Pecny6.imka Taraperan
HcenoanureabHbiii KOMATET
Bepxne-Yepumuianucekoro paiionbinbiH FOrapsi
CeJIbCKOI0 Moce/IeHust Ublpuibliibl aBbLI KHPJIEre
CapmaHOBCKOro OalIKapMa KOMHTETbI
MYHHUHIIAJBLHOIO paiioHa

Tarapceran Pecny6iukachl
CapmaH MyHHUHIIAIb

ITOCTAHOBJIEHUE KAPAP
Ne 4 20.04.2022

OG6 yTBepiKJIeHHH aIMUHUCTPATUBHOIO perjaMeHTa
MPEIOCTaBICHUS] MyHULIUTIATIBHOM yCITyTH
110 BblJIaue CIPaBKHU (BBITUCKH)

B coorBerctBUmM ¢ MTOraMKM paclIMpeHHOro 3aceiaHus KoJulerMd MUHHCTepCTBa
LH(POBOroO pasBUTHs TOCY/aPCTBEHHOIO yIpaB/ieHus, MHGOPMALMOHHBIX TeXHOIOTHH
u cpssu PecnyOnnkn Taraperan «O urorax paGoTbl 0Tpaciu UUM(POBOTO PA3BHUTUS
rOCYIapCTBEHHOrO yrpasiieHus, HHQOPMAaLMOHHbBIX TEXHOIOTHH U CBs3u PecryGauku
Tarapcran 3a 2021 roa u nuanax Ha 2022 roay, MCnoaHUTEIbHBIH KOMUTET BepxHe-
Hepumannekoro cenbekoro mocesenns CapMaHOBCKOIO MyHHLMITATEHOTO paifoHa
PecnyGnku Taraperan nocranosser:

1. VrBepauth npuiaraeMelii aIMUHHUCTPATHBHBIA  pErlaMeHT MpefoCTaBICHHS

MYHHUHIATBHON yCIIyTH MO BblA4e CIPABKH (BBITUCKH);

2. llpusHaTh yTpaTHBLIMM CHITy AZMHHHCTPATUBHBIH PErIaMeHT Mpel0CTaBIeHHS
MYHHULHUNAIBHOW YCIYTH, TI0 Bbijaye CIPABKHU (BBIIHCKH), YTBEPXKIECHHBINI
nocraHoBieHneM  VcnonuutenbHoro  komurera  Bepxue-Uepruuiunckoro
cesbekoro noceneruns CapMaHOBCKOTO MyHHIHMIIAIBHOIO paiioHa Pecry6nuku
Tarapctan o1 21.06.2021r. Ne7.

3. OOnapojoBaTh  HacToslllee  [OCTAHOBIEHME [yTeM pasMelLleHWs Ha
«O¢uunaibHom nopraie npaBooil nHdopmainu Pecny6rnuku Tarapcran» mo BeG
ajipecy: http://pravo.tatarstan.ru u pasMecTuTb Ha OpuUMATLHOM caiite CapMaHOBCKOTO
MyHULMIAIbHOro  paioHa  PecnyOmuku  Tatapcran B umH(OpPMAaLMOHHO-
TEJIEKOMMYHUKAILHOHHOM ceTu Wnrepuer 1o BeO-anpecy:
https://sarmanovo.tatarstan.ru/.

4. KoHTpOJIb 3a MCTIOIHEHHEM HACTOALIETO 0CTAHOBICHHS OCTABIISIO 32 COOOM.

N.H.Kamanerauuos




YT1BEepxKIcH

IIOCTaHOBJICHHEM VICIIOTHUTENBHOTO
koMmurera BepxHe-HepmmimHCKOro
cenbekoro noceneHuss CapMaHOBCKOIO
MYHULHUIIAJIBHOTO pailoHa
Pecniyonuku Tatapcran

oT «20» ampenst 2022 r. Ne 4

AJIMUHUCTPATUBHBINA perjiaMeHT
NnpeaocTaBJIeHUs MyHUIMIIAILHON YCJIYI'H N0 BblIaye CIPABKM (BHITUCKH)

1. O0mue mos0KeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
MPEIOCTABICHUS MYHUIIMIAIBHOM YCIYTH MO BbIJaue CHpaBKU (BBIMUCKH) (lanee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, WMEIONMMHU TPaBO Ha TOJYYCHHE MYHHUITUIAIBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHueM BIOpaBe OOpAaTUTHCA MPEACTABUTETh  3asBUTEIS,
JICUCTBYIOIIUI HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIIONIETO €ro MOJTHOMOYHS (faee
— MPEICTABUTEIb 3aSBUTEIIA).

1.3. Topsimox nHopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIIbHON YCIIYTH

1.3.1. Undopmaruss o mOpsAKE NPEAOCTABICHUS MYHHUIUMAIBHONW YCIyTH
pa3MeniaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHIAX, COJACPKAIMX BHU3YAIbHYI0 U TEKCTOBYIO
uHQOpMaAIUI0 O MYHHUIMMNAIBHOW YCIIyTe, pacHOJIOKEHHBIX B  TOMEIICHHUSIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPEIOCTaBICHUS  TOCYJAApCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha odumuanpbHOM caiite CapMaHOBCKOTO MYHHIIMIAIBHOTO paiioHa B
uHpOpPMAIIMOHHO-TeIEKOMMYHUKaMoHHON — cetn  «Mutepuer»  ((http://  www.
sarmanovo.tatarstan.ru).

3) na Iloprame rocymapCTBEHHBIX W MYHHUIIMNAIBHBIX Ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHckuii mopran);

4) na EquHom mopTasie rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((pyHKITH)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B Ucnonkome:

IpY YCTHOM OOpAIeHUH - JIUYHO WIN IO TeNeOoHy;

IpY MUCbMEHHOM (B TOM YHCIIEe B OpME INEKTPOHHOTO TOKYMEHTA) O0palleHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (popMe MO 3JIeKTPOHHOMU MoUTe.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHHULMNAIbHOW YCIyTM Ha OCHOBAaHUU CBEICHUH,
comepxammxcsi B PeecTpe TrocyIapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn K uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULIMIIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BBIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOr0 OOECHEeUeHHUsl, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMS JIMLEH3MOHHOTO WJIM HHOIO
COTJIalIEHUS C paBoobIagaTesieM IIPOrPaMMHOI0 obecnieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHUE IUIAThI, PETUCTPALIMIO WM aBTOPU3ALMIO 3asIBUTEIIS
WIH NIPEJOCTABICHUE UM IIEPCOHATBHBIX JaHHbBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHUEM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) Mecto Haxoxnenue wucronkoma: PT c.Bepxuue-Ueprmiel, yin.Jlenuna,
40a, B 3manuu Mcnoiakoma,

2) I'paduk paGOTHI:

3) moueaenbHUK — maTHHNA: ¢ 8.00 1o 16.00 vac;
cy000Ta, BOCKpECEHbE: BHIXOAHOM JICHb.

4) Bpemsi mepepbiBa IUIS OTIbIXa M MUTAHUS yCTAHABIUBACTCS IMPABUIAMU
BHYTPEHHETO TPYJIOBOI'O PacHopsiiKa.

CnpaBounsbiii Teiedon 885559(4-21-41).

5) Ilpoxog 1O IOKYMEHTaM YAOCTOBEPSIONIMM JIMYHOCTh, O MOPSJIKE
IPEIOCTABICHUS MYHHUIIMIIAJBbHOW YCIYTH, O CIOC00aX U CpoKax MOJadyu
3asiBJICHUM;

6) o0 KaTeropusx rpaxiaaH, KOTOPBIM MPEIOCTABISACTCS MyHHUIIUIIATbHAS YCIIyTa;
O HOPMATHUBHBIX TMPABOBBIX aKTaX, PETyJIUPYIOIIUX BOMPOCH MPEIOCTABICHUS
MYHHIIMIIATEHON YCIIyTH;

7) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JIi PACCMOTPCHHUS 3asBJICHUS O
MPEAOCTABICHUH MYHHUIMNAIBHOW YCIYTM, O CpOKax TMpuUeMa U PErucTpaiuu
3asIBJICHUS;

8) o0 xoje npeoCTaBICHHS MYHUIIMIIATBHOW YCIYTH;
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9) o mecre pa3MmemieHUs Ha OQUIMATBLHOM caiiTe MH(OPMAIMU TI0 BOMPOCAM
MIPEAOCTABIICHHS] MYHHUITUTIATHBHOU YCIYTH;

10) o mopsake oOXKaTOBaHUS JCUCTBHHA WM O€3IeHCTBHS JOJKHOCTHBIX JIHII
Hcnoakoma.

[Io mnucEMEHHOMY OOpalieHUI0 COTPYAHHMKH OTJeNa, OTBETCTBEHHOTO 3a
NPEIOCTaBIICHNEe MYHUIIMTIATBHOW YCIYTH, TOApOOHO B NHCHbMEHHOW Qopme
Pa3bACHSAIOT 3asABUTENIO TIOPSAIOK TPEIOCTABICHUS MYHUIUTIATBHOW YCIYTH U
BOTIPOCHI, YKa3aHHBIE B HACTOSIIEM ITyYHKTE aJIMUHHUCTPATHBHOTO pETJIAMEHTa, U B
TEYCHHE TpeX paboumx AHEH CO JHA PETUCTpaIMH OOpaIICHHs HAMpaBJISIOT OTBET
3asBuTeN0. OTBETHI JAlOTCA Ha si3bIKe oOpaleHus. B ciydae HEBO3MOXKHOCTU JaTh
OTBET Ha S3bIKE OOpAIICHHS HCIOJB3YIOTCS TOCYIapCTBEHHBIE sI3bIKM PecryOnmku
Tarapcran.

1.3.5. Undopmanus mo BompocaMm MPEIOCTABICHUS MYHUIMNAIBHON YCIyru
pasmemaercss Ha odunuaaTbHOM caiiTe CapMaHOBCKOTO MYHHITMIIAILHOTO paioHa
(http:// www. sarmanovo.tatarstan.ru). u Ha UHGOPMAIIMOHHBIX CTCH/IAX B MTOMEIICHUIX
Ncnonkoma aj1s1 paboOThI € 3asIBUTEISIMU.

Nudopmanus Ha rocyJapCTBEHHbIX s3blkax PecnyOmmkm — Tartapcran,
pa3MermiaemMass Ha HWH(DOPMAlMOHHBIX CTEHJAAX U Ha oQuIMaibHOM  caiTe
CapMaHOBCKOTO MYHUIUTIATIEHOTO paiioHa B nH()OpPMaIIMOHHO-
TeJleKoMMyHUKannoHHoi cetn «Mutepuer» (http:// www. sarmanovo.tatarstan.ru),
BKJIFOYAET CBEJCHUS O MYHHUIIMNAIBHOM yciyre, cojaepskammecs B myHkTax 2.1, 2.3,
24, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO periaMeHTa, HH(POpMAIHIO O
MECTe HaxOXJICHMsI, CIPaBOYHBIX TenedoHax, BpeMmMeHHu paboTel Hcmonkoma, o
rpaduke mpuemMa 3asBJIeHUN Ha MTPEAOCTABICHHE MYHHUITUTIATLHON YCITyTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYIUPYIOLINE PEJOCTABICHUE
MYHULUIIATIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOLIUX
MpEeA0CTaBICHNE MYHUIIMNIAIBHOW yCIIyTrH, pasMenieH Ha EnnHom noprane, B Peectpe
rOCy/apCTBEHHBIX U MYHMIIMNIAJIBHBIX YCIYT, Ha ouimanbHoM caiite CapMaHOBCKOTO
MYHHUIMIIAIBHOTO ~ pailoHa B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW  CETH
«HuTtepuer» mo Beb-aapecy: (http:// www. sarmanovo.tatarstan.ru).

1.4.2. TexkcT amMHHUCTPATHUBHOTO perjiaMeHTa B JEHUCTBYIOIIEH peaaKiuu
MOJJIEKUT pasMenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, Ha oduuuaabHoM caiite CapMaHOBCKOTO MYHHUIIMIIAIBHOTO
palioHa B HMH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetn «VHTepHeT» 1o BeO-
anpecy: (http:// www. sarmanovo.tatarstan.ru).

1.5. TepmuHbl, HCHOJIb3yeMble B aJIMHHUCTPATUBHOM perjaMeHTe, M HX
onpeaeneHus

1.5.1. B asMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
OTpEEIICHHUS:
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MO/l CIIPaBKOW (BBITMCKOW) BBIAABAEMON OpraHaMd MECTHOTO CaMOYIPaBJIECHUS
MTOHUMAETCSl — BBIIMCKA U3 MOXO035MCTBEHHON KHUTH, ApXUBHAs BBIHCKA W3 JOMOBOMI
KHHUTH, COIPaBKa C MPEABIAYIIEr0 MECTA KUTEIbCTBA.

ylnajeHHoe pabodee MECTO MHOTO(YHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE nojipasieJicHue (ocuc) MHOTO(YHKIIMOHATIBHOTO HEHTpa
PEI0CTaBIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJCKOM
(cellbcKkOM) TOCENIEHUHM MYHUIMIIAJBLHOTO pailoHa WIM B TOPOJICKOM  OKpyTe
Pecniy6nuku TaTtapctan B COOTBETCTBHUM C IyHKTOM 34 IlpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, YTBEPKIECHHBIX ocTaHOBJIeHHeM IIpaButenbcTBa Poccuiickoit
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanuu
JEeATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIECHUS FOCYJapCTBEHHBIX U
MYHULUNATBHBIX YCIYT»;

TeXHUYECKass omuOka - omuOka (OmHMCKa, oOrneyaTka, IpaMMmaTHdecKas WIu
apupmeTnyeckass omwubka Jub0 ToA0OHas omMOKa), JOMYIEHHAass OPraHoM,
MPEAOCTABISIONIMM MYHHUIIMIAIBHYIO YCIyTy, W TMpuUBeIIIas K HECOOTBETCTBHUIO
CBEICHUI, BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULIMIIAJLHOW YCIYTH), CBEACHUSIM B
JNOKyMEHTaX, Ha OCHOBAHUHU KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucremMa wuIeHTUQUKALUMU U ayTeHTU(PUKAIUU B HHPPACTPYKTYpE,
o0ecrnieunBaromien UH(GOPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHICTBHE
MH(OPMALIMOHHBIX CUCTEM, UCHOJIb3YEMBIX JUISI MIPEIOCTABIECHUS! TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYyT B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OPMAaIIMOHHASI CUCTeMa, 00eCeYrBarOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJICHCTBUS B CUCTEME HICHTU(DHUKALUU U
ayTeHTUQUKaLMKM K  HHQOpMauuu,  coAep)Kaleics B TOCYJapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LIEHTP MNPEIOCTaBICHUS] TOCYIAPCTBEHHBIX M MYHULMNAIBHBIX yciayr B PecrmyOnnke

TaTtapcran»;
AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITHOHAJIbHBIX LEHTPOB pEeAOCTaBICHUS roCyJ1apCTBEHHBIX U

MYHUIIUTIATBHBIX yeryr PecyOonuku TaTapceras.

1.5.2. B agMUHHUCTpAaTUBHOM perjaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUU
MYHUITUTIAILHOW yCITyTH (Z1ajiee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUITUTIAJTLHOW yCIyTH, TOJAHHBIM B COOTBETCTBUU C IYHKTOM 3 CTaThul 2
OenepanbHoro 3akoHa oT 27 wutoas 2010 roma Ne 210-®3 «OO6 opranuzanuu

MPEOCTABJICHUS TOCYJAPCTBEHHBIX U MYHHIIMIIATBHBIX yCIyry (nanee — denepaabHbII
3akoH Ne 210-®3).



6

2. CTaHaapT npeaocTaBjieHuss MYHUIIUNIAJIbHON YCIyTH
2.1. HanmeHoBaHWE MYHHUITUTIATBHON YCIIYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HaumeHoBaHUE UCTIOJIHUTEIBLHO-PACTIOPSIAUTEILHOTO OpraHa MECTHOTO
caMOyNpaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIET0 MYHUITUTIAJIBHYIO YCIYTY:
HcnonaurenbHpii  komuTeT  CapMaHOBCKOIO — CEIBCKOIO  ITOCEJICHHUS
CapMaHOBCKOr0 MyHUIIUITAIIBHOTO paiioHA.
2.3. Onucanue pe3ynbTrara Ipe0CTaBlICHUSI MyHULIUTIATHON yCITyTH

2.3.1. Pe3ynpTaTOM MPENOCTABICHUS MYHHUIIUITATIEHOW YCITYTH SBISETCS:

1) cmpaBka (Beimucka) (nmpriokerre Ne 1 k HacTosIIEeMy aIMHUHHUCTPATUBHOMY
pErJIaMeHTy);

2) pemieHue 00 OTKa3e B MPENOCTABICHHA MYHHIUIAIGHOW  yCIYTH
(mpuitoskerure Ne 2 kK HaCTOSIIIEMY aJIMHUHHUCTPATUBHOMY PETIIAMEHTY);

3) pemieHue 00 OTKaze B TpPUEME JOKYMEHTOB, HEOOXOIHMMBIX  JIJIS
IPEIOCTABICHUSI MYHHMLIMNAIBbHOW yciyru (mpuioxenue Ne 3 K HacTosuiemy
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHUsS MYHHUIMIAIBHOM YCIYyTW HaIlpaBiseTcs
3agBUTEN0O B (opMe DBJIEKTPOHHOTO JOKYMEHTAa, IOANHMCAHHOTO YCHJIEHHOM
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOMN MOJMHUCHIO0 YIOJTHOMOYEHHOI'O JOJKHOCTHOTO JIMIA
Hcnonxoma, B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roma Ne 63-
@3 «O06 snexTpoHHON moanuck» (nanee — Penepanbublii 3akoH No 63-D3) B MUUHBII
kaOuner EnunHoro moptama. B ciydae HampaBieHHsI 3asBICHHUS TOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NpPeJoCTaBICHUS MYHHIMITATBLHOW YCIYTH
HAIPAaBIISETCS TaK K€ B JJMUHBIN KabuHeT Pecny0nukaHCcKOro moprana.

2.3.3. Ilo BbeIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUINAIHLHON
yciyru Beipaerca B Mcnonkome unu B MOIL[ B dopme s3k3emIuisipa 371€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENle, 3aBEPEHHOTO Ie4aThio U
MOJIIMMCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOTO JIOJDKHOCTHOTO Jinna Mcnoinkoma uimu
pabotHuka M®II.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUINIAIbHON
ycIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpoKa JEHCTBHUS pe3ysibTara
MPEIOCTABIICHUSI MyHUILIUIIAIbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00X0IUMOCTH 0OpaIleH!s] B OpraHu3allii, y4acTBYIOIINE B MPEJOCTABICHUH
MYHUIIUTIAJTBHON YCITYyTH, CPOK IPUOCTAHOBIICHUS MPE0CTABICHUSI MYHUITUTIATHHON
YCIYTH B CIIy4ae, €CIIM BO3MOXKHOCTb IPUOCTAHOBIICHHS ITPElyCMOTpEHA
3aKOHOJaTeILCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAPaBICHUS )
JOKYMEHTOB, SIBJISIOIIMXCS PE3yJIbTaTOM MPEAOCTaBICHHUSI MyHUIIUIATIBHON yCIIyTH
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2.4.1. MyHununanpHas yciyra IpeaoCTaBIseTcsl B TEUEHUE TpeX paboUymnXx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHUS MYHUIIMIAIBHON YCIyrd He
IIPEyCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBISIOLIETOCS PE3yIbTATOM IMPEIOCTABICHUS
MYHULMNAIBHOW  yclIyrh B (OpMe  3JIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYILECTBIISIETCS B J€Hb O(QOPMIICHUS U PErUCTpallMM pe3ysibTara IpeloCTaBICHUS
MYHULIUIIATBHON YCIYTH.

2.5. VcuepnipiBatonyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
3aKOHOAATEIbHBIMU WJIM NHBIMM HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMU JJIs
MPEIOCTABIECHUS MyHULIMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHUCJIE B 3JIEKTPOHHOU (popMe, MOPSAIOK UX MPEACTaBICHUS

25.1. ]Ins momydeHHsT MYHHUIUMAIBHOM yCIyTd 3asBUTENb MPEACTABISACT
CJIeIyIOLIUE JOKYMEHTBI:

1) MOKYMEHT, YAOCTOBEPSIONINN JIMIHOCT (HEe TpeOyeTcs B ciydae OoOpalieHHs
nocpenictBoM PecryOnmkanckoro nopraia);

2) JOKYMEHT, YAOCTOBEPSAIOIINN TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEIS;

3) 3asBiICHUE:!

B opMe JTOKyMeHTa Ha OyMaxxHOM Hocutese (nmpuiiokeHue Ne 4 K HacTosIIEMY
aIMUHUCTPATHBHOMY PETIIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJIEHUI B DIJIEKTPOHHYIO (opMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHun
nocpencTsoM PecryOinkaHCKoOro noprana;

4) B ciy4ae, eciau JUIs MPEJOCTaBICHUS] MYHUIIUMAIBHOM YCIYTHM HE0O0XOoauMa
00pabOTKa NEPCOHATBHBIX JAHHBIX JHIA, HE SBIAIOLIETOCS 3asBUTENIEM, U €CIH B
COOTBETCTBUM C (eaepaibHbIM 3aKOHOM 00paboTKa TaKUX MNEPCOHAJIBHBIX JaHHBIX
MOJKET OCYHIECTBIIATHCS C COTJIACHs YKa3aHHOTO JIMIA, IPU 0OpaIeHUH! 3a NOJIyYeHHUEM
MYHHULIMIIAJBHOW YCIYTM 3asBUTENb JIONOJHUTENIBHO MPEJACTaBISIET JTOKYMEHTHI,
MOJTBEPXKJAIOIIUE TIOJYyYEHUE COIVIachsl YKA3aHHOTO JIMIIa WM €ro 3aKOHHOTO
IpeCTaBUTENsI Ha 00pabOTKy NMEPCOHANBHBIX JaHHBIX YKa3aHHOTO JUIa. JJOKyMEHTHI,
MOJITBEPKJIAIOIIUE TOJTYYSHHE COTJIacusi, MOTYT OBITh MpPEJCTaBICHBI B TOM YHUCIIE B
(dhopme dIEKTPOHHOTO IOKYMEHTA,;

5) B ciydae, eciu OOA3aHHOCTh XpaHEHUs JOMOBOW KHuru a0 31.12.2017
BO3Jlarajiach Ha COOCTBEHHMKOB MHWJIBIX TOMEIICHHUM, 3asBUTENIEM MpPEACTaBISETCS
JOMOBasi KHUTQ,

6) MpaBOyCTaHABIMBAIOIINE JOKYMEHTHI Ha WHIWBUIYaTbHBIA KUJIOH q0oM (eciu
npaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EIMHOM ToCyAapCTBEHHOM pEECTpe
HEJABMYKUMOCTH) — JIJISl BBIMUCKH U3 TIOXO3STMICTBEHHON KHUTH.

2.5.2. 3agBreHue W TpuUaraeMble JTOKyMEHTBI MOTYT OBITb IPEACTABICHBI
(HampaBJICHBI) 3aBUTENIEM OJTHUM M3 CJIEIYIONTUX CTIOCOOOB:
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1) yepes M®IL] Ha OymMaXKHBIX HOCUTEISIX U B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

2) mocpeactBoM PecryOirkaHCKOTO TIOpTajia B 3JIEKTPOHHOHN (opme;

3) B HcmonkoM IWYHO WM TOCPEACTBOM IOYTOBOM CBSI3W HAa OyMaKHOM
HOCHUTETIE.

3asBIICHWE W TMPUJIAracéMbl€ JOKYMEHThI, IpPU HAIPABICHUH [OCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBJIEHHOM IOPSIKE.

2.5.3. 3asBieHUE MPHU HaAMpaBICHUU MOCPEACTBOM PecrnyOiMkaHCKOro mopTralia
NOAMMUCHIBAETCS IPOCTOM ANEKTPOHHON MOAMUCHIO 3asIBUTEIIS.

Jns monydeHus MPOCTOM AJIEKTPOHHOM TOMANMMUCH 3asBUTEII0 HEO0OXOAUMO
npoiTu mporneaypy peructpanuu (ayreatudukanun) B ECUA, a Takke moaTrBepauTh
YYETHYIO 3aIUCh.

DJEeKTPOHHBIC JHOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JOKYMEHTOB), YKa3aHHBbIC B
noamyHkrax 2, 4-6 mynkrta 2.5.1 aJIMUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEPSIIOTCS
YCWICHHOW KBaJIU(DUIIMPOBAHHON MOJNUCHIO JHI], YIOJHOMOYEHHBIX Ha CO3JaHHE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMHU.

ONEeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), IpUJIaraéMbie K
3asBJICHHIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBIsAIOTCA B BHUIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MbGaiiT.

KauecTBO mpenocTaBiseMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO IO3BOJIATh B IOJHOM OOBEME MPOYMUTATh TEKCT JIOKYMEHTa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBineHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS NEHCTBUM,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPaBOBbIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABIEHUEM MYHUIIMTIATIBHOMN YCIYTH;

2) OCYIIECTBJICHUSI EUCTBUN, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIy4YeHUs] MYHUIUNAIBHOM YCIyrM M CBSI3aHHBIX C OOpamieHueM B HHbIE
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOT'O CaMOYINpPAaBIICHUSA, OpraHu3aluH, 3a
UCKJIIOYCHUEM TIOJNyYeHHUS YCIYyr M TOJyuYeHUs JIOKyMEHTOB M UHGOpMaIuH,
IIPEJOCTABIIEMBIX B PE3yJIbTaT€ NPENOCTABICHUS TaKWX YCIYr, BKJIIOYEHHBIX B
MepeyHu, yKazaHHble B 4yacthu | crateu 9 @epepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTEBHBIX YCIIYT);

3) mpencraBiieHUs JOKYMEHTOB W WHGOpMAIMHM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh NMPHU IEPBOHAYAIBHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHUIUNAIBHOW YCIyru, JuOO B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) U3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
MPEAOCTABICHUS MYHULIMITAILHON YCIIYTH, MOCJE NEPBOHAYAIBHON MOIauu 3asiBJICHUS
O MPEAOCTABICHUH MYHULIUIIATLHON YCIYTH;

0) HanMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE NEPBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTABICHUS MYHUIIMIAIBHOW YCIyrH, JMOO B
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MIPEAOCTABIEHUN MYHULIUIIAJIBHON YCIyTd U HE BKJIFOUEHHBIX B IIPEICTABICHHBIN paHee
KOMILJIEKT TOKYMEHTOB;

B) HCTEYCHHE CPOKa JEHCTBUS TOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH MOCIIe
MIEPBOHAYAJIBHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHULIUINIATBHON YCIYTH, MO0 B MIPEIOCTABICHUN MYHULIUIIAJIbHON YCIYTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO MOJATBEPKIEHHOro (axkra (MPU3HAKOB)
OLIMOOYHOIO0 WJIM MPOTUBOIPABHOTO AeWCTBUA (0€31eHCTBUS) OOJKHOCTHOIO JIMIA
Hcnonkoma, padotHuka M®ILI, npu nepBoHavyasbHOM OTKa3e B MPUEME JOKYMEHTOB,
HEOOXOAUMBIX I IPEJOCTABICHUS MyHULIMIIAILHOW YCIYTH, JIMOO B NMPEAOCTaBICHUN
MYHULIMNIATBHONW YCIYyTH, O YEM B IUCBMEHHOM BHJIE 3a IMOJANUCHIO PYKOBOJUTEIS
HcnonkoMa mpu mepBOHauaIbHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIAETCS 3asBUTENb, a TaKKe
MIPUHOCSTCS U3BUHEHUS 3a JOCTABJICHHbBIE HEY100CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIMH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 denepanbHoro 3akoHa Ne 210-D3, 3a HCKIIFOYEHUEM CIY4YAEB, €CIIA
HAaHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI JHUOO MX U3BATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MNPEIOCTABICHUS I'OCYAApCTBEHHOW WJIM MYHULMIIAJBHON YCIYTH, U WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peIepabHBIMU 3aKOHAMHU.

2.6. UcuepnipiBaroniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O
CaMOYTIPaBJIEHUS U IMOJIBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJIEHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MPEACTABUTH, a
TaK)Ke CIIOCOOBI X MOJIYYEHUS 3asiBUTEISIMHU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK X IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIpaBJieHus TM00 OpraHu3alys, B paCIOPSHKEHUN KOTOPBIX HAXOJATCS JaHHBIE
JOKYMEHTBI

2.6.1. [lomy4aroTcs B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOICUCTBHUS:

1) Beimucka w3 EIWHOTO TrOCYyJapCTBEHHOTO peecTpa HENBMKUMOCTH — —
®enepanbHas ci1yk0a rocy1apCTBEHHON PETUCTpalliy, KaJacTpa U KapTorpapuu;

2) cBeJcHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickont denepanun —
MBJI Poccuu;

3) cBeacHHMS O HOTapHAlbHOW MoBepeHHOCTH — MdenepanbHas HOTapHalbHAas
rasara.

2.6.2. 3asBuTeNb BIpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHHMS), YKa3aHHBIE B
noanyHkTe 1 nmyHkra 2.6.1 aAMUHUCTPATHUBHOIO perjiamMeHTa, B (popMe 3JIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(UUIHUPOBAHHON MOAMNKMCHIO  JIWII,
VIOJHOMOYEHHBIX Ha CO3/laHW€ W TOJANHUCAHME TaKUX JOKYMEHTOB, IMpPHU M0JAaye
3asBJICHUS.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE MPEACTABICHUE) YyKa3aHHBIMHU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO perjiaMeHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
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OpraHaMH MECTHOTO CaMOYIPaBJICHMs, OPraHU3alMsIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAaHHEM JIJIsl OTKa3a B MPEIOCTABICHUN MYHUIIUTIAILHON YCIYTH.

2.6.4. JlomkHocTHOe nUIO M (Wiu) paOOTHHMK, YKa3aHHbIX B MyHKTe 2.6.1
aJIMMHHACTPATUBHOTO pErJIaMEHTa OpPraHOB U OpraHu3alui, HE MpPeICTaBUBIIUE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOLICHHbIE M HAXOJIIINECS B PACIOPSKECHUU
JIOKYMEHT WIHM CBEJCHHUS, MOJUIeKAT aJMUHUCTPATUBHON, NUCHUILIMHAPHONW WIIM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit deneparui.

2.6.5. 3anpemaercs TpeOOBaTh OT 3aBUTENS JOKYMEHTHI CBEJCHMSI, B TOM YHUCIIE
HOATBEPIKIAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 32 MPEJOCTABICHNE MYyHULIUTAILHON
YCIYTH, HaXOASIIUECS B PACTIOPSDKEHUH TOCYIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO
CaMOYNpPAaBIICHUSI U TOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYIIPaBJICHUS OpTaHU3aI[Hil.

Henpencrasienue 3asBUTENIEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPBIC
HAaXOASATCSI B PACHOPSHKCHMHM TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYMIpPAaBIICHUSI W TOJBEJOMCTBEHHBIX TOCYIApCTBEHHBIM OpTraHaM WJIM OpTraHaM
MECTHOTO CaMOYTIPaBJICHHsI OpTaHU3AlMiA, HE SBISETCS OCHOBAHHWEM [UIS OTKasa
3asIBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATHLHOU yCIYTH.

2.7. I/IC‘-IepHBIBaIOHlHﬁ IICPCUYCHDb OCHOBaHUM HJIsL OTKa3a B ITPUCMEC JOKYMCHTOB,
H€O6XOIIHMI>IX AJI IIPCAOCTABICHU S MYHHHHHaHBHOﬁ YCIYyIru

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOJIUMBIX JJIsi
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH, SIBIISIFOTCS:

1) mpencraBiieHHBIE 3asBUTEIEM JOKYMEHTBI COJAEpKAT TMOJYUCTKH U
HCTIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTEILCTBOM
Poccuiickon @enepaiuu;

2) NIOKYMEHTBI COJEep)KaT MOBPEXKICHUS, HAJIUYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM OOBEME HCMOJIb30BaTh HH(POPMAIMIO U CBEICHHUS, COJepKalecs B
JOKYMEHTAaX JUIsl TPEAOCTABICHUS MYHUIIMTIATBLHON YCIyTH;

3) npenacTaBi€HHbIE JOKYMEHTHl WM CBEJACHUS YTPATUIM CHIIy Ha MOMEHT
oOparieHus: 3a MyHUITUNAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYHUS
MIPEACTABUTEIS 3aABUTEIIA, B CIIydae OOpalleH s 3a MPeA0CTaBICHHEM MyHHUITUIATbHON
YCIYTY YKa3aHHBIM JIULIOM);

4) nmomaya 3asBJICHUS O IPENOCTABICHUN MyHULIMIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABIICHUS] MyHUITUTIATBLHOU YCITyTH, B SJICKTPOHHOU (hopMe ¢
HapyIIeHWEM YCTaHOBJICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aloJIHEHUE 00s3aTeIbHBIX TOJIEH B opMe 3asiBJICHUS, B TOM
yucjae B HHTEPAKTUBHOM (opme 3asBieHUs Ha PecnyOiMkaHCKOM —mopTaie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIIHLHOE 3aMOJTHEHNUE);

6) TpeacTaBiICHHWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
Mpe0CTaBICHUS MYHUITUTIATLHON YCIIYTH;

7) 3asBIEHUWE O TMPEAOCTABJICHWU YCIYTd TMOJIAHO B OpraH roCyJapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CAMOYITPABJICHHS WJIM OPTaHU3alMI0, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMIIATBHOMN YCIyTH;
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8) HecoOsoneHne YCTaHOBIEHHBIX cTaTheil 11 denepanmbHOro 3akoHa OT 6
anpenst 2011 roma No 63-d3 «O0 571eKTPOHHON MOAMUCHY» YCIOBHM MpPU3HAHUS
JICHUCTBUTENHFHOCTH YCUJICHHON KBAM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.

2.7.2. TlepedyeHbp OCHOBaHUU JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIOJYYEHUSI MyHULIUIIAJIBbHOM YCIIYTH, SIBISIETCS UCUEPIBIBAOIINM.

2.7.3. PemieHue 00 OTKa3e B IpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
U TIPEAOCTaBICHUS MYHULMIAIBHON YCIYTH, MOXET ObITh INPHUHATO KAaK BO BPEMs
npueMa 3asBHUTENSA, TAK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
HcnonkoMa HEOOXOAUMBIX I NPEJOCTABICHUSI MyHUIIUIIAIIBHON YCIIyTH JTOKYMEHTOB
(cBemeHuil) ¢ HMCHOJB30BAHUEM  MEXBEAOMCTBEHHOIO  HMH(OPMALMOHHOIO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAIONMK 9 pabounx AHEH cOo IHS pEerucTparuu
3asBJICHUS.

2.7.4. 3ampemiaercs OTKa3plBaTh B TpUEME 3asBJICHHUS U WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIBHOM YCIYTH, B CIy4Yae €CJIH 3asBJICHUE
U TOKYMEHTBI, HEOOXOIUMBIE JIJIsl TPEAOCTABICHNUS MYHUIIUIIAIBHON YCIYTH, TOJAAaHbI B
COOTBETCTBUM C MH(OpMaLMEr 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHULUIIAIbHOM
yCIIyTH, onyosrnkoBaHHoW Ha EquHom nopraiie, PecryOnnkanckoM mopraie.

2.8. I/IC‘-IepHBIBaIOIHI/Iﬁ IICPCUYCHDb OCHOBaHUM AJIA IIPUOCTAHOBIICHHUA UJIN OTKa3a B
IMpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIyru

2.8.1. OcHoBaHMA ISl TPUOCTAHOBJIICHHSI MPEJOCTABICHUS MYHUILIMIAIbHOU
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBICHHBIX 3asiBJICHUM U (MJIH) JOKYMEHTAX COJACPIKUTCS HEIMOJHAs U
(wn) HegocTOBepHas UHGOpMaIus;

2) TOCTYIUICHWE OTBETa OpraHa TrOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBjieHus1 JMOO MOABEAOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYIpAaBJIEHHWsS OpPraHU3alMM Ha MEKBEIOMCTBEHHBIH 3ampoc,
CBUJIETENBCTBYIOIIETO 00 OTCYTCTBUM JTOKYMEHTA U (WJIK) HH(DOpMALIUU, HEOOXOAUMBIX
JUIS TIPEOCTaBICHHUSI MYHULIMIIATBHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLIT MpE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEACHUI O PErMCTPAlMU TPAXKIAHWHA 110 MECTY J>KUTEIhCTBA
(mpeObIBaHNs) B pacOPSKEHUN OPTaHOB MECTHOT'O CaMOYTIPaBIICHUS.

2.8.3. IlepeueHb OCHOBaHUW JJi1 OTKa3a B MPEAOCTABICHUU MYHHUIMIAIBHOU
YCIIyTHU SIBJISIETCS] UCUEPIIBIBAIOLIIUM.

2.8.4. 3anpemaeTcss OTKa3plBaTh B MPENOCTABICHUN MYHHUIMNAIBHON YCIYI'HM B
cilly4yae, €clid 3asBJI€HWE O NPEIOCTaBICHUU MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaIEl 0 cpoKax M MOPSAJKE MPEAOCTABICHUS] MyHUIIUIIAIBLHOM
yCIIyrH, onyosrukoBaHHoi Ha EquHom noprane, PecyOnnkanckoM mopraie.

2.9. [lopsaok, pa3Mep ¥ OCHOBAaHMS B3UMaHUSI TOCYAapPCTBEHHOMN MOIUTMHBI UJI UHOU
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIYTH
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MyHunnanbHas yciayra npeaocTaBiisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepeyenn ycnyr, KOTOpbIE SIBISIOTCS HEOOXOIMMBIMH U OOSI3aTEIBbHBIMH JIs
MPEJIOCTABICHUS MYHULMIAIBHOW YCIyI'M, B TOM YHCIE CBEICHUS O JOKYMEHTE
(mokyMeHTax), BblJaBa€MOM (BBIJABAEMbIX) OpraHU3AIUSAMHU, YYaCTBYIOUIUMHU B
IPEAOCTABIEHUN MYHULIMIAIBHBIX YCIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsimok, pa3Mep M OCHOBAHMS B3MMaHHUs IUJIaThl 3a MPEOCTaBICHUE YCIYT,
KOTOpPBIE SIBISIOTCA HEOOXOAMMBIMA M  O0S3aTENIbHBIMU JUISl  MPEJOCTAaBICHUS
MYHHIIMIIAIBHONW YCIIyTH, BKIIIOYas HHGOPMAIIMIO O METOJUKE pacueTa pa3Mepa Takou
J1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuManbHBIA CPOK OXHUAAHUS B OYepead TMpH Iojade 3ampoca o
MPEAOCTABICHU MYHUIIUNIATBHOM YCIYTH, YCIYTH, MPEIOCTaBIsIEMON OpraHHU3aIueH,
y4acTBYIOIIEH B TMPEJOCTABICHUM MYHHUIIMMAIBHOW YCIYTd, W TpHU MOJTYyYCHUU
pe3ynbTaTa Mpe0CTaBICHUS TaKUX YCIyT

2.12.1. Bpemst oxuaaHus MpYU Noj1ade 3asBJICHUS HA NOJyYEeHUE MyHULIUIIAIbHON
yciyru - He 6osnee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUIUIATBHON YCIIyTH
MAaKCHMAJIBHBIA CPOK OXKMJAHUS B OUE€pPEIN HE JOJDKEH NPEBBIIATH 15 MUHYT.

2.13. Cpox 1 NOpsIAOK PETUCTPALIMU 3aIIPOCa 3asiBUTENS O MIPEIOCTABICHUN
MYHULIUTATIBHON YCIYTHU U YCIYTH, MPEIOCTABIIIEMON opraHu3aliuei, yuacTByonien B
MPEA0CTaBICHUHA MYHUIIMTIATLHON YCIIYTH, B TOM YUCJIE B QJIEKTPOHHOU hopme

2.13.1. Tlpu nmuunom obOpamennu B M®II B 1eHs ogaum 3asBiICHUS 3asIBUTEIIO
BbI1aeTcsa pacnucka u3 AVC MO®I] ¢ peructpaliliOHHBIM HOMEPOM, MOATBEPKAAIOIINM,
YTO 3aBJICHUE OTIPABJIEHO, U IATOW MMOJAYU 3asIBJICHUS.

2.13.2. Ilpu HanpaBiieHUU 3asBJICHUS TTOCPENICTBOM, PecmyOmmkaHCcKoro moprania
3asiBUTENb B JIEHB MTO1a4U 3asBIICHUS MOTy4YaeT B TUYHOM KaOuHeTe PecmybmnkaHcKoro
nopTajia ¥ Mo AJIEKTPOHHON MOYTE YBEAOMIJIEHUE, MOATBEPKIAIOIIECE, YTO 3asiBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCS PETUCTPAIMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuuHom oOpameHuu B lcronkoM B J€Hb MOJaud 3asiBJICHUS
YIOJTHOMOUYEHHBIM JOJDKHOCTHBIM JIMIIOM Vcronkoma 3asiBUTENO BBIAETCS pacIivicka
13 aBTOMATU3UPOBAHHOM MH()OPMALIMOHHONW CUCTEMBI, TIPEIHA3ZHAYCHHOM /ISl OKa3aHUs
rOCYJIapCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, C PErUCTPAllUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MIEPEUYHEM MPEICTABICHHBIX IOKYMEHTOB.
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2.14. TpeboBaHUS K IOMEIICHUAM, B KOTOPBIX MPEAOCTABISETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3y 0’KMJIaHUs, MECTaM IS 3aII0JIHEHHUS 3alIPOCOB O NPENOCTABICHUN
MYHUIIUIIATIBHON yCIyTH, UHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3liaMu UX 3allOJIHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JUJISl IPEIOCTABICHUS KaXKI0M MYHULIUITAIbHON
YCIIyTH, pa3MEIEHUIO U O(pOPMIICHUIO BU3YyalIbHON, TEKCTOBOM U MYJIbTUMEIUNHON
UH(pOpMaIMKU O MOPSAJKE IPEIOCTABICHUS TAKOW YCIIyTH, B TOM YHCJI€ K 00€CIIEUEHUIO
JOCTYIHOCTH /111 THBAJIUJOB YKa3aHHBIX OObEKTOB B COOTBETCTBUU C (peiepabHbIM
3aKOHOJATEIBCTBOM U 3aKOHO/aTenbcTBOM PecnyOnuku Tatapctan o conuanbHOR
3aIUTE UHBAJIUOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW YCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MIPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpueMa 3asBuTeNied OOOPYIYIOTCS HEOOXOAMMON MeOenbio s
oopMIIEHUSI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B cooTBeTCTBHHM C 3aKOHOAATEIbCTBOM Poccmiickoit dexepanuu o
COLIMAJIBHOM 3alllUTe WHBAJIMAOB B LENAX OECHPENMSITCTBEHHOrO JO0CTyla K MECTY
IPEIOCTABIICHUS] MyHULIUIIAJIBHON YCIYrd 00ECIIeUnBaETCA:

1) obGecnieunBaercsi OCCHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
IIPEIOCTABJIEHUSI MYHULMNAIbHON YCIyru (yZOOHBIM BXOJ-BBIXOJ B IOMEIICHUS U
NepeMEeIEeHUE B X IPEJeax);

2) BHU3yaJlbHas, TEKCTOBas M MYyJIbTUMEIUiHas HHGOpMAIMS O TOPSIKe
MPEIOCTABIICHUSI MYHUIMIAIBHON YCIYTHM pa3Mellaercs B YJOOHBIX JUIsl 3asBUTENEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3) coOmpoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE paccTpOHCTBa (hyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMUKEHUS, U OKa3aHUE UM ITOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITCIILHOTO TICPEABIKCHHS TIO0 TEPPUTOPHUH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOH M TPaHCIOPTHOMN
MH(DPaCTPYKTYyp, BXOJla B TaKME€ OOBEKTHI U BbIXOAA U3 HUX, MOCATKA B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKHU U3 HETO, B TOM YHCIIE€ C UCMOJIH30BAHUEM KpPECTa-KOJSICKH;

5) Haanmexaiee pasMmelieHHe OOOpYIOBaHMS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOUMBIX JJIs1 o0ecrieueHus: OecpensiTCTBEHHOIO JOCTYNa WHBAIUAOB K yClIyraMm
C YYETOM OIPAHUYEHUN X )KU3HEAECATENBHOCTH;

6) myOaupoBaHHE HEOOXOAMMONM IS HWHBAIHMIOB 3BYKOBOW M 3PUTEIBHOMN
uHopMaIuu, a TakKe HaJNMUCed, 3HAKOB W WMHOM TEKCTOBOW M rpadudecKoi
nH(}OpMAIUU 3HAKaAMU, BBITIOJTHEHHBIMH pelbe(HO-TOUYeuHbIM mpudToM bpaiins;

7) IOIyCK CypIOINEepeBOIYNKA M TUDIIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKM-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAOIICTO
ee creuuagbHoe OOydeHHe M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTaHOBJIEHBI MPUKa30M MHUHUCTEPCTBA TPyJa M COLMAIBHOW 3alIUThl Poccuickou
Oenepaunun ot 22.06.2015 Ne 386 «O06 yrBepxkaeHUd GOPMBI JOKYMEHTAa,
MOATBEPKIAIOIIETO CHelUalbHOEe O0y4YeHHue CO0aKU-MPOBOJHMUKA, U TOPSIKA €ro
BBIJIAYN».
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2.14.3. TpeOoBanuss B dYacTh OOECHEYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCA MPEAOCTABICHUE MYHUIUINAIBHOW YCIyTH, U
CPEACTB, HCIOJIB3YEMBIX MPU MPEAOCTABICHUNM MYHUIUIAIBHOW YCIYTH, KOTOpbIC
yKa3aHbl B moAnyHkTax | — 4 mnyHkra 2.14.2. agMUHHCTPAaTUBHOIO pErJIaMEHTA,
IPUMEHSIIOTCSI K OOBEKTaM U CpEeACTBaM, BBEIACHHBIM B OJKCIUTyaTalldi0 WU
MPOIIEAIINM MOJIEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 uromns 2016 roxa.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJCHCTBUMN 3asiBUTEINSI C TOJKHOCTHBIMU JIMIIAMU TIPU
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH U UX MPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJTyueHus: ”HOPMAIUH O XO€ MPEAOCTaBICHUS MyHHUIUITAILHOW YCIIyTH, B TOM
YHCIIe C UCTIOIb30BAaHUEM HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA,
BO3MOKHOCTb JINOO HEBO3MO>KHOCTb MOIYYEHUSI MyHUIIUIAIBHON YCIIYTH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEAOCTABICHUS I'OCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIIOOOM TEPPUTOPUATHEHOM
MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTEIBHO PACIOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN PUHIIHIT),
IIOCPEACTBOM 3aIlpoca O MPETOCTABICHNN HECKOJIBKUX TOCYJapCTBEHHBIX U (WJIN)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPeIOCTaBICHUS
roCyJJapCTBEHHBIX U MYHUILIUIAIBHBIX YCIYT, IPEIyCMOTPEHHOTO cTaTbeit 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3zaTenssMu JOCTYHHOCTU IMPENOCTABICHUS MYHUIMNAIBHON yCIyru
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaJM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHMAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4Me HCYEepHbIBAIONIe HHPOpMaMU O crocobax, MOpsSAKE M CpOKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyrM Ha WH(QOPMALMOHHBIX CTeHAaX, EnuHoMm
noprane, PecnyOnukanckom noptaie, opUInagIbHOM CaiiTe MyHUIIMITAIBHOTO pailoHa;

OKa3aHUE I[OMOUIM UWHBaJIMJIaM B NPEOJOJCHUH OapbepoB, MELIAIOIINX
IIOJIYYEHHUIO UMH yCIIYT HApABHE C IPYTUMHU JIMLAMHU.

2.15.2. Tlokazarens MM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd
SBJISIFOTCSL:

1) coGuroicHrEe CPOKOB MPHEMa U PACCMOTPEHHUS JIOKYMEHTOB;

2) coOII0ICHHE CPOKa MOTYUCHHS Pe3yJibTaTa MyHULIUIIAIbHON YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HAPYIICHUS aJMHUHUCTPATHBHOTO
perjiaMeHTa, CoBeplleHHbIe paboTHUKaMu VcnonkoMma;

4) KONMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTALIHH):

B3auMoielicTBie 3asBUTENsT C¢ paboTHukamu Hcmonkoma win MOL npu
IIPEAOCTABIEHUN MYHHLIMNAJIBHOW  YCIYyTM  OCYLIECTBISETCA OOWH pa3 IpH
MPEe/ICTaBICHUN 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;
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OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TOJYYECHHs pe3ysbTara MperlOoCTaBICHUS
MyHULMOansHOU yciayru B Ucnonkome nuim M®IL B hopme 3x3emIsipa 3J1€KTPOHHOTO
JOKyMeHTa Ha OyMa>KHOM HOCHUTEJIE.

[IpoIOIKATENPHOCT OJHOTO B3aUMOJECHCTBHSA 3asBUTENS C JOJDKHOCTHBIMH
JIMLAMU IIPU PEJOCTABICHUY MYHULIUIIAIIBHON YCIIyTH HE IIPEBBIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTENCPOHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmanust 0 XoAe NMPEAOCTaBICHUS MYHULUIAIBHON YCIYIM MOXET
ObITh TMOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm moprane,
Pecnyonukanckom noprane, B Ucnonkome, MOLI.

2.15.4. IlpenocrtaBieHMe MYHULHUIAIBHON YCIYTHM OCYIIECTBIIAETCS B JIHOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MKUTEIbCTBA WJIM MeECTa
(akTHueckoro npoxxuBaHus (npeObiBaHusA) Ha Tepputopun PecnyOnuku Tatapctan 1o
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE TPEI0CTaBIISETCS.

2.16. nbie TpeOoBaHMs, B TOM YHCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIUIATBHON YCIYTH MO SKCTEPPUTOPHUATILHOMY IIPUHIMITY (B clTydae, eCIu
MYHULIMMNAIBHAS yCIIyTra IPEA0CTaBISACTCS MO SKCTEPPUTOPHUATILHOMY TIPUHIIUITY) U
0COOCHHOCTH MPEI0CTABICHUS MYHUIIMIAIBHON YCIIYTH B DJICKTPOHHOM hopme

2.16.1. Ilpu npenocTaBlieHUH MYHMIIMIAIBHONW YCIYTHM B JJIEKTPOHHOU (opme
3asiBUTENb BIIpaBE:

1) monmyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPEIOCTaBICHHUS
MYHUIMINIATBHOM yCIYrH, pa3menieHHyro Ha EguHom mnoprtane, PecnyOinkaHckoM
nopTarne;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHONH YCIYIH M WHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMALIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMYHKTOM 7.2 dacTtu 1 crarbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCHoJIb30BaHueM PecrnyOnnkaHckoro noprasia;

3) NOJYYHUTH CBEACHUS O XOJC BBIOJHCHUS 3asBICHUNH O MPEIOCTABICHUU
MYHUITUTIATBHOM YCIIYTH, TIOJJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCYILECTBHUTH OIICHKY KaueCcTBa MPEJIOCTABICHUS MYHUIUITATBHON YCIYTH;

5) moay4uTh pe3yibTaT MPEJOCTABICHUS MYHHUIUNAIBHON yciayru B Qopme
ANEKTPOHHOIO JJOKYMEHTA;

6) monmath *kanoOy Ha pemieHue u aeiicTBue (0e3neiicTrre) Mcmomkoma, a Takxke
€ro JOJHKHOCTHBIX JIMI], MyHUIIMNIAIBHBIX CIIy)KalllUX MOCPEACTBOM PecmyOinKaHCKOTro
noprana, noprtana QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIMOHHONW CHCTEMBI,
obecrnieunBaroIIel mpolecc 10cyaeOHOoro (BHECyAeOHOr0) o0XajaoBaHUSI PELICHUM U
nercTBuil (0e3elcTBYSI), COBEPLIEHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX ~ YCIYyT OpraHaMd, TNPEIOCTaBISIONIMMUA TOCYJApPCTBEHHBIE U
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MYHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJAapCTBEHHBIMU W
MYHULIMTATbHBIMU CTY>KAIIUMHU.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYIIECTBISAECTCS MOCPEICTBOM 3alOJIHEHUS
ANIeKTpOHHOU (opMbI 3asiBieHHs] Ha PecrmyOnmukanckoM mopTaie 6e3 HeoOXOAMMOCTH
JIOTIOJTHUTENILHOM MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM opme.

2.16.3. [Ipu popMupoBaHUM 3asiBJICHUS 00ECIICUNBACTC:

1) BO3MOXKHOCTH KOMMPOBAHUS U COXPAHCHHS 3asBJICHHS W MHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXXHOCTb 3aIlOJJHCHHS HECKOJIBKMMH 3asBUTEIISIMUA OJTHOW SJICKTPOHHOM
(dbopMbl 3agBIICHUS MPU OOpAIllEHUU 3a YCIyramu, IpeanojiararolliiMi HaIlpaBiIcHUE
COBMECTHOTO 3asBJICHHS] HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie€4aTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DIIEKTPOHHOU (HOPMBI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEICHHBIX B AIEKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT IO JKEJIAHUIO MTOJIH30BATENSl, B TOM YMCJIE€ MPU BO3SHUKHOBEHHUH OILINOOK
BBO/JIa U BO3Bpate JJIs IOBTOPHOTO BBOJIA 3HAYEHHM B 3JIEKTPOHHYIO (pOpMY 3asiBJICHUS;

5) 3amonHeHWe Tmoyield AIIEKTPOHHOW (HOpMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUI1 3adBUTEIEM C HCIOJIb30BAHHEM CBeleHMM, pa3menieHHbix B ECHUA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecmyOnukaHCcKOM MopTaiie, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIINKI U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTh BEpHYThCS Ha JIFOOOH W3 STAllOB 3allOJIHCHHS SJICKTPOHHOU
(bopMbI 3asBIeHUSI O0€3 MOTEpU paHee BBEACHHON MH(pOpMaLHY;

7) BO3MOXKHOCTH JIOCTyNa 3asBUTENSA K paHee MOJAaHHBIM MM 3asBICHHIM B
TEYEHUE HE MEHEE OJIHOTO T'0Ja, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUEHHE HE MEHEE 3 MECHALIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3anuch) OCYIIECTBISAETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCHA Ha JHOObIE CBOOOJHBIE IS
npyeMa JaTy ¥ BpeMs B IpeliesiaX YCTaHOBJICHHOTO B MHOTO(QYHKIIMOHAJIBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JaThI.

JI71st ocymiecTBICHUS TPEIBApUTEIBLHOM 3aMCH TTOCpeICTBOM PecmyOnkancKkoro
nopTana 3asBUTEN0 HEOOXOAMMO yKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHbIC, B TOM
17 () X

dbaMuuio, UM, 0T4€CTBO (TIPU HATTUIHH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpHU
MpEeABApUTENIHON 3alUCH, TOKYMEHTaM, MPEICTaBICHHBIM 3asBUTENIEM NPU JUYHOM
npueme, NpeaBapuTeNbHas 3aluCh aHHYJIUPYETCS.

[Ipu ocymiecTBIEHUH NpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O0ECHeunBaeTCs
BO3MOXXHOCTh pacliedararb TaJOH-TIOATBEpKAEeHUE. B ciyudae, ecnu 3asBUTEINb
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COOOIIMT aApec 3JIEKTPOHHOM MOYTHl, HAa YyKa3aHHBIM aJapec TakkKe HampaBiseTCs
uH(bOpMaIUs 0 MMOATBEPKACHUN PEIBAPUTEIBHOM 3aMCH C YKa3aHUEM J1aThl, BpDEMEHH
Y MecTa Ipuema.

[Ipu ocymiecTBIEeHUH NPEIBAPUTEIHHON 3alUCH 3asABUTENh B 005S3aTE€IHLHOM
nopsjike THHOPMUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B cllydae
€ro HEeSIBKU N0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asiBUTENb B JII000€ BpEMsI BIIPABE OTKA3aThCs OT MIPEIBAPUTEIILHOM 3aMKCH.

3anpemiaercs TpeOOBAaTh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHM, Kpome
POXOXKJIECHUS UACHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMU
npaBOBbIMH akTamMu Poccuiickoil @enepanuuy, yka3zaHHs LEId IPUEMA, a TaKkKe
MIPEOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEPBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS IPUEMa.

3. COCTaB, MmocjaeaoBaTejIibHOCTb U CPOKH BBINIOJTHEHUA aIMUHUCTPATUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINNOJHEHUA AaAMHUHUCTPATUBHLIX IIPpOLHEAYD B 3JIeKTp0HHOﬁ Q)opMe, a TaKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMHHUCTPATUBHBLIX IIpoHeaAyp B
MHOFO(l)YHKIII/IOHaJILHI)IX HEeHTpax

3.1. Onucanue mociaea0BaTeIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHUILIUTIATBHON YCITyTH

3.1.1. [IpenocraBieHre MyHUIIMIIATBLHOM YCIYTH BKIIIOYAET B ce0s CIECAYIOIINE
aIMUHUCTPATUBHBIC MTPOTICTYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTETIEM,

3) HampaBlcHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTaBICHUY MYHUITUTIATLHOW YCITYTH;

4) moArOTOBKA pe3ybTaTa MyHUITUIIAIBHON YCIIYyTH;

5) BeIZaua (HanpaBCHKE) 3asIBUTEIIIO Pe3ysibTaTa MyHUIIUTIAIBHOMW YCIYTH;

6) ucrpaBiieHUE TEXHUIECKUX OIIMOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBINOJHEHUS aJAMHUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIMITAIIHOW YCIIYTH.

JolKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborauk MOI];

npu obpaienuu 3asBurens B cnonkom — cekperaps HMcnonkoma.
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3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSIAKE U CPOKax
NPEeIOCTaBICHUs MYyHHUIMNAIbHON ycayru B MO nuuno um mo Tenedony
BJIEKTPOHHOM TOYTE.

Pa6otHuk M®L] koHCYIbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
NPEeICTaBIAEMON TOKYMEHTALUUA U JPYTUM BOIIPOCaM JUIsl MTOJIYyYeHHUS] MyHUIIUIIAIbLHOM
YCIIyTH.

3asBUTEIh MOXET TOJY4YUTh HH(POPMALMIO O TOPSAJKE MPEAOCTaBICHUS
MYHUIIUITAIBHOM yCayru Ha oduinanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asBUTEJIS.

PesynbraraMu  BBIMIOJIHEHUS ~ aJMUHHCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
KOHCYJIbTAaIlsl 1O COCTaBy, (opMme TMpencTaBIsieMOd TOKYMEHTAlluu W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHS] MyHUITUIATBHON YCIIYTH.

3.2.3. 3asgBuTeNb BIpaBe 00paTtuThes B McmoikoM mo TenedoHy U 3ICKTPOHHOU
Mo4Te, a TaKXKe IMOJYYUTh KOHCYJNbTAMIO Ha PecmyOnnkaHckoMm moprane, cairte
HcnonkoMa 0 MOpsAKE M CPOKaxX MPENOCTABICHUS MYHUIMIATBHON YCIYTH, B TOM
YHCIie 10 COCTaBy, (opMe MPEJCTaBIAEMON TOKYMEHTAlMU U APYTUM BOMpPOCAM IJis
MOJIyYEHHUsI MyHUIIUIIAIbHON YCITYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asBUTENI B COOTBETCTBUM C TpeOoBaHUSAMHU MyHKTa 1.3.4 aJIMHUHUCTPATHBHOIO
perjameHra.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEH CO IHS MOCTYIUIEHHUS OOpaIleHuUs.

PesynpraraMu  BBIMTOJIHEHWST  aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTAIlMM TIO COCTaBy, (OpMe TMPEACTaBISIEMON [TOKYMEHTAlUA W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHSI MyHUITUTIATBHON YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHUE KOMILIEKTA JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAJIBLHON YCIyTrHd 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHULMNAIBHON YCIYTM W TPEJICTABISIET JIOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii mpuem 3asiBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIaMEHTa,

3aMoJHSAET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];
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OpyU  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aAMUHUCTPATUBHOIO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBisieT mNakeT AOKYMEHTOB, MPHHSATHIX OT
3assBUTENS B VICIIONIKOM B AJIEKTPOHHOM (popMe (B COCTaBE MAKETOB JIEKTPOHHBIX JI€N) B
TEYEHHE OJHOro padouero JAHA CO JHA OOpalleHUs 3asBUTENI B CTPYKTYpPHOE
nogpasaenesue MOLI.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCS: 3asBICHUE
U IaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€NI0), HallpaBieHHble B McnoikoM, OCpencTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTaBICHUS MYHULUIIAIbHOM YCIyTH B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B AJIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00sI3aTeNbHBIE ISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

IOPUKPEIUISICT JOKYMEHThI B AJIGKTPOHHOM (oOpMe WM 3JEKTPOHHBbIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

HNOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBMSMHM M TOPSIIKOM
NPEOCTABICHUS! MYHULUNAIBHON YyCIyrd B 3JEKTPOHHOW QopMme (ycTaHaBIUBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS );

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEJIEHUN  (yCTaHaBJIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPaBIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA,;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYECKast IIPOBEPKA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS TOCJIE 3alOJHEHUS 3asBUTEIEM KaXJAOro M3 IMOJEH 3JIEKTPOHHOMN
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dbopmbl 3asBiaeHus. [Ipu BBIIBICHMH HEKOPPEKTHO 3aMOJIHEHHOTO MOJIA 3JIEKTPOHHOU
dbopMBI 3asBICHUs 3asSBUTEIb YBEAOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU |
NOpsAKE €€  yCTpaHeHHs  MOCPEACTBOM  HHGOPMAIMOHHOTO  COOOIICHHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM popme 3asBICHHUS.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPAaTUBHBIX  IpPOLELYpP  SBIISIOTCS:
AJIEKTPOHHOE JEJI0, HallpaBJIeHHOE B VICIOIKOM MOCPENCTBOM CUCTEMBI AJIEKTPOHHOIO
B3aUMOJEHCTBUSL.

3.3.3. PaccmoTpeHne KoMIUIeKTa TJOKyMEHTOB VcroikoMoMm.

3.3.3.1. OcHoBaHuMEM Hauaja BBINOJHEHHS AJMUHHCTPATUBHOW MPOIEAYPHI
ABIIIETCS TIOCTYIUIGHHWE 3asBJICHUS M HHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIst
MPEI0CTABICHUS MyHULIMTIAJIbHOM YCIIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTpAaTUBHOM mpoueaypsl sBisercs Cekperapp Mcnonkoma (nmanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpallieHus 3asBUTENS C 3asiBiIeHUEM B McronkoM:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
INyHKTe 2.5  aJAMMHUCTPATHBHOIO  pErVIAMEHTA,  IPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSAM  (HaJiexaliee
oopMJIEHUE KOMUW JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUITHCOK,
3aUEpPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHHU );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBiI€HMST B  aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHONW CHCTEME, MPEJHA3HAYCHHOM ISl OKa3aHWs TOCYAapCTBEHHBIX U
MYHULUTIATBHBIX YCIYT;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B NOyHKTEe 2.5
aJMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCUTEJE, OCYILECTBISET
CKaHMPOBAHUE NPEICTABICHHBIX IOKYMEHTOB;

pacneqaTblBacT 3asBICHUE;

NIepeNAeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

NIOCJIE MTOANMCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(OPMALIOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIUINAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTABICHHbIE B JJEKTPOHHOM (OpME WIH 3JIEKTPOHHbIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIENIO;

BO3BpAILAET TOJANUCAHHOE 3asBICHHE U OPUTMHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B cnydae HanuuMs OCHOBaHMU JUIsl OTKa3a B IPUEME JOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIMYUU
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MPEMSITCTBHNA JIJISl TIPUEMa 3asiBJICHHSI U BO3BpAIaeT €My JIOKYMEHTBI ¢ OOBsSICHEHUEM
COJICpKaHUsl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe JIOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE IIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIIE
MOCTYIUICHHUS JJOKYMEHTOB Ha PacCMOTpPCHHE:

NPUCBaUBACT 3asBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATYPOH J€T U CTaTyC
«[IpoBepka TOKyMEHTOBY;

U3y4daeT TIOCTYIUBIIHME JJCKTPOHHBIC Jieja, B TOM 4YHCIE MPHIOKCHHBIC
3asBUTEJIEM JIOKYMEHTHI B 3JICKTPOHHOU (hOpME M JIEKTPOHHBIC 00pa3bl IOKYMEHTOB;

IPOBEPSET KOMIUICKTHOCTD, YATAEMOCTh 3JICKTPOHHBIX 00pa30B IOKYMEHTOB;

NPOBEPSICT COOJIOJACHUE YCJIOBUH JICHCTBUTEIBHOCTH JJICKTPOHHOM ITOJIHUCH,
MOCPENICTBOM oOpamieHuss K EnuHoMy mopramy (B cioy4ae, €clId 3asBHTEIEM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIVCAHHbIE YCUJIEHHOMN
KBATM(PUIUPOBAHHOW AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HaJIMYUU OCHOBAHHUM, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJIaMEHTa, MOJArOTaBIMBAET NPOEKT pElIeHHs 00 OTKa3ze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHON KBAIHM(PUIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIBIEHO HECOOIIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT pelIeHusl 00 OTKa3e JOJDKEH colep)kaTh HMyHKThl cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITY NI OCHOBAHUEM JUISl €T0 IPUHATHS.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEIOCTABIICHUSI MYHULMIIAIBHON YCIYTHM, C yKa3aHMEM IpPHYMH OTKa3a (B ciyvae,
€CJIi OCHOBaHMsI JJIs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOJUMBIX JJIf
MPEAOCTABIECHUS MYHULMIAIBHON YCIYTH, CBSI3aHbl C HApyLIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyYMEHTaM, OCHOBaHUS [JIsl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0O O HAWMMEHOBAHMHM JOKYMEHTOB (MH(MOpMaINH,
CBEJICHUI), KOTOpbIE HE MPEICTaBIEHbI, COJEpPKAT HEAOCTOBEpHblE U  (WJIM)
MIPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HaIpaBJIsIeTCs. Ha COTJIACOBAHWE B YCTAHOBJICHHOM IMOPSAKE IMOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOTO JOKYMEHTO00O0pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTkKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHUUUIAIbHOW YCIyTH, OCYILIECTBISETCS B
MOPSIIKE, MPEyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PErIaMeHTa.

B ciydae OTCyTCTBHSI OCHOBAaHMH I OTKaza B IHPHEME JOKYMEHTOB,
MPEeyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOIO pErJIaMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHsA CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAPABIISECT 3asBUTENIO, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIJICHUHU 3asBIICHUS, COJIEpKalllee BXOAAIIUN PErucTpallMOHHbBIN
HOMEp 3asBJICHUS, N1aTy TMOJY4YEHUs 3asBJICHUs, MEepeYeHb HAaMMEHOBaHWUl (ailyioB,
MPE/ICTABICHHBIX K HEMY JAOKYMEHTOB, JaTy MOJIyYEHHs pe3yjbTaTa MYHUIIMIAIbHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPErjJaMeHTa, IMpU HAJIMYUA TEXHUYECKOM  BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
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MH(POPMALIMOHHONW CHCTEMbI, MpeIHA3HAaYCeHHOM NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHHIIUIIATIBHBIX YCIIYT.

3.3.3.5. AAMHUHHCTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMUHHACTPATUBHOTO PETJIAMEHTA, BBIMIOJHSAIOTCA B T€UEHHE OJHOTO pabodero JHS €O
THSI TOCTYTUICHHS 3asIBJICHHS HA pACCMOTpPEHHUE.

Pe3ynpTaTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: MPUHSITHIHI
Ha PacCMOTPEHHE KOMIUICKT JOKYMEHTOB WMJIHM MPOEKT pelieHus 00 OTKa3e B Mpueme
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHUSI MyHULIUTIAIEHON YCITYTH.

3.4. HampaBneHre MeXBETOMCTBEHHBIX 3alIpOCOB B OpraHbl, y4aCTBYIOIUE B
IIPEAOCTaBICHUNA MYHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHOoBaHHWEM Hadyalla BBITIOJHEHUS aJIMHHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpPOLIENYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW  mpouenypsl, sABisgercss Cekperapp HCIOIKOMA  Jajee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPAaBJIEHUE MEKBEIOMCTBEHHBIX 3alIpOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUpPYET U HAMpaBisieT B 3JIEKTPOHHOM (opMe MOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJAEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXHOCTH — MHBIMH CIOCOOAMM) 3ampochl O NPEJOCTAaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOT'O PErJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HallpaBJ€HHbIE B OpraHbl BIACTH U (WUJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenaiicTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYIHBIINX Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3ampaiiuBaeMble JTOKYMEHTHl (MH(OpMAIMI0) WIM HAMpaBisIOT
YBEJIOMJICHHSI 00 OTCYTCTBMM JOKyMeHTa U (W) MHGOpMAIMK, HEOOXOAUMBIX JIJIst
MIPEIOCTABIICHUSI MyHULIMIIAJIBbHON YCIyTH (J1ajiee — yBeloMJIeHHEe 00 0TKase).

AJIMUHUCTpPATUBHbIE MPOUEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE TpPEX JHEW CO JHA IOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MH(POPMAILIHIO,
€CJIM MHbIE CPOKHU MOJIOTOBKM M HANpPABJICHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJIEHbI (enepaabHbIMU 3aKOHAMH, NpPaBOBbIMM akTamMu [IpaBuTenbcTBa
Poccuiickoit ®denepaniuu U NpUHSATHIMH B COOTBETCTBUU C (PeAepalIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEZeHHsI), HEOOXOAMMBIE JJISl IPEJOCTABICHUSI MyHUIIMIIAIBHON YCIYTH,
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a1bo yBenomiieHne o0 OTKa3e, HampaBiCHHbIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaINpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBJICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBHUS  JIOKYMEHTHI (CBENIEHUs), HEOOXOIUMBbIE IJIsi TMPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MpHU OTCYTCTBUU JIOKYMEHTA U
(wnm) uHpOpPMAIUH;

npu HAJINYUU OCHOBaHMU, IPEeTyCMOTPEHHBIX YHKTOM 2.7.1
aIMUHUCTPATUBHOTO PErJIaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oTKaze B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAMMBIX MJis
MPEAOCTABIECHUS MYHULUIIAIBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UIl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIECHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B NpPHUEME JOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPeOOBaHMUIA),
HaIIPaBJISETCS Ha COTJIACOBAHHWE B YCTAHOBJICHHOM IOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKkTa pemeHuss o0 OTKaze B IMpUeMe JOKYMEHTOB,
HEOOXOJMMBIX JJIS TPEJOCTABJICHUS MYHMUIIMITAIBHONW YCIYTH, OCYIIECTBIISICTCS B
MOpsAIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHD TIOJIyYE€HHSI CBEACHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbraTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBIISIOTCS:
JTOKYMEHTBI (CBEJEHUs1), HEOOXOIMMBIE JIsl MPEAOCTABICHNUSI MyHULIMIIAIBbHON YCIYTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEI0CTABIICHUS MYHULIMIIAJILHON YCIYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO pErjaMeHTa, IMpU HAIMYAM TEXHUYECKOW BO3MOKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH()OPMAITMOHHOM CHUCTEMBI, MPETHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOAIbHBIX YCIYr, B TOM YHUCJIE€ C MOMEHTAa pPETrucCTpalvy 3asBJICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMHUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuManbHBIii CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMHUHHUCTPATUBHOIO PErjaMEHTa, COCTaBISECT TpU paboOymx
TTHSI.

3.5. IloaroroBka pe3yiabTaTa MyHUIIMIATBHONW YCIYTH

3.5.1. OcHoBaHuMeM Hayajaa BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIpPaBIICHHE
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MEKBEJOMCTBEHHBIX ~ 3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
IIPEAOCTABICHNS] MyHULIMITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE AJMUHUCTPATUBHOU
npouenypsl, sBisierca Cekperapp HCIOJIKOMAa (Jajee - JIOHKHOCTHOE  JIMIIO,
OTBETCTBCHHOE 3a MOJIFOTOBKY Pe3yJIbTaTa MPeJI0CTaBICHHS MyHHIIUITIAILHOM YCIYTH).

3.5.2. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJibTara
PEAOCTABICHUS MYHHUIIMIIAJIbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIs
PEAOCTABIEHUS MYHULIMNIATBHON YCIIyTH;

IIPU BBISIBJICHUM OCHOBAaHWM Uil OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOIO PErJIaMEHTa, MOArOTaBINBACT
IIPOEKT peleHus1 00 0TKa3€ B NPEIOCTABICHUN MyHUIIMIIAIBHON YCIIyTH;

B CJIy4a€ OTCYTCTBUsI OCHOBAHUU JUJI OTKa3a B IMIPEAOCTABICHUA MYHUIUITAJIBHON
YCIYyTd, MPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, M0
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHULIMIAIBHOM YCIYTH, IMOATOTABIMBAET IIPOEKT PE3YIbTaTa IPEAOCTaBICHUS
MYHHIIMIIAJIBHOW YCIYyTH B COOTBETCTBMM ¢ moamyHktamu 1 — 3 myskrta 2.3.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA,;

HalpaBJISIET  MOJATOTOBJIEHHBIM  MPOEKT  pe3yjbTara  NPEeAOCTaBJICHUSA
MYHHULMIIAJIBHOW YCIyTH Ha COIJIACOBAHWE B YCTAaHOBJIICHHOM IMOPSIKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPATUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pab0oYero JHS.

Pe3ynbpraTaMy BBINOJHEHHS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS. IMPOEKT
penieHus 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHOM YCIYTH, CIIPaBKH (BBIITUCKH).

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTa peE3yJIbTaTa IPEIOCTABICHUS
MyHUIMOAIBHOM  yciayru (majsee — TPOEKThl JIOKYMEHTOB)  OCYLIECTBIISIETCS
PYKOBOIUTENIEM CTPYKTYPHOTI'O MOJPA3AEICHHs, OTBETCTBEHHOTO 3a ITOATOTOBKY
pe3ysibTaTa MyHUIIMNIAIBHOW yCIyTH, PykoBoauTenem Mcnosikoma.

[IoaroTroBieHHBIE MTPOEKTHI TOKYMEHTOB, UMEIOIIME 3aMEUYaHMs], BO3BPAILAOTCS
Ha JIOpaOOTKY JHUIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHHIIMNAIbHON
ycayru. Ilocne ycrpaHeHus 3aMed4aHui MPOEKThl JOKYMEHTOB IIOBTOPHO IEPEAAOTCS
JUIS1 COTJIACOBAHUS U TTOATIMCAHUS.

PykoBonurens McnonkomMa rnpu pacCMOTPEHUH IPOEKTOB JOKYMEHTOB IIPOBEPSIET
coOJI0/IeHe aIMUHUCTPATUBHOTO PErjiaMeHTa JTOJDKHOCTHRIME Jiniiamu Mcmonkoma B
YacCTU CPOKOB BBINIOJHEHUS a[IMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEILHOCTU U
ITOJTHOTHI, HAJMYMS COTJACOBAHMUM YITOJTHOMOUYEHHBIX JOJDKHOCTHBIX Jul Mcnonkoma B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywae BBIABIEHMS ~HApPYLIEHWH B  YacTH  CPOKOB  BBINIOJHEHUS
aIMUHHCTPATUBHBIX NPOLEAYP, UX IOCIENOBATEIBHOCTH U IOJHOTHI PykoBOauTEnb
HNcnonkoma HMHUIMUPYET TMPUBJICYEHUE K OTBETCTBEHHOCTH JIML, JOIYCTHBIINX
HapyllIeHUs, B COOTBETCTBUU C IMTyHKTOM 4.3 aIMUHHUCTPATUBHOIO PETVIAMEHTA.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pabovero JIHS.
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PesynpTaTaMy BBITTOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOUMBIX IS TIPEIOCTABICHUS MYHUIIATIATEHOMN
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTABICHWH MYHHIIMITAIILHOW YCIIYTH, CIIpaBKa
(BbITICKA).

3.5.4. MHcnomHenwe nmponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HaJIMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(GOPMAITMOHHONW CHUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHHUIIUTATbHBIX YCITYT.

MakcumanbHbIA CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX NPOLEAYpP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETIaMEeHTa, COCTABIISIET OUH pabo4uil 1CHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauaja BBIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYpPbl, JOKYMEHTa, MOATBEPKIAAIOLMIErO MPEIOCTaBICHUE
MYHUITUTIATBHOU YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE A MUHUCTPATHUBHOM
npoueaypsl, Cekperapp Mcnosnkoma (manee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
BbIJIauy (HAIpaBJICHUE) JOKYMEHTOB).

3.6.2. JIo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JTOKYMEHTOB:

o0OecreynBaeT  PErucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPEAOCTABICHNUS MYHULMINAIBHOM YCIYIM B MOACUCTEMY BEIECHHUS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOM HMHGOPMAIMOHHONW CHUCTEMBI, MpPEIHAa3HAYEHHON I OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULUIMAIBLHON YCIYTHM M O BO3MOXKHOCTH TOJTYYEHUS
pe3yJibTaTa MpeaoCTaBICHUS MyHUIIMITAIBHON ycinyru B Mcnonkome miu B MOLI.

Hcnonnenne  mpoueayp TMNpU  HAIMYAM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHE OJHOTO pabouero MHS CO JHSA TOANMUCAHUS JOKYMEHTA,
SBJISIFOLIETOCS pe3ynbTaToOM peI0CTaBICHUS MYHUIUIATbHON YCIIYTH,
YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JHUIIOM McrosikoMma.

PesynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBJISIOTCSA:
pa3MellleHue CBEACHUN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULIMMAIBHON YCIyTH B
MHDOPMAIIMOHHBIX CHUCTEMaX, MW3BEIIEHUE 3asBUTENs (€ro MpeACTaBUTENs) O
pe3ynbTaTe NPeOCTaBICHUS MyHUIIMITAIBHON YCITYTH U CIIOCO0AX €ro MOJy4YeHHUs.

3.6.3. Tlopsmox BbmauuM (HampaBiIeHWs) pe3yJbTara  MPEIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH:
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3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asBUTEII0 PE3YJIHTAT MYHULMUIIAJIBHON YCIYrd B
dbopMe HK3eMIuIsipa DBIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. I[lo
TpeOOBAaHUIO 3asBUTEIS] BMECTE€ C DSK3EMIULIPOM BJEKTPOHHOTO JTOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My IMPEAOCTaBISAECTCA JK3EMIUIIP SJIEKTPOHHOTO JOKYMEHTa
IyTEeM €ro 3alKicCH Ha ChbeMHBI HOCUTENb HH(MOPMAIIUU WM HAPABJICHUS SK3EMILISpa
AJIIEKTPOHHOI'O JJOKYMEHTA MO 3JIEKTPOHHOM moyTe B ajapec 3asButens. [Ipu 3amucu Ha
CbEMHBIM HOCUTEIh HMHGOPMAIMM WJIA HAMpaBICHUU HK3EMIULIpa SJIECKTPOHHOIO
JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH SK3EMILISP AJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJE, MO HJIEKTPOHHON IMMOYTe HACHTHUYHOCTh TaKOTO JK3eMIUIsApa
AJIIEKTPOHHOTO JIOKYMEHTa OHK3eMIULIPY DSJEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM
HOCHTEJIC 3aBEPsIeTCS] YIOTHOMOYEHHBIM COTPYJHHUKOM C HCIOJIb30BAHUEM yCHIJICHHOU
KBIM(PUUIMPOBAHHON 31EKTPOHHON MOAMHKCH.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIONHSIOTCS B TIOPSAKE OYEPEIHOCTH, B J€Hb NPUOBITUS 3asfBUTEIS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsel MOII.

PesynbpraramMu BBITIOTHEHUS aAMHUHUCTPATUBHBIX TPOIIEAYP SIBISIFOTCS: (hUKCALUs
(dakTa BbIIaUM pe3ysbTaTa MpeNoCTaBiIeHUS MyHUIunaibHou yciayru B AUC M®I],
pe3yNbTaT MPEOCTABICHUS MYHUIIUIIAIIBHON YCIIYTH, BBIJJTAHHBIN 3asBUTEITIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a Pe3yJbTaTOM MYHUIIUNAIBHON YCIYTU
yepe3 PecnyOnukaHCKUN TOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HAIpaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOIIETOCS — PE3yJIbTaTOM
MPEeI0CTaBICHUS MYHUITUTIATEHOM YCIIyTH, MOAMUCAHHBIN YCUJICHHOU
KBAJIM(DUIIMPOBAHHOMN 2JIEKTPOHHOMN MOANMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Hcnonkoma.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B JICHb MOAMNHMCAHUSA JOKYMEHTA, MOATBEPXAAIONIETO MPEAOCTaBICHHUE
(0TKa3 B MPeAOCTaBICHUH ) MYHUITUTIAIBHON yCITyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
muuoM HMcenoskoma.

PesynpraramMu  BBIMTOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HarpaBjeHue (TPeIoCTaBlIEHUE) C HCIOJIb30BaHUEeM PecnmyOIuKaHCKOTO TMopTaja
3asBUTEIIO0 JIOKYMEHTA, MOATBEPKAAIOIIETO MPEJOCTaBICHHE MYHULIUIIATBHON YCIIyTH
(B TOM umCIe 0TKa3 B MIPEAOCTABICHUN MYHUITUTIATLHON YCIIYTH).

3.6.3.3. IIpu oOparieHny 3asiBUTENS 32 PE3yJbTaTOM MYHUIIMITAIILHON YCIYTH B
HcnonkoM, [OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBlICHUE)
JIOKyMEHTOB, BBIJIAET 3asABUTENIO Pe3yJbTaT MyHUIIUTIATbHOU yeiuyTH. [1o TpeboBanutio
3asABUTEIISI BMECTE C AK3EMIUIAPOM 3JICKTPOHHOTO JTOKYMEHTAa Ha OyMa)kKHOM HOCHTEINE
eMy MPEAOCTABISICTCS DK3EMIUISP SJEKTPOHHOTO JOKYMEHTa IyTEeM ero 3amlucH Ha
ChEMHBI HOCHUTENh WH(DOpPMAMM WM HAMpaBICHHUS DJK3EMIUISIpa DJIEKTPOHHOTO
JOKYMEHTA TI0 JIEKTPOHHOM TIOYTE B aJIpec 3asiBUTEIIA.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIINM ITYHKTOM,
OCYIIECTBIISIIOTCA B TOPSAKE OYEPEOHOCTH, B J€Hb TPHUOBITUS 3asABUTENS B
cooTBeTcTBUH ¢ [IpaBunamMu BHyTpeHHEro Tpya0Boro pacnopsiaka Mcnonkoma.
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Pe3ynbTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3ydabTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYyTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHOW ISl OKa3aHUS
rOCyapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

3.7. UcnipaBiieHrEe TEXHUIECKUX OITUOOK

3.7.1. B ciiyyae oOHapyKEHHUSI TEXHUYECKOM OMMOKHU B JOKYMEHTE, SBIISIOMIEMCS
pE3yNbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3a4BUTENb HanpasiseT B McnoakoM:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBUTEIIO KaK PE3yNbTaT MYHHIIUNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OIMNOKa;

JTOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIBCTBYIOIMINE O HAJTUYHH
TEXHUYECKOU OIUOKHU.

3asgBiaeHue 00 WCHPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKAa3aHHBIX B
JTOKYMEHTE, SIBJISIONMEMCS Pe3yIbTaTOM MYHHITUTIAIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIpaBIeHWEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM HJICKTPOHHOM TMOYTHI), OO uepe3 PecnyOnukaHckuil mopran HWid
MOII.

3.7.2. I0JDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYIIIECTBIISCT
MIpUEM 3asIBICHUS 00 UCIPABICHUH TEXHUYECKON OIMIMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JIOKYMEHTAMU U TEPEacT UX JOJLKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHUE OJTHOTO pabOYero JTHS C JaThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMu BBITIOJHEHUS aMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: IPUHATOC
U 3aperHuCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEISIX BHECEHUS UCIHPABICHUM B JIOKYMEHT,
SBJISIFOIIUICS. PE3YJIHTATOM MPEIOCTABICHUS MYHUIIUTIATLHOM YCIYyTH, OCYIIECTBIISCT
MPOIIEYPhl, MPETyCMOTPEHHBIE MYyHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTABUTEIIO)
JUYHO TOJi POCIHCH C U3BIATHEM Yy 3asgBUTENs (YIOJTHOMOYEHHOTO TPEICTABUTENS)
OpUTHHAa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKasl OIMMOKA, UITN HAIIPaBIISET
B aJpec 3asABUTEISA IOYTOBBIM OTIPABICHHEM (TTOCPEICTBOM D3JIEKTPOHHOMW ITOYTHI)
MMMCBMO O BO3MOYKHOCTH TIOJYYEHHUS JAOKYMEHTa TPH MPEIOCTaBICHUH B lcmomkom
OpUTHHAJIA IOKyMEHTa, B KOTOPOM COJEPIKUTCSA TEXHUUYECKasl OIIHNOKA.

AJMUHHUCTpPATUBHBIEC TIPOIEAYPHI, YCTAHABIIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCSL B TEUEHHE ABYX pabOuYMX JHEW TMocjiae OOHApPYKEHUS TEXHUYCCKOMN
OMMOKK WM TIONyYeHUs OT JI000T0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JIOTTYIIIEHHOM OITHOKE.
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Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MIPOLIEAYp  SIBISFOTCS:
BbIJIAHHBIN (HAIMPaBIICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Ilopsipnok U GopMbI KOHTPOJIA 32 NMPeA0CTABJICHUEM MYHULIUIIAIbHOM
yCIayra

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICTI'O KOHTPOJIA 3a CO6J'IIOI[€HI/ICM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINITaMU MOJI0XKCHU I AIMUHUCTPATHUBHOT'O
perilaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAIOIITUX Tpe6OBaHI/IH K
MpcaoCTaBJICHUIO MYHHHHHaHLHOﬁ YCIYI'u, a TaKKC IIPUHATHCM UMH pCHICHI/Iﬁ

KOHTpoJIb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIMIAIBHOW YCIyrH
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAaHEHHE HAPYIICHU MpaB 3asgBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIFOICHHSI TMPOLEAYP TMPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY pELIEHUH Ha AeiicTBuUs (0e31eiCTBrE) JOKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
IIPOLIETYP SABJISFOTCS:

1) npoBepka M COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJOKE  TNPOBEPKH  BEICHUS
TIEJIOIPOU3BOCTBA;

3) nmpoBe/ieHNE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOIIOICHUS
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHOJBb3YIOTCS CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHJEHUHUsA, YCTHAs W MHUCbMEHHAas
uH(popManusl AOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJbl yU€Ta COOTBETCTBYIOLIUX TOKYMEHTOB U IPYTU€ CBEICHHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHUIUNAIBHOM YCIYTH M TPUHATUU PEUIEHU PYKOBOJUTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJICTABISIOTCS  CIHPaBKM O pe3yabTrarax MpeJOoCTaBICHUS
MYHHULIUITAIBHON YCIYTH.

O ciy4asix ¥ IpUYMHAX HAPYIIEHUS! CPOKOB, IMOCIEA0BATEIHOCTH U COIEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYP JOJDKHOCTHBIE JHMIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJIHMTENSL OpraHa, IpEeAOCTaBIIOMIEr0 MYHUIUNAIBHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILIEHH.

Texkymuii KOHTpOJb 32 COOJIOJEHMEM TMOCJEI0BATEIbHOCTH  JEUCTBUIA,
OMpENENCHHBIX  AAMUHUCTPATHUBHBIMM  TpOLEAypaMH 1O  NPEJOCTaBICHUIO
MYHUIUNAIBHOM  YCIYrd, OTBETCTBEHHBIM 3a  OpraHu3alui  padoThl MO
MPEAOCTABICHUI0O MYHUIIMNIATBHOM YCIIYTH, HAaYaJIbHUKOM OTJENA, OCYLIECTBISIOLIETO
OpraHu3alnio padoThl MO MPEJOCTABICHUIO MYHUIIUTAIBHON YCIIYyTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOIb,
YCTaHaBJIMBAETCA MOJIOKEHUSMU O CTPYKTYPHBIX NOJAPA3JEIEHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJHKHOCTHBIMU PETJIaMEHTaMU.
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4.2. ITopa10K ¥ NEPUOIUYHOCTD OCYILIECTBICHHS IJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
IIOJTHOTHI ¥ KA4€CTBA ITPEAOCTABIECHNS MyHULMITAIIBHON YCIYTH, B TOM YHUCIIE TOPSAOK
¥ GOpPMBI KOHTPOJIS 3@ TOJTHOTOM U KaYECTBOM IMPEIOCTABICHUS] MyHHUITUIATBHOM
yCIIyTH

4.2.1. KoHTpoJ1b 3a MOJIHOTON ¥ Ka4ECTBOM IPEJOCTABICHUSI MyHULIMIIAIBHON
yCIIyTU OCYIIECTBIIsIETCS B (hopMax:

1) npoBeeHus MPOBEPOK;

2) paccMOTpeHHUs Kallo0 3asiBUTeNel Ha nericTBus (Oe3neiictBue) Memonkoma, a
TaK)Ke UX JOHKHOCTHBIX JIUI, MyHUIIUTIAIBHBIX CITyKalllHX.

4.22. B 1nensax OCYyHIECTBICHUS KOHTPOJISI 3a HOJHOTOM M KayeCTBOM
MPEIOCTABIICHUS MYHHUIIMIAIBHON YCIyTW TPOBOJSATCS IUIAHOBBIE M BHEIUIAHOBBIC
npoBepkd. [lopsmok W TEpUOAMYHOCTH OCYHIECTBICHUS IIJIAHOBBIX IMPOBEPOK
yCTaHaBIMBaeTCs MmiIaHoM paboTsl Mcnonkoma. [Ipu mpoBepke MOTYT paccMaTpuBaThCs
BCE BOTPOCHI, CBSI3aHHBIE C MPEAOCTABICHHEM MYHHIIMITAILHON yCIyTH (KOMIUIEKCHBIC
MIPOBEPKH ), UM OTACIBHBIN BOIMPOC, CBA3aHHBIN C MPEIOCTABICHUEM MYHHIIMIIATbLHON
ycayru  (Tematnyeckue TnpoBepku). [IpoBepka Takke MOMXKET NPOBOAUTHCA IO
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHennaHOBBIE IPOBEPKU MPOBOAATCS B CBSI3U C MPOBEPKOM yCTpaHEHMS
paHee BBISBICHHBIX HapyUIEHUM aAMHUHHCTPATUBHOIO PETJIAMEHTA, a TaKXKe B ClIyyae
NoJIyueHus: kKayob 3asBuTesel Ha aerictBusa (Oe3peiicTBue) McmosnkoMa, a Takxke HUX
JOJHKHOCTHBIX JIML, MyHULIUIAJIBHBIX CITYKalllUX.

4.2.4. Pe3ynbTaThl MpoBepKH OPOPMIIAIOTCS B BHJIE aKTa IMPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEITIOKEHUS TI0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh AOJDKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIUNAIBHYIO YCIYTY, 3@ pelIeHus U AeicTBUsA (0e31eiCTBIE), NPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIAIBHON YCIyTH

ITo pe3ynbraram NpOBEIEHHBIX IPOBEPOK B CIIy4ac BBISBICHHs HapyLIEHUH MpaB
3asIBUTEJIC BHHOBHBIE JIMIA IPUBJEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJATEeLCTBOM Poccutickon deaeparuu.

PykoBoauTenb OpraHa MECTHOIO CAMOYIPABJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBICHUIA.

JIOJDKHOCTHBIE JIMLIA M WHBIE MYHULHWIAJIBHBIE CIy)Kallue 3a pEeUIeHUus H
nencTBusa (0e3nercTBre), TpUHUMAaeMble (OCYIIECTBIsIEMbIE) B XOJE MPEIOCTaBICHUS
MYHUIUTIATBHOM YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

4.4, TTonoxxeHus1, XapakTepu3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
MpEe0CTaBICHUEM MYHUITUTIAILHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TpaxaaH, ux
00bEeIMHEHUI U OpraHu3aIui
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KonTpons 3a mpenocraBiieHneM MyHHUIMIAILHOW YCIYTH CO CTOPOHBI IpaXKAaH,
uX OOBEIMHEHHWH W OpraHu3aluil, OCYIIECTBISETCS MOCPEIACTBOM OTKPBITOCTH
ACSTENIbHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJICHUsS  MPH  MPEJOCTaBICHUH
MYHULIMIAIBHOM  yCIYI'M, IIOJIYYEHMS IIOJHOM, AaKTyaJlbHOM M  JOCTOBEPHOM
uH(boOpMAaIIUU O TOPSAJKE MPEAOCTABICHUS MYHUIUMNAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOparieHuil (kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHUIIUTIATBHON YCIIyTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJTOBAHUS pellieHUid U 1eiicTBUi
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIONIEr0 MyYHUIIUIIAIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJbHBIX YCJIYT, OpraHu3ainuii, ykazanupix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIHMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISAIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeIOCTaBISAIOIIET0 MYHULUIIAJIBHYK — YCIYTY,
MYHULMIIAIBHOIO  CIIY’KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIIIFOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapylieHue CpoKa perucTpaluu 3amnpoca 0 NpeJoCTaBIEHUN MYHHUIIMIAIbHON
YCIIyTH, 3a1poca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JNeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTrO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEIOCTABIEHNIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYI B IOJHOM OOBEME B
nopsJike, onpeaeaeHHOM JyacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UK UH(OPMAIUH JIMOO OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMM akTamu Poccuiickorn @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepanuu, HOPMAaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAJIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHOM YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
NpelyCcMOTpeHb! (efepalbHbIMU 3aKOHaMU W TPHUHSTHIMH B COOTBETCTBUU C HUMHU
VHBIMM HOPMAaTHMBHBIMU ITPaBOBbIMHU akTaMu Poccuiickon @enepanunu, 3aKOHAMHU U
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WHBIMH ~ HOPMAaTMBHBIMH  TIPaBOBBIMM  akTamu  Pecrmybmukm  Tarapceraw,
MYHUIIMTIATPHBIMA ~ TIPABOBBIMH ~ aKTaMH. B  yka3aHHOM ciiydae jgocyacOHoe
(BHecynmeOHOE) oO’kamoBaHWE 3asBUTEIIEM PEIICHUH W JelcTBUi (Oe31eicTBYA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABJICHUIO
COOTBETCTBYIOIIUX MYHHUILMIAIBHBIX YCIYyr B TMOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIUNAIBHOU YCIYTH
IUIaThl, HE TMPEAYCMOTPEHHON HOPMATUBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
@denepauny, HOPMAaTUBHBIMU  IpaBOBbIMM  akTamu PecnyOnuxku  Tarapceran,
MYHUITUTIATFHBIMY PABOBBIMU aKTAMH,

7) oTKa3 opraHa, MPEAOCTABIISIONIETO MYHHIIMITAIBHYIO YCIYTY, JTOKHOCTHOTO
JUIA OpTaHa, MPEJOCTABISIIONIETO MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIHOHATHLHOTO
IIEHTpa, paOOTHUKA MHOTO(MYHKIIMOHATILHOTO IIEHTPA, OpPTaHU3aIlfi, MPETyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B Pe3yJbTaTe
MPEAOCTABICHUS ~ MYHHUIIMNAIBHOW  YCIOYyrd  JIOKYMEHTax  JMOO  HapylIeHUE
YCTAaHOBJICHHOTO CpOKa TaKUX HuchpaBieHuil. B ykasanHom cnydae pocyaeOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIM IEHTp, PEIICHUS U JEHCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUITAJBHBIX YCIyr B ITIOJHOM O0BEME B TIOPSJIKE,
onpeneneHHoM 4yacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) mapymieHWe Ccpoka WIM TOpSAKa BBIAAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepatbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHBHBIMH TIPAaBOBBIMH aKTamMH Poccuiickoi
denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMH TPABOBBIMH aKTamMH PecryOnuku
TaTtapctan, MyHUITUTIAIBHBIME TIPABOBBIMU aKTaMu. B yka3aHHOM ciiydae Jocyne0Hoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO  IIEHTpa
BO3MOKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJBHBIX YCIyr B IIOJHOM OOBEME B TOPSJIKE,
onpeneneHHoM yactbio 1.3 crtateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPU TICPBOHAYATIHLHOM OTKa3e B IMPHEME JIOKYMEHTOB, HCOOXOAMMBIX JIJIs
MPEIOCTABICHUS MYHUIIUITAILHON YCIyTrH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIGHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®denepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaebHoe (BHecyaeOHOe)
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o0OxkajoBaHUE 3asIBUTEIIEM pelIeHun 151 JNEUCTBUN (Oe3meitcTBUSN)
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILMIAIBHBIX YCOYyr B IOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

5.2. Kanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN I[EHTp JIMOO B COOTBETCTBYIOIIMM OpPraH TrocCyJapCTBEHHOMN
BJIACTH, SBISIOIIMICS yupeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
y4ypeauTenb ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npexycMoTpeHHble yacTeio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-03. XKanoost
Ha penieHus U AedcTBus (Oe37eHCTBUE) PYKOBOJUTEINS OpraHa, MPeaOoCTaBIISIONIETO
MYHULUTNAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIIMA OpraH (IIpU €ro HaJlM4uM) 0o B
Clly4ae €ro OTCYTCTBHSI PacCMaTpHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM OpraHa,
MPEJOCTABISIONIET0 MYyHUIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(Oe3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. KamoObl Ha pemeHus U JICUCTBUS
(Oe3neticTBue) MHOTO(YHKIIMOHAJIBHOTO LEHTpa HOJIAOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpa WU JIODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
neiictBust (Oe3neicTBUE) paOOTHUKOB OpraHHU3aliil, MpeayCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-D3, noparTCs PYKOBOAMUTENSIM H3THUX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperlOCTaBISIOLIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIETO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pPyKOBOAMTEN OpraHa,
MPEAOCTABIISAIONIET0 MYHUIMNIAIBHYIO YCIYTy, MOET OBbITh HallpaBjeHa IO IOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBI ULEHTpP, C MCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMAIbHOTO calTa oOprasa,
MPEAOCTABIAIONIETO  MYHUIMIAIBHYIO  ycayry, Egunoro  moprama — nmbo
PecnyOGnukanckoro noprana, nHOOPMAIMOHHONW CUCTEMBI JOCYAEOHOTO 00KalOBaHUA,
a Tak)Ke€ MOKET OBITh MPUHSATA MPU JTUIYHOM TIprieme 3asBuTens. JKanoba Ha pelieHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHUKa
MHOTO(YHKITMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjeHa IO I[o4YTe, C
UCIIOJIb30BaHWEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHONW — ceTn  «HTepHeTY,
opUIMANBHOTO cailiTa MHOTOQYHKIMOHAJIBHOIO LEeHTpa, EaumHoro mnoprana Jsmbo
PecnyOnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHUsI,
a TaK)Ke€ MOJKET OBITh MPUHSATA MPU JIUYHOM IIpreme 3asBuTens. XKanoba Ha peleHus u
nevictBust (Oe3eiicTBUE) oOpraHuzalui, MpeayCcMOTpPeHHBIX uacThio 1.1 crateu 16
®enepanbHoro 3axkoHa Ne 210-03, a Takxe ux paOOTHUKOB MOXKET OBITh HaIpaBjeHa
M0 To4YTe, C KCHOJb30BAHHEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«aTepHeT», OQUIMANBHBIX CANTOB 3THX oOpraHu3amuii, EguHoro moprana 6o
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PecryOnmkanckoro mopTana, a TakKe MOXET OBITh NPUHITA TPH JIMYHOM IPUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBJISIONIEr0 MYHUIUNAIBHYIO YCIYyry, JH00
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €r0 PYKOBOAUTEINS U
(unm) paboTHWKa, OpraHu3alui, NOPEeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Uiu) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbammwinio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEACHUS O MECTe
KUTEICTBA 3asSBUTENA - (PU3UUECKOTO JUIAa TUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTE
HaXO0JICHUS 3asIBUTENIS - IOPUUUYECKOTO JIMIIA, & TAaKKe HOMEp (HoMepa) KOHTAKTHOTO
tenedoHa, ajgpec (agpeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEINIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHULMIAIBHYIO — YCIyry, JOJKHOCTHOIO —JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIEro,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHUU KOTOPBIX 3asBUTEIh HE COIJIACEH C PEIICHUEM U
nenctBueM (Oe3lelicTBHEM) opraHa, MpPEIOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTABIISIIONIEIO MYHHUIIMNAIBHYIO YCIyTy, JH00
MYHULIMOAIBHOTO  CIOYXKAIlllero, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aiui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBICHbl JOKYMEHTHl (NIPU HAJIWYMU), TOJITBEPKIAIONIUE TOBOJABI 3asBUTEIS,
00 UX KOMHH.

5.4. IloctynuBiuas anoda NoJIEKUT PErUCTPALIMK B CPOK HE MO3HEE paboyero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEIOCTABISIONIUNA MYHHUIIUTATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA IEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHATEHOTO
LIEHTpa, B OpraHu3aluu, MpeaycMOTpeHHble 4dacTthio 1.1 crarem 16 denepanbHOrO
3akoHa Ne 210-®3, nubo BbIMIECTOANMN oOpraH (MPU €ro HaJU4HhH), TOIJICKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH padOUYMX THEH CO JIHSA €€ PEerucTpaluu, a B
ciydyae 00KaJlOBaHMsI OTKa3a OpraHa, MPEIOCTaBISIONIETO MYHUIIUMAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJILHOTO 1IEHTpa, OpraHu3aIui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
WCIIPABJICHUU JOMYIIEHHBIX OMNEYaTOK W OMMOOK WM B cCiydae O0O0ajloBaHUs
HapylICHUs YCTAaHOBJICHHOTO CpOKa TaKUX MCIPABICHUN - B TEUCHHE MSATH pabOUMX
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
pELICHUN:



34

1) sxamo0a ymOBIETBOPSIETCS, B TOM YHUCIE€ B (opMe OTMEHBI MPHUHITOIO
pelIeHus], UCIPABIICHNs TOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIIAHHBIX B PE3yJIbTATE
MPEAOCTABICHUS MYHULUIIAIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JIEHEXKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepanyy, HOPMATHUBHBIMU IPAaBOBBIMH aKTaMHU
PecniyOnuku TarapcTan, MyHMIIMITATIbHBIMU [TPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

He mnosgnee nHs, cienyromero 3a JHEM NPUHATHS PEUICHMs, YKa3aHHOIO B
HACTOSILIEM IYHKTE, 3asBUTENI0 B NMHCBMEHHON (hOpMe U MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cayyae mpu3HaHMS >KaJoObl TOJUIEKAIICH YAOBIECTBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JACHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEJOCTaBISIOIMIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3alMel, IpelyCMOTPEHHOM YacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHUIIMIAIBHON YCIIYTH, a TaK)Ke MPUHOCATCS
M3BUHEHHUS 32 JOCTaBJICHHbIE HEYJA0OCTBA U yKa3bIBAa€TCs MH(POpMAIUs O AATbHEHIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3asfBUTEII0 B LEIAX IOTYYCHHS
MYHULMIIATBHON YCIIYTH.

5.8. B cnyuyae mpusHaHUs *KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pEIHICHHs, a Takke HHPOpMalus O MOpsaKe
00>Kaj0BaHUs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM NPECTYIUICHUS
JTOJKHOCTHOE JIMI0, PAOOTHHUK, HA/IEJIEHHBIE MOJTHOMOYUSMH [0 PACCMOTPEHUIO Kajo0,
HE3aMeJIMTEIbHO HAMPABISIOT UMEIOUIMECS MaTEPHAIIbI B OPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe auio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJIaue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPABKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUATAIBHON YCIYTH 1O BbIAayue CIPaBKH (BBIITHUCKH)
oT No

PaccmorpeB Baie 3asBieHue oOT Ne 51
MpujaracMble K HEMY JTIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BBIJIa4€ CIPABKH (BBITUCKH) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MPEIOCTABICHUH YCIYTH MOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOe muto (PHUO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB nuuHb kKaOunet [lopTasna rocyaapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

I:l B Mcnonkome.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KO Ha OYMa)>KHOM HOCHTEJIE TTIOYTOBBIM OTIPABICHUEM TIO
azapecy:

HacrosmmmM noarsepkaato: CBEICHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIYy, & TaKK€ BHECEHHBIC MHOI0 HUKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (moamuce) (®.1.0.)
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[Ipunoxenue
(cripaBOYHOE)

PekBU3UTHI J0KHOCTHBIX JINIl, 0TBETCTBEHHBIX 32 MPeEI0CTABIEHNE
MYHUIIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOINX KOHTPOJIb €€ UCTIOJTHEeHUsl,

Hcnoakom CapMaHOBCKOFO CCJIBCKOI'O NMOCeJICHUA
CapMaHOBCKOFO MYHUIIMITIAJIBHOI'O paﬁOHa

JIOJDKHOCTB

Tenedon

DIIEKTPOHHBIN aJIpec

PykoBonurens Mcnonkoma

Cexkperaps HMcnosikoma

CoBer CapMaHOBCKOI'0 CeJILCKOI0 MOCEJIeHUSs
CapMaHOBCKOI0 MYHUIIUNIAJILHOTO paiioHa

JIOJ>KHOCTB

Tenedon

DIIEKTPOHHBIN aJIpec

I'1aBa




