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WpaHoBa yi1., 10M 26, HBaHoB ypaMbl, 26H4bl HOPT,
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Ten.: (8-4361) 32-310 dakc: (8-4361) 32-310, an.agpec: Kcn.Rs@tatar.ru

IMOCTAHOBJIEHHE KAPAP

ot 29 maprta 2022 roza c. Ko3sikoBo-YenHsl No 8

«O06 yTBepXIEHUU aAMHHUCTPATUBHOTO
perinameHTa MPeIOCTaBIECHHUS
MYHHLMNAJIBHONH yCIyrM 1O  Bblaaye
CIPaBKH (BBIMHUCKH )»

B nemsix peanusanuu denepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-03
«O6 opraHu3alMy MPEeJOCTaBIEHUs TIOCYJapCTBEHHBIX W MYHUIMNANBHBIX YyCIyD»,
PYKOBOJCTBYsACH mocTaHoBlneHreM KaGuneta MunuctpoB PecrnyGnnku TaTapcTan oT
02.11.2010 Neo 880 «O6 yrBepxmenun [lopsiaka pa3spabOTKH U YTBEPXKICHHUA
aJIMUHHMCTPATUBHBIX ~ PErIaMEHTOB  MPENOCTaBIeHHs  TOCYJapCTBEHHBIX — yCIyT
MCIIOJHHUTEIbHBIME OpPraHaMd rocylapcTBeHHOW BiacTd PecmyOnuku Tarapcran u o
BHECEHHM M3MEHEeHUHl B oOTaelbHble ToctaHoBieHuss Kabunera MUHHUCTPOB
Pecniy6nuku TaTtapctan», a Takke MOCTaHOBIEHHEM MICIOTHUTETBHOTO KOMMTETA OT
21.06.2016 Ne96mu «O Ilopsiake pa3paOOTKH W YTBEPKACHHs AAMUHUCTPATHBHBIX
PErIaMEHTOB MPEIOCTaBIeHHs MyHUIMOATBHBIX YCIyD», YCTaBOM MYHHLMIIAIbHOTO
o6pazoBanus  «Ko3zskoso-UenHHHCKOe cenbckoe mocenenne» PribHo-Crobonckoro
MYHHUIIUNaNEHOTo paiiona Pecrmy6muku Taraperan, [IOCTAHOBJIAIO:

1. YTBepauTh NpuiaraeMblii aJIMUHUCTPATUBHBIA PErJIAMEHT MNpEeIOCTaBICHUSA
MyHHULUNAIBHON YCIyTH 110 Bbla4ye CIIPaBKH (BBITHCKH).

2. Ilpu3HaTh yTPaTHBIIMM CHJy HOCTaHOBJEHUE VICNIOTHUTEIBHOIO KOMHUTETA
Ko035K0B0-YeIHUHCKOTO CeNbCKoro mocenenus PeioHO-C10001CKOro MyHHUIIUIIAIBHOTO
paiiona Pecmy6nuku Tarapcran ot 10.03.2021r. Ne2 «O6  yTBepxIeHUH
aJIMMHUCTPATUBHOI'O periaMeHTa MpeloCTaBIeHNs] MyHULUIIATIBHON YCIIyTH 10 BblAa4e
CIIpaBKH (BBIITUCKH )».

3. HacTosillee MOCTaHOBJIEHUE PAa3MECTUTHh Ha CIELHATBHOM HH()OPMAHMOHHOM
crerge  KozskoBo-UenHHHCKOro  celbckoro — moceneHusi  PpiGHO-CioGomckoro
MYHHULUNANBHOTO paiioHa Pecny6nuku Tarapcran, pacrojioO)XeHHOTO IO aapecy:
Pecniy6nuka Tarapcran, PeioH0-Ciio60nCKHMil MyHULIUNANBHEINA paioH, c. Ko3skoBo-
Yennsl, yi. MBanosa, 1. 26; 1. sanaeso, yi. KanunuHza, 1. 18; c. YpeeBo-UenHsl, yi.
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TaBpunosa, 1. 24; 1. bepmu6sikoso, yi. IllkonbHas, 1.5, oduManbHOM cakte PhiOHO-
Cno6oacKkoro MyHMIMIANLHOTO paiiona Pecmy6nuku TarapctaH B MHQOpPMaLHOHHO-
TeJeKOMMYHUKAUMOHHOM  cetu  MHTepner mo  BeG-aapecy:  http:/ribnaya-
sloboda.tatarstan.ru u «OdunuansHoM mnoprajie npaBoBoi HHMopManuu PecrnyOnuku
TarapcTan» B HMH()OPMAIMOHHO-TEIEKOMMYHHKAIHOHHOH ceTH HTepHeT 1o BeO-
aapecy: http://pravo.tatarstan.ru.

4. KOHTpOb 3a UCTIOJHEHUEM HACTOSILIETO TOCTAaHOBJICHHS OCTaBJIsAIO 3a COOOM.

I'naBa Ko3sikoBo-UeTHUHCKOTO CCJ'[I)CKOf‘O ITIOCCJICHUA

Pr160H0-C10060/1CKOT0 MYHHILIMIIATIBHOIO paiioHa " K
Cooeeds

Pecniy6nuku Tarapctan N.C.AHaHbeB



YTBepxkIeH
MOCTaHOBJICHUEM
HcnoaHuTebHOTO KOMUTETA
Ko3sikoBo-YeaHuHCKOro
CEJIbCKOTO TMOCETICHUS
Pr16H0-Ciio601cK0r0
MYHULIUTIAIBHOTO paiioHa

Pecniybnuku Tarapcran
oT «29» mapta 2022 1. Ne 8

AIMUHHUCTPATUBHBIN perjaMeHT
Npex0CTABICHUSI MyYHUIIMIIAJIBHOM YCJYTH 10 BbI/Iaye CIIPABKU (BHINMCKH)

1. O0ume mo10KeHUA
1.1. Tlpeamer peryiupoBaHus aAMUHUCTPATUBHOTO PErjlaMeHTa

HacTosmmit amMUHUCTPATUBHBIN PErIAaMEHT MNPEAOCTABICHUS MYHULMNAIBHOMN
yCIayru (nanee — aiIMUHUCTPATUBHBINA PETJIaMEHT) YCTaHABIIMBAET CTaHAAPT U TOPSAOK
MPEAOCTABICHUS] MYHUILIUIIAIBLHONW YCIYTd MO BbIIAa4e CHpPaBKU (BBIMHCKH) (Jajee —
MYHHILIATIATbHAS YCIIyTa).

1.2. Kareropumu 3asiBurenei

1.2.1. JluamMy, UMEIOIIMMHU TPaBO Ha TMOJyYE€HHE MYHUIMIAIbHOW YCIYyTH,
ABJIAIOTCS (PU3MYECKUE JHIIA (J1aree — 3asBUTENb ).

1.2.2. C 3asgBieHWEM BHpaBe OOpaTUTHhCS MPEACTABUTENb  3aSBUTEI,
JEICTBYIOIIMI Ha OCHOBAHMU JIOKYMEHTA, yIOCTOBEPSIOLIETO €ro MOJHOMOYMs (Jalee
— MPENICTABUTEINb 3asBUTEIA).

1.3. [lops ok nHGOPMUPOBAHUS O TIPEIOCTABICHUH MYHULIUTIATBHOU YCIyTH

1.3.1. Wndopmamus o MOpSIKE NPENOCTABICHUS MYHUIMIAILHON YCIyTH
pasmMeniaercsi:

1) Ha WHOOPMAIMOHHBIX CTCHIAX, COJCPIKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
UHQOpPMAIIMI0O O MYHHIUNAIBHONH YCIyre, pacloJOKEHHBIX B  MOMEHICHHSIX
MHOTO(YHKIIMOHATGHBIX ~ I[IEHTPOB  MPEIOCTABICHUS  TOCYAAPCTBEHHBIX U
MYHHUIUIAIbHBIX YCIIYT.

2) Ha OQUIMATIBHOM CalTe MYHHIMIAIBHOIO paiioHa B HH()OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHO N CeTH «HaTepueT» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na IlopTtame rocymapCTBEHHBIX M MYHUIMNAIBHBIX yciayr PecmyOnmku
Tarapctan (https://uslugi.tatarstan.ru) (manee — PecryOnukaHckuii mopran);
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4) na EquHoM nopTtasie rocyAapCTBEHHBIX U MyHULIMIAIbHBIX YCIYT ((yHKUIUMN )
(https:// www.gosuslugi.ru) (mamee — Exunbiii mopran);

5) B rocynapcTBeHHOU MHPOPMAIMOHHOM cucTeMe «PeecTp rocyaapcTBEHHBIX U
MyHUIUTIATBHBIX yeiyr Pecnyommku Tartapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCY/IapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE I10 BOIpOcaM TMPEAOCTABICHUS MYHHUIUMATLHOMN
YCIIyTH OCYIIECTBIISIETCSA:

1) B MHOTO(YHKIIMOHAIBHBIX IIEHTPaX MPEIOCTABICHUS TOCYIapCTBEHHBIX WU
MYHUIUNATIBHBIX YCIYT IPU YCTHOM OOpAIeHUH - IMYHO UJIH T10 TeNeOHY;

2) B uHTEepaKkTHBHON (popme PecmybmmkaHcKoro mopTana;

3) B UcnomaurensuoM koMmutere Ko3sskoBo-UeTHHHCKOTO CETbCKOTO MOCEICHHUS
Pr16HO-Crio001cCKOTO MYyHHUIIMNAILHOTO paiioHa PecnyOnmuku Tarapctan (manmee —
Opean).

MIPY YCTHOM OOpAITICHUH - JIMIHO WK 110 TeJeoHYy;

[IPU TUCbMEHHOM (B TOM 4Huclie B (hOpMe AJIEKTPOHHOT0 TOKyMEHTa) 0OpalieHun
— Ha OyMa)XHOM HOCHTEJIE IO MOYTE, B AJIEKTPOHHOM (pOpME M0 FIEKTPOHHOHU MOYTE.

1.3.3. Uadopmarms Ha Ennnom noprane, Pecriy0aMkaHCKOM mopTalie O MopsiKe
U CpPOKax TMPEJOCTABICHUS MYHUIMNAILHONW YCIYTd Ha OCHOBAaHHHM CBEICHHIA,
comepkanmxcsi B Peectpe rocyJapCTBEHHBIX W MYHUIUNAIBHBIX  YCIYT,
MPEIOCTABIISAECTCS 3asIBUTENIO OECIUIATHO.

JocTyn K nHGOpMAIMK O CPOKAX U MOPSAKE MPEAOCTaBICHUS MYHULUNAILHOM
YCIYTH OCYIIECTBIISIETCS 0€3 BBITIOJIHEHUS 3asIBUTENEM KaKuX-Iu00 TpeOOBaHUH, B TOM
yyucie 0e3 WCTOJIb30BaHUSI TMPOTPAMMHOTO OOECIEYeHHs, YCTAaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asiBUTENS TPEOYeT 3aKIIOUEHHUs! JMIIEH3MOHHOTO WM HHOTO
COTJIaIICHUS C npaBooOJaiaTeneM IpOTrPaMMHOTO obecrieueHus,
NpeyCMaTpUBAIOIIECro B3MMAHUE TUIATHI, PETUCTPALMIO WM aBTOPU3AIUIO 3asTBUTEIIS
WM TIPEIOCTaBJICHUE UM TIEPCOHAIBHBIX JTAaHHBIX.

1.3.4. Ilpu oOparieHuun 3asgBUTENS JIMYHO WM IO TeleOHY B COOTBETCTBUU C
MOCTYMUBIIMM O0OpaIeHUEeM IPET0CTABISICTCSI MHPOPMAIHS:

1) o MecTe HaXOXICHUS MHOrO(YHKIIMOHAIBHOTO IIEHTPA MPEIOCTABICHUS
rOCyIapCTBEHHBIX M MYHULMINAIBbHBIX Yciyr, Opeana (ampec, rpaduk paboThI,
CIIpaBOYHbIEC TEIE(DOHBDI );

2) 0 TOpSAIIKE MPENOCTABICHUS] MYHHIIMIAIBHON YCIYTH, O CIIOCO0aX M CPOKax
MoJja4u 3asiBJICHMI;

3) 0 Kareropusx rpaxaaH, KOTOPHIM MPEIOCTABIISICTCS MYHUIIUITATBHAS YCIIyTa;
O HOPMATUBHBIX TPABOBBIX aKTaX, PETYIUPYIONIMX BOMPOCH MPEIOCTABICHHS
MYHULUTIAIBHOU YCIIYTH;

4) o mepeuHe JOKYMEHTOB, HEOOXOAMMBIX JUIS PACCMOTPCHHUS 3asBICHUS O
NPEOCTaBICHU MYHUIMMNAJIBHOM YCIYyTrd, O CpoKax TMpHeMa U PEerucIpaluu
3asBIICHHUS;

5) 0 xojie pea0CTaBICHHS MyHUIMITAILHON YCIyTH;

6) o MecTe pa3MelleHHs HAa OPHUIMATHLHOM caiTe MH(POPMAIMU IO BOMPOCAM
pe0CTaBICHHUS] MyHULIUTIAILHOM YCIIyTH;



3

7) o mopsaKe 00KaJOBaHUSA JCHCTBUH WIM OE3MCHCTBHUS JOJDKHOCTHBIX JIHII
Opeana.

[lo mmcebMeHHOMY OOpaImeHuI0 COTPYAHUKH OTIENIa, OTBETCTBEHHOTO 3a
MPEAOCTABICHUE MYHMUIIMIAIBLHOW YCIyrd, MOAPOOHO B NHUCBMEHHOW (opme
Pa3BACHAIOT 3aSBUTEIIO TMOPSJOK MPEJOCTABICHUS MYHUIMNAILHOW YCIyTH U
BOMPOCHI, YKa3aHHbIC B HACTOSIIIEM IYHKTE aJMUHUCTPATUBHOIO peErjamMeHTa, U B
TEYEHUE TpeX pabodux AHEH CO JHS PErucTpalyd OOpaleHHWs HampaBiIsIOT OTBET
3asBuTent0. OTBETHI JAIOTCS Ha sA3bIKe oOpareHus. B cilydac HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKE OOpalllEHUsI MCHOJB3YIOTCS TOCYIAapCTBEHHbIC s3bIKM PecryOmmku
TarapcTaH.

1.3.5. Nudopmanus 1mo BompocaM MPEAOCTaBICHUS MYHHUIIUIAILHOW YCIyTU
pa3Mmeniaercss Ha  OPUIMAILHOM  CailiTe  MYHUIMIAIBLHOIO  paiioHa W Ha
nH(}OpMaIIMOHHBIX CTEHAaX B oMenleHusix Opeara it paboThl C 3asIBUTEIISIMU.

Nudopmanmst Ha TOCYZapCTBEHHBIX  sM3bIKax PecmyOmmku — Tartapctan,
pa3MmeniaeMas Ha HH(POPMAIMOHHBIX CTEHAAX MW Ha OQUIMAILHOM  caiTe
MYHUIUTIATLHOTO  paiioHa B WHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHONW  CETH
«IHTepHET», BKIIOYAET CBEJICHUS O MYHHUIMIAIBLHOW YCIyre, COJepKalluecs B
nyakTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMUHACTPATUBHOTO PEIIaMEHTA,
UHGOPMAIIMI0O O MECTe HaXOXJACHMsI, CIPABOUHBIX TeleoHax, BpeMEHH padOThI
Opeana, o rpaduke nprema 3asBICHUN Ha MPEI0CTABICHUE MYHUIIUTIATBHON YCITyTH.

1.4. HopmaTuBHBIE TPABOBBIE aKThI, PETYIUPYIOLIHME NPEI0CTABICHNUE
MYHULANIATLHON yCIyTU

1.4.1. IlepeyeHp  HOPMAaTHBHBIX MPABOBBIX  aKTOB,  PErYIUPYIOLIMX
MPENIOCTaBICHUE MYHULIMIAIBLHON YCIyru (C yKa3aHHWEM DPEKBU3UTOB HOPMAaTHUBHBIX
MIPABOBBIX AKTOB M HMCTOYHUKOB HMX O(PHUIIMAILHOTO OIMYyOJMKOBAHMS), pa3MeIleH Ha
Enunom moprane, B PeecTpe rocymapcTBEHHBIX M MYHHIMIAIBHBIX YCIYyT, Ha
oduIMaTLHOM caite MYHUIMIATLHOTO paiioHa B uHGOPMAITMOHHO-
TEIIEKOMMYHUKAIIMOHHOM ceTh «HTEpHET).

1.4.2. TekcT agMUHUCTPATUBHOTO peErjlaMEHTa B JIEUCTBYIOLICH pedaKIuu
NOJJICKUT pazMelieHnto Ha Exunom mnoprane, B PeecTpe rocyaapCTBEHHBIX U
MYHUIUOAIbHBIX YCIAYr, Ha OQUIMAILHOM caiTe MYyHHMLUMNAIbHOTO paiioHa B
nH(GOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOU ceTH « IHTepHeT.

1.5. TepMuHBI, HCTIOJIb3yEMBIE B 3 IMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEEICHUs

1.5.1. B aqMuHUCTpaTHBHOM pErjlaMeHTe MCTIOB3YIOTCS CICIYIONTIE TEPMUHBI 1
OTIpEJIEICHUS:

yIaJeHHOe pabouee MeCTO MHOrO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTABICHUS
TrOCYAapCTBEHHBIX ¥ MYHHUIUMNAIBHBIX YCIYT — TEPPUTOPHATHLHO 000COOIEHHOE
CTPYKTYpHOE 10 Ipa3zieeHre (odwuc) MHOTO ()yHKITHOHATHHOT'O IEHTpa
MPENOCTABJICHUS TOCY/1apCTBEHHBIX M MYHUITUTIIAILHBIX YCIIYT, CO3/IaHHOE B TOPOJICKOM
(CeTbCKOM)  TOCEJICHWH MYHUIMMAIHLHOTO pailoHa WM B TOPOJCKOM OKpYTe
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Pecnyonuku Tartapcran B cootBercTBUM C NyHKTOM 34 IlpaBun opraHuzainuu
AESITETbHOCTH MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB MPEI0OCTABJICHUS! TOCYJApPCTBEHHBIX U
MYHMIIMNIATBHBIX YCIIYT, YTBEPKIECHHBIX ocTaHOBIeHHEM [IpaButenscTBa Poccuiickoit
Oepnepanuu ot 22 nexadbps 2012 r. Ne 1376 «O06 yrBepxkaenun IlpaBui opranuzaiuu
JESATEIbHOCTH MHOTO(YHKIMOHAIBHBIX HEHTPOB MPEIOCTABICHNUS TOCYIAPCTBEHHBIX U
MYHHLHATIATbHBIX YCIIYT»;

TEXHUYECcKas omuOKka - ommmOKa (OINWCKa, oOIeJarka, rpaMMarhdeckas WId
apudmMernyeckas ommOka JmO0 mojA00Has OmmOKa), JOMYIICHHAas OpraHoOM,
NPENIOCTAaBSIIOIMM MYHULIUNAIBHYIO YCIYTy, M NpHUBEAUIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JOKYMEHT (p€3ybTaT MyHULIMIIAILHOW YCIIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCWINCH CBEJCHHUS;

Enunas cuctema wuaeHTU(UKAUMU U ayTEeHTHQUKALMM B HHPPACTPYKTYpE,
obecreunBaronen MH(OPMAIIMOHHO -TEXHOJIOT MY €CKOE B3aUMOJICHCTBUE
MH(POPMALMOHHBIX CUCTEM, HCIOJb3YEMbBIX JJISI MPEAOCTABICHHUS TOCYIapCTBEHHBIX U
MYHUIIMNATBHBIX YCIYyr B ayekTpoHHOU ¢opme (nanee — ECHUA) — denepanbHas
rocyiapcTBeHHas MH(OpMaMOHHAs CUCTEMa, 00ECTIEUYNBAOIIAs CAaHKIIMOHUPOBAHHBIN
JOCTYI y4aCTHUKOB MH(OPMAIIMIOHHOTO B3aUMOJICHCTBUS B CUCTEME WACHTU(UKAIINY U
ayTeHTUQUKauu K uHpOpMaluu,  cojepKaulecs B TOCYIapCTBEHHBIX
MH(GOPMAIMOHHBIX CUCTEMAX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocynapctBeHHOE OrOJKETHOE yupexaeHue «MHOT0(YHKIIMOHAIbHBIH
LEHTP MPEAOCTABJICHUSI TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX ycJIyr B PecmyOnmke
Tarapcrtan»;

AUC  MOI[ -  ABroMaru3upoBaHHas  HWHGPOpPMAIMOHHAS  CHCTEMa
MHOTO(DYHKIMOHAJIBHBIX ~ LEHTPOB  MPEIOCTaBJICHUS rOCYJapCTBEHHbIX U
MyHHULIMNATBbHBIX yciyr Pecniyonmku TatapcTaH.

1.5.2. B agMUHHUCTpATUBHOM pPETrJIaMEHTE IO 3asBJICHHUEM O TNPEI0CTABICHHUH
MYHUIIMNIATBHOW YCIyTH (fanee - 3asBJIEHUE) TIOHMMAETCs 3alpoc O MPENOCTaBICHUN
MYHUIIUNAIbHOM yCIYyTH, TOJAHHBI B COOTBETCTBHUM C IYHKTOM 3 CTaTtbu 2
®enepanpHoro 3akoHa oT 27 wmrondt 2010 roma Ne 210-d3 «OO6 opranm3anuu
IIPENOCTABJICHNS TOCYIapCTBEHHBIX U MYHULIMIIAIILHBIX yCIIyr» (nanee — OenepanbHbli
3akoH Ne 210-D3).

2. CTanaapr npeaocTaBjieHUst MYHHIIUNIAJILHON yCIYTH
2.1. HanmeHoBaHWE MYHUITUTIATLHOM YCIIyTH
Bbiaya cipaBku (BBITTUCKH).

2.2. HammeHOBaHMe UCIIOJHUTEILHO -pacuopAANTCIBHOIO OpraHa MCCTHOT'O
CaMOYIIpaBJICHUA, HCIIOCPCACTBCHHO IIPCAOCTABJIAIOIICT O MYHUITMIIAJIbHYIO YCIIYI'Y

Ucnonnumenvnoui  komumem  Koszsikoeo-Uennunckoeo  cenbckoco  nocenenus
Pvi16H0-Cnoboockoeo mynuyunanvroeo pationa Pecnyonuxu Tamapcman.
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2.3. Onucanue pe3ynibTaTta NpeAoCTaBICHUS MYHUIUIIATLHON YCIYTH

2.3.1. Pe3ynpTaroM npenocTaBlIeHUS] MyHULIMTIATBHOU YCITYTH SIBIISIETCS

1) cmpaBka (Beimucka) (mpuiokerne Ne 1 Kk HACTOSIEMY aIMUHHUCTPATUBHOMY
pErjlaMenry);

2) pemienne 00 OTKase B MPEIOCTABICHHH MYHUIUIAILHOW  YCIyTH
(mpuoskerne Ne 2 Kk HACTOSAIIEMY IMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKa3e B IPUEME JIOKYMEHTOB, HEOOXOAUMBIX  JIJIsI
NpPEJOCTABICHUS MYHULIMOAIbHOM ycnyru (mpuiokeHne Ne 3 K HacTosmiemy
aIMHUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ympTaT MpeNOCTaBICHUS MYHUIMNAILHOW YCIYrM HaIpaBIsieTCs
3asBUTE0O B (OpPME DJIEKTPOHHOIO JIOKYMEHTa, MOJIMUCAHHOTO  YCHIJIEHHOM
KBATM(PULIMPOBAHHOMN AIIEKTPOHHOM MOJMUCHI0 YIOJIHOMOYEHHOTO JOJHKHOCTHOTO JIUIA
Opeana (6o Opeana), B cooTBETCTBUHU ¢ DefepanbHbpIM 3akoHOM OT 6 ampens 2011
roga Ne 63-03 «O06 snexTpoHHO noanucuy (nanee — GeaepanbHbiii 3akoH Ne 63-D3) B
JuuHbIi kabuHeT EnnHoro moprana. B ciyuae HanpaBiieHUs! 3asiBJICHHSI TOCPEACTBOM
PecnyOnukanckoro mnoprajna pe3yiabTaT MPEeJOoCTaBICHUS MYHHULMNAIBLHON YCIyTH
HaIpapJsIeTCs Tak JkKe B IMUHBIN KaOuHeT PecmyOnikaHcKoTo nmoprana.

2.3.3. Ilo BbIOOpY 3asBUTENsl pe3yJabTaT NPEIOCTABICHUS MYHUIUMNAILHON
ycayru Bbijaercss B Oprane wim B M®I[ B dopme sx3eMIuisipa 37I€KTPOHHOTO
JOKYMEHTa, pacreyaTraHHOro Ha OyMaXKHOM HOCHUTENE, 3aBEPEHHOTO I€4aThbio |
HOJMUCHI0 COOTBETCTBEHHO YIOJHOMOUYEHHOI'O JOJDKHOCTHOro juua OpraHa wim
paboTHuka M®LI.

2.3.4. 3agBuTenb BIpaBe MOJYYUTh PE3YNIbTaT MPEIOCTABICHUS MYHUITUIAIbHON
yclIyru B (hopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JIEHCTBUSI pe3yibTara
NPEI0CTABICHUS MYHUIUITATHHON YCITyTH.

2.4. CpoK npeAoCTaBICHUS MyHULIMTIAIbHOM YCIYTH, B TOM YHUCJIE C YUETOM
HEOOXO0IMMOCTH OOpaIlleHHs B OPraHU3aluY, y4aCTBYIOIIHE B MPEI0CTABICHUN
MYHHULIANIATBHON YCIIyTH, CPOK IPUOCTAHOBJIECHHUS IIPEA0CTABICHNSI MyHULIMIIAIILHO W
YCIIyTHU B CIIy4ae, €CJIM BO3MOKHOCTb [IPHOCTAaHOBJICHUS IIPEyCMOTPEHA
3aKoHoarenbcTBOM Poccuiickoii @enepaliviv, CpoK BbIJa4u M (HAIIPaBJICHUS )
JOKYMEHTOB, SIBJISIOIIMXCS PE3YIbTATOM MPEI0CTABICHNUS MyHULIMIIAILHOW YCIIyTH

2.4.1. MyHunMnanbHas ycliyra Ipe1oCTaBIIsIETCS B TEUEHHUE TPEX pabovyuX JHEH.

2.4.2. TlpuoctaHOBIEHHE CpOKa IMPEIOCTABICHUS MYHHUIMIIAILHOW YCIyTH He
IPENYCMOTPEHO.

2.4.3. HampaBneHue MOKYyMEHTa, SBJISIOMIETOCS PE3YJIbTaTOM IPEIOCTABICHUS
MYHHULIMNATBHOM  yclyrd B (OpME  3JIEKTPOHHOTO  JOKYMEHTa, 3asiBUTEIIO
OCYIIECTBISIETCS. B JIeHb O(GOPMJICHUS U PETUCTpallMd pe3yJbTara MPEeIoCTaBICHUS
MYHHUIUTATEHOW YCITYTH.

2.5. HC‘—IepHBIBaI-OHII/Iﬁ MEpCYCHb NOKYMCHTOB, HCO6XOI[I/IMBIX B COOTBCTCTBHHU C
3aKOHOAATCIIbHBIMHU WJIKM HHBIMHX HOPMATHBHBIMU IIPABOBLIMHU dKTaMU J1JIAA
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IPEAOCTABICHUS MyYHULUMIIAIBHOMN YCIIYTH, & TAKXKE YCIIYT, KOTOPBIE SIBISIOTCS
HEOOXO0IUMBIMH U 00s3aTeIbHBIMU JJIS1 IPEI0CTABICHUS MyHUIMIIAIbHBIX YCIIYT,
MOJIeKAIIUX MTPEACTABJICHUIO 3aABUTEIIEM, CIIOCOOBI UX MOJTYUYCHHUS 3asIBUTENIEM, B TOM
YUCJIe B 3JIEKTPOHHOU (popMe, MOPSII0K UX MTPEACTABICHUS

2.5.1. JIns TmoJlydeHusT MYHUIUNAILHOW YCIYTH 3aIBUTENb MPEACTABISACT
CJIETYIOIIE JOKYMEHTHI:

1) TOKYMEHT, yJIO0CTOBEPSIOIINI JTUIHOCTh (HE TpeOyeTcss B ciiydae OOpaIicHHs
nocpencTsoM Pecy0aMkaHCcKoOro nopTania);

2) AOKYMEHT, YA0CTOBEPS IO ITOTHOMOYHS ITPEACTABUTENS 3asIBUTENS

3) 3asBIICHNUE:!

B (popMe TOKyMEHTa Ha OyMakHOM HocuTtene (nmpuiioxkenue Ne 4 K HacTosIeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMe (3amOSHAETCS MOCPENCTBOM BHECEHHSI COOTBETCTBYIOIIHX
CBEICHUU B DJJIEKTPOHHYIO (opMy 3asBJIeHHsI), TOAMHCAHHOE B COOTBETCTBUH C
TpeOOBaHUAMM ITyHKTa 2.5.3 aIMUHHCTPATUBHOIO periaMeHTa, Mpu oOparieHuH
nocpencTsoM Pecny6MkancKkoro noprania;

4) B ciydae, eCli JJIsl TPEAOCTABICHUSI MYHHIMITAIHHONW YCIYyTrd HE0OXOoauMma
00paboTKa MEPCOHATLHBIX JaHHBIX JIMIA, HE SIBIISIONICTOCS 3asBUTENIEM, M €CJIU B
COOTBETCTBUH C (helepabHBIM 3aKOHOM 00pa0OTKa TaKkuX MEPCOHATIBHBIX JTAHHBIX
MO>KET OCYILECTBIISITHCS C COIIACHsI YKA3aHHOTO JIMI[A, TPU 0OpallleHUH 32 MOJIy4eHUEM
MYHHUIIATIATGHOW YCIYTH 3asSBUTENb JOTIOJHUTEILHO TPENCTaBISIET JTOKYMEHTHI,
MOATBEPKAAIONIME TIOJy4€HHUE COTJacHsl YKAa3aHHOTO JIMIA WM €ro 3aKOHHOIO
npeacTaBuTeNsl Ha 00pabOTKy MEPCOHANbHBIX JAHHBIX YKa3aHHOTO JUIa. JI0OKyMeHTHI,
MOATBEP>KIAIOIIME TIOJyY€HUE COIJIACHsI, MOTYT OBITh NPEACTAaBJICHbl B TOM YHUCIE B
(dhopMe PIIEKTPOHHOTO JOKYMEHTA,

5) B ciaydae, eciau OOSI3aHHOCTh XpaHEHWs JAOMOBOM KHuru go 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KWJIBIX TOMEUICHUH, 3asBUTENIEM TPEIACTABISIETCS
J0OMOBasi KHWTA,;

6) MpaBOyCTaHABIMBAIOIIME JOKYMEHTbI HA MHANBUAYATbHBIN KHIION J0M (eciu
paBoO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJAMHOM TrocynapcTBEHHOM peEecTpe
HEJIBIPKUMOCTH ) — JIJIS BBITUCKHU U3 TIOX035CTBEHHOM KHUTH.

2.5.2. 3asBiieHWE W TpUJIaraeMble JOKYMEHTHl MOTYT OBITh MPEICTABJICHBI
(HarpaBJIeHbI ) 3asBUTEIEM OJTHUM U3 CIIETYIOIIMX CITIOCOOOB:

1) yuepes MOIL] Ha OyMaXHBIX HOCUTENSX U B BHUJIE JCKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUIM MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIaMEHTa,;

2) mocpencTBoM PecrmyOimkaHCKOTO MOpTaia B AJIEKTPOHHOU Popme;

3) B OpraH JIMYHO WK TIOCPECTBOM IIOYTOBOM CBS3M HA OYyMa)KHOM HOCHTEIIE.

3asiBieHHME M TpWIaraeMple JOKYMEHTHI, TpPH HaNpaBJICHUU IOCPEICTBOM
MOYTOBOM CBSA3U, 3aBEPSAIOTCS B YCTAHOBICHHOM MOPSI/IKE.

2.5.3. 3asBiieHUE TIPU HAMPaBICHUHM TIOCPEACTBOM PecmyOimMkaHCKOro mopraia
IO IMUCBIBAETCS POCTOM AIEKTPOHHOU HOAIUCHIO 3aBUTEIIS.
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JUis moaydeHusT MPOCTOM BJIEKTPOHHOW TMOJANKMCU 3asBUTEII0 HEOOXOIMMO
npoiTu mpouenypy peructpanuu (ayreHtudukanun) B ECHUA, a Takke moATBEpIUTH
YUETHYIO 3aIUCh.

DNEKTPOHHBIE JTOKYMEHTHI (JJIEKTPOHHBIC O00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAmyHkTax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPATUBHOTO pErjiaMeHTa, 3aBepsIOTCS
YCWICHHON KBaTU(UIIUPOBAHHON TMOAMKCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3JaHUEC U
MOANMUCAaHUE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTapUYCaAMHU.

DJIEKTPOHHBIE JOKYMEHTHI (3JICKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjIaraeMbie K
3a8BJICHUIO, B TOM 4YHCJIC JOBEPEHHOCTH, HANPABISAIOTCS B BHJE (aiijioB B (hopMaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oee 50 MoaiiT.

KauecTBo mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJISITH B MOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh pEKBU3HUTHI JOKYMEHTA.

2.5.4. 3amperniaercs TpeOOBATH OT 3aIBUTEIS

1) mpencTaBiieHUs] JOKYMEHTOB U MH(OpMAIMK WM OCYIIECTBICHUS JEICTBUH,
MPEACTABJICHUE WM OCYILECTBICHHWE KOTOPBIX HE MPEIYCMOTPEHO HOPMAaTHBHBIMU
IIPAaBOBbIMM aKTAMH, PETYJUMPYIOIIMMU OTHOUIEHUS, BO3HUKAIOIIME B CBI3H C
MPEA0CTABIEHUEM MYHUIIUTIAILHOM YCIIYTH;

2) OCYILECTBICHUSI JEHCTBUM, B TOM YHCJIC COTJIACOBAHUMN, HEOOXOJUMBIX JIJIS
MOJIyYCHUS MYHULMNAIBHOW YCIYTM M CBA3aHHBIX C OOpalleHueM B HHbIE
rOCYapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYNPABJICHUs, OPraHu3alud, 3a
UCKIIFOUEHUEM TIOJIyY€HHS YCIAYr H TOJy4eHUs JOKYMEHTOB U HH(OpMaImu,
NPENOCTaBISIEMBbIX B pe3yjbTare MPEAOCTAaBICHUS TaKUX YCIYT, BKIIIOUYEHHBIX B
NepeYHu, yKazaHHele B 4yacth | crareum 9 @epepanbHOoro 3akona Ne 210-D3
(He0OXOIMMBIX U 00SI3aTENBHBIX YCIYT);

3) TmOpenacTaBieHUS JOKYMEHTOB M HMHGpOpMAalMM, OTCYTCTBHE U (WJIH)
HE/I0OCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIKMCH MPU MEPBOHAYAILHOM OTKa3e B NpUEMe
JOKYMEHTOB, HEOOXOAMMBIX JJIsI MPEAOCTABICHUS MYHUIMINAILHOW YCIYr'H, JIMOO B
IIPEN0CTABICHUN MyHULIMNIAIbHOM YCIIyTH, 32 UCKITFOUEHUEM CIIEAYIOIIMX CITy4acs:

a) W3MEHeHHuEe TpeOOBaHMN HOPMATHUBHBIX TPABOBBIX AaKTOB, KaCaIOIIMXCS
NPENIOCTaBICHNS MYHUIMNIAILHON YCIYTH, TIOCJE MEePBOHAYATbHOM MO/IauM 3asiBJICHHUS
O MPEA0CTABICHUU MYHUIIMTIAIILHOW YCIIYTH;

0) HaMuyKe OMMOOK B 3asBJICHUU O MPEAOCTABICHUH MYHUIUNAIbHOU YCIYTH U
JOKYMEHTaX, TMOJaHHBIX 3asBUTENIEM IIOCJe MEPBOHAYAIbHOIO OTKa3a B TpHUEMe
JOKYMEHTOB, HEOOXOIMMBIX I MPENOCTaBICHUS MYHUIMNAILHOW YyCIyr, Ju0O B
MPENO0CTaBICHNN MYHHULIMIIAIbHOM YCIYTH U HE BKIFOUEHHBIX B MPECTABICHHBIN paHee
KOMIUJIEKT JIOKYMEHTOB;

B) UCTEUEHHUE CPOKa JICUCTBUS JOKYMEHTOB MM M3MEHEHHE WH(OopMaIu mociie
NEpPBOHAYAILHOTO OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOJAUMBIX JUJISl MPEIOCTaBICHUS
MYHUIUIATBHOM YCIYTH, TMO0 B MPE0CTaBICHUN MYHHUIIUIAILHOM yCIIYTH;

I') BBISBICHHEC JOKYMCHTAIbHO TIOATBEPKACHHOTO (pakTa  (IIPHU3HAKOB)
OIMOOYHOTO WJIM TPOTHUBOMPABHOTO ACHCTBUS (O€3ACUCTBUA) MOJDKHOCTHOTO JIHIIA
Oprana, paGotHuka M®L], npu nepBoHavYalbHOM OTKa3€ B MPHUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEIOCTABIIEHUS] MYHUIIMNIAIILHON YCIIYyTH, JIMOO B MPEIOCTABICHUU
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MYHHULIMNIATBHON YCIyTM, O Y€M B NHCBMEHHOM BHJE 32 MOAIUCHIO PYKOBOIUTEIS
Oprana npu NepBOHAYAJIHHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX [JIs
NPENOCTABICHNS MYHHUIMIAIBHOW YCIyTH, YBEIOMIISAETCS 3asiBUTEIb, a TaKkKe
MPUHOCSTCS U3BUHEHMSI 3a JOCTaBJIEHHbIE HEY100CTBA;

4) npenoctaBieHuss Ha OyMaKHOM HOCHUTENIE JTOKYMEHTOB M HH(OpMAaIUH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yact 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHUEM CITy4aeB, €CJIU
HAHECEHHE OTMETOK Ha TaKue JIOKYMEHThI JIMOO UX M3BSTHE SIBISIETCS HEOOXOAMUMbBIM
YCJIOBHEM MPENOCTABIICHUS] TOCYJAPCTBEHHON WM MYHHMLMIIAIbHON YCIyTH, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (pefiepaTbHbIMU 3aKOHAMH.

2.6. UcueprnpiBaroniuii epevyeHb JOKYMEHTOB, HEOOXO0IUMBIX B COOTBETCTBUU C
HOPMATHMBHBIMU PABOBBIMU AKTAMM JIJIs TPEAOCTABICHUSI MyHUIIMTIATbHOM YCIIYTH,
KOTOPbIE HAXOIATCS B PACOPSIKEHUU T'OCYIAP CTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOyNpPaBJICHHS U MTOJBEIOMCTBEHHBIX 'OCYJapCTBEHHBIM OpraHaM Uik OpraHam
MECTHOT'O CaMOYIIPABJICHUS OPTraHU3alMil 1 KOTOPBIE 3aIBUTEND BIIPABE MPEACTABUTH, a
TaKKe CIIOCOOBI UX MOJTy4EHUS 3asIBUTEIISIMU, B TOM UHCJIE B DJIEKTPOHHOH opMe,
MOPSAIOK UX PEICTABIICHHUS ; TOCY1apCTBEHHBINA OPTaH, O pral MECTHOTO
CaMOYTIpaBJIEHUsI IMOO OpraHu3alus, B paCOPsIKEHUHU KOTOPBIX HAXOSATCS TaHHbIE
JTOKYMEHTBI

2.6.1. IlomygaroTcst B paMKax MEKBEIOMCTBEHHOT'O B3aMOICHCTBHSL:

1) Bbimucka w3 EQWHOTO TrOCYAapcTBEHHOTO peecTpa HEIBHKHUMOCTH — —
@OenepanbHas ciiyx0a rocy1apCTBEHHOM pEerucTpaluu, kKaaacTpau kaptorpaduu;

2) cBemeHHs O EHCTBYIOIIEM HacnopTe rpakaannHa Poccuiickoit @eneparmm —
MB/] Poccuu;

3) cBeAcHHS O HOTApUAILHOW HOBEPCHHOCTH — DeepanbHas HOTapUallbHAS
najara.

2.6.2. 3asBUTENb BIpaBe MPEIOCTaBUTh JOKYMEHTHI (CBEIEHUS), yKa3aHHBIC B
noanyHkTe 1 myHkTa 2.6.1 aAMUHHUCTPATUBHOTO periiaMeHTa, B (opMme 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaIU(DPUIMPOBAHHOW TMOAMNKMCHIO  JIMII,
YIOJHOMOYEHHBIX HAa CO3JaHME€ W MOANUCAHHWE TAKUX JIOKYMEHTOB, IpU TOJayde
3asiBJICHUSL.

2.6.3. HenpencraBienue (HECBOEBPEMEHHOE TMPENCTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 agMHHHCTPAaTUBHOIO PEIJIAaMEHTa OpTaHaMHM TOCYIapCTBEHHOU BIIACTH,
OpraHaMM MECTHOI'0 CaMOYIPABJICHUsI, OPTaHU3ALMSMHU JOKYMEHTOB MU CBEICHUU HE
MOXET SIBJISITHCSI OCHOBAHUEM JIJISl OTKA3a B IPEIOCTABICHUN MYHULIMIIATIbHOM YCITyTH.

2.6.4. JlomxHOocTHOE JMIIO W (WIM) pabOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIIMUHHCTPATUBHOTO pErjaMEeHTa OPraHoB M OpraHu3aluii, He MpeICTaBUBIINE
(HECBOEBPEMEHHO TNPEICTAaBUBLIKE) 3alPOIICHHBIE M HAXOSIIUECS B PaCIOPSIKEHUU
JOKYMEHT WJIM CBEIEHUS, MOMJISKAT aJIMUHUCTPATUBHOM, NUCIUILTMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHO1aTesIbCTBOM Poccurickor denepanum.

2.6.5. 3amperniaercs TpeOOBaTh OT 3asBUTENS JJOKYMEHTBI CBEIEHUS, B TOM YHUCJIIE
MOATBEPKAAIOIIME BHECEHUE 3asBUTENIEM IUIAThl 3a MPEAOCTABICHUE MYHULIMNAILHOU



YCIIYT'H, HaXOJSIIMECSA B PACTIOPSIKEHUH TOCYAaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPABJICHUSI W IIOJIBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJIEHUS OPTaHU3ALUIA.

Henpencrasnenue 3asBUTENEM JOKYMEHTOB, COIEPIKAILUMX CBEACHMSA, KOTOPBIE
HaxOIsATCSI B PAaCHOPSDKEHUM TOCYJNAapCTBEHHBIX OpPTraHOB, OPraHOB MECTHOTO
CaMOYTIPABJICHUSI W IOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPABJICHUS OpraHW3aluii, HE SBISETCS OCHOBAaHMEM JUI1 OTKa3a
3asBUTEJIIO B ITPEAOCTABICHUY MYHULIUIIAIILHOM YCIIyTH.

2.7. VicuepripIBarOIIMi ITepedeHb OCHOBAHMM JIJIT OTKa3a B IpHUeMe JOKYMEHTOB,
HE0OXOIMMBIX JJ1sI TPEI0CTABJICHNS MYHUIIUTATLHON YCITyTH

2.7.1. OcHOBaHWSIMH [IJII OTKa3a B MpHEME JNOKYMEHTOB, HEOOXOJMMBIX IS
IIPENOCTABJICHUS MyHULIUIATBHOM YCITYTH, SIBJISIFOTCS

1) nmpeacTaBieHHbIE 3asBUTENEM JOKYMEHTBHl COAEp)KAaT TMOMYUCTKU U
UCIIPABJICHUs TEKCTa, HE 3aBEPEHHbIC B MOPSJKE, YCTAHOBJICHHOM 3aKOHO1aTEIIbCTBOM
Poccuiickon @enepanuy;

2) OKYMEHTBI COJIEp>KAT IMOBPEXKIECHUS, HAIMYUE KOTOPBIX HE IO3BOJIIET B
MOJIHOM O00BbEME UCMOJb30BaTh HMHPOPMALUIO U CBEACHMS, COJEpKalIuecs B
JOKYMEHTaX JJIs MPEA0CTaBICHUS MyHULIMITAIbHOM YCIIyTH;

3) mpencTaBlieHHbIE JOKYMEHTHl WJIM CBEIACHUS YTPATWIM CWIy HAa MOMEHT
oOparieHusl 3a MyHUIUTIAIBHON YCIyro (IOKYMEHT, YAOCTOBEPSIOIIUNA TTOTHOMOYHS
MPEICTABUTEIIS 3asBUTEINS, B Cllydae oOpalieHus 3a NpeoCTaBICHUEM MYHUIIMTIATLHON
YCJIYTHU YKA3aHHBIM JIUIIOM);

4) nonaya 3adBJICHUS O MPEJOCTABICHUN MYHULIMIIAIbHON YCIYIH U IOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABIICHUS] MYHUIIUTIAILHON YCIIyTH, B DJIEKTPOHHOU dopMe ¢
HapYIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUIA;

5) HEKOPPEKTHOE 3aMOJHEHUE O0s3aTeNbHBIX MOJEH B (OpME 3adBJICHUS, B TOM
yycjie B UHTEPaKTHUBHOM Qopme 3aiBieHuss Ha PecmyOnmkaHckoM —mopTaie
(HeIoCTOBEPHOE, HEMOJIHOE, MO0 HEMPaBUIILHOE 3aM0JIHEHHUE),

6) TpeaCcTaBJICHHE HEMOJHOTO KOMILICKTa JOKYMEHTOB, HEOOXOJMMBIX JIJIs
MPENI0CTABJICHUS MyHULIUTIANBHO M YCIIyTH;

7) 3asBIEHHE O MPEIOCTABICHUHU YCIYrd IOAAHO B OpPraH I'OCYJapCTBEHHOU
BJIACTH, OPTaH MECTHOT'O CaMOYIPABJICHUSI WJIM OPTaHU3AIMIO, B TIOJHOMOUHS KOTOPBIX
HE BXO/JIUT MPEAOCTABICHNE MYHUIIMTIAILHON YCIIYTH;

8) HecoOJIroIeHHE YCTaHOBJIEHHBIX cTatbed 11 @DenepanpHOro 3akoHa oT 6
anpenst 2011 roma Ne 63-O3 «OO6 5>1MeKTPOHHOW MOIANUCH» YCIOBUU MPU3HAHUSA
JEHCTBUTENILHOCTH YCUIICHHOM KBATM(HUITMPOBAHHOM 37IEKTPOHHOM MOITUCH .

2.7.2. TlepeyeHb OCHOBaHMI MJI1 OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JU1 TIOJTy4YE€HUSI MyHULIUNIATBHOM YCITYTH, SIBJIIETCS MUCUYEPTBIBAIOIIMM.

2.7.3. Pemenne 06 oTka3ze B mpueMe 3asBJICHUSA U JOKYMEHTOB, HEOOXOAMMBIX
I TIPEIOCTABJICHUS MYHHUIIMIIAIbHON YCIyTH, MOXKET OBbITh MPHUHITO, KaKk BO BpEMs
npueMa 3asgBUTENS, TaK U MOCJE IMOJY4YEHHS OTBETCTBEHHBIM JOJDKHOCTHBIM JIULIOM
Oprana HEOOXOOUMBIX [IJIsi MPEJOCTABICHHUS MYHULMIAIBHOW YCIYTM JTOKYMEHTOB
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(cBeneHmin) C HCIIOJIB30BaHUEM MEXKBEIOMCTBESHHOT'O UH()OPMAITMOHHOTO
B3aMMOJICHCTBHSA, B CPOK, HE MpEBBIMAONMA 9 paboumx gHEH CO JIHS pEruCTpaIyu
3asIBJICHMS.

2.7.4. 3anpemaercss OTKa3blBaTh B TPUEME 3asBJICHUS W WHBIX JOKYMEHTOB,
HEO0OXOAUMBIX ISl IPEJOCTABICHUS MYHUIIUNIAILHON YCIIyTH, B CIy4ae €CJIM 3asiBJIICHUE
1 JTOKYMEHTBI, HGOOXOJUMBIC IS TIPEA0CTABICHUS MYHUIIUIIAIHLHOW YCIIyTH, TI0O/IaHbI B
COOTBETCTBHMH ¢ MH(POPMAIIHEH O CPOKAX U MOPSIKE MPEAOCTABICHNS MYHHUITUTIATbHON
yCJIyTH, Ony0siMkoBaHHOM HAa EnrHoM noprane, Pecry0yMkaHCKOM nopTaie.

2.8. VcuepnpiBaromyii iepedeHh 0CHOBAHUMN JJIS PHOCTAHOBJICHHS MIIH OTKAa3a B
MPE0CTABIEHUA MYHULIMTTIAIBHOW YCITYyTH

2.8.1. OcHoBanus Ui NPUOCTAHOBJIEHUS TPEIOCTABICHUS MYHHUIMIIAILHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoOBaHMsI I 0TKa3a B MPE0CTABICHUA MYHUITUTIATBHO N YCIYTH:

1) B mpeacTaBICHHBIX 3asBICHUM U (WIM) TOKYMEHTAX COJICPIKUTCS HETIOJHAS U
(unm) HegocTOBEpHAs MHPOPMAIIHS

2) MOCTyIUICHHME OTBETa OpraHa TrOCYAapCTBCHHOW BJIACTH, OpraHa MECTHOrO
CaMOYTpaBJICHUs] JIMOO MOABEAOMCTBEHHON OpraHy TOCYJapCTBEHHOM BJIAacTU WK
OpraHy MECTHOTO CaMOYIPABJICHHUsS] OpPraHU3alMyd Ha MEXKBEIOMCTBEHHBIM 3arpoc,
CBUJETEIbCTBYIOIIEr0 00 OTCYTCTBUU JOKYMEHTA U (WiK) HHPOPMAIMU, HEOOXOUMBIX
JUI TIPEAOCTABICHUSI MYHULIMIIAIBHOM YCIYTH, €CJIM COOTBETCTBYIOIIMM TOKYMEHT HE
OBLI PEACTABJICH 3asBUTEJIEM 110 COOCTBEHHOW MHUIIMATUBE;

3) OTCYTCTBHE CBEICHHUN O PErHCTPAlMM TPAKIAHWHA [0 MECTY KUTEIhCTBA
(mpeOpIBaHMs ) B paCIOPSIKEHUH OPIraHOB MECTHOTO CaMOYIIPaBJICHUS .

2.8.3. IlepedyeHb OCHOBaHMWM JJiI OTKa3a B MPEIOCTABICHUM MYHUILIHUIAIbHOU
YCIIYTU SBJISIETCS UCUEPTIHIBAIOIIVM.

2.8.4. 3ampeniaercst OTKa3bIBATh B MPEJOCTABICHUA MYHULMIIAIBHOM YCIIYTH B
Cly4ae, €CJIM 3aiBJICHHE O MPEJOCTABICHUU MYHHUIMIIAIbHON YCIyr'M IIOJAHO B
COOTBETCTBUHM ¢ MH(OpMaIMEN O CpOKaxX U MOPsJIKE NPEeJOCTaBICHUS MYHUIMITATbHON
yCIJIyry, omyoMKoBaHHOW Ha EnunoM noprane, Pecnybnrkanckom noprasie.

2.9. Tlopsnok, pa3mep ¥ OCHOBaHHSI B3UMAaHHMSI TOCYAapCTBEHHOM MONUIMHBI HITH MHOM
IJ1aThl, B3MMAEMOH 3a MPEI0CTABJICHUE MYHUITUTIATbHOU YCIIYyTH

MyHumnanbsHasi yciiyra npeaocTaBiisieTcst Ha 0€3B03Me31HOM OCHOBE .
2.10. Ilepeuensb yciayr, KOTOPHIE SIBISIIOTCSI HEOOXO0IMMBIMU U 00513aTeIbHBIMHU JIJIS
MIPEI0CTABJICHUS] MyHULIUNIATBHOM YCIIyTH, B TOM YUCJIE CBEECHUS O TOKYMEHTE
(IOKyMEHTax), BbI1aBaeMOM (BbIJJaBAEMbIX) OpraHU3alMsIMU, Y4aCTBYIOIIMMU B

MPEA0CTABICHUU MYHUIIUTAIbHBIX YCIIyT

[IpenocTaBiieHre HEOOXOAMMBIX U 00s3aTEIBHBIX YCIYT HE TPeOyeTCsl.
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2.11. Tlopsinok, pa3Mep U OCHOBAHUS B3UMAaHUS TUIATHI 32 IPE0CTABICHHUE YCIIYT,
KOTOPBbIE SIBJISIIOTCS] HEOOXO0IUMBIMU U 00513aTeIbHBIMU J1JIS1 IPEA0CTABICHUS
MYHUIIMNIATBHOM yCIIyTH, BKIIFOUYas HGOPMAIIHIO O METOIMKE pacyeTa pa3Mepa Takon
IJ1aThl

[IpenocTaBneHre HEOOXOAMMBIX M 00s13aTEIbHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuMaJIbHBIM CPOK OXKHMIaHUS B OUEPEIU IIPH 110 1a4€ 3aIpoca o
IIPEAOCTABICHUU MYHULIMIIAIbHOW YCIIyTH, YCIYT'H, IPEA0CTABIIEMON OpTaHU3aLlEH,
Y4YaCTBYIOILEW B ITPEAOCTABICHUN MYHULIMIIAIbHOM yCIIyTH, U IPH MOJy4YEHUU
pe3yJibTara Npea0CTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxxunanus py 1oiaue 3asBICHUs Ha TIOJTydYeHUEe MYHUIIUIAIbHOM
yCayTH - He Oonee 15 MUHYT.

2.12.2. Tlpu mnomydyeHUH pe3yjbTaTra MPEAOCTABICHUS MYHHUIMIAIbHON YCIyTH
MaKCUMAaJIbHbIN CPOK OKUIaHUS B OUEPEIU HE JIOJDKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 OPSIOK pETUCTPAIUY 3AMPOCa 3aABUTENS O TPEAOCTABICHUN
MYHHUITUTIATHHOM YCIIYTH M YCIIYTH, TPEA0CTABIIIEMOM OpraHru3alieil, yqacTBYIOIICH B
MPE0CTABIICHUU MYHUIIUTAILHOW YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (hopme

2.13.1. Ilpu mmarom oOpamenun B M®L] B aeHb momayun 3asBIICHAS 3asIBUTEITIO
BbI1aeTcs pacnucka u3 AVIC ML ¢ peructpaiimOHHBIM HOMEPOM, TOATBEPKIAFOIIHIM,
YTO 3as1BJICHHE OTIPABIICHO, U AATOM MOAa4H 3asBJICHHS.

2.13.2. Ilpu HanpaBieHuM 3asiBIeHUs ocpeacTBoM, Pecybimkanckoro nopraia
3asIBUTEIIb B JICHb MOJIa4¥ 3asIBJICHUSI TIOJTy4aeT B IMYHOM KabuHeTe PecnyOmmkaHcKoro
nopTaja ¥ MO 3JEKTPOHHOW MOYTE YBEAOMJICHHE, MOATBEPKAAIONICE, YTO 3asBJICHUE
OTIIPABJIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIIMOHHBIM HOMEp W JaTa ToAadu
3asBIICHUS.

2.13.3. Tlpm smwmuHom oOpamenuu B OpraH B JI€Hb MOJa4d 3asBJICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BbIJAETCA paclucKa U3
aBTOMAaTU3UMPOBAHHON HMH(POPMAIIMIOHHON CHUCTEMBI, NpEIHAa3HAYCHHOW MJI1 OKa3aHUs
rOCYJIapCTBEHHBIX M MYHUIMMAIbHBIX YCIYT, C PErUCTPAllMOHHBIM HOMEPOM, OaTOU
M01au¥ 3asIBJICHUSI U TIEPEUHEM TPE/ICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMS K TOMEIIECHUSM, B KOTOPBIX IIPEI0CTABISIETCSI MyHHUIIUTIAIbHAS
ycIIyra, K 3y 0>KMJIaHUs, MECTaM JUJIS 3aIl0JIHEHUS 3aIIPOCOB O MPENO0CTABICHUN
MYHUIIMNIATBHON yCITyTH, HHQOPMAIMOHHBIM CTEHIaM C 00pa3liaMy UX 3al0JTHEHUS U
NEepeYHEM JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS KX 101 MyHULIUNIATbHOM
YCIIYTH, pa3MEIIeHHI0 U 0(OPMIICHUIO BU3YaIbHOM, TEKCTOBOW U MYJIbTUMETUIH O
UH(POPMAIUH O MOPSAKE MPEAOCTABICHUS TAKOH YCIYTH, B TOM YHUCJIE K 00€CTIeUeHHUI0
JOCTYIHOCTH JJIsl THBAJTUAOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (hefiepaibHBIM
3aKOHO/1aTeIbCTBOM U 3aKOHO1aTeNIbcTBOM PecryOnuku TaTapcTan o conuaibHOM
3alllUTe UHBAJIHN/IOB
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2.14.1. TlpenocTaBieHne MyHUITUIAILHON YCIYTH OCYIIECTBIISCTCS B 3aHUSAX U
MOMEILICHUAX, 000pyIOBaHHBIX POTUBOTIOKAPHOH  CHUCTEMOM M CHCTEMOM
MOXKAapOTYLIECHHUS.

Mecta mnpuema 3asBUTENEH OOOPYIOYIOTCS HEOOXOAMMOW MeOenbro i
o(opMIIeHUs JOKYMEHTOB, UH()OPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBEICTBMM C 3aKOHOAATENLCTBOM Poccuiickoit denepammu o
COLMAIIbHOM 3allluTe MHBAIMIAOB B LEISAX OECHPENSTCTBEHHOTO JOCTyNna K MECTy
NPEI0CTABJICHUS MyHULIUIIATBHOU YCIIyrd 00€CTIEUNBAETCS:

1) oOecmeunBaeTcsi OeCHPENSTCTBEHHBIN JIOCTYIl HWHBAIUIOB K MECTY
MPENIOCTABICHUS MYHHUIMNAILHON yCIyru (yIOOHBIA BXOJ-BBbIXOJ B IOMEILEHUS U
nepeMeIieHrue B UX Mpejenax);

2) BU3yaJbHas, TEKCTOBAas W MyJbTUMENUWHAs HWHGOpPMAIMS O TOPSJIKE
NpPEIOCTABICHNS MYHHUIMIIAILHON YCIyTH pa3MellaeTcs B YAOOHBIX JUJIsl 3asBUTEINEH
MECTax, B TOM YHUCJIE C Y4E€TOM OTPaHUYEHHBIX BO3MOXKHOCTEH MHBAINIOB;

3) COMPOBOXICHUEC WHBAIMIOB, UMEIONIUX CTOMKHE PAacCTPOUCTBA (DYHKIHU
3pEHUS U CaMOCTOSITENILHOTO NEPEIBMXKEHNS, U OKa3aHHE UM MOMOIILIY;

4) BO3MOYHOCTh CaMOCTOSITEIIbHOTO TICPEIBIDKCHUSI 10 TEPPUTOPHH, Ha
KOTOPOW pacmoJiO’)KeHbl OOBEKThl COLMAIBLHOM, WH)KEHEPHOM U TPAHCHOPTHOM
UH(PaACTPYKTYp, BXOJa B TaKMe€ OOBEKTHI U BBIXOJAa W3 HUX, NMOCAAKA B TPAHCIIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCITOJIb30BaHUEM KPECIIA-KOJISICKH;

5) Hamnexamiee pasMmelieHne oOOpYyIOBaHMS WM HOcHTelel uWHbopmaruw,
HEO0OXOAUMBIX JIJIsl 0OecTiedeHus] OECTPENsITCTBEHHOTO A0CTYIa WHBAUAOB K yCIyram
C YYETOM OTPAHUYEHUIN UX )KU3HEACATEIbHOCTH;

6) myOnmmpoBaHuEe HEOOXOAMMOW Il MHBAIMAOB 3BYKOBOW W 3PUTEIBHON
uHbOpMaIMK, a TaKXke HaJIIuced, 3HAKOB W HMHOW TEKCTOBOM M TpaduuecKoit
uH(bOPMAaIMK 3HAKaMH, BBITIOJTHEHHBIMU pelibeHO-TOUeUHBIM 1IpudTOoM bpaiins;

7) IOIyCK CypIOTIepEBOTUHKA M TH(DIOCYPIOTIEPEBOTUHNKA;

8) momyck co0aKu-IPOBOTHUKA NMPU HATMYUH JTOKYMEHTA, IOATBEP K IAIOIIETO
ee creuuasbHOoe OOydyeHHWEe M BblJaBaeMoro mo ¢GopMe M B MOpPSJKE, KOTOPbIE
YCTAHOBIJICHbI MPUKa30M MUHHCTEPCTBA TPyJa M COUMAIBHOW 3amuThl POCCUKCKON
Oepepaunn ot 22.06.2015 Ne 386 «OO yTBepkaAeHUH (POPMBI JTOKYMEHTA,
MOJATBEP>KIAIOIIETO CIelHUaibHOe O00ydeHHe COOaKU-TIPOBOJHUKA, U TOPSIKA €ro
BBIJIAU ).

2.14.3. TpeboBanusi B 4YacTH OOECMEUEHUS JOCTYIMHOCTH JJIsi HWHBAIMIOB
O0OBEKTOB, B KOTOPBIX OCYUIECTBIISIETCSl MPEIOCTABICHUE MYHHULIMINAIBHOW YCIYrH, U
CPEICTB, HCIMOJIb3YEMBIX MPH MPENOCTABICHUM MYHHULMIAIBHON YCIIyTH, KOTOpbIE
yKazaHbl B MNOANYHKTax | — 4 myHkta 2.14.2. agiMUHUCTPaTHMBHOIO pPErJIAMEHTA,
NPUMEHSIOTCS. K OOBEKTaM U CpelCcTBaM, BBEACHHBIM B JKCIUTyaTalMIO WU
IIPOLIECIIMM MOJEPHU3ALMIO, PEKOHCTPYKIMIO noce 1 urois 2016 roxa.

2.15. Tloka3zarenu JOCTYIMHOCTH ¥ Ka4e€CTBA MYHUIIUTIAILHON YCIIyTH, B TOM YHCIIE
KOJIMUECTBO B3aUMO/ICHCTBUN 3asIBUTEIIS C JOJDKHOCTHBIMH JIMIIAMU TTPU
NPEI0CTABICHUN MYHULIUNIAILHON YCIIyTH U UX HPOJI0KUTEBHOCTD, BO3MOKHOCTb
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NOJIy4eHUs: HHPOPMAIUH O XOJ€ NPEI0CTaBICHUSI MyHUIIUNAILHON YCIYTH, B TOM
YHUCJIE C KCTI0JIb30BaHEM HHPOPMAIIOHHO-KOMMYHHUKAITTOHHBIX TEXHOJIOT A,
BO3MOYHOCTb JIMOO HEBO3MOKHOCTH MOJy4EHUSI MyHUIIUTIATbHOM YCIyTH B
MHOT'0(QYHKIIMOHATIBLHOM IIEHTPE P €10CTABICHUS T'OCYAapCTBEHHBIX U
MYHUITUTAIBHBIX YCJIYT (B TOM YKCJIE B IOJHOM 00BEME), B JIFOOOM TEPPUTOPUATHHOM
MoApa3 IeleHNH OpTraHa UCTIOJHUTENLHO PAcTIOPSIAUTENILHOTO OpraHa MECTHOTO
CaMOYTIPaBJICHUS, 10 BEIOOPY 3aBUTENS (IKCTEPPUTOPHUATIHLHBIN MPUHIIUI),
MOCPEACTBOM 3aMIPOCa O MPEAOCTABICHUN HECKOJIbKUX IOCYAapCTBEHHBIX U (MIIN)
MYHHIIUTIATBHBIX YCIYT B MHOTO(DYHKIIMOHAIBHBIX IIEHTPAX MPEI0CTABICHHS
roCy/1IapCTBEHHBIX 1 MYHUITUTIALHBIX YCIIYT, PEIyCMOTPEHHOTO cTaThel 15.1
®denepanpHoro 3ak0oHa No210-D3  (KOMIUIEKCHBIH 3a1pocC)

2.15.1. TlokazaTtensiMu AOCTYMHOCTH MPEIOCTaBJICHUS MYHULMIAIbHON YCIIyru
SABJISIFOTCS

PAacMoJI0KEHHOCTh MOMENICHHSI, B KOTOPOM BEAETCS NPHUEM, Bblaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIECTBEHHOTO TPAHCTIOPTA;

HaJIMYMe HEOOXOIUMOTO KOJMYECTBA CIEHHUAIMCTOB, a TAaKXKe IMOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HAIMYUE HcUeplbIBatonied MHGOpMalMd O croco0ax, MOpsiike M CpoKax
NPENIOCTaBICHNUS MYHHMIMIAIbHON YCIyrd Ha HMHQOPMALMOHHBIX CTeHNIax, EauHom
nopTaie, Pecrmybimkanckom nopraie, opuIMaTbHOM CaiTe MYHUITUTIAILHOTO paiiOHa,;

OKa3aHWEe T[OMOIIM MHBAJIMIaM B TPEOJOJEHUH OapbepoB, MEMIAIOUIUX
MOJTYYEHUIO UMHU YCIIYT HAPABHE C JPYTUMHU JINLAMH.

2.15.2. TlokazarensiMu KadyecTBa IMPENOCTABICHUS MYHULUNAIBHONW YCIYI'H
SBJIIIOTCS:

1) coGumoieHre CPOKOB MTPHEMa v PACCMOTPEHUS JJOKYMEHTOB;

2) co0JIroIeHre CPOKa MOJYUCHUS Pe3yIbTaTa MyHHUIIUTIATBHON YCITYTH;

3) oTcyTCTBHE OOOCHOBAaHHBIX Kajlo0 Ha HAPYIICHUS aIMHHUCTPATUBHOTIO
perjaMeHTa, coBeplieHHble paboTHHKamMu Oprana;

4) KOJIMYECTBO B3aMMO/IEHCTBUI 3asIBUTENIS C TODKHOCTHBIMU JuiiamMu (0e3 yueTa
KOHCYJIbTaIM):

B3auMoOJIeiCTBUE 3asiBUTENs] ¢ paboTHukamMu Oprana wm MOL[ npu
IIPEAOCTABICHUA  MYHULMINAIBHOM  YCIYIM  OCYIIECTBIIETCS OJWH pa3  IpHU
MPEICTABJICHUH 3asIBJICHUS CO BCEMU HE0OXOUMBIMU TOKYMEHTAMU;

OJIMH Pa3 B Clydyac HEOOXOAMMOCTU TMOJYy4YEHUs pe3yibTara MpPenoCTaBICHUs
MyHULIMNATbHON ycayru B Oprane wim MOL[ B popme sK3emIusipa 3J€KTPOHHOTO
JOKYyMEHTa Ha OyMa)XHOM HOCHTEIIE.

[IpOoAOKUTENLHOCTh OJTHOIO B3aMMOJCHMCTBUSL 3aABHUTENS C JIOJLKHOCTHBIMH
JMLAMU TIPU MPEI0CTABICHUA MyYHULIMITAIBHOM yCIIyTH HE IPEBBIIIAET 15 MUHYT.

3asBUTEIb BIPABE OLICHUTH KAUE€CTBO MPEAOCTABICHUS MYHULMITAIBHON YCIYTH C
MMOMOIIBIO YCTPOWMCTB ITOABMIKHOM paguoTeleOHHON CBS3H, C HCIOJIH30BaHUEM
Pecny6nrkaHcKoTO MopTaia, TePMUHAIBHBIX YCTPOUCTB.
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2.15.3. Nudopmanus o Xoae MpeJOCTABICHUS MYHHULUNATBHOW YCIYTH MOKET
ObITh MOJy4YeHa 3asBUTENIeM B JIMYHOM KabOuHere Ha EnuHoMm moprarne,
Pecny6nukanckom noprane, B Oprane, MOLI,

2.15.4. TlpenocTaBieHue MYHHMIMIIAIbHON YCIYTH OCYIIECTBISIETCS B JIHOOOM
M®I] no BbIOOpY 3asBUTENS] HE3aBHCUMO OT MECTa €ro HUTEIbCTBA WM MeECTa
(hakTHUecKoTo MpoKuBaHUs (MpedbBaHMs) Ha Tepputopun Pecmydimku Tarapctan 1o
AKCTEPPUTOPUATIHHOMY TPUHITHUITY.

MyHununansHas yciayra B COCTaBe KOMIUIEKCHOTO 3alp0OCa HE MPEI0CTaBISETCS .

2.16. Nubie TpeOOBaHUS, B TOM YHCJI€ YYUTHIBAIOIINE 0COOCHHOCTH ITPE0CTABIICHUS
MYHHIIATIATBHOM YCIIYTH 10 SKCTEPPUTOPHUATTLHOMY IPUHITUITY (B CIydae, ecliu
MYHHIIATIATBHAS YCIIyTa MPEe0CTaBISETCS M0 SKCTEPPUTOPHUATBHOMY MIPUHITUITY ) U
0COOEHHOCTH NPEI0CTABICHNS MyHUITUTIAILHON YCIIyTH B JIEKTPOHHOU (hopme

2.16.1. Ilpu mpenocCTaBICHUN MYHUIMIIATBHON YCIIyTH B DJIEKTPOHHOU (opme
3asiBUTEIIb BIIPaBE:

1) monyuwmts wWHGOPMAIMIO O TMOPSAKE M CPOKax  MPEIOCTaBJICHUS
MYHHUITUTIATBHON YCIIyTH, pa3MelmeHHyr0 Ha EmnHom moprane, PecmyOnmkanckom
NopTae;

2) mojarh 3asBJIICHHE O TMPEIOCTABICHUU MYHHIIUMAILHON YCIIyTH W WHBIC
JTOKYMEHTBI, HEOOXOAMMBIE JIJIS TPEIOCTABIICHUSI MyHUITUTIATLHONW YCIYTH, B TOM YHCJIC
TOKYMEHTHI 1 MH(POPMAITHIO, JIESKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHH € IMyHKTOM 7.2 yact | ctateu 16 denepanpHoro 3akona Ne 210-D3, ¢
UCIIOJIb30BaHMeM Peciy0mmKkaHCKOTro mopTana,

3) TOJYYUTh CBEIACHUS O XOJ€ BBITIOJHCHUS 3asABJICHUH O TPENOCTaBICHUH
MYHHIIAITATBHOM yCIIyTH, IO JaHHBIX B 3JICKTPOHHOU (hopMe;

4) OCYIIECTBHUTH OIIEHKY Ka4eCTBa MPE0CTABICHUS MYHUITUITATLHOHN YCIIyTH;

5) moay4uTh pe3yibTaT MNPEAOCTaBICHUS MYHHMIMIAILHON YCIYTH B (opme
AIIEKTPOHHOTO JOKYMEHTA;

6) momaTh jkan00y Ha perenue u aeicteue (0e3aeiicTpue) OpraHa, a TaKKe €ro
JTOJDKHOCTHBIX JIMI, MYHUIIMITATBHBIX CIYXalMX TOCPEACTBOM PecmyOmrKaHCKOTO
nopTajga, nopTaga QenepalbHONM TOCYJapCTBEHHON WH(POPMALIMOHHOM CHUCTEMBI,
obecreunBaroIIeil MpoIecc A0CyAeOHOTO (BHeCYAeOHOTO) O0XaIOBaHUS PEIICHUNA U
neiicTBuil (0e3neNCTBYs), COBEPIIEHHBIX MPHU TMPEIOCTaBICHUU TOCYTAPCTBEHHBIX H
MYHHIATIATHHBIX ~ YCJIYT  OpraHaMmH, IPEJIOCTABIIOIMIMMU  TOCYJIapCTBEHHBIC M
MYHHUIIATIATBHBIC YCIAYTH, UX JO/DKHOCTHBIMHM JIMIIAMH, TOCYAApCTBEHHBIMH W
MYHHITATIATHHBIMH CITY KAIMHU.

2.16.2. ®opMupoBaHHUE 3aSBJICHUS OCYILECTBISIETCS TOCPEICTBOM 3aIlOJIHCHHS
AIIEKTPOHHOUN QopMmbl 3asiBieHuss Ha PecryOnukaHckoMm mopTaie 0e3 HeoOXOIMMOCTHU
JOTIOJTHUTENILHO M TI01a4 1 3asBJICHHS B KaKOW-TMO0 nHO# hopme.

2.16.3. Tlpu popmMupoBaHUM 3aIBICHHS 00ECIICYNBACTCS:

1) BO3MOKHOCTh KONHMPOBAHUS M COXPAHCHHS 3asSBJICHHUS M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS IPEI0CTABIICHUS YCIYTH;
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2) BO3MOXHOCTH 3aITOJIHCHUSI HECKOJIbKUMU 3asSBUTEIISIMU OJTHOM 3JIEKTPOHHOMN
dbopMbI 3asBICHUSA TIPU OOpAIlCHUH 3a YCIyramu, MPEArnoJiararoliiMyA HaIlpaBJeHUE
COBMECTHOTO 3as1BJICHUS HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXHOCTH IEUaTH Ha OyMa)KHOM HOCHTEIIC KOTIMU AJICKTPOHHOU (HOpMbI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (JOpMY 3asiBJICHHS 3HAYCHUH B
700011 MOMEHT M0 KEJIAHUIO MOJIb30BATENSA, B TOM YHCJIE TIPU BOZHUKHOBEHUH OIIMOOK
BBO/Ia M BO3BpATE JIJIsl IOBTOPHOT'O BBO/J1a 3HAYEHUH B JIEKTPOHHYIO (POpMY 3asiBICHUS;

5) 3amonHeHWe TOJCH AJIEKTPOHHOW QOpPMBI 3asBICHUS JO Hadala BBOJA
CBEIEHUI 3asBUTEJIEM C WCIOJb30BaHWEM CBeAeHul, pasMelieHHbix B ECUA, u
CBEJICHUM, OMyOJMKOBaHHBIX Ha PecmyOJiMKaHCKOM MOpTajie, B 4YacTH, Kacarolleucs
CBEJICHUH, OTCYTCTBYIOIIMX B €IUHON CUCTEME UACHTU(UKALIMN U ayTeHTU(DUKALINH;

6) BO3MOXHOCTh BEPHYTHCS Ha JIIOOOU M3 JTaloB 3alOJHEHHS SJIEKTPOHHOM
(hopMBI 3asBIICHUS 0€3 TTOTEPH paHee BBEACHHON HH(MOPMAITNH;

7) BO3MOXHOCTh JIOCTYNa 3aiBUTEIsI K PaHEC TMOJAHHBIM WM 3asiBICHHSM B
TEUEHHE HE MEHEE OJHOTI0 rojia, a TAKKE YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJIICHUSIM - B
TEYEHUE HE MEHEE 3 MECSALIEB.

2.16.4. 3anuch 3asgButeneit Ha nmpueM B M®I] (manee - 3ammch) ocyIiecTBIsSETCS
nocpencTBoMm PecryOmkanckoro noprania, TenedoHa KOHTakT-1ieHTpa ML,

3asgBUTENIO MPEAOCTABIAETCS BO3MOYKHOCTh 3allUCH Ha JIIOOblEe CBOOOAHBIC IS
npueMa Jaty U BpeMs B Npeneiax YCTAaHOBJICHHOTO B MHOTO()YHKIIMOHAILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha OMNPEAEIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUIEHUS 3TOU
JIaThI.

JIJ1s ocyIecTBICHUS P eABapUTEIbHOM 3aMrcu ocpeacTBOM PecmyOmkanckoro
nopTaja 3aiBUTEN0 HEOOXOJIMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOU JaHHbBIE, B TOM
YuUCJIE:

(bammmio, UMsl, OTYECTBO (IIPU HATUUHH);

HOMep TenedoHa;

aJipec AIEKTPOHHOM MOYTHI (IO KENAHUIO);

KEJIAEMYI0 J1aTy ¥ BpEMS IPUEMA.

B cmyyae HECOOTBETCTBHS CBEIEHUHM, KOTOpbIE COOOUIMI 3asiBUTENb IPU
NPENBAPUTEIbHON 3alUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPHU JUYHOM
pueMe, NpeiBapUTeNbHAS 3alMCh AHHYJIUPYETCS.

[Ipu ocyiiecTBACHNN TpEABAPUTEIHLHON 3alMUCH 3asABUTENIO O0eCIeynBaeTCs
BO3MOJKHOCTh pacreyararb TaJOH-TIOATBEpKAeHUE. B ciywae, eciau 3asiBUTENb
COOOIIMT aApec SJIEKTPOHHOW MMOYThI, HA YKa3aHHBIA aJpec TaKKe HaIpaBJIETCs
uH(bOopMaIys 0 TIOATBEPXKIACHUH MPEIBAPUTELHOMN 3aITUCH C YKa3aHUEM JaThl, BDEMEHU
Y MECTAa IpUEMA.

[lpu ocymecTBiIeHNH TPEABAPUTEILHONW 3allUCU 3asBUTENh B 00S3aTEIHHOM
MOPSIKE HHPOPMHUPYETCS O TOM, YTO MPEIBApUTEIbHAS 3aMCh AaHHYJIMPYETCS B CIIy4dae
€ro HeSIBKU 10 UCTEYEHUH 15 MUHYT ¢ HA3HAaYE€HHOTO BPEMEHU MpHeMa.

3asBUTENb B JIF000€ BpEMs BIPABE OTKA3aThCs OT NPEIBApUTEIbHOM 3aIUCH.
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3anpemaerca TpeOOBaTh OT 3asBUTENS COBEPIICHUS HMHBIX JCUCTBHIL, KpoMe
MPOXOXKICHUS UICHTU(PUKALMN U ayTeHTU(UKAIMK B COOTBETCTBUM C HOPMATHUBHBIMU
nmpaBoBbIMU akTamu Poccuiickon @Penepanuu, ykazaHus LEIA NPUEMA, a TaKKE
MPENIOCTABJICHUS CBEJIEHUH, HEOOXONMMBIX IS pacuera JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbIA HEOOXO0AUMO 3a0pOHUPOBATH JIsI [IPUEMA.

3. CocTaB, N0CJ1€10BATEILHOCTH U CPOKH BbINIOJIHEHHSI A/IMUHUCTPATHBHBIX
npoueayp, Tped0BaHus K NOPSAKY UX BbINIOJTHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJTHEHUA A IMHUHUCTPATUBHBIX IPOLIEAYP B JJIeKTPOHHOM (popMe, a TAKKe
0CO0CHHOCTH BBINIOJTHCHUS A IMUHUCTPATHBHBIX IPOLEAYP B
MHOT0(PYHKIIHOHAJIbHBIX HEHTPaX

3.1. Oncanue Nocaen0BaTeIbHOCTH JSHCTBUN IPH MPE0CTABICHUN
MYHULIUNATLHOM YCITyTH

3.1.1. IIpenocTaBieHre MyHUITUTIATLHON YCIYyTU BKIIIOYACT B CeOS CIICTYIOIIHIE
aJIMUHHCTPATUBHBIE IPOLIETYPbI:

1) KOHCYNBTUPOBAHKE 3AsIBUTEIIS;

2) IPUHATAE ¥ PACCMOTPEHHE KOMILICKTa JOKYMEHTOB, IPEICTABICHHBIX
3asiBUTEIIEM;

3) HampaBJieHHEe MEXKBEIOMCTBCHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIHME B
peI0CTaBICHUY MyHULIUTIAIbHON YCIIyTH;

4) MoATrOTOBKA pe3yJibTaTa MyHHIIMIIAIBHON YCIIYTH;

5) BbI1aua (HanpaBJIeHNE) 3asBUTENIO PE3yJibTaTa MyHUITUITATLHOHN YCIIyTH;

6) UCIIpaBJICHUE TEXHUYECKUX OIIMOOK.

3.2. Oka3aHne KOHCYJIbTAIIMHA 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hauyaja BBINOJHEHUS AIMHHUCTPATUBHON MPOLETYPHI
ABJIIETCSl OOpallleHue 3asBUTENA IO BOIPOCAM, CBSA3aHHBIM C MPEAOCTaBICHUEM
MYHHUIUIIATEHOU YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM  (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHUE
aJIMUHUCTPATUBHOMN NPOLIENYPHI, ABJIAECTCS:

nipu oOpamenuu 3asButens B MOL — pabotank MOLI;

npu oOpamieann 3asButenss B Opran —cekperapp MHcmonkoma (manee -
JOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuTens BOpaBe OOpPATUTHCS 32 KOHCYJbTALMEH O MOPSAKE U CpPOKax
NPENOCTaBICHU MYyHUIMNAIbHOW yciyrhk B M®L| quuHo u mo TenedoHy H
BJIEKTPOHHOM MOYTE.

Pabotnuk M®L] koHCYJAbTUpYET 3asBUTENS, B TOM YHUCIE MO COCTaBy, (opme
IPEACTABISIEMON TOKYMEHTAMU U APYTUM BOIIPOCAM IS MTOTy4E€HHUS MYHULMIIAIBHON
YCIIYTH.

3asgBUTENb MOXET TOJYYUTb HMHPOPMALMIO O TOPSAKE MPEIOCTABICHUS
MYHHULIMNATBHOM yciTyru Ha opunuaisHoM caiire ML http://mfc16.tatarstan.ru.
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AJIMUHUCTpATHBHBIE TIPOIEAYPHI, YCTaHABIMBACMbIC HACTOSIIAM ITYHKTOM,
BBITIOJTHAIOTCS B JICHh OOpaIeHus 3asiBUTEIS.

Pe3ynmbTaraMu  BBITIOJHEHHS ~— QMUHHCTPATUBHBIX  HPOLEAYP  SBJISIOTCS:
KOHCYJIBTAIlMSA 10 COCTaBY, (opMe TpeacTaBiIsieMOl JOKYMEHTAIMd H JAPYTHM
BOIPOCaM, HEOOXOJUMBIM /IS TIOJTYIEHUS MYHUITUTATLHON YCITYTH.

3.2.3. 3asBuTens BrpaBe oOpartuthesi B Opran mo TenedoHy W IJICKTPOHHOM
Mo4YTe, a TaKKe IMOJYYUTh KOHCYJITAIlMI0 Ha PecIyOnMKaHCKOM TMopTaie, canTte
Oprana o TopsIKE ¥ CPOKaxX MPEIOCTABICHUS MYHHIIUITATBHOW YCIYTH, B TOM YHCJIC T10
cocTaBy, (opMe MPEACTABIIEMON JOKYMEHTAIIUU U IPYTUM BOTIpOCAM JIJIs TTOJTy4CHUS
MYHHUIUITAUTEHOW YCITYTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJILTHPOBAHHE HWH(POPMHUPYET
3aSIBUTENII B COOTBETCTBUM C TpeOOBaHMAMH TyHKTa 1.3.4 aIMUHHCTPATHBHOTO
periamenra.

AIMUHUCTpATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TSUCHUE TPEX pad0YMX JHEH CO JHS MOCTYIUICHUS 0OpaIlCHHS.

PesynmbTaraMu  BHITIOJHEHHUS ~ QAMUHUCTPATUBHBIX  TPOLCAYP  SBJISIIOTCS:
KOHCYJBTAllMA MO COCTaBy, (GopMe TMpeACTaBIIeMON JOKYMEHTAIlMd W JPYTUM
BOIPOCaM, HEOOXOJUMBIM ISl IOJYIEHUS] MyHULIUTIATHHOUW YCITyTH.

3.3. IlpuHATHE U PACCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
IIPEACTABIICHHBIX 3aIBUTEIIEM

3.3.1. IlpuemM HOKYMEHTOB JJI1 NPEAOCTABICHHUSI MYHULMIIAIBHON YCIyT'H 4epes3
M®IL] wm ynanensoe padbouee mecto MOLI.

3.3.1.1. 3aaButens (npeacTaBUTeNb 3asiBUTENSA) oopantaercss B ML ¢ 3anpocom
O TPEIOCTABICHUH MYHUIUNATBHOM YCIYrd U MPEACTaBISIET JOKYMEHTHI B
COOTBETCTBUU C TyHKTOM 2.5 aJ]MUHUCTPATUBHOTO PErilaMeHTa.

3.3.1.2. PaGotHuk M@, Benyumii nprem 3asiBJICHUNA:

OTIpeACIIIET MPEAMET 00 paICHNS,;

YAOCTOBEPSET TMYHOCTD 3aIBUTEINS;

MPOBOJUT MPOBEPKY MOJHOMOYMH JIUIIA, I0IAIOILETO TOKYMEHTHI,

IIPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBAHMSIM, YKAa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PEJIAMEHTA;

3ar0JIHAET AJIEKTPOHHYI0 (popmy 3asBienus B AIC MOILI;

Opu  TPEAOCTaBJICHUWH  JOKYMEHTOB,  YKa3aHHbBIX B MOyHKTe 2.5
aIMUHHCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYLIECTBIISIET
CKAHHWPOBAHUE NPEICTABICHHBIX JOKYMEHTOB;

pacnedarsiBaet 3asBienue n3 AUC MOLI;

nepe1aeT 3assBUTENIO Ha TPOBEPKY U MOIIHUCAHNUE;

MOCJI€ OANKMCAaHMsI CKaHUPYeT noAanucanHoe 3assieHue B AUC M®L];

sarpyxaer B AIC M®IL] nokymeHTBI, TIpeACcTaBIEHHBIC B JIEKTPOHHOU (popme
WINA DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (POPMHUPYET DJIEKTPOHHOE
1EI0;

BO3BpalIAET MOAIUCAHHOE 3asIBJIEHUE U OPUTMHAJIBI OYMaXXHbIX TOKYMEHTOB;
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BBIJIAET 3asIBUTEIIIO PACTIMCKY B PUEME TOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSFOTCSI B JICHb OOpaIleHNs 3 BUTEIIS.

PesynbraTamMu BBHITIOJTHEHHS] MIMUHUCTPATUBHBIX TMPOIEAYP SIBISIOTCS : TOTOBOE K
OTIIPaBKE 3asBJICHUE U MTAKET IOKYMEHTOB.

3.3.1.3. Pabotank M®I[ nHampaBiaseT NakeT TOKYMEHTOB, MPHHATBHIX OT
sasBuTENs B OpraH B AJIEKTPOHHOW (opMe (B COCTaBE IMAKETOB JJICKTPOHHBIX JI€J) B
TEUEHUE OJIHOrO paboyero MHsS CO JAHS OOpamieHus 3asBUTEIST B CTPYKTYpHOE
noxpazaenesue MOLL

PesynbTaramMu BBITOJTHEHUS] IMUHUCTPATHUBHBIX MPOTICTYP SBIISIOTCS : 3asBJIICHUE
U TaKeT JOKYMEHTOB (JICKTPOHHOE JIeNi0), HampaBieHHbie B OpraH, MOCpenCcTBOM
CUCTEMBI DJIEKTPOHHOTO B3aUMOICHCTBUSI.

3.3.2. Ilpuem HOKYMEHTOB /Uil INPEIOCTABJICHUS MYHMIMIAIBHOW YCIYTH B
ANeKTpOHHOU (hopme uepe3 PecnyOmukanckuii mopTai.

3.3.2.1. 3aaBuTens AJig MOJAYM 3asBJICHUS B 3JEKTPOHHOUN (hOpMe BBITIOJTHSET
CJICYIOIIUE JECUCTBUS:

BBITIOJIHSIET aBTOPHU3ALIUIO;

OTKPBIBACT OPMY IIEKTPOHHOTO 3asIBJICHNUS,

3amoiHsAeT (OpMy  DIIEKTPOHHOTO  3asBJICHHS, BKIIOYAIOIIYI0 CBEICHMUS,
HEOOXOIUMBIE U 00s13aTeNbHbIE JITIsI TPEI0CTABICHUS MYHUIIUTIAILHO M yCITYTH;

NPUKPEIUISIET JTOKYMEHTbl B 3JIEKTPOHHOM (hopMe WM DJICKTPOHHBbIE O0Opa3bl
JOKYMEHTOB K (pOpMe INIEKTPOHHOTO 3asiBJICHUS (IIPU HEOOXOJUMOCTH);

NOATBEPKIacT (DaKT O3HAKOMIICHHS W COTJIACHSl C YCJIOBMSIMH M TIOPSIKOM
NPEIOCTABICHNS MYHMIMIAIGHON YCIYTM B DJEKTPOHHOM (opMe (yCTaHABIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIaCHH B (hOpMeE DICKTPOHHOTO 3as1BJICHUSA );

MOJTBEPKIACT  JOCTOBEPHOCTh  COOOIIEHHBIX CBEACHUH  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME JIEKTPOHHOTO 3asIBJICHUS ),

OTIIPaBJIAET 3aMoJHEHHOE AIIEKTPOHHOE 3asBIICHHE (HaXnMaeT
COOTBETCTBYIOIILYIO KHOIIKY B (POpME AJIEKTPOHHOTO 3asiBJICHUS ),

AJIEKTPOHHOE 3asBJICHUE TMOAMNMCHIBACTCS B COOTBETCTBHM C TPEOOBAHUSIMHU
nyHKTa 2.5.3 alMUHUCTPATUBHOTO PErJIAMEHTA;

MOJIy4aeT yBeJoMIIeHHE 00 OTIIPaBKe AIEKTPOHHOTO 3asIBJICHUSI.

dopmaTHO-OTHIEeCKas npoBepKa c(hopMHUPOBAHHOTO 3asBJICHUS
OCYIIECTBISIETCSl TIOCJIC 3arOJHEHUSI 3asBHUTEIIEM KAXKIOrO W3 TIOJICH DJICKTPOHHOU
dopmer 3asBnenus. [Ipyu BBISBICHUH HEKOPPEKTHO 3aOJHEHHOI'O TOJIS 3JICKTPOHHOMN
dbopMbl 3asBIICHUS 3asBUTENh YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OIIMOKHU U
NOpSIKE €€ YCTpaHEeHUs  IMOCPEICTBOM  HMH(OPMAIMOHHOTO  COOOIICHUS
HETOCPEACTBEHHO B AIEKTPOHHOH (hopMe 3asIBIICHHS .

AJIMUHHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHb OOpaIlieHus 3as BUTEIIS.

PesynbTaraMu  BBITIOJIHEHWS ~ QAMUHHCTPATUBHBIX  TPOILEAYP  SBISIOTCSA:
DIIEKTPOHHOE JeJIo, HampaBlieHHOe B OpraH IMOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICUCTBUSL.

3.3.3. PaccmoTpenue koMIiekTa JOKyMeHTOB OpraHom.
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3.3.3.1. OcHoBaHuMeM Hayala BBIMOJHEHUS aIMUHUCTPATUBHON MPOIIETYPHI
ABJIIETCSl TIOCTYIUICHWE 3asBJCHUS M HHBIX JIOKYMEHTOB, HEOOXOJMMBIX JIJIs
MPEI0CTABICHUS] MyHUIIUTIATBHOM YCIIyTH.

JIOJDKHOCTHBIM ~ JTULIOM  (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJHEHUE
aIMUHHCTPAaTUBHOM mpouenypbl sBIseTcss cekperapp Mcnosnkoma (namee -
JTOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 32 IIPUEM JJOKYMEHTOB):

3.3.3.2. JIoKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B ClIyyae
oOpailieHus 3asBUTENS ¢ 3asiBiIeHneM B Oprau:

OTpeeIIsieT NpeIMET 00paIlIeHus;

YCTaHABIIMBAET JIMYHOCTD 3asIBUTEIIS;

MPOBOJIUT MPOBEPKY MOJHOMOYHUH JIUIIA, IOIAIOILIETO TOKYMEHTHI,

MIPOBOAUT MPOBEPKY COOTBETCTBUSI JIOKYMEHTOB TpEeOOBAaHUSAM, YKa3aHHBIM B
NyHKTe 2.5  aJIMHHHCTPATUBHOIO  pErjlaMeHTa,  MpPOBEPKY  COOTBETCTBHUS
NpPEJICTABJICHHbIX  JOKYMEHTOB  YCTAHOBJICHHBIM  TpeOoOBaHMAM  (HaJJiexallee
odopMJICHHE KOTHI JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJUHUCTOK, MPHUIIUCOK,
3aUEpPKHYTBIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABJICHUI);

3aMOJHAET  OJEKTPOHHYIO  (GopMy 3asBi€HUS B  aBTOMAaTHM3MPOBAHHOMN
MHPOPMAIMOHHOM CHCTeME, NpEeIHAa3HAYEHHOM Uil OKa3aHUs TOCYAApCTBEHHBIX U
MYHUIIUNATbHBIX YCIYT;

Opyd  TOPEAOCTaBICHUWU  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aJIIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXXHOM  HOCHUTENE,  OCYIIECTBIISET
CKAHHWPOBAHNUE NPEICTABICHHBIX JJOKYMEHTOB;

pacrieyaTbiBaeT 3asBJICHHE;

nepe1aeT 3assBUTENIO Ha TPOBEPKY U MOINHUCAHNUE;

MIOCJIE MOANMCAHMSI CKAHUPYET MOAIUCAHHOE 3as1BJICHUE;

3arpyskaer B aBTOMAaTU3UPOBAHHYIO UHGOPMAITHOHHYIO CHUCTEMY,
NpEeIHA3HAYEHHYI0 11 OKa3aHWs TOCYAApCTBEHHBIX W MYHUIMNAIbHBIX YCIYT
JOKYMEHTBI, MPEACTABICHHbIE B DSJEKTPOHHOW (OpME WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (JOPMUPYET 3JCKTPOHHOE JIENO;

BO3BpAIllaeT MOJINUCAHHOE 3asBJIEHUE U OPUIMHAIbl OYMaXKHBIX JOKYMEHTOB
3asBUTEJIIO;

BBIJIACT 3aABUTEIIO PACIIMCKY B IPUEME JOKYMEHTOB.

B ciydae Hanm4us OCHOBAaHUM JJIs1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEAOMIISICT 3asBUTENS O HATUYHUH
NPEnsITCTBUN JJI1 TpUeMa 3asiBJICHUS U BO3BpAILACT €My JIOKYMEHTBI C OOBSICHEHHEM
COJIEp>KAHNS BBISIBJICHHBIX OCHOBAHUM JJ1 OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. [{o/pKHOCTHOE JHMII0, OTBETCTBEHHOE 3a TPHEM JOKYMEHTOB, IOCIIE
MOCTYIJICHUS TOKYMEHTOB Ha PacCMOTpEHHE!

MPUCBAUBACT 3asBJICHUI0O HOMEP B COOTBETCTBUM C HOMEHKJIATYPOM JI€d U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3Yy4aeT NOCTYNMBIIME DJJEKTPOHHBIE [€la, B TOM 4YHCJIE MNPHUIIOKEHHbBIE
3asIBUTENIEM JOKYMEHTHI B QJIEKTPOHHOM POpME U 2NIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTh JJIEKTPOHHBIX 00Pa30B IOKYMEHTOB;
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MpoBEpPsieT COOJIIOJIEHUE YCIOBUN JEHCTBUTEILHOCTU DJIEKTPOHHOM TOJIMKCH,
MOCPECTBOM oOOpamienus K EauHoMy mopramy (B clydae, €CiHM 3asiBUTEIIEM

IIPEICTABIICHBI AJNIEKTPOHHBIE JIOKYMEHTBI, TOIMKCAHHBIE YCUJICHHOM
KBAJTM(UIIUPOBAHHOM 31IEKTPOHHOM MOIUCHIO).
[Ipun HAINYHUH OCHOBAHHW, IPEYCMOTPEHHBIX IIyHKTOM 2.7.1

aJIMUHUCTPATUBHOTO pErjlaMeHTa, MOATOTABIMBAET MPOEKT pelleHuss 00 OTKa3e B
npueMe JOKyMEHTOB, HE0OOXOIUMBIX JJI TTPEIO0CTABICHUS MyHUIIUTIATbHOM YCITyTH.

B ciyudae, eciu B pe3ynbTrare NPOBEPKH YCUIJIEHHOW KBaIM(PUIIMPOBAHHOM
AIIEKTPOHHOM TOJIMCHU BBISBICHO HECOOJIIOJECHUE YCIOBUM €€ JEeHCTBUTEIbHOCTH,
NPOEKT pelieHus: 00 OTKa3ze JOJDKEH Cojaeparbh MyHKThl cTatbu 11 DenepanmbHOro
3akoHa Ne 63-@3, KOTOpbIE NOCITYKWIA OCHOBAHUEM JIJI €70 IPUHSITHUSA.

[Ipoekt pemenus 00 OTKa3e B MpHUeMe JAOKYMEHTOB, HEOOXOJUMBIX JJIsl
NPENOCTaBICHNS MYHULMNAIBLHOM YCIyTH, ¢ YKa3aHMEM MpPHYMH OTKaza (B ciydae,
€CIi OCHOBaHMsI Il OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIst
MPENIOCTABICHNUS MYHULIMNAIBHOW YCIYTH, CBA3aHbl C HAPYILIEHUEM YCTAHOBJICHHBIX
TpeOOBaHUN K TAaKUM JIOKYMEHTaM, OCHOBAHHs Jid OTKa3a B MNpHUEME JIOKyMEHTOB
IOJDKHBI COepkaTh WH(POpPMAIMI0O O HAMMEHOBAHWU JIOKYMEHTOB (HMH(pOpMAaIuH,
CBEIEHHUI), KOTOpbIE€ HE TPEJCTABJICHbI, COJEpXaT HEIOCTOBEpHbIE U  (WJIN)
MPOTUBOPEUHUBBIE CBENECHNUS, 0()OPMIICHBI C HAPYIIIEHUEM YCTaHOBJICHHBIX TPEOOBAHU),
HAMpaBJIETCS. HAa COrJIACOBAHME B YCTAHOBJIECHHOM MOPSAAKE MOCPEACTBOM CHUCTEMBbI
ANIEKTPOHHOTO IOKYMEHTO000poTa.

CornacoBaHue TMpoOEKTa penieHuss 00 OTKa3e B MpUeMe JIOKYMEHTOB,
HEOOXOUMBIX JJIsl TPENOCTABICHUS MYHHUIMNAILHOW YCIYTH, OCYIIECTBISIETCS B
HOPSIAKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMeHTa.

B cmywae OTCyTCTBHMS OCHOBaHMM JUI1I OTKa3a B IIPUEME JIOKYMEHTOB,
NPENYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHUCTPATUBHOTO pErjiaMeHTa, JO0KHOCTHOE
JIMII0, OTBETCTBEHHOE 3a NPUEM JTOKYMEHTOB, B TEUEHHE OJHOTO padOyero JHS CO JIHA
MOCTYIJICHUS 3asBJICHUS], HANPABIIIET 3asBUTENIO, YKa3aHHBIM B 3aBJICHUU CIIOCOOOM,
YBEIOMIICHUE O IMOCTYIUIEHUU 3asiBJICHUS, COAEPIKAILEE BXOMSIIMNA PErUCTPAUOHHBIN
HOMEp 3asiBJICHUs, ATy IMOJy4eHHUs 3asBJICHUS, NEpeYeHb HaMMEHOBaHUU (Hailyos,
MPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIy4€HHUs pe3ysibTaTa MyHUIMIAIbLHON
YCIIYTH.

3.3.3.4. HcnonHenue mipouenyp, ykazaHHbix B myHkTax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pEriiaMeHTa, TMpU HAIMUYUM TEXHHUYECKOW  BO3MOXKHOCTH
OCYILECTBIISIETCS. B aBTOMAaTUYECKOM PEXHUME C UCTIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIIMOHHON CHUCTEMbI, NPEAHA3HAYEHHOW JJIi OKa3aHWs TOCYIApCTBEHHBIX M
MYHUIUNATIbHBIX YCIIYT.

3.3.3.5. AIMUHHCTpaTHBHbIC TPOUEIYPHI, YyCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PErjlaMeHTa, BBIMOJHIIOTCS B TEUEHHUE OJHOTO paboydero JHsS CO
JHS IOCTYIUICHUS 3asBJICHUS HA paCCMOTpPEHHUE.

Pe3ynbTraTamMu BHITIOJHEHUS! aIMUHUCTPATUBHBIX MPOLEYP SABISIOTCS: IPUHATHIN
HA PACCMOTPEHHE KOMIUIEKT JTOKYMEHTOB WJIM MPOEKT pelIeHus 00 OTKa3e B MpueMe
JOKYMEHTOB, HEOOXOJUMBIX JJIsl [TPEA0CTABJICHUS MyHULIUIIATbHOM yCITyTH.
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3.4. Hampagrienre MeXBETOMCTBEHHBIX 3aITPOCOB B OPTaHbl, yIaCTBYIOIIUE B
MPEA0CTABICHUU MYHUIIMIAILHOW YCITyTH

3.4.1. OcHoBaHMeM Hayajga BBITIOJHEHUS AIMUHUCTPATUBHON MPOIEAYPHI
ABJIAETCS. TOJIyYEHHUE JOJDKHOCTHBIM JIMIOM (paOOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aIMUHUCTPATUBHOMN TPOIEAYPHL, OT JOJDKHOCTHOTO JUIa (pabOTHHKA),
OTBETCTBEHHOTO 3a IMPUEM JOKYMEHTOB, IPUHSATHIX OT 3aIBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTULIOM  (pa0OTHMKOM), OTBETCTBEHHBIM 3a  BBITIOJHEHUE
aIIMUHHCTPAaTUBHON TMpouenypbl sBIseTcss cekperapp Hcnonkoma (manmee -
JOJKHOCTHOE JIUIO, OTBETCTBEHHOE 34 MPUEM JOKYMEHTOB).

3.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (POPMUPYET U HANPABIISIET B AJIEKTPOHHOM (POpMe MOCPEACTBOM CUCTEMBI
MEXBEJIOMCTBEHHOI'O JJIEKTPOHHOTO B3aUMOJEHUCTBUSA (MPU OTCYTCTBUM TEXHUYECKOU
BO3MOJKHOCTH — HMHBIMH CIOCOOAaMM) 3ampoChl O TPEIOCTABJICHUU JTOKYMEHTOB U
CBEJICHHM, TPEAYCMOTPEHHBIX MyHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETJIaMEHTA.

AJMHUHHUCTpATUBHBIC TMPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb TPUHATHS 3asIBJICHUS] HA PACCMOTpPEHHE.

Pe3ynbraraMyu  BBIMOJHEHHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYP  SBJISIFOTCS:
HalpaBJCHHBIC B OpraHbl BJacTH W (WIM) TIOJBEIOMCTBEHHBIE OpraHaM BJIACTU
OpTaHU3aIMH 3aIPOCHI.

3.4.3. CnenpanucThl  MOCTAaBIIMKOB  JaHHBIX HA  OCHOBAHWUU  3aIllPOCOB,
MOCTYNUBILIUX YEPE3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJECHUCTBUS,
NPENIOCTABISIIOT  3arpaliMBaeMble  JOKYMEHThl (MHGOpPMAIMIO) WM HaANpaBIISIOT
YBEIOMJICHUSI 00 OTCYTCTBUU JOKYMEHTa W (WiM) UHPOpMALUU, HEOOXOAUMBIX JJIs
Npe0CTaBICHU MyHUIMIIATLHON YCIIyTH (Jlanee — yBeJoMIIeHHe 00 OTKase).

AIMUHHUCTpATUBHBIC TPOIEAYPHl, YCTAHABIMBAGMbIC HACTOSAIIMM ITyHKTOM,
BBITIOJIHAIOTCSI B TEUEHHE TpeX JHEW CO JHA TMOCTYIUICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpTaHMU3allvIo, MPEAOCTABJISIONIME JOKYMEHT U HH(OPMALHUIO,
€CJIM MHBIE CPOKH MOJATOTOBKM M HANPaBJICHUSI OTBETAa HA MEXBEIOMCTBEHHBIHN 3arpoc
HE YCTAHOBJIICHBI (enepaTbHBIMU 3aKOHAMHM, TPaBOBbIMU akTamu [IpaBuTenncTBa
Poccuiickoit denepariii ¥ NPUHATHIMA B COOTBETCTBHH C (DeepaibHbIMU 3aKOHAMHU
HOPMATHUBHBIMU MpaBOBbIMU akTamMu PecrnyOmuku TaTtapcTaH.

PesynbTaraMu  BBIMOJHEHHUS]  aIMUHUCTPATUBHBIX  MPOLEAYpP  SIBJISIOTCS:
JTIOKYMEHTHI (CBEACHUS ), HEOOXOJUMBIC I TIPEIOCTABIICHUS MYHHUIIUIAILHOW YCIIyTH,
00 yBeZoMJIEHHE 00 OTKa3e, HalpaBJICHHbIE JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIo;pKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAMpPaBJICHUE MEXBEIOMC TBEHHBIX
3aMpoCoB:

MOJIy4aeT 3ampaliMBacMble Yepe3 CHCTEMY MEKBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOJICHCTBUSL  JIOKYMEHTHl (CBEJEHUS), HEOOXOAMMBbIE ISl TPEIOCTABIICHUS
MYHHIIATIATBHOW yCIIyTH, MO0 yBEIOMIIEHHE 00 OTKa3e MpHU OTCYTCTBUHU JOKYMEHTA U
(unm) uadopMaIuy;
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npu HAJIMYUU OCHOBaHUH, MPETYCMOTPEHHBIX IIyHKTOM 2.7.1
aJIMUHUCTPATUBHOTO peErjaMeHTa, MOATOTABIMBAET MPOEKT pEIIeHHs 00 OTKa3e B
npueMe JOKyMEHTOB, HE0OOXOJUMBIX JJIs TPEAO0CTABICHUS MyHUIIUTIATHHOM YCITyTH.

[IpoekT pemenus o0 oOTKa3e B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABICHUS MYHULMNAILHOM YCIyTH, C yKa3aHMEM NpPUUMH OTKa3a (B cliyyae,
€cid OCHOBaHMsI Il OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOOUMBIX ISt
MPENIOCTABICHNUS MYHULIMIAIBHOW YCIYTH, CBA3aHbl C HApyIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHUN K TAKUM JOKYMEHTaM, OCHOBaHMS i1 OTKa3a B NpUEME JOKYMEHTOB
JIOJDKHBI COepkaTh WHPOpPMAIMI0O O HAMMEHOBAHWU JIOKYMEHTOB (HMH(pOpMAaIuH,
CBEIEHHUI), KOTOpbI€ HE TPEJCTABJICHbI, COJAEpXaT HEJOCTOBEpHbIE U  (WJIN)
MIPOTUBOPEUUBBIE CBEEHUS, OPOPMIICHBI C HAPYIIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUM),
HaMpaBJIIETCS. Ha COrJIACOBAHHWE B YCTAHOBJIEHHOM MOPSIIKE MOCPEACTBOM CHCTEMBI
AJNIEKTPOHHOTO IOKYMEHTOO00pOTA.

CornacoBaHue TMpoeKTa peuieHuss 00 oOTkaze B MpUEMe JIOKYMEHTOB,
HEOOXOUMBIX JUIsl TPENOCTABJICHUS MYHHUIMNAIbHON YCIyTH, OCYIIECTBISETCS B
NOPSAKE, IPEAYCMOTPEHHOM TYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTAa.

AIMUHUCTpPATUBHbIE TIPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIITOJIHAIOTCS B JIEHb ITOJYYEHUS CBEACHHUN IT0 MEKBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbTaraMu  BBINIOJHEHUS ~ JAMUHUCTPATUBHBIX  TPOLEAYP  SBJISIIOTCS:
JOKYMEHTHI (CBEIECHUsI), HEOOXOAUMbIE AJIs1 TIPEJOCTABICHUSI MYHUIIMIIAIILHOW YCITYTH,
OpOEKT pemieHUss 00 OTKaze B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX JJIs
IIPENOCTABJICHUS MyHULIAIATBHOM YCITYTH.

3.4.5. Hcnomnenwe mpoueAyp, VyKazaHHbIX B nyHktax 3.4.2, 3.4.4
aIMUHHCTPATUBHOTO  pErJlaMeHTa, MpH HAIMYUM TEXHUYECKOM BO3MOKHOCTHU
OCYILECTBIISIETCS B AaBTOMAaTUYECKOM PEXHUME C UCITIOJIb30BAHUEM ABTOMATU3UPOBAHHOM
MH(GOPMAIIMOHHON CHUCTEMbI, TNpEAHA3HAYEHHOMW /I OKa3aHWs TOCYIAapCTBEHHBIX M
MYHUIIMNATbHBIX YCIYr, B TOM YHUCJE C MOMEHTa PErucTpaluu 3asBICHUS B
COOTBETCTBUHU C ITYHKTOM 2.13 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcumManbHBIiI CpPOK BBINIOJHEHUSI AIMUHUCTPATUBHBIX MPOLETYD,
yKa3aHHbIX B MYHKTE 3.4 aJMUHUCTPATUBHOIO pEriaMeHTa, COCTaBJIAEeT TpU pabouux
TTHSL.

3.5. [loaroToBKa pe3ynpTaTa MyHULIUTIATHEHOU YCITYTH

3.5.1. OcHoBaHWEM Hayaja BBINOJHEHUS AIMHUHUCTPATUBHON NPOUEAYPHI
ABJIAETCS] MOCTYIUIEHHE OT JOJLDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB (CBENEHUM), HEOOXOAUMBIX  JIJIst
MPEI0CTABICHUS MyHULIUNIATBHOMN YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIIMUHHCTPAaTUBHOM Mpouenypbl sBIseTcss cekperapp Mcnonkoma (manmee -
JOJLKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MPUEM JOKYMEHTOB).

3.5.2. JlomKHOCTHOE JMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3ysbTara
MPENI0CTABIICHUS MyHULIUIAIbHOW YCITyTH:

paccMaTpuBaeT CPOPMHPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX IS
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MPEI0CTABICHUS MyHULIUNIATBHOU YCITyTH;

MIpY BBISIBIICHUM OCHOBAaHWW [JIs1 OTKa3a B MPEIOCTABICHUM MYHUIIUIAIbHOU
YCIIYT'H, YKa3aHHBIX B MIyHKTE 2.8.2 aAMHUHHUCTPATUBHOIO PErJIAMEHTA, MOArOTaBJIMBAET
MPOEKT pelIeHus: 00 0TKa3e B MPe10CTaBICHUN MYHUIIUTIAILHON YCIIyTH;

B CJIyyae OTCYTCTBHUSI OCHOBAHUM ISl OTKa3a B MPEAOCTABICHUH MyHUIIMIATbLHON
YCIYTU, TPEAYCMOTPEHHBIX ITyHKTOM 2.8.2 aJMHHUCTPATUBHOIO perjamMeHTa, IIo
UTOTaM  PacCMOTPEHMsI  JOKYMEHTOB,  HEOOXOAMMBIX  JJIsl TP €IOCTaBJICHUS
MYHUILIMNATBHOW  YCIIyTH, TOATOTABIMBAET TMPOEKT pe3yjbTara MpeloCTaBICHUS
MYHHIIUTIATPHOW YCIIyTH B COOTBETCTBUMU ¢ monamyHkTamu 1 — 3 myHkra 2.3.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA,;

HampaBJIIeT  MOATOTOBICHHBIM  MPOEKT  pe3ysbTaTa  MPEAOCTaBICHHUS
MYHULIMNATBHON YCIIyTH HA COIJIACOBAHUE B YCTAHOBJIEHHOM TMOPSIKE MOCPENICTBOM
CHUCTEMBI JIEKTPOHHOT'O JOKYMEHTO000pOTa.

AJIMUHHUCTpAaTUBHbIE MPOUEAYPbl, YCTAHABIMBAEMBbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHAIOTCS B TEUEHUE OJHOTO pabOoyvero JIHs.

Pe3ynbTaTamMu BBIMOJIHEHUS aJMUHUCTPATUBHBIX TPOILEAYP SBISIOTCS. MPOEKT
pernieHust 00 0TKa3e B NPEI0CTABIEHUN MYHULIUIAIbHON YCIIyTH, CIIPABKH (BBIITUCKH).

3.5.3. CorjacoBanue M TMOJNHUCAHUE IMPOEKTa pe3yJbTaTa MNPEAOCTABICHUS
MYHHUIIMNATBHOW  YCIyru (#ajiee — TPOEKThl JOKYMEHTOB)  OCYILIECTBIISAETCS
PYKOBOJIUTENEM CTPYKTYPHOTO TOJpa3AeiieHusl, OTBETCTBEHHOTO 3a TMOATOTOBKY
pe3ynbTata MYHULUMOAIBHOM yciyru, 3amectureneM PykoBogutens  Oprana,
PykoBoautenem Oprana.

[loaroToByieHHbIE MPOEKTHI JOKYMEHTOB, MMEIOIIME 3aMEUaHusi, BO3BpAILAIOTCs
Ha J0pa0OTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe€3yJibTaTa MYHUUIMNAILHON
yeayru. Ilocne ycTpaHeHus 3aMe4aHHil MPOEKThI JOKYMEHTOB IOBTOPHO MEPENAIOTCS
JUTS COTJIaCOBAHMSI ¥ TIOATTCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHHM TMPOEKTOB JOKYMEHTOB IPOBEPSET
COOJIIOJICHUE aJIMUHHCTPATHUBHOI'O pPErJIaMEHTa JOJDKHOCTHbIMHM Jmiamu OpraHa B
YacTH CPOKOB BBIIIOJIHEHUS aJIMUHHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATENbHOCTU U
MOJHOTHI, HAJMYMUA COrJACOBAHUM YIIOJIHOMOYEHHBIX JOJDKHOCTHBIX JMll OpraHa B
CHUCTEME 3JIEKTPOHHOTO IOKYMEHTOO00pOTA.

B cnyyae BbIsBIIEHMS ~HapylmIeHWd B  4YacTH CpPOKOB  BBINIOJHEHUS
aJIMUHHMCTPATUBHBIX NPOLEAYpP, UX MOCJEI0BATENBHOCTH M TOJHOTHI PykoBoauTENDH
Oprana HTHUIIMUPYET MPUBJICUYEHNE K OTBETCTBEHHOCTH JIUII, JTOMTYCTUBIINX HapyIICHUS,
B COOTBETCTBHUHU C IIYHKTOM 4.3 aIMUHUCTPATUBHOTO PErJIaMEHTa.

AJIMUHUCTpPATUBHbIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM IIYHKTOM,
BBITIOJIHSIOTCS B TEYEHHE OJHOTO paboyero JIHs.

PesynbTaraMu BBITOJIHEHUS] aMUHUCTPATUBHBIX MPOLEAYP SIBJSIOTCS: PEIICHHUE
00 OTKa3ze B MpueMe JOKYMEHTOB HEOOXOAUMBIX JIJIsl MPEAOCTABIICHUS] MYHUIMTAIILHON
yCIIyTH, pelieHue o0 OTKa3e B MPENOCTABICHUM MYHUIMMNAIbHOW YCIYTH, CIpaBKa
(BBITIUCKA).

3.5.4. HcnonHenue mpoleayp, yKazaHHBIX B MmyHKTax 3.9.2, 3.5.3.
aIMUHHCTPATUBHOTO  pErjiaMeHTa, MNpU HAIMYUU TEXHUYECKOW BO3MOXKHOCTH
OCYILECTBIISIETCS. B aBTOMAaTUYECKOM PEXHME C UCTOJIb30BAHUEM ABTOMATU3UPOBAHHOM
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MH(OPMAIIMOHHON CHUCTEMbI, NPEAHA3HAYEHHOW /JI1 OKa3aHWs TOCYIApCTBEHHBIX M
MYHULUIIAIBHBIX YCIIYT.

MakcuMabHBIN CPOK BBITIOJIHEHUS aAMUHUCTPATUBHBIX NPOUENYD, YKa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET OAUH pab0Yunil 1CHb.

3.6. Briaua (HampaBiieHne) 3asBUTENIO Pe3yiibTaTa MyHUIIMTIATLHOU YCITYTH

3.6.1. OchHoBaHMEM Hayajla BBINOJHEHUS aAMUHUCTPATUBHON MPOIENYpPbI
ABJSIETCS  TNOJIyYEHME JOJDKHOCTHBIM JIMLIOM, OTBEICTBEHHBIM 34 BBITNIOJIHEHHE
aJIMUHHCTPAaTUBHON NpPOLEAYpHl, JOKYMEHTa, IOJATBEPKAAIOLIETO IPEIOCTABICHUE
MYHHUIUIIATEHOU YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM  (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHUE
aIIMUHHCTPAaTUBHOM TMpouenypbl sBIsieTcss cekperapp HMcnonkoma (mamee -
JTOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 IIPUEM TOKYMEHTOB).

3.6.2. JIODKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblIauy (HampaBJICHUE)
JOKYMEHTOB:

00eCreuMBacT  PErucTpalvild M BHECEHME CBEICHUH O  pE3yJIbTaTe
IPENOCTABICHNS MYHHULMIIAIBHOW YCIYTM B IOJCHCTEMY BEACHMS JTOKYMEHTALUU
aBTOMAaTU3UPOBAHHON HHQPOPMAIIMOHHON CHCTEMBbI, NPEAHA3HAUCHHOM [JIs1 OKa3aHUs
roCyJ1apCTBEHHBIX U MYHUIIUIIAIbHBIX YCIIYT;

W3BEIIAET 3asBUTENS (€r0 NpEICTaBUTENS ) CIIOCOOOM, YKa3aHHBIM B 3as1BJIICHUH, O
pe3ynbTare MPEeNOoCTaBICHUS MYHHIWINAIBHON YCIYTH M O BO3MOKHOCTH IOJIyYEHUS
pe3yibTaTa Npe10CTaBICHHs] MyHUIMNAILHOU yeiyru B Oprane wim B MOLI.

Hcnomaenne  mpouenyp OpU  HAIMYAKA ~ TEXHHUYECKOM  BO3MOXKHOCTHU
OCYILECTBIIETCA B aBTOMaTUYECKOM PEXKHUME € UCIOJIb30BAHUEM aBTOMAaTU3UPOBAHHOU
MH(GOPMAIIMOHHON CHUCTEMbI, TNpEAHA3HAYEHHOMW /I OKa3aHWs TOCYIAapCTBEHHBIX M
MYHUIIANATbHBIX YCIIYT.

AJIMUHUCTpPATUBHbIE TPOLEAYPHI, YCTAHABIMBAEMBbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCSL B TEUEHHE OJHOTO pabouero JHsA CO JHS MOJIMUCAHUS JTOKYMEHTA,
SBJIFOIIETOCSI pe3yabTaToM IPEAOCTaBICHUS MYHHLIANIATBHOU YCIIyTH,
YIOJHOMOYEHHBIM JOJKHOCTHRIM IULIOM Oprana (Opranom).

Pe3ynbTaraMyu  BBINOJHEHUS ~ AJAMUHUCTPATUBHBIX  NPOLEAYP  SBJISIIOTCS:
pa3MELICHUE CBEICHUHW O PE3yJbTAaTe MPENOCTABICHHUS MYHULMIIAIBHOW YCIYId B
MHQOPMAMOHHBIX CHCTEMaxX, W3BEIICHUE 3asBUTENA (€ro MPEACTaBUTENSA) O
pe3ynbTare Npe0CTaBICHHUSI MyHUITUTIAILHON YCIIYTH U CIIOCO0aX €ro MoJy4eHusl.

3.6.3. TIlopsimok Bblmauw  (HampaBleHUs) pe3yibTara  MPeNOoCTaBIICHUS
MYHULIMNAIbHOMW YCIIyTH:

3.6.3.1. IIpu oOparenun 3asBUTENA 3a Pe3yJbTaTOM MYHUIMIAILHONW YCIYTH B
M®II, paGotHuk M®L] BbIIaeT 3asABUTENIO PE3YyJIbTAT MYHUUIMNAILHOW YCIYTH B
dbopme SK3eMIUIpa dAJICKTPOHHOTO JOKyMEHTa Ha OymaxkHoMm Hocutene. I[lo
TpeOOBaHUIO 3asBUTENS BMECTE C SK3EMIUBIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHTEIE €My MPEIOCTABIACTCS JK3EMIUIAP DJIEKTPOHHOIO JIOKYMEHTa
MyTEM €ro 3alucy Ha ChbEMHBIN HOCUTENh UHPOPMAIMKU WM HApPABICHUS 3K3EMILLIpa
AJIIEKTPOHHOTO JIOKYMEHTa IO 3JIEKTPOHHOM nouTe B aapec 3assutensd. [Ipu 3anucu Ha



25

CBEMHBII HOCHUTEIb HWH(POpPMAllMM WIM HANpPaBJICHUU DSK3EMIUIPA 3JIEKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH JK3EMIULIP JJIEKTPOHHOTO JOKYMEHTA Ha
OyMa)XHOM HOCHTEJE, TO DSJIEKTPOHHOM MOYTEe HIECHTUYHOCTh TAaKOTO HSK3EMILLIpa
AIIEKTPOHHOTO JOKYMEHTa 3K3EMIULSIPY DSJEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSETCS YNOJHOMOYEHHBIM COTPYAHUKOM C UCIOJIB30BAHUEM YCUJICHHOU
KBATH(PHIIMPOBAHHOM AJICKTPOHHOM TTOITHCH.

AIMHHHCTPATUBHBIE MPOUEAYPHL, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCSL B TMOPSIIKE OYEPEAHOCTH, B JCHb NPUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE periaMmeHToM padoTsl MO,

Pe3ynbraTamMu BBIMOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: (PUKCALHS
¢dakTa BbIJAUM pe3ysibTaTa MpeNoCTaBiieHUus: MyHUIMNaibHOU yciayru B AVIC MOI],
pEe3yJIbTaT MPEAOCTABIICHUS MYHULIAIIAIbHOM YCIIyTH, BbIJAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpaiieHnu 3asBUTENS 32 PE3YIbTATOM MYHULMNAIBHOW YCIyTH
yepe3 PecnyOnmkaHCKWiA MOpTam 3asgBUTENI0 B JIMYHBIM KaOWMHET aBTOMATHYECKH
HAMNpaBIIIETCA  AJCKTPOHHBIA  00pa3  JIOKyMEHTa, SBISIOIIErOCs  pe3yabTaToM

Mpe0CTaBICHUS MYHUITUTIATHHO U YCITYTH, IO ITMTUC aHHBI N YCUJICHHOM
KBATU(UITUPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO YITOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJIMUHUCTpATUBHbIE TIPOLEAYPHI, YCTAHABIMBAEMbIE€ HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS. B JIEHb MOJIUCAHUS JOKYMEHTA, MOJATBEPMIAIOLIETO IMPEI0CTaBICHUE
(0TKa3 B MPENOCTABICHUH) MYHULUNIAILHON YCIYT'H, YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM
muioM Oprana (OpraHom).

PesynbTaraMu  BBITIOJHEHUS ~ QJAMUHUCTPATUBHBIX  TPOLEAYP  SIBIISIFOTCSA:
HampaBjeHue (IPEAOCTaBJIIEHWE) C UCMHOJb30BaHUEM PecmyOJIMKaHCKOro mopTaia
3asIBUTEII0 JOKYMEHTA, MOJATBEPKIAIOIIETO MPENOCTABICHUE MYHULIMIAIBHONW YCIYyIU
(B TOM 4HCJI€ OTKa3 B MPEAOCTABICHUN MYHULIUTIAILHOU YCIIyTH).

3.6.3.3. IIpu oOpaieHuun 3asBUTENA 3a PE3YIbTATOM MYHHUIMNAILHOW YCIyTH B
OpraH, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HampaBJICHUE) JTOKYMEHTOB,
BBIJIAET 3aABUTEIO Pe3yJbTaT MYyHUIMNaIbHOU yciyru. Ilo tpeGoBanuio 3asBUTENS
BMECTE€ C OHK3EMIULIPOM DSJEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTENE eMy
MPENIOCTABISIETCS SK3EMIUISIP AIEKTPOHHOTO IOKYMEHTA IIyTEM €r0 3alicy Ha CheMHbIN
HOCHUTENIb MH(OpMALMKA WIA HAMpaBJICHUS SK3EMIUIIpA 3JIEKTPOHHOTO JOKYMEHTa IO
AIIEKTPOHHOM MTOYTE B aIPEC 3asIBUTEIIS.

AJIMUHUCTpATUBHbIE TIPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
OCYILECTBJISIIOTCS. B MOPSIIKE OYEPEAHOCTH, B JIGHb TMPHUOBITHS 3asBUTENS B
cooTBeTcTBUU C [IpaBunamu BHyTpeHHEro TpyAoBoro pacnopsaka Oprasa.

Pe3ynbTaTtoM BBITIOTHEHUS aIMUHUACTPATUBHBIX MPOLECAYP SBISIOTCS: (DUKCAITHS
dakTta BBIJAYM  pe3yjdbTara NPEAOCTABICHHS ~ MYHUIMIAILHOW  YCIyTM B
aBTOMAaTU3MPOBAHHON MH(MOPMAIIMOHHON CUCTEME, NMpEeAHA3HAYEHHOW /Jii OKa3aHUs
roCy/JapCTBEHHBIX U MYHUITUTIAIbHBIX YCIIYT.

3.7. VcnipaBneHre TEXHUUECKUX OIMOOK
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3.7.1. B ciiyyae oOHapy:KeHUs] TEXHUYECKOW OMIMOKU B IOKYMEHTE, SIBIISIOIIEMCS
pe3yJIbTaTOM MYHHULIUIIAILHOM yCITyTH, 3asBUTENb Hanpasisier B Opras:

3asBJieHHE OO0 WCIpPABIEHUM TEXHUYECKOW ommoku (mpunoxkenne Ne 5
HACTOSIIEMY aIMHHUCTPATHBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTENIO KaK pe3ylbTaT MYHUIUMNAIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUUECKast OIIMOKa;

JOKYMEHTBI, UMEIOIIE OPUIUIECKYIO CHITY, CBUJICTEILCTBYIOIIME O HAIMYUU
TEXHUYECKOU OLIMOKH.

3agBieHre 00 MCTpaBICHUH TEXHHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOLIEMCS pe3yIbTaTOM MYHHUIIMIIATLHON YCIIyTH, TIOAAETCS 3asBUTEIIEM
(YIOJIHOMOYEHHBIM TMPEACTABUTENIEM) TOYTOBBIM OTIIpaBjieHUEM (B TOM YHUCJE C
UCIIOJb30BaHUEM 3JIEKTPOHHOW MOYTHI), MO0 uepe3 PecmyOimkaHCKUII mopTal WM
MO®II,

3.7.2. Io;KHOCTHOE JIMIO, OTBETCTBEHHOE 32 MPUEM TOKYMEHTOB, OCYIIECTBIISIET
MIPUEM 3asiBJICHUs] 00 UCTPaBICHUU TEXHUYECKOW OMIMOKH, PErUCTPUPYET 3asBJICHUE C
NPWIOKEHHBIMU JIOKYMEHTAMU U TIEpEeIaeT MX JODKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AIIMMHUCTpaTUBHbIE TPOLENYPHl, YCTAaHABJIMBAEMbIE HACTOSIIIMM ITyHKTOM,
BBITIOJTHAIOTCS B TEUEHUE OJTHOTO PabOouero JHs € 1aThl PETUCTPALIUU 3asBIICHUSL.

Pe3ynbraTamMu BHITIOJTHEHHS 3 AMUHHUCTPATUBHBIX MPOIIETYP SBIISIOTCS : PUHSATOE
U 3apErucTPUPOBAHHOE 3asBJICHHE, HANPABICHHOE HA PAacCMOTPEHHE JO0HKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pa0OTKy TOKYMEHTOB.

3.7.3. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 0O0pabOTKy JIOKYMEHTOB,
paccMarpuBaeT JIOKYMEHTHI W B IENISIX BHECEHUS WCIPaBICHUH B JOKYMEHT,
SBIISIIOIIMICS PE3yIbTATOM TPEJOCTABICHUS MYHUIUIAIbHOW YCIIYyTH, OCYLIECTBISIET
NPOIENYPHI, TPEAYCMOTPEHHBIC MYHKTOM 3.5 aJIMUHUCTPATUBHOTO peErjaMeHTa, W
BBIJIACT UCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY MPEICTABUTEIIO)
JMYHO TIOA POCIHUCH C U3BATHEM Yy 3asBUTENs (YNOJHOMOYEHHOTO MpPEICTABUTEIS)
OpUrMHaNa JOKYMEHTa, B KOTOPOM COJIEP’KUTCS TEXHUYEC Kas OIMOKa, WM HalpaBJIseT
B aJpec 3asBUTENS INOYTOBBIM OTIPABICHUEM (TMIOCPEICTBOM 3JIEKTPOHHON MOYTHI)
OUCHMO O BO3MOXHOCTH TMOJYYeHHS JOKYMEHTa NpH mpenocTaBieHun B Oprad
OpUrHHaNa IOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUY €CKasl OIIMOKa.

AIIMMHUCTpaTUBHbIE TPOLENYPHl, YCTAHABJIMBAEMbIE HACTOSIIIMM IyHKTOM,
BBITIOJTHSIOTCS B TEUEHHE JBYX pab0o4yuX IHEH Tociie OOHAPYKEHHS TEXHUYSCKOU
OIMOKA WM TOJy4YeHHs] OT JH000r0 3aMHTEPEeCOBAHHOTO JIMIA 3asiBICHUS O
JIOTYIIIEHHOM OIIMOKE.

PesynbraTaMyu  BBIMOJIHEHHS ~ aJIMUHUCTPATUBHBIX  OPOUENYp  SBIAIOTCA:
BBIJIJAaHHBIN (HapaBJICHHBIN) 3aABUTEIIO JOKYMEHT.

4. llopsinok u GopMBbI KOHTPOJISI 32 NPeI0CTABICHNEM MYHUIIUIIAJIBHOI
yCJIYIH

4.1. TTopsA0K OCYIIECTBICHUS TEKYIIEr0 KOHTPOJIS 32 COOIIIOACHUEM 1 UCTIOJTHEHUEM
OTBETCTBEHHBIMH JJOJDKHOCTHBIMH JIMTIAMHU TTOJI0KEHUH aIMIUHUCTPATUBHOTO
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perjiaMeHTa U UHbIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K
MPEA0CTABIECHUIO MYHULIMTIATBHOM YCIIYTH, a TAKKE MPUHATHEM UMH PEIICHUN

KoHTposb 3a OJHOTONW M Ka4e€CTBOM MPEAOCTABICHUS MYHUIIUNIAILHOW YCIyTH
BKJIFOYAET B c€Os BHISIBJICHUE U YCTPAHEHUE HAPYIICHUM TpaB 3asBUTEINICH, POBEACHUE
MPOBEPOK  COOJIOMEHUST TPOIEAYp TNPEIOCTaBICHUS MYHHUIMIIAJIHHON  YCIIyTH,
MOJrOTOBKY pEIIeHU Ha fedcTBUs (0e3/1eCTBHE) JOJKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIPABJICHHUS.

dopMaMu KOHTPOJII 3a COOJIIOJIGHUEM HCTIOJHEHHUS aIMUHUCTPATHUBHBIX
MPOLENYP ABISAIOTCS:

1) mpoBepka ¥ COTJIACOBAHHE IMPOEKTOB JOKYMEHTOB IO IIPEIOCTaBJICHUIO
MYHULIMIAIHOM YCIIYTH;

2) IPOBOJIMMBICE B YCTAHOBJICHHOM  TOPSIAKE  TPOBEPKH BEJICHHS
NENOTPON3BOCTBA;

3) mpoBejicHHE B YCTAHOBJIEHHOM TOPSKE KOHTPOJIbHBIX MPOBEPOK COOJIOACHHUS
MPOLEAYP NPETOCTABICHHUS MyHULIUTTIAIbHOMN YCITyTH.

B umemsx Tekymero KOHTPOJII UCIOJIB3YIOTCS CBEICHUSA, HUMEIOIIMECS B
AIIEKTPOHHOM Oa3e MaHHBIX, CIyXeOHas KOPPECTIOHIEHIMS, YCTHas W TMHUChbMEHHas
nHOopMaIys JOJPKHOCTHBIX JIUII, OCYIIECTBISIONIUX BBITIOJHEHUE aIMUHUCTPATUBHBIX
MPOLEAYP, )KYpPHAIbI yU€Ta COOTBETCTBYIOIMX JJOKYMEHTOB U IPYTHUE CBEICHUS.

JInst OCyIIEeCTBIEHUS] KOHTPOJIA 38 COBEPIIICHUEM ACUCTBUN MPU NPEI0CTABICHUN
MYHULIMNAIBHON YCIIYTM W NPUHATHU PELICHUW PYKOBOIMTEIIO OpPraHa MECTHOTO
CaMOYTIPABJICHUS MPEACTABJISIIOTCS  CHPaBKM O  pe3yibTaTax MPeaOoCTaBIICHUS
MYHULIMIAIbHOU YCIIyTH.

O ciydasx ¥ MPUYMHAX HAPYIICHUS CPOKOB, MOCJIEI0BATEILHOCTH U COAEPKAHUS
QIMUHUCTPATUBHBIX TIPOLEAYP JODKHOCTHBIC JHIIA HEMEIJICHHO HWH(POPMHUPYIOT
PYKOBOJMTENS OpraHa, NPEIOCTABISIIONIET0 MYHULMNAIBHYIO YCIYry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHECHUIO HAP YILICHUH.

Texkymmii KOHTPOJIb 3a COOJIIOCHUEM  IOCJENIOBATEIbHOCTH  JICUCTBUH,
OIIPENEIICHHBIX  QJIMUHHUCTPATUBHBIMHM  NPOLEAYPAMH IO  MPEAOCTABICHUIO
MYHULIMOAILHON YCIYTH, OCYILIECTBIISICTCS 3aMECTUTEIEM PYKOBOJAUTENS OpraHa
MECTHOTO  CaMOYIIPABJICHWS, OTBETCTBEHHBIM 3a OpraHu3alui paboThl  TIO
MPEIOCTABJICHUID MYHULIMNAIBHON YCIIYTH, HAYAIbHUKOM OTHENA, OCYILIECTBIISIOLIETO
OpTaHU3AINIO paOOTHI IO MPEIOCTABICHUIO MyHUIIUTIATLHOUW YCITyTH.

IlepeyeHb JODKHOCTHBIX JIMI[, OCYIUECTBJISIIOIIMX TEKYIIUHA KOHTPOJIb,
YCTaHABJIMBAETCA MOJIOKECHUSIMA O CTPYKTYPHBIX MOApPAa3AEICHUSAX OpraHa MECTHOTO
CaMOYTIPABJICHUS U JIOJDKHOCTHBIMHU PETJIAMEHTAMH.

4.2. TlopsiI0K M IEPUOJUYHOCTh OCYIIECTBIICHHUS TUIAHOBBIX U BHEIIAHOBBIX MMPOBEPOK
MOJIHOTHI M KAUE€CTBA MPEA0CTABICHUS MYHULIUIIAILHON YCIIYTH, B TOM YHUCJIE MOPSI0K
1 (hOPMBI KOHTPOJIS 32 TIOJTHOTOM M Ka4eC TBOM IIPEI0CTABICHUS MYHHUIIUITATIbHOM

yeayru
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4.2.1. KoHTpOJb 32 NOJIHOTOM M Ka4€CTBOM IIPEAOCTABIECHUS MYHULIUIIAIIBHO N
YCIYTH OCYIIECTBISICTCS B (hOpMax:

1) mpoBeneHust npoBEPOK;

2) paccMoTpeHus *Kano0 3asBuTeNneit Ha aencTBus (0e3aeiicteue) Opraua, a
TaK>Ke UX JIOJDKHOCTHBIX JIUI, MyHUIIMTALHBIX CIyXKallUX.

4.2.2. B 11ensix oCyuecTBICHUS] KOHTPOJIS 3@ MOJTHOTOM M Kau€CTBOM
MIPEI0CTABICHUS MyHULIUTIATBHOU YCIIYTH IPOBOASTCS TUIAHOBBIE U BHEIUIAHOBBIE
npoBepku. [lops 10K 1 epuoAMYHOCTD OCYIIECTBICHHUS INTAHOBBIX IPOBEPOK
yCTaHaBIUBaETCS M1aHOM paboThl Oprana. [Ipu mpoBepke MOTYT pacCMaTpUBATHCS BCE
BOIPOCHI, CBA3aHHBIE C TPEA0CTABICHUEM MYHUIIMIAILHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), WM OTACIbHBIN BOIIPOC, CBA3aHHBIN C PEI0CTABICHHEM MYHUIIUITATLHO N
yciyru (TeMarndyeckue nmpoBepku). [[poBepka Takke MOKET MPOBOAUTHCS 1O
KOHKPETHOM >kano0e 3asBUTEIs.

4.2.3. BHeI1aHOBbIE TPOBEPKHU MPOBOISITCS B CBSI3U C MPOBEPKOM yCTpaHEHHUS
paHee BBISIBJICHHBIX HAPYILIEHUN aIMUHUCTPATUBHOTO PETJIAaMEHTa, a TAK)KE B CIIydae
MOJTy4YeHus kasio0 3asaBuTeed Ha AeicTBus (0e3aericTBue) Oprana, a Takke ux
JTOJKHOCTHBIX JIUIL, MYHUITUIAIBHBIX CITY>KallHX.

4.2.4. Pe3ynabTaTel IPOBEPKH OPOPMIISIOTCS B BUJIC aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIE HEJOCTATKU U MPEAJIOAKEHHS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI] OpraHa, IPea0CTaBIsOIIEro
MYHUIIMNATbHYIO YCIIYTY, 32 pelieHus U aeincTBus (0e3aeiicTBrE), MpUHUMAEMbIe
(ocyliecTBIIsIEMbIE) MU B XO/1€ PEIOCTABJICHUS MyHULIMITAIBHOW YCITYT U

[lo pe3ymbTaTaM IpoOBEIEHHBIX IPOBEPOK B CIIyyae BBISBICHUS HapyIICHUN MpaB
3asiBUTENIC BUHOBHBIE JIMIIA TPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoJarenbcTBOM Poccuniickoit deneparyu.

PykoBoauTens opraHa MECTHOIO CAaMOYIIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aSIBJICHUIA.

PykoBoautens (3aMecTUTENb PYKOBOAUTENS]) CTPYKTYPHOTO TMOJIpa3/iesiCHHs
OpraHa MECTHOTO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W) HEeHaAJIeXalllee BBIMOJIHEHHE AaJMUHUCTPATUBHBIX JACHCTBHUM, YKa3aHHBIX B
pasnene 3 aIMUHUCTPATUBHOTO PEryiaMeHTa.

JIOJDKHOCTHBIE JMIIa U MHBbIE MYHUIMNAIbHBIE CIyXalllue 3a pEIeHus u
nerctBus (0e3eiicTBUE), MPUHUMAaeMble (OCYIIECTBISIEMbIE) B XO/I€ MPEIOCTABIICHUS
MYHULIANATBHOU YCIIyTH, HECYT  OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/1aTeIbCTBOM MOPSIJIKE.

4.4. TlonoxxeHus1, XapakTepHu3yrolme TpeOoBaHMs K TOPAAKY 1 opmMaM KOHTPOJIS 32
IPEI0CTABIICHUEM MYHHUIIUIIAIBLHOHN YCIYyTH, B TOM YHCJIC CO CTOPOHBI I'p aXKIaH, HX
00BETMHEHUI 1 OpTaHU3 AN
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KoHTposp 3a npegocTaBieHHEM MYHULIMIAIBHOW YCIYTH CO CTOPOHBI I'PAXK/aH,
uX OOBEAWHEHHH W OpTaHM3alfil, OCYIIECTBIACTCS TOCPEACTBOM OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYINpaBJCHHs  MPH  MNPEAOCTABJICHUU
MYHULIMNQIBHOM  YCIIyTHM, IIOJYYEHMS IIOJIHOM, AaKTyalbHOM U  JIOCTOBEPHOU
uH(bOpPMaAIMK O MOPSAJKE MPENOCTABICHUS MYHUIMNAIBHOW YCIYTM M BO3MOXHOCTHU
JOCYIEOHOTO pacCMOTpeHHUS oOparieHnid (kajio0) B Mmpollecce MPeAoCTaBICHUS
MYHHUIUITATEHOU YCITYTH.

5. locyneOHblii (BHeCYHeOHBbIH) MOPSIOK 00:Ka 10 BAHNSI PellIeHU I v 1eiic TBUii
(0e3meilicTBUS) OpraHa, mpeaoCcTABJSIONIEr0 MYHHITUTIAJIbHYIO YCJYTY,
MHOT0(YHKIIMOHAJILHOTO LIEHTPA MPea0CTABJICHUA FOCYIAPCTBEHHBIX U
MYHUIHMIIAJbHBIX YCJIYT, OPraHu3alui, yka3zaHHbIix B yactu 1.1 ctatbn 16
®enepanbHoro3akoHa Ne210-@3, a Takxe UX J0JKHOCTHBIX JIHIL,
MYHULIHNAJbHBIX CJIYKAIMX, pPAOOTHUKOB

5.1. 3adaBuTen UMEIOT NPABO Ha 00XKAJIOBAaHUE B JOCYACOHOM MOPSAKE pELICHUN
U JeictBuil (0€31€WCTBUsA) OpraHa, NPEAOCTaBISIOLIET0 MYHULMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIJa OpraHa, MPEJOCTaBISIOIIET0 MYHULMIAIbHYIO  YCIYTY,
MYHUILIMNATBHOTO  CIYXAaIllero,  PYKOBOAMUTENSl ~ OpraHa,  IPEJOCTaBISIOIIETO
MYHUILIUATNIATBHYIO yCIIyTY, MHOT0 (PyHKIIHOHAJILHOTO LEHTpa, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3allyii, Mpe1ycMOTPEHHbIX YyacThio 1.1 cTaTteu
16 ®enepanpHOTO 3aK0HA Ne 210-D3, a Takke uX pabOTHHUKOB.

3asBUTENb MOXKET OOPATUTHCS C K000, B TOM YUCJIE B CIAEIYIOUMX CIyqasX:

1) HapyleHne cpoka perucIpaluu 3ampoca 0 NPeJoCTaBICHUH MYHUIMNIAIILHOU
YCJIyTH, 3alpoca, yKa3aHHOro B cTatbe 15.1 denepanpHoro 3akona Ne 210-03;

2) HapylleHHe CpoKa MPEIOCTaBJICHUs MYHUIMINAIbHON yciyrd. B ykazaHHOM
cinydyae JocyaeOHoe (BHecyneOHOe) OOKaloBaHUE 3aIBUTEIEM PEIICHUM U JCHCTBUMA
(Oe3neiicTBUA) MHOTO(YHKIIMOHAIBHOTO LEHTPa, padOTHUKA MHOIO(YHKIIMOHAILHOIO
LEHTpa BO3MOKHO B Cllydae, €CJd Ha MHOTO(YHKIMOHAIBHBIN LIEHTp, pELICHUs U
nercTtBus  (Oe3meHCTBHE) KOTOPOTO  OOJKAIYyIOTCS, BO3JIOKEHA  (YHKIUS  TIO
MPEIOCTABICHNUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYr B TIOJHOM O0BEME B
MOPsIKE, onpenesieHHoM 4acThio 1.3 crateu 16 denepabroro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTEIS JOKYMEHTOB WJIM WHGOPMAITUHU JTUOO OCYIIECTBICHHUS
NEUCTBUM, TNPEICTABICHUE WM OCYIIECTBJICHUE KOTOPHIX HE MPEIYCMOTPEHO
HOPMAaTMBHBIMHA MNpaBoBbIMU akTamu Poccuiickon ®denepauuy, HOPMaTUBHBIMHA
npaBoBbIMM akTamu PecnyOnmku TarapctaH, MyHUIMOAIbHBIMU NPABOBBIMH aKTaMU
IUI IPENOCTABIICHUS] MyHULIUNIATBHOW YCITYTH;

4) oTka3 B mpuUeMe TOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU TpaBOBBIMM akTamMu Poccuiickoit denepanun, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecryOmmku TaTapcTaH, MyHUIMOAIbHBIMU MPABOBBIMHU aKTaMH
JUI IPENOCTABIICHUS] MyHULIUNIAIBHOW YCITYTH, Y 3asIBUTENIS;

5) oTKa3 B MpeNOCTaBICHUH MYHHUIIMIIAIbHOM YCIYTH, €CJIM OCHOBAHHUS OTKa3a He
npenycMOTpeHbl (penepabHbIMU 3aKOHAMH U TMPUHSITHIMH B COOTBETCTBUU C HUMHU
VHBIMA HOPMAaTUBHBIMHM MPaBOBbIMU akTamMu Poccuiickoin Penepaunu, 3akOHAMU M
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WHBIMU  HOPMAaTUBHBIMM  TIpaBOBbIMM  akTamu  PecmyOmuku  Tartapcrtah,
MYHHUIIUTIATHHBIMA ~ TPABOBBIMH  aKTaMH. B yka3zaHHOM ciydae JaocynaeOHoe
(BHecyneOHOe) o00jkalloBaHWE 3asBUTENEM pEIIeHuH U JedcTBuil (0e3meicTBus)
MHOTO(YHKIIMOHAILHOTO ~ IIEHTpa, pa0OTHUKA MHOTO(PYHKIMOHAIBHOTO  LEHTpa
BO3MOJKHO B CJIyyae, €CJId Ha MHOTO(YHKIMOHAIbHBIA LEHTP, PEUICHUS U JIEUCTBUS
(Oe3melicTBHE) KOTOPOTO OOXKAITYIOTCS, BO3JIOKEHA (QYHKIUSA IO TIPETOCTABICHHIO
COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCJIYT B IIOJHOM O0BEME B TOPSJIKE,
ornpeneneHHOM 4acThio 1.3 crarbu 16 @enepanbroro 3akona Ne 210-D3;

6) 3arpeOoBaHME C 3asBUTENS NPU TPEIOCTABICHUM MYHULUNAIBHOW YCIyTH
IJIaThl, HE MPEIYCMOTPEHHOW HOPMATHBHBIMM TIPABOBBIMU akKTamMu Poccuickoun
Oenepanyd, HOPMATHUBHBIMU  TpaBOBbIMU  akTamMu  PecmyOnmukum — Tarapctas,
MYHHIIATIATbHBIMH TIPABOBBIMHU aKTaMH;

7) OTKa3 oprasa, MperoCTaBISIIOUIEr0 MyHULMIAIbHYIO YCIYTY, JOJDKHOCTHOIO
JWIa OpraHa, MPeIOCTaBIIONIET0 MYHHUIMMAIBHYIO YCIYyTY, MHOTO()YHKIIHOHATHHOTO
LEHTpa, pabOTHUKA MHOTO(DYHKIIMOHAIBHOIO LIEHTPa, OpTaHU3aLHi, IPETYCMOTPEHHBIX
yacTbto 1.1 crateu 16 dDenepanbHoro 3akoHa Ne 210-®3, wimum ux pabOTHUKOB B
WCIIPABJICHUN JOMYIICHHBIX WMH OTEYaTOK W OIMMOOK B BBIIAHHBIX B PE3yibTare
NPENOCTaBICHUS  MYHUIMIAILHOW  YCIyTHM  JIOKyMEHTax Jm0O  HapyllieHue
YCTAaHOBJIEHHOTO CpOKa TakuX HWcHpaBieHuid. B ykazaHHOM ciydae pocyaeOHoe
(BHecyzneOHOE) oOOKajoBaHWE 3asBUTEIEM pEIICHUM U JelcTBUM (0e37aeicTBYS)
MHOTO(YHKITMOHAJILHOTO ~ IIGHTpa, pa0OTHUKA MHOTO(YHKIIMOHATLHOTO  IIEHTpa
BO3MOJKHO B CJIydae, €CJidi Ha MHOTO(YHKIMOHAIbHBIA IEHTD, PEIICHUS U JCHCTBUS
(Oe3neiicTBHE) KOTOPOTO OOXKATYHOTCS, BO3JIOKEHA (QYHKIMS IO TPEIOCTABICHHUIO
COOTBETCTBYIOLMX MYHUIMNAIbHBIX YCJIYT B IOJHOM O0BbEME B MOPAJIKE,
onpeneneHHoM yacTho 1.3 ctateu 16 denepanbHoro 3akona Ne 210-03;

8) HapyllleHHE CpOKa WM TMOpsKa BbIJauM JIOKYMEHTOB IO pe3yibTaTram
MPEI0CTABICHUS MyHULIUNIATBHOU YCITyTH;

9) nprocTaHOBIEHUE MPEAOCTABICHUS MYHULIUIIAIBHOW YCIIYTH, €CJIM OCHOBaHUS
MIPUOCTAHOBJICHUS HE TPEAyCMOTPEHBbI (elepalbHBIMA 3aKOHAMH W TMPUHITHIMH B
COOTBETCTBMM C HHMHU HWHBIMA HOPMAaTHUBHBIMHU TIPABOBBIMH aKTaMu Poccuiickoit
@depnepanyy, 3aKOHAMU W WHBIMU HOPMATMBHBIMHM TPABOBBIMU akTamu PecmyOnuku
Tarapctan, MyHUIIMNIAILHBIMU NIPABOBBIMU aKTaMU. B yka3aHHOM ciydae JocyneOHOe
(BHecyneOHOe) o0O0jkajioBaHWE 3asBHUTEIEM peEIIeHHH W AcicTBui  (0e3mencTBys)
MHOTO(DYHKIIMOHAILHOTO ~ IIEHTpa, pabdOTHHKAa MHOTO(YHKIIMOHAILHOTO  IIEHTpa
BO3MOJKHO B CJIyyae, €CJid Ha MHOTO(YHKIMOHAIbHBIA LEHTP, PEUICHUsS U JEUCTBUS
(Oe3meiicTBUE) KOTOPOTO OOKAIYyIOTCSA, BO3JIOXKE€HAa (PYHKUHS MO MPEAOCTABICHUIO
COOTBETCTBYIOUIMX MYHUIMMNAIbHBIX YCIYr B IMOJHOM oOOBeME B TIOPAJIKE,
orpeneneHHOM dyacThio 1.3 ctarbu 16 deaepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENA MPU NPEAOCTABICHUM MYHHUIMNATBHOW YCIyTH
JOKYMEHTOB WM HH(OpMAIMH, OTCYICTBHE U (MJHM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJMCH TPY TEPBOHAYATILHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIS
MPENOCTABICHUS MYHHUIUMAIBHON YCIyTH, MO0 B MPENOCTABICHUH MYHUIIMTAILHON
YCIIYTH, 32 UCKIIOYEHUEM CJIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctarbu 7
OenepanbHoro 3akoHa Ne 210-03. B ykazanHoMm ciyyae jaocyneOHoe (BHECyneOHOE)
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00’KaJloBaHUE 3asBUTEJIEM pelIeHur u JEUCTBUI (6e3neiicTBUSN)
MHOTO(YHKITMOHAIBHOTO  IICHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIHLHOTO — IIEHTpa
BO3MOJKHO B CJIydyae, €CJIdi Ha MHOTO(YHKIIMOHAIbHBIA IEHTP, PEUICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOTO OOKAIYyIOTCSA, BO3JIOKE€HAa (PYHKUMS MO MPEIOCTABICHUIO
COOTBETCTBYIOIMX MYHUIMNAIBHBIX YCJIYT B IIOJHOM O0BEME B MOPAJIKE,
orpenencHHOM YyacThio 1.3 ctatbu 16 denepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B mHuChbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTENE, B
AIIEKTPOHHON (opMe B oOprad, NPEAOCTABISIONMN MYHUUIUNAIBHYIO  YCIYTY,
MHOTO(YHKIMOHATIBHBIA HEHTP JUOO0 B COOTBETCTBYIOUIMKA OpPTraH TOCYIapCTBEHHOU
BIIACTH, SBISIONIMICS Yy4YpEIUTEIeM MHOTO(DYHKIIMOHATBHOTO IIEHTpa (mamee -
yupeauTellb ~ MHOTOQYHKIIMOHAIBHOTO  LIEHTpa), a TaKkKe B  OpraHu3aiui,
npenycMoTpeHHble yacTbio 1.1 ctatbu 16 @eaepanbHoro 3akoHa Ne 210-D3. JKanoObl
Ha pemeHuss U aercTBus (Oe3aeiicTBUE) PYKOBOAMTENS OpraHa, MPEIOCTaBIISIOIIETO
MYHHIIUTIATBHYIO YCIIYTY, TIOJA0TCS B BBIIIECTOSIIIUN OpraH (MpH €ro HAIWYWHN) JTH00 B
CJy4ae €ro OTCYTCTBHS PacCMATpHUBAIOTCS HETMOCPEACTBEHHO PYKOBOIHUTENIEM OpTaHa,
MPEIOCTABISIIONIET0 MYHUIMNATbHYIO yciayry. JKamoObl Ha pelieHuss U AeicTBUS
(Ge3nelicTBHE) pabOTHUKA MHOTO(YHKIIMOHATBHOTO LIEHTPA MOJAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(YHKIIMOHATBHOTO IieHTpa. JKamoObl Ha pemieHus U JICUCTBUSA
(Oe3neticTBHC) MHOTO(YHKITHOHATBHOTO LIEHTpa  MNOJAI0TCH YUPEIUTEITIO
MHOTO(YHKIMOHAILHOTO LEHTPAa WM JOJDKHOCTHOMY JIMILY, YIHOJHOMOYEHHOMY
HOPMATUBHBIM TpPaBOBBIM akTOM PecmyOimku Tarapctan. JKanoObl Ha pelieHHUs u
nerctBus (Oe3aeiicTBUE) paOOTHUKOB OpraHM3aIlii, MPeIyCMOTPEHHBIX dacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, noparoTcssi PYKOBOAUTENISAM 3THUX
OpTraHU3aLMi.

XKanoba Ha pemeHust U aeicTBus (Oe3AeCTBUE) OpraHa, NPeaoCTaBISIONMIETO
MYHUIIUNATBHYIO ~ yCIYTy, JTOJDKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBISIOIIETO
MYHUILIMNATBHYIO YCIYry, MYHULMIAIBHOTO CIY)KallleTO, PYKOBOJUTENS OpraHa,
MPENIOCTABISIOIETO MYHHUIMIAIBHYIO YCIYTY, MOXET ObITh HampaBiieHa IO TMOYTE,
yepe3 MHOrOQYHKIMOHAIBHBIM ILIEHTp, C HCTOJb30BaHHWEM HH(POPMALMOHHO -
TEIEKOMMYHHUKAITMOHHOW cetu  «VHTepHeT», oduImaibHOTO caidTta oOprasa,
NPENIOCTaBISIIONIET0  MYHULMINAIbHYIO  ycinyry,  EnunHoro  moprasa  nubo
PecnyOnmukanckoro nopTtana, MHPOPMAIIMOHHON CUCTEMBI JIOCYJEOHOTO 00KalOBaHMUS,
a TaK)Ke MOXKET OBbITh MPHUHSTA MPU JIUYHOM Npueme 3asiButens. XKanoOa Ha pemeHus u
JNENUCTBUS (Ge3neiicTBHE) MHOT'0 () YHKITMOHATILHOTO LEHTPA, paboTHUKa
MHOTO(YHKIIMOHAJILHOTO ~ LIEHTpa MOKET ObITh HampaBjieHa MO [ouTe, C
UCIIOJb30BaHUEM  MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW  cetn  «MHTepHeT,
opHUIHMANTBHOTO calfTa MHOTO(YHKIIMOHAIBHOTO LieHTpa, EnunHoro mnoptama mam6o
PecnyOnmukanckoro mopTaia, WHPOPMAIMOHHON CUCTEMBI JOCYASOHOTO 00KaTOBaHUS,
a TaKKe MOXET ObITh MPUHATA NP JIMYHOM IpueMe 3asiButens. XKanoba Ha pereHus u
neiictBust (Oe3nelcTBHE) OpraHM3alMii, MpPenyCMOTPEHHbIX 4YacThio 1.1 crtateu 16
OenepanpHoTO 3aK0HA Ne 210-D3, a Taxke nx paOOTHUKOB MOKET OBITh HampaBicHA
Mo TOoYTe, C MCIOJB30BAaHHEM HH(POPMAIIUMOHHO-TEIEKOMMYHHUKAIIMOHHON CETU
«utepHer», ouUUaNbHBIX CaWTOB 3TUX opraHmzainuii, EamHoro mnoprana oo
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PecnyOnukaHcKoro moprana, a TakkKe MOXET ObITh MPUHSTA MPU JUYHOM TpUEME
3asIBUTEIIS.

5.3. Kamo6a 1omKHa COIepIKaTh:

1) HauMeHOBaHME OpraHa, MNPEIOCTABISIONIETO MYHHUIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI]a OpraHa, MpPeJOCTAaBISIOIIEr0 MYHUUMIAIBHYIO YCIYry, JIHOO
MYHHIIUTIATBHOTO CIYKAIller0, MHOTO(YHKITHOHATILHOTO IIEHTPa, €ro PYKOBOIMUTENS U
(wmm) paGOTHWKA, OpraHu3auii, MpPeTyCMOTPEHHBIX dYacThio 1.1 cTatbm 16
OenepanbHoTO 3aK0Ha No 210-D3, ux pykoBoautened u (M) pabOTHUKOB, PEIICHUS U
neiicTBus (0e31eicTBrE) KOTOPBIX 00KAITYOTCS;

2) damunmio, UM, OTYSCTBO (ITOCJCIHEE - MPU HAIMYWHN), CBEACHHUSI O MECTE
KUTEIHCTBA 3aIBUTENS - (DU3UYECKOTO JHIA MO0 HaMMEHOBAaHUE, CBEICHUS O MeCTe
HAXOXICHUS 3aIBUTENS - FOPUINUECKOIO JIMLIA, a TaKKe HoOMep (HoMepa) KOHTAaKTHOrO
tenedoHa, aapec (agpeca) AMEKTPOHHOMN MOYTHI (IPU HAIMYKMK) U TIOYTOBBIN ajpec, 1Mo
KOTOPBIM JI0JDKEH OBITh HAIIPABJIEH OTBET 3aIBUTEITIO;

3) cBeneHuss 00 OOXaTyeMbIX PEIICHUSIX U JAeUCTBUAX (Oe31eiiCTBUM) OpraHa,
NPENIOCTABISIIONIET0  MYHHUIMIAIbHYIO — YCIYry, JOJDKHOCTHOTO JIMIA OpTraHa,
MPENOCTABISIIONIETO MYHUIMNAIBHYIO YCIYry, JIMOO MYHHULMIIAIBHOTO CIYXaIlEro,
MHOTO(YHKITMOHAIBHOTO IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTpAa,
OpraHu3aiuii, mpeaycMoTpeHHbIX YacThio 1.1 cTatbu 16 degepansHoro 3akona Ne 210-
@d3, ux pabOTHUKOB;

4) noBOIBIL, Ha OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHHUEM U
nerictBueM (Oe3aecCTBHEM) oOpraHa, MPEAOCTaBISIONICTO MYHHUIIUMIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMI]A OpraHa, NPeAO0CTaBISIOIIEr0 MYHUIMNAIBHYIO YCIYTy, JHMOO
MYHHULIMNATBHOTO  CIYXAlllero,  MHOTO(YHKIMOHAIBHOIO  LEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJIHHOTO LIEHTPA, OpraHu3allyii, Mpe1ycMOTPEHHbIX YyacThio 1.1 cTateu
16 denepambHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITH
MPEACTaBICHbl JOKYMEHThl (MpPH HAIMYUH), TOATBEPM IAIOLIME JIOBOJBI 3asBUTEIS,
MO0 UX KOTIUHU.

5.4. [octynuBiias »ano6a MoAJISKAT PETUCTPAIlMU B CPOK HE TI03HEE pabodero
THS, CIICTYIONIETO 3a JTHEM MOCTYTIJICHUS.

5.5. Kamoba, mocTynuBLIas B OpraH, MPEJOCTABISIOMMN MYHHUIUIAIbHYIO
yCIIyry, MHOTO(QYHKIMOHAJIbHBIM LIEHTP, YUPEIUTENIO MHOrO()PYHKIMOHATBHOIO
LIEHTpa, B OpraHu3alui, NpeaycMOoTpeHHble 4yacThbio 1.1 crateu 16 dDenepanbHOro
3akoHa No 210-®3, nubo BblmIeCTOSANMI oOpradH (IMPU €ro HAIMYUH), MOIJICKUT
PacCCMOTPEHUIO B TEUEHME ISITHAALUATH padOyux AHEH CO JHSI ee perucTpaiuu, a B
ciaydyae 00’KaJOBaHMsI OTKa3a OpraHa, MpeIOCTaBISIOLIETO MYHULIUNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIHHOTO LIEHTPA, OpraHu3alyii, Mpe1ycMOTPEHHbIX YyacThio 1.1 cTateu
16 ®denepanpHoro 3akoHa Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
UCIIPABJICHUU JOMYIIEHHBIX OINEYaTOK M OIIMOOK WIM B ciydae OOXKaJOBaHUs
HapyIIEHUs! YCTAHOBJICHHOTO CpPOKa TAaKUX MCIPABJICHUNM - B T€UEHUE MATH PabOUYUxX
JTHEW CO THA €€ PETUCTPALUH.

5.6. o pesynabTaTaMm pacCMOTPEHHMS JKaJ00bl IPHHUMACTCS OHO U3 CIICAYIOIINX
pELICHUN:
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1) xamoba ynoBIETBOpSETCSA, B TOM 4YHCJIE€ B (OPME OTMEHBI NPUHATOrO
pelleHNs, UCTIPaBJICHHsI JOIMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIAAHHBIX B PE3YJbTaTe
MPEAOCTABICHUS ~MYHULIMIAIBHOW yCJIYTM JTIOKYMEHTaX, BO3BpaTra 3asBUTEITIO
JEHEXHBIX CPEICTB, B3MMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
nmpaBoBbIMH akTaMu Poccuiickont denepanyy, HOPMATUBHBIMHU IIPABOBBIMU aKTaMU
PecnyOnuiku TarapcTan, MyHUIIMNIATBHBIMY IIPABOBBIMU aKTaMHU;

2) B yIOBJIETBOPEHUH KaT0ObI OTKa3bIBACTCHI.

He mosnHee nHsA, CHEOYIOLIErO 3a JHEM NPUHATHS PEIICHUS, YKAa3aHHOIO B
HACTOAILEM ITYHKTE, 3asBUTEIIO B MUCHbMEHHOW (opMe U MO >KENAHHWIO 3asiBUTENS B
ANIEKTPOHHON  (opme Hampapisercss MOTHUBHUPOBAaHHBIM OTBET O pe3yibTaTax
pPacCcMOTpPEHUS KaIoOBbl.

5.7. B ciydae npusHaHMs >KajJoObl MOAJISKAUIEH YJOBJIECTBOPEHUIO B OTBETE
3aABUTENIO O pe3yJbTaTax PacCMOTPEHHs >KaloObl Jaercs MHQopMaIys O JASUCTBUSIX,
OCYILECTBIISIEMBIX ~ OpPraHOM,  IPEJOCTABIMIOIIMM  MYHHMLMIIAIbHYIO  YCIYTY,
MHOTO(YHKIIMOHAILHBIM LIEHTPOM JIMOO OpraHu3aluel, IpelycMOTpeHHOM yacThio 1.1
cratbu 16 @enepanmbHoro 3akoHa Ne 210-D3, B Hensix HE3aMEUTUTEILHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYILICHUM IPU OKa3aHUU MYHULUMIIAIBHOMN YCIIyTH, a TAKKE PUHOCATCS
U3BUHEHUS 32 JIOCTaBJIEHHbIE HEYJ0OCTBA U yKa3bIBaeTCs MHMOPMAIHS O JallbHEHIINX
JIEHUCTBUSAX, KOTOpbIE HEOOXOJMMO COBEPIIUTH 3asBUTEII0 B LENAX MOJy4EHUs
MYHULUIIATEHOU YCITYTH.

5.8. B ciydae mpusHaHMs >kaio00bl HE MOAJIKAIIEH YAOBIECTBOPEHUIO B OTBETE
3a4BUTENI0 O pe3yJbTaTaX pPacCMOTPEHMs KajJoObl JalOTCS apryMEHTHPOBAHHBIE
pa3bsCHEHUS] O TMPUYMHAX MPUHATOrO pEIICHHs, a TaKke HHGOpMalus O TMOpsAKe
007KaJI0BaHMsI HPUHSTOTO PELICHUS.

5.9. B citydae ycTaHOBIIEHHS B XO/I€ WIH 10 pE3yIbTaTaM PaCCMOTPEHUS KaJOObI
MIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TNPABOHAPYIIEHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIUI0, PAOOTHUK, HAJEIEHHBIE MOJTHOMOYUSAMHU 10 PACCMOTPEHUIO K00,
HE3aMEeIMTENBHO HAIIPABIIIOT UMEIOIUECS MaTEpHUAIIbl B OPTaHbl IPOKYPaTypHI.
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[Ipunoxenne Ne 1

K AIMUHUCTPATHBHOMY
periamMeHTy Npe10CTaBICHHUS
MYHUITUTIATHHOM YCIIYTH 110 BhIJja4e
CIIPaBKU (BBITTUCKN)

dopma

(bnank oprana, mpeOCTaBIISIIOLIEIO MyHULIUTIATIBHYIO YCIIYTY)

CIIPABKA

Csenenusi 00 IEKTPOHHON TTOAITUCH

HomxuoctHoe muno (PHO)

(o IMCH YTIOJTHOM OYEHHOTO JJOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpuno>xenne Ne 2

K AIMUHUCTPATHBHOMY
periamMeHTy NpeaoCTaBICHUS
MYHUITUTIATHHOM YCIIYTH 110 BbIJa4e
CIIPaBKU (BBITTUCKN)

dopma

(bnank oprana, mpeOCTaBIISIIOLIEIO MyHULIUTIATIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

[IpencraBurens:

KonraktHbIE JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE

00 0TKaze B MPea0CTaBICHUN MyHUIIUTIATBHOW YCIyTH
10 BBIJIa4€ CTIPABKH (BBITTHCKH)

oT No

PaccmoTtpeB Bame 3asBienue ot Ne u
MIpUJIaracMble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHom
NPUHSTO pellieHue 00 0TKa3e B BbIIaue
CIIPABKH (BBITTUCKHU) TIO CJICTYIOIIEMY OCHOBAHHUIO:

JlonomuuTensHas nHGOpMaIs:

Csenenusi 00 IEKTPOHHON TTOITUCH

HomxuoctHoe muno (PHO)

(Mo MCH YTIOJTHOM OYEHHOTO JJOJDKHOCTHOTO JIMIIA
oprasa)
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[Mpunosxenne Ne 3
K AIMUHUCTPATHBHOMY
periamMeHTy NpeaoCTaBICHUS
MYHUITUTIATHHOM YCIIYTH 110 BbIJa4e
CIIPaBKU (BBITTUCKN)

®opma

(bnank oprana, npeAOCTaBJISIONIETO MyHUIIUTIATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIE:

[IpencraBurens:

KonrakTHbIE JaHHBIC IIPCACTABUTCIA !

PEHIEHUE
00 0TKa3e B MpHeMe IOKYMEHTOB, HEOOXOTUMBIX JIJISI P €10 CTABICHUS
MYHHUITUIAIBHOM YCIYTH IO BbIJaue CIPaBKH (BBIITUCKH)
oT No

PaccmotpeB Bame 3asBiienue ot No u
npujaraeMbie K HEMY JTOKYMEHTHI, YMOJIHOMOY €HHBIM OpraHom
MPUHATO peIIeHHe 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX I MPEIOCTABICHUSI MYHUIIMTIAILHON YCIYTH 110
BbIaue CIPAaBKH (BBIIMCKH) TI0 CJICAYIOIMM OCHOBAHHSIM:

1.
2.

Pa3bscHenue nmpuumnH oTKasa:

JononaurensHas nHGOpMaLIUs:

Bel BnpaBe mOBTOpHO 0OpaTUTHCS B YIOJHOMOYEHHBIN OpraH C 3asBJICHUEM O
MPEI0CTABICHUH YCIYTH TIOCJIe YCTPAHEHUs YKa3aHHBIX HapyIICHUM.

JlaHHBIN OTKa3 MOXET OBITh 00KaJlOBaH B JOCYJACOHOM TIOPSJKE IyTEM
HaIpaBJICHUS KaJI0OBI B YIIOJJTHOMOYEHHBIN OpraH, a TAKKE B CYZACOHOM MOPSJIKE.

Caenenust 00 3JIEKTPOHHOM MOATIACH

HomxuoctHoe auno (PHO)

(moJmKCh YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
opraHa)
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[punoxenne Ne 4

K AIMUHUCTPATHBHOMY
periamMeHTy NpeaoCTaBICHUS
MYHUITUTIATHHOM YCIIYTH 110 BhIJja4e
CIIPaBKU (BBITTUCKN)

®opma

B

(HaMeHOBaHUE OpTaHa MECTHOTO CaMOYIIPaBICHHUs)

oT

(bammms, M, OTIECTBO, TACTIOPTHEIC TAHHBIC, PETHCTPAIIHIO
10 MECTY KHUTENIbCTBA, aAPEC MIEKTPOHHOH IOYTHI, TeIe(OH)

3ASABJIEHUE
O BbIJIa4€ CTPaBKH (BBITTUCKH)

[Ipoury Bac BbIaTh CIpaBKy (BBIHUCKY)

(yxa3aTh BUJ CIIPaBKH)

K 3asgBnenuto npunararorcs:

Pe3ynbrar npenocTaBieHrss MyHUIUITAIBHOW YCIYT Y, IPOLLY IPEAOCTABUT:

I:I B JMuHbIA KabuHeT [lopTana rocyaapCTBEHHBIX U MYHHUIIUNATBHBIX YCIYT
PecnyOmuku TarapcTan;

I:I B MHOTO(DYHKIIMOHAILHOM IIEHTPE MPENOCTaBJICHUS TOCYAapCTBEHHBIX MU
MYHUITUTIATBHBIX yeayT PecryOmmikm TarapcTan;

D B Opzane.

(mara) (moamucs) (®.1.0.)
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[punoxenne No 5

K AIMUHUCTPATHBHOMY
periamMeHTy NpeaoCTaBICHUS
MYHUITUTIATHHOM YCIIYTH 110 BhIJja4e
CIIPaBKU (BBITTUCKN)

PykoBoaurento
HcromHuTenbHOrO0 KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBJICHUH TEXHUYECKOU OTITMOKH

Coobmiaro 06 ommoOKke, TOMyIIEHHON MPU 0OKa3aHUM MYHUIMNAIBLHOW YCIIyTH 1O
BbIJ1aY€ CITPABKU (BBIITUCKH).
3anucaHo:

Hp ABUJIBHBIC CBCACHUA .

[Ipomry wcmpaBUTh JOMYIICHHYIO TEXHUYECKYI0 OIMMOKY MW  BHECTHU
COOTBETCTBYIOIIIMEC  W3MEHEHHWs] B  JIOKYMEHT,  SIBISIIONMIACA  PE3yJIbTaTOM
MYHULIMIAILHOUW YCITyTH.

[Ipunarato ciemyronme JOKyMEHTHI:

1.

2.

B cnydae mpuHSTHS pemieHHss 00 OTKIOHEHHM 3asBIICHHS 00 HWCIPaBICHUU
TEXHUYECKOM OIIMOKH MPOIITY HAPABUTh TAKOE PELICHUE:

IIOCPEICTBOM OTIIPABJICHHS 3JIEKTPOHHOTO JOKYMEHTa Ha aapec E-mail; ;

B BUJIC 3aBEPEHHON KOMMMH Ha OyMa)KHOM HOCHUTEJIE TTOYTOBBIM OTIIPABIICHUEM 10
aznpecy: :
Hactosiumm noaTBepskaro: CBeeHUs, BKIFOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH W TPEJCTaBIIIEMOMY MHOIO JIMIlYy, a TakKe BHECEHHbIE MHOIO HIIKE,
nocToBepHbL.  JIOKyMeHThI (KOMHMHM JIOKyMEHTOB), TPWIOXKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpeOOBaHUSM, YCTaHOBJIGHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
Ddeneparmy, Ha MOMEHT TPEICTABJICHUS 3aIBJICHUS 3TH JOKyMEHTBHI JCHCTBUTENIHHBI U
COJIEpKaT JTOCTOBEPHBIE CBEICHUSI.

(maTa) (moamuch) (®.1.0.)



