CTapomuxaiinoBKkuit cenbckuin cnonHUTENbHbIA KOMUTET
AnbmMeTbEBCKOro MyHULMNANbLHOro panoHa
Pecny6nuku TatapctaH

6 anpens 2022 ropa Ne 5

OG6 yTBEpPXAEHUN aaMUHUCTPATUBHOIO
pernameHTa npenocTaBneHns MyHULMNanbHon
ycryru no Bbiave cnpaBku (BbINACKHM)

B cootBeTcTBUM C DepepanbHbiM 3akoHOM OT 27 uions 2010 r. Ne 210-d3 «06
OpraHusauumn npefocTaBrieHUs rocyAapCTBEHHbIX U MyHULMNAMbHBLIX YCRYr»,

WCNOJIHUTESNIbHbLI KOMUTET NOCTAHOBISET:

1. YTBEPAUTL aAMUHUCTPaTUBHBIN pernameHT npenocTaBneHus
MyHULMNAnbHO ycnyruno Beigaye cnpasku (Bbinucku) (Mpunoxenune Ne 1).

2. MNpusHate  yTpaTuBWKUMKU cuny npunoxeHne N2 K MOCTaHOBREHMIO
CrapomuxainoBckoro cenbckoro McnonHUTEnbHOro KomMuteTa ANbMETbeBCKOro
MyHUUMNaneHoro panoHa Pecnybnuku TaTtapctaH ot 13 cenTsbps 2013 1. Ne6 «O6
YTBEPXAEHUN aAMUHUCTPATUBHBLIX PernaMeHToB NpefocTaBneHus MyHULMNanbHbIX
ycnyr».

3.. OG6HapopoBaTb HacTosiLee MNOCTAHOBMEHWE Ha cneuuanbHoM
WH(HOPMALIMOHHOM CTeHAE, PaCMOMNOXKEHHbIi Ha TEPPUTOPUN HACENEHHOMO nyHKTa:
c.Crapas Muxaiinoeka yn.llkonbHas 0.43, A.Wpekne yn.JlecHaa a.1a, pasmectuTb
Ha «OdmumansHoM nopTtane npaBoBoi uHcopMmauuu Pecny6nuku TaTtapcTtaH»
(PRAVO.TATARSTAN.RU)u Ha caiiTe AnbMeTbEBCKOro MYHULMNanbHOro paroHa B
MHOPMALIMOHHO-TENIEKOMMYHUKALIMOHHON CeTH «UHTEepHeT».

4. Hacrosiiee noctaHoBneHue BCTynaeT B cuny nocne ero odumumanbLHoOro
onybnukoBaHus.

5. KOHTpomnb 3a MCMONMHEHMEM HaCTOALLEro NOCTAaHOBMEHUS OCTaBNsA 3a
coboi.

Pykosoautens Ctapomuxainnosckoro - Y
cenbckoro McnonHuTensHoro kommuteTa ,C-,-j’; U.M.A6aynnuH



Mpunoxexne Ne1

K NOCTaHOBMNEHUIO
CTapomMunxainoBCcKoro cenbckoro
WcnonHutenbHoro komuTeTa
AnbMeTbEBCKOro MyHULIMNAnbHOro
pavioHa Pecnybnukn TaTapcTtaH
ot 6 anpensa 2022 roga Ne 5

AIMWUHUCTPATUBHbLIN pernameHT
NPEAOCTaBNeHUss MyHULMNanbHOW YCryri No Bblaaye cnpaBku (BbIMUCKK)

1. O6wme nonoxeHus
1.1.  TpenmeT perynuposaHus aAMUHUCTPATUBHOIO pernamMmeHTa

HacToswuii aAMWHUCTPATUBHbIN pernameHTt npenocTaBneHus
MyHWUMNanbHO ycnyrv (nanee — aAMWHUCTPATUBHbLIA pernameHT) ycTaHaBnvBaeT
CTaHAapT U NopAAOK NMpeAoCTaBNEHUs MyHULMNANbHOW yCryru nosblgade crnpasku
(BbINMCKM)(Aanee — MyHULMNanbHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1.Jluyammn, vmelowMMn npaBo Ha nonyyeHue MyHULMNanbHOM ycnyru,
ABNAIOTCA pUsnyeckne nuua (oanee — 3asBUTENb).

1.22. C 3asBneHvem BnpaBe 06paTUTbCA NpeAcTaBUTENb 3asBUTENS,
AEWCTBYIOLNIA HA OCHOBAHUM [OKYMEHTa, Y[OCTOBEPSIOLIEr0 €ro MOMHOMOYMS
(danee — npefcraBuTenb 3asBUTENS).

1.3. MNopsinok nHopmMupoBaHusi o NpeaocTaBNEHUN MyHULMNANBLHOM ycnyru

1.3.1. WHbopmaumna o nopsake npeaoctaBneHus MyHULMNAnNbHOIA ycnyru
pasmMeLlaeTcs:

1) Ha MHOPMALMOHHBLIX CTeHAaX, COAEpXaluUX BU3yamnbHYIO W TEKCTOBYIO
WHCOPMALMIO O  MyHULMNAnNbHOM yCryre, pacronOXeHHbIX B MNOMELEHUsX
MHOTOCOYHKLMOHAMbHLIX ~ LIEHTPOB  MPeAoCTaBMNeHUsi  rOCYyAApPCTBEHHbIX W
MYHULMNANbHbBIX YCNYT.

2) Ha canTe MyHULMNanbLHoro paioHaB UHoOpMaLMOHHO-
TeNeKoMMYyHuKaLoHHoW ceTn «UHTepHeT» (https://www.almetevsk. tatarstan.ru);

3) Ha [lopTane rocyaapCTBEHHbIX W MyHULMNanbHbIX ycnyr Pecny6nuku
TatapcraH (https://uslugi.tatarstan.ru) (zanee — Pecny6nukaHckuii nopTtan);

4) Ha EAWHOM nopTane roCyAapCTBEHHbIX W MyHULMNANbHBIX YCAyr
(byHkumi) (https:// www.gosuslugi.ru) (qanee — EguHbiii nopTan);

5) B rocyfapcTBeHHOW NHOPMaLMOHHOM cucreme «PeecTtp
roCyAapCTBEHHbIX 1M MyHuMUunanbHblXx  ycnyr  Pecnybnuku  TartapcraH»
(http:/ffrgu.tatar.ru) (nanee — PeecTtp rocyaapcTBeHHbIX U MYHULMNanbHbIX YCNyr).

1.3.2. KoHcynbTupoBaHue no Bonmpocam npefocTaBneHust MyHULIMNAmNbHOM
yCnyru ocyLlecTBNsAeTCs:

1) B MHOroghyHKLMOHaNbHLIX LEHTPax NpefocTaBneHus rocyAapCTBEHHbIX U
MYyHULMNAnNbHbLIX YCRyr npy yCTHOM 0BpaLLeHnm - IMYHO UNK Mo TenedoHy;

2) B UHTepaKTUBHOW chopme PecnybnukaHckoro noprana;



3) B CrapomuxaiinoBckom cenbckoM McnonHUTENbHOM  KoMUTETA
AnbMeTbeBCKoro MyHuUMNanbHoro paiioHa Pecnybnuku TartapcrtaH (nanee —
Wcnonkom):

Npv yCTHOM 0BpaLLeHnu - INYHO UNK MO TENeqOHY;

npu nUCbMEHHOM (B TOM uucrie B (HOPME 3MEKTPOHHOMO [JOKYMEHTA)
obpalieHun — Ha BymaxHOM HOcuTene no noyTe, B SMNEKTPOHHOIA cdopme no
3NEKTPOHHOW noyYTe.

1.3.3. UHdopmaums Ha EpguHom noptane, Pecny6nukaHckom nopTtane o
nopsiake 1 cpokax npeaocTaBneHus MyHULMNAnbHOW YCNyrM Ha OCHOBaHWUM
CBEAEHUI, coaepxalunxcs B PeecTpe rocyAapCTBEHHbIX U MyHULMNAMNBHBLIX YCIyT,
npegocrtaenaeTcs 3assutento GecnnaTHo.

HAoctyn K wuHdopmauMm o cpokax W nopsake  NPefoCTaBNEHMS
MYHMLMNANbHOW ycnyru ocylecTBnsieTcs 6e3 BbINOMHEHNUS 3asiBUTENEM KaKkuxX-nmbo
TpeboBaHuii, B ToM uucrne 6e3 MCNonb3oBaHUA NPOrPAMMHOMO OBECneYeHus,
yCTaHOBKa KOTOPOro Ha TexHUYecKkue cpeacTBa 3asBuTens TpebyeT 3aknoueHus
NULEH3NOHHOro unuM MHOro cornaiwieHuss ¢ npasoobnajateneM nNpPorpaMMHOro
obecneyennsi, npeaycMaTpuBalOLIEro B3UMaHWE NNaThl, pPerucTpauuio  Unu
aBTOpPM3aLMNIO 3aABUTENS UMK NpeaoCTaBeHNne UM NEPCoHanbHbIX AaHHbIX.

1.3.4. Tpu obpalyeHnn 3asBUTENs IMYHO UAKM NO TenedoHy B COOTBETCTBUM
C NOCTYNUBLUMM obpalleHnem npefocTaBnseTcs MHhopMaLus:

1) © MecTe HaxoXAeHWUsi MHOrOYHKLMOHANBHOIO LEHTPA NpefoCTaBeHus!
roCyAapCTBeHHbIX U MyHUUUnaneHbix ycnyr, Mcnonkoma (agpec, rpacduk paboThbl,
cnpaBoYHble TenedoHbl);

2) O nopsake NpeaocTaBreHUs MyHULMNanbHOW YCRyru, o cnocobax w
CpoKax nogayu 3asiBNeHui;

3) o kaTeropusix rpaaaH, KOTOpbIM NPefoCTaBNAETCs MyHULMNanbHas
ycnyra; O  HOPMaTUBHbIX  MNPaBOBbIX  aKTax, pPerynupylowmnx  BOMpocChl
NnpeaocTaBneHns MyHULUNanbHON yCnyru; ,

4) 0 nepevHe [OKYMEHTOB, HEOBXOAUMBIX AN PACCMOTPEHUS 3asBNEHUS O
NPeaoCTaBNeHnn MyHULMNanbHOW YyCnyru, O cpokax npuemMa W perucrpaumu
3anBreHus;

5) 0 xofe npeaocTaBNEHUS MyHULMNANLHON YCYTiA;

6) o wMmecTe pasmelleHuss Ha caiiTe uMHdopMauuW Mo  BOMpocaM
NnpeaoCcTaBneHns MyHULUNanbLHON yCryru;

7) o nopsagke obxanoBaHus AECTBUR Unn 6e3aenCcTBUA JOMKHOCTHBIX NUL
Wcnonkoma.

Mo nucbmeHHomy ofbpaileHuio  coTpyaHukuMcnonkoma noapobHo B
MUCbMEHHOW  PopMe  pasbACHAIT  3asiBUTEN0  MOPSAOK  NPeAocTaBneHus
MyHALMNANbHOW — yCryru M BOMPOCHI, YKa3aHHble B HACTOALIEM MNyHKTe
aAMWHUCTPATUBHOIO pernameHTa, U B TeyeHue Tpex pabounx [Hern co [OHS
pernctpauuu obpalleHus HanpaBnsaloT OTBET 3asiBuTento. OTBEThbI JaIOTCH Ha A3blKe
obpalyeHus. B cnyyae HeEBO3MOXHOCTM [AaTb OTBET Ha A3blke OOpalleHus
UCNonb3yTCA rocyfapcTBeHHbIE A3bikn Pecnybnukm TaTtapcTaH.

1.3.5. UHdhopmauus no Bonpocam NpefocTaBreHnsi MyHULMNanbHOW yCrnyru
pasmeLlaeTcs Ha caiTe MYHULMNanbHOro paoHa U Ha MHOPMALMOHHBLIX CTeHAax
B nomeLleHunsax Micnonkomagnsa paboTbl ¢ 3asBUTENSAMMU.

WHdopmaums Ha rocymapcTBeHHbIXx s3bikax Pecny6nukm TaTtapcTaH,
pasmMellaemasn Ha UHPOPMALMOHHbIX CTEHAAX U HA CalTe MyHULMNAnNbHOro paioHa
B MH(OPMaALMOHHO-TENEKOMMYHNKALMOHHON  ceTn  «MHTepHeT»,  BKMoYaeT
CBEEHUSA O MyHULMNanbHOW ycnyre, coaepxalymecs B nyHkTax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 210, 2.11, 5.1 agMUHUCTPaATUBHOTO pernaMeHTa, uHopMaumlo 0 MecTe
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HaxoXAeHusi, cnpaBoYHbIX TenedgoHax, BpeMmeHn pabotbl Mcnonkoma, o rpaduke
npuema 3asBreHui Ha NpeaocTaBneHne MyHULMNanbHOW yCryru.

1.4. HopmaTtuBHble npaBoBblE aKThbl, PEryNuMpyloLlue npegocTaBneHume
MYHULMNANbHOW ycnyru

1.4.1. [llepeyeHb HOpPMaATUBHbLIX NPaBOBLIX aKTOB, PErynuUpYLLUX
npefocTaBneHne MyHUUUnanbHOW ycnyr (C ykasaHUeM pPeKkBU3UTOB HOPMAaTUBHbIX
NMPaBOBbIX aKTOB U UCTOYHMKOB UX OPULMANbHOrO onybrnnkoBaHus), pasMeLLeH Ha
EavHom nopTane, B PeecTpe rocyfapCTBEHHbIX Y MyHULMNANbLHBLIX YCIYr, Ha caiite
MyHAUMNANbHOro paioHa B  UHMOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTu
«NHTEepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B [AelCTBYylOLEeN peaakumu
noanexuT pasmelleHnto Ha EgvHom noptane, B PeecTpe rocygapCTBEHHbIX W
MyHUUMNAnNbHbLIX YCNyr, Ha caWTe MyHWLUNanbHOro paroHa B UHGOPMaLUOHHO-
TENEKOMMYHUKaLUMOHHOM ceTu «NHTepHeT».

1.5. TepMuHbI, UCNoNb3yeMble B aflMUHUCTPaTUBHOM pernameHTe,
N Ux onpegenexHns

1.5.1. B agMUHUCTPATUBHOM peErfiameHTe WCMOMb3YITCA crneayllme
TEPMUHbI U onpeaeneHus:

yAaneHHoe pabouee MeCTO MHOrodyHKLMOHANBHOIO LUeHTpa
NPeAoCTaBNeHNsi rocyAapCTBEHHbIX U MYyHULMNANbHbIX YCryr — TeppuTopuanbHO
obocobneHHoe CTpykTypHOe nopapasgenieHne (0guc) MHOrOMYHKLIMOHAMNBHOIO
LieHTpa npefoCcTaBNeHUs rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCNyr, co3gaHHoe B
FOPOACKOM (CenbckoMm) MOCENeHWn MyHULMNanbHOrO paioHa WM B FOPOACKOM
okpyre Pecnybnukn TaTapctaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun opraHusaumu
AEATENbHOCTU MHOrOMYHKLMOHAMNBHbIX LIEHTPOB NPEAOCTaBNEeHUs rocyAapCTBEHHbIX
N MyHMUMNanbHbIX YCNyr, YTBEPXAEHHbIX MocTaHoBneHunem [lpaButenbcrea
Poccuiickon ®enepaumn ot 22 fekabpsa 2012 r. Ne1376 «O6 yTeepxaeHun Mpasun
opraHusauuu [OeATenbHOCTU MHOroYHKUMOHANbHbIX LEHTPOB NpeaocTaBneHus
rocyfapCTBEHHbIX U MyHULMMANbHBIX YCNyry;

TexHu4yeckaa olumbka - owwmbka (onucka, onedyaTka, rpammartumyeckas Wnu
apudpmeTnyeckan ownbka nubo nopobHas owmbka), gonyuleHHas Mcnonkomom,
NPefoCTaBNALMM  MyHULMNANbHYO YCrnyry, U npuBeawas K HEeCOOTBETCTBUIO
CBEAEHUIN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNAnsHOM YCnyru), CBEAeHUAM
B [IOKYMEHTax, Ha OCHOBAHUWN KOTOPbIX BHOCUITUCL CBEAEHUS;

EavHas cuctema mpeHTudukauum 1M ayTeHTUdUKaAUMKM B MHGPACTPYKTYpe,
obecneyusatoLlei NHPOPMALIMOHHO-TEXHOOIMYECKOEe B3aumMmopencrauve
MHOPMALIMOHHBIX CUCTEM, UCNOSb3YEMbIX ANA NPefoCTaBNeHus rocyaapCTBEHHbIX
N MyHMLMNAnbHbIX yCnyr B anekTpoHHou dopme (aanee — ECUA) — dbenepanbHas
rocyfapcTBeHHas NHpopmaLumnoHHas cuctema, obecneyunsaroLas
CaHKUMOHMPOBAaHHbIA [OCTYN YYaCTHUKOB WMH(OPMALMOHHOIO B3aUMOAEWCTBUA B
cuctemMe uaeHtuukauunm n ayteHTudukaumm K UHpopMauuKn, coaepxkalleica B
rocyAapCTBEHHbIX WHMOPMALIMOHHBIX CUCTEMaX W UHbIX  UHGOPMALMOHHbIX
cucTemax;

M®L]| - MNocynapcteeHHoe GroaxkeTHoe yupexaeHue « MHOrogyHKLUOHamNbHbI
LUEHTp NpeAocTaBneHns rocyaapCTBEHHbIX U MyHUUMnanbHbIX ycnyr B Pecnybnuke
TaTapcTaHy;



AUC Mol -  AstomaTtusvpoBaHHas  WHGOPMALMOHHAs  cUCTeMa
MHOTOCOYHKLIMOHAMbHBIX ~ LEHTPOB  MPEAOCTAaBMEHUs  FOCYAapCTBEHHbIX U
MyHUUMNanbeHbix yenyr Pecnybnuku TaTapcTaH.

1.52. B agMMHUCTpaATUBHOM  pernameHTe noa  3asiBEHWEM O
NpeaocTaBneHnn MyHuLMnanbHOW ycnyru (nanee - 3asBneHne) NOHUMAaETCs 3anpoc
O NPEAOCTaBNEHUN MYyHULMNANbHOW YCryr,NoAaHHbIi B COOTBETCTBUMU C MYHKTOM 3
ctaTbu 2 GefepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne210-d3 «06 opraHusauuu
NPEAOCTaBNEHNsA roCYAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (nanee —
®efepanbHbiii 3akoH Ne210-d3).

2. CTaHaapT npeocTaBneHnst MyHUUMNanbHOMN YCnyru
2.1. HanmeHoBaHWe MyHULMNAnNbLHOW yenyri
Bbigaya cnpasku (BbINUCKN).

2.2. HaumeHoBaHWe UCMONHNUTENBHO-PaCNOPSAAUTENBLHOMO opraHa MecTHOro
camoynpasneHusi, HenocpeacTBEHHO NPeAOoCTaBNALWEro MyHULMNAanbHyo ycnyry

CrapomuxaiinoBckuin cenbckuin McnonHUTENbHbIA KOMUTET ANbMETbEBCKOro
MyHUUUnaneHoro paioHa Pecnybnuku TatapctaH (ganee-Ucnonkom).

2.3. OnucaHve pesynbTaTta NpefoCTaBneHns MyHULUNANbHOIA ycnyru

2.3.1. PesynbTaToM NpeaocTaBneHns MyHULMNanbHoM ycrnyru aBnsieTcs:

1) cnpaBka (BbINUCKA) (npunoxeHue Ne 1 K HacTosLemMy
aAMUHUCTPaATUBHOMY pernameHTy);

2) peleHue (o1) oTKase B npepocTaBneHnmn MyHULMNanbHOM
ycnyru(npunoxenue Ne 2 k HacTosiLLieMy aAMUHUCTPATUBHOMY PErnamMeHTy);

3) peweHne o6 oTkase B nNpuMemMe [AOKYMEHTOB, HeOBXOAUMbIX Ans
npefocTaBneHns MyHuuunanoHowW ycnyr (npunoxeHne Ne 3 Kk HacToswemy
aAMVWHUCTPaTUBHOMY pernamMmeHTy).

2.3.2. PesynbTaT npefoCTaBneHuUsi MyHAUMNanbHOW YCNYrM HanpaBnsieTcs
3anBATENt0 B POPME 3MIEKTPOHHOrO [OKYMEHTa, MOANUCAHHOMO  YCUMEHHOIA
KBaNUMULMPOBAHHON  3MEKTPOHHOW MOAMNUCHIO  YNOMNHOMOYEHHOTOAOMKHOCTHOMO
nuua Ucnonkoma (nubo Mcnonkoma), B cooTBETCTBUM ¢ DefepanbHbIM 3aKOHOM OT 6
anpens 2011 roga Ne63-d3 «O6 aneKTpOHHON Noanucu» (nanee — depepanbHbIi
3akoH Ne63-®3)B nuuHbIn KabuHeT EpnHoro noprtana. B cnyvae HanpaeneHus
3aABneHns nocpeacTsoMPecnybnukaHckoro noprana pesynbTaT npefocTaBneHust
MYHALMNANbHOW  yCnyrm  HanpaBnsieTCA Tak Xe B JNUYHbIK  KaBuHeT
Pecny6nukaHckoro noprana.

2.3.3. Mo BbIGopy 3asBWTens pesynbTaT NpPeaoCTaBNeHUs MyHWULMNANbHOM
ycnyru Bblgaetcaslcnonkome unu B MOLL B copme 3sk3emnnsipa 3MeKTPOHHOIO
AOKYMEHTa, pacnevyaTtaHHoro Ha 6ymMaxkHOM HocuTene, 3aBEepeHHOro ne4vartbio U
NOAMUCBLI0O COOTBETCTBEHHO YMOMMHOMOYEHHOIO AOMMKHOCTHOrO nuua Mcnonkoma unu
paboTHuka ML,

2.34. 3assuTene BnpaBe MOMy4WTb  pesynbTaT npefoCcTaBNEeHUs
MyHULUMNAnbHOW ycnyrn B ¢popMe 3MeKTPOHHOrO AOKYMEHTa B TeYeHWe Ccpoka
AeCTBMUSA pesynbTaTa NpefoCTaBNEHNUsi MyHULMNANLHON YCIyri.

2.4. Cpok npenocTaBneHnss MyHULMNasnbHOM yCryru, B TOM YUCHE C YHETOM
HeobXoAMMOCTH oBpallieHNsi B OpraHu3aLnu, y4acTBylolmUe B NPeAoCTaBneHUm
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MYHULMNANLHOW yCnyru, CPOK NPUOCTAHOBIEHUSI IPEAOCTABNEHNA MyHULIMNANLHOM
ycnyru B cnydae, ecrim BO3MOXHOCTb NPUOCTaHOBIIEHUSI NPEaYCMOTPEHa
3akoHoaaTenLcTBoM Poccuiickoin ®eaepauyu, Cpok Bbigaun (HanpasneHus)
AOKYMEHTOB, ABNAOLIMXCS pe3ynbTaToM NpeAoCcTaBneHns MyHULMNAnLHOW YCnyru

2.4.1. MyHuumMnanbHasi ycrnyranpefocTaBrsieTcsi B TeueHue Tpex pabounx
OHEen.

2.4.2. MNpunocTaHoBrEHNE CpPOKa NPeAOCTaBMNEHUS MyHULUMNANbHOW yCnyrn He
npeaycMoTpPEHO.

243. HanpaeneHue AOKYMEHTA, fABnsaoLwerocs pesynbTaTtom
NpeaocTaBneHns MyHUuUnanbHOW ycryri B ¢)OpMe 3NEKTPOHHOrO [OKyMeHTa,
SafABUTENIO OCYLUECTBNAETCA B AEHb O(OPMIIEHUS W perucTpauun pesynbraTa
NPpefoCTaBNeHUss MyHULIMNANbHOW YCIyTH.

2.5. WcuepnbiBatolyuii nepeyeHb oKyMEHTOB, HEOBXOAMMBIX B COOTBETCTBUM C
3aKkoHoAaTenbHbIMU U NHLIMU HOPMATUBHLIMU NPABOBLIMW aKTaMU 415
NpeAocTaBneHnst MyHULUNanbHOM yCnyri, a Takke YCryr, KoTopble ABMATCS
HEO0OX0ANMbIMM 1 0BS3aTENbHBIMU AMS NPeA0CTaBNEHUS! MyHULMNANbHBIX ycnyr,
NOANeXalnx npeacrasneHuio 3assutenem, cnocobbl KX NONy4YeHUs 3asBUTENEM, B
TOM 4uCre B 3NEKTPOHHON hopmMe, NOpPALOK UX NpeacTaBreHus

2.5.1. ina nonyyYeHus MyHMUMNAnNbHOW yCNyrM 3asiBUTENb npencrasnser
cneayoLwme OKYMEHThI:

1) AOKyMEHT, ynocTOBEpsIIOWMA NUYHOCTL  (He Tpebyetca B cny4ae
obpalyeHus nocpeactsomPecnybnukaHckoro noprana);

2) BOKYMEHT, yA0CTOBEPSIOLLMIA MOSIHOMOYUS NPEACTABUTENS 3aSBUTENS:

3) 3asBneHue:;

B opMe [JoKyMeHTa Ha OymaxHoM HocuTene (npunoxenue Ned k
HacTosALweMy afMUHUCTPATUBHOMY pErnameHTy);

B 9NEKTpPOHHOM  chopme  (3anonHsieTcs nocpeacTsom BHECeHus
COOTBETCTBYIOLLMX CBEAEHUA B INEKTPOHHYIO (hOopMy 3asiBMeHus), NoanucaHHoe B
COOTBETCTBUM C TpeboBaHUAMM NyHkTa 2.5.3aAMUHUCTPATUBHOrO pernameHTa, Npw
obpatleHun nocpeactsom PecnybnmkaHckoro noprana;

4) B cny4ae, ecnu Ans NpefoCTaBEHNsi MyHULMNanbHON YCnyr Heobxoauma
obpaboTka nepcoHanbHbIX AaHHLIX NULA, He SBNSIOLIErocsl 3asBUTENeM, U eCnu B
COOTBETCTBUM C heAeparibHbiM 3aKOHOM 06paboTka TakMx NEepPCOHanbHbIX AaHHbIX
MOXET OCYLUeCTBNATLCA C cornacus ykasaHHoro nuua, npu obpalleHun 3a
nony4YeHnem MyHuLMNanbHOW ycrnyru 3asBWTENb [OMOSIHUTENbHO NpeacTaBnseT
AOKYMEHTbI, MOATBEPXAAlLMUE MoNyYeHne cornacusi ykasaHHOro nuua wunu ero
3aKOHHOrO NMpeacTaBuTenNs Ha 06paboTKy NepcoHanbHbIX AAHHbLIX YKasaHHOro nuua.
HokyMeHTbI, noaTBepXAaloLMe NosyHeHWe Cornacus, MoryT 6biTb NPeacTaBneHb! B
TOM Yncne B hOpMe 3MEKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnu o6a3aHHOCTb XpaHEHWs JOMOBOW KHUMM go 31.12.2017
BO3naranacb Ha COOGCTBEHHMKOB XUIbIX NMOMELLEHUI, 3asiBUTENEeM NpeacTaBnsaeTcs
AOMOBas KHUTa;

6) npaBoycTaHaBnMBalLME OOKYMEHTbI Ha WHAUBMAYalbHbIA >XWMOW [OM
(ecnu npaBo coBCTBEHHOCTU He 3aperncTpuposaHo B EAMHOM rocyfapCcTBEHHOM
peecTpe HeABUXUMOCTU) — NS BbIMUCKU U3 NOXO3ANCTBEHHON KHUMN.

2.5.2. 3asBrneHne n npunaraeMble JOKYMEHTbI MOryT GbiTb npeacTasnexsbl
(HanpaBneHbl) 3asBUTENEM OLHUM M3 CNEAYIOLLMX CIOCOBOB:

1) yepes MOL| Ha BymarxHbIX HOCUTENsX U B BUAE 3NEKTPOHHbIX JOKYMEHTOB,
COOTBETCTBYIOLLMX TPEOOBAHMAM NyHKTa 2.5.38AMUHNCTPATUBHOIO PernamMeHTa;
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2) nocpeacteom PecnybnkaHckoro noprana B aNeKTPOHHON hopMeE;

3) B McCnonkomMnu4yHO wny MocpeacTBOM MOYTOBOW CBSI3U Ha BymakHOM
HocuTene.

3asiBrieHne u npunaraemble AOKYMEHTbI, MPU HANPaBNEHUU NOCPEACTBOM
MOYTOBOW CBSA3W, 3aBEPSIOTCS B YCTAHOBMNEHHOM MOPSAKE.

2.5.3. 3asBneHne npu HanpasneHWUu nocpepncrtsoMPecnybnvkaHckoro
nopTana noanucbiBaeTcs NPOCTON 3NEKTPOHHOW NOAMNUCHIO 3asBUTENS.

Ana nony4eHnsa npocToil 3NEKTPOHHOW MOAMWCKA 3aABUTENI0 HEOoBXOAMMO
NPoWTW Npoueaypy peructpauun (ayteHTudukaumm) B ECUA, a Tarke noATBepauUTb
YYETHYIO 3anuchb.

OMNeKTPOHHbIE AOKYMEHTBI (ANIEKTPOHHbIE 06paskl [JOKYMEHTOB), YKa3aHHbIE B
noanyHkTax 2, 4-6nyHkta 2.5.1aaMUHUCTPaTUBHOTO pernameHTa,3aBepstoTCs
YCUNEHHOW KBanuMuUUMpOBaHHOW MOAMNUCHIO NUL, YNOMHOMOYEHHbIX HAa CO34aHue W
noAnucaHue Takux JOKYMEHTOB, B TOM Y1CNE HOTapuycamum.

ONEeKTPOHHbIE [OKYMEHTLI(3MEKTPOHHbIE 0Bpasbl [JOKYMEHTOB), MpUnaraemble
K 3afBneHuUlo, B TOM 4ucne [OBEPEeHHOCTW, HanpaBnsiloTCs B BuAe paiinos B
opmatax pdf, jpg,jpeg,png, tif, doc, docx, rtf, sigpasmepom He 6onee 50 M6aiT.

KayectBo npepocTtaBnsieMbix 3MeKTPOHHBIX [OKYMEHTOB  (3NMEKTPOHHbIX
0bpa3oB [JOKYMEHTOB) AOMKHO MO3BONSATL B MOMHOM OBBLEME MPOYUTATb TEKCT
AOKYMEHTa U pacrnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewjaeTca TpeboBaTk OT 3aSBUTENS:

1) npenctaeneHns [OKYMEHTOB U WMHOPMAUMM WNWM  OCYLLECTBIEHUS
AEUCTBWIA, NPEACTaBMEHUE WNU OCYLUECTBEHME KOTOPbIX HE MPedyCMOTPEHO
HOPMaTUBHbLIMW NPaBOBLIMU aKkTaMu, PerynupyloLnuMNn OTHOLLEHUS!, BO3HUKAIOLME B
CBA3K C NpefocTaBneHnemM MyHULMNansHOM yCnyru;

2) OCyLLECTBMEHNA NeiiCTBUIA, B TOM YnChe CornacoBaHUi, HEOBXOAUMBIX AMS
NONy4YeHUs MyHUUMNAanbHOW YCIyrM W CBSI3aHHbIX C OOpalleHMeM B WHbIE
rOCYAAPCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOyNpaBrieHUsl, OpraHu3auun, 3a
UCKIMIOYEHWEM MONy4YeHWa ycrnyr W TMOomnyvyeHuss [OOKYMEHTOB W  MHdopmauuu,
NnpeaocTaBnsAemMblX B pesynbTaTe NPefoCTaBreHUs TaKuX YCMyr, BKMIOYEHHbIX B
nepeqyHn, ykasaHHble B 4Yactm 1 ctatbm 9 PepepanbHoro 3akoHa Ne 210-03
(HeobxoAMMbIX 1 06sI3aTeNbHbIX YCAYr):

3) nNpeAcTaBneHWs [OOKYMEHTOB W  MHGOPMauuu, OTCYTCTBUE U (Unu)
HEAOCTOBEPHOCTb KOTOPLIX HE yKasblBanuck Npu NepBoHa4YanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAUMBIX ANS NpefoCTaBMNeHUst MyHUUMNanbHOW ycnyr, nubo B
NPEAOCTaBNEeHNN MYHULIMNANbHOW YCIYTK, 3a UCKIMIOYEHUEM CNEAYIOLUX CryYaes:

a) u3MeHeHvWe TpeGOBaHUN HOPMATUBHLIX MPABOBbLIX AKTOB, KACAOLIMXCS
npenocTaBneHns MyHUUMnanbHOW YyCnyru, nocne nepBoHavyanbHOM nogayu
3asABNEeHNs O NpefoCTaBneHn MyHULMNANbHON YCIyru;

6) Hanuuve ownbok B 3asBNEHUM O NPEeLOCTaBNEHUN MYHULIMNANbHOI ycnyru
W [OKyMEHTaX, NMofaHHbIX 3asBUTENEM Mocre nepBoHavanbHOro oTkasa B npueme
AOKYMEHTOB, HEODXOAWUMBIX ANA NPEOoCTaBNEHWUs MyHWLMNAnbLHOM ycnyrn, nubo B
npenocTaBneHnn MyHUUMNanbHOW YCNyrh U He BKIIIOMEHHLIX B NpeacTasfeHHbIN
paHee KOMMMNEKT OKYMEHTOB;

B) UCTEYEHMe cpoka AeiCTBUS AOKYMEHTOB WNU WU3MEHeHWe WHopMaLuu
nocrne nepeBoHavanbHOro oTkasa B MpuMemMe [OOKYMEHTOB, HeobXoAuMbIX AnA
NpeAoCTaBneHns MyHULMNanbHon ycnyrm, nubo B NpefocTaBneHn MyHULMNanbHOA
ycnyru;

) BbiIBIEHNE [OKYMEHTanbHO noaTBepXaeHHoro akra (MpU3HaKoB)
OLUMOOYHOrO MNKM NPOTUBOMPABHOTO AEiCTBUS (BespeiicTBMA) AOMKHOCTHOrO NuULA
Wcnonkoma, paGotHuka ML, npu nepBoHayansHOM oTkase B npueme OOKYMEHTOB,
HeobXoAUMbIX  ANs  NpefocTaBneHns  MyHULMNAnbHOW ycnyrn, nmbo B



NPeAoCTaBnNeHUn MyHULMNanbHoW ycryru, 0 Yem B MUCbMEHHOM BUAE 3a NOANUCHIO
pykoBoauTens Mcrnonkoma npu nepeoHavanbHOM OTKase B MPUEME [OKYMEHTOB,
HEOOXOAUMBIX ANA NPeAOCTaBNEHWUs MYHULMNANBLHON  YCIyrH, yBegomnseTca
3asiBUTENb, a TakkKe NPUHOCATCA U3BMHEHUS 3a [oCTaBNeHHble HeyaobCTBa;

4) npepocTtaBneHns Ha GymaxHOM HOCUTENE [OKYMEHTOB M UHopmaLuu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee GbiNK 3aBEpPeHbl B COOTBETCTBUM C MyHKTOM
7.2 vyactn 1 ctatbun 16 depepansHoro 3akoHa Ne 210-d3, 3a UckoYeHneM cnyyaes,
€CNnn HaHeceHue OTMETOK Ha Takue [OKYMEeHTbl NUbo ux usbsaTUE SBNSETCSH
HEOOXOANMBIM YCrIOBUEM NPEAOCTABNEHNA FOCyAapCTBEHHON WK MYHULMMNanbHOWN
yCcnyru, n UHblX criyqyaeB, YCTaHOBMEHHbIX hefepanbHbIMU 3aKOHaAMW.

2.6. UcuepnbiBatoluii nepeyeHb fOKYMEHTOB, HeobXxoanMbIX B COOTBETCTBUU C
HOPMaTUBHBLIMU NPaBOBLIMU aKTamu A5s NPEAOCTaBNEHNA MyHULMNANbLHONR yenyri,
KOTOPbI€ HAaXOAATCA B PACMOPSKEHUN roCyapCTBEHHbIX OPraHOB, OPraHoOB MECTHOrO
camoynpasneHus 1 NnoABefOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHamM Unu opraHam
MECTHOro camoynpasrneHns opraHu3aLuii n KoTopble 3asiBUTESb Bripase
NPencTaBuTb, a TaKkKe CNocobbl UX NONyYEeHUs 3aaBUTENSIMU, B TOM YMChe B
SMEKTPOHHON hopMe, NOPAAOK UX NPEACTABIEHNS; FOCYAAPCTBEHHbI opraH, opraH
MECTHOro camoynpasneHusi NMbo opraHusaumsi, B pacnopsKeHUn KOTopbIX
HaxoAATCA AaHHbIE AOKYMEHThI

2.6.1.Mony4aloTcs B paMkax MeBeAOMCTBEHHOTO B3aUMOAENCTBUS:

1) Bbinucka us EAMHOro rocyaapcTBeHHOTro peecTpa HeABWKUMOCTA — —
denepanbHas cnyxb6a rocyjapcTBEHHOM perucTpauun, kKagacTtpa u kaptorpadcuu;

2) cBefeHua O [feiicTBylOLEM nacnopTe rpaxaaHuHa PoccuICKoA
®epepauyun — MB[] Poccuu:

3) cBepeHMs O  HoTapuanbHOW  JOBEpeHHocTM —  depeparnbHas
HOTapuanbHas nanara.

2.6.2. asBNTenb BripaBe NPefoCTaBUTb AOKYMEHTLI (CBEAEHUS), yKasaHHble B
noanyHkTe1 nyHkTa 2.6.1 aAMUHACTPATUBHOTO pernameHTa, B hopMe SMEKTPOHHbIX
AOKYMEHTOB, 3aBEPEeHHbIX YCUNEHHOW KBanuduUMPOBaHHOW MNOAMUCHLIO  NWL,
YNOITHOMOYEHHBIX Ha co3fdaHue U noanucaHve Takux AOKYMEHTOB, Mpu nogade
3asBneHus.

2.6.3. HenpepacrasneHve (HecBoeBpeMeHHOe npeacTaBreHue) yKasaHHbIMU B
NyHKTe 2.6.1 aAMUHUCTPATUBHOIO perfamMeHTaopraHaMu rocyapCTBEHHOI BRacTy,
OopraHamu MecTHOro camoynpaslieHUsi, OpraHnM3auusiMyM LOKYMEHTOB U CBEAEHUN He
MOXET sABNATLCA OCHOBaHWEM [NA OTKasa B MPeaoCTaBfEHUU MyHULMNAanbHOM
ycnyru.

2.6.4. [lomkHOCTHOE NUUO U (UnKM) paBOTHUK, yKasaHHbIX B nyHkTe 2.6.1
aAMUHUCTPATUBHOIrO pernamMeHTaopraHoB W oOpraHusauui, He npeacTaBuBLLnE
(HECBOEBPEMEHHO  MNpeACTaBMBLUME)  3anpoLUEHHblE W Haxogswmecs B
pacnops>keHnn  OOKyMEHT UNU  CBeAeHWs, nognexar agMWUHUCTPaTUBHOMW,
ANCLUUNNUHAPHOW UM MHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM
Poccuiickoin depepaumn.

2.6.5. 3anpellaeTtca TpeGoBaTb OT 3asBUTENS OOKYMEHTbI CBEAEHUA, B TOM
4ncne noATBepXAalolne BHECeHue 3asBuTeneM nnatel 3a NpeaocTaBneHue
MYHWLMNAnNbHOA yCnyru, HaxoAsaLMecs B pacropsiKEHUM roCy4apCTBEHHbIX OPraHoB,
OpraHoB MECTHOro camMoynpaBneHuss U MoABEeAOMCTBEHHbIX OCYyAapPCTBEHHbIM
opraHam unu opraHam MeCTHOro camoynpaBneHUsi opraHu3aLuii.

HenpeACTaBneHme 3afBuTENEeM [OOKYMEHTOB, COAepKallux cBeaeHus,
KOTOpbI€ HaXoAATCA B pacnopsKeHUU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
camoynpaBneHus n nofBeAOMCTBEHHbIX roCyAapCTBEHHbIM OpraHaM Wnu opraHam
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MECTHOro camoynpaBliEHUA OpraHusauun, He SABNAETCA OCHOBaHWEM AnAa oTKasa
3aAaBUTENIO B NpefocTaBneHnn MyHuUmunansHom ycnyru.

2.7. VicuepnbiBatoLuii nepeyeHb OCHOBaHUIA ANs 0TKa3a B npueme OoKYMEHTOB,
HeoOXoAMMbIX AN NPefoCTaBMNEHNUsI MyHULIMNANLHOMN yCnyru

2.7.1. OcHoBaHMAMYW [NA OTKasa B NpueMe AOKYMEHTOB, HeOGXOAMMbIX Ans
npeaocTaBneHns MyHULMNanbHOW YCnyru, ssBRSIOTCS:

1) nNpencraeneHHble 3asBUTENEM [OKYMEHTbI COAEPXAT MOAYUCTKM U
UCNpaBneHuss  Tekcta, He  3aBepeHHble B MNOpsiAKe,  YCTaHOBNEHHOM
3aKoHoAaTenbcTBoM Poccuiickon Gepepauuu;

2) BOKYMEHTbI coaepxaT MOBPEXAEHWS, HanmWuMe KOTOPbIX HE MO3BOMSET B
MOMHOM oObeMe UCMonb3oBaTh WHMOPMAaLMIO W CBEAEHWS, COfEpKalUMeCs B
AOKYMEHTax Ans NpefocTaBrieHns MyHULMNAanbHOM yenyru;

3) NpeAcTaBneHHble AOKYMEHTBI UMW CBEAEHUS YTPATUNU CUNMY Ha MOMEHT
obpalyeHns 3a MyHULIMNAnbHOM YCRyroi (4OKyMEHT, yAOCTOBEPAOLLNA NONTHOMOYMS
npeacraBuTens 3aaABuTens, B crnyvyae obpalweHus 3a npefocTaBneHnem
MYHULMNANbHOW YCnyr yKkasaHHbIM JILOM);

4) nojada 3asBneHUs O MPEAOCTaBMNEHUN MYHULMNANbHOM ycnyru wu
AOKYMEHTOB, HEOOXOAUMbIX ANs NPefoCTaBNeHUs MyHWLMNAnbHON YCnyru, B
3NEKTPOHHOW hopMe C HapyLLUEHUEM YCTaHOBMIEHHbIX TpeBoBaHMWiA;

5) HEKOppeKTHoe 3anonHeHue obszaTenbHbIX nonei B opme 3asBNEHUS, B
TOM 4ucne B WHTEpaKTMBHOW ¢popMme 3aseneHus Ha PecnybnukaHckom nopTane
(HefocTOBEPHOE, HEMonHoe, NGO HenpaBUbHOE 3anoNHEHNE);

6) npeactasneHne HeMoOMHOTO KOMMMEKTa AOKYMEHTOB, HEOBXOAUMbIX Ans
npeaocTaBneHns MyHULMNansHOM yCnyru;

7) 3asiBrieHMe O NpeaoCTaBMNEeHWUN YCryr NoLaHO B OPraH rocyAapCTBEHHOI
BMacTn, opraH MEeCTHOro camoynpaBneHuss WU OopraHusauuilo, B MNOSHOMOYUS
KOTOPbIX HE BXOAMT NpeaocTaBneHne MyHuuunanbHon yecnyru;

8) HecobniogeHne ycTaHOBMEHHbIX cTaTbein 11 depepanbHoro 3akoHa ot 6
anpens 2011 roga Ne 63-®3 «O6 9NMeKTPOHHOI MNOANUCK» YCNOBUI NPU3HAHUS
AEVCTBUTENBHOCTU YCUNEHHOMN KBANUMULMPOBAHHON 3MIEKTPOHHOI MOANUCH.

2.7.2. TlepeyeHb oOCHOBaHWA [Afsi OTKkasa B npueme OOKYMEHTOB,
HEOBXOAMMbIX ANS MOMYYEHNS MyHULMNAMLHO YRy, SBNAETCS NCHEPbIBAIOLLMM.

2.7.3. PeweHne o6 oTkaze B npueme 3asiBNEHUS W AOKYMEHTOB,
HeoBXoANMBIX ANA NpeAoCTaBMNEeHUsi MyHULMNASBLHON YCRyr, MOXET BbiTb NPUHSATO
Kak BO Bpems npuema 3asBUTENs, Tak W Mnocrne MNoNy4YeHUss OTBETCTBEHHbIM
AOIDKHOCTHbIM ~ nuuoM  Ucnonkoma  HeoBGxopgumbix  ANA  NpeaocTaBreHUs
MYHALMNANbHOW  yCryrh  OOKYMEHTOB  (CBEAEHWIA) € UCMNOoNnb3oBaHUEM
MEXBEOMCTBEHHOIO  UH(POPMALMOHHOTO  B3aWMOAEWCTBUS, B  CPOK, He
npeBbILaWMn 9 pabounx fHel co OHSA PErucTpaLnn 3asBrieHus.

2.7.4. 3anpelyaeTca oTkasbiBaTb B NpUeMe 3asBMEHWUS U UHBLIX JOKYMEHTOB,
HeobXoAUMbIX ANA NpefoCTaBMNEHWs MyHUUMNANbLHOW ycnyr, B Criyyae ecnu
3afBfeHne U [OKYMEHTbl, Heobxoaumble ANA NPefoCTaBreHUs MyHULMNAnbHOW
ycnyru, nojaHbl B COOTBETCTBMM C MWHopmauveln O cpokax W nopsiake
npeaocTaBneHns MyHUUMUnanbHoOW ycriyriu, onybnukoBaHHoW Ha EpguHOM nopTtane,
PecnybnukaHckom noprane.

2.8. UcuepnbiBatoLwuii nepeyeHb OCHOBaHMIA Ans NPUOCTaHOBINEHNA U OTKa3a B
npenocTaBneHn MyHULMnansHoOu yenyru
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2.8.1. OcHoBaHWA ANs NPUOCTAHOBNEHUS MPEAOCTABMNEHUS MyHULMNANbHOM
YCIyru OTCyTCTBYIOT.

2.8.2. OcHoBaHuA AnsA oTkasa B NPeAoCTaBNeHnn MyHULMNanbLHON ycnyru:

1) B NpefcTaBneHHbIX 3asiBNEHUN 1 (UNIM) AOKYMEHTaX COAEPKUTCA HenonHast
1 (Unu) HegocToBepHasi UHGOPMaLUS;

2) nocTtynneHue oTBETa OpraHa rocyaapCTBEHHON BracTy, opraHa MecTHOro
camoynpaeneHusi nMbo noABEAOMCTBEHHOI OpraHy rocyAapCTBEHHOW BNACTW WMu
OpraHy MeCTHOro camoynpaBneHusi OpraHu3auuMn Ha MeXBEAOMCTBEHHbI 3amnpoc,
cBuaeTenbcTeyloliero o6 OTCyTCTBUM  AOKYMEHTa W (Unun)  uHopMaLmm,
Heobxoaumbix  ans npenocTaBneHns MyHULMNansHou ycnyru, ecnu
COOTBETCTBYIOLMA AOKYMEHT He Obin npeacTaBreH 3asBUTENEM NO COBCTBEHHON
UHUUMaTumBee;

3) oTCcyTCTBME CBEAEHUI O perucTpauumn rpaxaaHuHa no MECTY XUTEenbCTBA
(NpebbiBaHWs) B pacnopsi>eHnn opraHoB MECTHOTO camoyrnpasneHus.

2.8.3. lNepeyeHb ocHOBaHUI Ans OoTkasa B npenocTaBneHnn MyHuULUunanbHou
yCrnyru saBnsieTcs nc4HepnbiBaloLLmMm.

2.8.4. 3anpellaeTca oTkasbiBaTh B NPeAOCTABMNEHUN MyHULUUNaNbHOW ycnyru
B Cly4ae, ecnu sasBneHne o npefocTaBfeHun MyHULMNanbHOM yCryrn nogaHo B
COOTBETCTBMM C WHGOpMauMen O cpokax U nopsake NpenocTaBneHuUs
MyHULMNansHoi ycnyru, onybnmkosaHHo Ha EguHom noptane, Pecny6nuvkaHckom
nopTane.

2.9. MNopspok, pa3amep 1 OCHOBaHUS B3UMaHUS rocyapCTBEHHOW NOLUMUHbI WU UHOW
nnaTtbl, B3MMaeMoli 3a npefocTaBneHne MyHULMNanbHOA ycryri

MYHI/ILWII'IaJ'IbHaFI ycrnyra npegocrtaBnseTcs Ha 6e3Bo3mMe3HON OCHOBE.

2.10. MNepeyeHb ycnyr, koTopble SBNSAIOTCA HEOBGXOAUMBIMMU 1 0BA3aTENbHLIMY 4TS
NPEAOCTaBNEeHNA MYHULIMNATbHO YCYrK, B TOM YACIE CBEAEHUS O AOKYMEHTE
(AoKyMeHTax), BblaBaeMoM (BblAaBaeMblx) OpraHM3aLMAMM, Y4acTBYIOLLMMM B

NpefoCTaBNeHn MyHULMNANbHbIX yCryr

Mpenocrasnexne HeobXxoaUMbIX U 0BA3aTENbHBIX YCIYT HE TpebyeTcs.

2.11. MNopspok, pasMep 1 OCHOBAHUS B3UMaHUs NNaThl 3a npeaocTaBneHue ycnyr,
KOTOpbIe ABNAIOTCA HEOOXOAUMBLIMMU 1 0BA3aTENbHBIMU ANS NPefoCTaBNeHNs
MyHULMNanbHOW ycnyru, BkoYas MHopMaLuio 0 MeToanke pacyeTa pasvepa
Takow nnathl

lNpepocTtaBnexne HeobxoauMbIX 1 0Bsi3aTEmNbHBIX YCNYr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXMAAHUSA B ouepeay npu nopade 3anpoca o
npeaocTaBneHMn MyHULMNanbHOW YCNyru, yCryru, NpeaocTaBrnsaeMon
opraHusaLunent, y4acTByloLeil B NpefoCcTaBNeHU MyHULMNANbLHON YCAYTW, U Npu
nonyvyeHun pesyrnbrtata npegocraBrieHUss Takux ycnyr

2.12.1. Bpemsa oxvpgaHus npu nogadve 3asiBNieHUs Ha nonyyeHue
MyHULMNanbHOW ycnyru - He 6onee 15 MUHyT.

2.12.2. Mpu nonyyeHnn pesynbTaTa NpefoCcTaBneHuUs MYyHULUNanNbHOW ycnyru
MaKCUManbHbIN CPOK OXXuAaHuA B ovepeau He JormkeH npesbiwaTth 15 MUHVYT.
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2.13. Cpok 1 nopsaaok pervcTpauum sanpoca sassuTens 0 NPeAoCTaBneHnm
MYHULMNanbLHO ycryrv n ycnyru, npeAocTaBrsieMoit opraHusaLmei, yyacTsyloLlen
B NPEAOCTaBNeHUN MyHULMNANbHOW YCryr, B TOM YACNE B 3N1EKTPOHHOI hopme

2.13.1. MNpu nu4Hom obpaweHun B MOL| B fOeHb nogaun 3asiBreHus
3asBuTenio BblaaeTca pacnucka uz AUC MOL| c perucTpauMoHHbBIM HOMEPOM,
NOATBEPXKAAIOLLMM, YTO 3asABMNEeHNe OTNpaBreHo, U 4aToi nofayvn 3asBneHus.

2.13.2. Tpu HanpaBneHwWu 3asBrEHUs NOCPEACTBOM, Pecny6bnukaHckoro
noptana saseuTene B AeHb Nofadu 3asiBNEeHUs nonyyaeT B NUYHOM KabuHeTe
PecnybnukaHckoro noptana W No  3NEKTPOHHOW  MouTe yBeloMIeHune,
noaTeepxgatolee, 4TO 3asBMEeHWe OTnpaBfieHO, B KOTOPOM  YKasblBalOTCA
PEerncTpaLUMoHHbIi HOMep 1 faTa Nofayn 3asiBreHus.

2.13.3. lMpu nuyHom obpalleHnn B Mcnonkom B OeHb nogayvun 3asiBrneHusi
YNOMHOMOYEHHbIM ~ [JOMKHOCTHbIM  nuuoM  Wcnonkoma 3aseuTento  BbigaeTcs
pacnucka 13 aBToMaTU3NPOBAHHOW MHOPMALIMOHHOW CUCTEMbI, NPeAHa3HaYEHHOM
ANA OKasaHUsi roCyAapCTBEHHbIX M MyHULMNANbHbLIX YCMYr, C PerucTpaluoHHbIM
HOMEpOM, AaTo NofaYy 3asBNEHNsA U NepeYHEM NpeLCTaBNEHHbIX JOKYMEHTOB.

2.14. TpeGoBaHus K NOMELLEHUAM, B KOTOPbIX NPEAOCTABMNSETCS
MyHULMnanbHas ycnyra, K 3any oXxvaaHusi, Mectam Arnsi 3arnofiHeHUsi 3anpocoB O
npefocTasneHn MyHuUunansHom ycnyru, HOoOpMaLMOHHbLIM CTEHAAM C
obpasuamu nx 3anornHeHNs U NepeYHeM AOKyMEHTOB, HEOBXOAUMBIX 4SS
NPEAOCCTaBNEHNA KaXKA0M MYHULMNANbHOW YCNyry, pasMELLEHNIO N OOPMITEHUIO
BU3yarnbHOIA, TEKCTOBOW U MySbTUMEAUIAHON MHCOPMALIK O NOPSAAKE
NpefocTaBieHns Tako ycnyru, B TOM Yncne k o6ecneyeHmnio 4oCTynHOCTU ANS
WHBanNnAoB ykazaHHbIX 00bEKTOB B COOTBETCTBUM C heepanbHbIM
3akoHOAAaTenbCTBOM U 3akoHoAaTenbLCcTBOM Pecnybnukm TaTtapctaH o couunanbHom
3awmrTe nHBanuaos

2.14.1. MNpepocTaBneHne MyHULMNANbLHO YCIyr OCYyLLEeCTBNAETCA B 34aHUAX
W nomeLleHusx, 00opyAoBaHHbLIX MPOTUBOMOXAPHON CUCTEMOI U CUCTEMOM
NoXXapoTyLUEHUS.

Mecta npuema 3assutenei obopyaytoTcs Heobxoaumoin mebenbio Ans
OpOpPMIEHNS JOKYMEHTOB, MHOPMALIMOHHBIMUA CTEHAAMM.

2.14.2. B coOoTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoii depepauum o
couuanbHoi 3aliuTe MHBaNWAOB B LENsX GecrpensiTcTBEHHOro A0CTyna K MecTy
npeaocTaBneHus MyHuumnanbHoW ycnyrn obecneymsaeTcs:

1) obecneunBaeTcs 6GeCnpensiTCTBEHHbLIA [OCTYN WHBaNUAOB K MecCTy
npeaocTaBneHna MyHuuuMnanbHOW ycnyru (yAOOHbI BXOA-BbIXOA B MNOMELUEHUSA WU
nepemMeLleHne B ux npegenax);

2) Bu3yanbHas, TekCToBas U MynbTUMeAuiiHaas UHopMaLus O nopsake
NpeAoCTaBneHna MyHUUMNanbHOW YCryrin pasmellaeTcs B yAoGHbIX ANns 3assuTeneil
MecTax, B TOM 4Yucre ¢ y4eTOM orpaHuyYeHHbIX BO3MOXHOCTEW UHBaNWUAOB;

3) CONpOBOXAEHWE WHBanNWAoOB, WMEOLWMUX CTONKME paccTponcTBa
(PYHKLIUN 3pEHUS U CAMOCTOSATENLHOO NEPEABKEHNS, U OKa3aHe UM MOMOLLM;
4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeABUKEHUs] MO TeppuTopun, Ha

KOTOPOM pacronoxeHbl 06bEeKTbl CoLManbHOM, WHXXEHEPHOW U TPaHCMNOPTHOWN
VIHCbpaCprKTyp, BXO4a B Takme obbekTbl U BbIXO4a U3 HUX, Nnocagku B TpaHCNopTHOEe
CpencTBO U BbiCagKuN U3 HEro, B TOM YUCTe C ncnonb3oBaHNEM Kpecna-KONACKH;

9)) Haanexallee pasmelleHue obopyaoBaHUS U HOcUTenei HdopmMaLuu,
HGOGXOAMMI:IX ansa obecnevyeHus 6eCﬂpeHHTCTBeHHOFO 40CTyna MHBanuaoB K ycnyram c
y4yeTom OFpaHVNeHVIIZ UX XKNU3HEeOeATEeNbHOCTH;
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6) Ay6nuposaHue HeobxoaMMoN ANs UHBANMAOB 3BYKOBO W 3pUTENbLHOM
WHdOpMauMK, a Takke Haanucel, 3HaKOB W WHOW TEKCTOBOW W rpadpuyeckon
WHbOpMaLMK 3HaKaMK, BbINOMHEHHbIMU penbedHO-TOYEYHbIM Wwpudtom bpanns;

7) Aonyck cypaonepesoaqnka n TudnocypaonepeBoaUmka;

8) Aonyck cobakn-npoBoAHNKa npwu HanuM4um DOKYMEHTa,
noaTeepxaatoLlero ee cneuuanbHoe obyyeHve U BbigaBaeMoro no ¢opme M B
nopsiAke, KOTOpble ycCTaHOBMEeHbl nNpukasom MuHucTepcTBa Tpyaa M couumanbHOW
3awuTbl Poccuiickolh ®epepauun ot 22.06.2015 Ne 386H «O6 yTBEpPXAEeHUN POpPMbI
AOKyMEHTa, noATBepxgatollero cneuvanbHoe obyyeHve coGaku-NPOBOAHUKE, W
nopsiaKa ero Bbigaym».

2.14.3. TpeboBaHua B 4actm obBecneyeHus AOCTYNHOCTU [ONs WMHBaANWAoOB
OBBEKTOB, B KOTOPbIX OCYLLECTBNSAETCS NPeAoCcTaBneHne MyHULMNanbHOW ycnyru, u
CpeAcTs, uUcnonb3yembix Mpu NpeaoCcTaBreHUM MyHULMMNAanbHOW YCRyru, KoTopble
ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. aAMUHUCTPATMBHOrO perfameHTa,
NPUMEHAIOTCA K OObekTaM W cpeacTBaMm, BBEAEHHbIM B 3KCMMyaTauuio WUnu
npowenlnmMm MmoaepHusaunio, pekoHcTpykuuio nocne 1 uiona 2016 ropa.

2.15. lNokasaTenu JOCTYNHOCTY U Ka4ecTBa MyHULMNANbHON ycrnyru, B TOM
4ucne KonM4ecTso B3aMMOAENCTBUIA 3a8BUTENA C AOMMKHOCTHBIMU NLaMu Npu
NPEeAoCTaBMNeHNN MyHULMNANbHOW YCIYr U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb
nony4eHns MHopmauumn o Xxoae NPeAOCTaBEHNUSI MyHULMNANLHOW YCIYT1, B TOM
4ucne ¢ ncnonb3oBaHWeM NHHOPMaLMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOTUIA,
BO3MOXHOCTb 100 HEBO3MOXHOCTb MONYYEeHUsI MyHULMNATLHOI YCRyrv B
MHOrogpyHKUMOHANLHOM LIEHTPE NPEAOCTaBNEHNS FOCYAaPCTBEHHbIX U
MyHULMNanbHbIX ycnyr (B TOM Y1cne B NONHOM o6beme), B nio6om
TepputopunanbHoMnoapasaeneHumn opraHa NCNONMHUTENBHO pacnopAAUTENbHOTO
opraHa MecTHOro camoyrnpasrieHus, no Bbibopy 3asBUTENs (IKCTEPPUTOPUANbHBINA
APWHLMMN), NOCPEACTBOM 3anpoca O NPefOoCTaBIIEHUN HECKOMNBKNX FOCYAaPCTBEHHbIX
u (MNK) MyHULMNANBHBIX YCIYT B MHOTOMYHKLMOHAMNBHLIX LIEHTPaX NpefoCTaBeHNs
FOCYyAapCTBEHHbIX 1 MyHULMNANbHbIX YCIyr, NpefyCMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMnneKcHbIN 3anpoc)

2.15.1. MNokasaTensMu AOCTYMNHOCTM NPEAOCTABMNEHMS MYHULMNanbHOW ycnyru
ABNAKOTCA:

PacnornoXeHHOCTb MOMELLeHUss, B KOTOPOM BefdeTcs npueMm, Bblaaya
AOKYMEHTOB B 30HE AOCTYNHOCTU OBLLECTBEHHOIO TpaHCMopTa;

Hannyve HeobxoAMMOro KoONMYecTBa CreuuaniucToB, a Talke NOMELLEHWIA, B
KOTOpPbIX OCYLLECTBNAETCA NpUem LOKYMEHTOB OT 3asBUTENEN;

Hanuyne wucyepnbiBawolen nHpopmauum o cnocobax, nopsake U cpokax
NpeaocTaBneHnss MyHULMNanbHoOn ycriyru Ha uMHOpMaUUOHHLIX cTeHaax, EauHom
noptane, PecnybnukaHckom noprtane, caite MyHULMNANbLHOrO paioHa;

OkasaHuMe noMowu wuHBanuaam B npeogoneHun 6GapbepoB, MeLlaloLwmnx
MONy4YeHUto MU YCNyr HapaBHe C APYrMMuy NLaMMN.

2.15.2. TokasaTensamu KayecTBa NPeAOCTaBrEHUA MyHULMNANbHOV ycnyru
ABNAIOTCA:

1) cobrtopeHne cpokos NpuemMa 1 PacCMOTPEHUS! LOKYMEHTOB;

2) cobnioaeHve cpoka NonyyYeHns pesynbTata MyHULMNanbHoi ycnyru,

3) oTcyTCTBME 0BOCHOBAHHBLIX Xanob Ha HapyLueHus aAMWHUCTPATUBHOIO
pernameHTa, coBepLUueHHble paboTHukamu Ucnonkoma;

4) KONUYECTBO B3aMMOAENCTBUI 3asBUTENS C JAOMKHOCTHbLIMMU niuamu (6es
y4yeTa KoOHCynbTauui):
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B3aumopencTene 3aseutens ¢ pabotHukamu Wcnonkoma wunm MLl npu
NPEAoCTaBneHun MyHULMNanbHOW ycryru OCYLUEeCTBMSETCA OAUH pas  npu
NPEACTaBNeHNM 3asBNIEHNsI CO BCEMU HEOOXOAMMbBIMU LOKYMEHTaMM;

OAVH pas B criyyae HeobXoAMMOCTMN MonyyYeHus: peaynbTaTa npeaocTaBneHns
MyHWUunanbHoi ycnyrm B Wcnonkome unu MOLl B chopme aksemnnsipa
SNEKTPOHHOro JOKyMeHTa Ha BymakHOM HocuTene.

MNpoAomKNTENbHOCTL OAHOMO B3aWMOAENHCTBUS 3asBUTENSI C LOMKHOCTHLIMU
vuamu npy NpeAoCTaBNeHUN MyHULMNANbHOW YCryri He NpeBbIaeT 15 MUHYT.

3asBuTenb BMpaBe OLEHUTbL KAa4YeCTBO NPEAOCTABMEHUS MYHMLMNAanbHOWN
ycnyru € MOMOLLbIO  YCTPOWUCTB MOABWKHOW pagmMoTenedoHHOW CBA3W, C
ncrnonb3osaHnem PecrybrinkaHckoro noprana, TEpMUHaNbHbIX YCTPONCTB.

2.15.3. ncbopmauus o xoae npegoctaBneHus MYHULMNANbHOW YCNyru MoXeT
BbiTb  nonyyeHa 3asBATENEM B NMYHOM KabuHeTe Ha EavHoMm noprane,
Pecny6nukaHckom noprane, scnonkome, MoLl.

2.15.4. TpepocTaBneHne MyHULMNANbLHOW YCyrn OCYLLECTBMSETCA B No6oM
M®Ll no BbiGopy 3asBUTENs HE3aBUCUMMO OT MECTa ero XWUTenbcTBa WU MecTa
haKTU4EeCKoro NpoxuBaHus (NpebbiBaHus) Ha Tepputopun Pecnybnuku TatapcrtaH
No 3KCTeppuTOpUanbHOMY NPUHLMMY.

MyHuuunanbHass ycriyra B cocTaBe  KOMMASEKCHOrO 3anpoca He
npenocTaBnAeTcs.

2.16. UHble TpeboBaHUs, B TOM YMChe yYUTbIBaAIOLME OCOBEHHOCTM
NPEAOCCTaBNeHNs MyHULIMNanbHOW yCryru No 3KCTeppUTOpUAanbHOMY NPUHLMNY
(B cnyyae, ecnu MyHULMNanbHas ycrnyra npefocTaBnsieTcs no
SKCTeppUTOpUanbHOMy NpUHLKMY) U 0COBEHHOCTU NpeaoCcTaBneHNUs
MYHULMNanbHOW yCnyrn B 3nMeKTPOHHO hopMe

2.16.1. Tpn NpefoCTaBNEHUM MYyHULMNANLHOI YCNyru B 3NeKTpoHHONdOpMme
3aABUTENb BNpaBse:

1) nonyunTb uHdopmauMio © nopsgke M cpokax —MpPefoCTaBMEHUs
MyHWLMNaneHoW ycnyru, pasmelleHHylo Ha EawHom noprtane, Pecny6nukaHckom
noprtane;

2) nopatb 3asBfEHWE O NPeAOCTABNEHUM MYHULMNANBLHOW YCIYr U UHbIE
AOKYMEHTbI, HeobXoAuMble ANA NpefoCTaBMEHWs MyHULMNAnbHOW YCRyr, B TOM
4ACne AOKYMEHTbl U MHMpOpMaLmio, 3MeKTPOHHblE 06pasbl KOTOPLIX paHee 6Gbinu
3aBEpPEeHbl B COOTBETCTBUM C NYHKTOM 7.2 Yactu 1 ctatbu 16 denepanbHoOro sakoHa
Ne 210-®3,¢ ucnonbsosaHuemPecnybnukaHckoro noprana;

3) nonyunTb cBeAEHUs O XOAE BLINOMHEHUS 3asBMEHWU O NPefOCTaBEHNM
MYHALMNAnbHOW yCrnyru, NoAaHHbIX B 3NEKTPOHHOW hopMme;

4) OCYLUECTBUTb OLIEHKY Ka4YeCcTBa NPEAOCTaBNEHUS MyHULIMNANLHOM YCIyru:;

5) nonyuYnTb pesynbTaT NPeAOCTaBNEHWUs MyHULMNANbLHOI yCcnyru B dopme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha pelueHue U AencTeue (6espenctene) Mcnonkoma, a

TaKke ero AOIMKHOCTHbIX nuu, MYyHULMNAaNbHbIX cnyxaLymx
nocpeactesomPecnybnukaHckoro nopTana, noprana gegepanbHoii rocyaapCTBEHHOM
NHopMaLMOHHOM CUCTEMBI, obecneumBatoLlei npouecc AocyaebHoro

(BHecyne6Horo) obxanoBaHusi peLleHnin U OeicTBui (6espeicTBUSA), COBEPLUEHHbIX
Npyv NPeaoCTaBneHnn rocyAapCTBEHHbIX W MyHUUMNAmNbHbLIX YCNyr oOpraHamu,
NPE€AOCCTaBNAWMUMN  rOCYAAPCTBEHHbIE U MyHMUMNanbHble  YCRyru,  uUX
AO0JKHOCTHBbIMU NULamu, roCyfapCTBEHHbIMWU U MyHULIMNATbHLIMW cnyxatLiumu.
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2.16.2. ®dopmupoBaHue  3asiBNEHUs OCYLLIECTBNAETCA  NOCPeAcTBOM
3anonHEeHUs1 3NEeKTPOHHOW hopMbl 3asBrneHnst Ha PecnybnukaHckom noprtane 6es
HEeO0OX04MMOCTU AOMNONMHUTENbLHOM NoJayy 3asiBreHUs B Kako-nubo UHOIA cdopme.

2.16.3. lNpu hopmupoBaHum 3aseneHuns obecneunsaeTcs:

1) BO3MOXHOCTb  KOMMPOBAHUS W  COXPaHEHUS 3asBNEHUSI U MHbBIX
AOKYMEHTOB, HEOBX0ANMBIX ANt NPEfOCTaBNEHNS YCRYTL;

2) BO3MOXHOCTb  3anoJfiHeHus HECKONbKUMMU 3aaBUTENAMU OAHOW
3NEKTPOHHOW hopMbI 3asBneHuUst Npu obpalueHun 3a ycnyramu, npegnonaramLumMm
HanpaBneHne COBMECTHOrO 3asiBNEHUst HECKONMbKUMU 3aABUTENSMMU;

3) BO3MOXHOCTb NeYaTu Ha OyMaXKHOM HocuTene Komum 3NEeKTPOHHOM
hopMbl 3aAABNEHUS;

4) coxpaHeHue paHee BBEAEHHbIX B SNEKTPOHHYIO opMy 3asiBNeHus
3HayeHuih B noBGON MOMEHT MO >XenaHuio Monb3oBaTens, B TOM YUCHe npwu
BO3HUKHOBEHWM OLIMBOK BBOJA WM BO3BpaTe AN MOBTOPHOTO BBOAA 3HAYEHWII B
3NEeKTPOHHYI0 hOPMY 3asiBNEHUS;

S5) 3anornHeHve noremn SMNEeKTPOHHOI hOpMbI 3asiBMEHUs A0 Hadvana BBOAA
CBEEHUN 3asABUTENEM C WUCMNONb30BaHUEM cBefeHuin, pasmelyeHHbix B ECUA, un
CcBefleHUI, onybGrnmnKoBaHHbIX Ha PecnybnvkaHckoM noptarne, B 4acTu, KacaroLueiics
CBEOEHWA, OTCYTCTBYIOLLUX B €AUHOI cUCTEME naoeHTUurKaumum n ayTeHTuduKaLuu;

6) BO3MOXHOCTb BEpHYTbCS Ha NoBOI U3 3TANOB 3aNONHEHUs 3NEKTPOHHOM
opMbi 3asBneHUs 6e3 noTepn paHee BBeAEHHOM UHopMauuu;

7) BO3MOXHOCTb [OCTyNa 3asBUTENsl K paHee NoAaHHLIM UM 3asBNEHUAM B
TE€YEHNEe He MeHee OAHOro roaa, a Takke YacTUYHO CCHOPMUPOBAHHLIM3ASIBNEHUSIM -
B T€YEeHUe He MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asBUTENEll Ha npueM B Mo®Ll (panee - 3anuce)
ocyliecTensieTca nocpefactsoM PecnybnukaHckoro noprtana, TenedoHa KOHTaKT-
LueHTpa MoL.

3asBUTENIO NPEAOCTaBNSAETCA BO3MOXHOCTL 3anucu Ha niobble cBobogHble
ANA Npuema aaty v Bpemsi B npeaenax yCTaHOBMNEHHOr0 B MHOrO(YHKLMOHANbHOM
UeHTpe rpaduka npuema.

3anucb Ha onpegeneHHylo gaTy 3akaHuMBaeTcs 3a CYTKM [0 HacTynneHus
3TOW AaThl.

Ons OCyLLecTBneHus npensapuTenbHOM’ 3anucum nocpeacTsoM
Pecny6nukaHckoro noprtana saseuTenio Heo6XogMMo yKkasaTb 3anpailuMBaemble
CUCTEMOW [laHHble, B TOM YuUcne:

hamunuio, UMs, 0TYECTBO (NPU HaNUYUK);

Homep TenedoHa;

afipec 3NEKTPOHHOM MoYTbI (MO XenaHu);

Xenaemyto farty 1 Bpems npuema.

B cnyyae HecooTBeTCTBUS CBeaeHuit, KoTopble COOBLUMN 3asBUTENb npu
npeABapuTenbHoii 3anucy, 4OKYMeHTaM, NPEACTaBNEHHLIM 3asBUTENEM NPU NIUYHOM
npueme, npeaBapuTenbHas 3anucb aHHYNUPYeTCs.

lMNpu ocyllecTeneHnn npefBapuTenbHoOIi 3anucu 3asBUTento obecnednsaeTcs
BOSMOXHOCTb pacnevataTb TanoH-noareepxaeHve. B cnyyae, ecnu 3assuTens
COOBLUMT agpec 3neKTPOHHON MOYThLI, Ha yKasaHHbIN ajpec TakKe HanpasnsaeTcs
WHDOPMaLUNS O NOATBEPXKAEHWUM NpeaBapUTEnbHON 3anucu ¢ yKasaHuem pJaTbl,
BPEMEHUN U MecTa npuema.

Mpyn ocywecTeneHnn npefsapuTenbHoii 3anucn 3asiBUTENb B 06A3aTENbHOM
nopsgke MHGOPMUPYeTCs O TOM, YTO NpeaBapWUTeNbHasi 3anuchb aHHynupyeTcsa B
Cly4ae ero HeaBKu No UCTEYEHUU 15 MUHYT ¢ HA3HAYEHHOrO BpeMeH npuema.

3anBuTenb B No6oe Bpems BnpaBe 0TKasaTbCs OT npensapuTenbHOW 3anucu.
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3anpelyaetca TpeboBaTh OT 3asBUTENsI COBEPLUEHWUS UHBLIX ASWCTBUIA, KpOMe
NPOXOXAEHWUs  MAeHTUUKaUMM U ayTeHTUdUKALUMM B  COOTBETCTBUU C
HOPMaTUBHLIMU MNpaBoBbIMM aktamu Poccuiickoit depepaunu, ykasaHus LEnu
npuema, a TaKke MpeaoCTaBneHna CBeAeHUW, HeobxoauMbIXx ANnA pacyeTa
ANUTENBHOCTU BPEMEHHOro UHTepBana, KoTopbii HeoOxoaMmMo 3abpoHupoBaTh Ans
npuema.

3. Cocras, nocneaoBaTenbHOCTL U CPOKMA BLINOMHEHWUS aAMUHUCTPATUBHBIX
npoueayp, TpeboBaHUs K NOPSAKY UX BLINOMHEHUS, B TOM YACHE 0COBEHHOCTH
BbINOMHEHUS aAMUHUCTPATUBHbLIX NPOLEYp B 3NIEKTPOHHOW hopMe, a Takke
OCOBEHHOCTU BbINOIHEHUS aMUHUCTPATUBHBIX NpoLieayp
B MHOrO(pYHKLIMOHASbHbIX LIeHTpax

3.1. OnucaHune nocnenoeaTenbLHOCTU ASNCTBUIA npu NnpeaocTaBneHnn
MYHULMNanbLHOW yCrnyrn

3.1.1. MNpegoctaBneHme  MyHUUMNAnNbHOW  ycnyrM  BknovaeT B cebs
cnegyolne agMUHUCTPaTUBHbIE NpoLEeaypbl:

1) KOHCYnbTUpPOBaHWE 3asBUTENS;

2) NPUHATME U PacCMOTPEHWE KOMMMeKTa [OKYMEHTOB, MPeACTaBEHHbIX
3aABUTENEM;

3) HanpaBreHne MeXBEAOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYiOLME B
npefoCTaBNeHNn MyHULIMNANbHOW YCryru;

4) noAroToBka pesynbTaTta MyHULMNANbHOM| YCRYTu;

5) Bbljaya (HanpaBneHue) 3asBUTENIO pe3ynbTaTa MyHULMNAansHoM ycnyru;

6) ucnpaBneHue TEXHUYECKMX OLLMBOK.

3.2. Oka3aHuve KOHCynbTauui 3asBUTENIO

3.2.1. OcHOBaHVMeM Havana BbINOMHEHWUS aAMUHWUCTPATUBHOIA npoueaypsbl
ABnseTcs obpalyeHve 3asBuTens Mo BOMPOCaM, CBA3AHHLIM C NPEeoCTaBMNEHUEM
MYHULMNAanbHOR ycnyru.

AOMKHOCTHLIM  nMLOM  (paBOTHUKOM), OTBETCTBEHHbIM 3a  BbIMNOMHEHUE
aAMWHUCTPaTUBHOW NpoLeaypbl, ABNAETCS:

npu obpatleHun sassutens B MOL| — pa6otHuk ML

npu obpaweHun 3assuTens  BMcronkoM-samecTUTenb  PyKOBOAUTENS
Wcnonkoma.

3.2.2. 3asBUTenL BNpaBe 06paTUTLCS 3a KOHCYNbTaLMeh O NopsaKe 1 cpokax
NnpeaocTaBneHns MyHuuunanbHow ycnyru B MOL| nuuHo ¥ no TenedgoHy u
3NEKTPOHHOM noyTe.

PabotHuk M®L] koHCynbTUpyeT 3asBuTeENs, B TOM YMCNEe MO COcTaBy, hopme
NpeacTaBnsemMon  [OKYMEHTauuu 1 JOpyrMM  BompocaM  Afst  MOSyHYeHWs
MYHULMNanbHON yCnyru.

3asBUTENb MOXET MONYyYUTb WHGOPMAaLUIO O MOpsSAKE NPEeaoCTaBNEHUS
MyHULMNanbHOW ycnyru Ha ocuumansHom caiite M®L| http://mfc16.tatarstan.ru.

AOMUHMCTpaTUBHBIE MpoLeaypbl, YCTaHABUBAEMbIE HACTOSLUMM MYHKTOM,
BbINONHATCA B AieHb 0bpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS  aAMUHUCTPATUBHLIX NpoLeayp SBMSIOTCS:
KOHCynbTauuss no coctasy, ¢popme MpeacTaBnsieMoii AOKYMEHTauum U Apyrum
BOMpOCam, HeobX0AMMBIM ANs NOMyYeHUs MyHULIMNANLHOI YCryru.

3.2.3. 3asBuTenb BnpaBe o6paTuTbcst B WCMONKOM o TeneoHy u
SNEKTPOHHOW MNouTe, a Takke MONMy4YUTb KOHCYnbTauuio Ha Pecny6nukaHckoMm
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noptane, caiite /cnonkoma o nopsike U Cpokax NpeaocTaBneHns MyHULMNAnbHOV
ycnyru, B TOM 4ucne no cocrtasy, popMe NpeAcTaBnsiemMoii AOKYMEHTaUUN U ApyruMm
BOMPOCaM Afs MOMyYeHUA MyHULMNATbHOR YCryru.

FOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYMbTUPOBAHWUE WH(OPMUPYET
3asBUTENA B COOTBETCTBUM C TpebosaHusaMM nyHkTa 1.3.4 agMUHUCTPATUBHOO
pernameHTa.

AAMUHMCTPATUBHbIE NpOLeAypbl, yCTaHaBMMBAEMble HACTOSLUM MYHKTOM,
BbIMOSTHAIOTCA B TeYeHNe Tpex pabounx AHel Co AHSA NOCTynNeHnst obpaLleHus.

PesynbTatamu BLINOMHEHUS aAMWHUCTPATUBHLIX NpPOLEAYP SBASIOTCS:
KOHCynbTauuu no coctasy, ¢opme nNpeacTaBnsiemMoil AOKyMEHTauuu W Apyrum
BOMpocaM, HEOOXOANMBIM AN NONMYYEHUs! MyHULMNANbHON YCIyru.

3.3. MNpuHATHE 1 paccMOTpeHWe KoMMNeKkTa AOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. TlNpuem [oKyMEHTOB Ans npenocTaBneHus MYHULUUNaNbHOW ycnyrn
4epe3 MOL| unu yaanenHoe paboyee mecto ML,

3.3.1.1. 3aseuTenn (npeactaBuTent 3aseuTens) obpaljaeTcs B MoL ¢
3anpocom O NpeAoCTaBneHNn MyHULMNanbHOW YCnyr 1 npeacTaBnaeT 4OKYMEHTb! B
COOTBETCTBUU C NYHKTOM 2.5aiMUHUCTPATUBHOTO perfameHTa.

3.3.1.2. PabotHuk MOL|, BegyLumii npuem 3asiBNeHWMIA:

onpenenseT npegmeT obpalleHus;

yAOCTOBEpSieT NMUYHOCTL 3asABUTENS;

NPOBOAWUT NPOBEPKY NOTHOMOYMI NLA, NOJAIOLLErO AOKYMEHTHI;

NPOBOAWT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHUAM, yKasaHHbIM B
nyHKTE 2.5 a/MUHNCTPATUBHOTO perfnameHTa;

3anonHAeT anekTpoHHyo hopmy 3asienerus B AUC MoL;

npu  NpenocTaBneHnuM  OOKYMEHTOB,  YyKasaHHbIX B NyHkTe 2.5
aAMUWHUCTPaTUBHOIO pernamMeHTa Ha 6OymaxHOM HocuTene, ocyLlecTBhnsieT
CKaHWpOBaHWE NpeacTaBreHHbIX LOKYMEHTOB;

pacnevaTtbiBaeT 3asasneHue ns AUC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NoANUCaHUE;

nocne noanncaHusa ckaHupyeT noagnucaHHoe 3assneHne 8 AUIC MoL;

sarpyxaet B AIC MOL| fokymeHTbI, NpeACTaBneHHbIE B 3NIEKTPOHHOI hopme
WM ANEKTPOHHbIE 06Pasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB, (hOPMUPYET SMEKTPOHHOE
aeno;

BO3BpalLlaeT noAnnucaHHoe 3asBrieHne n opurimHanbl BymakHbIX JOKYMEHTOB;

BblAAeT 3asiBUTENIO pacnucKy B NpUuemMe JOKYMEHTOB.

AOMUHUCTPaTUBHbIE MpoLeAypbl, YCTaHABIMBaEMble HACTOSILLUM MYHKTOM,
BbINOJTHAKTCA B ieHb OOpaLLeHus 3assBuTens.

Pesynbtatamu BbINONMHEHWUS aAMWHUCTPATUBHLIX NPOLEAYP SBMSIOTCS:
roTOBOE K OTNpaBKe 3asiBNieHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk M®L| HanpaBnsieT nakeT [AOKYMEHTOB, MNPUHSTBIX OT
3anBuTens B Vicnonkom B anekTpoHHoiW hopMe (B COCTaBe MaKkeToB 3MEKTPOHHbIX
Aen) B Te4eHue ofHoro paboyero AHs co AHS obpalueHus 3asBUTENS B CTPYKTYPHOE
nogpasneneHve MoL],

PesynbTatamMu BbINOMHEHWs  aAMUHUCTPATUBHLIX NpoOUEAyP SBNSIOTCS:
3asiBNeHve u nakeT AOKYMEHTOB (3/1eKTPOHHOEe Aeno), HanpasBneHHble B Mcnomnkom,
NOCPe[CTBOM CUCTEMbI NEKTPOHHOIO B3aMOAENCTBUS.

3.3.2. Tlpuem [OKYMEHTOB Ans npesocTaBneHus MyHULMNanbHOW ycnyru B
SMEKTPOHHOI thopme YepesPecnybrnkaHckuii nopTan.
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3.3.2.1. 3asBuTENb AN nojauu 3asiBieHus] B 3NEeKTPOHHOW chopme
BbIMONHAET cnefyoLwme neicTBUS:

BbINONHAET aBTOPU3ALNIO;

OTKpbIBAET hOPMY 3MEKTPOHHOTO 3asiBNEHUS;

3anonHaeT opMy 3NEKTPOHHOTO 3asiBMEHWs, BKIIOYAIOLLYIO CBEAEHUS,
HeobxoauMble 1 obsizaTenbHble A4NA NpefoCTaBNeHus! MYHULMNanNbHOW ycnyru;

NPUKPENNAEeT AOKYMEHTbI B ANIEKTPOHHOW (hopMe Unu 3NeKTPOHHbIe obpasbl
AOKYMEHTOB K (hOpPME 31IEKTPOHHOTO 3asiBneHust (Npu HeobXoanMOoCTH);

noATeepxaaeT hakT O3HAKOMIEHWS! W COrMacusi C YCOBUAMU W MOPSAKOM
NPEAoCTaBNeHNsa MyHULMNanbHOW YCrnyrn B 3MeKTPOHHOW ¢hopMe (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacuu B popMe 3MeKTPOHHOIO 3asBREHUs);

MOATBEPXAAET [JOCTOBEPHOCTL COOOLLEHHbIX CBefeHwui (yctaHasnusaeT
COOTBETCTBYIOLLYYIO OTMETKY B hOpPME 3NIEKTPOHHOIO 3asiBMEHUSs);

oTnpasnseT 3anosiHeHHoe 3NEeKTPOHHOEe 3aaBneHue (HaxxumaeTt
COOTBETCTBYIOLLYYIO KHOMKY B hopMe 3MeKTPOHHOIO 3asiBIeHNs);

SNEKTPOHHOE 3asiBMeHue NoAMNuUCbLIBAaeTCA B COOTBETCTBUM C TpeGoBaHUsMU
NyHKTa 2.5.3aAMUHUCTPATUBHOIO PernaMeHTa;

nony4aet ysegomneHve o6 oTnpaBke 3NEKTPOHHOrO 3asABMEHUS.

dopmaTHo-noruyeckas npoBepka chOpMUPOBAHHOIO 3aABneHus
OCYLLECTBNAETCA nocne 3anonHeHust 3asBUTENEeM KaXKAoro U3 noreli 3MeKTPOHHON
topMb! 3asBneHUs. MNpyn BbISBNEHUN HEKOPPEKTHO 3aMOSTHEHHOMO MONs 3NEeKTPOHHOM
OpMbI 3aABMNEHUs 3asBUTENb YBEAOMISIETCH O XapaKkTepe BbIABNIEHHOW OLMOKM U
nopsiAke  ee  yCTpaHeHUss  MOCPEeACTBOM  MH(OPMAaUMOHHOIO  coobLleHus
HENoCpeACTBEHHO B 3NEKTPOHHOW hopMe 3asiBMNEHUS.

ABMUHNCTPaTUBHbIE MpOLEAYpbl, YCTaHaBNMBaEMble HaCTOSILLMM MYHKTOM,
BbIMOJTHAOTCA B IeHb 0OpaLleHus 3aaBuTens.

PesynbTatamu  BbINOMHEHUS  aAMUHUCTPATUBHBIX npoueayp SBNSKOTCSA:
SNEeKTpoHHoe Aaeno, HanpaeBneHHoe B Mcnonkom nocpeAcTBOM  cuUCTEMb
SNEeKTPOHHOro B3auMOAencTBuUS.

3.3.3. PaccmoTpeHue koMnnekTa JokyMeHToB Mcnonkomom.

3.3.3.1. OcHOBaHMEM Hayana BbINOMHEHUN agMUHUCTPaTUBHOW npouenypbl
ABNAGTCS NOCTYNNeHWe 3asiBNEeHUs U WHbIX [OKYMEHTOB, Heo6XoouMbIX Ans
npeaocTaBneHns MyHULMNanbHOMN yCryru.

HOMKHOCTHLIM  NMLOM  (paBOTHUKOM), OTBETCTBEHHBIM 33  BbINOMHEHUE
aAMUHNCTPATUBHOW Npoueaypbl SIBMSIETCS 3aMecTuTenb pykosoauTens Mcnonkoma
(nanee - LOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE N1LIo, OTBETCTBEHHOE 33 npuem AOKYMEHTOB, B criyvyae
obpalleHus 3asBuUTens ¢ saseneHem B Mcnonkom:

onpenenseT npeamet obpalleHus;

yCTaHaBNMBaET NIMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY NOMHOMOYMIA NLA, NOAAIOLLETO AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUSA [LOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B
nyHKkTe 2.5  afMUHUCTPATUBHOTO  perfiaMeHTa, NpPOBEPKY  COOTBETCTBHUS
NMPEACTaBNEHHbIX [OKYMEHTOB YCTaHOBMEHHbIM TpeboBaHuAM (Hapnexallee
opopMmIIeHre KONWiA JOKYMEHTOB, OTCYTCTBUE B AOKYMEHTax NOAYMCTOK, MPUMUCOK,
324EPKHYTbIX CIIOB U UHbIX HE OTOBOPEHHbIX UCMPABNEHMWIA);

3aMONHAGT  3MEeKTPOHHYl0 (hOpMYy 3afBNeHUss B aBTOMAaTU3UPOBAHHOM
WHOPMaLIMOHHOW cUCTEME, NpeaHasHa4YeHHON ONA OKasaHWA rocyfapCTBEHHbIX U
MYHULMUNanbHbIX YCIyr;

npu  NpenoCTaBneHUn  OOKYMEHTOB,  yKasaHHbIX B  NyHkTe 2.5
aAMWHUCTPATUMBHOrO  pernamMeHTa Ha OymMaXxHOM HocuTene, OCyLLEeCTBRsSeT
CKaHWpOBaHWEe NpPeACcTaBMeHHbIX JOKYMEHTOB;
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pacneyaTbiBaeT 3asiBNeHune;

nepenaeT 3asBUTENIO HA NPOBEPKY U NoANUcaHue;

nocne NoAnucaHus CKaHUpyeT NoAnUCaHHOE 3asBMNEHNE;

3arpyxaéT B aBTOMaTU3MPOBaHHYIO NHPOPMALIMOHHYIO cucTemy,
NP€AHA3HAYeHHYI0 AnA OKa3aHWUsi TrOCYAAPCTBEHHbIX W MYHUUMNANbHbIX YChyr
AOKYMEHTbI, NpeAcTaBreHHble B 3MIEKTPOHHOW hopMe unu 3neKkTpOoHHble oBpasbl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE [AEenoO;

BO3BpaLLaeT noAnnucaHHoe 3asBreHne U opurmHanbl GyMaXkHbIX LOKYMEHTOB
3aABUTENIO;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe 4OKYMEHTOB.

B cnyyae Hanuuus ocHoBaHWii Ans OTkasa B npuUemMe JOKYMEHTOB
AOIMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUeM [LOKYMEHTOB, YBEAOMNSET 3asBUTENSA
O Hann4unu npenﬂTCTBMVI A4nAa npuema 3asaBreHuna u BO3BpaLlaeT eMy OOKYMEHTbI C
obbacHeHuem coAepXaHusa BbISABIIEHHbIX OCHOBaHWUN 4nAa OoTKasa B npueme
AOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE NULIO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, nocne
MOCTYNNEHUSA OKYMEHTOB Ha PACCMOTPEHHUE:!

npucBanBaeT 3asiBNEHUI0 HOMEp B COOTBETCTBMM C HOMEHKNATypoW Aen u
cratyc «lpoBepka JOKYMEHTOBY;

“3y4aeT MOCTynuBLUME 3MEKTPOHHbIE Aena, B TOM YUCNE NPUNOXEHHbIe
3afiBUTENeM [OKYMEHTbl B 3NeKTPOHHOW opMe U  3NEeKTPOHHble obpasbl
AOKYMEHTOB;

NPOBEPSAET KOMMMEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbLIX 06Pa30B [OKYMEHTOB;

npoBepsieT cobnoheHne yCrnoBuii JeACTBUTENILHOCTA NEKTPOHHOW MOANUCH,
nocpeacTtBoM obpaweHns k EauvHomy noprtany (B cnyvae, ecnu 3asBUTENEM

npeacTasBneHbl 3NEKTPOHHbIE AOKYMEHTHI, noanucaHHble yCUNeHHoWn
KBaNMULMPOBAHHOW 3NIEKTPOHHOM NOAMUCHIO).
Mpwn Hanm4yum OCHOBaHWNA, NpenyCcMOTPEHHbLIXMYHKTOM

2.7.1aAMUHACTPATMBHOIO pernaMeHTa, NoAroTaBnMBaeT NPoeKT pelleHus o6 oTkase
B Npueme [AOKYMEHTOB, HeoOXOoAWUMbIX [ANsi NPeAoCTaBNeHUs MyHWULMNanbHOM
ycnyru.

B cnyuae, ecnu B pesynbTate npoBepku YCUNEHHOI KBanuuMpoBaHHON
9NEKTPOHHOW MOAMNUCU BbISBIIEHO HecobniogeHue yCroBuii ee OeiCTBUTENbHOCTY,
NPOEKT pelleHnsi 06 oTkase JOMKeH cofepXaTb NyHKTbI cTaTbu 11 depepanbHoro
3akoHa Ne 63-03, KoTopble NOCNyXXUM OCHOBAHUEM AMA €ro NPUHSATUS.

MpoekT pelweHns o6 oTkaze B Npueme [OOKYMEHTOB, HEOBXOAUMbIX ANs
NPEAOCTaBNeHNsA MyHULMNAnbHOW yCnyri, ¢ ykasaHuem npuyuuH oTkasa (B criydyae,
€CNn  OCHOBaHWA QAN OTkasa B MNpUemMe [OKYMEHTOB, HeobXoaumbix Ans
NPEAOCTaBMNEHNSA MyHULIMNANbHOW YCnyru, CBA3aHbl C HAPYLUEHUEM YCTaHOBEHHbIX
TpeboBaHUIA K TakuM [JOKyMEHTaM, OCHOBaHMS Ans OTKasa B npueme OOKYMEHTOB
AOIMKHbI cofepxaTb WMHMOPMALMI0O O HauMEHOBaHUWU LOKYMEHTOB (MHcpopmaLmu,
CBE[leHWIN), KOTopble He npeAcTaBneHbl, COAEpXaT HeOOCTOBEpHble U  (Mnu)
NpOTMBOpEYMBbIE  CBEAEHWUs, OMOPMMIEHbl C HapyLUEHWEeM YCTaHOBMEHHbIX
TpeGoBaHWii), HanpaBnAeTCs Ha COrfacoBaHMe B YCTAHOBMEHHOM MOPSAKE
NOCPEeACTBOM CUCTEMbI 3MTIEKTPOHHOIO [OKYMeHToobopoTa.

CornacosaHve npoekta pelleHuss o6 oOTkase B nNpueme [OKYMEHTOB,
HEOOXOANMbBIX AN NPEefOCTaBNEHUS MYHULMNANbHOM YCRyr, OCYLUECTBAAETCS B
nopsiAke, NpeayCMOTPEHHOM NyHKTOM 3.5.3aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae otcyTcTBMsi OcHOBaHMii Ans oTkasa B npueme AOKYMEHTOB,
NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOMO pernameHTa, AOMKHOCTHOe
nmuo, OTBETCTBEHHOE 3a NpUeMm AOKYMEHTOB, B TeYeHUe ofHoro pabodyero AHA CO
AHA NOCTyNNeHus 3asiBneHwusi, HanpasnseT 3asBUTENI0, yKasaHHbIM B 3asBMNEHUU
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cnocobom, yBefoMIieHMe O MOCTYNIEHUM 3asBMEHWUsl, CoAepXallee BXOAALLMIA
PerucTpaLunoHHblii HOMEpP 3asBneHus, [AaTy MNONy4YeHWs 3asBREHUs, MNepeyeHb
HauMeHOBaHWI alnoB, NPeAcTaBeHHbIX K HEMY OOKYMEHTOB, AaTy NONyYeHus
pesynbTata MyHULMNanbLHOM yCnyru.

3.3.3.4. MWcnonHewue npouedyp, YykasaHHbIX B nyHktax 3.3.3.1,
3.3.3.3aAMMHUCTPATMBHOTO pernaMeHTa, Npyu Hanuuyum TEXHUYECKOH BO3MOXHOCTM
ocyLlecTBnseTcs B aBTOMaTU4ECKOM pexume e nucnornb3oBaHueM
aBTOMaTU3UPOBAHHOW MH(POPMALIMOHHOW CUCTEMbI, NPeAHa3HAYEeHHON AN OKa3aHWUs
rOCYAAPCTBEHHbIX U MyHULIMNAMNbHbIX YCIYT.

3.3.3.5.  AaMUMHMCTpaTUBHblE MNpoLUeAypbl, YCTaHaBNMBAaeMblE MyHKTOM
3.3.3aAMUHMCTPATMBHOMO pernameHTa, BbIMOSHATCA B TeYeHUe ofHoro paboyero
AHA COAHS NOCTYNNEHUA 3a8BlEHNS Ha PacCMOTPEHME.

Pesynbtatamu  BbINONHEHWS  AfMUHUCTPATUMBHLIX MPOLEAYP SABMAITCA:
NPUHSATBLIA HA PACCMOTPEHWE KOMMMNEKT JOKYMEHTOB UMW NPOEKT peLueHns o6 oTkase
B npueme [OOKYMEHTOB, HeOGXOp,VIMbIX Ana npepnoctaBneHus MYHVILI,VII'IaJ'IbHOﬁ
yCnyru.

3.4. HanpasneHne mexBeJOMCTBEHHbIX 3aMPOCOB B OpraHbl,
y4acTByloLUMe B NpeAoCTaBNEeHUN MyHULMNANLHOW YCryri

3.4.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMWHUCTPATUBHON npoueaypsbl
SIBMIAETCA NONyYeHUe [LOMKHOCTHLIM NULIOM (PaboTHMKOM), YMNONMHOMOYEHHbLIM Ha
BbINONHEHNE aAMUHUCTPATUBHOW MpoLeaypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 32 NPUEM OOKYMEHTOB, NPUHATLIX OT 3asiBUTENS LOKYMEHTOB.

HOMKHOCTHBIM  nUUOM  (PaBOTHUKOM), OTBETCTBEHHbIM 3a BbINOMHEHME
afMUHNCTPaTUBHOWN Npoueaypsbl, SBNAETCA 3aMecTUTenb pykoBogutens Kcnonkoma
(Aanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 33 HanpaBlEHWe MEXBEIOMCTBEHHbIX
3anpocos).

3.4.2. [omkHoCTHoe nuuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBELOMCTBEHHbIX 3anpocoB, (POPMUPYET U HanpasrnsieT B ANIEKTPOHHON dhopme
NOCpeAcTBOM CUCTEMbl MEXBELOMCTBEHHOIO 3NEKTPOHHOro B3aumoAeWucTBus (npu
OTCYTCTBMM TEXHWYECKOW BO3MOXHOCTU — WHbIMM crnocobamu) 3anpockl O
NPpeaocTaBneHnn  OOKYMEHTOB M CBEAEHWIA, NpedyCMOTPEHHbIX  MYHKTOM
2.6.1aAMUHUCTPATUBHOIO pernameHTa.

AAMVHMCTPaTUBHbIE MpoUEAypbl, yCTaHaBNMBAEMble HaCTOSLUMM MYHKTOM,
BbINOJSIHAIOTCA B I€Hb NPUHATUA 3asiBIEHUSHA PACCMOTPEHME.

PesynbTatamMy BLINOMHEHWUS AAMUHUCTPATUBHLIX MPOLEAYP SIBASIIOTCS:
HanpasneHHble B oOpraHbl Bnactu W (Mnv) NoABELOMCTBEHHblIE OpraHam BnacTu
opraHusauum 3anpocki.

3.4.3. CneunanucTtbl MOCTaBLUMKOB [aHHbIX HAa OCHOBAHWM  3anpoOCOoB,
MOCTYNUBLLMX Yepes CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOro B3auMOAEWCTBUS,
NpeaocTaBnAlT 3anpalinBaemMble [OKYMEHTbl (MHOpMaUUo) Wnu HanpasnswT
yBEAOMIEHUss 06 OTCYTCTBMM OOKYMEHTa U (Unun) MHOpMaummn, HeobXxoauMbIX Ans
npeaocTaBneHns MyHuuunanbHou ycnyru (qanee — ysegomMneHne ob otkase).

AOMUHUCTPaTVBHbLIE NpOLEAypbl, YCTaHABMWBAEMbIE HACTOALUMM MYHKTOM,
BbIMOMHAOTCA B TEYEHUE Tpex AHEel CO AHA MNOCTYMNNEHUs MEXBEeLOMCTBEHHOIO
3anpoca B opraH uUnu opraHusauuio, nNpefocTaBnaloWmne AOKyMEHT U UHOpMaLUIO,
€CNN UHble CPOKU MOArOTOBKM W HanpaBrieHUsi OTBETA Ha MEXBEOOMCTBEHHbIV
3anpoc He ycTaHOBNEHbl deaepasnibHbIMA  3aKOHaMW, NPaBOBbLIMA  aKTaMu
lNpasutenbcTBa Poccuiickoii ®efepaLumm UM NPUHSTHIMU B COOTBETCTBUM  C
efepanbHbIMA - 3aKOHAMU  HOPMAaTUBHLIMU  NPaBOBLIMKA  aKTamu Pecny6nuku
TaTapcTaH.
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Pesynbtatamu  BbINONMHEHUS aAMUHWCTPATMBHLIX NpouUeayp SBMSIOTCS:
AOKYMEHTbI (cBeAeHus), HeobxoauMmble [ANsi MNpefoCcTaBreHNs MyHWLMMAnbHOM
ycnyru, nubo yeefomnenue o6 oTkase, HanpaBrieHHbIE LOMHKHOCTHOMY RuLY,
OTBETCTBEHHOMY 3a HanpaBlieHe MEeXBELOMCTBEHHbIX 3aNpOCOoB.

3.44. [omkHocTHoe nvuo, OTBETCTBEHHOE 3a HanpaeneHue
MEXBEOMCTBEHHbIX 3aMNpOCOB:

nony4aeTr  3anpawuMBaemMble  4epe3  CUCTEMY  MEXBEOOMCTBEHHOro
SMEeKTPOHHOro  B3aMMOLENCTBUA [OOKYMEHTbl (CBefdeHus)), Heobxoaumble Ans
NpefocTaBneHns MyHuuunanbHOW ycnyru, nubo ysegomneHue o6 oTkase npu
OTCYTCTBUM OOKYMEHTa U (Mnn) nHopmauuu;

npu HanMyuu OCHOBaHUH, npenycMoTPEHHbIX NMYHKTOM 2.7.1
aAMWHUCTPaTUBHOMO pernaMmeHTa, noarotasBnuBaeT NPOEKT pelueHuss o6 oTkase B
npueme AoKYMEHTOB, HEOOXOANMBIX AN NPeAoCTaBNEHNst MyHULUNANbHO YCRyri.

MpoekT pelseHns o6 oTkasze B npueme [LOKYMEHTOB, HEOBXOAWMbIX AN
NPEAOCTaBNeHNsA MyHULMNAnbHOW ycrnyru, ¢ ykasaHuem npuyunH oTkasa (B cnydae,
€CNn  OCHOBaHWA [AnsA oOTKkasa B MpUeMe [OOKYMEHTOB, HeobXxoaumbiX Ans
NPeAoCTaBnNeHnss MyHULMNanbHOW yCnyri, cBsdaHbl C HAPYLLUEHUEM YCTAHOBIEHHbIX
TpeboBaHWi K TakuM AOKYMEHTaM, OCHOBAHUSI AN OTkasa B NMpUeme [OKYMEHTOB
AOMXHbI cofAepxaTb UH(OPMaLUIO O HaUMEHOBaHWU [OKYMEHTOB (MHdopmauumu,
CBE[IeHWI1), KOTOpble He npefCcTaBrneHbl, COAEpXaT HedOCTOBEepHble W  (1nw)
NPOTUBOpEYMBbIE  CBEAEHUS, O(OPMNEHbl C HapyLUEHUWEM YCTAHOBMEHHbIX
TpeboBaHWi), HanpaBnseTcs Ha COrMacoBaHUE B YCTAHOBMNEHHOM nopsake
NOCPeACTBOM CUCTEMbI 3NTEKTPOHHOrO AOKYMEHToo6opoTa.

CornacosaHue npoekta pelueHuss o6 OTKase B nNpueme [OKYMEHTOB,
HeoOXOAUMBIX ANA NPEAOoCTaBNEeHUs MyHWLMNAnbHOW YCRyri, OCYLUECTBRSIETCS B
nopsake, npeycMOTPeHHOM NyHKToM 3.5.3a4MUHUCTPATUBHOIO pernameHTa.

AOMUHNCTPaTUBHbIE NpoLenypbl, yCTaHaBrMBaeMble HACTOSILLMM MYHKTOM,
BbINOJTHAIOTCA B A€Hb NOMy4YeHUs CBEAEHWUIA NO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbtatamMu BbINONHEHWUS  aAMWHUCTPATUBHbIX npoueayp SBRSIOTCA:
AOKYMEHTbl (CBeAeHus)), HeobxoAuMble ANs NPefoCTaBREHUs MyHULMNanbHOM
ycnyru, npoekT pelueHus o6 oTkase B npueme OOKYMEHTOB, HeobXoaumbiX AnS
npefocTaBneHns MyHULUMNanbHon ycnyru.

3.4.5. WcnonHeHne  npouenyp, yKasaHHbIX B nyHkrax  3.4.2,
3.4.4aMUHACTPATUBHOIO pEerflaMeHTa, Mpu Hanuyuu TEXHUYECKON BO3MOXHOCTM
ocyLlecTBnsAeTcs B aBTOMaTU4EeCKOM pexvume c ncnonb3oBaHMeM
aBTOMaTU3UPOBAHHOW MH(POPMALIMOHHON CUCTEMbI, NPeAHa3HA4YEeHHON AA OKa3aHUs
FOCYAAPCTBEHHbLIX M MYHULMNANbHbLIX yCyr, B TOM Y1CNe C MOMEHTa perucrpauuu
3asABIEHUA B COOTBETCTBUM C NYHKTOM 2.13 aAMUHUCTPATUBHOIO pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHNS aAMUHUCTPATUBHBIX npoueayp,
yKkasaHHbIX B NMyHKTe 3.4 afMUHUCTPATMBHOIO pernaMeHTa, CoCTaBnseT Tpu pabounx
OHS.

3.5. MNoproToeka pesynbTaTa MyHULMNANLHON YCNyru

3.5.1. OcHoBaHvWeM Hayana BbINOMHEHWUS aAMUHUCTPATUBHOIA npoueaypsbl
ABMAGTCA NOCTYNneHne OT AOSMKHOCTHOrO Nnunua, OTBETCTBEHHONO 3a HanpaBneHue
MEXBEAOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBeAeHuil), Heobxoaumblx Ans
npeaocTaBneHns MyHUUMNanbHOM yCryru.

HOMKHOCTHBIM NULOM, OTBETCTBEHHBLIM 33 BbIMOMHEHWE agMUHUCTPaTUBHOM
npouenypbl, SABNSAETCA 3aMecTUTens pykoBogutena Wcnonkoma (nanee -
AOIMKHOCTHOE nNULIO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa NpefoCcTaBneHUs
MyHULMNaNbHOW yCryru).
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3.5.2. [lomkHOCTHOe nULO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTta
npefoCcTaBneHns MyHULMNanbHOW YCryru:

paccmaTpuBaeT chOpMMPOBaHHbLIA KOMMIEKT 4OKYMEHTOB, HEOBXOAUMbBIX NS
NnpPefoCTaBnNeHns MyHULMNanbHOW YCnyru;

NpU BbISIBNEHUM OCHOBAHWW ANSi OTKasa B NPEAOCTaBMNEHUM MYHULMNANbHOM
ycnyrv,  yKasaHHbiXx B NyHKTe 2.8.2 agMUHUCTPATUBHOIO  pernaMmeHTa,
noAroTaBnuBaeT NPOEKT pelleHusa o0 oTkase B NpefoCTaBNeHUUM MyHULMNanbHOW
ycnyru;

B Cny4Yae OTCyTCTBMS OCHOBaHWW [nA  OTKasa B NpenocTaBreHun
MYHULMNANbHOW YCNyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMWUHUCTPATMBHOTO
pernameHTa, no wuTtoraMm pacCMOTPEHUss [OOKYMEHTOB, Heobxoaumbix Ans
NPEAOCTaBNEHNA MyHULMNanNbHOW YCnyr, noarotaBnMBaeT MNPOEKT pesynbraTa
NPeAoCTaBneHns MyHULUNanbHOW ycrnyru B COOTBETCTBUM C nognyHktamu 1 — 3
NyHKTa 2.3.1 afMUHUCTPATUBHOIO pernameHTa;

HanpaensAeT  MOArOTOBMEHHbIW  MPOEKT pesynbTata NpPeAoCTaBMNeHUs
MYHULMNAanbHOI YCNnyru Ha cornacoBaHue B yCTaHOBMEHHOM MopsAKe NOCPEACTBOM
CUCTEMbI INEKTPOHHOIO JOKYMEHToobopoTa.

AQMUHUCTPaATUBHBIE NpoLieflypbl, yCTaHaBNWBaeMble HACTOALUMM MYyHKTOM,
BbIMOMHAKTCA B Te4YeHNe ogHoro paboyero gHs.

PesynbTatamMusbIiNONHeHUs agMUHNCTPATUBHBLIX NpoLeyp ABASIOTCS: NpoeKkT
pelleHns ob oTkase B NpefoCTaBNEHUN MyHULMNANBHON YCIYT1, CNIPaBKy (BbINUCKM).

3.5.3. CornacosaHue u nognucaHve npoekTa pesynbTaTta npepocTaBneHus

MyHWUMNaneHOW ycnyrn (panee — MpoeKTbl [OKYMEHTOB) OCYLLECTBNSETCS
pykosoauTtenem Ucnonkoma.
MNoaroToBneHHble NPOeKTbl  [OKYMEHTOB, UMerLne  3amevaHus,

BO3BpaLLalTcs Ha AopaboTky nuly, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa
MyHULMNanbHoi ycnyru. [locne ycTpaHeHWs 3amMeuvaHuil NPOoeKTbl [AOKYMEHTOB
NMOBTOPHO NepefaTca Afs COornacoBaHUS U NOANUCaAHUS.

Pykosoautens Wcnonkoma npu paccMOTPeHWM NpPOEKTOB AOKYMEHTOB
npoeepsieT cobnioaeHne agMUHUCTPATUBHOMO perfiaMeHTa AOMMKHOCTHBIMU NLamu
Wcnonkoma B 4acT CpOKOB BbINOSHEHMS aOMUHUCTPaTUBHBLIX npoueayp, ux
NOCNefoBaTENbHOCTU U MONMHOTLI, HaNMUYMs COrnacoBaHWUi  YNOMHOMOYEHHbIX
AOIMKHOCTHbIX NLy Micnonkoma B cucteme 3aneKTpoHHOro AokyMeHToobopoTa.

B cnyyae BbifiBNeHWst HapylweHwWiAi B 4acTM CPOKOB  BbIMOMHEHUS
afAMVHUCTPaTMBHbLIX NpoLeayp, Ux NocneaoBaTenbHOCTM U NONHOTHI PykosBoauTens
Wcnomnkoma wHUUMMpYET npuBrieYeHne K OTBETCTBEHHOCTU UL, AOMYCTUBLLMX
HapyLleHns, B COOTBETCTBUU C NYHKTOM 4.3 afjMUHUCTPATUBHOIO pernamMeHTa.

AAMWUHWCTPaTUBHbIE NPOLEAYPbI, YCTAHABMMBAEMble HACTOSLUMM MYHKTOM,
BbINMONHAKTCA B Te4EHME ogHOro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHLIX NpoLEesyp SBASIOTCS:
peleHne o6 oTkase B npueme [OKYMEHTOB HEOBXOAMMBLIX ANS NPEAOCTABMNEHUS
MyHULMNanbHOW ycnyru, pelleHne o6 oTkase B NpeaocTaBneHu MyHULMNANbHOV
ycnyru, cnpaska (Bbinucka).

3.54. WcnonHeHne npoueayp, yKa3aHHbIX B nyHkTax3.5.2,
3.5.3.aAMUHNCTPATUBHOMO pernameHTa, Npu HamUuUU TEXHUYECKONH BO3MOXHOCTM
ocyLecTBnsieTcs B aBTOMaTU4YECKOM pexume c ncnonb3oBaHMEM

aBTOMaTVI3I/IDOBaHHOl7I I/IHd)OpMaLWIOHHOVI CUCTEMBbI, npe,qHasHaquHoﬁ AnA oKkasaHusA
roCyaapCTBEHHbIX U MyHULMNAanNbHbIX YCNYT.

MakcumanbHbI CPOK BbIMONMTHEHUA aAMUHUCTPATUBHbIX npouenyp, ykasaHHbIX
B NyHKTE 3.5.a0MUHUCTPATUBHOTO PernameHTa, CocTaBnsaeT OAuH pabounii feHs.
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3.6. Bolgaya (HanpasneHve) sasBuUTENto pe3ynbTata MyHULMNAanbHON Yenyri

3.6.1. OcHoBaHveM Havana BbINOMHEHWUSI ALMWHUCTPATUBHOW NpoLeaypbl
ABNAETCA MNOJNyYeHNEe [OOMMKHOCTHbIM FULOM, OTBETCTBEHHbIM 3a BbINOMHEHWE
aAMUHUCTPaATMBHOW npoueaypbl, AOKYMEHTA, MOATBEPXAAIOLLEro npeaocTaBneHue
MYHULMNAnbHOW yCryru.

FAOMKHOCTHBLIM NNLIOM, OTBETCTBEHHLIM 3@ BbINOMHEHNE aAMUHUCTPATUBHOIA
npoueaypbl, sABNSeTCA 3aMecTuTenb pykosoautens Wcnonkoma (nanee -
AOIHKHOCTHOE NNL0, OTBETCTBEHHOE 3a BblAavy (HanpaBneHue) JOKYMEHTOB).

3.6.2. [domxHOCTHOe nuLUO, OTBETCTBEHHOE 33 Bblgayy (HanpasneHue)
AOKYMEHTOB:

obecneuvBaeT peructpauMio ¥ BHECEHME CBEAEHUA O pesynbTaTe
NPefoCTaBneHns MyHULUMNanbHOW yCnyru B NOACUCTEMY BEAEHUS AOKYMEHTaLuu
aBTOMaTU3UPOBAHHOW MH(POPMALIMOHHON CUCTEMBI, NPEeAHa3HAYEHHON ANA OKa3aHUs
FOCYAAPCTBEHHbIX U MyHULMNAMNbHbIX YCIYT;

u3BellaeT 3asBuTEnsA (ero npeacraBuTensl) cnocoboM, yKasaHHbIM B
3asiBNEeHUN, O pesynbTate npeaoCTaBleHUs MyHULMNAanbHOW ycnyru U o
BO3MOXHOCTU MOMy4YeHWA pesynbTata NpefocTaBneHnss MyHUUMnanbHOW ycnyru B
WUcnonkome nnu 8 ML,

WcnonHeHwne npoueaypnpuv Hanu4Mm  TEXHU4YeCKow BO3MOXHOCTHU
ocyLlecTBnsieTcs B aBTOMaTU4YECKOM pexume > ncnonb3oBaHMemM
aBTOMaTU3MPOBAHHON MHPOPMAaLMOHHON CUCTEMBI, NPEeAHA3HAYEHHON ANsl OKa3aHUs
rOCYAAPCTBEHHbIX U MYHULIMNAMNbHbIX YCIYT.

AOMUHUCTPaTUBHbIE MPOLeAypbl, YCTAHABIMBAEMbLIE HACTOSLLMM MYyHKTOM,
BbINONTHAIOTCA B TeYeHWe ofHoro paboyero AHA CO AHS NOAMUCAHUSA OOKYMEHTa,
ABnNsoLLerocs pesynbLTatom npefocTaBneHus MYHULMNAaNbHOW ycnyru,
YNONMHOMOY€EHHbIM [OMKHOCTHLIM Nuuomlcnonkoma.

Pesynbtatamu BbINONHEHWUS aLMWUHUCTPATUBHBIX NPOLEAYP SABASIOTCS:
pasmelleHne ceefjieHnit o pesynbTaTe NpeAoCTaBNEHUA MyHULMNANbLHON YCRyr B
WH(OPMALMOHHBIX CUCTEMaX, W3BELUeHWe 3asBuTens (ero npeAcTaBUTENs) o
pesynbTate npefocTaBneHns MyHuUmunansHom ycnyrm u cnocobax ero nosy4YeHus.

3.6.3. Tlopagok Bbigaun (HanpaBnexus) pesynbTaTta nNpefoCTaBNEHUS
MYHULIMNanbHOW yCnyru:

3.6.3.1. Mpu obpalleHnn 3asBUTENS 3a PE3yNnbTAaTOM MyHULMNAMBHOM YCyr
B M®LI, paboTtHuk MOL| BbigaeT 3asButenio pesynbtaT MyHULMNANLHOM ycnyru B
opMe sK3emnnapa SMEKTPOHHOTO [OKYMEHTa Ha OyMmaxHOM Hocutene. [lo
TpeboBaHuIO 3asBUTENs BMECTE C 3K3EMMMAPOM 3MEKTPOHHOrO AOKyMeHTa Ha
BymaxHOM HocuTene emy npefoCTaBMAETCS 3K3EMMNAP SMNEKTPOHHOrO AOKYMEHTa
nyTém ero 3annucu Ha CbEMHbIA HOCUTENb WHGOPMaUUWA UMW  HanpasreHus
SK3emnnapa 3NEeKTPOHHOro AOKYMEHTa Mo 3IeKTPOHHOW NoyTe B agpec 3asBUTENS.
Mpu 3anucu Ha cbeMHbIi HOCUTENb MHOPMALWMK UNKM HaNpaBREHUM 3K3eMnnspa
SNEKTPOHHOro OKyMeHTa, Ha OCHOBE KOTOPOro COCTABMEH 9K3EMMMAP 3MEKTPOHHOro
AOKyMeHTa Ha OyMaXXHOM HocuTene, Mo ANEeKTPOHHOW! MoYTe WAEHTUYHOCTb TaKOro
3K3eMnisipa ANEKTPOHHOro AOKYMEHTA 3K3EMMIIsipy SMEKTPOHHOIO AOKYMEHTa Ha
BymaxkHom HocuTene  3aBepsieTCA  YMNONTHOMOYEHHbIM  COTPYAHUKOM  C
UCMonb3oBaHNEM YCUNEHHOW KBannuLMpoBaHHON aNEKTPOHHOW NOAMUCHK.

AOMUHNCTPaTUBHbIE Mpouefypbl, YCTaHABIMBAEMble HACTOSILUMM MYHKTOM,
BbIMONHAIOTCA B nopagke o4YepegHoCTW, B AeHb NpubbITUA 3asiBUTENsS B CPOKW,
yCTaHOBMEHHbIe pernameHTomM pabotsl ML,

Pe3yanaTaM|/| BbINOJSTHEHNA  aMUHUCTPATUBHbLIX npouenyp HABnqaKTCA:
(hukcauns dakta BbifauM pesyrnbTata NpefoCTaBMEHUst MYHULMNANbHOM YCNyru B
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AUC MOL, pesynbTaT npefocTaBNeHUss MyHUUMNANbLHOM YCRyrk, BblOaHHbIN
3aaBUTEn!Io.

3.6.3.2. lNpwu obpalyeHun 3asBUTENs 3a pesynbTaToM MyHULMNANbHOW YCryru
Yepes PecnybnukaHckuii noptan 3asBATENO B NU4YHbI KabWHET aBTOMaTU4YeCKu
HanpaBnAeTCA dNEKTPOHHbI 00pa3 [AOKyMeHTa, SBMSAOLWErocs pesynbTaTom
npenocTaBneHus MYHMLMNAnbLHOW ycnyru, nognucaHHbIN YyCUINEHHOWN
KBanNMUUMPOBAHHON 3NEKTPOHHOW MOAMUCLID YMNOMHOMOYEHHOrO AOMKHOCTHOTO
nuuyalcnonkoma (Mcnonkomom).

AAMVHUCTPaTUBHbIE MpOLEAypbl, YCTAHABMMBAEMbIE HACTOALUUM MYHKTOM,
BbINONHAIOTCA B A€Hb NOANUCaAHUA [OKYMEHTa, NOATBEPXKAAILEro NpeaocTaBneHune
(0OTkKa3 B  NpeAoCTaBNEeHUM)  MyHULMNANbHOW  YCyrW,  YNOMHOMOYEHHbIM
AOIMKHOCTHbLIM nuLom Mcnonkoma (Mcnonkomom).

Pesynbtatamy  BbINONMHEHUS aAMUHUCTPATUBHLIX MNpoueayp SABNSAIOTCS:
HanpaeneHue (npefocTaBneHne) ¢ ucrnonb3oBaHWeM PecnyGnukaHckoro noprana
3aABUTENIO [OOKYMEHTa, MoATBEepXAalollero npefocTaBrneHne  MyHULMnanbHOM
ycnyru (B TOM 4ucre oTkas B NpefoCTaBIeHnn MyHULMNAnbHOR YCyru).

3.6.3.3. lNpu obpalyeHnn 3asBUTENS 32 Pe3ynbTaToM MyHULMNANbLHON YCryri
B Mcnonkom, [OMXHOCTHOE nULO, OTBETCTBEHHOE 3a Bbigady (HanpasneHue)
AOKYMEHTOB, BblAaeT 3aaABUTEN0  pesynbTaT  MyHuuunanbHoW  ycnyru.lo
TpeboBaHUIO 3asBUTENsA BMECTe C 3K3EMMIAPOM 3MIEKTPOHHOTO [OKYMeHTa Ha
BymaxHom HocuTene emy NpefoCTaBMSAETCS 3K3EMMNAP AMEKTPOHHOrO [OKYMEHTa
nyTéM ero 3anucuM Ha CbEeMHbIA HOCUTENb WHOPMaUMM WKW  HanpaBneHus
3K3emnnsApa aNeKTPOHHOro AOKYMEHTA MO 3NIEKTPOHHOW NoYTe B aApec 3asaBUTENS.

AOMUHUCTPATUBHbIE MNpOLEAypbl, YCTaHaBMMBaEMble HACTOSALUMM MYHKTOM,
OCYLLIeCTBMAOTCA B MNOPAAKE O4YepedHOCTW, B [AeHb nNpubbiTUA 3asBUTEns B
cooTBeTCTBUU C [NpaBunamu BHyTpeHHEro TpyaoBoro pacnopsiaka Mcnonkoma.

PesynbTtaTtoM  BLINOMHEHUS  aAMUHUCTPATMBHLIX NpoUeayp ABMAIOTCS:
ukcauusi dakta Bbigaun pesyrbTata NpPefoCTaBNEHUA MyHULMNANbHOW ycnyri B
aBTOMaTU3NPOBaHHOW MHAOPMALIMOHHOW cucTeMe, NpeaHasHavYeHHo! AN OKa3aHUs
rocyfapCTBEHHbIX U MYHULMNANbHbLIX YCIYT.

3.7. cnpaBneHne TEXHUYECKUX OLLIMBOK

3.7.1. B cnyyae o6HapyXeHWUsi TEXHUYECKOM OwWMBKM B [OKYMEHTE,
ABMSAOLWEeMCs pe3ynbTaToM MYHULUNanbHOW YCnyru, 3asiBUTENb HanpasnseT B
Wcnonkom:

3asiBNeHve o6 wucnpaBneHUM TEXHUYECKoh owwmnbku (npunoxenve Ne5 K
HacTosiLemMy aaMUHUCTPATUBHOMY pPernamMeHTy);

AOKYMEHT, BblAHHbIA 3asABUTENIO KaK pesynbTaT MyHULUNAnbHOW YCnyru, B
KOTOPOM COAEPKUTCA TEXHUYECKas oLIMOKa;

AOKYMEHTbI, UMEIOLLIMe IOPUANYECKYIO CUNY, CBUAETENbLCTBYIOLWME O HANUYUK
TEXHUYECKOM OLLNOKN.

3asBreHve 06 MCNpaBneHNN TEXHUYECKON OLUMGKN B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, ABnAlLWemMcs pes3ynbTaTtoM MyHUUMNanbHOW ycnyru, nopaeTcs
3asBuTENEM (YNOnHOMOYEHHbIM NPeAcTaBUTENEM) NOYTOBLIM OTNPaBieHneM (B TOM
4MUCNeé C MUCMNONb30BaHUEM I3MEKTPOHHOM MoYThl), nNMbo yepes PecnybnukaHckui
noptan nnu MoL].

3.7.2. [omkHOCTHOe nuLUOo, OTBETCTBEHHOE 3a npuemMm [OOKYMEHTOB,
OoCcyllecTBnsAeT npueMm 3asBreHuss 00 UCNpaBneHUn TEXHUYECKOW OoLLnbKM,
PEerucTpupyeTt 3asBneHue ¢ NPUIIOXKEHHBIMXW  NOKYMEHTaMW W NepefaeTr ux
AOIMKHOCTHOMY NULly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.
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AOMVHUCTPaTUBHbIE NpOLieAlypbl, YCTaHABMMBAEMbIE HACTOSLMM MYHKTOM,
BbINOMHAKOTCA B Te4eHWe ofgHoro paboyero gHs ¢ AaTtbl peErucTpauvmn 3asBreHus.

PesynbTatamMmy BbINONHEHWs aAMUHUCTPATUBHLIX NpoUeAyp SBMSIOTCS:
MPUHATOE W 3aperucTpupoBaHHOE 3asiBfeHWe, HanpaBneHHOe Ha pPacCMOTpeHUe
AOMKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [omkHocTHoe nuUoO, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB,
paccMaTpuBaeT [OKYMEHTbl W B LENsAX BHECEeHWUS WCNpaBneHWd B [OOKYMEHT,
ABnAKLWMAcA pesynbTaTom npenocraBneHns MYHULMNanbHON ycnyru,
ocylwiecTBnsAeT npoueaypbl, NPEeAyCMOTPEHHble MyHKTOM 3.5agMUHUCTPaTUBHOIO
pernaMeHTa, n BbifaeT WCNPaBNEHHbIi LOKYMEHT 3asBuTento (YnornHOMOYEeHHOMY
NPeACTaBUTENIO) NIUYHO MOA POCMUCH C UILATUEM Y 3asBUTENs (YNOMHOMOYEHHOrO
NPeAcTaBuTEnNsl) opurMHana [OKyMEeHTa, B KOTOPOM COAEPXUTCH TexXHUYeckas
OWWbKa, wunu HanpaBnsieT B aApec 3asBUTENs MOYTOBbLIM oTnpasBneHnem
(NocpencTBoOM SMEKTPOHHOM NOYTHI) MUCHMO O BO3MOXHOCTU nony4yeHuss AOKyMeHTa
Npu npegocTasneHnn B Micnonkom opuriHana [OKYMEHTa, B KOTOPOM COAEPXMUTCS
TEXHU4YecKasn owwmnbka.

AAMVWHUCTPaATUBHBIE NpOLieAlypbl, YCTaHABIMBAEMbIE HACTOSILLMUM MYHKTOM,
BbINONHATCA B TevyeHWe ABYX pabounx AHel nocrne obHapy>XEHUs TEeXHUYECKON
OWMOBKM WNU  nonyYeHuss oT nboro 3aMHTEPEeCOBaHHOrO nWLUa 3asBEHUs O
AonyLieHHon oumnbke.

PesynbTatamMu BbINOMHEHWs aAMUHUCTPATUBHLIX NPOLEAYP SIBMSIOTCS:
BblAAHHbIN (HanpaBneHHbI) 3asABUTENIO AOKYMEHT.

4. MNopsifok 1 hopMbl KOHTPOISA 3a NpefoCTaBNeHNEM MyHULMNAMbHOIA ycnyru

4.1. Nopsanok ocyLLecTBNEHUs TEKYLLEro KOHTPONSA 3a COBMIOAEHUEM W UCMOSTHEHEM
OTBETCTBEHHbLIMU AO/MKHOCTHLIMU NMULIAMU MOMOXEHUN aAMUHUCTPATUBHOIO
pernameHTa u MHbIX HOPMaTUBHLIX NPABOBbIX AKTOB, YCTaHaBNUBaOLWMX TpeboBaHMUs
K NPeAoCTaBNeHNI0O MyHULMUNanbHOM yCnyru, a Takke NPUHATUEM UMW PeLLEHN

KoHTponb 3a nonHoToll M Ka4yecTBOM npefoCTaBNEHUS MyHULMNANbHON
ycnyru BknioyaeT B cebs BbIABNEHWE U yCTpaHEHWe HapyLUeHuWii npas 3asBuTenei,
npoBedeHvne npoBepok cobriogeHus npoueayp NPefoCTaBeHUst MYHULMMANbHON
ycnyru, NnoAroToBKy peLleHuit Ha aeircTeus (6e3neiicTBue) AOMKHOCTHLIX NNLL opraHa
MECTHOro camoynpasneHus.

dopmMamMu  KOHTpons 3a COGMIOLEHWEM WCMONHEHNA afMUHUCTPATUBHBIX
npoueayp SABNAKTCA:

1) npoBepka n cornacoBaHue NPOEKTOB [LOKYMEHTOB MO NPEeAoCTaBMEHUIO
MyHULMNanbLHOW ycnyru;

2) NpOBOAMMBIE B YCTAHOBMEHHOM  MOpSAKE  MPOBEPKN  BEAEHUS
[enonponsBoACTBa;

3) NnpoBefeHWe B  yCTAHOBIIEHHOM MOPSiAKE  KOHTPOSIbHLIX  MPOBEPOK
cobnioaeHusi npoueayp NpeaocTaBneHust MyHULUNansHON YCRyTy.

B uenax Tekyllero KOHTPONA WCMOMb3YIOTCA CBEAEHUS, WMEIoLUMecs B
3MEKTPOHHOW Oase AaHHbIX, cnyxebHasi KoppecnoHAEeHUWs, YCTHas U NUCbMEHHas
nHpopmayusn OOIMKHOCTHbIX nuu, OCYLLECTBIALNX BbIMNONHEHNE
aAMUWHUCTPATUBHBIX MPOLIEAYP, XXypHanbl yyeTa COOTBETCTBYHOLUMX LOKYMEHTOB U
apyrue csefeHus.

Ana  ocyuwlecTeneHuss KOHTPONsi 3a COBEPLUEHUEM  OEWCTBWIA npu
NPEAOCTABNEHUN MYHULMNANBHOW YCNYr U MPUHATUN PELLEHUIA PYKOBOAUTENIO
OpraHa MECTHOro camMoynpaBrfieHUsi MNPeACcTaBnsAlTCA CnpaBkM O pesynbTaTtax
npeaocTaBneHns MyHULMNansHOM YCnyru.
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O cnyyasx v npuyMHax HapyLieHWs CpOKOB, NOCNEAOBATENBHOCTU W
coAepXaHuss afMUHUCTPaTUBHbLIX MPOLEAYP A[O/MKHOCTHbIE NULUA HEeMeAneHHO
WHOPMUPYIOT PYKOBOAUTENS OpraHa, NPefoCTaBNSIOLEro MyHULMNANLHYIO YCIyTY,
a TaiKe NpeAnpUHUMAIOT CPOYHbLIE MEPbI MO YCTPAHEHUIO HAPYLLIEHWA.

Tekywmin KoHTponb 3a cobGniogeHMeM nocnenoBaTeNbHOCTU OENCTBUN,
ONpeneneHHbIX  aAMUHUCTPaTUBHBLIMU  npouedypaMu NO  MPeaoCTaBMEHUIo
MyHWUMNAnbLHOW  ycryru,  OCYLIeCTBNSIETCA  3aMecTUTenemM  PyKOBOAWTENS
Wcnonkoma, oTBETCTBEHHBIM 3a oOpraHusaumio paBoTbl MO MPEAOCTABMNEHMIO
MYHULMNanbHOW ycnyru.

lNepeyeHb AOMKHOCTHBIX IWL, OCYLUECTBRAIOWMX TeKYLUMiA  KOHTPOSb,
ycTaHaBnmBaeTcs nonoxeHuamu ob Vicnonkome u JOMKHOCTHLIM pernaMeHToM.

4.2. MNopsaaok u NnepuoanYHOCTL OCYLLIECTBIIEHUS NNAHOBbIX
Y BHEMMaHOBbIX NPOBEPOK MOMHOTLI U KAYecTBa NpeAoCTaBneHns
MYHULMNANbLHOW ycnyru, B TOM Y1cne nopsifok U hopMbl KOHTPOISA 3a NOMNHOTO
 Ka4eCTBOM NMpefOCTaBNEHUA MyHULMNANbLHOR yCnyru

4.2.1. KoHTpork 3a NOMHOTOMN 1 Ka4ecTBOM NpefoCTaBNeHus MyHULMNanbHON
ycnyru ocyulectenseTtcsa B oopmax:

1) npoBefeHWs NpoBepoK;

2) paccmoTpeHus xanob 3asBuTenel Ha AencTBus (6bespelicTBue)
Wcnorkoma, a Takke UX AOMKHOCTHBLIX ML, MyHULMNANbHbIX cnyxatyux.

4.22. B uensax OCYLUECTBMNEHUS KOHTPOMS 3a MOSMHOTON M KavyecTBOM
NPenoCTaBNeHNA MyHULMNanbHOW YCryrn NPOBOASTCS MMaHOBble U BHEMSAHOBbIE
nposepkn. [lopsgok ¥ NEepMOAWYHOCTb OCYLLECTBREHUA NNaHOBbIX NpoBEpPOK
ycTaHaBnueaetca nnaHom pabotel  Mcnonkoma. [pu  npoeepke  moryT
paccmaTpuBaTbCA BCE BOMPOCHI, CBA3@HHbIE C NpPefoCTaBlIEHUEM MYHULMNANbHON
ycnyrn  (KOMMIEKCHble NPOBEPKW), WU  OTHAENbHbIA BOMPOC, CBA3AHHBIA C
NPeAocTaBneHMeM MyHuUMnanbHOW ycnyru (TemaTtudeckue nposepku). [Mposepka
TaKKE MOXEeT NPOBOAUTLCA MO KOHKPETHOW Xanobe 3assuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCSA B CBS3N C NPOBEPKOWN YCTpaHeHUs
PaHee BbIABNEHHbIX HapylWeHWW afMUHUCTPATUBHOIO pernaMeHTa, a Takke B
cny4ae nonyyeHus xanob sassutenen Ha aeicteus (Gespeiictene) Mcnonkoma, a
TaKKe UX AOMKHOCTHBIX NNL, MYHULMNANbHbIX CRY>KaLLuUX.

4.2.4. PesynbTaTbl NpoBepku OQOPMAAIOTCS B BUAE akTa NnpoBepKU, B
KOTOPOM  yKasblBalOTCA BbISIBIEHHbIE HEAOCTaTKM W NPEANnoOXeHWss no  ux
yCTpaHeHuto.

4.3. OTBETCTBEHHOCTb AOHKHOCTHBIX J1L OpraHa, NpefoCTaBNSIoOLEro
MyHALMNanbHyio ycnyry, 3a pelueHus u geicrsus (6espenctene), npuHUMaemblie
(ocyLlecTBrsemMbIe) UMK B XOA€ NPEAOCTaBNEHUS MYyHULIMNANBHOI ycnyru

Mo pesynbTatam nposegeHHbIX NMPOBEpPOK B Criy4ae BbIABNEHUSA HapyLUEHWUI
npas 3asiBUTENENW BUHOBHbIE INWLUA MNPUBMNEKAIOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUU C 3akOHoAaTeNnbCTBOM Poccuiickon depepauun.

PykoBoautens Mcnonkoma HeceT OTBETCTBEHHOCTb 3a HecBoeBpeMeHHoe
paccMoTpeHue 3asaBneHu.

Pykosogutens (3amecTtuTens pykoBoauTens) Mcnonkoma HeceT
OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOe W (MNKU) HeHaanexallee BbINONHEHNE
AAMWHNCTPATUBHLIX [OEACTBUIA, YKasaHHbIX B pasfene 3 aAMUHUCTPATUBHOIO
pernameHTa.
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HomKHOCTHbIE NWUa M WHble MyHWLMNanbHbIE CryXaljue 3a peLUeHUs W
Aevcteua  (6GespeiicTeue), npuHMMaemble  (ocyllecTBnsieMble) B Xode
npeaocTaBneHns  MyHWUMNanbHOW  yCryru,  HEecyT  OTBETCTBEHHOCTb B
YCTaHOBNEHHOM 3aKOHOAaTeNbCTBOM MOPSAAKE.

4.4. MNonoxeHnus, xapaktepuaylome TpeboBaHuUs K nopsiAiky U oopMam KOHTPOrs 3a
npeaocTaBneHnemM MyHuumMnanbHOW YCryru, B TOM YUCIE CO CTOPOHbI rpa)aaH, ux
obbeauHeHUn n opraHusaunin

KoHTponk 3a npepocTaBneHMeM MyHWUMNANBHOW YCRYrM CO  CTOPOHbI
rpaxaaH, wux oObeAVMHEHUA W OpraHU3auWii, OCYLLECTBMSETCA MOCPEACTBOM
OTKPBITOCTU AE€ATENbHOCTN OpraHa MECTHOrO caMoynpaBneHusi Npy NPeaocTaBneHnm
MyHULMNANbHOW  yCryrv, NOMyYEHUS MOSIHOW, aKTyanbHOW U [JOCTOBEPHOW
WHbopMaLMK O MopsiAKe NPefOCTaBEHNs MyHULMNAnbHOM yCcnyru u BO3MOXHOCTU
pocynebHoro paccmoTpeHus obpalleHunii (xanob) B npouecce npegocTasneHns
MyHULUMNanbHOR ycnyru.

5. flocynebHblii (BHecynebHbIN) nopsaok o6xanoBaHUs peLLEHWii U AeACTBIN
(BespeiicTBuA) opraHa, NpeaocTaBNAIOLLErO MYHALMNANbHYO yCnyry,
MHOTO(YHKLIMOHAMNBHOTO LIeHTPa NPefoCTaBMNeHNs rocyAapCTBEHHBIX U
MyHULUUNaNbHbIX YCNyr, opraHu3aLum, ykasaHHbix B Yactu 1.1 ctatbu 16
®epnepanbHoro 3akoHa Ne210-d3, a Takoke Ux JOMKHOCTHBIX ML, MYHULMNanbHbIX
cnyxatiux, paboTHUKOB

5.1. 3asBuTEnn umeloT npaBo Ha obxanosaHuwe B AoCyAeGHOM nopsgke
pelleHuii u aencteuin (6esneicTens) opraHa, NpeaoCTaBNAOLEro MYHULMUNANbHYO
ycnyry, ROIKHOCTHOrO nuua opraHa, NpefoCTaBsoLEro MyHULMNANbHYO YCryry,
MyHULMNANbHOro  cnyxawlero, pykoBOAWUTENst opraHa, NpefoCTaBsIOLLEro
MYyHULMNanbHYO ycnyry, MHOrOYHKLNOHANbLHOIo LUeHTpa, paboTHuka
MHOTOCOYHKLIMOHANLHOTO  LIEHTPa, OpraHusauuii, NpeayCMOTPEHHbIX YacTbio 1.1
cratbu 16 ®efepansHoro sakoHa Ne 210-®3, a Taike ux paboTHUKOB.

3asiBuTEeNnL MOXeT obpaTuTbCcs C xanoboil, B TOM 4ucre B cneayrowmx
cnyvasx:

1) HapyweHue cpoka perucTpauum 3anpoca O NpPEAOCTABIEHWN
MyHULMNaneHoIA ycnyru, 3anpoca, ykasaHHoOro B cratbe 15.1 ®enepanbHOro 3akoHa
Ne 210-93;

2) HapyLLeHne cpoka NpefoCTaBneHUs MyHULMNanLHoii ycnyru. B yKkaszaHHOM
cnydae pocynebHoe (BHecynebHoe) obkaroBaHue 3asBUTENEM pPEeLLEHWd |
OencTBun (6espelicTBuA) MHOroyHKLNUOHaNLHOro LeHTpa, paboTHuka
MHOroYHKLNOHaNbHOro LUeHTpa BO3MOXHO B cnydvae, ecnu Ha
MHOTOCOYHKUMOHANbHBIA LIEHTP, pelleHus u AeicTeus (6espeiicTeue) KoToporo
obxanyloTcs, BO3MoXeHa (YHKUMS MO  NPefoCTaBMEHMIO COOTBETCTBYHOLLMNX
MyHULMUNanbHbIX ycnyr B NONHOM obbeme B nopsigke, onpeaeneHHoM 4Yactblo 1.3
cTatbu 16 ®epepanbHoro 3akoHa Ne 210-93:

3) TpeboBaHue y 3asBUTEns [OKYMEHTOB WUnM WHdopMauuu nm6o
OCyLLECTBNEeHNA [edCTBUW, NpeACTaBneHMe WNM OCYLLEeCTBIIEHME KOTOPbIX He
npeayCcMOTPpEHO HOpMaTMBHLIMA NpaBoBbiMKW aktamu Poccuiickort deaepauuum,
HOpMaTMBHbBIMU NpasoBbiMU akTamu PecnyGnuku TartapcTtaH, MyHUUMNAanNbHbIMK
NPaBOBbLIMU akTamu AN NPeAoCTaBEeHNss MyHULMNANbHOW YCyru;

4) 0TKa3 B NpUeMe AOKYMEHTOB, npegocTaBnieHne KOTOPbIX NPeaycMOTPEHO
HOPMaTUBHLIMA NpaBoBbIMM akTamu Poccuiickoii depepauun, HOPMATUBHLIMU
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NpaBoBbIMK akTamn Pecnybnuku TaTapctaH, MyHULMNAMbHLIMW NMPaBOBLIMU aKTaMu
ANA NpefocTaBneHnss MyHULMNanbHOM YCIyru, y 3asBUTENS;

5) 0TKas B NPeAOCTABNEHUN MyHULMNANBHOM yCcrnyru, ecnu oCHOBaHUs OTKasa
He npeaycMoTpeHbl heaepanbHbIMU 3aKOHAMU M NPUHATLIMA B COOTBETCTBUM C
HAMW  MHBIMW  HOpPMAaTMBHBIMM NpaBoBbIMKM akTamu Poccuiickoin  depepaumu,
3aKOHaMi 1 MHbIMWU HOPMaTMBHBLIMKU NpaBoBbIMKM akTamu Pecnybnuku TaTapcTaH,
MyHALUMNAanbHbIMM - NpaBoBbIMKM ~ akTamu. B ykasaHHOM cnyyae pgocyaebHoe
(BHecynebHoe) obxanoBaHve 3asiBUTENEM peweHnn n pencteuin (6esnencTeus)
MHOTO(YHKLIMOHANBHOMO  UeHTpa, paboTHMKA MHOTOGYHKLIMOHANBHOMO LUeHTpa
BO3MOXHO B Criy4ae, ecnvM Ha MHOTOYHKLMOHanNbHbIA LEHTP, PELLeHUs U AeWCTBUS
(BespeicTune) kotoporo obxanyloTcs, BO3NOXeHa (YHKUMSA no npenocTraBneHunto
COOTBETCTBYIOLLMX MYHMUMNAnNbHLIX ycrlyr B nofHOM o6bemMe B nopsake,
onpeaeneHHom Yactbto 1.3 cratbu 16 PepnepansHoro 3akoHa Ne 210-93;

6) 3atpeGoBaHue c 3asBUTENA NpW NpefOCTaBMEHUM MYHULMNanNbHOW ycnyru
nnatel, He NpPeaycCMOTPEHHOW HOpMaTWBHLIMU MNPaBOBbIMKW akTamu Poccuiickoit
denepaunn, HOPMAaTMBHBIMM  NPABOBLIMUA  AKTAMM Pecnybnukn TatapcraH,
MYHULMNaNbHbIMU NPABOBbLIMU aKTamu;

7) oTkas opraHa, npeaocTaBnsioLLIero MYHULMNANbHYIO YCNyry, AOMMKHOCTHOMO
fvuya opraHa, NpeaocTaBnALIEro MyHUUMNANbHYIO YCyry, MHOrOMYHKLNOHANbHOro
LeHTpa, paboTHuka MHOroyHKLMOHANbHOro LUeHTpa, opraHusauun,
MPEeAYyCMOTpeHHbIX YacTblo 1.1 ctaThn 16 PepepansHoro 3akoHa Ne 210-03, unu mx
PabOTHUKOB B WCMPABMNEHWUN AOMYLLEHHLIX UMW ONEYaToK W OLIMOOK B BblAaHHbIX B
Pe3ynbTaTe NpeaocTaBneHns MyHULMNanbHoW ycnyr AoKkyMeHTax nubo HapylueHune
YCTAHOBNEHHOro Cpoka Takux ucnpasneHui. B ykasaHHoOM cnyyae pocypebHoe
(BHecynebHoe) obxarnoBaHue 3asBUTENEM pELUEHUA U Aevcteuin (bespeicTeus)
MHOTO(YHKLIMOHANBHOTO  LeHTpa, paboTHMKA MHOTOGYHKLMOHANBHOMO LeHTpa
BO3MOXHO B criy4ae, ecnv Ha MHOrOYHKLMOHamNbHbI LEHTP, peLueHnss u AeicTBUs
(BespeiicTene) KOTOpPOro oGXanyloTcs, BO3MNOXeHa dyHKUMA NO npeAocTaBneHuto
COOTBETCTBYIOLUMX ~MyHULMNanbHbLIX yCcryr B MOMHOM oGbeMe B nopsgke,
onpeaeneHHom Yactbto 1.3 ctatbn 16 GepepanbHoro 3akoHa Ne 210-d3:

8) HapyleHue cpoka WNM nopsiaka Bblgadn AOKYMEHTOB MO pesynbTtartam
npeaocTaBneHna MyHULMNanbHON YCnyru;

9) npuocTaHoBNEHUE NpPefoCTaBNEHUA  MyHULMNANbHOM ycnyru, ecnu
OCHOBaHWUsi MPUOCTaHOBMNEHUA He npedycMOTpeHbl deaepanbHbIMU 3aKoHaMU U
MPUHATBIMA B COOTBETCTBUW C HUMU WHBLIMA HOPMATUBHLIMU MNPABOBLIMM aKTamu
Poccuiickoit defepaumn, 3akoHaMu U WHLIMK HOPMaTMBHLIMA NPaBOBbLIMW aKTaMu
Pecny6nukun TatapcraH, MyHWUMNanbHbIMK npaeBoBbiMK akTamu. B ykasaHHOM
cnydae pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLweHnn wn
AencTBui (bespeincTauA) MHOroyHKLNOHaNbLHOro LeHTpa, paboTHuKa
MHOrOyHKLMOHaNbHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTO(PYHKLIMOHASbHBIA LEHTP, pelueHns U LeicTBus (BespenicTBME) KOTOpOro
obxanyloTcsi, BO3MoOXeHa (YHKUMS MO  NPEAOCTABNEHMIO COOTBETCTBYHOLUMNX
MyHUUMNanbeHbIX ycrnyr B NOfHOM obbeme B nopsiake, onpeAerieHHoMm yacTbio 1.3
cratbh 16 ®epepansHoro sakoHa Ne 210-03.

10) TpeGoBaHne y 3asBuTens npu npefocTaBneHUM MYHULMNanNbHOW yCnyru
AOKYMEHTOB UNU UH(OPMALMK, OTCYTCTBUE W (MNIK) HEAOCTOBEPHOCTL KOTOPBIX HE
yKasblBanucb npu nepeoHavanbHOM OTkase B NpUeMe LOKYMEHTOB, HeoBXoaMMbiX
ANnA NpefoCTaBneHus  MyHuuunanbHow ycnyru, nubo B npeaocTaBneHuu
MYHULIMNANbHOW yCnyru, 3a WCKMIOYEHUEM CriyqaeB, NpeayCMOTPEHHbIX NyHKTOM 4
qactm 1 cTatbm 7 OepepanbHoro 3akoHa Ne 210-03. B yKasaHHOM crny4ae
AocynebHoe (BHecypebHoe) obkanoBaHue 3asBuUTeneM peleHnin u OencTeui
(BespeiicTBus) MHOroPyHKLMOHANLHOIO LeHTpa, paboTHuka
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MHOroyHKLNOHaNbHOro LUeHTpa BO3MOXXHO B cnyvae, ecnu Ha
MHOTO(PYHKLMOHANbHBIA LEHTP, PEeLleHns U [elcTBUs (bespeicTBue) KoToporo
obxanyloTcs, BO3NOXeHa (PYHKUMA MO  NPefoCTaBMNEHMIO COOTBETCTBYHOLLNX
MyHULUNanbHbLIX ycnyr B MofiHoM obbeme B nopsgke, onpeaeneHHoMm yacTbio 1.3
cTatbh 16 ®epepanbHoro sakoHa Ne 210-03.

5.2. Xanoba nogaetcs B nNUcbMeHHON hopMe Ha GyMakHOM HocuTene, B
9NEKTPOHHOW chopMe B OpraH, NpPeAOCTaBASIOWMA  MyHULMNANbHYIO ycnyry,
MHOTOCOYHKUMOHANbHBIA LIEHTP NMB0 B COOTBETCTBYIOLMIA opraH rocyaapCTBEeHHOM
BNacTv, ABNAOWWACA yypeauTeneMm MHOTrOYHKUMOHANLHOMO LeHTpa (panee -
ydpeauTenb  MHOrObYHKLMOHANLHOTO  LieHTpa), a Takke B OpraHu3auuu,
NPeayCcMoTpeHHble 4YacTblo 1.1 cTtatbu 16 depepansHoro 3akoHa Ne 210-3.
Xanobbl Ha peweHus u pJeicTeus (Bespenctene) pykoBoaWUTENS OpraHa,
NPEAOCTaBNAIOWEro MyHULMNanbHylo ycnyry, nofjalTcs B BbILUECTOALWIA OpraH
(Mpy  ero Hanuumm) nubo B cnyyae ero OTCYTCTBMS paccMaTpuBaloTCA
HENOCPEACTBEHHO pykoBOAWTENeM opraHa, NpPeaoCTaBnAOLWEro MyHULMNANbHYIO
ycnyry. Xanobbl Ha peleHus u  [elcTBUS (GespevictBne) paboTHUKa
MHOroyHKLMOHaNbHOro LeHTpa nogatTcs PYKOBOAUTENIO 3Toro
MHOTFO(OYHKLIMOHANBbHOTO LeHTpa. Xanobbl Ha pelweHus n neicrteus (6esgencraue)
MHOTOCOYHKLIMOHAMNLHOTO LiEHTpa MOAAITCS YYpeAnTenio MHOroyHKLMOHaNbHOro
LUeHTpa nnu AOMKHOCTHOMY nuuy, YMNONTHOMOYEHHOMY HOPMAaTMBHLIM MNPaBOBbLIM
aktom Pecnybnuku TatapcTtaH. >Kanobbl Ha pelueHusi U gercTeus (6espeicTaue)
paboTHUKOB opraHusauuii, npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PenepanbHoro
3akoHa Ne 210-d3, nopaloTcs pykoBoAUTENSAM 3THUX opraHusauun.

»Kano6a Ha pelleHus u gencteus (6esneicTaue) opraHa, npegocTtasnsoLero
MyHALMNAnbHylO  ycnyry, [AOMKHOCTHOrO fuua opraHa, npeaocTaBnsAoLLEro
MyHULMNanbHYyo ycnyry, MyHULMUNanbHOro Cnyxallero, PykoBOAWTENs oprawa,
NPEAOCTaBNALIEro MyHMLMnanbHyo ycnyry, MoxeT ObiTb HamnpasneHa no noure,
Yepe3 MHOTOQYHKLMOHAMbHBIA LEHTP, C WUCMOMb30BaHUEM NHPOPMaLMOHHO-
TENIEKOMMYHUKaLMOHHOW ceTn «WUHTepHeT», caiiTa opraHa, npenocTaBnsioLero
MyHUUMnaneHyo ycnyry, EpuHoro noptana nu6o Pecny6nukaHckoro noprtana,
WH(POPMALIMOHHON CUCTEMbI OCYAEOHOrO 0BXanoBaHWsi, a Taloke MOXET ObiTb
npuHATa npu nu4HOM npueme 3asButens. Xanoba Ha pelleHus U OencTBus
(bespelicTBue) MHOrO(yHKLMOHaNBHOro LUeHTpa, paboTHuka
MHOTO(YHKLIMOHANBLHOMO  LieHTpa MOXeT 6biTb HanpaBneHa Mo nouTe, ¢
NCNoNb3oBaHMEM  MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON ceTh  «MHTepHET»,
omumansbHoro camta MHOroyHKLMOHANBHOMO LueHTtpa, EguHoro noptana nu6o
Pecnybnukaxckoro noprana, NHOPMAaLIMOHHOM CUCTEMBI nocyanebHoro
obxanosaHua, a TaKke MOXeT 6biTb NpUHSTA npu nNUYHOM nNpuemMe 3asiBUTENS.
Xanoba Ha pelueHus n geicteus (bespeiicTBre) opraHusaumii, NPeayCMOTPEHHBIX
4acTeto 1.1 cratbn 16 ®epepanbHoro 3akoHa Ne 210-03, a Takke mx paboTHuKoB
MOXEeT ObITb HanpaBrieHa Mo NO4YTe, C WCNOMb30BaHUEM WHOpPMaLMOHHO-
TENIEKOMMYHUKaLMOHHOW  ceTu  «W/IHTepHeT», oduumanbHbIX CalUTOB  3TUX
opraHusauui, EauHoro noptana nubo PecnyGrnmkaHckoro noprtana, a Takke MoXeT
ObITb NpUHATA NpY NUYHOM Npueme 3asiBUTENS.

5.3. Xanoba pomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, npeaoCTaBASIOLErO MYHUUMNAaNbHYO YCnyry,
AOIMKHOCTHOrO nuua opraHa, NpefocTaBnsAloWEero MyHUUMNanbHylo ycnyry, nubo
MyHULMNANbHOTO CryXaLlyero, MHOrogyHKLMOHaNbHOIO LIEHTpa, ero pykoBoAUTENs U
(wnn) paboTHuKa, opraHMsaLUi, npegycMoOTpeHHbIX Yactbto 1.1 ctatbn 16
®eneparnbHoro 3akoHa Ne 210-03. ux pykoBoauTeneit u (unu) paboTHUKOB, peLLIEHUs
n peincTemns (6esneincTemne) KoTopbix obxanyoTcs;
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2) amMunuio, UMsA, 0TYECTBO (NOCregHee - NpU HanUuUK), CBEAEHUSI O MECTe
KUTENbCTBa 3asBUTENst - HU3UYecKoro nuua nubo HauMeHoBaHWE, CBEAEHUSI O
MECTE HaxOXOEeHUs 3asfBuTens - PUOUYECKOro nuua, a Takke HoMmep (Homepa)
KOHTakTHOro TenedpoHa, agpec (agpeca) SNEKTPOHHON MOYTHI (MPU HanMWMYMK) U
MOYTOBbIN aAPEC, N0 KOTOPbIM AOMKEH BbiTh HAaNpaBneH OTBET 3aSBUTENIO:

3) ceefeHusi 06 obXxanyemMbix peLLeHUsIX U AeNCTBUAX (6bespeicTeun) opraHa,
NPEAOCTaBNAWEro  MyHALUMNANbHYO  YCryry, [OMKHOCTHOrO nuua opraHa,
NPEAOCTaBNAWEro MyHALMNAnbHYO ycnyry, nnbo MyHULMNAnbHOrO ChyXallero,
MHOTO(YHKLIMOHANBHOMO  LieHTpa, paBoTHMKA MHOTOYHKLIMOHAMBHOMO LeHTpa,
OpraHusaLuii, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 denepanbHoro 3akoHa Ne
210-93, ux paboTHUKOB;

4) ROBOABI, HA OCHOBaHMM KOTOPbIX 3aSIBUTENb HE COrMAaceH C PEeLUeHUEM U
Aevicteuem (6espeiicTBMEM) opraHa, NpefoCTaBMSIOLEro MYHULMNanbHy0 ycnyry,
AOC/MKHOCTHOrO nuua opraHa, NpeAoCTaBnsAWEero MyHULMNanbHylo ycnyry, nu6o
MyHAULMNANbHOro  cnyxaujero,  MHOroyHKUMOHANbHOro  LeHTpa, paboTHuKa
MHOTO(PYHKLMOHANBHOTO LEHTpa, OpraHu3aumii, NpPeayCcMOTPEHHbIX 4YacTtbio 1.1
ctaten 16 depepansHoro 3akoHa Ne 210-®3, ux paboTHUKOB. 3asiBUTEnem MoryT
ObITb NpeacTaBneHbl LOKYMEHTbI (MpU  HanMuum), noaTeepxgatoLlme O0BOAbl
3aaBuTens, nubo ux konuu.

5.4. Moctynuewas >xanoba nognexut peructpaumm B CPOK He nosgHee
pabouero aHs, cneayioLero 3a AHeM NocTymnneHus.

5.5. Xanoba, noctynuBlias B opraH, NpPeAoCTaBMSIOLMUNA MyHULMNanNbHYO
ycnyry, MHOTOMYHKUMOHAmMbHBLIA LEHTP, yYpeauTento  MHOrodyHKLMOHAMNBbHOTO
LeHTpa, B OpraHusauuun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro
3akoHa Ne 210-03, nubo BbILECTOSALMIA OpraH (MPW €ro Hamuyuu), MOLMEXUT
PaccMOTpeHUto B Te4eHune naTHaguati pabounx gHein co AHA ee perucTpauuu, a B
cny4yae obanosaHus oTkasa opraHa, NpeaocTaBsOLLEro MYHULIMNAnNbHYO yCrnyry,
MHOTO(PYHKLIMOHANBHOTO LEHTPa, OpraHu3aumii, NPeaycMoTpeHHbIX YacTtbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-®3, enpueme AOKYMEHTOB Yy 3aaBUTENSA
nnbo B UCpaBneHUN AONYLEHHbLIX ONeYaToK U OLMBOK UMK B cny4ae obxanosaHus
HapyLUIeHWs YCTaHOBMEHHOro Cpoka TakuxX UCMpaBneHuii - B TeYeHne nsatu paboymx
AHEeW co AHA ee perucTpaumn.

5.6. To pesynbtatam paccMoTpeHus xanobbl NPUHUMAETCH OOHO U3
cneayrLwmnx peLueHui:

1) xanoba ynoenetsopsieTcsi, B TOM uyucrie B hOpME OTMEHbI MPUHSITOTO
PEWEeHNs, ucnpaBneHuss [AONyLEHHbIX OneYaTok U OWWBOK B BblgaHHbIX B
pesynbTate npenocTaBneHuss MyHULMNanbHOW YCnyru [OKyMeHTax, Bo3BpaTta
3aABUTENI0  AEHEeXHbIX CpeAcTB, B3MMaHMEe KOTOPbIX HEe  NpPedyCMOTPEHO
HOPMaTMBHbIMM NpaBoBbIMWM akTamu Poccuiickon Pepepaumu, HOPMaTUBHLIMU
npaBoBbIMK akTamu Pecnybnukn TaTapcTtaH, MyHULMUNAbHBLIMU NPABOBLIMU AKTAMMU;

2) B yA0OBNETBOPEHUM xanobbl 0TKasbiBaEeTCS.

He nospgHee aWs, cnepyiowlero 3a fHEM MPUHATUA PeLLEHUS, YKa3aHHOMO B
HacTosLUEeM NyHKTe, 3asBUTEN0 B MUCbMEHHON hOpMe U MO XenaHWIo 3asiBUTENs B
SNIEKTPOHHOW hOpMe HanpaBnseTcsl MOTUBMPOBAHHLIA OTBET O peaynbTaTax
paccMoTpeHus xanobbl.

5.7. B cnyyae npusHaHus >xanobbl nognexallen yaoBneTBOPEHUIO B OTBETE
3asiBUTEN0 O pesynbTaTax paccMoOTpeHus >xanobbl paetcs wuHdopmaums o
ASNCTBUSIX, OCYLLECTBMNAEMbIX OpraHoM, MpPefoCTaBMALLUM MYHULIMNanbHYO
YCnyry, MHOrOOYHKLIMOHAmNbHLIM LIEHTPOM NMGO OpraHusauueid, npenycMoTPEHHOI
4acTeto 1.1 cratbm 16 OepgepanbHoro 3akoHa Ne 210-93, B Uuensax
HE3aMEANNUTENbHOrO  YCTPaHEHUS  BbISIBMEHHbIX HApyLeHWW Npu  oKasaHuM
MyHULMNANbHOW yCrnyrn, a TakKe MNPUHOCATCA W3BUHEHUS 33 OOCTABMEHHbIE
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HeyfobcTBa M ykasblBaeTCs MHGOpMauWsi O AanbHENWMUX AEHCTBUSX, KoTopble
HEeobX0AMMO COBEPLUNTL 3aSIBUTENIO B LIEMSIX NOMyYEeHUs MyHULMNANLHOI YCIyru.

5.8. B cnyyae npusHaHua xanobbl He noanexalyeii yaOBNETBOPEHUIO B
OTBE€TE  3aABUTENO O  pesynbTatax  pacCMOTpeHuss  xanobbl  AalTcs
apryMeHTUPOBaHHbIE Pa3bACHEHWA O MNPUYMHAX MNPUHATOrO pPeLUeHUs, a Takke
WHhopMauus o nopsiake 0BXanoBaHUs MPUHATORO PeLLEHHS.

5.9. B cnyyae ycTaHOBNEHUs B XOA€ WKW MO peayrbTaTaM PaCCMOTPEHUS
Kanobel  MpU3HaKOB  COCTaBa  aAMUHUCTPATMBHOMO  MPABOHAPYLUEHUS UMW
MPECTYNNeHNA [OMMKHOCTHOE nuLOo, pPabOoTHWK, HageneHHble MONMHOMOYUSIMUA MO
PaccMoTpeHuio xarnob, HesameanuTenbHO HamnpasnslT UMEKLMECH MaTepuansl B
OpraHbl MPOKypaTypbl.

PykoBoautens CTapomMuxainnoBckoro o e
cenbcKkoro NicnonHuTensLHoro komuteTa W fa N.M.AGaynnuH
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MpunoxxeHne Ne 1

K AODMUHUCTpPaTUBHOMY
pernameHTy nNpeaocTaBneHus
MYHULMNANbHOW yCcnyru no
BblAaye cripaBku (BbINUCKK)

®opma

(BnaHk opraHa, npegocTtasnsiowero MYyHULMNanNbHyO ycnyry)

CIMNPABKA

CBeneHus06371eKTPOHHORIIONITHCH

HAomkHocTHoe nuuo (GU0)

(noanuckb YNosIHOMOYEHHOTO
AOMKHOCTHOrO nnua opraHa)
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MpunoxeHne Ne 2
K AODMUHUCTpPaTUBHOMY
pernaMmeHTy npeaocTaBneHus
MYHULMNAnbHOW ycnyru no
BblAaye cnpasku (BbINUCKK)
®opma

(BnaHk opraHa, npeAoCTaBnSIOWEro MyHULMNAnNLHYIO YCnyry)

Komy:

KoHTakTHble faHHbIe:

Mpeactasutens:

KoHTakTHbIe AaHHble npeacrtaBuTens.

PELLEHUE
06 oTkase B NpefoCTaBNEHUN MyHULMNANBHOW YCAYTU
Mo Bblgaye crnpasKku (BbINUCKN)

oT Ne
PaccmoTpes Balle 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTBI, YNONMHOMOYEHHbLIM opraHom

NPpUHATO peweHne o6 oTkase B
BblAay4e cnpasku (BbINUCKM) MO CrieayoLLEMY OCHOBaHMIO:
HononHuTtensHas uHhopmauums:

CBeneHns10631eKTPOHHOMITO NI CH

HomkHocTHoe nuuo (PUO)

(I'IOAHMCb YNOJIHOMO4Y€HHOro
AOMKHOCTHOrO NLa opraHa)
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Mpunoxexne Ne 3

K AAMUHUCTpPaTUBHOMY

pernamMeHTy npefocTaBneHus

MYHULMUNANbHOW yCryru no

BblAaye crnpasBku (BbINUCKK)
®opma

(Bnaxk opraHa, npefoCcTaBNSIOLEr0 MyHULMNAMNBHYIO ycnyry)

Komy:

KOHTaKTHble faHHbIE:

Mpencrasutens:

KoHTakTHble AaHHble npeacraBuTens:.

PEWEHWE
06 oTkase B Npueme AOKYMEHTOB, HEOBXOAMMBIX AN NPEAOCTABIIEHMS
MYHULMNAnbLHOW yCnyru no Bblaade crnpaeku (BbIMUCKU)

oT Ne
PaccmoTpes Balue 3aseneHnue ot Ne 7]
npunaraemMsbie K HEMY OOKYMEHTHI, YNOJTHOMOYEHHbLIM opraHom

NMPUHATO pelweHne o6 oTkase B
npueme [OKYMEHTOB, HeOBXOAUMBIX ANA NPefOCTaBMEHWUs MyHULMNANLHON YCIyr
Mo BblAaye cnpasku (BbINUCKA) NO CREAYIOLLUM OCHOBAHUSIM:

1.

2,

PasbscHeHune npuynH otkasa:

HononHuTtenbHas uHopmauums:

Bbl BNpaBe NoBTOPHO 06pPaTUTLCS B YNONHOMOYEHHbIN opraH c 3asiBlIEHUEM O
NPeAoCTaBneHnn ycnyru nocne yCTpaHeHUs yKkasaHHbIX HapyLUeHMWiA.

HaHHbIl 0TKas MoxeT 6biTb o6xanoBaH B AocynebHom nopsgke nytem
HanpasneHus xanobbl B yNoNHOMOYEHHbI opraH, a Takke B cyae6HOM nopsiake.

CBeneHns1003,1eK TPOHHOMIIO ATUCH

HomkHocTHoe nuuo (PU0)

(moanucb ynormHOMOYEHHOro
AOJDKHOCTHOrO nvua opraHa)
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Mpunoxexne Ne 4

K AODMUHUCTPaTUBHOMY
pernamMeHTy npefocTaBneHus
MYHULUNANbHOW ycryru no
BblAaye crnpasku (BbIMUCKK)

®opma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpasneHus)

oT

(bamunus, ums, oTYECTBO, NACNOPTHbLIE
AaHHbIE, perncTpauunio No MecTy XUTENbLCTBA,
afpec 3NeKTPOHHOW NoYTbl, TenedoH)

SAABJIEHUE
0 Bblja4ye crnpaBKku (BbIMUCKHK)

Mpowy Bac BbiaaThL cnpasky
(BbINKCKY)

(ykasaTb BUA, cripaBKu)

K 3asBneHuio npunararTca:

PesyanaT npenocTtaBneHns MyHuUmnanbHon ycnyru, npowly npenoctaBuUThb:

D B NYHbIA kabuHeT lMNMopTana rocyAapCTBEHHbIX U MyHULMNANbHBIX ycnyr
Pecnybnuku TaTapcraH;

D B MHOTOChYHKLIMOHAMBbHOM LIEHTPE NpefoCTaBNeHUs rocyJapCTBEHHbIX U
MyHUUMNaneHbix yenyr Pecnybnuku TaTapcTan;

L_:l B OpeaHe.

(AaTa) (noanuchb) (®.1.0)
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MpunoxeHune Ne 5

K AOMUHUCTpaTUBHOMY
pernameHTy npefocTaBneHus
MYHULMNanbHOW ycnyru no
BblAaye crnpaBKu (BbIMACKMN)

PykosoguTento
WcnonHutenbHoro komuteTa

OT:

3AABNEHUE
06 1cnpaBneHUn TEXHNYECKON OLLNGKM

Coobwato 06 owwmnbke, fonyLLEHHOI NpK okasaHum MYHULIMNanbHOM yCnyru no
BblAaye cnpaBKu (BbIMUCKMK).

3anuncaHo:

lMpaBunbHble cBepeHUs:

Mpowy wcnpaBuTL  JonyLieHHYo TEXHUYECKyl0 owuMbKy U  BHECTU
COOTBETCTBYIOLLME ~ WSMEHEHUS B  [OOKYMEHT, SIBSIOWMACA  pe3yrbTaTom
MyHULMNanbHOW yCnyru.

Mpunarato cnepytowme AoKyMeHTbI:

1.

2.

B cnyyae npuHsTUS pelueHus 06 OTKMOHEHWUM 3asBnenvsl o6 nucrnpaeneHum
TEXHUYECKOW OLUMGKM NPOLLY HanpaBUThL Takoe peLleHUe:

NOCPEACTBOM  OTMPaBneHUst 3NMEKTPOHHOTO [OKyMeHTa Ha apgpec E-
mail: :

B BUAE 3aBEPEeHHOI Konun Ha ByMaXKHOM HOCUTErNE NOYTOBbLIM OTNPaBIEHNEM
no agpecy: )
HacTroswmm noateepxaato: cBeAeHUs], BKMIOYEHHbIE B 3asaBneHne, OTHocALLMeCA
K MOeii JIMYHOCTM U NPEeACTaBNsSeMOMy MHOK nuuy, a TalKe BHECEHHbIE MHOK HUXE,
AOCTOBEPHbI.  [IOKyMEHTbI  (KOnuM  [OKYMEHTOB), NPUMNOXeHHbIE K  3asBNEeHUIo,
COOTBETCTBYIOT ~ TPEOOBAHMAM, YCTAHOBMEHHLIM 3aKOHOAATENLCTBOM  POCCUiicKoid
®enepaumn, Ha MOMEHT NPeACTABMEHNs! 3asIBIEHUS 3TU OOKYMEHTbI OEACTBUTENbHbI U
coaepXaT [JOCTOBEPHbIE CBEAEHUS.

( )
(naTa) (nognucs) (©.1.0)




