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06 yTBEPXAEHUN AGMUHUCTPATUBHOIO pernamMmeHTa
npefoCcTaB/IEHNA MYHULMNABHOW YCYTr N0 3aK/OYeHUI0 AOMONHUTENIbHOTO
cornalleHnss 0 BHECEHUN U3MEHEHWIA B JOrOBOP apeHAbl, B 0r0BOP onepaTUBHOIO (
ynpas/ieHs, 6e3B03Me3HOr0 Nnosib30BaHNSA, X03ANCTBEHHOIO BeAeHNS
MYHWLMNaNIbHOI0 NMMyLLEecTBa

B coOTBETCTBMM C MPOTOKO/IOM 3acefaHus pabodyelt rpynnbl Mo peasmsayuu
MPOEKTOB Mo UMpoBoii TpaHchopmaumm Pecny6nvkn TatapctaH ot 14.06.2021 N 1Mr-12-
186, defepanbHbIM 3aKOHOM Poccuiickoin degepaunm ot 06 okTa6ps 2003 roga N 131-P3
«O6 O06WKMX npuvHUMNax opraHusaumyM MeCcTHOro camoyrnpaBfeHus B POCCMInCKOMN
depnepaunmn», dPegepanbHbIM 3aKOHOM Poccuitickon ®epepaumn ot 27 mons 2010 roga
Noe210-®3 «O6 opraHusaumm npefoCTaB/fIeHUA TOCYLAPCTBEHHbLIX W MYHULMMANbHbIX
ycnyr»

I, YTBepauTb npwunaraemblii  AQMUHUCTPATMBHBIA pernameHT npefocTaBneHnsSr
MYHULMNANbHON YCNYrY MO 3aKJYEeHU LOMNONHUTENbHOI0 COrfalleHns O BHeCeHUu
M3MEHEHWUI B [OrOBOP apeHAbl, B AOrOBOP ONEpaTUBHOrO ynpasfieHUs, 6e3B03Me3LHOM0
M0/1b30BaHUSA, XO39NCTBEHHOIO BeAEHUS MyHULMMNaNbHOIO UMYLLIECTBA.

2. Onybnukosatb (06HapofoBaTb) HACTOALLEE pacnopsXeHWe pasMecTMB Ha
othmumanbHOM calite BbICOKOrOpCcKOro MyHUUMNanbHOro painoHa Pecny6nvky TaTapcTaH
B MH(OPMALNOHHO-TENIEKOMMYHUKALUMOHHOW  ceTu  WHTepHeT no  BebG-afpecy;
http://vysokaya-gora.tatarstan.ru/ n Ha «OdumumnasbHOM nopTasne NpPaBoBOW WMH(opMaL MK
Pecnybnvkn TatapcTtaH» no seb-agpecy: 1lLLp:/prayo,tatarstan.ru.

3. KOHTpO/ib MCNOMHEHNA HACTOALLEro Pacropsi>XeHNs 0CTaB/IA0 3a COBOM.

C.M. MwuHra3sos
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AIMVHUCTPATUBHbIA pernameHT
NpefocTaBNeHNS MyHULUNANBHOR YCNyrn Mo 3aKAl0UeHUI0 JONONHUTENbHOMO
cornalleHns 0 BHECEHUWN M3MEHEHWIT B OrOBOP apeH/bl, B 4Or0BOP OMepaTUBHOIO
yrnpaBfeHus, 6e3B03Me3HOr0 Mo/Ib30BaHUs!, X03IMCTBEHHOI O BeAeHUS
MYHULMNANbLHOI0 MMYLLLECTBA

1. O6uwme NoNoXKeHNA
1.1. Tpeamet perynnpoBaHms adMUHUCTPATMBHOIO pernameHTa

1.1.1. Hactoswmi afiMVHUCTPATUBHbIN pernameHT npegocTaB/eHNs
MYHULMNNbHON ycnyrn (panee - aAMWHUCTPATUBHbLIA pernameHT) ycTaHaB/IMBaeT
CTaHAapT W NOPAAOK NPeAoCTaBfeHUs MYHUUMMNaNbHOW YCNyrn Mo 3aKIH0YEHUIO
[ONONHUTE/NIBHOMO COr/allleHns O BHECEHUM M3MEHEHWIA B JOTOBOP apeHAbl, B OroBOp
OnepaTMBHOrO ynpas/ieHWsl, 6e3B03Me3LHOI0 Mo0Jb30BaHUA, XO3AMCTBEHHOIO BeAeHMS
MYHULMNANIbHOr0 UMYLLECTBa (Aaniee - MyHULUMNanbHas ycnyra).

1.1.2. TlonoxeHna agMUHUCTPATUBHOIO pernaMeHTa MNPUMEHSAIOTCA TakKXe B
C/lyyae pacTop>XXeHWs [orosopa apeHAbl, B [0OroBOp OMepaTMBHOIO YMpaBneHWus,
6e3B03Me34HOr0 NO/b30BaHUA, X03AACTBEHHOIO BEEHNSA MYHMLMNAIbHOTO MMYLLECTBA.

1.2. Kateropuu 3assutenei

1.2.1. Jlvyamn, MMELWMMM NPaBO Ha MOJlyYeHMe MYHUUMNaNbHOW YCayru,
ABNAOTCA (PU3MYECKME N IOpPULAMYECKME Nnua (fanee - 3a9BUTENb).

1.22. C 3a9BneHMeM BrpaBe 006paTUTbCA  MNpeAcTaBUTeNlb  3asiBUTENS,
NEACTBYIOLINIA HAa OCHOBaHMM [OKYMEHTa, YA0CTOBEPSIOLLEr0 ero noaHOMOouYns, 6o
3aKOHHbIN NpeAcTaBuTeNlb (IU3MYECKOro Nuua (ganee - nNpeacTaBuTeNb 3adBUTENS).

1.3. MopsaoK MHHOPMUPOBAHMS O NPEAOCTaBNEHNN MYHULIMNANBHOW YCnyru

1.3. 'HhopMUpoBaHue 0 NpeAocTaBNeHNN MYHULMNANbHOW YCyru:;

1.3.1. MH(hopMaUMs O TNOPsSAKE NPeAOCTaBNeHUs MYHMUMNANbHOW  YCayru
pasMeLLaeTcs:

1)Ha WH(OPMALMOHHBIX CTeHAAX, COAepXaluX BM3yanbHY W TEKCTOBYHO
MHOPMALUMIO O  MYHUUMNaNbHOW  ycnyre, PacnoNOXeHHbIX B  MOMELLEHUSX
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MHOTO(YHKITHOHATBHBIX ~ IIEHTPOB MPEAOCTABIICHUS] ~ TOCYJAPCTBEHHBIX |
MYHHUITUTIAJIBHBIX YCIIYT.

2)Ha o¢UIHUATIBHOM CalWTe MYHHUIUINAJBHOTO paiioHa B WH(POPMAIMOHHO-
TelnekoMMyHuKaImoHHoM cetn « UaTtepuer» (http://www.vysokaya-gora.tatar.ru.);

3)ua Ilopranme TOCYZapCTBEHHBIX W MYHHIMNAIBHBIX Yyciayr PecmyOmukm
Tarapcran (https://uslugi.tatarstan.ru/) (manee — PecnyOaukanckuii mopTan);

4) ma Equnom mopraje rocy1apCTBEHHBIX W MYHHUITUTIAJIBHBIX YCIYT ((DyHKITHN)
(https:// www.gosuslugi.ru/) (manee — Equnsbiii mopran),

5) B rocymapcTBeHHOM MH(pOpMAMOHHOH crctemMe «PeecTp rocyaapcTBEeHHBIX H
MyHUIUNIATBHEIX  yenyr PecnyOmmkm  Tarapcran»  (http://frgu.tatar.ru) (mamee -
PecnyOnmkanckuii peectp).

1.3.2. KoHCYnbTUpPOBAaHUE MO BOMPOCAM TNPEAOCTABICHUA MYHHUIMNAIbHON
YCIIYTH OCYIIECTBIAETCS:

1) B MHOTOYHKIIMOHAIBHBIX IIEHTPAX MPEIOCTABJACHUA TOCYIaPCTBCHHBIX H
MYHUITUTIAJIBHBIX YCIYT TIPH YCTHOM OOpaIeHUH - JTMYHO WITH 1O TeedoHy;

2) B mHTEpAaKTUBHOHN (hopme Pecrybnmkanckoro moprana;

3) 8 MKYV «llanara uMyIiecTBEHHBIX M 36MEIbHBIX OTHOIIEHUH BrICOKOTOpCKOTO
MyHUITUTIAIEHOTO paiiona Pecniybnuku Tarapcran» (nanee — [lamara mu6o Opran):

MIPY YCTHOM OOpAIlEHNH - JIMYHO WU 1O Teedony;

MIPY TUCHMEHHOM (B TOM YHCIIe B (hOpME IEKTPOHHOTO JOKYMEHTa) 0OpaIieHnn
— Ha OyMa)KHOM HOCHTEJIE 110 TIOUTE, B 3JICKTPOHHOH (hOpME TIO AIICKTPOHHOM MOYTE.

1.3.3. Uadopmarus va Equaom moprane, PecnyOamkanckom mopralie 0 mopsiaKe
U CpOKax TMPEAOCTABJICHUS MYHHUIMIMAJbHONH YCIYTM HA OCHOBAaHWH CBEICHHM,
coaepkammxca B PecryOnukaHckoM peecTpe, MPeA0CTaBIAETCS 3aABUTENIO OECILIATHO.

Jloctyn k uHGOPMANAK O CPOKAX M MOPSAKE MPEAOCTABICHHUS] MyHHUITUTIATBHOM
YCJIYTH OCYIIECTBIIACTCS 0€3 BBHITIOTHEHUS 3asBUTENIEM KaKuX-THO0 TPpeOOBAHMI, B TOM
gucie 0€3 WCIONb30BaHMS TPOTPAMMHOTO 00ECTICUCHHs, yCTaHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPENICTBA 3aABUTENS TPeOyeT 3aKIIIOUCHUS JIMIICH3MOHHOTO I WHOTO
COTJIALICHUS c npaBooOnaaaTenemM MPOrPaMMHOT0 obecrnieueHus,
MPETYCMaTPUBAOIIETO B3UMAHWE TIJIAThI, PETUCTPAINIO WM aBTOPHU3AIUIO 3asBUTEIS,
WM TIPETIOCTABJICHNUE UM TIEPCOHATHHBIX JAHHBIX.

1.3.4 Tlpu obparmieHny 3asBUTENSA JTUYHO WM TIO TeledOHY B COOTBETCTBHHU C
MOCTYNHUBIINM OOpalIeHUeM MOKET OBITh MpeAocTaBicHa HWHGPOPMAIHMS O MECTe
HAXOXJEHUS MHOTO(YHKIIMOHAJIBHOTO TICHTPA MPEAOCTABIICHUS] TOCYAAPCTBEHHBIX H
MYHUITUTIATBHEIX yeayT, [lamaTer (Mmecto mHaxoxaenus [lamater: ¢. Beicokas ['opa, yi.
[Tonkosas, 1.9, ['paduk pabotel: monenensuuk, BTOopHUK: ¢ 8.00 mo 16.00; weTBepr — ¢
8.00 mo 12.00; cpena, maTHUIIA - HE MPUEMHbBIE THH, Cy000Ta, BOCKPECEHBE - BHIXOHDBIC
aau, oben: ¢ 12.00 mo 13.00, cnpaBounsiii Tenedon: 8§(84365) 3-28-54); o mopsake
MPEIOCTABIICHHUS] MYHHUITUTIAJILHON YCIIYTH, O CIIOC00aX M CPOKaX TMOJauH 3asBICHAM; O
KaTeTOpHAX TpaXJaH, KOTOPBHIM TMPEAOCTABISIETCS MYyHHUIMINAIbHAS —yCiIyra, o
HOPMATHBHBIX TIPAaBOBBIX aKTaX, PETYJAPYIONIAX BOMPOCH  MPEAOCTABIICHHS
MYHUITUTIAJIHON YCITyTH, O TIEPEUYHE MOKYMEHTOB, HEOOXOMAMMBIX I PACCMOTPECHUS
3aSBJICHUS O TIPEAOCTABIICHWM MYHHUIIMMIAJBHONW YCIYyTH, O CpOKax TMpueMa |
PETHCTPAIMK 3aSBJICHUSA, O XOJC MPEIOCTABICHUS MYHHUITUTIAILHON YCIYTH, O MECTE
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pasMemeHnsi Ha OQHUIUAIBFHOM caiiTe WH(pOPMAIMKM TO BOMPOCAM MPEAOCTAaBICHUS
MYHMIIMNIAIBHOM YCIyTH, O TIOpsAAKE oOXKanoBaHWsA ACHCTBUH WM Oe3aeHCTBUS
JOJXKHOCTHBIX vl [ lamatsr.

[To nuckMeHHOMY OOpaIlIEHUIO JOJIKHOCTHBIC JIMIA OT/EJia, OTBETCTBEHHOTO 3a
MPEJAOCTABIICHHE MYHUIMAMAIBHONR YCIyrH, TOApOOHO B THCHBMEHHOH (opme
Pa3BACHSIOT 3aABUTENIO MOPSAA0K MPEAOCTABICHUSA MYHHULIMITAIBHOM YCIYTH W BOTIPOCHI,
YKa3aHHbIC B HACTOSAIIEM MyHKTE PernamenTta, u B TeUeHUEe TpeX padouux JHEH CO AHS
perucTpanuu OOpaIlCHUS HAMPABJISAIOT OTBET 3aABUTEO. OTBETHI JAKOTCS HA A3BIKE
oOpaitenus. B ciiyuae HEBO3MOXKHOCTH JIaTh OTBET HA A3bIKE OOpaIllCHUS UCTIOIb3YIOTCA
rocyJapcTBeHHbIe s13biku PecniyOnuku TaTaperaH.

1.3.5. Uadgopmanust mo BoOmpocamM TPEAOCTABIICHHUS MYHHUIIANIAILHONW YCIyTH
pasMemaercs Ha OQUIMAIBLHOM  CalTe MYHHIMTAIBHOTO palioHa W Ha
nH(}OPMAITMOHHBIX CTEHIAaX B ToMenieHus X [lamatel ayia paboThl ¢ 3aIBUTEIIAMH.

Nuadopmanmst Ha rocymapcTBEHHBIX  s3bikax PecmyOmmkm — Tarapcraw,
pasMemaeMas Ha UWH(OPMAIMOHHBIX CTEHJAaX W Ha odummanmbHOM  caiiTe
MYHUITUTIATGHOTO  paiioHa B WHGOPMAITMOHHO-TEIEKOMMYHUKAIMOHHONH — CETH
«HTEpHETY, BKIIFOYAET CBEACHUS O MYHHULIMNIAJIBHOM YCIIYTe, COAEPKAIUECS B TYHKTAaX
2.1, 23, 24, 25, 2.7, 29, 2.10, 2.11, 5.1 Pernamenra, undopMamuio o MecTe
HAXOXJIEHUA, CIIPABOYHBIX TenedoHax, Bpemenn padbotsl [lanaTel, o rpaduke mpuema
3asBJICHUN HA MPEIOCTABICHUE MYHULIANIAIBHON YCIIYTH.

1.4. HopmaTuBHbIE MTPABOBBIE AKThI, PETYJUPYIOIINE MPEA0CTABICHUE
MYHULMNAIBHON YCIYTH

1.4.1. TlepeueHb  HOPMATHUBHBIX  TMPABOBBIX  AKTOB,  PETYJHUPYIOIINX
MPEIOCTABIICHHE MYHHIMTAIBHOW yCIyTH (C yKa3aHWEM PEKBHU3UTOB HOPMATHBHBIX
MPABOBBIX AaKTOB W MCTOYHHUKOB WX O(PUIIHANTBHOTO OMyOJMKOBAHWS), PAa3MEIIECH Ha
Enunom mnoprane, B PeecTpe TocylapCTBEHHbIX W MYHUIMNOANBHBIX YCAYr, Ha
odurmaTbHOM caiite B ”HDOPMAITMOHHO-TEIICKOMMYHUKAIMMOHHON ceTh « HTEpHETY .

1.42. TekcT aAMUHUCTPATUBHOTO PETJIaMEHTA B JCHCTBYIOIIEH pEIaKIMU
MOJUICKUT pa3MellieHuo Ha EauHom mnoprane, B PeecTpe TocyaapCTBEHHBIX H
MYHUITUTIAJIBHBIX ~ YCIYT, Ha  ojumuasipbHOM  caiite B HWH(POPMAIMOHHO-
TE€JIEKOMMYHUKAIMOHHON ceTh «IHTEpHET».

1.5. TepMI/IHBI, HCIIOJIb3YCMBIC B AIMUHHUCTPATUBHOM PCIVIAMCHTC, KU UX OIPCACICHHUA

1.5.1. B axMUHHUCTPAaTUBHOM PErIAMEHTE UCHOJIb3YIOTCA CIEAYIOIINE TEPMUHBI U

OMPEICTICHUS;
yaajieHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO IEHTPa MPEAOCTaBICHUS
TFOCYJAPCTBCHHBIX W MYHUIUIAJbHBIX YCIAYT — TEPPUTOPUATIBHO 0O00COOJICHHOE

CTPYKTYpHOE ToapazaeneHue (odpuc) MEHOropyHKIMOHATEHOTO IIEHTPA MPEI0CTABIICHUAS
TOCYJTapCTBCHHBIX W MYHWIWMAIBHBIX YCIYT, CO3MaHHOEC B TOPOJCKOM (CEIBCKOM)
MOCEJICHHH MYHHULIMIIAILHOIO paiioHa WK B TOPOACKOM okpyre PecnyOivku TatapcTan



B cooTBeTcTBMM ¢ nyHktom 34  IlpaBun  opraHuzanud  A€ATEIbHOCTH
MHOTO()YHKITMOHATBHBIX LIEHTPOB MPEAOCTABICHUS rOCYJaPCTBEHHBIX u
MYHHLMIIAJIBHBIX YCIIYT, YTBEPKACHHBIX TOCTaHOBIeHUEM [IpaButenscTBa Poccuiickoi
Oenepanun ot 22.12.2012 Neo 1376 «OO6 ytBepxkaeuuun I[lpaBun opranuzaiuu
NEATENHHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB TPEIOCTABICHUS TOCYIApPCTBCHHBIX H
MYHULANATBHBIX YCITYTY;

TexHUYeckass ommbOka - ommbka (OmMUCKa, OIeyaTKa, TpaMMaTHYECKas WA
apudmeTnueckas ommbka MO0 momoOHas omwuOKa), JOMyIICHHAs OpraHoM,
MPEJOCTABISAIONIMM  MYHUIIMNAIBHYIO YCIYTY, W TPUBEAIIAs K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (PE3yJIbTaT MYHHUITUTIAILHOW YCIIYTH), CBEICHUSIM B
JIOKyMEHTAX, Ha OCHOBAHUH KOTOPBIX BHOCUJIUCH CBEICHMUS,

ECUA - Emmnaas cucrema waeHTUGUKANMM ©W  ayTCHTH(UKAHA B
uHDpacTpyKTypeE, o0ecrneunBaroieH WH()OPMAITMOHHO-TEXHOJIOTHUECKOE
B3aMMOJICHCTBUE WH(MOPMAIMOHHBIX CHCTEM, HWCIIONB3YEMBIX JUISI TPEIOCTABICHUS
TOCY/IapPCTBEHHBIX M MYHUIIMITAJIGHBIX YCIIYT B AJIEKTPOHHOM (hopMme.

denepanbHas TocyAapCcTBEHHAs WHGOPMAIMOHHAA CHCTEMa, O0eCTICUMBarONIas
CaHKIIMOHUPOBAHHBIM  JTOCTYN YYACTHUKOB HWH(POPMAITMOHHOTO B3aWMOJICHCTBUS
(rpakmaH-3asIBUTENCH U TOJKHOCTHBIX JTUI] OPTaHOB MCIIOTHUTETHHOMN BJIACTH M OPTaHOB
MECTHOTO CaMOYIIpaBjeHUs) K WHGOPMAIMHU, COACPKAIMIEHCS B TOCYAAPCTBEHHBIX
WH()OPMAITMOHHBIX CUCTEMAX W UHBIX WH(POPMAITMOHHBIX CUCTEMAX,

M®I] - I'ocymapcTBeHHOE OIOKETHOE yupexkaeHue «MHOrodyHKIIMOHATBHBIN
LEHTP TPEAOCTABICHUS TOCYJAAPCTBEHHBIX M MYHUIMMNAJbHBIX yciyr B PecmyOnuke
Tarapcrany;

AUC  MO®Il -  Apromarm3upoBaHHass  WH(OPMAIMOHHAS  CHUCTEMa
MHOTO(YHKITMOHAJTBHBIX LIEHTPOB MPEI0CTABICHUS rOCYJJapCTBEHHBIX u
MyHULANAIBHBIX yeiuyr PecnyOnuku TarapcraH.

1.5.2. B aAMUHHUCTPAaTUBHOM peTrJaMEHTE TMOJ 3asBJICHHEM O MPEI0CTABICHUN
MYHHUITUTIATHHONW YCIyTH (fajee - 3asABJICHUE) MOHUMAETCA 3aMpoc O MPEAOCTaBICHUH
MYHULIUNAJIBHOW  yCJIYTH, TMOJIAHHBIA B COOTBETCTBMM C IYHKTOM 3 cTaTtbu 2
O®enepanbHoro 3akoHa ot 27 wuionsgs 2010 roma Ne 210-®3 «O6 opranmzanuu
MPEAOCTABJICHHUS TOCYITAPCTBEHHBIX W MYHUITMNAIBHBIX yCIIyT» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CranaapT npeaocTaBjieHNsi MyHUIMNAJIbHOH yCJIyru
2.1. HaumeHoBaHWE MYHUITUTIAJILHON YCIIYTH
3aKIIIOYeHNE JAOMOTHUTEBHOTO COTJIAIICHUA O BHECEHUHM M3MEHEHHH B TOTOBOP
apeHabpl, B JOTOBOP OIEPAaTHBHOTO YIPABIEHUS, OE3BO3ME3NHOTO TMOJIb30BAHMS,

XO3SIMCTBEHHOTO BCACHHA MYHHIIUIIAJIbHOI'O UMYILICCTBA.

2.2. HanMeHOBaHWE MCTOJHUTEIbHO-PACTIOPAAUTEILHOTO OpraHa MeCTHOTO
CaMOYIIpaBJICHUS, HETTOCPEACTBEHHO MPEI0CTABISAIONIET0 MYHUIIUTIAIbHYIO YCIYTY
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MKY «Ilanata uMyIIECTBEHHBIX M 3€MEIBHBIX OTHOIIEHWN BBICOKOTOPCKOTO
MYHULIANAIBHOTO pailoHa PecniyOnuku Tatapcrany.

2.3. Onucanue pe3yabTara NpeaoCTaBACHUS] MYHUITUTIAJIbHON YCIIyTH

2.3.1. Pesymprarom npemnocTaBiICHUS MyHHITUTIATBHON YCITYTH SIBJISICTCS:

1) nmomoaHWTENBHOE COTJIAICHUE O BHECCHWH M3MEHEHUW B IOTOBOP apeHbI, B
JIOTOBOP OTIEPATHBHOTO YIPABJICHUSA, OE3BO3ME3THOTO TOJB30BAHUS, XO3IHCTBEHHOTO
BCJICHUA MYHHUIAMAJIRHOTO uMymiecTBa (mpmioxkenue Ne 1  k  HacTodmemy
aIMUHUCTPATUBHOMY PETJIAMEHTY ),

2) pemreane 06 0TKA3€ B MPEIOCTABICHAA MyHUITUTIAIIBHON YCIIYTH (TIPHIOKECHHE
Ne 2 x HacTosIIEMy aIMHHHCTPATHBHOMY PETIIAMEHTY );

3) pemieane 00 OTKaze B TMpUEME JOKYMEHTOB, HEOOXOMWUMBIX IS
MPEAOCTABICHUS MYHHUIHAMAIbHOW yciyru (mpmiokeane Ne 3 Kk  HacTOAMEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ynbraT NOPEAOCTABJICHUS MYHULMOAIBHON YCIYrd HampaBIsIETCA
3asMBUTENIO B (OpPME  ONEKTPOHHOTO  JIOKYMEHTA, TMOMUCAHHOTO  YCHUJICHHOMN
KBATH(PUITUPOBAHHON SJICKTPOHHON MOAMUCHIO YIIOJITHOMOUYCHHOTO JTOJKHOCTHOTO JTUTIA
Oprana (mu6o Oprana), B cootBeTcTBUu ¢ DenepanbHbIM 3akoHOM 0T 6 ampens 2011
roga Ne 63-®3 «O0 snexkrponHo# moanucny» (nanee — GenepanbHbiii 3aKk0oH Ne 63-D3) B
JuuHbli kaOuHer ExuHoro moprtan. B ciiyyae HampaBiieHHs 3asBICHUA MOCPEICTBOM
PecmyOnmkanckoro moprana pe3ysibTaT MPEAOCTaBICHUS MYHHIMMAIGHON YCIIyTH
HampapseTcsa B IMUHBIM KaOuHEeT PecnyOnukaHckoro moprana.

2.3.3. 1o BeIOOpY 3asABUTENSA PE3YABTAT NPEAOCTABICHUS MYHULIMIIAIBHON YCIyTH
BeijaeTcas B Oprane mm B M®I[ B dopme »K3eMInIApa ANEKTPOHHOTO AOKYMEHTA,
pacmeyaTaHHOTO Ha OYMa)KHOM HOCHTENE, 3aBEPEHHOTO TII€YaThi0 M TOAMHCHIO
COOTBETCTBEHHO YHOJHOMOYEHHOTO JOJIKHOCTHOTO Jiniia Oprana win padbotHuka MOIL.

2.3.4. 3asBUTENb BIPABE MOJYUYUTh PE3yJIbTAT MPEIOCTABICHUS MYHUIUIIAIbHON
ycIyrd B (popMe SIIEKTPOHHOTO JOKYMEHTAa B TEUCHHE CpPOKa JCHCTBHUS pe3ysabTaTa
MIPETOCTABICHUS MYHUITUTIATBHOMW YCITYTH.

2.4. Cpok mpeAoCTaBICHUSI MyYHULIMNAIBHON YCIYTH, B TOM UKCIIE C YUETOM
HEO00X0MMOCTH O0pallleHUsI B OPraHU3alllK, YYACTBYIOIIUE B MPEJOCTABICHUN
MYHHUITUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBIICHUS MPEA0CTABIICHNS MYHHUITUTIATHHOM
YCIIYTH B CJIy4ae, €CJId BO3MOYKHOCTh MPUOCTAHOBJICHHS PEyCMOTPEHA
3aKOHOJATENHCTBOM Poccmiickoit deneparuu, Cpok BeIIauM (HAPABICHWA)
JIOKYMEHTOB, SBJISIOIINXCA PE3YJIbTATOM MPEA0CTABIICHUS MYHHUITUTIAIHHOW YCITYTH

2.4.1. MyHuImmnanbHas yciyra mpeocTaBiasieTcs B TeueHue 12 paboumx qHEH.

2.4.2. TlpuocTaHOBJICHHE CpPOKAa NPEAOCTABICHUS MYHUIMIAJIBHOW YCIYTH HE
MPEYCMOTPEHO.

2.4.3. HampapjieHHUE OOKYMEHTA, SBJIAIOIICTOCA PE3yJIbTaTOM MNPEAOCTABJICHUS
MYHUITUTIATBHOW ~ ycIIyTHh B (OpME  DJIGKTPOHHOTO  JOKYMEHTa,  3asABUTEIIO
OCYMICCTBIISIETCS B JCHb O(DOPMIICHUS W PETUCTPAIMM PE3yJbTaTa MPEeAOCTaBIICHUS



MYHUIIANAJIBHOW YCITYTH.

2.5. UcuepnbiBaroiiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEJIbHBIMA WJIM UHBIMA HOPMATUBHBIMHU MPABOBBIMU aKTaMH JIJTA
MPEIOCTABJICHUA MYHULIMNIATBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABIIAKOTCS
HEOOXOUMBIMU U 00A3aTENIbHBIMU VISl TPEAOCTABICHUSA MYHUIIMTIATbHBIX YCIYT,
MOJICKAIIUX MPEJCTABIICHUIO 3asIBUTEIEM, CIIOCOOBI UX MOJTYUEHHUS 3asIBUTEIIEM, B TOM
YHUCJIC B SJIEKTPOHHOU (popMe, TIOPATOK MX MPEACTABICHUS

2.5.1. Inga  mojiydeHUsT MYHMIMOAIBHON YCJIYrM 3asBUTENIb MPEACTABISAET
CJIEAYIOIINE JOKYMEHTHI:

1) AOKyMEHT, yIOCTOBEPSIOMNN JIMYHOCTh (HE TpeOyeTcs B ciaydae oOpameHus
MoCpeICTBOM PecmyOmMkaHCKOTO TTopTaia);

2) MTOKyMEHT, YAOCTOBEPSIONINAN TTOJTHOMOUHS TIPEICTABATENS 3asIBUTEIIA,

3) 3aABnCHUE:

B (popme nokymeHTa Ha OymMakHOM Hocutese (mpuioxkenue Ne 4 k HacTosIIEMY
aJMUHUCTPATUBHOMY PETJIAMEHTY ),

B DJICKTPOHHOU (hopMme (3amOSTHACTCS TMTOCPEACTBOM BHECEHUS COOTBETCTBYIOMIMX
CBEJICHUH B SJCKTPOHHYIO (DOPMY 3asBJICHHS), TOJAMMACAHHOE B COOTBETCTBUU C
TpeOOBAaHUAMM TyHKTa 2.5.3 aAMUHUCTPATUBHOTO PErJIAMEHTA, MpPU OOpaIlCHUU
nocpeAcTBoM PecnyOamkaHCKOro noprana;

4) KOTIW YAPETUTENHHBIX JOKYMEHTOB IOPUIUICCKOTO JINIIA,

5) TexHWUeCKWil TACmOpT ¢ KaJdacTPOBBIM HOMEPOM Ha KaXKIAbIH OOBEKT
HEJBMKUMOCTH (TTPH HAJTMUHWH ).

2.5.2. 3adBlicHWE W MPUJIATaEMbIE JTIOKYMEHTBl MOTYT OBITh MPEICTABIICHbI
(HarpaBJICHbI ) 3aBUTENIEM OJHUM U3 CIEAYIOIINX CIOCOOO0B!

1) uepes MOI] Ha OymMaXHBIX HOCHUTENSIX U B BUJE SJCKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHNX TPEOOBAHUAM MYHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctBoM PecmyOnmkaHckoro moprasia B 3JeKTPOHHOK (opme;

3) B Opran JUYHO WIHA MOCPEACTBOM TOYTOBOM CBS3M HAa OYMa)KHOM HOCHTEIIE.
3asBJCHUE WU TMPUJIAraeMble JOKYMEHTbI, MPU HAMPaBJICHUHM MOCPEJICTBOM IMOUYTOBOU
CBSA3U, 3aBEPAIOTCS B YCTAHOBJICHHOM MOPSJIKE.

2.5.3. 3asBrneHUe MPU HAIPaABICHUHU MOCPeACTBOM PecnyOnukaHCKoro mopraia
MOJANMUCHIBAETCS MPOCTON AIMEKTPOHHOM TTOAMUCHIO 3aABUTENA.

JIns monydeHus IPOCTON IEKTPOHHON MOANUCH 3asIBUTEITIO HEOOX0AMMO TIPONTH
nporenypy peructpammu (ayrentudukanun) 8 ECUA, a Takke MOATBEPIUTH YUETHYIO
3aMuCh.

ONEKTPOHHBIA JOKYMEHT (DJEKTPOHHBIH 00pa3 MOKyMEHTa), YKa3aHHBIH B
MOANYHKTE 2 MyHKTa 2.5.1 aAMUHHCTPATHUBHOTO PETJIAMEHTA, 3aBEPACTCS YCUJICHHOM
KBATA(PUITUPOBAHHON TIOANMMUCHIO JIMII, YIIOJJHOMOYEHHBIX HA CO3JaHUE W TIOIHCAHUE
TaKUX JTOKYMEHTOB, B TOM YHMCJI€ HOTApUYCaMH.

DNEKTPOHHBIC TOKYMEHTHI (AJICKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaracéMbie K
3asIBJICHUIO, B TOM YHCJIE TOBEPECHHOCTH, HATIPABIIAIOTCS B BHE (aiiios B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He OGomee 50 MobaiiT.
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KadecTBO mpenocTaBiseMbIx 3IEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO TIO3BOJIATh B TMOJMHOM O0OBEME MPOYUTATh TEKCT JOKYMEHTa
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpebOBaTh OT 3aABUTEIA:

1) npencraBneHus TOKYMEHTOB M WH(MOPMAIMKA WM OCYITICCTBICHUS TCHCTBHIA,
MPEJCTABJICHUE WM OCYIIECTBJICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH
MPAaBOBBIMH AKTAMH, PETYJIUPYIOIIMMUA OTHOIICHHS, BO3HUKAIOIIME B CBSA3U C
MPEIOCTABICHUEM MYHUITUTIAIBHOMN YCIIYTH;

2) OCyIIeCTBIICHHS ACHCTBUH, B TOM YHCJIE COTJIACOBaHUWM, HEOOXOMUMBIX IS
MOJIYYEHHUS MYHULUNAIBHOM YCIYIM M CBSI3aHHBIX ¢ OOpalieHHueM B UHbIC
rOCYJJAapPCTBCHHBIC OpraHbl, OpPraHbl MECTHOT'O CaMOYMPABJICHUS, OpPraHu3allvu, 3a
UCKITIOUCHUEM TIOJIYUCHHS YCIYr H TIONyYCHHS JOKYMEHTOB W WH(pOpMaIuy,
MPEOCTABISAEMbIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIIYT, BKIIFOUEHHBIX B IEPEUHH,
yka3zaHHbie B yacth | ctarbu 9 ®denepanmpHoro 3akoHa Ne 210-D3 (HeoOXOOUMBIX U
00s3aTENBHBIX YCIIYT);

3) mnpencraBiaeHWA JOKYMEHTOB U WHGOPMAIMH, OTCYTCTBHEC U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh MPHU MEPBOHAUAJBLHOM OTKAa3€ B NpHUEME
JOKYMEHTOB, HEOOXOAMMBIX JIsl MPEJOCTABJICHUS MYHULMNAIBHOW ycayru, Judo B
MPEAOCTABICHUHA MYHULIMNATIBHON YCITYTH, 32 UCKITFOUEHUEM CJICTYIOIINUX CITy4YaeB:

a) W3MEcHEeHWEe TpeOOBaHWI HOPMATHBHBIX TMPABOBBIX aKTOB, KaCaOIIAXCS
MPEAOCTABICHUSA MYHULIMNAIIBHON YCIYTH, MOC/IE TEPBOHAYAIBHOM MO/1auu 3asBJACHUS O
MPEAOCTABICHUYA MYHULIMTIAIbHON YCITYTH;

0) Hanuure OMMOOK B 3asBJICHUM O MPEIOCTABICHHN MYHHUITUTIAJLHON YCIYTH U
JOKYMEHTaX, TMOJAHHBIX 3asBUTEIEM TIOCJI€ TMEPBOHAUAJBHOIO OTKa3a B TMpPUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS MYHUIMIAJIBHONW YCIyrH, JUOO B
MPEAOCTABICHUHA MYHUIMTIAJILHON YCIYTH U HE BKIFOUEHHBIX B MPEACTABICHHBIN paHee
KOMIUICKT JOKYMEHTOB;

B) UCTCUCHHUE CPOKA JACHCTBUSA JOKYMCHTOB WM M3MEHECHHE WH(POPMAITUU TTOCTIE
MEPBOHAYAIIBHOTO OTKAa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJiA MPEAOCTABIICHUS
MYHULANAIBHOR YCIYTH, MO0 B MPEAOCTABACHUNA MYHUIIUNIATBHON YCIIYTH;

T) BBIABIICHWE JOKYMEHTAIbBHO TOATBEPXKACHHOTO (hakta (TIPU3HAKOB)
OMMOOYHOTO WA TPOTHUBOIMPABHOTO ACHCTBHS (0€3MeHCTBHSI) JOMKHOCTHOTO JIAIIA
Oprana, pa6Gothuka MO®II, npu nepBOHAYAIBLHOM OTKa3€¢ B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsi IPEAOCTABJICHUS MYHUITUTIAJILHON YCIIYTH, JU0O0 B MPEAOCTABICHUU
MYHULIUNAJIBHON YCIIYTHM, O Y€M B MUCbMEHHOM BHJE 32 MOJMNUCHI0 PYKOBOJUTENA
Oprana mnpu MNEpBOHAUAJBLHOM OTKa3e¢ B MPUEME JOKYMEHTOB, HEOOXOJIUMBIX JJIsi
MPEJOCTABICHUA MYHUIMNAIBHON YCIYyTH, YBEAOMJIACTCS 3asBUTENIb, a TaKXKe
MPUHOCATCA U3BUHEHUA 34 JJOCTABJICHHbIC HEY100CTBA;

4) mpenocraBiieHWs Ha OyMaXHOM HOCHUTENC TOKYMEHTOB W HWH(OPMAIIHAH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yact 1 crareu 16 ®enepanpHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHUEM CIIy4daeB, €CIIH
HAHECEHUE OTMETOK HAa TAKUE JOKYMEHTHI JUOO UX U3IBATHE ABJISAETCA HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABJICHUSI TOCY/IAPCTBEHHON WM MYHMIIMOAIBHON YCIYTH, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (heiepaTbHBIMU 3aKOHAMM.



2.6. McuepnbIBarouii IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH ITPABOBBIMHU aKTaMHM IS TIPEIOCTABICHNS MyHUIIUTIAILHON YCITYTH,
KOTOPBIE HAXOJATCS B PACTIOPSIKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS M TTOABEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM WjIu OopraHam
MECTHOTO CaMOyIpPaBJICHUS OpPraHU3allui U KOTOPBIE 3aBUTE/Ib BIPaBe MPEACTABUTH, a
TaKKe CroCcOOBI UX MOJYUCHHS 3aSBUTEIIIMHA, B TOM YHCJIC B AJICKTPOHHOH dopme,
MOPAJIOK MX MPEACTABIICHHUS, TOCYITAPCTBEHHBIM OpraH, Opral MECTHOTO
caMOyIIpaBJIeHUS IMOO OpraHU3allns, B paclopsKEHUH KOTOPBIX HAXOAATCA TaHHBIE
JTOKYMEHTBI

2.6.1. TlonyyatoTca B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBHUS:

1) ceaenns uz EI' PYOJI — ®enepanbhas Hanorosas ciyxoa;

2) cBemeHWA O JICUCTBYIOIIEM MacmopTe rpaxkaannna Poccniickoit deneparmm —
MB/JI Poccuu;

3) cBedeHWsA O HOTapUaJbHOW AOBEepeHHOCTH — DenepanbHas HOTapUallbHAsA
najara.

2.6.2. 3aaBuTeNb BIIPaBe MPEAOCTaBUTHh JOKYMEHTHI (CBEICHHWS), YKAa3aHHbBIC B
noamyHkTax 1 - 2 mynkra 2.6.1 aAMUHUCTPATHBHOTO PETIaMeHTa, B (hOpPME TEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHWJICHHOW KBATM(UITMPOBAHHONW  TOMMKMCHIO  JIHII,
YIOJHOMOYEHHBIX HA CO3/aHHE€ W TMOANHUCAHWE TaKUX JOKYMEHTOB, MpPU MOAAYE
3a5BJICHMSL.

2.6.3. HempencrapieHne (HECBOCBPEMEHHOE TIPEACTABIICHUE) YKAa3aHHBIMHU B
nyHkTe 2.6.1 aMUHUCTPATUBHOIO PErJIaMEHTAa OpPraHaMu TOCYJAPCTBEHHOW BJIACTH,
OopraHaMu MECTHOIO CaMOYTPAaBJI€HUs, OPraHU3aLMsIMH JOKYMEHTOB W CBEICHUN HE
MOKET ABJIATHCS OCHOBAHHWEM JUISl OTKA3a B MPEAOCTABIEHUN MYHULMIIATbHOU YCIIYTH.

2.6.4. JlomxHOCcTHOE JUIO W (Wau) pabOTHWK, yKa3aHHBIX B TyHKTEe 2.6.1
aAMUHUCTPATUBHOIO PErJlaMEHTa OpPraHoB W OpraHu3auuid, HE NPEACTABUBLINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3ANPOIICHHBIE W HAaXOIAMIMECS B PaCHOPSKEHUH
JOKYMEHT WJIM CBEJICHMS, MOICKAT aIMUHUCTPATUBHON, NUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUH € 3aKOHOATENbCTBOM Poccuiickoit deneparuu.

2.6.5. 3amnpemaercs TpeOOBaTh OT 3adBUTEIS JOKYMEHTHI CBEICHHUSA, B TOM UHCIIE
MOATBEPKAAIOIIME BHECEHUE 3AasBUTENEM IJIAThl 32 MPEIOCTaBICHUE MYHULMIIATBHON
YCIIYTH, HAXOAAIIMECH B PACIOPSKEHUU MOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYyMpaBJI€HUs W TMOJBEIOMCTBEHHBIX TOCYJAPCTBCHHBIM OpPraHaM WJIM OpraHam
MECTHOTO CaMOYITPaBJICHU OpraHU3aLHi.

Henpencrasnenue 3asBUTENEM JOKYMEHTOB, COJAEPKALIMX CBEACHUS, KOTOPBIC
HaXOJATCA B PaCHOPsHKEHHM TOCYJAPCTBEHHBIX OPraHoOB, OpPraHOB MECTHOIO
CaMOyMpaBJI€HUs W TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpPraHaM WM OpraHam
MECTHOTO CaMOYMPABJIEHUA OpraHW3aluid, HE SABIAETCA OCHOBAaHWUEM JJs OTKa3a
3aSBUTEINIO B TPEAOCTABICHUN MYHHULIMIAIBHON YCITYTH.

2.7. UcuepnbiBaroiuii nepeyeHb OCHOBAHUM /J11 OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABJICHUS MYHUIIUTIAJILHON YCIIYTH



10

2.7.1. OcHOBaHUAMHU [Jid OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUSA MYHUIIMTIATBHON YCIIYTH, SBJISIOTCS:

1) mpencraBlieHHBIE 3aABUTENIEM JOKYMEHTHI COJEPKAT TMOAUNACTKH U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBJICHHOM 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanmy;

2) MOKYMEHTHI COJAEpXaT TOBPEKACHUS, HAJUYHE KOTOPHIX HE IMO3BOJISET B
MOJTHOM 00BEME UCITONIH30BAaTh HH(POPMAITHIO U CBEICHHS, COICPKAIIHMECS B JOKYMEHTAX
JUISl TPEAOCTABJICHUS MyHULIUTTAIbBHON YCITYTH;

3) mpeAcCTaBJICHHBIE MOKYMEHTHI WM CBEACHHWS YTPaTWIM CHJIy HAa MOMEHT
oOparieHus 3a MyHUITUTAIBHONW yCIIyTOH (AOKYMEHT, yJIOCTOBEPSIONTHN MOTHOMOUHS
MPEJCTABUTENIA 3aABUTENSA, B Cllyyae 00pallieHUs 3a MPEJOCTABICHUEM MYHUIUNATbHON
YCIIYTH YKQ3aHHBIM JIHIIOM )

4) mopava 3asABJICHUA O MPEAOCTABICHUN MYHHIIMITAIGHON YCIIYTH W TOKYMEHTOB,
HEOOXOIUMBIX TSl IPEAOCTABIICHAS MYHUITUTIAIBHONW YCITYTH, B 3JICKTPOHHON (hopMe C
HapYIICHUEM YCTAHOBJIEHHbBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3aMOHEHUE 00S3aTeNbHBIX TOJieH B (hOpME 3asBIICHHS, B TOM
YuCJie B HWHTEpPaKkTWBHOW (opme 3asBieHns Ha PecmyOnmmkanckom —moprtane
(HETOCTOBEPHOE, HEMOJTHOE, IMOO HEMPABHIILHOE 3aMIOTHCHHE ),

6) TpencTaBiICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAWUMBIX IS
MPEAOCTABICHUSA MYHUIIUTIAbHON YCIIYTH;

7) 3asdBIEHUE O TPEIOCTABJICHUHM YCIYTH TOJAHO B OpPraH TOCYJAapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYNPABJICHUA WM OPraHU3alUI0, B TOJTHOMOUYHSA KOTOPBIX
HE BXOJUT NPEAOCTABJICHUE MYHUIIUNAJIbHON YCIIYTH;

8) HecoOmroieHNE YCTaHOBICHHBIX cTaThel 11 denepanbHoro 3akona ot 6 anpens
2011 roma Ne 63-®3 «OO0 »5JCKTPOHHOW TOAMUCK» YCJAOBUNA MPU3HAHUA
JEHCTBUTEPHOCTH YCHIICHHON KBATM(PUITHPOBAHHOM SIICKTPOHHOM TTOTHCH.

2.7.2. IlepeueHb OCHOBAHUM /J11 OTKA3a B TPUEME TOKYMEHTOB, HEOOXOIUMBIX JIJIst
MOJIYYEHUS MYHUIUTIAJILHON YCIIYTH, SABJIACTCS UCUEPIBIBAIOIINAM,

2.7.3. Pemenue 00 oTKa3e B MpUEME 3asIBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIA
MPEAOCTABICHUA MYHUIIUTIAIHON YCIYTH, MOXKET ObITh MIPUHATO KAaK BO BpEeMs MpueMa
3asBUTENA, TaK W TIOCJIC TMOJYYEHUS OTBETCTBEHHBIM MOKHOCTHBIM JikiloM OpraHa
HEOOXOIUMBIX JIJISl TIPEIOCTABJICHHUS MYHHUITUTIATBHON YCITYTH TOKYMEHTOB (CBEICHUN ) C
WCIIOJIb30BAHUEM MEKBEIOMCTBEHHOTO HH(OPMAITMOHHOTO B3aUMOICHCTBHSA, B CPOK, HE
MpeBbIIAOIUN 9 pabounx THEH CO JHSA PErUCTPALIMU 3asIBICHUA.

2.7.4. 3anpeiaercs OTKa3biBaTh B TMPUEME 3afABJICHUS M HMHBIX JTOKYMEHTOB,
HEOOXOUMBIX JJIS IPEAOCTABJICHHUS MYHULIMNAIIBHON YCITYTH, B CIIy4ae €CJIu 3asBJICHUE
U TOKYMEHTBI, HEOOXOAUMbIE JIJIsi IPEAOCTABJICHUSI MYHULIUNAJIbHONW YCIYTH, MOJAHbI B
COOTBETCTBHH ¢ WH(MOPMAITHEH O CpOKaX W TOPSAIKE MPEAOCTABICHNAS MyHHUITUTIATHHOM
yciyru, onyonvkoBaHHoW Ha Enqunom nopTane, PecnyOnukanckom mopralie.
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2.8. UcuepnbiBaroniuii nepeyeHb OCHOBAHUM J1 MPUOCTAHOBJICHUS WA OTKAa3a B
MPEIOCTABJIEHUN MYHULIMNIAJIBHONW YCITYTH

2.8.1. OcHoBaHug /Uil NPUOCTAHOBJICHUSA NPEAOCTABJICHUS MYHHIIUNAIbHOMN
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA JUIsl OTKA3a B MPEAOCTABICHUN MYHULIMNAIIBHON YCITYTH:

1) mpencraBlieHHBIE 3aABUTENIEM JOKYMEHTHI COJEPKAT TMOAUNUCTKA U
WCITPABJICHHS TEKCTa, HE 3aBEPEHHBIC B TIOPSAIKE, YCTAHOBJICHHOM 3aKOHOIATEIILCTBOM
Poccuiickoit ®enepanmy;

2) MOKYMEHTHI COJAEpXarT TOBPEKACHUS, HAJUYHEC KOTOPHIX HE IMO3BOJISET B
MOJTHOM 00BEME UCITONIH30BaTh HH(POPMAITHIO U CBEICHHS, COICPKAIIMEC B JOKYMEHTAX
JUTSI TIPETOCTABJICHHS] MyHHUITATIAJILHOHN YCITyTH,

3) mpeACTaBJICHHBIE MOKYMEHTHI WM CBEACHWS YTPaTWIM CHJIYy HAa MOMEHT
oOparieHus 3a MyHWIIMTAIBHONW yCIIyTOH (AOKYMEHT, yJIOCTOBEPSIONMI TMOJTHOMOUYHNS
MIPEICTABUTENIA 3aSBHUTENIA, B ClTydae 0OpaIieHrs 3a MPEeA0CTaBICHUEM MyHHUITUIAITBHOM
YCIIYTH YKQ3aHHBIM JIHIIOM );

4) mogava 3asBICHUA O MPEAOCTABICHUN MYHHIIMITAIGHON YCIIYTH W JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABICHNA MYHUITUTIABHOW YCITYTH, B SJICKTPOHHON (hopMe ¢
HapYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aMONHEHUE 00S3aTEbHBIX TOJieH B (hOpME 3asBIICHHS, B TOM
YuCclie B HWHTEpakTWBHOW (opme 3aasienmss Ha PecmyOnmmkanckom —moprtane
(HETOCTOBEPHOE, HEMOJTHOE, JIMOO HEMPABWIILHOE 3aMOJTHCHHE ),

6) TpenacTaBiICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAWUMBIX IS
MPEAOCTABICHUS MYHUITUTIAIBHOW YCITYTH;

7) 3asdBIEHWE O TPEIOCTABJICHWUH YCIYTH TOAAHO B OPraH TOCYMIapCTBEHHOW
BJIACTH, OpPTaH MECTHOTO CaMOYTIPABJICHUS WJIM OPTaHU3AIMIO, B TIOTHOMOYHAS KOTOPHIX
HE BXOJIUT TIPEIOCTABJICHUE MYHHUIIMTIAIGHON YCITyTH,

8) HecoOmroieHNE YCTaHOBICHHBIX cTaThel 11 denepanbHoro 3akona ot 6 anpens
2011 roma Ne 63-®3 «OO06 »5ICKTPOHHOW TMOAMUCH» YCIOBUW MPU3HAHUA
JNEHCTBUTEPHOCTH YCHJIICHHON KBATH(DUITUPOBAHHOM SJICKTPOHHON TIOIITHCH

9) ucTek Cpok ACUCTBHUSA JOTOBOPA APSHIBI.

2.8.3. IlepeueHb OCHOBaHWW JJiA OTKa3a B MPEAOCTABICHUM MYHUIMNAIbLHON
YCIIYTH SIBJISIETCS MCUESPITHIBAIOIIINM.

2.8.4. 3anpemniaercs OTKa3biBaTh B MPEAOCTABJICHUN MYHULIMOATBHOW YCIYyTH B
cllydae, €CIIA 3asABJCHUE O TPEIOCTABJICHUM MYHWIMMAIBHONH YCIyTH TIOJaHO B
COOTBETCTBHH ¢ WH(MOPMAITHEH O CpOKaX M TOPSAIKE MPEAOCTABICHUAS MyHUITUTIATHHOM
yciyru, onyonvukoBaHHOM Ha Equnom nmoptane, PecryOnnkanckoM nopTaie.

2.9. llopsaaok, pa3Mep U OCHOBAHUS B3UMAHUS IOCYAAPCTBEHHON MOIUTMHBI UJIA UHOU
JIAThI, B3UMAEMOM 32 MPEAOCTABICHUE MYHULIMNATIBHON YCIIYTH

MyHunMnanbHas ycjiyra npeaocTaBiseTca Ha 0€3B03ME3THON OCHOBE.

2.10. Ilepeuens ycayr, KOTOPBIE ABIISAIOTCA HEOOXOAUMBIMH M 00S3aTEILHBIMM TS
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MPEIOCTABICHUS MYHHUITUTIATBHOM YCIIYTH, B TOM YHUCJIC CBEICHHS O JOKYMCHTE
(TOKyMEHTaXx ), BHIJTaBACMOM (BBIIABACMBIX ) OPTAHU3AIUSAMH, YIACTBYIOIAMH B
MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT

IIpenocraBiaeHne HEOOXOAMMBIX U 00sA3aTEIBHBIX YCIYT HE TPEOYyETCH.

2.11. Tlopsiaok, pa3Mep ¥ OCHOBAHUS B3UMAHUWA IUJIATHI 3 MPEIOCTABJICHUE YCIIYT,
KOTOPbIE SBJISIOTCS HEOOXOUMBIMU U 00A3aTENBHBIMU JJIs1 TPEAOCTABIICHUS
MYHHUITUTIATHBHON YCIIYTH, BKITIOYas HH(OPMAITUIO O METOIUKE pacueTa pa3Mepa TaKou
TJ1aThI

IIpenocraBiaeHne HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalibHBIM CPOK OXKHJAHUS B OUEpPEIH MPH ToAaue 3ampoca o
MPEI0CTABICHUM MYHUIIMIAIBHON YCIYTH, YCIYTH, MPEA0CTABIIEMON OpraHu3aliiei,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHUITUIIAIBHON YCIIYTH, U TIPH TIOJTyUYSHUH
pe3yabpTaTa NpeIoCTABICHHS TaKUX YCIIyT

2.12.1. BpeMs oxuaaHusa 0pu mojaaue 3asBJICHUS HA MOJIYYEeHUE MYHUITUTIATbHOMN
YCIyTH - He Ooiee 15 MUHYT.

2.12.2. Tlpu nonydyeHUM pe3yJibTaTa MPEAOCTABICHUA MYHUIMNAIBHOW YCIyru
MaKCUMAJIbHBIA CPOK OXKUJAHUA B OUEPEIN HE TOJKCH MPEBBIIIATh 15 MUHYT.

2.13. Cpok 1 mopsa0K perucTpaliy 3ampoca 3asBUTENA O MPEI0CTaBICHUN
MYHHUITUTIAJIBHON YCIYTH M YCIIYTH, TIPEIOCTABIAEMON OpraHn3aliueii, y4acTBYIOIIEH B
MIPEAOCTABICHUH MYHHIIUIAIBHON YCITYTH, B TOM YHCIIEC B JJICKTPOHHOH hopme

2.13.1. Ilpu nuunom oOpaitieann B M®I] B neHb mogauu 3asaBiACHUA 3aABUTENIO
BbIaeTca pacnucka u3 AUUC MOI] ¢ peructpaliiOHHBIM HOMEPOM, TTOATBEPKAAOIIUM,
YTO 3asBJICHUE OTIIPABIICHO, U JATOM MOJAYU 3aABJICHUS.

2.13.2. Tlpn nanpaBieHUH 3asgBJICHHUS MOcpeacTBoM PecnyOaukaHCKoro mopTania
3asBUTEIb B JICHb MOJIaYU 3asBJCHUS TOJIYyUYaeT B JINUHOM KaOuHeTe PecnyOinKaHCcKoro
nopTaja | MO AJIEKTPOHHON MOYTE YBEAOMJICHHE, MOATBEPKAAIOIIEE, UYTO 3ASBJICHUE
OTHPABJICHO, B KOTOPOM YKa3bIBAIOTCSA PETMCTPALIMOHHBIA HOMEpP W Jara NoJadyu
3a5BJICHUS.

2.13.3. Ilpu nuuHom oOpamenud B Opran B JeHb IIOJAayd 3asBJICHUA
YIOJIHOMOYEHHBIM JOTKHOCTHBIM JIMIOM OpraHa 3asBUTENIIO BbIJACTCS PAclUCKa W3
aBTOMATH3UPOBAHHONW HMH(OPMAITMOHHON CHCTEMBI, NMPEIHA3HAYCHHON IS OKa3aHHS
rOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETHCTPALMOHHBIM HOMEPOM, IATOU
MOJa4YM 3asBJICHUS U IEPEYHEM NPEACTABIEHHBIX JOKYMEHTOB.

2.14. TpeOboBaHUs K NOMEMIEHUAM, B KOTOPBIX MPEIOCTABIISIETCS MYHULIUTATbHAS
yCIIyra, K 3aj1y 0°KMJIaHHs, MECTaM JIJIs 3aMO0JIHEHMS 3alIPOCOB O MPEI0CTABICHUH
MYHHUITUTIATHHON YCIIYTH, HH(GOPMAITMOHHBIM CTEHAAM C 00pa3iiaMu WX 3alOJIHCHUAS 1
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MepeUYHEeM JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS KKA0M MyHUIIUTIAIbHOM
YCIIYTH, Pa3MeIIeHHIO U 0(hOPMIICHUIO BU3YAJIBHOM, TEKCTOBOH ¥ MYyJIbTUMEIUMHON
rHpOpMa¥K 0 MOPSAIKE IPEAOCTABIICHHS TaKOW YCIYTH, B TOM YHCJIE K 00SCIICUSHHTIO
JOCTYITHOCTH JIJII HHBAJIMIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUH ¢ (heaepaTbHBIM
3aKOHOAATENIbCTBOM U 3aKOHOAAaTeIbcTBOM PecnyOnuku TaTapcTan o colMaibHOM
3alUTE UHBAJINIOB

2.14.1. IlpenaocraBiieHUE MYHULIMNAIBHOW YCIYTH OCYIIECTBIIACTCS B 3[aHUAX U
MMOMEIIEHUAX, 000pYyA0BaHHBIX MPOTUBOMOKAPHOM CACTEMOM W CHCTEMOM
MOXKAPOTYIICHHUS.

Mecta mipuema 3asgBUTENICH 00OpPyAyIOTCA HEOOXOAUMOM MEOEIbIo  JIJiA
odopMiIeHUS JOKYMEHTOB, HH(POPMAITMOHHBIMA CTEHIAMHU.

OOecrnieunBaeTcsi  OCCHPENATCTBEHHBIM  JOCTYNl ~ WMHBAJIMAOB K  MECTY
MPEIOCTABICHUS MYHHUIMMAIBHONW yCIIyTH (yIOOHBIA BXOM-BBHIXOJT B TIOMCIICHUA W
MEPeMEIICHUE B UX TTPEACIIax).

Busyanpaas, TekcToBas W MyJdbTUMenWiHas WHOpPMAIMs O TOPAIKE
MPEJOCTABICHUA MYHULMNATILHOW YCIYrM pa3MeIaeTcss B YIOOHBIX [Jid 3asBUTENCH
MeCTax, B TOM YUCJIE C YUETOM OTPAHUUYCHHBIX BO3MOXHOCTEH MHBAJIUIOB.

2.14.2. B coorBercTBMM C 3akoHoAAaTeabCTBOM Poccuiickoit ®eneparuu o
COIMAIbHOM 3alUTe HWHBAJIUIOB B LEIAX OCCHPEMATCTBEHHOrO I0CTyNa K MECTY
MPEIOCTABICHUA MYHHUIIMTIAIBHON YCIIYTH 00€CeunBaeTCs:

1) compoBoXacHWE WHBAIMAOB, MMECIOIMIMX CTOWKHWE PacCTporcTBa (DYyHKIIHH
3pEHHS U CAMOCTOSATENBHOTO NEPEABUIKCHHS, U OKa3aHWE UM MOMOIIIH;

2) BO3MOXHOCTH MOCAJKHA B TPAHCIIOPTHOE CPEICTBO M BBHICAJTKHA W3 HETO, B TOM
YUCJIE C UCTIOIB30BAHMEM KPECIIA-KOJIACKH,

3) mamiexkaree pasMeleHue O000pyIoBaHWUA W HOcHTeneH wH(popMaIuy,
HEOOXOUMBIX JJ1s1 00€CTIeUeHHS OECTPENATCTBEHHOTO JOCTYIA MHBAIUAOB K YCIIyraM C
YUE€TOM OTPAHUUYEHUNA UX KUZHEACATETbHOCTH,

4) nyOnupoBaHme HEOOXOAMMOW MJii WHBAJIWAOB 3BYKOBOW W 3PUTEIBHON
uHdopMaIK, a TakkKe HAAMKWCEeH, 3HAKOB M WHOH TEKCTOBOW H TpaduuecKoi
uH(}OpPMAaIMK 3HaKaMH, BHITIOJTHEHHBIMH pebeHO-ToOueUHBIM mpudToM bpaiins;

5) mOMyCK CypaomepeBOTINKA U TH(DIOCYPAOTIEPEBOTUNKA,

6) nomyck coOaKU-TIPOBOAHUKA MPH HATMYUHN JOKYMEHTA, TOATBEPKIAIOIIETO €€
CHEIUANIbHOE 00YUEHHUE W BHIAABAEMOTO TI0 (hOPME U B TIOPSIKE, KOTOPHIE YCTAHOBJICHBI
npukazoM MHHUCTEPCTBA TPpyJa M COUMANIbBHOW 3ammThel Poccuiickoit denepanum OT
22.06.2015 Ne 386m «OO6 yrBepxkaeHun (OpMBl AOKYMEHTA, TOATBEPKIAOIICTO
CrienualibHOE 00yUeHHE COOAKU-ITPOBOAHUKA, U MOPAJIKA €r0 BbIIAUNY.

2.14.3. TpeGoBanus B dYacTh OOECIICUCHMS AOCTYNMHOCTH IS WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBJISIETCA MPEAOCTABICHUE MYHMIIMNAIBHONW YCIYyTH, U
CPEACTB, MCHOJIb3YEMbIX TPH MPEAOCTABJICHUN MYHUIUIAJIBHOW YCIYTH, KOTOPBIE
yKazaHbl B noamyHktax | — 4 nynkra 2.14.2. aAMUHUCTPAaTHBHOTO PETJIAMEHTA,
MPUMEHSIOTCA K OObEKTaM U CPEACTBAM, BBEJICHHBIM B SKCIUTYaTaI[UIO WX MPOILICAIIAM
MO/JICPHM3AIINIO, PEKOHCTPYKITHIO mocne 1 urong 2016 rona.
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2.15. TlokazaTenu MOCTYMHOCTH ¥ Ka4eCTBA MYHHUITUTIAIBHOM YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOICHCTBUH 3aBUTEIA C JOJDKHOCTHBIMH JTUIIAMH TIPH
MPEAOCTABICHUN MYHUITUTATBHON YCIIYTH B UX TPOAOJIKATETFHOCTD, BO3MOKHOCTh
MOJTy4IeHHSI TH(OPMAIMH O XOJIe TPEIOCTABICHUS MYHHUIIMMATBHON YCIIYTH, B TOM
YHUCJIE ¢ UCTIONh30BAaHWEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD TIOJTYUEHUST MyHHUITUTIAIIBHON YCITYTH B
MHOTO()YHKIIMOHAJTFHOM TIEHTPE MPEA0CTABIICHAS TOCYTIaPCTBEHHBIX 1
MYHHUITUTIATHHBIX YCIYT (B TOM YHCJIE B TIOJTHOM 00BEME), B JIIOOOM TEPPUTOPHATIEHOM
MOIPA3ICJICHUN OpraHa UCTIOIHUTEIHHO PACTIOPAIATEIHFHOTO OpraHa MECTHOTO
CaMOYTIPaBJICHUS, TIO BHIOOPY 3agBUTENA (PKCTEPPUTOPUATHHBIN TTPUHITATI),
MOCPEICTBOM 3aIpoca O MPEeAOCTABICHUN HECKOJIBKAX TOCYIaPCTBEHHBIX U (HJTH)
MYHHUITUTIATHHBIX YCITYT B MHOTO()YHKITHOHATBHBIX IIEHTPAX MPEIOCTABICHUS
TOCY/IapPCTBEHHBIX M MYHHUIIATIAJIBHBIX YCIIYT, TPETyCMOTPEHHOTO cTaThei 15.1
®enepanbroro 3akoHa Ne210-D3 (koMIUIeKCHBIH 3a1poc)

2.15.1. TlokazarensasMu JOCTYMHOCTH MPEAOCTABICHUA MYHUIMNAIBHOW YCIyru
SABJIAFOTCS:

PacoIOKEHHOCTh TIOMEIIICHHS, B KOTOPOM BEAETCS MPHUEM, BbIada JOKYMECHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOIO TPAHCIOPTA;

HaJMYue HEOOXOJAMMOrO KOJIMUECTBA CHCIUAIMCTOB, a TAKXKE MOMEIICHUH, B
KOTOPBIX OCYIIECTBIIACTCSA MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HAJIMYAC WCUYEPIBIBAIOIICH WHGOPMaMA O crocofaxX, MOpSAKE W CPOKax
MPEAOCTABICHUS MYHUITMNAIBHOW YCIYyTM Ha WH(POPMAIMOHHBIX CTeHAAX, EaumHOM
nopraie, PecnybankanckoM moprajie, opUIHaIbHOM CaliTe MyHUITUTIATFHOTO palioHa;

OKa3aHUE MOMOIIY MHBAIIMAAM B TPEOI0JICHUN OAPhEPOB, MEIIAIOIIUX MOJTYYEHHUIO
UMH yCITyT HapaBHE C JPYTHMHU JIATIAMH.

2.15.2. TlokazarensiMM KauecTBa MPEIOCTABICHUS MYHULMOAIBHON YCIyru
SABJIFOTCS:

1) coGmoaeHne CPOKOB TIPHEMa B PACCMOTPEHHMS TOKYMEHTOB,

2) coOmoaeHNe CPpOKa MOTYUSHUS PE3yJIbTaTa MyHUITUTIATBHOW YCITYTH;

3)orcyTcTBHE OOOCHOBAHHBIX JKaj00 HAa HaAPYIICHUS aJIMHHHCTPATHBHOTO
peryiaMeHTa, CoOBEpIIeHHbIE paboTHUKaMu OpraHa;

4) KOMMYECTBO B3aMMOICHCTBHIA 3asABUTEIA C TOJDKHOCTHBIMHY JiaMu (0e3 yueTa
KOHCYJIbTAITHAHN )

B3aUMOJICHCTBUE 3asBUTENs C pabdotHukamu Oprana wmu  MOI[ npu
MPEJAOCTABJICHUN  MYHHIIMMAIGHOH  YCIYTH  OCYIIECTBISIETCS OAWH  pa3 TP
MIPEICTABIICHAN 3asBJICHUS CO BCEMH HEOOXOIMMBIMHU JJOKYMECHTAMH,

ONIMH Pa3 B Clydae HEOOXOAMUMOCTH TMOJYYEHHS Pe3yjbTara MNpeaoCTaBJICHUS
MyHHUITUTATBHONU yciyru B Oprane wim MOI] B ¢gopme 3x3eMIuispa 37IeKTPOHHOTO
JIOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[TpoIOIKATETLHOCT  OHOTO B3aWMOJICHCTBUS 3asgBUTENS C JOJDKHOCTHBIMHA
JUIIAMU TIPH TIPEOCTABIICHUHA MYHHUITATIAILHOM YCIIYTH HE TIPEBBIIALET 15 MUHYT.

3asBUTENH BIPABE OIMCHATH KAUECTBO MPEAOCTABIICHHS MYHHAIIMITAIBHON YCITYTH C
ITOMOIIBIO YCTPONCTB MOJBHMOKHOM paanoTeac(POHHONH CBSA3H, C HCIOJIB30BAHHUEM
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PecnybnvkaHckoro noprajia, TEPMUHAJIbHBIX YCTPOUCTB.

2.15.3. Undopmarusa o xoae MpeaOCTABICHUS MYHHITUTIATBHOW YCIIYTH MOKET
ObITh MOJIyueHA 3asBUTENIeM B JIMYHOM KaOuHere Ha EauHoM moprae,
Pecniy6nukanckom nioptaje, B Oprane, M®L.

2.15.4. IlpenocraBieHrne MYHHIIMMAIBHONW YCIYTH OCYIIECTBISETCS B JIIOOOM
M®I] no BbIOOpPY 3asBUTENS HE3aBUCMMO OT MECTa €ro XHUTEJIbCTBA WM MECTa
(hakTHUECKOTO TpOkMBaHUs (MpeObIBaHuUsA) Ha TeppuTopun Pecrybnmkn Tatapcran mo
AKCTEPPUTOPUATIBHOMY MPUHITUTTY.

MyHunMnanabHas ycjiyra B COCTaBe KOMIUIEKCHOTO 3apoca HE MPEAOCTaBIISIETCS.

2.16. uble TpeOOBaHUS, B TOM YUCJIE YUUTHIBAIOIIUE OCOOCHHOCTH MPEAOCTABJICHUS
MYHHUITUTIATHBHON YCIIYTH TIO SKCTEPPUTOPHATIBHOMY TIPUHITUTTY (B clTydae, €l
MYHHITUTIATBHAS YCIyTa MIPEIOCTABIISAETCS M0 SKCTEPPUTOPHUATEHOMY TIPUHITAITY ) |
0COOEHHOCTH MPEAOCTABIICHNS MYHHUITUTIATLHOW YCIIYTH B JJICKTPOHHOH (hopme

2.16.1. Ilpu mpemocTaBlicHMM MYHHIIMIAIBHON YCIYTH B 3JICKTPOHHOM (popme
3asBUTEIb BOPABE:

1) monyumth wWHpOpPMAIMIO O TOPSAKE ©  CPOKaX  MPEIOCTABICHUS
MYHULIMNAJIBHOW YCAyTH, pa3MmelieHHyro Ha Enunom mnoprane, PecnyOnmukaHckom
nopraie;

2) momaTh 3aABJICHWE O TPEIOCTABJICHUH MYHHUITUTIAIBLHOW YCIYyTH W WHBIE
JOKYMEHTBI, HEOOXOIUMBIE /ISl MPEIOCTABACHUA MYHUIIUTIAJILHON YCIIYTH, B TOM YHCJIC
JIOKYMEHTHI W WH(POPMAIIHIO, SJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yacTu | ctateu 16 ®enepanbHoro 3akoHa Ne 210-D3; ¢
UCIOoIb30BaHuEM PecnyOiiMKaHCKOro mopTana;

3) TOMYyYHTHh CBEACHHS O XOJC¢ BBHITIOJIHCHHS 3aABJICHUNA O TPEIOCTABICHUH
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOH (hopMme;

4) OCYIIECTBUTH OIIEHKY KaueCTBA MPEAOCTABIICHAS MYHHUITUTIATLHOW YCITYTH;

5) moayunTh pe3yabTaT MPEIOCTABICHUS MYHHWIMMAIBHOW yCIyrd B (dopme
AJIEKTPOHHOTO JJOKYMEHTA,

6) monatk xajgo0y Ha pemeHne u aeicTeue (Oe3netictere) Oprana, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIIMMAJbHBIX CIYXAIMX MOCPEACTBOM PecnyOnmkaHCKOro
moprajia, mnopraia QeaepaabHOM TOCyIapCcTBEHHOH WH(POPMAIMOHHON CHCTEMBI,
o0ecreunBaroIiel mporece A0CcyAeOHOro (BHECYAeOHOT0) OO0XKaNOBaHWS PCIICHUH M
neiicTeuil (0€3MEHCTBUA), COBEPIICHHBIX TMPH TPEIOCTABIICHHH TOCYMAAPCTBEHHBIX W
MYHULANAIBHBIX ~ YCJIYT OpraHaMH, MPEeAOCTABJISIIOIIMMHA TOCYAAPCTBEHHbIE U
MYHULANAIbHBIE YCIYTH, WX JIOJDKHOCTHBIMM JIMIAMH, TOCYJAPCTBEHHBIMH U
MYHULIANATBHBIMU CJTY>KaIAMHU,

2.16.2. ®opmupoBaHue 3asABIICHUA OCYIIECTBISAETCS MOCPEACTBOM 3amOJIHEHU S
ANEKTPOHHOHN (opMbI 3asBiacHUS Ha PecryOnmkaHckoMm mopraiie 6€3 HeoOXOIUMOCTH
JOTIOJTHATEIIFHOM TTOauH 3asBJICHHS B Kakoi-nubo nHoi (opme.

2.16.3. I1pu ¢hopmMupoBaHUY 3adBJIICHHAS 00CCTICUHBACTC:

1) BO3MOXHOCTH KOTIMPOBAHHUS W COXPAHCHUS 3aSBJICHUS W WHBIX JOKYMCHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS YCIYTH;
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2) BO3MOXHOCTH 3aIOJTHCHHUSI HECKOJbKUMH 3aABUTEIIIMH OHOM SJICKTPOHHON
(hopMbl 3adBIICHAS TIPU OOpAIIEHUU 3a YCIyraMu, MPEINoJarafoliMi HAMpPaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJILKIUMH 3aIBUTEIIIMH,

3) BO3MOXHOCTH TIeYaTH Ha OyMa>KHOM HOCHUTENIC KOMHHU SJICKTPOHHOU (hOPMBI
3asBJICHUS,

4) coxpaHEeHHUE PaHEE BBEICHHBIX B AICKTPOHHYIO (OPMY 3agBIICHHS 3HAUCHUH B
JF000¥ MOMEHT TIO KEJIAHHIO TIOJTb30BATENIsI, B TOM YHCJIC TIPH BO3HUKHOBEHHUH OITMOOK
BBOJIa ¥ BO3BpATE I MIOBTOPHOTO BBOJIA 3HAUCHUHN B AJICKTPOHHYIO (hOPMY 3asBIICHUS,

5) s3amonHEeHHWE TOJieH SJICKTPOHHOW (hOPMBI 3asABJICHUSA [0 Hadajia BBOJAA
CBEJCHUN 3adBUTENIEM C HCIOJb30BaHMEM CBeacHUH, pasmenieHHsix B ECHA, u
CBEJICHHM, OMyONIMKOBaHHBIX Ha PecnyOfMKaHCKOM TOpTajie, B 4YaCTH, Kacarolleucs
CBEJICHUH, OTCYTCTBYIOMIMX B €IMHOMN CUCTEME UACHTH(UKAINK U ay TCHTHU(UKAITIHN

6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOW W3 ATANOB 3allOJIHCHUS AJICKTPOHHOMN
dhopmpbl 3asBeHNS 6€3 IOTEPH paHee BBEACHHOW MH(pOpMAIUu,

7) BO3MOXHOCTH JOCTyNa 3asBHUTES K paHEe TOMAHHBIM WM 3asSBICHUSM B
TEUCHUE HE MEHEE OJTHOTO TOJa, a TAK)KE YaCTUIHO C(POPMUPOBAHHBIM 3aSIBJIICHHSM - B
TEUEHUE HE MEHEE 3 MECALICB.

2.16.4. 3anuce 3assuteneit Ha npuem B MOIL] (nanee - 3anuch) OCyIIECTBIAETCS
nmocpeAcTBOM PecnybamkaHckoro moprania, TenedoHa KoHTakT-1eHTpa ML,

3asBUTENIO MPEAOCTABJISAETCA BO3MOXXHOCTh 3aMKUCH HA JIFOObIE CBOOOAHBIC ISt
mpreMa Jaty ¥ BpeMsl B TMpejenaxX yCTaHOBJICHHOTO B MHOTO(YHKITHOHAIBHOM TIEHTPE
rpaduka mpuema.

3anmch Ha OTMPENEICHHYIO AaTy 3aKaHUMBACTCS 3a CYTKH J0 HACTYIUICHHS ITOH
JIATHI.

JIis ocyIecTBIeHUS MPEABAPUTEIILHON 3aMMCH TTOCPEACTBOM PecmyOmukancKoro
nopraja 3asBUTETI0 HEOOXOAUMO YyKa3aTh 3ampalniiBaeMble CHCTEMOW TaHHBIC, B TOM
YUCIIE:

(haMurio, UM, 0TYECTBO (TIPHU HAJTMIWH ),

HOMED TesedoHa;

aapec ICKTPOHHOMN MOUTHI (TT0 JKETAHUIO);

KEJTaeMYIO 1aTy W BpEeMsl prueMa.

B cnaydae HECOOTBETCTBHUS CBEIACHUM, KOTOpbIE COOOIIWJI 3asBUTEIb NP
MPEABAPUTEILHON 3aMUCH, MTOKYMEHTAM, MPEICTABICHHBIM 3aSBUTEIEM TPH JIMYHOM
npueMe, TpeIBapUTENbHAS 3aMTUCh aHHYJIHPYETCS.

[Ipy ocymmiecTBICHHH TPEABAPUTEIHFHON 3amUCH 3asABUTEIIO 00ECIICUNBACTCS
BO3MOXHOCTh pacrieyaTaTh TAIOH-TIOATBEPXKACHNUE. B citydae, eciu 3aaBUTENb COOOITNT
afpec AIEKTPOHHOW TMOYTHI, HA YKa3aHHBIM apec TaKXKe HampaBseTcs wHdoOpMaIms o
MOATBEPKACHUN TIPEABAPUTEIIHPHON 3alMUCHA C YKA3aHWEM JaThl, BPEMEHH W MeECTa
nprema.

[Ipy ocymmiecTBICeHNHA TPEIBAPUTENHHOM 3aMKUCH 3aABUTENh B 00S3aTEIHHOM
nopsAaKe HHHOPMHUPYETCS O TOM, YTO MPEABAPUTETHHAS 3aMUCh AHHYJIMPYETCA B CITydae
€0 HESABKH 0 UCTCUCHUH |15 MUHYT ¢ HA3HAUCHHOTO BPEMCHHU MPHEMA.

3asBuTeNb B OOOE BPEeMs BIIPABE OTKA3AThCA OT MPEABAPUTEILHOMN 3aIHCH.

3anpeiaercss TpeOOBaTh OT 3asBUTEJIA COBEPILCHHUS WHBIX JEHCTBHUH, KpoMe



17

MIPOXOXKIECHUA UICHTU(DHUKAIINN W ayTCHTH(UKAIIMA B COOTBETCTBHHM ¢ HOPMATHBHBIMH
npaBoBbIMH akTamMu Pocculickoit ®denepanvu, ykaszaHus IL€IU MpPUEMA, a TaKkKe
MPEOCTABICHUSA CBEJICHUNA, HEOOXOAMMBIX MJi pacueTa JIUTEIbHOCTH BPEMEHHOTO
WHTEpBAJIa, KOTOPBIM HEOOXOAMMO 3a0POHUPOBATH 1S IPUEMA.

3. Cocras, 1ocJ1e10BATEJILHOCTh U CPOKU BbINOJIHEHH S aIMUHUCTPATUBHBIX
npoueayp, Tped0BaHUS K MOPSAKY UX BbINMOJHEHHs], B TOM YHCJe 0COOeHHOCTH
BBINOJIHEHHUS AIMUHUCTPATUBHBIX NPOLEAYP B 3JIeKTPOHHOH popMme, a TaKxKe

0CO0E€HHOCTHU BbINMOJHEHNs] aIMUHICTPATUBHBIX MPOLEAYpP B
MHOT0()YHKIMOHAJIBbHBIX LIEHTPaX

3.1. Onucanue nocnea0BaTeNIbHOCTH ACUCTBUN MPU MPEIOCTABICHUN
MYHUITUTIATBHOW YCITYTH

3.1.1. IlpenocraBiaeHne MYyHUIIMTAIBHOW YCIIYT'H BKJIIOYAET B C€0sA CIICAYIOIINE
aIMHAHHCTPATHBHBIC TIPOLICTYPHI:

1) okazanue KOHCYJIbTAIAN 3aIBUTEIIO;

2) IPpUHATHE W PACCMOTPEHHWE KOMIUIEKTa JIOKYMEHTOB, TIPEICTaBICHHBIX
3aSBHTECIIEM,

3) HampaBJICHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OPraHbl, YYaCTBYIOIIHC B
MIPEAOCTABICHUN MYHHIIMIAIBHOMN YCITYTH,

4) moATrOTOBKA Pe3ysibTaTa MYHUITHIIAJILHON YCIYTH,

5) BeITaua (HAMPABIICHHUE) 3ASIBUTENIO PE3YJIbTaTa MYHUITUTIATLHON YCIYTH.

3.2. Oka3aHue KOHCYJIbTAIlUM 3aABUTEITIO

OcHoBaHWEM Hauaja BHITIOJHEHUA AJMWHWCTPATUBHOW TPOIEAYPHI SBIISETCS
oOparieHue 3asBUTENS TT0 BOMPOCaM, CBA3AHHBIM C MPETOCTABIICHUEM MYHHITUITATBHON
YCIIYTH.

JIOMKHOCTHBIM ~ JATIOM  (paOOTHWKOM), OTBETCTBCHHBIM 32  BBHITIOJIHCHHE
aAMUHUCTPATABHON TIPOTICAYPHI, SABJISACTCA:

- npu oOpanieHuu 3assuresia B MOIL] — pabotauk MOI];

- npu oOpaiieHun 3asButTens B [lanary sABIsieTCs 3aMecTUTENb TpeAceaTes
[TanaTsr (manee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3agBuTenp BIpaBe OOpaTHTHCA 3a KOHCYJIbTALMEH O TOPSIKE M CpOKax
MPEIOCTaBICHUS MYHHUIUITAIbHOH yeryru B MOL] muuro 1 1o Teneony u SIeKTPOHHOH
mouTe.

Pa6orank M®I] kOHCYITHPYET 3asBHTENSA, B TOM YHCIIE IO COCTaBy, (popme
MPEACTABIIAEMON JOKYMEHTAIIMA M IPYTUM BOTIPOCAM IS TIOJTyUEHUST MYHHITUITATBHON
YCIIYTH.

3asgBUTENh MOXKET TIOJAYYWTh WH(OPMAIMIO O TMOPSAAKE MPEAOCTaBICHUS
MYHHUITUTIATHHON yCIIyTH Ha oummanbeaoMm caiite M®I] http://mfc16.tatarstan.ru.

AIMVWHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABIUBACMbBIE HACTOSIIMM ITYHKTOM,
BBHITIOJTHAIOTCS B JCHH OOPAIICHUS 3asIBUTEIIA.
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PesynbTaTaMu  BBINOJIHEHUS ~ QJAMUHUCTPATUBHBIX  MPOLCAYP  SABJIAKOTCA:
KOHCYJIBTAIIHS TI0 COCTaBY, (popMe PeICTaBIIeMON TOKYMEHTAITAN U IPYTHM BOTIPOCaM,
HEOOXOUMBIM JIJISl TTOJTYUEHUS] MYHHUITUTIAIbHON YCIIYTH.

3.2.3. 3asBurens Bpase oOpaTuThes B Oprat 1o TeneoHy U JICKTPOHHOM mmouTe,
a Takke MOJY4dHWTh KOHCYJbTaUi0O Ha PecnyOnmkaHckoM moprane, caiite Oprana o
MOPSAKE U CPOKAX MPEAOCTABICHUS MYHULIMIAIBHOMN YCIYTH, B TOM YKCJIE TIO COCTaBY,
dbopMe mpencraBaseMOil AOKYMEHTAllMA W JPYTrUM BONpPOCaM I TIOJyUCHHS
MYHUIIANAJIBHOW YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHWE WHOOPMHUPYET
3asBUTENIA B COOTBETCTBMM ¢ TpeOoBaHWMAMM TyHKTa 1.3.4 aAMUHUCTPATUBHOIO
peryiaMeHTa.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS B TEUEHHUE TPEX PadOUUX AHEH CO JHSA MOCTYIUICHUS OOpaIlEHHUS.

PesynbTaTaMyu  BBIMOJTHEHUS ~ QJAMUHUCTPATUBHBIX  MPOLEAYP  SABJIAKOTCSA:
KOHCYJIbTAllMM TIO COCTaBy, (opMe TMPEACTABISIEMOH AOKYMEHTAlMA W JAPYTHM
BOITPOCAaM, HEOOXOUMBIM ISl TOJIYYEHUA MYHUIIMTIAIBHON YCIIYTH.

3.3. [IpuHATHE U PAaCCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
MPECTABJICHHBIX 3asIBUTEIEM

3.3.1. IlpueM HOKyMEHTOB AJiS MPEIOCTABICHUS MYHHUIIMIAIBHON YCIIyTH uepe3
M®I] nnu yaanenHoe padbouee mecto MO,

3.3.1.1. 3asBurens (IpeacTaBUTEND 3asBUTENS) oOpamaeTcs B M®DI] ¢ 3anpocom
O TMPEIOCTAaBJICHUM MYHULMOAIBHON YCAYTM W TMPEACTABIACT JIOKYMEHTHI B
COOTBETCTBHUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®ILI, Beayuiuii npuemM 3asBJICHUI:

onpenesaeT NpeaMeT oOpalleHus;

YAOCTOBEPSIET JINUHOCTD 3aABUTEIIA;

MIPOBOJAUT MPOBEPKY MOJTHOMOYMH JIUIA, TOAAFOIIETO TOKYMEHTHI;

MPOBOJMUT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TPEOOBAHMAM, YKA3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,

3aMmoOTHAET EKTPOHHYIO hopmy 3assieans B AUC MOI];

MIPU NPEAOCTABJICHUU JOKYMEHTOB, YKA3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
peryiaMeHTa Ha OyMa)KHOM HOCHUTENIE, OCYILECTBIISIET CKAHUPOBAHUE MPE/ICTABICHHBIX
JIOKYMEHTOB;

pacnieuatbiBaet 3asasieHue u3 AUC M®I];

MEePEACT 3aBUTEITIO HA IPOBEPKY U MOJIMHUCAHUE;

MOCJie MOANKUCAHUA CKAaHUPYET noanucanHoe 3assieHue B AUC M®I];

sarpyxkaetr B8 AUC MO®I| nokymMeHTHI, TIPEeICTAaBICHHBIC B 3JICKTPOHHON (hopMme
WM 3JICKTPOHHBIE 00pas3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JEKTPOHHOE
JEN0;

BO3BpAIACT NOAMNUCAHHOE 3a5BJICHUE U OPUTHUHAJIBI OYMAXKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIIO PACTUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABJIMBAEMbIE HACTOSIIUM IYHKTOM,
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BBITIOJIHSIOTCS B JIEHb OOpaIlieHUs 3aBUTEIIS.

Pe3ynmbraramMu BRIMIOTHEHUS aIMAHUCTPATHBHBIX TIPOIICTYP ABJISIOTCA: TOTOBOE K
OTMPABKE 3a4BJICHUE U NAKET IOKYMEHTOB.,

3.3.1.3. PaGothrk M®I] HanpaBaeT NakeT JOKYMEHTOB, TPUHATHIX OT 3asIBUTENSA
B OpraHs B 3JIeKTPOHHOM (hopme (B COCTaBE MAKETOB AIEKTPOHHBIX JI€IT) B TECUSHHUE OTHOTO
pabouero AHA co AHS OOpalleHUs 3aABUTENS B CTPYKTYypHOE noapazaencuue MOII,

Pe3ynmbraraMmu BBITIOTHEHHS aAMUHUCTPATHBHBIX MIPOTIEAYP SABIISIOTCS . 3asBICHUE
U TaKeT JOKYMEHTOB (AJICKTPOHHOE [€J10), HampaBjieHHbie B OpraH, MOCPEACTBOM
CUCTEMBbI 3JIEKTPOHHOTO B3aUMOJICHCTBHUS.

3.3.2. IlpueM HAOKYMEHTOB JJIsl MPEIOCTABJICHUS MYHUIMNAJIBHON YCIYrd B
ANEKTPOHHOM (hopMme uepe3 PecryOnmukaHCkwii mopTai.

3.3.2.1. 3asBuTens IS MOAAQUMA 3aABIICHUA B DJICKTPOHHOW (hOPME BBITIOTHSET
CJIC AYIOIIUE NCUCTBHS:

BBITIOJIHSET aBTOPU3AIHUIO;

OTKpbIBaeT (pOpPMY SJIEKTPOHHOTO 3aSBICHUS,

3amoHsAeT  (OpMYy  DJIEKTPOHHOTO  3asBJICHHUSA, BKIIIOYAIONIYIO  CBEICHHS,
HEOOXO0UMBIE U 00513aTeNIbHbIC JIJIs1 MPEIOCTABICHUS MYHUIIUTIATbHON YCIIyTH;

MPUKPETUIAET JOKYMEHTHI B AJICKTPOHHOW (HOpME WITM SIICKTPOHHBIC 00pasbl
JOKYMEHTOB K (hOpM€ 3JIEKTPOHHOTO 3asBJICHUS (TIPA HEOOXOAUMOCTH ),

MOATBEPXkKAACT (haKT O3HAKOMIICHWS W COTJIaCHsA C YCJIOBUSIMH W TIOPSIAKOM
MPEIOCTABJICHUS MYHHIIMMABHONH YCIYyrd B O3JEKTPOHHOW hopMe (ycTaHABIIMBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHHU B (POPME AIICKTPOHHOTO 3asBIICHUA ),

MOATBEPKIAAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBENCHWN  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpPME JICKTPOHHOTO 3asBIICHUA);

OTMPABJISAET 3aMOJIHEHHOE AIIEKTPOHHOE 3asBJICHUE (HOKAMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (hOPME JEKTPOHHOTO 3asBJICHHUS ),

AJIEKTPOHHOE 3as1BJICHUE MOAMMUCHIBACTCA B COOTBETCTBUHU C TPEOOBAHUSMU IMYHKTA
2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA,

MOJIY4aeT YBEIOMJICHHE 00 OTMPABKE 3JEKTPOHHOIO 3aBJICHUS.

dopmaTHO-TOTHYECKAs MPOBEPKA CPOPMUPOBAHHOTO 3aASBJICHUS OCYIIECTBIISETCS
TIOCJIC 3aITOJTHCHUS 3asIBUTEIIEM KaKI0TO U3 TIOJICH IeKTPOHHON (hopMbl 3asBieHus. [1pu
BBISIBJICHUM HEKOPPEKTHO 3aIlOJIHCHHOTO TIONA AJICKTPOHHOW (POpPMBI  3asiBICHUS
3asBUTEIb YBEAOMIISIETCS O XapaKTEPE BBISIBJICHHON OIIMOKHA U MOPAJIKE €€ YCTPAHCHUS
MOCPEICTBOM WH(POPMAITHOHHOTO COOOIICHHSI HEMOCPEACTBEHHO B AIEKTPOHHOH (hopme
3asBJICHUS.

AIMVWHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABIUBACMbBIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpaIlieHUs 3aBUTEIIS.

PesympraramMu  BHITIOJTHEHWA ~ QJMUHUCTPATUBHBIX  MPOIEAYP  SIBJISFOTCA:
AJIEKTPOHHOE JEJIO, HampapjieHHOe B OpraH MOCPEJACTBOM CHUCTEMbI 3JIEKTPOHHOIO
B3aUMOJICHCTBUS.

3.3.3. PaccMOoTpeHrEe KOMIUIEKTA TOKYMEHTOB OpraHom.

OcHoBaHWEeM Hauaja BHITIOJHEHUA AJMWHWCTPATUBHOW TPOIEAYPHI SBIISETCS
MOCTYIJICHUE 3asBJICHUS] U WHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABJICHUS
MYHUIIANAJIBHOW YCITYTH.
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JIOMKHOCTHBIM ~ JTATIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHHUE
aIMUHUCTPATHBHON MPOTIEAYPHI ABJISAETCS 3aMECTUTENb Tipencenartens [lamarsr (nanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIPUEM JTOKYMEHTOB).

3.3.3.2. JIomKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B ClIyyae
oOpallieHus 3asBUTENS ¢ 3asBjeHueM B Opra:

onpeesaeT NPeaMeT OOpalliCHUS;

yCTaHABIMBAET JIMYHOCTH 3aABUTEIIA,

MTPOBOUT NPOBEPKY MOJTHOMOYHIA JTUTIA, TIOIAIOIETO TOKYMEHTHI,

MIPOBOJUT TIPOBEPKY COOTBETCTBHS TOKYMEHTOB TPEOOBAHWUAM, YKAa3aHHBIM B
MyHKTE 2.5 aAMUHUACTPATUBHOTO PETJIAMEHTA, MTPOBEPKY COOTBETCTBUS MPECTABICHHBIX
JOKYMEHTOB  YCTAHOBJICHHBIM TpeOOBaHWAM (Haiexamee o(QopMIICHHE KOTHMA
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX IMOJUYUCTOK, TMPHUIHCOK, 3aUCPKHYTHIX CJIOB M
WHBIX HE OTOBOPCHHBIX MCTIPABIICHHUN )

3aMOTHSAET  DJICKTPOHHYIO  (opMy  3adBJICHHST B aBTOMAaTH3MUPOBAHHOW
WH(OPMAITMOHHONW CHCTEME, TMPETHA3HAUYCHHOW JUIsl OKa3aHWsl TOCYMApCTBEHHBIX H
MYHUIIAIIATBHBIX YCIIYT,

MIPY PEOCTABIICHAH JOKYMEHTOB, YKa3aHHBIX B MIYHKTE 2.5 aAMUHUCTPATHBHOTO
perjiaMeHTa Ha OyMa)KHOM HOCHUTENIE, OCYILECTBIIAET CKAHUPOBAHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacrnevaTbBacT 3aABJICHUE,

MepPeaacT 3aIBUTEIIO HA IPOBEPKY U TIOIMTACAHNE,

MOCJIC TTOAMMCAHNS CKAHUPYET TOANMMCAHHOES 3asBJICHHUE,

3arpyxaet B aBTOMATHU3UPOBAHHYTO uH)OPMAITMOHHYIO CHCTEMY,
MPEAHAZHAYCHHYIO JUISl OKa3aHWs TOCYJAApPCTBCHHBIX W MYHHUITUMAIBHBIX YCIYT
JOKYMEHTBI, TIPEJICTABJICHHBIC B JJICKTPOHHON (HOpME WM DIICKTPOHHBIE OOpa3bI
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET SIIEKTPOHHOE JIETI0;

BO3BpAIaeT TOANMUCAHHOE 3asABJICHUE W OPUTHHAJB OyMaXXHBIX JOKYMCHTOB
3asBUTEITIO;

BBIJIACT 3aSBUTEITIO PACTTUCKY B TPHUEME TOKYMEHTOB,

B crmydae Hagwums OCHOBAaHWI IS OTKa3a B MPUEME JOKYMEHTOB JTOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, YBEAOMIIACT 3asfBHUTEIA O HATHAIHH
MPETATCTBUN T TIprieMa 3asBJICHUS M BO3BPAIAET €My JOKYMEHTHI C OOBsICHCHHEM
CoJIepKaHMs BBISBJICHHBIX OCHOBAHMIA JIJIS1 OTKA3a B MIPUEME JOKYMEHTOB.

3.3.3.3. JIOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, IOCIIE
MOCTYIJICHUS TOKYMEHTOB Ha PAaCCMOTPEHHUE:

MIPUCBANBACT 3aABJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOU eI,

W3ydaeT TOCTYNHBINNE SJCKTPOHHBIC Jella, B TOM YHCIE TPHIOKCHHBIE
3asBUTENIEM JTOKYMEHTHI B 3JIEKTPOHHOM (pOpME 1 NEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

MPOBEPAET KOMIUIEKTHOCTD, YUTAEMOCTD 3JICKTPOHHBIX 00pa30B JOKYMEHTOB,

MPOBEPAET COOMIOACHUE YCIOBHM JEHCTBUTEIBHOCTA SJICKTPOHHOW MOMAMHMCH,
nmocpencTsoM obpareHuss k  EmuHomy moptamy (B ciiydae, €ClA  3asSBUTENEM
MIPEICTABIICHBI ANIEKTPOHHBIE JIOKYMEHTHI, MO/IMMUCAHHBIE YCUJICHHON
KBATH(PUITUPOBAHHON AJIEKTPOHHOHN TIOIMCHIO).

[Ipn HAJTMYAU OCHOBAHUMH, MPETy CMOTPEHHBIX MMYHKTOM 2.7.1
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aIMUHUCTPATUBHOTO PErjaMEHTa, MOJArOTaBIMBAET MPOCKT pelleHus o0 OTKase B
npueMe JIOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABICHUS MYHULIMATIBHON YCITYyTH.

B cnywae, ecnmm B pe3yapTaTe MPOBEPKH YCHIICHHON KBANH(UITUPOBAHHON
AJIEKTPOHHOM TMOJMUCH BBIABICHO HECOOIIOJICHUE YCJIOBUH €€ NCHCTBUTEIBHOCTH,
MPOCKT PelieHuss 00 OTKa3e MOJKEH COJIepKaTh MYHKThl cTtathul 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIA OCHOBAHUEM JJIS €70 MIPUHATHS.

[Tpoekt pemeHuss o0 OTKaze B NpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHHUITUTIAIBHOM YCIIYTH, ¢ YKa3aHUEM TIPUUHH OTKa3a (B cJIydae, eCliv
OCHOBAHUA ISl OTKAa3a B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHULIUNAIBHON YCIYTH, CBSI3aHbI C HAPYILICHUEM YCTAHOBJICHHBIX TPEOOBAHUM K TAKUM
JIOKyMEHTaM, OCHOBAHUA MJid OTKa3a B NPUEME JOKYMEHTOB JOJIKHBI COJEPKATh
uH(OpPMAIMIO 0 HAUMECHOBAHWH JOKYMEHTOB (MH(OPMAIMU, CBEICHMUI), KOTOPHIE HE
MPEICTABIICHBI, COAEPXAT HEAOCTOBEPHbIE MW (WIH) TNPOTHBOPCUUBHIE CBEICHHS,
odopMJICHBI C HapyIMICHHEM YCTAHOBJICHHBIX TpeOOBaHWI), HaNpaBIsgeTCs Ha
COrJIaCOBaHWE B YCTAHOBJICHHOM TIOPSAJKE TMOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
JTOKYyMEHTO000pOTA.

CornacoBaHue NpoeKTa pelieHrst 00 0TKa3€ B IpUeMeE TOKYMEHTOB, HEOOXOIUMbIX
JUISi  TIPEJOCTABICHUA MYHHUIUINAJIBHOW YCIYTH, OCYILIECTBISCTCS B TOPSAJAKE,
MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

B caydae OTCyTCTBHMA OCHOBaHWUM JJisi OTKa3a B MOpHUEME JTOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHHCTPATHUBHOTO pErjIaMEHTa, AOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUCHHE OJHOr0 padouero AHSA CO JAHS
MOCTYIUICHUS 3asBJICHUS], HAMPABJISAET 3asBUTEIIO, YKA3aHHBIM B 3a4BJICHUH CIIOCOOOM,
YBEJIOMJICHUE O MOCTYIJIEHUW 3asBJCHUA, COAEPKAlllee BXOAAIMN PErUCTPALIMOHHBIN
HOMED 3asBJICHHS, ATy TOJYUCHHS 3asBJICHUA, TEPEUeHb HAaMMEHOBaHWHN (haiiioB,
MPEJCTABJICHHBIX K HEMY JOKYMEHTOB, AATy MOJYUCHHS pe3yJibTara MYHHUIMNATbHON
YCIIYTH.

3.3.3.4. HcnonHeHnue mnpoueayp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.33
aIMUHUCTPATUBHOTO  pErJIaMEHTa, TNPU HAIMYUKM TEXHUUYECKOW  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEXKUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHONW CHUCTEMBI, TPEAHA3HAYCHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

3.3.3.5. AJMUHUCTpaTUBHBIC MPOLEAYPHl, YCTAHABJIMBAEMble NYHKTOM 3.3.3
aIMAHUCTPATUBHOTO PETJIAMEHTA, BHITOJIHAOTCSA B TEYEHUE OJTHOTO padOYero AHs CO AHS
MOCTYIUUIEHUS 3asBJICHUS HA PACCMOTPEHHE.

PesynbTaTaMu BHIMOJHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHATHIN
Ha PaCCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT PeIlieHHs 00 OTKaze B NpHUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABJICHUS MYHULIUTTAIbHON YCIYTH.

3.4. HanpagiieHHe MEXBEIOMCTBEHHBIX 3alTPOCOB B OPraHbl, Y4aCTBYIOIIUE B
MPEIOCTABJICHUA MYHULIMNAIBHONW YCITYTH

3.4.1. OcHoBaHMeM Hauajia BBHIMOJIHEHUS AJMUHHUCTPATUBHON  MPOUETYPbI
ABJIACTCS TIONYYEHUE AODKHOCTHBIM JIAIIOM (paOOTHUKOM), YHOJHOMOUYEHHBIM Ha
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BHITIOJTHEHWE AMUHUCTPATHBHOW TMPOIEAYPHI, OT JOJDKHOCTHOTO JiMia (pabOTHHKA),
OTBETCTBEHHOTO 3a MIPUEM JOKYMEHTOB, IPHHSITHIX OT 3asIBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTATIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHHUE
aIMUHUCTPATABHON MPOTIEAYPHI SIBISAETCS 3aMECTUTENb Tipencenatens [lanarer (nanee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HATIPABJICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEJOMCTBEHHBIX
3ampocoB, (HOPMHUPYET W HAMPABIAECT B IJICKTPOHHOH (hOpME TOCPEIACTBOM CHCTEMBI
MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aUMOACUCTBUS (IIPH OTCYTCTBHUH TEXHUUYCCKOM
BO3MOXXHOCTH — HWHBIMH CIOCOOAMHW) 3ampoChl O TPENOCTABICHUH JOKYMEHTOB W
CBEJICHUM, MPEeNyCMOTPEHHBIX MYHKTOM 2.6.1 afIMUHUCTPATUBHOTO PETJIAMEHTA.

AIMWHUCTPATUBHBIC TPOIEAYPHI, YCTAHABJIUBACMBIE HACTOSIIMM ITYHKTOM,
BBHITIOJTHAIOTCS B JCHb IPUHATHS 3a4BJICHUS HA PACCMOTPCHHE.

PesympraramMu  BHITIOJTHEHWA ~ QAMUHUCTPATHBHBIX  TPOLEAYP  SABJISIOTCS:
HalpaBJICHHBIC B OpraHbl BJacTH W (WJIM) TOJBEIOMCTBCHHBIC OpTraHaM BJIACTH
OpraHu3aIyy 3ampOoCH.

3.4.3. CnenyaaucThl  TMOCTaBIIMKOB  JAHHBIX HA  OCHOBAHHWM  3aIpPOCOB,
MOCTYIUBIIIAX YEPE3 CHCTEMY MEKBEIOMCTBEHHOTO AJICKTPOHHOTO B3aWIMOJICHCTBHS,
MPEJAOCTABJIAIOT  3aMpaliuBaeMble JTOKYMEHTH (MHGOPMAIHMIO) WIH HAMPaBIIAIOT
yBEIOMJICHHS 00 OTCYTCTBMM AOKYMEHTA W (Win) wH(pOPMAHH, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUITUTIABHOM YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKa3e).

AIMVWHUCTPATUBHBIC TPOIEAYPHI, YCTAaHABJIMBAEMbIE HACTOAIIAM ITYHKTOM,
BBHITIOJTHAIOTCS B TCUCHWE TIATH JHEH CO THSI MOCTYTUICHUS MEKBEIOMCTBEHHOTO 3aIipoca
B OpraH WX OPraHU3aIrio, MPEAOCTABIIAIONINE TOKYMEHT W WH(POPMAITHIO, €CITH UHBIC
CPOKHM TIOATOTOBKA W HaIpaBJICHUS OTBETAa HA MEKBEIOMCTBCHHBIH 3ampoc HE
YCTaHOBJICHBI  (penepanbHBIMA  3aKOHAMH, TPABOBHIMU akTtamu [IpaBuTenncTBa
Poccutickoit denepanyivi u MPUHATHIMA B COOTBETCTBUHU C (DenepaibHBIMU 3aKOHAMH
HOPMAaTUBHBIMH MPAaBOBEIMU akTamu PecmyOnmku TaTapceras.

PesymbraramMu  BBITIOJTHEHWUS ~ QAMUHUCTPATHBHBIX  TMPOTEAYP  SABJISAIOTCS:
JIOKYMEHTHI (CBEICHUS), HEOOXOIUMBIC T MPEAOCTABIICHAS MYHHUITATIAILHON YCIYTH,
100 yBemoMiIeHre 00 0TKa3e, HalpPaBJICHHBIC JOKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
HaITPaBJICHUE MEXKBETOMCTBEHHBIX 3aITPOCOB.

3.4.4. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIMIPABJICHUE MEKBEJOMCTBEHHBIX
3aMpOCOB:

MOJTYYAeT 3aNpPaluBACMBbIC UEPE3 CHCTEMY MEKBEIOMCTBEHHOTO 3JICKTPOHHOTO
B3aUMOJICUCTBUS  JIOKYMEHTHI (CBENEHWS), HEOOXOMWMBIE I TPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, JTUOO yBeAOMIIEHHE 00 OTKa3e MPH OTCYTCTBUHU JOKYMEHTA W
(unm) uadopManny;

TP HAJTUYUHA OCHOBAHUM, TTPEAYCMOTPEHHBIX TyHKTOM 2.7.1 a AMUHUCTPATHBHOTO
perjlaMeHTa, TOJTrOTaBIIMBACT TMPOCKT peIieHus 00 OTKa3e B TMPHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIS TIPEAOCTABICHUS MYHUITUTIAIBHONW YCITYTH.

[Tpoekt pemeHnss o0 OTKaze B NpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHUITUTIABHOM YCIIYTH, ¢ YKa3aHUEM MTPUUHH OTKa3a (B CIydae, eciii
OCHOBAaHWA IS OTKa3a B MPHEME JOKYMEHTOB, HEOOXOMUMBIX T TPEIOCTABICHUS
MYHHUITUTIATGHON YCITYTH, CBSI3aHBI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHNN K TAKUM
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JIOKyMEHTaM, OCHOBAHUA MJi1 OTKa3a B NPUEME JOKYMEHTOB JOJIKHBI COJEPKATh
uH(DOPMAIMIO 0 HAaWMMEHOBAHWM JNOKYMEHTOB (MH(OpMAITNK, CBEICHHUH), KOTOPBIC HE
MPEACTABIICHBI, COAEPXAT HEAOCTOBEpPHbIE M (WIH) TNPOTHBOPCUMBHIE CBEICHWS,
odopMJICHBI C HapyMICHWEM YCTAHOBJICHHBIX TpeOOBaHWI), HaNpaBIsgeTcs Ha
COTJIaCOBAaHWE B YCTAHOBJICHHOM MOPAJIKE TMOCPEACTBOM CHUCTEMbl 3JIEKTPOHHOTO
JTOKYyMEHTO000pOTA.

CornacoBaHue NpoeKTa pelieHrst 00 0TKa3€ B IpUEME TOKYMEHTOB, HEOOXOIUMbIX
JUISL  TIPEOCTABICHUA MYHHUIUINAJIBHOW YCIYTH, OCYILIECTBISAECTCS B TOPSAAKE,
MPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

AIMWHUCTPATUBHBIC TPOIEAYPHI, YCTAHABJIUBACMbBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JICHb MOJIYUYCHUS CBEICHUHN TTO MEXKBEIOMCTBEHHBIM 3aMpPOCaM .

PesymbraramMu  BHITIOJTHEHWA ~ aAMHUHUCTPATHBHBIX  TPOIEAYP  SBJISIFOTCS
JIOKYMEHTHI (CBEJCHUS), HCOOXOAUMBIC IS TIPEAOCTABICHUS MYHHUITUTIAIBHON YCIyTH,
MPOEKT PelIeHUs 00 0TKA3e B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl TPEOCTABJICHUS
MYHUIIANAJIBHOW YCITYTH.

34.5. HWcnonHeHnue mpoleAyp, YKazaHHbIXx B nyHkrax 342, 344
aIMUHUCTPATABHOTO PETJIaMEHTa, TPH HAJIWUYAA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSA B aBTOMATUUECKOM PEKUME C MUCIMOJIb30BAHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT, B TOM 4YHCIIE€ C MOMEHTAa PErUCTpalvy 3asBJICHUA B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbIH CPOK BBITIOJTHEHHUS aAMHWHHMCTPATUBHBIX TMPOIEAYP,
YKa3aHHbIX B MYHKTE 3.4 aJMUHUCTPATUBHOTO PErJIaMEHTA, COCTABJIACT MATh paboOUunx
JTHEH.

3.5. [loaroroBka pe3ysibTaTa MyHULIMNAJILHONW YCIYTH

3.5.1. OcHoBaHMEM Hauvajla BBIMOJHEHUS AaAMWHHUCTPATUBHON  IPOIEAYPHI
SIBJIICTCA TIOCTYIUICHUE OT JIOJGKHOCTHOTO JIMIA, OTBETCTBEHHOTO 34 HANPABJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB, KOMITJIEKTAa JOKYMEHTOB (CBEICHUI ) HEOOXOAMMBIX IS
MPEAOCTABJICHUS MYHULIUITAIBHON YCITYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHECHAEC AJMUHHUCTPATHBHOMN
MIPOLICTYPHI, SIBJISETCS 3aMeCTUTENh ipeaceaares [lanarer (1anee - TOJKHOCTHOE JIIIO,
OTBETCTBEHHOE 3a TIOJITOTOBKY PE3yJIbTaTa MPEA0CTABIICHAS MYHUITAIIAIHON YCITYTH).

3.5.2. JIOMXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa
MPEIOCTABJICHUS MYHUIIUITAILHON YCIIYTH:

paccMaTtpuBacT C(OPMHPOBAHHBIM KOMILICKT JOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTABJICHUS MYHULIUITAIBHON YCIIYTH,

MPU BBISBJICHUA OCHOBAaHWW I OTKa3a B MPEAOCTABIICHUHM MYHHUIIANAIIBHOU
YCIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMHHUCTPATUBHOTO pErjaMeHTa, MOArOTaBIMBACT
MPOEKT pelieHrs 00 0TKa3e B MPEAOCTABICHUH MYHHUITUIIAJIbHON YCIIYTH,

B CJIy4ae OTCYTCTBUA OCHOBAHWH /ISl OTKA3a B MPEIOCTABJICHUA MYHUIIUNIAIbHON
YCIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATHBHOTO PETJIAMEHTA, MO0 UTOTaM
pPaccMOTPEHHS JOKYMEHTOB, HEOOXOAWUMBIX JUI TMPEAOCTABIACHUS MYHHIMNAIbHOM
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YCJIYTH, MOJATOTaBIMBACT MPOCKT pe3yJibTaTa MPeAOCTABICHUS MYHULIMIAIBHON YCIyTH
B COOTBETCTBHUU C MOANYHKTOM | myHkTa 2.3.1 aAIMUHUCTPATUBHOTO PETJIAMEHTA;

HaMpaBjiA€T  MOJATOTOBJICHHBIM  TMPOEKT  pe3yibTaTa  MNPEAOCTaBJICHUS
MYHULIUMAJIBHOW YCJIYTH Ha COTJIACOBAHWE B YCTAHOBJICHHOM MOPAJIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTOO00pOTA.

AJIMUHUCTPATUBHBIE MPOLEAYPhl, YCTAHABJIMBAEMbIE HACTOAIIUM MMYHKTOM,
BBITIOJIHSIOTCS B TCUEHUE IBYX PAOOUUX JHEH.

PesynbTaTaMu BBHIMOJHEHHUS AAMUHUCTPATUBHBIX MPOUEAYP SABJSIOTCS: MPOCKT
pemieHuas o0 OTKa3e B MPEJOCTABJICHUM MYHMIUNAJIBHOW  YCIYTH, TMPOEKT
JIOTIOJIHATENIBHOTO COTJIAIICHUSI O BHECEHUH M3MEHECHHU B JIOTOBOP apeHbl, B JOTOBOP
OMEPATUBHOTO YIMpPaBJCHHUS, OE3BO3ME3AHOTO MOJIb30BAHUS, XO35HCTBEHHOTO BEJICHHS
MYHULIANAIBHOTO UMYIIECTBA.

3.5.3. CornacoBanue W TNOANKMCAHUE TPOCKTA pe3yJibTaTa NPEAOCTABIICHUS
MYHUITUIATBHOW  yCIyrd (malee — TPOEKTHl  JTOKYMEHTOB)  OCYIICCTBIISAETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJPA3/CICHUS, OTBETCTBEHHOTNO 3a MOATOTOBKY
pe3yipTata MYHULIMOAIBHOW  ycayru, 3amecturesieM Pykosoautens  Oprana,
Pykooautenem Oprana.

[ToaroToBICHHBIE MPOEKTHl JOKYMEHTOB, UMEIOIIUE 3aMEUaHUs, BO3BPAILAOTCS
Ha A0palbOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe€3yJibTaTa MYHHIMNAIbHON
ycayru. llocne ycTpaHeHusl 3aMeUaHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAAOTCA
JUISl COTJIACOBAHUS U MOANUCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHUM MPOCKTOB JIOKYMEHTOB MPOBEPSET
cOOJIIOICHUE aIMUHUCTPATUBHOTO PErJIaMEHTA IOJKHOCTHBIMU JTuiiaMu OpraHa B 4acTu
CPOKOB BBITIOJIHEHUS AJAMUHUCTPATUBHBIX MPOLEAYP, KX TMOCJIECAOBATEIBHOCTH U
MOJIHOTHI, HAJIMYUS COTJIACOBAHUN YIMOJHOMOYEHHBIX JOJKHOCTHBIX jull OpraHa B
CUCTEME BJIEKTPOHHOTO JOKYMEHTOO0OPOTA.

B cnyuae BbIABICHUA ~ HApPYyUIEHUH B YacTH  CPOKOB  BBIMOJIHEHUA
aIMUHUCTPATUBHBIX MOPOLEAYP, MX TMOCJECAOBATEIbHOCTH W MOJHOTH PykoBOIUTENH
OpraHa UHULIUUPYET MPUBJICUEHHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABJIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TCUEHUE IBYX PA0OUUX JHEH.

PesynbTaTaMu BBIMOJHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYP ABJISAIOTCS: PELICHUE
00 OTKa3e B MpUeME JTOKYMEHTOB HEOOXOIUMBIX JIJIsi MPEAOCTABICHUS MYHUIIUTIATbHON
yCJIYrd, pelieHue o0 OTKa3e B MOPEOCTaBICHUM MYHULMNAIBHOU  YCIYTH,
JOTIOJIHUTENIBHOE COTJIAIIEHUE O BHECCHUM W3MEHECHUU B JOTOBOP apeHbl, B JIOTOBOP
OMEPATUBHOTO YIMPaBJCHUS, O€3BO3ME3AHOTO MOJIb30BAHUS, XO3AWCTBEHHOTO BEACHUA
MYHULIANAIBHOTO UMYIIECTBA.

3.54. HUcnonHenue mpoueayp, YKazaHHbIX B nOyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErJIaMEHTa, TNPU HAJIMYUKM TEXHUUYECKOH  BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMATUUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHON
WH()OPMAITMOHHONW CHUCTEMBI, TPEAHA3HAYCHHOW I OKa3aHWs TOCYAAPCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

MakcuMalibHbIA CPOK BBHIMOJHEHUS AIMUHUCTPATUBHBIX MPOLICAYP, YKA3aHHBIX B



25

MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABISAET YEThIPE Pa0OUUX JHA.
3.6. Beiyraua (HanpaBlieHHE ) 3asBUTENIO PE3Y/IbTaTa MyHUITUTAITBHOW YCITYTH

3.6.1. OcHoBaHMeM Hauajia BBHIMOJHEHUS AJMUHHUCTPATUBHON  MPOUETYPbI
ABJISIETCA TIOJIYYEHUE JOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBIMOJHEHHE
aIMUHUCTPATUBHON MPOLEAYPhI, JTOKYMEHTA, MOATBEPKIAOIICTO MNPEAOCTABICHHE
(0TKa3 B IPEIOCTABJICHUN ) MYHHUITUITATEHON YCITYTH.

JIOMKHOCTHBIM ~ JTATIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHHUE
aIMUHUCTPATHBHON MPOTIEAYPHI SIBISAETCS 3aMECTUTENb Tipenceaatens [lanarer (nanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HATIPABJICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJA4Yy (HAMpaBJICHUE)
JIOKYMEHTOB:

o0ecrneunBaeT PEruCTPALIUIO U BHECEHUE CBEACHUHN O PE3yJIbTaTe MPEIOCTABIICHHS
MYHULIUNAIBHOW YCIYTH B MOJCUCTEMY BEIACHUA JIOKYMEHTAIIMM aBTOMATU3UPOBAHHOM
WH(OPMAITMOHHONW CHUCTEMBI, TPEAHA3HAYECHHOW MJIi OKa3aHWs TOCYAAPCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT,

W3BEIIACT 3aABUTEIS (€70 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBJICHHUH, O
pe3yabTare MPEeAOCTABJICHUS MYHUIMNAIBHOW YCIYTHM U O BO3MOXKHOCTH TOJIYUYEHUA
pe3yibTara NpeaoCTaBAeHUS MyHUIIMNAIbHON yenyru B Oprade win B MOIL,

HUcnonuenne  mpoueayp TNOpd  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, TPEAHA3HAYCHHOW I OKa3aHWs TOCYAApPCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

AIMUHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABIIMBACMBIE HACTOSIIMNM ITYHKTOM,
BBIMIOJIHAIOTCS B TE€UEHHWE OJHOr0 padoyero AHS CO JHA MOJNUCAHUS JOKYMEHTA,
ABJISIOLLETOCS pE3yabTATOM MPEA0CTABICHUS MYHULIANATbHOM yCIIyTH,
YIOJTHOMOYEHHBIM JOIKHOCTHBIM oM Oprana (Opradom).

PesynbTaTaMyd  BBIMOJIHEHUS ~ QJMUHUCTPATUBHBIX  MPOLEAYP  SABJISAIOTCS:
pa3MEIIEHUE CBEACHUNW O pe3yJibTaTe MNPEJOCTaBICHUA MYHUIUMINAJIbHOW YCIyTH B
WH()OPMAITMOHHBIX CUCTEMAaX, U3BEIICHHUE 3asSBUTEIS (€TO IPEACTABUTENIS) O PE3YNIbTATE
MPEAOCTABICHUSA MYHUIIMNIATBHON YCIYTH U CIIOC00aX €ro mojiy4eHusl.

3.6.3. Tlopsamox BbAaunM (HAMpaBlICHWs) pPe3yjabTaTa  NPEIOCTABICHUS
MYHUIMNAJIBHONA YCIYTH:

3.6.3.1. Ilpu oOpailiecHUH 3asABUTENA 32 PE3yJIbTATOM MYHULIMOAIbHOU YCIYTH B
M®II, paborarnk M®I] BeI1aeT 3asIBUTEITIO PE3YIbTAT MYHUIIHIAIBHOM YCIyTH B (popme
AK3EMIUIAPA BJICKTPOHHOrO JIOKYMEHTa Ha OyMakHoMm Hocutene. [lo TpebGoBanutio
3aBUTENIA BMECTE C SK3EMIUISIPOM 3JICKTPOHHOT'O JOKYMEHTAa Ha OYMa>XHOM HOCHUTEJIE
€My MPEIOCTABIACTCS HK3EMIUIAP 3JICKTPOHHOTO TOKYMEHTA MyTEM €ro 3alucH Ha
ChEMHBIH HOCWUTETh WHOOPMAIMM WM HANPABIICHUS 3K3EMIULIpA 3JICKTPOHHOTO
JOKyMEHTa MO 3JICKTPOHHOW moute B aapec 3asButend. [Ipu 3amucu Ha CheMHBIN
HOCHUTENTb WH(OPMAITMN WM HANPABIICHUN SK3EMIUIIPA JEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJICH 3K3EMIUIAP 3JICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJNE, MO 3JCKTPOHHOW MOYTE MACHTUUYHOCTh TAKOTO 3K3EMIUISAPA SJEKTPOHHOTO
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JOKYMEHTA 3K3EMIUISAPY JIEKTPOHHOTO IOKYMEHTA Ha OyMaKHOM HOCHUTEJIE 3aBEPACTCS
YIOJTHOMOUYEHHBIM COTPYAHUKOM C MCTIOJIb30BAHMEM YCHJICHHOUW KBaJTM(UITMPOBAHHOMN
3JICKTPOHHOM MOATHUCH.

AJIMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IMYHKTOM,
BBITIOJIHSIOTCSL B TOPSAJIKE OUCPEIHOCTH, B JICHb NPUOBITHA 3adBUTEIS B CPOKH,
YCTAHOBJICHHbIE perjiaMeHToM padoTel MO,

PesynmbraraMu BHITTOTHEHUST aIMUHACTPATUBHBIX MPOTIEAYP ABIIAIOTCS . (pUKCAITAS
(bakTa BRIIAUW pe3yNbTaTa MPEAOCTABIICHHUS MyHHIMNAIbHONW ycinyrd B AUC MOI],
pe3yJIbTaT MPEIOCTABICHAS MyHULIMNATBHON YCIIYTH, BBIIAHHBIN 3aSBUTENIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENIA 32 PE3yJIbTATOM MYHUIUMIMAILHOW YCIyTH
yepe3 PecnyOnvMkaHCKUP mTOpTA 3aABUTENIO0 B JIMUHBIA KAaOWMHET aBTOMATHUYECKHU
HamMpaBJIA€TCS  JJCKTPOHHbIA  00pa3  JOKYMEHTA, SBJISAIONICTOCA  Pe3yJIbTaTOM

MPEAOCTABIICHUSA MYHULUTTATBHON YCIIYTH, MO CAHHBIA YCHJIEHHOU
KBATH(PUITUPOBAHHON SJICKTPOHHON MOAMUCHIO YIOJHOMOUECHHOTO JTIOJKHOCTHOTO JIMTIA
Oprana (Opraaom).

AIMWHWCTPATUBHBIC TIPOIEAYPHI, YCTAHABJIUBACMbBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MOAMUCAHUS JOKYMEHTA, MOATBEPXKAAIOIIETO MPEAOCTABICHUE
(0TKa3 B MIPEAOCTABJICHUN) MYHUIIATIAJILHOMN YCIIYTH, YIOJTHOMOUYEHHBIM JTOJDKHOCTHBIM
muriom Oprana (OpraHom).

PesymbraramMu  BHITIOJTHEHWA ~ aAMUHUCTPATHBHBIX  TIPOIEAYP  SBJISIFOTCS
HampaBJicHWe (MPEIOCTaBICHUE) C UCIMOJb3oBaHUEM PecmyOiamkaHckoro moprajia
3aSBUTEIIO TOKYMEHTA, TIOITBEPIKTAFOIIETO MPEA0CTABICHUE MYHUITUTIATBHOM YCIyTH (B
TOM YHCJIE OTKA3 B MPEAOCTABIICHUH MYHHUITUTIATLHOW YCIYTH).

3.6.3.3. Ilpu oOpailiecHUH 3asBUTENA 32 PE3yJIbTATOM MYHULIMOAIbHOU YCIYTH B
OpraH, MHOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBIA4y (HAMpaBJICHUE) TOKYMEHTOB,
BBIJIAET 3aSABUTEIIO PE3YyJbTaT MYyHULMOAIbHOU yciayru. [lo TpeOoBaHUIO 3asBUTENA
BMECTE C DJK3EMIUIAPOM OHJICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My
MPEIOCTABIAETCA FKIEMILISAP IEKTPOHHOTO JTOKYMEHTA MyTEM €r0 3alMCH HA ChEMHbIH
HOCHUTENTb WH(POPMAIIMK WJIU HAMPABIICHHS YK3EMIUIAPA SJICKTPOHHOTO TOKYMEHTA TIO
AJIEKTPOHHOM MOUTE B aAPEC 3aABUTEIIS.

AIMUHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABJIUBACMBIE HACTOSIIMM ITYHKTOM,
OCYMICCTBIISIFOTCA B TIOPAJIKE OUEPEAHOCTH, B ICHb IPUOBITHS 3aBUTEIIA B COOTBETCTBUHA
¢ [IpaBunamu BHYTPEHHETO TPYAOBOIrO pacnopsaka Oprana.

Pe3ymbTrarom BBITIOTHEHHS aMUHUCTPATUBHBIX MPOMEAYP SABIAIOTCS: (puKcarus
(hakTa  BBImAUM  pe3yJbTara  MPEAOCTABIICHWS ~ MYHWUIMIAJBHOH  yCIyTH B
aBTOMATH3UPOBAHHONH HWH(OPMAITMOHHONW CHCTEME, NMPEAHA3SHAYCHHOM UISI OKa3aHUS
rOCY/apCTBEHHBIX M MYHHUITATIAILHBIX YCITYT.,

3.7. UcnipaBiieHHE TEXHUUECKUX OIMOOK

3.7.1. B cnyyae oOHapy>KeHHUS TEXHUUECKOHN OIIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
PE3YyABTATOM MYHULIMNAIBHOMN YCIIYTH, 3asBUTENb HanpasiiaeT B OpraH:

3adBlieHUE 00 WCHIpaBICHUM TEeXHWYECKOW omuOku (mpunoxkenue Ne 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY );
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JOKYMCHT, BBIJIAHHBIN 3asSBUTEIIO KaK pPe3yJbTaT MYHHWIIWTAIBHOW YCIIYTH, B
KOTOPOM COJICPKHUTCS TEXHUUYECKAs OIMMOKa;

JOKYMEHTBI, MUMEIOITNE FOPUANYECKYIO CHJTY, CBHUACTEIHCTBYIONINE O HAJTMUWH
TEXHUUECKOM OIINOKH.

3asBnenre 00 MCTPABIICHUN TEXHWUUECKOW OMMOKH B CBEACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIONIEMCS PE3YJIbTATOM MYHHIIATIAIBHON YCIIYTH, TIOJACTCS 3asiBUTEIICM
(YTIOJTHOMOYECHHBIM TIPEJCTABATEIIEM) TIOUTOBBIM OTIPABICHHEM (B TOM YHCIE C
WCITIOJIb30BAHUEM DJICKTPOHHOHN MOouTHl), b0 uvepe3 PecmyOnukaHckuit mopTan wim
MO®II.

3.7.2. JIoJ3KHOCTHOE JIUIT0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYIIECTBIISET
MPUEM 3aABJICHAA 00 WCTIPABIICHUN TEXHUYECKOW OITMOKH, PETUCTPUPYET 3aABIICHUC C
MPWIOKEHHBIMH JOKYMEHTAMH U MTEPEAACT UX JOHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AIMUHWCTPATUBHBIC TIPOIEAYPHI, YCTAHABJIUBACMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSAIOTCS B TEUCHHUE OJTHOTO pabouero MHA ¢ JaThl PETHCTPAITUH 3asBIICHUA.

Pesympraramu BHITIOJTHEHWS aAMHUHUCTPATHBHBIX MPOTEAYP SABJISIFOTCS . IPUHATOE
W 3apETUCTPUPOBAHHOE 3asBJICHUE, HAMPABJICHHOE HA PACCMOTPECHHE IOKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pPabOTKY JOKYMEHTOB.

3.7.3. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpWBaeT MOKYMEHTHI W B TICJIIX BHECCHHS WCTPABIICHHH B JTOKYMEHT,
ABJIAIONIAIACS PE3YJIBTATOM TMPETOCTABIICHUS MYHHUITUTIAIBHOW YCIYTH, OCYIIECTBISET
MPOLCTYPhI, TPEAYCMOTPEHHBIC TYHKTOM 3.5 aJIMWHHCTPATHBHOTO PErJIaMEHTa, W
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3agBUTENO (yMOJHOMOUYECHHOMY TMPEACTABUTEIIO)
JUYHO TIOJ] POCIHCHh C HM3BATHEM Y 3aABUTENA (YIMOJIHOMOUCHHOTO TIPEICTABUTEIIS)
OpUTHHAJIA JOKYMEHTA, B KOTOPOM COJCPKHUTCS TEXHUUECKas OMMOKa, WA HATPABIIACT
B aJpeC 3aABUTENS TMOYTOBBIM OTIMPABJICHUEM (TIOCPEACTBOM SJICKTPOHHON TIOUTHI)
MUACAMO O BO3MOXXHOCTH TIOJIYUEHHUS TOKyMEHTa TpH mpenoctaBieHun B Oprad
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUUECKAs OMMOKa.

AIMUHUCTPATUBHBIC TIPOIEAYPHI, YCTAHABIUBACMbBIE HACTOSIIMM ITYHKTOM,
BHITIOJTHAIOTCS B TEUCHHE ABYX paboumx [HEW Mocie OOHApYKEHUS TEXHUYCCKOM
OIMOKH WJTA TIOJTYYEHHUA OT JIFOO0TO 3aNHTEPECOBAHHOTO JIUTIA 3asBJICHUS O TOMYIIEHHOMN
oInoKe.

Pe3ynmbraramu BHITIOJTHEHWS aAMUHUCTPATHBHBIX MPOTEAYP SBISIOTCS . BHITAHHBIH
(HarpaBJICHHBIH ) 3aABUTEITIO TOKYMEHT.

4. ITopsinox v popmMbl KOHTPOJIA 32 MPeAOCTABJIEHHEM MYHHIIUIIAIbHOI
yCJIyru

4.1. ITopsaok OCYIIECTBICHNS TEKYIIETO KOHTPOJIS 32 COOMOACHUEM U UCTIOJTHEHUEM
OTBETCTBCHHBIMH JOJDKHOCTHBIMU JTUIIAMH TOJIOKCHUH aIMHHHUCTPATHBHOIO
pErIaMeHTa U MHBIX HOPMATHBHBIX MPABOBHIX aKTOB, YCTAHABIUBAIOIIUX TPeOOBAHHS K
MIPEAOCTABICHUIO MYHHUITUIIAILHOM YCIIYTH, a TaK)Ke MPHHATHEM UMM PEIICHHM
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KoHTposb 3a mMOMHOTONW M Ka4eCTBOM MPEIOCTABIICHUA MYHUIIMIIAIIBHOW YCIyTH
BKJIIOUAET B ¢€0s BBHISABJICHHE U yCTPAaHCHUE HAPYIICHUH ITpaB 3asABUTEIICH, TPOBEICHUE
MPOBEPOK  COOMIOCHUA TPOLEAYP MPEAOCTABICHUS MYHHUIIMNAIBHONH  YCIyTH,
MOATOTOBKY peIIeHu# Ha AeicTBUSA (Oe3AeCTBIE) TOHKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOYNPAaBJICHHUS.

dopmaMu  KOHTPOJA 3a COOIMIOJCHHUEM MCIIOJIHEHHMS aJIMHHHUCTPATHBHBIX
NPOLUEAYP SABJISAKOTCA:

1) mpoBepka W COTJIACOBAHHUE TPOSKTOB JOKYMEHTOB TIO TIPEIOCTABJICHHIO
MYHULUTAJIBHON YCITYTH,

2) IPOBOTUMBIE B YCTAaHOBJICHHOM MOPAJIKE MPOBEPKHU BEIACHHUS
JEJIONPOU3BOCTBA,

3) mpoBeneHUE B YCTAHOBJICHHOM TOPSIKE KOHTPOJBHBIX TTPOBEPOK COOIOCHUS
NPOLEAYP NPEAOCTABICHUAS MYHAIIANIAJIBHON YCITYTH.

B 1memsax Tekymiero KOHTPOJS MCHOJB3YIOTCA CBEJICHUS, HWMCIOIMNECS B
3JIEKTPOHHOM 0asze JaHHBIX, CIyXeOHass KOPPECIOHJCHIMA, YCTHAsd W MHChbMEHHAs
nHpopManusa AOKHOCTHBIX JIUI], OCYIIISCTBIIAIONTHNX BBITIOJITHCHUE aJMHHUCTPATHBHBIX
NPOLEAYP, KYPHAIBI YUETA COOTBETCTBYIOIINX JJOKYMEHTOB U JIPYTHUE CBE/ICHUS.

JIn oCyIEeCTBICHUA KOHTPOJIA 32 COBEPIICHUEM JICHCTBUIA MTPU MPEIOCTABIICHUA
MYHULIMOAJbHONH YCIAYTM W TPUHATHU PEHICHUA PYKOBOJIMTEIIO OpPraHa MECTHOTO
CaMOYNPAaBJIEHUA  MPEACTABJIAIOTCA CHOPAaBKA O  pe3yJibTarax IPEJOCTaBICHUS
MYHUIIANAJIBHOW YCITYTH.

O cnyyasx ¥ IpuYMHaX HAPYIICHUA CPOKOB, MOCIEA0BATEILHOCTH U COICPKaHUS
aIMAHHACTPATHBHBIX TMPOIEAYP MOJDKHOCTHBIC JIMIA HEMEUICHHO HWHOOPMHUPYIOT
PYKOBOJUTENA OpraHa, NPEAOCTABIAIONIETO MYHUIMNAIBHYKO VYCIYTYy, a TaKKe
NPEANPUHUMAKOT CPOYHBIC MEPBI O YCTPAHEHUIO HAPYIIICHUM.

Texkymmit  KOHTpPOJbL 3a COOMIOACHHWEM  IOCIECAOBATEIBHOCTH  JICHCTBUM,
ONPENCIICHHBIX  aAMHUHUCTPATUBHBIMU NpoUeaypaMu o MPEOCTABICHUIO
MYHUIIUNAJIBHOW YCIIYTH, OCYIIECTBIISICTCS 3aMECTHUTEIIEM PYKOBOAUTENA OpraHa
MECTHOTO  CaMOYIIPaBJICHUA, OTBETCTBEHHBIM 3a OpraHM3ainuio padoThl MO
MPEAOCTABJICHUIO MYHUIIMIIAIBHON YCIIYTH, HAYAJIBHUKOM OTJIENA, OCYIIECCTBIIAIOIIETO
OpraHu3aIMIo PadOTHI MO MPEAOCTABICHUIO MYHUITMIAILHONW YCITYTH.

[lepeueHb  JOMKHOCTHBIX  JIMI, OCYIIECTBIISAIOIIMX TEKYIIHHA  KOHTPOJIb,
YCTAHABJIMBACTCA TIOJIOKECHUSMU O CTPYKTYPHBIX MOAPA3JACICHUAX OPraHa MECTHOTrO
CaMOYIIPABJICHUSA U JOJDKHOCTHBIMM PETJIAMEHTAMM.

4.2. ITopsaaok ¥ NepUOANYHOCTh OCYIIECTBIICHUS TJIAHOBBIX U BHEILJIAHOBBIX MPOBEPOK
MOJTHOTHI M KQUECTBA MPEAOCTABIICHUS MYHULIANIAJIBHON YCIYTH, B TOM YHCJIE MOPAAOK
1 (HOpPMBI KOHTPOJIS 32 TMOTHOTOH M Ka4eCTBOM TPEIOCTABICHUS MYyHHITUTIATHBHON
yCIIyru

KoHTponibHBIE TIPOBEPKM MOTYT OBITh IUIAHOBBIMH (OCYINECTBIATHCA HA
OCHOBAaHUW MOJYTOJOBBIX WM TOJOBBIX TIJIJAaHOB palbOThl OpraHa MECTHOTO
CaMOYTIpaBjICHUsI) W  BHEIJIAHOBBIMH. [IpM  TIpOBENEHWHM  TMPOBEPOK  MOTYT
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paccMaTpuBaThCs BCE BOMPOCHI, CBI3aHHBIE C MPEAOCTABICHUEM MYHUIWNAIbHON
yCIIyTH (KOMIUTEKCHBIC TIPOBEPKH ), HJTH TI0O KOHKPETHOMY OOPAICHUIO 3asiBUTEIS.

4.3. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMIL OpraHa, MpeaoCTaBIsIOIIEro
MYHHUITUTIATBHYIO YCIYTY, 32 PEIIeHUs U AeHCTBUS (0€3eiCTBIE), MPUHUMACMbIE
(OCYIIECTBIIAEMBIC) UM B X0OJI¢ TTPEAOCTABIICHUS MYHUITUTIATBHOW YCITYTH

[To pe3ynbpTaTamM MPOBEACHHBIX TIPOBEPOK B CIyUae BHIABIICHHUS HAPYIICHUH TTpaB
3asBUTENICH BWHOBHBIC JIUIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOIaTeNbCTBOM Poccuiickoit denepannm.

PykoBoguTens oprana MECTHOTO CaMOYIPaBJICHHWS HECET OTBETCTBEHHOCTHh 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3asIBIICHUH.

PykoBoguTens (3aMecTUTEh PYKOBOJIWTENS) CTPYKTYPHOTO TIOAPA3ACTCHUS
OpraHa MeCTHOTO CaMOYTIPaBJICHHS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJTH )
HEHAJUIC)KAINEE BHITIOJIHEHWE aJMAHACTPATUBHBIX NEHCTBUN, YKa3aHHBIX B pa3fiene 3
aIMUHUCTPATABHOTO PETJIAMEHTA.

JIOKHOCTHBIE JTATIA M MHBIC MYHHUITUTIATBHBIC CITYXKAIUE 32 PEIICHUS U ICHCTBUS
(Obe3neiicTBue), TpPUHUMAEMbIe (OCYIIECTBIISIEMBIE) B  XOAE€  MPEAOCTaBIICHUS
MYHHUITUTATHBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHO/IAaTEIbCTBOM MOPAIKE.

4.4. TlomoxkeHwmsI, XapaKTEPU3yIONTue TpeOOBAHUSA K MOPSAAKY ¥ (hopMaM KOHTPOJIA 32
MPEAOCTABIEHUEM MYHUITUTIAIBHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPa)aaH, ux
00bEeIMHEHUI U OpraHu3alui

KonTposs 3a npeaoCcTaBIeHHEM MYHULIMNIAIBHONW YCIIYTH CO CTOPOHBI TPAXK/IAH, UX
OObCIMHEHUH W  OpraHu3alvii, OCYIIECTBJAECTCS  MOCPEACTBOM  OTKPBITOCTH
NEATENBHOCTA ~ OpPraHa  MECTHOIO  CaMOYNPaBJICHWS  TNPH  OPEAOCTABICHUU
MYHHUITUTIATHHON YCITyTH, TIOJTyUSHHS TTOJTHOHN, aKTyaIbHOM U JOCTOBEPHOM WH(MOPMAITHH
O MOPAJKE MPEAOCTABIICHUS MYHUIUIMAJIbHOW YCIYTH U BO3MOXHOCTH JAOCYAEOHOTO
paccMoTpeHusa oOpareHuii (okajmob) B TMPOIECCe MPEIOCTABICHUS MYHHUIIATIAIBHOMN
YCIIYTH.

5. locyneonblii (BHecyAeOHBbII) MOPSIA0K 00:Ka10BaHHSI pellieHuil U AeicTBUil
(Oe3neiicTBHsI) OpraHa, NpeaoCTABJISIOIIEr0 MYHUIUNAJbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBLHOT0 LIEHTPA MPeI0CTABJIEHUS FOCYyIaPCTBEHHbIX U
MYHHUIUNAJBHBIX YCJIYT, OPpraHu3anuii, ykazanabix B yactu 1.1 cratbu 16
DenepaabHoro 3akoHa Ne210-P3, a Tak:ke UX J0LKHOCTHBIX JIHII,
MYHHIUTIAJIBHBIX CJIYKAIINX, PA00THHKOB

5.1. 3adBuTenu UMEIOT MPABO HA 00KAJIOBAHUE B JOCYJICOHOM MOPSAJKE PEIICHUN
u nevictBuii (Oe3ACHCTBHA) OpraHa, NPEIOCTABJISAIONIETO MYHHIMMAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI@  OpraHa, MPeAOoCTaBIAIOLIEr0 MYHULUIAIBHYIO  YCIYIY,
MYHULMIIAJIBHOTO  CJIYJKALETO,  PYKOBOAUTENA  OpraHa,  IPeNOCTaBIIAIOLIErO
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MYHULANATHHYIO YCIIyTYy, MHOTO()YHKITHOHAJIEHOT O LEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OPraHU3aIWii, IPEeTyCMOTPEHHBIX YacThio 1.1 crathm
16 ®enepanbHoro 3akoHa Ne 210-D3, a Takke Ux pabOTHUKOB.

3asBUTEIb MOKET OOPATUTHCSA € KAT000H, B TOM YUCIIE B CACAYIOUIUX CIydasaX:

1) HapymmeHnue cpoka pEerucTpaliiy 3ampoca O MPeAOCTaBICHUN MyHHUITUTATBHON
yCIIyTH, 3ampoca, yKkazanHoro B crarbe 15.1 denepanpHoro 3akona Ne 210-D3;

2) HapyIIeHWE CPOKa MPEIOCTABJICHUS MYHUIIMNAIBHOW yciayru. B ykazanHOM
cimydae aocyaeOHoe (BHecymeOHOE) o0ajoBaHWE 3aSBUTEIIEM DPEIICHUNW W JACHCTBUI
(6e3neiicTBusl) MHOTO(YHKITHOHATBHOTO TIEHTPa, pabOTHUKA MHOTO(MYHKITHOHATBHOTO
IIEHTPA BO3MOXHO B Cjydae, €Ciu Ha MHOTO(YHKITMOHAIBHBIA IEHTP, PEIICHUS H
neiictus  (O6e3A€iCTBHE) KOTOPOTO  OOXKANyrOTCS, BO3JOKeHA  (YHKIHS 110
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMMAIBHBIX YCIYr B MOJHOM 00BEME B
nopsiake, onpeaenaceHHoM yactoio 1.3 crarbu 16 ®enepansroro 3akona Ne 210-D3;

3) TpeboBaHME y 3aABUTENSA JOKYMEHTOB WM WH(POPMAITUH MO0 OCYIIECTBICHUS
JNICUCTBHAM, TPEJACTABIICHUE WJIM OCYHISCTBIICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM TIPaBOBbIMH akTamu Poccuiickoit ®denepanuy, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecniyOnuku TaTtapcTaH, MyHULIMTIAIbHBIMU MPABOBBIMU aKTaMU JIJIs1
MPEAOCTABICHUSA MYHUIIUTIAbHON YCIIYTH;

4) oTkaz B TIpUEME JOKYMEHTOB, TPEIOCTABICHHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMM TIPaBOBbIMH akTamu Poccuiickoit ®denepanuy, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TaTtapcTaH, MyHULIMTIAIbHBIMU MPABOBBIMU aKTaMU JIJIst
MPEAOCTABICHUA MYHUIIMTIABHON YCIIYTH, Y 3aABUTENIS;

5) 0TKa3 B MPEAOCTABICHUA MYHHUITUTAIBHON YCIIYTH, €CJIM OCHOBAHMS OTKa3a HE
MPEIYCMOTPEHBI (penepaibHBIMA 3aKOHAMHW W TIPUHATHIMA B COOTBETCTBHHM C HUMH
WHBIMA HOPMATUBHBIMU TpaBOBbIMU akTamu Poccuiickolt ®denepaiviv, 3aKOHAMH U
WHBIMWA HOPMATHBHBIMUY NPaBOBbIMU akTaMu PecnyOnuku TaTtapcTad, MyHUITMTIAIbHBIMA
MPaBOBBIMM akTaMu. B ykazaHHOM ciydae mocyneOHoe (BHeCyaeOHOe) oOkaloBaHUE
3aSBUTENIEM PEIICHUNA W JeWCTBHM (0e3AeiCTBISA) MHOTO(YHKIIMOHAJIFHOTO IEHTPA,
paboTHWKa MHOTO(YHKITMOHAJIBHOTO IIEHTPa BO3MOXKHO B CjIydae, €Clid Ha
MHOTO(YHKIIMOHAJIGHBIN TIEHTP, PEIIeHus W JAeHcTBHS (Oe3MelCTBHE) KOTOPOTO
o0XanmytoTcs, BO3JIOXKEHA (YHKIUA 10 MPEIOCTABICHHIO  COOTBETCTBYIOIIHAX
MYHULUNAIBHBIX YCIYT B TOJTHOM 00bEME B MOPAJIKE, ONMPEACIECHHOM YacThio 1.3 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3;

6) 3atpeOoBaHUE C 3aABHUTESA TMPH MPEIOCTABICHHN MYHHIUTAIBHOW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM TNPABOBBIMU aKTaMu Poccuiickoi
Odenepanuu, HOPMATUBHBIMM  TMpPaBOBbIMM  akTamu  PecnyOnuku  Tarapcran,
MYHULANATbHBIMU TPABOBBIMU aKTaAMU;

7) oTKa3 opraHa, MPEIOCTABIIAIONICTO MYHUIAMIAIBHYIO YCIYTY, HOKHOCTHOTO
JUIAa OpraHa, MPEIOCTABIIAIONIETO MYHHUITATIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAILHOTO
IIEHTpa, paboTHUKA MHOTO(MYHKITHOHAIBHOTO TICHTPA, OPTraHU3alnid, TPEAYCMOTPEHHBIX
yacteto 1.1 cratem 16 ®enepanbHoro 3axkoHa Ne 210-®3, wnu ux paOOTHUKOB B
WCIIPABJICHUM JIOMYIIEHHBIX WMH OMNEYaTOK W OMMOOK B BBIJIAHHBIX B PE3YJIbTATE
MPEJOCTABICHUA  MYHULMOAIBHOM  YCIYTM  JIOKYMEHTax Ju00  HapylleHUE
YCTAHOBJIEHHOT'O CpOKAa TaKuX WcHpaBieHud. B ykazaHHOM caydae npocyaeOHOe
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(BHECymeOHOE) oOKajloBaHWE 3asBUTEIEM pelieHu u  AcucTBuil  (Oe3mercTBHs)
MHOTO(YHKIIMOHAJILHOTO  IIEHTPa, padOTHWKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(YHKITMOHAIBHBIA TEHTP, PEIICHUS U JEHCTBUS
(Obe3aeiicTBrE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIHS TIO TPEAOCTaBICHHUIO
COOTBETCTBYIOIINX MYHHUITUTIATBHBIX YCIYT B TIOJTHOM 00bEME B TIOPAIKE, OMPEACITICHHOM
yacteto 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-03;

8) mapymieHuWe Ccpoka WIM TOpsaKa BBIIAYM JOKYMEHTOB 10 PE3yJibTaTaM
MPEAOCTABICHUS MYHUITUTIAIHBHOW YCITYTH;

9) MpHUOCTAaHOBIICHHUE MPEIOCTABICHUS MYyHHUITUTIABHOM YCITYTH, €CJTA OCHOBAHUS
MPUOCTAHOBJICHUSI HE TIPEAYCMOTPEHBI (heepaIbHBIMU 3aKOHAMH W TIPUHSTHIMH B
COOTBCTCTBHM C HHMH HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH aKTaMu PoOCCHICKOM
denepanyy, 3aKOHAMHW W WHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTamMu PecmyOnwku
Tarapcran, MyHUITUTIATBHBIMA TPABOBBIMU akTaMH. B ykazaHHOM ciiydae qocyaeOHOe
(BHECymeOHOE) oOOKajloBaHWE 3asABUTEIEM pCEIICHUH © nelcTBuid  (Oe3aeicTBUA)
MHOTO(YHKIIMOHAJIFHOTO  IIEHTPa, padOTHWKA MHOTO(YHKIIMOHAIBHOTO  IIEHTPA
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(YHKITMOHAIBHBIA TEHTP, PEIICHUS U NEHCTBUS
(Obe3aeiicTBrE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (PYHKIHS TIO TPEAOCTABICHHUIO
COOTBETCTBYIOIINX MYHHUITUTIATBHBIX YCIYT B TIOJITHOM 00BEME B TIOPSIKE, OMTPEACITICHHOM
yacTeto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBanue y 3asBHTENA TPH TPEAOCTABICHUH MYHHIMITAJIGHONH YCIyTH
JOKYMEHTOB WU WH(GOPMAIMK, OTCYTCTBHE W (WJIH) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCH TPH TIEPBOHAYAIILHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEAOCTABICHUS MYHUITUTIATBHOW YCIYTH, MO0 B MPEAOCTABIICHUA MYHHUITUTIATHHOM
YCJIYTH, 32 MCKJIIOUEHHUEM CJIy4aeB, MPEAyCMOTPEHHbIX MyHKTOM 4 uvactu 1 cratbu 7
®enepansHoro 3akona Ne 210-03. B ykazanHoM ciydae aocyacOHoe (BHeCyaeOHOE)
00’KanoBaHHe 3asBUTENIEM peLIeHn " nercTBUi (Oe3nericTBUA)
MHOTO(YHKIIMOHAJILHOTO  IIEHTPa, padOTHWKAa MHOTO(YHKIIMOHAJIBHOTO  IIEHTPA
BO3MOXXHO B CJIy4ae, €CJIi Ha MHOTO(YHKITMOHAIBHBIA TEHTP, PEIICHUS U JNEHCTBUS
(Obe3aeiicTBrE) KOTOPOTO OOXKATYIOTCH, BO3JIOXKEHA (YHKIUS TIO TMPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHHUITUTIATBHBIX YCIYT B TIOJTHOM 00bEME B TIOPAIKE, OMPEACITICHHOM
yacTeto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercas B mHChbMEHHOW (opme HA OyMaKHOM HOCHTENE, B
ANEKTPOHHOW ¢dopMe B OpraH, NPEAOCTABJISAIONANA MYHUIUTIATBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJBHBIN TIEHTP MO0 B COOTBETCTBYIONIWM OPTaH TOCYIapCTBEHHOMN
BJIACTH, SBJIAIOMAKMCS yupeauTeeM MHOTOMYHKIIMOHAIBHOTO TIEHTpa (manee -
yupeauTeNlb ~ MHOTO(YHKITMOHAJIBHOTO  IIEHTpPA), a Takke B  OPTaHW3aIlNH,
npeaycMoTpeHHbie 4acThio 1.1 cratbu 16 OenepanbHoro 3akona Ne 210-D3. KanobOsl Ha
pemeHns W AcHCTBUSA (Oe3MelCTBAE) PYKOBOAUTENS OpraHa, MPEIOCTABIISIONIETO
MYHHUITUTIATHHYIO YCIYTY, TIOJAIOTCS B BBITIECTOANINANA OpraH (TP €T0 HAJIWYWHN ) TU00 B
Cllyuae €ro OTCYTCTBHS PacCMaTpPUBAIOTCA HEMOCPEACTBEHHO PYKOBOAMTEIEM OpraHa,
MPEAOCTABJISAIONIET0 MYHUITUTANBHYIO ycayry. JKamoObl Ha pemeHus W JIeHCTBUS
(6e3neiicTBre) paboTHUKA MHOTO(YHKIIMOHATBHOTO TIEHTPA MOAAOTCS PYKOBOIUTEITIO
3TOTO MHOTO(YHKITMOHAIBHOTO TieHTpa. JKajmoObl Ha pemieHuss W JACHCTBHSA
(be3neiicTHe) MHOTO()YHKIIMOHAJIEHOTO LEHTpAa  TMOAAIOTCS  YUPEIUTEINIO
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MHOTO(YHKIIMOHAJIFHOTO TICHTPA WM JOJDKHOCTHOMY JIMITY, YTHOJHOMOUYEHHOMY
HOPMAaTUBHBIM TpPaBOBbIM akToM PecnyOnuku Tarapcran. JKanoObl Ha penieHus u
nericteus (Oe3melicTBAe) pabOTHUKOB OpraHW3alWi, MPEAYCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanmpHoro 3akoHa Ne 210-®3, mopatoTcss PYKOBOAMTENIAM 3THX
OpraHu3aIuun.

Kanoba Ha pemennss u AecTBus (Oe3ACHCTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHULUNAIBHYKD ~ YCJIYTY, JOMKHOCTHOTO JIMIA OpraHa, MpeaoCTaBIsAoNIero
MYHULANAIBHYIO YCJIYTy, MYHHUIMOAIBHOIO CIIy»alllero, PyKOBOAUTENS OpraHa,
MPEAOCTABISAIONICTO MYHUITUTIATBHYIO YCIIYTY, MOXET ObITh HAMPABJICHA M0 MOYTE, UEPE3
MHOTO()YHKITMOHATbHBIH LEHTP, c UCIOIb30BAHUEM uH()OPMAITMOHHO-
TEICKOMMYHUKAIMOHHON  cetnn  «MHTepHET», OQUIManbHOrO caita oOpraHa,
MPEAOCTABRMIAIONICT0  MYHULMNAbHYHO  yciyry,  Emudoro  moprama  au0o
Pecnybnukanckoro nopraia, "HGOPMAIMOHHON CUCTEMBI 1OCYAeOHOTO 00)Kall0BaHUA, a
TaKXe€ MOXKET ObITh MPUHATA MPU JIMUHOM Tpueme 3asButens. JKanoba Ha pelieHUs u
NeHCTBUSA (Oe3neticTBue) MHOTO(YHKIIMOHAITBHOTO LEHTPA, paboTHHKA
MHOTO()YHKIIMOHAJFHOTO IIEHTPA MOXKET OBITh HAIIPaBJICHA IO MOUTE, C UCTIOIb30BAaHUEM
HH()OPMAITMOHHO-TEIICKOMMYHUKAMOHHON cetn « HTepHeT», odummansHOoTO Caiita
MHOTO(YHKIIMOHAJIFHOTO TIeHTpa, EnuHoro moprana mubo Pecnybnukanckoro moprana,
WH()OPMAITMOHHONW CHCTEMBI TOCYIeOHOTO 00KATIOBAHMS, @ TAKKE MOKET OBITh TIPUHSATA
npu JUYHOM Tpueme 3assurtenisa. Kamoba Ha pemeHus w aelicTBus (Oe3aeicTBHE)
OpraHu3ainui, npeaycMoTpeHHbIX yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
®3, a Takke MX pabOTHUKOB MOXET OBbITh HAMPABJICHA MO MOYTE, C MCHOJb30BAHUEM
WH()OPMAITMOHHO-TEIICKOMMYHUKAMOHHOW cetn « HTepHET», OQUITMaNbHBIX CAHTOB
3TUX opranuzanuii, Eqnnoro noprana nubo PecnyOnukaHckoro nopraia, a Takke MOKET
OBITH IPUHSITA TIPY JTUIHOM TTPUEME 3aTBUTEIS.

5.3. ’Kano6a nomkHa coaepKarh:

1) HaWMeHOBaHWE OpraHa, TPEIOCTABJISIIONIETO MYHUITUNAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MNpeIOCTaBJISIFOLIEr0 MYHHLHMNAIBHYIO YCIyry, Jn0o
MYHHUITUTIATHHOTO CITYKaIIeTro, MHOTO()YHKIIMOHAIBFHOTO TIEHTPA, €r0 PYKOBOJUTEIS H
(wv) paOOTHWKA, OpraHW3alWi, NPEAyCMOTPEeHHBIX dacThio 1.1 cratem 16
®enepanbHoro 3akona Ne 210-03, ux pykoBoaurtenei u (M) pabOTHUKOB, PEIICHUAS U
nevictBus (6e3aeiicTBHE) KOTOPBIX 00XKaTYIOTCH,

2) damunuio, uMs, OTU4eCTBO (TIOCIIEHEE - TIPU HAJIMYWHW), CBEICHUS O MECTE
KUTEIIBCTBA 3aABUTEISA - (PU3UUECKOTO JUIA MO0 HAMMEHOBAHWE, CBEJICHUS O MECTE
HAXOXJCHUS 3adBUTEIA - FOPUAMUECKOTO JIUIA, a TakKe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, anpec (aapeca) AIEKTPOHHOM MOYTH (TIPU HAJTWYHMK) M MIOYTOBBIA ajpec, 1o
KOTOPBIM JIOJKEH OBbITh HAMIPABJIEH OTBET 3aSBUTEIIO;

3) cBeaeHus 00 OOKaTyeMBIX PEIICHUAX W JeHCTBUAX (Oe3aeiCTBUM) OpraHa,
MPEAOCTABIAIOIETO0 MYHULUMIAIBHYIO  YCAYry, JOJDKHOCTHONO JIMLA  Oprasa,
MPEAOCTABISIONIET0 MYHULMOAIBHYIO YCAYTY, JIMOO MYHMIIMIAIBHOIO CIIY>KallEero,
MHOTO(YHKIIMOHAJIFHOTO  IIEHTpa, pPabOTHWKA MHOTOMYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3anui, npeaycMoTpeHHbiX yactbio 1.1 crateu 16 denepanvuoro 3akona Ne 210-
@3, ux pabOTHUKOB,

4) moBoABI, HA OCHOBAHWUW KOTOPHIX 3aABUTENIL HE COTJIACEH C PEHICHUEM W
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nericteuemM (Oe3MeWCTBHEM) OpraHa, TPEIOCTABJISAIONIETO0 MYHHIMMAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPEJOCTaBJISAIONIEr0 MYHUIUNAIBHYIO YCIyry, Ju00
MYHHUITUTIATBHOTO  CITY’)Kalero, MHOTO(DYHKIMOHAJIRHOTO  TIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OPraHU3aIWii, IPEeTyCMOTPEHHBIX YacThio 1.1 crathm
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asABUTEIEM MOTYT ObITh
MIPEICTABIICHBI TOKYMEHTHI (TIPHW HAJIMYHH ), TIOATBEPKIAIOTITHE TOBOIBI 3asIBUTEIS, THOO
WX KOIIWH.

5.4. TloctynuBias >kajio0a MoJIeKUT PETUCTPALIMM B CPOK HE TMO3AHEE padoyero
JIHSA, CIISAYIOIIETO 32 JHEM MOCTYTICHUS.

5.5. JKanoba, moctynuBlIas B OpPraH, NPEAOCTABJISAIOIIUA MYHUIUNATLHYIO
yCIIyTY, MHOTO()YHKITMOHAITBHBIN IEHTP, YIPEIUTEIIO MHOTO(YHKITMOHAITFHOTO IIEHTPA,
B OpraHu3aIuu, IpeaycMOTpeHHbIe YacThio 1.1 ctaten 16 ®enepansHoro 3akona Ne 210-
®3, mbo BeImECTOSIMMIA OpraH (MPU €ro HAJWYHH), TOJJIC)KHT PACCMOTPEHHUIO B
TEUEHWE MATHAALATH pabounX JHEH CO JHS €€ PErucTpailiy, a B cliydae 00XajoBaHHUs
0TKa3a OpraHa, MPEIOCTABJISIONIETO MyHUITUTIATBHYIO YCIYTY, MHOTO(DYHKITHOHATBHOTO
IIEHTPa, OpraHu3aIuii, MpeaycMOTpeHHbIX YacThio 1.1 crathu 16 denepanbHOro 3akoHa
Ne 210-®3, B mpueMe AOKYMEHTOB y 3asBUTENA JIUOO B MCHPABJICHUU JIOMYIICHHBIX
OMeYaToK U OIMMOOK WM B cliydae 00XaJOBaHUS HAPYIICHHUS YCTAHOBJIEHHOI'O CPOKa
TaKUX UCTIPABJICHUHN - B TCUCHUE MATH paOOUMX JHEH CO AHS €€ PETUCTPALIMH.

5.6. Ilo pe3ynpTaTaM pacCMOTPEHHUA KajJ0Obl MPUHUMAETCA OAHO M3 CJICAYIOIIHNX
PeLLIEHUN:

1) sxanoba y1oBIETBOPAETCA, B TOM YHCIIE B (hOPME OTMEHBI IPUHATOTO PEIICHMS,
UCIPABJICHUS JOMYIIEHHBIX OMEYaTOK M OMmMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEAOCTABICHUSA MYHULIMNAIBHOMN YCIYTH JOKYMEHTAX, BO3BPATa 3aBUTEIIIO ACHEMKHBIX
CPEACTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit ®enepaiiviv, HOpMaTUBHBIMU MTPaBOBbIMU akTamu PecnyOnuku Tatapcras,
MYHULANATBHBIMU PABOBBIMU aKTaAMU;

2) B YAOBIICTBOPEHUH KAJIOOBI OTKA3bIBACTCS.

He mosnHee nHs, CAEAYIOUIErO 3a JHEM MPUHATHSA PEIICHUS, YKA3aHHOTO B
HACTOSIIIEM MYHKTE, 3aABUTENIO B MACHMEHHOW (hOpMe M M0 JKEIAHUWIO 3aSBUTENS B
ANMEKTPOHHON (QopMe HampapseTcss MOTHBHPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHHUSA KATOOBbI.

5.7. B cnydae mnpuzHaHUsA KaJIOObl MOJICKAIICH YAOBJICTBOPEHUID B OTBETE
3aSBUTENIO O pE3yibTaTaX PACcCMOTPEHHS KajoObl maercsa wHpopMamus O JCHCTBUSAX,
OCYILIECTBIISIEMbIX ~ OPraHoM,  MPEAOCTAB/ISIIOIIAM  MYHULMNAIBHYK)  YCIYTY,
MHOTO()YHKIIMOHAJILHBIM IIEHTPOM JIHOO OpTaHM3aIueH, MpeyCMOTPEHHON YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B 1eniax HE3aMEAJIUTEIILHOTO YCTPAHEHUA
BBISIBJICHHBIX HAPYIIEHUHA NIPU OKa3aHUU MYHMIIMNAIBLHON YCIYTH, a TAKXKE MPUHOCATCS
WU3BUHEHUS 32 IOCTABJICHHBIC HEYI00CTBA W yKa3bIBaeTCs MH(MOPMAIHS O JATBHEHIITNX
JNEUCTBUSAX, KOTOPbIE HEOOXOIUMMO COBEPIIUTHh 3aABUTENIO B LEIAX MOJYYEHUA
MYHUIIANAJIBHOW YCITYTH.

5.8. B ciyuae npuszHaHuA xajoObl HE MOAJICIKAIICH yIOBJIETBOPEHUIO B OTBETE
3aBUTENII0 O pe3yJibTaTaX PacCMOTPEHMS KaloObl AAIOTCA apryMEHTUPOBAHHbBIC
Pa3bACHCHHS] O TPUUMHAX TPUHATOTO PEIICHUSA, a Takke HWHpOpPMAIUA O TMOPSIKE
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00’KaJIOBAHUS IPUHATOTO PELICHUA.

5.9. B ciyuyae yCTaHOBJICHHUS B XO/€ WM MO PE3yJibTaTaM PaCCMOTPEHUS KaJIOObI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPABOHAPYILICHHUS WM MPECTYIUICHUA
JOJKHOCTHOE JIMLO, PA0OTHUK, HAJIEJIEHHBIE MTOJTHOMOYHMAMU MO PACCMOTPEHUIO KaJl00,
HE3aMEITUTEILHO HAPABJIAIOT UMEIOIINECS MAaTEPUAJIbI B OPraHbl MPOKYPATYPHI.
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[Tpunoxxenue Ne 1

K AIMUHUCTPATUBHOMY
pPErIaMeHTy NpPeaoCTaBICHUS
MYHHUITUTIATBHON YCITYTH TI0
3aKJIFOUYEHHIO JOMOJIHUTEIBHOTO
COTJIAIIEHUA O BHECEHUU
W3MEHEHUI B IOTOBOP apEH/IbI, B
JIOTOBOP OMEPATUBHOIO
yrpaBjeHus, 0€3B03ME3THOTO
MOJIb30BAHUS, XO35IHCTBEHHOTO
BCJICHUS MYHUITUTIATBHOTO
UMYIIECTBA

JAOHNOJIHUTEJBHOE COI'JIAINEHUE
O BHECCHUH M3MEHEHWH B TOTOBOP apEH/IBI/B JOTOBOP OTIEPATHBHOTO
ympaBlieHAst/6€3BO3ME3THOTO TTOIH30BAHNA/X03IHCTBEHHOTO BEICHUS MYHHUITUTIATLHOTO
HUMYIIECTBA

N «__» 2021r.

¢. Boicokas I'opa

MyHunMnanbHoe Ka3eHHoe yupekaeHue «llanata uMyIecTBeHHbIX U 3€MeNIbHbIX OTHOIIEHUH
Bricokoropckoro MyHHIHNaiIbHOTO paiioHa Pecnybnuku Tarapcran» B mune @UO, neficTyromero Ha
ocHoBaHuu IlonoxeHnus, yTBepKAEHHOTO , IMEHyeMoe Jajiee — « , C OJIHOI CTOPOHBI U
®UO UHH, B nune ®UO, neiicTBYOIEro Ha OCHOBAHUH , IMEHYEMOE Jajiee — , C
Ipyrou CTOpoHbI, Ha ocHOBaHUM pacnopspkeHuss MKY «Ilanata MMyIIECTBEHHBIX M 3€MEJIbHBIX
OTHOILIEHNH BrICOKOrOopcKoro MyHULIMIIAIbHOTO paiioHa PecryOnuku Tatapcram» oT. Ne -p, 3akimrounnu
HACTOsILIEee NOMOJHUTENBHOE COTJIALIEHUE O HIKECTEYOLEM:

1. VYka3aTp BHECEHHE U3MEHEHUI.

2. VYcaoBus [OroBOpa, HE 3aTPOHYThlE HACTOALIMM J{OMONMHUTENBbHBIM COTJIAIIEHUEM,
OCTaOTCsl HEU3MEHHBIMU.

3. Hacrosimee ONOIHUTENBHOE COTJIALIEHUE BCTYNAET B CUITY C

4. Hacrosilee AOMOJIHUTENBHOE COIVIAIIEHUE COCTABJIEHO B JIBYX OK3E€MILIAPAX, BCTYNAeT B
CHJly C MOMEHTa €ero MOAMNMCaHMA CTOPOHAMM U SBJSIETCS HEOTbeMJieMoil wuacTbio Jlorosopa
apeHapl/ JOrOBOpA OMEPATUBHOIO  YIpaBiieHUs/O€3BO3ME3THOTO  TOJB30BAHUS/X035IHCTBEHHOTO
BEJIEHUs] MyHULIMNIAIbHOTO UMYILECTB OT Ne.

Hoanucu cropon:

CTOPOHA 1: CTOPOHA 2:
422701, PT, Beicokoropckuii paiioH, Anpec:
c.Bricokas ['opa, yu. [Tonkosas, 1. 9 HHH 1
HHH KIIIT
KIIII /l /
/ / (TI0/1TIHACH ) ML

(TIo/ImMCh ) M.IL
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[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY
pPErIaMeHTy NpeaoCTaBICHUS
MYHHUITUTIATBHON YCITYTH TI0
3aKJIFOUYEHHIO JOMOJHUTEIBHOTO
COTJIAIIEHUA O BHECEHUU
W3MEHEHUI B IOTOBOP apEH/IbI, B
JIOTOBOP OMEPATUBHOIO
yrnpasjeHus, 0€3B03ME3THOTO
MOJIb30BAHUS, XO3SIHCTBEHHOTO
BCJICHUS MYHHUITUTIATBHOTO
UMYIIECTBA

(bnank oprana, NpenOCTABISIFOINEr0 MyHHLIMIIABHYIO YCIIYTY)

Komy:

KonrtakTHBIE TaHHBIE:

[Ipencrasurens:

KonTakTHbie JAaHHBIC IIPCACTABUTCIIA.

PEIHIEHUE
00 OTKa3¢ B MPEIOCTABICHUA MYHUIIUTIAILHON YCIIYTH
0 3aKJTFOYEHHUIO AOMOTHUTEIBHOTO COrJIAIEHUA O BHECEHUU U3MEHEHU B IOTOBOP
apeH/bl, B IOTOBOP OMEPATUBHOTO YIPABJICHUS, O€3BO3ME3AHOTO MOJIb30BAHUS,
X03UCTBEHHOT'O BEJACHUA MYHHUIIMTAIBHOTO UMYIIIECTBA

oT No
Paccmotper Bamne 3adBieHue ot No 51
TpyjaraeMbie K HEMY JTOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom

MIPUHATO PEILICHHE 00 OTKa3e
B 3aKITIOYCHHUH JIOMIOJTHUTEIIFHOTO COTJIAICHUSI O BHECEHWW W3MEHEHWH B JIOTOBOP
apeHbl, B JOTOBOP OIEPATUBHOTO YIpPaBJICHUSA, OE3BO3ME3MHOTO TIOJIH30BAHMS,
XO3STHCTBEHHOTO BEICHUS MYHHUITATIATLHOTO UMYIIIECTBA TIO CICAYIOMAM OCHOBAHHSIM:;
1.
2.
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JlomotaATe IR HAA HHPOPMAITUS:

Brl BrpaBe mOBTOPHO 0OOpaTHTHCS B YIIOJHOMOYEHHBIM OpraH ¢ 3asBJIICHUEM O
MPEIOCTABICHNH YCIIYTH TIOCTIE YCTPAHEHU YKa3aHHBIX HAPYIIICHUHA.

JlaHHBIH OTKa3 MOXXET OBbITh O00KaJloBaH B JOCYASOHOM TIOPSAKE IyTEM
HamnpapJICHU Kajg00bl B YIOJTHOMOUYEHHBINA OpraH, a TakKe B CyIcOHOM TTOPSIKE.

Ceenenust 00 3JEKTPOHHOHN MOATTUCH

HomxHocTHOE nuto (PHO)

(TIOATTHCH YIOTHOMOYCHHOTO JOJDKHOCTHOTO JTHIA
oprasa)
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[Tpunoxenue Ne 3

K AIMUHUCTPATUBHOMY
pPErIaMeHTy NpPeaoCTaBICHUS
MYHHUITUTIATBHON YCITYTH TI0
3aKJIFOUYEHHIO JOMOJIHUTEIBHOTO
COTJIAIIEHUA O BHECEHUU
W3MEHEHUI B IOTOBOP apEH/IbI, B
JIOTOBOP OMEPATUBHOIO
yrpaBjeHus, 0€3B03ME3THOTO
MOJIb30BAHUS, XO35IHCTBEHHOTO
BCJICHUS MYHUITUTIATBHOTO
UMYIIECTBA

(bnank oprana, NpenOCTaBISIFOIIEr0 MyHHLIMITIAIBHYIO YCIIYTY)

Komy:

KonrtakTHBIE TaHHBIE:

[Ipencrasurens:

KonTakTHbie JAAaHHBIC ITPCACTABUTCIIA.

PEIIEHUE
00 0TKa3e B MpHeMe JOKYMEHTOB, HECOOXOIUMBIX JIJI MPEAOCTABICHUS
MYHUIMNAJIBbHON YCIIYTH MO 3aKIIFOUYCHHUIO JOMOJTHUTEIBHOTO COTJIAIICHUA O BHECEHUH
W3MEHEHHWH B JOTOBOP apeH/Ibl, B JOTOBOP OMEPATHBHOTO yIpPaBJICHUs, 0€3BO3ME3THOTO
MOJIb30BAHUSA, XO3IUCTBEHHOTO BEJCHUSA MYHHUIIMTIAILHOTO UMYIIIECTBA

oT No

Paccmotper Bamie 3adBieHue ot No 51
TpyjaraeMbie K HEMY JTOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom
MIPHUHSITO
peiieHne 00  OTKaze B MOpHEME  JOKYMEHTOB,  HEOOXOJMMBIX A
O CEAYIOIIMM OCHOBAHHSM:

1.

2.

PazbsacHenune npuurH oTKa3a:
JlomotaATE IR HAS HHPOPMATTUS:
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Brl BrpaBe mOBTOPHO 0OOpaTHTHCS B YIIOJHOMOYEHHBIM OpraH ¢ 3asBJIICHUEM O
MPEIOCTABICHUH YCIIYTH TTOCTIE YCTPAHCHUS YKAa3aHHbBIX HAPYIIICHUHA.

JlaHHBIH OTKa3 MOXET OBbITh O0O0KaloBaH B JOCYASOHOM TIOPSAAKE IyTEM
HamnpapJICHU Kajg00bl B YIOJTHOMOUYEHHBINA OpraH, a TakKe B CyIcOHOM TTOPSIKE.

Ceenenust 00 3JEKTPOHHOHN MOATTUCH

HomxHocTHOE nuto (PHO)

(TIOATTHCH YIOTHOMOYCHHOTO JOJDKHOCTHOTO JTHIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pPErIaMeHTy NPeaOCTaBICHUS
MYHHUITUTIATBHON YCITYTH 10
3aKJIFOUYEHHIO JOMOJIHUTEIBHOTO
COTJIAIIEHUA O BHECEHUU
W3MEHEHUI B IOTOBOP apEH/IbI, B
JIOTOBOP OMEPATUBHOIO
yrpaBjieHus, 0€3B03ME3THOTO
MOJIb30BAHUS, XO3SIHCTBEHHOTO
BCJICHUS MYHUITUTIATBHOTO
UMYIIECTBA

B

(HAMMCHOBAHHUE OPTAHA MECTHOTO CAMOYIIPABJICHILT)

oT

(1S FOPUAMMECKHX JTHI[ — MOJTHOS HAUMCHOBAHHE,
OpraHU3aMHOHHO-MPABOBAs (JOPMa, CBSACHUS O
rOCYIAPCTBCHHON PETHCTPALHH; TSI (PUAHUCCKHUX JTHI[ —
(baMITHS, UMSI, OTHYECTBO, MACTIOPTHBIC JAHHBIC, PETHCTPALIUS
MO MECTY MKHTCILCTBA, TeAC(OH)

3AABJIEHUE
0 3aKJIFOUYEHUU JOIMOIHUTEIBHOTO COIIAlEHU O BHECEHUU U3MEHEHUH B IOTOBOP
apeH/ibl, B JOTOBOP OMEPATUBHOIO YNPaBIEHUA, O€3BO3ME3THOIO MOJIb30BaAHUA,
XO3AUCTBEHHOI'0 BEICHUA MYHHULUNAIBHOTO UMYIIECTBA

[Ipomy = BHECTM W3MEHEHHWS B JOTOBOP APEHABI, B JOTOBOP OINEPATHBHOTO

YIIPABJICHUA, 0€3BO3ME3HOTO MOJIb30BAHHUA, XO35UCTBEHHOT'O BEJCHUA
MYHHUITUTIATHPHOTO ~ WMYINECTBA: MYHHIMMAIGHBIA  paiioH  (TOPOJCKOW  OKpYyT),
HACCJICHHBIN MyHKT \218 .

K 3asBiieHuto npunaratoTcs Caeayromme JOKYMEHTHI:

1.

2.

3.

PesynpTar npegocTaBiieHuA MyHULIANAIBHOM YCIYTH NPOILY NMPEAOCTaBUTD!

I:IB auuHbli kaOuHet [loprana rocy1apCTBEHHBIX U MYHMIIMMAJIBHBIX YCIYT
Pecny6nuku TaTapcraHn;
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I:IB MHOTO(YHKIIMOHATTFHOM IICHTPE TPEIOCTABJICHHUS TOCYIAPCTBEHHBIX W
MyHULANATBHBIX yeyT PecnyOnuku Tarapceran;

I:I B Opeane.

(mata) (ToamHCH) (®.N.0)



[Tpunoxxenne Ne 5

K AIMAHUCTPATHUBHOMY PETJIaMEHTY
MPEAOCTABIICHUS MYHULIMNIAJIbHON YCITYTH
MO 3aKTIIOUYCHUIO JOMOJHUTEIBHOTO
COIJIAICHUS O BHECEHUH U3MEHEHUH B
JIOTOBOP apeHAbI, B IOTOBOP
ONEPATUBHOTO YNPABJICHUS,
0€3BO3ME3IHOTO MOJIb30BAHMS,
XO3IHCTBEHHOTO BEJICHUSA
MYHUIIUTIAIbHOTO UMYILECTBA

B MKY «llamata umymecTBEeHHBIX
Y 3€MEJIbHBIX OTHOIICHUI
BbICOKOTOPCKOTrO MYHUITUTTAITBLHOTO
pationa PecnyOnuku Tatapcran»

OT:

3AABJIEHUE
00 MCIIPaBIICHUN TEXHUYECKOM OIMOKH

Coobmaro 00 omuOKe, MOIMYIIEHHONW MPHU OKA3aHWKA MYHHIMHATBHOW YCIYTH TIO
3aKJTFOYEHUIO JOMOJHUTEILHOTO COTTIAIICHUS O BHECEHUH M3MCHCHHI B IOTOBOP aPCH/IBI, B
JIOTOBOP OMEPATHBHOTO YIPABJICHHSA, OE3BO3ME3THOTO TOJIB30BAHMSA, XO3SMHUCTBEHHOTO
BEICHHS MYHHIIMITATFHOTO UMY IIIECTBA.

3amnmcaHo:

[IpaBunbHbBIE CBEACHUS

[Ipoiy ucnpaBUTh TOMYIICHHYIO TEXHAYECKYIO OIITMOKY ¥ BHECTH COOTBETCTBYIOIITHE
W3MEHECHUS B JOKYMCHT, sIBIITIOIIHANCS PE3YJIHTATOM MYHHITATIATBHOW YCITYTH.

[Ipunarato cieayroniMe JOKyMEHTHI:

1.

2.

B cnydae npuHsATHA penieHus 00 OTKIOHCHHW 3asdBJICHUSA 00 WCITPaBICHUN
TEXHWYCCKOM ONTUOKH MPOIIY HAMPABUTH TAKOE PEIICHHUC:

MTOCPEICTBOM OTIIPABJICHUS 3JIEKTPOHHOTO IOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPCHHOW KOMHMHM Ha OyMa’KHOM HOCHTEJIC MOYTOBBIM OTIIPABJICHHUEM I10
aapecy:

HacrosmuymM noarsep:xaaro: CBEACHUS, BKIFOUEHHBIE B 3a4BJICHUE, OTHOCSIITUECS K MOEH
JUYHOCTH W TIPEACTABIIEMOMY MHOIO JIMITy, & TaK)Ke BHECEHHBIE MHOIO HIDKE, JIOCTOBEPHBI.
JIoKyMeHTHI (KOITMH JOKYMEHTOB), PHJIOKECHHBIC K 3asIBIICHHIO, COOTBETCTBYIOT TPEOOBAHUSM,
YCTAHOBJIEHHBIM 3aKoHozarenbcTBOM Poccuiickoit Denepaimiv, Ha MOMEHT IIPEIACTABIICHUA
3aABIICHUS STH JOKYMEHTHI JIEHCTBUTEIIBHBI U COACPIKAT TOCTOBEPHBIE CBEICHWS.

(mara) (TIoaTmHCH) (®.N.0)



