HwxHeabaynnoBckuii cenbckuini VICNONHUTENbHLIA KOMUTET
AnbMeTbLEBCKOrOo MyHMUMNanbHoro paoHa Pecnybnuku TatapcrtaH

NOCTAHOBJEHUE

6 anpensa 2022 ropa Ne5

06 yTBEpPXAEHUN aOMUHUCTPATUBHOIO
pernameHTa npefocTtaBneHns MyHuLmMnanbHOMn
ycrnyru no Bbiaade cripasku (BbINUCKK)

B cooTtBetcTBUM C PepepanbHbiM 3akoHOM oOT 27 uona 2010 r. Ne 210-03
«O6 opraHusauuu npefocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr»,

WCNONMHUTENbHbLIA KOMUTET NOCTAHOBNAET:

1. YTBEpauTh aAMWUHUCTPATUBHbIN pernameHT npegocTaBneHus
MyHuLMnanbHOW ycnyri no Bbiaadve cnpasku (Bbinucku) (Mpunoxexnne Ne 1).

2. MpusHaTtb yTpaTMBWMMK cuny npunoxeHne N2 K nNOCTaHOBMEHWUIO

HwkHeabaynnosckoro cenbckoro WenonHutenbHoro komutetra AfbMEeTbeBCKOro
MyHUUUnanbHoro paioHa Pecnybnuku Tatapcrtan ot 13 ceHtsabpsa 2013 r. Ne9 «O6
YyTBEPXAEHUN aAMUHUCTPATUBHBIX pernaMeHToB NpeaocTaBrneHUus MyHUUUnanbHbIX
ycnyr». :
3.. OG6HapopoBaTb HacTosiLlee MOCTAHOBNEHME Ha  cneuuanbHbIX
NHOPMAaLMOHHBIX CTeHAAX, PacronOXEHHbIX Ha TEPPUTOPUN HaCENEHHbIX MYHKTOB:
c. HwxHee Abaynoso, yn. JlennHa, gom 92,4. K3bin Keu, yn. Ksbin Key, gpom 12
pasmecTutb Ha «OdumumanbHOM nopTane npaBoBoit uHpopmauun Pecnybnuku
TatapctaH» (PRAVO.TATARSTAN.RU) v Ha cainte  AnbMeTbeBCKOro
MyHUUUNanbHOro paoHa B  WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU
«NHTEpPHETY.

4. HacTosiuiee noctaHoBneHWe BCTynaeT B CUiy nocne ero oduuuanbHoro
onyb6nukoBaHus.

5. KoHTponb 3a WMCNONMHEHMEM HacCTOSILEro MOCTAHOBSIEHWS OCTaBNsAD 3a
coboi.

Pykosoautens HmwkHeabaynnoeckoro

cenbckoro icnonHUTenbHOro kKomuTteTa P.P.KOHycoB




MpunoxeHne Ne1i

K MOCTaHOBIEHUIO
HwxHeabaynnoBcKoro cenbckoro
WcnonHutenbHoro komuteTa
AnbMeTbeBCKOro MyHMUMNanbHOro
paioHa Pecnybnuku TaTtapcraH
ot 6 anpensa 2022 roga Ne 5

AQMUHUCTPATUBHbLIW pernameHT
NPeAOoCTaBMNEHU MyHULMNANbLHOM YCIyru No Bbigadye cnpasku (BbIMUCKK)

1. O6wme nonoxeHus
1.1. lpenmet perynupoBaHns agMUHUCTPATUBHOIO pernameHTa

Hacrosawmin aAMUHUCTPATUBHbIN pernameHT npenocTaBneHns
MyHUUMNAanNbHOW ycnyrin (aanee — agMWHUCTPATUBHbLIA pernameHT) ycTtaHaBnuBaeT
cTaHAapT U NOPSAOK NPefoCcTaBneHns MyHUUMNanbHOW ycnyr no Bblgadye cnpasku
(BbinuckK) (aanee — MyHuuMnanbHas ycnyra).

1.2. Kateropuu 3aasutenen

1.2.1. Jluuamu, mmeWMMN NpaBo Ha MOMyYEeHUe MyHUUUNanNbHOW YCNyru,
ABNAOTCA u3myeckme nuua (ganee — 3anBUTEnNb).

1.2.2. C 3asBneHuem Bnpase o6paTuTbCA nNpeacTaBuTenb 3anaBUTENS,
AEVCTBYIOLLMA Ha OCHOBaHUW [OKYMEHTa, YAOCTOBEPAIOLIEro €ero nosHOMOYUA
(nanee — npeacraBuTen 3asBUTENS).

1.3. Nopsaok MHhopMUpoBaHUs O NPeAoCTaBNEHUN MyHULMNANbLHOW yCnyru

1.3.1. WHcpopmauma o nopsiake npenocTtaBneHuss MyHuuunanbHOW ycnyru
pasmeLyaeTcs:

1) Ha MHOPMALUMOHHBIX CTEHAAX, COoAepXaluMx Bu3yarnbHYI0 U TEKCTOBYIO
WHOPMALMIO O MyHUUMNANbHOW ycnyre, pacrnonoXeHHbIX B MNOMELEeHUsX
MHOrO(YHKLUMOHANbHbLIX  LEHTPOB  NPEAOCTaBfEHUA  rOCyAapCTBEHHbIX W
MyHULMNanbHbIX YCIyr.

2) Ha caWTe  MyHMUMNanbHOro  panoHa B  MH(OPMAaLMNOHHO-
TenekoMMyHukaumoHHon cetn «MHTepHet» (https://www.almetevsk. tatarstan.ru);

3) Ha [lMopTane rocyAapCTBEHHbIX W MyHuuunanbHbiX ycnyr Pecnybnuku
TarapcraH (https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin nopran);

4) Ha EguHoM nopTane rocyAapCTBEHHbIX U MyHULMNANbHbIX yenyr (QyHKUWIA)
(https:// www.gosuslugi.ru) (nanee — EguHbii nopTan);

5) B rocyfapcTBeHHOM NHpopMaLMOHHON cucreme «PeecTtp
rocyaapCTBEHHbIX M MyHuuMnanbHbix  ycnyr  Pecnybnuku  TarapcraH»
(http:/ffrgu.tatar.ru) (nanee — Peectp rocyaapCTBEHHbIX U MyHULMNANbHBIX YCNYr).

1.3.2. KoHcynbTupoBaHMe No BOMNpocaMm NpefocTaBreHuss MyHULMnanbHOM
yCnyru ocyLecTBnseTcs:

1) B MHOroOyHKUMOHANbHbIX LIEHTpax NpeaocTaBreHus rocyAapCTBEHHbIX W
MyHULUMNAanbHbIX YCNyr Npu yCTHOM obpaLleHun - TIMYHO Unn no TenedoHy;

2) B uHTEpakTuBHou copme PecnybnukaHckoro noprana;



3) B HwmxHeabaynnosckom cenbckom  McnonHuUTEnbHOM  KOMUTETa
AnbMeTbEBCKOTO MyHuuuMnanbHoro paioHa Pecnybnuku TatapcraH (panee -
Wcnonkom):

Npu yCTHOM obpaLleHun - MMYHO Unu no TenedoHxy,

npu nUCbMEHHOM (B TOM 4ucne B OPME 3NEKTPOHHOrO [AOKYMEeHTa)
obpaiwieHun — Ha OymaxHOM HocuTene no no4yte, B 3NeKTPOHHOW dopme Mo
3NEKTPOHHOM noYTe.

1.3.3. WHdopmauma Ha EpuHom noptane, PecnybnukaHckom noprtane o
nopsigke W Cpokax npeaocTaBneHns MyHULUMNanbHOW YCNyrn Ha OCHOBaHWU
cBedeHun, copgepxawmxca B Peectpe rocyaapCTBEHHbIX U MyHULMNANbHbIX YCRyr,
npegocraenseTcs 3assutento 6ecnnartHo.

Hoctyn Kk wHdopMauum O cpokax W nopsake npeaocTaBreHwus
MyHULMNAanbHOW ycnyru ocylwectensieTcs 6e3 BbiNONIHEHNUA 3asBUTENEM Kakux-nmbo
TpeboBaHuii, B TOM u4ucne 6e3 wucnonb3oBaHWA nporpammHoro obecneyeHus,
yCTaHOBKa KOTOPOro Ha TeXHWYeckue cpeacTsa 3asBuTtens Tpebyer 3aknioyeHus
NULEH3MOHHOIrO WM MHOro cornawleHuss ¢ npasoobrnapgaTtenem nporpaMmmHOro
obecneyeHunss, npegycMaTpuBaloWero B3UMaHWe nnatbl, pPerucTpauuio  unu
aBTOPU3aUMIO 3asBUTENS UMW NpeaoCcTaBeHne UM NepCcoHanbHbIX AaHHbIX.

1.3.4. Npun obpaLLeHun 3asBuTens NMUYHO MU No TenedoHy B COOTBETCTBUU
C nocTynuBLUMM obpalleHnem npeaocTasnseTcs nHpopmauus:

1) 0 MecTe HaxoXaeHUss MHOFOYHKLIMOHamNbHOro LieHTpa npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUuMnanbHbix yenyr, Mcnonkoma (agpec, rpacpuk paboThl,
cnpaBoOYHble TeNegOoHbI);

2) O nopsgke nNpefocTaBNeHUs MyHUUMNanbHOW ycnyru, o cnocobax wu
cpokax nogadun 3asiBrneHun;

3) o karteropusix rpaxgaH, KOTOpbIM NpefocTaBnsAeTcs MyHuuunanbHas
ycnyra; O HOPMaTMBHbIX MPaBOBbIX  aKkTax, perynupylolmx  BOMpOChI
NpeaocTaBneHnss MyHUUUNanbHOW YCNyru,

4) 0 nepeyHe AOKYMEHTOB, HEOOXOAUMbIX ANA PacCMOTPEHUA 3asaBIIEeHUA O
NPefoCTaBNEHUN MyHULUMNANbHOMW YyCnyrh, O Cpokax npuemMa W perucrpauuu
3asABneHUs;

5) o0 xoae npegocTaBneHusi MyHULMNanbHOW YCnyru;

6) 0 MecTe pasMmelwleHMa Ha cawWTe WHdopmMauuum no  Bonpocam
npeaocTaBneHnss MyHULUNanbHOW yCnyru;

7) o nopsigke obxanoBaHuA AevucTBUA Mnu 6e3nencTBuA OOMKHOCTHBIX NNL,
Wcnonkoma.

Mo nucbmeHHOMY oOpalweHuto coTpyaHukun Wcnonkoma noapobHO B
NACbMEHHON opMe pasbACHAIOT  3asABUTENIO  MOPAAOK  NpeaocTaBneHus
MyHUWLUMNANbHOW YCryrm W BOMPOCHI, YyKasaHHble B HaCTOALWEM NyHKTe
aAMUHUCTPATUBHOIrO pernameHTa, U B TevyeHue Tpex paboumx AHen co [HA
peructpauumn obpalleHus HanpaensaT oTBeT 3assutento. OTBeThl J4alOTCA Ha A3blke
obpalleHnsa. B cnyyae HEeBO3MOXHOCTM pfaTb OTBET Ha A3blke ob6palleHus
MCMOnb3yIOTCH rocyaapcTBeHHbIE A3blkM Pecnybnuku TaTtapcTaH.

1.3.5. UHdpbopmauus no BonpocaMm npenocTaBrieHUsi MyHULMNanbHOW ycnyru
pa3smelLaeTcsa Ha caiTe MyHULUMnanbHOro paioHa W Ha MHPOPMALIMOHHBIX CTEHAAX
B nomeLeHusx Mcnonkoma ansi paboTbl ¢ 3aABUTENSAMMU.

WHdopmaumus Ha rocygapcTBeHHbIX f3blkax Pecnybnukn Tatapcra,
pasmellaeMas Ha UHOPMALIMOHHbIX CTEHAAX U Ha caiTe MyHULUMNanbHOro paioHa
B MH(OPMaLMOHHO-TENEKOMMYHMKALMOHHON  ceTn  «UHTepHeT»,  BKNoYaer
CBeieHNs 0 MyHUUMnanbHOW ycnyre, cogepxawmeca B nyHkrax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 2.10, 2.11, 5.1 agMuHUCTpPATUBHOrO pernameHTa, uHdopmauuio o Mecte
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HaxoXaeHusi, cnpaBoYHbIX TenedoHax, BpemeHn pabotbl Mcnonkoma, o rpaduke
npvemMa 3asiBfeHnin Ha npeaocTaBneHne MyHULUNanbHOWM yCrnyru.

1.4. HopmaTtusHble NpaBoBbIE aKTbl, PEryNUpyloLwwmne npeaocTaBneHume
MYHULMNANbHOW yCnyru

1.4.1. [lepeyeHb HOpPMaTUBHbIX MNPaBOBbIX aKTOB,  PEryrUpYyoLnX
npeaocTasneHne MyHuuMnanbHOW ycnyr (C yKkasaHMem pekBU3UTOB HOPMATUBHbIX
NpaBoOBbIX aKTOB U UCTOMHUKOB UX oduumnanbHOro onybnukoBaHus), pasMelleH Ha
EnvHom noptane, B Peectpe rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNyr, Ha caiTe
MyHUUMNAnNbHOro paioHa B  WUHPOPMALMOHHO-TENEKOMMYHUKALIMOHHOW  CeTu
«UHTEepHeT».

1.4.2. TekcT agMUHUCTPATUBHOrO pernameHTa B OENCTBYIOLIEN peaakumm
noanexut pasmeweHuio Ha EguHom noptane, B PeecTtpe rocynapCTBEHHbIX U
MyHULMNAnNbHbIX YCNyr, Ha calTe MyHWUMNanbHOro pavoHa B WMHGOPMALMUOHHO-
TEeNeKoOMMYHUKaLMOHHON ceTn «HTepHeT».

1.5. TepMuHbl, Cnonb3yemblie B agMUHUCTPATUBHOM perfiameHTe,
N Ux onpeaeneHuns

1.5.1. B agmuHucTpaTMBHOM pernameHTe WUCNOonb3ylTCA creaylowme
TEPMUHbI U onpeaeneHuns:

yAaneHHoe paboyee MecCTo MHOrogyHKLIMOHANbHOIO LeHTpa
npefocTaBneHns roCyAapCTBEHHbIX U MyHWUMNANbHbIX YCnyr — TeppuTopuanbHO
obocobneHHoe CTpyKkTypHOoe noapasgeneHne (ocduc) MHOroyHKLUMOHANbLHOro
LeHTpa npeaocTaBrneHns rocyfapCTBEHHbIX U MyHULUNAnbHbIX yCnyr, co3gaHHoe B
ropoAckoM (CenbCKOM) MOCeneHUM MyHWLUMNanbHOro paioHa MNu B TFOPOACKOM
okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun opraHusauuu
AEATENbHOCTU MHOrO(YHKUMOHASbHbIX LIEHTPOB NPeAoCTaBneHNsl rocyAapCTBEHHbIX
N MyHUUMNanbHbIX YCNyr, YTBEPXAEHHbIX noctaHosneHnem [lpaButenbcrea
Poccuiickon ®epepauun ot 22 nekabps 2012 r. Ne 1376 «O6 ytBepxxaeHuu NMpasun
opraHusaumMmM [esTenbHOCTM MHOroyHKUMOHAsNbHbIX LEHTPOB npeaocTaBneHuns
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYry;

TexHuyeckas owmbka - owwubka (onucka, onevyaTtka, rpammarvyeckas Wnu
apucdpmeTuyeckas owmbka nubo nopobHas owwubka), ponylieHHas Kcnonkomom,
NpefocCTaBnsOWNUM  MyHALMNANbHYIO YCnyry, W npuBeAwas K HEeCOOTBETCTBUIO
CBEAeHUWA, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCcnyru), CBEAEHUSIM
B fIOKyMEHTax, Ha OCHOBaHUMN KOTOPbIX BHOCUNIUCL CBEAEHUS;

EaouHasa cucrema upeHtudukaumm u ayteHTudukauun B UMHQpPACTPYKType,
obecneuusatoLlen MHOPMaLMOHHO-TEXHONOrMYECKOE B3aumopaencTeune
MHOPMALMOHHbBIX CUCTEM, UCMOSb3yeMbIX ANsl NPeAoCTaBNEHUs rOCYAapCTBEHHbIX
U MyHULMNANbHbLIX yCnyr B anekTpoHHou cdopme (nanee — ECUA) — dbepepanbHas
rocynapcrseHHasi HcopMaLnoHHas cuctema, obecneuusatoLlas
CaHKUWOHUPOBAHHbIA [OCTYN YYaCTHUKOB WHG(OPMALMOHHOrO B3auMOAEWCTBUS B
cucteMe uaeHTudpmkaumm v ayteHTudmkaumm K uUHdopmMauun, copepkallencs B
rocyaapcTBeHHbIX MHPOPMALIMOHHbBIX CUCTEMAX U UHbIX MHPOPMAaLIMOHHBIX CUCTEMAX;

MoL| - MNocynapcteeHHoe BlogxeTHoe yupexaeHune «MHoroyHKUMOHaNbHbINA
LEHTp npefocTaBneHnst rocyAapCTBEHHbIX U MyHUMUMnanbHbIX yenyr B Pecnybnuke
TaTtapctany;

AUC Mol -  AstomaTtusnpoBaHHas  MHOPMaUMOHHaAA  cuctema
MHOro(pyHKLUMOHANbHbIX ~ LUEHTPOB  NpeaoCTaBfieHUs  rocyfapCTBEHHbIX U
MyHUUUNanbHbIx yenyr PecnyGnuku TatapcraH.



1.5.2. B agMuHUCTpaTMBHOM  pernameHTe nopj  3asiBNeHWeMm o
npenocTaBNeHnn MyHULMNanNbLHOW ycnyru (aanee - 3asiBfieHne) noHMMmaeTcs 3anpoc
0 NpeAoCTaBlEHUN MyHULMNANbLHOW YCNyru, NoOAaHHbIA B COOTBETCTBUM C NMYHKTOM 3
ctatbu 2 PepepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-d3 «O6 opraHusauum
NpefocTaBneHnss roCyAapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr»  (panee -
depepanbHblii 3akoH Ne 210-d3).

2. CtaHgapT npenocTaBneHuss MyHuUmnanbHon ycnyru
2.1. HaumeHoBaHne MyHULMNaNLHOW yCnyru
Bbigaya cnpasku (BbINUCKK).

2.2. HaumeHoBaHne UCNOSTHUTENbHO-pAcNoOpPAAUTENBHOIO opraHa MecTHOro
camoynpasfeHus, HenocpeacTBeHHO NpefoCcTaBNALWEro MyHuUunanbHyo ycnyry

HwxHeabaynnoBckuii cenbckuii ICnonHUTENbHbLIA KOMUTET AnNbMETbEBCKOIo
MyHUUMnanbHoro parioHa Pecnybnuku TatapctaH (ganee-Mcrnonkom).

2.3. OnucaHue pesynbTaTta npeaocTaBneHns MyHULUnansHOW ycnyru

2.3.1. Pe3ynbTaToM NpeaocTaBneHns MyHuumMnansHon ycnyru sBnaeTcs:

1) cnpaBka (BbINMCKA) (npunoxeHue Ne 1 K  Hacrosuwemy
aAMUHUCTPATUBHOMY pernameHTy);

2) peweHne 06 oTkaze B NPeAOCTaBMEHUW MYHULMNANbHOW ycnyru
(npunoxeHue Ne 2 k HacTosiLleMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne 0O oTkaze B npueme [OKYMEHTOB, HeoOXoAuMbIX Ans
npefocTaBneHnss MyHuuunanoHoW ycnyr (npunoxeHuve Ne 3 K HacTosAwemy
agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbtaT npenocTtaBneHUss MyHULMManbHOW YCNyru HanpasnsaeTcs
3anBuTeNi0 B (OpPME 3MEKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIO  YCUIEHHOW
KBanMUUMPOBAHHOW 3MEeKTPOHHOW MNOANUCHIO YNONHOMOYEHHOro A0SMKHOCTHOrO
nuua Ucnonkoma (nnubo Ucnonkoma), B cootseTcTBUMU C PefeparnbHbiM 3aKkOHOM OT 6
anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOI noanucu» (nanee — deaeparnbHbIi
3akoH Ne 63-03) B nuuHbIi kKabuHeT EauHoro noprtana. B cnyyae HanpaeneHus
3asBneHus nocpeacTtsom PecnyGnukaHckoro noprana pesynbTaT npeaocTaBrneHus
MYHULMNANbHOM  yCnyrM  HanpaensieTca Tak e B JINYHbIA  KabuHeT
PecnybnukaHckoro noptana.

2.3.3. Mo BbIGOpPY 3asBUTENS pesynbTaT NPeAoCTaBMeHUs MyHULMNanbHOW
ycnyru Bblgaetcs B Ucnonkome unu B MOL| B chopme aksemnnsipa 3NeKTPOHHOro
[OKYMEHTa, pacneyaTaHHOro Ha OymMaXHOM HocuTerne, 3aBepeHHOro nevartbio U
NoANUCLI0 COOTBETCTBEHHO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua KMcnonkoma unu
paboTHuka ML,

2.3.4. 3asBuTEnb BNpasBe nNoOny4YuTb  pe3ynbTaT  NpeAocTaBneHus
MyHUUMNANbHON ycnyrn B ¢popme 3fEeKTPOHHOro [OKyMEHTa B TeYeHue cpoka
AeicTBUA pesynbTaTta NpefocTaBneHns MyHuLUnanbHoOn ycnyru.

2.4. Cpok npefocTaBneHnss MyHUUMNanbHoOW ycnyru, B TOM Y1Ce C y4ETOM
Heob6xoanMocTu obpalleHusi B opraHusauum, y4acTeyloLume B npeaocTaBnieHnm
MYHULMNAnNbHO YCnyrn, CPOK NPUOCTAHOBNEHUS NPEA0CTaBNEHNA MyHULUNANbHOW
ycrnyru B criyyae, ecrivm BO3MOXHOCTb NPUOCTAHOBIIEHUS NpeAyCcMOTpeHa



6

3akoHoaaTenbcTBoM Poccuiickon denepaunn, Cpok Bbligavu (HanpaBneHus)
AOKYMEHTOB, ABMSAIOLWNXCA pe3ynbTaToM NpefocTaBneHmns MyHUUMnanbHOM ycnyru

2.4.1. MyHuuunanbHas ycriyra npefocTtaBnsieTcs B TeYeHue Tpex paboumx
OHEWn.

2.4.2. NpuocTaHoBneHne cpoka npeaocTaBneHnss MyHULMNANbHOW ycnyru He
npeaycMoTpeHo.

243. HanpaeneHue OOKyMeHTa, aBnsoLerocs pesynbTaTom
npeaocTaBneHns MyHuuMnanbHOW ycnyrn B ¢OpMe 3MEeKTPOHHOrO [OKYMEHTa,
3aABUTENIO OCYLLECTBNAETCA B O€Hb OMOPMIEHUS W perucTpauum pesynbrata
npeaocTaBneHust MyHULMNANbHOM YCnyru.

2.5. UcyepnbiBatoLwuin nepeyeHb fOKyMEeHTOB, HE06XoAUMbIX B COOTBETCTBUMN C
3akoHoaaTeNnbHbIMU UMW UHBIMW HOPMaTUBHBLIMU NPABOBLIMW aKTamMu OIS
npeaocTaBneHnsa MyHUUMNANnbHOM YCNyru, a Takke yCnyr, KOTopble ABNSATCS
HeobxoaumbiMK U 06s3aTeNbHLIMK AN NPEAOCTaBNEeHUA MyHUUMUNANbHbIX YCNyT,
noanexawux npeacTasneHuio 3aasuTenem, cnocobbl UX NONyYeHUs 3asBUTENEM, B
TOM YMUCne B ANEKTPOHHOW hopme, NopAAOK UX NpeacTaBneHus

2.5.1. [InAa nonyyeHusa MyHMUMNAnNbLHOW YCNyru 3asBUTENb NpeacTaBnseT
cnegyowime AOKYMEHTbI:

1) [OKYMEHT, YyAOCTOBEpSIOWMIA nMYHOCTL (He Tpebyetcas B cnyyae
obpalyeHus nocpeacteom PecnybnukaHckoro noprana);

2) AOKYMEHT, yAOCTOBEPAIOLLMIA NOMHOMOYUS NpeacTaBUTENS 3asBUTENS;

3) 3anBneHue:

B dopme pokymeHta Ha OymaxHoMm Hocutene (npunoxeHue Ne 4 K
HacTosiLlemMy aaMUHUCTPaTUBHOMY perfiameHTy);

B  3NEeKTpoHHOW  copme  (3anonHsaeTcs  NOCPEeACTBOM  BHECEHUSA
COOTBETCTBYIOLUMX CBEAEHUI B 3NEKTPOHHYIO hOpMy 3asiBNeHusl), noanucaHHoe B
COOTBETCTBUU C TpeboBaHuAMM nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npu
obpauwleHun nocpeactsom PecnybnukaHckoro noprana;

4) B cnyyae, ecnu Ans npeaoctaBneHua MyHuuunansHon ycnyrin Heobxoauma
obpaboTka nepcoHasnbHbIX AAHHbIX NUUA, HE ABMAIOLWErocsi 3asaBUTENEM, U €Cnn B
COOTBETCTBUU C beaepanbHbiM 3aKOHOM 06paboTka TakMx nepcoHarnbHbIX AaHHbIX
MOXET OCYLIEeCTBNATLCA C COrnacusi ykasaHHoro nuua, npu obpaweHun 3a
nony4yeHnemM MyHULUMUNanbLHOW YCnyru 3asBuTeNb [OOMNONMHUTENbHO NpeacTaBnseT
AOKYMEHTbI, noATBepXaalolyme MosflydeHne COornacusi yKkasaHHOro nvua unu ero
3aKOHHOro npeacrTaBuTeNsA Ha 00paboTKy NepcoHarnbHbIX AAaHHBIX YKasaHHOro nuua.
[oKymeHTbI, noaTBepXaaoLwmue nony4yeHne cornacusi, MoryT 6biTb npeacrasneHbl B
TOM 4yucne B hopMe 3NEKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnn ob6A3aHHOCTb XpaHeHuss gomoBoin kHurn o 31.12.2017
BO3naranacb Ha COGCTBEHHMKOB XWIbIX NOMELLEHWUIA, 3asiBUTENEM NpeacTaBnAeTcs
AOMOBas KHUra;

6) npaBoyCTaHaBnuMBaloLMe AOKYMEHTbl Ha WHAMBUAYANbHbIA XXUMOW [OM
(ecnn npaBo cobCTBEHHOCTU He 3aperucTtpuposaHo B EAMHOM rocyaapCTBEHHOM
peecTpe HEABMKMMOCTM) — ANS BbIMUCKU U3 NOXO3ANCTBEHHON KHUTK.

2.5.2. 3asiBneHne un npunaraemble LOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM O4HUM U3 cneaytowmx cnocobos:

1) yepe3s MOL| Ha ByMaxkHbiIX HOCUTENAX U B BUAE 3NEKTPOHHbIX JOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHUAM nyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,

2) nocpencteom PecnybnukaHckoro noptana B anekTpoHHoOW popme;
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3) B McnonkoM nu4yHO wMnM nocpeacTtBOM MNOYTOBOW CBSA3M Ha OyMakHOM
HocuTerne.

3asBneHMe u npunaraemble OOKYMEHTbl, NPU HanpaBfeHWU NOCPEACTBOM
NOYTOBOW CBSAI3UN, 3aBEPSAIOTCA B YCTAHOBIEHHOM MOPSiAKe.

2.5.3. 3asBneHue npu HanpaeneHuM nocpeacTsom PecnybnukaHckoro
nopTana noAnucbiBaeTCA NPOCTON 3NEKTPOHHOW NOANUCHIO 3asBUTENSA.

Ana nonyyYyeHns NpPOCTON 3NEKTPOHHOW MOANUCU 3asiBUTEnt0 Heobxoaumo
nponTu npoueaypy peructpauuu (ayteHtucdpukauum) B ECUA, a Take noareepavTb
YYETHYIO 3anuchb.

OneKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHble 006pasbl [4OKYMEHTOB), yKa3aHHbIe B
noanyHkrax 2, 4-6 nyHkra 2.5.1 agMWMHUCTPATUBHOIrO pernameHTa, 3aBepsloTcs
YCUNEHHON KBanuuUUpOBaAHHOW MOANUCHLIO NUL, YNOSIHOMOYEHHbIX Ha co3faHue u
noanucaHne Taknux AOKYMEHTOB, B TOM YMCne HoTapuycamu.

OnNeKTPOHHbIE JOKYMEHTbI (ANEKTPOHHbIe 06pasbl JOKYMEHTOB), Npunaraemble
K 3asBneHuio, B TOM Yucre [OBEpPEeHHOCTW, HanpaenalTcA B Buae ¢ainos B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MbaiiT.

KayectBO npepocTaBnsieMbIX 3MEKTPOHHbIX [OOKYMEHTOB (3NMEKTPOHHbIX
o6pa3oB [OKYMEHTOB) [OSMKHO MO3BOMNATL B MOMHOM oO6beme npouvuTaTb TEKCT
OOKYMEHTa U pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeuwjaetcsa TpeboBaTtb OT 3aABUTENSA:

1) npeacTaBneHuss [OOKYMEHTOB W WHGOpMauuu Wnu  OCYLLECTBIIEHUA
OEACTBUIA, npeacTaBneHne WM OCYLLUEeCTBNeHNe KOTOPbIX He npeaycMOTpeHo
HOPMaTMBHLIMW NPABOBLIMU aKTaMW, PerynvpylownuMn OTHOLLEHUS, BO3HUKaloWne B
CBA3W C NpeAoCTaBNEHMEM MYHULIMNANbHOW YCnyru;

2) ocyLllecTBfeHUs1 AeNCTBUIA, B TOM YUCne cornacoBaHuii, HeobxoauMbix Ais
NOMyYeHUss MyHUUMNanbHOW YCNyrM W CBA3aHHbIX C obpaleHnem B WUHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOro caMoOyrnpaBfieHus, opraHu3auuu, 3a
UCKMIOYEHNEM MNONy4YeHus Yycnyr W nonyyYyeHus [OKYMEHTOB W WHopmauwmu,
npenoctasnseMblX B pesynbTaTe NpeaocTaBreHUss TakuxX YCnyr, BKIIOYEHHbIX B
nepeyHu, ykasaHHble B 4actm 1 cratbm 9 depepanbHoro 3akoHa Ne 210-93
(HeoGxoanMbIX U 0BA3aTeNbHbLIX YCNYr);

3) npeactaBneHUs [LOOKYMEHTOB W WHdopmauuwn, oTtcyTcTBue u  (Mnwn)
HEJOCTOBEPHOCTb KOTOPbIX HE yKa3biBanucb npwu nepsoHa4YanbHOM OTkase B npueme
AOKYMEHTOB, HEobXoaAUMbIX ANsi NpeAoCTaBneHnss MyHuuMnanbHon ycnyru, nnbo B
npeaocTaBneHum MyHULMNanbHON yCryry, 3a UCKIIOYEHNEM criefyoLwmx criy4aes:

a) unsMeHeHue TpebGoBaHU HOPMATUBHBLIX MPAaBOBbLIX AaKTOB, KacCalOLLMXCS
NpefocTaBNeHnMa  MyHWUMNanbHOW  ycrnyru, Mocne nepBOHaYanbHOW noaayu
3afABeHUs 0 NpeaoCcTaBNeHnn MyHULIMNanbLHOW YCnyri;

6) Hanuyme owmnbOK B 3asiBNEHUN O NPeAOoCTaBNEHUN MyHULMNAanNbHOW yCryru
N ODOKYMEHTax, noAaHHbIX 3asiBUTENIeM Mnocsie nepBoHavanbHOro otkasa B npueme
AOKYMEHTOB, HEOOXoAUMbIX ANsi NpefocTaBneHuss MyHMUMnanbHOW ycnyru, nubo B
npeaocTaBneHnn MyHULMNAnNbHOW YCNyrn U He BKIIOYEHHbIX B NpeAcTaBrieHHbIN
paHee KOMNNEeKT AOKYMEHTOB;

B) UCTEYEHMEe Cpoka AENCTBUS OOKYMEHTOB WU W3MeHeHue WHdopmauun
nocrne nepBoHA4YanbLHOrO OTKasa B NpuMemMe [OOKYMEHTOB, HeobxoaumbIX Ans
npeaocTaBneHns MyHuuMnanbHou yenyru, nubo B npeaocTaBneHun MyHuLmunanbHow
ycnyru;

r) BbisiBEHWE [OKYMEHTanbHO NOATBEPXAEHHOro pakta (NpuU3HaKoB)
OWKNBOYHOro UNU NPOTUBONPABHOrO AencTeua (6es3peincrens) AOSMKHOCTHOrO nuua
Wcnonkoma, pabotHuka MOLL, npu nepBoHayanbHOM OTKase B npueme AOKYMEHTOB,
HeoOXoauMbIX AN NPeaoCcTaBneHWs  MyHuuunanbHoW — ycnyr, nubo B
npeaocTaBNeHun MyHULMNANbHOW YCnyru, 0 Y4em B NMMCbMEHHOM BuAae 3a Noanuchio
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pykosoautens Wcnonkoma npu nepBoHavyanbHOM OTKase B NpuemMe [OKyYMEHTOB,
HeoOxoAuMbIX AnA NpefocTaBneHus MyHUUMNAnbHOW yCnyru, yBepoMnsieTcs
3asBUTENb, a Talkoke NPUHOCATCA U3BUHEHMWA 3a AOCTaBlEHHbIE HeYA00CTBa;

4) npepocTaBneHus Ha OymaXXHOM HocuTene AOKYMEHTOB W WHdopmauuw,
aneKTpoHHble obpasbl KOTOpbIX paHee Obln 3aBepeHbl B COOTBETCTBUU C MYHKTOM
7.2 yactn 1 cratbn 16 ®epepansHoro 3akoHa Ne 210-$3, 3a ucknioveHnem cny4aes,
€CNn HaHeceHMe OTMETOK Ha Takue AOKYMeHTbl nuMbo KX usbsATMe sBNseTcs
HeobXxoAMMbIM YCIOBMEM NPEenoCTaBMEeHUsi rocyAapCTBEHHOMW MNU MyHULMNanbHOWM
YCIyru, U UHbIX CriyqaeB, YCTaHOBNEHHbIX hbeaepanbHbiMU 3aKOHAMM.

2.6. UcuepnbiBatowmii nepeyeHb JOKYMEHTOB, He06X0AMMbIX B COOTBETCTBUU C
HOpMaTUBHLIMWU NPaBOBbLIMWU akTamu ANSA NpeaoCTaBNeHNa MyHULMNanbHOW yCnyru,
KOTOpble HaXOA4ATCA B pacnopsikeHUn rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOro

camoynpasneHus U NoaBeAOMCTBEHHbIX rocy4apCTBEHHbIM OpraHam unu opraHam
MECTHOro camoynpasneHusi opraHusaunii n KOTopble 3asiBUTENb Brpase
npeacTaBuTb, a TakkKe Cnocobbl UX NONMyYeHUs 3asBUTENSIMA, B TOM YUCHE B
3NEKTPOHHOW hopMe, NOPSIAOK UX NPeACTaBNEeHUs; rocyAapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus NMBo opraHn3auusi, B pacrnopskeHUn KOTopbIX
HaXOAATCA AaHHbIE AOKYMEHTbI

2.6.1. MNonyyatoTca B paMmkax MEKBeAOMCTBEHHOIO B3aUMOAENCTBUS:

1) BbINUCKka u3 EAMHOrO rocyaapCTBEHHOro peecTtpa HEeOABMKMMOCTM  —
depepanbHas cnyxba rocygapCcTBeHHOW peructpauuu, kKagacTtpa u kaptorpadum;

2) cBepeHust O [fOeilcTeylolwleM nacnopte  rpaxpaHuHa  Poccuiickon
depepauumn — MB[] Poccuu;

3) cBeAeHusas O  HoTapuanbHOW  AoOBepeHHocTM —  depepanbHas
HOTapuanbHas nanara.

2.6.2. 3asBuTenb Bnpase NpeaocTaBuTb AOKYMEHTbI (CBEAEHWS), yKa3aHHble B
noanyHkre 1 nyHkTa 2.6.1 agMUHUCTPaATUBHOrO pernameHTa, B oopMe 3NEeKTPOHHbIX
OOKYMEHTOB, 3aBEepeHHblX YCWNEHHOW KBanuuuMpoBaHHOW NOAMUCLIO  nuu,
YNONTHOMOYEHHbIX Ha Cco3faHue W noanucaHue Takux [OOKYMEHTOB, Npu nogadve
3asBreHus.

2.6.3. HenpepncraeneHve (HecBoeBpeMeHHoe npeacTaBneHne) ykasaHHbIMU B
nyHkTe 2.6.1 agMUHUCTPATUBHOrO perfaMmeHTa opraHamu rocyfapCTBEHHOW BNacTy,
opraHamum MecCTHOro camoyrnpasfeHusi, opraHu3auussMu JOKYMEHTOB U CBEAEHUN He
MOXET SBNATbCA OCHOBaHWEM [ANA OTKasa B NPeaoCTaBMeHUun MyHUUMnanbHOW
ycnyru.

2.6.4. [domkHocTHOe nuuo n (unu) paboTHUK, yKasaHHbIX B nNyHkTe 2.6.1
aAMUHUCTPATMBHOIO pernameHTa OpraHoB W oOpraHusauvi, He npeacrasuBLUMe
(HecBoeBpeMEHHO  NpeAcTaBMBLUME)  3anpolUeHHble U Haxopgswmecs B
pacnopsbkeHuM [OOKYMEHT WNu  CBefeHus, noanexar afgMUHUCTPATUBHOM,
AUCUMNIMHAPHOW UMW MHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuiickon denepaumn.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asaBUTENSA OOKYMEHTbl CBEAEHUA, B TOM
yucne noaTBepXAaloWMe BHECEeHMe 3asBUTENneM nnatbl 3a npefocTasneHve
MYHULMNanbHOW YCIyru, Haxoaswmnecs B pacnopsXXeHuu rocyaapCTBeHHbIX OpraHoB,
OpraHoB MECTHOro camoynpaBneHuss U NOABEAOMCTBEHHbIX roCyAapCTBEHHbIM
opraHam unu opraHam MeCTHOro camoynpasrieHUsi opraHusaLlui.

HenpeacraBneHne 3asBuTeneM [OKYMEHTOB, cofepXaliux CBeAeHus,
KOTOpbl€ HaXOAATCA B PACNOPsHKEHUU rocyAapCTBEHHbIX OpraHoOB, OpraHOB MECTHOro
caMoynpasfieHuMs 1 NoABeAOMCTBEHHbIX roCyfapCTBEHHbIM OpraHam unu opraHam
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MECTHOro caMoynpaBfieHUsi opraHu3auuii, He SABMSETCS OCHOBaHMEM [Ans OTkasa
3asBUTENIO B NPeaoCTaBneHnn MyHULMNanNbHOW YCIyru.

2.7. NcyepnbiBaowmi nepeyeHb OCHOBaHUA ANA OTKasa B Npueme JOKYMEHTOB,
HeobxoaAuMbIX ANA NPeAoCTaBNeHNs MyHULMNanbHOW yCnyru

2.7.1. OcHOBaHuAMK ANnA OTKasa B NpuemMe LOKYMEHTOB, HeobxoaumMbix Ans
nNpeaocTaBNeHnsa MyHULMMNANbHOW YCNyru, SBNSAOTCA:

1) npeacrtaBneHHble 3asBUATENEM [OOKYMEHTbl coaepXaT noAvyucTku W
UcnpaBneHWs  TeKCcTa, He  3aBepeHHble B  nopsigke,  yCTaHOBNEHHOM
3akoHoaaTtenbcTBoM Poccuitickon depepauuu;

2) [OKYMEHTbl coaep)kaT NoBpeXAEeHWUsi, Hanuyme KOTOPbIX He MO3BONSET B
nonHom obbeme wucnonb3oBaTtb MHPOPMAUMIO U CBEAEHWs, coAepxawmecs B
AOKYMEeHTax Ans NpefocTaBneHns MyHuumnanbHOW yCnyru;

3) npeacTtaBneHHble OOKYMEHTbl UMW CBEAEHUS YyTpaTUnuU Cuiy Ha MOMEHT
obpalleHuss 3a MyHUUMNanbLHOW YCNyron (AOKYMEHT, yAOCTOBEPAIOLLMIA NOMHOMOYNS
npeacraBuTens  3asBuTens, B cnyyae obpaweHus 3a npefoctaBneHveM
MYHULIMNanbHOW YCNyrn ykasaHHbIM NULIOM);

4) nopava 3asBNEeHWst O nNpefoCTaBfeHUM MyHULUNAaNbHOW ycnyrm W
OOKYMEHTOB, HeoOXoauMMbiX AN NpefoCTaBneHus MyHULUNanbHOW ycnyru, B
3NEKTPOHHOW (hopMe C HapyLLEHWeM YCTaHOBIEHHbIX TpeboBaHui;

5) HekoppekTHOe 3anonHeHue obsizaTenbHbIX nonein B opme 3asBneHus, B
TOM 4yucne B WHTEepakTUBHOW opme 3asBreHus Ha PecnybnukaHckom nopTane
(HepocToBEepHOE, HenonHoe, NM6o HenpaBuNbHOE 3anofHeHWe);

6) npepcraBneHWe HEnosiHOro KoMMiekrta AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnus MyHULUNanbHOW yCcnyru;

7) 3asBneHne o NpefocTaBfieHuM ycnyru nogaHo B opraH rocyaapCTBEHHOM
BNacTu, OpraH MeCTHOro CamOyrnpaBfneHUs WnuM OopraHusauuio, B MOSTHOMOYUA
KOTOPbIX HE BXOAUT NpeaocTaBneHne MyHuuunanbHOW YCnyru;

8) HecobniogeHve ycTaHOBMEHHbIX cTaTtber 11 depepanbHoro 3akoHa oT 6
anpens 2011 roga Ne 63-®3 «O6 aneKkTpoOHHOW NOANUCU» YCROBUW NPU3HAHUA
OEWCTBUTENbHOCTWN YCUSIEHHOW KBanMULMPOBAHHON 3NeKTPOHHOW Noanucu.

2.7.2. TlepeyeHb OCHOBaHWW f[nNsA OTKasa B nNpueme [OKYMEHTOB,
HeobXxoAMMbIX A4S NOMyYEeHUs MyHULMNAanbHOW YCNyru, ABNSETCA UcyYepnbIBaloLLUM.

2.7.3. PeweHve 06 oTKaze B npueme 3asABNeHMs U [OKYMEHTOB,
HeobGxoaMMbIX ANs NpenocTaBneHnss MyHUUMNanbHOM YCnyrn, MOXeT ObiTb NPUHATO
Kak BO BpeMsi npuvema 3asBUTENsA, TaKk W nocrne noslydeHUss OTBETCTBEHHbIM
OOMKHOCTHBIM  nuuoM  Mcnonkoma  Heobxoaumbix  AnNA  NpefocTaBneHus
MyHAUMNANbHOW  ycnyru  OOKYMEHTOB  (CBeAEHWin) € UCnonb3oBaHUEM
MEXBEAOMCTBEHHON0O  WUH(POPMALMOHHOrO  B3aUMOAEWCTBUS,, B  CPOK, He
npesbilwaowmin 9 pabounx AHeN co AHA perucTpaumm 3asBrneHus.

2.7.4. 3anpeLwjaeTcs oTKasbiBaTb B NpUEMe 3afBEHUA U UHbIX OOKYMEHTOB,
HeobxoauMMbIX AN NpeaocTaBneHns MyHUMUMNanbHOW ycnyrn, B cryvae ecnu
3asiBfieHne U [OKyMEHTbl, Heobxoaumble Ansi NpefocTaBreHus MyHULMUnanbHOW
ycnyru, nopaHbl B COOTBETCTBAM C WHGOpMauUmen O cpokax U nopsake
npeaocTaBieHnss MyHULMNanbHOW ycnyru, onybnukoBaHHoW Ha EauHoM nopTtane,
PecnybnukaHckom noprane.

2.8. UcuepnbiBaloLwumii nepeyeHb OCHOBaHWIA ANs NPUOCTAHOBIIEHUA UK OTKasa B
NpeaoCTaBMNEHUN MyHULMNANbHOW YCIyru
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2.8.1. OcHOBaHus ANA NPUOCTAHOBMNEHUSI NPEAOCTaBMEHUA MYHULMNANbHOA
yCnyru oTCyTCTBYIOT.

2.8.2. OcHoBaHus AnsA oTKasa B NPeAoCTaBNEHUN MyHULMNANBLHOW YCNYru:

1) B NnpeacTaBneHHbIX 3asBNEeHUM U (UNK) JOKYMEHTaX COAEpXUTCA HenomnHas
n (Unn) HegocToBepHasa HopMauus;

2) nocTynneHve oTBeTa opraHa rocyAapCTBEHHOW BNacTu, opraHa MeCTHOro
camoynpasneHus nuMbo noaBedOMCTBEHHOW OpraHy rocyfAapCTBEHHOW BRacTv Wmu
opraHy MECTHOro camoynpaslieHUsi opraHu3auMn Ha MeXBEeLOMCTBEHHbIA 3anpoc,
csupetenbcTeylolwlero o6 OTCyTCTBMM  AOKYMEHTa W (Unu)  MHopMaLmu,
HeobxoaumbIX  Ons npegocTaBneHus MyHULUUNAnbHOW ycnyra, ecnu
COOTBETCTBYIOLLIMIA [OKYMEHT He Obin npeacTaBneH 3asButenem no cobCTBEHHOM
UHUUMaTuBe;

3) oTcyTcTBME CBEAEHWii O percTpauum rpaxkgaHuHa no MecTy XWUTenbcTea
(NnpebbiBaHUA) B pacnopsikeHUn opraHoB MECTHOrO CaMoynpaBrieHus.

2.8.3. lNepeyeHb OCHOBaHWiA ANA oTKas3a B NPEfOCTABMEHUA MYHULUNANBLHON
ycnyru siBNAETCS UcHepnbIBaOLLUM.

2.8.4. 3anpewlaeTcs oTKasbiBaTb B NPeAOCTaBMNEHUM MYyHULMNANBHON YCIyru
B cnyvyae, ecnv 3asiBneHue o npeaocTtaBneHun MyHWUMNanbHOW YCnyru nojaHo B
COOTBETCTBMM C WHGOpMauMein O cpokax U nopsake NpenocTaBneHus
MyHULMNanbHOW ycnyru, onybnukosaHHoW Ha EauHom noptane, Pecny6nukaHckom
noprane.

2.9. MNopspok, pasmep U OCHOBaHUSI B3UMAHUSI rOCYAAPCTBEHHON NOLUMAUHBI U UHOM
nnaTtbl, B3MMaeMoii 3a NpeaoCTaBreHne MyHULMNanbLHOR yCnyru

MYHMuMﬂaanaﬂ ycnyra npegocrasnseTtcs Ha 6e38o3mMe3aHOoN OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpbIE SIBAATCA HEOBXOAUMBIMU 1 0BA3aTENbHBIMU ANS
NPeAoCTaBnNeHns MyHULIMNanbHOW YCryr, B TOM YUCNe CBEAEHUS O LLOKYMEHTE
(AoKymeHTax), BbliaBaeMoM (BblAaBaeMbIX) OpraHU3auuaMu, y4acTBYIOLLUMY B

npeaocTaBneHn MyHULMNanbHbIX yCnyr

MNpenocraBneHne HeobxoauMbIx U 06A3aTENbHLIX YCNyr He TpebyeTcs.

2.11. Nopspok, pasmep U OCHOBaHMS B3MMaHWA Nnatbl 3a NpefocTaBrieHne yenyr,
KOTOpble ABNAITCA HEobXoAUMbIMU K 0B6sA3aTenNbHLIMKU ANA NPeaoCcTaBNeHus
MyHULMNanbHOW ycnyru, BKoYasa nHpopmauuio o MeToguke pacyeTa pasmepa
Takou nnatbl

MNpepoctaBneHne HeobxoauMbIx U o6A3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIid CpOK OXuAaHusi B oMepeamn npu nogade 3anpoca o
npeaocTaBneHnn MyHULMNanbHON ycnyru, ycnyriu, npeaocTaBnsieMoi opraHusaumei
yyacTByloLLei B npeAoCTaBNeHnn MyHULMNanbHOW yCnyru, U Npu nony4yeHun
pesynbTaTa npefocTaBreHns Takux ycnyr

2.12.1. - Bpema oxupaHus npu nopaye 3asBNEHUs Ha  MNonyyYeHue
MyHULMNanbHOW ycnyru - He 6onee 15 MUHyT.

2.12.2. Tpwn nonyyeHun pesynbTata NpPeaoCcTaBneHUs MyHULMNanbLHOW yCnyru
MaKCUMarbHbI CPOK OXUAAHWUA B 0Mepeamn He AOMKeH npesbilatb 15 MUHYT.
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2.13. Cpok 1 nopsaok perucrpauum sanpoca 3asasButens o npegocTasneHum
MYHULMNANbHOW YCNyru u ycrnyru, npeaocTaBnsieMoin opraHusauuei, y4acTeyioLlen
B NpefocTaBneHnn MyHUUMnanbHOM ycnyru, B TOM Yucne B 3NeKTPOHHOU opme .

2.13.1. Mpn nuyHom obGpaweHum B MOL| B pgeHb nopaun 3asBneHws
3asBuTeENnto Bblgaetcs pacnucka 3 AUC MOL ¢ peructpauumoHHbIM HOMEPOM,
NOATBEPXKAAIOLLUM, YTO 3asiBreHne OTrnpassieHo, U aToi nogayn 3asBrneHus.

2.13.2. lMpwn HanpaBneHuu 3asBneHns nocpeacTtsoMm, PecnybnukaHckoro
noprtana 3asBuTENb B AEHb NOAAYM 3asiBMEHWsl noryyaeT B JIMYHOM KabuHeTe
PecnybnukaHckoro noptana u NO  9MEeKTPOHHOW noyTe  yBefoMmeHue,
noaTeBepXaaowee, YTO 3asBNeHWe: OTnpaBneHo, B KOTOPOM  YKasbliBAlOTCS
perucTpauuoHHbI HOMep 1 AaTta nogadn 3asiBreHus.

2.13.3. MNMpu nnyHom obpawieHnn B McnonkoMm B AeHb nofayu 3asBneHus
YNONHOMOYEHHbIM  AOSMKHOCTHBIM  nNuuomM  Mcnonkoma 3asBUTENi0  BblaaeTcs
pacnucka u3 aBToOMaTU3NpOBaHHOW WH(OPMAaLNOHHON CUCTEMBI, NpeAHa3Ha4YeHHOW
ANS OKa3aHWUsi roCyAapCTBEHHbIX WU MyHUUUMAnbHbIX YCAyr, C perucTpaumoHHbIM
HOMEpOM, 4aTOIN NoAaYN 3asBNEHUNA U NepeYyHeM NpeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus kK NOMELLEHUAM, B KOTOPbIX NpeaocTaBnaeTcs
MyHUUUNanbHas ycnyra, K sany oxuwaaHus, Mectam Ans 3anofiHeHUsi 3anpocos O
npeaocTaBneHnn MyHULMNanbHomn ycnyrn, UHopMaLunoHHbIM CTEHAAM C
obpasuamu nx 3anonHeHns u nepevyHem JOKYMEHTOB, HeobXoaMMbIX Ans
NpeaocTaBNeHus KaXaon MyHULMnanbHOW ycnyru, pasmeLleHunio U opopmneHuio
BU3yarnbHOW, TEKCTOBOW U MynbTUMEAUAHON MHAOPMaLMK O nopsake
NpeaocTaBneHns Takoi ycryru, B TOM Yucne K obecneyeHunio AOCTynHOCTU AnA
WHBaNUAOB yKasaHHbIX 0ObEKTOB B COOTBETCTBUM C dpeaepanbHbiM
3aKOHOAATENbCTBOM U 3akoHoAaTenbcTBOM Pecnybnuku TatapctaH o coumnanbHOn
3awmrTe nHBanuMaoB

2.14 1. MNpepocTaBneHne MyHULMNanNbHOW yCnyrn OCyLLEeCTBNSAETCA B 30aHUAX
U nomMewieHusx, o6opyaoBaHHbIX MPOTMBOMOXAPHOMW CUCTEMOW W CUCTEMOW
NOXXapoTYLUEHUS.

Mecta npuema 3asBuTenein obGopyayloTca Heobxoaumon wmebenbio ANA
ochopMNeHuss JOKYMEHTOB, MHCPOPMALIMOHHBbIMU CTEHAAMM.

2.14.2. B cooTtBeTCcTBMM C 3akoHopaTtenbctBom Poccuiickorn degepauun o
coumnanbHOW 3awmTe MHBanNuAoB B Lensx GecnpensiTcTBEHHOro Aoctyna K MecTy
npeaocTaBfieHnsl MyHULUNanbLHOW ycnyru obecneymsaeTcs:

1) obecneunBaetcs OecnpensATCTBEHHbIA AOCTyn WHBaNMAOB K MECTy
npenocTaBneHnss MyHuumnanbHoW ycnyrn (yaoOHbIA BXOA-BbIXOA B MOMELUEHUs WU
nepemeLleHue B ux npegenax);

2) BU3yanbHasi, TEKCTOBas U MyrnbTUMeauiHass uHdopmaums o nopsiake
nNpeaocTaBNeHnss MyHULUUNanbHON ycnyrn pasmellaeTtcs B yAOOHbIX Ans 3assutenew
MecTax, B TOM Y/CSe C y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBANUAOB.,

3) CONPOBOXAEHWe WHBanNUAoOB, WMEWMUX CTOWKMe paccTpoucTBa
YHKLUN 3pEHUSA U CaMOCTOATENBHOIO NepeaBuKEHUs, U OKasaHWe UM NOMOLLIY;

4) BO3MOXHOCTb CaMOCTOSITENIbHOIO NepeaBMXeHUs No TeppuTopun, Ha
KOTOpOW pacnonoXeHbl OOBLEKTbI COUManbHOW, WHXEHEPHOW W  TpaHCMOPTHOW
WHMPACTPYKTYp, BXoda B TakMe OObEKTbl U BbIXxoAa U3 HUX, NOcajku B TpaHCMOpTHOe
CpeacTBO U BbiCagKu U3 HEro, B TOM YWCHE C UCNONb30BaHNEM Kpecrna-KoNnscKu,

5) Hagnexailee pasmelieHne obopynoBaHusi 1 HocuTenen nHopmMaLuum,
Heobxoaumbix ans obecnedyeHus 6ecnpensaTCTBEHHOro AOCTyna UHBaANUAOB K ycnyram ¢
Y4ETOM OrpaHUYEHUI UX XKU3HEOEATENbHOCTH;
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6) AybnupoBaHue HeobGXxo4MMOW ANsi UHBANUAOB 3BYKOBOW U 3pUTENbHOMN
uHopmauun, a TaKke Haanuceil, 3HAKOB W MHOW TEKCTOBOW W rpaduyeckoi
MHOpPMaLUK 3HaKaMK, BbINOSTHEHHLIMU penbedHO-To4YEeYHbIM WpudToM Bpaiins;

7) AONycK cypaonepesoaynka n TudnocypaonepeBoaymka;

8) Aonyck cobaku-npoBogHuKa npwu Hann4um OOKYMeHTa,
noATeepXaaroLlero ee cneyuansHoe obyyeHne u BbigaBaeMoro no bopme 1 B nopsigke,
KOTOopble YyCTaHoBneHbl npuka3oMm MwuHucTEepcTBa Tpyda W couManbHOW  3alUUTbI
Poccuitckon ®epnepauun ot 22.06.2015 Ne 386H «O6 yTBepxaeHun oopmbl JOKYMEHTA,
noaTeepxaaiolwero cneuynanbHoe obyvyeHne cobaku-npoBoAHMKA, W Nopsigka €ero
Bblgaym».

2.14.3. TpeboBaHuss B 4yactn obecnevyeHust OOCTYNHOCTU ONs WUHBANUOOB
06beKToB, B KOTOPbIX OCYLLECTBIAETCA NpeaocTaBfieHMe MyHUUMNanbHOW ycnyru, u
CpPeAcTB, UCNOMb3yeMbiX NpU NPEefoCTaBMEeHUM MYHULUMNANbHOW YCnyru, KoTopble
ykaszaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMUHWCTPATMBHOIO PErnamMeHTa,
NPUMEHAITCA K obbeKktam W cpeacTtBaMm, BBEAEHHbIM B 3KChyaTauuio wunu
npoLueaLwnmM MoaepHusaumio, pekoHcTpykuuto nocne 1 uions 2016 ropa.

2.15. MNokasaTenu AOCTYNHOCTU M Ka4ecTBa MyHULMNANbHOW yCryru, B TOM
Yucne KonmM4yecTso B3aMMOAEeUCTBUN 3asiBUTENS C AOMMKHOCTHLIMW L AMU NPU
npegocTasneHum MyHULUMNanbHOM yCryru u ux NpoAomKUTENbHOCTb, BO3MOXHOCTb
nony4yeHus nHopmaLuum o xoae NpPeaocTaBNeHns MyHUUMnanbHOM ycnyru, B TOM
yucne ¢ ucnonb3osaHmemM NHMOPMaLMOHHO-KOMMYHUKALIMOHHBLIX TEXHOMNOTUNA,
BO3MOXHOCTb JIM60 HEBO3MOXXHOCTb NOMYYEHUA MyHULMNANbLHOW yCryru B
MHOropyHKLIMOHaNbHOM LIEHTpe NpeaoCcTaBeHus rocyaapCTBEHHbIX U
MyHULUMNanbHbIX ycnyr (B TOM Yyucne B NofHOM obbeme), B niobom
TeppuTopuanbHOM nogpasaeneHnun opraHa UCNONMHUTENbHO pacnopsaNTENbHOro
opraHa MecTHOro camoyrnpassfeHus, no Bblbopy 3aaBuTens (aKCTeppuTopuanbHbIi
NPUHLUMN), NOCPEACTBOM 3anpoca O NpeaoCcTaBneHUn HECKONbKUX rocyAapCTBEHHbIX
“ (UNK) MyHULMNANbHbIX YCAYr B MHOrOYHKLMOHaNbHbIX LEHTPaxX NnpeaocTaBneHuns
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YCIyr, NpeaycMoTpeHHoro ctatben 15.1
depepanbHoro 3akoHa Ne210-®3 (koMnnekcHbI 3anpoc)

2.15.1. MNokasaTtensiMm [OCTYNHOCTU NPeAOCTaBNEHNA MyHULMNANbHOW YCnyru
ABNSIOTCA:

pacrnonoXeHHOCTb MNOMELUEHUsi, B KOTOPOM BedeTCcs npueMm, Bblgada
AOKYMEHTOB B 30HE [JOCTYNHOCTN O6LLEeCTBEHHOrO TpaHCNopTa,;

Hannyne Heo6xoAUMOro KonmuyecTsa CneunanucTos, a Takke NoMeLleHun, B
KOTOpbIX OCYLLECTBAETCS NPUEM AOKYMEHTOB OT 3asiBUTENEN;

Hanuyue wucuyepnbiBaolen MHpopmauum o cnocobax, nopsake U cpokax
npeaocTaBneHnss MyHUUMNanbHOW yCnyrM Ha UHOPMAaLMOHHbIX cTeHaax, EauHom
noptane, PecnybnukaHckom nopTane, cauTe MyHULUNANbHOrO panioHa;

oKasaHuMe noMOLWM MWHBanuaam B npeofoneHun 6apbepoB, MeLLaloLmX
NONYYEeHUIO UMW YCINYT HapaBHe C APYrMMU NuLamu.

2.15.2. lNokasaTtensamMu kadecTBa npenocTaBNEHUs MyHULMNanbHOW YCnyru
ABMNAIOTCA:

1) cobniogeHne cpokoB npuema u pacCMOTPEHUS JOKYMEHTOB,;

2) cobnioaeHne cpoka nosnyyYeHus pesynbtata MyHULUNanbHOW yCnyru;

3) otcytcTBMEe OOOCHOBaHHbLIX Xanob Ha HapyweHuss agMUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHukamun Kcnonkoma;

4) KONNM4YeCTBO B3aUMOOENCTBUIA 3asiBUTENS C AOMKHOCTHbIMM nuuamu (6es
yyeTa KOHCynbTauui):
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B3aumopenctene 3sasisutenss ¢ pabortHukamu Wcnonkoma wunu MOL, npu
NpefoCcTaBneHMn  MyHUMUMNAnNbHOW yCnyru OCYLLUEeCTBNSAETCA OAuH -~ pas npu
npeacTaBneHnm 3asBneHnsi Co BceMu HeobXxoanuMbIMU [OKYMEHTaMu;

OAMWH pas3 B criy4yae HeobxoanMMOCTU NMonyyYeHus pesynbraTa npeAOCTaBneHMﬂ
MyHuumMnanbHoit ycnyrm B Wcnonkome wnn MOL, B cdopme aksemnnspa
3MEKTPOHHOro AOKYMeHTa Ha BymaXxHOM HocuTene.

MpogomKMTENbHOCTL OAHOMO B3aMMOAENCTBUA 3asBUTENS C AOSHKHOCTHLIMU
nvuamu Npy npegocTaBneHuy MyHuUunanbHOW yenyru He npesbiwaeT 15 MUHyT.

3anBuUTenb BrpaBe OLIEHUTb KayeCcTBO NpefocTaBneHuss MyHUuunanbHOW
ycnyru C NOMOLLbIO YCTPOWCTB MNOABWXHOW paauoTenedOHHOW CBA3KW, C
ucnonb3soBaHnem PecnybnukaHckoro noprana, TepMUHanNbHbIX YCTPOWUCTB.

2.15.3. NHdpopmauus o xoae npefoctaBneHns MyHULMNanbHOW YCIyrn MOXeT
ObiTb nonyyeHa 3asBUTENeM B JMYHOM KabuHeTe Ha EpguvHom nopTtane,
PecnybnukaHckom noptane, B Micnonkome, MOLI.

2.15.4. MNMpepocTaBneHme MyHULMNanNbHOW YCNyrn OCyLLECTBASIETCA B N0OOM
MO®L| no Bbibopy 3asBUTENS HE3aBUCMMO OT MeECTa ero XWTenbcTBa WM MecTta
dakTuyeckoro npoxusaHus (npebbiBaHust) Ha TeppuTopun Pecnybnukn TaTtapcTaH
No 3KCTEpPUTOPUANbHOMY NPUHLMMY.

MyHuumMnanbHas ycnyra B COCTaBe  KOMIJIEKCHOro  3anpoca He
npenocTaBnseTcs.

2.16. UHble TpeboBaHusi, B TOM Yucne y4uTbiBaloLue ocobeHHoCTH
npeaocTaBneHnst MyHULMNanbHOR yCryry no akctepputopuanbHOMY NpUHLMNY
(B cnyvae, ecnu MyHuUMnNansHas ycnyra npeaocTrasnaeTcs no
3KCTEPPUTOPUANbHOMY NPUHLMMNY) U 0COBEHHOCTU NpeaoCcTaBNeHus
MyHULMNANbHON yCNyr B aNeKTPOHHOW hopme

2.16.1. MNpw npegocTaBneHMn MyHULIMNANbLHOW YCryrn B 3NeKTPOHHOW hopme
3aaBuTEnNb BNpase:

1) nonyuutb WHcopmauuio O nopsake W cpokax npeaocTaBreHus
MyHUUMNAnbHOW ycnyru, pasMmelleHHyio Ha EpauHom noptane, PecnybnukaHckom
noprane;

2) nopaTtb 3asiBNeHue O NpeaocTaBfieHUun MyHULMNANbHOW yCcnyrm U WHble
AOKYMEHTbI, HeobxoauMble Ans npefocTaBneHus MyHUUMnanbHOW ycnyru, B TOM
yucrne AOKYMEHTbl U MHOpMauuio, aNeKTpoHHble obpasbl KOTOpbIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yactu 1 ctaten 16 denepanbHOro 3akoHa
Ne 210-93, ¢ ucnono3osaHvem PecnybnukaHckoro noprana,

3) nony4YnTb CBEAEHUS O XOA4e BbINOMHEHUA 3asBNEHWA O NpefocTaBneHun
MyHULMNANbHOM YCnyru, NOAaHHbIX B 3NEeKTPOHHON hopme;

4) OoCyWecTBUTb OLIEHKY KayecTBa npeaocTasneHnss MyHUUmMnanbHou ycnyru,

5) nonyuutb pesynbTaT NpefoCTaBlEHUA MyHULMNanbHOW ycnyru B dopme
3NEeKTPOHHOro JOKYMEHTA;

6) nopatb xanoby Ha pelweHue u gevicteue (6espeictene) Mcnonkoma, a
Talke ero [OOMKHOCTHbIX NuUL, MyHUUMnanbHbIX ChAyXawux nocpeacTtsoMm
PecnybnukaHckoro  noprana, noptana  denepanbHoOu rocyaapcTBeHHOM
NH(OPMaLMOHHON CUCTEMBI, obecnevunsatoLlen npouecc  pocyaebHoro
(BHecynebHoro) obxanoBaHua peLueHni n AencTenin (6esneincTens), CoBepLUEHHbIX
npu nNpPeaocTaBfieHUM rOCYAapCTBEHHbIX W MyHUAUMNAnNbHbIX YCNyr oOpraHamu,
NPefoCTaBNAOWNUMKN  TOCYAapPCTBEHHbIE W MyHUUMNanbHble  ycnyrn,  Ux
AOMKHOCTHBLIMU NULIAMU, FOCYAAPCTBEHHBbIMU U MYHULMNANbHBIMW CryXaLlUuMu.
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2.16.2. dopmupoBaHMe  3asBNIEHUs]  OCYLUECTBMSIETCA  MNOCPEACTBOM
3anosfiHeHuss aneKTpoHHOW dopmbl 3asBneHus Ha PecnybnukaHckom noprtane 6e3
HeobxoAMMOCTH AONONHUTENBHON NOAAYM 3asiBNEHNUS B KaKoii-nmbo nHoi opme.

2.16.3. MNpu chopmupoBaHum 3asBneHuns obecneunsaercs:

1) BO3MOXHOCTb KOMUPOBAHWUSA W COXPAHEHUS 3aSBNEHUS WU UHbIX
AOKYMEHTOB, Heo6XxoAUMbIX ANs NPeAOCTaBNEHUN YCNyru;

2) BO3MOXHOCTb  3amOfHEHUS  HECKONbKUMMW  3asBUTENAMU  OJHOW
3NeKTPOHHOW (POpMbl 3asBneHUs nNpu obpallieHnn 3a ycrnyramu, npegnonaralowmumm
HanpaBneHne COBMECTHOro 3asiBNeHNss HECKONbKUMU 3asBUTENAMMU;

3) BO3MOXHOCTb nevyaTh Ha OyMaXKHOM HoOcUTene KOnuu 3nNeKTPOHHOM
opMbI 3a8BNEHUS;

4) coxpaHeHue paHee BBEAEHHbIX B 3NEKTPOHHYI0 (OpMy 3asiBneHUs
3HayeHun B nO6ON MOMEHT NO XenaHuilo NoNb3oBaTens, B TOM 4ucne npu
BO3HWKHOBEHUU OWWMOOK BBOAA W BO3BpaTe ANA MOBTOPHOrO BBOAA 3HAYEHWA B
3NEKTPOHHYI0 hOpMY 3asiBIEHNS;

5) 3anonHeHue nonew 3NeKTPOHHON (hOpMbl 3asiBNEHWA A0 Havana BBoAa
CBEeAeHWN 3asBUTENEM C WUCNONb3OBaHUEM CBefeHui, pasmelleHHbix B ECUA, u
ceBefleHniA, onybnukosaHHbix Ha PecnybnukaHckoM noprarne, B YacTu, Kacaloleincs
CBE[eHUN, OTCYTCTBYIOLLUMX B €4NHOW CUCTEME UAEHTUUKALUK U ayTeHTUdUKaLWK;

6) BO3MOXHOCTb BEPHYTLCS Ha NOOOW M3 3TanoOB 3aMNONHEHUS 3NEKTPOHHOM
dopmbl 3aaBneHuns 6e3 notepu paHee BBeAEHHOW UHOpMaLMK;

7) BO3MOXHOCTb AOCTyna 3asiBUTENS K paHee NnofdaHHbIM UM 3asBIEHUSIM B
TeYeHne He MeHee OAHOro roga, a Takke 4YacTUMHO CPOPMUPOBAHHBLIM 3aABNEHUSM
- B Te4YeHne He MeHee 3 mecsLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL| (nanee - 3anuch)
ocyulecrenseTrca nocpeacrtsom PecnybnukaHckoro noptana, TenegoHa KOHTaKT-
ueHTpa MOL.

3asBuTenio npeaocTaBnAeTCs BO3MOXHOCTb 3anucu Ha niobble cBoboaHble
ANs npvema gaTty U Bpems B npefenax yCTaHOBIEHHOro B MHOro(pyHKUMOHaNbHOM
LeHTpe rpaduka npuema.

3anucb Ha onpeaeneHHylo aaTy 3akaH4YMBaEeTCsl 3a CYTKW A0 HacTynmneHus
3TOW AaThbl.

Ons OCyLLECTBNEHUSA npeasapuTenbHOW 3anucu nocpencTsom
PecnybnukaHckoro noptana 3asButentd HeobXxoAuMMO ykasaTb 3anpaluMBaeMble
CUCTEMOW JaHHble, B TOM YuCne:

damMunuio, UMs, OTYECTBO (NPU HaANU4UKn);

Homep TenedoHa;

agpec 3nNeKTpOHHOM NoYTbl (MO XenaHuio);

Xenaemylo fgarty u Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeeHWW, KOTOpble cooOWwwmn 3asBUTENb Npu
npeasapuTenbHOW 3anucu, AOKYMEHTaM, NpeACcTaBNeHHbIM 3asBUTENEM NPU NINYHOM
npueme, npeasapuTenbHas 3anucb aHHYNUpyeTcs.

Mpu ocyuwiecTeneHun npeaBapuTenbHON 3anucu 3asiBuTento obecnevymBaeTcs
BO3MOXHOCTb pacneyaTtaTtb TanoH-nogTeepxaeHne. B cnyvae, ecnu 3assutenb
CoOBWMT aapec 3NEeKTPOHHOW MOYTbl, HA yKasaHHbIA agpec Takke HanpasnsieTcs
UHopMauns O NOATBEPXKAEHUWU NpeaBapuTeNibHOM 3anucu C yKasaHWeMm pAarthbl,
BPEeMeHU U MecTa npuema.

lMpu ocywecTeneHnn npeaBapuTenbHOW 3anucu 3aseButenb B obs3aTenbHOM
nopsake MHgopMUpyeTca O TOM, YTO npeaBapuTeNibHas 3anucb aHHynuMpyeTcs B
crnyyae ero HesiBKW no uctevyeHun 15 MUHyT ¢ HasHa4YeHHOro BpeMeHu npuema.

3assuTens B nioboe Bpems BnpaBe 0Tka3aTbCA OT NpPeABapUTenbHON 3anucu.
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3anpewaetcsa TpeboBaTbh OT 3afABUTENSA COBEPLLUEHUSA WUHbIX AEACTBUIN, KpoMe
NPOXOXAEHUS  MAEHTUMKAUMM U ayTeHTUdUKauMm B COOTBETCTBUM C
HOpPMaTMBHbIMW NpaBoOBbIMKM akTamu Poccuiickori depepauun, ykasaHus LENu
npuemMa, a TaKKe nNpPefoCTaBNeHWs CBeAEeHWi, HeobXxoAuMbIX Ana pacdeTa
ANUTENbHOCTU BPEMEHHOrO WHTepBana, KoTopblii Heobxoaumo 3abpoHupoBaTb ANs
npuema.

3. CocraB, nocnefoBaTenbHOCTb U CPOKU BbINONHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMs K NOPAAKY UX BbINOMHEHUS, B TOM Yucre 0cOGEHHOCTH
BbINOMIHEHUA aAMUHUCTPATUBHBIX NpoLeayp B 3NEKTPOHHON hopMe, a Takke
0COBEHHOCTYU BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLieayp
B MHOTrO(YHKLIMOHANbHbIX LEHTpax

3.1. Onucaxue nocnenoBaTenbHOCTU AEUCTBUI NPY NPEAOCTaBNEHUN
MYHULMNANbLHOM ycnyru

3.1.1. TlpepocraBneHve MyHAUMNaANbHOW ycnyrn BKNyaet B cebs
cneayowme aqMUHUCTPaTUBHbIE NpoLeaypb!:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NPUHATUE W pacCMOTPEHME KOMMMEeKTa [AOKYMEHTOB, MNpeAcTaBreHHbIX
3aaBuTeENeM;

3) HanpaBneHne MeXBefOMCTBEHHbIX 3anpoCcoB B OpraHbl, yyacTeylowue B
npeaocTaBneHun MyHULMnNanbHOM ycnyru;,

4) noaroToBka pesynbTaTta MyHULMNANbHON yCnyru;

5) Bbiagava (HanpaBneHue) 3asBUTENIO pesynbTata MyHULUMUNanbHOW ycnyru;

6) ucnpaBneHune TeXHUYECKUX oLLINOBOK.

3.2. OkasaHne KOHCynbTauui 3asBuTento

3.2.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMWHUCTPATUBHOW npoueaypb
saBnsieTcA obpauleHne 3asBUTENst MO BoNpocaMm, CBA3aHHLIM C NpeAoCTaBrNeHUEM
MYHULMNANbHOW YCNyri.

[OMmKHOCTHBIM  NUUOM  (pabOTHUKOM), OTBETCTBEHHbIM 32 BbINOSIHEHUE
aAMVUHUCTPATUBHOW nNpoLueaypbl, ABNAETCA:

npu obpawyeHun sassutens B MOL| — pabotHnk MOL;

npu obpawexHun 3aseutens B Wcnonkom-samecTutens pykoBOAUTENS
Wcnonkoma.

3.2.2. 3asBuTenb Brnpase obpaTUTLCA 3a KOHCyNbTauvMen o nopsake u cpokax
npeaocTaBneHuss MyHuuunanoHon ycnyru B MOL, nuyHo u no TtenedgoHy u
3NEKTPOHHOWN novTe.

Pa6oTtHuk MOL| koHCynbTUpYyeT 3asiBUTENs, B TOM 4ucne no cocrasy, opme
npeacrtaBnAeMod  OOKYMeHTauum W Opyrum  Borpocam  Ans  nonyyYeHus
MYHULMNANbHOW YCNyri.

3asBuTenbL MOXET nonyvyuTb WHopMauuio O nopsiake npenocTaBneHus
MyHUUMNanbHOM ycnyru Ha ocpuumansHom cainte M®L| http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE nNpoueaypbl, yCTaHaBNMBaeMble HacCTOALMM MYHKTOM,
BbIMOSHAOTCA B AeHb O0OpalleHns 3anaBuTens.

Pesynbtatammn BbINOMHEHUsT aAMUHWUCTPATUMBHBIX nNpoueayp ABMATCA:
KOHCyNnbTauuss no coctasy, opme npeacTaBnsemMoi AOKYMEeHTauuum u Apyrum
BoOnpocam, HeobxoaAuMbIM ANsi NONyYEeHUA MyHULUNANbHOW YCnyru.

3.2.3. 3assutens BnpaBe ob6patutbcs B Wcnonkom no TenedgoHy U
3NEeKTPOHHOM noyTe, a TaKke MoNy4YuTb KOHCcynbTauuilo Ha PecnybnukaHckom
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nopTane, caite Mcnonkoma o nopsigke U cpokax npeaocTaBneHnss MyHULMNanbHOM
ycrnyru, B TOM Yucne no cocrasy, (hopme NpeacTaBrsieMoil JOKYMEHTaUun U Apyrum
BONpoCcaMm Ansi Nofy4eHUss MyHULMNanbHON YCnyru.

JOMKHOCTHOE NWULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MchopMMpyeT
3asBUTENss B COOTBETCTBUM C TpeboBaHuAMM nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

ABMUHUCTPATUBHbLIE MPOLUEAYPbl, YCTaHaBNMBaEeMble HACTOSILLMM MYHKTOM,
BbINOSHAIOTCA B TeYEHUe Tpex pabounx AHEN CO AHSA NOCTYNNeHUn obpalleHus.

Pesynbtatamy BbINOMHEHUS  afMUHWUCTPATUBHbLIX NpoUeayp SABNAOTCS:
KOHCynbTauuM no cocTtaBy, opme npeAcTaBnsieMol AOKYMEHTaUuu WU Apyrum
BOnpocam, Heo6XoAUMBIM ANSA NOMyYEHUA MyHULUNANbHOW YCIyru.

3.3. NpuHATHE N pacCcMOTPEeHUE KOMMNIEKTa LOKYMEHTOB,
npeacTaBneHHbIX 3asaBUTenem

3.3.1. lNpuem [OKYMEHTOB ANsi NpeaoCTaBfEHUss MyHUUMNanbHOW ycnyru
yepe3 MLl unu ynaneHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenv (npeacrasutenb 3asBuTtensl)) obpawaetcs B MOL, ¢
3anpocoM O NpeaoCcTaBleHnn MyHULMNanNbHOW yCnyru u npeacTraBnseT 4OKYMeHTbl B
COOTBETCTBUW C NYHKTOM 2.5 afiMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PabotHuk MOLI, Beayuunin npuem 3asBreHwii:

onpegensieT npegMmeT obpalleHus;

YAOCTOBEPSIET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYUIA NULA, NOAAIOLEro AOKYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUA OOKYMEHTOB TpebOBaHUSAM, yKaszaHHbIM B
nyHKTe 2.5 agMUHUCTPATUBHOIO pernamMeHTa;

3anonHAeT anNeKTpoHHy hopmy 3assneHns 8 AUC MOLY;

npu  npefocTaBneHUM  OOKYMEHTOB,  yKa3aHHblX B MNyHKkTe 2.5
aAMUHUCTPATMBHOrO pernameHTa Ha OymaxHOM HocuTene, ocylwecTBnseT
CKaHWpoBaHue npeacTaBneHHbIX 4OKYMEHTOB;

pacnevatbiBaeT 3assneHne ns AUC MoLl;

nepepaet 3asaBUTENIO HA NPOBEPKY U NOANUCAHNE;

nocne noagnucaHuA ckaHupyeT nognucaHHoe 3assneHne B AUIC MoL;

sarpyxaet B AUIC MOL nokyMeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOW hopme
WNU 3NeKTPOHHbIE 06pasbl OTCKAHUPOBaHHbLIX AOKYMEHTOB, (hOPMUPYET ANEKTPOHHOE
Aaeno;

BO3BpaLLaeT nognucaHHoe 3asBrneHne n opuriHanbl 6yMaXkHbIX OKYMEHTOB;

BblAaeT 3aABUTENIO pacnUCKy B NpUemMe LOKyMEHTOB.

AOMUHUCTPaTUBHbIE Npoueaypbl, yCTaHaBNUMBaEeMble HaCTOSALMM MYHKTOM,
BbIMONHSAIOTCA B A€Hb OOpaLLeHusa 3anaBuTens.

Pesynbtatamu BbINOMHEHUA aOMUHUCTPATUMBHbLIX MNpoueayp SABNAIOTCA:
roToBOE K OTNpaBKe 3asiBfieHWe U NakeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpaBnsieT nakeT [OKYMEHTOB, MPUHATBLIX OT
3assutens B Mcnonkom B aneKTpoHHOW chopme (B cCOCTaBe MakeTOB 3NMEKTPOHHbIX
Aen) B TeyeHne ofHoro paboyero AHA co AHA obpalleHun 3anaBUTENSA B CTPYKTYpHOe
noapasaenexne MoL.

PesynbTatamn BbINONHEHUS AAMUHUCTPATUBHbLIX npoueayp SABNSAIOTCA:
3asABneHne N nNakeT AOKYMEHTOB (3NEeKTPOHHOe Aeno), HanpasneHHble B Mcnonkom,
NocpeacTBOM CUCTEMbI ANIEKTPOHHOrO B3aUMOAENCTBUS.

3.3.2. llpyem OOKYMEHTOB ANns NpeAoCTaBfEHUs MyHUUUNanbHOW YCrnyru B
3NeKTPOHHON hopme yepes PecnybnukaHckuin nopTan.
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3.3.2.1. 3assuTens AnA nopadu 3asBMNEHUSs B 3ANEKTPOHHON hopme
BbINOSHAET criegyoLme AencTBus:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT popMy 3NEKTPOHHOIO 3asiBIEHUS;

3anonHAeT OopMy JNEKTPOHHOrO 3asiBfIEHUsl, BKIIOYAIOLYI0 CBEAeHus,
HeobxoaumMble n obasaTenbHbie ANA NPeAoCTaBIeHNst MyHULMNANbHOI YCnyru;

npukpennseT OOKYMEHTbl B 3NEeKTPOHHOW (hopMe UNnu 3NeKTPOHHble o6pasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOro 3asBneHus (npu HeobxoauMocTw);

noaTeepXaaeT akT O3HAKOMIEHUS U COrnacusi C YCroOBUSIMU WU NOPAAKOM
NPeAoCTaBNEHU MYHULIMNANbHOW ycnyru B 3NeKTpoHHOW ¢opme (ycTaHaBnvBaet
COOTBETCTBYIOLLYIO OTMETKY O cornacuv B oopme 3NeKTPOHHOrO 3asiBNEHUS);

noaTeepXaaeT [OCTOBEPHOCTb COOOLIEHHbIX CBeAeHui (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOpPME ANIEKTPOHHOIO 3asBNEHUs);

oTnpasnseT 3anonHeHHoe 3NEeKTpoHHOe 3asBneHune (HaxxumaeT
COOTBETCTBYIOLLYYIO KHOMKY B (DOpME 3NEKTPOHHOrO 3asiBNEeHus);

3NEKTPOHHOE 3asBfIEHWE NOANUCHLIBAETCA B COOTBETCTBUM C TpebGoBaHUAMM
nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa;

nonyyaet ysegomMmneHue o6 oTnpaBke 3NEeKTPOHHOIo 3asiBNeHUs.

dopmaTHO-noruyeckas nposepka chopMUpPOBAHHOTO 3anBneHus
OCYLLIECTBISIETCA MOCNE 3anofiHEeHUs 3asiBUTENEM KaXXgoro u3 nosneit 3NeKTPOHHOWN
¢hopmbl 3asBneHus. MNpu BbISBNEHUUHEKOPPEKTHO 3aNOSIHEHHOIO NONA 3MEKTPOHHOIA
chopMmbl 3asBNEHUA 3asiBUTENb YBEAOMIISIETCA O XapakTepe BbISBNEHHON OLMOKN U
nopsigke ee ycTpaHeHua  NnocpeAcTBOM  MH(POPMAUUOHHOrO  coobLueHus
HenocpeacTBEHHO B 3NIEKTPOHHOW hopMe 3asiBNEeHUs.

AQMUHUCTPATUBHbIE Npoueaypbl, YyCTaHaBNMBaEMble HACTOALMM MYHKTOM,
BbINOMHAIOTCA B AeHb OOpaLleHus 3anaBuTens.

Pesynbtatamy BbINONMHEHWA aAMWHUCTPATMBHBLIX NPOUEAYp SABNSAIOTCA:
3NEeKTPOHHOE [feno, HanpaeneHHoe B  MCNonkoM nOCpeacTBOM — CUCTEMbI
3NEKTPOHHOro B3auMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekra okymeHToB McnonkoMom.

3.3.3.1. OcHoBaHvem Hayana BbINONHEHUs aAMWHUCTPATUBHOM npoueaypsl
ABNAETCA MOCTyNNeHue 3asBNeHUs W WHbIX [OKYMEHTOB, Heobxogumbix Ans
npeaocTaBneHna MyHULMNanbHOM yCnyru.

[OMKHOCTHLIM - NULUOM  (PabOTHUKOM), OTBETCTBEHHbIM 3a BbINONHEHUE
aAMUHUCTPaTMBHOW Npoueaypbl ABMAETCA 3aMecTuTenb pykoBogutensa Wcnonkoma
(nanee - ROMKHOCTHOE NNLIO, OTBETCTBEHHOE 33 NPUEM OOKYMEHTOB):

3.3.3.2. [lJomkHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, B Criyyae
obpalleHus 3assutens ¢ 3asBneHnem B Vicnonkom:

onpepenseT npeameT obpalleHus;

ycTaHaBnMBaeT NIMYHOCTb 3asiBUTENS;

NPOBOAWUT NPOBEPKY NONTHOMOYMUIA NULa, NoAAOLEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA OOKYMEHTOB TpeboBaHMsM, ykaszaHHbIM B
nyHKkTe 2.5 agMUHUCTPaATUBHONO  pernamMeHTa, MpoBepKy  COOTBETCTBUS
NpeAcTaBneHHbIX [OKYMEHTOB YCTaHOBMEHHbIM TpeboBaHusM (Hagnexailee
oopMmneHne KOnuin AOKYMEHTOB, OTCYTCTBUE B [OKYMEHTax NMOAYMCTOK, NPUMUCOK,
3a4EepPKHYTbIX CMNOB U UHbIX HE OrOBOPEHHbIX UCTPaBIIEHUNA);

3anonHAEeT 3nNeKTPOHHYI OopMy 3asiBNMeHUs B aBTOMATU3UPOBaHHOW
WHOPMaLIMOHHOW cUCTEeMe, NpeaHasHAYeHHOW AONsi OKasaHWs rocyAapCTBEHHbIX U
MyHULUMNaNbHbIX YCNYT;

npu  npefocTaBneHUM  OOKYMEHTOB,  yKasaHHbIX B nyHkte 2.5
aAMWHUCTPATUMBHOrO pernaMeHta Ha OymaxHOM HocuTene, OcCyLlecTBnsieT
CKaHWpoBaHve npeacTaBeHHbIX 4OKYMEHTOB,;
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pacnevaTtbiBaeT 3asBrieHue;

nepepaet 3anBUTESNIO HA NPOBEPKY U NOANUCAHUE;

nocne noanucaHusi CkKaHUpyeT noanucaHHoe 3asiBfeHue; ,

3arpyxaet B aBTOMaTU3UPOBaHHYIO MHPOPMaLMOHHYIO cucremy,
npeaHasHayYeHHylo ANns oKasaHMA roCyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr
DOKYMEHTbI, NpeAcTaBneHHble B 3N1eKTPOHHOW (bopMe WKW 3NeKTPOHHble obpasbl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (POPMUPYET ANEKTPOHHOE AENoO;

BO3BpalLUaeT noanucaHHoe 3asiBfieHMe U opurnHanbl OyMaXKHbIX OOKYMEHTOB
3aABUTENIO;

BblAaeT 3anaBUTENIO PacnUCKy B NpUemMe LOKYyMEHTOB.

B cnyyae Hanuuus oOCHOBaHM AN OTKasa B NpuUeMe [OKYMEHTOB
DOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, yBEAOMISAET 3asiBUTENS
O Hanu4yuMu NPensaTCTBUIA ANA npuema 3asiBfeHns U BO3BpallaeT eMy LOKYMEHTbl C
00bACHEHMEM coAepXXaHWUsi BbISBNEHHbIX OCHOBaHWMW ANsi OTKasa B nNpueme
AOKYMEHTOB.

3.3.3.3. [omkHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM [OKyMEHTOB, nocne
NOCTYNNEeHNA AOKYMEHTOB Ha pacCMOTPEHHUE:

npuceavBaeT 3asiBlIeHUI0 HOMep B COOTBETCTBMM C HOMEHKNaTypou gen u
cratyc «lpoBepka AOKYMEHTOBY;

n3y4yaeT MOCTYNUBLUME 3NEKTPOHHble Aena, B TOM YUCIe MNPUIOXEHHbIe
3afBMTENEeM JOKYMEHTbI B ANIEKTPOHHOI (hOpMe 1 3MEeKTPOHHbIE 0Opasbl JOKYMEHTOB;

npoBepsieT KOMNSIEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbIX 06pa30B [OKYMEHTOB;

npoeepsieT cobniogeHne ycnoBuin 4eNCTBUTENbHOCTU 3NEKTPOHHOW NOAMUCH,
nocpeactsom obpaiieHus k EauHomy noprtany (B cnydvae, ecnu 3asiBUTENEM
npeacTasneHsbl 3NEKTPOHHbIE AOKYMEHTbI, noanucaHHble YCUIEHHOMN
KBanMuumMpoBaHHOW 3NEKTPOHHON NOANUCHIO).

Mpw Hanu4um OCHOBaHWNA, npeaycMOTPEHHbIX NYHKTOM 271
aAMWHUCTPATMBHOrO pernameHTa, NoaroTaBnMBaeT NPOeKT pelueHus o6 oTkase B
npueme AOKYMEHTOB, HeOOXOAUMbIX ANsi NPeAoCTaBNeHNs MyHULUNANbHOW YCRyr.

B cnyyae, ecnu B pesynbTtate npoBepkd YCUNEHHOW KBanuduLMpOBaHHOW
3NEeKTPOHHOW MNOANUCK BbIBNEHO HecobnioaeHue ycrnoBuh ee OenCTBUTENbHOCTH,
NpoeKT pelueHnss o6 oTkase [OMMKEeH coaepXaTtb NyHKTbl ctatbu 11 depepanbHOro
3akoHa Ne 63-3, koTopble NOCNYXUNU OCHOBAHWEM ANS €ro NPUHATUSA.

MpoekT peweHus 00 oTkase B Npueme [OOKYMEHTOB, Heobxoaumbix AN
NpeaocTaBneHna MyHULMNANbHOW YCnyru, C ykasaHMeM NpuUYuH OTKasa (B cnydvae,
€CNM  OCHOBaHMA QAN OTKkasa B NpuUeMe [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULMNanbHON ycnyru, cBaA3aHbl C HapyLLEHUEM YCTaHOBIEHHbIX
TpeboBaHU K Takum AOKYMEHTaM, OCHOBaHWs ANsl OoTkasa B Npueme OOKYMEHTOB
AOMKHbI coaepXaTb MHOpMaUMI0 O HaUMEHOBaHWWM OOKYMEHTOB (MHdpopMauuu,
CBEeAEHWUA), KOTOpble He npeacTaBneHbl, coaepXaT HefocToBepHble W (Unu)
NpoTUBOpPEYMBbLIE CBefEeHUsi, OMgOpPMMEHbl C HapylleHUeM YCTaHOBIIEHHbIX
TpeboBaHui), HanpaenseTcA Ha cornacoBaHMe B YCTaHOBMIEHHOM nopsake
NOCpPeACTBOM CUCTEMbI ANEKTPOHHOro foKyMeHToobopoTa.

CornacosaHne npoekta pelweHuss ob oTkase B nNpueme [OOKYMEHTOB,
HeobxoAuMMbIX ANs NpefocTaBneHus MyHULMNanbHOW YCnyru, OCYLLUEeCTBNSAETCA B
nopsake, NnpeaycMoTpeHHOM NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

B cnyyae oTcyTCcTBMSI OCHOBaHWiA AN OTKasa B Npueme [OKYMEHTOB,
nNpeaycMOTPEHHbIX NYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, AOMKHOCTHOEe
NULO, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, B TeYeHue ofHoro pabouyero AHA CO
AHA NOCTYNSEeHUA 3asBMeHUsl, HanpaenaeT 3asBUTENIo, yKasaHHbIM B 3asBNEHWM
cnocobom, yBeooMNeHME O MOCTYNSEHUU 3asiBNEeHWsl, coaepallee BXOAsLUN
pPEerucTpaunoHHbIA HOMEp 3asBnNeHus, AOaTy MonyvyeHus 3asBneHus, nepeveHb
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HauMeHoBaHuin ainnos, NpeAcTaBneHHbIX K HEeMy [OOKYMEHTOB, AaTy NONy4YeHus
pesynbTarta MyHULUnNansHOW yCryru.

3.3.3.4. WUcnonHeHnne npoueayp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pernamMeHTa, npu Hanuuum TEeXHUYECKOW BO3MOXHOCTU
oCyLeCcTBnsieTCs B aBTOMaTUYECKOM pexume ¢ NUCNonb30BaHUEM
aBTOMaTU3NPOBAHHOW UH(POPMALIMOHHOW CUCTEMBI, NPpeaHa3Ha4YeHHON AN oKasaHuA
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.3.3.5. AgmMuHUcTpaTUBHbIE npoueaypbl, yctaHasBnueaemble nyHkTom 3.3.3
agMUHUCTPATMBHOIO perfnameHTa, BbiNOMHATCA B TEYEHUEe ogHOro paboyero AHA co
OHA NOCTYNMEHUA 3asBNEHNUA Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUS AOMUHUCTPATUBHbLIX nNpoueayp SABMAIOTCA:
NPUHATBIA HA PpacCMOTPEHUEe KOMMNEKT AOKYMEHTOB UIM NPOEKT peLueHns ob oTkase
B NpMemMe AOKYMEHTOB, He0OX0AMMbIX ANA NpeaoCTaBNEeHUs MyHULMNANbHOW YCIyTu.

3.4. HanpaBneHne MeXXBeJOMCTBEHHbIX 3aNpOCOB B OpraHbil,
yyacTBylOLLME B NPEAOCTABNEHUN MYHULMNANBHOI YCIyru

3.4.1. OcHoBaHMEM Ha4yana BbINOMHEHUS aAMUHUCTPATMBHOW npoueaypbl
SIBNAETCA MOosny4YeHne AOMKHOCTHbIM NUUOM (paboTHWKOM), YNOMHOMOYEHHbLIM Ha
BbINOSTHEHWE aAMUHUCTPATMBHOW npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOro 3a npuemM AOKYMEHTOB, NPUHATLIX OT 3aABUTENA JOKYMEHTOB.

HOMKHOCTHBIM  NUUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOMHEHWUEe
agMUHUCTPATUBHOM npoueaypbl, ABNSAETCA 3amectTutenb pykosogutensa Wcnonkoma
(manee - nOMKHOCTHOE NULO, OTBETCTBEHHOE 32 HarnpaBneHne MeXBeaoMCTBEHHbIX
3anpocos).

3.4.2. [ormkHoCcTHOoE nuuo, OTBETCTBEHHOE 3a HanpaBneHue
MEXBELOMCTBEHHbIX 3anpocoB, hopMUpyeT M HanpasnsieT B ANeKTPOHHOW dopme
NOCPEeACTBOM CUCTEMbI MEXBEAOMCTBEHHOIO 3NEKTPOHHOrO B3auMOAEWCTBUA (Npu
OTCYTCTBUA TEXHUYECKON BO3MOXHOCTU — WHbIMA crnocobamu) 3anpocbl O
npeaocTaBneHnn [OOKYMEHTOB W CBeAEeHW, npeaycMOTPEHHbIX MNyHKTom 2.6.1
aAMWUHUCTPATMBHOIO pernaMmeHTa.

AOMUHUCTPaTUBHbIE NpoUeaypbl, YCTaHaBNMBaEMble HACTOSALUUM MNYHKTOM,
BbIMOMHAIOTCA B A€Hb NPUHATUA 3aABNEHNsA Ha pacCMOTPEHKe.

PesynbTatamu - BbINONHEHUS aAMUHUCTPaATUBHLIX nNpoueayp SABNAIOTCA:
HanpaBneHHble B OpraHbl Bractu M (unu) NoABeAOMCTBEHHblE OpraHam BnacTu
opraHusaumm 3anpochl.

3.4.3. CneumanucTtbl NOCTaBLUMKOB [AaHHbIX HAa OCHOBaHWW 3arnpocos,
NOCTYNUBLLMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3NEeKTPOHHOro B3auMOAENCTBUSA,
NPefocTaBnAlOT 3anpalMBaemble AOKYMEHTbl (MHpopmMauuio) unu HanpaensaoT
yBeaoMneHuss 06 OTCyTCTBUMM JOKYMeHTa U (Mnu) nHdopmauumn, HeobxoaumMbiX Ans
npefocTaBneHus MyHuUunanbHow ycnyru (panee — ysegomnexume ob otkase).

AOMUHUCTPaATUBHbIE NpoUeaypbl, YCTaHaBNMBaeMble HaCTOALUUM MYHKTOM,
BbINOSIHAIOTCA B TeYeHMe Tpex AHEeW CO AHA NOCTYNSeHUs MeXBEeLOMCTBEHHOro
3anpoca B opraH Unu opraHusauuio, NnpeaocTasnsaowme AOKYMEHT U MHopMaLmIo,
€CNA WHble CPOKM NOATOTOBKM W HanpaBrieHUsi OTBETA Ha MEXBEAOMCTBEHHbIN
3anpoc He YycTaHOBNEeHbl denepanbHbIMA  3aKkOHamMK, nNpPaBOBbIMKA  aKTamMu
MpasutenbctBa Poccuiickonn Pepepaumm W NPUHATBIMA B  COOTBETCTBUU C
denepanbHbiMM  3aKOHaMW  HOpMaTUBHbIMM  NpaBoBbiMM  akTamn  Pecnybnuku
TaTtapcTaH.

PesynbTatamn BbINONHEHUsS aAMWHUCTPaATUBHbLIX nNpoueayp SABNAKTCA:
AOKYMEHTbl (cBeaeHus), HeobxoauMmble ANs NpefocTaBreHns MyHULUNanbHOW
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ycnyrn, nubo ysepomneHune o6 oOTKase, HanpaBfeHHble AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpaBneHue MeXBeLOMCTBEHHbIX 3anpocoB.

3.44. [JomkHoCTHOE nvuo, OTBETCTBEHHOE 3a HanpaBneHue
MeXBEe4OMCTBEHHbIX 3anpOCOB:

nonyyaetr  3anpawmBaemMble  4epe3  CUCTEMY  MEXBEOOMCTBEHHOro
3NEKTPOHHOrO B3auUMOAEWCTBUA [OOKyMEHTbl (cBeaeHus), Heobxogumble Ans
npeaocTaBneHnus MyHuuunanbHoW ycnyru, nubo yesepomneHue o6 oTkase npu
OTCYTCTBMM AOKYMeHTa U (Mnu) nHdopmauuu,

npwu Hanu4mm OCHOBaHWAA, npeaycMoTPEHHbIX MYHKTOM 271
aAMUHUCTPATMBHOrO perfiaMmeHTa, NoAroTaBnMBaeT MPOEKT pelleHuss o6 oTkase B
npuemMe AOKYMEHTOB, He0OXOAUMbIX ANA NPEeAOCTaBNEHUA MyHULMNANbLHOW YCNYTN.

MpoekT peweHuss o6 oTkase B npueme [OKYMEHTOB, HeobGXxoaumbix Ans
npeaocTaBneHna MyHULMNanbHOW ycnyru, C ykasaHMeMm NpUYUH OTKasa (B cnyyae,
€CNN OCHOBaHMA ANsi OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBneHns MyHUUUNanbHOW YCNyru, CBsisaHbl C HApYLLEHUEM YCTAHOBIEHHbIX
TpeboBaHUiA K TakMM OOKYMEHTaM, OCHOBaHWA Af1S OTKasa B NpuUeMe AOKYMEHTOB
AOMXKHbI cofepXaTb WHopMauuilo O HaMMEHOBaHUW [OKYMEHTOB (MHdopmauuwm,
CBeQeHuin), KOTopble He MpeacTaBneHbl, CoAepXaT HeaoCTOBEPHble W  (Unu)
npoTUBOpEYMBbIE CBefeHusi, O(opMNeHbl C HapyleHWeM YCTaHOBMEHHbIX
TpebGoBaHWiA), HanpaensieTCcA Ha corfacoBaHue B YCTAHOBNEHHOM MNOpsiAKe
MocpeACcTBOM CUCTEMbI 3MIEKTPOHHOIQ,JOkyMeHToobopoTa.

CornacosaHve npoekta pelleHus o6 oOTkase B Npueme [OKYMEHTOB,
HeobXxoaAuMbIX ANA NPenoCTaBNeHUss MyHULMNANbHOW YCNyru, OCYLLECTBISIETCA B
nopsake, NpeaycMoTPeHHOM NyHKTom 3.5.3 aAMUHUCTPaTMBHOrO pernameHTa.

AOMUHUCTPATUBHbIE NPOLEAYpPbl, YCTaHABNMBAEMble HaCTOSLMM MYHKTOM,
BbIMOSHAIOTCA B fIeHb NOSIy4YeHUs1 CBeAEHUI N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamn BbINONMHEHUS aAMWHUCTPATUBHbLIX Npoueayp SBMSAIOTCA:
AOKYMEHTbl (cBefeHus), Heobxoaumble ANs NpefocTaBfeHuMs  MyHUUMnanbHOW
ycnyru, npoekT peleHuss o6 oTkase B npueme OOKYMEHTOB, Heobxoaumbix AONnA
npefocTaBneHns MyHULUNanbHOW YCnyri.

3.4.5. WcnonHeHue npouenyp, YykasaHHblXx B nyHktax 3.4.2, 344
aAMWUHUCTPATMBHOIO pernameHTa, npu Hanuyuum TEeXHUYECKOW BO3MOXHOCTU
ocyljecTensieTcs B aBTOMaTU4ECKOM pexume c UCnosnb30BaHUEM
aBTOMaTU3NPOBAHHOW MH(POPMALMOHHON CUCTEMbI, NPeAHa3HAYEeHHO! ANS OKa3aHUA
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr, B TOM YUCIe C MOMEHTa perncrpauuu
3aABNeHNss B COOTBETCTBUM C NMYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcMmanbHbIi CpPOK BbINOMIHEHUS A4MWHUCTPATUBHbLIX Npoueayp,
yKasaHHbIX B NyHKTE 3.4 agMWUHUCTPATUBHOrO pernameHTa, CocTaBnsieT Tpu padounx
AHS.

3.5. MNoaroToeka pesynbTtata MyHALMNANbHON yCnyru

3.5.1. OcHoBaHMeM Hauana BbINOSIHEHUA aAMUHUCTPATUBHOW npoueaypbl
AIBNSIETCA MNOCTYNNEeHne OT AOSMKHOCTHOro nuua, OTBETCTBEHHOro 3a HanpasfeHue
MEXBEOOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBeaeHui), Heobxoaumbix Ans
npeaocTaBneHnsi MyHULMUNanbHOW ycnyru.

HOMKHOCTHBIM NULOM, OTBETCTBEHHbIM 32 BbINONIHEHNE aaMWUHUCTPATMBHOM
npoueaypbl, HABNSETCA 3amecTuTenb pykoBogutens Wcnonkoma (nanee -
AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTaTta npenocTaBreHus
MYHULMNAanNbHOW yCrnyru).

3.5.2. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbraTa
npeaocTaBneHnss MyHMUUnanbHoOW ycnyru:
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paccMaTpuBaeT c(OPMUPOBAHHbIA KOMMNIEKT 4OKYMEHTOB, Heo6XoauMbIX Ans
npeaocTaBneHnus MyHUUUnanbHOW ycnyru;

Npu BbISABMIEHUN OCHOBaHWW ANsi oTKasa B NpeaocTaBrneHuyM MyHUUMNanbHOM
ycnyru, yKasaHHbiX B NyHkTe 2.8.2 aAMUHACTPATMBHOIO  pernameHTa,
noarotasnueaeT NPOEKT pelweHuss o6 oTkase B NpefocTaBneHWUM MyHUUUNanbHON
ycnyru;

B CnyyYyae OTCYTCTBMA OCHOBaHWA [AnNsi OTKasa B NpeaocTaBfieHum
MyHULUMUNanNbHOW - yCnyriu, npefyCMOTPEHHbIX MNYHKTOM 2.8.2 aagMWHWUCTPaATUBHOIO
pernamMmeHTa, nNO WUTOramM pacCMOTPEHUS AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHns MyHWUMnanbHOW YCnyri, NOAroTaBNMBaeT NPOEKT pesynbTaTta
npeaocTaBneHns MyHULUNanbHOW YCrnyrn B COOTBETCTBUM C nognyHktamu 1 — 3
nyHkTa 2.3.1 agMUHUCTPaATUBHOIO perfameHTa;

HanpaBnsieT MNOArOTOBMIEHHbLIA  NPOEKT  pesynbTata npenocTaBneHus
MyHULMNanbHOW YCNyrn Ha cornacosaHvWe B YyCTAHOBIIEHHOM MoOpsiake NocpeacTtsoM
CUCTEMbI 3NEeKTPOHHOro AOKyMEeHToo6opoTa.

AAMUHUCTPaTUBHbIE NpoOLUEeaypbl, yCTaHaBNUBaeMble HACTOALUUM MYHKTOM,
BbIMOMHAIOTCA B TEYEHUE 04HOro paboyero AHs.

PesynbTaTtamu BbINONHEHUs aAMUHUCTPATUBHbBIX NpoUeayp SBNAITCA: NPOeKT
pelleHusi 06 oTkase B NpefocTaBeHMn MyHULMNANbLHOM yCryrn, cnpaBku (BbIMUCKK).

3.5.3. CornacoBaHue 1 noanucaHue npoekTa pesynbTata nNpeaocTaBneHus
MyHAUMNanNbHOW ycnyru (panee. — npoekTbl [OKYMEHTOB) OCYyLIEeCTBNseTCA
pykosoautenem Ucnonkoma.

MoarotoBneHHbIe npoeKThbl DOKYMEHTOB, nmeloLme 3amevaHus,
BO3BpaLlaloTCs Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbrata
MyHuuunanbHoW ycnyru. [locne ycTpaHeHus 3ameyvaHuii NpoeKTbl AOKYMEHTOB
NOBTOPHO NepeaarTcs Ansi CornacoBaHusA U NOANUCAHUS.

Pykosogutens Wcnonkoma npu paccMOTPEHUM NPOEKTOB [OOKYMEHTOB
npoeepseT cobniogeHne agMUHUCTPATUBHONO perfameHTa AOMKHOCTHLIMU NULaMu
Wcnonkoma B 4acTM CPOKOB BbLINOMIHEHUS aAMUHUCTPATMBHLIX nNpoueayp, WX
nocnefoBaTenbHOCTU W MOMHOTHI, HanW4YUs COrnacoBaHWi  YNONTHOMOYEHHbIX
AOMKHOCTHbIX N Micnonkoma B cucteme aneKTpoOHHOro AoKyMeHToobopoTa.

B cnyyae BbiiBNeHUss HapylweHWA B 4acTU CPOKOB  BbIMONIHEHUS
aAMUHUCTPaTMBHBIX npoueayp, UX nocnenoBaTenbHOCTU U NONMHOTLHI PykoBoautenb
Wcnonkoma wHUUMMPYET npuBreYeHne K OTBETCTBEHHOCTWM §Nuu, AONYCTUBLLMX
HapyLLeHWs, B COOTBETCTBUW C NYHKTOM 4.3 afMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaTUBHBIE NpoUeaypbl, YCTaHaBNMBAEMble HACTOSALUMM MYHKTOM,
BbINOSHAIOTCA B TEYEHUe oaHOro paboyero AHs.

PesynbTatamMy BbINOMHEHUA aAMUHUCTPATMBHLIX NpoUEayp SBNAIOTCA:
peweHve o6 oTkase B NpuMeme [OKYMEHTOB HeobXxoauMbiX ANs npeaocTaBneHwus
MyHALUMNanbHOW ycnyru, pelseHne o6 oTkase B NpefocTaBneHuyM MyHULUNanbHOW
ycnyru, cnpaska (Bbinucka).

3.5.4. WcnonHeHue npoueayp, YykasaHHbix B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATMBHOrO pernaMeHTa, Mnpu Hanu4unm TEXHUYECKOW BO3MOXHOCTU
ocyLlecTBnsieTcs B aBTOMaTU4YeCKOM pexume o ncnonb3oBaHUEM
aBTOMaTU3NPOBaAHHON MHCPOPMAaLIMOHHOM CUCTEMBI, NPeAHa3Ha4YeHHOW AN OKasaHUsA
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

MakcumarnbHbIi CPOK BbINONHEHUS aAMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX
B NyHKTe 3.5. aAMUHUCTPaATUBHOIO pernaMeHTa, CocTaBnsieT oauH pabounii AeHb.

3.6. Boinava (HanpaBneHue) 3assuTento pesynbrarta MyHULMNAanbHON ycnyru
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3.6.1. OcHoBaHuMeM Ha4ana BbINOMHEHUA aAMUHUCTPATUBHOW npoueaypsl
ABNAETCA nOoNyYeHne [OOMKHOCTHLIM JIMUOM, OTBETCTBEHHbIM 3a BbINOSIHEHUE
aAMUHUCTPATUBHOW npoueaypbl, AOKYMEHTa, NoATBEPXAAloWero npeaocTraBreHne
MyHULMNanbHOW YCNYru.

JlOMKHOCTHLIM NULOM, OTBETCTBEHHLIM 3a BbINONHEHUE AAMWHWUCTPATUBHOM
npoueaypbl, SABNAETCA 3aMecTuTens pykosBoautens Wcnonkoma (panee -
AOMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bbigady (HanpaBrieHne) OKYMEHTOB).

3.6.2. [JomKHOCTHOE nuuo, OTBETCTBEHHOEe 3a Bbigadvy (HanpaeneHue)
AOKYMEHTOB:

obGecneuvMBaeT peructpauuilo W BHECEHWE CBEAEHWIA O pesynbTaTte
npeaocTaBneHns MyHUUMNanbHOW YCRyru B NOACUCTEMY BeOEHUs OOKYMeHTauuu
aBTOMaTU3UpPOBaHHON MHMOPMAaLIMOHHOW CUCTEMBI, NPeaHa3Ha4YeHHOW ANA OKa3aHUA
rocyapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

usBeljaeT 3asBUTENst (ero npeacraBuTens) CnocoboMm, ykasaHHbIM B
3asBNeHun, O pesynbTate npeAoCTaBNEeHUs MyHUUUNANbHOW Yycnyru U o
BO3MOXHOCTU NONyYeHUs pesynbTata NpefocTaBreHus MyHULUNanbHOW ycnyru B
Wcnonkome nnu 8 MOL.

UcnonHeHnne npouedyp nNpuM  HanmuMuuM  TEXHUYECKOW  BO3MOXHOCTU
ocyulecTenseTcs B aBTOMaTUYECKOM pexume o ncnonb3oBaHUeM
aBTOMaTU3NPOBaHHON MH(POPMAaLIMOHHOW CUCTEMBI, NPeaHa3Ha4YEeHHON ANA OKasaHus
rocyfAapCTBeHHbIX U MyHULMNANbHbIX YCyr.

AAMUHUCTPaTMBHBIE NpPOLEAYPbl, YCTAHABMBAEMblE HACTOALUUM MYHKTOM,
BbIMOMHAITCA B TEeYEeHMEe oaHoro paboyero AHA CO AHA NOANUCAHMA AOKYMEHTA,
AIBNSAIOLLErocs pesynbTaTtoMm npegocTaBneHus MYHULMUNANbHOW  YCRyru,
YNOSTHOMOY€HHbIM [OIMKHOCTHLIM NULOM Mcnonkoma.

PesynbTaTamMn BbLINOMHEHMS AAMWHUCTPATMBHLIX NpoUeayp SABMAITCA:
pasmelleHne CBefeHu O pesynbTate npefocTaBneHns MyHULMnanbHOW ycnyru B
MHGOPMALIMOHHBIX CUCTEMaX, W3BELLEeHMe 3asBuTens (ero npeacraeuTens) o
pesynbTaTte npefocTaBneHna MyHULMNanbHOM ycryrn u cnocobax ero nonyyeHus.

3.6.3. [lopspok Bblgaun (HanpaBneHus) pesynbTata npeaocTaBneHus
MYHULMNanbHOW YCNyru:

3.6.3.1. lNpu obpalyeHun 3assuTens 3a pesynbTaToM MyHULMNANbLHON yCnyru
B MOL|, paboTtHuk M®L| BbigaeT 3asBuTenio pesynbTaT MyHULMNANbLHOW YCNyru B
dopme ak3eMnnApa  ANEKTPOHHOrO AOKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHWIO 3asiBUTENA BMECTE C 3K3EMNNAPOM 3NIEKTPOHHOrO AOKYMEHTa Ha
BGymaxxHOM HocuTene emy npefoCTaBnsAETCS 3K3eMMNSAp 3NEeKTPOHHOro AOKYMEHTa
nyTéM €ero 3anucu Ha CbeMHbld HOcUTENb WHOPMaUUU WU  HanpasBleHus
3K3emnnapa 3NEeKTPOHHOro AOKyMeHTa no 3MNeKTPOHHOW noyTe B agpec 3asBUTENS.
Mpn 3anucu Ha CbEMHbIA HOCUTENb MHGOPMAaLUUM UNKU HanpaBreHWn aksemnnapa
3NEeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3EMMNNAP 3NEKTPOHHOIO
AOKyMeHTa Ha BymaxXHOM HocuTene, Mo 3NEKTPOHHOW MoYTe UAEHTUYHOCTb TaKOro
3K3emnnsapa 3NeKTPOHHOro AOKYMEHTa 3K3eMNNspy 3NEeKTPOHHOro AOKyMeHTa Ha
OymaxxHOM  HocuTene  3aBepsieTCA  YNOMHOMOYEHHbIM  COTPYAHUKOM  C
UCnosib3oBaHNeM yCUneHHon KksanmpuumpoBaHHON 3N1EKTPOHHON NOANUCH.

AAMUHUCTPaTVBHbIE MPOLEAYPbl, YCTaHaABNWBAEMble HACTOALUMM MYHKTOM,
BbIMOJIHAIOTCA B NOPsKe O4YepefHOCTH, B AEHb NPUOLITUA 3asBUTENS B CPOKMU,
yCTaHOBMEHHbIE pernameHTom pabotbl MOL.

PesynbTatamy BbINONMHEHWA aAMUHUCTPATUBHbLIX nNpoueayp SABNAIOTCA:
¢hukcauma cakta Bbigaum pesynbTata NpefocTaBneHUs MyHULMNAnNbLHOW ycnyru B
AUC MOL|, pesynbTaT npefocTaBreHUs MyHUUMNANbHOW YCNyrk, BblAaHHbIN
3asaBuUTenio.
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3.6.3.2. lNpwu obpalleHnmn 3aaBuTenNA 3a pesynbTaToM MyHULUNANbHOW yCnyru
yepes PecnybnukaHckuii noptan 3asBUTENO B NUYHbIA KabMHET aBTOMaTU4YecKu
HanpaBNs€TCA 3NEeKTPOHHbI 00pa3 [OKyMEeHTa, SBNALWEroca pesynbTaTtoM
npeaocTaBneHus MyHULMNanbHOW ycnyru, noAanucaHHbIn YyCUNEeHHON
KBanMUUMPOBAHHOW 3NEKTPOHHOW MNOAMNUCHIO YNOMHOMOYEHHOro [AOMKHOCTHOIO
nuua Ucnonkoma (Mcnonkomom).

AOMUHUCTPATUBHbIE NPOLEAypbl, yCTaHaBMMBaeMble HaCTOALMM MYyHKTOM,
BbINOJIHAIOTCA B A€Hb NOANUCaHUSA OOKYMEHTa, NOATBEPXAaloLero npeaocrasneHune
(oTka3a B npenocTaBneHuM)  MyHUUMNanbHOW  ycnyr,  ynorHOMOYEHHbIM
DOMKHOCTHBLIM nuuom Ucnonkoma (Mcnonkomom).

Pesynbtatamyu BbINOMHEHUS ‘@AMUHUCTPATUBHBLIX Mpoueayp SABMSIOTCS:
HanpaBeneHue (npegocTtaeneHuWe) ¢ ucnonb3osBaHmem PecnybnuvkaHckoro noprana
3aABUTENI0 [OKYMEHTa, MNOATBEPXAaAloLero npeaocTaBfieHe  MyHuuuMnanbHOW
ycnyri (B TOM Yucne oTkas B NpefocTaBneHny MyHULMnanbHOW ycnyru).

3.6.3.3. lNpu obpawleHnmn 3assuTensa 3a pesynbTaToM MyHULUNanbHOW yCryru
B WcnonkoMm, AOMKHOCTHOE nWLO, OTBETCTBEHHOE 3a Bblaayy (HanpasneHue)
AOKYMEHTOB, BbloaeT 3asBUTENI0 pesynbTaT MyHuuunanbHoi ycnyru. [lo
TpeboBaHuo 3asBUTENS BMECTE C 3K3EeMMNNAPOM 3reKTPOHHOro AOKYMEHTa Ha
Oyma)kHOM HocuTene emy npefoCTaBMSETCA 3K3EMMNAP 3MEeKTPOHHOro AOKYMeHTa
nyTeM ero 3annucu Ha CbEMHbIA HOCUTENb WHOPMaLuUn WNW HanpasneHus
aK3eMnnsipa aneKTPOHHOro AOKYMEHTA No 3MeKTPOHHOWN noYyTe B aapec 3asBUTENS.

AOMUHUCTPaTUBHbIE NpoOUeaypbl, YCTaHaBNMBaeMble HACTOALUUM MNYyHKTOM,
OCYLLECTBNAIOTCA B MNOpsigKe OuvYepegHoCTU, B AeHb npubbiTua 3assutensa B
cooTBeTcTBUM C [1paBunamu BHyTPEHHEro TpyaoBoro pacnopsaka Micnonkoma.

PesynbtaToM BbINONMHEHMS aAMUHUCTPATMBHBLIX Npoueayp ABMATCA:
dumkcauma cakrta Bblgaun pesynbtata NpeaocTaBrneHuss MyHULUnanbHOW ycnyru B
aBTOMaTU3NPOBAHHON MHCPOPMALIMOHHONW cucTEME, NpeaHasHavYeHHoW AnA OKa3aHusA
rocy4apCTBeHHbIX U MyHULMNANbHbIX YCIyT.

3.7. UcnpaBneHune TexHu4eckmx oumbok

3.7.1. B cnyyae o6HapyXeHUss TEexXHWYECKOA oOowubku B [OOKYMeHTe,
ABNAIOWEMCA pe3ynbTaTtoM MyHUUUNaNbHOW ycnyru, 3asBuUTEnb HanpaenseTr B
Wcnonkom:

3asBneHne o6 ucnpaBneHun TexHudeckow owmnbku (npunoxeHune Ne 5 K
HacTosiLeMy aaMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAHHbIA 3asiBUTENIO KaK pes3ynbtaT MyHUUMNanbHOW ycnyru, B
KOTOPOM COAEPXMUTCH TEXHUYECKas oLunbka;

AOKYMEHTbI, UMEeloLMe IOpUANYECKYIO CUny, CBUAETENLCTBYIOWIME O Hanu4Yuu
TEXHUYECKOW OLLINOKMN.

3asBneHue 06 ucnpaeBneHnn TeXHUYECKOW ONOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMAIOWEMCA pe3ynbTaTtoM MyHUUMNanbHOW ycnyrk, noaaeTcs
3anBuTenem (ynoriHOMOYEHHbIM NpeacTaBUTENEM) NOYTOBbIM OTNpaBreHnemM (B TOM
yucne C WCNonb3oBaHWMEM 3MEKTPOHHOM noYTbl), NMbo uepes PecnybnukaHcKuin
noptan unu MoLl.

3.7.2. [omKHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpueM [OKYMEHTOB,
OCYLLUECTBNSAET npueM 3asBneHuss o6 WCnpaBneHUM TEXHUYECKOW OLIMOKM,
PErUCTPUPYET 3asiBieHMe C MNPUNOXEHHbIMW [OKYMEHTamMu W nepegaeTr UX
AOMKHOCTHOMY NnuLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTPaTUBHbIE NpoUeaypbl, yCTaHaBNMBaeMble HACTOALUUM MYHKTOM,
BbIMOSHAIOTCA B TEYEHUe o4HOro paboyero AHA ¢ AaTbl perucTpauun 3asBneHus.
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Pesynbtatamn BbINONHEHUs aAMUHWUCTPATUMBHBLIX Npouenyp SBNAIOTCA:
NPUHATOE W 3aperucTpupoBaHHOE 3asiBNeHne, HanpaBneHHoe Ha paCCMOTpeane
AOIMKHOCTHOMY NULlY, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [JomkHoCTHOe nuuo, OTBETCTBEHHOe 3a 06paboTKy [AOKYMEHTOB,
paccmaTtpuBaeT [OOKYMEHTbl W B LENsX BHECEHUS WCNpaBneHW’d B [OKYMEHT,
ABNAOLLMIACH pesynbTaTtom npepocTaBneHus MyHULMNAnbHOM ycnyru,
ocyLuecTBnsieT npoueaypbl, NpeaycCMOTPEHHbIe MNYHKTOM 3.5 aAMWHUCTPATUBHOrO
pernameHTa, U BblAAeT WUCNPaBNEHHbIA LOKYMEHT 3asBUTENO (YNnOoNHOMOYEHHOMY
npeacTaBUTENIO) SINMHO NOA POCMNUCH C U3bATUEM Yy 3asBUTENs (YNOSTHOMOYEHHOIO
npeacTaBuTens) opuruHana [OKYMEHTa, B KOTOPOM COAEPXWUTCA TeXHUYeckas
owubka, wunu HanpaenseT B agpec 3asBUATENs MOYTOBbIM  OTNPABIIEHUEM
(nocpeacTBOM 3MEeKTPOHHOW NOYTbI) MUCbMO O BO3MOXHOCTM MONYyYEeHUA OOKYMEHTa
npu npepocrasneHnn B Micnonkom opurmHana AOKYMEHTa, B KOTOPOM COLEpPXWUTCH
TexXHU4eckas oLumbka.

AOMUHUCTPaTUBHbIE Npoueaypbl, YCTaHaBMBaEMble HaCTOSALIMM MYHKTOM,
BbIMOMHAOTCA B TeyeHue AByx paboumx AHen nocne obHapyXeHUsI TeXHUYECKOM
owubkn wunuM nomnyyeHus OT nOOOro 3aMHTEpecoBaHHOrO nuua 3asBfEHUA O
AonyLeHHon owmbke.

Pesynbtatamy BbINOMHEHWA aAMWHUCTPATUBHbLIX Mpouedyp SABMAIOTCA:
BblAAHHbIA (HanpaBneHHbIA) 3aaBUTENIO AOKYMEHT.

4. Mopsaaok u hopMbl KOHTPONA 3a NPEAOCTABNEHNEM MyHULMNANBHON YCNyru

4.1. MNopsaoK OCyLLEeCTBNEHUA TEKYLLEero KOHTPONs 3a cobniogeHnemM u UCNoSTHEHNEM
OTBETCTBEHHbIMWU AOIMKHOCTHLIMW NULAMU NOSTOXXEHUA aAMUHUCTPATUBHOIO
pernamMeHTa 1 UHbIX HOPMaTUBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBawLWmxX TpeboBaHus
K NpeaocTaBneHnio MyHULMNanbHOW yCnyru, a Taikke NpUHATUEM UMW peLleHUA

KoHTponb 3a NOMHOTOW W KayecTBOM NpeaocTaBneHuss MyHUUMnanbHOM
ycnyru BknoyaeT B cebsi BbisiBNeHME U yCTpaHEeHUe HapyLLUeHUIn npas 3asiBUTENEMN,
nposefeHne npoBepok cobnioaeHus npoueayp nNpeaocTaBneHvust MyHUUMnanbHOM
ycnyru, NOAroTOBKY pelueHui Ha aencteus (besgencrTeme) OMKHOCTHBIX NUL opraHa
MECTHOro caMmoyrnpasfeHus.

dopmamMu KOHTpPONA 3a COOMIOAEHMEM UCMOSNHEHUS aAMWHUCTPATUBHbIX
npoueayp ABNAIOTCA:

1) npoBepka ¥ cornacoBaHue MNPOEKTOB [AOKYMEHTOB MO NpeaoCTaBEHUIo
MyHULMNANbHOW yCnyru;

2) npoBOAMMblE B  YCTAHOBNIEHHOM TMOpsAKe nNpoBepku  BeAeHus
AenonpousBoacTBa;

3) npoBegeHue B YCTAHOBNEHHOM MOPSAKE KOHTPOSbHbIX MNPOBEPOK
cobniogeHus npoueayp NpeaocTaBneHus MyHULMNanbLHOW yCnyri.

B uensax Tekywero KOHTPONsi WCNOMb3yIOTCA CBEAEHWUs, UMeloLmecs B
3NEeKTPOHHON Gase AaHHbIX, cnyxebHas KOppecnoHAEHUMNA, YCTHas U NUCbMEHHast
WUHcpopmauus DOMKHOCTHbIX nuu, OCYLLECTBNAOLLNX BbINoONHEHUE
aAMVHUCTPATUBHBLIX Npoueayp, XXypHanbl yvyeta COOTBETCTBYIOLMX AOKYMEHTOB W
Apyrue cBeaeHus.

[na ocywecTBneHUss KOHTPONA 3a COBEpLUeHUEM OeWCTBUA  npu
npefocTaBneHMn MyHULMNAnNbHOW YCNyrM U MPUHATUM peLleHUn PYKOBOAWUTENIO
opraHa MeCTHOro camoynpaBsfieHUss NpeacTaBnAlTCA CnpaBku O pesynbrarax
npeaocTaBneHnus MyHULUNanbHOW yCnyru.

O cnyyasax u npuyMHax HapyLlieHWs CpOKOB, MocneaoBaTenbHOCTU W
cogepXaHusi aAMWHUCTPATUBHLIX nNpoueayp AOSMKHOCTHbIE nuua HeMeaneHHo
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WHPOPMUPYIOT PYKOBOAWUTENS OopraHa, NpefoCTaBnSAoWEro MyHULMNAanbHY yCnyry,
a Taloke npeanpUHUMAalOT CPOYHBbIE MEpPbI MO YCTPaHEHUIO HapYLLEHUHA.

Tekywuini KOHTponb 3a cobniogeHveM nocnefoBaTenbHOCTU [AEWCTBUM,
onpefeneHHblX  aAMUHUCTPATUBHBIMK  npoueaypamMu MO  NpeAoCTaBlIEHUIo
MyHULMNanbHOW ycnyru, ocyLLeCcTBIIAETCA 3amecTutenem pykosoautens Wcnonkoma,
OTBETCTBEHHbIM 3a opraHusauuio paboTbl MO NPeAoCTaBEHMI0O MyHULUMNANbLHOM
ycnyru.

MNepeyeHb AOMKHOCTHBIX NUL, OCYLUECTBASIOWMX TEKYLUMA KOHTPOSb,
yCcTaHaBnuBaeTcs nonoxeHusiMu o6 Mcnonkome u JOMKHOCTHLIM PErfamMeEHTOM.

4.2. Nopaaok u NepUoANYHOCTb OCYLLIECTBNEHUS NNAHOBBLIX
¥ BHENNaHoBbIX NPOBEPOK NOMHOThLI U KaYecTBa NnpeaocTaBneHns
MyHULMNanbHOW ycnyru, B TOM Yucne nopsifok U hopmbl KOHTPONSA 3a NOMHOTOMN
N Ka4eCcTBOM npefocTaBneHna MyHMUUNanbHOW ycrnyru

4.2.1. KoHTponb 32 NONHOTOIN M Ka4eCTBOM NpefoCTaBNeHUss MyHULMNanbHOM
ycnyru ocyLiecTensieTcs B oopmax:

1) npoBeaeHus NPoOBEpPOK;

2) paccmoTpeHus xanob 3assutenei Ha aeiicteus (6esneitcteue) Mcnonkoma,
a TaKKe UX AOMKHOCTHBIX NUL, MYHULMNANbHbIX CRyXaLluX.

4.22. B uensx OCYLECTBNEHUS KOHTPONS 3a MNOMHOTOW WU Ka4yecTBOM
npeaocTaBneHus MyHUUMnanbHOW YCnyru NpoBOASATCS NMAHOBbIE U BHEMNNaHOBbIE
nposepkn. [lopsaok M NEepuMoaudHOCTb OCYLLECTBIEHWUA MNaHOBbIX MPOBEPOK
ycTaHaBnueaetcs . nnaHom pabotbl Wcnonkoma. [pu npoBepke  moryT
paccMaTpuBaTbCAl BCE BOMPOCHI, CBSI3aHHbIE C NpeaoCTaBfeHnEM MyHULUNanbHOn
ycnyru  (KOMMNMEeKCHble MpoBepKW), WNM OTAENbHbIA BOMPOC, CBA3aHHbLIA C
npeaocTaBneHneM MyHuuunanbHOW ycnyrm (Tematudeckue nposepku). Nposepka
Taloke MOXeT NPOoBOAUTLCA MO KOHKPETHOI xanobe s3assuTens.

4.2.3. BHennaHoBble NpOBEPKN NPOBOASITCA B CBA3M C NPOBEPKOM YCTpaHEHUS
paHee BbISIBNEHHbIX HapyLIeHWA aAMUHUCTPATMBHOIO perfnameHTa, a TaKkke B
cnyyae nonyyeHus xanob sasesutenen Ha gencteus (besgeiicteue) Ucnonkoma, a
Takke NX AOMKHOCTHbLIX N, MyHULMNASbHBIX CryXaLuX.

4.2.4. PesynbTaTbl npoBepkn OGOPMNAIOTCA B BUAE akTa NPOBEpKU, B
KOTOPOM YKa3bIBalOTCA BbISIBNIEHHbIE HEAOCTATKN U NPEANOXEHUSA NO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX NAL, OpraHa, NpeaocTaBnsioLero
MYHWLMNAnbHYIo YCNyry, 3a pelueHnus u geictens (6esgencTemne), npuHUMaemble
(ocywecTBnsemble) UMK B Xofe NPEOCTaBNEHUS MyHULMNANbLHOA YCNyru

Mo pesynbTataM nNpoBefeHHbIX NPOBEPOK B Criy4ae BbISIBNIEHUS HapyLUEHWN
npae 3asBUTENe’W BUHOBHbIE INULA MNPUBMEKAIOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUU C 3aKoHoAaTenbCTBOM Poccuiickon ®epepauum.

Pykosoautens Wcnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
paccMoTpeHue 3asiBNeHni.

Pykosogutenb (3amectutennb pykoBoauTens) Wcnonkoma HeceT
OTBETCTBEHHOCTb 3a HeCBOEBpEeMeHHoe W (uUnu) HeHaanexaulee BbiNOoNHEeHWe
aAMUHUCTPATUBHbIX [OEWUCTBUIA, YyKasaHHbIX B pasgene 3 aaMUHUCTPATUBHOIO
pernameHTa.

HOMmKHOCTHbIE NMUAa U WHble MyHMUMNAnbHblE CryXalue 3a PeLieHus WU
peicrteun  (GespeiictBue),  NpuUHMMaeMble  (OCyLUEeCTBNsieMble) B xope
npeaoctaBneHuss  MyHUUUNanbHOW  YCNyru, HEeCyT  OTBETCTBEHHOCTb B
yCTaHOBMNEHHOM 3aKoHOAATENbCTBOM MNOpsKe.
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4.4. MNonoxeHus, xapakrepuaylowue TpedboBaHua K Nopsaky U opMam KOHTPOISA 3a
npefocTtaBneHnemM MyHULUMNanbHOW yCnyru, B TOM YACNE CO CTOPOHbI rpaXaaH, ux .
obbeanHeHui n opraHusauni

KoHTponb 3a npeaocraBneHnemM MyH1MUmMNanbHOW YCyrn CO CTOPOHbI FpaxkaaH,
ux obbeauHeHUn W opraHusauwui, OCYLLECTBIISIETCA MNOCPEACTBOM OTKPbLITOCTH
OEATENbHOCTU OpraHa MEeCTHOro camoynpaBfeHWss npu  NpefocTaBrieHuu
MyHULMNaAnNbHOW  ycnyrk, MONy4YeHUss MOSMHOW, aKTyanbHOW W  [OCTOBEPHOWN
nHdopMaumm 0 nopsigke npenocTaBrieHnss MyHMULUNAaNbHOW YCNyrn U BO3MOXHOCTH
nocynebHoro paccmoTpeHuss obpauleHuin (kanob) B npouecce npenocTaBneHus
MYHULMNANbHOW YCNYru.

5. NocynebHbin (BHecynebHbIin) nopsaaok obxanoBaHust peLleHuii u 4eACTBUN
(6espencTeun) opraHa, NpeaocTaBnAoLWEro MyHULUNanbHyo ycnyry,
MHOropyHKLIMOHANbHOro LieHTpa NpefoCTaBEHNs rocyAapCTBEHHbIX U
MyHULMNanNbHbIX YCNyr, opraHn3auuvi, ykasaHHbIx B 4actu 1.1 ctatbun 16
depnepanbHoro 3akoHa Ne210-93, a Take ux AOMMKHOCTHBIX NUL, MyHULMUNaNbHbIX
cnyxawmx, paboTHUKOB

5.1. 3assutenu umelotT npasp Ha obxanosaHuwe B focyaebHoM nopsake
pelieHnin u aenctenin (6espencTens) opraHa, NpeaocTaBnNAIOLIEro MyHULMNANbHYIO
ycnyry, AOSMKHOCTHOrO nuua opraHa, npeaocTaBnsAiowero MyHuuunanbHyto ycnyry,
MYHULMNANbHOrO .Crny)awlero, PpyKoBoauTENsi opraHa, npeafocTaBnstowWero
MyHULUNANbHYIO ycnyry, MHOrOYyHKLIMOHANBHOro LeHTpa, paboTHuka
MHOrO(PyHKLIMOHaNbHOrO LUEHTpa, OpraHusauuii, npeaycMoTpeHHbiX 4YacTtbio 1.1
craTtbu 16 degepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHUKOB.

3asButenb MoxeTt obpaTtuTbcsi ¢ Xkanobow, B TOM 4ucne B crneayloLmx
cnyvasx:

1) HapyweHue cpoka perucTtpauMuM 3anpoca O NpefocTaBrneHuu
MyHULUMNANbHOW yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro sakoHa
Ne 210-93;

2) HapyLLleHue cpoka npeaocTaBneHns MyHuumnanbHoW yenyru. B ykasaHHOM
cnyyae pocynebHoe (BHecypnebHoe) obGxanoBaHue 3asiBUTENEM pelleHud W
AencTBUin (6espencTaus) MHOroyHKLIMOHaNbHOro LeHTpa, paboTHuka
MHOroyHKLMOHANbHOro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOPYHKUMOHAnNbHbIA LEHTP, pelieHus u pencteus (besgencreue) KOToporo
obxanyloTcs, BO3NOXeHa QYHKUUS N0 NPEeAOCTaBMEHUI0  COOTBETCTBYIOLLUX
MyHULMNAnNbHbIX YCryr B NONHOM o6beme B nopsigke, onpeaerieHHom vactbio 1.3
cratbk 16 ®epepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne vy 3asBUTENS [OOKYMEHTOB unuM UWHcopmauun nubo
OCYLLIECTBMEHUA [OENCTBUIA, NpeAcTaBfieHne WnM OCYLLEeCTBIEHWE KOTOpbIX He
npeaycMoOTpeHO HOpMaTUBHbBIMU npaBoBbiMM aktamu Poccuitickon depepauumu,
HOpMaTMBHbIMK NpaBoBbiMK akTtamn Pecnybnuku TaTtapcrtaH, MyHuMUMNanbHbIMU
NpaBoBbIMU aKTamMK AN NPefoCTaBNeHUs MyHULMNanbHOW yCnyru;

4) oTkas B npueme AOKYMEHTOB, NpefocTaBrieHne KOTOpbIX NpeaycMOTPEHO
HOpMaTUBHbLIMA NpaBoBbIMM akTamu Poccuitickon Pepepaumn, HOpPMaTUBHLIMW
npaeoBbiMK akTamu Pecnybnukm TatapctaH, MyHULMNANbHLIMU NPaBOBbLIMA aKTamu
ANs npefocTaBneHns MyHUUMNanbHOM ycnyru, y 3asBuTens;

5) oTkas B npefocTaBneHnM MyHULMNanbHOW yCnyru, ecrnm OCHoBaHWUA OTKasa
He npeaycMOTpeHbl defepanbHbiMA 3aKOHaMW U NPUHATLIMA B COOTBETCTBUU C
HAMM WHbIMW HOPMAaTMBHbIMA npaBoBbiMM aktamu Poccuiickon depepauun,
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3aKOHaMU U MHbIMA HOPMAaTUBHbIMW NpaBoBbiMW akTamu Pecnybnuku TatapcTaH,
MyHUUMNanbHbIMA NpaBoBbiIMM aktamn. B ykasaHHOM cnyyae pocynebHoe
(BHecynebHoe) obGxanosaHve 3asBUTENEM pelleHuin U aeincteui (6espneincTens)
MHOro(pyHKUMOHaNbHOro LUEeHTpa, paboTHMKa MHOroyHKUMOHaNbLHOro LEeHTpa
BO3MOXHO B cCriy4qae, ecnii Ha MHOroyHKLMOHAmNbHbIA LEHTP, PELLeHna U OeACTBUS
(6espeicTBrue) KOTOpPOro 0GXKanNylTCA, BO3NOXEHa (PYHKUUS MO npeaocTaBeHuio
COOTBETCTBYIOLUUX MYHULMNAnNbHbIX ycryr B MNofnHoM obbeme B nopsake,
onpeaeneHHom vactblo 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHune c 3asBUTENsA NpuU NPeaoCTaBNeHUn MyHUMLUNANbHOW YCnyru
nnaTtbl, He NpPeayCMOTPEHHOW HOPMaTUBHbIMKA NpPaBOBbIMKM akTamu Poccuitckoi
depepaumun, HoOpMmaTUBHbLIMKM npaBoBbiMM aktamu Pecnybnuku TatapcraH,
MyHULMNanbHbIMU NPaBOBbIMU aKTaMu;

7) oTKa3 opraHa, NnpeaoCTaBMAIOLIEro MyHULUNanbHy0 ycnyry, AOMKHOCTHOIO
nuuya opraHa, NnpefocTaBnsowWero MyHuLMnanbHyo ycnyry, MHOroyHKLMOHanbLHOro
ueHTpa, paboTHuka MHOrOgyHKLIMOHANbHOro LUeHTpa, opraHusauui,
npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-d3, unm mx
paboTHMKOB B UCNpaBneHMn OOMNyLEeHHbIX UMU oneYvyaTok U oLMOOK B BbiAaHHbIX B
pesynbTaTte nNpefocTaBneHus MyHUUMnanbHOM ycnyru AOKyMEeHTax nubo HapyLueHue
YCTaHOBMIEHHOrO CpoOKa Takux ucnpaeneHuit. B ykasaHHom cnyyae pocynebHoe
(BHecyneGHoe) obGxanoBaHue 3asBUTENEM pelueHuin u aeicteuin (b6esneincTens)
MHOropyHKLUMOHANbHOro LUeHTpa, PpaboTHMKa MHOroyHKUMOHaNLHOro LEeHTpa
BO3MOXHO B Crly4ae, ecnum Ha MHOroYyHKLUMOHanNbHbIA LEHTP, peLleHnss u AenUCcTBuA
(be3pencTBre) KOToporo 0GXKanylTCs, BO3NOXEHa (PyHKUMS NO npenoctaBneHuio
COOTBETCTBYIOLUMX : MyHUUMNANbHbIX Yycnyr B MOMHOM o6beme B nopsake,
onpeaeneHHom YacTbto 1.3 ctatbu 16 PepepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unu nopsaka BblAayuM OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHnsa MyHuUuunanbHoOW ycnyru;

9) npuocTaHOBNEHWe npefocTaBNeHua MyHWUUNanbHOW Yycnyru, ecnu
OCHOBaHUSI NPUOCTaAHOBIEHUSI HEe NpefycMOTpeHbl denepanbHbiMA 3aKoHaMu WU
NPUHATBIMA B COOTBETCTBMM C HUMU WHBIMW HOPMAaTUBHbLIMWA NPaBOBLIMWA akKTamu
Poccuiickoii depgepaunn, 3akoHamMm U UHbIMA HOPMaTUBHBLIMW NPaBOBbLIMU aKTamu
Pecnybnuku TarapcTtaH, MyHuUMNanbHbIMA MpaBOBbIMM akTamu. B ykazaHHOM
cnyyae pocypebHoe (BHecyneGHoe) obxanoBaHue 3asBUTENEM peLeHUA W
nencTeumn (6es3peircTBuSA) MHOroyHKLIMOHaNbLHOro LUeHTpa, paboTHuKa
MHOropyHKLMOHaNbHOro LueHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOrOOYHKLIMOHAnNbHbIA LIEHTP, pelueHuss u paencteus (bespencreue) KOTOporo
obxanyloTcs, BO3NOXeHa YHKUUS N0 NpPefoCTaBneHulo  COOTBETCTBYIOLLUX
MyHULMNanbHbIX ycnyr B NonHoM obbeme B nopsake, onpeaeneHHoMm Yactbio 1.3
craTtbu 16 depepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBuTENS NPU NPEAOCTaBMNEHUN MyHULIMNANbHOW yCnyru
OOKYMEHTOB Unu UHdopmauun, oTcyTcTeue U (MnNu) HeAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHa4anbHOM OTKase B NpuemMe AOKYMEHTOB, HeobXoAuMbiX
ANsi  NpPefocTaBneHnss MyHuuunanbHOW ycnyru, nubo B npefocTaBneHuu
MyHULMNANbHON YCnyru, 3a UCKIIOYEHMEM CryyaeB, NpeayCMOTPEHHbIX MyHKTOM 4
yactu 1 cratem 7 PepepanpHoro 3akoHa Ne 210-®3. B ykasaHHOM cny4vae
pocynebHoe (BHecypeGHoe) obxanoBaHue 3asBATESNIEM peLUeHWd U [elcTBUIA
(6espeicTBusA) MHOroyHKLMOHaNbHOro LeHTpa, paboTHuka
MHOrogyHKLIMOHASNbHOIO LueHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOrobyHKLMOHaNbHbLIN LEHTP, pelleHuss U paeincteus (6esnencrTBue) KoToporo
obxanylotca, Bo3noXeHa QYHKUUSE NO NpefoCTaBfneHUl0  COOTBETCTBYIOLLMUX
MyHULMNanbHbIX yCnyr B NofHOM obbeme B nopsake, onpeaeneHHom yactbio 1.3
craTtbu 16 ®egepansHoro 3akoHa Ne 210-$3.



28

5.2. XXanoba nogaetcs B nUcbMeHHOW ¢hopme Ha OGymMaxkHOM Hocutene, B
3NEeKTPOHHOW popme B oOpraH, nNpPefocTaBnAWNA  MyHUALMNANbHYIO ycnyry,
MHOrOyHKLMOHANbHbIA LEeHTP NMbo B COOTBETCTBYIOLUMWA OpraH rocyaapCTBEHHOW
BNacTu, SABNAIOWWACA ydypeguTeneMm MHOroyHKUMOHANLHOro UeHTpa (panee -
yypeautenb  MHOro(pyHKUMOHanNbHOro LUEHTpa), a TaKke B opraHusauum,
npeaycMoTpeHHble 4Yactblo 1.1 cratbum 16 PepepanbHoro 3akoHa Ne 210-@3.
XKanobbl Ha peweHus u pencteus (GespeicTeue) pykoBoAUTENA oprawHa,
NPeAoCTaBNAIOWEro MyHUMUMNANbHYO ycnyry, noaalTCs B BbILLECTOSALMIA OpraH
(npu  ero HanuumM) nubo B cnyyae ero OTCYTCTBMA paccMmaTpuBaloTCA
HernocpeacTBEHHO PYyKOBOAUTENEM oOpraHa, NpeaocTaBnsAlowero MyHuuuMnanbHylo
ycnyry. Xanobbl Ha peweHuss u pevcrtBus  (Gespeicteue) paboTHuMKa
MHOroyHKLMOHabHOro LueHTpa noaaroTcs pykoBoAuTento aToro
MHOroyHKUMOHanbHoro ueHtpa. XXanobbl Ha peweHua u gencteus (6esgencrTeue)
MHOrOOYHKLIMOHANbLHOrO LIeHTpa MOJAIOTCA y4YpeauTento MHOroyHKLUUMoHanbHoro
LUeHTpa unu AOMKHOCTHOMY nuvuy, YNONMHOMOYEHHOMY HOPMaTUBHbLIM MNPaBOBbIM
aktom Pecnybnuku TatapctaH. XXanobbl Ha peweHuss u pencteua (besnencreue)
paboTHUKOB OpraHu3auuii, NpeaycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepansHOro
3akoHa Ne 210-®3, nogatoTca pykoBoaUTENAM 3TUX OpraHusauunii.

YKanoba Ha pelueHus n pgencteus (6esnencreune) opraHa, NpefocTaBnAoLWLero
MYHUUMNANbHYIO  yCnyry, [OOSDKHOCTHOrO fuua opraHa, npeaocTaBnsaioLero
MYHULMNAnbHYI0 YCryry, MyHULIMNANbHOrO CryXallero, pykoBoAwuTens oprawa,
NpeaocTaBnNAIoOWEero MyHULMNanbHylo ycnyry, MoXeT ObiTb HanpasneHa no nouTe,
yepe3 MHOro(yHKUMOHANbHbLIW LEHTP, C UCNOoNb30BaHMEM WHEGOPMaLMOHHO-
TEeNEeKOMMYHUKALIMOHHON ceTn «WHTepHeT», caWTa opraHa, npeaocTaBnsoLero
MyHuUMnanbHylo ycnyry, EguHoro noprtana nubo PecnybnukaHckoro noprana,
nHopMaLMOHHON cuctembl gocyaebHoro obxanoBaHusi, a Taioke MoXeT ObiTb
NpUHATA nNpyv NUYHOM npueme 3assutens. Xanoba Ha peweHusa U [OeNCTBUSA
(6espencTaue) MHOrogyHKLMOHaNbLHOro LeHTpa, paboTHuka
MHOropyHKUMOHaNbHOro LUeHTpa MoXeT OblTb HanpaBneHa no no4te, C
UCNoNb3oBaHNEM MH(POPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTu  «/IHTepHeT»,
ocduumnanbHoro caita MHOrogyHKUMOHanNbLHOro ueHTpa, EauHoro noptana nubo
PecnybnukaHckoro  noprtana, nHOpMaLUMOHHOW  cucTtembl  aocyaebHoro
obxanoBaHusi, a TaKke MOXET ObiTb NPUHATA NPU NIMYHOM NpUeMe 3asBUTEnNA.
YKanoba Ha peweHus n pencrteusa (besgencrene) opraHusauuin, npeaycMOTPEHHbIX
yactblo 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-®3, a Taioke ux paboTHUKOB
MOXeT ObiTb HanpaBneHa no noyTte, C WCMoSMb3oBaHWEM WHPOPMALMOHHO-
TeNeKOMMyHUKaUUOHHON ceTn  «VHTepHeT», oduunanbHbiX CanToB  3TUX
opraHusaumi, EanHoro noptana nubo PecnybnukaHckoro noprana, a Talkke MOXeT
ObITb NPUHATA NPU NUYHOM NpUEME 3asBUTENS.

5.3. XXanoba pomxkHa coaepxatb:

1) HaumeHoBaHWe opraHa, nNpeaoCTaBNSIOLEro MyHULMNAnbHYO YCnyry,
OOMMKHOCTHOrO Nuua opraHa, NpefocTaBnsloWero MyHuuunanbHylo ycnyry, nubo
MYHULIMNANbHOro crnyallero, MHOropyHKLUMOHanNbLHOro LieHTpa, ero pykosoautensa u
(unn) paboTHuMKa, oOpraHusauuii, npeaycMOTPeHHbIX 4acTtbio 1.1 craten 16
depnepanbHoro 3akoHa Ne 210-03, ux pykosoautenein n (unu) paboTHUKOB, peLLeHuns
n pencreus (bespencTene) KOTopbix obxanyloTcs,

2) hamunuio, UMSA, OTYECTBO (NocnegHee - NpyU Hanuyum), CBedeHnss o MecTe
XuTenbctBa 3asButens - duauyeckoro nuua nubo HavmeHosBaHue, CBEAEeHUs O
MeCTe HaXxOXOAEHUs 3asBUTENs - IOPUAMYECKOro nuua, a Taike Homep (Homepa)
KOHTaKTHoro TenedoHa, agpec (agpeca) 3NEKTPOHHOW MOYTbl (NMPU HanuMuuKn) U
MOYTOBbLIN afpec, No KOTOPbIM A0MKEH ObiTb HanpaBneH OTBET 3asBUTENIO;
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3) ceefeHus 06 obxanyembix pelueHusx U aencTeusx (6esneincTemm) opramxa,
NPeAoCTaBNAIOWEro  MyHALMNANbHYIO YCnyry, [AOMKHOCTHOrO fuua opraHa,
NpeAoCTasnsAlowWero MyHuUunanbHylo ycnyry, nubo MyHMUMNanbHOrO CryXallero,
MHOrOCOYHKLMOHANBLHOTO  LeHTpa, paboTHUKA MHOrOYHKLMOHANLHOTO LEHTpa,
opraHusauuii, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 depgepanbHoro 3akoHa Ne
210-93, nx paboTHUKOB;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3aSBUTENb HE COrMaceH C pelueHueM W
AeiictBuem (GespeiicTBuem) opraHa, NpefoCTaBNSAIOWEr0 MyHULMNANLHYIO YCRyry,
AO/MKHOCTHOrO nuua opraHa, NpPefoCcTaBnAlLWero MyHuuunanbHylo ycnyry, nuéo
MyHALMNANbHOro  crnyxawero, MHOroyHKLUMOHaNbHOro LeHTpa, paboTHuKa
MHOroOyHKLMOHANbHOrO LEHTpa, OpraHuWsauuii, npeaycMOTPEHHbIX 4acTblo 1.1
cratbn 16 depepanbHoro 3akoHa Ne 210-93, ux paboTHukoB. 3asBUTENnemM MoryT
ObiTb nNpeacTaBneHbl OOKYMEHTbl (MpU  Hanuyuu), noATBepXAalomue [AOBOAbI
3aasutensi, 6o nx konuu.

5.4. MNoctynuewasn xanoba nOANEeXUT perucTpauuMm B CPOK He nosaHee
pabouero AHA, cneayioLero 3a AHEM MOCTYNNEHMS.

5.5. )ano6a, noctynuelias B opraH, NPeAOCTaBMSIOWMIA MYHULUNAMNbHYIO
ycnyry, MHOTO(PYHKUMOHAnNbHbIA LEHTP, YYpeauTenio  MHOrodyHKUUOHANbHOro
LeHTpa, B opraHusauuv, npeaycMoTpeHHble YacTtbio 1.1 ctatbn 16 depepanbHoro
3akoHa Ne 210-®3, nubo BbLILLECTOALMIA OpraH (NMPU €ro Hanuuun), NOANEXUT
PaccMOTpeHuio B TeYeHne naTHaguarTn pabounx AHEN Co AHS ee peructpauuu, a B
cnyyae obxanoBaHusi OTKasa opraHa, NpefoCTaBNISIOEro MyHULMNAsbHYIO YCNyry,
MHOrO(PYHKUMOHAMNbLHOrO LEHTPa, OpraHu3auuii, NpeaycMOTPEHHbIX YacTbio 1.1
cratbu 16 ®epepanbHoro 3akoHa Ne 210-d3, B npueme AOKYMEHTOB y 3asBUTEns
nu6o B UCnpaBneHnn AoNyLLEHHbIX ONeYaTok 1 OWMBOK Unu B criyyae o6xanoBaHus
HapyLUeHWs1 YCTaHOBMIEHHOr0 CpoKa Takux UCMpaBneHuii - B TeYeHue nATu paboumx
AHEeWh co AHs ee perncTpauuu.

5.6. lNo pesynbTatam paccMOTpeHus anobbl NPUHUMAETCA OOHO U3
cnepylowmnx peLLueHui:

1) xanoba yaoBnetBopsieTcs, B TOM uucne B pOpME OTMEHbl NPUHSTOrO
peleHnsa, wucnpasneHnss [OonyLWeHHbIX One4YaTok WM OWUWOOK B BblgaHHbIX B
pesynbTaTte npeaocTaBNeHUs MYyHULUNanbLHOW Yycrnyrm [OKyMeHTax, Bo3Bpara
3anBUTENI0O [AEHeXHbiIX CpeAcTB, B3WMaHWe KOTOpPbIX He NpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbiIMM akTamu Poccuiickon depepaumn, HOpMaTUBHLIMU
npaBoBbIMK akTamu Pecnybnuku TatapcraH, MyHULMNanbHbLIMU NPaBoBLIMU aKTaMu;

2) B yAOBNeTBOPEHUM xanobbl 0TKasbiBaeTCs.

He nosgHee aWs, cnepylowero 3a fHEM NPUHATUS PELLEHWS, YKa3aHHOTO B
HacTofILeM NyHKTe, 3afABUTEN0 B NMUCbMEHHOW (hopMe U No XKEenaHuw 3asBUTENS B
9NEKTPOHHON ¢hopmMe HanpaBnAeTCs MOTMBMPOBAHHLIA OTBET O pesynbraTtax
paccMoTpeHust XKanoobl.

5.7. B cnyyae npusHaHus xanobbl nognexaileit ya0BNeTBOPEHUIO B OTBETE
3anBuTent0 O pesynbTatax paccMOTpeHWs anobbl paetcsa WHpopmauua o
AENCTBUAX, OCYLLECTBNAEMbIX OPraHOM, NPeAOCTaBNAOLUM MYHULIMNANbHYIO YCyry,
MHOrOChYHKUMOHAbHLIM LIEHTPOM NWUGO opraHusauven, npenycMOTPEHHON YacTbio
1.1 cratbn 16 ®depepanbHoro 3akoHa Ne 210-d3, B uensx HezameanUTEsIbHOro
YCTPaHeHUs1 BbISBNEHHbIX HapylleHWA npu OKasaHWM MyHUUMNanbHOW ycnyru, a
TalKe MNPUHOCATCA W3BUHEHWA 3a [OCTaBneHHble HeyaobcTBa W ykasblBaeTcs
WHGopMauus o panbHernWUX [eWCTBUSX, KOTOpble HEeoOXOAUMO COBEPLUUTH
3anABUTENIO B LIENAX NoNy4YeHnss MyHULmMnanbHOW yCnyru.

5.8. B cny4yae npuaHaHus xanobbl He noanexaileit yAOBNETBOPEHWUIO B
OoTBETE  3asABUTENI0O O  pesynbTaTax  paccMOTpeHuss  xanobbl  fpaloTcs
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apryMeHTUpOBaHHbIE Pa3bSICHEHUSI O MPUYMHAX MPUHATOrO peuJeHma a TaKKe
UHOpMaLMs 0 nopsake 06kanoBaHUA NPUHATOO PELLEHUS.

5.9. B cnyyae ycTaHOBNEHUA B XOAE€ WNW MO pesynbTaTaM PacCMOTPEHUs
Xanobbl NpuU3HaKoB COCTaBa aAMWHUCTPATUBHOIO  MpAaBOHapYyLUEHUs UMK
NPecTynneHnsa AO/MKHOCTHOE INuLO, PaboTHUK, HadeneHHble MOMHOMOYUAMMU MO
paccMOTPEHUIO Xanob, HezameanuTENbLHO HaNpPaBnsOT UMEIOLMECH maTepuanbl B

opraHbl NPOKypaTypbl.

Pykosogutens HmwxHeabaynnosckoro ) N2
cenbckoro McnonHutensHoro KOMUTETa L)Le,e,u P.P.lOHycoB

%



31

Mpunoxexne Ne 1

K AQMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHus
MyHULUMNanbLHOW ycryru no
BblAaye crnpasku (BbINUCKWN)

dopma

(BnaHk opraHa, NnpefoCTaBnALLEro MyHULMNanbHylo ycnyry)

CMNMPABKA

Caenenust 00 IEKTPOHHOU MOIITHUCH

HomxkHocTHoe nuuyo (PUO)

(I'IOAI'IMCb YyNOSTHOMOYE€HHOro
AOJDKHOCTHOroO nuua opraHa)
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MpunoxeHne Ne 2

K AQMUHUCTPaTUBHOMY

pernameHTy npeaocTaBneHus

MyHULUMNanbLHOW ycnyru no

BblAaye cnpaBku (BbINUCKK)
dopma

(BnaHk opraHa, npeaocTaBnsoWwero MyHULMnNanbHylo ycnyry)

Komy:

KoHTaKTHblEe faHHble:

Mpepcrasurens:

KoHTakTHble faHHble npencrasuUTens:

PELWWEHUE
06 oTkase B npeAoCTaBnNeHnn MyHULMNanbHOW yCnyru
no Bbligaye cnpasku (BbIMNUCKK)

oT Ne
PaccmoTpeB Bawe 3asBnexHve or Ne n

npunaraembie K Hemy OOKYMEHTbI, YMNOSTHOMOY€HHbIM opraHom
: NPUHATO pelleHne o6 oTkase B

Bblaa4ye cnpasku (BbINUCKK) NO crieayloLeMmy OCHOBaHUIO:
HononHutenbHas MHopmaums:

Caenenust 00 JIEKTPOHHOMU MTOITACH

HomxHocTHoe nuuo (PUO)

(noanuUcb YNnosIHOMOYEHHOro
[OMKHOCTHOTO NnLa opraHa)



33

MpunoxeHne Ne 3

K AQMUHUCTPaTUBHOMY

pernameHTy npeaocrasneHus

MyHULMNAanbHOW ycnyru no

BblAaye crnpaBku (BbINUCKWN)
dopma

(BnaHk opraHa, NpefoCTaBNAOLWEro MyHULMNAanbHyio ycnyry)

Komy:

KoHTaKTHble AaHHble:

Mpepcrasurtens:

KoHTakTHble AaHHble NpeacTaBUTeNs:

PELWEHUE
06 oTkase B npueme [OKYMEHTOB, HEOOX0AMMBIX AN NpeAoCTaBNeHUs
MyHULMNanbHOM YCNyr No BblAaye cnpasBku (BbIMUCKW)

oT Ne
PaccmoTtpeB Balwe 3asiBneHue ot Ne 7
npunaraembie K Hemy DOKYMEHTbI, YNOSTHOMOY€EHHbIM opraHom

NPUHATO pelueHne 06 oTkase B
npueMe AOKYMEHTOB, HEOGXOAUMBIX ONA NpefoCcTaBNeHUss MyHULUMNanbHOW ycnyru
Nno Bbigaye crnpasku (BbINUCKK) MO CNeAyIoLMM OCHOBaHUSAM:

1.

2.

PasbsacHeHue npuunH oTkasa:

HononHutenbHas nHopmaums:

Bbl BnpaBe nNoBTOPHO 06paTUTLCA B YNONTHOMOYEHHbIA OpraH ¢ 3asiBNeHneM o
nNpeaocTaBieHnn YCnyrn nocre yCcTpaHeHus ykasaHHbIX HapyLLEHWNA.

[aHHbii oTKa3 MoxeT ObiTb oOxanoBaH B AocyaebHOM nopsake nyTem
HanpasneHus xanobbl B yNONHOMOYEHHBI opraH, a Takke B cyaebHOM nopsake.

Caenenus 00 3JIEKTPOHHOM TOAITUCH

HomxkHocTtHoe nuuyo (PUO0)

(noAanucb YNONTHOMOYEHHOTO
[OSHKHOCTHOrO Nuua opraHa)
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MpunoxeHue Ne 4

K AOMUHUCTPaATUBHOMY
pernameHTy npeaocTaBneHus
MyHULMNanbLHOW ycnyru no
Bblaave cnpasku (BbIMUCKK)

dopma

B
(HaumeHoOBaHWe opraHa MEecTHOro
camoynpaBneHus)

oT

(dbamunus, nms, 0OTYECTBO, NACNOPTHLIE
AaHHbIE, perucTpauuio No MecTy XUTenbCTea,
agpec aneKTPOHHOW NoYTbl, TenedgoH)

3AABJIEHUE
O Bblja4ye cnpasku (BbINUCKN)

Mpowy Bac Bbiaath cnpaeky
(BbINUCKY)

(ykasaTb BMA cnpaBku)

K sasBneHuio npunararTca.

PesynbTaT npeaoctaBneHns MyHuUMNansHoW ycnyri, NpoLly NnpeaocTaBuTh:

B NNYHbIV KabuHeT MNopTana rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr
Pecnybnuku TaTtapcran;

B MHOrO(bYHKLMOHAMNbHOM LIEHTPE NpeaoCcTaBneHnsl rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TaTapcraH;

B Opeane.

(nara) (nognuce) (9.1.0.)
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Mpunoxexne Ne 5

K AQMUHUCTPaTUBHOMY
pernamMeHTy npeaocTaBneHus
MyHULMNanbLHOW ycnyru no
BblAaye crpaBkiu (BbINUCKK)

PykoBoauTtenio
McnonHuTenbHOro komureTa

OoT:

3AABJIEHUE
06 ucnpasneHun TexHN4Yeckom omnbKkm

Coobuwato 06 owmnbke, AonyLweHHON NpU okasaHUU MyHULUNanbLHOW yCnyru no
Bbljaye cnpaBku (BbINMUCKK).

3anucaHo:

MpaBunbHbIe cBEAEHUS:

Mpowy wucnpaBuTb OONYLIEHHYID TEXHUYECKYI0 OWwWUbKy W  BHECTH
COOTBETCTBYyIOLME WU3MEHEHUS B  [OOKYMEHT, ABNAIOLWMACA  pe3ynbTaToM
MyHULMNaNbHOW yCcnyru.

Mpunaraio cneayowme AOKYMEHTbI:

1.

2.

B cnyyae npuHsaTUs peweHus o6 OTKNOHeHUW 3asBneHus o6 ucnpasneHuu
TeXHUYECKON OMOKM NpoLLy HanpaBUTb Takoe peLleHue:

NOCPEeACTBOM  OTNPAaBMEHUs  3NEKTPOHHOrO  [AOKyMeHTa Ha  ajpec
E-mail: 5

B BMAe 3aBepEeHHOM KOnuu Ha ByMakHOM HocUTEene NoYToBbIM OTNPaBlEeHNnEM
no agpecy: :

Hacroswmm noareep)aalo: CBeAEHUs!, BKMIOYEHHbIE B 3asiBNeHWe, OTHOCALLMECSH
K MOEi NUYHOCTU U NpeacTaBfseMOMY MHOIO NULY, a Talkke BHECEHHbIE MHOK HUXE,
AOCTOBEPHbL.  [IOKYyMEHTbl  (KONMWM  OOKYMEHTOB), MPUSIOXKEHHbIE K  3asBIIEHUIO,
COOTBETCTBYIOT TpeboBaHMsIM, YCTaHOBIIEHHbIM 3aKoHOAATEeNbLCTBOM  POCCUACKON
depnepaumn, Ha MOMEHT NpPeaCTaBreHUs 3asBMNEeHUA 3TU AOKYMEHTbI AeNCTBUTENbHbI U
coaepXar fOCTOBEPHbIE CBEAEHUS.

(naTa) (noanwuchb) (©.1.0))



