PECMYBJINKA TATAPCTAH TATAPCTAH PECIYBJINMKACHI
BYNHCKN Wil bYA
MYHULMNANbHBIV PANOH MYHULIMNANL PANIOHbI
MCMONMHUTENbHbLIN KOMUTET NCKE CYbIKCY

CTAPOCTYLOEHELKOIO ABbIJT XXUPJIETE
CENBbCKOIO NMOCENEHWNA BALLWKAPMA KOMUTETHI
NMOCTAHOBINEHUE KAPAP
04 anpens 2022 roga Ne 13

06 yTBEpXaeHUn AOMUHUCTPATUBHOIO
perrnameHTa npegocTaBneHns MyHULMNAanbHOM
yCryrv no Bblaade cnpaekuy (BbINUCKN)

B cooTtBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHmnsaumm
npefocTaBfeHnsa rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» u lopsgkom paspabotku wm
yTBEPXAEHUS aAMUHUCTPATUBHBIX pPErflaMeHToOB MpeaocTaBneHnsa roCcyAapCTBEHHbIX YCIyr
WCMONHUTENbHLIMA ~ OpraHamMm  rocygapctBeHHonm  Bnactm  Pecnybnuknm  TaTapcTtaH,
yTBepXAeHHbIM noctaHoBrneHnem KabnHeta Munuctpos Pecnybnukm Tatapctan ot 02.11.2010
Ne 880 «O6 ytBepxaoeHun [lopsigka pas3paboTkm U YyTBEPXKAEHUS agMUHUCTPATMBHbIX
perrnamMeHToB nNpeaoCTaBfieHUs1 FOCYAAPCTBEHHbLIX YCNYr WUCMOMHUTESTbHbIMKU  OpraHamMmu
rocygapcrteseHHon Bnactm Pecnybnukm TatapcTaH M O BHECEHUN WU3MEHEHWN B OTAENbHbIE
noctaHoBneHna KabuHeta MuHucTpoB Pecnybnvkn TaTtapctaH», VICNOMHUTENbHBIA KOMUTET
CTtapocTyaeHeLKoro cenbCKoro noceneHms bymHckoro MyHUUmMnansHoOro pamoHa

NOCTAHOBNAET:

1. YTBEepaMTe AOMUHUCTPATMBHBIA PerfiameHT npeaocTaBfieHna MyHULMNAIbHOM YCryrn
no Bblgade crpaBku (BbIMUCKK), COFNACHO NPUITOXEHNIO.

2. Hactosuiee noctaHoBneHWe BCTynaeT B 3aKOHHYD CUIly CO AHA OduLManbHOro
onybnukoBaHua Ha OdmumanbHOM nopTane npasBoBon MHopMauun Pecnybnukm TatapcTaH
no agpecy http://pravo.tatarstan.ru/, a Takke noanexut pasmelweHnio Ha [lopTtane
MYyHULMNANbHbIX obpasoBaHumn Pecnybnuku TaTtapcTtaH B NHGOPMAaLNOHHO-
TenekoMMYyHUKaUNoHHOM ceTn MHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. TlloctaHoBneHnne WcnonHutenbHoro komuteta CTapoOCTy4eHELKOro CernbCKOro
nocenenns bynHckoro myHuuunansHoro panoHa PT ot 12.03.2021r. Ne 3 «O6 yTBepxaeHun
AOMWHUCTPATMBHOIO perfnamMeHTa npeaocTaBfieHUss MyHUUMNanbHOW YyCryrn Mo  Bblgaye
CrpaBKu (BbIMUCKW)» NPU3HATb YTPATUBLLMM CUTY

4. KOHTPOSb 3a MCMOSTHEHNEM HACTOSLLEro NOCTAHOBNEHUS OCTaBNA0 3a cOH60N.

PykoBoguTtesnb

WcnonHutensHoro komureta

CTtapocTyaeHeLKoro cenbcKoro noceneHns

ByuHckoro myHuyunansHoro pavioHa PT M.M. OasneTwimnH


http://buinsk.tatarstan.ru/

MpunoxeHwne

K MOCTaHOBIIEHUIO

McnonHutensHoOro komureTa
CrapocTtygeHeukoro

CEenNbCKOro NoceneHus

BynHckoro MmyHuumnaneHoro pamoHa PT
oT «04» anpens 2022 r. Ne 13

ALMVHNCTPATUBHLIN perfiameHT
npefocTaBfeHnUs MyHUUMNANbLHOW YCNyr No Bblgave cnpaBku (BbINMUCKK)

1. O6wue nonoxxeHmsa
1.1. [pegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa

HacToswmii agMUHUCTPaTUBHBIN pernaMeHT NpeaocTaBneHns MyHUUMNanbHOW Ycnyru
(nanee — aAMUMHUCTPATUBHLIA  pernameHT) YyCTaHaBnuBaeT CTaHZApT WM MNOPSAoK
npenocTaBneHnst MyHUUMMNANbHOW YyCcryrM MO  Bblgade cnpaBku (BbIMWACKKW) (manee —
MyHUUMNanbHas ycnyra).

1.2. KaTteropuun 3asisutenen

1.2.1. Jluyamn, nmMerLWMMM NpPaBo Ha MONyYEeHUE MyHUUMNANbLHOW YCRyrn, ABMAATCS
duamyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3asBneHnem BnpaBe obpaTuTbCs NpeacTaBuTeNb 3aaBUTENS, AENCTBYOLWNA Ha
OCHOBaHWM [OOKYMEHTa, YOOCTOBEPSAIOLWEro ero rmnofHoOMoYus (Janee — npeactaBuUTeNb
3asBuTens).

1.3. Nopsagok MHpopMMpoBaHUS O NPeAOCTaBAEHUN MYHULMNANBHOW YCIyTU

1.3.1. WHpopmaunma o nopsgke  npefocTtaBneHna  MYHUUMNANbHOW  YCIyru
pasmellaeTcs:

1) Ha WVHMOPMAUMOHHBIX CTeHAax, COoAepXaliMx Bu3yalnbHYyld0 W  TEKCTOBYIO
NHopmaumo o} MYHULMNAnNsHON ycnyre, pacnonoXeHHbIX B nomeLLeHNsAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpPeaoCTaBneHns ToCygapCTBEHHbIX M MyHUUMNANbHbIX
YCIyr.

2) Ha odmumanbHOM canTe ByMHCKOro MyHMUMNAnNbHOrO pamoHa B MHAOPMAaLMOHHO-
TenekoMMmyHukaumoHHon cetn «HTepHeT» (https://www.buinsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr Pecnybnuvkn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoMm nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUuMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULUMNAMbHbIX YCIYr).

1.3.2. KoHCcynbTupoBaHMe MO BonpocaM npenoCTaBfeHNd MyHUMUMNANbHOW yCnyru
OCyLLieCTBNSAETCA:

1) B MHOrOYHKUMOHAsbHbIX UeHTpax npeaoCTaBNeHns rocyaapCTBEHHbIX WU
MYHULMNANbHbBIX YCNYr NPU YCTHOM 06paLleHnm - IMYHO Unn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHcKkoro noprana;

3) B UcnonHutenbHoM komuTeTe CTapoCTyAEeHELKOro cenbCckoro noceneHnsa bynHckoro
MyHULMNanbHoro panoHa Pecnybnuku TaTtapctaH (qanee — OpeaH):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;
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npy NMMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOro LOKYMeHTa) obpalleHnn — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MOYTE.

1.3.3. NHdbopmaums Ha EguHom noptane, PecnybnukaHckom nopTane o nopsigke u
CpoKax npefocTaBfeHns MyHUUMnanbHOW YCnyru Ha OCHOBaHUW CBEAEHUW, COAepXaLUnXCH B
Peectpe rocygapCTBeHHbIX W MyHUMUMNANbHbLIX YCNyr, npeaoctaBndeTcss 3adBUTENHO
B6ecnnaTtHo.

[ocTyn K nHopmMmauum o cpokax u nopsgke npefocTaBfieHUs MyHUUMNANbHOW YCNyrn
ocyliecTBnsieTca 6e3 BbINOSIHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHun, B TOM uyucne 6es
NCNob30BaHNA NPOrpaMMHOro obecneyeHnsl, yctaHoBKa KOTOPOro Ha TEXHUYeCcKne cpeacrtaa
3aasutena  TpebyeT  3aKkMiOYEHUs  NIUMLUEH3MOHHOrO WM WHOFO  cornaweHnss C
npaBoobnagartenem nporpaMmHoro obecneveHusi, npegycMaTpmBatoLero B3vMaHue nnarhbl,
perncrpauuio nnm aBTopmsauuio 3asaBUTeNa Unn npegocTaBrieHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHun 3aaBuTens nUYHO UM No TenegoHy B COOTBETCTBUN C
nocTynuBLIMM obpaLleHneM npeaocTasnseTcs MHopmMmauns:

1) o MecCcTe HaxoXOeHWs  MHOro(PyHKUMOHANbLHOrO UeHTpa npeaocTaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpeaHa (agpec, rpaduk paboTtbl, cnpaBoO4YHble
TenedoHbl);

2) 0 nopsiake npefocTtaBneHnss MyHUUunanbHOW ycrnyri, o cnocobax n cpokax nogayuv
3asBNEeHUN;

3) o0 KkaTeropmsax rpaxgaH, KOTOpbIM MpedoCTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTMBHBLIX MPABOBbLIX aKTax, Perynupylowmx BONpockl nNpeaocTaBreHna MyHUUMNanbHOM
ycnyru,

4) O nepeyHe [OOKYMEHTOB, HeoOXoAWMbIX ANs pPacCMOTPEHUSA 3asiBIEHUS O
npegocTaBrieHNN MyHULMNANbLHOW YCryru, O Cpokax npuemMa n perucrpauum 3asaBreHus;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe uHdopmMauunm no BonNpocam
npegocTaBneHns MyHULMNANbLHOW yCryru;

7) o nopsigke obxanoeaHus AencTBuin unu 6e3nencTeusa 4OSMKHOCTHLIX Nyl OpaaHa.

Mo  nucbMeHHOMY  oOOpalleHWto  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHuMUMnanbHOW Yycnyri, nogpobHO B MUCbMEHHOW OpMe pPasbACHAKT
3asBUTENIO MOPSAOK NPedoCTaBfeHUs MyHMUMNarbHOWM YCNYrM U BOMPOCHI, YKa3aHHble B
HaCTosILLEM MYHKTE agMUHUCTPATUBHOIO pernamMeHTa, n B TedeHne Tpex paboumx gHen co aHs
peructpaumm obpalleHus HanpasnsawT oTeeT 3aasuTtento. OTBeTbl [alTCA Ha  A3blke
obpaweHnsa. B cnydae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalieHus MCnonb3ykTcs
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npefocTtaBneHuss MyHUUMNanbHOW  yCnyru
pasMellaeTcss Ha oduumanbHOM canTe MyHUMUMNANbHOrO panoHa M Ha WMH(OPMAaLUNOHHbIX
cTeHgax B nomelieHnax OpeaHa onga paboTbl C 3as9BUTENSIMUA.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TatapcTtaH, pasmMellaemMasi Ha
WHOPMALUMOHHBIX CTeHAax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «VIHTepHeT», BKOYaeT CBedeHust O
MyHMUMUNanNbHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernaMeHTa, WHGOpPMaLMl0 O MeCTe HaxoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, O rpaduke npuema 3asiBfieHUA Ha npegocTaBreHune
MYHULMMNAnNsHOW yCryru.

1.4. HopmaTuBHble NpaBoOBble aKTbl, PErynupyoLLmMe npegoctaBneHme
MYHULMNANbHOM yCcnyru

1.4.1. llepevyeHb HOpPMATMBHLIX MPaBOBbLIX AaKTOB, Perynupylwmx npegocraBneHve
MYHULMMNANbHOW YCnyrm (C yKa3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPAaBOBbIX aKTOB U
WCTOYHUKOB MX odmLmanbHoro onybnvkosaHus), pasmelleH Ha EanHom noptane, B Peectpe
rocygapCTBEHHbIX N MyHUUMNANbHbLIX YCNYr, HA ouLmManbHOM cauTe MyHUUMNANbHOro panoHa
B MH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTU «IHTEPHETY.
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1.4.2. TekCT aAMUHUCTPATMBHOIO perfameHTa B AEWUCTBYIOLWEN pedakuun noanexuT
pasmelleHunto Ha EguHom noptane, B PeecTpe rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCNyr, Ha
oomumanbHOM camTe MYHUUMManbHOro pamoHa B MHMOPMAaLMOHHO-TENTEKOMMYHUKALMOHHON
cetn «HTepHeT».

1.5. TepMuHbI, UCNonb3yeMble B adMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHus

1.5.1. B agmMuHucTpaTMBHOM perfnamMeHTe WCMNOMb3YTCA cregylwme TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbLHOrO LeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMUMNANbHBIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgerneHue (opuc) MHOroOYHKLMOHANbLHOIo LieHTpa NpeaoCTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr, CO34aHHOEe B rOPOACKOM (CenbCKoM) MOCENeHUUM MyHUUMNAnNbHOro
panoHa unM B ropoackom okpyre Pecnybnukum TatapcTtaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHuM3aumm [esTenbHOCTU  MHOMO(YHKUMOHAmNbHbIX LEHTPOB NpedocTaBreHns
rocy4apCTBEHHbIX U MyHULMNAsbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrea
Poccunckon ®epepauumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxaeHuu [lpasun
opraHusauuu AeaTenbHoOCTH MHOrOyHKLMOHAaNbHbIX LEeHTpoB npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCITYr»;

TexHu4eckass owmubka - owubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apupmeTndeckas  owmbka  nmbo  nogobHas owunbka),  gonyweHHas  opraHom,
NpegocTaBnAWNM  MyHULMNANbHYO YCnyry, U npueedwas K HeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pes3ynbTaT MyHUUMNanbHOW YCryrn), CBeAEHUAM B OOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema uvageHTUuKauum 1M ayTeHTUdUKauMm B UHpaACTpPyKType,
obecneunBarolen MHGPOPMALMOHHO-TEXHOMOIMYECKOE B3aMMOLENCTBNE WH(OPMAaLMOHHBIX
CUCTEM, MCMOSNb3yeMbIX ASI NPefoCTaBeHnst rocyaapCTBEHHbIX U MYHULUMUNAMbHBLIX YCNyr B
anekTpoHHon cdopme (ganee — ECUA) — depepanbHas rocygapCTBEHHas MHAOPMaLNOHHas
cuctema, obecrneymBarowas CaHKUMOHUPOBAHHBIA A0CTYN YYaCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBNUA B CUCTEME uWOeHTUUKauMm un ayTeHTUukaumm K uHpopmauumm,
cogepxaliencs B rocygapCrBeHHbIX UHAPOPMAUMOHHBLIX CUCTEMAX U UHbIX MH(OPMaLMOHHBIX
cucTemax;

MoL| - locypnapctBeHHOe 6logKeTHoe yypexaeHue «MHOroyHKUNOHaNbHbIM LIEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC MoL - ABTomaTtmMsmpoBaHHasa MHPOPMaLMOHHAA cMCTeEMa MHOMOQYHKLUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX 1 MyHULMNanbHbIx ycnyr Pecnybnuku TatapcTtaH.

1.5.2. B agMUHUCTpATUBHOM pernaMmeHTe nop 3adBfeHneM O npeaocTaBrieHun
MyHMUMMNANbHOW Yycnyrn (Janee - 3asiBNEHWEe) MNOHMMAaEeTCs 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCRyrK, NMOAAHHbIA B COOTBETCTBUM C MYyHKTOM 3 cTaTbun 2 PepeparnbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBneHus
rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr» (danee — ®efepanbHbi 3akoH Ne 210-$3).

2. CTtaHgapT npefocraBneHns MyHUUMNanbHOM ycnyru
2.1. HanmeHoBaHMe MyHULMNATLHOW YCIyrU
Bblgaya cnpaBku (BbIMUCKN).

2.2. HanmeHoBaHWe UCMNONMHUTENBHO-PacnopsANTENbHOrO opraHa MeCTHOrO camoyrpaBrieHus,
HEenocpeACTBEHHO NPEAOCTaBNSOLLIEro MyHULMMNANbHY YCIyry

NcnonHutenbHbin  komuTeT CTapOCTyAEHEUKOro CeNnbCKoro noceneHnss byuHckoro
MyHUUMNanbHOro panoHa Pecnybnuku TatapcTaH.
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2.3. OnucaHve pesynbTaTa NpeaocTaBneHNs MyHULMNansLHOW yernyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTC:

1) cnpaBka (Bbinucka) (mpunoxeHne Ne 1 Kk HacTosAweMy agMUHUCTPATUBHOMY
pernamMeHTy);

2) peleHne o6 oTkase B NpeaocTaBneHnmn MyHuUmMnansHom yenyrm (npunoxexHme Ne 2 K
HacTosLLEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

3) pelwweHne o6 oTkase B nNpueme OOKYMEHTOB, HEOOXoauMMbIX AN NpeaocTaBreHus
MyHUUMnanbHon ycnyru (Nnpunoxenne Ne 3 kK HacTosILeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. Pe3ynbTat npegocTaBfieHns MyHUUUNAanbLHOM YCNyrM HanpaBnsaeTcsa 3asBUTENto B
dopmMe  9NEKTPOHHOro  OOKYMEHTa, MNOAMUCAHHOMO  YCUMEHHOW  KBanvuuMpOBaHHOM
9NEKTPOHHOM NOAMUCHI0 YNOSTHOMOYEHHOro AO0SMKHOCTHOro nuua OpeaHa (nmbo OpeaHa), B
cooTBeTCTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 aneKTpoHHOM
nognucny (ganee — ®epepanbHbii 3akoH Ne 63-93) B nnyHbIM kKabuHeT EguHoro noptana. B
criyyae HanpaBneHus 3asiBNeHns nocpeactBoM PecnybGnvkaHckoro nopTtana pesynbTaT
npegocTaBneHns  MyHUUMMNAnbHOW YCRyrn HanpaBnsgeTCa TakK Xe B JUYHbIA - KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. Mo BbIOOpYy 3asBuTensa pesynbTaT MNpeaocTaBneHUs MyHULMMNAnbHON YCyru
Bblgaetcs B OpraHe wnu B MOL, B dopme 3k3emnndpa IMeKTPOHHOIO [JOKYMEHTa,
pacnevataHHoro Ha 6yMaxHoM HocuTene, 3aBepPeHHOro neYaTblo 1 NOAMNUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb Brpase NoNyyYnTb pesynbTaTt NpeaocTaBneHnss MyHUUMnanbLHOM yenyru
B hOpMe 3IeKTPOHHOro JOKYMEHTa B TEeYEeHMEe CpoKa OeUCTBUSA pesynbTaTta npefocTaBneHus
MYHULIMNANbHON YCNYrW.

2.4. Cpok npegocTaBneHust MyHUUMnanbHON yCcnyru, B TOM Yncrie ¢ y4eToM HeobxoaumMocTum
obpalleHus B opraHu3auunn, y4acTeyoLme B NpegoCcTaBieHn MyHUUMnanbHOM yCcryrm, Cpok
NPUOCTAHOBIEHNSI NPeOCTaBNeHUsT MyHULUMMNANbHOW YCNyru B criydae, eCnn BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SABMNSAOLMXCSA pe3ynbTaToM NpeaocTaBneHus
MYHULMMNANbLHOWN yCrnyru

2.4.1. MyHuumnaneHas ycnyra npegocTaBnsieTcsa B TeveHne Tpex paboumx gHewn.

2.4.2. TlpuocTaHOBNeHMe Ccpoka npedocTaBreHns MyHUMUMNanbHOW  YCNyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, S$BMSIOWEroca pesynbTaToM MpegocTaBreHns
MyHUUMNANbHOW ycnyrm B popMe SNeKTPOHHOro AOKYMEHTa, 3adABUTEN0 OCYLLEeCTBSAETCA B
AeHb OhopMMeHUs 1 permcTpauumn pesynbtaTa npeaocTaBfeHuss MyHUUMNansHOW YCnyru.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMAaTUBHBIMU NPAaBOBbLIMY aKTaMu AN NPeAoCTaBNeHNs
MYHULMNAnbHOM YCNyru, a Takke YCnyr, KoTopble SIBNSTCA HeobxoanMbiMu U 06s3aTenNbHbIMM
ANs npegocTaBneHns MyHUUMNanbHbIX YCryr, noanexalimx npeacTaBneHmio 3asaBuTenem,
cnocobbl NX NonyYeHuns 3asiBUTENeM, B TOM YUCIE B 3NEKTPOHHON dhopme, Nopsaok Ux
npeacTaBneHuns

2.5.1. Ina nony4yeHns MyHULMNAnNbHOW YCNyrn 3asBuTenb MNpeacTaBndeT cnegylowue
AOKYMEHTbI:

1) AOOKYMEHT, YOOCTOBEPSIOWMA JNUYHOCTL (He Tpebyetca B crydae obpalieHus
nocpeacTsoM PecnybnuvkaHckoro noprtana);

2) OOKYMEHT, yOOCTOBEPSOLLNA NOSTHOMOYNSA NpeacTaBuTens 3aaBUTens;

3) 3asaBneHue:

B popMe AokymeHTa Ha OymaxHoMm Hocutene (npunoxeHve Ne 4 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);
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B ONEKTPOHHOM popme (3anonHAeTcs MnocpeacTBOM BHECEHUSI COOTBETCTBYHIOLLNX
CBeLeHUIN B 9NEKTPOHHYIO hopMy 3asaBreHus ), MOANMCAaHHOE B COOTBETCTBUN C TpeboBaHNAMN
nyHkta 2.5.3 agMuWHUCTpaTMBHONO  pernameHTa, npu  obpalieHMM  nocpeacTBOM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu Ana npeaocTaBfeHUss MyHUMUMNanbHOW ycryrm Heobxoanma
obpaboTka nepcoHanbHbIX [AaHHbIX Nnua, He SBrsWeroca 3assuteneMm, U ecnum B
COOTBETCTBUN C doefeparnbHbiM 3akOHOM 0b6paboTka Takmx MepcOoHarnbHbIX AaHHbIX MOXET
OCYLLEeCTBNATLCA C COrfacus  ykasaHHoOro nvua, npuy obpailleHun 3a  MonyvYeHueM
MYHUUMNANbHOMW  ycriyrm  3asdBuTeNb  [AOMOMHUTENbHO  NpeacTaBnseT  JOKYMEHTHI,
noaTeepXxgatoLLne nornyvyeHme corfacus ykasaHHoOro nuua unv ero 3aKoHHOro npeactaBuTens
Ha 06paboTKy nepcoHarnbHbIX OaHHbIX YKa3aHHOro nuua. [oKymMeHTbl, NOoATBepXaarowime
nonyyeHne cornacus, Moryt OblTb npeacTaBneHbl B TOM 4ucrie B pOpMEe 3NEeKTPOHHOro
AOKYMEHTa;

5) B cny4yae, ecnu 0653aHHOCTb XpaHeHns omoBon KHurk go 31.12.2017 sosnaranacb
Ha cOBCTBEHHMKOB XMUrbIX NMOMELLEHWI, 3aaBUTENEM NpeacTaBnaeTcs JOMOBas KHUra;

6) npaBoycTaHaBNUBawLMe OOKYMEHTbl HA MHAMBUAYANbHbLIN XUNOW oM (ecnv nNpaso
CcOBCTBEHHOCTN He 3aperncTpupoBaHo B EAMHOM rocyaapcTBeHHOM peecTpe HegBUXMMOCTU) —
AnNS BbIMUCKU N3 NOXO3ANCTBEHHOW KHUMN.

2.5.2. 3aaBneHue n npunaraemble JOKYMEHTbl MOryT OblTb NpeAcTaBfieHbl (HanpasieHbl)
3asBuUTENEM O4HUM U3 crneayowmx cnocobos:

1) 4epe3s MOLl Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 3f1IeKTPOHHOM hopMme;

3) B OpraH nn4yHO nnu NocpeacTBOM NOYTOBOM CBA3N Ha ByMaXHOM HOCUTENE.

3agaBneHne M npunaraemble OOKYMEHTbl, MpU HarnpasfeHUn MNocpeacTBOM MOYTOBOW
CBSI3K, 3aBEPSAIOTCS B YCTAHOBIEHHOM NopsiaKe.

2.5.3. 3asBneHue npu HanpaeneHunm nocpeacTtBoMm PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANMUCHIO 3aABUTENS.

Ana nonyyeHuss NpPOCTOM 3NEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpoOnTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO 3annchb.

ONEKTPOHHbIE  [OOKYMEHTbl (3NeKTpOHHble 0bpa3sbl [AOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 4-6 nyHkra 2.5.1 agMWHUCTPATMBHOIO pernameHTa, 3aBepsalTCA YCUNEHHOMU
KBanuuuMpoBaHHOM MNOAMNUCBIO MWL, YNOSIHOMOYEHHbIX Ha CO3daHue M NnoanucaHue Takux
AOKYMEHTOB, B TOM 4YM1CIe HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (9NEeKTPOHHble 0bpasbl [OOKYMEHTOB), MpunaraemMmble K
3asiBreHno, B TOM YuCrie JOBEPEHHOCTU, HanpaBnaAwTcs B Buage dannos B gpopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauecTBO npenocTaBnAemMblX 3fEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) OOMKHO NMO3BOMSATL B NMOSIHOM 0ObeME NpoYnTaTb TEKCT JOKYMEHTA U pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asBUTENS:

1) npencrtaBneHMs AOKYMEHTOB W MHGOPMaUMM WU OCYLLECTBNEHUA LENCTBUN,
npegcTaBneHne nnm ocyLLEeCTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU NPAaBOBbLIMMA
aKkTamy, perynvpyrowmMn  OTHOLLEHUS,, BO3HMKawLWMe B CBA3M C NpedocTaBleHueEM
MYHULMNAnNbHOW YCNYyru;

2) oOcCywecTBneHna AeucTBUA, B TOM 4MCMe COrnacoBaHWi, HeobXoanMbIX Anis
NonyyYeHnss MyHMLUMNanbHOW YCyru U CBA3aHHbIX C obpaleHneM B WHble roCcygapCTBEHHble
opraHbl, OpraHbl MECTHOIrO camoyrpaBfeHns, opraHn3auuu, 3a UCKNIYEeHNneM nory4yeHns ycrnyr
N NONyyYeHNss AOKYMEHTOB N MHpopMaunn, npeaocTaBnaemMblx B pesynbtarte npeaocraBneHus
TaKux yCriyr, BKITHOYEHHbIX B NMepPeYHu, ykasaHHble B yactu 1 ctaten 9 ®enepanbHoro 3akoHa Ne
210-93 (HeobxoanMbIx U 06A3aTENbHbBIX YCNYr);

3) npeacTtaBneHns AOKYMEHTOB M MHAOpPMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanMCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HEODXoaNMbIX
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ANA nNpefocTaBfeHnMs MyHUUMnanbHOM Yycnyru, nubo B NpeaocTaBneHun MyHULMNanbHON
yCrnyru, 3a UCKNKYEHNEM creayoLwmx cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbIX MPaBOBbIX  aKTOB,  KacarLMXCS
npefoCcTaBfeHns MyHULMNAnNbHOW YCnyr, Mocrie nepBoHayanbHOM Mnogdayn 3asiBfieHnsa o
npeaocTaBNeHNN MyHULMNANbHOW YCNyru;

6) Hannume ownboK B 3asABMEHMM O NpPenoCTaBfiEHMM MYHULUNANbHOW YCAyrn u
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM MNocne nepBoHavYanbHOro OoTkasa B NpMeMe LOKYMEHTOB,
HeoOXoauMbIX [ON9 NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBneHuun
MYHULMMNANbHON YCNYrn U HE BKNIOYEHHbIX B MPeACTaBEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEeHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
rnepBOHaYanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoauMbixX Ans npefocTaBreHus
MYHULUMNANbHOW ycnyru, nnbo B npeaoCTaBfeHn MyHULMNANbHOW YCRyru;

r) BbiSiBNEHNE LOKYMEHTaNbHO NOATBEPXAEHHOro hakta (NPU3HAKOB) OLWMBOYHOrO MU
NPOTUBONPaBHOro AencTend (6e3nencTemst) 4OMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMeEMe [AOKYMEHTOB, HeobxoauMMmblx ANs npefocTaBreHus
MyHUUMNanbHOMW ycnyri, nubo B npeaocTaBfieHMM MyHUMUMNANbHOW yCnyru, O 4Yem B
NMMCbMEHHOM BMAe 3a nognucbto pykoBoautensa OpraHa npu nepBOHavanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobOXOoAMMbIX Ans  NPEeAoCTaBfEHUS  MyHUMUMMNANbHOW  yCryru,
yBEe4OMISETCA 3as8BUTENb, @ Takke NPUHOCATCS M3BMHEHUS 3a AOCTaBNEeHHble Heyao0bCcTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTeNe AOKYMEHTOB U MH(PbOpMaLNN, INEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-P3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeceHMe OTMETOK Ha
Takne AOKYMEHTbl N0 UX u3bsATME ABNSETCS HEeobXOo4MMbIM YCrOBMEM MNpenoCTaBNeHUs
rocygapCTBEHHOM WM MyHMUMNANbHOW  YCNYrK, WU WHbIX ClyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. VicuepnbiBaloLLmil NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMU C HOPMATUBHbLIMU
NpaBoOBbIMW akTaMu AN NPeAoCTaBNeHNs MyHULUMNANbHON YCNyrn, KOTOpble HAXOASTCS B
pacrnopsiKeHUM rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus u
NnoABeaOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCTHOro camoyrnpaBreHns
opraHu3auui 1 KoTopble 3asiBUTENb Brpase NpeAcTaBUTb, a Takke crocobbl X NONyYeHus
3as8BUTENSAMI, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusauus, B
pacrnopsiKeHNN KOTOPbIX HAXOOATCS AaHHbIE OKYMEHTbI

2.6.1. MNony4aloTcsa B pamKax MeXXBeOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) Bbinucka n3 EQMHOro rocygapCTBEHHOro peecTtpa Heaswxkmmoctn — PepepanbHasd
cnyxba rocyaapCTBEHHOW perucTpaunm, kagacrtpa v kaptorpadum;

2) cBedeHus O OeWCTByHOLWEM nacnopTte rpaxgaHuHa Poccuinckon depepauum — MB[
Poccuy;

3) cBegeHus o HoTapuanbHoOW JoBepeHHOCTN — DedepanbHas HoTapuanbHas nanaTta.

2.6.2. 3asBuTtenb BnpaBe nNpefoCTaBUTb [JOKYMEHTbl (CBeOEeHWUsl), yKasaHHble B
nognyHkte 1 nyHkTa 2.6.1 agMWHUCTPATMBHOINO pernaMeHTa, B (opMe 3MEeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOM KBaNMMOUUMPOBAHHOW NOLMUCHIO NNL, YNONTHOMOYEHHbIX
Ha co3faHue v nognucaHne Takux JOKYMEHTOB, Npu nogadve 3asBfieHus.

2.6.3. HenpeactaBneHne (HecBoeBpeMeHHOe MNpeacTaBrieHVMe) YKas3aHHbIMU B MyHKTe
2.6.1 agMWHUCTPATMBHOINO pernameHTa opraHamm rocygapCTBEHHOM BracTu, opraHamm
MECTHOro camoyrnpaBneHusi, opraHnsauusaMm OOKYMEHTOB U CBEeJEeHUM He MOXeT SABNATbCA
OCHOBaHMeM A5 OTKasa B NpefoCcTaBleHnn MyHUUUNansHOW ycnyru.

2.6.4. [ormkHOCTHOe nunuo u (M) paboTHMK, yKasaHHbIX B NyHKTe 2.6.1
agMUHUCTPATMBHOIO  perflamMeHTa oOpraHoB UM OpraHu3auun, He  npeacTaBuBLUME
(HecBoeBpeMEHHO NpeacTaBMBLUNE) 3aNPOLLUEHHbBIE N HAXOAALLMECS B PACNOPSKEHUN AOKYMEHT
nUnn ceefeHunsl, nognexar agMUHUCTPaTUBHOWN, ANCUUNIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccurickon ®eaepaunn.
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2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEeAeHWsl, B TOM 4ucne
NoATBEPXAaloLMe BHECEHME 3asiBUTENEM MraThl 3a NpeAoCTaBieHne MyHUUMNanbHOW ycryru,
HaxogsiluMecss B pacropshkeHWM  rocydapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOrO
camoyrnpaBfeHus U NoaBeLOMCTBEHHbLIX rOCY4apCTBEHHbIM OpraHaMm WM opraHam MeCTHOro
camoyrpaBreHust opraHn3aLui.

HenpeacrtaBneHne 3asBMTENEM [OOKYMEHTOB, COAEPXAaLLUMX CBEAEHUsl, KOoTopble
Haxo4aTCs B pacrnopsikeHUM rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOFO CaMoyrnpaBneHust
NOABEAOMCTBEHHbIX TFOCYAapCTBEHHLIM OpraHam WM opraHam MECTHOrO CaMOynpaBfieHus
opraHu3auu, He SBMASETCS OCHOBaHMEeM [ANs OTkasa 3asBUTENi0 B MpeaocTaBneHun
MYHULMNANbHOM YCIyru.

2.7. NcyepnbiBalowmin nepevyeHb OCHOBaHWI A4S OTKa3a B NpUeMe A0KYMEHTOB, HE0OXoaUMbIX
ANsi NpegocTaBneHnst MyHUUMnansHoOW ycnyru

2.7.1. OcHoBaHMaAMM [ONs OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ons
npegocTaBneHnsa MyHULMNAaNbHOW YyCyrn, ABRASIOTCS:

1) npeacTtaBneHHble 3asBUTENeM [OOKYMEHTbl coAep)XaT MOAYUCTKM U MUCnpaBneHus
TEeKCTa, He 3aBepeHHble B nNopsake, YCTAHOBIIEHHOM 3akoHOA4aTenbCTBOM Poccumnckomn
depepauyum;

2) ODOKYMEHTbl cofepXaT MOBPEeXAeHWs, Hanuyne KOTOpbIX He MO3BONSieT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBeLEHUs, coAepXawuecs B [OOKyMeHTax Aans
npegocTaBneHnsa MyHULMNAaNbHOW YCyru;

3) npeAcTaBneHHble AOKYMEHTbI UM CBEAEHUS yTpaTunmM cuiny Ha MOMEHT obpalleHus
32 MyHUUMNANbHOM YyCrnyron (QOKYMEHT, YOOCTOBEPSANOLWMIA MOMHOMOYMS npeactaBuTens
3asBuTENd, B criydae obpalieHus 3a npegocTtaBfieHneM MyHUUUNAanbHOW YCAYrn yKasaHHbIM
nmuom);

4) nogaya 3asiBNeHUs O NpefocTaBfeHUM MyHULMNanbHOW YCyru U [OKYMEHTOB,
HeobxooMMbIX ONs NPedoCTaBNEHUs MYHUMLUMNANbHOW YCNyru, B 3NEKTPOHHOM ¢opme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKkTHOe 3anonHeHne oba3aTenbHbIX Nonen B opme 3asBneHus, B TOM Y1Cre B
WHTepakTUBHOW dhopme 3asaBreHuss Ha PecnybnnkaHckom nopTtasne (He4oCToBepHOe, HEMOSHOe,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npegcTaBneHMe  HEnosmHOro  KOMMSieKTa [OOKYMEHTOB, HeobxogumbiX  Ans
npegocTaBneHnUss MyHULUMNANbHOWM YCNyru;

7) 3asBrneHne O NpedocTaBfieHUU ycnyru nogaHo B opraH rocygapCTBEHHOW BRacTw,
opraH MeCTHOro camoyrnpaBfeHus WM opraHuM3aunto, B MOSTHOMOYUS KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobrntogeHne ycTaHOBNEHHbIX cTaTben 11 PenepanbHoOro 3akoHa ot 6 anpensa 2011
roga Ne 63-03 «O6 9nekTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUS OENCTBUTENBHOCTH
YyCUNEHHOW KBannpuumpoBaHHOW 3NEKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHW ONA OTKa3a B Npueme LOKYMEHTOB, HeObXoauMbIX AJis
Nosly4eHMss MyHULMNArbHOW YCIyrun, ABNSAETCH UCHepnbIBaOLWNM.

2.7.3. PeweHne o6 oTkase B npueme 3asBfeHUA U OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBNeHns MyHUUMNANbHOW YCnyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3aaBuTend, Tak M nocre nosflydeHns OTBETCTBEHHbIM [AOMMKHOCTHbIM nuuom OpraHa
HeobXxoouMMbIX ANA NPefoCTaBfeHUs MyHUUUNAnNbHOW YCNyrn AOOKYMEHTOB (CBegeHwun) c
NCNOSb30BaHMEM MEXBEAOMCTBEHHOIO MHPOPMAaLUMOHHOIO B3aMMOOENCTBUA, B CPOK, He
npesbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfeHus.

2.7.4. 3anpewaeTtca oOTKasbiBaTb B NpuemMe 3adBNeHUs W UHbIX OOKYMEHTOB,
HeobxoouMMbIX ONA NpeaocTaBNeHNa MyHUUUNANbHOW YCIyrn, B Cryvyae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble [Ons NpedoCTaBNeHna MyHUUMNAnNbHOWM  yCryrn, nogaHbl B
COOTBETCTBUMN C MHGOPMaUMen O CpoKax U nopsake NpefoCcTaBreHns MyHULMNAanbLHOW YCIyru,
ony6nukoBaHHoM Ha EanHom noptane, PecnybnnkaHckom nopTane.
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2.8. NcuepnbiBaoLwmm nepeyeHb OCHOBaHU A1 NPUOCTaHOBIIEHUS UMW OTKa3a B
npeaocTaBneHnn MyHULMNANIbHOW yCryrn

2.8.1. OcHoBaHus ONS NPUOCTAHOBIIEHUA NPefoCTaBIEHUS MyHULMNANbLHOW  YCyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuWs ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyrin:

1) B npeAcTaBreHHbIX 3asBNeHnn 1 (Unu) JOKyMeHTax COAEpXUTCA HernorHas u (unm)
HelOCTOBepHas MHpopmMaLms;

2) nocTynneHuwe OTBeTa oOpraHa TrocygapCTBEHHOW BfacTW, oOpraHa MeCTHOro
camoynpasneHns nubo noasBeJOMCTBEHHOW OpraHy rocygapCTBEHHOW BacTu UMW opraHy
MeCTHOro camoynpasneHus opraHnsauuu Ha MEeXBeOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYOWEr0 06 OTCYTCTBMM AOKYMeEHTa U (Unv) uHdopmauuu, Heobxoaumblx Ond
npefoCcTaBfeHns MyHUUMNANbHOW YCIyrn, ecnu COOTBETCTBYHOLWMWA OOKYMEHT He Obin
npeacTtasneH 3aaBuTenemM no cobCTBEHHOM MHMLMATMBE;

3) OTCyTCTBME CBeOeHUMM O pernctpaumm rpaxgaHuHa no MeCTy >KUTenbCTBa
(npebbiBaHMs) B pacnopsiKeHUM OpraHoB MECTHOrO caMoynpaBfieHus.

2.8.3. llepeyeHb OCHOBaHW ANl OTKasa B NpefoCTaBfieHUM MYHULMNANbHOW YCIyrn
ABNSAETCH UCYEepPnbIBaOLLNM.

2.8.4. 3anpelaeTca oTkasblBaTb B NpeaocTaBneHnn MyHUUMNaneHOW ycnyru B criyvae,
ecnn 3asiBfieHne O npeaocTaBNeHnn MyHUUMNAnbHOM YCAyrn MogaHoO B COOTBETCTBUWN C
WHoOpMaunen O Ccpokax W nopsgke  NpefocTaBneHus  MyHUUMNanbHOW  YCnyru,
onybnukoBaHHoON Ha EanHom nopTtane, PecnybnukaHckom nopTtarne.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI MW MHOW nnaThbl,
B3MMaeMOl 3a NPeAoCTaBeHne MyHULMNanbLHON yCnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAKTCSH HEOOXOAUMbBIMU 1 06si3aTeNbHBIMUW AN
npeaocTaBneHns MyHULMNAnbHOW yCryrn, B TOM YMCIe CBeAeHMs O OKYMeEHTe (QOKyMeHTax),
BbljaBaeMoOM (BblAaBaeMbiX) OpraHM3aumsiMu, y4acTBYOLMMY B NpeaoCcTaBneHnum
MyHULMNAnbHbIX YCryr

MpenoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpegocTaBneHne yenyr, KoTopble
ABMAKTCA HEOBXOAUMbIMU U 06A3aTENBHBIMU ANA NPefOoCTaBNEeHUS MyHULMNANbHOW YCyriu,
BKNoYasi MHpopMaLnMio 0 METOAUKE pacyeTa pasMmepa Takon nnatbl

MpenoctaBneHne HeobxoamMmbIx U 06A3aTenNbHbLIX yCryr He TpebyeTca.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve 3anpoca o npeocTaBrieHnm
MYHULMNANBHOW YCyru, yCcnyru, NnpegocTaBnsieMon opraHmsaumen, y4acTeyoLwlen B
npegocTaBfieHNN MyHULMNANBHOW YCIyr, 1 Npu NonNy4YeHnn pesynbtaTta NpeaocTaBfieHuns
Taknx ycnyr

2.12.1. Bpema oxuganusa npu nogade 3adaBneHus Ha NosiydeHne MyHuUmMnanbHOW ycryru
- He 6ornee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbTata npegocTtaBfieHNa  MyHUUMNANbHOW  yCryru
MaKCUMarbHbIA CPOK OXUAAHUA B ovepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asiButens 0 NpegocTtaBieHnn MyHULMnansHom
ycryru u ycnyru, npefocTaBfisieMon opraHu3aumen, y4acTByoLen B NpegocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YnUCIe B 3SIEKTPOHHOU (hopme
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2.13.1. lNpu nmyHom obpaweHun B MOLl B AeHb nogavn 3asiBNeHUs 3asiBUTESO
BblaaeTcs pacnucka u3 AMC MOL ¢ peructpaumMoHHbIM HOMEPOM, NOATBEPXAAKLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogaymn 3asiBrieHus.

2.13.2. lpn HanpaeneHun 3aaBneHna nocpenctsoM, PecnybnukaHckoro nopTana
3asBUTENDb B AEHb NoAdayvn 3asBfneHust noryvyaet B JIMMHOM KabuHeTe PecnybnukaHckoro
noprtana W Mo 3fEeKTPOHHOM Mno4YTe YyBeJOMNeHue, noATeBepxjawlee, 4YTO 3asiBrieHue
OTNpPaBIiEHO, B KOTOPOM YKa3blBalOTCS PErMCTPALMOHHbBIA HOMEP M AaTa Nofayun 3asiBliEHMS.

2.13.3. NMpn nnyHom obpauleHnn B OpraH B AeHb Nogayn 3asBneHnsa ynorHOMOYEHHbIM
AOIDKHOCTHbIM Nnmuom OpraHa 3asiBUTEN0 BbIOAETCA pacnucka u3 aBTOMaTU3MPOBAHHOM
WHPOPMALUNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKa3aHWsa  rocyfapCTBEHHbIX U
MYHUUMNANbHbLIX YCAYr, C PerMcTpaumMoHHbIM HOMEPOM, OATOM NoAdayun 3asBfiEHUsS] U NepeyHeM
npeacTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTca MyHUuunanbHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHeHWs 3anpocoB O NPeAoCTaBNEHNN MyHULMNAbHOWN

ycnyrn, tHoOpMaLMOHHbIM CTeHAaM ¢ obpasLammn nx 3anofIHeHUs U NepevyHeM JOKYMEHTOB,

HeobxoaMMbIX A4S NPefoCTaBeHUs KaxXaon MyHULMNANIbHOW YCyrn, pasmMeLLeHnto n

0POpMIIEHMIO BU3yaribHOW, TEKCTOBOWN N MyNbTUMEANNHON MHGOpMaLUKM O Nopsiake
npegocTaBfieHNs Takon yCnyru, B TOM Yncre kK obecneyeHnto 4OCTYNHOCTM AN NHBaNMaoB
yKa3aHHbIX 00bEKTOB B COOTBETCTBUN C (befeparibHbIM 3aKOHOAATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumnanbHON 3awmuTe MHBanuaos

2.14.1. TlpepocTtaBrneHne MyHUUMNANBbHON YCAYyrM OCYLLEeCTBNAETCA B 34aHUSX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLUEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mMebenbio anst oopMneHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLAMW.

2.14.2. B cooTBeTCTBMM C 3akoHoZaTenbcTtBOM Poccunckon ®epepaumm o coumarnbHOM
3awmTte UWHBaNMAoOB B Uenax 6ecnpensTCTBEHHOro AOCTyna K MecTy npeaocTaBrieHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca  GecnpenaTcTBEHHbIA  OOCTYN  WHBaNMAoOB K MecCTy
npegocTaBneHns  MyHuuunanbHoW  ycnyrn  (yooOHbll  BXOA4-BbIXO4 B NOMELLEHUA U
nepemMeLleHne B nx npegenax);

2) Bu3yarnbHasi, TeKkcToBas W MynbTUMeauMHas UWHQopMauma O rnopsiake
npegocTaBfieHns MyHULMNANbLHOW YCryrn pasmeltaeTcs B yAOOHbIX Ans 3asBuTenen mecrax, B
TOM YUCre C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWE WHBANUAOB, UMEILINX CTOMKME pacCTpPoMCTBa OYHKLUMU 3pEeHUs
N CaMOCTOATENBLHOrO NepenBuXeHNs, N oKkasaHne UM noMoLLy;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MepeaBuKeHUst No TeppuToOpuU, Ha KOTOPOW
pacnosnioXxeHbl 06BHEKTbI CoOUunanbHOW, UHXEHEPHOW M TPaHCMOPTHON MHAPACTPYKTYp, BXxoaa B
Takme 06beKTbl U BbIXO4a U3 HUX, MOCAAKM B TPAHCNOPTHOE CPEeACTBO U BbiCagKu U3 HEFO, B TOM
4yucrne C UCNoJsib30BaHNEM Kpecria-KoSsCKu;

5) Hagnexauwee pasmeweHne obopygoBaHna W HocuTenem  MHdopmMaumu,
HeobxoouMMbix Ana obecneyeHuss OecnpensaTCTBEHHOrO [OCTyna WMHBANWOOB K ycrnyram C
Yy4EeTOM OrpaHuyeHumn UX XU3HeaeATeNbHOCTY;

6) aybnupoBaHue HeobxoaumMOW Ons MHBANMAOB  3BYKOBOW W 3pUTENBHOM
nHopmauum, a Takke Haanucew, 3HaKOB U MHOW TEKCTOBOW U rpaduyeckon nHdopmaumnm
3HaKkaMu, BbIMOMTHEHHbIMU penbedHO-TOYEeYHbIM WpudTOM Bbpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoaymka;

8) ponyck cobakn-npoBOAHMKA MNpU HanNuuMmM OOKyMEHTa, MOATBEpXOalowero ee
crneuvanbHoe oby4yeHuMe n BblgaBaemMoro no dopme M B nopsake, KOTopble YCTaHOBMEHDI
npukasom MuHuctepcTBa Tpyaa u coumnanbHomn 3awmtbl Poccuinckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHMM hopMbl OKYMEHTa, NoaTBepXAaloLlero cneumnanbHoe obyveHue
cobakn-nNpoBoAHMKA, U NOPsAKa ero Bblaauny.
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2.14.3. TpeboBaHusa B 4actn obecnedeHnss AOCTYNHOCTU ANA WMHBaNMOoB OOBLEKTOB, B
KOTOPbIX  OCYLLEeCTBNSeTCA  NpefoCTaBfieHne  MyHuUUMNanbHOW  YCryrn, U  CPEeAcTs,
ncnonb3yemMbliX Npy NPegoCTaBIEHNN MyHULMNANbHOWM YCNYru, KOTOpble yKa3aHbl B NOAMNYHKTaX
1 — 4 nyHkta 2.14.2. agMMHUCTPATMBHOIO perfiameHTa, MPUMEHSITCA K obObektaMm U
cpeacTBam, BBEAEHHbIM B IKCMyaTaumio Unv npoweawmm MOAEPHU3aUMI0, PEKOHCTPYKLMIO
nocne 1 nionga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4eCcTBa MyHULMNASTbHOM YCIyrK, B TOM YucCre
KONMYeCTBO B3aMMOAENCTBUI 3asBUTENSA C JOMPKHOCTHBIMY NMuamMu Npu npegocTaBneHum
MYHULMMNANbHOW YCNYrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NOyYeHns nHdopmMaumm o
Xo[e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUCIe C UCNONb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
Nony4YeHNs MyHULMNanbHOM YCnyrn B MHOrO(PYHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beme), B nobom
TeppuTopuanbHOM nogpasaeneHun opraHa UCNONHUTENbHO pPacnopsaAMTENbHOro opraHa
MECTHOro camoynpasfeHuns, no BblIbopy 3aaBuTens (aKCTeppUTopmranbHbIN NPUHLNM),
NnocpeAcTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKUX rOCYAapCTBEHHbIX U (1K)
MYHULUMNANbHbIX YCNYr B MHOrOYHKUMOHANbHbIX LLeHTpax NpeaocTaBneHns rocygapCTBEeHHbIX
N MyHMUMNAanbHbIX YCNyr, npegycMoTpeHHoro cratben 15.1 ®epeparnbHoro 3akoHa Ne210-d3
(komnnieKkcHbIM 3anpoc)

2.15.1. [llokasaTtensamMn [OOCTYNHOCTM NpPeAoCTaBfiEHNA  MYHULMMNANIbHOW  YyCryru
ABMAKOTCA:

pPacnoIOXXeHHOCTb NOMELLEHUS, B KOTOPOM BeAETCHA NpueM, Bblgaya AOKYMEHTOB B 30HE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

Hanuune HeobXxoOUMOro KOnMyecTBa CrneunanucToB, a Takke MOMELLEeHUN, B KOTOPbIX
OCYLLEeCTBMSAETCS NPUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawWwen UHPopmaumnm o cnocobax, nopsgke U Cpokax
npegocTaBfieHns MyHUUMNANbHOW yCnyrM Ha MHMOPMaUMOHHbIX cTeHgax, EguHom noptane,
PecnybnukaHckom noptane, oduumanbsHOM cante MyHULUNanbHOro pamoHa;

OKasaHue MoMOoLLN MHBanuMaam B npeogonieHnn 6apbepoB, MellatowmnX NonyYeHno MMmm
yCrnyr HapaBHe C ApYrMMU fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn ABnaTCS:

1) cobntogeHne CpokoB nNpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHnsa peaynbtata MyHULMNANbHOW YCNYTu;

3) oTcyTcTBME 0B6OCHOBAHHLIX Xanobd Ha HapyleHUs agMUHUCTPATMBHOMO perfiameHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONU4YeCTBO B3aUMOLEWCTBUI 3asBUTENS C AOSMPKHOCTHbIMM nuvuammn (6e3 yyeTta
KOHCYIbTauni):

B3aMmogenctesne 3aaBsutens ¢ paboTHukamm OpraHa vnm MOLL npu npegoctasneHun
MYHULUMNANbHOW YCyrn OCyLeCTBNAETCS OAMH pa3 Npu nNpeacTaBneHumn 3asiBfieHUss CO BCEMM
HeobXxo4MMbIMN JOKYMEHTaMu;

OOAMH pa3 B Crfy4ae HeobXoOUMOCTM MOMydYeHna pesynbTata npegocTaBreHuns
MyHuumnaneHon ycnyrm B OpraHe vnn ML B oopme ak3emnnisipa 3NeKTPOHHOro AOKYMEHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OOQHOMO B3aMMOAEWCTBUSA 3asiBUTENSA C OOSMKHOCTHbIMWU fvLamMu
npv NpegocTaBneHn MyHUUUNansLHOM yCryrn He npesbIwaeT 15 MUHYT.

3asgBuTenb BrpaBe OLEHUTb KadyeCTBO NpefoCTaBNeHUs MyHUUMManbHOW YCnyru c
NOMOLbLID  YCTPOUCTB  MNOABWXHOW  pagaunoTenedoHHOW  CBA3W, C  WUCMNOSIb30BaHWEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. VHpopmaumna o xoge npenocTtaBneHuMs MyHUUMNAnbHOM YCnyru MoxeT ObiTb
nony4yeHa sasiButenem B NIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom nopTtane, B
OpraHe, MoL.
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2.15.4. MNpepocTaBneHne MyHUUMNanNbLHOW ycnyrn ocyulectensetrca B nobom MOL, no
BbIOOpY 3asBUTENs He3aBMCMMO OT MeCcTa ero XuTenbcTBa WM MecTa akTU4eckoro
npoxuBaHus (npebbiBaHns) Ha TeppuTopun Pecnybnvkn TatapctaH no aKCTepputopuanbHOMY
NpUHLMNY.

MyHuuunansHas ycrnyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. VHble TpeboBaHus, B TOM YnCre yYnTbiBatowme ocobeHHOCTM NpegoCTaBneHus
MYHULMMNANbHOW YCNyru No aKkcTeppuTopuanbHOMY NpuHUuUny (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npefocTaBnisieTcsl N0 3KCTEppUTOpPUanbHOMY NPUHLMMNY) N OCOBEHHOCTU
npegocTaBneHna MyHULMNANIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lpwn npegocTaBneHNN MyHULUNANBLHOW YCNYrn B 3NIEKTPOHHOW (bopMe 3asBUTENb
Brpase:

1) nony4nTb WHOpMauuio O MNOPSAKE U Cpokax NpedoCTaBNeHUs MyHUUunanbHOM
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nojaTb 3asiBNeHne o npedocTaBneHnn MyHUUUNAanNbLHOM YCryrm U UHble AOKYMEHTHI,
HeoOXxoauMble AN NpefoCTaBfieHUs MyHUUMNANbHOW YCNyru, B TOM 4uCle LOKYMEHTbl W
MHpopMaUUIo, 3NEKTPOHHblE 0bpasbl KOTOpPbIX paHee OblnNn 3aBepeHbl B COOTBETCTBUM C
nyHKTOM 7.2 yactm 1 ctatem 16 depepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyuYnTtb CBeAeHUst O XOA4e BbIMOMIHEHUS 3asiBNeHMrW O npegocTaBreHun
MYHULMNANBHOW YCyru, NO4aHHbIX B 35IEKTPOHHOM (hopMe;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpeaoCcTaBfieHUss MyHULMNANbHOW YCIyru;

5) nonyunTtb pes3ynbTaT nNpegocTaBfeHuMs  MyHUUMNanbHOW ycnyrm B popme
31IEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHue n pencrteue (6esgencteue) OpraHa, a Takke ero
AOJDKHOCTHBIX ML, MyHMUMNAnNbHbIX ChAyXawmx nocpeactsoM PecnybnukaHckoro noptana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, obecnevmBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHWsa pelueHuin n aencteuin (6esgencteus),
COBEPLUEHHbIX NPU NpeaoCTaBNEeHUN rOCyOapCTBEHHbIX M MyHUUMNAMNbHbBIX YCIyr opraHamu,
npegoCTaBAALWMMN roCygapCTBEHHbIE U MyHULMNANbHbIE YCAYrK, UX JOSMKHOCTHBIMU NnuamMu,
rocyAapCTBEHHbIMU U MyHULMUNANBHLIMU CIYXaLLMMW.

2.16.2. ®dopmupoBaHMe 3asiBfieHUs OCYLLEeCTBNSIeTCs MOCPenCTBOM  3aroOfiHEHUS
3MEeKTPOHHOW hopmbl 3asBneHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOW NOAauYN 3asBeHUs B KaKon-nnbo nHom opme.

2.16.3. NMpwn bopmmpoBaHun 3aaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUS 3asBNEHUS W WUHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPefoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMOfIHEHUSI HECKOSIbKUMW 3asBUTENSIMU OAHOW 3NEKTPOHHOW (POpMbI
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralwumMy HanpasneHne COBMECTHOrO
3as1BMIEHNSA HECKONbKUMU 3adBUTENAMM;

3) BO3MOXHOCTb NeyaTn Ha OyMaxHOM HocuTene KOonuu 3NEKTPOHHOM (OOpPMbI
3asiBreHns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHY (OopMy 3asiBfieHUs 3HayeHun B
nobo MOMEHT MO XenaHuo Nonb3oBaTerns, B TOM Yncne npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 4515 MOBTOPHOro BBOAA 3HAYEHU B 3NIEKTPOHHYIO (DOPMY 3asiBMEHNS;

5) 3anonHeHue nonen 3NeKTpoOHHON )opMbl 3asiBNEeHMs A0 Havana BBOA4A CBEAEHWN
3agBuTenieM C UCMosfb30BaHMEM cBedeHun, pasmelweHHblx B ECUA, wn cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTW, Kacalwencs CcBeaeHun,
OTCYTCTBYIOLLINX B €ANHON CUCTEME MOeHTUMKaUNN 1N ayTeHTUmKauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha NoOON M3 3TaANoOB 3anOfIHEHUS SNEKTPOHHOW (OOPMbI
3agaBneHns 6e3 notepu paHee BBEAEHHOW MHAOPMaLINW;
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7) BO3MOXHOCTb AOCTYyMNa 3asdABUTENS K paHee NOAaHHbIM UM 3asiBIIEHUSIM B T€YEHUE He
MeHee OHOro rofa, a Takke 4aCTu4yHO CPOPMUPOBAHHBLIM 3aSBNIEHNSAM - B TEYEHUE HE MeHee
3 MecsueB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTensieTcs
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTENO NPeaoCcTaBnaeTcs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble ons npuema
Aaty M Bpems B npegenax YCTaHOBMEHHOrO B MHOrogyHKLUMOHANbHOM LEHTpe rpaduka
npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHuMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocywecTtBneHns npeaBapuTenbHON 3anucu nocpeactsom  PecnybnmnkaHckoro
noprtana 3asiBuTesnto HeobxoamMMo ykasaTb 3anpalmBaemMble CUCTEMOWN AaHHbIE, B TOM YMChe:

Gamunuio, UMsi, 0OTYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBMS CBeAEHWW, KOTOpble coobwmn  3assuTenb npwu
npeaBapuUTEnbHON 3anncu, AOKYMEHTaM, NpeacTaBfeHHbIM 3asBUTENEM NPU JIMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHun npenBapuTENbHOM  3anucyn  3asBuTentio  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanioH-noaTBepxaeHune. B cnyvae, ecnu 3agsuTenb cooOLWKUT agpec
9NEKTPOHHOMW MOMTbl, HA YKa3aHHbIA agpec TaKkke HanpaBnaetTca WHgopmaumusa o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHneM Aatbl, BPEMEHU N MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTENbHOM 3anucun 3asBuTerNb B 00si3aTenbHOM nopsiake
MHOpMUpPyeTCs 0 TOM, YTO NpeaBapuTerbHas 3anucb aHHYNUMPYETCH B Criydae ero HesBKU Mo
ncredeHnn 15 MMHYT C Ha3HAYEHHOro BPEMEHU Npuema.

3asButens B Noboe BpeMs BnpaBe 0Tka3aTbCs OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OEWCTBUA, KpOMe
NPOXOXAEHUS unAeHTUUKaUMM n ayTeHTuduKkaumm B COOTBETCTBMM C  HOpPMaTUBHbIMU
npaBoBbiMM aktamm Poccuickon depgepaumu, ykasaHus Uenu  npuvema, a Takke
npegocTaBneHns CBedeHU, HeobXoauMMbIX ANns  pacyeta AfUMTENbHOCTM  BPEMEHHOIo
WMHTEpBana, KoTopbI HeobxoanMo 3abpoHMpoBaTh A4S Npuema.

3. CocTag, nocnenoBaTenlbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHMS!, B TOM YUCIle 0COBEHHOCTY BbINONHEHUS
agMUHUCTPATMBHbIX NPOLEAYp B 3NEKTPOHHOWM hopMe, a Takke 0COBEHHOCTM BbINOMHEHUS
agMUHUCTPATMBHbIX Npoueayp B MHOroyHKLMOHANbHbIX LLeHTpax

3.1. OnucaHue nocnegoBaTenbLHOCTM AENCTBUIA NPU NpeaoCcTaBreHun
MyHULMNAnbHOW yCnyru

3.1.1. NpepoctaBneHne MyHUUMNANbHOMW ycnyrn BKAoYaeT B cebsa cnegywowme
agMVHUCTPAaTMBHbIE NpoLEeaypbI:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NpUHATUE N PACCMOTPEHME KOMIIEKTa JOKYMEHTOB, NpeACTaBeHHbIX 3asiBUTENeMm;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3arnpoCOB B  OpraHbl, YyyacTBywllne B
npegocTaBneHnn MyHUUMNanbHOW ycnyru;

4) noAroToBKa pesyrbTarta MyHULMNanbHOW yCnyru;

5) Bbligaya (HanpaBneHve) 3asaBUTENIO pe3ynbTata MyHUUUNansHOM yCryru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. Oka3aHne KoHCynbTaunn 3asBuTento
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3.2.1. OcHOBaHMEeM Hauvana BbIMOMHEHUS aAMWHUCTPATUBHOW npoueaypbl sBRseTcH
obpalleHne 3aaABuTENS NO BOMPOCaM, CBA3a@HHbIM C MNpefocTaBfeHneM MyHUuunanbHOW
ycnyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMNONIHEHME
aZlMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npn obpaweHnn 3assutena B OpraH — cekpeTapb McnonHWTenbHOro komuTeTa
CTtapocTyaeHeLKoro cenbCKoro noceneHuss bymHckoro mMyHuuunansHoro pavioHa Pecny6nuvku
TaTapcTtaH (ganee - JOMKHOCTHOE ML, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCYyNbTauMen O TMOpsiAke U cpokax
npegocTasneHns MyHuumnansHom ycnyrm B MOLL ninyHo 1 no TenedoHy 1 3reKTPOHHOM NoyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTens, B TOM 4uUCre Mo cocTaBy, opme
npeacraBnsaeMon JOKyMeHTaumm 1 Apyrum Bonpocam i NonyYeHUs MyHULMNansHOM YCnyru.

3asBUTENb MOXET MOMYy4YnTb MHPOPMaLUIO O NopsaaKke NpeaocTaBNeHNs MyHULMNAIbHON
ycnyru Ha oduumansHom cante MOL http://mfcl6.tatarstan.ru.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbIMOMHATCSA B IeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABMASKTCA: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBnsaeMon AOKyMeHTauuu u gpyrum Bonpocam, HeobxoanmbiM Afis
NonyyYeHnss MyHUUUNanbLHOM YCryri.

3.2.3. 3aaBuTenb Brnpase obpatnteca B OpraH no TenedoHy 1 3NeKTPOHHOM noyTte, a
TaKke NoSyYynTb KOHCyNbTaumo Ha PecnybnukaHckom noptane, cante OpraHa O nopsiake u
CpoKkax npefocTaBneHns MyHUUMnanbHOM YyCryrn, B TOM 4ucre no cocTtasy, opme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMNanbHON yCnyru.

[OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHGOPMUPYET 3asBUTENS B
cooTBeTCTBUKN C TpeboBaHnAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCToALWMUM MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUEe Tpex pabounx gHEeN co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABNATCA: KOHCYNbTauumn no
coctaBy, opmMe npencraBnseMon OOKYMEHTauum v ApyrMm Bonpocam, HeobxoaumbiM Angd
Nosly4eHMst MyHULMNANbHOW YCIyru.

3.3. anHFITI/Ie N pacCMOTpeHne KoMmniekta 4OKyMeHTOB,
npeacTtaBlieHHbIX 3adBUTENIEM

3.3.1. lNpnem OOKYMEHTOB ANdA nNpefocTaBfieHUs MyHUuunanbHoW ycnyrm vyepe3 ML
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asasutenb (NpeacrtaBuTenb 3aaBuTens) obpawaetcs B MOLL ¢ 3anpocom o
npefoCcTaBfieHMM MyHULMNANbHOW YCryrn U nNpeactaBnaeT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWSM, yKazaHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perfiaMmeHTa;

3anosHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MOL;

npy nNpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBMSEeT CKaHWpOBaHWe npencTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3assBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANIC ML,
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sarpyxaet B AVIC M®L| gokymeHTbl, nNpeacTaBneHHble B SNEeKTPOHHOU dopMe unm
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEO;

BO3BpaLlaeT NoAnMcaHHoe 3asBfieHne 1 opurmHanbl OyMaXKHbIX AOKYMEHTOB;

BblAaeT 3asBUTESIIO pacnuUcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HaCTOALWMUM MYHKTOM,
BbIMOMHATCS B A€Hb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npoueayp SABNSKOTCHA: roToBoe K
OTNpaBke 3asiBNeHne 1 NakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®LL HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHOM dopMe (B COCTaBe MNaKeTOB 3NIEKTPOHHbLIX Aef) B TeYeHWe OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne MoLl.

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHbBIX NPOLEAyp SBRSKTCA: 3asBfieHMe U
nakeT OOKYMEHTOB (3NeKTPOHHOe [feno), HanpasfeHHble B OpraH, nocpeacTBOM CUCTEMBbI
3MIEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. NMprnem JOKyMEHTOB AN NpeaocTaBrieHnss MyHUUUNAanbHOM YCNYrn B 351IEKTPOHHOM
dopme vepes PecnybnmkaHckuin nopTan.

3.3.2.1. 3asButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegyloLwne aencTeuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3aSBIIEHWS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBIIEHUs, BKIHOYaKOLWY cBefeHus, Heobxoammble v
obsi3aTenbHble Ans NpeaoCTaBeHNUss MyHUUMNANbHOW YCNYru;

npuKpennseT AOKYMEHTbI B 9NIEKTPOHHON (bOopMe UK 3NeKTPOHHbIE 06pasbl JOKYMEHTOB
K hopme 3neKkTpOoHHOro 3asBneHns (npyM HeobxoammocTn);

noaTeepxgaeT akT O03HaKOMIEHWA W cornacusi € YCnoBuUSMM W NOPSLKOM
npefoCTaBfEeHNUss  MyHUMUMNANbHOW  YCNyrM B SNEKTPOHHOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NEeKTPOHHOro 3asBieHuns);

noagTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeAeHun (yctaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpMe 3fIEKTPOHHOrO 3asiBEHNS);

OTNpaBnsieT 3arnofIHEHHOE SNEKTPOHHOE 3asiBNeHue (HaXuMmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3MEeKTPOHHOrO 3asBreHNs);

3NEKTPOHHOE 3asiBeHne nNoanncLIBaeTcsl B COOTBETCTBMM C TpeboBaHMAMM nyHKTa 2.5.3
aAiMUHUCTPATUBHOIO perfiameHTa;

nony4aet yBegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asBMEHNS.

dopmaTHO-Nornyeckasi nposepka chopmMmMpoOBaHHOIO 3asiBEHNS OCYLLIECTBISETCA Nocne
3arornHeHns 3asgBUTENEM KaXaoro U3 nonen anekTpoHHou popmbl 3aserieHns. [Npu BbigBNeHUN
HEKOPPEKTHO 3amnOSTHEHHOIO MOSIS ANEKTPOHHOM (POpPMbI 3asiBIEHNSA 3asBUTENb YBEAOMMSETCA
O XapakTepe BbISIBIIEHHON OWNOKN 1 Nnopsake ee ycTpaHeHMs NocpeacTBOM UHPOPMaLNOHHOMO
COOb6LLEHNA HENOCPEACTBEHHO B ANIEKTPOHHON hOpME 3asiBIIEHUS.

AOMWHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HaCToALWUM MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaBuTens.

Pesynbtatamu BbIMNOMHEHUS agMUHUCTPATUBHbLIX Mpoueayp SBISOTCA: 3MEKTPOHHOe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Ha4yana BbIMNOSIHEHNA agMWHUCTPATMBHOW Npouenypbl sBnsieTcs
NMOCTyNfeHne 3asiBNeHUs U  WHbIX [OKYMEHTOB, HeoOXoauMmbIX ANns  npefocTaBneHus
MYHULMNANbHOW YCAyrn.

[OMKHOCTHBIM nuuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
aAMUHUCTPaTUBHON npoueaypbl - cekpeTapb MICNONHUTENBHOrO KoMUTeTa CenbCKOro
noceneHns ByuMHCKOro MyHuMuMnanbHOro panoHa Pecnybnukn TaTapctaH (manee -
AOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B Clyyae
obpaLleHna 3assutens c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHns;
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yCTaHaBMBaeT NMMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMIA NULA, NOAAOLLETO LJOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHMSIM, yKazaHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfiamMeHTa, nNPOBEPKY COOTBETCTBUSA NpPeACTaBfIEHHbIX [JOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHMaM (Haanexaiiee oopmIieHMe KONUn LOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OrOBOPEHHLIX NCNPAaBIIEHNIA);

3anorHAeT 3MNeKTPOHHYI POpMYy 3asiBfieHUd B aBTOMAaTU3MPOBaHHOW MH(OPMaLMOHHON
cucTeme, npegHasHavYeHHoOM Ans okasaHus rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIYT;

npu nNpefocTaBneHnn [OKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HOCWUTENE, OCYLLUECTBMSET CKaHMpOBaHME nNpeacTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBMTENO HA NPOBEPKY M NOANNCAHME;

nocre nognucaHnsa cKaHMpyeT NoANNUCaHHOE 3asBrieHNE;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHMOPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHyo ang
OKa3aHUs roCygapCTBEHHbIX W MyHMUMNANbHBIX YCNYr AOKYMEHTbl, MNPeACTaBlEHHbIE B
3MEKTPOHHOM (POpPME UMK 3NEKTPOHHbIe 0bpa3bl OTCKAHMPOBAHHbLIX OOKYMEHTOB, hopmupyeT
3EKTPOHHOE A€Eno;

BO3BpaLLaeT NognucaHHoe 3asBrneHne n opurmHansl ByMaxKHbIX JOKYMEHTOB 3adBUTENIO;

BblAaeT 3asBUTESIO pacnunUcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHMK NS OTKasa B npyemMe JOKYMEHTOB LOSPKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNPUEM LOKYMEHTOB, YBEAOMIISIET 3aABUTENSA O HANU4MM NPEnATCTBUMA ONA
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbI C O6bSCHEHMEM coLepXXaHUS BbISIBIIEHHbIX
OCHOBaHWin Ansl OTKasa B NpMeEME LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, Mocne nocTynreHns
AOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asBfEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKMATYpon Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTYNUBLUME ONEKTPOHHbIE Aerna, B TOM 4YuCre MPUNIOXEHHbIE 3asiBUTENeM
AOKYMEHTbI B 31IEKTPOHHOM (hOPME 1 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

NpoBepSeT KOMMNIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  ycnoBuU  OENCTBUTENBHOCTM  SNIEKTPOHHOW  MOAMNUCH,
nocpeactsoM obpaleHus K EanHomy nopTany (B cnyyae, ecnv 3aaBuTenemM npeactasfeHbl
3MIEeKTPOHHbIE [OOKYMEHTbl, MNOAMUWCAaHHbIE YCUNEHHOM KBanuUUUPOBAHHOW 3NEKTPOHHOW
noanncLHo).

Mpn Hannunnm OCHOBaHWW, NPEeOYCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkaze B MpuemMe [JOKYMEHTOB,
HeobxoauMbIX 49 NPeagoCcTaBNeHUs MyHULMNANbHOW YCyrn.

B cnyyae, ecnu B pesynbTaTe NpoBEpKU YCUNEHHOM KBannuUUMpoOBaHHOW 3NEKTPOHHOW
noanucun BbISIBIEHO HecobniogeHne ycrnoBunm ee AeNCTBUTENbHOCTU, MPOEKT pelueHust 06
oTKase [OOSMKeH coaepxaTtb MNyHKTbl ctatbn 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCNYXXUN OCHOBaAHMEM AJ151 €0 NPUHATUS.

MpoekT peweHns ob oTkase B NpnemMe JOKYMEHTOB, HEODXOOMMBbIX ANa NpeaoCcTaBeHns
MYHMLUMMNANbHON YCNyru, C ykadaHnem NpuymnH oTkasa (B criyvyae, eCnm OCHOBaHUA Anis OTKasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX AN NPeaoCTaBneHNa MyHULMNAanbLHON yCnyru, CBsi3aHbl C
HapyLeHEeM YCTaHOBMEHHbIX TpeboBaHMM K TakMM OOKYMEHTaM, OCHOBaHWA ANd OTka3a B
npueMe [OOKYMEHTOB [OSKHbl cogepxaTtb WHOpMauui O HaMMEHOBaHUM OOKYMEHTOB
(MHpopmaumn, ceeneHuin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEPHble U (MNn)
NpoTUBOpPeYnBbIE CBeAEHMUsl, O(OPMIIEHbl C HapyLleHWEM YCTaHOBMIEHHbLIX TpeboBaHun),
HanpaBfseTCA Ha corfacoBaHMe B YCTaHOBMEHHOM MOpsigke MocpeAcTBOM CUCTEMbI
3NEKTPOHHOro AOKYMeHToobopoTa.

CornacoBaHune npoekTa pelleHns o6 oTkase B npueme AOKYMEHTOB, HEOOXOANMbIX OIS
npefocTaBneHnss MyHUUMNAanbHOM YCIyrn, OCYLLECTBISETCA B nopsake, npefycMOTPeHHOM
NYHKTOM 3.5.3 aAMWHUCTPATUBHOIO perfnamMeHTa.
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B cnyyae oTcyTCcTBMS OCHOBaHWU AN OTKa3a B Npueme AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM
AOKYMEHTOB, B Te4YeHne ofgHoro paboyero AHA CO OHA MOCTYNNEHUa 3asBreHus, HanpaeBnseT
3a8BUTENIO, YKasaHHbIM B 3asiBNEHUN crnocobom, yBeJoMMEHWe O MOCTYNIEeHUN 3asBreHus,
cogepxallee BXOAAWNA PerncTpaumMoHHbI HOMepP 3asiBrieHUs, OaTy MonyyYeHus 3asiBrieHuns,
nepeyeHb HavMeHoBaHUW (PaurnoB, MpeAcTaBrieHHbIX K HEMY [OOKYMEHTOB, AaTy nosyvyeHus
pesynbTarta MyHUUUNAanbHOW YCryru.

3.3.3.4. WUcnonHeHne npouenyp, yKkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO pernamMeHTa, Npu Hannyinm TeXHN4YECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTMYECKOM peXxume C MUCNofb30BaHMEM aBTOMaTU3NMPOBAHHOW WHAOPMALMOHHOM
cUCTeMbl, NpegHa3Ha4YeHHON AN OKa3aHWA rocyaapCTBEHHbIX N MyHULUMNANbHbLIX YCIYT.

3.3.3.5.  AOMuHuCTpaTMBHbIE  Mpouenypbl, YycTaHaBnvMBaemble  MyHKToMm  3.3.3
alIMUHUCTPATUBHOIO perfamMeHTa, BbINOMHAITCA B TeyYeHue oAHoro pabodero AHA CO OHS
NOCTYyNfeHns 3asBneHnUs Ha pacCMOTpeHMe.

Pesynbtatamu BbINONHEHUS agMWHUCTPATUBHBLIX MpoUenyp SBASKTCA: NPUHATBIA Ha
paccMOTPeHNE KOMMNIIEKT JOKYMEHTOB UMW NPOEKT pelleHns o6 oTkase B NpuemMe AOKYMEHTOB,
HeobXxoauMbIX ANA NpegocTaBneHns MyHUUMNaneHOM YCryri.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTByoLME B NpeaocTaBneHnm
MyHULMNAnbHOW yCcnyru

3.4.1. OcHoBaHveM Hauvarna BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl SBNAeTcs
nonyyeHne [OOSMKHOCTHbIM — NUUOM  (pabOTHMKOM), YMOMHOMOYEHHbIM Ha  BbINOMIHEHNE
agMWHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHukKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Mpoueaypbl, SBMASIETCA PYKOBOAUTENb cekpeTapb WMcnonHMTenbHOro
komuteta CTapoCTygeHeuKoro cenbCKOro noceneHusi ByMHCKOro MyHuMLMNanbHOro panoHa
Pecnybnukn TartapctaH (ganee - [JOMKHOCTHOE JSMUO, OTBETCTBEHHOE 3a HanpasneHue
MEXBELOMCTBEHHbIX 3anpocoB).

3.4.2. [JOmMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfeHMe MeXBEAOMCTBEHHbIX
3anpocoB, (opMupyeT W HanpaeBnseT B 9NEKTPOHHOM dopmMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOLEWCTBUS  (NPpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK cnocobamun) 3anpocbl O NpeaoCcTaBneHUN OOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOJTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCcCMOTPEHME.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHbLIX NPOLEeAyp SBSIOTCA: HanpaBrieHHbIE B
opraHbl Bnactu n (unu) nogBeAOMCTBEHHbIE OpraHam BracTy opraHm3auumn 3anpochl.

3.4.3. CneumanncTbl MNOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCOB, MNOCTYMMBLUUX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3fIEKTPOHHOMO B3aMMOAEWUCTBUS, NpPeaocTaBnsaloT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) Unn HanpaensT yBegoMieHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmarmm, HeobxoauMbIX NS NPegocTaBneHns MyHULUNANbHOW yCnyru
(manee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOSTHAIOTCA B TeYeHMe Tpex OHEeW CO OHSA MOCTYNNEeHWa MeXBEAOMCTBEHHOro 3anpoca B
opraH Wnu opraHusauuio, npegocTtaBnsome OOKYMEHT U MHAOPMaUMo, eCnn UHble CPOKU
noaroToBKW M HanpaBNeHUa OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoC He YCTaHOBMEHbI
degepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [lpasutensctBa Poccuinickon degepaunn um
NMPUHATBIMW B COOTBETCTBUMN C dpefeparibHbIMN 3aKOHaMW HOPMaTUBHbLIMW NPaBOBLIMW aKkTamu
Pecnybnukn TaTtapcTaH.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATMBHLIX nNpoueayp SBASIOTCA: OOKYMEHThI
(cBepeHust), Heobxoaumble Ans NpeaocTaBneHns MyHUUMNaneHoM ycnyrn, nnbo ysegomneHme
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o6 oOTkase, HanpasBneHHble [JOIDKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpasreHue
MEXBEJOMCTBEHHbIX 3aMpoCoB.

3.4.4. [OrmKHOCTHOE -nuUOo, OTBETCTBEHHOE 3a HarnpaBfieHNe MeXBEOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHONO 3JIEKTPOHHOIO
B3aMMOJENCTBUS AOKYMEHTbI (cBeneHus), HeobxoanMble ans npenocTaBneHus
MyHMUMNanbHOW ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKyMeHTa u (1unu)
MHdopmMaLuu;

Npy HanNUyYnMn OCHOBaHUW, NPEeAYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBfMBaeT MPOEKT peweHns o6 oTkaze B MpuUeMEe [OOKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCYT.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAUMbIX AN NpeLoCTaBeHus
MYHUUMNANbHOW YCNyru, ¢ ykasaHnemM Npu4yvH oTkasa (B criydae, ecrnivm oCHOBaHUS A5l OTkasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX AN NPeAoCTaBlEHNA MyHULMNANbHON YCnyru, CBsi3aHbl C
HapyLleHMeM YCTaHOBJSIEHHbIX TpeboBaHUW K TakMM AOKYMeHTaMm, OCHOBaHWA AOf1 OTKasa B
npueMe OOKYMEHTOB [OSKHbl coAepXaTtb WHOPMauui O HaMMEHOBAHUM [OKYMEHTOB
(MHpopmaumn, cesedeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHble U (MNn)
NpoTUBOPEYMBbIE CBEAEHUsl, OGOPMIIEHbI C HapyLUEHWEM YCTaAHOBIIEHHbLIX TpeboBaHun),
HanpaBfisieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MoOpsiAke MoCpeacTBOM  CUCTEMBbI
3MEKTPOHHOro AOKYyMEHTOO60opOTa.

CornacoBaHue npoekTa peleHus ob oTkase B NnpuemMe JOKYMEHTOB, HEOOXoaMMbIX AN
npefoCTaBfeHNUss MYHUUMNANbHOM YCIyrn, OCYLLIECTBRSETCA B NOpsAke, nNpeaycMOTPEeHHOM
nNyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHLIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLUM NMYyHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNsa CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocaMm.

Pesynbtatamm BbIMNOMHEHNA aOMUHUCTPATUBHBIX NpoUeayp SBMAATCA: AOKYMEHTbI
(cBepeHus), Heobxoanmble NS NpeoCTaBNeHNs MyHUUMNANbLHOW YCyrn, NPOEKT pelleHnsa ob
OoTKa3e B NpuemMe JOKYMEHTOB, HEOBX0AUMbIX ANs NPeaoCTaBNEeHUS MyHULMNANbHOW YCNyrn.

3.4.5. WcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npu HanMuum TEXHUYECKOW BO3MOXXHOCTWU OCYLLECTBISIETCA B aBTOMAaTU4YECKOM
pexmme C  UCMNOSMb30BaHUEM aBTOMaTM3NPOBAHHOMN NHGOPMaLIMOHHON CUCTEMBbI,
npegHasHa4YeHHOW AN OKa3aHWsl roCyapCTBEHHbBIX M MyHMUMNANbHbBIX YCIyr, B TOM 4YuUCre C
MOMEHTa perucTpauun 3asiBfieHUsi B COOTBETCTBMM C MNYHKTOM 2.13 agMUHUCTPaTUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOIHEHUS aAMUHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHkTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT Tpu paboumnx gHs.

3.5. lNoaroToBka pesynbTaTta MyHUUMMNANBHOW YCNyrn

3.5.1. OcHoBaHMeM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW nNpouenypbl SBNseTcs
NocTynreHne OT AOSMKHOCTHOMO Nnuua, OTBETCTBEHHOrO 3a HanpaBieHMe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHwun), HeobXxoauMMbIX And npefocTaBneHuUs MyHUMLMNanbHON
ycnyru.

[OMKHOCTHBIM NNLOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM NpoLeaypbl,
aBnseTca cekpetapb McnonHuTenbHoro kommteta CTapoCTygeHeuKoro CenbCKkoro nocesneHus
ByuHCcKoro myHuumnanbHoro pavioHa Pecnybnuku TaTtapctaH (ganee - OOSMKHOCTHOE nvuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yrnbTaTa NpefocTaBeHns MyHULMNAansHoON yCcnyru).

3.5.2. [lomKHOCTHOE N1, OTBETCTBEHHOE 3a NOAMOTOBKY pe3ynbTata npenocTaBreHuns
MYHULMNANbHON YCNYru:

paccmatpmBaeT COPMUPOBAHHBLIN  KOMMMEKT  AOKYMEHTOB, HeobGxoaumbix Ans
npeaocTaBneHnsa MyHUUMNanbHON yCcnyru;

Npy BbISBIEHUM OCHOBaHUW AN OTKasa B MNpedoCTaBNEeHUW MyHUUMNAnNbHOWM YCIyru,
YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, NoarotaBnmMBaeT NPOEKT peLleHns
006 oTKkase B NpefoCTaBleHNn MyHULMNANbHOW YCIyru;
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B Crny4ae OTCYTCTBMS OCHOBaHWA NS OTKasa B NpPefoCTaBNeHnun MyHUUunansHou
ycnyru, npenycMOTPEeHHbIX MyHKTOM 2.8.2 aAMWHUCTpPaATUBHONO perramMmeHTta, no wutoram
pPacCMOTPEHNsT OOKYMEHTOB, HeobxoAuMbIX ANS NpefdocTaBneHus MyHULMNAnNbHOW YChyru,
noAroTtaBsnvBaeT NPOEKT pe3ynbTarta NpeaocTaBneHns MyHULUMMNanbHOW yCnyrm B COOTBETCTBUM
c noanyHktamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPaATMBHOIO pernameHTa;

HanpasnseT MNOArOTOBMEHHbLIN MPOEKT pedynbTaTa MpPefoCTaBNeHNs MyHUUUnanbHou
yCryru Ha corriacoBaHve B YCTaHOBIIEHHOM Mopsiake MOCPeACTBOM CUCTEMbI 3NIEKTPOHHOIo
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnnBaeMmble HaCTOALLMM MYyHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamun BbINONHEHNA aAMUHUCTPATUBHBLIX NpoLeayp ABMASIOTCA: NPOEKT peLleHuUs
00 oTkase B NpeaocTaBreHnn MyHULMNAanbHOW YCryri, cnpaBky (BbIMUCKK).

3.5.3. CornacoBaHne wn nognucaHne npoekTta pesynbTata npegocTaBrieHns
MYHUUMNANbHOW ycnyrn (danee — npoekTbl AOKYMEHTOB) OCYLLeCTBNAETCS PYKOBOAUTENEM
CTPYKTYPHOro nopgpasferieHusi, OTBETCTBEHHOro 3a MOAroTOBKY pesyrbTarta MyHuuuMnanbHOW
ycnyru, 3amectutenem PykosoguTtens OpraHa, PykoBoauTternem OpraHna.

[MoaroToBrieHHbIE MNPOEKTbl OOKYMEHTOB, UMELWMe 3aMeyaHus, BO3BpallalTcA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata MyHuuunansHon ycnyru. [Nocne
yCTpPaHEeHNs1 3aMe4yaHun MNpPOeKTbl JOKYMEHTOB MOBTOPHO MepefarTca ANA CorracoBaHus w
noanncaHus.

PykoBoautens OpraHa npuM paccMOTPEHUMM TPOEKTOB [OOKYMEHTOB MpoBepseT
cobrnofeHne agMUHUCTPATUBHOIO perfiaMeHTa OOSPKHOCTHbIMM nuuamu OpraHa B 4acTtu
CPOKOB BbINOMHEHNA aAMUHUCTPATUBHbLIX Mpouedyp, UX NocrneaoBaTenbHOCTM M MOSHOTHI,
HanMynsa cornacoBaHUm YNonHOMOYEHHbIX JOMKHOCTHBIX Nyl OpraHa B CUCTEME 3IEKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbIIBNeHWs HapylleHUWW B 4aCTW CPOKOB BbINOMHEHUS aAMWHUCTPATUBHbBIX
npouenyp, WX nocnegosaTenbHOCTM W nNonHoTel PykoBoautens OpraHa uvHuuuupyet
npvBreYyeHne K OTBETCTBEHHOCTW NuL, OOMYCTUBLUNX HapyLUEHUSA, B COOTBETCTBUU C MYHKTOM
4.3 aAMWUHNCTPaTUBHOIO perfaMmeHTa.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCcTaHaBnvMBaeMble HacToALLMM MYyHKTOM,
BbINOJTHAIOTCA B TeYEeHne o4HOro paboyero gHs.

PesynbTatamn BbINOMHEHUA aAMWHUCTPATMBHBLIX NpoUedyp SABMAOTCA: peweHue 06
OoTKase B npuemMe JOKYMEHTOB HeobxoOuMbIX ANS nNpefocTaBrieHns MyHUUMNAanbHOW ycnyru,
peLleHne 06 oTkase B NpeJoCTaBleHUN MyHULMNAanbHOW YCnyrn, cnpaska (Bbinucka).

3.5.4. NcnonHeHwe npoueayp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMeHTa, npyv HanMynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSETCA B aBTOMaTUYECKOM
pexumMe C  UCNOfb30BaHMEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALUOHHOW  CUCTEMbI,
npegHasHavyeHHOWN A58 oKa3aHWs rocyJapCTBEHHbIX U MyHULMNAITbHbBIX YCIYT.

MakcnmarbHbIA CPOK BbINOMHEHNA aAMUHUCTPATMBHbLIX Npouenyp, ykasaHHbIX B NyHKTe
3.5. aAMWHUCTPaTUBHOIO pernaMmeHTa, coctaBnseT oanH paboynii AeHsb.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOM yCryru

3.6.1. OcHOBaHMEM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW nNpouenypbl SBNsSeTcs
nonyyeHne [OMKHOCTHBIM JULOM, OTBETCTBEHHbIM 33 BbINOMHEHNE aAMUHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocTaBneHne MyHULMnansHOW yCnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE aAMWUHUCTPATUBHOM NpoLeaypbl,
aBnseTca  pykoBogutenb McnonHutenbHoro komuteta CTapocTygeHEeLKOro  CeribCKoro
noceneHns bByuHCKOro MyHuuMnanbHOro pavioHa Pecnybnukn TartapctaH (panee -
OOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a Bbldayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [JormkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT permcTpaumio U BHECEeHWe CBedeHWW O pesyrnbTaTe npefocTaBneHus
MYHUUMNANbHOMW YyCryrm B MNOACUCTEMY BedeHUs [OOKYMeHTauunm aBTOMaTU3MPOBaHHOM
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WHPOPMALUNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKas3aHWA rocyJapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3sellaeT 3asBuTens (ero npeactaButensi) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate npedoCTaBNEeHNs MyHULMNANbHOW YCNyrM M O BO3MOXHOCTU  MOSyYeHUs
pesyrnbTata npegocrasneHus MyHuuunansHoun ycnyrm B Oprade nnm 8 MOL.

WcnonHeHve npoueadyp nNpu HanuUuyMm TEXHUYECKOM BO3MOXHOCTM OCYLLECTBNSETCA B
aBTOMaTU4YECKOM peXxume C UCMOMb30BaHWEM aBTOMATU3NPOBAHHOW WHAOPMAaLIMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOW AN OKas3aHMs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMmsble HaCTOALWUM NMYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe OAHOro paboyvero AHA CO AHA nognucaHus JOKYMeHTa, SBMsoLerocs
pesynbTatoM NpefocTaBfeHns MyHUUMNAnNbHOW YCnyry, YMNOAHOMOYEHHbIM [OSMKHOCTHbLIM
nnuom OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SBASTCA: pasMelleHune
cBefeHMn O pesynbTaTe NpedoCTaBfeHNs MyHUUMNanbHOW ycnyrm B MHEOPMALMOHHBIX
cucTemax, Wu3BelleHue 3asBuTensa (ero npeacTaBuTensl) O pesynbtate npefocTaBneHnst
MYHULMNANbHOW YCNyru n cnocobax ero nonyyeHms.

3.6.3. MNopsgok Bbigayn (HanpasfeHus!) pesynbTata NpegocTaBneHns MyHUUMNanbHOM
yCnyru:

3.6.3.1. lNpun obpawieHnn 3asaBuTend 3a pesynbTaTtoM MyHuumnanbHon ycnyrm B ML,
paboTHMk MOLl BbligaeT 3asBuTENt0 pe3ynbTtat MyHUUUNAnbHOM ycnyrn B dopMe ak3emnnsapa
3NEeKTPOHHOro AOKyMeHTa Ha 6ymaxHoMm Hocutene. [lo TpeboBaHuio 3asBUTENs BMeCTe C
9K3eMMNNAPOM ONEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnsercs
9K3eMNNAp 3MNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHopMaumnn
NN HanpasneHUsa 3JK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOW nodte B agpec
3aasutend. lNpy 3anMcn Ha CbeMHbIM HOCUTENb MHPOPMaUUKN MU HanpasieHun 3K3emnnapa
9NEKTPOHHOrO [OOKYyMEHTa, Ha OCHOBE KOTOPOro COCTaBfiIeH 93K3eMMnsap 3feKTPOHHOro
AOKYMeHTa Ha BymMaxHOM HocuTere, Mo 3NEKTPOHHOM NoYTe MAEHTUYHOCTbL Takoro aKk3emnnsapa
9NEKTPOHHOIrO [AOKYMEHTA 3K3eMNMApY 3NEeKTPOHHOro AOKYMeHTa Ha OymaxHOM HocuTtene
3aBepseTcH YMNOMHOMOYEHHbIM COTPYOHWKOM C ncnonbL30BaHMEM yCUNEHHON
KBanMuumMpoBaHHOM 3NEKTPOHHOW NOAMUCK.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCToALWMUM NYHKTOM,
BbINOJSTHAIOTCSA B Nopsiake o4epeaHOCTU, B AeHb NPpUbLITUS 3asBUTENS B CPOKM, YCTAHOBMNEHHbIE
pernameHTomMm padotbl MOLIL.

PesynbTtatamu BbINOMHEHUA aAMUHUCTPATUBHLIX Npouenyp SBnsTCA: omkcauunsa dakra
Bbldayn pesynbTata npegoctaBneHns myHuuunanbHon ycnyrm B AVIC MOL, pesynbtar
npegocTaBneHnss MyHUUMNansHOW YCNyru, BblAaHHbIA 3a9BUTENIO.

3.6.3.2. lpn obpaweHnn 3asBuTENd 3a pesynbTaTOM MYyHULMMANbLHOW YCnyrn 4vepes
PecnybnvkaHckmin noptan 3asiBUTENO B JMYHbIA KabMHET aBTOMaTUYeCKM HanpaBnseTcs
9NEeKTPOHHbIN ~ obpa3  JOKyMeHTa,  4ABMgWerocs  pesynbTaToM  nNpegocTaBrieHus
MYHUUMNANbHOW  YCIyrn, MOAMNUCaHHbIM  YCUIIEHHOW  KBaNUOUUMPOBAHHOW  3r1EKTPOHHOM
NnogNUCbO YNOSTHOMOYEHHOMO AOMKHOCTHOrO nnua OpraHa (OpraHom).

AOMWHUCTpPaTUBHbIE npouenypsbl, yCTaHaBnMBaeMmble HaCToALWMUM NMYHKTOM,
BbINOJSTHAIOTCA B AeHb MOANMUCaHWUS OOKyMEeHTa, NoATBepXaatowero npegocrasneHme (0Tkas B
npegocTaBneHnn) MyHULMNANbHON YCRyrn, YNOMHOMOYEHHbIM OOSPKHOCTHbIM nvuom OpraHa
(OpraHom).

Pesynbtatamu BbINOMHEHUS aAMUMHUCTPATUBHBLIX MNpoLeayp SBMSKTCA: HanpasrieHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEN0 AOKYMEHTa,
noaTsepxgarollero npeaocTaBneHne MyHUUMMNanbHOW ycnyru (B TOM 4ucrne oOTkas B
npegocTaBneHnn MyHUUMNanbHON yCrnyrn).

3.6.3.3. lNpwn obpalleHumn 3aaBuTENS 3a pe3ynbTaTtoM MyHuuunanbHoW ycrnyrn B OpraH,
AOIMKHOCTHOE nNWUO, OTBETCTBEHHOE 3a Bblgayy (HanpasreHue) [OOKYMEHTOB, BblgaeT
3aaBUTENt0 pesynbTar MyHuuunanbHow ycnyrn. [lo TpeboBaHWo 3asBUTENs BMeECTe C
9K3EeMNMIAPOM 3MEeKTPOHHOrO AOKyMeHTa Ha ©OymaxHOM HocuTene emy npegocTaBnseTcs
9K3eMNNAp SMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIM HOCUTENb MHopMaunm
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UM HanpasfieHUsl 3K3eMnndpa 3eKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW rnoyTe B ajpec
3aaBuTens.

AOMUHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HacTOSALWMM MYHKTOM,
OCYLLIECTBNAOTCA B NOpPsiAKE o4YepefHOCTU, B AeHb NpuUbLITUA 3adBUTENs B COOTBETCTBUM C
[MpaBnnamu BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATUBHbLIX Npoueayp SABNATCA: dukcaunsa dakra
BblAayn pesynbTata MNpegocTaBfeHns MyHUUMnanbHOW YCnyrm B aBTOMaTU3UPOBAHHOW
WHOPMAaLUMOHHON  cucTeme, npefHasHadeHHOM [N OKasaHuUs  roCyJapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOHapyXeHUss TEXHMYECKOM OWUOKN B [OKYMEHTe, SBASLEMCH
pes3ynbTaTtoM MyHMUMNANbHOW yCnyru, 3asBuTtenb HanpasnsaeT B OpraH:

3asBrieHne o6 mucnpaBrieHUn TexHU4eckon owmnbku (npunoxeHue Ne 5 k HacTosiwemy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTEMN0 KaK pesynbTaT MyHUUMNanbHOW YCryru, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, MMewLWme puandeckyo cuny, CBUAETENbCTBYKOLWME O  Hanuymm
TEXHUYECKON OLLINOKMN.

3agaBneHne 06 uncnpaBreHUn TEeXHUYEeCKOW OwWunbKkn B CBeOeHUsIX, YKas3aHHbIX B
AOKYMEHTE, SBNSAKLWEMCS pe3ynbTaToM MyHUUMNANbHOW YCRyrk, nogaeTcs 3asiBUTENeEM
(ynosIHOMOYEHHbIM  NpeAcTaBuTeneM) MOYTOBbLIM — OTMpasreHneM (B TOM  4ucne cC
NCrNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMbo Yepeld PecnybnukaHckuii noptan unn MoLl.

3.7.2. [lJomKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLEeCTBASAET Npuem
3asBneHnsa 06 ncnpaBneHnn TEXHNYECKON OLUNMOKKN, pErMCcTpuUpyeT 3asBneHne ¢ NpUIoXeHHbIMK
AOKYMeHTaMM U nepegaetr WX [OOMMKHOCTHOMY Ivly, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaACTOSALLIUM MYHKTOM,
BbIMOMNHATCSA B T€YEHME OAHOro paboyero AHs € AaTbhl perncTpaumm 3asBreHus.

Pesynbtatamu BbINOMTHEHUS agMUHUCTPATMBHLIX Mpoueayp SBMAAKTCA: MPUHATOE W
3aperncTpupoBaHHOE 3asiBfieHME, HanpaBfiEHHOE Ha PacCMOTPEHWE AOIDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOrmMKHOCTHOE NnNUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpaBfeHWn B [LOKYMEHT, SABMAOWWACA pe3ynbTaToMm
npeaocTaBfieHNa MYHUUMMNANbHOM YCAyrM, OCYLLeCTBAAeT npouenypbl, NpeayCMOTPEHHbIE
NyHKTOM 3.5 agMWHUCTPATMBHOIO perfiaMmeHTa, 1 BblaaeT UCNPaBIiEHHbIN JOKYMEHT 3asiBUTENMIO
(ynonHOMOYeHHOMY MpeacTaBuTEN) NUYHO NOA4 POCMMCb C  U3bATUEM Yy 3asBUTENS
(ynosTHOMOYEHHOrO  npeacTaBuTeEnsl) OpurnHana [[OKYMEeHTa, B KOTOPOM  COAEPXKUTCA
TeXHu4eckas owwnbka, wnM HanpaensieT B adpec 3asiBUTenst MOYTOBbIM OTNPaBfEHNEM
(nocpeacTBOM 9MNEKTPOHHOW MOYTbl) MUCBMO O BO3MOXHOCTM MNOSyYEHUS AOOKYMEHTa npu
npegoctaeneHm B OpraH opurmHana OOKYMEHTa, B KOTOPOM COOEPXKUTCA TexXHU4eckas
oLwimnbkKa.

AOMUHUCTPATUBHbIE npouenyps!, yCTaHaBfiMBaeMble HaCTOSLLUM MYHKTOM,
BbIMOSHATCA B TedeHne ABYyX paboumx gHen nocne obHapyXeHUs TEXHUYECKOW OLIMBKN mnn
nony4eHnst ot Noboro 3aMHTEPECOBaAHHOMO NLA 3asBreHnst O 4ONYLLEHHON oLnbKe.

Pesynbtatamy BbINOMIHEHMST AAMUHUCTPATUBHBIX Npoueayp SBNSAKTCA:  BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. [MopsiaoK 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsLHOW YCnyru

4.1. MNMopsaok OCyLLEeCTBNEHNSI TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHBLIMU NULIAMU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa u
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WHbIX HOPMAaTUBHbIX NMPaBOBbLIX aKTOB, YyCTaHABNMBAKOLLMX TpeboBaHUS K NpeaoCcTaBnNeHMIO
MyHULMNAnbHOM YCryru, a Takke NPUHATUEM UMW PELLEHWIA

KoHTposib 3a MOMHOTOM W Ka4yeCTBOM MPefOCTaBfeHUs MYHULMNANIbHOM  YCIyru
BKMOYaeT B cebs BbISIBNEHWE U YCTpPaHEHWEe HapylleHWr npaB 3asiBUTeNnen, nposegeHue
npoBepok cobniogeHns npoueayp npefocTaBleHns MyHUUMNanbHOW YCnyru, MNOAroTOBKY
pelueHnn Ha gencTeus (6espencTemne) 4OMKHOCTHBIX NNL, OpraHa MECTHOro camoynpaBneHus.

dopmamn KOHTpoONA 3a cobniogeHneM WCNONHEeHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka ® cornacoBaHMe MPOEKTOB [OKYMEHTOB MO  MNpedoCTaBeHnto
MYHULMNANbHON YCNYTK;

2) NpoBOAMMbIE B YCTAaHOBIEHHOM NOpsiaKe NPOBEpPKU BeAeHUs 4enonpoM3BoacTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOpPSiAKE KOHTPOSbHbIX MPOBEPOK cobnoaeHns
npouenyp npeocTaBneHns MyHUUMNanbHON YCnyru.

B uenax Tekywero KOHTPOMS WUCMOMb3YTCA CBEOEHUs, UMeLMeca B 31eKTPOHHON
Gase pOaHHblX, CcnyxebHas KOppecrnoHAeHUMsl, YCTHAd W MNUCbMEHHas WHgopmauus
AOIMPKHOCTHbIX JNL, OCYLLECTBNALMX BbINONIHEHNE aAMUHUCTPATUBHBLIX Npoueayp, XKypHarbl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U Apyrne CBeAEeHNs.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM AEeNCTBUW Mpu npefocTaBneHun
MYHULUMMNANbHON  YCNYrM U MPUHATAW  pelleHWA  PYyKOBOAMTEN opraHa  MeCTHOro
camoynpasfeHus NpeacTaBnATCA CnpaBkn O pesynbTaTtax NpeaoCTaBeHns MyHULMNanbHON
yCnyru.

O cnyyasax M npuyYMHax HapyweHWs CpOoKOoB, MOCHeAoBaTesNIbHOCTU U coaepXaHus
agMWHUCTPATUBHBIX NpoLeayp OOSPKHOCTHbIE NUua HEMeOIEHHO MHAOPMUPYIOT PyKOBOAUTENS
opraHa, NnpefocTaBngalLWero MyHUUMNanbHy0 YCIyry, a Takke npegnpuHMMaloT CpoYHble Mepbl
No YCTPaHEHUIO HapyLUEeHUN.

TekylWwmnn KOHTPONb 3a cobnogeHnem nocrnenoBaTenibHOCTU OEeUCTBUIA, onpeneneHHbIX
agMUHUCTPATUBHLIMKM  MipouedypamMu MO MPeAdoCTaBfeHUt0  MyHUUMNAnNbHOM  YCnyru,
OCYyLLEeCTBMAETCA 3aMecTuUTenieM pyKoBOAUTENst oOpraHa MeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPeaoCTaBAEHUIO MYHUUMMANbHOW YCIyru,
Ha4YanbHWUKOM OTAena, OCYLUEeCTBAAKOWEro opraHMsauuio paboTbl N0  npeaocTaBreHuto
MYHULIMNANbHON YCNYTW.

MepeveHb OOMKHOCTHbLIX AL, OCYLLEeCTBNAIOWMNX TEKYLUNIN KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXEHNAMM O CTPYKTYPHbIX noApasderieHnsix opraHa MeCTHOro caMoynpaBrieHuss U
AOJDKHOCTHBLIMU perfiaMmeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIIEHMS NNAHOBbLIX M BHEMNNAHOBbLIX NPOBEPOK MOSHOTHI
M KayecTBa NpeaocTaBneHnst MyHULUMNanbHOM yCryri, B TOM Yucrie nopsiaok n oopMbl
KOHTPOIS 3a MOMHOTON 1 KAa4YeCTBOM NpeaocTaBneHns MyHUUMNanbHOM yCryrm

4.2.1. KOHTpOrb 3a NOMHOTOM U Ka4eCTBOM NpeaoCTaBNeHNa MyHULMNAaIbHOW yCryrn
ocyllecTBnsgeTcsa B popmax:

1) npoBeaeHUsa NPoBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgenicteme) OpraHa, a Takke nx
AOIMKHOCTHbIX ML, MyHMLMNAMbHbBIX CIyXaLlnX.

4.2.2. B uenax ocywecTBrneHna KOHTPOSIS 3a NOSTHOTOW U Ka4eCTBOM NpeaoCcTaBrieHns
MYHMUMMNaNbHOW YCNyru NpoBOAATCA NNaHOBbIE U BHEMMAHOBbLIE NPoBepKn. Mopagok n
NepuoanNYHOCTb OCYLLECTBIEHUS MaHOBbIX NPOBEPOK YyCTaHaBNMBaeTCs NnaHoM paboThbl
OpraHa. Npn nposepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpeoCTaBNeHnem
MYHULMMNANbHOW yCcnyru (KOMMNNeKCHbIe NMPOBEPKU), UIM OTAENbHbLIN BOMPOC, CBA3aHHbLIN C
npegocTaBneHnemM MyHULMNansHoM ycnyru (Tematudeckmne nposepku). NpoBepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHOW xanobe 3aaButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCHA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNEHHbIX HAPYLUEHWUA aAMUHUCTPATUBHOIO perfaMeHTa, a Takke B criyqyae nonyyeHuns
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Xanob 3aasuTenen Ha gencteus (besgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX Nuu,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBMIEHHbIE HELOCTATKN U NPESSIOKEHMS MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML OpraHa, NpeoCcTaBnaoLWwero MyHMUMnanbHyo
ycrnyry, 3a peLueHns n gencteus (6esgenctamne), NpUHMMaemble (OCYyLLIECTBIISIEMbIE) MU B
XoAe NpeaocTaBNeHNsa MyHULMNANbHOWN YCyrn

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B CryyYae BbISBIIEHUA HapylweHWn npas
3asiBUTENEN BWHOBHbIE IMUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

PykoBoaunten opraHa MECTHOrO CaMoyrnpaBfeHna HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asaABNEHNN.

PykoBoauntenb (3amMecTutenb PYKOBOAWUTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOro camMoynpaBfneHuss HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpeMeHHoe Wun  (Mnu)
HeHagnexawee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUW, YKal3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

[OMMKHOCTHbIE NMUA U WHble MyHUUMNanbHblE CryXalwue 3a peleHuss U OencTBus
(6e3penctBue), npyHUMaeMble (OCyLLeCcTBNAeMble) B Xo4e NpefocTaBneHns MyHuuunansHOM
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBSIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHus, xapakTepuaytoLume TpeboBaHUS K nopsaky u dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOM YCNyri, B TOM YMCHE CO CTOPOHbI rpaXkaaH, nx
obbeanHeHn 1 opraHmMsauun

KoHTponb 3a npegocTaBneHMEM MyHMUMNANBHOW YCMYrM CO CTOPOHbI paXaaH, ux
00beaVHEHU N OpraHu3auuin, OCYLLECTBNSETCA MNOCPEeACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MeCTHOro CamoyrnpaBfieHnst NPy NPEAOCTABNEHUN MyHULMMNANbHOW YCNyri, NONyYeHus
MOSMIHOW, aKTyanbHOW W  [OOCTOBEPHOM WHGOpMauMM O nopsake npefocTaBneHus
MYHULUMNANbHOM YCNyrM M BO3MOXHOCTU gocyaebHoro paccmoTpeHust obpaiieHunin (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCyru.

5. locyaebHbin (BHeCyaebHbIN) nopaaok obxanoBaHus peLlleHn u aenctemm (6es3genctamns)
opraHa, NnpegocTaBngaloLWero MyHUUUNanbHy yCcnyry, MHOrooyHKUMOHaNbHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT, OpraHn3aummn, yKasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-P3, a Takke UX OOIMKHOCTHbIX NULL,
MYHUUMNANbHbIX CryXKalmx, paboTHUKOB

5.1. 3asBMTENM MMEKT NpaBO Ha obXxanoBaHMe B [OCyAeOHOM Mnopsiake peLleHuin U
aencteuin (6e3nencTeus) opraHa, NpeaoCTaBnAsaoWEero MyHUUMNanbHY YCNyry, AOMKHOCTHOMO
nMua opraHa, NpeaoCcTaBMSAOWEro MyHUUMNANbHYK YCryry, MYHUMLUMNANbHOIO CryXallero,
PYKOBOAUTENSA OpraHa, NpeaoCTaBfSoWEro MyHUUMNANbHYO YCyry, MHOrO(yHKLUMOHANbLHOro
LUeHTpa, paboTHUKa MHOTOYHKLUNOHANBHOIO LeHTpa, opraHn3aunin, npegyCMOTPEHHbIX YacTbio
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-93, a Takke Ux pabOTHUKOB.

3asaBuTeNb MOXET 06paTUTBLCA C Xanobown, B TOM YMCne B CeayoLwmx cnyyasx:

1) HapyLeHne cpoka perncTpaunmn 3anpoca 0 NpeaoCTaBNeHNN MyHULMNANbHOW YCNyri,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleHvne cpoka npefocTaBrieHus MyHUUMnansHoW ycrnyrn. B ykasaHHOM criyyae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asdBUTENEM peLleHun u gerncteuin (6espencrteums)
MHOIMO(YHKLMOHANbHOro LeHTpa, paboTHUKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
criyyae, ecnm Ha MHOrOyHKUMOHanNbHbIM LUEHTP, peweHna u gencteusa (6esgencreue)
KOTOporo ob6XanylTcs, BO3MOXeHa QYHKUMS N0 NpefoCTaBNEeHU0 COOTBETCTBYHOLLUX
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MyHMUMNAnNbHbIX YCNyr B NOSIHOM o6beme B nopsigke, onpeaeneHHom yacteto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS LAOKYMEHTOB WM WHpopmauun nmbo ocyllecTBneHus
AEeNCTBUA, NpeacTaBfieHne UM ocyLLeCTBreHUe KOTOPbIX He NpeayCMOTPEHO HOPMaTMBHbBIMA
npaBoBbIMK akTamun Poccuiickon degepaunmn, HOpMaTUBHBIMU NPaBOBbLIMK akTaMu Pecnybnmku
TaTtapcTaH, MyHUUMNANbHbLIMA MNPAaBOBbLIMW akKTaMu AON1S MNpPedoCTaBneHuss MyHUUMnanbHON
yCnyru;

4) oTka3 B nMpuveMe [JOKYMEHTOB, MpedoCTaBneHne KOoTopblX MpeaycMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccuiickon dPegepaumm, HOpMATUBHbIMKU MPaBOBbLIMU
aktamun Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans nNpeaocTaBneHus
MYHUUMNANbHOWN YCNyru, y 3asaBUTens;

5) oTkas B npedocTaBneHUn MyHUUMNANbHOW YCMyrk, eCnnm OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaeparnbHbIMKM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBUM C HUMU WHBIMU
HOpMaTMBHbIMM  MpaBoBbiMM akTamu Poccuickon degepaumm, 3akoHaMM U UHbIMK
HOpMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asBUTENEM
peweHnn wn gencteun  (6esgencTBus)  MHOMOYHKUMOHANbLHOIO  UeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, eCnv Ha MHOTO(PYHKUMOHANMbHbIN LIEHTP,
peweHns u geuncteus (6e3gencTBme) KOToporo obxanyrTcs, BO3foXeHa QyHKUus no
npegocTaBfeHno COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCyr B NofiHOM obbemMe B Mnopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENdA NPU NpeaocTaBneHn MyHUUMNAnNsHOM yCnyru nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoOBbLIMM  akTamu  Poccuinickon — degepaumn,
HOPMaTUBHbLIMW NPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpedoCTaBnSALWEro MyHUUMNAnbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnAKLWEro MyHUUUNANbHYO YCryry, MHOrO(yHKUMOHANbHOrO LIEHTPa,
paboTHMKA MHOroYHKUMOHANbLHOIrO LEHTpa, OpraHusauuin, npeaycMOTPeHHbIX 4YacTbio 1.1
ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNpaBrieHUn JONYLLEHHbIX
UMM OneYvaTok N OWKNBOK B BblAAHHbBIX B pe3yrnbTaTte npeaocTaBneHnss MyHULMNansHOM YCnyru
AOKyMeHTax nmMbo HapylleHMe YCTaHOBMEHHOro cpoka TakuMx wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM pPELUEHUA W OEWCTBUN
(6e3pencTBna) MHOrogYHKUMOHAMBbHOMO LieHTpa, paboTHUKA MHOrOMYHKLMOHANBHOrO LeHTpa
BO3MOXHO B Crlydae, €eCfiM Ha MHOro(yHKUMOHAIbHbLIN LEHTP, peleHns U [OencTBus
(6espencTBne) KoTOporo oObGXanylTcs, BO3MOXeHa (yHKUMS NO  nNpeaoCcTaBliEHMIO
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCAyr B MNOMHOM ob6bemMe B nopsgke, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnM nopsgka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHns MyHULMNANbHOW YCNyru;

9) npuocTaHOBMNEHWE NpPeAoCTaBNEHNS MYHULMNANbHON YCNYyru, €ecrnivm OCHOBaHus
NPUOCTaAHOBMNEHNST He NpeaycMoTpeHbl deaeparnbHbIMKM - 3aKOHAMU U MNPUHATBIMUA - B
COOTBETCTBUM C HUMW MHBIMW HOPMAaTUBHbLIMU MNpPaBoOBbIMU akTamun Poccuinckon ®Pepepauuu,
3aKOHAMMW X WHbIMWM  HOPMAaTMBHbIMW NpaBoBbIMM  akTamn Pecnybnukn TaTapcTah,
MyHMUMNanNbHbIMX NpaBoBbIMM akTamu. B ykaszaHHOM cnydae pocygebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHnn n pencteun (6e3gencTBusl) MHOMOQYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrFOMYHKUMOHANbHOrO LUeHTpa BO3MOXHO B CryYyae, ecnm Ha
MHOTrO(OYHKLMOHAMNbHbIN LEHTP, peleHna n genctsuna (6esgencremne) KOToporo obxkanyrTcs,
BO3r0XeHa PyHKLMA N0 NPegOCTaBIEHNIO COOTBETCTBYHOLNX MYHMLUMMANbHbBIX YCIYr B MOSIHOM
obbeme B nopsiake, onpeageneHHoM vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENA NPU NPegoCTaBAeHUN MyHULUNANbHOW YCyrM AOKYMEHTOB
unn unHopmMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobxoauMMblXx ANA npefocTaBneHns
MyHMUMMNANbHON ycnyrn, nMbo B NpeaoCTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKYEHNEM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®eagepanbHoro 3akoHa Ne 210-03. B
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yKaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3asdABUTENEM peELUeHUn W
aencteun (6e30encTBmst) MHOrO(yHKUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHAaNbHOro
LeHTpa BO3MOXHO B crny4ae, ecriv Ha MHOroqyHKUMOHAarbHbIA LIEHTP, PeLleHns n OAencTBuUS
(6espencTBne) KoTOporo obGXanylTcs, BO3MOXeHa (yHKUMS NO  nNpeaoCTaBliEHMIO
COOTBETCTBYHOLUNX MyHMUMMANbHbIX YCRyr B MOMHOM ob6beme B nopsiake, onpeneneHHoM
vyacTblo 1.3 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetca B NMCbMEHHOM hopMe Ha ByMaXHOM HocuTerne, B 3MEeKTPOHHOWN
dopme B opraH, npegocTaBnaloWwmnin MyHULMNASbHYO YCyry, MHOMOQYHKUMOHASTbHbLIA LEeHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeouTenem
MHOrOyHKLMOHaNbHOro LeHTpa (ganee - yypeauTternb MHOrOMYHKLMOHANbHOIO LUeHTpa), a
Takke B OopraHusauuun, npegycMoTpeHHble YacTtbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-®3. >Kanobbl Ha peweHus wn gencteus (6e3oencTBMe) pyKOBOAMUTENS  OpraHa,
NpeaoCcTaBnAOWEro MyHUUUNANbHYO YCnyry, NogakwTcs B BbIWECTOAWMN opraH (npu ero
Hanu4um) nNMbo B cry4ae ero OTCyTCTBUA pacCMaTpuBalOTCA HENOCPELCTBEHHO PyKOBOAUTENEM
opraHa, NpeaoCTaBMAOWEro MyHuMuMnanbHyt ycnyry. >Kanobbl Ha peleHus n OencTBus
(6e3pencTtBne) paboTHMKA MHOrOYHKLMOHANbHOIO LEHTpa MNOoAalTCs PYyKOBOAMTEMNIO 3TOrO
MHOroyHKUMOHaneHoro ueHtpa. >Xanobbl Ha peweHns u geuncteusa (besgencreue)
MHOrOYHKLMOHANbHOro LieHTpa NofatTcs yuypeamTento MHOroMYHKUNOHANBHOrO LeHTpa nnm
AOIMPKHOCTHOMY  NULy, YMNOAHOMOYEHHOMY HOPMaTUBHbIM MpPaBoOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna n gencteus (6es3gencrteme) pabOTHMKOB OpraHuM3auuin,
npegycMoOTpeHHbIX 4YacTbo 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotcs
PYKOBOAUTENAM 3TUX OpraHuM3aLmin.

XKanoba Ha peweHns un pgeuncteusa (6esgencTeme) opraHa, npenocTaBnsALWEro
MYHULUMNANbHYKO YCIyry, OOS/PKHOCTHOIO Nuua opraHa, npefoCTaBnsiowero MyHUUMNanbHYyH
YyCnyry,  MyHUMUMMANbHOIO  Cry)kallero, pykoBoauTens  opraHa, nNpefoCcTaBnsioLero
MYHULUMNANbHYKO YCryry, MOXeT ObiTb HanpaBrfieHa no noyTe, Yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C UCMNonb3oBaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHEeT»,
odunumnanbHOro cavta opraHa, NpefoCTaBnaLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, MHPOPMaLNOHHOM cuctemsbl gocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM nNpueme 3aasutens. XKanoba Ha pelueHus n gencTeus
(6e3pencTBne) MHOroOyHKLMOHANbLHOIO LeHTpa, paboTHMKa MHOroyHKLUMOHANBHOrO LiEHTpa
MOXeT OblITb  HanpaBneHa NO  MNOYTe, C  WUCMNONb30BaHMEM  WUHAOPMALMOHHO-
TENEeKOMMYHUKaUMOHHOM ceTn «WHTepHeT», oduumanbHOro cavta MHOrOYHKLMOHANbHOMO
ueHTpa, EaunHoro noptana nu6o PecnybnukaHckoro noprtana, WHOPMAaLMOHHON CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU NMYHOM NpuemMe 3asBuUTens.
YKanoba Ha pelwweHusa n gencreuna (besgencrasne) opraHmsaumimi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET ObITb HanpaBneHa
no no4yte, C WUCMONb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUWMOHHOW ceTu «/HTepHeT»,
odomumanbHbIX CanToB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnukaHckoro noptana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpUuemMe 3asBUTENS.

5.3. XKanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALLEro MyHUUUNANBHYIO YCYry, OOMMKHOCTHOrO
nMua  opraHa, npefocTaBMSOWEro  MyHMUMNanbHyl — ycnyry, nmbo  MyHMUMNanbHOro
crnyawlero, MHOroYHKUMOHANbHOrO LEHTpa, ero pykoBoautena wu (unu) paboTHMKA,
opraHusaumn, NnpegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBoguteneh u (unu) paboTHUKOB, pelleHus u Aencteusa (6e3gencTevMe) KOTOpbIX
obxanytoTcs;

2) amunuio, uMdA, OTYeCTBO (rnocrnegHee - Mpuv HanNuuun), CBeOEeHUs O MecTe
XutenocTBa 3asButend - @uamyeckoro nuua nmbo HanmmeHoBaHWe, CBEAEHUs O MecTe
HaXOXOEHUA 3asaBUTENd - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SMNeKTPOHHOW MoYTbl (NPU HanMUYyMM) U MNOYTOBLIM agpec, Nno
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHnss 06 obxanyembix pelweHuax u gencteusax (6esgenctsun) opraxa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niuya opraHa,
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NpedoCTaBNAOWEro  MyHUUMNAnbHyO  ycnyry, Jnumbo  MyHUMUMNAnNbHOrO  Criyawlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LieHTpa, opraHu3auuu,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWM KOTOPbIX 3asBUTENb HE COrfMaceH C peleHneMm u OencTeuemM
(6e3pencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK YCnyry, AOSMKHOCTHOrO nuvua
opraHa, NpegoCTaBSAOWEro MyHUUMNAnNbHYK ycnyry, nnmbo MyHMUUNanbHOro criyxatlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOMO LEHTpa, OopraHu3auum,
npeagycMOTPEHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem moryt ObITb NpeacTaBneHbl AOKYMEHTbl (MpyM Hanmuuun), NoATBepXaatolime
[0BOAbI 3aaBuUTens, NMbo nx Konuw.

5.4. MNocTtynuBwas >anoba nNoanexuT perucTpaumm B CPOK He nosgHee pabodero gHs,
cnegyroLero 3a AHeM NOCTYMNEeHUS.

5.5. XKanoba, noctynuBlasa B opraH, NpefoCTaBnsOWUN MYHUUMNANbHYKO YCNyry,
MHOTOYHKLMOHANbHbLIN LUEHTP, YY4peamTento MHOroYyHKUNMOHANBHOIO LeHTpa, B opraHnsaumu,
npegycMoTpeHHble 4yactbio 1.1 ctaten 16 ®PepepanbHoro 3akoHa Ne 210-03, nubo
BbILLIECTOSALNA OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUI0 B TedeHue NsaTHaguaTtu
paboynx [[HeW CcO [OHS ee peructpauuMm, a B crydae obXanoBaHusi OTKasa opraHa,
NnpegocTaBnALWLEro MyHALUMNANbHY YCryry, MHOroyHKUNOHANBbHOIO LieHTpa, opraHusauuim,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B cnpasreHmum AonyLLEeHHbIX One4aTtok u owmnbok unm B cnyvae
o0XXanoBaHUsA HapyLlleHWUs YCTaHOBMEHHONO CpPOKa TaKMX WUCNpaBneHWn - B TedyeHue naATu
pabo4ynx OHen Co OHSA ee perncTpauuu.

5.6. o pesynbTatam paccMOTPeHUs Kanobbl MPUHUMAaETCA OOHO U3 CcrnegyloLwmx
peLleHni;

1) xanoba ynoBrneTBopsieTCA, B TOM 4ucfnie B pOpMe OTMEHbl MPUHATOrO peLUueHus,
ncnpasneHnsa OONyLEeHHbIX ornevyaTok n ownbok B BblAaHHbIX B pesynbTate npeaocTaBneHns
MYHMUMMNANbHON yCNyrn AOKYMEHTax, BO3BpaTa 3asBUTEN LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX HE MpegycMOTPEeHO HOPMAaTMBHbIMM NpPaBoOBbIMM akTamun Poccurckon Pepepaumn,
HOpMaTUBHbLIMW NpPaBOBbIMM akTamMun Pecnybnukn TaTtapcTaH, MyHUUMnNanbHbIMW NPaBOBbIMU
akTamu;

2) B yAOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee aHs, cnefylowero 3a AHEM MPUHATUSA PeLLeHUs, YKa3aHHOro B HacTosLWweM
NyHKTEe, 3a8BUTENIO B NMUCbMEHHOW (hOpMe M MO XeNaHUK 3asBUTENS B ANEKTPOHHOM dhopme
HanpaBnseTCcs MOTUBMPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHMUS anobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHhopMaunsa o ENCTBUAX, OCYLLECTBISEMbIX
OpraHom, NpefoCTaBnASOWUM MYHULMNANbHYK YCyry, MHOrOyHKUMOHaNbHbIM LEHTPOM Nnbo
opraHusaumen, npegycMoTpeHHon Yacteio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03, B
uensax HesaMeanuTenbHOro  YCTPaHEHUs!  BbISIBMEHHbIX  HapyleHWA Npu  OKasaHuu
MYHMUMNANbHON YCNyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOCTaBfeHHble HeynobcTtBa U
yKasblBaeTCa WHGopMauus O JdanbHeuwunx OencTBusXx, KoTopble HeobxoouMMO COBEpLUMTb
3aABUTENIO B LIENAX NONYyYEHUSs MyHULMNANbHOW YCAYTN.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBAeTBOPEHUIO B OTBETE
3a8BUTENIO O pe3ynbTaTtax pacCMOTPEHUs Xanobbl 4ATCH apryMeHTUPOBaHHbIE Pa3bsACHEHUSA
O MpUYNHAX NPUHATOrO peLleHus, a Takke MHgopmauusa o nopsgke obxanoBaHMA MPUHATOrO
peLueHmns.

5.9. B cnyyae ycrtaHoBneHuMss B Xo4e WM MO pesynbTaTtaM pacCcMOTpeHus Xarnobbl
NpU3HaKoB COCTaBa agMUMHUCTPATMBHOIO MpPaBOHAPYLUEHUS UNW NPECTYNNEHNA OO0SMKHOCTHOE
nvuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PacCMOTPEHUIo Xanob, HesameanuTernbHO
HaNpaBnsT MMEIOLLMECS MaTepuarbl B OpraHbl NPoKypaTypbl.
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(BnaHk opraHa, NpeaoCTaBnsoLWLEro MyHULMNANbHY YCryry)

CMNPABKA

MpunoxeHne Ne 1

K ALMUHUCTPaTUBHOMY
pernamMeHTy npegocTaBneHus
MYHULMNANbHOW  yCcnyrm o
Bblaye cripaBku (BbIMUCKM)

dopma

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormxkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJPKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 2

K AZMVHUCTPaTUBHOMY
perrnameHTy npeaocTaBreHus

MYHULMNANbHOM

ycnyrm  no

Bblaye cripaBku (BbIMUCKM)

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
06 oTkase B NpeaoCcTaBeHNn MyHULMNAanbHON YCnyru
no Bblga4ve crpaBku (BbINUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHune ot Ne n
npunaraemole K HEeMY AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom
NPUHATO pelieHMe 00 oTkase B Bblgaye

crnpaBku (BbIMUCKKN) NO CrieayroLEeMy OCHOBAHUIO:
[ononHuteneHas nHpopmauus:

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb yNnormTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K ALMUHUCTPaTUBHOMY

pernamMeHTy npegocTaBneHns

MYHULMNANbHOW  yCcnyrm o

Bblaye cripaBku (BbIMUCKM)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHNE
06 oTkase B NpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBNeHUs
MyHMUMNAnbsHON yCnyry Nno Bblaaye cnpaBku (BbIMUCKM)
oT Ne

PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOYEHHbIM OpraHom
NPUHATO peweHne 06 oTkase B npueme
AOKYMEHTOB, HEOOX0AMMbIX AN NPefoCTaBeHns MyHULMNanbLHOM YCnyri nNo Bblgave crnpaBKu
(BbINKCKM) NO CNeayoLWnUM OCHOBaAHUSAM:

1.
2.

PasbsicHeHVe nNpuymH oTkasa:

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbIA OpraH C 3asiBlIeHMEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN oTka3 MoxeT OblTb obGxarnoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(moanmcb YyNonMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K ALMUHUCTPaTUBHOMY
pernamMeHTy npegocTaBneHns
MYHULMNANbHOW  ycnyrm o
Bblaye cripaBku (BbIMUCKM)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(dbamunusa, nmsa, 0T4ECTBO, NACNOPTHLIE AaHHbIE,
perucTpawmio no MecTy XuUTenbcTBea, agpec
3NEeKTPOHHOM NOoYThl, TernedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BUA crpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

D B JIMYHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W  MyHUUMNANbHbLIX YCRyr
Pecnybnukn TaTapcras;

D B MHOIMOYHKLUMOHANbLHOM LUEHTpe npeaocTaBfieHUss rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcrtaH;

D B OpraHe.

(maTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY
pernameHTy npenocTaBreHus
MyHMUMMANbHON  ycnyrm  no
Bblga4ve crnpaBku (BbINUCKK)

PykosoauTtento

McnonHutensHoro komureTa
CenbCKoro

nocenexHna bynHckoro MP PT

oT:

3AABITEHNE
06 ncnpaBneHnn TeXHNYECKON OLLNGKK

Coobuiato 06 owmnbke, OONYLLEHHON NPU OKa3aHUU MyHUUMNANbLHOW YCryrn no Bblgade
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHUYECKYKD OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCyr.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTUSA peweHna o6 OTKIOHEHUN 3asiBrieHUs 00 UcrnpaBrieHnn TEXHNYECKOM
OLNOBKM NpoLLYy HaNpaBuUTb TaKkoe peLLEHmE:

nocpeacTBOM OTMNpPaBeHUs ANEeKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OyMaXHOM HOCUTENE MOYTOBbLIM OTNPaBfiEHMEM MO

apgpecy:

HacTosiwwmm noaTteepkaato: CBeAeHUs], BKIOYEHHbIE B 3asiBMiEHNE, OTHOCSLLMECS K MOEM
MMYHOCTN M NPEACTaBISEMOMY MHOK TNULY, @ Takke BHECEHHbIE MHOK HUXKE, [AOCTOBEPHDI.
[loKkyMeHTbI (KOnuMK [OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNeHWto, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBOM Poccuiickort depepaunm, Ha MOMEHT NpeacTaBreHus!
3asBneHVs1 3TV JOKYMEHTbI AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(pata) (noanuce) (®.1.0.)



