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NOCTAHOBNEHUE KAPAP

«11» anpena 2022 1. Me 10

06 yTBepXaeHUN AQMUHUCTPATUBHOIO pernaMeHnTa NpeaocTaBreHus
MYHULUNANLHOW YCNYrK No Bbiga4e cnpaBku (BbIMMCKK)

B uensax peanusauyuu ®egepanesHoro sakoHa ot 27 viona 2010 roga Ne210- ©3 «O6
OpraHnaaumMn NPegocTasneHns rocyAapcTBEHHbIX U MyHULMNANLHBIX YCNYT», PYKOBOACTBYACH
nocraHoenexwem Katuneta Munuctpoe PecnyBrnuku TaTtapcrtad ot 28.02.2022 Ne 175 «06
yTeepxaeHnm MNopsaka paspaboTkn u yTBEPHAEHWUA aAMUHWCTPATUEHBIX pernameHToB
NpefoCTaBNeHNsl rOCY[apCTBEHHBIX YCNYr WCMONHUTENLHLIMKM OPraHamK rocynapcTBEHHOM
pnactm Pecnybnuikn Tatapctad W O MNpU3HAHWK  YTpPaTUBLLMMK  CUNY OTAENbHbIX
nocraHoBnennidc KaBuneta MunncTpoe Pecnybnukin TarapcTaH», NOCTEHOBNA:

1. YTBepawTb npunaraembid  AOMWHWCTPATMBHLIA  pernameHT  npefocTasneHwus
MyHULUMNANEHOW YCNyrn no Bbigaye cnpaskW (BbINWCKM) Ha TEPPUTOPWMKM MyHWLMNAaNbLHOTO
oBpasosaHna BonbllemeHrepckoro Cenbckoro noceneHWs ATHUHCKOro MyHWUMNanbHoro
panoHa.

2. [MocraHoBneHne pPyKOBOAWTENA WCNONHUTENbHOMO KOMUTETA bBONLLIEMEHTEPCKOro
cenbckoro noceneHusa ot 23.04.2021 r. Ne 10 «0O6 yTeepxaeHun AAMUHWCTPATUBHLIN
pernameHT NpPegocTaBneHns MyHWLMNAnsHOW YCNyrv Mo BbiAadve CnpaBku (BbIMACKW)»
CHUTaTE ¥TpaTUBLLUKMM CHUNY.

3. Ony6nukoBaTh HacTOsLLEE noCTaHOBNeHWe Ha odMuManbHOM nopTane npPapoBOA
wHcpopmauun Pecnybnvkw Tatapctad hitp://pravo.tatarstan.ru/, Ha oduumansHom cante
ATHWHCKOrO MyHWLMNANBHOTO paioHa B pasfene CenbCkue NoceneHus.

4. KoHTponb 3a UCNONHEHWEM NOCTaHOBMNEHWA OCTaBnAlo 3a cobGoi.
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YTeepxaeH NnocTaHoBNeHUeM
BonblueMeHrepcKoro cenbekoro
WCNOMNHUTENEHOTO KomuTeTa ATHUHCKOID
MyHULWNanNsLHOTo pancHa Pecnyonvkv
TatapcTtad ot 11.04.2022 r. N2 10

AAMUHUCTPATUBHLIA pernameHT
npeaocTaBNeHus MyHULUNANLHOW YCNYry Mo Bblaaye CnpaBku (BINMCKM)

1. OBwKre nonoxeHnus
1.1. [pegMeT perynuposaHusa agMWHUCTPaTUBHOrO pernamMeHTa

HacToAlmMA agMUHUCTPATUEHBIN PErfameHT NpeaocTaBneHus MyHULMNansHoW ycnyrm
(nanee — aAMUHUCTPATUBHLIN pErNamMeHT) ycTaHasnneaeT cTaH4apT U NopAAoK NpeAocTasneHns
MYHULIMMaNLHOI yenyru no Bbigaqe cnpaeky (BbiNMck) (fanee — MyHuLMnaneHas ycnyra).

1.2. Kateropuu aassuTtensi

1.2.1. Nuuamy, UMEOWKUMK NPaBo Ha nony4YeHne MyHULWNanbHOW ycnyry, AenAlTcA
thusvdyeckne Nuua (aanee — 3aasuTenb).

1.2.2. C 3asBneHvem Bnpase obpaTuTLCH nNpefcTaBuTeNb 3asBUTensA, ASHCTBYIOLMA Ha
OCHOBaHWUM [OKYMEHTa, YAOCTOBEPSIOWEro ero nonHoMmouws (fanee — npeAacTaBuATeNb
3asasuUTEnsA).

1.3. MNopAAOK MHMOPMUPOBAHWA O NPEACCTABNEHNN MyHULWMNANbLHOR yenyru

1.3.1. MHchopmaums o nopsiake NpeAocTaBneHns MyHULUNansHoR YCnyru pasmelaeTcs.

1) Ha MHOPMALMOHHBIX CTEHAAX, COAEPXAaLUMX BASYANbHYIO N TEKCTOBYIO UH(OpMaLINIO
0 MYHWUMNANbHOW ycnyre, pacnofnoXeHHsIX B NOMEWeHWAX MHOroQyHKLUMOHANBHBLIX LUEHTPOB
npeaocTaBneHns rocyAapcTBEHHLIX W MYHULMNANEHBLIX YCIyT.

2) Ha ocuuManLHoM cadTe MyHWUMNanbHOro paioHa B MHGOPMaUWOHHO-
TENEKOMMYHUKaLMOHHON ceT «HTepHeT» (uiu 20podckoeo okpyaa) (https:/fatnya tatarstan.ru);

3) Ha [lopTane rocyAapCTBEHHEIX U MYHUUMNaNbHLIX YCnyr PecnyBnukn TaTtapcraH
(https:/fuslugi tatarstan.ru) (aanee — Pecny6nukaHcknii noprany,

4) va EguHOM nopTane rocyfapcTBEHHBIX W MyHUUMNansHbIX yenyr (pyHKkuuii) (https://
www.gosuslugi.ru) (danee — EQUHbINA noptan);

5) B rocygapcTBeHHOW WHOPMAUMOHHOW cncTeme «PeecTp rocyaapCTBEHHbIX |
MyHWLMNansHeX  yenyr PecnyGnukm  Tatapcran»  (hitp://frgu.tatar. ru) (panee - PeecTp
rocyAapCTBEeHHBLIX N MyHULIMMNANBHBIX YCnyr).

1.3.2. KOHCYNeTWpPOBaHME N0 BOMNPOCAM NPEAOCTABNEHUA MYHULIMNANBHOR YCnyru
OCYLUECTBNAETCA!

1) B MHOrOYHKUMOHENEHLIX LEHTpax npefocTasneHus  rocyAapCTBEHHBIX U
MYHULANAMNBHLIX YCAYT NpW YCTHOM OBpaLleHuk - NNYHO Unn No TenedgoHy;

2) B HTepakTueHoi chopme PecnyGnvkaHckoro noptana;

3) B MICNONHWUTENBHOM KOMUTETE BOMNbLUIEMEHIEPCKOrO CEMNbCKOro NOCENEHNS ATHHWHCKOrO
MyHYLMNansHoro komuteta PecnyBnuku TatapctaH (fanee — Wicnonkom):

NP YCTHOM 0BpaLLUEHUN - MTNYHO U1K NO TENedoHY,

npv NUCBMEHHOM (B TOM YWACne B (popme 3NeKTPOHHOIo fokymeHTa) obpalleHnn — Ha
BymMaKHOM HOCHTENE Mo noyTe, B 3/1IEKTPOHHON (hopme no INEKTPOHHOW NoYTe.

1.3.3. MHcbopmauus Ha EawHom noprtane, PecnybnwkaHckom nopTane O nOpsAke W
cpokax NpefocTaBNeHna MyHUUMNansHoW YCnyrn Ha OCHOBaHWUW CBeAeHMIA, codepKalluxca B
PeecTpe rocyAapcTBeHHbIX 1 MyHULMNANbHbIX YCnyr, NpeAoCTaBNAeTCA 3assuTenio becnnatHo.

JocTyn k uMHopmayuu O CpoKax u nopsake npeaocTaBneHuA MyHALMNANeEHOA yCnyrn
ocylecTenaeTcAa 623 BLINOMHEHWA 3asBuTeneM Kakux-nubo TpebosaHwid, B TOM 4ucne Bea



MCNONbL30BaHWA NporpammHoro obecnevyeHus, ycTaHoBKa KOTOPOro Ha TeXHWYECKWe CpeacTsa
sanBuTens TpebyeT 3aKmnioveHVs NMLEH3MOHHOTO UNI UHOTO cornalleHus ¢ npasoobnagarenem
nporpamMmHoro obecneveHws, npegycMmaTpuBalollero BaWMaHwe nnaTbl, pPerncTpauuto, unu
aBTOPM3ALMIO 3aABUTENA MNW NPEfOoCTaBNEHVE UM NEPCOHANLHLIX AaHHbIX.

1.34. Mpu obpaweHun 3asBdTENA NMMHC UNK no TenedoHy B COOTBETCTBUM C
nocTynvewmM obpalleHiem npegocTasnaeTca uHpOopMaLua:

1) © mMecTe Haxo¥OeHUs  MHorodyHKUMOHANBLHOrO  UeHTpa nNpeaccTaBneHwuA
rocyaapcTBeHHbIX M MyHULMNanbHbix yenyr, cnonkoma (agpec, rpaguk paboTel, cnpaBoyHble
TenedoHkl);

2) o0 nopsAke NpeAoCcTaBNeHUA MyHALMNAanbLHON ycnyru, o cnocobax u cpokax nogaqu
3afBnNeHuii; :

3) o kaTeropuax rpamQaH, KOTOpbIM NPedOCTAaBNAETCA MyHALMNanbHaa ycnyra, o
HOpPMaTWBHLIX NPABOBLIX aKTaX, Perynupylowux BOnpocel NpPeAocTaBneHus MyHUUUNansHOM
ycnyru,

4) o nepeyHe AOKYMEHTOB, HeobXOAUMEIX [ONA pPacCMOTPEHMs 3asBNEeHWs o
npeaocTaBneHu MyHULMNAnNEHOR YCnyrin, O CpoKax npuema v peructpauyun 3aseneHns;

5) o xoAe NpefocTaBNeHWsa MyHULMNANLHOW YOIy,

6) o MecTe pasmeleHns Ha odMuManbHOM caiTe WHGOopMauuM no Bonpocam
NPenocTaBNeHUA MYHULMNANIBHOW YCNy i,

7) o nopsagke obxanosaHwua AefcTenii unn 6esaencTers AOMMKHOCTHBIX UL Mcrnonkoma.

Mo nucemeHHoMy oBpalleHuio COTPYAHWKK OTAENa, OTBETCTBEHHOrD 3a npegocTasneHune
MYHULMNANBHON ycnyrv, nogpobHo B NMCbEMEHHOAW (OpME PasbLACHAKT 3aABUTENO NOPAAOK
NnpefocTaBneHna MyHWUMNANBHOA YCnyrM W BOMPOCHl, YKasaHHble B HAcTosLWeM nyHkTe
aJMUHNCTPATUBHOIO pEernameHTa, W B TedeHne Tpex pabodux OHeW co gHA perucTpauuu
obpalleHns HanpaenAlT oTeeT 3anaeuTento. OTeeThl JaloTes Ha Asbike obpalerun. B cnydae
HEBO3MOXHOCTW [aTb OTBET Ha A3bike 0OpalleHWA WCNONb3YHTCHA FOCYAapCTBEHHbIE A3bLIKW
Pecnybnukv TatapctaH.

1.3.5. Wudopmauma no Bonpocam npeAocTaBneHWA  MyHWUMNanbHOW  yCnyru
pasMelliaeTca Ha ouuManbHOM caiTe MyHULMNAanbHOro panoHa (uiu eopodckozo okpyaa) v Ha
MHGIOPMALIMCHHBIX CTeHAaxX B nomelleHnax Vicnonkoma ana paboTsl ¢ 3aABUTENAMM.

Wucbopmauma Ha rocyfapcTBeHHbIX A3bikax Pecnybnukw TatapcraH, pasMellaeman Ha
WHGOPMALIMOHHBIX CTeHAax W Ha odMuManbHOM caiTe MyHMUMNansHoro paiioHa B
WHMOPMALMOHHO-TENEKOMMYHWKALMOHHOW  ceTh  «MHTepHeT», BKMKOYaeT CcBedeHWA ©
MYHWLIMNanbHOW ycnyre, coaepkalivecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWUHWUCTPATUBHOINO pernameHTa, WHpoOpMaLWio O MecTe HaxoMAeHwsa, CrpaBoYHbIX
tenedoHax, BpemeHn paboTel Menonkoma, o rpacdhuke npuema 3anBneHui Ha npegocTaeneHne
MYHULMNANBEHOW yCnyru.

1.4. HopmaTtuBHbIE NPaBOBLIE aKTLI, perynupyrowmMe npeaccTaBneHve
MYHULUMNANLHOW yCnyru

1.4.1, TNepeyeHb HOpPMATMBHEIX NPaBOBLIX AKTOB, PEryNUpyrWWX npejocTaBneHue
MYHULMNANEHOMR yCnyru (C yKa3aHWem peKBM3UTOB HOPMaTHBHbLIX NPaBOBLIX KTOB U MCTOYHUKOB
WX odwmumanbHoro onybnukoeawws), pasmewleH Ha Egwdom noptane, B PeecTpe
rOCYAapPCTBEHHBIX M MYHULUMNANBHBIX YCNyr, Ha ouLMansHOM caiiTe MyHULWNansHOro panoHa
B WHPOPMALMOHHO-TENEKOMMYHWKALIMOHHOW ceTu «HTepHeT».

1.4.2. TekcT agMUHWUCTPATUBHOrO pernaMeHTa B AEWCTBYIOLIEW pefakunn nognexuT
pasmelleHvio Ha EguHom nopTtane, B PeecTpe rocy4apCcTBEHHBIX U MyHWLUMNANBLHBIX YCnyr, Ha
ochMUMansHOM caiiTe MyHUUMnaneHoro palioHa B WHOPMAaLMOHHO-TENIEKOMMYHUKELIMOHHON
ceTH «MHTepHeT». :

1.5. TEPMMHEI, UCMONb3YEMBIE B AAMUHUCTPATUBHOM pernameHTe, U UX onpegeneHns

1.5.1. B aAMWHWCTPaTVBHOM pernameHTe WCNonbL3YIoTCA Chegylowmue TepMuHbl W
onpeaeneHna:

yoaneHHoe pabouyee MeCTO MHOrO(PYHKUMOHANBHOrO LUEHTpa NpefocTaBneHuns
rocyfapCcTBEHHBIX M MYHULMUNANBHEIX yonyr — TepputopuansHo obocoBneHHoe cCTpyKTypHoOe



nogpasgenenune (oduc) MHOroyHKUMOHANbHOMo LeHTpa NpeaocTaBneHna rocyaapCTeeHHbIX 1
MYHULUMNANBHLIX YCNYr, CO30aHHoEe B FOPOACKOM (CENbCKOM) NOCENeHUM MYHWUMNanbHoro
paiioHa unu B ropogckom okpyre Pecnybnuiu TatapcTan B COOTBETCTBMM € NHKTOM 34 [Mpasun
opraHusauum AeATensLHOCTH MHOrothyHKLUMOHaNBHBLIX LUeHTpoB npegocTasneHna
roCYAapCTBEHHBIX W MYHWLMNAnNbHLIX YCNYT, YTBEpXOEeHHbIX nocTaHoBneHvem [lpaentenscrea
Poccuiickoin ®egepauwn ot 22 gekabpa 2012 r. N2 1376 «O6 yreep:oeHun [Npaewn opraHnsaunu
NEeATENBHOCTH  MHOrohYHKUMOHANLHLIX  LUEHTPOB  NPefocTaBneHuA rocyaapcTBeHHbIX W
MYHULMNANBbHBIX YCNYr»;

TexHwyeckas owubka - owwbka (onWcka, onevaTka, rpaMmMmarnyeckas UK
apudmeTHdeckan ownbka nubo nogobran owmbka), AonyleHHas opraHoM, NpeAcCcTaBNAOWUM
MyHULMNANBHYK YCNYry, U NpUBEeALLas K HeCOOTBETCTBUIO CBEREHWW, BHECEHHbLIX B AOKYMEHT
(pesynbTaT MyHULMNANbLHOW YCNyru), CBeOeHWAM B AOKYMEHTAx, Ha OCHOBaHWM KOTOPBIX
BHOCWWUCE CBEAEHWSA,

EauHas cuctema waeHTudukauwm W ayTeHTucukauum B UHppacTpykType,
oBecnevnBatolieit  MHGOPMaUMOHHO-TEXHONOTMYECKOE B3avMOdeicTerne WHGOPMaLWOHHBIX
CHCTEM, WCMONb3yemMblX ONA NpefocTasneHWs rocyAapCTBEHHbIX M MyHMUWMAaNbHbIX YCNyr B
anekTpoHHoi cdopme (nanee — ECWA) — dhepepanshas rocyaapcreeHHas WHcopMauvoHHan
cucTema, obecneynBalLlas CaHKUWOHMPOBAHHBLIA OCTYN Y4acTHWKOB MHOPMaUMOHHOro
B3aUMOZENcTBA B cucTteme waeHTucbMkaumy 1 ayTeHTudmkauMm K MHdpopmaumu,
coAepalleiica B rocygapCcTBEHHbLIX MH(OPMALMOHHBIX CUCTEMaxX M WHbIX MHCOPMALMOHHbIX
cUcTEMAX;

MoLl - MocynapcteeHHoe GropkeTHoe yypexaeHne «MuorodyHKUMOHaNbHBIA UEHTP
npefocTaBneHns rocyAapCcTBEHHBIX M MyHULMNankHeIxX yenyr 8 Pecnybnuke Tatapctany;

AUC MdLl - AsToMaTUaMpoBaHHas WHOPMaLMOHHaA cucTeMa MHOTOMYHKLNOHaNLHLIX
LeHTPOB NPEAOCTaBNEHNs rOCYAaPCTBEHHBIX W MyHULMNANbHLIX yenyr Pecnybnukv TaTtapcTaH.

1.52. B agMWHUCTpPaTMBHOM pErnamMeHTe noA 3aABneHueM o npejocTaBneHyun
MyHULMNanNLHOW ycnyrv (fanee - 3asBfieHMe) MOHMMAETCA 3anpoc O NpefAocTaBneHWM
MYHULMNANLHON YCnyrv, NOAaHHLIA B COOTBETCTBMW C NYHKTOM 3 cTaTbu 2 PefepansHoro sakoHa
ot 27 wiona 2010 ropga Ne 210-©3 «006 opraHuzauvMK npeaocTasneHus rocygapCTBEHHBIX W
MyHULMNANLHLIX yonyr» (fanee — ®egepanbHeli 3akoH Ne 210-93).

2. CTaHaapT npeaocTaBneHna MyHMUMNaNnbHOMU yCnyrun
2.1. HaumeHoBaHWE MyHWLMNANLHOW yCnyrn
Bhifaya cnpaeky (BEINUCKK).

2.2. HaumeHoBaHWe UCNONHUTENBHO-PACNOPAAUTENLHOTO OpPraHa MECTHOMO CaMoyrnpaBneHus,
HENocpeacTBEHHO NPEAOCTABNAIOLLEro MyHULUNANBHYIO YCNyTy

BonbeMeHrepcknii CenbekMii MCNONHUTENBHEIM KOMUTET (YKasbiBAETCA HauMeHoBaHue
opraHa MecTHOro CaMmoynpaBneHus MyHuuwnaneHoro ofpasoeanus, nNpPeaoCcTaBNsAIOLEro
MYHULIMNANbHYIO YCnyry).

2.3. OnucaHne pesynbTara npeaocTaBneHns MyHULMNANsLHOR yonyr

2.3.1. PesynsTtaTtom npegoctaBneHusa MyHULMNankHON ycryry ABnseTca.

1) cnpaeka (Bbinucka) (npunoxenwe Ne 1 Kk HacToAWeMmy anMUHWUCTPaTWBHOMY
pernaMeHTy);

2) pelueHne o6 oTKase B NPeAoCTaBNEHUN MyHULMNANBHON yenyrv (npunoxenue Ne 2 k
HACTOALLEMY aAMUHUCTRATUBHOMY PErNaMeHTy);

3) pewenve o6 oTkase B NpuemMe LOKYMEHTOB, HEOOXoauMbIX ANA npefocTaBreHws
MyHULMNAnLHON yenyru (npunoxerne Ne 3 k HacTosLweMy agMWHUCTPATUBHOMY pernameHTy).

2.3.2. PeaynbTaT npepocTaBnieHns MyHALUNNansHoW yCcnyrm HanpaenseTcs 3asnBuTenio B
thopMe 3MeKTPOHHOro AOKYMEHTA, NOANUCaHHOro YCUNEHHoM KBannguUUMpPOBaHHON 3NeKTPOHHON
NOANUCLI0 YNONHOMOYEHHOrO AomkHocTHoro nuua Wenonkoma (nwb6o  Wcnonkoma), B
cooTBeTCcTBUW ¢ PegepantHeiM 2akoHom oT 6 anpena 2011 roga Ne 63-03 «06 anekTpoHHOM



nognucu» (ganee — GefgepanbHsiil 3akoH Ne 63-®3) B nuuHblid kabunet EanHoro noprana. B
cryyae HanpasneHWs 3aseneHus nocpeactsom PecnybrnmkaHckoro noptana pesynbrar
NpefoCTABNEHNsT MYHULMNANLHOW YCNyrd HanpasnseTcA Tak e B NWYHbIA kabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo sbifopy 3asABUTENA pesynbTaT MNpPeAoCTaBneHns MyHUUANansHOM Yycnyru
BbifaetcA B Wononkome unu B MOL| B dhopme 2K3eMNNApa INEKTPOHHOMO AOKYMEHTa,
pacneyaTaHHoro Ha BymMaHOM HocuTene, 3aBepeHHOro nNeYaTkbio U NOANUCEID COOTBETCTBEHHO
yNOMNHOMOYEHHOTO AOMKHOCTHOrO Nua Menonkoma unu padboTHuka M®LL.

2.3.4. 3asBuTenb BNpaee Nony4YvTb Pe3ynbTaT NPeAoCTABMNEHNA MYHULMNANEHOA yenyru
B (hopMe BNEKTPOHHOro AOKYMEHTa B TeYeHWe Cpoka AelCTBWA pesyneTaTa npefocTaBneHus
MYHULMNANbHOW YCNyri.

2.4. Cpok npeAocTaBneHns MyHMUMNANEHOM ycnyri, B TOM Yucne ¢ y4eTom HeobxogumocTi
obpalleHna B opraHuaaUmy, y4acTeyoLne B NpeAocTaBneHun MyHUUMnansHoi ycnyrv, Cpok
NPVUOCTAHOBNEHWS NPEeACcCTaBNeHUA MyHULUMNAnsHOo! yCryri B cny4ae, ecnM BO3MOXHOCTb
NpUOCTaHOBNEHWA NPEAYCMOTPEHa 3aKoHoAaTenbCTBOM Poccwiickoin @enepayuu, Cpok Belgaqu
(HanpaBnenvs) AOKYMEHTOB, ABNAIOLIUXCA Pe3ynbTaToM NpeAocTasneHns MyHNUUNansHoi
ycnyru

2.4.1. MyRuumnansHas ycnyra npefoctasnaeTca B Te4eHWe Tpex paboqnx aHen.

2.42. TlpwvocTaHoBNeHWe cpoka NpefoCcTaBneHus MyHWUWNansHOW  ycnyru  He
npeaycMOTPEHO.

2.4.3. HanpaeneHwe [foKyMeHTa, SBNAOWErocA pesynbTatoM nNpefocTaBNeHns
MYHULMNANLHOR yenyri B chopMe 3NeKTPOHHOro A0KYMEeHTa, 3aABUTenio OCyLLUECTBNAETCA B ASHb
ohOpMNEHUs W PErUCTPaLIMW pe3ynbTata NpeaocTasneHna MyHULUMNansHOW yenyri.

2.5. McuepnbiBaloLLmWid nepeyeHb JOKYMEHTOB, HEODXOAUMbBIX B COOTBETCTEWM C
3aKoHoaaTensHBEIMU UMA MHEIMW HOPMaTUBHEIMUW NPABOEBLIMW aKTaMKU OANA NpejocTasneHunn
MYHULUNANBHON YCIYIK, a TaKKe YCNYr, KOTOpLIe ABNAOTCH HEOOX0AUMBIMU W oBAsaTenbHbLIMU
ANA NPeaocTABNEHNA MyHULMNANbHbIX YCNyr, noanexatlux npeacTasneHu1io saasuTenem,
cnocoBbl X NONYYEHWA 3aABUTENEeM, B TOM YMCNE B 3MIEKTPOHHON hopme, NOPAJOK X
npeacTasneHus

2.5.1. OAna nony4eHusi MyHULUMNANbHOW YCnyrn 3asBuTeNb NpepcTaBnseT cnepywuune
LOKYMEHTHI,

1) OOKYMEHT, YOOCTOBEPAKWWA nuyHocTe (He TpebByetca B cnyvae ofpalieHus
nocpencTeom PecnybnukaHckoro noptana);

2) NOKYMEHT, YAOCTOBEPAIOLLMIA NONHOMOYWA NPeLCTABUTENA 3aABATENS,

3} saasneHune:

B copMe AokymeHTa Ha GymaHom HocuTene (npunoxedwve Ne 4 Kk HacToswemy
aAMUHUCTPATUBHOMY pPEernameHTy),

B 3J/IEKTPOHHOM dpopme (3anofnHAETCA NOCPefcTBOM BHECEHWS COOTBETCTBYHOWMX
CBEAEHWA B ANEKTPOHHYIO (POPMY 3afBMNEHMS), NOANWCAHHOE B COOTBETCTBUN C TpebosaHuAMN
nyHkta 2.5.3  aAMWHWCTPaTWMBHOrC  pernamedTa, npu  obpalleHun  NOCPEeACTEOM

PecnybnurkaHckoro noprana,
4) B cny4ae, ecny AN NPeAoCTaBNeHua MyHuUMnansHoil yenyru Heobxoauma obpabotka

nepcoHanbHbIX OaHHbIX NWLA, He SBMAOLWErocs 3asABATENEM, W €Cnu B COOTBETCTBMA C
thenepancHbiM 3akoHOM 06paboTika Takux nepcoHanbHbIX AaHHBIX MOXET OCYLIECTBNATLCA C
COrnacus ykasaHHoro nuua, npu obpaljeHny 3a nonyyeHnem MyHULUNaNLHOM YCnyr 3asnBuTenNb
AONONHUTENBHO NPEACTARNAST AOKYMEHTHI, MOATBEPKAZIOLLNE NONYYEeHNe Cornacus yKkasaHHoro
NK1La UNK erc 3aKOHHOro npeacTaeuTens Ha obpaboTKy NepcoHanbHbIX AaHHBIX YKa3aHHOro nuua.
[oKyMeHTEI, NOATBEPHAAOLLUE NONYyYeHWe cornacus, MoryT BbiTe NPEACTABIEHb] B TOM YUCne B

dopmMe 3NeKTPOHHOIo JOKYMEHTa,
5) B cnyvae, ecni 0683aHHOCTE XpaHeHus gomoBon khuru ao 31.12.2017 soanaranack Ha

coBCTEEHHWKOB JKUbIX NOMELLEHWA, 3aABUTENEM NPEeaCcTaBNAETCA AOMOBas KHUra;



6) npasoycTaHasnveawlve [OKYMEHThl Ha MHAMBUAYANbLHBIA XMNOW AOM (ecnu npaeo
coBCTBEHHOCTU He 3aperucTpuposaHo B EQuHOM rocyaapcTBeHHOM peecTpe HeOBWKMMOCTH) —
ANA BBIMUCKW U3 NOXO3AACTBEHHON KHUMN.

2.5.2. 3aAeneHve W npunaraemble AoKyMeHTsl MoryT ObiTb NpeacTaBneHb (HanpaBneHbl)
3anBUTENEM OOHUM U3 cneaytoLmx cnocobos:

1), yepes M®L Ha BymakHbIX HOCMTENAX W B BUOE INEKTPOHHBIX AOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHWAM nyHkTa 2.5.3 aqMWHUCTPaTUBHOTO PErnamMeHTa;

2) nocpegctaom PecnyGnukaHckoro nopTtana B aneKTPOHHOM dopme;

3) B Mcnonkom NWU4HO AW NOCPeAcTEOM NOYTOBOW CBA3W Ha DymaykHOM HocUTENe.

3asBrneHue 1 npunaraemble AOKYMEHTbI, NpWM HanpaesneHW NocpeAcTBOM NOMTOBOI CBA3MN,
3aBepsioTCs B YCTAHOBNEHHOM nopAake.

2 53. 3asenedwe npW Hanpaenedun nocpefctsom Pecnybnukakckoro nopTana
noanuceiBaeTca NPOCTON 3NEKTPOHHOW NOANUCEI0 3aABUTENA.

[ns nonyYeHwsl nNpocTOW ANeKTPCHHOW NOANWCH 3aABUTENID HeoBxooUMO NPOATK
npoLeaypy perucTpaunn (ayTeHTudukalum) B ECHA, a Taicke NogTEBEPAWTE YYETHYIO 3anuch.

SNEeKTPOHHbLIE AOKYMEHTBI (3NEKTPOHHbIE 0Bpasbl LOKYMEHTOB), yKa3aHHbIE B NOANYHKTaX
2 46 nywkta 2.5.1 aAMUHWUCTPATMBHOrO  perfameHTa, 3aBepAioTcs YCUNEHHON
KBanUULMPOBAHHOA NOAMWNCHIO WL, YNOMHOMOYEHHBIX Ha COo3faHWe W NOANWCAHWE TaKkiX
JOKYMEHTOB, B TOM YMCNE HOTapuycamu.

ANeKTPOHHLIE AOKYMEHTB! (3NeKTpOHHbie 0bpasbi OOKYMEHTOB), nNpunaraemble K
3aSBNIEHNIO, B TOM YMCNe ACBEPEeHHOCTH, HanpaensoTcs B Buae gainos B cdopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rif, sig pasmepom He Bonee 50 M6aiT.

KauyecTsO NpefoCTABNFEMbIX SNMEKTPOHHLIX AOKYMEHTOB  (3MEKTPOHHbIX obpasos
[OKYMEHTOB) JOJIKHO NO3BONATE 8 MOMNHOM OBbEME NPOYNTATE TEKCT AOKYMEHTA U PACNO3HaTL
PEKBU3NTEI AOKYMEHTA.

2.5.4. 3anpewgaeTca TpebosaTh OT 3aABUTENA!

1) npeacTaBNeHUs [OOKYMEHTOB W WHOpMauWd wnu  OCYLUEeCTBNeHUA LEeACTBUNA,
NpeACTaBNeHUe unu ocyL|ecTBNeHNE KOTOPbIX He NPeaycMOTPEHO HOpMaTHBHEIMU NPABOBLIMK
aKTamu, perynupyiowumMy  OTHOLLEHMS, BO3HUKaIOWWE B CBA3M C MNPedocTasneHnem
MYHMLIMNANLHOR YCnyru;

2) OCYILECTBNEHNS AEUCTENIA, B TOM Y1CNE COTNacoBaHuid, HeoBXoAUMBIX ANA NONYyYeHUs
MYHULIMNANEHOMN YCNyTi 1 CBA3aHHbIX ¢ obpalieHnem 8 MHbIe roCyapCTBEHHbIE OpraHsl, opraHbl
MECTHOTO CamoyrnpaBneHus, opraHusauun, 3a WCKMIOYeHWeM MONy4eHnA ycnyr u nonyyeHus
OOKYMEHTOB W MHOPMalUmM4, NPeAoCTaBNAEMbIX B pesynbTaTe NPeaocTaBneHns Takux yenyr,
BKTIOUEHHBLIX B NEPEYHN, yKasaHHbie B YacTu 1 cTaTbn 9 PepepantHoro sakoHa Ne 210-93
(HeoBxoaumbix 1 oBs3aTensHbIX YCNyr),

3) npencTaBneHns JOKYMEHTOB W WH(POPMAauMK, OTCYTCTBUE U (unKn) HEQOCTOBEPHOCTE
KOTOPbLIX HE YKa3biBAnNuCb Npv NepBOHAYansHOM OTkase B NpuemMe [OKYMEHTOB, HeobXoaMMbIX
ANs NPEACCTABAEHVS MyHULMNANLHOW yenyr, nubo B NpeAoCTaBNeH!A MyHULMNANLHON YCnyru,
33 UCKNIOYEHNEM CNeayIoLLnX cny4aes:

a) uameHeHne TpeboBaHi HOPMATUBHbIX NPABOBLIX AKTOB, KACAIOLLMXCS NPEAOCTABNEHUA
MyHWLWNAnLHOM yCnyru, nocne nepeoHavantbHod nofjadn 3asBfeHus O NpefocTaBneHuy
MYHULMNANsHOA YCryry;

6) Hanuuue owwnbok B 3aABNEHAM O NPEAOCTABNEHWM MYHUUMNANBHON ycnyri W
AOKYMEHTaX, NoAaHHbIX 3aABMTenem Nocrne NepecHaYankHoro OTkasa B npueMe AOKYMEHTOB,
HeoBXoOUMBIX ANA NPEAOCTABNEHUA MYHWUMnanesHo# ycnyrd, nubo B npeaocTaBneHun
MYHWLMNaNbHOIA YCAYr U He BKMIOHEHHBIX B NPEACTABNEHHLIN PAHEe KOMMNEKT AOKYMEHTOB,

B) WCTEYEHWE CpoKa [AedCTBMA [AOKYMEHTOB WNW U3MEHeHWe WHgopMaLlu nocne
NepEOHayanbHore OTkasa B NpUeme AOKYMEHTOB, HeobxogumbiX AnA  NpefocTaBnenna
MyHWLMNanbHOR yenyru, nubo B npefocTaBneHum MYHULIMNANLHOA yCyTH,

r) BeIABNEHWE AOKYMEHTaNbHO NOATBEPKOEHHOro ¢rakTa (NpW3HaKoB) OLUMOOYHOMO WnK
npoTUBONpaBHoro AeicTenA (GeanencTeus) AOMKHOCTHOMO Mua WMcnonkoma, pabothnka M®L,
npu nNepeoHaYanbHOM OTKase B npueme AOKYMEHTOB, HeoBxogumblX gns npegoctasneHus
MyHWULMNaneHo# ycnyru, nubo B npefocTaBneHn MyHWLWNANBLHOR yCnyr, 0 Yem B MMCbMEHHOM
BMOE 3a MOANMCHID pyKoBoaWTena Mcnonkoma npu nepsoHaqanbHOM OTkase B nNpueme
AOKYMEHTOB, HeobxofuWMbIX ANA npefocTaBneHus MYHWLMNANLHOA ycnyry, YBELOMNAETCA
3a8BUTENb, 2 TAIKE NPUHOCATCS W3BMHEHUA 38 [OCTaBNEHHbLIE HEYA0BCTRa;



4) npegocTaBneHns Ha BymaxHOM HocuTene LOKYMEHTOB U WMHOpMaLKWK, 3NEKTPOHHLIE
oBpa3sbl koTOpbIX paHee ObiNKM 3aBepeHbl B COOTBETCTBUAM C MYHKTOM 7.2 yacth 1 cTated 16
denepansbHoro aakoHa Ne 210-03, 3a UCKNKYEHWeM cnyyaes, ecnvm HaHeceHe OTMETOK Ha Takne
AokymeHTsl nuBo WX uv3LATME ABNAETCA HEoBXOAUMBIM  YCOBMEM NpenocTasneHns
OCYOapCTBEHHOM WAM  MYHULUMNAnbHOW  yCrnyrd, W WMHbIX  Cnyvaes, YCTaHOBNEHHBIX
drenepanbHLIMW 3aKOHaMU.

2 6. MicuepnbiBalolwmin nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C HOPMATHBHbLIMA
NPaBOBLIMK aKTaMn ANA NpeaocTaeneHusa MyHuumnan bHOW YCNYrW, KOTOPLIE HAXOAATCA B
pacnopsXeHUy rocyAapcTBEHHbIX OpraHoB, OPraHoB MECTHOMO Camoynpasnexns n
nopBeAoMCTBEHHEIX rocy4apcTBEHHBIM OpraHaMm unu opraHam MecTHOro camoynpasneHus
opraHu3auuin U KOTopble 3asABUTENb BNpaBe NPeAcTasnTh, a Takke cnocobbl UX NonyyYeHus
3aABUTENAMW, B TOM YUCNE B 3NEeKTPOHHOW chopme, NOPAAOK UX NpeaCcTaBNEHUA,
rocynoapcTBEHHbIA opraH, opraH MecTHOro CaMoynpaBneHns nubo opraHnsauuna, B
pacnopsHKeHUN KOTOPbIX HAXOLATCA AaHHbIE OKYMEHTHI

2.6.1. MNony4alTcA B paMkax MexBejoMCTBEHHOrO B3auMoAEHCTBIA:

1) Bbinucka w3 EgnHOro rocypapcTseHHoro peectpa HeABMXUMOCTH — PenepansHasn
cnyw6a rocynapcTBEHHO perucTpaumm, kagactpa v kapTorpadoum;

2) cBedeHMA O LENCTBylOLleM nacnopTe rpaxaaHuHa Poccuiickon ®enepauun — MBA
Pocciu;

3) ceepeHus O HOTapuankHOW AoBepeHHOCTU — PepepanbHan HoTapuankHas nanara.

2.6.2. 3aAsuTENb BNpaBe NpeaocTaBuTe AOKYMEHTbI (CBEAEHUA), YKasaHHbIe B NOANYHKTE
1 nyHkta 2.6.1 agMUHWCTPATWBHOrO PpernameHTa, B QOpPME 3ISKTPOHHLIX AOKYMEHTOB,
3aBepeHHbIX YCUNeHHOH KBannuumposaHHO NOANKUCEIO MWL, YNONHOMOYEHHBIX Ha co3faHne 1
NoAMNMCEHWE TAKUX OOKYMEHTOB, NpW nojaye 3aasneHuns.

2 6.3. HenpepctasneHue (HecBOEBpPEMEHHOE NpeAcTasneHne) ykasaHHbIMU B NYHKTE 2.6.1
afAMWHWUCTPATUBHOrO pernameHTa OpraHamd rocyfapcTBeHHOW BnacTy, opraHamu MEecTHOro
camoyrnpasneHns, opraHnaaumamMn AOKYMEHTOB W CBEAEHWUA He MOXET ABNATLCA OCHOBaHUEM
ANA 0TKasa B NpeAocTasneHnn MyHALWNansHOW yCnyru.

2.6.4. [JdonmxHocTHoe nWuo W (M) paboTHUK, YKasaHHbIX B  NYHKTE 26.1
agMWHUCTPATWBHOrO  pErfameHTa OpraHoB M - OpraHWsauuid, He  npencrasusllne
(HecBOEBPEMEHHO NpefcTaBKBLLIME) 3anPOLLEHHbIE U HAXOAALWWECH B PAcNOPFKEHUN NOKYMEHT
WAW CBEOEHWA, noanexaT afgMUHVCTPaTMBHON, QUCLMNIUHAPHOW W MHOHA OTBRTCTEBEHHOCTH B
COOTEETCTEMM G 3aKkoHogaTenbcTeoM Poccriickoi Pepepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENS [AOKYMEHTbl CBEAeHus, B TOM HYWcne
noaTEEpXAaloLLMe BHECEHWE 3asBMTENEM NnaTtkl 33 NpedocTasneHne MYHWULIMNANEHOW YCNyTH,
HaxoAALWWECA B pacnopsKeHUK rocyAapcTBEHHBIX OPraHoB, OPraHoB MECTHOro camoynpaBneHns
¥ NOABRENOMCTBEHHLIX rOCYAApCTBEeHHbIM OpraHam WiW opraHam MecTHOro camoyrnpasneHus
opraHusauun.

HenpencraeneHne 3asBUTENneM [JOKYMEHTOB, CcOAepXaliux CBeAeHus, KoTopble
HAXOOATCA B PACNOPMKEHVNN rOCYAapCTBEHHEIX OPraHoB, OpraHoB MECTHOrO camoynpaBneHna U
nOABELOMCTBEHHEIX TOCYAAPCTBEHHEIM OPraHaMm WM opraHaM MecTHOTO CamoynpasieHwA
opraHu3auuii, He $BNAETCA OCHOBaHWEM [AnNA OTKasa 3afAsuTENO B NPEAOCTABNEHVA

MYHMLIMNANBHOW YCNYri.

2.7. VicyepnbiBaloWwmii nepeyeHb OCHOBaHWA Ans 0Tkasa B npueme LOKYMEHTOB, HeobxoaWMBIX
ONnA NpefoCTaBNEHNS MyHULIMNATNBHOW YNy

27.1. OCHOBAaHMAMW ANA OTKasa B TNpUeMe [OKyYMeHToB, Heobxogumbix AnA
NpefocTaBneHns MyHULMNANBHOW YCNyrv, SBNAIOTCA:

1) npefcTaeneHHLle 3asBUTENEM [OKYMEHTbl COAEPAT NOAYUCTKM W WCMpaBeHus
TEKcTa, He 3aBepeHHble B rnopsAfke, YCTAHOBMNEHHOM 3aKOHOOATENbCTEOM Poceuiickoii
Qepepavum,;

2) AOKYMEHTbl COLEpXaT NOBPeXAeHUs, Hanu4yune KOTOpLIX HEe NO3BONAET B NONHOM
ofbeMe WCnonbL30BaTe WHGOPMAUWIO W CBEAESHWA, copaepxawjwecs B AOKYMEeHTax Ans
NpeaocTaBNEHW MyHULIMNANLHOW YCIyT;



3) npepcTaeneHHsLIe AOKYMEHTHI MW CBEASHUA YTpaTunn chily Ha MOMeHT obpalleHna 3a
MyHWLIMNAanLHOM ycnyroi (QOKyMeHT, y0CTOBEPAOLLMA NONHOMOYUA NPEACTABUTENSA 3aABUTENSA,
B cnyyae oGpalleHun 3a NpefocTaBNeHem MYHWLIMNANEHO YCIYr YKa3aHHbIM NULOM);

4) nogada 3aABneHWs O npefocTasneHnn MyHWLUNANBEHOW YCNYrM W AOKYMEHTOB,
HeoBXOOUMBbIX ANA NPeAOCTABNEHNs MyHWLMNanbHOM ycnyrv, B aneKTpoHHOW dopme C
HapyLUEHMEM YCTaHOBIEHHbIX TPEboBaHWIA;

5) HeKOppPeKTHOE 3anonHeHue obA3aTenbHbLIX Nonew B thopme 3asBNeHnsi, B TOM YMCNE B
WHTEepaKkTUBHON dopme 3aseneHua Ha PecnybnnkaHckom noprane (HegocToBEpHOS, HENOMHOE,
nvBo HenpaeBunbHOE 3amnofHEHUE);

B) npeaAcTaBneHMe  HENOMHOTO  KOMMNeKTa  AOKYMEHTOB, HeobxogwMbix  ANA
npeaocTaBneHns MyHULMNanbHON yCnyr,

7) 3asBneH1e o NpeaocTasneHu yecnyri no4aHo B oprax rocyfapcTBEHHOW BNacTu, oprax
MECTHOTO CaMOynpasfeHWs WNW  OpraHu3auMio, B NONHOMOYUA  KOTOPBLIX HE BXCOWT
npenocTasnexre MyHMLUMNansHoM yenyru;

8) HecobnoagHWe YCTaHOBNEHHBIX ctaTeeil 11 denepansHoro sakoHa ot 6 anpens 2011
ropa Ne 63-03 «O6 aneKTpoHHOW noanucky yCNoBWii NPU3HAHNA OENCTBUTENEHOCTH yCcuneHHom
kBanuUUMpOBaHHON 3NEKTPOHHOW nognucK.

2.7.2. MepeyeHb OCHOBaHWi ANsl OTKAasa B NpWEME AOKYMEHTOB, HeobxoauMblX ONS
nonyd4eHus MyHULMNansHOR YCnyrv, ABNAeTca NCHepnbIBalUmnm.

2 7.3. PeweHne ob6 oTkase B npuveme 3asBNEHWA W LOKYMEHTOB, HeoGxooMMBIX OnsA
NPEeACCTaBneHnA MyHWUMNAnsHOW YCyru, MOMET BbiTe NPMHATO Kak BO BPeMs npuema
3asBUTena, Tak W nocre nonyqyeHus OTBETCTBEHHbIM AOMKHOCTHEIM  JIMLOM Hcnonkoma
HeoBXOAMMBIX ONA NPeAoCTaBNEHWA MyHULMNANbHOW YCNYrM AOKYMEHTOB (cBepeHuii) C
MCMONL30BAHWEM MEXBENOMCTBEHHOIO WH(OPMALMOHHOrO B3aMMOAEHCTEBMA, B CPOK, He
npesbiaowwi 9 paboyunx gHEN CO AHA perucTpaly 3aABneHnA.

2.7.4. 3anpeLaeTcs 0TKasblBaTs B NPUEME 3aABNEHMA U UHBIX AOKYMEHTOB, HeobxoaUuMBIX
ONA NPefOCTABNEHUs MYHUUMNAnNLHOW YCNyrd, B cnydae ecnu 3assneHne W AOKYMEHTHI,
HeoBXo4UMbIE NS NPefOCTaBMEHMs MyHALWNAnbHOW ycnyrd, noAaHsl B COOTBETCTBUW 4]
uHcpopMaumeid o cpokax v nopsake npenocTasneHna MyHULMNANLHOW YCnyr, onyBnuKoBaHHoN
Ha EguHom noprane, PecnybnukaHckom noprane.

2.8. VicuepnkipatoLL1ii nepeveHb 0cHoBaH WA AAA NPUOCTAHOBNEHUA NNW OTKA3E B
npefocTasNeHn MyHULUNanbHoi yenyru

2 81. OcHoBaHWs ANA NPUOCTAHOBNEHWA NPEAoCTaBNeH A MYHULUMNANBHOA YCINYTH
OTCYTCTBYIOT.

2 8.2. OCHOBaHWUA NS OTKa3a B NPEAOCTABNEHAN MYHULMANANEHOR YCAyTK:

1) B NpeacTaBneHHbIX 3aABneHWn W (Mnu) AOKYMEHTax COOEePXUTCA HenonHas n (unu)
HegoCTOBEpPHAaA UHDOPMALMA,

2) nocTynneHne oTBeTa OpraHa rocyfapCTBEHHOW BNacTW, OpraHa MECTHOro
camoynpagneHust nubo NOABEAOMCTBEHHOW OpraHy roCyQapcTBEHHOW BNacTy WM opraHy
MECTHOro CaMOYNpaBneHns opraH3aLmnn Ha MexBejoMCTBEHH blil 3anNpaoc, CBMAeTENbLCTBYIOWEro
o6 OTcyTCTBMW OOKYMEHTa W (unw) nHcopmaumy, HeobxoAuMmeblx ANA NpeaocTaBNeHWuA
MYHULWMNANBHOW YCIyra, ecrnv COOTBETCTBYIOLWA OOKYMEHT He Bbin nNpepcTaBneH 3ansuTeneM
no cobcTBEHHONW MHALIMATUBE,

3) OTCYTCTBME CBEAEHWA O PErMCTPALIMU rPAKOAHKHA MO MECTY XKUTENbCTBA {npebbiBaHmnA)
B pacropsKeHW OpraHoB MECTHOTO CamMOoynpaBneHus.

2.8.3. MepeveHb OCHOBaHUW AnA OTKasa B NPeAOCTABNEHWK MyHULWNaNLHOW YCnyru
ABNAETCA MCHEPNEIBAOLLWM.

2.8.4. 3anpewaeTcs OTKa3blBaTk B NPeAoCTaBNeHUN MyHWLMNansHOA YCnyru B cny4ae,
ecny 3asBfeHMe O NpefocTaBneHuy MyHWUMNanbHOW YCnyrh nogaHo B COCTBETCTBWMA C
vHopmaLveit o cpokax U nopagke npegocraBneHus MYHMLMAANEHON YCryri, onybonukoBaHHo!
Ha EavHom nopTtane, PecnybnukaHckom noprane.

2.9. MopAagok, pasMep U OCHOBaHWA B3UMaHWA rocyAapCTBEHHOW NOLWNWHE ANW MHOW NNaThl,
B3/AMaeMoii 3a NPeAoCTaBNeHne MyHULMNanbHOW yenyru



MyHULMNansHaA ycnyra npefoctasnseTcs Ha 6e3so3MesaHoil ocHoBe.

2.10. MNepeyeHs ycnyr, KOTopbIe ABNAKTCA HeobxoAuMBIMU W cbAzaTentHBIMKU 4NA
APEAoCcTaBNeHA MyHALUNANBHOA YCNyry, B TOM YACINE CBEASHUA O AOKYMEHTE (BOKyMeHTax),
BblAaBaeMoM (BbIaBaemMbixX) OpraHMaaLWaAmMK, yUacTeyoLLUMK B NpeAoCTaBIeHUN

: MyHWLMMANBHBIX yenyr

MpepocTaenelne HEOBxoAUMBIX M 0BA3ATENbLHBIX YCnyr He TpebyeTcA.

2.11. MopsAaok, pasMep U OCHOBAHUA B3UMAaHUA NNaTel 3a NpefocTasneHne yCnyr, KoTopble
ABNAOTCA HeobxogMbIiMW W 0BR3aTENbHEIMW ONA NPEA0CTABNEHUA MyHULIMNaNsHOW yCnyru,
BKMIOYAA WHCPOPMALMIO O METOAUKE PacyeTa pasmepa Takon nnartbl

MpenocTasneHne HEOBXOAUMBIX U 00A3aTENBHLIX YCNyr HE TpebyeTcs.

2 12. MaKkcMManbHLIi CPOK OXUAaHWA B Odepeaun Npu nofjaye sanpoca o NPEA0CTaBNeHAN
MyHULMNANEHOW YCNYTW, YCnyra, npefocTasNAEeMon opraHu3auMen, yyacTeytoLlei B
npeaccTaBneHun MyHULMNANEHOM YCnyri, U Npk Nony4eHni pesyneTaTa npefocTasneHns
TaKuX ycnyr

2.12.1. Bpema oxugaHus Npu nogaqe sansneHuA Ha nony4eHue MYHWLMNANEHOWA YTy -
He Bonee 15 MUHYT.

2.12.2. Mpw nony4eHun pesynbTata npeaocTaBneHnn MyHWLUNANBEHOW  yCnyrw
MaKCUMAarbHbIA CPOK OXWAAHNS B OYEPEAN HE OOMKEH NPEBBILLATL 15 MUHYT.

2.13. CpoK v NopanoK perucTpauuy sanpoca 3afasuTens o NpeaocTaeexun MYHMLUNANEHOK
YCNyri W ycryri, npeaocTaensemMon opraHuaauuWen, y4acTeyloWel B npeocTaBneHun
MyHWULMNANbLHOW yCnyru, B TOM H1CNE B 3MNeKTPOHHOW dopme

2.13.1. Mpu nuuHom oBpatleHni B MOL| B aeHb NoAaYM 3aABNEHNH 3asBUTENIO BblAaeTCA
pacnucka us AUC M®L| ¢ perncTpaunoHHBIM HOMEPOM, NoOATEEPHAAICLIMM, YTO 3afBNEeHHe
OTNpasneHo, u AaToil Nogayu 3aasneHus. )

2.13.2. MMpw HanpaesneHwn 3amBneHwsa MOCPEACTBOM, PecnybnukaHckoro noptana
3asiBUTENb B A€Hb NOAAYM 3aABNEHNS NoNyJYaeT B NiHOM kabuHere PecnybnukaHcKoro noprana
W MO SMNEeKTPOHHOI nouTe yBeAoMneHve, NoATBEPXAaloLiee, YTo 3assneHue oTnpaeneHo, B
KOTOPOM YKa3bIBaIOTCS PErncTPaLMOHHEIN HOMep W AaTta nofaqu 3asBieHnA.

2.13.3. Mpw nwyHom ofpaweHun B Wcnonkom B [AeHb nojadn 3aABneHuA
YNONHOMOYEHHBIM AOMKHOCTHLIM  [IMLIOM Mcnonkoma 3afABWTENK BbIAAETCA pacnucka W3
ABTOMATU3VPOBAHHON  WHChOPMALMOHHOR  CUCTEMBI, npegHasHayeHHOW [ONA  OKa3aHus
rocyfapcTBEHHbIX M MYHMUMNAnsHbIX YCNyr, C PerucTpauMoHHEIM HOMEDOM, AaTon nogadvu
3aABMNEHUA W NepeYHeM NpeacTaBneHHbIX AOKYMEHTOB.

2 14. Tpe6GoBaHWsA K NOMELLEHNAM, B KOTOPLIX NPEAOCTaBIAETCA MyHULIMNANBHAA yenyra, K
3any oXuaaHKsA, MecTam Ana 3anonHeHuA 3anpocos O NPeRoCTaBNeHy MyHWLMNaNbHOW
ycnyrv, HOpMaLMOHHBIM CTEHAaM ¢ oBpasuamu ux 3anonHeHna n NepedHem LOKYMEHTOB,
HeoBXoMUMBIX 41 NPEAOCTABNEHNS KKAOH MYHULMNANBHON YCNYTH, PA3MELLEHWIO W
ochopMneHMo BU3yansHoW, TEKCTOBOW M MyNbTUMEAMAHONW WHpOpMaLIMK © NOpAAKE
npeaocTaBneHnA Takoi yenyri, B TOM Yucne K cbecnedyeHUKO AOCTYNHOCTA ATA WHBANWELOEB
yKa3aHHbIX oBLEKTOB B COOTBETCTBMU C heflepantHbiM 3aKOHOAaTENLCTBOM K
sakoHogaTenbcTeoM PecnyGnuku TaTapcTaH o couManbHoi 3awWwnTe UHBanMaos

2.14.1. [lpepocTasneHWe MyHWLMNANbHOA YCNYrM OCYWECTBNAETCA B 3AAHWAX W
NOMELLEHNsX, 0BOPYA0BaHHEIX NPOTUBOMNOXAPHOKH CUCTEMON 1 CUCTEMON NOXapPOTYLLEHUA.

Mecta npuema 3assuTenen obopyayrtoTcs neoBxogumoil Mebencio AnA ogopMneHus
[OKYMEHTOB, MHIOPMALMOHHBIMWA CTEHAAMM.



5 14.2. B cOOTBETCTBUAN C 3akoHoaatenscTeom Poccuiickoil Pepepaunn 0 coUMansHow
jallMTe WHBanNWAOB B Lensax OBecnpenATCTBEHHOro AoCTyna K MECTy npefocTaBneHns
MyHULMnansHow yenyrm obecnevnBaeTca:

1) oBecnevnsaeTca BecnpenaTeTBEHHBLIN A0CTYN WHBANWACDE K MEeCTy
NpPeaocTaBneHns MyHULMNAanbHOA yCayru (ynoBHbI BXOA-BLIXOA B NOMELLEHWUS 1 NepeMeLleHne
B WX Npegenax),;

2) BuayanbHas, TeEKcToBaa MU MynbTUMEAWiHas  WHpOpMauna 0 NopAAKe
npegocTaBneHus MyHULMNanbHOR Yenyri pasmellaerca 8 yOoDHEIX ANs 3aABATENel MmecTax, B
TOM YWCTIE C YYeTOM OfpaHNHeHHbIX BO3IMOXHOCTEN MHBANWAOB,

3) conpoBoXAEHWE WHBANWAOB, UMEHLLNX CTOWMKMe paccTpoicTBa (PYHKUUK 3PEHWA W
CaMOCTOATENLHOrO NEPEABMKEHWS, U OKa3aHue UM NOMOLLIW]

4) BO3MOXHOCTb CaMOCTOATENbHOMO NEpPeABWXEHNA N0 TeppUTOpuM, Ha KOTOPOW
pacnonoXeHbl 06LEKTbI COLMANbHON, NHKEHEPHOW W TPaHCNOPTHOW WHPACTPYKTYP, BXOAA B
Takue obBEKTbl U BbIXOAA U3 HMX, NOCAAKU B TPAHCNOPTHOE CPEACTBO W BbICAAKW M3 HETo, B TOM
yucne ¢ UCnonb3oBaHWeM Kpecna-Konscku,

5) Haanexallee pasmelleHne obopyaoBaHWA  w HocuTeneid  wHdgopmauun,
Heobxogumblx Ana obecnevenun GecnpensaTCTBEHHOTO AOCTYNa UHEANWAOR K yenyram ¢ y4eTOoM
OrpaHUYeHUi UX MW3HeAeATeNnbHOCTH,

6) ay6GnupoeaHwe HeoDxooumMOW AnNA  WHBANWOOB 3BYKOBOW W 3pUTENbHOM
MHCGPOPMAaLMK, a Takke Haanwucen, 3HaKOB U MHOW TEKCTOBOW W rpaduyeckol MHgopmayvu
aHaKaMu, BLIMOTHEHHbIMW penbechHO-TOYBYHLIM WpughToM bpanns;

7) Aonyck cypponepesoaquka u TMnocypAaonepesoaUnKa;

8) ponyck coBaku-NnpoBOAHWUKA NPWM HanW4yMM OOKYMeHTa, nogTeepxgaowero ee
cneynantHoe ofiyueHne W BblaaBaemorc no opme U B NOPALKE, KOTOPbIE YCTAHOBNEH.I
npvkasom MuHwcTepcTsa Tpyaa ¥ COUMANBHON 3alMThI Poccwiickon ®eaepauuun ot 22.06.2015
No 3864 «O6 yreepiaeHun hopMbl AOKYMEHTA, NOATBERKAAIOWErO cneuuansHoe obyyeHune
coBakn-NpoBOAgHVKA, U NOPSAKA ero Bbidaqmny.

2.14.3. TpeboeaHua B 4acT obecne4eHna AOCTYNHOCTW ANA WHBANUAOB obvekToB, B
KOTOPbIX OCYLLECTBNAETCA NPEACCTaBNeHNe MyHILMNansHoN yCnyri, W CPeACTs, NCnonb3yemelx
NpW NPeaocTaBNEeHM MyHULMNANLHOA YCNyry, KOTOpbIE YKasaHbl B MOANYHKTAX 1 — 4 nyHkTa
2.14.2. afAMUHUCTRPATUBHONO pernaMeHTa, NPUMEHAIOTCA K obbexkTam 1 cpeacTeam, BEBEAEHHBIM
B 3KCMNyaTaLMio Ny NpoLleslwmMm MOAEPHW3aLWIo, PEKOHCTPYKUMIO nocne 1 wiona 2016 ropa.

2.15. MokazaTenu AOCTYNHOCTW W KaYecTBa MyHULUNANbLHOW YCNyri, B TOM Yucne
KONMUYEeCTBO B3aUMOAEACTBA 3aABUTENA C AOMKHOCTHEIMA NUUAMK NPy NpeaocTaBneHni
MYHALMNANbHCH YCNYr 1 WX NPOAOMKUTENBHOCTb, BOSMOXHOCTE NONYHEHA uHchopmaLumn o
Xofie NpeaocTaBneHnA MyHULMNANbHOA YCNYri, B TOM YACHE C UCTIONb30BaHUEM
WHOPMALNOHHO-KOMMYHWUKaUWOHHBIX TEXHONOMN i, BO3MOXKHOCTE NIMBO HEBO3MOXHOCTh
AOMYYEHWA MYHALMNANBLHOM YCnyrit B MHOTO(PYHKUMOHAMNBHOM LUEHTPE NPeaoCcTaBneHns
rocyAapcTBeHHBIX U MyHULMNAneHbLIX YCnyr (B TOm Yncne B nonHom obveme), B nodom
TEppUTOPNANbHOM NOAPa3AeneHnit OpraHa UCMONHUTENBHO pacnopsanTENLHOro opraHa
MECTHOTO camoynpasneHuns, no eeibopy saasuTens (3KCTEppUTOpHAnEHBIA NPHUHLMM),
nocpencTeoM 3anpoca O NPeAoCTaBNeHUN HECKOMNbKUX rOCyAapCTBEHHBIX U (vnw)
MYHULMNANBHBIX YCITYT B MHOrOGYHKLMOHAMNBHBIX UEHTPax NPEeAoCTaBNeHNsA rocyAapCTBEHHbIX
W MYHALMNANBHBIX YCNyT, NPeaycMOTPEHHOoro cTaTtbeitl 15.1 ®egepansHoro sakoHa Ne210-¢3
(KOMNNeKcHbIA 3anpoc)

2.15.1. MNokaszaTensamMn AOCTYMHOCTH NpefoCcTaBNeHus MyHULMNanbHOW YCnyri ABNATCA:

PACMONOKEHHOCTb MOMELLEHUA, B KOTOPOM BEAETCS Npuem, BblAada AOKYMEHTOB B 30HE
[OCTYNHOCTA 0BLLECTBEHHOIO TPAHCNOPTa; .

HanvuMe HeoDXOAMMOrO KONMMYECTBa CMEeLMarnicToB, @ TakKe NOMELUEHWN, B KOTOPbIX
OCYLLECTBNAETCA NPUEM JOKYMEHTOB OT 3asBuTene;

Hanuuue ucyeprbisaoLwen nHgopmaumn o cnocobax, nopsafke U Cpokax NPenocTasneHna
MYHMLIMNansHOW ycnyru Ha WHOpPMaUMOHHBIX cTeHaax, EauvHom noprane, PecnybnukaHckom
nopTane, ouLUManbHOM caiTe MyHUUMNANLHOTo paioHa;

oKasaHue NOMOLUW WHBanWA4aM B npecponeHun Gapbepos, MeLlaioWwnx Nony4YeHnio MM
YCnyr HapaeHe € APYrMMW NUamu.



2.15.2. MNokazaTenamu Ka4ecTsa npeaocTasneHna MyHULMNansHoM YCnyry ABNAITCA:

1) cobnogeHne CPoKoB NpYemMa M paccMOTPEHWA AOKYMEHTOB,

2) cobniogeHne cpoka Nony4eHnn pesynbtarta MyHULMnansHo| yenyrm,

3) oTcyTcTBue 0BOCHOBaHHEIX #anoG Ha HapyleHWAa agMWHWCTPATMBHOIO pernamMeHTa,
coBeplueHHble paboTHUKkamin Mcnonkoma;

4).KONVYECTBO B3aUMOAENCTBMA 3asBWTENA C AOMKHOCTHBIMW nuuamw (bes yyerta
KOHCYNbTaUMiA):

B3aMMopencTeMe 3aasuTens ¢ paboTHukamn Mcnonkoma unu ML npu npegocTaBneHnn
MYHULMNANBEHON YCNYrM OCYLLECTBNASTCA OQWMH Pas Npu npefcraBneHnn sasBneHus co Bcemu
HeoBXOAMMEIMKA JOKYMEHTaMM,

oowH pas B cny4ae HeoBxoguMoOCTW MOMy4YeHWs pesyneTaTa npefocTaB/ieHus
MyHULMNansHoii yenyru B Mcnonkome unn MOLL 8 chopme sksemnnapa 3NekTpoHHOro AoKyMeHTa
Ha DyMalkHOM HocuTene,

MpoaCMmKATENEHOCTE OAHOMO B3aUMOAGACTBIUA 3aABUTENA C AOMKHOCTHLIMK NMLaMKU Npu
npeAoCcTABNEHUM MYHWLMNANBLHOA YCNyri He npesbillaeT 15 MUHYT,

3asBUTENL BNpaBe OLEHUTb KA4YecTBO NPefocTaBNeHuA MyHuuunanbHoW ycnyrn ¢
NOMOLLBbIO  YCTPOWCTB  MoaBuXHOW  papuotenedoHHOW  ©BA3W, C  WCMONb30BaHUEM
PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOWCTS.

2.15.3. WHcopmauusa o xope npefocTasfeHns MyHWUWNanbHOW YCnyry MOXET OrITh
nonyyeHa saseuTenemM B NM4Hom kabuneTe Ha EanHom nopTane, PecnybnukaHckom noprane, B
Wenonkome, MeLL

2.15.4. MNpepocTaBneHne MyHWUMnanbHoW ycnyru ocyulectenseTtcsa B nwbom M®L no
BbIBOpY 3asBUTENA HE3aBUCUMO OT MECTa €ero XWTEnLCTBa WNW MecTa aKkThd4eckoro
npoxwveanns (npebbisaHua) Ha TeppuTopun Pecnybnuku TaTtapcTaH no 3KCTeppUTOpUANsHOMY
NPUHLANY.

MyHWuUMnansHas ycnyra B cocTase KOMMIEKCHOrO 3anpoca He NpenocTaensaeTcs.

2.16. WiHble TpeboBaHKuA, B TOM YUCNE yYnTbiBatoLwe ocobeHHOCTH NpeaocTasnerns
MYHULMNANLHOR YCMYr No 9KCTEPPUTOPUANEHOMY NPUHLMNY (B Cry4ae, ecnu MyHuumMnanbHas
ycryra NpeaocTaBnAeTcs no SKCTepPUTOPUanbEHOMY NPUHLMNY) 1 0COBEHHOCTH
npefocTasneHns MyHMUMNANnbHOM YCNyra B 3N1eKTPOHHOW chopme

2.16.1. MNpwn npegocTaBneHnn MyHULMNANkLHOM YCNyru B 3NeKTPOHHON opme 3anBuTeNb
BnpaBe:

1) nony4nTe WHcopMaunio © MNOpPsAKe W CPoKax npefocTasneHus MyHULKMNANLHON
yCnyru, pasmelyeHHyto Ha EauHom noprane, Pecnybnukanckom noprane;

2) nopatb 3asBMEHUEe O NPEeAOoCTaBNEHUA MYHULUMNANBHOW YCNYTrd U UHBIE AOKYMEHTHI,
Heobxogumble ANA NpeaocTaBneHWs MyHUUANanbHOA ycnyri, B TOM YWCNe AOKYMEHTbI W
MHDOPMALWIO, 3NEKTPOHHBIE 0Bpasbl KOTOpbIX paHee Bbink 3aBepeHbl B COOTBETCTBAU C NYHKTOM
7.2 yactn 1 cTaThu 16 PegepansHoro sakoHa Ne 210-03, ¢ ncnonb3osanvem PecnybnukaHckoro
nopTana;

3) nonyuuTk CBEAEHWA © Xode BbiNONHEHUs 3aABNeHUW O NpefocTaBneHun
MyHWLMNAaNLHOR yenyru, NoJaHHbIX B 3NEKTPOHHOW copme;

4) OCYL|ECcTBUTE OLEHKY KayecTsa NpefocTaBNeHns MyHULMNansHoi yenyr,

5) nonyd4uTb pesynbTaT NPepoCTaBrEHWs  MyHuumnansHoi ycnyrm B cbopme
3MEKTPOHHOIO OOKYMEHTA;

B) nopaTb xanoby Ha pelueHue u aeiicTeue (GeaneicTeme) Mcnonkoma, a Take ero
AOIDKHOCTHBIX MWL, MyHUUMNAnbHsIX Cnyxalmx nocpepactsom PecnyBnukaHckoro noprana,
noptana eAepancHoil rocyAapCTBEHHOW WH(OPMALWOHHOW CUCTEMBI, obecneynsaloLlen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peweHnia u aeicteuin (DespencTeua),
COBEpPLUEHHLIX MPU NPEAOCTABNEHMN TOCYAAPCTBEHHbLIX M MYHWULUNANLHLIX YCIyr opraHam,
NPeaoCcTaBNAIoOWMUMA TOCYAAPCTEEHHbIE U MYHWULIMNANBHBIE YCIYri, X AOMKHOCTHBIMA NULamw,
rocyaapCTBeHHBIMU U MyHULUNANbHBIMU CNYXALLUMA.

2.16.2. ®opMupoBaHMe 3aABMEHWA OCYLIECTBMASTCA NOCPEACTBOM  3anonHEHWA
SNEKTPOHHOH chopmbl 3asenenws Ha PecnyBnukawckom noptane 6e3 HeobxoAMMOCTH
AONONHWTENBHOI MOAAYMN 3aABNEHUA B KaKo-nnbo nHoW dopme.

2.16.3. Mpw hopMrpoBaHUK 3asBneHns obecnednsaeTca:



1) BOSMOWHOCTb KOMNWPOBAaHWMA W COXpPaHEHWA 3aABNEeHMA W WHbIX JOKYMEHTOB,
HeobXoaWMbIX ANA NpefocTaBNeHva YCnyri,

2) BO3MOXHOCTb 3ANOMHEHWA HECKONbKUMW 3AABWTENAMKA OAHOW aneKTpoHHoW hopMel
3anBneHns npw obpaleHun 3a ycnyrami, Npeanonarawwumy HanpasneHe COBMECTHOro
3asBNEeHNA HECKONLKAMK 3a8BUTENAMM,

3). BO3MOXHOCTE nedaTh Ha OymamHOM HOCWTene Komuu 3NEKTPOHHON  OPMbI
3asBneHun;

4) coxpaHeHwe paHee BBEEHHbIX B 3NEKTPOHHYIO (POpMY 3anBneHUs SHaYeHWi B noboi
MOMEHT MO XenaHWio NoNb3oBaTens, B TOM YACMNE NPW BO3HWKHOBEHWK oLLMBOK BBOAA U BO3BpaTe
ANsA NOBTOPHOrC BBOAA 3HAYEHWA B 3NEKTPOHHYIO (POPMY 3aABNeHns,

5) sanonHeHWe nonen SNEKTPOHHOW c¢hopMbl 3aABNEHWA Q0 Hadvana Beofa ceeAeHUI
3aABMTENEM C WCMOMNb3CBRaHWEM cBefeHWl, pasmeweHHelx B ECHMA, u ceepeHwn,
onybnukosaHHelx Ha Pecnybnukavckom noptane, B 4acTw, KacaloLleica CBefeHWN,
OTCYTCTBYIOLUMX B €ANHOI cucTeMe WaeHTUGMKALIMI 1 ayTeHTUdUKaLMK,

6) BO3MOMXHOCTb BEPHYTLCH Ha NGO W3 3TanoB 3anoSfIHEHWA 3NEKTPOHHOW POPMb
aaneneHun Bea norepu paHee BBeOEHHONW NHopmaLmn,

7) BO3MOXHOCTb AOCTYNA 3AABUTENS K paHee NoAAaHHbIM UM 3aRBMEHNAM B TEYEHUE He
MEHEe 0HOro ro4a, a TakKe YacTUHHO CCPOPMUPOBAHHBLIM 385BNEHUAM - B TEHEHWE HE MEHEE 3
MmecsLes.

2.16.4. 3anuck 3aaButeneil Ha npuem B MOL (ganee - 3anwcek) OCYWECTBNAETCA
nocpeacTsom PecnyBnukaHckoro noprana, TenedoHa KoHTakT-LeHTpa MaLL.

3asBUTENIO NPeAOCTABNAETCS BO3MOXHOCTL 3anick Ha niobelie ceoboaHbie Ana npuema
[Ty 1 BpEMA B Npe/enax yCTaHoBNEHHOTo B MHOrogyHKLMOHaNLHOM LeHTpe rpadmka nphema.

3anuch Ha ONpefeneHHyo AaTy 3akaHYWBaeTCs 3a CYTKM 10 HACTYN/IEHUA 3TOA AaTkI.

na ocyllecTEneHus npegsapuTensHod 3anuck nocpeactsom  PecnybnukaHckoro
nopTana sassuTento HeobxoaMMo yKasaTh 3anpaluuBaemble CUCTEMOA AaHHbIE, B TOM YiCHE:
hamunuio, NMA, OTHECTBO (NPW HanU4uK);

HoMep TenedoHa,;

afpec aneKTPOHHOM NOMTHI (N0 XenaHuio);

KENaemyo AaTy v Bpema npuema.

B cnyyae HecOOTBETCTBMA CBEAEHW, KoTopble cooblmn 3saseuTent npu
npeABapvTeNLHON 3anucy, AOKYMeHTaM, NPeAcTaBNeHHbIM 3aABUTENeM Npyu NU-HOM npueme,
npeaBapWTENbHanA 3anich aHHYNUPYeTCA.

Mpu ocyllecTBNEeHWW nNpeaBapuTeNbHOW  3anuck  3asBUTENIO obecneymeaeTcs
BOZMOXHOCTE pacneyaTaTh TanoH-noaTeepxaeHue. B cnyyae, ecnu sanenTens coobwmT agpec
ANEeKTPOHHOM NOYTLI, Ha YKa3aHHbLIA afpec Takke HanpaenAeTcA WHdopMaLWs 0 NoATBERHKOEHNW
npeaBapuTensHON 3anucK C yKasaHveM AaTel, BpEMEHW W MecTa npuemMa.

MNpu OCYWECTBNEHUM NpenBapuTentHOW 3anucu 3assuTens B 0bA3aTensHOM nopsake
WHCOPMUPYETEA 0 TOM, YTO NMPeABapuTensHasa 3anuck aHHYNWPYEeTCA B Cny4ae ero HesBkv no
ucTeveHn 15 MUHYT ¢ Ha3HaYeHHOro BpEMEHN npuema.

3ansuTens B NioBoe BpeMsA BNpaBe OTKasaTbCA OT NpessapuTencHon 3anmcu.

3anpewaerca TpeCopaTb OT 3aABUTENS COBEPLIEHWS  MHbIX OedcTBuMA, Kpome
NPOXOKAEHNA MASHTUMKAUMKM W ayTeHTugnkauMm B COOTBETCTBUM C HOPMATMBHLIMU
npasoBbiMi akTamu Poccuiickoil Pefepauni, ykasaHna Lenn npuema, a Take npefecTasnelina
cBefeHnid, HeoBxoaumblx ANA pacyeTa ONWTENbHOCTM BpPEMEeHHOro WHTepeana, KOTOPbLINA
Heobxoawmo 3aCpoHKpoBaTh A1A npuemMa.

3. CocTas, NocneAoBaTeNnbHOCTL U CPOKW BbINOMHEHNA agMUHUCTPaTUBHBIX NpoUeayp,
TpeGoBaHMA K NOPAAKY WX BbINOMHEHWS, B TOM YMChe 0COBeHHOCTH BbINONHeHU:
aAMUHUCTPATUBHLIX NPOLEAYP B 3NEKTPOHHOM thopmMe, a TakkKe OCODEHHOCTH
BbLINCAHEHUA aAMHHUCTPATUBHLIX Npolueayp B MHOro(gpyHKLWOHANbLHLIX LeHTpax

3.1, OnucaHve nocnegoBaTensHOCTA ASUCTBUA NPK NPeacCTaBNEHUN
MYHULMNANEHOW YCNyri

3.1.1. MpepocTaBneHue MyHUUMNansHoW ycnyrn BkniodaeT B ceba  creaywoume
aAMUHUCTPaTUBHbLIE NPOLIeaYPLI:



1) KOHCYNBETUPOBaHWE 3aABUTENA,

2) NpUHATUE W PAcCMOTPEHVE KOMNNEKTa AOKYMEHTOB, NpeacTaBneHHbIX 3anBuTenem;

3) HanpaeneHWe MEeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl, y4YacTeylolwe B
npeaocTaeneHun MyHULMNanbHOW ycnyru;

4) nofAroTOBKA pesynbTaTa MyHULMNANbLHOA yCnyTi;

5) Bblaaya (HanpaeneHve) 3sasBUTENIO pesynsTaTa MYHULUNANBHOW yCnyru;

6) ncnpaeneHne TeXHUYECKNX OLLIMBOK.

3.2. OkasaHvwe KOHCyNbTaluWia 3afaBUTENt

3.21. OcHOBaHMEM Ha4yana BbiNONHEeHUA afgMWHUCTPATUBEHOW npoleaypbl SBNAETCS
obpalleHie 3asBNTENA NO BONpOCcam, CBA3AHHLIM C NPenoCTaBNeHUemM MYHWLUMNANBHOA YCIyTH.

JormkHocTHbIM Nuom (paboTHUKOM), OTBETCTBEHHEIM 33 BhINONHEHNE aMUHUCTPATUBHOW
npouenypbl, ABNASTCA!

npu obpalleHun saseutens B MOL] — paboTHuK MU,

npu obpalieHny 3assutens 8 Mcnorkom — pykoBoOAWTENb WCMONHWTENBHOMO KOMMTETA
(nanee - [OMKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE).

3.2.2. 3asewTen Bnpase oBpaTWTLCA 33 KOHCyNbTauuei O nopAgke W Cpokax
NpenocTaBneHns MyHuLMnansHoi yenyrn 8 MOL nuyHo 1 no TenethoHy ¥ 3NEKTPOHHOW NouTe.

PaBoTHuk MOLL KOHCynbTMpyeT 3asBuTens, B TOM uucne no cocTasy, copme
NpescTasnsemMoil AOKYMEHTaLMW ¥ APYTM BOMPOCaM AN15 NOMYHEHNA MyHULUNaNnbHON yeryri.

3aABUTENE MOMET MOMYYUTE MHDOPMALUMID O NOPAOKE NpejocTasneHus MyHWLUMNansHoH
yCNyr1 Ha ocmumancHom caiite ML http://mfc16.tatarstan.ru.

AAMWHUCTPATHEHLIE NPOLUEAYPbI, YCTaHaBNMBaeMble HACTOALLWM NYHKTOM, BEINOMHAOTCA
B feHb obpalleHns 3aaBMTEnA.

PesynsTatamu BbINONHEHUS afMWHACTPATUBHLIX NPOUEAYp ABNAKOTCA: KOHCYNbTaUMA No
coctasy, hopme npencTaBnAemoi AokymMeHTauuw W OpyrvM BONpocam, HeobxoguUMBIM ANA
NOMYYEHNA MyHULMNANbHOW YCNyry.

3.2.3. 3asaeuTent Bripase obpaTnThea B Mcnonkom no TenedoHy K aNeKTPOHHON noyTe, a
TaKKe NonyynTh KOHCYNbTauuio Ha Pecnybnukakckom noptane, caite Menosikoma o nopsake n
cpokax npeaocTaBneHusl MyHWUMNansHOW ycnyrv, B TOM 4Yucne no CcOocTasy, copme
npeAcTaBNsEeMoin AOKYMEHTaLUM W ApYrMM BONpOCaM Ans nonyvyeHna MYHULMMNANBHON YCMYTHN.

[OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE MHGOPMUPYET 3aABUTeNs B
cooTBeTcTBUM ¢ TpeGoBaHWsaMK MyHKTa 1.3.4 8AMWHUCTPATUBHOIO pernameHTa.

AIMWHUCTPATUBHLIE MPOUEAYPbI, YCTaHaBNMBAEMbIE HACTOALLNM MYHKTOM, BbINONHAKOTCA
B TEUEHUe Tpex pabounx gHel co AHA nocTynneHus obpatleHus.

PeaynbTatami BbINONHEHNA aAMUHWCTPATUBHBIX NPOLESAYP ABNAKTCA. KOHCYNbTaUun no
coctasy, ¢opme npefcTaBNAEMOoNn AOKYMEHTauWu W ApYrimM BOnpocam, HeobxoguMbIM OnA
MONYYEHWUA MyHULIMNANBHOA Yenyru.

3.3. MpuHATHE K PaCCMOTPEHWE KOMNSIEKTa AOKYMEHTOB,
NPeAcTaBNEHHbIX 3aABUTENEM

3.3.1. Mprem AOKYMEHTOB ANA NPefocTaBneHns MyHALNNANLHOR yCnyru Yepes M®L| nnn
ynaneHHoe paboyee mecto MOLL

3.3.1.1. 3aseutens (npeacTtasBuTent 3asewTenn) obpawaetcA B ML c sanpocoMm o
NpenccTasnesnd MyHUUMNansHoW ycnyrn v npeacraBnseT AOKYMEHTHl B COOTBETCTBUMA C
nyHKTOM 2.5 8AMWHUCTPATUBHOrO pernamenTa.

3.3.1.2. PaGoTHnk M®L|, BeOyLIMA NpUeM aanBreHuii:

onpepenseT npeamet obpalleHns;

yAOCTOBEPAET NMMHYHOCTL 3aABUTENA,;

NpPOBOAUT NPOBEPKY NONHOMOYUA NNLA, NOAAIOLLEro AOKYMEHTLI]

NPOBOAMT NPOBEPKY COOTBETCTBMA AOKYMEHTOB TPEBOBaHMAM, YKa3aHHbIM B MyHKTe £5
aAMUHUCTPaATUBHOIC pernameHTa;

3anonHsaeT aneKkTpoHHylo hopmy saasnerns 8 AUC MaLL



npu npegocTaBneHin [JOKYMEHTOB, YKa3aHHBIX B NYHKTE 2.5 aaMWHUCTPaTUBHOID
pernameHTa Ha OymaxHOM HOCWTENE, OCYLIECTBNAET CKaHWpOBaHWe NPeacTaBneHHbIX
LOKYMEHTOB,

pacnevarbiBaet 3assneHue us AUC MOLL

nepegaesr 3asBUTENIO HA NPOBEPKY W NoANUCAHKE,;

nocne noanvMcaH1s ckaHupyeT nognucadHoe sassneque 8 AVC MOLL;

sarpyxaer B AMC M®L| nOKyMeHTbl, NPeACTaBlEHHbIE B 3MNEKTDOHHOM cdopme  unu
3NeKTPOHHblE 06pa3bl 0TCKAHNPOBAHHBIX AOKYMEHTOB, (POPMWPYET 3MNEKTPOHHOE AENO;

BO3BpaLLaeT NoANUCcaHHOE 3afBNeHNe U OpUrMHansl ByMaKHbIX AOKYMEHTOE;

BblA2eT 3afABMTENI0 pacnucky B Npreme OOKYMEHTOB.

AAMWHWCTPATMBHBIE NpoLeaypsl, yCTaHaBIMBaeMbIe HACTOALMM NYHKTOM, BLINOMIHATCH
B JeHb obpalleHna 3aaBnTENA.

PesynbTatami BbINONHEHWA aAMUHUCTPATUBHLIX NpoLeayp SABMAKTCA: roTos0€ K
OTNpaBEke 3asBMNEHWE U NakeT LOKYMEeHTOB.

3.3.1.3. PabotHuk M®Ll HanpaenseT naker AOKYMEHTOB, MPWHATBLIX OT 3aABWUTENA B
Menonkom B 3neKTPOHHOW chopme (B COCTaBe NakeToB 3NEKTPOHHLIX Aen) B Te4eHWe ORHOro
paGouero AHA o AHA obpalleHus 3aneuTens B CTPYKTYpHOE nofpasaenexve MoL.

PeaynbTaTamu BEINONHEHWUS aAMUHWCTPaTUBHbIX NPOLefyp SBNAIOTCA: 3aABNEHNE U NakeT
[IOKYMEHTOB (3NeKTpOHHOe [eno), HanpasnexHsie B Kcnonkom, nNOCPeAcTBOM  CUCTEMGI
aNeKTPOHHOro B3auMOAACTBHS.

3.3.2. MNpviem OOKYMEHTOR ANs NPefocTaBNeHns MyHuUMnanbHOW ycnyri B 3INEeKTPOHHON
dopme yepes PecnybnukaHcknia nopran.

3.32.1. 3ameuTens [OnNS NOAAYM 3aABMEHMA B 3NEKTPOHHOW dpopme BbiNONHAET
cnegywlLme gencTBuA:

BLINOMHAET asTopU3aLnio;

OTKpbIBaeT hopmMy 3NEeKTPOHHOIO 3aaBneHns;

3anonHAeT hopMy ANEKTPOHHOrO 3aABNEHWA, BKNIOHAIOLLYI0 CBEASHUS, HeobxofUMEIE W
oBszarensHble ANs NpeaocTaABNEHUA MyHULMNANbHOW yCryru,

NpUKpennsaeT AOKYMEHTLI B 3NEKTPOHHOW (PopMe UNK SNEKTPOHHEbIS obpasbl JOKYMEHTOB K
thopme 3NeKTPOHHOro 3anBneHns (Npu HeobxodumMocTu);

noaTeepaasT aKkT O3HAKOMMEHWA W COrnacwa € YCNoBMAMWA W MOPSAKOM
NPeaoCTaBNEHMA  MYHWLUNanNbHOW  ycnyru B aneKTpoHHoW cpopMe  (ycTaHaBnwsaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B hopme aNeKTPOHHOTO 3afBNeHus);

nogTeepHaaeT AOCTOBEPHOCTL coOBLWEHHBIX CBEEHUIA (yctaHaBnveaeT
COOTBETCTBYIOLYIO OTMETKY B (POPME 3NEKTPOHHOTO 3aABNEHMUA);

OTNpPaBNSET 3aN0NHEHHOE SNeKTPOHHOE 3aABEHNe (HaXUMaeT COOTBETCTBYIOLLYIO KHOMKY
B chopMe INEKTPOHHOTO 3asBEHUA);

aneKTpPOHHOE 3asBNeHne NOANWCLIBAETCA B COOTBETCTEUN C TpeboeaHWamMu nyHkTa 2.5.3
afMMHUCTPaTMBHOIOC pernamMeHTa;

nony4aeTt yseacmneHve ob oTnpaske SNeKTPOHHOrO 3anABNeHNS.

GopmaTHo-nornyeckan nposepka ciopMMPOBAHHOIO 3aABNIEHNA OCYLUECTBNASTCA nocne
3anonHeHUs 3aaBUTENEM KaXA0ro U3 noneit anekTpoHHoW dopmel aaasnexuns. MNpu BeiISBNEHUK
HEKOPPEKTHO 3anOMIHEHHOTO NOMA SNEeKTPOHHON POPMbI 33AB/IEHWA 3aABWTENL YBEAOMNAGTCA O
XapakTepe BbIABNEHHOW OWWBKW W NOpAAKe ee YCTpaHeHUAa NocpeacTeom WHdopMaLUOHHOTO
cooBLLUeHnA HENOCPEeACTBEHHO B 3NIEKTPOHHOW (hopMe 3anBeHmnA.

AQMUHUCTPATUBHBIE NPOLEAYPLI, YCTaHABMWBAEMEIE HACTOALUMM MYHKTOM, BbINONHAKTCA
B AeHb obpalieHna aaaBuTens.

PesynbTatamu BLINOMHEHWS agMMHACTPAaTWBHLIX NpouUeayp ABNAIOTCA: 3NEeKTPOHHOE
Aeno, HanpasneHHoe B Mcnonkom NOCpeAcTBOM CUCTEMB! 3NEKTPOHHOTO B3aUMOASUCTBUA.

3.3.3. PaccmoTpeHue KoMnnekra AokymeHTos licnonkomom.

2331, OcHoBaHWeMm Hayana BbINOMHEeHWs 34MWHWUCTPATWBHOW Npoleaypsbl ABAAETCA
NOCTYNNEHNE 3afABNEHUA W MHBIX [OKYMEHTOB, HeobxogMMbIX ANA  NpefocTaBneHuA
MYHHLMNANEHOA YCNyri.

JOMKHOCTHLIM NULIOM (PaGOTHUKOM), OTBETCTEEHHBIM 38 BbINONTHEHWE agMUHWCTPaTHMBHON
npoLeaypbl ABNAETCA PYKOBOAUTENb UCNONHUTENBHOTO KoMUTeTa(aanee - AOMKHOCTHOE N1Uo,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB).



3.3.3.2. JonxHoCTHOE MU0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, B Cny4ae obpalieHna
3anBWUTENS C 3asBneHnem B Mcnonkom:

onpeaenseT npeamMeT obpalleHus;

yCTaHaBNUBAET NUYHOCTL 3a58BUTENS,

NPOBOAWT NPOBEPKY NONHOMOYMA NULA, NOAAIOLLETO OOKYMEHTb,

NPOBOAWT NPOBEPKY COOTBETCTBMA AOKYMEHTOB TpeboBaHMAM, ykasaHHbIM B NyHKTE 2.5
aAMUHUCTPATUBHOIO pernameHTa, NpPOBepKy COOTBETCTBUA NPEACTABNEHHBIX [OKYMEHTOB
ycTaHoBsneHHelM TpeboraHuamM (Haanexawee othopMneHne KONWide AOKYMEHTOB, OTCYTCTBUE B
JOKYMEHTax NoAYMCTOK, NPUNNCOK, 3A4EPKHYThIX CMOB M UHBLIX HE OrOBOPEHHbIX ncnpasnexHuai),

3anonHAeT 3NEeKTPOHHYI0 OpPMY 3asBNeHWs B aBTOMaTW3MPOBaHHOW MHbOpMaLIMOHHOW
cUcTEMe, NpeaHasHauYeHHON ANA OKa3aHWA rocyAapCTBEHHBIX M MYHULMNANEHLIX yCnyr,

Npy NpefoCTABNEHWM L[OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMUHWCTPaTWBHOrO
pernameHTa Ha OymaHOM HocwTene, OCYLWECTBAAET CKAHWPOBaHWE NPEeACcTaBNeHHbIX
AOKYMEHTOE;

pacnedaTbiBaeT 3asBneHue,

nepenaeT 3asBWUTENIO Ha NPOBEPKY W noanucaHne,

nocne NognucaHnsa CKaHWpYeT NoANWCcaHHOe 3anBMNeHne;

JarpyxaeT B aBTOMaTM3MPOBaHHYI0 MHC(POPMALIMOHHYIO cUCTEMY, NpeaHasHa4eHHylo AN
OKa3aHWs rocyAapCTBEHHbLIX W MyHULMNAnbHbLIX YCNyr AOKYMEHTHI, NpeAacTaBneHHble B
SNEeKTPoHHON dopme unu 3EeKTPOHHbIE obpa3sbl OTCKAaHWPOBAHHBIX AOKYMEHTOB, (hopMupyeT
aneKkTpoHHOEe Aeno;,

BO3BpALUAET NOANNCAHHOE 3aABNEHUE M OpPUrHarnbl DymasHbIX AOKYMEHTOB 3asnsuTenio;

BblJaeT 3aABUTENO pacrnucky B NpUemMe AoKYMeHTOB.

B cny4ae Hanu4Ms OCHOBaHWA ANs OTKasa B Npueme AOKYMEHTOB AOMKHOCTHOE NULO,
OTBETCTBEHHOE 33 NpUeM A0KYMEHTOB, YEEAOMAAET 3afBUTENA O HaNWYWWA NPEnsTCTBUA AnA
npMema 3asBNneHWs U BO3BPaLIAeT eMy AOKYMEHTbI C 0OBACHEHWEM COASPMH@HNA BbIABNSHHBIX
OCHOBaHWiA ANA 0TKAa3a B NpUeMe AOKYMEHTOB.

3.3.3.3. lomKHOCTHOE NWLIO, OTBETCTBEHHOE 38 NpUEM AOKYMEHTOB, NoCne NnocTyniexHns
ACKYMEHTOB Ha pacCMOTREHWE:

NpUCBauBaeT 3aAABMEHUIO HOMEp B COOTBETCTBAWM C HOMEHKNaTypoW fen n cramyc
«lposepka OOKYMEHTOB?;

M3ydaeTt MOCTYNWMBLUWE 3MEKTPOHHLIE Aena, B TOM 4YUCNe NpUNOXeHHbe 3aABUTenem
OOKYMEHTbI B 3NEeKTPOHHOR hopme W 3NeKTPOHHBIE oBpa3sbl LOKYMEHTOE;

NPOBEPAET KOMMNEKTHOCTh, YNTABMOCThL ANEKTPOHHbIX 0Opasoe AOKYMEHTOB;

npoeepsieT  cobniogeHne  YCnoswiA  AeACTBUTENbHOCTW INEKTPOHHOW  noAnucw,
nocpencteom ofpawieHus k EguHomy nopTtany (B cnydae, ecnn sasBuTeneM npencTasieHbl
3NEeKTPOHHblE AOKYMEHTEI, NOANUCAHHbIE YCWUNEHHON KsanuUUMPOBAHHON 3NeKTPOHHOW
NOANKUCEID).

Mpu HaMM4YWM OCHOBaHUW, NPEAYCMOTPEHHLIX MYHKTOM 2.7.1 apMWHWCTpPaTHMBHOIO
pernameHTa, NnoAroTaenueaeT NpoeKT pelleHua o6 0TKaze B NpueMe LOKYMEHTOB, HeobXoauMbIX
ANA NpeAocCTaBNeHUA MYHULIUNANBHOW yCnyru.

B cnyyae, €cnu B pesynsTaTe NpoBepKkH YCUIIEHHON KBanUKULUMPOBAHHOR 3NEKTPOHHOW
NoAnNvcKk BeIABNEHO HecoBniogeHne YCnoemil ee 4eNCTBUTENBHOCTA, NPOEKT pellieHNs ob oTkase
[OMNeH cofepxaTh NyHKTbI cTaThn 11 degepanbHoro sakoHa Ne 63-03, KoTOpble NOCNYKWNN
OCHOBaHWEM ANA ero NPUHATHA.

MpoekT pelieHus 06 oTKase B NpUemMe AOKYMEHTOB, HEOBXOAUMBIX ANA NPeAoCTaBNeHns
MyHULMNanbHORA YCYry, € yKkasaHWem NpuynH oTkasa (B cnyyae, ecnim oCHoBaHWA Ans oTkasa B
npueMe AOKYMEHTOB, HeoDXo4uMMbIX AnA npefocTasneHns MYHWLMNANEHOW YCNYri, CBA3aHbEI C
HapYLEHWEM YCTAHOBNEHHLIX TPeDOBaHWA K Takum [OKyMEHTam, OCHOBaHWA ANs oTkasa B
npueMe [LOKYMEHTOB [OMMKHbI COAEpPXaTb WHMOPMaALMio . 0 HaUMEHOBaHWW [OKYMEHTOB
(MHcbopmauuy, CBeOEeHV), KOTOpLIE He NPeAcTaBneHbl, CoAepKar HeAoCTOBEpHbIE W (unu)
npoTWBOpeuMBLIe CBeAeHWs, OdOopMneHsl C HapylleHWemM YCTaHOBMEHHBIX TpebosaHui),
HanpaBnaeTcA Ha CcOrnacosaHWe B YCTAHOBMEHHOM Mopaake NOCPEACTBOM  CHUCTEMb
aneKTpoHHOro AokymeHToobopoTa.

CornacosaHue npoekTa pelweHus ob oTkase B NpuemMe AOKYMEHTOB, HeobXoaumbIX 4nA
fpenocTasneHus MyHWLMNANBHOA YCyrid, OCYLWECTBNAeTCA B Nopanke, NpeaycMOTPEHHOM
nyHkTom 3.5.3 aAMUHWUCTPATUBHOrO pernameHTa.



B cny4ae OTCYTCTBUA OCHOBaHMiA ANsA OTKasa B Npueme AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHKTOM 2.7.1 agMUHUCTPATUBHOTO pernaMeHTa, JO/MKHOCTHOe Niuo, OTBETCTBEHHOE 3a npuem
[AOKYMEHTOB, B TedeHUe ofHoro pabodero AHA CO AHA NOCTYNAeHWA 3aABNEHWs, HanpasnAaeT
3aABWTENIO, YKa3aHHLIM B 3assneHun cnocobom, yBEAOMNeHWe O MOCTYNNEHUU 3aABNEHWA,
copepiallee BXOOSLWA PEerucTpauMoHHbIA HOMEp 3afBMeHWA, AaTy NONy4eHuA 3aABNeHns,
nepeveHs HaumeHoBaHui ¢haiinos, NpeAcTaBneHHbIX K HeMy AOKYMEHTOB, AATy NONy4eHus
pesynbTaTa MyHULMNAnsHON YCnyru.

3.3.3.4. MicnonHeHwWe npoueayp, ykasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3 apMUHUCTPATUBHOTO
PEIMamMeHTa, Npn HanMynuu TEXHWYECKOW BO3MONHOCTW OCYLUECTBNASTCH B aBTOMATUHECKOM
pexvuMe € MCNONb3oBaHWeM aBTOMaTU3MPOBAHHOW  WH(POPMALMOHHOW  CUCTEMSI,
npeAHasHaueHHoM ANs OKasaHMA roCyAapCTBEHHLIX W MyHULUNANEHBIX YCIYT.

3.3.3.5. AOMUHWCTPaTMBHblE nNpouedypbl, YCTaHaBnusaembie  NYHKTOM 3.3.3
afMUHUCTPATMBHOrO pernameHTa, BbiNONHAKTCA B TE4eHWEe OfHOro pabodero AHA CO AHA
NOCTYNEHUA 3aABNEHUA Ha paccmoTpeHue.

PesyneTaTamMn BbiNONHEHWA aAMWHUCTPATMBHLIX NPOUEAYP ABNAIOTCA NPUHATEIA Ha
paccMOTPEHNE KOMNNEKT AOKYMEHTOR WU NPOEKT pelleHns 06 oTKa3se B NpUMeMe OOKYMEHTOB,
Heo6XoANMBIX ANA NPeAoCTABNEHNA MYHULUNANBHOR yenyru.

3.4. HanpaeneHue MexeeA0MCTBEHHBIX 3anNpoCcoB B OpraHbl, y4acTeyloUme B NpeAoCTaBNeHnn
MYyHWUMNANBHORW YCNyTU

3.4.1. OCHOBaHWEM Hauyana BbINOMHEHWA aAMWHUCTPATUEHOW Npouenypbl ABNAETCA
MOMyYeHNe JOMKHOCTHBIM  NUomM  (paboTHUKOM),  YNOMHOMOYEHHBIM  Ha  BbiNonHEeHne
aAMWHUCTPATUBHO# NPOLIEAYPbI, OT AOMKHOCTHOO MMua (paboTHuKa), OTBETCTBEHHOTO 33 Npuem
NOKYMEHTOB, NPUHATBLIX OT 3asBUTENS [OKYMEHTOB.

Nony#HoCTHLIM NUUoM (paboTHMKOM), OTBETCTEEHHbLIM 33 BbINONHEHNE aaAMUHNCTPaTHBHOMN
npoLeAaypel, ABNAETCA PYKOBOAUTESb UCMONHUTENLHOMO KOMWUTETA (panee - [OMXHOCTHOE NWLO,
OTBETCTBEHHOE 33 HanpaBneHne MEXEELOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JomKHOCTHOE §NWUUO, OTBETCTBEHHOE 38 HanpasneHue MEMBENOMCTBEHHBIX
3anpocoB, dQopMupyeT W HanpaenAaetr B SNEeKTPOHHOW dopMe NoCcpeacTBOM  CUCTeMbl
MEXBEeJOMCTBEHHOIO  SMNEKTPOHHOTO  B3aWMOAenCTBMA (NPl OTCYTCTBWM TEXHUYECKOW
BOSMOMHOCTU — WHbIMKM crnocoBami) 3anpockl 0 MPEAOCTaBNEeHUN AOKYMEHTOB W CBEAeHWH,
NpeaycMOTPEHHBIX MyHKTOM 2.6.1 aAMUHNCTPaTUBHOrO pernaMeHTa.

AOMUHUCTPaTWBHbIE NpoLeayphl, YCTaHaBnmeaeMble HAaCTOALLMM NYHKTOM, BeINOMTHAKTCA
B AeHb NPUHATUS 33ABMIEHWA HA paccCMOTPEHKe.

PesynbTaTamu BbINOMHEHWA aAMUHNCTPATUBHLIX NPOUSAYP ABNAKOTCA: HANpasneHHbIe B
OpraHbl BN1acTh W (Mnk) NOABEAOMCTBEHHBIE OpraHam BracT opraH3alun 3anpocsl.

3.4.3. CneumanucTbl NOCTABLUWMKOB A@HHLIX HA OCHOBaHWM 3anpoCcoB, NOCTYNWBLLINX Hepes
cUCTENMY MEXBEAOMCTBEHHOIM ANEeKTPOHHOro B3alUMOOEeNCTBNA, npefocTaenAwT
sanpalmeaemble [OKyMeHTbl (MHGOpPMaLMIo) NN HanpasnaAloT yBeAOMNEHWA of oTcyTCTBMK
foKyMeHTa u (Mnu) uHcbopmaumi, HeobXoaUMbIX ANA NPEAocTaBneHus MyHULWNANBEHOW YTy
(nanee — ysegomneHnue ob oTkase).

ALMWHUCTpPaTHBHBIE NPOUEAYPb!, YCTaHaBNMBaeMble HACTOALMM MYHKTOM, BbINONHAIOTCS
B TEYeHWEe Tpex OHell CO [HA NOCTYNNeHWs MEXBEAOMCTBEHHOro 3anpoca B opraH wunu
opraHuzauMio, NpefocTasnalowmre AoKYMEHT U MHOPMAUNIO, €Cnu WHBIE CPOKM NOATOTOBKW 1
HanpaBneHus OTBETA Ha MEXBELOMCTBEHHbIl 3anpoc HE YCTaHoBnEeHbI thepepancHeIMn
3aKoHaMu, npasBoBbiMKM akTamw [lpasuTenbcrsea Poccuiickolh degepauny W MPUHATHIMUA B
cooTseTcTBUA ¢ chefepancHbLiMU 3aKoHamMmW HOPMAaTUBHBIMWA NPABOBLIMA AKTAMU Pecnybnuku
TarapcTaH.

PesynbTatamMu BbiNONMHEHMA aAMMHUCTPATWBHLIX NPOUEnyp ABAATCA: AOKYMEHTBI
(ceegeHunn), HeobxoauMbIE ANA NpeaocTaBneHns MyHULMnansHoW ycnyrn, nubo yeegomnexve
o6 o0Tkasze, HanpaefieHHble [OMKHOCTHOMY fWLy, OTBETCTBEHHOMY 3a HanpaBneHue
MENBEAOMCTBEHHEIX 3aNpOCOB.

3.4.4. [omkHOCTHOE nWULO, OTBETCTEEHHOE 33 HanpaBNeHue MeXBEeAOMCTBEHHbIX

3anpocoB:



nonyyaeT sanpallvBaemble Yepes CWUCTEMY MEXBES8AOMCTBEHHOrO 3MEKTPOHHOTO
B3aMMOAENCTBUA AOKYMEHTHI (CBEAEHWA), HeobxoauMbIe ANA NPefoCTaBIEHNS MyHWLMNanbHOWM
yenyr, nuGo yeegomnenue ob oTkase npy OTCYTCTBMW AOKyMEHTa U (nnwn) nHpopmMaumw,

npu HanW4yMM OCHOBaHWA, NpPeAyCMOTPEHHLIX MNYHKTOM 2.7.1 aoMUHWCTParMEHOIo
pernameHTa, NoAroTaBnuBaeT NpOeKT peleHUs 0b oTkase B Npueme NOKYMEeHTOB, HeobxopMMbIX
AN NpeAocTaBNeHns MyHULWNANsHOM yCnyru.

MpoekT peweHwa ob oTkase B Npyeme AO0KYMEHTOB, HeobBxoAuMEIX ONA NpeaocTaBneHua
MYHWLMNANLHOA yCnyru, ¢ ykasaHvWemM npuynH oTkasa (B crny4ae, ecny OCHOBAHWA ONA OTKa3a B
npyeMe JOKYMEHTOB, HEOBXOOUMbIX ANA NPeAoCTasneHua MyHUUMNANsLHOM YCnyri, CBA3aHb! C
HapyLUEHMEM YCTaHOBNEHHbIX TpeboBaHWA K TakuM AOKYMEHTam, OCHOBaHWA AN OTkasa B
npueMe [JOKYMEHTOB [OMMKHbI -COAEPXaTe WMH(OPMaLUWio O HauMeHoBaHWA AOKYMEeHTOB
(WHcbopmaLMK, CBEAEHWid), KoTopble He NpeacTaBneHsl, COAepXaT He[oCTOBEepHbIE W (Mnu)
npoTMBOpeYMBLIE CBefeHus, ocopMneHsl C HapyLUEeHWeM YCTaHOBNEHHbIX TpeboBaHWi),
HanpaBnAeTcA Ha COMMacoBaHWe B YCTAHOBMEHHOM MOpsAke MOCPEencTEOM  CUCTEMBI
anekTpoHHoro aokymeHtoobopora.

CornacoBaHue npoexTa pelueHusi o6 oTkase B npueme AOKYMEHTOB, Heobxoaumbix AnA
NPenocTaBnesns MyHULWNANBHOA ycnyrv, OCYWECTBNAETCA B MOPAAKE, NPEeAyCMOTPEHHOM
nyHKToM 3.5.3 aAMUHUCTPATUBHOMO pernameHTa.

AOMVHUCTPATUBHbIE NPOLIEAYPbI, yCTaHaBNWBaEMblE HACTOALLWUM NYHKTOM, BbINOMHAIOTCH
B fi€Hb NONYyYeHNA CBeAeHWIn N0 MEXBEAOMCTBEHHbIM 3anpocam.

PeayneTataMi BLINONHEHWS aAMWHWUCTPATMBHbLIX Npoueayp SBNAITCA: AOCKYMEHTEI
(cBeaeHWs), HeoBxoAUMbIE AN NPEACCTABNEHNS MYHWLMAANLHON YCNYT1, NPOEKT peLleHns 0b
OTKase B NPUEME [JOKYMEHTOB, HEOBX0ANMBIX AN NPesoCTasneHna MyHALUnansHoN yenyru.

3.4.5. WcnonHeHvwe npouenyp, ykasaHHbix B nyHkTax 3.4.2, 3.4.4 aAMWUHWUCTPATUBHOIO
pernaMeHTa, npu HanuiMu TEXHUYECKOW BO3MOMHOCTA OCYLUECTBMIAETCA B aBTOMaTWHECKOM
pexume ¢ WUCNOSb30BaHWEM AaBTOMATM3UPOBAHHOW  WHCOPMALMOHHOW  CUCTEeMBI,
npeaHasHa4YeHHOW ANA OKasaHWs rocyfapcTBEHHEIX M MyHWUMANANbHBIX YCNyr, B TOM 4ucne c
MOMEHTa pervcTpaunin 3aABneHns B COOTBETCTBUW C MYHKTOM 2.13 agMWHWCTPaTUBHOMO
pernamenTa.

3.4.6. MakcvManbHbIA CPOK BbINOMHEHWA afMWHUCTPATUBHBIX npoueayp, ykasaHHbIX B
nyHkTe 3.4 agMWHUCTPATHBHOIO pernamenTa, COCTaBIAET TPU pabounx aHA.

3.5. MoaroToska peaynsTara MyHULMNansHoW yenyrm

351. OcHoBaHMEM Hauyana BbINCNHEHWA a4MWUHUCTPATMBHOW npoueaypbl ABASETCH
NocTynneHe OT AOMKHOCTHOrO nuua, OTBETCTBEHHOMO 32 HanpasneHe MEeXBeNOMCTBEHHbIX
3anpocoB, ACKYMEHTOB (CBEAESHWHN), HeoBXoaUMBIX ANA NPeAoCTABMEHUs MyHUUMNANbHOM
ycnyrw.

NonHOCTHEIM NULOM, OTBETCTBEHHbLIM 32 BLINONHEHWE afMWHUCTPATUBHOW NpoLeayps!,
SBNAETCA pPYKOBOAMTENE WCMOMHWTENLHOrO KOMMTETa (ganee - AOMKHOCTHOE  NALO,
OTBETCTBEHHOE 33 NOArOTOBKY PeaynbTaTa NpefocTasneHust MyHULMNanbHoR yenyrm).

3.5.2. [lomKHOCTHOE NULO, OTBETCTBEHHOE 3@ NOATOTOBKY pesynsTara MpeAoCTaBneHWA
MYHULIMNANsLHOW YCNyrn:

paccmarpusaeT COPMWMPOBAHHLIW  KOMMNEKT  AOKYMEHTOB, HeoBxoaumelx  AnA
npenocTaBneHns MyHULUNansHOW yCnyru;

npw BbIABNEHWM OCHOBaHWA ANA OTKasa B MpefocTaBneHnu MYHULMNANBHOWH YCNyrK,
yKa3aHHbIX B NyHKTe 2.8.2 aAMWHNCTPaTMBHOIO PernamMeHTa, NoAroTaBNUBAET NPOEKT PeLLeHNA
0B oTKase B NPefOCTARMEHUN MYHULIMNANLHOW YCnyTi;

B CNy4ae OTCYTCTBWSA OCHOBaHWil ANA OTKa3a B NPeAoCTaBNeHnn MyHI LUMNansHoR yenyri,
NpeaycMOTPEHHbIX NYHKTOM 2.8.2 agMWUHWCTPaTUBHOMO pernameHTa, no uroram paccMOTPEHNS
[OKYMEHTOB, HEOBXOOUMBIX AN NPefocTaBneHus MyHWLUMnanbHOW ycnyrd, nofrotasnveaet
NpOoeKT peaynbTata NpefocTaBneHns MyHULMNansHOW YCyrn B COOTBETCTBUM C NOANYHKTAMAU 1
— 3 nyHkTa 2.3.1 aAMUHUCTPATURHOIC pernaMeHTa,

HanpaenseT MOATOTOBMNEHHBIV NPOEKT pesynbTata npefocTaBneHus MYHMLMNANbHOW
yenyru Ha cornacoBaHWe B YCTaHOBMEHHOM MOPAAKE NOCPEACTBOM CUCTEMBI 3NEKTPOHHOIO
AokymeHToobopoTa.



AQMWHUCTPATUBHLIE NPOLEAYPLI, YCTaHaBNWBAEMbIE HACTOALLMM NYHKTOM, BbINONHAKTCA
B TeueHue ogHoro patoyero gHA.

PeaynbTaTamn BbINOMHEHUA aAMUHUCTPATUBHbBIX NPOLEAYP ABNAIOTCA: NPOSKT PelleHs
06 oTKaze B NpeAoCTaBneHn MyHALMNANbHOW YCNyTu, CnpasKu (BbLINUCKU).

353 CornacoeaHwe W nognucaHue NpoekTa pesynetata nNpedocTaeneHus
MyHULMNANbHOW ycnyru (fanee — NpOEKThI ACKYMEHTOB) OCYLLECTBNAETCA PYyKOBOQUTENEM
CTPYKTYPHOTO noppasfeneHuns, OTBETCTBEHHOrO 3a MOArOTOBKY pesynerara MYyHWLMNansHOA
ycnyru, samectutenem Pykosoautens Wenonkoma, PykoeoguTtenem Mcnonkoma.

MoAroTOBNEHHLIE NPOEKTHI AOKYMEHTOB, WMEoLMe 3amevyaHus, BO3BpallaiTcsa Ha
pfopaboTiky nuuy, OTBETCTBEHHOMY 3a NOAFOTOBKY pesyneTaTta MyHULMnansHoi ycnyru. Mocne
yCTpaHeHus 3amedaHuil NPoeKTbl AOKYMEHTOB MOBTOPHO NepeaalnTca Ans cornacoBaHua W
noanucaHuA.

PykosoguTens Wcnonkoma npu paccMOTPEHMW NpOeKToB [JOKYMEHTOB nNPOBEPAST
cobniogeHre agMUHUCTPATUBHOMO pernameHTa OOMKHOCTHbIMM nuLamMi Wcnonkoma B 4acTtw
CPOKOB BbINONHEHWA AAMWUHWCTPATMBHBLIX NPOUEayp, MX NOCNeAoBaTEnsHOCTW W NOMHOTHI,
Hanu4Msl COrNacoBaHWil  YMOMHOMOYEHHBIX [OMKHOCTHBIX nuu  Mcnonkoma B cucTeme
anekTpoHHoro AokymeHTooGopoTa.

B cnyyae BLISENEHWA HapylweHuii B 4acTk CPOKOB BbIMOMHEHUA aAMWHWCTPAaTUBHLIX
mpoueayp, WX nNocnefoBaTENbHOCTW W NomHoTel PykosoauTens Mcnonkoma wWHULMUpYeT
NPWBNEYEHNe K OTBETCTBEHHOCTM ML, AONYCTUBLLMX HAPYLIEHWA, B COOTBETCTBUN C MyHKTOM 43
aqMWHUCTPATUBHOMO pernameHTa.

AQMVHUCTPATMBHBIE NpoLieaypbl, YCTaHaBNMBaeMble HacTOALMM MyHKTOM, BEINONHAIOTCH
B TEYEHWe oaHoro pabodero AHs.

PesynbTatamv BbINONHEHUS aAMMHACTPATUBHLIX NPOUSAYP ABNAKTCA: pelenne ob
OTKase B Npueme [OKYMEHTOB HeoOxoAuMbIX ONA NpeaocTasneHvs MyHULWNANbHOW yCnyrn,
peleHve 06 oTkase B NpeAocTasneHnn MYHWLMNAnbHOA ycnyri, cnpaska (Bbinucka).

3.5.4. McnonHeHve npoueayp, ykasadHelx B nyHktax 3.5.2, 3.5.3. agMUHUCTPATMBHOMO
pErnaMeHTa, Npy HanW4Mu TEeXHUYECKOW BOSMOXHOCTW OCYLLECTBNASTCA B ABTOMATUHECKOM
pexuMe ¢ UCNonbL3oBaHWeM aBTOMATU3NPOBAHHOW WH(POPMaLIMOHHOW  CUCTEMBI,
npefHasHauyeHHo ANs oKkazaHWA rocyAapCTBEHHbIX U MyHALMNANbHBIX yCIyr.

MakcumanbHblil CpoK BLINONMHEHUA aAMWHUCTPATMBHBIX Npoueayp, ykasaHHbiX B NyHKTE
3.5, afAMUHUCTPATUBHOMD pErNameHTa, COCTaBNAET OAWH paGounii aeHb.

3.6. Beigaya (HanpasneHKe) 3ansuTenio pesynsTarta MYHALWMNANBHOR YCnyru

36.1. OcHOBaHWEM Hayana BbIMOMHEHUA afMWHACTPaTWBHOW npouedypsl ABNAETCA
Nony4eHe [OMKHOCTHLIM MWLOM, OTBETCTBEHHBIM 33 BbINONHEHUE agMWUHUCTPATUBHOM
npoLeaypsl, AOKYMeHTa, NOATBEPKAAIOWero NpeaocTasnerne MYHMUMNANLHOW ycnyru.

JOMKHOCTHBLIM NTULOM, OTBETCTBEHHBLIM 33 BbINONHEHNE agMUHUCTPaTUBHOW NpoUeaypsbl,
ABNAETCA PYKOBOAWTENb WCMOMHWTENLHOrO KOMUTETA (danee - JAOMKHOCTHOE MWD,
OTBETCTBEHHOE 33 BblAayy (HanpaeneHwe) JOKYMEHTOR).

3.6.2. [lomKkHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady (HanpaBneHwe) JOKYMEHTOB:

obecneynBaeT perucTpaunio W BHECEHWe CBEOeHWA O pesynbTaTte npefocTaBneHuA
MyHMLMRANEHOW Ycnyrn B NOACMCTEMY BeAeHUA AOKyMEHTaLuu aBTOMAaTWU3NPOBaAHHON
WHCDOPMALMOHHOA  CUCTEMBI, NpeAHasHaYeHHoW Ana  OKasaHWs  roCyAapCTBEHHBIX 1
MYHWLMNAnbHEIX YCNyT,

W3BellaeT 3assuTens (ero npepacTaBuTenA) crnocobom, yKazaHHbIM B 38ABNEHWH, O
peaynsTaTe NPeaoCTaBNeHnA MyHULUNAnbHON yenyrn U 0 BOIMOXKHOCTH NONYy-EHWA pesyneTaTa
NpefocTaBneHns MyHULMNansHoR yenyr B Mcnonkome wnu B ML

icnonHeHWe npoueayp NPW Hanuyuu TEXHWYECKOW BO3MOXHOCTA OCYLLECTBNAETCA B
ABTOMATMUECKOM pEXUME C  WUCTMONb3OBaHWEM AaBTOMATM3VPOBAHHOM MHhopMaUnOHHON
cUCTEMBI, NPEAHAa3HaYeHHON AN oKkasaHWA rocyfapCTBeHHbIX U MyHWLMNanbHbIX YCIyT.

AOMUHVCTPATUBHLIE NPOLEAYPE!, YCTAHABNNBAEMbIE HACTOALLUWMM NYHKTOM, BbINOMHAKTCA
B TeyeHWe OfHOro paboyero gHSA CO OHA NOANUCAHWA AOKYMEHTa, ABMAIOLErocA pesynbTaTtom
NpefoCTaBNEHUs MyHULMNANLHON YCNyrv, yNONHOMOYEHHbIM AOMKHOCTHBIM NLIOM Wcnonkoma
{cnonkomom).



PesynbTatamMu BbINMONMHEHWA aAMWHUCTPATUBHLIX NpoUEdyp ABMAKOTCA. pasmelleHue
CBEAEHW A O pesynbTaTe NPeAoCTaBNeHWA MyHULMNANLHOA YCNyrn B WH(POPMALMOHHLIX
cucTemax, W3BelleHwe 3asBwTens (ero npeficTaBuTeNdA) O pesynoTaTe npegocTasneHus
MyHMLMNANEHON yenyru u cnocobax ero nony4exns.

3.6.3. MNopagok Belgaqu (Hanpaenewun) pesynbTata npegocTaBneHus MYyHUALWNansHOM
yenyra:
3.6.3.1. Mpw obpalieHn 3aABUTENA 3a Pe3ynbTaToM MYHWLMMANbLHON ycnyru B Mo,
paBboTHuk MOL| ebliaaeT 3aABUTENIO pe3ynbTaT MYHULIMNANBHOW ycnyri B (hopme aKseMnnspa
3NEKTPOHHOTO AOKyMeHTa Ha GymadHom HocuTene. Mo TpeGosaHuio 3asBUTENA BMECTe C
3KIEMNNAPOM SNEKTPOHHOrO AOKYMeHTa Ha OyMakHOM HOocuTene emy npefocTaBnAaeTcs
3KIEMNNAP 3NEKTPOHHOTO SOKYMEHTA NYTEM €ro 3anick Ha CbemMHbIR HoCUTENb MHpopMaLu UK
HanpaBneHWs K3eMNNAPa 3NEKTPOHHOIO AOKYMEHTa N0 3NEKTPOHHO| NoYTe B afpec 3aABUTENA.
Mpw 3anKMCK Ha CbEMHBIA HOCUTENL MHPOPMaLMK NN HANPaBNEHNI 3K3EMNIAPa ANEKTPOHHOTO
NOKYMeHTa, HA OCHOBE KOTOPOFO COCTABIIEH 9K3EMMNIAP 3MIEKTPOHHOMO AOKYMEHTa Ha BymanHomM
HOCWTENe, No 3NeKTPOHHOM NoYTe WASHTUYHOCTE TAKOrO 3K3eMNNAPa 3NEKTPOHHOro AOKYMEHTa
aKIEMNNAPY 3NEKTPOHHOTO AOKYMeHTa Ha BymaxHOM HOcMTEne 3aBepsAeTcs YNONHOMOHEHHbLIM
COTPYAHUKOM C UCMONb3OBAHUEM YCUNEHHOM KBANUULMPOBAHHON SNEKTPOHHOW NOANWCH.

AOMUHUCTPATUBHBIE NPOLIEAYPLI, YCTAHABNWBAEMEIE HACTOALLMM MYHKTOM, BbINONHAIOTCS
B NOPAAKE OYEPEAHOCTH, B [ieHb NpUbbLITUS 3aABUTENA B CPOKW, YCTAHOBNEHHLIE PErNaMeHToOM
pabotbl M®LL,

PesyneTatamn BbINOHEHWUA aAMUHNCTPATUBHLIX NPOUEAYP ABNAIOTCA: (uKcauma thakTa
BbIJAY pesynbTaTa nNpegocTasneHus MyHuuunansHod ycnyrm 8 AWC M®L, pesyneTtat
npeaocTasNeHns MyHULIMNansHOA YCNnyri, BblQaHHbIR 3aaBUTenNto.

3.6.3.2. Mpu ofpalweHnn 3adABUTENA 3a Pe3ynbTaTOM MYHWUMNANbHOW YCnyru Yepes
PecnybnukaHckmii nopTan sasBUTEN0 B NWYHLIA KabMHET aBTOMaTWYECKM HanpaenAeTcs
3NeKTPOHHbLIA 0Bbpas NOKYMeHTa, ABNAILWErocA pesynbTaToM NpeaocTaBieHnn MyHULUNANbHOR
yCnyra,  MOLNUCAHHBIA  YCWNEHHOW  KBAnMULMpOBaHHOW SMEKTPOHHOW  NOANWCHID
YNONHOMOYEHHOTO JOMKHOCTHOrC nuLa Mcnonkoma (Mcnonkomom).

AOMWUHWCTPATUEHEIE NPOUEAYPbI, YCTaHaBNWBaEMbIe HACTOALLMM MYHKTOM, BbINONHAIOTCA
B fieHb NOANUCaHUA JOKYMEHTA, NOATEEPKAAIOLLEro NpeAccTaBneHe (OTkas B NpeAocTaBneHum)
MYHULMNANLHON YCIyry, YNONHOMOYEHHbIM AOMKHOCTHBIM nuLoM Wcnonkoma WMcnonkomom).

PeaynbTataMi BbINOMHEHWA afMWHUCTPATUBHLIX Npoueayp ABNAKTCA: HanpaeneHwue
(npegocTaBneHue) ¢ ucnonb3osaHwem PecnybnukaHckoro noptana 3asBuTento OOKYMeHTa,
NOATBEPXOAIOWEr0 NPefocTaBneHne MyHAUMnansHoW ycnyru (B TOM 4WACne OTKas B
npenocTaBneHu MyHULUNANLHORA yCryru).

3.6.3.3. Mpw oOpalleHni 3aABUTENS 3@ Pe3yNbTaToM MyHULMNANLHOR yCnyrv B Mcnonkom,
AOMKHOCTHOE NULC, OTBETCTBEHHOE 33 BblAady (HanpasneHue) JOKYMEHTOB, BbIAAET 3aABUTENI0
peaynbTaT MyHuuunaneHoW ycnyrw. o TpeboBaHuio 3assBuTens BMecCTe C 3K3eMNNIAPOM
3NEKTPOHHOrO [OKyMeHTa Ha OymamHOM HocuTene emy npegocTaBsseTcA JK3emnnap
3NEKTPOHHOrO [AOKYMEHTA NyTEeM €ro 3anuci Ha CbEMHbIA HOCUTENb WHQOpMaUun unu
HanpaBneHWs 3K3eMNIAPa 3NEKTPOHHOTO AOKYMEHTA MO 3NeKTPOHHOI noYTe B aApec 3aseuTens.

AOMUHACTPATHBHbIE npouenypsl, ycTaHasnuBaemble HaCTOALLM NYHKTOM,
OCYLLECTBNAIOTCA B MOpsAke ovepefHOCTH, B AeHb NpubbiTUA 3asBuTeNA B COOTBETCTBUW C
MpaBwnamu BHYTpEHHErO TpyAosoro pacnopsgka Mcnonkoma.

Pe3ynbTaToM BbINOMHEHUA aAMUHUCTPaTUBHLIX NPOUSAYP ABNAITCA: ukcauma cdaxTa
Bblgayy pesynbTaTa NpefocTaBneHus MyHWLMManbHOW  yonyrn B aBTOMATW3NPOBAHHOMN
WHOPMaLWOHHOW  cUCTEME, npegHasHayeHHoW ANA  OKAa3aHWs  rocyAapCTBeHHbIX W
MYHULMNANLHBIX YCNyr.

3.7. VicnpaBneHue TeXHWYECKX OLLIMDOK

3.7.1. B cnyyae oBHapymeHWs TexXHW4ecKOW OWMDKW B [AOKYMEHTe, ABNALEMCS
Pe3yNbTATOM MYHULIMNANEHOW YCNYri, 3aABuTeNk HanpasnseT B MCnonkom:
sanenexve of wucnpasneHWW TexHudeckol owwbkwm (npunoxeHue Ne 5 k HacToAleMy

aAMWHWUCTPaATUBHOMY PernameHTy),
LOKYMEHT, BbIgaHHbIM 3aABMTEN KAk pesyneTar MYHULMNANEHOW yCnyru, 8 KOTOPOM

COOEPKUTCA TEXHUUECKas ownbKa;



[OKYMEHTbI, UMEIOLLIME PUANYECKYIO CUITY, CBUAETENBCTBYIOLLIME O HanM4Uu TEXHUYECKON
OLUWMBKK.

3aseneHe 06 UCnpaBneHn TEXHUHECKOR owmnbKY B CBeASHUAX, YKasaHHbIX B OKYMEHTE,
ABNAKOLLIEMCS PE3ynbTaToM MyHULMNANbHOW yCnyri, NnoAaeTcs 3asasutenem (YyNnonHOMOYEHHBIM
npeacTaBuTeneM) NOYTOBEIM OTNPaBNEHNEM (e TOM 4Mcne ¢ WCnonk3oBaHUEM 3EKTPOHHOW
noyThi), TG0 yepes PecnybnukaHckui nopran unn MOLL

3.7.2. JlomkHOCTHOE NWLO, OTBETCTBEHHOE 33 Npuem LOKYMEHTOB, OCYLLeCTBNSET NpHem
3asBneHna 06 NCnpaBneHu TEXHUHECKOH OLWMBKN, PerucTpypyeT 3asBneHne ¢ NpunoXeHHLIMK
[OKyMEHTami 1 nepeaaeT ux AOMKHOCTHOMY NWLLY, OTBETCTBEHHOMY 3a 06paboTky AOKYMEHTOB.

AQMWUHWCTPaTMBHbIE NPOLEAYpPLl, YCTaHaBNWBaeMbIe HACTOALLIMM MYHKTOM, BbINONHAKTCH
B TedeHwe ogHoro paboyero OHA € AaTel perucTpauyu 3assieHns.

PesynbTaTamy BbIMOMHEHUA aAMWHUCTPATUBHEIX NPOLEAYp ABMAKTCA: NpUHATOE W
3aperucTpuMpoBaHHoe 3asBfeHWe, HanpaBneHHoe Ha pacCcMOTpeHue OOMKHOCTHOMY  NKLLY,
oTBeTCTBEHHOMY 3a 0BpaboTky AOKYMEHTOB.

3.7.3. JonmxHOCTHOE NALO, OTBETCTBEHHOE 3a oBpaboTky AOKYMEHTOB, paccMmarpusaeT
JOKYMEHTE W B UEnAX BHECEHUS ncnpaeneHnii B AOKYMEHT, SBNAWWACA pesynbTaTom
npefocTaBneHns MyHUUMNanbHOW yenyrd, OCYWECTBMAET Npoueaypol, npeaycMoTpeHHbIe
NyHKTOM 3.5 aAMWHMCTPATMBHOIC pernamenTa, 1 BblaaeT MCnpasneHHbll JOKYMEHT 3aABUTENO
(ynonHoMoueHHOMY NpeAcTaBUTENO) NWMYHO NOA  POCNMCb C W3BLATUEM Y 3ARBUTENA
(YNonHOMOYEHHOro npepcraeuTens) oOpuriHana AOKYMEHTa, B KOTOPOM  COAGPXKMTCH
TexHMueckas owubka, WM HanpasnseT B ajpec S3asBMTENA NOYTOBLIM  OTNPaBneHUEM
(MocpeacTBOM  3NeKTPOHHOIM noyTel) MMCEMO O BO3MOXHOCTW MONyYeHWs AOKyMEeHTa npwu
npeaocTaeneHuy B Mcnonkom opuriHana AOKYMEHTa, B KOTOPOM COAEPKUTCA TeXHUYecKas
ownbBka.

AQMUHWCTPATUBHbIE NPOLEAYPL!, YCTaHaBMUBAEMbIE HACTOALUMM MYHKTOM, BBINONHATCA
B TeueHue AByx pabouux aHell nocne obHapyXeHWs TEXHWUYECKOW OLIMDKKW MK nonyyYeHna ot
noBoro 3anHTepecoBaHHOro nuua 3aAsneHna o JonyweHHon ownbke.

PesynbTaTamit BbINOMHEHUA 8AMWHWCTPATUBHLIX NpOUeAyp ABNAKTCH: BblAaHHbIA
(HanpaBneHHbIit) 3aABUTENIO AOKYMEHT.

4. MNopsaok u hopMbl KOHTPONA 3a NpeAocTaBneHuem MYHULMNANLHOMW YCNYrH

4.1. NopAaack ocyLLECTBNEHWA TEKYLLIEro KOHTpons 3a cobniogeHrem n MCNONHEHUEM
OTBETCTBEHHLIMW AOMKHOCTHLIMW NUUAMMN NONCKEHWA aAMUHUCTPATUBHOIO pernameHTa u NHbLIX
HOPMAaTUBHbIX NPaBOBbLIX aKTOB, YCTaHABTMBAIOLLMX TpeBoBaHns K NpeaocTasneHnio
MYHULMNANEHOW YCNYry, a TalKe NPUHATAEM MM peLleHun

KoHTponk 3a NONHOTOW M KA4ECTBOM NPEAOCTABNEHNA MYyHWULMNANBHOW YCNYra BKNoYaeT
B ceba BLIABNEHWE W YCTPaHEHWE HapyleHwii npas 3asBuTenei, nposefeHWe NpPOBEPOK
cobnofeHua npouedyp npegocTasneHns MYHULMNANLHOW YCnyrv, noaroToBky peleHwin Ha
pelicTeuA (BeapencTaue) AOMKHOCTHLIX UL OpraHa MEeCcTHOro camoynpasneHis.

dopmaMn  KoHTponsi 3a coOmiogeHvem WUCNonHeHWs aaMWHUCTPATUBHBIX npouenyp
ABNAKOTCA:

1) nposepKka W CornacoBaHe NPOEKTOR AOKYMEHTOB MO NpeAcCTaBNEHNIO MYHULMNanbHOW
yenyrw,

2) NpOBOAMMbIE B YCTAHOBNEHHOM NOpALKEe NPpoBepkn BEASHWA LEenonpon3BogcTea,;

3) nposefeHWe B YCTAHOBMEHHOM NOPSAKE KOHTPOMbHBIX NPOBEPOK cobniogeHna
npoueayp npeaocTasneHna MyHULMNANLHON ycnyru.

B LUenax TeKyLlero KOHTPOMA UCMOoNb3yTCs cBefeHWs, UMEoLUecs B aneKTpoHHoW Base
OaHHbIX, cnywebHana koppecnoHAeHUWs, YCTHaA U NMCbMEeHHas uHgropmMauma AONIKHOCTHBIX ML,
OCYLIECTBNAWMX  BbiNONHEHWe  aAMWHUCTPATMBHLIX  Npoueayp,  XKypHanel yyeTta
COOTBETCTBYHLUMX AOKYMEHTOB W ApYrie CBEAEHNA.

Nns OCYWECTBNEHWA KOHTpONA 3a coBeplueHueM [elWcTBUW npu npegocTaBneHnn
MYHULIMNANLHOM YCNYTW ¥ NPUHATUM peLUeHiA PyKOBOAUTENIO OpraHa MECTHOTo caMoynpasneHuA
NpeAcTaBNATCA CNPaBk1 O pe3yneTaTax NpefocTaBneHns MyHWLMNAnNsHOW YCRyru,



O cny4asx M MpWUYMHAX HapylleHws CPOKOB, NOCNEA0BaTENbHOCTH W COAEPMAaHNA
afMUHUCTPATMBHBIX NPOLSAYP AOMKHOCTHBLIE NALA HEMEANEHHO MH(OPMKPYIOT PyKOBOAWTENSA
opraHa, NpeAoCTaBNALWEro MyHULIMNANEHYIO YCAYry, a Takke NpeAnpUHAMAKT CPOYHEIC MEpPLI
Mo YCTPAHEHWIO HapyLUEHWI.

TekyllMA KOHTponb 3a cofniofeHuem nocneaoBaTensHOCTH OeAcTBUA, onpeaeneHHbIX
afAMUHACTPATUBHBIMKM  NpouefypaMu  no  NPeaocTaBneHuio MyHULMNANEHOW  YCNyra,
OCYLLECTBNSETCH 3aMecTuTenem pykOBOAWTENA oOpraHa  MEecTHOro  CamoynpaeneHvs,
OTBETCTBEHHLIM 33 Opranusauuio paboThl MO MPEAOCTABNIEHNID MYHWLMNAankHO# ycnyr,
HaYanbHUKOM OTAena, OCYLIeCTBAlLero opraHusaumio paboTel NO  NPeAoCTaB/EHUIO
MYHULIMNANBHOW YCNyTu.

MepeyeHb AOMKHOCTHBIX AWL, OCYLUECTBNAIOLIWX TEKYLLUIA KOHTPOMb, YCTaHABNBAETCH
NONOMEHUSMM O CTPYKTYPHBIX NOApasfeneHusx opraHa MecTHOro camoynpaeneHna W
[IOMPKHOCTHEIMW PErfIaMEHTaMM.

4.2. MopsAoK 1 NEPVOANYHOCTL OCYLLIECTBNEHUA NNAHOBbIX U BHEMN/1IaHOBLIX NPOBEPOK NONHOT
W KaYecTBa NPefOCTABNEHNUA MYHULIMNANEHOM YCIYr, B TOM YUCNe NOPsAOK v Ghopmel
KOHTPONA 33 NONHOTON U KAYECTBOM NPEAOCTABNEHNA MYHNLMNANLHORA ycnyri

4.2.1. KoHTpOMb 3a NONHOTOW WM Ka4YecTBOM NpeaocTasneHus MYHULMNANBHOW YCInyru
ocywecranseTcA B hopMax:

1) npoeeaeHHA NPOBEPOK;

2) paccMOTpeHus #anob sansuTeneil Ha AelcTBUA (BesgencTeune) Menonkoma, a TaKxe
MX AOMKHOCTHBIX NUL, MyHULMNANbHbIX CRYXKallwX.

4.2.2. B Lensix oCyLeCTBNEeHUA KOHTPONA 3a NONHOTOW M Ka4eCTBOM NPefOCTaBNEeHNA
MYHWLMNANEHOM YCNYTM NPOBOAATCA NNaHoBble W BHENNaHOBLIE NPOBEPKU. MopRAack 1
NepUoANYHOCTE OCYLLECTBNEHWA NNaHOBbIX NPOBEPOK YCTaHaBNMBAETCA NNaHoM paboThl
Henonkoma. Mpu NpoBepke MoryT pacCMaTpWBaTLCA BCE BONPOCHI, CBA3AHHLIE C
npefocTaENeHuemM MyHULMNANLHOW YCnyru (KOMNNEeKCHLIE NPOBEPKN), UMK OTAENbLHLIA BONPOC,
CBA2aHHBIN ¢ NPefoCcTaBeHnem MyHULMNAansHoN ycnyri (TemaTnyeckne npoeepku). MNpoeepka
TaKKe MOXET NPOBOAUTLCA NO KOHKpeTHOW xanobe aassuTens.

4.2 .3. BHennaHoBble NpoBEpKM NPOBOAATCA B CBSA3M C NPOBEPKOM yCTpaHeHWA paHee
BbISBNEHHbIX HapyLUEHWA afMUHNCTPaTMBHOIO PErNaMeHTa, a TaKke B cnyyae nony4eHna
wanob 3aseuTeneit Ha nelcrteuna (Bespgeictene) Vicnonkoma, a Take U A0MKHOCTHBIX Nul,
MYHWLMNANbHBIX CRYKALMX.

4.2 4. PesynbTaTsl NpoBepki 0popMIAIOTCA B BUOE akTa NpoBepkn, B KOTOPOM
YKa3bIBaKOTCA BbIABNEHHbLIE HEAOCTATKU N NPELANONEHUS NO UX YCTPAHEHNIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHLIX MWL Oprada, NpeAocTasnALLEero MyHILANansHyo yonyry,
3a pelueHia u aencTens (6eagencTsue), NpUHUIMaeMbIe (ocywecTsnaeMeie) UMK B X04e
npeaocTaBNeHns MyHALWNansHO| ycnyru

Mo pesynbTataMm NpoBEEHHLIX NPOBEPOK B Cny4yae BbIABNEHWA HapyweHWid npas
sasBuTEneil BMHOBHBLIE NWUa NPUMBNEKATCA K OTBETCTBEHHOCTW B COOTBETCTBUW C
sakoHopaTenbcTeoM Poccuidckolr Pegepauun,

PykosogwTenb opraHa MeCTHOro CamoynpapfieHns HeceT OTBETCTBEHHOCTb 33
HecBOeBpEeMEHHOe paccMOTpEeHNE 3anBeHni.

PykosoguTent (3aMmecTuTenb PYKOBOAWTENA) CTPYKTYPHOro nopgpasfeneHid opraHa
MECTHOrO CaMOynpasneHWs HeceT OTBETCTBEHHOCTe 33 HEecBOEBpeMEHHOE U (unu)
HeHadnexallee BhINOMHEHWE afMWHWCTPaTUBHLIX ASACTBUM, YyKasaHHbIX B paspene 3
aAMWHUCTPaTUBHOrO pernamMeHTa.

[lomkHOCTHBIE NWLA W MHblE MyHUUMNANbHbIE CRyXalue 3a peluenns un AelcTBuA
(GeapeicTene), NpUHUMAaEMbIe (ocylwecTenAemMble) B X0Ae npeaocTasneHun MYHULMNANEHOR
VCIYriA, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATETbCTBOM NOPAAKE.



4.4. MonoxeHus, XapakTepuaylolmne TpeboBaHua K NOpALKY U thopmam KOHTpONA 33
NpenocTaBNeHNEM MyHMLMNANEHOW YCyri, B TOM YMCNE CO CTOPOHBI rpakaan, Ux
ofbenuHeHnii n opraHinsalmnia

KoHTpons 3a NpepocTaBleHnem MYHWLWNANbHOW YCNYrM €O CTOPOHBI paxpaaH, WX
oBLEeOUHEHUA ¥ OpraHW3aLuid, OCYLUECTBMAETCA MOCPEACTBOM OTKPLITOCTH JeATENbLHOCTH
opraHa MecTHOIO camoynpasneHws npu npefocTaBneHun MYHULMNANbLHOR yenyri, nonyveHns
NOMHOW, AKTYaNLHOI N JOCTOBEPHO# UHChOpMaLMK © NOPAAKE NPEAOCTABNEHNA MyHWLVMNANLHOW
ycnyri M BO3MOXKHOCTA pocyneGHoro paccMoTpeHust obpalleHui (xanob) B npouecce
npeaoCTaBneHns MyHULMNANbHOW yCnyru.

5. [locypebHebIn (BHecyAeBHbLIN) NOPAAOK 06XanoBaHNA peweHuin U eMCTBUA
(6espencTBUA) OpraHa, NPeAOCTaBNAWEro MyHULUNANBHYIO yCnyry,
MHOIO(YHKLMOHANLHOTO LIEHTPa NPeAoCTaBNeHUA rocyAapCTBEHHBIX U MyHULM nanbHbIX
yCnyr, OpraHu3auvi, ykasanHelx B yactu 1.1 ctatbu 16 PepepanbHoro 3akoHa Ne210-03,
a TaKKe MX AOMKHOCTHBLIX NUL, MYHULWNANbHBLIX CNYXaWKX, paboTHUKOE

51 BasBUTENU MMEIOT npaso Ha ofxanoeaHue B pocyaebrom nopsaoke peLlueHin W
newicteuii  (GeapenctemA)  Mcnonkoma, npefoCTaBAAKWEro  MyHULMNANsHYHo yenyry,
AOIHKHOCTHOTO LA Mcnonkoma, NpeAocTasnaiowero MyHuLunankHyio yenyry, MYHWLIMNANbHOro
cnykallero, pykoeoguTens Mcnonkoma, npepocTaBnAioWerc  MyHuLunantHyo YCRyry,
MHOTOYHKUMOHANBHOTO UEHTpa, paboTHMKa MHOTOYHKLMOHANBHOTO LEHTPa, OpraHu3aLui,
npeaycMoTpeHHbIX YacTeio 1.1 craTtbu 16 ®depepanbHoro sakoHa Ne 210-03, a Tawke WX
paboTHUKOB.

3asBUTENL MOMET 0BpaTUTECA C Xanoboi, B TOM YUCNe B Cneayiowux cny4aax.

1) HapylLeHKe Cpoka pericrpauvn 3anpoca o npegocTasneHi MYHWLMNANBHOA yCnyru,
3anpoca, ykasaHHoro B ctaTee 15.1 GeAepanbHOro 3akoHa Ne 210-93;

2) HapyleHWe CcpoKa npeaocTaseHwus MYHMUMNansEHOA ycnyri. B ykasaHHOM cny4ae
pocynebHoe (eHecynebHoe) obkanoeaHwe 3anBuTENEM pelueHvin U aeicTenii (BespeicTeuns)
MHOroyHKUMOHANbHOrO UeHTpa, paboTHWKa MHOro(hYHKUMOHANBHOTC LUEHTDa BO3MOMHO B
Cny4ae, €cnn Ha MHOTO(YHKUMOHAMNBHBIA LIEHTD, PELUEHVA 1 peiictens (Ge3gercTere) KOTOPOro
oBkanyioTcs, BO3noxeHa pyHKUWS NO NPefoCTaBNEHWI0 COOTBETCTBYIOLUMX MYHULMNANbHBLIX
ycnyr 8 nonHom obbeme B nopagke, onpeaeneHHomM 4acTbio 1.3 cTaten 16 GepgepanbHOro 3akoHa
Ne 210-93,

3) tpeGoBaHue y 3asBUTENA AOKYMEHTOB WNU uHgropmauun nubo ocywecTeNeHUs
[EeMCTBUA, NpeACTaBNEHUe VNN OCYLLIECTBNEHUE KOTOPLIX HE NpefycMOoTpeHo HOPMaTUBHLIMN
npasoBbIMKU akTamu Poccuiickoi depepaym, HOPMATUBHLIMA NPEBOBLIMIA AKTaMK Pecnybnuki
TaTapcTad, MyHWLUNansHsIMW MPasoBbIMW aktami AnA NpeaocTaBneHns MyHULIMNansHoH
yenyru,

4) otkas B Npueme LOOKYMEHTOB, MpefoCTaBneHne KOTopbIX npegycmoTpeHo
HOPMAaTUBHLIMWU NPaBOBLIMKM  aKTamin Poccuiickon ©depepauvi, HOPMaTWBHBIMWM NPaBOBBIMK
aktami PecnyBnuku Tatapctad, MyHWLMNankHLIMK NPaBOBLIMK aKTamu ans NpeaocTasnenns
MYHULMNANLHOA YCNYrK, Y 3aABUTENSA,

5) oTkaa B npegocTaBAeHM MYHWLMNAnNbHOW YCNyry, ecnu OCHOBaHWA OTkasa He
npemycMoTpeHbl defepanbHbiMi 3aKoHaMu U NPUHATBIMA B COOTBETCTBUW C HWMU WUHBIMA
HOPMATWMEHBIMW  MPABOBBIMM - AKTaMu Poccuidckol Pepepauwnn, 3akoHamv W UHbIMA
HOpMATVBHBIMI NPaBoBbIMKA akTamu Pecnybnuku TaTapcTad, MyHWLMNanbHbIMA npasosbiMK
aktamu. B ykasaHHoM crniy-dae focyaebHoe (sHecyaetHoe) obxanosaHve 3adaBUTENEM PELLEHWH
" feAcTBuA (6espencTens) MHOroYHKLUMOHANBHOrO LEHTPA, paboTHUKa
MHOrohYHKUMOHANLHOrO LEHTPA BO3MOXHO B Cry4ae, ecnu Ha MHOTOCOYHKLIMOHANBHBIN LIEHTP,
peweHus UM paeiictena (Ge3fercTere) KOTOPOrC obXanylTcs, BO3noxeHa QYyHKUMA Mo
NPeAoCcTaBNEHUI0 COOTBETCTBYIOLUMX MYHMUMNAnNkHBIX yCnyr B nomHom ofbeme B nopagke,
onpepeneHHom yacTbio 1.3 cTaTen 16 PegepansHOro 3akoHa Ne 210-93;

6) saTpebosaHue ¢ 3asBUTENS NpWU NpefocTaBneHun MYHULMNANLHOR YCNYrK nnatel, He
NpeaycMOTPEHHOW  HOPMATWBHbIMKM  MPaBOBBIMW - aKTamu Poccuitckoin  Pepgepauvu,
HOpPMAaTWBHBIMW NPaBOBLIMWU aKTamMu PecnyGnukn TaTapcTaH, mMyHULMNanbHeIMKY NpaBoBbIMU
aKTamu;



7) otkas Wcnonkoma, npedocTaensiowero MyHULUNaneHyo yenyry, AOMKHOCTHOIO nuua
Wicnonkoma, npefocTaBAioWero MyHULMNAnbHYO YCIyry, MHOrOQYHKUMOHANELHOMO LeHTpa,
paboTHMka MHoroyHKLUWOHANBHOMO UEHTPa, opraHusauuii, npeaycMoTpPeHHbIX uacTelo 1.1
ctaTbh 16 denepansHoro sakoHa Ne 210-03, unu ux paboTHUKOB B UCMpaBNeHun AoNyLLIEHHbIX
UMK OMEYATOK ¥ OLIMBOK B BbIAAHHLIX B PE3yNbTaTe NPeAoCTABNEHUS MYHULMNANBHOW YCIyria
AokymeHTax nnbo HapylleHne yCTaHOBNEHHOIo CpoKa Takux ucnpaeneHuin. B ykazanHom cny-ae
nocyneGHoe (BHecyaebHoe) obxanosaHne 3asBUTENEM pELLEHMA 1 neiictenii (GesneicTsnaA)
MHOrOMYHKLMOHANEHOMO LEHTpa, paboTHWKa MHOTOYHKUMOHANLHOMO LEHTpa BO3MOXHO B
crnyyae, ecnu Ha MHOrodyHKUWMOHaNbHbBIA LEHTP, PELUEHUA U nencteuna (BeanedcTBUE) KOTOPOrO
ofxarnyloTca, BO3NOXKeHa (DyHKUMA NO NPeaocTasneHuio COOTBETCTBYIOLMX MyHULANANbHBLIX
ycnyr B nonHom cbeeme B nopsake, onpeaeneHHom HacTbio 1.3 cratek 16 PegepansHOro 3akoHa
Ne 210-93;

8) HapylUeH1e cpoKa WNW Nopsiaka Bblgaqu JOKYMEHTOB NO peaynbTaram NpeaocTaBneHus
MYHULIMNANbLHOR yCnyru,

9) npuoCTaHOBNEHWE nNpefocTaBNeHuA MYHMUMNankHOW ycnyrk, ecnu OCHOBaHUA
NPUOCTAHOBNEHNS HE NpeaycMoTpeHb! hefepanbHbiMi 3aKoHamu U NPUHATEIMU B COOTBETCTBUM
¢ HUMK WHBIMIA HOPMaTUBHLIMK NPABOBLIMW aKTamu PococwiAckon Qeaepauny, 3akoHamn ¥ MHeIMK
HOpPMaTUBHLIMU NpaBoBbimMu akTami Pecnybnuki Tartapctad, MyHWUMNaneHeIMW NpaBOBbIMU
aktamu. B ykasaHHom cny4ae focygebHoe (sHecyaebHoe) obkanoeaHue 3anBUTENEM peLueHui
M LefcTBNiA (besnencTBnA) MHOrOMYHKLWMOHANEHOTO UeHTpa, paboTHuKa
MHOTOPYHKUMOHANLHOrO LEHTPa BOSMOXHO B Cnyvae, ecnu Ha MHOMOYHKUMOHANLHBIA LEHTP,
peweHus W pevctena (BezgencTene) KOTOPOro ofxanyloTca, BoanoxeHa QyHKUAA Mo
NPefocTaBNeHNo COOTBETCTBYIOWMX MyHULMNanbHLIX YCNyr B MNONHOM obweme B nopsigke,
onpepfeneHHom YacTbio 1.3 craTbi 16 PefepansHOro 3akoHa Ne 210-$3.

10) TpeBGoBaHue y 3afBATENA NpW NpefocTasneHum MyHWLUNaNeHOR ycrnyra AOKYMEHTOB
WA MHGOPMALWK, OTCYTCTEME M (MUnM) HeAOCTOBEPHOCTE KOTOPLIX HE yKasbiBanuce TMpu
nepeoHadYanbHOM OTKAase B MNpueme [OKYMEHTOB, Heobxogumbix AnA NpeAoCTaBneHnA
MyHULMNansHoi ycnyri, nuGo B npepocTaBneHun MYHWLMNAnNsHOW YCNyrv, 3a UCKNH4YeHWeM
cny4aee, NPeAYCMOTPEHHBIX NYHKTOM 4 yacTu 1 cTaTteu 7 ®epepanbHoro 3akoHa Ne 210-93. B
ykasaHHOM cryuae nocyaebHoe (BHecyaebHoe) obxanosarne 3asBuTenem peLeHui n AeRCTBUIA
(6eanecTenA) MHOrOMYHKLMOHANBHOMO LeHTPa, paboTHWKa MHoroghyHKUMOHANEHOTO LeHTpa
BOSMOXHO B Cryyae, ecnM Ha MHOrOGYHKUMOHANbHBIA LEHTP, PpeleHns U AeAcTBUA
(Beapeictene) koToporo oBxkanyiloTcA,  BO3NOXEeHa YHKUMA  No  NpeaoccTaBneHuio
COOTBETCTBYIOLMX MYHULMNANLHBLIX YCIYT 8 NONHOM obbeme B Nopsake, onpeaeneHHoM HacTbio
1.3 cTaTbk 16 PepepanbHoro sakoHa Ne 210-93.

5.2. ¥anoBa noaaeTca B NUCEMEHHON chopme Ha BymaHom HocuTene, B ANeKTPOHHOW
chopme B OpraH, NpeAoCTaBNAIOWMA MYHULIMNANBHYIO YCNyry, MHorodpyHKUMOHANLHBIM UEHTP
nubo B COOTBETCTBYIOLMIA OpPraH [rOCYAApCTBEHHOW BNAacTu, SIBASIOWMACA Yy4peanuTenem
MHOrodyHKUMOHANbLHOrO UeHTpa (fanee - yypeguTens MHOrOthYHKLMOHANbLHOrO UeHTpa), a
TaKkKe B OpraHuaaumn, npeaycMoTpeHHsle YacTeto 1.1 cratsu 16 depepansHoro 3akoHa Ne 210-
®3. anoBbl Ha peweHna W OencTenA (bespeilcTene) pykoBOoAWTENA  OpraHa,
NPEeAOCTABMALLEr0 MYyHULMNANbHYIO YCINyry, NoAaloTcs B BblLLECTOALWMA opraH (Npu ero
Hanuaun) NuBo B Cryyae ero oTCYTCTBMA PacCMaTPUBAOTCH HENOCPEACTBEHHO PYKOBOAMTENEM
opraHa, NPEenoCTaBNAIOWEro MYHULMNANBHYIO YCNyry. Yanobbl Ha peleHwAa W AeWCTBUA
(6eapeiicTBue) paboTHMKA MHOrO(PYHKUMOHANBHOMO LEHTpa NodaloTes PYKOBOAWTEND 3TOro
MHOrOYHKLUMOHaNLHOro  LieHTpa. Yanobul Ha pewenwa u peiicteus  (GesgeicTaune)
MHOTOYHKLMOHANEHOrO LeHTpa noaarTes y4peauTento MHOrogpyHKLUMOHaNBHOIO LEHTpa WK
OOMKHOCTHOMY NULY, YNOMHOMOYEHHOMY HOPMAaTWUBHBIM NPABOBLIM - AKTOM Pecnybnvku
TatapcraH. ManoGbl Ha pelweHus W AencTBuA (BespencTeue) paboOTHWKOB OpraHu3aLua,
npeAycMoTpeHHbIX vacTeto 1.1 craten 16 ®epepantHOro. 3akoHa Ne 210-®3, noaaroTes
PYKOBOAWTENAM 3TWX OpraHusaumii.

Yanoba Ha pewenuAa W feiicteus (GesngeicTeue) opraHa, npeaocTaenAlollero
MYHULMNANLHYIO YCNyry, AOMMKHOCTHOTO nuua opraHa, npeaocTaBnaioliera MYHULMNANEHYO
yenyry, MyHALMNanbHOro  Cryxalero, pykoBOOMTENs — opraHa,  NpeAoCTaBnAloLLero
MyHULMNaneHylo yonyry, moxer ObiTh Hanpasnexa no novte, 4epes MHOMOYHKUMOHANEHLIA
LUEHTP, € WCNOMb30BAHUEM MHPOPMALIMOHHO-TENEKOMMYHUKALUMOHHOA ceTh  «/HTepHEeT»,
ochuLMansHOro caiTa opraHa, NpeAocTaBnALEero MyHULMNANEHYO yCnyry, EawHoro nopTana



nubo Pecnybnukaxckoro noptana, MHGpOpMaLUOHHOA CHCTEME nocyaebHoro obxanoeaHus, a
TaloKke MOXET BbITh NPMHATA NPU NUYHOM NpHemMe 3aABUTENA. Manoba Ha peweHus n AeicTBUA
(BeageicTBIE) MHOMOYHKUMOHANEHOMO LEHTPa, paboTHMKa MHOrohyHKLWOHaNLHOMo LUeHTpa
MoMeT ©OblTe HanpaeneHa no  MNoy¥Te, €  WCNONbL3OBAHUEM WHPOPMALIMOHHO-
TeneKoMMYHUKAUWOHHOM ceTi «MHTepHeT», oguunansHoro canTa MHOrogyHKLWOHANLHOro
ueHTpa, EguHoro noprana nubo Pecnybnwkadckoro noptana, WHCHOPMaLUMOHHOW CUCTEMBI
pocynebHoro obxkanosaHus, a Takke MoXeT GLITe NPUHATa NPU NWYHOM MNpWemMe 3anABHTENs.
»ano6a Ha pelueHnn 1 AEUCTBHA (BeapeiicTEME) OpraHn3aUMid, NPesyCMOTPEHHBIX HacTblo 11
cTaTbu 16 GenepansHoro sakoHa Ne 210-03, a Tawke UX paboTHUKOB MOXET GbITe HAaNpaeneHa
no noyre, ¢ WCMONE30BAHMEM MHEPOPMALIMOHHO-TENEKOMMYHUKALUMOHHOW ceTn «UHTepHeT»,
othuLmanbHbIX CaATOB 3TUX opraHuaauwit, EauHoro noprtana nubo PecnybnukaHckoro noprana,
a Taloke MOMET BbITh NPUHATA NPW NUHHOM NpUeNMe 3aABHUTENA.

5.3. Yanoba aomxHa coaepXaTb:

1) HaumeHoBaHwe licnonkoma, nNpeAocTaBnALIEro  MyHULMNAnbHYo yenyry,
AOMKHOCTHOrO nvua  Mcnonkoma, nNpeAoCTasnAlWEero  MyHULMNanbHY - YCNyTy, nuéo
MYHMLUMNANEHOTO CNYXAaLero, MHOrohyHKUMOHaNsHoOro UEHTpa, ero pykoBoauTENA W (UNun)
paboTHWKa, OpraHW3aLmni, NPeAYCMOTPEHHBIX HYacTbio 1.1 cTaTeu 16 GegepantHoro 3akoHa Ne
210-®3, ux pykosoauTenein n (unu) paboTHUKOB, peLUeHWs U Aenctens (beaneicTene) KOTOPBIX
obxanyTes,

2) chaMunuio, UMA, OTYECTBO (nocnegHee - Npu HanW41K), CBEAEHWA O MECTE XUTENbLCTEa
sanBuUTEN - U3NIECKOro NMUa Nbo HaMMeHoBaHWe, CBEI@HWUA O MECTE HaXOXAGHNA IAABUTENA
- |OpUOMYEcKoro nvua, a Takke Homep (Homepa) KoHTakTHoro TenedioHa, appec (appeca)
3NEKTPCHHOM NouThl (NPpY HaNUYUK) W NOYTOBLIA aApPec, No KOTOPbLIM AOMKEH 6bITE Hanpasnex
OTBET 3asABUTEND;

3) ceepgeHus 0O obxanyemblx pelleHnax n nencteuax (Geapeicteun) Kcnonkoma,
NPefOCTABNAIOWEro  MyHMUMNAnbHylo  yonyry,  AOMKHOCTHOro  nvua WMcnonkoma,
NpefoCTaBNSAoWErc  MyHUUMNansHylo  ycnyry, nubBo  MyHMUMMNansHOro  cnyxallero,
MHOTOYHKUMOHANbHOTO LeHTpa, paboTHWka MHOTOCYHKLMOHANLHOTO LEHTPa, OpraHu3auuin,
npeaycMOTPeHHBIX YacTklo 1.1 ctaTen 16 ©egepansHOro sakoHa Ne 21 0-®3, ux paboTHWKOB;

4) noBogbl, HA OCHOBAHWW KOTOPbLIX 3afBUTEMNb HE COrnaceH ¢ pelleHvem U aeicTenem
(GespeiicTBueM) opraHa, NPEfOCTABMAOWEro MyHULMNaneHy yCenyry, JIOMHOCTHOro nuua
opraHa, NpefoCcTasnAWEero MyHuLunanbHylo Yeryry, nuBo  MyHUUMNANLHOro chyxallyero,
MHOTOYHKLMOHANLHOrO LeHTpa, paboTHuka MHOTOYHKLNOHANBHOMO LIEHTPa, OpraHvsauwi,
NPeayCMOTPEHHBIX YacTeio 1.1 cTaTbm 16 ®epepanbHoro sakoHa Ne 210-03, nx paboTHWKOB.
3aseMTEnem MoryT BbiTh NPEACTABNEHEl AOKYMEHTLI (MPK Hanuy uw), NnoaTeEpKaaoLLVe fosobl
aaseuTensa, NGO X Konuu.

5.4. MocTynvewasn xanocba nognexuT perucTpauun 8 CpoK He NosaHee paGovero gHA,
credyloLiero 3a AHemM NocTynneHus.

5.5. YanoBa, noctynuelias B VICNONkoM, NpeaocTaBnsAioWwmiA MyHULMNansHylo yenyry,
MHOrOYHKLMOHANBHLIA LEHTP, Y4peanTenio MHOrogyHKUMOHAmNLHOIO LeHTpa, B opraHusaumni,
npefycMoTpeHHbIe YacTbio 1.1 cTaThn 16 PeaepanbHOro sakoHa Ne 210-®3, nuGo BBILECTOALLMA
opraH (Npn ero Hanu4uK), NOANEXMT PACCMOTPEHWNIO B TEUEHNE NATHAALATH pabounx gHel co
NHA ee perncTpaumn, a B criydae oOxanoeaHus oTkasa kicnonkoma, npeaocTaBnAlLLero
MyHWLMNanbHYK YCNyry, MHOrO(ByHKLUMOHaNLHOTO LEHTPa, opraHu3auvii, npeaycMOTPeHHbIX
yacTbio 1.1 cTaThn 16 ®GepepanbHoro 2akoHa Ne 210-03, B npueme [OKYMEHTOB Yy 3aABWTENA
B0 B UCTIPABNEHNN AONYLLEHHBIX ONEYaTOK M OLWMBOK unK B cny4ae ob}¥anoBaHunA HapylleHWA
YCTAHOBNEHHOTO CPOKa TakuxX WCMpasneHuid - B TeueHue nat pabounx OHelW cO gHA €e

perncTpauum.
56. Mo pesynsTatam paccMOTPEHUs JKanobel NPUHMMAETCA OAHO U3 CrEeayioLnx
pelleHui.

1) anoBa yQoOBNETBOPAETCA, B TOM 4uCne B chopme OTMEHBI MPUHATOrO PELUEHHA,
WCnpaBneHna fonyWEeHHbIX ONe4aTok W owHnbOoK B BbigaHHbLIX B pesynbTaTe NpefocTasneHnA
MyHWLMNAnkHOU YCNyrv AOKyMEeHTax, BO3BpaTa 3afBATENiO AEHEeXHBIX CPeAcTs, B3MMaHue
KOTOPbIX HE NPEeayCMOTPEHO HOPMATUBHBIMU NPaBOBbLIMW aKTaMK Poccuiickon ®egepaumm,
HOpPMATWBHLIMKU NPaBOBbIMA akTami Pecnybnuki TatapctaH, MyHMLMNanbHLIMK NPaBOBbLIMM
aKTamm;

2) B YAOBNETBOPEHWUK Xanobbl 0TKasbIBAETCA.



He nosgHee OHA, CNEAyOWEro 3a AHeM NPUHATAA PeLLeHns, YKasaHHOoro B HacTOALLEM
NyHKTE, 3aABMTENI0 B NUCLMEHHOW POpME W NO XenaHuio 3asBuTens B 3NEeKTpOoHHOH chopme
HanpaBnseTcA MOTUBMPOBaHHbLIN OTBET O pe3ynbTaTax paccMOTPeHNA #anobul.

5.7. B cny4yae npu3HaHua xanobbl noanexalleid yaoBneTBopeHuio B OTBETE 3aABUTENID
0 pesynbTarax paccMoTpeHUA sancbul aaetcA uHcopMauva o ASUCTBAAX, OCYLECTBNAEMEIX
WcnonkoMomM, nNpeaocTaenaiowmMM MyHULMNaneHYo yenyTy, MHOroyHKUMOHANEHBIM LIEHTROM
nuBo opraHusauveil, NpeaycMOTPEHHOM YacTbio 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-
®3, B UEenAxX HesameanuTenbHoro YCTpaHeHWs BbIABNEHHbLIX HapyLeHWA npu OKasaHwun
MYHUUANANBHOW YCNyrk, @ Takxe MPWHOCATCA W3BWHEHWA 3a fAocTaeneHHsle HeypoGeTea M
yKasbiBaeTcs WHpopmauus O fansHelux [eHCTBMAX, KOTOpble HeobxoAMMO COBEPLUHUTb
3aABUTENIO B LenAX NoNyYeHWs MyHUuLmMnansHOW yenyri.

5.8. B cnyyae npuaHaHus kanobbl He nognexallen yooeneTBOpeHWIo B OTBETE 3afBUTENID
0 pesynbTaTax paccMoTpeHus xanobbl Aal0TCA aprymMeHTuposaHHEIe pasbACHEHNA O NPUHHAX
NPUHATOrO PELUEHUS, A Taloke HhOopMaLIUA O nopsaKe oBxanoBaHnA NPUHATONO peLueHus.

5.9. B cnydae YCTaHOBNEHWA B XO4e WNM MO pesynbTataMm PacCMOTPEeHWA xanobbl
NPW3HaKOB COCTaBa aAMWHUCTPaTMBHOrO NpPaBOHAPYWEHWs UMK NPecTymnieHns [AOMKHOCTHOE
nwuo, paboTHUK, HapeneHHble NOMHOMOYMAMW NO PACCMOTPEHWIO *anob, HesameanuTenkHo
HanpaenAT UMEILWMECA MaTepuansl B OpraHbl NPOKypaTypbl.



MpunoxeHue Nz 1

K AOMMHUCTPaTUBHOMY pernameHTy
npeaocTaeneHns MyHULMNANBHOR yenyru
no Bblgaqe cnpasky (BbINMCKM)

dopma

(BnaHk opraHa, NpeaoCTaBAOLEro MyHULMNansHYHo YCNyry)

CIMNPABKA

Cremenns 00 2MEKTPOHHOH DOANHCH

NonxHocTHoe nuue (PHO) -

(nognuce YNoNHOMOYEHHOTO
AOMKHOCTHOrO Nuua opraqa)




MpunoxeHue Ne 2

K AOMWHWUCTPATUBHOMY pernameHTy
npeaocTaBNeHnst MyHULMNANbHOR yCnyr
no Belgade cnpaeky (BLIMUCKK)

dopma

(Bnavk Mcnonkoma, NpefocTasnAlowWwero MyHuUunanesHyo yenyry)

Komy:

KoHTakTHLI® 0aHHbIE:

MpepcTaBuTens:

KoHTakTHbIe JaHHbIE NpeacTagnTens:

PEWEHWE
06 oTKase B NpefoCTaBNeHUU MyHULUNanbHON yCryru
no Bbigaye cnpaekn (BbINWCKA)
oT Me

PaccmoTpes Bawe 3asBneHue oOT Ne W
npMnaraemble K HEMY LOKYMEHTEI, YNONHOMOYEHHLIM OpraHom
npuHATO pewedne o6 oOTKase B Bbigave

cnpasku (BINWCKY) NO CNegytowemy OCHOBaHMIO.
NononHuTensHaa MHdopMaLua:

Crpejienus 00 3NeKTPOHHON NONIHCH |

NomxkHoctHoe nuue (GNO)

(noanuck YNONHOMOYEHHOro
LOMKHOCTHOTO NLa opraxa)



MNpunoxerue Ne 3
K AOMWUHWCTPATUBHOMY pPErNameHTy
npefocTaBneHus MyHULMNanbHO ycryr
No Bblgade cnpaeky (BbINMCKA)

dopma

(BnaHk Micnonkoma, NpeaocTaBnAlLEro MyHUUMNaneHyo yCayry)

Komy:

KoHTakTHelE OaHHbIe:

MpegcTasuTens:

KoHTakTHEIE AgaHHEIE NPeacTaBuTenA:

PEWEHWE

06 oTKaze B npreme ACKYMEHTOB, HEDEXD,D.MM&:I}( anA an,IJ,GCTaEI‘IEHHFI
MYHULIMNANbHOW YCNyr No Beifaqe cnpaskun (BBINUCKW)

oT Ne

PaccmoTpes Bawe 3amsneHue oOT Ne W
npunaraemMsie K HEMY DOKYMEHTHI, YNONHOMOYEHHEBIM OpraHom
nPUHATO peweHne o6 oTkase B npuewme

[OKyMEHTOB, HeoBXoAMMBIX ANA NPenoCTaBNeHUs MyHULMNANLHO| yenyru no Beifade cnpaeki
(BLINKCKN) NOC CNEYIOLLMM OCHOBEHUSAM:

1.
2,

PasbAcHeHWe NpUYKMH OTKa3a:

fononuuTensHas MHpOPMAaLMA:

Bel BnpaBe noBTOpHO OBpaTWTLCA B YNONMHOMOYEHHBI OpraH C 3aseneHnemM o
npefocTaseHni YCnyrm nocne ycTpaHeHus ykasaHHbIX HapyLUueH Wi

[laHbiil 0Tkas moxeT BbiTb ofwanopaH B [ocyAeGHOM nopsfke nyTem HanpasneHws
*anobbl B yNOMHOMOUEHHBIH OpraH, a Taioke B cyiebHOM nopaake.

Ceegenna o0 ¥IeKTPOHHOH NOINHCH

JonxHocTHoe nnuo (PUO) _ : rE

(nognwck YNonHOMOYEHHOO
AOMKHOCTHOIO NiMLa opraHa)



Mpunoxexne Ne 4

K AOMWHWMCTPATUBHOMY PErNamMeHTy
npenocTaBNeHns MyHULMNanbHOM| yCrTyri
No Bblgaye Cnpaeky (BLINUCKK)

Copma
B

(HaumeHoBaHWe opraHa MecTHoro
camoynpaeneHns)

oT

(chamunua, uMs, OTYECTBO, NAcNOPTHEIE AaHHLIE,
perucTpauLmio No MecTy XUTENbLCTBA, agpec
3NEKTPOHHON NOYTLI, TenedoH)

3AABNEHWE
0 BelJave CrpaBky (BbINUCKK)

MNpowy Bac BblgaTh cNpasky (BLINKWCKY)

(ykazaTb BMA CripaBKw)

K aaseneHuio npunaraTcs:

PesynbTaT NpegocTaBneHns MyHUUMNaneHOM YCryru, NpoLly NpeaocTaBuTL:

D B NMMYHLIRA kabuHeT MNopTana rocyfapcTBEHHBIX U MyHUUMNAaNbHLIX YCnyr Pecnybnnku
TaTapcTaH;

DB MHOrOMYHKLUMOHANbHOM  LeHTpe NpefoCTaBNeHnA  rocyAapcTBeHHbIX U
MyHULMNaNbHLIX yonyr Pecnybnnku TaTapeTas;

]:l B Vicnonkome.

(
(nara) (nognuce) . (®.N.0.)



MpunoxeHue Ne 5

K AAMUHNCTPATUBHOMY pPErnameHTy
npenocTasneHus MyHULMNansHOKW yCnyri
no Belga4e cnpaeky (BbINUCKK)

Pykosoautenio
WMenonuutensHoOro KoMdTeTa

ot

3AABNEHWE
06 nenpasneHni TEXHWHEeCKOW oLIMOKK

CooBwak o6 owmbke, ACNYLUEHHOH MPU OKasaHW MyHULMNANBHOW YCryru no sblaave
cnpasku (BLINMCKK).

3anucaHo:

MNpaBunbHblE CBEAEHWA!

Mpowy wcnpasuTe AONYLEHHYIO TEXHWUYECKYH owwnbKy W BHECTW COOTBETCTBYIOLLUE
M3MEHEHWS B AOKYMEHT, ABNAIOLMIACS pesynsTaToM MyHULMNaNELHOM Yenyri.

Mpunaraw creaylowne GOKyMeHTbI:

1.

2.

B criyuae npuHATUS peluenns o oTknoHeHUW 3asBneHus ob ucnpaenexnu TEXHUYECKOW
OLIWMBKM NpOLLY HANPaBWTE TaKoe peLueHune:

noCpeacTBOM OTNPABNEHUA INEeKTPOHHOro JOKYMEHTa Ha anpec E-mail: ;

B Bfie 3aBEPEHHOM KONWKM Ha ByMaKHOM HOCWMTENE NOYTOBLIM OTNPaBNeHUEM No aapecy:

HacToslmmM nogTeep:aa. CBedeHus, BKNIOYEHHbe B 3afBreHWe, OTHOCALUMecH K Moel
NMWYHOCTU W MPEACTaBNseMoMy MHOW NWly, a Taloke BHEeCeHHbIe MHOI0 HibKe, AOCTOBEpHBI.
[okymeHTsl (KONUW AOKYMEHTOB), NPWIOMEHHBIE K 3aABNEHWIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTAHOBNEHHLIM  38KOHOAATENBCTBOM Poccuiickon depepauud, Ha MOMEHT npeacTaeneHud
3asBNeHns 3TV JOKyMeHTE! AelCTBUTENLHLI M COLEpaT OOCTOBEPHLIE CBEAEHWA.

( )
(paTa) (noanwuce) (0.1.0.)




