UCTIOJIHUTEJIbHbII1 KOMUTET TATAPCTAH PECITYBJIMKACHI

BOJIBLIEKYJIBI'MHCKOTI'O CEJIbCKOI'O BAJIbIK BUCTOCE
MOCEJIEHUSA PBIBHO-CJIOBOJCKOT' O MYHULUMAJb PAHOHBIHBIH
MYHULMIMAJIBHOIO PAMOHA OJIbl KYJIbI'A ABbIJI )KUPJIETE
PECITIYBJIMKH TATAPCTAH BALLKAPMA KOMMUTETbI
422660, c. boablas Kynera , 422660, Onbl Kyabra aBbibl,
yn. lkoneHas , nom 11 MokTtan ypamsl, 11 Hue HopT,

INOCTAHOBJIEHUE Ne 05 KAPAP
c.bonpmas Kynera 30.03.2022r.
«O6  yTBEpXKIEHUHU aJMUHHUCTPATUBHOIO
periameHTa NpeOCTaBIEHHUS
MYHULIMNANBHON yCIIYTH IO BblJaye CIPaBKU
(BBITIHCKH )»

B uensx peanuzanuu ®@enepansHoro 3akona ot 27 utonst 2010 rona Ne 210-P3 «O06
OpraHM3aldi  MPEeNOoCTaBICHUS] TOCYJApCTBEHHBIX W  MYHULMIAIBHBIX  YCIIyI»,
PYKOBOJCTBYsICh TocTaHoBieHHeM KaOunera MunuctpoB Pecny6nuku TartapcraH ot
02.11.2010 No 880 «O6 ytBepxaenun Ilopsaka pa3pabOTKM M yTBEPKIEHUS
aOIMUHHACTPATUBHBIX  PErJaMEHTOB  MPEJOCTaBICHUS  TOCYNAPCTBEHHBIX  YCIyT
UCIIOJIHUTENIbHBIMU OpraHaMu TrocyaapcTBeHHou Binactu PecnyOnuku Tartapcran u o
BHECEHUU W3MEHEHUM B OTHAebHble mocTaHoBileHus Kabunera MunuctpoB PecnyOnuku
Tarapcran», a Takxke NocTaHOBIeHHWeM WMcnomHutenbHoro komurera ot 21.06.2016
Ne96mu «O Tlopsinke pa3paGOTKH W YTBEPXKISHHS aJIMUHUCTPATUBHBIX PETJIAMEHTOB
IpeAOCTaBACHUS MYHULMNAIBHBIX YCAyr», YCTaBOM MYHHUIMIIAIBHOTO 0OOpa3oBaHus
«bonbllleKyIbrHHCKOE celibckoe ToceseHrue» PpioH0-Cno00acKOro MYyHMUMNAIBHOIO
pationa Pecnybnuku Tatapcran, [IOCTAHOBJIALO:

1. YTBepauTe  mpuiaraeMeli = aAMUHUCTPATUBHBIM  perJIaMeHT  IIPEeAOCTaBJIEHHUs
MYHHULUIIAJIBHON YCIYTH MO BbIJade CIIPaBKU (BBIITUCKH).

2.Ilpu3HaTe  yTpaTUBLUMM CUJIYy [OCTaHOBJIEeHHE VICIIOTHUTEIBHOIO  KOMMUTETA
bosblIeKynIbrMHCKOT0 celbekoro moceneHusi PriOHO-Cno00ACcKOro MyHHULUNAIBHOIO
pationa Pecnybmuku Tarapcran ot 10.03.2021r. Ne02 «O6 yTBepxAEHUHU
aAMUHUCTPATUBHOTO perjiaMeHTa NnpeaocTaBIeHus] MyHULUITAJIIBHON YCIyTH 110 BblAade
CIIPaBKH (BBIITACKH )».

3. HacTosiiee nocraHoBieHHe pa3MeCTUTh Ha CleLUalbHbIX UHPOPMALIMOHHBIX CTEHAAX
BonpmiekyabIrMHCKOro cenbckoro mnoceneHusi PpiOHO-Cino00ACKOro MyHHMLIMNAILHOIO
paiiona Pecnybnuku TatapcTal, pacmofio)xeHHBIX N0 afapecy: Pecnybnuka Tarapceras,
Pr16HO-Crnoboackuii MyHUIMNAIbHBIA paiioH, c. bonpmas Kynera, yiua. LkoneHas
.11, n. Manas Kynera, yn. Ilepomatickas 1.1, a. Jlon-Ypai, nep. Canoseid A. 2, 1.
bonburas OcunoBka, yn. Koonepatusnas, n. 1 oduumansHom caite PpiOHO-



C10601CKOr0 MyHHUIMTIIANLHOTO paiioHa Pecny6nuku TaTapctaH B MH(MOPMaLUOHHO-
TEJIEKOMMYHUKAaIIMOHHOW  cetd  MHTepHer mo  BebG-ampecy:  http://ribnaya-
sloboda.tatarstan.ru u «OduiuansHoM Hopraje npaBoBoit nHGopMauuu Pecnybinku
Tatapctan» B HHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHONW ceTh VMHTepHeT mno BeO-
anpecy: http://pravo.tatarstan.ru. '

4, KOHTpOJIb 3@ UCMOJTHEHUEM HACTOSILEr0 MOCTAHOBJICHMSI OCTaBJISIIO 3a COOOM.

' 1aBa bonbiieKyIbruHCKOD
CENIbCKOrO MOCENIeHUs
Pr16H0-Cnoboackoro

/*ié% E.A TepentneB




_YTBepxaeH
NOCTaHOBJIEHHEM M CMONHUTENBHOTO
! KoMHTEeTa BonbLIeKyIbIMHCKOTO
CEJIbCKOro noceseHust PbiGHO-
Cao00ackoro MyHHLHNANLHOrO paiioHa
Pecniybnuky Tatapetan
ot «30» mapTa 2022 r. Ne 05

AAMHHMCTPATHUBHBIH perjaamM:HT
NMpeA0CTa3/IeHUsl MyHHLIHNAJbHOM yCJIYId MO BblA24e CNIPABKH (BbINUCKH)

1. O6mue No0KeHHUs
1.1. Ilpenmer peryaupoBaHus aqAMUHUCTPATUBHOIQ periaMeHTa

HacTosmuii agIMUHUCTPATUBHBIA pErVIaMEHT MPEAOCTaRICHUS MYHULMIIAIBHON
ycuyra (panee — aIMUHUCTPATUBHBINA PerjaMeHT) YCTaHABIWEBAeT CTaHAApT U TMOPSIOK
MPEOCTABIEHUST MYHUIMNAIBHOW yCIYrM MO BbIAAYE CMPaBKM (BBIUCKH) (nanee —
MYyHHULMNATbHAS yCIIyTa).

1.2. Kareronuy 3asBuTesnei

1.2.1. JlunamMu, HMEIOIIMMU IIpaBo0 HA TMOJy4Ye€H¥e MYHHUUUNAJIBHOW YCIYTH,
SIBIISItOTCSL hU3NHECKHe Tulia (manee — 3asBUTEND ). \

1.2.2. C 3asBiIeHHEM BIpaBe OOPATUTHCS MPEACTABUTEND 3asBUTENS, N1EHUCTBYIOIIMNH
Ha OCHOBAHWUHU [OKYMEHTA, YAOCTOBEPSIOUWIErO €ro MOJHOMOYMs (fajiee — NMpeicTaBUTelb
3asIBUTEJIS).

v

1.3. Ilopsimox MHGOPMUPOBAHUS © TPEIOCTABISHUH MYHHIUMITAILHON YCIYTH

1.3.1. Huadopmauus o DupAdKke TNpeNoOCTaBIeHUS MYHULMIIAIBHON YyCIyrH
pasMenaeTcs: ‘ _

1) Ha w“H(OPMAIMOHHBIX CTeHAAX, COACPXNKAUMX BU3YaJbHYHDO H TEKCTOBYIO
UHbOpMaLMIO O MYHMULMIAIBHOH  yClyre, PpacloOJOXEHHBIX B  IOMELIEHUAX
MHOTO(QYHKLHOHAJIbHBIX LIEHTPOB MPEI0CTABICHUS FOCYIaPCTBEHHBIX U MyHHUIUTATBHBIX
YCIIYT.

2) Ha oQuUUUANTBHOM CcaliTe MYHMLMWIIAIBHOTO paiioHa B HH()OPMALUOHHO-
TeNeKOMMYyHUKauoHHoH cetu «MuTepHer» (https://www.ribnaya-sloboda.tatarstan.ru);

3) Ha Iloprane rocyaapcTBEHHBIX W MYHKUMMATBbHBIX YCIyr PecrnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (ganee — PecniybnukaHckuii mopran);

4) na ExpHoM mnoprajie rocyIapCTBEHHBIX M MYHULMMAIBHBIX YCIyr (yHKLuN)
(https:// www.gosuslugi.ru) (nanee — Enunblii mopran);

5) B rocynapcTBeHHOM MH(OPMAILMOHHON cucTeMe «PeecTp rocymapcTBEHHBIX H
MyHHMLUIAIbHbIX ycnyr Pecny6auku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX U MYHULIMNATbHEIX: YCIIYT).



1.3.2. KoHcynbpTupoOBaHUe MO BOMPOCAM MPEeAOCTABIEHUS] MyHULUIIAIBHON YCIIYyTH
OCYILIECTBIISCTCS:

1) B MHOrogyHKUMOHAJBHBIX IIEHTpPaxX IMPEeNOCTABIEHUsI TOCYNapCTBEHHBIX H
MYHULMATBHBIX YCIYT MPH YCTHOM OOpaIleHUH - TUYHO WU T10 Tesle(OoHy;

2) B uHTepakTUBHOU hopme PecnybiinkaHCKOro noprana;

3) B McnonHUTenbHOM KOMUTeTe bBOJbIIEKYIBIHHCKOTO CEJIBCKOrO IMOCEIEHHS
Pri6HO-CiobGoackoro MyHuuMnanpHoro patioHa PecnyOGauku Tarapcran (manee -
Opean): ,

IpY YCTHOM OOpalleHUH - TUYHO WIH 10 TeleOoHy;

MPY NHCbMEHHOM (B TOM 4HcCIle B OpMe 3IEKTPOHHOTO JTOKYMEHTa) OOpalleHUn —
Ha OyMa)XHOM HOCHTEJIE IO IMOYTe, B DJICKTPOHHOU (hopMe 10 dJIEKTPOHHOM MOYTE.

1.3.3. Uudopmanus Ha Enqunom mopraie, PecriyGinrukaHckom nopTaje o NOopsaKe U
CpOoKax TIpPEe/OCTaBlCHUs] MYHULMMNAJbHOM yCIyrd Ha OCHOBAaHUU  CBEIEHHH,
conepraluxcsi B Peectpe rocy1apcTBeHHbIX U MYHULIMIIATIBHBIX YCIYT, IPENOCTABIISETCS
3asIBUTEINIO OecriaTHO.

JocTtyn k uHbOpMaLMU O CpOKax M MOpPsJKE MPEeNOCTABICHUS MYyHULMIIAILHOH
YCIIYTH OCYUIIECTBISETCS Oe3 BBITIOJHEHHMs 3asBUTENEM KaKUX-JIU0O TpeOOBaHUMH, B TOM
yucie 0e3 WCHOoJIb30BaHUs MPOrpaMMHOr0 OOecrnedyeHus, YCTAaHOBKAa KOTOpOro Ha
TEXHUYECKUEe CpelCcTBa 3asiBUTENs TpeOyeT 3ak/IIOYEHMs] JMLUEH3UOHHOIO WM HHOIO
COTJIALIEHUs ¢ MpaBooOiajgaTeseM MPOrpaMMHOro obecreyeHus, NpenyCcMaTpUuBaroLLEro
B3UMaHUE IUIaThl, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTENSL WU [IPENOCTaBlIEHUE UM
NEPCOHAJIbHBIX JAHHbIX.

1.3.4. Tlpu oOpaieHuu 3asgBUTENS JUYHO WM MO Tele(OHY B COOTBETCTBHUM C
MOCTYIMBIIUM OOpallleHueM MpelocTaBiIsieTcss HHpopMalus:

1) o wMecre HaxoXJeHUS MHOTFO(QPYHKLMOHAJIBHOIO  LIEHTpPA
MpeJOCTaBJIeHUs] TOCYIAapCTBEHHBIX W MYHMIMNAIBHBIX Yyciyr, Opeawna
(ampec, rpaduk paboTHhl, ClIpaBOUYHbIEe TeJIe(OHBI);

2) 0 TmopsAnKe TpeJoCTaBICHHUS MYHULMINAIBHOW YCIyrd, O
croco0ax M CpoKax Mmojavu 3asBICHUH;

3) 0o  KaTeropusix  rpaxJaH, KOTOPbIM  IIPEAOCTaBJISETCS
MYHULIMTIATBHAS YCIIyTra; O HOPMATHUBHBIX MPaBOBBIX aKTax, PEryJUpYyOLIMX
BOIPOCHKI MIPEIOCTABICHUS MYHUIIMITANIBHOMN YCIIyIH;

4) 0 mepeyHe JOKYMEHTOB, HEOOXOIMMBIX [IJisl pPacCMOTPEHUs
3asBJIEHUS O NPEJOCTaBIEHUU MYHULUIIAIBHON YCIIyTH, O CPOKax MnpuemMa u
perucTpauuu 3asBIeHuUs;

5) 0 XoJe npenocTaBleHUss MyHULMIIAIBHON yCIyTH;

6) 0 MecTe pa3MelleHHs Ha OPHUIHMATbHOM caiiTe MHPOPMALMK 10
BOIPOCAaM MPeNOCTaBICHUS MyHULIUITAIBHON YCIIyTHY;

7) 0 Tmopsake oO)kaloBaHWS ~ OEHCTBUHA WM Oe30elCcTBUSA
JNOJDKHOCTHBIX ULl Opeana.

[Io nuceMeHHOMY OOpalleHWI0 COTPYAHMKM OTAENa, OTBETCTBEHHOrO 3a
MpeIocTaBlieHne MYHUIMIATbLHOW YyCIyTH, TOJPOOHO B MUCBMEHHOHN (pOopMe pazbACHAIOT
3asIBUTENIO TOPSIOK MPEIOCTaBIEHUS] MYHUIIMIIAIbHONW YCIYIM U BOIIPOCHI, YKa3aHHbIE B
HACTOSIIEM IMyHKTe aJIMUHUCTPATUBHOIO perjiaMeHTa, U B TeYeHUe TpeX pabouux AHeH
CO JIHS perucTpauuu oOpalleHUs HaMpaBlsiOT OTBET 3asBUTEN0. OTBETHI HAKOTCS Ha



A3plke oOpaileHusi. B cinydyae HEBO3MOXHOCTH JaTh OTBET Ha S3blke OOpalleHus
UCIIOJIB3YIOTCS TOCYy IapCcTBeHHbIe si3biku Pecry6auku TatapcTaH.

1.3.5. Hudopmauus mo Bompocam TMpeaoCTaBIeHUsS MYHULHUNAIBHONW YCIyTd
pa3Melnaercsi Ha OPUIIMATBLHOM CaliTe MyHHUIIMIAJIBHOTO paiioHa U Ha MH()OPMALIMOHHBIX
CTeHJax B noMmeleHusx Opeana ajist paboThl € 3asBUTEISIMU.

NHdopmanus Ha rocygapcTBeHHBIX si3bikax Pecnyonuku TatapcraH, pasmelnaemas
Ha MH(OPMALIMOHHBIX CTEHJaX W Ha OQUIMAIBHOM caiiTe MyHULUNAIBHOIO paloHa B
MHPOPMALHOHHO-TEIeKOMMYHHKALMOHHOH ceTn «VIHTepHeT», BKIIOUaeT CBENEHHS O
MyHULMNAJBHOW yclyre, coaepkaiuecs: B myHkrax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10, 2.11,
5.1 aIMMHUCTPATUBHOIO perjaMeHTa, MHPOPMALMIO O MECTE HaxOXAEHHUsI, CIIPABOYHbIX
tenedoHax, BpeMeHu paboTsl Opeana, o rpaduke mpremMa 3asBIeHUN Ha penoCcTaBIEHNE
MYHULIMIATIBbHON YCIYTH.

1.4. HopmaTuBHBIE IPaBOBbIE aKThl, PETYJIUPYIOLINE NIPEIOCTABIEHUE
MYHULIMTIAIBHOU YCIIYTH

1.4.1. IlepeyeHb HOPMATUBHBIX PABOBBIX AKTOB, PETYIUPYIOLIUX NPENOCTaBIEHUE
MYHULIMIAJIBHOW YCIYrd (C yKa3aHUEM pPEKBHU3WUTOB HOPMAaTUBHBIX IPABOBLIX AKTOB U
UCTOYHUKOB MX O(QUIMAIBHOTO OMyOJHMKOBaHUs), pasMelleH Ha EnuHOM moprtaie, B
Peectpe rocymapcTBeHHBIX M MYHULMIAIBHBIX YCIYr, Ha O(QULMAIBHOM CalTe
MYHULHMIIATBHOTO  pailoHa B HWHGOPMALHOHHO-TEJIEKOMMYHUKALIUOHHOW  CETH
«HTEpHETY.

1.4.2. TexcT aAMUHUCTPATHUBHOIO perjaMeHTa B NEHCTBYIOLIEW pedakuuu
NOJUIeKNT pa3MelleHuto Ha Enunom mnoprane, B PeecTtpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX ~yCIYl, Ha OGUIHATbHOM CalWTeé MYHULUIIAIBHOIO paloHa B
UH(OpPMaITMOHHO-TeJIEKOMMYHUKAITUOHHOU ceTH «HTepHeT».

1.5. TCpMHHBI, HCIOJIB3YEMBIEC B AaIMUHHUCTPATHBHOM PEIIaMEHTE, U UX OIIPCACIICHUS

1.5.1. B amiMUHUCTPaTUBHOM perjiaMeHTe HCIMOJb3YIOTCS CIENYOLIUE TEPMUHBI U
OIpeNeICHU: h

yaaneHHoe pabouee MecTO MHOroGyHKIMOHAIBHOIO LIEHTpa IIpeAOCTaBIEHHUS
rOCYIapCTBEeHHBIX W MYHWIMIAIBHBIX YCIyr — TEPPUTOPUAIBHO 000CO0IeHHOe
CTPYKTypHOE TojapazaeneHue (oduc) MHOTOPYHKIMOHAIBHOIO LEHTpa INpeNoCTaBIeHUs
rOCyJapCTBeHHBIX W MYHHIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM (CEJIbCKOM)
NIOCENIEHUH MYHHIMIIATBFHOTO paiioHa WK B TopojickoM okpyre Pecrybnuku Tarapcran B
COOTBETCTBUU c MIyHKTOM 34 [IpaBun OpraHu3aluu NEATENbHOCTH
MHOTO(QYHKIIMOHATBHBIX LEHTPOB MPEI0CTaBIEHHUs TOCYJaPCTBEHHBIX U MYyHULIUIIAIBHBIX
yCIIyT, YTBEPXKIEHHBIX MocTaHoBNeHueM [IpaButenscTBa Poccuiickoit Menepauuu ot 22
nexkaops 2012 r. Ne 1376 «O6 ytBepxknenuu [IpaBus opraHuzanuy AeATENbHOCTH
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABIEHUS FOCYAaPCTBEHHBIX U MYHULIUITAJIBHBIX
YCIIYT»;

TeXHu4eckas oiiMbka - omwubka (Onucka, onedaTka, I'paMMaTH4yecKas WU
apudmeTudeckass omuOka ub0 TomoOHas  ommMOKa), JONYIUEHHAas OpraHoOM,
NPEOCTABNSIOMUM  MYHHIMIIAIBHYIO YCIyry, W TpUBeAIIas K HECOOTBETCTBUIO



CBEJIeHUH, BHECEHHBIX B JOKYMEHT (pe3yjbTaT MyHHUIUIAIbHOM YCIyTH), CBENEHUSIM B
JIOKYMEHTaX, Ha OCHOBaHUHW KOTOPBIX BHOCUJIMCh CBELICHNS;

EnvHas cucremMa UAEHTHQHUKAIUWK ¢ ayTeHTU(GUKALUHM B HHQPACTPYKTYDE,
obecrnieurBaroen UH(OPMALIMOHHO-TEXHOJOTUYECKOE B3aUMOICHCTBUE
MH(DOPMAIIMOHHBIX CHUCTEM, HUCIOIb3YeMbIX MAJIsi MPENOCTABIECHHUS TOCYAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYyr B ayieKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHass WH(MOpMalMOHHAs CHUCTeMa, OoOecredMBarollas CAHKLHOHHWPOBAHHBIM
JOCTYI YYaCTHUKOB MH()OPMAIIMOHHOTO B3aWMOJEHCTBUS B CHUCTEME MIEHTU(QHUKALUKU M
ayTeHTUGUKAIMK K HHGOPMAIIUH, COJeprKalleicsi B TOCY 1apCTBEHHBIX HH(MOPMALIMOHHBIX
cucTeMax U UHbIX MHPOPMAaLIMOHHBIX CHCTEMaX;

M®I] - TocymapcTBeHHOe OrOKeTHOE YupexaeHHe «MHOrodyHKIHOHAIbHbIA
IEeHTp TNPEeIOCTaBIEeHUsI T[OCYJApCTBEHHBIX W MYHUIMMNAIBHBIX yciayr B PecmyOnuke
Tarapctan»;

ANC MOI] - ABTOMAaTU3UPOBaHHAs uH(hOpMaLMOHHAas cucrema
MHOTIO(QYHKIIMOHAIBHBIX LEHTPOB MPEeNOCTaBIEeHUs TOCYJaPCTBEHHBIX U MyHHULIMIAIbHBIX
yeayr Peciy6suku Tatapcras.

1.5.2. B aAMUHUCTpPaTHBHOM perjlaMeHTe IOJ 3asBI€HUEM O IPEeAOCTaBIEHUU
MYHHULIMNATBHON YCIyru (Hajiee - 3asiBieHHe) MOHUMAETCA 3alpoC O NPeNOCTaBICHUHU
MYHHUIUTNIATBHON YCIIYT'd, TOJaHHbIH B COOTBETCTBUM C IIYHKTOM 3 cTatbu 2
@enepanpHoro 3akona ot 27 wuwois 2010 roma Ne 210-®3 «OO6 opraHusaumu
MIPEeNOCTABIICHUsl TOCYJapCTBEHHBIX U MYHUIMNATIBHBIX yciuyr» (nanee — denepanbHbli
3akoH Ne 210-®3).

2. CranaapTt npegocTaBjieHHs] MyYHHMUIHMNIAJBHOHN yCJIyTrH
2.1. HamMeHOBaHHe MyHULANIAJIBHOMN yCIIyT'U
Bbiaua cripaBku (BBITHUCKH).

2.2. HarMeHOBaHNE UCIIONHUTENIbHO-PACIOPSAUTENBHOIO OpraHa MECTHOIO
CaMOyIIpaBJIEHUs], HEIOCPEACTBEHHO MPEAOCTABISAIOIIETO MyHUIIUIIATIEHYIO YCIIYTY

Hcenonnumenvrolit komumem bBonvuiekynveunckoeo cenvckoeo nocenenus Puibono-
Crnoboockozo myHuyunanreHo2o pationa Pecnybauxu Tamapceman.

2.3. Onucanue pe3yJibTaTa MpeaoCTaBIeHUSI MYHULUNAIBHON YCIIyTH

2.3.1. Pe3ynbTarom mpenocTaBieHUs MyHULMIIATbHON YCIYTH ABJISETC:

1) cnpaBka (Bbimucka) (mpusoxkeHne Ne 1 K Hacrosmemy
aIMUHUCTPATUBHOMY PErJIaMeHTy);

2)  peleHue 00 OTKa3e B MPEJOCTABICHUU MYHULUIIAIbHOW yCIYyTrH
(npnnomeHHe Ne 2 k HacTosiIIEMY aIMUHUCTPATHBHOMY PEIJIAMEHTY);

3)  peiieHue 00 OTKa3e B MpHEeMe JAOKYMEHTOB, HEOOXOAUMBIX s
MpeOCTaBIeHUSI MyHUITUNIATBLHOU yCIyru (mpuiiockeHue Ne 3 K HacTOsALLIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY). ’



2.3.2. Pe3ynapTaT npeloCTaBIeHUs MYHULUMIAJIBHONW YCIYTM HamnpablseTcs
3asBUTENI0 B (OpMe  BJIEKTPOHHOTO  JOKyMEHTa, IOANHUCAHHOIO  YCHUJIEHHOU
KBATU(UIMPOBAHHON 3JIEKTPOHHOW MOAMUCHIO YIMOJHOMOYEHHOTO JOJDKHOCTHOIO JIMIA
Opeana (mubo Opearna), B cootBeTcTBUM ¢ DenepanbHbIM 3akoHOM OT 6 anpeis 2011 roga
Ne 63-®3 «O6 snexktpoHHON moamucu» (manee — DenepanbHbld 3akoH Ne 63-D3) B
JUYHBIA KaOuHeT EmuHoro moprama. B cinyuyae HampaBiieHUs 3asiBJIEHMS I1OCPENCTBOM
PecnyOnukaHckoro moprtana pe3yibTaT TMPEJOCTaBIEHUS MYHULUMNAIBHOM YCIyru
HaIpaBIisieTCsl TaK JKe B JIMUHbIHA kabuHeT PecrnyOnukaHCKOro noprania.

2.3.3. Tlo BeIOOpY 3asBUTENS pe3yibTaT MPEIOCTaBICHUS MYHULHUINAIbHOH ycnyryf
BbijaeTcsi B Oprane unu B MOIL] B dopme 3k3emIuisipa 371€KTPOHHOTO OOKYMEHTa,
pacrneyaTaHHOTO Ha OyMaXHOM HOCHTENE, 3aBEpEeHHOr0 Ile4aTbio H  IMOAINHCHIO
COOTBETCTBEHHO YIIOJIHOMOYEHHOTO TOJDKHOCTHOTO nia OpraHa wiu padotauka MOLI.

2.3.4. 3asBUTENb BOpaBe MOJYUYUTh pPe3yJIbTaT IPENOCTaBIECHUS MYHHUMNATEHON
yciayru B (opMe 3JIEKTPOHHOTO [OKYMEHTa B TEYEHHE CpoKa NEeWCTBMSI pe3ylibTara
MPeOCTaBICHUS] MYHUIIUMIIATBHON YCIyTH.

2.4. Cpok mpeoCTaBlIeHUs] MyHULIUNAIBHOMN YCIyT'H, B TOM YUCJIE C yYETOM
HE0OXOIMMOCTH OOpallleHUs] B OpraHu3alluy, y4acTBYIOLIME B IIPEJOCTaBIEHUM
MYHHIUIAIBLHON YCIYTH, CPOK MPUOCTAHOBIICHUSI MPEJOCTABIEHUS MYy HULUIIAJIEHOM
YCIYTH B cllydae, eclii BO3MOXKHOCTh IPUOCTAHOBIIEHUS [IPElyCMOTPEHA
3aKoHoaaTesCcTBOM Poccuiickoit @enepaiinu, CpoK Bblia4vu (HalpaBIeHHUs ) 1OKYMEHTOB,
SIBJISIFOIIMXCS PE3YJIbTATOM MPEAOCTaBICHUsI MyHULIUIIAIBHON YCIIyTH

2.4.1. MyHuuunanbHas yciyra npeIocTaBlsIeTcs B TeUeHUE TpeX paboumx AHEH.

2.4.2. TlpuocTaHOBIEHHE CpOKa MPEeAOCTABIEHU MYHMIUIAIbHOW YyCIyrun He
peayCMOTPEHO.

2.4.3. HampaBneHue HNOKYMEHTa, SBJSIOLIErOCs pe3yJbTaTOM MPENOCTaBICHUS
MYHHIUTNIATBHOR YCIyTH B popMe SIEKTPOHHOIO JOKYMEHTA, 3asiBUTEINO OCYLLIECTBIISCTCS
B JeHb OGOpMIIEHHS M pEerucTpaluyd pe3ysbTaTa MpeJoCTaBIeHUs MYyHMLHMIAIbHOM
YCIYTH.

2.5. VcyepriplBaroliuii epeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
3aKOHOJATebHBIMU UM MHBIMU HOPMAaTUBHBIMU IIPABOBLIMU aKTaMM JIJist
Mpea0CTaBIeHNs MyHULIMIIATbHOMN YCIIYTH, a TAK)KE YCIIYT, KOTOPbIE SBIISAIOTCS
HEOOXOIUMBIMU U 00s13aTEIbHBIMU JJIs1 IPEAOCTABIEHNUS My HULUIIATBHBIX YCIYT,
noJIeXKaIuX MPEeACTaBICHUIO 3asBUTENIEM, CIIOCOOBI UX MOTYYEHHUS 3asBUTENEM, B TOM
quclie B 3JIEKTPOHHOM GopMme, MOPSIIOK UX NPeCTaBIeHUs

2.5.1. lns moyiydeHUsT ~MYHHUIMNAIbHOM YCIYyrW 3adABUTEb  MPEACTaBIsIeT
Clelyrolue JOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEpSIOIIMK JIMYHOCTh (He Tpedyercs B ciydae OOpalleHHs
nocpencTBoM PecrniybnrkaHcKoro noprana);

2) IOKYMEHT, YIOCTOBEPSIOIINI MOJHOMOYHS PENCTABUTENS 3asgBUTENS,

3) 3asiBjeHUE:



B ¢opMe JOKyMeHTa Ha OyMa)KHOM HocuTene (mpuioxkeHue Ne 4 K HacTodLeMy
AAMUHUCTPATUBHOMY pErJIaMeHTY);

B 3JIEKTPOHHOU (opme (3amojHSIEeTCs MOCPENCTBOM BHECEHHsI COOTBETCTBYIOIIUX
CBEJICHUM B JJIGKTPOHHYIO ¢GopMy 3asiBIeHHUs), MOANMCAHHOE B COOTBETCTBUU C
TpeGOBaHUAMH TIyHKTa 2.5.3 aJMHHHUCTPATHBHOIO perjiaMeHTa, Mpu OOpalleHHH
nocpenctsoM PecnybnukaHckoro noprana;

4) B ciyuae, eCld Ui TPeNOCTaBIEHHUsS MYHHUIMIIAIbLHOW YCIyrm Heodoxoauma
00paboTka MepcoHaNbHBIX [NaHHBIX JHLIA, HE SBISAIOLIErOCs 3asBUTENIEM, W €CIU B
COOTBETCTBHUU C (efiepalIbHBIM 3aKOHOM 00pabOoTKa TaKUX NEPCOHANIBHBIX JaHHBIX MOXET
OCYIIECTBIATHCA C COIJIaCHsl YKa3aHHOIrO JIMLA, MpU OOpalLEHHMH 3a IOJy4YeHUEM
MYHUILUNAJIBHONH  yYCIYyTW 3asBUTENb  JOIMOJHUTEIBHO IMPEACTABISIET JOKYMEHTHI,
MOATBEPXKAAIOIINE TIONydeHHEe COTJIacUsl YKa3aHHOIO JIMLA MWW €ro 3aKOHHOTO
IIpeCTaBUTENs] Ha 00pabOTKYy MEPCOHANIBHBIX NAaHHBIX yKa3aHHOTO JIHLa. JJOKyMEHTHI,
MOJNTBEPKAAIOIIMEe TMOJydeHUe Ccorjacus, MOTYT OBITh IPEACTaBJ€Hbl B TOM 4YHUCJIC B
dbopme JIeKTPOHHOTO TOKYMEHTA;

5) B chny4ae, eciau OOS3aHHOCTh XpaHeHHWs JHOMOBOM kHuru go 31.12.2017
BO3Jlarajach Ha COOCTBEHHHUKOB JKWJIBIX ITOMEILIEHUM, 3adgBUTENIEM IIPEACTaBIACTCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIUBAIOLIME JOKYMEHThl Ha WHIWBUAYaJbHBIN >KUIOH JOM (eciu
NpaBO COOCTBEHHOCTM HE 3aperucTpupoBaHO B EIMHOM rocydapCTBEHHOM peecTpe
HEJIBHDKMMOCTH ) — JIJIsI BBIMTUCKHU W3 MOXO35IHCTBEHHON KHUIH.

2.5.2. 3asBleHWe U MNpuiaraemMbple JOKyMEHTbl MOTYT OBITb IIPEICTaBIIEHbI
(HampaBlieHbl) 3asBUTEJIEM OJIHUM U3 CJIEIyHOLIUX CIIOCOOOB:

1) yepez M®IL] Ha OyMaKHbIX HOCHUTENSIX U B BUJIE€ DJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIMX TpeOOBaHUSIM MyHKTA 2.5.3 aAMUHUCTPATUBHOI'O pErjaMeHTa,

2) mocpencTBoM PecnyOiruKaHCKOTO MopTaa B 3JIEKTPOHHOU (hOpME;

3) B OpraH JIMYHO WK ITOCPEICTBOM ITOYTOBOM CBSI3U Ha OyMa)XKHOM HOCHUTEIIE.

3asBlieHHE W MpUIaraeMble TOKYMEHTBI, PH HaNpaBlIeHUU [TOCPEACTBOM [10YTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIZIKE.

2.5.3. 3agBieHue MpU HaIpPaBIEHUHU IOCPEICTBOM PeCHy6HHKaHCKOFO noprasa
MOAMUCHIBAETCS] TPOCTOU 3JIEKTPOHHOMN MOAUCHIO 3asiBUTEIS.

JI1st OJTydeHH|s] TIPOCTOM 3JEKTPOHHON MOJITHCH 3asBUTENI0 HEOOXOIUMO MPOUTH
npouenypy perucrpauuu (ayreHtudukanun) B ECHA, a Takke NOATBEPAUTL YyUETHYIO
3amuCh.

DJEeKTPOHHEIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl IOKyMEHTOB), YyKa3aHHbIE B
noAmyHkrax 2, 4-6 mnyHkta 2.5.1 aIMHUHUCTPATUBHOI'O peErjaMeHTa, 3aBepsrOTCs
YCWJICHHOW KBalu(UIMPOBAHHOM MNOAMNMUCHIO JIUL, YIOJHOMOYEHHBIX Ha CO3JlaHhe U
MOAMNMCaHNE TaKUX JOKYMEHTOB, B TOM YMCJIE HOTApUYCaMHU.

DJIeKTPOHHBIE JOKYMEHTHI (3JEKTPOHHbIe 00pa3bl AOKYMEHTOB), NpHJaraeMble K
3asBJIEHUIO, B TOM 4MCJIE€ JOBEPEHHOCTH, HAMPABISIOTCS B BUie (aiinoB B Gopmarax pdf,
jpe., jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOair.

KayecTBO MpenoCTaBIsIeMbIX JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO IIO3BOJIITH B TIOJIHOM OOBEME IIPOYUTATh TEKCT JOKyMEHTa H
pacno3HaTh PEKBU3UTHI TIOKYMEHTA.

2.5.4. 3anpelaeTcs TpebOBaTh OT 3asBUTEIIA:



1) mpencraBiaeHUs TOKYMEHTOB W WHGOpPMAalUUU WIH OCYLIECTBIEHMS IEHCTBUH,
MpeicTaBlIeHre WM OCYIIECTBICHHE KOTOPbIX HE IMPEeAyCMOTPEHO HOPMAaTHBHBIMU
[PaBOBBIMM  aKTaMH, PEryJUPYIOIIMMH OTHOLUEHMWs, BO3HUKAIOIIME B CBI3U C
MpeoCTaBlIeHUeM MyHUIMIIAIbHON yCIIYyTH;

2) OCyIUEeCTBIEHHS IEMCTBHM, B TOM 4YHCJIE COIJIACOBAHUH, HEOOXOAMMBIX IS
[IOJIyYeHHs] MYHHILMIIANIBHOH yCIYyrd M CBsI3aHHBIX ¢ oOOpalleHueM B  HWHbIE
rocyapCTBEHHbIE OpraHbl, OpTraHbl MECTHOTO CaMOYIpaBJEHHMs, OpraHu3alud, 3a
UCK/IIOYEHMEM I[IOJy4YEeHMsl YCIyr ¢ T[OJy4YeHHWsl JOKyMEHTOB M HMHGOpMauuu,
NPeI0CTaBIsIEMbIX B pe3yJibTaTe MpPeloCTaBlIeHUs] TaKUX yCIYT, BKIKOYEHHBIX B NEPEYHHU,
yKasaHHble B 4dacTH 1 cratbu 9 @DenepansHoro 3akoHa Ne 210-D3 (HEOOXOAMMBIX H
00s13aTeIbHBIX YCIYT);

3) npeACTaBleHUS JIOKYMEHTOB ¥  HHGOpPMAaLMM, OTCYTCTBME M (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh I[PU IEPBOHAYAILHOM OTKase B TMpHeMe
JIOKYMEHTOB, HEOOXOOUMBIX JJIsi MNPEAOCTaBIeHUs MYHULUNAIbHON Yyciayru, nubo B
MPeIOCTaBICHUN MYHHUIIMTIATBHON yCIIYTH, 33 UCKIIFOUEHHUEM CJIEAYIOLIUX Clly4aeB:

a) wW3MeHeHUHe TpeOOBaHMM HOPMATUBHBIX [PAaBOBBIX aAKTOB, KacarOUIUXCs
MPeIOCTaBICHUST MyHUIUITAIBHONW YCIIyTrH, TOCe NEPBOHAYalbHOM MOJa4uM 3asBICHUS O
NPeAOCTaBICHUNA MYHHUIUTIATBHON YCIyTH;

0) Haguuue OIMOOK B 3asBJICHWH O MPENOCTaBIEHUUM MYHMLMIAILHOW YCIYru U
JOKYMeHTaX, TMOJaHHBIX 3asBUTEJEM IIOocjie I1epBOHA4YalbHOTO OTKasa B MpUeMe
JOKYMEHTOB, HEOOXONWMBIX MJs NPEAOCTaBIeHUs MYHHULMNAIbHOM yciayru, nubo B
NpeNOCTABIIEHUH MYHHMIMIAIBLHON YCIyTW W He BKIIOUYEHHBIX B NPEJCTABIIEHHBIH paHee
KOMIUIEKT TOKYMEHTOB;

B) MCTE€YEHHE CPOKa AENCTBHUS JIOKYMEHTOB WM HM3MEHEHHe MHpOpMauuy Tocie
[IepBOHAYANILHOrO OTKa3a B MpHUeMe JITOKYMEHTOB, HEOOXONMMBIX MJIS IMPEAOCTaBICHUS
MYHHULHUIAIbLHOR YCIYTH, TM0O0 B MPeIOCTaBICHUN MYyHULUIIANbHONW YCIYTH;

r) BbIIBJI€HHE JOKYMEHTAIEHO MMOATBEPKIAECHHOTO (akTa (IIPH3HAKOB) OLIMOOYHOIO
WJIY TIPOTMBOINPABHOIrO JAeHCTBUsA (Ge31eiicTBrs) qomKHOCTHOrO nuia Oprana, paboTHUKA
M®IL], npu nepBOHAYANBLHOM OTKa3ze B MpHeMe JOKyMEHTOB, HEOOXOIMMBIX ISt
MPeNOCTABIEHUs. MYHHULUIIATBHON yCIyTH, JU00 B INPEJOCTaBIEHHU MYHHWIMNATbHOU
yCIyrM, O 4YeM B IHKCbMEHHOM BHJE 3a IMOAMUCHI pykoBogutenss Oprana mnpu
IIEpBOHAYAIBHOM OTKa3e B IMpHeMe NOKyMEHTOB, HEOOXONMMBIX Ui IPeNOCTaBICHUS
MYHHIMIIATBHON yCIYTH, YBEAOMIISIETCS 3asiBUTEJb, a TAK)Ke NPUHOCSITCS W3BUHEHHS 32
IIOCTaBJIeHHbIE HEY0OCTRA;

4) mnpemocTaBieHWs Ha OyMaXHOM HOCHTeJe MHOKYMEHTOB M HH(OpMAaluH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTH 3aBEPEHbl B COOTBETCTBMU C IyHKTOM 7.2
yactu 1 crateu 16 @epepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHEM CITyyaes, €CI
HaHeceHHe OTMETOK Ha Takue JOKYMEHTbI JIMOO WX HU3BATHE SIBISIETCS HEOOXOAMMBIM
YCIIOBUEM TMPEIOCTABICHHUSI TOCYJApCTBEHHOM WIM MYHULMNAIBHONW YCIYId, W HHbIX
CJy4daeB, YCTaHOBJICHHBIX (efiepajibHbIMU 3aKOHAMU.

2.6. McuepriblBaroLIMii IepeYeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH [TPABOBBIMU aKTaMH¥ I PEIOCTaBIeHUs] MyHULUMIIAIBHOMN yCITyTH,
KOTOpPBIe HAXOATCS B PACTIOPSHKEHUM FOCYIapCTBEHHBIX OPraHoOB, OPTaHOB MECTHOIO
caMOYIpaBIeHHUs 1 TIOABEIOMCTBEHHbIX FOCYIapCTBEHHBIM OpraHaM MM OpraHaMm



MECTHOI'O CaMOYIIpaBJICHUA OpFaHI/IBaLII/Iﬁ H KOTOPBIC 3asABUTEJIL BIIpaBe NIpeACTaABUTD, d
TaK)Ke CIT0OCOOBI MX INOJIYUYE€HUS 3adBUTEISAMU, B TOM HHUCJIC B BHGKTpOHHOﬁ (bopMe,
MOpsAAOK UX MPEACTABIICHU A FocyﬂapCTBeHHblﬁ oprad, opraH MECTHOI'O CaMOYIIPpaBJICHUA
1160 opraHu3alysa, B paClopsyKeHHH KOTOPBIX HAXOAATCA NJaHHBIC NOKYMCEHTHI

2.6.1. ITomyuaroTcs B paMKaxX MEXBEJIOMCTBEHHOI'O B3aUMOIEHCTBHS:

1)  BeimHcka u3 Enunoro rocyJ1apCTBEHHOIO peecTpa
HeNBXKUMOCTH — DefepanbHas ciyk0a rocylapCTBEHHOW pErHCTpalMy,
KajacTpa U kapTorpabuu;

2)  cBedeHHS O NEWCTBYIOIIEM MacnopTe rpaxaaHuHa Poccuiickoi
®epnepaunu — MB/I Poccuu;

3) cBemeHuss O HoOTapualbHOW JoBepeHHocTH — PDenepanbHas
HOTapuasbHas nanara.

2.6.2. 3asgBuUTeNnb BIpaBe MPENOCTaBUTh AOKYMEHTBl (CBEIEHHUs), YKa3aHHBIE B
noanyHkre 1 myHkTra 2.6.1 agMHHUCTPATHBHOTO perjiaMeHTa, B (popMe DJIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEeHHBIX  YCHJICHHOM  KBaNU(DUUUPOBAHHOW  IOIAINMUCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3laHMe W TOAMNUCAaHWE TaKuX OOKYMEHTOB, IIpH IoJaye
3asIBJICHUS.

2.6.3. HenpencraBinenue (HeCBOEBpPEeMEHHOE TMPEJACTABICHUE) YKa3aHHbIMH B
nyHkte 2.6.1 agMUHUCTPATUBHOTO perjiaMeHTa OpraHaMH TIOCyJapCTBEHHOH BIACTH,
opraHaMd MECTHOT'O0 CaMOYIpaBJIeHHs, OpraHM3alUsMU JOKYMEHTOB M CBEIEHUH HE
MOJKET SIBJISITBCS OCHOBaHHMEM JIJISl OTKa3a B MPEJOCTaBICHUN MYHUIUMIIAIbHON YCIYTH.

2.6.4. JlomKHOCTHOe JHMIO0 W (Wiav) pabOTHUK, yKazaHHbIX B MyHKTe 2.6.1
aJIMUHUCTPATUBHOIO perjamMeHTa OpraHoB W OpraHM3aluui, He IpeACTaBUBLIKE
(HECBOEBpPEMEHHO, MPEeNCTaBUBILIKE) 3alpPOLIEHHbIE W HaxONALIWecs B paclopsDKEHUHU
JOKYMEHT WJIM CBeJIEHHUs, MOJJekaT aIMUHUCTPATHBHOW, AUCLUUIINHAPHOM WM WHOM
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAaTeNbcTBOM Pocculickoit @enepanuu.

2.6.5. 3anpeniaeTcsi TpeOOBaTh OT 3asiBUTENS] NOKYMEHTBHI CBEIEHMS, B TOM YHCJIe
MOTBEPIKIAIONIME BHECEHHE 3asBUTENIeM IUIaThl 3a MPENOCTaBIECHUE MYyHHULMIAIbHOU
YCIIYTH, HaxOAsIIUecs B PACMOpPSKEHUU OCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyTpaBleHUs] W TMOJBENOMCTBEHHbIX T'OCYIapCTBEHHBIM OpraHaM UM oOpraHam
MECTHOT'O caMOYTIpaBJIeHHUsI OpraHu3aluii.

HenpencraBineHue 3asBUTENEM JIOKYMEHTOB, COIEpIXKALLIUX CBEIEHMS, KOTOpbIC
HaxonsTCsi B  PACHOPSHKEHUMM  TOCYJApCTBEHHBIX  OpPraHoB, OpraHoB — MECTHOTO
caMOyMpaBJieHUs] W TMOJBEIOMCTBEHHbIX T'OCYJapCTBEHHbIM OpraHaM Hjd OpraHam
MECTHOIO CaMOyTpaBleHUs OpraHu3aluid, He SBJIAETCS OCHOBAaHMEM [Jis1 OTKasa
3asIBUTEJIIO B MPEOCTABICHUN MYHUIIUNIATbHON YCIYTH.

2.7. I/IC‘lepHBIBa}OH_II/Iﬁ IIePeUYCHb OCHOBaHUM AJIs OTKa3a B ImpueMe N0KyMEHTOB,
HGO6XO,HI/IMI>IX AJI IpE€AO0CTaBJICHUSA MyHHHHHaJIbHOﬁ YCIIyTHu

2.7.1. OcHoBaHUSIMU oJisi OTKasa B IIpUeME JOKYMCHTOB, HGO6XO,Z[I/IMI:IX JJIs1
MpeaoCTaBJICHUA MyHHHHHaHbHOﬁ YCIIYI'd, sIBJISAFOTCA:



1) mpeacTaBieHHbIe 3aIBUTENEM JOKYMEHTBI COJAEPKaT MOAUUCTKY U UCIPABICHUS
TEKCTa, HE 3aBEpPEHHbIE B IOpPSJKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon
Qenepauny;

2) IOKyMEHTHI coJiepKaT MOBPEKAEHHUSI, HATUUME KOTOPBIX HE MO3BOJISET B II0JHOM
o0beMe HCMoJb30BaTh MH(MOPMALUIO U CBENICHUs, COAEpXKalllMecs B NOKYMEHTax [Jis
IpeAOCTaBJIEHUSI MyHULUMIIATbHON YCIIyTH;

3) mpencraBieHHble JOKYMEHTBl WM CBEIEHUS] YTpPaTWJIW CHIy Ha MOMEHT
oOpallleHHs] 3a MYHULMUIAIbHOU YCIyrol (IOKYMEHT, yJAOCTOBEPSIOLUMHA IOJTHOMOYMS
NpEeACTaBUTEIISI 3asBUTENS, B cilydae oOpallleHUsl 3a MPeJOCTaBIE€HUEM MYHHLMUIAIbHOM
YCIIYTH YKa3aHHBIM JIULIOM );

4) nonaya 3asBI€HUS] O MPENOCTaBIEHUM MYHULMIIAJIBHOW YCIYyTM U NOKYMEHTOB,
HEOOXOMUMBIX ISl MPEAOCTaBICHUs MYHHULMIAIBHON YCIyTH, B 3JEKTPOHHOH (opme ¢
HapyllleHHeM YCTaHOBIICHHBIX TpeOOBaHUH;

5) HeKOppeKTHOe 3amoJIHeHHe OoO0s3aTeIbHBIX MoJiel B (popMe 3asBieHUs, B TOM
4uclIe B MUHTEpakTUBHOM d¢opme 3asBieHuss Ha PecrnyOnauMkaHCKOM — moprale
(HEemocToBepHOE, HEMOJIHOE, TMO0 HepaBUIIFHOE 3aM0JHEHUE);

6) mnpeAcTaBieHUE HEMOJHOI0 KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX IS
IIpeAOoCTaBAEHUSI MyHULUIATbHON YCIYTH;

7) 3asiBIeHUE O MPEeAOCTaBIeHUH YCIYTH MOJAaHO B OPraH IOCy1apCTBEHHOM BIIACTH,
OpraH MECTHOI'O0 CaMOYIpPaBJIeHHUs UM OpraHU3al|io, B MIOJHOMOYHUS KOTOPBIX HE BXOJIUT
NpeAoCTaBlIeHNe MYHUIUTIATBHON YCIyTH;

8) HecoOro/IeHne yCTaHOBJIEHHBIX cTaTheil 11 denepanbHOro 3aKkoHa OT 6 amnpens
2011 roma No 63-©@3 «OO0 »570eKTPOHHOM MOANMMCU»  YCIOBUH  NPU3HAHUS
JNENCTBUTEIILHOCTU YCUJIEHHON KBaNIU(ULIMPOBAHHOM 3JIEKTPOHHOM MOATIMCH.

2.7.2. Tlepeyenb OCHOBaHUH isl OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOOUMBIX IS
MIOJIyYEHHUSI MyHULIMITAIbHOW YCIIYTH, SIBJISIETCS UCUEPIIBIBAIOLLAM.

2.7.3. Pemienne 00 OoTKasze B IMpHEMe 3asBIICHHS U JOKYMEHTOB, HEOOXOAUMBIX JIs
NPENOCTaBJIEHNUs MYHULUNIATBHONW YCIyTH, MOXET OBITh MPUHATO, KaK BO BpeMs NpHeMa
3asBUTENs, TaK W TOCNe TMOJNyYeHHUs OTBETCTBEHHBIM OJKHOCTHBIM JjuLOM Oprana
HEOOXOUMBIX JJIsl MPeNOCTaBIeHUs] MYHHIIMIIATBHON YCIYr TOKYMEHTOB (CBEAEHHUH) C
MCIIOJIb30BAaHUEM MEXBEIOMCTBEHHOIO WH(DOPMALIMOHHOTO B3aMMOJEHCTBUS, B CPOK, He
NPEeBBILLAIOIINYT 9 pabouux AHEH co JHS perucTpaluy 3asiBICHUS.

2.7.4. 3ampeuiaercs OTKa3biBaTh B MpUEMe 3asBIEHUS WU MHBIX JOKYMEHTOB,
HEOOXOIMMBIX ISl IPEeNOCTaBICHUSI MyHUIIMIIAJIBHOM YCIIyTH, B CIy4dae €ClIU 3asiBlIeHHE U
JOKYMEHTBI, HEOOXOAMMble AJis MPEeNOCTaBJeHUsT MYHULMIAIBHOW YCIYTH, MOJaHbLI B
COOTBETCTBUM ¢ MHbOpMaLMeld O cpokaxX W MOpsAKe NpPeAoCTaBIECHHUS MYHHULUIAILHON
ycnyru, onybonukoBaHHoi Ha Ennnom noprane, PecnmyOnukaHCKOM nopraie.

2.8. UcuepnbiBarollivii nepeyeHb OCHOBaHUM 71l MPUOCTAHOBIIEHUs UJIM OTKa3a B
NPEeNOCTaBIeHUN MyHULIMIIAJIBHON YCIIyT'U

2.8.1. OcHoBaHus IJIs IPUOCTAHOBIIEHUS! IPEAOCTABIIEHNUS MYHULMITAJILHON YCIIyTH
OTCYTCTBYIOT.
2.8.2. OcHOBaHMS AJisl OTKa3a B MPeNOCTaBIEHUH MYHULIUIIAIbHON YCIYTH:



1) B mpeacTaBiIEHHBIX 3asBICHUM U (MJIM) JOKYMEHTaX COJAEPXKUTCS HEIOJHAas U
(unn) HenocToBepHasi HHGOpPMALHS;

2) moCTymleHHe OTBeTa OpraHa TOCyJapCTBEHHOHM BJIaCTH, OpraHa MECTHOIO
caMOyIpaBJIeHUsl JTUOO MOABEJOMCTBEHHOM OpraHy rocyJapCTBEHHOM BJIACTH WJIM OpraHy
MECTHOTO  CaMOyINpaBlieHHsl  OpraHu3allid  Ha  MEXBEIOMCTBEHHBIH  3ampoc,
CBUJIETENHCTBYIOIIETO 00 OTCYTCTBMM JOKyMeHTa U (Wiu) WHpOpManuu, HeOOXOAUMBIX
IUISE TIPEeTOCTaBICHHSI MyHUIMITAIbHOM YCITYTH, €CJIM COOTBETCTBYIOLIMI JOKYMEHT He OblI
MpEeJICTaBJIEH 3assBUTEJIEM 110 COOCTBEHHOW UHUIIMATHUBE;

3) OTCyTCTBHE CBEACHWH O pErucTpalldd TpaXXJaHWHA [0 MECTy >KHUTEJbCTBA
(mpeObIBaHMs) B paCMOPSYKEHUH OPraHOB MECTHOT'O CaMOYTIPaBIEHHUS.

2.8.3. TlepeueHb oOCHOBaHMH [Ji1 OTKa3a B IMPEJOCTABICHUM MYHULMNAIBHOU
YCIIYTH SIBJISIETCSI UCUEPIIBIBAIOIIINM.

2.8.4. 3ampelaeTcs OTKa3blBaTh B MPEJOCTABIEHWH MYHULIMINAJIBHOM YCIYId B
clydae, €cjJd 3asiBJIeHHe O MPEeJOCTaBJIeHWU MYHULMUNAJIbHOM YCIYIrH IOJAaHO B
COOTBETCTBUM C HHGpOpMalLKeld O cpokax W MOpsAKe MpedoCTaBIEHUs MYyHHULMIIAIbLHON
ycnyru, onybiukoBaHHo# Ha Enunom noprane, Pecny6iaukaHckoM nopraie.

2.9. Ilopsimok, pa3mMep ¥ OCHOBaHMS B3UMAHHUS rOCYJapCTBEHHOM MOLUIMHBI WJIM UHOU
IJ1aThl, B3UMAEMOU 3a MPEIOCTABICHUE MyHULIUIIAIIBHON YCIIyTH

MYHI/IIII/IHaHI:HaSI yciyra npeaocCTaBlIsi€TCA Ha 663B03MGSI{HOI>1 OCHOBE€.

2.10. TlepeueHb ycayr, KOTOpBIE SBJISIOTCS HEOOXOIUMBIMU U 00S13aTENIbHBIMU IS
NpeaoCTaBIeHUs] MyHUIIUINIATLHON yCIYTH, B TOM YUCJI€ CBEACHUS O IOKYMEHTE
(noxyMeHTax ), Bbl1laBaeMOM (BbIJaBaE€MbIX ) OpraHU3aLUSIMHU, YHYACTBYIOLIMMH B

NPeI0CTaBICHUH MYHULIMTIATbHBIX YCIYT

[TpenocraBienre HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT HE TpedyeTcs.

2.11. Tlopsimox, pa3Mep ¥ OCHOBaHUS B3UMaHUS IJ1aThl 3@ IPEAOCTABIIEHUE YCIIYT,
KOTOPBIE SBIISIOTCS HEOOXOIUMBIMU U 00SI3aTEBHBIMY JJIs1 IPEAOCTaABIEHUS
MYHUIUTIATBHON YCIYTH, BKITFOYas HHPOPMAIIUIO O METOAUKE pacyeTa pasMepa TaKou
[1aThl

[TpenocraBnenue HEOOXOAUMBIX U 00sI3aTENBHBIX YCIyT He TpedyeTcs.

2.12. MakcuMasbHbIM CPOK OKUJIAaHUS B OUEPENU MPU NoJade 3arnpoca o NpelocTaBIeHu
MYHULIMNIAJIBHON yCIyTH, YCIIyTH, IPe10CTaBIsIeMON OpraHu3aluen, y4acTBYIOLIEN B
Npea0CTaBIeHUH MyHULMIIATBHOMN YCIIYTrH, U IIPY MTOJTYYEHUH pe3ysbTaTa
IPEeNIOCTaBIEHUs TAKUX yCIIyT

2.12.1. Bpems oxXuaaHusi Npy Tojaye 3asiBleHHs Ha MOJydYeHHE MYHULIUIAIbHOU
yCIyTH - He Oosee 15 MUHYT.

2.12.2. Tlpu nonydyeHUH pe3yJibTaTa MNPEJOCTABJIECHUS MYHHUUUIIAIBHON YCIyrd
MaKCHMaJIbHBIH CPOK O)KMIAHKsSI B OYEPEaM HE AOJKEH MPEBBIIATH 15 MUHYT.



2.13. Cpok ¥ NOpsIOK perucTpalyy 3anpoca 3asiBUTEN O IPELOCTaBIEHUH
MYHULUNANBHOM YCIYTU U YCIYTH, MPEeIOCTaBISIEMON OpraHn3aluel, y4acTBYIOLIEN B
NIPeIOCTaBJICHUY MYHHUIUNIANBHON YCIIYTH, B TOM YHKCJIE B 3JIEKTPOHHOM (popme

2.13.1. Tlpu nuyHoM oOpaiienuyd B M®I] B neHb mojayu 3asiBJICHUs 3asiBUTENHO
Bbiaercs pacnucka uz AVMUC M®IL] ¢ peructpallMOHHBIM HOMEPOM, MOATBEPKAAOLIMM,
YTO 3asiBJICHUE OTIIPABJIEHO, U AATOH MOJa4uy 3asBICHUS.

2.13.2. Tlpu HampaBiieHUU 3asBJIEHHs] MOCPENCTBOM, PecnmyOirkaHCKOro mnopraja
3asBUTENb B JIeHb MOJa4M 3asBJICHHs MOJydyaeT B JUYHOM kabuHeTe PecmyOnukaHckoro
ropTaja ¥ IO 3JIEKTPOHHOW MOYTe YyBEeJAOMJIEHHE, MOATBEPXKIAoLllee, 4YTO 3asiBIEHUE
OTIPaB/IEHO, B KOTOPOM YKa3bIBalOTCSI PErdCTPALMOHHBIM HOMEp M Jara IoJayu
3asBJICHUS.

2.13.3. Ilpm nuuHom oOpamienun B Opran B JeHb TOJa4Yd  3asiBIECHUS
YIOJIHOMOYEHHBIM [IOJPKHOCTHBIM JMLIOM OpraHa 3asBUTENIO BBINAETCS pacIMCKa u3
ABTOMATH3UPOBAHHON HWH(MOPMALIMOHHOM CHCTEeMbl, MNpPEeIHa3HAYEHHOM Ui OKa3aHus
rOCyJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYTr, C PErMCTPallMOHHBIM HOMEPOM, [aToH
NoJayu 3asBJIEHUS U MepeyHeM TpeCTaBIEeHHBIX TOKYMEHTOB.

2.14. TpeOoBaHHUs K MOMEIIEHUSIM, B KOTOPBIX PEAOCTABIISIETCS MyHULMITATbHAS
yCIIyra, K 3ajly OKHMIaHUsI, MECTaM [IJIsl 3all0JIHEHUS 3alIpOCOB O NPEI0CTaBIEHUH
MYHUIUTIATBHOU YCIYTH, UHPOPMALIMOHHBIM CTEHAAM C 00pa3LuaMHy UX 3arojHEHUs U
nepevyHeM IOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABIEHHUS KOKI0W MyHULIUIIAJIbHOM
YCIIyTH, pa3MelIeHUI0 U 0POPMIICHUIO BU3yalIbHOW, TEKCTOBOM U MYJIbTUMEAUNHOU
UHPOPMaLIMHU O MOPSIZIKE MPEIOCTaBICHUs TAKOH YCIYTrH, B TOM YHCIIE K 00eCIeYeHUIO
JIOCTYTIHOCTH JIJIsi UHBAJIM/IOB YKa3aHHBIX O0OBEKTOB B COOTBETCTBUHU C (peliepallbHbIM
3aKOHOJATEeJIbCTBOM U 3aKOHOAaTeNnbcTBOM PecryOinku TaTtapcTaH o counaibHOMN 3aLUuTe
VHBAJIMI0B

2.14.1. TlpenocraBienne MyHULMIIAJIBbHOW YCJIYI'M OCYIUECTBIAETCS B 3JaHUAX U
IIOMENISHHUIX, 000pyTOBaHHBIX MTPOTUBOIOXKAPHOU CHUCTEMOM U cucTeMou
MOXaPOTYLLIEHUS.

Mecta mnpueMa 3asBHTeNedl 00OpyAyrOTCS HeoOXONMMOH  MeOenblo s
odopmIieHHsT TOKYMEHTOB, MH(DOPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTCTBUM C 3aKoHojaTelbcTBOM Poccuiickoit @enepauuu o
COLIMaIbHOW 3allliTe WHBAJUIOB B LEJSIX OECHPensiTCTBEHHOIO JOCTyNa K MECTy
npeaocTaBieHUss MyHULIUTIATbHON YCIIyTyd o0ecrneyrnBaeTcs:

1) oOecneuuBaeTcs OeCHpensiTCTBEHHBIM  AOCTYN  HMHBAJIMAOB K  MECTY
MPEIOCTABICHUS] MYHULMOANbHONW ycayru (yZOoOHBIA BXOA-BBIXOJ B IIOMELUEHUSA U
nepeMelleHe B Ux mpejenax);

2) BuU3yajbHasg, TEKCTOBAas M MYJIbTUMeIUMHas uH(OpMaLus O MOopsiKe
IpeAoCTaBACHUsS MYHHUUMUITAJIBHOW YCIAYyTH pa3Melnaercsi B YIOOHBIX IS 3asBUTENIEH
MeCTax, B TOM UHCJIE C yUeTOM OTPAaHUYEHHBIX BO3MOXKHOCTEN WHBAIUIOB;

3) COmpOBOXIEHWE WHBAIMIOB, HWMEIONIMX CTOWKHE paccTpoicTBa (QyHKLMH
3pEHHUs U CAMOCTOSTENLHOIO NEPEABHKEHHNS, U OKA3aHUE UM TTOMOIIIH;



4) BO3MOXHOCTh CaMOCTOSITEJIBHOIO [MEpPEeIBUKEHUS 110 TEPPUTOPHHU, Ha
KOTOPOW  pacroJIOKEHBI O0BEKThl  COLMAIBHOM, MHXEHEPHOM W  TPaHCIOPTHOH
UH(DPACTPYKTYp, BXOJa B Takue OOBEKTHl M BBIXOJA U3 HUX, MOCAAKU B TPAHCIIOPTHOE
CPEeACTBO U BbICAJIKU U3 HETO, B TOM UHCJIE€ C UCMOJb30BAHUEM KpeCila-KOJISICKH,

5) Hamnexaiee pasMmelleHHe OOOpYyIOBaHUS W HoOcUTeleld HH(OPMALKH,
HEOOXOAUMBIX MJIsI obecrieueHus: OeCIpensiTCTBEHHOIO NOCTyIla MHBAJIMIOB K yCayram ¢
y4€TOM OIPaHUUYEHUHN UX KU3HEIESITEIbHOCTH; ,

6) myOmupoBaHHWE HEOOXONMMOHN [UIsi WHBAIMIOB 3BYKOBOH U 3pUTENLHOH
MH(GOPMALINH, a TAKXKE HAAMKUCEH, 3HAKOB H HHOM TeKCTOBO# U rpadudeckol nHdopMarmy
3HaKaMU, BBITIOJIHEHHBIMHU pelibeHO-TOUeuHbIM HpUudToM bpaiins;

7) Iomyck cypaoriepeBoIUrKa U TU(IOCYpAONIepeBONUNKA;

8) momyck cobaku-TIPOBOJHMKA MPU HAJIWYUM NOKYMEHTA, IOATBEPKIArOIIEro
ee crenuagbHoe oOy4YeHHWe W BblgaBaeMoro 1o ¢GopMe U B MOPSAKE, KOTOPbIE
YCTaHOBJIEHBI TIpUKa3oM MWUHHCTEpCTBA TpyJa M COLMAIbHOM 3amuThl Poccuiickon
@eneparrn ot 22.06.2015 Ne 386H «O06 yTBepXIeHUU (QOPMBI JOKYMEHTA,
MOITBEPIKIAIOIEr0 CrelralbHOe 00ydeHHe COoOaKuM-NPOBOJHUKA, M IIOpSAKa €ro
BBIJAYN.

2.14.3. TpeboBanusi B yacTu obecreyeHust JOCTYTHOCTH /Jisi HHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBJISETCS MpPEeJOCTaBIeHUE MYHULMIAIbHON YCIYyTH, M CpPEACTB,
UCIIOJIb3yEMBIX TP MPEJOCTABICHUHW MYHUIMIAIBHON YCIYI'd, KOTOpPbI€ YyKa3zaHbl B
noAmyHkrax 1 — 4 nyHkrta 2.14.2. aIMUHUCTPATUBHOIO perjaMeHTa, MPUMEHSIOTCI K
0o0beKTaM U CpeAcTBaM, BBEJEHHBIM B 3KCIUTyaTalMIO WU NMPOLIEAIINM MOJEPHMU3ALINIO,
pekoHcTpykuuio nocie 1 urons 2016 roaa.

2.15. Ilokazarenu AOCTYNMHOCTH M KaueCTBa MyHULIMIIAJIBHOW yCIIYT'd, B TOM YHCJIE
KOJIMYECTBO B3aMMOJICHCTBHI 3asiBUTEIIS C JOHKHOCTHBIMHU JIMLIAMM NIPU NIPEJ0CTaBIEHUH
MYHULMIATBHON YCIYTH U UX MPOJOIKUTEIBHOCTD, BO3MOXHOCTD ITOJIyYEeHHUS
UH(}OpMaALKHU O XOA€ MPEAOCTaBIEHNUs MYHULUIIAIIBHON YCIIYTH, B TOM YHCJIE C
UCIOJIb30BaHHWEM HH(DOPMALIMOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHM, BO3MOKHOCTh
1160 HEBO3MOXKHOCTD MONYyUEHHUS] MyHUIMNATBHON YCIyT B MHOTO(QYHKLIMOHATBHOM
LIEHTpPE MPeIOCTABIEHUS FOCY JAPCTBEHHBIX U MyHHUIUIIATbHBIX YCIYT (B TOM YHCIIE B
MOJIHOM 00beMe), B JIFOOOM TeppUTOPUATIbHOM NOAPA3AETIEHUH OpraHa HCIIOJHUTEJIBHO
pacopsIIUTENHLHOrO OpraHa MECTHOTO CaMOYIIpaBJIeHHUs, 10 BBIOOPY 3asBUTENS
(3KCTepPUTOPHUANIBHBINA MPUHLIMI ), TOCPENCTBOM 3aIpoca O NPeJOCTaBIEHUN HECKOJIBKUX
rOCYJapCTBEHHbBIX U (W) MYHUIMNATBHBIX YCIYT B MHOIO(YHKIMOHAIBHBIX LEHTPaAX
NPEeIOCTaBICHHUS FOCYIaPCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT, IIPELyCMOTPEHHOTO
cratheit 15.1 @enepanbroro 3akoHa Ne210-O3 (KOMILIEKCHBIN 3a1poc)

2.15.1. Tloka3aTensiMH HOCTYIHOCTH MPENOCTABICHUS MYHULMIAIBHOW YCIIYrd
SBJISIFOTCS :

PacojI0KEeHHOCTh NTOMELIEHUs, B KOTOpOM BEeIETCS MPUEM, Bblaya JOKYMEHTOB B
30HE JOCTYIHOCTH OOIIIECTBEHHOTO TPAHCIIOPTa;

HaJWu4Yhe HeoOXOIHMMOI0 KOJMYEeCTBa CIELMAJIMCTOB, a Takke IMOMEIUCHHUM, B
KOTOPBIX OCYIIECTBIISIETCS] IPUEM IOKYMEHTOB OT 3asiBUTEJIEH;



HaJu4yue ucyepnbiBaolled HHPOpMAlMM O Crnocobax, MOpsAKe U CPOKax
MpeIoCTaBIeHUS MYHHUIMIAIBHONH YCIyru Ha WHPOPMALMOHHBIX CTeHAaX, EnnHOM
nopraie, Pecybnukanckom noptane, opuldalbHOM CaliTe MyHULUIIAIBHOIO palioHa;

OKazaHHWe MOMOIIY WHBAIWJAM B MPEOI0JIeHNH 0apbepoB, MELIAIOLIUX T10JYYEHHIO
VMM YCJIYT HapaBHE C APYTMMHU JIULAMHU.

2.15.2. TlokazarenssMM KadyecTBa MPEJOCTABICHUS MYHULMIIAJIBHON YCIyrd
SBJISIFOTCS:

1)  cobnroaeHue CPOKOB MpHUeMa U PACCMOTPEHHUS TOKYMEHTOB;

2)  coOnwojeHHe CpoKa TMOJydeHHUsl pe3ysbTara MYyHHIMIaIbHON
yCIYyTH;

3)  oTCyTCTBHE 000CHOBaHHBIX xKanoob Ha HapyLUEHUS
aIMUHUCTPATUBHOT'O perjiaMeHTa, COBeplLIeHHble paboTHUKaMu OpraHa,

4)  KOJMYECTBO B3aWMOJIEUCTBUM 3asfABUTENST C JOJDKHOCTHBIMH
nuiamu (6e3 yueta KOHCYJIbTalui):

B3aUMOJIecCTBUE 3asBuUTeNss ¢ pabotHukamu OpraHa wunu  MOL[  npu
MPEeIOCTABIEHUH MYHUIMIIAIBHONW YCIYTH OCYLLIECTBISAETCS OQUH pa3 IIpH MPeACTaBICHUN
3asiBJICHHUSI CO BCEMU HEOOXOAUMBIMU TOKYMEHTaMHU;

OIUH pa3 B ciydyae HEOOXOJMMOCTH IMOJy4YEHUs pe3yJibTara IpeaOoCTaBIEHUs
MyHULUNaneHOW ycnyru B Oprane wnu MOL[ B dopMe 3K3eMIuIApa 3JIEKTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTeEJe.

[IpomOKUTENBHOCTE OJHOTO B3aUMOJIEMCTBUS  3asBUTENS C  OJDKHOCTHBIMHU
JUIAMU TIPY TIPEIOCTaBICHUY MYHULIUTATIBHON YCIIyTU HE MPEBbIIIAET 15 MUHYT.

3asBUTENb BIpaBe OLIGHUTh KAYeCTBO MPENOCTABIEHUsS MYHULMIIAILHOW YCIyru C
MIOMOIIBIO  YCTPOUCTB TOJBUKHOM pamuoTeNiepOHHON CBA3U, C HCIOJIb30BAHUEM
PecnyOnrkaHcKoro noprana, TepMUHAIbHBIX YCTPOMUCTB.

2.15.3. adopmaius o Xo1e MpeaocTaBieHns MyHUIUIIaTbHON YCIyTH MOXKET ObITh
nojiyyeHa 3asBUTEJEeM B JIMYHOM KabuHeTe Ha EamHom noptane, PecnyOnaukaHckom
noptane, B Oprane, M®LI.

2.15.4. TlpenocTaBieHre MyHHLIUATBHOR yCIyry ocylecTBisercs B tooom MOL]
10 BBIOOPY 3asiBUTENST HE3ABHCHMO OT MECTa €ro JKUTEJNbCTBA WM MecTa (PaKTUYECKOTO
npoxxuBaHus  (nIpeOblBaHMA) Ha  Tepputopuu  Pecny6Gnuku — TarapctaH 1o
IKCTEPPUTOPHUATIBHOMY TIPUHLIUITY.

MyHuuMnan€pHas yciiyra B COCTaBe KOMIUJIEKCHOIO 3alpoca He MPeNOCTaBIsAETCs .

2.16. Nuble TpeOOBaHMSI, B TOM YKCIIe YUUTHIBAIOIINE OCOOEHHOCTH NPENOCTABIEHHUS
MYHHULHAATBFHOU YCIYTH 110 3KCTEPPUTOPUATBHOMY NMPUHIMUILY (B Cily4ae, eCliu
MYHUIIMIIANbHAS yCIyra NPeJ0oCTaBISIeTCs 10 SKCTEPPUTOPHATIBHOMY IIPUHLMITY ) U
0COOEHHOCTH TPEAOCTABIEHHS MyHUIIUTIAIBHOHN YCIYTH B 2JIEKTPOHHOM (hopme

2.16.1. Ilpu mnpemoCTaBlieHWW MYHWIMIIATBHON YCIYyrH B 3JIEKTPOHHOHN (opme
3asiBUTEJb BIIpaBe:
1)  monyuuth uHMOpPMAIUIO O MOPSAIKE U CPOKax IIPedOCTaBIEHHUs
MYHUIIMNIATBHOM ~ YCIYTH,  pa3MelleHHyro Ha  EguHoM  mopraie,
Pecrny0inkaHCKoM mopraile;



2)  moxaTh 3asBJIEHHE O MPEJAOCTABICHUN MYHULIUIIAIILHON YCIyT'H U
WHBIE JOKYMEHTBI, HeoOXOAuMble MJis MPEeNOCTaBICHUA MYHHUUMITAILHON
YCIIyT'H, B TOM 4YHCJIE JOKYMEHTHI M HH(MOPMAILIMIO, 3JIEKTPOHHbIE O0pasbl
KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 uactu |
ctatbhi 16 ®DenepansHoro 3akoHa Ne 210-®3, ¢ ucnoiab30BaHHEM
Pecnybnukanckoro noprana;

3)  NOJY4YUTh CBeACHHS O XOJE BBIMOJHEHUA 3asBJIEHWH O
MPEeNOCTaBIEHUH MYHUIMINATBHON YCIyrd, TMOJAHHBIX B DJIEKTPOHHOU
dopwme;

4)  OCyIIeCTBUTH OILIEHKY KauecTBa NpelI0CTaBJIEHUS
MYHULIUTNIATBHON YCNyTH;

5)  NOJYy4YuTh pe3ynbTaT NPeJOCTaBIECHUS MyHHULHUNIAILHONW YCIyTH B
(bopme 371eKTPOHHOTO JOKYMEHTA,

6) moxaTh Xkanoby Ha pelneHue u AeictBue (Oe3nelicteue) Oprana,
a Tak)Xe ero MOJKHOCTHBIX JHIl, MyHULIMIAJIbHBIX CIIYXKALIUX [1OCPEACTBOM
PecnyOnukaHckoro moprtana, mnoprana (enepaJbHOM TIoCylapCTBEHHOM
MHPOPMAIMOHHON CHCTEeMbI, oO0OecreunBarolliell mpouecc JocyAeOHOro
(BHecyneOHOro) oOKaloBaHWs pelleHud U nedcTBuil  (OesnelicTBus),
COBEpIIEHHBIX IMPU MPEAOCTABIECHUM TOCYHAPCTBEHHBIX W MYHMIMITAIbHBIX
yCIIYT OpraHamu, MpeJoCTaBISIOLIMMU FOCYJapCTBEHHBIE U MYyHHULIMIIAIbHbIC
YCIYyTH, WX  JOJDKHOCTHBIMH  JIMLAMH, rocyaapCTBEHHbIMU U
MYHULIUTIATBHBIMU CITYKAIIUMHU.

2.16.2. ®opmupoBaHHE 3asiBJICHUS OCYLUECTBJSETCS IMOCPENCTBOM 3arlOJHEHUS
3NIEKTPOHHOU (OpMbI 3asiBieHMss Ha PecrmybinkanckoM mopTaie 0e3 HeoOXOIMMOCTH
JOTIOTHUTENBHOM MOJauM 3asiBJICHUS B KaKOH-I1M00 MHOW (hopMme.

2.16.3. Ilpu dopmupoBaHuu 3asiBieHUs] 00eCTIeunBaACTCS

1)  BO3MOXXHOCTH KONHPOBAHUSI U COXPAHEHMS 3asBJICHUS U HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX [IJIsl TPEJOCTABIEHUS YCIIyTH;

2)  BO3MOXXHOCTb 3allOJIHCHMSI HECKOJbKHMHM 3asBUTENSAMHU OJHOU
SIIEKTPOHHOW  (GOpMBI  3asiBJEHUS TIpU OOpallleHuu 3a  ycCllyramu,
NPENOAralOlUMI HAMPABIEHHE COBMECTHOTO 3asiBICHMS] HECKOJIbKUMHU
3asIBUTEIISIMU;

3)  BO3MOXHOCTh Ie4aTH Ha OyMa)XHOM HOCUTENIE  KOIIMHU
3JIEKTPOHHOM (DOPMBI 3asIBIEHUS;

4)  coxpaHeHMe paHee BBEIEHHBIX B JJEKTPOHHYIO (Qopmy
3asBJICHUS] 3HAUEHUM B JIFOOOW MOMEHT IO JKEJIAHWUIO I0JIb30BaTelisd, B TOM
Yyycje MNpU BO3HUKHOBEHHWU OIIMOOK BBOJA W BO3BpaTe MJid IMOBTOPHOIO
BBO/JIa 3HAYEHUH B JIEKTPOHHYIO (hOpMY 3as1BIEHUS;

5)  3amoyiHeHHe TOJIeH 3JeKTPOHHOU (QopMbl 3asiBIEHUS O Ha4aa
BBOJa CBEJCHUN 3asBUTEJIEM C UCIOJh30BAHUEM CBEICHMUH, pa3MELLEHHbIX B
ECHA, ¥ cBejeHUH, ONMyOIMKOBAHHBIX Ha PecryGiMKaHCKOM MopTane, B
YacTH, Kacalolllelcs CBeJeHHN, OTCYTCTBYIOLIMX B €IUHOH CHUCTEME
UIeHTUGUKAIMYA U ayTeHTU(hUKALUY;

6)  BO3MOXHOCTh BEPHYThCS Ha JIO00OM M3 3TaloB 3alOJHEHUS
3JIEeKTPOHHOM (QOPMBI 3asBIeHNs 6e3 OTepu paHee BBeIeHHOM UHMOpMALUH;



7)  BO3MOXHOCTH JOCTyINa 3asBUTEN K paHee I[I0JaHHbIM UM
3asBJICHMSIM B TeYeHHWE He MeHee OJHOro roza, a TakKe YacTHYHO
c(hOpMHPOBAHHBIM 3asBJICHUSIM - B TEUEHHUE HE MEHEE 3 MECSLEB.

2.16.4. 3amuce 3asBureineil Ha npueM B M®I] (manee - 3amuch) OCYILIECTBISIETCS
nocpeactsoM PecryOnukaHckoro moprana, Tese@oHa KoHTakT-eHTpa MOL.

3assBUTENIO TPENOCTABISETCS BO3MOXKHOCTH 3allMCH Ha JtOOBIe CBOOOAHbBIE IS
npveMa JaTy U BpeMsl B Ipefesiax yCTaHOBJIEHHOTO B MHOTO(YHKUHMOHAaJIbHOM LEHTpE
rpaduka npuema.

3anmuch Ha ONpefeeHHYI0 AaTy 3aKaHuWBaeTcs 3a CYTKM JO HACTYIUIEHWs O3TOH
JAThI.

JInst OCyILIECTBJIEHUsT MPEIBAPUTENBHOM 3aliCH MOCPeACTBOM PecrnyOnnKaHCKoro
nopTajia 3asBUTEII0 HEOOXOAMMO YKaszaTh 3alpalliBaeMble CUCTEMOW JaHHBIE, B TOM
qucre:

haMuIHIO, UMsI, OTYECTBO (ITPU HATTUYUN);

HOMep TesedoHa;

afipec 3JIeKTPOHHON MOUTHI (T10 YKEJIaHUIO ),

KeJlaeMylo 1aTy U BpeMsl IpuemMa.

B ciaydae HeCOOTBETCTBUS CBEICHHM, KOTOpble COOOIIMJ 3asBHUTEIb MPU
NpeABaApUTENIBHON 3aluCH, JOKYMEHTaM, [pPEACTaBIEHHLIM 3asBUTENEM IMpPH JIUUHOM
npuemMe, IpeaBapuTebHas 3alIUCh aHHYJIUPYETCS.

[Tpr oOCyILIeCTBIEHHWH MpPEABAPUTENBHON 3alMUCH  3asBUTENIO  00ecrneYrBaeTcst
BO3MOXKHOCTh pacliedyararh TaJOH-NOATBEPXKAeHUE. B ciydae, eciau 3asBUTENb COOOILUT
aJlpec JJIEKTPOHHOM IMOYTHI, HAa YKA3aHHBIA alpec TaKKke HampasiseTcs UH(OpMaLus o
MOJITBEPXKJCHUH MTPeIBAPUTEIBLHON 3aNMCH ¢ YKa3aHUEM JaThl, BpEMEHU U MeCTa MpueMa.

[Ipu oOCyLIECTBIEHUM MIPEABAPUTENLHON 3aMucH 3asBUTEIb B 00A3aTENbHOM
nopsiike UHMOPMUPYETCS O TOM, YTO IMpeABapUTEIIbHAS 3allUCh aHHYJIHUPYETCs B Cllydae
ero HesIBKH IO UCTEYEHUU 15 MUHYT ¢ HA3HAUEHHOT'O BPEMEHHU IIpUeMa.

3asBUTENb B JIF000E BpeMs BIIpaBe OTKAa3aThCs OT NPEIBAPUTENLHOM 3aIUCH.

3amnpermiaeTcss TpebOOBaTh OT 3asBUTENS COBEPLUEHUS HHBIX JEHCTBUH, Kpome
IPOXOXKIEHUS HUACHTU(GUKAIMK W ayTeHTU(PUKALUU B COOTBETCTBUU C HOPMATHBHBIMHU
npaBoBeIMU akTamu Poccuiickor @Denepauuu, yKazaHus LeId npueMa, a TaKKe
NpeAOCTaBICHUs CBEJICHUM, HEOOXOAUMBIX M1 pacyera IJIUTEIbHOCTH BPEMEHHOIO
HWHTepBaja, KOTOPbI HEOOXOAMMO 3a0pOHHUPOBATh IS [IPUEMA.

3. CocraB, noc/iei0BaTeJIbHOCTh U CPOKH BBINOJHEHHS! AAMHHHCTPATHBHBIX
npoueayp, TpeGoOBaHUs K MOPSAKY UX BHINOJHEHHsI, B TOM YHCJI€ 0COOEHHOCTH
BLINOJIHEHHS AAMHHUCTPATHBHBIX NpoLEeayp B 3JeKTPOHHOI (popme, a TaKIKe

0C00EHHOCTH BBINMOJHEHUS] AAMUHHCTPATHBHBIX Npoueayp B
MHOro(yHKIMOHAJAbHBIX LEHTPaX

3.1. OnucaHue nocliel0BaTeIbHOCTY AEUCTBU IIPH NTPEIOCTaBIEHUH
MYHHULUIATBHOU YCIyTH

3.1.1. IlpenocraBnenne MyHHLIMIATIBHON YCIYI'M BKJIIOYaeT B cebs clemyroiuue
aIMUHUCTPATUBHbBIE POLIEAYPBHI:



1) koHCYIBTUpPOBaHUE 3asIBUTEIIS;

2) IpUHSITHE U PACCMOTPEHME KOMIUIEKTa JOKYMEHTOB, IIPEACTaBJICHHbBIX
3asiBUTEINIEM;

3) HampaBleHHWE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYHOLIHME B
Npe0CTaBIeHUHM MyHULIMNIAIBHON YCIIyTH;

4) moAroTOBKA pe3ysibTaTa MyHULUNTAIIBHONU YCIIYTH,

5) Belgava (HarpaBieHUe) 3asBUTEITIO pe3yJbTaTa MyHUIUIIAIbLHON YCIYTH;

6) ucrpaBjeHUE TEXHUYECKUX OILHOOK.

3.2. OxazaHue KOHCYJbTallUN 3asiBUTENIO

3.2.1. OcHOBaHMEM Havaya BBITIOJIHEHUS aAMUHUCTPATUBHOW MPOLIENYPhI SBIISICTCS
obpallieHHe 3asBUTENS O BOMPOCaM, CBS3aHHBIM C TPENOCTaBJIEHUEM MYHULMUIIATIbHOM
YCIIyTH.

JIOKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBIIIOJIHEHHE
aIMUHUACTPATUBHOMN MPOLEAYPbI, SIBJSETCS:

npu obpainennu 3asButens B MOL] — pabotauk MOLI;

npu obpamenun 3asButenss B OpraH — ['nmaBa BoJjblIEKyJIBIHHCKOrO CEJIBCKOro
nocenenust PeibHo — Crnobomckoro MyHuiunansHoro pailona PecnyOnuku Tartapcrtan
(manee - JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 38 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTeNb BIpaBe OOpaTUTHCS 3a KOHCYJbTalMed O MOpsiAKe M CpOKax
IPeNOCTABIEHUS] MyHHIMNIANBbHOM yenyru B MOL nu4yHO U 1o TeneQoHy U 31eKTPOHHOU
noure.

PaGotHuk MO®LI KOHCYNbTHpYET 3asiBUTENs, B TOM HHCIE IO COCTaBy, (popme
NpeACTaBIsSEMON JTOKYMEHTAlMM W APYTUM BOIpPOCaM JUIsl MOJIyY€HUs MYHHLUIAIbHON
YCIYTH.

3asBUTENbL MOJXKET TIOJYyUYUTh HHQOPMALMIO O MOpsAIKE IMPeNOoCTaBICHUs
MyHULUNANLHON YCIyrd Ha opuimansioM caiite ML http://mfcl6.tatarstan.ru.

AJIMMHUCTpPATUBHBIE MPOLEAYpPhl, YCTAHABIMBAEMBbIE HACTOSAIIMM  IMYyHKTOM,
BBITIOJIHSIFOTCS B IeHb OOpalleHusl 3asiBUTENS.

PesynpTaTaMu  BBINOJHEHMS  AJAMHHUCTPATHBHBIX  MPOLENYD  SBISIOTCA:
KOHCYJIbTAlIUsI TI0 COCTaBy, (opMe MpencTaBasIeMOr JOKYMEHTAMU U IPYTUM BOMIPOCAM,
HEO0OXOTUMBIM 715l TOJTYUYEHUSI MYHUIMIIAJILHOW YCIIYTH.

3.2.3. 3asBuTens BrpaBe 00patuThest B Opran 1o TenedoHy U dJIEKTPOHHOM MouTe,
a TaKKe IOJNydUTh KOHCY/IbTaluMio Ha PecrnybnukaHckom mnopTtaie, cakite Oprana o
MOpsiIKE U CpOKaxX MPelOCTaBICHUS MYHULMIAIBHON YCIyTd, B TOM 4YHCJIE€ MO COCTaBy,
dbopMe mTpeACTaBIIeMOM JOKyMEHTAllMMd W JAPYrMM BOIIpocaM IJisg  IOJTy4YeHUs
MYHULUITATBHON YCIIyTH.

JIOIDKHOCTHOE  JIMLO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHWE HWH(POPMUPYET
3asiBUTENS] B COOTBETCTBMM C TpeOoBaHWsSMU MyHkTa 1.3.4 aIMHUHMCTPATHBHOIO
perjiiamMeHTa. .

AJIMUHUCTpPATUBHBIE TpOLEAYPbl, YCTAHABIMBAEMbIE HACTOSAIIMM  ITYHKTOM,
BBIMTOJIHSIOTCS B T€UEHHE TPpeX pabounX JHeH co JHS MOCTYIUIEHUS] OOpaleHUs.



Pe3synbraTamMu ~ BBIOJHEHWS  aAMUHUCTPAaTHUBHBIX  IIpOLEAYp  SBJSIOTCS:
KOHCYJIbTAllMU 10 COCTaBy, (popme MpeacTaBiIsieMON NJOKyMEHTAlMu U APYTUM BOIIpOCaM,
HEOOXOAUMBIM JJIs1 IOJIYyUYE€HUSI MYHULIUITAIbHON YCIIyTH.

3.3. IIpuHsITHE U PACCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
MpeCTaBIEHHbIX 3asIBUTEIIEM

3.3.1. IlpueM HNOKYMEHTOB MJisi MPEAOCTaBICHUS MYHHULUIIAJILHOM YCIIyrud 4depe3
M®I] unu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asgButensb (MpeacTaBuTeNb 3asBuUTeNsi) obpamaercs B M®LL ¢ 3anpocoM o
MPEJOCTaBICHUN MYHUIIUNIATBHON YCIYyTH U NPEACTaBIAET JOKYMEHTHI B COOTBETCTBUM C
MMYHKTOM 2.5 aAMUHUCTPATUBHOTO perjaMeHTa.

3.3.1.2. PabotHux M®LI, Beayiiuii npruemM 3asiBJICHUMN:

ompeesieT IpeaMeT o0palleHus;

yAOCTOBEPSIET TUYHOCTD 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJHOMOYMH JIMLA, TOJAOLLEr0 JOKYMEHTHI,

IPOBOAMT TMIPOBEPKY COOTBETCTBHUSI OKYMEHTOB TpeOOBaHMAM, YyKa3aHHbIM B
MyHKTe 2.5 aAMUHUCTPATUBHOIO PeTylaMeHTa;

3aIoJIHSAEeT AJIeKTPOHHY0 dhopmy 3aseiaeHus B AUC MOLI;

IpH IIPEAOCTABIEHUN TOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJMUHHUCTPATHUBHOTO
perjaMeHTa Ha OyMa)XHOM HOCHUTEJe, OCYIIECTBISET CKaHUPOBAaHHWE IIPEACTaBJICHHBIX
JIOKYMEHTOB;

pacnedatbiBaeT 3asBieHue uz AUC MOLI;

nepejiaeT 3asiBUTENIO Ha MPOBEPKY U MOANMCAHUE;

nocJie MoANycaHus CKaHUpyeT nojnucanHoe 3assienue B ALIC ML

sarpyxaeT B AUIC M®LI 10KyMeHTbI, TpeACcTaBIeHHbIe B 3JIEKTPOHHOM (hopMe WU
3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE JIEJI0;

BO3BpAlllaeT MOAMUCAHHOE 3asBlICHHE U OPUTHHAJIBI OYMaXKHBIX JOKYMEHTOB,

BBIJIAET 3asIBUTEJIIO PACIIUCKY B IIpUEMe JOKYMEHTOB.

AIMMHUCTpPATUBHBIE TMPOUEAYpPhl, YCTAHABIMBAEMble HACTOAIIMM  ITYHKTOM,
BBITIOJIHSIFOTCSI B IEHb OOpalleHUs] 3asiBUTEIS. -

Pe3ynbTaTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX NPOLENYD SBJISIOTCSA: FOTOBOE K
OTIpaBKe 3asiBJICHUE U MAaKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBisieT NakeT JOKYMEHTOB, IPUHATBIX OT 3asiBUTEJIS B
Opran B 3JeKTpOHHOU (opMe (B COCTaBe MAKETOB HJIEKTPOHHBIX JIEN) B TEYEHHUE OIAHOTO
pabouero IHs co JHs oOpallleHHs 3assBUTENS B CTPYKTYpHOe nojapasaenenne MOLL

Pe3ynbpTaramu BbINOJIHEHWS aAMUHUCTPATUBHBIX MIPOLEAYD SABISAIOTCS: 3asiBJICHUE U
nakeT JOKYMEHTOB (3JIEKTPOHHOE JeJI0), HarmpaBiieHHble B OpraH, nocpeacTBOM CUCTEMbI
AJIEKTPOHHOTO B3aUMOICUCTBUS.

3.3.2. TlpueM [OKYMEHTOB [IJisi MPENOCTABJIEHUS MYyHULMIAIBHOW YCIYrd B
3neKTpoHHOH (hopMe yepe3 PecniyOnrMkaHCKU opTal.

3.3.2.1. 3asBuTeNb AT MOJA4Yd 3asBICHUS B DJIEKTPOHHOH ()OpME BLIMTOJHSET
cleayroume qeHCTBUS:

BBITOJIHSIET aBTOPU3ALUIO;

OTKpbIBaET (POPMY 3JIEKTPOHHOTO 3asIBIICHUS;



3amoyiHsieT  (QopMy  3JIEKTPOHHOIrO  3asBI€HMUS, ~ BKIIIOYAIOLIYKO  CBEIEHHS,
HeoOX0oMMbIe U 00s3aTeNbHbIe JIsl MPEIOCTABICHUS MyHULIUIIAIIBHOMN YCIIYTH,

NPUKPEIUIIET TOKYMEHTBI B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE OOpa3bI
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOT'O 3asiBlieHUs (TIpU HEOOXOJUMOCTH);

noAaTBep)kaaeT (akT O3HAKOMJIEHUS] M COIVIaCUS C YCJIOBUSAMH H IOPSAKOM
NPEIOCTABIEHUSI MYHHIMIIAJLHOW YCIYrd B 3JeKTpOHHOM ¢opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (hOpMe JIEKTPOHHOTO 3asiBIICHUS);

MOJATBEPXKIAET  JOCTOBEPHOCTh  COOOILEHHBIX  CBEAEHMM  (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B hOpMe 3JIEKTPOHHOTO 3asIBJICHHU );

OTHPAaBJISET 3alOJHEHHOE 3JIEKTPOHHOE 3asiBieHHE (HaXHUMAEeT COOTBETCTBYHOIIYIO -
KHOTIKY B hOpMe 3JIEKTPOHHOI'O 3asiBJICHUSI );

3JIEKTPOHHOE 3asiBIIEHHE TO/IUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMHU ITyHKTA
2.5.3 aAMUHUCTPATUBHOTO PErjlaMEHTa;

noJiy4aeT yBeJloMIieHne 00 OTIpaBKe 3JEKTPOHHOIO 3asBIEHMUS.

dopmaTHO-JIOrHYecKas MmpoBepka cHOPMUPOBAHHOIO 3asBIEHHUS OCYIIECTBIACTCS
MOCJIE 3aMOHEHMS 3asiBUTENEM KaKI0TO U3 MoJIel 3JeKTpOHHOU (opmsbl 3asBieHus. [1pu
BBISIBJIEHUY HEKOPPEKTHO 3allOJIHEHHOTO TOJISI 3JIEKTPOHHOM (POPMBI 3asiBJIEHUS 3asBUTEID
yBEJIOMJISIeTCS] O XapaKTepe BbISIBICHHON OLIWOKHU U NMOPSALAKE €€ yCTpaHEHMs TOCPEACTBOM
HH()OPMAaLIMOHHOTO COOOIIEHHsI HEMOCPEACTBEHHO B 3JIEKTPOHHOMN (hopMe 3asiBIIEHHUS.

AJIMUHUCTpAaTUBHbBIE TMPOLENYPHbl, YCTaHABIMBAEMBblE HACTOAIIUM  IYHKTOM,
BBITIOJTHSIFOTCS B JIeHb OOpalleHus 3asiBUTEIS.

Pe3ynpTaTaMu  BBINOJHEHUS ~ aJAMUHUCTPATUBHBIX  NPOLEAYP  SABJSIFOTCS:
2JICKTPOHHOE JieJlo, HampaBiieHHoe B OpraH MNOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJECUCTBHUSA.

3.3.3. PaccMoTpeHune kKoMIieKTa 10KyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayajga BBIMOJHEHUS] AIMHWHUCTPATUBHOM MpOLEHYPHI
SBISIETCS  [TOCTYIUIEHHE 3asBJAEHHS W HMHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
NpeaoCTaBlieHUs] MyHULIMTNIATbHON YCIYTH.

JIOM’KHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHLIM 33  BBIIIOJIHEHHE
aIMUHUCTPATUBHON TMpoLeayphbl sBIsieTcs — cekperapb MCIoJHUTENEHOr0 KOMHUTETA
BoIbIIEKYTIBIMHCKOTO CeNbCKOro nocejenusi PeioHo — Cno00ACKOro MyHHLMINAILHOTO
pationa PecnyOnuku Tarapcran (nanee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NMPHUEM
JOKYMEHTOB):

3.3.3.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpUeM [IOKYMEHTOB, B cCly4ae
obOpalrieHust 3asBUTENS ¢ 3asiBiieHueM B Opras:

orpenensieT NpeaMeT o0palleHus;

YCTaHaBJIMBAET JIMUHOCTH 3asiBUTEIIS;

IPOBOAUT MPOBEPKY MOJHOMOYMH JULA, MTOAAOLIErO JOKYMEHTEI,

MPOBOAWT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAaHMSAM, YKa3aHHBIM B
MyHKTe 2.5 aAMUHUCTPATUBHOI'O PErjaMeHTa, IPOBEPKY COOTBETCTBUS MPEACTaBICHHbBIX
JOKYMEHTOB. YCTAHOBIEHHBEIM TpeOoBaHUAM (Hajjexainee O(OpPMIIEHHE  KOIHUM
JIOKYMEHTOB, OTCYTCTBHE B JOKyMEHTax MOJYMUCTOK, MPUIMCOK, 3aYEPKHYTHIX CIOB U
UHBIX HE OTOBOPEHHBIX UCTIPaBIEHUH);



3alOJIHSIET  JJIEKTPOHHYIO  ¢opMy  3asBjleHUsS~ B aBTOMAaTU3UPOBAaHHOU
UH(GOPMAIIMOHHONM cHUCcTeMe, MpedHa3HAuYeHHON [UIsl OKa3aHWs TIOCYyJapCTBEHHBIX U
MYHULIUMNIAJIBHBIX YCIIYT;

NpU MpPelOCTaBIeHUU JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMHUHUCTPATUBHOIO
pernaMeHTa Ha OyMa)XHOM HOCHTeNe, OCYLIECTBJISIET CKaHMpPOBaHWE IIPENCTaBICHHbIX
JOKYMEHTOB;

pacriedaTbiBaeT 3asBJICHUE;

nepeaaeT 3asiBUTEII0 Ha MPOBEPKY U MOANKUCAHUE;

nocJje MOANKUCAaHNs CKaHUPYET NOANNUCAHHOE 3asBIEHHUE;

3arpy»xaer B ABTOMAaTHU3UPOBAHHYIO MH(OPMaLMOHHYIO cucremy,
OpeJHa3sHAuYeHHYI0 [JIs OKa3aHUs TrOCYyJapCTBEHHBIX M MYHULMNAJIBHBIX  yCIyT
TNOKYMEHTBI, TIPEJCTaBICHHbIE B JJEKTPOHHOW ¢opMe WM DIJIEKTPOHHbIE OOpa3bI
OTCKaHUPOBAHHBIX TOKYMEHTOB, (OPMUPYET 3JEKTPOHHOE JETIO0;

BO3BpalllaeT TMOJANKCAHHOE 3asBIIEHHEe W OpUrMHAIbl OyMaXKHBIX JOKYMEHTOB
3as1BUTEJIIO;

BBIJIAET 3asIBUTENIO PACIIKCKY B IpUEeMe JOKYMEHTOB.

B cnyyae Hanuyus OCHOBaHWH [Jig OTKa3a B NpUEME HOKYMEHTOB JOJDKHOCTHOE
JMLO, OTBETCTBEHHOE 3a MpHEM JOKYMEHTOB, YBENOMIIAET 3asBUTENS O HaIUIUuH
NPEnsATCTBUN AJIS MpUeMa 3asBJICHHs W BO3BpalllaeT €My HOKYMEHTBI C OObACHEHHEM
COZIEpKaHUS BBISBIEHHBIX OCHOBAaHUM I OTKa3a B IIpUEMe JOKYMEHTOB.

3.3.3.3. JOMmKHOCTHOE JMLO, OTBETCTBEHHOE 3a IMpHUEM JOKYMEHTOB, IIOC]E
NOCTYIJIEHUS JOKYMEHTOB Ha pacCMOTPEHHUE:

pUCBauBaeT 3asiBJICEHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpOM JeNl U CTaTyc
«IIpoBepka OKyMEHTOBY;

U3Yy4aeT NMOCTYNUBIIKE 3JIEKTPOHHBIE J1€1a, B TOM YHUCJIe NMPUIIOKEHHbIE 3asiBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hopMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MpOBepsieT KOMIUIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pPa30B IOKYMEHTOB;

MpoBepsieT COOJIIOJIEHUE YCIOBUM NI€MCTBUTEJIBHOCTH JJIEKTPOHHOM TOMAIMMCH,
MOCpeCTBOM obOpaiienus K EnuHomy mnoprany (B ciydae, €cClad  3asiBUTENEM
IIPEeACTaBIIEHbI 3JIEKTPOHHbBIE JIOKYMEHTHI, NOATIMCAHHbIE YCUJIEHHOU
KBaJIU(PULIUPOBAHHON 3JIEKTPOHHOM MOJMHUCHIO). -

[Ipy Hanuuuu OCHOBaHUH, MPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aJIMHUHUCTPATHUBHOTO
periaMeHTa, MOATOTABIMBAET NPOEKT pelleHruss 00 oTkaze B INpUEME JOKYMEHTOB,
HEOOXOIMMBIX AJIsl IPEAOCTaBIEHUS! MyHULMIIAJBHON YCIYyTH.

B cnyuae, eciu B pe3yibTaTe MPOBEPKH YCHUJIEHHON KBaJM(ULUUPOBAHHOM
ANIEKTPOHHOM MOJIMKUCH BbISBICHO HECOONIOAEHNE YCIOBUM €€ AEHCTBUTENBHOCTH, IPOEKT
peliieHust 06 OTKa3e MOJDKEH COMEpKaTh MyHKThI cTaThil 11 ®enepanbHoro 3akoHa Ne 63-
@3, KOTOpbIE MOCIYKUJIA OCHOBAaHUEM JJIsl €r0 MPUHATHUS.

[Ipoekt peieHuss 006 oOTkaze B TMpuUeMe JOKYMEHTOB, HEOOXONMMBIX s
MPEeOCTaBIICHUSI MYHUIIMITATHHON yCIyTH, ¢ yKa3aHWeM IIPUYMH OTKa3a (B Cllydyae, eciu
OCHOBaHUS i1 OTKaza B MpHeMe JOKyMEHTOB, HEOOXOOUMBIX IJiA IPEeAOCTaBICHHS
MYHUILIUNIATBHOW YCIIYTH, CBS3aHbl C HAPYILICHHEM YCTaHOBJIEHHBIX TpeOOBaHMUN K TaKUM
JNOKyMEHTaM, OCHOBaHHUsl JJIsI OTKaza B IpUEME [OOKYMEHTOB [OJDKHBI COJAEpPXkKaTh
HHPOPMAIIMIO O HAUMEHOBaHUM JOKYMEHTOB (HH(pOpMaLWH, CBEAECHUM), KOTOpbIE HE
Mpe/CTaBlIeHbl, COAEpXaT HEeAOCTOBepHble W (MJIM) NPOTUBOPEUYUBBIE CBEIEHHS,



opopmiIeHBl C HapylIeHHEeM YyCTaHOBJEHHBIX TpeOOBaHMI), HalpaBiseTcss Ha
COIJIaCOBaHME B YCTAHOBJIEHHOM TIOPSIAKE TIOCPEACTBOM CHCTEMBI 2JIEKTPOHHOIO
NIOKYMEHTO000pOTA.

CornacoBaHue npoekTa peiieHuss 006 0TKaze B MpueMe JOKYMEHTOB, HEOOXOIUMBbIX
UL TPEJOCTaBICHHUS MYHULMIAIbHOW  YCIyrH, OCYILUECTBJISETCS B  IOpSIKE,
IIPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErIaMeHTA.

B ciyyae OTCyTCTBUSI OCHOBaHMH MJisI OTKaza B IIpUEME JOKYMEHTOB,
NPENYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perjaMeHTa, JOJDKHOCTHOE JIULO,
OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB, B TEUeHMe OJHOro padoudero IHs CO MAHA
NOCTYIUUICHUS] 3asIBIICHUSI, HAMpaBIseT 3asBUTENIO0, YKa3aHHBIM B 3asBJIEHUHU CIIOCOOOM,
yBEIOMJIEHHE O TOCTYIUIEHWM 3asBIIEHUs], COJAEpPIKAllee BXOMALINM PerucTpalHOHHBIN
HOMEep 3asiBIICHUS, JaTy IOJIyYeHHsl 3asBJeHHUs, IepeyeHb HauMeHOBaHUH (ailnos,
IIPEACTABJIEHHBIX K HEMY JIOKYMEHTOB, JaTy MOJyueHHUs pe3ysbTaTa MYyHULMIIAIbHOU
YCIIyTH.

3.3.3.4. HcnonneHnue mpolenyp, YyKasaHHbIX B nyHkrax 3.3.3.1, 3.3.33
aIMUHHACTPATUBHOIO  perjiiaMeHTa, MpW  HAIMYUM  TEXHUYECKOW  BO3MOXHOCTH
OCYLLECTBIISIETCS B aBTOMATU4YE€CKOM peXKHMME C HMCIIOJIb30BaHHEM aBTOMAaTHU3UMPOBAHHOU
MH(POPMAIIMOHHONW CHCTEMBI, MpeJHa3HAYeHHOW [UIsi OKa3aHUsI TIOCYNapCTBEHHBIX U
MYHULMITAJIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpaTUBHbIE MPOLELYpPhl, YCTaHABIMBAaeMble IyHKTOM 3.3.3
aIMUHUACTPATUBHOIO PErjlaMeHTa, BBIMIOIHSAIOTCS B T€UEHUE OJHOr0 pabouero IHs CO IHS
IIOCTYIUIEHUS 3asiBJICHUS] HA paCCMOTpPEHHUE.

PesynbpTaTamMu BBINONHEHUS aIMUHUCTPATUBHBIX MNPOLENYP SIBISIOTCSA: NPUHATHIA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelleHuss 00 OTKa3e B IpUEMeE
JOKYMEHTOB, HEOOXOIUMBIX AJISl PEJOCTaBIEHUS MYHULUNIATBHON YCIyTH.

3.4. HanpaBrieHre MeXBeIOMCTBEHHBIX 3alPOCOB B OpraHbl, y4acTBYIOLLME B
NpPEeNO0CTaBIeHUN MyHULIMTIATBHON YyCIyT!

34.1. OcHoBaHueM Haudajla BBHITIOJHEHUSI AAMHUHUCTPATUBHOW NpPOLEAYPBI
ABJIAETCS MOJy4YeHUEe MAOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJMHUHHUCTPATUBHOW TIPOLIENyphl, OT MOJDKHOCTHOro juiia (paboTHHKA),
OTBETCTBEHHOI'O 32 IPUEM JOKYMEHTOB, PUHSTHIX OT 3asIBUTENSL JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHWE aJIMWHUCTPATUBHOM
npouenypsl, siBasercsi [naBa bBonblieKyabMHHCKOTO celbCcKOoro rmoceneHuss PviOHO-
Cnobonckoro MyHuiunaneHoro pariona Pecnyomuku Tarapcran — TepeHTheB EBrenuit
AnexcaHnpoBuu (nzajee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HalpabJieHHe
MEXXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOM>KHOCTHOE JIMI[0, OTBETCTBEHHOE 3a HaNpaBlieHWE MEXBEIOMCTBEHHBIX
3alpocoB, (OPMUPYET U HaMpaBiIsieT B 3JIEKTPOHHOW QopMe MOCPeICTBOM CUCTEMBbI
MEXBEJJOMCTBEHHOIO 3JIEKTPOHHOTO B3aWMOJAEUCTBUS (MPU OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTH — MHBIMHU cCHoco0amMHK) 3alpochl O NPEJOCTaBIEHUM JOKYMEHTOB WU
CBEJEHUH, NPENYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pErlaMeHTa.

ANMYHHCTPAaTUBHbIE TPOLEAYPhI, YCTAaHABIMBAEMbIE HACTOSALLIMM [YHKTOM,
BBIINIOJIHSAIOTCS B IEHb NIPUHSATHUS 3asIBJICHUS] HA paCCMOTPEHHUE.



Pesynbpraramu BBINIOJTHEHUS aIMUHUCTPATUBHBIX npouenyp SIBJISIFOTCSL:
HampaBJIeHHblEe B OpraHbl BiacTM W (W) TOABENOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3alyU 3ampOCHI.

3.4.3. CneuuanucThl MOCTABIIUKOB JaHHBIX HA OCHOBAaHUM 3aMPOCOB, NMOCTYIUBIIMUX
yepe3 CHUCTEMY MEXBEIOMCTBEHHOTO JJIEKTPOHHOIO B3aUMOJIEHCTBHUS, IMPENOCTABIISIOT
3ampallivBaeMble JOKYMEHTHl (MHGOPMALMIO) WM HAMpaBislOT YBEJAOMJIEHUS 00
OTCYTCTBUM JOKyMeHTa W (Win) uH(OpMaluh, HEOOXOIMMBIX sl MPEeNOCTABICHUS
MYHHULMINIAIBHON yCIIyTH (ajiee — yBegomieHue o6 oTkasze).

AJIMUHUCTpaTUBHBIE TIPOLEAYpPHI, YyCTAHABIHWBAEMbl€ HACTOSILIMM IyHKTOM,
BBITIOJIHSFOTCSL B TEYCHUE TPeX JHEH CO JAHS MOCTYMJIEHUS MEXBEIOMCTBEHHOTO 3anpoca B
OpraH WJIM OpraHu3aluio, MpefoCTaBISIONIMe JOKYMEHT W HHGOpPMalUIO, €CIU HHBIE
CPOKM IIOAIOTOBKM W HalpapBlieHHsT OTBeTa Ha MEXBEIOMCTBEHHBIA 3amnpoc He
yCTaHOBJIEHbl  (ellepalbHBIMU  3aKOHAMM, IPaBOBbIMM  akTamu [lpaBurtenbcTBa
Poccuiickoli @enepaniid ¥ NPUHATBIMH B COOTBETCTBUM C (elepajlbHbIMM 3aKOHAMHU
HOpPMAaTUBHBIMU MPaBOBbIMU akTaMH PecniyOnuku TaTtapcTaH.

Pe3ynpTaTaMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: JOKYMEHTHI
(cBenmeHust), HeOOXOAWUMBIE Jid MPENOCTABIEHHS MYHULNMOATBHONW yCIyrd, Ju0o
yBelOMJIeHHe 00 OTKa3e, HampaBlieHHble IJOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HallpaBJIEHUE MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HalpaBJIEHHE MEXBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3amnpaliuBaeMble 4Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJCHCTBUSI  JIOKYMEHTHl  (CBeleHHs), HeoOXoAumble JJisi  [PEJOCTaBJICHUS
MYHULMTNAIBHOW YCIyTH, JUOO yBeIOMJIEHHE 00 OTKa3e MpU OTCYTCTBUM NOKYMEHTA U
(nnm) nadopmanuu;

IIpY HAJIMYUU OCHOBAHUW, NPEIyCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOIO
periiaMeHTa, MOAroTaBIMBAET IMPOEKT pelleHusi 00 OTKa3e B NpPUEME NOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEe0CTABICHUS MyHULIMIATBHON YCIyTH.

[IpoekT pemieHuss o6 oOTKa3ze B MpHUeMe JIOKYMEHTOB, HEOOXOIMMBIX IJIs
NPelOCTaBIeHUs MYHUILIMITATBLHON YCIyTH, C YKa3aHWeM MPUYMH OTKas3a (B cllydae, ecliid
OCHOBaHHUS JJisl OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPENOCTaBICHUS
MYHHUIUTIATBHON YCITyTH, CBS3aHbl C HApyLIEHUEM YCTAaHOBJIEHHBIX TPEOOBAaHMWH K TaKUM
IOKyMEHTaM, OCHOBaHHUs [JIs OTKaza B IIpUeMe JOKYMEHTOB JOJDKHBI COIEpPXKaTh
uHpopMalMioo O HAaWUMEHOBAaHWU IOKYMEHTOB (MHGOpPMALUM, CBEIEHHI), KOTOpPbIE HE
NpEACTaBJIEHbl, COJAEPk AT HEeNOCTOBEepHble U (WJIM) MPOTUBOPEYMBBIE CBEIEHMUA,
obopmiieHbI ¢ HapylIeHHWeM YCTAHOBJIIEHHBIX TpeOOBaHHUIl), HampaBiseTcs Ha
COIVIACOBAHUE B YCTAHOBJEHHOM TOPSAKE MOCPEACTBOM CUCTEMBI DJIEKTPOHHOIO
JIOKYMEHTO00O0pOTA.

CornacoBaHue MpoeKTa pelleHusi 00 0TKa3e B pueMe JOKYMEHTOB, HEOOXOIUMbIX
IJI1  TPEeAOCTaBJICHUsS MYHUUMNAIBHOW  yCIYyrd, OCYLUECTBISETCS B  IOPSIKE,
[PEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErJIAMEHTA.

AIIMUHUCTpAaTUBHbIE TMPOLEAYpPbl, YCTaHABJIMBAa€Mble HACTOSLIMM IYHKTOM,
BBITIOJIHSAIOTCS B JICHb MOJYYEHUS CBEIEHUM MO MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: NOKYMEHTbI
(cBenmeHus), HEOOXONMUMBIC IJIS TNPEJAOCTABICHUS MYHULUMAIbHONH YCIAYyTH, MpPOEKT



pemieHuss o0 OTKaze B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX MJii MpPefoCTaBIIECHHUs
MYHULUANIAIBHON YCIIyTH.

3.4.5. UcrnonHenwe mpolexyp, yKasaHHBIX B INyHKTax 3.4.2, 3.44
aIMUHUACTPATUBHOIO  perjlaMeHTa, M[pU  HaJIWYUM  TEXHUYECKOW  BO3MOXKHOCTU
OCYILECTBIISIETCS. B aBTOMaTU4Ye€CKOM peXHMe C HCIOJIb30BaHUEM aBTOMAaTU3MPOBAHHOU
UHPOPMALMOHHON CHCTEMBl, INpeAHA3HAYCHHON [UIsi OKa3aHWsl T'OCyHapCTBEHHBIX WU
MYHHULHMITAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALIMU 3asBJIEHUS B COOTBETCTBUH
C IyHKTOM 2.13 agMUHUCTPATUBHOIO perjiaMeHTa.

3.4.6. MakcuMalbHBI CpPOK  BBIMOJHEHUS aJAMMHUCTPATUBHBIX MpPOLELYP,
YKa3aHHBIX B ITyHKTe 3.4 aIMUHUCTPATUBHOTO PerjlaMeHTa, COCTABIISIET TPU pabOUUX IHS.

3.5. IloaroToBka pe3yjibTaTa MyHULUNAIbHON YCIYTH

3.5.1. OcHoBaHMeM Hayalyia BBITIOJIHEHHs] a[IMUHUCTPATUBHON MpPOLIENyph! SBISETCS
IOCTYyIIJIEHWE  OT  JOJDKHOCTHOTO  JIMLA, OTBETCTBEHHOI'O  3a  HalpaBJIEeHHE
MEXBEJOMCTBEHHBIX  3allpOCOB,  JOKYMEHTOB  (CBENEHMH), HEOOXOAUMBIX  AJA
IIPENOCTABIIEHUS] MyHULUTIATBHOU YCIYTH.

JIOMOKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE AaJAMHUHUCTPATUBHOMN
npouenypsl, sBusiercsi [yaBa bBonbIIeKyJIBIrHHCKOTO CEJIBLCKOro IMocesieHus PpIiOHO-
Cnoboackoro MyHuuunaneHoro paiiona PecmyOnuku Tarapctan — TepentheB EBrenuii
AnexcaHapoBuY (lajee - NOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a BbIAauy (HanpaBJeHUe)
JIOKYMEHTOB).

3.5.2. JIOJIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOAIOTOBKY pe3yJibTaTa
IIPEAOCTaBJIEHNUSI MyHULIUNIAJIbHOU YCIyTH:

paccMatpuBaeT CPOPMHUPOBAHHBIM KOMILJIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEJOCTABIIEHNSI MyHULIMNIAJIbHON YCIYTH;

IIpX BBIABIEHUU OCHOBAHUM [MJi OTKa3a B MPEAOCTAaBIEHUM MYHULUNAIbHOU
YCIyI'd, yKa3aHHbIX B IyHKTe 2.8.2 aJIMUHHUCTPATUBHOIO pEIJIaMEHTa, IMOArOTAaBIMUBAET
IIPOEKT peleHUst 00 0TKa3e B MPeAOCTaBICHUHU MYHUIIUIIAJIbHON yCIIYyTH;

B CJlly4ae OTCYTCTBHMSI OCHOBaHHUMW JJIsi OTKa3a B MPeJOCTaBIC€HUU MYHULHUNAIbHON
YCIYTH, NPeNyCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOIO PErjaMeHTa, TI0O UTOraM
pacCMOTpPEHUS] JOKYMEHTOB, HEOOXOAUMBIX JUIsi TPEeJOCTaBIeHUs] MYHULHMIIAJIbHOU
YCIYTH, IOArOTaBIUBAET MIPOEKT pe3yJsbTaTa NPeIOCTaBICHUS] MyHULMIIAIBHONW YCIYyTH B
COOTBETCTBUU C NMOANMYHKTaMU | — 3 nmyHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIaAMEHTA;

HarnpasJisieT NOATOTOBJIEHHbBIH MPOEKT pe3yJibTaTa NPeNOCTABJIEHUS
MYHULMINIAIBHON YCIyrd Ha COIJIAaCOBAaHME B YCTAaHOBJIEHHOM IIOPSAKE ITOCPEACTBOM
CHUCTEMBI JIEKTPOHHOIO TOKYMEHTOO0O0OpOTA.

AJMUHHUCTPAaTUBHbIE MPOLEAYphI, YyCTaHAaBIMBAaeMble HACTOSILUMM IYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHUE OTHOTO pabouero JHs.

PesynpraTaMu BBINONHEHUS aJIMUHUCTPATHUBHBIX MPOLENYp SBISIOTCSA: NPOEKT
peleHus 00 0TKa3e B MPEJOCTaBIEHUM MyHHUIIMIIANbHON YCIYTH, CIIPABKH (BBITHUCKH).

3.5.3. CornacoBaHue ¥ TMOJNHWCAaHUE TIPOEKTA pe3yjbTara MPeIOCTaBIEHUS
MYHULHMIIANBHOM  yCclIyru (mamee —  TPOEKTbl  JOKYMEHTOB)  OCYLIECTBISETCS
PYKOBOIMTENEM CTPYKTYPHOTO IIOAPA3JENIeHUsl, OTBETCTBEHHOIO 3a IOATOTOBKY
pesyiapTaTa  MYHMUMIAIBHOM  yciyrd, 3amectutesnem  PykoBogurtens  Oprana,



PykoBoautenem Oprana.

ITonroroByieHHbIE MPOEKThl JOKYMEHTOB, UMEIOLIME 3aMe4YaHUsi, BO3BPALIAIOTCS Ha
N0palbOTKy JIMIlYy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MYHULMIIQJIBHOW YUIYTH.
[Tocie ycTpaHeHMsi 3aMedaHUWd NOPOEKThl AOKYMEHTOB IIOBTOPHO TEPENaroTes s
COTJIACOBaHMS U MOANUCAHUS.

PykoBonutens Oprana Tmpud pacCMOTPEHHH TMPOEKTOB [JOKYMEHTOB MpPOBEpPseT
coOJroieHne aJIMUHUCTPATUBHOIO perjlaMeHTa JOJDKHOCTHBIMU JiniaMu OpraHa B 4acTu
CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEIYP, UX MOCIEA0BATEILHOCTH U I1OJIHOTHI,
HaJIM4Msl COIJIaCOBaHUW YIMOJHOMOYEHHBIX JOJDKHOCTHBIX Jsull OpraHa B CHCreMe
3IIEKTPOHHOT'O JJOKYMEHTO0O0pOTa.

B  ciyudae  BbIsIBI€HUS ~ HapylleHHWHM B 4YacTW  CPOKOB  BbITIOJIHEHHS
AAMUHUCTPATUBHBIX TIPOLIENYp, WX TOCJIeIOBaTeIbHOCTH W MOJHOTHI PykoBomuTeNs
OpraHa MHUIIMUPYET MPHUBJICUEHUE K OTBETCTBEHHOCTH JIULI, OMYCTUBILHAX HAPYLIEHUs, B
COOTBETCTBUH C MYHKTOM 4.3 aAMHUHUCTPATUBHOI'O periaMeHTa.

AIIMUHUCTpaTUBHBIE TPOLENYpbl, YCTaHABIWBAa€Mble HACTOSIUMM  IYHKTOM,
BBITIOJIHSIFOTCSI B T€YEHUE OJTHOr0 paboyero aHs.

Pe3ynpTaTamu BBINOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP #BJSIOTCSA: pellieHie o0
OTKaze B MpHEeMe JTOKYMEHTOB HEOOXOMUMBIX ISl MPEHOCTaBAEHUS MYHHUUHUIIATLHOM
YyCIYTH, pelleHhe o0 OTKa3e B MpPedOCTaBJIeHWU MYHULMUI(AJIbHON YCIYrd, CIPiBKa
(BBIMIUCKA). ‘

3.5.4. MHcnonHeHnue mpouedyp, yKaszaHHbIX B myHkTtax 3.5.2, 3.53.
aIMUHHACTPATUBHOIO  perjiaMeHTa, MNpu  HaJIWYHK  TEeXHUYECKOM  BO3MOXHOCTH
OCYILIECTBIISIETCS. B aBTOMaTU4YECKOM pEeXKHMe C MCIO0Jb30BAHWEM aBTOMATH3MPOBAKHOM
MHGOPMAITHOHHOW CHUCTEMBI, TMpeaHa3HAYeHHOW I OKa3aHWs TOCYyJapCTBEHHBIX U
MYHUIMITANbHBIX YCIYT. ‘

MaxkcuManbHbIi CPOK BBINIOJHEHHS aIMUHHUCTPATUBHbIX MPOLENYp, VKa3aHHsIX B
MyHKTe 3.5. a IMUHUCTPATUBHOIO PeriiaMeHTa, COCTaBIsieT oY H pabounii 1eHs.

3.6. Beroaua (HampaBieHue ) 3asiBUTENIO pe3ysibTata MyHULUIIAIbHO! yCIyru'

3.6.1. OcHoBaHMeM Hauaja BBIMOJHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI SIBISECTCS
MOJTyYeHHe JOJKHOCTHBIM JTHMIIOM, OTBETCTBEHHBIM 3a BbITOJHEHWE aIMUHUCTPATHBHON
POLeIyPbl, JOKYMEHTa, OITBEPIKIAIOIIETO TPEI0CTaBICHHEe MYyHULIMIaTbHON YCIYTH.

JIOIOKHOCTHBIM — JIMLIOM, OTBETCTBEHHBIM 32 BbINOJHEHHE aIMUHUCTPATURHOH
mpoueayphl, sBasercs [ aBa BoOMbIIEKYILIMHCKOTO CENbCKOTO  mocesnenns PriGHo-
C11060ACKOT0 MyHHIUIATBHOTO pakioHa Pecnybiuku Tatapctan — TepentbeB Enrennii
AnexcaHIpoBuY (faniee - TOKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BbLAAUY {HalparicHyue)
JIOKYMEHTOB). o ’

3.6.2. JIoMmKHOCTHOE THII0, OTBETCTBEHHOE 3a Bblaauy (HalpaBieHHe) T0KyMEHTOB:

obecreynBaeT PerucTpaLMIo U BHECEHHe CBeIeHHH O pe3ysbTare MpenoCTABICHH
MyHUIMIATBHON YCIyrH B MOACMCTEMY BeleHHS JOKYMEHTALMM aBTOMATH3HPOBAaHHOW
MHOOPMALMOHHOW CHCTeMbl, NpelHAa3HaYeHHOH [l OKa3aHUsl TOCYIapC?BEHHBIX U
MYHHUILUIAIBHBIX YCIIYT; |



U3BELIAeT 3asiBUTENIs (ero MpeAcTaBUTENsI) CIIOCOOOM; YKa3aHHBIM B 3asiBJIIEHUH, O
pes3ynbTaTe TpelOCTaBIeHHS MYHHIMIANBHON YCIYTH H O BO3MOMHOCTH TONYYEHHUS
pe3yJibTara npeaocTaBieHus] MyHUIMUIIanbHoH! yeayru B Oprane uiau B MOLL.

VcrionHeHne IpoLeayp NPH HATHIHH TEXHUYECKOH BO3MOXKHOCTH OCYIIECTBISETCS
B aBTOMaTUYECKOM pPEXUME C HCIOJIb30BaHUEM aBTOMAaTU3WPOBAaHHON MH(OPMaLUOHHOM
CUCTEMBI, TpeIHA3HAYEHHOM JJIs1 OKa3aHUs rOCYJapCTBEHHBIX U MYyHULMITAIbHBIX YCIIYT.

AIIMUHUCTpAaTUBHBIE TMPOLEAYpPhl, YCTAaHABIMBAEMBIE HACTOSLIUM IIYHKTOM,
BBIMIOJIHSIFOTCSL B TEYEHHWE OJHOTO pabodero NHS CO AHA IOANMCAHUSA JOKYyMEHTa,
SBJISIIOLIETOCS Pe3yIbTaTOM MPEAOCTaBICHUS] MYHULUNAIbHON YCIYT'H, YIIOJJHOMOYEHHBIM
TNOJDKHOCTHBIM JulioM Oprana (OpraHom).

Pe3ynbpTaTamMul BBIIOJIHEHUS aIMUHHUCTPATUBHBIX MPOLENYP SABISIOTCS: pasMeLIEHNE
CBEJIeHUH O pe3yJbTaTe MPeaOCTaBIeHUs] MYHUIUMNATLHOW YCIYrd B MH(OPMALMOHHBIX
cucTeMax, M3BelleHHe 3asBUTENs (ero mpeicTaBUTelNs]) O pe3ysbTare MpeaoCTaBICHUS
MYHULHMTAIBHON YCIyTd U cioco0ax ero nmojay4eHusl.

3.6.3. Tlopsmox Bblmaun  (HampaBieHHUs])  pe3yjibTara  IIPEeLOCTaBIEHUS
MYHULHUIIATBHON YCIyTH: _

3.6.3.1. Tlpu oOpalueHuu 3asiBUTENSI 32 Pe3yJbTaTOM MYyHMUUUIAJILHOW YCIYyrd B
M®L], pabotHruk M®L] BeIgaeT 3asBUTENIO PE3YIHTAT MyHUIMIIAILHON YCIyru B (hopme
SK3EMILIApa JJIEKTPOHHOIO [OOKyMeHTa Ha OyMmaxkHoM Hocutene. [lo TpeboBaHuio
3asIBUTEIISI BMECTE C DK3EMILISIPOM BJIEKTPOHHOTO TIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE EMY.
MPEIOCTABIISACTCS IK3EMIUISP BJIEKTPOHHOIO JAOKYMEHTa IyTeM €ro 3alluCH Ha ChEMHBIH
HOcUTeNlb WH(pOPMALIMK WM HaNpaBiEHUs 3K3eMIUIsIpa 3JIEKTPOHHOIO JOKYMEHTa I10
3JIEKTPOHHOM MoYTe B ajpec 3asButelis. [Ipy 3anvcy Ha CheMHBIH HOCUTENb UH(POPMALUU
WJIM HalpaBJICHUU SK3EMILISIPa SJIEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTaBJIEH
IK3EMIUTSIP 3JEKTPOHHOTO JIOKyMEHTa Ha OYMa)KHOM HOCHUTEJNE, 10 3JIEKTPOHHOW I10YTe
UJIEHTUYHOCTb TaKOTO 3K3eMIUIsipa 3JEKTPOHHOIO JOKYMEHTa 3K3EMIUISIPY 3JIEKTPOHHOTO
JIOKyMeHTa Ha OyMa)XHOM HOCHUTeJe 3aBepseTCs YIMOJHOMOYEHHBIM COTPYIHHKOM C
MCIOJIb30BaHUEM YCUJIEHHON KBaJU(ULUHUPOBAHHOMN 3JIEKTPOHHOM MOIIUCH.

AIMUHUCTpaTUBHBIE TPOLEAYPbI, YCTaHABIWBAE€MbIE HACTOALIUM  IIyHKTOM,
BBITIOJIHSIOTCSL B TIOpPSJAKE OYEPEIHOCTH, B JIeHb MPUOBITUS 3asBUTENss B CPOKH,
yCTaHOBJIEHHbIE perjiaMeHToM padotsl ML, -

PesynbpTaTaMy BBIIOJHEHHs aIMHHACTPATUBHBIX MPOLENYp SBIAIOTCSA: (QUKCALMs
dakTa BBIOAYM pe3yJbTaTa IPENOCTaBleHHs MyHUUunanbHod yciayru B AMC MOL],
pe3yJbTaT MpeloCTaBICHUSI MyHULUIAIbHON YCIyTH, BBIIAHHBIN 3asiBUTEIIO.

3.6.3.2. Ilpu obpaiieHuu 3assBUTENS 332 pe3yJIbTaTOM MyHULIUINIATIBLHON YCIIyTH Yepe3
PecnyOnmukaHCKUN MOpTai 3assBUTENIO B JUYHBIA KaOMHET aBTOMATUYECKU HaMpaBisSeTCs
ANIEKTPOHHBIH  00pa3  JOKyMEHTa, SBISIOLIErocss pe3ylbTaTOM  MPeNOCTaBIeHUs
MYHUIIUTNIATBHOW YCITYTH, TMOJIMUCAHHBIN YCUJIEHHON KBaTIW(DULUPOBAHHON DJIEKTPOHHOU
MOJMKUCHIO YITOJTHOMOYEHHOTO NOJIKHOCTHOTO siniia Oprana (OpraHom).

AJIMHWHHCTPATUBHBIE MPOLENYpbl, YCTAHABIMBAEMBbIE HACTOSIIUM  ITyHKTOM,
BBINIOJIHAKOTCSL B JEHb MOJINMCAHUA JOKYMEHTA, IOATBEP)KAAOLIEro IpeaoCTaBlIeHNe
(oTKka3 B MpeaoCTaBI€HUHW) MYHULMNAIBHON YCIYI'd, YIOJHOMOYEHHBLIM JOJDKHOCTHBIM
muuom OpraHa (OprasHom).

Pe3ynbraTaMu =~ BBIMOJHEHUS  AJIMUHUACTPATUBHBIX  MPOLENYp  SABJISIOTCS:
HamnpaBieHue (MpenocTaBlieHWe) C HCMOoNb30BaHWEM PecrmyOnukaHcKoro mnoprajia



3asiBUTEJIIO JOKYMEHTA, MOATBEePKIAIIIEr0 MpeloCTaBlIeHue MyHULIMIIAIBHON YCIIyTH (B
TOM YHCJI€ OTKa3 B MPEJOCTaBICHUN MYHULIMIIAIbHON YCIYTH).

3.6.3.3. Ilpu obOpalleHuu 3asBUTENS 32 pe3yJbTaTOM MYHULUINAIBHON YCIYyId B
OpraH, IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIjauyy (HampaBjeHHe) JOKYMEHTOB,
BBIZAET 3asBUTENIO pe3ynbTaT MyHHIUNanbHOW yciayrd. [lo TpeGoBaHMIO 3asBUTENSA
BMECTE C O3K3EMIUIIPOM DJJEKTPOHHOIO JOKyMEHTa Ha OyMaXHOM HOCUTENIE €My
NIPEAOCTABIISACTCS SK3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTa IyTeM €ro 3allMcH Ha CheMHBIN
HOCHUTENb HH(OpPMAlM{ WM HampaBJIeHHUS JK3EMIUISIpa 3JIEKTPOHHOIO JOKYMEHTa IIO
BIIEKTPOHHOM MOYTe B aJipec 3asiBUTEIIS.

AIMHUHUCTpAaTUBHBIE MPOUEAYpPhl, YCTAHABIMBAEMble HACTOSAILMM IIyHKTOM,
OCYILIECTBIISIFOTCS B MOPSZIKE OUEPEHOCTH, B IeHb IPUOBITUS 3asIBUTEINSI B COOTBETCTBUH C
IIpaBunamMu BHYTpeHHEro TpyIOBoOro pacnopsiaka Oprasa.

Pe3ynpraroM BBIMIOTHEHHS aJIMUHUCTPATUBHBIX MPOLEAYP SBJAIOTCS: (UKCcALU
(dakTa  BBIJAYM  pe3ysibTaTa  MPEJOCTaBICHUS  MYHHULMIAJIBHOW  YCIyTM B
aBTOMaTU3UPOBAHHON HHGOPMAIMOHHOW CcHUCTeMe, NpelHa3HA4YeHHOM ISl OKa3aHus
rOCYJapCTBEHHbBIX U MYHUIUMIIAJIBHBIX YCIIYT.

3.7. VctipaBiieHHE TEXHUYECKUX OLIUOOK

3.7.1. B cnyyae oOHapyXeHHsS TEXHUUECKON OLIMOKU B AOKYMEHTE, SBJIAIOIIEMCS
pe3yJbTaTOM MYHUIUIIAIBHON YCIIyTH, 3asiBUTENb HanpaBsiseT B Opras:

3asiBieHHe 00 WCHpaBlIeHUH TeXHUYeCKod omMoOKu (mpuioxkeHnne Ne 5 k
HACTOSILLIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JNOKYMEHT, BBIJAHHBIM 3asBUTENI0 KaK pe3yJbTaT MYHULMUIAIbHOM YCIyrd, B
KOTOPOM COJZIEP)KUTCS TEXHUUECKasi OLIMOKa;

JOKYMEHTBI, HMEIOLHE IOPUINYECKYIO CHIly, CBHUIETEIbCTBYIOLIHME O HaUYUH
TEXHUYECKOM OIIUOKHU.

3asiBieHre 00 HCIpaBIEHUU TEXHHUYECKOM OIIMOKM B CBEAEHHUAX, YKA3aHHBIX B
JIOKYMEHTE, SBJISIIOIIEMCS Pe3yJbTaTOM MYHULMNAIBHON YCIyIrH, IOJAETCS 3asiBUTEIEM
(YIOJTHOMOYEHHBIM TPEJACTABUTEIEM) TOYTOBBIM OTIpPaBIEHUEM (B TOM 4YHUCJIE C
WCIIOJIb30BaHUEM DJJIGKTPOHHOM mouThl), nub0 depe3 PecnyOnukaHCKUN NOpTal WX
MOILI. -

3.7.2. JIOJM>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPUEM NOKYMEHTOB, OCYLUECTBJISET
npueM 3asiBieHdss 00 HCMpaBICHUU TEXHUYECKOU OILIMOKU, PETHCTPUPYET 3asBIEHHE C
[IPUJIOKEHHBIMU JOKYMEHTAMU U NEepeNaeT Ux NOHKHOCTHOMY JIMLLY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTpaTUBHbBIE TMpPOLEAYpPbl, YCTaHABJIMBAEMbIE HACTOSLIMM IyHKTOM,
BBITOJIHSIOTCS] B TEYEHUE OJHOTO pabouero [Hs ¢ JaThl PErUCTPALIMH 3asBIICHUS.

Pe3ynbraTaMu BBINOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: NPUHATOE U
3aperucTpUpOBaHHOE 3asiBlIeHHE, HAllpaBJIeHHOE Ha PaCCMOTPEHUE NOJDKHOCTHOMY JIHLLY,
OTBETCTBEHHOMY 32 00paboOTKy TOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOEe 3a 00paboTKy JOKYMEHTOB,
paccMaTpuBaeT NOKYMEHTBI U B LIEJIIX BHECEHUS UCIPAaBIEHUN B NOKYMEHT, SIBJIAIOLIUNCS
pe3yJIbTaTOM MPENOCTABICHUS] MYHULMNAIBHOM YCIYIHd, OCYLUECTBISET IPOLELypEI,
IPeAyCMOTPEHHbIE MNYHKTOM 3.5 aAMHUHUCTPAaTMBHOI'O perjlaMeHTa, M  BBbIJAeT
MCTIPABJICHHBIM JTOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY MPEICTABUTEINI0) JIMUHO MOJ



pPOCIIUCH C U3BSITHEM Y 3asBHUTENs (yNOJHOMOYEHHOIO 'MPEACTaBUTEINA) OpUIUHaa
JOKYMEHTa, B KOTOPOM COJEpXKUTCS TeXHHWYecKas OIUMOKa, WM HamlpaBligeT B alapec
3asBUTENSI TTOYTOBBIM OTIPABICHUEM (IIOCPEACTBOM 3JIEKTPOHHON IOYTHI) IHCHMO O
BO3MOXXHOCTH IIOJYy4YEHHUs JIOKYMEHTa TIpu mpefocTtaBieHun B OpraH opuruHana
NOKYMEHTa, B KOTOPOM COJIEP>KUTCSI TEXHUYECKasi OLINOKA.

AJIMHUHUCTpPAaTHBHbBIE MPOLENYyphl, YCTAHABIMBAEMble HACTOALIMM  ITyHKTOM,
BBITTOJIHSIIOTCS B TeUEHUE BYX pabouux IHeH rocie 00HapyKeHUs] TEXHUYECKON OLIMOKH
WJTH MTOJIyYeHHUs OT JIFOOOTr0 3aMHTEPECOBAHHOTO JIHIIA 3asIBIICHHS O JOITYLEHHOH omuOKe.

Pe3ynbraramMu BBIMONHEHUS] aJIMUHUCTPATUBHBIX MPOLELYP SBIAIOTCS: BblJIaHHbBIA
(HampaBNEeHHBIN ) 3aBUTENIO JOKYMEHT.

4. IMopsaok u popmMbl KOHTPOJIsI 32 MPeI0CTaBJIeHHEM MYHHLHIIAJAbHON yCayrH

4.1. lopsinok ocyIiecTBICHUS TEKYIIET0 KOHTPOJIA 33 COOJIIOAEHUEM U UCIIOJHEHUEM
OTBETCTBEHHbBIMHU JIOJDKHOCTHBIMHU JIMLIAMH MOJIOKEHUH aAMUHUCTPATUBHOIO perjiaMeHTa
1 MHBIX HOPMATHBHBIX [TPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPeOOBaHUS K
MPEeAOCTABIICHUIO MyHHUIIUITAIBHOM YCITyTH, a TaK)Ke MPUHATHEM UMU PELUEeHUN

KoHTposnp 3a MOJHOTOM M KayecTBOM MPEANOCTABJICHUS MYHULMUIIAIBHON YCIyTH
BKJIFOYaeT B cebsl BBISIBIICHWE U YCTpaHEHHWE HapyLICHUW MpaB 3asiBUTENIEH, [IPOBEICHUE
MPOBEPOK COOIOAEHUS TTPOLEAYP MPEIOCTaABIEHUS] MyHULUIIAJIbHOW yCIIyTH, [TOATOTOBKY
pelieHU Ha JelctBus  (Oe3nedcTBUME) NODKHOCTHBIX JIMLL OpraHa  MECTHOIO
CaMOYIIPaBJIEHUs.

dopMamMu KOHTPOJIS 32 COONIOJICHHEM HCIOJHEHUs aJIMUHUCTPATUBHBIX MPOLELYP
SIBJISIFOTCSL: _

1) npoBepka U corjlacOBaHWE [MPOEKTOB JOKYMEHTOB IIO MPENOCTaBJICHHUIO
MYHHUIMOATBHON YCIYTH;

2) NpOBOJIMMbIE€ B YCTAHOBJIEHHOM MOPSIAKE IPOBEPKU BEIAEHUS AETONPOU3BOJICTBRA;

3) mpoBej/iecHHe B YCTAHOBJIEHHOM IOPSIIKE KOHTPOJIBHBIX IPOBEPOK COOJIIOAECHMS
NpoLeayp MpeloCTaBIeHUs] MYHULUNATbHON YCIIYTH.

B mensx Tekyllero KOHTPOJS HCHOJB3YKOTCS CBEIEHMs, HMEIOIIUecs B
3JIEKTPOHHOM ©0a3ze MJaHHBIX, ClyXkeOHas KOpPpPEeCHOHAEHLIUSA, YCTHass W IHCbMEHHas
nHbopMalusl TOKHOCTHBIX JIUIL, OCYIIECTBJSIOUINX BBIIIOJIHEHUE aJIMUHHUCTPATHBHBIX
IIPOLENYD, XKYPHAJbI y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U IpYIU€ CBEACHHUS.

JIjist ocylllecTBIEHUsT KOHTPOJISl 3a COBEPIIEHUEM NEWCTBUH NPH NPEeNOCTaBICHUU
MYHULMNIIBHON YCIYrd W NPUHSITUMA pELIeHUM pPYKOBOIMUTEIO OpraHa MeCTHOIo
CaMOYIpaBJIe€HUs  MPEACTABISAIOTCS  COpaBKM O  pe3yabrarax  MIpeocTaBlieHUs
MYHULANAIBHON YCIYTH.

O cnydassix U mpUYMHAX HapylleHUs] CPOKOB, ITOCIEN0BATENLHOCTH U COAEPIKAHUS
aIMUHUCTPATUBHBIX ~MPOLEIYpP [MOJIKHOCTHBIE JMIAa HEMEMJIEHHO HH(QOPMUPYIOT
PYKOBOAMTEINSI OpraHa, IPeJOoCTAaBIAIOIIEer0 MYHHLIHUIAIBHYHO YyCIyTy, a TaKxe
NpeaNpUHUMAIOT CPOYHBIE MePbl 10 YCTPAHEHUIO HapyLLIEHUH.

Texymuii  KOHTpPOJb 3a  COOJIIOJIGHWEM  [OC/IEJOBATEIbHOCTH  JEWCTBHUH,
OIpe/IeJIEHHbBIX aJIMUHUCTPATUBHBIMU npouenypamMu o NPEIOCTaBIIEHUIO
MYHULMUNAIBHOW  YCIIYTHM, OCYLUECTBISIETCS 3aMECTUTEJIEM pPYKOBOIMUTENA OpraHa



MECTHOTO  CaMOYTpaBlieHHs, OTBETCTBEHHBIM 33  OpraHu3aluio  padoTsl 1O
IIPEIOCTABIEHUI0 MYHULUNAIbHONH YCIyTH, HauyaJIbHUKOM OTAENa, OCYLLECTBISAIOLIETO
OpraHM3aLHI0 paboThI 10 NPENOCTABICHUIO MYHULMIIAIBHON yCIIyTH.

[lepeyeHb  MOMKHOCTHBIX  JIMI, OCYIIECTBISIOIIMX  TEKYLIUH  KOHTpPOJIb,
YCTAaHABIMUBACTCS IIOJOXKEHUSIMA O CTPYKTYPHBIX MOJPA3AEIEHUSIX OpraHa MECTHOIO
CaMOYIPaBJCHUS U OJKHOCTHBIMU perjiaMeHTaMu.

4.2. ITopsinok U NEPUOJUYHOCTD OCYILIECTBIICHUS MJIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHI M Ka4eCTBa MPEIOCTaBIEHUSI MyHULIUIIAIBHON YCIYTH, B TOM YUCJIE NMOPSAIOK U
(GOopMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM MPE0CTaBISCHUSI MyHULIMIIAIbHON yCIyTru

4.2.1. KoHTpob 32 MOJIHOTOM M KaueCTBOM MPEAOCTABIEHUSI MyHULIUITATIbHON
YCIIYTH OCYILIeCTBIseTCs B (hopMmax:

1) mpoBeaeHust MpoOBEPOK;

2) paccMOTpeHus xanob 3asBUTeNel Ha aeficTBus (0e3neticteue) OpraHa, a Takxe
UX JTOJDKHOCTHBIX JIML, MyHHLIMIANbHBIX CIyKaLUX.

4.2.2. B nensx oCylIeCcTBIEHUsI KOHTPOJIS 3a MOJHOTON U Ka4eCTBOM
IIPEAOCTABIEHNUS MyHULUMIIAIbLHON YCIIYTH MPOBOJSTCS MJIAHOBBIE U BHEIUIAHOBBIE
nposepkHu. [lopsanok U NepuoaUYHOCTD OCYILIECTBIEHHUS IUIAHOBBIX IIPOBEPOK
yCTaHaBJIMBaeTcs MJ1IaHoM paboTsl Oprana. [Ipy npoBepke MOryT pacCMaTpUBAaTLCS BCE
BOIIPOCHI, CBSI3aHHbIE C MIPEeIOCTABIEHUEM MYyHHUIIMIIAIbHON YCIyru (KOMILIEKCHBIE
IIPOBEPKHU ), UJIU OTAEJIBbHBIM BOIIPOC, CBSI3aHHBIM C IPENOCTaBIEHUEM MYHHULUIIAIbHON
yCllyru (TeMaTuueckue nposepku). [IpoBepka Takke MOKET MPOBOAUTHCS 10 KOHKPETHOM
Kasno0e 3asBUTES.

4.2.3. BHeriaHOBBIE IPOBEPKU MPOBOSTCS B CBS3U C IIPOBEPKOM yCTpaHEHUs
paHee BBIABJIEHHBIX HapyLLIEHUH alMUHUCTPATUBHOIO PEVIAMEHTA, a TAKXKeE B Cllydae
NIOJTy4YEeHUsI )kanob 3asBUTenel Ha neiicTBus (6e3neiictere) Oprana, a TaKxKe UX
JOJDKHOCTHBIX JIUL, MyHULUNIANIBHBIX CITYKalllUX.

4.2.4. Pe3ynbTaTsl NPOBEPKHU OPOPMIISIFOTCS B BUZIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAtOTCs BBISIBIICHHbBIE HEAOCTATKHU U MPEIJIOKEHHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OpraHa, MpeoCTaBsSIOLEr0 My HULUIIAILHYIO
YCIIyTYy, 3a pelieHus u neicTBus (Oe3aeiicTBrE), MPUHIMaeMble (OCYyIleCTBIsEMbIE) UMHU B
X0Jl€ PeA0CTaB/IeHUsI MyHULIMNIAJIbHOW YCIYT 1

[lo pesynbraTam MpoOBEJAEHHBIX MPOBEPOK B ClIydae BBISBJIECHWUS HApYyLUEHUH IpaB
3asiBUTEJIC BUHOBHBIE JIMLUA TPUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKoHoOAareabcTBOM Pocculickont @enepanuu.

PykoBoauTens opraHa MeECTHOrO CaMOYIIPaBJIC€HHUsSI HECET OTBETCTBEHHOCTL 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asABIEHUH.

PykoBoautens (3aMeCTUTENb PYKOBOIUTENS) CTPYKTYPHOIO MOAPA3e/IeHUsl Oprana
MECTHOTO CaMOyIpaBJeHHUS HeCeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (MJIM)
HeHaJJiexKalllee BBITIOJHEHHE aJIMUHUCTPATUBHBIX NIEWCTBHUM, yKa3aHHBIX B paszene 3
aIMUHHUCTPATUBHOI'O PErjaMeHTa. '



JIOMKHOCTHBIE JIMIA M MHbIE MyHHUIMIIANIBHbBIE CITy)Kalllie 3a pelleHMs U IeHCTBUS
(GesnelicTBue), NpuHMMaeMble  (OCyIIeCTBIs€MblE) B XOJA€  MPEJOCTaBICHUS
MYHHIUIIATBHON YCITyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM 3aKOHOAATEJIbCTBOM
MOpPSIIKE.

4.4. TTonoxeHust, XapaKTepu3yrolre TpeOOBaHUs K OPSAKY U popMaM KOHTPOJIS 3a
MpeIoCTaBlIieHHEeM MYHHUIMTIATbHOM YCIyrd, B TOM YMCJIE CO CTOPOHBI MPpaXkaH, uX
00BbeJMHEHUI U OpraHu3alun

KoHTposib 3a mpeaocTaBieHneM MYHULIUIIAIBHON YCIYrd CO CTOPOHBI MPpaXKIaH, UX
00beIMHEHUN U OpraHu3alui, OCYLIECTBISIETCS MOCPEACTBOM OTKPBITOCTH AEsTEbHOCTH
oprasa MeCTHOTO CaMOyTpaBlieHUs IpHU IPeJOCTaBIEHMH MYHUUMUIAIbHON YCIyTH,
MONyYeHHs TIOJIHOM, aKTyaJbHOH W  JIOCTOBEpHOH HMH(OpMaUuWu O  MOpsijKe
IpeJOCTABIEHUs] MYHHUIINIATBHONW YCIYr U BO3MOXKHOCTH JOCYAEOHOT0 pacCMOTPEHHs
obpareHuit (3ka00) B Mpolecce MpeaoCcTaBIeHUsI MyHULUNIATbHON YCIyTH.

5. locyaeOublii (BHecy1e0HbI) MOPSAI0K 00KAI0BAHHS PEeLIEHHI U 1eACTBUH
(Ge3neiicTBUSM) OpraHa, nNpeaocTABIAIOLLEN0 MYHHIHNAJbHYIO yCIYry,
MHOTro¢yHKIHOHAJIbHOIO LIEHTPA NMPeAOCTABJIEHHUS rOCYy1apCTBEHHbIX H
MYHHLMNAJLHBIX YCJIyT, OpraHu3anuii, yka3aHHbIX B yacTu 1.1 cratbu 16
®enepanbHoro 3akoHa Ne210-®3, a Takske HX JOJKHOCTHBIX JIML, MYHHIHMIIAJIBHBIX
cJyKalluX, pa0OTHHKOB

5.1. 3asBUTENU UMEIOT NIPABO Ha OOKaNOBaHUE B NOCYIEOHOM MOPSAKE PELIEHUH U
netictBuii  (Oe3zeiicTBHMs) oOpraHa, TPeAOCTABIAIOLIET0 MYyHUMUMNANbHYIO  YCIYTY,
JOJDKHOCTHOTO ~ JIWIla  OpraHa, MPefOoCTaBIISIOLIEr0  MyHHULUMMAIbHYIO  YCIYTY,
MYHHULUNATbHOTO CIIy’Kallero, PYKOBOIUTENS oprasa, MPea0CTaBIISIOLIErO
MYHHUIUIAJIBHYIO yCIyTy, MHOTO()YHKIMOHAIBHOIO [EeHTpAa, paboTHUKA
MHOTro()yHKIMOHAJIBLHOIO IIEHTpA, OpraHnu3aluii, IPeJyCMOTPEHHbIX YacThio 1.1 crareu 16
®enepanbHoro 3akona Ne 210-D3, a Takke UX paOOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS € Kajio00M, B TOM YHCJIe B CIEIYIOLIMX CIydasx:

1) HapyleHHe CpoOKa PErdCTpaly 3arnpoca O MPeJOCTaBIEHUH MYyHULMIATbHON
YCIIYTH, 3aIpoca, yKa3aHHoro B ctatbe 15.1 Menepanproro 3akoHa Ne 210-@3;

2) HapylIleHHe CpoKa MpeNOCTaBIeHUS MYHHLMIANBbHOM ycinyru. B yka3aHHOM
caydae nocyneOHoe (BHecyneGHOe) OOkaloBaHWE 3asBUTENEM DELIEHMH W JIeHCTBUH
(6e3meiicTBUA) MHOrO(QYHKLIMOHAIBHOTO LEHTPa, PAaOOTHHMKA MHOTO(YHKIIMOHAIBHOIO
[IEHTpa BO3MOXKHO B Cllyyae, eCld Ha MHOTOQYHKUIWOHAJbHBIA LEHTP, PEIICHUS U
meifctBus  (6e3neficTBME)  KOTOPOro  OOXKaNylTCs, BO3JOXKEHa  QYHKLMS IO
MIPEJOCTABIEHUIO COOTBETCTBYIOIMX MYHHIMIAIBHBIX YCIyr B IIOJHOM OObeme B
TIOpSZIKE, ONPeEIeHHOM YacThio 1.3 crathu 16 DenepanbHoro 3akona Ne 210-D3;

3) Tpe6GoBaHHe y 3asBUTENs JOKYMEHTOB MM MHMOPMALKH JTUOO OCYLIECTBIEHHUS
NEeMCTBMI, TMpeacTaBieHHEe WM OCYLIECTBIEHHWE KOTOPBIX HE MPelyCMOTPEHO
HOPMATHBHBIMM  TPAaBOBBIMU akTamMu Poccuiickoii ~ @enepauuu, HOPMAaTHBHBIMU
NpaBOBbIMHU akTaMHu PecrnyOnuku TaTapcTaH, MyHULMIIANBHBIMU IIPABOBBIMU aKTaMHU AJIS
NIPeIOCTaBNeHNs MyHUIUIANLHON YCIyTH;



4) oTkaz3 B mpueMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPLIX IMPELYCMOTPEHO
HOPMATHBHBIMH TPaBOBBIMU  akTamMu Poccuiickod  @enepauuy, HOPMaTUBHBIMU
npaBOBBIMHM akTamu PecrnyOnuku TartapcTtaH, MyHUIIUIIAIBHBIMUA IPABOBBIMU aKTaMM JIJIsI
MpeAoCTaBICHUS] MyHUIIUITAIGHON YCIIYTH, y 3asiBUTEJIS;

5) oTKa3 B MpenoCTaBICHUM MYHUIUMMAIBHONW YCIyI'M, €CJIM OCHOBAHHs OTKas3a He
MIpeayCMOTPeHBI QefiepaTbHbIMU 3aKOHAMHY U MIPUHSTBIMU B COOTBETCTBUU C HUMHW HHBIMHU
HOPMAaTUBHBIMHU TMpPaBOBbIMU akTaMu Poccuiickoli Penepauuy, 3aKOHaMM W HWHBIMH
HOPMaTHBHBIMH INpPaBOBBIMH akTamMud Pecmybnuku TaTtapcTtaH, MyHHMLUNAIBLHBIMU
NPaBOBBLIMU aKTaMH. B ykazaHHOM ciydae nocyqeOHoe (BHecyneOHOe) oOKaloBaHue
3asiBUTEJIEM pelleHUud W aeicTBuil (0e3neficTBUsS) MHOIO(QYHKLHOHAIBHOIO LIEHTPA,
pabGoTHHKa MHOTOGMYHKIIMOHAIBHOTO I[EHTpa BO3MOXHO B  Clly4yae, €ClIM Ha
MHOTMOQYHKIIHOHAJIBHBIM [EHTp, pelleHuss W JeicTBus (Oe3geiicTBHE) KOTOPOro
oOXalmyroTcsl, BO3JIOKeHa  (QYHKIUS 1O  MPEJOCTABIEHUIO  COOTBETCTBYIOLIMX
MYHULUTIATBHBIX YCIYT B MOJHOM 00ObeMe B MOPSIKE, ONPEesIEeHHOM 4acThio 1.3 craTthbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpebOBaHHe C 3asgBUTENs MPU MPEJOCTABICHUM MYHULMNAILHON YCIIYTH
IIaThl, HE MPEIyCMOTPEHHOM HOPMAaTUBHBIMH TNPaBOBbIMM axkTamu Poccuiickon
®denepanyn, HOPMATHBHBIMU  MpaBOBbIMM  akTamMu  PecnyOnuku — Tartapcras,
MYyHHULIMNATbHBIMU IPABOBBIMU aKTaMU;

7) OoTKa3 opraHa, MPeaOCTABISIONIETO MYyHUUUNAIBHYIO YCIYTy, NOJXKHOCTHOIO
Julla OpraHa, MNPeIOCTaBISAIOIIEr0 MYHULMUMAIBHYIO YCIyTry, MHOTIO(YHKLIHOHAJIBHOIO
IIEeHTpa, pabOTHHKA MHOIO(QYHKIMOHAIBHOTO LIEHTPa, OpraHu3alui, IpeayCMOTPEHHBIX
gacteto 1.1 crateu 16 ®@enepanbhHoro 3akoHa Ne 210-@3, unum ux paOOTHUKOB B
UCTIPaBJIEHUH JONMYLIEHHBIX MMH OINEeYaTOK W OIIMOOK B BBINAHHBIX B pE3yJbTare
NpeIoCTaBIEHUs MYHULIUITATBHON YCAYTY JOKyMEHTaX JIN0O HapylleHUe yCTaHOBJIIEHHOIO
CpOKa TakuX uChpaBieHud. B ykasaHHoOM ciiydae jocyneOHoe (BHecyneOHOe)
o0KaJloBaHUE 3asiBUTEEM PELIeHU U nedcTBuit (0e3aeiicTBYS) MHOTOQYHKIIMOHAILHOTO
LIEHTpa, pabOTHHKA MHOTOGYHKIIMOHATHHOIO LEHTpa BO3MOXXHO B Cllydyae, €CJIM Ha
MHOTOMYHKIMOHANBHBIN LEHTp, pelleHuss u JedcTBus (6e3neicTBHe) KOTOPOro
o0XayroTcsi, BO3JIO)KeHa  (QYHKIUS MO  NPEeNOCTaBIEHUIO  COOTBETCTBYIOIIMX
MYHHIHAIBHBIX YCIYT B MOJHOM 00beMe B MOPSKE, OTPEeIEeHHOM 4acThio 1.3 crarthu
16 ®enepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CcpoKa WM TMOopsjaKa BbIAAYM JOKYMEHTOB IO pe3yJbTaram
Mpe0CTaBIeHUSI MyHULIUNIAIbHON YCIYTH;

9) nmpuocTaHOBIEHHE TMPEJOCTABICHUS] MYHULMIAIbHON YCIYTH, €CJIU OCHOBaHMS
IPUOCTAHOBJICHUS HE TMPeayCMOTpeHbl (eJepaibHbIMU 3aKOHAMH M TNPUHSATBHIMU B
COOTBETCTBMM C HMMH MHBIMA HOPMAaTHBHBIMH TIPaBOBbIMM akKTaMu Poccuiickoi
denepauny, 3aKOHAMH W WHBIMM HOPMAaTMBHBIMM MpPaBOBBIMM akTaMu PecrnyOnuku
Tarapcran, MyHMLMNANLHBEIMUA MPABOBBIMU akTaMd. B yka3zaHHOM ciydae nocyneOHoe
(BHecyneOGHOe) oO)kamoBaHWe 3asBUTENleM pellleHUd W nedcTBui  (OezmelcTBus)
MHOTO(GYHKI[MOHAIBHOTO IIEHTPa, Pa0OTHHKA MHOTO(QYHKLIMOHAIBHOTO LIEHTPa BO3MOXHO
B Clly4yae, €C/IM Ha MHOrO(QYHKIMOHAILHBIN LIEHTp, pelleHus 1 AeHcTBUs (Oe3neicTBre)
KOTOPOTO OOXKayFOTCsl, BO3JIOKeHa (YHKIMS MO MNPEeNOCTaBIEHUIO COOTBETCTBYIOLIMX
MYHHUIUIATBHBIX YCIYT B MOJHOM 0O0beMe B MOPSIKE, ONpeAeJeHHOM 4acTblo 1.3 cTaThu
16 ®enepanbroro 3akona Ne 210-03.



10) TpeGoBaHue y 3asBUTENs MPU MPEJOCTABICHUM MYHULMIIAIBHONH YCIIYIH
JOKYMEHTOB WJIM WHGOpPMalWH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIUCh MPU NEpBOHAYAJIBFHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX IJIs
IIPEAOCTABJICHNAS. MYHULMIAIBHONW yCIyru, Ju00 B MPEIOCTaBICHUUM MYHMLUIAILHON
YCIIyTH, 32 MUCKJIFOUEHUEM Clly4daeB, MPEeIyCMOTPEHHbIX NMyHKTOM 4 4yactd 1 crateu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciydae gocyneOHoe (BHecyneOHOE)
o0xalloBaHUE 3asiBUTENIEM pelIeHu U NelcTBui (0e3aecTBHsI) MHOTOGYHKLMOHAIBHOTO
LEHTpa, pabOTHMKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B Ciydae, €Cld Ha
MHOTOQYHKIMOHAJIbHBIM LEHTp, pelleHuss W JeiictBus (Oe3meiicTBUE) KOTOPOro
o0XallyloTCsl, BO3JOXeHa  (GYHKUUsS IO  IPEJIOCTaBICHHIO  COOTBETCTBYIOLIHUX
MYyHULMNAIbHBIX YCIYT B MOJHOM OOBeMe B MOpPSAKE, ONMpPEeAeIeHHOM 4acThio 1.3 craTbu
16 @enepanpHoro 3akona Ne 210-03.

5.2. JKanoba mnopmaercs B mNUCbMeHHOW (opMe Ha OyMaXKHOM HOCHUTEJE, B
DIIEKTPOHHOM  (opMe B OpraH, MpeJoCTaBIAOMIMN MYHHULUIAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHAJBHBIA LEHTp JHOO B COOTBETCTBYIOLLIMH OpraH TIOCYIapCTBEHHON
BJIACTH, SBJSIOIIMICS yupeauTeneM MHOIMOQYHKUHMOHAJIbHOIO LEHTpa (nanee -
ydpeauTenb  MHONo(QyHKLUMOHANBHOTO  IIEHTpa), a TakXke B  OpraHu3aluy,
npenycMoTpeHHbIe YacThio 1.1 ctathu 16 @enepanpHoro 3akoHa Ne 210-D3. XKanoOsl Ha
pemieHuss u gedctBus  (Oe3melicTBHE) pPYKOBOAUTENS OpraHa, NPefOCTaBIISIOLIErO
MYHULMIIAJIBHYIO YCIYTY, MOJAIOTCS B BBILISCTOSIINK opraH (IIpU ero HaJlW4Kuu) Judo B
Clly4ae €ro OTCYTCTBHSI pPaccMaTpUBAIOTCS HENOCPENCTBEHHO . pyKOBOJAUTENIEM OpraHa,
IPEAOCTABISAIOLIETO0 MYHULMINANbHYIO ycayry. JKamoOel Ha pelieHus W JeHCTBUS
(Oe3neiicTBUEe) pabOTHHKA MHOTO(QYHKIMOHATBHOTO LIEHTPa MOJAOTCS PYKOBOAUTEIO
ATOr0 MHOTO(YHKLIHMOHAIBHOTO LieHTpa. JKano0bl Ha pemieHus U neiicTBus (OesneicTBue)
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa IMOJAKTCS YUYPEAUTEN0 MHOIO(YHKLHOHAIBHOIO
LEHTpa WU JOJDKHOCTHOMY JIMLY, YIOJTHOMOYEHHOMY HOPMATUBHBIM IIPaBOBLIM aKTOM
Pecniybnuku Tatapcran. JXKanoObl Ha peruneHus u nelictBus (6e3neiicTBre) paOOTHUKOB
OpraHu3aluii, mpeaycMOTpeHHBIX YacThio 1.1 ctatbu 16 @enepanpHoro 3axona Ne 210-
@3, nonaroTcs pyKOBOAUTEISIM 3TUX OpTraHu3alUi.

Kanoba nHa peuieHus u peiicTBust (Oe3neicTBHME) opraHa, NpPEeNOCTAaBISIOLIErO
MyHULMNAIBHYIO  YCIOYTYy, JOJDKHOCTHOrO  JiMlla  OpraHa, IpenoCTaBJISIOIIETO
MYHULMIIANBHYIO  YCIyry, MYHULMNAIBHOIO CIYyXXallero, pyKOBOIUTENS OpraHa,
IIPENOCTABIISIONIET0 MYHULIUIIAIBHYIO YCIIYTY, MOXKET ObITh HalpaBlieHa I10 TOYTe, Yepe3

MHOTO()YHKI[MOHAIBHBIN HEHTD, C HCII0JIb30BaHUEM uH(OPMALMOHHO-
TEIeKOMMYHUKAIMOHHOH  ceTu  «VMHTepHeT», oduLMaIBHOrO  caiiTa  oprasa,
NIPeAOCTaBIISIOIIETO MYHUIUTITBHYIO yCIyTY, Enunoro noprana 1160

Pecny6nukanckoro nmopraina, HHGOPMALMOHHOM CHCTEMBI JOCYIAeOHOro 00XanoBaHus, a
TaKk)kKe MOXET OBITh MPHWHSTA MPU JIMYHOM TpueMme 3asButens. JKamoba Ha pelieHus u
JIIEUCTBUS (6e3neiicTBUE) MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO LEHTPa MOXET OBITh HalpaBieHa Mo MouTe, ¢ UCII0JIb30BaHUEM
UH(POPMaLMOHHO-TEIEKOMMYHUKAITMOHHON ceTu « IHTepHeT», o(uUUanbHOro caira
MHOTOQYHKIIMOHATBHOTO lieHTpa, Enunoro nmoptama nmubo PecnyOnukaHckoro nopraina,
MHGOPMAMOHHOM CHCTEMBI JOCYAeOHOT0 00KajJOBaHuUs, & TAK)Ke MOXET ObITh NPUHATA
Opu JUYHOM mpueme 3asButens. Kamoba Ha pereHuss u JedcTBUs (Oe3nelcTBue)
OopraHu3zaluii, mpeaycCMOTPeHHbBIX YacThio 1.1 cratbu 16 denepanpHoro 3akona Ne 210-



@3, a Takxke uMX pabOTHUKOB MOXXET OBITH HaIpaBjeHa MO MOYTEe, C HCIOJIb30BAHUEM
MH()OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHONW cetn «MHTepHeT», O(UUUaIBbHBIX CaNWTOB
3TUX opraHu3auuii, Enunoro noprana qu6o PecnyOnukaHCKOro mopraia, a TakkKe MOXeT
OBITH PUHSITA NIPU TUYHOM TPUEME 3asIBUTEIS.

5.3. XKanoba noykHa coliepKaTh:

1) HauMeHOBaHHWE OpraHa, MpPeAOCTAaBSIONIET0 MYHULHUNAIBHYK  YCIYTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, MPeJOCTaBIISIONIEr0 MYHHUIMIAIBHYIO YCIyry, JH0O
MYHULIMNAIBHOIO CJyXallero, MHOTO(DYHKUUOHAJIBHOTO LEHTPA, €ro PyKOBOAMUTENS U
(unn) paboTHMKA, OpraHU3alvid, PeayCMOTPEHHBIX YacThio 1.1 ctateu 16 PenepanbHOro
3akoHa Ne 210-®3, ux pykoBoauTened u (wiu) paOOTHUKOB, pELICHUS U NEHUCTBUS
(6e3nelicTBHE) KOTOPBIX 00XKATYHOTCS;

2) damunuio, UMs, oT4eCcTBO (IOCiAeqHEee - MPU HAIUYUH), CBEJCHUS O MecTe
KUTEJIbCTBA 3asABUTENS - (U3UYECKOro nuia JUOO HauMEHOBAaHHUE, CBENACHUA O MECTe
HaxOXKIEHUsl 3asBUTENIS - FOPUIMYECKOro JIMLA, a TakKe HoMmep (HoMepa) KOHTAaKTHOIO
tenedoHa, aapec (ampeca) 3JEKTPOHHOM MOUTHI (MPU HAJIWYMHK) U MOYTOBBIM angpec, IO
KOTOPBIM JI0JI’)KeH ObITh HallpaBjieH OTBET 3asIBUTEJIO;

3) cBeneHusst o0 oOxalmyeMbIX pelleHusXx W AedcTBuUsix (Oe3nelicTBUU) OpraHa,
NPENOCTABISAIOIIEr0  MYHUIMINAIbHYIO  yCIYry, JOJDKHOCTHOTO  JIMLlA  OpraHa,
IPENOCTABJISIOUIET0 MYHUIUIMAIBHYIO YCIYry, JUO0O MYHULMIAJIBHOIO CIy’Kallero,
MHOTO(QYHKIIMOHAIBHOTO  IeHTpa, pabOTHHKAa MHOTO(YHKLHOHAJIBHOIO  LEHTpa,
OpraHu3alyii, MpeaycMOTpeHHbIX 4YacThio 1.1 ctathu 16 denepanbHoro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) noBOIbl, HA OCHOBAaHHHW KOTOPBIX 3asBUTEb HE COIJIAaCEH C pEeLIeHUEM U
nerictBueM (Oe3neicTBUEeM) oOpraHa, MPelOCTaBISIIOLIEr0 MYHULMIAIBHYIO YCIyTy,
JOJDKHOCTHOTO JIMIIa OpraHa, IpeloCTaBAIONIero MYHUIMIAIBHYIO YCIyry, Ju0o
MYHULMOATBHOTO  CJYy)Kalllero,  MHOTO(QYHKIMOHAJIBHOTO  LeHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHATIFHOTO [IEHTpPa, OpraHU3alHH, MPeayCMOTPEHHbIX YacThio 1.1 cTarbu 16
®enepanpHoro 3akoHa Ne 210-®3, ux pabOTHMKOB. 3asBUTENEM MOTYT OBITh
MpenCTaBIeHbl TOKYMEHTBI (IIPH HAJWYHUH), TOITBEPXKAAIOIIE JOBOABI 3asBUTENs, JUOO
UX KOTIHHU.

5.4. TloctynuBiias skano0a MOAJNEKUT PErUCTPallld B CPOK He Mo3aHee padodero
I(Hs1, CJIEAYIOLLEro 3a JHEM MOCTYIJIEHHUS.

5.5. Kano0ba, mocTynuBllas B OpraH, NpeJOCTABISIOIUNA MyHULIUIIATIBHYIO YCIYTY,
MHOTOGYHKIIMOHAJIBHBIA IEHTP, YUPEAUTETH0 MHOTO(DYHKLIMOHAIBHOIO LUEHTpa, B
opraHuszaiuu, mpeaycMoTpeHHble yacThio 1.1 ctateu 16 @enepansHoro 3akoHa Ne 210-
@3, 1100 BbILIECTOSIINM OpraH (Ipy ero HaJIWYKH ), TIOJJIEKUT PACCMOTPEHHUIO B TEUEHUE
NATHaJUaTH paboyux JHEH co AHS ee perucTpaliu, a B cliydae 00)KaJlOBaHUS OTKa3a
opraHa, IpeaoCTaBIsOIIEer0 MyHUIIMTANBHYIO YCIyTY, MHOTO(YHKLHOHAJIBHOIO LEHTPa,
opraHu3alliii, MpeaycMOTpeHHbIX YacThto 1.1 crateu 16 denepanbHoro 3akona Ne 210-
@3, B npueMe NOKYMEHTOB Yy 3asBUTENs MO0 B UCHPABIEHHUH JOMYLIEHHBIX ONEYaTOK U
OlIMOOK WM B ciydae o00XaloBaHWS HapyIIEHHUsS YCTAHOBJIEHHOIO CpOKa TaKHX
UCIIPAaBJIEHUH - B TEUCHHE MATU paboyux IHEeH co AHS ee perucTpaluu.

5.6. Ilo pe3ynbraTam paccMOTpEeHUs KaJoObl MPUHUMAETCS OJHO U3 CIEMYIOLIHUX
pEeLIeHUM:



1) )xanoba ynoBrneTBopsieTcs, B TOM 4HuCJie B OpMe OTMEHBI MTPUHATOTO pelleHus,
UCIIPABJIEHUs] [NOIYLUEHHBIX OMNEeYaTOK U OWIKMOOK B BBIJAHHBIX B pe3yjbTaTe
MIPEeNIOCTaBIEHU MYHULMIIAIBHONW YCIYyrd JTOKYMEHTaX, BO3BparTa 3asiBUTE/IO JEHEKHBIX
CPEeICTB, B3MMaHHME KOTOPBIX HE MPENyCMOTPEHO HOPMATUBHBIMHU INPABOBBIMH aKTaMU
Pocculickoii denepaury, HOpMaTUBHBIMM MPABOBBIMU akTamMM PecriyOnuky Tarapcras,
MYHULUITAIBHBIMUA IPABOBBIMU aKTaMU;

2) B yIIOBJIETBOPEHUH KallOObI OTKa3bIBAETCH.

He nosgHee nHsA, crienymrollero 3a [OHEM MPUHATUS PELUIEHUs, YKa3aHHOrO B
HACTOSILIEM IYHKTE, 3asBUTENIO B THUCHbMEHHOW (opMe U MO KEJNAHUIO 3asgBuTeNs B
BIIEKTPOHHOM  (opMe  HampaBiseTcss MOTHUBHUPOBAaHHBIM OTBET O  PeE3yikTarax
PacCMOTPEHHUS KaloOBbI.

5.7. B caydae npu3HaHUs >KajJoObl MOJJEeKAlled YHOBIETBOPEHUEK) B OTReTE
3asBUTENII0 O pe3ylbTaTax pPacCMOTPEeHHs kanobbl gaeTcs WHGoOpMaLUs O HEHCTBUSX,
OCYLLECTBIISIEMBIX OpraHoM, MPeI0CTaBISIOLLUM MYHULHANATIBHYI0 yCIyry,
MHOTO(QYHKIIMOHAJIIBHBIM IEHTPOM JIMOO OpraHu3aluel, MmpeaycMOTPEeHHOH 4acThio 1.1
cratbu 16 @enepanbHoro 3akoHa No 210-®3, B mensx He3aMeIJUTEIBHOIO YCTPaHEHUs
BBISIBJIEHHBIX HapyILICHUW MpPU OKAa3aHUW MYHUIUIAIBbHON YCIYId, & TEKKE MPUHOCKTCH
M3BUHEHHUS 3a JOCTaBJICHHbIE HEyn00CTBa M yKasbIBaeTCsi MH(MOpMaLus O ‘JalbHEHIuX
OeUCTBUAX, KOTOPBIE HEOOXOAMMO COBEPUIMTH 3AABUTENO 8 LEJAX 1 NOJIyHYeHHs
MYHULUIIAJIBHON YCIIyTH.

5.8. B ciyuae mpusHaHUs >XKanoObl He MOMJIeXalled yAOBIETBOPEHHIO B OiBETE
3asBUTENIIO O pe3ysbTaTaXx pacCMOTPEHUs KajloObl JaroTCsi 2pryMEHTHPOBAHHBIE
pPa3bsCHEHUS] O MpPUYMHAX TPUHATOTO pelleHHs, a TakKe HHEOpPMalus O MOopiaKe
00>KaioBaHUs MPUHSATOTO PELICHUS. o

5.9. B ciaydae ycTaHOBJEHHUS B XOJIe WJU MO pe3yJibTaTaM PacCMOTPEHHUS >1<an0651
[IPU3HAKOB COCTaBa AJMUHUCTPATHBHOrO IMPABOHAPYILIEHUS UM  [PECTYIUIENUS
JOJDKHOCTHOE JIMIO, pabOTHUK, HalelleHHbIe TTOJIHOMOYMSIMHU 11D PACCMOTPEHUIO Xkaiol,
He3aMeJIMTENIbHO HANPaBIISIIOT UMEIOIIMECs] MaTepHualibl B Oprakbl [IDOKYPATYpPbI.



[Tpunoxenue Ne 1

K AIIMUHUCTPATUBHOMY PEIJIaMEHTY
MPEJI0CTABICHUS] MyHUIUIIAIbHON YCIIyTH 110
BbIJIaye CIPaBKU (BBITTUCKH)

®opma

(bnank oprana, IpeOCTaBISIONIEr0 MYHUIIUIIATBHYIO YCIYTY)

CITPABKA

CeneHust 00 2MEKTPOHHOM MOAMMUCH

JomxuocTtHoe nuio (PHO)

(MOAMMCH YMOJHOMOUEHHOTO AOKHOCTHOTO JIHLA
opraHa)



[Tpunoxenue Ne 2

K AIMUHHCTPATUBHOMY PETJIAMEHTY
MPEIOCTABJICHNS MyHULUIIATBHON yCIIyTH 11O
BbIJIay€ CIPABKH (BBITHACKH)

dopma

(bnank oprana, mpeaoCTaBISIONIETO MYHHIIMIIATBHYIO YCIIYTY)

Komy:

KonTakTHbIE JaHHBIE:

[TpencraBurels:

KonTtakTHbIE JaHHbIC TIPEACTABUTCIIA:

PEHIEHUE
00 OTKa3e B NPeJOCTaBICeHUH MyHULIMIIAIBHON YCIIyTH
O BbIJade CIPaBKH (BBIITHUCKH)

OT Ne
PaccmotpeB Baie 3asiBieHue oOT No u
npujaraeMmbie K HEMY JOKYMEHTBI, YIOJHOMOY€HHBIM OpraHoMm

MPUHSATO pelleHre o0 OTKa3e B Bblaaue
CITPaBKH (BBIMUCKU) MO CIEAYIOLIEMY OCHOBAHUIO:
JlononHuTenbHas UHPOpMaILUs:

CeneHus 00 2IEKTPOHHOH MOANUCH

HomxuocTHOE nu1o (OPHO)

(noanuch yrnosHOMOUEHHOrO AOJKHOCTHOTO JIMLA
opraHa)



[Tpunoxenue Ne 3

K AIMHHHUCTPATUBHOMY PETJIAMEHTY
IIPEJI0CTaBICHUSI MYHHUITUTIAIbHOH YCIYTH 110
BbIJIaU€ CIPABKU (BBIIUCKH)

dopma

(bmank oprana, npeocTaBISIONIEr0 MYHUIIUIIATBHYIO YCIIYTY)

Komy:

KoHTakTHbIE JaHHEBIE:

ITpencrasurelns:

KonrtakTHbIe JaHHBIC NIPEACTABUTCIIA:

PEILIEHME
00 oTkase B pueMe JOKyMEHTOB, HEOOXOIMMBIX AJIsl NPEAOCTaBIEHUS
MYHUIIUTIATHHOU YCIIYTH TI0 BbIIayue CIIPaBKU (BBIHCKH)

oT No
Paccmotpes Baie 3asiBieHue oOT No U
npuiaraemMble K HEMY JOKYMEHTBI, YTIOJIHOMOYE€HHBIM OpraHom

NPUHATO pelleHre o6 OoTKasze B IpHUeMe
JIOKYMEHTOB, HEOOXOAUMBIX IJIsI MPEJOCTaBICHUS MYHULHUIAJIBHOM YCIyTrW IO BblAadye

CIIPABKH (BBINKMCKH) MO CIENYIOLIMM OCHOBaHUSIM:
1.
2.

Pa3zbsicHeHue npu4nH oTKaza:

JlononHuTepHAS UHGOPMAITHS:

Bel BmpaBe MOBTOPHO OOpaTUTHCS B YIOJTHOMOYEHHBIM OpraH C 3asBIEHUEM O
pPeAOCTaBIEHUN YCIYTH MOCe YCTPAaHEHUs YKa3aHHbBIX HapyLUIEHUH.

JlaaHBIM OTKa3 MoKeT OBITh 00XajaoBaH B JOCYA€OHOM MOPSAKE IIyTEM
HaTpaBJIeHUS KalIo0bl B YIIOJTHOMOYEHHBIM OpraH, a TakKe B Cy1eOHOM MOpsIKe.

CaeneHust 00 371€KTPOHHON NOANKUCH

JomxuocTtHoe nuio (GHO)

(noanuck yrnoaHOMOUYEHHOTO J0J’KHOCTHOTO JiHL@
opraHa)



[Ipuno>xenue Ne 4

K AZIIMUHHCTPAaTUBHOMY PETJIAMEHTY
IIPEJOCTABJICHHST MYHHUIUIIAIBHON YCIIYTH 10
BbIJlaye CIPaBKH (BBIITHCKH)

dopma

P
(kaMMEHOBaHNE OpraHa MECTHOTO CaMOyTpaBeHHs )

oT

(q)aMl/lJ'lHﬂ, HMMsl, OTYECTBO, NACNOPTHbIC NaHHbIE, perucTpaunto no
MECTY KWUTEIbCTBA, aapec BHGKTPOHHOﬁ MOYThI, Tene(bOH)

3AABJIEHUE
O BbiJJaye CIpaBKHU (BEITUCKH)

IIpoury Bac BeIAATE CHpaBKy (BSITHCKY)

(yKasaTb B:A1 CIIpaBKH)

o

K 3asBnenuro IIpruIararoTCs.

Pesynbrar npenocrasnenis MyHUIUNATLHON YCIyTH, TIPOLIY MPeIOCTABHTS:

DB n4HbIH KaOuHeT [loprana rocynapcTBeHHBIX W MyHMUMMANBHBIX YCIyT
Pecnybnuku Tarapcras,

& i
'

DB MHOTO()YHKLHOHA (bHO1 LIEHTPE [PEeOCTABIEHUs TOCYAapPCTBEHHbIX K
MyHHLUNAIBHBIX ycayr PeceryOmiku Taraperan;

,:lBOpZ(lHe’. . S .

_( )
(nara) o (moamucs) M (@.M.0)




ITpunos>xenue Ne 5

K AZIMUHUCTPATUBHOMY PErJIaMEHTY
MPEJIOCTABIECHUS] MyHULUITAJIBHON YCIIYTH I10
BbIJIa4€ CIPABKH (BBIITHCKH)

Pyxosoauresnto
HcrosHUTEeNBHOrO KOMUTETA

OT:

3ASBJIEHHE
00 ucrpaBiieHUH TEXHUYECKOU OLINOKHU

Coobiaro 00 oimbke, AOMYIIEHHOW TMPH OKa3aHUM MYHHUUMIIAJIBHOM YCIIYI'd IIO
BbIJIaU€ CIPABKHU (BBIMTUCKH ).

3anMcaHo:

[IpasuiibHbIE CBENEHUS:

[Ipoury  ucnmpaBuTh  JNOMYUWIEHHYK ~ TEXHMYECKYIO  OLIMOKY ¥  BHECTH
COOTBETCTBYIOIIME U3MEHEHUS] B JOKYMEHT, SBJISIOLIMNUCS pe3ybTaTOM MYHALUNAIbHON
YCIIYT.

[Ipunarato cienyrouiye 10KyMEHTBL:

1.

2.

B cnywae nmpuHsaTHsS penieHuss 00 OTKJIOHEHUM 3asiBI€HHUs 00 HCIPaBICHUU
TEXHUYECKOH OIIMOKHU MpOIlly HAIPaBUTh TAaKOE PEIIEHHUE:

MOCPEACTBOM OTIPABIEHHUS IEKTPOHHOIO JOKYMeHTa Ha aapec E-mail: ;

B BHJie 3aBEPEHHON KOMWUU Ha OyMaiHOM HOCUTEJIE ITOYTOBLIM OTIIPABJIEHHUEM I10
anpecy: " '

HacrosiiuyuMm monaTBep:kaaro:. CBEAEHUs:, BKIIOUEHHBIE B 3asBIIEHUE, OTHOCSIIMECT K
MOEH JIUYHOCTH W TNPEACTABIAEMOMY MHOK JIMIly, @ TakK)ke BHECEHHblE MHOI HHUXKE,
JIOCTOBEPHBI. JIOKyMeHThI (KOMHUH JOKYMEHTOB), IPUJIOXKEHHBIE K 3asBJIEHUIO, COOTBETCTBYIOT
TpeOGOBaHMAM, YCTAHOBIIEHHBIM 3aKOHOJATeNbcTBOM Poccumiickoit Menepaiiyu, ' Ha MOMEHT
TIPEJICTABIIEHUS 3asBIICHUS O3TH JOKYMEHTBI IEMCTBUTENBHBI M CONEpXKaT JlOCTOBEpHbIE
CBEIEHUSL.

(nara) (noanuce) (®.1.0.)



