UCIOJTHATEJbHBIN TATAPCTAH PECNIYBJIMKACBI

KOMMTET MYPAJTUHCKOI'O KAWBBIY
CEJIbCKOI'O NOCEJIEHUA MYHULMOAJL PAMOHBI
KAWBHLKOI O MYHUIIMIOAJBHOI'O MOPIJIE ABBLI JKUPJIETE
PAMOHA BAIIKAPMA KOMHTETBI

PECNIYBJHKHA TATAPCTAH

NOCTAHOBJIEHUE KAPAP

01.04.2022r. c. Mypanu Ne 4

O6 yTBepIKOCHHH aIMHHUCTPATHBHOIO PErTaMEHTa TIPENOCTABICHHU
MYHHIMIIAIBHOH YCIIYTH MO BBIAAYE CIPABKH (BBIIMCKH)

B coorserctsun ¢ Menepansabiv 3akoroM ot 27 utons 2010 roga Ne210-D3 «O6
OpraHH3alli¥  [Pe/OCTABIEeHHS TOCYJApCTBEHHBIX M MYHHMIMNAIBHBIX  YCIYyI»,
WCnonHUTENLHBIH KOMHTET MypaluHCKOro cenbckoro mocenenus Kaibuukoro
MyHHIMNANLHOrO paiiona Pecryonuku Tatapecran IOCTAHOBJIAET:

l. YTBepOuTh mNpHIIAraeMselil aIMHHHMCTPATHBHLIH pPEriaMeHT MNpedoCTABICHHUS
MYHHIHIATLHOM YCAYTH MO BbIJAYE CIPABKH (BBIIMCKH).

2. Ony0GiuKOBaTE HACTOSIIEE TOCTAHOBICHHE Ha OQHLHAIEHOM [IOPTAJIE IPABOBOH
urpopmaunu Pecniybnuku Tartapcerad (pravo.tatarstan.ru), a Takke pasMecTHTh Ha
opunmansHOM  caifte  MypanHHCKOro  cenbckoro  mocenenus — KaiOumkoro
MYHHIMNATLHOTO palioHa B HHPOPMAIIHOHHO-KOMMYHHKAIIMOHHOH ceTH «HTepHET» MO
Beb.aapecy: https://muralin-kaybici.tatarstan.ru.

3. HacToslee MOCTAHOBIEHHE BCTYMAET B CHITY TIOCHIE €ro 0hHIHAIEHOIO
onybaukoBaHus (00HAPOJOBAHUS).

4, KoHTpOIk 32 HCTIONHEHHEM HACTOSIIET0 [IOCTAHOBACHHS OCTABISI0 3a co0Oi.

PykoeoguTens
HcrnonauTe1bHOro KOMUTETa

MypanTHHCKOTO CeNbCKOro MoCeIeHHUs P.P.3unHarynnun




[Tpunomenne

K NMOCTAHOBIEHHIO

HcenonaurelbkHOrO0 KOMHTETA

My paaHHCKOTO CEMLEKOTO NOCEAeHHS
Kaiibuukoro MyHHLHMIAILHOIO palioHa
PecnyOnuku Taraperan

ot «01» ampens 2022 r. No 4

AIMHUHUCTPATHBHBIH perJaMeHT
npeaocTaBieHusi MyHHITHTAABLHOH YCJIYrH N0 BblIa4e CNIPABKH (BBINHCKH)

1. O61He moJioxKeHHsd
1.1.  TlpeaMmeT perynupoBaHys aAMHHHCTPAaTHBHOIO periaMeHTa

HacTosmuii agMUHHCTPATHRHEBIN pernaMeHT MpeAocTaBieHus MYHHUUNANLHOH
yenyru (nanee — afMHHACTPATHBHBIA PErliaMeHT) YCTaHaBIKMBAET CTAHAAPT W MOPSIOK
[PEAOCTABIEHU MYHHULHITATBHOM YCIyrn MO Bbloade CHpPaBKH (BRIOMCKM) (manee —
MYHUIUNATBHAS YCITyTa).

1.2. Kareropuu 3asBaTeNeH

1.2.1. JluumaM#u, WMEIIMMH MpaBo Ha MOAyYeHnHe MYyHHUHNABHONH YCIIyTH,
ABASIOTCS PU3NUECKHE IULA (Jajiee — 3asBHTEND).

1.22. C zasgsnenweM BhpaBe 0OpaTHTbCA NPEACTABUTENb  3aABHUTEN,
JelicTBYIOIHI HAa OCHOBAHHH IOKYMEHTa, YIOCTOBEPAIOLLErO €0 MOJIHOMOUHs (Jajiee —
NpeACTaBUTENE 3asiBUTENS).

1.3. Topsanok HHGOpMUPOBAHHS O TPeJOCTaBICHHH MYHHLMNANBHOH yCinyru

1.3.1. Hudopmauuss o0 MOpsiKe MNPENOCTABIEHUS MYHUIUNATBHONW YCIyru
pa3MeLLaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHJAX, COAEPXkAallMX BH3YalTbHYH) H TEKCTOBYH
uHQOPMALIHID O MYHMLUWNATBHOH yClyre, pacrofOKeHHbIX B  TMOMEIISHHIX
MHOTOQYHKIHOHANBHBIX ~ LEHTPOB MpenoCcTaBIeHHs rOCYLapCTBEHHBIX U
MYHHUIHIIANLHBIX YCYT.

2) w©a o¢uunaneHOM calite KalOMuLKOro MyHHUMNANBHOTO pafioHa B
nHGOPMALMOHHO-TeNeKOMMyHIKaoHHoi ceti «MHTeprer» (https://www.kaybici.
tatarstan.ru);

3) ua oduuHagbHOM caiite MypanuHckoro cenbckoro moceneHus Kaiiuikoro
MYHHLHUIAALHOIO  paifora B  MHOOPMALHOHHO-TENEKOMMYHHKALMOHHOH — ceTH
«HMurtepuer» (https://muralin-kaybici.tatarstan.ru);

3) na Tloprane rocymapcTBeHHbIX M MyHHLIMNAIbHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (ganee — Peciybnumkanckuii mopTain);



4) na EguHOM TopTane rocyJapcTBEHHBIX ¥ MYHHMLMNAIbHBIX YCIYT ((yHKLHH)
(https:// www.gosuslugi.ru) (nanee — Enunbiii nopran);

5) B rocyapcTBeHHOH HH(pOPMaLMOHHOH cucTemMe «PeecTp rocynapcTBeHHEIX U
MyHAUMOAIbHBIX yeayr Pecybmuku Tatapcrany (http://frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHbIX M MYHULHIIANBHBLX YCIYT).

1.3.2. KoOHCYIBTHpOBaHWE [0 BOMpOCAM MpPefOCTaBIEHUS MYHULUNANbHON
YCITYTH OCYIIECTRISACTCA:

1) B MHOTO(MYHKIHOHATRHEIX LEHTpPaxX MpeJoCTaBleHHs TOCYNAapPCTBEHHBIX H
MYHHLHMMATbHBIX YCIYT P YCTHOM 00palleHHH - IHYHO HIH 110 TeNe(QoHyY;

2) B MHTepakTHBHOH opme PecnybauxaHcKoro noprana;

3) McnonuuTeTbHOM KOMUTET MypanuHCKOTO celbeKoro nocenenus Kaiibuixoro
MYHHLIHOATbHOTO paiiona Pecrybauku Tartapcran (ganee — Opean):

TPH YCTHOM 00pallUeHHH - IMUHO WIIH 110 TeNe(oHy;

[PH MHChbMEHHOM (B TOM dHciie B (popMe 3MeKTPOHHOIo JOKyMeHTa) oOpallleHHH
— Ha OyMa)KHOM HOCHTEJIE [10 [104Te, B 31eKTPOHHON (hopMe Mo 3NeKTPOHHOH mouTe.

1.3.3. Mudopmanus na Ennnom noprane, PecnybnukanckoMm noprane o Nopsjke
W CcpoKax MpeloCTaBleHHs MYHHLWNANbHOH YCAYrH Ha OCHOBAHWH CREJIEHWH,
cofepwkaniuxcs B PeecTpe TrocymapcTBEHHBIX U MYHMLMIANBHBIX  YCIYT,
fpesocTaBliseTes 3asBUTe/ 0 OecIaTHo.

JlocTym K MH(OPMALHN O CpOKaxX U MOPSLKE IPeA0oCTaBICHHS MYHHLIHNANIBHOH
YCIIYTH OCYLIECTBISETCs 0e3 BhIMOIHEHHS 3asiBuTeNieM Kakux-11bo TpeGoBaHuH, B TOM
ypcne 0e3 HCHONL30BAHUS MPOTPAMMHOTO oOecTiedeHHs, YCTaHOBKa KOTOPOTO Ha
TeXHHYECKHEe CpPEeJICTBa 3adBHTeNd TpeOyeT 3akK/IUeHHWs JHULEH3HOHHOIO WMIH MHOrO
COrTaleHHs € npasoodnagaTeneM MporpaMMHOro obecneueHus,
npeycMATPHBAIOIIEr0 B3UMAaHKHe MJ1aThl, PerUCTPALMI0 HIIH ABTOPH3ALMI) 3asBHTENs
WM NPefocTaBieHue HM NepcoHaTbHBIX JaHHBIX.

1.3.4. Tlpu obpamieHuy 3asgBUTENS JTUYHO WM MO TeNe(OHY B COOTBETCTBHH C
MOCTYMHBIIKMM 00panieHneM IpefocTapseTcs HHPOpMAaLKs:

1) o mecre HaxoXkIeHHs MHOTOQYHKUMOHANBHOTO LIEHTpa NpeaoCTaBlEHHS
rOCyJapCTBEHHBIX M MyHMIMNAnbHbIX Yycuyr, Opeana (agpec, rpaduk paboTsl,
CIIpaBOYHEIE TeAC(OHBI);

2) 0 MOpAIKe MPefoCTABIEeHHS MYHULMIANEHOMW YCIYr, O crocobax u cpokax
[10JIa4YH 3asIBIIeHHH;

3) 0 KaTeropHsx rpaxzaaH, KOTOPEIM MPeNocTaBIgeTesl MyHUIMITATRHAS YCITyTa;
0 HOPMATHMBHBIX I[IPAaBOBLIX dKTaX, peryNHpPYIOIIHX BOMIPOCHl MNPEAOCTABIEHHS
MYHULHTATbHON YCIIYTH;

4) 0 mnepedHe NOKYMEHTOB, HEOOXOMUMBIX s PacCMOTPEHMS 3asBIEHHS O
Npef0CTaBIeHHH MYHHIIUIIABHOM YCIIY T, O CPOKAX PHEMA M PETHCTPALIMH 3aABIEHHS;

5) o xone mpefocTaBIeHHA MYHULMNATLHON YCITyTH;

6) 0 MecTe pasMellleHuss Ha Oo(UUMANBHOM calTe MH(QOPMALMH M0 BOIPOCAM
MPeNOCTaBNEHUS MYHULIMTANBHON YCIYTH;

7) o nopsake obkanosaHud NelcTBHi WM 0e3meHCTBHS JOMKHOCTHBIX JHIL
Opeana.

ITo mnuceMenHoMy 0O0palieHHIO COTPYAHHWKH OT/ena, OTBETCTBEHHOTO 3a
NpefocTaBieHle MYHULHWNAIBHOH  YCIyTH, n0ﬂp06hd B THCBMEHHOH Qopme



Pa3bACHSIOT 3a8BHTENIO OPAJOK NPEAOCTABIEHHS MYHHULUNIATBHOM YCIIYTH U BOIIPOCHI,
yKa3aHHBIE B HACTOALLEM ITYHKTE aJMHUHMCTPATUBHOIO PETNIaMEHTa, H B TEUEHHE TPeX
paboumx aHell co AHA perucTpanuy obpalleHus HANPaBIAIOT OTBET 3asaBUTeN0. OTBETLI
JaTes Ha A3biKe obpameHus. B ciyuae HEBO3MOXKHOCTH 1aTh OTBET Ha A3LIKE
oOpallenus UCIOIB3YIOTCA rocyiapeTBeHHbie A3bikK PecrryOnukm TarapceTan.

1.3.5. WMudopmauusg 1Mo BonpocaM [IpPeloCTABIEHHS MYHHLUMNANLHOH YCIYrH
pasMeniaeTcs Ha oduuManbHoM caiite KallOWLkoro MyHHLMIANIbHOIO paioHa W Ha
HH(GOPMATHOHHEBIX CTeHIaX B NOMelleHHusxX Opearna ans paboTel ¢ 3aaBUTEIAMH.

Wudopmauma Ha rocyaapcTBeHHBIX  #A3pikax  Pecnybamkum  Taraperan,
pasMelnaeMas Ha HHGOPMALMOHHBIX CTEHAAX W Ha o(HIHamsHOM caiite KaliGuiikoro
MYHHLHNATBHOTO  palioHa B HH(POPMAalLHOHHO-TE/IEKOMMYHHKALMOHHOH  CETH
«ntepueT, BKIIOYAET CBEASHUSI O MYHHUHMNATLHON yCIyre, COAepIKalifecs B IyHKTaxX
2.1, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 5.1 agMHHHUCTPaTMBHOrO pernaMeHTa,
HHQOPMALIMIO O MecTe HaxOXkKIEHHS, CIPaBOYHBIX TeledoHax, BpeMeHH pabdoTsl
Opzana, o rpahvke Mprema 3asBIeHUH Ha MpeJocTaBIeHHe MYHHLIUMANBEHOH YCIyTH.

1.4. HopMaTHBHBIE [IpaBOBBIE AKThI, PErYJIHPYIOLIHE NTPEAOCTABIEHHE
MYHHIIMIATBEHOH YCIyTH

1.4.1. IlepeueHb  HOPMATHUBHBEIX  NPaBOBBIX  aKTOB,  PErYJIHPYIOLIMX
Npe/IoCTaB/IEHHe MYHWLHTIANBHOH YCNYTrH (¢ yKasaHHEM DEKBH3MTOB HOPMATHBHbBIX
NpPaBOBEIX AKTOB M HCTOYHHKOB MX O(ULMAIBHOTO ONyDIHKOBAHMSA), PA3MEIIEH Ha
Enunom moprtane, B PeecTpe rocyJapCTBEHHBIX ¥ MYHMUMOANbHbIX YCJIyr, Ha
oULHATEHOM caidTe MYHHUHMIIATEHOTO palioHa B HWH(hOPMalnOHHO-
TENeKOMMYHUKaUUOHHON ceTH «MHTepHET».

1.4.2. TexkcT amMHHHCTPATHBHOIO perjamMeHTa B [JEHCTBYIOLIEH pelakuuy
NOINIEXKUT pasMelleHuro Ha EnuHoM moprame, B PeecTpe rocynapCTBEHHBIX H
MYHHIATIATBHBIX YCIyT, Ha O HIWaTEHOM caiiTe KaiOUIKOro MyHHLIMNANEHOMO paiioHa
B uHhOpPMAaLIHOHHO-TEIeKOMMYHHUKALMOHHOIH ceTr «MHuTepHeT».

1.5. TepMuHBI, HCIOIB3YEMBIE B aIMHUHMCTPATHBHOM PErJIaMEHTE, H HX ONpeIeeHHs

1.5.1. B aAMHHHUCTPATUBHOM PErIaMEHTE HCIONb3YIOTCS CASAYIOIHE TEPMHHBI H

onpeneneHu:
YAaJleHHOe paﬁoqee MECTO MHOFOd)yHKL[I/IOHaHbHOFO LEHTpa [IpeloCTaB/IEHUA
rOCYAapCTBEHHBIX H MYHHIHMNANLHBLIX YCOyr — TEppHTOPHAaIbHO obocobaenHoe

CTPYKTYpHOe noapasnenenue (opuc) MHOro(yHKIHOHAIBHOTO LEHTPA NPEN0CTABIEH
OCY/ApCTBEHHBIX M MYHHLHOANBHBIX YCIYr, CO3JaHHOE B TOPOJACKOM (CEIbCKOM)
MOCENeHHN MYHHLMITANLHOTO palioHa K B ropockom okpyre Pecny6bnuku TaTtapcran
B COOTBeTCTBMM ¢ TyHkTtom 34 IlpaBun  opranusauuu  AesSTelIbHOCTH
MHOTO(YHKIIHOHATIBHBIX LIEHTPOB MpenoCTaBIEHHNS rocyJ1apcTBEHHBIX U
MYHHUIHNATLHEIX YCIYT, YIBeP)KACHHBIX nocTanoBneHuem [Ipasurtensctsa Poccuiickoi
Oenepauvn ot 22 mexadps 2012 r. Ne 1376 «O06 ytepxnenuu llpaBun opranuzaumuu
JIesITeIbHOCTH MHOTO(YHKLMOHAIBHBIX LEHTPOB MPEJLOCTABIEHHS TOCYAapCTBEHHBIX H
MYHUITHTIATBHBIX YCIYI»;



TexHHueckas omunbxa - owmwHOka (omHcka, onedaTka, IpaMMaTHdecKkas HIH
apubmMeTudeckas omubka nubo mnojobHas owmmbKa), OONYLIEHHas OpPraHoM,
[peIOCTABMSIOUIMM MYHHLMNANBHYIO YCIYry, W TpPHBEAIIAs K HECOOTBETCTBHIO
cBeJleHMi, BHECEHHBIX B JOKYMEHT (pe3ylbTaT MyHULIUIAILHOMN YCIYTH), CBEAEHHAM B
TOKYMEHTaX, Ha OCHOBaHHH KOTOPhIX BHOCHIIUCH CBEACHHA,

EnuHas cucTeMa WAeHTH(OMKAUMH W ayTeHTHOHKAUHUM B HHOpacTpyKType,
obecneuunBaroei UHGOPMALIHOHHO-TEXHOIOTHIECKOE B3aUMoOelicTBHE
HH(OPMAITHOHHBIX CHCTEM, UCIIONL3YEMBIX A NPEAOCTAB/IEHUS IOCYINApCTBEHHBIX H
MYHHLMIANBHBIX YCJIYT B JNeKTpoHHOH ¢opme (manee — ECHA) — denepanpnas
rocyaapcTBeHHas HHPOPMAaLlMOHHAs CUCTeMa, oDecreyrBarollas CaHKLIHOHMPOBAHHbIH
JOCTYT YYaCTHUKOB HH(OPMAIIMOHHOTO B3aUMOIEHCTBHS B CHCTEME UACHTU(MUKALMH U
ayTeHTH(HKAIMK K HHpOpMauMM,  cojaepialleiics B TOCYyZapCTBEHHBIX
HHDOPMALIMOHHEIX CHCTeMAaX W WHBIX HH(OPMAIHMOHHBIX CHCTEMAXx;

MO®L] - TocymapcTBeHHOE OrOKeTHO® yupexneHHe «MHOrodyHKIMOHANbHbIH
LEHTP NpPENOCTABIEHHS TOCYJApCTBEHHBIX W MYHHUMOATBHBIX yemyr B Pecrny®nuke
Tarapcran»,;

AUC  M®Il -  ApromarusupoBaHHas  MHQOPMALKMOHHAS  CHCTeMa
MHOTOGYHKLHOHAIBHBIX LHEHTPOB NpeaoCTaBIeHU] TOCYIapCTBEHHBIX H
MYHHLOMNATLHBIX Yeayr Pecny6nuku Tataperan.

1.5.2. B anMUHHCTPaTHBHOM periaMeHTe IOI 3asSBlIEHHEM O I[IPeJOCTaBIeHHH
MYHULMIAALHOR YCIyTu (nanee - 3asBieHue) NOHHMaeTcs 3arpoc O IPefocTaBIeHHH
MyHHULUIIATLHOW YCIYrd, TOJaHHbIH B COOTBETCTBMH C MyHKTOM 3 CTaTbl 2
®epepansHoro 3akoHa ot 27 wwoas 2010 roga Ne 210-03 «O6 opranuszanuu
[PEeAOCTABIIEH S FOCYIAPCTBEHHBIX H MYHULIMNANbHBIX YCIyr» (nanee — OefepanbHbIi
zakoH Ne 210-@3).

2. CTaHaapT OpeaocTaB/JeHHd MyYHULHNIAJIBHON yCayru
2.1. HaumMeHoBaHUe MyHHLUHUNANIBHOH YCIYTH
Briada crnpaBkH (BLITHCKH).

2.2. HauMeHOBaHKE HCTTOIHUTENBHO-PACNOPAANTENBHOTO Oprana MecTHOrO
camoyTmpaBneHus, HemocpeACTBEHHO [IPE/I0CTABISOLIEr0 MyHHITHIIANBHYO YCIYTY

WcnonuurensHsiil komuteT MypanuHckoro censckoro nocenenus Kanbuukoro
MYHMLHTATBHOTO paiiona Pecnydnuxu Tatapcran
2.3. OnucaHue pe3ylibTara NpejocTaBlenns MyHHIUIaNbHOH YeIyri

2.3.1. Pe3ynbTaToM NpefocTaBIeHUs MyHHIUIIANBHON YCIIYT'H ABISETCS:
1) cnpaexa (Beinmcka) (mprnoxeHue No 1 x HacToslleMy aiMUHHCTPATHBHOMY

pernamMenTy);



2) pemenue 00 OTKa3e B IPEAOCTABIEHUH MYHHIIMNATEHON YCIYTH (TPHIOKEHHE
Ne 2 k HacTosiueMy aIMHHHCTPATHBHOMY PErlaMenTy);

3) pewenwe o6 oOTKaze B OpHeEMe [JOKYMEHTOB, HEOOXOOMMBIX JUls
npeJocTaBleHds MyHHIHIANbHOH ycnyrw (npunoxende Ne 3 Kk HacToslemy
aIMUHUCTPATUBHOMY perilaMenTy).

2.3.2. PesynpTaT TIpefOCTABIEHWS MYHULMIIANBHOW YCIyrd HampaBisieTcs
3aABUTEN0 B (OpME 3JIEKTPOHHOrO  JOKyMeHTa, TMOANHCAHHOIO  YCHJICHHOH
KBaJH(HUITHPOBAHHOM 3JEeKTPOHHOM MOAMNHUCHIO YNOJHOMOYEHHOTO AOJDKHOCTHOTO THLA
Oprana, B coorsercTBrr ¢ PenepanbHbM 3aKoHoM oT 6 anpens 201 1 rona Ne 63-03 «0O6
3M1EeKTPOHHON noanucu» (nanee — @ejepanbHblii 3akoH Ne 63-D3) B nM4HBIN KabuHeT
Enunoro noprana. B ciy4ae HarnpaieHus 3assieHus nocpenctsom Pecnybnukanckoro
HOPTala Pe3yabTaT MPeloCTaBNeHHs MYHHLUNANBHOH YCIYTH HAIpaBiseTcs TaK e B
TUHEIH kabuHeT PecnyOinrkaHCKOro noprana.

2.3.3. I'o BeIGopy 3aABHTENS PE3Y/ILTAT MPEIOCTABIEHHS MYHULUHNAIBHON YCIYTH
Beijiaetcs B Oprane win B M®L] B dopmMe 3K3eMnispa 3JIEKTPOHHOIO NOKYMEHTA,
pacledaTaHHOro Ha OyMaXXHOM HOCHTeNe, 3aBepPeHHOro IeYaTbl0 H IMOAMHCHIO
COOTBETCTBEHHO YIIOIHOMOYEHHOTO JlofbkHOCTHOTO Nuia Oprana unu pabotauka ML,

2.3.4. 3agpuTelb BIIpaBe MOIYUUThL PE3YNETAT MPEAOCTABIEHHU MYHULIHIANLHOH
yenyrd B (opMe JIEKTPOHHOIO JIOKYMEHTa B TedeHHWe CpOKa IEHCTBUS pesyJibrara
rpejiocTas/ieHust MyHHILUIAIbHONH YCIyTH.

2.4. Cpok mpenocTaBieHHs] MYHHI[UTIAIILHOH YyCIyT, B TOM YHCIIE ¢ YIeTOM
HeoGXoauMOoCTH oDpallieHusl B OPraHU3aliK, Y4acTBYOLIHE B [IpedoCcTaBIeHNH
MYHULIHATBHOH YCIYTH, CPOK NPUOCTAHOBIICHHS IPEAOCTAB/IEHHSI MY HUITHTIATBHOM
YCIIYTH B Cily4ae, eclii BOSMOKHOCTh MPHOCTAHOBIIEHHS MTPENyCMOTPEHA
3aKoHOjaTensCTBOM Poccuiickoii Mefepalivu, CPOK BeIIAYH (HAIPABIESHH)
JOKYMEHTOB, SBIISFOIIMXCH PE3yJbTaTOM [PeJoCcTaBlIeHU MyHHIMIANBHON YCIyTH

2.4.1. MyHHUMIIaTTBHAS YCIIyTa NPeJOCTABISIETCA B TeYEHHE TPEeX paboumx JIHEH.

2.4.2. TlpuoctaHoBiIeHHWE CpOKa TPEAOCTAaBNEHHS MYHWLHIAILHOH YCIyrdH He
MpenyCMOTPEHO.

2.4.3. HanpasieHue IOKYMeHTa, ABJLIIOLLEr0oCs pe3ylbTaTOM MNPEAOCTABIEHHS
MYHHIIHNANLHOW  YCIyrH B (opMe  3MeKTPOHHOIO  JOKYMEHTA,  3asBUTCIIIO
OCYIIECTBIAETCS B JeHb O(QOPMICHMS W PErHCTpPaIlMM pe3ynbTaTa TNpeioCTaBleHHs
MYHHWLIHTaIbHOH yCIyTH.

2.5. McuepnisiBaroiinii nepeyeHs JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOIAaTEIbHbIMH HMJIH HHEIMH HOPMAaTHBHbBIMHK MPABOBBIMHK aKTaMHK O]J15
MpejoCTaBlIeHUs MYHHITMIIATbHON YCIIYIH, a TaKiKe YCIyT, KOTOPhIC ABIAITCA
11606X0,C[MMBIMH H 00s13aTeIbHBIMH JUTS TIpeOCTaBIeHHA MYHULUHITAIBHBIX YCIIYT,
NOANEXKAIIHX IPENCTABISHHIO 3asBUTEeM, COco0bl HX MOJYUeHH s 3asBATENEeM, B TOM
YKCIe B 3MEKTPOHHON (hopMe, NOPAL0K HX IPeICTaBIeHus

2.5.1. Ilna  TOMyueHHS MYHMLUMWINAIBHOM YyCIYyrd 3asBHTENL IpPEeAcTaBiseT
cleyrolIHe 10KYMeHTBI:



1) AOKYMEHT, yIOCTOBEPSIOLINI THYHOCTb (He TpebyeTcs B cilydae oOpalleHus
nocpe/icTBoM PecrybnukaHCKOro noprana);

2) IOKYMEHT, YIOCTOBEPSIOLIMH MOTHOMOYHS TIPEACTABUTEIS 3aBUTENS;

3) 3asBIEHME:

B (popMe JOKyMeHTa Ha OyMasKHOM HocuTelne (npunoxeHue Ne 4 K HacTosiiemy
a7IMHHUCTPATHBHOMY PErIaMexTy);

B DJIEKTPOHHON (hopMe (3amonHaeTcs MOCPEACTBOM BHECEHHS COOTBETCTBYHOLIHX
CBEJIEHWI B 92MeKTPOHHYIO (OpMy 3asBIeHH#), NOANMCAHHOE B COOTBETCTBHH C
TpeGoBaHMAMH NyHKTa 2.5.3 aIMHHHCTPATHBHOTO perjiaMeHTa, TpH oOpalleHnu
nocpencteoM PecnyGnikaHcKoro noprana,

4) B caydae, eclH AJisl NPEAOCTABIEHUS MYyHHIMIANbHOH ycnyrH Heobxomnma
00paboTka mMepcoHaNBHEIX OAHHBIX /AMLA, HE SABJIAIOLIErocs 3asBUTENeM, M eclid B
COOTBETCTBHU ¢ (ejiepaibHBEIM 3akoHOM 00paboTka TAKMX NEepCOHANBHBIX JIAHHBIX
MOJKET OCYIIECTBIATLCS C COITIacHsl YKa3aHHOIO JIMLa, NIpy o0pallleHuH 3a ToIyYeHneM
MYHULMIAILHOH YCIYTH 3asdBHTENb [OMOJHUTENBHO [PEICTABIAET JOKYMEHTHI,
MOATBEPIKLAIOLIME [OAyYeHHe COTNachs YKa3aHHOTO JMLa WK ero 3aKoHHOro
MpeACTABHTENS HA 00pab0oTKY MEPCOHANEHBIX JaHHBIX YKa3aHHOro nuua. JokyMeHThl,
MOJITEEPIK/IAI0IINE TIONYIeHHE COIJIacks, MOryT OBITh NIPEICTABIEHBI B TOM YHCIE B
(hopMe NeKTPOHHOr0 HJOKYMEHTa;

5) B ciyuae, ecau OOS3aHHOCTh XpaHEHHs NOMOBOH KHWru go 31.12.2017
BO3/1arajlack HA COOCTBEHHHMKOB KMILIX [MOMELIEHWH, 3adBUTENEM [pPeICTaR/IsSeTCs
JIOMOBAsl KHHTa;

6) NpaBoyCTaHABTHBAIOLIME JOKYMEHThl HA WHHBH/LyallbHbIH XKUIOH 10M (ecnn
npaBo COOCTBEHHOCTH He 3aperHcTpHpOBaHO B EAMHOM rocysapCTBEHHOM peecTpe
HEeZBHKHMOCTH) — J1isl BLIITMCKH M3 MOXO03AHCTBEHHON KHHIH.

2.5.2. 3asBneHHe ¥ TMPUIATACMbIC JOKYMEHTbl MOIYT ObITb IPeACTABIEHbI
(HampaBleHbl) 3asiBUTENIEM OJHHM W3 ClIeYIOMIUX croco0oB:

1) uepes M®L] na OyMa)HBIX HOCHTENSAX M B BUIE DNIEKTPOHHEIX TOKYMEHTOB,
COOTBETCTBYIOLIMX TpeOOBAHMAM IIYHKTa 2.5.3 aIMHHUCTPATUBHOIO PErIaMenTa,

2) nocpeacTBoM PecryOmiKaHcKoro nopTaia B dNeKTPOHHOHU (opme;

3) B OpraH IUYHO UK NOCPEJICTBOM MOYTOBOH CBA3H Ha OyMayKHOM HOCHTENE.

3asgBieHHe W TIpHNaraeMble [OKYMEHTHI, TNPH HAaNpaBleHHH TMOCPENCTBOM
MOYTOBOM CBA3M, 38BEPAIOTCA B YCTAHOBICHHOM NOPALKE.

2.5.3. 3asBneHde NpH HaIpaBjieHUM [ocpeicTBOM PecmybnukaHckoro moprana
NOJNHCEIBAETCH MPOCTOH 3MeKTPOHHOMN MOAMHCHEIO 3asBUTENS.

It mosyueHUst MPOCTOH ANMEeKTPOHHOH NOANKCH 3asBUTE/II0 HEOOXOIHMO TIPOITH
mpoienypy perucrpanyn (ayredtudukaunn) 8 ECHA, a Takke NOATBEPANTh YUETHYHO
3aIHCh.

DNeKTPOHHBIE JOKYMEHTEHI (3MIeKTpOHHBLIE 00pa3kl JOKYMEHTOB), YKA3aHHBIE B
noanyHkrax 2, 4-6 nynkra 2.5.1 agMHHHCTPATHBHOIO pErIaMeHTa, 3aBepArOTCs
YCHICHHON KBaTH(GHLIMPOBAHHOW TIOMUCHI0 JIHIL, YMOJHOMOYEHHBIX Ha CO3laHke W
NoONHCaHNE TAKUX JOKYMEHTOB, B TOM YHMCIIE HOTAPHYCAMU.

DIeKTpPOHHEIE JOKYMEHTEI (INeKTPOHHEIE 00pa3bl JOKYMEHTOB), IpHIaraeMele K
3asBJIEHUIO, B TOM YHCIIE JOBSPEHHOCTH, HAMPABISIOTCS B BHAE Gdaiinos B Gopmarax pdf,
jpe, ipeg, png, tif, doc, docx, rtf, sig pazmepom ue 6osee 50 MbaiiT.



KauecTBo NMpefOoCTABIACMEBIX 3JICKTPOHHBIX JAOKYMEHTOB (BHEKTPOHHHX 06pa303
JIOKYMEHTOB) [OIKHO ITIO3BONSATL B IMOJIHOM 00BeME NpOuUMTaTL TEKCT NOKyMEHTa H
Pacro3HaTh PeKBU3UTEl JOKYMEHTA.,

2.5.4. 3anpeluaercs TpebOBATh OT 3asBUTEI:

1) npeacraBieHus JOKYMEHTOB M MH(OPMALMH HIH OCYIIECTBIEHUS NEHCTBHI,
TIpeACTaBleHHe MWK OCYLIECTBIEHHE KOTOPBIX He MNpellyCMOTPEHO HOPMATHBHLIMU
MPaBOBBIMKM dKTaMM, peryJMpyOUHMMI OTHOIIEHHS, BO3HUKAIOIIHME B CBA3M C
npegocTaBilCHHEM MyHHL[HHéLHBHOﬁ YCIIYTH,

2) OCYLUECTBJICHUS ASHCTBHH, B TOM YHCIE COTJIacOBaHWH, HEoOXOAMMBIX AJIS
OMy4YeHH s MyHH[II/IHEleHOi:I YCIoyru W CBA3aHHBIX C 06paIJJ£HI/IEM B HHbIE
rocyJapcTBeHHbIE OpraHbl, Opradbl MECTHOIO CaMOYIIpaBJIEHMs, OpPraHH3allHH, 34
HCKIIOYEHWEM TMOJYYEHHS YCIYyr W MOJAYYEHHS JAOKYMEHTOB M HMH(pOpPMALIHH,
NpPe0CTARIAEMEIX B pe3yJIbTaTe MpeIocTaBlIeHHs TAKUX YCIYT, BKIIOUEHHBIX B IEPeUHH,
yKazaHHbIe B uacTh 1 cTtaThu 9 @eaepanbHoro 3akona Ne 210-@3 (HeoOxoauMbix U
00s13aTeNIBHEIX YCIYT);

3} nmpencraBieHus JOKYMEHTOB W HHpOpMalUHM, OTCYTCTBHEe W (MH)
HEMOCTOREPHOCTb KOTOPBIX HE YKA3BIBAIMCH NPH MEPBOHAYAILHOM OTKA3€ B NpHeMe
JOKYMEHTOB, HEOOXOJUMBIX 71 IPeJOCTaBAeHUs MYHHLMIANBHONH YCIyrH, audo B
npenocTaB/ICHHUH MyHHL[HHaIILHOI':I YCIAYIrH, 3a HCKIIIOYEHUEM CIEAYHOIINUX CITYHaeB:

a) H3MCHEHHE TpeGOBaHHﬁ HOPMATHUBHBIX TIPABOBBIX dKTOB, KACAKIIHXCH
NperocTaBIeHH] MyHHIHNIATLHON yCIyTH, Nocie NepBoHaualbHOH MoaauH 3asBAeHHS O
MPEAOCTABIEHHH MYHHIMIAIBHOH YCITYTH;

0) Hanuuue OlKMOOK B 3asIBJEHHMH O NPefOCTABIEHHH MYHMIMIIAIBHOH YCIYTUH W
OOKYMECHTax, I[IOJaHHBIX 3asBHMTEIEM IIOCIIE€ TEepPBOHA4YAIBbHOTO OTKa3a B npueme
IOKYMEHTOB, HEOOXOAUMBIX I MpefOoCcTABIEHH MYHHIMNAILHOH ycnyrd, nubo B
MPeIOCTABNICHHN MYHHIIUIAIBHOM YCIYTM M He BKIKOYEHHBIX B Mpe/CTaBIIeHHBIH paHee
KOMITIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKA NCHCTBHA NOKYMEHTOB WIIH H3MeHeHHe HH(QOPMALHH Mocie
MepBOHAYANBHOTO 0TKa3a B IpHEME NOKYMEHTOB, He0OXONHMBLIX IS [IPeLoCTaBleHusl
MYHHUIUHIANBHOH YCIyTH, TH00 B Mpe0cTaBIeHUH MYHHULHNANBHOH YCITyTH;

r) BLISBICHHE JOKYMEHTAJIBHO TMOJATBEpkKAeHHOTo (akta (MpH3HAKOR)
owrBOYHOr0 WIW TPOTHBOMPABHOrO nAeicTBus (Oe3neHcTBUSI) HOMMKHOCTHOIO JIHMLA
Oprana, paborHuka MO®L[, npu nepBoHa4valbHOM OTKa3€ B IIpUEME JOKYMEHTOB,
HeoOXOIUMEBIX IS TIPSIOCTABACHUS MYHULMNANBHOH Yeayru, TH0O B peocTaBleH H
MYHHIIMNATLHON YCIYTH, O UeM B NHCEMEHHOM BHIE 3a INOANMCHIO PYKOBOAMUTENs
OpraHa Mpd NepeoHa4albHOM OTKa3e B [pHeMe NT0KYMEHTOB, HeoOXOAMMBIX A7
MpeaocTaBJICHHS MYHHHHHaHbHOﬁ YCIyrd, YBEAOMJIAETCH 3asiBUTE/Ib, a TakKiKe
MPUHOCATCS U3BMHEHHS 3a JOCTaBIeHHEBIe Hey10DCTBa,;

4) mpemocTaBleHHMs Ha OyMamHOM HOCHTele JTOKYMEHTOB M MH(OpMallMy,
3MeKTPOHHbIE 00pa3bl KOTOPEIX paHee OBIIM 3aBepeHBl B COOTBETCTBMM C NMYHKTOM 7.2
yactu | crateu 16 MexpepansHoro 3akona No 210-03, 32 UCKIIOYEHHEM CIYyYaeB, eClu
HAaHECCHWE OTMETOK HA TaKHe MOKYMEHTHl TUOO WX HM3LATHE SBISETCS HEOOXOIUMBIM
ycllioBuem ﬂPEﬂOCTaBﬂEHHﬂ FDCyﬂapCTBeHHOF‘I HIIHA MyHHHHHEU'[bHDI:'l YCIYru, U HWHBIX
Cly4aeB, yCTAHOBIEHHEIX (hefiepanbHbIMK 3aKOHAMHU.



2.6. McuepnpiBatolyii riepeueHb 1OKYMEHTOR, HEODXOTUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH TTPABOBBIME aKTaMH [N PeJoCTaBIeHHs] MyHHLIUNAAbHON YCIYTH,
KOTOpBIE HAXOISATCS B PACTIOPSIAKEHHH TOCY 1apPCTBEHHBIX OPraHOB, OPraHOB MECTHOrO
caMOyrnpaBiieHUs ¥ TIOABEIOMCTBEHHbIX FOCYapPCTBEHHBIM OPraHaM Hild OpraHam
MECTHOTO CAaMOYTIPABICHUS OPraHU3aluil X KOTOPBIE 3asBUTEND BNPABE [PEACTABUT, 4
TAKIKE CIIOCOOBI X MOJIYHEHHs 3asBUTE/SMH, B TOM YHCIe B 3JIeKTPOHHOH dopme,
MOPSAAOK WX MPEeACTaBIEHUs; FOCYIAPCTBEHHbIH OpraH, OpraH MECTHOIO
camoyTpaBneHus Jubo opraHu3anys, B pacmopsyKeHHH KOTOPhIX HAXOAATCS AaHHbIE
JNOKYMEHTbI

2.6.1. [NonyuaroTcs B paMKax MEKBEIOMCTBEHHOIO B3aHMOIeHCTBHS:

1) Beinmcka #W3 BEAHHOTO TOCYIAPCTBEHHOrO peecTpa HEIBMIKHMOCTH — —
MenepanpHas cnyx0a rocy1apeTBEHHOH perncTpaiii, KaJlacTpa i KapTorpaduy;

2) cBeneHHs 0 JelcTByroLIeM MacnopTe rpaxaanuHa Pocculickoit Penepaunu —
MBJI Poccuu;

3) cBeeHMs O HOTApUANbHOH JoBepeHHOCTH — MeiepaibHas HOTAPUAIIBHAS
nanara.

2.6.2. 3asBUTENb BOpaBe INPEAOCTABHTH AOKYMEHTHI (CBEIEHHS), YKa3aHHBIE B
noanyHkTe | myHkra 2.6.] aIMHHHCTPATHBHOIO pEraaMeHTa, B (DOpMe 3IeKTPOHHBIX
JOKYMEHTOB, 3aBepeHHBIX YCHIEeHHOH KBalu(QUUUPOBAHHONW MNOANMCLIO  JHL,
YIIOIIHOMOYEHHBIX HA CO3JaHWE M TONMHCAHWE TakWX MOKYMEHTOB, TMpH Tofaye
3adgBlICHUS.

2.6.3. Hempencrapnenre (HecBOSBPEeMEHHOE I[IPEACTABICHKE) YKa3aHHBIMH B
nyHkre 2.6.1 aAMMHMCTPaTHBHOIO periiaMeHTa OpraHaMH roCyNapCTBEHHOH BIACTH,
opraHamMH MeCTHOTO CaMmOyTNpaBleHUs, OPraHH3alWsIMH JOKYMEHTOB M CBEIEHHH HE
MOKET ABJISATLCA OCHOBAHKWEM /1A OTKa3a B MTPETOCTaBIEHHH MyHHITHTAIBHOM YCITyrH.

2.6.4. MomxHocTHOEe JHLIO H (u1HM) pabOTHHMK, yKa3zaHHeIX B myHkTe 2.6.1
AIMHHHCTPATHBHOIO pernaMeHTa OpraHoB W OpraHu3aluii, He TpeAcTaBUBILINE
(HecBoeBpeMeHHO TIpeJCTaBHBILNE) 3alpOlleHHble H HaXOAALUMECS B PaclOpsKEHHH
JOKYMEHT WJIM CBEACHUS, TOANeKAT aJMIHUCTPAaTUBHOHN, AUCIMIINHAPHOH UM HHOH
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATeNnsCcTBOM Poccuiickoit @enepaiuy.

2.6.5. 3ampeinaercs TpedoBaTh OT 3asBHTEN JOKYMEHTHI CBEJEHHS, B TOM HHCIE
MOJTBEPK/IAI0IIHE BHECEHHE 3asiBUTENeM TIJIATHl 3a MpefloCcTaBlIeHHe MYHULHNIATIbHOH
VCIIYTH, HAXOASALIMECH B PACIIOPSKEHHH [OCY1aPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyMpaBlieHHss W TNOJBEJOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM HWIH OpraHaM
MECTHOTO CaMOYMPABIEHHA OpraHH3aitH.

HenpeacraBneHde 3asBUTENeM JOKYMEHTOB, COJEpXKallMX CBENEHHS, KOTOpbIE
HAXO/AsTCs B paclopsSyKeHWH TOCYyAapcTBEHHBIX OPrdHOB, OPraHoB  MECTHOIO
CcaMOYIIpaBlIeHUs M MOJABEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYTIPaB/IEHHS OpraHM3allMi, He SBNsSeTcs OCHOBaHWEM [7i OTKaza
3asBUTENIHO B MPEJOCTABIEHHH MYHHLIMIIATBHON YCIYIH.

2.7. McuepnelBatomuii nepedeHb OCHOBAHMI A1 OTKa3a B MpHUeMe JOKYMEHTOB,
He0OXOOMMBIX A MPeNocTaBIeHH MyHHIHIANBHOH yCIyrH



2.7.1. OcHoBaHMSAMH IS OTKa3a B MpHeMe JOKYMEHTOB, HeOOXOMHMEIX s
TIpeIOCTaBICHNS MYHHLHNIANBHON YCITyTH, SBISIOTCS:

1) npecTaBieHHbIE 3aABUTeIEM JOKYMEHTBI COJIEPKAT NOAYHUCTKH H UCTIPABIEHHS
TEKCTd, He 3aBepeHHbIe B MOpsIKe, YCTAHOBIEHHOM 3aKOHOAATeNbCTBOM PoccHiicKon
Deepalliy WK COAEPKAT IPYTrHe HapyLUeHUs IPaBHI HX O(QOPMIEHHUS;

2) IOKYMEHTBI COAEPIKaT TTOBPEXIEHH, HATHMYHE KOTOPEIX HE TI03BOJISAET B [IOJHOM
ofbeMe MCroap30BaTh WHQOPMALMIO U CBEACHHS, COJepKallpecs B JOKYMEHTaxX I
Mpe0CTABICHUS MYHHLMIIAIBHON YCIIYIH;

3) mpeacTaBlieHHbIE OKYMEHThI WM CBEAEeHHs YTpPaTUIH CHIY Ha MOMEHT
obpaueHus 3a MyHULUNATBHOH YCIyrol (HOKYMEHT, YIOCTOBEPSIFOUIHA TTOTHOMOYHS
MpecTaBHTeNs 3aABUTEN, B cllyyae obpallleH s 3a MPpeJocTaBIeHNEM MYHULUNANLHOH
YCIYIH YKA3aHHBIM JIHLOM);

4) monava 3asBICHUS O MPENOCTABIEHHH MYHHIMIIAIBHON YCIIYIH U JIOKYMEHTOB,
HeOOXOIMMBIX /171s MPeJOCTaBIeHHsT MyHHULIMIIANLHON YCIYTH, B 3AEKTPOHHOH (Gopme ¢
HapylleHHeM YCTaHOBJIEHHEIX TpeOOBaHMH, yKa3aHHBLIX B MyHKkTe 2.5.3. HacTOSILETO
periameHTa;

5) HeKOppeKTHOe 3amoTHeHHe 00s3aTeNbHEIX IIonel B opMe 3asBNeHHS, B TOM
gpcle B WHTEpaKTHBHOH Qopme 3asenenyus Ha PecryOnukaHckoM mnopraie
(HemOCTOBEpHOE, HETOIHOE, THOO HENIPaBUIBHOE 3aMI0IHEHHE);

6) mpeAcTaBneHHe HEroIHOr0 KOMIMIEKTa TOKYMEHTOB, HEOOXOOHMLIX s
NPEIOCTABICHHS MYHHLIMIAJIBHOH YCIYIH;

7) 3asBleHHe O MNpPEJOCTaBNSHWHM YCIYrH MOHaHO B OpPraH rocylapCTBEHHOH
BJIACTH, OPraH MeCTHOTO CaMOYNpaBleHUsA MM OPraHU3alHIO, B NOJHOMOYHSA KOTOPbIX
He BXOJWT NPEeAOoCTaBleHHEe MyHUIUIIANBHOH yCIIyTH;

§) HecobnoeHHe yeTaHOBNeHHEIX cTaTheli 11 @egepanbHOro 3aKoHa OT 6 anpens
2011 roma No 63-©@3 «O6 530eKTPOHHOM MOANMCH»  YCIOBHH IpHU3HAHHA
IeHCTBUTENLHOCTH YCHUICHHOH KBATH(OHIIHPOBAHHON 3MEKTPOHHOH MOAMHCH.

2.7.2. llepevens OCHOBAHHUH A8 OTKAa3a B IPUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsI
noJiy4ceHHus MyHH[U/IT[EU'IBHOﬁ YCIIYTH, ABIIACTCA HCHEPNBIBAOLIIMM.

2.7.3. Peuienvie 00 oTKase B NpHeME 3ad4BIEHHA U JOKYMEHTOB, H606XOHHMMX AJ15
[IPEOOCTABICHHS MYHHITATIANIEHOH YCIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs MpHeMa
3asABUTENS, TAK W TIOCNE MOJYUYEHHS OTBETCTBEHHBIM NOJDKHOCTHBIM JimuoM OpraHa
HEOOX0AMMEIX [JIA TTPEOCTARTeHUS MYHUITHIATRHOR YCIYTH JOKYMEHTOB (CBEAGHMI ) C
HCTMONB30BAHMEM MeKBeIOMCTBEHHOTO HH(POPMAIIHOHHOI0 B3aiMOAeHCTRBHS, B CPOK, He
npeRelmamui 9 pabodux AHel co IHS perucTpally 3asBICHHUS.

2.7.4. 3anpeinaeTcs OTKa3blBaThb B [pHEMe 3asBJIEHUS W MHbIX JOKYMEHTOB,
HEOGXO,Z[I/IMBIX AJIA IPEa0CTaABICHMA MyHPlLlHI'laJ]bHOl‘;l YCnyru, B ciiydae eCJ/IM 3asBJIEHHE
U JOKYMEeHTBl, HeoOX0IHMEIe OISl IIPeIOCTaBIeH s MyHHLUNANLHOH yCnyrd, NoJaHsl B
COOTBETCTBMU ¢ MH(OpMalrel 0 cpoKax W MOpsSAKe MpelocTaBIeHHS MyHHIIHNAIbHON
ycayTH, onybnukosanHoH Ha EqrHOoM noprane, PecnyOnukanckom nopraje.

2.8. Mcuepnbiaroliyii nepeveHb OCHOBAHWH A4 MPUOCTAHOBIEHMA MM OTKA3a B
npeaocTaBleH MyHHLHTIATBEHOH YCnyTrH



2.8.1. OcuoBaHus 171 TPHOCTAHOBIEHHS [PEAOCTaBIeHHs MYyHHLHUIATILHOH
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHHA O 0TKA3a B MPEAOCTARIEHHH MYyHULUHMIANBHOMH YCIYIH:

1) B mpencTaBieHHBIX 3asBICHUH U (MIIM) JOKYMEHTaX COJAEPKMTCS HEMONHas H
(MnM) HeJocTOBepHas HHbOpMAaLN,

2) mocTyrjeHHWe OTBETa OpraHa rocyJapCTBEHHOH BNACTH, OpraHa MecTHOro
caMoyrpasiieHns JiO0 [0/|BeJOMCTBEHHOH OpraHy roCyNapCTBEHHOH BIACTH HIIM
OpraHy MECTHOTO CaMOYNpABJIEHWS OpraHu3aldW Ha Me)KBeJOMCTBEHHBIH 3ampoc,
CBUAETENLCTBYIOUIErO 00 OTCYTCTBHH JAOKYMEHTa M (MiK) HH(OPMAaLKMH, HEODXOLUMBIX
s npeaocraBIeHHs M}/HHL{HHBJ'H:Hoﬁ YCIIYrv, eciin COOTBGTCTBYK)LL[H?I JAOKYMEHT HE
OLL1 IpeaCTABICH 3asBHTENEM 110 COOCTBEHHON WHUITHATHRE;

3) oTcyTcTBHE CBeASHHUN O perucTpalMy Tpa)kIAaHHHa MO MECTY KHTElbCTBa
(npebbiBaHusl) B pacTOPsKEHUH OPraHOB MECTHOIO CaMOYIIpaBIeHHs.

2.8.3. llepeueHs OCHOBaHWE [ OTKaza B MNPEJOCTABICHHHM MYHHIIMNAIbHOH
YCITYTH ABIISIETCS UCHEPTIBIBAOLLKM.

2.8.4. 3ampelyaeTcsi OTKa3blBaTh B MPENOCTABICHHH MYHHLHIIAIBHOH YCIYTH B
ciay4dac, CCJIH 3asBJIEHHME O IM[IpEaoCTABICHHUH MyHHIlHﬂaﬂbHOf;l YCJIYrv TIojaHo B
COOTBETCTBHH ¢ HHpOpMaLMeil 0 cpokax ¥ [OpsAJKe NPeJoCTaBleHUs MYHULIMIAILHOM
yenyTH, onybnukoranHoi Ha ExuHoM noprane, PecnyGnukaHckoM mmopTaie.

2.9. Topanoxk, pasmMep ¥ OCHOBaHNS B3MMaHHS IOCYJapCTBEHHOH MOLUNMHb! U1K MHOH
MJIaThl, B3UMaeMOH 3a MpPe0CTaBIeHHe MYHULMNATLHOH YeIyri

MyHHITHNANBHAS YCAYTa NpelocTaBiseTes Ha 6e3B03Me3IHON OCHOBE.

2.10. IlepeteHb yCIyr, KOTOpBIE SBIAIOTCA HEODXOAMMBIMU H 00sA3aTeNbHBIMH TS
npenocTaBlNeHNA MYHPILU’IHH.JTI:HOFE YCIyru, B TOM 9YHCJIC CBEOACHHS O JOKYMCHTC
(noxyMeHTax), BeIIaBaeMOM (Bbl1aBaeMbIX ) OpraHH3alHsAMU, YIacTBYIOIUMH B

npeaocTaBjI€HH MYHHWIIUTIAJIBHBIX YCIIYT

[IpenoctaBneHHe HEOOXOAUMbIX U 00s3aTe/bHBIX YCIYI' He TpedyeTcs.

2.11. Tlopsanok, pa3Mep W OCHOBAHHs B3MMaHKA IJIATH 32 IPeJOoCTaBIeHHe YCIyT,
KOTOPBIE SBIAFOTCS HEOOXOAHMBIMH H 00A3aTeNbHbIMH AJIs MTPEIOCTABIEH
MYHHIHIATEHON YCIyTH, BKIKOYas HHQOPMAaIHID 0 METO/THKE pacyeTa paMepa Takol
1A ThI

IpenocTaBneHne HeOOXOAMMBIX H 00A3aTeNbHBIX YCIYT He Tpebyercs.

2.12. MakcHManbHbIA CPOK 0XKUAAHMS B OUepeay MpH MoJaye 3anpoca o
NpefocTaBIeHHH MYHHUIIUNIANIBHOH YCIYTH, YCIYTH, IPeJoCTaBIgeMOH oprann3annes,
Y4acTBYIOUIEH B IPEAOCTABIEHNH MyHUIMIAIBHOH YCIYTH, U OPH IONYYeHHN
pe3ynbTaTa NpelocTaBICHUS TaKHX YCIyT



2.12.1. Bpemsi oxcHIaHusi PY T10j1a4e 3asBIeHHs Ha MOJy4YeHUEe MyHWIHTIANbHOH
yciyrd - He 6onee 15 MUHYT.

2.12.2. [pu mony4eHHH pesynbTaTa TPEAOCTABIEHHS MYHHLHIIAIBHOA YCIyTH
MaKCHMATBHBIH CPOK OIKUAAHWS B O4epeIN He JOMKEH NPEBbILATh 15 MHHYT.

2.13. Cpok ¥ MOpA/IOK perdcTpalluu 3a1poca 3agBUTeNs O TPEeIOCTABICHHH
MYHHIIUNANBHON YCIYTH W YCITYTH, PeIOCTaBIAeMOl OpraHusalueii, yuacTsyrouei B
MpesloCTaBleHHH MyHALUNATBHON YCIYTH, B TOM YHCIE B 2NEKTPOHHOH (opme

2.13.1. Ilpu nuyHoM obpaienud B M®LL B 1eHb MOJAYH 3as1BIACHUS 3a5BUTENIO
Beinaetcs pacnucka U3 AMC MOIL] ¢ perucTpallHOHHBIM HOMEPOM, MOATBEPHAAIOLLIUM,
470 3asBIEHHE OTIIPABIEHO, U NaTOH mojaum 3asBIeHHd.

2.13.2. lNpw HanpaBaeHuy 3asBICHAS NocpeAcTBOM, PecybnukancKoro noprana
3afBUTENb B A€Hb [10Jla4H 3asBIEHHs Nofy4yaeT B THYHOM KabuHete Pecnybnukanckoro
noprana U MO SMEKTPOHHOH MOuTe YBeIOMIEHHE, MOATBEPKAAroIlee, YTO 3asBleHHe
OTIpaBleHo, B KOTOPOM YKa3bIBAIOTCA PETHCTPALMOHHbLIA HOMEp W Jara [nojaqu
3as1BJCHHS.

2.13.3. Ilpu nuuydom obpamenndn B Opran B IeHb MOJa4H 3asBIEHHS
YIOJIHOMOYEHHBIM [IOMKHOCTHEIM nHIloM Oprana 3asgBHTENIO BbIAACTCS pacrucka M3
ABTOMATU3MPOBAHHON HMH(MOPMALIFIOHHOH CHCTEMBI, NMPEAHA3HAYEHHOR A/ OKasaHHs
rocyIapCTBEHHBIX M MYHHIMIIANbHBIX YCIYT, ¢ PETMCTPALMOHHBIM HOMEPOM, NaToH
MOAa4H 3asBJIEHUS ¥ MTEPEUHEM NPEACTABICHHBIX JIOKYMEHTOB.

2.14. TpeGoBaHus K TOMELLEHUAM, B KOTOPBIX MPEAOCTABIALTCH MyHHLIMTIANbHAA
YCIIyTa, K 3a5ly 0KMIaHHs, MECTaM 15l 3all0JHEHHS 3aMPOCOB O NPeA0CTaBICHHH
MYHHLIHIANbHOH yCIyrd, MH(OPMAIMOHHBIM CTEHAaM ¢ 00pa3iaMi WX 3aMoNHEHHs 1
nepedHeM IOKYMEHTOB, HEOOXOAMMBIX /T IPEeOCTABICHUS KaK/I0H MyHHLMIATBHOH
YCILYTH, pa3MeIeHHi0 # 0hOPMICHHIO BH3YalbHOi, TEKCTOBOH U MYJIbTHMEAHHHOK
HHGOPMALIMY O MOPSIJIKE PEOCTABICHHS TAKOH YCIIYTH, B TOM YHC/Ie K 0DECIeUeHHMIO
AOCTYITHOCTH /TSl WHBANHIOB yKa3aHHbIX O0BEKTOB B COOTBETCTBHH C (eAePaTEHBIM
3aKOHOMATELCTBOM M 3aK0HOAATeNscTBOM Pecnybnukw TaTapcTan o coUHanbHOR
3aluTe HHBATHIOB

2.14.1. TlpenocTaBneHne MyHHUWMNANBHON YCIYTd OCYIIECTBIACTCS B 3MAHUAX U
MOMEIICHHAX,  O0OpYJOBAHHEIX MPOTHBOMIOXKAPHOH  CHCTEMOH M CHCTEMOH
[10KAPOTYIIIEHHS.

Mecra npuema 3asBuTeneil ofopymayioTcs HeoOXoguMmoid Mebenbio s
odopmieHHs JOKYMEHTOB, HH()OPMALHOHHEIMH CTEHIaMH.

2.14.2. B cooTBeTCTBHMM ¢ 3akoHomaTenbcTBoM Poccuiickoii @enepaiinu 0
COLMAJIEHOH 3allMTeé HHBAIHAOB B LEIAX OCCMNpenaTCTBEHHOro IOCTYNa K MecTy
Npef0CTaBJIEHHs MyHHITMTIAIBHON YCITyTH 00ecrneyrBaeTcs:

1) obecnieunBaercss OeCTpensITCTBEHHbIH TOCTYI HHBAIMAOB K  MECTY
OPENOCTABIEHHS] MYHHMIIHNANBHOH ycayrd (yZOOHBIH BXOA-BBIXOH B MOMELIEHHS H
riepeMellieHHe B MX Npejenax);



2) BuU3yallbHas, TEKCTOBas M MylbTHMeAMHHas HHGpOpMauuMs O MOPsKe
NpeoCTaBieH st MyHHLHTAIBHOR YCIYTH pasMelaeTcs B yAOOHBIX Aiisl 3asBHTENEH
MECTax, B TOM YHCJIE C YIETOM OrpaHHYEeHHBIX BO3SMOKHOCTEH HHBATUIIOR;

3) COMpOBOXAEHME WHBAIMIOB, HMEIOLINX CTOKHEe paccTpodcTsa (yHKIAN
3peHHs X CaMOCTOATEILHOrO MePeIBIKEHHS, H 0Ka3aHUE UM TIOMOLLIM;

4) BO3MOKHOCTE CAMOCTOSITG/NBHOTO MNEPEABHIKCHUS [0 TEppHTOPUM, Ha
KOTOpOil  pacronokeHbl OOBEKTbl COLUHANBHOH, HHKEHEPHOH W  TPAHCIOPTHOMH
UHPPACTPYKTYp, BXOJa B TaKHe OOBEKTHl M BbLIXOIA M3 HHX, [IOCAJKH B TPAHCIIOPTHOE
CPeJ/ICTBO M BbICAJKH U3 HETO, B TOM YHUCIIE C HCIOJb30BAHMEM Kpec/a-KOMSICKH;

5) wajnexarnee pasMelleHne OOOpYIOBAaHHA M HOCHTeNeH HHMOPMALHH,
HEoOXOIUMEIX A5 obecriedeHus 0ecnpenaTCTBEHHOro A0CTyI1a HHBANIWIOB K YCIyTaM ¢
YHETOM OrpaHUYUEHHH UX JKH3HeJesTellbHOCTH,

6) nybnupoBanve HeoOXOAWMON Ul MHBAIM[OB 3BYKOBOW M 3pHUTENBHOH
undopManuy, a TaKKe HAANMCeH, 3HAKOB M HHOH TEKCTOBOM M rpauveckoi
vH(OPMATIHK 3HAKAMH, BEITIONHEHHBIMH pelibe(DHO-TodeHbIM WpH(TOM Bpaiins;

7) MOTyCK CypAOIepeBOIUNKA W TU(IOCYpAOIEPEBOAHHMKA,

8) momyck cobaku-rpoBOIHHKA IPH HANWMYKHK JOKYMEHTA, [I0ATBEDKIAOIIETO
ge creuWansHoe oOydyeHHe W BbijaBaemMoro mo ¢opMe W B IOPAAKE, KOTOpbIE
YCTAHOBIIEHbI NPUKa30M MHHHCTEPCTBA TPyJa M COLMAIBHON 3aunThl Poccuiickoi
®eaepaunun ot 22.06.2015 Ne 386 «00 yrBepikaeHuH (GOPMbI JIOKYMEHTA,
NOATBEPXIAIOIIEr0 ClenHalbHoe o0ydeHHe cODaKu-TIPOBOAHKMKA, W TMOpAiKa €ro
BBIIAY M.

2.14.3. TpeGoBanuss B wacTH oOecredeHHs OOCTYMHOCTH JUls WHBAIWLOB
00BbEKTOB, B KOTOPBIX OCYLIECTBISIETCS MPEJOCTaBlIeHHe MyHHLMNANLHOH YCIyTH,
CPEeNICTB, HCIONB3YEMBIX MpPU IPENOCTABNCHUM MYHWIIMNANbHOH YCITYTH, KOTOpBIE
yKazaHel B nogmyHkrax 1 — 4 nydkra 2.14.2. agMUHMCTPaTHBHOTO pErjiaMeHTa,
MPUMEHSIFOTCS K 00BEKTaM U CPEICTBAM, BBEACHHBIM B IKCTITYATAL[HIO MK NPOLIeALTHM
MOJEPHU3ALHUEO, PEKOHCTPYKIHIO nocne | urons 2016 rona.

2.15. IMokaszaTenu DOCTYITHOCTH H Ka4yecTBa MyHHIHIIAJILHON YCAYTH, B TOM HHUCIE
KOTHYECTBO B3AHMOAEHCTBNH 3asBHTENs C AOMKHOCTHEIMM JTUL[AMY MTPH
NpeocTaBIeHHH MyHULUIIANBHON YCIYTH W UX TPOAOKHTENBHOCTS, BO3MOXKHOCTE
noaydeHus HHGOPMALMH O X0Je NPeJOCTABIEHHS MYHHULIHITATBHOH YCIIYTH, B TOM
qHCIe ¢ UCMOIb30BAHHEM HH(OPMALIIOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTH,
BO3MOYKHOCTE TUO0 HEBO3MOIKHOCTb MOTYyYeHHS MyHHLIMNAIBHOH YCIIYTH B
MHOro()yHKIIMOHATBHOM LEHTPE NPEJ0CTaBIeH s rOCY AapCTBEHHBIX U
MYHULUIANLHLIX YCIYT (B TOM YHCTIe B IIOJHOM 00beMe), B II0O0M TEPPUTOPHATEHOM
nofpasfeleHHH OpraHa UCIoJHUTENBHO PaclIopsAANTENILHOTO OpraHa MECTHOTO
caMOyTpaBlIeHus, 110 BIOOpY 3asBUTEINS (IKCTEPPUTOPUAIBHBIH NPHUHLIKIL),
MOCPeNCTBOM 3aMpoca O NMPeJoCcTaBICHHH HECKOTbKIX NOCyJapCTBEHHBIX ¥ (HIIH)
MYHUIUTATBHEIX YCIYT B MHOTOQYHKIIHOHAILHBIX LI@HTPAX MMPEOCTABNEHHU
roCyIapCTBEHHBIX U MYHHLIHITATBHEIX YCIYT, IPedyCMOTPEHHOro cTaThel 15.1
Denepansroro 3akona Ne2 [0-D3 (KoMMIeKCHBIR 3ampoc)



2.15.1. Tloka3aTensiMHd JOCTYNHOCTH TPENOCTABIEHHS MYHHUMNAIBLHOH yCIyru
SBJIAIOTCS:

pACIIOIOKEHHOCT MOMEILeH s, B KOTOPOM BeJeTCs TPUeM, Bbllaya JOKYMEHTOB
B 30HE JOCTYTTHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HajuyHe HeoOXOMUMOro KOJNHYECTBA CHElMANUCTOB, a TaKkKe MOMELIEHHH, B
KOTOPbIX OCYLUECTB/SETCS TPHEM IOKYMEHTOB OT 3asiBUTENEH;

Hamu4Me WcuepneiBaronedl WHQopManMM o cnocodax, MOpAIKe H CpOKax
NMpeloCTaBNeHHS MYHHUMNANBHOH YCelnyrd Ha MHGOPMalMOHHBIX cTeHnax, ExnHom
noprajie, PecryGaukaHckoM nopraie, oQHIHAILHOM CaiiTe MyHUUMIAIBHOTO paioHa,

OKa3zaHHe MOMOLLIHM HHBAJIH/IaM B [PEOI0IeHHH 0apbepoB, MEIIAOLIHX MOJyYeHHI0
MMM YCIyT HapaBHe C IPYTHMHU JTHLIaMH.

2.15.2. IlokazaTensaMu KadyecTBa MNPEIOCTABICHHS MYHHUMNANLHON YCIYyrH
ABIIAIOTCS:

1) cobnroieHe CPOKOB MPHEMA H PACCMOTPEHHS JIOKYMEHTOR;

2) cobnroeHre CpoKa HOLydeHHs pe3ynbTaTa MyHULIHIIAILHOM YCIYTH;

3) orcyTcTBMe OOOCHOBAaHHBIX kano0 Ha HapylleHHs aIMHHHCTPaTHBHOTO
perinaMeHTa, coBepiieHHbie paboTHukamMu Oprana;

4) KOAMYECTBO B3aMMOIECTBUHA 3asBUTENS C LOKHOCTHBIME THIlaMu (63 yueTa
KOHCYJIbTALMH):

B3auMofeiicTBre 3agBuTens C paborHukamu Oprana wiw  MOL[  mpu
MpenoCTaBIeHHH  MYHHLMIANBHON  yCIyrd OCYIUECTBISETCS OAWH pa3 MpH
MPEeACTABNEHHH 3asBlIeHHs CO BCEMH HEOOXOMMBIMH JIOKYMEHTAMM;

ONMH pa3 B ciy4ae HeoOXOOMMOCTH MMOJIy4EHHMsA pE3yJbTaTa MpefoCcTaB/leHMs
MyHHIIMOanbHOW ycinyrn B Oprane wnn MOL] B dopme 3k3eMIUIspa 3J1eKTPOHHOTO
JOKyMeHTa Ha OyMaKHOM HOCHTEIE.

[TpoIOIBKUTEIBHOCTE OJHOTO B3aMMOJEHCTBHA 3asSBUTENsA C JOJOKHOCTHBIMH
JHLAMH TIPY TIPEAOCTABICHHH MyHHLIMIANBHOH YCIyrH He MPEBbIAeT 15 MUHYT.

3asBUTElb BIIPABe OLIEHUTH KAUeCTBO NPEA0CTABICHHA MyHHIIMNANBHON YCIYTH C
[OMOIIBK) YCTPOMCTB [OJBIKHON pajuoTene@OHHOH CBSI3HM, C WCIOJNB30BaAHHEM
Pecny6nukaHcKoro noprana, TEPMHUHATBHBIX YCTPOHCTB.

2.15.3. Vudopmauus 0 X0IOe NpefoCTaBIEHHA MYHULMMANLHOH YCIyrH MOXKeT
OBITH MOJydYeHa 3asBdTeNeM B JM4YHOM KabuHere Ha Enwnom mnoprane,
Pecny6nukanckom nopraine, 8 Oprane, M®LI,

2.15.4. TlpenocTasieHHe MYHHUUMATBHOH YCTyrH OCYHIECTBISETCA B JHOOOM
M®IL] o BeIOOpY 3afdBHTENs HE3aBHCHMO OT MECTa Ero HTelNbCTBA HIIW MecTa
(hakTUueckoro mpoxueaHus (npeObiBanus) Ha Tepputopuu Pecnybanku Tarapcera mo
IKCTEPPHTOPHANIBHOMY [IPHHIIKILY.

MyHHIMNanbHas YCIyra B COCTaBe KOMIIJIEKCHOIO 3arpoca He Mpei0CTaBIsAeTcs.

2.16. Unsle TpebGoBaHHMs, B TOM YHCIIE Y4HTHIBAIOLINE 0COOEHHOCTH NPEAOCTABIEHUA
MYHHULMIATBHOM YCIyrH 110 9KCTePPHTOPHATEHOMY [IPUHIMITY (B clydae, eciu
MYHHLIMIA/IbHAS YCIYTa TIPeIOCTaRsIeTCs 10 SKCTePPUTOPHATIbHOMY NMPUHLIMILY) H
0COBEHHOCTH MpeocTaBleH s My HHITHITATEHOH YCTYTH B 37IeKTPOHHO#H (opme



2.16.1. TIpy mpemocTaBieHHH MYHHLHMNAILHONW YCIYTH B 3JE€KTPOHHOH (opme
3asBUTENb BIIPABE:

1) nonayuuts uHbOpPMaUMIO O HOPAAKE W CpOKax  MPeloCcTaBICHUS
MYHHIMITAIBHON YCIyrd, pasMelleHHyro Ha Enusom moprane, Pecrny®nukaHckoM
[opTane;

2) momaTh 3adBleHHE O TMPEAOCTABIEHHH MYHHUHIAILHOH YCIYrd W HHbIE
JIOKYMEHTBI, HEOOXOJUMBIE [UIS IPEIOCTABIEHHS MyHHLIMIAILHON YCIIYTH, B TOM YUCIIE
JIOKYMEHTBI ¥ MH(OPMALHIO, MEKTPOHHbIE 00pa3bl KOTOPLIX paHee ObljiM 3aBEPEHBI B
COOTBETCTBHMHM ¢ MyHKTOM 7.2 yacT | ctateu 16 OenepansHoro 3akona Ne 210-@3, ¢
ncrnons3oBanueM PecriybukaHckoro noprana;

3) noNy4YuTh CBelleHMH O XOXe BLINOJIHEHHSA 3asBJISHMH O NpeJoCTaBleHHH
MYHHLMIIANEHON YCIyTH, MOJaHHbIX B 9JI€KTPOHHOH dopme;

4) OCYLIECTBHUTE OLIEHKY Ka4€CTBa [IPEIOCTaBICHU A MyHHL{HHaﬂbHOﬁ YCIyru;

5) DONYyYHTH pe3ynbTAT NpefoCTaBNeHHs MyHHLMNANbHOH ycayrH B (dopme
ANEeKTPOHHOTO JOKYMEHT4;

6) momatk xanody Ha pemenue u geifctBue (GesneiicTeue) Oprana, a Takixe ero
JNOMKHOCTHBIX JIMIT, MYHHIHMAILHBEIX CIyMKallEX IocpeiacTBoM PecnybnukaHckoro
noprana, nopraia deJepanbHOW rOCYApCTBEHHOH HH(QOPMALMOHHON CHCTEMB,
obecneunBaromell npouecc gocyneGHoro (BHecyaeOHOTo) o0XkanoBaHHA pelleHHH
neiicTBul (De3mefcTBHA), COBEpILUSGHHBIX NpPH ITPEAOCTABIEHHH TOCYIAPCTBEHHEIX H
MYHHIHUNAABHBIX  YCIYr OpraHamd, [pefloCTaBSIOIMMKE —TOCYNapCTBEHHbIE U
MYHHUIMMANEHEIE  YCIYTH, WX [OO/DKHOCTHBIMH  JTMIAMM, TIOCYIapCTBEHHBIMH H
MYHHIMTATBHBIMHA CILYKALLMM.

2.16.2. @opMHpOBaHHE 3asBIEHHS OCYLIECTBIISETCS IMOCPEACTBOM 3arQJIHEHHS
3NEKTpOHHOMN (hopMel 3agBreHns Ha PecnybnukaHckom noprane 6e3 HEoDXOAMMOCTH
JIOMOJIHUTENLHOM 10a4M 3asABIeHHs B KakoH-nnbo uHok dopme.

2.16.3. Ilpu popMupoBaHuu 3aspieHNs obecrneurBaeTcs:

1) BO3MOXKHOCTH KOMHMPOBAHHA H COXPAHEHHS 3asBIIEHHS W HHBIX JOKYMEHTOB,
HeoOXOIUMBIX IS TIPEIOCTaBIEHHS YCITYTH;

2) BO3MOIKHOCTh 3aMOJHEHHUS HECKONbKHMH 3asBHTENAMH OOHON DJIEKTPOHHOH
opmel 3aseieHHs TIpH OOpAlLeHMM 3a YCIyramu, MNPEANONararolidMH HarpaBleHHe
COBMECTHOI'O 3d4BJICHHA HECKOJIBKHMH 3aABUTEIIAMH,

3) BO3MOMKHOCTh [EYaTH HAa OYMaKHOM HOCHTelle KOMHM JIeKTPOHHOH (opMBI
3adABIIEHKA,

4) coxpaHeHHe paHee BBeleHHBIX B 3JIEKTPOHHYIO (hOpMY 3asB/EHHUS 3HAUEHHUH B
10007 MOMEHT MO KeJIaHWIO II0Jb30BaTENIA, B TOM HUCHE MPH BOIHUKHOBEHHWH oIHUboK
BBOJI2  BO3BpATE AJisi TOBTOPHOTO BBOJA 3HAYCHHUH B 3MEKTPOHHYIO (GOPMY 3asBICHHUIA;

5) sanoyiHeHWe ToJNeH 3IeKTPOHHOH (OPMbI 3asABIEHMS 4O Havala BBOAA
CBEJEHUM 3asBHTENEM C HCIONbL30BaHWeM cBedeHHH, pasmewleHHelx B ECHA, u
cBeaeHuid, onyOauMKOBaHHEIX Ha PecrybnmHkaHckom moprane, B HacTH, Kacatolleics
CBEJEHHH, OTCYTCTBYIOILHMX B €IMHOH CHCTEME MICHTH(DHKALIMK H ay TeHTH(HKALNH;

6) BO3MOXHOCTH BepHYThCA Ha MOOOH W3 3TaloB 3alOIHEHHUs 3IEKTPOHHOH
dopMEI 3asBIeHHA 0e3 MOTepH paHee BBeASHHOH uH(oOpMallly,



7) BO3MOMKHOCTER JIOCTYNa 3asBHTENA K DaHEe IIOflaHHbIM WM 3asSBICHUSIM B
TeueHHe He MeHee OIHOrO I'ojd, & TAKKE YACTHYHO c(hOPMHUPOBAHHBIM 3asIBIECHUSM - B
TeueHHe He MEHEe 3 MECHLIER.

2.16.4. 3amics 3asBuTened na npuem B M®I] (nanee - 3amuch) ocyLIECTBIAETCH
nocpeacTBoM Pecrybnnkanckoro noprana, reneona kourakr-uesrpa MOLL

3agBUTENIO MPEIOCTABIAETCS BO3MOKHOCTE 3aMHCH Ha MoOble cBODOIHbIE A
npHema JaTy W Bpems B MpejieliaX yCTaHOBIEHHOTO B MHOTOQYHKUMOHAIBHOM LEHTpE
rpaduka npuema.

3anuch Ha OMpeeNeHHYIO ATy 3aKaHYMBAeTCs 33 CYTKH JIO HACTYIUIEHHMS DTOH
IATEL.

Jlns ocyluecTBIEHHs! [IPeBaPHTENILHOM 3aMUCH NocpeacTBoM Pecybnukanckoro
noprana 3adaBHTE/IHO HEOGXOI[HMO YKa3aTe 3alpalliBacMbIC CHCTEMOM JaHHBIE, B TOM
HHCIIE!

(haMuITHIo, UM, OTUECTBO (IPH HATHYHH);

HOMep TenedoHa,

azipec 3eKTPOHHON MOYTHI (1O KETaHHUIO);

JKEeNAeMyIo 1aTy W BpeMs IIpUEMA.

B chnyuae HECOOTBETCTBMS CBEJEHHH, KOTOpble COOOLIMI 3asiBUTENb [IpH
MpeABapUTENBHON 3amicH, AOKYMEHTaM, NPE/CTABJIeHHBIM 3asBHTENEM MPH JHYHOM
npueme, MpeBapHTeNbLHAs 3allHCh AHHYTHPYETCH.

TlpH oCyLUECTBIIEHHH MPEeNBapUTENBHON 3anmucu 3adBMTENO obecrnedyrBaeTcs
BO3MOXKHOCTBE pacrnedyaTraTh TalOH-TIOATBEPKAEHHE. B cny4dae, €CJId 3asBHTENb C-DOGH.[I/IT
afipec MEKTPOHHOM MOYTHI, HA YKA3aHHBIH afpec TakKe HaNpaBIgeTCs MH(POPMaLKs 0
NMOATBEPKAEHHH MpPEeJBapUTeNbHON 3alucH C YKA3aHWEM J[aThl, BPEMEHH W MecTa
npuema.

[py OCYLIECTBIEHHH IIPeBAPHUTENBHON 3alMCH 3asBHTENh B 00A3aTENbHOM
nopsiaxke HHOOPMUPYETCS O TOM, HTO MpefBapHTENbHAS 3alMCh aHHYTHPYETCs B Cay4ae
Ero HesgBKH 110 UCTEUEHHH |5 MHHYT C Ha3HA4E€HHOTO BPEeMEHH MIpHEMa.

3aaBuTenn B Mo00e BpeMs BITPaBE 0TKA3aThCs OT NpeABapUTeNbHOM 3aMUCH.

3anpemiaercs TpebOOBaTL OT 3asBMTENS COBEPLICHWA HMHBIX [EHCTBHHA, KpoMe
MPOXOIKAEHUS MACHTH(OHKALMY M ayTEHTH(QHKALMU B COOTBETCTBHN C HOPMATHBHBIMH
npaBoBRIMK akTamu Poccuiickoll @eepalvu, yKazaHus Leld [pHeMa, a TaKike
NpEeNOCTAB/IEHHS CBeleHui, HeoOXOAMMBIX AN pacyera [UIMTEIbHOCTH BPEMEHHOTO
WHTepBalia, KOTOpbli HeoOX0AUMO 3a0pOHHPOBATE IS TPHEMA.

3 COCTaB, no¢JieA0BaTe/IbHOCTL H CPOKH BBINIOJIHEHH ANMHHHUCTPATHBHBIX
npoueayp, Tpe6oBaHHs K NOPAAKY HX BbINOJIHEHHS, B TOM 4HC/e 0CODEHHOCTH
BBINOJIHEHHS AAMHHHCTPATHBHBIX MPOLEIYP B 2J1eKTPOHHOH QopMe, a TAKIKe
0c00eHHOCTH BBINOJHEHHS AAMHHHUCTPATHBHLIX NPOLEAYD B
MHOTOQYHKIHOHAIBHBIX [EeHTpax

3.1. Omucanye MoCnenoBaTe/IbHOCTH IeHCTBHHA NPH NPeA0CTaBICHUN
MYHUIHNAILHOH yC/Tyr#



3.1.1. TlpeiocTaBienie MyHHLMIANLHON YCIyrd BKIIOYaeT B cebdst cienyronne
aJIMHHUCTPATHBHBIE IIPOLELY PbIL:

1) KOHCYTTHPOBAHHE 3asBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMILIEKTA JOKYMEHTOB, MPEACTABICHHbIX
3asiBUTEIIEM;

3) HampaBieHHe MEKBEJOMCTBEHHBIX 3alpoCcOB B OpraHbl, YYacTBYIOLIHE B
NpeoCTaBeHHH MYHHIUNANLHOH yCIyTH;

4) MoAroTOBKA pe3yabkTaTa MYHHLWNAIBHOH yCIyTH;

5) Bbllaua (HaIIpaBJIeHHe) 3asBUTEII0 Pe3ynbTaTa MyHUIHIANLHOH YCIYTH;

6) ucrpaB/ieHre TEXHHYeCKHX OLIKHOOK.

3.2. OkazaHue KOHCYJbTaLHMH 3aABHUTEIIIO

3.2.1. OcHOBaHHMEM Hauana BbINOJHEHHS AIMWHUCTPATHBHOH NpOUEIYPEI
sBjseTcs obpallieHWe 3asBHTENSl 110 BOMNPOCAM, CBA3AHHLIM C TIPe/loCTaBlIEHHEM
MYHUIIHNAIbHOW YCIYTH.

JomxnocTHeIM ~ uloM  (paOOTHHKOM), OTBETCTBEHHBIM 32  BBIMOJNHEHHE
AMHHHCTPATHBHOH NPOLEAYPBI, ABIAETCS:

npu obpamenin 3assutens B MOL] — pabotnuk MOLL;

npu obpaiiennu 3assutens B Opran — cekperapb HMcnoiHHTENBHOTO KOMHTETA
MypanuHCKOTO CelbCKOTO MOCeNeH s (Jalee - NOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
KOHCYJBTHPOBAHHE ).

3.2.2. 3asiBuTens BrpaBe OOpPATHTHCS 3a KOHCY/bTallMed O MOpAIKe U CpoKax
[pe0CTaRNe |t MyHHUUNANBHOK yenyri B MOLL muuHo 1 no TenedoHy H oneKTpOHHOH
noure.

PaGorank M®I] KOHCyNbTHpYET 3asBHUTENS, B TOM HHCIE [0 COCTaBy, GopMe
TpeAcTaBIseMOH JOKYMEHTAHH U APYTHM BOIIPOCAM JJisl TIONy4EHUs MYHHIUIIANbHOH
YCITYTH.

3asBHTENE MOMKET [MONYYHTE HMHGOOPMAIMIO O TOpAJKE MNPeJOoCTABICHHUA
MYHULMTIALHOH YCIyrd Ha opunuansHom calite MOL http:/mfcl 6.tatarstan.ru.

AIMMHHMCTpaTMBHEIE TPOLEXYPbl, YCTaHABJIWBAEMBIE HACTOSIIMM [YHKTOM,
BBLIMOTHAIOTCS B IEHb OOpalleHNs 3as1BUTENA.

PesyisTaTamMy  BBITIONHEHUS — AJMUHMCTPATHBHBIX — MPOLEAYP  SIBJANOTCH:
KOHCYJBTAIIUS 110 COCTABY, HOpMe MPeACTaBIAEMOH JOKYMEHTAUMH U IPYTHM BOIIPOCaM,
HeoOX0AMMEIM [IJTS OJIYYeHHA MYHULHUTANLHOH YCIYTH.

3.2.3. 3asBuTens Brpase obparutkes B Opras mo Teneony H 3NEKTPOHHOMH MOYTE,
a TakKe IOJYUWTH KOHCYNbTaluio Ha Pecmy6Gnukanckom moprane, caiite Oprana o
NOPAIKE ¥ CPOKAX MPeJOCTaBIeHUs MyHHIMIANbHON YCIyrd, B TOM YHCIIE 110 COCTaBY,
(opme TpeAcTaBIsEMON JOKYMEHTAllHd M OPYTHMM BONpOcaM A MONyHeHHs
MYHULIMNANLHOH YCIYTH.

JIO/HOCTHOE JMLO, OTBETCTBEHHOE 33 KOHCY/IBTHPOBAHHE HMH(OPMHPYET
3asBMTENd B COOTBETCTBHH ¢ TpeboBaHWAMH nyHKTa [.3.4 aIMHHHCTPATHBHOIO
pernameHTa.

AJIMAHMCTpPATHBHEIE [POLELYPbl, YCTAHABIHBAEMbIE HACTOSLIMM IYHKTOM,
BBITIONHAIOTCA B TeUeHUe Tpex pabodux IHeH co AHS MOCTyMIeHuUs 00palieHus.



PesynbTataMu  BbIIOJHEHHMS  aJMHMHMCTDATMUBHBIX — TPOLEIYp  SABJSIOTCH:
KOHCYNBTalMM MO cOoCTaBy, (OPME MNpEACTABIAEMOH JOKYMEHTalMM MW JIpyruM
BOMpOCaM, HeOOXOIUMBIM JUTsl TIOMTYYEHHS MYHHLMITATBHOH YCIyTH.

3.3. [IpunHsiTHe U pacCMOTPEHHE KOMIIEKTa JOKYMEHTOB,
Mpe/ICTaBICHHBIX 3aABUTENIEM

3.3.1. IpreM AOKYMEHTOB 15l PE/IOCTABIEHHA MYHHLMOANBHOM YCIyr Yepes
M®II wnu yoaneHHoe padodee mecto M@LL

3.3.1.1. 3asButens (npeacraButells 3asBuTens) obpamaerca B MPII ¢ sanpocom
0 MpeJoCTaB/NEHWH MYHULWNAIBHOM YCIyrd W TIpeicTaBiseT JOKYMEHThl B
COOTBETCTBHH C MYHKTOM 2.5 aJMMHHCTPATHBHOIO PErilaMeHT4.

3.3.1.2. Pabotauk M®II, peaywunii mpuem 3asBaeHHi:

omnpeneJsieT MpeaMeT oOpalleHus;

YIOCTOBEPsET IMYHOCTE 3aABUTE]I,

MPOBOAXT MPOBEPKY MOJHOMOYHH NHLA, TIOJAOLIETO JOKYMEHTEI;

MPOBOJAMT MPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeDOBaHHAM, YKa3aHHBIM B
MyHKTE 2.5 anMUHHCTPATUBHOTO PELIAMENTA;

3aMoNHAeT 31eKTpoHHY0 Gopmy 3asBrenus B AMC M®LI;

MPH MPeJOCTABNEHHH) AOKYMEHTOB, YKa3aHHbIX B IyHKTE 2.5 aIMUHUCTPATHBHOIO
persiaMeHTa Ha OyMa)KHOM HOCMTENe, OCYLIECTBISET CKAHMPOBAHWUE [PEICTaBIEHHbIX
JIOKYMEHTOB;

pacmeuatsiBaet 3asBienue us AVC MOL];

repejaeT 3asBUTEIIO HA POBEPKY W MOANHCAHUE;

[0cle MOAMUCAHNS CKaHUpYeT moanucannoe 3aasnenne B AUC MOLL;

3arpyxaer B AMC M®L] 1oKyMeHTbI, [IPe/CTABNEHHBIE B 3/IEKTPOHHON (popme
MM HNeKTPOHHBIE 06pa3sbl OTCKAHHPOBAHHMBIX JOKYMEHTOB, (POPMHUpPYET SNEKTPOHHOE
Jeno;

BO3BpALLAET MOANMCAHHOE 3asBIEHHE U OPUrHHAIBI OYMaXKHbIX JOKYMEHTOB;

BEIIAET 3asBHTEII0 PACIIUCKY B IIpHEMe TOKYMEHTOB.

AIMUHHCTPATMBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLUMM [IYHKTOM,
BLIMONHAIOTCS B IEHb 00pallleHns 3asBHTesL.

PesynsTaTamMy BEIIOIHEHUS aIMHHHCTPATHBHBIX IIPOLEAYD SBIAIOTCH: TOTOBOE K
OTIpaBKe 3asiB/IeHNE W MAKeT JJOKyMEHTOB.

3.3.1.3. PabotHuk M®II HarpaBiseT DakeT JOKYMEHTOB, MPHHATHIX OT 3a8BHTEIIA
B OpraH B 5JIeKTPOHHOH (hopme (B cocTaBe TaKeTOB 3MEKTPOHHBIX A€J1) B TeUEHHE OJHOT0
paGouero aHs co AHsA 0OpalleHus 3asBUTENS B CTPYKTYpHOE noxpasenenne MOLL

PesynbTaTaMy BBITOJHEHNS aIMUHHCTPATHBHBIX [POLEAYP SBISKTCSA: 3aiBIEHHE
U MakeT JOKYMEHTOB (3MeKTpOHHOE [e/10), HamparienHeie B Oprad, MocpeacTBom
CHCTEMBI 2JIEKTPOHHOTO B3aWMOJIEHCTBUS.

3.3.2. IlpeM HOOKYMEHTOB /Ul [MPeJOCTaBNeHMs MYHULHIATBHOW YCIYrd B
2NMEeKTPOHHOH (opme uepes PecriybIukancKuil nopTan.

3.3.2.1. 3asBuTens AJs N0JAUN 3asBICHHS B 3JIEKTPOHHON (DOpME BBINOJHSCT
clemymole qeHcTBHs:

BBIMOJIHAET aBTOPH3aLIUIO;



OTKpbIBaeT (OPMY IEKTPOHHOIO 3a5BJIEHHST,

3anonHser  (OPMY ANEKTPOHHOrO  3asBIEHHUA, BKIIOYANOMIYI0  CBEJIEHHMS,
HeoOXoauMBIe U 00S3aTeNTBHEBIC 15 NPel0CTaBleH s MY HHIMITATBLHOI YCIIyTH;

MPUKpeNiseT NOKYMEHTbl B 3JIeKTPOHHOH dopMe WM 3JeKTpoHHble 00pasbl
JIOKYMEHTOB K (hopMe 3/1eKTPOHHOTO 3asBleH s (IIPH HEOOXOUMOCTH);

noATBepkKIAeT (GAaKT O3HAKOMIEHHA W COTNIaCHA C YCJIOBHSAMH U IIOPSAKOM
NpefOCTaBIEHUs MYHHLHUIANBHOA YCIYyTM B 3/1eKTPOHHON (hopme (ycTaHaBIHBaeT
COOTBETCTBYOLIYIO OTMETKY O COTTIACHH B (DOpPMe dIE€KTPOHHOTO 3asABJICHHS );

MOATBEPIKAAET  NOCTOBEPHOCTh  COOOIIEHHBIX — CBeleHui  (ycTaHaBiUBaeT
COOTBETCTBYFOILYHO OTMETKY B ()OpMe 3JIEKTPOHHOTO 3aABIEHHUA )

OTIIPaB/seT 3aroHeHHOe 5IIeKTPOHHOE 3agBlIEHUE (naxuMaeT
COOTBETCTBYIOLLYIO KHOIIKY B (POPME 3JIEKTPOHHOIO 3asIBIIEHHS ),

3MeKTPOHHOE 3asBlIeHHe TOIHUCEIBACTCS B COOTBETCTBHH C TPEOOBAHHAMH MY HKTA
2.5.3 aIMHHHACTPATHBHOTO PerjaMenTa;

NOJIy4aeT yBeAoMIeHHe 00 OTrpaBKe 3JeKTPOHHOTO 3as1BIECHHS.

@opMaTHO-IOrHYECKas ITPOBEPKa ChOPMHUPOBAHHOTO 3aABIIEHHS OCYLIECTBIIAETCS
[OCJIE 3aM0/HEHHS 3asBUTENEM KaX 00 H3 Monei aaexTpoHHoH dopMmsl 3aseienns. [pn
BLISIBIEHHH HEKOPPEKTHO 3allOfIHEHHOTO [MOJis  3JeKTPOHHOH (pOpMbI  3afBIEHHA
3a9BUTENb YBEJOMISAETCS O XapaKTepe BhIIBICHHON OLIMOKH M NOPAJIKE €€ yCTPaHEeHH!S
NOCPEACTBOM HH()OPMAITMOHHOIO COOOIIEHHS HETIOCPECTBEHHO B 3JIEKTPOHHOH (opme
3asiBJIEHNU.

AIMHUHUCTPATHBHBIE TMPOLEAYpPbl, YCTAHABIHBAEMbIE HACTOSALIMM IYHKTOM,
BRIMONTHSAIOTCS B IeHbL 00palieHns 3a4BUTEN.

PesynabraTaMd  BBEIMOJMHEHWS  a/IMMHUCTPATHBHBIX  NPOUEIYP  ABJIAIOTCA:
SNEKTPOHHOE JjeNio, HampasleHHoe B OpraH MOCPEACTBOM CHCTEMbl 3JEKTPOHHOTO
B3aUMOJIEHCTBH.

3.3.3. PacecMoTpenne KoMILIeKTa fokymMeHToB Oprasom.

3.3.3.1. OcHoBaHHeM Ha4ala BbINOJHEHUS aJMHHUCTPATUBHOH TIPOLEIypEI
ABAAETCS IIOCTYIUJIEHME 3afBIE€HHS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX /s
MpeJoCTaBlIeHHs MyHULIHMIIATEHON YCIYTH.

HomxuoctHeIM — nutioM  (paboTHMKOM), OTBETCTBEHHBIM 33  BbLIONHEHHE
aJMHUHUCTPATUBHOM TpoLemypbl SBIfeTCH cekperapb McrnonnuTensHOro KoMHTETa
MypaJHHCKOr0o CeNbCKOTo MOCeIeHUs (faliee - JOIKHOCTHOE JIMLO, OTBETCTBEHHOE 33
MpHEM JIOKYMEHTOB):

3.3.3.2. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpHeM JOKYMEHTOB, B Cly4ae
obparienus 3asBUTeN ¢ 3asgBreHreM B Opran:

oTpesienseT npeaMeT oOpalenus;

YCTAaHABIMBAET NTMYHOCTE 3aBUTENS;

MPOBOAMUT IPOBEPKY MONHOMOYHH THIIA, TOJAOIIEN0 OKYMEHTEL;

MPOBOAMT TIPOBEPKY COOTBETCTBMS [OKYMEHTOB TPeOOBaHMAM, yKa3aHHLIM B
nyHkTe 2.5 aIMHHUCTPATHBHOTO PEriiaMeHTa, TPOBEPKY COOTBETCTBHSA I1PECTABIEHHBIX
OOKYMEHTOB YCTAHOBIEHHBIM TpeOoBanuam (Haanexaulee oQOpPMIEHHE KOMMH
JIOKYMEHTOB, OTCYTCTBHE B JAOKYMEHTaX ITOJAYHCTOK, MPHIHMCOK, 3a4ePKHYTBIX CIOB H
MHBIX HE OrOBOPEHHBIX UCTIPARIECHUH);



3aMojiHAeT  JJEKTPOHHYI  dopMy  3adBIeHMs B aBTOMATH3MPOBAHHOH
MH(pOPMALHOHHOHA CHCTeMe, MpeaHasHadeHHOH M7d OKa3aHHs TOCY/apCTBEHHBIX H
MYHHWIHIANBHbIX YCIYT,

TIpH MPeIOCTABIEHHH JOKYMEHTOR, YKa3aHHbIX B MyHKTe 2.5 8 IMHHHCTPATHBHOIO
pernameHTa Ha OYMa)KHOM HOCHTENE, OCYLIECTB/IAET CKaHMPOBAHHE IIPEACTABICHHAIX
JOKYMEHTOB;

pacredaTthliBaeT 3afBICHHE;

NEpeaeT 3asiBUTENIO Ha TIPOBEPKY W MOAMUCAHHE,

nocJjie NMOAMUCAHNSA CKAHUPYEeT MOANHCAaHHOe 3aABICHHE,

3arpyxKaer B ABTOMATH3HPOBAHHYIO HMH(QOPMALHOHHYO CHCTEMY,
OpelHasHavyeHHyH JUI OKa3aHHSl TOCYJApCTBEHHBIX M MYHHLHMNANbHBIX YCIYT
NOKYMEHTEI, TpEJACTABICHHBIE B 3JCKTPOHHOH (DOpME WIH DNEeKTPOHHLIE 0Opaskl
OTCKAHMPOBAHHBIX TOKYMEHTOB, (POPMHUPYET 3NEKTPOHHOE JIE]I0;

BO3BPAIIAET MOANHCAHHOE 3asBleHHe M OPUTHHANBl OyMasKHbBIX [JOKYMEHTOB
385 BHTEIIO;

BbIJAET 3aSBUTE/IIO PACIHCKY B [IpHEMe JJOKYMEHTOB.

B ciyuae HATHYMS OCHOBAHUI [ OTKa3a B MpHeMe JOKYMEHTOB AOJUKHOCTHOE
U0, OTBETCTBEHHOE 3a TNPHEM JAOKYMEHTOB, YBEIOMISET 3asBHTENI O HAIH4YHH
MPENATCTBHE /s MpHeMa 3asBICHHS W BO3BPALIAeT eMy NOKYMEHTEI C O0BACHEHHEM
COZIEPIKAHMS BBISBIEHHbIX OCHOBAHHI /A OTKa3a B MPUEME JOKYMCHTOB.

3.3.3.3. JIO/DKHOCTHOE ITHI[0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, [OCje
MOCTYIICHHS JOKYMEHTOB Ha PACCMOTPEHHUE:

NPUCBAWBAET 3asBJECHHIO HOMEP B COOTBETCTBHH C HOMEHK/IATYpO# /el U cTaTyc
«IIpoBepKa TOKYMEHTOBY;

W3ydaeT MOCTYNMBIIWE 3JEKTPOHHBIE JE€Na, B TOM YHCIE MPUIOKEHHbIE
3agBUTENIEM JJOKYMEHTEL B 3JIEKTPOHHOH (JopMe H 2NeKTPOHHbIE 00pashbl JOKYMEHTOB;

[POBEPSAET KOMILIEKTHOCTD, YUTAEMOCTh JJNEKTPOHHBIX 00PA30B NOKYMEHTOB;

nposepsieT coOOgeHHe YCI0BMH AeHCTBMTENBHOCTH 3IIEKTPOHHOH MOMAMUCH,
nocpeacTeoM obpatieHus kK EamHomy mnopramy (B caydae, ecnM  3asBHUTeNeM

NPeACTaBIEHE! ANIEKTPOHHEIE JIOKYMEHTEHI, MONMUCAHHbIE YCHJIEHHOH
KBaAU(PULHPOBAHHON SMEKTPOHHOM TIOAMUCDHIO).
[pu HaTHIUH OCHOBAHHIA, NpeaycMOTPeHHBIX MYHKTOM 2.7.1

aJMHHHMCTPATHBHOIO perjamMeHTa, IOArOTaBIMBAET NPOEKT pelleHHs 00 OTKase B
IpHeME JOKYMEHTOB, He0OXO0AMMBIX A IPEJOCTABIEH s MyHHUMIIAIbHOH YCITYTH.

B cimyuae, ecnu B pe3ynbTaTeé MPOBEPKH YCHIEHHOW KBanW()UIIMPOBAHHOM
SNeKTPOHHOM MOATMCH BEHIABICHO HecOOMIOAEHHE YCIOBHH €€ ACHCTBHTENLHOCTH,
NpOEKT pelleHust 00 OTKase NOJKEH COAepkaTh MyHKTHl cTaThu 11 @DenepansHOro
3akoHa No 63-P3, KOTOpbIe MOCIYKUIH OCHOBAHUEM [JISI €TI0 IPUHATHS.

[Mpoekr pelueHuss 00 OTKase B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX JUs
npenocTaBieHnst MyHHIUNAILHON YCIIYTH, ¢ yKa3aH|eM NPHYHH OTKa3a (B ciydae, eciu
OCHOBaHHs [l OTKAa3a B TIPHEME JOKYMEHTOB, HEOOXONMMBIX /A IMpeloCTaBIeHHS
MYHULUNAILHOR YCIIYTH, CBA3aHE] C HAPYLLIEHUEM YCTAaHOBIEHHBIX TPeOOBaHUE K TaKHM
JIOKYMEHTaM, OCHOBAaHHS [UI8 OTKa3a B TIPHEME JOKYMEHTOB HOJDKHLI COJEpkarh
UHPOPMAITHIO 0 HAMMEHOBAHHM TOKYMEHTOB (MH(OpMALMK, CBEJEHHH), KOTOpHIE HE
NpeACTaBIEHE], COICPKAT HEJOCTOBEPHBIE W (MJM) TIPOTHBOPCUMBBIC CBENEHHMH,



oopmiieHbl ¢ HapyLIEHHEM YCTaHOBNEHHBIX TpebOBaHMit), HanpaBiseTcs Ha
COrTacoBaHHe B YCTAHOBICHHOM TIOPAAKE TMOCPEACTBOM CHCTEMbl 3JIEKTPOHHOTO
IoKyMeHToobopoTa.

CornacoBaHHe IIPOEKTa perierns 06 oTKase B TpHeMe JOKYMEHTOB, HEOOXO0AMMBIX
I8 TIPeAOCTABIEHHs MYHHIMNANLHOH — YCIYyTH, OCYLIECTBISETCSs B TOPAIKE,
[peIyCMOTPEHHOM MYHKTOM 3.5.3 alMMHHCTPATHBHOIO perlaMeHTa.

B cayuae OTCYTCTBMA OCHOBaHWH [ OTKaza B [pHeMe JOKYMEHTOB,
MpeayCMOTPeHHBIX MyHKTOM 2.7.1 aIMUHMCTPATHBHOTO periaMeHTa. JOIKHOCTHOE
JIM10, OTBETCTBEHHOE 3a TIPHEM AOKYMEHTOB, B TeUeHHe OJAHOro paboyero AHfA CO OHA
MOCTYIICHHS 3asBJeHHs, HAMPAB/seT 3a9BHTENIO, YKAa3aHHbIM B 3asBIEHUH CIIOCOOOM,
YBEIOMIIEHUE O MOCTYIUIEHWH 3asiB/IeHMs, COIepiKallee BXOAAIUMHA PErHCTPALMOHHblH
HOMep 3asBJeHHMS, AATy IOJIYYCHHMs 3asBJCHHs, TepedeHb HaWMeHOBaHWil (hainos,
OpeCTaBIeHHBIX K HEMY JOKYMEHTOB, JaTy MOJIYy4YeHHs Pe3yJibTaTa MYHHIIMIAlbHOH
YCIYTH.

3.3.3.4. Hcnonuenme mpouenyp, YyKazaHHeIX B nyHkrax 3.3.3.1, 3.3.3.3
AJMUHHUCTPATHBHOIO  periaMeHTa, TMPH HalMYMM  TEXHWYECKOH  BO3MOKHOCTH
OCYLUECTBJISIETCS. B ABTOMATHYECKOM PEKHME C MCMOJb30BaHUEM aBTOMATH3UPOBAHHOM
WHGOPMALIMOHHOW CHCTEMEBI, MpeAHA3HAYGHHOH Ui OKa3aHus [OCYAapCTBEHHBIX H
MYHHUIUTATbHbBIX YCIYT.

3.3.3.5. AJMHMHHCTpAaTHBHbIE TIPOLENYPHI, YCTaHABIMBaeMble MyHKTOM 3.3.3
aMUHHMCTPATHBHOTO PETNIAMEHTA, BBINOJIHAKOTCS B TEYEHUE OJJHOTO pabovero JiHs CO JAHS
MOCTYIJICHNs 3asBJICHHS Ha pPacCCMOTpeHHKe.

Pe3ybTaTaMy BBINONHEHHS 8AMHHACTPATHBHBIX MPOLELYP ABIAIOTCS: IPHHSITHIH
Ha PacCMOTpEHHe KOMIITEKT NOKYMEHTOB WJIM MPOEKT pelleHHs 0b oTKase B MpHEME
JOKYMEHTOB, HE00X0JUMBIX AJIS MPENOCTaBIEHUs MYy HHIMNAIBHOM YCILyTH.

3.4. HanpagneHne MeKBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4acTBYHOIIHE B
Npea0CTaBIeHUH MYHHLUMAIBHOH yCIIyTH

3.4.1. OcHOBaHKWEM HA4aja BBIMNOJHEHHMS aJMHHHCTPAaTHBHOH NpOLELYPEI
SIBJISIETCS TIONYUEHHE JODKHOCTHEIM JHIOM (pabOOTHHKOM), YTIONHOMOYEHHBIM HAa
BBITIONHEHKME AJIMHHHCTPATUBHOH TMPOHEIyphl, OT OONKHOCTHOro nuua (paboTHHKA),
OTBETCTBEHHOTO 3a MPHEM A0KYMEHTOB, IPHHATHIX OT 3asIBHTEINS JOKYMEHTOB.

HMomKHOCTHRIM — MHIIOM  (pabOTHHKOM), OTBETCTBEHHBIM 33  BBIIOJHEHHE
aJMHUHHCTPATHBHOH IpOLENYpEl, SBIAETCA CeKpeTapb MCMOMHUTENLHOrO KOMHTETa
MypanuHCKOro CenbCcKoro nocefeHus (fanee - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 32
HanpapJieHKHe MeKBeIOMCTBEHHEIX 3allpOCOoB).

3.4.2. JIoNKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HANPABIEHHE MEKBEIOMCTBEHHBIX
3anpocoB, (POPMHpPYET M HanpapiseT B 3MeKTPOHHOH (opme NOCpeiCTBOM CHCTEMBI
MEKBEJIOMCTEEHHOrO 3JIeKTPOHHOIO B3auMOIeHCTBUS (MTPH OTCYTCTBHHM TEXHHYECKOH
BO3MOYKHOCTH — MHBIMH Croco0aMH) 3alpochl O MPEIOCTABIEHUHM [OKYMEHTOB H
CBENIeHUH, MPEeMyCMOTPEHHBIX MYHKTOM 2.6.] aIMHHHUCTPAaTUBHOTO pEriaMeHTa.

AJAMUHHCTPATHBHBIE TPOLEAYpPBl, YCTAHABITHBAEMEIE HACTOSIIHM MYHKTOM,
BBITIOJTHAIOTCS B IeHb NPUHATHS 3asBISHHS HA PACCMOTPEHHE.



Pe3ynpTaTaMu  BBINOJHEHMs  a/MMHMCTPATHBHBIX  MPOLEAYP  ABIAKOTCH:
HATIPAB/ICHHbIE B OpPraHbl BHacTH W (MAH) TOOBEIOMCTBEHHBIE OpraHaM BJAcTH
OpraH13alliK 3ampockl.

3.4.3. Crenmamictsl  MOCTABIIMKOB  JaHHBIX HAa  OCHOBAHHM  3allpoCOB,
MOCTYMUBILKX Yepe3 CHCTeMY MeKBeJIOMCTBEHHOrO 3JIEKTPOHHOIO B3aHMOJIEHCTBHS,
MpeJOCTABIAIOT 3alpalldBaeMble  JOKYMEHThl (MH(OPMALHMIO) HIIH HANPaBIAIOT
yBeJIOMIIEHHs] 00 OTCYTCTBHM OOKYMeHTa W (Miu) WH(OpMaIMK, HEOOXOAMMBIX s
MpenoCcTaBIeHHs] MyHHIIMIANbHON YCIYTH (Janee — yBenoMaeHHe 06 oTKase).

AIMMHHCTPATHBHBIE [POLELYpbl, YCTaHABIWBAeMble HACTOSIIUM MyHKTOM,
BBIMONHAIOTCA B TeUeHHe TpexX THel co NHS MOCTYIISHNS MEKBEIOMCTBEHHOTO 3anpoca
B OpraH WIId OpraHu3allfio, NpeiocTaBsitollie JOKYMEeHT H WH(OpPMALIHIO, €CITH HHbIE
CpPOKM MOOrOTOBKH M HAampaBlieHHs OTBETa Ha MEXKBENOMCTBEHHBIH 3ampoc He
YCTAHOBIEHEl (penepaibHbIMKM - 3aKOHaMM, MpaBoBRIMM akTamu [IpaBuTenbcTBa
Pocculickoli Penepaiii W MPHHATBIMH B COOTBETCTBMU C (efepanbHBIMKH 3aKOHAMHM
HOPMATHBHEIMHU IPaBoBLIMH aKkTamu Pecnybnuxu TaraperaH.

PezyneTaramMd  BRIIOJTHEHWS  aIMHHHCTPATHBHBIX — [POLELYp  SIBIASIOTCH:
JMIOKYMEHTHI (CBeNeHHUs), HeoOXOAuMble 7S MpelocTaBleHHs MYHULIMIIAIEHOR YCIYTH,
0o yBenomieHHe 00 0TKa3e, HallpaB/IeHHbIe [OJ#HOCTHOMY JTHILY, OTBETCTBEHHOMY 34
HarpaglIeHe MeyKBeIOMCTBEHHEIX 3allpOCoB.

3.4.4. JonKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HAllpaBIeHHE MEKBEIOMCTBEHHBIX
3aMpoCoB!

MoNyyaeT 3arnpallfBaeMble Uepe3 CUCTEMY MEKBEAOMCTBEHHOrO 3JIEKTPOHHOIO
B3aMMOJAEHCTBUA JOKYMEHThl (CBENEHWS), HeOOXOOWMBIE [ MpPeloCTaBIeHMs
MYHULMNATLHOHN yenyTH, 1100 yBenomieHue 00 OTKase NpH OTCYTCTBHH JIOKYMEHTa W
(vmu) uHbopMaluu;

MPH HATHYKHH OCHOBAHMH, [PeyCMOTPEHHBIX IIYHKTOM 2.7.1 aAMHHUCTPATUBHOIO
periaMeHTa, MOArOTABIHMBAeT MPOEKT pelleHMs o6 OTKase B TpHeMe [OKYMEHTOB,
HEODXOIUMBIX JUTS TTPEIOCTABIEHHS MyHULUITATEHOH YCIIyIH.

IIpoext peuiedus o6 OTKase B [pHeMe JOKYMEHTOB, HeOOXOOWUMBIX [1d
NpenoCTaBIeHHs] MyHHIUTNIAALHOR YCIYTH, ¢ YKa3aHUEM NIPHYMH OTKa3a (B Cllydae, eciiv
OCHOBaHHA [N OTKa3a B MpHEMe IOKYMEHTOB, HEOOXOAWMBIX ISl MPEeAOCTABIEHUS
MYHULHMOAIBHOR yCIY |, CBI3aHbI ¢ HApYIIEHHEM YCTaHOBIEHHBIX TpeOoBaHHH K TaKHM
IOKYMEHTaM, OCHOBAHHS JUIS OTKasa B [pHeMe A0KYMEHTOB IOJIXKHBI COAepKaTb
vH(popMaLHIO 0 HANMEHOBAHMM NOKYMEHTOB (MH(OpPMAalLMM, CBEJEHHUH), KOTOpbIE HE
NpejiCTaBieHbl, COMAepKaT HeJOCTOBEpHble M (HMNH) MPOTHBOPEYMBEIE CBEIEHMS,
odopMIeHEl C HapylleHHeM YCTAaHOBNEHHbIX TpeboBaHHii), HampaBnseTcs Ha
COrNacoBaHWe B YCTAHOBIEHHOM IOPAIKE I[IOCPEACTBOM CHUCTEMEl 3JIEKTPOHHOTO
JoKyMeHTooDOpoTA.

Cornacosanue NpoexTa pelleHus 00 0TKa3e B IPHEMe 10KYMEHTOB, HE0OXO0IMMBIX
IS TPejoCTaBIeHNs MYHHULMIANbLHOH  YCIYTH, OCYIIECTBISETCS B  NOPAAKE,
MpPeayCMOTPEHHOM MyHKTOM 3.5.3 afIMMHUCTPATHBHOTO PETIaMeHTa.

AIMHHHCTPATHBHBIE TIPOLEAYPhl, YCTAHABIMBAEMblE HACTOSLIMM ITYHKTOM,
BBITTOJHSFOTCS B JieHb MONyYeHWs CBeIeHUH M0 MeXBeJJOMCTBEHHBIM 3aMpocam.

PesynpratamMy  BEIMOTHEHHS — AOIMHHHCTPATHBHBLIX — MPOLEAYP  ABJISFOTCS:
JOKYMEHTEI (CBeleHUs), HEOOXOAUMBIE [T TIPeIOCTABIeHNHS MYHULMITANBHOH YCIYTH,



NpOeKT pelieHus 00 0TKa3e B MPHEME JOKYMEHTOB, HEOOXOMMbIX /1715 NPe/J0CTaBIeH s
MYHHLUIATBHON YCIYTH.

3.4.5. Wecmonmenmwe mpouenyp, YyKazaHHeIXx B nyHktax 3.4.2, 344
AAMUHHCTPATHBHOIO  perilaMeHTa, TIpH HaJHYHH TEeXHMYECKOH  BO3MOMKHOCTH
OCYILIECTBIACTCS B ABTOMATHYECKOM PEKHME C MCMOJIb30BaHHEM aBTOMaTH3IHPOBAHHON
UH(OPMALMOHHOH CHCTEMBI, IpeAHAa3HA4YEeHHOH A5 OKa3aHMs IOoCYIAPCTBEHHBIX H
MYHHULMNAIbHBIX YCIYr, B TOM 4YHCJIe C MOMEHTa PETHCTpAlWH 3aABIEHHSA B
COOTBETCTBHHM € IMYHKTOM 2.13 aIMHHHUCTPaTHBHOTO perflaMeHTa.

3.4.6. MakcumanbHblid CpPOK BbIMTOJIHEHUs AaIMHHHCTPATHBHBIX IIpoLenyp,
YKa3aHHBIX B MYHKTE 3.4 aJMHHHCTPATHBHOIO PErfldMeHTa, COCTaBiseT TpU paboumx
IUHS.

3.5. TloaroToBKa pe3yakTaTa MyHHULUMANIBHOH yCIyrH

3.5.1. OcHoBanvieM Havalla BLINOJHEHHS AaIMHHHCTPATHBHOH MpoLEypLl
SBISIETCSl TIOCTYIJIGHME OT OOJ/DKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a HAalpaBleHHE
MeXBeJOMCTBEHHBIX  3allpOCOB, [OOKYMEHTOB (CBeZeHMI), He0OXOIMMEBIX I
rpefocTaBieHs MyHHIMNATBHOH YCIyTH.

JIOMXHOCTHBIM [MLIOM, OTBETCTBEHHLIM 34 BBIMOJHEHHE aJMHHHCTPATHBHOH
MpoLenypsl, sBAsercs cekperapk VicnomnmrensHoro xomwurera MypannHckoro
CeNbCKOTO TIOCeNeHns (fanee - MOMKHOCTHOE JHI0, OTBETCTBEHHOE 3a MO/MOTOBKY
pe3ynsTaTa NpeJoCTaBIeHH MYHHILMIAIBHON YCIyrH).

3.5.2. [lomKHOCTHOE JIMLUO, OTBETCTBEHHOE 3a [OJATOTOBKY pe3ylbTara
NPeoCTARNCHHS] MYHHULHMIIATTLHON yCIryru:

paccMmarpuBaeT CQOPMHUPOBAHHEIN KOMITIEKT HOKYMEHTOB, HEOOXOAMMBIX AJIf
MpeOoCTARNEHH] MYHHLMIIANBHOH YCIYTH;

NpU BEISIBIEHWH OCHOBaHWH [Jis OTKa3a B IPefOCTaBIeHHU MYyHHLIHMMANbHOH
YCIYTH, YKa3aHHbBIX B MyHKTe 2.8.2 aiMMHUCTPATUBHOIO perinaMeHTa, NoAroTaBinBaeT
NPOEKT pelueHus 00 oTKase B NPedOCTaBIEHUN MYHHIHIIAIBHON YCITyTH;

B CJIy4ae OTCYTCTBHS OCHOBaHHH JUIA 0TKa3a B MPEOCTARTEHHH MYHHITHTATEHOH
YCIYTH, TPeIyCMOTPeHHLIX TyHKTOoM 2.8.2 aIMUHHCTPATUBHOIO PeriaMeHTa, [o uToram
paccMOTpPEHHS JOKYMEHTOB, HeoOXOIUMBIX [ IpedoCTaBlIeHHS MyHHIMMNAanbHOM
YCIYTH, NOArOTABIMBACT [POEKT pe3ybTaTa MpefocTaBIeHHs] MyHHIUNANbHOH YCIyrd
B COOTBETCTBHMH ¢ moanyHkTamu 1 — 3 nyraxra 2.3.1 aqMHUHUCTPAaTUBHOIC pPEriaMeHTa;

HATPaBASET  MOATOTOBIEHHBIA  TMPOEKT  pe3ynpTata  NpPeAoCTaBIEHHSA
MYHHWIHIANIBHOH YCIYTH HAa COTNACOBaHHWE B YCTAHOBIEHHOM MOPAIKE MNOCPEICTBOM
CHUCTEMBI 3MEKTPOHHOIO JOKYMEHTO000pOTa.

AIMHHUCTPATUBHBIE TNPOLEIYPHI, YCTAHABIMBAEMBIC HACTOALUM IIYHKTOM,
BBITTOTHAIOTCA B TEHYEHUE OJJHOTO paboyero AHs.

PesyneTaraMy BBIONHEHHS & MHHHCTPATHBHBIX TPOLENYP ABISIOTCA: NMPOEKT
pernreHHs 00 OTKa3e B MPe/I0CTARIEHHH MYHHIIHTTAIBHON YCIYTH, CITPABKH (BBITHCKH).

3.5.3. CornacoBaHue H MOANHCAHUE NPOEKTA pe3yJbTaTd MPeNOCTaABIEHHSs
MyHMLHIANBHOH yCOyrW (manee — TIpOEKTBI JOKYMEHTOB) OCYINECTRIASETCS
PYKOBOJIUTENEM CTPYKTYPHOIO MOApa3feNeHHs, OTBETCTBEHHOIO 3a IIOATOTOBKY
pe3ynnTara MYHHIUNATILHOM  yemyrH, 3aMecTHTeneM PykoBomutens Oprana,



PyxoBoautenem Oprana.

[loaroTOBMEHHLIE MPOEKTH JAOKYMEHTOBR, HMEIOLIHE 3aME4YaHHsl, BO3BPALIAIOTCSH
HA J10paboTKy JMily, OTBETCTBEHHOMY 3a [OArOTOBKY pe3yJbTaTa MYHHLMIATIbHOH
yenyrd. Tlocne ycTpaHeHHs 3aMeUaHMA MPOEKThl JOKYMEHTOB [TOBTOPHO MEPEAIOTCSA
7Tl COTTACOBAHMA W MOAMTHCAHHSL.

Pykosomgurens OpraHa [pd PaccMOTPEHHM TNPOEKTOB JOKYMEHTOB NpOBepseT
co0uitoieHUe aAMHHUCTPATUBHOTO PeriIaMeHTa JOKHOCTHEIMY THIaMu OpraHa B 4acTH
CPOKOB BbIMOJHEHHS &AMWHUCTPATHBHBIX MPOLEAYP, HMX [MOCJIEJ0BATEIBHOCTH U
ITOJTHOTDLI, HANHYHS COINACOBAHWH YIIOIHOMOUYEGHHBIX AOMKHOCTHBIX Jull OpraHa B
CHCTEME 3IIEKTPOHHOIO JOKYMeHTo00OopoTa.

B cayuae BRIABIEHHS  HapylleHWH B  4acTH  CPOKOB  BBINOJIHEHWs
aJMHUHUCTPATHEHEIX TPOLELYD, MX MOCJIe]0BATe/bHOCTH H TONHOTh PyKoBOIHUTEND
Oprana HHUUMKUPYeT TIPUBIEYCHUE K OTBETCTBEHHOCTH JIMLI, JOMYCTHBIIINX HAPYLIEHNS,
B COOTBETCTBHH C MMYHKTOM 4.3 aIMUHHCTPATHBHOTO PErTaMCHTA.,

AIQMUHHCTPATHBHbBIC TIPOLEAYPEl, YCTAHABIHWBAEMbIE HACTOALIMM MYyHKTOM,
BEITIONHAOTCS B TEUeHHe 0JHOro paloyero aHs.

PesynbTaraMy BbI[OJHEHHS aIMHHHCTPATUBHBIX TPOLEAYP ABJISIOTCH: pellleHHue
00 OTKaze B pueMe JOKYMEHTOB HEOOXOIUMBIX UL NPeAOCTaBICHH MYHHUMIATBHON
yCIyrH, pelueHHe 00 oTKase B NPeAoCTaBlIeHUH MYHMIWMATBHOW YCIYyrd, ClpaBKa
(BBINMCKA).

3.5.4. WcrnonHeHue mnpoueayp, YyKasaHHelXx B TyHKTax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHONO  pErNIaMeHTd, [MpPH  HAJWYMM  TEXHHYECKOH  BO3MOIKHOCTH
OCYILIECTBIISICTCS] B ABTOMATHHECKOM PEIKHME C UCNOJIb30BAHMEM aBTOMATH3MPOBAHHOM
MH(POPMALIMOHHONW CHCTEMBI, IPE/HA3HAUEHHON /A OKasaHHsi TNOCYIApCTBEHHBIX M
MYHULHNAIBHBIX YCITYT.

MakcHMaIbHbIH CPOK BBINONHEHHS aIMHHHCTPATUBHBIX MPOIEIYD, YKa3aHHbIX B
NyHKTE 3.5. aAMUHECTPATUBHOTO PErlaMeHTa, COCTABIAET ONUH pabouui JeHb.

3.6. Boinaua (Hanpas/ieHye) 3a9BHTENIO Pe3yIbTaTa MyHHLUMNATLHON YCIyId

3.6.l. OcHoBaHHMeM Hauyala BGLITIONHEHUS AJAMUHMCTPATHBHOW TMPOLELYpPbI
sBnsercd IONy4YeHHE JIO/DKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 34  BbINOJHEHHE
aJMHHHCTPATHBHON IMPOLENYPBl, NOKYMEHTa, TOATBEPIKAAIOLIETO MPEAOCTABICHHE
MYHHMLMOANBHOH YCITYTH.

JIOMKHOCTHBIM JIAIIOM, OTBETCTBEHHLIM 3a BBLIMOJHEHHE aJIMHHUCTPATHBHON
npouenypsl, SBIseTcss cekpeTapb McnonunutenbHoro KomuTera MypanuHekoro
CENbCKOrO TMOCENeHusl (fajee - OOIKHOCTHO® IHIO, OTBETCTBEHHOE 3a BblAAvy
(HanpaBneHue) 1OKYMEHTOB).

3.6.2. JlomKXHOCTHOE JMIO, OTBETCTBEHHOE 3a BblAady (HanpasBleHHE)
JOKYMEHTOB!

obecrieyrBaeT periCTPaLHIO U BHECEHHE CBEIEHHH O Pe3yIbTaTe MPeloCTaBNeHNS
MYHHLHNAALHOR YCIYTH B MOJACHCTEMY BeleHUs! JOKYMEHTALUH aBTOMATH3HPOBAHHOM
HHGOPMALMOHHOH CHCTEMBbl, MPeJHA3HAYEHHOH [l OKa3aHWs roCyAapCTBEHHbBIX M
MYHMLHIATLHBIX YCITYT;



H3BellaeT 3asaBUTENs (ero Npe/icTaBuTeNs) cnocoOoM, yKa3aHHbIM B 3a8BIEHHH, O
pe3y/nbTare MpefocTaBieHUs MYHWLHNANLHOH YCIYTH W O BO3MOXHOCTH MOIyHeHMS
pesynbTara NpeJocTaBIeHUs MyHHIMNIANbHOH ycnyrd B Oprane unu B MOLL

Wcnonuenuwe  Tpoleayp  NpH  HalM4MWM  TEXHHYECKOH  BO3MONKHOCTH
OCYIIECTBISAETCSA B ABTOMATHYECKOM PEXUME ¢ UCTIONB30BAHUEM ABTOMATH3UPOBAHHON
HHPOPMALMOHHON CHCTEMBI, TPeIHA3HAYEHHOH IJIsi OKa3aHWsl rocy/IapCTBEHHBIX H
MYHULIMMATBHBIX YCIYT.

AIMMHHCTPATHBHBIE MPOUENYpEl, YCTAHABIMBAEMbIE HACTOALIHM ITyHKTOM,
BLIMONHAIOTCA B TeUEHHe OJHOro pabouero AHs CO AHS IMOAMNMCAHMS [JOKYMEHTA,
SBISIOIIErocs Ppe3yNbTaTOM MIPEOCTABIEHHS MYHHWITHTIAIBHOH YCIYTH,
YIOTHOMOYEHHBIM TOJDKHOCTHBIM NHLoM Oprana (Opranom).

PesynbTaraMd  BBINOJHEHWS  aAMMHHCTPAaTHBHBIX  MNpPOLENYp  SABISIOTCH:
pasMellleHHe CBeAeHWH O pe3yibTare [MpelOoCTaBleHHs MYHHLHIANBHOH YCAYTH B
HH(OPMALHOHHEIX CHCTEMAX, U3BELIEeHHUE 3asBUTels (€ro NPeICTaBUTEIs) O pe3ybTare
[IPEeIOCTaBICHHA MYHHIMTTATEHOR YCIYTH K criocodax ero rnolyueHus.

3.6.3. TIlopgaoxk BblZaud  (HanpaBleHWs) pesylibTaTa  [pefocTaBleHHs
MYHULHNATBHOH YCIYTH:

3.6.3.1. Ipu obpalieHyH 3asBHTENS 3d PE3yNLTATOM MYHHLMINATEHOH yCIYyTd B
M®LI, paborHuk M®LL BbiiaeT 3asBUTENIO Pe3ynbTaT MyHHIIUMANBLHON YCIYTH B (popMe
9K3EMIUTAPA 3NEKTPOHHOTO JOKYMeHTa Ha OymaxHoMm Hocutene. Ilo tpebGosaHuio
3agBUTENS BMECTE C IK3EMIUTAPOM 3IEKTPOHHOrO A0KYMEHTa Ha OyMaKHOM HOCHTENE
eMy MpenocTaBiseTcs 3K3eMIUIAP 2JIEKTPOHHOTO JOKYMEHTA [MYyTEM €ro 3alucH Ha
ChEMHBIH HOcUTens WHQOPMAILMM UM HAMPaBIeHHS IJK3IEMILIAPA IJIEKTPOHHOTO
JOKYMEHTA [0 JJIEKTPOHHOM ToYTe B anapec 3asBuTens. [Ipw 3amucu Ha CheMHbIH
HOCHTENEL WHGMOPMALIHE WM HANpPaBINEHHH 3K3EMIUIApa HJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTABJICH DBK3EMIIAP IEKTPOHHOIO JOKYMEHTa Ha OyMaxHOM
HOCHTENE, M0 3JEKTPOHHON MoYTe WAEHTHYHOCTH TAKOTO 3K3EMILIAPA JJEKTPOHHOIO
JOKYMEHTA 3K3eMILIIPY 3/IE€KTPOHHOIO JOKYMEHTa Ha OyMaKHOM HOCHTENE 3aBepsAeTCs
VIIOJIHOMOUYEHHBIM COTPYIHUKOM C MCTMONB30BaHHEM YCHJICHHOH KBanu(UUHUPOBaHHOM
3AEKTPOHHOW MOIITHCH.

AIMHHHUCTPAaTHBHBIE TIPOIEYPhl, YCTAHABIMBAGMbIE HACTOAIINM IYHKTOM,
BLIMOIHSIOTCA B MNOPSAKE OYEPeIHOCTH, B JAEHb NPUOBITHS 3aiBHUTENS B CPOKH,
YCTAHOBJIEHHBIE pernaMeHToM paboter MO

Pe3ynbTaTaMu BHINONHEHHS aIMHHHCTPATUBHBIX NPOLENyp ABIAIOTCS: QHKCALI
(daxTa Belja4YK pe3yapTaTa MPenoCTaBAeHUs MyHUIMnansHoH ycnyru B AMC MOII,
pes3yJbTaT MpejlocTaBleH|s MyHHLIUIATbHOH yCIYTH, BblAAHHbIH 3asBUTEIO.

3.6.3.2. Ilpu oOpaiieHuu 3asBUTE/s 3d PE3yNBTATOM MYHWIMIANLHOH YCIyrH
yepes Pecriy@nukaHckWil TOpTan 3asgBHUTEIN B JHYHBIH KaOWHET aBTOMATHYECKH
HAMPABISETCS  AJEKTPOHHBIH  00pa3  NOKYyMEHTa, ABJSIIOLIErocs  pPe3ylbTATOM
NpefoCTaBIEHNs MYHHULHNATbHON YCIIYTH, NOAMNMCAHHBIH YCUIIEHHOH
KBAMH(GUIHPOBAHHON 3IIEKTPOHHOM MOANNUCEI YITOTHOMOYEHHOTO TONACHOCTHOTO JTHLA
Oprana (Opranom).

AIMMHHCTPATHBHBIC TIPOLENYPbl, YCTAHABIMBAEMble HACTOSLIMM IYHKTOM,
BBLITIONHAIOTCS B JI€Hb MOJMUCAHMUSA JOKYMEHTA, MOATBEPIKIAIOIIEro IPeNOCTAB/ICHHE



(oTKa3 B NpefoCTABJIEHHH) MYHHLUIIATILHOH YCIYTH, YITOJIHOMOYEHHbIM J10JKHOCTHBIM
autiom Oprana (OpraHom).

Pe3ynbTaTaMyd  BbINOJHEHHS  aJMHHHCTPAaTHBHBIX  NPOLEAYP  ABIAIOTCH:
HanpaBieHue (MPeIOCTaBlIeHME) C HCIIONB30BaHMEeM Pecrybrmukanckoro mnoprana
3aABUTENIO JOKYMEHTA, TI0ATBEPKAAIOIIEr0 MPEAOCTABNeHHE MyHHLMNAIBHOR yCIyTH (B
TOM 4MCJI€ OTKa3 B MPEA0CTABIEHHH MYHHLIUNANLHOH YCIYIH).

3.6.3.3. [lpu obpaleHly 3asBUTENs 33 Pe3yAbTaTOM MYHHULMIANBHON YCIYrH B
Opran, I0/KHOCTHOE ITHIIO, OTBETCTBEHHOE 3a BhIauy (HanpaBleHHe) NOKYMEHTOB,
BbIAAET 3aABMTENIK pe3yJibTaT MyHWUIHNanbHOH ycnyru. Ilo TpeboBaHuio 3asBuTelns
BMECTE C OK3EMILISIPOM 3JEKTPOHHOIO [NOKYMEHTZ Ha OyMa)XHOM HOCHUTENe eMy
MpeaoCTaBIAETCA DK3EMINIAP SMEKTPOHHOIO JOKYMEHTA NYTEM €ro 3alliCH Ha CheMHbIH
HOCHTENb WH(POPMALKWKY WM HANpaBIeHHsS SK3EMIUIAPA SJEKTPOHHOTO NOKYMEHTA IO
AJIEKTPOHHOH [0YTe B aApec 3adBATENs.

AI{MHHHCT’_[J&THBHBIB npoueaypsl, YCTaHaBIMBaeMble HAaCTOALIHM MYHKTOM,
OCYIIECTBIAFOTCS B TIOPs/IKE OUepeIHOCTH, B IeHb MPUOLITHS 3asBUTENA B COOTBETCTBUH
c [TpaBHIamMK BHYTPEHHErO TPYAOBOro pacnopsaka Opraua.

PesynbTaToM BBIMONHEHHS aIMUHHCTPATUBHBIX MPOLELYP SBNAOTCHA: (PUKcAlHs
(dakta  BbIJAYM  pe3ynbTaTa  MPENOCTABNEHUSA  MYHULUMIANbHOH  YCIyrd B
aBTOMaTHBHpOBaHHDI\& I’lHq]OpMaLIHDHHOE CHCTEME, HpE,IlHEBHa‘-IEHHOﬁ IJ1s1 OKaszaHus
roCYIapCTBEHHBIX U MYHULIUTIATBHBIX YCITYyT.

3.7. Ucnipapnenye TeXHUTIECKHX OIIHOOK

3.7.1. B cnyuae oOHapyKeHHs TeXHUIeCKoH oMMOKH B JOKYMEHTE, sB/IA0IIEeMCH
Pe3ynbTaTOM MYHHUIHIANBHOMR yCiiyry, 3asBUTeNb HampasngeT B Oprau:

jagBienye 00 MCOpaBICHUH TexXHWUeCKOH ommOku (mpunoxenue Ne 5 K
HACTOSTIEMY aIMHHUCTPATHBHOMY perIaMenTy);

JOKYMEHT, BBIIAHHBIH 3asgBUTE/II0 KaK pe3yibTaT MYHWIMIAILHOM YCIYTH, B
KOTOPOM COJIEPHHTCS TeXHUYecKas OLINOKa;

IOKYMEHTEI, HMEROIIHE FOPHIHYECKYIO CHIY, CBHIETENILCTBYIOUINE O HAIHYHH
TEXHHYECKOH OMHOKH.

3asaBreHue 00 HCHOpaBIEHUH TeXHUYECKOHM oOWMOKM B CBEJEHUAX, YKa3aHHBIX B
IOKYMeHTe, SBTSAIOMEMCS Pe3yILTaTOM MYHUIHIANRHOH YCIyTH, NOJAeTCs 3aiBUTENEM
(YnmoJHOMOYEHHBIM [pPe/ICTABUTENeM) MOUTOBEIM OTIOpaBleHUEM (B TOM 4HCIE ¢
WCIOIL30BAHHEM 2JIEKTPOHHOH TOYTH), Mubo uepe3 PecnyOnukaHckui noprail WIH
M®LI.

3.7.2. JJoJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, OCYLIECTBIAET
IpHeM 3adBleHrsa 00 HCIPABNEHHH TEXHHYECKOH ONMOKH, PerHcTpUPYeT 3asBleHHe C
MPHIOKCHHBIME JOKYMEHTaMHK U MepeiaeT UX JOIKHOCTHOMY MY, OTBETCTBEHHOMY 3a
06paboTKy NOKYMEHTOB.

ANMWHHCTPATUBHEIE TPOLEAYPhl, YCTAHABIHWBAEMbIE HACTOALIUM [YHKTOM,
BRITIONHAIOTCA B TEYEHHE 0JHOr0 pabo4ero AHA ¢ AaThl PETHCTPallHH 3aiBISHHA.

PesynpraTamMy BBITONHEHHS aMHHUCTPATHBHBIX NPOLEIYP SBIAKTCS: IPHHATOE
W 3apervcTpUpOBaHHOE 3asB/EHHE, HallpaBlIeHHOe Ha PAacCMOTPEHHE JOJKHOCTHOMY
JHLY, OTBETCTBEHHOMY 3a 00paboTKy HOKYMEHTOB.



3.7.3. JlomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB,
paccMaTpHBacT JOKYMEHTBl H B LEeJsIX BHECEHHUA I’ICHpaBHeHHﬁ B OOKYMCHT,
ABJAIOLANACS Pe3ybTaToM MPeJOCTABIEHHs MYHHLMIAIBHON YCIYTH, OCYLIECTBIACT
TpOLEenypbl, MPELYCMOTPEHHbIE IYHKTOM 3.5 aIMMHHCTPATHBHOIO PEriameHTa, H
BHIIAET WCMPABIeHHBL JOKYMEHT 3asBMTENO (YNIOMHOMOYEHHOMY [PeJICTABHTENO)
NMYHO TOZ POCTIMCh C H3BATHEM Y 3asBHTENs (YMONHOMOYEHHOTO MpENCTAaBUTENs)
OpMIHHANA JIOKYMEHTA, B KOTOPOM COZIEPIHTCA TEXHUUECKas OlIMOKa, HITH HAMPABIIAET
B agpec 3asBUTENs MOYTOBBIM OTIpaBieHHeM (IOCPENCTBOM 3JIEKTPOHHOH MOYTHI)
MHCEMO O BO3MOXKHOCTH [1OydYeHHs [OKyMeHTa mpu mpejoctaienuu B Opran
OpPHIHHANA JOKYMEHTE, B KOTODOM COJIEPKHTCS TEXHUYECKas OLIKMOKa.

AJMUHUCTPATHBHBIE [POLENYPbl, YCTaHABIMBAEMble HACTOALIMM MMYHKTOM,
BBIMOJHAIOTCA B TeueHWe AByX paboumx pHell rnocie OOHApY)KEeHHS TEXHMYECKOH
omMGKH HITH MOIy4YeHHs OT JIE00ro 3aMHTepecOBaHHOTO NTHLA 3aBIEHMS O TOTYIEHHON
ommuoKe.

Pe3synbTaTaMy BBITTOHEHUS AIMHHICTPATHBHBIX POLIEAYP ABAAIOTCA: BBIIaHHbIN
(HanpaBneHHBIH) 3asABUTENIO JOKYMEHT.

4. INopagok u GopMbI KOHTPOJIS 32 MPeJOCTABIEHHEM MYHHUHNAJbHO
YCIIYTH

4.1. [opsnok ocylecTBIEHNS TEKYLLEro KOHTPO.A 3a COOIIOAeHHEM H UCIOIHEHHEM
OTBETCTBEHHbLIMH JIOJKHOCTHBIMH JTIHLAMH TTOJIOKEHHH aAMHHHCTPATHBHOTO
pernaMeHTa ¥ MHBIX HOPMATHBHBIX IPABOBEIX aKTOB, yCTAHABIHMBAIOLMX TPeOOBaAHNS K
MpeJOCTABIEHUIO MYyHHIIHNAILHON YCITYTH, a TAK/KE IPUHITHEM HMH PelleHNH

KoHTposib 3a MOJHOTOH M KauecTBOM NPENOCTaBIEHMS MYHUIMIIAIbHON yCayrH
BKJTIOUAET B ce0f BEISBIEHHWE M YCTpaHeHNe HapylUeHHI MpaB 3asaBUTENEeH, MpoBeneH e
MpoBepoK  coOMOJeHMs MOPOHenyp TPEeNOCTaBICHUS MYHHIHMNAIbHOH  YCIYyTH,
MOATOTOBKY peleHiii Ha aeHcTBUA (Oe3aeHcTBHE) HODKHOCTHBIX JIHIL OPraHa MeCTHOro
caMOyTpaBIeHus.

dopMamMH KOHTPOJS 33 COONIOJEHMEM HCIONHEHHS aJMHHHUCTPAaTHBHBIX
npoLenyp ABIAIOTCH:

1) npoBepka ¥ cOTNIacOBaHME [POEKTOB MOKYMCHTOB MO TPEAOCTABIEHHIO
MYHHULIMIATBHOM YCIYIH;

2) npoBOOHMbIE B YCTAHOBIEHHOM nopsaKe NIPOBEPKH BeJEeHHUS
AEN0NPONU3BOJICTBA,

3) npoBefeHWe B YCTAHOBIEHHOM IOPSIKE KOHTPOJIbHBIX TPOBEPOK coOIMoIeHns
HpOLELYpP NMPETOCTABIEHHUS MyHHLIMIIAIBHOH YCITyTH.

B memsx TEKyIIere KOHTPOJS HCMONbL3YIOTCS CBEJIeHHMs, HMelolnecs B
SMEKTPOHHON 0Gaze HaHHBIX, ClykeOHad KOPPECNOHMEHINs, YCTHas W NHCbMEHHAasd
HH(pOPMAITHA JOMACHOCTHERIX JTHL, OCYLIECTBIAIOIIHX BbINOIHEHHE aIMHHHUCTPATUBHbIX
MpOLEeayp, KypHallbl y4eTa COOTBETCTBYHOLIMX JOKYMEHTOB U IPYTrUe CBeJAeHHS.

JUst OCYIIECTBIECHNA KOHTPOIA 38 COBEPIIEHUEM JCHCTBHI IPH MPCAOCTABICHUN
MYHMLMIAAbHOW YCIIyrd M MPHHATHM DELIeHMHA PYKOBOAMTEIIO OpraHa MECTHOTO



CaMOYTIpaBIeHHs  TPEACTABNAKOTCA  CIPaBKH O  pesyiabTaraXx MpeloCTaBJICHHSA
MYHHIUNIAIBHOH YCITYTH.

O cnywasx 4 NpHYHHAX HApYLIeHHs CPOKOB, [IOCIENOBATC/1bHOCTH H COAepKaHus
aMMHECTPAaTUBHBIX TIPOLELYP IHOJDKHOCTHBIE ITHIA HEeMEeMJIEeHHO HH(DOPMUPYIOT
PYKOBOAMTENSL OpraHa, MPEJOCTABNSAIONIEr0 MYHHLHNAIBHYIO YCIYTy, @ TakKke
NpeANPUHUMAIOT CPOYHBIE MEPDI 10 YCTPAHEHHKO HAPYIIEHHH.

Texymuii KOHTpoib 3a coONMIONEHHEM [OCJ/IeJOBATENLHOCTH — NEHCTBUM,
ornpene/ieHHBIX  aIMHHUCTPATHBHLIMH [poLEaypaMu M0  MPENOCTABIEHHIO
MYyHHULUMNANBHONH YCJIYrd, OCYLIECTBISETCS 3aMECTHTENIEM DYKOBOAWTENS OpraHa
MECTHOIO0  CaMOYTIPaBleHMs, OTBETCTBEHHLIM 33 OpraHuMsauuil  paboTel 1O
MPENOCTABICHHIO MYHHIIHIIANBHOH YCIYTH, HAYaJbHAKOM OT/IeNd, OCYHIECTBIAIOEro
opraHu3annio paboTel N0 MPEAOCTABIEHHIO My HULIMTTANLHOR YCIIYTH.

[Mepevens JOMKHOCTHBIX ML, OCYIIECTBISIOWMX TEKYIIMH  KOHTPOIB,
YCTAHABJIMBAETCS [TOJTOKEHHAMK O CTPYKTYPHBIX MOJpa3feneHusx Oprana MEeCTHOrO
CaMOYTIpaBIeHus W JO/KHOCTHBIMH PerlaMeHTaMH.

4.2. Ilopsanok ¥ NepHOAWYHOCTL OCYIIECTBIEHHS IIaHOBBIX M BHEILIAHOBLIX IPOBEPOK
MOJHOTEl B Ka4eCTBa NMPeocTaBleHs] MyHHIMTIATBHOMN yCAyrH, B TOM YHCIIC TTOPSA0K
v (pOPMBI KOHTPOJIS 3a MOJHOTOH ¥ Ka4eCTBOM MPEAOCTABIEHHS MyHHLIMNATLHOH
YCITYTH

4.2.1. KOHTpOJIb 32 MOJHOTOH M Ka4eCTBOM MPEAOCTABIEHMS My HULIMITATBHOM
YCIYTH OCYLIeCTBIsSETCH B hopMax:

1) mpoBeaeHus NPOBEPOK;

2) paccMoTpeHust Kanob 3asBuTenci Ha neiicteus (0esneiicteue) Oprana, a
TAKIKE X JOKHOCTHBIX JIMIl, MYHUIUTATBHBIX CITy>KallKX.

4.2.2. B 11ensax oCyLIECTBISHHUS KOHTPOJLA 34 [IOJIHOTOH U KaUeCTEOM
NPENOCTABIEH A MYHHITHIANEHON YCIYTH [IPOBOAATCA [I14HOBBIE H BHETIAHOBRIE
nposepku. [TOpAIOK W MEePHOAMHHOCTE OCYIECTBIEHH IIAHOBBIX TPOBEPOK
ycraHasiMBaeTcs manoM pabots Oprasa. [Ipu nposepke MOTYT paccMarpuBaTbCs BCe
BOTMPOCKI, CBA3AHHbIE C IPEIOCTABICHHEM MYHUIMNIATBHON YCIyTH (KOMILIEKCHBIE
TIPOBEPKH), UK OTIENbHBII BOTIPOC, CBA3aHHBIH C MPeloCTaBICHHEM MYHHIMNAILHON
ycryru (Temathyeckre mposepkH). [Iposepka Takike MOXKET MPOBOAUTHLCS MO
KOHKPETHO# skanode 3asBUTES.

4.2.3. BHennaHOBEIe MTPOBEPKH MPOBOAATCS B CBSA3U C IPOBEPKOH yCTPAHEHMA
paHee BLISBICHHBIX HapyLIEHHH a[MUHMCTPATHBHOIO PETIAMENTA, 4 TAKIKE B Cllyvae
nosydenus xKanob 3assuTenci Ha neiictaus (OesnelicTeue) Oprana, a TaKoKe UX
JIOJKHOCTHBIX JIHL, MYHHIMIIATBHBIX CIIYKALHX.

4.2.4. Pesynbrarel poBepky 0()OPMIAIOTCS B BHJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BLIABIEHHBIS HEJOCTATKH H MPEJIOKEHHS TI0 HX YCTPAHEHHIO.

4.3, OTBETCTBEHHOCTD JIOJIKHOCTHBIX JIHL] OpraHa, [peJocTaBIIAIoLIero
MYHHITHTIATBHYIO YCIYTY, 3@ pellieHus U AeicTBus (Oe3nelicTBHE ), IPHHUMAEMBIO
(ocyluecTBAsEMBIE) UMK B XO/€ [IPEIOCTABNEHHA MY HHIHITATEHON YCIYTH



[To pesyibTaTam MpoBeeHHBIX TPOBEPOK B Clyyae BBIABIEHHs HapylIeHHH mpaB
3asgBHTENell BHHOBHBIE JHLA TPHBIACKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBMH C
3aKOHOAaTe sCcTBOM Poccuiickoil Defepaliy.

PykoBoaHTeNbL OpraHa MECTHOIO CaMOYIPAaBICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBpEMEHHOE PacCMOTpeHe 3aABICHHH.

PykoBomuTens (3aMeCTHTENs PYKOBOIUTENS) CTPYKTYPHOTO TIOApAa3/IeieHHs
opraHa MeCTHOT'0 CaMOYITpaBIeHHs HeceT OTBETCTBEHHOCTE 32 HeCBOeBpeMeHHoe 1 (MITH )
HEHaJIJIeAllee BRINOJHEHHE aIMHHHCTDATUBHBIX JIEHCTBUH, YKa3aHHBIX B pazjese 3
aIMHHHUCTPATHBHOIO pEriiaMeHTa.

JlomKHOCTHEIE MTHTIA M WHBIE MYHUITHTTATRHEIE CTYKAIITHE 3a PEIIeHNs W AeHCTRAS
(OezmeiicTBHe), nNpuHMMAaeMble (OCYLIGCTBISEMBIE) B  XOIE MOPEIOCTABICHMS
MYHMLMOANbHOK yenyru, HECyT OTBETCTBEHHOCTD B VCTAHOBIEHHOM
3aKOHOZATeTLCTBOM MOpPSIKE.

4.4. TonoxeHus, xapakTepHU3yollHe TpebOBaHUs K MOPAAKY M GpopMaM KOHTPOJA 3a
npefocTaBlieHHeM MYHHLHMIATLHOH YCIYrH, B TOM YHCIE CO CTOPOHBI MPaMaaH, HX
00LeAMHEHHH W opraHu3anui

KoHTpous 3a mpeocTaBieHHeM MyHULMITATBHOR YCITYTH CO CTOPOHBI MPasKIaH, UX
o0Be/IMHEHHWH ¥ OpraHM3alWi, OCyllecTBASeTCcs  MOCPEACTBOM — OTKPLITOCTH
JeATebHOCTH  OpraHa  MecTHOrO  caMOyMpaBlieHMs  NpuW  NpPejocTaBlieHHH
MYHHUITUIATbHOH YCITYTH, MONYYeHHS MOTHOH, aKTyalbHOU U 10CTOBEpHOH HHOopMaii
0 MOPsIIKE NPeJOCTABIEHUS MYHHLHNAILHOM YCIYIM M BO3MOMXHOCTH jocylebHoro
paccMoTpenus obpaileHuit (kano®) B npouecce MpeaocTaBlAeHUs MYHULMNANbLHOH
YCIYTH.

5. locyaebunplii (BHecyaeOHbIH) NOPAIOK 00:Ka/10BaHH pellleHHH H AeficTBUH
(GesgeiicTBHA) opraHa, NpeJoCcTAB/ISIOIIEN0 MYHHLUHMIIAJBLHYIO YCIAVIY,
MHOTO(YHKLIHOHAILHOIO HEHTPA PeJ0cTaBIeHHS rOCyJapCcTBEHHbBIX H
MYHHUHNANbHbIX YCJIYT, OPraHH3alHii, YKa3aHHbIX B yacTH 1.1 craTeu 16
MenepanbHoro 3akoHa Ne210-P3, a Taxske UX TOMKHOCTHBIX JIHI,
MYHHUIHIAAbLHBIX CAYKALMX, pa00THUHKOB

5.1. 3asBuTenu UMEKT MpaBo Ha 00KaNOBaHHE B JIOCY/Ae0HOM TOPSI/IKe pelleHni
v pedicteull (GesnelicTBUs) opraHa, MPeAOCTABISHOIIET0 MYHHLUMOAIBHYIO YCIYTY,
JOIKHOCTHOIO  JIMLA  OpraHa, [peJoCTABISIFOLIEr0 MYHHUMIAIBHYIO — YCIYTY,
MYHULHIATEHOTO CIIy Kalero, PYKOBOAWUTEA oprasna, NpeNOCTABIAIOIIETO
MYHHLHITATBHYO YCIyTy, MHOTO(YHKIIHOHATBEHOTO LIEHTpA, paboTHuKa
MHOroyHKLIHOHAIBHOI'O LEHTPA, OPraHu3alni, NpeayCcMOTPEHHBIX YacThio 1.1 cTaThn
16 ®enepansuoro 3axona Ne 210-@3, a Taxike ux pabOTHHKOB.

3asBUTENb MOXKET 00PaTUTHCA ¢ Kaj000M|, B TOM HHCIIE B CIEAYIOLNX ClyYasnx:

1) napylenue cpoka perucTpalHy 3aIpoca O MPeAOCTABIEHUH MYHULMNATBHOMR
YCITyTH, 3ampoca, yKa3aHHoro B ctatee 15.1 @enepansHoro 3akoHa Ne 210-D3;



2) HapylleHHe CpOKa [PENOCTABIEHHS MyHMLMNANbHOH yciayrd. B ykazaHHoM
cyuae nocymebHoe (BHecyneOHoe) o0kanoBaHue 3asBMTENEM peLICHHI U AeHCTBHI
(6e3zeficTBrs) MHOrOQYHKLMOHABHOTO LEHTPa, PabOTHHKA MHOrO(QYHKLHOHATEHOTO
[IEHTpa BO3MOKHO B CIydae, €CilM Ha MHOFO(MYHKLHOHANLHBEIH LEHTP, PEIICHHA H
neiictBusi  (OesgeifcTMe) KoTOporo  o0kaiyroTcsd, BO3NOXKEHa  (YHKIHA 1O
[IPeNOCTABIEHHI0 COOTBETCTBYIOIINX MYHHLMIAAbHBIX YCIYr B MONHOM o0beme B
nopsiaKe, onpenesieHHoM acteio 1.3 crateu 16 ®enepanbHoro 3akona Ne 210-03;

3) TpeGoBaHue y 3aABUTENS AOKYMEHTOB MM WH(OpMAMK 1HOO OCYLIEeCTBIEHHSA
neficTBMi, NpeAcTaBieHHe WIH OCYILIeCTBIECHHE KOTOPBIX He MPeIyCMOTPeHO
HOPMATHBHbBIMM TTPABOBbLIMH aKkrTamu Poccuiickoit ®@enepauuu, HOPMATHBHBIMHA
mpaBoBbIMU akTaMi Pecry6anky TaTapcTan, MyHULHATBHBIMH NPABOBBIMU aKTAMH 1S
NpenoCcTaBIeH s MyHUIIHTIATBHOR yCayTH;

4) oTKas B NpHEME NOKYMEHTOB, ITPEJOCTABIEHHE KOTOPBIX IIPEIyCMOTPEHO
HOPDMATHBHBIMHM TIpaBOBbIMHM akTamu Poccuiickoii Defepalvd, HOPMAaTHBHLIMH
npaBoBbIMH akTamu PecriyGnuku TaTapeTan, MyHULUHMNANbHBIMK PABOBLIMU AKTAMH J151
MpeaocTaBlIeHus MyHHIIMIIANBHOA YCITYTH, Y 3a8BUTEI;

5) oTKa3 B MPEeIOCTABNSHUI MYHHLHUIAILHON YCITYTH, ECllM OCHOBaHHS 0TKa3a He
npenycMoTpeHbl (deJepanbHbIMi 3aKOHAMH W TMPHHATBIMH B COOTBETCTBHH C HHUMH
WHBIMH HOPMATHBHBIMH NpaBOBBIMM akTamu Poccuiickoit ®enepauyy, 3aKOHaMM M
HHBIMH HOPMATHBHLIMH [TPABOBBIMHU aKTamMu Pecrybnuku Taraperan, MyHHUUNATEHBIMA
[paBOBLIMH aKTaMH. B ykazaHHOM clydae aocynebHoe (BHecyneGHOe) obkanoBaHue
3asBUTENeM pelleHuil u neiicteuii (Ge3meficTBUS) MHOroQyYHKIHOHAILHONO IEHTPA,
paboTHHKa MHOTO(MYHKLIMOHANBHOTO LEHTPAa BO3MOKHO B cllydae, €CIM Ha
MHOTO(YHKIHOHATBHBIA LEeHTp, peleHns M aeiicTBua (besnelicTBue) KOTOPOTO
oBkanyroTcs, BO3NOXKeHa (QYHKIMS N0  NPEeJOCTaBIEHHI0  COOTBETCTBYHOLIMX
MYHHULHMIANBHBIX YCIYT B IOITHOM 00beMe B IOPAIKE, ONMpPe/eIeHHOM YacThio 1.3 CTaThH
16 ®enepanbHoro 3akosa Ne 210-@3;

6) 3arpeGoBaHue C 3asBUTENs NPH MPEJOCTABICHUWHM MYHHIHMIAIBHOMW yCIyrH
naaTel, He MNPEIyCMOTPEHHOH HOPMATHBHBIMH [IPAaBOBEIMH akTamMu POCCHHCKOM
®enepaund, HOPMATHBHBEIMH  NpaBoBbIMM  akTamu  Pecmybmuku  Taraperan,
MYHUIMIIANbHBIMU TIPABOBBIMH dKTAMMU;

7) oTKa3 opraHa, MpeIOCTABNSIONIET0 MyHHIMIANBHYH YCIYTy, AOIKHOCTHOTO
NWIA OpraHa, OPeAOCTaBNSOLIEro MyHHLIHIANBHYIO YCIYTY, MHOTO(QYHKLIAOHATEHOTO
LeHTpa, paboTHHKA MHOTO(YHKIIHOHANILHOIO LEHTPa, OPraHH3aLHH, TPe1yCMOTPEHHbIX
yactTeto 1.1 crateu 16 @emepansHoro 3axona Ne 210-@3, unu ux pabOTHHKOB B
MCTpaBlEHUH JONYLIEHHBIX HMH ONEe4YaToK M OIUMDOK B BBIJIAHHBIX B pe3ysbTaTe
MPeoCTABNEHH  MYHHLMIANBHOM  yclIyrH — JOKyMeHTax — Jimbo  HapylueHue
YCTAHOBIEHHOrO CpOKA TAKMX HcrpaBneHuil. B ykasaHHoM cmyuyae jocynebnoe
(BHecynebHOe) oOWanoBaHue 3asBUTENEM pelleHHd u jeiicTBuil (GesmecTBus)
MHOTFO(YHKLMOHAIBHOIO  LEHTpa, paboTHMKA MHOTO(YHKLUMOHANLHOIO  IEHTpa
BO3MOJKHO B CIy4ae, €Ciii Ha MHOro()yHKUMOHAIBLHBEIH LEHTpP, peLUeHHUs H JeHCTBHA
(GesmeiicTBHE) KOTOpOro oOKamyroTcs, BO3A0KeHa (YHKLHA [0 [IPEJOCTABIEHHIO
COOTBETCTBYIOIHX MYHHIHIANEHEIX YCIYT B ONHOM 00BEME B IOPAAKE, ONPEETEHHOM
yacTeio 1.3 crateu 16 @egepansHoro 3akoHa Ne 210-D3;



8) HapymieHHe CpoKa WM MOpsAKa BbJa4H JOKYMEHTOB IO pE3y/bTaram
MpeocTasleHus MyHUIANAIEHOR YCIYTH;

9) nproCTAHOBIEHHE NPEJOCTABIEHHS MYHHINTIATEHON YCIyTH, €CIH OCHOBAHUS
NPHOCTAHOBJIEHUS HE TPedyCMOTPeHbl (eAcpabHbIMM 3aKOHAMH W TPUHATHIMH B
COOTBETCTBUM C HMMH MHBIMH HOPMATHBHBIMM TIPaBOBbIMM akTaMu Poccuiickoi
Mepepauuy, 3aKOHAMM ¥ HHBIMM HOPMATHBHLIMU IPaBOBBIMH akTamMu PecnyOnmkH
Tarapcran, MyHUIUTIAILHBIME NPABOBBIMH aKTaMu. B ykasannom cmyuae mocynebHoe
(BHecyne6GHOe) oOanoBaHwWe 3asBUTENEM pelieHHH u AedicTBuil (Oe3neficTBus)
MHOTO()YHKIIHOHANBHOrO — LeHTpa, paboTHMKAa MHOTOQYHKLUMOHAJIBHOIO — LEHTPA
BO3MOJKHO B Cjlydae, eciid Ha MHOIMOQYHKIHOHATBHBIH LEHTp, PellueHHus U AeHCTBHS
(GeszeiicTBrE) KOTOpPOro OOXKATYIOTCS, BO3I0XKEHA (PYHKUMS 1O NPENOCTABIEHHIO
COOTBETCTBYFOIUX MYHHI[UIAILHBIX YCTYT B TOTHOM 00beME B OPAAKE, ONPEAeIeHHOM
yacTeio 1.3 cTatou 16 @enepansHoro 3akona Ne 210-D3.

10) TpeboBaHuWe y 3asBHTENs IPH MPELOCTABICHHUHW MYHMUMIAIBHOH YCIYrw
JOKYMEHTOB WITH WHGOPMAalLMH, OTCYTCTBHE W (MIHM) HENOCTOBEPHOCTh KOTOPLIX HE
YKA3bIBAIUCH NIPH [IEPBOHAYAILHOM OTKa3e B MpHeMe JOKYMeHTOB, HeoDXOAHMBIX 7
[PeIOCTaRACHHS MYHHITHMATEHOW YCIyrd, 1M00 B NpejoCcTaBieHMH MYHHLUMIANLHOR
YCITYTH, 3@ UCKJIIOUEHUEM Cly4aeB, NMPeAyCMOTPEHHbIX ITYHKTOM 4 yacT 1 crateu 7
DepnepansHoro 3akona Ne 210-D3. B ykazawHoMm crmydae jgocyniebHoe (BHecynebHoe)
obkanoBaHue 3aABUTEIEM PEeLUeHHUH 51 AeHcTBHI (bezpneitcTBust)
MHOTOQYHKIIHOHANBHOIO  LeHTpa, paboTHHKAa MHOroQyHKUHOHATLHONO — LEHTpa
BO3MOKHO B CIy4ae, ecli¥ Ha MHOTO(YHKLIHOHANBHLIH LEHTpP, pelleHus W AeHCTBUS
(OesueiicTBie) KoTOporo obKadyroTCs, BO3JNOKeHa (YHKIHS TO MpPefoCTaBIEHHIO
COOTBETCTEYIOUIMX MYHHLIHTIATBHEIX YCIYT B IOTHOM 00beMe B NOPSJAKE, ONpeeNeHHOM
yacTeto 1.3 cTaten 16 @enepansHoro zakoHa No 210-03.

5.2. Xanoba mnogmaercs B mnHCEMeHHOH (opMe Ha OymaKHOM HOCHMTENE, B
ANeKTpOHHOH (QopMe B oprad, MPeJOCTAaBIAIOIIME MYHHLMOANBHYH)  YCIYTY,
MHOTO(QYHKIIMOHANbHBIH LEHTP JTHOO B COOTBETCTBYIOIIMH OpraH rocyAapCTBEHHOH
BIACTH, SBAAIONIMEICS yupeduTeseM MHOTO(QYHKIMOHAIEHOTO IIeHTpa (Janee -
yupenuTens  MHOTOGYHKUHOHAILHOIO  LEeHTpa), & TaKke B  OpraHu3alliu,
npenycMoTpennslie dacTeio 1.1 craten 16 @enepansuoro 3axona Ne 210-03. JKanobel Ha
pewreHuss u jgedcTBus (Oe3neficTBME) pYKOBOJMTENS oOpraHa, IPENOCTABMISIOMIETO
MYHHUIUTIATRHYIO YCIYTY, TIOJAI0TCs B BEIIIECTOSIIUH oprad (IIpH ero Hanuuuu) 11bo B
clydae ero OTCYTCTBHS PACCMATPHBAKOTCS HEMOCPEICTBEHHO PYKOBOJHTENeM OpraHa,
MPeIOCTARIAIOIIEr0 MYHHIMNATbHY yenyry. JKano®el Ha pelueHus W OeHcTBHA
(6e3meficTBue) paboTHHKA MHOTO(GYHKIHOHAIBHOTO LEHTPa MONAIOTCA PYKOBOAMTENH)
3TOTO MHOTOMYHKLIMOHANLHOrO leHTpa. JKamobel Ha pelleHHss M JEHCTBHSA
(be3neticTBuE) MHOTO(QYHKIHOHANEHOIO LIeHTpa noJaroTes YUpeAUTEH
MHOIO(G)YHKUMOHATBHOTO LEHTpa MIH [JOJDKHOCTHOMY JIMLY, YNIOJHOMOHYEHHOMY
HOPMATHBHBIM TIpaBOBBIM akToMm Pecnybnuxu Tartapcran. 2KanoObsl Ha pelleHHd H
nedcteus (OesneiicTrre) pabOTHHKOB OpraHW3alifi, MpelycMOTPEeHHBIX HacThro 1.1
ctatbi 16 ®enepansHoro 3akoHa No 210-@©3, nopawoTes PYKOBOIWTENAM HTHX
oprasusauu.

Kanoba ua pewenuss u nedictsus (OezneficTBHe) opraHa, NpPeLlOCTaBISIOLIErO
MYHHLMOANBHYI — YCAYry, [JOJKHOCTHOIO JiMUa OpraHa, I[1peAoCTaBIsIOIETO



MYHMUMIABHYIO  YCIYry, MYHMUMIAIbHOTO CJIYKallero, pyKOBOAWTENs OpraHa,
[PENOCTABIIAIOIETO MyHHLIUITATBHYIO YCIYTY, MOKET ObITh HATIPABJICHA [10 [I0YTE, Yepes
MHOIO(YHKIHOHAIBHBIH LeHTP, c HCIONE30BAHKEM MH(pOpMaIHOHHO-
TeJIeKOMMYHUKALMOHHOH  cetH  «MHTepHet», odHuIHalibHOrO caiita  oprasa,
[PEJOCTaB/sIOIIEr0  MyHMUMIANbHYH — ycnyry, EnuxHoro  noprama  nmbo
PecnybaukaHckoro moprana, HHPOPMallMOHHOR CHCTEMBI I0CYAe0HOro 06KanoBanms, a
TAKIKE MOXKET OBITh NPHHATA [IPU JHYHOM NpHeMe 3asBHTess. JKanoba Ha perueHus u
nelcTBus (Oe3meficTBUE) MHOTO(YHKITHOHAJIEHOTO LIeHTpa, paboTHHKa
MHOrO(QYHKITHOHAIBHOIO LIEHTPa MOKeT OBITh HANPABIIEHA T10 [TOYTE, C MC0/b30BaAHHEM
HH(OPMALMOHHO-TENEKOMMYHHKALIMOHHOK ceTn «MHTepHeT», o(uLMaNbHOroO caiita
MHOrodyHKIHOHaIBHOrO LeHTpa, Enunoro noprana 6o Pecry6aukanckoro noprana,
HHGOPMALIMOHHON CUCTEMBI JOCYNeOHOro 00XKaNI0BaHHS, & TAKIKE MOKET ObITh MPHHATA
Ipy TUYHOM Tpueme 3asButens. JKanoba Ha pewieHus u nefictBus (Gesneicrsue)
OpraHM3alyi, NpeLyCMOTPeHHBIX YacTbio 1.1 cratew 16 @epepansHoro 3axona Ne 210-
@3, a TakkKe X pabOTHHUKOB MOKeT ObITh HANpaBieHa Mo MoYTe, ¢ WCIOIb30OBAHHEM
MH(OPMAIHOHHO-TENEKOMMYHHKALIMOHHOR ceTH «MHTepHET», O(UUHATLHBIX caiTOB
9THX opraHuszauui, Eaunoro noprana nubo PecniyOimkanckoro noprana, a Takie MOKeT
OBITL IPUHATA TIPH THYHOM MPHEME 3asTBHTEI.

5.3. JKanoba nonxHa conepiKath:

1) HaumeHoBaHMe OpraHa, MpPeOCTABISIOLIEr0 MYHULMIATBHYIO YCIyTy,
AOJIPKHOCTHOTO JHLIA OpraHa, [pejoCTaB/IsAoLIero MyHHLUMNAIBHYH YCIyTy, k6o
MYyHUITHIIATBHOTO CIYKAllEro, MHOTO(YHKIHOHANEHOr0 LEHTPA, ero PyKOBOAUTENS H
(unu) pabOTHHMKA, OpraHU3aLMil, NpelyCMOTPEHHbIX wacTekd 1.1 crateu 16
®enepanbHoro 3akona Ne 210-®D3, ux pykoBoauTenei u (Mnu) paGoTHUKOB, pellieHus U
neHcTBus (O6e3aeHcTBIE) KOTOPBIX 0OKATYIOTCS;

2) qamunuro, uMs, OTYECTBO (TIOCITEAHEE - NPU HAJMYMH), CBEJEHHs O MecTe
JKUTENBCTBA 3asBUTENS - (PU3HUYECKOro JuLa MO0 HAMMEHOBAHUE, CBEJEHHUS O MECTe
HAXOK/ICHHUSI 3asBUTENS - FOPHIUYECKOTO KA, a TakXKe HoMep (HoMepa) KOHTaKTHOTO
tenedona, aapec (agpeca) SMEKTPOHHOM NOYTHI (NPH HANMYHH) H MOYTOBBIH agpec, no
KOTOPEIM JONI’eH OLITL HallpaBleH OTBeT 3asBHTEIO;

3) ceesienus 06 obxxadyeMbIX pelleHMAX U OeficTBHsax (OesmeHcTBHM) opraHa,
NPeOCTaBASIONIEr0 MyHUIMMANBHYIO — YCUYTy, JOJDKHOCTHOrO JlMU@ — oOpraHa,
NPe/IOCTABALIETO MYHHLHMNAILHYIO YCIYTy, JH00 MYyHHIHMNAIBHOTO CHYXKaIlero,
MHOTOQYHKUMOHATBHOIO — EHTpa, PaboTHHKA MHOrO(YHKUHOHAJIBHOTO —MEHTPa,
OpraHW3almii, pelyCMOTPEHHbIX YacThio 1.1 crathu 16 Menepannuoro 3akona Ne 210-
@3, 1x pabOTHHUKOB;

4) moBoibl, HA OCHOBAHWH KOTOPBIX 3afBUTENbL HE COTJIACEH C peLIeHHeM M
AeiicTBHeM (OesaericTBueM) opraHa, HPelOCTABISAMOIIEr0 MyHULMNATBHYIO YCIYTY,
AOMKHOCTHOIO JMUA OpraHa, MPEeAOCTABIAIOLIEr0 MYHMLUHNAIBHYIO YCayry, Jubo
MyHHUMNANLHOTO  CNY)KAIIEro,  MHOroQyHKLMOHANABHOTO  LEHTpa, paboTHHKA
MHOrO()YHKIHOHAIEHOTO LEHTPA, OPraHH3aluil, NpeycMOTPEHHBIX YacThio 1.1 cTaTbi
16 ®epepanpnoro zaxona Me 210-03, ux paGoTHHKOB. 3adBHTENeM MOTYT GbITh
NpeACTaBIeHBI JOKYMEHTBI (IIPH HATHYHH ), MOATBEPK IAIOLIKE JOBOIBI 3a9BHTEIS, 1160
HX KOIMHH,



5.4. TNocTymuBLLIAs Kan00a MOJNEKUT PETHCTPAllMK B CPOK He Mo3iHee paboyero
JIHS, CIeAYIOLIeTro 3a JHEM MOCTYIIeHHUS.

5.5. JKanoba, nocTymuBIIAsh B OpraH, MPeNOCTABIAIOUIHN MYHHIHMIAIBHYIO
yei1yry, MHOTO(YHKIHOHATBHBIH LIEHTD, YIPEIHTENO MHOTO(YHKLIHOHATEHOIO LEHTpA,
B OpraHU3aLMH, [PE/lyCMOTPEHHbIe 4acThio 1.1 cTathy 16 Oepepansroro saxona Ne 210-
®3, nubo BBILECTOSIIMHA oprad (TPH €ro HaJaW4Mu), HOMIEKHUT PACCMOTPEHHUIO B
TedeHHe MATHAALUATH pabodux AHeil cO [HS ee PerHCTpaLyH, a B ciydae 00KanoBaHHs
0TKAa3a OpraHa, PeJoCTABNIOIEr0 MyHHIMIANBHYIO YCIyTy, MHOTOQYHKIHOHATBHOIO
[EHTPa, OpraHU3aluii, NpeycMOTpeHHbIX JacThio 1.1 crateu 16 MeaepanbHOro 3aKoHa
No 210-®3, B npueMe MOKYMEHTOB Yy 3asBHTeNs JMO0 B HCIPAaBJIEHWH AOMYLUCHHBIX
OIeYaToOK M OINMOOK WK B CiIydae 00)KajloBaHMS HapylIeHHs YCTaHOBIEHHOTO CpoKa
TaKMX MCTPABIEHHH - B TEYEHWE TIATH paboYHX JHEH CO JHA €€ PErHCTpallHH.

5.6. [To pe3ynmpTaTaM paccMOTPEHHA Kano0bl MPUHHMAETCA OIHO W3 CIeAyHLIHX
peLIeHHUA:

1) ’xano6a yioBfieTBOpsieTCs, B TOM YHcle B QOpMe OTMEHBI IPUHATOrO PeIleHH,
WCIIPABIEHKs [OMYIIEHHBIX OMeYaToK M OIUMOOK B BBIJAHHBIX B pe3ynbTare
[PEeNOCTABIEH A MyHHUITHIIATBHOM YCIYTH JOKYMEHTaX, BO3BpaTa 3aABHTENI 1eHeHHBIX
CpeficTB, B3MMaHHe KOTOPBIX He NpelyCMOTPEHO HOPMATHBHBLIMH MPABOBBIMHM aKTaMH
Poccuiickoii ®enepannu, HOPMAaTUBHEIMHA NIpaBoBbIMK akTamu Pecriybnuku TarapcraH,
MYHHOHIAILHLIMU MPABOBBIMH aKTaMH,

2) B yAOBJIECTBOPEHUH HKATODBI OTKA3LIBACTCA.

He nos3gnee OHSA, CNEOYIOIETO 33 [JHEM TIPUHATHS PELIEHHMS, YKA3aHHOIO B
HACTOALIEM IYHKTE, 3asBUTENI0 B MHCbMEHHOH (OpMe M MO JKENaHWIO 3asBHTENS B
31€KTPOHHOW QopMe HanpaBiseTcs MOTHBHPOBAHHBIA OTBET 0O  pesyibrarax
pPaCcCMOTpPEHUS HKATODEL.

5.7. B caydae TpH3HAHWA KANOOBl TOIEXKALLEH YIOBIETBOPEHHIO B OTBETE
3asBUTENIO O PE3YNbTATAX PACCMOTPEHUs KanoObl JAacTcss MHGpOpMalHs O JeHCTBUAX,
OCYIUECTBISIEMEIX ~ OpraHoM,  MPEeNOCTaBIAIOIAM  MYHHLMIAIBHYHO  yCIyry,
MHOTOQ)YHKLMOHATLHEIM LIEHTPOM JTN00 opraHu3alKei, MpelyCMOTPEHHON JacThio 1.1
crarer 16 MenepansHoro 3akona Ne 210-03, B LelIX HE3aMEANTHTENBHOTO YCTPAHSHK
BLIABNEHNHELIX HAPYIICHUH MPYW OKAa3aHUKW MYHHMLUMITATIBHON YCIYTH, a TAKXKE NPHHOCATCS
M3BMHEHMS 34 JIOCTABIEHHLIE Heyn00CTBa W yKaseiBaercs HHGOPMaLHA O JalbHEHILIMX
JelcTBUSAX, KOTOphIe HEOOXOOWMO COBEPLUMTH 3aABHTENIO B LEAX TONYUSHHS
MYHULIUOAIbHOH YCIYIH.

5.8. B ciy4ae mpu3HAHMA KANOOB! He [OAJIeKalIeH yIOBIETBOPEHHIO B OTBETE
3agBUTENI0 O pe3y/bTaTax pacCMOTPEHHs IKamoObl JaroTCs apryMeHTHPOBaHHLIE
pasbACHEHHA O NPHYMHAX TPUHATOrO pEleHHs, a Tarke nHbopMauus O Nopsike
00KaNoBaHUs IPUHATOrO PEIeHHA.

5.9. B ciydae yCTAHOBITEHHSI B XOZE WM O Pe3yJIbTaTaM PacCMOTPEHHs KanoObt
NPH3HAKOB COCTAaBa AAMHHUCTPATHBHOIO [PABOHAPYLUEHHS WM  [PECTyIIeHHs
JOKHOCTHOE U0, pabOTHHK, HaleNeHHbIe TOTHOMOYHAMH 110 PACCMOTPEHMIO Kalod,
He3aMeMTeNIEHO HAapaBIIsAioT HUMEHOLIMECS MaTepHalbl B OpraHbl NPOKYPaTyphl.



[TpunoxeHue No |

K AJIMHHHCTPaTHBHOMY
pernaMeHTy Mpe/loCTABNEHHH
MYHHLHUITATBHOH yCIyry Mo Beijgayve
CMpaBKH (BBITUCKH)

Dopma

(bnank opraua, 1peIoCTARTHIIEr0 MYHHIHIATIBHYIO YCIYTY)

CIIPABKA

Crenenus 00 2JIEKTPOHHOM MoANKCH

HomxuoctHoe muio (OHO)

(noanuck yNOTHOMOYEHHOIO A0JIKHOCTHOTO JTHLIA
opraHa)



[punoxenwe No 2

K AIMUHHCTPATUBHOMY
pernamMeHTy MpeJocTaBlIeHHs
MYHHMLHITAIBHOH YCIYTH 110 Bblaaye
CIIpaBKH (BBIMTHCKHA)

dopma
(BsiaHK opraHa, IPeA0CTABIBIOLIEr0 MyHHIMNAIBHYIO YCIYyTY)

Komy:

KoHTakTHBIE HaHHBIE:

TlpeacTaBuTenb:

KoHnTakTHbIE JIaHHbIE [PeCTaBATEeNs:

PEILIEHUE
00 0TKa3e B PeoCTABIeHIH MYHHLWIANBHOH YCIYTH
110 Bblia4e CIIPABKH (BBIMHCKH)
oT No

Paccmorper Balle 3asgBieHue OT No H
npunaraeMsle K HeMy IOKYMEHTHI, YTOTHOMOUYEHHBIM OpraHoM
NPHHSTO peliieHde 00 OTKase B Bblaaye
CrpaBKH (BBIMMCKH) 110 CIEAYIOLIEMY OCHOBAHHIO:

JlononnuTenpHas HHQOPMALINA:

Caeaenust 00 3MEKTPOHHON 10 MTHCH

JlomxnoctHoe nuio (OHO)

(ﬂU;‘lHI’le }’IIOJHIOMO‘ICHHOFO AOMAKHOCTHOTO JIHMLLA
oprana)



[Mpunoxenue Ne 3
K AIMUHUCTPATUBHOMY
periaMeHTy NpeaocTaBlIeHHs
MYHHLMMTATEHOW YCITYTH 110 BblJaue
CTIPaBKH (BBIMHCKNA)

DopMa

(bnank oprasa, IpefoCTABMSIOUIEIO MYHHITHITAIEHYIO YCIYTY)

Komy:

Konraktuble naHHbIe:

INpencraBuTelib:

KonTakTHBIE JaHHBIE npeacraBuTeNA:

PEINEHME

00 oTKase B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl [PEAOCTARIEHNS
MYHHLIHMATLHOM YCIyTH M0 Bblaye CTIPaBKH (BBIIHCKH)

oT Ne

PaccMoTpeB Baiue 3asiBleHHE OT Ne u
npujaraeMere K HeMy JOKYMEHTHI, YIOJHOMOYEHHBIM Oprasom
OPUHATO pellieHre 00 oTkase B IPUEME
JIOKYMEHTOB, HEOOXOAUMBIX IUISl IPeOCTaBIeHHs] MyHULUMIIAIBHOH YCIYrH M0 Bblade
CMpPaBKH (BBIMMCKH) [0 CIEAYIOLIHM OCHOBAHUIM:!

L.
2

PazpacHeHne NpHYHH OTKaz3a:

JonomuTenbHas HHPOPMALH:

Bel Bnpase [OBTOPHO OOpaTHTHCSA B YIIONHOMOHYEHHBIH Oprad ¢ 3asBlieHHeM O
MpeNOCTABIEHHH YCIIYTH [I0C/e YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

Tauablii  oTKas MokeT ObITh o0anoBaH B J0CcyleOHOM TIOPSAKE [MyTeM
HaMpaBJeH s KaJoObI B YIIOJTHOMOYEHHBIH OpraH, a Takie B Cy/1eOHOM nopske.

Crejierust 00 2IeKTPOHHON MOAMHCH

JlomknoetHoe nuto (BHO)

(NOANHCE YNOAHOMOYEHHOMO AOMKHOCTHOTO NHUA
opraua)



[Mpunoxenne Ne 4

K AIMHHHUCTPATHBHOMY
periaMenTy Mpe/ocTaBIeH s
MYHHIMIIAABHOH YCIYTH 10 BbIAAYE
CMPAaBKH (BLLIMCKH)

dopma

B

(HaPIMBHOBaHHC OpraHa MECTHOTro C‘dMO)’llpﬂBﬂeHHﬂ)

oT

(thammuaua, UMA, OTYECTBO, MACTIOPTHLIE NAHHBIE, PETHCTPALIMIO
110 MECTY IKHTENLCTBA, AIPEC MEKTPOHHOH NouThl, TeNehoH)

3ASBJIEHME
O BbIJA4e CIPaBKH (BBIMHCKH )

TTporry Bac BoIgaTE CIPaBKY (BBIIHCKY)

(yKazaTb B CMPABKH)

K 3asiBIeHHIO NpUIararoTCs:

Pe3ynpTar npefocTaBieHus MyHULIMNAIbHOH yCIyTH, IPOoLLY NPeaoCTABHTh:

[ 18 nuanmit kabuner [Moprana rocyZapcTBEHHLIX M MYHHUMNANBHBIX YCIYT
Pecnybnuku TaTtapcran;

D B MHOFO(I)}/HKHHOHEUILHOM LCHTPE IpeaOoCTaBIEHHS roCynapCTBEHHbIX U
MYHHUIMNATLHEIX YeIyT Pecrybnuxu Tataperan;

D B Opzane.

(naTa) (noanucs) (D.UN.0.)



[Mpunoxenue Ne 5

K AIMHHHMCTPATHBHOMY
periiaMeHTy NpefoCcTaBIeHus
MYHHLHMIAIbHOR YCITYTH M0 BhlAave
CIIpaBKH (BBIMHCKH)

Pyxosonurento
HcnoaHuTensHOro KOMHUTETa

OT:

3ASBJIEHHME
00 HCrpaBleHHH TEXHUYECKOH olHOKU

Coobiaro 06 ommbKe, JOMYUIEHHOR OpH OKA3aHWH MYyHHUMIIATEHOH YCIYTH 10
BBIJIAUE CTIPABKH (BBIMHCKU).

3anucaHo:

[MpaBuibHbIE CBEIEHHS: _

[lpoury WCHPaBUTH [JOMYIIEHHYIO TeXHMYECKylo OWMOKY H  BHECTH
COOTBETCTBYIOLIME U3MEHEHHS B IOKYMEHT, ABIAIOLIMHCS pe3yTbTaTOM MyHHLHMITATEHOH
YCIIYTH.

[lpunarato caefyroue JOKYMEHTBI

l.

2.

B ciyyae NpUHATHS peuleHWs 00 OTKIOHEHHWH 3adBlEHMs OO0 HCIpaBICHUH
TEXHHYECKOH OlUMOKH [IPOLTY HANPABHTE TAKOE PEllCHHE:!

MOCPEACTBOM OTTIPABNEHUS /IeKTPOHHOT0 TOKyMeHTa Ha axpec E-mail: :

B BHUIE 3aBEPEHHOH KOMMHH Ha OYMaKHOM HOCHTE/E IIOUYTOBBIM OTIIPABIEHHEM 10

ajpecy:

HacTosmpM moTBepyIao: CBEASHIUS, BKIKOYEHHEIE B 3asBIEHUE, OTHOCSIIMECS K
MOell IMYHOCTM W MpeiCTaBIsieMOMY MHOK THILYy, a TaKKe BHECEHHBIE MHOIO HIDKE,
noctosephbl.  JIokymenTbl  (KOMHMH — JOKYMEHTOB), TMPHIOWEHHblE K  3asBJIEHHIO,
COOTBETCTRYIOT — TpeQOBaHMSIM, YCTAHOBNEHHBIM  38KOHOJATENbCTBOM — POCCHECKOH
Denepalliv, Ha MOMEHT [PEACTABlIeHUs 3aABICHHS 3TH JOKYMEHTbl HEHCTBHTE/IbHBI M
COAEPHAT IOCTOBEPHBIE CBEICHHA.

(naTa) (noanues) C (@U.0)



