MuHHUOaeBckun cenbckuii VicmonHuTenbHbIA KOMUTEeT
AnNbMeTbeBCKOro MyHUUUNanbHOro paoHa
Pecnybnuku TaTapcTaH

NOCTAHOBNEHUE

6 anpena 2022 roga Ne 5

06 yTBEepXKOEHMN aAMUHNCTPATUBHOTO
pernameHTa npeaoCTaBneRNs MyHULUUNANbHON
YCIyri no Bblgaye CnpaBKu (BbIMUCKM)

B cootBeTtcTBMM ¢ PepeparnbHbiM 3akoHOM OT 27 utons 2010 r. Ne 210-93
«OB opraHnsauMm NpPenoCTaBNeHNs rocyAapCTBEHHbLIX U MYHULUNAMbLHBIX YCITyr»,

NCNONHUTESbHLIM KOMUTET NOCTAHOBAIAET:

1. YTBEPAUTE agMUHNCTPaTUBHbIN pernameHsT npepocTaBneHusa
MyHULMNANbLHOW ycnyrn 1o Bbifade cnpasku (Boinuckn) (TpunoxeHue Ne 1).

2. MNpusHate yTpatvBwMMKU cuny npunoxeHve Ne2 K NOCTaHOBMEHWIO
MvHHMOaeBckoro  cenbckoro  McnonHWTenbHOro  komuteTa  ANbMETbEBCKOro
MyHUUMnanbHoro pavoHa Pecnybnvkn TatapcraH ot 13 ceHTabpsa 2013 r. N2 9 «O6
YTBEPXKAEHNN aOMUHUCTPATUBHLIX PErfiameHTos NpefocTaBneHnsa MyHULMNanbHbIX
ycnyr».

& OOHapopgoBaTe  HacTosiwee nNOCTaHOBMEeHWe Ha  cneunaribHoMm
NHPOPMALMOHHOM CTEHAE, PACMOfOXKEHHbIA HA TEPPUTOPUM HACENEHHbIX MYHKTOB:
c.MuHHubaeso, yn.l BukdypuHa, A.50; ct.Munrubaeso, yn.WoccernHas, a.20a
pasmecTntb Ha «OdmumanbHOM nopTane npasoBon WHgopmauum Pecnybnuku
Tarapctan»  (PRAVO.TATARSTAN.RU) w©n Ha cante  AnbMeTbeBCKOro
MYHULMNANbHOrO  panWoHa B  MH(OPMALMOHHO-TENEKOMMYHUKALIMOHHON  ceTu
«UHTEpHETY.

4. HacTosiliee nNocTaHOBMEHWE BCTYMNaeT B CUMY nocne ero ouumManbHoro
onybnukoBaHus.

5. KoHTponb 3a MCNONMHEeHWeM HacTOALIEero MOCTaHOBNEHWA OCTaBnsAl 3a
cobon.

Pykosogntenb MuHHnbaesckoro 73 e Cenincace, NG /

cenbeckoro MICnonHMTeNLHoro KomnteTa L N.M.Paxumos



MpunoxxeHue Ne1

K noctaHoBneHuto MuHHnbaesckoro
cenbckoro WMcnonHutensHoro
KoMuTeTa AnbMETLEBCKOTO
MYHULMNaNbHOro paioHa
Pecny6nuku TaTtapcTtan

ot 6 anpenst 2022 roga Ne 5

ALMUHNCTPATUBHEI pernameHT
MPEAOCTABNEHNA MyHULMNANLHOW YCIyrv No BhiAaYe CrpaBkm (BbIMUCKN)

1. O6wmne nonoxeHuns
1.1, Tpeamet perynuposanus aAMUHNCTPATUBHOrO pernameHTa

Hactoswuin aAMUHUCTPATUBHBIN pernameHTt npenocTraenenus
MyHULMNansHOW ycnyri (aanee — agMUHUCTPATUBHbI pernameHT) ycraHaBnusaeT
CTaHAapT 1 NOPSAOK NPeAoCTaBNEHN MyHULMNANBLHON YCAYIU MO Bblgaye crnpaBku
(BbINUCKNM) (Aanee — MyHWULMNanbHas ycnyra),

1.2. Kateropuu sassutenei

1.2.1. Jlnuamu, nmewwmmn npaso Ha nonyyeHne MyHuuMnanbHoi ycnyru,
ABMAIOTCA hn3n4eckne nuua (ganee — 3asasuTen.b).

1.22. C 3asBneHuem Bnpase obpatutecs npeacrasBuUTens 3aaBuTens,
AEVCTBYIOLWMIA Ha OCHOBAHUM [JOKYMEHTa, YAOCTOBEPAIOLIEro €ro nosHOMo4Yns
(banee — npeacrasuTens 3aasuTens).

1.3. MNMopsagok nHdopmMuposanmus o npesocTasneHum MyHULUNanLHOM ycnyru

1.3.1. Wncbopmauma o nopsiake NPEAOCTABNEHNA MyHULMNAnbHOM ycnyru
pasmelyaeTcs:

1) Ha MHOPMaALMOHHBIX CTEHZaX, COoAepXaLlmMX BM3yanbHyl0 U TEKCTOBYIO
MHPOPMALMIO O  MYHULMNANBHO ycnyre, pacnonoXeHHblX B MOMeLeHUsX
MHOTOCOYHKLIMOHANbHBIX  LEHTPOB NPEAOCTaBMEeHNA  roCyAapCTBEHHLIX U
MYHULMNanbLHbIX YCyr.

2) Ha  caunrte MyHALMNanNbHOro  paiioHa B MHPOPMALMOHHO-
TENEeKOMMYHVKaunoHHoi cetu «MHTepHeT» (https://www.almetevsk. tatarstan.ru);

3) Ha [lopTane rocyaapcTBeHHbIX MyHULMNanbHbiX yenyr Pecny6nuku
TaTtapcTaH (https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuii noprany;

4) Ha EpguHom noprane rOCYAAPCTBEHHLIX U MYHUUMNANbHBIX  yCnyr
(byHKUWA) (https:// www.gosuslugi.ru) (aanee — EguHbiit nopran);

5) B rocyapCTBEHHOM NHDOPMaLIMOHHOIA cucteme «Peectp
FOCYAApPCTBEHHLIX 1M MyHUUMNanbHLIX  ycnyr Pecnybnukn  Tatapcram»
(http://frgu.tatar.ru) (nanee — PeecTp rocynapcTBeHHbix v MyHULMNanbHbIX ycnyr).

1.3.2. KoHcynbTuposaHue no BONpocam npefocTaBneHnss MyHULMnanbHOM
ycnyru ocyLecTBnaeTcs:

1) B MHOrodyHKUMOHanNbHbIX UEHTPax NpefocTaBNeHNA rocyaapCTBEHHbIX U
MYHULIMNAnbHbIX yCRyr Npu yCTHOM 06paLleHum - MMYHO A no TenedoHy;

2) B MHTEPaKTUBHOI chopme PecnybnukaHckoro noprana;




3

3) B MuHHNBaeBCckoM cenbckom McnonHUTENLHOM KoMUTETe AnbmeTbeBcKoro
MyHMUMNankHoro pavoHa Pecnybnukv Tatapcran (ganee — Ncnonkom):

NPy YyCTHOM OBpaLLeHUM - TMYHO UNK MO TenedoHy;

npy MUCbMEHHOM (B TOM 4ucne B (HOPME 3MNEKTPOHHOO AOKYyMeHTa)
obpalleHun — Ha BymaxHOM HOcUTENe no noute, B 3NEeKTPOoHHOW chopme no
SNEeKTPOHHOM noyTe,

1.3.3. Hdopmauma Ha EpnHom noprarne, PecnybnukaHnckom noprane o
MOPAAKE 1 Cpokax npefoCcTaBNeHWs MYHULIMNANbHONW YCNYrM Ha OCHOBAHMM
CBEAIeHUI, coaepxawmxca B PeecTpe rocynapCTBEHHbIX 1 MyHULMNanbHbLIX ycnyr,
npefocTaBNsAeTCa 3asiBMTENO becnnaTtHo.

Aoctyn Kk  wHMopmauun o cpokax 1 nopsigke  npenocTasBneHus
MyHULMNanbHOM yenyru ocyulectansercs 6e3 BbINOSHEHUs 3asBUTEneM Kakux-nubo
TpeboBaHni, B TOM uucne 6e3 MCNOMb30BaAHUS nporpaMmHoro obecnevyeHus,
yCTaHOBKa KOTOPOro Ha TexHUYeckue CpeacTsBa 3asBUTEns TpeGyeT 3aknioueHus
AILISH3NOHHOTO UM MHOTO  cornalleHns ¢ npasoobnagaTtenem nporpammHoro
obecneyennn, npeaycMaTpuBAIOLIErO B3UMaHVe nnatel, perucTpauulo  unu
aBTOpU3aLmMIo 3aaBNUTENA UNN NPEeJOCTaBIEHNe UM NEPCOHANbHBIX A4AHHBIX.

1.3.4. Mpun obpalleHnn 3asBUTENS NIMHHO UAW NO TenedoHy B COOTBETCTBUM
C noCTynuBLUMM obpalleHnemM npeaocTaBnseTcs UHopMauus:

1) © MecTe HaxoXOeHWUs MHOrOMYHKLUMOHAMNBHOrO UeHTpa npefocrasneHus
FOCYAAPCTBEHHbIX 1 MyHULMNanbHLIX ycnyr, Vicnonkoma (agpec, rpacpuk pabothl,
CNpaBoYHbie TenegoHbl);

2) o nopsiake NpPefoCTaBNeHUs MYyHULMNANbHON ycnyrn, o cnocobax wu
CpoKax nofgayu 3asBrieHnin:

3) O KaTeropusix rpaxgaH, KOTOPbIM NPefocTaBnAeTCs MyHUUUNanbHas
ycnyra; 0 HOpPMaTMBHbLIX  NPaBOBbLIX  akTax, perynupyrolmx  Bonpockl
NpefocTaBieHns MyHULMNanbHON YCnyru;

4) © nepeyHe AOKYMEHTOB, HEOBXOAUMBIX AMSA paccMoTpeHus 3asBneHns o
NPEAOCTABNEHNN MyHULMNAnbHOW ycnyrn, o cpokax npuema u perncrTpaumm
3asaBneHus;

5) 0 xoAe NpefoCTaBNeHNs MyRULMNAbLHON yenyru;

6) o MecTe pasmeweHus Ha caiTe WHopMauMM no  sonpocam
NPEAOCCTaBNEeHNst MyHULUMNANbHO yenyru;

7) o nopagke obxanosaHus AeicTBM vnu 6e3neiicTBna OMKHOCTHBIX nmy
Ncnonkoma.

Mo nucbMeHHOMYy oBpalleHuio coTpyaHuku WUcnonkoma nogpo6Ho B
MUCbMEHHON  hOpME  pPasbACHAT  3as8BUTENIO NOPsiAOK  npefocTaBreHus
MyHULIMNANbHOW  ycnyr M BOMPOCHI, YyKasaHHbie B HacToslWemM nyHKTe
aAMWHNCTPATUBHOTO pernaMeHTa, M B TeyeHue Tpex paboumx AHEeA co pgHA
perncTpaumm obpalleHns HanpaeBAsoT OTBET 3asBuUTento. OTBETH! AalTcs Ha A3blke
obpauienus. B cnyvae HeBO3MONHOCTM AaTb OTBET Ha A3blke obpalleHus
MCMOIb3YIOTCH rocyapcTBeHHble Asbikn Pecny6nuku TaTapcran.

1.3.5. NHdopmauwrs no sonpocam NPEA0CTaBNEeHNA MyHULUUNANbHON yCnyru
pasMeLlaeTcs Ha canTe MyHUUMNANBLHOTO paioHa 1 Ha MHAOPMALMOHHBIX cTeHpax
B nomeLleHnax Ncnonkoma ans paboTbl ¢ 3asBuTensmu.

WHdopmauma Ha rocynapcTBeHHbIX — S3blkax Pecnybnukn TarapcraH,
pasmellaemMas Ha MHPOPMAaLMOHHbIX CTEHAAX U Ha caiiTe MYHULUMNanbHOro paioHa
B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu «IHTepHeT»,  BknovaeT
CBEACHNA O MyHULMNanbHoOI ycnyre, cogepxalynecs B nyHkTax 2.1, 2.3, 2.4, 2.5,
27,29, 210, 2.11, 5.1 aAMUHNCTPATUBHOTO pernameHTa, MHAopMaLUmio 0 MecTe
HaXOXAEHWS, CnpaBOYHbIX TenedoHax, BpeMeHn paboTbl Wcnonkoma, o rpaguke
npuema s3asBneHnii Ha NpegocTaBneHne MyHULMNansHoM ycnyru.



1.4. HopmatusHble npaBoBbie akThl, perynupytowve npepocrasfeHue
MYHULUMNANLHON ycnyru

1.4.1.  TlepeyeHb  HOPMAaTUBHLIX MPaBOBbIX aKToB,  perynupymoLwmx
NPeAocCTaBneHne MyHLMNanbHON yCnyrn (C ykasaHeMm PeKBU3UTOB HOPMaTUBHBbIX
NPABOBLIX AKTOB W MCTOYHMKOB UX OCOULINANLHOTO ONyGNUKOBaHMA), pasMelleH Ha
EAvHom noprane, B PeecTpe rocynapcTBeHHbIX 1 MYHMLMNanbHbIX YCAYr, Ha canTe
MYHUUUNanbHOro parnoHa B VH(OPMALINOHHO-TENEKOMMYHUKALMOHHONW  CeTH
«HTEepHeT».

1.4.2. TekcT agMUHUCTPATUBHOrO pernameHTa B AeicTByOLEN pepakuun
NOANEXUT pasMelleHno Ha EauHom noptane, B PeecTpe rocyfapCTBEHHbIX U
MyHULIMNANBHLIX yCcnyr, Ha caiTe MyHULMNanbHOTO paioHa B WMHOPMALMOHHO-
TENEKOMMYHUKaLIMOHHOW ceTn «HTepHeT».

1.5. TepmuHbl, ucnonbayemslie B agMVHUCTPaTUBHOM pernamMmeHTe,
n nx onpegenexus

1.5.1. B agmMuHuCTpaTMBHOM pernameHTe nucnonesyTca  crneayoue
TEPMUHbI ¥ onpeaeneHus:

yAaneHHoe paboyee MeCTO MHOro(yHKLUMOHaNbLHOro LeHTpa
MPEAOCTABNCHNA TOCYAAPCTBEHHLIX N MYyHULMNAMNbHLIX YCyr — TeppuUTOpUasbHoO
obocobneHHoe CTPyKTypHOe nogpasgernexne (oth1c)  MHOrohyHKLMOHANBHOO
UeHTpa NpeAoCTaBNexnsa rocyAapCTBEHHbLIX U MyHULMNANbHLIX YCAYr, CO3AaHHoe B
FOPOACKOM (CEMbCKOM) MNOCENEeHUM MYHULMNATBLHOrO pailoHa unu B ropoacKom
okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUN C NyHKTOM 34 [paBun opranusauum
ACATENBHOCTN MHOrOYHKLMOHANBHBIX LEHTPOB NpeaocTaBneHus rocyaapCTBEeHHbIX
M MyHALMNANBbHBIX  yCryr, yTBEPXAEHHbIX nocTaHoBreHneM [lpaeuTenbcTea
Poccuiickon ®egepauuun ot 22 aekabps 2012 r. Ne 1376 «O6 yTBEpxaeHuy Mpasun
OpraHnsalnn  [eaTenbHOCTM  MHOTOMYHKUMOHAMbHBIX LEHTPOB NpeaocTaBneHus
rOCYyAapCTBEHHbIX 1 MyHULIMNANBHBIX YCIYr»;

TeXHU4eckas olwnbka - owmbka (onucka, onevaTka, rpammaTMyeckas Mnum
apudpmeTnyeckan owmbka nubo nogobHas owmbka), gonylieHHas Wcnonkomom,
NPEAOCTABNAOWLNM  MyHALIMNANbHYIO yCnyry, WM npusefwas K HEeCOOTBETCTBUIO
CBEAEHWNN, BHECEHHbIX B JOKYMEHT (pesynbTaT MyH/UMNanbHOW ycnyru), ceeaeHusam
B AOKYMEHTaX, Ha OCHOBaHWUM KOTOPbIX BHOCUITACL CBEAEHUS:

Eavhaa cuctema ugeHtudpukaumm u ayTeHTUMKaLMM B MHPpPaCTpyKType,
obecneunsatoLLeii NHOPMALIMOHHO-TEXHONOFMYECKOe B3anmogencreue
MH(OPMAUUOHHBIX CUCTEM, UCMONb3YEMbIX AN NPEOOCTaBNEeHNA rocynapCTBEHHbIX
M MyHULMNanbHbIX yCRyr B NEKTPOHHOW dopme (ganee — ECWA) - denepanbHas
rocyfapcTBeHHas UHpopmaLmoHHas cuctema, obecneunsaroLLas
CaHKLIMOHUPOBaHHbLIN AOCTYN YYaCTHUKOB WUHGOPMALMOHHOMO B3aMMOAENCTBUA B
CUCTEME WAEHTUDMKALMK 1 ayTeHTUdUKaumm K nHdopmaumn, cogepalleiics B
rocyAapCTBEHHbIX WMHAOPMALMOHHBLIX CUCTEMAX U UHBIX UHOPMALIMOHHBIX
cucrtemax;

M®L] - MocyaapcTeeHHoe GromkeTHoe yupexgeHue «MHoroyHKLMoHaNbHbIM
HEHTP NPefoCTaBNeHNa roCy[apCTBEHHbIX U MyHULMNAMbHbLIX ycnyr B Pecny6nuke
TarapcraH»;

ANC Mol - ABTOMAaTU3MPOBAHHAsA  WH(OPMALMOHHAN cucTtema
MHOTO(YHKUMOHANbHLIX — LEHTPOB npegocTaBneHns roCy4apCTBEHHbIX U
MyHWLMNanbHbIX yenyr Pecnybnuku TaTtapcTaH.



1.5.2. B agMuHuCTpaTMBHOM  pernaMeHTe noa  3asiBleHneM o
NPEAOCTaBNEHNN MyHULMNANEHON YCNyru (panee - 3asBreHne) NoHMMaeTcs 3anpoc
O MPEAOCTaBNEHUM MyHULMNAMNBHOW YCNYrW, NOLAHHBIN B COOTBETCTBUM C MYHKTOM 3
cratbu 2 PepepasnbHoro 3akoHa ot 27 uons 2010 roga Ne 210-03 «06 opraHusauum
NPEAOCTABNEHNA  rOCYAAPCTBEHHbIX W MyHUUMNAnbHLIX  yCryr» (ganee —
depepaneHbIi 3akoH Ne 210-03).

2. CraHaapT npefoCTaBNeHNs MyHULMNANLHOM ycnyru
2.1. HaumeHoBaHue MyHULMNanbHOW ycnyru

Bbiaava cnpasku (Bbinuckm).

2.2. HanmeHoBaHue NCNONHNTENbHO-pacnopsAUTENLHOro opraHa MecTHOIro
camMmoynpasneHusa, HenocpPeACTBEHHO npenocrapnswowero MyHULMNanbHy ycnyry

MuHHNBaeBCKUN  cenbCknii  VcnonHUTenbHbIN  KOMUTET AnbMmeTbeBCKoro
MyHULUMNanbHoro paioHa Pecnybnuku TatapcTtan (nanee-Mcnonkom).

2.3. OnucaHve pesynbTaTa NpeaoCTaBNEHNS MYHULMNANLHON YCryri

2.3.1. PesynbtaTom npefocTaBneHnst MyHULMNAnbHOM ycnyru sisnsieTcsa:

1) cnpaBka (BbiNMCKa) (npunoxexne Ne 1 K HacToALemMy
aAMUHUCTPATUBHOMY pPErnameHTy);

2) peweHne 06 oTKase B NPEAOCTABMEHUM MyHULUMNanLHoW ycnyru
(NpunosxeHne Ne 2 k HacTosLwemy afMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B npuemMe [OKYMEHTOB, HeobxogumbIX Ans
NpefocTaBneHnsa  MyHuumunaneHon ycnyru (npunoxeHne Ne 3 g HacTosiLemy
aAMUHUCTPaTUBHOMY pernameHTy).

2.3.2. PesynbTaT NpeaocTaBneHUs MyHWLMNassHOM ycnyru Hanpasnserca
3afBATeN0 B (POPME  3NIEKTPOHHOrO [JOKYMEHTa, NOANMCAHHOMO yCUneHHoMn
KBaNUULIMPOBAHHOW 3NEKTPOHHOW MOAMUCHD YNONHOMOYEHHOro AOMKHOCTHOrO
nuya Ucnonkoma (nnbo Vicnonkoma), B COOTBETCTBUN G denepanbHbiM 3aKOHOM OT 6
anpens 2011 roga Ne 63-®3 «O6 aneKTpoHHO! nognmcuy (hanee — depepanbHbIi
3akoH Ne 63-03) B nuuHbIN KabuHeT EguHoro noptana. B cnyyae HanpasneHus
3aABNEHMA NOCPEACTBOM PecnybnnkaHCKoro nopTana pesynbTaT NpenocTasieHus
MyHUUMNAnNbHOW  YCNyrM  HanpaBnisieTcs Tak e B NWYHBbIA  KaGuHeT
Pecny6nvikaHckoro noprana.

2.3.3. Mo Bblbopy 3saseuTens pe3ynbTat nNpeaocTaBneHns MyHULUManbHo
yenyru Bbiaaetca B Vicnonkome vnm B ML B chopme SK3emnnapa SneKkTPoOHHOro
AOKYMEHTA, pacnevaTaHHoro Ha OyMakHOM HOCWTENe, 3aBEepPeHHOro neyaTbio U
MOANNCHIO COOTBETCTBEHHO YMOMHOMOYEHHOro AOMKHOCTHOrO nuua Mcnonkoma unu
paboTtHmka MOL.

2.34. 3asBuTenb  BhpaBe  NONMyYUTb pes3ynbTtaT  npegocTaBneHus
MYHULIMNanbHOW ycnyr B (hOpME SMEKTPOHHOO [OKYMEHTa B TeueHue cpoka
AGUCTBNSA pesynbTaTa NpefoCcTaBAeHNs MyHULMNanbHOM ycnyru.

2.4. Cpok npeAocTaBreH!s MyHUUNNANLHOM YCAYM, B TOM YiCHe ¢ y4yeTom
HEOBGX0AMMOCTYN oBpalleHns B opraHusaymu, y4acTBytoLne B NpefocTaBeHnm
MYHWLIMNanbHOW yenyru, CPpok NPUoCcTaHOBNEHUSA NpeaoCTaseHns MYHULMNanbHOA
ycnym B ciydae, ecni BOSMOXHOCTb NPUOCTAHOBIIEHUS! NPEfyCMOTpeHa
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3aKoHoAaTenscTeoM Poccuiickon defepaumny, Cpok Bbiaaun (HanpasneHus)
AOKYMEHTOB, ABNAOLIMXCA PE3ynbTaToOM NPefoCTaBNEHUS MyHULNNAMLHOI YCIyri

2.4.1. MyHnumnanbHas ycnyra npegocTaBrsieTca B TeYeHue Tpex paboumx
OHen.

2.4.2. TlpnocTaHoBIEHEe cpoka NpefoCTaBNeHNS MyHULUMNANbLHOW YCRyrn He
npenycMoTpeHO.

243. HanpaBneHve DOKYMEHTa, ABnsoLWerocs pesynbTaTtom
NPEAOCTABNEHNA MYHULMNANbHOA yCnyrn B (POPME 3MEKTPOHHOTO [OKYMEHTa,
SaABUTEIO OCYLLECTBNAETCA B A€Hb OMOPMIIEHUA U PErucTpaunn pesynbrata
NPeAoCTaBNEHNs MyHULMMNANbLHOW YCIyri.

2.5. VicyepnbiBarowmnii nepeyeHb JOKYMEHTOB, HEOBXOAUMBIX B COOTBETCTBUM C
3aKOHOAATENbHLIMU UMW UHBIMU HOPMATUBHBLIMU NPABOBLIMK aKTAMU AN
NPEAOCTABNEHNA MYHULIMNANBHON YCNYTH, @ TakkKe YCryr, KOTOpbIe SBMNAIOTCS
HEOOX0ANMBIMU 1 0BA3aTEeNbHLIMI ANA NPEefOCTaBNEHNS MYHULMNAnbHLIX YCryr,
noAnexalunx NpeACTaBNeHNto 3asBuTENeM, cnocobbl UX NOMYYEHNS 3asBUTENEM, B
TOM HKCIIe B SNEKTPOHHOR hopMe, NOPSLOK UX NPeACTaBNEHMUSA

2.51.Ana nony4eHwuss MyHWUMNANbHOM ycnyru 3asiButenb npeacraBnseT
cnenyowme QoKYMEHTbI:

1) AOKYMEHT, yAOCTOBEpPSIOWMIA  JIMYHOCTb (He Tpebyetca B cnyvae
obpalleHns nocpeacTsom PecnybimkaHckoro noprtana);

2) ROKYMEHT, YAOCTOBEPSIOLLMIA MOMTHOMOYUSA NPeACTaBUTeNs 3asBuUTens;

3) 3asBneHue:

B dhopme fokymeHTa Ha GymaxHoM HocuTene (mpunoxedme Ne 4 k
HaCTOALLEMY aAMUHUCTPATUBHOMY pernameHTy):;

B 3NEKTPOHHOWM thopme (3anonHsieTca nocpeacrsom BHECEHUSA
COOTBETCTBYIOLLMX CBEAEHUN B 3NEKTPOHHYI0 hopMy 3asBneHus), noanucaHHoe B
COOTBETCTBUM C TPeOOBAHMAMM MyHKTa 2.5.3 a4MUHUCTPATUBHOIO pernamexTa, npu
obpalleHun nocpeacTsom PecrnybnnkaHckoro noprana;

4) B cnyvae, ecnu Ans npefoCTaBneHns MyHULMNANbHOV ycnyru Heobxoguma
0bpaboTka nepcoHanbHbIX AaHHBLIX NULUA, HE SABMASOLIErocs 3aaBUTENEM, N ecnn B
COOTBETCTBMM C (pefeparbHbIM 3aKOHOM 06paGoTKa TakMX MEPCOHAMbHBLIX AaHHbIX
MOXET OCYLUEeCTBNATLCA C COrnmacus ykasaHHoro nuua, npu obpalieHun 3a
NOMyHeHNEM MYHNLMNANBLHOW yCnyru 3aseuTenb AONONHUTENbHO MpescTaBnser
AOKYMEHTbI, NOATBEPXAAKOLUME MNONYyYEHWEe COrfacusa yKasaHHOro Nvua WM ero
S8KOHHOTO NpeAcTaBnTens Ha obpaboTky NepcoHarnbHbIX AaHHLIX YKa3aHHOMO NuLa.
FOoKyMeHTbI, NOATBEPXAAIOLLNE NOMYyYeHNe COrnacusi, MoryT BbiTk npeacTtasneHsbl B
TOM 4ucrne B hopme 3NeKTPOHHOrO AOKYMEHTA;

5) B cnydyae, ecnn 0683aHHOCTL XPaHEHWs! LOMOBOW KHUMM no 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB XWMbIX MOMELLEHWN, 3asBUTENEM npeacraenseTcs
AOMOBas KHUra;

6) npasoycTaHaBnuBalOLME AOKYMEHTbI Ha NHOMBNAYaNbHbLIA XWMOW LOM
(ecnn npaBo COGCTBEHHOCTU He 3aperncTpuUpoBaHo B EAnHOM rocyaapcTBEeHHOM
peecTpe HeABMXKUMOCTHN) — ANS BbINUCKU U3 NOXO3ANCTBEHHOW KHUTHU.

2.5.2. 3asBneHve u npunaraemble AOKYMEHTblI MOryT ObiTb NpeacTasreHb!
(HanpaBsneHbl) 3asBUTENEM OQHUM U3 cnegytomx cnocobos:

1) yepes MOL| Ha BymadkHbIX HOCUTENSIX U B Buge 3NEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHuAM nyHkTa 2.5.3 AAMNHACTPATUBHOIO pernameHTa;

2) nocpefcteom Pecny6nukaHckoro nopTana B 3NEKTPOHHOMW hopme;
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3) B McnonkomM nWYHO MM NOCPEACTBOM MOYTOBOW CBA3W Ha OymaXKHOM
HocuTene.

3aaBneHve u npunaraemble LOKYMEHTbI, Npy HanpasBneHuuM nocpeacTBOM
NOYTOBOW CBSI3M, 3aBEPAOTCA B YCTAHOBNIEHHOM NOpAOKe.

2.5.3. 3ageneHve npu HanpasneHun nocpeacTsom PecnybGnukaHckoro
nopTana noanucbiBaeTCA I'IpOCTOVI SﬂeKTpOHHOVI noanncCbio 3aABNTENA.

Ana nonyvyeHns npocToi 3INEKTPOHHOW MoANUCK 3asiBUTEND Heobxoaumo
nponTK npoueaypy peructpauun (ayteHtudpukaumm) B ECUA, a Tarke nogteepauTs
YYETHYIO 33NUCH.

ONEKTPOHHbIE AOKYMEHTbI (311eKTPOHHble obpa3sbl AOKYMEHTOB), YKkasaHHbIE B
nognyHktax 2, 4-6 nyHkta 2.5.1 aAMWHUCTPATMBHOIO pernamMeHTa, 3aBepslTcs
YCUNEHHON KBannUUMPOBAHHON NOANUCHIO MWL, YNONHOMOYEHHbIX Ha CO3aaHue U
NOANNCAHWNE Taknx LOKYMEHTOB, B TOM Y/CNE HOTapuycamu.

ONeKTPOHHbIE JOKYMEHTbI (3MEeKTPOHHbLIE 00pasbl LOKYMEHTOB), NpunaraeMble
K 3asBJIEHNIO, B TOM 4ucne LOBEPEHHOCTWU, HanpaensawTca B Buae alinos B
dhopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 MbaiiT.

KayectBo npepoctaBnsieMblX 9NEKTPOHHBLIX OOKYMEHTOB  (3MEKTPOHHbIX
06pas3oB [OKYMEHTOB) [AOIMKHO MO3BONATL B MOMHOM of6beMe npouynTaTb TEKCT
AOKYMEHTA 1 pacno3HaTb PEKBU3NTLI AOKYMEHTA.

2.5.4. 3anpewjaetca TpebosaTb OT 3asBUTENS:

1) npencraBneHns [OKYMEHTOB M MHopMauunm WAM  OCyLLIeCTBEHUS
AENCTBUIA, NpeAcTaBNEeHWe WM OCYLLUECTBIEHWE KOTOPbIX He npeayCcMOTPEHO
HOPMaTUBHLIMW MPABOBLIMU aKTaMu, PErynupyroLLMMn OTHOLLIEHUS, BO3HUKaOWME B
CBSi3M C NpefocTaBneHnemM MyHULUNansHON yCnyru;

2) OCYLLECTBIEHNA OSACTBUIN, B TOM Y/CNe cornacoBaHuii, Heobxoaumbix Ans
MOMyYEHUA MYHMUMNANBHOA YCNyrn U CBsi3aHHbIX C obOpaleHMeM B UHble
rocyfapCTBEHHbIE OpraHbi, OpraHbl MECTHOrO CamoynpasfeHus, opraHusauum, 3a
UCKNIOYEHNEM NONYYEHUs YCryr W NONyvYeHUss J[OKYMEHTOB W WUHOpMaLuu,
npenocTaBnsAemMbIX B pesynbTaTe nNpefocTaBfeHUa TakuxX YCMyr, BKMOYEHHbLIX B
nepeyvHn, ykasaHHble B 4YacTm 1 ctatem 9 depepanbHoro 3akoHa Ne 210-3
(HeoBxoonMbIX 1 0Bs3aTENbHbIX YCNyr);

3) npepcTaBneHns [AOKYMEHTOB ¥ WHOPMaUUKM, OTCYTCTBME U (Unu)
HEAOCTOBEPHOCTb KOTOPbLIX HE YKa3biBanuCb Npu NepBoHaYanLHOM OTKase B npueme
AOKYMEHTOB, HEOOX0AMMbIX ANSA NPefocTaBneHns MyHWuMnansHon ycnyru, nnbo B
npefocTaBneHMN MyHULMNANLHOW YCNYry, 3a UCKNIOYEHNEM CNeayroLmMX ClyYaes:

a) naMmeHeHne TpeboBaHWA HOPMATWBHbBIX NPABOBbLIX AKTOB, KacaroLUXCA
NpefocTaBneHnss MyHUMUMNAnNbHOM  YCAyrv, NOCne nepBoHa4anbHOW nogayu
3asBneHns 0 npegocTaBneHny MyHULMNanbHOW yCnyru;

6) Hanu4ne owmnbok B 3aaBMEHUN O NPEefOCTaBNEHNN MYHULMNANLHON yCnyru
W AOKYMEHTax, NOofaHHbIX 3asiBUTENIEeM MNocne nepBoHavyarnbHOro oTkasa B npueme
AOKYMEHTOB, HeobXxoAuMbIX ANA NpefocTaBneHus MyHuuunanbHoW ycnyru, nubo B
NpefoCcTaBNeHNn MyHUUMNAaNbHONW YCIYrM U HE BKIOYMEHHbIX B MPeACTaBfieHHbIN
paHee KOMMNMEKT AOKYMEHTOB;

B) WCTEYeHMe cpoKa OeWCTBUA LOKYMEHTOB UMW WU3MEHEHue WHopmauum
nocrne nepBoOHAYyanbHOrO oOTkasa B TMNPUEME [LOKYMEHTOB, Heobxoaumblx AN
npenocTaBneHnss MyHuUyunansHom ycnyru, nmbo B npeaocTasneHn MyHULMNanLHoOM!
ycnyru;

) BbISBNEHWE [OKYMEHTaANbHO MNOATBEPXAEHHOrO (pakta (NpU3HaKOB)
OWMBOYHOro MM NPOTUBOMNPABHOrO AehcTBuA (6e3nencTBus) AOMKHOCTHOrO nuua
Wcnonkoma, pabotHuka MOLI, npu nepsoHayanbHOM OTKase B NpMeMe JOKYMEHTOB,
HeobXxoAvMbIX AN NPefoCTasBneHns  MyHuuunansHOW  ycnyrn, nubo B
NpPefoCTaBNeHMN MyHULMNANBHOW YCIyr, 0 YeM B NMUCbMEHHOM BUAE 3a NOAMUCHIO



pykoBoauntens Wcnonkoma npu nepBoHa4yanbHOM OTKase B MpUEME AOKYMEHTOB,
HeoOXoOMMbIX ANA NpefocTaBneHUs MyHuUuMnanbHOW ycnyru, YyBefoMNseTcs
3asBUTEND, & TAKKE NPUHOCATCH U3BUHEHUA 3a [OCTaBneHHble Heyao6cTBa;

4) npepocTaBneHua Ha OyMaHOM HoOcuTerne LOKYMEHTOB WU WHdopmaumum,
AMNEeKTPOHHbIE 0bpasbl KOTOPLIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C NYHKTOM
7.2 yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-®3, 3a uckn4YeHnemM crnyvaes,
€CMN HaHeceHWe OTMETOK Ha Takue [AOKyMeHTbl Nnbo ux usbaTMe ABnNseTcA
HeobXoAMMbIM YCNOBUEM NPEfOoCTaBNeHns rocyaapCTBEHHON WM MyHULMNANbLHOW
YCMYTW, U MHbIX CIyYaeB, yCTaHOBMNEHHbIX beaeparnbHbIMi 3aKOHAMMN.

2.6. NicuyepnbiBaoLlmin nepeyeHb AOKYMEHTOB, HE0BX0aMMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMU NPABOBLIMW akTamu ANA NPEAOCTaBNEHNs MyHULMNANBLHON yenyru,
KOTOPbIE HAXOAATCA B PacnoOpPsHKEHUN rOCYAapCTBEHHbLIX OPraHoB, OPraHoOB MECTHOTO
camoynpasfieHVns 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHam Unu opraHam
MECTHOro camoynpaBneHvs opraHnsaunii u KoTopble 3asBUTENb BNpaBe
npeacTaBuTb, a Takke cnocobbl X NONYYEHMA 3asBMTENAMU, B TOM YUCNeE B
3NEeKTPOHHON chopme, NOPAAOK UX NPeACTaBNeHNs; rocyAapCTBEHHbIN opraH, opraH
MECTHOro camoynpasneHus Nnbo opraHusaums, B pacnopsKEHMN KOTOPbIX
Haxo4ATCsA AaHHble AOKYMEHTb!

2.6.1. [lonyyalTcsa B paMmkax MexBe4OMCTBEHHOrO B3aUMoaencTBusa:

1) BbINMCKa K3 EAWHOrO rocyfapCTBEHHOrO peecTpa HEeABMXMMOCTU  —
depgepaneHas cnyxba rocyfapcTBEHHOW perncTpaumn, kagactpa u kaptTorpadum;

2) cBefjeHMss O OencTByiolleM nacnopte  rpaxgaHuHa  PoccuiAickoi
®epepauun — MBL] Poccuu;

3) ceBedeHva O  HoTapuanbHOW  AoOBepeHHocTM —  depepanbHas
HOTapvanbHasa nanarta.

2.6.2. 3aasuTtens Bnpase NpefocTaBuTb AOKYMEHTbI (CBEAEHUS), yKa3aHHbIe B
noanyHkTe 1 nyHkra 2.6.1 aAMUHUCTPATUBHOrO perrnamMenTa, B hopmMe 35eKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX YCUNEHHOW KBannpuuUMpOBaHHOW NOAMUCHLIO  NuL,
YNONHOMOYEHHbIX Ha co3faHve W roAnucaHne Takux AOKYMEHTOB, Npu noaade
3aaBneHus.

2.6.3. HenpeacrasneHne (HecsoeBpeMeHHOe npeacTaBneHne) ykasaHHbIMU B
nyHKTe 2.6.1 agMUHUCTPaATUBHOIO perfameHTa opraHamn rocygapcTBEHHOW BNacTy,
opraHamu MECTHOro camoynpasneHus, opraHn3aunsMn JOKYMEHTOB U CBEAEHUIN He
MOXeEeT fABMATbCA OCHOBaHMEM AJiA OTKasa B NPefoCTaBNEHUN MyHUUMNarbHOW
ycnyru.

2.6.4. [lomkHOCTHOE NMULIO W (MnK) paboTHUK, yKasaHHbIX B MNyHKTE 2.6.1
agMUHUCTPATUBHOrO perfaMeHTa opraHoB W OpraHusauui, He npeacTaBuBLUNE
(HecBOEBpEMEHHO  MNpeAcTaBMBLUME)  3anpoOlUEHHble U Haxodswmeca B
Pacnops>keHWn  OOKYMEHT UNu  CBeAeHWs, noanexar  agMUHUCTPaTUBHOMN,
AVCLMNAVHAPHON NN MHOW OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuickon ®eaepanmm.

2.6.5. 3anpewaeTca TpeboBaTb OT 3aABUTENS LOKYMEHTb! CBEAEHUSA, B TOM
yucne noaTeepXaawlliMe BHECeHue 3afBuTeneM nnatbl 3a npenocTaBneHue
MyHULMNanbHOW YyCNyrn, HaxoAsaLWmMecs B pacnopsiKeHUn rocy4apCTBeHHbIX OpraHos,
OpraHOB MECTHOrO camoynpaBfeHus W MOABEAOMCTBEHHBIX T[OCYAAPCTBEHHbIM
opraHam unv opraHam MECTHOro CamoynpaBneHNs opraHusauuin.

HenpepcraeneHve 3asBuTENEM [OOKYMEHTOB, COAEpXalUUX CBELEeHMUS,
KOTOpblE HAaXoAATCA B PACNOPSKEeHUN rocyAapCTBEHHbLIX OPraHoB, OPraHOB MECTHOrO
caMoynpasneHns 1 nojBeNOMCTBEHHbIX rOCYAAapPCTBEHHbIM OpraHam Wnu opraHam
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MECTHOTO CaMOyMnpaBneHus OpraHu3auuii, He ABNAETCS OCHOBaHWEM [AnA oTkasa
3aABUTENIO B NPELOCTABNEHNN MyHULMNANBHON yCnyru.

2.7. NcuepnbiBatownin nepevyeHb OCHOBaAHUM AN OTKasa B NpueMe JOKYMEHTOB,
HeobXoANMbIX ANA NpeaocTaBneHna MyHULUnansHoW ycnyru

2.7.1. OcHoBaHWsIMN ONst OTKas3a B nNpuemMe AOKYMEHTOB, HeobXxoaumbiX ans
npeaocTaBNeHNA MyHULMNANbHOW YCRyr, ABNSIOTCS:

1) npeacTaBneHHbie 3asiBUTEneM [OOKYMEHTb! coAepXaT MOAYNUCTKN 1
UcnpaBneHnss  TeKCTa, He  3aBepeHHble B nopsagke,  yCTaHOBNEHHOM
3akoHoaatenbCcTBOM Poccuitckon Peaepauny;

2) OOKYMEHTbI coAepikaT NOoBpeXAeHWsd, Hanuyne KoTopbiX He MO3BONSAET B
nonHoMm obbemMe wncnonb3oBaTb MHAOPMaUUD W CBEAEHUS, COAEpXKalmecs B
LOKyMEHTax Ansa npesoctaBneHns MyHULUNAanNbLHOW yenyru;

3) npeacTaBneHHble AOKYMEHTbl UMK CBEAEHWUS YTpaTuUnuM Cuny Ha MOMEHT
obpaLleHnsa 3a MyHULUNanbHOW yecrnyron (4OKYMEHT, YAOCTOBEPSAIOLLNA NOTHOMOYUSA
npeacTaBuTens 3assuTens, B cnydae ofpaweHns 3a npegocTaBneHueM
MYHULMNANbHOW yCryrt yKasaHHbIM NULOM);

4) nopadva 3asBfeHWs O nNpefocTaBMEeHUUM MYHUUMNanbHOW yCnyrn wu
AOKYMEHTOB, HeobxoAuMbIX ANA NPedoCTaBfiEHUA MyHUUMNANbHOW yCniyru, B
3NEKTPOHHON POpPME C HapyLLUEHNEM YCTaHOBNEHHbIX TpeboBaHui;

5) HeKkoppekTHOe 3anonHeHne obsAsaTenbHblX Nonen B (opMe 3asBrEHUs], B
TOM 4ucne B WMHTEpakTMBHOW ¢opMe 3aaBneHns Ha PecnybnukaHckom nopTane
(HegocTOBEPHOE, HEMONHoe, NUBO HenpasBWsbHOE 3aMnosTHeHWE);

6) npeactaBneHne HEenornHOro KoOMNMekTa LOKYMEHTOB, HeobxoaumbiX AN
npegocTasneHns MyHULUNanbHOW yenyru,

7) 3asiBNEHMEe O NpefocTaBreHun ycnyru nogaHo B OpraH rocyaapCTBEHHOM
BnacTv, opraH MECTHOro camoynpaBneHus WnM OopraHus3auuio, B MONHOMOYNS
KOTOPbIX HE BXOAWUT NPEAOCTaBAEHNE MyHULUNANLHOW yCnyru;

8) HecobniogeHne ycTaHOBMEHHbIX cTaTben 11 PepepanbHOro sakoHa oT 6
anpensa 2011 roga Ne 63-03 «O6 aneKkTpoHHOW NOAMUCU» YCMOBUIA MPW3HAHUSA
AEVCTBUTENBHOCTN YCUNIEHHOWN KBannULUMPOBaHHON 3NEKTPOHHOW NoANMCH.

2.7.2. [lepedeHb ocCHOBaHWA AN OTKasa B MNpUEME [OOKYMEHTOB,
HeOoBXOoAMMBbIX 419 MOMYYEHNS MyHULMNANbHOW YCIyri, ABASIETCA UCHepNbIBAOLLUM.

2.7.3. Pewenne o6 oTKase B npueme 3asaBMEHNA U [AOKYMEHTOB,
HeOBXOoAMMbIX AN APEAOCTaBAEHN MyHULUNANbHOW YCNYrK, MOXET ObITb NPUHATO
Kak BO BpeMs MnpuemMa 3asBuTend, Tak W Mocne MnoflydyeHUs OTBETCTBEHHbLIM
AOMXKHOCTHbBIM — nnudom  Wcnonkoma  HeobxogumblX  ANA  NPeAoCTaBneHus
MYHULMMANbLHOM ycnyru AOKYMEHTOB (cBegeHuin) o} nucnonb3cBaHMem
MEXBEAOMCTBEHHOIO  MHAPOPMALUUOHHOIO  B3aUMOOENCTBUA, B  CPOK, He
npesbiwatowmin 9 paboumx AHER Co AHA peructTpaunn 3assreHuns.

2.7.4. 3anpeujaetca OTKasblBaTb B NpUeMe 3asBMeHUA U UHbIX LOKYMEHTOB,
HeobxoAMMbIX ONA NPefocTaBNEHUs MyHWUMNAnNbHOW YyCryru, B CnyyYae ecnu
3asiBneHne U AOKYMEHTbl, HeobxoguMmble ONS NPEeAOCTaBfEHUSt MyHULMNANbLHOW
ycnyru, nopaHbi B COOTBETCTBMM C WHOPMAUMEn O Ccpokax W nopsgke
npenocTaBneHns MyHuumMnaneHon ycnyru, onybnukosaHHon Ha EawHom noptane,
PecnybnukaHckom noprane.

2.8. VicdepnbiBatoLwmii nepeveHb OCHOBaHUM N5 NPUOCTAHOBNEHNS UNN OTKa3a B
npeaocTaBneHN MyHULMNANbLHON YCyru



10

2.8.1. OcHoBaHNsi ANA NPUOCTAHOBMEHUA NPeaoCcTaBneHuss MyHUUMnanbHOM
yCnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHVs 4Ns 0Tkasa B NpegocTaBneHn MyHUUMnanbHOM yCnyru:

1) B NpeacTaBneHHbiX 3aaBneHnn n (Unun) 4OKyMeHTax COAepXUTCS HenonHas
n (unun) HegocToBepHas nHhopmaums;

2) NOCTynneHne oTBeTa opraHa rocyfapCcTBEHHON BnacTu, opraHa MeCTHOro
caMmoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyfapCTBEHHOW Bnactu Wnm
opraHy MeCTHOro CamoynpasrieHusi opraHusauuu Ha MeXBeJOMCTBEHHbIA 3anpoc,
ceugeTenbcTeytowiero o6  OTCyTCTBUW  AOKYMEHTa W (Mnn)  WHOopmMauuu,
HeobxoOuMbIX ans npenocTaBneHus MYHULMNansHOM ycnyru, ecnu
COOTBETCTBYIOLNIA OOKYMEHT He Obln npeactasneH 3aasutenemM no cobCTBeHHOW
nHuumnartuse,

3) OTCYTCTBUE CBEAEHM O perucrtpauuu rpaxgaHuHa no MecTy XUTenbCcTea
(npebbiBaHMs) B pacnopsXXeHnn opraHoB MECTHOIO caMoynpaBieHns.

2.8.3. lepeyeHb OCHOBaAHMI ANA OTKasa B NpeaoCTaBNeHUn MyHULMNanbLHON
yCnyru aBNSETCA UcHepnbiBaOLWUM.

2.8.4. 3anpewjaeTca OTKasbiBaTb B NpefoCcTaBrneHnn MyHUUMUNANbHOW YCnyru
B Cry4yae, ecnv 3asiBneHve o npegoctaBneHuM MyHULUNanbHOW ycnyru nofaHo B
COOTBETCTBUM C WUH(popmMauvern O cpokax wu [opsake npeaocTaBneHus
MyHULMNanbHON ycnyry, onybnukosaHHon Ha EgvHom noptane, PecnybnukaHckom
noprane.

2.9. Mopsapnok, pasmep 1 OCHOBAHMS B3UMaHWSA roCy4apCTBEHHON NOLWMMHBI U UHOA
nnaThbl, B3MMaeMON 3a NpefoCcTaBneHne MyHULMNAnbHON YCnyru

MyHuumMnansHas ycnyra npegocrasnserca Ha 6e3803Me3gHON OCHOBE.

2.10. TlepeyeHb ycnyr, KoTopble ABAAITCA HeobxoanMbIMN 1 06s3aTENbHLIMY ANNA
npefocTaBneHnsa MyHULMNAanNLHOW YCryru, B TOM YUCIe CBEAEHWA 0 JOKYMEHTE
(AOKyMeHTax), BblAaBaeMoM (BblAaBaeMblX) OpraHn3auusiMu, y4acTBYIOLMMA B

npeaocTaBrneHn MyHULMUNanbHbIX yeryr

MNpepocTaBneHne HeobxoauMbIX U 06si3aTENbHBIX YCNYr He TpebyeTcs.

2.11. Tlopsaok, pasmep 1 OCHOBaHWs B3UMaHUA NnaThl 3a NpefocTaBnexHune yenyr,
KOTOpble ABNSATCA HEOOXOAUMBIMU K 06s3aTENEHBIMU ANSA NPEA0CTABMNEHUS
MyHWLMNANbHOW yCryru, BKMoYan nHgopmaLmio 0 MeToamnke pacyeTta pasvepa
Takown nnatsl

MpenocTaBnexmne HeobxoanMbIX 1 06s3aTenbHbIX YCIyr He TpebyeTcs.

2.12. MakcManbHbIf CPOK OXMAAHWA B O4Yepeau rnpu nogave sanpoca o
npeaocTaBneHun MyHULMNanbHoON ycnyru, ycnyru, npegoctaBnsiemMoi
opraHusauueit, y4acTsyloLleil B NpeoCTaBNeHN MyHULMNAanbHOR yeryru, 1 npu
nony4eHnu pesynbtaTa npeaocTaBieHnss Takux ycnyr

2.12.1. Bpems oxuhaHus npu nopave 3asBMNEHUS Ha  nornyyYeHue
MYHULMUNENbHOW ycnyru - He 6onee 15 MuHyT.

2.12.2. Tlpn nony4eHnu pesynbtaTa NnpefocTaBneHnst MyHULMNansHOW yenyru
MaKCiMarnbHbI CPOK OXUAAHUA B OYEPeaMn He AOMKEH npeBbiwaTh 15 MUHyYT.
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2.13. CpoK 1 Nnopsaok pernctpaumy 3anpoca 3asBuTenst 0 NpeaocTaBneHum
MYHALMNaNeHOW ycnyrv 1 ycnyry, npefocTaBnsemolt oprarusaumneit, y4acTayioLLei
B NpefoCTaBNeHNN MyHMLMNAanbHOW YCIyru, B TOM YUCNE B 3NEKTPOHHON hopme

2.13.1. TMpy nuyHom obpaweHnn B M®L| B paeHb nogauM 3assneHus
3ansuTento BblgaeTca pacnucka u3 AUC MOL| ¢ perncTpauuoHHbIM HoMepom,
NOATBEPXKAAOLLMM, YTO 3asBNEHNE OTNPABNEHO, U AATOW NO4AYN 3aABMNEHNS.

2.13.2. Tlpn HanpasneHwn  3asBneHus nocpeacTsom, Pecny6nuvkaHckoro
noptana 3asBuTeNlb B [A€Hb MoAaYN 3anBAESHWS MONyvYaeT B fNUYHOM KabuHete
PecnybnukaHckoro mopTana M N0 3NEKTPOHHOM  mouyTe yBegoOMIeHue,
noATBepXAalolee, 4YTO 3asBNEHWE OTNPaBNEeHO, B KOTOPOM  YKasblBAIOTCH
PerncTpalnoHHbIN HOMEep 1 AaTa nofavu 3asBNeHus.

2.13.3. MNpu nnyHom obpalieHnn B MCNONKOM B A€Hb NoJaun 3asiBReHus
YNONHOMOYEHHbIM ~ AOMXKHOCTHBIM ~ nnuoM  Mcnonkoma 3asBUTENIO  BblAaeTcs
pacnucka M3 aBToMaTU3MPOBaHHON UHPOPMAaLMOHHON CUCTEMBI, NPegHa3HAYEHHOM
ANA OKasaHWA rocyJapCTBEHHBIX M MyHULMNANbHBLIX YCNYr, C PerucTpaumoHHbIM
HOMEPOM, JaToW NoAAYN 3asiBNEHNA 1 NepeYHeM NpeACTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHusa K NOMELLEHUAM, B KOTOPbIX NPefOCTaBAETCS
MyHULMNanbHas ycnyra, K 3any oXxvhaHus, Mectam Ans 3anofiHeHus 3anpocos o
npejocTaBneHn MyHULmMNansHon yenyrn, MHOPMaUMOHHbIM CTeHaAaM C
obpasuamu Ux 3anonHeHns N NEPEeYHEM AOKYMEHTOB, HEOBXOAUMbIX AMNS
NPEAO0CTaBNeHUA KKL0W MYHULMNANLHOW YCIyrn, pasMeLLeHnio 1 0opopMAEHUIO
BN3yarnbHOW, TEKCTOBOIM U MyNbTUMEAMAHON MHGOPMAaLMKM O nopaake
MPEAOCTaBNEeHUA Takon YCNyr, B TOM Yncne kK obecneyeHunio 4OCTYNHOCTM Afis
VHBanNVAoB yka3aHHbIX 0OOBLEKTOB B COOTBETCTBUM C (heepanbHbIM
3akoHoLaTenbLCTBOM U 3akoHoAaTenbcTBoM Pecnybnvku TaTapcraH o coLuansHOi
3aluTe nHBanNnaos

2.14.1. TpeaocTaBnerne MyHUUMNANsLHOM YCAYr OCYLLECTBSETCS B 3daHnAx
N nomewleHnax, oBopyAoBaHHBIX MPOTUBOMNOXAPHOW CUCTEMOW U CUCTEMOV
NOXapoTyLLUEHMS.

Mecta npuema 3asBuTeneit oBopyayrTca HeobXxoaumoit mebenbio ans
OhOPMIIEHNS JOKYMEHTOB, MHCHOPMALMOHHLIMI CTEHAAMM.

2.14.2. B cooTBeTCTBUM C 3aKOHOAATENbLCTBOM Poccuiickoit ®epepaunn o
CoLManbHON 3alUMTe MHBAanNWLoB B LENAX GEecrnpenaTcTBEHHOTO AocTyna K mecty
npefocTaBneHna MyHuUmMnansHon ycnyriu obecnevmeaeTcs:

1) obecneuvnBaeTca OecnpensaTcTBEHHbI AOCTYN WHBANMOOB K MecTy
NPe[OoCTaBNEeHNA MyHUUMNANbHOW ycnyrn (yaoOHbIi BXOA-BbIXOA B MOMELEHUS K
nepemeLlleHne B ux npeaenax);

2) B/3yanbHas, TEKCTOBas 1 MynbTuMeauiiHasa uHdopmauus o nopsiake
NPEfOCTaBNEHNA MyHULMNANbHOW ycryri pasmellaeTcs B yAoBHbIX Ans 3aseuTeneil
MeCTax, B TOM 41Cne C y4eToM OrpaHnyYeHHbIX BOIMOXHOCTEN WHBANUAOR;

3) CONPOBOXAEHNE  MHBANMAOB, WMEIOWMUX CTOWKUE paccTpoiicTea
YHKLNU 3PEHUS U CaMOCTOSITENBHOIO NEPEABIKEHUS, M OKa3aHue UM nMoOMOLUMK;

4) BO3MOXHOCTb CaMOCTOATENBHOMO NEPefBUXEHUA MO TeppuTOpuUM, Ha
KOTOPON  pacnonioxeHbl OGbEKTbl COLMANbHOM, UHXEHEPHONW U TPaHCNOPTHOWN
MHPPaCTPYKTYp, BXOAA B Takne OObEKTb U BbIXOAA M3 HWUX, NOCAAKW B TpaHCNopTHoe
CPEACTBO U BbICAAKM U3 HETo, B TOM YMCIE C UCTIONb30BAHMEM KPECNa-KONACKM:

5) Haanexallee pasmelleHne obopyaoBaHNA 1 HocUTENEeR UHhopMaLmy,
Heobxo4umbix ans obecnedeHns GecnpensTCTBEHHOrO AOCTyna UHBaNUAoB K ycnyram ¢
Y4€TOM OrpaHUYEHUIA NX XN3HEOEATENBHOCTY:;
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6) pybnuposaHue HeobxooMmon Ans UHBaNWOOB 3BYKOBOW U 3pUTEMbHON
WHhopMauun, a Takke Haanucen, 3HAKOB W WMHOW TEKCTOBOW W rpaduyeckon
NHOPMaLNY 3HaKaMK, BbiNONHEHHbIMU penbedHO-To4EYHbIM WpudTom bpaiins;

7) AOMNyCK cypaonepesogynka n TudpnocypaonepeBogyvka;

8) Aonyck cobakn-npoBOAHNKA npwm Hanu4uu AOKYMEHTa,
nogTBepXdawLlero ee cneuvanbHoe o0yyeHue W BblgaBaemoro no dopme U B
nopsiike, KOTOpble YCTaAHOBMNEHbl npukasoM MuHWUCTEpCTBA Tpyda U COLMANbHOM
sawmTel Poccuiickon ®epepaumm ot 22.06.2015 Ne 386H «O6 yTtBepxaeHUM opmbl
AOKyMeHTa, noATBepxXaawuwlero cneunanoHoe obyvyeHue cobaku-npoBOLHUKE, W
nopsaka ero Bblgadmn».

2.14.3. TpeboeaHua B 4actu obecneyeHuss JOCTYNHOCTU ANS WHBANUAOOB
06bEKTOB, B KOTOPbIX OCYLLECTBNAETCA NPeaoCTaBneHne MyHUUMNAnNbHon ycnyru, u
CpefcTB, WCMOMb3yemblX NPW NpegocTaBneHun MyHULUNanbHOW YCnyru, KOTopblie
ykasaHbl B noAfnyHkTax 1 — 4 nyHkta 2.14.2. agMUWHUCTPATUBHOrO pernamMeHTa,
ApUMEHAITCA K obbekTam W cpeacTBaMm, BBEAEHHbIM B 9KCNyaTauuioo wau
NpoLUEALLINM MOAEPHU3ALNIO, PEKOHCTPYKUMIO nocne 1 uons 2016 ropa.

2.15. [NokasaTenn [OCTYNHOCTU U Ka4yecTBa MyHULMNANbHONR YCNyru, B TOM
Yyucre KonM4ecTBO B3anmMoaencTBniA 3asBUTENSA C AOMMKHOCTHLIMU fiuLjamMmu npu
npeaocTaBNeHnn MyHULMNANBLHOW YCAYrn U X NPOAOIHKUTENbHOCTb, BOSMOXHOCTb
Nony4YeHns NHopMaummn o xoae NpefocTaBneHns MyHULMNansHOW ycnyru, B TOM
Jyucne ¢ ncnornb3oBaHnemM MHPOPMaLUNOHHO-KOMMYHUKALMOHHbBIX TEXHONOMIA,
BO3MOXHOCTb N0 HEBO3ZMOXHOCTL MONYYEHUS MyHULMNANBHOW YCIyri B
MHOroyHKLUMOHANbHOM LUEeHTpe NpeaocTaBNeHus rocyAapCcTBEHHbIX U
MYHUUMNANbHBLIX YCNYF (B TOM Yncne B NonHom obbeme), B ritobom
TeppUTOpUANbLHOM NoApasgeneHnmn opraHa NCNONHUTENbHO PacnopsAUTENLHOTO
opraHa MEeCTHOro camoynpasreHusi, No BbIBOPY 3aaBUTENS (SKCTEPPUTOPUATbHbIV
npvHUMN), NOCPEACTBOM 3anpoca 0 NPefoCTaBeHn HECKOMNbKUX roCyAapCTBEHHbIX
N (MAN) MYHULMNANbHbBIX YCNYT B MHOTOMYHKLUMOHAMbHbBIX LeHTpax npeaocTasfieHns
rocyfapcTBEHHbIX ¥ MyHUMUKNAMNbHbBIX YCNyr, NPeayCMOTPEHHOro ctaTtben 15.1
®epepansHoro 3akoHa Ne210-O3 (KoMNfeKCHbIA 3anpoc)

2.15.1. lNokasatenamn JOCTYNHOCTU NPeAOCTaBNEHUA MyHUUMNANLHOW yCryru
ABNAKTCA:

PacnonoOXEeHHOCTbL NOMELLEeHUs, B KOTOPOM BedeTcs npueM, Bblgada
OOKYMEHTOB B 30HE AOCTYNHOCTY ODOLLECTBEHHOro TPaHCNopTa;

Hannyne HeobXoAMMOro KofnyecTea CneumnanncToB, a Takke NOMELLEHWUA, B
KOTOPbIX OCYLLUECTBNAETCA NPMEM JOKYMEHTOB OT 3asiBUTENEW;

Hanuuve wucyepnsiBawLlen MHpopmauun o cnocobax, nopsgke U cpokax
npefocTaBneHnsa MyHuumMnanbHon ycnyru Ha uHOpMauMOoHHbIX cTeHaaX, EgnHom
noprane, PecnybnnkaHckom noprane, cante MyHULUNANbLHOMO panoxa;

OKasaHwe nomolM wuHBanugam B npeocfoneHun OGapbepoB, MeluaroLnx
NONYYEHMIO UMW YCNYT HapaBHE C APYrMMN nuuamu.

2.15.2. TlokasaTtenamn kadecTBa NPeAOCTaBAEHUA MYHULUNANbLHOW YCnyru
ABMAIOTCA:

1) cobriogeHne CpoKoB Npuema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka NonyvYeHus pesynbtata MyHULMNanbHON YCNyru;

3) oTcyTcTBME OOOCHOBAHHBLIX Xanob Ha HapylweHWs aaMWHUCTPATUBHOIO
pernameHTa, coBepLleHHble paboTHUkammn Vicnonkoma,

4) KONUYECTBO B3aVMOLEWUCTBUI 3asiBUTENS C OOMKHOCTHbIMU nuuamu (bes
yyeTa KOHCynbTaLmi):
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B3aMMoencTBme 3asieutena ¢ pabotHukamu WMcnonkoma wnn ML, npwu
NPefoCTaBNeHUN  MyHULMNAnNbHOW  YCNyrn OCYLUEeCTBNAETCA OAUH pa3  npu
npeacTaBNeHnn 3asBNEHNA CO BCEMU HEODXOANMBIMUA AOKYMEHTAMMU;

OOMH pas B criyqae HeobXoaMMOCTW NonyvyeHns pesynbTata NpeaocTaBneHus
MyHuuunanobHoit ycnyrn B Wcnomkome wnm MOLL B  dopme aksemnnspa
ANEeKTPOHHOro AOKyMeHTa Ha BymaxxHOM HocuTene.

MpoOomMKNTENBHOCTL O4HOTO B3aUMOAEWCTBUA 3asBUTENA C AOMKHOCTHLIMU
nvuamm Npu NpeaocTaBneHn MyHULUMNanbHOW YCryru He npesbiuaeT 15 MuHyT.

3adBuTENb BNpaBe OLUEHWTb KayeCcTBO NpefoCcTaBneHus MyHuuunanbHoOw
YCAyrM C NOMOLLbI YCTPOWCTB MNOABWKHON paguotenedoHHOW CBA3W, C
ncrionb3oBaHnem PecnybnnkaHckoro noprana, TepMyUHarnbHbIX YCTPONCTB.

2.15.3. NHhopmaLma o xoae npefocTaBneHns MyHUUMnanbHowW yenyrn MoXeT
OblTb NonyveHa 3asBuTeneM B nNUMYHOM kabuHeTe Ha EauHom nopTtane,
PecnybnukaHckom nopTane, B Ucnonkome, MOLL.

2.15.4. MNpepocTaBneHme MyHULMNANbHON yCryrn OCyLLecTBNAETCA B No6oM
M®Ll no BbiGopy 3asiBUTENs HE3ABMCMMO OT MEeCTa €ro XWTenbCcTBa UMW MecTa
thakTnyeckoro npoxuearHusa (npebbiBaHns) Ha Tepputopun Pecnybnuku Tatapcrad
No aKCTeppuTopmanbHOMy NpuHLUMNY.

MyHuumMnanbHaa ycnyra B COCTaBe  KOMIMJIEKCHOro  3anpoca  He
npeaocTaBnseTcs.

2.16. VHble TpeboBaHus, B TOM YUCNE yYnUTbIBaKOLWME 0COOEHHOCTH
NPeAoCTaBNEHUS MYHULIMNANBHOW YCIYr MO aKCTEPPUTOPUANbHOMY NPUHLIMNY
(B cnyvae, ecnu MyHuuMnaneHasa ycnyra npefocrasnsaeTcs no
3KCTEpPPUTOPUANEHOMY MPUHLUMNY) U OCOBEHHOCTH NpefocTaBneHns
MYHMLMNANbHON YCNyrn B 3NEKTPOHHOW chopme

2.16.1. MNpu npegocraBneHn MyHuUMnansHOW ycrnyru B 3reKTPOHHOW opme
3asBuUTENb Brpase:

1) nony4nte WHOpMauMlo O nNopsiike W cpokax npefocTaBneHus
MyHUMLMNANbHON yCnyru, pasmelleHHylo Ha EauHom nopTane, PecnybnukaHckom
noprane;

2) nopaTtb 3aABMneHWe O NpefoCTaBNeHnN MyHULMNAnNbHOW YCNyru U UHble
LOKYMEHTbI, HeoOxogumble ONs NpegoCTaBneHns MYHULUNANbHOW YCnyr, B TOM
yucne OOKYMEHTbl U MHAOPMAaLUMIo, 3NEKTPOHHbIE 0Bpasbl KOTOpbIX paHee Obinn
3aBEpPEeHbl B COOTBETCTBMM C MYHKTOM 7.2 YacTu 1 ctatbk 16 PegepanbHOro 3akoHa
Ne 210-®3, ¢ ncnonbsosaHveM PecnybnnkaHcKoro noprana;

3) nony4MTb CBEAEHUS O XOAe BbINOMHEHUA 3a8BNEHUA O NPefoCTaBNEHUN
MYHULMNANbHOM YCNYr, NOAaHHbIX B 3MEKTPOHHON dhopme;

4) ocCyLUecTBUTb OLIEHKY KadecTBa NpefoCTaBNeHns MyHULUNANsHOW YCNyru;

5) nonyu4uTb pesynbTaTt NpefoCTaBneHns MyHuuMnanbHOW ycnyrn B hopme
3NEKTPOHHOIO AOKYMEHTa;

6) nopaTtb xanoby Ha peweHve n gencrteue (besgencteue) Mcnonkoma, a
TaKkKe €ero [AOMDKHOCTHbIX NNUL, MYHUUUNanbHbIX  CAyXawux nocpeacTtBoMm
PecnybnnkaHckoro noprtana, noptana  denepansHon rocyfapcTBeHHON
MHOPMALMOHHOM CUCTEMBI, obecneuyvsatoLlei npouecc  gocynebHoro
(BHecynebHoro) obxxanoBaHua peLlueHun u agencTeui (0e3neincTens), CoOBepLUEHHbIX
NEv NpPeaoCcTaBfieHWN TOCYAAPCTBEHHbIX W MyHULMNANBHBLIX YCAyr opraHamu,
NPenoCTaBNSALMMA  FTOCYAAPCTBEHHbIE W MyHWUWNanbHble  yCriyrM,  uX
AOMKHOCTHLIMU NLLAMU, TOCYAAPCTBEHHBIMU Y MYHULUNANBbHBIMUW CITYXXaLLYMMU.
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2.16.2. dopmupoBaHWEe  3afiBNEHWA  OCYLLECTBNAETCA  MocpeacTBOM
3anofiHeHNss 3NeKTPOHHON (hopMmbl 3asiBneHuss Ha PecnybnukaHckom noptane 6es
HEeOoBX0AUMOCTU AONONHUTENLHOW NOAAYN 3aABMEHUSA B Kakoi-NnMbo uHowm dopme.

2.16.3. Mpu hopmrporaHnn 3aseBneHusa obecneunsaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUA W COXPaHEHWA 3adABNEHUA U UHbIX
LOKYMEHTOB, HeobxoanmbiX 4ns NPefoCcTaBneHns ycnyru,

2) BO3MOXHOCTb  3aMOfIHEHMA  HECKOSIbKUMW  3asiBUTENAMU  OLHOW
ANEeKTPOHHOWN hopMbl 3asiBNeHus npy obpatleHuun 3a ycnyramu, npeanonaraownmm
HanpasneHne COBMECTHOMO 3asiBNIEHNS HECKONbKUMU 3asiBUTENAMU;

3) BO3MOXHOCTb fe4yaTh Ha OyMaXHOM HOcUTEeNne KONMUN SMEKTPOHHOWM
hopMbl 3asBNEHUS;

4) coxpaHeHue paHee BBeAEHHbIX B JNEKTPOHHYH opMy 3asiBleHusA
3HayeHuih B NGO MOMEHT MO >KEenaHW nonb3oBaTens, B TOM 4ucne npu
BOSHWKHOBEHMM OLIMOOK BBOAA M BO3BpaTe ANA MOBTOPHOTO BBOAA 3HAYEHWA B
3NEKTPOHHYIKO (hOPMY 3anBNEHNS,

5) 3anonHeHue nonen 3NeKTPOHHOW (OpMbl 3asiBAIEHUA [0 Havyana BsBoja
CBeJEeHU 3asBUTENEeM C UCNONb3oBaHWEM cBedeHuh, pasmelleHHblx B ECUA, u
cBefeHnin, onybnkoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacalowemncs
CBe[IeHNIA, OTCYTCTBYIOWMX B €4UHON cucTeme naeHTudukaumm u ayteHtudukaynm;

6) BO3MOXHOCTb BEpHYTbCA Ha NoOON N3 3TAnoB 3anofiHeHUst dNEKTPOHHON
cdhopmbl 3asiBneHns 6es noTepn paHee BBEAEHHOW nHopMaLmu;

7) BO3MOXHOCTb AOCTYyNa 3asBUTENs K paHee NoAaHHbIM UM 3aABNEHUSM B
TEYEHNEe He MEeHee OHOro roja, a TaKkke YacTu4HO chOPMUPOBAHHLIM 3aABMEHUAM
- B TeYEHNe He MeHee 3 MecsLEB.

2.16.4. 3anucb 3aaButene Ha npuem B MOL| (panee - 3anuck)
ocyllectensieTca nocpeactsoM PecnybnukaHckoro nopTtana, TenedoHa KOHTaKT-
LeHTpa MoL.

3aaBuUTEND NpPeaocTaBnseTca BO3MOXHOCTb 3anucu Ha nwobble cBobogHble
ANA npvema gaTy u BpeMs B npefenax yCTaHOBMEHHOrO B MHOrOMYHKLMOHANbLHOM
LieHTpe rpaduka npmvema.

3anucb Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CYTKM [0 HacTynneHus
3TON pgaThl.

Ans OCYLLECTBNEHUA npeaBapuTenbHON 3anucu nocpeacTBOM
PecnybnukaHckoro noprtana 3asBuTento HeobxoAMMO yKasaTb 3anpalumeaemble
CMCTEMOI AaHHbIE, B TOM YucCne:

dhamunuio, ums, 0TYECTBO (NpK Hanuuum),

HOoMep TenedoHa;

afpec aNeKTPOHHON NoYThI (N0 XKenaHui);

KENaemyro gaTy u Bpems npuema.

B cnyyae HecooTBeTCTBUS CBeAEeHW, KOoTopble coolLun 3assuTenb npu
npeaBapuTernbHON 3anvcuy, AOKyMEeHTaM, NpeacTaBneHHbIM 3asBUTENEM Npu NMMYHOM
npueme, npeasapuTensHas 3anucb aHHYNUpyeTcs.

Mpu ocylecTBNEHUN nNpeaBapuTenbHON 3anucy 3ansuteno obecnevnsaertcsa
BO3MOXHOCTb pacnedvaTtaTb TanoH-roaTeepxaeHne. B cnyyae, ecnu 3assutenb
cooOWNT adpec 3MNeKTPOHHOW MOouTbl, Ha YKasaHHbIA afgpec Takke HanpaBnsAeTcs
NHpOpMaLmna O MOATBEPXASHUN NpeABapuTENbHOW 3anuMcu C yKasaHuem [aThl,
BpEMEHN 1 MecTa npuema.

Mpu ocyLlecTBfEHNM NPEeLBAPUTENBHON 3anuicy 3asBuTeENb B 00A3aTenbLHOM
nopsgke wHdopMmupyetTcs 0 TOM, YTO NpefBapuTenbHas 3anucb aHHYNMpYyeTcs B
criydae ero HesiBKU no ucredeHun 15 MUHyT ¢ HasHaAYeHHOro BpeMeHU npuema.

3aasuTtens B Ntoboe BpeMs BnpaBe 0TKasaTbCA OT NpeaBapuTenbHON 3anncu.
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3anpelyaetca TpeboBaTb OT 3aABUTENA COBEPLUEHUS MHbIX OEACTBUN, KPOME
NPOXOXAEHMA  MAEHTUMKaUMM U ayTeHTUdUKauMm B COOTBETCTBUM  C
HOpMaTUBHbIMW NpaBoOBbiMK akTamu Poccunickon depepaumu, ykasaHusa Uenu
npuema, a TaKKe nNpefoCTaBNeHMs CBeAeHWU, Heobxoaumbix AOns pacyeTa
ANUTENBHOCTU BPEMEHHOIO MHTepBana, KoTopbil Heobxoamumo 3abpoHmpoBaTb AN
npuema.

3. CocraB, nocrnenoBaTeNnsbHOCTh U CPOKW BLINONTHEHUS aAMUHUCTPATUBHBIX
npouenyp, TpebosaHus K NOPAAKY UX BLIMONHEHUS, B TOM YUCNe 0COBEeHHOCTH
BbINOMHEHNA aAMUHNUCTPATUBHLIX NpoLeayp B 3NEKTPOHHON dopMe, a Takke
0COBEHHOCTM BbINOMHEHNUA aAMUHUCTPATUBHBIX NpoLEeayp
B MHOFOMYHKLUMOHANbHBLIX LeHTpax

3.1. OnucaHve nocneaoBaTeNnbHOCTU AENCTBUA NPU NpefocTaBneHun
MYHULMNAaNbHOM ycrnyru

3.1.1. lNpepocTaBneHne MyHUUUNaNbLHOW  ycnyru BKMAwYaeT B cebs
cnepyowe agMMHUCTPaTUBHbIE Npoueaypsbi:

1) KOHCYNbTUPOBAHKE 3asBUTENS;

2) NPUHATE W PACCMOTPEHNE KOMNMEKTa [AOKYMEHTOB, MpeACTaBlieHHbIX
3aasutenem,

3) HanpaBneHne MeXBedOMCTBEHHbIX 3arnpoCOB B OpraHbl, y4acTeyloluMe B
npegocTaBneHnn MyHUUUMNaneHon ycnyru,

4) noAroToBKa pesynbTaTa MyHULMNANbHOW YCRyru;

5) Bbigava (HanpasneHve) 3asBUTENIO pesynbTaTta MyHULMNansHou ycnyru;

6) ncnpasneHne TeXHNYECKUX OLNBOK.

3.2. OkasaHue KOHcynbTaunin 3assnTenio

3.2.1. OcHOBaHVeM Havana BhINOMHEHNA aAMUHUCTPATUBHOW npoLenypsbl
ABNAeTCA obpalleHve 3asBUTENSs NO BOMpOcaM, CBA3AHHBIM C NpefocTaBneHueM
MYHULMNANbHOW YCIyTy.

JOMKHOCTHBIM  nuoM  (PabOTHWKOM), OTBETCTBEHHbIM 3a BbINOJIHEHWE
agMUHUCTPATMBHOW Npoueaypbl, ABNSETCS:

npv obpaileHnn sassutens B MOL| — pabotHuk MOL;

npun obpawleHnn 3aasuTens B Mcnonkom-3amecTUTeNnb PYKOBOAUTENS
Wcnonkoma.

3.2.2. 3aaBuTenb Bripase ob6paTUTLCA 3a KOHCYNbTaUWEN O NOPSAKe U CpoKax
npedocrtaBneHna MyHuumnanoHoin ycnyrm B MOL| nuuHo ¥ no TenedoHy wn
SMIEKTPOHHOW no4Te.

PaBoTtHunk M®L| KoHCynbTUpyeT 3asBuTens, B TOM Y4cne no coctasy, hopme
NPpeacTaBNAEMON  AOKyMEHTauuu U Opyrum  BOMpocam  Ans  NomyvyeHust
MyHULMNanbHOW ycnyrn.

3assuTeNnb MOXET NOMyyYuTb WHMOPMaUUD O NOpsigKe NpeaocTaBneHus
MyHMLMNanbHOW ycnyrn Ha oduymnansHom cante MOL http://mfc16.tatarstan.ru.

AQMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOALUMM MYHKTOM,
BLINOMHAKTCA B AeHb obpalleHusa 3assutens.

PesynbTatamn BbIMOMHEHWS aAMUHUCTPATUBHBLIX MpouUegyp ABMAIOTCA:
KOHCYMbTauUuMa No cocTasy, Qopme npeAcTaBnsemMol OOKYMEHTauuu U Apyrum
BOMpocam, HeoBX0AUMbIM ANSA NONYYEHUS MYHULUNANbHOW YCIYTiA.

3.2.3. 3asBuTtens Bnpase obpatutbcs B Mcrnonkom no TenegoHy W
ANEKTPOHHOW MoYTe, a TaKKe MNony4YuTb KOHCynbTauuio Ha PecnybnukaHckom



16

nopTtane, cante VMicnonkoma o Nopsiike K CpoKax npefocTasneHna MyHuumunanbHomn
ycnyru, B TOM Yncne no coctasy, hopMe NpeactaBnsemMon AoOKYMeHTauun u apyrum
BOMpocam A8 NONyYeHUs MyHUUUNansLHON yCnyri.

[OMmKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHME WHOpMUpyeT
3asBMTENA B CcooTBeTCTBUM C TpeboaHumaMM nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPATUBHbIE NpoUedypbl, YCTaHaBNMBAEMble HaCTOALWMM MYyHKTOM,
BbINOMHAIOTCH B TeYeHne Tpex pabounx gHew co gHA nocTynneHus obpalleHus.

PesynbTtaTaMmy BbINOMHEHUS aAMUHUCTPATUMBHLIX Mpouesyp SABRAOTCS:
KOHCynbTauun no cocTasy, dopme npeacTaBnsaeMon AOKYMEHTauuu u Apyrum
BOMpocam, HEOOXOAUMbIM ANs NONYYEHUA MyHULUMNANbHON yCrnyru.

3.3. MNpurHATHE N pacCMOTPEHNE KOMNMEKTa AOKYMEHTOB,
NpeacTaBneHHbIX 3asBUTENeM

3.3.1. lMpuem AOKyMEHTOB AnA NpegocTaBrneHUs MyHUUUNAnbHOW Yycnyru
yepes MOLL unu ypaneHHoe pabodee mecto MOLL.

3.3.1.1. 3asButene (NpeactaButens 3aseutensa) obpawaetcs B ML, c
3anpocomM O NPeAOCTaBNEHUM MyHULMNANLHOA YyCNyrn U NpeAcTaBnNAeT AOKYMEHThI B
COOTBETCTBUM C NYHKTOM 2.5 agMUHUCTPATVBHOIO pernameHTa.

3.3.1.2. PabotHuk MOL|, BegyLumii npuem 3asisreHui:

onpegenset npeameT obpaweHns;

YyOOCTOBEPAET MIUYHOCTL 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYUIA LA, NoAaLWero AOKYMEHThI;

NPOBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUSM, ykasaHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO pernameHTa;

3anonHsAeT aneKkTpoHHy hopmy 3aasneHna 8 AUC MOL;

npu  nNpegocTaBneHuM  OOKYMEHTOB,  yKasaHHbIX B nyHkte 2.5
aoMUHUCTPATUBHOIO  pernameHta  Ha OymaxHoOM HocuTene, ocyllecTBisieT
CKaHnpoBaHWe NPeacTaBNeHHbIX LOKYMEHTOB;

pacne4vaTbiBaeT 3aasneHue n3 ANC MoL;

nepefaeT 3afABUTENIO HA NPOBEPKY U NognucaHue;

nocrne NoanucaHus CkaHupyeT nognucaHHoe sasienieHne 8 AUC MOLY;

sarpyxaet 8 AUC MOL| nokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHON hopme
U 3NEKTPOHHbIe 00pasbl OTCKAHUPOBAHHLIX AOKYMEHTOB, POPMUPYET ANEKTPOHHOE
aeno;

BO3BpaL4aeT NoANUCaHHOE 3asiBNeHne U opurnHanbl ByMaXKHbIX AOKYMEHTOB;

BblAAET 3asABMTENIO PACNNCKy B Npyueme AOKYMEHTOB.

AOMUHUCTPaTUBHbIE NpoUeaypbl, YCTaHaBNUBaeMble HaCTOALMUM MYyHKTOM,
BbIMOSTHAIOTCA B AeHb obpalleHvsa 3assutens.

PesynbTataMy BbINONHEHUS aAMUHUCTPATUBHBLIX MNpouUeayp SBASAIOTCA:
roToBOE K OTNpaBKe 3asBfeHne U nakeT LOKYMEHTOB.

3.3.1.3. PaboTtHuk MOL| HanpaBnseT nakeT JOKYMEHTOB, MPUHATbLIX OT
3asBuTens B MCNofnkoMm B 3NeKTPOHHOW hopme (B COCTaBE MaKeTOB 3NEKTPOHHbIX
Aen) B Te4yeHue ofHoro pabovero AHs co AHA obpalleHnsa 3asaBuTens B CTPYKTYpHoOe
noapasgeneHne MOL.

PesynbTatamMy BbINOMNHEHUA aAMUHUCTPATUBHBIX NpoUeAyp SBMSIOTCS:
3asiBNeHne N NakeT AOKYMEHTOB (3/1EKTPOHHOE AEeno), HanpasneHHble B MCnonkom,
NocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.2. [lpyem AOKYMEHTOB ANA NpefocTaBNeHUMAa MyHUUMNanbHOW YyCnyru B
3NeKTPoHHON dhopMe Yepesd PecnybnnkaHckuin nopTran.
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3.3.2.1. 3assButenb AnA nogayM 3asBNeHUS B SNEKTPOHHON hopme
BbIMOMHAET cneayowime geicTBuUs:

BbINOMHSET aBTOPU3ALMIO;

OTKpbIBaET POPMY 3N1EKTPOHHOrO 3aABIEHNS;

3anonHseT (opMy 3NEeKTPOHHOTO 3asiBNEHWS, BKNIOYAKOLLY0 CBEeAEHuUS,
HeobxoAuMbIe 1 obszaTensHble ANA NPeAoCTaBNeHUs! MYHULMNaNbHON yCnyru;

PUKPENNAET LOKYMEHTbI B SNEKTPOHHON (hOpMe WMNn SMeKTPOHHble oBpasbl
AOKYMEHTOB K (hOpMeE 3NEeKTPOHHOrO 3asBeHus (npu HeobxogumocTu);

nogTeepxAaeT akT O3HaKOMMEeHWs U COrnacus ¢ YCIIOBUSIMU U NnopsiAKOM
NPEAOCTaBNEeHNA MYHULIMNANBHOW YCMyry B BNEeKTPOHHON chopme (ycTaHasnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrMacun B hopMe aNeKTPOHHOTO 3asBEHUs);

NOATBEPXKAACT AOCTOBEPHOCTb COOOLUEHHBIX CBEAEHWit (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3IEKTPOHHOIO 3asiBNEHUSN);

oTnpasnser 3anoJsIHeHHoe 3NeKTPOHHoe 3anBneHne (HaxnmaeTt
COOTBETCTBYIOLLYIO KHONKY B hOPME SNMEKTPOHHOTO 3aSBNEHUSA);

9JIEKTPOHHOE 3asiBNeHVe NoAnNCLIBAETCA B COOTBETCTBUM C TpeBGoBaHWsSMU
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernaMeHTa;

nony4aer ysefoMneHve o6 oTnpasKke af1eKTPOHHOro 3asiBReHus.

dopmaTHO-Nornyeckas npoBepka CAHOPMUPOBAHHOTIO 3asBneHns
OCYLLECTBIAETCA nocne 3anofnHeHWs 3asBUTENEM KaXKOoro M3 noneli 3MNEeKTPOHHOM
(hopMbl 3asBNEHMA. Py BbISBIEHUM HEKOPPEKTHO 3aMOMHEHHOrO Nons 3MEKTPOHHOM
POPMbI 3aABNEHUA 3asBUTENb YBEAOMNSETCS O Xapakrtepe BbIABIEHHON OWMBKU n
nopAafke  €e  ycTpaHenns  nocCpeAcTBOM — MHQPOPMALMOHHOrO  CoobLueHus
HenocpeaCcTBEHHO B 3NEKTPOHHOW hopMe 3asiBNeHus.

AAMVHUCTPATMBHbIE Npoueaypsl, ycTaHaBRUBaeMble HacToALMM NYHKTOM,
BbIMONHAKTCA B AeHb 0bpalleHns 3asBuTens.

Pesynbtatamu  BLINONHEHWS  aAMUHMCTPATUBHBIX npoueayp SBNSAIOTCS:
ONIEKTPOHHOE  feflo, HanpaBneHHoe B  Mcnonkom  MOCpefcTBOM — cUCTEMb
SNEKTPOHHOIO B3anMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekTa AOKYMeHTOB AcnonkomMom.

3.3.3.1. OcHoBaHWeM Hayana BbINONHEHUS aAMWUHUCTPAaTUBHOWN npoueaypbi
ABNACTCA NOCTYNNEHNE 3asBNEHUS U WHbIX JOKYMEHTOB, HEOBXOANMBIX ans
NpeaocTaBneHns MyHULMNanbHoi ycnyriu.

HOMKHOCTHBIM  fnLIOM (paboTHUKOM), OTBETCTBEHHLIM 33 BbINOMHEHUE
aAMWHUCTPATUBHOW NPOLEAYpbl ABNAETCA 3aMecTUTenb pykoBoauTens Mcrnonkoma
(Danee - JOMMKHOCTHOE NULIO, OTBETCTBEHHOE 33 npueM JOKYMEHTOB):

3.3.3.2. [JlomKHOCTHOE NN, OTBETCTBEHHOE 33 NpuemM AOKYMEHTOB, B cnyyae
obpalleHns 3asBuUTens ¢ sassreHnem B Micnonkom:

onpeaenset npeamer obpalleHus:

yCTaHaBnMBaeT NNYHOCTb 3aABUTENS;

NPOBOAWT NPOBEPKY MOMHOMOYUIA NnLA, NOAAIOLLErO AOKYMEHTbI:

MPOBOAUT NPOBEPKYy COOTBETCTBUS AOKYMEHTOB TPEGOBaHMAM, YKAa3aHHLIM B
nyHKTe 2.5  aAMUHACTPATVMBHOTO  pernaMeHTa, NPOBEPKY  COOTBETCTBUS
NPEACTABNEHHBIX  NOKYMEHTOB  yCTAHOBMEHHLIM  TpeboBaHUAM (Hagnexaluee
OchopMIIEHNE KOMWUIA [JOKYMEHTOB, OTCYTCTBUE B AOKYMEHTax Nog41CTOK, NPUNMUCOK,
3@4EPKHYTbIX CMOB 1 UHbIX HE OTOBOPEHHbIX UCTIPABIIEHNN);

3anoNIHAGT  BMEKTPOHHYO OpMYy 3asBfEHUs B aBTOMaTn3NPOBaHHOM
NHPOPMALIMOHHON cucTeme, npefHa3HaYeHHOM Ans OKasaHUs rocyaapcTBeHHbIX U
MYHULMNANbHbIX YCyT;

Npu  NPefoCTaBneHUM  AOKYMEHTOB,  YKa3aHHbIX B nyHkre 2.5
AAMUHUCTPATVMBHOTO  pernameHTa Ha GyMakHOM  HocuTere, ocyllecTBnsaeT
CkaHUpoBaHWe npeacTaBNEHHbIX JOKYMEHTOB;
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pacrnevyartbiBaeT 3anBneHue;

nepenaeT 3asBUTENIO Ha NPOBEPKY U NOANVUCAHVE;

nocne noanucaHnsa ckaHupyeT NoanucaHHoe 3asiBIeHUE;

3arpyxaet B aBTOMaTU3NPOBAHHYIO WHPOPMaLMOHHYI0 cucTemy,
NPeAHa3HauYeHHYl0 ANA OKasaHUs TrOCYyAapCTBEHHbIX W MYHULMNANbHbIX ycnyr
AOKYMEHTbI, NpPEeACTaBrieHHbIe B ANEKTPOHHOW (hopMe WMV 3MEeKTPOHHbIe obpa3bl
OTCKAHUPOBaHHbLIX AOKYMEHTOB, POPMUPYET INEKTPOHHOE AEeno;

BO3BpallaeT noAn1caHHoe 3asBneHne n opuruHans! ByMaxKHbIX AOKYMEHTOB
3aABUTENIO;

BblJaeT 3aABUTENI0 Pacnucky B npuemMe AOKYMEHTOB.

B cnyvae Hanuuna ocHoBaHuii ANA OTKasa B npueme [OKYMEHTOB
AOMKHOCTHOE NNULLO, OTBETCTBEHHOE 3a NPUEeM AOKYMEHTOB, YBEAOMMSET 3asBUTeNs
O Hanu4un NpenaTcTBnN ANs npuema 3asBNeHus 1M Bo3spallaeTr €My [AOKYMEHTHI C
OOBSCHEHWEM COAEPXKaHWS BbISIBNEHHbIX OCHOBAaHWI ANs oTKasa B npueme
AOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nnUO, OTBETCTBEHHOE 3a npvemM AOKYMEHTOB, nocne
NOCTYNNEHNSA JOKYMEHTOB Ha PacCMOTPEHHUE:

npuceanBaeT 3asBMEHNI0 HOMEpP B COOTBETCTBMWM C HOMEHKNATYpoil gen u
ctatyc «[lpoBepka JOKYMEHTOBY;

W3y4aeT NoCTynUBLUME 3MNEeKTPOHHbIE fhena, B TOM YUCNe NPUMOXKEHHbIe
3anABUTENEeM [OKYMEHTbI B  3NIEKTPOHHOW (hOpME U  SIEKTPOHHbIE obpasbl
OOKYMEHTOB;

MPOBEPACT KOMMNEKTHOCTb, YUTAEMOCTb 3MEKTPOHHbLIX 06pa30B 4OKYMEHTOB;

npoeepseT cobnogeHne yenosuii AeicTBUTeNbHOCTH SNEKTPOHHOW nognucu,
nocpeactsom obpaweHns k EpuHomy nopTany (B cnyvyae, ecnu 3asBuUTEnem

npeacTasneHbl 3NEKTPOHHbIE DOKYMEHTHI, noAnucaHHble yCUneHHom
KBaNNMUMPOBaHHON 3NEKTPOHHOW NOANUCHIO).
Mpn Hanuyum QCHOBaHuN, npeaycMoTPEHHbIX nyHKkTOM  2.7.1

8AMUHUCTPATUBHOTO pernameHTa, NnoaroTaenueaeT NPOEKT pelleHus 06 oTKase B
Npneme LOKYMEHTOB, HEOOXOANUMbIX AN NPefoCTaBNeHNs MyHULMNANLHON ycnyru.

B cnyyae, ecnu B pesynbrate nposepks yCUNEHHON KBanupuumpoBaHHo
SNEKTPOHHOW NOANUCK BbIABNEHO HECOBMIAEHNe YCIOBUN ee AENCTBUTENBHOCTY,
MPOEKT peLleHus o oTkase AOIMKEeH copepXaTth MYHKTbI cTaTbu 11 depepansHoro
3akoHa Ne 63-03, koTopble NOCNYKWUMN OCHOBAHWEM AMS €ro NPUHATKA.

MpoekT peweHns o6 oTkaze B npueme [OOKYMEHTOB, Heobxoaumblx Ans
MPEAOCTABNEHUA MYHWULMNANLHOA yCnyru, ¢ ykasaHMeM NpuYnH oTkasa (B cryyae,
€Cnu  OCHOBaHWA AnA OTKasa B MpuUeMe [OKYMEHTOB, HeobXxoauMbix Ans
NPEAOCTABIIEHUS MYHULIMNANEHOW YCNYrW, CBA3aHbI C HAPYLUEHEM YCTaHOBMEHHbIX
TpeboBaHNl K TakMM AOKYMEHTaM, OCHOBaHUS AN OTKasa B npueme JOKYMEHTOB
AOMKHbI CoAepPXaTk MHMOPMAaLMIO O HaWMEHOBaHWUU [OKYMEHTOB (vHbopMauuy,
CBEAEHWI), KOTOpble HEe npefcTaBneHbl, codepxaT HeAOCTOBEpHbIE U (MNnn)
NPOTMBOPEUMBLIE  CBEAGHNS, OMOPMINEHbl C  HapYLIEHWEM  YCTaHOBMEHHbBIX
TpeboBaHunit), HanpaBnAeTcA Ha cornacosaHue B YCTaHOBMEHHOM nopsake
MOCPEeACTBOM CUCTEMbI BIIEKTPOHHOTO JOKyMeHToo6opoTa.

Cornacosanune npoekta pelieHus o6 oTkase B npuemMe [OOKYMEHTOB,
HEOOXOANMBIX ANS NPefOCTaBNEHUS MYHULMNanbHOI yCnyru, ocyLllecTBnsieTcs B
NOPAAKE, NPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMWHUCTPATUBHOTO pernameHTa.

B cnyyae otcytcTBUS OCHOBaHMI Ans OoTKasa B npueme [OKYMEHTOB,
NPEAYCMOTPEHHbIX NYHKTOM 2.7.1 afMWUHWCTPATMBHOIO pernamMeHTa, AOMKHOCTHOE
NnLO, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, B Te4eHMe oAHOro paboyero OHa co
ARA MOCTYNNEeHUA 3anBNieHNs, HanpasnseT 3asBUTENIO, YKa3aHHbIM B 3asBIEHUU
cnocoboM, yBeJoOMSIEHWE O MOCTYNNeHUU 3aﬂBﬂeHI/|j, cogepxatlee BXoASLMNA

|



19

PErMCTPALMOHHbLIA HOMEP 3asiBNeHusl, AaTy MonyyYeHus 3asaBIleHUs, nepeveHb
HanMeHoBaHW pannos, NPeACTaBMNEHHbLIX K HEMY AOKYMEHTOB, AaTy NonyvYeHus
pesynbTata MyHULMUNansLHOW yCcnyru,

3.3.3.4. WUcnonHeHne npoueayp, yKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMVHUCTPATMBHOIO pernameHTta, npu Hanuydunm TEXHUYECKON BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTWNYECKOM pexume c Ncnonb3oBaHMEM
aBTOMaTU3NPOBAHHOW MHDOPMALMOHHON CUCTEMBI, NPeAHa3Ha4YeHHON A1s OKa3aHuA
rocyAapCTBEHHbIX U MYHULUNANBHBIX YCNYT.

3.3.3.5. AgMnHUCTpaTuUBHbIE Npoueaypbl, ycTaHasnmMeBaemble nyHKToM 3.3.3
agMVHUCTPATUBHOTO PErnamMeHTa, BbIMOMHAKTCA B Te4EeHNe 0QHOro pabo4vero AHS co
AHS NOCTYNSEHUS 3asiBNEHNS Ha PpacCMOTPEHME.

PesynbTaTtamn BbINONHEHWS aAMUHUCTPATUBHLIX nNpoueayp ABNAIOTCSH:
MPUHATBIA HA PacCMOTPEHNEe KOMNMEKT OKYMEHTOB UNW NPOEKT pelwleHns ob oTkase
B nNpueme [JOKYMEHTOB, HeOOXOAMMbIX ANS npegocTasneHns MyHWUMnansHoM
yCnyrw.

3.4. HanpaBneHnne MexBe4OMCTBEHHbIX 3aNpPOCOB B OpraHb,
ydacTByloLMe B NPEAOCTaBNEHUA MyHULMNANBHO YCnyri

3.4.1. OcHoBaHMEM Ha4yana BbINOMHEHUA aAMUHUCTPATUBHOM Npouesypbl
ABNSAETCA NONYYEHME LOMMKHOCTHBIM NNUOM (PabOTHUKOM), YNOMHOMOYEHHbLIM Ha
BbIMOMTHEHNE agMUHUCTPATUBHOW npoueaypbl, 0T AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NPUEM AOKYMEHTOB, MPUHATLIX OT 3aABUTENSA SOKYMEHTOB.

[OmMKHOCTHBIM -+ oM (pabOTHWMKOM), OTBETCTBEHHBIM 32  BbINOJSIHEHME
agMUHUCTPATUBHON NpoLeaypbl, ABNSETCA 3aMecTuTens pykosogutensa Mcnonkoma
(manee - 4OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a HanpaBNEeHue MeXBeaoOMCTBEHHbIX
3anpocos).

3.4.2. HormkHoCcTHOe nvyo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, (POPMUPYET N HaNpaBNfeT B ANEKTPOHHON dopme
NOCPEACTBOM CUCTEMbI MEXBEOOMCTBEHHOrO0 3MEKTPOHHOro B3anumopencrtsva (npu
OTCYTCTBUU TEXHUYECKON BO3MOXHOCTM — WHbIMU cnocobamn) 3anpocbl O
npegocTasneHn LOKYMEHTOB U CBEAEHUW, NpedyCMOTPEHHbIX NyHKTOM 2.6.1
aAMUHUCTPATNBHOrO pernamMeHTa. |

AOMUHUCTPATUBHbIE NPOLEAYpbI, YCTaHaBNUBaeMble HAaCTOALMM MYyHKTOM,
BbINOMTHAIOTCA B A€Hb NPUHATUSA 3aABNEHNA Ha pacCMOTPEHNE.

PesynbTaTaMy BbINOMHEHUS aAMWHUCTPATUMBHBIX MpoUeayp SBNASIOTCA:
HanpasneHHble B OpraHel Bnactu u (MnuM) nNogBefOMCTBEHHbIE OpraHam BRacTu
opraHusauyum 3anpochl. ‘

3.4.3. Cneuymnannctel NOCTABLUMKOB [aHHbIX Ha OCHOBaHUW  3anpocoB,
NOCTYNMUBLUMX Yepes CUCTEMY MEXBEAOMCTBEHHOIO 3MIEKTPOHHOIO B3aMMOOencTeus,
NpefocTaBnAlT 3anpalvBaemble AOKYMEHTbl (MHbopMauuilo) WUnu HanpaensioT
yBegomneHus o6 OoTCyTCTBUM OOKYMEHTa W (Unun) uHopMmaumm, HeobxoaAumbiX Ans
npefocTaBNeHusa MyHULMNansHon yenyrn (aanee — ysegomneHve ob otkase).

AgMUHUCTPATUBHbLIE NPOUEAYpPbl, YCTaHaBMUBaeMble HACTOSLWMM NYHKTOM,
BbINOMHAITCA B TeYeHWe Tpex AHEeN CO OHSA NOCTYNEHUS MEXBELOMCTBEHHOrO
3anpoca B opraH wunu opraHusauuio, NpegocTasnaloWwme JOKYMEHT U nHdopmauuio,
€CMN WHble CPOKM MOLrOTOBKW W HarpasBfeHus OTBETa Ha MEXBEeOOMCTBEHHbI
3anpoc He YyCTaHOBMNEHbl (pedepanbHbIMA  3aKOHaMW, NPaBOBLIMU  aKTamu
MpasutensctBa Poccuiickoh depepauum u  NPUHATHIMA B COOTBETCTBUU C
denepanbHbIMM - 3aKOHaMW  HOPMAaTUBHLIMW  MpaBoBbIMW  akTamu PecnyGnuku
TartapcraH.
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PesynbTaTamn BbINOMHEHWUA aAMWHUCTPATUBHBIX nNpoueayp SABMASIKOTCS:
AOKYMEHTbl (CBeAeHus), Heobxoaumble ANs MPefoCTaBfeHust MyHULMNansHon
ycnyrn, nubo yeBepnomneHwe o6 oOTKase, HanpaBrieHHble AOMKHOCTHOMY nuly,
OTBETCTBEHHOMY 3a HanpaeneHne MeXxBeOMCTBEHHbIX 3anpoCcoB.

3.4.4. HomkHocTHOE nuyo, OTBETCTBEHHOE 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3arnpOCoB:

nonyyaeTr  3anpalvBaemMble  4Yepe3  CUCTEMY  MEXBELOMCTBEHHOro
SMNEKTPOHHOro B3aMMOLEWCTBUA [OKYMEHTbl (CBeAeHus), Heobxoaumble Ans
npefocTaBneHus MyHuuunanbHOW ycnyru, nubo ysegoMneHuwe o6 oTkase npu
OTCYTCTBMW AOKYMEHTa U (UNn) UHopmaymu;

npwm Hannyun OCHOBaHWN, npeaycMOTPEHHbIX NYHKTOM 2.7.1
aAMVHUCTPATUBHOIO pernameHTa, NoarotaBnueaeT NPOEKT pelueHust o0 oTkase B
npueme LOKyMEHTOB, HeOBXOoANMbIX AA NPEeAOCTaBNEHNSA MYHULMNANBbHOW YCIyI.

MNpoekT pelweHus o6 oTka3e B MpuMeMe [OKYMEHTOB, HeoOXoanMmbIX aAns
npefocTaBneHns MyHUUMnNanbHOW yCnyru, ¢ ykasaHuem npudnH otkasa (B cnydae,
eCcnu OCHOBaHWA [ANnA OTKasa B MpuMeMe [OOKYMEHTOB, HeobxoanmmbiXx Ans
npegocTaBneHus MyHULUNanbHOW yCnyru, cBsidaHbl C HapyLLEHUEM YCTaHOBMEHHbIX
TpeboBaHU K TakMM JOKyMEHTaM, OCHOBaHWA ANA OTKasa B Npueme OOKYMEHTOB
DOMXKHBI cofepXaTb WMHpopMauuio o0 HauMeHOBaHUM [OKYMeHTOB (uMHcopmauum,
CBE[EeHN), KOoTopble He npeAcTaBneHbl, coaepXaT HeaoCToBepHble U  (Mnu)
NnPOTMBOpPEYNBLIE  CBEAEHMS, OMOPMIMEHbl C  HapylleHWeM  YCTaHOBIIEHHbIX
TpeboBaHuin), HanpaBnsAeTCs Ha CcorrnacosaHWe B = YCTAHOBMEHHOM NOpsAKe
NoCcpPeACTBOM CUCTEMbI 3MEKTPOHHOIO JOKYMEeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oOTkase B MpuemMe [OKYMEHTOB,
HEoOXOANMbIX ANA NPefoCTaBleHUA MyHULMMAnbHOW YCnyrn, OCYLIeCTBSeTCs B
nopsagke, NpefycMoTpeHHOM nyHKToM 3.5.3 agMUHNUCTPaTUBHOIO pernamenTa.

AOMUHNCTPATUBHbIE MpoLUeAypbl, YCTaHaBNVBaeMble HACTOSALMM NYHKTOM,
BBIMOMNHAIOTCS B Ai€Hb NONyYeHNs CBEEHNI NO MeXBEAOMCTBEHHBIM 3anpocam.

PesynetataMu BbINOMHEHUS  aAMUHUCTPATMBHBLIX NpoUeayp SABNSIOTCA:
AOKYMEHTbI (CBefAeHus), Heobxogumble ANA NPefoCTaBNeHUs MyHWLMNanbHOM
YCrnyru, npoekT pewexHus o oTkase B NpueMe [OKYMEHTOB, HeobxoaumbiX AN
npefocTaBneHns MyHULUUNaNnbHOW YCnyru.

3.45. Wcnonnenne npouenyp, VYKasaHHbIX B nNyHkTax 3.4.2, 3.4.4
agMUHUCTPATUBHOIO pernameHTa, npu  Hanuyuum TeXHUYEeCKOW BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTNYECKOM pexume c NCcnonbL3oBaHMEM
aBTOMaTN3NPOBaHHOWN NHPOPMALMOHHOW CUCTEMBI, MPEeAHa3Ha4YeHHOM AN oKkasaHus
rocy4apCTBEHHbIX U MyHUUMNAnNbHbLIX YCNyr, B TOM 4YUCNE C MOMEHTa perucrpauuu
3asBeHNs B COOTBETCTBUUN C NYHKTOM 2.13 aAMUHUCTPATUBHOIO perfnamMeHTa.

3.4.6. MakcumarnbHbll CPOK BbINONHEHUA aAMUHUCTPATUBHBIX Npoueayp,
yKa3aHHbIX B NyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, coctaenseT Tpu paboumnx
AHA.

3.5. NopgroToBka pesynbrata MyHULMNANEHOW YCNyru

3.5.1. OcHoBaHMEeM Havana BbiNOMHEHUS agMUHUCTPATUBHON npoueaypsbi
ABMAETCA MOCTYNSIEHNE OT OOMKHOCTHOrO Nvua, OTBETCTBEHHOTO 3a HanpaBneHue
MEXBEAOMCTBEHHbIX 3anpOCOB, [AOKYMEHTOB (CBeAeHWi), HeoOXxoauMbIX Ans
npefocTaBfeHna MyHULUNANbLHOR YCryru,

[OMKHOCTHLIM MMLOM, OTBETCTBEHHBLIM 3@ BbINOSIHEHNE AAMUHUCTPATUBHOMN
npouenypbl, sBRAAETCA 3aMecTutens pykosoguTens Wcnonkoma (ganee -
JAOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NOATrOTOBKY pesynbTaTta npefocTaBrneHus
MYHULMNanbHOWN ycryru).
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3.5.2. [JOnmXHOCTHOE nuUO, OTBETCTBEHHOE 3a NOAroTOBKY pesyrnbrata
NPeAOCTaBNEHNS MyHULMMNANLHOW YCNYTU:

paccmaTpuBaeT chOPMUPOBAHHBIA KOMMMEKT JOKYMEHTOB, He0bXoAUMbIX Anis
npenocTaBneHns MyHULMNansHon ycnyru;

MNPU BbIABMEHUN OCHOBaHWIA ANS oTkasa B NpeAocTaBNeHun MyHULMNanbHon
YCNyrn,  yKasaHHbiXx B  NyHKTe 2.8.2 agMUHUCTPATMBHOIO  perflameHTa,
noAroTaBnMBaeT NPOEKT pelleHns ob oTkase B NpefoCcTaBfeHUUM MyHULMNAanbHON
ycnyru;

B Cllyyae OTCYTCTBMA OCHOBaHWW AnA OTKasa B NpeaocTaBleHun
MYHULMMANbLHON ycnyru, npefycMOTPEHHbIX MyHKTOM 2.8.2 agMUHUCTPaTUBHOIO
pernameHTa, No WTOraM pPacCMOTPEHWs [OOKYMEHTOB, Heobxoaumblx Ans
NPefoCTaBEeHMa MyHULUNanbHOW YCMyrn, MNOAroTasBnMBaeT MNPOEeKT pesynbTara
NPenocTaBneHns MyHUUMNAanbHON ycryrm B COOTBETCTBUMM C noanyHktamu 1 — 3
nyHKTa 2.3.1 a4MUHNUCTPATUBHOIO pernameHTa;

HanpaBnseT NOArOTOBMEHHbLIA  NPOEKT pesynbrarta nNpefocTasreHus
MYHMLMNANbHOM YCNyrn Ha cornacosaHne B YCTAHOBNIEHHOM MOPSAAKE NOCPeACcTBOM
CUCTEMbI 3MTEKTPOHHOIro AOKYMeHToobopoTa.

AAMUHVUCTPATVBHBIE Npoueaypbl, YCTaHaBNWEaeMble HaCTOALUM MYHKTOM,
BbINOMHAIOTCA B Te4eHne ogHoro paboyero gHs.

PesynbraTtamMu BbiNOIHEHNA aAMUHUCTPATUBHBIX NMpoLeayp ABNAKTCA: NPOeKT
pelleHust 06 oTkase B NpeaoCcTaBNEHUN MyHULUNANbHON YCryr, CNPaBKy (BbIMUCKNA).

3.5.3. CornacoBaHue 1 nognucaHne npoekra pesynbTaTta npeaocTaBneHns

MyHALMNANbLHOW ycnyrn (ganee — NpPOoeKTbl [OKYMEHTOB) OCYLLECTBMsETCS
pykosoguTtenem Ucnonkoma.
MoaroToBNEHHbIE NPOEeKTbl  [AOKYMEHTOB, nMelowme  3amevaHus,

BO3BpALLATCA Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pesynbTaTa
MyHULUMNanbHOW ycnyru. [locne ycTpaHeHua 3amedaHuin NpoeKThbl [JOKYMEHTOB
NOBTOPHO NepeaatTca Ans cornacoBaHnsa U NOANNCaHUA.

Pykosogutenb Wcnonkoma npu pacCMOTPEHUM MNPOEKTOB AOKYMEHTOB
nposepseT cobnogeHne aaMUHUCTPATUBHOIO pernameHTa AOMMKHOCTHbIMU nnUamu
Ncnonkoma B 4acTM CPOKOB BbINOSIHEHUA afMWHUCTPATUBHLIX npoueayp, Wx
nocnenoBaTeNbHOCTU W MOMHOTBl, HaNU4uMA COrnacoBaHUK  YNONHOMOYEHHbIX
JAOMKHOCTHbIX NuL, icnonkoma B CUCTEME 3NEKTPOHHOrO [JIOKyMeHToobopoTa.

B cnyvyae BbiIBNEHUSS HapylieHWA B 4acTW CPOKOB  BbIMOSIHEHMSA
agMUHUCTPATUBHLIX NPOLeayp, WX NocrnefoBaTenbHOCTM U NOMHOTLI PykoBoauTenb
Wcnonkoma WHULMMPYET NPUBIEYEHUE K OTBETCTBEHHOCTU nWL, AONYCTUBLUUX
HapyLleHWs, B COOTBETCTBUN C NYHKTOM 4.3 aAMUHNCTPATUBHOrO perrnaMeHTa.

AOMUHUCTpaTBHbIE Npouedypbl, yCTaHaBNuMBaeMble HaCTOALWMUM MNYyHKTOM,
BbINOMHAOTCS B TeYEHWE 04HOro paboyero JHA.

PesynbTtatamy BbINOMHEHUA aAMWHUCTPATUBHbLIX Mpouedyp ABNAOTCS:
pelweHne o6 oTkase B npueme AOKYMEHTOB HeOoDXOAMMbIX ANSA npefocTaBneHus
MYHULMUNANbLHOW ycryru, pelweHve o6 oTkase B npefocTaBneHun MyHuuunansHou
yCcrnyru, cnpaska (BbINUCKa).

3.5.4. WcnonHeHne npouenyp, VykasaHHblx B nyHktax 3.5.2, 3.5.3.
agMUHMUCTPATUBHOIO pernameHTa, fnpyv  Hanmuuum TEeXHUWYEeCKOW BO3MOXKHOCTU
ocylecTBnseTcs B aBTOMATUYECKOM pexume Lo ncnonbL3oBaHneM
aBTOMaTU3NPOBAHHOW MHEPOPMALNOHHON CUCTEMBI, NPEAHa3Ha4YeHHOM ANA OKasaHus
rocy4apCTBEHHbIX 1 MyHMLUMUNANbHbIX YCAYT.

MakcvManbHbIR CPOK BbINONMHEHUS aAMUHUCTPATUBHBIX Npoueayp, YKkasaHHbIX
B NyHKTe 3.5. agMUHNCTPaATMBHOrIO perfliameHTa, CoCTaBnsaeT oAuH pabounii AeHb.
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3.6. Bblaaya (HanpaBsriexsue) 3asBUTENIo pesynbTata MyHUUMNansHoON yenyru

3.6.1. OcHoBaHuMem Ha4ana BbINONHEHUS afMUHUCTPATMBHOM npoleayps
ABNAETCA NONyYeHUWe [OMKHOCTHLIM IMLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHUe
aAMVHUCTPATUBHON Mpoueaypbl, AOKYMEHTa, NOATBEPXKAAMLLErO NpefocTaBneHne
MyHULUMNANbHOW YCIyTH.

HOMKHOCTHLIM NULIOM, OTBETCTBEHHbIM 33 BbINOMHEHWE aAMUHUCTPATUBHOWA
npouenypel, SBNsSeTCA 3aMecTuTenb pykosogutens Wcnonkoma (manee -
AOMKHOCTHOE MU0, OTBETCTBEHHOE 3a BblAadvy (HanpasneHne) JOKYMEHTOB).

3.6.2. [lormkHOCTHOE nNUO, OTBETCTBEHHOE 3a Bbigayy (HanpasneHue)
AOKYMEHTOB:

obecrneqvBaeT perucTpauvMio U BHECEHWE CBEAEHWA O pesynbTaTe
NpefocTaBneHns MyHUUUNanbHOW ycriyru B NOACUCTEMY BEAEHWUS AOKyMeHTauuu
aBTOMaTU3NPOBAHHON MH(OPMaLIMOHHON CUCTEMBI, NPeAHa3Ha4YeHHON AN OKasaHus
rocyapCTBEHHbIX U MyHULMNANbHbIX YCAYT;

n3BelwaeT 3asBuTens (ero npegcrasuTens) cnocobom, yKasaHHbLIM B
3asBneHnn, o pesynbTaTe MNPefoCTaBfeHVss MyHULMNAnNbHOM ycriyrk u o
BOSMOXXHOCTW NOMyYeHNs pesynbTata NPefocTaBneHus MyHWUMNarnbHOM ycnyru B
Wcnonkome unu B MOLL.

WcnonHeHne  npouedyp NpU  HamUUMU  TEXHUYECKOW  BO3MOXKHOCTM
ocyLlecTBMNseTCS B aBTOMaTUYECKOM pexume c ncnonb3oBaHneM
aBTOMaTM3NPOBAHHON UHOPMALMOHHON CUCTEMBI, NPEAHAa3HaYeHHOR AN OKasaHUs
roCyAapCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

ABMUHUCTPATUBHbIE NPOLEAYPbl, YCTaHABNUBAEMbIE HACTOSILMM MYHKTOM,
BbIMOMHAIOTCA B TE€4YeHWe OAHOro pabouvero AHA €O AHS NOANMUCAHWS OOKYMEeHTa,
ABNAIOLErocs pesynbTatom npeaocTaBneHns MYHULMNANLHON  ycnyru,
YNONTHOMOYEHHbIM AOMXKHOCTHBLIM NULOM Micnonkoma.

Pesynbratamu BbINOMHEHNS  aOMUHUCTPATUBHBIX Mpouenyp SBRASIOTCS:
pasmelleHve cBefeHun O pesynbTate NpefoCTaBreHusi MyHULMNanbHOW YCRyrn B
MH(OPMALMOHHBIX CUCTEMax, W3BELLeHWe 3asBUTens (ero npeacrasuTens) o
pesynbTaTe npeAocTaBneHns MyHULUnansHom ycnyru n cnocobax ero nonyyeHus.

3.6.3. [llopagok Bblgayn (HanpaBneHWsl) pesynbTaTa NpeAocTaBNeHNs
MyHULMNANbLHOW YCIYTU:

3.6.3.1. Mpu obpaLeHnmn 3asnsuTens 3a pesynbTaToM MyHULMNANBHON YCAYIn
B M®LI, pabotHuk MOL| BbifaeT 3asBuTENIO pesynbTaT MyHULMNANbLHOA YCRyru B
opme oK3eMMNnApa SMEKTPOHHOIO [JOKyMeHTa Ha OymaxHom HocuTene. [lo
TpeboBaHUIO 3asABUTENS BMECTE C SK3EMMISAPOM 3MEKTPOHHOTO [OKYMEHTa Ha
OymaxHOM HocuTene emy npeaocTaBnseTCA 9K3EMMMSP SNEKTPOHHOTO AOKyMeHTa
NyTEM €ro 3anncu Ha CbEMHbIN HOCUTENb WHOPMaUUU WUNMU  HanpasneHus
9K3EeMNIApa 3NeKTPOHHOrO AOKYMEHTa MO 3NEKTPOHHON no4yTe B agpec 3asBuTens.
Mpn 3anucy Ha CbEMHBIA HOCUTENb UHGOPMALWMKU MK HanpasseHMM 3K3eMnnsipa
SNIEKTPOHHOrO IOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIEH 3K3EMNIIAP 3MEKTPOHHOro
AOKyMeHTa Ha OyMarkHOM HocuTerne, Mo aNeKTPOHHOW MoYTe MAEHTUYHOCTb Takoro
SK3EeMNnApa 3NEKTPOHHOTO AOKYMEHTA 3K3EeMMMAPY 3fEKTPOHHOrO AOKYMEHTa Ha
OymaHOM  HOcuTene  3aBepsieTCsl  YNOMHOMOYEHHBIM — COTPYAHUKOM €
NCNOMb30BaHNEM YCUNEHHOW KBanUPULIMPOBAHHOW 3N1EKTPOHHON noanucu.

ABMUHUCTPATUBHbLIE MPOLIEAYPbI, YCTaHABMMBAEMble HACTOALLMM MyHKTOM,
BbIMONHAKTCA B NOPsAKe OYEepPefHOCTW, B AeHb NpubbiTA 3asBUTENsS B CPOKM,
yCTaHOBNEHHbIE pernameHTom pabotsl ML,

PesynbTatamu  BbINONHEHUS  AAMWHUCTPATUBHLIX Npouesyp SBMASIOTCS:
chukcalms akTa BblAaun pesynbTaTta NPeAoCTaBNeHUs MyHULMNAbHOIA ycnyrn B
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AUC MoLl, pesynbTaT nNpefocTaBNEHUs MyHULMNANbHOW YCNyru, BbiAaHHbIA
3aaBUTENIO.

3.6.3.2. lNMpu obpalleHnn 3asBnTeNs 3a Pes3ynbTatoM MyHULMNaNbLHON ycnyru
yepes PecnybnukaHckuin nopTan 3asBUTEN0 B NIUYHBLIA KaOWHET aBTOMaTUYECKW
HaNpPaBnAeTCA JNEKTPOHHbIN 0obpas AOoKyMeHTa, SABNAKLErocs pesynbTaToM
npegocTaBneHus MyHULUMNansHoOM ycnyru, noanucaHHbIN YCUNEHHOWN
KBannMULUMPOBaAHHON 3NEKTPOHHOM NOAMUCHID YNOMNHOMOYEHHOrO [AOMKHOCTHOrO
nuua Ucnonkoma (Micnonkomom).

ALMUHUCTPaTMBHbIE NPOUEAypPbl, YCTaHaBNMBAEMblE HACTOSLLUM MYHKTOM,
BbINOJIHAOTCA B A€Hb NOANUCAHUA LOKYMEHTA, NOATBEPKAAOLIEro NpegocTaBneHne
(oTkaz B NPeAoCTaBNEHUWM)  MYHUUMNAnNbHOW  YCryru,  YNONHOMOYEHHbLIM
BOMKHOCTHbLIM nuuom Uecnonkoma (Mcnonkomom).

PesynbTatamMn BbINOMHEHUS  aAMWHUCTPATUBHLIX NpPOUEayp SBASIOTCS:
HanpasneHve (NpepocTasneHne) ¢ ucnonb3osaHWem PecnybnukaHckoro noprana
3aaBUTENI0 OOKYMEHTa, MNoATBEpPXAAloLWero npefocTaeneHne MyHuUmMnanbHom
ycnyru (B TOM YUCHe OTKas B NpeAoCcTaBNeHUN MyHULIMNANLHOW yenyri).

3.6.3.3. Mpwn obpalleHnn 3assuTeNsa 3a pesyNbTaToM MyHULMNANLHON YCnyru
B lcnonkom, [OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAadyy (HanpasrneHue)
AOKYMEHTOB, BblAAeT 3aABUTENO  pesynbTaT  MyHuuMnanbHoW ycnyrn. [lo
TpeboBaHuio 3afBUTENs BMECTe C 9K3eMNNAPOM 3IIEKTPOHHOrO AOKYMeHTa Ha
OymaxxHoM HocuTene emy npefocTaBnsAeTCs SK3EMMISP 3NEKTPOHHOro [OKyMeHTa
nyTeémM €ero 3anucu Ha CbEeMHbIl HOCUTEMb WHGPOPMaUMK WK HanpasBreHus
dK3EeMNNAPa 3NEeKTPOHHOro AOKYMEHTa Mo AMEKTPOHHON NoYTe B aApec 3asBUTenNs.

ALMUHUCTPATUBHbIE NPOUEAYPbl, yCTaHaBNMBAEMble HaCTOSILUMM MYHKTOM,
OCyLLeCTBNSIOTCA B Nopsgke O4YepesHocTW, B AeHb MpubbiTUA 3aaBUTENns B
cooTeeTCcTBUM C [paBunamn BHYTPEHHEro TpyaoBoro pacnopsgka Ucnonkoma.

PesynbTaToM  BbINOMHEHWUS  aAMWHUCTPATUBHLIX NPOUEAYp  SIBASIOTCSH:
ukcaumna akta Bblaaun pesynbTata NpeAocTaBrieHUsi MyHUUMNAnsHON YCnyru B
aBTOMaTU3INPOBAHHON NHPOPMALIMOHHOW cUCTEME, NpPeHa3HaYeHHOW OIS oKasaHus
rOCYAapCTBEHHbLIX 1 MYyHULMNAnNbHbIX YCHYT.

3.7. NcnpaBneHue TeXHNYeckux olumbok

3.7.1. B cnydae oOHapyxeHWs TeXHMYecKoi Oowubku B AOKYMEHTe,
SBNAOWEMCA pe3ynbTaToM MyHULMNANbLHOW YCNyrW, 3asBuTeflb HanpaBnseT B
Ucnonkom:

3asfBneHne 00 ucrnpaBneHun TeXHUYEecKon owwubku (npunoxeHuwe Ne 5 k
HacToALeMy aAMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BbIAGHHbIN 3a8BUTENIO KaK pesynbTaT MyHUUMNAanbHOW ycnyrn, B
KOTOPOM COAEPXKUTCA TEXHNYECKas oLUnbKa;

AOKYMEHTbI, MMEOLLNE OPUANYECKYIO CUNY, CBUAETENbCTBYIONE O Hanmuuu
TEXHNUYECKON OLUNOKM.

3assneHve o6 NcnpaeneHnn TeXHNYECKOW OLWNGK B CBEAEHUSAX, YKa3aHHbLIX B
AOKYMEHTE, SABMAAIOWEMCA pPe3ynbTaToM MyHWUMNanbHOM  ycnyri, nopaeTcs
3anBuUTENEM (YNOSTHOMOYEHHBIM NpeAcTaBnTeNem) NoYTOBLIM OTNPaBReHneM (B TOM
4yncne C WNCnomnb3OBaHWEM JfIEKTPOHHOW nouThl), nubo 4epes PecnybnukaHcKuii
noptan unu MoL.

3.7.2. [lomkHOCTHOE nNWLO, OTBETCTBEHHOE 33 MPUEM [JOKYMEHTOB,
ocyllecTBnsieT npuem 3afaBreHns o6 UCnpaBneHuu TeXHUYECKoW owwmnbku,
perucTpupyeT 3asBneHue C MPUNOXKEHHLIMU [OKYMEHTamMu U nepegaeTr uXx
AOIMKHOCTHOMY NiLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.
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AOMUHUCTPATUBHbIE NpoLedypbl, yCTaHaBnMBaemble HaCTOSALWMM MYyHKTOM,
BbIMOMHAOTCA B TEYEHUE OLHOro paboyero AHA ¢ AaThbl perucTpauui sasasneHus.

PesynbtatamMmy BbINOMHEHUS aAMWHUCTPATUBHbLIX Mpoueayp ABNATCA:
NMPUHATOE W 3aPEerncTpupoBaHHOE 3asfBfEHWE, HarpasBfieHHOE Ha paccMOTpeHue
OOMKHOCTHOMY NLLY, OTBETCTBEHHOMY 3a 06paboTKy [OKYMEHTOB.

3.7.3. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a 06paboTKy [OOKYMEHTOB,
paccmatpuBaeT AOKYMEHTbl W B UEensaxX BHECeHWA WCNpaBneHui B [OKYMEHT,
ABNAOLUNACS pesynbTaTtom npegocTasneHuns MyHUUMNANbLHON ycnyru,
ocyulecTBnsieT npoueaypbl, NpedycMoTpeHHble MyHKToM 3.5 agMWHUCTpaTUBHOrO
pernameHTa, W BbigaeT WUCNPaBfeHHbI OOKYMEHT 3asBuTento (YNnonHOMOYEHHOMY
NpeacTaBUTENO) NIMYHO NMoA4 POCMNCH C U3LATUMEM Y 3asBUTENA (YNMONTHOMOYEHHOro
npeacTaBUTENS) OpurMHana AOKYMeHTa, B KOTOPOM COAEPXMUTCS TexHudeckas
ownbka, wWNM HanpaenAeT B ajpec 3asBuTens Mo4YTOBbIM OTNpaBreHWeM
(NnoCcpeaACTBOM 31EKTPOHHOW MOYThI) MUCbMO O BO3MOXHOCTU NOMAYYEHUA LOKYMEHTA
npu npegoctasneHun B VicnonkoMm opurnHana JOKyMEHTa, B KOTOPOM COLEPXKUTCA
TexHuyeckas owmnbka.

AOMUHUCTPaTUBHbIE Npoueaypbl, YCTaHaBNUMBaeMble HACTOALLUM MYHKTOM,
BbIMOJSTHAIOTCA B TeyeHue [ByX paboumx gHein nocne obHapyXeHUs TEXHUYECKOW
ownbkn wnm nonyyeHuns o1 nOOro 3aMHTEpPEecoBaHHOro nnua 3asiBNeHus o
LOnyLeHHoM owmnbke.

PesynbTaTaMy  BbIMOMHEHWA aAMUHUCTPaTUBHLIX nNpoueayp SABMSATCA:
BblAaHHbIV (HanpaBneHHbI) 3a8BUTENI0 JOKYMEHT.

4. MNopsiaoK U hopMbl KOHTPONA 3a NPeaoCTaBNEHNEM MYHULMNANBHO YCNyru

4.1. Nopspok ocyLiecTBneHna TeKylero KOHTpona 3a cobniofeHnem u ucnonHeHnem
OTBETCTBEHHbLIMW AOMKHOCTHLIMU NNLIAMU NONOXEHUI aAMUHUCTPATUBHOIO
pernameHTa n NHbIX HOPMAaTUBHbIX NPABOBbLIX aKTOB, YCTaHaBNMBalOWKMX Tpe6OBaHI/IFI
K npegocCtaBneHuto MYHVILlVII'IaJ'IbHOIZ ycnyru, a Takke rnpuHATMeM nMun peUJeHVIVI

KoHTponb 3a nOMHOTOM U KayecTBOM NPEefoCTaBlEHUS MyHAUMUNanbHOW
ycnyru BkntoyaeT B cebs BbIIBNEHUE U YCTpaHEeHUe HapyLueHUn npae 3assutene,
npoBegeHne NPoBEpoK cobnioderus npouedyp NpenocTaBneHus MyHuuunansHOW
yCcnyru, NOAroTOBKY peLueHnii Ha aencTeus (besgencrene) [OIMKHOCTHLIX NUL opraHa
MECTHOro camoynpasneHvs.

dopmamn  KOHTponsa 3a cobnogeHMeM WCNOMHEHUs agMUHUCTPATUBHbBIX
npoueayp ABNSTCA:

1) NpoBepka W cornacoBaHWe NPOEKTOB [OKYMEHTOB MO NpefocTaBneHuIo
MYHULMNANbLHON YCNyru;

2) npoBoAMMbIE B YCTaHOBMEHHOM  MOpPsifke  MNPOBEPKUM  BeAeHUs
Aenonpou3BOACTBa,

3) npoBeAeHne B YCTaHOBMNEHHOM MNOPsAKE KOHTPONbHbLIX MPOBEPOK
cobnoaerus npouenyp NpefocTaBneHna MyHULMnansHon ycnyru.

B uUensx TekyLlero KOHTPONst WCNONb3YITCA CBEAEHUs, UMelluecss B
aneKkTpoHHon 6ase AaHHbIX, cnyxebHas KoppecnoHAeHUUsi, YCTHas U NUcbMeHHast
nHcopmauyns OOJDKHOCTHbIX nmu, OCYLLECTBNAOLLUX BbIMOfIHEHUE
agMUHUCTPaTUBHBIX Npoueayp, XypHanbl yyeTa COOTBETCTBYIOLUX LOKYMEHTOB M
Apyrve ceegeHuns.

Ans  OCyWeCTBNEeHUA KOHTPOMA 3a COBepLUEHWeM  OeWcTBuin  npu
npeaocTaBneHun MyHULMNANbHOW YyCnyru W NPUHATAA PELLEHUA PYyKOBOAUTEMIO
opraHa MeCTHOro camMoynpaBsfeHUs MpeacTaBiaAlTCA CnpaBku O pesynbTaTtax
npeAocTaBNEeHNA MyHULMUNANbHOR yCnyru.
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O cny4yasax W npuynHax HapyLleHMs CPOKOB, NOCMNeAOBaTENbHOCTU WU
cogep)XaHusi aaMUHUCTPATUBHBLIX MPOUEAYP [OOMKHOCTHbIE nuua HemeaneHHo
VMHPOPMUPYIOT PYKOBOAUTENS OpraHa, npefoCTaBnsAloLwWwero MyHuumunansHyo yenyry,
a TaKke NpeanpuHUMaloT CPOYHbLIE Mepbl N0 YCTPAHEHUKO HaPYLLEHWUNA.

Tekywimin  koHTpOnb 3a cobniogeHnem nocnefoBaTenbHOCTU  AeiCTBUiA,
onpefeneHHbiX  agMUHUCTPATMBHBIMWU  MpoueaypaMu  NO  NPeAoCTaBEHUo
MyHULUMNAnbLHOM  ycnyrn,  OCYLLECTBMSIETCH  3aMeCTUTENEM  pyKOBOAUTEns
Micnonkoma, OTBETCTBEHHLIM 3a opraHu3auuilo paboTbl NO  NpPefocTaBneHunto
MYHULMNALHON YCNyru.

MepeyeHb OOMKHOCTHbIX NUL, OCYLECTBRAAIOLMX TEKYLIMA KOHTPOIb,
ycTaHaBnuesaeTcs nonoxeHuamu ob Kicnonkome v JOMKHOCTHLIM PErNaMeHToM.

4.2. MNopAanok v nepnognyHoOCTb OCYLLIECTBNEHNS NNAHOBbIX
1 BHENNaHOBbIX NPOBEPOK MOMHOTLI U Ka4eCTBa NpeaoCcTaBrneHus
MyHULIMNanbHOW yCcnyru, B TOM 4Yucne nopagok U oopmbl KOHTPONSA 3a NOMHOTOM
1 Ka4eCTBOM NpefoCTaBIIEHUs MyHULMNANbLHON YCRyriA

4.2.1. KOHTpONb 3a NONHOTOWN N Ka4eCTBOM npefoGTaBNeHNs MyHULMNanbHO
ycnyru ocyulectensaercs B popmax:

1) NnpoBeaeHUsA NPoBepOoK,;

2) paccmoTpeHuss xanob 3assBuTenei Ha | geicteusa  (GespeiicTeue)
Ncnonkoma, a Taike UX AOMKHOCTHBIX NAL, MyHULMMNANbHbLIX CIyXKaLLuX.

4.2.2. B uenax ocyuecTBneHNss KOHTPOS 3:;’ MOSIHOTOA U Ka4YeCTBOM
npenocTaBneHns MyHULMNAnbHOW YCNyrn nNpPoBOAATCA NNAHOBbIE W BHeNnaHoBble
npoepkn. [lopAdok u nNepuoan4yHOCTb OCYLUECTBNEHUS NNAHOBLIX MPOBEPOK
ycTaHaenueaetca nnaHom pabBoTbl  Mcnonkoma. | Mpu  nposepke  moryT
paccmaTpmBaTbCa BCE BOMPOCHI, CBA3AHHbIE C NPefoCTaBneHneM MyHMUMUNanbHOM
ycnyrn  (KOMMEKCHble MPOBEPKM), WNNU OTAENbHbLIA BOMPOC, CBSA3aHHbIA C
npefocTaBNeHMEM MyHULMNAanbHOW ycnyru (TemaTtudeckue nposepku). Fposepka
TaKKe MOXET NPOBOAMTLCS NO KOHKPETHON xanobe 3asBuTerss.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCS B CBA3M C NPOBEPKOW YCTpaHeHus
paHee BbIABNEHHbIX HAPYLWEHUN aAMUHUCTPaTUBHOIO pernamMeHTa, a TaKke B
cnydae nony4deHus xanob sassutenev Ha gencteus (b6espeiicteue) Menonkoma, a
TaKKe UX JOMKHOCTHbIX WL, MYHULMNAMNbLHbLIX CNY>XaLluX.

4.2.4. PesynbTaTbl NpoBepkn odOPMNSIOTCA B BuAE akra MpOBEpPKW, B
KOTOPOM  yKasbiBalOTCA BbIAIBIEHHbIE HEQOCTaTKM U NPEeAnoXeHua no  ux
YyCTpaHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBsoLWero
MyHULMNansHy yecnyry, 3a pelleHua n geictens (6esgeicTeune), NpuHMMaemslie
(ocyulecTBnsAEMbIE) UMW B XOA€ NPEAOCTaBIIEHNS MyHULUNANBHON YCyru

o pesynbTataMm NpoBeAeHHbIX NMPOBEPOK B Cry4Yae BbIIBNEHUS HapyLLEHWi
npaeB 3asaBUTENeil BUWHOBHbLIE §NUUA NPUBNEKATCA K OTBETCTBEHHOCTM B
COOTBETCTBUWN C 3aKOHO4aTENLCTBOM Poccuickon Pegepaunn.

Pykosogutens Wcnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOe
PaccMOTPEHNE 3aaBNEHUIA.

PykoBoagutens (3amecTuTens pykoBoauTens) Ucnonkoma HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMeHHoe U (MnWU) HeHaanexallee BbINonHeHue
aAMUHNCTPATUBHbIX [EWCTBUA, YKasaHHbIX B pasfgene 3 agMUHUCTPaTUBHOIO
pernameHTa.
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[OMKHOCTHbIE LA M VHble MYHUWLMNAnNbHbIE CNyXallMe 3a peLueHus U
dencreus  (Besgenctsue),  npuHMMaembie  (OCYLUECTBNSIEMble) B Xofe
npefocTaBneHns  MyHUUMNanbHOW  YCnyrM,  HECyT  OTBETCTBEHHOCTb B
yCTaHOBNEHHOM 3aKOHOOAaTEeNNIbCTBOM NMopsAgke.

4.4. MNonoxeHua, xapaktepusyoLme TpeboBaHus k NOpsaKy 1 hopMam KOHTpors 3a
npefocTaBNEHMEM MyHULMNANbHOW YCNYr, B TOM YUCIE CO CTOPOHLI rpaxaaH, ux
obbeanHeHUIn n opraHusaunii

KoHTponb 3a npenocTaBneHMemM MyHUUMNANbHOW YCRyrM €O CTOPOHb
rpaxaaH, ux obObeAWHEHWA W opraHu3auui, OCYLUECTBNAETCS MoCpencTBOM
OTKPBITOCTW AEATENLHOCTY OpraHa MECTHOrO CamMOynpaBneHUs Npu NpeaocTasneHnm
MYHULMNANbHOW  YCNyr, NONyYeHus NOMHOW, akTyanbHOW W [LOCTOBEPHOM
WHOpMaUnn O nopsaake NpefocTaBneHUs MyHUUUNAnbHON YCNyrM U BO3MOXHOCTY
AocyaebHoro paccmoTtpenus obpalleHnit (kanob) B npouecce npeaocTaBneHus
MyHULMNanbLHOW ycryru.

5. [locynebHbin (BHecynebHbI) nopsgok o6xanosaHna peLleHnii u 4eicTeuii
(bespeiicTauR) opraHa, NPefoCcTaBsALWLEro MyHULMNATbHYIO YCnyry,
MHOTOYHKLIMOHANBLHOIO LeHTpa NpefocTaBNeHNs rocy4apCTBEHHbIX 1
MYHULUWNANbHbLIX YCNYr, opraHu3auun, ykasaHHbelx B Yact 1.1 ctatbn 16
®egepanbHoro 3akoHa Ne210-93, a Takke UX AOMKHOCTHBIX UL, MyHULMNAAbHbIX
cnyxawmx, paboTHUKOB

5.1. 3asBuTENM MMET npaBo Ha obxanosaHWe B AocyaeGHOM nopsiake
pelleHuid n peincTeun (6e3nencTena) opraHa, NPeAoCTaBNAIOLErO MyHULUNATBHYIO
ycnyry, AOMMKHOCTHOIO nuua opraHa, NpefoCTaBnsoWero MyHUUMNanbHyo yenyry,
MyHMLMNANbHOTO  CnyXallero, PyKOBOAUTENSA  opraHa, npeaocTaBnsoLero
MYHULMNaNbHYO ycnyry, MHOrOYHKLMOHANBbHOrO LeHTpa, paboTHuka
MHOTOPYHKLMOHANBHOTO LEHTPa, OpraHusauvii, NpeaycMOTPEHHbIX YacTbio 1.1
ctatey 16 degepansHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTENb MOXET 0bpaTuThcs C xanoboi, B TOM uuUCne B CRemyloLmx
cnyyasix:

1) HapyuwieHMe cpoka perucTpauuMu 3anpoca O npPegocTaBleHUM
MyHULMNanbLHOW ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 defepansHoro sakoHa
Ne 210-93;

2) HapylieHue cpoka nNpeaocTaBneHns MyHULMNANbHOW yenyrn. B ykasaHHOM
cnydae pocyaebHoe (BHecynebHoe) obxanoBaHWe 3asBUTENEM peLLeHWid |
OencTBun (GespencTaus) MHOrOPYHKUNOHANbHOro ueHTpa, paboTHNKa
MHOIOYHKLNOHANBLHOTO LeHTpa BO3MOXHO B cnyqae, ecnu Ha
MHOTOCOYHKLIMOHASbHLIN LIEHTP, pelienns u AevicTsust (6esgercTene) KoToporo
oDXanylTcs, BO3NOXEHa (PYHKUMS N0  NPEeAOCTaBNEHUI0 COOTBETCTBYHOLLMX
MyHWUMNanbHbIX ycnyr B NonHom obbeme B nopsfke, onpeaeneHHoM yacTbio 1.3
cTatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHne y sasABUTENs [OOKYMEHTOB unv wuHdopmaumm nu6o
OCYyLLECTBNEHUA [eWCTBUIA, NpeAcTaBreHne WnyM OCYLUECTBIEHUE KOTOPbIX He
NpeaycMoTpeHO HOpPMaTUBHbIMW NpPaBOBbLIMU akTamu Poccuiickoit degepavmu,
HOPMaTMBHbLIMK NpaBoOBbLIMK akTamu Pecnybnvkn TaTapcraH, MyHUUMNaNbHbIMU
NPaBOBLIMW aKTamy ANA NPeAoCTaBNeHNs MyHULMNanbHON yenyru;

4) oTkas B npueme LOKYMEHTOB, NPEfOCTaBMEHUE KOTOPLIX NPeayCMOTPEHO
HOpPMaTuNBHLIMM NMpaBoBbIMK  akTamn Poccuiicko ®egepaunn, HOPMaTUBHLIMU
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npaBoBbiMW akTamn Pecnybnuku TaTapcTaH, MyHuLmnansHbIMU NPaBOBbIMW aKTamu
ANA NpejocTaBNeHns MyHULMNanbHON yCnyru, y 3asBuTens;

5) oTka3 B NpefocTaBneHn MyHMLUMNANbHOW YCNYri, €CNu OCHOBaHNS OTKasa
He npegycMoTpeHbl denepanbHbiMA 3aKOHAMW U MPUHATBIMW B COOTBETCTBUU C
HAMW WUHBIMA HOPMAaTUBHbIMW NPaBOBbIMW akTamu Poccuickoin Pepepaumu,
3akoHaMn N NHbIMK HOPMAaTUBHbIMU NPaBOBbIMWA aKTamMK Pecny6nm<m TaTapCTaH,
MyHULUUNaNbHbIMKU  MpaBoBbIMW  akTamn. B  ykasaHHOM cnyyae pocypgebHoe
(BHecynebHoe) obxanoBaHne 3asBUTENEM peweHurn u aenctesun (6esneircTeus)
MHOrO(OYHKUMOHANLHOTO  LUEeHTpa, paboTHMKA MHOrOMYHKLUMOHAMNBHOMO LEeHTpa
BO3MOXHO B Criyyae, ecnm Ha MHOrOMYHKLMOHAnNbHbLIN LUEHTP, pelleHns n 4eNCTBUS
(GespencTane) KOToporo obXanytoTcsa, BO3NOXeHa (YHKUUS No NpeaoCTaBNEeHUto
COOTBETCTBYIOLMX MYHWLUWUNAnNbHLIX ycrnyr B nonHom ofbeme B Nopsiake,
onpegeneHHoM YacTtbto 1.3 ctaten 16 PegepancHoro sakoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaABUTENS NpW NPefOoCTaBNEHUN MYHULIMNANbLHONR ycnyru
nnaTbl, HEe nNpPeayCMOTPEHHOW HOPMAaTUBHLIMW MPAaBOBbIMM akKTamu PoCCUnCKon
defgepauynm, HOpPMaATMBHbLIMK NpaBoBbiMM  akTamu Pecnybnukun  TartapcTan,
MYHMLUMNANbHLIMW MPaBOBbIMU akTamu;

7) OTKa3 opraHa, NpefocTaBnALWero MyHuumunansHy yenyry, AOMKHOCTHOrO
nuua oprana, npegocTaBnAlLLero MyHUUMNansHyo yenyry, MHOroyHKLMOHaNnbHOro
LieHTpa, paboTHuKa MHOFOPYHKLMOHANbLHOro ueHTpa, opraHusauuin,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-3, unu ux
paboTHUKOB B MCNpPaBNEHUN AONYLUEHHbIX UMW OnevaTok U OWKUBOoK B BblgaHHbIX B
pesynbTaTe NpefoCcTaBneHUna MyHUUMNansHoM yenyrn AoKyMeHTax nnbo HapylieHne
YCTAHOBMIEHHOrO CpoKa TakuxX ucnpasneHvwin. B ykasaHHoM cnydvae pocypebHoe
(BHecynebHoe) obxanoBaHue 3asBuTENeM pelueHWin u pencTeuin (bespeicTeums)
MHOrOOYHKUMOHaNbHOTO  LeHTpa, paboTHUKa MHOroyHKLMOHANLHOIO LeHTpa
BO3MOXHO B Crnydae, ecnv Ha MHOroyHKLMOHAamNbHbIA LUEHTP, pPeLleHus u aencTeuns
(BesnencTeme) KOTOpPOro obxanyrTcs, BO3NOXeHa (YHKUUS NO NpeAoCTaBNEHUIO
COOTBETCTBYIOLUMX MYyHULUMMAnNbHbIX Yycnyr B MNONHOM obbeme B nopsake,
onpeaeneHHoM vacTtbio 1.3 crateun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unu nopsaka BbigauvM OOKYMEHTOB MO pesynbraram
npenocTaBneHns MyHULMNANbHONM yCryru;

9) npuocTaHOBNEHWe npefocTasBfeHna MyHULMNANbLHOW YCnyru, ecnu
OCHOBaHUA MNPUOCTAHOBIEHUA He npedycMOTpeHbl denepanbHbiMA 3akoHaMU W
MPUHATLIMWU B COOTBETCTBUM C HUMW WHbIMU HOPMATUBHbLIMU NPaBOBLIMW aKTaMM
Poccuinckon depepaunun, 3akoHamy 1 UHbIMW HOPMaTUBHBIMUA MPaBOBLIMU aKTaMM
Pecnybnukn TatapctaH, MyHUUMManNbHbIMA MPaBOBbIMW akTamu. B ykaszaHHOM
cnydyae pocynebHoe (BHecypebHoe) obOxanoBaHue 3asBUTENEM peLueHuid W
AencTeun (6esgencraus) MHOTrOPYHKUNOHAaNLHOro LeHTpa, paboTHuKa
MHOTFOYHKLIMOHANbHOIO LeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOrOMYHKLMOHANbHLIA LEHTp, pelleHna u fencteua (6espencrTsue) KOTOpOro
obxanyloTcs, BO3NOXEHa (yHKUMA NO NPefocTaBfieHnt0  COOTBETCTBYIOLMX
MyHULMNAanbHbIX ycnyr B NOMHOM obbeme B nopsgake, onpeneneHHom 4vactbio 1.3
craTtbh 16 GepepancHoro sakoHa Ne 210-03.

10) TpeboBaHne y 3aaBuTena npu nNpegocTtasnedHum MyHUUUNanbHOW ycnyru
AOKYMEHTOB UNW MHOPMaLMK, OTCYTCTBUE U (MNM) HEAOCTOBEPHOCTL KOTOPLIX HE
yKasbiBaJinCb npuv nepeoHavYaslbHOM OTKa3e B npuemMe LOOKYMEHTOB, HGO6XO,U,VIMle
ANA  NpefocTaBneHus  MyHuuunanbHonW  yenyrn, nubo B  npegocTaBneHun
MYHULMNANbHOW YCNYrK, 3a UCKIOYEHWEM cfiydaeB, NpeayCMOTPEHHbIX NyHKToMm 4
vyactu 1 cratbn 7 PepgepanbHoro 3akoHa Ne 210-@3. B ykasaHHOM cnyyae
pocynebHoe (BHecypebHoe) obxanoBaHue 3asBUTENEM peLleHuin u  [eicTBuit
(GespgencTauns) MHOTrOMYHKUNOHANBbHOrO LUeHTpa, paboTHuKa
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MHOTOMYHKLMOHANBHOIO UeHTpa BO3MOXHO B cny4ae, ecnu Ha
MHOTOCOYHKUMOHANBHBIA LIEeHTP, pelueHns u AeiictBus (GespencTtame) KoToporo
obxanyloTca, BO3NOXeHa (OYHKUMA NO  npesocTasneHuo COOTBETCTBYHOLUX
MYyRULMNanbHbIX yCnyr B nonHom obbeme B nopsake, onpeaeneHHoMm yacTtbio 1.3
ctaten 16 GenepansHoro sakoHa Ne 210-03.

5.2. Xanoba nogaetcs B nMUcbMeHHOI opme Ha BymaxHOM HocuTene, B
SNTEKTPOHHOU hopme B  opraH, MPEROCTaBAAOWMA  MyHULMNATbHYIO ycnyry,
MHOTO(YHKUMOHANbLHLIN LEHTp nnbo B COOTBETCTBYIOLLMIA OpraH rocyaapcTBEHHOI
BNacTu, ABASOWMIACA ydypeguTenem MHOTOCYHKLMOHANBHOrO  LieHTpa (nanee -
yypeautenb  MHOroyHKLMOHANLHOro UeHTpa), a Takke B opraHusauum,
NPeayCMOTpeHHble YacTeio 1.1 crtaten 16 ®epepanbHoro 3akoHa Ne 210-03.
Xanobel Ha peweHus wu Reicteua  (Besgeiicteue) pykoBoauTens opraHa,
NPEAOCTABNAIOWEro MyHUUMNAMNbHYI YCAYry, nogaloTcs B BbILUECTOSAWUIA OpraH
(Mpy  ero  Hanuuum) nubo B cliydae ero OTCyTCTBUA paccMmaTpuBalTCs
HENOCPEACTBEHHO pPYKOBOAWTENEM opraHa, NPEAOCTABNAIOLEr0 MyHULMNANbHY0
yenyry. KanoGbi Ha pelweHus U geiicTeus (OespeiictBue) paboTHuka
MHOTOMYHKUMOHANbHOro LeHTpa nopatoTcs pykosoauTenio aToro
MHOTOYHKLMOHANBHOrO UeHTpa. YKanobb! Ha PelleHnn n nencteun (6esgencrame)
MHOTOYHKLMOHANBLHOMO LieHTpa nogatoTcs YHYPEANTENIO MHOrOMYHKLMOHANLHOrO
LEHTPa unu [OMKHOCTHOMY nuLy, YNONTHOMOYEHHOMY HOPMAaTUBHLIM NpPaBOBbLIM
akTom Pecnybnuku TatapcraH. Xanobbl Ha Pelenus n neinctens (6esgeicTane)
paboTHNKOB OpraHusauuii, NPeAyCcMOTpeHHbIX YacTelo 1.1 ctaThu 16 ®PepepansHoro
3akoHa Ne 210-d3, nopatotes PyKOBOANTENSAM 3TUX OpraHu3aLuii.

>Kanoba Ha peleHus u geiicTeuns (GespeiicTBre) opraHa, npegocraensowero
MyHRWLMNANbHYO  ycnyry,  JOMKHOCTHOrO  nuua opraHa, npegocTaBnawLLEro
MyHULUNANbHY  yCcryry, MyHULMNAanbHOro cnyxaiiero, pykoBoAMTENs oprawa,
NPEAOCTABNAIOWEro MyHULNNANBHYIO YCIYry, MOXeT BbiTb HanpaBneHa no noure,
HEPE3 MHOTOYHKUMOHANBHbLIA LEHTP, C WCMOoNb3OBaHUEM MHOPMaLMOHHO-
TeNEKOMMYHUKaLIMOHHON ceTn «UHTepHeT», calita OpraHa, npepocTaBnAwLEro
MyHuuunaneHyto ycnyry, EpuHoro noptana nu6o Pecny6nukaHckoro noprana,
MHOPMALMOHHON CUCTEMBI AOCynebHoro obxanoBaHUA, a Talke MOXET 6biTh
MnpnHATa NpU AMYHOM npueme 3asBuTens. YXanoba Ha pelweHna un paeicteus
(BespencTene) MHOrOMYHKLMOHANbHOro LUeHTpa, paboTHuka
MHOTO(YHKLIMOHANLHOTO  LEHTpa MOXeT 6biTh HanpaeneHa no novyrte, ¢
MCNONb30BAHNEM  MH(POPMALNOHHO-TENEKOMMYHUKALMOHHOM  ceTy «UHTEepHeT»,
oduLMansLHoro canta MHOTOYHKLMOHANLHOTO LeHTpa, EauHoro noprana nu6o
PecnybnukaHckoro nopTana, NHMOPMAaLIMOHHON cucteMbl  gocyaebHoro
obXanosaHusi, a Takke MOXeT ObiTb npuHATa Npu NUYHOM npueme 3asiBUTens.
Xanoba Ha peweHns u pencTens (GesgeitcTBue) opranmaauuin, npeaycMoTpPeHHbIX
4acTblo 1.1 cratbn 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHukoB
MOXET ObiTb HanpaBneHa no noyte, ¢ ucnonb3osaHueMm UHMOPMaLUOHHO-
TENNEKOMMYHUKALIMOHHOW  ceTu  «MHTepHeT», odMUManbHLIX  CcaillToB  3TUX
opraHusauun, EguHoro noprana nubo PecnyGnukaHckoro noptana, a Takke MoxeT
ObITb NPUHATA NPY NNYHOM NpUeme 3asBUTENS.

5.3. XXanoba gonxHa coaepxarsb:

1) HaumeHoBaHue opraHa, NPEAOCTaBNSAIOWEro MyHAUMNanbHy  yenyry,
ACIDKHOCTHOrO nuua opraHa, npefoCcTaBnsoLLero MyHULUMNanbHyo ycnyry, nu6o
MYHULIMNAnbHOro cnyxatiero, MHOroyHKUMOHANbHOro LieHTpa, ero pykosoguTtens u
(Vnn)  paboTHUKa, opraHusauui, npeaycMOTPEHHbIX 4YacTbio 1.1 cTatb 16
®enepanbHoro sakoHa Ne 210-®3, nx pykosoguTeneii u (Mnn) paboTHMKOB, pelleHus
n feiicTteua (6esgeicTame) KOTOPbIX 0OXanyoTes;
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2) (hamMunuio, UMsi, 0T4ECTBO (NocneaHee - ApU Hanu4um), CBeAEHNs 0 MecTe
KATENLCTBA 3aABUTENA - (PU3NYECKOro nuua nubo HauMmeHoBaHue, cBefeHna o
MECTE HaxOXOeHns 3asBuUTens - IPUAMYECKOro Nuua, a Taike HomMep (Homepa)
KOHTakTHOTO TenedpoHa, agpec (agpeca) aMEeKTPOHHOW NOYTHI (Mpy Hanuuun) n
NOYTOBbIV afApec, Mo KOTOPbLIM AOMXKEH BbITb HanpasneH OTBET 3aABUTENIO;

3) cBefieHns 06 obxanyembix PeLeHnax n fenctansx (6esgeiicTenm) oprawa,
NPEAOCTaBNALWEro  MyHULMNANbHYIO  YCRyry, AOMKHOCTHOrO nvua  opraxa,
APEAOCTABNAOWEro MyRALMNAMBHYIO yCryry, nnbo MyHULMAAnsLHOro cnyxatuiero,
MHOTOCOYHKUMOHANLHOrO  LeHTpa, paboTHMKa MHOTOOYHKLIMOHANBHOMO  LieHTpa,
OpraHun3auuii, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTbn 16 ®epepanbHoro sakoHa Ne
210-93, ux paboTHMKOSB;

4) [OBOAB!, HA OCHOBAaHUM KOTOPbLIX 3afBUTENb He COrnaceH C pelueHnem u
AeiicTeuem (BesgeiicTBuem) opraHa, NPEAOCTABNAIOLLEro MyHULMNANbHYIO yenyry,
AOIKHOCTHOTO nMua opraHa, npefocTasAsoLWero MyHUUMNanbHylo ycnyry, nubo
MYHWUMNAnNbHOTO  cnyxawero,  MHOroMYHKLMOHANbLHOMO LUeHTpa, paboTHuKa
MHOTO(YHKLMOHANLHOIO  LIeHTpPa, opraHusauni, npeaycMOTPEHHbIX YacTbio 1.1
ctatby 16 ®epepancHoro sakoHa Ne 210-3, ux paboTHukoB. 3asButenem MoryT
ObiTe  NpefcTaBneHbl  AOKyMeHTbI (Mpn  Hannuum), noaTeepxaaloLWme A0BOAbI
3aasuTens, nnbo ux konuu.

5.4. MNoctynuewias xanoba noanexmrt perucTpauum B CpPOK He mnosfgHee
paboyero AHSA, cnegyowWwero 3a gHem NoCTynneHus.

5.5. Xanoba, noctynuslas B opram, NPEAOCTaBNAWMA MyHULMNANBHYIO
yenyry, MHOTOMYHKUMOHANbLHbBIA LUEHTP, y4YpeauTesio MHOTOCYHKLIMOHANBHOro
LeHTpa, B OpraHusaunu, npeaycMoTpeHHble YacTelo 1.1 cTaTbu 16 depepansHoro
3akoHa Ne 210-03, nubo BbilwecTosWWMIA opraH (Mpv ero Hamuyuu), noanexuT
PaccMoTpeHuto B TedeHne nATHaaUaTn paboumnx gHeit co aHs ee pernctpauuu, a B
cnyyae obxanosaHus 0Tkasa opraHa, NPEAOCTABNAIOLIEr0 MyHULMNANbHYO yenyry,
MHOTOYHKLMOHANBHOrO  LUEHTPa, OpraHvsaumii, NPeAyCMOTPEHHbIX YacTbio 1.1
cratbn 16 degepansHoro 3akoHa Ne 210-93, s npuemMe OOKYMEHTOB Yy 3asBuTensi
nmbo B ncnpasneHnn SONYLIEHHbIX ONeYaTok 1 OWNBOK MK B cny4ae o6anosaHus
HAPYLLEHNA YCTAHOBINEHHOrO CPOKa TakuWxX UCMPAaBIEHNA - B TeYEHUE NSTH pabouunx
AHEWN co OHA ee perucTpaunm.

5.6. Mo pesynbTaTam paccMOTpeHUs Xanobb NPUHUMAaETCs OfHO U3
CrneayLnx peLLeHunit;

1) xanoba ypnoeneTeBopsieTcs, B TOM unciie B (hopMe OTMEHbI MPUHATOro
PELUEHNA, UCNPaBneHNs [OMyLUEHHbIX onevyaTok U owunbok B BblJAHHbLIX B
pesynbTateé npefoCcTaBNeHUs MYHWLUMNANbHOW YCryrh  JOoKyMeHTax, BO3BpaTa
SaABUTENI0  AEHEeXHbIX CPEACTB, B3WMaHUE KOTOPbLIX He npeaycMoTpeHo
HOPMaTMBHbIMKM  NpaBoBbIMW  akTamu Poccuiickoin depepauuuy, HOpPMaTUBHbLIMMU
npaeoBbiMn akTamu Pecnybnukn TaTapctaH, MyHULMNANLHBIMY NpaBoOBLIMY akTamu;

2) B yIOBNETBOPEHUM anobbl OTKa3bLIBASTCS.

He nosgHee fHsa, crnepylowero 3a gHem NMPUHATUA peLleHUs, yKazaHHOoro B
HACTOALLIEM NYHKTE, 3afBUTENI0 B MUCbMEHHOW (POPME 1 MO XEMaHMIO 3asSBUTENS B
SNEKTPOHHON hopMe HanpaBnseTCs MOTUBMPOBAHHLI OTBET O pesynbTaTax
paccMoTpeHuns xanobbi.

5.7. B cnyyae npusHaHus xanobsi noanexawien yaoBneTBOPEHNI0O B OTBETE
SaABUTENII0 O pesynbTaTax pPacCMOTPEHUA Xanobbl AaeTcs nHdopmauma o
AENCTBUAX, OCYLUECTBNAEMbIX OPraHoM, NPE[OCTaBNARLUM  MYyHALMNANLHYIO
ycnyry, MHOroyHKUMOHaNbHLIM LEHTPOM Nn6o opraHusaunen, npegycMoTPEeHHON
4yacteto 1.1 crtatem 16 degepanbHoro 3akoHa | Ne 210-93, B yensx
HESAMEANNTENBHOTO  YCTPAHEHUS  BbISBNEHHLIX  HapyLUEHMUIA npu  okasaHuu
MyHULMNANbHOW yCryrn, a Takke NPUHOCATCH M3BUHEHUS 3a AOCTaBMNEeHHble
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HeynobcTBa M ykasbiBaeTCA WMHGOpMaUWs O AanbHenLwmx DencTBNsAX, KoTopbie
HEO0OX04MMO COBEPLUNTL 3aABUTENIO B LENSX NOSYYEHUS MyHULMNANbHOMN ycnyru.

5.8. B cny4ae npusHaHus xanoGbi HE noanexalleil YOOBINETBOPEHUID B
OTBETE  3aABUTENII0O O  pesynbTaTax  paccMOTPEHUst  Xanobbl  paTcs
apryMEHTUpPOBaHHbIE PA3bACHEHWS O MPUYMHAX MPUHATOrO peLLeHusi, a TaKke
NHOpMaLMs 0 nops/ke 06XKanoBaHNs NPUHSTOrO peLLEHNS.

5.9. B cnyyae yctaHoBneHus B xofe wnn no pesynbTaTtam paccMoTpeHus
Xanobbl  NPU3HAKOB  COCTaBa  aAMUHUCTPATUBHOIO NpaBoHapyLleHns  unu
MPECTYNNEHNs AOSHKHOCTHOE nULO, paboTHUK, HadefeHHble MOMHOMOYVMAMU Mo
PacCMOTPEHNIO xanob, HesameanuTensHo HanpaenalT UMeroLLuecs maTtepuans B

opraHbl NPOKypaTypbl.
! 1./{,2'? /
/- : N.M.Paxumos
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Mpunoxexue Ne 1

K AODMUHUCTPaTUBHOMY
pernameHTy npeaocraBneHns
MYyHULMUNanbHoM ycnyru no
BblAaye cripaeku (BbiNUCKN)

®dopma

(BnaHk opraHa, npegocTaBnsoLIero MYHULMNAnbHyio ycnyry)

CIrNPABKA

Caenenns 06 3JIEKTPOHHOR TTO/HCH

HormkHocTHoe nuLo (PUNO)

(MoAnnch YNonHOMOYEHHOro
AOMKHOCTHOrO NMua opraxa)
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Mpunoxenue Ne 2

K AAMUHUCTPaTUBHOMY
pernameHTy npeaocTaBneHuns
MYHULUMAnsHON ycnyru no
Bblaaqe cnpasku (BbINUCKN)

dopma

(BnaHk oprana, NpeAoCTaBNSAIOLIEr0 MyHULMMANBHYIO YCIyry)

Komy:

KOHTaKTHLI® AaHHbIE:

Mpeacrasurens:

KoHTaKkTHbIe AaHHble npeacTaBuTens:

PEWEHWUE
06 oTkase B NpeAoCcTaBNEHUN MyHULMNANBHON yCryru
no Bblgaye cnpaeku (BbINUCKX)

oT Ne
PaccmoTpes Bawe 3asiBneHue ot Ne "n
npunaraemsle K HEeMYy [OKYMEHTbI, YNOSTHOMOYEHHbLIM OpraHoMm

NPUMHATO peweHne ob oTkase B
Bbllaye CcrpasKu (BbINUCKK) NO CNeayoLeMy OCHOBaHUIO!
HdononHntenbHas nHgopmaumus:

Caeniennst 06 21MeKTPOHHOM 110/ITHCH

HomxkHocTHoe nuuo (PKNO)

(nognuchL ynonHOMOYEeHHOro
AOSMKHOCTHOrO NLa opraHa)
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Mpunoxexune Ne 3

K AOMUHUCTPaTMBHOMY

pernaMmeHTy npegocTasnexHuns

MYHULMNANnbHOR ycnyru no

Bblfja4ye cnpasku (BbINUCKN)
dopma

(BnaHk opraHa, npeAoCTaBNSIOWEro MyHULIMNANLHYIO YCnyry)

Komy:

KoHTakTHble flaHHble:

MpeacraButens:

KOHTaKTHbIE AaHHble npeacTaBUTENSA.

PEWEHNE
06 oTkase B NpuemMe JOKYMEHTOB, HEOGXOAUMBIX AMNA NPeAoCTaBeHuUs
MYHWULMManbHOW YCNyrii No BblAave cnpaskul (BbINUCKY)

oT Ne
Paccmotpes Balwe 3aasneHune ot Ne "
npwunaraemMole K HeMy OOKYMEHTbI, YNOSTHOMOYEHHbLIM opraHom

NPUHATO pewleHne o6 oTkase B
npueMe AOKYMEHTOB, HeoBXoAMMbIX ANA NpefoCTaBneHns MyHUUMNansHOW YCnyru
No Bblgaye cnpaskn (BbINUCKW) NO CAEAYIOLLMM OCHOBAHUAM:

1.

2.

PasbsacHeHue npuynH oTkasa:

JdononHuTtensHas nHdopmauus:

Bbl BNpaBe NOBTOPHO 0OPaATUTLCA B YNONMHOMOYEHHLIA OpraH ¢ 3asiBNEHNEM O
npefocTaBneHnn yenyru nocne ycTpaHeHus ykasaHHbIX HapyLLUeHWUN.

HaHHbii oTkas mMoxeT ObiTb obxanosaH B fJocynebHOM nopsigke nyTem
HanpaeneHns xanobbl B yNOMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsake.

Caenenus o0 3JIEKTPOHHOM IOMTHCH

HomkHocTHoe nuuo (PKO)

(NoAnMCb YNONHOMOYEHHOTO
AOMKHOCTHOrO NLia opraHa)
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MNpunoxexue Ne 4

K AOMUHUCTpaTUBHOMY
pernaMeHTy npegocTaBneHus
MYHULMNansLHOW ycnyry no
BblAaye cnpaBku (BbIMUCKN)

®opma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoyrnpasneHus)

oT

(Pamunus, UMA, 0TYECTBO, MACAOPTHLIE
AaHHbIE, perncTpaLuio No MecTy XUTEenbLCTBa,
afnpec 3NeKTPOHHOW NoYTbI, TENedOoH)

3AABNEHNE
0 Bblgade cnpasku (BbINUCKK)

Mpowwy Bac Bbifath cnpasky
(BbINUCKY)

(ykasaTb BMA CnpaBku)

K 3asBneHuio npunarakwTcs:

PesynbTat npeAocTaBneHns MyHULMNarbHOI YCryri, NPOLLY NPeaoCTaBuUTb:

D B NNYHbIA kabuHeT MopTana rocyfapCTBEHHbIX N MyHULMUNAbHBIX ycnyr
Pecnybnvkn TaTapcraH:

D B MHOrO(PyHKLIMOHANBHOM LIEHTPE NpeaocTaBneHus rocyfapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTaH:

D B OpeaHe.

(naTa) (nognuce) (®.1.0)
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[Mpunoxenne Ne 5

K AAMUHUCTPATUBHOMY
pernameHTy npefocTaBneHns
MYyHULMNANbHOW ycnyru no
BblAaue cnpasky (BbINUCKN)

Pykosogutentio
WcnonHutensHoro komuteTa

OT.

3AABNEHUE
06 ncnpaBneHnn TEXHNYECKOW OLLMBKN

Coobuato 06 owmbke, ONYLLEHHOW NPU OKa3aHUW MYHULMUNAanNbLHoM ycnyrn no
Bblgaye cnpaBku (BbIMACKN).

3anucaHo:

[MpaBunbHbIe CBEAEHUS:

Mpolwy  MCMpaBuTb  OONYLUEHHYID TEXHUYECKYK) OLMBKY UM  BHECTYU
COOTBETCTBYIOLUME  M3IMEHEHWS B OOKYMEHT, SBMSIOWWACA  pesynbTaTom
MYHULMNANBLHON yCnyru.

MNpunaraio cnepyrowne AOKYMEHThI:

1.

2.

B cnyyae npuHATUA pelueHnst 06 OTKNOHEHWM 3asBNeHus o6 ucnpaBneHUH
TEXHUYECKON OLWNOKY NPOLLY HanpaBUTb Takoe peLLeHue:

NOCPEACTBOM  OTMPaBMIEHUsI  OMEKTPOHHOrO | AOKYMEHTa Ha  agpec
E-mail: : :

B BMAE 3aBEPEHHOW Konvu Ha ByMaXHOM HocuTene NnoYToBbIM OTNpaBneHnem
no agpecy: :
HacTodAwm noaTeepxaato: ceefeHust, BKNIOYEHHbIE B 3asiBNEHUe, OTHOCALLMECS
K MOE/ MMYHOCTU U NPEACTaBNSEMOMY MHOK ALY, 8 TaKKe BHECEHHbIE MHOK HIDKE,
BOCTOBEPHbI.  [IOKyMEHTbl  (KOMUM  AOKYMEHTOB), TMPUIIOXEHHbIE K  3asBREHUIO,
COOTBETCTBYIOT TpeboBaHMAM, YCTAHOBMNEHHLIM 3aKOHOAATENbLCTBOM  Poccuiickoi
denepauunn, Ha MOMEHT NPeACTaBNEHUA 3asBNEHUS 3TU JOKYMEHTHI ANCTBUTENbHLI 1
cofepxaT [4OCTOBEPHbIE CBEAEHNS.

(BaTa) (nognuce) (©.1.0)



