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06 yTBepXAeHUM AAMUHUCTPATUBHOIO persiaMmeHTa
npefocTaBeHUs MYHULMNAaNbHOM YCNyru no NPUHATUIO paHee
NpUBaTa3npPOBaHHbIX XW/bIX MOMeLLEHWUI B MyHMLMNANbHYO COGCTBEHHOCTb

B cOOTBETCTBMM C NPOTOKOMOM 3acefaHus paboyeit rpynmbl Mo peanmsauumn NpoeKToB
Nno umdposoil TpaHcdopmaumm Pecnybnukm TatapctaH ot 14.06.2021 N LLIM-12-186,
defepanbHbIM 3aKOHOM Poccuiickoni @egepaummn ot 06 okTaops 2003 roga N 131-d3 «O6
06LWKMX NPUHUMNAX OpraHuM3auMm MECTHOro camoynpaBneHns B Poccuiickoin deaepauum»,
denepanbHbIM 3aKOHOM Poccuiickorr depepaumm ot 27 uona 2010 roga Ne210-P3 «O6
opraHusauuy nNpefocTaBieHNs rocyAapCTBEHHbIX U MYHULUMNASbHBLIX YCYT»

1 YTBepauTb npunaraeMblii  AAMUHUCTPATUBHLIA  perfiaMeHT  npefocTaB/eHNs
MYHULMNATbHOW YCNYyrn No NPUHATUIO paHee MPUBATU3MPOBAHHBIX XXWU/bIX MOMELLEHWIA B
MYHULMMANbHY COBCTBEHHOCTb. ,

2. Ony6nukosaTb (06HapofOBaTb) HACTOfLLEe PACMOPSHKEHWE pPasMeCTMB  Ha
ohnuManibHOM caliTe BbICOKOropcKoro MyHUUMNasbHOro parioHa Pecny6imkm TaTapcTaH B
MH(OPMaLMOHHO-TENIEKOMMYHUKALMOHHOW ceTn VIHTepHET no Beb6-afpecy: biip://lyy8okaya-
gora.tatarstan,/ n Ha «OdguunanbHOM nNopTasle MPaBOBOM MHGOpMaumMm Pecny6nmku
TarapctaH» no Beb-agpecy: http://pravo.tatarstan.ru.

3. KoHT{30/1b ncronHeHus HacTosLLero pacrop(™ KeHWs 0CTaB/sA0 3a COGOA.

1pencepatens Manatbl C.M. MwuHrasos
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NNoXeHne

Me/bHbIX

HOLUeHWIA

NNasbHOro
pcTaH

AIMUHUCTPATUBHbIA pernameHT
npefocTaBNeHNA MYHULUNANLHOW YCAYrv Mo NPUHATUIO paHee
NPUBATU3NPOBAHHbIX XXWUMbIX MOMELWEHNA B MYHMULUMUNA/IbHYO COGCTBEHHOCTb

1. O6uwKe NonoxeHns
1.1. TpegmeT perynnmpoBaHMa aaAMUHUCTPATUBHOIO periameHTa

1.1.1. HacToswwnii afMUHUCTPATUBHbIA pernamMeHT  NpefocTaBNeEHUS
MYHULMNaNbHOA ycnyrn (panee - aAMWHUCTPATUBHbLIA pPernameHT) ycTaHaBIMBaeT
CTaHZapT M NOpsALOK MpPefoCTaBfIeHNs MYHUUUNAIbHOW YCNYrn MO MPUHATUIO paHee
MPMBaTMU3MPOBAHHBIX YXW/bIX MOMELLEHNIA B MyHULMUNAIbHYIO COBCTBEHHOCTL (fanee -
MyHULMNabHAA ycnyra).

1.2. Kateropum 3asButenei

1.2.1. JlMuamy, UMeLWMMM MpaBO Ha MNOJyYeHUe MYHUUUNANbHON yCnyru,
ABNAKOTCA (PU3MYECcKue nnua (fanee - 3aA9BUTEND).

1.22. C 3adBneHveM Bnpase 06paTUTLCA MpeAcTaBUTENlb  3afBUTENS,
[eNCTBYIOLWNIA Ha OCHOBaHWM [OKYMeHTa, YAOCTOBEPAIOLLEro ero nojaHomMouus, nnéo
3aKOHHbIN MpeAcTaBuTeNlb PU3NYECKOro nua (Janee - NpeicTaBUTeNlb 3aABUTENSA).

1.3. 'HthopmmnpoBaHue 0 NpeaocTaBNeHNN MYHULUNATbHON YCNYTW;

1.3.1. MHOopMaumMa 0 nopsgke MpPefocTaBieHns MYHUUUNAbHON  yCnyru
pasmMelLaeTcs:

1)Ha WHMOPMAUMOHHBLIX CTeHAaxX, CoAepXalwmx BU3yallbHYO W TEKCTOBYIO
MH(pOpMaLUIo 0  MYHWUMMaNbHOW  YCNyre, pPacrnosioKeHHbIX B MOMELLEHUAX
MHOrO(YHKLUMOHa/IbHbIX LLEHTPOB npefocTaB/eHns rocyaapCTBeHHbIX "
MYHULMNaNIbHbIX YCYT.

2) Ha o(wmuManbHOM CcaiTe MyHMUMNANbHOrO paioHa B WMH(OPMALMOHHO-
TeNneKoMMyHUKaunoHHon cetn «MHTepHeT» (http://www.vysokaya-gora.tatar.m.);

3) Ha [MopTane rocyfapCTBeHHbIX W MyHMUMNaNbHbIX Yycnyr Pecrny6nmku
TatapctaH (https://uslugi.tatarstan.ru/) (qanee - PecnybnukaHckuii nopTan);

4) Ha EgnHOM nopTasie rocyfapCTBeHHbIX Y MyHUUMNAIbHBLIX YCyT (PYyHKLWIA)
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(https:// www.gosuslugi.ru/) (manee — Equnsiit mopran);

5) B rocymapcTBeHHOM MH(pOpMANMOHHOH crctemMe «PeecTp rocyaapcTBEHHBIX H
MyHUITUNIATBHEIX  yenyr PecnyOmmkm  Tarapcran»  (http://frgu.tatar.ru) (manee -
PecniyOnmkanckuii peectp).

1.3.2. KoHCYnbTUpOBaHUWE MO BOMPOCAM TNPEAOCTABICHUA MYHHUIMNAILHON
YCIIYT'H OCYLIECTBISAETCA:

1) B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPEIOCTABJICHUA TOCYIaPCTBCHHBIX H
MYHHUITUTIAJIBHBIX YCIYT TIPH YCTHOM OOpaIeHUH - JTMYHO WITH 10 TeaedoHy;

2) B mHTEpaKTUBHON (popme PecrybnmkaHnckoro moprana;

3) 8 MKYVY «llanara uMyIiecTBEHHBIX M 36MEITbHBIX OTHOIIEHUH BrICOKOTOpcKOTO
MyHUITUTIAIEHOTO paiiona Pecniybnuku Tarapcran» (nanee — [lamara mu6o Opran):

MIPY YCTHOM OOpAIlEHNH - JIMIHO WU 10 Teledony;

MIPY TUCHMEHHOM (B TOM YHCJIE B (hopMe SJEKTPOHHOTO JOKYMEHTA) 0OpaIieHun
— Ha OyMa)KHOM HOCHTEJIE 110 TIOUTE, B 3JICKTPOHHOH (hOpME MO AICKTPOHHOM MOYTE.

1.3.3. Uadopmarus va Equaom moprase, PecnmyOamkanckom moprasie 0 mopsiaKe
U CpOKax TMPEAOCTABJICHUS MYHUIWMAJBHOW YCIAYTM HA OCHOBAaHWU CBEICHWH,
cozepxammxca B PecniyOmkaHCcKOM peecTpe, NPeI0CTaBIAETCs 3asBUTENIO OECIIIIaTHO.

Jloctyn k uHGOPMAAK O CPOKAX M MOPSAKE MPEAOCTABIICHHUS] MyHHUITUTIATBHOM
YCJIYTH OCYIIECTBIIACTCS 0€3 BBHITIOTHEHUS 3asBUTENIEM KaKuX-ITMO0 TPpeOOBAHMM, B TOM
yuciae 0e€3 HUCMOJb30BaHMUS MPOTPAMMHOIO OOECHEUCHUs, YCTAaHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPENICTBA 3aABUTENS TPeOyeT 3aKIIIOUCHUS JIMIICH3MOHHOTO I WHOTO
COTJIALICHUS c nmpaBooOnaaaTenem MPOrPaMMHOTO obecrnieueHus,
MPETYCMaTPUBAOIIETO B3UMAHWE TIJIAThI, PETUCTPAINIO WJIM aBTOPHU3AIUIO 3asBUTEIS,
WM TIPETIOCTABJICHAE UM TIEPCOHAIBHBIX JAHHBIX.

1.3.4 Tlpu obparmieHnn 3asBUTENSA JTUYHO WM TIO0 TeledOHY B COOTBETCTBUHU C
MOCTYNHUBIINM OOpalIeHUEM MOKET OBITh TMpeAocTaBicHa HWHGPOPMAIHMS O MECTe
HAXOXJEHUS MHOTO(YHKIIMOHAJILHOTO TICHTPA TPEAOCTABIICHUS] TOCYAAPCTBEHHBIX H
MYHUITUTIATBHEIX yeiyT, [lamaTer (Mecto Haxoxxknenwus [lamater: ¢. Boicokas ['opa, yi1.
[Tonkosas, 1.9, ['paduk pabotel: monenenbHuk, BTOpHUK: ¢ 8.00 mo 16.00; weTBepr — ¢
8.00 mo 12.00; cpena, maTHHUIIA - HE MPUEMHbBIE THH; Cy000Ta, BOCKPECEHBE - BHIXOHbBIC
aau, oben: ¢ 12.00 mo 13.00, cnpaBounsiii Tenedon: 8(84365) 3-28-54); o mopsake
MPEIOCTABIICHHUS] MYHHUITUTIAJILHON YCIIYTH, O CIOC00aX W CPOKaX MOJauH 3asBICHUM, O
KaTeTOPHAX TpPaXJaH, KOTOPBHIM TMPEAOCTABISIETCS MYyHHUIMIIAIbHAS —yCiIyra, o
HOPDMATHBHBIX TIPABOBBIX aKTaX, PETYJAPYIONIAX BOMPOCH  MPEIOCTABICHUS
MYHUITUTIAJIBHON YCIyTH, O MEPEeUHE JOKYMEHTOB, HEOOXOMUMBIX IS PAaCCMOTPEHHUS
3aSBJICHUS O TIPEAOCTABIICHWH MYHHUIUIMIAJBHONW YCIYyTH, O CpOKax TMpueMa |
PETHCTPAIMK 3aSBJICHUSA, O XOJC MPEIOCTABICHUS MYHHUIUTIAILHON YCIYTH, O MECTE
pasMerieHnsi Ha oQHUIUAILHOM caiiTe WH(pOPMAIMK TI0 BOTPOCAM TMPEIOCTABICHUS
MYHHMIIUMIAIBHOM YCIyTH, O TIOpsAAKE oOXKaloBaHWsA MACHCTBUHM WM Oe3AeHCTBUS
JOJKHOCTHBIX JiHTT [lamaTsr.

[To nuckMeHHOMY OOpalIEHUIO JOJIKHOCTHBIC JIMIA OT/ENa, OTBETCTBEHHOTO 3a
MPEJAOCTABIICHHE MYHUIHAMAIGHONH YCIAyTH, TOApOOHO B THUCHMEHHOH opme
Pa3bACHSIOT 3aABUTEINIO MOPSAOK MPEIOCTABICHUS MYHUITUTIAILHOM YCIIYTH B BOTIPOCHI,
yKa3aHHBIC B HACTOAIIEM MyHKTe PerinamenTa, u B TeueHue Tpex padoumnx JHEH co AHS
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perucTpanuu OOpaIlCHUS HAMPABJISAIOT OTBET 3adABUTEMO. OTBETHI JAKOTCS HA A3BIKE
oOpaitenus. B ciiyuae HEBO3MOXKHOCTH JaTh OTBET HA SA3bIKE OOpaIeHUs UCTIOIb3YIOTCA
rocyJapcTBeHHbIe s13biku PecniyOnuku TaTaperaH.

1.3.5. Uadopmanust mo BoOmpocamM TPEAOCTABIICHHUS MYHUIIANIAILHONW YCIyTH
pasMemaercs Ha OQUIMAILHOM  CadTe MYHHIMTAJIBHOTO palioHa ¥ Ha
nH(OPMAITMOHHBIX CTEHIAX B ToMeTneHuaX [lamaTel 1uist paboThI ¢ 3aABUTEIISMA.

Wudopmanmst HA rocymapcTBEHHBIX s3bikax PecmyOnmkm — Tarapcraw,
pasMemaeMas Ha WH(QOPMAIMOHHBIX CTEHJAaX W Ha odummanmbHOM  caiiTe
MYHUITUTIAJIBHOTO  paiioHa B WH(GOPMAITMOHHO-TEIEKOMMYHUKAIMOHHONH — CETH
«HTEpHETY, BKIIFOYAET CBEACHHS O MYHHULIMNAIIBHON YCJIYTe, COAEPKAIMUECS B MyHKTaX
2.1, 23, 24, 25, 2.7, 29, 2.10, 2.11, 5.1 Pernamenra, undopmMamuio o MecCTe
HAXOX/IEHUA, CIIPABOYHBIX Tenedonax, Bpemenn padbotsl [lanaTel, o rpaduke mpuema
3asBJICHUN HA MPEIOCTABICHUE MYHULIUNIAIbHON YCIIYTH.

1.4. HopmaTuBHbIE TPABOBBIE AKThHI, PETYJIUPYIOIINE MPEAOCTABICHUE
MYHUIMNAIBHON YCIyTH

1.4.1. TlepeueHb  HOPMATHUBHBIX  TMPABOBBIX  AKTOB,  PETYJHUPYIOIINX
MPEAOCTABIICHHE MYHHIIMTAIBHOW yCIyrH (¢ yKa3aHWEM PEKBHU3UTOB HOPMATHBHBIX
MPABOBBIX AaKTOB W MCTOYHHUKOB WX O(PUIIHANTBHOTO OMyOJMKOBAHMS), PAa3MEIIECH Ha
Enunom mnoprane, B PeecTpe ToCyIapCTBEHHbIX W MYHUIMNOAJBHBIX YCAYr, Ha
odurmanbHOM caiite B ”HDOPMAITMOHHO-TEIICKOMMYHUKAIMMOHHOHN ceTh « HTEpHETY .

1.42. TekcT aIMUHUCTPATUBHOTO PETJIaMEHTa B JCHUCTBYIOIIEH pEaaKIUU
MOJUICKUT pa3MellieHn0o Ha EauHom mnoprane, B PeecTpe TocynapCTBEHHBIX H
MYHUITMTIAJIBHBIX ~ YCIYT, Ha  ojumuasipbHOM  caiite B HWH(POPMAIMOHHO-
TEJEKOMMYHUKAIIMOHHOU ceTh «IHTEpHETY.

1.5. TepMuHbl, UCMOIB3YEMbIEC B /IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACTICHUS

1.5.1. B atMUHHUCTPAaTUBHOM PErIaMEHTE UCHOJIb3YIOTCA CIEAYIOIINE TEPMUHBI U
OMPEICTICHUS

yaajieHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO IEHTPa MPEAOCTaBICHUS
TFOCYJAPCTBCHHBIX W MYHUIUIAJbHBIX YCIAYT — TEPPUTOPUATIBLHO 000COOJICHHOE
CTPYKTYpHOE ToApazaenieHue (oduc) MHOrOpyHKIIMOHATEHOTO IIEHTPA MPEIOCTABIICHU S
TOCYIAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT, CO3aHHOE B TOPOJCKOM (CEITbCKOM)
MOCEJIEHUY MYHHUIIMTIAIBHOTO paiioHa Uik B TopoAckoM okpyre PecnyOnuku Tatapctan
B CcooTBeTCcTBMM ¢ nyHktom 34  IlpaBun  opraHuzanud  A€ATEIbHOCTH
MHOTO()YHKITMOHATBHBIX LIEHTPOB MPEAOCTABICHUS roCy/1apCTBEHHBIX u
MYHHLMIIAIBHBIX YCIIYT, YTBEPKACHHBIX TOCTaHOBIeHUEM [IpaButenscTBa Poccuiickoi
Oenepanun ot 22.12.2012 Neo 1376 «OO6 ytBepxkaeuuun IlpaBun oprasuzaiuu
NEATENHHOCTH MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBCHHBIX H
MYHULANATBHBIX YCITYTY;

TexHUUecKass ommbOka - ommbka (OmMWCcKa, OIeyaTKa, TpaMMaTHYECKas WA
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apudmeTnueckas ommbka MO0 mnomoOHas omwmOKa), JOMyIIEHHAs OpraHoM,
MPEAOCTABISAIONIMM  MYHUIIMOAIBHYIO YCJIYTY, W TPUBEAIIAs K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (PE3ybTaT MYHUIIATIAJILHON YCIIYTH ), CBEACHUSAM B
JOKYMEHTAaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIUCH CBEICHMUS,

ECUA - Emmnaas cucrema waeHTUDUKANMM W ayTCHTH(UKAIHHA B
uHDpacTpyKTypeE, o0ecrneunBaroiei HH()OPMAITMOHHO-TEXHOJIOTHUECKOE
B3aUMOJICHCTBUE WH(MOPMAIMOHHBIX CHCTEM, HCIIONB3YEMBIX JUISI TPEIOCTABICHUS
TOCY/IApPCTBEHHBIX M MYHHIIATIAJIHHBIX YCIIYT B JICKTPOHHOM (hopMme.

denepanbHas TocydapcTBeHHAs WHGOPMAIMOHHAA CHCTEMa, O0eCTICUMBarONIas
CaHKIIMOHUPOBAHHBIM  JTOCTYN YYACTHUKOB HWH(POPMAIMOHHOTO B3aWMOJICHCTBUS
(rpakmaH-3asIBUTENCH U TOJKHOCTHBIX JTUI] OPTaHOB MCIIOTHUTETHHOMN BIACTH U OPTaHOB
MECTHOTO CaMOYIIpaBjeHUs) K WHGOPMAIMH, COACPKAIIEHCS B TOCYAAPCTBEHHBIX
WH()OPMAITMOHHBIX CUCTEMAX W UHBIX WH(POPMAITMOHHBIX CUCTEMAX,

M®I] - I'ocymapcTBeHHOE OIOKETHOE YyupexkaeHue «MHOroQyHKIIMOHATHHBIN
LIEHTP TMPEAOCTABICHUA TOCYNApCTBEHHBIX M MYHUIMMAJbHBIX YCIyr B PecnyOnnke
Tarapcran»;

AUC  MO®Il -  Apromarm3upoBaHHass  WH(OPMAIMOHHAS  CHUCTEMa
MHOTO()YHKITMOHAJTBHBIX LIEHTPOB MPEA0CTABICHUS rOCYJIapPCTBEHHBIX u
MyHULANAIBHBIX yeiuyr PecnyOnuku TarapcraH.

1.5.2. B aAMUHHUCTPAaTUBHOM peTJaMEHTE IOJ 3asBJICHHEM O MPEIA0CTABICHUU
MYHHUITUTIATHPHONW YCIyTH (Z1ajiee - 3asABJICHUE) MOHUMASTCA 3arpoc O MPEAOCTaBICHUH
MYHULIUNAIBHOW YCJIYTH, TMOJAHHBIA B COOTBETCTBMM C IIYHKTOM 3 cTaTtbu 2
®enepanbHoro 3akoHa ot 27 wutonsgs 2010 roma Ne 210-®3 «O6 opranmzanuu

MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULMITAJIbHBIX yCIyr» (danee — OeaepanbHblIit
3akoH Ne 210-D3).

2. CranaapT npeaocTaBjeHNsi MyHUIMNAJIbHOH yCJIyru
2.1. HaumeHoBaHWE MYHUIUTIAJILHON YCIIYTH

[IpuHsITHE paHee MPUBATH3UPOBAHHBIX JKHIIBIX TOMEIICHUN B MYHHITHIAILHYIO
COOCTBEHHOCTH

2.2. HauMeHOBaHWE MCTIOJIHUTEIbHO-PACTIOPSAAUTEILHOTO OpraHa MECTHOTO
CaMOYIIpaBJICHUS, HETTOCPEACTBEHHO MPEI0CTABIAIONIET0 MYHUIIUTIAIbHYIO YCIYTY

MKY «Ilanata uMyIIECTBEHHBIX H 3€METBHBIX OTHOIIEHUN BBICOKOTOPCKOTO
MYHULIUNAIBHOTO pailoHa PecniyOnuku Tatapcrany.

2.3. Onucanue pe3yabTaTa NpeaoCTaBACHUS MYHUIUTIAJIbHON YCIIyTH
2.3.1. Pesymprarom npenocTaBiICHUS MyHHITUTATBHONW YCITYTH SIBJISICTCS:

1) mocraHOBICHWE O TPUHATAW TPUBATA3UPOBAHHBIX JKHUJIBIX TOMEIICHUN B
MYHULIUNATBHYIO COOCTBEHHOCTb;
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2) moroBop 0€3BO3ME3MHON TEpeAaud KHJIOTO TOMEMICHUS B MYHHUITUTIATBHYIO
COOCTBEHHOCTB;

3) pemenre 00 0TKa3e B MPEAOCTABICHUN MYHUITUTIATBHOW YCIYTH (TIPHITOKCHHUE
Ne 1 x HacTosIIEMy aIMHHHCTPATUBHOMY PETJIAMEHTY );

4) pemenue 00 0TKa3e B MPUEME TOKYMEHTOB, HEOOXOAMMBIX SIS TPEAOCTABICHUS
MYHUITUTIATBHOW yCayru (mpuioxkeHue No 2 K HAcTOAIMEeMy aAMHUHHUCTPATHUBHOMY
PETIIaMEHTY).

2.3.2. Pe3ynbTaT NOPEAOCTABJIICHUS MYHULMNAIBHON YCJIYTd HampaBISIETCA
3asMBUTENIO B (hOpME ONEKTPOHHOTO  JIOKYMEHTA, TOMHUCAHHOTO  YCHUJICHHOMN
KBATH(PUITUPOBAHHON SJICKTPOHHON MOAMUCHIO YIIOJIHOMOUYCHHOTO JTOJKHOCTHOTO JTUTIA
Oprana (mu6o Oprana), B cootBeTcTBuu ¢ denepanbHbiM 3akoHOM OT 6 ampens 2011
roga Ne 63-®3 «O0 snexkTponHo# moanucny» (nanee — GenepanbHbiii 3aKk0oH Ne 63-D3) B
JuuHbli kaOuHer EnuHoro moprtan. B ciiyyae HampaBiieHHs 3asBICHUA MOCPEICTBOM
PecmyOnmkanckoro moprana pe3ysibTaT TPEAOCTaBICHUS MYHHIMMAIBGHON YCIIyTH
HanpapjseTcs B IMUHBIM KaOnHET PecnyOIMKaHCKOTo TopTasa.

2.3.3. 1o BeIOOpY 3asABUTENSA PE3YABTAT NPEAOCTABICHUS MYHULIMIIAIBHON YCIIyTH
BeijaeTcas B Oprane mm B M®I] B dopme »K3eMInIApa ANEKTPOHHOTO JAOKYMEHTA,
pacmeyaTaHHOTO Ha OyMa)KHOM HOCHTEJE, 3aBEPEHHOTO TII€YaThI0 M TOANMHICHIO
COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJIKHOCTHOTO Jiniia Oprana win padbotHuka MOIL .

2.3.4. 3asBUTENb BIPABE MOJYUYUTh PE3YJbTAT MPEIOCTABICHUS MYHUIUAIbHON
yclIyrd B (popMe SIIEKTPOHHOTO JOKYMEHTAa B TEUCHHE CpPOKa JEHCTBUSA pPe3yJibTara
MPEAOCTABICHUS MYHHUITUTIATBHOM YCITYTH.

2.4. Cpok mpeAoCTaBICHUSI MyHULIMNIAIBHON YCIYTH, B TOM UKCIIE C YUYETOM
HEO00X0MMOCTH O00pallleHUsI B OPraHU3alliK, YYaCTBYIOIIUE B MPEJOCTABICHUN
MYHHUITUTIATHBHON YCIIYTH, CPOK TPUOCTAHOBJICHHUS MTPEAOCTABICHUS MYHUAIATIAIEHOMN
YCIIYTH B ClIy4ae, €CJId BO3MOYXHOCTb MPUOCTAHOBIIEHUA MPEAYCMOTPEHA
3aKOHOATENHCTBOM Poccmiickoit deneparuu, Cpok BeIIauM (HAPABIICHWSA)
JIOKYMEHTOB, SBJISIONINXCA PE3YJIbTATOM MPEAOCTABIICHNS MYHHUITUTIAIHHOW YCITYTH

2.4.1. MyHunumnanbHas ycliyra npeiocTaBiaseTcsa B TeueHrue 12 padouux aHew.

2.4.2. TlpuocCTaHOBJICHHE CPOKA MPEAOCTABJICHUS MYHUIMIAIBHON YCIYTH HE
MPEYCMOTPEHO.

2.4.3. HampapjieHHUE OOKYMEHTA, SBJIAIONICTOCA PE3yJIbTaTOM MNPEAOCTABICHUSA
MYHUITUIATBHOW ~ ycIIyTHh B (OpME  DJIGKTPOHHOTO  JOKYMEHTA,  3asABUTEIIO
OCYMICCTBIISIETCS B JICHb O(GOPMIICHUS W PETHUCTPAIMHA Pe3yJbTaTa MPEAOCTABIICHUS
MYHUIIANAJIBHOW YCITYTH.

2.5. UcuepnbiBaroiiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMbBIX B COOTBETCTBUU C
3aKOHOJIATEJIbHBIMA WJIH UHBIMA HOPMATUBHBIMU MPABOBBIMU aKTaMU JIJTA
MPEIOCTABJICHNUA MYHULIMNIAJIBHON YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SABJISIFOTCS
HEOOXOUMBIMU U 00A3aTENIbHBIMU TSI IPEAOCTABJICHUS MYHULIUNAIBHBIX YCIIYT,
MOJICKAIIUX MPEJCTABIICHUIO 3asIBUTEIEM, CIIOCOOBI UX MOTYUEHHUS 3asIBUTEIIEM, B TOM
YHUCJIEC B SJIEKTPOHHOU (PpopMe, TIOPATOK MX MPEACTABICHUS



25.1. Inga  nojydyeHUsT MYHMIMOAIBHON YCJIYTH 3asBUTENIb MPEACTABISAET
CIIEAYIOIINE JOKYMEHTHI:

1) AOKyMEHT, yIOCTOBEPSIOMNNA JIMYHOCTh (HE TpeOyeTcs B ciaydae oOpameHus
mocpencTBOM PecryOmmkaHCKoTo opTaia);

2) MTOKyMEHT, YAOCTOBEPSIONMINN TTOJTHOMOYHS TIPEICTABUTENS 3asIBUTEIIA,

3) 3aABnCHUE:

B (hopme nokymeHTa Ha OyMaKHOM HOcuTese (mpuioxkenue Ne 3 k HacTOAIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY ),

B DJICKTPOHHOU (hopMe (3amOTHACTCS TTOCPEACTBOM BHECEHUS COOTBETCTBYIOMIHX
CBEJCHUN B SJCKTPOHHYIO (DOPMY 3asBJICHHS), TOJANMACAHHOE B COOTBETCTBUU C
TpeOOBAaHUAMM TyHKTa 2.5.3 aAMUHUCTPATUBHOTO PErJIAMEHTA, MpPU OOpaIlCHUN
nocpeAcTBoM PecnyOamkaHCKOro noprania;

4) MOKyMEHTHI, yIOCTOBEPSIIONTHE JIMTHOCTh KAXAOTO YJIeHA CEMbH,

5) MOKYMEHT, TIOATBEPKIAAIONTUN TTPAaBO COOCTBEHHOCTH HA JKHJIOC TOMEIICHHUE
(ecmi COOCTBEHHOCTh HE 3aperucTpUpoBaHa B EaHOM ToCymapCTBEHHOM peecTpe
HEJIBMKUMOCTH),

6) cipaBKa ¢ MeCTa )KUTEJIbCTBA;

7) KOTIUS TEXHUYECKOTO TIACTIOPTa KHUJIOTO TTOMETICHHS,

8) paspemieHne oTnEIa OTMEKA W TOMECYUTEIHCTBA HCIIOJIHATEILHOTO KOMHTETA
BricOKOrOpcKOro MYHHMIMNAIBHOIO pakoHa O O€3BO3ME3NHON TMepenaye >KUJIoro
MOMETICHHUS B MYHHUITUTIAIIBHYIO COOCTBEHHOCTH (€CJIM B TIPHBATH3AIlAA YYACTBOBAIH
HECOBEPIIICHHOJIETHUE JETH ).

2.5.2. 3adBlicHWE W MNPUJIATAEMbIE JIOKYMEHTBl MOTYT OBITh MPEICTABIICHbI
(HarpaBJICHbI ) 3aBUTENIEM OJHUAM U3 CIEAYIOIINX CIIOCOOO0B!

1) uepes MOI] Ha OymMaXHBIX HOCHTENSIX U B BUJEC DJCKTPOHHBIX JOKYMCHTOB,
COOTBETCTBYIOIIHNX TPEOOBAHUAM MYHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM PecmyGnmkaHckoro moprasia B 3JeKTPOHHON (opme;

3) B Opran JU9YHO WX MOCPEACTBOM IMOYTOBOW CBSI3M HAa OYMa)KHOM HOCHTEIIE.
3asBjCHUE WU TMPUJIATA€MbIE JOKYMEHTHI, MPU HAMPaBJICHUU TMOCPEJACTBOM IMOUYTOBOU
CBS3U, 3aBEPAIOTCS B YCTAHOBJICHHOM TMOPSJIKE.

2.5.3. 3asBrneHUe MPU HAIPaABICHUHU MOCPeACTBOM PecnyOnukaHCKoro mopraia
MOJAMMUCHIBAETCS MPOCTOM AIEKTPOHHOU MTOANMUCHIO 3asABUTENA.

JIns monydeHus: MPOCTOM 3JEKTPOHHOHN MOAMUCH 3asBUTENIO0 HEOOXOAUMO TTPOUTH
nponenypy peructpammu (ayrentudukanun) 8 ECUA, a Takke MOATBEPIUTH YUETHYIO
3aMuCh.

ONEKTPOHHBIA JOKYMEHT (DJEKTPOHHBIH 00pa3 MOKyMEHTa), YKa3aHHBIH B
MOANYHKTE 2 MyHKTa 2.5.1 agMUHHCTPAaTUBHOTO PErJIaMEHTA, 3aBEPACTCA YCUJICHHOM
KBATH(PUITUPOBAHHONW TOANMMUCHIO JIMII, YITOJHOMOYEHHBIX HA CO3JaHUE W TIOIHCAHUE
TaKUX JTOKYMEHTOB, B TOM YHMCJI€ HOTApUYCaMH.

DNEKTPOHHBIC TOKYMEHTHI (AJIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MPUJIaracéMbie K
3asIBJICHUIO, B TOM YHCJIE TOBEPECHHOCTH, HATIPABIIAIOTCS B BHE (aiios B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oomee 50 MobaiiT.

KadecTBO mpenocTaBiseMbIx 3JIEKTPOHHBIX JOKYMEHTOB (SJIEKTPOHHBIX 00pa3oB
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JIOKYMEHTOB) JIOJDKHO TIO3BOJIATh B TMOJMHOM O0OBEME MPOYUTATh TEKCT JOKYMEHTa
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpebOBaTh OT 3aABUTEIA:

1) npencraBneHus TOKYMEHTOB M WH(GOPMAIMKA WM OCYITICCTBICHUS TCHCTBHIA,
MPEJCTABJICHAE WM OCYIIECTBJICHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMH AKTaMH, PETYJIUPYIOIIUMUA OTHOILCHHS, BO3HUKAIOIIME B CBSA3U C
MPEAOCTABICHUEM MYHUITUTIAJILHON YCIIYTH,

2) OCyIIeCTBIICHHS ACHCTBUH, B TOM YHCJIE COTJIACOBaHWM, HEOOXOMWMBIX IS
MOJIYYEHUS] MYHULUOAIBHOW YyCIYrM M CBSI3aHHBIX C OOpallleHUeM B UHbIC
rOCYJJAapPCTBCHHBIC OpraHbl, OpPraHbl MECTHOT'O CaMOYMPABJICHUS, OpPraHu3allvu, 3a
UCKITIOUCHWEM TIOJIYYCHHS YCIYyT W TIONy4YeHHs JOKYMEHTOB M HWH(pOpPMAIUH,
MPEOCTABISEMbIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IEPEUHH,
yka3zaHHbie B yacth | ctarbu 9 ®denepanmpHoro 3akoHa Ne 210-D3 (HeoOXOaUMBIX U
00s3aTEBHBIX YCIIYT);

3) mnpencraBiaeHWA JOKYMEHTOB U WH(GOPMAIWH, OTCYTCTBHE W (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh MPHU MEPBOHAUAJBLHOM OTKAa3€ B NpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABJICHUS MYHUIMIAJIBHONW YCIyrH, JudOO B
MPEAOCTABICHUHA MYHULIMNATIBHON YCITYTH, 32 UCKITFOUEHUEM CJICTYIOIINUX CITy4YaeB:

a) W3MCHEHWEe TpeOOBAaHWI HOPMATHBHBIX TPABOBBIX aKTOB, KAaCAIOIMIHAXCS
MPEAOCTABICHUSA MYHULIMNAIIBHON YCIYTH, MOC/IE TEPBOHAYAIBHOM MO/1auu 3asBJACHUS O
MPEAOCTABICHUYA MYHULIMNAIbHON YCITYTH;

0) Hanuure OMMOOK B 3asBJICHUM O MPEIOCTABICHHA MYHHUITUTIAJILHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJEM IIOCJIE€ TEPBOHAYAJIBHOIO OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABJICHUS MYHUIMIAJIBHONW YCIyrH, JudO B
MPEAOCTABICHUHA MYHUIIMTIAJIbHON YCIIYTH U HE BKIIOUEHHBIX B MPEACTABJICHHBIN paHee
KOMIUICKT JOKYMEHTOB;

B) UCTCUCHHE CPOKA JACHCTBUSA JOKYMCHTOB WJIM M3MEHEHHE WH(POPMAIIAN TTOCIIC
MEPBOHAYAIIBHOTO OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX JJiA MPEAOCTABIICHUS
MYHULANATIBHOR YCIYTH, MO0 B MPEAOCTABICHUN MYHULIMIAIBHON YCIIYTH;

T) BBIABIICHWE JOKYMEHTAIbBHO TOATBEPXKACHHOTO (hakta (TIPU3HAKOB)
OMMOOYHOTO WA TPOTHUBOIMPABHOTO ACHCTBHUS (O€3MEHCTBUA) MOHKHOCTHOTO JIMIIA
Oprana, pa6Gothuka MO®II, npu nepBOHAYAIBLHOM OTKa3€¢ B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsi IPEAOCTABJICHUSI MYHUIIUTNIAJILHON YCIIYTH, MO0 B MPEAOCTABICHUU
MYHULIUNAIBHOW YCIIYTHM, O Y€M B NMUCbMEHHOM BHJI€ 3a MOJIMUCHIO PYKOBOJIWUTENS
Oprana mnpu MNEpBOHAUAJBLHOM OTKa3e¢ B MPUEME JAOKYMEHTOB, HEOOXOJIUMBIX JJIsi
MPEJOCTABICHUA MYHUIMNAIBHON YCIYTH, YBEAOMJIACTCS 3asBUTEIb, a TaKKe
MPUHOCATCA U3BUHEHUA 34 JJOCTABJICHHbIC HEY100CTBA;

4) mpenocraBiieHUs Ha OyMaXHOM HOCHUTENIC TOKYMEHTOB W HWH(OPMAIIHAH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yact 1 crareu 16 ®enepanbHoro 3akoHa Ne 210-D3, 32 UCKITIOUEHUEM CIIy4daeB, €CIIH
HAHECEHUE OTMETOK HAa TAKWE JOKYMEHTHI JUOO UX U3BATHE ABJISETCA HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABJICHUS TOCYJAPCTBEHHON WM MYHMIIMNAIBHON YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (heiepaTbHBIMU 3aKOHAMM.
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2.6. McuepnbiBarouii IEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH ITPABOBBIMHU aKTaMHM IS TIPEIOCTABICHNS MyHUIIUTIAILHON YCITYTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHHS M TTOJABEIOMCTBEHHBIX TOCYapPCTBEHHBIM OpraHaM WM opraHam
MECTHOTO CaMOyIpPaBJICHUS OpPraHU3allui U KOTOPBIE 3aBUTE/Ib BIPaBe MPEACTABUTH, a
TaKke CocoObI UX MOJIYUCHHS 3aSBUTEIIAIMU, B TOM YHCJIC B AJICKTPOHHOM (hopme,
MOPAIOK MX MPEACTABIICHHUS, TOCYITAPCTBEHHBIM OpraH, Opral MECTHOTO
caMOyIIpaBJIeHUS JIMOO OpraHu3allns, B PacopsyKEHUHA KOTOPBIX HAXOAATCS JaHHbBIC
JTOKYMEHTBI

2.6.1. IlonyyatoTcs B paMKax MEXBEJOMCTBECHHOTO B3aUMOACHCTBHUS:

1) cBenmenwms o perucTparuu rpaxaan — oprausl 3AIC;

2) BBIMMCKA W3 EAWMHOTO TOCYIapCTBEHHOTO PEecTpa HEABHKHUMOCTH O TpaBax
OTNIEBHOTO JIMIIAa HA HWMEIomuecs (MMEBIIMECS) y HETr0 OOBEKTH HEIBHKHMOTO
nmyiecTsa - Pocpeectp;

3) Bemmcka w3 EauHOrO TOCYMapCTBEHHOTO pEECTpa HEABMKHUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX MPABAX HA OOBEKT HEABUKUMOCTH
— Pocpeectp;

4) cBemeHWA O ICUCTBYIOIIEM MacmopTe rpaxkaannna Poccniickoit deneparnmm —
MB/JI Poccuu;

5) cBeaeHWs O HOTApHANBHOM JoBepeHHOCTH — DenepanbHas HOTapUalbHASA
najara.

2.6.2. 3aaBuTeNb BIIpPaBe MPEAOCTaBUTHh JTOKYMEHTHI (CBEJCHHWS), YKAa3aHHbBIC B
noamyHkTax 1 -3 mynkTa 2.6.1 aAMUHUCTPATHBHOTO PETJaMeHTa, B (popMe SIEKTPOHHBIX
JOKYMEHTOB, 3aBEPECHHBIX YCHWJICHHOW KBATM(UITMPOBAHHOW TOIIMUACHIO  JIHII,
YIOJIHOMOYEHHBIX HA CO3/IaHUE M TOANKMCAHUE TaKUX JOKYMEHTOB, MpH TMOAaue
3asBJICHUS.

2.6.3. HempenacrapieHne (HECBOCBPEMEHHOE TMPEACTABIICHUE) YKA3aHHBIMHU B
nyHkTe 2.6.1 aIMUHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYJApPCTBEHHOW BJIACTH,
OpraHaMM MECTHOTO CaMOYIPABJICHUS, OPraHU3alUAMH JIOKYMEHTOB M CBEACHUN HE
MOXET SABJIATHCS OCHOBAHUEM JJIA OTKA3a B MPEAOCTABJICHUU MYHULIMNAIBHON YCITYTH.

2.6.4. JlomxHOCTHOE JUIO W (Wau) pabOTHWK, yKa3aHHBIX B TyHKTe 2.6.1
aJMUHUCTPATUBHOTO PErJlaMeHTa OpPraHoB W OpraHu3alui, HE TMPEe/ICTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABUBINKEC) 3ANPOIICHHBIC W HAXOMAIMNAECS B PACIOPSHKCHUAN
JOKYMEHT WJIM CBEJICHHMS, MOJIeKAT aIMUHUCTPATUBHON, AUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickoit deaepalmu.

2.6.5. 3amnpemaercs TpeOOBaATh OT 3aABUTENA JOKYMEHTHI CBEICHHS, B TOM UHCIIC
MOATBEPKAAIOIIME BHECECHUE 3asBUTENIEM IUIAThl 32 MPEAOCTABICHUE MYHUIMIIATIbHOM
YCJIYTH, HAXOASAIIUECA B PACIOPSKEHUHM TOCY/IAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyMpaBJI€HUs W TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpPraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHHUS OPTraHU3alIWH.

HenpencrasneHnue 3asgBUTENEM JOKYMEHTOB, COJEPIKAIIUX CBEJACHUSA, KOTOPHIC
HaxoJSTCS B PACHOPAKEHUU TOCYJAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOyMpaBJI€HUs W TMOJBEIOMCTBEHHBIX TOCYJAPCTBCHHBIM OpPraHaM WM OpraHam
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MCCTHOI'O CaMOYIIPAaBJICHHUA OpFaHHSaHHﬁ, HC ABJACTCA OCHOBAHUCM AJId OTKA3a
3a4ABUTC/IIO B IIPCAOCTABICHHUHA MYHHHHHaJIBHOﬁ YCIYIH.

2.7. UcuepnbiBaroiuii nepeyeHb OCHOBAHUM /J11 OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABJICHUS MYHUIIUTIAJILHON YCIIYTH

2.7.1. OcHOoBaHMAMHU [Ji1 OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUA MYHUIIUTIAIbHON YCIIYTH, SABJISIFOTCA:

1) mpencraBiicHHbIE 3aABUTENIEM JOKYMEHTHI COJAEPKAT TMOAUNCTKH U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBJICHHOM 3aKOHOAATEJILCTBOM
Poccuiickoit ®enepanuy;

2) MOKYMEHTHI COJAEpXaT TOBPEKACHUS, HAJUUYHEC KOTOPHIX HE IMO3BOJISET B
MOJTHOM 00BEME HCITOJTB30BATh MH(POPMAIIHAIO U CBEACHHMS, COICPKAIMHUECS B TOKYMEHTAX
JUISl TPEAOCTABJICHUS MyHULIUTTAIbHON YCITYTH;

3) mpeACTaBJICHHBIE MOKYMEHTHI WA CBEACHWS YTPaTWJIM CHJIy HAa MOMEHT
oOparieHus 3a MyHUIIMTAIBHONW yCIIyTOH (AOKYMEHT, yJIOCTOBEPSIONMI TOJTHOMOYHS
MPEJCTABUTENA 3a4BUTENSA, B Cilyuae oOpallieHus 3a NPeJ0CTaBICHUEM MYHUIMNIATbHON
YCIIYTH YKQ3aHHBIM JIHIIOM );

4) mopava 3asABJICHUA O MPEAOCTABICHUN MYHHIIMITAIGHON YCIIYTH W IOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABICHNA MYHUITUTIABHOW YCITYTH, B SJICKTPOHHON (hopMe ¢
HApYIIICHUEM YCTAHOBJIEHHbBIX TPEOOBAHUIA;

5) HEKOPPEKTHOE 3aMONHEHUE 00S3aTeNbHBIX TOJieH B (hOpME 3asBIICHHS, B TOM
YuCJie B HWHTEpaKkTWBHOW (opme 3asBieHns Ha PecmyOnmmkanckom —moprtane
(HETOCTOBEPHOE, HEMOJTHOE, JIMO0 HEMPABWIILHOE 3aMIOJTHCHHE ),

6) mpencTaBJICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWUMBIX IS
MPEAOCTABICHUSA MYHUIIMTIAIBHON YCIIYTH;

7) 3asBIEHWE O TPEIOCTABJICHUHM YCIYTH TOJAHO B OpPraH TOCYIAapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYNPABJICHUA WM OPraHU3alUi0, B MOJTHOMOYMS KOTOPBIX
HE BXOJUT NPEAOCTABJICHUE MYHUIIUNIAJIbHON YCIIYTH;

8) HecoOmroaeHue ycTaHOBICHHBIX cTaThelt 11 denepanpHOTro 3aK0HA OT 6 anpens
2011 roma Ne 63-®3 «OO0 »5JCKTPOHHOW TMOAMUCH» YCJIOBUNA MPU3HAHUA
JNEHCTBUTENPHOCTH YCHIICHHON KBATM(PUITHPOBAHHON SJICKTPOHHOMN TIOITTHACH.

2.7.2. llepeueHb OCHOBAHUH J11 OTKA3a B TPUEME TOKYMEHTOB, HEOOXOIUMBIX JIJIst
MOJIYYEHUS MYHUIUTIAJILHON YCIIYTH, ABJIACTCS UCUEPIBIBAIOIINAM,

2.7.3. Pemenue 00 oTKa3e B MpUEME 3asIBJICHHUSA U JOKYMEHTOB, HEOOXOAUMBIX JIJIA
MPEAOCTABICHUA MYHUIIMTIAIbHON YCIYTH, MOXET ObITh IPUHATO KaK BO BpEMs IMpUEMaA
3asBUTENA, TaK W TOCJIC TMOJYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JiniioM Oprana
HEOOXOIUMBIX JIJISl TIPEIOCTABJICHHS MYHAITUTIAIBHON YCITYTH TOKYMEHTOB (CBEICHHUMN ) C
HCITIOJIb30BAHUEM MEKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOICHCTBHUSA, B CPOK, HE
MpEBbIIAOIUN 9 pabounx THEH CO JHSA PErUCTPALIMM 3asIBICHUA.

2.7.4. 3anpeiaercs OTKa3blBaTh B MPHUEME 3aSBJCHUS W HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIS IPEAOCTABJICHHUS MyHULIMNAIBHON YCITYTH, B CIIy4ae €CJIu 3asBJICHUE
U JTOKYMEHTBI, HEOOXOAUMBIE JIJIsi IPEAOCTABJICHUS MYHUIIUTIATbHON YCIYTH, TOAAHbI B
COOTBETCTBHH ¢ WH(MOPMAITHEH O CpOKaX M MOPSAIKE MPEAOCTABICHHS MYHUITHITAILHOMN
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yciyru, onyonvkoBaHHoW Ha Enqunom noptane, PecyOnukanckom mopralie.

2.8. UcuepnbiBaroniuii nepeyeHb OCHOBAHUM J1 MPUOCTAHOBJICHUS WA OTKAa3a B
MPEIOCTABJICHUA MYHULIMNIATBHONW YCITYTH

2.8.1. OcHoBaHug /Uil TPUOCTAHOBJICHUA NPEAOCTABJICHUS MYHMIIUIATbHOM
YCIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA JU1sl OTKA3a B MPEAOCTABICHUN MYHULIMNATIBHON YCITYTH:

1) 3asBuTEneM TPEACTaBICHB JOKyMEHTHI HE B TMOJTHOM o0BeMe, JuOO B
NPEICTABICHHBIX 3afBICHUN W (MJIM) JOKYMEHTAX COJEP)KUTCS HEMONHAad W (WJH)
HEJIOCTOBEpHAs WHOpPMAITHs;

2) moCTymjeHUEe OTBETa OpraHa TOCYJApPCTBEHHON BIACTH, OpraHa MECTHOTO
camMoympaBieHus 100 TMOABEIOMCTBEHHON OpraHy TrOCYJapCTBEHHOW BJIAacTH WITH
OpraHny MECTHOTO CaMOYIPaBJICHHUA OPraHM3allMd HAa MEKBEIOMCTBEHHBIN 3ampoc,
CBUETENBCTBYIOMIETO 00 OTCYTCTBUHU JOKyMEHTA W (Wi ) WH(pOpMaIu, He0OX0MMBIX
JUIA TIPEIOCTABICHHUS] MYHULMIIAIBHON YCIIyTH, €CJM COOTBETCTBYIOIIMN TOKYMEHT HE
OBbLIT TTPEICTABIICH 3aABUTENEM MO COOCTBEHHOW MHUITUATHBE

2.8.3. IlepeueHb OCHOBaHWW IJid OTKa3a B MPEAOCTABICHUM MYHUIMNAIbLHOM
YCIIYTH SIBJISIETCS UCUCPITHIBAIOIIINM.

2.8.4. 3anpemaercsa OTKa3biBaTh B MPEAOCTABIICHUN MYHULMNAIBHOW YCIyTH B
Cllyuae, €CJIA 3asBJICHWE O TPEAOCTABICHUA MYHHIMIAJIBHOW YCIYyTH MOJAHO B
COOTBETCTBHH ¢ MH(pOPMAIEH O CPOKaX M MOPSAKE MPEeAOCTABICHNAA MYHULIUTIATbHON
yciyru, onyonvkoBaHHoW Ha Equnom noptane, PecnyOnnkaHckom mopTasie.

2.9. llopsaaok, pa3Mep U OCHOBAHUS B3UMAHUS IOCYAAPCTBEHHON MOIUTUHBI UJIA UHOU
JIaThI, B3UMAEMOM 3a MPEAOCTABICHUE MYHULIMNATIBHOW YCITYTH

MyHunmMnanbHas ycjiyra npeaocTaBiseTca Ha 0€3B03ME3THON OCHOBE.

2.10. Tlepedenp ycayr, KOTOPBIE ABJISAIOTCA HEOOXOAUMBIMHU U 00A3aTEeIIbHBIMH IS
MPEAOCTABICHUA MYHUIIMTIAIBHON YCIIYTH, B TOM YKCJI€ CBEJCHUS O JOKYMEHTE
(MTOKyMEHTaX), BHIJTABAEMOM (BBIIABACMBIX ) OPTAHU3AIUSAMH, YIaCTBYIOIIAMH B

MPEIOCTABICHUH MYHUITUTIATBHBIX YCIYT
[TpenocTaBnenre HEOOXOAUMBIX U 00S3aTENIbHBIX YCIYT HE TPEOyeTCs.

2.11. Tlopsiaok, pa3Mep U OCHOBAHUS B3UMAHUA IUJIATHI 32 MPEIOCTABJICHUE YCIIYT,
KOTOPbIC SBJISIOTCS HEOOXOIUMBIMU U 00A3aTENBHBIMU JJIs1 TPEAOCTABIICHUS
MYHHUITUTIATBHON YCIIYTH, BKJTIOUYas HH(OPMAITHIO O METOIMKE pacdyeTa pa3Mepa Takon
TJIaThI

IIpenocraBiaeHne HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMallbHBIN CPOK OXKHJAHUS B OUEPEIN MPH ToAaUe 3ampoca o
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MPEIOCTABJICHUH MYHULIMNAIBHON YCIYTH, YCIYTH, MPEAOCTABIAEMON OpPraHu3alueH,
YYaCTBYIOILIEH B MPEIOCTABICHUA MYHULIMNIAJBHOW YCIIYTH, U PU NOJIYYCHUHU
pe3yJibTaTa MPEeIOCTABICHUS TAKUX YCIIYT

2.12.1. BpeMs oxuaaHusa 0py mojaaue 3asBJICHUS HA MOJYYSeHUE MYHHUITUTIATbHOMN
yCIyTH - He Ooiee 15 MuUHyT.

2.12.2. Tlpu nonmydyeHUM pe3yJibTaTa MPEAOCTABICHUA MYHUIMNAIBHOW YCIyru
MaKCUMAJIbHBIA CPOK OXKUJAHUA B OUEPEU HE JOKEH MPEBbIIIATh 15 MUHYT.

2.13. Cpok 1 mopsa0K perucTpaliy 3ampoca 3asBUTENA O MPEI0CTABICHUN
MYHHUITUTIAJIBHON YCIYTH M YCIIYTH, TIPEIOCTABIAEMON OpraHn3aliueii, y4acTBYIOIICH B
MPEAOCTABICHUN MYHHIIMIAIBHOMN YCITYTH, B TOM YHCIIC B JICKTPOHHOM (hopMe

2.13.1. Ilpu nuunom oOpaiieHnn B M®I] B neHb mogauu 3asaBiACHUA 3aABUTEIIO
BbIaeTca pacnucka u3 AUC MO®I] ¢ peructpaliliOHHBIM HOMEPOM, MTOATBEPKAAOIIUM,
YTO 3a5BJICHUE OTIIPABIICHO, U JATOM MOJAYU 3aABJICHUS.

2.13.2. Tlpu HampaBieHUH 3asBJCHHUSA MOCPeACTBOM PecmyOnukaHckoro mopTaia
3asBUTEIb B JICHb MOJIAYM 3asBJICHUS TOJIYy4YaeT B JIMUHOM KaOuHeTe PecnyOnKaHCKoro
nopTajga W Mo SJEKTPOHHON MOYTE YBEAOMJICHHE, MOATBEPIKAAIOIIEE, UYTO 3ASBJICHUE
OTHPABJICHO, B KOTOPOM YKa3bIBAIOTCSA PETMCTPALIMOHHBIA HOMEpP W Jara NoJadyu
3asBJICHUS.

2.13.3. Ilpu nuunom oOpamenun B Opradn B JA€Hb IIOJAa4Yd 3asBJICHUA
YIOJIHOMOYEHHBIM JTOTKHOCTHBIM JIMIOM OpraHa 3asBUTENIIO BBIJACTCS PAaclUCKa W3
aBTOMATH3UPOBAHHONW HMH(OPMAITMOHHON CHUCTEMBI, NMPEIHA3HAYCHHON IS OKa3aHHS
FOCY/JAPCTBEHHBIX M MYHULMMOAIBHBIX YCIYT, ¢ PETUCTPALMOHHBIM HOMEPOM, IATOU
MOJa4Y¥ 3asBJICHUS U IEPEYHEM NPEACTABIEHHBIX JOKYMEHTOB.

2.14. TpeOboBaHUs K NOMEMIEHUAM, B KOTOPBIX MPEIOCTABISICTCS MyHULIUNATbHAS
yCIIyra, K 3a1y OXKUJAHUS, MECTaM JijIsl 3alOJTHEHHUS 3alPOCOB O MPEIOCTABICHUH
MYHHUITUTIATHHON YCIIyTH, HH(POPMAITMOHHBIM CTCHIAM ¢ 00pa3iiaMu WX 3aNOJTHEHUS U
MEPEYHEM TOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEAOCTABICHUS KaXA0W MYHULIMTATBHOMN
YCIIYTH, Pa3MeNIeHHIO U 0(hOPMIICHUIO BU3YAJIBHOM, TEKCTOBOH ¥ MYJIbTUMEIUMHON
uH(}OPMAITH O TTOPSIAKE TIPEIOCTABJICHHS TAKOHW YCIIYTH, B TOM UHC/IE K 00€CTICUESHUTO
JOCTYITHOCTH JIJIi MHBAJIUOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBHH ¢ (penepabHbIM
3aKOHOAATENIbCTBOM U 3aKOHOAaTeNbcTBOM PecnyOnuku TaTapcTan o colMaibHOM
3allUTEe UHBATUIOB

2.14.1. IlpenaocraBjieHUE MYHULIMNAIBHOW YCIYTH OCYIIECTBIACTCS B 3[aHUAX U
MMOMEIEHUAX, 000pYyI0BAHHBIX MPOTUBOMOKAPHOM CACTEMON W CUCTEMOM
MOXAPOTYIICHHUS.

Mecta mipuema 3asgBUTENICH 00OPYAYyIOTCA HEOOXOAUMOM MEOEIbIo  JIJiA
odopMIIeHUS JOKYMEHTOB, HH(POPMAITMOHHBIMA CTEHIAMHU.

OOecrnieunBaeTcsi  OCCHPENATCTBEHHBIM  JOCTYNl ~ WMHBAJIMAOB K  MECTY
MPEAOCTABICHUS MYHUIMMAIBHONW YyCayru (yaoOHBIH BXOM-BBHIXOJ B TIOMCIICHUA W
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MEPEMEIICHUE B UX TTPEACIIax).

BusyanpHas, TekcToBas W MyJdbTHMenWiHas WHOpPMAIMsAs O TOPAIKE
MPEJOCTABICHUA MYHULMNAILHOW YCIYrHM pa3MeIaeTcss B YIOOHBIX MJid 3asBUTENCH
MECTax, B TOM YHUCJIE C YUETOM OTPAHUUCHHBIX BO3MOXXHOCTEH MHBAIU/IOB.

2.14.2. B coorBercTBMM C 3akoHoAAaTeIbCTBOM Poccuiickoit ®deneparuu o
COIMAIbHOM 3alUTe HWHBAJIUIOB B LEIAX OCCHPEMATCTBEHHOrO I0CTyNa K MECTY
MPEAOCTABICHUA MYHHUIIUTIAIbHON YCIIYTH 00€CeunBaeTCs:

1) compoBoXAcHWE WHBAIMAOB, MMECIOIIMX CTOWKWE PacCTporCcTBa (DYHKITUA
3pEHHS U CAMOCTOATEIBHOTO MEPEIBUKCHUS, U OKa3aHUE UM TTOMOIIIH;

2) BO3MOXHOCTH MOCAJKHA B TPAHCIIOPTHOE CPEICTBO M BBHICAJTKHA W3 HETO, B TOM
YUCJIE C UCTIOIB30BAHUEM KPECIIAa-KOJIACKH,

3) Hamiexkaree pasMemeHue O00O0pynoBaHWUA W HOcHTeneH wH(pOpMaIuy,
HEOOXOUMBIX JJ1s 00eCreueHUs] OECIPENATCTBEHHOTO JOCTYA UHBAIUIOB K YCIyraMm C
YUYE€TOM OTPAHUUYEHUNA UX KUZHEACATETbHOCTH,

4) nybnupoBaHme HEOOXOAMMOW MJii WHBAJIUAOB 3BYKOBOW W 3PUTEIBHON
uHdopMaIu, a TakkKe HAAMKWCEeH, 3HAKOB M WHOHW TEKCTOBOW H TpaduuecKoi
uH(}OpPMAaIMK 3HaKaMH, BHITIOJTHEHHBIMA pebeHO-ToOueUHbIM mpudToM bpaiins;

5) mOmMyCK CypaonepeBOTINKa U TH(DIOCYPAOTIEPEBOTUNKA,

6) nomyck coOaKU-TIPOBOAHUKA MPH HATMYUH JOKYMEHTA, TIOATBEPIKIAIOIIETO €€
CHeIUaIbHOE 00YUEHUE W BHIAABAEMOTO TI0 ()OPME U B MIOPSAIKE, KOTOPHIE YCTAHOBJICHBI
npukazoM MHHUCTEPCTBA TPpyJa W COUMANIBHOW 3ammTel Poccuiickoit denepanuu OT
22.06.2015 Ne 386m «OO6 ytBepkaeHun (OpMBl JOKYMEHTA, TOATBEPKIAOIICTO
crienimajabHoe 00yueHrne cOOaKH-MPOBOAHUKA, W MOPAIKA €T0 BbIIAUN».

2.14.3. TpeGoBanua B dYacTh OOECICUCHHMS AOCTYNMHOCTH IS HMHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBJISIETCA MPEAOCTABICHUE MYHMIIMNAIBHONW YCIYTH, U
CPEACTB, MCHOJIb3YEMbIX MPH MPEAOCTABJICHUN MYHUIUIAJIBHOW YCIYTH, KOTOPBIE
ykazaHbl B noamyHktax | — 4 nynkra 2.14.2. aiMUHUCTPAaTHBHOTO PETJIaMEHTAa,
MPUMEHSIOTCA K 00bEKTaM U CPEACTBAM, BBEJICHHBIM B SKCIUTYaTAIUIO WK MPOIIEAIIAM
MOJIEPHU3ALIMNIO, PEKOHCTPYKIMIO Ttocne 1 urons 2016 rona.

2.15. TlokazaTenu MOCTYMHOCTH ¥ Ka4eCTBA MYHHUITUTIAIBHOW YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOICHCTBUH 3aBUTEIA C JOJDKHOCTHBIMH JTUIIAMH TIPH
MPEIOCTABICHUN MYHUITUTIATBHON YCITYTH B UX TPOJAOKATEILHOCTD, BO3MOKHOCTh
MOJTy4YeHHSI THPOPMAIMH O XOJI€ TPEIOCTABICHUS MYHHUIIMMATBHONW YCIIYTH, B TOM
YHUCJIE ¢ UCTIONh30BAaHWEM MH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOXHOCTh JINOO HEBO3MOXKHOCTD TIOJTYIEHUS MyHHUITUTIAIIBHON YCITYTH B
MHOTO(YHKIIMOHAJTEHOM TIEHTPE MPEA0CTABICHAS TOCYIaPCTBEHHBIX 1
MYHHUITUTIATBHBIX YCIYT (B TOM YHCJIE B TIOJTHOM 00BEME), B JIFOOOM TEPPUTOPHATIEHOM
MOIPa3ICJICHUN OpraHa UCTIOJHUTEIHHO PACTIOPAIATEIFHOTO OpraHa MECTHOTO
CaMOYIIPaBJICHUS, TIO BBIOOPY 3agBUTENA (PKCTEPPUTOPUATHHBIN TTPUHITATI),
MOCPEICTBOM 3aIMpoca O MPEAOCTABICHUN HECKOJIBKHUX TOCYIaPCTBEHHBIX U (HJTH)
MYHHUITUTIATBHBIX YCITYT B MHOTO()YHKITHOHATBHBIX IIEHTPAX MPEIOCTABICHUS
rOCY/IapPCTBEHHBIX M MYHHUIIATIAJIBHBIX YCIIYT, TPEyCMOTPEHHOTO cTaThei 15.1
®enepanbroro 3akoHa Ne210-O3 (koMIUIEeKCHBIH 3a1poc)
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2.15.1. TlokazarensasMu JOCTYMHOCTH MPEAOCTABJACHUS MYHUIMNAIBHOW YCIyru
ABJISIOTCS:

PacCIOI0KEHHOCTh MOMEIIICHUS, B KOTOPOM BEJETCA MPHUEM, BbIaua JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIOPTA;

HaJMuue HEOOXOJAMMOrO KOJIMUECTBA CHCIUAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISAETCA MPUEM TOKYMEHTOB OT 3asSBUTEJNCH;

HaJIMYAC WCUYEPIBIBAIOIICH WHGOPMaMA O crocofax, MOpSAKE W CPOKax
MPEAOCTABICHUS MYHUITMNAIBHOW YCIIYyTHM Ha WH(POPMAIMOHHBIX CTeHAAX, EaumHOM
nopraie, PecnybnukanckoM moptaie, opUIiaIbHOM CaiTe MyHHUIIATIAILHOTO paiioHa;

OKa3aHUE MOMOIIY MHBAJIMAAM B TPEOI0JICHUN OAPbEPOB, MEIIAOIIUX MOJTYYEHHUIO
HMMH YCIYT HapaBHE C APYTUMU JIUIAMHU.

2.15.2. TlokazarensiMM KauecTBa MPEIOCTABICHUS MYHULMOAIBHON YCIyru
ABJISIOTCSL:

1) coGmoaeHne CPOKOB TIPHEMa M PACCMOTPEHHMS TOKYMEHTOB,

2) coOmoaeHNe CpOKa MOTYISHUS pe3yIbTaTa MyHUITUTIATHHOW YCITYTH;

3)orcyTcTBHE OOOCHOBAHHBIX JKajJ00 HA HAPYIICHUS aJIMHHHCTPATHBHOTO
peryiaMeHTa, CoBepIIeHHbIe paboTHUKaMu OpraHa;

4) KOMMYECTBO B3aMMOICHCTBHM 3aABUTEIA C TOJDKHOCTHBIMHY JiaMu (0e3 yueTa
KOHCYJIbTAITHAHN )

B3aUMOJICHCTBUE 3asBuUTENs C pabotHukamu Oprana wmu  MOI] npu
MPEJOCTABICHUA MYHULMOAIBHON  YCIAYrH  OCYIIECTBISACTCS OJWH pa3 IpHU
MPECTABJICHUHN 3asBJICHUS CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMH,

ONIMH Pa3 B Cjlydae HEOOXOAMUMOCTH TMOJYUEHHS PE3yjbTara MNpeaOCTaBIICHUS
MyHUIHANAIBHOW ycayrun B Oprane miau MOIL[ B ¢opme sk3eMIuigpa 37I€KTPOHHOTO
JIOKyMEHTa Ha OYyMa>KHOM HOCHUTEJE.

[TpoAOAKUTENLHOCTh OJHOTO B3aUMOJCHCTBUS 3adBUTENASA C JOJKHOCTHBIMU
JIMIIAMH MIPU TMPEIOCTABICHUN MYHUITUTIAIBHON YCIIYTH HE MPEBbIIIAET 15 MUHYT.

3asBUTENb BIOPABE OLEHUTh KAYECTBO MPEJOCTABCHUA MYHUIIUTIAILHON YCIIYTH C
ITOMOIIBIO YCTPONCTB MOJBHMOKHOM paanoTeac(POHHONH CBSA3H, C HCIOJIH30BAHHUEM
PecnybnvkaHckoro noprajia, TEPMUHAJIBHBIX YCTPOUCTB.

2.15.3. Undopmarusa o xoae MPeaOCTABICHUS MYHHITUTIATBHOW YCIIYTH MOKET
ObITh MOJIyueHA 3asBUTENIEM B JIMUHOM KaOuHeTe Ha EauHom mnoprane,
Pecniy6nukanckom nioptaje, B Oprane, M®L.

2.15.4. IlpenocrapieHrne MYHHUIIMIAIBHONW YCIYTH OCYIIECTBISETCS B JIIOOOM
M®I] no BbIOOpPY 3asgBUTEAS HE3aBUCMMO OT MECTa €ro XUTEJbCTBA WM MeECTa
(hakTHUeckoTO MpokuBaHUsA (MpeObiBaHusA) Ha Tepputopun Pecrybnmku TaTtapcran mo
AKCTEPPUTOPUATIBHOMY MPUHIUITY .

MyHunmMnanbHas ycjiyra B COCTaBe KOMIUIEKCHOTO 3apoca HE MPEAOCTaBIISIETCSL.

2.16. uble TpeOOBaHUSA, B TOM YUCJIE YUUTHIBAIOIIUE OCOOCHHOCTH MPEAOCTABJICHUS
MYHHUITUTIATHBHON YCIIYTH MO SKCTEPPUTOPHATBHOMY IPUHITUITY (B CITydae, €Ciu
MYHHITUTIATBHAS YCIyTa MPEIOCTABIISAETCS IO SKCTEPPUTOPHUATEHOMY TIPUHITUITY ) |
0COOEHHOCTH MPEA0CTABIICHNS MYHHUITUTIATLHOW YCIIYTH B JJICKTPOHHOH (hopme
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2.16.1. Ilpu mpemocTaBlicHMM MYHHIIMIAIBHON YCIYTH B 3JICKTPOHHOHM (popme
3asBUTENb BOPABE:

1) monmyumth wWHpOpPMAIMIO O TOPSIAKE ©  CPOKaX  MPEIOCTABICHUS
MYHULIMNAJIBHOW YCAyTH, pa3MmelieHHyro Ha Enunom mnoprane, PecnyOnmukanckom
nopra’ie;

2) momaTh 3aABJICHWEC O TPEIOCTABJICHUH MYHHUITUTIAILHOW YCIYyTH W WHBIE
JOKYMEHTBI, HEOOXOIUMBbIE JJIsl TPEOCTABICHUA MYHUIIUTIAJILHON YCIIYTH, B TOM YHUCJIE
JOKYMEHTHI W WH(POPMAIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTA 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yacTu | ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3; ¢
UCIOIb30BaHuEM PecnyOiiMKaHCKOro mopTana;

3) TOMyYHTHh CBEACHHWS O XOJE BBHITIOJIHCHHS 3adBIICHHA O TPEIOCTABICHUN
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJICKTPOHHOH (hopMme;

4) OCYIIECTBUTH OIIEHKY KaueCTBA MPEAOCTABIICHAS MYHHUITUTIATLHOW YCITYTH;

5) moayuuTh pe3yiabTaT MPEIOCTABICHUS MYHWIMMAIBHOW yCIyrd B (dopme
AJIEKTPOHHOTO JIOKYMEHTA,

6) monatk kajgo0y Ha peimeHue u aekcteue (Oe3nerictere) Oprana, a TakXe €ro
JOJKHOCTHBIX JIMI, MYHUIIMMAJIBHBIX CIYXAlMX MOCPEACTBOM PecnyOnmkaHCKOro
moprajia, mnopraia QeaepaabHOH TOCyIapCTBEHHONH WH(POPMAIIMOHHON CHCTEMBI,
o0ecreunBaroIel mpoiece AocyAeOHoro (BHECYAeOHOTr0) OO0XaJOBaHWS PCIICHUH W
neiicTeuii (0e3MEeHCTBHA), COBEPIICHHBIX TPH TMPEAOCTABIICHUH TOCYTAPCTBEHHBIX H
MYHULAMAIBHBIX ~ YCJIYT OpraHaMH, MPEAOCTABJISIIOIIMMHA TOCYAAPCTBEHHbIE U
MYHULANAIbHBIE YCIYTH, WX JIOJDKHOCTHBIMH JIMIAMH, TOCYJAPCTBEHHBIMH U
MYHULIANATBHBIMU CJTY>KaIAMHU.,

2.16.2. ®opmupoBaHue 3asABIICHUSA OCYIIECTBIAETCSA MOCPEACTBOM 3aMOJHEHUA
ANEKTPOHHOM (opMBI 3asBiacHUS Ha PecryOnmkaHckoMm mopraiie 6€3 HeoOXO0IUMOCTH
JOTIOJTHATEIIFHOM TTOJa4uH 3asBJICHHS B KaKoi-1mubo nHoM (opme.

2.16.3. I1pu ¢hopmMupoBaHUY 3a4BJIICHHS 00CCTICUHBACTC:

1) BO3MOXHOCTH KOTTUPOBAHUS W COXPAHCHWS 3asBJICHHUS W WHBIX JOKYMCHTOB,
HEOOXOUMBIX JJI MPEIOCTABJCHUS YCIYTH;

2) BO3MOXHOCTH 3aIOJTHCHHUSI HECKOJBKUMH 3aABUTEIIAIMH OHOU SJICKTPOHHOU
(opMbl 3adBIICHAS TIPU OOpAIEHUW 3a YCIyramMu, MPEANoJarafoliMi HApPaBIICHHUE
COBMECTHOTO 3a4BJICHUSA HECKOJIbKUMHU 3aBUTEIISIMU,

3) BO3MOXHOCTH TIeYaTH Ha OyMaXHOM HOCHTENIC KOTHH SJICKTPOHHOH (hOPMBI
3asBJICHUS,

4) coxpaHeHHUE PaHEE BBEICHHBIX B ACKTPOHHYIO (JOPMY 3agBIICHHS 3HAUCHUH B
000N MOMEHT MO KEJIAHUIO TTOJIb30BATENISl, B TOM YHUCJI€ MTPU BO3HUKHOBEHUHU OLIMOOK
BBOJIa ¥ BO3BpATE JJI MIOBTOPHOTO BBOJIA 3HAUCHUH B IICKTPOHHYIO (hOpMY 3asBIICHHUS,

5) 3amoiHeHWE TOJieH SJICKTPOHHOW (hOPMBI 3asABJICHUS [0 Hadajia BBOJAA
CBEJCHUN 3adBUTENIEM C HCIOJb30BaHMEM CBeAcHUH, pasMmenieHHsix B ECHA, u
CBEJICHUM, OMyONMKOBaHHBIX Ha PecnyOfMMKaHCKOM TOpTajie, B 4YaCTH, Kacarolleucs
CBEJICHUH, OTCYTCTBYIOIINX B €IMHON CUCTEME WACHTH(UKAIINK W ay TCHTU(UKAIIHN,

6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOW W3 ATAlOB 3aMlOJIHCHUS AJICKTPOHHOMN
dhopmpbl 3asBeHNS 6€3 IOTEPH paHee BBEACHHON MH(pOpMAITHu,
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7) BO3MOXHOCTH JOCTyNa 3asBHUTENS K paHee TOJAHHBIM WM 3aABJICHUSM B
TEUCHUE HE MEHEE OJIHOTO TOJa, a TAK)Ke YaCTUIHO C(POPMHUPOBAHHBIM 3aSIBJIICHHSM - B
TEUEHUE HE MEHEE 3 MECALICB.

2.16.4. 3anuce 3assutencit Ha npuem B MOIL] (nanee - 3anuch) OCYIIECTBIAETCS
mocpeAcTBOM PecnybamkaHckoro moprania, TenedoHa KoHTakT-1ieHTpa ML,

3asBUTENIO MPEAOCTABJISAETCA BO3MOXXHOCTh 3aMUCH Ha JIFOObIE CBOOOAHBIC IS
mpreMa Jaty ¥ BpeMsl B TMpejenax yCTaHOBJICHHOTO B MHOTO(YHKITHOHAIBHOM TIEHTPE
rpaduka mpuema.

3anmch HA OTMPENEICHHYIO AaTy 3aKaHUMBACTCS 32 CYTKH J0 HACTYIUICHHS STOH
JIATHI.

JIiis ocyImecTBICHUS MPEABAPUTEIIEHON 3aiCH TTOCPEACTBOM Peciry OlMKaHCKOoTo
nopraja 3asBUTEII0 HEOOXOAUMO YKa3aTh 3alpaliuBaeMble CHCTEMOH JTaHHBIC, B TOM
YHUCIIC:

(haMuTHIo, UM, OTYECTBO (TIPHU HAJTMYWH ),

HOMEp TesedoHa;

aJpec 3IEKTPOHHOM MOUTHI (IO JKEJIAHHUIO ),

KEJTAaeMYIO 1aTy W BpEeMsl prueMa.

B cnaydae HECOOTBETCTBUS CBEJACHWN, KOTOpPbIE COOOLIMI 3asBUTENb TPHU
MIPEABAPUTEILHON 3aMUCH, MTOKYMEHTAM, MPEICTABICHHBIM 3asSBUTEICM TPH JIMYHOM
npueMe, TpeIBapUTENbHAS 3aMTUCh AaHHYJIHPYETCS.

[Ipu ocymmiecTBICeHUH TPEABAPUTEIHHON 3alUCH 3asSBUTEIIO 00ECIIEUNBACTCS
BO3MOXXHOCTh pacrieyaTaTh TATOH-TIOATBEPKACHUE. B ciydae, eciy 3asBUTENb COOOINT
aapec AIEKTPOHHOW TMOYTHI, HA YKAa3aHHBIM apec TaKXKe HampaBseTcs wHdopMaIms o
MOATBEPKIACHUN TIPEABAPUTEIIHFHON 3alUCHA C YKAa3aHWEM JaThl, BPEMEHH W MeECTa
nprema.

[Ipy ocymmiecTBICHNHA TPEIBAPUTENHHOW 3aMKMCH 3aABUTEIh B 00S3aTEIHHOM
nopsiKe HHHOPMHUPYETCS O TOM, UTO MPEABAPUTENIHHAS 3aMMUCh AHHYJUPYETCA B ClTydae
€Tr0 HESABKH 110 UCTCUCHUH |15 MUHYT ¢ HA3HAUEHHOT'O BPEMCHH MPHUEMA.

3asBuTENb B OOOE BPEeMs BIIPABE OTKA3AThC OT MPEABAPUTEILHOMN 3aIHCH.

3anpeiiaercss TpeOOBaTh OT 3asBUTENIA COBEPILICHHUS WHBIX JCUCTBUNA, Kpome
MPOXOXKICHUA UICHTU(DHUKAIINN U ayTCHTH(UKAIIMA B COOTBETCTBHH ¢ HOPMATHBHBIMH
nmpaBoBeIMU akTamMu Poccuiickoit ®deneparnuu, ykaszaHus 1AM TPHEMa, a TaKKe
MPEIOCTABJICHUST CBEACHWN, HEOOXOAMMBIX JUIS pacueTa UTUTEIHHOCTH BPEMEHHOTO
WHTEpBAJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH 1Sl TPUEMA.

3. CocraB, 1ocJj1e10BaATEJILHOCTh U CPOKHU BbINOJIHEHHS] aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUS K MOPSAKY UX BbINOJHEHHs], B TOM YHCJe 0COOeHHOCTH
BBINOJIHEHHUS AIMUHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOH popMme, a TaKxKe

0CO0E€HHOCTHU BbIMOJHEHUS] AIMUHUCTPATUBHBIX MPoLEeaypP B
MHOT0()YHKIMOHAJIbHBIX LIEHTPaX

3.1. Onucanue nocnaea0BaTeNIbHOCTH ACUCTBUINA MPU MPEIOCTABICHUH
MYHUITUTIATBHOU YCITYTH
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3.1.1. IlpenocraBiaeHne MyHUIIMTAIBHOW YCIIYT'H BKJIIOYACT B C€0sA CIICAYIOIINE
aIMHAHHCTPATHBHBIC TIPOLICTYPHI:

1) okazanue KOHCYJIbTAIAN 3aSBUTEINIO;

2) MpUHATHE W PACCMOTPEHHWE KOMIUIEKTa JIOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTEIICM,

3) HampaBJICHHE MEXBEIOMCTBEHHBIX 3alPOCOB B OPraHbl, YYaCTBYIOIIHC B
MPEAOCTABICHUN MYHHIIMIAIBHOMN YCITYTH;

4) moArOTOBKA Pe3yNIbTaTa MYHUITHIIAILHON YCIYTH,

5) 3akmodeHne  A0TOBOpa  O€3BO3ME3NHON  Tepeaaud  HMMYIECTBA B
MYHULUNATBHYIO COOCTBEHHOCTb;

6) BbIAaua (HATIPaBJICHNUE ) 3AIBUTEITIO PE3YJIbTaTa MYHHUITUTIAILHON YCIYTH.

3.2. Oka3aHue KOHCYJIbTAIlUM 3aIBUTEITIO

3.2.1. OcHoBaHMeM Hauajia BBIMOJHECHUS AJAMUHUCTPATUBHOM MPOLETYPbI
ABJISIETCA OOpAllleHWE 3asBUTENISI MO BOMPOCAM, CBSA3AHHBIM C MPEIOCTABICHUEM
MYHUIIANAJIBHOW YCITYTH.

JIOMKHOCTHBIM ~ JIATIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHHUE
aIMAHUCTPATUBHOMN MPOLICAYPHI, ABIAETCA:

- npu oOpanieHuu 3assurenia B MOIL] — pabotauk MOIT;

- npu oOpaiieHuu 3asButens B [lamary sBnserca 3amecTUTeNb MpEAceaaTess
[TanaTsl (manee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3agBuTenp BIpaBe OOpaTHTHCA 3a KOHCYJIbTALIMEH O TOPSAKE W CpPOKax
MPEIOCTABICHUS MYHHIAIIAIbHOH yeryru B MOL muuno 1 1o Teneony u 3IeKTPOHHON
nourTe.

Pa6orHnk M®I] kOHCYIBTHPYET 3asBHTENSA, B TOM YHCIIE IO COCTaBy, (popme
MPEACTABIACMON JOKYMEHTALUU U APYTUM BOMIPOCAM JiJis TIOJIYUCHUSI MYHUIIUNATbHON
YCIIYTH.

3asgBUTENh MOXKET TOJAYUYWTh WH(OPMAIMIO O TMOPSAAKE MPEAOCTaBICHUS
MYHHUITUTIATHHON yCIIyTH Ha oummanbsaoM caiite M®I] http://mfc16.tatarstan.ru.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABJIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpaIleHUs 3aBUTEIIS.

PesynbTaTaMyu  BBINOJIHEHUS ~ QAMUHUCTPATUBHBIX  MPOLICAYP  SABJIAKOTCA:
KOHCYJIBTAIHsI TIO COCTaBY, (popMe peICcTaBIIeMOM TOKYMCHTAIMH U APYTHM BOTIPOCaM,
HEOOXOUMBIM JIJISl TOJTYUYEHUS] MYHHUIIUTIAIbHON YCIIYTH.

3.2.3. 3asBurens Bpase oOpaTuThes B Oprad mo TeneoHy 1 3JIEKTPOHHOM TIOUTE,
a TaKkKe MOJYUdWTh KOHCYJbTaUIO Ha PecnyOnmkaHckoM mopraie, caiite Oprana o
MOPSAJAKE U CpOKaX NMPEAOCTABJICHUS MYHHUIIUTIAJILHON YCIYTH, B TOM YHUCJIE MO COCTaBY,
dbopMe mpencraBaseMOll AOKYMEHTAllMA W JPYTrUM BONpOCaM I TIOJyUCHHS
MYHUIIANAJIBHOW YCITYTH.

JIOMKHOCTHOE JIWIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHWE WHOOPMHUPYET
3asBUTENIA B COOTBETCTBMU C TpeOOBaHUAMM nOyHKTa 1.3.4 aaMUHUCTPATUBHOTO
peryiaMeHTa.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABJIMBAEMbIE HACTOSIIUM IYHKTOM,
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BBITIOJIHAIOTCS B TEUEHUE TPEX pabounX AHEHN CO AHS MOCTYIICHUS OOpaIleHU.

PesynpratamMmu  BBINONIHEHHWS ~ AJIMUHHACTPATUBHBIX  MPOLEAYP  SBJISAIOTCA:
KOHCYJIbTAllMM TIO COCTaBy, (OpME TMPEACTABIAEMON JOKYMEHTAIMM W JIPYTHM
BOITPOCAM, HEOOXOUMBIM ISl TOJIYYEHUA MYHHUIIMTIAIBHON YCIIYTH.

3.3. [IpuHATHE U PACCMOTPEHHUE KOMILJIEKTA JOKYMEHTOB,
MPEJCTABJICHHBIX 3asIBUTEIEM

3.3.1. IlpueM HOKyMEHTOB AJi MPEIOCTABICHUS MYHHIIMIIAIBHON YCIIyTH uepe3
M®I] nnu yaanenHoe padbouee mecto MODIL.

3.3.1.1. 3asBurens (IpeacTaBUTEND 3asBUTENS) oOpamaercs B M®DI] ¢ 3anpocom
O TMPEIOCTABJCHUA MYHULMOAIBHOW YCIYTM W TOPEACTaBIAAECT JOKYMEHTHI B
COOTBETCTBHUHM C MYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabothuk M®II, Beayuuii mpuemM 3a4BJICHUI:

onpeesaeT NpeaMeT 0OpallieHUs;

YAOCTOBEPSIET JINUHOCTD 3aABUTEIIA;

MPOBOJAUT MPOBEPKY MOJHOMOYMH JIUIA, TOAAOIIETO TOKYMEHTHI,

MPOBOJMUT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TPEOOBAHMAM, YKA3aHHBIM B
MYyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMmoOTHAET EKTPOHHYIO hopmy 3assieHus B8 AUC MOI];

MPU NPEAOCTABJICHUU JOKYMEHTOB, YKA3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
perjiaMeHTa Ha OyMa)KHOM HOCHTEJIC, OCYILIECTBIISIET CKAHUPOBAHUE MPEACTABICHHBIX
JIOKYMEHTOB;

pacnieuatbiBaet 3asasieHue u3 AUC M®I];

MepeacT 3asBUTEITIO HA IPOBEPKY U NMOANUCAHKUE,

MOCJie MOANKUCAHUA CKAaHUPYET noanucanHoe 3assieHue B AUC M®I];

zarpyxkaetr B AUC MO®IL| nokymMeHTHI, TIPEICTAaBICHHBIE B AJICKTPOHHON (hopMme
WM 3JIEKTPOHHBIC 00pas3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JECKTPOHHOE
JEN0;

BO3BpAIACT NOAMUCAHHOE 3a5BJICHUE U OPUTHHAIBI OYMAKHBIX JOKYMEHTOB;

BBIJIAET 3aSBUTEIIIO PACTUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABJIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpaIleHUs 3aBUTEIIS.

Pe3ynbTaTamu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLIEAYP ABJIAIOTCA: TOTOBOE K
OTMPABKE 3a4BJICHUE U NAKET IOKYMEHTOB.

3.3.1.3. PabotHuk MO®I] HanpaBseT NakeT JOKYMEHTOB, MPUHATHIX OT 3aABUTEINS
B OpraH B 3JIEKTPOHHOM (hopme (B COCTaBE MAKETOB MIEKTPOHHBIX JI€IT) B TECUCHHUE OTHOTO
padouero AHA cO AHA OOpallleHUs 3aSBUTENSA B CTPYKTypHOE Tioapasaeneane M®OII.

PesynbTaTaMu BHIMOJHEHHUS aIMUHUCTPATUBHBIX MPOUEAYP ABJISAIOTCS : 3asBJICHUE
U TaKeT JOKYMEHTOB (AJICKTPOHHOE J€J10), HampaBjieHHbie B OpraH, MOCPEACTBOM
CUCTEMBbI 3JIEKTPOHHOTO B3aUMOJIECHCTBHUS.

3.3.2. IlpueM HAOKYMEHTOB JJisl MPEIOCTABJICHUS MYHUILMNAIBHON YCIYTHd B
ANEKTPOHHOM (hopMe uepe3 PecrybnmukaHckwii mopTai.

3.3.2.1. 3asBuTens IS MOAAYM 3AABIICHUA B SJEKTPOHHON (hOpME BBITIOTHSAET
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CJIC AYIOIIUE NCUCTBHS:

BBITIOJTHSACT aBTOPHU3AIINIO;

OTKpBIBaET (pOPMY SJIEKTPOHHOTO 3aSBIICHUS,

3amoHsAeT  (OpMYy  DJIEKTPOHHOTO  3asABJCHHUSA, BKIIOUAIONIYIO  CBEICHMUS,
HEOOXOIUMBIE U 00S3aTENIbHBIC /TS TIPEIOCTABIICHAS MYHUIIHITAJIEHOR YCITyTH,

MPUKPETUIAET JOKYMEHTHI B AJICKTPOHHOW (HOpME WITM SIICKTPOHHBIE 0O0pasbl
JOKYMEHTOB K (hOpM€ 3I€KTPOHHOTO 3asBJICHUS (TIPA HEOOXOAUMOCTH ),

MOATBEPXKAACT (haKT O3HAKOMIJICHHS W COTJIACHA C YCJIOBHSAMH M TIOPAIKOM
MPEJIOCTABJICHUST MYHHIMMAIBHONH YCIYyrd B S3JEKTPOHHOW hopMe (yCTaHABIIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (POPME AIICKTPOHHOTO 3asBIICHUA ),

MOATBEPKIAACT  JOCTOBEPHOCTh  COOOIICHHBIX  CBENCHWN  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpPME JICKTPOHHOTO 3asBJICHUS ),

OTIIPABJISAET 3aMOTHEHHOE ANEKTPOHHOE 3asBJIICHUE (HOKAMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (hOPME AIICKTPOHHOTO 3asBJICHHUS ),

AJNIEKTPOHHOE 3asBJICHUE TTOAMMCHIBACTCA B COOTBETCTBUH C TPeOOBAHUAMHE ITyHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJTYYAET YBETOMJICHHE 00 OTIPABKE JICKTPOHHOTO 3asBIICHUA.

dopmaTHO-TOTHYECKas MPOBEPKA CPOPMUPOBAHHOTO 3aSBIICHUS OCYIICCTBISICTCS
MIOCJIC 3aITOJTHCHUS 3asIBUTENIEM KaKI0TO U3 TIOJICH IeKTPOHHON (hopMbl 3asBieHus. [1pu
BBISIBJICHUM HEKOPPEKTHO 3aIlOJIHCHHOTO TIONA AJICKTPOHHOW (POpPMBI  3asiBICHUS
3asBUTENTh YBEAOMIIACTCA O XapaKTePe BBHIABICHHON OIMTHOKW W TIOPANKE €€ YCTPAHCHUS
MOCPEICTBOM WH(POPMAITHOHHOTO COOOIICHHSI HEMOCPEACTBEHHO B AIEKTPOHHOH (hopme
3aSIBJICHHSL.

AIMUHUCTPATUBHBIC TPOIEAYPHI, YCTAHABIUBACMbBIE HACTOSIIMM ITYHKTOM,
BBHITIOJTHAIOTCS B JCHH OOPAIICHUS 3aBUTEIIA.

PesynmpraramMu  BHITIOJTHEHWA ~ QAMUHUCTPATHBHBIX  MPOIEAYP  SIBJISIOTCA:
ANIEKTPOHHOE JIeJI0, HamparjieHHoe B OpraH MOCPEACTBOM CHCTEMBI 3JICKTPOHHOTO
B3aUMOJICCTBUS.

3.3.3. PaccMoTpeHre KOMIUIEKTA TOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hauajla BBIMOJHEHUA AJMHUHUCTPATUBHOU MPOLETYpPbI
ABIIACTCS TIOCTYIUICHWE 3asBJICHUA W WHBIX JIOKYMEHTOB, HEOOXOMWMBIX IS
MPEAOCTABICHUS MYHHUITUTIATBHOW YCITYTH.

JIOMKHOCTHBIM ~ JTUTIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aJMUHUCTPATABHON MPOTIEAYPHI ABJISETCS 3aMECTUTENb Tipencenartens [lamarsr (nanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIPHEM JTOKYMEHTOB).

3.3.3.2. JIOAKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B CIIy4yae
oOparieHus 3agBUTENA ¢ 3asBaeHrueM B OpraH:

OTIpENEISIET MPEeaMET OOpaIICHHS;

yCTaHABIMBAET JIMYHOCTH 3aABUTEIIA,

MTPOBOUT TIPOBEPKY MOJTHOMOUHA JIUTIA, TIOAAFOIIETO JOKYMEHTHI,

MIPOBOJUT TPOBEPKY COOTBETCTBHS JTOKYMEHTOB TPEOOBAHUSAM, YKA3aHHBIM B
MyHKTE 2.5 aAMAHACTPATUBHOTO PETJIAMEHTA, MTPOBEPKY COOTBETCTBUS MPECTABICHHBIX
JOKYMEHTOB  YCTAHOBJICHHBIM TpeOOBaHWAM (Hajiexamee oQopMIeHHE KOTHMA
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX IMOJUYUCTOK, TMPHUIHCOK, 3aUCPKHYTHIX CJIOB M
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WHBIX HE OTOBOPCHHBIX MCTIPABIICHHUI )

3alOJIHAECT  ICKTPOHHYIO  (OpMy  3asBICHHSI B  aBTOMAaTH3UPOBAHHOM
nH(POPMAMOHHOM CHCTEME, NPEJIHA3HAYCHHOM /JIS OKa3aHWsA TOCYJAapCTBEHHBIX H
MYHUIIAIATBHBIX YCIIYT,

IIPH TIPEJIOCTABIICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMHHUCTPATHBHOTO
periaMenTa Ha OyMa)XHOM HOCHTEINE, OCYIIECTBISIET CKaHUPOBAHHUE TPEACTABICHHBIX
JIOKyMEHTOB;

pacrnevaTbiBacT 3aABJICHUE,

MePEIAeT 3aSBUTEITIO HA TIPOBEPKY M MOIIMHCAHUE,

ITOCJIe TIOANKMCAHUS CKAaHUPYET MOIMUCAHHOE 3asIBIICHUE,

3arpykaeT B aBTOMATH3UPOBAHHYIO nH(POPMAITMOHHYIO CHUCTEMY,
MPEAHA3HAYCHHYIO IS OKa3aHUsA TOCYJAapPCTBEHHBIX W MYHHIWIAJIBHBIX  YCIYT
JOKYMEHTHI, TPEACTABJICHHBIC B DSJICKTPOHHOM (hOpPME WM AJICKTPOHHBIE OOpashl
OTCKaHHPOBAHHBIX IOKYMEHTOB, (POPMHPYET FICKTPOHHOE JLIIO0;

BO3BpAIacT IOANHCAHHOE 3asBIICHHEC M OPWUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asBUTEITIO;

BBIJIACT 3aSBHUTEIIO PACITHUCKY B IPHEME JOKYMEHTOB.

B ciryuae Haguuus OCHOBaHM JJIA OTKa3a B MPHEME JOKYMEHTOB JOJKHOCTHOC
JUII0, OTBETCTBEHHOE 3a TNPHEM JOKYMEHTOB, YBEAOMIISICT 3asBHTEIIA O HAIWYUU
MPEIATCTBUI ISl IpHEeMa 3asBJICHHS M BO3BPAIacT €My JOKYMCHTHI ¢ OOBICHCHUEM
COJICpKaHMS BHISIBICHHBIX OCHOBAHWM IS OTKa3a B IIPHEME TOKYMEHTOB.

3.3.3.3. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, IOCIIE
MTOCTYIUICHHUS IOKYMEHTOB Ha PACCMOTPEHHE:

IIPHUCBAMBACT 3aSBJICHHIO HOMEP B COOTBETCTBHH C HOMEHKIIATYPOM JICIT,

W3y4aeT IIOCTYIHUBINHE JJCKTPOHHBIE Jella, B TOM YHCIC NPHIOKSHHBIC
3asABHTEIIEM JTOKYMEHTHI B 3JICKTPOHHOM (pOpME M AJICKTPOHHBIC 00pa3bl JOKYMEHTOB,

MPOBEPAET KOMIUIEKTHOCTD, YATAEMOCTD 3JICKTPOHHBIX 00Pa30B JOKYMEHTOB,

MPOBEpAET COOMIOCHUE YCIOBHHM JEHCTBUTEIIBHOCTH SJICKTPOHHOW MOMAMHMCH,
nmocpencTsoM obpamenuss k  EmuHomy mopramy (B ciiydae, €CnHM  3asBHUTEIIEM

MPEJCTABIICHbI AIIEKTPOHHBIE JIOKYMEHTHI, MOAMUCAHHBIE YCUJICHHOU
KBATH(PUITUPOBAHHON AJICKTPOHHOH TIOAMHCHIO).
[Ipn HAJTMYAU OCHOBAHUM, MPETy CMOTPEHHBIX MMYHKTOM 2.7.1

aIMAHUCTPATUBHOTO PErjaMEHTa, MOArOTaBIMBAET NPOCKT pelIeHus 00 OTKase B
npreMe JOKYMEHTOB, HEOOXOUMBIX IS TPEAOCTABICHUS MYyHHUITUTIATBHONW YCITYTH.

B cnywae, ecnmm B pe3yapTaTe MPOBEPKH YCHJICHHOW KBANH(HUITUPOBAHHON
AJNIEKTPOHHON TMOANMCH BBIABICHO HECOONIOACHUE YCIOBUNA €€ JIeHCTBUTEIBHOCTH,
MPOCKT PelieHuss 00 OTKa3e MOJKEH CoJepKaTh MYyHKThl ctatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIA OCHOBAHUEM JJIsl €70 MIPUHATHS.

[Tpoekt pemenuss o0 OTKaze B NpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHUITUTIAIBHOM YCIIYTH, ¢ YKa3aHUEM NIPHUYHH OTKa3a (B Cydae, eCiu
OCHOBAHUA JUIsl OTKAa3a B TMPUEME JOKYMEHTOB, HEOOXOAUMBIX JIsl MPEAOCTABIICHUSA
MYHHUITUTIATGHON YCITYTH, CBSI3aHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHWN K TAKUM
JIOKyMEHTaM, OCHOBAHUA MJi1 OTKa3a B NPUEME JOKYMEHTOB JOJIKHBI COJEPKATh
uH(}OpPMAITMIO 0 HAaWMEHOBAHWM JNOKYMEHTOB (MH(OpMAITNH, CBEICHU), KOTOPHIC HE
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MPEICTABIICHBI, COAEPXAT HEAOCTOBEPHbIE W (WIHM) TPOTHBOPECUMBHIC CBEACHUS,
odopMJICHBI C HapyMICHWEM YCTAHOBJICHHBIX TpeOOBaHWI), HaNpaBIsgeTcs Ha
COTJIaCOBAaHWE B YCTAHOBJICHHOM TMOPAJKE TMOCPEACTBOM CHCTEMbI 3JICKTPOHHOTO
JTOKYyMEHTO000pOTA.

CornacoBaHue NpoekTa penieHus 00 0TKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMbBIX
JUISi  TIPEOCTABJICHUA MYHHUIUINAJIBHOW YCIYTH, OCYILIECTBISCTCS B TOPSAAKE,
MPEAYCMOTPEHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B caydae OTCyTCTBHMA OCHOBaHWM JJisi OTKa3a B TMPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMHUHHCTPATHUBHOTO pErJIaMEHTa, AOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUCHHE OJHOr0 padouero AHSA CO JHS
MOCTYIUICHUS 3asBJICHUS], HAMPABJISET 3asBUTENIO, YKA3aHHBIM B 3a4BJICHUH CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIJICHUU 3asBJICHUA, COJEPXKAIIEE BXOJAIIMNA PErMCTPALMOHHbBIN
HOMED 3asBJICHHS, ATy TOJYUCHHS 3asBJICHWSA, TIEPEUeHb HAMMEHOBaHWHU (haiiioB,
MPEJCTABJICHHBIX K HEMY JOKYMEHTOB, AAaTy MOJYUYCHHS pe3yJibTara MYHHUIMNATbHON
YCIIYTH.

3.3.3.4. HcnonHenue mnpoueayp, YkazaHHbix B myHkrax 3.3.3.1, 3.3.33
aIMUHUCTPATUBHOTO PErJIAMEHTa, TNPU HAJIMYUKM TEXHUUECKOH  BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEXKUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHULUTNATIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpPaTUBHbIC MPOLEAYPHI, YCTAHABIMBAEMbI€ NYHKTOM 3.3.3
aIMAHUCTPATUBHOTO PETJIAMEHTA, BHITMOJIHAOTCSA B TEUEHUE OJTHOTO padOYero AHs CO AHS
MOCTYTUICHUS 3asBJICHUS] HA PACCMOTPEHHUE.

PesynbTaTaMu BHIMOJHEHUS aMUHUCTPATUBHBIX MPOLEAYP SABJISAIOTCS: MPUHATHIN
Ha PaCCMOTPEHUE KOMIUIEKT JTOKYMEHTOB WJIM MPOEKT pelleHUs 00 OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABJICHUS MYHULIUMTAJIBHON YCIYTH.

3.4. HampagJieHre MEXBEIOMCTBEHHBIX 3aITPOCOB B OPraHbl, Y4AaCTBYIOIIUE B
MPEIOCTABJICHUH MYHULIMNIAIBHONW YCITYTH

3.4.1. OcHoBaHMEeM Hauajia BBHIMOJIHEHUS AJMUHHUCTPATUBHON  MPOUETYPbI
ABIIACTCS TIONYYEHUE AODKHOCTHBIM JIAIIOM (paOOTHUKOM), YHOJHOMOUYEHHBIM Ha
BBHITIOJTHEHWE AMUHUCTPATHBHOW MPOIEAYPHI, OT JOJDKHOCTHOTO JiMma (pabOTHHKA),
OTBETCTBEHHOTO 3a MTPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTATIOM  (paOOTHWKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aJMUHUCTPATHBHOW MPOTIEAYPHI SIBISAETCS 3aMECTUTENb Tipencenatens [lanarer (nanee -
JOHKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HANIPABIICHNUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIMIPABJICHUE MEKBEJOMCTBEHHbBIX
3anpocoB, (HopMHUpYeT W HAMpaBISAET B SJICKTPOHHOW (pOopME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO AJICKTPOHHOTO B3aUMOACUCTBUS (TIPH OTCYTCTBUHM TEXHUUYCCKOM
BO3MOXXHOCTH — HWHBIMH CIOCOOaMHW) 3ampoChl O TPEIOCTABIICHHH JOKYMECHTOB H
CBEJICHUM, MPEeNyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AIMVWHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABIUBACMbBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCS B JCHb IPUHATHS 3aABJICHUS HA PACCMOTPCHHE.
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PesymbraraMu  BHITIOJTHEHWS ~ QAMUHUCTPATHBHBIX  TPOIEAYP  SABJISIOTCA:
HalpPaBJICHHBIC B OpraHbl BJacTH W (WJIM) TIOJBEIOMCTBCHHBIE OpraHaM BJIACTH
OpraHu3aIyy 3ampOoCH.

3.4.3. CnenuaaucThl  TMOCTaBIIMKOB  JAHHBIX HA  OCHOBAaHHWM  3aIpOCOB,
MOCTYIUBIIAX YEPE3 CHUCTEMY MEKBEIOMCTBEHHOTO AJICKTPOHHOTO B3aWIMOJICHCTBHS,
MPEJAOCTABJISAIOT  3ampaliuBaeMbie  TOKyMEHTH (MH(GOPMAIHMIO) WX HAMPaBIIAIOT
YBEIOMJICHHS 00 OTCYTCTBHM AOKyMeHTa W (Wim) WHGOpMAuH, HEOOXOAMMBIX IS
MPETOCTABICHUS MYHUITUTIABHOM YCIIYTH (J1ajiee — YBeIOMJICHHE 00 OTKa3e).

AIMUHUCTPATUBHBIC TPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOAIIAM ITYHKTOM,
BBHITIOJTHSAIOTCS B TCUCHWE TIATH JHEH CO THS MOCTYTUICHUS MEKBEIOMCTBEHHOTO 3aIipoca
B OpraH WX OPraHU3aIrIo, MPEAOCTABIIAIONINE TOKYMEHT W WH(OPMAITHIO, €CITA UHBIC
CPOKHM TIOATOTOBKA W HaIpaBJICHUS OTBETAa HA MEKBEIOMCTBCHHBIH 3ampoc HE
YCTaHOBJICHBI  (pemeparbHBIMA  3aKOHAMH, TPABOBHIMH akTamu [IpaBuTenncTBa
Poccutickoit @enepanyivi u MPUHATHIMA B COOTBETCTBUHU C (peAepaIbHBIMA 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBEIMU akTamMu PecmyOmmku TaTapceras.

PesymbraramMu  BBITIOTHEHWUS ~ QAMUHUCTPATHBHBIX  TMPOTEAYP  SABJISAIOTCH:
JOKYMEHTHI (CBEJCHUS), HEOOXOUMBIC JIJIs1 TIPEIOCTABICHUS MYHHITUTAIIBHONW YCITYTH,
100 yBemoMiIeHHE 00 0TKa3€, HAMPaBJICHHBIE JOHKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32
HaITPaBJICHUE ME)KBETOMCTBEHHBIX 3aITPOCOB.

3.4.4. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIMIPABJICHUE MEKBEJOMCTBEHHBIX
3aMpOCOB:

MOJTYYAeT 3alpalnuBaeMBbI€ UEPE3 CHCTEMY MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO
B3aUMOJICHCTBUS  JIOKYMEHTHI (CBENEHHWS), HEOOXOMUMBIE I TPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, JTUOO yBeAOMIIeHHE 00 OTKa3e MPU OTCYTCTBUHU JOKYMEHTA W
(unm) uadopmManuu;

TP HAJTMYUHA OCHOBAHUH, TTPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aAMUHUCTPATHBHOTO
perjlaMeHTa, TOJATOTaBIIMBACT TMPOCKT pelieHuss 00 OTKa3e B TMPUEME TOKYMEHTOB,
HEOOXOIUMBIX JIJIS TTPEAOCTABICHUS MYHUITUTIAIIBHONW YCITYTH.

[Tpoekt pemenuss o0 OTKaze B NpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPETOCTABICHUS MYHUITUTIAIBHOM YCIIYTH, ¢ YKa3aHUEM IPUUYHH OTKa3a (B Cydae, eCiu
OCHOBAaHMS JUIS OTKa3a B MPUEME AOKYMEHTOB, HEOOXOJWMBIX JUIS MPEIOCTABICHUS
MYHHUITUTIATHGHON YCITYTH, CBSI3aHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHNN K TAKUM
JOKYMEHTAM, OCHOBAaHWA Il OTKa3a B TMPHUEME JOKYMEHTOB JOJKHBI COJEPIKAThH
uH(OPMAITMIO 0 HAaWMMEHOBAHWM JNOKYMEHTOB (MH(OpMAINK, CBEACHU), KOTOPHIC HE
MPEICTABIICHBI, COAEPXAT HEAOCTOBEPHbIE W (WJIM) TPOTHBOPECUMBHIC CBEACHUS,
odopMJICHBI C HapyMICHWEM YCTAHOBJICHHBIX TpeOOBaHWI), HaMpaBIsgeTCs Ha
COTJIaCOBAaHWE B YCTAHOBJICHHOM TIOPSAJKE TIOCPEACTBOM CHCTEMBI 3JICKTPOHHOTO
JTOKYyMEHTO000pOTA.

CornacoBaHue NpoeKTa penieHus 00 0TKa3e B NprUeMe JOKYMEHTOB, HEOOXOIUMbIX
JUTSL  TIPETOCTABJICHWS] MYHHWIMITAJIBHONW  yCIIYTH, OCYIIECTBIACTCS B  TIOPAJIKE,
MPEIYCMOTPEHHOM MYHKTOM 3.6.3 aAIMUHUCTPATUBHOTO PETJIAMEHTA.

AIMVWHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABIUBACMBIE HACTOSIIMM ITYHKTOM,
BBHITIOJTHSAIOTCS B JCHB TIOJTYUCHUS CBEACHHH 11O MEKBEIOMCTBEHHBIM 3aITPOCaM.

PesympraramMu  BHITIOJTHEHWA ~ AAMWUHUCTPATHBHBIX  TPOEAYP  SBJISIFOTCS
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JIOKYMEHTHI (CBEJCHUS), HEOOXOAMUMBIC IS TIPEIOCTABICHUS MYHHUITUTIAIIBHONW YCITYTH,
MPOEKT PeIIeHUs 00 0TKA3e B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl TPEOCTABJICHUS
MYHUIIANAJIBHOW YCITYTH.

3.4.5. HWcnonHeHnue mnpoileAyp, YKa3aHHbIXx B nyHkrax 342, 344
aIMUHUCTPATUBHOTO  pErJIaMEHTa, TNpPU HAJIMYUKM TEXHUUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEXKUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, TPEAHA3HAYCHHOW I OKa3aHWS TOCYJApPCTBEHHBIX W
MYHULANAIBHBIX YCIAYT, B TOM YHCJI€ C MOMEHTAa PETrUCTpallid 3asBJICHUA B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbIH CPOK BBITIOJHEHHUS aAMHWHHMCTPATUBHBIX TMPOIEAYD,
YKa3aHHbIX B MYHKTE 3.4 aJMUHUCTPATUBHOTO PErJIaMEHTAa, COCTABJIACT MATh paboUunx
JTHEH.

3.5. [loaroroBka pe3ysibTaTa MyHULIMNAJILHONW YCIYTH

3.5.1. OcHoBaHMeM Hauajia BBHIMOJIHEHUS AJMUHUCTPATUBHON  MPOUETYPbI
ABJISIETCA TMOCTYIUIEHHE OT JOJIKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HAIpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB, KOMILUIEKTAa JOKYMEHTOB (CBEICHMI ) HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIMTIATIbHON YCIIYTH.

JIOPKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHUE AJMUHUCTPATUBHOMN
MIPOLICTYPHI, SIBJISIETCS 3aMeCTUTENb npeaceaaren [lanare (1anee - TOJKHOCTHOE JINIIO,
OTBETCTBEHHOE 3a TIOJITOTOBKY Pe3ysbTaTa MPEIOCTABICHIS MYHUITUTIATEHON YCITYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa
MPEAOCTABICHUA MYHUIIMTIAIBHON YCIIYTH:

paccMmatpuBaeT C(HOPMHPOBAHHBIN KOMIUIEKT MOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUSA MYHUIIMTIAIBHON YCIIYTH;

IIPU BBISIBJICHWA OCHOBAHWUM JUIs OTKa3a B MNPEAOCTABIICHUH MYHHUIUINAIbHON
YCJIYTH, YKa3aHHbIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOATrOTABIUBAET
MPOEKT PelIeHus 00 0TKA3e B MPEAOCTABICHUU MYHULIUTAIbHON YCITYTH;

B CJly4Yae OTCYTCTBUS OCHOBAHWMN JJI OTKA3a B NPEAOCTABICHUHA MYHULMIATIBHON
YCJIYTH, IPeAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTA, MO0 UTOTaM
pPacCMOTPEHUA JOKYMEHTOB, HEOOXOAWUMBIX [iJii MPEIOCTABJICHUS MYHHUIMNATbHON
YCJIYTH, TOATOTABIMBAET MPOCKT MOCTAHOBJICHUS O TPUEME PAHEE TPUBATU3UPOBAHHOTO
YKUJIOTO IOMENIEHUA B MYHUIIUTIAJIbHYIO COOCTBEHHOCTD,

HaMpaBjiA€T  MOJATOTOBJICHHBIM  TMPOEKT  pe3yjibTaTa  MNPEAOCTaBJICHUSA
MYHULIUNAIBHOW YCJIYTM HAa COIJIACOBAHWE B YCTAHOBJICHHOM MOPAJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOIO TOKYMEHTOO0OPOTA.

AJIMUHUCTPATUBHBIE MPOUEAYPbl, YCTAHABJIMBAEMbIE HACTOAIIMM MMYHKTOM,
BBITIOJIHSIOTCS B TEYEHUE OJTHOTO padouero AH.

PesynbTaTaMy BBHIMOJHEHHUS AAMUHUCTPATUBHBIX MPOUEAYP SABJSIOTCS: MPOEKT
penieHra 00 0TKa3e B MPEAOCTABICHUN MYHULIUMAIBHON YCIIYTH, MPOEKT MOCTAHOBJICHUS
O TMpUEME paHee MPUBATU3UPOBAHHOIO KWJIOTO TOMEIIEHUA B MYHULUNAIbHYIO
COOCTBEHHOCTb.

3.5.3. CornacoBaHue W TOANKMCAHWE TNPOCKTA pe3yJibTaTa NPEAOCTABICHUS
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MYHUITUIATBHOW  yCIyrd (malee — TPOEKTHl  JTOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJIPA3/IC/ICHUs,, OTBETCTBEHHOTO 3a MOJTOTOBKY
pe3yabpTaTta MyHHIIMNAIBHOHU yciyru, PykoBoaurenem Oprasa.

AJIMUHUCTPATUBHBIE TMPOUEAYPHl, YCTAHABJIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS. B TEYEHHUE OJTHOTO padouero AHS.

PesynbTaTaMu BBIMOJIHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: PEIICHUE
00 OTKa3¢ B MPEIOCTABJICHUA MYHUIIMTIATLHON YCIIYTH, YTBEPKIECHHOE MTOCTAHOBJICHHUE.

3.54. HcnonHenue mipoueayp, YKazaHHbIX B nOyHkrax 3.5.2, 3.53.
aIMUHUCTPATUBHOTO pErJIaMEHTa, TNPU HAJMYUKU TEXHUUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHON
WH()OPMAITMOHHONW CHUCTEMBI, TPEAHA3HAYCHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHULIANATBHBIX YCIIYT.

MakcuMalibHbIA CPOK BBHIMOJHEHUS IMUHUCTPATUBHBIX MPOLIEAYP, YKA3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAaMEHTA, COCTABJISAET JiBa pabOUYMX JIHS.

3.6. 3akimoueHue A0roBopa 0€3B03ME3THON Mepe/iaud UMYIIECTBA B MYHUITUTIATIbHYIO
COOCTBEHHOCTb

3.6.1. OcHoBaHMeM Hauajia BBHIMOJIHEHUS AJMUHHUCTPATUBHON  MPOUETYPbI
ABIIACTCS TIOJMyYCHHWE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32  BBITIOJTHEHUE
aAMUHUCTPATAUBHOW TPOIEAYPHI, MOKYMEHTa, TOATBEPXKAAMOIIETO TPEIOCTABICHHUE
(0TKa3 B IPEIOCTABJICHUN ) MYHHUITUITATbHON YCITYTH.

JIOMKHOCTHBIM ~ JTATIOM  (PaOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHHUE
aJMUHUCTPATHBHON MPOTIEAYPHI SIBISAETCS 3aMECTUTENb Tipencenatens [lanarer (nanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIIPABJIICHUE ME)KBETOMCTBEHHBIX 3aITPOCOB).

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa
MPEIOCTABICHUST MYHUITUTIAIBHON YCITYTH, TOTOBUT TPOEKT MOTOBOPA 0€3BO3ME3THOM
nepeaaur UMYIIeCcTBa B MyHHIIUTATBHYIO COOCTBEHHOCTH (J1ajiee — JTOTOBOD).

AIMUHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABIIMBACMBIC HACTOSIINM ITYHKTOM,
BHITIOJTHAIOTCS B TEUEHHUE OJHOTO paboduero AHS ¢ MOMEHTA BBIJAYM 3aSBUTEIIO
MOCTAHOBJICHHA.

Pe3ymbraraMu BBHITIOTHEHUST aIMAHACTPATUBHBIX MPOTICAYP SBJSIOTCS: TOTOBOP,
HAIPaBJICHHBIN HA COTJIACOBAHUE.

3.6.3. CornacoBaHue U MOAMUCAHUE JIOTOBOPA OCYIIECTBISAETCS PYKOBOAUTEIEM
CTPYKTYPHOTO  TIOJPA3NEICHUSA, OTBETCTBEHHOTO 3a TMOATOTOBKY  pe3yibTaTa
MYHHUITUTATBHON yeiryTH, PykoBomutenem Oprana.

[ToaroToBieHHBIE TIPOEKTH JOKYMEHTOB, UMEIONINE 3aMEUaHUs, BO3BPAIIAIOTCS
Ha JM0pabOTKy JHUILy, OTBETCTBEHHOMY 3a TIOJATOTOBKY pe3yJibTaTa MYHHWIIMTAIbHON
ycnyra. [locne ycTpaHeHHs 3aMedaHwii MMPOEKTHI JOKYMEHTOB MOBTOPHO TEPENAIOTCs
JUTSI COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBogutens Oprana mpu pacCMOTPEHHWH TMPOEKTOB TOKYMEHTOB TPOBEPSCT
coOJTIOIeHNE aIMUHUCTPATHBHOTO PETJIaMEHTA TOJDKHOCTHRIMHY JTuiiaMu OpraHa B 4aCTH
CPOKOB BBITIOJIHCHHUS AJMUHUCTPATUBHBIX TMPOIEAYP, HX TMOCICIOBATEILHOCTH W
MOJTHOTHI, HAJIMYUS COTJIACOBAHWH YIOJTHOMOYEHHBIX OJDKHOCTHBIX juil OpraHa B
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CUCTEME SJIEKTPOHHOTO TOKYMEHTO000pOTA.

B cnyuae BbIABICHUA ~ HApYUIEHUH B YacTH  CPOKOB  BBIMOJIHCHHS
aIMAHUCTPATUBHBIX MOPOLEAYP, MX TOCJIECAOBATSIIBHOCTH W MOJHOTH PykoBOIUTEH
OpraHa UHULIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, IOMYCTUBIIMX HAPYIIICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B TEUEHHUE OJTHOTO pabouero AHS.

PesynbTaTaMu BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: PEIICHUE
00 0TKa3e B MpHeMe TOKYMEHTOB HEOOXOIUMBIX JIJIsi MPEAOCTABICHUS MYHUIIMTIATbHON
YCIJIYTH, pEllIeHUE 00 0TKA3€ B MPEAOCTABJICHUN MYHUIIMTIATBHON YCIIYTH, MOAMUCAHHbIN
JIOTOBOP.

3.6.4. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3ysibTaTra
MPETOCTABICHUS MYHHUITATIAJILHOW YCITYTH, U3BEIIACT 3aABUTENS (€T0 MPEACTABUTENS ) O
HEOOXOJUMOCTH TMOJIMUCAHUS JOrOBOpa CIOCOOOM, YKa3aHHBIM B 3asBICHUU, O
pe3yabTare MPEeAOCTABJICHUS MYHUIMNAIBHOW YCIYTHM U O BO3MOXKHOCTH TOJYUYEHUA
pe3yJibTaTa Mpea0CTaBICHUS MYHUIIUIIAIbHOM ycinyru B Oprane win 8 MOL.

AJIMUHUCTPATUBHBIE TMPOUEAYPHl, YCTAHABJIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B JIEHb MOJMMCAHKS JOTOBOPa pykoBoautesiem Oprana.

PesynbTaTaMu  BBIMOJAHEHUS ~ QJAMUHUCTPATUBHBIX  TPOLEAYP  SABJIAKOTCA:
YBEJIOMJICHUE 3aSBUTEIS.

3.6.5. HcnonHenue mipoueayp, YyKazaHHbIX B nOyHkrax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO pErJIaMEHTa, MpPH HAJWYUU TEXHUUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUUYECKOM PEXUME C UCIOJIH30BAHUEM aBTOMATU3UPOBAHHON
WH()OPMAITMOHHONW CHUCTEMBI, TPEAHA3HAYECHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHHUITUTIAJIBHBIX YCIIYT.

MakcuMalibHbIA CPOK BBHIMOJHEHUS IMUHUCTPATUBHBIX MPOLIEAYP, YKA3aHHBIX B
MyHKTE 3.6. aAMUHUCTPATUBHOTO PErJIaMeHTa, COCTABIAET JBAa pabOUYMX JIHS.

3.7. Beiyraua (HampaBlICHHE ) 3asBUTENIO PE3y/IbTaTa MyHUITUTAITBHOW YCIIYTH

3.7.1. OcHoBaHMEM Hauajia BBIMOJHCHUA aJAMHUHHUCTPATHBHOM MPOIEAYPHI
SIBJIICTCA  TOJYYECHUE JOJKHOCTHBIM  JIAIIOM, OTBETCTBCHHBIM 32 BBIMIOJIHEHUE
aJIMAHUCTPATUBHOMW TIPOLEAYPHI, JOKYMEHTA, MOATBEPKAAIOIIETO TPEAOCTABIICHUE
MYHUIIANAJIBHOW YCITYTH.

JIOKHOCTHBIM JIAIIOM, OTBETCTBCHHBIM 32 BBINOJHEHUEC AJMUHHACTPATHBHOMN
MIPOLICTYPHI, SIBJISIETCS 3aMeCTUTENh ipeaceaaTesns [lanarer (qanee - TOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a TIOJITOTOBKY PE3yJIbTaTa MPEI0CTABIICHAS MYHUAIUITAIGHONW YCITYTH).

3.7.2. JIOMXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa
MPEIOCTABJICHUS MYHUILIUITAILHON YCIIYTH:

o0ecrneunBaeT PEruCTPaLIMIO JOTOBOPA, MOAMMCAHHOTO pyKoBoauTeneM OpraHa, B
JKyYpHAJIC PETUCTPAllMA W BHECEHWE CBEJICHUM O PE3yabTaTe NPEAOCTABJICHUS
MYHUIIMNAJIBHOU YCIYTH B MOACUCTEMY BEJICHUS JTOKYMEHTAIIMU ABTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHOM CHCTEMBI, NMPEIHA3HAYSHHONW IS OKa3aHWs TOCYJApPCTBEHHBIX H
MYHUIIMNAJIBHBIX YCIIYT,
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BBIJIACT 3ABUTEIIIO IOTOBOP MO POCHUCH.

3asBUTENb TMOJMUCHIBACT JIOTOBOP B TPEX OK3EMIUIIpaX U MepeaacT
JOJHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IMOATOTOBKY PE3YyJIbTaTa NMPEAOCTABICHUS
MYHULIANAIBHOR YCIYyTH

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY Pe3yJbTaTa MPEeAOCTaBICHUS
MYHULANAIBHOW YCIYTH, MOJYYHMB MOAMUCAHHBIE JOTOBOPAa BBIAAET 3aABUTEIIO TPHU
3K3EeMIUIsApa AOroBopa At noanucu. [locne noanucanus AOroBopa, BBIAACT 3asIBUTEIIO
OJVH 3K3EMIUISP A0TOBOPA.

AJIMUHUCTPATUBHBIE TMPOUEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb MPUOBITUSA 3aBUTEIIA.

PesynbTaTaMu BHITIOJTHEHUA AIMUHUCTPATUBHBIX MIPOLEAYP ABJIAIOTCA . BbIJAHHBIN
3asBUTENIO JOTOBOP.

3.7.3. Tlopsamoxk BblAaunM (HAMpaBICHWs) pPe3yjabTaTa NPEIOCTABICHUS
MYHUIMNAJIBHONA YCIYTH:

3.7.3.1. Ilpu oOpailiecHUH 3asBUTENA 32 PE3yJIbTATOM MYHULIMOAJIbHOU YCJIYTH B
M®II, pabotarnk M®I] BeI1aeT 3asIBUTEITIO PE3YIbTAT MYHUIIHIAIBHOM YCIyTH B (popme
AK3EMIUIAPA BJICKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. [lo TpebGoBaHuIO
3asBUTENIA BMECTE C SK3EMIUIIPOM 3JICKTPOHHOT'O JOKYMEHTAa Ha OYMa>XHOM HOCHUTEJIE
€My NPEOOCTABIIAECTCA DK3EMIUISP SJICKTPOHHOIO JIOKYMEHTA IMyTE€M €ro 3anucyd Ha
ChEMHBIM HOCWUTEIh WHOOPMAIMK WM HANPaBICHUS JK3EMIULIpA SJICKTPOHHOTO
JOKYMEHTa MO 3JEKTPOHHON mMmoure B aapec 3assurend. [Ipw 3anucw Ha CBHEMHBIN
HOCHUTENTb WH(OPMAITMN WKW HANPABIICHUW SK3EMIUISAPA JEKTPOHHOTO JTOKYMEHTAa, Ha
OCHOBE KOTOPOTO COCTaBJICH 3K3EMIUIAP 3JICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEIIC, MO SJICKTPOHHOW MOYTE WACHTHYHOCTh TAKOTO SK3EMIUIAPA 3JEKTPOHHOTO
JOKYMEHTA 3K3EMIUISAPY 3JIEKTPOHHOTO IOKYMEHTA Ha OyMaKHOM HOCHUTEJIE 3aBEPACTCS
YIOJTHOMOYEHHBIM COTPYAHUKOM C MCTIOJIb30BAHUEM YCHJICHHOUW KBaJTM(UITMPOBAHHOMN
3JICKTPOHHOM MOATHUCH.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS. B TOPSAJIKE OUEPETHOCTH, B JICHb NPUOBITHA 3a4BUTEIS B CPOKH,
YCTAHOBJIEHHbIE perjiaMeHToM padoTel MOIL .

Pe3ynmbraraMu BHITIOTHEHUS aIMAHACTPATUBHBIX MPOTIEAYP ABJIAIOTCS . (hUKCAITAS
(hakTa BRIIAUW pe3ysIbTaTa MPEAOCTABICHUS MyHHUIMNANbHOU ycinyrd B AUC M®I],
pe3yJIbTAT MPEIOCTABICHAS MyHULIMNATBHON YCIIYTH, BBIIAHHBIN 3aSBUTENIO.

3.7.3.2. Ilpu oOpaieHun 3asBUTENA 3a PE3yJIbTATOM MYHUIUMINAILHOW YCIyrH
yepe3 PecnyOnvMkaHCKUP TOpTA 3aABUTENI0 B JIMUHBIA KAaOWHET aBTOMATHUYECKHU
HamMpaBJACTCS  AJCKTPOHHBIA  00pa3  JAOKYMEHTA, SBJSIOIIETOCS  PE3yJbTaroM

MPEAOCTABIICHUSA MYHULUTTATbHON YCIIYTH, MO CAHHBIA YCHJIEHHOU
KBATH(PUITUPOBAHHON SJICKTPOHHON MOAMUCHIO YIOJHOMOUEHHOTO JTIOJKHOCTHOTO JIHTIA
Oprana (Oprasom).

AJIMUHUCTPATUBHBIE TMPOLCAYPHI, YCTAHABIUBAEMBIC HACTOSIIMM IyHKTOM,
BBIMOJIHAIOTCS B JCHb MOAMMCAHHUS JOKYMEHTA, MOATBEPIKAAIONICIO MPEI0CTABICHHE
(0TKa3 B MPEAOCTABICHAH ) MyHHUIIUITAJILHOMN YCIYTH, YIIOTHOMOYESHHBIM JODKHOCTHBIM
muriom Oprana (Opranom).

Pe3ymbraraMu  BBIIOJHEHHUS  AAMHHHUCTPATHBHBIX  MOPOLCAYP  SBJISIFOTCA:
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HampaBJicHWE (MPEIOCTABJICHUE) C WCIONb30oBaHUEM PecmyOnmmkanckoro moprana
3aSBUTEIIO TOKYMEHTA, TIOITBEPIKTAFOIIETO MPEAOCTABICHUE MYHUITUTIATBHOM YCIyTH (B
TOM YHCJIE OTKA3 B MPEAOCTABIICHUHA MYHHUITUTIATLHOW YCIYTH).

3.7.3.3. Ilpu oOpallieHHH 3asBUTENA 32 PE3yJIbTATOM MYHULIMOAIbHOU YCIYTH B
OpraH, HOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIAAUy (HAIPaBJCHHE) JOKYMEHTOB,
BBIJIAET 3aSBUTEIIO PE3yJbTaT MYHULMNAIbHOU yciyru. [lo TpeGoBaHuiO 3adBUTENSA
BMECTE C DJK3EMIUIAPOM OHJICKTPOHHOTO JOKYMEHTa Ha OyMa)XKHOM HOCHUTENE €My
MPEAOCTABIAETCA FKIEMILISAP FIEKTPOHHOTO JOKYMEHTA MyTEM €r0 3alKUCH HA CheMHbIN
HOCHUTENTb WH(POPMAIIMKA WJIW HAMPABIICHHUS YK3EMIUIAPA SJICKTPOHHOTO TOKYMEHTA TIO
AJIEKTPOHHOU MOUTE B aAPEC 3aABUTEIIS.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITyHKTOM,
OCYIIECTBIISIFOTCS B MOPAJIKE OUEPETHOCTH, B A€HD PUOBITHS 3aBUTENS B COOTBETCTBUH
¢ [IpaBunamu BHYTPEHHETO TPYI0BOTO pacnopsaaka Opraxa.

Pe3ymbrarom BBITIOTHEHHS aMUHUCTPATUBHBIX MPOMEAYP SABIAIOTCS: (PUKCaIus
(hakTa  BBIDAUM  pe3ysbTara  MPEAOCTABJIICHWS  MYHWUIMITAJHOH  yCIyTH B
aBTOMATH3UPOBAHHONH WH(OPMAIIMOHHONW CHCTEME, MPEAHA3HAUCHHON JIi OKa3aHHs
rOCYJJApPCTBEHHBIX U MYHULIMMAIIBHBIX YCIYT.

3.8. UcnpapiieHre TEXHUUECKUX OIMOOK

3.8.1. B cnyuae oOHapy KeHHUsI TEXHUUYECKOHN OIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
PE3yNIbTaTOM MYHHUITUTIAILHOM YCITYTH, 3adBUTEIb HanpasysieT B Opras:

3adBliecHUe 00 WCHpaBICHUM TEXHWYECKOW omuoOku (mpunoxkenne Ne 4 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY ),

JOKYMCHT, BBIJIAHHBIN 3aSBUTEIIO KaK pPe3yJbTaT MYHHWIIMMAIBLHOW YCIIYTH, B
KOTOPOM COJICPKHUTCS TEXHUUYECKAsA OIMMOKA;

JIOKYMEHTBI, MUMEIOITHE OPUANYECKYIO CHJIY, CBHACTEIHCTBYIONIHE O HATHYWA
TEXHUUECKOH OIINOKH.

3asBnerre 00 WCTPABIICHUN TEXHWUUECKOW OMMOKH B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIONIEMCS PE3YJIbTATOM MYHHIIATIATBHON YCIIYTH, TIOJACTCS 3asIBUTEIICM
(YTIOJTHOMOYECHHBIM TIPEJCTABATEIIEM) TIOUTOBBIM OTIMpPABICHUEM (B TOM YHCIIE C
WCIIOJIb30BAHUEM DIICKTPOHHOHN mouThl), b0 depe3 PecmyOnwkanckuii mopTtam wiau
M®II.

3.8.2. JIoMKHOCTHOE JIMIT0, OTBETCTBEHHOE 32 IPHUEM JOKYMEHTOB, OCYIIECTBIISIET
MPUEM 3aABJICHAA 00 WCTIPABIICHUN TEXHUYECKOW OITMOKH, PETUCTPUPYET 3aiABIICHUAC C
MPWIOKEHHBIMH JOKYMEHTAMH U TIEPEAACT UX JOHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
00paboOTKy JOKYMEHTOB.

AIMWHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABIUBACMBIE HACTOSIIMM ITYHKTOM,
BBHITIOJTHSIOTCS B TEUCHHUE OTHOTO pabOuero MHA ¢ JaThl PETHCTPAITUH 3asBIICHUA.

Pesynmpraramu BHITIOJTHEHW aAMHUHUCTPATHBHBIX MPOTEAYP ABJISIOTCA. IPUHATOE
W 3apETHCTPUPOBAHHOE 3asBJICHUE, HAMPABJICHHOE HA PACCMOTPEHHE JOKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pPabOTKY JOKYMEHTOB.

3.8.3. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpWBaeT MOKYMEHTHI W B TII€NIIX BHECCHHWS WCHPABICHUA B JOKYMEHT,
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ABJIAIOLIUICS PE3yAbTATOM MPEAOCTABICHUS MYHHUIMMAIBHOW YCIYTH, OCYIIECTBIIACT
OPOLEAYPHI, MPEAYCMOTPEHHbIE MYyHKTOM 3.5 aaIMWHUCTPATHBHOTO PETJIaMEHTa, W
BBIIACT WCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY MPEICTABUTEIIO)
JMYHO TIOJ POCIHCh C M3BATHEM Yy 3asgBUTENSA (YIMOJIHOMOUYEHHOTO TPEICTaBUTENA)
OpHUTHHANA AOKYMEHTA, B KOTOPOM COACPKHUTCA TEXHUUECKAs OIMMOKa, WJIM HAITPABIIACT
B aJpec 3asdBUTENd TMOYTOBBIM OTMHPABICHUEM (MOCPEACTBOM 3JICKTPOHHOW TMOYTHI)
OUCbMO O BO3MOJKHOCTH TMOJIYUCHHA [OKYMEHTAa NpHU mpeaocTaBieHnn B Opran
OpHUTHHAA TOKYMEHTA, B KOTOPOM COJEPXKUTCS TEXHUYECKAs OLINOKa.

AJIMUHHCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBACMbIC HACTOAIINM IYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE JABYX pabouynx JHEH mocie OOHapyKEHUS TEXHUYECKOU
OLIMOKH WJIM TIOTYYESHHS OT JIF0O0TO 3aMHTEPECOBAHHOTO JIUIIA 3aBJICHUSA O JOMYIIEHHOM
omuokKe.

PesynbpTaraMu BRIMOTHEHUA AAMUHUCTPATUBHBIX MTPOLIEAYP ABJIAIOTCS . BHIIAHHBIN
(HarpaBJICHHBIN ) 3aABUTEIO TOKYMEHT.

4. Ilopsinok v popMbI KOHTPOJISI 32 MPEAOCTABJIEHHEM MYHULMIIAJIbLHOM
yeJayra

4.1. ITopsaok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOMOAESHUEM U UCTIOJTHEHHUEM
OTBETCTBCHHBIMH JOJDKHOCTHBIMU JTUIIAMH TOJIOKCHUH aIMAHHUCTPATHBHOIO
pErIaMeHTa ¥ MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPeOOBaHHS K
MIPEAOCTABICHUIO MYHHUITUIIAILHOM YCIIYTH, a TaK)Ke IPUHATACM HMH PEIICHUI

KonTpons 3a MOJHOTOM M KauyeCTBOM MPEAOCTABIICHUS MYHHUIIUIAIbHON YCIyTH
BKJIIOUAET B ¢€0s BBISABJICHHWE U yCTPAaHCHUE HAPYIICHUH TpaB 3asBUTENCH, MPOBEACHUE
MPOBEPOK  COOMIOCHUA TPOLEAYP MNPEAOCTABIACHUS MYHHUIIMNAIBHONH  YCIyTH,
MOATOTOBKY PEIIeHUH Ha ACHCTBUSA (0€3eHCTBIE) JOKHOCTHBIX JIUIT OpraHa MECTHOTO
CaMOyMpaBJICHUS.

dopmMaMu  KOHTPOJIA 3a COOIMIOJCHHUEM MCIIOJIHEHHMS aJIMHHHUCTPATHBHBIX
MPONEYP ABJISAIOTCA:

I) mpoBepka W COTJIaCOBAHHUE TIPOSKTOB JOKYMEHTOB TIO TIPEIOCTABJICHHIO
MYHHUITUTIAJIBHON YCIYTH;

2) IPOBOTUMBIE B YCTaHOBJICHHOM TOPSJIKE MPOBEPKH BEICHUA
JIEIONPOU3BOICTBA;

3) mpoBeneHUE B YCTAHOBJICHHOM TOPSAIKE KOHTPOJBHBIX TTPOBEPOK COOIOCHUS
MPOIEAYP MPEAOCTABICHNS MyHUIIMIAIBHOH YCITYTH.

B mensx Tekyiiero KOHTPOJA MCIOJB3YIOTCSA CBEACHHA, HWMEIOIINECS B
3JIEKTPOHHOM 0asze MaHHBIX, CIyXeOHas KOPPECIOHJACHIMSA, YCTHAs W MHCbMEHHAs
nHpopManysa AOHKHOCTHBIX JIUI], OCYIIISCTBIIAIONTNX BBITIOJITHCHUE aJMHUHUCTPATHBHBIX
MPOLEYP, KYPHAJIBI ydeTa COOTBETCTBYIOIIMX JIOKYMEHTOB M APYTHUE CBEICHUA.

JIns ocyiiecTBIeHUS] KOHTPOJIS 32 COBEPIIIEHHUEM ACHCTBUM MPH MPEAOCTABICHUN
MYHHUITUTIAJIBHON YCIIYTH W TPUHATHH PEIICHWH PYKOBOAMTENIO OpraHa MECTHOTO
CaMOyMpaBJI€HUs TMPEJACTABIAIOTCA CHPaBKM O  pe3yjibTarax MNpeAoCTaBIICHUSA
MYHUIIANAJIBHOW YCITYTH.
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O cnyyasx ¥ IpuYMHAX HAPYIICHUA CPOKOB, MOCIIEA0OBATEILHOCTH U COICPKaHUS
aIMAHHACTPATUBHBIX TMPOIEAYP JMOJDKHOCTHBIC JIMIIA HEMEICHHO HH(OPMHUPYIOT
PYKOBOJUTENA OpraHa, MNPEAOCTABIAIONIETO MYHUIMNAIBHYIO VYCIYTYy, a TaKKe
MNPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHCHUIO HAPYIIEHUH.

Texkymmii  KOHTpPOJbL 3a COOMIOACHWEM  IOCIECAOBATEIBHOCTH  JCHCTBUM,
ONPEACIICHHBIX  AJAMHUHUCTPATUBHBIMHA npoueaypaMu o MPEOCTABIEHUIO
MYHUIIANAJIBHOW YCIIYTH, OCYIIECTBIIICTCS 3aMECTHUTEIIEM PYKOBOAUTENA OpraHa
MECTHOTO  CaMOYIIPaBJICHHSA, OTBETCTBEHHBIM 3a OpraHM3anui0  padoThl IO
MPEAOCTABJICHUIO MYHUIIMIIAIBHON YCIIYTH, HAYAJIBHUKOM OTJI€NA, OCYIICCTBIIAIOIIETO
OpraHu3aI|Io0 PadOTHI MO MPEAOCTABICHUIO MYHUIIMTIAILHOR YCITYTH.

[lepeueHb  JOMKHOCTHBIX JIMI, OCYIIECTBIISIOIIMX TEKYIIHHA  KOHTPOJIb,
YCTAHABJIMBACTCA TIOJIOKECHHUSIMU O CTPYKTYPHBIX TOAPA3ACIICHUSX OpPraHa MECTHOTO
CaMOYIIPABJIEHUSA U JOJDKHOCTHBIMM PETJIAMEHTAMM.

4.2. ITopsaoK ¥ NepUOJUIHOCTh OCYILIECTBIICHUS MJIAHOBBIX M BHEIJIAHOBBIX MTPOBEPOK
MOJTHOTHI M KQUECTBA MPEAOCTABIICHUS MYHULIANIAJIBHON YCIYTH, B TOM YHCJIE MOPAAOK
1 (HOpPMBI KOHTPOJIS 32 TIOJTHOTOM M KAU€CTBOM MPETOCTABIICHHS] MYHUIIHITAIbHOMN
yCIyru

KoHTponibHBIE TIpOBEPKM MOTYT OBITh IUIAHOBBIMH (OCYINECTBISATHCA HA
OCHOBAaHUW MOJYTOJMOBBIX WM TOJOBBIX IJIJAaHOB palbOThl OpraHa MECTHOTO
caMOyTIpaBjIeHUsI) W  BHEIJIAHOBHIMH. [lpM  TIpOBEeNEHWHM  TMPOBEPOK  MOTYT
paccMaTpuBaThCs BCE BOMPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM MYHULMUIAUTBHON
yCIIyTH (KOMIUTEKCHBIC TIPOBEPKH ), HJTH TI0O KOHKPETHOMY OOPAICHHIO 3aIBUTEIIS.

4.3. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMIL OpraHa, MpeaoCTaBIsAIOIIEro
MYHHUITUTIATBHYIO YCIYTY, 32 PEIIeHUs U AeHCTBUS (Oe3eiiCTBIE), MPUHUMACMbIE
(OCYNIECTBIIAEMBIC) UMH B XOJI¢ TIPEAOCTABIICHUS MYHUITUTIATBHOW YCITYTH

[To pe3ynbpTaTamM POBEACHHBIX IPOBEPOK B CIyUae BHIABIICHUS HAPYIIECHUH MpaB
3asBUTENICH BWHOBHBIC JIUIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOIaTeNbCTBOM Poccuiickoit ®enepannm.

PykoBoguTens oprana MECTHOTO CaMOYIPaBJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3asIBIICHUH.

PykoBoguTens (3aMeCTUTETh PYKOBOAMTENA) CTPYKTYPHOTO TOAPA3ACIICHAS
OpraHa MeCTHOTO CaMOYTIPaBJICHHS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIH )
HEHAJUICIKAINEE BHITIOJHEHNE aJMUHUCTPATUBHBIX JCHCTBUH, YKa3aHHBIX B pazjaene 3
aJMUHUCTPATABHOTO PETJIAMCHTA.

JIOKHOCTHBIE JTATIA M MHBIC MYHHUITUTIATBHBIC Ty KaIlUe 3a PEIICHUS U ICHCTBUS
(Oe3neiicTBue), TpPUHUMAEMbie (OCYIIECTBIISIEMBIE) B  XOAE€  MPEAOCTaBIICHUS
MYHHITUTATHHON YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IAaTEIbCTBOM MOPSAIKE.



30

4.4. TlomoxkeHwms1, XapaKTepU3yIomue TpeOOBaHUA K MOPSAAKY U (popMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUITUTIATIBHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPa)<aaH, ux
00bEeIMHEHUHN U OpraHu3alui

KonTposs 3a npeaoCcTaBIeHHEM MYHULIMNATBHON YCIIYTH CO CTOPOHBI TPAYXKIAH, UX
OObCIMHEHUH W  OpraHu3alvii, OCYIIECTBJAECTCS  IMOCPEACTBOM  OTKPBITOCTH
NEATENBHOCTA  OpPraHa  MECTHOTO  CaMOYNPaBJICHWS  TNPH  OPEAOCTABICHUU
MYHHITUTIATHHON YCITyTH, TIOJTyUSHHS TTOJTHOHN, aKTyaIbHOM U JOCTOBEPHOM WH(MOPMAITHH
O MOPAJKE MPEAOCTABJICHUS MYHUIUIAJbHOW YCIYTH U BO3MOXHOCTH JOCYACOHOTO
paccMoTpeHus oOpareHuii (5kajmob) B TMPOIECcCe MPEIOCTABJICHHUS MYHHUIIMITAIBHON
YCIIYTH.

5. locyneoHblii (BHeCyAeOHBbII) MOPSIA0K 00:Ka10BaHHSI pellieHuil U JeicTBUIl
(0e3neiicTBHsI) OpraHa, NPea0CTABJISIOIIEr 0 MyYHUIMNAJIbHYI0 YCJIYTY,
MHOTO()YHKIMOHAJIBLHOT0 LIEHTPA MPeI0CTABJIEHUS FOCYIAPCTBEHHbIX U
MYHUIUNAJIBHBIX YCJIYT, OpraHu3anuii, ykazaHapix B yactu 1.1 cratbu 16
DenepaabHoro 3akona Ne210-P3, a Tak:Kke UX J0LKHOCTHBIX JIHII,
MYHHIMTIAJIBHBIX CJIYKAINX, PA00THHKOB

5.1. 3adBuTenu UMEIOT MPABO HA 00KAJIOBAHUE B AOCYJACOHOM MOPSAJIKE PEIICHUI
u nevictBuii (Oe3MCHCTBHA) OpraHa, NPEIOCTABJISAIONIETO MYHHITUTAIBHYIO YCIIYTY,
JOJKHOCTHOTO — JIMIIAa  OpraHa, MPeJOCTaBIAIONIEr0 MYHUIMOAIBHYIO  YCIYTY,
MYHULUMAIBHOTO  CIYXKAIETO,  PYKOBOAMTENS  OpraHa,  MPeaoCTaBJISAOIICTO
MYHULATNATBHYIO YCIIyTYy, MHOTO(YHKITMOHAJIEHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJIFHOTO IIEHTPA, OpraHu3aIyi, MPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanvHoro 3akoHa Ne 210-D3, a Tak:ke Ux pabOTHUKOB.

3asBUTEIb MOKET OOPATUTHCSA € KAT000H, B TOM YUCIE B CACAYIONIUX CIyYasax:

1) HapymeHue cpoka pPEerucTpalliy 3ampoca O MPEAOCTaBICHUH MyHUITUTIATBHON
yCIIyTH, 3aMmpoca, yKazaHHoro B cratee 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyIIeHWE CPOKa MPEIOCTABJICHHUS MYHHUIIMNANIBHOW yciayru. B ykazanHOM
cydae aocyaecOHoe (BHecymeOHOE) oOkajoBaHWE 3asBUTEIICM PEIICHUH W EHCTBHMA
(6e3aeiicTBusl) MHOTO(YHKITHOHAIBHOTO TEHTPa, pabOTHUKA MHOTO(MYHKITHOHATHEHOTO
IIEHTPa BO3MOXHO B Cjydae, €Ci Ha MHOTO(YHKITMOHAIBHBIA IICHTP, PEIICHUAS H
neiicTeus  (O6e374€iCTBHE) KOTOPOTO  OOXKANyrOTCS, BO3JIOKeHA  (YHKIHS 110
MPEAOCTABICHUIO COOTBETCTBYIOIIUX MYHMIIMNAIBHBIX YCIAYT B TOJHOM OObEME B
nopsake, onpeaenaeHHoM yactoio 1.3 crarbu 16 @eaepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3aABUTENSA JOKYMEHTOB WM WH(POPMAIUH MO0 OCYIIECTBICHUS
JICUCTBAM, TPEJACTABIICHUE WJIM OCYIICCTBIICHHE KOTOPBIX HE MPETYCMOTPEHO
HOPMATUBHBIMM TIPaBOBbIMH akTamu Poccuiickoit ®denepanuy, HOPMATUBHBIMU
nmpaBoBbIMU akTamu PecniyOnuku TaTtapcTan, MyHUITUTIAIbHBIMUA MPABOBBIMU aKTAMU JJ14
MPEAOCTABICHUSA MYHUIIMTIATBHON YCIIYTH;

4) oTkaz B TIpUEME JOKYMEHTOB, TPEIOCTABICHHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMM TIPaBOBbIMH akTamu Poccuiickoit ®denepanuy, HOPMATUBHBIMU
nmpaBoBbIMU akTamMu PecnyOnmku TaTtapcTan, MyHUIIMTIATbHBIMU MPABOBBIMU aKTaAMU JJ14
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MPEIOCTABICHUS MYHUITUTIABHOM YCITYTH, Y 3aBUTEIIA,

5) 0TKa3 B MPEAOCTABICHUA MYHHUITUTIAIBHON YCIIYTH, €CITM OCHOBAHMS OTKa3a HE
MIPETyCMOTPEHBI (penepaibHBIMA 3aKOHAMHW W TIPUHATHIMA B COOTBETCTBHHM C HUMH
WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTamu Poccuiickoit ®denepamnmm, 3aKOHAMH H
WHBIMU HOPMATHBHBIMH TIPABOBBIMHE akTaMu PecriyOmku Tarapcran, MyHUTTUTIATBHBIMHA
MPaBOBBIMKM aKTaMHW. B ykazaHHOM ciydae mocyaeOHoe (BHecymeOHOe) o0XaloBaHHE
3aSBUTEIIEM PCIICHUNA W JCHCTBHM (Oe3AeiCTBUSA) MHOTO(YHKITHOHAIEHOTO TICHTPA,
paboTHWKa MHOTO(YHKITMOHAJIBHOTO IIEHTPa BO3MOXKHO B CjIydae, €Clid Ha
MHOTO(YHKIIMOHAJGHBIN TIEHTP, PEIICHus W JAcHcTBHS (Oe3MeHCTBHE) KOTOPOTO
o0XKanyloTCs, BO3JIOXKEHA (YHKIUA TIO0 MPEAOCTABIICHUIO  COOTBETCTBYIOIIUAX
MYHHITUTIATHHBIX YCIIYT B TIOJTHOM 00BEME B TIOPSAKE, OTPEACIICHHOM YacThio 1.3 cTtaThn
16 ®enepanbHoro 3akona Ne 210-D3;

6) 3atpeboBaHuE C 3aABHUTEISA TMPH MPEAOCTABICHHN MYHHITUTAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMM MPABOBBIMU akTamu Poccuiickoit
®denepanuu, HOPMATUBHBIMM  TMpPaBOBbIMM  akTamu  PecnyOnuku  Tarapctas,
MYHHUITUTIATHHBIMA TTPABOBBIMU aKTaMU,

7) oTKa3 opraHa, MPEJOCTABIIAIONICTO MYHHUIAMIAJIBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPEIOCTABIIAIONIETO MYHHUITATIAIFHYIO YCIYTY, MHOTO(YHKIIMOHATFHOTO
IEHTpa, paboTHUKA MHOTO(MYHKITHOHAIBHOTO TIEHTPA, OPraHU3alnid, TPEAYCMOTPEHHBIX
yacteto 1.1 cratem 16 ®enepanbHoro 3axkoHa Ne 210-®3, wnu ux paOOTHUKOB B
WCITPABJICHAM JOMYIMEHHBIX WMH OINEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YJIHTATE
MPEAOCTABJICHUS ~ MYHHIMIAJBHOH  YCIYTH  JMOKyMEHTax Jub0  HapyIICHHUE
YCTaHOBJIEHHOI'O CPOKa TaKUX ucIpaBieHuii. B ykazaHHoM ciydae pocyaeOHOe
(BHECYmeOHOE) oOOKajloBaHWE 3asBUTENEM pelieHui u  AcucTBuil  (Oe3mercTBHs)
MHOTO(YHKIIMOHAJILHOTO  IIEHTPa, padOTHWKAa MHOTO(YHKIIMOHAJIBHOTO  IIEHTPA
BO3MOXXHO B CJIy4ae, €CJIi Ha MHOTO(YHKITMOHAIBHBIA TEHTP, PEIICHUS U JNEHCTBUS
(Obe3neiicTBrE) KOTOPOTO OOXKATYIOTCH, BO3JIOXKEHA (YHKIUS TIO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHHUITUTIATBHBIX YCIYT B TIOJTHOM 00bEME B TIOPAIKE, OMTPEACITICHHOM
yacTeto 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

8) mapymieHHWe Cpoka WIA TOpsiIKa BBIIAYM JOKYMEHTOB 10 PE3yJibTaTaM
MIPEIOCTABICHUS MYHUITUTIATBHOW YCITYTH;

9) MpUOCTAaHOBIICHUE MPEIOCTABICHUS MYyHUITUTIAIBHOM YCITYyTH, €CITA OCHOBAHUS
MPUOCTAHOBJICHUSI HE TPEAYCMOTPEHBI (heepaIbHBIMU 3aKOHAMH W TIPUHSITHIMH B
COOTBETCTBHM C HHUMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu Pocchiickoit
®denepanun, 3aKOHAMW W WHBIMH HOPMATHBHBIMH TPABOBHIMH akTamMHu PecryOnmku
Tarapcran, MyHUITUTIATBHBIMA TTPABOBBEIMU akTaMH. B ykazaHHOM ciiydae qocyaeOHOe
(BHECymeOHOE) oOOKajloBaHWE 3asBUTENEM pelieHu u AcucTBuil  (Oe3mercTBHs)
MHOTO(YHKIIMOHAJILHOTO  IIEHTPa, paldOoTHWKA MHOTO(YHKIIMOHAJIBHOTO  IIEHTPA
BO3MOXXHO B CJIy4ae, €CJIMi Ha MHOTO(YHKITMOHATHHBIA TEHTP, PEIICHUS W JCHCTBUS
(Obe3aeiicTBrE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKITHS TIO TPEAOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHUITUTIATBHBIX YCIYT B TIOJTHOM 00bEME B TIOPAIKE, OMTPEACTICHHOM
yacTeto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBanue y 3asBHTENA TPH TPEIAOCTABICHUH MYHHIMITAJIGHONW YCIyTH
JOKYMEHTOB WU WH(OPMAIMK, OTCYTCTBHE W (WJIH) HEAOCTOBEPHOCTh KOTOPHIX HE
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YKa3bIBAJIUCH MPHU MEPBOHAYAJILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJid
MPEAOCTABICHUA MYHUIIUNIATBHON YCIYyrd, JUOO B MPEAOCTABJICHUU MYHUIMIAIbHOM
YCJIYTH, 32 MCKJIIOUEHHUEM CJIy4aeB, MPEAyCMOTPEHHBbIX MyHKTOM 4 uvactu 1 cratbu 7
®enepansHoro 3akoHa Ne 210-03. B ykazannoMm ciaydae gocyaebHoe (BHeCymeOHOE)
00’kanoBaHKe 3asBUTENIEM peLIeHn U nercTBuit (Oe3nericTBUA)
MHOTO(YHKIIMOHAJILHOTO  TIEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(YHKITMOHAIBHBIA TEHTP, PEIICHUS U NECHCTBUS
(Obe3aeiicTBrE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIUS TIO TPEAOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUIIAJIbHBIX YCIIYT B MOJTHOM 00BEME B MOPSAJKE, OMPEACTICHHOM
yacTeto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaerca B mHMChbMeHHOW (opme HA OyMaKHOM HOCHUTENE, B
ANEKTPOHHOW ¢dopMe B OpraH, TNPEIOCTABNISIONIANA MYHHITUIATBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJILHBIN TIEHTP MO0 B COOTBETCTBYIOIIUN OPraH TOCYJapCTBEHHOW
BJIACTH, SBJIAIOMAKNCS yUpeauTeeM MHOTOMYHKIIMOHAIBHOTO TIEHTpa (manee -
yupeauTeNlb ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpPA), a Takke B  OPTaHW3alldH,
npeaycMoTpeHHbie 4acThio 1.1 ctateu 16 @eaepanbHoro 3akona Ne 210-D3. Kanobsl Ha
pemeHns W AcHCTBUSA (Oe3melCTBAE) PYKOBOMUTENS OpraHa, NPEIOCTaBIISIONIETO
MYHHUITUTIATHHYIO YCIYTY, TIOJAIOTCS B BBITIECTOAIINANA OpraH (TP €T0 HAJIWYWHN ) TU00 B
CJIy4ae €ro OTCYTCTBHS PAacCMATPUBAIOTCA HEMOCPEACTBEHHO PYKOBOJMTENIEM OpraHa,
MPEAOCTABIAIONICT0 MYHUIUMNAIbHYIO ycayry. KanoObl Ha pelieHus W JAeHCTBUS
(6e3neiicTBre) paboTHUKA MHOTO(YHKIIMOHAIBHOTO TIEHTPA MOAAIOTCS PYyKOBOIUTEIIO
3TOTO MHOTO(YHKITMOHAIBHOTO TieHTpa. JKamoObl Ha permieHuss W JCHCTBHSA
(be3neiicTHe) MHOTO(YHKITHOHATEHOTO LEHTpa MOAAI0TCA YUPEIUTEIIO
MHOTO(YHKIIMOHAJILHOTO TICHTPA WM JOJDKHOCTHOMY JIMITY, YTOJTHOMOYCHHOMY
HOPMAaTUBHBIM MpPaBOBbIM akToM PecnyOnuku Tarapcran. JKanoObl Ha penieHus u
nericteus (Oe3melicTBAE) PabOTHUKOB OpraHW3alWi, MPEAYCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, mnoparoTcss PYKOBOAMUTENIAM 3THUX
OpraHu3aIuu.

Kanoba Ha pemrennst u AeiicTeusa (O€3AeHCTBIE) OpraHa, MPEAOCTaBIISIONETO
MYHULMNAIBHYKD  YCJIYTy, JAOMKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBJIsAIONIero
MYHULUNAIBHYIO YCJIYTy, MYHHUIMIAIBHOIO CIIYXKalllero, PYKOBOAMUTENS OpraHa,
MPEAOCTABISAIONICTO MYHUITUTIATBHYIO YCIIYTY, MOXET ObITh HAMPABJICHA IO MOYTE, UEPE3
MHOTO()YHKITMOHATLHBIH LEHTP, C WCIOIb30BAHUEM uH()OPMAITMOHHO-
TEICKOMMYHUKAMMOHHON  cetnn  «MHTepHET», OQUIManbHOrO  caita OpraHa,
MPEJOCTABIAIONICr0  MYHULUMNAbHYHO  yciayry,  EnmHoro  mopraja  ju0o
PecnyOnukanckoro noprana, vH(GOPMAITMOHHONW CUCTEMBI AOCYA€OHOTO 00KaAIOBAHHUS, a
TaKXe€ MOXKET ObITh MPUHATA MPU JIMUHOM Tpueme 3asButens. JKanoba Ha pelieHUs u
NEHCTBUS (be3neiicTHe) MHOTO(YHKITHOHATTEHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJIFHOTO IIEHTPA MOXKET OBITh HATIPABJICHA TIO TIOUTE, ¢ UCTIOJIb30BAHUEM
WH()OPMAITMOHHO-TEIICKOMMYHUKAMOHHOW cetn « HTepHEeT), OodummansHOTO Ccaiita
MHOTO(YHKIIMOHAJTFHOTO TIeHTpa, EnuHoro moprana mubo Pecnybnmkanckoro moprana,
MH(POPMAIMOHHOM CUCTEMBI TOCYACOHOr0 00)KaJTOBAHMS, a TAK)KE MOYKET OBITh MPHUHSITA
npy JTUYHOM Tpueme 3assurtenisa. Kamoba Ha pemeHus u aelcTBus (Oe3aeicTBHE)
OpraHu3aIui, NpeaycMOTPeHHbIX YacThio 1.1 cTtatem 16 denepanpHoro 3akona Ne 210-
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®3, a Takke UX pabOTHUKOB MOXET OBbITh HAMPABJICHA MO MOUYTE, C MCHOJb30BAHUEM
WH()OPMAITMOHHO-TEIICKOMMYHUKAMOHHOW cetn « HTepHET», OQHUITMaNbHBIX CAHTOB
3TUX opranu3zanuii, Equnoro noprana au6o PecnyOiMkaHCKOro nopraia, a Takke MOKET
OBITh IPUHSITA TIPY JTUIHOM TTPUEME 3aTBUTEIS.

5.3. ’Kano6a nomkHa coaepKarh:

1) HaWMeHOBaHWE OpraHa, NPEIOCTABISIIONIETO MYHHIIMMAIBHYIO —YCIIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEJOCTaBJISAIONIEr0 MYHUIUMNAIBHYIO YCIyry, Ju00
MYHHUITUTIATHHOTO CITYKaIeTo, MHOTO()YHKIIMOHAIFHOTO TIEHTPA, €r0 PYKOBOJAUTENS H
(wv) paOOTHWKA, OpraHW3alWi, NPEIyCMOTPEHHBIX dacThio 1.1 cratem 16
®denepanbHoro 3akona Ne 210-03, ux pykoBoaurtenei u (M) paOOTHAKOB, PEIICHUAS
neiictBus (6e31eiicTBHE) KOTOPBIX 00XKaTYIOTCH,

2) damunuio, uMs, OTU4ECTBO (TIOCIIEHEE - TIPU HAJIMYWH), CBEICHUS O MECTE
KUTEIIbCTBA 3aABUTEISA - (PU3UUECKOTO JIUIA JTMOO HAMMEHOBAHKE, CBEJICHUS O MECTE
HAXOXXJCHHUS 3adBUTEIA - FOPUAMYECKOTO JIUIA, a Takke HOMEP (HOMepa) KOHTAKTHOTO
TenedoHa, ampec (aapeca) HIEKTPOHHON MOUTH (TIPH HAJTWYHMK) W TIOUTOBBIN aJIpec, 1Mo
KOTOPBIM JIOJKEH OBbITh HAMIPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 OOKaTyeMBIX PEIICHUAX W ACHCTBUAX (Oe37eicTBUM) OpraHa,
MPEJOCTABMSAIONICET0 MYHULMNAIBHYIO  YCIIYIy, JOJKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABIAIONIETO MYHULMOAIBHYIO YCAYTY, JUOO0 MYHHMIUMIAIBHOIO CIIY>KallEero,
MHOTO(YHKIIMOHAJIFHOTO  IIeHTpa, pPabOTHWKA MHOTO(MYHKIMOHAIBHOTO TIEHTPA,
OpraHu3ainui, npeaycMoTpeHHbIX yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB,

4) moBoABI, HA OCHOBAHWUW KOTOPHIX 3aABUTENIL HE COTJIACEH C DEIICHUEM W
nericteuemM (Oe3MeHCTBHEM) OpraHa, TPEIOCTABJISIONIETO0 MYHHIMMAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPEJOCTaBJIAONIEr0 MYHUIUNAIBHYIO YCIyry, Ju00
MYHHUITUTIATHHOTO  CITY)Kallero, MHOTO(PYHKIIMOHAJIRHOTO  TIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIFHOTO IIEHTPA, OpraHu3aIui, MPeaIyCMOTPEHHBIX YacThio 1.1 cTtaThn
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asABUTEIEM MOTYT ObITh
MIPEICTABIICHBI TOKYMEHTHI (TIPY HAJTMUHH ), TTIOATBEPIKIAIOIITHE TOBOIBI 3asIBUTEIIS, THOO
WX KOTIVH.

5.4. TloctynuBias >kajio0a MojIeKUT PETUCTPALMM B CPOK HE MO3AHEE padodero
JIHSA, CIIEAYIOIIETO 32 JHEM MOCTYTUICHUS.

5.5. JKanoba, moctynuBlIas B OpPraH, NPEAOCTABJISAIOIIUA MYHUIUNATLHYIO
yCIIyTy, MHOTO() YHKITMOHAIBHBIN IIEHTP, YIPEAATETIO MHOTO(YHKITHOHAITBHOTO IIEHTPA,
B OpraHu3aluu, npeaycMoTpeHHbie yacThto 1.1 cratbu 16 ®enepanbHoro 3akona Ne 210-
®3, mbo BeImECTOSIMMA opraH (MPU €ro HAJWYHH), TOJUIC)KHT PACCMOTPEHHUIO B
TEUEHWE MATHAALATH padounX JHEH CO JHSA €€ PErucTpailiy, a B cliydyae 00XajoBaHUs
0TKa3a OpraHa, MPEIOCTABJISIONIETO MyHUITUTIATBHYIO YCIYTY, MHOTO(DYHKITHOHATBHOTO
LIEHTPA, OPraHu3aluii, NpeayCMOTPEHHbIX YacThio 1.1 cratbu 16 OeaepanbHOro 3aKkoHa
Ne 210-®3, B mpueMe AOKYMEHTOB y 3asBUTENA JIMOO B MCHPABJICHUU JIOMYIICHHBIX
OMeYaToK MU OMMOOK WM B cliydae 00XKaJIOBAaHMS HAPYUIEHUA YCTAHOBJIEHHOTO CPOKa
TaKUX UCTIPABJICHUMN - B TCUCHUE MATH padOUMX JHEH CO JHS €€ PErucTpaluu.

5.6. Tlo pe3ynbTaTamMm pacCMOTPEHHUS KaJ00bl MPUHUMAETCS OJHO U3 CIACTYIOIIUX
PeLLIEHUN:
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1) >xanoba y1oBIETBOPAETCS, B TOM YHCIIE B (h)OPME OTMEHBI PUHATOTO PEIICHMSI,
WCIIPABJICHUS JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABICHUA MYHULIMNAIBHOM YCIYTH TOKYMEHTAX, BO3BPATa 3asBUTENIO JCHEAKHBIX
CPEACTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit denepaiiviv, HOpMaTUBHBIMU MTPaBOBbIMU akTamu PecnyOmuku Tatapcras,
MYHULANATBHBIMU PABOBBIMU aKTaAMU;

2) B yAOBIICTBOPEHUH KAJIOOBI OTKA3BIBACTCS.

He mosnHee nHs, CAEAYIOUIEro 3a JHEM MPUHATHS PEIICHUS, YKA3aHHOTO B
HACTOSIIIEM TYHKTE, 3aABUTENIO B MACHMEHHOW (hOpMe W M0 JKEIAHWIO 3aSBUTENS B
ANMEKTPOHHON (QopMe HampaBIseTcss MOTHBHPOBAHHBIM OTBET O pe3yJbTrarax
PacCMOTPEHHUSA KATOOBbI.

5.7. B cnydae mnpuzHaHusA KajloObl MOJICKAIICH YAOBJIETBOPEHUID B OTBETE
3aSBUTENIO O PE3ybTaTaX PAcCMOTPEHMS KajoObl maercsa wHpopMamus O JCHCTBUSAX,
OCYIIECTBIISIEMbIX ~ OPraHoM,  MPEAOCTaBJAIONIMM  MYHUUMNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIFHBIM [IEHTPOM JIHOO OpTaHM3aIueH, mpeaycMOoTpeHHo# JacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B 1ensax HE3aMeAJIUTEIILHOTO YCTPAHEHUA
BBISIBJICHHBIX HAPYIIEHUHA NIPU OKa3aHUM MYHMIIMNAIBHON YCIYTH, a TAKXKE MPUHOCATCSA
WU3BUHEHUS 32 IOCTABJICHHBIE HEY00CTBA W yKa3bIBaeTCs MH(GOPMAIHS O JATBHEHIITNX
JNEHUCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIIUTH 3aABUTENIIO B LENAX MOJYYEHUA
MYHUIIANAJIBHOW YCITYTH.

5.8. B ciyuae npuszHaHuA KaloObl HE MOAJICIKAIICH yIOBJIETBOPEHUIO B OTBETE
3aABUTENII0 O Pe3yJibTaTaX PAcCMOTPEHUS KajloObl MAIOTCA aApPTryMEHTUPOBAHHbBIC
Pa3bACHCHHUS] O TPUUMHAX TPHUHATOTO PEIICHUSA, a Takke WH(POPMANUA O TOPAIKE
00’KaJIOBAaHUS IPUHATOTO PELICHUA.

5.9. B ciyuyae yCTaHOBJIEHHUS B XO/€ WM MO PE3yJibTaTaM PaCCMOTPEHHUS KaJIOObI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPABOHAPYLIECHUS WIM MPECTYIICHUS
JOJIKHOCTHOE JIUIO, pa0OTHUK, HAJAECTICHHBIE TOJITHOMOYHUSAMHU 11O PACCMOTPEHUIO JKaJ00,
HE3aMEITUTEILHO HAPABJISAIOT UMEIOIIHNECS MATEPUAJIbI B OPraHbl MPOKYPATYPHI.
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[Tpunoxxenue Ne 1

K AIMUHUCTPATUBHOMY
pErJIaMEHTY MPEIOCTABICHUS
MYHUILUNAJIBHONW YCIYTH MO
MIPUHATHIO PaHEe
MPUBATU3UPOBAHHBIX JKHUJTBIX
MOMEIIEHUH B MYHUITUTIAJIbHYIO
COOCTBEHHOCTh

(bnank oprana, NpenOCTaBISIFOIIEr0 MyHHLIMITIAIBHYIO YCIIYTY)

Komy:

KonrtakTHBIE TaHHBIE:

[Ipencrasurens:

KonTtakTHbie JAAaHHBIC ITPCACTABUTCIIA.

PEINIEHHME
00 OTKa3¢ B MPEIOCTABICHUA MYHUIIUTIAILHON YCIIYTH
o
OoT No

Paccmotper Baine 3adBieHue ot No 51

npujiaracmsie K HEMY JIOKYMEHTbI YIOJIHOMOYEHHbBIM OpraHoM
MIPUHATO PEILICHHE 00 OTKa3e

B no
CJICAYIOIIMM OCHOBAHUSAM

1.

2.

JlomoaauTe b HAS HH(OPMAITHS

Brl BrIpaBe mMOBTOPHO OOPATHUTHCS B YIIOJHOMOUYECHHBIH OpraH ¢ 3asgBICHHUEM O
MPEIOCTABJICHUH YCIIYTH TTOCTIe YCTPAHEHHU S YKAa3aHHbBIX HAPYIIICHUHA.

JlaHHBIH OTKa3 MOXET ObITh O00KaloBaH B JOCYASOHOM TIOPSAKE IyTEM
HanpapJICHU Kajg00bl B YIOJHOMOUYEHHBINA OpraH, a Tak:Ke B CyIcOHOM TOPSIKE.

Ceenenust 00 3J€KTPOHHOM MOIMTUCH

HomxHocTHOE nuto (PHO)

(TIOATTHCH YIOTHOMOYCHHOTO JOJDKHOCTHOTO JTHIA
oprasa)
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[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY
pErJIaMEHTY MPEIOCTABICHUS
MYHUILUNAJIBHONW YCIYTH MO
MIPUHATHIO PaHEe
MPUBATU3UPOBAHHBIX JKHUJTBIX
MOMEIIEHUH B MYHUITUTIAJIbHYIO
COOCTBEHHOCTh

(bnank oprana, NpenOCTABISIFOIIEr0 MyHHLIUTIAIBHYIO YCIYTY)

Komy:

KonrtakTHBIE TaHHBIE:

[Ipencrasurens:

KonTakTHbie JAHHBIC IIPCACTABUTCIIA.

PEIIEHUE
00 0TKa3e B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX JIJI MPEAOCTABICHUS
MYHUIUNAJIBHON YCIIYTH MO

oT No
Paccmotper Baimie 3adBieHue ot No 51
TpyjIaraeMbie K HEMY JTOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom
MIPUHSITO
peiieHue 00  OTKa3e B MpHEME  JOKYMEHTOB,  HEOOXOAUMBIX A

1o CJICAYIOIUM OCHOBAHUAM

N —

Pa3bsacHenune npuurH oTKa3a:
JlomomaATe IR HAA HHPOPMATTUA:

Brl BIpaBe mMOBTOPHO OOpATUTHCS B YIIOJHOMOYEHHBIM OpraH ¢ 3asBJICHUEM O
MPEIOCTABJIICHUH YCIIYTH TTOCTIe YCTPAHEHU S YKAa3aHHbBIX HAPYIIICHUIA.

JlaHHBIH OTKa3 MOXET ObITh O00KaloBaH B JOCYASOHOM TIOPSAKE IyTEM
HanpapJICHU Kajg00bl B YIOJHOMOUCHHBIA OpraH, a TakKe B CyI6OHOM TOPSIKE.
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Ceenenust 00 3JEKTPOHHOHN MOAITUCH

HomxHocTHOE Juto (OHO)

(TIOATTHCH YIOTHOMOYCHHOTO JOJDKHOCTHOTO JTHIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
pPErJIaMEHTY MPEIOCTABICHUS
MYHULUNAJIBHOW YCITYTH MO
MIPUHATHIO PaHEE
MPUBATU3UPOBAHHBIX JKHUJTBIX
MOMEIIEHUH B MYHUITUTIAIbHYIO
COOCTBEHHOCTh

B
(HAUMEHOBAHKE OPraHA MECTHOTO CAMOYIIPABIICHHS
MYHHUIUIIAIBHOTO 00Pa30BAHM)
oT
(manee -
3asABUTEND).

(pammmws, mMsL, OTUECTBO, TACTIOPTHBIE JAHHBIC, PETUCTPALUEO IO MECTY
JKUTCITBCTBA, TCIC(OH)

3asBiaenue
(6] HpI/IHﬂTI/II/I paHee HpI/IBaTI/ISI/IpOBaHHbIX JKHUJIBIX HOMeH_IeHI/Iﬁ B MYHI/IL[I/IHaJ'IbHYI-O CO6CTB€HHOCTB

IIpomwy Bac npuHATH paHee NPHUBATU3UPOBAHHBIX SKUJIBIX MOMEIIEHUNH B MYHHMLUIAJIbHYIO
COOCTBEHHOCTD IUIOIIAABI0 _ KB.M.

Anpec KHUIJIOTO MOMELIEHHsT: MyHULUITAIbHBIN paiioH (TOPOACKON OKPYT), HACEJICHHBIN
MYHKT YL .

K 3asBnenuro nmpunararotcs clienyroline OTCKaHUPOBAaHHbIE JOKYMEHTHI:

1) JIOKyMEHTBI, YAOCTOBEPSIOIINE JINYHOCTD KaXKIOTO WIEHA CEMbH,

2) JIOKyMEHT, MOATBEPKAAIOLINHA TOJHOMOYHS NPEACTaBUTENs (€ClIM OT MMEHHU 3asiBUTEII
JEeWCTBYET NPEACTABUTEND),

3) JIOKyMeHT, MNOATBEP)KAAOLINI MpPaBO COOCTBEHHOCTH Ha JKWJIOE TMOMeEIIeHue (eciu
COOCTBEHHOCTb HE 3apErUCTPUPOBaHa B ENMHOM rocyaapCTBEHHOM peecTpe HEABIKUMOCTH);

4) CripaBka ¢ MeCTa KHUTEIbCTBA,

5) Konust TEXHU4ECKOTO MacropTa KUIOrO MOMEIIEHUS,

6) Pa3pemenue otTnmena OMEKH W TMOMEYHTEILCTBA HCIOJHUTENBHOTO KOMHUTETA
MYHHULUNAIBPHOTO paiioHa O Oe3BO3ME3NHOW Iepeaade >KUIIOrO IMOMELICHHS B MYyHHLUMAIbHYIO
COOCTBEHHOCTD (€CITH B MPUBATU3ALMH YIaCTBOBAIN HECOBEPIIEHHOJIETHHE IETH)

7) Beimucka u3 AOMOBOH KHUTH (B Cilydae, €CIIM OKYMEHT BBIAETCS KOMMEPYECKOM
opraHusanue).

O06s13y10Ch TIPU 3aIpOCe MPEAOCTABUTh OPUTHHAJBI OTCKAHUPOBAHHBIX JOKYMEHTOB.

(nara) (moamuck) (®HO)
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Pesynprar npegocTaBiieHus MyHULIIANAIBHON YCIYTH, NPOIILY MPEIOCTABUTD:

]:IB auuHbli kaOuHet [loprana rocy1apCTBEHHBIX U MYHMIIMMAJIBHbBIX YCIYT
Pecny6nuku TatapcraHn;

]:IB MHOTO(YHKIIMOHATTLHOM IICHTPE TPEIOCTABJICHHUS TOCYTAPCTBEHHBIX H
MyHULUNAIbHBIX yeyT PecnyOnuku Tarapceran;

I:I B Opeane.

(mara) (TOIHUCH ) (®.N.0))



[Tpunoxenue Ne 4

K AIIMUHHACTPATUBHOMY PETJIAMECHTY
MIPEIOCTABICHUS MYHHUITUTIATBHON
YCJIYTH TIO IPUHSATHUIO PAHEE
MIPUBATU3APOBAHHBIX KHUJIBIX
MOMEIICHUH B MYHHUITUTIATEHYTO
COOCTBEHHOCTh

B MKY «llanata uMymecTBEHHBIX U
3€MEJTBHBIX OTHOIICHUMN
BpICOKOTOpCKOro MYHHIMIIAIBHOTO
pationa PecniyOnuku Tatapcran»

Or:

3agasnenue
00 HCTIPABJICHUH TEXHUYCCKOM OITHOKH

Coobmiato 00 ommdke, MOMYIICHHOW NMPU OKa3aHWUM MYHUIMOAJIBHOW YCIYTd MO

3anMucaHo:
[IpaBunbHbBIEC CBENCHUA:

IIpomy  ucnpaBuTh  AOMYIICHHYIO  TEXHHWYECKYI0  OMMOKY W BHECTH
COOTBETCTBYIOIINE M3MEHEHHS B JOKYMEHT, SBJIAIONIANUCS Pe3yIbTaTOM MYHHUIIMTAIbHOM
YCIIYTH.

[Ipunararo cieayrommue J0KyMEHTHI:

1.

2.

B cnyuae npunHsATHSA pemieHHsS 00 OTKIOHCHWH 3asBIICHHS 00 WCIPaBICHUH
TEXHUYECKOM OIMOKH MPOIITY HAMPaBUTh TAKOE PEIICHUE:

MOCPE/ICTBOM OTIIPABJICHUS JIEKTPOHHOTO TOKyMeHTa Ha aapec E-mail: ;

B BHUJE 3aBEPEHHOM KOMWHU HA OyMa)KHOM HOCHTEJIE MOYTOBBIM OTHPABICHHUEM IO
azpecy: .
Hacrosmmm moarBepskaai0: CBEACHMS, BKIIIOUSHHBIC B 3adBJICHUE, OTHOCAIIUECA K
MOEH JIMYHOCTH W MPEACTABIIIEMOMY MHOIO JIMI[y, a TakKe BHECEHHBIE MHOIO HHXKE,
JOCTOBEPHBL. JIOKyMEHTHI (KOTIMH JTOKYMEHTOB), TIPHJIOKECHHBIC K 3asIBJICHHIO, COOTBETCTBYIOT
TpeOOBaHUAM, YCTAHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickort deneparyin, Ha MOMEHT
MIPEACTABICHUS 3adBJICHUS STH JOKYMEHTHI JCHCTBUTENIbHBI W COAEPKAT JTOCTOBEPHBIC
CBEACHHUA.

(mata) (TIoamHCH) (®.N.0)



