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[IOCTAHOBJIEHUE KAPAP
310320221 c.lllemopbar NelO
«O6 YTBEPXKICHUH
aIMUHACTPATHBHOIO periaMeHTa

MPENOCTABICHUS  MYHHIUNAIBHON
yCIyrn 1O Bhgade  CIPaBKH
(BBIITCKH )»

B nensx peamzauuu OenepanbHOrO 3aKOHA OT 27 mrons 2010 roma Ne 210-
®3 «O6 opraHu3alMK MNPEJOCTABIEHUs TOCYAAPCTBEHHBIX W MYyHHIHMNATBHBIX
yCIIyT», PYKOBOICTBYSCH MOCTaHOBIIEHHEM Kabwnera MunkcTpoB PecrmyOnuxu
Tarapctan ot 02.11.2010 Ne 880 «O6 yTBEpXKICHHH IMopsimka pa3zpaboTku H
YTBEPKACHUSA aJIMHHHCTPATUBHbIX ¢  PETIaMEHTOB MpeI0oCTaBICHHS
rOCyIapCTBEHHBIX YCIIYT UCIOJNHUTENBHBIMY OpPraHaMy rOCYIapCTBEHHOHN BIACTH
Pecmy6muky TatapcTaH W O BHECEHUH W3MEeHEeHUH B OTHeIbHBIE MOCTAHOBIEHHS
Ka6unera Munucrtpos Pecriy6mmku Tartapcram», a Takke I[IOCTaHOBICHUCM
McrnonaurensHoro xomutera ot 21.06.2016 Ne96mu «O Ilopsinxe paspaboTKu U
YTBEPKICHUS aIIMUHUACTPATUBHBIX periaMeHTOB [peIOoCTaBIEHUS
MYHHIUIIAJIBHBIX  YCIYI», YcraBoM MYHHULIMITATBHOTO obpa3zoBaHus
«Illemopbamickoe cenbckoe Tocenenne» PribHO-Coboackoro MyHUIMNATLHOTO
paiiona Pecry6nuky Tarapcras, TTOCTAHOBJIIIO:

|. YTBEpOHTD TIpUIaraeMbli a/IMAHUCTPATHBHBIN persaMeHT
NpeI0CTaBICHUs My HUIUMIATBHOM yCIyTH MO BBIAAYE CHPaBKH (BBITIUCKH).

2. [lpusHaTh YTPATHBIIMM CHILy [OCTAHOBICHHC VICTIONHUTENEHOTO
womuTeTa  11leMOpOAIICKOrO  CENBCKOro  TIOCEICHUA Pri6ro0-Croboackoro
MyHHIMTIaTbHOrO paliona PecnyOmuku Tarapctan oT 10.03.2021r. Ne5 «O6
YTBEepKIE€HHH aIMAHHCTPAaTHBHOTO PErIaMeHTa NpelOCTaBICHHU MYHHIMIIAIEHON
YCIYTH 1O BbIa4e CIIPaBKH (BBITACKH)Y.



3. PaswmecTWTs  HacTOsIiee  TOCTaHOBJICHHE  HAa  CIEHHAIBHBIX
uaGopMaunosEeX creHaax lllemopbamickoro CeIbCKOro  IMOCEICHHA Pri6HO-
C1060ICcKOro MyHHIMNANLHOTO paiioHa Pecrybnuky TatapcTaH, paclonokKeHHbIX
no aapecy: Pecny6auka Tatapcran, Pei6HO-Crno6oncku MYHHITUTIATBHBIA paioH
ceqo Illemopbam, yi1. Cosetckas .47, ceno Tanaposo, yi. Jlenuna 1.50A; ceno
Anau-Tlonss, yn. S.EmenssHoBa, 1.6, celo K3pu1-FOnmay3ckuii  j1ecxo3, YL
Ilapkosas, a. 10, oduumansHoM caiite Ppi6HO-Cro60ICKOTO MyHHIMIIATIBHOTO
paiiona Pecrry6muku Tarapcran B MH()OPMaLOHHO-TEICKOMMYHHKAIIHOHHON CeTH
Wnteprer mo BeG-azpecy: http://ribnaya-sloboda.tatarstan.ru u «OdHuIIHaTEHOM
nopTane MpaBoBoi HH(opMmanuu Pecnybnuku TarapcTan» B HHGOPMALIMOHHO-
TeleKOMMYHHKaIMoHHOM cetr MHTepHeT 10 Beb-anpecy: hitp://pravo.tatarstan.ru.

4 KOHTpOIIL 32 MCIOJHEHHEM HACTOSIIEr0 MOCTaHOBJIEH)S OCTaBIIAIO 32 coboii.
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YT1BepxkacH

MIOCTaHOBJICHUEM

HcnomHUTENBEHOTO KOMHUTETA
[[TemopOanickoro ceabCKOro MOCEICHUS
Pr16H0-C0601CKO0T0

MYHUIIMIIAJIBHOTO paiioHa

Pecniybnuku Tarapcran

oT «31» mapta 2022 r. Ne 10

AIMHHHMCTPATUBHBIN perjiaMeHT
NPeIoCTABJICHU MYHUIMIIAJIBHOH YCJIYIH 110 BblAa4ye CIIPAaBKH (BbINMCKH)

1. O0mmue moJ10KeHUA
1.1. TlpemMer perynupoBaHUS aAMUHACTPATUBHOTO peTjaMeHTa

Hacrostmmin aAMUHUCTPATUBHBIN periaMeHT [IPEIOCTABIICHUS
MYHUIIUIIAJIBHON YCITyTH (J1ajiee — aIMUHUCTPATUBHBIN pEriiaMeHT) yCTaHABIMBACT
CTaHJAPT U MOPAIOK MPEIOCTABICHNUS MYHUIIUIIAIFHON YCITYTH IO BbIIa4Ye CIIPaBKU
(BBIMKCKM) (J1ajiee — MyHUIIMIIATbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JInummamu, IMEIOIIMMH MPABO HA MOJYYCHHE MYHUIIUITAILHON YCIyTH,
ABJISIIOTCS (PU3UYECKHE JIUIIA (J1aliee — 3asiBUTEIIb).

1.2.2. C 3asBieHHWEM BHpaBe OOPATUTHCSA TMPEACTABUTEIL 3asSBUTEII,
JIEUCTBYIONIMN HAa OCHOBAHMM JTIOKYMEHTA, YJOCTOBEPSIOIIETO €r0 MOJTHOMOYHS
(manee — mpeCTaBUTEIIb 3asIBUTEIIS).

1.3. IMopsimox uHDOpMUPOBaHUS O TIPEIOCTABICHUH MYHUIIUITAIIBHON YCITYTH
1.3.1. Uudopmanust o mopsiike NpeoCcTaBICHUS MyHUITUTIATLHON YCITyTH
pa3MerniaeTcs:

1) Ha nHOPMAIIMOHHBIX CTEHIaX, COAECPKAIIUX BU3YaIbHYIO U TEKCTOBYIO
uHOpMaALMIO O MYHHUIMOAIBHOM YCIyre, pacrojOKEHHBIX B TMOMEIIECHHIX
MHOTO(DYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEAOCTABICHHUS TOCYIAapCTBEHHBIX H
MYHULIMTIAIbHBIX YCIIYT.

2) Ha 0UIIMATIFHOM CailiTeé MyHULIUIIAJILHOTO paiioHa B MH(OpMAIIMOHHO-
TeJeKOMMyHUKalmoHHou cetn « utepuer» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na [lopTane rocyapCcTBEHHBIX U MYHUIIMTIATBHBIX YCIIyT PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOaukaHcKuid mopTan);

4) na Equnom nopTasie rocyJapCTBEHHBIX U MyHHUITUTATBHBIX YCIYT ((DyHKITHIMA)
(https:// www.gosuslugi.ru) (nanee — Equnsiii mopran);



5) B rocymapcTBeHHONW MWH(POPMAIMOHHON cucTteme «PeecTp rocyaapCTBEHHBIX H
MyHULIMNATBHBIX ycnyr PecrmyOnuku Tartapctan» (http:/frgu.tatar.ru) (mamee —
Peectp rocynapCcTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT).

1.3.2. KoHCynpTUpOBaHHE TIO BOMPOCAM MPEAOCTABICHNS MYHUIIMITAIIbHON YCIIyTH
OCYIIECTBIISIETCS:

1) B MHOrOyHKIIMOHAJIbHBIX LEHTpax MPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT MPU YCTHOM OOpaIeHUH - IMYHO UITK 110 Teledony;

2) B unTepakTuBHOU hopMe PecnyOiarkaHCKOTro mopTana;

3) B UcnomautensHoM komutete [llemMopOarickoro cenbckoro nocenenus: PeioHo-
Cno00/1ckOr0 MyHHIIATIAIBHOTO paiioHa Pecyoimmku Tarapcran (manee — Opean):
IIpU YCTHOM OOpAIIEHUH - TUYHO UITU 10 TenedoHy;

IpU MUCbMEHHOM (B TOM YHCIIE B (POpME IEKTPOHHOTO TOKyMEHTa) 0OpaIieHuu —
Ha OyMa)>KHOM HOCHUTEJIE IO 10YTE, B JJIEKTPOHHOHN (opMe MO AIIEKTPOHHOHN MOYTE.
1.3.3. Uudopmanus na Equnom noptaine, PecyOnukanckoM ropraiie o mopsijike u
CpPOKax IMPEJOCTABICHUS] MYHHIIMIAIBHON YCIYTM Ha OCHOBAaHHWM CBEICHUM,
comepkamuxca B PeecTpe TOCyJapCTBEHHBIX M MYHHIIUMIAIBHBIX  YCIYT,
IPEIOCTABIIAETCS 3aBUTEIIO OECILIIATHO.

Hoctyn k uHGOpMAIIMK O CPOKaX M MOPSIKE MPEJOCTABICHUS] MYHHUIIMIAIbHON
YCIIyTH OCYILIECTBIISIETCS 0€3 BBIMOJIHEHUSI 3asBUTEIEM KaKUX-IH0O0 TpeOOBAaHUM, B
TOM 4ucie 0€3 UCIOIb30BaHUS IPOrPaMMHOT0 00ECIIEUEeHHUs, YCTAHOBKA KOTOPOIO
Ha TEXHUYECKHE CPEACTBA 3aABUTENSI TPEOYET 3aKIIOUYEHUS JIMLIEH3UOHHOTO WITU
MHOTO COIVIAllEeHUusi C [paBooOiazareneM MpOrpaMMHOIO  oOecrnedyeHwus,
IPEIyCMaTPUBAIOIIETO B3UMAHUE IUIATHI, PErHCTPALUI0 WU ABTOPHU3ALMIO
3asIBUTENS WK MPEAOCTABICHUE UM NIEPCOHAIIBHBIX JaHHBIX.

1.3.4. Tlpu oOpamieHuu 3asBUTENS JUYHO WU MO Tene(OHYy B COOTBETCTBHUU C
MOCTYNHUBIIUM OOpaIlIEHUEM MPEAOCTABIIICTCS HHPOPMaALKS:

O MeCTe€ HaxOXICHHs MHOTO(QYHKIMOHAJIBHOIO LIEHTpa MpPeA0CTaBICHUS
TOCYJAapCTBEHHBIX M MYHUIIMMNAIBHBIX Yycayr, Opeana (aapec, rpadux paboOThI,
CIIpaBOYHBIE TeIe(POHBI);

O TIOPSAKE MPEAOCTaBICHUS MyHULIUIIAIBHON YCIIYTH, O CIOCO0ax U CpOKax Moiauu
3asIBJICHUM;

0 KaTeropusx Tpa)kaaH, KOTOPHIM MPEIOCTABIISETCS MYHUIIMITAJIIbHAS YCIIyTa; O
HOPMATHUBHBIX TPABOBBIX aKTaX, PETrYJIUPYIOMIUX BOMPOCHl MPEIOCTABICHUS
MYHULHANAIBHON YCIIYTH;

O TMepeyHe JOKYMEHTOB, HEOOXOIMMBIX JJII pPAaCCMOTPEHUS 3asBICHUS O
MPEIOCTABIEHUM MYHULMNAIBHOM YCIYrd, O CpOKax NpUeMa W pEerucTpauuu
3asIBJICHUS;

0 X0JI€ MPEAOCTABIECHUS MyHUIIUTIATBHON YCIIyTH;

O MecTe pa3MelleHus Ha Oo(UIMATBHOM caiWTe HHQOpMalMU IO BOIPOCAM
MIPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

0 MopsIKe 00)KaJTOBaHMS JCHCTBHM MM 0€3CHCTBHS TOKHOCTHBIX JUIl Opeana.
[Io nucbMEeHHOMY OOpalleHUI0 COTPYIHUKHU OT/AENa, OTBETCTBEHHOrO 3a
IPEIOCTAaBIEHNE MYHUIIMTIAIBHOMN YCIYTH, TOAPOOHO B MUCbMEHHOM Qopme



Pa3bIACHAIOT 3asBUTEIIO TOPANOK IPEIOCTABICHUS MYHULUIIAIBHOW YCIYIM U
BOIIPOCHI, YKa3aHHBIE B HACTOSIIEM ITYHKTE aJJMUHUCTPATUBHOIO PErVIAMEHTA, U B
TE€YEHHE TpeX pabouMx JTHEH cO JTHS perucTpanuu oOpalleHus HalpaBisiOT OTBET
3agBUTEN0. OTBETHI 1AIOTCS HA sI3bIKE OOpalleHus. B ciryyae HEBO3MOXKHOCTHU AaTh
OTBET Ha SA3bIKE OOpALIECHUS UCIOJIB3YIOTCS TOCYJapCTBEHHBIE S3bIKU PecyOnuku
Tarapcran.
1.3.5. Mudopmanus mo BompocaMm MPEeIOCTaBICHUS MYHHULIMIIAIBHOW YCIyTU
pa3Memaercds Ha O(PUIMAIBHOM CaiTe MYHHMIMNAIBHOIO palioHa © Ha
UHGOPMAIIMOHHBIX CTEHAAaX B OMELIEeHUsIX Opeara Nisi paboThl C 3asIBUTEIISMHU.
WNudopmanus Ha rocyaapcTBEHHBIX si3bIkax PecrryOnuku Tarapctan, pasmeniaemas
Ha MH()OPMAIIMOHHBIX CTEHIAX U Ha OUIIMATIEHOM CaliTe MyHHUIIUIIAILHOTO paiioHa
B UHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTu  «MHTepHeT», BKIIOYaeT
CBEJIEHUS O MyHUIMIIAIBHOW yCIIyTe, colepKaliuecs B myHkrax 2.1, 2.3, 2.4, 2.5,
2.7, 2.9, 2.10, 2.11, 5.1 atMUHHCTPATUBHOI'O perjaMeHTa, HHPOPMAIIUIO O MECTe
HAXO0XJIEHUs, CIPABOYHBIX TeledoHax, BpeMeHU padboTel Opeana, o rpaduke
pyeMa 3asBJICHHN Ha IIPEA0CTABICHNE MyHULUIIATBHOW YCIIYTH.
1.4. HopMmaruBHBIE TpaBOBBIE aKThl, PETYJHUPYIOLIME  IPEIOCTABICHUE
MYHHULUIIATBHOU YCIIYTH
1.4.1. IlepeueHb HOPMATUBHBIX PABOBBIX AKTOB, PETYJIUPYIOIIMX IIPELOCTABICHUE
MYHHUIIUIIATIBHON YCIYTH (C YKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX IPABOBBIX aKTOB
Y HCTOYHUKOB MX O(PUIIMAIBHOTO OITyOJIMKOBaHUS ), pa3MenieH Ha EnnnoM noprane,
B PeecTpe rocygapcTBEHHbIX U MyHUIMIAIBHBIX YCIYT, Ha OQUIMAIBHOM CalTe
MYHUIUMOAIBHOTO palioHa B HH(POPMALMOHHO-TEICKOMMYHUKAMOHHON CeTU
«HTEpHET”.
1.4.2. Tekcr anMUHUCTPATUBHOIO pETJIAMEHTa B JEUCTBYIOUIEHM PENAKIUU
MOJUIEKUT pa3MElIeHH0 Ha EnuHoMm moprane, B PeecTpe rocygapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT, Ha O(QUUUAIbHOM caiiTe MYHHMIMIAIBLHOIO paiioHa B
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTH « IHTepHeT.
1.5. Tepmunbl, HUCHOJB3yeMblE B aIMUHHACTPATUBHOM pEIrVIAMEHTE, W HUX
OIIpEIEIICHNS
1.5.1. B anMMHHCTPaTUBHOM PETJIAMEHTE HUCIIOIb3YIOTCS CIEAYIOIINE TEPMUHBI U
OIPEIEIICHHUS:

yIAJIEHHOE pabouee MECTO MHOTO(YHKIIMOHATTLHOTO LIEHTpa

MPEIOCTABIEHUSI TOCYJaPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT — TEPPUTOPUATBHO
000CcO0JIEHHOE CTPYKTYpHOE mojapazaeneHue (odguc) MHOroQpyHKUHOHAIBLHOTO
LEHTpa MPEeA0CTABICHUS TOCYAAPCTBEHHBIX 1 MyYHULIMIIATIBHBIX YCIYT, CO31aHHOE B
TOpPOJICKOM (CEJIbCKOM) MOCEJIEHWN MYHHLHUIIAJBHOTO palioHa WM B TOPOACKOM
okpyre PecnyOnumku Tartapctan B cOOTBeTCTBUM C myHKTOM 34 [lpaBun
OpraHu3aliy JIEeATEeIbHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTaBICHUS
rOCYAApCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, YTBEPKIEHHBIX MOCTAaHOBJIECHUEM
[IpaButenscTBa Poccuiickoit ®@enepauun ot 22 aekadbps 2012 r. Ne 1376 «O6
yTBepkaeHun IlpaBui opraHuzanuu JeATeNbHOCTH MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEJOCTABICHUS TOCYTAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT»;



TEXHUYECKass omuOKka - omuOKa (OMHCKa, ONedaTka, rpamMMmaTHYecKas WiIn
apupmMeTrdeckas omubka u00 TMoA00Hass OIMOKa), MOMYIICHHAs OpraHoM,
MPEIOCTABISIONIUM MYHHUIIUIAIBHYIO YCIyTy, W TpHUBEANIas K HECOOTBETCTBHIO
CBEJICHWI, BHECEHHBIX B JIOKyMEHT (pe3yiabTaT MYHHUIUIMAILHOW YCIYyTH),
CBEJICHUSM B JOKyMEHTaX, HA OCHOBAaHUHM KOTOPHIX BHOCHJIMCH CBEJICHUS;
Enunas cucrema wuaeHTHGUKAMKA W ayTCHTHQHUKAIMA B HHPPACTPYKTYpeE,
o0ecrnieunBaroIIen WH(HOPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
UH(OPMAITMOHHBIX CHUCTEM, UCTIOJIBb3YEMBIX TUTSI IPEIOCTaBIICHHUS
TOCY/IapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT B JJIGKTPOHHOM (opme (nanee —
ECHUA) — (¢enepanbHas rocynapcTBeHHass UWHGOpPMAIMOHHAs  CHCTEMA,
o0ecrneunBaroIas CaHKIIMOHUPOBAHHBIA JOCTYN YYaCTHHUKOB HH(OPMAIIMOHHOTO
B3aMMOJICUCTBUS B CHUCTEME HICHTU(PUKAIINY U ayTeHTU(PUKAUu K WHPOPMAIIAH,
CONlepKAIIecsT B TOCYJApPCTBEHHBIX WH(MOOPMAIIMOHHBIX CHCTEMaX M HHBIX
UH(OPMAITMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE O10IKETHOE YUPEKICHUE

«MHOTOQYHKIIMOHAIBHBIA ~ IIEHTP  MPEJOCTaBIEHUS  TOCYJAApCTBEHHBIX |
MYHUITUTIATBHBIX ycIyT B PeciyGnuke TaTapcrany;

AUC MO®I - AspromaTuzupoBaHHass HMH(POPMALMOHHAS  CHCTEMa
MHOTO(QYHKIIMOHANIBHBIX ~ IIEHTPOB  MPEJOCTABJICHUS  TOCYJAAPCTBEHHBIX U
MYHUIIUNATBHBIX yenyr Pecniyonuku TaTtapceran.

1.5.2. B agMUHUCTPaTMBHOM  peErjaMEHTe IOJ  3asABJICHUEM O
IIPEIOCTaBICHUN MYHHIIMIIAIIBHON YCIYTH (J1ajiee - 3asIBJIICHHEC ) TTIOHMMACTCS 3aIIpoC
O TIPEJ0CTaBICHIUHM MYHHIIAIIATBHON YCITYTH, TIOJJaHHBINA B COOTBETCTBUH C ITYHKTOM
3 crateu 2 @enpepanpHoro 3akoHa oT 27 wmions 2010 roma Ne 210-d3 «O6
OpraHM3alMK TMPEAOCTABICHHUS TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIIyT
(manee — denepanbHbIil 3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjieHUsi MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHOBaHNE MyHULIUIIAIBHON YCIyTH
Briaua cripaBku (BBIMUCKH).
2.2. HanmeHoBaHWE UCTIOJTHUTEIHLHO-PACTIOPSIIUTEIIEHOTO OpraHa MECTHOTO

CaMOYIIPaBJICHUs, HEIIOCPEACTBEHHO IPEIOCTABIISIOIIEr0 MyHUIUIIAIBHYO
yeuyry

Hcnonnumenovuoiii komumem Lllemopodauickozo cenbcko2o nocenenust PbioHo-
Cnoboockozo myHuyunanvHozo paiona Pecnyoruku Tamapcman.

2.3. Onucanue pe3ysibraTa Npea0CTaBICHUs MyHULIUIIATBHON YCIyTH
2.3.1. Pe3ynpTaToM NpenocTaBiIeHUs] MyHUITUIATBHOW YCIIYTH SIBISETCS:



1) cmpaBka  (Bemmcka) (mpwiokerwe Ne 1k HacrosieMmy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHue 00 OTKa3e B MPEIOCTABICHHHA MYHUIIMIIAIGHONW YCIyTH
(mpunoxenue Ne 2 K HaCTOSIILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHne 00 OTKa3ze B TpUEME JOKYMEHTOB, HEOOXOAWMBIX JUIS
IPEIOCTABIICHUS! MYHULIMIAIBHOW yciyru (mpuiioxkeHue Ne 3 K HacToALEMY
aJIMUHHCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpenoCTaBICHUS MYHULMIIAJBHON YCIYTM HAIPAaBISIETCS

3asBUTENI0 B (opMe DIIEKTPOHHOTO JOKYMEHTa, IOIIMUCAHHOTO YCHJICHHON
KBATH(UITUPOBAHHON AJICKTPOHHOHN TOJIMUCHIO YITOJTHOMOYEHHOTO JTOJDKHOCTHOTO
muna Opeana (6o Opearna), B cooTBeTcTBUU ¢ DenepanbHBIM 3aKOHOM OT 6
anpens 2011 roga Ne 63-D3 «O06 anexTpoHHOM noanuck» (nainee — denepanbHbIi
3akoH Ne 63-®3) B nuuHblil kabuner Exunoro noprana. B ciydyae HampaBieHus
3asiBJICHUS] TIOCPEJCTBOM PecryOiIMKaHCKOro mopTajia pe3ysibTaT MpeaoCTaBlICHUs
MYHUITUTIATPHOW ~ yCIIYTM  HalpaBlseTCs TakK K€ B JUYHBIA  KaOWHET
PecnyOinkaHckoro nopraina.

2.3.3. Ilo BBIOOpY 3asiBUTENS PE3yJbTaT MPEAOCTABICHHUS MYHULUIATbHON
yciyra Boigaercss B Oprane wim B M®I[ B ¢dopme sk3eMIuisipa 3JI€KTPOHHOIO
JIOKYMEHTA, PAcledyaTaHHOro0 Ha OyMa)XHOM HOCHTEIIE, 3aBEPEHHOr0 IMEeYaThi0 U
MOANMCHIO COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOTO Juna Oprana wuiam
pabotHuka MOII.

2.3.4. 3agBurenb BOpaBEe IOJNYYUTh  PE3YNbTaT  IPEAOCTABICHUSA
MYHUIUOATBHOW YCIYrd B (pOpME SJIEKTPOHHOIO JOKYMEHTAa B TEUYEHHE CpOKa
JNEUCTBHUS pe3ynbTaTa PEeJOCTABICHUS MyHULIIMITAIIBHON YCITYTH.

2.4. Cpok npenocTaBlieHUs MyHULIMIIATbHON YCIYTH, B TOM YHCIIE C YYETOM
HEOOXOJMMOCTH OOpalleHus] B OpraHU3alliy, Y4YacTBYIOLME B IPEIOCTABICHUU
MYHULUTIIATBHOU YCIIyTH, CPOK IPUOCTAHOBJICHUS IIPENOCTABIICHUS
MYHUIMIAIBHOM YCIYyrM B Cllydae, €CIM BO3MOYKHOCTb IPUOCTAHOBIICHUS
MPEeAYyCMOTPEHA 3aKOHOJATENbCTBOM Poccuiickort ®denepaunu, CpOK BbIIAYU
(HampaBJeHHs) JOKYMEHTOB, SBJSIIOUIMXCS  PE3yJbTaTOM  MPEAOCTaBICHHUS
MYHULHANAIBHON YCIIyTH

2.4.1. MynununanbHas yciayra MpeIoCTaBisieTcs B TEUECHHE TpexX padoumx
JTHEH.

2.4.2. IlpuocTaHoBIEHUE CPOKA NMPEIOCTABICHNUS] MYHUIIMIIAIBHON YCIYTH HE
IIPEAYCMOTPEHO.

2.4.3. HammpaBiieHHE TOKYMEHTA, SBJSIOLIETOCS PE3YIBTATOM IIPEAOCTABICHUS
MYHUILIMIIAJIBHOW yCIyrd B (GopMe 3JIEKTPOHHOTO JOKYMEHTA, 3asBUTEIO
OCYILIECTBISIETCS B ICHb 0(OPMIICHHS U PETUCTPALIMU Pe3yJIbTaTa MpeaoCTaBICHHUS
MYHULIMNIAIBHOU YCIIYTH.

2.5. UcuepnbiBatonuii mepedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMM WJIM HWHBIMA HOPMATHBHBIMHM IPABOBBIMU aKTaMH JUIS

npea0CTaBJICHHUA MyHI/II_[I/IHaJ'IBHOI\/'I YCIIYyIu, a TakKXE YCIYyI, KOTOPLIC ABJIAIOTCA



H€O6XOI[I/IMBIMI/I 1 00s13aTeNbHBIMU AJi1 IPEA0CTABJICHNUA MYHUIUIIAJIBHBIX YCIIYT,
noajckKamux MmpeacTaBJICHUIO 3aABUTCIICM, CITOCOOBI UX MOJIY4CHUA 3adBUTCIICM, B
TOM 4YHCJIC B C-)J'IGKTpOHHOﬁ (l)OpMe, IMOPAOOK UX ITPCACTABICHUSA

2.5.1. Jlng nosydeHHs: MyHUIUMNAIBHOM YCIyTU 3asBUTENb IPEICTABIISACT
CJIeIyIoUIUe JOKYMEHTHI:

1) AOKyMEHT, yAOCTOBEPSIOIINNA JUYHOCTh (HE TpeOyeTcs B ciyyae oOpallieHus
nocpeacTBoM PecniyOnnkaHCcKoro noprana);
2) JOKYMEHT, YAOCTOBEPAIOIINI TOJTHOMOYHMSI IPEACTABUTENS 3asIBUTEIS,
3) 3asBieHUE:
B (popme AoKyMeHTa Ha OyMaxHoM HocuTene (mpuiiokeHue Ne 4 k Hacrosemy
aJIMUHHCTPATUBHOMY PETJIAMEHTY);
B 2JIEKTPOHHOH (hopme (3amoJHSAETCs] MOCPEACTBOM BHECEHHUS! COOTBETCTBYIOIIMX
CBEJICHUHN B JJIEKTPOHHYIO (POpMy 3asiBIE€HMS), MOJIMNUCAHHOE B COOTBETCTBHU C
TpeOOBaHUAMU MyHKTA 2.5.3 aAMUHUCTPATHUBHOIO pErjiamMeHTa, NpU OOpalleHun
nocpeacTsoM PecriyOiiMkaHCKOro moprana;

4) B city4ae, €cliv iJ1s MPeI0CTaBICHUSI MyHUITUTIATbHON yCIyrd HeoOXoauma

00paboTKa MepCOHAIBHBIX JTAHHBIX JIUIA, HE SBIIAIOIIETOCS 3asBUTEJIEM, U €CIIH B
COOTBETCTBHUHM C (heepajbHBIM 3aKOHOM 00paboTKa TaKUX NEPCOHAIBHBIX TaHHBIX
MOJKET OCYILECTBIATHCS C COIJIaCHsl YKa3aHHOIO JIMIA, Ipu oOpallleHuu 3a
IOJIy4YCHUEM MYHULMIIAJIBHON YCIYTH 3asBUTENb JONOJHUTENBHO MHPEACTABISAET
JOKYMEHTBI, MOATBEPKIAOIIUE MOTYYCHHE COTIacHsl YKa3aHHOIO JIMLA WIH €ro
3aKOHHOTO MPEJICTABUTENS HA 00paOOTKY MEPCOHAIBHBIX JAHHBIX YKA3aHHOTO JINLIA.
JIOKyMEHTBI, MOATBEPKAAIOIINE OJYYEHHE COTIACUsl, MOT'YT OBITh NMPEACTaBICHbBI
B TOM 4Hciie B (DOPME 3JIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecnu 00SI3aHHOCTH XpaHEHHUs AOMOBOM kuHuru mo 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB UJIbIX MOMEIICHUHN, 3aBUTEIIEM MPECTABIISIETCS
JIOMOBasi KHUTA,;

6) mpaBOyCTaHABJIMBAIOIIUE JOKYMEHTHI Ha WHIUBUAYaJIbHBIA KUJIOW JOM
(ecnu mpaBo COOCTBEHHOCTH HE 3aperUCTpHpoBaHo B EguHOM rocymapcTBeHHOM
peecTpe HEABUKUMOCTH) — JIJISl BBIITUCKU U3 MOXO3IMCTBEHHOW KHUTH.

2.5.2. 3asgBieHUe U TpUJIaraeMbie JOKYMEHTBI MOTYT OBITh MPEICTABIICHBI

(HampaBJIeHbI) 3aBUTEIIEM OJIHUM M3 CJIEIYIOUIUX CTIOCOOOB:

1) gepes M®I] Ha OymMaXHBIX HOCHTENISIX U B BUJE AJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTAa;
2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;
3) B Opras JTUYHO UK TIOCPEJICTBOM TTOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.
3asBIEHUE U IPUIIAraeMble JOKYMEHTBI, IPU HAIIPaBJIEHUH [TOCPEACTBOM ITOYTOBOM
CBSI3H, 3aBEPAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asiByieHMe IpU HaIlpaBJIEHUU OCPEACTBOM PecnyOaukaHckoro noprania

ITOAITHUCHIBAETCS IIPOCTOM 3JIEKTPOHHOM IOAIINCHIO 3asiBUTEIIS.



JI1st mosy4eHus: MpOCTOM JIEKTPOHHOM MOANUCH 3asBUTEI0 HEOOXOAMMO MPOUTH
npoueaypy perucrpauuu (ayreHtupukaunu) B ECUA, a Takke NOATBEpIUTH
YYETHYIO 3aIUCh.

DONEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), YKa3aHHBIC
B MOAMYHKTax 2, 4-6 nmyHkTta 2.5.1 aAMHUHUCTPATUBHOI'O PErJIaMEHTa, 3aBEPSIIOTCS
YCWJICHHOW KBAJIM(PUIIUPOBAHHON MOMAMUCHIO JIMII, YIIOJTHOMOYEHHBIX Ha CO3/IaHUE
Y TIOANUCAHNUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTapUyCaMHu.

DONEeKTpOHHBbIE  JOKYMEHTHl  (BJEKTPOHHBbIE  00pa3bl  JOKYMEHTOB),
npuiaaraCMbIC K 3asgdBJICHHUIO, B TOM YHCJIC JOBCPCHHOCTH, HAIIPABJIAIOTCA B BHUIC
¢aitnos B ¢popmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oostee
50 Mobaiir.

KadecTBO mpemocTaBiIsieMbIX AJIEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX
00pa3oB JIOKYMEHTOB) JIOJKHO IMO3BOJISITH B MOJIHOM O0BbEME MPOYUTATh TEKCT
JIOKyMEHTA M PacliO3HATh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemiaetcs TpeOOBATh OT 3aABUTEIS:

1) mpencrtaBieHUs JAOKYMEHTOB M HMH(POPMAIMM WM OCYIIECTBICHUS
JEUCTBUM, TMPENCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMU MTPABOBBIMH aKTaMU, PETYIUPYIOIIMMHU OTHOIIICHHUSI, BOSHUKAIOIIWE
B CBSI3M C MPEIOCTABICHUEM MYHUILIMTIATBHON YCIIyTH;

2) OCYIIIECTBJICHUS ICUCTBUIA, B TOM YKCJI€ COTJIACOBAHUM, HEOOXOIUMBIX JIJIsI
MOJYYEHUs] MYHUIIMOAIBHOM YCIYTM W CBS3aHHBIX C OOpallleHMEM B HWHBIC
roCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBIICHUS, OpTraHU3alluu, 3a
UCKIIFOUCHUEM TIONYYEeHHSI YCIyT M TOJYYeHHS JOKYMEHTOB U HH(POPMAIINH,
MPEAOCTABISIEMbIX B PE3YJIbTAaTE MPEHOCTABICHUS TAKUX YCIYT, BKIFOYEHHBIX B
MEepeYHM, yKazaHHble B 4acTu 1 crtatbu 9 @DenepanbHoro 3akoHa Ne 210-D3
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencTaBicHHS TOKYMEHTOB M HH(GOpPMAIMH, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHChH IPHU IEPBOHAYAIBHOM OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOIUMBIX I TIPEIOCTABICHUS MYHHUIIUITATbHON
yCIIyTH, JIMOO B TIPEAOCTABIICHUHM MYHHUIIMIIAIBLHON YCIyTH, 3a HUCKIIOYCHUEM
CIICYIOIINX CITy4aes:

a) U3MEHEHUuEe TpeOOBaHMN HOPMATHMBHBIX IPABOBBIX AKTOB, KACAIOUIUXCS
MPEAOCTABIEHN MYHUUMIIAIIBHOW YCIYTH, TMOCJI€ IEPBOHAYAIBHOW MOJa4n
3asBJICHUSI O MPEJOCTABICHUH MYHULIMIIAJIbHON YCIIYTH;



0) Hanuuue OWmWMOOK B 3asABJICHUH O MPEJOCTABICHUU MYHHUIUIAIbHOM
YCIYITM U JOKYMEHTax, IOAAHHBIX 3asgBUTEIEM I10CIIE IIEPBOHAYAIBHOIO OTKA3a B
OpUeMe JIOKyMEHTOB, HEOOXOJMMBIX JJs MpPENOCTaBICHUS MYHULUIAIbHON
yCIIyTd, JIMOO B MPENOCTaBICHUN MYHMUIIMIIAJIbHOW YCIYyTM M HE BKJIIOUYEHHBIX B
IIPEACTABICHHBIN PaHEe KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHE CpPOKa JIEWUCTBUSA JOKYMEHTOB WJIM MU3MEHEHUE HH(OpMaIUU
1ociie TMEepBOHAYAJBHOTO OTKa3a B TpUEME JOKYMEHTOB, HEOOXOTUMBIX JIJIst
NPENOCTABICHUS ~ MYHUIMOAIBHOW  yCIyr'H, JUMOO B  IPEIOCTaBICHUU
MYHULANIAIBHOW YCIIYTH;

T') BBISIBIICHHUE JOKYMEHTAJIBHO MOTBEPKICHHOTO (hakTa (MMPU3HAKORB) OMIMOOTHOTO
WIM TPOTHUBOIPABHOIO JAEUCTBUS (0O€3/1eiCcTBUs) AOJKHOCTHOro Jymna Opraa,
pabotHuka MOIL], npu mnepBOHaYalbHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOOUMBIX JUJIsl MPEAOCTaBICHHS MYyHUIUNAIbHOM yciyru, mubo B
IIPENOCTABICHUN MYHULIUIIAJIBHOM YCIIYTH, O YEM B INCbMEHHOM BUJIE 3a IOANHUCHIO
pykoBoautenss OpraHa Ipu NEPBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIs

IMpCaoOCTAaBIICHUA MYHHHHHaJIBHOﬁ YCIyru, yBCOAOMIEICTCA 3ajABHUTCIIb, a
TAKIKC IIPUHOCATCA N3BHUHCHUS 3d JOCTABJICHHBIC Hey,Z[O6CTBa;

4) mpenocraBiieHuss Ha OyMa)XHOM HOCHUTeENIe JOKYMEHTOB W MH(pOpPMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C IMTYHKTOM
7.2 gyactu | ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKITIOUEHUEM CITYYaEB,
€CJIM HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JUOO HMX H3BATHE SIBISCTCS
HEOOXOIMMBIM yCJIOBUEM MPEAOCTABICHUS TOCYJAPCTBEHHOM UM MYHUITATIAIBHOM
YCIIYTH, U UHBIX CJIy4aeB, YCTAHOBJICHHBIX (DeepaibHbIMU 3aKOHAMM.

2.6. McuepripiBaroIInii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHUS] MYHULIUTTAIBHOMN
YCIYTH, KOTOPBIE HAXOJATCS B PACHOPSIKEHUH TOCYJapPCTBEHHBIX OPraHOB,

OpraHOB MECTHOTO CaMOYTPABIICHUS U MOABEJOMCTBEHHBIX TOCYAAPCTBEHHBIM
Opra’HaM WJIH OpraHaM MECTHOTO CAMOYNPABJICHUS OPTaHU3ALUN U KOTOPbIE
3asIBUTENH BIIPABE MPEJICTABUTh, & TAKXKE CITOCOOBI X MOJYYCHUS 3asIBUTEIISIMU, B
TOM YHCIIE B AJIEKTPOHHOH (opMe, TTOPSIIOK MX MPEACTABICHHS; TOCY1apCTBEHHBIN
opraH, OpraH MECTHOTO CaMOYTIPaBJICHUS JTMO0 OpraHU3aINsl, B PACTIOPSKCHUH
KOTOPBIX HAXOASATCS TaHHBIEC TOKYMEHTHI



2.6.1. ITonyyaroTcsi B paMKax MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Bemmmcka w3 EXWHOTO TOCYTapCTBEHHOTO peecTpa HEIBUKHMOCTH ——
denepanpHas ciryk0a rocy1apCTBEHHON PETUCTpPally, KajacTpa U KapTorpaduu;

2) cBeleHHMs O JICHCTBYIOIIEM TaclopTe TpaxknaHuHa Poccuiickoi
Oenepannun — MB/] Poccnu;

3) cBemeHUs 0 HOTApUAIIBHOM MoBepeHHOCTH — DenepaibHast HoTapualbHas
najara.

2.6.2. 3asBUTENb BIIpaBEe NMPEAOCTABUTh JOKYMEHTHI (CBEICHMS), YKa3aHHbIE

B noanyHkte 1 mnynkra 2.6.1 aIMUHHUCTPATUBHOIO perjiaMeHTa, B ¢opMme
AIIEKTPOHHBIX ~ JOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOMW KBaIU(DHUIMPOBAHHON
MOJIMHKCHIO JIULI, YIIOJHOMOUYEHHBIX Ha CO3JaHUE U MOAINUCAHUE TAKUX TOKYMEHTOB,
IIPU MOJa4€ 3asBJICHUS.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE MPECTABICHNUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMHUHUCTPATUBHOIO PEINIAMEHTAa OpraHaMH TOCYJAapCTBEHHOU
BJIACTH, OpraHaMH MECTHOI'O CAMOYIIPABJICHUS, OPTAHU3ALMAMU JTOKYMEHTOB W
CBEJCHUI HE MOXET SBIATHCS OCHOBAHMEM JUII OTKa3a B IIPEIOCTABICHUU
MYHUIUIIAIBHON YCIIYTH.

2.6.4. JJomxHoCcTHOE MU0 M (KMM) paOOTHHK, YKa3aHHbIX B MyHKTE 2.6.1
aMUHHUCTPATHUBHOTO pErJIaMEHTa OpraHOB M OpraHW3alWid, HE IPEACTABUBILIUE
(HECBOEBPEMEHHO  MPEACTABUBILIKE)  3alpoOIIEHHbIE M  HaxoAsliuecs B
pacHOpsDKEHMHM  JTOKYMEHT WJIM CBEJCHMS, IOJUIeKAaT aJMUHUCTPATUBHOM,
JUCUUIUIMHAPHOM  WJIM  HMHOM  OTBETCTBEHHOCTM B COOTBETCTBHM  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

2.6.5. 3amnpemaercst TpeOOBaTh OT 3asBUTEJSI TOKYMEHTBI CBEJICHUS, B TOM
YyuClie TMOATBEPXKIAIOIINE BHECEHHE 3asBUTENIEM IUIaThl 3a MPEAOCTaBIICHUE
MYHULIMNIATBHON YCIIYTH, HaXOMSIIHECS B PACHOPSIKEHUM TOCYIAapCTBEHHBIX
OpraHoB, OpPraHOB  MECTHOTO  CAaMOYIIPaBJICHHS W  TOJABEJOMCTBEHHBIX
roCyJapCTBEHHbIM  OpraHaM WM OpraHaM MECTHOrO  CaMOYyHIpaBJICHUs
OpraHu3aIuu.

Henpencrasinenue 3asBuUTENEM JTOKYMEHTOB, COJIEpXKALIUMX CBEACHUSA,
KOTOPBIE HAaXOIATCS B PACHOPSLDKEHUM T'OCYJApCTBEHHBIX OPraHOB, OpPraHOB
MECTHOT'O CaMOYIIPABJICHUS U IOJIBEJOMCTBEHHBIX I'OCYAapCTBEHHBIM OpraHaM WJIN
OpraHaM MECTHOTO CaMOYIPaBJIECHUs OPTaHU3ALMM, HE SBIACTCS OCHOBAHUEM IS
OTKa3a 3asBUTEIO B IPEAOCTABIEHUN MYHULIUIAIBHON YCITYTH.



2.7. VcuepripIBaronuii mepedeHb OCHOBaHMI JIJIs1 OTKa3a B MpUeMe JOKYMEHTOB,
HEOOXOUMBIX JJIs1 IPEAOCTaBICHHUSI MyHULIUIAIIBHOMN yCIIyTH

2.7.1. OcHOBaHMSIMU /I OTKa3a B IpUEMe JJOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPE0CTaBICHNS MYHUITUTIAIbHON YCITYTH, SIBJISIFOTCS:

1) mpencraBieHHBIC 3asgBUTENEM JTOKYMEHTBI COJEP)KAT TMOJYUCTKH U
WUCTIPABICHUS  TEKCTa, HE  3aBEPEHHbIE B  TMOPSJAKE, YCTAHOBJICHHOM
3aKOHOAaTebCTBOM Poccuiickon denepanuuy;

2) AJOKYMCHTBI COACPIKAT ITOBPCIKACHUA, HATMIUC KOTOPBLIX HC IMO3BOJIACT B
IIOJIJHOM O0O0BEME HCIIOJIH30BATh I/IH(l)OpMaHI/IIO H CBCACHHA, COACPIKAIIUCCIA B
AJOKYMCHTAaX IJISA ITPCIOCTABJICHUA MYHHHHHaHBHOﬁ YCIYIu,

3) npencTaBiIeHHBIE JOKYMEHTBI WU CBEIICHUS YTPATWJIM CHJIy Ha MOMEHT
oOpalieHus 3a MYHUUUNAIBHONH YCIyrod (JOKyMEHT, YyJIOCTOBEPSIOLIMI
MOJIHOMOYHMSI IPEJICTABUTEIS 3aIBUTEIS, B ClTyyae 0OpallieHUs 3a IPE0CTaBICHUEM
MYHUIUTIIATBHOM YCIYTH YKa3aHHBIM JIUIIOM);

4) mojgava 3asABJIEHUS O MPEAOCTABICHUM MYHULMINAIBHOM YCIYIM U
JIOKYMEHTOB, HEOOXOJIMMBIX [JIsl MPEIOCTaBICHUS MYHULUINAIBHOW YCIYrd, B
AIIEKTPOHHOM (hOpME C HapyIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHUI;

5) HEKOpPPEKTHOE 3aIlOJIHEHHE 00s3aTeNIbHBIX MoJed B (popMe 3asiBiIeHUS, B
TOM 4YHCJIE B MHTEPAKTUBHOW (opMe 3asBiicHUs Ha PecrnyOiMkaHCKOM mopTaie
(HEAOCTOBEPHOE, HETOJHOE, JIMOO HEMPABWIHLHOE 3aMI0JTHEHNUE);

6) TpeacTaBICHNUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX s
MPeA0CTaBICHNS MYHUITUTIATLHON YCIIyTH;

7) 3agBJI€HHE O MPEAOCTABIEHUN YCIYTH MOJIaHO B OPraH rocyAapCTBEHHOM
BJIACTU, OPraH MECTHOTO CAMOYIPABJICHHUS WJIM OPTraHU3allli0, B TMOJHOMOYUS
KOTOPBIX HE BXOJUT MPEAOCTaBICHNE MYHUIIMTIATBLHON YCIyTH;

8) HecoOI0/IeHNe yCTaHOBJIEHHBIX cTaThel 11 denepanbHOro 3akoHa OT 6
anpensa 2011 roga No 63-®3 «OO0 31€KTPOHHON MOANMKMCHY» YCIOBUW MPU3HAHMS
JNENUCTBUTENLHOCTH YCUIIEHHOUW KBaNU(UUIUPOBAHHOMN 3JIEKTPOHHON MOAMHUCH.

2.7.2. [IlepeyeHp OCHOBaHWUM A OTKa3a B TPUEME JOKYMEHTOB,
HEOOXOAMMBIX i1 MOJY4YEHUS  MYHULMNAIBHOW  YCIyTH,  SIBISIETCS
MCYEPIIBIBAIOIINM.



2.7.3. Pemenue 00 0TKa3e B MprUeMe 3asiBICHUS U IOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEOCTABIECHUS MyHULIMITAIBHON YCIYTH, MOKET OBITh IPUHSATO, KaK BO BPEMs
IIpyeMa 3asBUTEIIS, TaK U ITOCIIE MTOIYYEHUSI OTBETCTBEHHBIM JOKHOCTHBIM JIMIIOM
Oprana HEOOXOAUMBIX JUJISl IPEJOCTABICHUS MyHULIUIIABbHON yCIyTU JOKYMEHTOB
(cBemeHU) C  HCIOJNB30BAHMEM  MEXBEJOMCTBEHHOTO  HH(POPMAIIMOHHOTO
B3aUMOJIEUCTBHUS, B CPOK, HE MTPEBBIMAOIMINN 9 pabounX JHEN CO JHS PEruCcTpaluu
3as1BJICHUSI.

2.7.4. 3anpeniaeTcss OTKa3bIBaTh B MPUEME 3asIBICHUS U UHBIX JOKYMEHTOB,
HEOOXOJUMBIX [UJIsl TPEAOCTABICHUS MYHHIIMIIAIBHOM YCIyrd, B CIy4ae €clu
3asiBJICHUE W JIOKYMEHTBI, HEOOXOAUMBIEC JJI1 NPEIOCTABICHUS MYHULMITAIBHON
yCIyrd, MOJaHbl B COOTBETCTBUM C HMHPOpMAUel O CcpoKax U MOpAJKe
IPEIOCTABIICHUS] MyHUIIUIIAILHOM YCIYTH, ONyOJuKOBaHHOW Ha EnuHoM nopTaie,
PecnyOnmnkanckom nopraie.

2.8. UcuepmipiBatomniuii nepedyeHb OCHOBAHUH 71l IPUOCTAHOBJICHHS MM OTKa3a B
IIPEAOCTABICHUN MYHULIMIIATIBHON YCIYTH

2.8.1. OcHOBaHMs I TPUOCTAHOBJIEHUS MTPEAOCTABICHUS MYHULIMITAIIBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA IJIs1 OTKAa3a B IPEAOCTABIEHUN MYHULIMTIIATBHON YCIIyTH:

1) B pe/icTaBIICHHBIX 3asBJICHUU U (WJIH) JOKYMEHTAX COACPIKUTCS HEMOTHAS
U (WIK1) HEAOCTOBEpHAask HH(popMaus;

2) mocTyIyIeHuEe OTBETa OpraHa rocy/1IapCTBEHHOMN BJIACTU, OPTaHa MECTHOTO
caMOyTmpaBJeHUs JTUOO MOJBEIOMCTBEHHON OpraHy rocy1apCTBEHHOM BIACTH WU
OpraHy MECTHOTO CaMOYMpaBJICHUs OpraHU3allii Ha MEXBEIOMCTBEHHBIN 3arpoc,
CBUJICTEJILCTBYIONIET0O 00 OTCYTCTBUM JOKyMeHTa U (uiu) uHpopMaluuy,
HEOOXOJIUMBIX  JJIi  TPEJOCTaBJICHHS ~ MYHULMOAIBHOM  yCIYrH,  €Clu
COOTBETCTBYIOIIUN JTOKYMEHT HE ObLJI TIPEJICTABIICH 3asBUTENIEM IO COOCTBEHHOM
WHUILINATUBE;

3) oTCyTCTBHE CBEACHUI O PETHCTPAIIMU TPaKIaHMHA [0 MECTY JKUTCIILCTBA
(mpeObIBaHUs) B PACTIOPSKEHUH OPTaHOB MECTHOTO CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHMUH ISl OTKa3a B MPEAOCTABICHUA MYHUIUITAJIbHON
YCIIYTH SIBJISIETCS UCUEPIIBIBAFOIIIMM.



2.8.4. 3anpemiaercs OTKa3bpIBaTh B IPEIOCTABIEHUN MYHULIIMIAIBHOW YCIyTH
B Cllydae, €ciii 3asBJICHUE O MPEJOCTaBICHUN MYHUIMIAIBHON YCIYTH MOJAHO B
COOTBETCTBUM ¢ HH(poOpMamumeir o0 Cpokax U TMOpsAIKE MPelOoCTaBICHUS
MYHUIIUIANBHOW ~ yCIIyTH,  OnmyOJMKOBaHHOM  Ha  EguHOM  moprasne,
Pecny0nmkanckom mopTare.

2.9. Ilopsinok, pa3Mep U OCHOBaHUSI B3UMaHUs TOCYAapCTBEHHON MOILIMHBI WA
WHOM IJIaThl, B3UMaeMOH 3a MPEeA0CTaBICHUE MyHUIIUTIATLHON YCIYTH

MYHI/IHI/IHaJIBHaH yciayra npcaoCTaBJIsICTCA Ha 663B03MCSI[HOI71 OCHOBC.

2.10. Ilepeuens yciayr, KOTOpPbIE SBIAIOTCS HEOOXOIUMBIMH U 003aTEIbHBIMU IS
IIPEAOCTABJICHUS MYHULIUIIAJIBHON YCIYT'H, B TOM YUCJIE CBEICHUS O JOKYMEHTE
(ToKyMeHTax), BbI1aBaeMOM (BbIJaBa€MbIX) OPTaHU3ALUAMHU, YYACTBYIOIUMU B

IIPEAOCTaBICHUN MYHULIMIIAIBHBIX YCIYT

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTeIbHBIX YCIYT HC Tp66yeT051.

2.11. Tlopsaok, pa3Mep ¥ OCHOBAHMS B3MMAaHUS TUTATHI 3a TIPEIOCTABICHNE YCITYT,
KOTOPBIC SIBJISIOTCS HEOOXOIUMBIMU U 00s3aTEILHBIMU JUIS TIPEIOCTABICHUS
MYHULIMTIATBHON YCITYTH, BKIItOYasi HH(OpMAIIMIO 0 METOAMKE pacueTa pazmMepa
TaKOM MJIaThI

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTCIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaabHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MOJa4e 3ampoca o
PEIOCTaBICHUU MYHUITUTIATBHON YCIIYTH, YCIYTH, MPEIOCTaBISEMOM
OpraHu3aIlMeN, y9acTBYIOIIEH B MPEIOCTABICHUH MYHUILIUTIAILHON YCIyTH, U TIPH
MOJIYYCHHUH pe3yiIbTaTa MPeIOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxuJaHus TpuU TO0JAY€ 3aSBICHUS Ha MOJIyYEHUE
MYHHUITUTIATBHON YCIIYTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu mnoiydyeHUU pe3yibTaTa MOPEIOCTABICHUS MYHUIUIIAIBHON
YCIYTM MaKCUMAJIbHBIM CPOK OXHUJaHUS B OUYEpPEaU HE JOJDKEH MpeBbIIaTh 15
MHUHYT.

2.13. Cpok 1 MOpsIA0OK PErucTpaIvu 3ampoca 3asBUTENS O IPEIOCTABICHUN
MYHULIMIIAIBHOMN YCIYTH U YCIIYTH, IIPEIOCTABIIIEMON OpraHnu3aluen,
YYACTBYIOIIEW B IPEAOCTABIEHUN MYHULIMIIAIBHON YCIIYTH, B TOM YHCIIE B
AIIEKTPOHHOU (hopme



2.13.1. Tlpu nuuaom oOpamieHun B MO®I] B aeHp momauu 3asBIICHUS
3asBUTENIO Bbiaetcs pacnucka u3 AVUC MO®I] ¢ peructpallduOHHBIM HOMEPOM,
MOATBEPAKAAIOIINM, YTO 3asIBJICHUE OTIIPABIICHO, U AaTOW IMOJJa4y 3asIBJICHUS.

2.13.2. Ilpu nHampaBieHHH 3asBICHHS MOCPEICTBOM, PecmyOnmMkaHCKOTO
nopTaja 3asBUTENb B JCHb NOJAuM 3asBJICHHUS IOJy4yaeT B JIMYHOM KaOWHETe
PecnyOnukanckoro rmoprajia ¥ 1O  DJIEKTPOHHOH TOYTE  yBEeIOMIICHHE,
NOJTBEpXKAAIOIee, 4YTO 3asABJICHHUE OTIPABICHO, B KOTOPOM YKa3bIBAIOTCA
PETUCTPAIIIOHHBIA HOMED U JIaTa M0/1a4H 3asBICHHS.

2.13.3. Ilpu nauyHom oOpamennu B OpraH B JIeHb MOJauYu 3asBJICHUS
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JiMIIOM OpraHa 3asBUTEIIO BBIJIAETCS paclucKa
U3 aBTOMATHU3UPOBAHHONW HWH(OPMAIIMOHHONW CHUCTEMBI, MpEAHA3HAYEHHOW IS
OKa3aHUs TOCYJAapCTBEHHBIX M MYHMIIUMIAIBHBIX YCIYT, C PErUCTPaldOHHBIM
HOMEPOM, JaTOU MOJa4uu 3asIBJICHUS U MIEPEUHEM MPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHUA K TOMEIIECHUSAM, B KOTOPBIX MPEAOCTABISIETCS
MYHULANAIbHAS yCIIYTa, K 3aIy 0KUIAHUS, MECTaM ISl 3aII0JIHEHHUSI 3alPOCOB O
MPEIOCTABICHUN MyHUIIUIIATBHOU YCIIYTH, HHPOPMALIMOHHBIM CTEH/IAM C
oOpa3uamu MX 3aIll0JIHEHUS U IEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX JJIsi
IPEIOCTaBICHUS KaX/10H MYHULUIIANbHON YCIYTH, pa3MEUICHUIO U 0()OPMIICHUIO
BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEANIHON HH(OPMAIIUU O TIOPSAKE
IPEIOCTABIICHUS TAKOW YCIIyTH, B TOM YHCJIe K 00€CIIEUeHNIO TOCTYITHOCTHU AJIst
MHBAJIMJIOB YKa3aHHbBIX OOBEKTOB B COOTBETCTBHUHU C (PeiepaabHbIM
3aKOHOJATEIBCTBOM U 3aKOHOAATENbCTBOM PecnyOnrku TaTapcTtan o connanbHON
3aIUTE UHBAJIUIOB

2.14.1. IlpenmocraBieHME MYHULHUINAIBHOW YCIYTH OCYLIECTBIIIETCS B
3MaHUSIX U TOMELIEHUAX, OOOpPYJAOBAHHBIX IPOTHUBOIMOKAPHON CHUCTEMON U
CUCTEMOU MOKAPOTYILICHHUS.

Mecra mnpuema 3asBUTENECH OOOpPYAYHOTCS HEOOXOIUMOW MeOenblo s
oopMIeHUSI JOKYMEHTOB, UH(POPMAIIMOHHBIMHU CTEHJIAMHU.

2.14.2. B cooTBeTCTBHM C 3akoHOAaTeabCTBOM Poccuiickoii dexaepanuu o

COHHaHBHOﬁ 3aIIUTC MHBAJINJOB B LCJIAX 6GCHpeH}ITCTBeHHOFO J0CTyIla K MCCTY
npcaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIIyru o0ecrneynBaeTCs:

1) obGecrnieunBaeTcss OECHPENMATCTBCHHBIH JOCTYI HMHBAIHIOB K MECTY
MPEIOCTABIICHUSI MYHUIIMTTAIIBHON YCIyTH (yIOOHBIM BXO/-BBIXOJl B TIOMEIICHUS U
MEepEMEILICHHUE B UX Mpeieliax);

2) Bu3yallbHas, TEKCTOBAsA W MYJbTHUMEIUHAsS MH(DOPMAIUS O MOPSIKE
MPENOCTABIICHUS MYHUIIMINIATBLHON yCIyTd pa3Memaercss B yAOOHBIX IS



3asBUTEJIE MeECTaX, B TOM UYHCIE€ C YYETOM OrpPaHUYEHHBIX BO3MOXKHOCTEU
WHBAJINJIOB;

3) CcOmpoBOXJIECHUEC WHBAIMIOB, HMMCIONIMX CTOMKHE pPacCTpOHCTBA
GyHKUIMY 3pEHUSI U CaMOCTOSITEILHOTO MEPEBUKEHUS, U OKA3aHUE UM TTIOMOIIIH;

4) BO3MOXKHOCTH CaMOCTOSITEJILHOTO TICPEABIIKEHUSI 10 TCPPUTOPUH, HA
KOTOPOH pPAacmoOKEeHbl OOBEKTHl COIMAIBHOW, WHKEHEPHOW W TPaHCHOPTHOM
UHQPACTPYKTYp, BXOJa B Takue OOBEKThl M BBIXOJa U3 HUX, MOCAIKH B
TPAHCIIOPTHOE CPEJICTBO W BBICAJAKU W3 HETO, B TOM YHCJIE C HUCIOJIb30BaHUEM
Kpecia-KOoJIACKHU;

5) Hamexkamee pa3MelieHne 000pyA0BaHUS M HOCHTEICH HH(pOpMAIUH,
HEOOXOMMMBIX I OOecreueHuss OeCHpPEensITCTBEHHOTO MOCTyIla WHBAIUIOB K
yCJIyraM ¢ Y4eTOM OTPaHUUYCHUM UX KU3HEACATEIbHOCTH;

6) nyOmmpoBaHUe HEOOXOAUMOM IS MHBAIUIOB 3BYKOBOW M 3pUTEIHLHON
uHdopMaIuU, a TaKXKe HAJIUCeN, 3HAKOB W HMHOW TEKCTOBOM U rpaduyeckoi
uH(pOpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMU peibe(HO-TOUCYHBIM pudTOoM bpaiins;

7) IOMyCK CypOIepeBOIYNKa M TU(IIOCYPIOTICPEBOTINKA;

8) momyck co0aKu-pOBOJAHUKA  TIpHU HaJIM4uu JTOKYMEHTA,
MOATBEPKIAIONIETO €€ ClelHalibHOe OOy4YeHHE W BblIaBaeMoro mo ¢opMme u B
MOPSIAKE, KOTOPhIE YCTAHOBJIEHBI IPUKA30M MUHUCTEpPCTBA TPyJa U COLUAIBHON
3amuThl Poccuiickoit @eneparuu ot 22.06.2015 Ne 3861 «O0 yTBepxkaeHnn GOpMbl
JIOKYMEHTa, TMOATBEPKAAIOIIEro ClelraibHOe 00yueHHe COOaKU-MPOBOJHUKA, U
MOPSIKA €T0 BhIAAYM.

2.14.3. TpeboBaHuss B 4acTH OOECIEUEHUS OCTYIMTHOCTH [IJII WHBAJIHAIOB
00BEKTOB, B KOTOPBIX OCYIIIECTBISETCS MPEAOCTaBICHUE MyHULIMTIATBHON YCIYyTH,
U CPEJICTB, UCTIOIB3YEMBIX MPU MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH, KOTOPbIC
yKa3aHbl B MOANyHKTax 1 — 4 myHkra 2.14.2. aAMUHUCTPATUBHOTO PETJIAMEHTA,
MPUMEHSIOTCST K OOBEKTaM M CPEICTBaM, BBEJACHHBIM B DJKCIUTyaTallUI0 WITU

MPOIIEAIINM MOJIEPHU3ALUIO, PEKOHCTPYKIHUIO nociie 1 utons 2016 roxa.

2.15. [lokazaTenu JOCTYIMHOCTH M Ka4eCTBA MyHHUITUTIATBHON YCIYTH, B TOM
YHCJI€ KOJMYECTBO B3aUMOJICHCTBUIN 3asIBUTEIS C IOJDKHOCTHBIMHU JIMLIAMHU TIPU
MPEIOCTABICHUN MYHUITUTIATBHONU YCIYTH U X MTPOIOJKATEILHOCTD,
BO3MOYXHOCTH TIOJTydeHUS HHPOPMAIIUN O XOJ1€ MPEA0CTABICHUS MYHUIIUITAIEHON
YCIIYTH, B TOM YHUCJIE€ C UCITOIh30BaHUEM HMH(POPMAITMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHU, BO3MOXXHOCTH JIN0O HEBO3MOXKHOCTD TTOJTYICHHUS MYyHHUITUTIATBHON
YCIIYTH B MHOTO(YHKIIMOHATLHOM IIEHTPE MPEA0CTABICHUS TOCYJaPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (B TOM YHCIIE B TIOJIHOM 00beMe), B JTFOOOM
TEPPUTOPHATBHOM TOAPA3ICICHNN OpraHa UCTIOJHUTEIHLHO PACTIOPSIIUTEIEHOTO
opraHa MECTHOTO CaMOYIIPABJICHHSI, 10 BEIOOPY 3asBUTENS (IKCTEPPUTOPHATIBHBIN
TIPUHITUIT ), TIOCPEICTBOM 3ampoca O MPEJ0CTABICHHH HECKOJIBKUX
rOCyJapCTBEHHBIX U (MJIM) MYHHIIUIIAIBHBIX YCIYT B MHOTO(DYHKITMOHAIBHBIX
IIEHTPAX MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMITAIBHBIX YCITYT,



npeaycMOTpeHHOTO cTatheil 15.1 @enepanbHoro 3akona Ne210-D3
(KOMILJIEKCHBIH 3a1poc)

2.15.1. TlokazaremssMu IOCTYIHOCTH NPENOCTABICHUS MYHULHNAIBHOW YCIYTH
SABJISIFOTCSL:
PacIoI0KEHHOCTh IMTOMEIIEHHUSI, B KOTOPOM BEIETCS IIPUEM, BblJ1auya JOKYMEHTOB B
30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;
HaJIM4he HEOOXOJUMOTO KOJUYECTBA CIELMAIUCTOB, a TaKXKe IOMEIICHUH, B
KOTOPBIX OCYIIECTBISECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;
HaJIM4ME HCYEepnbIBalome wuHPopManuu o crnocobax, MOpsSAKEe U CpOKax
MPEIOCTABICHUSI MYHUIIUMTIATLHOM YCIIYTH Ha MHGOPMAIIMOHHBIX CTeH1aX, EnuHom
noptane, PecmyOnukanckoMm mopTaie, O(QUIMAIBHOM CalTe MYHUIIUIAIBHOTO
paiioHa;
OKa3aHHE MOMOIIY UHBAIUIAM B IPEOJOJEHUH 0aphepOB, MEIIAIOIINX OJIYYSHHUIO
VMMM YCIYT HapaBHE C IPYTUMU JIULAMH.
2.15.2. IlokazaremssMu KadyecTBa NPENOCTABIEHUsS MYHULMIAIBHOM YCIYTH
SABJISIFOTCS:
COOJII0/IEHHE CPOKOB IIPUEMA U PACCMOTPEHUS JOKYMEHTOB;
COOJII0/IEHHE CPOKA MOJTyUEHUs pe3yIbTaTa MyHUIIUIAIBHON YCIIyTH;
OTCYTCTBHE€ OOOCHOBaHHBIX ’kajlo0 Ha HapyLIEHUs aJIMUHUCTPATUBHOIO
periameHTa, coBepieHHble paboTHUKamMu Oprasa;
KOJIMYECTBO B3aMMOJCHCTBUM 3asBUTENS C JOJKHOCTHBIMU JUIamMu (0e3 ydera
KOHCYJIbTAIIH):
B3aUMoOJIeHicTBUE 3asiBUTENss C paborHukamu Oprana wim  MOI[  npu
MIPEJOCTABICHUA MYHHIMIIAIBHOM YCIYIM OCYIIECTBISIETCA OOWUH pa3 IpU
MIPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOAUMBIMU TOKYMEHTaMU;
OJIMH pa3 B Cly4yae HEOOXOAMMOCTH IMOJYYEHUs PE3yJIbTaTa MPEJOCTABICHUS
MyHUIUNanbHOU yciayru B Oprane nnu MOL] B popMme 3k3eMIuisipa 3IeKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.
[IpOoOKUTENBHOCTh OJHOTO B3aWMOJCHUCTBUS 3aBUTENS C JOJDKHOCTHBIMU
JULAMU IIPU PEJOCTABICHUH MYHULIUIIAJILHON YCIYyTY HE IPEBBIIAET 15 MUHYT.
3asBUTENb BIPABE OLEHUTHh KAYE€CTBO NPEIOCTABICHUS MYHUIMIIAIIBHON YCIYTH C
MOMOIIIBIO YCTPOMCTB MOABMXHOU paguoTeNeOHHON CBSA3HM, C MCHOJb30BaHUEM
Pecny6inkaHckoro noprana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmaius o XoJe MpeAOCTaBlIEeHUS MYHHUIUIAIBLHON YCIyTu

MOXET OBITh TOJIydeHa 3asBUTENIEM B JIMYHOM KabuHeTe Ha EgmHom moprare,
PecnyOnukanckom noprane, B Oprane, M®II.

2.15.4. llpenocraBieHre MyHULIUIATBHON YCIYTH OCYIECTBISIETCS B TI0O0M
MOI] o BeIOOpPY 3asiBUTENS HE3aBHCHUMO OT MECTa €ro >KMTENIbCTBa WJIM MecTa
(bakTrueckoro npoxkuBaHus (npedbiBaHus) Ha Tepputopun Pecnyonuku Tarapcran
10 3KCTEPPUTOPUATIBHOMY MPUHILIUITY.



MyHununanpHas yciayra B COCTaB€ KOMIUIEKCHOIO — 3ampoca  He
IPEI0CTABIISAETCS.

2.16. 1nbie TpeGoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH
HpPeAOCTaBICHUS MyHHUIIUIIATBHON YCIYTH 10 SKCTEPPUTOPHATLHOMY MPUHIIMITY (B
clly4yae, eClIi MyHUIIUTIAbHAs YCIIyra MPeA0CTaBIISETCS M0 SKCTEPPUTOPUATHHOMY

HPUHIUITY) U 0COOEHHOCTH MPEI0CTAaBICHUS MyHUITUTIAILHON YCIIYTH B
AJIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBICHUM MYHULIMIAIBHON YCIYTd B SJICKTPOHHOM
dbopme 3asBUTEIb BIIPABE:

1) mony4yuTh HMHPOPMALKIO O TOPSAIKE W CPOKAX MPEIOCTaBICHUSA
MYHUIIMIIAJIBHON yCIyTH, pa3MelleHHyo Ha Enqunom noprane, PecnybnukanckoM
noprazie;

2) mojaTh 3asBJICHUC O MPEIOCTABICHHNA MYHUIIMIIAILHOW YCIYTH M WHBIC
JIOKYMEHTBI, HEOOXOANMBIE ISl TPEAOCTABIECHUS MyHULIUIIAILHON YCIyTd, B TOM
Yyucie JOKYMEHThl U MH(POPMALMIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN
3aBEpPEHBI B COOTBETCTBUH C ITYHKTOM 7.2 yacth 1 ctaten 16 denepanpbHOro 3akoHa
No 210-®@3, ¢ ucnosnb3zoBanreM PecyOnukaHCKOTO TOpTana;

3) MOJIyYnTh CBEICHHS O XOJIC BBITOJHEHUS 3asBJICHUN O MPEIOCTABICHUM
MYHUIUNIATBHOU YCIIYTH, IOJAHHBIX B 3JIEKTPOHHOHU (hOpME;

4) OCyIIECTBHTh OILCHKY KadecTBa IPEIOCTABJICHUS MYHHUIUITATBHON
YCIIyTH;

5) moMy4HTH pe3yNabTaT MPEAOCTABICHUS MyHHIIMTIAIBHON YCIyTH B Jopme
AJIEKTPOHHOT'O JJOKYMEHTA,

6) momath kanoOy Ha pericHue U aeictBue (0e3neiicTBue) Oprana, a TaKxKe
€ro  JOJDKHOCTHBIX  JIML, MYHULHWIIAJBHBIX  CIYXallMX  [OCPEACTBOM
PecniyOnukanckoro — moprana, —mnoptaia  ¢eaepalbHOM  TOCYIapCTBEHHOMN
MHQOpMAIIMOHHOW  CcUCTEeMBI,  OOecleuuBalolieid  mpolecc  JAoCyaeOHOro
(BHECYIEOHOTO) 00kKaT0BaHUS PEIICHUN U AeHCTBUM (0€31eMCTBHSA ), COBEPIIICHHBIX
IpU MPEJOCTABICHUH TOCYJApPCTBEHHBIX W MYHMIIMNAIbHBIX YCIYr OpraHaMmu,
MPEIOCTABISAIOIIMMHY  TOCYJApCTBEHHbIE W MYHULUIAJIbHBIE  YCIYTHM, HX
JOJKHOCTHBIMU JIUIIAMU, TOCYIAPCTBEHHBIMU U MYHUIIUIAIBHBIMU CITY>KAIUMHU.

2.16.2. @®opmupoBaHME  3aSABICHUS  OCYIIECTBISIETCS  IMOCPEACTBOM

3aroJHEHUsT SIEKTPOHHOU (opMbI 3asiBlieHUs Ha PecrnyOnukanckoM mopTaie 6e3
HEO0OXOMMOCTH JOTIOTHUTEIBHON TTO/Iauy 3asBJICHUS B KaKOW-TMO0 MHOM (hopme.

2.16.3. Ilpu popmMupoBaHUH 3aSBICHUS 00CCIICUNBACTCS:

1) BO3MOXXHOCTh KONHPOBAaHUS W COXPAHCHHS 3asBJICHHUS W HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS YCIYTH;

2) BO3MOXKHOCTh  3alOJIHCHHS ~ HECKOJIBKUMHU  3asBUTEJISIMH  OJIHOU
3IIEKTPOHHOM (DOPMBI 3asiBIICHUS PU 0OpAIlEHUH 32 yCIyraMu, IpenoaraloimuMu
HaIIpaBJICHUE COBMECTHOIO 3asBJICHUS HECKOJIBKUMM 3asIBUTEIISIMU;



3) BO3MOXXHOCTh Te4aTH Ha OyMa)XKHOM HOCHUTENIE KOIUU DJIEKTPOHHOU
(bopMBbl 3asIBICHHUS;

4) coxpaHCHHE paHEe BBEJCHHBIX B JJICKTPOHHYIO (OpMY 3asiBICHUS
3HaUCHUU B JIIOOOM MOMEHT MO JKENaHUIO TOJb30BaTeNsl, B TOM YHCIE MPHU
BO3HMKHOBEHUHU OIIMOOK BBOJIa M BO3BpaTe JJis MOBTOPHOTO BBOJA 3HAYCHHM B
AIIEKTPOHHYIO (hOpMY 3asiBICHUS;

5) 3amonHeHuWe MoJyied JIEKTPOHHON (OpPMBI 3asABJICHUS 10 Haydana BBOJA
CBEJICHUI 3asBUTENIEM C UCIOJIb30BaHUEM cBeAeHUM, pa3MmeiieHHsix B ECUA, u
CBEICHMIA, OITyOJIMKOBAaHHBIX Ha PecyOnnkaHCKOM MopTae, B 4aCTH, Kacarolencs
CBEJCHMI, OTCYTCTBYIOIIMX B  €IMHOM CHCTeMe€ UACHTU(UKAIMH U
ayTeHTU(PUKAIINH;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOH M3 3TAIIOB 3aMIOJHEHHS AJIEKTPOHHON
¢dbopMbI 3asBiIeHNS O€3 TOTEPH paHee BBEACHHON HHPOpMAIIHH;

7) BO3MOXKHOCTB JIOCTYIA 3asBUTEIS K paHee IMOJAaHHBIM UM 3asBJICHUSM B
TE€YEHHE HE MEHEE OIHOTO T0/la, a TAKKE YaCTUYHO CPOPMHUPOBAHHBIM 3asIBICHUAM
- B TCUCHHE HE MEHEee 3 MECSLEB.

2.16.4. 3anuce 3agButeneii Ha mnpueM B MODI[ (mamee - 3amuchk)

OCYIIECTBIISIETCSl TTOcpeicTBOM PecmyOnnkanckoro mnopTaia, TenedoHa KOHTAKT-
uentpa MOII.

3asBUTENIO MPEIOCTABISAETCS BO3MOKHOCTD 3alMCH Ha JIIOObIE CBOOOHBIC
JUTSL TIpYeMa J1aTy U BpeMs B IIpejiefiaX YCTaHOBJIEHHOTO B MHOTO(YHKITMOHAIIBHOM
HeHTpe rpaduka npuema.

3anych Ha OMPEACICHHYIO ATy 3aKaHYMBAETCS 3a CYTKH JO HACTYIUJICHUS
STOU JATEI.

JI1st ocyIecTBICHUS TIPEABAPUTEIILHOMN 3aMKiCH TIOCPEACTBOM PecmyOnnKkanckoro
nopTasna 3asBUTEII0 HEOOXOIMMO yKa3aTh 3alpallluBacMble CUCTEMOU JaHHBIC, B
TOM YHCJIE:
dbamunio, uMsl, 0TYECTBO (MTPU HATTUYUH);
HOMeEp TenedoHa;
aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);
XKelaeMylo 1aTy ¥ Bpems Iprema.
B cimydae HECOOTBETCTBUS CBEACHMI, KOTOpPBhIE COOOIIMI 3asgBUTENb MpHU
NpeIBapUTEIbHON 3alucH, JOKYMEHTAaM, MPEJICTABICHHBIM 3asBUTEIEM MPHU
JUYHOM TIpUEME, MTPEABAPUTEIIbHAS 3alUCh AHHYJIUPYETCS.

[Ipu ocyiecTBICHUN MTPEIBAPUTENBHOM 3aMCH 3asBUTENIO 00ECTIeYnBaETCS

BO3MOXXHOCTh paclieyararth TaJOH-TIOATBEpKAeHUE. B ciiydae, eciu 3asiBUTEINb
COOOMIUT aapec IEKTPOHHON TMOYTHI, HA YKA3aHHBIA aJIpeC TAKKe HaIpPaBIISICTCS
uHpopMaIusl 0 MOATBEPXKICHUM TMPEIBAPUTEIHHOM 3allUCU C yYKa3aHUEM JaThl,
BPEMEHH U MeCTa IpueMma.



[Ipu ocymiecTBieHNN MPeABAPUTEIHLHON 3aIUCH 3asIBUTENb B 00513aTEILHOM
nopsiike UHPOPMUPYETCST O TOM, YTO MpEABApPUTENIbHAS 3aKHCh AaHHYJIHPYETCS B
CJIy4yae €ro HEesIBKU [0 UCTEYEHHUH |5 MUHYT C HAa3HAYEHHOTO BPEMEHU IIPUEMA.

3asgBUTEIb B 11000€ BpCMs BIIPAaBC OTKA3aTbCA OT HpC,Z[BapPITeJILHOI;'I 3allliCH.

3anpemaercss TpedoBaTh OT 3asBUTENSI COBEPLIECHUSI UHBIX JIEWCTBHI, KpOME
OPOXOXKICHUS HMACHTUQHUKAIMM ¢  ayTeHTHU(UKAIUA B COOTBETCTBUU C
HOPMATHUBHBIMU TIpaBOBBIMH akTamu Poccuiickoit deneparnuu, ykazaHus LeId
npueMa, a TakKXkKe IPeIOCTaBICHUs CBEACHUN, HEOOXOMUMBIX Ui pacyeTa
JUTUTEIIbHOCTH BPEMEHHOTO MHTEPBaJIa, KOTOPBIA He00X0AMMO 3a0pOHUPOBATH IS
npuema.

3. COCTaB, mocjaea0oBaTeJbHOCTb U CPOKH BBINNOJHCHUA AAMHUHUCTPATHUBHBIX
nmpouaenyp, TpeﬁoBaHI/Iﬂ K MOPAAKY MX BBINIOJIHECHUS, B TOM YUCJIE
0CO0E€HHOCTH BBINOJIHEHHUS AIMMHUCTPATUBHBLIX IIpoHeaAyp B 3HeKTpOHHOﬁ
(l)opMe, a TaKKe 0CO0EHHOCTH BBLINOJIHEHHUS AIMMHHUCTPATUBHBLIX IIpoueayp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue mocinea0BaTeIbHOCTH JSHCTBHM NP MPEAOCTaBICHUN
MYHULIANAIBHOU YCIIyTH

3.1.1. IlpenocraBneHre MYHUIIMOAIBHON YCIYTH BKIIOYaeT B  ceOs
CIIEYIOIIMEe aIMUHUCTPATUBHBIE TIPOIIEAYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IpUHATHE ¥ PAcCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEACTAaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUC B
MPEeA0CTaBICHUNA MYHUIIUTIATBLHON YCIyTH;

4) IOArOTOBKA Pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIaua (HampaBJCHKE) 3asBUTEIIO pe3yJibTaTa MyHHUIIUIATBHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. OkazaHue KOHCYJIbTallUN 3asBUTEITIO

3.2.1. OcHOBaHHEM Hayana BBIMOJIHEHUS AJAMHHUCTPATHUBHOM IPOLETYPHI
ABIIsIETCSL OOpallleHue 3asBUTENs MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHHEM
MYHULIMNIAIBHOU YCIIYTH.

JIOMKHOCTHBIM JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJTHCHHE
aIMUHUCTPATUBHOMW MPOLIEAYPHI, SBJISIETCA:

npu odpamienuu 3assurens B MOI] — paborauk MOL];



npu oOpamenun 3asButens B Opran — cekperapb VMcmomHUTEIHHOTO
KoMUTeTa [yKaszviearomest céedenust 0 00NxHcHOCmHOM auye/ (Hanee - JOIKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHHE).

3.2.2. 3asBUTEND BIIpaBe 00PATUTHCA 32 KOHCYJbTAllMEH O MOPSIKE U CPOKaAX
MpEeA0CTaBICHNUS MYHHIUNAIbHOH yciuyrd B M®I] nmuuno u mo TtenedoHy u
AIEKTPOHHOM MOYTE.

Pa6otHux MO®I] KOHCYIBTUPYET 3asBUTENS, B TOM YHCIIE TIO COCTaBy, (hopMe
MPEACTABIIEMON  JOKYMEHTAMM M JAPYTMM BONpOcaM JJIA  MOJy4EeHUs
MYHULUNAIBHON YCITYTH.

3asiBUTENIb MOXET IMOJIyYUTh MHPOPMAIMIO O TOPSAKE MPEIOCTABICHUS
MYHUIUIAILHON YCIIyTH Ha odurimansHoM caiite M®L] http://mfcl6.tatarstan.ru.
AJIMUHHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraraMu  BBINOJIHEHHUS ~ AAMUHHMCTPATHBHBIX  TPOLELYpP  SIBJISIFOTCS:
KOHCYJIbTAallMsl MO COCTaBy, (popMe€ MNpPEACTaBIsIEMON JOKYMEHTAUU U JIPYrUM
BOIIPOCAaM, HEOOXOAUMBIM JIJIsl OJTYYEHUSI MyHULIUIIAJIHON YCIYTH.

3.2.3. 3asBurens BipaBe oOpatutbesa B Oprad mo tenedoHy U 3IEKTPOHHOU
1ouTe, a TaKKe MOJYYUTh KOHCYJbTallMI0O Ha PecryOinMKaHCKOM mopTanie, canTe
Oprana o MOpsAAKE U CPOKax MPEAOCTaBICHUS MYHUIMNAIBHOW YCIyTd, B TOM
YHUCle MO COCTaBy, (OpMe MPEACTABISIEMON JOKYMEHTAIMU U JIPYTUM BOIPOCaM
JUTSL TIOJTY9E€HUS. MYHUIUITAIEHOW YCITYTH.

JIOJDKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBaHHWE HWH(OpMUpyeT
3asiBUTENSI B COOTBETCTBUHM C TpeOoBaHUsSIMU TyHKTa 1.3.4 aqMUHUCTPATUBHOTO
perjameHra.
AJIMUHHUCTpPAaTUBHBIE MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO JHS MOCTYIUICHUS! OOpalleHusl.
PesynbraraMy  BBINOJIHEHHUS ~ QJMUHHCTPATHUBHBIX  MPOLEAYp  SBJISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (popme MpeAcTaBisieMON JOKyMEHTAlUU U APYTUM
BOMPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHSI MyHUITUTAIBHON YCITyTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTA JOKYMEHTOB,

MMpCACTABJICHHBIX 3a4BHUTCIICM

3.3.1. Ilpuem OOKYMEHTOB JJis MPEIOCTABICHUS MYHUIMNAIBLHOW YCIYTH
yepe3 M®PI] wim ynanennoe padbouee mecto MDII.

3.3.1.1. 3agButenp (mpeacTaBUTENb 3asBUTENs) oOpamaercs B MOIL] ¢
3aMpOCOM O MPEAOCTABICHUH MyHUIIUNIATBHOU YCIIYTH U MPEJICTABISAET JOKYMEHTHI
B COOTBETCTBUU C MYHKTOM 2.5 aIMUHUCTPATUBHOIO PETJIaAMEHTA.

3.3.1.2. PabotHuk M®ILI, Benymiumii nmpuem 3asiBJICHUM:



ompeensieT IpeaMeT 00paIieHus;
YAOCTOBEPSIET JINYHOCTD 3aBUTEIS;
MIPOBOAUT MPOBEPKY MOJIHOMOYHUH JUIA, TOJAOMIETO JOKYMEHTHL;
MPOBOJUT MPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHACTPATUBHOTO PETJIAMEHTA;
3aroJIHSET JICKTPOHHYIO hopmy 3asBieHus B AUC MOIL];
IIPU NPEIOCTABICHUHU TIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aAMUHUCTPATUBHOTO
periiamMeHTa Ha  OyMa)XHOM  HOCHUTENE, OCYIIECTBISIET  CKaHUPOBAHUE
MPEJICTABJICHHBIX IOKYMEHTOB;
pacneyatsiBaet 3asBiaeHue 3 AUC MOL];
MEPENAET 3asIBUTEIO HA TPOBEPKY U MOANMCAHUE;
MOCJIe MOANUCAHUS CKaHUPYET noanucanHoe 3assienue B AUC MOI];

3arpyaet B AUC M®I] 1okyMeHTbI, IPE/ICTaBICHHBIE B SJIEKTPOHHOM (hopme Hin
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE
JEN0;
BO3BpAIIAET MOAMUCAHHOE 3asIBJICHUE U OPUTHHAIBI OyMaXKHBIX JOKYMEHTOB;
BBIJIACT 3asBUTEIIO PACITUCKY B IIpUEME JOKYMEHTOB.
AJMUHUCTPATUBHBIE TMPOLIEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAaIlleHUsI 3asIBUTEIIS.
Pe3ynpTaTaMy BBIMOTHEHUS aMAHACTPATUBHBIX TPOIEAYP SBISIOTCS: TOTOBOE K
OTIIPABKE 3asBJICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnseT MmakeT AOKYMEHTOB, HPHUHATHIX OT
3assBuTeNs B Opran B 3JIEKTPOHHOU (popMe (B COCTABE MAKETOB AJIEKTPOHHBIX JIEN)
B TE€UEHUE OJHOTO pabodvero IHs cO JAHS OOpallleHHs 3asBUTENS B CTPYKTYpPHOE
noapasaenenue MOLI.
PesynpTaTaMu BBIMOTHEHUS aIMUHUCTPATUBHBIX TIPOLIEYP SIBISIOTCS: 3asIBJICHUE U
MaKeT JOKYMEHTOB (RJIEKTPOHHOE [I€I0), HampaBieHHble B OpraH, MocpeiacTBOM
CUCTEMBI DJIEKTPOHHOTO B3aUMOICHCTBUSI.

3.3.2. IIpueM JOKYMEHTOB JJisl MIPEAOCTABICHUSI MyHULIMIAIBHON YCIYTH B
ANIEKTPOHHOM dopme yepe3 PecriybnvkaHCcKuii mopTal.

3.3.2.1. 3asBUTEND I IOJIaYU 3aSBJICHUS B DJIEKTPOHHOU (DOpPME BBHITIOTHSIET
CJICIYIOIIUE JECUCTBUS:
BBITIOJIHAET aBTOPU3ALIUIO;
OTKPBIBAET (DOPMY IIEKTPOHHOIO 3asIBJICHUS;
3anojHseT (GOopMy  DJIEKTPOHHOTO  3asBJICHMS, BKJIIOYAIOUIYI0  CBEICHUS,
HEOOXOIMMBbIC U 00s13aTeNIbHBIC JIJIs1 MPEOCTaBICHUS] MyHUIIMIIAIbHON YCITYTH;
MPUKPEIUIIET JOKYMEHTBhI B DJICKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (DOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIPU HEOOXOAUMOCTH);
noATBEpKAaeT (aKT O3HAKOMIICHHUS M COTJIACHUS C YCJIOBUSMH M TOPSIKOM
MIPEIOCTABIICHUSI MyHUITUTIATBHONW YCIIYTH B JIEKTPOHHOU (popme (ycTaHAaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (DOpPME DIIEKTPOHHOTO 3asIBJICHHS);
MOATBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEACHHWM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME DIIEKTPOHHOTO 3asIBIICHUS );



OTIIPABIISACT 3aNIOJIHEHHOE AJICKTPOHHOE 3asiBJieHNE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOTIKY B (hOpMe€ 3JIEKTPOHHOTO 3asBJICHUS );
AIICKTPOHHOE 3asBJICHUE TOJMKUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU ITyHKTA
2.5.3 aAMUHUCTPATUBHOTO PETJIaMEHTA;
MoJTy4yaeT yBeJIOMJICHHE 00 OTIPABKE JICKTPOHHOTO 3asBICHUSI.
dopmaTHO-JIOrHYecKast poBepka chOPMUPOBAHHOTO 3aSBJICHUS OCYIIECCTBIISACTCS
MIOCJIE 3aMOJIHCHUS 3asIBUTEIIEM KaXKJI0T0 U3 IOJIeH SJIEKTPOHHON (POPMBI 3asIBICHUS.
[Ipn BBIABICHUH HEKOPPEKTHO 3aIOJIHGHHOTO TOJS DJICKTPOHHOU (OPMBI
3asIBJICHUS 3asIBUTENh YBEIOMIISIETCSI O XapaKTepe BHIIBICHHON OIMMMOKH U TTOPSIAKE
€ yCTpaHEHUS TOCPECTBOM MH(POPMAIIMOHHOTO COOOIICHHS HETIOCPEACTBEHHO B
AJIEKTPOHHOU (hOpMe 3asBICHUS.
AJMUHUCTpPATUBHBIE TIPOIENYpPHl, YCTaHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCS B JICHb OOpAIICHHMSI 3aBUTEIIS.
PesynpraTaMyu  BBIMIOJIHEHHS ~ QJIMUHHCTPATUBHBIX  TPOIEAYpP  SIBISIOTCS:
AJIEKTPOHHOE J1eJ10, HampaBiieHHOe B OpraH MmocpeicTBOM CUCTEMBI JIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccmoTpeHne KoMIUIeKTa TOKYyMEHTOB OpraHoM.

3.3.3.1. OcHOoBaHueM Hayaja BBINOJHEHHUS AJMHUHUCTPATUBHOU MPOLEAYPHI
SBJIIETCSI TOCTYIUICHUE 3asiBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOAMMBIX JIJIsi
MIPEA0CTaBICHNS MYHHUITUTIATLHON YCIIYTH.
JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 34  BBINIOJHEHUE
aIMUHUCTPATUBHOW  TPOIEAYPHI  SBIACTCS /ykazviearomes
ceedeHuss 0 O0JIHCHOCMHOM Juye/(1anee - TOMKHOCTHOE JHUII0, OTBETCTBEHHOE 3a
IIPUEM TIOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE U0, OTBETCTBEHHOE 33 MPHEM JOKYMEHTOB, B CIIy4dae
oOpaitieHust 3aaBUTENS C 3asiBIeHrneM B Opras:
OTIpeJIeIISIET MPEMET OOpaIICHHUS;
YCTaHABJIMBACT JUIHOCTH 3asIBUTEIIS;
MPOBOJIUT TIPOBEPKY MOJHOMOYHI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI,
MPOBOJUT TPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpPEOOBaHUSM, YKa3aHHBIM B
NyHKTEe 2.5 aJIMHUHHCTPATUBHOTO  peEriiaMeHTa, TMPOBEPKY COOTBETCTBUS
MPEACTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUSIM (HaJyIeKaIee
opopMiIeHHE KOMUA JOKYMEHTOB, OTCYTCTBHE B JTOKYMEHTaX MOJYHUCTOK,
TIPUIHCOK, 3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUH);
3alOJHSAET  DJJCKTPOHHYIO  (GOopMy  3asBIEHHS B  aBTOMAaTH3WPOBAHHOUN
WH()OPMAITMOHHON CHCTeME, TTPEeTHa3HAYCHHOW JJIs OKa3aHUs TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;
IIPY TIPEAOCTABIICHUH JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5 aJMUHUCTPATHBHOTO
pernamMeHTa Ha  OyMaXXHOM  HOCHUTENIC,  OCYIIECTBISICT  CKaHUPOBAHHE
MPE/ICTABJICHHBIX JIOKYMEHTOB;
pacrnievaTbIBacT 3asBICHUE;
nepeIaeT 3asBUTEIIO Ha TPOBEPKY U MOAMKUCAHHE;
MOCJIE TTOAMMCAHUS CKAHUPYET MOAMUCAHHOE 3asBIICHUC;
3arpyaer B aBTOMATU3UPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MPEIHA3HAYCHHYIO JUIsl OKa3aHWsl TOCYJApPCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT




JIOKYMEHTBI, TIPEJICTABIICHHBIC B JJICKTPOHHOW (hOpME WU SIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, ((OPMHUPYET JIEKTPOHHOE JIETIO;
BO3BpAIllAE€T TMOJIMUCAHHOE 3asBJICHUE WU OPUTHMHAJIBl OYMaXKHBIX JTIOKYMEHTOB
3asIBUTEIIO;
BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.
B ciyyae Hanmuuusi OCHOBaHUU JJi1 OTKa3a B MpPUEME JOKYMEHTOB JOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 33 MPHUEM JOKYMEHTOB, YBEIOMJISICT 3asBUTENI O HAIHYUU
NPENATCTBUM i1 TpUeMa 3asBICHHUS W BO3BpalllaeT €My JOKYMEHTHI ¢
OOBSICHEHHEM COJIEpKaHUS BBISIBJICHHBIX OCHOBAaHWW JJIA OTKa3a B TIPUEME
JIOKYMEHTOB.

3.3.3.3. JIOJBKHOCTHOE ML, OTBETCTBEHHOE 3a NMPUEM JIOKYMEHTOB, MOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha pACCMOTPEHHUE:

IIPUCBAaMBACT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOM €N U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT MOCTYIHBIINE MIEKTPOHHBIE JIEa, B TOM YHCIIE IPUIIOKEHHBIE 3asBUTEIIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (pOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;
IPOBEPSIET KOMIJIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
IpOBEPSIET COOJIIOJIEHUE YCIOBHM JEHCTBUTENIBHOCTH 3JIEKTPOHHOW MOJIKUCH,
nocpeAcTBOM oOpaiieHuss Kk EnuHoMy mnoptany (B ciydyae, €clid 3asBHUTENEM
NPEACTABICHbl  3JEKTPOHHBIE  JOKYMEHTBI,  MOJNUCAaHHbIE  YCHJIEHHOMN
KBTH(PUIUPOBAHHON AJIEKTPOHHOM MOJIKUCHIO).

[Ipn HamMuMKU OCHOBAHUM, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aAMUHUACTPATUBHOTO
perjlaMeHTa, MOoJIr0TABIIMBAET MPOEKT pelieHnss 00 0TKa3e B MPUEME JOKYMEHTOB,
HEOOXOJAUMBIX IS TPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

B cnydae, ecaum B pe3ylbTare MPOBEPKM YCHICHHOM KBAIM(PUIIMPOBAHHON
3JIEKTPOHHOM MOANKCH BBISIBJIEHO HECOOJIIOJICHUE YCIOBUM €€ AeMCTBUTEIbHOCTH,
IPOEKT pelIeHus: 00 0TKa3e AOJDKEH Co/epKaTh MyHKThI cTaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIIM OCHOBAHUEM ISl €r0 IPUHATHSL.

[Tpoexkt pemenuss o0 oOTka3e B NpUEME JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
IPEIOCTABIICHUS! MyHUILIUIIAJIbHON YCIIyTH, C yKa3aHWEM NPUYUH OTKa3a (B cliyuae,
€clii OCHOBaHMsI JJIi OTKa3a B TIpUeME JOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTABICHUS ~ MYHULMIIAJBHOM  YCIOYrH, CBSI3aHbl C  HapyLIEHUEM
YCTAaHOBJICHHBIX TPEOOBAHMM K TaKMM JOKYMEHTaM, OCHOBaHHUs MJi1 OTKa3za B
npueMe JOKYMEHTOB JOJDKHBI COAEpKaTh HWHGOPMAIMI0O O HAMMEHOBAaHUU
JIOKYMEHTOB (MH(}OpMalUK, CBEIECHMI), KOTOpbIE HE MPEACTAaBJICHBI, COJAEpKaT
HEJIOCTOBEpHBIE U (MJIM) MPOTUBOPEUYUBBIE CBEACHUS, O(DOPMIIEHBI C HApyLIEHUEM
YCTaHOBJICHHBIX TPeOOBaHUI), HANIPABIISIETCS] HA COTJIaCOBAaHUE B YCTAHOBJICHHOM
MOPSIJIKE MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTA.
CornacoBaHue MpoeKTa pelieHus: 00 0TKaze B MpUeMe T0KYyMEHTOB, HEOOXOUMBIX
JUISL TPENOCTABICHUS MYHULMIAIBHON YCIYI'M, OCYLIECTBISETCS B IOPSJIKE,
IPELYCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

B cmydae OTCYyTCTBMST OCHOBaHMM I OTKa3a B IPUEME JIOKYMEHTOB,
IIPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMAHUCTPATUBHOIO PETJIAMEHTA, JOJHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B T€UEHUE OJHOI0 paboyero JHs CO



JIHS TOCTYILJICHUS 3asIBJICHUS, HAMPABJSCT 3asBUTENIO, YKA3aHHBIM B 3asBICHUU
CIIOCOOOM, YBEJOMIJICHHE O TIOCTYIUICHUM 3asBIICHHUS, COJAEpXKallee BXOISIIHIM
PErUCTPALlMOHHBIN HOMEpP 3asBICHUS, JaTy MOJY4YCHHUS 3asBJICHUSA, MEpeueHb
HAaMMEHOBaHUW (halJIoB, MPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJIYy4YCHUS
pe3ynbTaTa MyHUIIMITAIbHON YCITYTH.

3.3.3.4. UcnonHenue mnpoleayp, ykazaHHbIXx B nyHkTtax 3.3.3.1, 3.3.3.3

aAMUHHACTPATUBHOTO PETJIAMEHTA, NPU HAIMYAM TEXHUYECKOM BO3MOXKHOCTHU
OCYLICCTBIISICTCL B~ aBTOMATHYECKOM  PEXKHMME  C  HMCIOJIb30BAHUEM
aBTOMATHU3UPOBAaHHOW HWHMOPMALMOHHOW CHUCTEMBI, MpEeIHA3HAYECHHOW IS
OKa3aHWs rOCYIapCTBEHHBIX U MYHHIIUIIAJIbHBIX YCIIYT.

3.3.3.5. AAMUHUCTpaTUBHBIC TPOLEAYPHI, YCTAHABINBAEMbBIE ITYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJIHSAIOTCS B TEUCHUE OJJHOTO paboyero JgHs
CO JIHSI IOCTYILICHHUS 3aBJICHUS HA PACCMOTPEHHUE.

PesynbraTaMy BBINOJHEHHS AAMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS:
NPUHATBIA Ha PACCMOTPEHHUE KOMIUIEKT JOKYMEHTOB WM IMPOEKT PEIIeHUs 00
OTKaze B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX i  MPEJOCTaBICHHUS
MYHULIUIIAIBHOMN YCIIYTH.

3.4. HaHpaBHCHHe MCKBCIAOMCTBCHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIIUC B
MpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIYI'u

3.4.1. OcHoBaHuEM Hayajia BBINOJIHEHUS aJIMUHUCTPATUBHOMN MPOIEAYPHI
SBJISIETCS TIOyYE€HUE JOJDKHOCTHBIM JTUIOM (paOOTHUKOM), YIIOJIHOMOUYEHHBIM Ha
BBIIIOJIHEHUE  AJMHHUCTPATUBHOW  IMPOLEAYPbl, OT JOJDKHOCTHOTO  JIMLA
(paboTHHKA), OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, NMPHUHSTBHIX OT 3asiBUTEIIS
JIOKYMEHTOB.

JIOMKHOCTHBIM JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIMOJHEHUE
aJIMUHUCTPATUBHOU TIPOIICTYPHI, SIBISCTCS /YKa3v18at0mcsi
ceedeHuss 0 00JHCHOCMHOM uye/(1anee - TOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a

HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJZKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIPABJIECHHUE MEKBEJOMCTBEHHBIX
3anpocoB, (GOPMUPYET U HAMIPABIISET B AJIEKTPOHHOU (POpME TOCPEICTBOM CUCTEMBI
MEXBEJJOMCTBEHHOTO  JJIGKTPOHHOTO  B3aMMOJEHUCTBUS  (IIPU  OTCYTCTBUU
TEXHUYECKON BO3MOXHOCTH — HMHBIMHU CIIOCOOAaMM) 3ampochl O MPEAOCTaBICHUU
JIOKYMEHTOB M CBEJICHUI, TPEAYCMOTPEHHBIX MYHKTOM 2.6.1 aIMMHHCTPAaTUBHOIO
periamMeHTa.

AJMUHHCTPAaTUBHBIE IPOLIEAYpPHl, YCTAaHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHAIOTCS B IEHb IPUHSTHS 3as1BJIEHNS HA PACCMOTPEHHUE.



Pe3ynbraTaMyu  BBINOJHEHUS ~ QJMHUHUCTPATUBHBIX  MPOUEAYP  SBISIOTCS:
HaIpaBJeHHbIE B OpPraHbl BIACTH U (MJIM) MOABEAOMCTBEHHBIE OpraHaM BJIACTU
OpraHU3allU 3aIPOCHI.
3.4.3. CnenayiucThl  MOCTAaBIIMKOB  JaHHBIX HA  OCHOBAaHUM  3alpoCOB,
MOCTYIUBIINX gyepe3 CUCTEMY MEKBEJOMCTBEHHOTO AIEKTPOHHOTO
B3aMMOJICUCTBUS, TPEIOCTABISAIOT 3alpalliBacMble JOKYMEHTHI (MH(MOpMAIIHIO)
WJIM HAIMpaBJSIOT YBEIOMIIEHHUSI 00 OTCYTCTBUM JIOKyMeHTa U (Wian) uHdopmaiumu,
HEOOXOJMMBIX JUIsl TPENOCTaBICHUS MYHUIMIIAIBHON yCIyrm (mamee —
yBeIOMJICHHE 00 OTKa3e).
AJIMUHUCTpPATUBHBIC TPOILEAYPHI, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS. B TEYEHHE TPEX JAHEU CO JIHS MOCTYIUICHUS MEXBEAOMCTBEHHOIO
3ammpoca B OpraH WK OPTaHU3aIUIO0, TIPEIOCTABISIIONTNE TOKYMEHT U HH(GOPMAIIHIO,
€CJIM WHBIC CPOKM MOJATOTOBKHA W HAINPABJICHHS OTBETA HA MEXKBEIOMCTBEHHBIN
3apoc HE YCTAHOBJIEHBI (¢efepalbHBIMU 3aKOHAaMH, TIPaBOBBIMU AaKTaMU
IIpaBurenscTtBa Poccuiickoi denepauvii M OPUHATBIMH B COOTBETCTBUU C
dbenepalbHBIMU  3aKOHAMH HOPMATHUBHBIMU TIPABOBBIMH akTamMu PecryOnuku
TarapcraH.
Pe3ynbraTaMu BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOKYMEHTBI
(cBeneHus1), HEOOXOUMBIE JJI MPEJOCTABICHUS] MYHHUIIMIAIBHON YCIYTH, OO
yBeZIOMJICHHE 00 OTKa3e, HallpaBJIECHHBIEC JTOJPKHOCTHOMY JIUIlY, OTBETCTBEHHOMY 32
HAMpaBJICHUE MEKBEJOMCTBEHHBIX 3aITPOCOB.

3.44. JIomKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a  HaIPaBJICHUE

MCKBCAOMCTBCHHBIX 3aIIPOCOB!:

Mojy4yaeT  3alpalluBaeMble  4e€pe3  CHUCTEMY  MEXBEIOMCTBEHHOI'O
AJIEKTPOHHOTO B3aUMOJACHCTBHUS JIOKYMEHTHI (CBEIEHHUsI), HEOOXOIUMBbIC JIs
MPEAOCTaBICHNUS MYHULMNAIBHOW yCIyrd, JMOO yBEJIOMJIEHHE 00 OTKa3e Mpu
OTCYTCTBUHU JOKYMEHTA U (WJI1) UHPOpPMaLIUK;

IIPU  HAJIMYMM  OCHOBAHMM,  MPEIYyCMOTPEHHBIX  IyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO perjiaMeHTa, MOJArOTABIUBAET MPOEKT pelieHus: 00 OTKa3e B
npueMe JIOKYyMEHTOB, HEOOXOJMWMBIX [IJIsi MpPEeNOCTaBICHUS MYHUUUIAIbHON
YCIIYTH.

[Ipoekt pemienuss o0 OTKaze B MpHEME JTOKYMEHTOB, HEOOXOIAMMBIX IS
IPEIOCTABIICHUS! MyHUILIUIIAJIbHON yCIIyTH, C yKa3aHWEM NPUYUH OTKa3a (B cliyuae,
€Clii OCHOBaHMSI JJIi OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABICHUS ~ MYHULUMIIAJBHOM  YCIYrHM, CBSI3aHbl C  HapyLIEHUEM
YCTAaHOBJICHHBIX TPEOOBAHMM K TaKMM JIOKYMEHTaM, OCHOBaHHUS MJid OTKa3za B
npueMe JOKYMEHTOB JOJDKHBI COAepKaTh HWHGOpPMAIMI0O O HAMMEHOBaHUU
JOKyMEHTOB (MHGOpMALIMK, CBEACHHI), KOTOpbIe HE MPEACTaBICHBI, COAEpPKAT
HEJIOCTOBEPHBIE U (WJIM) MPOTUBOPEUYUBLIE CBEJICHMS, OPOPMIICHBI C HAPYIICHUEM



YCTAaHOBJICHHBIX Tpe6OBaHHﬁ), HanpaBJIACTCS Ha COIIACOBAHHMC B YCTAHOBJICHHOM
NopsAAKE MOCPEACTBOM CUCTEMEI BJICKTPOHHOI'O I[OKYMGHTOO60pOTa.

CornacoBanue mpoeKTa pemieHuss 00 oOTKaze B MpPUEME JTOKYMEHTOB,
HEOOXOAUMBIX ISl TPEJOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, OCYIECTBISETCA B
NOPSIJIKE, MPEYCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AI[MI/IHHCTpaTI/IBHBIC npoucaypnbl, YCTAHABIIMBACMbBIC HACTOSAIIUM ITYHKTOM,
BBITIOJIHAKOTCA B ICHD ITOJTYUYCHUSA CBGI[GHI/Iﬁ 10 MC)KBCAOMCTBCHHBIM 3aIIpOCaM.

Pe3ynbTaTaMu BBIMOJHEHHUS AJMUHUCTPATUBHBIX MPOUEAYpP SIBISIOTCS:
JIOKYMEHTBI (CBEJCHHUSA), HEOOXOJMMBIC JJISI TPEAOCTABICHUS MYHHIUIIATIbHON
YCIIYTH, TIPOEKT pelieHus o0 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS] MYHULIMTIAIBHOM YCIIYTH.

3.4.5. HWcnonneHnue mpouenyp, yKa3aHHbIX B myHkTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO PErJIAMEHTa, NpPU HAIWMYUM TEXHUYECKON BO3MOYKHOCTHU
OCYLIECTBIIETCS B~ AaBTOMATHYECKOM  pEXKHME  C  HCIOJb30BAHUEM
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOW CHCTEMBI, MPEJHA3HAYEHHON IS
OKa3aHUS TOCYIAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYr, B TOM YHCJI€ C MOMEHTA
pPETUCTpALIMN 3asiBJICHUS B COOTBETCTBHM C IYHKTOM 2.13 agMHHUCTPAaTUBHOTO
periaMeHTa.

3.4.6. MakcuMaJIbHBIM CPOK BBIITOJIHEHUS AaIMHUHHUCTPATUBHBIX MHPOLEIYD,
yKa3aHHBIX B NYyHKTe 3.4 aJIMUHHUCTPATUBHOIO pErjaMEeHTa, COCTaBIIAECT TpPH
pabounx JHS.

3.5. IloaroToBka pe3ynbTaTa MyHULIUNAIBHOW YCIyTH

3.5.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOUELYPHI
SBJISICTCS TIOCTYIJICHUE OT JIOJPKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 32 HAIPaBJICHUE
MEKBEJOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBEIACHUI), HEOOXOIUMBIX IS
MPEe0CTaBICHNS MYHUITUTIATLHON YCIIYTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIITOJIHEHUE aIMUHUCTPATUBHON
NPOLEAYPHI,  SIBISETCS /ykazvieaiomesi  ceedeHusi 0

odoJicHocmuom auye/ (nanee - TOIKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3yibTaTa MpeI0CTaBICHUS MyHUITUTIATBHON YCITYTH).



3.5.2. JIOJDKHOCTHOE JHMIO, OTBETCTBEHHOE 3a IOATrOTOBKY pE3yJbTaTa
NpeOCTaBICHUS MyHHUIMIIAIbHOMN YCITyTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIH KOMILIEKT TOKYMEHTOB, HEOOXOIMMBIX
JUJISL IPEIOCTaBICHUSI MYHUITMITAIBHON YCIIYTH;

IIPY BBISIBIICHUU OCHOBAHMH I OTKAa3a B MPEIOCTABICHUN MYHUIUIIAIBHOMN
YCIyTH, YyKa3aHHbIX B MyHKTe 2.8.2 aJMHUHUCTPATUBHOIO PErjIaMEHTa,
MOATOTABJIMBACT MPOCKT PEIICHUs 00 OTKa3e B MPEJOCTaBICHUN MYHHUIUIIATIbHON
YCIYTH;

B Cilydae OTCYTCTBHS OCHOBaHMH Jid OTKa3a B IMPEAOCTaBICHUU
MYHUIUIIAIBHON YCIYTH, TPEYCMOTPEHHBIX TYHKTOM 2.8.2 aAMUHUCTPATUBHOIO
periaMeHTa, MO HWTOraM pacCMOTPEHHS JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABJICHUSI MYHHUIMITIAILHON YCIYyTd, MOATOTAaBIMBACT MPOEKT pe3ysbTaTa
MIPEIOCTaBIICHUS MYHHUIIUITAILHON YCIIYyTH B COOTBETCTBUU C MOAMYHKTamMu 1 — 3
myHKTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTA,;

HaIpaBJIsieT IIOJITOTOBJICHHBIM MPOEKT pe3ysibTara MPeAOCTABICHUS
MYHHIMIIAIBHON yCIYTM Ha COIJIaCOBAaHME B  YCTAHOBJIEHHOM TMOPSJIKE
MIOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO JIOKYMEHTO000POTA.

AJIMUHHUCTpaTHUBHBIE MPOLEAYPHI, YCTAHABINBAEMbIC HACTOSIIIUM MYHKTOM,

BBIITOJIHAIOTCA B TCUCHHMEC OJHOI'O pa6oqer0 JH.

PesynpTaTaMu BBITIOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
MIPOEKT pEelIeHus 00 0TKa3e B MPEJAOCTABICHUNA MYHHUIIUIAIBHON YCIYTH, CIPAaBKU
(BBIMKCKH).

3.5.3. CornacoBaHue M NOAMMCAHUE MPOEKTA Pe3yJbTaTa MPEIOCTABICHUS
MYHULIMIIAJIBHOW yCIIyTU (Jajiee — NPOEKTbl JOKYMEHTOB) OCYLIECTBIISETCS
PYKOBOJIUTENEM CTPYKTYPHOI'O MOJPa3JEICHUs, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ynbTrarta MYHULMIIAIBHOM yCIyTH, 3amectutesneMm PykoBoaurtens Oprana,
PykoBoaurtenem Oprana.

[loaroToBNeHHbIE  MPOEKTHI  JOKYMEHTOB,  HMMEIOIIME  3aMedyaHus,
BO3BPAILAIOTCS HA JOPaOOTKY JIMILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa
MyHULHMNANBHON yciyru. Ilocne ycTpaHeHus 3amMedaHui IMPOEKTHl JOKYMEHTOB
ITOBTOPHO MEPENAOTCSA ISl COTJIACOBAHUS U MTOATIUCAHUS.

PykoBogutens Oprana npu paccCMOTPEHUH MTPOEKTOB IOKYMEHTOB IMPOBEPSIET
COOJII0/IEHNE aIMUHUCTPATUBHOIO PErjaMeHTa JI0KHOCTHBIMU JuiaMu OpraHa B
YacTH CPOKOB BBITIOJIHEHUS aAMUHUCTPATUBHBIX poLenyp, ux
MOCJIENOBATENBHOCTH M TOJIHOTBHI, HAJIMYMUS COIJIACOBAHUN YIOJHOMOYEHHBIX
JOJKHOCTHBIX Jull OpraHa B cucTeMe 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

B cayuyae BbISIBIEHMS HApyLIEHHM B YacTH CPOKOB  BBIIOJHEHHUS
aJIMUHHUCTPATUBHBIX ITPOLIETYP, UX ITOCIEA0BATEIBHOCTH U MMOJIHOTHI PyKOBOAUTEND
OpraHa WHULMAHAPYET MPUBICYEHUE K OTBETCTBEHHOCTH JIML, JOIYCTHUBIIUX
HapyILIEHUs, B COOTBETCTBUU C ITYHKTOM 4.3 aIMAHHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHUCTpaTUBHBIE IPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSILIUM ITYHKTOM,
BBITIOJIHSIOTCSL B TEYEHUE OJTHOTO paboyvero JHs.



PesynpTaTaMy BBITIOTHEHUS aJIMHUHHCTPATUBHBIX MPOIEAYD SBISIFOTCS:
penieHre o0 OTKa3e B MpUEME TOKYMEHTOB HEOOXOAMMBIX JUIS MPEIOCTABICHHS
MYHHIIUTIAJIFHON YCIIYTH, pellieHre 00 0TKa3e B MPEJ0CTaBICHUH MYHUIIUTIATHHON
YCIIYTH, CIIpaBKa (BBITIHCKA).

3.5.4. Hcnonnenue mpolenyp, ykKazaHHbIX B myHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErjlaMeHTa, NpPH HaJU4YMH TEXHUYECKOM BO3MOKHOCTH
OCYIIECTBISIETCSI B~ aBTOMAaTHYECKOM  pEXHUME C  HUCHOJIb30BaHUEM
aBTOMATHU3UPOBAaHHOW HWHMOPMALIMOHHOW CHUCTEMBI, TMpEeIHA3HAYECHHOW IS
OKa3aHUs TOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

MakcuManbHBIE  CPOK  BBIMOJHEHUS  aIMWHUCTPATUBHBIX  TPOIEIYD,
yKa3aHHBIX B TMYHKTE 3.5. aJMUHHCTPATUBHOTO pETJIaMEHTa, COCTABJISAET OJHH
pabouuii 1eHb.

3.6. Britaua (HanpaBiieHHe) 3asBUTEIIO PE3yJIbTaTa MyHUIIUIIAIBHON YCIyTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOW MPOLELYPHI
ABJISIETCA TIOJIyYEHUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aAMUHUACTPATUBHOMN MPOLIEAYPHI, JOKYMEHTA, TOATBEPHKIAOIIETO TPEAOCTABICHUE
MYHHIUITATBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHUE aIMUHUCTPATUBHON
MpOLEAYPHI, SIBISETCS /ykazvieaiomes  ceedeHusi 0

OdoJicHocmHom uye/(1anee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAAUy
(HampaBJieHHUE) TOKYMEHTOB).

3.6.2. JlomxHOCTHOE JHIIO, OTBETCTBEHHOE 3a BbIJauyy (HANpaBIICHUE)
JIOKYMEHTOB:

o0ecrieunBaeT pPETUCTPALMI0O U BHECEHHE CBEACHMW O pe3yJbTaTe
MPEAOCTABIEHNS MYHUIMITAJBHON YCIYTH B MOJCHCTEMY BEAEHUS JTOKYMEHTALUU
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOW CHUCTEMBI, NPEIHA3HAYCHHOM ISt
OKa3aHUs FOCYIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT;

U3BEIIAET 3asBUTENS (€ro MpeACTaBUTENs) CIOCOOOM, YKa3aHHBIM B
3asiBJI€HUM, O pe3yJbTaTe MPEAOCTABICHU MYHULIMMNAIBHOM YCIYyIM U O
BO3MOYKHOCTH TOJIYYEHHS pe3yibTaTa MPeA0CTaBICHNUS] MyHUIIUNIAIBHOU yCIyTH B
Oprane wiu 8 MOII.



HUcnonnenne mnpouenyp MHOpU HAUMYUM TEXHUYECKOW BO3MOXKHOCTH
OCYILECTBIISIETCSL B ABTOMAaTUYECKOM  pPEXUME  C  HCHOJIb30BAaHHUEM
aBTOMATU3UPOBAHHON WHOOPMAIMOHHOW CHCTEMbI, MpEJHA3HAYEHHOW IS
OKa3aHUs FOCYIapCTBEHHBIX U MYHUIUIIAJIBHBIX YCIIYT.

AJMUHUCTpaTUBHBIE TIPOLIEYPHI, YCTAaHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TEUEHHE OJHOTO paboyero JHs CO JTHS MOINUCAHUS JTOKYMEHTA,
ABJISIIOIIETOCS.  PE3yJbTaTOM  NPEAOCTABICHUS  MYHUIMOAIBHONH  YCIIYTH,
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JiuiioM Oprana (OpraHom).

PesynbraTamMy BBIOJHEHHUS aJMUHUCTPATHBHBIX TPOLEAYP SBISIOTCS:
pa3MeIeHne CBEJCHUIN O pe3yibTaTe MpeIOCTaBICHUSI MyHUIIUIIAILHONW YCIyTH B
UHPOPMAIIMOHHBIX CHUCTEMaX, HW3BEIICHUE 3asBUTENS (€ro MPEeACTaBUTENS) O
pe3yibTare NpeAoCTaBIeHUs] MyHULIUIIATBHOM YCIYTH U cI0c00ax ero NoJydYeHHUs.

3.6.3. Ilopsaok Bbmauu (HampaBi€HHs) pe3yJbTaTa MPeIoCTaBICHUS
MYHHIUITATBHON YCIYTH:

3.6.3.1. IIpu oOpaieHnu 3asBUTENS 32 PE3YIbTATOM MyHUIIUNIATBHOU yCITyTH
B MO, pabotHuk M®L] BbIIaeT 3aBUTENIO PE3YIbTAT MYHUIIUIAIBHON YCIYTH B
dbopme 3K3eMIUIsipa 3JIEKTPOHHOTO JOKYMEHTa Ha OyMmaxkHoM Hocutene. [lo
TpeOOBAaHUIO 3asBUTENSI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE eMY MPEJOCTaBISAETCS FK3EMILIAP IEKTPOHHOTO JOKYMEHTa
OyTeM €ro 3alliCh Ha CbEMHBIM HOCHTENb HWHGPOpPMAlMU WM HalpaBlICHUS
DK3EMILUIAPA 3JIEKTPOHHOI'O JOKYMEHTA IO JIEKTPOHHOM IIOYTE B aAPEC 3asiBUTEIIA.
[Ipu 3anMcu Ha ChbeMHBIA HOCUTENb MH(GOPMALIMKM WM HAMPABIECHUU SK3EMILISpa
DIEKTPOHHOTO JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJEH JK3EMILIP
AIEKTPOHHOTIO JOKYMEHTa Ha OYMa)XKHOM HOCHTEJNE, MO 3JIEKTPOHHOW MOYTe
UJEHTUYHOCTh TAaKOTO JK3EMIULIPA DJJIEKTPOHHOIO JOKYMEHTa JK3EMIULPY
AJIEKTPOHHOT'O JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEepsAETCS YIOJIHOMOYEHHBIM
COTPYIHUKOM C UCIOJIb30BAaHUEM YCHJICHHOW KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM
IIOTIUCH.

AJIMHUHUCTpaTUBHbBIEC MPOLEIYPHl, YCTAHABIUBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCSL B TIOPSAJIKE OYEPEAHOCTH, B JICHb MPHUOBITUS 3aSBHUTENS B CPOKH,
YCTaHOBJICHHbBIE periaMmeHToM padboTsl MOII.

PesynbpraTaMy BBINOJHEHHsS] AaAMUHUCTPATUBHBIX MPOLEAYP SABIISAIOTCS:
¢ukcanus ¢akta BbIJaYM pe3ybTaTa MPeIOCTaBICHNUS MYyHHUIIUIIAIbHONW YCIYTH B
ANC MO®II, pe3ynapTaT NpenoCTaBICHUS MYHULMNAIbHOM YCIYTH, BbIJAHHBIN
3asIBUTEIIIO.



3.6.3.2. IIpu obparnieHnu 3asBUTEINS 32 PE3yJIbTaTOM MyHHUIIMITAIEHON YCIYTH
yepe3 PecryOnmkaHcKuii mopTai 3asBUTENIO B JMYHBIM KaOMHET aBTOMATHYECKU
HaMpaBisIeTCs AJIEKTPOHHBIH 00pa3 JAOKYMEHTa, SBISIOIIErocs pPe3yIbTaToM
OpPEOCTaBICHUS ~ MYHHMIMIAIBHOM  yCIYrH,  TOJNHCAHHBIA  YCHJIGHHOU
KBAJIM()UIIUPOBAHHOMN 3JEKTPOHHON MOJIMUCKHIO YIIOTHOMOYEHHOTO JTOJKHOCTHOTO
nuna Oprana (OpradHom).

AJMUHHCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBIIIOJIHAKOTCS B JIEHb  MOJNUCAaHUSA  JOKYMEHTAa,  MOJITBEPKAAIOLIETO
npenocraBieHue  (O0TKa3 B NPENOCTaBICHUM)  MYHULMIAIBHONM  YCIYTH,
YIOJHOMOYEHHBIM J0JHKHOCTHBIM JIMIIoM Oprana (OpraHom).

PesynbraTaMu BBITIOJIHEHHSI aJIMHUHHCTPATUBHBIX MPOIEAYD SIBISIOTCS:
HarnpaBJieHUE (MPEOCTABICHUE) C UCTOJb30BaHMEeM PecnyOiiMKaHCKOTO MopTalia
3asIBUTENI0 JOKYMEHTa, IOATBEPXKIAIOIIETO MPEJOCTaBICHUE MYHUIIMITAIbHON
yCIIyTH (B TOM YHUCJI€ OTKa3 B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH).

3.6.3.3. [Ipu oOpaieHnu 3asBUTENS 32 PE3yIbTATOM MYHUIIUNIAIBHOU yCITyTH
B Opran, JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HaIlpaBlICHUE)
JOKYMEHTOB, BBLAACT 3aABUTENIO PE3yNbTaT MyHUIUDANbHOW ycayru. llo
TpeOOBAaHUIO 3asBUTENSI BMECTE C JK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE eMY MPENOCTABIAETCS IK3EMILIAP IEKTPOHHOIO JOKYMEHTA
NyTEM €ro 3alhCH HAa ChEMHBIH HOCHUTENIb HMH(POPMALHUHU WU HaIpaBICHUS
IK3EMILISIPA AJEKTPOHHOTO JOKYMEHTA IO MIEKTPOHHOMN IIOYTE B aJIPEC 3asIBUTEIIS.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAHABIUBAEMbIE HACTOSILIUM ITYHKTOM,
OCYUIECTBJISIIOTCA B TMOPSAAKE OYEPEIHOCTH, B JEHb NPHUOBITUS 3asBUTENS B
cooTBeTcTBUM ¢ [IpaBuiiaMu BHYTpEHHETO TpyAOBOro pacnopsaka Oprasa.

Pe3ynbTaToM BBINOJHEHHS AIMUAHHCTPATHBHBIX MPOLEAYP  SBISIOTCS:
¢bukcamus gakra BbIAAYM Pe3ysibTaTa MPEeA0CTABICHNUS MyHUIUIIAIBHOM YCIYTH B
aBTOMATU3UPOBAHHON MH(GOPMALIMOHHOM CUCTEME, MpeAHa3HAYEHHOW ISt
OKa3aHUs rOCYIapCTBEHHBIX U MYHMUIIUIIAJIBHBIX YCIIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OIIMOOK

3.7.1. B cnyuyae oOHapy>Ke€HUS TEXHHYECKOM OIMOKH B JOKYMEHTE,
SBIISIOIIEMCSL PE3yJIbTaTOM MYHHUIMIIAJBHOM YCIYTH, 3asBUTENIb HANpaBISET B
Opran:



3asBIeHHE 00 HCIPaBICHMM TEXHUYECKOW ommOKu (mpuioxenue Ne 5 K
HACTOSIIIEMY aJMHUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBINA 3asABUTEIIO KAaK PE3yJIbTaT MyHULIUIIAIBHOW YCIIYTH, B
KOTOPOM COJIEP>KUTCSA TEXHUUYECKask OINOKa;

JOKYMEHTBI, HMMEIOIIUE IOPUIUYECKYI0 CHIIY, CBUIETEIbCTBYIOIIUE O
HAJIMYUHA TEXHUYECKOM OLIUOKH.

3asiBiieHHe 00 UCMPABICHUN TEXHUYECKOW OITMOKH B CBEJICHUSIX, YKa3aHHBIX
B JOKYMEHTE, SIBJISIIOIIEMCS PE3yJIbTATOM MYHHIMIIAIIBHON YCIyrd, MNOAACTCA
3asiBUTENEM (YIIOJIHOMOYEHHBIM MPEACTaBUTEIEM) MOYTOBBIM OTIIpaBiIcHUEM (B
TOM YHCJIE C UCIIOJIb30BAHUEM DJIEKTPOHHOM MOYTHI), TO0 uepe3 PecriybnukaHckuii
noprai uiau MOLI.

3.7.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB,
OCYILECTBIISICT MpHUEM 3asBICHUS 00 WCIPaBICHUNM TEXHUYECKOW OIMOKH,
PETUCTpUPYET 3asBICHUE C TPUIOKEHHBIMUA JOKYMEHTAMH M IIepelacT HX
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKYy JOKYMEHTOB.

AIIMI/IHHCTpaTI/IBHBIe MpoucaAyphbl, YCTaHABIIMBACMbBIC HACTOAIIUM ITYHKTOM,
BBIITOJIHAIOTCA B TCUCHUEC OJHOI'O pa60qer0 AHs C AaThl PCTUCTPpAlUN 3asIBJICHH.

Pe3ynbraramMy BBINOJIHEHHUST AJMUHHCTPATUBHBIX MPOLETYpP SBJISIOTCA:
IPUHATOE M 3apErUCTPUPOBAHHOE 3asBJICHME, HAIPABICHHOE HAa PACCMOTPEHUE
JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a 00pa0OTKYy JOKYMEHTOB.

3.7.3. JIomKHOCTHOE JHII0, OTBETCTBEHHOE 3a OOpabOTKY JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBHI W B IIEJSAX BHECCHUS HWCIPABICHUNA B JIOKYMEHT,
SBIISTFOIIIMICS ~ PE3ylNbTaTOM  TPEIOCTABICHUS  MYHHUIIUTIAIBHOW  YCITyTH,
OCYIICCTBIISET MPOIEAYPHI, MPEAYCMOTPEHHBIC MMyHKTOM 3.5 aqMHUHHUCTPATUBHOTO
perjiaMeHTa, U BbIIACT UCTPABICHHBIN JIOKYMEHT 3asBUTENIO (YIIOJTHOMOYEHHOMY
MPEACTABUTEIIO) JIMYHO O] POCIIUCH C U3BSITHUEM Y 3asBUTENS (YIIOJIHOMOYEHHOTO
MPEACTaBUTEINS]) OpPUTHHATA JOKYMEHTa, B KOTOPOM COACPKUTCS TEXHHUYECKas
omunOKa, WM HampaBisgeT B aJapec 3asgBUTENSI TOYTOBBIM OTIPABJICHHEM
(ToCpeACTBOM  DJIEKTPOHHOM IMOYTHI) IMHCHBbMO O BO3MOXHOCTH TIOJyYCHHS
JOKyMEHTa TIPH TpeaocTaBicHHH B OpraH OpuUTHHANIA JTOKYMEHTa, B KOTOPOM
COJICPYKUTCS TEXHUUYECKAs OITHOKA.

AJMUHUCTpATUBHBIC MPOLIEAYPHI, YCTAHABINBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHE JBYX pabO4YMX JHEH Mocje 0OHApyKeHHS TeXHUYECKOMH
OIIUOKH WJIM TOJIyYCHHS OT JIF0OOr0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O
JOTMYIIEHHOM OITHOKE.



Pe3ynbraTaMy BBINOJHEHUS AAMUHHUCTPATUBHBIX MPOLEAYP SIBISIOTCS:
BbIJIaHHBIN (HANIPaBJICHHBIN) 3aIBUTENIO TOKYMEHT.

4. Tlopsaok U ¢popMbl KOHTPOJISI 32 NIPe0CTABJIEHUEM MYHHIUNIAIbHOMI
YCIYIH

4.1. ITopsmok OCyIIECTBIACHUS TEKYIIIETO KOHTPOJIS 32 COOJIIOICHUEM U
HCIIOJIHEHHEM OTBETCTBEHHBIMHU JOJKHOCTHBIMH JIUIIAMH IOJIOKEHUHN
aIMUHUCTPATUBHOTO PErIaMEHTa U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAIOIIMX TPEOOBAHUSI K MIPEAOCTABICHUIO MyHUITUIIAILHON YCIIYTH, a
TaK)Xe IPUHSATUEM UMU PEIICHUN

KoHTponp 3a NMONMHOTOM M KayeCTBOM IPEIOCTABICHHUS MYHMIUITAJIbHOU
YCIIYTY BKJIIOYAET B ce0s BBISIBIICHHE U YCTPAHCHHE HAPYIICHUHN MpaB 3asBUTEIICH,
MPOBEJICHUE MPOBEPOK COOJIIOACHUS MPOLEIYP MPEAOCTABICHUS MYHUIUIIATILHON
YCIIYTH, TOATOTOBKY peIIeHW Ha JedcTBuUs (Oe3neicTBUE) HOJIKHOCTHBIX JIHIL
OpraHa MECTHOTO CaMOYIIPaBJICHUS.

dopMaMu KOHTpOJISI 3a COOJIIOJICHUEM WCIOJHEHUSI aJIMUHUCTPATUBHBIX
MPOLEAYP SABIISFOTCS:

1) mpoBepka M COIJIaCOBaHUE MPOCKTOB JOKYMEHTOB 1O MPEIOCTaBICHUIO
MYHULUNAIBHOWN YCITYTH;

2) IPOBOAMMBIC B  yCTAHOBJIICHHOM  TIOPSIIKE  TNPOBEPKH  BEICHHS
JIETIONPOU3BOJICTRA;

3) npoBe/icHHE B YCTAHOBJICHHOM TIOPSJKE KOHTPOJIBHBIX —IPOBEPOK
coOJII0ICHUS TIPOIIEAYP MPEAOCTABICHUSI MYHUITUTIATILHON YCITYTH.

B 1mensx Tekyiiero KOHTPOJISI HUCIOIB3YIOTCS CBEACHUS, HMMEIOIIHUECS B
AIIEKTPOHHOM 0a3e MaHHBIX, CIIy»KeOHasi KOPPECIIOHAEHIINSI, YCTHAS U TUCbMEHHAs
uHpopmanus JOJKHOCTHBIX UL, OCYIIECTRIISIOIINX BBITIOJTHEHUE
aMUHUCTPATUBHBIX MPOLIEYP, )KYpPHAJIbl yue€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U
JIPYTUe CBEACHUS.

JInss  OCYILECTBICHHSI KOHTPOJISI 34 COBEPLICHUEM JCUCTBUM IIpU
MPEAOCTaBICHUA MYHULIMNAIBHON YCIYTd W MPUHATUU PEHIEHUN PYKOBOAMUTENIO
OpraHa MECTHOIO CaMOYIIPaBJICHHS TMPEJICTABIISIIOTCS CIPAaBKU O pe3yjbTarax
MPEAOCTaBICHNS MYHHUIIUTIAIbHON YCIIyTH.

O ciyyasix W TpUYMHAX HAPYUIEHUS CPOKOB, IOCIEAOBATEIbHOCTH U
COJICpKaHMsl AJIMUHUCTPATUBHBIX MPOLEAYP AOJKHOCTHBIE JIMIA HEMEIJICHHO
WHQOPMUPYIOT PYKOBOJUTENS OpraHa, MNPeJOoCTaBISIIONIEr0 MYHUIIUIATLHYIO
YCIIYTY, a TaK)Ke NPEANPUHUMAIOT CPOYHBIC MEPHI TI0 YCTPAHEHUIO HAPYIIICHUH.

Texkyuuii KOHTpPOJIb 3a COOJIFOJIEHHEM TOCJIEAOBATEILHOCTH JICUCTBUM,
OTPENICJICHHBIX  QJMUHUCTPATUBHBIMU  MpOILEAypaMU TI0  MPEIOCTABICHUIO
MYHULIMTAIBHON YCIIYTH, OCYIIECTBIISETCS 3aMECTUTENIEM PYKOBOJUTEIS OpraHa
MECTHOTO CaMOYIpaBJEHUS, OTBETCTBEHHBIM 3a OpraHuU3aldi padoThl IO
MPEAOCTaBICHUIO MYHULIMTATbHON YCIIYTH, HaYyaJIbHUKOM oTJena,



OCYIIECTBIISIONIETO OPTaHU3AINI0 PaOOThI IO MPEJOCTABICHUIO MYHUIIMITAIIBHON
YCIIyTH.

[lepeyeHb MOJKHOCTHBIX JIML, OCYIIECTBIISIIONIUX TEKYIIUH KOHTPOJIb,
YCTaHABIMBACTCA TMOJOKEHUSAMHU O CTPYKTYPHBIX TMOApPA3ACIICHUsIX OpraHa
MECTHOTO CaMOYIIPaBJIEHUS U JOIKHOCTHBIMU PETJIaMEHTaAMU.

4.2. IlopsiioK ¥ EPUOUYHOCTH OCYIECTBICHUS TUIAHOBBIX M BHETUIAHOBBIX
IIPOBEPOK ITOJTHOTHI M KA4ECTBA MTPENOCTABICHNS] MyHUIUIIAJIBHON YCIYTH, B TOM
qrclie TOPSAOK U (POPMBI KOHTPOJIS 32 TOTHOTON M Ka4eCTBOM MPEAOCTABICHHUS
MYHULIANAIBHOU YCIyTH

4.2.1. KoHTpoJIb 32 NOJHOTON M Ka4€CTBOM IIPENOCTABICHUS
MYHUIIUIIAJIBHON YCIYTH OCYIIECTBISIETCS B popMax:

1) mpoBeaeHMs IPOBEPOK;

2) paccMOTpeHHs kano0 3asBuTeneil Ha nerctBus (Oe3nerictBue) Oprana, a
TaK)Ke X JODKHOCTHBIX JIUI, MyHUIIUTAIBHBIX CITYKaIlnX.

4.2.2. B nemsx oCymecTBIEHN KOHTPOJIA 3a IOJIHOTOM ¥ Ka4€CTBOM
MPEIOCTABIECHUS MyHULIUMIIATBHOM YCIIYTH IPOBOJSATCS IJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [IopsAa0K 1 NEPUOANYHOCTD OCYLIECTBIEHUS MIIIAaHOBBIX IIPOBEPOK
yCTaHaBIMBaeTcA m1aHoM padotsl Oprana. [Ipu npoBepke MOryT
paccMaTpuBaThCs BCE BOIIPOCHI, CBA3aHHBIE C MTPEAOCTABICHUEM MYHULUITIAIBHOM
ycIIyru (KOMIUIEKCHBIE IPOBEPKH ), WIIM OT/IEIbHBINA BONPOC, CBSI3aHHBIM C
IPEOCTAaBIIEHUEM MYHULIMIIATBHON YCIYyTH (TeMaTuueckue nposepku). [lposepka
TaK)K€ MOXET MPOBOAUTHCS IO KOHKPETHOM kKano0e 3assBUTEIS.

4.2.3. BHe1aHOBBIE MPOBEPKU MTPOBOISTCS B CBSI3U C IPOBEPKOI
YCTpPaHEHHUsI paHEe BBISIBIICHHBIX HAPYILICHUI aIMUHUCTPATUBHOTO PETJIaMEHTa, a
TaKke B CIydae MoJydeHus xajao0 3asBUTeNIeH Ha neiicTBus (0e3aeiicTBIE)
Oprana, a Tak)Ke UX JOJDKHOCTHBIX JIUIl, MYHUIIUTATBHBIX CITYKaIuX.

4.2.4. Pe3ynbTarhl NpoBEpKH 0(HOPMIISIFOTCS B BUJIE aKTA POBEPKH, B
KOTOPOM YKa3bIBaIOTCSI BBISIBIICHHBIE HETOCTATKU U MIPEMJIOKEHHUS IO UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIIMNATBHYIO YCIYTY, 3a pelieHus 1 AeicTBus (0e31eicTBrE), MPUHUMAaeMbIe
(ocymiecTBiIsieMbI€) UMHU B X0/1€ IPEAOCTABICHUS] MYHULIUIIAILHON yCITyTH



[To pe3ynbpraTaMm MpOBEACHHBIX TPOBEPOK B CIIy4Ya€ BBISBICHUS HAPYLICHUN
MpaB 3asBUTEJICH BUHOBHBIC JIMIA I[IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickont denepanuu.

PykoBoauTens oprana MECTHOTO CaMOYTPaBICHUSI HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUMH.

PykoBoauTens (3aMeCTUTENIb PYKOBOJUTENS) CTPYKTYPHOTO TTOApa3AeeHNUs
OopraHa MECTHOTO CaMOYTIPaBJICHHSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W1KM) HEeHaJIeKallee BHIMOJHEHUE aJIMUHUCTPATUBHBIX JIEUCTBUM, yKa3aHHBIX B
paszzgene 3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

JIOMKHOCTHBIE JIMIIA W WHBIE MYHUIIMIAJIBHBIE CIIYXKAIWE 32 PELICHUS U
nevictBusi  (Oe3nmelcTBUE), NOpUHUMaeMmble  (OCYIIECTBISIEMbIE) B XOJE
MPEIOCTABJICHAS] ~ MYHHUIMIIAIBHOM  YCIYyTH, HECYT  OTBETCTBEHHOCTb B
YCTaHOBJIEHHOM 3aKOHOJAaTEJIbCTBOM MOPSIIKE.

4.4, [TonoxxeHus1, XapaKTepU3YIOIIUe TPeOOBaHUS K TOPSJIKY B (hopMaM KOHTPOJIS
3a MPEIOCTABJIEHUEM MYHUIUMITIAILHON YCIYTH, B TOM YUCIIE CO CTOPOHBI TPAXKIaH,
X 0O0BEIMHEHUI U OpraHu3aIui

KoHTponb 3a mpeaocTaBlieHUEM MYHMUIIMMAIBHOW YCIYTH CO CTOPOHBI
rpaxjaaH, WX OOBEIWHEHWNW W OpraHU3aluid, OCYIIECTBISETCA IOCPEICTBOM
OTKPBITOCTH  JIEATEILHOCTH  OpraHa  MECTHOTO  CaMOYIIpaBJCHHUS  IIPH
MIPEIOCTABICHUH MYHHIIMITAIGHON YCIYTH, TOJMYYCHUS TIOJHOMW, aKTyalbHOW M
JIOCTOBEPHOI MHGOPMAIIHH O TIOPSJIKE MPETOCTABICHIS MYHUIIUITAIIBHON YCITyTH U
BO3MOXXHOCTH JIOCYJ€OHOTO paccMOTpeHus oOpamieHuit (kano0) B mporecce
MIPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH.

5. locyneonblii (BHeCcyaeOHbI) MOPSI0K 00KAJT0BAHNUS pellieHuil U 1eiicTBU
(0e3neiicTBHs) OPrana, MPeAOCTABJIAIOIIECT0 MYHUIUNIAIBHYIO YCIYIY,
MHOTO(YHKIMOHAJIBbHOTO IEHTPA NMPEA0CTABIEHHS FOCYI1apPCTBEHHbBIX U
MYHHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanHoix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Tak:ke UX JT0JKHOCTHBIX JIHIL,
MYHHUIHMIAJbHBIX CJIYKANUX, PA0OTHUKOB

5.1. 3asgBuTeNnM WMMEIOT IpaBO Ha OO0XKaJOBaHWE B JOCYJACOHOM IOPSIKE
perieHuit u aeicTBui (0e31eiCcTBYS ) OpraHa, mpeI0CTaBISIONEr0 MYHUIIUITAIEHYIO
yCIIYTy, JOJDKHOCTHOIO JIMIJa OpraHa, NPEeAOCTABISIONIET0 MYHHIIMIAIBHYIO
YCIIYTY, MYHHUITUIIAJBHOTO CITY>KaIlleT0, PYKOBOJUTEIS OpraHa, MpeI0CTaBIISIFOIIErO
MYHULUNAIBHYIO ~ YCIYTy, MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aiui, NpeayCMOTPEHHbIX 4YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-d3, a takxe ux pabOTHUKOB.



3asBUTETHL MOXKET OOpaTUThCA C KajgoOOH, B TOM YHCJIE B CIEAYIOIINX
Cay4dasx:

1) mHapymieHuMe cpoka perucTpaiuu 3amnpoca O MOpeJAoCTaBICHUU
MYHULIMTIATBHOM yCIIYTH, 3aMpoca, yKa3aHHOTO B cTaThe 15.1 denepanbHOro 3aKkoHa
Ne 210-D3;

2) HapylleHHWe CpOKa TMPEAOCTaBICHUS MYHHUIMNAIbHOW yciuyru. B
yKa3aHHOM ciy4ae JocyjaeOHoe (BHecyacOHoe) oOKajJoBaHHUE 3asBUTEIIEM
peleHuit u aeicTBuil (0e3aeicTBs) MHOTO(GYHKITMOHATBLHOTO 1IEHTPa, pabOTHUKA
MHOTO(QYHKIIMOHAILHOTO  LIEHTpa  BO3MOXHO B Cly4yae, e€ciId  Ha
MHOTO(YHKIIMOHATbHBIN ILIEHTP, pelIeHus U AeicTBus (0e3neicTBrE) KOTOPOTO
00XKaITyIOTCS, BO3JIOKEHA (PYHKIMA 1O TPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIMOATBHBIX YCIYT B TIOJHOM O0OBEME B MOPSAIKE, ONPEAEICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpebGoBaHue Yy 3agBUTENS JOKYMEHTOB WM HWHPOpMaLHUH OO
OCYIIECTBICHUS ACHCTBHA, MPEACTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE
IpeIyCMOTPEHO HOPMAaTUMBHBIMM TPaBOBbIMHM akTamMu Poccuiickoil denepauuu,
HOPMAaTUBHBIMU IpaBOBbIMHU akTamu PecryOnuku Tarapctan, MyHULUIIATbHBIMU
IIPABOBBIMU aKTaMH JUIsl PEAOCTaBICHUS] MyHUIIUIAIBHOMN YCIIyTH;

4) oTKa3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMaTUBHBIMU
npaBoOBeIMU akTamMu PecrmyOmuku TarapctaH, MyHUIIMIIATBHBIMH IPABOBBIMU
aKTaMHM I IPEAOCTABIICHUS MYHUIIUTIATLHOM YCIYTH, Y 3aIBUTEIIS;

5) 0TKa3 B MPE0CTaBICHU MYHUIIUITAIbHOM YCIIYTH, €CJIM OCHOBAaHHUS OTKa3a
HE MPEeayCMOTpPEHbl (hellepalbHbIMU 3aKOHAMHU U MPUHATHIMH B COOTBETCTBUHU C
HAMHM WHBIMM HOPMAaTHUBHBIMH IpaBOBbIMM akTamu Poccuiickon ®Penepanuu,
3aKOHAMH U MHBIMU HOPMATHUBHBIMH MPABOBBIMU akTamu PecryOnuku TaTapcras,
MYHUIMOAIbHBIMA TPABOBBIMM aKTaMH. B yka3zaHHOM ciydae jaocyaeOHoe
(BHECyneOHOE) 00’kamoBaHUE 3asgBUTEIIEM pPEIICHUN U AeicTBUi (Oe3meicTBus)
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pPabOTHHKA MHOTO()YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOYKHO B CJTy4ae, €CJIM Ha MHOTO()YHKIIMOHATILHBIHN LIEHTP, PEIICHUS U ICUCTBUS
(6e3neiicTBrE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (DYHKIIUSI 1O MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIYr B TMOJHOM O0beME B TMOPSIKE,
onpeaeaeHHoM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOOBaHUE C 3aABUTENIS MIPU MPEAOCTABICHUN MYHULIMTIATBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTHUBHBIMU IPAaBOBBIMU aKTamMu Poccuiickon



denepanyiy, HOPMATHBHBIMU MpaBOBBIMU akTamu Pecny6muku Tatapcraw,
MYHHUIUIIATbHBIMU IIPABOBBIMHU aKTAMH;

7) oOTKa3 opraHa, MPEJOCTABIAIONIEr0 MYHULMIIAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIIAa OpraHa, MPeJOCTaBIAIONIET0 MYHUIUMNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTpPA,
OpraHu3alui, NPeTyCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHoro 3akoHa Ne
210-®3, unun ux paOOTHUKOB B HCIPABICHUM JOMYIICHHBIX HMH OIEYaTOK H
OMOOK B BBIIAHHBIX B pE3yJIbTaTe MPEIOCTABICHUS MYHHUIUIAIBHOW YCIyTH
JOKYMEHTaxX JMOO0 HapylIeHHE YCTaHOBJIEHHOTO CpOKa TaKUX HCIpaBieHUd. B
yKa3aHHOM cllydae JocyneOHoe (BHecynmeOHOE) oOO0KaJOBaHHWE 3asBHUTEIIEM
peleHuit u aeicTBuil (0e31eHCcTBIS) MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  IEHTpa  BO3MOXXKHO B  Clydae, €ClIM  Ha
MHOTO(YHKIIMOHANILHBIN IIEHTp, pelieHus u JeictBus (0e3neicTBrE) KOTOPOTO
00XKaJlylOTCsl, BO3JIO)KEHA (PYHKLIMS 10 NPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIUOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-D3;

8) HapylleHue CpOKa WIM MOPSAKa BbIIAYU JTOKYMEHTOB IO pe3yjbTaTam
MPEIOCTABJICHNS] MyHULIMTTAIBHOW YCITYTH;

9) mnpUOCTaHOBJIEHHE TNPEIOCTABICHUS MYHULMIAIBHON YCIyTH, €cld
OCHOBAHMSI MPUOCTAHOBJICHUS] HE MPETyCMOTPEHBbI (eAepabHbIMU 3aKOHAMH H
INPUHATBIMA B COOTBETCTBUU C HUMHU MHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccniickon denepannn, 3aKOHAMU ¥ HHBIMA HOPMATUBHBIMU ITPABOBBIMU aKTaMU
Pecniy6oniuku Tarapcran, MyHUITMNATBHBIMUA TPABOBBIMU akTaMHu. B ykazaHHOM
ciydae jgocylaeOHoe (BHecyleOHOe) oO)KaloBaHWE 3asBUTENIEM pEIICHUNA U
nevctBuii  (6e3deiicTBUsA)  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa,  paOOTHHUKA
MHOTO(QYHKIIMOHAJIBHOIO  I[EHTpa  BO3MOXXHO B Clydae, €ClIM  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, pelieHuss U JedcTBus (0e3aeicTBHUE) KOTOPOro
00XanyroTcsl, BO3JOKE€HA (PYHKIUS 10 MPEAOCTABIECHUIO COOTBETCTBYIOLIUX
MYHUIUNATBHBIX YCIYT B TIOJHOM OOBEME B MOPSIKE, ONMPEAEIEHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBanme y 3aABUTEINS PH TPEIOCTABICHUN MYHHUITUTIATBHOW YCITyTH
JIOKYMEHTOB WJIM WH(POPMAIIUH, OTCYTCTBUE U (WIJIH) HEJIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH TIPH TIEPBOHAYAIILHOM OTKa3e B MPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTABIICHUS MYHUIIMIIAIBHOM yCIyTW, 100 B MPEAOCTaBICHUU
MYHHUITUTIATBHOU YCITYTH, 33 UCKITIOYECHUEM CITy4aeB, IPETyCMOTPEHHBIX TyHKTOM 4
gyactu | crareum 7 @enepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOe) o0kaJloBaHWE 3asSBUTENIEM pEIIeHUH W JICUCTBUIMA



(Oe3neticTBUA) MHOTO(YHKIIHOHATIBHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa  BO3MOXXHO B  cCiydae, €CIM  Ha
MHOTO(YHKIIMOHAIbHBINA LIEHTP, pelIeHuss U AeicTBusa (0e3nelcTBrHE) KOTOPOTOo
O0XKaJIyIOTCSl, BO3JIOXKEHA (PYHKUMS 10 NPEJOCTABICHUIO COOTBETCTBYIOLINX
MYHUIMOAIBHBIX YCIYT B MOJHOM O0BEME B MOPSAKE, ONPEACICHHOM 4acThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. Kanoba nomaercs B mUChbMEHHOW ¢GopMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHON (¢opMe B OpraH, MPEAOCTABIAIONINNA MYHHUIMIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN LIEHTP JINOO B COOTBETCTBYIOIIUN OpPraH rocy1apCcTBEHHON
BJIACTH, SIBJISIIOIIMKACA YYpeauTelleM MHOTO(YHKIMOHAIBHOTO IEHTpa (Jaiee -
ydpeauTenb MHOTOQYHKIMOHAIBHOTO IIEHTpa), a TakKe B OpraHu3aluu,
npeaycMoTpeHHbie dacteio 1.1 crateum 16 ®enepanbHoro 3akoHa Ne 210-@3.
KanoObr Ha pemenus u AeicTBus (0e3A€iiCTBUE) PYKOBOAUTENSI OpraHa,
MPEAOCTABISAIONIET0 MYHHUIIUNIATIBHYIO YCIIYTY, MOJAI0TCA B BBIMIECTOSAIINN OpraH
(mpu  ero HanmuuuM) MO0 B ClIyda€ €ro OTCYTCTBUS pacCcMaTpUBAIOTCS
HEIMOCPEICTBEHHO PYKOBOJUTENEM OpraHa, MpPeAOCTaBIIAIOMIEr0 MYHULUITAIBHYIO
ycayry. Kamobel Ha pemieHus u o JeictBus - (Oe3geiicTBue) pabOTHHKA
MHOTO(YHKIIHOHATEHOTO LEHTpa NOJIAOTCS PYKOBOJHTEIIIO 3TOrO
MHOTO(YHKIIMOHAIBHOTO IIeHTpa. XKanoOsl Ha penieHus u aeicteus (6e3aercTBre)
MHOTO(YHKIIMOHAIBHOIO IEHTPA MOJAOTCS YUPEIUTEN0 MHOTO(PYHKIIMOHATIBHOTO
LEHTPa WIN JOJLKHOCTHOMY JIMILY, YIIOJJHOMOYEHHOMY HOPMATHBHBIM MPAaBOBBIM
aktoM PecnyOnmku Tartapcran. JKanoOwl Ha peuieHus u neictsus (06e3neiicTBue)
pabOTHUKOB  OpraHu3aluii, NPeayCMOTpEeHHbIX 4YacTeto 1.1 cratbu 16
OenepanbHOro 3akona Ne 210-D3, nogarTCsa pyKOBOAUTEIISM dTUX OPraHU3alUMN.

Kanoba Ha penienus u necTBus (6e3aelcTBUE) oprada, NpeoCTaBIsSIONIErO
MYHHUITUTIATBHYIO YCIYTY, AOHKHOCTHOTO JIMIIa OpraHa, MPeAOoCTaBIISIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, MYHHUITUIIAIBLHOTO CIYXAIeTo, PYKOBOJIWUTENS OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMITAIBHYIO YCIIYTY, MOXKET OBITh HalpasJieHa o TouTe,
yepe3 MHOTO(PYHKIIMOHAIBHBIA IIEHTP, C HCIOJb30BaHUEM HWH(MOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu «HTepHeT», o¢QuIUanbHOTO caidTa oOpraHa,
MPEIOCTABIISAIONICT0  MYHHUIMITATBHYIO  yeinyry, EmguwHoro moprama  mm0o
PecnyOnukanckoro  moprtana, WH(MOPMAIIMOHHOM  CUCTEMBI  JOCYJAEOHOTO
o0>kajloBaHMs, a TakK’K€ MOYKET OBITh NMPHHATA NPH JIMYHOM IPUEME 3asSBUTEIIS.
JKanob6a Ha pemenus u aerctus (0e31eicTBrUE) MHOTO(YHKITMOHATIBLHOTO IIEHTPA,
paboTHHKa MHOTO(GYHKIIMOHATIBHOTO IIEHTPA MOXET OBITh HAMpaBJieHa Mo TI0UTe, C
UCIIOJIb30BaHUEM WH(MOPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetu «HTepHETY,
opUIMANTBHOTO caiiTa MHOTO(QYHKIIMOHAIBHOTO IeHTpa, ExumHoro moprama nmbo
PecniyOnukanckoro  moprana, MH(DOPMAIMOHHOW  CHUCTEMBI  JOCYJIEOHOTO



00XaJIoBaHUs, a TaKXKE€ MOXKET ObITh MPHUHSTA MPH JIMYHOM TMPUEME 3asIBUTEII.
JKanoba Ha pemienus u nerictBus (0e31€MCTBUE) OpraHu3aiui, MpeayCcMOTPEHHBIX
yacTbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-03, a Takke ux pabOTHUKOB
MOXET OBbITh HalpaBlieHa MO TMOYTe, C HCIOJb30BaHUEM HWH(OpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn  «MHTepHeT», O(QHUIMaIBbHBIX CaUTOB 3THX
opranuzanuii, Enunoro noprana nu6o Pecmybnrukanckoro mopraia, a TaK)Ke MOXKET
OBITh MPUHSTA IIPU JTUYHOM MPUEME 3aASIBUTEIIS.

5.3. JKayoba nomxHa coaepxKarh:

1) HanmeHOBaHWE oOpraHa, MPEIOCTABISIONIEIO MYHULUNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTaBIISIIONIEr0 MyHUIIUNAIBHYIO YCIYTy, JU00
MYHUITUTIATBHOTO  CIY’)KaIlero,  MHOTO(YHKIIMOHAJIBLHOTO  IICHTPa,  €T0
pyKoBoauTeNs U (W) paOOTHUKA, OpraHU3alui, MpPeayCMOTPEHHBIX YacThio 1.1
cratb 16 @DepepanbHoro 3akoHa No 210-03, ux pykoBoguTene u (UIn)
pabOTHUKOB, pelieHus U AecTBuUs (0e31eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbaMminio, UM, OTYECTBO (MOCTIEAHEE - IPU HAJIMYUH ), CBEICHUSI O MECTE
KUTEIHCTBA 3asABUTENA - (PU3MUYECKOro JHIa MO0 HAMMEHOBAaHUE, CBEJCHUS O
MEeCTe HaXOXIACHUS 3asBUTEINS - IOPUAMYECKOrO JIMIA, a TakkKe HoMep (HoMmepa)
KOHTaKTHOro TenedoHa, ajapec (aapeca) 3JIEKTPOHHOW MOYTHI (MPU HAIWYUU) U
MIOYTOBEIN a/Ipec, IO KOTOPBIM JOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeneHus 00 00XKATyeMBIX PEUISHUSIX U IeUCTBUAX (0€3/1eiICTBUN) OpraHa,
IPEIOCTABIISAIONIEI0 MYHHMIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISAIONIET0 MYHUIIUNATBHYIO YCIYTY, JIN00 MyHUIIUNIATBHOTO CITYXaIIETo,
MHOTO(YHKIIMOHAJILHOTO I€HTpa, paOOTHUKAa MHOTO(YHKLIHOHAJIBHOIO LIEHTpA,
OpraHu3alun, NpeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHOoro 3akoHa No
210-d3, ux pabOTHHUKOB;

4) 1oBO/BI, HA OCHOBAaHUH KOTOPBIX 3aABUTENIb HE COTJIACEH C PEIICHHEM U
nerctueM (0e31eiiCTBUEM) opraHa, NPeAoCTaBIIAIONIEr0 MyHUIIMITAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpeI0CTaBIAIOIIEr0 MyHUIIUIIAIbHYIO YCIYTY, TU00
MYHUIIMIIAJIBHOTO  CIY’KaIlero, MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, pabdOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alui, MpeayCMOTPEHHbIX YacTbio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3asBUTEIEM MOTYT
OBITh TIPENCTaBICHBI JOKYMEHTHI (MPU HAIWYWHU), TOATBEP)KIAAIOIINE JIOBOJIBI
3assBUTEIIS, THOO UX KOITHMH.

5.4. TlocrynuBmias xano0a MOJJIEKUT PETUCTpaAlldd B CPOK HE TMO37HEE
pabouero JHs, CIEIYIOLIEro 3a THEM MTOCTYIIJICHUS.



5.5. XKano0Oa, moctynuBiias B opraH, NpeJOCTABISAIONUN MYHULUTIATHHYIO
yCIIyry, MHOTOQYHKUIHMOHAIBHBIM LEHTpP, YUYPEAUTENI0 MHOTO(YHKIIMOHAILHOTO
LEHTpa, B OpraHu3alliu, IpeycMOTpeHHbIe yacThio 1.1 ctathu 16 deaepanbHOTO
3akoHa Ne 210-®3, nubo BbIMIECTOSALUMN OpraH (MpU €ro HAIMYUU), MOIJICKUT
pPacCMOTPEHHUIO B TEUCHHE MATHAIATH PadOUnX JHEH CO JTHS €€ perucTpaum, a B
ciydyae oOKajJoBaHUSl OTKa3a OpraHa, IPEeAOCTaBIIOMIEr0 MYHUIUIATBHYIO
yCIyry, MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, OpraHu3alui, MpeayCMOTPEHHBIX
yacThio 1.1 cTtaten 16 ®@enepanbHoro 3akoHa Ne 210-D3, B npremMe JOKYMEHTOB Yy
3asiBUTENS JIMOO B MCIPABICHUM JIOMYIIEHHBIX OMEYaTOK W OLIMOOK WM B Cllydae
00>anoBaHMs HAPYIICHUS] YCTAHOBJIEHHOTO CpOKa TAKUX UCIIPABICHUH - B TEUCHHUE
AT pabodymux THEH Co JTHS €€ perucTpaluu.

5.6. Ilo pe3ynpTraram pacCMOTPEHHS JKAJIOOBI TMPUHUMAETCS OIHO W3
CJIEIYIOIINUX PEIICHUM:

1) xanoba ynoBieTBopsieTCsl, B TOM 4Huclie B ()OpME OTMEHBI HPUHATOTO
pelIeHUs], UCHPABIEHUS JNONYUICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yibTare NpPEeAOCTAaBICHUS MYHUIMIAIBHON YCIYId JIOKYMEHTaX, BO3Bpara
3aSBUTENII0 JICHE)KHBIX CPEACTB, B3MMAHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMAaTWMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn Penepanuu, HOPMATHUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TarapcraH, MyHUIMIAIBHBIMU [PaBOBBIMU
aKTaMH;

2) B yAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

He mo3mnee mHs, ciemyromero 3a JHEM MPHHATHS PEIICHUs, YKa3aHHOTO B
HACTOSIIEM TYHKTE, 3asIBUTEIIIO B TUCBMEHHON (POpME U 110 JKEJTAHUIO 3asIBUTEIS B
AJIEKTPOHHON (opMe HampaBlIsIeTcss MOTHBHPOBAHHBIM OTBET O peE3yibTaTax
PacCMOTPEHUS KATOOBI.

5.7. B cnyyae npu3zHaHMs *ano00bl MOAJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3aSBUTENII0 O pe3yJbTaTax pacCMOTPEHMs KajaoObl Jaercss WH@opMarus o
JEUCTBUSAX, OCYIIECTBISIEMBIX OPraHOM, MPEAOCTABISIONINM MYHUIIMIAIBHYIO
yCIIyTy, MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JHO0 OpraHu3aiie, npeaycMoTpeHHON
yacteto 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-®3, B 1memsix
HE3aMEJITEIbHOTO YCTPAaHEHUsl BbBISBICHHBIX HAPYIICHWH MpU OKa3aHUU
MYHUIIUNATBHOM YCIYTH, a TaKKe NPUHOCATCS W3BHUHEHHUS 3a JOCTaBJICHHBIC
HEy/n0O0CTBa U yKa3biBaeTcsl MHGOpMAIMs O JaJbHEHIIMX JEHCTBUSIX, KOTOPbIE
HEO0OXOMMO COBEPIIUTD 3asIBUTEIIO B LIEISAX MOTYUYECHUSI MYHULIUIIAIbHON YCIYyTH.

5.8. B ciyyae mpusHaHus KajoObl HE MOJJIEXkKaIled yIOBJICTBOPEHUIO B
OTBETE  3asiBUTEII0 O  pe3yJbTaraX pacCMOTPEHHS  KajaoObl  JTAalOTCs



apryMEHTUPOBAHHBIE PA3bCHEHHS O MPUUYMHAX MPUHATOIO PEIICHMS, a TaKXKe
uHdopMaIus o nopsaKe 00kaJoBaHUS TPUHSATOTO PELICHUSI.

5.9. B ciyyae yCTaHOBJIEHHMS B XOJE WM IIO PE3ylbTaTaM pPacCMOTPEHUS
XKaJoObl NPU3HAKOB COCTaBa aJAMMHHUCTPATUBHOIO IPaBOHAPYIUEHUS WIH
IPECTYIUICHUSI JTOJDKHOCTHOE JIMIO, pa0OTHUK, Ha/ICJICHHBIE IOJHOMOYHUSMHU I10
PacCMOTPEHMIO Kano0, HE3aMEINTENbHO HAMIPABIISIIOT UMEIOIIMECS] MAaTEPUAIIbI B
Oprasbl IPOKYpPaTyphI.



IIpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY
peraamMeHTy MpeoCTaBICHUS
MYHHIIUIIAJIBHON YCITyTH TI0
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma

(bmank opraHa, IpeIOCTaBIAIONIETO MYHUIIMITAIBHYIO YCIYTY)

HomxuocTtHOE nutio (PHO)

CIIPABKA

CaeieHus 00 3IEKTPOHHOM MOAINCH

(TOANHUCH YIOITHOMOYCHHOTO JODKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxxenue Ne 2

K AIMUHUCTPAaTUBHOMY
peraamMeHTy MpeoCTaBICHUS
MYHHIIUIIAJIBHON YCITyTH TI0
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma
(bmank opraHa, IpeIOCTaBIAIONIETO MYHUIIMITAIBHYIO YCIYTY)
Kowmy:
KoHnTakTHBIE TaHHBIE:
IIpencraBurens:
KoHTakTHbIE JaHHBIE
MIPEJICTABUTEIS:
PEILIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIbHOW YCIYTH
T10 BBIJIaue CIPABKH (BBIITUCKH)
OT No
PaccmotpeB Baiiie 3asiBnienue ot No u
npujiaracMble K HEMY JOKYMEHTBI, YIOJHOMOYEHHBIM OpraHom

MPUHATO pElIeHHEe 00 OTKa3e B

BbIJIa4€ CIPaBKH (BBIMUCKHN) MO CIACAYIOIIEMY OCHOBAHHIO:

JlononHuTENbHAS HHPOPMALIHS

Ceenenust 00 3IEKTPOHHON TOIITHACH

HomxnoctHoe nmuto (OHO)

(TOANHUCH YIOITHOMOYSHHOTO JODKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxxenue Ne 3

K AIMUHUCTPAaTUBHOMY
peraamMeHTy MpeoCTaBICHUS
MYHHIIUIIAJIBHON YCITyTH TI0
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma
(bnank opraHa, MpeIOCTaBISIONIET0 MyHHIIUTIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

Hpe,I[CTaBI/ITeHBI

KoHTakTHBIE TaHHBIE
MPEJICTABUTEIS:

PEILIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JJISI PEIOCTABIICHUS
MYHHUIUIIAILHON YCIYTH IO BbIIa4ye CITPABKH (BBIMHCKHN)

OT Ne
PaccmorpeB Bame 3asBienue ot Ne 51
IpUJIaracMple K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom

MPUHATO pEIIeHHEe 00 OTKa3e B
npreMe TOKYMEHTOB, HEOOXOAMMBIX JIJISl TIPEIOCTABICHIS MYHHUIIATIATLHON YCITyTH
IO BBIJIAY€ CTPABKH (BBIMUCKH) TIO CIEAYIOIIMM OCHOBAHHUSIM:

1.

2.

PasbsicHEeHME IpUYMH OTKa3a:
JononHuTenbHas THGOPMALIUS:
Bl BIpaBe MOBTOPHO OOpaTUTHCS B YIOJTHOMOYCHHBIM OpraH C 3asBICHHEM O
MIPEIOCTABICHUH YCIYyTH MOCJE YCTPAHEHUS YKa3aHHBIX HAPYIICHHM.

JlaHHBIE OTKa3 MOXET OBITh OO0KaJoBaH B JOCYASOHOM TIOPSAKE ITyTeM
HaIpaBJICHUS KaJI0ObI B YIIOJTHOMOYCHHBIN OpraH, a TakK)Ke B CyZcOHOM MOPSIIKE.

CaenieHus 00 AJIEKTPOHHOM MOITNCH

HomxuocTtHOE nuiio (PHO) (MONKCH YIOJIHOMOYEHHOTO JIOJKHOCTHOT'O JIMIA OpraHa)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
peraamMeHTy MpeoCTaBICHUS
MYHHIIUIIAJIBHON YCITyTH TI0
BbIJIaye CIIPaBKU (BBIITUCKH)

®dopma

B

(HaMMEHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHHUS)

oT

(bamunus, uMs, OTUECTBO, MACTIOPTHBIE
JIAHHBIE, PETHCTPALIUIO TI0 MECTY
KUTEIBCTBA, aJI[PEC AICKTPOHHOM MOYTHI,
TenedoH)

3ASBJIEHUE

O BBIJIau€ CTPABKU (BBIMUCKHU)

[Ipoury Bac BbiaaTh cripaBKy (BBIITUCKY)

(Yka3aTh BU]I CITPABKH)

K 3asBnenuto npunararorcsi:

Pe3ynprar npegocTaBiieHuss MyHULANIAIBHON YCIYTH, IPOILY NPEIOCTABUTH:

D B TM4HbIN KaOuHeT [lopTana rocy1apCTBEHHBIX M MYHUIIMITAIBHBIX YCITYT
Pecny6nuku Tarapcran;

D B MHOTO(YHKIIMOHAJIHHOM LEHTPE MPEI0CTABICHUS TOCYJapCTBEHHBIX U
MyHUIUNAIBHBIX yeiyr Pecny6onuku TaTapceran;

D B Oprasxe.

(mara) (moamucs) (®.1.0.)



IIpunoxenue Ne 5

K AIMUHUCTPAaTUBHOMY
peraamMeHTy MpeoCTaBICHUS
MYHHIIUIIAJIBHON YCITyTH TI0
BbIJIaye CIIPaBKU (BBIITUCKH)

PykoBoautento

HMcnoaHuTeIbHOTO KOMUTETA

OT:

3ASBJIEHUE
00 MCTIpaBICHUH TEXHUUECKON OIITHOKH

CooOmaro 06 ommoke, JOMYIIEHHONW TPU OKa3aHUH MyHULUIIATBHOM YCIIYTH 110
BbIJIa4€ CIIPABKU (BBIITUCKH).

3anucaHo:
[TpaBuIbHBIE CBEIEHUS:

[Tpory ucnpaBuTh JOMYIICHHYIO TEXHUIECKYIO OITMOKY U BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B JIOKYMEHT, SBIISTIOIIUANACS PE3yTbTaTOM
MYHHIIUTIATBHON yCITyTH.

[Tpunararo criemyronme JOKyMEHTHI:

1.

2.

B ciydae npuHATHS penieHus 00 OTKJIOHEHUH 3asBIICHUS 00 UCTIPABICHUH
TEXHHYECKOH OIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;
B BUJIC 3aBEPCHHOMN KOMHMH HA OYMaXXKHOM HOCHTEJIC IIOYTOBBIM OTIPABICHUEM 10

azpecy:

HacrosmmmM noarsepkaaro: CBEICHMs, BKIIIOYEHHBIE B 3asBJICHUE, OTHOCALIMECS K
MOEH JINYHOCTH U NPEACTABIIEMOMY MHOIO JIMLLY, @ TAK)KE BHECEHHBIE MHOIO HUXKE,
JOCTOBEPHBIL. JJOKyMEHTBI (KOIMU JOKYMEHTOB), TPUIIOKEHHBIE K 3asIBIICHHIO,
COOTBETCTBYIOT TPEOOBaHHSM, YCTAHOBIICHHBIM 3aKOHOAATENbCTBOM Poccuiickoit
@Denepanyy, Ha MOMEHT ITPEICTABIICHUS 3asIBIICHUSA 3TU TIOKYMEHTBI JEUCTBUTEIBHBI U
COZIEPKAaT JOCTOBEPHBIE CBEICHMS.

(nata) (moamnucs) (®.1.0.)



