PECIYBJ/IMKA TATAPCTAH
NCMONHUTE/IbHbIA KOMUTET
KOMCOMO/JIbCKOE CEJIbCKOI'O MNMOCEJIEHVA
TYKAEBCKOIO MYHULIMINANIBHOIO PANOHA

NMOCTAHOBJIEHVE

«04» anpensa 2022r. NeO8

«O6 yTBEPXKAEHUN afMUHUCTPATUBHOIO
pernaMmeHTa npefocTaB/iEHUS MYHULMNAbHOW
yCcnyru no Bbigaye cnpaBku (BbIMUCKN)»

B uenax peanusaynn depepanbHoOro 3akoHa ot 27 uwons 2010 roga Ne 210-¢3 «O6
opraHusauuv npefocTaBIeHNA TOCYyAAaPCTBEHHbIX U MyHULUNANBHBIX YCNYr», PYKOBOACTBYACH
noctaHoBneHnem KabuHeta MwuHuctpos Pecnybnunkm TatapctaH oT 2 Hos6psa 2010 r. Ne 880
«O6 yTtBepxaeHnn MNopagka pas3paboTKM N YTBEPXAEHUSA afMUHUCTPATUBHBLIX PeEriaMeHToB
npefocTaB/ieHNA roCyAapCTBEHHbIX YCAYr WUCMNOJSIHUTE/IbHbIMU OpraHaMn rocyapCTBEHHO
Bnactn Pecny6svku TaTtapcTtaH», B paMkax nepesofa MyHULUNANbHbIX YC/Yl B 3/IEKTPOHHYIO

thopmy,

MOCTAHOBI/IAET:

1. YT1BepAuTb AOMUHUCTPATUBHbLIA pernaMmeHT npefocTaBNeHnss MyHULUNaIbHOM
YyCNyru no Bblgaye cnpasku (BbIMUCKK).

2. [lpusHatb yTpaTMBWMUM CWUNY MOCTaHOBNEHMEe VICNO/IHUTENbLHOTO0 KoMUTeTa
KOMCOMO/IbCKOro cenbCcKoro nocesieHns TyKaeBCKOro MyHUUMNANbHOro paoHa Pecny6nuvku
TatapctaH o1 06.12.2021 Ne 20 «O6 yTBepXAeHUNn A[LMUHUCTPATUBHOIO pernameHTa
npefocTaB/ieHNA MYHULUNA/IbHOW YCNYrK MO Bblgaye BbINMUCKMA M3 NMOXO3ANCTBEHHOW KHUTM».

3. OnybnukoBaTb (06HapogoBaTb) HacTosllee peweHne Ha OdumuymanbHOM noprtane
npasoBoy MHpopmauunm Pecnybnukn TatapcTaH B MHPOPMALNOHHO-TE/TEKOMMYHUKaLLWOHHOM
cetn «WMHTepHeT» http//pravo.tatarstan.ru ©n Ha ocduynanbHom calite TyKaeBCKOro
MYHULUNabHOro paioHa Pecnybnuku TaTtapctaH B NHopMaLNOHHO-
TeNekoMMyHUKaUWOHHOW ceTn «MHTepHeT» http//tukay.tatarstan.ru B pasgene «Cenbckue
noceneHnsa».

4. KOHTpO/Ib 3a UCNOJIHEHMEM HacCTOSLLero NocTaHOBMEHUS OCTaB/IsA0 3a COOOA.

PykosoguTtens
VicnonHuTenbLHoro komuterta O.B. CypoBa



YTBepxaeH

nocTaHoBsieHMeM CnonHUTENbLHOro
kKomuTeTa KOMCOMO/ILCKOTO CesibCKOro
noceneHnsa TykaeBCKOTO
MyHMUUNanbHOro panoHa Pecny6nnku
TaTtapcTtaH

oT «01» anpena 2022 r. Ne 08

AOMNHUCTPATUBHBI pernameHT
npeaocTaBfieHnUs MyHULMNA/IbHOM YCyr Mo Bblgadye cripaBku (BbINUCKN)

1. O6wme NoNoXeHUs
1.1. Tlpeamet perynupoBaHna agMUHUCTPATUBHOIO periaMmeHTa

HacToswmii agMMHUCTPATUBHbBIA pernaMmeHT NpefocTaB/eHNA MyHULUNANbHOW yCcnyru
(panee - aAMUWHUCTPATWMBHbLIA  pernameHT) ycTaHaB/iMBaeT CcTaHgapT W NOpsAfoK
npefocTaB/ieHNs MyHWUMNanbHOW Yycnyrm no Bblgavye cnpasku (BbiNnucku) (panee -
MyHUUMNanbHas ycnyra).

1.2. Kateropun 3asButenei

1.2.1. lvuamn, nmewwmmMn NpaBo Ha NoJyvYeHne MyHUUMNanbHOW YCnyru, SABASAKTCA
mnsnveckue nuua (ganee - 3aaBUTESb).

1.2.2. C 3aaB/ieHMeM BrnpaBe 06patnTbCAa nNpeacTaBuTesb 3aABUTENS, LeNCTBYHOLW MU
Ha OCHOBaHWW [OKYMEHTa, yAOCTOBEpPAILWEro ero nosiHomouuna (ganee - npepcraBuTesNlb
3asaBuTENSA).

1.3. Mopsapok nHhopmmnpoBaHna 0 NpepocTaB/ieHUN MYHULUNANBHOW YCNyrn

1.3.1. WHcopmaums 0 nopsake npefocTtaBfieHUs  MYHUUMNANbHOW  ycnyru
pasmeliaeTcs:

1) Ha WHMOPMALWOHHbLIX CTeHAax, cofepXalwux BuU3yaslbHyl0 U TEKCTOBYH
NHgopMaLmio o] MYHULMUNANbHOM ycnyre, pPacnosioXeHHbIX B nomMeLeHnsax
MHOTO(PYHKLUNOHA/bHBIX LIEHTPOB MpefoCTaB/IeHNA TO0CYAapCTBEHHbIX W MYyHULMUNANbHbIX
YCIyr.

2) Ha odguuuanbHOM caiiTe MYyHUUMUNaNbHOrO paioHa B WHGMpOpPMaUNOHHO-
TeNeKOMMYHUKaLnoHHON cetn «MHTepHeT» (https://www.tukay.tatarstan.ru);

3) Ha [opTane rocygapcTBEHHbIX U MyHUUUNanbHbIX ycnyr Pecnybnuku TatapcTtaH
(https://uslugi.tatarstan.ru) (nanee - Pecny6svkaHCKuiA nopTtan);

4) Ha EgnHoOM nopTasie rocyfapCTBEHHbIX U MyHMUMNanbHbIX yenyr (doyHkunii) (https://
www.gosuslugi.ru) (ganee - EguHblii noptan);

5) B rocyfapcTBeHHOW WH(OPMaALUMOHHON cucteme «PeecTp rocyfapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH» (http://frgu.tatar.ru) (ganee - Peectp
rocyfapCTBeHHbIX U MYHULUMANIbHBLIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe MO BOMpocam npefocTaB/ieHUs MyHULMNanbHOW YCyru
OCYyLLEeCTBNAETCA:

1) B MHOrOYHKLUMOHANbHbLIX LEHTpax MnpefoCTaB/eHUss TOCYyAAapPCTBEHHbIX U
MYHUUMNANbHbIX YCAYT NPU YCTHOM O6paLlleHum - IMYHO UNKN NO TesiedoHY;

2) B MHTepakTMBHOW hopme PecnybnnkaHckoro néprana;


https://www.tukay.tatarstan.ru
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru

3) McnonHutenbHblM KOMUTETOM KOMCOMO/IbCKOIO Ce/bCKOro noceneHns TykaeBCKOro
MyHUUMNANbHOrO paioHa (ganee - VIcnosikom):

npv YCTHOM O6paleHnn - IMYHO UNN Mo TenedoHy;

npy NMUCbMEHHOM (B TOM 4ucne B 0OpPMe S/1EKTPOHHOIO AOKYyMeHTa) obpalleHnn - Ha
OyMaXHOM HOcCuTesie Mo no4yte, B 3/IEKTPOHHON (hopMe MO 3/1eKTPOHHON nouTe.

1.3.3. ViHpopmauna Ha EguHom noptane, PecnybsivkaHCKOM nopTtase O nopsgke wu
Cpokax npepocTaB/ieHUs MyHUUMNANbHOW YC/yrM Ha OCHOBaHUM CBeAEeHUl, cofepxXaluxcs
B PeecTpe rocygapCTBEeHHbIX W MYHUUUMAIbHbIX YCNyr, nNpefocTaBNAeTCA 3asBUTESIO
6ecnnartHo.

Joctyn K nHhopmauum o cpokax v nopsfke npefoctaBNeHUss MyHULUNAbHOR YyCayru
ocyuiecTBnsieTca 6e3 BbIMO/IHEHUS 3aABUTENEM Kakux-nmbo TpeboBaHWii, B TOM yucne 6e3
NCMNO/SIb30BaHMUA MpPOrpamMMHOro obecneyeHus, yCTaHOBKA KOTOPOro Ha TeXHUYeckue
cpefcTBa 3aaBuTensA TpebyeT 3ak/l4YeHUs JNMULEH3MOHHOTO WX WHOro corfaweHunsa ¢
npasoobnagaresieM nporpammHOro obecneyeHus, npegycmarpvsaloLlero B3vMaHue niarhbl,
peructpauuio n“nan asTopulauuilo 3asaBUTeNd, WM npepocTaB/ieHne UM MepCcOHaNbHbIX
OaHHbIX.

1.3.4. TMpu ob6paweHun 3aaBUTEeNs JINYHO WAM No TenedoHy B COOTBETCTBUMU C
NnocTynuBLINM obpalieHnem npefocrassisieTcs HhopmMauus:

1) o mMecTe HaxoXfeHWa MHOTOPYHKLWOHaNbHOrO LUeHTpa npefocTaB/ieHns
rocyfapCcTBeHHbIX UM MyHUUMNanbHbIX ycnyr, Wcnonkoma (agpec, rpadcduk paboThl,
crnpaBoOYHble TeneoHbl);

2) o nopsaake npegocTtaBfeHUA MyHUUMNANIbHOM ycnyrn, o cnocobax u cpokax nogayu
3a9B/IEHUIA;

3) 0 KaTeropuax rpaxpgaH, KOTOpbIM nNpefocTaBAsaeTCcAa MyHuuuMnanbHas ycrnyra; o
HOpPMaTUBHbIX MPaBOBbIX aKkTax, perysvpynLmnx Bonpockl npefoctaBieHnsa MyHULUNarbHON
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeEO6GXOAWMbIX [J18 PaCCMOTPEHUS 3asB/IeHUs O
npefocTaBNeHNN MYHULMNA/IbHOW YCAYrK, O CpoKax npvema v perncrpaymn 3asaBrieHuUs;

5) o0 xoae npefocTaB/ieHUA MyHULMNaNbHOW YCNyru;

6) 0 MecTe pasMelleHMa Ha oduumanbHOM caliTe uHpopmMauunm no Bonpocam
npefocTaBfeHnss MyHULUNanbHOW ycnyru,

7) 0 nopsgke o6xanoBaHusa AeWCcTBUIA wunn  6e34eACTBUS  AO/DKHOCTHbIX /UL
Vicnonkoma.

Mo nNUCbMEHHOMY  oOb6paleHuo  COTPYAHWKM  OoTAaena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMUNaNbHON ycnyrn, NogpoOGHO B NUCbMEHHOW ()OopMe pPasbACHAKT
3aaBUTeNIl0 MOPALOK MpefocTaB/eHNns MYHULUUNA/IbHOW YC/yrn U BOMNPOCHI, YKa3aHHble B
HacToAWEeM MyHKTe agMWHUCTPATUBHOIO periaMeHTa, U B TedyeHne Tpex paboumx gHel co
OHA perncTtpaunmn obpalieHna Hanpas/AlT OTBeT 3asaBuTento. OTBeTbl [AlTCA Ha A3blke
obpauwieHns. B cnyyae HEBO3MOXHOCTM faTb OTBET Ha A3blke ob6palieHUss MCNosb3ylTcA
rocyfapCcTBeHHble A3blkM Pecnybnuku TaTtapcTaH.

1.3.5. WVHcopmaumsa no Bonpocam npefocTaBNeHUs MyHUUUNaNbHON  yCnyru
pasmewaetca Ha opuuManbHOM caiTe MYyHUUUNanbHOro paoHa M Ha MH(OPMAaLMNOHHbIX
CTeHAax B NomMeweHusax Vicnonkoma ansa paboTbl € 3adABUTENIAMU.

MHdopmauma Ha rocygapCcTBeHHbIX A3blkax Pecnybniuky TaTapcTaH, pasMeliaemas Ha
MHPOPMAaLMOHHBIX CTeHgax W Ha oduuMasbHOM caiiTe MyHUUMnanbHOro painoHa B
NHPOPMALNOHHO-TEIEKOMMYHUKALLMOHHOW ceTn «VIHTepHeT», BK/4YaeT CBeAeHus O
MYHUUMNANBLHON ycnyre, cogepxaumecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWHNCTPATUBHOIO pernamMeHTa, WHMopmauui 0 MecTe HaxO0XAeHUs, CnpaBOYHbIX
TeneoHax, BpemeHn paboTbl Wcnonkoma, o0 rpaduke npuema  3asB/IeHU  Ha
npefoctaBneHne MyHULUNanbHON YCNyru. *



1.4. HopmaTuBHble NpaBOBble akTbl, perynnpyrLlme npefocrasjeHmne
MYHULUNAIbHON yCyru

1.4.1. lMepeyeHb HOpPMATUBHLIX MPABOBbLIX AaKTOB, PEeryavnpyloLlmMx npenocrasneHne
MYHULMNANbHONW YyCnyrn (C yka3aHMeM pPEeKBU3UTOB HOPMATUBHbLIX MNPaBOBbIX aKTOB MU
NCTOYHUKOB MX opuLmanbHOro onybnmkosaHus), pasmelweH Ha EgunHom noprtane, B Peectpe
rocyapCTBEHHbIX W MYyHUUMNANbHbIX YCAYyr, Ha oguuManbHOM cailTe MYHULUNA/bHOro
paiioHa B MHOPMAaLMOHHO-TE/IEKOMMYHUKALNOHHON ceTn «/IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AeWCTBYHOLWEN pefakuun nognexuT
pasmelieHnio Ha EgvHom nopTane, B PeecTpe rocyfapCTBEHHbIX YU MyHUUMNANIbHBIX YCAYT,
Ha oonymanbHOM canTte MYHULUNANBLHOTO palioHa B NHpopMaLNOHHO-
TeNEeKOMMYHUKALNOHHON ceTn «VIHTepHeT».

1.5. TepMUHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfameHTe, 1 ux onpeneneHuns

1.5.1. B agMuHuUCTpaTMBHOM persilameHTe WCMNOIb3yTCA cnefywume TepMUHbl U
onpegeneHns:

ypaneHHoe paboyee MeCTO MHOTOYHKLUMOHA/ILHOTO UeHTpa npefocTaB/ieHus
rocyapCTBEHHbIX U MYyHULMUNANbHBLIX YCAYT - TeppuTopuasibHO 060CO06/1€HHOE CTPYKTYpHOE
nogpasgeneHue (opuc) MHOroPyHKUNOHANBHOIO LEHTpa npeaocTaB/ieHUA rocyaapCTBEHHbIX
N MyHULMUNAAbHbIX YCNyr, co34aHHOe B ropoACcKOM (CenbCKOM) NnocesnieHUn MYHUUMNanbHOro
paiioHa unn B ropogckom okpyre Pecny6nunku TaTtapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHnsaumm [esATeNbHOCTU MHOTOMYHKUMOHa/IbHBIX LEeHTPOB MNpefocTaB/ieHUs
rocyfapCTBeHHbIX n MYHULUNANbHbIX ycnyr, YTBEPXAEHHbIX nocTtaHoBNEHMEM
MpasutensctBa Poccuiickoin ®epepauynn ot 22 aekabps 2012 r. Ne 1376 «O6 yTBEpPXAEHUN
MpaBun opraHn3aumn [eATeNbHOCTU MHOTOMYHKLMOHA/IbHBIX LEHTPOB MNpefoCcTaB/IeHUSA
rocy4apCTBEHHbIX Y MYHULMNANbHbIX YCAYr»;

TexHuyeckasa owwunbka - owunbka (onucka, oneyatka, rpammartuyeckas  wunu
apudgmeTnyeckas ownbka  nnbéo nofobHas oLmn6ka), jonyuieHHas opraHom,
npefocTaBAAWMM MYHULUUNANbLHYK YCnyry, W npueBejwlass K HECOOTBETCTBUIO CBeAEHUA,
BHECEHHbIX B JOKYMEHT (pe3y/sibTaT MYHULUNaNbHOW yCnyru), cBefeHUAM B LOKYMeEHTax, Ha
OCHOBaHUWN KOTOPbIX BHOCUNNCH CBEAEHUS;

EgvHas cuctema  wungeHtudpukaumm v ayteHTUdukauum B MHAQIPaCTPYKType,
obecneunBawLein MHPOPMALNOHHO-TEXHONOTMYECKOE B3aMMOenCcTBME MHM(OPMaLUOHHbIX
CUCTEM, UCMNOJIb3yeMbIX ANA NpefoCTaB/IEHUA TOCY[AapCTBEHHbIX U MYHUUMUNAIbHbIX YCNYT B
3M1IeKTpoHHON dhopme (panee - ECUA) - dhepepanbHasa rocygapcrseHHas MHoOpMauMoHHas
cuctema, obecneumBarolwlasd CaHKULMOHWPOBAHHBIA AOCTYN YYacTHUKOB WH(OPMAaLUOHHOIO
B3aMMOAeNCcTBUA B CUCTEMe uAeHTUdMKauum un ayTeHTudukaumm K uHopmauuu,
cogepxalienica B rocyfapCTBeHHbIX NMHOPMALUOHHBIX CUCTEMAX U UHbIX MH(POPMaLMOHHbIX
cucrtemMax;

M®L, - FocypapcTBeHHOe GHOAXETHOe yuypexaeHue «MHOroyHKLNOHANbHbIA LEHTP
npefoCTaB/IEHNA TOCYAAPCTBEHHbLIX U MyHUUMUNAbHBLIX YCnyr B Pecnybnvke TatapcraH»;

ANC MoL, - ABTOMaTU3NpOBaHHAA nHpopmaLmoHHas cuctema
MHOTOMPYHKLUMOHAIbHBIX LEHTPOB MNPeAoCTaB/IEHNSA TOCYLAPCTBEHHbLIX U MYHULUMUMANbHbIX
ycnyr Pecny6nuku TaTapcTaH.

1.5.2. B agMWUHWCTpPaTUBHOM pernameHtTe Mo 3asaB/IEHWEM O npepocTaB/ieHun
MyHUUMNANbHOMW Yycnyrn (ganee - 3asB/ieHME) MOHMMaeTCcA 3anpoc O npefocTaB/eHUn
MYHUUUNANbHOW YCNyrn, nogaHHbli B COOTBETCTBUM C NYHKTOM 3 cTaTbh 2 ®depepasibHOro
3akoHa o1 27 wuwona 2010 roga Ne 210-#3 «O6 opraHuMsaumm npepocTaBieHUs
rocyaapCTBEHHbIX U MYHUUMUNAMbHbLIX YCNyr» (aanee - ®epepanbHblii 3akoH Ne 210-93).

2. CTaHgapT npeaocTaB/eHNs MyHULMNAIbHOW yCiyrn



2.1. HanmeHoBaHMe MyHUUMUNA/IbHOW YCNyrn
Bbigaya cnpasBku (BbINMUCKN).

2.2. HanmeHoBaHVe WCNOJSIHUTE/ILHO-PACNOPALANTENILHOIO OpraHa MecTHOro
camMmoynpaB/ieHnsa, HernocpeAcTBEHHO NpefoCcTaBNAOLWEero MyHULMnaabHyO yCayry

NCNONHWUTENbHbIA  KOMUTET (ykasbiBaeTCs HaWMeHOBaHWe oOpraHa MEeCTHOrOo
camMoynpaBfieHUss MyHWUUNANbHOFro o6pa3oBaHUss, NPefOCTAaBAAWUWEro MYyHULUMNANbHYIO
ycnyry). B cnyvyae pJenerupoBaHWs MNOJITHOMOYWIA NO MNPefoOCTaB/IeHWID MYHULMNANbHOI
YyCNyru yKa3blBalww TCS OpraH MecTHOrNo camMoynpaB/ieHWS W opraHu3auusi, WCNoNIHAK LW as
NOMHOMOYMSA OpraHa.

2.3. OnucaHune pesynbTaTa nNpegocTaB/eHNs MYHULUNANbLHOW YCNyru

2.3.1. Pe3ynbTtaTtom npepoctaBneHns MyHULUNanbHOM yCnyrn ABnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 kK HacToAwemy aAMUHUCTPATUBHOMY
pernameHTy);

2) peweHne o6 oTkase B NpefoCTaB/IeHUM MyHUUUNANBHON ycnyrn (npunoxeHune Ne
2 K HacTodWweMy agMUHUCTPATUBHOMY peramMeHTy);

3) peweHne 06 oTKaze B NpuemMe OKYMEHTOB, HEOOXOAUMbIX O/ NpefocTaB/ieHus
MYHULMNaNbHON ycnyru (npunoxeHne Ne 3 K HacToAWeMYy afMUHUCTPATUBHOMY pPeriameHTy).

2.3.2. Pe3ynbTaT npefocTaBneHna MyHUUMNasbHOW yCnyrn HanpaBnseTcs 3asBUTENIo
B (popme 3NEKTPOHHOro fAOKyMeHTa, MOA4MUCAHHOIO YCUAEHHOW KBasinuunupoBaHHOM
3/1EKTPOHHON  NOAMWUCLID  YNOJSIHOMOYEHHOrO  [OJ/DKHOCTHOro Jivua  WMcenonkoma  (n1n6o
Wcnonkoma), B cooTBeTCTBMN C PefepasibHbiM 3aKkoHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6
39/1eKTPOHHON nognucu» (ganee - ®epepanbHblit 3akoH Ne 63-P3) B NMYHbLIN kKabuHeT EgMHOro
noptana. B cnyyae HanpaBneHusa 3asABneHWA MOcCpencTBOM PecnybsiMkaHCcKoro noprana
pe3ynbTaT NpefoCcTaB/eHNA MyHULUNAbHON YCAyrn HanpaBnsaeTCsa Tak Xe B /INUYHbIA KabuHeT
Pecnyb6nunkaHckoro noprana.

2.3.3. Mo BbIGOpy 3asBuUTENna pes3ynbTaT NpefocTaBNeHUs MyHULUNaNbHON YCnyru
Bblgaetca B Wcnonkome wam B MOL B hopmMe 3aksemnigpa 3/1€KTPOHHOIO AOKYMeEHTa,
pacneyataHHoro Ha OymMaxHOM HoOcuTene, 3aBEpPEeHHOro nmneyatbld W MNOAMUCHIO
COOTBETCTBEHHO YMNO/IHOMOYEHHOro AO/IHKHOCTHOroO nuua Vcnonkoma nnu pabotHuka MOLL.

2.3.4. 3asBuUTenb BNpaBe MNOAYyYUTb pe3ynbTaT MNpeaocTaBfeHMs MYHUUMNANbHOM
ycnyrm B (popmMe 3N1eKTPOHHOro [OKyMeHTa B TeuyeHue cpoka [encTBma pesynbrarta
npefocTaB/ieHN MYHULUNANbHOW YCNYIW.

2.4. Cpok npegocTaBneHuss MyHULMNasbHOM yCcayrn, B TOM YuUC/ie C y4eTOM HeobxoaumMocTu
ob6pallleHnss B opraHu3aumm, yyacTByrolme B NpefocTaBeHnn MyHULMNabHOM yCnyru, Cpok
NPMOCTAHOBNEHMA NpeAocTaBNeHMs MYHULUNANbHOR YyCNyru B criyyae, ec/iv BO3MOXHOCTb
NPMOCTaHOBNEHUSA NpeAycMOTpeHa 3akoHogaTenbCTBOM Poccuiickoit depepaLmm, cpok
Bblgaun (HanpaBneHusa) AOKYMEHTOB, ABNAKOLWMXCA pe3y/ibTaToOM MpeaocTaB/ieHuns
MYHULMNANbHOW yCnyru.

2.4.1. MyHnumnanbHaa ycnyra npefoctaBiseTcs B Te4eHue Tpex pabounx gHei.
2.4.2. TlpuoctaHoOB/NEHUE CcpoKa MpefocTaBleHUs MYHUUMNANIbHOW  YyCNyrn He
npefycMOTPEHO.



2.4.3. HanpaBneHne [OKyMeHTa, H4BMAKOWEroca pe3ysabTatoM npefocTaB/ieHus
MYyHUUMNANbHOW yCcnyrn B qpOpMe 3/1IeKTPOHHOIO AOKyMeHTa, 3asiBUTesl0 OCyL,ecTBNSeTCs B
AeHb ohbopmMIeHns 1 perncTpauumn pesynbTata npefoctaB/ieHUs MyHULUNanbHOW yCnyru.

2.5. VicyepnbiBarowuini nepevyeHb AOKYMEHTOB, HEOO6XOAMMbIX B COOTBETCTBUN C
3aKoHoAaTesIbHbIMU U UHBIMW HOPMAaTUBHLIMW MPAaBOBbIMW aKkTaMu ANA NpefocTaB/eHns
MYHULUNANBLHOW YCNYrK, a Takxke ycnyr, KoTopble siB/ISI0OTCA HEOO6XO4MMbIMU 1
o6s3aTesibHbIMK ANA NpefoCcTaBfeHUs MyHUUUNanbHbIX YCIyr, nognexatimnx
npeacTaB/ieHN0 3aABUTENIEM, CMOCOOLI UX NOJYYEHUSA 3asBUTENIEM, B TOM YUC/IE B
3N1EeKTPOHHONM hopMe, NOpsA0K UX NpeacTaB/ieHuns

2.5.1. ina nonyvyeHns MyHUUUNANbHOW ycnyru 3asBuTesnb npefcTaBiseT cregyolime
OOKYMEHTbI:

1) [OKYMEHT, yAOCTOBEpAWLWMUIA NNYHOCTL (He TpebyeTcs B ciydae ob6pauieHus
nocpefactsoMm Pecnyb6nvkaHcKoro noprana);

2) [OKYMEHT, yAOCTOBEPAILWNA NOSTHOMOYNA NpeAcTaBUTeNna 3asaBuTens,

3) 3asaBneHue:

B popme [OKyMeHTa Ha OyMaxHOM HocuTene (npunoxeHue Ne 4 K HacToswemy
aAMUHNCTPATUBHOMY persiameHTy);

B 3/IEKTPOHHON dhopme (3anosiHaeTcsa nocpefcTBOM BHECEHWS COOTBETCTBYHOLUX
CBEEHNUN B 3/1EKTPOHHYIO OpMYy 3asaBfieHus), nojnucaHHoe B COOTBETCTBUM C
TpeboBaHMAMMN NyHkTa 2.5.3 aiMMHUCTPATUBHOIO periameHTa, npu obpalieHnn nocpencTsom
PecnybnunkaHckoro noprana;

4) B cnyyae, ecnAum Ana npefocTtaBfieHUMs MyHMUMNANbHOW ycnyrn Heobxoguma
ob6paboTKka nepcoHasbHbIX [aHHbIX JMua, He HABNAKLWErocs 3asaBuTenemM, W, €ecnu B
COOTBETCTBMM C (pefepasibHbIM 3aKOHOM 06paboTka Takmx nepcoHasibHbIX AaHHbIX MOXeT
OCYLLECTBNATLCA C COr/lacua  yKasaHHOro suua, npuv  obpaweHun 3a NoJiyYeHUeMm
MYHULMNANbHOW  ycnyrm  3asBUTENlb  [OMOJIHUTENIbHO  npeacTaBfifeT  LOKYMEHTHI,
noAaTsepxXxaaroLmne nonyyeHme cornacua ykasaHHoro anua unn ero 3aKkoHHoro npegcraButens
Ha 06paboTKy nepcoHasibHbIX AaHHbIX yKa3aHHOro nuua. [LoKyMeHTbl, noATeBepxjarline
noslyyeHve cornaacus, Moryt O6biTb NpefcTaB/ieHbl B TOM 4ucie B pOpMe 3/1eKTPOHHOrO
OOKYMeHTa,

5) B cnyyae, ecnu 06A3aHHOCTb XpaHeHUs A4OMOBOW kHurn Ao 31.12.2017 Bo3naranacb
Ha COOCTBEHHUKOB XW/bIX NMOMELLEHUI, 3aaBUTENeM npeacTaBiseTca LOMOBaAsA KHUTA;

6) npaBoycTaHaB/MBawLWme LOKYMEHTbl HA UHANBUAYASbHBIA XWUI0A fOM (ecnu npaso
COOGCTBEHHOCTWN He 3aperncTpupoBaHo B EAMHOM rocyfapCTBEHHOM peecTpe HeaBWXMMOCTM)
-0NSA BbIMUCKN M3 NOXO3ANCTBEHHOW KHUTIW.

2.5.2. 3asBneHne 1 npunaraemble LOKYMEHTbl MOryT ObiTb nNpeAcTaB/ieHbl
(HanpaBsieHbl) 3a9BUTENIEM OLHUM U3 CnefyoLmx cnocobos:

1) uyepe3d M®L, Ha OyMaxXHbIX HOCUTENAX WU B BUAE 3/IEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYKOLWMX TpeboBaHUAM NyHkTa 2.5.3 aAMUHUCTPATUBHOIO PernamMeHTa;

2) nocpeacTeomM Pecnyb6/iMKaHCKOro noprasa B 3/IEKTPOHHON hopwme;

3) B \cnosikoM NIMYHO UM NOCPEeACTBOM MOYTOBOW CBA3U Ha GYMaKHOM HocuTerse.

3aaBneHne u npunaraemMble LOKYMEHTbl, MpU HanpaB/ieHUU NOCpPenCcTBOM MNOYTOBOM
CBA3W, 3aBEPAOTCA B YyCTAHOBJIEHHOM MOPSAAKE.

2.5.3. 3asBneHne npu HanpasBfeHMM nocpeactBoM PecnybnnkaHckoro noprtana
nognucbiBaeTcs NPOCTON 3/IEKTPOHHOW NOANUCHIO 3asABUTENA.

Ona nonydyeHnMss MNPOCTON 3MEKTPOHHOI noanucyu 3asiBUTEN0 Heo6xoAMMOo MpPOoiTH
npouenypy peructpauun (ayteHtuukaunm) B ECUA, a Takke noaTBepAUTb YUETHYIO 3amuchb.

ONEeKTPOHHble [O0KYMEHTbl (3/1eKTPOHHble 06pasbl [OKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkrta 2.5.1 agMUHWCTPATUBHOIO pernameHTa, 3aBepslTCA YCUJIEHHOWN



KBaNMUUMPOBAHHON NOANUCBLID NUL, YNOJITHOMOYEHHBIX Ha CO34aHue U nognucaHue Takux
[OKYMEHTOB, B TOM 4uC/ie HOoTapuycamu.

O/IEKTPOHHbIE [OKYMEHTbl (3/71eKTPOHHbIe 06pas3bl [AOKYMEHTOB), Mpuiaraemblie K
3asB/IEHMIO, B TOM 4YuUC/ie I0BEPEHHOCTU, HanpaBasaTca B Buae annoe B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasamepom He 60nee 50 M6aliT.

KauecTBO npepoctaBfisieMblX 3/IEKTPOHHbLIX [AOKYMEHTOB (3/IEKTPOHHbLIX 06pas3oB
OOKYMEHTOB) [OJ/DKHO MO3BOMIATL B MNOJIHOM O06beMe npouutarb TEKCT [OKyMeHTa W
pacno3HaTb PeKBU3UTbl LOKYMEHTA.

2.5.4. 3anpeuwaeTca TpeboBaTb OT 3asABUTENS:

1) npeactaBneHuss OOKYMEHTOB W WHAOpPMaLUW WM OCYLWeCTBNEHUS [AeNCTBUNA,
npeacrtaB/ieHNe WM OCYLW,eCTB/IEHWE KOTOPbIX He NpeAyCMOTPEHO HOpMaTUBHbIMU
npaBOBbLIMW  aKkTamMu,  peryimpylouwmmMmm  OTHOLWEHUs,  BO3HMKawWwme B CBA3N C
npefocTaB/ieHMEM MYHULUNANbHON YCNYyru;

2) ocyuwecTBfeHnsa [elcTBMin, B TOM 4uC/ie cornacoBaHuii, Heob6xoAuMMbIX ANA
NONIyYEHNA MYHULUNASIbHOW YCNYIrN W CBA3aHHbIX C O6palleHMeM B UHble TOCyAapCTBEHHbIE
opraHbl, opraHbl MeCTHOro camoynpasJ/ieHUsl, OpraHusauuu, 3a MUCK/KYEeHMEM MoNyvYeHus
yCcnyr u nofy4YeHusas [OOKYMEHTOB W WHQopmauuu, npepoctas/iieMblX B pesynbrarte
npefocTaB/ieHUs TakuX YC/yr, BK/KOYEHHbIX B MEpeyHn, ykasaHHble B 4yactm 1 ctatbum 9
depepanbHoro 3akoHa Ne 210-®3 (Heob6xoAUMbBIX N 06A3aTeNbHbIX YCNYr);

3) npeacTaBneHUs OKYMEHTOB U MHopMauuu, oTcyTcTemue n (M1n) He0CTOBEPHOCTb
KOTOPbIX He yKa3blBa/INCb Mpu NepBoHavyasibHOM OTKa3e B NpuemMe AOKYMEHTOB, He06X04UMbIX
ONA npefocTaBfeHUs MYHUUMNANbHOW ycnyru, nMbo B NpefocTaB/ieHUN MYHULMUNAAbHOM
yCnyru, 3a UCK/II0YEHNEM cneayrwmnx cryyaes:

a) M3MeHeHWe TpebOBaHWM  HOPMATMBHbLIX MPAaBOBbLIX  aKTOB,  KacawLlmxcs
npefocTaB/ieHN MYHUUUNA/IbHOW Yycnyru, nocne nepBoHavyasibHON nojaun 3asBfeHUs O
npefocTaB/ieHNN MYHULUNANbHON YCNYIW;

6) Hannuve owunbOK B 3asABNEHMW O MNpefoCcTaB/eHUM MYHULUNANbHON YyCcayrm wu
OOKYMeHTax, NofaHHbIX 3asBUTENeM Noc/ie NepBoHayvYasbHOro oTkasa B nNnpueme 4OKYMEHTOB,
HeobXoguMMbIX ANA npepocTaB/eHUs MyHUUMnanbHOW ycnyru, nubéo B npefocTaB/eHUn
MYHULMMNANbHON YC/IyTU U He BK/IIOYEHHbIX B NpPeACTaB/IeHHbIi paHee KOMMIEeKT OKYMEHTOB;

B) UCTeyeHuMe cpoka [eNcTBUSA [AOKYMEHTOB WM U3MEHeHue wuHdopmMauun nocne
nepBoHayasbHOrO OTKasa B MpPUemMe [OKYMEHTOB, HeobxoAumbiX AJ19 NpefocTaB/ieHns
MYHULUNANbHOW yCcayru, N60 B NnpefocTaBNeHUN MyHULMUNANIbHON YCNyru;

I BbiABNIEHUE AOKYMEHTa/IbHO NOATBEPXAEHHOro dpakta (MpuM3HaKoB) OWKNBOYHOTO Un
NPOTUBONPABHOrO Aencremsa (6e3gencTeus) [O/MKHOCTHOrO nuuya KMcnoskoma, paboTHuka
M®L, npu nepBoHayasibHOM OTKa3e B MpueMe [OOKYMEHTOB, HeOo6XoAWMbIX ANns
npefocTaB/ieHNss MYHUUMNA/IbHOW yCiyru, 60 B NpefocTaBNeHn MyHUUMNanbHON ycnyru,
0 yem B NMCbMEHHOM BMAe 3a NOAMNUCLIO PyKOBOAUTENs Vicnosikoma npyv nepsoHavyasibHOM
oTKase B npueme AOKYMEHTOB, HEOOXOAMMbIX A1 NpefocTaBNeHnsa MyHULUNanbHOM yCnyru,
yBe[OM/ISeTCA 3a8BUTe b, a Takke NMPUHOCATCA U3BUHEHUNA 3a A0CTaB/ieHHble Heyno6CTBa,;

4) npepoctaBfieHMss Ha OyMaxHOM HocuTene [OKYMEHTOB W MHopmayun,
3/1EKTPOHHbIE 06pa3bl KOTOPbIX paHee Obl/I 3aBepeHbl B COOTBETCTBUMU C MYHKTOM 7.2 4YacTu
1 crtatbn 16 degepanbHoro 3akoHa Ne 210-®3, 3a MUCK/IKOYEHUEM CllyvyaeB, €C/NM HaHeceHue
OTMETOK Ha Takue [AOKYMeHTbl NnMbo wux u3baATMEe ABNseTcs HeobXoguMMbIM  YyCOBUEM
npefocTaB/ieHNs rOCyAapCTBEHHON WM MyHUUMUNANbHOW  YCNYrn, W WHbIX C/yYyaes,
YCTaHOB/IEHHbIX pefepasnibHbIMU 3aKOHaMW.

2.6. VcuepnbiBalowwmini nepevyeHb JOKYMEHTOB, HEOO6XOAUMbIX B COOTBETCTBUN C
HOpPMaTUBHbLIMM NPAaBOBbLIMW akTamMu AN NpefocTaBNeHnss MyHULUNanbHOW YCNyru, KOTopble
Haxo4ATCA B pacrnopshHXeHnn rocyfapcTBeHHbIX OpraHoB, OpraHoB MECTHOrO
camoyrnpasfieHnus 1 NnoABeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam Wau opraHam MecTHOro
camoynpaB/ieHUa opraHusaunini 1 KoTopble 3asBUTENb BNpaBe npeacTaBUTb, a Takxe



cnocobbl NX NONYYEHUST 3asiBUTENAMM, B TOM YMC/Ee B 3NIEKTPOHHON popme, Nopsagok mux
npefCcTaB/ieHUs; TOCyAapCTBEHHbI OpraH, opraH MeCTHOro camoynpaB/ieHns 6o
opraHusayus, B pacnopsikeHUn KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. NMonyyarTCcA B paMKax MeXBegOMCTBEHHOro B3auMOLenCcTBuUSA:

1) Bbinucka n3 EQMHOIO rocyfapCTBEHHOrO peecTpa HeABUXUMOCTU - depepanbHas
cnyxba rocyfapCcTBEHHOW perucrpauumn, Kagactpa v kaprorpadun,

2) cBefeHMa 0 AeNCTBYHOLLEM NacnopTe rpaxaaHnHa Poccuiickoin depgepaunn - MB/
Poccuu;

3) cBeaeHVs 0 HOTapuasibHOW foBepeHHOCTHN - PefepanbHas HoTapuabHasa nanarta.

2.6.2. 3aaBuTenb BhpaBe nNpefoCTaBUTb [AOKYMEHTbl (CBefeHUus), YyKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernameHTa, B (OpmMe 3/1eKTPOHHbIX
[OKYMEHTOB, 3aBEpPEHHbIX YyCUNEHHOW KBaNuuLunpoBaHHOW noAnuchbIo nnu,
YNO/THOMOYEHHbIX Ha CO3[aHune v NoAnnucaHne Takux OKYMEHTOB, Npu nogadve 3asaB/ieHUS.

2.6.3. HenpepacrtaBneHne (HecBOeBpeMEHHOE MpeAcTaB/ieHUE) yKa3daHHbIMW B MYHKTE
2.6.1 aAMWUHUCTPATUBHOIO pernameHTa opraHamMu rocyfapCcTBeHHON BNacTu, opraHamu
MECTHOIo camoyrnpaB/ieHUsi, opraHu3aunsaMn AOKYMEHTOB W CBeAEHU/ He MOXeT SAB/ATbCA
OCHOBaHMeM AN OoTka3a B nNpefocTaB/ieHUU.MyHULUNANbHOW YCNYru.

2.6.4. JomkHocTHoe /nuo wu  (unu) paboTHMK, YKas3aHHbIX B TMyHKTe 2.6.1
ailMVMHUCTPATUBHOIO  perflamMeHTa OpraHoB W  oOpraHu3auuin, He npejcTaBuBLIME
(HecBOEBpeEMEHHO nNpeAcCcTaBMBLUME) 3anpolUeHHble U HaxoAfWMWecs B PacnopsHXeHun
OOKYMEHT WM cBefeHus, nognexar aAMUHUCTPATUBHOW, AUCLUNMIUHAPHON WM  WHOW
OTBETCTBEHHOCTN B COOTBETCTBUM C 3aKOHOAATe/IbCTBOM Poccuiickoin depepaunu.

2.6.5. 3anpeuwaetcsa TpeboBaTb OT 3adABUTENIA LOKYMEHTbl CBefEeHWs, B TOM 4ucre
noATBepXAatolline BHeceHMe 3adABuTesieM nnaTtbl 3a MpejocTaB/ieHne MyHUUMNnanbHOWN
yCNyru, HaxogAwmecs B pPacrnopsXeHUW roCcyAapCTBEHHbIX OpPraHoB, OpPraHOB MECTHOro
camoyrnpasfieHns 1 noABefOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam WauM opraHam MeCcTHOro
camoynpaBJ/ieHUs opraHu3aLuii.

HenpepcrtaBneHue 3aaBuTesieM [OKYMEHTOB, COJepXaliux CBefeHus, KoTopble
HaxoAATCA B pacnopsXeHun rocygapCTBeHHbIX OpraHoB, OpraHoB MECTHOro camoynpassieHns
N NOABEAOMCTBEHHbIX FOCYAAapPCTBEHHLIM OpraHam WM opraHam MeCTHOro camMoynpaB/ieHus
opraHu3auunini, He SHABNAETCA OCHOBaHWeM [ANA O0TKa3a 3asaBUTE/Nl0 B MpefocTaBeHnun
MYHULMMNANbHON YCyru.

2.7. WcuepnbiBallwmini nepevyeHb OCHOBaHWN ANA OTKa3a B npueme AOKYMEHTOB,
HeobXoAMMbIX ANA NpefocTaB/ieHNns MYyHULUNAbHOW YCyrn

2.7.1. OcHOBaHMAMM [ONA OTKasa B MNpuMeMe [LOKYMEHTOB, HeOoO6XoAuMbIX AN
npefocTaB/ieHNA MYHULUNANbHON YCNYyrn, ABMASAKTCA:

1) npepcrtaBneHHble 3adaBUTENIEM [OKYMEHTbl cofepXaTt NOoAYUCTKU U WUCnpasBieHnAa
TeKcTa, He 3aBepeHHble B MNOpsfke, YCTAHOB/IEHHOM 3akKoHojaTeslbCTBOM Poccuiickoin
bepepaunu;

2) [OKYMEeHTbl cofepXaT NOBpPEexXAeHWA, Halnyne KOTOPbIX He MNO3BOJIAET B MOJSIHOM
o6bemMe WuCNoNb3oBaTb WHMOpPMaLUIO U CBeLeHWd, cojepxalwmecs B [OKYMeHTax nans
npefocTaB/ieHNa MYHULUNANbHON YCyru;

3) npeAcTaB/iEHHbIE OKYMEHTbI W CBEAEHUA YyTpPaTUAM CUNY HA MOMEHT obpalleHns
3a MyHMUMNaNnbHOW Yycnyro (4OKYMEHT, Y[O0CTOBEPALWMUA MOMHOMOYMA nNpeacTaBuTens
3anaBuUTeENd, B cnyvyae obpalweHus 3a npefocTaB/ieHUEM MYHULUNANbHON YCNYrn yKa3aHHbIM
nuom);

4) nopava 3adABNEeHUA O MpefocTaB/IEHUM MYHUUMNANbHOW YCNYyrM U OOKYMEHTOB,
Heo6XxoAUMbIX AN NpefocTaB/eHUss MyHUUWNasbHOW YCNyru, B 3J/IEKTPOHHOW dopme C
HapylweHMeM yCTaHOB/IEHHbIX TpeboBaHuii;



5) HeKoppekTHoe 3arnojiHeHne 06s3aTesibHbIX Nonei B popme 3asaB/iIeHUsA, B TOM Yucre
B MVHTEpaKkTUBHON dopMe 3asaBneHns Ha PecnybsnkaHckoMm nopTtasie (HeAOoCTOBEpHoe,
HenosiHoe, NM60 Henpasu/bHOE 3arnoJIHeHNe);

6) npeacTaBsieHMe  HEMOJIHOTO  KOMMAeKTa [AOKYMEHTOB, HeoOXoAuMbIX  ANns
npefocTaB/ieHNss MYHULUNANbHON YyCNyru;

7) 3asBNeHue 0 npepocTaB/ieHMM YCNYr nogaHo B opraH rocyfapcTBEHHOW BnacTw,
opraH MecCTHOro camoynpas/ieHUs WX opraHusaunto, B MOSTHOMOYUSA KOTOPbIX HE BXOAUT
npefocTaB/ieHNne MYHUUUNANbHON yCnyru;

8) Hecob6NAeHMEe yCTaHOB/EHHbIX cTatbein 11 depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-9®3 «O6 3N1€KTPOHHOM NOANUCK» YCNOBUIA MPU3HAHUA OelCTBUTENIbHOCTH,
YCUNEHHOI KBaNMULUNPOBAHHOW 3/1EKTPOHHONM MOAMNUCHK.

2.7.2. TlepeyeHb OCHOBaHW [N OTKasa B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX AN
Nosly4eHUs MyHUUUNanbHOW YyCAyru, SABASETCA UcHepnbiBaloLWmMm.

2.7.3. PeweHne 06 oTkase B npvemMe 3asB/IEHUS U AOKYMEHTOB, HEO6XOAUMbIX ANA
npefocTaB/IEHNS MYHULUUNANbLHON YCNyrn, MOXeT ObiTb MNPUHATO, Kak BO Bpems npuema
3adgBUTENA, TakK M NOC/Me MNOJIyYeHUA OTBETCTBEHHbIM [O/DKHOCTHbIM nnuom Kcnosnkoma
Heo6XxoAUMbIX AN NpefocTaB/leHUs MyHUUMNasibHOW YCNyrn [OKYMEHTOB (CBefeHUid) cC
NCNosib30BaHMEM MeXBeAOMCTBEHHOIO WMHPOPMALMOHHOIO B3aMMOLENCTBUSA, B CPOK, He
npesblwanwmnin 9 pabounx gHel co AHA perncTpaumm 3asBieHUs.

2.7.4. 3anpeuwiaetca oOTkKasbiBaTb B MNpuemMe 3asaB/IEHUA U WHbIX [OKYMEHTOB,
Heo6XoAMMbIX ONA NPefoCTaB/IeHUSA MYHULUNANbLHOW YCNyru, B Crlyyae ecsiv 3asiB/ieHue u
OOKYMEHTbl, Heobxogumblie A9 NpefocTaB/ieHUs MYHMUUNANbHOW ycnyrn, nogaHbl B
COOTBETCTBMM C MHpOpMaLMein 0 cpokax 1 nopsgke npefoctaBeHnss MyHULMNanbsHOn ycnyru,
ony6nukoBaHHOW Ha EgnHomM nopTtane, PecnybnvMkaHCKOM noprtane.

2.8. VcuepnbiBaownii nepevyeHb OCHOBaHU AN1S NPUOCTAHOB/IEHUSA UK OTKasa B
npefocTaBNeHUN MYHULUNAaNbHON yCcnyru

2.8.1. OcHoBaHua ANA NPUOCTAHOB/IEHUS NPeAoCTaBNEeHUs MYHULUNANbHOW YCNyru
OTCYTCTBYIOT.

2.8.2. OcHOoBaHMA ANA oTKasa B NpefocTaB/ieHUM MYHUUUNANbHON YyCNyru:

1) B npeAcTaB/ieHHbIX 3aaB/ieHUN U (UNN) OKYMEHTax COAEPXUTCA HernonHasa u (Mnu)
HeJoCTOBepHass MHopmMaums;

2) nocTynneHve oOTBeTa oOpraHa rocyAapCTBEHHOW Bnactu, opraHa MeCTHOro
camoynpassieHnss numbéo noABefOMCTBEHHON OpraHy rocyfapCTBEHHOW BfacTu WM opraHy
MeCTHOro camoynpas/sieHuns opraHusaumn Ha MeXBeOMCTBEHHbI 3anpoc,
cBugeTenbcTBytowero o6 oTcyTCTBUM AOKYMeHTa u (Uiv) UHdopmauun, HeobxoauMmbiX AN
npefocTaB/ieHNs MyHUUUNaNbHOW YCNyru, ecsiM COOTBETCTBYWOLWMUA [AOKYMEHT He Obin
npegcrtasneH 3asBuTesieM No CO6CTBEHHOW WHULUMATUBE;

3) oTcyTcTBME CBefeHuli O perucTpaumm rpaxgaHuHa no MecTy >XUTenbCcTBa
(NnpebbiBaHNA) B pacnopsiXXeHUM opraHoB MeCTHOro camoynpaB/ieHUS.

2.8.3. MepeyeHb OCHOBaHW 0717 OTKasa B NpefocTaB/ieHUM MYHULUNANbHOW YCNyru
ABMIAETCA MCYEpPNbIBAKLWUM.

2.8.4. 3anpewaeTcs oTKkasbiBaTb B NpeAoCTaBNEHUN MYHULUMNANbHOM YyCAyru B criyvyae,
ecnu 3asB/ieHne O npefocTaBNeHUN MyHUUMNAsbHOW YC/yrn nojaHo B COOTBETCTBUMU C
WHpopMaumerr 0 cpokax W nopsAgke  npefocTaB/ieHUA  MYHUUMNanbHOW  YCyru,
onybsinkoBaHHOW Ha EamHom nopTtane, Pecny6nmMkaHCKOM nopTane.

2.9. Mopapgok, pasMep U OCHOBAHWUSI B3UMaHUS TOCYAapCTBEHHON MOLWIWHLI WX UHOM NNaThl,
B3MaeMoii 3a npefocTaBfeHne MyHULUNanbHOR ycnyru

.MyHuumnanbHaa ycnyra npegocTtaBnsieTcs Ha 6e3BO3Me3/HOI OCHOBE.



2.10. lMepeuyeHb ycryr, KOTOpble ABMAITCA HEOO6XOAUMbIMU N 06A3aTENIbHBIMWU 4715
npefocTaBneHna MyHUUMNasibHOW yCcnyrn, B TOM 4Yucne CBeAeHUsA O AOKYMEHTe
(pokymeHTax), BblgaBaeMoM (BblAaBaeMblX) OpraHusaunsamm, y4acTBYHOLWMMN B

npefocTaB/ieHUN MYyHULMNANbHbLIX YCyr

MpepocTaBneHne HeoO6XoANMbIX U 06A3aTesNibHbIX YCYTr He TpebyeTcs.

2.11. MNopsapok, pasmep M OCHOBAHUA B3MMaHWA naTbl 3a npegocTtaB/ieHne ycnyr, KoTopble
ABNATCA HEoOX04MMbIMU 1 06A3aTe IbHbIMU AN NPeAoCTaBAEeHUS MYHULUNANbLHOW YCyru,
BK/lOYas MHOpMauuio 0 MeToAuKe pacyeTa pasmepa Takoi nnathbl

MpepocTaBneHne Heo6XoAMMbIX N 06A3aTesNIbHbIX YCYyTr He TpebyeTcA.

2.12. MakcumasibHbIi CPOK OXUAAHUA B oYepean npu nogade 3anpoca O nNpefocTaB/ieHnm
MYHULUUNANbLHOW yCnyru, ycnyru, npeoctaBnsemMoin opraHusaymei, yvyacteytouleli B
npefocTaB/IeHNN MYHULUNASBHOW YCNYrh, U Npyu NosydeHnn pesynbTaTta npefocraB/ieHus
Takux ycnyr

2.12.1. Bpems oxugaHus n0pu nogaye 3asB/IEHWSA Ha MNOMyYEHME MYHULUNANbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tpu nonyyeHun pesynbTata npegocTaB/ieHNs MYHULUNANBbHOW YCNyru
MaKCUMasibHblii CPOK OXUAAHMA B o4yepean He LOJ/DKEH MpeBbiwatb 15 MUHYT.

2.13. Cpok 1 nopsafok perucrtpaumm sanpoca 3asButens 0 NpefocTaB/eHnn MyHULUNANbHON
ycnyru nycnyru, npegoctaBnsaemMon opraHvsaumnent, yyacTeyowein B npesocTaB/ieHnm
MYHULWNANbHOW YC/yrn, B TOM YUC/e B 3/IEKTPOHHON dhopme

2.13.1. MNpun nuyHom obpaweHun B MOPL, B AeHb nogayn 3asBleHUSA 3asABUTENIO
Bblgaetca pacnucka u3 ANC MOL, ¢ peructpaymoOHHbLIM HOMEPOM, MOATBEpPXAAlOWNUM, 4YTO
3asBfieHe OTNpaB/eHO, U faToi nogavn 3asiBieHuUs.

2.13.2. Tpwn HanpaBfeHUWN 3asB/eHUS NocpeAcTBOM, Pecnyb/aunkaHCcKoro noprtana
3aaBuTeNlb B A€Hb Nogayv 3asB/eHuMsa noaydaeT B JIMYHOM KabuHeTe Pecny6aMKaHCKOro
noptana u nNO 3/IEKTPOHHOW no4yTe YyBeAOMJIEHWe, MoATBepxAatwliee, 4YTO 3asB/ieHUe
OoTnpasfeHO, B KOTOPOM YKa3blBalOTCA pPerncTpaunoHHbIii HOMEp 1 gaTta nogayv 3asiB/eHus.

2.13.3. [Mpn nnyHom o6GpaweHnn B KVcnonkom B f[eHb nojayn  3asaB/ieHus
YMNO/ITHOMOYEHHbLIM [A0/IKHOCTHLIM NMUOM lVcnosikoma 3afaBUTEN0 BblgaeTcAa pacnucka u3
aBTOMaTM3NPOBAHHON MHJOPMALMOHHON CUCTEMbI, NpeAHa3HaYeHHOW ANA  OKasaHus
rocyfiapCTBEHHbIX U MYHULUNANbHbIX YCNYr, C PerncTpaymMoHHbIM HOMepOM, AaToil nopauyu
3aAB/IeHMS U MepeyvyHeM npeacTaBleHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHMSM, B KOTOPbIX NpefocTaBnseTcsa MyHuuunaabHas
ycnyra, K 3asny oxugaHusa, Mectam ANA 3ano/IHeHUS 3anpocoB O nNpefocTaB/IeHNN
MYHULMMNANbHON yCcnyrn, MHPOPMaLMOHHbIM CTeHAam ¢ obpasuamu 1ux 3anosiHEHUS U
nepevyHem [0KYMEHTOB, HEOOXOAUMbIX ANA NPefoCcTaB/eHNA KaXXAO0W MyHUUUNAIbHOMW
yCNyru, pasmeLw,eHnio 1 opopMaIEHU0 BMU3yasibHOM, TEKCTOBOW U My/IbTUMELNIAHON
NHopMaumm o nopsgke npefoctaB/ieHUs Takol ycnyru, B TOM 4Yucrie K o6ecneyeHuto
[OCTYNHOCTU AN UHBA/INAO0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUN C dhefepasibHbIM
3aKoHOo4aTe/lbCTBOM M 3aKkoHoZaTeslbCTBOM Pecnybnukun TatapcTtaH 0 coumasibHOW 3awuTe
WHBaNN4oB 4

2.14.1. TpepocTaBNneHMe MYHULUNANbLHOW YCMYyrn OCYLWECTBASETCS B 34aHUAX W



noMeLLeHnsx, 060pyA0BaHHbIX MPOTMBOMNOXAPHOM CUCTEMON U CUCTEMOM MOXaPOTYLLUEHUS.

MecTa npuema 3aaBuTesiein obopyayoTca Heobxoammolr mebenblo Ans ohopmaeHns
OOKYMEHTOB, MHOPMAaLNOHHLIMUN CTEHAAMM.

2.14.2. B cOOTBETCTBMUN C 3aKOHOAaTeNbCTBOM Poccuiickoin degepaymn o coymanbHOM
3alwute WHBaNMAOB B LUenax 6ecnpenAaTCTBEHHOro A[ocTyna K MecTy npefocTtaBieHus
MyHMUUNanbHoOM ycnyrn obecneymBaeTcs:

1) ob6ecneunBaeTcs 6ecnpensaTCTBEHHbIA  AOCTynN WHBaAINLOB K  MeCTy
npefocTaB/ieHUs  MyHuUuunanabHOW ycnyrn  (yAOOHbIA  BXOA-BbIXO4 B MNOMEWEHUsa nu
nepemelleHve B Ux npegenax);

2) BM3yasibHas, TekcToBas M MynbTuMeauniiHaa uWHQopmauMs 0 nopsgke
npefocTaB/ieHNss MyHULMNaNbHOW yCiyrn pasmeLtaeTcsa B YA00HbIX AN 3aABUTeNIe mecTax,
B TOM 4MC/le C Yy4eTOM OrpaHMyYeHHbIX BO3MOXHOCTEN WHBANUAOB;

3) conpoBoOXAeHWe UHBA/IMA0B, UMEIOLLMX CTONKME paccTpoincTBa (PyHKUMN 3peHuns
N CaMOCTOATE/IbHOTO NepeaBMmKXEeHNs, N okazaHne UM MOMOLM;

4) BO3MOXHOCTb CaMOCTOATENIbHOTO NepeaBMKEHUA Mo TEPPUTOPUM, HA KOTOPOI
pacnosioxeHbl 06bEKTbI COLNaNbHOW, UHXEHEPHON 1 TPaHCMOPTHOM MHPaCTPYKTYp, BXo4a B
Takme 06beKkTbl M BbiIXO4A M3 HUX, NMOCaKM B TPAHCNOPTHOE CPefCTBO U BbiCAfKuU U3 HEro, B
TOM 4uc/ne C UCNOoJSIb30BaHNEM Kpecna-KONACKU;

5) Hagnexawiee pasmeweHune obopyaoBaHUsA U HOcUTeNeln  MHAopmauum,
Heo6xoAuMbIX ANA obecnevyeHus 6ecnpenAaTCTBEHHOroO AOCTyna WHBa/WAOB K ycnyram cC
y4eTOM OrpaHuUyvYeHunii Ux XnsHepeaTenbHOCTH;

6) aybnupoBaHuMe HeobXoAMMONW [ONA  WHBaNMAOB 3BYKOBOM U 3pUTENIbHOWN
nHopmaLmn, a TakkKe Haanucen, 3HAKOB U MHOW TEKCTOBOW U rpadmyeckoin mHgopmaymn
3Hakamu, BbINOJIHEHHLIMU pesibePHO-ToYeUYHbIM WpudToM Bpaiins;

7) ponyck cypaonepesogunka v tudpaocypaonepesogunka;

8) ponyck cobaku-npoBOgHWKA MPWM HanMyuuum [OKyMeHTa, NnoATBepxparuiero ee
cneyvanbHoe ob6yyeHwe W BblgaBaemMoro no ¢opmMe ” B Nopsigke, KOTOpble YCTaHOBJ/IEHbI
npukasom MwuHUCTepcTBa Tpyga W counanbHoW 3awutbl Poccuiickoi depepauum ot
22.06.2015 Ne 386H «O6 yTBEPXAEHUMN (POPMbI AOKYMEHTA, NOATBEPXAAUWEro cneynanbHoe
oby4yeHne cobakm-NpoBOAHMKA, U MOPSAKa ero Bblgaum».

2.14.3. TpeboBaHus B YacTuM obecneyvyeHnss AOCTYNHOCTU A9 MHBaNMAOB OOBHEKTOB, B
KOTOPbIX  OCylWlecTBAseTca npegoctaB/ieHVe  MyHUUMNasAbHOW  yCnyrm, W CpeacTs,
NCNOMIb3yeMbIX MNpyY  NpefocTaB/ieHUN  MYHULUNANbHOW  YCNYyru, KOTOpble YyKasaHbl B
noanyHkrtax 1- 4 nyHkra 2.14.2. aAMUHUCTPATUBHOIO pernamMmeHTa, NPUMEHATCA K 00bekTam
n cpencTeam, BBeZleHHbIM B aKCnayaTauuio nay npoweawmnmMm MmoaepHM3aumnio, peKOHCTPYKLNIO
nocne 1 nwona 2016 roga.

2.15. MNokasaTenn p[OCTYMHOCTM W KayecTBa MYHUUMNANbLHON Yycnyrn, B TOM 4ucne
KONIMYeCTBO B3aMMOLENCTBUIA 3asaBUTENA C AO/DKHOCTHbIMW Nuuamu npu npegocraB/ieHnn
MYHULMNANBHON YCNyrn U UX NPOAO/HKUTENbHOCTb, BO3MOXHOCTb NOJIyYeHUa MHgopmMaumm o
xo4e npefocTaBNeHUss MyHWUUMNanbHOW ycniyrm, B TOM 4ucsie C  WUCNOJb30BaHneMm
NHPOPMALMOHHO-KOMMYHUKALUOHHbBIX TEXHOJIOTU, BO3MOXHOCTb JIN6GO HEBO3MOXHOCTb
NONIyYEHNA MYHUUUNANbHON YCNYyrM B MHOTOPYHKLMOHA/IbHOM LEeHTpe npeaocTaB/ieHus
rocyfiapCTBEHHbIX W MyHMUMUNANbHbLIX ycnyr (B TOM 4yucrie B MNOSIHOM 06beme), B N060M
TepputopvasbHOM noapasfesieHnn opraHa WCNOJIHUTENbHO pacnopAagMTenbHOro opraHa
MECTHOIo camoyrnpaB/ieHusi, Mo Bbl6Opy 3asBuTena (3KCTeppUTOpMasibHbIA NPUHLMN),
nocpeAcTtsoM 3ampoca O MNpefocTaB/ieHUM  HECKOJIbKMX  TOCYAapCTBEHHbIX U (1Unn)
MYHUUMNANbHbIX ycnyr B MHOTOMYHKLNOHATbHbIX ueHTpax npefocTaB/ieHns
rocyaapCTBEHHbIX U MyHULMNAAbHbIX YCNYTr, NpeyCMOTPEHHOrO cTaTtben 15.1 deaepasnbHOro
3akoHa Ne210-d3 (KOMMNIEKCHbIN 3anpoc)



2.15.1. TlokasatensaMmu [OCTYNHOCTM NPefoCTaBNEeHUS MYHULMNANbHON  ycnyru
ABJAOTCA:

pacnosioXeHHOCTb MOMELLEHUsA, B KOTOPOM BeAeTCA MNpueMm, Bblgaya LOKYMEHTOB B
30He AO0CTYNHOCTM O6L,EeCTBEHHOrO TpaHcnopTa,;

Hanmume Heob6XoAMMOro KonmyecTBa cneuuasiMcToB, a Takke NoOMeLLeHWUi, B KOTOPbIX
ocyLlecTBNAETCA Npuem LOKYMEHTOB OT 3asBUTeENel;

Hanuune ucyepnbiBawwein uHpopmauum o cnocobax, nNopsagke U Cpokax
npefocTaB/ieHNss MyHULUMUNANbHON YyCNyrn Ha MHopMaLnoHHbIX cTeHaax, EguHom noprtane,
Pecnyb6nnkaHckoM nopTane, opuumanbHOM canTe MyHUUMNaabHOro palrioHa;

oKasaHue NoMOLLKN MHBaMAaM B NPeofosieHnn 6apbepoB, MeLlakLWmnx NosyYeHno uMmm
YCNyr HapasHe C APpYTMMU JInLamu.

2.15.2. MNMokasaTtenaMmn KkayecTBa nNpefocTaB/eHUSs MYHULUNANbLHOW YCAYTrh ABMSAOTCS:

1) cobnoaeHne CpoKoB nNpuema 1 pacCMOTPEHUSA LOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHus pesysbtata MyHULUNAbHOW ycnyru,

3) oTcyTCcTBME 0O0CHOBAHHbLIX Xasob Ha HapyLleHs agMUHUCTPATUBHOIO periamMmeHTa,
coBepLlueHHble paboTHuKamun Kcnonkoma;

4) KONMYecTBO B3aMMOAEWCTBUI 3asaABUTENSA C AO/DKHOCTHbIMM nuuamu (6e3 ydveTa
KOHCY/bTauunii):

B3aumojeicTtene 3aaButens ¢ paboTHukamu  Wcnonkoma wnm ML npwu
npegocTaB/ieHNN MYHULMUNANbHOW YCNyrn OCyLlecTBNAeTCA OAWH pa3 npu npeacTaBneHuun
3adB/IeHMs CO BCeEMU HEOOXOAMMbIMU LOKYMEeHTamu;

OAMH pa3 B cCr/iydyae Heob6XOAMMOCTM TMOJIyYeHUs pe3ynbTarta npefocTaB/ieHus
MyHuUMNanbHOMW ycnyrm B Mcnonkome wunm MOL, B dopme 3k3emnaspa 3/71€KTPOHHOrO
[OKyMeHTa Ha BymMaxHOM HocuTene.

MpoAoMKNTENIbHOCTL OA4HOr0 B3aMMOLENCTBUA 3asABUTENA C AO/DKHOCTHbIMU NuLamu
npu npegocTaB/ieHNN MYHULMUNANbLHOW YCNYrn He npesBbiwaeT 15 MUHYT.

3aaBuTeNb BMpaBe OLEHUTb KayecTBO NPefOoCTaBNEHUS MYHULUNANbHOW YyCnyru c
NMOMOLLbID  YCTPOWCTB  MNOABWXHON  pagumoTenedOHHOW  CBA3M, C  UCNO/b30BaHWEM
PecnybnunkaHckoro noptasa, TepMUHasIbHbIX YCTPOMCTB.

2.15.3. NHopmaumsa o xoge npefocTtaBneHUss MyHULUNAbHON ycnyrn MoxeT ObiTb
nonyyeHa 3asBuTtesieM BJ/INYHOM KabuHeTe Ha EgmMHoM nopTane, PecnybsvkaHCKOM noprasie,
B Vicnonkome, ML,

2.15.4. MpepgocTaBneHne MyHUUMNasabHON ycayru ocyuiectenserca B lw6om MoLL no
BbIOOpPY 3aABUTENA He3aBUCUMO OT MecCcTa €ero XutesnbCcTBa WM MecTa (akTM4ecKoro
NnpoXuBaHuna (npebbiBaHNA) Ha Tepputopumn Pecnybnuku TarapcTtaH no
3KCTEPPUTOPUATIBHOMY MPUHLMUNY.

MyHuuMnanbHaa ycnyra B COCTaBe KOMIMJIEKCHOIO 3arnpoca He npepocrtas/ifeTcs.

2.16. ViHble TpeboBaHNA, B TOM 4uC/ie yYuTbiBaKLWMe 0COOEHHOCTN NpefocTaB/eHns
MYHULMNANbLHON YCNYrn Mo 3KCTepputopuasbHoMy npuHuuny (B cnyyae, ecsnu
MYHULMNanbHaa ycnyra npefocTaB/iieTca no 3KCTeppuTopuanibHOMY NpUHLNUNY) U
0COOEHHOCTM NpefocTaBNeHna MyHUUMNAsIbHON YCNyrn B 3N1€KTPOHHOW dpopme

2.16.1. Mpu npefocTaBAeHUN MYHULUUNANBLHOW YCNYrM B 3/1IEKTPOHHOW dopme
3aaBuUTE b BNpaBse:

1) nonyunTb MHGOPMaLUD O MOpSAAKE WM CpoKax NpenocTaB/ieHUs MYHMUUNanbHOM
ycnyru, pasmelieHHyto Ha EgnHom noptane, PecnybaukaHckom noprane;

2) nopartb 3asBJ/IEHME O NPefOoCTaBNEeHUN MYHULUNANIbHOW YCYTU U UHbIE AOKYMEHTHI,
Heobxogumble O NpefocTaBfieHUss MYyHUUMNAsIbHOW YCAyru, B TOM 4YUC/ie LOKYMEHTbl U
NHGPOpMaLNIO, 3/1IEKTPOHHbIE 06pa3sbl KOTOPbIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C
NYHKTOM 7.2 yactu 1 ctatbu 16 ®depepanbHOro 3akoHa Ne 210-®3, c ucnosib3oBaHMeEM
PecnybnukaHckoro noprana;



3) nonyuntb CBeAeHWA O XOA4e BbINOJIHEHUS 3asB/EHWIA O npefocTaBNeHUn
MYHULUUNANbHOM YCyru, NofaHHbIX B 3/1IEKTPOHHON hopMme;

4) ocywecTBUTb OLEHKY KayecTBa NpefoCcTaB/IEHUS MYHULUNANbHON yCNyru;

5) nonyuntb pe3ynbTar npefocTaB/ieHUs MYHMUUNaNbHOW ycnyrm B dopme
3/1EKTPOHHOI0 AOKYMEHTa;

6) nopgaTtb Xanoby Ha pellieHne un geinctene (6espeiictene) KMcnonkoma OpraHa, a
TaKkkKe ero AO/DKHOCTHBIX NINL, MYHULUMUNANbHbIX CAyXalwunx nocpencrtsoM Pecny6/nkaHCKoro
noptana, noptana deaepanbHON  rOCygapCTBEHHON  MHM(OPMALMOHHOW  CUCTEMBbI,
obecneumBatwlen npouecc pocynebHoro (BHecyaebHOro) o6xanoBaHUA peleHuii u
penicteuini  (6e3geincTems), COBEPLUEHHbIX Npyv NpeaocTaBlE€HUN TOCYAAPCTBEHHbIX U
MYHULUMUNANbHbIX YCNYTr opraHaMmun, NnpeaocTaBAAalowWnMMmn rocyaapcTBeHHbIe U MyHULMNANbHbIE
YyCAyrn, X OO/MKHOCTHLIMU /IULAMW, TOCYAAPCTBEHHLIMU Y MyHULUNABHBIMUA CNYXaLUMU.

2.16.2. dopmupoBaHMe 3adAB/IEHUA OCYLLECTBNAETCHA [MOCPeACTBOM 3anosiHEeHUA
9/IEKTPOHHON (OpMbl  3asABfieHUs Ha PecnybsnkaHcKkoOM nopTane 6e3 Heo6xoAnuMOoCTH
OOMOMHUTENbHOW nogayn 3asiBNIeHUs B KakoW-n1mbo MHOW dhopme.

2.16.3. lMpu popmnpoBaHnn 3asaBneHna obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWSA U COXpPaHeHUs 3asB/IEHUS W WUHbIX [AOKYMEHTOB,
Heo6XxoAMMbIX A1 NpefoCcTaB/IeEHUA YCYIn;

2) BO3MOXHOCTb 3aMnOJ/IHEHUA HECKO/IbKUMW 3aABUTENSAMU OAHOW 3NEeKTPOHHOW
hopmbl  3aABneHus npu obpauweHun 3a ycnyramu, npegnosiaralowymMy  Hanpas/ieHue
COBMECTHOIO 3asiBJIEHUA HECKONIbKUMW 3asaBUTENAMMU;

3) BO3MOXHOCTb Neyatn Ha OyMaxHOM HOCUTesie KOMuUM SNEeKTPOHHON dopMbl
3anBneHus;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYI ()OpMYy 3asB/I€HUSA 3HAYEeHUn B
Nt060i MOMEHT MO XeNnaHu Nonb3oBaTesisd, B TOM YMc/ie Npu BO3HUKHOBEHUU OWINGOK BBOAA
1 BO3Bparte A/ NOBTOPHOIO BBOAA 3HAYEHWI B 3/1IEKTPOHHYIO hOpMYy 3asABNEHUS;

5) 3anonHeHWe nonen 3/1eKTPOHHON (hopMbl 3asBNeHMS 40 Hayana BBOAa CBefeHWUl
3asgBuTenieM C UCNOb30BaHMeM CBefeHuil, pa3meleHHblx B ECWA, u cBegeHuit,
ony6/aMKoBaHHbIX Ha Pecnyb6nvkaHckoM nopTane, B 4acTu, Kacawlwencs CcBefeHui,
OTCYTCTBYIOLWMX B €4UHOIN cucteMe naeHTudukaumumn n ayteHTudunkaunm;

6) BO3MOXHOCTb BEPHYTbCS Ha /1060l U3 3TanoB 3amno/IHeHUS 3N1EeKTPOHHON (DOpPMbl
3asBfieHns 6e3 noTepu paHee BBeLEHHON MHopmauun,

7) BO3MOXHOCTb AOCTyna 3asBuUTeNsA K paHee MNofaHHbIM MM 3asB/IEHUAM B TeyeHue
He MeHee OAHOr0O rofa, a Takke 4acTMYHO CPOPMUPOBAHHLIM 3aSAB/IEHUSM - B TE€YEHWE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3adBuTenein Ha npuem B M®L, (ganee - 3annucb) OCyLLeCTBMSETCSH
nocpenctsoMm Pecny6nnkaHCKOro noptasa, TeneoHa KOHTakT-ueHTpa MOLL.

3aaBuTento npepocTtaBnsaeTcsd BO3MOXHOCTb 3anucy Ha /obble cBOGOAHbIE ANA
npuema pfaty v BpemMs B npegenax YCTaHOBMEHHOTO B MHOTO(YHKUMOHaNbHOM LEHTpe
rpadpuka npuema.

3anucb Ha onpejesieHHY0 AaTy 3akaH4yMBaeTCs 3a CYTKM [0 HaCTYN/IeHUs 3TOW AaThbl.

Onsa ocywecTBfieHMs npeaBapuTesibHONW 3anucu nocpeactsoM Pecny6vMKaHCKOro
nopTtana 3asBuUTeNIl0 HEOOXOAMMO yKasaTb 3anpallvBaemMblie CUCTEMON faHHble, B TOM YuUC/E:

hamunnio, nmaA, 0TYECTBO (NPU HaINYUN);

HoMmep TenedoHa;

afipec 3N1eKTPOHHOI NouThkl (MO XenaHuw);

Xenaemyw gaty v Bpems npvema.

B cnyyae HecoOTBeTCTBMS  CBefEHWUI, KOTOpble COO0OWWA  3asABUTENb  NpU
npeaBapuTeNbHOM 3anucn, 4OKyMeHTaM, npeacTaB/ieHHbIM 3asaBUTesIeM Mpu JIMYHOM NpuemMe,
npegBapuTenibHas 3anucb aHHy/MpyeTCs.

Mpn ocywecTB/ieHUN nNpegBapuTenbHON  3anucu  3asBuTento  obecneymBaeTcs
BO3MOXHOCTb pacrnevyaraTb Tas/IOH-NOATBEPXAeHune. B cnyyae, ecnu 3asBuTe/lb COOOLWMT



aZjpec 3/1eKTPOHHON nNoYTbl, Ha YyKa3aHHbI ajpec Takke HanpabiseTcs WHopmauus o
noATBEPXAeHUW npenBapuTesibHON 3anucu ¢ ykazaHuem faTbl, BpEMEHU U MecTa npuema.

Mpu ocyuwiecTBNeHUN nNpeBapuTenbHON 3anucu 3asaBuTesib B 0653aTe/ibHOM Mopsjke
NHPOpPMUPYETCH O TOM, YTO NpejBapuTesibHaa 3anucb aHHY/IMPYeTCs B Clyvyae ero HesiBKu no
ncrevyeHnn 15 MUHYT C HA3HAYEHHOro BpeMeHn npuema.

3aaBuTenb B 1l060e BpeMs BnpaBe 0TKa3aTbCA OT npefBapuTesibHON 3anucu.

3anpeuwaetca TpeboBaTb OT 3asaBUTENIS COBEPLUEHMS WHbIX [AeWCTBUIRA, KpoMme
NPOXOXAEeHUa wuaeHTuukaumm n ayTeHTuukaumm B COOTBETCTBUM C HOPMATUBHbIMU
npaBoBbIMW akTamy Poccuiickon dPepepauuun, ykasaHus Uenn  npuema, a Takxe
npefocTaB/ieHNs CBeAeHul, HeobxoAuMbIX [ANA pacyeTa [OJ/INTENIbHOCTU  BPEMEHHOro
WHTepBasna, KOTOpbli HE06X0AMMO 3ab6poHMPOBaTL A9 Npuema.

3. CocTaB, nocrieoBaTeNlbHOCTb U CPOKM BbINOSTHEHUST aIMUHNCTPATUBHbIX
npoueayp, TpeboBaHUSA K NOPSIAKY UX BbINOSHEHUS, B TOM 4YMC/le 0COB6EHHOCTU
BbINO/IHEHNSA aAMUHUCTPATUBHbIX NPoLeAyp B 3/IEKTPOHHOI hopmMe, a Takke
0CO6EHHOCTU BbIMO/IHEHUS aAMUHUCTPATUBHbIX Npoueayp B MHOrOYHKLUNOHA/IbHbIX
LieHTpax

3.1. OnucaHue nocnefoBaTesIbHOCTN AEACTBUIA NpU NpefocTaB/ieHnn
MYHULMMNANbHON yCcnyru

3.1.1. NMpepgocTaBneHne MyHULMUNAAbHOW YCyrn BkA4YaeT B cebs cnegywouime
aAMWHUCTPATMBHbIE Npoueaypbl:

1) KOHCYyNbTUPOBaHWe 3aABUTESNS;

2) NpUHATUE U pacCMOTpeHne KOMMAeKTa AOKYMEHTOB, NpeAcTaB/IeHHbIX 3asdBUTENEM;

3) HanpasB/ieHne MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTeywuwue B
npefocTaB/ieHNN MYHULMUNANbLHON YyCNyru;

4) NnoAroToBka pesysibTata MyHUUMNanbHON YCnyru;

5) Bblgava (HanpaBieHue) 3aaBUTEN0 pe3ynbTarta MyHUUMNabHON yCnyru;

6) ucnpaBneHne TeXHUYECKNX OWNOOK.

3.2. OKasaHue KOHCy/bTauuii 3asaBUTENIO

3.2.1. OcHOBaHMeM Hauvasia BbINOMHEHUA AaAMWUHUCTPATUBHON npoueaypbl SABNAeTCA
obpaljeHne 3asgBuTeNna No BOMpocam, CBA3aHHbIM C MpefocTaB/IeHUEM MyHULUNanbHOM
ycnyru.

JO/MKHOCTHBIM nyom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJ/IHEHNE
alMMHUCTPATUBHOM npoueaypbl, ABNSETCA:

npu obpaweHumn 3assutena B MOLL - paboTHuk MOLL;

npu obpaweHnn 3aasButensa B Vicnonkom - cneuyuanucTt Wcnonkoma (panee -
[O/DKHOCTHOE NULL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHue).

3.2.2. 3aaBuTenb BnNpaBe 06paTUTbCA 3a KOHCY/MbTauuMen o nopsgke W cpokax
npefocTaB/ieHNs MyHUUUNanbHOW ycnyrm B M®L, nMyHO 1 no TenedoHy W 3NEeKTPOHHOW
nouJre.

PaboTHMKk M®L|, KoHCcynbTUpyeT 3aaBuUTeNsd, B TOM 4ucse Mo coctasy, qopme
npeacTtaBnsieMoOil [OKYMeHTauum wn ApyruMm Bornpocam AAs NOAYyYeHUs MyHUuMnanbHOWn
ycnyru.

3agButens  MOXeT  NoAyunTb  MHGopmauyui 0  nopsagke  npepocTtaB/ieHus
MYHULUMNANbHON yCcAyrn Ha ouumanbHom caite ML, http://mfcl6.tatarstan.ru.

ALMUHUCTPATUBHbIE npoueanypsl, ycTaHaB/inBaemble HacToALWNM NMYHKTOM,
BbIMOJIHAIOTCA B fleHb obpalleHnsa 3aaBuTens.


http://mfc16.tatarstan.ru

Pesynbtatamun BbINOSIHEHUA aAMWHUCTPATUBHbLIX Npouefyp ABMAKTCA: KOHCy/bTauus
no coctasy, OpMe npeacTaBNAeMONn AOKYMEHTauUn 1 opyruMm Bonpocam, Heo6xoAnMbIM A5
NOSIyYEHNA MYHULUNABHON YCyTN.

3.2.3. 3aaBuTenib BnpaBe 06patuTbCsa B VIcnonkoMm no TenedoHy 1 3/1IeKTPOHHON noyTte
a TaKxe nMo/fyyYuTb KOHCyNnbTauuto Ha Pecnyb6sivkaHckoM mnopTtane, caite lcnonkoma o
nopsike v cpokax npefocTaB/ieHUA MyHULMNAAbHOW ycnyru, B TOM Yucie no cocrasy, popme
npeacTaBiseMoOil [OKyMeHTauuM u Apyrum Bonpocam A/ MNOoNyYeHus MyHuUUUnasibHOW
ycnyru.

[JonxHOCTHOE /MU0, OTBETCTBEHHOE 3@ KOHCY/NbTUPOBAHME MH(OpMUPYeT 3asaBUTeENs
B COOTBETCTBUM C TpeboBaHMAMU nyHKTa 1.3.4 afMUHUCTPATUBHOIO pernameHra.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/nBaeMble HacToAL UM MYyHKTOM,
BbINOJTHAIOTCA B TeyeHune Tpex pabounx gHel co AHA NOCTYyNaAeHus obpalieHus.

Pesynbtatamun BbINOSIHEHUA a4MUHUCTPATUBHbLIX Npoueayp ABMAKTCA: KOHCy/bTauuu
no cocTasy, qpopme npeacTaBNAeMoln JOKYMeHTauum n Apyrum Bonpocam, HeobxoanMbIM A1
NONYyYEHNA MYHULUNASIbHOW YCYTN.

3.3. TpuHATME N pacCcMOTPEeHUe KoMMNekTa OKYMEHTOB,
npeacTaB/ieHHbIX 3asaBUTENeM

3.3.1. Mpuem AOKYMEHTOB ANA NpefocTaBleHUss MyHUUMNanbHOW ycnyrn vyepe3 MoL]
nnn ypganeHHoe pabovyee mecto MoLL.

3.3.1.1. 3agaBuTtenb (NpeactaBuTens 3asBuTens) obpauwaetrcd B M®PL, ¢ 3anpocom o
npefocTaB/eHUM MYHUUMUNANbLHON YyCAyrn u npeactaBniseT OAOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMWHNUCTPATMBHOIO pernamMmeHTa.

3.3.1.2. Pa6oTHuKk M®Ll, Begywmii npuem 3asBfeHUA:

onpegenseT npeamMeT obpalleHus;

yAocToBepsAeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOJIHOMOYMI Nuua, nNojarLlero AOKYyMeHThI;

NnpoOBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPEOOBAHMAM, YKa3aHHbIM B MyHKTe 2.5
agMUHNUCTPATUBHOIO perfamMmeHTa;

3anosiHAeT 3M1eKTPOHHY opmy 3aaBneHna B ANC ML,

npu npegocTaBNeHUn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernaMmeHTa Ha OyMaxXHOM HocuUTesie, OCYLeCcTBNSeT CKaHuMpoBaHue npeacTaB/eHHbIX
OOKYMEHTOB;

pacneyaTbiBaeT 3adBseHne u3 ANC Mol;

nepegaet 3asABMTE/II0 Ha NPOBEPKY W NoAnucaHue,

nocsie nognucaHna ckaHupyeTt nognucaHHoe 3aasneHne B AIC ML,

3arpyxaet B ANIC M®L, aokymMeHTbl, npefcTaB/ieHHble B 3/1EKTPOHHOW hopme wunu
3/1EKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE Aero;

BO3BpaliaeT nognucaHHoe 3asB/ieHne N OpUrmHanbl 6yMaXHbIX OKYMEHTOB;

BblAaeT 3adBUTE/II0 pacnucky B npueme LOKYMEHTOB.

ALMUHUCTPATUBHbIE npouenypsbl, ycTaHaB/inBaemble HacToALWNM MYHKTOM,
BbINOJIHAOTCA B AleHb obpalleHnsa 3aaBuTens.

PesynbTatamy BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npouenyp ABMAKTCA: rOTOBOE K
OoTnpaBKe 3asB/ieHNe 1 NakeT LOKYMEHTOB.

3.3.1.3. Pa6boTHnk M®L, HanpaBnsieT nakeT AOKYMEHTOB, MPUHSATbIX OT 3asBUTENs, B
Ncnonkom B 3n1eKTpOHHON dpopme (B cOCTaBe NakeToB 3/1IEKTPOHHbIX [eJ1) B TeYeHne OAHOro
paboyero gHA co AHA obpalieHnsa 3asaBUTENs B CTPYKTYpHOe nogpasgeneHne MoLL.

Pesynbtatamy BbINOMIHEHNA aAMWHUCTPATUBHbLIX Mpoueayp SABNAKTCA: 3adaB/ieHUe U
naketT JOKYMEHTOB (3/1eKTPOHHOE [eno), HanpaB/ieHHble™ IcnoskoM, NocpeacTBOM CUCTEMbI
3/1EKTPOHHOr0 B3aMMOEeNCTBUS.



3.3.2. Tlpuem [OKYMEHTOB A1 MNpefocTaB/leHUs  MYHUUUNANbHOW  yCnyrn B
3/1eKTPOHHON (hopme yepe3 PecnybaunkaHCkuii nopTtain.

3.3.2.1. 3agButenb A8 nogadun 3asiB/IEHUS B 3/1EKTPOHHON dopMe BbINONHAET
cnepywouime aencTeums:

BbINOJIHAET aBTOpM3aLUIo;

OTKpbIBAET (POPMY 3/1IEKTPOHHOIO 3asiB/IEHUS;

3anoniHaeT (popmMy 3/IEKTPOHHOTO 3asAB/IEHUA, BK/HOYAOLWLY CBeAeHUs, Heobxoanmble
n ob6a3atenbHble 471 NPefoCTaBNeHNs MYHULMNANbHON ycnyru;

npukpennaetr [AOKYMEHTbl B 3/IEKTPOHHOW opMe wunnm 3/11eKTPOHHble 06pasbl
OOKYMEHTOB K (DOpMe 3/1EKTPOHHOr0 3asaBneHnsa (npu Heob6Xxo4nMOCTH);

noATeBepxaaetr akT O03HAaKOMJIEHMA W corjlacus C  YC/AOBUAMU U MOPAAKOM
npefocTaB/ieHNs  MYHUUUNA/IbHOW YyC/yrM B 3N1eKTPOHHOMW  dopme  (ycTaHaBnvBaeT
COOTBETCTBYHLLYH OTMETKY O corfiacum B (oOpMe 3/1eKTPOHHOIO 3asiB/IEHUSA);

noaTeepxpaer [OCTOBEPHOCTb CO006LEeHHbIX cBefeHuni (ycTaHaBnuBaeTt
COOTBETCTBYIOLLYIO OTMETKY B (DOpPMe 3/IEKTPOHHOrO 3asiBNEHUSA);

oTnpaBfifeT 3ano/IHEHHOE 3/IeKTPOHHOE 3asB/ieHne (HaXunMaeT COOTBETCTBYHOLLYHO
KHOMKY B (hopMe 3/IeKTPOHHOIo 3asBNeHUs);

3/IEKTPOHHOE 3asBJ/IeHMEe MNOAMNUCLIBAETCA B COOTBETCTBMW C TPebOBaHUAMU MyHKTA
2.5.3 aAMNHNCTPATUBHOIO perfameHTa;

nosiyyaet ysefOM/IeHNe 06 OTrnpaBKe 3/7IEKTPOHHOIO 3asAB/IEHUA.

dopmaTHO-/IoTMyeckaa npoBepka CHOOPMUPOBAHHOIO 3afB/IEHWA OCYLECTBNAETCH
nocne 3anosiIHeHUs 3asABUTEsIEM KaXAOro U3 nosieii 3/1IeKTPOHHOW ¢opMbl 3asaBneHus. Mpu
BbISIB/IEHUN HEKOPPEKTHO 3anO/IHEHHOTO NOASA 3/IEKTPOHHOW (hopMbl 3asABNEeHUS 3asaBUTENb
yBE[OM/ISeTCA O XapakTepe BbIAB/IEHHOW OWMOKM U NOpsLKe ee yCTpaHeHWs nocpencTBOM
NHOPMAaLMOHHOIO COO6LEHNSA HEMOCPEACTBEHHO B 3/1EKTPOHHON (hopMe 3adaBneHus.

AAMWHNCTPATUBHbIE npoueaypsl, ycTaHaB/nBaeMble HacToALNM MYyHKTOM,
BbIMOJIHAIOTCA B leHb obpalleHnsa 3asaBuTens.

PesynbtataMn BbINOMIHEHUA AAMUHUCTPATUBHbLIX Mpoueayp AB/IAITCA: 3/1IEKTPOHHOE
Aeno, HanpaBneHHoe B OpraH nocpecTBOM CUCTEMbI 3/IEKTPOHHOIO B3aMMOLENCTBUA.

3.3.3. PaccmoTpeHne komnnekra fOKYMEHTOB /IcnonkoMoM.

3.3.3.1. OcHOBaHMeM Havasa BbINO/IHEHUSA aAMWUHUCTPATUBHOW Npoueaypbl sABAsSeTCA
nocTynieHve 3asdAB/IEHNUA W WHbIX [OKYMEHTOB, HeobXxoAuMbIX AN npefocTtaBneHus
MYHULMNANBHOW YCNYru.

JO/MKHOCTHBIM nuyom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHME
aiMVHUCTPATUBHON npouenypbl ABNseTcsa cneumanuct Mcnonkoma (ganee - AO/DKHOCTHOE
MU0, OTBETCTBEHHOE 3a NPUEM [0KYMEHTOB):

3.3.3.2. [o/mKHOCTHOE /Nuuo, OTBETCTBEHHOE 3a npuem [AOKYMEHTOB, B Ccjy4dae
obpaleHnsa 3anaBuTensa c 3asBnieHnem B MIcnonkom:

onpegenseT npegmeT obpalieHus;

yCcTaHaB/IMBaET JINYHOCTb 3afABUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI Nnua, NoJaroLLero AOKYMeHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB Tpeb6oBaHUAM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATMBHOIO periaMeHTa, MPOBEepKY COOTBETCTBUA MpenAcTaBNI€HHbIX [AOKYMEHTOB
yCTaHOB/IEHHbIM TpeboBaHuAM (Hagsiexawee oOpM/IEHNE KOMUWA LOKYMEHTOB, OTCYTCTBUE
B [OKYMEHTax [MOAYMCTOK, TMPUNUCOK, 3a4YEepPKHYTbIX C/IOB W WHbIX HE OrOBOPEHHbIX
ncnpasneHuni);

3anosiHaeT 3/TIEKTPOHHYIO dhopmy 3asaBneHnA B aBTOMaTU3MpPOBaHHOM
NHPOPMALMOHHON  cucTeme, nMpeAHa3HAYeHHOW [ANA  oKa3aHWS  [OCYyAapCTBEHHbIX U
MYHULUUNANbHBIX YCYT;

npyv npepocTaB/ieHUN [OKYMEHTOB, YKa3aHHbIX 4B NyHKTe 2.5 agMWHMUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTesne, OCYLEeCcTBAAeT CKaHupoBaHue npeacTaB/ieHHbIX
LOKYMEHTOB;



pacnevyaTbiBaeT 3aaBJ/IeHUE;

nepegaet 3afaBUTE/II0 HA NMPOBEPKY W MNognucaHue;

rnocsie noAnucaHnsa cKaHupyeTt noAnucaHHoe 3asiB/ieHue;

3arpyxaet B aBTOMaTM3UMPOBAHHYIO VH(OPMAaUVOHHYIO CUCTEMY, NpefHa3HayYeHHYH
ONA 0KasaHWA TroCyAapCTBEHHbLIX W MYHUUMNAbHbLIX YCAYr OOKYMEHTbI, NpeAcTaB/iIeHHble B
3NEeKTPOHHOW pOpMe UM 3NEKTPOHHblIe 06pa3bl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (popMupyeT
3/1EKTPOHHOE A€eno;

BO3BpallaeT noAnucaHHoe 3asiB/ieHne U OopuruHanbl OyMaXHbIX [OKYMEHTOB
3adaBUTENIO;

Bbl4aeT 3adaBUTE/II0 Pacnucky B NpMemMe O4OKYMEHTOB.

B cnyyae Hannumsa ocHOBaHWI 018 OTKasa B NpuemMe AOKYMEHTOB [O0/DKHOCTHOE /U0,
OTBETCTBEHHOE 3a Npuem LOKYMEHTOB, YBelOMNAET 3asdBUTENA O HAMYUM NPenaTcTBUA A1A
npuema 3asiB/ieHNs 1 BO3BpaLl,aeT eMy JOKYMEHTbI C OO bSACHEHMEM COAEPXaHNA BbIAB/IEHHbIX
OCHOBaHWil s oTkasa B npueme LOKYMEHTOB.

3.3.3.3. [o/mKHOCTHOE /uuo, OTBETCTBEHHOe 3a npuveMm [AOKYMEHTOB, nocne
NMOCTYN/IEHNA AOKYMEHTOB Ha pacCMOTpPeHue:

npuceamBaeT 3asBJ/IEHUI0 HOMep B COOTBETCTBMW C HOMEHKNaTypoil aen u craTtyc
«[lMpoBepka AOKYMEHTOBY»;

n3yvyaeT MOCTYNUBLUME 3I/IEKTPOHHbIE Aefia, B TOM 4YuUC/e NPUOXKEHHbIe 3asaBUTesniemM
[OKYMEHTbI B 3/1EKTPOHHON (hOopMe U 3N1eKTPOHHble 0bpa3sbl 4OKYMEHTOB;

npoBepseT KOMMN/IEKTHOCTb, YNTAEMOCTb 3/1eKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepsetT cobnwaeHne ycnoBuii  AEeNCTBUTENbHOCTU  3/1IEKTPOHHOW  nmognucw,
nocpefcTtsoM obpaweHua Kk EguHomy noprtany (B cnyvae, ecnv 3assuTtesnieMm npeacTaB/ieHbl
3N1EKTPOHHbIE [O0KYMEHTbI, MNOAMUCaHHble YCWU/IEHHOW KBanuULUUPOBAHHOW 3/1EKTPOHHOM
noAnuckbHo).

Mpy HanUuMn OCHOBaHWn, MNPeAyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAarotaBnMBaeT MPOEKT peleHusas 06 oTkase B nNpueme [OKYMEHTOB,
Heo6XxoAMMbIX A1 NpefoCcTaB/IeHNA MYyHULUNA/IbHOW YCNyru.

B cnyvae, ecnm B pe3ynbTate [MpPOBEPKUM YCUJIEHHOW  KBa/IMPUuMpOBaHHOM
9/IEKTPOHHON NOANUCK BbIABEHO Heco6alAeHne YyC/IOBUI ee AeliCTBUTENIbHOCTU, NPOeKT
peweHna 06 oTKase AO/DKEeH cofepXaTb MyHKTbl cTatbn 11 ®epepanbHOro 3akoHa Ne 63-93,
KOTOpble MOCNYXWU/IM OCHOBAHUEM [AN1A €ro NPUHATUS.

MpoekT peweHna 06 oOTKase B nMpueme [OKYMEHTOB, HeoO6XoguMbiX ANns
npefocTaB/ieHNs MYHULMNANbHOW YCNyru, C ykasaHuem MpuyYMH oTkasa (B cnyvae, ecnu
OCHOBaHVWs [ANA oTKasa B MNpueMe [OKYMEHTOB, HeOoO6XoAuMbIX AN npefocTaB/ieHuns
MYHULMNANbHOW YCNyru, CBA3a@Hbl C HapyleHWeM YCTaHOBJ/IEHHbIX TpeboBaHWUA K Takum
OOKYMeHTaM, OCHOBaHua /19 O0Tkas3a B MpuemMe [OKYMEHTOB [OJ/DKHbl cogepxaTtb
NHopMauMl O HamMeHOBaHUW [OOKYMEHTOB (MHGOpMauun, . CBEAEHWI), KOTOopble He
npeacTaBfieHbl, coAepXar HeJOCTOBEPHbIe 1 (UM) NPOTMBOPEUNBbIE CBEeAEeHUs, 0DOPM/IEHDI
C HapylweHuMeM YyCTaHOB/IEHHbIX TpeboBaHuWii), HanpaBnAeTCA Ha cornacoBaHve B
YCTaHOB/IEHHOM MOpPsAKe NocpeAcTBOM CUCTEMbI 3/IEKTPOHHOrO AOKyMeHToob6opoTa.

CornacoBaHue npoekra pelleHnss 06 oTkase B npueme AOKYMEHTOB, HEOOXO0ANMbIX O/15
npefocTaB/ieHNs MyHULUNaNbHON YCyrn, ocyl,ecTBAfeTca B nopsgke, npefycmMOTPEeHHOM
nyHKkTom 3.5.3 agMWUHUCTPATUBHOIO perfiameHTa.

B cnyyae oOTCcyTCTBMS  OCHOBaHWi ANA  OTkasa B NpueMe  [OKYMEHTOB,
npefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, [LOJIXHOCTHOE /uuo,
OTBETCTBEHHOE 3a NpueM [O0KYMEHTOB, B Te4eHune OAHOro paboyero AHS CO AHSA NOCTYNNeHUS
3adB/IeHNs, HanpasfsgeT 3adaBUTEJIO, yKa3aHHbIM B 3afB/IEHMUM CMNOCO6OM, yBe[OMJ/IEHUE O
NOCTyN/IeHUn 3asB/IeHUsA, cojepxaliee BXOAAWMA perucTpaumoHHbIi HOMep 3asBeHus,
JaTy nofiyyeHus 3asBNeHUsA, NnepeyeHb HaMMeHOBaHWI aisoB, nNpencTaB/iEHHbIX K HEMY
[OKYMEHTOB, AaTy NoslyyeHusa pesynbTtata MYyHULUNANbHOW YCNyru.



3.3.3.4. WcnonHeHue npouenyp, YyKasaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO perfameHTa, npu Hanymm TeXHNYEeCKOn BO3MOXHOCTW OCYLLLeCcTBNAETCA
B aBTOMaTuU4yeckoM pexume C WCMoSb30BaHMeM aBTOMaTU3MPOBAHHOW WMHM(OPMAaLNOHHOM
cUCTeMbl, NpefHa3Ha4YeHHo! ANA OKa3aHWUs rocyfapCTBEHHbIX M MyHULMMANbHbIX YCyr.

3.3.3.5. AgmuHucTpaTtuMBHbie npoueaypbl, YycTaHaBnmeaemble nyHktom  3.3.3
aAMWUHUCTPATMBHOIO perniameHTa, BbINOJIHAKTCA B TeyeHue ofHoro paboyero AHA CO OHA
NOCTYNJ/IEHUA 3aAB/IEHUA Ha pacCcMOTpeHue.

Pe3ynbtataMn BbINOJIHEHUA aAMWHUCTPATUBHbLIX Npouenyp SABAAKTCA: NPUHATBLIA Ha
paccmoTpeHne KOMMNJIEKT 4OKYMEHTOB UM NPOEKT pelleHns 06 oTkase B Npueme AOKYMEHTOB,
Heo6xo4UMbIX ANA NpefocTaBfeHnss MyHULUNAIbHOW YCNyru.

3.4. HanpaBneHne MexBefOMCTBEHHbIX 3anpoCoOB B OpraHbl, yy4acTByLie B
npefocTaBfeHn MyHULUNAbHOW YCNyrn

3.4.1. OcHOBaHMeM Hayvasia BbIMO/IHEHUS aAMUHUCTPATUBHON npouefypbl SABASETCA
nosiydeHne [O/DKHOCTHbIM  /INUOM  (PaBOTHUKOM), YMNOJIHOMOYEHHbLIM Ha BbINOJIHEHME
aAMUHUCTPATMBHON npoueaypbl, OT AO/MKHOCTHOrO nuua (paboTHMKA), OTBETCTBEHHOIO 3a
npuem AO0KYMEHTOB, MPUHATLIX OT 3aABUTENIA LOKYMEHTOB.

JO/MKHOCTHbIM nvuyom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHME
aiMVHUCTPATUBHON npoueaypbl, ABNAETCA cneuuanuct Mcnonkoma (fanee - AO/HKHOCTHOE
NMLO, OTBETCTBEHHOE 3a HarnpaB/lieHMe MeXBeAOMCTBEHHbIX 3anpocoB).

3.4.2. JlO/DKHOCTHOE /nL0, OTBETCTBEHHOE 3a HanpaB/leHWe MeXBeLOMCTBEHHbIX
3anpocoB, ¢opMupyeT UK HanpaBnseT B 3/IEKTPOHHOW dopme nocpencTBOM CUCTEMDbI
MeXBEeAOMCTBEHHOIO 3/IEKTPOHHOrO0  B3aMMOZencTBus  (MpuM  OTCYTCTBUMU  TEXHUYECKOW
BO3MOXHOCTU - WHbIMK crnoco6amu) 3anpocbl O NpefoCcTaB/IEHUN LOKYMEHTOB W CBELEHUN,
npefyCcCMOTPEHHbLIX NMYHKTOM 2.6.1 agMWUHUCTPaTUBHOIO persiameHTa.

AQMUHUCTpPaTMBHbIE  MpoLueaypsbl, ycTaHaB/MBaemMble  HaCTOALWMM M MYHKTOM,
BbINOJIHAITCA B AEHb NPUHATUA 3a8BNIEHUSA HA PaCCMOTPEHMeE.

Pe3ynbTatamu BbINOSIHEHNA afMUHUCTPATUBHBIX Npouenyp ABMAAKTCA: HanpaBfeHHble
B OpraHbl Bnactu n (i) noasBefOMCTBEHHbIE OpraHam BfiacTu opraHusauumn 3anpocsl.

3.4.3. CneynanncTtbl NOCTaBLWNKOB AaHHbIX Ha OCHOBaHWW 3anpocoB, MOCTYMNUBLUINX
yepes CUCTEMY MeXBeAOMCTBEHHOro 3/1eKTPOHHOIoO B3auMMOLENCTBUA, NpefocTaBNAoT
3anpawmBaemble JOKYMEHTbl (MH(bopMauunio) nam HanpasnsoT yBeAoM/ieHUs 06 OTCyTCTBUU
JoKymeHTa u (Mnn) uHopmauun, HeobXoAMMbIX ANA NpefocTaB/IeHUs MYHULUNANbHOM
ycnyrun (ganee - ypegomseHne o6 oTkase).

AQMUHUCTpPaTMBHbIE  Npoueaypsl, ycTaHaB/MBaemMble  HacToAWUM NMYHKTOM,
BbINOJ/THAIOTCA B TeyeHue Tpex AHEeN CO [HA MOCTYN/eHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH wav opraHusauuio, npegocTtaBngawmMe AOKYMEHT U MHGOpMauuio, ecnu WUHble CPOKU
NoArOoTOBKA WM HanpaB/fieHWA oOTBeTa Ha MeXBEeLOMCTBEHHbIA 3anpoc He YCTaHOBJ/IEHbI
henepasbHbiMM 3aKOHaMu, NpaBOBbIMM akTamu [paBuTenbcTBa Poccuitckon depepauum u
NPUHATLIMW B COOTBETCTBUN C pefepasibHbIMM 3aKOHAMM HOPMATUBHbLIMW MPaBOBbLIMUK akTaMu
Pecnybnukn TaTapcTaH.

PesynbTtatamy BbINOSIHEHUA afMWUHUCTPATUBHbLIX Npoueayp ABMAKTCA: AOKYMEHTHI
(cBepeHusn), Heob6xoAWMble ANA  NpefocTaB/ieHUA  MYHUUMNANbHOW  ycnyru, nnéo
yBeAoM/ieHMe 00 oTKase, HanpaB/ieHHble [O/DKHOCTHOMY /uly, OTBETCTBEHHOMY, 3a
HanpaBneHne MeXBegoMCTBEHHbLIX 3amnpocos.

3.4.4. [loO/mKHOCTHOE /nu0, OTBETCTBEHHOE 3a HanpasB/ieHWEe MeXBegOMCTBEHHbIX

3anpocos:
noslyyaeT 3anpallvBaemble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/1eKTPOHHOrO
B3aMMoOAencTBus  OOKYMeHTbl  (cBefeHus)), Heobxoaumble  ANs  npejocTaBneHus

MYHUUUNANBLHON ycnyrn, Nnbo yBeAoMseHne 06 OTKase Mpu OTCYTCTBMM [OKyMeHTa u (unu)
nHhopmaunu;



npu HanyMyM OCHOBaHWn, NpefyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTa, noArotTaBnMBaeT TMNPOEKT peweHns 06 oTkase B MNpuveMe [OKYMEHTOB,
Heo6Xxo4MMbIX A1 NPefoCTaB/IEHUA MYHULUNA/IbHOW yCnyru.

MpoekT peweHns 06 oOTKkase B nNpuemMe [OOKYMEHTOB, HeOO6XoAWMbIX [/
npefocTaB/ieHNss MYHULMNANbHOW YCNyru, € ykaszaHuem nNpuynH oTkasa (B crsyyae, ecsiu
OCHOBaHuWs [ANA o0TKasa B MNpueMe [OKYMEHTOB, HeoO6XoAuMbIX AN npefocTaB/ieHus
MYHUUMNANBbHOW YCNyrn, CBA3aHbl C HapyleHWeM YCTaHOBJ/IEHHbIX TpeboBaHWUA K Takum
OOKYMeHTaM, OCHOBaHMA A1 O0TKkasa B [MpuemMe [OKYMEHTOB [OJ/DKHblI cofepxXaTb
WHpOpMALMID O HaMMeHOBaHUM [OKYMEHTOB (MH(bopmauuu, CcBefeHWil), KoTopble He
npeacTtaB/ieHbl, coAepXar HeJOCTOBEPHbIe N (M1n) NPOTMBOPEUNBbIE CBeLEHUA, ODOPMIIEHDI
C HapylweHuMeM YyCTaHOBJ/IEHHbIX TpeboBaHWii), Hanpas/seTCA Ha corfacoBaHue B
yCTaHOB/IEHHOM MNOpsAKe NocpefCcTBOM CUCTEMbl 3N1EKTPOHHOIO JOKYMeHToo60opoTa.

CornacoBaHune npoekTa pelleHns 06 oTkase B nNpMeme AOKYMEHTOB, HEOO6XOAUMbIX A1A
npefocTaB/ieHNs MyHUUUNANbHON YCNyru, OCyLWecTBAsieTcsa B nopsake, npesycMoTPeHHOM
nyHKkTom 3.5.3 aAMNUHUCTPATUBHOIO pernamMeHTa.

ALMUHUCTPATUBHbIE npouenypsl, ycTaHaB/nBaeMble HacToALWUM MYHKTOM,
BbIMO/IHAIOTCA B ileHb MOJIy4eHUs CBeEeHU N0 MeXxBeLOMCTBEHHbIM 3anpocam.

Pesynbtatamun BbINOMIHEHNA aAMUHUCTPATUBHbLIX Npoueayp SABMANTCA: [AOKYMEHTbI
(cBepeHus), Heob6xoAMMble ANA NpefoCcTaB/IeHNA MYHULMNAaNbHON YCNyru, NPOEKT pelueHus
06 OTKa3e B npuemMe [AOKYMEHTOB, HEOO6XOAMMbIX ANA NpefoCTaB/eHNs MYyHULUNANbHOM
ycnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbIX B nyHkTtax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npu HaanynMn TEXHUYECKON BO3MOXHOCTWU OCYLLEeCTB/ISAEeTCA B aBTOMaTU4YeCKOM
pexuMe C  MCNOJb30BaHMEM  aBTOMaTU3UPOBaHHOMN NHPOPMALNOHHOW  CUCTEMBI,
npefHa3Ha4YeHHOW AN1A oKa3aHWUA rocyapCTBEHHbIX U MyHULMNANbHbIX YCNYr, B TOM 4YucC/ie C
MOMEHTa perucTpauum 3asB/ieHUs B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPaTMBHOrO
pernameHTa.

3.4.6. MakcuMasibHbI CPOK BbIMOSTHEHUA aAMUHUCTPATUBHbLIX NpoLeayp, YKa3aHHbIX B
nyHkTe 3.4 aAMWUHUCTPATUBHOIO perfiaMmeHTa, cocTaB/isieT Tpu pabounx OHS.

3.5. NMoarotoBka pe3ynbTata MyHULUNANBLHOR YCAyrn

3.5.1. OcHOoBaHMeM Hauvasia BbINO/IHEHUSA aAMWHUCTPATUBHOM Mpoueaypbl ABMsSeTCA
NnocTynjeHne oT AO0/HKHOCTHOTO N1ua, OTBETCTBEHHOIO 3a Hanpas/leHue MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBefeHWuii), HeobXxoAuMbIX ANA NpefocTaB/eHUs MyHMUUNanbHOM
ycnyru.

[JO/DKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 3a  BbINOJIHEHWE  aAMUHUCTPATUBHOM
npoueaypsl, aBngeTca cneuuanuct Mcnonkoma (gasee - 4OXKHOCTHOE NULO, OTBETCTBEHHOEe
3a NOAroTOBKY pe3ysibTara npefocTaB/ieHUs MYHULMUNANbHOW YCNyru).

3.5.2. JonxHocTtHoe  nuuo, OTBETCTBEHHOE 3a [MOAr0OTOBKY  pe3ynbTara
npefocTaB/ieHNs MYHULUNANIbHOW YCNYIu:

paccmaTpuBaeT CHROPMUPOBAHHbLIA  KOMMNEKT [OKYMEHTOB, HeoOXoAuMbIX A/
npefocTaB/ieHNs MYHULUNANbHOW YCNYrIu;

Nnpv BbISIBJIEHUN OCHOBaHWI AN OTKa3a B NpefoCcTaBeHUM MYHULUNANbHOW YCNyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMWHUCTPaTMBHOIO pernameHTa, noArotaB/MBaeT TMPOekKT
peweHns 06 oTKkase B NpefoCcTaBNEeHUN MyHUUUNANbHON YyCNyru;

B C/lyyae OTCYTCTBMA OCHOBaHWi [ANA OTkasa B MpefocTaB/ieHUW MyHWUUMnasnbHON
ycnyru, npenycMoOTpeHHbIX MNYHKTOM 2.8.2 agMWHUCTPATUBHOIO pernameHTa, MO uToram
paccMOTPeHUs AOKYMEHTOB, HeobXxoAuMbIX AN NpefocTaB/ieHUA MYHUUUNANbHOW YCNyru,
noarotaBnvMBaeT NPOEKT pe3ynbTata npefocTaBleHUs  MYHUUMNANbHOW  ycnyrm B
COOTBETCTBUM C noAanyHkTamn 1- 3 nyHkta 2.3.1 aAMUHNCTPATUBHOIO perfameHTa,;

HanpaBsnseT MNOArOTOBMIEHHbIA MPOEKT pe3ynbTaTa NpefocTaB/ieHUs MYyHUUMNanbHOWN



yCnyru Ha cornacosaHue B YCTaHOB/IEHHOM MOpPSAAKE MOCPeACTBOM CUCTEMbl 3/1IEKTPOHHOIO
JOKymeHTOoo60poTa.

AOMUHUCTPaTUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWwNM NYHKTOM,
BbIMOJIHAIOTCA B Te4YeHue ofHOro paboyero gHs.

PesynbTtatamMn BbINOJIHEHNUA aAMWHUCTPATUBHBLIX MNpouefyp ABAAKTCA: MNPOEKT
peweHns o6 oTkase B NpefocTaB/ieHUM MYyHUUUNANbHOW YCNYyrn, cnpaBku (BbIMUCKK).

3.5.3. CornacosaHue 1 noAanucaHue npoekTa pes3ynbTara npefocTaB/ieHusA
MYHUUMNANbHOW ycnyrn (fanee - MNPOeKTbl NOKYMEHTOB) OCYLLECTB/SA€TCA pykoBoguTenem
CTPYKTYPHOro nojpasfesieHns, OTBETCTBEHHOrO 3a NOArOTOBKY pe3ynbTaTa MYHULUNANbHOMN
ycnyru, 3amecTtutenem Pykosogutena Vicnonkoma, Pykosogutenem lcnoskoma.

MoaroToBneHHbIE NPOEKTbl AOKYMEHTOB, WMeKLWMWe 3amMeyaHus, BO3BpallalTCcA Ha
[opaboTKy nuuy, OTBETCTBEHHOMY 3a NOAIOTOBKY pe3y/nbTaTa MyHuuunanbHoi ycnyru. Nocne
yCTpaHeHns 3amMeyvyaHuil NpPoekTbl AOKYMEHTOB MOBTOPHO NepejarTcsa ANA corfiacoBaHus u
nognvcaHus.

PykoBoanTtens licnonkoma nMpu pacCMOTPEHUU TMPOEKTOB [OKYMEHTOB MpoBepsAeT
cobnieHe agMUHUCTPATUBHOIO pernamMmeHTa AO/DKHOCTHbIMWU nvuaMun Vcnosnkoma B YacTtu
CPOKOB BbIMNOJIHEHUA aAMUHUCTPATMBHBLIX Mpouenyp, WX nocsiefoBaTtesibHOCTM W MOJSIHOTHI,
HannMumMs cornacoBaHWin  YNOJIHOMOYEHHbIX [O/MHKHOCTHbIX Nul  Mcnonkoma B cucteme
3/IEKTPOHHOTIO AO0KYMeHTOoo60opoTa.

B cnyvae BbISIB/IeHUA HapyLlleHWii B 4acTU CPOKOB BbIMOSIHEHUS aMUHUCTPATUBHbIX
npoueayp, WX nocnepoBaTtesibHOCTM W MNOMHOTHI PykoBoautenb Wcnosikoma uWHUUUMPYeT
npuB/ieYeHne K OTBETCTBEHHOCTW /L, AONYCTUBLUNX HApPyLEHNSA, B COOTBETCTBUN C MYyHKTOM
4.3 agMWHNCTPATUBHOIO pernamMeHTa.

ALMWUHUCTPATUBHbIE npoueaypsl, ycTaHaB/nBaeMble HacToOAWMM  MYHKTOM,
BbIMOJIHAIOTCA B TeYeHue ofHoro paboyero gHs.

Pe3ynbtataMn BbINOSIHEHUA a4MUHUCTPATUBHBLIX Npoueayp ABASATCA: pelleHue 06
oTKase B fnpveme LOKYMEHTOB HeOo6XoAWMbIX AN NpefoCcTaBNeHUs MyHULUUNasibHOW ycnyru,
peweHne 06 oTkase B NpefoCTaBNeHUN MyHULMNANbHON yCcnyrn, cnpaska (BbINUCKa).

3.5.4. NcnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernameHTa, NMpu HaaMyUU TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMAaTU4YECKOM
pexuMe C  UCNOJb30BaHMEM  aBTOMaTU3UMPOBaHHON NHPOPMALMOHHON  CUCTEMBI,
npefHa3HayYeHHOM ANA OKa3aHUsa rocyfapCcTBEHHbIX U MYHULUNANbHbLIX YCNYT.

MakcrMmasibHbIA CPOK BbIMOSIHEHUS aAMUHUCTPATUBHbBIX NPoLeayp, YKa3aHHbIX B MyHKTe
3.5. aAMUHNUCTPATUBHOIO pernamMeHTa, cocTaBfisieT O4MH pabounii feHb.

3.6. Bbigaya (HanpaBneHue) 3asBUTEN0 pe3y/bTara MyHULMNaAbHOR yCnyru

3.6.1. OcHOBaHMEM Ha4dana BbIMNO/IHEHUS AAMWHUCTPATMBHON Npoueaypbl SABASETCS
nosiydeHne [O/DKHOCTHbIM /IMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHUE a4MUHUCTPATUBHOW
npoueaypbl, 4OKYMeEHTa, noAgTBepXarLwero npegocraB/ieHne MyHULUNAbHOR YCNyru.

[JOMKHOCTHBIM ~ IMLOM, OTBETCTBEHHbIM 3a  BbINOJ/IHEHME  aAMWUHUCTPATUBHOM
npoueaypsl, ABndeTca cneynanuct Mcnonkoma (ganee - 4O/HKHOCTHOE NUL0, OTBETCTBEHHOE
3a Bblgayvy (HanpaBsieHVe) LOKYMEHTOB).

3.6.2. [loMKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bblgadvy (HanpaBneHne) AOKYMEHTOB:

obecrneyvBaeT perucTpaunio M BHECeHMEe CBefeHWA O pelynbTarte npenocTaBneHns
MYHMUUNANBHON yCnyrM B NOACUCTEMY BefEeHUA [OKYMeHTauuy asToMaTu3MpoBaHHOM
WHPOPMALMOHHONW  cUCTEMbI, NpefHa3HaYeHHON [ANA  oKa3aHUA  rOCYAapCTBEHHbIX U
MYHULUNANBbHbBIX YCIYT;

n3BellaeTt 3aABuUTesns (ero npeacraBuTeNs) CNOCOOGOM, yka3aHHbIM B 3asB/IEHUU, O
pesynbTare npefocTaBleHUA MYHUUUNANbHOW YOTYrM U O BO3MOXHOCTU MONYyYeHUN
pe3ynbTata npefocTtaB/ieHUs MyHUUMNANbHON ycnyrn B icnonkoma uav 8 MOL.



McnonHeHue npouenyp nNpv HasiMuMm TEXHUYECKOW BO3MOXHOCTM OCYLLeCTBASAeTCA B
aBTOMaTU4YeCKoOM pexume C UCNO/b30BaHMEM aBTOMAaTU3MPOBAHHON WHGOPMAaLMOHHOW
cucTeMbl, NpefHa3Ha4YeHHOW AN1A oKa3aHWsA rocyfapCTBEHHbIX U MyHULUNANbHbIX YCyT.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWNM NYHKTOM,
BbIMOJ/IHAIOTCA B TeuyeHuWe OfHOro paboyero AHA CO [AHA NOANUCAHUA  [OOKYMEHTa,
ABNAKOLWErocs pe3ynbTaToOM npefocTaBleHUss MYHUUMNAsIbHON YCyru, YNOJHOMOYEHHbIM
OO/DKHOCTHBIM NvuomM Vcnonkoma (Mcnonkomom).

PesynbTataMn BbINOMHEHNA AAMUHUCTPATUBHbLIX MNpouefyp AB/IAITCA: pasMelleHune
CBefeHWn 0 pes3ynbTaTe npepocTtaBNeHuss MyHUUMNANbHON yCnyrm B WHGOPMAaLUOHHbIX
cuctemax, Wu3BelleHue 3asaBuTensd (ero npeacrtaBuTens) O pesynbTate npefocTaB/eHnA
MYHULUUNANbHOM yCayrn n cnocobax ero nosyyeHus.

3.6.3. MNopsgok Bblgaun (Hanpas/sieHUs) pesysbTata NpefocTaBNeHns MyHULMNnanbHON
ycnyru:

3.6.3.1. lNpn obpalieHnn 3aABUTENSA 3a pe3ybTaTtoM MyHuuunanbHou ycnyrn B M®L,
paboTHMK MDLL BbigaeT 3aaBuUTeNt0 pe3ysibTaT MyHULUNANbHOM ycnyrn B oopme ak3emnispa
3/IEKTPOHHOTO AOKyMeHTa Ha O6ymaxHoM Hocutesne. [lo TpeboBaHWIO 3adaBUTENS BMecCTe C
9K3EeMMN/IAPOM 3/IEKTPOHHOIO [AOKyMeHTa Ha OymaXHOM HocuTene emy npepoctaBnsercs
9K3eMMN/ISIp 3NIEKTPOHHOI0 AOKYMEHTa NyTeMm ero 3anuncu Ha CbeMHbI HOCUTeNb nHdopmMaymmn
WA Hanpas/ieHUs 3JK3eMnaapa 3/1eKTPOHHOrO AOKyMeHTa Mo 3/1IeEKTPOHHON noyTe B agpec
3asasuTens. Mpu 3annucn Ha CbeMHbIi HOCUTENTb UHGDOPMaLMN NN Hanpas/ieHUK 3K3eMnaspa
3/1EKTPOHHOTO0 [0KYMeHTa, Ha OCHOBE KOTOPOro COCTaBfIEH 3K3eMMap 3M1eKTPOHHOro
OOKYMEHTa Ha OyMaXHOM HocuTesie, N0 3/IEKTPOHHOMW noyTe WAEHTUYHOCTb Takoro
3K3eMn/isipa 3/IEKTPOHHOIO AOKYMEHTAa 3K3eMMAApPY 3/1IEKTPOHHOIO0 AOKYMEeHTa Ha 6yMaXHOoM
HocuTesne 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHUKOM C MCNOJSIb30BaHWEM YCUJSIEHHOW
KBaNnMMunLUMPOBAHHON 3/1EKTPOHHOW NOAMUCH.

ALMUHUCTpPATUBHbIE npoueaypsl, ycTaHaB/inBaeMble HacTOALWMM MYHKTOM,
BbIMOJ/IHAIOTCA B MOPAAKeE O04YepefHOCTW, B [AeHb nNpubbITUA 3adaBUTENS B CPOKMW,
YCTaHOB/IEHHbIE pernaMmeHTom paboTbl MOLL.

PesynbTataMn BbINOSIHEHUA AAMUHUCTPATUBHLIX MNpoueayp ABNAKTCA: domkcauus
(pakTa Bblgaun pesynbTata npeaocTaB/eHns MyHuumunanbHon ycnyrn B AUC MOLU, pesynbTtat
npefocTaB/ieHNs MYHULUNAbHON YCYrn, BblAAaHHbIA 3asBUTENIO.

3.6.3.2. MNpu ob6pauleHNn 3asBUTENS 3a pe3y/bTaTtoOM MYHUUMUNaNbHOW YCnyrn 4yepes
Pecny6nunkaHckuii noptan 3asABUTesIt0 B JINYHbIA KabuHeT aBTOMaTU4YeCcKu HanpasBnseTcs
3/1IEKTPOHHbIN obpa3z  [OKyMeHTa, ABNAOLWErocs pe3ynbTaTtom npepocrtaBneHns
MYHUUUNANbHOW YCAYrn, MNOAMUCaHHbIA YCUNEHHON KBa/IMPUUMPOBAHHON 3NEKTPOHHOM
NnoAMUCbI0 YNOSTHOMOYEHHOI0 AO/DKHOCTHOrO nuua Vcnonkoma (Micnonkomom).

ALMUHUCTpPATUBHbIE npouenypsl, ycTaHaB/inBaeMble HacTOoALWMM NMYHKTOM,
BbIMOJIHAIOTCA B [leHb NOANMUCAHNA LOKYMeHTa, NoATBEpPXAalLWwero npegocrasneHue (oTkas B
npefocTaB/ieHNN)  MYHUUUNANbHON  yCNyrn, YNOSIHOMOYEHHbIM  AO/DKHOCTHbIM  JINLOM
Vcnonkomom (Mcrnonkomom).

Pe3ynbTtatamMmu BbINOJIHEHUA aAMWHUCTPATUBHbLIX MNpoLefyp ABNAKTCA: HanpaB/iieHue
(npepoctaBneHne) ¢ ucnosnb3oBaHnemMm PecnybnvMkaHCKOro noprasia 3asBUTEsl0 LOKYMEHTa,
noATBepXAatllero npegocrtaB/ieHMe MyHuUUMNanbHOW ycnyrm (B TOM 4uc/ie O0Tka3 B
npegocTaB/ieHNN MYHULUNAIBHOR YCyTn).

3.6.3.3. Tlpu o6paweHnn 3aaBUTENA 3a pe3ynbTaTtoM MYHUUUNANbLHOW YyCnyrn B
Vcnonkom, AO/HKHOCTHOE nNuLo, OTBETCTBEHHOe 3a Bblgady (HanpaB/ieHue) [LOKYMEHTOB,
BblgaeT 3asaBUTEN0 pe3ysbTaT MyHMUMNanbHOW ycnyrn. o TpeboBaHUO 3asaBUTENS BMeCTe
C 3K3eMM/IIPOM 3/IEKTPOHHOIO AOKYMeHTa Ha OyMaxHOM HocuTene emy npefocTaBnsaeTcs
9K3eMN/ISIP 3NEKTPOHHOIO AOKYMEHTa NyTeEM ero 3anuMcu Ha CbeMHbIi HOCUTesNb uHopmMaymm
WA Hanpas/ieHUs 3K3eMmnasapa 3/1eKTPOHHOIO0 AOKYMEHTapHO 3/1IeKTPOHHOM noyTe B agpec
3adsutens.



AAMWUHNCTPATUBHbIE npouenypsl, ycTaHaB/nBaeMble HacToALNM MYHKTOM,
OCYLLECTB/IAOTCA B NOPAAKE O4YepefHOCTU, B ieHb NpubLITUA 3asaBUTENA B COOTBETCTBUM C
MpaBunamun BHYTPEHHEro TpyAoBOro pacnopsagka lcnoskoma.

Pe3ynbTatomM BbINO/IHEHUA afMUHUCTPATUBHbLIX NMPoLeayp ABNAKTCA: hukcaumsa dpakra
Bbl4aun pes3ysbTara npefocTaBfeHns MyHUUUNasnbHOW YyCyru B aBTOMaTU3UMPOBaHHON
WHPOPMALMOHHON cucTeme, npefHasHayeHHOW /19 OKas3aHuUs TOCYyAapCTBEHHbIX MU
MYHULMUMANbHBIX YCNYT.

3.7. VicnpaBneHne TeXHU4ecknx owmnbok

3.7.1. B cnyyae O0OHapyXeHWA TeXHWYeCcKoW OWNOKN B [OKYMEHTe, AB/SKLEeMCA
pe3ynbTatoM MYHULUNA/IbHOW YCNyru, 3asBUTeNb HanpasnseT B icnonkom:

3asB/ieHne 06 ucnpas/ieHUM TexXHU4Yeckoin owmnbku (npunoxeHue Ne 5 K HacToslwemy
aAMWUHUCTPATMBHOMY pernameHTy);

OOKYMEHT, BblJ@HHbI 3asABUTE0 KaK pe3ynbTaT MyHUUMNanbHON yCnyru, B KOTOPOM
COEepPXUTCA TexHuyeckasa owwmnbka;

OOKYMEHTbI, WMelLWmne Hpuandyeckyro Ccuny, CBUAETENbCTBYOLWME O HaIMyuu
TEeXHUYECKOM OLMNOKN.

3aaBneHne 06 uWcnpaB/ieHUN TEXHUYECKON OWNOKN B CBEAEHUAX, YyKa3aHHbIX B
OOKYMeHTe, ABNAKWeEMCA pe3y/ibTaTtoOM MYHUUUNANbHOW YCyrn, nojaeTcsa 3asaBUTEsNEM
(ynoslHOMOYEHHbLIM  MpeacTaBuTesiIeM) MNOYTOBLIM  OTMpassieHnem (B TOM  yucie C
NCrnosib30BaHNEM 3/1EKTPOHHOM NoYThl), IN60 Yepe3d PecnybnukaHckuii noptan uin ML,

3.7.2. [lO/DKHOCTHOE /1L0, OTBETCTBEHHOE 3a MNpuemM [AOKYMEHTOB, OCYyLlecTBader
npuem 3asiBfieHus 06 ucnpaB/ieHUUM TeXHUYECKOW Oowunbku, perucTpupyeT 3asB/ieHue C
NMPUAOXEHHbIMN [OOKYyMeHTamMu W rnepefaet UX AO/HKHOCTHOMY /fuuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

ALMWUHNCTPATUBHbIE npoueaypsl, ycTaHaB/nBaeMble HacToAL UM MYyHKTOM,
BbINOJIHAIOTCA B TEYEHMe O4HOro paboyero gHA C gatbl perucrpauun 3asBieHuns.

PesynbTataMn BbINOSIHEHNA aAMWHUCTPATUBHbBIX Npouefyp SABAKTCA: NPUHATOE WU
3aperncTpupoBaHHoe 3asiBfieHne, HanpaB/IeHHOe Ha pacCMOTPEHME [LO/HKHOCTHOMY Jfnuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. JO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB, paccMmaTpusaeTt
OOKYMEHTbI U B LENAX BHECEeHUS WCNpaB/ieHUn B [OKYMEHT, SABNAKOWWACA pe3y/bTaToMm
npefocTaB/ieHNs MYHULMNANbHOW YCNyru, OCYLWecTBAAeT npoueaypbl, NpensycMOTpPeHHble
nyHKToM 3.5 aAMWHUCTPATUBHOIO perfiaMeHTa, W BblgaeT WUCNPaB/IEHHbIN [LOKYMEHT
3aaBuTento  (ynosIHOMOYEHHOMY MpeacTaBUTEsNio) JIMYHO TMO4 POCNUCb C U3BATUEM Y
3agButenia  (YNOJIHOMOYEHHOIO nNpeacTaBuTeNIA) OpuUrMHasa [OKYMeHTa, B KOTOPOM
COLEPXUTCA TexHuyeckada owunbka, WM HanpasfifeT B afpec 3adaBUTENIA MOYTOBbLIM
oTnpaBsieHneM (NOCPeACTBOM 3/IEKTPOHHOW NOYTbl) MUCbMO O BO3MOXHOCTU MOJIyYEHUS
OOKYMeHTa npuv npegocTtaBneHnmn B VICMONKOM opurmHana fOKYMeEHTa, B KOTOPOM COLEpPXUTCA
TexHun4yeckas owmnbka.

ALMUHUCTPATUBHbIE npouenypsl, ycTaHaB/nBaeMble HacToAL UM MYHKTOM,
BbIMOJIHAIOTCA B TeYeHue ABYyX pabounx AHeil nocsie 06HapyXXeHUs TEXHUYECKON OWnbKN unm
nosly4yeHunsa ot /Iln60ro 3aMHTepecoBaHHOro nya 3asaB/ieHns O AONYLEHHON owunobke.

Pe3synbTataMn BbINOJIHEHUA aAMUHUCTPATUBHbLIX Mpoueayp SABAAKTCA: BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENIO LOKYMEHT.

4. NMopsAoK 1 PopMbl KOHTPO/IS 3a NpeAocTaBeHeM MYHULMNAILHOW YCyru

4.1. TlopsA0K OCYW,eCTBNEHNA TeKyLLero KOHTPois 3a006/1104eHNEM U UCNOSTHEHVEM
OTBETCTBEHHbIMW [AO/DKHOCTHBIMUW NNLAMUN NOJSIOXKEHUI afMUHUCTPATUBHOIO pernamMmeHTa u



MHbIX HOPMATUBHbIX NPABOBbLIX aKTOB, YyCTaHaB/AMBaOLWMX TpeboBaHUA K NpeAoCcTaB/IeHNIO
MYHULMNANbLHOW yCNyrn, a Takke NPUHSATUEM UMUK PeLUeHUit

KoHTpo/sib 3a MOMHOTOW W KayecTBOM MNpefoCTaB/IEHUA MYHULUNANbHON yCnyru
BK/lOYAET B cebs BbIIBIEHWE W yCTpaHeHWe HapylweHwii npaB 3asBuTesneil, nposegeHue
NpoBepPoOK co6MAEeHNA npoueayp npefocTaBNeHUs MYHUUUNANbHOW yCnyru, noAroToBKy
peweHunii Ha genctBusa (6esgelicTeme) LO/MKHOCTHbLIX INL, OpraHa MeCTHOro camoyrnpas/ieHUs.

dopmMamMu KOHTPO/IA 3a COGMIAEHUEM WUCMNONHEHUS aAMWUHUCTPATUBHBLIX npoueayp
ABNSAOTCA:

1) npoBepka W corsiacoBaHne TMNPOEKTOB [OKYMEHTOB MO  NpefocTaB/IEHUIO
MYHULUMNANbHOW yCnyru;

2) npoBOAMMble B yCTAHOBMIEHHOM MOpPsAKe MPOBEPKW BeAeHUs [e/0npou3BOACTBA,;

3) nposefleHWe B YCTAHOBJ/IEHHOM MOPSAAKE KOHTPOJIbHbIX MNPOBEPOK CO6G/OAEH!
npoueayp npefocTaB/ieHUSs MyHULMNAbHOW YCAYTu.

B uenax Tekyu,ero KOHTPONA WCNOJb3YHOTCA CBEAEHUSA, MMEKLWMecsa B 3/IEKTPOHHOM
6ase [paHHbIX, CcnyxebHas KOppecrnoHAeHUWsi, YCTHasa W MNUCbMEHHas uHgopmaums
LOJ/DKHOCTHbIX UL, OCYLLECTBAAILWMNX BbINOSIHEHNE aAMUHUCTPATUBHbLIX Npoueayp, XypHasbl
yyeTa COOTBETCTBYIOLLUX JOKYMEHTOB U APYyrMe CBeAeHMS.

[na ocywecTB/ieHUA KOHTPONA 3a CcOoBeplleHneM [AelCTBU npu npefocTaB/ieHnn
MYHAUMNANbHOW  YCNYyTM U1 MNPUHATAW  pPEeLUeHUin  pyKOBOAWTENO OpraHa MeCTHOro
camoynpas/ieHus npeAcTaB/iAOTCA crnpaBku 0 pe3ynbTarax npegocTaB/ieHUs
MYHULUMNANbHOW YyCNyri.

O cnyyasax M nNpuyMHax HapylleHWss CpPOKOB, NOcC/efoBaTes/ibHOCTU W cofepXaHus
aAMUHUCTPATUBHbLIX  Npouefyp  AO/DKHOCTHble  /iMua  HeMeAsIeHHO  UHOpPMUpYLOT
pyKkoBOAUTENA  OpraHa, MpefoCTaBASAOWEro  MyHUUWNANbHYD  YyCcnyry, a Takxe
npeanpuHMMaloT CPOYHbIE Mepbl N0 YCTPAHEHUO HapyLUeHWIA.

Tekywunii KOHTPO/Ib 3a cob6NAEHMEM NOCef0BaTe/IbHOCTU AeNCTBUI, onpeaeneHHbIX
afiMMHUCTPATUBHbIMW  MNpouegypaMn No  NpefoCTaBNEHUI0  MYHUUUNANIbHOW  YCAyru,
ocyllecTBNseTca 3aMecTUTeneM pyKOBOAMTENs OpraHa MeCTHOro camoynpaBieHus,
OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl NO MNpefoCcTaB/IEHVUI0 MYHULUNANbHOW YyCnyru,
Haya/lbHUKOM OTAesia, OCYLLeCTB/SAKLWEro opraHusauuio paboTbl MO0 NpefoCcTaBEeHUI0
MYHULMNANBLHON YyCAYrH.

MNepeyeHb [O/DKHOCTHbIX nmu, OCYLLLeCTBAAOLLMX TeKyLnii KOHTPO/b,
ycTaHaB/IMBAeTCA MOJIOKEHUSAMU O CTPYKTYPHbIX nNoApasfesieHusx opraHa MeCcTHOro
camoynpaBneHus 1 LO/DKHOCTHbIMMW pernaMmeHTamu.

4.2. MopsaoK U NepuoaAnYHOCTb OCYLLEeCTB/IEHUS NJTAHOBBIX Y BHEMAHOBbIX NMPOBEPOK
MOSIHOTbI U KayecTBa NpefocTaBNeHUss MyHULMUNA/IbHOW YyCyrn, B TOM YUc/ie NOPsSiAoK U1
hopMbl KOHTPO/ISA 3@ MOIHOTOW M KAYECTBOM NpeAoCTaB/IeHNS MYHULUNANbHONR ycnyru

4.2.1. KOHTpO/b 3a MO/IHOTOW M KAYEeCTBOM MpeAoCTaBAEHUS MYHULUNANbLHOI YyCyrn
ocyuiectsnsgeTca B hopmax:

1) npoBefeHUss NPOBEPOK;

2) paccmoTpeHus xanob 3aaBuTenein Ha geincteusa (bespeincteme) Mcnonkoma, a
Takke VX OO/DKHOCTHbBIX N1L, MYHULUNANbHBLIX CRyXalmx.

4.2.2. B uensax ocywecTB/ieHNUA KOHTPO/ISA 3@ NOJIHOTOW U Ka4eCTBOM NpefocTaB/ieHUS
MYHULMMNANbHOW yC/yrn NpoBOAATCA NJIaHOBble U BHENAaHOBble NpoBepku. MNopsagok u
nepuoaMYHOCTb OCYLLEeCTBJ/IEHNA MJIAHOBbLIX NPOBEPOK YCTaHaB/IMBAETCA MJ1aHOM paboThl
Vcnonkoma. Mpu npoBepke MOryT paccMaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npefocTaBfeHNEM MYHULMNANbLHOW YyCNyrn (KOMNAEKCHble MPOBEPKU), WK OTAE/bHbIN
BOMPOC, CBA3a@HHbIM C nNpefocTaBeHNneM MYHUUUNANbLHOW ycnyrn (TemaTtuyeckne npoBepkn).
MpoBepKa Takke MOXeT NPOBOAUTLCA NO KOHKPETHOM Xanobe 3aasutens.



4.2.3. BHennaHoBble NPOBEPKM NPOBOASTCS B CBSA3U C NPOBEPKOW yCTpaHEHUS paHee
BbISIBNIEHHbIX HapYyLEeHUn afMUHUCTPATUBHOIO perfiameHTa, a Takke B c/iydyae nosiyvyeHus
Xanob 3asasuTteneii Ha gelictBus (b6esgeincTeme) Vicnonkoma, a Takke UX A0/KHOCTHbIX AN,
MYHULMUNANBHbBIX CNy)XaLimX.

4.2.4. Pe3ynbTaTbl NPOBEPKN OPOPM/IAIOTCA B BUAE aKTa NMPOBEPKU, B KOTOPOM
YyKa3blBalOTCA BbIAAB/IEHHbIE HEAOCTATKN U NPeAsIOKEHNA NO UX YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb A0/IKHOCTHbIX J/INL, OpraHa, npefoCcTaBAAWero MyHMLUNanbHy
ycnyry, 3a peweHus v geicteua (6esgeicteune), npuHMmaembole (OCyLW,ecTBNsiEMble) MU B
xo4e npefocTaB/ieHNs MyHULMUNA/IbHOW YCNyru

Mo pe3ynbTaTam NpPOBEJEHHbIX MPOBEPOK B C/lyyae BbIIB/IEHUS HapyLlleHuin npas
3asBuTeNnien BUHOBHblE /NMLa MNPUBJIEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccuiickoin depepaymn.

PykoBoanTens opraHa MeCTHOroO camoyrnpaB/ieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOeBpPeMEHHOE pacCMOTpPEHNE 3asAB/IEHNA.

PykoBoaunTenb (3amMecTuTesib PYKOBOAUTENA) CTPYKTYPHOro mnogpasfesieHns opraHa
MECTHOrO camMoynpaB/ieHUs HeceT OTBEeTCTBEHHOCTb 3a HeCBOeBpeMeHHoe u (unu)
HeHaZnexallee BbINO/IHEHNWE aAMUHUCTPATUBHbIX A[EWCTBUIA, YyKa3zaHHbIXx B pasgene 3
aiMVHUCTPATUBHOIO pernamMmeHTa.

[O/MKHOCTHbIE NMUA W MHble MyHUUMNasbHble ClyXaliue 3a pelueHus u AencTBus
(6espencTBne), NnpuHMMaeMble (OCyLLecTBASAEMble) B Xo4e npefocTaB/eHns MyHUUMnanbHOM
YyCNnyru, HeCcyT OTBETCTBEHHOCTb B YCTAaHOBJ/IEHHOM 3aKOHO4ATEe/IbCTBOM MOPSALKE.

4.4. TlonoxeHus, xapakrepusylime TpeboBaHUa K NOpAAKY U hopmaM KOHTPOSA 3a
npefocTaBnNeHneM MyHULUNasbHOM YyCNyrn, B TOM YUC/e CO CTOPOHbI rpaxaaH, ux
obbeNHEHNIT 1 opraHu3ayuit

KoHTponb 3a npepocTaBfiEHMEM MYHULMNANIbHON YCMYyrM CO CTOPOHbI FpaxpaH, ux
o6begVHEHNI 1 OopraHM3auunii, OCyuW,ecTBNAEeTCS NOCPeACTBOM OTKPbITOCTU AeATEeSIbHOCTH
opraHa MECTHOrO caMoynpaB/iIEHMA NpuM NPeAoCTaB/IEHUN  MYHULMMNANIbHOM  YCNyrIw,
NOJSlyYeHns MNOJSIHOWN, aKTyaslbHOW W JOCTOBEPHON MHAOpMauMm O nopsake npefocTaB/ieHUs
MYHUUUNANbHOMW YCNYrn 1 BO3MOXHOCTU A0OCYAE6HOro paccMoTpeHus obpaleHnii (kanob) B
npouecce NpeaocTaB/eHNA MYHULUNAIBHOW YCNYIN.

5. JocynebHbin (BHecyneOHbIii) NOpsaoK 06XanoBaHMA PeLLeHUA N AeNCTBUIA
(6e3peinncTBUS) opraHa, NpPeaoCTaB/ISAOWEro MyHUUUNAIbHYHO YCyry,
MHOIMO0YHKUVOHa/IBHOIO LeHTpa npeaocTaB/IeHNA rocy4apCTBEHHbIX U
MYHULMNASIbHBIX YCNYT, opraHm3auuii, ykadaHHbIX B YacTu 1.1 ctatbu 16
PepepasibHOro 3akoHa Ne210-P3, a Takke UX AO/HKHOCTHbIX /1L, MYHUUMNAIbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn MMeKT NMpaBO Ha 06XasioBaHMe B AOCYAEOHOM MNOPSAKE PEeLIeHUn |
pencteuii  (6esgeiictBuna)  Mcnonkoma, npefocTaBfAOWEro  MYHULMMANbHYK — YCAyry,
OO/MKHOCTHOTO  nmua  Mcnosikoma, npeaocTaBNAalWEero  MyHULUNANbHYIO  YCAyry,
MYHULMMNANbLHOIO C/yXaliero, pykoBoAuTensa opraHa, npefocTaB/ifAloWero MyHULUNANbHY
ycnyry, MHOTO(YHKLMOHA/IbHOTO LeHTpa, paboTHMKA MHOrOMYHKLUMOHA/IbHOTO LEeHTpa,
opraHusaunii, npeaycmMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, a
Takke Nx paboTHUKOB.

3aaBuTENb MOXET 06paTuTbCA CXKanobol, B TOM Ynuc/ie B CNefyLWmnX crydanx:



1) HapyweHue cpoka perucTpaumm 3anpoca O NpefocTaB/IEHUN MYHULMNAbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npefocTtaBfeHns MyHUUUNasabHOW ycnyru. B ykaszaHHOM cnyvae
pocynebHoe (BHecypebHoe) ob6xasoBaHne 3asBUTENEM pelleHunii n geiictenin (besnencTans)
MHOTO(PYHKLUNOHANbLHOTO LeHTpa, paboTHMKA MHOTOYHKUMOHA/IbHOIO LEeHTpa BO3MOXHO B
cnlyyae, €cnmM Ha MHOTOMYHKUMOHasIbHbIN LEHTP, peweHna u gencteua (6esgencreune)
KOTOPOro o06XanywTcsa, BO3/I0XKeHa (YHKUMA N0 NpefoCTaB/IEHNI0 COOTBETCTBYHOLLMX
MYHULMMNANbHbIX YC/yr B NMOJIHOM O6beMe B nopsake, onpefeneHHoM 4yacTbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne Yy 3adABUTENSA OOKYMEHTOB WM MH@oOpMauum nnbéo ocylecTB/ieHns
OencTBuiA, npeacTaB/ieHne Uam ocyLecTB/IeHMe KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMW akTamn Poccuiickoit ®epepauun, HOPMATUBHbIMW  MPAaBOBbLIMU  akTammu
Pecnybnukun TaTtapcTaH, MyHWUMNanbHbIMW MPaBOBbIMW akTamMu A7 NpefocTaBeHuns
MYHULMNANbHOW yCcnyru,

4) oTka3 B T[MpuemMe [OKYMEHTOB, MpefocTaB/ieHNne KOTOPbIX MNpefycMOTPEHO
HOpMaTMBHbLIMM NpaBOBbIMW akTamMn Poccuiickoi ®epepaunn, HOPMAaTUBHLIMU MPaBOBbIMU
aktamu Pecnybnuku TatapcTtaH, MyHULUNANbHbIMW NPAaBOBbIMY akTamMu AN npefocTaB/ieHus
MYHUUMNANBHOW YCNyru, y 3asaBUTens;

5) oTKka3 B npefocCTaB/eHUN MYyHULUWUNASIbHOW YCNyrn, ecsiv OCHOBaHUA oOTkKasa He
npeagycMoTpeHbl (hefepasibHbIMU 3aKOHAMW U MPUHATBIMU B COOTBETCTBUU C HUMU WHbLIMU
HOpMaTUBHbIMM NpPaBOBbIMU akTamu Poccuilickoli  ®epepauuu, 3akoHaMW U UHbIMA
HOpPMaTMBHLIMM MPaBOBbIMK akTaMn Pecnybnuku TatapcTaH, MyHUUUNanbHbIMU NPaBOBbIMU
akTamu. B ykaszaHHOM criyyae pocypebHoe (BHecygebHoe) ob6xasoBaHWe 3asBUTENEM
peweHnin © pgencTenin  (6e3nencTena) MHOTOPYHKLMOHA/IBHOTO  LeEeHTpa, paboTHuKa
MHOTOPYHKLMOHA/IbHOTO LEeHTpa BO3MOXHO B C/lyyae, eCc/iM Ha MHOTOYHKLUOHANbHbIN
LEHTP, pelienns n aeictensa (6e3aeiicTBMe) KOTOPOro 06XXanywTcs, BO3/10XeHa YHKUMSA Mo
npefocTaB/IeHNI0 COOTBETCTBYHOLWMNX MYHULMNANbHbLIX YC/yr B NOJIHOM 06beme B MOpsAke,
onpenesneHHoM 4yacTtbio 1.3 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3aABUTENIA NPU NpPefoCcTaBNeHUN MYHULUNANbHOW YCyrn nnarhbl,
He npeayCMOTPEHHON HOpMaTMBHbIMKM NpPaBOBbIMKM aktamu Poccuiickoi  depgepauun,
HOpMaTUBHbLIMK MPaBOBbIMM akTamu Pecnybnvkn TatapctaH, MyHULUNANIbHbBIMU MPaBOBbIMYU
akTamu;

7) oTka3 lcnonkoma, npenocTaBfIAOLWEro MYHUUMMNANbHY YCNyry, AOJ/DKHOCTHOrO
nvua Mcnonkoma, npefocTaBnAWEro MyHUUMNANbHYK YCyry, MHOroyHKLNOHaIbHOIO
LUeHTpa, paboTHMKA MHOro(yHKUMOHANIBHOIO LEeHTpa, opraHusauuii, npesycMOTPEeHHbIX
yacTtbto 1.1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-®3, nav ux paboTHUKOB B UCNpaB/ieHNN
OONYLWEHHbIX MMM OMeyaTok W OWWBOK B BblAAaHHbIX B pe3ysbTate npefocTaB/ieHus
MYHULMMNANbHON yCcnyrn [AOKYMeHTax /nuMbo HapylweHue YCTaHOB/IEHHOIO CpokKa Takux
ncnpaBneHunii. B ykazaHHOM criyyae aocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnin 1 pgeincTeuin  (6e3pencTBnA)  MHOTO(PYHKLMOHANBHOIO  UeHTpa, paboTHuKa
MHOTOPYHKLMOHA/IbHOTO LEeHTpa BO3MOXHO B C/lyyae, ec/iM Ha MHOIMoYHKUMOHa bHbI
LEeHTp, peweHna u genctenna (6esgencTene) KOTOpPoro o6xanyTcs, BO3M0XeHa (PyHKLUMA No
npefocTaB/IEHUIO COOTBETCTBYHOLWNUX MyHULMNANbHBIX YC/yr B NOJIHOM 06bemMe B nopsgke,
onpepeneHHom 4yactbio 1.3 ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka uWAM nopsgka  Bblgaynm  OOKYMEHTOB MO pes3y/bTaram
npefocTaB/ieHNs MYHULUNANbHOW YCNYIu;

9) npuocTaHOBNEeHWEe MNpefoCTaB/feHUs MYHULUNANbHOW YC/yru, €ecnM OCHOBaHUSA
NPUOCTAHOBNEHUS He MNpeAyCcMOTpeHbl eaepasibHbIMM  3aKOHAMU U MNPUHATBIMA B
COOTBETCTBMM C HMUMWU MHBIMW HOPMaTWBHbLIMW NPaBOBbIMU akTamu Poccuitickoii ®epepauuu,
3aKOHaMW M MHBIMW  HOPMAaTMBHbIMW  MNpPaBOBbIMW, akTamu Pecnybnvku TaTtapcTaH,
MyHULMNaNbHbIMW NPaBOBbIMW akTaMu. B ykazaHHOM crniyyae pgocyfnebHoe (BHecypeb6Hoe)
obxanoBaHue 3asdABUTENEeM pelleHnin n aenctemini (6e3neiicTBuA) MHOTOYHKLMOHANIBHOIO



UeHTpa, paboTHMKA MHOTOYHKLMOHANIbHOIO LEeHTpa BO3MOXHO B C/lyyae, ecnm Ha
MHOTOPYHKUMOHAAbHbIA LIEHTP, PELWeHns n aeiictensa (6e3geincTBme) KOTOPOro o6xanywTcs,
BO3/I0KeHa (PYyHKUMA N0 npefocTaB/IeHUID COOTBETCTBYHLWMX MYHUUMNANbHLIX YCAYr B
NnosHOM 06beme B nopsiake, onpegeneHHoMm 4vactbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

10) Tpeb6oBaHue Yy 3aaBUTENs NpuM  NPefoCTaBNeHUN MYHULMNaNbHON  yCcnyru
AOKYMEHTOB WM uHopmauun, oTcyTcTBMe u  (UaM) HeAOoCTOBEPHOCTb KOTOPbIX He
yKasblBanMCb Mnpyv mnepBOHayasibHOM OTKas3e B MNpUemMe [OKYMEHTOB, HeobXxoaumbiX A4
npefocTaB/ieHNss MYHULUNANbHON ycnyrn, NMbo B NpefocTaBNeHUNn MYHULUNANbHON YCyru,
33 WUCK/IIYEHMEM cC/lyvyaeB, MpefyCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7 depepasibHOro
3akoHa Ne 210-®3. B ykaszaHHOM cfiyyae pocyaebHoe (BHecypebHoe) ob6xasioBaHue
3asBuTENIEM peleHuin wun pgeictBuii  (6e3geiicTBMA)  MHOTO(YHKLUMOHANIBHOIO  LIEeHTpa,
paboTHMKA  MHOTO(YHKLMOHA/IbHOTO  LEeHTpa  BO3MOXHO B  C/lyyae, eciM  Ha
MHOTO(QYHKLUNOHANbHbIA LEeHTP, peweHns u genctensa (6es3geiicTeBme) KOTOPOro obxanytTcs,
BO3/I0XKeHa (PyHKUMA N0 npefocTaB/IEHUI0 COOTBETCTBYHOLWMX MYHUUMNANBHLIX YCNYyr B
NosIHOM o6beme B nopsgke, onpefesneHHoM YyacTbio 1.3 ctatbn 16 defepasibHOro 3akoHa Ne
210-93.

5.2. XXanob6a nogaetca B NMCbMEHHO (hopme Ha BymaxHOM HOcuTesne, B 3/IEKTPOHHOIA
hopme B opraH, nNpefoCcTaBNALWNA MyHULUNASIBHYO YCNYry, MHOTOYHKUMOHA/IbHbLIA LUEeHTP
NM6o B COOTBETCTBYKLWMIA OpraH rocyfapCTBEHHON BacTu, ABMAAKWWACA ydypeautenem
MHOTO(PYHKLMOHaNbLHOIO LEeHTpa (fanee - yypeanTesb MHOTOPYHKLUMOHA/ILHOIO LEHTpa), a
Takke B opraHusauunm, npefycMoTpeHHble yacTtbio 1.1 ctatbn 16 ®PepepasibHOro 3akoHa Ne
210-#3. )>Kanobbl Ha peweHns wn peincteua (6e3gencTeme) pykoBoAUTeNa opraHa,
npefocTaBAsAWEro MyHULUNANbHYIO YC/yry, NoAalwTCA B BblWECTOAWMA opraH (npu ero
Hannumn) numbo B Cc/nydae ero  OTCYTCTBMA  paccMmaTpuBalTCA  HenocpeAcTBEHHO
pykoBoAuTeNneM opraHa, npefocTaBfsaowWwero MyHuymnanbHyo ycnyry. XXanobbl Ha pelleHus
n peincteusa  (6esgeiicTtBue) paboOTHMKA MHOTOMYHKLMOHANIBHOTO LEeHTpa nojarTcs
PYKOBOAUTENID 3TOT0 MHOTOMYHKLMOHANBHOIO LeHTpa. XXanobbl Ha peleHus n AeicTBus
(6e3pelicTBue) MHOTO(PYHKLNOHAILHOTO LeHTpa noparTcsa yypeaunTesnto
MHOTO(PYHKLMOHANILHOTO LeHTpa Wan O/HKHOCTHOMY Nnuy, YNOSTHOMOYEHHOMY HOPMaTUBHbIM
npaBoBbIM akToM Pecnybnukn TatapctaH. )Kasobbl Ha pewweHus n geincteusa (besgencteme)
paboOTHMKOB OpraHusauunin, NnpeayCMOTpeHHbIX YacTblo 1.1 cTaTbn 16 depepanbHOro 3akoHa
Ne 210-93, nogalTcs pPyKOBOAUTENAM 3TUX OpraHu3auunii.

Xanoba Ha peweHus wn pgeiicteua  (6e3geicTeme) opraHa, nNpepocTaBfAOLWEro
MYHULMUNANbHYIO YCAyry, AO/DKHOCTHOIO /inya opraHa, npefocTaBsloWero MyHULMnNaabHy
ycnyry,  MYHWUUNANbHOrO  C/iyXallero, PykoBOAWTENA  opraHa, nNpefocTasB/iAloLWero
MYHULMUNANbHYIO YCYry, MOXeT ObiTb HanpasneHa no noyte, Yyepes MHOTOMYHKUMOHAbHbIN
LUEHTP, C MCNoJib30BaHNeM WHMOPMaLNOHHO-TEIEKOMMYHUKALNOHHON ceTn «UHTepHeT»,
oMymanbHOro canTa opraHa, npefocTaBAAlOWEro MyHUUMNanbHy ycnyry, EauHoro
noptana nn6o PecnybnnkaHcKoro noptana, WHPOPMALMOHHON cucTtembl gocyaebHoro
ob6xanoBaHuA, a Takke MOXeT OblTb NPUHATA MpPU IMYHOM nNpueme 3asaBuTensd. Xasnoba Ha
peweHns u pgenctBua  (6e3gencTeme)  MHOTOYHKUMOHANbLHOIO  LeHTpa, paboTHuka
MHOTO(PYHKLMOHANBHOIO LUeHTpa MOXeT ObiTb Harnpas/ieHa Mo no4yte, C MCNOoJib30BaHWEM
NHPOPMALNOHHO-TENNIEKOMMYHUKALNOHHON  ceTn  «VHTepHeT», oduumanbHOro  canta
MHOTO(PyHKUMOHaNbLHOrO UeHTpa, EaumHoro noptana numbo PecnybimnkaHCKOro nopTtana,
NHPOPMALMOHHON cucTembl gocyaebHoro obxasnoBaHus, a Takke MOXeT OblTb NPUHATA Npu
NMYHOM npueme 3asaBuTensd. XXanoba Ha pellueHus u aeicteusa (6esageiicTBue) opraHusaumim,
npegycMoTpeHHbIX 4YacTblo 1.1 ctatbn 16 ®depepanbHOro 3akoHa Ne 210-03, a Takke WUX
pabOTHMKOB MOXeT OblTb Hanpas/ieHa No no4vte, C WUCNO/b30BaHMEM WHGOPMAaLNOHHO-
TeNeKOMMYHUKaUNOHHOW ceTun «U/HTepHeT», oduumanbHbiX CaWToOB 3TUX OpraHm3auui,
EgonHoro noprtana nn6o PecnybnvkaHCKOro noprana, a TakkKe MOXeT ObiTb NpuHATa npu
JINYHOM Mpueme 3asiBUTENA.



5.3. )Kanoba pgonxkHa cogepxatb:

1) HammeHOBaHuWe  opraHa, npefocTaBnsAloLLLEero MYHUUMNANIBHYIO  YCAyry,
OO/DKHOCTHOTO  /iMua  oprada, npefocTaBfAWero  MyHUUUNanbHyw  ycnyry, Jnbo
MYHULUNANBLHOTO CryXalero, MHOToMYyHKUMOHaNILHOIO LIEeHTpa, ero pykosoautens un (nnw)
paboTHUKa, opraHusauunin, NpeaycMOTPEeHHbIX YacTbio 1.1 cTtatbn 16 PepepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutesnein n (Mnn) paboTHMKOB, pelleHus u aelicteua (be3geicteme)
KOTOpbIX 06XanylTcs;

2) dhamunuio, ums, OT4ecTBO (nocnegHee - NpU  Ha/nyMKn), CBEAEHUA O MecTe
XUTenbcTBa 3asaBuUTeNna - @uanyeckoro nuua nNnM60 HauMMeHOBaHWe, CBefeHUs 0 MecTe
HaxoXJeHna 3asaBuTensa - PUANYECKOro J/ivua, a Takke HOoMep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3/€KTPOHHOM MOYTbl (MPWM HaAM4YUMKM) U NOYTOBLIA agpec, no
KOTOPbIM JO/XEH OblTb Hanpas/ieH OTBET 3asaBUTESIIO;

3) cBepeHna 06 ob6xaslyembliX peleHusax W paeicteuax (6e3gencteun) opraua,
npegocTaBnsaoLWero MyHULUNNANbHYIO ycnyry, OO/HKHOCTHOIO nvua opraHa,
npefocTaBNALWEro  MyHUUMNnanbHylo  ycayry, nubo  MyHUUMUNasbHOro  cnyxaliero,
MHOTOMYHKUMOHA/IbHOTO LieHTpa, paboTHUKA MHOTOMYHKLUNOHANBHOIO LieHTpa, opraHusauui,
npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboOTHUKOB;

4) noBoAbl, HA OCHOBaHWUW KOTOPbIX 3aABUTE/Ib HE COrnaceH C pelleHnemM u gelicTBUeMm
(6e3pelicTBmem) opraHa, npefocTaBNAOLWEro MYHULUNANIBHYIO YCAYry, AO/IXXHOCTHOrO nuua
opraHa, nNpeAoCTaB/IAOWEro MYHUUMNANbHY YCayry, iM60 MYyHUUMNAaNbHOro Cchayxatliero,
MHOTOPYHKLMOHA/IbHOTO LeHTpa, paboTHMKa MHOTO(YHKLMOHaNbLHOIO LeHTpa, opraHusauunii,
npeaycMoTpeHHbIX YyacTblo 1.1 ctatbn 16 depepasnbHoOro 3akoHa Ne 210-93, ux paboTHUKOB.
3aasutenem wMoryt ObiTb nNpepcTaB/ieHbl LOKYMEHTbl (NpW Hanuuun), noATBepxaarolune
[0BOAbl 3asABUTENSA, MO0 KX KOMUN.

5.4. MocTynuewasn xanoba nognexuT perucTpauum B CpOK He no3gHee paboyero AHs,
criegylolero 3a gHem NocTynaeHuns.

5.5. Xanoba, nocrtynuBwas B opraH, MNpeaoCcTaBAAWMA MYHULUNANBHYO YCAyry,
MHOTO(DYHKUNOHANbHbLIA  LUEeHTp,  y4ypeauTesnio  MHOTO(yHKUMOHa/IbHOTO  UeHTpa, B
opraHmsauun, npeaycmMoTpeHHble YacTbio 1.1 ctarbn 16 ®epepanbHoro 3akoHa Ne 210-93,
nn6o BblWeCcToAWMA opraH (Mpu ero Hanuuuu), NOANEXUT PaCCMOTPEHUD B TeyeHue
naTHaguatv paboumx gHei co AHA ee perucrpauun, a B cnydyae o6xanoBaHUA oTKasa opraHa,
npeaocTaBAALWEro MyHULMUNANbHYI YCAyry, MHOTOYHKLMOHAIbHOTO LeHTpa, opraHusauunii,
npegycMoTpeHHbIX 4acTbio 1.1 crtarbn 16 depepanbHoro 3akoHa Ne 210-®3, B npueme
OOKYMEHTOB y 3asButena nubo B McnpaB/ieHUU AOMNYLLEHHbIX OnevyaTok U OWWboK uin B
cnyyae 06XanoBaHMS HapylleHWs YCTAHOBJIEHHOrO CpoOKa Takux McnpaB/ieHUi - B TeyeHue
naTv pabounx AHENn co gHA ee perncrpayuun.

5.6. Mo pesynbTataMm paccMOTpPeHUs >xanobbl NpUHMMAETCSs OLHO U3 CrefyLuunx
peLUeHnii:

1) xxanoba ynoB/ieTBOPAETCA, B TOM 4ucsie B POPME OTMEHbI MPUHATOrO peLleHuns,
ncnpas/ieHNA AONYLWEHHbIX ONeYyaTok M OWNOO0K B BblAAaHHbLIX B pe3ysibTarte npenocTaBieHns
MYHULMMNANbHON YCNyrn AOKyMeHTax, Bo3BpaTa 3asBUTENI0 [EeHEeXHbIX CpeicTB, B3MMaHue
KOTOpbIX He npefyCMOTPEHO HOPMaTuBHbIMW NPaBOBbIMK akTamu Poccuiickoin ®epepauuu,
HOpPMAaTMBHbLIMW NPaBOBbLIMK akTamMy Pecnybnukn TatapcTaH; MyHULUNANbHLIMU NMPaBOBbLIMU
akTamu;

2) B yA0OB/ETBOPEHUM Xanobbl OoTKa3biBaeTCs.

He nosgHee gHA, cnefylowero 3a AHeM NPUHATUA peLleHns, yKa3aHHOro B HaCTOALLEM
NyHKTe, 3asBUTENI0 B NUCbMEHHOW (hopMe U1 Mo XeslaHU 3asaBUTENA B 3/IEKTPOHHOW hopme
HanpasnseTcs MOTMBMPOBAHHbLIA OTBET O pe3y/ibTaTax pacCMOTPeHUs Xasobbl.

5.7. B cny4yae npusHaHus Xasobbl nognexawein ypoBeTBOPEHWIO B OTBeTe
3adaBUTENII0 O pe3y/sbTatax paccMOTPeHUsA Xanobbl faeTcs WHGopmauus o [elCTBUSAX,
OCYyLLLeCTB/IAEMbIX opraHom, npefocTaBNALWMNM MYHULUMNANIbHYIO ycnyry,
MHOTO(PYHKLNOHANIbHLIM LEHTPOM NM60 opraHusaumeit, npegycMoTpeHHon yacTblo 1.1 cTtaTbu



16 ®depepanbHoro 3akoHa Ne 210-®3, B uenax HesamMmegNUTENbHOrO YCTPaHEHUSA BbIAAB/IEHHbIX
HapylWeHUin npyv oKasaHUW MYHULUUNANbHOW YCNYyrn, a TakkKe MNPUHOCATCA W3BUHEHUS 3a
[OCTaB/IeHHble Heya06CcTBa M yKasbiBaeTca MHopmaumsa o fanbHenWwmx 4encTBusx, Kotopble
Heo6Xx04MMO COBEPLUUTL 3asABUTEJII0 B LeNAX MOYyYEHUSs MYyHULUNANbHON YCyru.

5.8. B cnyyae npusHaHuMA Xasobbl He nogsiexalleli y[oBNeTBOPEHUIO B OTBeTe
3aaBUTENIl0 O pes3ynbTarax pPacCMOTPeHUs xanobbl  falwTcA  aprymeHTMpOBaHHbIe
pasbACHEHNA O nNpuYnHax MNPUHATOrO pelleHus, a Takke wuHdopmauyma o nopsajke
o6XanoBaHUsA NPUHATOTO peLleHuns.

5.9. B cniyyae ycTaHOB/IEHMS B X04e WX NO pe3ynbTaTaM pacCMOTPeHUs Xanobbl
Npr“3HaKoB cocTaBa afAMWHUCTPATUBHOIO NpasoHapyLeHns Unu NpPecTynieHnsa Oo/MHKHOCTHOe
nnuyo, paboTHUK, HageNeHHble MOTHOMOYUAMU N0 PacCMOTPEHUI0 Xanob, He3amenNnMTeNnbHO
HanpaBNAT UMeEKLMeCad MaTepuasnbl B opraHbl NpokKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY persiameHTy
npefocTaBNeHnss MyHULMNanbHON
yCNyru no Bbigaye crpasky (BbINMUCKN)

dopma

(BnaHk opraHa, nNpenocTaB/ALWEro MyHULMUNANbHYIO YCIyry)

CMNPABKA

CseieHns 06 3NEKTPOHHONM MOANMUCY

JomxHocTHOoe nuuo (PNO)

(mognncb ynosIHOMOYEHHOTO
OO/DKHOCTHOIO NmMua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY persiameHTy
npefocTaBfeHUss MyHULUNaabHOW
yCyrn no Bblgaye crpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, nNpefoCcTaB/ISOLEIN0O MyHULUNASIbHYIO YCNyTy)

Komy:

KOHTakTHble faHHble:
MpeacraButesns:

KOHTaKTHble faHHble npeanctaBuUTenAa:

PELWEHWNE
06 OoTKase B NpefoCTaBN€HUN MYHULUNANIbHON yCcayru
no Bblgaye cnpasBku (BbINUCKN)
oT No

PaccmoTpeB Balle 3agasnieHue OT No "
npunaraemble K Hemy OOKYMEHTbI, YMNO/THOMOYEHHbIM opraHom
NPUHATO peweHne 06 oOTkase B Bblgadye

cnpasku (BbIMUCKWN) MO criefyloueMy OCHOBaHUIO:
JononHutensHaa nHopmayuns:

CsefieHNs 06 3N1EKTPOHHOW MoANMUCY

JomxHocTHOoe nuuo (PNO)

(moanNucb YNOMTHOMOYEHHOTO
[OJ/DKHOCTHOTO NiMya opraHa)



MpunoxeHne Ne 3

K ALMUHUCTPATUBHOMY pernameHTty

npefocTaBfieHUss MyHULMNanbHON

yCNnyru no Bblgaye crnpasku (BbINMUCKN)
dopma

(BnaHk opraHa, nNpefoCcTaB/ISIOWEr0 MyHULUNANIbHYIO YCNyry)

Komy:

KOHTaKkTHble faHHble:

MpepcTtaButens:

KOHTaKTHble gaHHble npeancrtaBuTena:

PEWEHWVE
06 oTKaze B npuveme AOKYMEHTOB, HEO6XOAMMbIX ANS NpeaocTaB/eHNs

MYHULMNAAbHOR YyCAYrn No Bblgaye crnpaBku (BbIMUCKK)
oT Ne

PaccmoTpeB Bale 3asaBseHue 0T No n
npunaraemble K HEeMY OOKYMEHThI, YMNO/THOMOYEHHbIM opraHom
NPUHATO pelweHne 06 oOTkase B npueme
[OKYMEHTOB, HeOoO6XoAMMbIX [ANA nNpefocTaB/ieHUs MyHUUUNanbHOW ycnyru no Bblgadve
cnpasku (BbIMUCKW) NO crieayloWwmm OCHOBaHUAM:

1.
2

Pa3bsiCHEHMe NpuYnMH OTKasa:

JononHntenbHaa nHopmayus:

Bbl BnpaBe MOBTOPHO 06patuTbCA B YMNOSIHOMOYEHHbI OpraH C 3asBfeHMeM O
npefocTaB/IeHUN YC1yrn Nocsie yCTpaHeHUs yKa3aHHbIX HapyLleHWiA.

[aHHbI O0TKa3 MOXeT 6bITb 06XanoBaH B AOCyAeOHOM nopsgke nyTem HanpaB/ieHus
Xanobbl B YNO/IHOMOYEHHbIN OpraH, a Takxe B cyfebHOM nopsjke.

CseieHNs 06 3M1EKTPOHHOW NoAnucu

JomxHocTHOoe nuuo (PNO)

(mognncb YyNOsTHOMOYEHHOTO
OO/HKHOCTHOTO /Mua opraHa)



MpunoxeHne Ne 4

K ALMUHUCTPATUBHOMY periameHTy
npefocTaBNeHnss MyHULMNanbHON
yCnyru no Bbigaye crpasky (BbINUCKN)

dopma

B
(HammeHoBaHWe opraHa MecTHOro
camoynpaBrieHus1)

oT

(hamunnusa, umsa, otyecTBo, NacnopTHbIe
JaHHble, perucTpauui no MecTy XUTenbCTBa,
afipec 3N1eKTPOHHOM MOoYTbl, TesiedoH)

3AABNIEHUNE
0 Bblgaye crnpaskn (BbINMUCKN)

Mpowy Bac Bbigatb crnpaBKy (BbIMUCKY)
(ykazaTb BUA cnpasku)

K 3asBrieHn0 npunararwTCA:

Pe3ynbTaT nNpefocTaB/eHns MyHULMNANbHOW ycnyru, npowy npefocTaBuTb:

| | B NUYHbIA KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUUNANbHbIX YCAYr

Pecnybnukn TatapcTaH;

| [ B MHOrooyHKUMOHANILHOM LEHTPe npefocTtaBfeHUs TroCcyfapCTBEHHbIX U
MYHULMNANbHbIX ycnyr Pecnybnvku Tatapcran; .

|:| B MCMO/IKOME.

(oata) (mognuce) (¢.1.0))

MpunoxeHne Ne 5



K AOMUHUCTPATUBHOMY persiameHTy
npefocTaBNeHns MyHULMNanbHON
yCNnyru no Bblgaye cripasky (BbINUCKN)

Pykosoautenio
VicnonHutesnbHOro KomuteTa

OT:

3AABNEHUNE
06 ncnpaB/ieHUN TEXHUYECKON OLLINGKM

Coob6uwat 06 owmnbke, AONYLWEHHON NPY OKa3aHUU MyHULMNANbHOM YCNyrn no Bblgadve
crnpaBku (BbINUCKK).

3anucaHo:

MpaBubHble CBEAEHUSA:

Mpowy ucnpaBuTb AONYLLEHHYID TEXHMYECKYH OLINOKY M BHECTU COOTBETCTBYyHOLME
N3MEHEHWS B LOKYMEHT, AB/AIOWMIACA pe3yNbTaToOM MYHULUNANbHOW YCNYrIu.

Mpunarato cnegywowe AOKYMEHTbI:

1.

2.

B cnyuyae npuHATUA peweHuss 06 OTKIOHEHWW 3asB/eHns 06 ucnpaBneHun
TEXHMYECKOW OWNOKM NpoLy HanpaBuTb Takoe pelleHue:

nocpeAcTBOM OTMpPaB/IEHUSA 3NEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMuMM Ha OGyMaXHOM HOCMTesie MNOYTOBbIM OTMNpaBfE€HMEM MO

agpecy:

HacToswmm noAaTBepxaato: cBefeHusl, BK/IlOYEHHbIE B 3asiB/IeHMe, OTHOCSALWMECS K MOeit
NIMNYHOCTM W NpeacTaB/ISeMOMY MHOK NULy, a TakkKe BHECEHHble MHOK HUXe, [AO0CTOBEPHbI.
[OoKyMeHTbl (Konuu [0KYMEHTOB), MPW/IOXEHHble K 3asiBNEeHN0, COOTBETCTBYHOT TpeboBaHMAM,
yCTaHOB/IEHHbLIM 3akKoHoAaTeNbCTBOM Poccuiickoli ®epepauun, Ha MOMEHT npeAcTaB/ieHUs
3asiB/IEHUSI 3TU [JOKYMEHTbI AeNCTBUTE/IbHbI U COAEPXaT AOCTOBEPHbIE CBEAEHUS.

(mara) (mognuce) ( (¢.1.0))



