WUCNONHUTE/IbHbIA KOMUTET TATAPCTAH PECNYB/IMKACDI

KYJNIETALLCKOIO CE/IbCKOIro NOCENEHUA OrEPYXE MYHULUNA/b PAUOHbI
ArPbI3CKOro MYHULIMMNAJIBHOTO PAMOHA KY/1orall ABbl/1 }KUPJIETE
PECNYBJIUKU TATAPCTAH BAWKAPMA KOMMTETbI
IOCTAHOBJIEHUE KAPAP
24 mapra 2022 ¢. Kyneram Ne 6

O06 yTBepxneHMH AJIMUHUCTPATUBHOTO periiaMeHTa
NPEAOCTaBICHUS MYHULUINAIBHOH  YCIYrd IO
BbIJIa4e CIIPaBKU (BBITTUCKH)

B cootBercTBUM ¢ PenepanbHbIM 3aKkoHOM OT 27 uronst 2010 roga Ne 210-d3 «O
IPENOCTaBIEHUH IOCYJapCTBEHHBIX M MYHHLMIIAIBHBIX YCIyT», B LENAX NMPHUBEJACHHS B
COOTBETCTBHE MYHHULIMIIAJIBHOIO HOPMAaTUBHOI'O IMPABOBOI'O aKTa C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuy, y4uThIBass 3anpoc MHUHHCTEPCTBA 3KOHOMHKH Pecmy6iamku
Tarapcran ot 24.02.2022 Ne04-51/1268 «O HampaBleHHH THIIOBOIO aJIMHHUCTPATHBHOI'O
periaMeHTa npeJoCTaBIeHUs] MyHULMIIAIbHON yCIYTH 110 BblIa4ye CIIPaBKHU (BBIKUCKH)», B
CBSI3U C IIEPEBOJIOM MYHHMIMNAJIBHBIX YCIYr B 3JEKTPOHHYIO GopMy, MCIOMHUTENBHEBIH
xomuteT Kyneraimckoro cenabckoro mnoceneHuss ATpbI3CKOr0 MYHHIUNAIBHOTO paioHa

Pecny6nuku Tatapcran [IOCTAHOBJISIET:

1. YTBepaute npuiaraembli AJIMHUHUCTPAaTUBHBIM perjiaMeHT IpelOoCTaBIECHHUS
MYHHULMIIAIBHON YCITyTH MO BbIAAa4e CIIPABKH (BBITUCKH), COTIIACHO MPHIIOKEHHIO.
2. TlpusHaTe yTpaTUBLIMM CHIIy IIOCTaHOBJeHHe VICIOTHUTEIBPHOTO KOMHTETA
Kyneramickoro ceabckoro noceneHuss Arpbl3ckoro MyHUIIMIIANBHOTO paifoHa PecryGnuku
; Tarapcran ot 06.09.2021 Ne 13 «O6 yTBepxaeHMH AJMHUHUCTPATHBHOIO perjiaMeHTa

IPeAOCTaBIEHUS MyHUIIUIIAIIBHOM YCIIyTH IO BbIJa4de CIIPaBKH (BBIITHCKH )».

3. Hacrosee noctaHoBIeHHE OIyONMKOBAaTh Ha OQHUIMATBHOM MOpTajle IPaBOBOM
uHpopmanuu Pecrybnuku Tarapcran  (https://pravo.tatarstan.ru), pa3MecTHTB
o(UIMaNBEHOM caiiTe ATrpBI3CKOrO MYHHUIMIIAIBHOTO paifoHa B cocTaBe IopTaia
MYHUIUIAIBHBIX oOpa3oBanuii PecrnyOnuku Tarapcran (https://agryz.tatarstan.ru) B

I/IH(i)OpMaLII/IOHHO-TCHCKOMMyHHKaHHOHHOﬁ CETHU ((I/IHTepHeT».

4. KOHTpOJb 32 UCTIOJTHEHHUEM HACTOSIIIEer0 MOCTaHOBJIEHUS OCTABIISIO 3a CO0Oii.

PykoBogutens

10.H.BACUJILEB



[Ipunoxenue

K IIOCTAHOBJICHHIO VICTIOJTHUTENBHOIO KOMUTETA
Kyneranckoro ceiabCKkoro noceyeHus
ATpPBI3CKOr0 MyHUIIMITAJBHOTO paiiOHa
Pecnyonuku Tarapctan

ot 24.03.2022 1. Ne 6

AJIMMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTaBJIeHU MYHUIIMITAJIBbHOM YCJIYI'H M0 BblIa4e CIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. Tlpeamet peryTHpOBaHUsI ATIMHUHUCTPATHBHOIO perjiaMeHTa

Hacrosmuii agMUHUCTPATUBHBIA PETJaMEHT TMPEAOCTABICHUS MYHUIIMIAIHHOM
yCIIyru (nanee — aJMHHUCTPATHBHBIA pErjaMeHT) YCTaHABJIMBACT CTaHAAPT U TMOPSIOK
IPEIOCTABICHUS! MYHMIIMTIAIBLHON YCIYyrM TIO BbIJade CIHpaBKU (BBIMUCKU) (nanee —
MYHUIIUTAIbHAS YCIYyTa).

1.2. KaTteropuu 3asiBureJie

1.2.1.JIutaMy, WMEIOIMMU TPABO HA TMOJYYEHUE MYHHULHUIAIBHON YCIIyTH,
SBISIIOTCS (PM3UYECKHE JINIIA (J1ajiee — 3asIBUTEIIb).

1.2.2. C 3asgBieHHMEM HMEIOT TPABO OOPATUTHCS TMPEACTABUTENIh 3asiBUTEIIS,
JECUCTBYIONINI HA OCHOBAaHUU JOKYMEHTA, yIOCTOBEPSIOIIETO €ro MOJTHOMOYHS (lanee —
HpPEACTABUTEIb 3aABUTEIIA).

1.3. Ilopsanoxk nHGOPMHUPOBAHUSA O NPEIOCTABJICHUHA MYHUIIUNIAJIBHOM YCJIYyTH

1.3.1. Wndopmammss o TOpAIKEe MNPEJOCTABICHUS MYHHUIIMNAIBLHON YCIYTU
pa3Meniaercs:

1) Ha wWHPOPMAIMOHHBIX CTEHNIAX, COJEPXKAIIUX BU3YaJbHYIO U TEKCTOBYIO
uHDOpMAIIMI0O O MYHUIMIAIBHOW  YCIyre, pACTOJ0KEHHBIX B  MOMEIIEHUAX
MHOTO() YHKITHOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHHUITUTIATHHBIX
YCIIYT.

2) Ha oduIUATBPHOM CcalTe MYHUIMNAILHOTO paiioHa B HWH()OpPMAIMOHHO-
TeJICKOMMYHUKamoHHoM cetn «MuaTepHeT» (https://www.agryz.tatarstan.ru);

3) na Iloprane rocynapCTBEHHbIX U MYHHIIUMNAIbHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecriyOaukanckuid mopTan);

4) na EnquHoM mopTalie TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIOyT (QyHKIUM)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);



3

5) B rocynapcTBeHHOM HMH(pOpPMALMOHHOW cucteme «PeecTp rocyaapcTBEHHBIX U
MyHULUNAIbHbIX ycnyr PecnyOnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIYT).

1.3.2. KoHCypTHpPOBAaHHUE MO BOIPOCAM MPEAOCTABIEHNS MYHUIUMITAIIBHON YCIyTH
OCYUIECTBIISIETCS:

1) B MHOroQyHKUMOHAIBHBIX IEHTPaX MPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B uHTepakTUBHOM (hopme PecrybiimkaHCKOro noprana;

3) B MHcnoanutenbHom KomuTeTe Kyrneramckoro ceibcKOro MmoceieHus
ATrpBI3CKOr0 MyHHIIMTIAIBHOTO paiiona Pecniyonmku TaTtapcTtan (nanee — Opras):

IpU YCTHOM OOpalIleHUu - JIMYHO WIH 1O TeaedoHy;

IpU NUCbMEHHOM (B TOM 4Hclie B (OpMe 3JIEKTPOHHOTO JOKYMEHTA) 0OpallleHu: —
Ha OYMa)KHOM HOCHTEJIE 110 MTOYTE, B 3JIEKTPOHHON (pOpMeE M0 IEKTPOHHOU MOYTE.

1.3.3. Undopmanusa va Equnom noprane, PecnyOnukanckoM mopraje o Mopsiake u
CpPOKaxX TMPEAOCTABICHHUS MYHMUIMMAIBHOM yCIYrM Ha OCHOBAaHMM  CBEJCHUIA,
conepxkamuxcsa B Peectpe rocyaapcTBEHHbIX U MYHULIUNIANIBHBIX YCIYT, MPEJOCTABISAETCS
3asIBUTEITIO OECIIaTHO.

Hoctyn kK MHQOpMAIMU O CPOKaX U TMOPSAKE MPEJOCTABICHUS MYHHUIIMIATbHOM
YCIIYTH OCYILECTBIISIETCS] 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-IHOO TpeOOBaHUMU, B TOM
yuciie 0e3 WCIOJIb30BaHMS TMPOrPAMMHOTO OOECIeYeHUsl, YCTaHOBKa KOTOpPOTO Ha
TEXHUYECKHUE CpEACTBA 3asgBUTENS TpeOyeT 3aKI0YeHUsl JUIICH3MOHHOTO WM WHOTO
CorJallieHus] ¢ MpaBooOIajaTesieM MPOrpaMMHOTO oOecleueHus, MpelyCMaTPUBAIOIIETO
B3MMAaHUE IUIAThI, PETUCTPALIMIO UM aBTOPU3AIMIO 3asIBUTENS WM MPEAOCTABICHHE UM
NEPCOHANBHBIX JIAHHBIX.

1.3.4. Tlpu oOpamieHnn 3asgBUTEIS JUYHO WIH MO Tele(POHY B COOTBETCTBHH C
MOCTYIUBIINM OOpaIleHHEeM IPEIOCTaBIsIeTCs HHPOPMAITUs

1) o MecTe HaxOXACHUSA MHOTOQYHKIIMOHAIBHOTO IIEHTPA MPEIOCTABICHUS
roCyJapCTBEHHBIX W MYHHMIHMNAIbHBIX ycuyr, Oprana (agpec, rpaduk pabdoThI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 TOpsIKEe TPEIOCTABJICHUS MYHHIMIIAIBHON yCIyrd, O CIoco0ax W CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 Kareropusix rpakaaH, KOTOPBIM MPEI0CTaBISAETCS MyHUIIMNIANbHAS YCIIyTa; O
HOPMATUBHBIX  MPABOBBIX  aKTaX, pETryJIUPYIOMIUX  BOMPOCHl  MPEAOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOAMMBIX [JIsl PACCMOTPEHHUsS 3asBICHUS O
IIPEIOCTABICHNH MYHUIIMIIAIBHON YCIYTH, O CPOKaxX MPUEMa U PETUCTPALIUU 3asIBJICHUS;

5) o xole nmpeaocTaBIeHUs MyHUIIUNIAIBHOM YCITyTH;

6) o mMecre pa3MenieHUs Ha O(HUIMATBEHOM caidTe WHPOPMANHMH TIO BOIPOCAM
MIPEIOCTABICHUS] MyHUIIMIAIBHOU YCIYTH;

7) o mopsake o0kaloBaHUS ACHCTBUM WM O€3IEMCTBUS TOJDKHOCTHBIX JIHIY
OpraHna.

[lo mnucekMeHHOMY OOpalleHUI0 COTPYAHUKH OTHE€Ja, OTBETCTBEHHOIO 32
MIPEIOCTaBICHHE MYHULMIIAIBHON YCIyrd, NOApOOHO B MUCbMEHHON (POpME pa3bICHSIOT
3asIBUTEJII0 TOPAJIOK MPEAOCTABICHUSI MYHUIIMIIAIBHON YCIYTH M BOIIPOCHI, YKa3aHHbBIE B
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HACTOSIIIEM MYHKTE aAMUHUCTPATUBHOI'O PErJaMEHTa, U B TEUEHHUE TpeX pabouMXx JHEU
CO JHS pEerucTpalud OOpallleHHs HaMpaBlsIOT OTBET 3asBUTENt0.OTBETHl AAIOTCS Ha
A3pIKe OOpaileHusa. B ciydyae HEBO3MOXKHOCTH JaThb OTBET Ha S3bIKE OOpalieHUs
HCIIOJIb3YIOTCS TOCYAapCTBEHHbIE sA3bIKM PecniyOnuku TaTapcTaH.

1.3.5. Hudopmanus mno BompocaMm MpeAOCTaBICHUS MYHULUNAIbHONU YCIyTd
pa3mMenaerca Ha o(pUIMaIbHOM CaiiTe MyHUIUMIIAIBHOTO paiiloHa U Ha MH(GOPMAIMOHHBIX
cTeHaax B noMeueHusx OpraHa st paboThl C 3asIBUTEIISIMU.

Nudopmanusa Ha rocyaapcTBeHHBIX si3bikax PecnyOnuku TaTtapcTan, pa3meniaemas
Ha MH(OPMAIMOHHBIX CTEHAAX U Ha OPUUHMAIBLHOM CaiiTe MYHHMIMNAIbHOIO pailoHa B
UH(GOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHON ceTn « HTepHeT», BKIIOYAET CBEACHUS O
MYHULIUTIATBHOMN yCiyTe, cojeprKaiuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agAMUHUCTPATUBHOIO periaMmeHTa, HH(pOpMaIMI0O 0O MECTe HaXOXKIACHUS, CIIPAaBOYHBIX
TenegoHax, BpeMeHu paboTel Oprana, o rpaduke npuemMa 3asBJICHUNA Ha MPeOCTaBICHUE
MYHULUNAIbHON YCIYTH.

1.4. HopmaTuBHbBIEC IPABOBbIE AKThI, pEeryJIUPYOIIHe NPeA0CTABICHUE
MYHHUIHMNAJIBHON YCIYTH

1.4.1. [lepeueHb HOPMATHUBHBIX TPABOBBIX AKTOB, PETYJIUPYIOIINUX MPEIOCTABICHUE
MYHULUNAIBHON YCIyTH (C yKa3aHUEM PEKBH3UTOB HOPMATHUBHBIX IPABOBBIX AKTOB U
UCTOYHUKOB HUX OQUIHAIBHOIO OMyOJIMKOBaHMs), pa3MmenieH Ha EauHoMm moprane, B
Peectpe rocynmapcTBEHHBIX M MYHHUIMIAIBHBIX YCIYyr, Ha O(UIMATBLHOM caiiTe
MYHHUIIMTIATBHOTO  pailoHa B HMH()OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW  CETH
«HTEpHET.

1.4.2. TekcT aJAMUHHUCTPATHBHOIO perjaMeHTa B JEHCTBYIOMICH peAaKIuu
NOJJIC)KUT pa3MelleHuto Ha Enunom moptane, B PeecTpe rocynapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCAYr, Ha OQUIHUAIBHOM CaiiTe MYHUIMIIAIBHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « ITHTepHET».

1.5. TepMunbl, HCNOJb3yeMble B /IMUHUCTPATUBHOM perjiaMeHTe, U X
onpe/eJeHUs

1.5.1. B aAMUHUCTPATUBHOM pETJIaMEHTE HMCIOJIb3YIOTCS CIEAYIOIIHE TEPMHUHBI U

ONPEAEIICHUS:
ylaneHHoe pabouee MeCTO MHOTO(DYHKIIMOHAIBHOTO IIEHTpPa MPEAOCTABICHUS
TOCYIapCTBEHHBIX W MYHHUIMMAIBHBIX yCIYT — TEPPUTOPHAIBHO 000COOIECHHOE

CTPYKTypHOE TMojpa3neiieHne (ouc) MHOTOPYHKIIMOHATBHOTO IIEHTPa MPEA0CTABICHUS
FOCYJApCTBEHHBIX M MYHHIIUMNAIBHBIX YCIYr, CO3/IaHHOE B TOPOACKOM (CEIBCKOM)
MOCEJICHUN MYHUIMIIAIBHOTO pailoHa WK B TOpoACcKOM okpyre PecnyOnuku Tatapcran B
COOTBETCTBUU Cc ITYHKTOM 34 [IpaBun OpraHu3aluu NESATEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHITUIATbHBIX
YCIIYT, YTBEP)KJICHHBIX MmocTtaHoBieHueM IIpaBurenbcrBa Poccmiickoit deaeparuu ot 22
nekabps 2012 r. Nel376 «O0 yrBepxaenuu IlpaBun opraHuzanuu AesTEIbHOCTH
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MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHITUTIATBHBIX
YCIIyT»;

TeXHUYEeCKass omubka - omuOka (OmucCKa, ornevyaTka, TrpaMMaTHYecKas Wiu
apupmMeTrueckas omuOka JuO0 Mogo0Has  omuOKa), JIONYyIIEHHAs OpraHoM,
MPENOCTABISIONMM MYHULMNAIBHYIO YCIYry, M TpuUBEAlIas K HECOOTBETCTBHIO
CBEJICHHM, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHUIIMIAIBHON YCIIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTHQUKAUUM UM ayTeHTUPUKAIMUM B UHQPPACTPYKTYpeE,

obecnieunBaroen MH(POPMALIMOHHO-TEXHOJIOTHUECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CUCTEM, HMCHOJb3YEMbIX MJI1 MPEIOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHUIMNAIBHBIX YCIOyT B 3JIeKTpoHHOM (opme (manee — ECUA) — denepanpHas

roCy/IapCTBEHHAsi MH(POpPMAIIMOHHAs CHUCTEMa, O0ECNeurBaIOIIasl CaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB HMH(OPMAIMOHHOTO B3aUMOJIEHCTBUS B CHCTEME WJICHTU(UKAIUU U
ayTeHTU(UKauMu K UH(pOpMaIuu, cojepxKalieics B rocyapcTBeHHbIX HH()OPMAIIMOHHBIX
CUCTEMaX U MHBIX HH()POPMAIIMOHHBIX CUCTEMAX;

MO®I] - TocynmapctBeHHOe OromKeTHOE YyupexkaeHue «MHOrodpyHKIMOHATBHBIN
LEHTP NPEIOCTaBICHUSI TOCYIApCTBEHHBIX W MYHMIMIAIBHBIX yciyr B PecmyOnmke
Tartapcrany;

AUC MOI] - ABTOMaTU3HPOBAHHAS uH(bOpMaIIMOHHAS cucrema
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX
ycayr Pecriyonuku Tatapceras.

1.5.2. B agMMHUCTPAaTUBHOM pEIJIaMEHTE 0]l 3asBICHUEM O IPEAOCTaBICHUN
MYHUIMIIAIBHON YCIyTH (fajee - 3asBJICHUE) NMOHUMAETCS 3alpoc O IPEIOCTaBICHUU
MYHULUOAIBHON YCIyTH, MOJAHHBIH B COOTBETCTBMM C IIYyHKTOM 3 cTaTbu 2
OenepanpHoro 3akoHa ot 27 wurona 2010 roma Ne210-d3 «0O6 opranuzanuu
[PEIOCTaBIECHUS TOCYAAPCTBEHHBIX M MYHHMIMIIAJIBHBIX YCIyr» (naisee — denepanbHbIi

3akoH Ne210-D3).
2. CTangapT npeaocTaBjieHUs MyHHIHMIIAJIbHOH yCJIYyTH
2.1. HaumeHoBaHHe MYHMIMIIAJIBHON yCIayTIH

Boinaua cripaBku (BBIITUCKH).

2.2. HaumeHoOBaHHE UCTIOJHUTEIBLHO-PACTOPSIUTEIHHOI0 OPraHa MeCTHOTO
CaMOYyINPaBJIeHUSs, HEMOCPEACTBEHHO MPEI0CTABISIONIEr0 MyYHUIIHNIAJBHYI0 YCJIYTY

HUcnonuutenbHbii KOMHUTET KyJleramckoro cCejlbCKOro MNOCENCHUs ATPBI3CKOTO
MYHULIMNAIBHOTO paiiona Pecniyonuku Tatapcran
2.3. OnucaHue pe3yJbTaTa NMpeaocTaABIEHU MYHUIIUNAJIBLHON YCJIyTrn

2.3.1. PesynpTaToM mpeoCcTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :
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1) cnpaBka (Beimmcka) (mpuioxxkeHue Ne 1 k HacrosieMy aJMUHUCTPATHBHOMY
pErjiiaMeHry);

2) pemeHue 00 OTKa3e B MPEIOCTABICHUNA MYHHIUTAIBHOW YCIYrd (TMPHIOKEHHUE
Ne 2 k HacTosIIIEMy aIMUHHCTPATUBHOMY PETJIAMEHTY);

3) permieHre 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS ITPEIOCTABICHUS
MYHUIMOAIBHOW yciyru (mpuiiokenue Ne 3 K HACTOSILIEMY aJIMUHUCTPATUBHOMY
pETJIaMeHTY).

2.3.2. Pe3ynbraT mnpeAoCTaBICHHUS MYHUIMNAIbHOW YCIYyTM HamlpaBlgeTCs
3asiBUTENI0 B (OopMe  DJIEKTPOHHOTO  JOKYMEHTa, MOJAMNHUCAHHOIO  YCHJIEHHOM
KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHON MOJNUCHIO YMOJHOMOYEHHOI'OI0JKHOCTHOTO JIMIIA
Oprana (1160 Oprana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM 0T 6 anpenst 2011 rona
Ne63-D3 «O06 anexTpoHHOM oanucu» (nanee — Oeaepanbubiii 3akoH No63-D3) B TruHbBIN
KaOuHeT Enunoro nopra’na. B ciyyae HaIpaBJICHUS 3asIBICHMUS
nocpeacTBoMPecnyOIMKaHCKOTO TMopTalla pe3yiabTaT MPEeAOCTaBICHUS MYHHUIMIATIbHON
yCIIYTU HAIlpaBJISETCs TaK K€ B TUUHBIA kKabuHeT PecnyGirkanckoro nopraa.

2.3.3. Tlo BbIOOpY 3asiBUTEINS PE3yJIbTAT MPEJOCTABICHUS MYHHUIIMTAIBHONW YCIyTH
BbigaeTcss B Oprane wim B M®I[ B dopme sk3eMmIunsipa 3JI€KTPOHHOTO JOKYMEHTA,
pacnevyaTtaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOr0 T[eYaThid M TMOIIHUCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO juna Oprana uinn padotauka MOLI.

2.3.4. 3asBuTenb UMEET NPaBO IMOIYYUTh pE3ynbTaT  IPEJOCTABICHUS
MYHULUNAIBHON yCIyru B (OpMeE 3IIEKTPOHHOTO JOKYMEHTa B T€UEHHE CPOKa JEHUCTBUS
pe3yJsIbTaTa NpegoCTaBICHNUS] MyHULIUIIAJIBHON YCIIYTH.

2.4. Cpok npeaocTaB/ieHUsi MyHHIIMIIAJIbHOM YCJIYTH, B TOM YHCJ€ € y4eTOM
Heo0X0AMMOCTH O0palleHNs] B OPraHU3alMH, YYaCTBYOIINE B MPEA0CTABJICHUH
MYHUIUIIAJIbHOM YCJIYT'H, CPOK NPHUOCTAHOBJICHUS NPEI0CTABICHUA MYHUIIUTIAIbHOM
YCJIYIH B CjIy4ae, ecJid BO3MOKHOCTh IPMOCTAHOBJICHUSI MIPEeyCMOTPEeHa
3aKO0HOAATEeJbCTBOM Poccuiickon Degepanun, CPOK BbIIAYM (HATIPABJICHMS)
JOKYMEHTOB, SIBJSAIOIIMXCH Pe3yJIbTATOM MPeI0CTABICHUS MYHUIUNAIBHON yCJIyTH

2.4.1. MyHununanbHas yciayra npeIoCcTaBseTCs B TCUCHUE TPeX pabodmnx JHEH.

2.4.2. TlpuocTaHOBIEHHE CpOKa TPEIOCTABICHUS MYHHUIIMTAIBHOW YCIYTd He
IIPETYCMOTPEHO.

2.4.3. HampaBneHue IOKYMEHTa, SBISIONIETOCA PE3yJabTaTOM MPEIOCTaBICHUS
MYHHUITUTIATHHON YCIYTH B (pOpME SIEKTPOHHOTO IOKYMEHTA, 3asBUTEITIO OCYIIECTBIISECTCS
B JIeHb O(OpPMIICHHS W PETUCTpAllMM pPe3yibTaTa MPEJOCTABICHUS MYHHUIUNAIbHON

YCIIYTH.

2.5. UcuepnbiBaloluii nepeyeHb JOKYMEHTOB, HEOOXOAMMBbIX B COOTBETCTBHU €
3aKOHOJATEeJbHBIMHU WU MHBIMUA HOPMATUBHBIMH MPABOBBIMHU AKTAMHM /I
NMpeA0CTABJICHUS MYHUIMIIAJIbHON YCJIYIH, a TAKXKe YCJIYT, KOTOPbIe SIBJIAKTCH
HEe00X0AUMBIMH U 00513aTEJIbHBIMU JISl MPEAOCTABJICHUS MYHUIMNIAJIbHBIX YCJIYT,
MOJIeKANUX MPeJICTABICHUIO 3asiBUTEJIEM, CIIOCOObI UX MOJYYEeHHs 3asiBUTeJIeM, B
TOM YHCJIe B 3JIEKTPOHHOI (popMe, MOPSIIOK UX MpPeACTABICHUS



2.5.1. lng nmonaydyeHus MYHULMNAIBHOMW  YCIYIM 3asBUTENb IPEICTABISAECT
CJIEIyIOIINE TOKYMEHTHI:

1) MOKYMEHT, YIAOCTOBEPSIOIIUNA JMYHOCTHh (He TpeOyeTcs B ciydae oOpalleHHUs
nocpeacTBoMPecny0aMkaHCKOro mopTana);

2) TOKYMEHT, YOCTOBEPSIOIINMI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B dopMe NIOKyMEHTa Ha OymaxxHOM HocuTene (mpuioxkeHre Ned K HacCTOSIIEMY
aJIMHHACTPATHBHOMY PETJIaMEeHTY);

B JICKTPOHHOU (popMe (3amosHAETCS MOCPECTBOM BHECEHHUS COOTBETCTBYIOIIMX
CBEJICHUM B DJIGKTPOHHYIO (OpMy 3asiBIIeHUsI), TOJNUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHuu
nocpeacTBoM PecnyOnukaHcKoro noprasna;

4) B cnydae, eciu sl MPEIOCTaBICHUS MYHUIMNAIBHOM YCIyrM HEOoO0Xoauma
00paboTKka TEepPCOHAIBHBIX JAHHBIX JIMIlA, HE SBIISIIONIETOCS 3asBUTEIEM, M €CIU B
COOTBETCTBUM C (eJiepalbHbIM 3aKOHOM 00paboTKa TaKuX TEPCOHATBHBIX JaHHBIX
OCYIIECTBIISIETCSI C COIJIaCHsl YKa3aHHOTO JIMIIA, MPU OOpallleHHH 3a TMOIyYeHUEM
MYHUIIMNIAIBHOW ~ YCIIYTU  3asBUTENIb  JIOMOJHUTEIBHO MPEICTABISIET JIOKYMEHTHI,
NOJTBEPKAAIONINE TOJyYEeHHUE COTJIacusi YKa3aHHOTO JIMIA WIH €ro 3aKOHHOTO
npecTaBuTesi Ha o0pabOTKy MEepCOHANBHBIX JAHHBIX YKa3aHHOTO Jindla. JIOKYMEHTHI,
MOJITBEPKAAIONINE TONYYEHUE COTJIachs, NPEJCTaBIAIOTCS B TOM 4Yucie B (dopme
ANEKTPOHHOTO JOKYMEHTA;

5) B ciuyuae, eciau OOS3aHHOCTb XpaHEHUs AomoBoW kHuru npo 31.12.2017
BO3Jarajach Ha COOCTBEHHUKOB JKWJIBIX ITOMEIICHHM, 3asBUTENEM MPEACTABISAETCS
JIOMOBasI KHUTAQ;

6) MpaBOyCTAaHABIMBAIONIUE TOKYMEHTHI HAa WHIWBHUIYAIbHBIA KUIOW A0oM (eciu
IpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EAmMHOM rocymapcTBEHHOM peecTpe
HEABMKMMOCTH) — JIJIsl BBITUCKU U3 MOXO35WCTBEHHON KHUTH.

2.5.2. 3asBieHHe W TMpHaraeMble JTOKYMEHTBI MPEICTABISIOTCS (HAIPaBIISIOTCS)
3asIBUTENIEM OJJHUM U3 CIEAYIONIUX CTIOCOOOB:

1) yepe3 MO®I[ Ha OyMa)KHBIX HOCHUTENAX U B BHUJIE DJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM IMyHKTA 2.5.3aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybmukaHCKOTO TTopTaja B AJIEKTPOHHOU GopMme;

3) B Opranan4Ho UK IOCPECTBOM TIOUYTOBOM CBSI3M Ha OyMakHOM HOCHUTEIIE.

3asBIEHUE U MpUilaraeMble JOKYMEHTHI, P HAIPAaBICHUU MOCPEICTBOM MOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM TMOPSIIKE.

2.5.3. 3asBreHHWe TpU HAMPABICHUH TOCPEACTBOMPecyOIuKaHCKOTO TMopTasa
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOMN MOAMMUCKHIO 3aABUTENS.

JIist TmoJTydeHHst TPOCTOM AJIEKTPOHHOW MOJIUCH 3aSBUTEII0 HEOOXOIUMO TPOUTH
npoueaypy perucrpauun (ayrentudukanuu) B ECUA, a Takke moATBEpIUTh YUYETHYIO
3aMuCh.

DJIEKTPOHHBIC JAOKYMEHTBI (2JCKTPOHHBIC O0pa3bl JOKYMEHTOB), YKa3aHHbBIC B
noamyHkrax 2, 4-6 mynkta 2.5.1 aJIMHHHCTPATUBHOTO pETJIaMEHTa, 3aBEPSIOTCS
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YCUJICHHON KBalU(DPUIIMPOBAHHOW TMOJIMUCHIO JIMI, YIMOJHOMOYEHHBIX Ha CO3JIaHUE U
MOANMUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHUCJIE HOTapUyCaMHU.

DONEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE O0pa3bl JOKYMEHTOB), IMpuUiaraembie K
3asBJICHUIO, B TOM YHCJIC JOBEPCHHOCTH, HANPaBIAIOTCA B BUjae (aiiioB B popmarax pdf,
Jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gonee 50 MoOaiT.

KauecTBO mpemocTaBisieMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TIO3BOJIATH B TOJHOM O0BEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JJOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3asIBUTEIIS:

1) mpencraBiieHUs] JOKYMEHTOB M WH(GOpPMalMM WJIM OCYIIECTBICHUS JCHCTBUM,
NpeACTaBICHUE WM OCYIIECTBICHUE KOTOPHIX HE TMPEAyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMU  aKTaMHU, PETYJUPYIONIMMH OTHOIIEHUS, BO3HUKAIOIIME B CBI3H C
IPEIOCTABICHUEM MYHUIIMTIATBHON YCIIYTH;

2) OoCyIlIeCTBICHUS IEWCTBUH, B TOM 4YHCIE COTJIACOBAaHHMM, HEOOXOIMMBIX IS
MOJIYYEHUsT MYHUIIMNAIBHOW yCIYTM U CBA3aHHBIX C OOpalieHueM B  HHbBIC
TrOCYJapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIIpPaBJICHUs, OpraHU3alluu, 3a
UCKIIFOUCHUEM TIOJNYYCHHUs YCIAyr W TOJYYEeHHS JIOKYMEHTOB U HWH(MOpMAaIHH,
PEIOCTABISIEMBIX B PE3YyJbTaTe MPEIOCTABICHUSI TAKUX YCIYT, BKIIOUCHHBIX B TIEPEUHH,
ykazaHHble B 4dacth 1 cratbum 9 ®depepanpHoro 3akoHa Ne 210-d3 (HeoOXOIUMBIX U
00s3aTEeNbHBIX YCIYT);

3) nmpencTtaBieHUS JOKYMEHTOB W  HMH(OpMAIUMU, OTCYTCTBHE U (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU IEPBOHAYAIBLHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOJMMBIX [UJISi MPEJOCTABICHUS MYHUIMNAIBHOW yCiIyru, Jubo B
PEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOLIUX CIYy4YaeB:

a) u3MEHeHHe TpeOOBaHWW HOPMATUBHBIX TIPABOBBIX aKTOB, KacCaroOIIMXCS
IPEAOCTABICHUSI MYHUIMIIAIILHONW YCIYTH, MOCJE MEPBOHAYAIBHONW MOJAYM 3asIBJICHUS O
IPEAOCTABICHUN MYHULIUTIAIBHOW YCITYTH;

0) Hamuyue OmMOOK B 3asBJICHUHM O MPEJOCTABICHUM MYHUIIUNAIBHON YCIyTU U
NOKYMEHTaX, T[OJaHHbIX 3asBUTEJIEM IIOCJIE I[E€PBOHAYAJIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJMMBIX Il TPEJOCTABICHUS MYHUIIMIATBHOW yCIyru, Tu00 B
MPEAOCTABICHUN MYHULIUIIAIIBHOW YCIYTM W HE BKJIIOYEHHBIX B IMPECTABIICHHBI paHee
KOMILIEKT JOKYMEHTOB;

B) MCTEYCHHE CPOKa JCHCTBUS NOKYMEHTOB WM W3MEHEHHE WHOOpMAIMU TOoCIe
MEPBOHAYAIBHOTO OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IJis MPEIOCTaBICHUS
MYHULIUNAIBHOW YCIyTH, MO0 B MPEAOCTABIECHUN MYHUIIUTIATBHON YCIYTH;

T') BBISIBJICHUE TOKYMEHTAIBHO TOATBEPKACHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WJIU MPOTUBOIPABHOTO JIeUCTBUS (0€3AeHCTBUS) AOIKHOCTHOTO nila Oprana, paboTHHKA
M®I], npu mnepBoHa4YaJIbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEIOCTaBICHUSI MYHHUIIMNIATBHOW YCIYTd, JHOO B MPEIOCTaBICHUH MYHHIIMITATIBHON
yCIYyrd, O 4YeM B TMHUCbMEHHOM BHJE 3a NOANHUCHI0 pyKoBoautens OpraHa nOpu
MEepBOHAYAIBFHOM OTKa3e B NpHEME JIOKYMEHTOB, HEOOXOJMMBIX MJii MPEAOCTABICHUS
MYHULIUMAIIBHOW YCIYTH, YBEIOMISICTCS 3asBUTEIIb, a TAK)KE MPUHOCATCS MU3BUHEHHS 32
JIOCTaBJIEHHbIE HEY100CTBA;



4) mnpenocrtaBieHUsT Ha OYMa)XHOM HOCHUTENE JIOKYMEHTOB M HWH(pOpPMAINH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
gactu | craten 16 @enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4aeB, €CIIU
HAaHECEHHWE OTMETOK Ha TaKkhe NOKYMEHTBHI JUOO UX U3BITHE SBISETCS HEOOXOIUMBIM
YCIOBUEM MPENOCTaBIEHUSI TOCYAAPCTBEHHOW WM MYHMIMIAIBHOM YCIYTH, U HUHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heliepanibHbIMU 3aKOHAMMU.

2.6. UcuepnbiBalouuii nepeyeHb JOKyMEHTOB, HE00XOAMMBbIX B COOTBETCTBHH €
HOPMATHBHBIMHU NPABOBLIMH AKTAMU VI IPEIOCTABJIEHUS MYHHIMIIAJIBHOU
YCJIYI'H, KOTOPbIEe HAXOAATCH B PACIIOPSKEHUH IOCYAaPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPAaBJICHUs U MOABEAOMCTBEHHBIX rOCYy1apCTBEHHBIM OPraHaM WU
OpPraHaM MeCTHOI'0 CAMOYIIPaBJICHHsl OPraHU3aLMi U KOTOPbIE 3asBUTE/Ib BIIPpaBe
NMPeICTABUTD, 4 TAK/KE CIIOCO0ObI UX MOJYYCHUS 3aABUTEJISAMHU, B TOM YHUCJIE B
3JIEKTPOHHOM (popMe, MOPALOK MX NPEACTABICHHUA; FOCYAAPCTBEHHbIN OPrad, Oprax
MECTHOI'0 CaMOyIpaBJICHUsI JIN00 OPraHu3aNus, B PACHOPS>KEHNH KOTOPBIX
HAXOAATCH JAHHbIE JOKYMEHTHI

2.6.1.TTomy4arorcst B paMKax MEKBEJOMCTBEHHOTO B3aUMOICHCTBHSL:

1) BbmmMcKa #3 EIWHOrO TroOCyAapCTBEHHOrO peecTpa HEIBHKHUMOCTH —
denepanpHas C1yx0a rocy1apcTBEHHOMN perucTpaliu, KagacTpa u kaprorpaduu;

2) cBemeHUs O JACHCTBYIOIIEM Iacrmopre rpaxaanuHa Poccuiickorr demeparun —
MB/I Poccuu;

3) cBelcHHS O HOTapualbHON goBepeHHOCTH — DenepajibHas HOTApHATbHAS
najara.

2.6.2. 3asBUTENIb UMEET TIPABO MPEIOCTABUTH JTOKYMEHTHI (CBEACHHS ), YKa3aHHBIC B
noanyHkTel myHkTa 2.6.1 aIMHHUCTPATUBHOTO perjiaMeHTa, B (opMe DJICKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJICHHOW  KBATM(PUIMPOBAHHOW  MOAMMCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3JaHWE M TMOAINHUCAHUE TaKUX JOKYMEHTOB, IIpU [OJaye
3asIBJICHUS.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE TMPEJCTaBICHUE) YKAa3aHHBIMH B
nyHkre 2.6.1 agMUHHCTPATHBHOIO pErjaMEeHTAOpraHaMH TOCYIAapCTBEHHOW BIACTH,
OpraHamMy MECTHOTO CaMOYNIpPABJIEHUS, OPraHU3alUsIMU JTOKYMEHTOB U CBEICHUU HE
SBJISIETCS OCHOBAHHMEM JJIsSl OTKa3a B MPEJIOCTABICHUN MYHULIMIAIIBHOW YCITYTH.

2.6.4. JlomxHocTHOe nuI0 u (Wik) pabOTHUK, YKa3aHHbIX B TyHKTe 2.6.1
aIMUHUCTPATUBHOTO  PErJIAMEHTAOPraHOB M  OpraHu3aluid, HE MPEeJCTABUBIINE
(HECBOEBPEMEHHO TMPEACTABUBIINE) 3alpOIICHHbIE W HAXOASUIMECS B PACHOPSIKEHUU
JOKYMEHT WJIM CBEJICHMS, MOMJIEKAT aJIMUHUCTPATUBHOW, NUCUMIUIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoin Denepanumu.

2.6.5. 3ampemniaeTcs TpeOOBaTh OT 3asSBUTENS JOKYMEHTHI CBEIICHUS, B TOM YHUCIIC
MOATBEPKAAIONIMEe BHECEHUE 3asBUTEJEM IUIAThl 3a MPEIOCTABICHHE MYHUIUIAIbHOU
YCIIYTH, HaXOMSIIUECS B PACIOPSKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYMpaBJICHUs M TMOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WJIH OpraHaMm
MECTHOT'O CaMOYIIPABIICHUSI OpTraHU3aLIUM.
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HGHpGI{CTaBHeHI/IC 3aABUTCIIEM JOKYMCHTOB, COACpXKAIIMNX CBCACHHS, KOTOPLIC
HaxXoOAaTCA B pacopsAKCHU U rocyapCTBCHHBIX OpraHoOB, OpraHoOB MECCTHOTI'O
caMoympaBJICHUA W HNOABCAOMCTBCHHBIX TI'OCYJAapCTBCHHBIM OpraHaM MWJIKM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUA oprammaunﬁ, HC ABIACTCA OCHOBAHHMEM [JIA OTKa3sa
3asABUTCIIIO B IMPCAO0CTABJICHUHU MyHI/IHI/IHaJ'IBHOI\/’I YCIIyTH.

2.7. UcuepnbiBaloUuii nepeveHb OCHOBAHUIL VISl 0TKA3a B PUeMe JOKYMEHTOB,
HEO00XOAMMBIX JJIs1 IPEeI0CTABJICHUS MYHUIUNIAIBHON YCJIYIH

2.7.1. OcHOBaHMSIMHU MJJi1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
PEIOCTABICHUSI MYHULIMTIATBHON YCITYTH, SIBJISIOTCS:

1) mpeacTaBiaCHHBIC 3asBUTEIEM JOKYMEHTBI COAEPKAT MOJTYNUCTKH M UCIIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSJKE, YCTAHOBJICHHOM 3aKOHOAATEILCTBOM Poccuiickon
denepaunu;

2) JOKYMEHTHI COAEPKAT MOBPEKACHUS, HATMYHUE KOTOPHIX HE TIO3BOJISICT B MOJTHOM
o0beMe HCMOIb30BaTh MHPOPMALIMIO W CBEACHHS, ColepKalluecss B TOKyMEHTax s
IPEIOCTABICHUS MYHULIMTIATBHON yCIIYTH;

3) mpeacTaBICHHbIE JOKYMEHThI WM CBEICHHUS YTpPaTUIW CHUJIYy Ha MOMEHT
oOpalieHusi 3a MYHHUIMIAIBHON YCIYyTrod (IOKYMEHT, YJOCTOBEPSIOMIMIA IMOJTHOMOYUS
NpeICTaBUTENS 3asiBUTENA, B Clydyae oOpalleHHusl 3a MpeaoCTaBICHUEM MYHUIIMITATIbHON
YCIIYTH YKa3aHHBIM JULOM);

4) moxayva 3asBJIECHUS O MPEIOCTABICHUN MYHULMNAIBHON YCIYyTd U TIOKYMEHTOB,
HEOOXOUMBIX ISl TPEIOCTaBICHUS MYHUIIMNAIBHOU YCIYTH, B JEKTPOHHOU (opme ¢
HapyIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA,

5) HEKOppEeKTHOE 3aloJIHEHHE O00s3aTeNbHBIX MMOJIeH B (opMe 3asgBICHUS, B TOM
yuclie B HMHTEpAaKTUBHOW ¢dopme 3asBieHuss Ha PecrnyOmukanckoM — mopTanie
(HEeTOCTOBEpHOE, HETOJIHOE, JIMOO HEeMPABUIIHLHOE 3aII0THEHHUE);

6) TpencTaBICHHE HEMOJIHOTO KOMIUJIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
IPEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

7) 3asiBJICHHE O MPEAOCTABICHUU YCIYTU MOJIaHO B OpraH rocy/1apCTBEHHOM BIACTH,
OpraH MECTHOTO CaMOYIIPABJICHUS WJIM OPraHU3alMI0, B TOJIHOMOYHUS KOTOPBIX HE BXOAUT
MPEAOCTaBICHUE MYHULIUTIATBHON YCIIYyTH;

8) HecoOMroieHNe yCTaHOBIEHHBIX cTaTtheil 11 denepanbHOro 3aKoHa oT 6 ampens
2011 roma Ne 63-®@3 «OO0 DIEKTPOHHOW TOANMUCH»  YCIOBUH  TpU3HAHUS
JEHCTBUTENHHOCTH YCWIICHHON KBATH(DUITUPOBAHHON JIEKTPOHHOMN TIOIITHACH.

2.7.2. llepeueHb OCHOBaHMUIA ISl OTKa3a B MPUEME IOKYMEHTOB, HEOOXOAMUMBIX IS
MOJTYYEHHUS MYHUIUMIIAIbHOW YCIYTH, SBIISIETCS HCUEPIBIBAIOIIM.

2.7.3. Pemenue 00 oTka3ze B MpUEME 3asBJICHHUS U JJOKYMEHTOB, HCOOXOIUMBIX JJIsI
MPEAOCTABICHUS MYHUIIMIAIBHON YyCIIyI¥M, IPUHUMAETCS BO BpeMs MpuUeMa 3asiBUTENs
WJIU TOCJIE TIOJIyYEHHUs OTBETCTBEHHBIM JIOJKHOCTHBIM JiulloM OpraHa He0OOXOJUMBIX NS
MPEAOCTABICHUS MYHUIIMIATBHON YCIYrM AOKYMEHTOB (CBEIEHMI) C HCMOIb30BAHUEM
MEXBEJJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS, B CPOK, HE MpeBhITIatoniuii 9
pabounx JHEN CO JHS PErUCTPALMU 3asIBJICHUS.
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2.7.4. 3anpemiaercs OTKa3blBaThb B MPUEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJI IPEIOCTaBICHUS MyHUUNIAIBHOW YCIYTH, B CIIy4ae €ClIH 3asiBICHUE U
JOKYMEHTBI, HEOOXOAMMBIEC MJisi MPEJOCTABICHHUS MYHUIMNAIbHOW YCIYrd, MOAAHBI B
COOTBETCTBHM C MH(pOpMaIMEel 0 CpOKaxX U MOPSAKE MPEJOCTABICHUS MYHULIUMAIBHON
yciyru, onyoiaukoBaHHoM Ha EnnnoMm nopraie, PecyOinkanckom noprase.

2.8. UcuepnbiBalouuii nepeyeHb OCHOBAHUIA VISl IPHOCTAHOBJIEHUS] MJIH 0TKA3a B
NpeAoCTaBICHMH MYHUIMIIAJIBHOH YCIYIH

2.8.1. OcHoBaHus ISl TPUOCTAHOBJIEHUS MPEJOCTABICHUS] MYHULIUIIAIBHON yCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHus JUIsl OTKa3a B MPEJIO0CTABIEHUN MYHUIIUTAIBHON YCIIYyTH:

1) B mpeACTaBICHHBIX 3asBJICHUU U (WJIM) JOKYMEHTaX COACPIKUTCS HEMOJIHAS U
(unn) HepocToBepHas MHGOPMALIHS,

2) TOCTYIUICHWE OTBETa OpraHa TOCyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMoyIpaBjeHus MO0 MOJABEOMCTBEHHON OpPraHy rocyJapCTBEHHOM BIACTH UM OpPTaHy
MECTHOTO  CaMOYNpAaBIICEHHWs ~ OpraHuM3alid  Ha  MEXBEJOMCTBEHHBIM  3ampoc,
CBUJIETENIbCTBYIOIIETO 00 OTCYTCTBUU JOKyMEHTa W (WiM) UH(pOpManuu, HEOOXOIUMBIX
JUTSI IPEIOCTABIICHUSI MYHULIUIIAIbHOM YCIYTH, €CJIM COOTBETCTBYIOIIUNA TOKYMEHT HE ObLI
IpEJCTAaBIIEH 3asBUTEJIEM 110 COOCTBEHHON MHUIMATHBE;

3) OTCYTCTBHME CBEIEHHH O PETHCTpAllid TpakIaHHHA 10 MECTy J>KUTEIbCTBA
(mpeObIBaHUs) B pacoOpsKEHUH OPraHOB MECTHOT'O CaMOYIIPaBJICHUS.

2.8.3. llepeueHp OCHOBaHUN A OTKa3a B MPEJOCTAaBICHUH MYHUIUIAIBHOM
YCIIYTH SIBISIETCSI UCUEPIIBIBAIOIIIM.

2.8.4. 3ampemiaeTcsi OTKa3blBaTh B IPEAOCTABICHUM MYHUIIUNAIBLHOW YCIYyTH B
cillydyae, €CiM 3asBJI€HHE O IMPEJOCTABICHUHM MYHUIMNAIBHON YyCIyrd TIOAAHO B
COOTBETCTBHM C MH(OpPMAIME O CPOKaxX U MOPSAJKE MPEAOCTABICHUS MYHHIMIAIbHON
yCIIyTH, onmyoaukoBaHHOM Ha Equnom moptane, PecrmyOnukanckom mopTaie.

2.9. Ilopsinok, pa3Mep U OCHOBAHUSA B3UMAHMS TOCYAAPCTBEHHONH MONLIMHBI WIH
HHOH IUIAThI, B3MMAaeMOM 32 NPeA0CTaBJIeHHe MYHULUIIAIbHON YCJIYIH

MyHuIMnanbpHas yciayra IpeIocTaBiseTcs Ha 0€3BO3ME3THON OCHOBE.

2.10. [lepeyeHb ycJIyr, KOTOpPbIE SIBJSIOTCS HEOOXOAUMbBIMH U 00513aTeJIbHBIMH LIS
NpeA0CTaBJICHUS MYHUIMIIAJIbHON YCJIYTH, B TOM YHCJI€e CBEJACHHU 0 JOKYMEHTe
(1oKyMeHTaXx), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3AUUAMH, YYACTBYOIIMMHU B

NPeA0CTABJICHMH MYHULIUNAJIBHBIX YCJIYT

[IpenocraBiaeHre HEOOXOIUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. HOpHIlOK, pasMep 1 OCHOBAaHHUS B3UMAaHHUSA IIATHI 3a MPEAOCTABJICHUE YCIIYT,
KOTOPBIC ABJIAIOTCHA HQOﬁXOIlI/IMbIMI/I H 00513aTeJIbHbIMH AJIA MMPEeaoCTaABJICHUA
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MYHHMIUNAJIBHOU YCJIYI'H, BKJIYas MHPOPMALMIO 0 METOAMKeE pacueTra pa3Mepa
TAKOM IJIATHI

[IpenoctaBneHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIH CPOK OKMAAHUS B 0UepeaH NPH Mmoaaye 3ampoca o
NnpeaoCcTABJIEeHUH MYHUIUNIAJIbHON YCIyIrd, YCJIYTH, NPeI0CTABJIsIeMO
opraHu3anueii, y4acTByouei B npeioCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH, H IIPH
NMOJYYEeHUH pe3y/bTaTa NpPeaoCTABICHUS TAKUX YCJIYT

2.12.1. Bpems oxumaHus NMpU ToJaye 3asABJICHUS Ha MOJyYEHHUE MYHHUITUIAIBHON
yCIIYTH - He 6oJiee 15 MUHYT.

2.12.2. Tlpn moyiydeHWH pe3yJibTaTa MPEIOCTABICHUS MYHHUIIUIAIBHOW YCIYTH
MaKCHMAaJIBHBIN CPOK OXKHUJIAHHS B OUEPEIM HE MpEeBhIIaeT 15 MUHYT.

2.13. Cpok ¥ NOpAIOK PerucTPaNu 3aNPoca 3asBUTEISA 0 PeI0CTABICHUMN
MYHUIHUIIAJIbHOM YCJIYTH H YCJIYTH, IPEAOCTABJIAEMO OPpraHu3anmei, y4acTByIei
B NIPEA0CTABJIEHNY MYHHIUNIAJIBHON YCJIYI'H, B TOM YHCJIe B JJICKTPOHHOM (popMme.

2.13.1. Tlpu nuunom oOpameHuu B M®IL] B aeHb mogauw 3asiBICHUS 3asBUTEIIO
BbiaeTcs pacnucka u3 AUC M®I] ¢ peructpaiilmuoHHbIM HOMEPOM, MOATBEPKIAIOIIUM,
YTO 3asIBJICHHE OTIPABIICHO, U JATOM MOJauu 3asBJICHUS.

2.13.2. Tlpu HampaBlIeHHHM 3asBJICHHS TOCpencTBOM, PecmyOiaumkaHCKOro mopTana
3asBUTEIb B JICHb MOJIaud 3asBJICHUS TOJydaeT B JUYHOM KaOuHeTe PecryOimkaHCKOTO
nopTraja M MO SJEKTPOHHOM IOYTE YBEIOMJICHHE, MOATBEPIKIAIOIIEe, YTO 3asBJICHUE
OTHPaBJICHO, B KOTOPOM YKa3bIBAIOTCS PErUCTPALIMOHHBIA HOMEP MW Jlata Iojayu
3asiBJICHUSL.

2.13.3. Ilpm nmunom oOpamenun B Opran B JeHb T[OJayd  3asBJICHUS
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JHIIOM OpraHa 3asBUTEII0 BBIIACTCA PpACIUCKa U3
aBTOMATU3WPOBAaHHOW WH(GOPMAIIMOHHON CHCTEMbI, MPEIHA3HAYCHHOW [JIsi OKa3aHHs
FOCYJAPCTBCHHBIX M MYHHUIUMNAIBHBIX YCIYr, C PETrHCTPAllMOHHBIM HOMEpPOM, IaTOH
MOJIa4M 3asIBJICHHS U MIEPEUYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K MOMEIIEHUSIM, B KOTOPBIX NPe10CTABJIsIeTCS
MYHHMIUNAJIbHAS YCJIYTra, K 321y 0:KHAAHUSA, MeCTaM JJIf 3alI0JTHEHUS 3alIPOCOB O
NPeA0CTABJICHMHA MYHULIMIIAJIBLHOH YCIAYIH, HHPOPMALMOHHBIM CTEHAAM C
o0pa3suaMu UX 3aI0JJHEHHUS U NepeYHeM JOKYMEHTOB, HEO0OX0AMMBbIX /I
NPeA0CTABJICHHUSA KAMA0M MYHULIMIIAJIBLHOU YCJAYIH, pa3MeLEHUI0 U 0()OPMJICHH IO
BHU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEININHON HH(POPMALMH O NIOPHAIKE
NPeA0CTABJICHHUS TAKOM YCJIYI'H, B TOM YHCJIe K 00eCIeYeHH 0 JOCTYITHOCTH /I
HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHU C (peiepaibHbIM
3aKOHOJATEeJbCTBOM U 3aKOHOAaTebCTBOM PecnyOiimku TatapeTaH o conuaabHOM
3al0MTe HHBAJIU/I0B
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2.14.1. TlpenoctaBieHne MYHHMIMNAIbHOW YCIYyTH OCYUIECTBISIETCS B 3AaHUSIX U
[IOMEIIECHUAX, 000pyZOBaHHBIX MTPOTHUBOIIOKAPHON CUCTEMOH 51 CUCTEMOU
MOXKAPOTYLIEHUS.

Mecra mnpuema 3agBuTeled  O0OPYIAYIOTCS  HEOOXOAUMOW  MeOenblo IS
oopMIIEHUS! JOKYMEHTOB, HH()OPMAIITMOHHBIMU CTEHAMHU.

2.14.2. B cooTBeTCTBUU ¢ 3aKoHojaTelbcTBOM Poccuiickoit denepanuu o
COLIMAJIBHOM 3alIUTe HMHBAIMJIOB B IEJNSIX OECHpPEensITCTBEHHOrO0 JOCTyNa K MECTy
MPEeIOCTaBICHUS MYHUIIUNIATBHOU YCIYTH 00€CIIeYnBaeTCs:

1) obOecmeunBaercsi OCCHPEMSITCTBCHHBIN  JOCTYN  WHBAIUAOB K  MECTy
PEIOCTABICHUS MYHHUIUIIATBLHON yCIyru (yIOOHBIM BXOJ-BBIXOJ B TIOMEIIEHUS U
nepeMeIeHne B uX npejenax);

2) BHU3yajbHas, TEKCTOBas W MYJIbTUMEAMIHAsS HHGOpPMALUI O TMOPSJIKe
NPEOCTaBICHUS] MYHHMIMNAIBHONW YCIYrd pa3MmeliaeTcss B YyJIOOHBIX MJis 3asBUTENEH
MeCTax, B TOM YHCJIE C YYETOM OFPAaHMYEHHBIX BO3MOKHOCTEH MHBAIUOB;

3) COMpOBOXK/CHHE WHBAIUIOB, UMCIOIIUX CTOWKHE PacCTpOicTBa (HYHKIMH
3pEHUs U CAMOCTOSITENIbHOTO TIEPEIBMKEHHU S, M OKa3aHHUE UM MTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITCJILHOI'O TMEPEJBIKCHUS [0 TEPPUTOPHH, Ha
KOTOpPO#l ~ pacroyioxkeHbl OOBEKThl  COIMAIBHOW, WHXXEHEPHOM M  TPaHCHOPTHOM
UHPPaACTPYKTYp, BXOAa B Takue OOBEKThl M BHIXOJA M3 HUX, MOCATKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJAKU U3 HETO, B TOM UHCJIE C UCIIOJIB30BAHUEM KpPECIa-KOISICKU;

5) Hamnmexariee pasMellleHHe O00OpyIOBaHHMS W HoOcuUTeled uHDOopMaIu,
HEOOXOJUMBIX JJisi o0ecriedeHus] OECIPensITCTBEHHOTO JOCTya MHBAJIMIOB K yCIyraMm C
Y4E€TOM OIPAHUYECHUN UX KU3ZHEESITEIbHOCTH;

6) ayOmupoBaHMe HEOOXOIMMOM MJIi WHBAIMIOB 3BYKOBOH W 3pUTEIBHON
uH(OpPMAaIINH, a TAKXKE HATMHUCEH, 3HAKOB M MHOM TEKCTOBOU U rpaduueckoil nHGOpMaLUH
3HAKaMU, BBITIOJTHEHHBIMU pelbe(hHO-TOUCYHBIM mmpudTOM bpaiins;

7) IOMyCK CypAONepeBOIIMKA U TH(IOCYPIOTICPEBOUNKA;

8) nomyck coOaKH-POBOJHUKA MPH HAJHMYUU JIOKYMEHTA, MOATBEPIKIAIOIIETO
ee crenudasbHoe OOYy4YeHHE U BbIJaBaeMoro mo ¢opMe H B TOpPSIAKE, KOTOpPHIE
YCTAHOBJIEHBl NPUKa3oM MUHHCTEpPCTBA TpyJda W COLMAIBHOM 3amuThl Poccuiickoit
Oenepaniun ot 22.06.2015 Ne 386m «OO06 yrBepxkaeHun GOpMBI JOKYMEHTA,
MOJITBEP)KIAIOUIETO CHENHMaIbHOEe O0O0y4YeHHEe COOAKU-NPOBOJHUKA, W TMOpSAIKA €ro
BBIIAYN .

2.14.3. TpeboBaHus B 4acTu 00ECIEUEHUSI JOCTYITHOCTH JIsl HHBAIUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBIISIETCS NPENOCTABICHUE MYHHUIMNAIBHOW YCIYI'M, W CpPEICTB,
UCIIOIb3YEMbIX MPU MPEAOCTABICHUM MYHUIUIIAIBHOMW YCIYyTHM, KOTOpbIE€ YyKa3aHbl B
noanyHkrax | — 4 nynkra 2.14.2. aiMMHUCTPATUBHOI'O PETIAMEHTA, NPUMEHSIOTCS K
00BEKTaM W CPEJICTBAM, BBEJCHHBIM B DKCIUTYaTAIlMIO WM MPOIISIIINM MOJICPHU3AIIHIO,
pekoHCcTpykuuto nocne 1 urona 2016 roxa.

2.15. Iloka3zaTesin JOCTYMTHOCTH U Ka4eCTBA MYHHIIUNIAJIBHOI yCJIyTd, B TOM
yuc/ie KOJIHUYeCTBO B3aMMOAECTBHUI 3asiBUTEJIS C J0KHOCTHBIMHY JIMIIAMU NPH
NpeIocTABIEHUN MYHUIMNIAJIbHOMN YCIYTH M UX MPOJO/LKUTEIbHOCTb, BO3MOXKHOCTh
noJiyueHuss UHGOpMAaUKMHU 0 X0/ie MPeJ0CTABJIEeHU MYHUIIMNIAJIBLHON YCJIYTH, B TOM
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yucjie ¢ MCNnoJib30BaHneM UH(POPMALMOHHO-KOMMYHUKANMOHHBIX T€XHOJIOT Ui,
BO3MOKHOCTb JIN00 HEBO3MOKHOCTDH MOJTY4YeHHS] MYHUIIMTIAJIbHOM YCJIYT'H B
MHOTO()YHKIMOHAJILHOM I[eHTPe MPeI0CTABIEHUS TOCYyIAPCTBEHHBIX U
MYHUIHMIAJIBHBIX YCJAYT (B TOM YHCJIe B IOJTHOM 00beme), B JIIO0OM
TEPPUTOPHUATIBHOMIIOAPA3/IeJIeHINH OPTraHA UCIIOJHUTEIbHO PACTIOPSAUTEIHLHOT O
OpraHa MecTHOI0 CaMOYIIPaBJIeHUs, 10 BLIOOPY 3asiBUTEJIA (AKCTEPPUTOPHUAIbHBII
NPUHLNII), TOCPEACTBOM 3aIpoca 0 NPeI0CTABIEHUN HECKOJbKHUX IOCyapCTBEHHBIX
U (MJIM) MYHUIIUNAJTBHBIX YCJIYT B MHOTO()YHKIIHOHAIBHBIX IIEHTPax
NMpeIoCcTABIEHHUS FOCYIAPCTBEHHBIX U MYHUIIUNIAJIBHBIX YCJIYT, IPEeIyCMOTPEHHOI 0
cratbeii 15.1 @enepanbHoro 3akoHa Ne210-®3 (komMIIeKCHBI 3aNPoOC)

2.15.1. TlokazarensiMi JOCTYIMHOCTH TNPEJAOCTABICHUS MYHUIUMAIBHOU YCIyTU
SIBJISIFOTCA :

PacMoIOKEHHOCTh MTOMEIIEHUS, B KOTOPOM BEIETCS MPUEM, BblAada JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,;

HaJIU4YMe HEOOXOJUMOI0 KOJIMYECTBA CIICIMATUCTOB, a TaKKe IOMEIICHUN, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJM4Me WCYepIbIBatoed uHpopMamuu o crmocodax, TMOpsSAKE U CpPOKax
NPEAOCTARICHUS MYHUIUMAIBHOW YyCIyrn Ha WHGPOPMAIMOHHBIX CTeHnIax, ExuHoM
nopraie, Pecny6iukanckoM nopraine, opuiMaIbHOM CaiiTe MyHUIIMIIAIBHOTO PaiioHa;

OKa3aHME MOMOIIU WHBAIKIAM B MPEOJOJICHUH 0aphepoB, MEHIAIOUIUX MMOTYYEHHUIO
UMU YCIYT HapaBHE C APYTHUMU JULAMHU.

2.15.2. TlokazarenssMM KayecTBa MPEAOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIIOTCS:

1) cobmroicHrEe CPOKOB MIpHUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOITI0ICHHE CPOKa MOJIYUCHHS pe3yibTaTa MyHUIIUIAILHOW YCIYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKag00 HA HaApPYIICHHS aJIMHHHUCTPATHBHOTO
periiaMeHTa, CoBepIleHHbIe paboTHHKaMu OpraHa;

4) KOJINYECTBO B3aMMOJICHCTBHI 3asBUTENS C JOJKHOCTHBIMH JHIIaMH (0€3 yueTa
KOHCYJIbTallUM ):

B3aWMOJIeiCTBHE 3asBUTEeNss ¢ paboTHukamu Oprana wim  MOI  npu
MPEIOCTABICHUH MYHULIMTNIAJIBHOW YCIIYTH OCYILIECTBISECTCS OJWH pa3 MpPH IMPEACTABICHUN
3asIBJICHHS CO BCEMH HEOOXOAUMBIMH IOKYMEHTAMU;

OIMH pa3 B Ciy4ae HEOOXOAUMOCTH TMOJY4YEHHUS pe3ylibTata Mpea0CTaBICHUS
MyHHUIIMNATBHOW ycnyru B Opranme mwiu MOI[ B dopme sk3emIunsipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpogoIKUTENBHOCTE OJHOIO B3aWMOJECHCTBUS 3asiBUTENS C JOJDKHOCTHBIMU
JIMLIAMU TIPU NPEIOCTABICHUN MYHUIIUITAIIBHON YCIIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTENb HMMEET MPAaBO OLIEHUTh KayeCTBO MPEJOCTABICHUS MYHHUIMNAIbHON
YCIYTH C TIOMOIIBIO0 YCTPOMCTB MOJABUKHOU paaroTeneOoHHON CBI3U, C UCIIOIb30BAHUEM
Pecnybnukanckoro noprajia, TEpMUHAIBHBIX YCTPOICTB.

2.15.3. Uudopmanus o xoae NpeaoCcTaBICHNUS MyHUIIMIIATIBHOW YCIYTH MOJy4aeTCs
3asBUTEJIEM B JIMUHOM KaOuHere Ha Enunom moprane, PecnyOnukaHckoMm mopraie, B
Oprane, MOLI.
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2.15.4. TlpenocrtaBieHWe MYHULMNAIBHON YCIYTH OCYIIECTBISIETCS B JIOOOM
M®IIno BbeIOOpPY 3asBUTENS HE3aBUCMMO OT MECTa €ro JHUTEIbCTBA WJIM MecTa
(akTHyeckoro npoxuBaHusa (mpeObiBaHUs) Ha Tepputopuu Pecnydnuku TatapcTan mo
AKCTEPPUTOPUAIBHOMY IPUHIIUITY.

MyHununanabHas yciiyra B COCTaBe KOMIUIEKCHOTO 3alpOca HE IPEAOCTABIISIETCS.

2.16. Nnble TpeOGOBaHUSA, B TOM YHCJIe YYUTHIBAOIINE 0COOEHHOCTH MPeA0CTABICHHUS
MYHUIHMIAJBHON YCJIYTH [0 IKCTEPPUTOPHAIBHOMY NPUHIMIY (B ciIydae, ecJIn
MYHUIMNAJbHAA YCJIYra NpeJocTAB/IsIeTCs 0 IKCTEPPUTOPUATBLHOMY NPUHINILY) U
0CO0CHHOCTH NPEAOCTABJICHUSI MYHMIMNIAJIBHON YCJIYIH B 3JIEKTPOHHOI (popMme

2.16.1. Tlpu mnpenocTaBlIeHUH MYHUIIMIAIBHOW YCIYTHM B JJIEKTPOHHOU (Qopme
3asBUTEJIb UMEET MPaBo:

1) monydnTh HHGOPMALIKIO O MOPSJIKE M CPOKAX MPEAOCTABICHUS MYHHUIIAIATBHON
yciyTy, pa3Menennyto Ha Enunom noprane, Pecrybnvkanckom nopranie;

2) mojaTh 3asBICHHE O TMPEAOCTABICHUH MYHHMIIMIIAJLHOW YCIYTH | HHBIC
JIOKYMEHTBI, HEOOXOIUMBIC JJISl MPEIOCTABICHHUS] MYHHMIIUTIAILHON YCIYTH, B TOM YHCIIC
JIOKYMEHTBI ¥ WH(OpMAINIO, AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C NyHKTOM 7.2 vactu | crateu 16 denepanbHoro 3akona Ne 210-®3, ¢
UCIOJIb30BaHUeM PecryOnukaHCKOTo moprana;

3) MOMyYuTh CBEICHUS O XOJE BBIINOJHCHUS 3asABICHUH O TNPEIOCTaBICHUH
MYHUIIUTIAIBHON YCIIYTH, MOAAHHBIX B AJIEKTPOHHOHU (hopMme;

4) OCyIIeCTBUTH OIICHKY Ka4eCTBa MPE0CTABICHUS MYHHIIUIAIBHON YCIYTH;

5) momyuuTh pe3ysbTaT TMPEAOCTABICHHUS MYHHUIUMAIBHOW YCIyTH B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momaTh kano0y Ha peiieHue U jeiicTBue (Oe3meiicTBue) OpraHa, a TaKXkKe €ro
JOJKHOCTHBIX ~ JIMI, MYHUIMIAIBHBIX CIYKaluX TocpeacTBoMPecmyOInKkaHCcKOTo
nopraja, Tmopraga ¢eaepaabHOM  TroCyJapCTBEHHOM HH(POPMAIIMOHHON  CHCTEMBI,
obecrieunBarome Mporece A0cyneOHoro (BHeCyaeOHOTO) OO0KaJoOBaHUS pEHIeHUH Hu
neicTBuil  (0€31eHCTBUSA), COBEPIICHHBIX IPU MPEAOCTABICHUU TOCYIapCTBEHHBIX H
MYHULHUNAIBHBIX ~ YCAYT  OpraHaMH, [PEeJOCTaBISIIONIMMH  TOCYJApCTBEHHbIE U
MYHULIUMAIbHBIE ~ YCIYTHM, WX JOKHOCTHBIMM  JMUAMH, TOCYAAapCTBEHHBIMH U
MYHULIUNAIBHBIMU CITYKaIllUMH.

2.16.2. dopMupoBaHHE 3aABJICHUS OCYIIECTBISETCS MOCPEICTBOM 3aIMOIHEHUS
ANEKTPOHHON (Qopmbl 3asBineHus Ha PecmyOnumkaHckoMm mnoprane 0e3 HeoOXOAUMOCTH
JOTIOJTHUTEIIFHOM TOJa4M 3asiBICHUS B KaKoW-Im00 WHOH dopme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00ECTICUNBACTCS:

1) BO3MOXXHOCTH KOITMPOBAHHS W COXPAHCHWS 3asBJICHUS W HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPETOCTABICHUS YCIIYTH;

2) BO3MOXHOCTBH 3aIlOJIHCHUS HECKOJBKUMH 3asBHTCISIMH OJHOW DJICKTPOHHOMN
dbopmbl 3asiBJI€HUS OpH OOpallleHUH 3a yclIyramu, MNpeanosiaratolidMi HampaBlieHHE
COBMECTHOTIO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMH;

3) BO3MOXHOCTH IeYaTH HAa OyMa)KHOM HOCHTENIC KOIUHU JJICKTPOHHOH (hOPMBI
3asBJICHUA,
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4) coxpaHeHHE paHee BBEIACHHBIX B JJICKTPOHHYIO (OpMY 3asBICHUS 3HAYCHUU B
000 MOMEHT MO KEJIAHUIO TOJIb30BATEJIS, B TOM YHWCJE MPU BOZHUKHOBEHUU OLIMOOK
BBOJIa U BO3BpaTe JjIsl MOBTOPHOTO BBOJIa 3HAUEHUH B JICKTPOHHYIO POpMY 3asiBICHUS;

5) 3anojHEHHE MOJICH 3JEKTPOHHOM (hOPMBI 3asBJICHHUS O Hayaaa BBOJA CBEICHHI
3asBUTEJIEM C MCIIOJIB30BAaHUEM CBeAcHMM, pa3menieHHbix B ECHA, u cBeneHui,
onyOnuMKOBaHHBIX Ha PecmyOnumkaHCKOM mopTane, B YacTHU, KacalolleWcsl CBEICHUM,
OTCYTCTBYIOIIUX B €JUHON CUCTEME HUACHTU(DUKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTb BEPHYThCS Ha JIFOOOH M3 9STaloB 3alOJHCHHS JJICKTPOHHOMN
dbopmbI 3asBiIeHUS O€3 MOTEpU paHee BBEACHHON MH(OpMaIINH;

7) BO3MOXHOCTH JIOCTYIIA 3asIBUTE/IS K PaHEe MOJaHHbIM UM 3asBJICHUSM B TCUCHHE
HE MEHEe OJHOTO T'0Jia, a TAKKE YaCTUUYHO C(HOPMUPOBAHHBIM3ASBICHUSAM - B TEUCHUE HE
MeHee 3 MecCsIEB.

2.16.4. 3anuch 3asButeneit Ha npuem B M®II (manee - 3ammuch) OCYIIECTBISETCS
nocpencTBoM PecriyOnrkaHCcKoro noprania, Teyegona KoHTakT-1ienTpa MOILI.

3asgBUTEIIO TMPEIOCTABISACTCS BO3MOXHOCTh 3allMCH Ha JII0ObIe CBOOOJHBIC IS
npueMa JaTy U BpeMs B Ipejeiax YCTaHOBJICHHOTO B MHOTO()YHKIIMOHAJBHOM IIEHTpPE
rpaduka nmpuema.

3anuch Ha OMNPEACIICHHYIO J1aTy 3aKaHYMBAECTCSA 3a CYTKHA J0 HACTYIUICHHUS 3TOM
JaTHhI.

JIist ocyliecTBICHHs] MPeABapUTEIbHON 3amucH NocpeacTBOM PecmyOnnkaHcKoro
mopTana 3asBHUTENI0 HEOOXOJUMO yKa3aThb 3alpalluBaeMble CHUCTEMON JaHHbIE, B TOM
quCle:

dbaMuInio, UMsi, OTYECTBO (TMPU HATHYUHN );

HOMeEp TenedoHa;

aJIpec 3JIEKTPOHHOM MOYTHI (110 JKEJIAHHUIO);

KEJTaeMYIo J1aTy U BpeMs Mpuema.

B cnyuae HecoOTBETCTBHS CBEACHHWM, KOTOpbIE COOOIIWJI 3asBUTENh TIpU
pEeABAPUTENBHON 3alUCH, JOKYMEHTAM, MPEICTABICHHBIM 3asBUTEIEM MPU JTUYHOM
npueMe, MpeaBapuTeIbHas 3aluCh AHHYJIUPYETCS.

[Ipu ocymecTBiIeHUH TPEABAPUTEIBHON 3alHMCH 3asSBUTEII0 00ECIeYnBACTCS
BO3MOXHOCTh pacredaraTth TAJIOH-TIOATBEpKIeHUE. B ciydae, ecnu 3asBUTENb COOOIIMT
azpec AJIEKTPOHHOM TOUTHI, HAa YKa3aHHBIM aJpec TaKkKe HampaiisieTcs uHQopManus o
MOATBEPKACHUU MPEABAPUTEIbHON 3alIUCH C YKa3aHUEM J1aThl, BPEMEHHU U MECTa Mpuema.

IIpu ocyuiecTBIeHHN MPEIBAPUTEIBHON 3alUCU  3adBUTEIb B 005S3aTEIBHOM
nopsiAke MHMOPMUPYETCS O TOM, YTO MpPEABAPUTEIbHAS 3aMUCh AHHYJIUPYETCA B CIIy4yae
€ro HEesIBKM M0 UCTEUYCHUH 15 MUHYT ¢ Ha3HAYEHHOT'O BpEMEHU ITpUEMA.

3asBUTEND B JIFOOOE BpEMSI UMEET MPABO OTKA3aThCs OT MPEABAPUTEIBLHOMN 3aMKUCH.

3anpemiaercss TpeOOBaTh OT 3asBUTENS COBEPUICHUS HWHBIX ACHCTBHM, Kpome
MPOXOXKIEHUSI WACHTH(PUKAIMA W ayTCHTH(PUKAIUA B COOTBETCTBHH C HOPMATHBHBIMU
npaBoBbIMH akTaMu Poccuiickor ®enepanuu, yka3zaHWs UEId IIpUEeMa, a TaKKe
MPEAOCTaBICHUSI CBEACHUN, HEOOXOIUMMBIX JUIsl pacdeTa JIUTEIbHOCTH BPEMEHHOIO
HMHTEpBaJia, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH JJISI IpUEMa.
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3. CocTaB, N0CJ1€10BaTEILHOCTb U CPOKH BbINIOJTHEHHUS aIMUHUCTPATHBHBIX
npoueayp, TpedoBaHusA K MOPAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBIIOJIHCHUS aIMUHHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpouUeaAyp B
MHOIO(pyHKIMOHAJBbHBIX HEHTPAaX

3.1. Onucanue nocaeA0BaTeIbLHOCTH IeHCTBUI P NPeJ0CTABICHUN
MYHHIUNAJBHOH YCIyTru

3.1.1. IlpenocraBieHre MYHUIUIAIBHOW YCIYyTd BKJIIOYAET B CeOS CIEAYIONIHE
aJMUHUCTPATUBHBIC TIPOLICTYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE H  PACCMOTPEHHME KOMILJIEKTa JOKYMCHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJCHHE MEXBEJAOMCTBEHHBIX 3allPOCOB B OpraHbl, y4acTBYIOIIHE B
IPEI0CTABICHUUMYHUIIMTIATBHON YCIIYTH;

4) moAroTOBKa pe3ybTaTa MyHHUIUIAILHON YCIYTH;

5) BeI1ava (HampaBlICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIMIIAIBHON YCIYTH;

6) UCIIpaBJIEHUE TEXHUYECKUX OIMHOOK.

3.2. Oka3aHue KOHCYJIbTAIUI 3asIBUTEJTIO

3.2.1. OcHoBaHMEM Hadaja BBITIOJHEHUS aJIMHHUACTPATHBHON MPOIEITYpPHI SBISICTCS
oOpaleHue 3asBUTENS 10 BOIPOCAM, CBSI3aHHBIM C IMPEIOCTABICHUEM MYHHUIIUIATHHON
YCITyTH.

JIOJOKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBITIOJHEHHE
aJIMHHHACTPATUBHOHN MPOTICTYPHI, SIBISICTCS:

npu oOparienuu 3asputenst B MOI — pabotauk M®I];

npu oOpamenun 3asButrenss B Opran — 3aMecTuTenb  PYKOBOJIUTEIS
HcnonnutenpHoro komurera Kyneramckoro ceiabCKOro TOCENEHUsI ATrpbhI3CKOro
MyHHUIIUNATBHOTO paiioHa PecnyOnuku Tarapctan (manee - TOJDKHOCTHOE —JIWIIO,

OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENH UMEET MPABO OOPATUTHCS 32 KOHCYNBTAIMEH O MOPSAIKE U CPOKaAX
MPEIOCTaBICHUSI MyHUIIUMATBbHON yciayru B M®I] nuanHo u 1o TenedoHy U dJIEKTPOHHOM
MOYTE.

PabotaHuk M®I] KOHCYIBTHPYET 3asSBHUTENII, B TOM YHCIIC IO COCTaBy, (Gopme
MpEACTaBIsAEMON TOKYMEHTAllMd U JAPYTMM BOINpOCaM JJIsl MOJYyYEHHS] MYHULIUMAIbHOU
YCIYTH.

3asBuTENHh TOJMydaeT MHPOPMAIMIO O TOPSAJKE MPEIOCTABICHUS MYHHUIUIATHHON
ycayru Ha odurmanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AIMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABIMBAEMBbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.
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Pezynpraramyu = BBINOJNHEHHMS ~ AJAMHUHUCTPATHUBHBIX  MPOLUEAYpP  SABISIOTCSA:
KOHCYJIbTallUsI 10 COCTaBy, (hOpMe MPEICTABISIEMON JOKYMEHTAIMU U JIPYTUM BOMPOCaM,
HEOOXOUMBIM JIJIsl TOJTYYEHUS MYHUITUTIATbHON YCIIYTH.

3.2.3. 3asBUTENnb UMEET NpaBo oOpaTUThes B Oprad no teneoHy U 3IEKTPOHHOM
Mo4Te, a TakKe MOJTYYUTh KOHCYNIbTaIMo0 Ha PecnyOnukanckoM moprane, caiitte Oprana o
MOPSZIKE M CPOKAaX MPENOCTABICHUS MYHHUIIMIIAIBHON YCIYTHM, B TOM YHUCJE O COCTaBy,
dbopme mpencTtaBiIsieMOM JOKYMEHTAlUM W JPYyTMM BOIpocaM Uil  TOJy4YEHUs
MYHULHUNAJIBbHON YCIIYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTUpPOBaHUE HHGOPMUPYET
3asBUTENII B COOTBETCTBMM ¢ TpeOoBaHUsSIMM TyHKTa 1.3.4 aaIMUHHCTPATUBHOIO
periaMeHTa.

AJIMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B TEUEHUE TPEX pab0dYMX JIHEH CO JIHs MOCTYIJICHUS O0palieHusl.

Pe3ynpraramu  BBINOJHEHUS ~ AAMHHUCTPATHUBHBIX  HPOLEAYpP  SBIISIIOTCS:
KOHCYJIBbTAIIUU TI0 COCTaBy, (hopMe MPEJACTaBIIEMON JOKYMEHTAIMHU U APYTUM BOIIPOCaM,
HEOOXOAUMBIM ISl TIOJTYYEHUSI MYHUITUTIATbHON YCITYTH.

3.3. IlpuHsATHE M PACCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
NpeCTABJIEHHBIX 3asiBUTEIEM

3.3.1. Ilpuem OOKYMEHTOB [IJisi MPEAOCTABICHUS MYHHIMIAIBHON YCIYIHM dYepe3
M®II unu ynanenHnoe padodee mecro MOII.

3.3.1.1. 3asButens (peacTaBUTENb 3asaBUTeNs1) obpamaercs B M®IL] ¢ 3anpocom o
IPEAOCTABICHUN MYHULUIIAIIBHONW YCIYTH U NPEACTABISIET TOKYMEHTBI B COOTBETCTBUU C
MYHKTOM 2.5aAMUHUACTPATUBHOIO PETIIAMEHTA.

3.3.1.2. PabotHux M®ILI, Bemymmuii mpueM 3asBICHUI:

oTpeesieT mpeaMeT oOpaIieHus;

YIOCTOBEPSET JINUHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOJAKOUIETO TOKYMEHTBI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSAM, YKAa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA,

3aMmoHAET NEKTPOHHYI0 hopmy 3asBieHus B AUC MODI];

IpU MPEJOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMUHUCTPATUBHOTO
periaMeHTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBIISET CKaHMPOBAHWE TMPEICTABICHHBIX
JOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MOANKUCAHUE;

nocJjie MOoANUCaHus CKaHUpYyeT noanucanHoe 3aspieHue B AUC M®I];

3arpyxaeT B AUC MO®IL] nokymMeHTHI, IpeICTaBICHHBIC B SJICKTPOHHOU (hopMe HIIH
AIIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JEJIO;

BO3BpAILIACT NOANMKUCAHHOE 3asBICHUE U OPUTHHAIBI OyMaXKHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

AIMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABIMBAEMBbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.
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Pe3ynpTaTaMu BBINONIHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBISAIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®L] HanpaBigeT nakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTENS B
Opran B 3J€KTPOHHOU QopMe (B cOCTaBE MAKETOB 3JEKTPOHHBIX JI€N1) B TE€YEHUE OJIHOTO
pabouero AHs co AHS oOpallleHUsl 3asBUTENS B CTPYKTypHOE nojpasnenenue MOII.

Pe3ynpTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX HNPOLEAYP SBISIIOTCS: 3asBICHUE U
MakKeT JOKYMEHTOB (3JIEKTPOHHOE [1€J10), HanpaBieHHble B OpraH, MOCpeICTBOM CUCTEMBI
3JIEKTPOHHOTO B3aUMOJIEHMCTBHS.

3.3.2. Ilpuem [AOKYMEHTOB MJii TMPEJOCTABICHUS MYHUUMUIAIBHON YCIyrd B
aeKTpoHHOM dhopme yepe3PecnyOnukaHCKuil mopTal.

3.3.2.1. 3asgButens A MOAAUU 3ASBICHHUS B DJEKTPOHHOW (hopMe BBIMOIHSIET
CIIEIYIOIME ICHUCTBHUS:

BBITOJIHSET aBTOPU3ALIUIO;

OTKpbIBaET (hOPMY 3JEKTPOHHOI'O 3asIBICHUS;

3anojHseT  (OpMy  AJEKTPOHHOTO  3asBJICHUS, BKIIOYAIOIIYIO  CBEJCHUS,
HEO0OXO0IMMBbIE M 00s13aTeNIbHbIE JAJI MPEJOCTABICHUS MYHUIIUTIATBLHON YCIYTH;

NPUKPEIUIAET JOKYMEHTBI B DJIEKTPOHHOM (opMe WM AJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJATBEPKAaeT (AKT O3HAKOMIIGHHS W COTJacusi C YCIOBUSMH M TOPSIAKOM
NPEIOCTaBICHUS] MYHUIMIIAJBHON YCIYTH B OJJIEKTpOHHON (opme (ycTaHaBIMBAaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (POpME FIIEKTPOHHOTO 3asIBJICHUS );

MOJITBEPKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHHM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME JIEKTPOHHOTO 3asBJICHUS );

OTHPABJISIET 3AMOJHEHHOE 3JIEKTPOHHOE 3asiBJIEHUE (HAXKHUMAET COOTBETCTBYIOILYIO
KHOTIKY B (hOpME 3JIEKTPOHHOTO 3asIBJICHUA );

AJIIEKTPOHHOE 3asiBICHHUE MOJIUCHIBACTCS B COOTBETCTBUU C TPEOOBAHUSAMH MYHKTA
2.5.3aIMUHHACTPATUBHOTO PETJIaMEHTA,

MOJIy4aeT YBEOMIICHHE 00 OTIIPaBKE SJIEKTPOHHOTO 3asBJICHUS.

dopmaTHO-TOTUYECKasi MPOBepKa CHOPMHUPOBAHHOTO 3aSBJICHUS OCYIECTBISETCS
MOCJIC 3aMOTHEHUS 3asBUTEIIEM KaXKIOTO U3 IMOJICH ANEKTpOHHOU (Gopmbl 3asBieHus. [Ipu
BBISIBIICHUY HEKOPPEKTHO 3aMOTHEHHOTO TOJIS SJIEKTPOHHOU (POPMBI 3asIBICHUS 3asIBUTEITh
YBEAOMIISIETCS O XapaKTepe BBIABICHHOW OMIMOKU U MOPSAJIKE €€ yCTPaHEHHsI TOCPEICTBOM
MH(GOPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B 3JIEKTPOHHON (hopMe 3asBICHHUS.

AIMUHHCTPATUBHBIE TMPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOSILIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpallleHUs 3asiBUTEJISI.

PesynbTaTamMu ~ BBINOJIHEHUS ~ AJMHUHHUCTPATUBHBIX  MPOLEAYp  SBISIIOTCS:
ANIEKTPOHHOE [€J10, HampasieHHOe B OpraH NOCPEICTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBUSI.

3.3.3. Paccmotpenue koMIuiekTa JT0KyMeHTOB OpraHoM.

3.3.3.1. OcHoBanumeM Hayaja BBIOJHCHUS AIMUHUCTPATUBHOW TIPOIEIYPHI
SABJISIETCS  TIOCTYIUICHUE 3asiBJICHUS W HWHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAOCTaBICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIMOJIHEHHE
aJIMUHHUCTPATUBHOM MPOLIEAYPHI SABISETCS 3aMECTUTENb PyKOBOAUTENS VICOTHUTENBHOTO
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komuteTa Kyneramckoro ceinbckoro mnoceneHus (najnee - JOJDKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, B Cly4yae
oOpaitieHust 3assBUTENS ¢ 3asiBlieHueM B OpraH:

OTpeNelAeT MPeIMET 00paleHus;

YCTaHABJIUBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOTHOMOYHMH JIUIIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJIUT TPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOI'O PErjaMeHTa, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB  YCTaHOBJICHHBIM TpeOoBaHMsIM  (HamiIexkaiiee odopMiIeHHE  KOMUN
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOJYMCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIIOB M
UHBIX HE OTOBOPEHHBIX UCTIPABIICHUH);

3aMoOJIHAET  DJEKTPOHHYIO  (GopMy  3asBiIeHHS B aBTOMATHU3UPOBAHHOM
WH()OPMAIIMOHHOW CHUCTEME, TMPEIHAa3HAYEHHOW 11 OKa3aHWsl TOCYIapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

Py NPEJOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aAMUHUCTPATUBHOIO
periiamMeHTa Ha OYMa)XHOM HOCHUTEJIE, OCYIIECTBIISIET CKaHUPOBAHUE MPEIACTABICHHBIX
JIOKYMEHTOB;

pacneyaThIBaeT 3asiBJICHHUE;

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MONHUCAHUE;

NOCJI€ MOJAMUCAHUS CKaHUPYET MOJANMCAHHOE 3asBJICHUE;

3arpykaet B aBTOMAaTH3UPOBAHHYIO MH(OPMAIIMIOHHYIO CUCTEMY,
OpEeAHAa3HAYCHHYIO [JI1 OKa3aHWs TOCYJAapCTBEHHBIX M MYHUUHIAIBHBIX  YCIIYT
JOKYMEHTBI, TPEJICTaBICHHbIE B JJIEKTPOHHOM (QopMe WM dIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET AIEKTPOHHOE JIETIO;

BO3BpaIlaeT IOJIUCAHHOE 3asBJICHWE W OPUTHHAIBI OyMa)XXHbIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

B cnyuae Hanuuus OCHOBAaHUW MJig OTKa3a B IMPUEME JTIOKYMEHTOB JOJIKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIUYUU
MPENSATCTBUN I TpUeMa 3asBICHUS U BO3BpPAIIAET €My JOKYMEHTHI ¢ OOBSICHEHUEM
COJIepKaHUsI BbISIBICHHBIX OCHOBAaHUM JIJIS1 OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IIOCJIE
MOCTYIUICHUSI JOKYMEHTOB Ha pACCMOTPEHHUE:

IIPUCBANBAET 3aSBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOM JEI U CTATYC
«IIpoBepka JOKyMEHTOBY;

M3Yy4YaeT MOCTYNMHUBLINE JIEKTPOHHBIE J€J1a, B TOM YHCIIE MPUIIOKEHHBIC 3asBUTEIEM
JIOKYMEHTBI B DJICKTPOHHOU (hOpME U dIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTD JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIOACHUE YCIOBUM JIEMCTBUTEIBLHOCTH JJIECKTPOHHOW TOMAIMUCH,
nocpeAcTBOM oOpamieHus k Egunomy mnoprany (B ciyyae, e€ciM  3asiBUTEJIEM
MPEJICTABICHBI AIEKTPOHHBIE JIOKYMEHTHI, MOANUCAHHbBIE YCUJIEHHOM
KBaTU(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCHIO).
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[Ipy HaMMYMM OCHOBAHWM, MPETYCMOTPEHHBIXIYHKTOM 2.7.1agMUHUCTPATHUBHOIO
perjamMeHTa, MOATOTABIMBACT MPOEKT peHieHus 00 OTKa3e B TNpUeMe JOKYMEHTOB,
HEOOXOAMMBIX JIJIsl TPEAOCTaBICHUS MYHUIIUTAIBHON YCIYTH.

B caywae, eciu B pe3yinbTrare NPOBEPKH YCUICHHOW KBaIM(PUIUPOBAHHOU
AIIEKTPOHHOH TMOJMKCH BBISBICHO HECOOIIOIEHNE YCIOBUH €€ NeHCTBUTEIFHOCTH, IPOEKT
pemieHus: 00 0TKasze JOJKEH cofep:kaTh NyHKTHI ctaThu 11 denepanbHoro 3axona Ne 63-
@3, KOTOpBIE MOCTYKUJIH OCHOBAHUEM JJISI €T0 MPHHSATHUS.

[Ipoexkt pemenns o0 OTKa3e B TMpuUeME JOKYMEHTOB, HEOOXOAMMBIX st
NpeOCTaBICHHS] MYHUIIMTIAIBHON yCIyTH, C YKa3aHWEM IMPHYMH OTKa3a (B ciydae, eciu
OCHOBaHMs /Jisi OTKa3za B MpHEME JOKYMEHTOB, HEOOXOIWMBIX I TPEAOCTABICHUS
MYHUIIMTIATBHON yCITyTH, CBSI3aHBI C HAPYIIEHHWEM yCTaHOBIICHHBIX TPeOOBaHUI K TaKUM
JOKYMEHTaM, OCHOBaHHUSI JJsi OTKa3a B MpUEME JOKYMEHTOB JOJDKHBI COJACPKATh
UHPOpPMAIIMI0 O HAMMEHOBAaHWHU JIOKYMEHTOB (MH(OpMAaluu, CBEICHHIi), KOTOPHIE HE
NpEJCTaBIICHBI, COAEpPKAT HEJOCTOBEpHbIE U (MJIM) TPOTHBOPEYHBHIC CBEICHUS,
opopmileHBI ¢ HapyImIEHWEM YyCTAaHOBJICHHBIX TpeOOBaHWIl), HampaBlseTCsS Ha
COIJIaCOBAaHME B YCTAaHOBJICHHOM TIOPSIIKE TIOCPEICTBOM CHCTEMBI O3JICKTPOHHOTO
JOKYMEHTO000pOoTA.

CornacoBaHue MpoeKTa penieHus 00 0TkKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS  TPENOCTAaBICHUS  MYHUIIMTIAIBHONW  YCIYTH, OCYIICCTBISICTCS B  TMOpPSIKE,
PeyCMOTPEHHOM IMYHKTOM 3.5.3aIMUHUCTPATUBHOTO perIaMeHTa.

B cnyyae oTcyTCTBHMS OCHOBaHMM [iJIi OTKaza B IpUEME JIOKYMEHTOB,
IPEeyCMOTPEHHBIX TYHKTOM 2.7.1 aJIMUHUCTPATUBHOTO pPErjlaMeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMPHUEM JAOKYMEHTOB, B TEYEHHME OJHOr0 padodero AHS CO JHS
NOCTYIUICHUS 3asiBJICHUS, HAMpAaBISET 3asBUTENI0, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
yBEJAOMJICHUE O TIOCTYIUICHHH 3asBJICHUS, COJEpKallee BXOASIIMN pPEerucTparuoHHBINA
HOMEp 3asBIICHUsS, JaTy TIOJYYEHUS 3asdBIICHUS, ITIepeueHb HAUMEHOBaHHM (HailjoB,
NPEICTABIEHHBIX K HEMY JIOKYMEHTOB, NaTy TOJYyYeHHs pe3yJibTaTa MYHUIIMITATbHON
YCITYTH.

3.3.3.4. Ucnomnenwe  mpoleAyp, YKazaHHBIX B myHkTax  3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOTO pETJaMEHTa, MPU HAJIUYUU TEXHUYECKOW BO3MOKHOCTH
OCYILIECTBIISIETCSI B aBTOMAaTHYECKOM PpEXHME C HCIOJB30BAaHUEM aBTOMATU3UPOBAHHOU
MH(GOPMAIIMOHHON CHUCTEMBI, NpPEJHA3HAUCHHOM [UIsl OKa3aHHs TOCYJapCTBEHHBIX WU
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5.  AIMUHHCTpaTHBHBIE  TMPOIEAYPHI,  YCTAaHABIMBAEMbIE  ITYHKTOM
3.3.3aAMUHHACTPATUBHOTO PETrJIaMEHTA, BBITIOJHSIOTCS B TCUCHHE OJHOTO padodero JIHs
COJTHS TIOCTYTIJICHUS 3asBJICHUS HA pACCMOTPEHHUE.

PesynbpratamMu BBINOJHEHHUS] aAMHHHUCTPATUBHBIX MPOLENYP SBISIOTCA: MPUHSATHINA
Ha PAacCMOTpPEHHE KOMIUJIEKT JOKYMEHTOB WJIM IMPOEKT pelIeHuss 00 OTKa3e B IMpHEME
JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEIOCTABICHUSI MyHUIIUTIATIBHON YCITYTH.

3.4. HanpaBJleHne MEKBCIAOMCTBCHHBIX 3aIlIPOCOB B OPralHbl, Y94aCTBYIOIIIUC B
npeaocraBJICHUNA MyHI/IIIHHaJILHOﬁ yYCiayru
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3.4.1. OcHOBaHMEM Hauyajla BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLELYPBI
ABJIAETCS TMOJYYEHUE JIOJDKHOCTHBIM JIMIOM (paOOTHHUKOM), YIOJIHOMOYEHHBIM Ha
BBINIOJIHEHHWE aJMUHUCTPATUBHOW MPOUEAYpPbI, OT JOJKHOCTHOrO juia (paboTHUKA),
OTBETCTBEHHOIO 32 MIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBIMIOJHECHHE
aMUHUCTPATUBHON POLIETYPHI, SABIIACTCS 3amecTUTENb PYKOBOJIUTENS
UcnonuurensHoro komutera Kyneramickoro cenbckoro —moceieHus — (manee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoOMKHOCTHOE JUI0, OTBETCTBEHHOE 3a HAIlpaBJICHHE MEKBEIOMCTBEHHBIX
3ampocoB, (opMUPYET W HANpaBISIET B DJIEKTPOHHOW (OpME MOCPEACTBOM CHCTEMbI
MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJEHUCTBUSA (MPU OTCYTCTBUU TEXHUYECKOH
BO3MOXHOCTU — HHBIMU CIOCO0aMHU) 3ampochl O MPEeJOCTaBICHUU JOKYMEHTOB U
CBEJICHUH, PETyCMOTPEHHBIX MYHKTOM 2.6.1 a AMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSLIUM  ITYHKTOM,
BBITIOJHSIOTCS B JICHb MPUHATHA 3asBJICHUSIHA PACCMOTPEHHUE.

PesynpraTamMu  BBINOJIHEHUS  AJIMHHHCTPATUBHBIX  TPOLENYp  SIBISIOTCS:
HAIpaBJICHHbIE B OpraHbl BJIACTM U (WJIM) TOABEJOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3alyy 3ampochl.

3.4.3. CnenuanucThl MOCTABIIMKOB JaHHBIX HA OCHOBAHUU 3alPOCOB, MOCTYIUBIINX
Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEHCTBHS, MPEIOCTABISIOT
3amnpaniuBaeMble  TOKYMEHTHl (MH(pOpMalMIO) WM HAMpaBIsSIOT yBEAOMJICHUS 00
OTCYTCTBUU JOKYMEHTa U (Win) HHPOpMAIMK, HEOOXOAMMBIX IJisi TPEIOCTaBICHUS
MYHUIIUTIAIIBHON YCIIYTH (fjaiee — yBeJOMIIEHHE 00 OTKasze).

AIMUHHCTPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSI B TEUEHUE TPEX JHEW CO IHS MOCTYIUICHUS] MEKBEJOMCTBEHHOIO 3a1poca B
OpraH WM OpraHu3allyio, MPEIOCTABISAIONIME TOKYMEHT U WH(OpMAaIuio, €clid HUHbIe
CPOKM TOJATOTOBKM U HANpaBJIEHUS OTBETA HA MEKBEAOMCTBEHHBIA 3alpoc HE
YCTaHOBIEHbI  (penepanbHBIMU  3aKOHAMH, TMpaBOBBIMH  akTamu [IpaBuTenbcTBa
Poccuiickoit ®denepaniu ¥ NPUHATHIMA B COOTBETCTBUU C (peepalbHBIMU 3aKOHAMM
HOpPMaTHUBHBIMHU MTPaBOBBIMU akTaMu Peciy6nuku Tatapcran.

Pe3ynpraTaMu BBIIOJIHEHHS aJIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS: JTOKYMEHTBI
(cBenenusi), HeoOXOAuUMBbIE MJII NPEJOCTABICHHS MYHHULIMIAIBHOW yCIyrd, Ju00
yBeOMJIECHHE 00 OTKa3e, HaIpaBIICHHBIE [OJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 32
HaIlpaBJICHUE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAINpPAaBJICHHE MEKBEIOMCTBEHHBIX
3aMpOCOB:

[OJIy4aeT 3alpalliBacMble 4Yepe3 CUCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICUCTBHUSL  JOKYMEHTHl  (CBEAEHHs), HEOOXOAUMBbIE I  HPEAOCTaBICHUS
MYHULIMNIATBHON yCIyTH, TUOO0 yBeAOMJIEHHE 00 OTKa3e MpU OTCYTCTBMM JOKYMEHTa U
(wnn) uapopmanuu;

pU HAJIMYUHM OCHOBAHUM, MPEIyCMOTPEHHBIX MyHKTOM 2.7.1 aIMUHUCTPAaTUBHOTO
perjaMeHTa, MOATOTaBIMBAET NPOEKT peleHus 00 OTKaze B MpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JUJISl IPEIOCTABICHUS MYHULUIAIBHONW YCIIYTH.
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[IpoekT pemenuss 00 oOTKaze B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBICHUS! MYHULMIIAIBHON yCIyTH, C YKa3aHUEM NMPUYMH OTKa3a (B cilydae, ecliud
OCHOBaHMS /JI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX IUIsl TpPEIOCTaBICHUS
MYHUIMIAIBHON YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUI K TaKUM
JOKYMEHTaM, OCHOBaHHMS MJisi OTKa3a B IpUEME JIOKYMEHTOB JIOJKHBI COJIEpPKaTh
uH(pOpPMAIMI0O O HAWUMEHOBAHMM JIOKYMEHTOB (MH(OpMaluu, CBEJEHUMN), KOTOpble HE
MPEACTaBIICHbl, COJEpkKAT HEAOCTOBEpHblE M (WJIM) MPOTHUBOPEUYUBBIE CBEJCHUA,
opopMiIeHBl C HapyUIEHMEM YCTAaHOBJEHHBIX TpeOOBaHMil), HampaBigeTcs Ha
COrjacoBaHHE€ B YCTAHOBJIEHHOM TIOpSJIKE IOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
JIOKYMEHTO000pOTAa.

CornacoBanue npoeKTa penieHus: 00 0Tkaze B NpUeMe JOKYMEHTOB, HEOOXOIUMbIX
ULl TPEJOCTABICHUS ~MYHULMIAIBHONW  YCIYTH, OCYIIECTBISETCS B  TOpPSJKE,
OpelyCMOTPEHHOM IYHKTOM 3.5.3aIMUHUCTPATUBHOTO periaMeHTa.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb MMOJYUYEHHUS CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTamMu BBITIOJIHEHHS] aAMUHUCTPATUBHBIX MPOUEAYP SBISIOTCS: TOKYMEHTBI
(cBeneHus), HEOOXOAUMBIE JUIsl TPEAOCTaBICHUS MYHUIUIAIBHOM YCIyrd, MPOEKT
pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX Jisi MPEIOCTABICHUS
MYHUIIATIAJIBHON YCIYTH.

3.4.5. Ucnonnenue pouEeayp, YKa3aHHBIX B MyHKTax 3.4.2,
3.4.4aIMUHUCTPATUBHOTO pErjaMeHTa, IMpH HAJIMYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBIISIETCS B ABTOMAaTHYECKOM PEXUME C HCIOJIb30BAHHEM aBTOMATHU3MPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMbI, TpEIHAa3HAYeHHOW i1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALINH 3asiBJICHUS B COOTBETCTBUU
C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErjaMeHTa.

3.4.6. MakcuManbHbIii CpPOK  BBIOJHEHUS aJMUHUCTPATUBHBIX  MPOLETYD,
yKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PETJIAMEHTAa, COCTABIISET TPU PaOOUUX JIHS.

3.5. [loaroroBka pe3yabTaTa MyHHIMNAJIbHOU YCJIYTH

3.5.1. OcHoBaHMEM Hauaja BHIIOJHEHUSI aIMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MOCTYIUIGHUE  OT  JOJDKHOCTHOTO  JIMI[Aa, OTBETCTBEHHOTO 32  HAaIlpaBIICHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB  (CBEIE€HHMI), HEOOXOAMMBIX s
MPEAOCTABICHUS MYHUIIUNIATbHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHHCTPATUBHOMN
MpOLEAYphl, SBIAETCS 3aMECTHUTENIb pPyKOBOAUTENsA VICONIHUTENBHOTO KOMHTETA
Kyneramickoro cenbckoro moceneHusi (ganee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MOJITOTOBKY Pe3yJIbTaTa MPeOCTABICHHUS MYHUITUTIAIBHON YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTaTa
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIyTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTaBICHUSI MYHUIIMTIATBHON yCIIyTH;

P BBIABJICHUM OCHOBAaHHMU JUIsi OTKa3a B MPEAOCTABICHUU MYHUIUIAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOI'O pErjiaMeHTa, MOJrOTaBIMBACT
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MIPOEKT penieHust 00 0TKa3€ B MPEJOCTABICHUN MYHULIUIIATIbHON YCIYTH;

B Clly4ae OTCYTCTBMsI OCHOBaHHUU JJIsl OTKa3a B MPEJOCTABICHUH MYHHUIIUIAIbHOU
YCIIYTH, MPETyCMOTPEHHBIX MYHKTOM 2.8.2 aJMUHHUCTPATUBHOTO pErjiaMeHTa, M0 UTOram
pacCMOTpEHUs JOKYMEHTOB, HEOOXOJIMMBIX [Jii TIPEJAOCTABICHUS MYHUIIMIATLHON
YCIIyTH, MOATOTABIMBAET MPOEKT pe3ysbTaTa MPeJOCTABICHUS] MYHULIUIIAIbHON YCIyTU B
COOTBETCTBUHM C MojnmyHkTamMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTA,

HaIpaBJseT MOATOTOBJIEHHBIN MPOEKT pe3ysbTara peI0CTaBICHUS
MYHHUIMOAIBHOW YCIYTrd Ha COIJIACOBAaHUME B YCTAaHOBIIEHHOM IMOPSAKE IMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O IOKYMEHTOO0O0pOTAa.

AJMUHHUCTPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITMOJHSIOTCS B TEUEHHUE OHOTO paboyero JIHS.

Pe3ynbTaTaMuBBINOIHEHUS] AJMUHUCTPATUBHBIX TPOLEAYP SBISIFOTCS: TMPOEKT
pereHus 00 0TKasze B MPEAOCTABICHUU MYHULIMITIAIIBHOW YCITYTH, CITPaBKU (BBITTUCKH ).

3.5.3. CornacoBanue | TMOAMNHCAHHE NPOEKTa pe3ylbTaTa MPeIOCTaBICHUS
MYHUIIMIAIBHOW  YCIYrM  (Zlajee — TPOEKTbl  JOKYMEHTOB)  OCYLIECTBIISETCS
PYKOBOJUTEIIEM CTPYKTYPHOTO TMOAPA3CICHHs, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3ynbTata  MYHULMIAIBHOM  yciyru, 3aMmecturenem  PykoBonutenss  Oprana,
PykoBonurenem Oprana.

[ToaroToBieHHbIE TPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMeUyaHus, BO3BPALIAIOTCS Ha
I0paboOTKy JHILY, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHHIIMIAIbHOW YCIYTH.
[locne ycTpaneHus 3aMeuyaHUW TMPOEKTHI JIOKYMEHTOB TIOBTOPHO TeEpeNaloTcs s
COTJIaCOBAHMS M MOITUCAHUS.

PykoBoautens OpraHa mnpu pacCMOTPEHUH MPOEKTOB JIOKYMEHTOB IPOBEpSET
coOJI0/IeHne aIMUHUCTPATUBHOTO PErjlaMeHTa JOKHOCTHRIMH Jiiiamu OpraHa B 4acTu
CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX TIPOLEAYP, UX IMOCIET0BATEILHOCTH U MIOTHOTHI,
HAJIM4YWs COTJIACOBAHUU YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jinii OpraHa B CHUCTEME
AIEKTPOHHOTO JOKYMEHTO000pOTA.

B cmywae  BbIsiBIEHHMS ~— HApyHmIeHMH B YacTH  CPOKOB  BBINOJHEHUS
aIMUHUCTPATUBHBIX TPOLEAYpP, HX TOCIEIOBATEIILHOCTH W TMOJHOTH PykoBomuTens
Oprana HHUIIUUPYET MPUBJICUYCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHUS, B
COOTBETCTBUH C MYHKTOM 4.3 aIMUHUCTPATUBHOIO pErIaMEHTA.

AJIMUHUCTpPATUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSANIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHUE OJTHOTO pabovero JHs.

PesynpTaTamu BBIMTOTHEHUS! aIMUHUCTPATUBHBIX TIPOLIEYP SABISIOTCS: PENICHHE 00
OTKa3e B TMpHEMEe TOKYMEHTOB HEOOXOMMMBIX I MPEAOCTABICHUS MYHHUIIUMTATBHON
yCiIyru, pemieHue o0 OTKa3e B MPEJOCTABICHUM MYHUIIMNAIBHON YCIyrd, CIpaBKa
(BpIMUCKA).

3.5.4. Ucnonnenue npoueayp, YKa3aHHBIX B nmyHkTax3.5.2,
3.5.3.aIMUHACTPATUBHOTO pETJIaMEHTa, TPH HAIMYAKA TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCS. B ABTOMAaTUUYECKOM PEXKUME C HCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOU
MH(QOPMAIIMOHHOW CHUCTEMBI, TpPEJHAa3HAYEHHON I OKa3aHWs TOCYAapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT.

MakcuMalTbHBIN CPOK BBITIOIHCHHSI aJMUHUCTPATHBHBIX MPOIENYpP, YKa3aHHBIX B
MyHKTE 3.5.aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABISIET OJUH PaOOUHUil IEHb.
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3.6. Bei1aua (HanpasJieHMe) 3asIBUTEI0 Pe3yJbTaTa MYHMIMIIAJBHOMN yCIyTH

3.6.1. OcHoBaHMEM Hauasia BHITIOJHEHUS aIMUHUCTPATUBHON MPOILIEAYPHI SIBISETCS
MOJYYEHUE JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHUCTPATUBHOMU
MPOLEIYPHI, JOKYMEHTA, TOATBEPKIAIOIIETO TPEAOCTABICHUE MYHUIIMTTAIBHON YCIYTH.

JIOM>KHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHHE aAJMHHUCTPATUBHOU
NPOUEAYPhI, SABISETCS 3aMECTUTENb PyKoBOAWTENs] VICTIOJHUTENBHOTO KOMHUTETA
Kyneramickoro ceiabckoro mocenieHus (fanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
BbIJ1auy (HaIrpaBieHUE) TOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIUII0, OTBETCTBEHHOE 32 BbIJIauy (HANpaBiIeHUE) JOKYMEHTOB:

obecrieunBaeT pEerucTpalyio U BHECCHHE CBEICHHUN O pe3yibTaTe MpelOCTaBICHUS
MYHULIMTIATBHOW YCIYTM B MOJICUCTEMY BEJACHHS JOKYMEHTAllMM AaBTOMATU3MPOBAHHOU
UH()OPMAIIMOHHOW CHUCTEMBI, TpEeTHA3HAYECHHON IS OKa3aHWs TOCYJAapCTBEHHBIX W
MYHUIIUATIAJIBHBIX YCIIYT;

U3BEIIAeT 3asBUTENS (€ro MpeACTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asBICHHH, O
pe3yJibTaTe MPEAOCTABICHUS MYHUIUNAIBHON YCIYTM U O BO3MOXHOCTH TOJYYCHUS
pe3yJibTaTa NpeoCTaBICHUS MyHUIIUNIANIbHOM ycinyru B Oprane uinu B MOLI.

Hcnonnenue npoueayp npy HAIMYUU TEXHUUYECKON BO3MOKHOCTH OCYIIIECTBIISIETCS
B aBTOMAaTHYECKOM PEKHUME C MCIOJIb30BAHHUEM aBTOMATH3UPOBAHHOW MH(POPMAIIMOHHON
CUCTEMBI, ITPEJHA3HAYEHHOM I OKa3aHMs TOCYAApPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYT.

AIMHUHHCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOSAIIUM IMYHKTOM,
BBITMIOJHSIOTCST B TEYEHHE OJIHOTO paboyero MHA CO JHS MOAMNHCAHUS JOKYMEHTa,
SBJISIFOLLETOCS] PE3YJIbTaTOM MPEIOCTABICHUS! MYHUIIMNIATBHON YCIYTH, YIIOJIHOMOYEHHBIM
ToKHOCTHBIM oM Oprana (Oprasom).

Pe3ynbTaTamu BRINOJHEHHS aIMUHUCTPATUBHBIX IPOLIEAYP SABISIIOTCS: pa3MELICHUE
CBEJICHUHN O pe3ysbTaTe MPEAOCTABICHUS MYHHUIUIAIBHON YCIyrd B MH(DOPMAIMOHHBIX
CUCTEMAaX, M3BELICHUE 3asBUTENS (€ro MPEACTABUTENSA) O PE3YJbTaTe IMPEIOCTaBICHUS
MYHUIIUIIATIBHON YCIIYTH U CIIOCO0AX €ro MOJTy4YeHHUS.

3.6.3. Ilopsimoxk  BbIgauu  (HampaBlEHHWsA)  pe3ylbTata  MPEeAOCTaBICHUS
MYHHULIUIIAJIIBHON YCIYTH:

3.6.3.1. Tlpu oOpamieHun 3asBUTENST 32 PE3yJbTaTOM MYHHIIMIAIBHONW YCIyTU B
M®II, pabotank M®I] BbITacT 3aIBUTEIIO PE3yIbTaT MYHHUIIUIIAJIBHOW YCIyTH B hopMe
AK3EMIUISIpa JJIEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocurene. [lo TpebGoBanuio
3asIBUTEIISL BMECTE C IK3EMIUISIPOM AJIEKTPOHHOTO TJOKYMEHTA Ha OyMa)KHOM HOCHUTENE EMY
MPEIOCTABISETCS SK3EMILIIP JIEKTPOHHOI'O JTOKYMEHTA MYTEM €ro 3allMCH Ha ChEMHBIN
HOCUTEIb WH(OpMalMK WM HAMPABICHUS HK3EMIUIApPA AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM TouTe B aapec 3asButens. [Ipu 3amvcu Ha CheMHBIN HOCUTENTh WH(DOpMaIuu
WJIM HAIIPABJICHUU 3K3EMILIAPA JIEKTPOHHOIO IOKYMEHTA, HA OCHOBE KOTOPOTO COCTaBJIEH
AK3EMIUIAP SJEKTPOHHOTO JIOKYMEHTa Ha OyMa>KHOM HOCHUTENE, MO 3JIEKTPOHHOM IMOYTE
HUJICHTUYHOCTh TAKOT'0 3K3EMILISIPA ANEKTPOHHOTO JOKYMEHTA 3K3EMIUIAPY SJIEKTPOHHOIO
JOKyMEHTa Ha OYMa)XHOM HOCHUTEJNIE 3aBEpSeTCA YIOJIHOMOYEHHBIM COTPYJHUKOM C
WCIIOJIb30BaHUEM YCUJIEHHON KBATU(UIIMPOBAHHOMN AJIEKTPOHHOM MOAMKCH.
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AIMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOSALIMM IYHKTOM,
BBINIOJIHAIOTCSL B MOPSAKE OYEPEIHOCTH, B JE€Hb MPHUOBITUSA 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM paboTel MOII.

Pe3ynpTaTaMu BBINOTHEHUS aJIMUHUCTPATUBHBIX MPOLENYp SBISAIOTCS: (UKcAIUs
dakTa BBIIaUM pe3yibTaTa MPEAOCTaBICHUs MyHulunaapHou yciayru B AUC MOII,
pe3yapTaT NPeaOCTaBIECHNS MYHUIIMIIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpareHun 3asiBUTENS 3a PE3yIbTaTOM MYHUIIMTIATLHON YCIYTH Yepes
PecnyOnivkaHcKuid mopTai 3asBUTENIO B JIMUHBINA KaOMHET aBTOMATUYECKU HaIpaBisieTcs
ANIEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIONIETOCS  PE3yJbTaTOM  IPElIOCTaBICHUS
MYHUIIMTAIBHON YCIYyTH, MOANUCAHHBIA YCUJICHHONW KBAJIM(QUIIMPOBAHHON AJIEKTPOHHON
HOJIMKCHIO YITOJTHOMOYEHHOTO JTOJKHOCTHOTO jiniia Oprana (Opranom).

AIMHUHHMCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSALIUM IMYHKTOM,
BBINIOJIHSIFOTCSL B JI€Hb MOJNMCAHUS JOKYMEHTA, IOATBEPHAAIOLIETO MPENOCTaBICHUE
(0TKa3 B MpenOCTaBICHUU) MYHUIUIAIBHOW YCIyTd, YIMOJIHOMOYEHHBIM JIOKHOCTHBIM
nutiom Oprana (OpraHom).

PesynbTaTamMmym  BBINIONIHEHUSA ~ AaJIMHHUCTPATHBHBIX  MPOLUEAYp  SBIISIIOTCS:
HanpaBiieHue (MpenocTaBieHHe) ¢ HCHoJb30BaHHeM PecmyOnukaHCcKoro moprana
3asIBUTENIO JOKYMEHTA, MOATBEPXKIAIOIIET0 MPEIOCTaBICHINEe MYyHUIIMIAIBHOW YCIyru (B
TOM YHMCJIE OTKA3 B MPEJIOCTABICHUN MYHUIIUTIATBHON YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENSI 3a PE3yJIbTATOM MYHUIIMIIAIBHOW YCIyTd B
Opras, AOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HAmpaBJCHUE) TOKYMEHTOB,
BBIIACT 3aSBUTENIO PE3yJbTaT MYHUIMNAIBbHON ycuyru. [lo TpebGoBaHHIO 3asBUTENS
BMECTE€ C DK3EMIUIAPOM OJJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)kXHOM HOCHUTENE €My
IPEAOCTABISIETCS. AK3EMILISAP JIEKTPOHHOTO JOKYMEHTA IYTEM €ro 3alKiCH Ha ChbEMHBIN
HOCHUTENb WHGOPMAIMK WM HANpPABICHUS JK3EMIUIApa DJIEKTPOHHOTO TOKyMEHTa I10
AJIEKTPOHHOM NOYTE B aApEC 3asABUTEIS.

AIMUHHCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBIE HACTOSIIUM MYHKTOM,
OCYIIECTBIISIIOTCS B MOPSAKE 0Y€PEIHOCTH, B JIEHb MPUOBITHS 3asIBUTENISI B COOTBETCTBHH C
[IpaBusiaMu BHYTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHHS] aIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: (PUKcaius
dakta  BBAUM  pe3ylbTara  MPEAOCTABICHUS  MYHHUIMIAIBLHONM  YCIyrd B
aBTOMATU3WPOBAaHHOW WH(OPMAIMOHHOW cHUCTEMEe, MPEeIHA3HAYCHHOW /IS OKa3aHHs
rOCYJIapCTBEHHBIX U MYHULIMNIAJIBHBIX YCIYT.

3.7. UcnpaBjieHue TEXHNYECKHUX OLIHOOK

3.7.1. B cnydae oOHapyXeHHUSI TEXHUYECKON ONIMOKU B JIOKYMEHTE, SIBIISIONIEMCS
pEe3yIAbTaTOM MYHULIMTIIATBHOMN yCIIYTH, 3asiBUTENb HarpasiisgeT B Oprau:

3asBIeHHEe 00 WCMpaBICHUM TEeXHUYECKOW omubku (mpuioxkenne Neb5 k
HACTOSAIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJAHHBIA 3afBUTENI0 KaK pe3yJbTaT MYHUIUNAIBHOW YCIyTH, B
KOTOPOM COJIEPAKUTCA TEXHUUYECKasl OIINOKa;

JOKYMEHTBI, HMMEIOIINE IOPUANYECKYIO CHUJIY, CBHJCTEIbCTBYIOIIUE O HAIUYUU
TEXHUYECKOU OLINOKH.
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3agBrneHue 00 HCIPABICHUU TEXHUYECKOW OIMIMOKH B CBEACHHUAX, YKa3aHHBIX B
JOKYMEHTE, SIBISIOIIEMCS Pe3yJbTaTOM MYHHIIMIIAIBLHOW YCIYTH, TOJACTCS 3asBUTEIEM
(YMOTHOMOYEHHBIM TPEACTABUTEIIEM) TIOYTOBBIM OTHpaBieHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM 3JIEKTPOHHOW MOYTHI), JMOO uyepe3 PecnyOnukaHCKUN mopTan WM
MOII.

3.7.2. JIomXHOCTHOE JINII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYIIECTBIISICT
npueM 3asBIeHHs 00 HMCIPaBICHUN TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asBICHHE C
NPUIOKEHHBIMHA JJOKYMEHTaMH M TMEpe/laeT UX TOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMUHHUCTpATHBHBIE TIPOIENYpPbI, YCTaHABIMBA€MbI€ HACTOSIIUM  ITYHKTOM,
BBITIOJTHAIOTCS B T€YCHHE OAHOTO Pabodero JHS C JaThl PETUCTPAIIUH 3asBICHHSL.

PesynbpraramMu BBHITIOTHEHHS] aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MPUHATOE U
3aperucTpUpPOBAHHOE 3asBJICHUE, HANPABIECHHOE HA PACCMOTPEHHE JTOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI U B IEJISIX BHECCHUS MCTIPABICHUNA B JOKYMEHT, SIBJISIOITUICS
pe3yabTaTOM TIPEJOCTABICHUSI MYHHIIMIIAIBHONW YCIYTH, OCYIIECTBIISIET MPOIEAYPHI,
NpeIyCMOTPEHHBIE  TYHKTOM  3.5a/IMHHHACTPATUBHOTO  periiaMeHTa, W  BBIJACT
UCTIPABJICHHBIA JJOKYMEHT 3asBUTENIO (YIOJTHOMOYEHHOMY IPEJACTABUTENIO) JIMYHO IO
pPOCIIUCh C U3BATHEM Yy 3asABUTENS (YIOJIHOMOYEHHOTO IPEACTABUTENS) OpHUTHMHAja
JOKYMEHTa, B KOTOPOM COJEP)KUTCS TEXHMUYECKas OIIMOKa, WM HANpaBisieT B aJpec
3asBUTENSl NOYTOBBIM OTIIPaBICHUEM (IIOCPEACTBOM JJIEKTPOHHOM MOYTHI) HMUCHMO O
BO3MOYKHOCTH TIOJY4YEHHUs] JOKYMEHTa Ipu IpenocTaBieHud B OpraH opuruHaia
JOKYMEHTAa, B KOTOPOM COAEPKHUTCS TEXHUUECKasl OIIMOKA.

AJIMMHHUCTpaTUBHBIE TPOLENYpPbl, YCTAHABIMBAEMbIE HACTOSILIUM  IIYHKTOM,
BBITIOJIHAIOTCSI B TEYEHHE JIBYX pabOuuX JAHEH mocie oOHapyKeHUsI TEXHUYECKON OIMIMOKU
WIN NOJTyYEHUs OT JIF0OOTr0 3aMHTEPECOBAHHOTO JIUIIA 3asIBJICHUS O JOMYIICHHON OlInOKe.

Pe3ynbrataMu BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBJSAIOTCS: BBIIAHHBIN
(HarmpaBJICHHBIN ) 3aBUTEIIO JOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJIS 32 MPEAOCTABJIEHNEM MYHHUIMIIAJIbHOH YCJIYTH

4.1. Ilopsaaok ocylIeCTBJIEHUA TEKYIIEr0 KOHTPOJIsI 32 CO0II0IeHHEM M MCTIOJTHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMHU JTMLIAMM MOJI0KEHUH aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIUBAIOIINX
TPeOOBAHUSA K MPEIOCTABJIECHUI0 MYHULIMNIAJILHOM YCIYIH, a TAKKe NPUHATHEM UMU
peeHui

KonTposib 32 MONMHOTOM M Ka4yeCTBOM IPEIOCTABICHUS MYHULMNAJIBHOW YCIYTd
BKJIIOYAET B ceOsl BBISIBIICHHE U YCTPAaHEHUE HAPYIICHWI MpaB 3asiBUTENCH, MPOBEICHUE
MIPOBEPOK COOJIIOJICHUS MPOLETYP MPEAOCTABICHUSI MyHUIIMIIAIbHON YCIIYTH, MMOJTOTOBKY
pemieHuid Ha neiictBus  (Oe3meiicTBHME) JOJDKHOCTHBIX —JIMI] OpraHa MECTHOTO
CaMOYTpaBJICHUSI.
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dopmamMu KOHTPOJIS 3a COOJIFOACHUEM HMCIOJHEHUS aJMUHUCTPATUBHBIX MPOLEIYP
SIBIISIIOTCSI

1) mpoBepka H COIJIACOBAaHUE TPOCKTOB JOKYMEHTOB II0 TPEAOCTABICHHUIO
MYHULMIIAIIBHON YCIIYTH,

2) IPOBOIUMBIC B YCTAHOBJICHHOM TOPSIKE MTPOBEPKHU BEJACHHUS JICIONPOU3BOICTRA,;

3) npoBeicHHE B YCTAHOBJIICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOIIOICHHUS
MpOLEIYp NPEAOCTABICHNS MyHULIMTIATBHOW YCITYyTH.

B wmemdax TeKylmero KOHTPOJSL MCIHOJB3YIOTCS CBEIACHMS, HMEIONIUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHACHIUS, YCTHAs W MHChbMEHHAs
uHopMaIus JOJHDKHOCTHBIX JIMI[, OCYIIECTBISIONIUX BBHIMOJHEHUE AJIMUHUCTPATUBHBIX
IPOLENYDP, )KYPHAIIBI YUETA COOTBETCTBYIOIINX IOKYMEHTOB U APYTUE CBEIICHUSI.

JIns ocyliecTBi€HUS KOHTPOJS 33 COBEPUICHHWEM ACHCTBUN MPU MPEAOCTABICHUU
MYHULIMNIATBHOW YCIAYTM W MOPUHATHM PEIICHUH PYKOBOAMUTENIIO OpraHa MECTHOrO
CaMOYIIpaBJIICHUA  NPEACTABISIOTCA  CIPaBKU O  Pe3yJbTarax  MPEIOCTaBICHUS
MYHULIMTIATIBHON YCIIYTH.

O caydasix U pUYMHAX HAPYLICHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJCPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JOJDKHOCTHBIC JIMIIA HEMENJICHHO HWHOOPMUPYIOT
PYKOBOJAMTENSL OpraHa, MPEJOCTaBISIONIET0 MYHUIUMNAIBHYIO YCIYry, a TaKxke
NPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIIECHUM.

Texymuii  KOHTpPOJb 32  COONIOZIEHWEM  IOCJIEIOBATEIbHOCTH  JCHCTBHA,
OIPEJICIICHHBIX aIMUHUCTPATUBHBIMHU poLeaypamMu 110 MPEIOCTABICHUIO
MYHHUIUANAIBHON  YCIYTH, OCYIIECTBISECTCA 3aMECTUTEIEM PYKOBOJIMTENA OpraHa
MECTHOTO  CaMOYIPABJICHUS, OTBETCTBEHHBIM 3a  OpTraHU3aluil0  pabOThl  TO
MPEIOCTABIICHUID MYHUIMIIAIBHOW YCIyTH, HAYaJlbHUKOM OTJENa, OCYIIECTBIISIOIIETO
OpraHU3aIMI0 padOThI O MPETOCTABICHUIO MYHHUITUITAIIBHOW YCIYTH.

[lepeyeHb  JOMKHOCTHBIX  JIMI, OCYILICCTBISIFOIIMX  TEKYIIMHA  KOHTPOJIb,
YCTAHABJIIMBACTCS TMOJIOKEHUAMUA O CTPYKTYPHBIX TMOJPA3JICICHUSIX OpraHa MECTHOTO
CaMOYMPAaBJICHUS U JIOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. llopsaa0K U NEPUOANYHOCTH OCYIIECTBJICHUS IVIAHOBBIX M BHEILIAHOBBIX
NMPOBEPOK MOJHOTHI H Ka4eCTBA NMPeI0CTABJIeHU MYHUUMIIAJIbHON YCIYTd, B TOM
yucjie NOPSIA0K U (pOPMBbI KOHTPOJIS 32 MOJTHOTOM U KA4eCTBOM NPeJ0CTABICHUSA
MYHMUIMIAJIBHON yCJIyru

4.2.1. KoHTponp 3a MOJHOTOM M Kadye€CTBOM MPEAOCTABICHUS MYHULHNAIbHOU
YCIIYTH OCYIIECTBISAETCSA B hopMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMOTpeHus kanob 3asaBuTeneil Ha AeicTBus (Oe3aeiicTBue) OpraHa, a Takxe
UX JOJKHOCTHBIX JIUL, MYHULIMIAIBHBIX CIYKAIIHX.

4.2.2. B pensx OCYUIECTBIEHUS KOHTPOJSA 3a IIOJHOTOM H© KAa4eCTBOM
MPEAOCTABICHUS MYHULUMNAIBHOM YCIYyrd MPOBOMSITCS TIUIAHOBBIE W BHEIUIAHOBBIC
npoBepku. [lopsiAOK ¥ MEPUOAMYHOCTh  OCYIIECTBICHUS IUIAHOBBIX  IMPOBEPOK
yCTaHaBlIUBaeTcs IuiaHoM pabotel Oprana. Ilpu mnpoBepke paccMaTpuBarOTCs BcCe
BOIIPOCHI, CBSI3aHHBIE C MPEJAOCTABICHUEM MYHULMNAIBHON YCIyTH (KOMIUJIEKCHBIC
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MIPOBEPKH), WIM OTAEIbHBII BOINPOC, CBA3aHHBIM C MPEIOCTaBICHUEM MYHUIIMIIAIBHON
yciyru (Tematudeckue npoBepku). [IpoBepka Takke IpOBOAUTCS MO KOHKPETHOM kajooe
3asBUTEJIS.

4.2.3. BHeEIUIaHOBBIE TPOBEPKU IPOBOAATCA B CBSI3M C IPOBEPKON YCTPaHEHUS
paHee BBISBICHHBIX HApyIICHUH aJIMHHUCTPATUBHOIO PErJaMEHTa, a TAaKXKe B CIydae
nmoylyueHus >kano0 3asBuTene Ha jeidctBus (OesxpeiictBue) OpraHa, a Takxke HX
JOJKHOCTHBIX JIML, MyHUITUIIATBHBIX CITYKaLIUX.

4.2.4. Pe3ynbTaThl NMpPOBEpPKU OPOPMISIOTCS B BHUAE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISIBICHHBIE HETOCTATKU U MPEIJIOKEHHUS 0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH I0JIKHOCTHBIX JIMIl OPraHa, MpeJ0CTABJISIOIIET 0
MYHHMIUIAJBHYIO YCJIYTY, 32 pelieHus U AeiicTBud (0e3aeiicTBHe), MNPUHUMAaeMble
(ocymecTBisieMble) UMM B X0/1€ NPeA0CTABJEHNSI MYHUIIMNIAJIbLHOM YCJIYTH

ITo pe3ynbpTaTaM MPOBEJACHHBIX MPOBEPOK B CIy4yae BBISABICHHUS HApYIICHHWH MpaB
3asBUTENIC BUHOBHBIC JIMIIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

PykoBomurenp opraHa MECTHOTO CaMOYIpPaBJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PykoBoauTensb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOTO TO/IpA3/IeTICHUs] OpraHa
MECTHOTO CaMOYMPABICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIN)
HEHAJJIeKAIIEe BBINOJHEHHE aJMUHUCTPATUBHBIX [EHCTBUW, yKa3aHHbIX B pazuene 3
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJPKHOCTHBIE JTMIA U MHBbIE MYHUIUIIAJIbHBIE CITY)KAIIME 33 PELICHUS] U JEHCTBUS
(6e3neiicTBue), NpUHUMaeMble  (OCYIISCTBISEMBbIE) B XOJ€  IPEJOCTaBICHUS
MYHULUNAIBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIHCTBOM
HOPSJIKE.

4.4, Tlon0xeHUs, XapaKTepU3ylouue Tpe0OBaHUA K MOPAAKY M (popMaM KOHTPOJIA 3a
npeaocTaBjieHueM MYHUIIUNIAIBHON YCJIYTH, B TOM YHCJIE CO CTOPOHBI TPAaXKIaH, HX
00beIMHEeHUIT U OpraHUu3aluil

KonTtpons 3a nmpeaocTaBieHuEM MYHULIMIAIBLHON YCIYTH CO CTOPOHBI TPa)KIaH, UX
O00BEIMHEHUN W OpTraHU3aIlHi, OCYIIECTBISETCS TTOCPEICTBOM OTKPBITOCTH JACSATEIHHOCTH
OopraHa MECTHOTO CaMOYIpaBJi€HUS TMpPU NPEJAOCTABICHUU MYHHUIUNAIBHON YCIyTH,
MOJIYYCHHsI  TOJTHOW, aKTyalbHOM W  JOCTOBEpHOW WHQPOpMAMA O  TOPSIKE
MPEAOCTABICHUS MYHHUIIUNIAIBHON YCIYTM M BO3MOXHOCTH JOCYIE€OHOrO0 pacCMOTPEHHS
oOparieHuii (xxano0) B poIecce MpeI0CTaBICHUS MyHUITUTIATLHOW YCITYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNUSA PellleHUi U AelcTBU
(0e3neiicTBHS) OpraHa, NpeAOCTABISIOIIEr0 MyHUIMNAJIBHYIO YCJIYTY,
MHOI0(YHKIMOHAJIBHOI'0 LEHTPA MPeI0CTABJICHUSA IOCYIaPCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHu3anuil, ykasaHHbIX B yacTu 1.1 craTtbu 16
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DenepaabHOro 3akona Ne210-@3, a tak:ke UX J0JKHOCTHBIX JIMI, MyHUIIUNAJIbHBIX
CJIYKAIIUX, PA0OTHMKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XAJIOBAHHUE B 1OCYNEOHOM MOPSIAKE PELICHUN U
nercTBui  (0e3neiCcTBUSA) OpraHa, MPEeJOCTaBIAIOIIETO MYHUIMNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO  JIMIIa  OpraHa, HpPeJOoCTaBISIONIEr0  MYHUUUIAIBHYIO  YCIYTY,
MYHHUIUIAIBHOTO CILyXalllero, PYKOBOJIUTENS oprasa, MPEIOCTaBISAIOIIETO
MYHULUTTATHHYIO yCIIYTY, MHOTO()YHKIIMOHATBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIHOHAIBHOTO [IEHTpa, OpraHUu3alnii, MPeayCMOTPEHHbBIX YacTbio 1.1 cTatbu 16
®enepanbHoro 3akoHa Ne 210-d3, a Takxke nx pabOTHUKOB.

3asBuTeNb OOpaIaeTcs ¢ xaao00i, B TOM YKCIIe B CASAYIOIIUX CIydasx:

1) HapymieHre cpoka perucTpanuy 3ampoca O NPeIOoCTaBICHUH MYHULUINAIbHON
yCIIYTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHue CpoKa MPEeJOCTaBICHUS MYHUUUIAIBHON yciayru. B ykazaHHoM
ciaydae jgocyneOHoe (BHecyaeOHOe) o0XKajJoBaHWE 3asBUTEIIEM PCIICHHH W JIEUCTBUU
(Oe3nmeiicTBUSI) MHOTO(YHKIIMOHAJIBHOTO IEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXHO B Clly4yae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA IIEHTpP, pEUICHUs U
nevictBust  (Oe3aelCTBHE)  KOTOPOTO  OOXKAIYIOTCS,  BO3JIOKEHAa  (DYHKIUS 1O
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYr B IIOJHOM oOOBeME B
NopsiJIKE, onpeaeIeHHOM JacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MH(OpMAIUU JTUOO OCYIIECTBICHUS
NEUCTBHI, TMPEACTAaBICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO
HOpPMAaTUBHBIMA TpaBOBbIMH  akTamu Poccuiickoil ~®enepauuu, HOPMaTUBHBIMU
npaBoBBIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMTIATBHBIMH PABOBBIMUA aKTAMH JIJIS
PEAOCTABICHUS MYHULIMTIIATBHOMN YCIIYTH;

4) oTka3 B MNOpHUEME [OKYMEHTOB, IMPEJOCTaBICHUE KOTOPBIX MPEIYCMOTPEHO
HOPDMATUBHBIMM  IIPaBOBbIMU  akTaMu Poccuiickoii @enepanuv, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TaTapcTaH, MyHUIIUTIATBHBIME PABOBBIMUA aKTAMH JIJIS
IPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPENOCTaBICHUHA MYHULMIAIBHON YCIyTd, €CJIM OCHOBAHHUSI OTKaza HE
MIPEeTyCMOTPEHBI (heIlepaIbHBIMU 3aKOHAMH U MIPUHSATHIMHA B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTHBHBIMM ITPpaBOBBIMH akTamu Poccuiickoi @Penepanuu, 3aKOHAMA W WHBIMHU
HOPMATUBHBIMH TPABOBBIMH akTamMu PecmyOmumku TarapctaH, MyHUIIUNATIbHBIMU
NpaBOBBIMU aKkTaMu. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe) 00kajJoBaHME
3asIBUTEJIEM pEIIeHWH W JelcTBUM (0e3mecTBHs) MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
pabOTHMKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPa BO3MOXHO B Clydae, €Clud Ha
MHOTO(OYHKIIMOHATBHBIN TIEHTP, pemeHus u aedctBus (0e3meiicTBie) KOTOPOTO
0o0XalyroTcsl,  BO3JIOK€HAa  (QYHKIHUS 1O  NPEJOCTAaBICHHIO  COOTBETCTBYIOLIUX
MYHULIUMAIBHBIX YCIYT B MOJHOM 00bEeME B MOPAJKE, ONMPEECTIEHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHME C 3asABUTENS NPU NPEAOCTABICHUU MYHULUNAIBHOU YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM IPABOBBIMU aKTamMu Poccuilckoi
®denepanuy,  HOPMATHUBHBIMU  MpaBoBbIMM  akTamMu  PecnyOnuku — Tatapcran,
MYHULIUTTAIBHBIMYU PABOBBIMU aKTaMU;
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7) OTKa3 opraHa, NpPEIOCTABJSIOLIEI0 MYHUIUNAIBHYIO YCIYTY, JAOHKHOCTHOTO
JUIAa OpraHa, MPEeAOCTaBISIOIIEr0 MYHUUUIAIbHYIO YCIYry, MHOTO(])YHKIHOHAJIBLHOTO
IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OpraHu3alui, MpeayCMOTPEHHBIX
gactbto 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-03, wnu ux pabOTHUKOB B
WCIIPABICHUM JOMYIICHHBIX HMH OINEYaTOK M OMMOOK B BBIJIAHHBIX B peE3yJIbTaTe
MPEAOCTABICHUS MYHUIIUTIATBLHON YCIYTH JOKYMEHTaX JTU00 HapyIIEHHUE YCTaHOBICEHHOTO
Cpoka TakuxX WucHpaBieHuid. B ykazaHHoM ciydae jgocyneOHoe (BHecyAeOHOE)
00’kalloBaHUE 3asBUTENIEM PEIIeHUN U JeicTBUil (0e31eMCTBUS) MHOTO(])YHKIIMOHATIBHOTO
LEHTpa, pabOTHMKA MHOTO(YHKIIMOHAJIBHOIO IIEHTpa BO3MOXKHO B Cilyyae, €CIM Ha
MHOTOQYHKIMOHAIBHBIM IEHTpP, peleHus U jeictBus (Oe3deiicTBUE) KOTOPOIo
o0XanylTcs, BO3JOXKEHAa  (QYHKIMS 1O  NPEJOCTABICHHIO  COOTBETCTBYIOIIHUX
MYHUIIUIIAJIBHBIX YCIYT B MOJHOM 00bEeME B MOPSJIKE, ONPEeeICHHOM YacThio 1.3 crartbu
16 ®enepanpHoro 3akoHa Ne 210-P3;

8) HapylleHHe CpoKa WM TOpsSAKa BbIJAYU JIOKYMEHTOB IO pe3yJbTaTraMm
IPEIOCTABICHUS MYHULIMTIATBHON yCIIYTH;

9) mpuOCTaHOBIICHHE TIPEAOCTABICHUS MYHUIIMIIAJIBHONW YCIYTH, €CIHM OCHOBAHUS
MPUOCTAHOBJICHUS HE TIPEAYyCMOTpPEHBbl (enepaqbHbIMA 3aKOHAMU W TPUHATHIMU B
COOTBETCTBUM C HHUMH HWHBIMM HOPMAaTUBHBIMU TIPAaBOBBIMH akTaMu Poccuiickoi
deneparnuy, 3aKOHAMM W HWHBIMM HOPMATHBHBIMU TPABOBBIMH akTamMu PecmyOiauku
TarapctaH, MyHUIIMITAJILHBIMU TPAaBOBBIMH akTamMH. B ykasaHHoM ciydae aocyaeOHOe
(BHEcyneOHOE) oO0OkKalloBaHWE 3asBUTEIEM pEIICHUH © JelcTBuil  (Oe3meiicTBUs)
MHOTO(GYHKIIMOHATBHOTO IEHTPA, pa0OTHUKA MHOTO(GYHKIIMOHAIBHOTO IIEHTPa BO3MOKHO
B cllydae, €clii Ha MHOTO(YHKIIMOHANBHBIM IIEHTP, pelieHus u nerctBus (0e3neicTrue)
KOTOPOTO 00KalmyroTCs, BO3JIOK€HA (YHKIHUS IO MPEAOCTABIEHUIO COOTBETCTBYIOIIUX
MYHUIIUTAIBHBIX YCIYT B MOJTHOM 00BbEME B MOPSIIKE, OMPENeIeHHOM JacThio 1.3 cratbu
16 ®denepanpHoro 3axkoHa Ne 210-D3.

10) TpebGoBaHMe Yy 3asgBUTENS NPH TPEIOCTABICHUN MYHHUIUIIAIBHOW YCIYTH
JOKYMEHTOB WA HMH(QOpPMAlUM, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCh TPHU MEPBOHAYAIBHOM OTKa3€ B IpPHUEME JOKYMEHTOB, HEOOXOIUMBIX LIS
MPEIOCTaBICHUSI MYHHUIIUNIATBHOW YCIYrd, JUOO B MPEIOCTaBICHUH MYHUIIMITAIBHON
YCIIYTH, 3a UCKIIOUEHHEM CIy4aeB, MPEAYCMOTPEHHbIX NYHKTOM 4 yactu 1 crateu 7
®denepanpHoro 3akona Ne 210-®3. B ykazaHHOM ciydae aocyacOHoe (BHecynaeOHOE)
00>KaJIOBaHME 3asIBUTEIIEM PEIICHU U AeicTBUM (0e3/1eiicTBrs) MHOTO() YHKIIHOHATIBLHOTO
[EHTpa, paOOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B Ciy4yae, €CIM Ha
MHOTO(OYHKIIMOHATBHBIM  TIEHTp, pemeHus u JeictBus (Oe3meiicTBiEe) KOTOPOTO
00XaTyloTCs, BO3JOXKEHA  (QYHKIOHMS TO  TPEJOCTABICHHIO  COOTBETCTBYIOIINX
MYHULIUMAIBHBIX YCIYT B MOJHOM 00bEME B MOPAJIKE, ONPENETIEHHOM YacThio 1.3 cratbu
16 denepanpHoro 3akoHa Ne 210-dD3.

5.2. Kamoba momaercs B THUChMEHHOW ¢GopMe Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHON ¢dopMe B OpraH, MPENOCTABIAIONIMNA MYHULIMNAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIM IIEHTP JHOO B COOTBETCTBYIOIIMN OpraH roCyAapCTBEHHOU
BJIACTH, SIBISIIOIIMICSA  yuypeAauTeneM MHOro(QyHKIIMOHAIBHOTO IeHTpa (manee -
yupenuTeslb ~ MHOTOQYHKIMOHAJIBHOIO  IIEHTpa), a TaKXke B  OpraHu3aluu,
npeaycMoTpeHHbIe yacThio 1.1 ctateu 16 denepanbroro 3axkona Ne 210-D3. XKanoObl Ha
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pemieHus W jAedcTBUS (0e3eMCTBUE) PYKOBOJAUTENS OpraHa, MPeAOCTaBIISIONIETO
MYHULIUMAIBHYIO YCIYTY, MOAAIOTCS B BBIMIECTOSIIINI Oprad (Mpu €ro Hajiuduu) Jubo B
Clly4ae €ro OTCYTCTBHUSI PacCMAaTPUBAIOTCS HEMOCPENCTBEHHO PYKOBOAMUTENIEM Oprasa,
MPENIOCTABISAIONIEI0 MYHULIMNAIbHYIO yciuyry. JKajmoObl Ha pemieHuss U JeHCTBUs
(Oe3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LEHTPAa MOAAIOTCS PYKOBOIAUTEINIO
ATOT0 MHOTO(YHKIIMOHATBHOTO IieHTpa. JKanoObl Ha pelieHus U aeicTBus (6e3neicTrue)
MHOTO(YHKIIMOHAJBHOTO LEHTpa NOJAIOTCS YUYPEAUTEN0 MHOro()yHKIMOHAIBHOTO
LEHTPa WU JOJKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY HOPMATUBHBIM IPaBOBHIM aKTOM
PecnnyOnuku Tatapctan. XKamoOwsl Ha pemieHuss U JIelcTBus (Oe3neicTBUe) paOOTHUKOB
OpraHu3aiui, nTpeaycMOTpeHHbIX YacTbio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
@3, mogaroTCcs PyKOBOAUTENSM ITHUX OpraHU3aIHil.

XKanoba nHa pemieHus u JaedcTBus (Oe3aeiicTBUE) opraHa, MPeaOCTaBISIOLIETO
MYHUIUNAIBHYIO  YCAYry, JOJDKHOCTHOTO  JIMIIa  OpraHa, MpeJOCTaBIISIIOLIETO
MYHUIUNAIBHYIO  YCIYTy, MYHUIMIAIBHOIO CIIYXKaIlllero, pPYKOBOAMUTENS Oprasa,
NPEIOCTABISIONIET0 MYHMIMIAJIBHYIO  YCIYTy, HampaBisgeTrcs IO TIodTe, uepes

MHOTO(QYHKIIMOHATBHBIN HEHTD, C UCIIOJIb30BaHUEM uH(pOpPMAaIMOHHO-
TEJICKOMMYHHMKAallMOHHOW  cetn  «MHTepHeT», oduuManbHOro  caidTa  oprasa,
PEIOCTABIISIIONIETO MYHULIMNAIBHYIO yCIIYTY, Enunoro nopraja 1160

Pecnybiinkanckoro noptana, HHGOPMAIIMOHHON CHCTEMbI J1OCY/I€OHOTrO 00KaloBaHUs, a
Tak)Ke NMPUHUMAETCS MPHU JUYHOM mpuemMe 3asButens. JKanoOa Ha pelieHus U JeHCTBUS
(6e3neficTBre) MHOTO(GYHKIIMOHAIBHOTO II€HTpa, pabOTHHKA MHOTO(]YHKIIMOHAIBLHOTO
[IEHTpa  HampaBliseTca IO  [o4YTe, C  HCIOJb30BaHMEM  HH(OpMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM CeTH «HTepueTy, opUIHATBHOTO caiita
MHOTO(GYHKIHOHATIBHOTO IIeHTpa, Enunoro moprana nmubo PecnybiukaHckoro mnoprana,
WH(OOPMAIIMOHHOW CHCTEMBI JIOCYyIeOHOr0 OOKaJoBaHUS, a TaKXKE NPUHUMACTCS MpHU
JU9HOM Tipueme 3asButens. JKamoba Ha pemeHus ©u o JAecTBusA  (Oe3deicTBHE)
OpraHu3anui, IpeaycMOTpeHHbIX yacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-
®3, a Takke UX paOOTHUKOB HAMpABISETCS IO TMOYTe, C UCIHOJb30BAaHUEM
UH(OPMAIIMOHHO-TEJICKOMMYHUKAITMOHHON ceTn «MHTepHET», O(HUIIMATBHBIX CAWTOB
9TUX opranu3anuii, EauHoro mnoprana mmbo PecmyOnmkaHckoro mopTama, a Takke
MIPUHUMAETCS TIPU JINYHOM MPUEME 3asiBUTEIIS.

5.3. XKanoba momkHa COIepKaATh:

1) HaumMeHOBaHME OpraHa, MOPEIOCTABISIIONIET0O MYHUUUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MPeJAOCTaBISAIONIET0 MYHHUIIMTAIBHYIO YCIYyry, JHOO0
MYHHUITUTIATBHOTO CIIYXKAlllero, MHOTO(QYHKIIMOHATBLHOTO IEHTPA, €r0 PYKOBOIUTENS U
(wn) paOOTHUKA, OpraHU3alUid, MPEeTyCMOTPEHHBIX YacThio 1.1 ctathu 16 denepanbHOro
3akoHa Ne 210-®d3, ux pykoBoautenel u (uiau) paOOTHUKOB, PEIICHUS U JEHUCTBUS
(Oe3meiicTBIE) KOTOPBIX 00KATYIOTCS,

2) damunuio, uMs, OTY4ECTBO (MOCJIENHEE - MPU HATWYUH), CBEJACHUS O MECTe
KUTEIBCTBA 3aABUTENS - (PU3MYECKOro JIHUIA JMOO HAMMEHOBAHHUE, CBEJCHUSI O MECTE
HaXO0XJICHUS 3asBUTEN - IOPUAMYECKOro JIMIA, a Takke HoMep (HoMmepa) KOHTAaKTHOTO
tenedoHa, anpec (agpeca) dMEKTPOHHON MOYTHI (MPU HAIUYMK) U MOYTOBBIM ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;
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3) cBeneHust o0 O0XKalTyeMbIX PEIICHUSX M JeUCTBUAX (Oe3neiicTBUU) oOpraHa,
MPEIOCTABISIOIEr0  MYHULMIAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMLA  OpraHa,
MPENIOCTABISAIOEr0 MYHHIMNAIBHYIO YCIYry, JU0O0 MYHHUIMOAIBHOIO CIIY)Kallero,
MHOTO(YHKIIMOHAJBHOTO  LIEHTpa, pPaOOTHUKa MHOTO(QYHKUMOHAIBHOIO  IIEHTPA,
OpraHu3aiui, ITpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
®3, ux pabOTHHUKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C pPEUICHUEM U
neiicteueM (Oe3meiicTBEM) oOpraHa, NPEJOCTABISIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpeAO0CTaBISIONIEr0 MYHUUMNAIBHYIO YCIYyry, JHOO0
MYHUIIMIAIBHOTO  CJHY’XKAallero,  MHOTOQYHKIMOHAJIBHOIO  LIEHTpa,  pabOTHHKA
MHOTO(YHKIMOHAIBHOTO IIEHTpa, OpraHu3aluii, NpeycMOTpEeHHBIX YacThio 1.1 cTtaThu 16
OenepanpHoro 3akoHa Ne 210-d3, ux pabOTHHKOB. 3asBUTENIEM MPEICTABISIOTCS
JOKYMEHTHI (IIPY HAJIMYKH ), TIOJITBEPIKIAIOIINE JOBOJIBI 3asIBUTEIS, TUOO X KOTIHH.

5.4. lloctynuBiias xajnoda MOAJIEKUT PErMCTPALlMU B CPOK HE MO3AHEe paboyero
JIHSI, CJIEYIOIIETO 32 JHEM MOCTYIUICHHS.

5.5. XKano6a, nmoctynusiias B oprat, nNpeA0CTaBISIOMUNA MyHUIIUTAIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJILHBIA  LEHTP, YUYPECAUTEII0 MHOTO(QYHKIIMOHAIIBHOTO IIEHTpa, B
OpraHu3aiuu, npeaycMoTpeHHbie yacteio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, nubo BhIIECTOSIINI OpraH (IIPU €ro HAIUYUH), TIOJIJICKUT PACCMOTPEHUIO B TEUEHUE
nATHAAIATH pabodynX JHEW co JHS ee pEerucTpanuu, a B ciaydae 00KajJoBaHHUS OTKasza
opraHa, IpeIOCTaBISIONIEr0 MyHUIIUTIATBHYIO YCIYTY, MHOTO(YHKIIMOHAJIBHOTO LIEHTpA,
OpraHu3aiui, ITpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
@3, BopreMe JOKYMEHTOB Yy 3asBHUTENs JIMOO B UCIPABICHUM JOIMYIICHHBIX OMEYaTOK U
OmMOOK WM B cilydae OOKaloBaHUS HapyIIEHUS YCTAHOBJIEHHOTO CpOKAa TaKUX
UCIIPABJICHUM - B T€UCHUE MATH pabOUUX JHEHN CO JTHS €€ PerucTpaluu.

5.6. Tlo pe3ynbTrataM pacCMOTpPEHHUsS KalIOObl MPUHUMAETCS OJHO U3 CIEAYIOIIHNX
PEIIECHUI:

1) xanoba ymoBIETBOPAETCS, B TOM YHCIIe B JOpME OTMEHBI MPUHSATOTO PEIICHUS,
UCIIPABJICHUS JOMYIICHHBIX ONEYaTOK U OIMMOOK B BBIJIAHHBIX B  pe3yJbTaTe
MPEAOCTABICHUSI MYHULIUMIAIIBHOW YCIYTd JOKYMEHTaX, BO3BpATa 3asBUTEIIO JI€HEKHBIX
CPEACTB, B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MPABOBBIMU AKTAMHU
Poccuiickoit ®@enepanun, HOpMAaTUBHBIMU TPABOBBIMU akTamu PecnyOnuku Tatapcran,
MYHULIHANAIBHBIMYU IPABOBBIMU aKTaMU;

2) B YIOBJIETBOPEHUH KajJ00bl OTKA3bIBACTCS.

He mno3nnee paHs, cieayromiero 3a JHEM MPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBHUTEII0 B THCHMEHHON (QopMe M MO >KETAHUIO 3asBUTENS B
ANEKTPOHHON  (opMe  HampaBiseTcss MOTUBUPOBAHHBIM OTBET O  pe3yjbTarax
pPacCMOTPEHUS KaJTOOBbI.

5.7. B cnydae mnpu3HAHUS KAJIOOBl MOJJIEkKAUIEH YAOBICTBOPEHUID B OTBETE
3asBUTENII0 O pe3yJbTaTaX PacCMOTPEHHUS >KalloObl naercss uHGopMalus O JEHCTBUSX,
OCYIIECTBIISIEMBIX OpraHoM, MPEAOCTABISIOIIUM MYHULIMTATBHYIO yCIyTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuen, npeaycMOTpeHHOM 4dactbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B mensix He3aMeUIMTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHU MPU OKA3aHUM MYHUIIMIAIBLHON YCIYTH, a TAaKKe MPUHOCATCS
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M3BUHEHUS 3a JOCTaBJIEHHbIE HEYNOOCTBA M yKa3bIBaeTcs MH(MOpManus O JalbHEUIIHX
NEUCTBUSAX, KOTOpPblE HEOOXOAMMO COBEPIUUTH 3asBUTENIO0 B LEIAX MOJTy4YEHUs
MYHULHUNAJIBbHON YCIIYTH.

5.8. B cnyuae mpusHaHuUs KaloObl HE MOJJIeXalleld YTOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O PE3yJbTaTax pPacCMOTPEHHUS >KalIoObl JAalOTCAd apryMEHTHPOBAHHBIE
pa3bACHEHHS] O NPUYMHAX MPHUHATOrO pelIeHus, a Takke HH(opManmus O MOpsaKe
00’Ka7I0BaHMSI PUHATOTO PEILICHHUS.

5.9. B ciydae ycTaHOBJIEHHS B XOJ€ WIM MO pe3yjibTaTaM PacCMOTPEHUs KajoObl
OPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO MPABOHAPYUIEHUS WM  TPECTYIUICHUS
JOJIKHOCTHOE JIMIO, PAOOTHUK, HaJleJI€HHbIE MOJHOMOUYUSAMHU MO PACCMOTPEHHUIO Kajo0,
HE3aMEUTUTENBHO HAMPABISAIOT UMEIOIIUECS MAaTepralibl B OpTraHbl IPOKYpPATYPHI.
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[Ipunoxenne Ne 1

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
PeIOCTaBICHUS MYHUIIUIAIbHON
YCJIYTH TIO BbIJIau€ CIPaBKU (BBITTUCKH)

dopma

(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenust 00 2JIEKTPOHHOU MOATUCH

JommkuaocTtHOE nuio (PHO)

(ToAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
PeIOCTaBICHUS MYHUIIUIAIbHON
YCJIYTH TIO BbIJIau€ CIPaBKU (BBITIUCKH)

dopma
(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MPEOCTABICHUH MYHULIUIIAILHON YCIyTH
T0 BbIJJa4€ CIPABKHU (BBITUCKH)

OT Ne
PaccmoTrpe Bame 3asBieHue ot No 51
pujiaracmsie K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM

NPUHITO pelIeHre 00 OTKa3e B BblAaue
CTpaBKH (BBIMKCKH) O CIIEAYIOIIEMY OCHOBAHHIO:
JlononauTenbHas nHPOpMaIus:

CBeneHUA003IEKTPOHHONIIONITUCH

JommkuocTtHOE nuto (PHO)

(TOAMCEH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

PeIOCTaBICHUS MYHUIIUIAIbHON

YCJIYTH TIO BbIJIau€ CIPaBKU (BBITIUCKH)
dopma

(bnank oprana, npegoCTaBISIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTtakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEIOCTABICHUS
MYHUIIUITATBHON YCIIYTH TI0 BbIa4e CIIPABKH (BBITUCKN)

OT Ne
PaccmoTrpeB Bame 3asBieHue oOT No 51
puiiaraemsie K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM

NPUHITO pElIeHne 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOJIMUMBIX JUIsl MPEAOCTABICHUS MYHUIIMITAIBHON YCIYTH MO BbIIaue
CTpaBKH (BBIITKCKH) MO CIICTYIONUM OCHOBAHHUSIM:

1.
2.

PazpsacHeHne npuunH oTKa3a:

JlononauTenbHas nHPOpPMAIIUS:

Bbl BrmpaBe MOBTOPHO OOpaTUTHCS B YIOJTHOMOYEHHBIM OpPTaH C 3asBICHUEM O
MPEIOCTABJIIEHNH YCIIYT'Y [IOCIIE YCTPAHEHUsI YKA3aHHBIX HApyLICHUM.

JlanHbIid OTKa3 MOXET OBITh O00KaloBaH B JOCYIACOHOM TIOPSAIKE MyTEM
HaIPaBJICHMS JKaJl0ObI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJeOHOM MOPSIIKE.

CBeneHns100371eKTPOHHOUIIO I CH

JommkuocTtHOE nuio (PHO)

(moanuCh YIOIHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
PeIOCTaBICHUS MYHUIIUIAIbHON
YCJIYTH TIO BbIJIau€ CIPaBKU (BBITTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

((baMI/IJ'II/IH, UM, OTYCCTBO, MMaCOPTHLIC TaHHBIC, PETUCTPpAlUIO T10
MECTY KUTCIILCTBA, a/IpeC SHeKTPOHHOﬁ IMOYThI, Teﬂe(l)OH)

3ASBJIEHUE
O BbIJJa4Y€ CIPABKU (BBITTUCKH)

[Ipomry Bac BbAaTh ClipaBKy (BBIITHCKY)
(ykazaTp BUJ CIIPaBKN)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHULIUIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

D B Jnu4HbIA KabuHeT [lopTama rocymapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B MHOTO(YHKIIMOHAILHOM IIEHTPE TMPEAOCTABICHUS TOCYAApCTBEHHBIX U
MyHULUNAIBHBIX yeiyr Pecniyonuku Tatapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5
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K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEAOCTABICHUSI MYHULIUTIATHHOMN
YCJIYTU TIO BbIJIau€ CIPaBKU (BBITTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

CooOmato 00 omubKe, TOMYUIEHHOM NpH OKa3aHUM MYHUIMNAIBHOW YCIyTd IO
BBIJIa4€ CIIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomry  ucmpaBuTh  JONYIIEHHYIO  TEXHMYECKYIO  OMMOKY UM  BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JIOKYMEHT, SIBIIIIOUIUICSA PE3yJIbTATOM MYHULUNAIBHOU
YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnywae npunstHs pemieHus o0 OTKJIOHEHUM 3asABIICHUS 00 UCHPaBICHUH
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHUJC 3aBEPEHHON KOMUU Ha OyMa>KHOM HOCHTEJNE TOYTOBBIM OTIPABICHUEM IIO

aapecy:

Hacrosmum noareep:kaaro: CBECHUS, BKIIOYCHHBIE B 3asBJICHHE, OTHOCAIIHECA K
MOEH JIMYHOCTH M TMPEACTABISIEMOMY MHOKO JIMIy, & TakK€ BHECEHHBbIE MHOIO HHUXKE,
JOCTOBEPHBL. JIOKyMEHTHI (KOMMH JTOKYMEHTOB), PHIIOKEHHBIC K 3asBJICHHIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickort ®deneparwin, Ha MOMEHT
NPEACTABICHUS 3asBJICHUSI 3TH JOKYMEHTBhI JCHCTBUTEIBHBI W COAEPXKAT JOCTOBEPHBIC
CBEJICHMUSL.

(mata) (Tmoamuce) (©.1.0.)



