PECIIYBJIMKA TATAPCTAH
HCHOJHUTEJNBHBIA KOMUTET
CEMEKEEBCKOI'O CEJbCKOI'O IOCEJIEHUS
TYKAEBCKOI'O MYHHUIIMITAJTBHOI'O PAMOHA

INIOCTAHOBJIEHUE

«05» anpens 2022r. Ne 6

«O6 yTBepKIAEHUHN aIMUHUCTPATUBHOTO
pernamMeHTa NpeJoCTaBICHUS MyHUITUTTATbHOR
YCIYTH IO BBIJAa4Y€ CIIPABKH (BBITUCKH)»

B nensax peamuzanuu ®@enepanapHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-D3
«O6 opraHuzalMM IPEAOCTaBIEHHUS I'OCYNAPCTBEHHBIX M MYHHLHMITANBHBIX YCIyI»,
PYKOBOZACTBYsiCh ITocTaHoBiIeHHeM Kabuneta Munmnctpor Pecry6muku Tatapctan ot 2
HOsiOpst 2010 r. Ne 880 «OO6 yrBepxkneHuu Ilopsaka pa3pabOTKH M yTBEP)KICHHS
aJMAHUCTPAaTUBHBLIX  PErIAMEHTOB  IIPEAOCTABIEHHWS  TOCYJapCTBEHHBIX  YCIIyT
UCIIONHATENBHBIMA OpraHaMU rocyJapCcTBeHHOM Binactd Pecny6Gnuku Tatapcran», B
paMKax NnepeBofa MyHUIIMNABHBIX YCIYT B 3JIEKTPOHHYIO hOpMY,

INOCTAHOBJAET:

1. YTBepauTh AIMUHUCTPAaTUBHBIN perfiaMeHT NpeAOCTaBICHUS MYHHITUIATLHOM
YCIIyTH IO BBIJa4e CIIPAaBKHU (BBITACKH).

2. IlpusHaTh yTpaTHBIIMM CHIy IOCTaHOBiIeHHe MCNOTHUTENBHOrO KOMHTETA
CeMeKeeBCKOIO CEIBCKOro IoceleHuss TykaeBCKOro  MYHHLMIAIBHOTO pakioHa
Pecniy6nuxu Tatapcran ot 10.12.2021 Ne 22 «O6 yTBepXaeHHH AJIMHHUCTPATHBHOTO
periiaMeHTa MNpPEeJOCTaBICHUS MYHHULIMOAIbHOW YCIYI'M 1O BbIJjaye BBITHCKH M3
NOXO3SIMCTBEHHON KHUTH.

3. Omy6nukoBath (0OHapomOBaTh) Hacrtosimee perneHde Ha OQHIMAIEHOM
noprajie npaBoBoil HHpopMmanuu PecnyOmuku TatapcTaH B HHPOPMALMOHHO-
TeJIeKOMMYyHUKallMOHHON ceTH «MHTepHeT» http//pravo.tatarstan.ru 1 Ha oHUIIHATEHOM
calitre Tykaesckoro MyHuIunaapHoro pationa PecnyGmuku Tarapcran B
UH(pOpMallMOHHO-TENeKOMMYHHKallMOHHOHK cetH «MHTepHeT» http//tukay.tatarstan.ru B
pazzneine «CelbCKUE MOCETCHUN.

4. KOHTpONb 32 UCIIOTHEHHEM HACTOSIIETO IIOCTAHOBIIEHHUSI OCTABJISIO 32 COOOM.
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YT1BepxkacH

NOCTaHOBJICHHEM VCTIOTHUTETFHOTO
komuTeTra CeMEKeeBCKOIO CeNTbCKOTO
nocesnenus: TykaeBCKOr0 MyHUITUTIATEHOTO
paiiona PecriyOnuku Tarapcran

ot «05» anpenst 2022 1. Ne 6

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTABJIeHU MYHUIMITAJbHOM YCJIYTH M0 BblIa4e CIIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aIMHHHCTPATUBHOTO PETIAMEHTA

Hacrosmuii amMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIIMBAET CTAHIAPT M MOPSIOK
MPEAOCTABICHUSI MYHUIIUITAJIBHOW YCIyrd TO BbIJIau€ CIpPaBKH (BBIMHCKH) (manee —
MyHUIIMTIATIbHAS yCIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYEHHE MYHMIIMIAIBHOW YCIYTH,
ABJIAIOTCS (PU3UUECKUE JINIIA (Jaee — 3asiBUTEID ).

1.2.2. C 3asBIeHHMEM BIpaBe OOPATUTLCA TPEACTABUTEIb  3asIBUTEINS,
JEHUCTBYIONINI HA OCHOBAaHUU JJOKYMEHTA, yIOCTOBEPSIONIETO €ro MOoJTHOMOUHS (j1anee —
NPEJICTABUTENb 3asIBUTEIS).

1.3. Ilopsimox uHPOPMUPOBAHHUS O IPEIOCTABICHUH MYHUIIUTIAIBHON YCIIYTU

1.3.1. Undopmamus o mOpsSAKEe NPENOCTABICHUS MYHUIMUIAIBHONW YCIyTH
pazmeniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMNAIBHOW yCIyre, pacloIOKEHHBIX B  TOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB pea0CTaBICHHUS roCcyJ1apCTBEHHBIX u
MYHULIMTATBHBIX YCIIYT.

2) Ha odUIMANTBPHOM CaliTe MYHUIMIAILHOTO paiioHa B HWHGOPMAIMOHHO-
TeJISKOMMYHUKamoHHoM cetn «MuaTepHeT» (https://www.tukay.tatarstan.ru);

3) na Iloprame rocynapCTBEHHbIX W MYHUUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOiukaHckuid mopTan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUNAIbHBIX YCIYT (PyHKIU)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);

5) B rocymapcTBEHHOM MH(POPMAITMOHHON cucTeMe «PeecTp rocynapcTBEHHBIX U
MyHULIMNaIbHbIX yenyr Pecniyonuku Tarapcran» (http:/frgu.tatar.ru) (namee — Peectp
TOCYIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT).
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1.3.2. KoHcynpTHpOBaHME @O BONpPOCAM IPEAOCTABICHHUS MYHULMIAIbHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOropyHKIHMOHAJbHBIX LEHTpPax MNpPEeIOCTaBICHUS T'OCYJIapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHny;

2) B uHTepakTUBHOM (hopme PecnybiinkaHCKOro noprana;

3) MHWcnonHuTENbHBIM KOMUTETOM CEMEKEEBCKOTO CEIbCKOTO IMOCEICHHUS
TykaeBCKOro MyHHIIMIIAIBLHOTO paiioHa (nanee - Mcnoakom):

IpU YCTHOM OOpalIeHuu - JIMYHO WIH 1O TenaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME IJIEKTPOHHOIO IOKYMEHTA) 00palleHuH
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy6iMKaHCKOM MOpTaie O MOPsSIKe
U CpOKax NpeJOoCTaBICHUs] MYHULMUIAIbHONW YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHMIMOAIbHBIX  YCIYT,
NpelIoCTaBIsAEeTCA 3asBUTEIIO OECIIaTHO.

Hoctyn k uHGOpMaIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIIYTH OCYLIECTBIIsIETCS O0€3 BBIMOJTHEHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPAaMMHOTO OOECleueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WU HHOTO
corjamieHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIOIIETO B3UMAHHUE IJIAThl, PETUCTPAIMIO WIIM aBTOPHU3ALIUIO 3asBUTEIIS
WIH NPEIOCTaBICHUE UM MEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu obOpaiieHnu 3asBUTENS JIMYHO WIH MO TededOHY B COOTBETCTBUM C
NOCTYIUBIINM OOpalleHHeM MPeIoCTaBseTcss HHPOpMaIus:

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIBHOIO IIEHTPA MPEIOCTABICHUS
rOCYJAapCTBEHHBIX M MYHHIIMNATBHBIX yciyr, Hcmonkoma (ampec, rpaduk padoThl,
CIipaBOYHbIE TeIe(OHBI);

2) 0 MOpsaKE MPEJOCTaBICHUS MYHHIHUIIAIBHON YCIyTH, O CIOCcO0ax M CPOKax
MOJa4y 3asiBJICHUM

3) 0 KaTeropusAx rpakaaH, KOTOPHIM MPEIOCTABISICTCS MYyHHUIIUIIATbHAS YCIIyTa;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCH MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOMUMBIX JUISI PACCMOTPEHHS 3asBICHHUS O
MpeAOCTaBICHUN MYHUIIMIIAJIbHON YCIIYTH, O CPOKaX IPUEMa U PETUCTPALINU 3asBJICHUS,

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIUITAILHON YCITYTH;

6) o mecTe pa3MmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIUU IO BOIPOCAM
MPEAOCTABICHHS MYHULIMIIATBHON YCIIYTH;

7) o mopsake o0KajoBaHUS ICHCTBHA WM O€3IEHCTBHUS JOKHOCTHBIX JIMII
Hcnonkoma.

I[lo nuceMeHHOMY OOpalleHHWI0 COTPYAHUKH OTAENa, OTBETCTBEHHOIO 32
MPENOCTABICHNE MYHULMIAIBHON YCIyrd, NOJApOOHO B NHCBMEHHOM (Qopme
Pa3bICHAIOT 3aIBUTEIIO MOPSAIOK MPEJOCTABICHUS MYHUIIUNIAIBHOM YCIYTH U BOMIPOCHI,
YKa3aHHbIC B HACTOSIIEM IMYHKTE aJIMUHUCTPATUBHOTO PErJIaMEHTa, U B T€YEHUE TPEX
pabouux HEW co JHS perucTpauuu oOpaiieHusl HaupaBisiioT OTBET 3asBUTEN0. OTBETHI
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JAl0TCsA Ha s3bIke oOpaimieHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpalleHus UCIIOJb3YIOTCS rOCyJapcTBEHHBIE s13bIkK PecnyOnuku TatapcTan.

1.3.5. Uudopmanusa no Bompocam MpeJOCTaBICHUS MYHUIUNAIBHON YCIyru
pasMemiaercda Ha  OQUUMAIBLHOM  CcaidTe MYHUIUNAIBHOTO pailoHa U  Ha
MH(OPMALMOHHBIX CTEHJaxX B noMmelieHusx Mcnonkoma asis paboThl C 3aIBUTEISIMU.

Nudopmanus Ha rocymapcTBEHHbIX si3blkax  PecnyOnukum — Tarapcraw,
pasMemiaeMass Ha HMHGQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIBHOM  caiiTe
MYHULUINAIBHOTO  palloHa B HHPOPMAIUMOHHO-TEIEKOMMYHUKALIMOHHON  CETH
«IHTEpHETY, BKIIFOYAET CBEACHUS O MYHULIUIIAIIBHOM YCIIyTre, COAepKaAUECs B IyHKTaX
21, 23, 24, 25, 2.7, 29, 210, 211, 51 agMUHUCTPATUBHOTO pETJIAMEHTA,
UHpOPMAIIMI0O O MECTE€ HAXO0XKJEHHUS, CIPABOUYHBIX TenedoHax, BpeMeHU padbOThI
Ucnonkoma, o rpaduxke mpuema 3asBICHUH Ha MPEeAOCTABICHUE MYHUIUIAIBLHON
YCIIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKTHI, PETYJIUPYIOLIAE NPEIOCTABICHUE
MYHULIUIATBHON yCIYTH

1.4.1. TlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AaAKTOB,  PETYJIUPYIOUIUX
PEIOCTaBICHUE MYHHUIIMIIAIBHON YCIyru (C yKa3aHWEeM PEKBH3WTOB HOPMATHUBHBIX
NPAaBOBBIX aKTOB M HMCTOYHUKOB HUX O(DUIIMATBHOTO OIMYOJMKOBAHUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX M MYHHUMIIAJIBbHBIX YCIYTr, Ha
ouImaIbLHOM caiire MYHULIUIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTh « ITHTEpHET».

1.4.2. Texct agMUHUCTPATUBHOIO pErjlaMeHTa B JACHCTBYIOLIEH peAakIuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHoMm mnoprane, B PeecTpe rocymapcTBEHHBIX U
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIHMATbHOM CaWTeé MYHUIMIAIBHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « THTepHET».

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEIAECICHUS

1.5.1. B agMUHUCTPAaTUBHOM PETIAMEHTE UCIIOJIB3YIOTCS CIECIYIOIINE TEPMUHBI U
OIPEEIICHHUS:

ylaieHHoe paboyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBEHO 000C00IEHHOE
CTPYKTYpHOE Tojpasaenenue (odpuc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPEJ0CTABICHUS
TrOCYJApCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, CO3/IaHHOE B TOPOJICKOM (CEIBCKOM)
MOCEJIEHUU MYHUIIMTNIATBHOTO paiioHa Uik B TOpoAckoM okpyre Pecnybnuku Tatapcran
B  COOTBETCTBMM C nOyHKTOM 34  IlpaBun  opraHu3auuu  J€STEIbHOCTH
MHOTO()YHKIIMOHATBEHBIX LIEHTPOB IIPEIOCTaBICHUSA rOCy/1apCTBEHHBIX 151
MYHHUIMIIAIBHBIX YCIIYT, YTBEPAKACHHBIX ITOcTaHOBIeHUEM [IpaBurenscTtBa Poccuiickon
®eneparuu ot 22 nexabps 2012 r. Ne 1376 «O6 yrtBepxkaeHuun llpaBun opranuzanuu
NEATeNIbHOCTH MHOTO() YHKIITMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;
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TeXHUYEeCKass omwubka - omuOKa (Omucka, ofedarka, rpamMMarhyeckas Wiu
apudmMeTnueckas omuOka b0 mMoA00Has omulKa), MAOMYyIIEHHAs OpraHow,
MPENOCTABISIOIMM MYHULIMIAIBHYIO YCIYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE€3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEICHUSAM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUGUKAIMU B HHPPACTPYKTYpE,
oOecrneunBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aMMOJIECTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIIMIAIBHBIX YCAYT B 3JeKTpoHHOH (opme (manee — ECHUA) — ¢denepanbHas
rocy/1apCcTBeHHasi MHPOPMAIIMOHHAsA CHCTEMa, O0ecrieunBaronas CaHKIIMOHUPOBAHHBIM
JOCTYI YYaCTHUKOB MH(GOPMAILIMOHHOTO B3aUMOACIHCTBUS B CUCTEME UIAECHTU(DUKALIMHT U
ayreHTudukaumm K  uWHpOpManmuu,  colep)Kamieidcs B TOCYAapCTBEHHbBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OPMAIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX ycinyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHas  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MpeI0CTaBICHUS roCy/IapCTBEHHBIX U
MYHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIaMEHTE TOJI 3asBIICHUEM O MPEIOCTaBICHUU
MYHHULUINAIBHONW yCIYTH (Jajee - 3asBJICHHUE) NOHUMAETCA 3alpoc O MPEAOCTABICHUU
MYHUIIUNAIBHONW YCIYTH, TMOJAHHBIA B COOTBETCTBHM C IIyHKTOM 3 CTaTbu 2
OenepanpHoro 3akoHa oT 27 wuronsgs 2010 roma Ne 210-®3 «O6 opraHuzanuu
IPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIyr» (Hanee — @eaepaibHbIii

3akoH Ne 210-D3).
2. CTangapT npeaocTaBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HanmeHOBaHWE MYHULIMTIAIBLHON yCIIyTH

Boinaua cripaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTETLHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

HcnoTHUTENBHBIA KOMMTET (VKA3bl8AEMCsl HAUMEHOBAHUE Op2aHd MeCmHO20
CamoynpasienHus MyHUYunaibHo20 oopazoeanus, npedocmasiiione20 MyHUYUnaibHyo
yeayey). B cnyuae Odenecuposanusi noinomouuii no npedocmasieHuro MyHUYUnaibHou
YCAy2Uu YKa3vl8aromces opean MeCmHo20 CaMoynpasienus U Opeanu3ayus, UCnoIHAOWAs
NOJTHOMOYUS OP2aHA.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH



2.3.1. Pe3ynbpTaToM npeaocTaBieHNs] MyHULIMIIAIBHON YCIYTH ABIISAETCS:

1) cmpaBka (Beimucka) (mpritokeHre Ne 1 Kk HacTOSIIEMY aJMHHHCTPATHBHOMY
pErjiaMeHry);

2) pemieHre 00 0TKa3e B MPEIOCTABICHUN MYHHUIIUIIAIBHOW YCIYTH (MIPHIOKEHHUE
Ne 2 k HacTosIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY );

3) pemenue 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MPENOCTaBICHUS! MYHULMNANBbHON yciyru (mpuwiokeHue Ne 3 Kk HacTosAleMmy
aJIMUHACTPATHBHOMY PETJIaMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHUS MYHUIMNAIbHOW YCIYrM HalpaBisieTcs
3asiBUTENI0 B (GOpMe BJIEKTPOHHOrO  JIOKYMEHTa, MOJMUCAHHOTO  YCHJIEHHOM
KBAJIM(DUIIMIPOBAHHOM AJNEKTPOHHON MOAMKUCHIO YITOJIHOMOYEHHOIO JIOXKHOCTHOTO JIUIA
Hcnonkoma (u6o Mcnonkoma), B coorBeTcTBUU ¢ DeiepaabHBIM 3aKOHOM OT 6 arperts
2011 roga Ne 63-®D3 «O06 snexrpoHHOM oanucuy (nanee — Genepanbubiit 3akon No 63-
®3) B nuuHbli kabuner EnuHoro mnoprtana. B ciayuyae HampaBieHHUsS 3asBICHUS
nocpeacTBOM Pecny0imkaHCcKoro noprajia pe3yibTaT NpeAoCTaBICHUs MYHUIIUTATEHON
yCIIYTU HAIlpaBJISETCs TaK K€ B TUUHBIA kabuHeT PecnyGirkaHnckoro noprana.

2.3.3. 1o BbIOOpY 3asiBUTEINS pe3yabTaT MPEJOCTABICHUS MyHUIIMTIATBHON YCIyTH
BbiaeTcs B Mcnonkome nnu B M®I] B dhopme sk3eMIuisgpa 37IEKTPOHHOTO JOKYMEHTA,
pacneyaTaHHOro Ha OYMaXKHOM HOCHUTENE, 3aBEPEHHOTO I€YaThl0 M MOJANHUCHIO
COOTBETCTBEHHO YIMOJIHOMOYEHHOTO JIOJBKHOCTHOTO juia Mcnonkoma uin paOOTHHKA
MOII.

2.3.4. 3asgBuTeENb BIpPaBE MOJYYUTH PE3yJIbTaT MPEJOCTABICHUS MYHUIIUIIATBHOM
yciyrd B (hopme 3JIeKTpPOHHOTO JOKYMEHTa B TEUEHHE CpOKa ACHCTBUS pe3ylbTaTa
IPEAOCTABICHUS MYHULIUIAIBHON YCIYTH.

2.4. Cpok npeoCTaBICHHs] MYHUIIMITAIBHON YCITYTH, B TOM YUCIIE C YYETOM
HEOOXOIMMOCTH OOpaIIeHHs B OpraHU3alliy, y4aCTBYIOIIHE B MPEAOCTABICHUU
MYHUIUNAIBHON YCIYTH, CPOK MIPUOCTAHOBIICHUS IPEIOCTABICHUSI MYHUIIMTIATbHON
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTh IIPUOCTAHOBIIEHUS IPEAYCMOTPEHA
3aKoHOAaTeNnbcTBOM Poccuiickoit denepanuu, CpoK BblIauU (HAIPABICHUS)
JOKYMEHTOB, SIBIISIFOLIUXCS PE3yJIbTaTOM MPENOCTABICHUS MYHULIUNIAIBHON YCIYTH.

2.4.1. MyHunnanbHas yciayra npeIoCcTaBiseTCs B TEUCHUE TPeX pabodmnx JHEH.

2.4.2. TlprocTaHOBIICHHE CpPOKa TPEIOCTABICHUS MYHHUIIMIAIBLHOW YCIYyTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBneHue JOKYMEHTa, SBJISIONIETOCS PE3YyJIbTATOM TMPEIOCTABICHHUS
MYHUIIUNATBHOW  yciIyrd B (GOpME  DIIEKTPOHHOTO  JOKYMEHTA, 3asBUTEIIO
OCYIIECTBISIETCSI B JICHb O(DOPMIICHUS W PErucTpalliyd pe3yiabTaTa MPeIOCTaBICHUS
MYHHUIUIIAIBHON YCIIYTH.

2.5. VcuepnbiBatomuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMH JIJIS
MPEIOCTABIECHN MYHULIMNIAJBHONW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIIIKOTCS



HEO0OXOIUMBIMU U 0043aTENbHBIMU VISl IPEIOCTABICHHUS MyHULIMIIAIBHBIX YCIYT,
MOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITOCOOBI MX MOJYUYEHHUS 3aBUTENIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (hopMe, MOPSAIOK X MPEACTABICHHUS

2.5.1. lng mnonaydyeHUsT MYHULUNAIBHOW YCIYTHM 3adBUTENb IPEACTaBISIET
CJIeIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINIA JIMIHOCTh (HE TpeOyeTcs B ciaydae oOparieHus
nocpeacTBoM Pecny0nukaHcKoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiEeHHE:

B (hopme oKymMeHTa Ha OyMaxxHOM HocuTene (mpuioxenue Ne 4 k HacTosiemy
aJIMUHUCTPATHBHOMY PETJIaMeHTY);

B DJIEKTPOHHOU (popme (3amoHAETCsE OCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DJEKTPOHHYIO (OpMY 3asiBIEHHUS), MOANHCAHHOE B COOTBETCTBHM C
TpeOOBaHUSAMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pETJaMeHTa, IpH OOpalieHuu
nocpeacTBoM PecryOnukaHCcKoro noprasna;

4) B ciy4ae, eciau JJIsl NMPEJOCTaBICHUS MYHHITUTIAIBHON YCIyru HeoOXxoauma
00paboTKa TMEPCOHAJBHBIX JAHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUM C (helepalibHbIM 3aKOHOM 00pa0OTKa TaKUX IEPCOHAJIBHBIX JIAHHBIX
MOJKET OCYILECTBIATHCS C COTJIACUsl YKa3aHHOTO JIUIIA, IPU OOpAaIlEHUH 32 TTOJTYYeHUEM
MYHUIIUTIAIIBHOW ~ YCIYTHW 3asBUTENb JIOMOJHUTEIBHO TPEACTABIsECT JIOKYMEHTHI,
MOJITBEPKIAIONINE TIOJIYYeHHE COTJIacusl YKAa3aHHOIO JIMIA WA €ro 3aKOHHOTO
Ipe/ICTaBUTENST Ha 00pabOTKY MEPCOHATBHBIX JAaHHBIX YKa3aHHOTO JIHIA. JJOKYMEHTHI,
MOJITBEPIKIAIOIINE TIONYYeHHE COIJIACHs, MOTYT OBITh MpPEICTaBIECHbI B TOM YHCIIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cmydae, eciau OO0sS3aHHOCTh XpaHEHUs] JTOMOBOM kHurum gm0 31.12.2017
BO3JIarajlaCch Ha COOCTBEHHUKOB J>KWJIBIX IOMEIIECHUHN, 3asBUTEIEM IIPE/CTaBISAETCA
JIOMOBasI KHUTAQ;

6) NpaBOyCTaHABJIMBAIOIINE TOKYMEHThl Ha UHAUBUAYIbHBIN KUJION JOM (€Ciau
mpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EJWHOM TOCYymIapCTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJIS1 BBIITUCKYU U3 MOXO391CTBEHHOW KHUTH.

2.5.2. 3asBneHue W TMpUIaraeMple JOKYMEHTHl MOTYT OBITh TPECTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOIINX CIIOCOOOB:

1) yuepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIONINX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpencTtBoM PecmyOmmkaHCKOTO TIopTaja B AJIEKTPOHHOU GopMme;

3) B McnoakoM JTMYHO WIIM TOCPEICTBOM MTOYTOBOM CBS3M HA OyMaKHOM HOCHUTETIE.

3asBNEeHWE W TpWIaraeémble JOKYMEHTBI, MPU HANpPaBICHUU MOCPEACTBOM
MOYTOBOM CBSI3H, 3aBEPSIIOTCS] B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asBneHue MpW HANPABICHWH TOCPEIACTBOM PecmyOinkaHCKOTO mopTana
MOAMUCHIBAETCS MPOCTOM ANEKTPOHHOUN MOAMUCKHIO 3aABUTES.

J171s1 mosty4eHust MpOCTOM SJEKTPOHHON MOANUCH 3asIBUTENI0 HEOOXOAUMO MPOUTH
npoueaypy perucrpauuu (ayrentuduxanun) B ECUA, a Takxe noATBEpAUTh YUETHYIO
3aMuCh.
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DJEKTPOHHBIE JOKYMEHTHI (3JCKTPOHHBIE O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aAMHUHHUCTPaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCSA
YCWICHHON KBaTU(DUIMPOBAHHON MOJMUCHIO JIMI, YIIOJHOMOYEHHBIX Ha CO3/1aHUE U
MOJANKUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIE€ HOTaPHYCaAMHU.

DONEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraéMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HATIPABIISIOTCS B BUE (aitnoB B popmarax pdf,
1PY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oosee 50 MoOaiiT.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO IO3BOJIATh B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) npencraBiaeHUs: TOKYMEHTOB U MH(POPMALIMU WM OCYIIECTBICHHS JTEHCTBUH,
NPE/ICTABIIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
OPaBOBBIMU aKTaMH, PETYJIMPYIOUIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C
peIOCTaBICHUEM MYHUIIUTAIBHON YCIIYTH,

2) ocyllecTBIICHHs ACHCTBUIN, B TOM YHUCJE COTJacoBaHUi, HEOOXOIUMBIX s
NOJIYYeHUS] MYHMIIMNAIBHOW YCIYIM U CBSI3aHHBIX C OOpalieHHeM B HMHbIE
rOCy/IapCTBEHHbIE OpPTraHbl, OPraHbl MECTHOTO CaMOYIpaBJEHUS, OpraHU3alluu, 3a
UCKJIIIOYEHUEM TIOJNYYeHHUSI YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWHMOpMaIuH,
IIPEAOCTABISIEMBIX B pE3YyJIbTaTE MPEAOCTABIEHUS TAKUX YCIYT, BKJIIOUCHHBIX B IEPEYHU,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX U
00s3aTEeNbHBIX YCIYT);

3) mnpencraBileHUs JOKYMEHTOB U HWHGPOpMalMM, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHS MYHHIMIIAIBHOW yCIyTd, JUOO0 B
IPEAOCTABICHUN MYHULIUNTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOUIUX CIY4YaeB:

a) u3MeHeHHe TpeOOBaHUN HOPMATHUBHBIX IIPABOBHIX AaKTOB, KAaCAIOIIUXCS
PEAOCTABICHUS MYHULIMITAIIBHOW YCIyTH, ITOCJIE IEPBOHAYAIBHOM MO1a4u 3asIBJICHUS O
IPEAOCTABICHUN MYHULIUTIAIBHOW YCIYTH;

0) Hanuure OmMOOK B 3asBJICHUU O MPENOCTABICHUN MYHUIIUITATILHON YCIyTH U
JOKYMEHTaX, MOJIaHHBIX 3asgBUTEJIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHIIMITAJIBHONW YCIyTH, JTUOO B
MPEAOCTABICHUN MYHHUIIUINIAIBHON YCIYTY U HE BKIIOUEHHBIX B IPEACTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA JECHCTBUS JOKYMEHTOB WJIM M3MEHEHUE MH(OPMAIMH M0CTE
MIEPBOHAYAJILHOIO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAMUMBIX /I MPEJOCTABICHHUS
MYHULIUNAIBHOW YCIyTH, MO0 B MPEAOCTABIECHUN MYHUIIMTIATBHON YCIYTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TMOATBEPXKIAEHHOTO ¢akra (IPU3HAKOB)
OLIMOOYHOTO MJIM TMPOTHBONPABHOTO JeWcTBUs (0€3aeHCTBUS) AOHKHOCTHOTO JIMIA
Ucnonkoma, pabotHuka M®ILI, npu nepBoHa4YaIbHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX JIJIsl IPEIOCTABICHUSI MYHUIIUIIATBHON YCIYTH, TU0O0 B MPEAOCTABICHUN
MYHULIUMAIBHOW YCIIYyTHM, O Ye€M B NMUCBMEHHOM BHJI€ 3a MOJIUCHI0 PYKOBOIUTENS
Hcrnonkoma npu nepBOHAYaJIbHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX IS



MPENOCTaBICHUS MYHHUIMNAIBHOM YCIyTH, YBEIOMISIETCS 3aiBUTENb, a TaKXKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBIEHHbIE HEY00CTBA;

4) mnpepocraBieHuss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHUO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPENOCTABICHUS TOCYIAPCTBEHHOW WM MYHUUUINAIBHOM YCIyTrd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heliepanibHbIMU 3aKOHAMMU.

2.6. I/IC‘IepHBIBaIOH_II/Iﬁ MNepeYCHb NOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBCTCTBHHU C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJIS ITIPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyTuy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOI'O
CaMOYIpaBJICHUA U ITOABCAOMCTBCHHBIX T'OCYAAPCTBCHHBIM OpTraHaM HJIN OpraHaM
MCCTHOTO CaMOYIIpaBJICHUA OpFaHI/I?;aI_H/If/'I 1 KOTOPBIC 3ad4BUTCIIb BIIPABC ITPCACTABUTD, d
TaK)Ke CIocoObl UX MOJYUYCHUA 3aABUTCIEIMA, B TOM YUCJIC B SHGKTPOHHOﬁ (bopMe,
MMOpAIO0OK UX NPCACTABIICHUA, FOC}’)I&pCTBGHHBIﬁ opraH, opraH MCCTHOI'O
CaMOYIIpaBJICHUA 1100 opraHu3anysd, B paCIOPAKCHUN KOTOPBIX HAXOAATCSA OAHHBIC
JAOKYMCHTHI

2.6.1. [lony4aroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUSA:

1) Beimucka w3 EmMHOrOo rocymapcTBEHHOIO peecTpa HEABKUMOCTH — —
®denepanpHas C1yx0a rocy1apcTBEHHOMN perucTpaliu, KagacTpa u kaprorpaduu;

2) cBeleHUs O JACHCTBYIOIIEM IacopTe rpaxkaanuHa Poccuiickoii deneparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAsS
nanara.

2.6.2. 3asBuTENb BIIpaBE MPENOCTaBUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHBIE B
noanyHkTe 1 myHkra 2.6.1 agMUHHCTPAaTHBHOTO perjiaMeHTa, B (hopMe SJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBAIM(PUIMPOBAHHOW TMOJNUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3/IaHHE€ W TMOANHCAaHUE TaKUX JOKYMEHTOB, MpHU Mojayue
3asIBJICHUS.

2.6.3. HenpencraBneHue (HECBOCBPEMEHHOE IIPEICTABICHNE) YKa3aHHBIMU B
nyHKTe 2.6.1 aJIMUHUCTPATUBHOIO pErjiaMEHTa OpraHaMu T'OCYJAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYIIPaBIICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJICHUN HE
MOXET SIBJIATHCS OCHOBAHUEM JIJI OTKa3a B MPEIOCTABICHUN MYHUIMIIATILHON YCIYTH.

2.6.4. JlomwxHocTHOe ymmo W (W) paOOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3alui, He TMpPeICTaBUBILINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3aNPOIICHHBIE W HAXOISLIMECS B PacHoOpsHKECHUU
JOKYMEHT WJIH CBEJICHHUS], MOJICKAT aIMUHUCTPATUBHON, NUCIUIIMHAPHON WM WHOU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENbCTBOM Pocculickoit denepanumu.

2.6.5. 3amperniaeTcst TpeOOBATh OT 3aABUTENSI JOKYMEHTHI CBEJICHUS, B TOM YHCIIE
MOATBEPKAAIOIIMEe BHECCHUE 3asBUTEJEM IUIATHI 32 MPEJAOCTABICHUE MYHHUIUNAIbHON
YCIIYTH, HaXOASIIUECA B PACOPSHKEHUU FOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOYIIpaBJiI€HUs] U TMOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOT'O CaMOYIIpaBJIECHUs OpraHU3aLUM.

HenpencraBienue 3asBUTENEM JTOKYMEHTOB, COJEP)KAIMUX CBEACHHS, KOTOPbIE
HaxOJsTCS B pACHOPSKEHUMM TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYIIpaBJiI€HUs] U TMOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPAaBJICHUSA OpraHu3aluii, He SBISAETCA OCHOBAaHHMEM JJisi OTKas3a
3asIBUTEIIO B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM JJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOIII/IMBIX IJIA TIPCHOCTABJICHUA MyHI/IL[PIHaJIBHOﬁ yciyru

2.7.1. OcHoBaHUSIMU JJi1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MYHULIMTIATBHON YCITYTH, SIBISIOTCS:

1) nmpencraBieHHbIC 3asBUTENIEM JIOKYMEHTBI  COJEpXkKaT TOMYUCTKU U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTEIbCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT IOBPEKJICHUS, HAIMYUE KOTOPHIX HE IO3BOJISIET B
MOJIHOM 00bEeME HCIIOIB30BaTh HH(GOPMAIIUIO U CBEJICHHUSI, COACPIKAIINECS B JOKYMEHTaX
JUTSL TIPEOCTARIICHUSI MYHUIIUTTAIBHOW YCITYTH;

3) mnpeacraBlIieHHbIE JOKYMEHThl WM CBEACHUS YTPaTWIM CHIy Ha MOMEHT
oOpalieHus: 3a MyHUIIUTAIbHONW yCIyrod (IOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHUS
IpEeJICTaBUTENS 3asIBUTENIS, B ClIydae 0OpallieHus 3a Mpel1oCTaBlIeHueM MyHHUITUIAIbHON
YCIIYTH YKa3aHHBIM JULOM);

4) nonaya 3asBJICHUS O MPENOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTaBICHUSI MYHUIIUIIAIILHON YCIYTH, B QJIEKTPOHHON (popme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIlOJIHEHHE O0s3aTeNIbHBIX MoJieH B ¢opMe 3asBIICHUS, B TOM
yuclie B HWHTEpPaKTUBHOW (¢opme 3asBieHus Ha PecrnmyOnukaHCKOM —mopTane
(HeTOCTOBEpHOE, HETOJIHOE, JIMOO0 HEeTPABUIIHLHOE 3aIT0THEHHUE);

6) TpeACTaBICHHE HETMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPaBIEHHUS WM OPraHU3alI0, B TOJHOMOYHUS KOTOPBIX
HE BXOAUT NPEA0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOroIcHNE YCTAaHOBIICHHBIX cTaThel 11 deaepanbHOro 3aKoHa OT 6 anpesns
2011 rtoma Ne 63-@3 «OO0 »SIEKTPOHHOW TOANMKUCH» YCIOBHH TMPU3HAHUS
JEHCTBUTENHHOCTH YCWIICHHON KBATH(DUITUPOBAHHON SJIEKTPOHHON TTOITIHCH.

2.7.2. IlepeyeHb OCHOBaHUH JIJIs1 OTKa3a B MPHEME IOKYMECHTOB, HEOOXOIUMBIX TS
MOJTYYEHHUS MYHUIUTIATbHON YCIIYTH, SIBIISETCS UCUEPIBIBAIOILIUM.

2.7.3. Pemenue 06 oTKa3e B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEAOCTABICHUSI MyHUIIUIIATIBHOW YCIYTH, MOXKET OBITh IPUHATO KaK BO BpeMs IpueMa
3asBUTEISA, TaK U MOCJE MOJTYyYEHHs] OTBETCTBEHHBIM JIOHKHOCTHBIM JUIIOM HMcroiakoma
HEOOXOJUMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH TIOKYMEHTOB (CBEJCHUI ) C
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MCII0JIb30BAaHUEM MEXBEAOMCTBEHHOTO HH(POPMALMOHHOTO B3aUMOJIEHCTBUSA, B CPOK, HE
npeBbILamUi 9 pabounx JHEH CO THSA PErUCTpaly 3asBIICHHUS.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B IMpPHUEME 3asBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHULIMIIATBHON yCIyTH, B CIy4Yae €CIH 3asBIICHUE
U JIOKYMEHTBI, HEOOXOUMBbIE JIJIsl MPEJOCTABICHNS MYHUIIUNIAIIBHON YCIYTH, MOJAaHbl B
COOTBETCTBHM ¢ MH(POPMAIMEN O CPOKaX U MOPAJKE MPEAOCTABICHUS MYHUIIUIATbHOM
yciyry, ony0iaukoBaHHOM Ha EnnnoMm noprane, PecyOinkanckom noprade.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI IPUOCTAHOBJICHUSA UJIK OTKA34d B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

2.8.1. OcHoBaHusl [Ji1 TPUOCTAHOBIICHHUS TMPEIOCTABICHUS MYHUIIUTIATBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuUs Ji 0TKa3a B MPEIOCTABIICHUN MYHUITUTIATIbHON YCITYTHU:

1) B mpeACTaBICHHBIX 3asBICHUU M (MJIM) JOKYMEHTAX COACPKUTCS HEIOJIHAS U
(unn) HepocToBepHas HHGOPMAILIHS,

2) TMOCTYIUICHHE OTBETa OpraHa rocyJIapCTBEHHOHW BJIACTH, OpPraHa MECTHOTO
caMOyMpaBjeHUss JUOO TOJABEJOMCTBEHHOM OpraHy TOCYJAapCTBEHHOW BIACTU WU
OpraHy MECTHOTO CaMOYIIPABJICHHUS OpTraHU3allid Ha MEXBEJIOMCTBEHHBINM 3ampoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) HHPOPMAIIUK, HEOOXOIUMBIX
IUIsl TIPEIOCTABIICHUS] MYHULIMIAIBHOM YCIYTH, €CJIM COOTBETCTBYIOIIMI TOKYMEHT HE
OBLT MpeICTaBJICH 3asBUTENIEM 110 COOCTBEHHON MHUITMATUBE;

3) OTCYTCTBHE CBEIEHHMI O PETHCTPALMM TIpakJIaHWHA II0 MECTY J>KUTEIbCTBA
(mpeObiBaHMs ) B pACHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABIICHHUS.

2.8.3. IlepeyeHb OCHOBaHUW Il OTKa3a B MPEAOCTABICHUU MYHUIIUNATLHOU
YCIIYTH SIBIISIETCS] NCUEPIIBIBAIOIIIIM.

2.8.4. 3anpemiaeTcs OTKa3blBaTh B MPEAOCTABICHUM MYHUIUMIIAIBHON YCIyTH B
clyyae, €clid 3asdBJICHUE O MPEJOCTaBICHUM MYHUIUIAIBHONW YCIYyrH NOJAaHO B
COOTBETCTBHH ¢ MH(POPMAIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUS MYHUITUTIATHHOM
yciyra, onyonukoBanHoW Ha ExuHoM moprane, PecmyOnukanckom moprade.

2.9. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIaPCTBEHHON MONIITMHBI UITH UHOU
IUIAThI, B3UMAEMOM 3a MIPEOCTABICHUE MYHULIUIIATBHON YCIYTH

MyHuIMnanbpHas yCiayra IpeIoCTaBIseTcss Ha 0€3BO3ME3THOM OCHOBE.
2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIIHbHBIMHA TS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH, B TOM YUCJIE CBEJICHUS O IOKYMEHTE
(moKkymeHTax), BblJIaBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

npeaoCTaBICHNU MYHHUIIUIIAJIbHBIX YCIIYT

[IpenocraBiaeHne HEOOXOIUMBIX M 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsinok, pa3Mep U OCHOBaHMS B3UMaHMsI IJIAThI 3@ IPEAOCTABIECHUE YCIIYT,
KOTOpBIE SBISAIOTCA HEOOXOAUMBIMU U 0053aTEIbHBIMU J1JIs1 TPEA0CTABICHUS
MYHUIMIAIBHON YCIIYTH, BKIIOYask HH(OPMAIUIO O METOJUKE pacyeTa pa3Mepa Takou
IIaThI

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumaibHBIN CPOK OKUJIaHUS B OUEPE/IH MPU MOJaye 3armpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aliei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTIAIIBHONW YCIYTH, U MPHU MTOTYyUYCHUH
pe3ysbTaTa NpeoCcTaBIeHUs TAKUX YCIyT

2.12.1. BpeMms oxxujaHus MpH MoAade 3asBICHUS HA TIOJyYEeHUE MYHHUITATIATBLHOM
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpu mosydeHUM pe3ysibTaTa MPEIOCTaBICHUS MYHUIIMITAJBLHON YCIYTH
MaKCHMAaJIbHBIN CPOK OXKHJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh 15 MUHYT.

2.13. Cpok 1 MOpSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTEINS O MPEJOCTABICHUN
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, PEOCTABIIEMON OpraHu3aiieii, yyacTByomiei B
IPEIOCTaBICHUU MYHUIIMITAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. IIpu nmuunom oOpamienun B M®OILI B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbIaeTcs pacnucka u3 AUC M®I] ¢ peructpalluOHHBIM HOMEPOM, MOITBEPKAAIOIINM,
YTO 3asIBJICHHE OTIPABIICHO, U JATOM MOJauu 3asBJICHUS.

2.13.2. Ilpu HampaBJIeHUU 3asBJICHUS TIOCPEICTBOM, PecmybinKaHCKOro moprajia
3asBUTEIb B JICHb IMOJIaYH 3asBJICHUS TOJIy4aeT B JJMYHOM KaOuHeTe PecrmyOamkaHcKoro
nopTaja M Mo 3JEKTPOHHOW IMOYTE YBEAOMJICHME, MOATBEPIKIAIOIIEe, UYTO 3asiBJICHHUE
OTIPaBJICHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALIMOHHBIA HOMEp W JaTa Iojadyu
3asiBJICHUSL.

2.13.3. Ilpu nuyHOM oOpamieHuu B Vcrmoakom B JeHb MOJIaud 3asBJICHUS
YIIOJTHOMOYEHHBIM JIOKHOCTHBIM JIUIIOM McTioikoMa 3asBUTEIIO BBIIACTCS PaClUCKa U3
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW IJISi OKa3aHUS
rOCY/IapCTBEHHBIX MU MYHHULMMNAIBHBIX YCJIYT, C PETUCTPAIMOHHBIM HOMEPOM, JaTOM
M0JIauy 3asBJICHUS U TIEPEYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIICHHUSIM, B KOTOPBIX TIPEIOCTABISETCS MYHUITUTIATHHAS
yCIyTa, K 3a1y OKHIAHUSA, MECTAM IS 3aII0JIHEHUSA 3alPOCOB O MPEIOCTABICHUN
MYHULIUNAIBHOW YCITyTH, UHPOPMAIMOHHBIM CTE€HJIaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS KK 10 MYHUIIUTIAIbHOU
YCIYTH, pa3MEIICHNUIO U 0()OPMIICHUIO BU3yaTbHON, TEKCTOBOW M MYJIBTUMEIUMHON
nH(pOopMaLMK O MOPSJKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIEUEHUIO
JOCTYTHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeAepaibHbIM
3aKOHO/IATEIbCTBOM U 3aKOHOJATEIhCTBOM PecryOnuku TaTapcTaH o coluanbHOM
3alIMTE UHBAJINA]IOB
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2.14.1. IlpenocTaBieHre MYHULIMNIAIBHON YCIyTrd OCYIIECTBISAETCA B 3JaHUSAX U
MIOMELIEHUSAX, 000pYyZOBaHHBIX MPOTUBOMOXKAPHOM  CUCTEMOHM M CHUCTEMOM
MOXKAPOTYLIEHUS.

Mecta mipueMa 3asBUTENEH OOOPYIYIOTCS HEOOXOIMMOW MeOelbio s
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMU CTEHIAMH.

2.14.2. B cooTBEeTCTBUU ¢ 3akoHOHaTeJbcTBOM Poccuiickoii dexpepamuu o
COLIMAJIBHOM 3alllUTe HWHBAIMIOB B LEIAX OECHPENmSITCTBEHHOTO J0CTylna K MECTy
pEeIOCTaBICHUS] MyHUIIMTAIBHON YCIIYyTH 00eCreYrBaeTCs:

1) obecrneunBaeTcsi OCCHPENATCTBCHHBIH JOCTYIl HMHBAIMIOB K MECTY
MPEAOCTABICHUS MYHUIUNAIBHON yciayru (yHOOHBIM BXON-BBIXOJ B TOMEIIEHUS U
nepeMeIIeHrue B UX npejenax);

2) BuU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HHPOpPMAIMSI O MOPAIKE
NPEIOCTaBICHUS] MYHUIUIIAIBLHON yCIyru pa3Mellaercs B YyAOOHBIX ISl 3asiBUTENEH
MeCTax, B TOM YHCJIE C YYETOM OTPAaHUYCHHBIX BO3MOXKHOCTEH MHBAIU/IOB;

3) CcOMpOBOXK/ICHHE WHBAIUIOB, MMECIOIINX CTOMKHE PAacCTPOiCTBa (YHKIIUU
3pEHHUs U CAMOCTOSITEJIbHOTO TIEPEIBIXKEHHM S, M OKa3aHWE UM MTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITCJIBHOTO TICPEABIDKCHHS MO TEPPUTOPUH, Ha
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPAaHCIOPTHOU
UHPPACTPYKTYp, BXOAa B TaKhue OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHCJIIE C UCIIOJIb30BAHUEM KpECIa-KOISCKU;

5) Hamnexkariee pa3MmelnieHHe OOOpYJIOBaHUS M HOCUTeNeH WH(GOpMAIIWH,
HEOOXOIUMBIX JIJIs1 o0ecreueHus: OECIIPENSITCTBEHHOTO IOCTYIa MHBAJIUIOB K YCIyTaM C
Y4E€TOM OIPAHUYEHUHN UX )KU3HENESITEIbHOCTH;

6) aybnmpoBaHHE HEOOXOAMMOW JJIsi HMHBAIHUIOB 3BYKOBOH U 3PHTEILHOM
uHpopMalMKM, a TaKkKe HAIANUCEH, 3HAKOB M HMHOW TEKCTOBOM U Tpaduieckon
uH(OpMaIMK 3HaKaMH, BBITTOJTHEHHBIMU peibe(HO-TOYSYHBIM IpudToM bpaiins;

7) HOmyCK CypAoIepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA;

8) nomyck co0aKHU-TIPOBOIHUKA TPU HATMYUU JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee creuuaibHoe oOydeHHEe U BbIaBaeMoro mo ¢opmMe U B MOpSAIKE, KOTOpHIE
YCTAHOBJIEHBI MPUKAa30M MMUHUCTEPCTBA TpyJla M COLHAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «OO0 yrBepkaeHun QOpMBI JOKYMEHTA,
MOATBEPKAAIONIETO CHEIHAIbHOE O0y4YeHUEe COOaKU-TIPOBOJHUKA, W TOpPSJIKA €ro
BBIIAYN .

2.14.3. TpeboBanusi B dYacTh OOECHEYECHUS JOCTYMHOCTH [JIi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATHHOW YCIyTH, H
CPEACTB, HCHOJIb3YEMbIX MpHU MNPEIOCTABICHUU MYHUIUIAIBHONW YCIYTd, KOTOpHIE
yKazaHel B noAnyHKTax 1 — 4 myHkra 2.14.2. aAMUHHCTPAaTUBHOTO PEIJIAMEHTA,
MIPUMEHSIIOTCA K OOBbEKTaM U CPeICTBAM, BBEJIEHHBIM B AKCILTYaTAlMIO WU IPOLIEIITUM
MOJIEPHHU3AIINI0, PEKOHCTPYKIHIO nocie | uromnsg 2016 roxa.

2.15. Tloka3zaTenu MOCTYITHOCTH M KauyeCTBAa MYHHUIIMIIATLHON YCIyTH, B TOM YHCIIC
KOJINYECTBO  B3aUMOJCUCTBHM  3asBUTENA C  JOJDKHOCTHBIMM  JIMLIAMHA  IIPHU
MPEIOCTABICHUH MYHULHMNAJIBHOW YCIYIM U HX MNPOJOJKUTEIBHOCTh, BO3MOXHOCTh
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NoJTy4eHus] HH(HOPMALIUK O XO/I€ TIPEOCTABICHIS MyHUIIUIIATbHON YCIYTH, B TOM YUCIIE
C WCIOJB30BaHUEM WH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHHA, BO3MOXXHOCTD
1100 HEBO3MOXKHOCTH MOTYyUYEHUS] MYHHUIMIAIBFHOW YCIYTH B MHOTO(YHKIIMOHATEHOM
[IEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHHIIMIIAIBHBIX yCIAYT (B TOM YHCIE B
MOJTHOM 00beMe), B JTIOOOM TEPPUTOPUATBLHOM MOAPa3ACICHUN OpraHa UCTIOJHUTEIBHO
pacnopsIMTENbHOTO OpraHa MECTHOIO CaMOYIpaBi€HHUs, MO BBIOOPY 3asBUTENA
(OKCTEppPUTOPUANIBHBIM ~ MPUHIIUI), TOCPEACTBOM 3ampoca O MPeIOCTaABICHUU
HECKOJIbKMX  TOCYNapCTBEHHBIX U (M)  MYHUIHMMOAIBHBIX ~ yCAyr B
MHOTO(])YHKIIMOHATBHBIX IEHTpax IPEI0CTABIICHHS rOCy/IapCTBEHHBIX U
MYHHULUNAIBHBIX YCIYT, IpeycMOTpeHHOTO cTaTheid 15.1 denepanbroro 3axkona Ne210-
®3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. Tloka3zaTensiMi JOCTYITHOCTH MPEAOCTABICHUS MYHHIUTIATBLHON YCIYyTH
SIBJISIFOTCA :

PacmoJIoKEHHOCTh TTOMEILIEHUS, B KOTOPOM BEJAETCS MPHUEM, Bbladya IOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCTIOPTA;

HaJIM4Yhe HEOOXOIMMOTr0 KOJUYECTBA CIEIHAIMCTOB, a TaKXKe IOMEIICHUN, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJIM4Me ucYEepHbIBaoOme uHGOpMAllUUM O Ccrnocobax, TMOpsJIKE W CpPOKax
NPEIOCTaBICHUS] MYHUIIMIIAIBHON YyCIyrM Ha WHGOPMAIIMOHHBIX CTEHJaX, EIuHOM
nopraie, Pecy6nukanckoM nopraine, opuiiMaIbHOM CaiiTe MyHUIIUMIIAIBHOTO PaiioHa;

OKa3aHMe MOMOIIIM MHBAJIUIaM B PEOI0JICHUHU OapbepOB, MEIIAIOIIUX TTOJTYUSHHUIO
UMH YCIYT HapaBHE C APYTHUMU JULAMHU.

2.15.2. Tloka3zaTensiMu KadecTBa MPEAOCTABICHUS MYHULHUNAIBHOW YCIyrU
SABJISIIOTCS:

1) cobmroicHrEe CPOKOB MIpHUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOITI0ICHHE CPOKa MOJTYUCHHS pe3yibTaTa MyHUIIUIAILHOW YCIYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX »Kalo0 HA HAPYIICHHS aJIMHHHCTPATHBHOIO
periiaMeHTa, COBEpIlIeHHbIE paboTHHKaMU VconkoMma;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C JODKHOCTHBIMH JiMIIaMu (0e3 ydera
KOHCYJIbTallUM ):

B3aWMoJielicTBUE 3asBUTENsl ¢ pabotHukamu Hcmomkoma wiu MLl mpu
MPEIOCTABICHUH MYHULMINAJIBHOW  YCIYTM  OCYLIECTBISICTCS OJAWH pa3 IIpu
MIPEICTABICHNUH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH,

OIIMH pa3 B Clydyae HEOOXOAMMOCTHU TMOJYyYECHHUS pe3yJbTaTra MpPeaoCTaBICHUS
MyHHUITUNATBHOU yeryru B Mcnonkome nnu M®I] B popme 3x3eMIuispa 37eKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpogoKUTENBHOCT OJHOTO B3aMMOAECWUCTBUS 3aABUTENSI C JOJKHOCTHBIMU
JUIAMH TPU MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTEINb BIPAaBE OLEHUTHh KAYECTBO MPEAOCTABICHNS MYHUITUTIATbHON YCIIYTH C
MOMOIIBI0 YCTPOMCTB TMOJBHKHOM paauoreneOHHON CBSI3H, C UCIOJIb30BAHUEM
Pecnybnukanckoro noprajia, TEpMUHAIBHBIX YCTPOICTB.
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2.15.3. Undopmanus o xoae NpeaoCTaBICHUS MYHUIUNAIBHOW YCIYTM MOKET
ObITh MOJNIydeHa 3asBUTEIEM B JIMYHOM KaOuHere Ha EnuHom moprarne,
Pecny6nukanckom noptane, B Ucnonkome, MOILI.

2.15.4. IlpenocTaBieHre MYHUIUIAIBHON YCIYI'M OCYIIECTBISIETCS B JIIOOOM
MOI] no BbIOOpPY 3asiBUTENST HE3aBUCUMO OT MECTa €ro HUTEJIbCTBA WM MeCTa
(akTUyecKoro npokuaHus (mpedbiBaHus) Ha TeppuTopun Pecnybnuku Tatapcran mo
AKCTEPPUTOPUAIBHOMY MPUHIIUITY.

MyHununanabHas yciiyra B COCTaBe KOMILIEKCHOTO 3alpOca HE IPEAOCTABIISIETCS.

2.16. Unble TpeboBaHUs, B TOM YUCJIE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIMTATIBHON YCIIYTH M0 3KCTEPPUTOPUATBHOMY MPUHIIMITY (B CiIyyae, ecliu
MYHUIIMTIAJIbHAS YCIyTra IpeloCTaBIsSeTCs 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBHON YCIYTH B 2JIEKTPOHHOU (popme

2.16.1. Tlpu npenocTaBiIeHUHM MYHUIIUIIAIBHOW YCJIYTH B DJEKTPOHHOU (opme
3asBUTEJIb BIIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAKE HM  CPOKax  MPEAOCTaBICHHUS
MYHUIIMIIAJIBHOW YCIyTH, pa3MmelieHHyro Ha Enunom mnoprane, PecmyGiamkanckom
noprare;

2) mojaTh 3asBJICHHE O TMPEIOCTABICHUA MYHHUIUNAIBHOW YCIYTH W HHBIC
JOKYMEHTBI, HEOOXOIUMBbIE VISl TPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTBl U MH(POPMAIINIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 denepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHHeM PecryOnukaHCKOTo moprana;

3) MmoNyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, TMIOJAHHBIX B JJICKTPOHHOU opme;

4) OCyIIeCTBUTh OIICHKY Ka4eCTBa MPEOCTABICHUS MYHHIIUIIAIBHON YCIYTH;

5) momyuuTh pe3yabTaT NPEAOCTABICHUS MYHHUIMIIATBHON yCIyrn B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemeHue u nericteue (0e3aciictBue) Mcemonkoma Oprana,
a TakXKe €ero JOUKHOCTHBIX JIMI, MYHHUIMOAIBHBIX CIIYXalUX MOCPEACTBOM
Pecnybnukanckoro rnoprasa, roprajia dbenepanbHOI roCy1apCTBEHHOM
MH(POPMAIIMOHHOW CHCTEMBI, 00CCIIEUNBAIOIICH Tpoliecc JoCcy1eOHOro (BHECY1e0HOTO)
00>KaI0BaHMsI PEIICHUH U IeUCTBUI (0€31eCTBYS ), COBEPIICHHBIX MPH MPET0CTABICHUN
FOCYJApCTBEHHBIX W MYHUUUNAIBHBIX YyCIYr OpraHaMu, MpeJoCTaBISIOMINMU
rOCYJAapCTBEHHbIE W MYHUIMOAIbHBIE YCIYI'M, WX JOJDKHOCTHBIMU JIMIAMH,
rOCYJapCTBEHHBIMU U MYHUIIUIIAIbHBIMH CITYKAIUMHU.

2.16.2. ®opmupoBaHUE 3ASBICHUS OCYLIECTBIISIETCS MOCPEACTBOM 3aIlOJHECHUS
ANEKTPOHHOHN (Gopmbl 3asiBieHUs Ha PecmyOnukanckom moprane 6e3 HeoOX0IUMOCTH
JOTIOJTHUTEIBHOM MO1a4M 3asBJICHUS B KaKOW-TH00 MHOU (opme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00CCTICUNBACTCS:

1) BO3MOXKHOCTH KOITUPOBAHUS W COXPAHCHHS 3asBICHUS M WHBIX TOKYMCHTOB,
HEOOXOJUMBIX JJI MPEIOCTABICHUS YCIYTH;
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2) BO3MOXHOCTB 3aIIOJHCHUS HECKOJBKUMHU 3asSBHTCISAMHU OJHOW DJICKTPOHHOMN
dbopMbl 3asBIICHUS] MPU OOpAIICHUH 3a YCIyramu, MperoiararoliMi HarpaBICHUE
COBMECTHOT'O 3asIBICHUSI HECKOJIbKUMMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTb MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIHH DJICKTPOHHOH (HOpMBbI
3as1BJICHUS;

4) coxpaHeHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asBICHHUS 3HAUCHU B
J000M MOMEHT 10 KEJIaHUIO TTOJIb30BaTelIs, B TOM YHUCJIE€ MPU BO3HUKHOBEHUU OIIUOOK
BBOJIa U BO3BpaTe JjIsl TOBTOPHOTO BBO/Ia 3HAYCHUH B JIEKTPOHHYIO (POpMY 3asiBICHUS;

5) 3amojHEeHHWE TMOJIeH 3JCKTPOHHOW (OpPMBI 3asBICHUS 0 Hayalga BBOJA
CBEJICHUI 3adBUTEIIEM C UCIOJIb30BAHUEM CBeleHUM, pasmenieHHbix B ECHA, u
CBEJICHMM, OINMyOJMKOBaHHBIX Ha PecmyOiiikaHCKOM TOopTajie, B YacTH, Kacarolieics
CBEJICHH, OTCYTCTBYIOIINX B €IMHOU CUCTEME UJICHTU(PUKAIINU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTb BEpPHYThCS Ha JIOOOW M3 JTAlOB 3aMOJHEHUS JJICKTPOHHOMN
dbopmbI 3asBiIeHUS O€3 MOTEpU paHee BBEJACHHON HH(OpMaIINH;

7) BO3MOXHOCTH JOCTyIa 3asBUTENS K paHee IMOJAaHHBIM WM 3asABJICHHUIM B
TEYECHHUE HE MEHEE OJHOTO T'0Jla, a TAKXKEe YaCTUUYHO C(HOPMHUPOBAHHBIM 3asBIICHUSIM - B
TEUECHHE HE MEHEE 3 MECSIICB.

2.16.4. 3anuck 3asButenel Ha pueM B M®I] (nanee - 3amuck) oCcymiecTBIsIETCS
nocpencTBoM PecryOnrkaHCKoro nopTana, Tenedgona KoHTakt-1ienTpa MOILI.

3asiBUTENIO MPEOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JI0Oble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B MpejiesiaX yCTAHOBIEHHOTO B MHOTO(YHKIIMOHAJILHOM IIEHTPE
rpaduka nprema.

3anuce Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

JIns oCcyIecTBICHUS TIPEABAPUTEIBHON 3aIMCH TIOCPEICTBOM PecryOmmKaHCKOTo
nopTana 3asBUTEII0 HEOOXOJUMO YKa3aTh 3allpallliBacMble CUCTEMOM JTaHHBIE, B TOM
qucle:

dbaMmIIIIO0, UM, OTYECTBO (TIPH HATUYHH ),

HOMED TennedoHa;

aZpec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KEJTaeMyIo J1aTy U BpeMs npuema.

B ciyyae HecooTBeTCTBHS CBEJEHUM, KOTOpPHIE COOOIIWI 3asBUTENb TpHU
MpeABAPUTEIbHON 3alKCH, TOKYMEHTaM, MPEICTABICHHBIM 3aABUTEIEM IPU JIUYHOM
npueMe, MpeBapuTeibHasl 3aUCh aHHYJIHPYETCS.

IIpu ocyuiecTBICHUN MPEIBAPUTEIIBHON 3aMUCH 3asBUTENI0 00ECleunBaeTCs
BO3MOXHOCTH pacredaTaTh TAIOH-TIOTBEPKACHUE. B ciydae, ecnu 3assBUTENb COOOITUT
aJpec AIEKTPOHHOW MOYTHI, HA YKa3aHHBIM aJipec TaKKe HampasisieTcs WHGOpMAIs o
MOATBEPKACHUN TPEIBAPUTEIBHON 3allUCH C yKa3aHUEM [aThl, BPEMEHH M MecTa
npueMa.

[Ipu ocyuiecTBiIeHUN TPEIBAPUTEIIBHOM 3amMucu 3asBUTENb B 00s3aT€IbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTENIbHAS 3alTUCh AHHYJIUPYETCS B Cily4yae
€ro HESBKH MO UCTEYECHHUH |5 MUHYT ¢ HA3HAYEHHOI0 BPEMEHU ITpUEMa.

3asBUTEND B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MIPEABAPUTEIHLHOMN 3aMKCH.
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3anpeniaeTcsi TpeOOBaTh OT 3asABUTENI COBEPILICHUS HHBIX JEHCTBUN, KpOME
MPOXOKJIEHUS UJIECHTU(UKAIIMN U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMU
paBOBbIMU axkTaMu Poccuiickonn @enepanuu, ykKa3aHus LeId [PUEMa, a TaKxke
MPEIOCTaBICHUSI CBEICHUN, HEOOXOAMMBIX JJIA pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0IUMO 3a0POHUPOBATH ISl PUEMA.

3. CocTaB, N0CJ€10BaTEIbHOCTb U CPOKH BHINOJTHEHUS A/IMUHNCTPATUBHBIX
npoueayp, TpedoBaHuA K MOPAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHCHUS aAMUHHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeayp B
MHOTO0(pyHKIMOHAJBHBIX HEHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULUIAIBHON YCIYTH

3.1.1. IlpenocraBiieHre MYHUIIUNIAIBHOM YCIYyTU BKJIIOYAET B CeOSl CIEAYIOIINE
aIMUHUCTPATUBHBIC TIPOLICTYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE W PACCMOTPEHUE KOMILICKTA JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHHEe MEXXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHUN MYHUIIMITAIbHON YCIyTH;

4) IOATrOTOBKA Pe3y/ibTaTa MyHHIIUIIATBHOM YCIYTH;

5) BblZaua (HampaBICHKE) 3asIBUTEIIO Pe3y/IbTaTa MyHHIIUIAIBHOW YCIYTH;

6) ucnpaBjieHHe TEXHHUYCCKUX OIIMOOK.

3.2. Oka3zaHue KOHCYJIbTAIIUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHULUITAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHUE
aIMUHHUCTPATUBHOUN MPOLIEAYPHI, SIBIASETCA:

npu obOparnienuu 3asputenss B M®OI — pabotank M®I];

npu oOpameHun 3asBuTens B Mcmonkom — crenumanuct Mcmonkoma (manmee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BOpaBe OOPATHTHCS 3a KOHCYJIBTAIMECH O TOPSIAKE W CPOKax
MPEIOCTaBICHUS MYHUIIUTTATbHOH yeryru B MOI nuvno 1 1o TeneoHy u 3IeKTpOHHOM
MoyrTe.

Paborank M®I] koHCYIbTUpPYET 3asABHUTENSA, B TOM YHCJE MO COCTaBy, (hopme
MpEACTaBIsAEMON JOKYMEHTALIMU U APYTUM BOIPOCAM JIJIsl TIOJYYEHUS MYHUIIUNTATIBHOM
YCIIYTH.

3asBUTENIb MOXKET TMOJAYy4YUTh HMHPOPMALUIO O TMOPSAJIKE MPEAOCTABICHUS
MYHULIANAIBHOU yciayru Ha opuiuanbaoM caiite MOIL] http://mfcl6.tatarstan.ru.
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AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBINIOJIHAIOTCS B IEHb OOpAIlleHHsI 3asBUTEII.

PesynbraTamMmu  BBINTONHEHUS ~ AJIMUHUCTPAaTUBHBIX  IPOLEAYP  SBISIOTCS:
KOHCYJIbTAIIMS TI0 COCTaBY, (hOpMe MpeICTaBIAEMON TOKYMEHTAILIMU U IPYTUM BOIIPOCaM,
HEO0OXOIUMBIM ISl TOJTYyYEHUSI MYHULIUIIATIBHON YCIyTH.

3.2.3. 3asBuTenb BOpaBe 00patuthes B McrnonakoM mo teneoHy U 3JIeKTPOHHOU
MouTe, a TakXKe MOJYyYUTh KOHCYJbTalMIO Ha PecnyOnukaHckoMm moprane, caite
Hcnonkoma o nopsKke U CpoKax Mpe10CTaBICHUS MyHUIIUMIIAIBHON YCIIYTH, B TOM YHCIIE
no cocTaBy, (opMme MpeAcTaBIsIeEMON TOKyMEHTalluM W JPYrUM BOIpOcaMm s
NOJIyYEHUSI MYHHUIIUTNIAJIbHON YCIIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHME HWH(OpMUpPYET
3asiBUTENISI B COOTBETCTBUM C TpeOoBaHUSIMU TnyHKTa 1.3.4 aIMUHHUCTPATUBHOTO
periaMeHTa.

AJIMHUHHMCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOAIIMM IYHKTOM,
BBITIOJHSIOTCS B TEUEHHUE TPEX padOUYMX JHEH cO JHS MOCTYIUICHHs OOpallieHus.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLELYP  SIBJISIOTCS:
KOHCYJIbTAllMM 10 COCTaBy, (opMe TMpeAcTaBIIeMOd JTOKYMEHTAllMd W JIPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUS! MyHUIIUTIATBHONW YCIIYTH.

3.3. [IpuHsATHE U pacCMOTPEHUE KOMIUIEKTa JOKYMEHTOB,
IIPEICTaBIICHHBIX 3asBUTEIIEM

3.3.1. [IpueM DOKYMEHTOB ISl MPEIOCTABICHHUS MYHULIMIAIBHON YCIyTrHd 4epes
M®II unu yaanenHnoe pabouee mecro MOII.

3.3.1.1. 3asgBuTens (MpeacTaBUTEb 3asaBUTENs) ooOpartaeTcs B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUH MYHULHMNAIBHOM YCIYyrM W TPEACTaBIs€T JOKYMEHTHI B
COOTBETCTBUH C MIYHKTOM 2.5 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. Pabotaux M®II, Benymuit mpueM 3asBICHHN:

oTpeesieT mpeaMeT oOpaIieHus;

YAOCTOBEPSIET JINYHOCTD 3asBUTES;

IIPOBOAUT MPOBEPKY MOJTHOMOYHNM JIUIA, ITOJAFOIIET0 JOKYMEHTHI,

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHHSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA,

3aMoHSET NIEKTPOHHYI0 hopmy 3asBieHus B AUC MDI];

IIPY IPEAOCTABIEHUH TOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.5 aAMUHUCTPATUBHOIO
perinaMenTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBIISIET CKAaHUPOBAHHUE TMPEACTABICHHBIX
JOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

NepeIacT 3asiBUTEIII0 HA MPOBEPKY U MOJANMUCAHUE;

MOCJIE MOJANKUCAHUS CKaHUPYyeT noAanucanHoe 3asasieHne B AUC MOLJ;

3arpyxaetT B AUC M®I] nokyMeHTbl, IpeACTaBICHHbBIE B JIEKTPOHHOU (hopme
WJIU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET SJIEKTPOHHOE
NENo0;

BO3BpAILlAECT NOJNMKUCAHHOE 3aBICHUE U OPUTHHAIIBI OYMaKHBIX JOKYMEHTOB;
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BBIJIAET 3asIBUTENIO PACIHUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotHuk M®I] HampaBisieT NakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTEII,
B Vcrnonkom B 351eKTpOHHOM (popme (B cocTaBe MAKETOB AJIEKTPOHHBIX JIEN) B TEUCHHE
OJIHOTO paboyero AHsS co AHS OOpalleHHs 3asBUTEIS B CTPYKTYpPHOE IMOApa3/esieHue
MOII.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SBISIOTCA: 3asBIICHUE
U TaKeT JOKYMEHTOB (3JEKTPOHHOE [1€J10), HalpaBieHHble B Mcronkom, mocpecTBOM
CUCTEMBI JIEKTPOHHOI'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB MAJid MPEIOCTABICHUS MYHHUIIMIAIbHOW YCIYTH B
aNeKTpoHHOM dhopme yepe3 PecniyOnukaHckuil mopral.

3.3.2.1. 3asgBuTens IS MOAAYM 3asBIICHUS B AJIEKTPOHHON (POpME BBIMOIHSIET
CIEIYIOIME NCHUCTBHUS:

BBITIOJTHSIET aBTOPHU3ALINIO;

OTKpbIBaET (hOPMY 3JEKTPOHHOTO 3asIBICHUS;

3anojHseT (GopMy OBJIEKTPOHHOIO 3asBIEHUS, BKIIOYAIONIYIO CBEIICHUA,
HEOOXOIMMBIE M 00s3aTeNIbHbIE AJI MPEAOCTABICHUSI MYHUIIUTIATBLHON YCIYTH;

NPUKPEIUIAET JAOKYMEHTBHl B JJIEKTPOHHOW (GOpMe WU DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJATBEPKAAaeT (PaKT O3HAKOMIICHHS W COTJIACUsl C YCJIOBHSIMHU U TOPSAKOM
NPEIOCTaBICHUS] MYHHUIIMIIAIBHON YCIYrd B 3JEKTPOHHOW ¢opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME BIIEKTPOHHOTO 3asIBICHUS );

MOJITBEPKAAET  JIOCTOBEPHOCTh  COOOINEHHBIX  CBEJCHUN  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTHPABJISIET 3aM0JIHEHHOE ANEKTPOHHOE 3asiBJICHUE (HaXXHMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AIEKTPOHHOTO 3asIBICHHS );

AJIEKTPOHHOE 3asIBJICHUE MTOANUCHIBACTCSI B COOTBETCTBUHU C TPEOOBAHUSAMHU yHKTA
2.5.3 aIMUHUCTPATUBHOI'O PErIaMEHTa;

HOJy4yaeT yBeJOMJICHHE 00 OTHpaBKe 3JIEKTPOHHOTO 3asiBICHHUS.

dopmaTHO-JIOrHYecKas NpoBepka chOPMUPOBAHHOTO 3asIBICHUS OCYIIECTBIIAETCS
TIOCJIC 3AITOJTHEHUS 3asiBUTENIEM Ka)K0T0 U3 TI0JIeH 3JIeKTPOHHOM popmbl 3asiBienus. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOTO TOJs JJIEKTPOHHOM (OpMBI 3asBICHUS
3asIBUTENIb YBEJAOMJIISIETCS O XapaKTepe BBIABICHHON OLIMOKM M MOPSAJIKE €€ YCTPaHECHHUS
MOCPEACTBOM MH(POPMAITMOHHOTO COOOIIEHUS HETTOCPECTBEHHO B AIEKTPOHHOU (hopme
3asIBICHMS.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM MYHKTOM,
BBINIOJIHSAIOTCS B IEHb OOpAIllCeHUsI 3asIBUTEIIS.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
ANIEKTPOHHOE J1eJ10, HampaBieHHoe B OpraH HOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJICHCTBHS.

3.3.3. PaccmoTtpenue komIuiekTa JOKyMEeHTOB McmomkoMom.
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3.3.3.1. OcHoBaHMeM Hauaja BBINOJHEHUS AJMUHUCTPATUBHON MpPOLEAYpPbI
ABJIAETCS TMOCTYIUICHHE 3asBJIEHUS U HHBIX JIOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOIDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MPOUEAYPHl SBISETCA cnequanuct Mcnonkoma (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, B CIlydae
oOpalieHus 3asBUTENS € 3asiBiIeHHEeM B Mcronkom:

onpeensieT npeaMeT oOpalieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJIHOMOYMIA JTUIA, TIOJIAIOIIETO TOKYMEHTHI;

OPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHHUSAM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA, TPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUsAM (Hajjexaimee o(opMIIeHHE KOMUM
JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX MOJYUCTOK, MPHUIHCOK, 3a4€PKHYTHIX CIOB U
MUHBIX HE OTOBOPEHHBIX UCTIPABICHUN);

3aMoJHSAET  DJIEKTPOHHYIO  (opmy  3asBieHMssT B aBTOMAaTHU3HPOBAHHOM
MH(POPMAIIMOHHON CHUCTeMe, MpeAHA3HAYECHHOW Jisi OKa3aHUsi TOCYJAapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT;

U MIPEAOCTABICHNUN JOKYMEHTOB, YKA3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMenTa Ha OyMa)XHOM HOCHUTEINE, OCYUIECTBIISIET CKAaHUPOBAHHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacrnevaTbIiBaeT 3asiBICHHE;

nepeaeT 3asIBUTENI0 Ha TPOBEPKY U TOJIIKUCAHKE;

1ocJie MOANMMCAHNS CKAHUPYET MOANMKMCAHHOE 3asBIICHUE;

3arpyxaet B aBTOMaTHU3UPOBAHHYIO UH(GOPMAITIOHHYIO CUCTEMY,
NpeIHa3HAYCHHYI0 I OKa3aHWsA TOCYNapCTBEHHBIX M MYHHUIUMAIBHBIX YCIYT
JOKYMEHTBI, TPEJICTABICHHbIE B JJICKTPOHHON (OpME WM HIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (HOPMHUPYET AJIEKTPOHHOE JEIIO;

BO3BpAILLlaeT MOJNUCAHHOE 3asBJICHHE W OPUTHHAIBI OYMa)XHBIX JTIOKYMEHTOB
3asIBUTEITIO;

BBIJIAET 3asIBUTENIO PACIUCKY B IIPUEME IOKYMEHTOB.

B cnydae Hanu4uMs OCHOBAaHUM JUIsl OTKa3a B IMIPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, YBEAOMIIAECT 3asBUTENI O HAJIUYUU
NPENATCTBUN 711 TIpUeMa 3asiBICHUS U BO3BpAIIAET €My JTOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHMsl BBISIBJIEHHBIX OCHOBAHMI JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NIPHEM JIOKYMEHTOB, IIOCTIC
MOCTYIUIEHUSI JOKYMEHTOB Ha PACCMOTPEHHE

IPHUCBaNBAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOM JI€1 U CTaTyC
«IIpoBepka JOKYMEHTOBY;

M3y4yaeT IMOCTYNMBIIME 3JIEKTPOHHbIE JieJla, B TOM YHCIE NPHI0KEHHbIE
3asIBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOU (pOpME U ANEKTPOHHBIE 00Pa3bl TIOKYMEHTOB;

IIPOBEPSAET KOMIUIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MPOBEPSIET COOJNIOJCHUE YCIOBUU JEUCTBUTEIBHOCTH SJECKTPOHHOM MOAIMUCH,
nocpeacTBOM oOpanieHuss kK EnuHomy mnopraiy (B cioy4ae, €clid 3asiBUTEIEM

MPEICTABIICHbI AIIEKTPOHHBIE JIOKYMEHTBHI, NOJIUCAHHbIE YCUJIEHHOU
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJNHUCHIO).
IIpu HaJIn4uun OCHOBAHUU, IPEAYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO pETJlaMeHTa, MOJTOTaBIMBACT NPOEKT pEIIeHHs 00 OTKaze B
npreMe JOKYMEHTOB, HEOOXOIUMBIX /ISl IPEIOCTABICHIS MYHUITUTIAIBHON YCIYTH.

B cnydae, ecnmu B pe3ynbTaTe NPOBEPKH YCUJIIEHHOW KBaJIU(DUIIMPOBAHHOMN
DJIGKTPOHHOHN TMOJIMKCH BBISIBICHO HECOOINIOJICHUE YCIOBUH €€ JeHCTBUTEIHHOCTH,
NPOEKT perieHus 00 OTKa3e JOJDKEH COJep)KaTh MyHKTHI cTaThil 11 DemepanbHOTO
3akoHa Ne 63-@3, KOTOpbIE MOCIYXKUIU OCHOBAHUEM ISl €T0 MPUHSITHUA.

[Ipoektr pemeHuss 00 OTKae B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
Npe0CTABICHISI MYHUITUTIAILHOMN YCIIYTH, ¢ YKa3aHWEM NPUYUH OTKa3a (B CiIydae, eciu
OCHOBaHHS JUIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTaBICHUS
MYHHIIMIIAIBHON YCITYTH, CBS3aHbI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUN K TAKHM
JOKYMEHTaM, OCHOBAaHHS JJIsi OTKa3a B MpHEME JOKYMEHTOB [OJIKHBI COJEPKATh
MHPOPMAIMI0 0O HAMMEHOBAaHUHU JOKYMEHTOB (MH(GOpMAIlUH, CBEACHHMII), KOTOPHIE HE
NPEJCTABIICHBI, COACPXKAT HEIOCTOBEPHbIE W (WJIM) MPOTUBOPEUUBHIC CBEICHUS,
opopmileHBI C HapylIeHHEM YCTaHOBJICHHBIX TpEOOBAaHMII), HaNpaBIIeTCI Ha
COTJIacCOBaHME B YCTAaHOBJIEHHOM TIOPSJKE TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOoTA.

CornacoBanue MpoeKTa penieHust 00 0TKase B MpueMe TI0KyMEHTOB, HEOOXOAUMBIX
JUISE  TPEJOCTABICHUS MYHUIMIAIBHOM  YCIYTH, OCYIIECTBISAECTCA B TOPSIKE,
PeyCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETIaMeHTa.

B ciywae otTcyTcTBHA OCHOBaHM HJii OTKaza B TIpUEME JOKYMEHTOB,
PEIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHBHOTO pErjiaMeHTa, JO0HKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YECHUE OJHOTO padOyvero JHS CO JAHS
MOCTYIUICHUS 3aBJICHUS, HAMPABISET 3asIBUTEII0, YKa3aHHBIM B 3asBJIICHUU CIIOCOOOM,
yBEJAOMJICHHUE O MOCTYIUICHUU 3asBIICHUS, COJEpKAIIEee BXOSAIIUN PEruCTPalMOHHbBIN
HOMEp 3asiBICHHS, ATy MOJYYCHHS 3asBICHUS, TEpeUeHb HAMMEHOBAaHUU (ailiios,
MPEICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYEHHUS Pe3ysbTaTa MYHUIIUNATHHOU
YCIIyTH.

3.3.3.4. Hcnonmuenue mporenyp, ykazaHHeix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pEerIaMeHTa, TMpH HAJIWMYUA TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEKUME C MCITOJIH30BAHMEM aBTOMATH3UPOBAHHOU
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AIMUHHUCTpaTHUBHBIE MPOIEAYpPHI, YCTaHABIMBaEMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIONHSAIOTCS B TEUEHUE OJHOTO Pab0vero JHs CO JHS
MOCTYIUJICHUS 3asIBJICHHSI HA pACCMOTpPEHHE.

PesynpraTamu BBITIOTHEHHS aIMHHUCTPATUBHBIX MPOIEAYP SBISIOTCS : IPUHITHINA
Ha PAacCCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHus 00 OTKa3e B IpHUeMe
JTIOKYMEHTOB, HEOOXOMMBIX JIUIS MIPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.
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3.4. HanpapiieHre MeKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IPEAOCTABICHUN MYHULIMIIAIIBHOW YCIIYTH

3.4.1. OcHoBaHMEM Hayajla BBINOJHEHHUS aJIMUHUCTPATUBHOM NPOLEIYpPbI
ABIIAETCS TONY4YEHUE JAODKHOCTHBIM JIMLIOM (paOOTHMKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHHWE AJAMUHUCTPATUBHOW MPOLEIYpPHI, OT JIOJDKHOCTHOrO juua (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JTOKYMEHTOB, IPUHSATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aMUHUCTPATUBHOM TpOLEAYpbl, fABIgeTcs crnenuanuct Mcnonkoma (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIpaBJIEHUE MEKBEIOMCTBEHHBIX 3alPOCOB).

3.4.2. JIOmKHOCTHOE JTUI0, OTBETCTBEHHOE 32 HANPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMNPABISAET B 3JEKTPOHHOW (opMe MOCPEICTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MPU OTCYTCTBHM TEXHUYECKOU
BO3MOXXHOCTU — HMHBIMH CIOCO0aMH) 3ampochl O MPEJOCTABICHUU JOKYMEHTOB U
CBEJICHUH, PETyCMOTPEHHBIX MYHKTOM 2.6.1 a AIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb MPUHSATUS 3asBJICHUSI HA PACCMOTPEHHE.

PesynpraTamMu  BBIMOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCS:
HAlpaBJICHHbIE B OpraHbl BJIACTH W (WJIM) TOJBEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. Cnenuanuctbl  MOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpoCoB,
NOCTYNHMBUIMX YEpPE3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHS,
NPEIOCTABISIOT — 3alpaliiBacMble JOKYMEHTHl (MHGOpMALMIO) WM HAMNpPaBIsSIOT
yBeZAOMJIEHUsT 00 OTCYTCTBUHU JOKYMEHTa W (Win) uHPOpMAlUU, HEOOXOTUMBIX IJIs
IIPEIOCTaBICHUS MYHHUIIUTIAIBHON YCIIYTH (Jlajiee — yBeOMJICHHE 00 OTKase).

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSLIUM IIYHKTOM,
BBIIIOJIHSIFOTCSI B TEYEHUE TPEX THEH CO JIHS MOCTYIUIEHUS MEXBEJOMCTBEHHOTO 3a1poca
B OpraH WU OPTaHMU3aIUI0, IPEIOCTABISAIONINE JOKYMEHT U MHGOPMAIIHIO, €CITU UHBIE
CPOKM TIOATOTOBKM W HAaIlpaBJICHUS OTBETa HAa MEXBEIOMCTBEHHBIN 3ampoc He
YCTaHOBJIEHBI (elepajbHbIMU  3aKOHAMHU, NpaBOBBIMM akTamu I[IpaButenbcTBa
Poccuiickoit ®@enepanuu U NPUHATHIME B COOTBETCTBHUH C (efepalbHBIMU 3aKOHAMH
HOpPMaTHUBHBIMHU MTPaBOBBIMU akTaMu Pecniy6nuku Tatapcran.

Pe3ynpraTamMu  BBINOJHEHUS  AJIMHHHMCTPAaTUBHBIX  IPOLEAYp  SBISAIOTCS:
JOKYMEHTHI (CBEICHHUA), HEOOXOAUMBIE JIJISl MPEJOCTaBICHUS MYHUIIUIAIBHON YCIIyTH,
1100 yBe1OMIIEHHE 00 0TKa3e, HalpaBiIeHHbIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
HaIlpaBJICHHE MEXBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HAIpPaBJICHHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

[OJIy4aeT 3alpaliiBaeMble YEPE3 CUCTEMY MEXKBEIOMCTBEHHOI'O AJIEKTPOHHOTO
B3aUMOJICUCTBUSL  JIOKYMEHTBHl (CBEIEHHUsA), HEOOXOAUMBIE [UJIsl MPEJOCTABICHUS
MYHULMOAIBHOW YCIYTH, TUOO0 yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wnn) uapopmanuu;
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MIPY HAJTUIUHA OCHOBAHUH, TPETYCMOTPECHHBIX MYHKTOM 2.7.1 a AMUHUCTPATUBHOTO
perjaMeHTa, MOJrOTaBIMBAET MPOEKT pEHIeHUs 00 OTKa3e B IMPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS] MYHUIIUNIAIbHONU YCIYTH.

[Ipoext pemieHus o0 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEeIOCTaBICHUS MYHUIIMNIATBHON YCIYTH, C YKa3aHUEM IPUUYMH OTKa3a (B ciiydae, eciu
OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX JIs MPEAOCTaBICHUS
MYHULIUITAIBHOM YCIYTH, CBSI3aHbI C HAPYIIICHUEM YCTaHOBJICHHBIX TPEOOBAHUN K TAKUM
JOKYMEHTaM, OCHOBaHUA HJisi OTKa3a B NpHEME JOKYMEHTOB JOJKHBI COJEPXKAaTh
uH(OpMaLMI0 0 HAMMEHOBAHUM JOKYMEHTOB (MH(OpMAIUU, CBEACHUM), KOTOPhIC HE
pEACTaBICHBbI, COAEPKAT HEJOCTOBEPHbIE W (WJIM) NPOTUBOPEUMBBIC CBEIICHMUS,
obopMIJICHBl C HapYIIEHUEM YCTAaHOBJICHHBIX TpeOOBaHMIl), HaMpaBisSIeTCS Ha
COrJacOBaHHE B YCTAHOBJIEHHOM TIOpSJKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOoTA.

CoracoBaHue nNpoeKTa peueHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOJUMBbIX
JUISL  TIPEJOCTABJICHUS MYHHUIIMINIAIBHOW  YCIYTH, OCYIIECTBISETCS B  TOPSIKE,
PEeIYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTPATHBHBIC MPOICAYPHI, YCTAaHABIUBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSI B JIEHD MOJTYYCHHS CBEJICHUH TI0 MEXBEIOMCTBEHHBIM 3aIpOCaM.

PesynpraTaMu  BBIMOJIHEHUS  QJMHHHCTPATUBHBIX  TMPOICAYP  SBJISFOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAUMBIE NJis MPEAOCTABIECHUS MYHUIIMTIATBLHON YCIYTH,
IPOEKT pelIeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX ISl PEIOCTaBICHUS
MYHUIIUTATIBHON YCITYTH.

3.45. Ucnomnenue mporeayp, yKa3aHHBIX B TnyHKTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pEerJIaMeHTa, TMpH HAJIMYUKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCIIOJIb30BAaHMEM aBTOMATU3UPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUTAIBHBIX yCIYr, B TOM 4HCJI€ C MOMEHTa pETHCTpAlluu 3asBICHUS B
COOTBETCTBUM C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO pErjiaMeHTa.

3.4.6. MaxkcuManbHBIi CpPOK BBIMOJTHEHUS AIMUHUCTPATHBHBIX MPOIEAYD,
YKa3aHHbIX B MyHKTE 3.4 aJIMHHUCTPATUBHOIO PEIrJIAMEHTa, COCTAaBIsE€T TPU paboOuyux
THSL.

3.5. IloaroroBka pe3yibTaTa MyHUIIMTIAIBHON yCITyTH

3.5.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI
SABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HalpaBJeHUE
MEKBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEeJCHHUM), HEOOXOIMMBIX JId
MPEAOCTABICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
MpoLeayphl, sBIseTcs cneuuanuct KMcnonkoma (nmamee - JAOMKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MOATOTOBKY Pe3yJIbTaTa MPeJIOCTABICHUS MYHHIIHITAILHOW YCIIYTH).

3.5.2. JIOmKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yJbTara
MPEeAOCTaBICHUS MYHUIIMTIATBHON yCIIyTH:

paccMaTpuBaeT C(POPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX st
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MPEeAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

MpY BBIABJICHUM OCHOBAaHWUM [JI1 OTKa3a B MPEIOCTABICHUM MYyHUIIMNATbHOU
YCIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMHHUCTPATHBHOTO perjaMeHTa, IMOJArOTaBIUBACT
MIPOEKT pelIeHus: 00 0TKa3e B MPEAOCTABICHUNU MYHUIIUTIATBLHON YCIyTH;

B CJIydae OTCYTCTBHS OCHOBAHUM JJIs OTKa3a B MPEAOCTaBICHUN MyHHUIIUNATbLHON
YCIYTH, IPETYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETIaMEHTa, 10 UTOraM
pacCMOTpEHUs JIOKYMEHTOB, HEOOXOAWUMBIX [JIsi TMPEJOCTaBICHUS MYHHUIUTIATbHON
YCIIYTH, TIOATOTABIUBAET IPOEKT pe3yJibTaTa MPEA0CTABICHUS MYHHUITUIIATIBHON YCIIyTH
B COOTBETCTBHH C MOAMYHKTaMHU 1 — 3 myHKTa 2.3.1 afAMUHUCTPATUBHOI'O PETJIaMEHTA,;

HaIpaBJIseT MOJITOTOBJICHHBIN MIPOCKT pe3yibpTaTa MIPEI0CTaBICHUS
MYHUIIMIIAIBHOW YCIIYTM Ha COTJIACOBAaHWE B YCTAHOBJICHHOM IMOPSIKE MOCPEIACTBOM
CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTa.

AJIMUHHUCTPATUBHBIE TIPOIEAYPHl, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TCUCHHE OJHOTO pabouero JHs.

Pe3ynbTaTamMu BBINOTHEHUS aJMUHUCTPATUBHBIX NPOILEAYP SBISIOTCS: MPOCKT
pelieHus 00 0TKasze B MPEAOCTABICHUN MYHUIIMITAIIBHOW YCITYTH, CITPaBKU (BBITTUCKH ).

3.5.3. CornacoBanvue H TOJANHKCAHHE IIPOCKTAa pe3yibTaTa IPEIOCTABICHUS
MYHUIUIIAJBHOM  yCIOyru (majee — TPOEKTHl JTOKYMEHTOB)  OCYIIECTBIISCTCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/iesieHusl, OTBETCTBEHHOTO 3a TOJATOTOBKY
pe3yibTata MYHULMNAIBHOW yciayru, 3amectureneM PykoBomutens MHWcemonkoma,
PyxoBoaurenem HMcnonkoma.

[TogroToBiaeHHBIE MPOEKTHl JOKYMEHTOB, UMCIOIINE 3aMEUYaHMsI, BO3BPAIIAOTCS
Ha J0pabOTKy JIHIy, OTBETCTBEHHOMY 3a IIOJOTOBKY pe3yJibTaTa MYHHIIUIIAJIBbHOMN
yciyru. Tlocnie ycTpaHeHus 3aMeuaHUM MPOEKTHI JJOKYMEHTOB MOBTOPHO IEPEIar0TCs
JUUISL COTJIaCOBAHMS U ITOAIHCAHMS.

PykoBonurens McnonkoMa nmpu pacCMOTPEHHH MPOSKTOB JOKYMEHTOB MPOBEPSIET
COOIIOJICHUE aJIMUHHUCTPATUBHOIO perjiaMeHTa JOKHOCTHBIMHU JullamMu lcmojikoma B
YaCTH CPOKOB BBINOJHCHUS aJMUHHCTPATUBHBIX MPOILEAYP, UX MOCICI0BATCILHOCTH U
IIOJTHOTBI, HAJTMYHS COTVIAaCOBAHMI YIIOJHOMOYECHHBIX JTOJDKHOCTHBIX Jull Mcmoakoma B
CHCTEME DJICKTPOHHOT'O IOKYMEHTO000pOTA.

B ciydae BbIBIGHHMS ~ HapyIIeHHM B 4YaCTH  CPOKOB  BBIMIOJIHCHHUS
aIMUHUCTPATUBHBIX MPOLEAYP, MX IOCIEAOBATEIBHOCTH M IOJHOTHI PykoBOIUTENH
HNcnonkoMa HWHULNMUPYET MPUBJICUEHHUE K OTBETCTBEHHOCTHU JIMI, JOIMYCTHUBIIUX
HapyIIEHHS, B COOTBETCTBUU C IMYHKTOM 4.3 aJIMUHUCTPATUBHOTO pErjiaMeHTa.

AIMHUHHCTPATHBHBIE TMPOICAYPHl, YCTAaHABIMBAEMBIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B TCYCHHUE OJTHOTO padodero JHs.

Pe3ynpTaramu BBITIOJTHEHHS aIMUHUCTPATUBHBIX MPOILEAYP SBIISIIOTCS: PEIICHUE
00 oTKase B mpHeMe JIOKYMEHTOB HEOOXOIMMBIX JIJISl MPEIOCTABICHUS MYHHITUTIAILHON
YCIyTH, pelieHre 00 OTKa3e B MPEIOCTaBICHUM MYHUIIMMAIBHON YCIYTH, CIpaBKa
(BIMUCKA).

3.5.4. Hcnomnenue mporeayp, yKazaHHpIx B myHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjaMeHTa, IMpH HAJIWYUM TEXHUYECKOM  BO3MOXKHOCTH
OCYIIIECTBIICTCS B aBTOMAaTHUYECKOM PEKHUME C MCIOJIH30BaHUEM aBTOMATHU3UPOBAHHOM
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MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHON 7 OKa3aHMs TOCYJapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT.

MaxkcuMaibHBIN CPOK BBITIOJIHEHUS aJJMUHUCTPATUBHBIX IPOLENYDP, YKa3aHHBIX B
NyHKTE 3.5. aAMUHUCTPATUBHOIO PETJIAMEHTA, COCTABJISET OJIUH PaOOUYUil 1€Hb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJibTaTa MyHULIUITAIBHOW YCIyTH

3.6.1. OcHoBaHuMeM Hauajga BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOUEIYPHI
SBJSICTCS TOJIYYEHHME JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHOM MPOUEAYPHI, JOKYMEHTA, IMOJATBEPKAAIOIIETO MPEIOCTABICHUE
MYHHUIHANAIBHON YCIyTH.

JIOJ>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHHUCTPATUBHOU
HpOIeAYyphl, sBIseTCS crnenuanuct Mcmonkoma (manee -  JODKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 3a BbIJjauy (HaMpaBJIeHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaAIpaBJICHUE)
JIOKYMEHTOB:

obecrieurBaeT perucTpaIfio U BHECEHHUE CBEACHUMN O Pe3ysIbTaTe MPEI0CTaABICHUS
MYHUIIMTIATBHOW YCIIYTH B MOJCUCTEMY BEJCHHS JOKYMEHTAIlUM aBTOMATU3UPOBAHHOMN
WH()OPMAIIMOHHONW CHUCTEMBI, TMpEeIHAa3HAYEHHON /ISl OKa3aHWs TOCYIAapCTBEHHBIX U
MYHULUNAJIBHBIX YCIIYT;

U3BeIaeT 3asBUTENs (€ro MPeICcTaBUTEeNs) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yapTaTe NPeAOCTABICHUS MYHUIMIAIBHONW YCIYTH U O BO3MOKHOCTH IOJYYEHHS
pe3ysbpTaTa MpeaoCTaBICHUSI MyHULIMITAIIbHOW yciuyrd B Ucnionkoma wiu B MOLI.

Hcnonnenne  mpouenyp INpd  HAIMYUM  TEXHUYECKOW  BO3MOYKHOCTHU
OCYLIECTBIISIETCS B aBTOMAaTUYECKOM PEXKUME C UCIOJIB30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCSI B TEUEHHWE OJHOro pabodero AHS CO JHS MOAMHCAHHS JTOKYMEHTA,
SIBJISTFOLLIETOCS pe3yJIbTaTOM pEeAOCTABICHUS MYHULATAITBHOM YCIIYTH,
YIIOJTHOMOYEHHBIM JTIOJDKHOCTHBIM JuIioM Mcrmoskoma (HMcmonkoMom).

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
pa3sMEIIeHUE CBEICHUM O pe3yibTare IPEIOCTABICHUS MYHUIUIIAIBHON YCIYId B
MH(OPMAITMOHHBIX CUCTEMAaX, U3BEIICHUE 3asABUTEIS (€r0 MPEJACTABUTEINS) O PE3yIbTaTe
MPEAOCTaBICHUSI MYHUIIMTIATBHON YCIYTH U CIIOCO0aX ero MoJy4eHusl.

3.6.3. Tlopsmox Bbmaun (HampaBieHHs) pe3yJbTaTa  MPEAOCTABICHUS
MYHHULUIIAIIBHON YCIYTH:

3.6.3.1. [Ipu oOparmeHnn 3assBUTENS 32 pe3yIbTATOM MYHHUIIUTIAIBHOW YCIYTH B
M®I], pabotHuk M®I] BbI1a€T 3aABUTEIIO PE3YIbTAT MYHHUITUITAIBLHON yCIIyTH B hopMe
AK3EMIUIApa JJIEKTPOHHOTO JOKyMEHTa Ha OyMaxkHoM Hocutene. [lo TpeGoBaHuio
3asBUTEJII BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOI'O JOKYMEHTa Ha OyMa>KHOM HOCHUTEJE
€My MOPEAOCTABIACTCS ADK3EMIUISIP 3JIEKTPOHHOIO JIOKYMEHTA IyTEM €ro 3amucu Ha
ChEMHBIM HOCUTENb HHGOpPMALUM WIM HAMNPABICHUS HK3EMIUIAPA SJICKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM Moure B aapec 3asButens. [Ipu 3ammcu Ha CheMHBIN
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HOCUTEIb MH(OPMALIMKM UM HAMPABICHUM 3K3EMIULSIpa JEKTPOHHOIO JOKYMEHTAa, Ha
OCHOBE KOTOPOTO COCTABJIEH 3K3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMaKHOM
HOCHUTEJNE, MO 3JEKTPOHHOM MOYTE MAEHTUYHOCTH TAKOTO 3K3EMIULIPA DJIEKTPOHHOIO
JOKYMEHTA 3K3EMIUIAPY AJEKTPOHHOIO IOKYMEHTa Ha OYMa)KHOM HOCHUTEJNE 3aBepsAETCS
YIOJIHOMOYEHHBIM COTPYIHUKOM C MCTOJb30BaHUEM YCUJICHHOW KBATIU(PUIIMPOBAHHOU
BJIEKTPOHHOM TOIIHUCH.

AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIJKE OUYEPETHOCTH, B JICHb NPUOBITHSA 3asBUTENIS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHToM paboTel MDII.

Pe3ynbTaTamu BBIMOSHEHUS] aIMUHUCTPATUBHBIX MIPOIIEAYP SIBISIOTCS: (UKCAIus
dakTa BbIJAYM pe3yibTaTa MpelocTaBlieHHs MyHUlunanbHou ycinyru B AUC M®I],
pe3yJIbTaT MPEIOCTABICHNUS MYHUIIMTIAIBHOM YCIIYTH, BbIIAHHBIN 3aBUTEIIO.

3.6.3.2. Tlpu oOpaiieHun 3asiBUTENS 32 pPE3yJIbTATOM MYHUIMIAIBHOM YCIyTH
yepe3 PecnyOnukaHCKuil mTopTan 3asBUTENI0 B JIMYHBIM KaOWMHET aBTOMAaTHYECKU
HANpaBJIIeTCsl  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOUIETOCS  pPe3yibTaToOM
PEOCTABIICHUS MYHUITUTTAIBHOMN YCIyTH, MOMUCAHHBIN YCUJICHHOU
KBATHU(UIIMPOBAHHOM JICKTPOHHOMN MOAMKUCHIO YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIUIIA
Hcnonkoma (Mcmoakomom).

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBINIOJIHSIFOTCSI B JI€Hb TOJANKCAHUS JOKYMEHTa, MOATBEPKAAIOUIEr0 MPEAOCTABICHUE
(0TKa3 B MPeNOCTaBIEHNN) MYHUIIMIIAILHON YCIYTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
auriom Mcnonkomom (HMcmoakomom).

PesynbTaTamMu  BBINIONHEHUS ~ aIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HampaBiieHHe (MPEJOCTaBICHUE) C UCIHOJb30BaHHeM PecmyOnukaHcKoro mnoprana
3asIBUTEITIO JOKYMEHTA, OITBEPKIAIOIIETO MPEI0CTABICHHE MYHULIUITAIBHON yCIIyTH (B
TOM YHCJIE OTKa3 B MPEIOCTABICHUN MYHULIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpanieHun 3assBUTENS 3a Pe3yJbTaTOM MYHHUIIUIIAJIBHOW YCIYTH B
Hcnonkom, TOMKHOCTHOE JIUI0, OTBETCTBEHHOE 32 BblAauy (HAIlpaBJI€HUE) JOKYMEHTOB,
BBIIACT 3asBUTENIO pe3yJabTaT MyHUIMNaNbHOW ycinyru. [lo TpeGoBaHuUIO 3asBUTENS
BMECTE€ C OK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE €My
MIPEIOCTABIISIETCS SK3EMIUISAP JIEKTPOHHOTI'O JOKYMEHTA IIyTEM €r0 3aliCH Ha ChEMHBIN
HOCHUTENIb MH(POPMAIIMK WU HAMPABJICHHS IK3EMIUIIPA IICKTPOHHOTO JOKYMEHTa TIO
AJIEKTPOHHOM NOYTE B AIPEC 3asIBUTEIIS.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIC HACTOALIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MTOPSJKE OUEPEIHOCTH, B I€Hb NPUOBITHS 3asIBUTEIISI B COOTBETCTBUU
¢ [IpaBunamu BHyTpEeHHETO TPYAOBOro pacnopsaka Menonkoma.

Pe3ynbTaTOM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYpP ABISIIOTCS: (PUKcaIus
dakta BBIAAUM  pe3ynbTaTa  MPEAOCTABICHUS  MYHHUIIMNATBLHOM  YCIyTH B
aBTOMATU3WPOBAaHHOW WH(MOPMAIIMOHHONW CHUCTEME, MPEIHA3HAYCHHOW ISl OKa3aHHS
rOCY/IApCTBEHHBIX U MYHUILIMNIAJIBHBIX YCIYT.

3.7. UcnipaBrieHre TEXHUYIECKUX OMTHO0K
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3.7.1. B ciiyyae oOHapy>KeHHs] TEXHUUYECKOUM OIMUOKHU B IOKYMEHTE, SBIISIIOIIEMCS
pe3yAbTaTOM MYHUIIMTIATBHOM YCIIyTH, 3aIBUTENb HampasisieT B Mcnonkom:

3asBJIeHHE 00 WCHPABICHUM TEXHUYECKOW oOmuoOku (mpuioxenue Ne 5 k
HACTOSAIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIM 3asSBUTENI0 KaK pPe3yJbTaT MYHUIIMNAIBHOM YCIyTd, B
KOTOPOM COJICPKUTCS TEXHUUECKasi OIINOKa;

JIOKYMEHTBI, UMEIOIINE HOPUANYECKYIO CUITy, CBUACTEILCTBYIOIINE O HATUYUHU
TEXHUYECKOU OITUOKH.

3asBrneHue 00 UCIPABICHUU TEXHUYECKOW OIMOKU B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONMIEMCS] Pe3YJIbTaTOM MYHHITUTIATBHON YCIYTH, MOJAETCS 3asiBUTEIIEM
(YIOJTHOMOYEHHBIM TIPEACTABUTENIEM) IOYTOBBIM OTMpPABICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAHUEM DJICKTPOHHOM TMOYTHI), JUOO0 uepe3 PecnyOiMkaHCKUN TOpTaN WM
MOII.

3.7.2. JIOMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB, OCYIIECTBIISIET
pUEM 3asBJICHUS 00 WCIPABICHUH TEXHUYECKOW OIIMOKH, PETHUCTPUPYET 3asiBICHUE C
PWIOKEHHBIMH JOKYMEHTAMH U MEepeIaeT UX JOKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTAaHABJIMBAEMBbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJHOTO Paboyero JIHsI C 1aThl PETUCTPALINH 3asIBICHUSI.

PesynpraTamu BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIIOTCS : IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HA PACCMOTPEHHUE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbHI M B IIeJIIX BHECEHHs] HCIPABICHUNH B JIOKYMEHT,
SBIISIONIMICS PE3yJIbTaTOM MPEJOCTABICHUS] MYHHUIIUTAIBHONW YCIYTH, OCYIIECTBISET
IpOLEAYpPhl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aaIMUHUCTPATUBHOTO pErjlaMeHTa, M
BBIIACT WUCIPABJICHHBIA JTOKYMEHT 3afBUTENIO (yIMOJTHOMOYEHHOMY IMPEICTABUTEIIO)
JUYHO TOJ] POCIHCH C U3BIATHEM Yy 3asgBUTENA (YIMOJIHOMOYEHHOTO MPEJACTABUTEIS)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUECKas OIMOKa, WK HAIPABIIAET
B aJipec 3asBUTENS IOYTOBBIM OTIIPABICHHEM (IMOCPEICTBOM BJIEKTPOHHOM MOYTHI)
MACbMO O BO3MOKHOCTH TOJYYEHHUs OKYMEHTa MpU MpeAocTaBieHun B Hcmoiakom
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJIEPYKUTCS TEXHUYECKas OIMOKa.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJTHSAIOTCS B TEUYCHHE NABYX pabO4YMX JHEW IMOocie OOHApYyXEHUS TEXHUYECKOU
OIIMOKH WJIA TIOTYYEHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O IOMYIIEHHON
omuokKe.

Pe3ynbTaTamu BBIIOJIHEHUSI aAMUHUCTPATUBHBIX TPOLIEAYP SIBISIOTCS : BbIITAHHBIN
(HampaBI€HHBIN ) 3asIBUTEIIO IOKYMEHT.

4. Ilopsinok u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIEHHEM MYHHINIIAIbHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHHUS TEKYIETO KOHTPOJISA 32 COOIIOACHUEM U MCTIOJIHEHUEM
OTBETCTBEHHBIMH JIOKHOCTHBIMH JIMIIAMH TTOJI0KEHUN aIMUHUCTPATHUBHOTO



28

perjiaMeHTa U MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IIPEAOCTABICHUIO MYHUIIUITAJIBHON YCIYTH, a TAKXKE IPUHATAEM UMU PEILICHUN

KonTposib 3a MOTHOTOM M Ka4YECTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIIOYAET B c€0sl BHISIBIICHHE U YCTPAHCHHE HAPYIICHUHN MpaB 3asBUTEINICH, TPOBEACHUE
MPOBEPOK  COONIIOAICHUS TMPONEAYp TMPEIOCTaBICHUS MYHUIUIAIBLHOW  YCIIYTH,
MOATOTOBKY pellieHu Ha JaeicTBus (0e3AeHCTBIE) NOTKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIpaBJICHUA.

dopmamMu  KOHTPOJISI 32 COOJIFOJICHUEM WCIOJIHEHUS aJIMUHUCTPATUBHBIX
IPOLEAYP SABISIOTCS:

1) mpoBepka H COIJIACOBaHHWE IPOCKTOB JOKYMCHTOB I10 MPEAOCTABICHHUIO
MYHULIMTIATIBHOW YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJIICHHOM MOPSIIKE MIPOBEPKHU BEJICHUS
JETONPOU3BOJICTBA;

3) npoBejicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
IpOoLEaYp NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

B wmemsix Texkymiero KOHTPOJS MCIOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIIy)KeOHas KOPPECIOHJSHIMs, YCTHash W THUCbMEHHas
uHdOpMaIKsl TOHKHOCTHBIX JIUI], OCYIIECTBIISIOIIUX BBITIOJHEHUE aJIMUHUCTPATUBHBIX
MPOLENYP, )KYPHAIIBI YYETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUSI.

JI1s1 oCcyleCTBIECHUST KOHTPOJIS 32 COBEPIIEHUEM JIEUCTBUM MPU MPEAOCTABICHUU
MYHULIMTIATBHON YCIYTH M TMPUHSATHUM PEIICHUNA PYKOBOJIMUTENIIO OpraHa MECTHOTO
CaMOYIIPaBJICHUS TNPEACTABIISIIOTCS  CIPAaBKM O  pe3ysbTaTax MPeIOCTaBICHUS
MYHULIMTIAJTIBHON YCIIYTH.

O cilyyasx ¥ IpuYMHaX HapyILICHUsI CPOKOB, MOCJIEAOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP JODKHOCTHBIC JIMIIA HEMEIJIEHHO HWH()OPMHUPYIOT
PYKOBOJMTENSI OpraHa, TMPEAOCTABISAIONIEr0 MYHMUIUMIAIBHYIO YCIYry, a TaKXke
NPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHUH.

Texymuii KOHTpOJIb 3a COONIOACHHUEM TIOCIIEIOBAaTeILHOCTH  JICHCTBUH,
ONPEJICIICHHBIX aIMUHHUCTPATUBHBIMHU poLeaypaMu 10 MPEI0CTABICHUIO
MYHUIMNAIBHON YCIYTH, OCYIIECTBISIETCS 3aMECTUTEIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYIMpABJICHUSA, OTBETCTBCHHBIM 3a OpraHU3alHi0  pabdOTBl IO
MPEIOCTABICHUI0 MYHULIMIIAJIBHOW YCIIYTHM, HAaYaJIbHUKOM OTJIENIa, OCYIIECTBIISIOIIETO
OpraHu3aIuio paboThl MO MPEAOCTABICHUIO MyHUIIUTIATLHON YCIYTH.

[lepeyeHb MOJDKHOCTHBIX  JIMI, OCYIIECTBIISIFOIIMX TEKYIIUM  KOHTPOJIb,
YCTAaHABJIMBACTCS TOJIOKECHUSIMH O CTPYKTYPHBIX TOJPa3JeICHUIX OpraHa MECTHOTO
CaMOYyMpPaBJICHUS U JIOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. Ilopsaaok ¥ NEPUOIUIHOCTH OCYIIECTBIICHUS TNIAHOBBIX U BHETIJIAHOBBIX ITPOBEPOK
MOJTHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUNAIBHON YCIYTH, B TOM YHCJIE MOPSI0K
1 (POpMBI KOHTPOJIS 32 TTOJTHOTOM M KQ4ECTBOM IPEAOCTABICHUSI MYHUITUTIATbHOM

YCIYTH
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4.2.1. KoHTpOIIb 32 MOJTHOTON M Ka4€CTBOM IPEIOCTABIEHNS MYHUIUIIATBHON
YCIIYTH OCYILECTBIIETCA B popMax:

1) mpoBeneHus MPOBEPOK;

2) paccMOTpeHus *Kano0 3asBuTenen Ha nerctBus (6e3neiictue) Menonkoma, a
TaK>K€ UX JIOJDKHOCTHBIX JIML], MyHULMIIAIbHBIX CIYKalUX.

4.2.2. B uenax oCymecTBICHU KOHTPOJIS 3a MOTHOTON U Ka4€CTBOM
MPEIOCTaBICHUS MYHUIIUNIATBHON YCIYT'H IPOBOASTCS TUIAHOBBIE U BHEILJIAHOBBIE
npoBepkH. [Iopsa0K ¥ MepUOAMYHOCTh OCYILECTBICHUS TUIAHOBBIX MPOBEPOK
yCTaHaBIMBaeTCs T1aHoM paboTel Mcnonkoma. [lpu mpoBepke MOryT paccMaTpuBaThCs
BCE€ BOIPOCHI, CBSI3aHHbIE C IPEIOCTABICHUEM MYHUIIMTIAIIBHON YCIyTH (KOMILJIEKCHbBIE
IPOBEPKH ), MIIH OTAEIbHBIA BOIIPOC, CBSI3aHHBIN C MPEJOCTaBIEHUEM MYHULIMIIATBLHON
yciyru (TemaTudeckue nmpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS 110
KOHKPETHOM >kano0e 3asBUTEN.

4.2.3. BHemiaHOBbIE IPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM yCTpaHEHUs
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TaKXKe B CiIydae
NOJIy4eHHUs Kajao0 3asBuTenei Ha nericteus (Oe3neiictBue) Menonkoma, a Takke ux
JOJIKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITYKAIIUX.

4.2.4. Pe3ynbTathl NpoBepKu 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTH JAOKHOCTHBIX JIUI] OpraHa, MpeI0CTaBIISIIOIIETO
MYHUIIUTAIBHYIO YCIIYTY, 32 peuieHus u Aerctus (06e3aeiicTBue), mpuHUMaeMble
(ocylecTBIsieMbIE) MU B XOJI€ TIPEIOCTABIECHUS MYHUITUTIATBHON YCIYTH

ITo pe3ynbpTaram NMpoBEJAECHHBIX MPOBEPOK B CIIydae BHIABICHUS HAPYILICHUH MpaB
3asiBUTEJIE BUHOBHBIC JIMIIA IPHUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAATeILCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoautens (3aMeCTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO TOJpa3aciiCHUs
opraHa MECTHOTO CaMOYITPaBJICHUS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (WJIN)
HEHaJJIeKaIlee BBINOJHEHUE aIMUHUCTPATUBHBIX JCHCTBUM, yKa3aHHBIX B pazjeie 3
aIMUHUCTPATUBHOI'O PETJaMEHTA.

JIOJKHOCTHBIE JTUIIA U UHBIE MYHUILIMTNIAIBHBIC CITYKAIe 3a PEIICHUs U ICHCTBUS
(6e3neiicTBue), TNpUHHMaeMble (OCYIIECTBIIEMBbIE) B  XOAC  MPEIOCTABICHHUS
MYHHUITUTIAIBHOM YCIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IaTE€JILCTBOM TOPSIJIKE.

4.4. Tlonoxxenusi, XapakTepU3yIoIIre TpeOOBaHUS K MOPAJKY U opMaM KOHTPOJIA 32
MpPEeA0CTaBICHUEM MYHUIIUTIAIBLHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TpaxaaH, UX
00bEIMHEHUHN 1 OpraHu3aIluM
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KoHTpouns 3a npenocTaBiaeHneM MyHULUIIAIBHON YCIIYTH CO CTOPOHBI TPaXJaaH, UX
OOBEMHEHUN W  OpraHu3aluui, OCYLIECTBISIETCS  MOCPEACTBOM  OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOI'O  CaMOyIpaBJ€HHs  IpU  IPEAOCTABICHUU
MYHHUIIUNAIBHON YCIYTH, TIOTYYEHHUS MTOJIHOM, aKTyaJbHON U JOCTOBEPHOU HH(OpMauu
0 TOPSAKE MNPEIOCTABICHHUS] MYHULHMIAIBHON YCIYrM U BO3MOXXHOCTU J0CYAEOHOr0
paccMoTpeHus oOpamieHuid (xkano0) B Mpolecce MNPelIOCTaBICHUs] MYHHUIIUNATBHOM

YCIIYTH.

5. locyneOnblii (BHeCy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3nmeiicTBHMSA) Oprana, NpPeAOCTABJIAIOIIECT0 MYHHIMIIAJBbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 EHTPA NMPeI0CTABJIEHHUS rOCyIapCTBEHHBIX U
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-@3, a tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMNAJBHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAIOBAHHUE B JIOCYCOHOM MOPSAJIKE PEIICHUI
u neiictuii (6e3aeiicTBus) Mcnonkoma, NpeaoCTaBIsiONIero MyHUIIUMIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO Juna lcnonkoma, NpenocTaBisSIONIEro MYHUIMIAIBHYIO YCIyTY,
MYHHUIIUTAIIBHOTO  CJIYXKallero,  pPYKOBOJUTENS  OpraHa,  IpeaoCTaBiISIONIErO
MYHUIUTAIBHYIO YCIIYTY, MHOTO( YHKIIHOHAITEHOT O LEHTpA, paboTHHKa
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alnii, MPeyCMOTPEHHBIX YyacThio 1.1 cratbu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENH MOXKET 00OpPATUTHCS C KaJIOOOM, B TOM YHCIIE B CIEAYIOIUX CIIydasiX:

1) HapylieHue Cpoka perucTpaluu 3amnpoca O Mpea0CTaBICHUU MYHHUIIMITATIbHON
YCIIYTH, 3a1poca, yKa3aHHOTO B ctathe 15.1 @enepansHoro 3axkoHa Ne 210-D3;

2) HapyllleHHe CpOKa MPEJOCTaBICHUS MYHHUIMMNAIBHON yciuyrd. B ykazanHoM
cinydyae nocynebHoe (BHecyaeOHOe) 00KalloBaHHWE 3asiBUTEJIEM PCIICHHH W JIEUCTBUI
(6e3neticTBHs) MHOTO(YHKIITMOHATIBLHOTO IIEHTpPA, paOOTHHKAa MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN IEHTpP, pEUICHUS H
neiictBusi  (Oe3meiicTBHE) KOTOpPOro  OOXKAINyIOTCS, BO3JOKeHAa (QYHKIHS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B IOJHOM OOBEME B
nopsiake, onpeaeneHHoM 4actoio 1.3 crarbu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3aABUTENS TOKYMEHTOB WM WH(GOPMAIIHH JINOO OCYIIECTBICHUS
NEHUCTBUM, IPEACTABICHUE WJIH OCYIIECTBICHHE KOTOPBIX HE HPEILyCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTamu Poccuiickon ®denepaunv, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecniyOnuku TaTapcTaH, MyHUIIMTIATbHBIMU IPABOBBIMU aKTaMU JJIs1
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH;

4) oTka3 B mNpueMe JOKYMEHTOB, IPEAOCTABIECHUE KOTOPBIX HPEAYCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBBIMM akTamMu Poccuiickon ®dexepaunr, HOPMAaTUBHBIMU
npaBoBbIMU akTamu PeciyOnuku TaTapcTaH, MyHUIIMTIATbHBIMU MPABOBBIMU aKTaMU JIJIs1
MPEAOCTABICHUSI MYHULIMTIATBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpeaOCTaBICHUH MYHULIMIIAIILHOMN YCIIYTH, €CJIM OCHOBAHUSI OTKa3a HE
MpEeAyCMOTPEHbl (PefepaibHbIMU 3aKOHAMH U TMPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTHUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®denepannu, 3aKOHAMU U
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MHBIMUA HOPMAaTUBHBIMU MPAaBOBLIMU akTaMu PecniyOnuku TaTtapcTaH, MyHUITUIIATbHBIMU
MpaBOBBIMU akTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHOe) 00kalloBaHUE
3asBUTENIEM pEIICHUN U JaercTBuil (0e3aeicTBHsl) MHOrOQYHKIIMOHAIBHOTO LIEHTpPA,
paboTHMKAa MHOTO(QYHKIIMOHAIBLHOTO IIEHTpa BO3MOXHO B Cjydae, €cld Ha
MHOTO(QYHKIIMOHAJIBHBIM LEHTp, peleHuss u jAeicTBus (Oe3neicTBUE) KOTOPOTO
00XalylTcs, BO3JIOKEHa (PYHKUIUS MO MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHHUIMOAIBHBIX YCIYT B TOJIHOM OOBEME B MOPSAKE, ONMPEAECIEHHOM 4acThio 1.3 cTarbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHUE C 3asBUTENS MPU MPEIOCTABICHUH MYHUIIMMAIBHOW YCIYTH
iaTel, HE TMPETyCMOTPEHHON HOPMATHBHBIMH IPABOBBIMU akTaMu Poccuiickoit
deneparnuu, HOPMATUBHBIMM  TpPaBOBbIMM  akTamu  PecnyOonmku — Tatapcran,
MYHHITUTIATBHBIMU TTPABOBBIMU aKTaMU;

7) otkaz3 Hcnonkoma, TOpPenOCTaBISIONIETO0  MYHUUUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO Juua lMcnonkoma, mOpenocTaBisIONIEro MYHUIMIAIBHYIO YCIyTY,
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®3, win ux pabOTHUKOB B HMCIPABJICHUU JOMYIICHHBIX UMU ONEYATOK U OIIUOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHHUIIUIIAIBHOW YCIYTH JOKYMEHTaX JH0O0
HapyIlIeHWEe YCTAHOBJICHHOTO CpOKa TaKWX UCIpaBlieHH. B yka3zaHHOM ciiydae
nocyaebHoe (BHecyneOHOe) o0KalloBaHHWE 3asgBUTENIEM pEIIeHUH | JAeUCTBUI
(6e3neticTBrsl) MHOTO(YHKITMOHATIBHOTO IEHTpPa, pabOTHUKA MHOTO(YHKIIMOHAIHLHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIA IEHTpP, pEUICHUs U
nevictBust  (Oe3melicTBHE)  KOTOPOTO — OOXKATYHOTCS, BO3JIOkKEeHAa (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYT B TIOJHOM OOBEME B
opsiJIKe, onpeaeaeHHOM JacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpOoKa WU TOpsAIKa BBIJIAYU JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTaBICHHUS MYHHUIIUTIAIBHON YCIIYTH;

9) npuocTaHOBIIEHNE MPEOCTABICHNUS] MyHUIIUTIATHHOM YCIyTH, €CITU OCHOBAHUS
NPUOCTAHOBJICHHUSI HE TPENYCMOTpPEHBI (eaepalibHBIMU 3aKOHAMH M TPUHATHIMU B
COOTBETCTBUM C HHUMHM HWHBIMH HOPMATHUBHBIMH MPaBOBBIMU akTamu Poccuiickoi
denepanyy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
TarapctaH, MyHUIIUTIATBHBIMYA TPABOBBIMU aKTaMH. B ykazaHHOM ciiydae qocynneOHOe
(BHecyneOHOE) oOOKaloBaHHWE 3asBUTEIEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKITMOHAIBHBINA IEHTP, PEUICHUS U JEHCTBHS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (YHKIUS I10 TIPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUITUTIATBHBIX YCIIYT B TIOJTHOM 00bEME B MOPSAKE, OMPEIeICHHOM
yacThto 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpebGoBanme y 3asBUTENS TPU TPEIOCTABICHUU MYHUIIUIATBLHON YCIYTH
JOKYMEHTOB WJIM WH(OpMAINKU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYAILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEJOCTaBICHUSI MYHUIIUNIATBLHON YCIyrd, JTUOO B MPEIOCTABICHUM MYHHUIUNAIbHON
YCIYTH, 32 HCKIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 yactu | crartbu 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciydae gocyneOHoe (BHeCymeOHOE)
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o0’xajioBaHKe 3asIBUTEITIEM peleHuin 151 JEUCTBUM (Oe3nericTBUSN)
MHOTO()YHKIIMOHAJBHOTO  LEHTpa, pabOTHHKAa MHOTO()YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO(YHKIIMOHAJbHBIA IIEHTP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPEeIOoCTaBICHUIO
COOTBETCTBYIOIINX MYHUITUTIATBHBIX YCIYT B IOJTHOM 00bEME B MOPSIKE, ONPEICTICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanobGa mnonaercs B mNHUCbMEHHOW QopMe Ha OyMa)kHOM HOCUTENE, B
ANEKTPOHHOM ¢dopMe B Oprad, NPEJOCTABISIONIMNA MYHUIIUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA IIEHTP JIMOO B COOTBETCTBYIOIIMI OpraH TOCYAapCTBEHHOMU
BJIACTH, SBJSIOMIMUACA Y4ypeauTeJIeM MHOIO(QYHKIMOHAIIBHOTO IIeHTpa (Janee -
ydpeauTenb  MHOTO(YHKIIMOHAJBHOTO  IIEHTpa), a Takke B  OpraHu3allvi,
npenycMoTpeHHble yacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-03. XKano6wl Ha
pemieHus W jAedcTBUsS (0e3l€MCTBUE) PYKOBOAMTENSI OpraHa, MpPeIOCTaBIISIONIETO
MYHUIIUIIAIBHYIO YCIIYTY, TIOJIAIOTCS B BBIIIIECTOSIIIUN OpraH (Mpy €ro HaJIu4uu) Ju0o B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
MPEAOCTARISIIONIET0 MYHHIIMNAIBHYI0 ycayry. JKajmoObl Ha perieHus W JACHCTBUS
(6e3neiicTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO I[EHTPa TMOJIAI0TCS PYKOBOJIUTEIIO
3TOTO MHOTO(QYHKIMOHAJIBHOTO IleHTpa. JKamoObl Ha pemeHuss W JICUCTBUSA
(Oe3neiicTBHe) MHOTO(}) YHKIIHOHAIIbHOTO LEHTpa MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIMOHATIBHOTO IIEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TMpaBoBbIM akTOM PecnyOnuku Tatapctan. XKanoObl Ha pemieHus u
nectBusi (Oe3nencTBUe) paOOTHUKOB OpraHU3AlMM, MPEeTyCMOTPEHHBIX 4acThio 1.1
cratb 16 denepansHoro 3akoHa Ne 210-D3, nogarTcs PYKOBOIUTENIAM HTHUX
OpraHU3aIuH.

Kamoba Ha pemeHuss u jacicTBus (Oe3aeCTBHE) OpraHa, MPEIOCTaBIISIOIIETO
MYHULUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMI[a OpraHa, MpeJoCTaBIISIOUIErO
MYHULUNAIBHYIO YCIYyTy, MYHULHMNAIBHOTO CIY)KaIllero, PYKOBOJIUTENS Oprasa,
MIPEIOCTABIISIONIETO MYHUIIMITAIBHYIO YCIYTY, MOXKET ObITh HAalpaBJieHa 110 MOYTe, Yepes3
MHOTO(YHKIIMOHATBHBIN LEHTD, C UCII0JIb30BAHHEM uH(GOPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHOW  cetn  «MHTepHEeT», oOQuIManpsHOro caifita opraHa,
MPENOCTABISAIONIET0  MYHUIMNAIBHYIO  yciayry, Eawmnoro  moprama  mu6o
Pecny6nukanckoro mopraia, MHPOPMAIIMOHHOM CUCTEMBI JOCYASOHOTO 00KaTOBaHHUs, a
TaK)Ke MOXKET OBITh MPUHSTA MPHU JIMYHOM INpueMe 3asButens. JKanoba Ha pemeHus u
JNEUCTBUS (Oe3nelicTBHE) MHOTO() YHKIIMOHATBEHOTO LIEHTDA, paboTHUKA
MHOTO()YHKIIMOHATFHOTO IIEHTPA MOXKET OBITh HATIPABJICHA 10 TIOYTE, C UCTIOJIB30BAHUEM
WH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHOW cetn «MHTepHeT», odummansHOTO Ccaiita
MHOTO(YHKIIMOHATBLHOTO IIeHTpa, Enuroro moprana mbo Pecrybnukanckoro mopTrana,
UH()OPMAITMOHHON CUCTEMBI TOCY1Ie0HOTO 00YKATOBAHMSI, 4 TAK)KE MOXKET OBITh IPUHSITA
npu JUYHOM mpueme 3asBurtens. Kamoba Ha pemieHus u nedictBus (Oe3meiicTBue)
OpraHu3alui, NpeaycMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAaIpaBjieHa MO MOYTe, C UCIOJIb30BAHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON cetu «WHTepHeT», OoPUIHATBHBIX CAaWTOB
ATUX opranuzanuii, Enunoro noprana nu6o PecniyOnukaHcKoOro nopraia, a Tak)Ke MOKET
OBITH MPUHSITA IPU JINYHOM MIPUEME 3aIBUTEIIS.
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5.3. Kanoba nomxHa coaepKarth:

1) HamMeHOBaHME oOpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpeJOCTaBISIIONIEr0 MYHHULIHUNAIBHYIO YCIYry, JHOO
MYHULIUMTAIIBHOTO CIYKaIIlero, MHOTO(YHKIIMOHAIBLHOTO IIEHTPA, €ro PYKOBOJUTEINS U
(unn) paboTHMKA, OpraHu3auuid, NOpPeIyCMOTpeHHbIX dYacTbio 1.1 crateum 16
®denepanbHoro 3akoHa Ne 210-d3, ux pykoBoauTeneit u (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e37eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCJEAHEE - MPU HAIMYUU), CBEJCHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3UYECKOTo JiMla 00 HAaMMEHOBAHHUE, CBEJICHUS O MECTE
HAXOXJICHUSI 3aBUTENS - OPUIUYECKOTO JIUIla, a TaK:Ke HOMEp (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HATUYMHU) U MMOYTOBBIN ajapec, Mo
KOTOPBIM JIOJDKEH OBITh HAMPAaBJICH OTBET 3asIBUTEIIO;

3) cBenmeHust 00 00XKalTyeMbIX PEIICHUAX U JEUCTBUSAX (Oe31eCTBUU) opraHa,
NPEIOCTABISIONIEr0  MYHUIMNAIbHYIO  YCIYry, JOJDKHOCTHOIO JIMIAa Oprasa,
NPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTy, JHO0 MYHUIMIAIBHOTO CIIyXallero,
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOJBI, HA OCHOBAaHWUW KOTOPBHIX 3asIBUTENIb HE COIVIACEH C PCEIICHUEM U
neiictBueM (Oe3nelicTBUEM) OpraHa, MPEeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOoCTaBiISIONIEr0 MYHHUIMIAIBHYIO YCIYTy, 00
MYHHUIIUIAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa, pabOoTHUKA
MHOTO(YHKIMOHATBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 denepanbHoro 3akoHa Ne 210-®d3, ux paboTHUKOB. 3asBUTENIEM MOTYT OBIThH
IpEeICTaBIEHbI TOKYMEHTHI (TIPU HATUYKH ), TTOITBEPKAAIOIINE TOBOIBI 3asBUTEIS, JTMOO
UX KOTIUHU.

5.4. TloctynuBiias »*ano0a MOAJICKUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabouero
IHS1, CIEAYIOMIETO 3a JHEM MOCTYTUICHUS.

5.5. JKamob6a, mocTynuBIIas B OpraH, NPEIOCTaBISIONIMNA MYHUIIUTAIHHYIO
yCIIyTYy, MHOTOG YHKIIMOHATBHBIA LIEHTP, YIPEIAUTETIO0 MHOTO(D YHKIIMOHAIBHOTO HIEHTPA,
B OpraHu3aIuu, IpeaycMOTpeHHbIe YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, mbo BbIIECTOAMUNA OpraH (IpU €ro HaJWYHUH), TMOJJICKUT PACCMOTPEHHUIO B
TEUYCHHE MATHAIIATH pab0O4MX JHEHW CO JIHSA €€ PEeruCTpallid, a B cllydyae 00)KaJTOBaHMS
0TKa3a OpraHa, IpeIOCTABIISIONIET0 MyHUITUTIATBHYIO YCIYTY, MHOTO(QYHKITMOHAIBHOTO
LIEHTPA, OpraHu3aIui, NPEeayCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHOro 3akoHa
Ne 210-®3, B mpuiemMe HOKYMEHTOB y 3asBUTENS JUOO B WCIPABICHUU JOMYIICHHBIX
OMEYaTOK U OIMMOOK WJIM B cllydyae 00KaJIOBaHMSI HAPYUIEHUS YCTAHOBJIEHHOTO CPOKa
TaKUX UCHPABICHUHN - B TEUECHHUE MATH pabOUYnX AHEH CO JAHS €€ PETUCTPALIHH.

5.6. Ilo pe3ynbTaTam pacCMOTPEHHUS Kajao0bl IPUHUMAETCSI OJJHO U3 CIETYIOIIUX
PELICHUI:

1) sxanoba y1oBAETBOPSIETCSA, B TOM Unciie B (hOpMe OTMEHBI IPUHSATOTO PEUICHUS,
UCIIPaBJICHUs] JOMYUIEHHBIX OMNEYaTOK M OMKUOOK B BBIJAHHBIX B pe3yjibTaTe
MPEAOCTABICHUS MyHULIUITAIIBHOM YCIyTd JOKYMEHTaX, BO3BpATa 3asBUTEIIIO JICHEKHBIX
CPE/ACTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU aKTaMU
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Poccuiickoit @enepanriv, HOpMaTUBHBIMU NMPABOBBIMU akTamu PecnyOnuku Tatapcras,
MYHULHANIAIBHBIMY IIPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH >KAJIOObI OTKA3bIBAETCH.

He no3nHee nHsA, ciaeyroniero 3a JIHEM MPUHATHS PELICHMS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asSBUTEII0 B MUCbMEHHOW (OpME W MO >KEJIAHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTcsi MOTHUBUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnywae mpusHaHUs 3kajgoObl MOAJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIIO O pe3ysibTaTaX pacCMOTPEHHs >KajoObl JaeTcd uHbopMalus O JeHCTBUSX,
OCYLIECTBIIIEMBIX ~ OPraHoOM,  MPEJOCTAaBIAIONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(QYHKIMOHATBHBIM LEHTPOM JINOO OpraHu3aiueil, mpeaycMoTpeHHoO! yacTeio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3; B 1enax HE3aMEIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUW NPH OKa3aHUU MYHMIIMIIAJIBHON YCIYTH, a TAK)KE MPUHOCSATCS
M3BMHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3blBaeTCSI MHPOpMALUs O JAAIbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOJAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHULUNAIBHONU YCIYTH.

5.8. B ciywyae mpusHaHus kanoObl HE MOJJIEkKAIICH yIOBIECTBOPEHHUIO B OTBETE
3asIBUTENII0 O pPE3yJNbTaTaX pPACCMOTPEHHUS KajloObl J[alOTCSI apryMEHTUPOBAHHBIC
pa3bACHEHHUsS] O TMPHUYMHAX MPUHSATOTO pEUICHUs, a Takxke HH(opMmanus O MOopsaKe
00aJIoBaHUsI PUHSATOTO PEIICHHUS.

5.9. B ciiyuae ycTaHOBIEHHUS B XO/1€ WJIU IO Pe3yJIbTaTaM PacCMOTPEHUs KaloObl
IPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IIPABOHAPYIICHHS WM MPECTYIICHUS
JOJDKHOCTHOE JIMLO, pAOOTHUK, Ha/leJIEHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO kKajoo,
HE3aMEeUIMTENIBHO HAIIPABJIAIOT HMEIOIIHUECS MAaTEPHUAIIbl B OPTaHbl IPOKYPaTypHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JICKTPOHHOHN TOITHUCH

JomkuaocTtHOE nuto (PHO)

(ToAUCH YIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
oT No

PaccmorpeB Bame 3asBieHue ot Ne 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHomM
MPUHSATO perieHrne o0 0TKa3e B BbIIaue
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOAMCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEI0CTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKHU (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
INPUHSITO pelieHne 00 0TKa3e B MpueMe
JIOKYMEHTOB, HEOOXOJAUMBIX /IS MPEAOCTABICHUS MYHUIIUMIIAIBLHON YCIyTU 1O BblIaue
CIIPaBKHU (BBIMUCKHU) IO CIAEAYIOIMINM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEAOCTABICHUHU YCIYTH MOCJIE YCTPAHEHUS YKa3aHHbBIX HAPYLICHH.

JlaHHBIM OTKa3 MOXKET ObITh OOXKaJOBaH B JOCYJACOHOM TOPSJAKE MyTEM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBenenus 00 37eKTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



38

[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamunusi, UMs, OTYECTBO, ACTIOPTHBIE JIAHHBIC, PETUCTPALHIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, TeNe(OH )

3ASBJIEHUE
O BbIJJa4y€ CIPABKU (BBITTUCKH)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHrss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTaBUTD:

D B JH4HBIN KaOuHeT [lopTama rocynapcTBEHHBIX U MYHHIIMTAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO()YHKITMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYNAapCTBEHHBIX U
MyHULMNAIBHBIX yeiyr Pecniyonuku Tatapcran;

I:l B MCIOJIKOME.

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMUCKH)

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHHUIIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomry wucmpaBuUTh  JONYIICHHYI0 TEXHHUYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIIIME U3MEHEHUS B TOKYMEHT, SBJISIOMIUIACS PE3yTbTaTOM MyHUITUTIATBLHOM
YCITYTH.

[Tpunarato cneayroomue JOKyMEHTHI:

1.

2.

B cnywae npunaTHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUU Ha OYMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIPABICHUEM TI0
aapecy:

Hacrosmum nonreep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, @ TAKXE BHECEHHBIE MHOIO HHUXKE,
JTOCTOBEpHBL.  JIOKyMEeHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKECHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiickoi
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)



