00pa3llaMu UX 3aIllOJTHCHUS 1
MepeYHeM JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS KaKI0M MYHUIIMTIATbHOM
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YaJIbHOW, TEKCTOBON M MYJIbTUMEIUMHON
nH(pOpMAIHH O MOPSAIKE MPEIOCTABICHHUS TAKOW YCIYTH, B TOM YHCIIe K 00SCIICUCHHUIO
JOCTYITHOCTH JIJISI MHBAJTMAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (heaepaibHbIM
3aKOHOJIaTEeJIbCTBOM M 3aKOHOJIaTeIbcTBOM PecnyOnuku TatapcTaH 0 COIMANbHOM 3alIuTe
WHBAJIMJ0B

2.14.1. TlpenoctaBieHne MYHHIIUTAIBHONW YCIYTH OCYIIECTBISICTCS B 3JAaHUSAX U
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MIOMELIEHUSAX, 000pyAOBaHHBIX MTPOTHUBOIIOKAPHON CUCTEMOH 51 CUCTEMOU
MOKapOTYLIEHHUS.

Mecra npuema 3agBuTened  O0OPYIAYIOTCS  HEOOXOIUMOW  MeOenplo it
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBeTcTBUU ¢ 3akoHojaTenbcTBoM Poccuiickoit deaeparuu o
COLIMAJIbHOM 3alIUTe HMHBAIMJIOB B IEJNSIX OECHpPENnsITCTBEHHOrO0 JOCTyNa K MECTY
MPEIOCTaBICHUS MYHUIIUNIATBHONU YCIYTH 00€CIIeYnBaeTCs:

1) oOecrneunBaeTcss OECHPENMATCTBEHHBIM  JOCTYyN  HHBAIMIOB K  MECTY
PEAOCTABICHUSI MYHHUIUINIATBLHONW yCIyru (yIOOHBIM BXOJ-BBIXOJ B TIOMEUIECHUS U
nepeMeIIeHrue B UX npesenax);

2) BuU3yajbHasi, TEKCTOBas W MYJIbTUMEAMIHAsS HHGOpPMALUI O TMOPSJIKe
NPEIOCTaBICHUS] MYHHMIIMNAIBHONW YCIYTH pa3MmeliaeTcss B yJIOOHBIX Jis 3asBUTENEH
MeCTax, B TOM YHCJI€ C YYETOM OTPAaHUYCHHBIX BO3MOKHOCTEH MHBAIU/IOB;

3) COMpOBOXKCHHE WHBAIMUIOB, MUMCIOIIUX CTOWKHE PACCTPOCTBA (YHKIIMH
3pEHHS U CAMOCTOSITEIbHOTO NEPEABUKEHHS, U OKa3aHUE UM MOMOIH;

4) BO3MOXKHOCTb CaMOCTOSITCIBHOIO TEPEIBIIKCHHUS T0 TEPPUTOPHH, Ha
KOTOpPO#l ~ pacroyioxkeHbl OOBEKThl  COIMAIBHOW, WHXXEHEPHOM M  TPaHCHOPTHOM
UH(DPACTPYKTYp, BXOJIa B TaKMe OOBEKTHI M BBIXOJIa M3 HHUX, MOCAJTKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM UHCJIE C UCIIOJIb30BAHUEM KPECIIA-KOISICKHU;

5) Hamnexkariee pasMellleHHEe O00OpyIoBaHHMS W HoOcuTeled uHDOpMaIu,
HEOOXOUMBIX /Il o0ecredeHus: OECIpensITCTBEHHOrO J0CTylla WHBAJIUIOB K yCIyraM ¢
Y4E€TOM OIPAHUYEHUHN UX )KU3HEESITEIbHOCTH;

6) ayOmupoBaHHEe HEOOXOIMMOM MJIi WHBAJIMIOB 3BYKOBOH W 3pUTEIBHON
uH(bOpMaIIHH, a TAK)KE HAJIMCEH, 3HAKOB U MHOW TEKCTOBOM U rpaduyeckoit nHpopMauu
3HAaKaMU, BBITIOJTHEHHBIMU pelbe(hHO-TOUCYHBIM mpudTOM bpaiins;

7) HOmMyCK CypaoINepeBOIIMKa U TH(IOCYPAOTICPEBOAUNKA;

8) nomyck coOaKH-MPOBOJHUKA MPH HAJHMYUHU JOKYMEHTA, MOATBEPIKIAIOIIETO
ee crenuagbHoe OOy4YeHHE U BbIJaBaeMoro mo ¢opMe H B TOPSIAKE, KOTOpPbHIE
YCTAHOBJICHBI TIPUKAa30M MHUHHUCTEPCTBA TpyJa W COLUAIBHOM 3amuThl Poccuiickoit
Oenepaniun - ot 22.06.2015 Ne 386m «OO0 yrBepxkaeHuu GOPMBI JTOKYMEHTA,
MOATBEPKAAIONIETO CIleUaIbHOe OOyYeHHE COOAKH-TIPOBOJHKMKA, W TMOpPSAKa €ro
BBIIAYN .

2.14.3. TpeboBaHus B 4acTu 00ECIEUEHUsI JOCTYITHOCTH JJIsl HHBAIUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTABICHHE MYHUIUIAIBHOW YCIYTH, U CPEICTB,
UCIIOIb3YEMbIX MPU MPEJAOCTABICHUM MYHUIUIAIBHOMW YCIYyTHM, KOTOpbIE€ YKa3aHbl B
noanyHkrax | — 4 nynkra 2.14.2. aiMHUHUCTPATUBHOI'O PETJIAMEHTA, NMPUMEHSIOTCS K
00BEKTaM W CPEJICTBAM, BBEJCHHBIM B DKCIUTYaTAIlMIO WM MPOIISIIINM MOJICPHU3AIIHIO,
pekoHCcTpykuuto nocie 1 urona 2016 roxa.

2.15. TlokazaTtenu MOCTYMHOCTH W KAadyecTBa MYHHIIMIAIBHOW YCIYTH, B TOM YHCIIC
KOJINYECTBO B3aUMOJICHCTBHI 3aABUTEIIS C JOJDKHOCTHBIMH JIMIAMU MPH MPEIOCTABICHUN
MYHUIMIIAJIBHOM  YCIYTM M WX NOPOJOJDKUTEIBHOCTb, BO3MOXHOCTh IOJYYEHHS
uHpopMalMK O XOAE€ NPEAOCTABICHUS MYHHUIIMNAIBHON YCIYrd, B TOM 4YHUCJIE C
UCIOJIb30BaHUEM HMH(OPMAIIMOHHO-KOMMYHUKAIITMOHHBIX ~ TEXHOJIOTMH, BO3MOXXHOCTh
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7100 HEBO3MOXKHOCThH TOJYUYEHUS MYHUIHUITAIBHON YCIYTH B MHOTO(])YHKITMOHATBHOM
IIEHTPE TPEAOCTABICHUS TOCYIApCTBEHHBIX W MYHHIIMITAJIBHBIX YCIYyT (B TOM YHCJE B
MOJITHOM 00BbEMeE), B JIIOOOM TEPPUTOPUAIBHOM MOAPA3ACICHUU OpPraHa UCIOJIHUTEILHO
pacmopsIUTEIPHOTO OpraHa MECTHOTO CaMOYIPABJICHHS, TIO BBIOOPY 3asBUTEIS
(3KCTEpPUTOPHUATILHBIN MPUHIIMIT), TTOCPEICTBOM 3aIlpoca O MPEIOCTaBICHUN HECKOIbKUX
TOCY/IapCTBEHHBIX W (WJIM) MYHHIIMIAIBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPaX
MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIMITAJBHBIX YCIYT, TPEITyCMOTPEHHOTO
cratheit 15.1 @enepanbHoro 3akoHa No210-d3 (koMILIEKCHBIH 3a1mpoc)

2.15.1. Tloka3zaTensiMi JOCTYIMHOCTH TIPEJAOCTABJICHUS MYHUIUNAIBHOU YCIYyTH
SIBJISIFOTCA :

PacMoIOKEHHOCTh MTOMEIIIEHUS, B KOTOPOM BEJETCS MPUEM, BblAaya JOKYMEHTOB B
30HE JOCTYITHOCTH OOIIECTBEHHOI'O0 TPAHCIIOPTA;

HaJIU4YMe HEOOXOJUMOI0 KOJMYECTBA CIICIMATUCTOB, a TakKe IOMEIICHUN, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJIU4We wucYeprnbpiBatonied uHpopManmuu o crnocobax, TOpsAKE W CpoKax
NPEAOCTABICHUS MYHUIUMAIBHOW YCIyrM Ha HWH()OPMAIMOHHBIX CTeHaax, EguHoM
nopraine, PecnyOnukanckoM nopraie, opUIMaIbHOM CalTe MyHHUITUIIAIBHOTO paiioHa;

OKa3aHue MOMOIIM WHBAJIUIAM B MPEO0JICHUU OapbhepoOB, MEIIAIONINX MOJYYEHUIO
UMH YCIYT HapaBHE C APYTHUMU JULAMHU.

2.15.2. TlokazatenmssMu KadecTBa MPEAOCTABICHUS MYHHULMIAIBHON YCIyTH
SABJISIIOTCS:

1) cobmoieHre CPOKOB MIpUEMa M PACCMOTPEHHSI TOKYMEHTOB;

2) COOJTI0ICHHE CPOKa MOJTYUCHUS pe3yJibTaTa MyHUIIUIAILHOW YCITyTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX JKad00 HaA HaApYIICHHS aJIMHHHUCTPATHBHOTO
periiaMeHTa, COBEpIlIeHHbIE paboTHHKaMU Vcmonkoma,

4) KOJINYECTBO B3aMMOJICHCTBHI 3asBUTENS C MOHKHOCTHBIMH JinilaMu (0e3 yueTa
KOHCYJIbTaIlui ):

B3aUMOJICHCTBHE 3asgBUTENsA ¢ paboTHMKamu Mcemonkoma wm MOIL[ mpu
MPEIOCTABICHUHY MYHULIMIIAJBHOW YCIYTH OCYILECTBISAECTCS OJUH pa3 NPU IIPEACTABICHUN
3asIBJICHHS CO BCEMH HEOOXOAUMBIMH IOKYMEHTAMU;

OIMH pa3 B Ciy4ae HEOOXOAUMOCTH TMOJY4YEHHUS pe3ylibTara MpeaoCTaBICHUS
MyHHUIIUNANBHOU yeiyru B Mcnonkome unu MOIL] B ¢popme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa>KHOM HOCHUTEIE.

[IpogoIKUTENBHOCTE OQHOIO B3aWMOJEHCTBUSL 3asiBUTENS C JIOJDKHOCTHBIMU
JUIAMH [PU MPETOCTABICHUH MYHUIUIIAIBLHON YCIYTH HE MPEBbIIIAET 15 MUHYT.

3asBUTENb BIPABE OLUECHUTH KAYECTBO MPEAOCTABICHUS MYHULUNAIBHOW YCIYTHU C
MOMOIIBIO YCTPOMCTB MOJBMXKHOM paauoTeneOHHOM CBSI3M, C HUCIOJIb30BAHUEM
Pecnybnukanckoro noprajia, TEpMUHAIBHBIX YCTPOICTB.

2.15.3. Undopmanus o xoJie MpeoCTaBIECHUSI MyHUITUTIATLHON YCIYTH MOXKET OBIThH
MoJIyuyeHa 3asiBUTENIeM B JIMYHOM KaOuHere Ha EnuHoM mnoprtane, PecnyOnmkanckom
noprane, B Mcmonkome, M®II.

2.15.4. IlpegocTaBieHrne MyHUIUIIATIBHOW YCIYTH OCylecTBisieTcs B srooom MDI]
10 BBIOOPY 3asBUTENSI HE3aBUCUMO OT MECTA €ro KUTEJIbCTBA WK MecTa (PaKTHYECKOro
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npoxkuBaHus  (npeObiBaHus) Ha  Tepputopun  PecnyOnmuku — Tartapcran — mo
AKCTEPPUTOPUATIBHOMY IIPUHIIUITY.
MyHununanbHas yciIyra B COCTaBe KOMIIJIEKCHOTO 3aIpoca He NMPEA0CTaBIAETCS.

2.16. Unble TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIMTAIBHON YCIIYTH 10 3KCTEPPUTOPUATBHOMY MPUHLMITY (B CiIy4ae, ecliu
MYHHUIMIAIbHAS YCIyra NPeI0CTaBIsAETCs M0 HIKCTEPPUTOPUATIBHOMY MPUHIIMITY) U
0COOEHHOCTH MPEAOCTABIICHNU MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu mnpenocTaBieHHMH MYHUIIMIAIBHOW YCIYTHM B JJIEKTPOHHOU (Qopme
3asIBUTEINTh BIPABE:

1) monydnTh HHGOPMALIMIO O MOPSIKE U CPOKAX MPEAOCTABICHUS MYHHUIUIATbHOM
yCIyTH, pa3MenieHHyto Ha Ennnom noprane, PecnyOnnkanckoM mopranie;

2) momaTh 3asBICHHE O MPEIOCTABICHUH MYHMIIUIAIBHOW YCIYrH W HHBIC
JOKYMEHTBI, HCOOXOAUMBIC IS MPEIOCTaBICHUS MYHHUIIUIIAJILHON YCIIYTH, B TOM YHCIIC
JOKYMEHTBl M WH(GOpPMAIIUIO, JIEKTPOHHBIC 00pa3bl KOTOPHIX paHee ObLIM 3aBEPCHBI B
COOTBETCTBUM C NMyHKTOM 7.2 yactu | crateu 16 denepanpHoro 3akona Ne 210-®3, ¢
UCTIOJIh30BaHNEM PecmyOnmkaHcKkoro moprana;

3) MONy4YWTh CBEACHHS O XOJ€ BBIMOJTHEHHUS 3asgBICHUNA O MPEIOCTaBICHUN
MYHUIIUTATIBHON YCIIYTH, MMOJAAHHBIX B JIEKTPOHHOU (opMe;

4) OCyIIEeCTBUTH OIICHKY Ka4eCTBa MPE0CTABICHUS MYHHIIUIIATBHON YCITyTH;

5) momyduTh pe3yJibTaT TMPEAOCTABICHHUS MYHHUIUMAIBLHON YCIyTH B (opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha pelneHue u aerictBue (OesmericTBue) Mcmonkoma, a Takxke
€ro JIOJDKHOCTHBIX JIWIl, MYHHUIIMMAIBHBIX CIYXKAIlUX TMOCPEACTBOM PecmyOinKaHCKOro
nopraja, mopraiga QeaepabHOM TOCYJapCTBEHHOM HWH(POPMAIIMOHHON CHCTEMBI,
obecrieunBarome Mporece A0cyneOHoro (BHeCyaeOHOTO) OO0KaJoBaHUs pENIeHUH Hu
nercTBuil  (O€3IEMCTBUS), COBEPIICHHBIX IPU TMPEIOCTABICHUU TOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX ~ YCIOYyT  OpraHaMu, MPeAOCTaBISIONMIMMH  TOCYJapCTBEHHBIE U
MYHHUIIUTIATBHBIE  YCIYTH, WX JODKHOCTHBIMHM  JIMIIAMH, TOCYJAapCTBEHHBIMU U
MYHHUITUTIATBHBIMU CITY>KAITUMHU.

2.16.2. ®dopMupoBaHHE 3aABJICHUS OCYIIECTBISETCS MOCPEICTBOM 3aMOIHEHUS
ANEKTPOHHON (opmbl 3asBiaeHUs Ha PecmyOnmkanckoMm moprtane 6e3 HEeoOXOAUMOCTH
JOTIOJTHUTEIIBHOM TTOJa4M 3asIBJIICHUS B KaKo-I1n00 nHOH dopme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00ECTICUNBACTCS:

1) BO3MOXXHOCTH KOIMPOBAHHS M COXPAHCHWS 3asBJICHHS M WHBIX JIOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH,

2) BO3MOXHOCTBH 3aITOJIHCHUS HECKOJIBKUMH 3asBUTEIISIMH OIHOW DIICKTPOHHOMN
dbopMbI 3asBiICHUS TpH OOpalIeHWH 3a YCIyraMu, MPEeANoararolliMu HalpaBiIeHUE
COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMU 3asiBUTEIISIMH;

3) BO3MOXHOCTh TEYaTH Ha OYMa)KHOM HOCHUTEJNE KOIHH 3JICKTPOHHOW (HOpMBI
3asIBJICHUS,
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4) coxpaHeHHE paHee BBEACHHBIX B AJICKTPOHHYIO (OpMY 3asBIICHUS 3HAYCHUU B
M000M MOMEHT MO JKEJIaHUIO TO0JIb30BATElIs, B TOM YKCJIE MPU BO3HUKHOBEHUH OIIMOOK
BBOJIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAUEHUH B JICKTPOHHYIO POpMY 3asiBICHUS;

5) 3amoJHEHHE MOJICH JICKTPOHHOM (OPMBI 3asBICHUS 1O Ha4Yalla BBOJA CBEICHHIMA
3asBUTEJIEM C MCIIOJIB30BAaHUEM CBeAcHMM, pa3menieHHbix B ECHA, u cBeneHui,
onyOnuMKOBaHHBIX Ha PecmyOnumkaHCKOM mopTane, B YacTHU, KacalolleWcsl CBEICHUM,
OTCYTCTBYIOIIUX B €JUHON CUCTEME HUACHTU(DUKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTb BEPHYThCS Ha JIFOOOH M3 93TaloB 3alOJHCHHS DJICKTPOHHOM
dbopmbI 3asBiIeHUS O€3 MOTEpU paHee BBEACHHON MH(OpMaIINH;

7) BO3MOXHOCTH JIOCTYIIA 3asIBUTE/IS K PaHEe MOJaHHbIM UM 3asBJICHUSM B TCUCHHE
HE MEHEe OJIHOTO rojia, a TaK)Ke YaCTUYHO CHOPMHUPOBAHHBIM 3asIBICHUSIM - B TEUCHUE HE
MeHee 3 MeCSILEB.

2.16.4. 3anuck 3asBurteneil Ha npuem B M®II (manee - 3amuch) OCYIIECTBISETCS
nocpencTBoM PecriyOnrkaHCcKoro noprania, Teyegona KoHTakT-1ienTpa MOILI.

3asgBUTEIIO TMPETOCTABIACTCS BO3MOXHOCTh 3alMCH Ha J0ObIe CBOOOJHBIC IS
npueMa JaTy W BpeMs B IpejesiaX YCTaHOBJICHHOTO B MHOTO()YHKIIMOHAJTBHOM IIEHTpE
rpaduka nmpuema.

3anuch Ha OMNPENEIICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKHA J0 HACTYIUICHHUS 3TOM
JaTHhI.

JIist ocyliecTBICHHs] MPeABapUTEIbHON 3amucH NocpeacTBOM PecmyOnnkaHcKoro
nopTana 3asBHUTENI0 HEOOXOJUMO yKa3aTh 3alpalliiBaeMble CHUCTEMOW JaHHBIE, B TOM
quCle:

dbaMuInio, UMsi, OTYECTBO (TMPU HATHYUHN );

HOMeEp TenedoHa;

aJIpec 3JIEKTPOHHOM MOYTHI (110 JKEJIAHHUIO);

KEJTaeMYIo J1aTy U BpeMs Mpuema.

B cnyuae HecoOTBETCTBHS CBEACHHWM, KOTOpbIE COOOIIWJI 3asBUTENh TIpU
IpEeABAPUTENBHON 3alKCH, AOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM IMpPH JUYHOM
npueMe, MpeaBapuTeIbHas 3aluCh AHHYJIUPYETCS.

[Ipu ocyiiecTBIeHUN TMpEABAPUTEIBHON 3alUCU  3asBUTENI0 00€CHeYrBaACTCA
BO3MOXHOCTh pacredaraTth TAJIOH-TIOATBEpKIeHUE. B ciydae, ecnu 3asBUTENb COOOIIMT
aZpec AJIEKTPOHHOM TOUTHI, HA YKAa3aHHBIN aJpec TaKkKe HampaBisgeTcs HHPOPMAIUS O
MOATBEPKACHUU MPEABAPUTEIbHON 3alIUCH C YKa3aHUEM J1aThl, BPEMEHHU U MECTa Mpuema.

IIpu ocyuiecTBIeHHN MPEIBAPUTEIBHON 3alUCU  3adBUTEIb B 005S3aTEIBHOM
nopsiike MHGOPMUPYETCS O TOM, YTO MpeABApPUTEIbHAS 3aMKNCh aHHYJIUPYETCS B cllydyae
€ro HEesIBKM M0 UCTEUYCHUH 15 MUHYT ¢ Ha3HAYEHHOT'O BpEMEHU ITpUEMA.

3asBUTEND B JIFOOOE BpEMS BIIPABE OTKA3aThCS OT MPEABAPUTEIHHOM 3aMKUCH.

3anpemiaercss TpeOOBaTh OT 3asBUTENS COBEPUICHUS HWHBIX ACHCTBHM, Kpome
MPOXOXKIEHUS UACHTH(PUKAIMA W ayTeHTHU(PUKAIMKA B COOTBETCTBHU C HOPMATHBHBIMH
npaBoBbIMH akTaMu Poccuiickorn @enepanuu, ykKa3zaHWs UEId IMpUeMa, a TaKKe
MPEAOCTaBICHUSI CBEACHUN, HEOOXOIUMMBIX JUIsl pacdeTa JIUTEIbHOCTH BPEMEHHOIO
HMHTEpBaJia, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH JJISI IpUEMa.
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3. CocTaB, N0C/J€10BaTEILHOCTh U CPOKH BbINOJTHEHHUS aIMUHUCTPATHBHBIX
npoueayp, TpedoBaHusA K MOPAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBIIOJIHCHUS aIMUHHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeaAyp B
MHOIO0(pyHKIMOHAJBbHBIX HEHTPAX

3.1. Onucanue nocieaoBaTeIbHOCTU ACHUCTBUI NPpU MPEAOCTABICHUN
MYHULUIIAJIBHOW yCIIyTU

3.1.1. IlpenocraBieHre MYHUIUIAIBHOW YCIYyTd BKJIIOYAET B CeOS CIEAYIONIHE
aJMUHUCTPATUBHBIC TIPOLICTYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE M PACCMOTPCHHME KOMILICKTa JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJCHHE MEXBEJAOMCTBEHHBIX 3allPOCOB B OpraHbl, y4acTBYIOIIHE B
PEIOCTABICHUN MYHULIUTTIAIIBHOW YCITYTH;

4) moAroTOBKa pe3ybTaTa MyHHUIUIAILHON YCIYTH;

5) BeI1ava (HampaBlICHUE) 3asIBUTEIIO PE3y/IbTaTa MyHHUIIUIIATBHON YCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OIIHOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBHIOJHEHUS aJMUHUCTPATUBHON MPOLIEIYpPHI SBISETCS
oOpalleHue 3asBHUTENsI [0 BOIMPOCAM, CBSI3aHHBIM C MPEJAOCTABICHUEM MYHHUIIUIAIBHOM
YCITYTH.

JIOMKHOCTHBIM ~ JHUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJHEHHE
aIMUHUCTPATUBHOMN MIPOLIEIYPHI, SIBISETCS:

npu oOparienuu 3asputenst B MOI — pabotauk M®I];

npu oOparennu 3asBuTtels B Mcmoakom — cekpeTtaph Mcnonkoma.

3.2.2. 3asBUTENH BIpaBEe OOPATUTHCS 3a KOHCYJbTAIMEH O TOPSANKE M CPOKax
MPEeI0CTaBICHUSI MyHUIIUITAbHON yciayru B M®I] nuanHo u 1o TenedoHy U 3JIEeKTPOHHOU
mnoure.

PaGotank M®I] koHCynbTHpYET 3asBUTENS, B TOM YHCIE IO COCTaBy, (opme
MPEACTABIAEMON JOKYMEHTAIIMU U APYTHM BOIpPOCaM JUIsl TIONYYEHUS MYHHUIIMITATbHON
YCITYTH.

3asBUTENh MOXKET TMONYYUTh HWHHOPMAIMIO O TOPSAAKE MPEIOCTABICHUS
MYHHUITUTIATBHON yCIIyTH Ha odunmanbaoMm caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTpPATHBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSFOTCS B JICHH OOpAIleHUs 3asBUTEIIS.

PesynpraTamMu  BBIMOMHEHUS ~ aJIMHUHHCTPATUBHBIX  TPOLEAYp  SBISIOTCS:
KOHCYJIBTAIIHSI TI0 COCTaBy, (popMe MpecTaBIsIeMOl TOKYMEHTAIUA U IPYTUM BOTIPOCAM,
HEOOXOIUMBIM JTsI TIOTYYEHUS MYHUITATIATLHON YCIyTH.

3.2.3. 3asgButenps BIpaBe oOpatuThcs B McmonkoM mo TeiaedoHYy M IICKTPOHHOM
moure, a TaKXKe TOJYYHTh KOHCYJIbTAallMI0 Ha PecnmyOaumkaHCKOM mopTane, canTe
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HcnonkoMa o mopsnke U cpokax MpeNoCTaBICHNUs MYHUIIMIIAIBHON YCIIYTH, B TOM YHUCJIE
0 COCTaBy, popMe MpeACTaBIAEMON JOKYMEHTAIIMN U JPYTUM BOIPOCAM ISl MOTYYEHUS
MYHULHUNAJIBbHON YCIIYTH.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHHE HH(POpPMUPYET
3asiBUTENISI B COOTBETCTBMM C TpeOoBaHMSIMM TyHKTa 1.3.4 aIMHHHCTPATUBHOIO
periaMeHTa.

AIMHUHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSALIMM IIYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TPEX pabOUMX JAHEH cO JHS MOCTYIUICHHS OOpallleHHus.

PesynbraTamMmym ~ BBINIONHEHUS ~ AJIMHHUCTPATUBHBIX  NPOLENYP  SBISIOTCS:
KOHCYJIbTAllUK 1O COCTaBy, (pOpME MPE/ICTABIAEMON JTOKYMEHTALUU U IPYTUM BOIIPOCaM,
HEOOXOMMBIM JJIS MOTYYEHUSI MYHUIIUTATBHONW YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHNE KOMIUIEKTA IOKYMEHTOB,
NPEACTABIEHHBIX 3aBUTEIEM

3.3.1. Tlpuem HOKYMEHTOB JJIsi TIPEJOCTABICHUSI MYHUIIMIIAIBHOW YCIYyTH uepes
MOI] unu yaanennoe pabodyee mecto MOLI.

3.3.1.1. 3asBurens (mpeAcTaBUTENb 3asBUTENs) oOpartaercs B M®I] ¢ 3ampocom o
PEIOCTABICHUN MYHHUIIUIIAIBHON YCJIYTH U MPECTaBISICT TOKYMEHTBI B COOTBETCTBHH C
MYHKTOM 2.5 aIMUHUACTPATUBHOTO pETJIaMEeHTa.

3.3.1.2. PabotHux M®II, Bemymuit mpueM 3asBICHHIA:

oTpeesieT npeaMeT oOpalieHus;

YIOCTOBEPSAET JINYHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHI JIMIA, TOJAKOUIETO TOKYMEHTBHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA,

3amoJIHACT JICKTPOHHYIO hopmy 3asBieHus B AIC MODI];

IpU MPEJOCTABIECHUN JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJIMUHUCTPATUBHOIO
periaMeHTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBIISET CKaHMPOBAHWE TMPECTABICHHBIX
JIOKYMEHTOB;

pacrieuatbiBaet 3asBienne u3 AUUC MOI];

nepeaaeT 3asiBUTENI0 Ha MPOBEPKY U MOIUCAHUE;

nocJjie MOoANUCcaHus CKaHupyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaeT B AUC MO®IL] nokymMeHThI, peICTaBICHHBIE B SJICKTPOHHOU (hopMe N
AIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JJOKYMEHTOB, (POPMUPYET IEKTPOHHOE JIETI0;

BO3BpaIaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OyMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIHCKY B IPUEME IOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIA.

Pe3ynbTaTamMu BBINOJHEHUS! aJIMUHUCTPATUBHBIX MPOUEAYP SBISIOTCSA: TOTOBOE K
OTMPABKE 3asBJIICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HanpaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asBUTENS B
HcnonkoM B 31ekTpoHHOU (opMe (B COCTaBE MAKETOB 3JIEKTPOHHBIX JI€JI) B TEUCHHE
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OJIHOTO paboyero AHS cO JAHS OOpalieHus 3asBUTENS] B CTPYKTYpHOE MOJApa3/ielieHue
MOII.

Pe3ynbTaTamu BBIOJHEHUS! AIMUHUCTPATUBHBIX MPOLEYD SABISIOTCS: 3asBJICHUE U
MaKeT JIOKYMEHTOB (3JIEKTPOHHOE Jeli0), HampaBiieHHble B lcmonkoMm, mocpencTBoM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. Ilpuem HOOKYMEHTOB JUIsl MPENOCTABICHUS MYHMUIUIIAJBHOM YCIYTU B
aeKTpoHHOM dopme yepe3 PeciyOnukaHckuil mopral.

3.3.2.1. 3asBuTens AJid MOAAUU 3ASIBICHUS B DJIEKTPOHHOW (hopMe BBINOIHSIET
CIIEIYIOIME ICUCTBHUS:

BBITOJIHSET aBTOPHU3ALUIO;

OTKpbIBaET (hOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anoiHseT  GopMy  DJIEKTPOHHOIO  3asBJICHUS, BKIIOUYAIOIIYIO  CBEICHMS,
HEoOXO0IMMBbIE M 00s3aTeNIbHbIE AJI MPEJOCTABICHUS MYHUIIMTIATBLHON YCIYyTH;

OPUKPEIUIAET JOKYMEHTBI B DJIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

noATBEepPkKAaeT (AKT O3HAKOMIIGHHS W COrJlacusi C YCIOBUSMH U TOPSIKOM
NPEIOCTaBICHUS] MYHUIMIIAIBHON YCIYTH B JJIEKTpOHHON (opme (ycTaHaBIMBaEeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (POpME BIIEKTPOHHOTO 3asIBJICHUS );

NOJTBEPKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEeIEHMH  (yCTaHABIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIPABJISIET 3AMOJHEHHOE 3JIEKTPOHHOE 3asiBJIEHUE (HAXKUMAET COOTBETCTBYIOILIYIO
KHOTIIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHUSA );

AJIIEKTPOHHOE 3asBJICHHE MOAMUCHIBACTCS B COOTBETCTBUU C TPEOOBAHUSMM IMYyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJIy4aeT yBEJOMIICHHE 00 OTIPaBKE AIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-TOTUYECKasi MPOBepKa CHOPMHUPOBAHHOTO 3aSBICHUS OCYIECTBISETCS
TIOCJIC 3aTIOJIHCHHS 3asBUTEIIEM KaXKJIOTO U3 IMOJIeH 3JIeKTpOHHOU (opMbl 3asBieHus. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aIMIOJIHEHHOT'O MOJISl AJIEKTPOHHON (DOPMBI 3asBIICHUS 3asBUTEIb
YBEAOMIISIETCS O XapaKTepe BBIABICHHON OMIMOKHU U TIOPSIKE €€ YCTPAHEHUS TTOCPEICTBOM
MH(GOPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B 3JIEKTPOHHON (hopMe 3asBICHHUS.

AIMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIMBAEMBIE HACTOSAILIMM ITYHKTOM,
BBITIOJIHSIOTCS. B IEHb OOpPAILlEHUS 3asIBUTEIIA.

PesynbTaTamMmu ~ BBINIONIHEHUS ~ AJMHUHHUCTPATUBHBIX  MPOLEAYp  SBIISIIOTCS:
AJIEKTPOHHOE JI€JI0, HAlpaBJIeHHOE B VICIIOJIKOM IOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBUSI.

3.3.3. PaccmoTtpenue komIuiekTa JOKyMeHTOB VcmoakoMom.

3.3.3.1. OcHoBanmeM Hayayia BBIIOJHCHUS aAMUHUCTPATUBHONW MPOIECAYPHI
ABJISIETCS  TOCTYIUICHUE 3asiBJICHUS W HHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISl
MPEAOCTABICHUS MYHUIIUNIATBHON yCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIMOJIHEHHE
aJMUHUCTpPATUBHON mpouenypsl asisierca Cekperaps Mcnonkoma (zanee - AOTKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a ITPUEM JJOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B CIydae
oOpalleHust 3aaBUTENs C 3asiBIeHueM B MlcroakoMm:



19

OTpeNieIIAeT MPEeIMET 00paleHus;

yCTaHABIIMBAET JIMYHOCTH 3aIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOTHOMOYMH JIMIIA, TTOJAAOUIETO IOKYMEHTHI;

IPOBOJIUT TMPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aJMUHHUCTPATHUBHOTO PETJIaMEHTa, MPOBEPKY COOTBETCTBUS IMPEICTABICHHBIX
JIOKYMEHTOB  YCTaHOBJICHHBIM TpeOOBaHUSM  (Hamjexaiiee OQOpMIICHHE KOTUH
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOJYUCTOK, MPUIMUCOK, 3a4YE€PKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUN);

3aMoOJIHAET  DJEKTPOHHYIO  (GopMy  3asBiIeHHS B aBTOMATHU3UPOBAHHOM
UH()OPMAIIMOHHONW CHUCTEME, TMPEIHAa3HAYEHHON i1 OKa3aHWs TOCYJapCTBEHHBIX H
MYHUIIUATIAIBHBIX YCIIYT;

IIpU TIPEJOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJIMUHUCTPATHUBHOTO
periiamMeHTa Ha OYMa)XHOM HOCHUTEJIE, OCYIIECTBISET CKaHUPOBAHUE TMPEIACTABICHHBIX
JIOKYMEHTOB;

pacrieuaThIBaeT 3asBJICHUE;

nepeaacT 3asiBUTEII0 Ha TIPOBEPKY U TOJMKMCAHNUE;

MOCJIC TIOJIMUCAHUSI CKAHUPYET MONMCAHHOE 3asBJICHUE;

3arpykaeT B aBTOMAaTH3UPOBAHHYIO MH(POPMAITMOHHYO CUCTEMY,
NpeIHA3HAUYCHHYIO JIJI1  OKa3aHWs TOCYJApCTBEHHBIX M  MYHHUIIUIAIBHBIX  YCIYT
JOKYMEHTBI, TpEICTaBICHHbIE B DJJIEKTPOHHON (opMe WM DIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET AIIEKTPOHHOE JIETIO;

BO3BpallaeT MOJIUCAHHOE 3asBJIEHUE M OPUTHHAIBI OyMa)XXHbIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

B ciyuae Hanmuuus OCHOBaHUW IJI1 OTKaza B MPUEME JOKYMEHTOB JIOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, YBEIOMIISIET 3asBUTEN O HAJIUYUU
OPETSITCTBUI JIsi TIpreMa 3asBICHUS W BO3BpAIAET €My TOKYMEHTHI ¢ OOBSICHEHUEM
COJIepKaHUsI BBISIBIICHHBIX OCHOBAaHUM JIJIS1 OTKa3a B IPUEME TOKYMEHTOB.

3.3.3.3. JloKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPHEM JIOKYMEHTOB, IIOCIIEC
MOCTYIUICHUSI TOKYMEHTOB Ha paCCMOTPEHHE!

IPUCBAUBAET 3asBICHUIO HOMEpP B COOTBETCTBUU C HOMEHKJIATYPOU JI€N U CTaTyC
«IIpoBepka JOKyMEHTOBY;

U3Yy4aeT MOCTYIUBIIKE JIEKTPOHHBIE J€ja, B TOM UKCIIE MPUII0KEHHBIE 3asBUTEIIEM
JIOKYMEHTBI B DJICKTPOHHOU (hOpMe U 3TEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpOBEPSCT COOJIOICHUE YCIOBUM JAEHCTBUTEIIBHOCTH JJICKTPOHHOM TOJIKCH,
nocpeAcTBOM oOpaumieHuss Kk EguHomy mnoprany (B ciyyae, €ciM  3asBUTEJIEM
MPEJCTaBIICHbI AIEKTPOHHBIE JIOKYMEHTHI, MOANUCAHHbBIE YCUJIEHHOM
KBUTH(DUITUPOBAHHON AJIEKTPOHHOMN TOIMHCHIO).

[Tpn HaMIMUMK OCHOBAHWH, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 aMUHUCTPATHBHOTO
periiaMeHTa, MOATrOTaBIUBAET MPOEKT peIIeHUsT 00 OTKa3e B MpUEeMe JOKYMEHTOB,
HEOOXOJUMBIX JIJI MPEIOCTABICHHUS] MYHULIUNIAIbHOW YCIYTH.

B cnywae, ecium B pe3yinbTaTe NPOBEPKU YCUICHHON KBaIU(PUIMPOBAHHOM
AJIEKTPOHHOM MOJIKCH BBISIBIICHO HECOOJIIOJECHUE YCIOBUM €€ IEUCTBUTEIbHOCTH, MTPOEKT
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perieHus: 00 0TKasze JOJKEH coiepkaTh NyHKTHI ctaThu 11 denepanbHoro 3axona Ne 63-
@3, KOTOpBIE MOCTY U OCHOBAHUEM JJISI €T0 MPUHATHUS.

[Ipoexkt pemenus o0 oOTKaze B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHUS] MYHHUIIUTIATHLHONW YCIIYTH, ¢ YKa3aHHEM MPUYHMH OTKa3a (B ciydae, ecliu
OCHOBaHMs IJs OTKa3a B TpuUeMe JOKYMEHTOB, HEOOXOAUMBIX I MPEIOCTaBICHUS
MYHUIIUTIATFHON YCITYTH, CBSA3aHBI C HAPYIICHHEM YCTAHOBJICHHBIX TPEOOBAHWN K TaKHM
JOKYMEHTaM, OCHOBaHHUS [JII OTKa3a B MpHEMe JOKYMEHTOB JOJDKHBI COAEpXKATh
uH(pOpPMAIMI0O O HAWUMEHOBAHMM JIOKYMEHTOB (MH(OpMaluu, CBEJEHUM), KOTOpble HE
NpPEJCTaBIICHbI, COAEpPXKAT HEJOCTOBEpHBbIE W (WIM) TPOTUBOPEUYMBBIC CBEICHUS,
opopmileHBI ¢ HapylmIEHWEM YyCTAaHOBJICHHBIX TpeOOBaHWil), HampaBIseTCsS Ha
COTJIaCOBAaHME B YCTAaHOBJICHHOM TIOPSIKE TOCPEICTBOM CHCTEMBI JJIEKTPOHHOTO
JOKYMEHTO00O0pOoTA.

CornacoBaHue MpoeKTa pernieHus 00 oTka3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS  TPENOCTAaBICHUS  MYHUIIMIAIBHONW  YCIYT'H, OCYIIECTBISIETCS B  TOpPSIKE,
PeyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMHHUCTPATUBHOTO PEriiaMeHTa.

B cmydae oOTCyTcTBHS OCHOBaHWH JUIsi OTKaza B TMpHEME JIOKYMEHTOB,
NPeyCMOTPEHHBIX MyHKTOM 2.7.1 aIMHUHUCTPAaTUBHOTO PETIaMeHTa, TOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B TEUYCHHE OJHOTO pabdodero mHS CO JHS
NOCTYTUICHUS 3asBJICHUS, HAMPABISICT 3asBHUTENI0, YKA3aHHBIM B 3asSBJICHHH CIIOCOOOM,
YBEIOMJIEHHE O MOCTYIUICHMH 3asBJICHMs, COJEprKallee BXOISAIIUNA perucTpariiOHHBIN
HOMEp 3asBICHMs, JaTy IIOJy4YeHHUs 3asBIICHUS, IEpeYeHb HAUMEHOBaHUM (hailjoB,
IpPEJCTABIEHHBIX K HEMY JOKYMEHTOB, JaTy IOJy4E€HHUs pe3ysibTaTa MYHHIMIAIbHOU
yCIIyTH.

3.3.3.4. Hcnomnenuwe mpouenyp, YykazaHHeix B nyHkrax 3.3.3.1, 3.3.3.3
aJMMHHUCTPATUBHOTO  pErjaMeHTa, MpU  HAJIMYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCSI B aBTOMAaTHYECKOM PEXHUME C HCIOJB30BAaHUEM aBTOMATU3UPOBAHHOU
MHPOPMAIIMOHHOM CUCTEMBI, MNpEeAHA3HAYEHHOW MJi OKa3aHUs TOCYAApCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT.

3.3.3.5. AJIMUHHCTpAaTHBHBIC TIPOIEAYpPHl, YCTaHABIMBaeMble MyHKTOM 3.3.3
aJIMMHUCTPATUBHOIO PETJIAMEHTA, BBIMOIHIIOTCS B TEUEHUE OJHOI0 pabovyero JHS cO THS
MOCTYIJICHUS 3asBJICHUS] HA PACCMOTPEHHE.

Pe3ynbrataMu BBINOJHEHUS aAMHHHUCTPATUBHBIX NPOLENYP SBISIOTCS: MPUHSATHINA
Ha PAacCMOTPEHHE KOMIUJIEKT JOKYMEHTOB WJIM IMPOEKT pElIeHUs 00 OTKa3e B IpHEMe
JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHUS MYHUIIUTIAIIBHON YCITYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YIaCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHMEeM Hauaja BBINOJHEHHUS AJMHUHHUCTPATUBHOM MPOUETYpPbI
SBJISIETCS. TOJYyYEHUE JOJDKHOCTHBIM JIMIIOM (pa0OTHUKOM), YIOJHOMOYEHHBIM Ha
BBIMIOJIHEHUE AJMUHHUCTPATUBHON MpOUENYpbl, OT JOJBKHOCTHOrO Jjuia (paOOTHUKA),
OTBETCTBEHHOTO 33 MPUEM JTOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIISI TOKYMEHTOB.
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JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIMOJHECHHE
aJMUHUCTPATUBHON TIpoleAyphl, siBisgeTcss CekpeTaphb UCIOIKOMA Jajiee - JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEKBEOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIo>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBJICHUE MEXBEIOMCTBEHHBIX
3ampocoB, (OpMUpPYET U HAMpaBisieT B DJIEKTPOHHOU (opMe MOCPEICTBOM CHUCTEMBbI
MEKBEJIOMCTBEHHOT'O AJICKTPOHHOTO B3aMMOJACHCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAMHU) 3ampoChl O TMPEIOCTaBICHUHM JOKYMEHTOB U
CBEJICHUM, MPETYCMOTPEHHBIX IMYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErIaMEHTA.

AJMUHHCTPATUBHBIE TPOIEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynpraTaMu  BBIMOJTHCHUS ~ QJIMHHHCTPATUBHBIX  TPOLEAYp  SBJSIOTCS:
HaIlpaBJiEHHbIE B OpraHbl BJACTH U (WIH) TOABEJOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3aIuy 3aIpOCHI.

3.4.3. CneruanucThl MOCTABIIMKOB JJaHHBIX HA OCHOBAaHUU 3aIlPOCOB, TOCTYMHUBIITUX
yepe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aMMOJICUCTBUSA, MPEAOCTABISIOT
3ampammBaeMble  JTOKYMEHThl (MH(OpMAIMIO) WM HAMNpaBISIOT YBEIOMJICHUS 00
OTCYTCTBUHU JOKyMeHTa W (WiM) UHpOpMaIuu, HEOOXOAUMBIX MJIA MPEIOCTaBICHUS
MYHUIIMTIAIBHON YCIIYTH (f]aee — yBeJOMIIEHHE 00 0TKase).

AIMUHHUCTPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS] B T€UEHUE TPEX JHEH CO JHS MOCTYIUICHUS MEXBEJIOMCTBEHHOIO 3arpoca B
OpraH WIM OpraHHU3allyio, MPEJOCTABISAIONIME JTOKYMEHT W HMH(OpPMAIMIO, €CIU HHbIE
CPOKM TIOJITOTOBKM W HANpaBJIEHUsS OTBETa Ha MEXBEJOMCTBEHHBIM 3ampoc He
YCTaHOBIEHbI  (elepalibHBIMU  3aKOHaMH, TIPaBOBbIMM  akTamu [IpaBuTenbcTBa
Poccuiickoit ®@enepanii ¥ MPUHATBIMA B COOTBETCTBUHM C (efepalbHBIMH 3aKOHAMU
HOPMAaTHBHBIMU MPaBOBLIMU akTaMu PecryOnuku TaTtapcras.

PesynpTaTamMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOKYMEHTHI
(cBemeHus), HEOOXOAMMBIC [UIsl TPEIOCTABICHUS MYHUIIUINAIBHON yCIyru, Ju0o
yBeJOMJIEHHE OO0 OTKa3e, HampaBleHHBIE TOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaIPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a HAIPABJICHHE MEXKBEIOMCTBEHHBIX
3apOCOB:

MOJIy4aeT 3alpalliBaeMble YEpe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJICUCTBHSL  JOKYMEHTHI  (CBEACHUS), HEOOXOAUMBbIE HJisi  MPEeAOCTaBICHUS
MYHHUITUTIATHHONW YCIIYTH, MO0 yBEIOMJICHHE 00 OTKa3e MpPU OTCYTCTBUM JIOKYMEHTa U
(wnm) mHGOpMATTIH;

IpY HAIMYWW OCHOBAHUMU, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aaAMHUHHCTPAaTUBHOTO
periaMeHTa, MOATOTABIMBACT MPOEKT pemieHus 00 OTka3ze B MpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPETOCTABICHUS MYHUIIUTIATLHON YCIYTH.

[Ipoext pemienuss o0 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUSI MYHUITMTIATBLHON yCITyTH, ¢ YKa3aHUEM MPUYHH OTKa3a (B ciydae, eciiu
OCHOBaHMS [JIi OTKa3a B TPHEME JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHUS
MYHHUITUTIATHGHOW YCITYTH, CBS3aHBI C HAPYIICHUEM yCTAHOBJIECHHBIX TPEOOBAHUI K TaKUM
JOKyMEHTaM, OCHOBAaHHS [IJIi OTKa3a B MpHUeMe JOKYMEHTOB JOJDKHBI COJEpKaTh
nHpOpMaLIMI0O O HAUMEHOBAHUHU JOKYMEHTOB (MH(OpMaluu, CBEICHUI), KOTOpbIE HE
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MPEACTaBIICHbI, COJAEpKAT HEAOCTOBEpHblE M (WJIM) MPOTHUBOPEUYUBHIE CBEICHMS,
opopMIIeHbl C HapyUIEHHEM YCTAaHOBJICHHBIX TpeOOBaHMI), HaMpaBIsAECTCA Ha
COrJacOBaHME B YCTAHOBJIEHHOM MOPSJKE MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTAa.

CornacoBanue IpoeKTa penieHus: 00 0Tkaze B IpUeMe JOKYMEHTOB, HEOOXOIUMbIX
Ul TPEJOCTABICHHMS MYHHULIMNAIBHOMW  YCIYTH, OCYIIECTBISETCS B  TOpPSAJKE,
MPEeTyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOT'O pETIaMeHTa.

AJMUHUCTpATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITMIOJHSIOTCS B ICHb MOJIYUYEHHUs CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMu BBITIOJIHEHHS] aAMUHUCTPATUBHBIX MPOUEAYP SBIAIOTCS: TOKYMEHTHI
(cBeneHus), HEOOXOAUMBbIE JJIsi MPEJOCTABICHUS MYHHUIMNAIbHOW YCIYTH, HPOEKT
pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX Jisi MPeIOCTaBICHUS
MYHUIIUATIATIBHON YCITYTH.

3.4.5. UVcnonnenue mpoueayp, ykazaHHeIX B nyHkrax 3.4.2, 3.4.4
aIMUHUCTPATUBHOIO  pErjaMeHTa, MpU  HAIUYUU  TEXHUYECKOH  BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C HCIOJIb30BAHHEM aBTOMATHU3MPOBAHHOMN
MH(GOPMAIIMOHHON CHUCTEMbl, TpEIHAa3HAYeHHOW I OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALINH 3asiBJICHUS B COOTBETCTBUU
C MyHKTOM 2.13 aAMUHUCTPATUBHOTO PErjaMeHTa.

3.4.6. MakcuManbHbIii CPOK BBITIOJIHEHHUS AJMUHUCTPATHUBHBIX MPOUEAYD,
yKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PETJIAMEHTAa, COCTABJISET TPU PaOOUYUX JIHS.

3.5. IloaroroBka pe3yibTaTa MyHUIIMTIAIBHON yCITyTH

3.5.1. OcHoBaHueM Hayajia BBIMOJHEHUS aJMUHUCTPATUBHON MPOLENYPHI SBISETCS
NOCTYIUICHUE  OT  JOJDKHOCTHOTO  JIMI[Aa, OTBETCTBCHHOTO 32  HAalpaBJICHHC
MEXBEIOMCTBCHHBIX ~ 3allpOCOB,  JOKYMCHTOB  (CBEACHHI), HEOOXOMUMBIX IS
NPE0CTABICHIS MYHUITUTIAIBHON YCIYTH.

JIOJDKHOCTHBIM — JTMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHUE aJIMUHUCTPATUBHOM
npouenypbl, sBiasercs Cekperapb UCHONKoMa (anee -  JOJDKHOCTHOE — JIUIIO,
OTBETCTBEHHOE 3a IMOATOTOBKY Pe3yJIbTaTa MPeJIOCTABICHUS MYHHIIHITAILHONW YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yibTaTa
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH:

paccmaTpuBaeT CHOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUSI MYHUITUTIATHHOU YCITYTH;

IpU BBISIBJICHMM OCHOBAaHWM [IJI1 OTKa3a B TPENOCTaBICHUU MYHUIIUNATHHOU
YCIIYTH, yKa3aHHBIX B MyHKTE 2.8.2 aJIMHHHUCTPATUBHOTO PErJIAMEHTA, MOATOTABIMBACT
MPOEKT perieHust 00 0TKa3e B MPEJOCTABICHIUN MYHUIIUITATEHON YCIYTH;

B Clly4ae OTCYTCTBHsI OCHOBaHHWH JJIsi OTKa3a B MPEAOCTABICHUN MYHHUIIUTAIHHON
YCIIYTH, TPETyCMOTPEHHBIX IMYHKTOM 2.8.2 aJIMHHHCTPATUBHOTO PETIAMEHTA, TI0 UTOTaM
pPacCMOTpPEHHUs TOKYMEHTOB, HEOOXOIWMBIX IS TPEAOCTABICHUS MYHHUIIMIATHHON
YCIIYTH, TOATOTaBINBACT MPOEKT pe3yibTaTa MPEJOCTABICHHS] MYHUIIUITAIGHON YCITyTH B
COOTBETCTBHH ¢ MoAnyHKTamMu 1 — 3 mynkTta 2.3.1 aAMUHUCTPATUBHOTO PETIIAMEHTA;

HaIpaBJsIeT MOATOTOBIICHHBIN MIPOEKT pe3yibTaTa MPEIOCTABICHUS
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MYHHUIMOAIBHOW YCIYTM Ha COIJacOBaHUE B YCTAHOBIIEHHOM IMOPSJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTa.

AJIMUHUCTpPATUBHBIE TMPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSILIMM IYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE OJJHOTO paboyvero JHs.

Pe3ynpTaTaMu BBINIOJIHEHUSI aJMUHUCTPATUBHBIX MPOUEAYpP SABIAIOTCA. MNPOEKT
penieHust 00 0TKa3e B MPEAOCTABICHUN MYHUIIMNIATBHOM YCIYTH, CIIPaBKU (BBIITUCKH).

3.5.3. CornacoBanne W NOANUCAHUE MPOEKTA PE3YIbTaTa MPEAOCTABICHUS
MYHUIMOAIBHOW  yCIyrd (majee — TMPOEKThl  JOKYMEHTOB)  OCYLIECTBISETCS
PYKOBOJIUTEIEM CTPYKTYpPHOTO MOApAa3/AelieHHus, OTBETCTBEHHOIO 3a IOJTOTOBKY
pe3ynbTaTa MyHULMNaabHOH yenyru, PykoBogutenem Mcnonkoma.

[ToaroToBieHHbIE TIPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMeyaHusi, BO3BpALIalOTCA Ha
I0pabOTKy JIMILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHMIIMIIAJILHON YCIYTH.
[locne ycTpaHeHus 3aMeyaHUM NPOEKThl JOKYMEHTOB MOBTOPHO MEpPENAlOTCs s
COTJIaCOBAHMS M MOMUCAHUS.

PykoBoautens lMcmnonkoma mpu pacCMOTPEHHMH IMPOEKTOB JIOKYMEHTOB IMPOBEPSET
cOOJI0/IeHnEe aIMUHUCTPATUBHOTO perjaMeHTa JOJKHOCTHBIMU Juiiamu HMcmonkoma B
YacTH CPOKOB BBITIOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYp, UX IOCIEI0BATEILHOCTH U
MOJIHOTHI, HAJMYMs COTJACOBAaHUM YNOJHOMOYEHHBIX JODKHOCTHBIX Jinil Mcmonkoma B
CUCTEME DJIEKTPOHHOT'O IOKYMEHTO000pOTa.

B cioyyae  BbIIBIEHMS ~— HApyIIEHMH B YacTH  CPOKOB  BBIIOJHEHMS
aJIMMHUCTPATUBHBIX MpPOLEAYp, HUX IOCIEAOBAaTEIbHOCTH M IMOJHOTH PykoBoauTENb
Hcnonkoma UWHUIMUPYET MPUBICYEHHE K OTBETCTBEHHOCTH JIMIL, JOMYCTHBIIHUX
HapyILIEHUs, B COOTBETCTBUU C ITyHKTOM 4.3 aJMUHUCTPATUBHOI'O PETJIaMeHTa.

AJMMHHCTpaTUBHBIE TIPOLENYpPbl, YCTAHABIMBAEMBbIE HACTOAILIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJJHOrO paboyvero JHs.

Pe3ynbrataMu BBINIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: pelIeHue 00
OTKa3e B IpuUeMe JOKYMEHTOB HEOOXOIMMBIX I MPEIOCTABICHUS MYHMIUINAIbHOU
yCIyrd, pelieHue o0 OTKa3e B MPEeAOCTaBICHUM MYHULMIAIBHOM YCIYTH, CIpaBKa
(BBITTUCKA).

3.5.4. MUcnonnenwe mpoueayp, yKazaHHbIX B nyHKTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pPErjaMeHTa, M[pH  HAJIAYUM  TEXHUYECKOHM  BO3MOKHOCTH
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C HCIOJb30BAHHEM aBTOMATU3UPOBAHHON
MH(GOPMAIIMOHHON CHUCTEMBI, NpPEJHA3HAUCHHOM [UIsl OKa3aHHs TOCYJapCTBEHHBIX WU
MYHULUOAIBHBIX YCIIYT.

MakcuMalIbHBIN CPOK BBIIIOJIHEHHSI aAMUHUCTPATHBHBIX IMPOLIENYpP, YKa3aHHBIX B
IyHKTE 3.5. a AIMUHUCTPATUBHOIO PErJIAMEHTA, COCTABISET OJIUH PaOOUYUNl 1EHb.

3.6. Brinaua (HampaBiieHHE) 3asIBUTEIIO PEe3y/IbTaTa MyHHUIMITATLHOW YCITYTH
3.6.1. OcHOBaHMEM Havasia BHITIOJHEHUS aMUHUCTPATHBHOW MPOIETYPHI SBISCTCS

MOJYy4YEHUE JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHECHUE aJIMUHUCTPATHBHOU
MPOLEIYPHI, JOKYMEHTA, TOATBEPKAAIOIIETO TPEAOCTABICHUE MYHULIIUIIATBHONW YCITYTH.
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JIOM>KHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHHE aAJMHHUCTPATUBHOU
npouenypsl, Cekperapp Hcrnonkoma (manee - AOMHKHOCTHOE JHMIO, OTBETCTBEHHOE 32
Bbl1auy (HampaBiieHUE) TOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 32 BbIJIauy (HAMpaBieHUE) JOKYMEHTOB:

oOecreynBaeT perucTpalrio 1 BHECEHHE CBEJEHUN O pe3yJibTaTe MpeoCTaBICHUS
MYHUIUIIAIBHON YCIIYTH B MOJCUCTEMY BEIACHHS JOKYMEHTAlMM ABTOMATU3MPOBAHHOU
MH(MOPMAIIMOHHOW CHUCTEMBI, TpeJHAa3HAYECHHON IS OKa3aHHWs TOCYAapCTBEHHBIX H
MYHHUIUTIAJIBHBIX YCIIYT;

U3BeIllaeT 3asBUTENS (Ero MPEeACTaBUTENSI) CIOCOOOM, YKa3aHHBIM B 3asBICHHUH, O
pe3yJibTaTe MPENOCTABICHUS MYHUIUNAIBHON YCIYTM M O BO3MOXHOCTH TOJYYCHUS
pe3ysbpTaTa NpeaoCTaBICHUS MyHULIMIIAIIbHOU yciiyru B Mcnonkome niu B MOLI,

Hcnonnenue npoueayp npu HATMYUU TEXHUYECKON BO3MOKHOCTH OCYIIIECTBIIAECTCS
B aBTOMATHYECKOM PEKHMME C UCIIOIb30BaHUEM aBTOMATHU3UPOBAHHON MHOOPMAIIMOHHON
CHUCTEMBI, TPEHA3HAUYCHHOM JJIs1 OKa3aHUS TOCYIAPCTBEHHBIX U MYHUIIMNIAJIBHBIX YCIYT.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMBIC HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSI B TEUEHHE OJHOrO pabouero JHS €O JHS TOAMHCAHUSA JIOKYMEHTA,
SIBJISIFOIIETOCS] PE3yJIbTATOM MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH, YIIOJHOMOYEHHBIM
JTOJXKHOCTHBIM JiuiioM Hcnosikoma.

Pe3ynpTaramu BBIOJTHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SABISAIOTCS . pa3MEIICHUE
CBEJICHUHN O pe3ysbTaTe MPEOCTABICHUS MYHUIIUINAIBHON YCIyrd B MH(OPMAIMOHHBIX
CUCTEMAaX, M3BELICHUE 3asBUTENS (€ro MPEACTABUTENSA) O PE3yJbTaTe MPEAOCTABIECHUS
MYHUIIMTIAIIBHON YCIYTH U CIIOCO0AX €ro MOJy4YeHHUs.

3.6.3. Ilopsimoxk  BbIgauu  (HampaBi€HHUs)  pe3yJibTata  MPeAO0CTaBICHUS
MYHULUNAIBHON YCIYTHU:

3.6.3.1. IIpu oOpamieHun 3asBUTENS 3a PE3yIbTATOM MYHUIIUITAJIBHOW YCIYTH B
M®II, pa6otarnk M®I] BbIIacT 3aIBUTEIIO PE3yJbTaT MYHHUITUIIATBHON yCIyTd B hopMme
AK3EMIUISIpa JJIEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocurene. [lo TpebGoBanuio
3asIBUTEIISI BMECTE C IK3EMIUISIPOM AJIEKTPOHHOTO IOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE MY
IPEAOCTABIISIETCS AK3EMILISAP JIEKTPOHHOTO JOKYMEHTA IYTEM €ro 3alKiCh Ha ChEMHBIN
HOCHUTENb WHGOPMAIIUU WM HANpPABICHHUS JK3EMIUISApa 3JICKTPOHHOTO JOKYMEHTa II0
AIIEKTPOHHOM TouTe B ajapec 3asButens. [Ipu 3amucu Ha ChbeMHBIA HOCUTENh HHPOpMauu
WJIA HAIIPABIICHUU 3K3EMILIAPA JIEKTPOHHOIO IOKYMEHTA, HA OCHOBE KOTOPOT'O COCTaBJIEH
HK3EMIUISIP AJEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE, MO JJIEKTPOHHON MouTe
UJICHTUYHOCTh TAKOI'0 3K3EMILLIPA IEKTPOHHOTO JOKYMEHTA 3K3EMIULAPY AJIECKTPOHHOIO
JOKyMEHTa Ha OYMa)XHOM HOCHUTEJIE 3aBEpSeTCSd YIOJIHOMOYEHHBIM COTPYJHUKOM C
MCITOJIb30BAaHUEM YCHIICHHON KBATM(DHUITMPOBAHHON IIIEKTPOHHOM MO ITUCH.

AJIMUHHCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOSALIUM MYHKTOM,
BBITIOJTHSAIOTCS B TOPSAKE OYEPETHOCTH, B JI€Hb MPHUOBITHS 3asBUTEIS B CPOKH,
YCTaHOBJIEHHbIE periiaMmeHToM padboTel MOLI.

Pe3ynbTaTamu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: (hUKCALUS
dakTa BbIIaUM pe3yibTaTa NpeAOoCTaBieHUss MyHuuunaabHou yciayru B AUC MOII,
pe3yabTaT NPeJOCTaBICHUS MYHUIIUNIATIbHON YCIIYTH, BEIIAHHBIN 3asIBUTEIIO.

3.6.3.2. [Ipu oOpatennn 3asBUTENS 32 PE3YIBTATOM MYHUIIUTIATLHOW YCITyTH Yepe3
PecnyOnukaHckuil mopTain 3asBUTENIO B JIMYHBIM KAOMHET aBTOMATUYECKHU HAIPaBIISAECTCS
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ANEKTPOHHBI  00pa3 JAOKYMEHTa, SBIISIIOIIETOCS  PE3yJbTaTOM  MpPElOCTaBIEHUS
MYHUIUOAIBHOW YCIIYTH, MOANUCAHHBI YCUIEHHON KBadu(UUHUPOBAHHOMN 3JIEKTPOHHOM
IIOAIUCHIO YIIOJHOMOYEHHOTO TOJKHOCTHOIO juna Mcrnonkoma.

AIMHUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM IYHKTOM,
BBIIIOJIHAIOTCS. B JI€Hb MOANMCAHUSA JOKYMEHTA, I[OATBEPKIAAIOLIEIO IPEIOCTABICHUE
(0TKa3 B IpenOCTaBICHUU) MYHULMUIAIBHON YCIYTH, YNOTHOMOYEHHBIM JOJKHOCTHBIM
muuoM Hcnonkoma.

PesynbraTamMmm ~ BBIIONIHEHUS ~ AAMHUHHUCTPATHBHBIX  MPOUEAYpP  SBIIIOTCA:
HampaBieHue (MPEAOCTaBICHUE) C MCNONb30BaHMEM PecnyOnukaHckoro moprana
3asIBUTENIO JOKYMEHTA, MOATBEPKIAIONIEr0 MPeIOCTaBICHUE MYHHUIIMIIATIBHON ycIyru (B
TOM YHMCJI€ OTKA3 B MPEJIOCTABIECHUN MYHUIIUIIATBHON YCIIYTH).

3.6.3.3. Ilpu oOpaiieHur 3asiBUTENS 3a pPE3yJIbTATOM MYHULMIAIBHOM YCIYrd B
Hcnonkom, TOHKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblJady (HampaBieHHE) TOKYMEHTOB,
BBIIAET 3aBUTENIO PE3yJbTaT MYHULIMNAIbHON ycayru. [lo TpebGoBaHHIO 3asBUTENS
BMECTE€ C DK3EMIUIIPOM OJJIEKTPOHHOTO JIOKyMEHTa Ha OyMaXHOM HOCUTEJIE €My
IIPEAOCTABIISIETCS dK3EMILIAP 3JEKTPOHHOTO JTOKYMEHTA IIyTEM €ro 3alliCU Ha ChEMHBIN
HOCHUTENbh MHGOPMAIIMK WM HAMpPaBIICHUS SK3EMIUISIpA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B A/IPEC 3asIBUTEIIS.

AIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
OCYILIECTBIISIIOTCS B IOPSJIKE OUEPETHOCTH, B J€Hb IPUOBITHS 3asBUTENSI B COOTBETCTBUU C
IIpaBuitaMu BHYTpPEHHETO TPYAOBOIro pacnopsanka Mcemnonkoma.

Pe3ynbTaroM BBINOJHEHUS aJIMUHUCTPATUBHBIX IMPOLENYp SIBIAIOTCS: (hUKcanus
(akta  BBLHAUM  pe3ysbTaTa  [PEAOCTABICHUS  MYHUIUNAIBHON  yCIyru B
aBTOMAaTU3UPOBAHHOM MH(OPMALIMOHHOW CHUCTEMe, MpeJHa3HAYeHHOM [UIsl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

3.7. UcnipaBrieHre TEXHUYECKUX OIMMOOK

3.7.1. B cnyyae oOHapyXeHUsI TEXHUYCCKOW OIMMOKH B JOKYMEHTE, SBIISIOIICMCS
PE3yNIHTaTOM MYHUITUTIATHLHOM YCIYTH, 3aBUTEIb HaIpaBiseT B Mcmomakom:

3asBJI€HHE OO0 WCHPABICHUH TEXHUYECKOM omubku (mpuioxenue Ne 5 k
HACTOAIEMY aJMUHHCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIM 3asSBHUTENI0 KaK pe3ylIbTaT MYHUIIMITAIBHON YCIyTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsT OITNOKA;

JOKYMEHTBI, HMMEIOIINE IOPUIUYECKYI0 CHIY, CBHUJACTECILCTBYIONIME O HAIWYUU
TEXHUYECKOU OLINOKH.

3asBieHre 00 HCMPABICHUW TEXHUYECKOW OIMMOKH B CBEICHUAX, YKa3aHHBIX B
JIOKYMEHTE, SIBIISIIONIEMCSI PE3YJIbTATOM MYHUITUTIATBLHOW YCIYTH, TIOAETCA 3asBUTEIIEM
(YITOJTHOMOYEHHBIM ~ TIPEJICTABUTENIEM) TIOYTOBBIM OTIIpaBiICHUEM (B TOM YHCIE C
WCIIOJIb30BaHUEM DJJIEKTPOHHOM MOYTHI), JHOO0 uepe3 PecnyOnukaHCKU mopTan WU
MOII.

3.7.2. JIOmKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYIIECTBIISCT
MpUEeM 3asiBICHUS 00 WCIPABICHUN TEXHUYECKOW OIMOKH, PETUCTPHUPYET 3asBICHHUE C
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NPUIOKEHHBIMHA JOKYMEHTaMH U TIepeJlacT WX TOJKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMUHHUCTpaTHBHBIE TPOIENYpPbl, YCTaHABIMBAEMbl€ HACTOSAIIUM ITyHKTOM,
BBITIOJTHSIOTCS] B TEUCHUE OJJTHOTO pabodvero THS C NaThl PETUCTPALIUN 3asBICHUSI.

PesynprataMu BBHIMOTHEHHSI aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCSA: MPUHATOE U
3apeTUCTPUPOBAHHOE 3asIBICHUE, HAMIPABICHHOE Ha PACCMOTPEHHE JOHKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B IEJISIX BHECCHUS MCTIPABICHUNA B JOKYMEHT, SIBIISIOIIUICS
pe3yabTaTOM TPEJOCTaBICHHUSI MYHHIIMIIAIBHONW YCIYTH, OCYIIECTBISIET MPOIEAYPH,
NpeayCMOTPEHHBIE MYyHKTOM 3.5 aJIMHUHUCTPAaTUBHOTO pEriiaMeHTa, M  BBIJACT
UCTIPABJICHHBIA JJOKYMEHT 3asBUTENIO (YIOJTHOMOYEHHOMY MPEACTABUTENIO) JIMYHO IO
pPOCIIUCh C U3BATHEM Yy 3asBHUTENS (YIOJIHOMOYEHHOTO TIPEACTABUTENS) OpHUTHHAJA
JOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUYECKas OIMMOKa, WJIM HaIpaBisIeT B aapec
3asBUTENSI TIOYTOBBIM OTIIPAaBICHHEM (TIOCPEACTBOM DIIEKTPOHHOW TOYTHI) TMHCHMO O
BO3MOKHOCTH TIOJNYUEHHUS JIOKYMEHTAa TpPHU MPEeJAOCTaBIeHUH B VICIOIKOM OpUTHHAIA
JTOKYMEHTa, B KOTOPOM COACPKHUTCSI TEXHHYECKast OIIMOKA.

AJIMAHHCTpATHBHBIE TIPOICNYpPbI, YCTaHABIMBAEMbIC€ HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCSI B TEUCHHE JIBYX PaOOUMX JHEH 1Mocie 0OHApyKeHUsI TeXHUIECKOW OMIMOKH
WITU TIOJIy4€HUS OT JIF000T0 3aMHTEPECOBAHHOIO JIUIA 3asBJICHUS O AOMYIIEHHOH OIINOKE.

PesynbraTraMu BBITOTHEHHS aAMHHUCTPATHBHBIX MPOLEAYp SBISIOTCS: BBIIAHHBIHN
(HampaBJICHHBIH ) 3aIBUTENIO TOKYMEHT.

4. Iopsinok u ¢GopMBbI KOHTPOJIA 32 MPEJ0CTABJIEHNEM MYHUIIMNIAJIBHON YCJIYyTH

4.1. TlopsAmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJ>KHOCTHBIMU JIMIIAMU ITOJIOKEHUN AIMUHUCTPATUBHOTO PETJIaMEHTa
Y MHBIX HOPMATUBHBIX MMPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHHUS K
IIPEAOCTABICHUIO MYHULIMIIAJIBHON YCIIYTH, 4 TAK)KE IPUHATUEM UMHU PELICHUN

KonTposib 32 MOJHOTOM M Ka4eCTBOM NPEAOCTaBICHUS MYHULMNAIBHOW YCIYTH
BKJIFOYAET B ceOs BBISBICHUE W YCTpaHCHUE HAPYIICHUN MpaB 3asBUTENEH, MPOBEICHUE
MIPOBEPOK COOIIOJICHUS MPOLEAYP MPEAOCTABICHUS MyHUIIUMIIATBHON YCIIYTH, TOATOTOBKY
pemieHnii Ha gedcTBUs  (Oe3neHCTBHE) JODKHOCTHBIX — JIMI]  OpraHa  MECTHOTO
CaMOYITPaBJICHUS.

dopmamMu KOHTPOJIS 3a COOJIFOACHUEM HMCIOJHEHHS aJMUHUCTPATUBHBIX MPOLIEIYP
SIBJISTFOTCS :

1) mpoBepka W COIJIACOBAaHUE MPOCKTOB JOKYMEHTOB II0 MPEIOCTABICHHUIO
MYHHULIUIIAJIIBHON YCIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM TOPSIKE TPOBEPKHU BEJACHUS JCIONPON3BOICTRA,

3) npoBeicHHE B YCTAHOBJIICHHOM TOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIFOJICHUS
MpOLEIYp NPEAOCTABICHNUS MyHULIIUNIATBHOW YCITYT .

B memax Tekymero KOHTpOJS HCIHOJB3YKOTCS CBEACHHS, HWMEIOIIHNECS B
AJIEKTPOHHON 0a3ze JaHHBIX, CIyXKeOHas KOPPECHOHACHIUS, YCTHAasT U MUCbMEHHAas
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nH(popMals JOJKHOCTHBIX JIMI], OCYIIECTBIISIIOIIMX BBITIOTHEHUE aJIMHUHUCTPATUBHBIX
NpOLEAYD, KYPHaJIbl y4€Ta COOTBETCTBYIOIIMX JOKYMEHTOB U APYIUe CBEICHUS.

JI7a ocyliecTBiIEHUsT KOHTPOJISI 3a COBEPLICHUEM ACWCTBUM IPU IPEIOCTABICHUU
MYHULMNAJIBHON YCIAYTM U TIPUHATUM PELMICHUHA PYKOBOAUTEIK OpraHa MECTHOTO
CaMOYIIpaBJICHUs  IIPEACTABIAIOTCA  CIPAaBKM O  pe3yjbrarax  IPeIOCTaBICHUS
MYHULHUNAJIBHON YCIIYTH.

O caydasx U NpUYMHAX HAPYILICHUS CPOKOB, MOCIENOBATEIBHOCTH U COJECPKAHUS
aJMUHUCTPATUBHBIX TMPOLEAYP JOJDKHOCTHBIC JIMIIAa HEMEIJIEHHO WH(GOPMUPYIOT
PYKOBOJIMTENS OpraHa, IMPEAOCTABISIOIIETO MYHULIMIAIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPBI MO YCTPAHEHUIO HAPYIIIEHUH.

Texymuii  KOHTpOJb 3a  COONIOZCHHEM  MOCJIENOBAaTENIbHOCTH  JIEUCTBUI,
OIPEJICIICHHBIX aIMUHUCTPATUBHBIMHU MpoLeaypaMu o MPEIOCTABICHUIO
MYHUIIANIAIBHONW YCIYTH, OTBETCTBEHHBIM 3a OpraHU3aIri0 pabOThl MO MPEIOCTABICHHUIO
MYHHUIUANAJIBHON YCIYyTH, HA4YaJIbHUKOM OTJENIa, OCYIIECTBISAIOIETO OPraHUu3alHIo
PpaboTHI MO MPEAOCTABICHUIO MYHHUITUTIAILHON YCITYTH.

[lepeyeHb  TOMKHOCTHBIX  JIML,  OCYILICCTBISIFOIIMX  TEKYIIMHA  KOHTPOJIb,
YCTAHABJIMBACTCS IIOJOXKECHUAMUA O CTPYKTYPHBIX MOAPA3ACIECHUSX OpraHa MECTHOIO
CaMOYMPAaBJICHUS U JIOJPKHOCTHBIMU PETJIAMEHTAMU.

4.2, HOp}I,IIOK N IICPUOANTIHOCTDb OCYIICCTBJICHUA IIJIAHOBBIX U BHCIIJIAHOBBIX ITPOBCPOK
IMOJIHOTHI 1 Ka4CCTBa IIPEAOCTABIICHUA MYHI/IIII/IHaJIBHOI;'I YCIYI', B TOM YHUCJIC ITOPATOK U
(1)OpMI>I KOHTPOJIA 3a MOJHOTOM M Ka4YE€CTBOM MpeaoOCTaBJICHHUA MYHHHHHaHBHOﬁ YCIIyIru

4.2.1. KoHTpoJIb 32 MTOJTHOTOM Y Ka4€CTBOM MPENOCTABICHUSI MyHUIIUIIAIbHON
YCIYTHU OCYIIECTBISACTCA B popMax:

1) npoBeaeHust TpoOBEPOK;

2) paccMOTpeHUs kaiob 3asBuTeneit Ha aercTBus (Oe3aericTeue) Mcemonakoma, a
TaK)K€ MX JOJDKHOCTHBIX JIML, MyHUIIUIIATIbHBIX CIIYXKALUX.

4.2.2. B 1mensx OCYHIECTBICHUS KOHTPOJS 3a TMOJHOTOM W KauyeCTBOM
MPEAOCTABICHUS MYHULMNAIBHOM YCIYyrd MPOBOMASTCS TIUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. llopsiioOK M NEPUOAMYHOCTh  OCYIIECTBICHUS IUIAHOBBIX MPOBEPOK
yCTaHaBIMBaeTcsl TiaHoM padotel Hcmonkoma. [lpu mpoBepke MOryT paccMaTpuBaThCs
BCE BOIIPOCHI, CBA3AHHBIE C MPEJOCTABICHUEM MYHHIMNAIBHON YCIyTH (KOMILIEKCHBIE
MPOBEPKH), WIM OTAEIBHBIA BOMPOC, CBSI3aHHBIM C MPEAOCTABICHUEM MYHUIIMMNAIBHOU
yciyru (Tematudyeckue npoBepku). [IpoBepka Takxke MOMKET MPOBOJUTHCS 110 KOHKPETHOMN
KamoOe 3assBUTEIIA.

4.2.3. BHeruiaHOBble NPOBEPKU MNPOBOASATCS B CBSI3M C INPOBEPKOW YCTPaHEHUS
paHee BBISIBJICHHBIX HApYIICHUH aJIMHUHUCTPATUBHOIO PErJaMEHTa, a TaKXKe B cllydae
noJiyyeHus xano0 3asBuTened Ha aedctBus (OesnmeiictBue) Hcemonkoma, a Takke HX
JOJKHOCTHBIX JIMI, MYHUIIUTATBHBIX CITYKaIUX.

4.2.4. Pe3synbTaTbl mpoBepKU OGOPMIISIOTCS B BHJIE€ aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEOCTATKU U MPEJJIOKEHUS IO UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCThH JIOTKHOCTHBIX JIUI] OpPTraHa, MPeI0CTaBISIONIEr0 MyHUIIUTATBHYIO
yCIIYTy, 3a pelieHus u IeucTBus (6e3eicTBue), npuHUMaeMble (OCYIEeCTBIsIEMbIE) UMHU B
XO0/JIe MPEIOCTABICHUSI MyHUITUIIATIbHOU YCIYTH

Ilo pe3ynbTaTaM IPOBEAEHHBIX MPOBEPOK B CIIy4ac BBISBICHUS HApYyLICHWH NpaB
3asBUTENIC BUHOBHBIE JIMIA NPUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOaTesbcTBOM Poccuiickoin denepanum.

PykoBonurtens opraHa MECTHOIO CaMOYNPABJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHU.

JIOJKHOCTHBIE JTMIA U WHBIE MYHUIUIIAJIbHBIE CIY)KAIIME 33 PEIICHUS U JEHCTBUS
(Oe3nmeiicTBue), mNpuUHUMaeMble  (OCYILIECTBISEMbIE) B  XOJE€  NPEIOCTaBICHUS
MYHHULUNAIBHOW YCIYyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIBCTBOM
HOPSJIKE.

4.4, TlonoxxeHusi, XapaKTEPU3YIOIIHE TPeOOBaHUS K MOPSAJKY U popMaM KOHTPOJIS 3a
MIPEIOCTABICHUEM MYHULIMITAJIIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPAXIaH, UX
00beIMHCHUH U OpraHu3aIlnuii

KoHTponb 3a npenoctaBieHueM MYHHUIIMIAIBHONW YCIYTH CO CTOPOHBI TpayKaaH, UX
O00BEIMHEHUN U OpraHU3alNA, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH JIE€ATEIbHOCTH
OopraHa MECTHOTO CaMOYIpaBJ€HUsS IPU MPEIOCTABICHUM MYHMIIMIAIBHON YCIIYTH,
NOJIyYeHUS  TOJHOW, AaKTyaJlbHOM W  JOCTOBEpHOM HHPOpMAlMM O  MOPSIKe
NPEIOCTaBICHUS] MYHUIIUTIAIBHOW YCIYTd U BO3MOXKHOCTHU JTOCYNEOHOTO pacCMOTPEHUS
oOparieHuit (xanob) B mpoIecce NpeloCTaBICHUSI MyHUIIUTIAIBHONW YCITYTH.

5. locyneOHblii (BHeCY1e0HBbIIT) MOPSA0K 005KAJTOBAHNSA PellleHU U TelCcTBU
(0e3neiicTBMSI) OpraHa, NpeaoCTABISAIOIIEr0 MyHUIMNAJIBHYIO YCJIYTY,
MHOTO(p)YHKIMOHAJBHOI0 HEHTPA MPeI0CTABJICHUS TOCYAAPCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHu3aNuii, ykasanHubix B yactu 1.1 cratem 16
DenepaabHOro 3akona Ne210-®3, a Tak:ke UX J0JKHOCTHBIX JIUI, MyHHITANAIbHBIX
CJIYKAINX, PA0OTHMKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAJIOBAHHE B JOCYICOHOM MOPSAKE PEIICHUN U
neicTBuil  (0€3MeNCTBUSA) OpraHa, MPEOCTABIAIONIETO MYHHUIIMNAIBHYIO — YCIYTY,
JNOJDKHOCTHOTO — JIMIla  OpraHa, MpPeJOoCTaBISIIONIET0  MYHULUNAIBHYIO  YCIYTY,
MYHULUAMATIBHOTO CITy>Kalllero, PYKOBOJUTENS oprasa, MIPEIOCTABIISIFOIIETO
MYHULIUNAIBHYIO yCIyTYy, MHOTO(]YHKITMOHATEHOTO LIEHTpa, paboTHHUKA
MHOTO()YHKIIMOHATFHOTO IIEHTPAa, OpTraHU3aIlfi, MpeyCMOTPEHHBIX YacThio 1.1 cTtaThu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takxe ux paOOTHUKOB.

3asBUTENb MOKET OOPATUTHCS € KaJ000M, B TOM YUCTE B CAEAYIOUIUX CIydasx:

1) mapyiieHure cpoka perucTpaiuu 3amnpoca O MPEeIOCTaBICHUH MYHUIMNAIbHOMN
YCIyTH, 3a1poca, yka3aHHoro B cratbe 15.1 @enepanpHoro 3axkoHa Ne 210-D3;

2) HapyuleHUE CpOKa MpeJOCTaBICHUS MYHHUIMNAIBLHOM yciyru. B ykazanHoMm
ciaydae npocynebHoe (BHecyneOHOe) oOKalloBaHWE 3asgBUTENIEM PEIICHUM W JICHCTBHI
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(Oe3nmeiicTBUsI) MHOTO(YHKIIMOHAJIIBHOIO LEHTpa, PabOTHUKA MHOTO()YHKIIMOHAJIBHOIO
LEHTpPa BO3MOXKHO B Ciy4yae, €Cld Ha MHOTro(QyHKUHMOHAJIbHBIM LEHTpP, pPELICHUS U
nevctBust  (Oe3AedCTBHE)  KOTOPOTO  OOXKANYIOTCS, BO3JOKE€Ha  (QYHKIUSA IO
MPENIOCTAaBICHUIO COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIYr B IOJHOM OObEME B
nopsiAKe, onpeaeneHHoM 4yacTeio 1.3 crareu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(OpMALUU JTUOO OCYUIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYILIECTBIIEHUME KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTWBHBIMM  IpaBOBbIMM akTaMu Poccuiickonn @enepanuu, HOPMAaTUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TaTapcTaH, MyHUUIUIIATBHBIMU PABOBBIMUA aKTaAMHM JIJIS
peIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

4) orkaz B TMpUEME JOKYMEHTOB, MpPEAOCTABIEHUE KOTOPBIX MPEAyCMOTPEHO
HOPMATUBHBIMU TIpaBOBBIMH  akTamMu Poccuiickoit  denepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TaTapcTaH, MyHUIUIATBHBIMU PABOBBIMUA aKTaMHM JJIS
PEIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH, Y 3aSBUTEIS;

5) oTka3 B MPeAOCTAaBICHUA MYHHUIIMNAIBHOW YCIyTH, €ClIdi OCHOBAaHMS OTKa3a He
peycMOTpeHbI deepaIbHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMAaTUMBHBIMU TMpaBOBbIMU akTaMu Poccuiickoit denepanuu, 3aKOHaMU U WHBIMHU
HOPMATHUBHBIMU TPAaBOBBIMM akTamMu Pecnybsmuku TartapcTaH, MyHHUIUTIAIbHBIMU
NpaBOBBIMU aKTamMu. B ykazaHHOM ciiydae aocyacOHoe (BHecyneOHOe) 00kalloBaHHE
3asiBUTEJIEM peIIeHUH U JedcTBuil (0e3neicTBHs) MHOTO(QYHKIMOHAIBHOTO IIEHTPA,
paboTHMKa MHOTO(QYHKIIMOHAJBLHOTO IIEHTpa BO3MOXKHO B  Cily4yae, €ClId Ha
MHOTOQYHKIMOHATIBHBIM IIEHTP, peleHus u JedctBus (0e3neiicTBHEe) KOTOPOTO
o0XalTyloTcs, BO3JIOXKEHAa  (YHKIMS 1O  TMPEJOCTABICHHIO  COOTBETCTBYIOIIHUX
MYHUIMTAIBHBIX YCIYT B MOJTHOM 00BEME B MOPSIIKE, OMpPEAeIEHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

6) 3arpeboBaHHME C 3agBUTENS MPU TMPEIOCTABICHUH MYHUIIUNAIBHON YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATHBHBIMM NPABOBBIMU akTamMu Poccuiickoun
denepanuy,  HOPMATHBHBIMH  IIpaBOBBIMH  akTamu  PecmyOnukm — Tarapcras,
MYHULUNATbHBIMYA PABOBBIMU aKTaMU;

7) OTKa3 OpraHa, NpPEIOCTAaBJISIOIEIO0 MYHUIHUNAIBHYIO YCIYTy, JOLKHOCTHOIO
JUIla OpraHa, MPEIOCTABJISIONIEr0 MYHUIUMIATBHYIO YCIYTy, MHOTO(YHKIIMOHAIHLHOTO
[EHTpa, pabOTHHKA MHOTO()YHKIIMOHATBHOTO IEHTPa, OPraHu3alluid, MPEeayCMOTPEHHBIX
gacteto 1.1 crtatem 16 ®enepambHoro 3akoHa Ne 210-03, wim ux pabOTHUKOB B
WCIIPABJICHUHN JIOMYIICHHBIX MMM OINEYaTOK M OMIMOOK B BBUIAHHBIX B pE3yJbTaTe
MPEIOCTaBICHUS MYHUITUTIAIBHON YCIIYTH JOKYMEHTaX JU00 HapyIIeHHEe YCTAaHOBICHHOTO
CpOKa TakWx WchpaBileHud. B ykazanHom ciydae nocyneOHoe (BHecyaeOHOE)
00’KaJIOBaHME 3asIBUTEIIEM PEIICHUN U AeUCTBUI (0e3/melicTBHs) MHOTO() YHKIIMOHATIBEHOTO
[IEHTpa, PaOOTHMKAa MHOTO(YHKIIMOHAJIBHOIO IEHTPa BO3MOXHO B Clly4ae, €ClIH Ha
MHOTO(OYHKIIMOHATBHBIM TEHTP, pemeHus u JedctBus (0e3meiicTBie) KOTOPOTO
0o0XalylTcs, BO3JIOXKEHAa  (YHKUMS 1O  MPEJOCTABICHHIO  COOTBETCTBYIOIIMX
MYHHUIMOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSIKE, ONMPEAEIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

8) HapylieHHE CpoKa WIM MOpsSAKa BbIJAYM JOKYMEHTOB II0 pe3yJibTaTam
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIyTH;
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9) mpuocCTaHOBIICHHE TMPEAOCTABICHUS MYHUIUIAIBHONW YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TMPEAyCMOTPEHbl (enepalbHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBUM C HHMHU HWHBIMH HOPMAaTHBHBIMU TPaBOBBIMH aKTamMHu Poccuiickoit
denepanuu, 3aKOHAMU W HUHBIMM HOPMATHUBHBIMU MPABOBBIMM aKTamMu PecnyOiauku
Tatapctan, MyHHIIUTIaJTBHBIMUA TIPABOBBIMU akTaMH. B ykazaHHOM ciiydae nocyaeOHOe
(BHECyneOHOE) 0OKalloBaHWE 3asBUTEIEM peIIeHUH u  JeicTBuil  (Oe3meiicTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pA0OTHUKA MHOTO()YHKIIMOHAJIBHOTO IIEHTPA BO3MOXKHO
B Cily4yae, €clii Ha MHOTO()YHKIIMOHAIBHBIN LIEHTP, pellleHus] U JercTBus (O6e3neiicTBue)
KOTOPOT0 OOKalyITCsl, BO3JIOKEHA (PYHKIMS MO TPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIMIIAIBHBIX YCIYT B MOJHOM 00BbEeME B MOPSJIKE, ONPEeeICHHOM YacThio 1.3 crartbu
16 ®enepanpHoro 3akoHa Ne 210-P3.

10) TpebGoBaHue y 3asBUTENS NPU TPEJOCTABICHUUW MYHUIUIIAIBHOU YCIYyTH
JOKYMEHTOB WM WH(MOpMaluu, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh MPU TEPBOHAYATIBLHOM OTKa3e B MpHUEME JTIOKYMEHTOB, HEOOXOIUMBIX JIJIsi
PEAOCTABICHUS! MYHUIIMIAIBHON YyCIYrd, JUOO0 B MPEIOCTABICHUH MYHHUIIMIAIBHOU
YCIIYTH, 32 HMCKJIIOUCHHEM CIIydaeB, MPEIYCMOTPEHHBIX MyHKTOM 4 dvactu 1 ctathu 7
®denepanbHoro 3akoHa Ne 210-®d3. B ykazaHHoM ciydae nocyacOHoe (BHecyneOHOeE)
00>Kaj0BaHME 3asiBUTEJIEM PEIICHUN U AercTBUl (6e3nelcTBrs) MHOTO()YHKIIMOHAIBHOTO
IIeHTpa, pPaOOTHMKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa BO3MOXXHO B CJydYae, €CJIM Ha
MHOTOQYHKIMOHATIBHBIM IEHTP, peleHus U JedctBus (0Oe3meiicTBHEe) KOTOPOTO
o0XalyloTcs, BO3JIOXKEHAa  (YHKIMS 1O  MPEJOCTABICHHIO  COOTBETCTBYIOIIUX
MYHUIIUTAIBHBIX YCIYT B MOJTHOM 0O0BEME B MOPSIIKE, OMpPEAeIEHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3axkoHa Ne 210-D3.

5.2. Kamoba momaercs B TNUCbMEHHOM ¢GopMe Ha OyMakKHOM HOCHUTENE, B
ANEKTPOHHON (QopMe B oOpraH, MPEJOCTABIAIONINA MYHUIHUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJILHBIA ILEHTp JHUOO B COOTBETCTBYIOUIMM OpraH TOCYIapCTBEHHOM
BJIACTH, SBJSIONMUCA YyYpeauTedeM MHOTO(YHKIIMOHAJIBHOTO IIeHTpa (maiee -
yu4peauTellb ~ MHOTO(DYHKIIMOHANBHOTO  IIEHTpa), a TakkKe B  OpraHU3alllH,
npexycMoTpenHbie yacThio 1.1 ctareu 16 denepanbaoro 3akona Ne 210-®3. XKanoObr Ha
pemieHuss u gaectBus  (Oe3eHCTBHE) PYKOBOIUTENS OpraHa, MPEIOCTABIISIIONIETO
MYHHUITUTIATBHYIO YCIYTY, MOMAIOTCS B BBIMIECTOSIINI opraH (IIpH €ro HaJu4uH) Ju0o B
CIyyae €ro OTCYTCTBHUSI pacCMaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa,
MPEIOCTABISIONIET0 MYHHUIIMMNAIbHYI0 ycuyry. JKamoObl Ha pemeHus W JACUCTBUS
(6es3meiicTBue) pabOTHMKA MHOTO(DYHKIIMOHAIBHOTO IIEHTPA MOJAIOTCS PYKOBOIUTEINIO
ATOr0 MHOTO(YHKIIMOHATBHOTO MeHTpa. JKamoOsl Ha pernieHus u AeicTBus (Oe3nercTBre)
MHOTO()YHKIIMOHAJFHOTO IIEHTpa TMOJAIOTCS YYPEAUTENI0 MHOTO()YHKIIMOHAIBEHOTO
LEHTpPa WIN JOHKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY HOPMATUBHBIM IPaBOBBIM aKTOM
PecriyOomuku Tatapcran. JKamoObl Ha pemieHus u neictBus (0e3neiicTBre) paOOTHHKOB
OopraHu3aiui, NpeaycMOTpeHHbIX YacThto 1.1 cratenm 16 denepanbHoro 3akona Ne 210-
@d3, moaroTCsk pyKOBOJUTENSAM 3TUX OpraHU3alH.

Kamnoba Ha pemenus u jercTBus (0e3aeMCTBHUE) OpraHa, NPEAOCTABIISIONIECTO
MYHULUMAIBHYIO  YCAYry, JOJDKHOCTHOIO — JIMI[a  OpraHa, IpeJaoCTaBIISIIOIIETO
MYHULUNAIBHYIO  YCIAYTy, MYHULMNAIBHOTO CIyXalllero, pPYKOBOJAUTENS OpraHa,
MPEAOCTABIISIONIETO MYHUIIMIIAIBHYIO YCIYTY, MOXET ObITh HaIlpaBlieHA IO MOYTe, Yyepes
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MHOTO()YHKIIMOHAJIbHBIH LIEHTD, C UCIIOJIb30BAHUEM uH(pOpMaIMOHHO-
TEIEKOMMYHMKAaUMOHHOM  cetn  «MHTepHeT», oQuUUManbHOrO  caidTa  Oprasa,
[IPEIOCTABIIAIOLIETO MYHULIUIAIBHYIO yCIIyry, Enunoro nopralia 100

PecnyOnukanckoro moptasia, "HGOPMAIMOHHONW CUCTEMBI JIOCYACOHOT0 00KaJlloBaHUs, a
TaK)K€ MOYET OBITh MPUHSATA MPH JIMYHOM Tpueme 3asButess. JKamoba Ha perieHus u
NENCTBUSA (Oe3neiicTBue) MHOTO() YHKIIHOHAJILHOT O LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MOXET ObITh HampamjeHa MO MOoYTe, C UCIOJIH30BAHUEM
MH(OPMAIIMOHHO-TEJIEKOMMYHUKAUMOHHON cetn  «MHTepHeT», oQuIManbHOro caira
MHOTO(QYHKIHOHAIBHOTO 1IeHTpa, Enunoro moprana mubo PecnybOiukaHckoro mnoprasna,
WH()OPMAIIMOHHONW CUCTEMBI JIOCYAEOHOr0 00KaJOBaHUS, a TAK)KE€ MOXKET OBITh MPUHSTA
npu JUYHOM Tipueme 3asButens. JKamoba Ha pemieHuss u jJedctBust (Oe3aeiicTBHe)
OpraHu3aiui, TpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-
®3, a Takke MX PaOOTHHUKOB MOXET OBbITh HAIlpaBiieHA MO IOYTE, C WCIOJIb30BaHUEM
UH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTu «VHTepHEeT», O(QUIIMANTBHBIX CalTOB
ATUX opraHuzanuii, Enunoro noprana nu6o PecnyOiukaHCKoro moprasna, a TaKkKe MOXKET
OBITh MPUHSITA TIPH JIMYHOM MIPUEME 3asIBUTEJIS.

5.3. XKanoba nomkHa colepKaTh:

1) HawWMmeHOBaHHWE OpraHa, TMPEJOCTABIAIONIETO MYHHIIUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeJO0CTaBISIONIET0 MYHUIMNAIBHYIO YCIYry, JH00
MYHUIIMTAIBHOTO CIY)KAIllero, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOIUTENS U
(wn) paboTHHKA, OpTraHU3AIUN, MPETYCMOTPEHHBIX YacThio 1.1 ctathu 16 denepanbHOTO
3akoHa Ne 210-®3, ux pykoBoauTenedt u (Win) paOOTHUKOB, PEIICHUS U JECUCTBHS
(6e3nericTBIE) KOTOPBIX 00XKATYIOTCS,

2) damwimio, UM, OTYeCTBO (TOCIEIHEEe - TMPH HAJW4YUH), CBEIACHUS O MECTE
KUTEIIbCTBA 3asfBUTENS - (PU3MUECKOro Jula JHOO HAaMMEHOBAaHHUE, CBEJCHHUS O MECTE
HAXOXKJICHHS 3asBUTENS - IOPUIMYECKOTO JIMIA, a TaKKe HOMEp (HOMEpAa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) IESKTPOHHOM TOUTH (IIPW HAIMYHMKM) W TOYTOBBIN ajpec, IO
KOTOPBIM JIOJDKEH OBITh HANPABIIEH OTBET 3aSBUTEIIO;

3) cBeneHus 00 OO0XKaTyeMBIX PEIICHUSAX M JIEUCTBUAX (Oe31elcTBUU) opraHa,
MPEAOCTABISIONIETO0  MYHHUIMOAIBHYIO  YCIYTry, JOJDKHOCTHOTO  JIMIIa  OpraHa,
MPEIOCTABISAIONIET0 MYHHIMMAIBHYIO YCIyry, JuU00 MYHHUIIMIIAIBFHOTO CIY’KaIlero,
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHUKA MHOTO(QYHKIIMOHAIBHOTO  IIEHTPA,
OopraHu3aIui, IpeaycCMOTPEHHBIX YacThio 1.1 cratem 16 ®@enepanpHoro 3akona Ne 210-
@®3, ux paOOTHUKOB,;

4) noBoabl, HA OCHOBAaHMM KOTOPBIX 3asiBUTEIb HE COIJIACEH C pEIICHUEM U
nercteuemM (Oe3gelcTBHEM) OpraHa, MPeIOCTaBIAIONIEr0 MYHULIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MPeJAOCTaBISIONIET0 MYHHUIIMTAIBHYIO YCIYyTy, JHOO0
MYHHUITUTIATBHOTO  CIYXKallero,  MHOTO(QYHKIIMOHAJIBHOTO  IEHTpPa,  paOOTHHKA
MHOTO()YHKIIMOHATLHOTO IIEHTPA, OpTraHU3aIlfi, MpeyCMOTPEHHBIX YacThio 1.1 cTtaThu 16
OenepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MPEACTaBICHbI JOKYMEHTHI (IPYU HAJIMYKK), TTOATBEPKIAIOIINE JOBOABI 3aABUTENS, OO
UX KOIUHU.

5.4. TloctynuBiias >xanoda MOJJICKUT PErUCTpalliU B CPOK HE Mo37Hee padoyero
JTHS1, CIIEAYIOMIETO 3a JHEM MOCTYTUICHHUS.
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5.5. KanoOa, noctynuBLIasi B OpraH, NpeJoCTaBIsSIOMUNA MyHUIIMIAIBHYIO YCIIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTP, YYPEAUTEN0 MHOIO(QYHKIMOHAIBHOIO IIEHTpa, B
OpraHu3aiuu, npeaycMoTpeHHble dyacteio 1.1 craten 16 @enepanbHoro 3akona Ne 210-
@d3, 1160 BBHIMIECTOAIINMN OpraH (MPU €ro HAJIUYKH), TIOJICKUT PACCMOTPEHUIO B TCUCHHE
MATHAAUATH pabo4YuX JHEW co NHS €€ perucrpanuuu, a B ciydyae 00KajJoBaHUS OTKa3a
oprata, IpeJOoCTaBIISIIONIEr0 MYHUIUIIAIbHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO LEHTpA,
OpraHu3aiui, ITpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanpHoro 3akoHa Ne 210-
@3, B nmpuemMe AOKYMEHTOB Y 3asiBUTENS JIMOO B UCHPABJICHUM JIOMYILIEHHBIX OMEYaTOK U
OIMOOK WM B ciydae OOKaJoBaHUS HapyIIEHUS YCTAHOBJIEHHOTO CpOKa TaKHUX
UCIPABJICHU - B T€UEHHUE MATH pabounX JHEH CO JHS €€ PerucTparu.

5.6. Tlo pe3ynbTrataM pacCMOTpPEHHUsl KanoObl MPUHUMAETCS OJHO U3 CIEAYIOIIHUX
pELIEeHUN:

1) xanoba ynoBieTBOpPAETCS, B TOM YHCIe B (JOpME OTMEHBI MPUHSATOTO PEIICHUS,
UCIPABJICHUS] JOMYUIEHHBIX ONEYaTOK M OIIMOOK B BBUIAHHBIX B  pe3yJbTaTe
PEAOCTABICHUS MYHULMIIAJIBHONW YCIYTM JOKYMEHTaX, BO3BpaTa 3asgBUTEIIO JEHEKHBIX
CPEIICTB, B3UMAHHWE KOTOPBIX HE MPEITyCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU aKTaMHU
Poccuiickoit ®@enepanivi, HOpMaTUBHBIMU TPaBOBbIMU akTamu PecnyOnuku TaTtapcTas,
MYHUIIATIAIBHBIMH MPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH 5KaJIOObI OTKA3bIBAETCH.

He mno3nHee paHsA, cineqyromero 3a JHEM MPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOAIEM IYHKTE, 3asBUTEII0 B MHUCHbMEHHOW (opMe U MO >KEeNaHUIO 3asiBUTENS B
ANEKTPOHHON  (dopMe  HampaBisieTcsi MOTHUBHUPOBAHHBIM  OTBET O  pe3yibTarax
PacCMOTpEHUS KaIO0O0BI.

5.7. B cnydae mnpu3HaHUA KAIOOBl MOJJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO O PE3yJbTaTaX PACCMOTPEHUs KaloObl jaeTcss MHbopManus O ACHCTBUSAX,
OCYULIECTBIIIEMBIX OpraHoM, IPEAOCTABISIOIIUM MYHULIMAIBH YO yCHyTYy,
MHOTO(QYHKIMOHATBHBIM IIEHTPOM JIMOO OpraHu3alueil, mpeaycMOTpeHHON yacTeio 1.1
cratbu 16 denepanpbHoro 3akoHa Ne 210-®D3, B 1ensiax HE3aMENJIUTEIBLHOIO YCTPAHEHUSA
BBISIBJICHHBIX HApyLICHU MPU OKa3aHUM MYHULMNAIBHOW YCIYTd, a TakKe MPUHOCATCA
U3BMHEHHUS 3a JOCTaBJCHHbIE HEYJ00CTBAa M yKa3bIBaeTCsl MHGOpMAIUs O JAJbHEHIINX
JIEHCTBUAX, KOTOpble HEOOXOJAMMO COBEPIIUTh 3afBUTEIAI0 B ILEIAX IOJIYYCHHS
MYHHULUITAJIBHON YCIIYTH.

5.8. B cnyuae mpusHaHUs KaloObl HE MOJJIEKAIIEHd YTOBICTBOPEHHUIO B OTBETE
3agBUTENI0 O pe3yjibTaTax pacCMOTPEHMsI KalloObl JaloTcid apryMEHTHPOBAHHBIC
pa3bsCHEHHsI O NPUYMHAX TMPUHATOTO PEIICHHs, a TaKke HHPopMalUs O TMOpsaKe
00aJIOBaHMsI MPUHSATOTO PEIICHHUS.

5.9. B cnyyae ycTaHOBJIEHHMSI B XOJI€ WJIHM MO PE3ybTaTaM PACCMOTPEHHS KajJoObl
MPU3HAKOB COCTaBa aJMHUHUCTPATHUBHOIO NPABOHAPYIICHHMS WJIM  IPECTYIUICHHUS
JIOJDKHOCTHOE JIUI0, paOOTHUK, HaJENECHHbIE MOJHOMOUYUSMHU MO PaCCMOTPEHHIO Kajo0,
HE3aMeJINTENBHO HAIIPaBJISAIOT UMEIOIIHMECS MAaTEPHUAIIbl B OPTaHbl IPOKYPATYpPHI.
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[Ipunoxenue Ne 1

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS] MYHULIUIIATIBHON YCIYTH 110
BbI1a4€ CIPABKU (BBIITUCKH)

dopma

(bnank oprana, mpegoOCTaBIAIONIETO MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOMN TOITUCH

JomxHocTtHOoE nuio (PHO)

(OMUCH YITOTHOMOYEHHOTO
JIOJ>KHOCTHOTO JIUI[a OpraHa)
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[Tpunoxxenne Ne 2

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATIBHON YCIYTH 110
BbI1a4€ CIPABKU (BBIITMCKH)

dopma
(bnank oprana, mpegoOCTaBIAIONIETO MYHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurelns:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUH MYHULIUIIAILHON YCIyTH
10 BBIJJa4€ CIPABKH (BBIMHUCKH)

OT Ne
PaccmorpeB Bame 3adBieHue ot Ne 51
pujiaraemsie K HEMY JOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHoM

INPUHITO pelieHre 00 OTKa3e B BbIJaye
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:
JlononauTenbHas nHPOpMaIus:

CBenenus 00 37eKTPOHHOM MOATUCH

JomxHocTtHOE nuio (PHO)

(MOAMUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OpraHa)
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[Tpunoxxenne Ne 3

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS] MYHULIUIIATIBHON YCIYTH 110
BbI1a4€ CIPABKU (BBIITMCKH)

dopma
(bnank oprana, mpeaOCTABIAIOMIET0 MyHULIUIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUTIAIBHON YCAYTH 1O BbIJayue CIpPaBKH (BBHITHUCKN)
oT Ne

PaccmoTrpeB Bame 3asgBieHue oT No 51
pujiaracmsbie K HEMY JOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHoM
NPUHATO pelieHre 00 OTKa3ze B IpHUeMe
JOKYMEHTOB, HEOOXOJIMMBIX IS MPEIOCTABICHUS MYHUIIMITAJIBHON YCIYTH IO BbIJaye
CIIPaBKHU (BBIMUCKHU) IO CIAEAYIOMINM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlononauTenbHas UHPOPMAITUS:

Bl BrmpaBe MOBTOPHO OOpaTUTHCS B YIMOTHOMOYEHHBIM OpPTaH C 3asBICHHUEM O
MPEIOCTABJIEHNUH YCIIYTY [IOCIIE YCTPAHEHUsI YKA3aHHBIX HApyLICHUM.

JlanHbIid OTKa3 MOXET OBITh O00KaloBaH B JOCYIACOHOM TIOPSAIKE MyTEM
HaIPaBJICHMS JKaJI0ObI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJIeOHOM MOPSIIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomxHocTtHOoe nuio (PHO)

(MOAMUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OpraHa)
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[Tpunoxxenne Ne 4
K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS] MYHULIUIIAIBHON YCIYTH 11O
BbI1a4€ CIPABKU (BBIITMCKH)

dopma

B
(HaMMeHOBaHME OpraHa MECTHOTO
caMOYyTpaBJICHUS )

oT

(paMunus, uMsi, OTYECTBO, MACTIOPTHHIE
JTAaHHBIE, PETUCTPAIIHIO TT0 MECTY KUTEJIHCTBA,
a/ipec ANEKTPOHHOU MOYTHI, TeAePOH)

3ASBJIEHUE
O BbIJ]a4y€ CIPABKU (BBITTUCKH)

IIpomy Bac BbiiaTh cipaBKy (BBIITUCKY)

(YkazaTb BUJ CITIPABKH)

K 3asBnenuto npunararorcs:

Pe3ynprar npenocraBieHuss MyHULMIIAIBHON YCIYTH, IPOILY IPEIOCTABUTD:

[ 1s nuuneii xaGuner [loprana rocynapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT
PecnyOnuku TatapcTan;

DB MHOTO(YHKIIMOHATFHOM IIEHTPE TMPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MyHULHUNAIBHBIX yeiyr Pecniyonuku TatapcTan;

B Mcnonkome.

(mara) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5
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K AJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS] MYHULIUIIATIBHON YCIYTH 110
BbI1a4€ CIPABKU (BBIITMCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

CooOmato 00 omubKe, TOMYUIEHHOM NpH OKa3aHUM MYHUIMOAIBHOW YCIyTd MO
BBIJIa4€ CIIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomry  ucmpaBuTh  JONYIIEHHYIO  TEXHMYECKYI0  OMMOKY UM  BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JTOKYMEHT, SIBIISIOIIMICSA PE3yJIbTATOM MYHULUMIAIBHOU
YCIIYTH.

[Tpunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnywae mnpunsitus pemieHus o0 OTKJIOHEHHMM 3asABIICHUS 00 UCHpPaBICHHUH
TEXHUYECKOW OMIMOKHU MPOIITY HAlPABUTh TAKOE PEIICHUE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPEHHON KONMUU HA OYMa)KHOM HOCHUTEJIE MOYTOBBIM OTIPABICHUEM IIO

aapecy:

Hacrosimym nmoarBepkaaro: CBEACHHs, BKIIOUEHHBIE B 3asBIICHHUE, OTHOCAILMECT K
MOEH JIMYHOCTH M TMPEACTABIIEMOMY MHOIO JIMIY, & TAaK)K€ BHECECHHBIE MHOI0 HUXKE,
JIOCTOBEPHBL. JIOKyMEHTBI (KOTUU JOKYMEHTOB), PUJIOKEHHBIE K 3asBJICHHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAaHOBJICHHBIM 3aKOHOJATeNbCcTBOM Poccuiickoit demepanmu, HA MOMEHT
MIPEACTABIICHUSL 3a8BJICHUS O3TU JOKYMEHTBl JEHCTBUTENIBHBI W COIEPKAT JIOCTOBEPHBIC
CBEICHHUS.

(mara) (moamuchk) (®.1.0.)
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ITpunoxenue
(cripaBOYHOE)

PeKkBU3UTHI JOKHOCTHBIX JIML, OTBETCTBEHHBIX 32 NMPEA0CTABJICHHE
MYHUIHMIIAJIBHON YCJIYIH H OCYLIECTBJISIOMIUX KOHTPOJIb €€ UCIIOJTHEHUS,

Hcnosikom BoblieHYpKeeBCKOro CeJIbCKOro mocejaeHust
CapMaHOBCKOIro MyHUIIUNAJILHOTO paiioHa

JlomxHOCTB Tenedon DIEKTPOHHBIN aJipec
PykoBoaurens Mcnonkoma 885559(4-62-10) bnur.sar@tatar.ru
Cexpetaps Hcnonkoma 885559(4-62-10) bnur.sar@tatar.ru

Coget BosiblIeHYypKeeBCKOr0 CeJbCKOro noceieHus
CapMaHOBCKOIro MyHUIIUNIAJILHOTO paiioHa

JlomxHOCTB Tenedon DIEeKTPOHHBIN azipec

I'naBa 885559(4-62-10) bnur.sar@tatar.ru




