PECIIYBJIMKA TATAPCTAH
WCIHOJHUTEJBHBIA KOMUTET
HUKHECYBIKCHHCKOI'O CEJIbCKOI'O ITOCEJIEHUS
TYKAEBCKOI'O MYHUIIUIIAJTBHOI'O PAMOHA

IHOCTAHOBJIEHUE

« 04 » anpens 2022r. No 6

«O0 yTBep)KICHUH aIMUHUCTPATUBHOTO
perjlaMeHTa MpeaoCcTaBIeHUs My HUIUNIATbHON
YCJIyTH 10 Bbiaye CIPaBKH (BBITUCKH)»

B memsx peanmmsanuu DenepampHoro 3akona ot 27 wutoast 2010 roma Ne 210-@3 «O6
OpraHH3alliu [PEJIOCTABICHHUS] TOCYJAapCTBEHHBIX H MYHHIHMIIAIBHBIX YCIYT», PYKOBOICTBYSCh
nocranopieHuemM KaOunera Munnctpo Pecnybmuku Tatapctan ot 2 Hosiops 2010 r. Ne 880 «O06
yrBepxkaeHun llopsaka pa3paOoTKH W YTBepXKACHHS  aAMHHHUCTPATUBHBIX  PErjaMeHTOB
IPEIOCTABICHUs TOCYJAPCTBEHHBIX YCIYT HCIOJIHUTEIBHBIMUA OpraHaMU TOCYJapCTBEHHOH BIIACTH
PecnyGnuku Tatapcrany, B paMKax mepeBoia MyHHIMITATIBHBIX YCIYT B JJIEKTPOHHYIO hopMy,

IHOCTAHOBJAET:

1. YTBepauTh AIMUHUCTPATUBHBIN PEryIaMEeHT IIPEAOCTABICHUS MyHULIUIIAIBHOM
YCIIYyTH IO BblJlaue CIPaBKH (BBIMTUCKH).

2. Ilpu3Harh yTpaTHUBIUMM CHUIJIY IOCTaHOBJEHHE KCmoaHUTENbHOrO KOMUTETA
HukHecybIKCHHCKOIO CeIbCKOro mnocesieHusi TykaeBCKOro MYHHMIMINAILHOIO paioHa
PecnyOnuku Tarapcran ot 08.12.2021 Ne 25 «O6 yTtBepkaeHUH AIMHUHUCTPATUBHOTO
perjiaMeHTa M[pPeNOoCTaBI€HUs MYHMUIMIAIBHOW YCIyrM IO BblJaue BBIIUCKU U3
[TOXO3SIUCTBEHHOU KHUTHY.

3. OnyOnukoBath (0OHapomoBaTh) HacTosimiee pemieHHe Ha OduUIHaTEHOM
nopraje mnpaBoBod uHpopManuu Pecnybnuku TartapctaH B MHQOpPMAIMOHHO-
TeJIEKOMMYHHUKalUHOHHOH cet «HTepHeT» http//pravo.tatarstan.ru 1 Ha odULIHATBEHOM
cahte TykaeBCKOro MyHULMINAIbHOrO paiiona PecnyOonuku  TartapctaHn B
MH(OpPMaLMOHHO-TEJIEKOMMYHHUKAITMOHHOM ceTn «MHTepHEeT» http//tukay.tatarstan.ru B
pasneine «CenbCKUe MOCEIEHHUsD.

4. KOHTpOJIb 3a UCIIOJIHEHHEM HaCTOSILEro MOCTaHOBJICHHS OCTaBIISIO 3a COOO0H.

PykoBonutens S
McronHuTe IbHOro KOMUTE Tas
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YTBEpXaeH

nocraHoBneHnem cnonHuUTenbHoro
KomuTeTa HMXHEeCYbIKCUHCKOro
CenbCcKoro noceneHus TykaeBCKOro
MyHUUMNanbHOro panoHa PecnyGnmku
TaTtapcTtaH

oT « 04 » anpens 2022 r. Ne 6

AOQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHusa MyHMLUNanbLHOMU YyCIyrn no Bbigaye cnpaBKku (BbIMUCKK)

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfameHTa

Hactosiwuii  agMUHUCTPaTUBHLIA  perfaMeHT npeaoCcTaBneHust  MyHMUMnansHOM
ycnyrm (panee — agMUHUCTPATUBHBLIA peErfamMeHT) ycTaHaBnvMBaeT cTaHOapT M Nopsidok
npedocTaBneHnsi MyHUUMNanbHOM YycryrM Mo Bblgave chnpaBku (BbiNWUCKK) (manee —
MyHMUMNansHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jlnuamu, MMerLWmMMn NpaBo Ha NoJlyYeHne MyHULMNanbHOW YCIyru, sSBRSHOTCA
dusmyeckme nuua (ganee — 3asaBuTenNb).

1.2.2. C 3agBneHuemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, Y4OCTOBEPSIOLLEro ero nofHomouns (ganee — npeacTtaBuTElb
3asBuTens).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBfIEHNN MyHULMNATbHOW YCyrn

1.3.1. WHopmauus o nopsake npenoctaBneHnd  MyHUUMMNanbHOW — yCnyrn
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx Bu3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUMNOHAIbHbIX LIEHTPOB MNpeAoCTaBieHMs roCyAapCTBEHHbIX U MyHULMNANbHbIX
YCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMMmyHuKaumoHHon cetn «HTepHeT» (https://www.tukay.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHOW WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHCynbTMpoOBaHMe no BOMpocaM nNpefoCcTaBfeHuss MyHUUMNanbHOW YCnyrm
OCyLLleCTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;
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3) WcnonHutenbHbIM  KOMUTETOM  HWKHECYLIKCUHCKOTO  CEeJSIbCKOro  nocesieHns
TykaeBCKOro MyHUUMNanNsHOro pamoHa (ganee - Vicnonkom):

npu yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
OyMakHOM HocuTene No NoyTe, B 3NIEKTPOHHOW hopMe NO INEKTPOHHON noyTe.

1.3.3. Hpopmauma Ha EanHom noptane, PecnybnukaHckom nopTtasne o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
BecnnaTHo.

[ocTtyn K nHopmaumm 0 cpokax u nopsiake NpefocTaBfieHUss MyHUUMNAansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM ymcrne 6e3
NCronNb30BaHNA NPoOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHW4eckue
cpenctBa 3asButens TpebyeT 3akniyeHusa NUUEH3MOHHOTO WM MHOMO CcorfalleHnsa C
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM npegocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3adaBUTENS JNIMMHO WMAKM NO TenedoHy B COOTBETCTBUMU C
nocTynueLLMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX M MyHuMUMnanbHbIX ycnyr, Wcnonkoma (agpec, rpaduk paboThl,
cnpaBoYHble TeNedOHbI);

2) O nopsiake npefocTaBfeHus MyHMUMNAnbHOW YCyrn, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyroLmx BONpoChl NpeaocTaBeHs MyHULMNanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX ANA pPacCMOTPEHUA 3asiBNEeHUA O
npegocTaBfieHnn MyHUUMNAnbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o xoae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasMmelleHuss Ha odumumanbHOM canTe uHpopmMaunm no Bonpocam
npegocTaBrieHns MyHUUUNANIbHON YCNYTu;

7) o nopsagke obxanoBaHua OEUCTBUMA wunu 6Ge3gencTBuMs OOSMKHOCTHBIX NN,
Wcnornkoma.

Mo nucbmMeHHoOMy oOOpalleHuio  COTPYAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuUMnanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3aaBUTEN0 NMOPSOOK NPeAoCTaBfeHUs MyHULMMAnbHOW YCryrn U BOMPOCH!, yKasaHHble B
HaCTOSILLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpalleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNONb3YyTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no BornpocamMm MpeaocTtaBneHna MyHUUUNaNbHOMW  YCIyru
pasmellaeTca Ha odumumanbHOM canTe MyHUUMNAnbHOro panoHa M Ha MHMOPMALMOHHbIX
cTeHaax B nomelleHnax Mcnonkoma ans paboTbl ¢ 3a8BUTENSAMM.

MHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX U Ha oduunanbHOM canTe MyHMUUNanbHOro pawmoHa B
WHOPMALNOHHO-TENEKOMMYHUKALUNOHHOW ceTun «WHTepHeT», BKNHOYaeT CBeAeHuss o
MYHULUMNANbHOW ycnyre, cogepxawuuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO perriamMeHTa, MHOpPMaUUd O MeCTe HaxOXOEHWUs, ChpaBOYHbIX
TenedoHax, BpemeHn paboTbl Wcnonkoma, o rpaduke npuema 3asBfEeHUN Ha
npegocrasrieHne MyHUUMNansHOW yCIyru.
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1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBEHNE
MYHMUMMANBHOM yCryru

1.4.1. MNepeyeHb HOpPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBrieHne
MYHUUMMNANbHOW ycnyrn (C ykas3aHMeM pPeKBU3UTOB HOPMAaTMBHbLIX MNPaBOBbIX aKTOB W
UCTOYHMKOB WUX odmumanbHoro onybnukoBaHus), pasmeweH Ha EagmHom noptane, B
Peectpe rocygapCTBEHHbIX UM MyHMUMNANbHbIX YCnyr, Ha oduynaneHOM caunTte
MYHULMMNAnNsHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn nognexuT
pasmMeLleHunio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAYT,
Ha odomumansLHOM canTte MYyHULUNaNbLHOro panoHa B MHPOPMALNOHHO-
TeNnekoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemble B agMUHNUCTPATUBHOM pernamMmeHTe, n nx onpenerneHuns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNoMb3ylTCca creaylwme TepMUHbl U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBLHOMO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCNyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgenexuve (odouc) MHOrOOyHKLMOHASTbHOMO LeHTpa npegocTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr, CO34aHHOE B TOPOACKOM (CENbCKOM) NOCEeNeHnn
MYHULMMNanbHOro panoHa unm B ropoackom okpyre Pecnybnuvkn TaTtapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHu3auum LesaTeNnbHOCTU  MHOrOYHKUNOHAmNbHbLIX LEHTPOB
npefocTaBfieHns  rocyfdapCTBEHHbIX W MyHUUMNAnbHbIX — YCIyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHuu [MpaBun opraHuMsaumMm OeATeNnbHOCTU MHOrO(YHKLUMOHANbHbBIX LLEHTPOB
npegocTaBieHNs rocyaAapCTBEHHbIX U MyHULUNAMNbHbLIX YCITyr»;

TexHuyeckas owunbka - owubka (onmcka, onevyaTka, rpamMmaTvyeckas Wnu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka),  OonywleHHass  OpraHom,
NpefoCcTaBnAoWNUM MyHUUUNANBHYIO YCIyry, U npueellas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), cBegeHUsM B AOKYMeHTax, Ha
OCHOBaHWWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHaa cuctema wuvaeHTUdMKauuMM W ayTeHTUdumkaumum B UMHAQPACTPYKTYype,
obecneunBaroen MHHOOPMaLMOHHO-TEXHOSOIMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBeHns rocyaAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneymBarollasi CaHKLMOHMPOBAHHBLIN LOCTYN YYAaCTHUKOB MHGOPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHbIX CUCTEMAX U UHbIX MHPOPMAaLMOHHBIX
cucTemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIN LEeHTP
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA nHdopMaLMoHHas cucrtema
MHOTrOYHKUNOHANbHbIX LIEHTPOB NPefoCTaBNeHUs rocyaapCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agMnHUCTpaATMBHOM pernameHTe non 3asiBlieHMemM O npenocTaBieHnmn
MyHULMNANbHOM YyCnyrn (ganee - 3asiBieHME) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULMMAnNsHOW yCryrn, nofgaHHbIM B COOTBETCTBUM C NYHKTOM 3 ctaTtbn 2 PegeparibHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).
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2. CtaHpapT npegocTaBrieHUA MyHULUNANbHOM YyCIyru
2.1. HanmeHoBaHe MyHULMNANbLHOW yCryru
Bblgaya crnpasku (BbIMUCKK).

2.2. HaumeHoBaHne UCMOJTHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpaslieHna, HernocpeaCcTtBeHHO rnpeaocraBndrolero MyHMumMnarbHy yenyry

WcnonHutenbHbln  KOMUTET  (yKasbigaemcsi HauMeHo8aHue op2aHa MeCmHO20
camoyrnpasneHuss MyHuyunanabHo20 0bpa3ogaHusi, npedocmassnsuez0 MyHUUUNaabHyo
ycnyey). B cnydae OenesupogaHusi rnosIHOMoYul o rpedocmassieHurw MyHuyunamabHou
ycriyeu yka3blearomcsi op2aH MEecmHO20 caMoyrpasrieHuss U opeaHu3ayus, UCrosHsanwas
MOSTHOMOYUSI Opa2aHa.

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegoctaBneHns MyHUUMNanbHON yCnyru SBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTodAwemy agMUHUCTPATUBHOMY
perrnameHTy);

2) peleHre 06 oTkase B NpeaoCTaBleHUN MyHUUMNanbHOW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCcTaBneHns
MyHuUMNaneHon ycnyrn (npunoxeHne Ne 3 K HacTosieMy aaMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MOAMNUCAaHHOro YCUITEHHOW KBanuduumpoBaHHOW
3NEKTPOHHOM MOAMUCBbID  YNOMHOMOYEHHOro  AOMMKHOCTHOro nuua Wcnonkoma  (nmvbo
Mcnonkoma), B cootBeTcTBUN ¢ DenepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-93
«O6 anekTpoHHON noanucu» (panee — ®enepanbHbii 3akoH N2 63-D3) B NNYHbLIN KabUHET
EovHoro noptana. B cnyyae HanpaBneHusa 3asBneHust nocpeactsom PecnybnmkaHcKoro
noptana pesynbTaT NpeaocTaBneHns MyHUUMNanbHOW YCryrn HanpaBnsieTcs TaK Xe B
Nn4YHbIN KabuHeT PecnybnnkaHckoro noprana.

2.3.3. o BblGopy 3asBuTENa pesynbTaT nNpegocTaBreHus MyHUUMMNanbHOW YCryru
Bblaaetca B Mcnonkome mnu B MOLL B dopme ak3emnnspa 3NEKTPOHHOMO [OKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua Mcnonkoma nnu pabotHunka MOL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B OpMe 3MEeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBUSA pesynbTaTa
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npegocTaBreHns MyHULMNanbHOW yCrnyri, B TOM YMChe C y4eTOM He0OBX0aNMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpegoCcTaBneHmm MyHULMnanbHOM yCnyrun, Cpok
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULUNANbHOW YCNyru B crydae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTpeHa 3akoHodaTeNnbcTtBoM Poccuickon ®eaepaumm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBeHuns
MYHULMNANbHON YCIyru.

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnseTcs B TedeHme Tpex pabounx gHewn.
2.4.2. TlpuoctaHoBneHne cpoka npefoCTaBNeHns MyHUUUNanbHOM YCIyrn He
npenycMoTpeHo.



2.4.3. HanpaBneHme OOKYyMEHTa, dABnduwerocd pe3yribtatoM npeaocraBleHnd
MyHMLlMHaHbHOVI ycnyrun B cbopme SNEKTPOHHOIo AOKYyMEeHTa, 3adaBUTENO OCYLLECTBIIAETCA B
OeHb O(bOpMJ'IeHI/IFI n perncTtpaunm pedyribtata npeaocraBlieHUA MyHMLWII'IaJ'IbHDVI YCIyru.

2.5. MqupﬂblBalOLLl,Mﬁ nepeyvyeHb JOKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
3akoHoAdaTesibHbIMU UM NHbIMU HOPMAaTUBHbIMW NMPaBOBbIMU akKTaMW A4 npenocrtaBiieHnA
MyHMLLMHaﬂbHOﬁ YCIyru, a TakxKe yCcrnyr, KOTopblé ABNATCA HeobxoaANMbIMU K
obaszaTenbHbIMK ANg npegocrtaBneHnda MyHMuMnanbHbIX YCNyr, nognexawmnx
npencrtaB/iEHUIO 3adBUTETIEM, cnocobbl nx nony4vyeHuna 3aasuteriem, B TOM 4YMUCrie B
SﬂeKTpOHHOﬁ (bopme, nopAaaoK nx ripeacrtaBneHnda

2.5.1. [ina nony4yeHnss MyHUUUNAanbHOM YCIyrn 3asiBuTenb nNpeacTaBnsaeT crnegyowme
OOKYMEHTBI:

1) OOKYMEeHT, yOoCTOBepslWwMiA NUYHOCTL (He Tpebyetca B crydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYMS NpeacTaBUTENs 3asaBuUTenNs;

3) 3asBneHue:

B (hopme OoKymeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 4 k HacToswewmy
aAMWHUCTPATUBHOMY peErfiaMmeHTy);

B ONIEKTPOHHOW opme (3anonHsAeTcss MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
cBeleHUA B O3rEeKTPOHHYI OopMy 3asiBNeHusl), MOAMMCaHHOE B COOTBETCTBUMM C
TpeboBaHuaMM nyHkta 2.5.3 agMUMHUCTPATUBHOIO perfameHTa, npu obpalweHun
nocpenctsom PecnybnnkaHckoro noptana;

4) B cnyyae, ecnu And npefdocTaBneHUs MyHUUunanbHOW ycnyrn Heobxoguma
obpaboTka nepcoHanbHbIX [OaHHbLIX NUUA, He SBMAOLWerocs 3asBuTenemM, U ecnv B
COOTBETCTBUM C dpefeparibHbIM 3aKOHOM 06paboTka TakMx MepCcoHanbHbIX AaHHbIX MOXET
OCYLLEeCTBNATbCA C COrfacus  ykasaHHoOro nuua, npuv obpalleHun 3a nonyydeHnem
MYHULMNANbHOM  YyCNyrn  3asdBuTenb  OOMOMHUTENbHO  NpeacTaBnseT  OOKYMEHTbI,
nogTeepXgawolime norsiyyeHme  corflacus  ykasaHHOro nuua WM ero  3aKOHHOro
npegcrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YKa3aHHOro nuua. [JOKyMeHTbI,
noaTreepXgatoLLme noriydeHme cornacus, Moryt OblTb NpeacTaBneHbl B TOM 4nucre B hopme
3NEKTPOHHOIo OKYMEHTA;

5) B cnyyae, ecnu 006583aHHOCTb XpaHeHusi gomoBon kHurm go 31.12.2017
BO3naranacb Ha COGCTBEHHWNKOB XMUIbIX NOMELLEHUI, 3aaBUTENEM NpeacTaBnseTcs JOMoBas
KHUra;

6) npaBoycCTaHaBnuBawLiMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIN XWNOW AOM (ecnu
npaBo COBCTBEHHOCTM He 3aperucTpypoBaHo B EguMHOM rocygapCTBEHHOM peecTpe
HeOBWXUMOCTU) — ANS BbIMUCKM U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHne wn npunaraemble [LOOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MO®L], Ha OymMaxkHbIX HOCUTENSX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM nyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnnkaHckoro noprana B 3f1€KTPOHHOM dOpME;

3) B Micnonkom NnUYHO M NnocpeacTBOM NOYTOBOWM CBA3M Ha ByMakHOM HocuTene.

3asiBneHne n npunaraemble OOKYMEHTbI, MpU HanpasBfeHnn nocpeacTBOM MOYTOBOM
CBSA3U, 3aBEPSIOTCH B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybrnvkaHckoro noprtana
noanucbiBaeTcs NPOCTON 3MNEKTPOHHOW NOANUCHIO 3adBUTENS.

[na nonyvyeHuss NPOCTON 3NEKTPOHHOW MNOAMUCKU 3asiBUTEN0 HeobxoaumMo NponTU
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3annce.
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ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 06pa3bl AOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4-6 nyHkta 2.5.1 aaMMHUCTPATUBHOIO pernameHTa, 3aBepstoTCa YCUITEHHON
KBannuMpoBaHHON NOANUCHIO MWL, YMOMTHOMOYEHHbIX Ha CO34aHue M NoAnMcaHue Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamum.

OnNEeKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHbIe 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMeHN0, B TOM YUCIe OOBEPEHHOCTU, HanpaenawTcs B Buae dannos B popmatax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anT.

KauyecTBO npeaocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3M1EKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM 06bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3as8BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UAM OCYLLEeCTBNEHUS OeNCTBUN,
npeacTaBfeHMe WM OCYLLECTBIIEHME KOTOPbIX He MpeayCMOTPEeHO HOopMaTUBHbIMU
NpaBOBbIMM  aKTaMu, PerynupyrowmmMM  OTHOLLUEHWSl, BO3HMKalOWMEe B  CBA3N C
npegocTaBrieHneM MyHULMNANbLHOW YCyru;

2) OCyWecCTBfeHns OeNCTBUW, B TOM 4UCHe CcorfiacoBaHuUM, HeobXxoauMbIX Aris
NoNyyYeHnsa MyHULMNanbHOW YCAyrn N CBsI3aHHbIX C obpalleHNeEM B MHble FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIOYEHUEM MONyYeHus
ycrnyr u nonyyvyeHust AOKYMEHTOB W MHGOpMauuu, NpeaocTaBnseMblx B pesynbraTe
NpeaoCcTaBfeHNs Takux YCNyr, BKMOYEHHbIX B MEPEYHW, yKasaHHble B Yactm 1 cratbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0B6A3aTeNbHbBIX YCYr);

3) npeacrtaBneHMst  OOKYMEHTOB M WMHdopmauun, oTcyTctBue 1 (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBanucb Mpu MepBOHA4YarbHOM OTKase B Mpueme
OOKYMEHTOB, HeobxoAuMbIX ANA MpefocTaBneHus MyHuuMnanbHoW ycnyru, nmbo B
npegocTaBfieHnn MyHULMNANbHOW YCNYr, 3a UCKITIOYEHNEM CrneayoLmx Cnyyaes:

a) Wu3MeHeHne TpeboBaHWA HOPMATMBHBLIX MPaBOBbIX aKTOB, KacalwLmxcs
npegocTaBfieHNs MyHUMUMMNanbHOW YCNyru, nocrie nepBoHayanbHOW Mofayn 3asBrieHust O
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

0) Hanuuve ownbOK B 3asBNEHUW O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
OOKYMEeHTax, MNO4aHHbIX 3asdBuTeneM Mnocfne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBNeHus MyHuuunanbHoW ycnyrn, nunbo B
NpefoCcTaBfieHNN MyHULMNANbLHOW YCIYyrM U He BKIOYEHHbLIX B NPeACTaBfieHHbI paHee
KOMMSEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka OeNCTBUSA LOKYMEHTOB WKW U3MEHEHWe WHdopmauuun nocrne
nepBoOHavyanbHOro oTkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMblX AONfis npedocTaBneHuns
MYyHULMNANbHOM ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbisIBIEHWE OOKYMEHTanbHO MNOATBEPXAEHHOro dakTa (Npu3HakoB) OLWMOOYHOro
UM  nNpoTMBOMpaBHOrO aencteust  (6esgencTeusl) OOMMKHOCTHOro nuua Mcnonkoma,
paboTHnka M®LL, npu nepBoHayanbHOM OTkase B NpuemMe OOKYMEHTOB, HEOOXOAWMbIX AN
npegocTaBfieHnsa MyHULMNANsHON ycrnyru, Nnbo B NpefoCTaBeHnn MyHUUUNansLHOW yCnyru,
O YeM B NMUCbMEHHOM BUAE 3a NOAMUCBI0 pykoBoauTens Vcnonkoma npu nepeoHavaribHOM
OoTKase B NpMemMe JOKYMEHTOB, He06Xo4MMbIX ANs NpeaoCTaBNeHNs MyHULMNAIbHON YCIyrw,
yBeAoMIIsieTCsa 3asBUTENb, a Takke NPUHOCATCS U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npepgoctaBneHMss Ha OyMaxHOM HocuTene [JOKYMEHTOB U uHdopMauuu,
3NEKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, 3a UCKINIOYEHMEM CIyYaeB, eCiv HaHECEHUE
OTMETOK Ha Takue [JOKYMeHTbl Nnbo ux wmnsbaTue HABngeTcd HeobXOAMMbIM  YCrOBUEM
nNpefocTaBfieHNs roCyAapCTBEHHOM WM  MYHUMUMMAnNbHOW YCNyrM, M MWHbIX Cly4Yaes,
YyCTaHOBINEHHbIX beaepanbHbIMU 3aKOHaMM.
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2.6. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepeyvyeHb OKYMEHTOB, HeobxoauMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU NMPaBOBbIMW akKTaMn A4 npegocraBsiieHns MyHMLLMHaHbHOVI YCIyru, KOtTopble
Haxo4AaTCA B pacnopsXeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIo
camMoynpaslieHna n nogseoMCTBEHHbLIX roCyapCTBEHHbIM OpraHam uinn opraHam MecTtHOro
camMoynpaslieHus OpFaHI/I3aLI,I/II7I N KOTOpble 3aABUTESNb BlipaBe NnpeactaBuUTb, a Takke
cnocobbl nx noJyiydyeHund 3adasutendamm, B TOM 4YUCre B 3]'IeKTp0HHOI7I cbopme, nopAaaokK nx
npencraBJiEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCcTHOro camoynpasJieHUd nubo
opraHunsauud, B pacCnopA>KeHU1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) BbINMcKa U3 EQNHOIo rocygapCTBEHHOro peectpa Heasmxknmoctn — defepansHas
cnyxba rocygapCTBEHHOW permctpauum, kKagactpa u kaptorpadpum;

2) cBedeHus O AeNCTBYKOLWEM nacnopTe rpaxgaHnHa Poccuinckon depepaummn —
MB[ Poccuu;

3) cBefeHMst O HoTapuanbHOW [foBepeHHOCTM — dPepepanbHass HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb AOKYMEHTbl (CBedeHWsl), yKasaHHble B
nognyHkte 1 nyHkTa 2.6.1 agMMHUCTPATMBHOIO pernameHTa, B opMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOMN KBanuunumpoBaHHoOM NoAnNuUChLI0 nuu,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoOANNCaHME TakMX JOKYMEHTOB, NpU nogaye 3asiBfieHus.

2.6.3. HenpeacraBneHve (HeCBoeBpeMEHHOE NpeacTaBreHne) yka3saHHbIMU B MyHKTE
2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro CamMoynpaBfeHns, opraHM3aunsaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCSA
OCHOBaHWeEM AN 0TKasa B NpeoCTaBNeHNN MyHULMNANbHOW YCIyrn.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  perfnaMeHTa oOpraHoB W  OpraHuMsauui, He npeacTaBuBLUME
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIe M  HaxOoAdalMecss B pPaCnopsiKeHuu
AOKYMEHT WNU CBeOeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAAaTeNbCTBOM Poccuinckon depepaumn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTBepXxgalwLwme BHECEHWE 3asBUTENEM nnaTbl 3a MNpefoCTaBfieHne MyHULMNanbHoOu
yCnyru, HaxogsiMecs B pPacnopsiKeHUM rocyapCTBEHHbLIX OpraHoB, OPraHoB MECTHOro
camoynpasneHust N NoABEAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBfeHust opraHmM3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEpXaluMX CBEAEHUs, KOTOpble
Haxo4ATCAA B PacChnopsbKEHUW  FOCYOapPCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOro
camoynpasneHus 1 NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBfeHus opraHusauuin, He SBMSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npegoCcTaBfiEHMM MyHULMNANBHOW YCIyTN.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONs NPeaoCcTaBNeHNS MyHULMNANbHOW YCNyrn

2.7.1. OcHoBaHusIMM ONA OTKkasa B MpuMeMe [OOKYMEHTOB, HeobxoauMmbiX Ans
npenoCTaBfEHNS MyHMUMNANBHOW YCINYIn, ABASOTCSA:

1) npeactaBneHHbIE 3a8BUTENEM LOKYMEHTbl cogepXaT NO4YMCTKA U MCnpaBneHus
TEKCTa, He 3aBEepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKOHO4ATeNbCTBOM Poccuickon
depepauymm;

2) NOKYMEHTbI coaepkaT MOBPEXOEHUS, HanMyne KOTOPbIX He MO3BOSISIET B MOSTHOM
obbeme ucnonb3oBaTb MHGAOPMAUUIO U CBEAEHUS, coAepXawmecs B AOKyMEHTax ans
npegocTaBfieHNa MyHULUNANbHOW YCAYr;



3) npeAcTaBrieHHble [OOKYMEHTbl WM  CBeAEeHUA yTpaTuin Curly Ha MOMEHT
obGpaweHna 3a MyHUUMNanNbHOW YCnyron (AOKYMEHT, YOOCTOBEPSAOLWMIA MOTHOMOYNSA
npeacraBuTensa 3asBuUTend, B cnyyae obpalleHnsa 3a npeaocTaBfieHMEM MyHMUMNanbHON
yCnyru ykazaHHbIM JTULOM);

4) nopadva 3asBMneHUs O NpedoCcTaBfiEHUN MYHULUUNANbHOM YCyrM U OOKYMEHTOB,
HeoOXxoauMbIX AONs NpefoCTaBfieHUs MyHUUMNANbHOW YCyru, B 3NEKTPOHHOW dopme C
HapyLLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHne obsa3aTenbHbIX nonen B opme 3asiBfieHUs, B TOM
4yucre B MHTEPaKTUBHOW bopme 3asBrieHnsi Ha PecnybnnkaHckom nopTane (He4oCToBEpHOe,
HenosiHoe, NMBOo HenpaBubHOE 3anofiHEHNE);

6) npencTtaBneHWe HEMoOSIHOro KOMMMeKTa [AOKYMEHTOB, Heobxoaumbix Ond
npegoCcTaBfieHNs MyHULUMNANbLHOW YCIyru;

7) 3asBrieHMe O npeaocTaBieHUMM YCIyrm NogaHo B OpraH rocyaapCTBEHHOM BracTH,
opraH MeCTHOro camoynpaBfieHUs UK OpraHu3auumio, B NMOSTHOMOYMSA KOTOPbLIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBMNEHHbIX ctatben 11 PepepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOLMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTH
YCUNEHHOW KBannduunpoBaHHOW 3NEKTPOHHOW NOAMUCH.

2.7.2. llepeyeHb OCHOBaHWW ONsl OTKa3a B NpuMemMe OOKYMEHTOB, HEOOXOAUMbIX ANs
Nosly4eHNsa MyHULUNANbHOW YCAYyrn, BASIETCA NCHEPNbIBAOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBfieHUS U OOKYMEHTOB, HEOOXoauMMbIX ONiS
npefoCTaBfieHNs MYHUUMNANbHOM YCNyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3agBuUTENd, Tak U Mnocre mnornyyYyeHnss OTBETCTBEHHbIM [OOSMKHOCTHbIM nuuom MKcrnonkoma
HeobxoauMMbIX ONA nNpefoCTaBrneHuss MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
ncrnonb3oBaHNEM MeXBeJOMCTBEHHOMO WHAOPMAaLMOHHONO B3aMMOAEWNCTBUSA, B CPOK, He
npesbliwarLwmn 9 pabounx gHen Co OHA perucTpaunmn 3asaBreHus.

2.7.4. 3anpelwjaetca OTKasblBaTb B MpuMeEMe 3asiBIEHNA U UHbIX [OOKYMEHTOB,
HeobxoaMMbIX ONs NpeaoCcTaBNeHns MyHUUMNAanbHOW YCNyru, B Criydyae ecnu 3asiBfieHne u
OOKYMEHTbI, Heobxoaumble ANA NpefoCTaBfeHuUs MyHUUMManbHOW ycnyrn, nogaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsiake npenocTaBfeHuss MyHuuMnanbHOU
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowmnm nepedeHb OCHOBaHUM 4151 MPUOCTaHOBIIEHUS UKW OTKasa
B NpeaocTaBneHn MyHUUUnansHOM ycryrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS MPefoCTaBneHNs MyHULMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuWs aAnsa oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOW YCIyIn:

1) B npeacTaBneHHbIX 3asBEHUN U (UNN) OOKYMEHTaX COAEPXKUTCA HenonHasa u (unum)
HeJoCcToBepHas NHopmauums;

2) nocTynneHwe oTBeTa oOpraHa rocygapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHna nmbo noaBeAOMCTBEHHOM OpraHy rocyAapCTBEHHOM BMacTW UMM opraHy
MECTHOro camoynpasfeHus opraHusauum Ha MEXBELOMCTBEHHbIN 3anpoc,
cBMaeTenbCcTByOWEro 06 oTCyTCTBMM AOKYMEHTA M (Mnn) MHopMauumn, Heobxoammblx Ans
npefocTaBfeHns MyHUUMNAnbHOW YCNyrM, €Cnu COOTBETCTBYHOLMN LOOKYMEHT He Obin
npeacTasrieH 3asaBuTenem no coO6CTBEHHON NHULMATUBE;

3) OTCyTCTBME CBEOEHWN O perucTpaumm rpaxgaHuHa no MeCTYy >KUTenbCcTBa
(npebbiBaHNA) B pacnops)XeHnn OpraHoB MECTHOIO CaMoynpaBfeHus.

2.8.3. lNepeyeHb ocHOBaHUM Ans OTKasa B NpefoCTaBlieHUM MyHULMMansHOW yCnyru
ABNAETCA UCYEepPnbiBaOLLNM.

2.8.4. 3anpewaeTtcs OTKasbiBaTb B MNpeAoCTaBNEHUN MyHULMUNANbHOW YCnyrn B
criydae, ecnv 3asBfieHMe O nNpefoCTaBfieHUU MyHUUMNanbHOW yCryrn nogaHo B
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COOTBETCTBUM C WMHGOPMaLMEN O cpokax M MOpsiAKe NPeAoCTaBNEHUS MyHULMMAnNbHOWM
ycnyru, onybnvkoBaHHo Ha EguHom nopTane, PecnyGnvkaHckomM noprane.

2.9. nOpFI,D,OK, pa3mep n oCHoBaHNA B3NMMaHUA rocyp,apCTBeHHoM NOLUSIMHBI U MHOW NNaThl,
B3MMaeMown 3a npegocrtaBlieHne MyHI/ILl,I/II'IaJ'IbHOﬁ ycnyru

MyHuLUMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3B03mMe3gHON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SBAATCA HeobxoanMbIMK 1 06s3aTeNbHbIMU AN
npeaocTaBneHnst MyHUUMNAanbHOW YCryrn, B TOM YUCIe CBEAEHNS O JOKYMEHTE
(mOoKyMeHTax), BblaaBaeMoM (BbljaBaeMblx) OpraHn3aumnsamMm, y4acTBYHOLLMMU B

NpefoCcTaBNEHUN MyHULMNATbHbIX YCIyr

MNpepocTaBneHne HeobxoaAMMbIX U 06sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. MNMopsiaok, pasmep M OCHOBaHMS B3MaHWUs Nnatbl 3a NpegocTaBrieHne ycnyr, KoTopble
ABNAKTCA HEOOX0AUMbBIMU U 06s13aTeNbHBIMU ANS NPpeaoCcTaBNeHNss MyHULUMNAanbHOW yCryrm,
BKIHOYas MHpopMaLMIO O METOAUKE pacyeTa pa3Mmepa Takou nnatbl

MpepocTaBneHne HeobxoauMbIX U 0Ba3aTeNbHbIX yCryr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXnaaHusa B odepeun npu nogadve sanpoca o npefocTaBrieHum
MYHULMNANbHOW YCNyru, ycryru, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npegocTaBfieHn MyHULMNANbHOW YCIyrn, n Npu nonyvYeHnn pesynbtarta npegoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npyv nogade 3asiBieHUs Ha MofyyYyeHne MyHuUuMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNPeaocTaBlieHNs MyHUUUNAnNbHOW YyCryru
MaKCcuMarnbHbI CPOK OXMOAHNA B odepen He OOSDKEH npeBblwaTb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asasuTenst 0 NpeaocTaBneHnn MyHULMnanbHON
yCryru v ycrnyrm, npeocTaBnsaemMon opraHmsaumen, y4acTBytoLLen B npegocTaBneHnm
MYHULMNANBHOW YCryru, B TOM YMCIe B 3NEeKTPOHHON dhopme

2.13.1. lMNpn nnyHom obpaweHun B MOPL| B OeHb nogaum 3asiBieHUA 3asiBUTENHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLWNM, YTO
3asiBfieHMe OTnpaBrieHo, N JaTon noga4vn 3asBieHns.

2.13.2. lMpn HanpaBneHun 3asiBieHUs nocpeactBom, PecnybnukaHckoro noprtana
3asBUTENb B AEHb Nofayn 3asiBfieHUsi nosiydyaeT B JIMMHOM KabuHeTe PecnybnukaHCcKoro
noptana WM nNO 3MEKTPOHHOM Mo4YTe YyBeOOoMSIeHWe, noaTBepXjarolee, YTO 3asiBlieHue
OTMpaBfieHO, B KOTOPOM YKa3bIBalOTCA PErMcTpaunoHHbIN HOMEP U AaTa Nogayun 3adBneHus.

2.13.3. lpu nuyHom ob6paweHmn B Wcnonkom B [AeHb Mogadn 3asiBrieHUus
YNOHOMOYEHHbLIM AOSMKHOCTHBIM NUUOM Wcnonkoma 3aaBuTeNto BblgaeTcs pacnucka ums
aBTOMaTU3NPOBAHHOW WH(OPMALUMOHHON CUCTEMbI, MpefHa3HA4YeHHOW AN OKasaHus
roOCy4apCTBEHHbIX U MyHULUMNANbHbIX YCIyr, C PErMcTpaumoHHbLIM HOMEPOM, AaTon nogadm
3asiBNeHns N nepeyHem npeacraBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NPeLOCTaBAsSeTCa MyHMuunanbHas
ycnyra, K 3any oXxuaaHus, Mmectam And 3anorHeHus 3anpocoB 0 NpeaocTaBleHnn
MYHULMNANbHOM YCIyru, MHPOPMALMOHHBLIM CTEHAaM ¢ obpasuamm UX 3anoSTHEHWS U
nepeyHeM AOKYMEHTOB, HEOBXOANMbIX NS NPeLOCTaBAEHUS KaXaon MyHULUNANbHOM
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ycnyru, pasmeLleHuto 1 oopMITEHNIO BU3yaribHOW, TEKCTOBOW U MySTbTUMEAUNHOMN
NMHpopMaLMK O NopsiaKe NpefoCTaBneHns Takow yCnyrn, B TOM Yucrne K obecneyeHnto
AOCTYMHOCTY ANSA NHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (heaeparibHbIM
3aKoHOOATENbCTBOM U 3akoHOAaTenbCcTBOoM Pecnybnvku TaTtapcrtaH 0 counanbHom 3alumre
WHBaNMaoB

2.14.1. TpegocTtaBneHne MyHUUMNANbHOM YCIMyrn OCYLLECTBASIETCS B 34aHUSIX W
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHNS.

MecTa npuema 3aaButenen odbopyayTcsa Heobxoaumon mebensio Anst ooopMNeHus
AOKYMEHTOB, MHCPOPMALMOHHBIMW CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaummn o
counanbHOM 3awWuTe WHBANMAOB B Uenax OecnpenaTcTBEHHOro [[OCTyna K MecTy
npefocTaBfieHns MyHMUMNAaNbLHOM ycnyrn obecrneymnBaeTca:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIW  OOCTYN  WHBanNMOoB K MecCTy
npefocTaBfeHns MyHuumnanbHoOM ycnyrn (yooOHbI  BXOA4-BbIXO4 B MOMELWEHUs W
nepemMeLleHne B nx npegenax);

2) BM3yanbHasi, TeKCToBas W MyfbTUMeAUNHas WHdopMauus O nopsake
npefoCTaBfieHNUs MYHULMMAnNbHOMW YCnyrn pasmewaetcd B YAOOHbIX Ons 3asBuTenen
MecTax, B TOM YuCrie C Y4€TOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHVWEe WHBanNMOoB, WMMEKLWMX CTOMKME pacCTpoUcTBa YHKLMMU
3pEHNSA N CaMOCTOSATENBHOIO NepeaBMKeHUs!, U OKasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMKEHUs N0 TEPPUTOPUN, HA KOTOPOW
pacnonoxeHbl 0ObEKTblI COLNanbHOM, NHXEHEPHOW N TPAHCMOPTHOM MHMPACTPYKTYp, BXoAa
B Takme 00BbEKTbI M BbIXO4a U3 HUX, NOCAAKU B TPAHCMNOPTHOE CPeACTBO U BbICaZKN U3 HETO, B
TOM YuCre C UCNOSTb30BaHMEM KpPeCna-KomnsCKu;

5) Hagnexawee pasmMelleHne oOoOpyaoBaHMA UM HocuTenen uHdopmMauum,
HeobxoamMMbix ans obecneyeHna GecnpensTCTBEHHOro OOCTyna MHBANMAOB K ycnyram C
YY4E€TOM OrpaHuUyeHnin Nx Xn3HeaeaTensHoCTy;

6) aybnupoBaHMe HeobOXoOMMOW ANS MHBaNMOOB 3BYKOBOW W 3pUTENbHOM
WHoOpMaLuK, a TaKke Haanucewn, 3HakoB M MHOWM TEKCTOBOW WU rpadpmyeckon MHGopmMaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypaonepeBoayunka 1 tudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHWMKA NMPWU HanMyuuM OOKYMEHTa, NOATBEPXAaloLlero ee
crneuuanbHoe obyyeHne U BblgaBaemoro no opme n B NOpsiAke, KOTOpble YCTaHOBIIEHbI
npukasom MuHucTepcTBa Tpyaa W coumanbHou 3awmTtbl Poccuickon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBepxaeHun GOpMbl [OOKYMEHTa, MOATBEPXKAAOLLENO
cneumanbHoe obyyeHne cobakn-npoBoLHUKA, U NMOPSALKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns OCTYNHOCTU ANt MHBANMOoB OO6bEKTOB, B
KOTOpPbIX OCYLLEeCTBNAETCA NpedocTaBfeHne MyHuuunanbHOW ycrnyrn, W  CpeacTs,
ncnonb3yemMblX nNpu nNpefocTaBieHUM MyHUUMNANbHOW YCNyrM, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MNPUMEHSAITCA K
obbeKkTam M cpeactsam, BBELEHHbIM B 3JKCMfyaTtauuio UnNu nNpowewmMm MogepHu3auuto,
pekoHcTpykumto nocne 1 nonga 2016 roga.

2.15. lNokasaTtenu OOCTYNHOCTM W KadecTBa MYyHUUMNANbHOW YCNyrn, B TOM 4ucne
KONM4YeCTBO B3aUMOAEWCTBUM 3asiBUTENSA C LOSMKHOCTHBIMW NvuaMn npyv nNpeaocTaBneHum
MYHULMNANbHOM YCRYrn N NX NPOLOITKUTENBHOCTb, BO3MOXHOCTb NOMNyYeHns nHopmaumm o
X04e npefocTaBfeHuUst MyHUUMNAnbHOW yCnyrM, B TOM 4YUCREe C  UCMNONb30BaHUEM
NH(OPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NONyYEeHNA MYHMUMNANbHON YCNYrM B MHOTOYHKUMOHANbHOM LEHTpe npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMMANbHbLIX ycryr (B TOM 4yucrne B NOAHOM ob6beme), B nobom
TeppuTopuanbHOM nogpasfeneHnn opraHa MCNOMNHUTENBHO pPacnopsiAUTEeNnbHOro opraHa



11

MECTHOro camoyrnpaBrieHusi, no Bbibopy 3asBuTens (3KCTeppuTopUarnbHbIN NPUHLMN),
nocpeacTBOM 3anpoca O MpedoCTaBNEeHUN HECKONbKUX TFOCYAapCTBEHHbIX U (Unn)
MyHAUMNANbHLIX  yCryr B MHOrOQYHKUMOHambHbIX  LUEeHTpax  npegocTaBneHus
rocyAapCTBEHHbIX W MyHUUMMAnbHbLIX  YCNyr, npegycMoTpeHHoro crtatben  15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMMMeKCHbIN 3anpoc)

2.15.1. T[lokasaTensmm [JOCTYNHOCTU MPedoCTaBfeHNa MyHUUMNANbHOW  yCnyru
ABNAIOTCA:

pacnonoXeHHOCTb NMOMELLEHUs!, B KOTOPOM BefeTCs MpueM, Bblgayvya OOKYMEHTOB B
30He JOCTYNHOCTM OBLLECTBEHHOIO TPaHCMNopTa;

Hanuyme HeobXxogMMOro KonNu4yecTsa cneumanncToB, a Takke NnomMeLweHUn, B KOTOPbIX
OCYyLLEeCTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanuuve ucudepnbiBawoWwen uHpopmMaumm o cnocobax, nopsgke W cpokax
npefocTaBfieHUs MyHULMMNANbHOM YCryrn Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprane,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUMNanbHOro pamoHa;

oKasaHuMe MoMOLUM WHBanuMaam B npeogonieHun 6apbepoB, MeLlaloWmnX MonyyYeHuto
UMW yCnyr HapaBHe C ApYrMMu nNuuamu.

2.15.2. lNokasaTtensamm kayecTsa nNpeaocTaBneHns MyHULUNanbHOW yCryrn SBsitOTCA:

1) cobntogeHne CpokoB NpuemMa 1 paccMoTpPeHUs1 LOKYMEHTOB;

2) cobniogeHne cpoka nonyveHns pesynbtarta MyHULUNANbHOW YCyru;

3) oTcyTCcTBME  OBOCHOBaAHHbLIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
perrnameHTa, CoBepLUeHHble paboTHUKamu Mcnonkoma;

4) KONMYEeCTBO B3aUMOAENCTBMI 3asiBUTENSA C OOMKHOCTHbIMWM nuuamu (6e3 y4yeTa
KOHCynbTauumn):

B3aMmogencrtene 3aaButena ¢ paboTtHukamu Wcnonkoma wnm MOL,  npwm
npegocTaBfieHnn MyHULMNAnNbHOW YCNyrn ocyLLeCTBASETCH OAMH pa3 npwu npeacTaBneHun
3a8BneHnsa co BCeMn HeoBXOANMbIMU JOKYMEHTaMu;

OOMH pa3 B crfy4ae HeobXOAMMOCTM MoflyYeHus pesynbTata npeaocTaBneHus
MyHuumnaneHon ycnyrm B Wcnonkome unn MOL| B cdopme aksemnndgpa SneKTPOHHOro
AOKYMeHTa Ha ByMaXkHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENSA C LOMKHOCTHBIMW NiMuamum
npuv NpegocTaBneHn MyHULMNanbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTenb BrApaBe OUEHUTb Ka4yeCTBO NPeaoCTaBieHUs MyHUMUMMAnNbHOW YCnyrun ¢
NMOMOLLBLIO  YCTPOUCTB  MOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMONb30BaHMEM
PecnybnvkaHckoro noptana, TEpMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrieHnss MyHULMNANbHOW YCyrn MOXeET ObiTb
nonyyeHa 3asBUTENEM B INMYHOM KabuHeTe Ha EguHoM noptane, PecnybrnvkaHcKom
noptane, B icnonkome, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUmMnanbHOW ycrnyrn ocyllectenseTtcda B nobom ML no
BblbOpy 3asBUTENs He3aBUCMMO OT MeCTa €ero >XuTenbcTBa WM MecTta (akTU4ecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH rno
3KCTEeppPUTOPMANbHOMY NPUHLAMY.

MyHuuunanesHas ycryra B COCTaBe KOMMNIIEKCHOMO 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHusi, B TOM YMCIiE yYNTbIBaKOLLME OCODEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOW YCNyr No 3KCTeEppUTOpMansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULUMNanbHas ycnyra npeaocTaBnsieTCs No 3KCTEPPUTOPUANbLHOMY NPUHLNUNY) K
0COBEHHOCTN NpeaoCTaBNeHNss MyHULMNANbHOM YCIyru B 3N1EKTPOHHON dhopme

2.16.1. [lpn npegocTtaBneHUM MyHULUNANbLHOW YCyrM B 3IIEKTPOHHOW dhopme
3asBuUTEnNb BNpase:
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1) nonyyuTb MH(OpMaLMIO O nopsgke M Cpokax npefocTaBfieHUs MyHULUNAarbHOW
ycnyru, pasmeLlleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopjatb 3asiBfieHMe O MNpefoCTaBfieHUn MyHUUMNanbHOW YCNyrM W WUHble
AOKYMEHTbI, Heobxoaumble ONsi NpeAoCTaBrneHUss MyHMUMNanbHOW ycnyrn, B TOM 4uche
AOKYMEHTbI U WHGOPMAaUUIO, 3NEKTPOHHble 0bpasbl KOTOpbIX paHee Oblnn 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 yactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, c
ncrnono3oBaHnem PecnybnukaHckoro noptana;

3) nonyyYnTb cBedeHWA O XoAe BbIMOMHEHUS 3asBfEeHUW O npeaocTaBreHun
MYHULMMNANbHOM YCNYru, NOAaHHbIX B 3N1EKTPOHHOW hOpMeE;

4) ocCyLlecTBUTb OLEHKY KayecTBa NpeaocTaBreHns MyHULnnanbHOW YCryru;

5) nonyunTb pesynbTaT NpeaocTaBfeHns MyHUUUNanbHOM ycrnyru B doopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteme (besgencteme) Vicnonkoma OpraHa, a
TakKe ero JOSMKHOCTHbIX N, MyHULMNANbHbIX CryXawux nocpeactsoM PecnybnukaHckoro
noptana, noptana deaepanbHON roCyAapCTBEHHOM  MHMOPMALMOHHOM  CUCTEMBI,
obecneunBarowlen npouecc pocyaedbHoro (BHecyaebHoro) obkanoBaHWA peLlleHnin wn
aencteun  (6e3gencTBusl), COBEPLUEHHbIX MNpU  NPeaoCTaBfiEHMUM TFOCYAAPCTBEHHbLIX U
MYHUUMMAnNbHbIX  YCRyr  opraHamu, npegocTaBnAoLWUMM rocygapCTBeHHble W
MyHUUMNanbHble  ycnyru, WX  AOOSDKHOCTHbIMM — NUUAMKW,  FOCYAApCTBEHHbIMU U
MYHULMNANbHLIMU CINYXaLMMMU.

2.16.2. dopmupoBaHME 3adBNEHUs OCYLLECTBNSAETCSs MNOCpPeacTBOM 3amnofiHEHUS
3NEeKTPOHHOM opMbl 3adaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOM NoAa4M 3adBNeHns B Kakon-nmbo nHon gopme.

2.16.3. Npun hopmmnpoBaHnn 3asiBneHns obecnevnBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asiBIEHUS U WHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANsl NpeaoCcTaBeHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHUSA HECKONbKUMWU 3asABUTENAMU OAHOW 3NIEKTPOHHOM
dopMbl  3asdBneHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOIO 3asBNEHUS HECKONBbKUMW 3asiBUTENSIMMU;

3) BO3MOXHOCTb Me4yat Ha OyMaXHOM HOCUTENne KOMUWU 3NEKTPOHHON dopMbl
3asiBreHns;

4) coxpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHYHO (POpMY 3asiBiEHUSA 3HAYEHUN B
nobor MOMEHT MO XenaHuK nonb3oBaTend, B TOM 4YUcCre NpU BO3HUMKHOBEHUM OLUMOOK
BBOJA M BO3BpaTe ANs NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO dOPMY 3asiBNEHUS;

5) 3anonHeHue nonen aNeKTPoHHOW (hopMbl 3asBNEHUS OO Havana BBOAA CBEAEHUN
3asBUTENEM C MWCMNOMb30BaHWEM CBedeHu, pasmelleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha PecnybnuvkaHckomM nopTane, B 4acTu, Kacalwlwencsa CBeaeHUNn,
OTCYTCTBYHOLLMX B €QUHON CcUCTEME NaeHTMdUKaLMM N ayTeHTUMKaUNN;

6) BO3MOXHOCTb BEPHYTbCHA Ha NOOOM M3 3TANOB 3amnOSIHEHUST ANEKTPOHHOW POPMbI
3aaBreHns 6e3 noTepun paHee BBe4EHHOM MHDOPMaLMK;

7) BO3MOXHOCTb [OCTyna 3asBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TEYEHUE
HEe MeHee OAHOro roga, a Takke 4YacTU4HO CHOPMUPOBAHHBLIM 3aSIBNEHUAM - B TEYEHNE HE
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBnaeTcs
nocpeacteom PecnybnukaHckoro noptana, tenegoHa KoOHTakT-ueHTpa ML,

3aaBuTeN0 NpenocTaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ona
npuema gaty U Bpemsi B npegenax YCTaHOBMEHHOrO B MHOrOYHKUMOHANbHOM LEHTpE
rpaduka npuema.

3anucb Ha onpefeneHHyo aaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHnsa 3TOM Aathbl.

[na ocywecTtBneHns npeasBapuTenbHOM 3anucn nocpeactBom PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAuMMO YykasaTb 3anpalimBaemMble CUCTEMOW [OaHHble, B TOM
yucne:
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daMmnnuio, Ms1, 0TY4ECTBO (NPU HaNU4UK);

HoMmep TenedoHa;

aZlpec 3AfIEKTPOHHOM MOYThI (MO XeaHuo);

Xenaemyto gaTy n Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHUW, KOTopble coobwmn 3aasuTens nNpu
npenBapuUTenNbLHON  3anucKu, OOKYMeHTaMm, MpeAcTaBfieHHbIM 3asiBUTENneM npu  fIMYHOM
npueme, npegsapuTenbHasi 3anucb aHHyNMpyeTcs.

Mpn ocywecTeBneHnn npeaBapuTeNbHON 3anncu  3assuTento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
aflpec 3MeKTPOHHOM MNOYTbl, HA YKa3aHHbIN agpec Takke HanpasnseTcs WHdopMaumsa o
noaTBePXAEeHUN NpeaBapuUTeNIbHON 3annucuy ¢ ykasaHueM aThbl, BpEMEHN N MecTa npuema.

Mpn ocywecTBNeHUn NpegsapuTenbHOM 3anucK 3assuTenb B 0b6a3aTenbHOM nopsiake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTenbHas 3anncb aHHYNUMPYETCS B Crlydae ero HesiBKu
no uctevyeHnn 15 MMHYT C Ha3Ha4YeHHOro BpeMeHn npuemMa.

3asBuTenb B Ntoboe BpeMsi BpaBe 0TKa3aTbCA OT NpeaBapuUTESibHON 3anucu.

3anpelwaetca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUNA, KpoMme
NPOXOXAEHUS MAEHTUUKaUMM n ayTeHTUduKaumm B COOTBETCTBUM C HOPMAaTUBHbLIMU
npasBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenun npuemMa, a Takke
npeaocTaBfeHnsa CBeAeHun, HeobxoauMMmblX Ans pacyeta AfUTENbHOCTM BPEMEHHOTO
WHTepBana, KoTopbi HeobxoaMmo 3abpoHNpoBaThL ANs NpuemMa.

3. CocTtaB, nocneaoBaTeribHOCTb U CPOKU BbINONMHEHUA aOMUHUCTPATUBHbIX
npouenyp, Tpeb6oBaHNA K NOPSAAKY UX BbINOSTHEHUS, B TOM Yucrie 0COGEHHOCTH
BbIMOJIHEHUA aAMUHUCTPATUBHbLIX NpoLeayp B ANIeKTPOHHOM hopMe, a TaKxke
0COGEHHOCTHU BbINOJIHEHUA a4MUHUCTPATUBHbIX NpoLeAayp B MHOro)yHKUMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocneaoBaTenibHOCTU AEUCTBUIA NPU NPeaoCcTaBNeHnm
MYHULMNANbHOW YCryru

3.1.1. MNMpepoctaBneHne MyHULMNAnNbHOM YyCryrM BKoYaeT B cebsa cnefyowme
agMUHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE N pacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NPeACTaBIEHHbIX 3as8BUTENEM;

3) HanpaBreHne MeXBEeOOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHNn MyHULUNANbHOM YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCnyru;

5) Bblgaya (HanpaBneHne) 3asaBUTENIO pe3yrnbTaTa MyHULMNANbHOW YCNYIK;

6) ncnpaBneHne TEXHNYECKMX OLLINBOK.

3.2. OkasaHue KOHCynbTauui 3asBUTENIO

3.2.1. OcHoBaHMeM Hauarna BbINOMHEHUA agMUHUCTPATMBHOM Mpouenypbl SBMAsieTcs
obpalleHne 3asBUTENs MO BOMPOCAM, CBSA3AHHBIM C MPEegoCTaBNEHUMEM MyHULMMAIbHON
yCnyru.

[JOMmKHOCTHBIM ~ nuuom  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHME
agMUHUCTPATMBHOW MpoLuenypbl, SBNAETCS:

npu obpaleHnm 3assutend B ML, — paboTHnk MOL;

npu obpaweHun 3aasutens B Kcnonkom — cneumanuct Wcnonkoma (ganee -
AOJMKHOCTHOE N0, OTBETCTBEHHOE 33 KOHCYNbTUPOBAHME).
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3.2.2. 3agButenb BnpaBe 06paTUTLCA 3a KOHCyNbTauuMen O Mnopsake M Ccpokax
npegocTtasneHnsa MyHuuunansHon ycnyrm B MOL, nuyHo m no tenegoHy u 3reKTPOHHOM
nouyre.

PaboTHuk MO®L| koHCynbTUpyeT 3asaBuTENns, B TOM 4YMcrie no cocTaBy, dopme
npeacraBnsgeMon AOKYMeHTauuu v ApyrmM Bonpocam Ans MOMyYeHUss MyHuUMnanbHOW
yCryru.

3asBuTenb  MOXeT NosyyYuTb  MHGOpMauuMilo O Nopsake  npedocTaBreHust
MyHULMNAnNsHOM ycrnyru Ha oduumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAIOTCS B AeHb obpalleHns 3aaBuUTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX NMpoueayp ABMASKTCH: KOHCYNbTauus
no cocrtasy, hopMe MpeacTaBnseMon OOKYMEHTauun u Apyrum Bornpocam, HeobxoaumbiM
ANSA NONyYeHNs MyHULMNanbHOW yCryri.

3.2.3. 3asButeno BrnpaBe obpatutbca B Mcnonkom no TenedoHy U 3NeKTPOHHOW
noyTe, a Takke norny41Tb KOHCynbTaumo Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O nopsgke M cpokax npefocTaBfieHUs MyHUUMMAanbHOW ycnyru, B TOM 4uUcrie rno COoCTaBy,
dopme npeacrasBngemMon  OOKyMeHTauuum U ApYyrMM  BOMpocaMm AN  NosiyvyeHus
MYHULMNANbHOM YCIyru.

[omKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHUE MHPOPMUPYET 3asaBUTENS
B COOTBETCTBUMU C TpeboBaHUAMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCS B TeYEHMe Tpex pabounx AHen co AHS NoCTynneHns obpalleHus.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHBLIX NPoLeayp SBNSAKTCA: KOHCYNbTauum
no cocrasy, oopme MnpeacTaBnsAeMon AOKyMEHTauMmM v gpyrum Borpocam, HeobxoanMbiM
ANs NonyyYyeHnss MyHUUmMnansHOM yCnyru.

3.3. lNpuHATME 1M pacCcMOTpPeHME KOMIMeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. Nprem OOoKyMEHTOB ANs NpeaocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agsutenb (NpeacraButens 3asButens) obpawaetcsa B MOL| ¢ 3anpocom o
npefocTaBfieHnn MyHUUMNAaNbLHOW YCryru n npeacraBnseT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 aAMWHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, Beaywimii npnem 3asiBNeHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBEPSET NMNYHOCTb 3as8BUTENS;

NPOBOAUT MPOBEPKY NOMIHOMOYMI Nnua, NoJaroLLero AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMNHUCTPATMBHOIO pernameHTa,

3anosHAET 3NEKTPOHHYI0 dhopMy 3asBreHms B AUC MOL;

npy npeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTpPaATUBHOrO
pernameHta Ha OymMaxHOM HocuTene, OCYyLLeCTBMSeT CKaHMpOBaHWEe npeacTaBNeHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asBUTESIIO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AUIC MOLL gokyMeHTbl, NnpeacTaBneHHble B 3NEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (hOpMUPYET ANEKTPOHHOE AENO;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne n opurnHanbl GyMaxHbIX 4OKYMEHTOB;

BblJaeT 3asBUTENIO pacnucky B npuemMe JOKYMEHTOB.
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AOMUWHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNUBAeMble  HACTOALWMUM  MYHKTOM,
BbIMOSHAKTCS B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBOe K
oTnpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsieT NakeT LOKYMEHTOB, NMPUHATLIX OT 3asBUTEenNs, B
Mcnonkom B anekTpoHHOW hopme (B COCTaBe MNakeToB 3MEKTPOHHbLIX Aef) B Te4eHne 04HOro
paboyero AHA co AHS obpalleHus 3asaBuTens B CTPYKTypHoe noapasgeneHne MoL.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SIBMASTCA: 3asiBreHne u
nakeT [OOKYMEHTOB (3N1eKTPOHHOE [eno), HanpasfieHHble B Kcnonkom, nocpencTtsom
CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. T[llpuem [OKYMEHTOB [nns nNpefocTaBfieHus MyHUUunanbHoM Yycryru B
3NeKTPOHHOM (hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3asBuTenb Ans nogadn 3asiBiEHUS B 3MEKTPOHHOW popMe BbINOSHAET
cnegywouine 4encTeus:

BbIMNOMHSAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asBEHMS;

3anonHaeT opMy NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLLYO CBeAEHUS, HeobXxoanuMble
n obsizatenbHble ANs NpeaoCTaBNeHUss MyHULMNANbHOW YCIyru;

NPUKpenniseT [OOKYMEHTbl B 3EKTPOHHOMW opMe UM  3NEKTPOHHbIE 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMMoCTK);

noaTeepxgaeT ((PakT O3HAKOMIIEHUS W COorflacnd € YCroBUSIMU U NOPSOKOM
npefoCTaBfieHNs  MyHUUMMNANbHOW  YCNyrM B 3MEeKTPOHHOW ¢opme  (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY O COrflacum B (oOpMe 3f1EKTPOHHOIO 3asBreHUs);

noareBepXgaer  AOCTOBEPHOCTb  COOOLWEHHbIX  CBeAeHWi (ycTtanaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME SNEKTPOHHOIO 3asABMeHUs);

oTnpaBnAeT 3anoflIHEHHOE 3NeKTPOHHOE 3asiBfeHue (HaxumaeT COOTBETCTBYHOLLYH
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3asABreHus);

3MEeKTPOHHOE 3asiBrieHMe MOANUCbIBAaeTCs B COOTBETCTBUM C TpeboBaHWSAMU MyHKTa
2.5.3 agMVUHUCTPATUBHOIO perfiaMmeHTa;

nonyyaet yBegomrneHvne o6 oTnpaBke 3NEeKTPOHHOIo 3asBreHNS.

dopmaTtHo-rornyeckas nposepka COPMUPOBAHHOIO 3asdABfEHUS OCYLLECTBMASETCH
nocrne 3anofiHeHNA 3asBUTENEM KaXaoro M3 nosien anekTpoHHOW opmbl 3aasrieHns. Mpu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfIHEHHOrO MOMs 3MEKTPOHHON POPMbl 3aABMNEHUS 3adBUTESb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWWOKM N NOpsiAKe ee YCTpPaHeHWsa NocpeacTBOM
MHOPMALMOHHOIo CoobLEHNST HENOCPELCTBEHHO B 35IEKTPOHHOM (hopMe 3asaABMEHUS.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBAKTCA: 3NEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpefCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOOEeNCTBUA.

3.3.3. PaccmoTpeHune KomnekTa AoKyMeHTOB ICNONKOMOM.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA aOMUHUCTPATUBHOW NMpoLeaypbl ABNseTCA
NOCTYNMeHMe 3asaBfEHUS W WHbIX [OOKYMEHTOB, HeoOXOAMMbIX ANs npefocTaBreHus
MYHULIMNANbHOW YCIyru.

[JOmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMVHUCTPaTUBHOM npouenypbl sBnsetca cneuvanuct Mcnonkoma (ganee - JOSMKHOCTHOE
MO, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHus 3asBuTens ¢ 3assneHnem B Vicnonkom:

onpeaensieT npeameT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSTHOMOYMI NULa, NoAarLWero JOKYMEHThI;
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NpOBOANT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMSIM, yKaszaHHbIM B MyHKTE
2.5 aaMUHUCTPATUMBHOIO  perfamMeHTa, [MpOBEpPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHNAM (Hagnexawee oopMneHme Konmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4E€PKHYTbIX CIOB N UHBLIX HE OFOBOPEHHbIX
ncrnpaeneHun);

3anonHAeT  3NEKTPOHHYH dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOW
WHOPMAUNOHHOM cuUCcTeMe, npefdHasHa4YeHHOW [ANnA  OKa3aHuUs TroCYy[apCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

npu npegocTaBneHMM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCyLWeCTBNAeT CKaHUpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHueE;

nepegaet 3adBMTENIO HA NPOBEPKY M NOANNCAHME;

nocrne nognucaHusa ckaHmpyeT NoLnMCaHHOE 3asBneHune;

3arpyxaet B aBTOMaTU3NPOBaAHHYK WH(OPMALMOHHYIO CUCTEMY, NpefHa3HaYEeHHYHo
A5 OKa3aHUs rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCNYr JOKYMEHTbl, NpeACcTaBfeHHble B
3NIEKTPOHHOM (hopMe NNKN ANEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3IEKTPOHHOE Oeno;

BO3BpalllaeT noAMuMCaHHOe 3asiBfieHne W OpuruHanbl  ByMaKHbIX OOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHMM st OTKasa B NpMeMe AOKYMEHTOB AOSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENA O HANUYMN NPenAaTCTBUN AN
npuema 3asiBNEeHNs W BO3BpawaeT €My [OKYMEHTbl C OObACHEeHWeM coepKaHus
BbISIBMIEHHbIX OCHOBaHWU A5 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOE 1nuuo, OTBETCTBEHHOE 3a npuemM [JOKYMEHTOB, nocre
NOCTYyNNeHUs AJOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBreHN0 HOMEep B COOTBETCTBMM C HOMEHKNATypow Oen u craTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTYNMBLUME SNEKTPOHHbIE Aena, B TOM Yucne NpUroXeHHble 3asdBuTenemM
OOKYMEHTbI B 9NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB LJOKYMEHTOB;

nposepsieT cobniogeHne ycnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHnsa Kk EaquHomy noptany (B cnyyae, ecnu 3assutenem npeactaBneHbl
3NEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUMEHHOW KBannUUMPOBAHHOW 3NEKTPOHHOMN
noanucblo).

[Mpn HanuuMM OCHOBaHWW, MPEenyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaATUBHOIO
pernaMeHTa, noaroTaBnMBaeT MPOEKT peweHnsa o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBNeHNs MyHUUMNAaNbHON YCyru.

B cnyyae, ecnu B pesynbTate MNpOBEPKM YCUINEHHOMN KBanUMLMPOBaHHON
3NEKTPOHHOW MOAMUCKU BbISIBNIEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHuns 06 oTKase OOMMKeH coaepXaTb NyHKTbl ctatbk 11 ®PegepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMNYXWUIMN OCHOBaHWEM ONHA ero NpUHATUSA.

MpoekT peweHns o6 oTkaze B nMpuemMe [OOKYMEHTOB, HeobxoauMbixX Ans
nNpefocTaBfieHNs MyHULMNANbHOW YCRyrn, C ykasaHMeMm MpUYUH OTKasa (B crydvae, ecnuv
OCHOBaHUA ANA OTKasa B nNpueme [OOKYMEHTOB, HeobxoouMbix Ans NpeaocTaBneHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA ANs OTKasa B npueMe [OOKYMEHTOB [OSfMKHbl codepXxaTtb
WHpOpMaLMIO O HaUMEHOBaHWM [OOKYMEHTOB (MHOpMauun, CBEOEHUN), KOTopble He
npeacTaBfieHbl, CcoAepXaT HedoCTOBepHble W (MnNn) NPOTUBOPEYMBBIE  CBEAEHWS,
0hOpMIIEHbI C HapyLLEeHNeM YyCTaHOBMEHHbIX TpeboBaHMin), HaNpaBnsSeTCs Ha cornacoBaHve
B YCT@HOBJIEHHOM NOpsAAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEeHToobopoTa.
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CornacoBaHune npoekTa pelleHnss 06 oTka3e B Npueme LOKYMEHTOB, HEOOXOAMMBbIX
AN nNpefocTaBfieHUss  MyHUUMManbHOW  YCryry,  OCYyLWecTBngeTca B MOpsAkKe,
npegycMOTPEeHHOM NyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfaMmeHTa.

B cnyyae oTcyTcTBMA OCHOBaHMM AN OTKasa B NpuemMe  [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, AOSPKHOCTHOe nuuo,
OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, B TeyeHue ofHoro paboyero OHA CO  OHA
NOCTYNNEeHUs 3asBfieHUs, HanpasnseT 3asiBUTENO, yKasaHHbIM B 3asBfeHUn crocobom,
yBeJOMSMEHME O MOCTYMNEHUN 3adaBfeHUs, cofepXallee BXOAAWMN perncTpaunoHHbIN
HOMep 3asiBfieHus, faTy nonyyYeHnsa 3asiBfieHusl, nepevYeHb HauMeHOBaHUA (aunrnos,
npeaCcTaBEeHHbIX K HEMY OKYMEHTOB, AaTy Nofy4YeHusa pedynbTata MyHULMNAnsHOM yCnyru.

3.3.3.4. WcnonHeHue npouenyp, VYyKasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
agMUHUCTPATMBHOIO pernamMmeHTa, npu HannU4yun TEeXHUYEeCcKoun BO3MO>XHOCTM
OCYLLEeCTBNSAETCs B aBTOMATU4YECKOM pPeXMMe C UCMOoSfib30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONA  OKa3aHUs roCydapCTBEHHbIX U
MYHULMNAnNbHbIX YCAYT.

3.3.3.5. AgmuHuCTpaTMBHbIE Mpouenypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
agMMHUCTPATMBHOIO pernamMeHTa, BbIMOMHAKTCA B TeYeHWe OaHoro paboyero gHs Co AHA
NOCTYMMNEeHUs 3aaBIeHNA Ha paCcCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX Npoueayp ABNATCA: NPUHATBLIA Ha
pacCMOTPEHNE KOMMSIEKT [OOKYMEHTOB WM MNPOEKT peleHnss o6 oTkase B npueme
AOKYMEHTOB, HEOBXOAUMbBIX OS5 NPeaoCTaBNeHUS MyHULMNANbGHOW YCYTIn.

3.4. HanpaBneHne mexxBe4OMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTByloLmne B
npefocTaBneHnM MyHULMNansLHON ycnyru

3.4.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl SABMSeTCS
nonyyeHne [JOSMKHOCTHBIM NUUOM  (PabOTHWKOM), YMNOSTHOMOYEHHbIM Ha  BbINOSIHEHNE
agMVHUCTPATUBHOM npoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBIX OT 3asBUTENS LOKYMEHTOB.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPATUBHOM MpoLeaypsbl, SBnseTca cneunanuct Mcnonkoma (ganee - AOMKHOCTHOE
NnLO, OTBETCTBEHHOE 3a HarpaBfeHne MeXxXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [JOmMKHOCTHOE JMUO, OTBETCTBEHHOE 3a HarnpaslieHWe MeXBEeOMCTBEHHbIX
3anpocoB, OpMUMpPYyeT W HarnpaefiseT B 3NEeKTPOHHOW opMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3SIeKTPOHHOIMo B3aumogencTBus (Npy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTW — MHbIMW cnocobamu) 3anpockl O NpPeaoCTaBfeHUN OOKYMEHTOB U CBEOEHUN,
nNpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacTOAWMUM  MYHKTOM,
BbIMOSTHAKOTCS B A€Hb NPUHATUA 3asiBIIEHUS HA PAaCCMOTPEHME.

Pesynbtatamu BbINOSTHEHMS a4MUHUCTPATUBHbIX npoueanyp ABNAOTCA:
HanpasfeHHble B OpraHbl BNactn u (Mnu) noaBeAOMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpochl.

3.4.3. CneunanncTbl NOCTaBLUUKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NPeaoCcTaBnsioT
3anpaluvBaeMble AOKYMEHTbI (MHpOpMaLUIo) Nnmn HanpaeBnalT yBeAOMIIEHNS 06 OTCYyTCTBUM
AOKYMEeHTa n (Mnun) uHgopmauun, HeobxoauMblX AfS NpeaoCTaBNEeHUs MyHUUMNAanbHOM
ycnyrn (ganee — yBegomrieHne ob otkase).

AOMUHUCTpPaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HAaCTOAWWMM  MYHKTOM,
BbIMONHAITCA B TeYeHMe Tpex OHeW CO OHSA MOCTYMMeHUa MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocraBnarwme JoOKyMeHT U MHopMaLmio, eCnn UHbIe CPOKU
NnoaroToOBKU W HanpaBneHuUsi oTBeTa Ha MEeXBeOOMCTBEHHbIA 3arpoC He YCTaHOBIIEHbI
deepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [NpasutenbctBa Poccunckon denepaunm m
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NPUHATBIMA B COOTBETCTBMM C deaeparnbHbiMU 3aKOHaMXU HOPMAaTUBHbIMW NPaBOBbIMU
aktamun Pecnybnukn TatapcTaH.

Pesynbtatamn BbINONHEHUS A4MWHUCTPATMBHLIX MpoLeayp SBMSKTCA: OOKYMEHTbI
(cBegeHns), Heobxoaumble Ons  NpPefoCTaBfeHUs  MyHuUMnanbHOW — ycnyru, nmbo
yBegoMneHne o6 oTkase, HarnpasfeHHble [OOIMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBreHne MexXBedOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3arnpocos:

nosiydaeTt 3anpawivBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3f1eKTPOHHOIO
B3aUMOAENCTBUS  [OOKYMEHTbl  (CcBedeHus)), Heobxogumble OnNs  npefoctaBfieHus
MyHUUMNansHoW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (Unn)
MHopMaLMK;

Npyv HanMYUM OCHOBAHWW, NPEefyCMOTPEHHbIX MNyHKTOM 2.7.1 agMWUHUCTPaATUBHOrO
pernameHTa, nNOAroTaBfAMBaeT MPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONs NpeaocTaBneHns MyHULMNanbHOM YCyru.

MpoekT peweHnss 06 oTKasze B MpuemMe [OOKYMEHTOB, HeobXxoauMblix Ans
npefoCcTaBfieHNs MyHULMNANbGHOW YCNyru, C ykasaHMeEM MNpu4YMH OTKasa (B crydae, ecnu
OCHOBaHWA ANl OTKasa B MNpuemMe [OKYMEHTOB, HeobxoaumbiX AN NpeaocTaBreHus
MYHULMNAnNbHOM YCRyrn, CBSA3aHbl C HapylEeHWEM YCTAHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTKasa B MpuemMe [JOKYMEHTOB [JOJKHbl coaepXaTtb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHOpMauun, CBEOEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble W (UMW) NpPOTUBOPEYMBBIE  CBELEHUS,
OohOpPMIIEHBI C HapyLLEeHNEeM yCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnNAeTCcs Ha corrnacoBaHue
B YCTaHOBMIEHHOM NopsAAKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMEeHToobopoTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOOAUMbIX
ANa  nNpefocTaBfeHuss  MyHUUMNanbHOW  yCnyru,  OCyllecTBNAeTca B nopsgke,
npegycMoOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B J€Hb NOMy4YeHUs CBeAEHMI NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOMHEHUA a4MWHUCTPATUBHBLIX MNpouenyp SABMASKTCA: AOKYMEHTHI
(cBegeHus), HeobxoamMmble ONs NPeOCTaBEHNA MyHULMMNANbHOW YCYrn, NPOEKT peLleHns
06 oTKase B Mpuveme OOKYMEHTOB, HeobxoOAuMMbIX ONS NpefocTaBfieHns MyHULMNansHON
yCryru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMUBHOIO
pernamMeHTa, npu Hannymm TeXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYeCKOM
pexmmMe C  UCMONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHON AN OKa3aHUs rocygapCTBEHHbIX U MyHULUUNANBHBIX YCIyr, B TOM 4YUCre C
MOMEHTa permcTpaumm 3asaBrieHMs B COOTBETCTBMM C MYHKTOM 2.13 agMMHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumMarnbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATMBHOIO perfnameHTa, coctTaBnseT Tpu paboyumx aHS.

3.5. MNoaroToBka pesynbTata MyHULMUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOMHEHUS agMWUHUCTPATUBHOW NpoLEeaypbl SBMsieTca
nocTynneHMe  OT  OOSDKHOCTHOro  nuvua, OTBETCTBEHHOMO  3a HanpasneHue
MeXBEeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHnun), HeoOxoOuMbIX  Ans
npeaocTaBfeHNs MyHULMNANbHOW YCyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE  AAMWHUCTPATUBHOM
npouenypbl, 49Bnsetca cneuvanuct  Wcnonkoma (ganee - OO/MKHOCTHOE — nvuUo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTata NPeaoCcTaBeHns MyHUUMNaneHON ycnyrn).
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3.5.2. [O/mkKHOCTHOe nuuo, OTBETCTBEHHOe 3a [MOAroTOBKY  pesynbTaTa
npefocTaBfieHUs MyHULMNANbLHOW YCINYIW:

paccmaTpmBaeT C(OPMUPOBAHHBLIA  KOMMMAEKT [OOKYMEHTOB, HeoOXoaumbIX Ans
npegocTaBieHUss MyHULMNANbHOW YCIyru;

Nnpwu BbISIBIIEHMM OCHOBaHUK ON1s1 OTKasa B NpefoCTaBfieHUM MyHUUMNANbHOW YCNyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOIO perfameHTa, noarotaBnvMBaeT MPOEKT
pelweHns ob oTkase B NpeaoCcTaBneHnn MyHULUNanbHOW YCnyru;

B Cfly4ae OTCYTCTBMSI OCHOBaHWW ANA OTKasa B MNpefocTaBfeHUn MyHULMNanbHOW
ycnyru, npeaycMoTpPeHHbIX MNyHKTOM 2.8.2 agMUHUCTPATUMBHOIO pernamMeHTta, no urtoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbBIX ANA NpefocTaBfeHns MyHULMNAnsHOW YyCnyru,
nogrotaBnmMBaeT MNPOEKT pesynbTata MpedoCTaBfAeHnd  MyHUUUNanbHOW  ycryrm B
COOTBETCTBUM C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpaBnsieT NoAroTOBIEHHbIM NPOEKT pe3ynbTata npeaocTaBneHnss MyHUUMnansHoOm
yCryru Ha corfnacoBaHue B YCTAHOBSIEHHOM Mnopsake nocpenCcTBOM CUCTEMbl 3N1EKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSHAKTCA B Te4EeHNe 0HOro paboyero aHs.

Pesynbtatamm BbINOSHEHUS aAMMHUCTPATUBHBIX Mpoueadyp SABNSAKTCHA:  MPOEKT
pelweHus o6 oTkase B NpeaoCTaBleHM MyHULMNANbHOW YCAYrn, CNpaBKX (BbIMUCKK).

3.5.3. CornacoBaHne un noanucaHue npoekTa pesynbTaTta nNpeaocTaBneHns
MYHULMMNAnNbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pyKoBOAUTENEM
CTPYKTYPHOrO noapasfeneHuns, OTBETCTBEHHOMO 3a NOArOTOBKY pesynbTaTta MyHULUNanbHON
ycnyrn, 3amectutenem Pykosogutens Mcnonkoma, Pykosogutenem Mcnonkoma.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3amedyaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrbTata MyHMUMNAarbHOW YCnyru.
[Mocne ycTpaHeHua 3amevaHun npPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepejalTcd  Ansd
cornacoBaHunsa 1 NognucaHuns.

PykoBoautens Mcnonkoma npyv pacCcMOTPEHUW MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobntogeHrne agMUHUCTPATUBHOIO perfnamMmeHTa AOMKHOCTHbIMU nNnuuamu Vicnonkoma B Yactu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBLIX Npoueayp, UX nocrnegoBaTenbHOCTU U MOMHOTHI,
Hanuuusa cornacoBaHuU YNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuy, WMcnonkoma B cucteme
3NEeKTPOHHOro A0OKYMeHToobopoTa.

B cnyyae BbisBNeHus HapyLeHUW B YacTU CPOKOB BbIMOMHEHUA aaMUHUCTPATUBHbIX
npoueayp, Ux nocriegoBaTenbHOCTM U NonHOThbl Pykosoautens KMcnomkoma uHuuuupyet
npuBrie4yeHne K OTBETCTBEHHOCTU N, ONYCTUBLLMX HApYLLIEHUSA, B COOTBETCTBUU C NMYHKTOM
4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHBIE  Mpouedypbl,  yCTaHaBNUBaeMble  HACTOALWMUM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHne oaHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASAITCH: peweHue o6
OoTKase B npMemMe JOKYMEHTOB HEOOXOANMbIX AN1S NpeaocTaBneHnss MyHULUNAaneHON yCnyru,
pelleHve 06 oTkase B NpefoCTaBlieHMM MyHULMNANbHOM YCryru, cnpaska (Bbinucka).

3.5.4. VicnonHeHue npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTU4YE€CKOM
pexmMe C  UCMONb30OBaHWMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHas3Ha4YeHHOW OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNAIbHbBIX YCITYr.

MakcumanbHbI CPOK  BbIMOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATMBHOIO pernameHTa, CocTaBnseT oauH pabounin OeHb.

3.6. Bbigaya (HanpaBneHue) 3asiBUTENto pesynbTaTa MyHULMNAnbHOW yCryru
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3.6.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBMsSeTcH
nosiyyeHne [AOSDKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME A4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBepXKAatoLLero npegoctaBneHne MyHULMNansHOM YCIyri.

[JOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 34 BbIMOSIHEHME  aAMUHUCTPATUBHON
npoueaypbl, aBnsetca cneuvanuct  Wcnonkoma (ganee - JOMMKHOCTHOE  nnuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUU0, OTBETCTBEHHOE 3a Bbldayy (HanpasfeHne) 4OKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHWE CBeLeHUN O pesynbTaTte npefocTaBrieHus
MYHULUMMANbHOW Yycrnyru B MOACUCTEMY BeAEeHUs [OOKyMeHTauuu aBToOMaTu3MpOBaHHOM
WHOPMALUNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA  OKa3aHUs roCydapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

n3BellaeT 3asBuTensa (ero npeacrasuTesnia) cnocobom, ykasaHHbIM B 3asiBNieHUU, O
pesynbTtate npeaoCTaBneHnss MyHUUMNanbHOM YCIYyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTaTta npegocTaBneHns MyHuumnansHon ycnyru B cnonkoma nnu 8 ML,

WcnonHeHne npouenyp Npyv HanMyMmM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSIETCH B
aBTOMATU4YECKOM peXMMe C MWCMNOoSib30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMAaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON AN oKasaHWs rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTpPATMBHbIE  Mpoueaypbl,  YCTaHaBfIMBAeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHSAKTCA B TeyeHue ofdHoro paboyero AHA CO OHS NOANUCAHUA OOKYMEHTa,
ABMSOLLEroca pe3ynbTaToM MNpeaocTaBfeHns MyHUUMNanbHOW YCNyru, YnonHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Mcenonkoma (Micnonkomom).

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBIX NPoLeayp SBSAKTCA: pa3MeLleHne
cBefleHU O pesynbTaTte NpefoCTaBfiEHUs MyHULUMNANbHOW YCryrn B WHE(OPMAaLMNOHHBIX
cucTemax, u3BelleHue 3asBuTens (ero npencraBuTens) O pesynbTarte npefoctaBrieHUs
MYHULMNANbHOM ycrnyrm n cnocobax ero nonyyYeHus.

3.6.3. Mopsinok Bbloa4n (HanpaBneHuns) pes3ynbTaTa npenocraBneHus
MYHULMNANbHOW YCIyru:

3.6.3.1. MNpu obpalleHnn 3assmtens 3a pesynbTaToM MyHuLmnansHon ycnyrm 8 MOL,
paboTHnk MO®L] BbigaeT 3asiBUTEN0 pesynbTaT MyHuumMnanbHoW ycnyru B opme
3K3eMnnapa dNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHMo 3aaBUTENS
BMECTE C 9K3EeMMMsSpOM 3reKTPOHHOrO0 [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBnseTcs 9K3EeMMNsp 3NEKTPOHHOro AOKYMEHTa MnyTeM ero 3anvucuM Ha CbeMHbIV
HocuTenb MHGOPMaUMM UM HanpaBfeHus 3JK3eMmnndpa SNEeKTPOHHOro [AOKyMeHTa Mo
3NEKTPOHHOM NoyTe B agpec 3assutens. [1pu 3anmcm Ha CbeMHbIN HOCUTESb MHopMaLmm
UNN HanpaefeHUM 3K3eMnrispa 3MEeKTPOHHOro LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNAp 3MEeKTPOHHOr0 AOKYMeHTa Ha OyMaxXHOM HocuTernie, No SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKoro 3K3emnnsdpa 3MEeKTPOHHOro [OKYMEHTa 3K3eMMnsapy 3MeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsaeTcd  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaAHNEM YCUITEHHOM KBaNUOUUMPOBAHHOW 3NIEKTPOHHOW NOANUCH.

AOMUHUCTPaATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe oO4YepefHOCTW, B [OeHb nNpubblTUA 3asBUTENA B CPOKWU,
YCTaHOBJEHHbIE pernameHTom padotel MOLI.

Pesynbtatamn BbINOMIHEHUA A4MUHUCTPATUBHBLIX Mpouenyp SABNSTCA: dukcauus
dakTa Bblgaun pesynbTata npegocTtaBneHus MyHuumnanoHon ycnyrm B AUUC ML,
pes3ynbTaT NpeaoCTaBNeHNa MyHULMNANbLHOW YCIyry, BblOAHHbIN 3adBUTENIO.

3.6.3.2. lNpu obpalieHnmn 3aaBnTensa 3a pesynbTaToM MyHULUNANbHOW yCnyru 4epes
PecnybnukaHckuii nopTan 3asBuTEN0 B NWYHbIA KabuMHET aBTOMaTU4YEeCKM HanpaBnaeTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNSAOLWEroca  pesynbTatoM  NpefocTaBreHus
MYHULMMANbHOW yCnyru, MoANUCaHHbIA YCUMNEHHOW KBanvMUUMPOBAHHOW 3MNEKTPOHHOWN
noanncb0 YNOSTHOMOYEHHOrO AOMKHOCTHOMO nNuua Mcnonkoma (Micnonkomom).

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCA B A€Hb NOANUCaHWUS OOKYMEHTa, NOATBEpPXAaoLWero npeaocTaBneHne (oTkas
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B MNpedocTaBneHnn) MyHULMNANbHON YCNYrn, YNOMHOMOYEHHbIM AOSMKHOCTHLIM  MULIOM
Mcnonkomom (Mcrnonkomom).

PesynbTatamn BbINONHEHUS agMUHUCTPATUBHBIX Mpoueayp SBNATCH: HanpasBrneHue
(npepocTaBneHune) ¢ ucnonb3oBaHveM PecnybnunkaHckoro noprana 3asiBUTEN0 AOKYMeHTa,
noAaTBepXaatLlero npegoctaBneHMe MyHUUMNanbHOM ycryru (B TOM 4ucrie OTka3 B
npeaocTaBneHn MyHULMNansHON yCnyru).

3.6.3.3. lNpn obpaweHnn 3aasuTens 3a pes3ynbTaToM MyHUUMMANbHOW YCnyru B
Wcnonkom, OOMKHOCTHOE NWULO, OTBETCTBEHHOE 3a Bbigayy (HanpaBreHue) AOKYMEHTOB,
BblJaeT 3asBMTENI0 pe3ynbTaT MyHuLmMnaneHon ycnyrin. No TpeboBaHuio 3asBUTENs BMecCTe
C 9K3eMMNNAPOM 3NEKTPOHHOrO AOKYMeHTa Ha GymMaxHOM HocuTene emy npefocTtaBnsieTcs
9K3EeMNMSAp 3MEeKTPOHHOrO AOKYMeHTa MyTeM €ero 3anuMcuM Ha CbeMHbIM HOcuTerb
NHOPMaLMN UNU HanpaBreHUsi dK3eMmnnsapa 3MeKTPOHHOro AOKYMEHTa Mo 3MeKTPOHHOM
noyTe B agpec 3asBUTens.

AOMWHUCTPaTUBHbIE  Mpouedypbl, YCTaHaBAMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNAOTCH B NOPsSAKE 04epeHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MpaBunammn BHyTpEHHEro TpyAoBOro pacnopsigka Mcnonkoma.

PesynbTaTtom BbINOMHEHUS a4MUMHUCTPATMBHBIX MNpoUedyp SBNATCH: dukcauus
dakTa Bblgauu pesynbTaTa npeaocTaBneHus MyHULMNANbHOM ycnyrm B
aBTOMaTM3NUPOBAHHOW WH(OPMALMOHHOMW cucTemMe, MpefHa3Ha4YeHHoON [ANns  OKasaHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyT.

3.7. VicnpaBneHune TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae oOGHapyXeHUsi TEXHUYECKON OLWMOKM B OOKYMEHTE, ABNSANOLEMCH
pe3ynbTaToM MyHULMNANbHOW yCryru, 3asBuTenb HanpasngaeT B Vicnonkom:

3aaBrneHne o6 ncnpaBneHnn TeXHMYECKon ownbkn (NpunoxeHune Ne 5 K HacTosiLeMy
agMUHUCTPATMBHOMY perfnameHTy);

AOKYMEHT, BblAaHHbIV 3a8BMTENIO0 KaK pe3ynbTaT MyHULUNAnbHOW YCnyrn, B KOTOPOM
COLEPXUTCHA TEXHMYECKas OLWmnbKa;

AOKYMEHTbI, WUMEKLWME PUANYECKYID CUNy, CBUAETENbCTBYIOWME O Hanmuum
TEXHUYECKON OLLUNGKMN.

3aaBneHne 06 wucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEOEHMUSX, YKa3aHHbIX B
AOKYMEHTE, SBMSOWEMCH pe3ynbTaToM MyHUUUMNAnbHOW YCnyru, nogaeTcs 3asBuTenem
(ynOMHOMOYEHHbIM  MpeacTaBUTENEM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNonNb30BaHNEM 3SIEKTPOHHOM NMOYTbI), NMB0 Yepesd PecnybnvkaHckmi noptan unn MoLl.

3.7.2. [OmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MPUEM [OOKYMEHTOB, OCYLLECTBASET
npvemMm 3asBneHus o0 MChNpaBneHMUM TEXHUYECKOW OLIMOKM, pEerncTpupyeTt 3asiBrieHue C
NPUNOXEHHBIMA AOKYMEHTAMU WU nepefaeT UX OOSMKHOCTHOMY Nuly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMWHUCTPATUBHbBIE  MpoUeaypbl,  YCTaHaBNMBaeMble  HACTOSAWMM  MYHKTOM,
BbIMOJIHATCSA B TeYeHMe ogHoro paboyero aHS € aTbl pernctpaunm 3asBneHus.

PesynbTatamm BbINONMHEHUS agMUHUCTPATMBHBIX MPOLEAYp SABMNSAKTCS: NPUHATOE U
3aperMcTpMpoBaHHOE 3asiBNieHWe, HamnpaBfeHHOE Ha PacCMOTPEHUE OOJPKHOCTHOMY nuvLy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. [omkHoCcTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  [OOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LENsAX BHECEHUS] UCMPaBNEHNA B LOKYMEHT, SBMSNOLMNACA
pe3ynbTaToM MNPeAoCTaBMEHNss MYHUUMMANbHOW  YCNyru, OCYLLECTBNSET npoueaypbl,
NpeayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U Bbl4aeT UCNpaBreHHbIN
AOKYMEHT 3asBUTENto (YNOTHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO MO POCMNCH C U3BbATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owubka, wunum HanpaeBnseT B agpec 3asaBuTeNns MNOYTOBbIM
oTnpasneHnem (NOCPEeACTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOSTyYEeHUS
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AOKYMeHTa npu npegoctaBrieHun B WcrnonkoMm opurnHana [[OKYMeHTa, B KOTOPOM
COLEPXUTCHA TEXHMYECKas oLumbka.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALUMM  MYHKTOM,
BbINOSHATCA B TeyeHne ABYX paboymx AHen nocrie obHapyXeHUst TEXHUYECKOW OLLMOKM
NN nonyyeHus ot Noboro sanHTepecoBaHHOro NuuUa 3asBneHns 0 AOMyLLEHHON oLWmnbKe.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SABNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. Nopsaok u hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANBLHOM yCryru

4.1. NopsiaoK OCYLLECTBIEHUS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMUN JOIMKHOCTHLIMM NULLIAMM NONOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbLIX aKTOB, YyCTaHaBNMBAOLWMX TPEBGOBAHUS K NpeaoCTaBNEHMIO

MYHULMNAnNbHOW YCIyrn, a Takke NPUHATUEM UMW peLLEHI

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME W yCTPaAHEHWE HapyLleHUW npaB 3asiBUTenen, nposeaeHve
NpoBepoK cobnoaeHns npouenyp npeaocTaBfieHnss MyHUUMNANbHOW YCIyrn, NOArOTOBKY
peweHnn Ha pgencteua  (6esgenctBvMe)  OOMKHOCTHBLIX — NUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTponst 3a cobrnogeHneM WUCMONHEHUs agMUHUCTPATMBHBLIX Mpouenyp
ABNAOTCSA:

1) npoBepka W corrnacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpefoCTaBreHuo
MYHULMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpSAKe NPOBEPKM BeAEeHUSA Oer0oNpPon3BOACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK cobnogeHus
npouenyp npefocTaBneHns MyHULUNansHON yCnyru.

B uensx Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMELNECH B 9NEKTPOHHON
Ga3e [JaHHbIX, cnyxebHaa KoppecnoHOeHUMsa, YCTHas W NUCbMEeHHas WHgopmauns
OOIMKHOCTHBLIX MWL,  OCYLLUEeCTBASKOLWMX BbINOSIHEHNWE aOMUHUCTPATMBHBLIX npouenyp,
XypHarsbl yyeTa COOTBETCTBYIOLLMX JOKYMEHTOB N Apyrue cBeaeHus.

[nsa ocylwecTBneHnss KOHTPONSA 3a coBeplleHVeM [LEeUCTBUW Mpu NpefocTaBlieHnn
MYHULMNANbHOM  YCRyrm W NPUHATAM  PELLUeHUn PYKOBOOUTEN opraHa MecTHOro
camoynpaBfeHns  MpeAcTaBnsalTCA  ChpaBkm O pesynbratax  npefocTaBreHus
MYHULMNANbHOM YCIyru.

O cnyyasgx M NpuyYMHax HapylleHUs CPOKOB, MOCNefoBaTENbHOCTU U COOepXKaHUs
afMUHUCTPATUBHbLIX  Mpouedyp  OOIDKHOCTHble  nuvua  HEMeANEHHO  MHAOPMUPYHOT
pyKOBOOUTENSA  OpraHa, nNpefoCTaBNsAOWeEro  MyHUMUMManbHYKD — ycnyry, a Takke
npeanpuHNUMaloT CPOYHbIE MepPbl NO YCTPAHEHUIO HapyLUEHUNA.

Tekywunmn KOHTpONb  3a cobnoaeHnem nocriegoBaTernbHOCTU JEencTBun,
onpegerieHHbIX agMUHUCTPaTUBHBIMK NpouedypamMu Mo npefoCTaBfeHuo MyHUUMnanbHOM
YCIyru, OCyLLECTBNAETCA 3aMeCTUTENeM pPyKOBOAUTENS OpraHa MeCTHOro CamoynpasfieHus,
OTBETCTBEHHbIM 3a OpraHusaumto paboTbl NO NPefoCTaBfEHU0 MYHULMNANbHON YCRyru,
HavyanbHMKOM OTAena, OCYLEeCTBNSALWEro opraHusaumio paboTbl MO NpefoCTaBNEHMIO
MYHULIMNANbHOW YCIyru.

lMepeyeHb  OOIMKHOCTHbBIX  NnL, OCYLLIECTBNAOLWMX  TeKyLuin KOHTPO~b,
yCTaHaBNMBAETCHA [MOMOXEHUAMN O CTPYKTYPHbIX MOApa3AeneHnsax opraHa MeCTHOro
camoynpaBneHus U JOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MAHOBbIX M BHEMAHOBLIX MPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCcTaBfeHNs MyHULMNANbHOW YCnyru, B TOM YMcne nopsiaok u
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM NPEAOCTaBNEHNS MyHULMNANBHOW YCyru
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4.2.1. KoHTpOnb 3a NOMIHOTOW M Ka4eCTBOM MpeAoCTaBneHna MyHULUNanbHOW yCryru
ocyLlecTBnaeTcs B popMax:

1) npoBeaeHUs NPOBEPOK;

2) paccMmoTpeHusa xanob 3assutenen Ha gencreus (besgencreune) Micnonkoma, a
Takke UX JOIMKHOCTHbIX S, MyHUUMNANbHbIX CIy>KaLuuX.

4.2.2. B uenax ocywectBreHnsa KOHTPOSS 3a NOSTHOTOM N Ka4eCTBOM NpeaoCcTaBlieHus
MYHULMMNAnNsHOM YyCNyru NpoOBOAATCS NfiaHOBbIE U BHEMNSIaHOBbLIE NpoBepKu. MNopagok u
NepuoanYHOCTb OCYLLIECTBIIEHUS NMAHOBbLIX MPOBEPOK YCTaHaBNMBaAETCS NyiaHoOM paboThbl
Wcnonkoma. MNpu npoBepke MOryT paccMmaTpuBaTbCsa BCe BONPOCHI, CBA3AHHbIE C
npegocTaBfieHMEM MyHULMNANbHOM yCrnyrn (KOMMNIEKCHbIE MPOBEPKM), UIN OTAENbHbIN
BOMPOC, CBA3aHHbIV C NpeAoCcTaBfieHMEM MYHULMNANbHOM yCnyru (TeMaTndeckne npoBepPKN).
lMpoBepka Takke MOXET NPOBOANTLCS MO KOHKPETHOM anobe 3assutens.

4.2.3. BHennaHoBbIe NPOBEPKU NPOBOAATCA B CBSI3M C NPOBEPKON YCTPAHEHUS paHee
BbISIBJIEHHbIX HApYLIEHNN agMUHUCTPATUBHOIO perflaMeHTa, a Takke B criyyae nosiy4eHus
xanob 3aasutenen Ha gencteus (besgenctene) Micnonkoma, a Takke UX OIMKHOCTHbLIX NUL,
MYHULMNAnNbHbIX Cry>KaLyuX.

4.2.4. PesynbTaTbl NpoBEpKM 0OCPOPMIISIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
yKa3bIBalOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAoOLWEro MyHULMNANbHYO
ycnyry, 3a peleHunsa n gencreng (6esgencrame), npuHMMaemblie (OCyLLECTBIISIEMbIE) MU B
XO4€e NpeaocTaBneHns MyHULMNAnbLHOW yCnyrm

Mo pesynbTaTtaM MpOBeOEHHbIX MPOBEPOK B Cllyyae BbISBIEHUS HapyLleHur npaB
3aaBUTENEN BUHOBHbIE NUUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMU C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfeHuss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCCMOTPEHNE 3asiBeHUN.

PykoBoantenb (3amectuTtenb pyKOBOAMTENS) CTPYKTYPHOro nogpasgerieHus opraHa
MECTHOro CcamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe U (Mnwn)
HeHagnexawiee BbIMOMHEHME aAMWHUCTPATUMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
afMWHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA M WHble MyHMUMNanbHbIE CryXallne 3a pelleHus u OencTsBud
(6espencTaue), npuHuMaemble  (OCYLLECTBNSIEMblIE) B XO4e  NpPeaoCTaBliEHMS
MYHULMNANbHOW YCMyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOOATEeNbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLumne TpeboBaHus K nopsiaky n dopmMamM KOHTpOns 3a
npegocTaBreHneM MyHULMUNAnNbLHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
00beanHEeHUN 1 opraHmn3auunn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
00beaVUHEHUN U OpraHn3aunin, OCyLLEeCTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOrO CcaMOyrnpaBrfieHUs nNpu NPefoCTaBfieHUM  MyHULMNANbHOW  YCRyru,
nony4yeHns NosIHOW, akTyanbHOW U OOCTOBEPHOW MHopMauuMM O nopsiake npenocTaBlieHns
MYHULMNANbHOW YCyrn 1 BO3MOXHOCTM JocyaebHOro paccmMoTpeHus obpailieHunin (>kanob) B
npouecce npegocTaBneHns MyHULUNanbHOW YCIyri.
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5. locyne6HbIN (BHeCyaAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn U AenCcTBUN
(6e3pnencTBuA) opraHa, npefoCcTaBnNALWEro MyHMLMNanbHYIO YChyry,
MHOroyHKLMOHaNIbHOro LeHTpa npeaocTaBneHus rocyaapCTBEHHbIX U
MyHULUMUNaNbHbIX YCNYr, opraHn3auuu, ykasaHHbiX B yactn 1.1 ctatbm 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenn nmeloT NpaBo Ha obxanoBaHue B AocynebHOM Mopsiake pelueHun u
pencteuin  (besgencteusa) Vcnonkoma, npeaoCcTaBnAoOWEro MyHULMMNANbHYK  YCnyry,
AOIMKHOCTHOro  nuua  Mcnonkoma,  NpeaoCTaBnsOWEro  MyHUUMNANbHYH  YCRyry,
MYHULMNANbHOMO Criyallero, pykoBoAUTENsi opraHa, NpeocTaBhsiowero MyHULMNanbHyo
yCrnyry, MHOroyHKLUMOHANbHOrO LeHTpa, paboTHMKA MHOrOYHKUMOHANbLHOIO LEeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-93, a
TaKke nx paboTHMKOB.

3asBuTenbL MoxeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWmnx cny4vasx:

1) HapyleHue cpoka perucTpauum 3anpoca O MNpedoCTaBNeHUM MyHULMNAanbHOW
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLLleHne cpoka npegocTaBfeHns MyHuMumnanbHoOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) oOXanoBaHue  3asgBUTENEM  peleHnun U1 OeNcTBUn
(6e3pgenctBnss) MHOrOOYHKLMOHANbLHOIO LEeHTpa, paboTHMKA MHOrogYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Criyyae, ecnv Ha MHOrO(OYHKUMOHAmbHbIN LLEHTP, peLleHnss n gencTens
(6e3genctene) KOTOPOro OOXamnykTCsl, BO3MOXEHa (YHKUMA MO nNpegocTaBneHuto
COOTBETCTBYHOLMX MYHUUUNANbHBIX YCNyr B MOfHOM obbeme B nopsake, onpeaesieHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHMOpMaumm nnubo ocyLecTBreHNs
OEeNCTBUA, nNpeacTaBrneHMe WNM - OCYLIECTBIIEHWE  KOTOpPbIX He  MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOpMaTUBHBLIMU NPABOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNaAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBfieHNs MyHUUMNAanbHON yCnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, MpefdoCTaBfieHne KOTOpbIX MpeaycMOTPeHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnvkn  TaTapcTaH, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu AN
npefocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asaBUTENs;

5) oTkas B npedocTaBNeHUM MyHUUMMANbHOW YCMyru, ecrnv OCHOBaHWUS OTKasa He
npegycMoTpeHbl doefeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMU WHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamn Poccuinckon ®Pepepaumn, 3akoHaMuM U UHbIMU
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn un penctBuin (6e30encTBmus) MHOroOYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aencrems (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NOXeHa YHKLUMSA MO
NpefoCcTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHbBIX YCIyr B MNOMHOM ob6beme B nopsiake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENHA NpU NPeSOCTaBEeHMM MyHULUNANbHOM YCryru nnathbl,
HEe npefyCMOTPEHHOM HOpPMaTMBHbIMM MpaBoOBbIMM akTamu Poccunckon depepauymm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamn Pecnybnukn TaTtapcTtaH, MyHULMNANbHbIMU NPaBoBbIMU
akTamu;

7) oTka3 Mcnonkoma, NpeaoCTaBnAOLWEro MyHUUMNAnbHYH YCyry, OOSMKHOCTHOro
niua Mcnonkoma, NpeaocTaBnsAOWEro MyHUUMNANbHYK YCNyry, MHOMOgYHKLUOHANbHOIo
ueHTpa, paboTHMKa MHOrO(YHKLMOHANBLHOIO LUEHTpa, OpraHusauumni, npenycMOTPEeHHbIX
yacteto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-®3, wnn wmnx pabOTHUKOB B
nUcnpasneHnn [JONyLEeHHbIX UMW OonevyaTtok WM owuboKk B BblAaHHbIX B pes3ynbrare
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NpeaocTaBfeHns MyHUUMNANbHOW YCnyrn OOKyMeHTax nMbo HapylleHwe yCTaHOBMEHHOro
Cpoka Takux ucnpasneHun. B ykazaHHom cnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3agBuTENEM peleHMn u aenctBui  (6e3OencTBUS)  MHOrOYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOroyHKUNOHanNbHbIN LIEHTP, peweHnsa n genctemsa (besgenctane) KOToporo obxanytTcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsagke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pesynbTatam
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHoOBMEHWE NPeAOCTaBfEHNUS MyHUUMNANbHOW YCryrin, ecnm OCHOBaHWS
NPUOCTaAHOBIMIEHNSS HE NpeaycMOTpeHbl deaeparnbHbiMU  3aKOHAMWU UM MPUHATBIMUA - B
COOTBETCTBUN C HUMUN UHBIMU HOPMATMBHbIMW NPaBoBbIMKU akTamu Poccuickon degepauuu,
3aKOHaMM M MHbIMM HOPMAaTMBHbIMKM MNpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MYyHULMManbHbIMX NpaBoBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTESNIEM pelleHun 1 OercTBuin (6e3genctausl) MHOrodyHKLMOHANbLHOMo
LUeHTpa, paboTHMKA MHOro(yHKLMOHANbHOrO LEeHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTFO(OYHKUMOHamNbHbIN LEHTP, peLleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA N0 NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsigke, onpegeneHHom Yyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3agBuUTENna nNpwu NpeaocTaBNeHUNn MYyHULUMMNANbHOW YCnyru
OOKYMEHTOB WnuM  WHopmaumn, oTcyTcTBME W (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHayarbHOM OTKase B MNpuveMe [OOKYMEHTOB, Heobxoaumbix And
npegocTaBfieHnsa MyHULMNAansHoON ycrnyru, nnbo B NpefocTaBeHnn MyHUUUNANsLHOW YCyru,
3a VCKMNIOYEHMEM criyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBUTENEM peleHnn wn pgencteun  (6e3genctBysi) MHOTOQYHKUMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOPYHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cryvyae, ecnMm  Ha
MHOrOOYHKUMOHamNbHbIA LEHTP, peLleHns n agenctems (6esgencrame) KoToporo obxxanytTces,
BO3MOXeHa MYHKUMA N0 NpeaoCTaBfieHUI0 COOTBETCTBYHOLLMX MyHUUMMANbHbIX YCRyr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHoM yacTbto 1.3 ctaten 16 PegepansHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOW  (hopMe B opraH, NPegoCcTaBnAlWMA  MYHUUMUNANbHYO  YyCnyry,
MHOTrOOYHKUMOHanbHbIA LEHTP NMbO B COOTBETCTBYHOLUMA OpraH rocygapCTBEHHOW BMacTu,
ABNAIOWNACA ydypeauTenieM MHOro(PyHKUMOHaNbHOro UeHTpa (danee - ydpeauTtenb
MHOrOOyHKLMOHANbHOro LEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha peleHnsa u OencTBus
(besgenictBne) pykoBOAMUTENS OpraHa, nNPeaoCTaBMAOWEro MyHUUMNanbHy  ycnyry,
noJatTCs B BbILWECTOAWMUN opraH (Mpu ero Hanuvyumn) nubo B criyyae ero OTCYTCTBMS
paccMaTpmMBalOTCA  HEMNOCPeACTBEHHO  pykoBOOUTENEM opraHa, npefocTaBnsAoLLEro
MyHuuMnaneHyto ycnyry. XXanobbl Ha peweHus un genctBusa (6esgencrBue) paboTHUKA
MHOrOYHKLUNOHANBHOrO LEeHTpa MOAalTCs PYKOBOAUTENO 3TOFO0 MHOrOgYHKLWNOHANbHOro
ueHTpa. >Kanobbl Ha pelleHna n gencteusa (6esnencTene) MHOrooyHKUMOHANBLHOIO LIEHTPA
nogalTca  ydpeouTento MHOMOMYHKUMOHANbHOrO LUEHTpa WnuM  OOMMKHOCTHOMY  nvuy,
YNONIHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgenctene) paboTHMKOB OpraHM3aumi, npegyCMOTPEHHbIX YacTbio
1.1 crtatbn 16 ®epepanbHoro 3akoHa Ne 210-O3, nogalTCca pykoBOOMTENAM 3TUX
opraHusaumn.

XKano6a Ha pewenna un pencteua (6e3gencTtBume) opraHa, MNpPeaocTaBsOLLIErO
MYHULMNANbHYO YCyry, AOMMKHOCTHOMO nuua opraHa, NpeaoCcTaBnAloLwero MyHUMnanbHyo
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ycnyry, MyHUUMNANbHOrO  Crny)kawlero, pPyKOBOAMTENsSI OpraHa, npeaoCTaBnstowero
MYHULMNAnNbHY0 yCcnyry, MoXeT ObITb HanpasneHa no noyte, Yepes MHOrooyHKUMOHaNbHbIN
LUEHTp, C MCMOsfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, npegoCcTaBnALWEro MyHuMuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOM cucTeMbl JocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NNMYHOM npueme 3assutens. XXanoba Ha
peweHns wn gencteua  (6esgenctBme) MHOroQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOrOQYHKLMOHANbHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mo no4vte, ¢ UCMNOSb30BaHUEM
WHOPMaLMOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT», odmumanbHoro canta
MHOroyHKUMOHaneHOro ueHTpa, EgmHoro noptana nubo PecnybnukaHckoro nopTtana,
MHOPMaLMOHHON cncTeMbl gocyaebHoro obxxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHomMm npueme 3aasutens. XXanoba Ha pelweHns un gencteus (6esgencrTeme) opraHnsauun,
npegycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHUKOB MOXET OblTb HanpaBfieHa No noyTe, C UCMNONb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTun «UHTepHeT», oduumanbHbiX CaWTOB 3TUX OpraHmsauum,
EgouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MoOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBNAOWEro  MyHMUMNANbHYK  yChnyry,
OOIMKHOCTHOIMO  NMua opraHa, NpeaoCcTaBfslWero MyHuuunanbHyto — ycnyry, nvbo
MYHULMNANbHOIO CryXawlero, MHOropyHKUMOHANbHOro LEeHTpa, ero pykoBoguTens u (Mnm)
paboTHWKa, opraHnsauuim, NpeayCcMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (mnu) paboTHUKOB, pelueHns n gencteus (bespencreuve)
KOTOpbIX 06XanytTcs;

2) hamunuio, nms, OoT4eCTBO (nNocnegHee - MpUM Hanuyuuu), CBEAEHUSs O MeCTe
XUTenbcTBa 3asasBuTens - duandeckoro nuua nubo HauMeHoBaHWe, CBedeHUs O MecTe
HaxXoOXOeHWa 3asdABUTENs - IOPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MouYTbl (MPU HanMMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHuss o6 obGxanyembiX pelleHnax u pgenctemax (6esgenctemn) opraHa,
npegocTaBnaoLero MyHUUMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefocTaBnsAoWeEro  MyHUUUNAanbHy  ycnyry, nmbo  MyHUMUMNAnNbHOro  criyXaLllero,
MHOrOYHKUNOHANBLHOrO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npeanycMOTPeHHbIX YacTbto 1.1 ctaTbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBOAdbl, HA OCHOBaHUW KOTOPbLIX 3asBUTENb He COornaceH C peleHnem u
pencrtenem (6esgenctBueM) opraHa, NpPeaoCTaBMAOWEro  MyHUUMNAnbHYHO  YCnyry,
OOIPKHOCTHOMO  NnvMua opraHa, npeaocTaBndalowWero  MyHuuunanbHy — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOMO(PYHKLNMOHANbHOro LeHTpa, paboTHWMKa
MHOIOQYHKLMOHAIBbHOro LIeHTpa, opraHusaumin, npenycMoTpeHHbIX Yacteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBntenemMm MoryT 6biTb NpeacTaBneHbI
AOKYMEHTbI (NpY Hanu4mn), noaTeepXxaatroLmne oBoabl 3asBUTens, NMbo nx Konuu.

5.4. MNMocTynuBLias xxanoba noanexuT perucTpaumm B CPoK He No3gHee paboyero aHs,
crnegylowero 3a gHeM NoCTynneHns.

5.5. XKanoba, nocTtynueLwaa B opraH, NPeAoCTaBnAWMA MYHULMUNATbHYKO YCNyry,
MHOFOOYHKUNOHANbHbIA ~ LEHTP,  ydpeauTento  MHOMOYHKUMOHAnNbHOro  UeHTpa, B
opraHuMsaummn, npeaycMoTpeHHble YacTblo 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-03,
nmMbo BbLIWECTOAWMN opraH (Npu ero Hanuuun), MNOANEXUT PACCMOTPEHUIO B TeYEeHue
natHaguatn paboumx OHEM CO OHA ee perncTpauuu, a B clnyyae obGxanoBaHus oTKasa
opraHa, nNpeaoCTaBNAOLWEro MyHUUMNAnbHY YCNyry, MHOMO(YHKUMOHANbHOIO LEHTPa,
opraHmsauun, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Yy 3asBuTens nubo B ncnpaBneHun OONYLEHHbIX OnevYaTtok n ownbok
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unu B crnyyae obxanoBaHuWs HapyLleHWUs YCTAHOBJIEHHOIO CpOKa TakuUX MCNpaBfeHun - B
TeyeHune Natm pabounx OHEN Co OHS ee perncrpaunn.

5.6. Mo pesynbTaTam paccMOTpPeHUs >xanobbl NPUHMMAETCA OOHO W3 creayrLnx
peLeHnit:

1) »xanoba ygoBneTBopsAeTCs, B TOM 4yucrie B popMe OTMEHbI MPUHATOrO peLueHns,
ncrnpaeneHns SOnyLeHHbIX onevaTok 1 ownbokK B BblgaHHbIX B pe3ynbTaTte npeocTaBieHns
MYHULMMNANbHOW yCcnyrM OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3MMaHue
KOTOPbIX He MpeaycMOTPEHO HOPMAaTMBHBIMW NpaBoBbIMKU akTamu Poccuickon denepaumu,
HOpPMaTUBHbBIMW MPaBOBbLIMK akTaMmu Pecnybnukn TaTapctaH, MyHULMNanbHbIMU NPaBoOBbLIMA
aKTamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pAHA, cnegywowero 3a AOHEM TMPUHATUA peLUeHUsi, yKa3aHHOro B
HacTodALlEeM MNyHKTe, 3asBUTEN0 B MUCbMEHHOM OpMe W MO >KenaHu 3aaBuTens B
3IEKTPOHHOM (bopMe HanpasfisieTCa MOTUBUPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS
»KanooOsbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNeTBOPEHUI B OTBETe
3asBUTENO O pesyrbTaTtax pPacCMOTPEHUSA Xanobbl gaetcsa UHopMauus O OeUCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npeaocTaBnsoWNM MYHWUUMNAnNbHY0 ycnyry,
MHOrO(YHKUMOHanNbHbIM LEHTPOM nnbOo opraHusauuen, npegycMoTpeHHon 4actbio 1.1
ctratbn 16 denepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro yCTpaHeHUs
BbISIBJIEHHbIX HapPYLWEHWUN Mpu OKasaHWMm MyHUUMNanbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUSA 3a [OCTaBfieHHble HeynobCcTBa M yKasblBaeTCcsl UMHoOpMauus O AanbHEnLmx
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTb 3adABUTENIO B LENAX  MNONyyYeHus
MYHULMNAnbHOW YCNyru.

5.8. B cny4yae npusHaHusa >xkanobbl He noanexalwien yOooBNeTBOPEHU B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [alTca  aprymMeHTUMPOBaHHbIE
Pas3bsCHEHNA O MpUYMHAX MPUHATONO peweHnsa, a Takke WHdopmaums O nopsake
o6xanoBaHnA NPUHATOrO peLleHuns.

5.9. B cnyyae yctaHOBneHWsa B xo4e WNM Mo pesynbTaTaM pacCMOTPEHUsT Xarnobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATMBHOIMO  MpaBOHApPYLUEHUSI UM NPEeCTynneHns
AOJDKHOCTHOE NUUO, paboTHMK, HaAeNeHHble MOMIHOMOYMSIMU MO PaCCMOTPEHMIO XKaroo,
He3aMennMTenNbHO HanNpaBnAT MMELMECS MaTepuanbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeoCTaBnAOLEro MyHUUMNANbHY YCryry)

CMNPABKA

Ceenenus 00 JIEKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelwieHne o6 oOTkase B Bblgade

crnpaBku (BbIMUCKKN) MO crieayolemMy OCHOBaHMIO:
[lononHuTtenbHasa nHpopmauyus:

Ceenenus 00 DJICKTPOHHOHN TOITHUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyru no Bblgave CrnpaBku (BbINMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHus
MYHULUMNANbHOW YCNyru no Bblgaye crnpaBku (BbIMUCKK)
oT No

PaccmoTtpeB Bawe 3asBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONHOMOYEHHbIM opraHom
NPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeobXoAuMbIX ANns NpedoCTaBfieHUs MyHMUMManbHOW YCryrn no Bblaaye
crnpaBku (BbIMUCKKN) MO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbsacHeHue npuynH oTkasa:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCA B YMOMHOMOYEHHbLIN OpraH C 3asiBlieHWeM o
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoxeT ObITb o6XanosaH B JocyaebHOM nopsake nyteM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYTbI, TenedoH)

3AABIEHUE
O Bblaye crnpaBku (BbIMNNCKN)

Mpowy Bac BblaaTb cnpasKy (BbIMUCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuo npunaratoTca:

PesynbTaT npegocTaBneHms MyHULUMNanbHOM yCryru, NpoLly NpeaocTaBuTb:

|:| B NU4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCNyr
Pecnybnukn Tatapcras;

I:I B MHOIOQYHKUMOHANbHOM LEHTpe npeaoCcTaBieHnsi TOCYAapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtan;

|:| B UCMOJIKOME.

(naTa) (nognuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 nucnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OONYWEHHON MNpPW OKasaHUM MYHULMMANbHOW Yycnyru no
Bbldaye cripaBku (BbIMUCKM).

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowly ncnpaBuUTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY W BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SIBNSAOLINIACA pe3ynbTaToM MyHULUMNANbHOW YCnyru.

Mpunarato cnegyoLime AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUM 3asiBreHnss o6  ucnpaBneHuu
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HoOcWUTEene MOYTOBbIM OTMpaBrieHNEM Mo

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEM
NIMYHOCTU U MPEeACcTaBNsieMOMy MHOK ULy, a Takke BHECEHHbIe MHOK HWKEe, OOCTOBEpPHbI.
[loKyMEeHTbI (KOMMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TpPeboBaHMSM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBoM Poccuiickon Pepepaumm, Ha MOMEHT MpPeAcTaBreHus
3asBMNeHNs 3TN JOKYMEHTbI AENCTBUTENBHBI U CoAepXKaT JOCTOBEPHbIE CBEAEHUS.

( )
(poaTa) (noanuceb) (©.1.0.)
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