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¢, Hosute Yo «ldn nexabpa 2021 roga

NOCTAHOBJIEHHE Na25

06 yreepaaennn AZMUNNCTPATHBHOIO PeriaMenTa
NPEAOCTABACHNE MYHHUMNAALHON YCAYIH N0 BhiAAYe PAIPEMICHHN HA BCTYILIEHNE B
GpaK HECOBEPIICHHONCTHHM, J0CTHIMM Bospacta 16 aer

B ueasx peammamm Degepansioro 3akosa ot 27 mong 2010 roga Ne 210-03 «O6
OpTAMHIAUMH  MPRAOCTARNCHHA  FOCYASPCTREHHEMX W MYHHUMDAIRHWX YOIy,
pyxopoactsysch nocramonncumem KabGumera Munmcrpos Pecnybnuxn  Tarsperan  or
02.11.2010 Ne 880 «O6 yreepxacuun [lopsaka paspaGoTKH M YTBEPHICHHSN
BAMMHHCTPATHRHBIX PErAaMENTOB NPEOCTARNEHHA TOCYAGPCTBEHNRIX  YCayr
MCTIOAHHTEALHBIMM OPIARAMM rOCYAapCTREHHOR BracT PecnyGauxn Taraperan 1 0 BHECEHHH
HIMCHEHHN B oTaAeasnme noctanonnenns Kabunera Mummcrpos PecnyGanxn Tarapcramm,
Henoammrensuuli  xomurer Hosoycmsckoro censcxoro nocencuis  Mycmomoscxoro
MmyHuunatsHoro pafions MOCTAHOBJSAET:

l. Yreepaurs npuaaraemuifl  AAMHHHCTPATHBHMA  PCriamMeHT nNpeaoCTaBACHHA
MYHHIMORABHON  YCAYrH N0 BWJaYye paspelieHHs HWa  BCeTynaenwme B Opax
HECOBCPLICHHONCTHHM, JOCTHIIIIM BopacTa 16 ner (npriokense).

2. Ony0amxoBats  HECTOAWICS  MOCTAHOWICHHWE Ha  odHuBanLHOM  caiite
MyCIOMOBCKOIO  MyMHUMNAALNOIO pafioHa M Ha OPMUMAIBHOM NOPTAIC (PAsOBOH
uadopmawmn PecnyGankyn Taraperas hitp/pravo. tatarstan.ru.

3. Hacrosmee nocTaHORICHHE BCTYNACT B JAKOHHYIO CHAY NOCAe ero oPHIHANLHOrO
onybauKopanus.

4. Kontpoas 3a ucriosennes nacm:mero NOCTAHOBACHMSE OCTAmIRIO 32 coboil.

Pyxoboaureas i —

Hcnoanwrensuoro komurera |




YT1BepKIaeH

IMOCTAaHOBJIEHUEM

HOBOYCHHCKOTO CEIhCKOTO MOCEICHHUS
MyCIIFOMOBCKOT'O MYHHUIIMITAILHOTO pailoHa
Pecniy6bnuku Tarapcran

ot «14» nexabpst 2021 r. Ne 25

AJIMUHUCTPATUBHBIN pPerjaMeHT
Npea0CTaBIeHNS MYHHIMIIAJBHOM YCJIYIH M0 Bbl/Iave pa3pelieHusi Ha BCTYIUICHHE B
Opak HeCcOBePIIEHHOJIETHUM, TOCTHUTIIAM Bo3pacta 16 et

1. O6mue mosnoxkeHust
1.1. Ilpenmer perynupoBaHusi aAMUHUCTPATUBHOTO PETJIAMEHTA

Hacrosimuii aiMUHUCTPAaTUBHBIN pEryIaMEeHT NPEIOCTABICHNS MYHULUIAIBHON YCIyTH
(manee — aJAMMHHUCTPAaTUBHBIM pErJIAMEHT) YCTaHABIMBAeT CTaHAAPT U  MOPSAOK
MPEeIOCTaBICHUS] MyHUIMIAIBHOM YCIYrd MO BbIJAa4ye pa3pelleHHs Ha BCTYIUIEHHE B Opak
HECOBEPILIEHHOJIETHUM, JOCTUTTLINM Bo3pacTa 16 jieT (nanee — MyHUIIMNAIbHAS YCIYTa).

1.2. Kareropuu 3asaButeneit

1.2.1. JlutiaMu, IMEIOIMMH TIPaBO Ha MOJYyYCHHE MYHHUIUIIATBLHON YCIYTH, SBISTIOTCS
HECOBEPIIICHHOJICTHUE TpaXKaaHe, JOCTUTIITNE Bo3pacTa 16 neT (1anee — 3asiBUTETD).

1.2.2. C 3asBiieHHEM BIIpaBe 0OPATUTHCS MPEICTABUTENb 3asBUTEIS, JEHCTBYIOIINI Ha
OCHOBaHUH JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJHOMOYHS, JIN0O 3aKOHHBIN TPEICTaBUTETh
(duzmyeckoro nuna (ganee — NpeAcTaBUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHGOPMHUPOBAHUS O IPEIOCTABICHUN MYHUITUTIATHLHOU YCITYTH

1.3.1. Uudopmanus o moOpsAKe MNPEJOCTABICHUS MYHUIUNAIBHOM  yCIyru
pa3mMernaercs:

1) na wuHQOPMAMOHHBIX CTEHJAX, COJACPXKAIIMX BU3YAIbHYI0O M TEKCTOBYIO
WHPOPMAIIMI0O O  MYHHIMITAJBHOW  YCIyre,  pacmoJIOKEHHBIX B TIOMEHICHHSX
MHOTO(QYHKIIMOHAIBHBIX IICHTPOB MPEAOCTABICHHUS TOCYNAapCTBEHHBIX W MYHHUIUIAIBHBIX
YCIIYT.

2) Ha OQHUIMATFHOM CalWTe MYHHIMIAILHOTO paiioHa B HHPOPMAIMOHHO-
TeJIeKOMMYHHKAIMOHHO#M cetn «MuTeprer» (https://www.muslumovo.tatarstan.ru);

3) na [loprane rocynapCTBEHHBIX U MYHUIIMNAIBHBIX yciayr PecmyOnukm Tarapcran
(https://uslugi.tatarstan.ru) (nanee — PecryOnukaHckuii mopTan);

4) na EauHoM mnopTane rocylapCTBEHHBIX M MYHHUIMNAIbHBIX YCIyr ((QyHKIUN)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);

5) B rocygapcTBeHHOM HH(OpMamoHHON cucteme «PeecTp rocymnapCTBEHHBIX U
MyHHIUNAIbHBIX yeryr Pecrnybnmuku Tatapcran» (http:/frgu.tatar.ru) (mamee — Peectp
rOCYJapCTBEHHBIX U MyHUIUIAIBHBIX YCIIYT).

1.3.2. KoHCynbTUpOBaHUE IO BOMPOCAM IMPEAOCTABICHUS MYHUIUIAIBHOW YCIyTH
OCYULIECTBIISETCS:
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1) B MHOrOpyHKIMOHAIBHBIX LEHTPAX NPEIOCTABICHUS TOCYIApPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT IPU YCTHOM OOpallleHu! - JUYHO WU 10 Tenedony;

2) B MHTEpaKTUBHOM opMme PecnybinkaHckoro noprana;

3) B HcnomnurenbHOM KoMuUTeTe HOBOYCHHCKOTO — CEIBCKOTO  ITOCEIICHHS
MycaioMOBCKOr0 MyHUITUTIANILHOTO paiioHa Pecniyonuku Tatapcran (manee — Opran):

IpU YCTHOM OOpAILEHUH - TUYHO UJIH 10 Teseony;

IpY TUCHbMEHHOM (B TOM 4Hciie B (hOpMeE RJIEKTPOHHOIO TIOKYMEHTA) OOpalleHUuH — Ha
OyMaKHOM HOCHTEJIE TI0 [0YTE, B 3JIEKTPOHHOU (POpME MO 31IEKTPOHHOM NOUTE.

1.3.3. Undopmanus Ha Exumaom mopranie, PecrnyOiamkaHCKOM mopTajie O MOpsIKe U
CpOKax MPeJOCTaBICHHUSI MyHUIIMIIAIBHON yCIyTH HA OCHOBAaHUU CBEACHUM, COEpIKAIUXCS B
Peectpe rocynapcTBEHHBIX M MYHUUUIAJIBHBIX YCIYT, MPEJOCTABISIETCS 3asBUTEIIO
OecIuiaTHoO.

JlocTyn kK HHPOpMAIMK O CPOKaxX U MOPSAIKE MPETOCTABICHUS MYHUIIMIIAILHONW YCIIyTH
ocylecTBisieTcsl 0e3 BBIOJIHEHUS 3asBUTENEM KakuX-1M00 TpeOoBaHUM, B TOM uucie 0e3
MCIIOJIb30BaHUs IPOrpaMMHOr0 00ecreyeHus, ycTaHOBKa KOTOPOro Ha TEXHUYECKHE CPEeJICTBA
3agBUTENsT  TpeOyeT  3aKIIOYEHHUs  JIMIEH3MOHHOTO  WJIM  HMHOTO  COIVIAIeHHs  C
paBoo0IaAaTeseM MpoOrpaMMHOIO obecreyeHus!, MpeayCMaTPUBAIOIIEr0 B3UMaHKUE ILUIATH,
PETHCTPALIMIO UM ABTOPHU3ALIMIO 3asBUTENS WM MPEJOCTABICHUE UM NEPCOHAIBHBIX TaHHbIX.

1.3.4. Ilpu oOpamieHuu 3asgBUTENS JHMYHO WM MO TelNePOHY B COOTBETCTBUHU C
MOCTYIHBIIUM OOpallleHneM NpeJoCTaBIsAeTCss HHPOpMAaIUs:

1) o wmecre HaxoXIeHUS MHOTO(YHKIIMOHAIBFHOTO IIEHTpa IPEIOCTABICHUS
rOCYapCTBEHHBIX U MYHHUIMMNANIBHBIX yciyr, Oprana (aapec, rpaduk paOoThl, CIpaBOYHBIE
TenedoHbl);

2) O TOpsIKe MPEeIOCTaBICHUS MYHUIMIIAIBHONH YCIYr'H, O Crocobax M CpokKax
MOJauu 3asBJICHUI;

3) 0 Kareropusx rpaxjaH, KOTOPbHIM MPEIOCTABISICTCS MYHHIIMIIATbHAS YCIyTa; O
HOPMATHUBHBIX IPABOBBIX AKTAX, PEryJIUPYIOIIMX BOMPOCHI IPEAOCTABICHUS MyHULIIMITAIIBHON
YCIIyTH;

4) o mepeyHe JOKYMCHTOB, HEOOXOIMMBIX [UISI PACCMOTPCHHS 3asiBICHUS O
MIPEIOCTABIEHUN MyHUIIMIIAIBHON YCIIYTH, O CPOKaXxX IpUEMa U PETUCTpaLU 3asBICHHUS;

5) o xoJe mpenocTaBIeHUS MyHUITUITAIBHON YCITYTH;

6) o Mecrte pa3MmelieHHs Ha OQHIMAIBHOM caiiTe WHPOPMALKMU MO BOIPOCAM
MPe0CTaBIECHUS MYHULIMTIATBHON YCIYTH;

7) o mopsake 00XaoOBaHUS JICUCTBUN WK Oe3/1eHCTBHUS TOJDKHOCTHBIX Jinil OpraHa.

[Io nucbMeHHOMY  OOpamIeHUIO COTPYAHHKH  OT/AeNa, OTBETCTBEHHOTO 32
MpeJ0CTaBIeHNE MYHUUUIAIBLHON YCIyTH, MOAPOOHO B MUCBMEHHOW (opMe pazbICHSIOT
3asIBUTENI0 MOPAJIOK IMPEAOCTABICHUS MYHULUIIAJIBHON YCIyrM W BOIIPOCHI, yKa3aHHBIE B
HACTOSAIIEM IYyHKTE aJIMUHUCTPATUBHOTO pErjlaMeHTa, U B TEUCHHE TPEeX pabdouyux AHEH Co
JIHS pEeTUCTpaluu OoOpallleHHs] HANpaBsSOT OTBET 3asBUTENt0. OTBETHl AAIOTCS Ha SI3bIKE
oOpaiienusa. B ciyyae HEBO3MOKHOCTH JaTh OTBET Ha S3bIKE OOpallleHUs HCIOIb3YHTCS
rocyaapcTBeHHbIe s3bIku Pecryonuku TatapcTan.

1.3.5. Huadopmamuss 1o BoOmpocaM NPEIOCTAaBICHUS MYHULIUIAIBHOW YCIyTH
pa3Mmeniaercs Ha O(UUUAIBHOM caiiTe MyHMLIMIAJIBLHOTO pailoHa M Ha MH(GOPMAIMOHHBIX
cTeHax B nomemenusax Oprana st paboOThI ¢ 3aIBUTEISIMHU.

HNudopmarus Ha TOCyIapCcTBEHHBIX s3bIkax PecryOnmku Tataperan, paMemniaemast Ha
MHQOPMAIIMOHHBIX CTEHAaX M Ha O(QHUIMAIBHOM CaiTe MYHMIMIAIBHOIO paiioHa B
MHPOPMAIIMOHHO-TEJICKOMMYHUKAIMOHHONW ceTH «VIHTepHeT», BKIIOYAeT CBEICHHUS O
MYHHUIIUTIATBHOU yCIIyTe, copepiKamniecs B myHkrax 2.1,2.3,2.4,2.5, 2.7, 2.9, 2.10, 2.11, 5.1
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QIMUHUCTPATUBHOTO pErjaMeHTa, HWH(OOpPMAIMI0O O MeCTe HaXOXIACHUS, CIHPaBOYHBIX
tenedoHax, BpeMeHu paboTel Oprana, o rpaduke mnpueMa 3asBICHUN Ha MPEIOCTABICHHE
MYHHUIIUTAIBHON YCIIYTH.

1.4. HopmaTuBHBIE IPABOBBIE AKTHI, PETYIUPYIOIIUE IPEAOCTABICHUE
MYHHUIMIAIBHON YCIyTH

1.4.1. IlepeyeHp HOPMATHBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIUX IPEAOCTABICHUE
MYHULUNAIBHON YCIyrH (C yKa3aHMEM pPEKBU3UTOB HOPMATHUBHBIX IIPABOBBIX AKTOB H
UCTOYHHMKOB UX O(QUIMAIBHOTO ONMyONMKOoBaHMs), pa3MeleH Ha Enunom nopraine, B Peectpe
TrOCYAapCTBEHHBIX M MYHUILMINAIBHBIX YCIYT, Ha O(QUUHAJIBHOM cailTe MyHUIUIAIbHOTO
paiiona B “H(GOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOU ceTH «HTEepHET.

1.4.2. TexcT aAMUHUCTPATUBHOI'O PETJIAMEHTA B JEUCTBYIOIIEH PENAKIUU IOJJICKUAT
pasMemiennto Ha EquHom moprane, B Peectpe rocy1apcTBEHHBIX U MYHMIMIAIBHBIX YCIIYT,
Ha opuIMaIbHOM caire MYHULAIAIBHOTO palioHa B MH(}OpMaMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTh «IHTepHEeT.

1.5. TGpMI/IHBI, HCII0JIB3YEMbIC B AAMUHUCTPATUBHOM PETIIAMCHTC, U X OIPCACIICHUA

1.5.1. B agMHHHCTpAaTUBHOM perjaMeHTe HCIHOJB3YIOTCS CIEAYIONINEe TEPMUHBI U
OTIpe/ICIICHUS

ylajieHHoe pabodyee MeCTO MHOTO(QYHKIIMOHAIBLHOTO IIEHTpa MPEI0CTaBICHHS
rOCYJapCTBEHHBIX U MYHUIUIAIBHBIX YCIYI — TEPPUTOPHATIBLHO 000COOIEHHOE CTPYKTYpHOE
nojipasaeneHue (0puc) MHOTO(pYHKIIMOHAIBHOTO IIEHTpa MPEAOCTaBICHUs TOCYAapCTBEHHBIX
Y MYHUIUITAJIBHBIX YCIIYT, CO3IaHHOE B TOPOJICKOM (CEIHCKOM) TMOCEICHUH MYHUIIUITATLHOTO
palioHa wiud B TopojickoM okpyre PecnyOnmuku TatapcTtaH B COOTBETCTBHU C MyHKTOM 34
[IpaBun opraHu3alMy JAEATEIBHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTaBICHUS
TOCYJapCTBEHHBIX M  MYHMUMIANBHBIX  YCIYr,  YTBEPXKJECHHBIX  IOCTAaHOBJIECHHEM
[IpaButennctBa Poccuiickoit denepaunn ot 22 nexadpst 2012 r. Ne 1376 «OO6 yTBepkaeHUU
[IpaBun opraHu3alMy JAEATEIBHOCTH MHOTO(YHKIMOHAIBHBIX IIEHTPOB IMPEAOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT;

TEXHWYecKas omuOka - omuOKa (OmHCKa, oOredyaTka, TrpaMMaTH4ecKas WIH
apudmernueckass  ommbOka 00  mWoMO0OHas  ommMOKa),  JOMyLIEHHAs  OpraHoOM,
MPEIOCTABISIONIMM MYHUIIUIAIBHYIO YCIYTy, W TpPUBEIIIAas K HECOOTBETCTBHUIO CBEICHUIA,
BHECEHHBIX B JIOKYMEHT (pe3ylbTaT MYHUIIMNAIBHOW YCIIyTH), CBEIEHUSM B JOKYMEHTax, Ha
OCHOBAHHMH KOTOPBIX BHOCHIIUCH CBE/ICHUS;

Enunas cucrema waeHtudukanuum u - ayreHTHQHUKAMU B HHPPACTPYKTYPE,
obecrnieynBaioniel MHPOPMALMOHHO-TEXHOJIOTHIYECKOE B3aMMOJACHCTBHE HH(OPMAIIMOHHBIX
CHCTEM, UCTOIB3YEMbIX ISl TIPEJOCTaBICHUS TOCYAaPCTBEHHBIX U MYHHIIMITAIBHBIX YCIYT B
anexkTpoHHoU ¢opme (mamee — ECHA) — denepanbHas rocygapcTBeHHas WHGOpMAIIMOHHAS
cucreMa, 00ecrnevnBaomas CaHKIMOHUPOBAHHBINA JOCTYN YYaCTHUKOB HH()OPMALMOHHOTO
B3aMMOJICUCTBUSL B CHCTEME HACHTU(PHUKAIUMU U ayTeHTHQHUKAMH K WHGOpMAIUH,
COJIepIKalleicsl B TOCYIapCTBEHHBIX MH(POPMAIIMOHHBIX CUCTEMAaX M MHBIX WH(OPMAIIMOHHBIX
cuCcTEeMax;

M®I] - I'ocymapcTBeHHOE OrOIKETHOE yupexaeHne «MHOroQyHKINOHATBHBIA LEHTP
NPEIOCTABICHUS TOCYAAapCTBEHHBIX U MYHUIIMNIANBHBIX YCIyT B PecniyOnuke TaTtapcrany;

HcnonkoM — HCMOJHUTENBHBIM KOMUTET MYHHUIIMIIAJBLHOTO paiioHa (MM TOPOJCKOIO

okpyra);
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EI'P 3AI'C — EnuHblii rocyJapCTBEHHBIM peEECTp 3alucell aKTOB I'PaKIaHCKOTO
COCTOSIHUS;

ANC M®I] - ABTOMaTU3UpPOBAHHAS nHpopManmoHHas cucrema
MHOTO()YHKIMOHAJIBHBIX LEHTPOB MPEAOCTABICHUS TOCYJAapCTBEHHBIX W MYHULUIAIbHBIX
ycayr Pecniy6nuku TatapcraH.

1.5.2. B agMHHHCTpAaTUBHOM perilaMeHTe TMOJ 3asBJICHHEM O IMPeI0CTaBICHUU
MYHUIIMIIATBHON ycnyru (majiee - 3asBiCHHE) MOHUMAETCS 3ampoc O TNPeJOCTaBICHUU
MYHULAIIAJIBHON yCIIYTH, ITOJAaHHBIM B COOTBETCTBUM C ITYHKTOM 3 cTartbu 2 denepanbHOro
3akoHa oT 27 wuroma 2010 roma Ne 210-®3 «O06 opraHm3anuu MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHHIIUIIAIBHBIX yeIayr» (nanee — denepanbHbiii 3aKoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHHss MyHHIIMNAJIbHON YCIYyTH
2.1. HaumeHoBaHne MyHUITUTIAIBHON yCITYyTH

Bbigaua paspemieHuss Ha BCTyIUIGHHE B Opak HECOBEPIIEHHOJIETHUM, JOCTUTIIUM
Bo3pacta 16 jer.

2.2. HanmeHOBaHUE HCTIOHUTENEHO-PACTIOPSIUTEIIEHOTO OpraHa MECTHOTO CaMOYIIPaBICHHUS,
HEMOCPEICTBEHHO MPEJOCTaBIISIIOIEr0 MyHULIMIAIBHYIO YCIYTY

HcnonauTensHplii KOMUTET HOBOYCHHCKOTO CElnbCKOro moceneHuss MyCIroMOBCKOro
MYHHIMTAIBHOTO paiioHa Pecriybnuku Tatapceran (nanee — OpraH)

2.3. Onucanue pe3ysibTata IpeI0CTaBIeHUsS MyHUIUNAIbHON YCIyTH

2.3.1. Pe3ynbTaToM NpeiOCTaBICHUS MYHUITUTIATBHONU YCIIYTH SBIISETCS:

1) pelleHre O BbIJIaue pa3pelieHus] Ha BCTYIJICHHE B Opak HECOBEPLICHHOJIETHUM,
JIOCTUTIIMM Bo3pacta 16 jer (mpuinoxkenue Ne 1 Kk HacrosimiemMy aJAMHUHUCTPATUBHOMY
pEraMeHTy);

2) penieHue 00 OTKa3e B MPEIOCTABICHUHA MYHHUIIMITAILHON yCIyrH (mpuinoxenue Ne 2
K HACTOSIIEMY aIMUHUACTPATUBHOMY PETJIAMEHTY);

3) pemieHue 00 OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABIICHHS
MYHULIMOAIBHOW ycinyru (mpuiokenue Ne 3k  HacTosAmemMy aJIMUHHCTPAaTUBHOMY
pETJIaMeHTy).

2.3.2. Pe3ynbpTaT mpeaoCcTaBICHUsI MYHHUIIUIIATHHON YCITyTH HAMPABIISETCS 3asBUTEIIO B
dopMe  INEKTPOHHOTO JIOKYMEHTAa, IMOJAMUCAHHOTO YCWJICHHOH KBaJM(UIIUPOBAHHON
MEKTPOHHOW TOANMUCHIO YIMOJIHOMOUYEHHOTO JOJDKHOCTHOTrO jura Oprana (6o Oprana), B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 6 ampens 2011 roga Ne 63-D3 «O6 31eKTpOHHOMN
noanucu» (nanee — PenepanbHbiii 3akoH Ne 63-D3) B nuunHbil kabunet Enunoro mopran. B
cllyuae HamnpaBlICHHs 3asBICHHS TOCPEICTBOM PecrmyOnukaHCKOro mopTana pe3yibTar
MPEIOCTAaBICHUS  MYHUIMOAIBHOM  yCIAYrM  HampaBisieTcs B JUYHBIA ~ KaOMHET
Pecny6nukanckoro noprana.

2.3.3. Tlo BeIOOpY 3asiBUTENS pe3yabTaT MPENOCTABICHHUS MYHHULUIMAIBHON YCIyTH
Bbimaercsi B Oprane win B MO®I[ B ¢dopme sK3emmisipa 3IEKTPOHHOTO JOKYMEHTA,
pacreyaTaHHOro Ha OyMaXHOM  HOCHMTEJE, 3aBEPEHHOI0 I€4aTbl0 M IOJIKCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOIO JOHKHOCTHOTO Jinia Oprana win padotHuka MOII.
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2.3.4. 3asBuTenb BMOpaBe IMOJIYYUTh PE3yJAbTAT TPEAOCTABICHUS MYHHLIUIAIBHON
yciyrd B ¢opMe DJJIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JEWCTBUA pe3yibTaTa
NIPEIOCTABIICHUS] MyHUIUIIAJBbHON YCIYTH.

2.4. Cpok mpeoCcTaBIeHUs] MYHUIIUITATLHON YCIYTH, B TOM YHCIIE C YI€TOM HEOOXOIMMOCTH
oOpalleHHsl B OpraHu3aliy, y4acTBYIOLUE B IPEIOCTABIECHUH MYHUIIMIIAIbHON YCIYTH, CPOK
IPUOCTAHOBJICHUS MPEOCTaBICHUS MYHUIIMIIAIIBHOM YCIIyTU B Cllyyae, €CiIl BO3MOKHOCTb
IIPUOCTAHOBJIEHUS IIPEAYCMOTPEHA 3aKOHOAATENBCTBOM Pocculickon denepanuu, Cpok
BBIJIauM (HANpaBJI€HUs1) JOKYMEHTOB, SBIISIOIUXCS PE3YIbTATOM MPEAOCTABICHUS
MYHUIIUTIATILHON yCIIyTH

2.4.1. MyHunmnanbHas yciyra npefocTasisercs B TedeHue 10 pabounx mHei.

2.4.2. TlpuoCTaHOBIIEHHE CpOKa MPEIOCTABICHUS MYHUIMIIAIBHOW YyCIyTd He
PEaYCMOTPEHO.

2.4.3. HanpaBieHnne AOKyMEHTa, SBIISIONMIETOCS pPE3yJIbTaTOM IPEIOCTABICHUSI
MYHUIMINATBHOW YCIYTH B (OpME IJIEKTPOHHOTO JOKYMEHTA, 3asSBUTEIIO OCYIIECTBISETCS B
JeHb 0()OPMIICHHSI U PETHCTPAIMH Pe3yNbTaTa MPeA0CTaBICHNUS MYHUIUIIATBHOW YCIYTH.

2.5. HcdepmbpIBaromuil mepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIM MHBIMM HOPMATUBHBIMU IPABOBBIMM AKTaMH JJIsl MPEIOCTABIICHUS
MYHUIIAIIAIGHOW ~ yCIIYyTH, a TakKe YCIYT, KOTOpPhbIE SBISIIOTCS HEOOXOIUMBIMH U
00s13aTeILHBIMU JIJI IPEOCTABICHUSI MYHUIIUIIAIBHBIX YCIYT, MOJIEXKAITUX MPEICTAaBICHUIO
3asiBUTENIEM, CIIOCOOBI MX TOJIYYCHHs 3asiBUTEJIEM, B TOM 4YHCIEe B SJEKTPOHHOH (opme,
MOPSAIOK UX MPEICTABICHUS

2.5.1. JIns nonayyeHuss MyHULIMNAJIBHON YCIYTH 3asBUTENb MPEACTABIACT CIEAYIOIINE
JOKYMEHTBI:

1) NOKYMEHTBI, YAOCTOBEpSIOUINE JIMYHOCTh BCTYMArOIUX B Opak (He TpeOyercs B
ciyyae oOpaleHus nocpeacTBoM PecnmyGaukaHcKoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOLINI MTOTHOMOYHS IPEACTABUTENS 3asBUTENS (HE TpeOyeTcs
B CJIy4ae OOpaleHHs 3aKOHHOTO MPEICTaBUTEIS 3assBUTENA);

3) 3asBJICHHE:

B (opme nokymMeHTa Ha OymMaxxHoM Hocutene (mpuioxkeHue Ne 4 Kk HacTosEMY
aJIMUHHCTPAaTHBHOMY PETJIaMEHTY);

B OJIGKTPOHHOH ¢opme (3amoJHseTCsd TOCPEACTBOM BHECEHHUS COOTBETCTBYIOLIMX
CBEJICHUI B AJIEKTPOHHYIO (hOpMY 3asiBICHHUS ), OJIMUCAHHOE B COOTBETCTBUHU C TPEOOBAHUAMHU
nyHkta 2.5.3  aIMUHUCTPATMBHOIO  perjlaMeHTa, MpU  OOpallleHuHu  IOCPEICTBOM
Pecny6Gnukanckoro nopTrana;

4) TUCBMEHHOE COTJIaCHe 3aKOHHBIX MPEICTABUTENICH JIMI, BCTyMAalOUMX B Opak,
3aBEpEHHOE B MOPSIKE, yCTAHOBICHHOM 3aKOHOJIaTEIbCTBOM O HOTapHUaTe;

5) JOKyMEHTBI, TOJTBEPKIAIOIINE OCOObIE OOCTOSITEILCTBA CHIDKCHUS OpavyHOro
BO3pacTa (clpaBKa MEIMLMHCKOW OpraHu3allMd TOCYJapCTBEHHOM WM MYHULUIIAIbHOU
CHCTEMBI 3[JpaBOOXPAHEHUSI O HAINYMHM OEpEeMEHHOCTU JIMOO JOKYMEHTHI, ITOATBEPKIAatOIINe
HETIOCPE/ICTBEHHYIO YIPO3Y JKU3HU OJHOTO W3 JIHII, KEJIAIOMIUX BCTYIUTH B OpaKk).

2.5.2. 3asgBieHWe W TpWIAraeMble JOKYMEHTBI MOTYT OBITh TPEACTABICHBI
(HarpaBJIeHBbI) 3asBUTEJIEM OJIHUM M3 CIEAYIOLIUX CIOCO0O0B:

1) gepez M®Il Ha OyMa)KHBIX HOCUTENISX M B BHUJAE DJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAaHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,



2) nocpeacTBoM PecnyOnmkaHcKoro nmopraia B 3J€KTPOHHOUM (opme;

3) B Opran JUYHO WM TOCPEACTBOM IOYTOBOM CBSI3M Ha OyMa)kKHOM HOCHUTEIIE.
3asBIICHUE U TpUJIAraeéMble JOKYMEHTHI, IIPU HAMNPABICHUHU IOCPEACTBOM IOYTOBOU CBSI3H,
3aBEPAIOTCS B YCTAHOBJIEHHOM IOPSIJIKE.

2.5.3. 3asBreHue TpHW HANPaBICHUHM IOCPEICTBOM PecmyOamkaHCKOro moprajia
NOJANKCHIBAETCS MTPOCTOU 3JIEKTPOHHOM MOANKCHIO 3asSBUTEIIS.

Jlnst monydeHusl MPOCTOM SIIEKTPOHHOW MOMAMUCH 3asiBUTENI0O HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayreHtupukanuu) B ECHUA, a Takke NOATBEPAUTH YYETHYIO
3aIuCh.

DJIeKTPOHHBIC JOKYMEHTHI (JCKTPOHHBIE 00pa3bl JIOKYMEHTOB), YKa3aHHBIX B
noanyHkrax 2, 4 myHkta 2.5.1 agAMHHHCTPATHBHOTO pErjaMeHTa, 3aBEPSIOTCS YCHUICHHOM
KBJIU(PUIIMPOBAHHON MOANMCHIO JIUL, YIOJHOMOYEHHBIX HAa CO3JaHUE U MOJINUCAHUE TAKUX
JOKYMEHTOB, B TOM YKCJIE HOTApUYyCaMHU.

DNEKTPOHHBIE JOKYMEHTHI (DJIEKTPOHHBIE 00pa3bl JIOKYMEHTOB), NpUJIaraeMmble K
3asBJICHUIO, B TOM YMCJIC JOBEPCHHOCTH, HAIIPABISIOTCS B BUe (aiiioB B ¢popmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oee 50 MoOaiiT.

KauecTBO mnpenocTaBisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (JJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B IIOJHOM OO0BEME MpOUYUTaTh TEKCT JOKyMEHTa H
pacno3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemiaercsa TpebOBaTh OT 3asBUTEIS:

1) mpencraBieHuss AOKYMEHTOB U HMH(POpPMAIMM WU OCYIIECTBICHUS JEHCTBUH,
MpPEe/CTAaBlIEHUE WJIM OCYILIECTBIECHUE KOTOPhIX HE MPEeayCMOTPEHO HOPMAaTHUBHBIMHU
IIPAaBOBBIMU  aKTaMH, pPETYJIMPYIOUIMMH  OTHOLIEHUS, BO3HHMKAKOIIME B CBA3U C
IIPEI0CTaBICHUEM MYHULIUIIATBHON YCIIYTH;

2) ocyliecTBICHUSI JCHCTBUM, B TOM YHCJIE€ COIVIACOBaHUMN, HEOOXOAMMBIX IS
MOJIyYeHUsS] MYHULIMIIAJIBbHON YCIYyTU U CBSI3aHHBIX C OOpallleHUEM B MHbBIE TOCYAapCTBEHHBIE
Oprasbl, OpraHbl MECTHOI'O CaMOYIPABJICHHS, OpPraHMU3allMM, 32 HMCKJIIOYEHHEM IIOJy4YEHUs
yCIOYyr M TOJNy4YeHHUs JIOKyMEHTOB U UHGOpMAlMM, NPEJOCTaBIsIeMbIX B pe3yjbTare
MIPEIOCTaBICHHS] TAKUX YCIYT, BKJIIOYEHHBIX B MEPEYHH, yKa3zaHHble B yactu | cratbu 9
denepanbroro 3akona Ne 210-D3 (HeoOXOAUMBIX U 00s13aTEIBHBIX YCIYT);

3) mpeacTaBiIeHHs] TOKYMEHTOB U MH(POPMAIIUU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPHU MEPBOHAUATIHLHOM OTKa3€ B pUEME JOKYMEHTOB, HEOOXOAUMBIX
JUIS TIPEOCTABIICHUS MYHULMIAIBHOW YyCIyrd, Ju00 B MNPEJOCTABICHUM MYHULUIATBHOU
YCIIYTH, 32 UCKJIFOUEHUEM CJIENYIOLIUX CIy4aeB:

a) u3MeHeHHe TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX  AaKTOB, KacCAlOIIMXCS
MPEeIOCTaBICHUS] MYHMIIMIIAIILHOM YyCIyru, Mocjieé MepBOHAYAIbHON MOJAa4yM 3asBICHUS O
MPEAOCTABICHUN MYHUIIUIIAIBLHON YCIyTH;

0) Hamuuue OmMOOK B 3asBJICHHM O IMPEIOCTABICHHM MYHHMIMIAIBHOH YCIYTH U
JIOKYMEHTaXx, MOJAaHHBIX 3asBUTENIEM TOCJE MePBOHAYAIIBHOIO OTKa3a B MPUEME JTIOKYMEHTOB,
HEOOXOJIMMBIX Ul TMPEAOCTaBICHUS MYHHUIMIAIBHON yCIayru, MO0 B MpPeAOCTaBICHUU
MYHHUIMIAIBHON YCIyTy U HE BKIKOYEHHBIX B IIPECTABICHHBIN PaHEE KOMILJIEKT JJOKYMEHTOB;

B) HUCTEUCHHE CpOKa MACWCTBUS JOKYMEHTOB WM HW3MEHEHHE HH()OpPMALUU MOCIe
NEPBOHAYAIBHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJUMBIX Jisi MPEeJOCTaBIEHUs
MYHHUIMIAIBHON YCIyTH, MO0 B MPEAOCTABIEHUN MYHULIUIIAILHONU YCIIYTH;

T') BBISIBJICHUE JOKYMEHTAJIBHO MOATBEPKACHHOTO (hakTa (MPU3HAKOB) OMHUOOYHOTO MITH
IPOTUBOIPABHOTO JeHCTBUS (Oe3neicTBUsA) nomkHOCTHOTO jnia Oprana, pabotHuka M®I],
IpU MEPBOHAYAIBHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOJUMBIX Jisi MPEIOCTABICHUS
MYHULIMIAIBHON yclIyrd, Ju00 B MPEAOCTAaBICHUM MYHULIMIAIBHOM YCIyrd, O YeM B
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MMCBMEHHOM BHJI€ 3a MOJNUCBHI0 pykoBoauTens OpraHa npu NHEpPBOHAYAIBHOM OTKa3€e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEJOCTABICHUS MYHUIMIAIBHOW YCIYTH,
YBEJAOMJISIETCS 3aBUTENb, @ TAK)KE MMPUHOCSITCS M3BUHEHHUS 32 IOCTaBJICHHbIE HEYT00CTBA;

4) nmnpenoctaBieHMss Ha OyMaXHOM HOCHUTENE JOKYMEHTOB U HWH(pOpPMALNH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C MMYHKTOM 7.2 yacTu 1
cratb 16 denepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHUEM CJIY4aeB, €CJIM HAHECEHUE
OTMETOK Ha TaKue JOKYMEHTBl JHOO WX HU3bITHE SBISETCS HEOOXOIWMBIM YCIOBHUEM
MPENIOCTABICHHUS] TOCYIapCTBEHHOM WJIM MYHULMIAJIBHOW YCIYyTrM, W HHBIX CIIy4aes,
YCTaHOBJIEHHBIX (eJIepabHBIMU 3aKOHAMHU.

2.6. VcuepnpIBatoniuii nepeyeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMaTUBHBIMH ITPABOBBIMH aKTaMU ISl IPEIOCTABICHNUS] MyHUIIUIIAIBHON YCIIYTH, KOTOPBIE
HaxOoJATCs B PACIIOPSIKEHUH I'OCYNaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUS

Y IIOIBEJOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM MJIU OpraHaM MECTHOI'O CaMOYIIPaBJICHUS
OpraHu3alui U KOTOPBIE 3asIBUTEIb BIIPABE MPEACTABUTD, & TAKKE CIIOCOOBI UX MOTYYEHUS
3asBUTEIISIMH, B TOM YHCJIE B 3JIEKTPOHHOHN (opMe, MOPSAAO0K UX MPEICTAaBICHHUS;
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIpaBJIeHuUs JIM0O0 opraHu3alys, B
pacnopsKEHUU KOTOPBIX HAXOJATCSA TaHHBIE JOKYMEHTBI

2.6.1. IlonyyaroTcs B paMKax MEXBEIOMCTBEHHOT'O B3aUMOICHCTBHUSA:

1) cBezeHus o poxaeHun pedenka — EI'P 3ATC;

2) cBenieHus 00 ycranosieHuu otioBctBa — EI'P 3AIC;

3) cBemeHUs O ICHCTBYIOIEM Nacnopte rpaxaanuHa Poccuiickoit denepanuu — MBI
Poccuu;

4) CBeJIeHUs 13 MH(POPMAIIMOHHON CUCTEMbl HOTapHaTa O HOTApUAIIbHO 3aBEPEHHOM
nokyMeHTe — denepanbHas HoTapuajibHas Nanara;

5) CBEJICHUS 00 YCTaHOBJICHUHU OTICKHM HaJl peOCHKOM M3 PEIICHHS OpraHa ONEKH H
oneuuTesLcTBa — Mcronkom;

6) CBEICHUS O PErUCTPAlMOHHOM YYe€Te€ II0 MECTy JKHUTEJIbCTBA U MECTY

npeosiBanust — MB/[ Poccun.

2.6.2. 3asBuUTEns BIpaBE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHbIC B
noanyHkTrax | - 6 myHkrta 2.6.1 agAMHHHCTPAaTHBHOTO peryiaMeHTa, B (hOpMe SIEKTPOHHBIX
JTOKYMEHTOB,  3aBEPEHHBIX  YCWJICHHOW  KBAMH(DUIMPOBAHHOW  TMOAMHUCHIO  JIUII,
YIIOJTHOMOUYEHHBIX Ha CO3/IaHUE U MOJAMUCAHUE TAKUX JTOKYMEHTOB, IIPH 0/1a4€ 3asBICHUSI.

2.6.3. HenpencraBnenue (HECBOCBPEMEHHOE NPEACTABICHHUE) YKAa3aHHBIMH B IYHKTE
2.6.1 agMHHHCTPATHBHOTO pETJaMeHTa OpraHaMU TOCYAApCTBEHHOW BIIACTH, OpraHAMH
MECTHOTO CaMOYIPAaBJICHHs, OPraHU3aIUSIMHI JOKYMEHTOB U CBEJICHHUI HE MOXET SBIATHCA
OCHOBAHMEM IS 0TKa3a B MPEJI0CTABICHUN MYHHUIIMIIAILHON yCIYTH.

2.6.4. JlomxHocTHOe MO U (Wiu) pabOTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aJIMAHUCTPATUBHOTO  pErJIaMEHTa OpraHOB W  OpraHW3alfii, He MpeICTaBUBIIHE
(HECBOEBPEMEHHO TPEACTABUBIINE) 3alpOIIEHHBIE W HAXOJIIIMECSs B PaCHOPSHKCHUU
JOKYMEHT WM CBEICHUS, TNOJUIeXKAT aJIMUHUCTPATHUBHOW, IUCHMIIIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit deneparum.

2.6.5. 3ampemaercs TpebOBaTh OT 3asABUTENSA JTOKYMEHTHI CBEACHHSA, B TOM YHUCIIE
MOJITBEPKAAIOIINE BHECEHHE 3asBUTENIEM IUIATHI 32 PEJOCTaBICHNE MYHUIIMTIAIBHON YCIIYTH,
HaxoJsIIuecs B  pAaCHOPSHKEHWH TOCYAApCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOTO
CaMOYMPpaBJICHUS U MOJBEIOMCTBEHHBIX I'OCYJApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYITPaBJICHUSI OPTaHU3ALUMN.



Henpencrapiienue 3asBUTENEM JOKYMEHTOB, COJEpKAIIMX CBEAECHUS, KOTOpbIC
HAXOJATCSI B PACHOPSKEHUU TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHUS
U MOJBEIOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIPAaBIICHHS
OpraHu3alui, HE SBIAETCS OCHOBAHWUEM JUISI OTKas3a 3asBUTEII0 B MPEIOCTABICHUH
MYHHIUITAIBHON YCITYTH.

2.7. VcuepnipiBaromuii epeueHb OCHOBAHMIM VISl OTKa3a B MpUeMe JOKYMEHTOB,
HEOOXOIMMBIX JUIsl PEOCTABIECHUS MYHUIIMITAIBHON yCIyru

2.7.1. OcHoBaHMsIMM [UI1 OTKa3a B TIIpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTaBICHHS] MYHULIUIIAJIbHOU YCIIYTH, SBJISIOTCS:

1) mpexactaBiieHHbIE 3asgBUTENIEM TOKYMEHTBI COAEpPkKAT MOJYUCTKH U HCIPaBICHUS
TEKCTa, HE 3aBEPEHHBIE B IIOPSAJKE, YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit
®denepanuu;

2) TOKYMEHTBHI COJAEpXkaT MOBPEKACHUS, HAIMYUE KOTOPBIX HE MO3BOJISIET B MOJHOM
o0beMe HCIONb30BaTh HMH(OPMALMIO M CBEACHUSA, COAEpXKaIluecs B JIOKYMEHTax JJis
IIPEIOCTaBICHNUSI MYHULIUIIAJbHOW YCIIYTH;

3) npencTaBieHHbIE TOKYMEHThI WIM CBEJEHUS YTPaTHIIM CHILy HA MOMEHT OOpaIieHus
3a MYHULUINAIBHOW YCIYro (JOKYMEHT, YJOCTOBEPSIOLIMN MOJHOMOYHUS TpPEIACTABUTEINS
3asBUTENS, B ciyyae oOpallleHHUs 3a MPeJOCTaBICHHEM MYHUIUMNAIBHOM YCIYrH yKa3aHHBIM
JIAIIOM);

4) nonmaya 3asBICHUS O MPEAOCTABICHUU MYHUIUINAIBHOW YCIyTd M JOKYMEHTOB,
HEOOXOAMMBIX Ul TNPEAOCTABICHUS MYHHUIMIAIBHON YCIyrH, B 3JEKTpOHHOU (opme c
HapyIIeHUEM YCTaHOBJICHHBIX TPEOOBaHUN;

5) HEKOPPEKTHOE 3aroJHEeHNE 00s3aTeNbHbIX Mojiei B (opMe 3asiBICHHS, B TOM YUCIIE B
MHTEPAKTUBHON QopMe 3asBieHus Ha PecrybinkanckoMm nopTanie (HeJ0CTOBEPHOE, HEMOJIHOE,
1100 HENpPaBUIIbHOE 3aIl0HEHNUE);

6) TmpeacTaBICHHE HEMOJIHOIO KOMIUJIGKTa JOKYMEHTOB, HEOOXOAWMBIX IS
MPeIOCTaBICHHS] MYHULIUTIATbHOU YCIIYTH;

7) 3asBIEHHE O NPEIOCTABIECHWH YCIYI'M MOJAHO B OpPraH rocyJapCTBEHHOM BIACTH,
OpraH MECTHOIO CaMOYIIPaBJIECHHUS WM OPraHU3alMI0, B MOJHOMOYMS KOTOPBIX HE BXOJUT
MpPeI0CTaBICHHE MYHUIIUTIATBHON YCIYTH;

8) HecoOMIoIeHNEe YCTaHOBICHHBIX cTaThel 11 denepanbHoro 3akona ot 6 anpens 2011
roga Ne 63-@3 «OO0 »57eKTPOHHON NOANUCH» YCIOBHM TNPU3HAHUS JCHCTBUTEIBHOCTH
YCUJICHHON KBaJU(PHUIIMPOBAHHOMN JEKTPOHHON MOIIHCH.

2.7.2. TlepeyeHb OCHOBaHHI [JIsi OTKa3za B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIYYEHHSI MYHULIMIIAJIbHOW YCIIYTH, SIBJISI€TCS UCUEPIIBIBAIOILNM.

2.7.3. Pemienne 00 OTKa3e B MpHUEME 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEeIOCTaBICHUS] MYHUIMIAIBHONW YCIYTd, MOXET ObITh MPUHATO Kak BO BpeMs Ipuema
3asiBUTENA, TaK M TIOCJE TMOJYy4YEeHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuioM OpraHa
HEOOXOAMMBIX JUIS TPENOCTABICHUS MYHUIMMNAIBHOW YCIYyTrH JOKYMEHTOB (CBEIEHUH) C
WCTIOJIb30BAHMEM MEKBEJOMCTBEHHOTO HWH(OPMAIIIOHHOTO B3aWMOJEUCTBUS, B CpPOK, HE
npeBblnaonmil 9 pabounx AHEN co AHS PErUCTPaLUy 3asBICHHUS.

2.7.4. 3anpemraercs OTKa3blBaTh B TMPHEME 3asfBICHUS M MHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUISI TPEAOCTABICHUSI MYHHIMIIAJIHHON YCIyTH, B CIy4ae €CIH 3asBICHUE H
JOKYMEHTBI, HEOOXOJIUMBIE U1 MPEJOCTABICHHMS MYHHLMIIAIbHOM YCIYr'd, MOJAHbl B
COOTBETCTBUU ¢ HMH(OpManMed O CpPOKax U MOPSJIKE NPEAOCTaBICHUS MYHHUIMIAIbHOU
yciyru, onyonukoBanHo# Ha Ennnom nmopraine, Pecmybnnkanckom moprase.
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2.8. VcuepnbiBaromiuii nepeueHb OCHOBAHMH JIJIsl IPUOCTAHOBIICHUS UM OTKa3a B
MPEIOCTABICHUH MYHUITUTIATBHON YCIYTH

2.8.1. OcHoBaHMs A7 TPUOCTAHOBJICHUS MPEIOCTABICHHUS MYHUIIUIAIBLHOW YCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMs JUId 0TKa3a B MPEAOCTaBICHUN MYHUIIUIIAIIBHOM yCIIyTH:

1) 3adaBUTENH HE COOTBETCTBYET KATETOPHUHM JIML, UMEIOIINX MIPABO HA MPEAOCTABICHHUE
YCIIyTH;

2) OTCYTCTBHE Yy 3asBUTENsl PErHCTpallUd II0 MECTY JKUTENbCTBA HA TEPPUTOPUU
MYHHUIMIAIBHOTO 00pa30BaHus;

3) oTcyrcTBHE OCOOBIX OOCTOSTENLCTB, YKa3aHHBIX B MOJIMYyHKTe S5 myHKTa 2.5.1.
a/IMUHUCTPATUBHOIO perjiaMeHTa Jinoo olmiero pebeHKa y JIuil, BCTYNaOIuX B Opak;

4) B npeaCTaBICHHBIX 3asBICHUU U (WIM) JOKYMEHTaX COAEPXKUTCS HemoiHas U (W)
HeJI0CTOBEpHAas HH(oOpManus.

2.8.3. Ilepeuenb OCHOBaHMI Uil OTKa3a B MPEAOCTABICHUU MYHUIUNAIBHOW YCIyTU
SBJISICTCS] NCUEPITBIBAIOIIHM.

2.8.4. 3anpeniaeTca OTKa3bIBaTh B MPEAOCTABICHUN MYHULIMNIAJBLHOW YCIYTH B CllyYae,
€CJIM 3asiBJICHHE O TMPEJOCTABIEHUU MYHUIMMAIBHON YCIYrHM IMOJAHO B COOTBETCTBHM C
uHbopMalMe O CpoKax M TMOpsSAKE MPEeJOoCTaBICHUS MYHULUUNAIBHOM  YCIyrH,
onybnukoBaHHOM Ha Exunom noprane, PecnyOnnkanckoM nopraiie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHHS TOCYIapCTBEHHON MOILIUHBI WU HHOU TUIATHI,
B3MMAaEeMOM 3a IPENOCTABICHUE MYHULIMIIAIBHOU YCIIYTH

MyHununanpHas yciyra npeocTaBisieTcss Ha 0e3B03ME3IHON OCHOBE.

2.10. Tlepeuens yciyr, KOTOpBIE SIBISIFOTCS HEOOXOIUMBIMH M 00513aTEIbHBIMU IS
MPEIOCTABICHUS] MYHUIIUTIATHLHONW YCIIYTH, B TOM YHCJIE CBEICHUS O JIOKYMEHTE (JIOKYMEHTaX),
BbIJIaBa€MOM (BBIJIaBa€MbIX ) OpPraHU3AIMsIME, YIACTBYIOIIMMHU B MPEOCTABICHUU
MYHHIIUITATBHBIX YCITYT

[IpenocTaBieHre HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBAHUS B3UMaHMSI IJIATHI 32 MPEAOCTABICHUE YCIIYT, KOTOPBIE
SBJIAIOTCS HEOOXOAMMBIMU U 00S13aTEIbHBIMU U1 IPEAOCTABICHUS MYHHUIIMIATIbHON YCIYyTH,
BKJTI0Yast UH()OPMAIUIO O METOIMKE pacyeTa pa3Mepa TaKOW IIaThI

[TpenocTaBienre HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMasbHBIN CPOK OXKHUIAHUS B OYEPEH MPH M0/1a4e 3apoca O MPeI0CTaBICHUH
MYHULUIIAJIBHON YCIIYTH, YCIYTH, IPEAOCTaBIAEMON OpraHU3alliel, y9acTBYIOLIEH B
IIPEIOCTABICHUHA MYHULMIIAIIBHON YCIIyTH, U IIPY MOJIYYEHUH PE3YJIbTaTa IPEIOCTABICHHUS
TaKUX YCIyT

2.12.1. Bpems oxuzaHus TpH TOAauye 3asBJICHHUS Ha TOJy4YE€HUE MYHHUIIUIAIHLHOM
yciyru - He Oosiee 15 MUHYT.
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2.12.2. llpu mnony4yeHHH pe3yibTaTa TMPEJAOCTABICHUS MYHUIUIAIBHOW YCIyTH
MaKCHMAaJbHBIA CPOK OKHMJIAHUS B OYEepeId HE JOJDKSH MPEeBhIIaTh |5 MUHYT.

2.13. Cpox 1 opsiIOK PETUCTPAIIMU 3apoca 3asBUTEIIS O IPEIOCTABICHUN MYyHHUITUTIATbHON
YCIIYTH U YCIIYTH, IPEIOCTaBISIEMON OpraHu3alliel, y4acTBYIOIIEH B IPEIOCTABICHUN
MYHUIIMIIAIBHOM YCIYTH, B TOM YHCIIE B QJIIEKTPOHHOU popme

2.13.1. Ilpu nuunom oOpamenun B MOLl B neHp momaum 3asBICHUS 3asBUTEIIO
BbIaeTcs pacnucka u3 AUUC M®I] ¢ peructpalliOHHBIM HOMEPOM, MOATBEPKIAIOLIUM, YTO
3asiBJICHHE OTMPABIICHO, U JATOW MOIa4uu 3asBJICHHUS.

2.13.2. Ilpm HampaBieHWHM 3asBJIEHUS  MOCPEACTBOM  EamHoro  moprana,
Pecniybnukanckoro mnopTajia 3asBUTENb B JCHb MOJA4M 3asBJICHUS MOJy4aeT B JIMYHOM
kabunere PecnyOnmkaHcKoro TmopTaja U 1O  JJIEKTPOHHOM TMO4YTe  yBEJAOMIICHUE,
MOJATBEPXKAAIOIIEE, YTO 3asBJICHUE OTIPABICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIIMOHHBIN
HOMEp U JaTa MOoAAYU 3asiBICHHUS.

2.13.3. Ilpu nuyroMm obparniennu B OpraH B JIeHb MO/IaYU 3asBJICHUS YITOJIHOMOUYEHHBIM
JIOJKHOCTHRIM JiiioM OpraHa 3asBUTENO0 BBIIACTCS PACHUCKa M3 aBTOMAaTU3MPOBAHHOU
WH(QOPMAIIMOHHON CHUCTEMBI, TMPEJHA3HAYCHHOM [JJii OKa3aHWUS TOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AaTOU MOJAa4H 3asBICHUS U TIEpEUYHEM
MpeICTaBIEHHBIX TOKYMEHTOB.

2.14. TpeGoBaHUs K MOMEILEHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUILIMITANIbHAS YCIIyTa,
K 31y OKUJAHMsI, MECTAM JUIsl 3aII0JIHEHUS 3alIPOCOB O MPEJOCTABIEHNN MYHUIIMIIAJILHOM
yCIIyTd, UHOOPMALIMOHHBIM CTE€HIaM ¢ 00pa3llaMy UX 3arl0JIHEHUS U NTePEeYHEM JIOKYMEHTOB,
HEOOXOIMMBIX JUISl MPEAOCTABIECHUS KaXKI0W MyHUIIUTIAIIBHON YCITyTH, pa3MEIIEHUIO U
0 OpMIIEHHIO BU3YaIbHOU, TEKCTOBOM U MYJIbTUMEIUMUHON MHPOPMALIUU O MOPSAKE
MPEIOCTaBICHUS TaKOM YCIIyTH, B TOM YUCIIe K 00€CIIEUEHUIO JOCTYITHOCTHU JJIsi MHBAJIUIOB
yKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C (peiepaabHbIM 3aKOHOJATEILCTBOM U
3akoHoaTes1bcTBOM PecnyOmnnku Tatapecran o connanbHOM 3alUTE MHBAINIOB

2.14.1. TlpenocraBieHWe MYHHIIMMAIBHON YCIYTU OCYIIECTBISETCS B 3/aHUAX U
MTOMEIIICHUSX, 000PYIOBAHHBIX MPOTUBOIIOKAPHON CHCTEMON M CHCTEMOM TOKAPOTYIICHHUS.

Mecrta npuema 3asBUTENeH O0OPYIAYIOTCS HEOOXOAMMON MeOenblo sl 0hOpMICHUS
JIOKYMEHTOB, TH)OPMAIIMOHHBIMH CTEHIAMHU.

2.14.2. B cOOTBEeTCTBHM C 3aKOHOAATENHLCTBOM Poccuiickoii Depepanuu o CONMMAIbHON
3allUTe WHBAIWJOB B IMEIAX OCCHPENATCTBEHHOTO JIOCTYNMa K MECTY NpPeI0CTaBICHUS
MYHHIUTIAIBHON YCITyTry 00ecreYnBaeTCs:

1) oOecmeunBaeTcst  OSCHPENMATCTBEHHBIM  JOCTYH ~ HMHBaIHJOB K  MECTY
MPEIOCTABICHUS] MYHHIMITAJLHOW yCIyrd (yIAOOHBIM BXOA-BBIXOJ B TOMEIICHHS |
MepeMeIleHNE B UX MpeJeiiax);

2) BU3yaJbHas, TEKCTOBas W MYJbTUMEAMKHAsS WHOOpMAIUS O TOPSIKE
MPEIOCTABICHHSI MYHUIIUITAILHOW YCIYTH pa3MeNIaeTcs B yIOOHBIX IS 3asBUTENIEH MeCTaX, B
TOM YHCJIE C YUETOM OTPaHHMUYEHHBIX BO3MOXXHOCTEW WHBAJIUIOB;

3) COnpOBOXKICHUE HHBAIH/IOB, UMEIOIIUX CTOWKHE PACCTPONCTBA (DYHKIIMH 3PEHUS
Y CaMOCTOSITEIPHOTO MEePEABIKCHHUSI, U OKA3aHUE UM TTOMOIITH;

4) BO3MOXXHOCTh CaMOCTOSITEILHOTO IEPEABIKEHHS [0 TEPPUTOPUHU, HA KOTOPOI
pacmosokeHbl 00BEKTHI COIIMAIILHOMN, HHKEHEPHON U TPAHCIOPTHOM MHPPACTPYKTYp, BX0/Aa B
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Takue OOBEKTHI M BBIXOJIa U3 HUX, MOCAJKU B TPAHCIIOPTHOE CPEJICTBO M BBICAJKU W3 HETO, B
TOM YHCJIE C UCTIOJIb30BaHUEM KpPECIIa-KOJISICKU;

5) Hamnexkaiiee pasMelleHHe O0OpyJOoBaHHMS W HOcHUTelel  uH(popMaluy,
HEOOXOMUMBIX JUIsi oOecreueHusi OeCTpensTCTBEHHOIO JOCTYyMa WHBAIMAOB K YCIyram C
Y4ETOM OTPAHUYECHHUH UX KU3HEACATEIbHOCTH;

6) nyomupoBaHWe HEOOXOAMMOW JJIsl HWHBAJIWAOB 3BYKOBOW HM  3pHTEIBHOM
uHbOpMallMY, a TaKKe HaJamucel, 3HAKOB M MHOW TEKCTOBOW W Tpaduyeckoil MHpopManuu
3HaKaMH, BBITIOJIHEHHBIMU pelibe()HO-TOUCUHBIM pudTom bpaiins;

7) JIOmyCK CypIONepeBOaYrKa U TH(IOCYPAOTICPEBOIUNKA,;

8) nomyck coOaKku-TPOBOJHMKA TPU HATUYUHU JOKYMEHTA, MOJATBEPIKIAIOIIETO €€
crierMagbHoe 00y4YeHHE M BbIaBaeMOro mo QopMe U B TMOPSAKE, KOTOPbIE YCTaHOBIIEHBI
IpuKa3oM MuHucTepcTBa Tpyla M conManbHOM 3amuThl Poccuiickort ®denepannu  OT
22.06.2015 Ne 386H «O06 yTBepkaeHUH (HOPMBI JOKYMEHTA, MMOATBEPKIAIONIETO CIISIIUAIbHOE
oOyudeHne coO0aKU-MPOBOIHUKA, U TIOPSJIKA €TO BHIIAUM.

2.14.3. TpeboBaHus B 4acTH OOECIIEUEHUS JOCTYITHOCTH JIJISi MHBAIHIOB OOBEKTOB, B
KOTOPBIX  OCYHIIECTBISIETCS  MPEAOCTABICHUE MYHULIMNAIBHOM  YCIYrM, M  CPEACTB,
WCIIOIb3YEMBIX TIPU MPEAOCTABICHUM MYHULUIAIBHON YCIYrd, KOTOpbIE YyKa3aHbl B
nmoanyHkrax 1 — 4 mynkra 2.14.2. agMUHHCTPAaTMBHOTO pETJaMEHTa, IPUMEHSIOTCS K
00BbEeKTaM M CpEACTBaM, BBEICHHBIM B JKCIUTyaTal[MI0 WU MPOUIEAIIMM MOJEPHU3AIIMIO,
pekoHcTpyKuuio nocie 1 utons 2016 rona.

2.15. Tlokazarenu JOCTYIMHOCTU U Ka4€CTBA MyHHUIUTIATLHON YCIIYTH, B TOM YHCTIE
KOJIMYECTBO B3aUMOJICHCTBUI 3asIBUTENS C JOJKHOCTHBIMU JIMI[AMU [IPU TTPEAOCTABICHUN
MYHHIIMTAIBHON YCIYTH U UX MPOOJKUTEIBHOCTh, BO3MOXKHOCTh TIOJTy4eHHUs HH(DOPMAIIIH O
X0JI€ MPEJIOCTABICHUSI MYHUIIUTTAILHON YCIIYTH, B TOM YHCJIE C UCTIOJIb30BAaHUEM
WH()OPMaIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH, BO3MOXKHOCTh THOO HEBO3MOKHOCTh
MOJIYYE€HUS] MYHUITUTIAJTLHON YCIIYTH B MHOTO()YHKIIMOHAITLHOM IIEHTPE TPEIOCTABICHUS
TOCY/IapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT (B TOM YKCJE B TIOJTHOM 00beMe), B JIFOOOM
TEPPUTOPUATEHOM MOAPA3ACICHUH OpraHa UCIIOJHUTEIBHO PACTIOPSAUTEIHHOTO OpraHa
MECTHOTO CaMOYMPaBIICHHUs, TIO BBIOOPY 3asBUTENS (IKCTEPPUTOPHAIBHBIN TPUHIIUII),
MOCPEICTBOM 3aIpoca O MPEAOCTABICHUU HECKOJIBKUX IOCY/IapCTBEHHBIX U (WJIH)
MYHUIIUTIATBHBIX YCIYT B MHOTO() YHKIIMOHAJIBHBIX IIEHTPaX MPe0CTaBICHUS
TOCYJApPCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThel 15.1 deaepanbHOro
3akoHa Ne210-D3 (KOMILTEKCHBIH 3a1poc)

2.15.1. TlokazarenssMu JOCTYITHOCTH TMPEIOCTABICHUS MYHHIIUNIAIBHON  yCIYTH
SABJIAIOTCSL:

PacroI0KEHHOCTh IOMELIEHUS, B KOTOPOM BEAETCA IIPUEM, BblJ1aya JOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJM4ue HeoOXOIMMOT0 KOJIMYECTBA CIELUATIUCTOB, a TAK)KE MOMEIICHHUM, B KOTOPBIX
OCYIIECTBJIIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEINIEH;

HaJIM4YuME UcYepIbIBalOlel HHpopMauuu o crnocolax, TMOpsSAKE M CpOKax
IPEIOCTABJICHUS MYHUIIMIIAIBLHON yCcIyru Ha MHGOPMAIMOHHBIX CTeHAaX, EnuHoMm moprale,
Pecny6nukanckom nopTane, opuIaaIbHOM CaliTe MyHHIIUIIATHHOTO PaiioHa;

OKa3aHHE MMOMOILM HHBAJIMAAM B IPEOJOJEHUN OapbepoB, MEIIAIOIINUX OJYYEHUIO UMHU
yCIIyT HapaBHE C IPYTUMU JIMIIAMH.

2.15.2. Tloka3zaTensiMi KauecTBa MPEAOCTABICHUS MYHUIIUITAIHON YCIYTH SIBISIOTCS:

1) cobroieHre CPOKOB MTpHEMa U PACCMOTPEHHS TJOKYMEHTOB;
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2) cobmroieHue CpoKa IOTyUeHHsI Pe3yiIbTaTa MyHHUIIUIIATBHON YCIIyTH;

3) orcyTcTBHE 00OCHOBAHHBIX KaJ00 HA HAPYIICHUS aIMUHHUCTPATUBHOIO PETJIAMEHTA,
coBeplieHHbIe paboTHUKamMu Oprana;

4) KOMMYECTBO B3aUMOJCUCTBHI 3asBUTENSI C JODKHOCTHBIMH JHIaMu (0e3 ydera
KOHCYJIbTaIUi):

B3aMMO/IeHCTBUE 3asBUTENs ¢ paboTHukamu Oprana win M®IL[ npu npegocraBieHun
MYHULUIIAJIBHON YCIYyTU OCYLIECTBISIETCS OAUH pa3 MpH MPEICTABICHUN 3asIBJICHUSI CO BCEMHU
HEO0OXOUMBIMU JJOKYMEHTaAMH;

OIMH pa3 B cCly4ae HEOOXOJUMOCTH TMOJY4YEHHUS pe3yJbTaTa MpeaoCTaBICHUS
MyHUIIUTIANBHON yenyru B Oprane win M®I] B popme sx3eMILIsipa 3JeKTPOHHOTO TOKYMEHTa
Ha OyMa)XHOM HOCHTEJIE.

[IpoOMKUTENBHOCTh OJHOIO B3aUMOJEUCTBUSA 3aABUTENS C JOJDKHOCTHBIMHU JINLIAMH
MIpU IPEIOCTABICHUY MYHUIIMNIATBHON YCIYTH HE NMPEBbIIAET 15 MUHYT.

3asgBUTENb BIPABE OIEHUTh KAuye€CTBO MPEIOCTABICHHUS MYHULUIAIBHON YCIYTH C
MOMOIIBI0  YCTPOMCTB  TMOABMXKHOM  paguoTeeOHHOM CBSA3H, C  HCIOJIb30BaHUEM
Pecniybnukanckoro nmopTaiia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanus o XoJe MPeIOCTABICHUS MYHUIIUTATHHOW YCIYTH MOXET OBITh
MoJTy4YeHa 3asgBUTEIEM B JIMUHOM kaOuHeTe Ha Equnom moprane, Pecrybnukanckom mopTase,
B Oprane, MOLI.

2.15.4. IIpenocTaBieHrue MyHHITUTIATBLHON YCIyTH OCyIIeCTBIsIeTCs B itooom M®PI] o
BBIOOpY 3asBUTEJS HE3aBHUCHUMO OT MeECTa €ro JKUTEIbCTBA WJIM MecTa (HaKTHUECKOTo
MIPOKUBAHUS (mpeObIBaHMS) Ha TEPPUTOPUN PecniyOnuku Tartapctan o
AKCTEPPUTOPUAIBHOMY MIPUHIIUITY.

MyHununanpbHas yciyra B COCTaBe KOMILJIEKCHOTO 3aIripoca He IPeI0CTaBIIsSIeTCs.

2.16. lubie TpeOOBaHMUs, B TOM YMCJE YUYUTHIBAIOIINE OCOOEHHOCTH MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIYTH IO 3KCTEPPUTOPUAIBHOMY NPUHLUITY (B clydae, €Clin
MYHHMIMIAIbHAS yCJIyra MpeA0CTaBIsAETCS 10 SKCTEPPUTOPUAIBHOMY NIPUHIUITY) U
0COOEHHOCTHU MPEIOCTaBICHHSI MYHULIMIIATBHOM YCIIYTH B 3JIEKTPOHHOM opMme

2.16.1. Tlpu mnpenoCTaBICHUM MYHUIIMIAIBLHON YCIYTH B JJIEKTPOHHOW Qopme
3asiBUTEIIb BIIPaBE:

1) mony4ynth MHGOPMALHUIO O TOPSJIKE W CPOKaxX MPEIOCTABICHHUS MYHHUIIMIIATBHOM
yciyry, pa3Meniennyto Ha Equaom noprane, PecriyOnrkanckom moprane;

2) ToHaTh 3asBICHHE O MPEAOCTABICHUN MYHHUIIUIAILHON YCIIYTH U HHBIE JOKYMEHTHI,
HEO0OXOJIMMbIE ISl MPEJOCTABICHUS MYHUIIMIIAIBHON YCIYrd, B TOM YHUCJIE JOKYMEHTHI U
uH(pOpMAIIHNIO, AIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBUTM 3aBEPEHBl B COOTBETCTBUU C
nyHkToM 7.2 yactu 1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-®3, ¢ ucnosnb3zoBaHHEM
Pecnybnukanckoro noprana;

3) MONy4YWTh CBEICHHS O XOJC BBIMOJHCHUS 3asBICHUA O MPEIOCTABICHUH
MYHHULMTAIBHON YCIIYTH, TOJAHHBIX B 3JIEKTPOHHOM (hopme;

4) OCYIIECTBUTH OLIEHKY KauyecTBa MPEJIOCTABICHUS MyHHIINIAILHON YCIIyTH;

5) NOXyYuTh pPE3yNbTAT IPEIOCTABICHUS MYHUIMIAIBHON yciayrm B ¢opme
AJIEKTPOHHOI'O IOKYMEHTA;

6) mnonarp xanoOy Ha pemieHue u neictBue (Oe3zeiictBue) OpraHa, a TaKKe €ro
JOJDKHOCTHBIX JIML, MYHUIUMIAIBHBIX CIyXallux nocpenctsoMm PecnyOnukaHckoro noprania,
noprana (enepasbHOW TOCYAapCTBEHHONM HH(POPMALMOHHON CHUCTEMBI, OOecredynBaroIien
mporecc AocyaeOHoro (BHECYIeOHOT0) 00KaIoBaHMs pelIeHU u neicTBuid (06e3aeicTBus),
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COBEPIICHHBIX MPHU MPEJOCTABICHUU TOCYJIapCTBEHHBIX WU MYHUIIMIAIBHBIX YCIYT OpraHamu,
IPEJIOCTABIAIOIIMMIA TOCYAAPCTBEHHbIE W MYHULMNAIbHBIE YCIYTH, UX JOJKHOCTHBIMHU
JIMLIaMH, TOCYTApPCTBEHHBIMU U MYHULIMTIAIbHBIMU CIIYKALUMHU.

2.16.2. @®opMHpOBaHHME 3asBICHUS OCYLIECTBISACTCS ITOCPEACTBOM 3aIlOJHEHUS
ANEKTpOHHOU (opmbl 3asBiaeHUss Ha PecnyOnukanckoM mopraie 0e3 HeoOXOIuMOCTH
JIOTIOTHUTENLHOM MOoauu 3asiBICHUSI B KaKON-1100 uHOM dopme.

2.16.3. IIpu hopMupoBaHUY 3asIBICHUS 00CCIICYMBACTCS:

1) BO3MOXHOCTh KOIHMPOBAHHS W COXPAHCHHUS 3asBJICHHS M HMHBIX JIOKYMCHTOB,
HEOOXOUMBIX IS IPEAOCTABICHUS YCIYTH;

2) BO3MOKHOCTb 3aMOJHECHHS HECKOJIBKMMHU 3asSBUTEIISIMH OJTHOU DJICKTPOHHOH (HOpMBI
3asBJIEHUS MpU OOpalleHUH 3a yCIyramu, MpeArnoJiaralolliMH HaMpaBJIE€HHUE COBMECTHOTO
3asBJICHUS HECKOJIBKUMH 3asBUTEIISIMHU;

3) BO3MOXHOCTh TI€YaTH Ha OYMaXHOM HOCHUTENIC KOIUHU DIICKTPOHHOU (HOpMBI
3asBJICHUA,

4) coxpaHEHHE paHee BBEJICHHBIX B DJICKTPOHHYIO (OpMY 3asBICHHS 3HAUYCHUH B
000 MOMEHT I10 YKEJIaHHIO MOJIb30BATENs, B TOM YKCJIe IPU BO3HUKHOBEHUU OITMOOK BBOAA
Y BO3BpAaTe JJIsl IOBTOPHOTO BBOJIa 3HAUECHUH B AJIEKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3amoJHEHHE IMOJICH AJIEKTPOHHOW (GOPMBI 3asBIICHUS 10 Havajga BBOJA CBEIACHUM
3asBUTEJIEM C HCHOJIb30BAHUEM CBelcHUW, pa3memieHHbix B  ECHUA, wu cBenenui,
OImyOJINKOBaHHBIX Ha PecrnyOnmukaHckoM TOpTajie, B YacTH, Kacawollelcs CBEIACHHIH,
OTCYTCTBYIOIIMX B €AMHON CUCTEME UACHTU(DHUKAIIUY U ayTeHTUDUKAIIHH;

6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOH M3 ITAIOB 3aMOJHEHUS JCKTPOHHON (OPMBI
3asiBJICHUsI 0€3 MOoTepu paHee BBEACHHON WH(OPMAIINH;

7) BO3MOXHOCTb JIOCTYIIA 3asIBUTENSI K paHee TIOJJaHHBIM UM 3asBJICHHUSM B TCUCHHE HE
MEHEE OJIHOTO T'0Jia, a TAKXKE YaCTUYHO CPOPMHUPOBAHHBIM 3asIBJICHUSIM - B TCUCHHE HE MEHEE
3 MecsLEeB.

2.16.4. 3ammcey 3asButenei Ha mpuem B MOPIl (mamee - 3ammch) OCYHIECTBISECTCS
nocpeacTBoM PecyOnukanckoro noprania, teiaedona kontakr-nienrpa MOII.

3asBUTEIIO MIPEAOCTABISETCS BO3MOXKHOCTD 3alUCH Ha JIF0ObIe CBOOOIHBIE JIJIsl TIpreMa
JIaTy ¥ BpeMsl B Mpejeliax YCTAaHOBJICHHOTO B MHOTO(QYHKIIMOHAIILHOM IIEHTpe Tpaduka
npueMa.

3anuch Ha OMPEICTICHHYIO JIaTy 3aKaHYMBAETCs 32 CYTKU JI0 HACTYIUICHUSI 3TON JaThI.

Jlns ocymiecTBIEHUS TPEIBApUTEIBLHON 3aMucH TMOCPEACTBOM PecmyOnuKkaHCcKoTo
ropTaa 3asBUTEII0 HE0OX0IMMO YKa3aTh 3allpallliBacMble CUCTEMOW JTaHHBIC, B TOM YHUCIIC:

dbamunmro, uMsi, 0TYeCTBO (TIPU HATWYNN);

HOMep TenedoHa;

aZipec IEKTPOHHOUN MOUTHI (110 KEITaHUIO);

YKEJaeMylo JaTy U Bpems IpueMa.

B cinydae HecooTBETCTBHSI CBEIEHHWI, KOTOpble COOOLIMI  3asBUTENb  IPHU
MIPEABAPUTENHHON 3aMUCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asgBUTEIEM IPH JIUYHOM TpHEME,
MpeABaApUTEIbHAS 3aITUCh AHHYJIUPYETCS.

[Ipu ocyliecTBIEHUM TMPEABAPUTEIBLHON 3alMUCU  3aABUTENI0  O0ECIEYUBAETCS
BO3MOXXHOCTh pacreuaTaTh TaJIOH-TIOTBepKAeHne. B ciydae, ecinu 3asBUTENb COOOIIUT aapec
AJIEKTPOHHOM TOYTHI, HA YyKa3aHHBIM aJpec TakKe Halpapigercss HUHPopMalus o
MOATBEPKACHUH MPEIBAPUTEIILHON 3aIIUCH C YKa3aHUEM JIaThl, BP€MEHU U MECTa IIpueMa.

[Ipu ocyiiecTBIEHUU NPEIBAPUTEIBHON 3aMKUCHU 3asBUTENb B 00S3aTEILHOM TMOPSAKE
UHGOPMHUPYETCS O TOM, YTO MPE/IBAPUTENIbHAS 3aIUCh aHHYJIUPYETCS B CIIydae €ro HesIBKHU 110
MCTEeYeHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUeMa.
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3asBUTEND B JII000€ BpeMs BIIPABE OTKA3aThCs OT MPEABAPUTEIILHOM 3aIIUCH.

3ampemiaeTcst TpeboBaTh OT 3asABUTENI COBEPILIEHUS HHBIX JEHCTBHM, KpoMme
OPOXOXKJICHUST HACHTU(GUKAIUN M ayTeHTHU(QHUKAIMM B COOTBETCTBUHM C HOPMAaTHUBHBIMU
mpaBoBbIMH  akTamMu  Poccuiickon @epepanyu, YyKazaHWs LEIM [pHEMa, a TaKxkKe
MIPEIOCTABICHHUS] CBEACHHUM, HEOOXOAMMBIX JJI1 pacyera JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaa, KOTOPbIl HEOOX0IUMO 3a0pOHUPOBATH IS TPHEMA.

3. CocTaB, M0C/1€10BaTEJLHOCTh H CPOKH BBINOJHEHUS aIMUHUCTPATHBHBIX NpPoLeayp,
TpeOOBaHUs K NOPAIKY MX BbINOJHEHHS, B TOM YHCJe 0COOCHHOCTH BbINOJIHECHHUS
aAMMHHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOM dopMe, a TaKKe 0COOEHHOCTH
BBINOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B MHOTO(YHKIMOHAJIBHBIX IEHTPaX

3.1. Onucanue mocae0BaTEILHOCTH ACUCTBUM MPH MTPEAOCTABICHUN
MYHHUITUTIAIEHON YCIIYTH

3.1.1. [IpenocTaBiaeHne MYHUIIMIIAILHON YCIYTHM BKJIOYaeT B ce0s  CICAYIOIIHE
aJIMHHUCTPATUBHBIE MPOIICAYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTEIIS;

2) IPUHATHE U PACCMOTPEHHIE KOMIUIEKTA JJOKYMEHTOB, TIPEACTABICHHBIX 3asIBUTEIICM;

3) HampaBJICHUE MEXBEJAOMCTBEHHBIX 3al[pOCOB B  OpraHbl, Y4YacTBYIOIIUEC B
MPEIOCTaBICHUH MYHUIIUTIATHHOU YCIIYTH;

4) moAroTOBKA pe3ysibTaTa MYHHUIIUIIATBHON YCIYTH;

5) BeIaya (HarpaBJICHUE) 3asIBUTEITIO PE3y/IbTaTa MyHUITUTIAILHOW YCITyTH;

6) ucnpaBlieHNE TEXHUYECKUX OITUOOK.

3.2. Oka3aHue KOHCYJIbTAINK 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hadyaja BBIMOJIHEHUS AJMHUHHUCTPATUBHOM MpOLETYpHl SBISETCS
oOpallleHHue 3asBUTENIS IO BONPOCAM, CBS3aHHBIM C MPENOCTaBICHHEM MYHUIUIAIbHOU
YCIIyTH.

JIOTOKHOCTHBIM ~ JUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINIOJHEHHE
aJIMAHUCTPATUBHOU TIPOIEAYPHI, SBIISETCS:

npu obpauieHnu 3asurens B MOLL — pabotHuk MOLI;

npu oOpameHnn 3asBurens B Opran - PykoBoaurens MCHMOMHUTENBHOTO KOMHUTETA
HoBoycuHcKOro cenbckoro moceneHus: MycIiOMOBCKOTO MYHHMIIMIIATBHOTO paiioHa (nanee -
JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTens BIpaBe OOpPaTUThCS 3a KOHCYJbTAllMEH O TOPSIKE M CpPOKax
MpeaoCTaBlICHUs MyHUIMNanbHOW ycimyru B MO®I[ nnyHo u mo TenedoHy M 3IEKTPOHHOU
rnoure.

PaGotHuk M®I[ koHCymbTHpYeT 3asgBUTENS, B TOM 4YHCIE IO COCTaBy, ¢dopme
MPEICTaBIIEMON JOKYMEHTAlMM M JPYTMM BOIMpOCaM ISl TOJIyYE€HHUS MYHHUIMITAIbHOM
YCIIYTH.

3agBUTENb  MOXET MOIY4YUTh HHGOPMALUIO O TOpsSAKE  MpeAoCTaBIICHUS
MYHHALUTAIBHON yciryru Ha opurmansHoM caiite ML http://mfcl 6.tatarstan.ru.

AJIMUHHUCTPATUBHBIE  MPOLEAYPHI,  YCTAaHABIMBAEMBIE  HACTOSIIMM  ITYHKTOM,
BBINOJIHAIOTCA B JIGHb 00pallleHus 3asBUTEIS.
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Pesynpratamy BBITOSTHEHUS aJIMUHUCTPATHBHBIX MPOLEAYP SBISIOTCSA: KOHCYIbTAIIHS
0 cocTaBy, (hopMme MpeAcTaBIsIeMOl JOKYMEHTAIIMH U IPYTUM BOIIPOCaM, HEOOXOAUMBIM IS
MOJTy4eHHs] MyHUIIUTTAIBHON YCITyTH.

3.2.3. 3asBuTens BrnpaBe obpatuthbes B Opran mo tenedoHy u 3JIEKTPOHHOU ModTe, a
TaK)Ke MOJIyYUTh KOHCYJIbTalM0 Ha PecrnyOnukanckom moprtane, caiite OpraHa o Mopsiike u
CpOKax MpeNOCTaBICHHS MYHHIWNAIBHOW YCIyrH, B TOM 4YHCIE IO cocTaBy, (opme
IpE/ICTaBIsAeMON MOKYMEHTAllMM M APYTHM BONpOCaM IS TMOJYYCHUS MYHHIIMIIAIbHON
YCIYTH.

JIOIDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBaHHE HH(POPMHUPYET 3asBUTEIS B
COOTBETCTBHU C TpeOOBaHUAMHM NMyHKTA 1.3.4 aAMUHUCTPATUBHOTO pEriaMeHTa.

AZIMUHHUCTPATUBHBIE  MPOLEAYPHI,  YCTAHABIMBAEMBIC  HACTOSIIAM  IYHKTOM,
BBITIOJTHAIOTCS B TEUCHUE TPEX pabounX JHEH cO IHS MOCTYIIICHHUS 0OpaIieHusl.

PesynpraTamMu BBHIMOTHEHHS aJIMUHHCTPATUBHBIX HPOLEAYpP SBISIOTCSA: KOHCYJIbTAIUU
1o cocTaBy, (hopMe npeAcTaBIIeMOl TOKYMEHTAIIMH U IPYTUM BOIIPOCaM, HEOOXOAUMBIM IS
MOJTyYSHHS] MyHUIHITATIBHON yCITYTH.

3.3. IIpunsTHE U pacCMOTPEHUE KOMILJIEKTa JOKYMEHTOB,
MPEACTaBICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsI IPEAOCTABICHUS MYHUITUIIAIBHON yciyru yepe3 MOI]
WM ynaneHHoe pabodee mecto MOII.

3.3.1.1. 3asButens (mpencraBuTedb 3asBUTENs) oOpamaercs B M®IL] ¢ 3anpocom o
MIPEIOCTaBICHUY MYHULUIAJIBHOW YCIYIM M NPEACTABISIET JTOKYMEHTBI B COOTBETCTBHM C
IIYHKTOM 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.2. PaGoraux M®II, Benymuii npuem 3asBICHUN:

OTpeJIeIIsieT MpeAMET 0OpalieHus;

YIOCTOBEPSAET JTUYHOCTD 3asBUTENS;

IPOBOAUT MPOBEPKY IMOJTHOMOYMH JIUIA, TOAAOIIETO JTOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B ITYHKTE
2.5 aIMMHUACTPATUBHOTO PEriIaMeHTa,;

3aroHSIET AIEKTPOHHYI0 (hopmy 3asBienus B AUC MOII;

OpU MPEAOCTaBICHUHM JIOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.5 aJAMHHHCTPATUBHOTO
pernmamMeHTa Ha OyMa)kHOM HOCHUTEJE, OCYUIECTBIISIET CKAaHMPOBAHUE MPECTaBICHHBIX
JOKYMEHTOB;

pacrieyarsiBaeT 3asBieHue u3 AUC MOL;

nepeiaeT 3asBUTEII0 Ha TPOBEPKY U MOIUCAHUE;

nocJie NOJMMCaHusl CKaHUPYET noanucanHoe 3aasienne B AUC M®PIJ;

sarpyxaeT B AUC M®IL] nokymeHTHI, TpeACTaBICHHbIE B 3JEKTPOHHON (opMe miH
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, GOPMUPYET IIEKTPOHHOE JIEN0;

BO3BpallaeT MOAMNNUCAHHOE 3asIBICHUE U OPUTHUHAIIBI OyMaKHBIX TOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIIUCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTPATUBHbIE  MPOLEAYpPbl,  YCTAHABIMBAEMBbIE  HACTOSALIUM  IIYHKTOM,
BBITMIOJHSIOTCA B JIEHb OOpAaIlleHUs 3asIBUTEIIS.

PesynpraTamMu BBINOJHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCSA: TOTOBOE K
OTIIPaBKE 3asIBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PaGotHuk MO®I] HampapisieT MakeT JOKYMEHTOB, MPUHATHIX OT 3asSBUTENS B
Opran B 3JeKTpoHHOU (opMe (B COCTaBe MAKETOB AJIEKTPOHHBIX JI€J) B TEYEHHE OJHOIO
pabouero AHS co THS 0OpalIeHNs 3asiBUTENS B CTPYKTYpHOE moapasaenenne MOLI.
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Pe3ynpTaTamMu BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYD SBISAIOTCA: 3asBJICHUE U
nakeT JAOKYMEHTOB (DJIEKTPOHHOE JIesi0), HampaBieHHble B Opras, MOCpeICTBOM CHCTEMBI
AJIEKTPOHHOTO B3aUMOJCHCTBUS.

3.3.2. llpueM IOKYMEHTOB I NPEAOCTABICHUS MYHHIMNAIBHOM YCIYIH B
AeKTpOHHOM PopMme uepe3 PecriyOnukaHCkuil mopTa.

3.3.2.1. 3agButenp i TOAAYM 3asBJICHHS B JJCKTPOHHON (OpME BBITOJHSICT
CJIENIYIOIIHE IEHCTBUS:

BBITIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaET (hOPMY AIIEKTPOHHOTO 3asIBJICHUS;

3anoiHseT PopMy JIEKTPOHHOTO 3asIBICHUS, BKIIOYAIONIYIO CBEICHUSI, HEOOXOIUMBIE U
o0s13aTeNbHbIE JIUIS NPEJOCTABICHNS MYHULIUIIATBHON YCIYTH;

IOPUKPEIUIET JOKYMEHThl B JJEKTPOHHOM QopMe WM 3IIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (ITPH HEOOXOAUMOCTH);

noaTBepkaaeT (akT O3HAKOMJICHHSI M COTJIacUsl C  YCJIOBUSAMH U TIOPSIKOM
MPENIOCTaBICHUS] MYHUUMNAIBHOW YyCIOyrM B DJIEKTPOHHOM (¢opMe (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpMeE IEKTPOHHOTO 3asIBIICHUS );

MOJITBEPKIAET JIOCTOBEPHOCTD COOOIICHHBIX CBEICHUI (ycTaHaBiIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (OpME SJEKTPOHHOTO 3asIBJICHUSA);

OTIpABJISET 3al0JIHEHHOE >JEKTPOHHOE 3asBlICHHE (HAXKUMAET COOTBETCTBYIOLIYIO
KHOTIKY B (hOpMe€ 3JIEKTPOHHOTO 3asBIICHNUSA);

AIIGKTPOHHOE 3asBICHUE TMOAMKCHIBAETCS B COOTBETCTBHM C TPeOOBaHUSMU IYHKTA
2.5.3 aIMUHHUCTPATUBHOTO PETIIAMEHTA;

NOJy4yaeT yBeIoMIIEHHE 00 OTHPaBKe FIEKTPOHHOTO 3asIBICHUS.

dopmarHO-I0THYECKass MpoOBEpKa CHOPMUPOBAHHOTO 3asBICHUS OCYILIECTBIISETCS
MoCJIe 3aIOJIHEHUS 3asiBUTENIEM KaXKIOro W3 MOJIeW 3JIeKTpoHHOW (opmbl 3asBieHus. [lpu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO MOJS 3JIEKTPOHHOU (OpMbI 3asiBICHHS 3asBUTEIb
YBEJIOMJISIETCSI O XapaKTepe BBIIBICHHON OIIMOKU M TOPSAKE €€ YCTPAaHEHHs MOCPEICTBOM
MH(POPMAIIMOHHOTO COOOIIEHHS HETTOCPEACTBEHHO B AJIEKTPOHHOM (opMe 3asiBICHHUS.

AJIMUHUCTPATUBHbIE  MPOLEAYpPbl,  YCTAHABIMBAE€MbIE€  HACTOSALIMM  IIYHKTOM,
BBITNOJIHAIOTCS B JICHb 0OpaIlleHus 3asBUTEIS.

Pe3ynpraTamMu BBINOJHEHUS AJMUHUCTPATUBHBIX MNPOLEAYP SBIAIOTCA: 3JIEKTPOHHOE
7ielio, HanpaBieHHoe B OpraH MocpeacTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOJICHCTBUSI.

3.3.3. PaccmoTpenue KoMIuiekTa 10KyMeHToB Opranom.

3.3.3.1. OcHOBaHueM Hayana BHIIOJHEHHUS aIMUHHCTPATHBHON MPOIEIYpHI SBIISIETCS
MOCTYIUICHHE 3asBJICHUS M MHBIX JOKYMEHTOB, HEOOXOAMMBIX JJsi TPEJOCTaBICHHUS
MYHULHUNAJIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTMLIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 332  BBINIOJIHEHUE
aJMUHHMCTPATUBHON mnpoueaypsl sBisercs PykoBoautens VCIONHUTENBHOTO KOMMTETA
HoBoycuHckoro cenbckoro mnoceiaeHus: MyciaroMOBCKOIO MYHUIIMIAIBHOTO paiioHa (Janee -
JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JIOI>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B Clydae
oOpamieHus 3asiBUTENS C 3asBieHneM B Opra:

OTIpeJIeIIsIeT MPeAMET 0OpalieHus;

YCTAHABJIMBAET JUYHOCTH 3asBUTEIIS;

IPOBOAUT MPOBEPKY MMOJTHOMOYUHN JIUIIA, TOAAIOIIETO JOKYMEHTHIL;

IPOBOAUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBAHMSM, YKa3aHHBIM B ITYHKTE
2.5 aIMUHUCTPATUBHOTO perjaMeHTa, MPOBEPKY COOTBETCTBUS MPEACTABIEHHBIX JOKYMEHTOB
YCTaHOBJIGHHBIM TpeOOBaHUSAM (HazuIexkaiee ohopMIeHHE KOIHA JOKYMEHTOB, OTCYTCTBHUE B
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JOKYMEHTaxX TMOJYUCTOK, MPUIUCOK, 3aYEePKHYThIX CJIOB M HHBIX HE OrOBOPEHHBIX
UCITpaBIICHUN );

3aIoJHSIET AJIEKTPOHHYIO (hOpMY 3asiBJICHHUS B aBTOMATU3UPOBAHHON HH(DOpPMAIIMOHHOMN
CUCTEME, NIPEAHA3HAYCHHOMN JJI OKa3aHMsI TOCYJapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

IOpU MPEAOCTABICHUN JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJAMHHHCTPATUBHOTO
periamMeHTa Ha OyMakKHOM HOCHUTENE, OCYIIECTBIISIET CKaHMPOBAHUE MPECTaBICHHBIX
JOKYMEHTOB;

pacreyaThIBacT 3asBJICHUE;

nepeaaeT 3asBUTENI0 Ha IPOBEPKY U MOIKUCAHUE;

MOCJIE TMOJAIMCAaHNs CKAHUPYET MOANUCAHHOE 3asBJICHUE;

3arpy’aeT B aBTOMAaTHU3MPOBAHHYIO HH(DOPMAIMOHHYIO CHCTEMY, NpPEIHA3HAYEHHYIO
JUIS OKa3aHWsl TOCYJAapCTBEHHBIX M MYHUIMIAIbHBIX YCIYT JOKYMEHTBI, IPEICTAaBICHHBIE B
ANEKTPOHHOU (popMe WM JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (hOpMHUpPYET
3JIEKTPOHHOE JIETI0;

BO3BpalllaeT MOJANUCAHHOE 3asBJICHUE W OpPUTMHAJIBl OYMaXKHbIX JIOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3aABUTENIO PACIIUCKY B IPUEME TOKYMEHTOB.

B cnyuyae HanmuuMsi ocHOBaHUH ISl OTKa3a B MpUEME JOKYMEHTOB JIOJKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, YBEAOMJISET 3asBUTENIA O HAJMYUM NPENATCTBUMA s
npreMa 3asiBJICHHsI U BO3BpAIllaeT eMy JOKYMEHTHI C OOBSICHEHHUEM COJICpKAHUS BBISBICHHBIX
OCHOBaHUU JJIsl OTKa3a B PUEME IOKYMEHTOB.

3.3.3.3. JloKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TPHEM JIOKYMEHTOB, IIOCJE
MOCTYIUIEHHSI IOKYMEHTOB Ha PaCCMOTPEHHE!

IIPUCBANBACT 3asBJICHUI0 HOMEP B COOTBETCTBMM C HOMEHKIATYypOHl 1€l M CTaTyc
«ITpoBepka JOKYMEHTOBY;

U3y4aeT MOCTYNHBIIME JJIEKTPOHHBIE JIela, B TOM YHCIE MPUIOKEHHBIE 3asBUTEIEM
JTOKYMEHTHI B 3JIEKTPOHHON (hOpME U INEKTPOHHBIE 00pa3bl TOKYMEHTOB;

pOBEPSET KOMIUIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B JTOKYMEHTOB;

MPOBEPSIET  COOJIOJICHUE YCIOBUM  JEMUCTBUTEIHLHOCTH  DJICKTPOHHOW  TOAIUCH,
nocpencTBOM obpaiienus kK EnuHoMmy mopraiy (B ciaydae, €clid 3asBUTENIEM MPEICTaBICHBI
JJIEKTPOHHBIE JOKYMEHTHI, IMOANHCAHHBIE YCUJICHHOW KBaTIU(DUIIMPOBAHHOW AIIEKTPOHHOM
MOATHCHIO).

[Ipy HamMUMK OCHOBAaHWH, MPEITYCMOTPEHHBIX MyHKTOM 2.7.1 aIMUHHCTPAaTUBHOTO
periaMeHTa, TOATrOTaBIMBAaET MPOEKT pemeHuss o0 OTKaze B TMpHEME JIOKYMEHTOB,
HEOOXOIMMBIX JUTsI IPEJIOCTABIICHUSI MYHHUIIUIIAIILHON YCIyTH.

B cnydae, ecnu B pe3ysbTaTe MPOBEPKU YCUIICHHON KBATU(UIIMPOBAHHOM JIEKTPOHHOMN
MOJIMUCH BBISIBIIEHO HECOOJIOZCHHUE YCIOBUH €€ JCHCTBUTEIBHOCTH, MPOEKT pEeHIeHUs 00
OTKa3e JI0JKEH cojaepaTh NMyHKThl ctathM 11 denepanbHoro 3akonHa Ne 63-d3, koTopseie
MOCITY>KUJIM OCHOBAHUEM JUISI €TO MPUHSATHUSL.

[Ipoekt pemeHuss 00 OTKaze B MpUeMe JIOKYMEHTOB, HEOOXOIMMBIX s
MPEAOCTABICHUS] MYHHUIMNAILHOM YCIYrM, ¢ yKa3aHMEM MNpUYMH OTKa3a (B ciyyae, ecliu
OCHOBaHHs JJIs OTKa3a B IIpUEME JIOKYMEHTOB, HEOOXOIMMBIX I MPEJOCTaBICHUs
MYHUIIMIIAIBHOM YCIIYTH, CBSI3aHbl C HapyUIEHHEM YCTAHOBJIEHHBIX TPEOOBAHMM K TaKuUM
JOKyMEHTaM, OCHOBAaHMsS JJsi OTKa3a B IMpPUEME JOKYMEHTOB JOJDKHBI COJEpPXkKaTh
uHpOpMAIMIO O HAMMEHOBAaHHHM JOKYMEHTOB (MH(pOpMAIMH, CBEICHHUI), KOTOpBIE HE
IpeJICTaBICHBI, COAEPKAT HEAOCTOBEPHBIE U (MJIM) MPOTUBOPEUYUBBIE CBEJCHUS, OPOPMIICHBI C
HapylIeHMEM YCTAHOBJIICHHBIX TpeOOBaHMIl), HampaBisieTCs Ha  COIVIaCOBaHHWE B
YCTaHOBJIEHHOM MOPSAKE OCPEACTBOM CUCTEMBI 3JIEKTPOHHOIO JJOKYMEHTO000pOTAa.
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CormnacoBanue mpoeKTa pemeHust 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX JIJIst
IPEIOCTABICHUSI MYHUIUIAIBHON YCIYTH, OCYIIECTBISETCS B MOPSIKE, MPEAYCMOTPEHHOM
NyHKTOM 3.5.3 aIMUHUCTPATUBHOTO pErIaMeHTa.

B cmygae OTCYTCTBHSI OCHOBaHMM Ui OTKa3a B TpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aAMHHUCTPaTUBHOTO pETJIaMEHTa, AOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 MPHEM JIOKYMEHTOB, B TEUEHHE OJJHOTO pabOyero JHS CO JHS MOCTYIJICHUS
3asBJICHUS, HAINPABISET 3asBHUTENIO, YKa3aHHBIM B 3asBJICHHH CIIOCOOOM, YBEIOMJICHHE O
MOCTYIUICHUH 3asBIICHUS, COJepKAIee BXOIALINA PErUCTPAIIHOHHBIA HOMED 3asBJICHHUSA, ATy
MOy4eHHs] 3asBJICHUS, TIEpeYeHb HaMMEHOBaHUH (ailloB, NpPEACTABICHHBIX K HEMY
JTOKYMEHTOB, IaTy MOJIy4eHUs pe3yabTaTa MyHHIUIAIbHON YCIIyTH.

3.3.3.4. Hcnomnenue mpouenyp, ykasamHpix B mysktax 3.3.3.1, 3.3.3.3
aJIMAHUCTPATUBHOTO PETJIaMEHTa, PU HATWYUN TEXHUIECKONH BO3ZMOKHOCTH OCYIIECTBIISIETCS
B aBTOMAaTHYECKOM pEXHME C HCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOW WH(POPMALMOHHON
CHCTEMBI, TPEeJHa3HAYCHHOM ISl OKa3aHUs TOCYIAapPCTBEHHBIX M MYHUIIUIAIBHBIX YCIIYT.

3.3.3.5. AIMHHHCTpPAaTHBHBIE TIPOIEAYpPHI, YyCTaHaBIWBaeMble MyHKTOM 3.3.3
aJIMUHHCTPAaTUBHOTO DPETJIAMEHTA, BBHIMOJHSIOTCS B TE€YEHHE OJHOTO paboyero JHS CO JHS
MOCTYIUICHUS 3asiBIICHHS HA pACCMOTPEHHE.

PesynbraTamu BBITOMHEHUS aJAMHHUCTPATUBHBIX MPOLEAYD SIBIAIOTCS: MPUHATHIA Ha
paccMOTpeHNe KOMITIEKT TOKYMEHTOB HJIM TPOEKT pelIeHus: 00 0TKa3e B MpUeMe TOKyMEHTOB,
HEOOXOUMBIX JJIS PEIOCTABICHUS MYHHIIUTIATBHON YCITyTH.

3.4. HanpaBneHue MeXBeIOMCTBEHHBIX 3allPOCOB B OPTaHbl, YHaCTBYIOIIHME B IPEAOCTABICHUU
MYHULUIIAJIBHON yCIIYTU

3.4.1. OcHoBaHuEM Hayajla BBIIIOJIHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS
MOJIyYCHHUE JIOJDKHOCTHBIM JIMIIOM (pabOOTHUKOM), YIOJHOMOYEHHBIM Ha BBINOJIHEHHUE
aJIMUHUCTPATUBHON MPOILEAYpHl, OT MOHKHOCTHOTO Juia (pabOTHMKA), OTBETCTBEHHOI'O 3a
IIPUEM IOKYMEHTOB, IPUHATHIX OT 3asIBUTEIISL IOKYMEHTOB.

JlomKHOCTHBIM ~ UIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMMHHMCTPAaTUBHON mpouenypsl, sBiasercs PykoBogutens CHOMHUTENBHOINO KOMHUTETA
HoBoycuHCKOro cenbckoro noceiaeHuss MyciaroMOBCKOIO MYHHUIIMIIAJIBHOTO palioHa (Janee -
JOJPKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ HAIIPABIIEHUE MEXKBEAOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBJICHUE MEXKBEJOMCTBEHHbBIX
3arpocoB, (GOpMHpPYeT W HampaBIsieT B D3JICKTPOHHOH (opMe MOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOI'O  3JIEKTPOHHOI'O B3aUMOJEWUCTBHUS (MPU  OTCYTCTBUHM TEXHUYECKOU
BO3MOXHOCTH — MHBIMH CIIOCOOAMH) 3alpOChl O MPEAOCTaBICHUHN JOKYMEHTOB U CBEJCHUM,
MPELYCMOTPEHHBIX yHKTOM 2.6.1 aIMUHHUCTPAaTUBHOIO pErjIaMEHTa.

AJMUHUCTPATUBHBIE  IPOLEAYpPbl,  YCTAHABIMBAEMBbIE  HACTOSALIUM  IIyHKTOM,
BBITIOJIHAIOTCS B JIEHb IPUHSTHS 3asBJICHUSI HA PACCMOTpPEHHUE.

Pe3ynbpTaTamu BBINOJSHEHUS aJMUHHUCTPATUBHBIX MPOLEAYpP SBISIOTCS: HalpaBieHHbIC
B OpraHbl BJIACTHU U (WMJIM) MOABEAOMCTBEHHbBIE OPraHaM BJIACTU OpraHU3alluU 3aIpOCHI.

3.4.3. CienunanucThl MOCTABIIMKOB JAaHHBIX HAa OCHOBAaHHH 3alPOCOB, MOCTYHMHBIINX
yepe3 CUCTEMY MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJECHCTBUS, IPEIOCTABISAIOT
3anpammBaemMble JOKYMEHTbI (MH(OPMALIMIO) WK HAIPaBIISIIOT YBEAOMIIEHUSI 00 OTCYTCTBUU
noKyMeHTa u (win) MHPOpManud, HEOOXOAMMBIX Ui MPEIOCTABICHHS MYHHUIUITAIbHON
yCIyry (fanee — yBeJloMJIeHHe 00 0TKa3e).

AJIMMHUCTpAaTUBHBIE  HPOLEAYpPbl,  YCTAaHABIMBAEMbIE  HACTOALIMM  IIYHKTOM,
BBINIOJIHAIOTCSL B TEUEHUE ISATU AHEM CO JHS MOCTYIUIEHHS MEKBEIOMCTBEHHOIO 3alpoca B
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OpraH WM OPTaHHU3AIHIO0, MPEJOCTABISIIOMNE JOKYMEHT U MH(POPMAILIHIO, €CITH WHBIE CPOKU
HNOJArOTOBKM M HAalpaBiIeHHUs OTBETa Ha MEXBEJOMCTBEHHBIM 3alIpoc HE YCTaHOBJIEHBI
denepabHBIMM 3aKOHaMM, NpaBoBbIMU akTaMu [IpaBurensctBa Poccuiickoit ®enepaunu u
MPUHATBIMUA B COOTBETCTBUHU C (peiepaibHbIMU 3aKOHAMU HOPMATUBHBIMU MPABOBBIMU aKTAMHU
Pecniyonuku Tatapcras.

Pe3ynbraTamMu BBINOJIHEHUS AJMHHHUCTPATUBHBIX MPOLEAYDP SBISIOTCS: JOKYMEHTHI
(cBeneHus1), HEOOXOAMMBIE AJIsl IPEIOCTABICHUS MYHULIUIIAILHONW YCIIyTH, TUOO YBEAOMIICHHE
00 oOTKa3e, HalpaBJICHHbIE JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a HalpaBJICHUE
MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JloJpKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a HAIIPaBJIEHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MoJiydyaeT 3alpalldBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBUSL  JIOKYMEHTHl  (CBEIEHMs),  HEOOXOOuMble  JUIsI  IPEJOCTaBICHUS
MYHULUMOAIBHON yCIIyTH, JIMOO yBeloMIIeHHEe 00 OTKa3e NpU OTCYTCTBUU JOKYMEHTA U (MJIH)
uH(popmMaLny;

OpY HAJIMYUM OCHOBAHMM, NPETYyCMOTPEHHBIX MYHKTOM 2.7.1 aJiMHUHUCTPAaTUBHOIO
periaMeHTa, MOJrOTaBIMBAaET MPOEKT peleHuss o0 OTKaze B TIpHEME JIOKYMEHTOB,
HEOOXOIMMBIX JUISI PEOCTABIEHUSI MYHUIIMIIAIILHON YCIYTH.

[Ipoexkt pemienuss 00 OTkKaze B TNpHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTaBICHUS MYHUIMIIAJBHOW YCIyTH, C yKa3aHHEM INpPUYMH OTKaza (B ciydae, eciu
OCHOBaHMs JJs OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOJMMBIX Ul TPEIOCTaBICHUS
MYHHUIIMIAIBHON YCIYTH, CBS3aHbl C HapyUIEHHEM YCTAaHOBJIEHHBIX TpPEOOBAHMHM K TaKuM
JOKyMEHTaM, OCHOBAaHMs Il OTKaza B IIPUEME JIOKYMEHTOB JIOJDKHBI COJEP’KaTh
uHbOpMAIMI0 O HAMMEHOBAaHUM JOKYMEHTOB (MH(pOpMAIMM, CBEJIEHHUIl), KOTOpbIE HE
MIpe/ICTaBIEHbl, COAECPKAT HEJOCTOBEPHBIE U (UJIM) IPOTUBOPEUYUBBIE CBEJCHUS, OPOPMIIEHBI C
HapyluIeHUEM  YCTAaHOBJEHHBIX  TpeOOBaHWI), HampaBiseTcs Ha  COIJacoBaHHE B
YCTQHOBJIEHHOM MOPSAKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue IpoeKkTa peieHust 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIst
MPEeIOCTaBICHUS] MYHUIUMIAIBHON YCIYTH, OCYLIECTBISETCS B MOPSJIKE, MPEeIyCMOTPEHHOM
MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpAaTUBHBIE  INPOLEAYpPbl,  YCTAHABIMBAEMbIE  HACTOSALIUM  ITYHKTOM,
BBITIOJIHSAIOTCS B JIEHD MOJIYY€HUSI CBEJIEHUN MO MEKBEIOMCTBEHHBIM 3aIIpOCaM.

Pe3ynbTaTamu BBINOJMHEHUS aJAMMHHUCTPATHUBHBIX MPOLEAYp SBISIOTCA: JOKYMEHTHI
(cBeneHus1), HEOOXOAMMBIE AJISi MPEAOCTABICHUS MYHUIMIIAIBHOU YCIYTH, MPOEKT PEIICHUS
00 OTKaze B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX MJsl TMPEJAOCTABICHUS MYHHUIUMAIbHOU
YCIIYTH.

3.4.5. Ucnonnenue npornenyp, ykasaHHbIX B MyHKTax 3.4.2, 3.4.4 aqiMUHHCTPATUBHOTO
periaMeHTa, Mpu HaJu4MM TEXHUYECKOH BO3MOYKHOCTH OCYIIECTBISETCS B aBTOMAaTUYECKOM
peXHMe € HCIOJb30BAaHMEM  aBTOMATU3MPOBAHHOM  MH(OPMAIIMOHHON  CHUCTEMBI,
MpeHa3HauYeHHOM ISl OKa3aHUsl TOCYapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, B TOM YHCJIE C
MOMEHTa PETUCTpALMU 3asBJICHUS B COOTBETCTBMM C IMYyHKTOM 2.13 aiMMHHMCTPaTUBHOIO
perjamMeHTa.

3.4.6. MakcuManbpHbI CPOK BBINOJIHEHUS a]MUHUCTPATUBHBIX NIPOLENYD, YKA3aHHbBIX B
NyHKTE 3.4 aIMUHUCTPATUBHOT'O PErJIAMEHTA, COCTABIISET IATh pabOUUX JTHEH.

3.5. [loaroroBka pe3yibTaTa MyHUIMIIAILHON YCIYTH
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3.5.1. OcHOBaHHMEM Hayaja BBIOJHCHUS AJMHUHUCTPATUBHON MPOIECHAYPHI SIBISCTCS
MOCTYIUICHUE OT JOKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAIMPABJICHUE MEXBEIOMCTBEHHBIX
3apocoB, JOKYMEHTOB (CBEICHHII), HEOOXOMUMBIX JUIsI MPETOCTaBICHUS MYHHUIIUIIATBHON
YCIIYTH.

JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32  BBIMIOJIHEHWE aIMUHUCTPATUBHON
npouenypsl, sBiasgercs PykoBogutens McmoaHuTenpHOTO KOoMHTeTa HOBOYCHHCKOTO
CEJIBCKOTO TOCeNIeHHsI MYCITIOMOBCKOTO MYHHITUIIAJIBLHOTO paioHa (Jajee - JTOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IMOATOTOBKY pE3yJIbTaTa MPEJI0CTABICHUS MYHHUIMITATLHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMOJATOTOBKY pe3ysibTaTa MPEeA0CTaBICHUS
MYHHUITUTIATEHON YCITyTH:

paccmartpuBaeT C(HOPMHPOBAHHBIA KOMIUIEKT JIOKYMEHTOB, HEOOXOJUMBIX ISt
MIPEIOCTABICHHSI MYHUIIUTIATLHOW YCITYTH;

IIpU BBISBJICHWHM OCHOBAHWU JUISI OTKa3a B MPEIOCTABICHUU MYHHUIIMIIAILHON YCIYTH,
yKa3aHHBIX B TyHKTe 2.8.2 aJIMHHHCTPATHBHOTO pErjaMeHTa, IIOJATrOTaBIWBACT IIPOCKT
penieHus 00 0TKa3e B MPEOCTABICHUH MYHHUIIUIIAIBHON YCIyTH;

B Cjlydae OTCYTCTBHSI OCHOBaHUU JUIsI OTKa3a B IPEAOCTABICHUU MYHHITUIIATLHOMN
YCIYTH, TPEIYCMOTPEHHBIX IYHKTOM 2.8.2 aJMHHUCTPATHBHOTO periiaMeHTa, 0 HTOoraM
pPaccCMOTpEHUST JIOKYMEHTOB, HEOOXOJHMMBIX IS MPEAOCTaBICHUS MYHHIIMITAILHOW YCIIYTH,
MOJATOTABIIMBACT TIPOEKT pe3yjibTaTa MPEIOCTABICHHUS MYHHIIMIAIBHOH  YCIYyIH B
COOTBETCTBUH C MOAMYHKTOM | myHKTa 2.3.1 aIMHHUCTPATUBHOTO PETJIAMEHTA,

HaIpaBJisieT MOATOTOBJICHHBIH MPOEKT pe3yibTaTa MPEIOCTABICHHS MYHHUITUIIATBLHON
YCIIYTH Ha COTJIAaCOBAaHHE B YCTAHOBJIICHHOM TOPSJIKE MOCPEICTBOM CHCTEMBI DJICKTPOHHOTO
JTIOKyMEHTO000pOTA.

AJIMUHHCTPAaTHBHBIC  TIPOILEAYPHI,  YCTAHABJIMBAEMbIC  HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIOTCS B TCUCHHUE ABYX PAa0OUMX JTHEH.

PesynpTaTamMu  BBITIOJIHEHUS QJMHHHUCTPATHUBHBIX TMPOIECAYP SABISIOTCS. IPOCKT
perieHus 00 OTKa3e B MPEIOCTaBICHUM MYHUIIMIAIBHOW YCIYTH, MMPOCKT PEIISHUs O BhIade
paspelieHrs Ha BCTYIUICHHE B OpaK HECOBEPIIICHHOJICTHUM, JIOCTUTIIMM Bo3pacTa 16 Jer.

3.5.3. CornacoBanue ¥ TMOANUCAHWE NPOEKTa pe3yJbTara IPEeAOCTaBICHUS
MYHUIIAITAIGHON YCIyTH (J1ajjee — MPOEKTHl JTOKYMEHTOB) OCYIIECTBIISETCS PYKOBOIUTEIEM
CTPYKTYPHOTO TIOJIpa3/ieJieHHs, OTBETCTBEHHOI'O 3a TOJIOTOBKY pe3yjIbTaTa MYHHUIIMIIAIbHOM
ycIyru, 3amecturenem Pykooautens Oprana, PykoBogutenem Oprana.

[TonrotoBneHHBIE TPOEKTHl JOKYMEHTOB, MMCIOIIME 3aMCUaHHWs, BO3BpAIAlOTCS Ha
OpabOTKy JIMIly, OTBETCTBEHHOMY 3a IIOJTOTOBKY pe3yJbTaTa MYHHIIUIAILHON YCITYTH.
[Tocne ycTpaHeHUsT 3aMEYaHHW TMPOEKThI JOKYMEHTOB TIOBTOPHO TEpeNaloTcs IS
COTJIACOBAHHUS U TOAIMHCAHMS.

PykoBogurens OpraHa @pud pacCMOTPEHHH TIPOSKTOB JOKYMEHTOB ITPOBEPSET
COOJTIIO/ICHHE aJIMUHUCTPATUBHOIO periIaMeHTa JOJDKHOCTHBIMHU juiamMu OpraHa B 4YacTH
CPOKOB BBITIOJTHEHUSI aJIMUHHUCTPATUBHBIX TPOIECAYP, WX IMOCIICIOBATSIBHOCTH M IOJIHOTHI,
HaJIMYMs COTJIACOBAHMH  YIOJTHOMOYCHHBIX JOJUKHOCTHBIX Juil OpraHa B CHCTEME
MEKTPOHHOTO JIOKYMEHTO00O0pOTA.

B cirydae BBISBIICHHMS HapylIeHHH B YaCTH CPOKOB BBHIIIOJIHCHHS aIMHUHHCTPATHBHBIX
npolenyp, WX TOCIeI0BAaTeIbHOCTH M TOJHOTHI PykoBoautens OpraHa HWHUIUHAPYET
MIPUBJICUYEHUE K OTBETCTBEHHOCTH JIUII, JOIMYCTUBIINX HAPYIIEHUS, B COOTBETCTBUH C TTYHKTOM
4.3 aIMAHACTPATUBHOTO PETIAMEHTA.

AJIMUHHCTPAaTHBHBIE  TIPOIEAYPHI,  yCTaHABIMBAeMble  HACTOSIIMM  ITYHKTOM,
BBHITIOJIHSIFOTCS B TEUCHHE IBYX pabOUnX JTHEH.
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PesynpTaTamMu BBITIOJSHEHUS aJMUHUCTPATHBHBIX MPOLEIYp SBISIOTCS: PEIICHHE 00
OTKa3e B MpUEME JJOKYMEHTOB HEOOXOJMMBIX JUIS MPEIOCTABICHHUS MYHHUITUIIAIBLHOW YCIIYTH,
pemeHrue 00 OTKa3e B MPEIOCTABICHUM MYHHIIMIIATBHON YCIyTH, pEIIeHHE O O BbIIaye
pa3penieHns Ha BCTYIUICHHE B OpaK HECOBEPIIIEHHOJIETHUM, IOCTUTIIIUM Bo3pacta 16 Jer.

3.5.4. Ucnionaenne nporeayp, yKa3aHHbIX B myHKTax 3.5.2, 3.5.3. a/IMHHHCTPATUBHOTO
periaMeHTa, MpH HATMYHH TEXHUYECKOH BO3MOXKHOCTH OCYIIECTBIISICTCS B aBTOMAaTHYECKOM
pSKMME € HWCIOJNB30BAaHUEM  aBTOMATU3UPOBAHHOW  HMH()OPMAIIMOHHON  CHCTEMBI,
MpeIHAa3HAYCHHOM JIJIsl OKa3aHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIIYT.

MaxkcuMallbHBI CPOK BBITIONHCHHS aJMHUHHCTPATUBHBIX MPOIEAYpP, YKa3aHHBIX B
nyHKTe 3.5. aIMHHUCTPATUBHOTO PErilaMeHTa, COCTABIISIET YeThIpe Pa0OUUX JHSI.

3.6. Brimaua (HampaBiieHHE) 3asBUTENIO pe3yIbTaTa MYHUIIUTIATEHOU YCIIYTH

3.6.1. OcHoBaHHMEM Haudaja BBIIOJHEHUS AIMUHHCTPATUBHON MPOIEAYpPHI SBISETCS
MOJIyYEHHUE JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJAMHHHCTPATUBHOMN
MPOLEAYPHI, JOKYMEHTA, MOATBEPKAAIOLIETO MPEJOCTABICHUE MYHUIIUIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 32  BBINIOJHEHUE aJIMUHUCTPATUBHOMN
npouenypel, sBiserca PykoBoaurtens McnomHutenbHoro komuteta HoBoycuHCKOTO
CEJIbCKOro mocejeHus: MyCIIIOMOBCKOTO MYHUIMIAIBHOIO pailioHa (najee - JAOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 BbIJauy (HAIpaBlIeHUE) TOKYMEHTOB).

3.6.2. JIoJ>KHOCTHOE JIUI0, OTBETCTBEHHOE 32 BbIJauy (HalpaBieHUE) TOKYMEHTOB:

o0OecreynBaeT pEerucTpalyio M BHECEHHE CBEIECHUU O pe3yibTaTe MNpeAoCTaBICHUS
MYHUIMIAIBHON YCIYrM B TIOJCUCTEMY BEIEHHS JOKYMEHTAllUM aBTOMAaTHU3MPOBAHHOU
MH(POPMAIIMOHHOW  CHCTEMBI, TNpEJHA3HAUYEHHOW s OKa3aHWA TOCYJapCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYT;

U3BeIlaeT 3asBUTENS (€ro MpeICcTaBUTENsl) CIOcOOOM, YKa3aHHbIM B 3asBJIEHUHU, O
pe3ysbTare NpPEJOCTABICHHUS MYHULUNAIBHOM YCIYTM M O BO3MOYKHOCTH IOJIYYEHHS
pe3ysabpTaTa MpeAoCTaBIeHUsI MyHULIMIIaIbHOM yciyrd B Oprane win B MOLI.

HcnonHenue npoueayp Npu HATUYMM TEXHUYECKOHW BO3MOKHOCTH OCYILIECTBISIETCS B
aBTOMaTHYECKOM pPEXHME C HCIOJIb30BAHMEM AaBTOMATH3UPOBAHHOW HH(DOpPMALIMOHHON
CUCTEMBI, IPEIHA3HAUECHHOM JIJIs1 OKa3aHUs FOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT.

AJIMUHUCTPATUBHBIE  MPOLEAYpPbl,  YCTAaHABIMBAaE€Mble  HACTOSALIUM  ITYHKTOM,
BBINIOJIHAIOTCSL B TEYEHHME OJHOrOo pabouyero [HA €O JHS MOANUCAHUA JIOKyMEHTAa,
SBJIAIOIIETOCS] PE3YJbTAaTOM IMPEAOCTABICHUS MYHHMLIMIAIBHON YCIYrd, YINOJIHOMOYEHHBIM
NOJKHOCTHBIM JiniioM Oprana (Oprasnom).

Pe3ynpTaTamu BBINIOJIHEHUS aJAMHHHUCTPATUBHBIX MPOLEAYp SBIAIOTCS: pa3MellleHue
CBEJICHUH O pe3yiabTaTe NPEAOCTaBICHUS MYHUIMIAIbHOW YCIYrH B HH(OPMAIIMOHHBIX
CUCTEMAaX, W3BELICHUE 3asBUTENS (€ro MNpPEACTaBUTENS) O pe3yJabTaTe MpeAoCTaBICHUS
MYHUIMTAIBHON YCIYTH U COC00aX €ro moJy4eHusl.

3.6.3. [lopsanok BblgauM (HampaBjieHHs) pe3yJbTaTa IPelOCTaBICHUS] MYHULIUITATBLHOM
YCIIYTH:

3.6.3.1. [Ipu oOpameHnun 3assBUTENS 32 Pe3yabTATOM MYHHIMIATHHON yciuyru B MOII,
pabotHuk M®I] BbinaeT 3asBUTENIO PE3YIbTAT MYHUIIUMIIAIBLHOU YCIyTH B (hopMe dK3eMILIsIpa
3JIEKTPOHHOTO JOKyMeHTa Ha OymakHoMm Hocutene. [lo TpeGoBaHMIO 3asBHTENs] BMECTE C
9K3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHUTENE €My IpeoCTaBIseTCs
AK3EMILIAP 3JEKTPOHHOIO JIOKYMEHTA MyTeM €ro 3aluCU Ha ChbeMHbIN HOCUTENb MHPOpMaLUU
WIM HAIPAaBIICHUS 3K3EMIULSIpA AJIEKTPOHHOIO JIOKYMEHTA IO 3JIEKTPOHHOM IOYTE B apec
3asBuTend. [Ipu 3ammMcu Ha chbeMHBI HOCUTENh MH(OPMALIMKM WM HAIlPaBIEHUM 3K3EMILISpa
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JIEKTPOHHOI'O JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH OJK3EMIUIAP 3IIEKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHUTENEe, IO D3JIEKTPOHHOM IOYTe UAEHTUYHOCTh TAKOTO
9K3EMIUISIPA JIEKTPOHHOTO JTOKYMEHTA 3K3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPAETCS YIOJHOMOUYEHHBIM COTPYJHUKOM C HCIIOJIb30BAaHUEM YCHJIEHHOMN
KBJIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOIUCH.

AJMUHUCTPATUBHBIE  INPOLENYpPbl,  YCTAHABIMBAEMbIE  HACTOSALIUM  ITYHKTOM,
BBITOJIHAIOTCS B OPSIAKE OYEPEAHOCTH, B CHb IPUOBITHS 3aBUTENSI B CPOKH, YCTAHOBIIEHHBIE
pernameHToM padotel MOLI.

Pe3ynbraTamMyu BBINOJIHEHHS aJAMHUHUCTPATUBHBIX IMPOLEAYp SBISIOTCA: (PUKcaLus
(dakTa BBIJAYM pe3yJbTaTa TMPENOCTaBICHHS MyHHUIUNAIsHONH yciayru B ANUC MOI],
pE3yJIbTAT MPENOCTABICHUS MYHULIUIIAIbHONW YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpamieHUU 3asiBUTENS 3a PE3yIbTATOM MYHUIIMTAIBHOW YCIYTH Yepes
PecnyOnukaHckuii mopTajl 3asBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKU HAaIpaBsIeTCs
JJIEKTPOHHBIM ~ 00pa3  JOKYMEHTa,  SBISIOUIETOCS  PE3yJlbTaTOM  MPEAOCTaBIICHUS
MYHHUIMTAIBHON YCIYTH, MOANMCAHHBIA YCHUJICHHOW KBaTU(DUIMPOBAHHOM AIIEKTPOHHOU
MOJIMUCHIO YIIOJTHOMOYEHHOTO JTOJKHOCTHOTO jinna Oprana (Opranom).

AJMUHUCTpATUBHBIE  IPOLEAYpPbl,  YCTAHABIMBAEMbIE  HACTOSALIUM  ITyHKTOM,
BBINIOJIHAIOTCS B ICHb MOJANUCAHUS JOKYMEHTA, MOATBEPKIAIOUIET0 NMpeaoCcTaBiIeHue (0TKa3 B
MPEIOCTaBICHUH ) MYHULIUIIAJIBHOW YCIIYyTH, YIIOJIHOMOUYEHHBIM JOJIKHOCTHBIM JuiioM OpraHa
(Opranom).

Pe3ynpTaTamu BBINONHEHMS] aJIMUHHACTPATUBHBIX NPOLEAYp SBISAIOTCA: HalpaBlICHUE
(npenocraBieHue) ¢ UCHOJIb30BaHMEM PecnyOnMkaHCKOTO mopTajia 3asBUTENI0 JOKYMEHTA,
MOATBEPKAAIOIIETO IPEJOCTABICHUE MYHHMIMIAIBHOM YCIyrd (B TOM 4HCIE OTKa3 B
[IPEIOCTaBICHUY MYHULIUIIATBHON YCIIYTH).

3.6.3.3. Ilpu oOpaiieHnu 3asBUTENS 3a Pe3yJbTaTOM MYHHUIMNAIbHON yciyru B Opras,
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BblJauy (HampaBieHHE) JJAOKYMEHTOB, BbIJACT
3agBUTENIO DPE3YylbTaT MYyHHIMNAIbHON ycnyrd. Ilo TpeOoBaHHIO 3asBHUTENsI BMECTE C
9K3EMIUISIPOM DJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHUTENEe €My HpeAOoCTaBiIsIeTCs
AK3EMILIAP 3JEKTPOHHOIO IOKYMEHTA MyTEM €ro 3alMCH Ha CbeMHbIN HOCUTENb MHPOpMalUu
WIM HaIpaBJIEHUs SK3EMIUIIpA 3JEKTPOHHOIO JOKYMEHTA IO 3JIEKTPOHHOM MOYTE B aApec
3asIBUTEIIS.

AJIMUHUCTPATUBHBIE  MPOLEAYpPbl,  YCTAHABIMBAaE€Mbl€  HACTOSIIMM  IYHKTOM,
OCYIIECTBIIIOTCS B TOPSAIKE OUEPEIHOCTH, B JIEHb MPHUOBITUS 3asBUTENSI B COOTBETCTBUH C
[IpaBunamu BHYTpEHHETO TPYAOBOTO pacnopsaka Oprana.

Pe3ynbraToM BBINOJIHEHUS aIMUHUCTPATHBHBIX MPOLEAYP SABISIOTCS: pukcanus pakra
BbIIAUM pe3yJibTaTa NPEIOCTABICHUS MYHUIUNAIBHOW YCIYTM B aBTOMAaTU3UPOBAHHOU
WHPOPMAIIMOHHOW  CHUCTeMEe, MpeJHAa3HAYCHHOM Il OKa3aHWs TOCYAapCTBEHHBIX U
MYHUIMIAIBHBIX YCIIYT.

3.7. UcnipaBneHne TEXHUYECKUX OMIMOOK

3.7.1. B cmydae oOHapyXeHUs TEXHMUYECKOW OIIMOKH B JIOKYMEHTE, SBIISFOIIEMCS
pe3yabTaTOM MYHUIIMIAIBHON yCIIyTH, 3asBUTEINb HanpasisieT B Opras:

3asBJICHHE 00 UCHPABJIIEHUH TEXHUYECKOM OMOKM (mpuiiokeHre Ne 5 K HacTOsIIEMY
aJIMUHHCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIM 3asBUTEINIO0 KaK Pe3ylbTaT MyHULUIAIBHON YCIYr'H, B KOTOPOM
COJICPXKUTCS TeXHUYECKasi OIIMOKa;
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JIOKYMEHTBI, HMEIOIIUE HOPUAUYECKYI0 CHIY, CBUACTEILCTBYIOIIUE O HAJIUYUHU
TEXHUYECKOU OMIMOKH.

3asBieHre 00 WCIHpaBICHUM TEXHUYECKOM OIMOKM B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SBIIIOIIEMCS pe3yJbTaTOM MYHULMIAIBHOW YCIYrH, MOJAETCs 3asBUTEIIEM
(YIIOTHOMOUYEHHBIM ~ MPEACTaBUTEIEM) T[OYTOBBIM  OTIpaBieHUEM (B TOM 4YHUCIE C
WCITOJIb30BAaHUEM DJICKTPOHHOM MOYTHI), INOO0 Yepe3 Pecmybnukanckuii moptan uinu MOLI.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMpPHUEM JIOKYMEHTOB, OCYIIECTBISET
IpUEM 3asBICHUS 00 HCIPABICHUM TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asiBICHHE C
IPWIOXKEHHBIMU JIOKYMEHTAMH U TEpeJaeT HUX JOJDKHOCTHOMY JIHMIly, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AJIMUHHUCTPATUBHBIE  MPOLEAYPHl,  yCTaHABIMBAEMble  HACTOSIIIUM  IYHKTOM,
BBITIOJTHSIOTCS] B TEUCHHUE OJTHOTO pabouero JIHS C IaThl pETUCTPAIIMU 3asBIICHUS.

Pe3ynbratamMu BBINOJHEHHS] AJIMHUHUCTPATUBHBIX MPOLEAYP SBIAIOTCA: NPUHITOE U
3apETUCTPUPOBAHHOE 3asIBJICHUE, HAINPABICEHHOE HAa PACCMOTPEHHE JOHKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 00paboOTKY HOKYMEHTOB, pacCMaTpHUBAET
JOKYMEHTbl U B LEJSAX BHECEHUSI WCIPABICHUN B JIOKYMEHT, SIBISIIOLIUNCA PE3YIbTaTOM
MPEIOCTaBICHUS] MYHULIMIIAIBHOM YCIYTH, OCYILECTBISET HPOLEAYpHI, MPEAYCMOTPEHHbIE
MyHKTOM 3.5 aJAMUHUCTPaTUBHOIO pErjlaMEHTa, W BBIJAET HCIPABICHHBIA JOKYMEHT
3asBUTENIO0 (YIMOJIHOMOYEHHOMY TIPEACTABUTENIO) JMYHO II0J POCIHCh C HU3BITHEM ¥
3asBUTENS  (YHNOJHOMOYEHHOTO TMPEJACTABUTENsS]) OpUTHMHANa JOKYMEHTa, B KOTOPOM
COJICPXKUTCA TEXHUWYEecKas omulKa, WIM HampaBiIsieT B aApec 3asBUTENS TOYTOBBIM
OTHpaBJICHUEM (TIOCPEICTBOM 3JIEKTPOHHOM IOYTHI) MUCBMO O BO3MOKHOCTU MOJTYyYEHHS
JOKYMEHTa MpHu MpeaocTtaBieHun B Opran opuruHaiga JOKYMEHTa, B KOTOPOM COJEPKHUTCS
TEXHUYECKasl OInOKa.

AJIMUHHUCTPAaTUBHBIE  TIPOIEAYPHI,  yCTaHABIMBAEMble  HACTOSIIIMM  ITYHKTOM,
BBITIOJTHSIIOTCS B TEUCHHE JIBYX pabouux AHEH mocie oOHapyKeHUsI TEXHUYECKOU OITMOKHU WITH
MOJIYYE€HHUS OT JIF0O0TO 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOMYIICHHON OIINOKE.

PesynbratamMu BBITIOTHEHUS aJAMUHUCTPATUBHBIX TMPOLEAYP SBIISIIOTCS: BBIJTAHHBIN
(HampaBJIE€HHBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopsanok ¥ (pOPMBI KOHTPOJISI 32 NPeI0CTABJICeHHEeM MYHHIMIIAIbHOH YCIYTH

4.1. TlopsinoK OCyIIeCTBICHUS TEKYIIETO KOHTPOJISA 3a COOTIOACHNEM U HCTIOJIHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMHU JIMLIAMM ITOJI0KEHUN aJMUHUCTPATUBHOI'O PEIIaMEHTa U
MHBIX HOPMATUBHBIX MMPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUS K MIPETOCTABICHHUIO

MYHULANIAJIIBHON YCIIYTH, @ TAK)KE IPUHATHEM UMU PELICHUN

KoHTponib 3a NONHOTOM M KauyeCTBOM IPEAOCTABICHUS MYHUIIMIAIBHOM YCIYTd
BKJIIOYaeT B ceOs BBISBICHWE M YCTpaHEHHWE HapYILICHWH MpaB 3asBUTENIeH, MpPOBEICHUE
MPOBEPOK COOJIIOJICHUST MPOLEAYP NPEJOCTaBICHUS MYHUIUMATBbHOM YCIYTH, MOATOTOBKY
perieHuit Ha aericTBus (0e31efCTBIE) JOIDKHOCTHBIX JIMI OPTaHa MECTHOTO CaMOYITPABIICHUSI.

dopMaMu KOHTPOJS 3a COOJIIOJEHHEM HWCIOJHEHHUS AJAMHHUCTPATUBHBIX MPOLETYP
SABJISIIOTCSL:

1) mpoBepka ©  COIIACOBAHWE TPOCKTOB JOKYMEHTOB [0  NPEIOCTABICHHIO
MYHHULIMIIAJIHON YCIIYTH,

2) MPOBOAMMBIE B YCTAHOBIICHHOM TIOPSAKE TIPOBEPKH BEICHHS JICIOTPOU3BO/ICTBA;
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3) mpoBeIeHUE B YCTAHOBICHHOM IMOPSJAKE KOHTPOJBHBIX MPOBEPOK COOIIOICHHS
IpoLEeayp NPEeIOCTABICHNUS] MyHUIIUNIATbHON YCIyTH.

B mensx Tekymero KOHTPOJI UCIOJb3YIOTCS CBEACHHS, UMEIOIIMECS B 3JIEKTPOHHOMN
0a3e JaHHBIX, CIy)KEOHas KOPPECHOHJEHLHUs, YCTHasT W NUCbMEHHas HHpopManus
JOJKHOCTHBIX JIUII, OCYIIECTBISIONINX BBIMOIHEHUE aIMUHUCTPATUBHBIX IPOLEAYD, )KYPHAIIBI
ydeTa COOTBETCTBYIOIIUX IOKYMEHTOB U JIPYTUE CBEACHUSI.

JIns ocyliecTBIEHUs KOHTPOJS 3a COBEPLUICHHWEM JACHCTBUN NPH MPEAOCTABICHUU
MYHUIMOAIBHON YCIYrM M HPUHATHM PEHIEHUH PYKOBOJUTENIO OpraHa MECTHOIrO
CaMOYTPABJICHUS MPEICTABISIIOTCSA CIIPABKU O Pe3ysbTaTax MPEAOCTABICHUS MyHULUMIIATIBHON
YCIIYTH.

O caydasx M OpPUYMHAX HApYLIEHUS CPOKOB, IOCIENOBATENbHOCTU M COJAEPIKAHMS
aJMUHHCTPATUBHBIX  MpOLEAYyp  JOJUKHOCTHBIE  JIMLA  HEMEVIEHHO  HH(POPMHUPYIOT
PYKOBOAMUTENS]  OpraHa, MPEeJOCTaBIAIOUIErO0  MYHHUIMNAIBHYIO  YCIyry, a  TakKke
MpEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAaHEHUIO HAPYLICHUH.

Texymuii KOHTPOJIb 32 COOJIIOJIEHUEM IOCIIEOBATEIbHOCTH JAEUCTBUM, ONpPEIEICHHBIX
aAMUHUCTPATUBHBIMU  MPOLEAYpaMH IO MPEIOCTABICHUIO MYHUIUIIAIBHON  YCIIYTH,
OCYLIECTBIIACTCSI  3aMECTUTEIEM pPYKOBOAUTENS OpraHa MECTHOIO CaMOYIpPAaBJICHUS,
OTBETCTBEHHBIM 3a OpPraHU3alMI0 pabOThl MO NPEJOCTABICHUIO MYHULUIAIBHOW YCIIYTH,
HAa4YaJIbHUKOM OTJENa, OCYILECTBISIOMIEr0 OpraHu3alio padoThl MO MPEJOCTABICHUIO
MYHULUNAIBHON YCIIYTH.

[lepeyeHb  JOOJDKHOCTHBIX  JIMIL,  OCYHIECTBJSIOIIMX  TEKYIIMA  KOHTPOJb,
YCTaHABJIMBAETCS TOJOXKEHUSIMU O CTPYKTYPHBIX TMOJpPA3JACICHUsIX OpraHa MECTHOTO
CaMOYTPABJICHUS U JOJKHOCTHBIMH PETJIaMEHTaMH.

4.2. ITopsiAoK ¥ NEPUOIMYHOCTh OCYIIECTBICHHUS MIJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK
MOJTHOTHI M Ka4€CTBA MPEIOCTABICHUS MyHUIIUIAIBHON YCIYTH, B TOM YUCJIE TOPSI0K U
(GbOpMBI KOHTPOJIA 32 MOJTHOTON M KQ4eCTBOM IMPEIOCTABICHHS MYHUIIUITATLHOW YCITYTH

4.2.1. KoHTpOJIb 32 MOJHOTOM M KAYECTBOM IIPEAOCTABICHUS MYHULIUIIAIBHON yCIYTH
ocyliecTBisercs B popmax:

1) mpoBeneHus NpoBEPOK;

2) paccMoTpeHHUs kano0 3asiBuTesel Ha aeicTus (Oe3neiictBue) OpraHa, a TakKe UX
JOJKHOCTHBIX JIUI, MYHUIIUTIATBHBIX CITY)KAILUX.

4.2.2. B uensix ocyuecTBIEeHUS KOHTPOJIS 32 OJHOTOM M KA4ECTBOM IMPEAOCTABICHUS
MYHHUIMIAIBHON YCIyTry IPOBOASTCS IJIAHOBBIE U BHEIIJIAHOBBIE TPOBEPKHU. [lopsaiok u
MEePUOUYHOCT OCYIIECTBICHUS MJIAHOBBIX MPOBEPOK YCTAaHABIUBAETCA IJIAHOM PaOOTHI
Oprana. [Ipu npoBepke MOT'YyT pacCMaTpuBaThCs BCE BOIIPOCHI, CBSI3aHHBIE C
MIPEI0CTaBICHUEM MYHULIUIIATBHON YCIIYTH (KOMIUIEKCHBIE POBEPKH ), MU OTAEIIbHBIN
BOIPOC, CBSI3aHHBIN C MPEOCTABIEHUEM MYHUIIMIIAIBHON yCIyry (TeMaTHYeCKUe MPOBEPKH ).
[IpoBepka Taxke MOXKET MPOBOJIUTHCS MO KOHKPETHOM )kaniode 3asiBUTEIS.

4.2.3. BHemIaHOBBIE TPOBEPKH MPOBOAATCS B CBSI3U C IPOBEPKOM yCTPAHEHUS paHEe
BBISIBJIEHHBIX HapYIICHUH aIMUHUCTPATUBHOI'O PETJIAMEHTA, a TAKXKE B CIy4yae MOJy4eHUs
Kano0 3asBUTeNel Ha neicTBus (Oe3aeiicTBue) Oprasa, a Takke UX JOJKHOCTHBIX JIULI,
MYHUIMIAIBHBIX CIYyKaIUX.

4.2.4. Pe3ynpTaThl MPOBEPKH OPOPMIIIIOTCS B BUJE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBalOTCSI BBISIBJICHHbBIE HEJJOCTATKHU U MPEJIOKEHUS 10 UX YCTPAHEHHUIO.
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4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUL] OpraHa, MPeI0CTaBISIOIEr0 MYHUIUIAIBHYIO
yCIIYTY, 32 peleHus u aenctBus (6e3aeicTBre), MpuHUMaeMble (OCYIECTBIsIEMbIEC) UMU B
X0JI€ MIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTU

[To pe3ymbTaram MPOBEACHHBIX IMPOBEPOK B CIydae BBISBICHHS HAPYIICHWW TIpaB
3asiBUTENIE BHHOBHBIC JIMIIA TPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKkoHOAaTeIbCTBOM Poccuiickoit Denepanuu.

PykoBomuTenr oprana MECTHOTO CaMOYIMPAaBIECHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautens (3aMecTUTENb PYKOBOAMTEINS) CTPYKTYPHOTO TMOJpa3JesieHus opraHa
MECTHOTO CaMOYIIpaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEGBpEeMEHHOE U (WIIH)
HEHAJJIeKAIIee BBIMOJTHCHUE aJMHHHCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B pasuene 3
aJIMUHHCTPATUBHOTO PETJIAMEHTA.

JIOMKHOCTHBIE JUIIAa M WHBIE MYHHIIMIIAIBHBIE CIY)Kalllue 3a pelleHUs U JACHCTBUS
(6e3neiicTBUE), MpUHUMAEMbIE (OCYIIECTBISIEMbIE) B XO/I€ MPEAOCTABICHUS MYHHUIIUIAIBHON
YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIICHHOM 3aKOHOATEIbCTBOM MOPSIIKE.

4.4. TlonoxxeHus, XxapaKTepu3yromue TpeOoBaHus K MOPSAKY U hopMaM KOHTPOJIS 3a
MPEA0CTABICHHUEM MYHUIIUIIAIBHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI TpaXkaaH, UX
00BEeTMHEHUI W OpPTaHU3aIIHMA

KoHnTponp 3a mpenocTraBieHHEM MYHHUIMMNAIBHON YCIYTH CO CTOPOHBI Ipa)KIaH, HUX
O00BbEIMHEHUM W OpraHu3aluii, OCYIIECTBISETCS MOCPEICTBOM OTKPHITOCTH JESTENbHOCTU
OpraHa MECTHOIO CaMOYNpaBIEHUS MNpPU MPEJOCTABICHUHM MYHHUIMIAIBHOM  YCIYTH,
MOJIyYE€HHUS TOJHOM, aKTyaJlbHOM M JIOCTOBEPHON MHGpOpPMalUU O MOPSAKE MPEeIOCTABICHUS
MYHUIIUNATBHON YCIYTH U BO3MOXKHOCTHU JOCYJEOHOTO paccMOTpeHus oOpaiieHuii (xano0) B
IIpoLecce NpeoCTaBICHHUS] MyHULIMIIAIbHONW YCIIYTH.

5. locyneOnblii (BHecyaeOHBINH) MOPSIAOK 00:Ka10BaAHNSI PellIeHN U AeiicTBU
(0e3neiicTBUA) Oprana, NPeAOCTABIAIOIIECI0 MYHUIMIIAJBHYIO YCIYTY,
MHOTO()YHKIIHOHAJIBHOTO LIEHTPA MPeI0CTABIEHNS TOCYIaPCTBEHHBIX H
MYHHUIMIATbHBIX YCJIYT, OPraHu3anuii, yka3aHHbIix B yactu 1.1 ctaTtbu 16
®enepanbHoro 3akoHa Ne210-d3, a Takaxe UX JOJIKHOCTHBIX JIMI, MyHMIHMIAJIbHBIX
CJIy:Kalmux, pa0OTHUKOB

5.1. BasgBuUTENU MMEIOT MpPaBO Ha OOXKajloOBaHHE B JOCYACOHOM MOPSAJKE pELICHUN U
neiictBuil  (Oe3neiicTBHs)  OpraHa,  IMPEAOCTABISAIONIETO  MYHHUIMIAIBHYIO  YCIYTY,
JOKHOCTHOTO JIMIA OpTraHa, MPeJOCTaBISIONIEr0 MyHUIMITAIBHYIO YCIYTY, MyHHIIMIIaIbHOTO
CIIy’)Kalllero, PYKOBOJTUTENS  OpraHa, TNPEJOCTaBISIONIET0 MYHUIMITAIBHYI0  YCIYTY,
MHOTO()YHKIIMOHATILHOTO IIEHTPa, pabOTHIKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA, OpTraHU3aIui,
npeaycMoTpeHHbix yactbio 1.1 crateu 16 ®@epepanbHoro 3axkoHa Ne 210-D3, a takxke X
pabOTHUKOB.

3asiBUTENb MOXKET 0OPAaTUTHCS C HKalT00O0M, B TOM YHCIIE B CIEAYIOLIUX CIydasx:

1) HapymeHwe CpoKa pErucTpalH 3ampoca O TNPEAOCTABICHUN MYHHUIUIIAILHON
yCIIyTH, 3arpoca, ykazaHHoro B ctatee 15.1 @enepanbaoro 3akona Ne 210-D3;

2) HapyllleHue CpOKa MPEeJOCTaBICHUs MYHUIIMTIATBHON yciyrd. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOe) o0KaloBaHUE 3asBUTEIEM pelIeHUN U AeHCTBUN (Oe31eiCTBU)
MHOTO()YHKIIMOHATIFHOTO LEHTpa, pabOTHUKAa MHOTO()YHKIIMOHATHHOTO HEHTPAa BO3MOXHO B
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cily4ae, eciu Ha MHOTO(DYHKIIMOHAIBHBIA IIEHTP, pelIeHus u JeicTBus (Oe3melicTBue)
KOTOpPOro 00XalyrloTcs, BO3JIOkKeHa (QYHKUMS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIMIIATBHBIX YCIYT B TIOJTHOM OObeMe B MOPsJIKe, onpeneaeHHoM JacTeio 1.3 crateu 16
®denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asgBUTENd JOKYMEHTOB WM HH(POpPMALUU JIMOO OCYIIECTBICHHUS
NeCTBUH, MpeICTaBlIEeHNE WIH OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU  akTaMu Poccuiickoit ®enepanyy, HOPMATHBHBIMU TIPAaBOBBIMH aKTaMHU
Pecniybnuku TartapcTtaH, MyHUIUNAJIbHBIMU TPABOBBIMM aKTaMHM JJI1 IPEJOCTABIICHUS
MYHUIIMIIATIEHOMN YCIYyTH;

4) oTKa3 B TMpUEME JOKYMEHTOB, IMPEAOCTAaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMH MpPaBOBbIMU akTaMu Poccuiickoit denepanuu, HOPMAaTUBHBIMU ITPABOBBIMU
aktamu Pecny6nuku TaTapctaH, MyHUIMIAIbHBIMUA MPABOBBIMU aKTAMM JJISl IPEAOCTABIECHUS
MYHUIIUTAIBHON YCITyTH, Y 3asiBUTEIS,

5) oTKa3 B MPENOCTaBIEHWH MYHHUIUTNATBHOW YCIyTH, €CIM OCHOBAaHMUS OTKa3a He
MpPEeNyCMOTpEHBl (efiepaJbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBHM C HUMHU WHBIMHU
HOpPMAaTUBHBIMU TpaBOBbIMU akTamMu Poccuiickoit ®enepanuu, 3aKOHAMH W HHBIMU
HOPMAaTHUBHBIMU NIPAaBOBBIMU akTamu PecryOiuku TarapcTan, MyHUITUTIATBHBIMU TTPABOBBIMU
aktamMu. B ykazaHHOM ciydyae pgocyneOHoe (BHecyneOHOe) 00KajJoBaHHE 3asBUTENIEM
pemieHnid u  geiictBui  (Oe3melcTBHS) MHOTO(YHKIMOHAJIBHOTO LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B cllydae, €CIM Ha MHOTO(YHKIIMOHAJIbHBIHN
LEHTp, pellleHus U AercTBUs (0e31eliCTBHE) KOTOPOTo 00XKaIYIOTCS, BO3JIOKEHA (PYHKITUS TI0
MPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHMIIMMNAIBHBIX YCIYT B MOJHOM 00beMe B MOpPSJIKE,
onpeneneHHoOM yacThio 1.3 cratbu 16 @eaepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHKeE C 3aABUTENS MPU MPEIOCTABICHUN MYHUIIUIIATBHON yCIYTH IJIAThl, HE
MPEAYCMOTPEHHON  HOPMATHBHBIMM  NIPaBOBbIMM  akTamu  Poccuiickonn ~ @epnepanuy,
HOPMAaTUBHBIMU NPaBOBbIMU akTamu PecnyOnuku TarapcTan, MyHUIMIATBHBIMUA MPABOBBIMU
aKTaMu;

7) oTKa3 opraHa, MpeAOCTaBISAIOLEr0 MYHUIMIAIBHYIO YCIYTYy, JOJKHOCTHOIO JIMIA
OopraHa, MpPEeAOCTaBISIOUIEr0 MYHHUIMIAIBHYIO YCIYTY, MHOTOQYHKIHMOHAJIBHOIO UEHTPA,
paboTHHKA MHOTO()YHKIIMOHAJIBHOIO LIEHTPA, OpraHU3alMi, MpelyCMOTPEHHBIX YacTbio 1.1
cratbi 16 ®DenepanpHoro 3akoHa Ne 210-®3, wiu ux pabOTHUKOB B HCIPABJICHHUH
JOTYIICHHBIX MMH OINEYAaTOK M OIIMOOK B BBIJIAHHBIX B peE3ylbTaTe MpeoCTaBICHUS
MYHHUIMIAIBHON YCIYrM JOKYMEHTax JMOO HapyllleHWe YCTAaHOBJIEHHOTO CpOKa TaKUX
ucrnpasieHuii. B ykazaHHoOM ciydae nocyaeOHoe (BHecyneOHOe) 00KalloBaHUE 3asiBUTEIIEM
pemieHnii u geWicTtBuil  (0e3neiicTBHA) MHOTO(YHKIMOHAIBHOTO IIEHTpa, pPaOOTHHKA
MHOTO(YHKIMOHAJIIBHOTO LIEHTpa BO3MOXKHO B CIllyyae, €CIM Ha MHOTO(YHKIIMOHAJIbHBIH
LEHTP, pEIICHUsI U JIeHCTBHs (0Oe3aeiicTBHEe) KOTOPOro 00KaIyIOTCs, BO3JIOKEeHa (PYHKIHUS O
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIIMIAIBHBIX YCIYT B TOJHOM OOBEME B IMOPSJIKE,
omnpeaeseHHOM yacThio 1.3 ctaTteu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHuWe CpoKa WM TMOpsAKa BbIJAYd JIOKYMEHTOB [0 pe3yjibTaTam
MPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH;

9) npuOCTaHOBJIIEHHE MPEAOCTABICHUS MYHMLIMIAIBHON YCIYrd, €ClId OCHOBAHHUS
OPUOCTAHOBIIEHUS HE TNPEIyCMOTpPEHbl (QeAepaibHbIMU 3aKOHAMHU U TMPUHATHIMU B
COOTBETCTBMH C HUMHM MHBIMH HOPMAaTUBHBIMU MPAaBOBbIMU akTamu Pocculiickoit Penepanuu,
3aKOHAMH ¥ WHBIMH HOPMATHBHBIMH TPaBOBBIMH akTamu PecmyOmuku Tatapcran,
MYHUIIMIIATBHBIMU TIPaBOBBIMU aKkTaMu. B ykazaHHoM ciydae nocyneOHoe (BHecyneOHOe)
oOkajoBaHWE 3asBUTENIEM pEIICHUH W JercTBUl (0e3aeicTBHs) MHOTO(YHKIIMOHAIBHOTO
HEHTpa, paOOTHHKA MHOTO(YHKIMOHAIHHOTO IIEHTpa BO3MOXKHO B Clyyae, €CIIM Ha
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MHOTO()YHKIMOHATBHBIN IIEHTP, PEHICHUS U NEHCTBUS (Oe31eCTBIE) KOTOPOTO 00XKATYIOTCS,
BO3JIO’K€HA (PYHKIMS TO MPEIOCTABICHHUIO COOTBETCTBYIOUIMX MYHHUIIMIAIBHBIX YCIYyT B
MIOJITHOM 00BeMe B IMOpPSIKE, OnpeacieHHOM JacThio 1.3 ctathu 16 denepanbHoro 3akoHa No
210-@3.

10) TpeGoBaHue y 3adBUTENs NPU NPEIOCTABICHUHM MYHHUIMIAIBHON YCIYyIH
JOKYMEHTOB WM HMHGOpMAllMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh TPU TMEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEIOCTaBICHHUS] MYHULIMIIAIBHON YCIYTH, MO0 B MPEJOCTABICHUA MYHUIMIIAIILHON YCIIYyTH,
3a UCKJIIOYEHUEM CITydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 denepanbHOro
3akoHa No 210-®3. B ykazaHHOM ciydae nocyacOHoe (BHecyaeOHoe) oOkanoBaHUE
3asBUTENIEM pEIICHU W JeicTBuil (0e3mecTBUsA) MHOTrO(QYHKIIMOHAIBHOTO IEHTPA,
paboTHHKAa  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXHO B  Clly4ae, €CIM  Ha
MHOTO(QYHKIIMOHAIBHBIN IIEHTP, pElIeHHs U JeicTBUs (0e3/1eiiCTBHE) KOTOPOro 00KamyroTcs,
BO3JIO’)KEHA (YHKIIMS IO TPEIOCTABICHHIO COOTBETCTBYIOIIUX MYHHUIIMNAIBHBIX YCIYT B
MOJIHOM O00BbEME B MOPAJIKE, ONpeaereHHOM yacTbio 1.3 ctathu 16 @enepanbHoro 3akoHa Ne
210-D3.

5.2. XKanob6a nogaetcst B MUCbMEHHOM (popme Ha OyMaKHOM HOCHTEIE, B AIEKTPOHHOM
(dbopmMe B opras, NpeJOCTABIAIOMNNA MYHULIUIIATBHYIO YCIYTy, MHOTO(QYHKIIMOHATbHBINA LEHTP
aM00 B COOTBETCTBYIOUIMII OpraH TOCYIAapCTBEHHOW BIIACTH, SABIISIOMIMICS y4upeauTeaemM
MHOTO(YHKIIMOHAJIBHOTO LEHTpa (Jajnee - y4peauTellb MHOTO(YHKIIMOHAJIBHOTO IIEHTpa), a
TaK)Ke B OpraHM3alliy, NMpeaycCMOTpeHHble yacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne
210-®3. XanoObl Ha pemieHus U JAeWcTBUA (Oe3aeiCTBHE) PYKOBOAUTENS OpraHa,
MPEAOCTABIISIIOIIET0 MYHUIIUMIIAJIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSIIMM OopraH (IIpU €ro
Hanuuuu) b0 B ciydyae €ro OTCYTCTBHSL PAcCMATPUBAIOTCS — HEMOCPEACTBEHHO
PYKOBOJUTENEM OpraHa, MPeJ0CTaBISIONEr0 MyHUIIUNANbHYIO yeayry. JKanoOsl Ha penieHus
u gevctBus  (OesneiicTBue) pabOTHHKA MHOTO(PYHKIMOHAJIBHOTO IIEHTpAa TOJAIOTCS
PYKOBOJIUTENIO 3TOTO MHOTO(YHKIIMOHAIBHOTO IIeHTpa. KamoObl Ha perieHus U JIeWCTBUS
(OezneiicTBHe) MHOTO()YHKIIMOHATILHOTO LIEHTPA NOAA0TCA YUpEIUTENIO
MHOTO(QYHKUIMOHAJIBHOTO  LEHTpPa WM  JOJDKHOCTHOMY  JIMIlY,  YHOJHOMOYEHHOMY
HOPMAaTUBHBIM TMpaBOBbIM akToM Pecryonuku Tarapcran. JXKamoObl Ha penieHUs U IEHCTBUA
(6e3neiicTBue) paOOTHWKOB OpraHM3aIldid, IPEAyCMOTPEHHBIX dacThio 1.1 cratem 16
®epnepanbHOro 3akoHa Ne 210-@3, nogaroTcsi pyKOBOJIUTENSAM 3TUX OpraHU3alui.

Kanoba Ha pemenuss u JaeiicTBus (Oe3melicTBHE) oOpraHa, MpeaOCTaBISIOLIETO
MYHULUNAIBHYIO YCIYTY, JOIKHOCTHOTO JIMIIa OpraHa, MPeJoCTaBIsIONIer0 MyHUIIMTAIbHYIO
yCIYry, MYHHUUHUIAIBHOTO  CHYXKAalllero, PYKOBOAWTENS OpraHa, MpeaoCTaBIISIOLIErO
MYHHUIMTAIBHYIO YCIYTY, MOKET ObITh HallpaBjieHa Mo MouTe, Yepe3 MHOrO(yHKIIMOHATbHBIN
IEHTP, C HWCIOIb30BAaHUEM HH(POPMAIMOHHO-TEICKOMMYHHUKAITMOHHON cetn «lHTepHeT»,
ouIMAILHOTO caiiTa opraHa, NPEJOCTABISIONIETO MYHUIIMIIATBHYIO yCIyry, EmmHoro
noprana subo PecnyOnmkaHckoro mopTajia, HWH()OPMAIMOHHOM CHUCTEMBI J10CYIEeOHOTrO
o0XaJloBaHUs, a TaK)Ke MOXKET ObITh MPHUHATA MPHU JIMYHOM Mpueme 3asButens. XKamoba Ha
pemeHust W jaedctBus  (Oe3nmeiicTBHEe) MHOTO(QYHKIMOHAIBHOTO ILIEHTPa, pPabOTHUKA
MHOTO()YHKIIMOHATIFHOTO LEHTPa MOXKET OBITh HANpaBi€Ha IO TOYTE, C HCIOJIb30BAaHUEM
UH(POPMALIMOHHO-TEJICKOMMYHUKAITMOHHON ~ cetn  «MHTepHeT», oOQUIMaIbHOrO  caiiTa
MHOTO()YHKIMOHATBHOTO 1eHTpa, Eamnoro moprama mmbo PecmyOnmkanckoro moprana,
WH(POPMAIIMOHHONW CHUCTEMBI I0CYAeOHOr0 00KajJoBaHuUs, a TAKKE MOXET OBITh MPHUHATA NPU
JUYHOM mpueMe 3asBuTend. JKanoba Ha pemieHus U nedcTBus (Oe3aeiicTBHe) opraHu3alui,
npeaycMOTpeHHbIX 4YacThio 1.1 crateu 16 ®enepanbHoro 3axkoHa Ne 210-®3, a Takxke ux
pabOTHUKOB MOXET OBITh HampaBji€Ha IO MOYTe, C MCIOIb30BAHHEM HH(OPMAIMOHHO-
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TEJIEKOMMYHUKAIMOHHON ceTH «lHTepHeT», O(UIMaNbHBIX CANTOB STHUX OpraHU3aIui,
Eaunoro moprana nub6o PecnyOnukaHCKOro mopTania, a Takke MOMKET ObITh NMPUHATA MpU
JIMYHOM MpUEME 3aIBUTENS.

5.3. ’KanoOa nomkHa cofepx aTh:

1) HauMeHOBaHHME  OpraHa, MpEeAOCTaBISAIOLIEI0  MYHUUUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO — JIMIIAa OpraHa, NpeJOCTaBISIONIET0 MYHUIUIAIBHYIO — YCIYry, JIH0O
MYHHIIMIIAIBHOTO CITY’KaIero, MHOTO(YHKIIMOHAIBHOTO IIEHTPa, €ro PYKOBOAUTENS U (MJIH)
paboTHHKA, OpraHU3allUid, MPEyCMOTPEHHBIX YacThio 1.1 cTtateu 16 denepanbHoro 3akona No
210-®3, ux pykoBoauTened u (W) paOOTHHKOB, PEIICHUS W JICUCTBUS (Oe3/elCTBHE)
KOTOPBIX 00XKAITYIOTCS;

2) damuiuo, HUMs, OTYECTBO (IIOCIEOHEE - NpPH HAIWYMM), CBEIECHHS O MECTe
KUTEIIbCTBA 3asBUTENS - (PU3NYECKOro Jnua 100 HauMEHOBaHHWE, CBEIEHUS O MECTe
HaxO0XXJICHUs 3asBUTENS - IOPUIMYECKOrO JHIa, a TaKKe HOMeEp (HOMepa) KOHTAKTHOIO
tenedona, aapec (ampeca) SJIEKTPOHHOM MOYTHl (MPU HAIMYUHU) M TOYTOBBIM amgpec, MO
KOTOPBIM JIOJIZKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXaTyeMbBIX pCEIICHHSIX H JeUCTBUAX (Oe3aeicTBHM) OpraHa,
MPEAOCTABISIIOIIET0  MYHHUIMOAIBHYIO  YCIYry,  JOJDKHOCTHOTO — JMI@  Oprasa,
MPENOCTABISIIONIET0  MYHHIMOAIBHYIO — YCIyry, JHOO0 MYHHIMIAIBHOTO  CIIYXallero,
MHOT0()YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHUKAa MHOTO(YHKIIMOHAJIBLHOTO LEHTPA, OpraHu3alluii,
MpenycMOTpeHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) 1oBOABI, HA OCHOBAHUU KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PELICHHEM U JE€HCTBHEM
(Oe3neiicTBHEM) OpraHa, MpPeOCTaBISAIONIEr0 MYHULIUNAIBHYIO YCIYTY, JTOJKHOCTHOIO JIMLA
Oprasa, MpeoCTaBIAIONIEr0 MYHULIUIAIBHYIO YCIYyTy, JM00 MYHUIMIAIBLHOTO CIYyXKallero,
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHATILHOTO IIEHTPA, OPTaHU3aIIHH,
npenycMoTpeHHbIX yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB.
3asiBUTENIEM MOTYT OBbITh NPEACTaBICHBbI JTOKYMEHTHI (NP HAJIMYMHU), TOATBEP)KIAIOIINE
JIOBOJIBI 3asIBUTEIIS, JINOO UX KOIHUHU.

5.4. IlocTynuBiias kanoda MOJUIEKUT PETUCTPALlUU B CPOK HE MO37Hee paboyero JH,
CJIETYIOIIETO 3a JIHEM MOCTYIIJICHUS.

5.5. XKanmoba, moctymnuBmIas B OpraH, MPEIOCTABISIIONINN MYHUIIUIIATBHYIO YCIYTY,
MHOTO(YHKUIMOHAJIBHBIA  LEHTP, YYPEAUTEII0  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa, B
OpraHu3alnu, npeaycMoTpeHHble yacTthio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3,
00 BBIIECTOSIIMKA oOpraH (MPU €ro HaJIU4MM), MOJUICKUT PACCMOTPEHUIO B TEUYCHHE
MATHAAUATH pabounx JHEW CO JIHS ee perucTpaiuu, a B ciydae o0)aloBaHHs OTKa3a OpraHa,
MPEIOCTABISIONIETO  MYHHUIMIAIBHYIO  YCIYTy,  MHOTO(QYHKIMOHAJIBHOTO  IIEHTpA,
OpraHu3ali, TpeaycMOTpeHHbIX YacThio 1.1 cTtateu 16 @eaepanbHoro 3akona Ne 210-D3, B
npueMe JOKYMEHTOB Y 3asBUTEINs JTMOO B UCHPABICHUU JOMYIICHHBIX OMEYaTOK M OMIMOOK
WIN B cllydae O0KaJIOBaHWSI HAPYIIEHUS YCTAHOBIEHHOTO CPOKa TaKWX WCIPABICHUN - B
TEUYEHHE MATU pabouuX JHEH cOo AHS ee perucTpanuu.

5.6. Tlo pe3ynbTraTaM pacCMOTPEHMs 3KajJoObl MPUHUMAETCA OJHO M3 CJEAYIOLIUX
peLICHUN:

1) xamoba ynoBieTBopsieTCs, B TOM 4ucie B (JOpME OTMEHBI MPUHATOIO PEUICHMS,
UCIPABIIEHUS JOMYIICHHBIX ONEYAaTOK M OIIMOOK B BBIJIAHHBIX B Pe3yJbTaTe MPEJOCTaBICHUS
MYHHUIMIAIBHON YCIYI'M JAOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXHBIX CPEJICTB, B3MMaHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMHU IPABOBbIMU akTamu Poccuiickon denepaunu,
HOPMAaTUBHBIMU MpPaBOBbIMU akTaMu Pecniybnuku TaTtapcTaH, MyHUIIUTAIBHBIMUA MTPABOBBIMU
aKTaMH;

2) B y/IOBJIETBOPEHUH KaJI0Obl OTKa3bIBAETCS.
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He no3nnee ans, cienyroniero 3a JHEM MPUHATUS PELIEHUs, YKa3aHHOTO B HACTOALIEM
MYHKTE, 3asBUTEJI0 B MUCbMEHHON (pOpME M MO KEJTaHUIO 3asiBUTENS B AJIEKTPOHHOU Qopme
HaNpPaBIIAETCI MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX pacCCMOTPEHUS KaJIOObI.

5.7. B cnydae npu3HaHUs *Kajao0bl OAIekKaEH yI0BIETBOPEHUIO B OTBETE 3asIBUTEIIO
0 pe3yJbTaTax pacCMOTPEHHUA KajoObl gaeTcsi MH(OPMALHS O AEUCTBUIX, OCYILECTBISEMbIX
OpraHoM, MPEIOCTABISIONIUM MYHHUIMIAIBHYIO YCIYTY, MHOTO(Q)YHKIHOHAIBHBIM IEHTPOM
00 opraHu3aruel, mpeaycMoTpeHHon yacteio 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-
@3, B HenIX HE3aMeMJIUTENbHOIO YCTPAHEHHS BBISBIECHHBIX HApyUICHUH NpH OKa3aHUU
MYHUIIMIIAIBHON YCIYTH, a TakKe MPUHOCITCS M3BUHEHHUS 3a JIOCTABJICHHbIE HEyn00CTBA U
yKa3bIiBaeTcss MHGpOpMalusg O JAIbHEUIIUX ICHCTBHUSAX, KOTOpPble HEOOXOAUMO COBEPIIUTH
3asIBUTEIIIO B LIEJISAX MOJYyYEHUSI MyHUIMIIAIBHON YCIyTH.

5.8. B cnywae mnpusHaHus >kanoObl HE MOJUIeKaledl YAOBIETBOPEHHUIO B OTBETE
3asIBUTEIIO O Pe3yJIbTaTaXx PacCMOTPEHUS KajJoObl JAIOTCS apryMEHTHPOBAHHbBIE PAa3bICHEHUS
0 IPUYMHAX TMPHUHITOTO PEIICHUs, a TaKke WHMOpMAIIHsL O TOpsJIKE 00KaTOBaHUSI TPUHITOTO
pelIeHHUS.

5.9. B cnydae ycTaHOBIEHHS B XOJl¢ WIHM IO pe3yJdbTaTaM PAaCCMOTPEHUS >KaJOOBI
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPABOHAPYILICHUS WM MPECTYIJICHUS TOJBKHOCTHOE
U0, paOOTHUK, HAJEJICHHbIE MOJHOMOYMIMHU MO PACCMOTPEHUIO Kano0, HEe3aMeIIUTEIbHO
HaIPaBJISIIOT UMEIOLIUECS MaTepuaibl B OpraHbl IPOKYPaTYypPHI.
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[Tpunoxenne Ne 1

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIyTU
0 BblJaue pa3pelieHus Ha BCTYIICHUE B
Opax HECOBEPIICHHOJIETHUM, IOCTUTTLIUM
BO3pacTta 16 ner

dopma

(bnank opraHa, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
0
OT Ne
PaccmorpeB Baiue 3asBieHue ot Ne v
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

MPUHATO peleHue 0

JononnuTenbHas HHGOpMALIUS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muto (PHO)

(monKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIyTU
0 BblJaue pa3pelieHus Ha BCTYIICHUE B
Opax HECOBEPIICHHOJIETHUM, JIOCTUTTLIUM
BO3pacTta 16 ner

dopma
(bnank opraHa, nmpeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIAIAILHON YCIyTH
10 BBIJIa4€ pa3pelleHrs Ha BCTYIJICHUE B Opak HECOBEPIIEHHOJIETHUM, JOCTUTTITUM
Bo3pacTta 16 net

oT Ne
Paccmotpes Baie 3asBiienue ot No U IIpUjaraemple

K HEMY JIOKYMEHTHI YIIOJTHOMOYEHHBIM OPraHOM
MPUHSATO penieHre o0 0TKase B

10

CIICYIOIIMM OCHOBAHUSIM:

1.

2.

JononnuTenbHas nHGOpMAaIIUS:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIH OpPraH C 3asBJICHHUEM O
MPEIOCTABICHUH YCIYTH MOCJIE YCTPAaHEHUS YKa3aHHBIX HAPYILIECHUH.

JlanHBIM OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS Kal00bl B YIIOJTHOMOYEHHBIN OpPraH, a TaKXe B Cy/1e0HOM MOPSJIKE.

Caenenus 00 3JEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)



33

[Tpunoxxenne Ne 3

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIyTU
0 BblJaue pa3pelieHus Ha BCTYIICHUE B
Opax HECOBEPIICHHOJIETHUM, IOCTUTTLIUM
BO3pacTta 16 ner

dopma
(bnank oprana, mpeI0CTaBIISAIONMIETO MYHUIIMITAIBHYIO YCITYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B pueMe JOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEAOCTABIICHUS
MYHUIIMIIAJIBHON YCIYTH IO BbIAAaue pa3pelleHts Ha BCTYIIEHUE B Opak
HECOBEPILIECHHOJIETHUM, JOCTUTIINM Bo3pacTta 16 net

oT No

PaccmotpeB Bame 3asgBieHune OT No "
npuaaracMble K HEMY JIOKYMEHTBI YIOJITHOMOYEHHBIM OpraHom
MIPUHSATO
peumienue 00  OTKaze B MOpHeMe  JIOKYMEHTOB,  HEOOXOAUMBIX IS
10 CJIEAYIOIIMM OCHOBAHHUSIM:

1.

2.

PazpscHeHne nmpuyurH OTKa3a!

JlonoauTeNbHAS HHPOPMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPEJOCTABICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOpPSIAKE ITyTeM
HaIlpaBJICHUS KaI00bI B YIIOJITHOMOYEHHBIN OpraH, a TakXe B Cy1eOHOM MOpPSJIKE.

Crenenust 00 HIEKTPOHHON TTOAIHUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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ITpunoxxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEIOCTABIICHUS MyHULIUIIAIbHON
YCIIYTH 10 BblAAYe pa3pelieHus Ha
BCTYIUICHHUE B Opak
HECOBEPLICHHOJIETHUM, AOCTUTIINM
Bo3pacra 16 jer

dopma

(HaI/IMeHOBaHI/Ie OpraHa MECTHOT'O CaMopraBHGHI/IH)

oT

(baMumust, UM, OTUECTBO 3aSIBUTEIIS)
AJlpec MecTa JKUTENbCTBA U (WUJTH) aJipec MecTa
npeObIBaHMS
3asIBUTEIIS:

Tenedon 3asBuTens
Anpec 2JIeKTPOHHOW TIOUYTHI 3asIBUTEIIS

3asBJICHHUC.

[Tpomy paspemnTs MHE 10 JOCTHKEHHUS BO3pACcTa BOCEMHAIIATH JIET BCTYIIUTh B Opak
C Ip. ,

MpO>KHUBAIOIMM(eit)
Jarta poxXacHUs

MacropT BbIAaH (KOraa, KeM)

0 IPUYHHE

(mara) (moamucek) (®.1.0.)
[Ipoury paspemuTs MHE BCTYIUTh B Opak C rp.
10 JOCTHXKEHMsSI UM (€10) BO3pacTa BOCEMHALATH JIET.

JlaTa poxaenus ,

TIPOKUBAIOTITUH(asT)

MacropT BbIJAH (KOT1a, KEM)
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PexBU3UTHI aKTOBOM 3aIIMCH O POKICHUU:

Neo akToBoii 3anucu ,
JlaTa BbITa4M aKTOBOM 3aIIMCH ,
MecTo rocy1apCTBEHHON PETUCTPALMM AKTOBOM 3aIIMCH O POKIACHUU

PesynbpTaT npenoctaBieHuss MyHUITUNATBHONM YCIIYTH, MPOILY IPEI0CTABUTD:

D B JUuHbI kaOuHeT [lopTana rocyqapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT
PecnyOnuku Tarapcran;

l:l B MHOrO(Q)yHKIHMOHAJIBHOM WEHTPE MPEIOCTaBIEHUS TOCYJApPCTBEHHBIX H
MyHUIMNAIBHBIX yciyr Pecnyonuku Tatapceran;

D B Opzane.

(mata) (moamnucs) (©.1.0.)



ITpunoxxenne Ne 5

K AIMUHUCTPATUBHOMY pPETJIaMEHTY
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIyTU
10 BbIJaue pa3pelieHus Ha BCTYIICHUE B
Opaxk HECOBEPIICHHOJIETHUM, TOCTUTTLIUM
BO3pacTta 16 ner

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

Or:

3asBiIeHUE
00 UCTIpaBICHUN TEXHUYECKOU OITNOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHOM YCIYyTH 1O

3anucaHo:

[IpaBusnbHbBIE CBEICHUS:

[Tpoury wucmpaBuTh  JOMYIIEHHYI0  TEXHMYECKYH0 OIIMOKY U BHECTHU
COOTBETCTBYIOIIIME  M3MEHEHMS B  JIOKYMEHT,  SBJIOIIMICA  pe3yJbTaTOM
MYHULANIAIBHOUN YCIIYTH.

[Ipunararo cienyromuye J0KyMEHTBI:

1.

2.

B cnydae npuHATHS pemieHus 00 OTKJIOHEHUHU 3asBiIEHUS 00 HCHIpaBlIEHUU
TEXHUYECKON OIIMOKHM MPOLITY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHMSI AJICKTPOHHOTO JJOKYMEHTa Ha ajapec E-mail: ;

B BHUJI€ 3aBEPEHHOM KOMUU Ha OYMa)KHOM HOCHUTEJIE TOUYTOBBIM OTHPABICHUEM 1O

azpecy:

HacrosmmmM noaTsep:kIato: CBEAECHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JINYHOCTH M IPEACTABIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUIXKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(marta) (ToAnKCH) (©.1.0.)



