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INIOCTAHOBJIEHUE KAPAP

ot 30.03.2022 roga c.Kytny-Bykaiu No 8
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«O06 yTBepXIOEHUH aIMHHUCTPATUBHOTO
periameHTa IIpe0CTaBIICHHUS
MYHMIUIATEHOM | yCIy'd 1o  Bbljaue
CITPaBKU (BBIMTUCKHU )»

B uensx peanuzanun @enepansHoro 3akoHa ot 27 uronst 2010 roga Ne 210-®3
«O6 opraHM3aLMM MNpPENOCTAaBIEHUs TOCYNAPCTBEHHBIX M MyHHLMIANBHBIX YCIyD»,
PYKOBOACTBYsACh nocraHoBieHHeM Kabunera MunucTtpoB PecniyGnuku Tarapcran ot
02.11.2010 Ne 880 «O6 yrBepxmennn Ilopsnka paspaGoTKM ¥ yTBepIKAEHHS
a[IMUHUCTPATUBHBIX  PErNaMeHTOB  MpPENOCTABIEHUSI  IOCYJApCTBEHHBIX  YCIIyT
VCTIOJIHMTENIbHBIMU OpraHamu roCyJapcTBEHHOH Biactu Pecny6imku TaTtapctaH u o
BHCCEHWH HW3MEHEHHWH B OT/elbHble mocTaHoBieHHs KaGuHeta MuHHCTPOB
Pecniybnuku Tarapcran», a Takxe MOCTaHOBJIEHHEM VcrnosHuTeIbHOrO KOMHUTETa OT
21.06.2016 Ne96rm «O Tlopsaxe paspaGOTKW W YTBEPKIEHHS aIMHHHUCTPATHBHBIX
PErIaMeHTOB NMPENOCTABICHHUS MYHHMLHMIAIBHBIX YCIyr», YCTaBOM MYHHLUIAIBHOTO
obpasoBanus  «KyTiy-Bykamickoe cenbckoe mocenenue»  Poi6HO-Cl0601CKOr0
MYHULMNTANIBHOTO paikiona Pecniy6nuku Tarapcran, [IOCTAHOBIJIAIO:

1. YTBepauTh npunaraemblii aAMUHUCTPATHBHBIA pErjaMeHT IIpeJOoCTaBIICHHS
MYHHUIIMIIAIBHOMN YCIYTH MO BbIAaue CIPaBKU (BLIIUCKH).

2. llpusHaTh YTPAaTHBIUKUM CHIIy MOCTAaHOBJEHHE VICIIONHHTEIBHOIO KOMUTETA
Kytny-Bykauickoro cenbsckoro moceneHust PbiGHO-C060ICKOTO MYHHIMIATBHOTO
paiioHa Pecnybmuku Tarapcran ot 10.03.2021r. Ned «O6  yTBepKaeHUH
AZIMMHUCTPATUBHOTO ~perfnaMeHTa MpeOCTABNEHHsS MYyHHLMIAIbHOH YCIYTH IO
BbIZlau€ CIPaBKHU (BBITTHCKH)».

3. Pa3smecTuTh HacTosllee MOCTAHOBICHHE HA CIEUMATBHBIX MH(BOPMALHOHHBIX
cregaax  Kyrny-Bykamickoro CelIbCKOro  mocesneHusi  PrioHO-Crioboackoro
MYHHLMIANBHOrO paioHa Pecrnybnuku TarapcraH, pacronoXeHHBIX IO  afpecy:
Pecniy6nuka Tataperan, Pri6HO-Crno6oackuii MYHULMIAJIbHBIN paiioH, c. Kyrtny-
bykam, yn. CoBerckas m.32, I Tabepnuno-YUennsl, yn. Coserckas n. 34, c. Mamiu-
KossixoBo Yennsbl, yin. LlenTpaneHast, 1.29, u Ha obuLHaIEHOM caiite PriOHO-
Crnobonckoro MyHHLHMIansHOro paiiona Pecry6imku Tartapcran B MHpOpMaLUOHHO-

]



TeJICKOMMYHUKalMOHHOW  cetd  Murepner mo  BeG-agpecy:  http://ribnaya-
sloboda.tatarstan.ru, a Takxke «OdHULUMATBHOM TOpTane MPaBOBON MHPOPMALUK
Pecniy6suku Tarapctan» B MH(GOPMaLMOHHO-TENIEKOMMYHHKAIIMOHHOM ceTn MHTepHeT
no BebO-anpecy: http://pravo.tatarstan.ru.

4. KoHTpOIb 32 MCTIOJHEHUEM HACTOSIIIErO OCTAHOBIEHHUS OCTABIISIO 38 COOOIA.
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. YTBepxacH

[IOCTAaHOBJICHHEM
VcrosHuTeIbHOrO KOMUTETA
KyTny-bykarickoro ceabckoro
HOCeJIeHUS
Pri6n0-Crnobonckoro
MYHHUIMTIAILHOTO paioHa
Pecny6muxu Tarapcran

ot «30» mapta 2022 r. No 8

i f « AAMHHHCTPATUBHbIN perjaMeHr
npegocTaBJIeHHs] MYHHIHNAJAbHON YCJIyTrH MO BblJaye cNPaBKHU (BbIMHCKH)

1. O01He MoJoKeHUus

1.1. Tlpenmer perynupoBaHUsl aAMUHUCTPATUBHOTO perjiaMeHTa

Hacrosmuii aqMUHUCTPATUBHbIA pErjaMeHT MpPedOCTaBICHUS MYHULMITAIBHOM
yenyru (nanee — afMUHICTPATUBHBINA PErNaMEHT) yCTaHaBINBAeT CTAHIAPT U MOPSIOK
Npe0CTaBICHUST MYHHULMIIAIBHOM yCIyrd IO BblJade CIpPaBKU (BBIMMCKH) (nanee —
MyHHULIMNAJIbHAS YCIIyra).

1.2. Kareropuu 3asiButenei
' 1.2.1. Hnu‘aMn, MMEIOIMMH [PaBoO Ha nonyquHe3 MYHULIUTAIBHON YCIIYIH,
ABJSIFOTCS (pu3MUecKue nuia (najnee — 3asBUTEb).

1.2.2. C 3asBieHWeM BrpaBe OOpaTUTHCS TMpPEACTABUTENb  3asBUTEINS,
NEeHCTBYIOIIUM Ha OCHOBaHUM JAOKYMEHTa, YJOCTOBEPSIOILErO €ro MOoJHOMOUHUs (Janee
— IIpeICTaBUTENb 3asIBUTEIIS).

1.3. Tlopsmok uHGOPMHUPOBAHHUS O MPENOCTABIEHUU MYHULIMIIAIBHON yCIyTH

1.3.1. Vudopmaiuss o MOpsAKEe MPeIOCTaBICHUs MYHHLMIIANBHON YCIyru
pa3menaercsi:

1) Ha WHQOPMALMOHHBIX CTEHAAX, COAEPKAIUMX BHU3YaJbHYIO M TEKCTOBYIO
uHpOpMaLMIO O MYHULUMNAIbHOM ycClyre, pacloOJIOKEHHBIX B  IOMELIEHUSX
MHOTO(DYHKLIHOHAIBHBIX LIEHTPOB npeaocTaBieHus! roCyIapCTBEHHBIX u
MYHULMTATBbHBIX fyCITyT. ! L

2) Ha OoGUUUATBLHOM CaiTe MYHHUIMIIAIBHOrO pailoHa B HH(POPMALMOHHO-
TeNIeKOMMYHUKALMOHHOU cetu «HTepHeT» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na Iloprane rocynapCTBEHHBIX M MYHUIHUMNAIBHBIX Yyciayr Pecnybnuku
Tarapctan (https://uslugi.tatarstan.ru) (nanee — PecnyOonukaHcKui moprain);



4) va EnuaOM mopTtane rocy1apcTBEHHbIX U MYHULMNAIBHBIX YCIyT ((PyHKLHH)
(https:// www.gosuslugi.ru) (nanee — Enunsiii nopran);

S5) B rocyadpcTBeHHOU MH(OPMaLMOHHOM cucTteMe «PeecTp rocy1apcTBeHHBIX U
MyHUIIMTNIANbHBIX yenyr Pecniybnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME MO BOMNpPOCaM MPEJOCTABICHUS] MYHHULUNAIbHON
YCIyrdl OCYIIECTBIISeTCSE:

1) B MHOroQyHKUHMOHANBHBIX LEHTPaX IPEJOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULUINAJIBHBIX YCIYT IIPU YCTHOM OOpAaIlleHUH - INYHO UM 110 TeedoHy;

2) B UHTepaKTUBHOU (popme Pecny6iimkaHckoro noprania;

3) B UcnonuutensHom komutere KyTiny-Bykalickoro ceinbckoro rnocefneHus
Pri6HO-Cno0oackoro MyHununaibHOTO paiioHa Pecnybnuku Tarapctan (manee —
Opean): : ' !

IIPU YCTHOM OOpALUEHUH - TUYHO WJIK 110 Tele(dOoHy;

IIPU TUCBMEHHOM (B TOM 4Kciie B (OpMe 3JIEKTPOHHOTO JOKYMeHTa) OOpallleHUu
— Ha OyMa)HOM HOCHTEJIe 110 [oUTe, B 3JIeKTPOHHOU (hopMe IO NeKTPOHHOU MoyTe.

1.3.3. Undopmauus Ha EquHoM nopraie, PecnyGiukaHCKOM mopTalie O MopsiaKe
U CpoKax TMpeNoCTaBleHUs] MYHULMMNAIbHOW YCIYyrH Ha OCHOBAaHUU CBEJEHMUH,
comepxawuxcs B PeecTpe rocymapCTBEHHBIX W MYHULMMNAIbHBIX  YCIYT,
NIPeIOCTaBIISIeTCs 3asiBUTEIIO OecriaTHO.

Joctyn K WHpOpMaUK O CPOKaxX U MOPSAKE MPeIOoCTaBICHUS] MYyHULUITIATIbHOM
YCIIYTH OCyIIecTBIsieTcsl 63 BBIMOJHEHUs! 3asiBUTeNIeM Kakux-11ubo TpeOoBaHUi, B TOM
yucie 0e3 MCIOJIb30BaHMs IPOrPaAMMHOIO OOeCnedYeHus, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEeICTBa 3asBUTENs] TPeOyeT 3aKJIIOUEHMs! JTULEH3WOHHOIO WM HMHOIO
COTJIalEHUS C npaBoobJiafarenem IPOrpaMMHOTr0 obecnieueHus,
npeaycMaTpUBaIOIero B3MMaHue I1aThl, PErUCTPALdIO WP aBTOPU3ALUIO 3asiBUTENIS
WJIU NIPEIOCTaBJIeHHe UM [ePCOHANbHBIX JaHHBIX.

1.3.4. IIpu oOpaieHuu 3asiBUTEINIsI JUYHO WM MO TejJe(OHY B COOTBETCTBUM C
NOCTYNUBILINM OOpallieHueM peIoCTaBIseTCsl HHGOpMAaIus:

1) o mecTe HaxoXAeHUS MHOrO(PYHKLUHMOHAJbHOrO LEHTpa MpefoCTaBICHUs
rOCyAapCTBEHHBIX W MYHHUMNAIbHBIX ycnyr, Opeana (ampec, rpaduk paboThl,
CIpaBOYHbIE TeJIePOHBI);

2) o mopsiAKe MpeaoCTaBleHUss MyHULMIAIbHOM yClyry, 0 cnocobax M cpokax
MIOJa4H4 3asIBICHUH;

3) o kaTeropusix rpaxziaH, KOTOPbIM MPeNOCTaBIsIETCS MyHULUIANbHAS YCIYyTa;
O HOPMATUBHBIX T[PaBOBBIX aKTax, pPeryJUpyolUX BOIMPOCHl MPEIOCTaBIEHUs
MYHULUIIAIBHON YCIYTH; '

4) o mepeyHe JOKYMEHTOB, HEOOXOIMMBIX IJIsi PACCMOTPEHHUs 3asiBICHUSI O
NPENOCTaBICHUH { MyHUIUNIAIIBHON YCIYyTH, O CpOKax ;IpuemMa H perucrpanuu
3asiBICHUS;

5) 0 XoJze NpenoCTaBJIeHUsI MyHULUTATILHON YCITyTH;

6) o MecTe pa3MelleHHUs Ha O(ULHAIBHOM caiiTe MH(OpPMALMK MO BOIPOCaM
MPeOCTaBlIEHHs MYHULIMITIAILHON YCIyTH;

7) o mopsiake oOXanoBaHUs AEWCTBUN WM Oe3qeHCTBHUS JOJDKHOCTHBIX JIHI
Opeana.
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[lo mnuceMeHHOMY OOpallleHUIO COTPYIOHMKH OTAENa, OTBETCTBEHHOrO 32
MPEeNOCTaBI€HUE MYHULHINAIBHOM YCIyrd, MNOAPOOHO B NHCbMEHHONW (opme
PasbACHSAIOT 3asgBUTENIO IOPSAOK TPENOCTaBIEHUsS MYyHULHUNAIBHON yCIyrd H
BONPOCEI, YKa3aHHBIE B HACTOSIEM ITyHKTE aJMUHUCTPATUBHOIO pErjaMeHTa, U B
TE€YEHHUEe TpeX pabouux IHEH cO JHSA perucTpauuy oOpalleHHus HalpaBIsIOT OTBET
3asiBuTesir0. OTBEThl NarOTCs Ha si3blke oOpalieHusi. B ciydyae HEBO3MOXKHOCTH IaTh
OTBET Ha $3bIKE OOpAIUEHWs WCMOJB3YIOTCS TOCYIapCTBEHHBIE SI3BIKM Pecrmy6nuku
Tarapcran. ¢

1.3.5. Vndopmanus 1o BompocaM MpenoCTaBIEHUS MyHULHIANBHOH YCIyrH
pasmelaercss Ha  OQUUMANbHOM  CcaliTe MYHHLUMNAILHONO paiioHa U Ha
MH(OPMALMOHHBIX CTEHAX B oMelueHusx Opaana s paBoThl ¢ 3asBUTENSAMU.

MHdopmauuss Ha rocynapcTBEHHBIX — s3bIkaX — PecryGuuku Tarapcran,
pasmellaemas Ha  MH(OPMALMOHHBIX CT€HAaxXx © Ha oQuUMATLHOM  caiiTe
MYHMLMIIANBHOTO  paOHa B  MH(QOPMALMOHHO-TEJIEKOMMYHUKALMOHHOW  CETH
«MHTepHeT», BKIIIOYAeT CBENEHMSl O MYyHMLMIIANBHON YCIyre, COMIEpIKALIAecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aJIMUHHUCTPATUBHOI'O perjlaMeHTa,
MHQOPMALMIO O ' MecTe HaXOXKACHHUsI, CIPABOYHBIX TenedOoHAaX, BpEMEeHHU paboThI
Opzana, o rpaduke npreMa 3asBjeHUN Ha NPEIOCTABIEHUE MYHULIHIATIBHOMN YCIYTH.

1.4. HopMaTuBHbIe paBOBbIE aKTbl, PEryIUPYIOILHE MPeOCTaBICHHE
, MYHULUIIAJIBHON YCIyTH

1.4.1. Tlepeyenb  HOpMAaTMBHBIX  I[IPABOBBIX  AKTOB,  PETYIHMPYIOLIHUX
NPENOCTaBICHNE '"MYHUIUIIANIBHOW YCIAYrH (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
MPaBOBBIX aKTOB M HCTOYHMKOB MX O(MHULMAIBHOTO OMyOIMKOBAHMs), pa3MelleH Ha
Ennrom noprang, B Il’eeCTpe FrOCYJapCTBEHHBIX W MYyHULMNANbHBIX YCIYT, Ha
opuIHaNTBHOM caite MYHULIUITAJIBHOTO paiioHa B UHGOPMaLHOHHO-
TEJICKOMMYHHUKALIMOHHON ceTu «HTepHeT».

1.4.2. TekcT aaMMHHCTPaTMBHOIO periaMeHTa B JAeHCTBYIOIIEH penakiuu
MONJIEXUT pasMelleHnto Ha ExunHom noprane, B PeecTpe rocymapcTBeHHBIX H
MyHHLMIANBHBIX YCIYr, Ha OQHUUMAIbHOM CaliTe MYHHIMIAILHOrO paiioHa B
MH()OPMALMOHHO-TEIEKOMMYHHUKALIMOHHOM CeTH «MHTepHeT».

1.5. TepMI/IHBI, HUCIIOJIB3YEMbIE B aAIMUHHUCTPATHUBHOM pETIJIAMEHTE, U UX OIIpEaACIICHUS
L]

1.5.1. B anMUHHCTPaTMBHOM perjiaMeHTe HCIIOb3YIOTCS ClIeyIOIie TePMUHBI i
ONpEeneNeHus: ,

yAaleHHOe paboyee MeCTO MHOro(YHKLHOHAJBHOTO LEHTpa MPeRoCTaBICHMUS
FOCYNapCTBEHHBIX W MYHHULMUIAIbHBIX YCIYI — TEpPPUTOPUAIEHO 060COBIEHHOEe
ctpykTypHOe ‘nonpaznenenue (oduc) MHOTO(DYHKIIHOHATBLHOTO LeHTpa
NPEIOCTABICHHMSA IOCY IapCTBEHHBIX U MYHHLUIIATIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM
(CenbCKOM) MOCENeHHH MYHHLMIANLHOrO paiffoHa WiIH B FOPOJICKOM  OKpyre
PecriyGnukn TaTapcTan B cooTBeTcTBUM ¢ myHKTOM 34 IIpaBun opraHuzamuu
IEATENEHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB MPe0CTABICHHS rOCylapCTBEHHBIX U
MYHUIMIIAJIBHBIX yCIIYyT, YTBEP)KICHHbBIX MMOcTaHoBIeHHEeM [IpaBurenscrBa Poccuiickoil



Menepaunn ot 22 nexalps 2012 r. Ne 1376 «O6 yrBepxaéuuu [IpaBui opraHusanuu
NesTeIbHOCTH MHOTO(YHKLMOHAJIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYAaPCTBEHHBIX U
MYHULMTNAJIBHBIX YCITYT»);

TEXHUYECK3dsl omubka - olumbka (Omucka, oredyaTrka, rpaMMaTHyecKas HWiIu
apupmernyeckas owmubka nMb60 rnomoOHas omuOKa), JOMyLIeHHas OpraHoM,
NPENOCTABIAIOIIMM MYHULIUMNIAJIBHYIO YCIYTY, W TpUBeAllas K HECOOTBETCTBHIO
CBEJIEHUM, BHECEHHBIX B IOKYMEHT (pe3ysibTaT MyHULIUIAJIBHONW YCIYTH), CBEAEHUSIM B
JIOKYMEHTaX, Ha OCHOBAaHUHU KOTOPBIX BHOCHIITUCH CBEIEHUS;

Envnas cucrema wuaeHTUGUKaUMM W ayTeHTU(DUKALMH B WH(PACTPYKTYpeE,
obecrneunBaroen HH()OPMALMOHHO-TEXHOJOTHYECKOE B3aMOJIEICTBHE
MH(POPMALIMOHHBIX CHUCTEM, HCIOJIb3yeMbIX ISl MPEJOCTABIEHUS TOCYJapCTBEHHBIX U
MYHULHUMANbHEIX YCIYT B >1eKTpoHHOM Qopme (manee — ECUA) — ¢enepanbHas
rocynapCTBeHHas MH(OpPMalMOHHAs cHcTeMa, o0ecrednBarolas CaHKIIHOHUPOBAHHBIN
JAOCTYIl y4aCTHUKOB MH()OPMALIMOHHOTO B3aUMONIEHCTBUSI B cHCTEME UAEHTU(DUKALINN U
ayTeHTU(PUKALUH K MHpOopMaLuH, coaepkauieincs B rocyaapCTBEHHBIX
MH(POPMaLMOHHBIX CUCTEMaX U MHBIX HH(POPMALUOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE OrOAKETHOE yupexaeHue «MHOropyHKIHOHATbHbIHA
LEHTp npeAOCTaéneHm rOCyJapCTBEHHBIX M MYHMLUIAIbHBIX yciayr B PecryOmuke

Tarapcran»;
ANC MO®IL[ -  ABroMarusuMpoBaHHAas  WUHPOpPMAl[MOHHAsS  CHCTEMa
MHOTO(YHKIIHOHATBHBIX LIEHTPOB IIpe10CTaBIICHHUSI rocyapCTBEHHBIX u

MYyHULIMNANBHBIX ycnyr Pecnybnuku TartapcraH.

1.5.2. B agMUHHCTPaTUBHOM perjaMeHTe TOJ 3asBJIICHHEM O Ipel0CTaBICHHH
MYHUIUINAIBHON yCIyru (najee - 3asBlIeHHe) NTOHUMAETCS 3arpoc O MPeloCTaBIeHUN
MYHHLMIIAJIBHON ' YCIIYI'M, IOJAaHHBIM B COOTBETCTBHMU 'C IYHKTOM 3 cCTaTbu 2
QenepansHoro 3akoHa oT 27 wurong 2010 roma Ne 210-@3 «0O6 opranuzauuu
NPENOCTABICHHUS [OCY IaPCTBEHHBIX ¥ MYHULUIANBHBIX YCIyT» (nanee — denepalibHbIi
3akoH Ne 210-D3).

2. CtaHaapr npefocTaB/jieHHs MyHHIHNIAJIbHON yCAyTH

2.1. HaumeHoBaHNe MyHUITUTTIAILHON YCIYTH
Brinaua cripaBku (BBIITHCKH).

§
2.2. HaumeHOBaHME UCTIONHUTEIBHO-PACTIOPSAUTENILHOTO OpraHa MECTHOIO
camMOyIIpaBJIeHMsl, HEMOCPEACTBEHHO MPEAO0CTABISIOLIEr0 MyHUIIUTTATIBHYIO YCITYTy
Hcenonnumenvhoiti komumem Kymny-bykauickoeo cenvckozo nocenenus PoibHo-
Cnoboockozo myHuyunanerozo paiiona Pecnybauxu Tamapeman.
i 1} ] ]

2.3. Onucanue pe3ysbTaTa NpeaoCTaBIeHUs] MYHHIIUITIAIBHOM yCIyry

2.3.1. Pe3ynpTaToM NpeaocTaBieHns] MyHULMIATIbHOMN YCIyTH SBISETCS:



‘ 1) crpaBKka (BbIl’II/'ICKa) (npunoxxenue Ne 1 k HACTOSILEMY aJAMHHHCTPaTHBHOMY
perjiamMeHrTy);

2) peuieHne 00 OTKaze B IPEAOCTABICHUM MYHULMUNAIBHOM  yCIIYI'H
(mpunoxerue Ne 2 Kk HaCTOSILLIEMY aIMUHUCTPATUBHOMY PErflaMeHTy);

3) peweHue 00 OTKae B [pUEME JTOKYMEHTOB, HEOOXOAUMBIX AJis
NPeNOCTaBICHUs] MYHULHMNANbHON yciayrd (mpunoxeHue No 3 Kk  HacToslLeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHMS] MYHULMINAIBHOM YCIYrd HarpaBiseTcs
3aBUTENI0 B  (opMe IJEKTPOHHOTO JIOKyMEHTa, [MOANMCAHHOIO  yCHJIEHHOH
KBATM()UIMPOBAHHOM 31€KTPOHHOMN MOAMUCHIO YITONTHOMOYEHHOTO JOMKHOCTHOTO JIULIA
Opeana (nmubo Opearna), B cooTBeTCTBUU ¢ DenepanibHbiM 3akoHOM OT 6 arpesst 2011
roga Ne 63-@3 «(Q0 snekTpoHHOU noanucu» (nanee — OenepanbHblil 3akoH Ne 63-D3) B
Au4HbI KabuHet Enunoro noprana. B cnyuae HampaBiieHHs 3asBI€HUS MTOCPEACTBOM
PecnybnukaHckoro moprana pe3yibTaT MPEIOCTaBICHUS MYHHIUIIAIBHONW YCIyTd
HAMpaBJsieTcst Tar JKe B IMYHbBIA KabuHeT PecrybaukaHckord moprana.

2.3.3. Tlo BbeIOOpY 3asiBUTENsI pe3yabTaT MOPEAOCTABICHUS MYHHULMIATIbHON
ycayrd Bbifaetcss B Oprane win B M®I[ B dopme sK3emIuisipa 3JIEKTPOHHOTO
JIOKYMEHTa, pacjedyaTaHHOro Ha OyMa)KHOM HOCHUTEJe, 3aBEPEHHOr0 Ie4YaTbio MU
MOJIMUCHIO COOTBETCTBEHHO YIMOJHOMOYEHHOIO JOJDKHOCTHOTO Juua OpraHa wWiu
paboTHuka M®LI,

2.3.4. 3asBuTeNnb BOpPaBE MOJYUYUTh PE3yJIbTaT MPEIOCTABICHUS] MYHULUIIAIbHOM
yclyra B ¢opme 3JEeKTPOHHOTO JOKYMEeHTa B TEUeHHe CpOKa JeHCTBUS pe3ylibTaTa
NPEeAOCTaBICHUS] MyHULIMIIATbHON YCIYTH.

2.4. Cpok npenocTaBieHUs] MyHULUIAJIBHON YCIIYTH, B TOM YHCJIE C YYETOM
HeOOXOAMMOCTH O6pAIeHH!s B OPTaHU3AINH, YIACTRYIOIIHE B MPEJOCTABICHUHU
MYHULIMNAJIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS NIPEJOCTABICHUS MY HULUITAIIBHON

i YCIIYTH B €J1y4ae,i€CJIM BO3MOXKHOCTb IIPUOCTAHOBIIEHUS [IPEyCMOTPEHA
3aKoHozaTenbcTBOM Pocculickoit @enepanivu, Cpok BblAa4Yy (HapaBJIeHUs])
JOKYMEHTOB, SIBJISIFOLIUXCS Pe3yJIbTaTOM MPENOCTABICHUS! MyHULUIIAJIBHOW yCIIyT'H

2.4.1. MyHUIUMaNbHAs YCIyra MpeIoCcTaBseTcs B TedeHHe TPeX pabounx JHedl.

2.4.2. TlpuocTaHOBIE€HHE CpOKa MPEJOCTaBIEHUS MYHULUINAIBHOW YCIyrd He
IPeyCMOTPEHO.

2.4.3. HampaneHue NOKyMeHTa, SIBIISIFOLIErOCsl pe3yJbTaTOM IMPEeNOCTaBICHHUs
MYHULIMIIAJIBHOM , yclyrd B ¢opMe  3JeKTPOHHOTO  JOKyMEHTa, 3asBUTEIIO
OCYLLIECTBJIIETCSI B I€Hb O(QOPMJIEHUS] M PErucTpalMu pe3ysbTaTa MNpPeJOoCTaBICHUS
MYHULUINIAJIBHON YCIIyTH.

2.5. HcuepneiBatouyii nepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOMATENBHBIMH MJTH HHBIMM HOPMATHBHBIMH PABOBBIMU aKTaMH 1
NPEeNOCTABIEHNs MyHULUIIAIIBHON YCIIYTH, a TAK)Ke YCIIyT, KOTOPBIE SIBIISIOTCS
HEOOXONMMBIMH U 00513aTENIbHBIMU ISl [IPEIOCTABICHUSI My HULIMTATBHBIX YCIIYT,
NOJJIeIKALIUX MTPEACTABIEHUIO 3asiBUTEJIEM, CITIOCOOBI UX MOJYUYEHHUS 3asiBUTEJIEM, B TOM
YKCIIE B DIIEKTPOHHOMN (hopMe, MOPSIIOK UX MPEACTABICHUS



| 2.5.1. [lns ¢ nonyyeHuss MYHULMIIANBHOW YCIyIW 4 3asBUTENb IIPEICTaBISIET
cleAyroure TOKYMEHTHI:

1) mokymeHT, ynoctoBepsromuii TMYHOCT (He TpeGyeTcs B ciydae obpalleHus
nocpeacTsoM PecriybnrkaHckoro noprana);

2) IOKYMEHT, yI0CTOBEPSIOLLHI TOJTHOMOYMUS [peJCTaBUTENs 3asBUTEIS,

3) 3asABIEHUE:

B opMe IOKyMeHTa Ha OyMa)kHOM Hocutene (mpunokeHre Ne 4 K HacToseMy
aIMHUHMCTPATUBHOMY PETJIaMEeHTY);

B 3JICKTPOHHON (opMe (3aroHseTCs TOCPEACTBOM BHECEHHS COOTBETCTBYIOLIMX
CBElICHWH B DJJIEKTPOHHYIO (hopMy 3asB€HHs), MOANMCAHHOE B COOTBETCTBHU C
TpeOOBaHUAMHU TyHKTa 2.5.3 aJAMHHHUCTPATHBHOTO perjaMeHTa, NpH OOpalleHNH
nocpenctsoM Pecriybnrkanckoro nopraina; :

4) B ciydae, eclu A7 NMPENOCTaBIeHUs MyHULMNANBbHOM yclyrn HeoOXxomamMa
obpaboTka MepCQHANBHEIX NaHHBIX JIMLA, He SBIAIOLIErQCs 3asBUTENEM, W €CH B
COOTBETCTBUH C (elepanbHbIM 3aKOHOM 00paboTKa TaKMX MepCOHATBbHBIX AAHHBIX
MOXET OCYLIECTBIIATHCS C COIVIACHs YKA3aHHOIO JIMLA, MPU OOpaLleHNH 3a MOJyYeHUEM
MyHULMNAIBHONW YCIYTH 3adBMTENb JOMNOJHUTEIBHO MPEACTABISET JOKYMEHTHI,
NIOATBEPI)KIAIOIIME TIONlyYeHUEe COIJIacHsl YKa3aHHOTO JIMLA WKW €ero 3aKOHHOTO
NpeACTaBUTENsE Ha 0OpabOTKy MepcoHaNbHBIX JaHHBIX YKa3aHHOTO Juna. JJoKyMeHTSHI,
MIOATBEPXKIAOIINE [ONyYeHHE COIJIacusl, MOTYT OBITh MpEACTaBi€Hbl B TOM YHUCJE B
(GopMe 3eKTPOHHOIO JOKYMEHTA;

5) B clyuae, eciu O0S3aHHOCTb XpaHEeHUsI AOMOBOM kHuru no 31.12.2017
BO3/IAranach Ha COOGCTBEHHHKOB SKHITBIX [IOMEIIEHUH, 3asBUTEJIEM MPECTaBIISIETCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOLLME JOKYMEHTHI Ha WHAMBUyadbHBIH SKHIION 10M (eciiu
NpaBO COOCTBEHHOCTH HE 3aperuCTPUpoBaHO B EIMHOM rocynapcTBEHHOM peectpe
HEJIBMJKUMOCTH) — AJIs1 BBIITUCKHU U3 MOXO3SIMCTBEHHON KHUTH.

' 2.5.2. Bastnenue’ u mpuaraeMsle JOKyMEHTbI MOryT OBITh TMpeiCcTaBIICHbI
(HampaBJIeHbl) 3asiBUTENIEM OJJHUM U3 CJIELYIOLIUX CIOCOOOB:

1) yepes M®L] Ha GymaKHBIX HOCHTENSX M B BUJIE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILUX TPEOOBAaHUAM MyHKTa 2.5.3 a IMUHHUCTPATUBHOIO PErJIAMEHTA;

2) mocpencteoM Pecry6imkaHCKOro nopraja B 3JIeKTPOHHOH (hopMe;

3) B Opran TMYHO UM TTIOCPEICTBOM MOYTOBOM CBA3M Ha OyMaKHOM HOCHTEJIE.

3asBlieHHe M MpuIaraeMble [OKyMEHTHI, [PM HANpaBlEHHH IOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS] B YCTAHOBIIEHHOM TOPSIJIKE.

2.5.3. 3asBlieHne Mpy HaNpaBleHUU MOCPEICTBOM Pecmy6nuMkaHCKOro roprana
MOAMUCHIBAETCS IPOCTOM JI€KTPOHHOU MOJMUCKHIO 3asiBUTEIS.

Hnst mosyyeHuss mpocToif 3MeKTPOHHOM MOIMKUCH  3asBUTENIIO HEOOXOAUMO
MNPOWTH MPOLENAYPY PErucTpauuu (ayTeHTH(DUKALKWK) B ECHA, a Takke MOATBEPAUTH
YYETHYIO 3aIUCh.

' DJIeKTPOHHBIE JOKYMEHTBI (3J1€KTPOHHBbIE 00pashl HOKYMEHTOB), yKa3aHHbIE B
nonnyHkrax 2, 4-6 nyskra 2.5.1 aJMUHHCTPATHBHOIO pErJlaMeHTa, 3aBepsIOTCS
YCHJIGHHOH KBaJM()ULUUPOBAHHON MOAIMKMCHIO JIML, YHNONTHOMOUYEHHBIX HA CO3[aHHE W
NOATIHCAaHUEe TaKUX JIOKYMEHTOB, B TOM YHCJIe HOTApUYCaMHM.



SHGKTpOHH}:Ie JIOKYMEHTBHI (3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB), MpUiaraeMble K
3a5BJIEHUIO, B TOM YHMCII€ JOBEPEHHOCTH, HANpPABISIOTCS B BUAe (aityioB B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gones 50 MGaiiT.

KavecTBo npenocrapiseMpiX 371€KTPOHHBIX JJOKYMEHTOB (3JIEKTPOHHBIX 0OPa30B
AOKYMEHTOB) MOJDKHO MMO3BOJIATH B IOJHOM O0BEME MPOYMTATh TEKCT AOKYMEHTA U
pacro3HaTh PeKBHU3UTH] JOKYMEHTA.

2.5.4. 3amperaercst Tpe6OBaTh OT 3asIBUTENS:

1) mpencrapnenys QOKyMEHTOB M WH(OPMALMU WM OCYLIECTBICHHS NeHCTBUIA,
NPENCTaBICHUE HIIM OCYIIECTBIIEHUWE KOTOPHIX HE INPEeIyCMOTPEHO HOPMATHBHBIMH
NIPAaBOBbIMM  aKTaMH, PETYJIUPYIOIIMMH OTHOIICHUs, BO3HHMKAIOLIUE B CBSA3U C
NpeI0CTaB/IeHUEeM MyHULUNATBHON YCIYyTH;

2) OCyLUECTBJICHHS AEUCTBHI, B TOM YHCJIE€ COIVIACOBAHUM, HEOOXOMMMBIX IS
NOJIly4YeHHs] MYHHULUMNAIbHONH YCIAYTM W CBSI3aHHBIX C oOOpalleHWeM B HHblE
FOCYJapCTBEHHBIE OPraHbl, OpraHbl MECTHOIO CaMOyNpdBJIEHHUs, OpraHW3all{H{, 3a
WCKIIOYEHUEM I[OJIyYeHHs YyCIYr M IOJy4eHHs JOKYMEHTOB W HH()OPMaLWH,
MPENOCTaBIAEMBIX B pE3yJibTare IMPEeJOCTaBIE€HUsl TaKUX YCIYr, BKIIFOYEHHBIX B
MepevyHH, yKazaHHble B 4acTd 1 cratbu 9 ®DenepansHoro 3akoHa Ne 210-D3
(HEOOXOIMMBIX U 00SI3aTEIBHBIX YCIIYT);

3) npencTaBneHMs JOKYMEHTOB W MH(OpPMAaLUM, OTCYTCTBHE U (M)
HEJI0CTOBEPHOCTh KOTOPBIX HE yKa3bIBAJIHCh MPU [EPBOHAYAILHOM OTKa3e B IpHeMe
AOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEeNOCTABIEHHS MYHWLMIANILHON yClyrd, au6o B
[PeAO0CTaBICHNH MYHULUIIAILHON YCIYTH, 38 UCKIIFOUEHHUEM CIISAYIOLUIUX CIyYaeB:

a) H3MEHeHHe TpeOOBaHMN HOPMATHUBHBIX MPABOBLIX aKTOB, KAaCaIOLIUXCS
NPEeOCTaBICHNs MyHHULIUIIAIBHON YCIIyTH, MOC/e NepBOHAYAIBHOMN MOJAuM 3asiBIECHUS]
O MPeIOCTaBIEHUH MyHULUIIATBHON YCITYTH;

0) Hanmu4ue oMMOOK B 3asBJICHUH O NPENOCTABIEHUH MYHUIMIANLHON YCIyTH 1
JOKYMEHTaxX, IOAaHHBIX 3asBUTENIEM II0CJI€ [EPBOHAYAJIBHOIO OTKa3a B MpPUEME
AOKYMEHTOB, HEOOXOAMMBIX ISl MPENOCTABIEHUS MYHWLMNANLHON yCnyrd, aubo B
NPeNOCTaBICHHN 'l\/IyHI/ILII:IHaHBHOﬁ yCIyTH U HE BKIIOUEHHBIX B NIpEeACTaBICHHBIN paHee
KOMIIJIEKT IOKYMEHTOB;

B) UCTeYeHHE CPOKa NEHCTBHS JOKYMEHTOB MM M3MeHeHHe HH(DOPMALMH TI0CIe
NepBOHAYANIBHOIO OTKa3a B IIPUEME JAOKYMEHTOB, HEOOXOMUMBIX ISl MPENOCTABIECHHUS
MYHHULUIIANBHOW YCITyTH, MO0 B NPEJOCTABICHUN MyHHULIUIATEHOM YCIYIH;

) BBIABJICHUE JIOKYMEHTAllbHO MOATBEPXKIAEHHOrO (akta  (IPU3HAKOB)
OlIMOOYHOrO MM NPOTUBOIPABHOrO jeiicTBHs (6e31eiicTBUS) NOIKHOCTHOTO JIHIA
Oprana, paGotHuka M®LI, npu nepBoHa4yalbHOM OTKa3e B MpHEMe IOKYMEHTOB,
HEOOXOIMMBIX /ISl TIPEOCTABICHUS My HULMITAIBHON YCIyTH, TM60 B IpefOCTaBICHUH
MyHHULUATIBHON 'yCIyTH, O 4eM B [HCHMEHHOM BHIE 3a MOJMTHCHIO PYKOBOZUTENSI
Oprana mpu nepBoHAYaJbHOM OTKa3e B IpPUEMe JOKYMEHTOB, HEOOXONHUMBIX IS
[IPEJOCTaBJICHHS , MYHULIUTNIANBHON yCJIYTH, YBEIOMIISETCS 3asBUTENNb, a TakXKe
MPUHOCSITCS W3BUHEHHUs 3a IOCTaBIICHHbIE HEYJ00CTBa;

4) npenocraeieHds Ha OyMa)KHOM HOCHTeENE [OKyMEHTOB M HH(pOpMALNH,
3fieKTpOHHBIE 00Pa3kl KOTOPBIX paHee GbLIM 3aBepeHbl B CJOTBETCTBHHU C IyHKTOM 7.2
uactH 1 crateu 16 ®@enepansHoro 3akoHa Ne 210-D3, 3a MCKIIOYEHHEM CIydaeB, eCilu
HAaHCCEHWE OTMETOK Ha TaKHe JOKYMEHTHI JUOO MX M3BATHE SBIISIETCS HEOOXOIUMbIM



]

YCIIOBHEM TNPENOCTaBNEHUs TOCYNapCTBEHHOW HJIM MYHHLMMIAIbLHOM YCIIYyT'H, U WHBIX
Clly4aeB, yCTaHOBJIEHHBIX (hefiepalibHBIMU 3aKOHAMH.

2.6. McuepnsiBarouuii nepeyets NOKYMEHTOB, HEOOXOIUMEIX B COOTBETCTBHH C
HOPMATUBHBIMH MPABOBBIMU aKTaMH AJIA IPeIOCTAaBNEHUs MyHUUMIIANBHON yCIIyTH,
KOTOPBIE HAXONATCS B PACHIOPSKEHNH FOCY 1apCTBEHHBIX OPraHoB, OpraHoB MECTHOTO
CaMOyMNpAaBIICHHUsI U MOJBEIOMCTBEHHBIX [OCY 1aPCTBEHHBIM OpraHam WJIM OpraHam
MECTHOTO caMOyNpaB/IeH s OPraHU3aLHi U KOTOPbIE 3asBUTEIb BIIpaBe MPEICTaBUTh, a
TAKIKe CIIOCOOBI UX MOJTyYeHUs 3aABUTESAMHU, B TOM YHCIE B 3JIEKTPOHHOH (opMe,

! nopsnok hx npefcrapnenus: FOCYTapCTBEHHBIN OPraH, OPraH MECTHOIO
CaMOyNpaBJIeHUs TMOO OpraHu3aLysl, B paCIOPSDKEHUHU KOTOPBIX HAXOISATCS JaHHbIE
JIOKYMEHTEI

2.6.1. TlomyuaroTcs B paMKax MeKBEIOMCTBEHHOTO B3aUMOJEHCTBHUS:

1) Beimucka w3 Epunoro FOCYNapCTBEHHOI0 peecTpa HEABUKUMOCTH  —
Denepanbras cnyxba FOCYyapCTBEHHON PEruCTpalny, KajacTpa u Kaprorpaduu;

2) cBemeHus o ASHCTBYIOIIEM MaCIOpTe MpakaaHrHa PoccHiickoi Denepauu —
MBI Poccuu; +

3) cBeleHHs O HOTapHaNbHOM AOBEpCHHOCTH — DegepanbHasi HOTapHANbHAS
nasara.

2.6.2. 3asBurens BIIpaBe MpPENOCTABUTh NOKYMEHTHI (CBENEHHMS), yKazaHHble B
noanynkre I nynkrta 2.6.1 aAMHHMCTPATHBHOrO perinaMenra, B (popMe 3JIE€KTPOHHBIX
AOKYMEHTOB,  33BEPEHHBIX  YCHJIEHHOM KBaJIU(PUUMPORAHHON  MOMKCHIO  JIMII,
YIIOJIHOMOYEHHBIX Ha CO3JaHWE€ W MOINMUCAHUE TAKHX JOKYMEHTOB, MpU Iofaye
3asIBJICHUS.

2.6.3. Henpeacrasnenue (HeCBOEBpPEMEHHOE MpejCTaBIIeHKE) YKa3aHHBIMH B
nynkre 2.6.1 aﬂMHHHCTpaTHBHoro perilaMeHTa opraHamu rocyJIapCTBEHHOH BJACTH,
OpraHaMH MECTHOIO CaMOyMNpaBJIEHHs, OpraHU3aLUIMU JOKYMEHTOB U CBEIEHUU He
MOIKET SABJIATECS OCHOBAaHHEM [IJ1s OTKA3a B NPEIOCTABIEHUH MYHHULMIIATIBHON YCIYIH.

2.6.4. JIOMKHOCTHOE JMLO U (W) paboOTHMK, yKa3aHHBIX B nyHkre 2.6.1
dAMUHHCTPaTHBHOIO PEriaMeHTa OpraHOB M OpraHW3aluil, He MPECTaBUBIIIHE
(HecBOeBpeMeHHO NPEICTaBUBLLIKE) 3aNpOLICHHbIE U HAXONSLIMECS B pacropspKeHHH
AOKYMEHT WM CBEACHUS, MOAJIEXAT afMHUHUCTPATUBHOM, JAACUUIIIMHAPHON WJIM WHOM
OTBETCTBEHHOCTH'B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM Poccuiickoii Deneparum.

2.6.5. 3anpetaetcs TpeGoBaTL OT 3asBUTENS JOKYMEHTBI CBEJIEHUS, B TOM YHCJIe
MONTBEPXKAAIOLIME BHECEHUE 3asIBUTENIEM ILIATHI 32 NPeOGTaBIeHUEe MyHHULHUIAIBHOM
YCIYTH, HAXOASIIMECS B PACTIOPSIKEHUH TOCY JaPCTBEHHbIX OpraHOB, OPTaHOB MECTHOT'O
CaMOYTpaBICHHUs. W MOABENOMCTBEHHBIX TOCYNAPCTBEHHBIM OpraHamM WU OpraHam
MECTHOIO CaMOYMpaBJIeHUsI OPraHU3aLnii.

Henpencrasnenue 3assurenem AOKYMEHTOB, COAEPXKALMX CBEIEeHHs, KOTOPbIE
HaXONATCS B paCHOPSDKEHMH  TOCYAAPCTBEHHBIX OpraHoB, OpraHOB MECTHOTO
CaMOYMNpaBJIeHUs! U TOIBEIOMCTBEHHBIX FOCYNapCTBEHHBIM OpraHaM WM OpraHam
MECTHOrO camOynpaBJieHMs OpraHu3alyi, He SBjIseTcs OCHOBaHHEM [JIs OTKaza
3asIBUTENIO B MPENOCTaBNACHUN MYHUIUNIAIBHON YCIyTH.



2.7. VicuepnpiBatolIuii epeueHb OCHOBAHWM [l OTKa3a'B IPUEME JJOKYMEHTOB,
HEOOXOAUMBIX JIJISl TIPEOCTABICHUSI MYHULMIIAJIBHON YCIIyTH
i § I }

2.7.1. OcHoBaHUSAMH [Ji1 OTKa3a B MpHUEeMe JIOKYMEHTOB, HEOOXOOUMBIX Jis
NPEeAOCTABICHUS MyHULIUIIAJIbHON YCIYTH, SIBJISIOTCS:

1) nmpencrtaBieHHble 3asBUTENEM JOKYMEHTHI COJEpXaT MOAYUCTKU MU
UCIIpaBJIeHUsI TEKCTa, HE 3aBEPEHHbIE B MOPSJIKE, YCTAHOBIEHHOM 3aKOHONATEIbCTBOM
Pocculickoit @enepanuu;

2) NOKYMEHTBHI coaep)kaT TMOBPEXKISHUs, HAJIUYHUE KOTOPBIX HE IO3BOJISIET B
NOJIHOM o0ObeMe HCMoJib30BaTh MH(OpMALMIO UM CBEIEeHMs, COJepiKalllhecss B
JIOKyMEHTaX JUIsl PEIOCTaBICHHS MYHULUTIATBHON YCIyTH;

3) mpeAcTaBlieHHbIE JOKYMEHTBbl HJIM CBEAEHUSI yTpaTUIM CUIYy Ha MOMEHT
oOpalleHuss 3a MyHULUNAIbHOW yCIyroil (IOKYMEHT, yAOCTOBEPSIOLIMN MOTHOMOYUS
MpeJCTaBUTENs 3asIBUTENS, B CiTyuae oOpallleHusl 3a MpeloCTaBIeHUeM MYHHUIUIIaTIbHON
YCIIYTU YKa3aHHbBIM JIMLIOM );

4) monaya 3asiBICHUS O MPEJOCTABIEHUN MYHULUMIAIBHON YCIIYTH U JOKYMEHTOB,
HEOOXOMUMBIX 14 NpenOCTaBNIeH!s MyHULIUNATLHOM YCITyT'H, B 3JIEKTPOHHOM (hopme ¢
HapyllleHUeM YCTaHOBJIEHHbIX TPeOOBaHMUIA;

5) HEKOppPEeKTHOe 3arojHEeHHWEe 00s3aTeNbHBIX M0Jed B opmMe 3asiBJIEHUSl, B TOM
4yucjie B UHTEPakTUBHOM ¢opme 3asiBieHuss Ha PecnyOnukaHckoMm —moprale
(HegoCTOBEpHOE, HEMOJHOe, TUOO0 HEMPaBUIIbHOE 3a0JIHEHHE);

6) mnpencTaBiIeHUE HEMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOAMMBIX s
MPeOCTaB/ICeHUS] MyHULIUMIIAIbHON YCIYTH;

7) 3asiBlIeHHE O MPENOCTaBJIEHHWU YCIYrd MOJAHO B OpraH IOCyIapCTBEHHOMW
BJIACTH, OpraH MECTHOrO CaMOYIpaBiIeHUs UK OPraHU3alui0, B MOJHOMOYHUS KOTOPBIX
HE BXOJUT MPeOCTaBICHUE MYHULIUTIAIBHON YCITyTH;

8) HecoONIOJEHHE YCTAHOBIIEHHbIX CTaTbed 11 DenepanbHOrO 3aKOHA OT 6
ampenst 2011 ropa Ne 63-®3 «OO0 »37eKTPOHHOW MOAMNUCH» YCAOBUH TNPU3HAHUS
JNEeHWCTBUTENIBHOCTH YCUJIEHHOM KBaJIM(PUIIMPOBAHHOM 3JIEKTPOHHOMN MOIIHUCH.

! 2.7.2. IlepdueHp OcHOBaHUM 1Ji OTKas3a B MpHUEeMe JOKYMEHTOB, HEOOXOIUMBIX
IS TOJIy4YeHHUsI MyHULIMITAIbHOM YCIIYTH, SIBISIETCS] UCUEPIIBIBAIOLMM.

2.7.3. Pemienue 06 oTkasze B IMpHeMe 3asBJIEHUS U JOKYMEHTOB, HEOOXOAUMBIX
JUIsL TIPEOCTaBIeHUs] MyHHLUMIIAJILHON YCIIyTH, MOXET ObITh NMPHUHATO, KaK BO BpeMH
npueMa 3asiBUTENsl, TaK U TOCJe MOJy4YeHHUs] OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM
Oprana HeOOXOIMMBIX MJIS TMPENOCTaBIEHUsS MYHULMUNAIBHOW YCIYrd JOKYMEHTOB
(cBeeHUH) ¢ HCII0JIb30BaHUEM MEXXBEJOMCTBEHHOI'O MHPOPMALMOHHOTO
B3aMMOJIEUCTBUSI, B CPOK, HE MpeBbIIAIIMIMNN 9 pabouux AHEW CO AHS perucTpauuu
3asiBIIEHUS. g

2.7.4. 3anpeujaeTcs OTKa3blBaTh B MpUeMe 3asBIEHUS M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl MTPeIOCTaBIeHUs] MYHHULIUITIATBHON YCIYTH, B Cly4ae eClid 3asiBlIeHue
¥ JOKYMEHTbI, HEOOXOJUMbIe JJIsl TPEAOCTABICHUS MyHULIUTIATBHON YCIYTH, TOAaHbI B
COOTBETCTBUHU C MH(OpMALMEl 0 CpOKax U MOPSIIKe MPea0CTaBIEHUSI MyHUIIMITATIbHOM!
yenyrd, onyonukesanHoii Ha Enunom noprane, Pecry6irkaHcKoM nopraie.



)

2.8. McuepnblBaroluii nepeueHs OCHOBAHUHN 1Sl IPMOCTAHOBIICHHUSI UITK OTKA33 B
NPEeAOCTABIEHUH MyHULUIIATIBHON YCIYTH

2.8.1. OcHoBanus 1 NPHOCTAHOBIEHHS MPENOCTABJEHHS MYyHHLHIAIBHOMN
YCIIyT' OTCYTCTBYIOT.

2.8.2. OcHoBaHus 17151 OTKa3a B IPEAOCTABIEHUH MyHULIUITANILHON YCIYTH:

1) B mpencraBnennbIX 3asBneHnH U (WIKM) JOKyMEHTAX COAEPIKHUTCS HEIOJHAS 1
(nnm) HeIIOCTOBe}:;HaH uHhopMalus; '

2) mocTyniieHWe OTBETa OpraHa IOCYJapCTBEHHOW BIIACTH, OpraHa MECTHOrO
CaMOyNpaBiIeHHs t TUOO (MOABEJOMCTBEHHONH OpraHy TOCWIAPCTBEHHON BIACTH W
OpraHy MECTHOrO CaMOYNpaBJEHHSI OpPraHM3alMU Ha MEXBEJIOMCTBEHHBIH 3arpoc,
CBUIIETENICTBYIOLIETO 00 OTCYTCTBUM NOKyMEHTA U (WiK) MHPOPMALMHU, HEOOXOAUMBIX
AJIsL MPENOCTABIECHU MYHULUNAIBHONW YCIYyTH, €CM COOTBETCTBYIOIIMN JOKYMEHT He
ObLII MPeACTABIEH 3asBUTEIEM 10 COOCTBEHHON HUIHATUBE:

3) OTCYTCTBHE CBEEHHIl O PErMCTpalyyi IpakIaHWHA 110 MECTy JKHTEIbCTBA
(TpeObIBaHys) B PACTIOPSKEHHE OPTraHOB MECTHOTO CAMOYIIPaB/ICHHS..

2.8.3. IlepedyeHb OCHOBaHMil IJIs OTKasa B MPEJOCTABICHMH MyHHLHMIAIBLHOM
YCIIYTH SIBIISIETCSI UCUEPITBIBAIOLLIAM.

2.8.4. Banpelaercst OTKa3bIBaTh B MPELOCTABIECHUH MYHUIMIANBHON yCIyTH B
Cllydae, €CId 3asBJI€HME O TPENOCTaBJIEHWHM MYHULUNAIBHONH YCIyrd TOAAHO B
COOTBETCTBHH C HH(pOpPMaLMEN 0 CpOKaxX U MOPSKE MPEAOCTaBIEHUs MYHULUIATBHO!M
ycnyru, onybaukoBanHoi Ha Enusom noprase, Pecry6iankanckom moprare.

1 ¥ ! §
2.9. Topsnok, pa3Mep U OCHOBaHKs B3UMaHUsl TOCYJAPCTBEHHON MOILTHHBI WIIM UHOM
TUIAThl, B3UMaeMOH 3a MPeJOCTaBIeHUe MYHUIIUNATBHON yCIyru

MYHI/IIlI/IHaJH:Haﬂ yciiyra np€aocCTaBiIsIeTCs Ha 663B03M€3I{H0ﬁ OCHOBE.

2.10. Tepeuens yciyr, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMHU U 00SI3aTENBHBIMHU IS
MPEOCTABIICHUS] MYHULIMIIAIIBHOW YCIYTH, B TOM YUCJIe CBEJEHHS O JOKYMEHTE
(ﬂoxymeHTaxg, BbIZIaBAEMOM (BbIIaBAEMBIX) OPraHU3ALMSIMHE, YIACTBYIOILIUMHU B

NPEAOCTABIIEHUH MYyHULMIATBHBIX YCIYT

IIpenocrapnenre HEOOXOAUMBIX M 00S3aTENbHBIX yCIyT He TpeGyeTcs.

2.11. Ilopsinok, pa3mep U OCHOBaHWS B3UMAHMSI TIIAThI 33 [PEIOCTABIEHNE YCIIyT,
KOTOpbIe ABNSAIOTCS' HEOGXOMUMBIMY 1 06s3aTENbHBIMH JUISL IPEeIOCTaBIICHUS
MYHHULMIAIBEHON YCIyTH, BKIIOUas HHAOPMALIMIO O METOAMKE pacueTa pasMepa Takoi
TJ1aThl

IIpenocraBienre HeOOXOMMMBIX 1 0GSI3aTEBHBIX YCIyT HE TpeGyeTcs.

2.12. MaxcumarnbHblit CpOK OKHAGHUS B OUEpeaH MPH [oave 3ampoca o

[IPEAOCTABICHNH MyHULUNIANIBHOM YCIIYTH, yCIIyTH, IPeJOCTaBIISIEMOM OpraHu3aluel,
L]



y4acTBYIOLLEH B IPEIOCTABICHUY MyHULUMIIAIBHON YCIYTH, U [PU MOJTyYeHUH
pe3yJibTara NpeoCTaBIEHUs TaKUX YCIYyT
' 2.12.1. Bpe'Mﬂ OKMJIaHUS TIPU TOJaue 3asBICHHS Ha fonyuenue MYHULIUNIAJIbHOM
yCIlyTH - He Oosiee 15 MUHYT.
2.12.2. Tlpu nomyyeHuu pesynbTaTa MPENOCTABIEHUS MYHULUIAILHON YCIyry
MaKCUMaJIbHBIW CPOK OJKUAAHUS B OYEPEIU HE JOJKEH MPEBbIIAaTh 15 MUHYT.

2.13. Cpok 1 NOpsIIOK perucTpalny 3arnpoca 3assBUTeNs 0 NpeJoCcTaBIeHHN
MYHULMNIAIBHOW YCITyTH U yCIYTH, IPEJ0CTaBIsIeMOM OpraHu3alei, y4acTByoLel B
IPENOCTaBICHUN MyHULIMIIAIIBHON YCIYyTH, B TOM YHUCJIE B 3JIEKTPOHHOH popme

§

2.13.1. Ilpu nuuHOoM O6paiieHun B M®L] B neHb 1oAYy 3asBICHUS 3asBUTENIO
Bblaercs pacnucka u3 AMC M®L] ¢ perucTpauoHHBIM HOMEPOM, MOATBEPIKAAOLINM,
YTO 3asBJIEHUE OTIIPABIICHO, U 1aTOW MOJAa4YU 3asBIEHUS.

2.13.2. Ilpu HanpaBieHUH 3asBICHUS TOCPEACTBOM, Pecry6nikaHncKoro noprana
344BUTEJIb B ICHB!TOa4M 3asiBJIEHMs 10Jy4YaeT B IMYHOM KabuHeTe Pecrybiukanckoro
nopTajla U IO 3JIEKTPOHHOW IIOYTe yBEIOMJIEHHE, TMOJATBEPKIAIOIIEE, YTO 3asBIEHHUE
OTIpPAaBJIEHO, B KOTOPOM YKa3bIBAKOTCS PErMCTPALMOHHBIA HOMEp W Jara IoJadu
3asiBIICHUSI. _

2.13.3. Tlpu nuuHoMm oOpamenun B Oprad B JeHb [OJAYM  3asBICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JMLIOM OpraHa 3asiBUTENIO BBIAAE€TCS PACIIMCKa W3
aBTOMATH3UPOBAHHOW HH(POPMALIMOHHONW CUCTEMBI, MPEAHA3HAYEHHOW I OKa3aHUS
FOCYIapCTBEHHBIX W MYHHLWNAIbHBIX YCIYT, C PErMCTPallMOHHBIM HOMEPOM, IATOM
NOJla4yy 3asiBJICHUA U NEPEYHEM NPENCTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMELIEHHSM, B KOTOPBIX PEIOCTABIIAETCS MYHHULIUNIANbHAS
yClIyra, K 3aj1y O)KHAaHUsI, MecTaM ISl 3aIl0JHEHUS 3aIIpOCOB O MPENOCTABICHUH
MYHULMIIAIEHON YCIYTH, HH(QOPMAILMOHHBIM CTeHIaM ¢ 00pa3LaMy UX 3arOJHEHU U
[lepeuHeM JI0KyMEHTOB, HEOOXOAUMBIX JJIsl TPeAOCTABICHH  KayKA0W MyHULMITATBHOMN
YCIIyTH, pa3MELIEHUIO U 0(DOPMIIEHHUIO BU3YallbHOU, TEKCTOBOM M MYJIbTUMEIMHHON
MH(OPMALIUK O TTOPsIIKE NPEAOCTABIEHHUSI TAKOH yCIIyTH, B TOM YHCIE K 00eCeueH IO
AOCTYIHOCTH AJISl HHBAJIMJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUU C (peiepanibHbIM
3aKOHOJaTeIbCTBOM U 3aKOHOAATENBCTBOM Pecnybnuxu TatapcTan o coLuanbHOM
3alUTe UHBAJIUIOB

2.14.1. IlpenocraBneHrne MyHULMITAIBHON yCIyTH OCYILECTBISETCS B 3JAHUSIX U
MOMEILECHHUSX,  ,000pyJOBaHHBIX TPOTUBOMOKAPHOM cUCTEMOI u CUCTEMOH
MOXKaPOTYIIICHHUS.

Mecra npuema 3asBuTeseil 06OPYAYIOTCS HEOOXOAUMOH MeOenpro  Juis
0(hOpMIIEHUS TOKYMEHTOB, HH()DOPMALIMOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBMM C 3aKOHOJATENIBCTBOM Poccuiickoi @enepauuu o
C(‘)HI/IaﬂbHOf/'I 3alMTe MHBANMIOB B LEIX OecnpensTCTBEHHOIO JOCTya K MECTY
IIPEAOCTABJIEHUSI MyHULIMIIATIbHON YCIYyTH 00eCIeYuBaeTCs:

1) obecrnieunBaercsi GecrnpensTCTBEHHBIH JOCTYIl HWHBAJIUIOB K MECTY



NPENOCTABNEH S MyHUUHUITALHOH YCITyTH (YOOOHBIH BXOA-BBIXOA B IMOMEIIEHHUS U
NIepeMELEHHUE B UX Mpeesax);

2) Bu3yanbHas, TEKCTOBasS M MyIbTHMEIUHHAs vuHpOpPMaLUs O MOpsaKe
MPENOCTaBICHUSI MYHULIMNIANBHON yCIIyTH pa3MellaeTcs B YHOOHBIX sl 3asBUTelel
MECTax, B TOM YHUEJIE C YUETOM OrpaHUYEHHBIX BO3MOXHOCTEH NHBATHIOB;

3) CONMpOBOXIEHHE WHBAIMIOB, UMEIOIUX CTOHKHE paccTpolictBa (hyHKLHH
3pEHHUsA 1 CAMOCTOATENILHOTO MEPEBUIKEHUS, U OKA3aHUE UM TIOMOILIH;

4) BO3MOXXHOCTb CaMOCTOSITENHLHOTO IEpPeABMIKEHHS IO TEPPUTOPUHU, Ha
KOTOPOH  pacrosioKeHbl OOBEKThl  COLUATBHOLM, WHXXEHEPHOH M  TPaHCIOPTHON
HH(PacTpPyKTyp, BXOZa B TakKe OOBEKThI U BBIXOJA U3 HHUX, [OCANIKH B TPAHCIIOPTHOE
CPEACTBO U BRICAZIKH U3 HETO, B TOM YHUCJIE C UCIIONIb30BAHUEM KPECIIa-KOJSICKH:

5) Hajmexaluee pasMelleHHe OGOPYLOBAHHS M HOCHTEJei uHpopmauuy,
HEOOXOIMMBIX IS obecreveHus GecpensTCTBEHHOro JOCTyIia MHBAIUJOB K yCiayram
C Y4€TOM OrpaHUYEHUH UX KU3HENEATETbHOCTH;,

0) nyGnupoBaHHE HEOOXOAMUMON /ISl WHBAJHIOB 3BYKOBOW M 3PHUTEILHOMN
MHGOPMALMK, a TaKKe HajMKuCcell, 3HAKOB M WHOM TEKCTOBOM M rpaduyeckoi
MH()OPMaLUK 3HAKAMH, BBITOIHEHHBIMH peiibepHO-ToueyHBIM pudToM Bpaiins;

7) mOIyCK CypIornepeBoIurKa 1 TU(JIOCYPAOTIEPEBOAUUKA;

8) momyck CO0aKK-NIPOBOJIHKKA MIPU HANMYMH JOKYMEHTa, [OJITBEPIKAAIOLIETO
€¢ cheuuanbHoe oOydeHHWe M BbIIaBaeMOro no ¢Gopme u B MOpsiIKe, KOTOpbIE
YCTaHOBJICHBI NpPHKa30M MUHKUCTEPCTBA TpyAa U COLMATBHOM 3alIUThI POccHiickoil
@enepaunn ot 22.06.2015 Ne 386 «O6 YTBEPXKAECHUU (QOPMBI TOKYMEHTa,
MONTBEPKIAIONIErO  CrIeLMaNbHOE O0y4eHUE COOAKH-IIPOBOJHUKA, M MOPSAKA €ro
BbIIAYM . : ' !

2.14.3. TpeboBaHus B uacTH obGecreyeHus JNOCTYITHOCTU ISl  MHBAJIUIOB
OOBEKTOB, B KOTOPBIX OCYLIECTBISETCS IMPEIOCTABICHHE MYHULUNANBHOR YCIYru, U
CPCACTB, HCHONB3YEMBIX TpPH MPEAOCTABIEHMM MYyHHLMIATBLHON YCIIyrH, KOTOpbIE
yKasaHbl B MOANYHKTax | — 4 nynkra 2.14.2. aAMHHMCTPaTHBHOrO periameHra,
NPUMEHAIOTCS K O0BEKTaM M CpejiCcTBaM, BBEIEHHBIM B OKCIUTyaTaluo HIIH
MpOLIeAINM MOJEPHHU3ALMIO, PEKOHCTPYKLHUIO nocie 1 uronst 2016 roxa.

2.15. INoxasareny JOCTYIHOCTH M KAYeCTBa MyHUIIMTIANbHOMN YCIIyTH, B TOM YHCJIE
KOJIMYECTBO B3aMMO/IEHCTBUM 3asIBUTENS C JOJIKHOCTHBIMH JIULAMH TIPH
HPENOCTAaBICHUH MYHULIMIIAIBHOW YCITYTH U UX MPOAOKUTEIBHOCTE, BO3MOKHOCTE
MoJTy4eHHs MHPOPMALHH O XOJIe MPENOCTaBICHH)S My HULMIATBHOM YCIIYTH, B TOM
HHCJIE C HCTIONB30BAHMEM HH()OPMALIHOHHO-KOMMYHUKAIIMOHHbIX TEXHOJIOTHIA,

' BO3MOXHOQTB JIH00 HEBO3MOXKHOCTb MOMy4eHHs MyHKLUIAIbHOM YCIIYTH B
MHOTO(YHKIMOHAIBHOM LEHTPE NPeLOCTABIEHUS rOCyIapCTBEHHBIX U
MYyHHLHUNAIBHBIX YCIIYT (B TOM YHCIIe B [IOJIHOM 00beMe), B JII060M TEPPUTOPHUATIEHOM
MOAPasNe/ICHUH OpraHa UCMOIHUTEILHO PACTIOPSIJUTENLHOTO OpPraHa MECTHOTO
CaMOYMpaBleHH s, 110 BBIOOPY 3asIBUTENIs (IKCTEPPUTOPUATBHBII [IPUHLMIT),
HMOCPEACTBOM 3arpoca O NpeIoCTaBIeHUM HECKOIBKUX FOCY 1apCTBEHHBIX U (JTH)
MYHHULHNATBHEIX yCIYT B MHOrO(YHKUMOHATBHBIX LIEHTPAX MPEeLOCTaBIeHHUs
TOCYAApCTBEHHBIX ¥ MyHHLHNATBHBIX YCIIYT, IPELyCMOTPEHHOrO cTaTheil 15. 1
DenepanbHoro 3akona Ne210-D3 (koMIIeKCHbIH 3amnpoc)



2.15.1. TlokasaTeNssMHi IOCTYITHOCTH MPEIOCTaBIEHUs MYyHHLMIANLHOW yCIyrd
SIBIISIFOTCSI:

: pacroa0KeHHOCTh IOMEILEHHUs, B KOTOPOM BEJETCsl [IPUEM, BblJadya JOKYMEHTOB
B 30HE JOCTYIHOCTH 0011I€CTBEHHOIO TPAHCIIOPTA;

Haluyde HeoOXOJMMOro KOJUYeCTBa CHEeLMalMCTOB, a TaKKe [OMELIEHUH, B
KOTOPBIX OCYLIECTBISETCS NPUEM JOKYMEHTOB OT 3asBUTENEH;

HaMMYMe WcUeprbIBaroleil MH(pOPMALMH O Crocobax, MOpsAKe M CpOKax
MPEeIOCTaBJICHUS MYHHMIMIAIBHON yCIyrM Ha MH(POPMALMOHHBIX CTeHIax, ExuHoM
nopraine, Pecriybnukanckom noprase, opuLHaIbHOM CaliTe MyHULMIAIBHOIO PaiioHa;

OKa3aHWEe TOMOIIM WHBaJlMJaM B IMIPEOJOJIEeHMH OapbepoB, MELIarOLIUX
MOJIYYEHUIO UMU YCIIYT HapaBHE C APYTMMHU JIMLAMH.

2.15.2. TlokazarenssMM KadecTBa IIPEAOCTaBJICHHUS MYHULUNAIBHOW YCIyTH
SABJISIFOTCSI:

1) cobntoaeHe CpOKOB MpUeMa U pacCCMOTPEHUsI TIOKYMEHTOB;

2) cobirofieHre CpoKa MOJTyHUEHUs pe3yJsibTaTa MyHULIUNAIbHOW YCIYTH;

4 3) otcyTcTRUE OOOCHOBAHHBIX Kano0 Ha HapyLIPHWs aJAMHHMCTPATHBHOTO
perjiaMeHTa, coBeplieHHble paboTHUKamMu Opraxa;

4) KONMYECTBO B3aUMOJEHCTBUI 3asBUTENIS C JOKHOCTHBIMU JTHIaMu (0e3 yueTa
KOHCYJIbTALMM ):

B3aWMOJEHCTBUE 3asBUTeNss C paborHukamu Oprana win  MOL[  npu
NpEeJOCTaBICHUH MYHHULMMNAIbHOW  yCIyrM OCYLIECTBISETCS OAWH pa3  Ipu
NpeICTaBIeHUH 3asBJICHUS CO BCEMU HEOOXOIUMBIMH TOKYMEHTAMMU;

OIWH pa3 B cjydae HEOOXOIMMOCTH IOJyUYEeHHUs pe3ysbTara IpeJOoCTaBICHUS
MYHULIUTIAJIbHOU YCIyru B Oprane win M®I] B dopme 3K3eMIUIsIpa 3JIEKTPOHHOTO
JIOKyMeHTa Ha OyMa>KHOM HOCHUTEJIE.

[TpogoMKUTENLHOCTE OJHOTO B3aUMOAECUCTBUS 3asBUTENS C JOJDKHOCTHBIMH
JUIIAMH MPU TPEiOCTaBICHUH MYHULIMIIAIBHOMN YCIIyrd HE NPEBbIIIAET 15 MUHYT.

3asBUTENb BIIpPaBe OLEHUTH KAYECTBO MPEAOCTABIEHUS MYHMLMUIIAIBHON YCIIyr|
C TIOMOILBIO YCTPONCTB MOJABMIKHOH paauoTrele(OHHON CBSI3W, C HCMOJb30BaHUEM
Pécny6nHKchxor‘F()) MopTaJa, TePMUHATEHBIX YCTPOHCTB. '

2.15.3. Nadopmauusi 0 XoJe MpeloCTaBIEHNUS MYHULUNAIbHOW YCIyrd MOJKET
ObITH TOJyueHa 3asBUTE]eM B JIMYHOM kabunere Ha EjgmHoM mnopraie,
Pecnybnukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHne MYHMLMIATBHONH YCIYrH OCYLIECTBISIETCS B JIIOOOM
M®I] no BbIOOpY 3asBUTENs HE3aBUCUMO OT MECTa €ro JKUTEJIbCTBAa MM MecTa
(hakTHUecKoro npoxuBaHus (rpedbiBaHus) Ha TeppuTopuu Pecnybnuku Tarapctan 1o
9KCTePPUTOPUAIBHOMY MPUHLHUITY.

MyHununahpHas ycuyra B COCTaBe KOMILJIEKCHOIO 3aIpoca He MPeAOCTaBIISIETCS.

2.16. Nuble TpeOOBaHUsl, B TOM YUCIIE yYUTHIBAIOLINE OCOOEHHOCTH MPEAOCTaBIIEHHS
MYHMULMIAJIBHON YCIYTH 110 3KCTEPPUTOPUATIBHOMY MIPUHIUITY (B Clly4ae, eClu
MYHMLUNAJIbHAS yCiyra MpeaoCTaBIsieTcs 0 SKCTEPPUTOPUATBHOMY MPUHLUITY) U

*  0COOEHHOCTH! MTPeI0CTaBICHHSI MYHULIUIATBHON YCITyTH B 3JIEKTPOHHOHU (hopme



2.16.1. Ilpn mpenocTapneHuy MyHMLHMIIANLHON YCIYTH B 3JEKTPOHHOMN (opme
3asBUTENb BIIpaBe:

) momyuuts wuHpOpMauMIO O HOpSAKE M CPOKAaX  IIPEeIOCTaBICHHUS
MYHHLMMANBHON YCIYrd, pasMelleHHYro Ha EpuHom noprane, PecrnyGnukaHckoM
nopra’ie;

2) moxaTh' 3asBlEHHE O MPEJOCTABICHHH MYHHULMIATBHOMN YCIYTH WU UHbIE
JIOKYMEHTBI, HEOOXOMMBIE /sl TIPEIOCTaBICHUS] MyHHULUITATBLHON YCIyT |, B TOM YHCIIe
JIOKYMEHTBI M MH(OPMALIHIO, 3IeKTPOHHEIE 00pa3bl KOTOPBIX paHee OblLIM 3aBepeHb! B
COOTBETCTBUHU C MyHKTOM 7.2 yactu | cratem 16 ®@enepansHoro 3akoHa Ne 210-D3, ¢
MCI0JIb30BaHKeM PecnybirkaHcKoro noprana;

: 3) monyuu'Th CBefleHMsl O XOJe BBINONHEHUS 3asBIEHHIl O MpeIoCTaBIEHUH
MyHHULMNAILHOW YCITyTH, NOJAaHHBIX B 3JIEKTPOHHOU (OpME;

4) oCyLIecTBUTh OLEHKY KayecTBa MPeAOCTABIEHNs My HULIMITANBHON YCITyTH;

5) MNONy4YMTb pe3ynbTaT NpPEeNOCTABICHHs MyHHMUMNATbHOW ycoyrn B dopme
3JIEKTPOHHOI'O JOKYMEHTA;

6) moxatk xanoly Ha peleHue u Jeiicteue (6eszeiictBue) OpraHa, a TAKKe €ro
AODKHOCTHBIX JIML, MYHHLMIAIBHBIX CIyXKallMX MOCPeACTBOM PecrnybaukaHcKoro
noprana, mnoprana (¢enepanbHOH ToCyAapCTBEHHOW MH(DOPMALMOHHON CHCTEMBI,
obecrnieunBaromieif mporecc nocyne6Horo (BHecyneGHOro) 06KanoBaHus pelleHuil U
nercTBuii (6e3nelCTBUS), COBEpPLIEHHBIX NpU MPEeNOCTaBIEHUHU OCYNapCTBEHHBIX H
MYHWLMNANBHBIX  YCIYT OpraHaMW, [PEeJOCTaBISIOLMMUA T[OCYJapCTBEHHBIE U
MYHHLHUIANbHBIE YCIYTH, WX JODKHOCTHBIMH JIMIAMH, rOCYyJapCTBEHHBIMU |
MYHULUNAIBbHBIMU CITY)KaILKMH.

| 2.16.2. ®opmMpoRaHME 3asBICHUSI OCYILIECTBISETCS TIOCPEACTBOM 3allOHEHHUS
3JIEKTPOHHON (OpMBI 3asiBIeHUs] Ha PecryGiukanckoM noprane 6e3 HeoOXOIUMOCTH
JIOIIOJTHUTEJILHOM NOJa4YU 3asBJIEHUS B KAKOU-TU00 UHOM dbopwme.

2.16.3. Ilpu popmupoBaHny 3asBaeHUs] 0OeCIIeUHBAETCS:

1) BO3MOMHOCTH KOMHPOBAHMUS 1 COXPaHEHHMsl 3asBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEIOCTABIIEHHUS YCIYTH;

2) BO3MOXHOCTb 3alOJHEHMs HECKOJIbKUMH 3asBUTENSMU OJHOM 3IEKTPOHHOI
(bopMBbI 3asIBNEHMS MpU OOpALIEHMH 3a yCIyraMH, MpPeArnoJararoliMu HarpaBiieHHe
COBMECTHOI'O 3as1BJIEHUS] HECKOJLKUMHM 3assBUTEIISIMU;

3) BO3MOXHOCTb MEYaTH Ha GyMa)KHOM HOCHTENE KOIHU 3JIEKTPOHHOM dbopmbI
3asBJICHUS;

4) coxpaHeHMe paHee BBEICHHBIX B 3JIEKTPOHHYIO (OPMY 3asBIICHHS 3HAUECHUI B
JNFOG0A MOMEHT 10 JKeJTaHHUIO MOJIb30BATENs, B TOM YHCIIe IPH BO3HUKHOBEHUH OIIMGOK
BBOJa ¥ BO3BpaTe, AJis IOBTOPHOIO BBOJA 3HAYEHUIL B BIIEKTPOHHYIO bopmy 3asiBieHMS;

5) 3amonHeHWe TIOJeH 9IeKTPOHHOM (OpMBbI 3asBIEHHs [0 Hayada BBOJA
CBEJICHWH 3asBUTEIEM C WCIIOIb30BAHUEM CBEICHMIA, pasmeuieHHelx B ECHA, u
CBEe/IeHUH, OMyONMKOBaHHBIX Ha Pecmy6nukaHCcKOM rnoprajie, B 4acTH, Kacarolleucs
CBEJICHUH, OTCYTCTBYIOLUMX B €/IMHOM CHCTEMe HACHTH(GUKALMY U Ay TeHTU(DHKALINH;

0) BO3MOXKHOCTb BEpHYTHCS Ha JIOOOH W3 ATANOB 3alOIHEHHs 3JIEKTPOHHOU
(opmbl 3asBIeHKS €3 MOTEPH paHee BBeIEHHOM MH(pOpMaLHH;



7) BO3MOXHOCTb JOCTyNa 3asBUTENsl K paHee MONAaHHBIM MM 3asBICHUSIM B
TCUCHWE HE MEHEE OJHOTO rojia, a TaKKe YaCTUYHO C(OPMHUPOBAHHBIM 3asIBICHUSIM - B
TeYEeHUE He MeHee 3 MeCsILEB.

2.16.4. 3ar1pcr> 3adBuUTeNIel Ha mpuem B MOL] (naneet— 3aIUCh) OCYILIECTBIISETCS
nocpenicTBoM PecrybiikaHckoro noprana, TeaedoHa KOHTakT-1eHTpa M®L],

3agBUTENIO MPENOCTABNISAETCS BO3MOXHOCTH 3alMCH HA JIHOOBIE CBOOOJIHEIE IS
lpréMa NaTy W BpEMs B NpelieNlaX yCTaHOBJIEHHOTO B MHOMO(YHKLUHOHAIBHOM LIEHTPEe
rpauka npuema.*

3anuch Ha ONpeleseHHyI0 JaTy 3aKaHYMBAETCS 32 CYTKHM JO HACTYIUIEHHUS 3TOM
JlaThl.

Jliist ocylLIecTBIeHuUs! NpeBapUTENbHON 3amicy nocpenctsoM Pecry6nukanckoro
MopTaja 3asBUTENII0 HEOOXOIMMO yKa3aTh 3alpaliMBaeMble CHCTEMOM NaHHbIE, B TOM
qucie: s

thamMuInIo, UMs, OTYECTBO (mpu HaNMUYUK);

HOMep TenedoHa; :

aJpec 3JIeKTPOHHOM MOUTHI (110 JKEJAHHUIO);

JKeJIaeMyIo JaTy U BpeMmsl MpHeMa.

B cnyuae ' HecoorBeTcTBHS CBEJIEHUH, KOTOphle ‘cOOBIIMIT 3asiBUTEND npu
NPENBAPUTENIBHON 3alKCH, JOKYMEHTaM, MpPEACTABIEHHBIM 3asBUTENIEM NpU JIMYHOM
Npueme, NpeiBapuTesibHas 3aMiUCh aHHYIMPYETCS.

Ilpu ocyllecTBI€HHH MpenBapUTENBHON 3alMCH 3aSBUTENIO OBECHeYrBACTCS
BO3MOXHOCTh pacnevaTaTb TalOH-TIOATBEPXKAEHUe. B  ciyuae, ecniu 3asBUTEND
COOOLUMT ajpec >IeKTPOHHOW MOYTHI, HA YyKa3aHHBIH aZipec TakKXKe HarpaBJseTcs
MHQOPMALKMS O MOATBEPXKIEHHHU NPEIBAPUTENIBHON 3allUCH C YyKa3aHWEeM J[aThl,
BPEMEHM U MecTa MpueMa.

Ilpn ocylecTBICHUN NpeNBAPUTENBHON 3aMiCH 3asBUTEIb B OOS3aTENBHOM
NOpsAAKe HHYOPMUPYETCS O TOM, YTO MpeABAPHTENbHAS 3aMUCh aHHYJIMpYeTCs B Cllydae
€ro HEesIBKM M0 HCTEYeHUH 15 MHUHYT ¢ HA3HAYEHHOTO BpEMEHHU MpUeMa.

3asiBUTEND B M06Oe BpeMsl BIIPAaBe OTKA3aThCS OT npeﬁBapHTenLHoﬁ 3aITUCH.

3ampelgaercs TpebGoBaTh OT 3asiBUTENS COBEpILECHUSI MHBIX AEWCTBUH, Kpome
MPOXOXKACHUSI UAEHTH(DUKALUY U ayTEHTU()UKALMU B COOTBETCTBUU C HOPMAaTHBHBIMH
MpaBOBBIMU akTamu Poccuiickoli ®esepauuy, ykasaHWs LeNM MpHEMa, a TaKKe
[IPENOCTaBJIEHNS CBEJICHUN, HEOOXOAMMBIX Ul pacdera UIMTEbHOCTH BPEMEHHOI'0
MHTEepBaa, KOTOPhIH HEOOX0AMMO 3a0pOHUPOBATE IS IpHeMa.

3. CocraB, noc/ie10BaTe/IbHOCTb H CPOKH BBINOJIHEHHUSE aJIMHHUCTPATHBHbIX
npoueayp, TpeGoOBaHUSA K NOPSAKY HX BbINOJHEHHS, B TOM YHC/Ie 0CO0EHHOCTH
BbINOJIHEHHS] aIMHMHHCTPATHBHBIX NPOUEAYD B 3JIEKTPOHHOM GopMe, a TAKIKe

0COOQHHOCTH BBINIOIHEHHSI AAMHHHCTPATHBHBIX NPOLEXYD B
MHOTO()YHKIHOHAIbHBIX IIEHTpax

3.1. Onrcanue nociea0BaTeNLHOCTH ASHCTBHI Np¥ pegOCTaBIeHUN
MYHULUIAILHON yCIyT |



3.1.1. TlpenocTaBieHre MyHHLHUIAIbHONW YCIYrd BKIIIOYAET B cebs cienyrolue
aJMUHHUCTPATUBHBIE MTPOLIENY DB

1) KOHCYIBTUPOBAHUE 3aBUTEJIS;

2) NpUHSITUE W PAcCMOTPEHHME KOMIUIEKTa JIOKYMEHTOB, NPEACTaBICHHBIX
3asIBUTETIEM,

3) HanpaBjeHWe MEXXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4acTBYIOLIME B
NpeJoCTaBIeHUH MyHULMIIAILHOW YCITYTH;

4) moAroToBKa pe3yJjbTaTa MyHULUIATbHOM YCITyTH;

5) Bbiaua (HarmpaBleHKe) 3asiBUTEIIO Pe3ysbTaTa MyHHIUIANbHON yCITyTH;

6) ucnpaBiieHHe TeXHUIECKUX OLIMOOK.

i § ! i
3.2. Oka3aHue KOHCYJIbTAalUM 3asBUTEIIIO

3.2.1. OcHOBaHMEM Hayajla BBIMOJIHEHUS AaJMHUHUCTPAaTUBHOW  MPOLEYpbI
ABNseTcs OOpallleHHe 3asBUTENsl [0 BOINPOCAM, CBA3aHHBIM C MPENOCTABICHHEM
MYHUIUIAIBHON YCIIyTH.

JIOJDKHOCTHBIM ~ JTULIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BbIIIOJIHEHHE
aJMUHUCTPATUBHOW MPOLIENYPBI, SBIISIETCS:

npu o6parugHuy 3asButens B MOLL — pabotank MOLI;

npu obpaieHuu 3asButens B Opran — cekpeTapb VCMOIHUTEIbHOTO KOMMUTETA
(nanee - JOJYKHOCTHOE JIMLO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBHTENb BIIpaBe OOPATUTHCS 3a KOHCYJIbTAlUWed O MOpsIKe W CPOKax
MpenoCcTaBieHss MyHULMNanbHOW ycnyru B MOL[ snuuHO M 1O teneoHy U
3JIEKTPOHHOM MoHYTe. . g

PaGotauk M®L] KOHCYJbTUpPYET 3asiBUTENs, B TOM 4HCIIe MO COCTaBy, (Gopme
NpeacTaBAseMOl TOKyMEHTALMK | APYTUM BOIPOCAM s MOJTy4eHHUs] MyHULMITATbHOH
YCIYTH.

3asgBUTENL ' MOKET TMOJYYUTh HH(MOPMALMIO O TMOPSAKE MPEelOoCTaBICHUs
MYHHMLMNAIBHON ycnyru Ha oduuuansHoM caiite MOLL http://mfc6.tatarstan.ru.

AJIMAHUCTpAaTHBHBIE MPOLELypbl, YCTaHABIMBAa€Mble HACTOSILIMM IyHKTOM,
BBITIOJIHSIFOTCSL B IeHb 00pallleH!sl 3asBUTEIsL.

PesynbTaTaMd  BBINOJHEHUS  aJAMMHHUCTPATMBHBIX  MPOLEAYp  SIBIISIOTCS:
KOHCYJbTALMA MO cocTaBy, (OpMe TNpeICTaBIsieMOil [OKyMEHTALUH M JpyrdM
BOITPOCAaM, HEOOXOIMUMBIM IS IOJTyYEHHUs MYHULUITATBHOU YCIYTH.

3.2.3. 3asBuTens Brnpase obpaTuThest B OpraH Mo TeneoHy U 3JI€KTPOHHON
IoyTe, a TakKe TIOJNYYMTh KOHCYJbTaluio Ha PecmyOnuMkaHcKoM moprane, canTe
Oprana o TopsiIKe U CPOKax MpeJoCTaBIeHUs MyHULUIATbHOM YCIIyTH, B TOM YHCTIE 110
cocTaBy, popme fipeactdBisieMoil JOKYMEHTALUUK U PYrUuM BOIpocam [Jist MOy YeHHs
MYHULIMITAJIBbHOMN YCIIYTH.

JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a KOHCYJBTHPOBAHHE HHPOPMUPYET
3asBUTENls B COOTBETCTBUM ¢ TpeboBaHUsMM NyHKTa 1.3.4 aIMHHMCTPATHBHOTO
periaMeHra.

AIIMUHUCTPATUBHbIE TPOLEIYpPbl, YCTaHAaBIMWBAEMbIE HACTOSIIMM IyHKTOM,
BBITIOJIHSIFOTCS B TE€YEHHE TPeX pabounX AHEN CO IHS MOCTYIIIeHHs OOpalleHHUs.
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Pesynbraramu  BBINIOJHEHMS  AJMHHHCTPATUBHBIX  MPOLEAYP  SIBIISIFOTCS:
KOHCYJIbTallMd MO COCTaBy, ()OopMe MNpeACTaBIsEMONH HOKYMEHTALlMUM M APYTHM
BOIPOCaM, HEOOXOIUMBIM JJIsl OTYHYEeHUs My HULUITAIbHON YCIyTH.

' 3.3. IpudsTue u paccMOTpeHHe KOMIUIeEKTa J0OKyMEHTOB,
IIPE/ICTABIECHHBIX 3asIBUTEIEM

3.3.1. TlpuemM NOKYMEHTOB ISl MPEAOCTABIEHUS MYHULUIAIbHOMN YCIyTH uepe3
MOIL] unu ynanenHoe padouee Mmecro M®L].

3.3.1.1. 3asBuTens (MpencTaBUTENb 3asBUTeNs) obpamiaercs B ML ¢ 3anpocom
O TMPEAOCTaBIEHUM MYHULMNAIBHOW YCAYTM U TpPEACTaBJsSeT JOKYMEHTHI B
COOTBETCTBUH C IMyHKTOM 2.5 aAMUHUCTPATUBHOTO PErJIaMEHTa.

3.3.1.2. PaGoraux ML, Beayumii mpueM 3asiBIEHHIL:

OTpeNie/IIeT NpeaMET OOpalleHus;

YAOCTOBEPSIET JINYHOCTh 3as BUTEJIS;

MPOBOJMUT MPOBEPKY MOJHOMOYUM JINLIA, [OAAIOLIETO z'LOKyMeHTLI;

NPOBOAMT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeOOBAHHSM, yKa3aHHBIM B
NYyHKTE 2.5 aIMMHUCTPATUBHOTO PErIaMeHTa; s

3aIMOJHSCT 3JIEKTPOHHY0 (hopMy 3asiBienust B AUC M®LI;

Npu  MpeNOCTaBlI€HUM  JAOKYMEHTOB,  YKa3aHHBIX B  IyHKTe 2.5
aIMUHHACTPATUBHOTO  periamMeHTa Ha  OyMaXHOM  HOCHTENle,  OCYILECTBISET
CKaHHMPOBAaHUE MPEICTABIEHHBIX JOKYMEHTOB;

pacneuatbiBaet 3asBiienue u3 AVUC M®L];

nepenaeT 3asBUTENO Ha MIPOBEPKY U MO IIUCAHUE;

NI0CJI€ MOANUCAHUS CKaHUPYET MOoANKCcaHHoe 3asBieHue B AIC M®LI;

3arpyxaer 8 AMC M®LI nokymeHTEI, NpelcTaBleHHble B 3]IeKTPOHHOM (opme
UK 37IEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (POPMUPYET 3IEKTPOHHOE
1eJI0;

BO3Bpallaet noamnucanHoe 3asBieHUe U OPUTHHAIBI GYMaKHbIX JTOKYMEHTOB;

BBIJIACT 3asIBUTEJIFO PACIIUCKY B ITPHEMe JOKYMEHTOB.

: AJIMMHUCTRATUBHEIE TPOLELYPEI, YCTaHaBIMBAEMRIE HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCS B I€Hb 00pallieHus 3asBUTEJIS.

Pesynbratamu BbINONHEHUs aIMUHICTPATUBHBIX NPOLELYD SBISIOTCS: FOTOBOE K
OTIIpaBKe 3asBJIEHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaBotHuk M®IL] HampaBiseT nakeT JOKYMEHTOB, MPUHSATBIX OT
3agBuTens B Oprad B eKTPOHHOM (opMme (B COCTaBe MAaKeTOB SIEKTPOHHBIX AeJ) B
TEICHUE ONHOTO pabo4ero AHA CO [1HA OOpalleHHs 3asiBUTENS B CTPYKTYPHOE
noapaszneneHue MOLI,

Pe3y.HI>TaTa‘MI/I BBITNIOJTHEHUS 8 IMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: 3asiBJICHHE
W TAKET NOKYMEHTOB (3JIEKTPOHHOE [eNo), HampaBiieHHble B Oprad, MOCpeacTBOM
CHUCTEMBbI 3JIEKTPOHHOTO B3aMMO/IEICTBHUSI.

3.3.2. TlpueM NOKYMEHTOB Uil TPENOCTABJIEHMUS MYHMIUITAJIBHON YCITyTH B
SNIEKTPOHHOM (hopme uepes PecriyOnukanckuii mopran.

3.3.2.1. 3asiBUTeNb M NOJAYH 3asIBIEHHUS B 3J'[€KTpOHHOI/I (GopmMe BBIMONHSET
clenyromue nefcraus:



BBIIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaeT (HhOpMY JIEKTPOHHOTO 3asIBICHMUS;

3anojHsieT (GopMy DJIEKTPOHHOIO  3asiBIEHHs, BKJIOUAIOLIYK) CBEACHMS,
HeoOXoMMBble U 00s13aTelIbHbIe [J1sl IPEeIOCTaBIECHNs MyHULIMIAIBHON YCIIyTH;

NpPUKpEIUIsieT JOKYMEHThl B 3JIEKTPOHHOW (OpMe WM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBJIEHHUs (PH HEOOXOAUMOCTH);

nonaTeep:kaaeT (akT O3HAKOMJIGHHS M COIJIACHs C YCJIOBHSIMH W TOPSIKOM
NPEJOCTABIEHNUsT MYHHULMIAIBHON YCIyrd B 3JeKTpOHHOW (opme (ycTaHaBiuBaeT
COOTBETCTBYIOLLYIO OTMETKY O COIVIacHH B (hOpMe JIEKTPOHHOTO 3asiBJICHUS);

MOATBEPXKAAET  JNOCTOBEPHOCTb  COOOILEHHBIX CBeNEeHUH  (ycTaHaBIMBaeT
COOTBETCTBYIOLLYIO OTMETKY B (dbopme 371eKTPOHHOTO 3a>113ne31m;1);

OTIpAaBIISIET 3aroJHEHHOE 3JIeKTPOHHOE 3asiBJICHUE (Ha)xuMaeT
COOTBETCTBYIOLLYIO KHOIMKY B ()OpMe JIEKTPOHHOTO 3asiBJICHHUS);

3JIEKTPOHHOE 3asiBJIEHUE IOJAINUCHIBAETCS B COOTBETCTBHM C TpeOOBaHUSIMHU
NyHKTa 2.5.3 aAMMHUCTPATUBHOTO perjiaMeHTa;

M0JIy4aeT yBeAOMJIeHHe 00 OTIIpaBKe 3JIEKTPOHHOTO 3asiBJICHUSI.

@opmaTHO-JI0TUYeCcKast npoBepka c(hopMUPOBaAHHOTO 3asiBJICHUS
OCYLIECTBIIIETCS I10CJI€ 3allOJIHEHHs 3asBUTEJNEM KaKIOTO M3 ToJIed 3JIeKTPOHHOM
(Gopmbl 3asiBneHus. IIpu BbISIBIEHWH HEKOPPEKTHO 3ArOJIHEHHOIO TMOJISI JIE€KTPOHHOM
(GopMBbI 3asBIEHUs 3aABUTENL YBEJOMJISETCS O XapakTepe BbISIBICHHON OLIMOKH W
MOpsiAKE €€ yCTPaHEHUs  IOCPEACTBOM  HMH(OPMALMOHHOTO  COOOIIEHHs
HETNOCPEACTBEHHQ B AIEKTPOHHON (hopme 3asiBICHUS. ,

AIMHUHHUCTpPATUBHBIE MpPOLEAYpPbI, YyCTaHABIMBAEMbIE HACTOSILUM IIYHKTOM,
BBITIOJIHSIOTCSL B IEHb 00pallleHUsI 3asiBUTESL.

‘ PesynprataMu  BBITOJHEHUS  aIMHHUCTPATHBHBI¥  MPOLEAYD  SBISIOTCS:
3JIEKTPOHHOE [ENo, HampaBieHHoe B OpraH HOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aMMOJIEHCTBUS.

3.3.3. PaccyoTpeHe KOMIUIEKTa JOKYMEHTOB OpraHoMm.

3.3.3.1. OcHoBaHMeM Haualla BBIOJHEHHS AJAMHHUCTPATUBHON TMPOLENYPEI
SIBJIIETCS  MOCTYIUIEHWE 3asIBJIEHUsI W HUHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISl
[IPEIOCTABIICHUS] MYHUIUITATBHOM YCIYTH.

JOMKHOCTHBIM ~ TMLOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBLINOJHEHHUE
aAMUHUCTPATUBHON IIPOLIENYPBI SIBJISIETCSl CeKpeTapb VICTIONIHUTENBHOTO KOMHUTETA
(nanee - NOMKHOCTHOE JIUIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

2 B I IIOJDKHOCTHoe JIILO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B Cllydae
obpallenus 3asBUTENs ¢ 3asBNeHneM B Opram:

omnpenensieT npeamMeT oOpalleHus;

| YCTaHaBJIUBAET JINHHOCTD 3asIBUTEJIS; )

MPOBOJMT MPOBEPKY MOJIHOMOYUH JIH1IQ, TOJAOIIEr0 JOKYMEHTHI;

MPOBOAMT IPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpPeOOBaHUSIM, yKa3aHHBIM B
MyHKTe 2.5  aJMMHMCTPAaTMBHOIO  perjaMeHTa, [pPOBEPKY  COOTBETCTBHs
MPEeJCTABNEHHBIX  JOKYMEHTOB  YCTAHOBJIEGHHBIM  TpeGOBaHMAM  (HajIeskaiiee
oopmIIeHHE KOMUH JIOKYMEHTOB, OTCYTCTBHME B JOKyMEHTaX MOJUMCTOK, MPHITHUCOK,
3QUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABJIEHHH );



3aloJIHAET  DJIEKTPOHHYKO  (OpMy  3asBlI€HHS B  aBTOMAaTH3WPOBAHHOM
HH@OpMauHOHHOﬁ cucTeMe, MpeIHa3HAYeHHOW mIJIs OKa3aHUsI rOCY/[apCTBEHHBIX U
MYHULIMNAJBHBIX YCIYT;

npu NpeloCTaBIeHUN JIOKYMEHTOB, yKa3zaHHbIX B MyHKTE 2.5
aIMUHUCTPATUBHOIO  perjaMeHTa Ha  OyMaXHOM  HOCHTENe,  OCYIIECTBISIET
CKaHUPOBAHUE NPEACTABICHHBIX IOKYMEHTOB;

pacrieyaTbiBaeT 3asBICHUE;

nepeaaeT 3asBUTENIO Ha POBEPKY W MOANKMCAHHUE;

MOCJIe MOANMCAHUS CKAaHUPYET MOANMMCaHHOE 3asiBJIEHHUE;

3arpy’xaet B ABTOMAaTU3UPOBAHHYO UH(OPMALUOHHYIO CUCTEMY,
NpeHa3sHaYeHHYIO0 [UIss OKa3aHWs TIOCYJapCTBEHHBIX M MYHHUIHUIAIbHBIX YCIYT
JAOKYMEHTBI, IpEICTaBIE€HHbIE B 3JIEKTPOHHOW (OpMe MM 3JEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JEJI0;

BO3BpallaeT MOAMUCAHHOE 3asBJIEHUWE M OPUIHMHAIbl OyMaKHbIX IJOKYMEHTOB
3asiBUTEITIO;

BbIJIaeT 3asBUTEIIFO PACIIUCKY B IPUEME JTOKYMEHTOB. '

B ciy4ae Hanuuus ocHOBaHU AJIsl OTKa3a B MpPUEME JOKYMEHTOB JONKHOCTHOE
JIILO, OTBETCTBEHHOE 33 INPHEM JOKYMEHTOB, YBEJOMIIJET 3asBUTENS O HaJIUYMH
NPENsITCTBUM AU MpUeMa 3asBJISHUs] U BO3BpAIaeT eMy AOKYMEHTBI ¢ OOBSICHEHUEM
COJIepKaHHsI BBISBIEHHBIX OCHOBAaHMM IS OTKa3a B IPUEME TOKYMEHTOB.

3.3.3.3. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a [IpUeM JOKYMEHTOB, IIOCJIe
MOCTYTIJIEHUS JOKYMEHTOB HAa PaCCMOTPEHHE:

IIPUCBAUBALT 3asBJICHUIO HOMEDP B COOTBETCTBMM C HOMEHKJIATYPOU JIeN U CTaTycC
«ITpoBepka 1OKyMEHTOB;

U3y4aeT MOCTYNUBIIME OJJIEKTPOHHBLIE JI€Nla, B TOM YHCJE MPHUIOKEHHbBIE
3aBUTENIEM JIOKYMEHTBI B 3JIEKTPOHHOH (op™me U 3neKTpoHHbBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSICT KOMITJIEKTHOCTD, YNTAEMOCTh 3JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

IIPOBEPSIET COOJIIO/IEHUE YCIOBUM JEHCTBUTENBHOCTU DJIEKTPOHHOM TOATHUCH,
nocpeacTBoM oOpamenuss Kk EnnHomy mnoprany (B ciydae, €clid 3asBUTENEM

peaCTaBIeHbI 3JIEKTPOHHbIE JIOKYMEHTHI, MIO/ATTUCAHHbIE YCUJIEHHOM
KBanU()PULUPOBAHHOM NEKTPOHHOM MOAMUCHIO).
i I o
[Tpu HaJIMYuHU OCHOBaHHWH, HpeﬂyCMOTpeH%HbIX MYHKTOM 2.7.1

AQZJMUHUCTPATUBHOI'O peTJiaMeHTa, IIOArOTaBIMBAET IMPOEKT pelleHus o0 OoTKaze B
npremMe IT0KyMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTaBICHUSI MyHULIUATLHON YCIIYTH.

B ciyu4ae,: ecnu B pesynbTaTe NpOBEpKH YCHJIEHHON KBalU(DPULUPOBAHHOI
3JIEKTPOHHOW TMOAMNMCH BBISIBIEHO HECOONIOIEHUE YCJIOBUM ee IeHCTBUTENBLHOCTH,
NMPOEKT pelleHHs 00 OTKase NO/DKEH COolepkaThb MyHKThI crtaTbu 11 DemepanbHOro
3akoHa Ne 63-D3, KOTOpbIe MOCITY)KUIN OCHOBAHHEM JJIsl €70 MPUHSATHUSI.

[TpoexT pewmenus o6 oTkase B MpHeMe JOKYMEHTOB, HEOOXOMUMBIX sl
MPeOCTaBIEH s 'MyHULMIAIBHON YCIyrH, C yKa3aHWeM NpU4YMH OTKaza (B cliyuae,
€CJIM  OCHOBaHMSI JUIsI OTKasa B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX  JJIsi
NPEOCTABJICHNS MYHULUNIANBHONW YCIYI'M, CBA3aHbl C HapyLIEHHEM YCTaHOBJEHHBIX
TpeOOBaHHH K TAaKWM JIOKyMEHTaM, OCHOBAHMS JUls OTKa3a B NpHEMe IOKYMEHTOB
AOJDKHBI  COAEPXKAaTh HH(POPMALMIO O HAUMEHOBAHWHM JOKYMEHTOB (MH(OpMALNH,
CBENICHUH), KOTOpble He TMpenCTaBIeHbI, COAEPXKAaT HeJOCTOBEpHble M (MIIH)



MPOTHBOPEYMBBIE CBEIEHUSA, OQOPMIIEHBI C HAPYLIEHHEM YCTAaHOBIIEHHBIX TpebOBaHMUI1),
HanpaByisSeTCs Ha COrJlaCOBaHME B YCTAHOBIEHHOM MOPSIKE MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO 1I0KyMEHT0000pOTA.

CornacoBanne mnpoekTa pelieHWss 06 OTKase B MpHeMe JOKyMEHTOB,
HEOOXOIMMBIX [/ TMpPEeJOCTaBIECHUs MyHHLHIIANBHON YCIYTH, OCYIIECTBISETCS B
NOpsIZIKEe, MPeTyCMOTPEHHOM MyHKTOM 3.5.3 aAIMHHUCTPATHBHOIO perjiaMeHTa.

B cnydae' orcyTcTBMS OCHOBaHMM I OTKasa B TpHeMe JOKYMEHTOB,
NPEeNyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHHUCTPAaTHBHOTO perjiaMeHTa, AONKHOCTHOE
JTULO, OTBETCTBEHHOE 32 MpHEM JIOKYMEHTOB, B T€YEHHE OJIHOTO Pabodero AHs CO [Hs
MOCTYIJICHHUS 3asIBJIEHHUs], HANPABJIseT 3asBUTEIII0, YKA3aHHBIM B 3asBICHUU CIIOCOOOM,
YBEIOMJIEHHE O IOCTYIUICHUH 3asBIICHUS, COJAepIKallee BXOSIIHNA PErnCTPaLMOHHbI
HOMEp 3adABICHUS, NaTy MNOJNy4YEeHHs 3asBIEHMs, NepeueHb HauMeHOBaHWH (aiinos,
NPEICTABIEHHBIX K HEMY JOKYMEHTOB, [aTy IMOJy4eHHUs! pe3ysibTara MyHULMIIAIbHOM
YCIIyTH.

3.3.3.4. VWcnonneHue mpouexyp, yKasaHHBIX B NyHKTax 3.3.3.1, 3.3.3.3
AIMUHUCTPATUBHOI'O  pErJaMEHTa, MpH HAJIUYUK TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBIISIETCS B aBTOMATHYECKOM PEKMME C MCIIOJIB30BaHHEM aBTOMATU3MPOBAHHOM
MH(QOPMALMOHHOH CHCTeMbI, NpeIHA3HAYEHHOH Ui OKa3aHHs TIOCYIAPCTBEHHBIX M
MYHHULUNAJBHBIX YCIYT.

3.3.3.5. AAMMHUCTpaTHBHbIEC IPOLELYpbl, yCTAHABIMBAEMble MYHKTOM 3.3.3
aIMMHUCTPATUBHOT'O PErIaMeHTa, BBIMNOJIHIIOTCS B TEUEHHWE ONHOr0 paboyero AHS CO
JHsL TIOCTYIUIEHUS 3asBJICHNS HA PACCMOTpPEHHUE.

Pesynbratamu BbINOIHEHNS aAMUHICTPATUBHBIX IPOLEAYp SBASIOTCS: MPUHSTHI
Ha pacCMOTPEHHE KOMIUICKT NOKYMEHTOB MIIM NPOEKT PelIeHHs 00 OTKase B IpHUeMe
APKYMEHTOB, HEOPXOAMMBIX AJIsl PENOCTABIEHUS MyHULIUITAIEHON YCIIyTH.

3.4. HampasneHue MexBeIOMCTBEHHBIX 3aIIpOCOB B OPraHbl, y4aCTBYIOLIKE B
NPeAOCTaBIEHUH MyHULUIIATIBHON YCIYTH

3.4.1. OcHoBaHWeM Hayana BBIMOJHEHHS aIMMHUCTPATUBHOM IIPOLIE Ay PbI
SBJISIETCSL  [TOJIyYEHHE [JOJDKHOCTHBIM JIMLOM (paOOTHHUKOM), YIIOJHOMOYEHHBIM Ha
BBITIOJIHCHNWE aJIMMHUCTPATUBHON MPOLELYpPhI, OT JOHKHOCTHOTO Jinna (paboTHHKA),
OTBETCTBEHHOI'O 32 NIPUEM JIOKYMEHTOB, IPUHATBIX OT 3asBUTENISI JOKYMEHTOB.

JOKHOCTHBIM ~ TULIOM ~ (paGOTHUKOM), OTBETCTBEHHBIM 32  BBIMTOJHEHHE
AZIIMAHUCTPAaTUBHOW TMPOLEAYPbI, SIBISIETCS CEKpeTapb VICIMONHUTEIBHOrO KOMHUTETA
(nanee - MOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HAIpPABICHHE MEKBEIOMCTBEHHBIX
3aIpOCOB).

3.4.2. I[OJDKHOCTHoe JIMLIO, OTBETCTBEHHOE 34 HanpaBneHne MEXBEIOMCTBEHHBIX
3anpoc013 dopmEpyeT u HamnpaBJIAeT B 3JEKTPOHHOM d)opMe IIOCPEINCTBOM CHCTEMEI
MEKBEIOMCTBEHHOIO 3JICKTPOHHOIO B3aMMOJEHCTBUS (MIPU OTCYTCTBUM TEXHUYECKOM
BOSMOXKHOCTH — HHBIMH CIOCOOaMH) 3ampochl O IMPEAOCTABIEHMH JOKYMEHTOB U
CBEJICHUH, PEYEMOTPEHHBIX MyHKTOM 2.6.] aIMUHUCTPATHBHOTO perjiamMeHTa.

AZIMHHUCTPAaTUBHbIE MPOLEAYPHI, YCTAHABIHBAEMble HACTOSLIUM IyHKTOM,
BBITMOJIHSFOTCS B I€Hb NIPUHSATHS 3asBI€HUS Ha PACCMOTPEHHE.



§
PCByHbTaTaMI/I BBIITOJIHEHHU A AIMHUHHUCTPAaTUBHBIX npouenyp SABJIAKOTCSA:

HanpapjieHHbIE B OpraHbl BJIaCTH W (WJIM) MOABEJOMCTBEHHBIE OpraHaM BJACTH
OpraHU3alUU 3ampPOChHI. '

3.4.3. CneunanucTsl  MOCTABLUIMKOB  JAHHBIX HA  OCHOBAHUU 3ampocoB,
MOCTYNMBLIMX 4€PE3 CHCTEMY MENKBEAOMCTBEHHOIO SJIEKTPOHHOTO B3aMMOJICHCTBHS,
MPENOCTABJISIOT ~ 3alpalliBaeMble  NOKYMEHTbI (MH(QOPMALMIO) WM HanpaBjsioT
YBEJIOMIICHHUs] 00 OTCYTCTBMHM JIOKYMEHTa W (WiM) HHGBOPMALUM, HEOOXOAMMBIX s
NPE0CTaBICHUS] MyHULMIIAIILHOM yCIIyrH (fajiee — yBeIOMIIeHHE 00 OTKa3e).

ANIMUHHCTPATUBHBIE [POLEAYPhl, YCTAHABIWBAEMbIE HACTOSILIAM IIyHKTOM,
BBIMIOTHAIOTCA B TEUYEHHWE TPeX JHEW CO JHS MOCTYIUIEHUS MEXBEJOMCTBEHHOIO
3alpoca B OpraH WJIM OpPraHM3alUio, MPEeJOCTaBIAIOLINe AOKYMEHT ¥ HUH(OPMALHIO,
€C/IM MHBIC CPOKH IOArOTOBKM M HANpaBJeHHUs OTBETA HAa MEXXBEIOMCTBEHHBIN 3arpoc
HE YCTaHOBNEHBI (efepanbHBIMKM 3aKOHAMH, IPaBOBBIMM AaKTaMH |IpaBHTEbCTBA
Poccutickoii d)ezfepaum/l U IIPUHATBIMU B COOTBETCTBHUM C (efiepalbHbIMU 3aKOHAMHU
HOPMaTUBHBIMM NPaBOBbIMK akTamu PecryOmuku TatapcraH.

Pesynbratamu  BBINONHEHHS — aAMMHHCTPATHBHbIX NpoLenyp  SIBJSIFOTCS:
MIOKYMEHTBI (CBelleHHs), HEOOXOANMBIE ISl MPEJOCTABICHHS MyHULUITATBHOM yCIyTH,
nubo yBenoMIeHHe 00 OTKase, HANpaBJIeHHbIE JOJDKHOCTHOMY JIMLY, OTBETCTBEHHOMY
34 HanpaBsnenue MexBe1OMCTBEHHBIX 3alpoOCOB. .

3.4.4. JIomKHOCTHOE JINLI0, OTBETCTBEHHOE 32 HATPABICHHUE MEKBEIOMCTBEHHBIX
3alpOCOB:

ToJlydaeT 3alpaliiBaeMble 4epe3 CHCTEMY MEKBEIOMCTBEHHOIO 3JEKTPOHHOTO
B3aMMOJICHCTBHUS  JOKYMEHTBl  (CBEleHHsI), HEOOXOIAMMBIE JUIS [IPEHOCTABIEHHS
MYHHULHMIANBHON yCIyrd, 1100 yBeIoMIIeHHe 06 OTKa3e MpU OTCYTCTBHM AOKYMEHTA U
(1) MHpOpMALUH;

npu HaJIUYun OCHOBaHWH, NIPeLyCMOTPEHHBIX IIYHKTOM 2.7.1
AIMHHUCTPATUBHOIO perjlaMeHTa, MOArOTAaBIMBAET MPOEKT peLleHuss 00 OTKaze B
MpHUEME IOKYMEHTOB, HEOOXOAMMBIX ISl IPENOCTABICHMUS My HULIUMTANBHOMN YCITyTH.

IlpoekT pewenns 06 oTkase B npueMe JOKYMEHTOB, HEOOXOIHUMBIX TSt
IPe10CTaBIICHHUSI ‘MyHI/IHI/IHaHBHOI)'I YCIYTH, C yKa3aHHUEM thqHH oTKasza (B ciyuae,
€ClIM  OCHOBaHWsA [Uld OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX s
[peNloCTaBICHUS IMYHMUUIIAIBHONW yCJIyTH, CBA3aHbl C HapylIEHHWEM YCTAHOBJIEHHBIX
TpeOOBaHMH K TaKUM JOKyMEHTaM, OCHOBaHMS ISl OTKa3a B [pUeMe NOKYMEHTOB
AOJDKHBI  COZEPXKATh HMH(OPMALMUIO O HAWMEHOBAHWM JOKYMEHTOB (uH(pOpManuy,
CBEJICHUH), KOTOPbIE HE IIPEACTABIEHbI, COMAEPIKAT HEJOCTOBEpHbIe U  (WJIM)
MPOTHBOPEYUBLIE CBEICHHUSI, O(DOPMIIEHBI C HAPYIICHHEM yCTAHOBIEHHBIX TpeGOBaHH i),
HalpaBJIseTCs Ha COrNIaCOBAHME B YCTAHOBJIEHHOM IOPSIAKE MOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO TOKyMEHT0000pOoTA.

CornacoBaHue mpoekTa pelleHHs 00 OTKasze B IpUeMe JOKYMEHTOB,
HEOOXOIMMBIX Iyl TpPeJOCTABIEHUS] MYHHLHIAIBHOMU YCIIYyTH, OCYLIECTBISETCS B
TIOpAZIKE, IPEYCMOTPEHHOM IyHKTOM 3.5.3 aIMUHUCTPAaTUBHOTO PErlaMeHTa.

AZIMUHUCTPATUBHbIE TPOLENYPBI, YCTAHABINBAEMbIE HACTOSLIAM IIyHKTOM,
BBITOJIHAIOTCS B A€HB MOMyYEHHUsI CBEEHUH MO MEXBELOMCTBEHHBIM 3aMPOCAM.

Pesynbratamu  BeImonHeHwus AIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIFOTCS:
APKYMEHTBI (CBEJEHUsI), HEOOXOMUMBIE ATIs NPENOCTABIICHYsI MyHHULIUIIANBHON yCIIyTH,



NpOeKT pelleHuss 00 oTkaze B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX s
NPENOCTABIEHUS My HULIUTIANbHON YCITyTH.

3.4.5. VcnonHeHue mpouenyp, YyKa3aHHbIX B mOyHkTax 3.4.2, 344
aAMMHMCTPATUBHOIO perjamMeHTa, I[pH HaJUuYMKd TEXHUYECKOW  BO3MOXKHOCTH
OCYLIECTBIIAETCSl B aBTOMAaTH4YECKOM PEXHUME C MCII0JIb30BAHUEM aBTOMATH3UPOBAHHOM
MH(QOPMALIMOHHON CHUCTEMBI, TMpeIHA3HAYeHHOH Uil OKa3aHWsl IOCyJapCTBEHHBIX H
MYHHMLMIIAJIBHBIX ¢ YCIYr, B TOM YHCJI€ C MOMEHTa pErucTpaluy 3asBlCHUS B
COOTBETCTBUH C ITyHKTOM 2.13 aAMUHUCTPATUBHOIO perjiiaMeHTa.

3.4.6. MakcuManbHBI CpPOK BBIMOJIHEHUS aJAMHHHCTPATHBHBIX IPOLELYD,
yKa3aHHBIX B MyHKTe 3.4 aIMUHUCTPATUBHOTO perjiaMeHTd, COCTaBIIsIeT TpU paboumx
JTHSL.

i § i §
3.5. IlogroroBka pe3yJibTaTa MyHULUIIATBHOW YCIyTH

3.5.1. OcHoBaHMeM Hauana BBIMOJHEHHUS AIMUHUCTPATHBHOM MpPOLELY P
SBJISIETCA IOCTYIJIEHHE OT [OJYKHOCTHOIrO JIMIla, OTBETCTBEHHOIrO 3a HalpaBJieHHe
MEXBEJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBENEHWM), HEOOXOMUMBIX  JJis
MPeJOCTaBIEHNS MYHULIUTIAIBHON yCITYTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE aJMHHHUCTPATHBHON
NPOLENYpEI, SIBJISETCsI CeKpeTaph VICMOMHUTENBHOTO KOMUTETA (aanee - J0JKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTaTa NpPeAOCTaBICHUS MYHULMNAIbHON
YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a: MOJArOTOBKY pe3yjbTara
NPENOCTaBIEHNs] MYHULUIIATBHON YCIYyTH:

paccmaTpuBaet ccPopMHpOBaHHblﬁ KOMIUIEKT J0KYMEHTOE, HEOOXOOUMBIX IS
MPENOCTaBICHUS] MyHULIUTIATbHON yCIYyTH;

NPU BBISIBJIEHUM OCHOBAaHMM JUIsl OTKa3a B MPEJOCTaBICHUH MYHUIUIATbHOM
YCIIyTH, YKa3aHHbBIX B IIyHKTe 2.8.2 aAMUHUCTPATUBHOTO PerjlaMeHTa, MOArOTaBIHBAET
MPOEKT pelleHus: 00 0TKa3e B MPeJ0CTaBICHUN MYHULUIAIBHON YCITYTH;

B Cly4ae OTCYTCTBMs OCHOBAHMWM UIsl OTKa3a B MPEJOCTaBIEHUN MYHUILUIIATBHOM
YCIyTH, TPeayCMOTPEHHBIX IyHKTOM 2.8.2 aJMHWHUCTPATHBHOTO pErjiaMeHTa, II0
UTOraM  PacCMOTPEHMS  JIOKYMEHTOB,  HEOOXOIWMBIX I  TMPEeaOCTaBIIEHUsS
MYHULMIIAJILHOW  yCIIyTH, TIOATrOTaBIMBAET MPOEKT pe3ysbTarta TpenoCTaBIeHHs
MYHHULIUIAIEHON ' YCIIyTH B COOTBETCTBUM C TNOANyHKTamu | — 3 myHkra 2.3.1
aJMUHUCTPATUBHOIO perjiaMeHTa;

HampaBjige€T  TOArOTOBJIEHHBIM  MPOEKT  pe3yjibTaTa  MpPeaOoCTaBlIEHHUs
MYHULIMITAJILHON yCIIyTM Ha COIJIACOBAHHWE B YCTAHOBJIEHHOM TIOPSJKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOIO IOKYMEHTO000pOTA.

‘ AJIIMUHUCTPATUBHEIE MPOLEIYPhl, YyCTAHABIWBAaEMHBIE HACTOSILUM ITYHKTOM,
BBITIOJIHSIFOTCS B TEUCHHUE OJJHOTO paboyero JaHsl.

Pesynbraramu BBINOJHEHUS aIMUHUCTPATHBHBIX MPOLEAYD SBISAIOTCSA: MPOEKT
pelueHns 06 0TKaze B NPEOCTABICHUN MYHHLHUIANBHOM YCIYTH, CrIpaBKH (BBIMTHUCKH).

3.5.3. CornacoBanue M IMOINUCAHHE [IPOEKTA pe3yJbTaTa MPEJOCTABICHHUS
MYHULMNANBHOW  yCiyrd (gajee — TPOEKThl JIOKYMEHTOB) OCYLIECTBIISETCS
PYKOBOJAMTEIEM CTPYKTYPHOTO TOApPA3AE/€HUsl, OTBETCTBEHHOIO0 3a ITOATOTOBKY



pesymbTaTa  MYHHULUIATbHOMN yciayrd, 3amectureneMm PykoBomutenss  Oprana,
PykxoBoautenem Oprana.

[TonroToBeHHbIE TPOEKTHI JOKYMEHTOB, MUMEIOLIMe 3aMeYaHus, BO3BPALIAlOTCs
Ha JIOpabOTKy JMIly, OTBETCTBEHHOMY 3a IIOJTOTOBKY pe3yJbTaTa MYHHLHMIAIbHOM
ycayru. Ilocne ycTpaHeHusi 3aMedaHuii NPOEKThI JOKYMEHTOB TOBTOPHO MEpenaroTcs
nfist cornacosanus u noatmcanms. i

PykoBoputens Oprana npu pacCMOTpPeHHH MPOEKTOB JOKYMEHTOB MpOBEpseT
COOMTIOJIeHHE AIMUHUCTPATUBHOTO PEriaMeHTa JOKHOCTHBIMM nuiamMu OpraHa B
4acTh CPOKOB BBIMOJIHEHHUSI aAMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEN0BATEILHOCTH U
TIOJIHOTBI, HAJWYMS COIJACOBaHWU YIOJHOMOYEHHBIX IOJDKHOCTHBIX Jini OpraHa B
CUCTEME 3JIEKTPOHHOIO JOKYMEHTO000pOTa.

B ciyd4ae BbIABNEHMS  HapylleHWH B 4acTM  CPOKOB  BBIIOJHEHHS
AJIMMHHMCTPATUBHBIX MPOLEAYpP, MX MOCIEJOBATENbHOCTH U TMOJHOTHl PykoBoguTensb
OpraHa HHHLMUPYET NPUBIEUEHHE K OTBETCTBEHHOCTH JIUL], IOMYCTUBIIMX HAPYLLICHHUS,
B COOTBETCTBHUHU C ITyHKTOM 4.3 aIMUHUCTPATUBHOIO PETrJIAMEHTA.

AIMVHUCTPaTUBHbIE TIPOLEAYDBI, yCTAHABIMBAEMblE HACTOSIUMM I[IYHKTOM,
BBITNIOJIHSIOTCS B TEYEHHE OJ[HOTO pabouero JHsl. '

Pesynbratamu BeINONHEHHS aJMMHUCTPATUBHBIX MPOLELYD SBISIOTCS: PELICHHE
00 OTKa3e B NIpHeMe I0KYMEHTOB HEOOXOAMMBIX [JIsl MPeA0ETABICHNS MY HULUITATBHOI
YCIYTH, pelieHHe 00 OTKasze B MpeJOCTAaBIEHMH MyHHLMIAJIBLHON YCIyrH, CrpaBKa
(BBITUCKA).

3.54. MHcrnonnenue mnpouemyp, YyKasaHHbIX B MyHKTax 3.5.2, 3.5.3.
QIMUHUCTPATUBHOI'O  pPErjaMeHTa, IMpU HAJIWYUKU TEXHUYECKOM  BO3MOMKHOCTHU
OCYLUECTBJIAETCS B aBTOMaTHYECKOM PEKHMME C MCIOJIb30BAHUEM aBTOMATU3MPOBAHHOM
MH(OPMALIMOHHON CHUCTEMBI, MpeIHa3HAYeHHON IS OKA3aHMs TOCYapCTBEHHBIX W
MYHHULUNAIBHBIX YCIYT.

MakcumansHbI CPOK BBINOMHEHUS afMHUHUCTPATUBHBIX MPOLEYD, YKAa3aHHbIX B
MYHKTE 3.5. aIMMHHUCTPATUBHOIO PEriaMeHTa, COCTABISET OAMH PaboUnil IeHb.

3.6. Beinaud (HanpasiieHue) 3asBUTEIIIO pe3y bTaTa MyHULMIATIbHOM yCIyru

. 3.6.1. OcgoBaHueM Hauyana BBINOJHEHHUS aJMUHUCTPATUBHOW TPOLENYPbI
SIBJIIETCSL  MOJIy4Y€HHE [OJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34 BBIIOJIHEHUE
aIMMHUCTPATUBHOMW MPOLEAYpPhl, IOKYMEHTa, MOATBEPIKIAIOIEr0 [IpeaocTaB/IeHUE
MYHMIMIIAIBHOU YCIYTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 34 BBITIOJHEHHE aIMUHUCTPATUBHOU
Npouenypbl, ceKperapb VcnonHuTenbHOro KomuTeTa (najgee - MOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a BblJauy (HalpaBjeHHe) TOKYMEHTOB).

3.6.2. JIOMKHOCTHOE MO, OTBETCTBEHHOE 3a BblJlady (HampaBlieHHE)
JIOKYMEHTOB: .

obecrieynBaeT  PErMCTPalMI0O M BHECEHHE  CBEJeHUH O pe3yiabTaTe
MPENOCTAaBICHHUST MYHULMNANBHOM YCIYrd B MOACHCTEMY BEIEHHS NOKYMEHTALMH
ABTOMATHU3UPOBAHHON HH(POPMAILIHOHHON CHCTEMBI, NpeJHa3sHAaYeHHON JJIsI OKa3aHus
rOCYNapCTBEHHbBIX U MYyHULUNAJBHBIX YCIIYT;
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M3BELIAET 3asiBUTENS (Ero MpeacTaBUTeNsl) CocoOoM, yKa3aHHBIM B 3asiBICHHH, O
pe3y/nbTaTe MPEeNOCTaBIeHHS MyHHMLMIAIBHOM YCIYyrd W O BO3MOXHOCTH MOJYHCHHA
pesysbTaTa MpeAocTaBleH sl MyHULMNanbHOH yenyru B Oprane nin 8 MOLL

VcriosHeHWe  Opouenyp  Opd  HaJMYMKM  TEXHUYECKOW  BO3MOXKHOCTH
OCYLIECTBJISIETCS] B aBTOMATUUECKOM PEXHUME C UCIOJIb30BaHUEM ABTOMAaTH3UPOBAHHOM
MH(GOPMALIMOHHON CHUCTEMBI, MPEJHAa3HAYEHHON s OKasaHHWs TIOCYJapCTBEHHbIX U
MYHHIMITATIBHBIX yCIIYT.

AJMUHHMCTPATHBHBIE MPOLEAYPbI, YCTaHABIMBAEMbIE HACTOSILMM ITYHKTOM,
BBITIOJTHSIOTCA B Te4YeHHWe OAHOro pabodero IHS CO JHS IOAINHCaHUs JIOKYMEHTa,
SBIISIOIIETOCS . PE3YJIbTaTOM Mpe10CTaBIEHUS MYHHIUIAJbHON yCIIyTH,
YHOJTHOMOYEHHBIM JO/DKHOCTHBIM oM Oprana (OpraHom).

PesynbprataMd  BBINIOJIHEHHMS — AJMHHUCTPATUBHBIX — MPOLEAYp  SABJIAIOTCS:
pAsMerneHne cBeleHMit '0 pesynbTaTe IpeOCTaBICHHS MyHULMMATBHOW YCIyrd B
MHOOPMALIMOHHBIX ~CHCTEMaX, M3BelleHHe 3asBUTeNs (ero mnpeincTaBuUTelis) O
pe3yJbTaTe MPeJOCTaBIEHMUS] MyHHLUTATIBHON YCIYTH U CIOCO0ax ero Moiy4eHus.

3.6.3. TIlopsimox Bblmaud  (HampaBeHWs)  pesyJbTarta  MpPeJOoCTaBJICHMS
MYHUIMIIAJIBbHON YCIIyTH:

3.6.3.1. Ilpu obpalueHny 3asBUTENS 3@ Pe3yJIbTaTOM MYHWLHUIIAIbHON YCIyru B
M®LI, pa6otHuk M®I[ BblzaeT 3asBUTENIO PE3yNbTAT MYHHLMIIAIBHOW YCIYyTd B
dbopMe 9K3eMIISpa DJNEKTPOHHOrO [OKyMeHTa Ha OymaxHoM Hocutene. Ilo
TpebOBaHUIO 3asBUTENII BMECTE C OK3EMIUISIPOM DJIEKTPOHHOrO JOKYyMEHTa Ha
OyMa)XHOM HOCHTeJie €My TMpPeJOCTaBIAETCsS SK3EMIUISIP SJICKTPOHHOIO JOKYMEHTa
[yTeM ero 3alkcH Ha CheMHBIH HOCUTENb WH(OPMALIMU UM HAMPABIEHHA SK3EMIISIpa
3IeKTPOHHOTO JIOKYMEHTA [0 3JIEKTPOHHOW royTe B aapec 3asputelis. [Ipu 3anucu Ha
CBbEMHBIM HoOcHTeJb HHGOPMAIMHM WM HaNpaBJIEHWH JK3eMIUIIpa 3JEKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJEH JK3EMIUISP 3JICKTPOHHOIrO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJe, 0 3JEeKTPOHHOW MOYTe WIEHTHYHOCTH TaKOro 3K3eMILIApa
3JEKTPOHHOTO JOKYMEHTa OJK3EMIUISIPY SJEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTeJIe 3aBepseTCs YNOJHOMOYEHHBIM COTPYJHHKOM C MCIIONb30BAHHEM YCUJIEHHOH
KBaJTU(PULIUPOBAHHOMN 3JIEKTPOHHOM MOATKUCH.

AJIMUHUCTpAaTHUBHBIE IPOLELypbl, YCTAHABJIMBAEMble HACTOSIIMM I[IYHKTOM,
BBLIMIOJIHAIOTCS. B MOPSIIKE OYEPEeIHOCTH, B [€Hb NPUOBLITHS 3asBUTEs] B CPOKH,
yCTaHOBJIEHHbBIE perjaMeHToM paboTsr MOLIL.

Pe3ynbTaTamMy BHIMOJIHEHHS aMHUHUCTPATUBHBIX TIPOLEAYP ABJIAIOTCS: (UKCALHS
daxTa BbIIAuM pe3ysbTaTa TpelocTaBieHust MyHuuunaneHoi ycnyru B8 AUC M®L],
pe3yabTaT NpeA0CTaBleHNs] MyHULIUIIANBHON YCIIyTH, BbIJIAHHBIN 3asIBUTEITIO.

3.6.3.2. Tlpu obparueHun 3asBUTENs 3a Pe3yJbTaToOM MyHMUHUIAIBHOW YCIyrd
yepe3 PecnyGiMKaHCKHI MopTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMAaTHYECKH
HAMpPAaBNseTCs  JEKTPQHHBIA  0o0Opa3  [OKyMeHTa, SIB{ISIOILIETOCS  Pe3y/bTaToM
MpeI0CTaBICHHUS MYHUIUIATbHOM yCIIyTH, MOATTUCAHHBIH YCUJIEHHOM
KBaTU(ULHPOBAHHON 3JIEKTPOHHON MOANKUCHIO YIOJHOMOYEHHOrO JO/DKHOCTHOTO JIHLA
Oprana (Opranom).

AZMHHUCTPATHBHBIE TMPOLEAYpPbl, YCTAaHAaBIMBAEMbIE HACTOAIIMM ITyHKTOM,
BBITIOJIHSIFOTCS. B JIEHb TMOAMMUCAHUS JAOKYMEHTa, MOATBEPKAAIOLIETO MPEIOCTaBICHUE



(0TKa3 B MPEJOCTABIIEHHN) MYHULMIATIBHOMR yCIIyrd, YIIOJIHOMOYEHHBIM JOJKHOCTHBIM
muoM Oprana (OpraHom).

PesynpTaTaMd  BBITIOJIHEHHMsS — aJMHHUCTPATMBHBIX  TPOLEAYpP  SBISIOTCS:
HampaBieHue (MpefoCTaBjeHue) C MCIOIb30BaHMeM Pecrmy6mikaHCKOro rnopraia
3asBUTENIO JOKYMEHTA, MOATBEPIKAAIOLIEro MpeJoCTaBIeHHE MYHULUIAILHON yCIyTru
(B TOM YHMCJIE OTK@3 B MPEIOCTABICHUN MyHULUIIAIBHOMN yCIRYTH).

3.6.3.3. Ilpu obpalieHuu 3asBUTENsI 3a Pe3yJIbTaTOM MYHULMUIIAIBHOW YCIyrd B
OpraH, J0/KHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblJauy (HaNpaBjeHHE) JOKYMEHTOB,
BbIJAET 3asBUTENIO PE3yJbTaT MyHULUNaTbHOW yciyru. [lo TpebGoBaHuio 3asBuTENS
BMECTE C DK3EMIUISPOM 3JIEKTPOHHOTO [OKyMEHTa Ha OyMaKHOM HOCHTEe €My
NPEAOCTABNISIETCS DK3EMILISP JIEKTPOHHOTO JOKYMEHTA IIyTeM €ro 3alMCH Ha ChEMHBIH
HOCUTENb WH(MOPMALMKA WM HAMpPaBlIeHHs] dK3eMIUIApa 3JIeKTPOHHOIO JOKyMEHTa IO
3JIEKTPOHHOM MOYTe B aJpec 3asiBUTEIS.

AJIMUHUCTRATHUBHBIE MpPOLEIYPbl, YCTAaHABIMBAEMbl€ HACTOSILIUM ITyHKTOM,
OCYLIECTBIIIIOTCS B TOPSIKE OYEpEeAHOCTH, B JIeHb MpUOBITUsS 3asBUTENS B
coorBeTcTBUH ¢ [IpaBuiiaMu BHYTpPEHHEr0 TPy L0BOro pacnopsaka OpraHa.

Pe3ynbpTaToM BBIMOJHEHUS] 8 IMUHUCTPATHUBHBIX MPOLENYD SBISIOTCA: (DUKCALMS
GakTa  BbIAYM ~ pe3yjibTara  MPEJOCTABICHUS ~ MYHHULMINANbHOHM  yCIyrd B
aBTOMATH3MPOBAHHOI HH()OPMALIMOHHOM CHCTeMe, npenH?BHaquHoﬁ JUTsL OKa3zaHus
roCyIapCTBEHHBIX U MyHULMITANbHbBIX YCIIYT.

3.7. UcnpaBieHue TeXHUYECKUX OLINOOK

3.7.1. B ciiyuae o6Hapy)KeHUsI TEXHUYECKOHM OLIMOKU B OKYMEHTE, SIBJISIOLIEMCS
pEe3yJIbTaTOM MYHHIIMIAIBHON YCITyTH, 3asBUTENb HanpasiseT B Oprax:

3asgBieHHe OO0 WCIpaBieHUMH TEXHUYECKOW omunbku (mpuinoxenue Ne 5 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PErJIAMEHTY);

JOKYMEHT, BbIIAHHbI 3asBUTENIO KAK pPe3yJbTaT MyHHLMNAIbHOHW YCIyrd, B
KOTOPOM COJEPIKUTCS] TeXHUUecKas OLLIMOKa;

JIOKYMEHTBI, MMEIOIINe FOPUANYECKYIO CHIly, CBUIETEIbCTBYIOUIUME O HaJIMYHU
TEXHUYECKOW OIIMOKH.

3asBiieHre 00 WMCMpPAaBIeHUM TEXHUYECKOW OLIMOKM B CBEIEHHMSX, YKa3aHHbIX B
NOKyMeHTe, SBAAOLIEMCS pe3yIbTaTOM MyHULIMNATBHON yeiy Ty, MofaeTcs 3asBUTeNeM
(YIOJHOMOYEHHBIM TpEeACTaBUTENeM) TOYTOBBIM OTHpPABJIEHUEM (B TOM 4YHCIE C
UCIIOJL30BAHUEM JJIEKTPOHHOM mMouThl), n1b0 uepe3 PecrnyOaukaHCKUN mOpTan WM
MOLI. ;

3.7.2. JIomKHOCTHOE JIML0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYILECTBIISET
npueM 3asBiieHUs 00 UCIPaBICHUN TEXHUYECKON OLUMOKH, PErMCTPUPYET 3asBIEHUE C
MPUJIOKEHHBIMU JOKYMEHTAMU U TMepefaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00paboTKY TOKYMEHTOB.

AIIMUHUCTPATUBHBIE TMPOLEAYPbl, YCTAaHABIMBAEMbIE€ HACTOSILUUM IIyHKTOM,
BBITOJIHSAIOTCS. B TEUEHHWE OAHOr0 pabouero AHs C 1aThl PErUCTPALIUY 3asIBICHMUSL.

PesynbTratamy BEINONHEHHS aAMMHICTPATHBHEIX MPOLEYP SBISIOTCS: NPUHATOE
M 3aperMCTPUPOBAHHOE 3asBICHKE, HAMPABICHHOE HA PACCMOTPEHHE IOTKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy HOKYMEHTOB.
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3.7.3. JIOJJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
paccMartpuBaeT JOKYMEHTbl M B LeJAX BHECEHMS WCIpaBlIeHUH B JOKYMEHT,
SIBISIIOLINACS PE3yJIbTATOM MPENOCTaBIIEHNUs MyHULUNAIbHONW YCIYTH, OCYILECTBISET
Npoueypbl, NMPEeAyCMOTPEHHbIE IYHKTOM 3.5 aAMMHUCTPAaTUBHOTO perjaMeHTa, |
BbIJIACT WCIPABJIECHHbIA [NOKYMEHT 3asBUTEIIO (YNOJHOMOYEHHOMY IMPEACTABUTEIIO)
JUYHO MOJA POCHUCH C H3BATUEM Y 3asBUTENS (YNOJHOMOUYEHHOTO IIPEACTABUTENS)
OpUI'MHaja JOKYMEHTa, B KOTOPOM COIEPKMTCS TEXHUUECKas OLIMOKA, UIIM HAMpPaBIISET
B aJpec 3asBUTENs IMOYTOBBIM OTMPABIEHUEM (MOCPEICTBOM 3JIEKTPOHHOMW IIOYTEI)
MMMCbMO O BO3MOXHOCTH TOJy4YeHHWs [OKyMeHTa IpHu mpenoctaBieHud B Oprax
OpUTrvMHaa JOKyMEHTa, B KOTOPOM COAEPIKUTCS TEXHUYECKAs OLIMOKA.

AI[MI/IHI/ICTI‘)aTI/IBHBIe MpOLELYPhl, YCTAaHABIMBAEMbIE HACTOSILHM MIYHKTOM,
BBLITIOJIHSIOTCS B TE€UEHHWE JBYX pabouux AHeH mociie OOHapyKeHUS TEeXHUYECKOi
OWIMOKM WM IIOJyYyeHUs OT JIOOOro 3aWHTEPECOBAHMOIrO JIMLA 3asiBIEHHS O
JONYLIEHHOM OIIHOKE.

PesynbraTamMu  BBITIOJIHEHHS — aIMUHHMCTPATHBHBIX NpoUEayp  SBJISIFOTCS:
BbIJIAHHBIH (HaHpE‘IBHeHHbIﬁ) 3aBUTEIIIO TOKYMEHT.

4. lopsiaok u popmMbI KOHTPOJIsI 32 MPEAOCTABIEHHEM MyHHLIHIAIBHOM
yCJayru

4.1. Ilopanok ocyLIeCTBICHHUS TEKYILIEr0 KOHTPOIs 32 COOMIONEHUEM U UCTIOTHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMU MOJIOKEHUH aIMUHHCTPATUBHOIO
periaMenTa ¥ MHbIX HOPMATHUBHBIX MPABOBLIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
NPEAOCTABICHNUIO MyHULIMIIANILHON YCIIyTH, a TAKKe MPUHITHEM UMHU PELIEeHHU

i Kontpone 3a mongoroit u xayectBom MPENOCTABICHKA MYHULMUIIATBHON YCITyTH
BKJIIOYaeT B CeOsl BHISIBNIEHUE U yCTpaHEHHE HAPYLICHHUH MIpaB 3asBUTeNIeH, IpoBeieH e
MPOBEPOK  COOMIOAEHHS TPOLEAYyp [PeNOCTABIEHUS MYHHULUAIbHOMN yCIIyTH,
MOArOTOBKY PeLICHHUH Ha AeHCTBUs (Oe3elicTBIe) NODKHOCTHBIX JIML OPraHa MECTHOIO
caMoyIpaBJIeHHUs.

@opmMaMi  KOHTpOJIS 3a COOJIONCHMEM WCIOJNHEHUS AaJAMUHHUCTPATUBHBIX
NPOLENYD SABJISIFOTCS:

1) mpoBepka wu cornacoBaHMe MPOEKTOB JOKYMEHTOB MO IPEJOCTABICHUIO
MYHHULUIIAIbHOU YCIIyTH;

2) IpoBOJIMMBIE B YCTaHOBJIEHHOM ropsiiKe MIPOBEPKHU BeJEHUS
JIeJI0NPOU3BOACTBA;

3) mpoBeZieHKe B YCTAHOBIEHHOM MOPSIIKE KOHTPOJIBHBIX IIPOBEPOK COONIOAEHUS
IpOoLUenyp NPeNOCTaBICHUs MYHHUIMITAIBHON YCIIyTH.

B memsx Tekyllero KOHTPONS HWCIONB3YIOTCS CBENEHMS, HMMEIOLIUEC B
3J'1eKTp0HH01?1 Gase JaHHBIX, CyXeGHas KOppeCTOHAeHLs, YCTHasi ¥ IMHUCbMEHHas
MH(OPMALMS TOKHOCTHBIX JIML, OCYILECTBISIOLINX BBINOJHEHHE aIMUHHCTPAaTUBHBIX
HPOLENYP, )KypHAbl y4€Ta COOTBETCTBYIOIIMX JOKYMEHTOB U APYTHE CBEIECHMUS.

Jist ocyliecTBIEHNsT KOHTPOJIS 32 COBEpILICHUEM JeHCTBH NPy MPEeJOCTaBICHUN
MYHWLMIIAIBHON YCJIyTM M MPUHSTHU PELIEHUH PYKOBOIUTEIFO opraHa MECTHOI'0



CaMOYMNpaB/eHUs, MPEICTABISIIOTCS  CIPaBKM O  pe3ysbTaTaX [peqocTaBieHus
MYHMIUIIAJILHON YCITyTH.

O ciyyasix U Npu4MHAX HAPYILEHHUs CPOKOB, MOCIEI0BATENBHOCTH U COLCPIKAHMUS
aIMUHUCTPATUBHBIX MPOLENYP [O/DKHOCTHBIE JIMLA HEMEIUIEHHO HH(MOPMHUPYIOT
PYKOBOAMTEN OpraHa, NpPeAOCTaB/SIOIIEr0 MYyHULUNAIbHYI YCIyTy, a TaKkke
MPEANPUHMMAIOT CPOUHBIE MEPBI MO YCTPAHEHHIO Hapymemziﬁ. ) )

Texyumii ~ KOHTponp 3a COOJIIOJIEHMEM MOCHENOBATENFHOCTH  JIEHCTBHH,
OMpENENIEHHbIX  aIMUHHUCTPAaTHBHLIMU npoueAypamMud [0  MPenoCTaBJIECHHIO
MYHHMLMOANBHON YCIYTH, OCYLIECTBISETCS 3aMEeCTHTENeM pyKOBOAUTENsS OpraHa
MECTHOTO  CaMOYNpaBJICHHs, OTBETCTBEHHBIM 33 OpraHu3aluio  paboTbl 110
NPeNOCTaBICHNO MYHULMIATBHOM YCIIyTH, HAuYalbHUKOM OTJENa, OCYLIECTBIISIOLErO
OpraHM3aL{io paboThI MO MPEIOCTaBICHHIO MYHUILMITATLHON YCITYTH.

[lepeueHb  MOMKHOCTHBIX ML,  OCYLIECTBISIOLIMX TEKYIIMH  KOHTDOIIb,
YCTaHaBJIMBAETCS IMOJIOKEHUSMH O CTPYKTYPHBIX MOJpa3[esieHHUsIX OpraHa MeCTHOIo
CaMOyIpaBIIeHHUs U JODKHOCTHBIMU PErlaMEHTAMH.

4.2. [Iops10K U MepUOAMYHOCTb OCYLLECTBIEHHUS MIAHOBBIX U BHEMIAHOBbBIX IIPOBEPOK
TOJIHOTBI U Ka4€CTBA NPEAOCTABICHHUS MyHUIIUNIANBHON YCIIyTH, B TOM YUCIIE MTOPSA0K
1 (hOPMBI KOHTPOJIS 32 MOJHOTON U KaY€CTBOM MPEJOCTABIEHUS MYHH LM bHOMN

: f ' YCIyTH L

4.2.1. KoHTposb 3a IIOJTHOTON U Ka4eCTBOM MPEIOCTABICHHS MYHHULUTIAJIbHON
YCIIYTH OCYLIECTB/IIeTCS B hopmax:

1) npoBeneHus NpoBepoOK;

2) pacCMOTpeHUS Kanob 3asBUTeNel Ha NelCTBHS (6eznetictBue) Oprana, a
TaKXXe WX NOJDKHOCTHBIX JIML, MyHULUANBHBIX CIIYKAIHUX.

4.2.2. B uensix ocyIecTBI€H s KOHTPOJIS 3a TIOJHOTOM U KaueCcTBOM
[IPENOCTaBICHUSI MYyHHIIUIIAIbHON YCIYTH MPOBOASATCS IJIAHOBbIE U BHEIJIAHOBBIE
MpoBepKy. [10psiIoK U MepUOMYHOCTh OCYIIECTBIIEHHS MTAHOBBIX TIPOBEPOK
ycTaHaBnMBaeTcs riaHom pabotel Oprana. [Ipu npoBepke MOryT paccMaTpuBAaThCs BCE
BOTPOCHI, CBA3aHHbIE C MPEIOCTABIEHHEM MyHHLHITAIBHO yCiyru (KOMILIEKCHBIE
MPOBEPKH), UK OTAENbHbIH BONPOC, CBSI3aHHBIH C NIPE0CTaBICHHEM MyHULUIATBHOM
yenyru (Tematuugckue nposepku). [IpoBepka Takike MOKET [IPOBOJUTHCS 110
KOHKPETHOM »Kanobe 3asiBUTEIIs.

4.2.3. BHennanoBble MPOBEPKH MPOBOIATCS B CBSI3H C MPOBEPKOi yCTpaHeHHUs
paHee BbISIBJICHHBIX HAPYIICHUH a IMHHUCTPATUBHOIO perjiaMeHTa, a Tak)Ke B cllyyae
MOJTyYeHHs XKanob 3asiBUTENel Ha NeHCTBUS (GezneiictBue) Oprana, a Takxe UX
JAOJDKHOCTHBIX JIML, MyHULUIIABHBIX CITYKaLUX.

4.2.4. Pe3synbratsl npoBepky 0()OPMISIOTCS B BHIE aKTa IIPOBEPKHU, B KOTOPOM
YKa3bIBalOTCs BBISBIICHHBIC HEOCTATKH U MPEJIOKEHHS [10 UX YCTPAHEHHUIO.

L]

4.3. OTBETCTBEHHOCTH JIOMKHOCTHBIX JIUL] opraHa, NpeaoCTaBISIOLLIETO
MYyHULMNAIBHYIO YCIIYTY, 32 pelleHus U AeicTBust (6e3neiicTBre), MpUHUMAaeMble
(OCyLIEeCTBIAEMbIE) UMH B XOJI€ MPEAOCTABIEHUS MYHULIUNAIBHON YCITyTh
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I[lo pesynbTaram MpOBeIeHHBIX NPOBEPOK B CIly4ae BbISIBJIEHUS HAPYLIEHH [1paB
3asiBUTENICN BUHOBHBIE JIMIA@ TMPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKoHOATENBCTBOM Poccuiickoii Deeparuy.

PykoBoJuTeNb OpraHa MECTHOIO CaMOYIpaBJIEHHs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PacCMOTPEHHUE 3asBIIEHUH.

PykoBoauTenb (3aMecTUTENb PYKOBOAMUTENS) CTPYKTYPHOrO TOJpa3esieHus
opraHa MeCTHOI'Q CaMOYIIpaBJeHHsI HECeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unu) HeHajexallee BBINOJHEHWE AaIMUHUCTPATUBHBIX NEHCTBUM, YKa3aHHBIX B
pasnese 3 afMUHUCTPATUBHOI'O perjiaMeHTa.

JIOMKHOCTHEIE JIMIIa W WHble MYHHUUHWIAlbHbIE CIyXallke 3a pelleHus u
ne#icreus (Oe3melicTBUE), MPUHUMAaeMble (OCYLIECTBIISIEMbIE) B XOJ€E MPENOCTaBIEHHUS
MYHULMIIANBHOR | YCIyTH, HECyT OTBETCTBEHHOCTD B YCTaHOBJIEHHOM
3aKOHOJATEJIbCTBOM TMOPSIIKE.

4.4. TTonokeHus, XapaKTepU3yollre TpeOOBaHUS K MOPSIAKY U (popMaM KOHTPOJIS 3a
MpeaOCTaBIeHHEM MYHHUIUITATIBHON YCIYTH, B TOM YHMCJIE CO CTOPOHBI FPAXAAH, UX
00beIMHEHWH U OpraHu3aluii

KoHTponb 3a mpenocTaBieHUeM MYHHULHMIIAIBHON yCIIYyIrd CO CTOPOHBI I'paXKIaH,
UX O6’be,£[I/IHeHI/II;/'1 U OpraHu3aluid, OCYLIECTBISIETCS IOCPENCTBOM OTKPBITOCTU
JIeITeJIbHOCTH  OpraHa  MECTHOIO  CaMOyYIpaBjeHUs  NpH  [OPedoCTaBJICHUU
MYHULUIIAIBHON ~ yCIYrd, [MOJY4YeHHUs] T[IOJIHOM, akTyajibHOW M  JIOCTOBEPHOM
UH(pOPMALUKM O WOPSJKE MPEJOCTABICHUsS MYHHMLIMIAIBLHON YCIYrd W BO3MOXKHOCTH
nocynebHOro paccMOTpeHHsl oOpallleHUH (kano0) B Impolecce MNpeaoCTaBIeHUs
M'yHI/ILU/Il'IaIII:HOﬁ %’CHyFI/I.l *
5. Hocyneoubiii (BHecy1eOHbIN) NOPSIAOK 00kaT0BaHHS PeLlieHHH U AelCTBUH

(Ge3neiicTBHS) OpraHa, NpeAoCTABJAIOLIEr0 MYHHIHIIAJIbHYIO YCIYyTy,
MHOTO(QYHKIHOHAJIbHOIO HEHTPa NpPeJ0CTABJIEHHS roCy1apCTBEHHbIX U
MYHHIHNAJbHBIX YCJIYT, OpraHu3anui, ykazanubix B yactu 1.1 craTten 16
®enepanbHoro 3akoHa Ne210-®3, a Takike UX J0JKHOCTHBIX JIHII,
MYHULHNAJbHBIX CIYXKALMUX, pPA0OTHHKOB

5.1. 3agBuTeNnHM UMEIOT MPaBO Ha 00)KaJIOBaHKUE B IOCY/1€OHOM MOpPsIKE PELIEHUH
U aedcTBUM (Oe3delcTBUsI) OpraHa, NPeAOCTaBISIOLIEro MYHULUNAIBHYIO YCIIyry,
JOJDKHOCTHOTO ~ JIMIa  OpraHa, MpPeAOCTaBJISIOMIEro  MyHHIMIATbHYIO — YCIYyTy,
MYHULIMTNAIBHOTO  CJIYy’)Kalllero, pyKOBOAMWTENS  OpraHa,  IpeJoCTaBIsIOLIErO
MYHULHUNATbHYIO yCIyry, MHOTO(YHKLHOHAJILHOTO LEHTpA, pabGoTHHKaA
MHOTO(YHKIIHOHANBHOTO LEHTPa, OpraHu3aluid, NpeyCMOTPEeHHbIX 4acThio 1.1 craTeu
16 ®enepanbHoro 3akoHa No 210-D3, a Takke UX paOOTHUKOB.

3asiBUTEJIb MOXKET O0OpaTUTHCS C KajJoOoM, B TOM YUCJIE B CIEAYIOLUX CIydasx:

1) HapymeHue cpoka percTpalMy 3anpoca O NpeioCTaBI€HUH MyHULUIAIbLHON
YCIIyTH, 3arpoca, ykazaHHoro B ctaThe 15.1 @enepanbHoro 3akoHa Ne 210-D3;



2) HapylleHWe CpOKa MpeNOCTaBlIeHUs MYHULHUMAIbHON yciayru. B ykazaHHOM
ciydae nocynebHoe (BHecyneOHOe) 00XajloBaHHE 3asiBUTENEM PELIEHHH U NelCTBHi
(Oe3neiicTBYS) MHOTO(QYHKLMOHAIBHOIO LEHTPa, paGOTHUKA MHOIO(YHKLIHOHAIEHOIO
LEHTPa BO3MOXHO B CJly4ae, €Cli Ha MHOrOQYHKLUMOHABHBIH LEHTP, pELIEeHUs |
fedcTBUsl  (De3nEHCTBUE)  KOTOPOro  OOXKAIYKOTCs, BO3NOKeHA (BYHKLUA [0
NPENOCTaBICHNIO COOTBETCTBYIOLIMX MYHULUNAIBHBIX YCIyr B MOJHOM OOBEME B
nopsiake, onpezaefeHHom yactero 1.3 crtatbu 16 @enepansuoro 3akona Ne 210-D3;

3) TpebGoBaHue y 3aBUTENS JOKYMEHTOB HJIM HH(GOPMALMK JTHGO OCYILECTBICHHS
JSHCTBUM, NpPEICTaBIEHWE WM OCYIIECTBIEHHE KOTOPHIX HE MPELyCMOTPEHO
HOPMAaTHBHBIMHM  NTpaBOBbIMHM akTamu Pocculickoil ®Penepaiiyi, HOPMaTUBHBIMH
NpaBOBRIMU akTaMu Pecnybnuku TarapctaH, MyHHLHIaAbHBIMM MPABOBBIMU aKTaMH
AJIsl IPeIOCTaBIeHUs] MyHULIUTIANBHOMR YCITyTH;

4) orTka3 B NpHEMEe JOKYyMEHTOB, MPEeLOCTABIEHHE KOTOPHIX MPEedyCMOTPEHO
HOPMaTUBHBIMM NPAaBOBbIMHM akTamu Poccuiickoii ®Denepannu, HOPMAaTHUBHBIMH
NpaBoBbIMK akTamu PecryOnukn TarapcraH, MyHHLMIATbHBEIMU MPABOBBIMH aKTaMU
AJIsl IPEIOCTABIEHUS] MyHULUNIATIbHOU YCIIYTH, Y 3asBUTES,

5) OTKa3 B MPEJOCTaBICHUH MYHHLMAIBHON YCIyTH, €ClTd OCHOBAHMS OTKA3a He
NpeaycMOTpeHbl (eepanbHbIMKA 3aKOHAMM M MPUHSATHIMU B COOTBETCTBUU C HUMH
MHBIMH HOPMAaTHUBHBIMM MpaBOBbIMU akTtamu Poccuiickoii Denepauuu, 3aKkoHAMHU U
UHBIMHU HOPMgTUBHBIMU [PaBOBBIMH aKTaMu Pecny6nuku Tarapcran,
MYHULMTIATbHBIMKM ~ [TPABOBBIMM ~ aKkTaMW. B ykasanHom ciydae pocyne6GHOe
(BHeCyneOHOe) OOXamoBaHWe 3asBUTENEM pelleHuil W [eficTBui  (Ge3meicTBys)
MHOrO(QYHKLHOHAIBHOTO ~ LIEHTpa, pabOTHHKA MHOrO(YHKIMOHATBHOTO LEHTpA
BO3MOXHO B CllyYae, eclli Ha MHOrO(YHKUMOHANBHBIH LEHTP, PEIICHHS W AeHCTBHUS
(besneiicTBrE) KOTOPOro OGKATYIOTCS, BO3NOKEHA (YHKIMS MO MPeLOCTABIEHUIO
COOTBETCTBYIOIUMX ~ MYyHHLHUNAIbHBIX yCIyr B TOJHOM 0ObeMe B MOpsJKe,
omnpefeNieHHOM 4acThio 1.3 crarteu 16 Denepasnbroro 3akona Ne 210-®3;

0) 3arpeGopaHMe C 3asBUTENs [PU MPEAOCTABIEHHH MYHHLUNAILHOMN yCIIyTH
TJIaTel, HE TNPEeIyCMOTPEHHOH HOPMATHBHBIMU IPaBOBBIMM aKTaMU PocCUCKOI
OQenepaunn, HOPMATMBHBIMH  [PAaBOBBIMH  aKTaMd  PecryGiuku Tarapcran,
MYHHUIUIAJIbHBIMA TPABOBBIMU aKTAMMU; ,

7) oTka3s oprama, MpeaOCTaBMSIOLIEr0 MyHUIMNANBLHYIO YCIYTY, JOKHOCTHOTO
/IMla OpraHa, NpeOCTaBIAOMIEro MyHHLHIATbHYIO yemyry, MHOTO(QYHKIMOHAILHOTO
LEHTpa, paboTHuKa MHOTO(yHKIUOHAIEHOIO LEHTpa, opraHu3aiui,
IpeyCMOTPeHHBIX 4acThio 1.1 crateu 16 ®enepanbroro 3axona Ne 210-D3, wau ux
pabOTHUKOB B MCIIPABNEHHH JOMYIIEHHBIX UMM ONEYaTOK W OLIMGOK B BBUIAHHBIX B
pesynbraTe MpeAoCTaBIEHUs MyHHLMNAILHONW yCIyrM JOKyMEHTax JuOO HapylIeHHe
YCTaHOBJIEHHOIO CpOKa TaKMX HCMpaBileHuid. B ykasaHHOM ciiydae gnocyne6Hoe
(BHecyneOHOe) 00KajoBaHWe 3asBUTENIEM pelieHuii u gedcTBuil  (Ge3melcTBUs)
MHOTOQYHKLMOHAILHOTO — LIEHTPa, pabOTHUKA MHOrOMYHKLHOHATBLHOIO LEHTpa
BO3MOXHO B Cllydae, €Cli Ha MHOTO(YHKLHMOHANIbHBIM LEHTP, pelleHus U JeiCTBUs
(Ge3neiicTBue) KdTOpPOro 00XKaJyroTCs, BO3NOXKeHa (YHKUHUS [0 IIPEeNOCTABIECHUIO
COOTBETCTBYIOIIMX ~ MYHMUMMANBHBIX YCJAyr B MOJHOM O0beMe B MOPSIKE,
OnpeneNeHHOM 44CcThto 1.3 crathu 16 denepanbHoro 3akoHa Ne 210-D3;
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8) HapyleHue CpokKa HWIu ropsiaAKka BbIgayu JAOKYMEHTOB IIO pe3yiapTaTtam

MPENOCTABICHUS] MyHULMITAIILHOM YCIIyTH;

9) npuocTaHOBIIEHHE NMpenOCTaBIEHUS MYHHULMIAJILHON YCIIYTH, €CJIM OCHOBAHMUS
MPUOCTAHOBJIICHUS HE IPEAYCMOTPEHb! (elepaNbHbIMU 3aKOHAMH WU MIPUHSATHIMU B
COOTBETCTBMM C HHUMM HMHBIMH HOPMAaTHBHBIMH MNpPaBOBBIMH aKTaMM PoCCHCKOi
Denepaluy, 3aKOHAMH M HHBIMH HOPMaTHBHBIMH TPAaBOBBIMU aKTaMH Pecny6nuku
Tarapcran, MyHHLMNATBHEIME PABOBBLIMK akTamu. B yKa3aHHOM ciydae JocynebHoe
(BHecymeOHOE) 06KaNloOBaAHHE 3asABUTEJIEM pELIeHUH U JeMCTBUil (6e3neiicTBuS)
MHOro(yHKIHOHATLHOTO LeHTpa, pabOTHHKA MHOrO(YHKLHOHAIBHOTO LEHTpa
BO3MOXCHO B Clly4ae, €Cjii Ha MHOTO()YHKLHOHAIBHbIMH LUCHTP, PELUEHUS] U JeHCTBUS
(BesneiicTBre) KoTOpOro 00JKayloTCsl, BO3NOKeHA (GYHKIMS MO [IPEe0CTaBIEHHUIO
COOTBCTCTBYIOIMX ~ MYHHLMNAIbHBIX yCIyr B [IOJHOM o0Obeme B NopsiaiKe,
OMpEeLeNeHHOM 4acThio 1.3 cTathn 16 DenepanbHoro 3akona No 210-M3.

' 10) tpeboBanue ¥ 3asurens NpH MPENOCTABNCHUH MYHHULMIIATLHOMN YCIyTH
AIOKYMEHTOB WJIM MH(OPMALUH, OTCYTCTBHE U (HJIH) HEJIOCTOBEPHOCTb KOTOPBIX HE
YKasbIBAJIMCD IPH MEPBOHAYaIbHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
PEAOCTABNCHUS MYHULMNIANIBHON yCIyrH, W60 B MpefoCTABICHHH MYHHULUHUTATBHON
YCIYTH, 32 MCKIIFOUEHUEM CIly4aeB, MPeIyCMOTPEHHbIX NMYHKTOM 4 wacTd | craThi 7
DenepansHoro 3akoHa Ne 210-®d3. B YKa3aHHOM ciydae jnocyneOHoe (BHecynmebHOeE)
obxanoBanue 3asiBUTEJIEM pelLeHui U NEeUCTBUI (6e3neiicTBus)
MHOTOQYHKLIHMOHATIBHOTO  LIeHTpa, paboOTHUKA  MHOTrO(YHKLHOHAILHOTO LEeHTpa
BO3MOXHO B CllyHae, eciii Ha MHOTO()YHKLMOHAIBHbI LUEHTP, PELUEHUS WU JeHCTBUS
(GesmeiicTBHE) KOTOpOTO 00JKayroTCsl, BO3JIOKEHA (DYHKLHMS T10 IPENOCTaBICHHIO
COOTBETCTBYIOUIMX ~ MYHHLMNAIbHBIX yCIyr B [IOJHOM oOObeMe B IopsiaiKe,
OMpEACICHHOM YacTbto 1.3 ctaThy 16 @enepanbHoro 3akona Ne 210-d3,

5.2. JKanoba nopmaercss B mucChbMeHHOI (Gopme Ha OymaxkHOM HOcHTene, B
SMICKTPOHHOH ~ (OpMe B oOpraH, NpenOCTaBISIONIHIA MYHULMOAIBHYIO  YCIIYTY,
MHOTO(YHKIMOHAIBHBIA LEHTp 1u6o B COOTBETCTBYIOILMM OpraH TroCyaapcCTBEHHOM
BJIACTH, SIBIISIIOIUMKCS  y4peluTeNleM MHOrO(GYHKIHOHANBHOTO HeHTpa (manee -
YIpeIuTelb  MHOrOQYHKUMOHATBHOTO  LEHTPA), a  TakKe B OpraHu3alluu,
MpeAyCMOTpeHHbIe YacTeio 1.1 cTatbn 16 MenepanbHoro 3akona Ne 210-D3, Kanobbr
Ha pelIeHUs W NeHcTBHs (Ge3zmelicTBHE) pyKOBOAMTENS OpraHa, INpenoCTaBISIOLIErO
MYHULMTATBHYIO YCIYTY, OAAIOTCS B BBILIECTOSIIMH OpraH (pu ero Hanuuuu) 6o B
Cllyqae ero OTCyTCTBHS PacCMaTPUBAIOTCS HEMOCPENCTBEHHO PYKOBOAMTEIEM OpraHa,
TIPENOCTABISAIOIEr0 MyHHUMNANbHYIO ycnyry. JKanobbl Ha pellieHuss W JelCTBUs
(OesneiicTBue) paboTHHKa MHOTO(YHKLIHOHAIBEHOTO LIEHTpa MOAI0TCS PYKOBOIHUTEIIIO
9TOr0  MHOTO(YHKLMOHATBHOIO LeHTpa. JKamoGsl Ha pelleHUss W  JOelcTBUS
(GesneficTBie) ' MHOTrO(YHKLMOHATHHOIO LIEHTpa  'MOJarOTCS YYpEeIUTENIO
MHOTO(QYHKIHOHAIBHOTO eHTpa WiIH AO/DKHOCTHOMY  JIULY, YHOJIHOMOYEHHOMY
HPPMaTHBHBIM IpaBOBBIM aKTOM Pecny6nuku TaTapCTaHg XKanobsl Ha pewieHust u
AercTBus (Ge3nelcTBIE) paGOTHUKOB OpTraHM3allii, MpelyCMOTPEHHBIX YacTbio 1.1
cTatbu 16 @DenmepanbHoro 3akona No 210-®3, nonarorcs PYKOBOIUTEISIM ATUX
OpraHu3aLuii.

Kanoba nd pemenus u neiicreus (OespeficTBue) oprama, mpemocraBsIoOmEro
MYHHULMIATbHYIO  YCIYTy, —JOMKHOCTHOTO M OpraHa, IpenoCTaBJISIOLLErO



MYHHLMNATBHYIO  yCIyTy, MYHHLMOAIBHOTO CIIy)Aallero, pyKOBOIMTEIIs oprasa,
MPENOCTABIIAIOIISr0 MyHULMIATBHYIO YCIYTy, MOXET OBbITh HalpaBieHa TIo noure,
4epe3  MHOrOQYHKLUMOHAIBHBIA LEHTP, ¢ HCHONb30BAHMEM UH(POPMAIIMOHHO-
TCJICKOMMYHUKALMOHHOH  cetn  «MHTepHeT», oduuHanbHOro  caiira oprasa,
NPENOCTABIISIFOLLIETO MyHHLHMNanbHytO  ycnyry,  Eamnoro  noprama 6o
Pecny6nunkanckoro nopraia, MH(QOPMALIMOHHOM CHCTEMBI 10CY1€6HOTO o0xanoBaHus,
a,TakXKe MOXKET OpITh [IPHHATA [PU JUYHOM MPUEME 3asgBuTeIIst. JKanoOa Ha perreHus u
JeUCTBUS (GesneticTBue) MHOTO(YHKIIMOHAIBHOTO LEeHTpa, paboTHMKa
MHOrOGYHKIHOHAIBHOTO  LIEHTPA MOXET  GbITh HampaBjeHa [0  [o4Te, C
HCHOJIE30BaHMEM  HH(QOPMALMOHHO-TENeKOMMYHHKALMOHHON  CeTH «MuTepHer»,
opuLManbHOrO Caiita MHOTO(YHKUMOHANBHOTO LieHTpa, EmuHOro nopraja Ju6o
Pecny6nukanckoro noprana, MH(OPMALIMOHHOI CHCTEMBI 10CY1e6HOTO o0anoBaHus,
& TaKKe MOJKET OBITh MPUHATA TIPU JTMYHOM HpHeMe 3asBUTeNs. YKano6a Ha pELUeHUs U
nerctBust (Ge3neiicTBUE) opraHW3aumii, [IPeNyCMOTPEHHbIX 4YacThio 1.1 crareu 16
®DenepanbHoro 3gkona Ne 210-®3, a Taxke ux pabOTHUKOB MOXET ObITh HarpaByieHa
[I0 [Oo4Te, C HCIOJb30BAHUEM HH(POPMAIIMOHHO-TENEKOMMYHHUKALIMOHHON — CeTH
«MHTepHeT», O(ULMANBHBIX CAHTOB 5THX opranusauui, Enunoro mnoprana mau6o
Pecriybnuxanckoro noprana, a Takke MokeT 6biTh NPpUHATA OPU JIMYHOM TMpUEME
3asiBUTEJIS.

3. >Kano69 AOJIKHA COLEPHKATh! a

1) naumernoBanue opraua, MPEAOCTABISIONIEr0  MYHULMNAIBHYIO — YCIIyTY,
AOJDKHOCTHOIO JHLA OpraHa, MpenoCTaBIsIOLIEr0 MYHULUTAIBHYIO yCIyTYy, JH60
MYHMLHIIATBHOrO CITy)Kallero, MHOrO()yHKLIHOHAIBHOTO LEHTpa, €ro pyKOBOAUTENS U
(1nu) paGoTHuka, opraHuzanumil, PpeAyCMOTPEHHBIX 4YacThio 1.1 crateu 16
OenepanbHoro 3akona Ne 210-D3, ux pyKkoBoauTenel u (unu) pabOTHUKOB, peLICHNs U
JNeUCTBUS (6esneiicTaue) KOTOPBIX 00XKaNTyIOTCS;

2) damunmio, ums, oTyecTBo (MOCHeqHEE - [IDY HAaJIMYWK), CBEIEHUSI O MecCTe
KUTEJIBCTBA 3asBUTENS - QU3NYECKOrO JMLA JUOO HaHMEHOBaHHUE, CBEJECHUS O MECTe
HaXOXKJIEHWs 3asIBUTENS - TOPUAMHECKOro Jnla, a Tak)Ke HoMep (HOMepa) KOHTAKTHOIO
TenedoHa, agpec (agpeca) BJIEKTPOHHOH MOYTHI (MPH HATMYKMHK) ¥ TOYTOBBI azpec, 1o
KOTOPBIM JIOJIKEH, ObITh HaNPaBJIEH OTBET 3asIBUTENIO; :

3) cBenenus 06 obxkanyempix PCLICHHSIX W NeHCTBUsX (Ge3nelicTBuM) opraHa,
TMPEAOCTABIIOUIETO  MYHULMMANBHYIO  YCIYry, HOMKHOCTHOIO JHMUa  oprasa,
npenocTaBnsromero MYHULMIAIBHYIO YCIYTy, 1160 MYHULIMIIAIBHOTO CITY’KAllEero,
MHOrO(®YHKIHOHAIBHOTO — LIeHTpa, paboTHHKA MHOTO(YHKIHOHATBLHOIO LEHTpa,
OpraHu3alUH, MpeayCMOTPEHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, ux paGOTHUKOB;

4) NOBOZBI, HA OCHOBAaHMU KOTOPBIX 3asBUTEJb HE COIJACeH C pelleHHeM U
Aevicteuem (GesmeiicTBrem) Oprana, MNpeAOCTABNAIOLIEr0 MYHHULUNATBHYO ycayry,
AOIDKHOCTHOIO JIMIa OpraHa, IpeaoCTaBNSIOLIEro MYHULMIIATBHYIO YCIyry, nu6o
MYHUIMOAIBHOTO  CIIyXallero,  MHOrO(YHKLIHOHATbHOIO LeHTpa, paboTHUKa
MHOTO(QYHKIHOHAIBHOIO [€HTpa, OpraHu3alui, MpeayCMOTPEHHBIX YacThbio 1.1 cTartsy
16 ®enepanbuoro 3akoma No 210-®3, ux paboTHHKOB. 3asBUTElNEM MOI'YT OBITh
TNPENCTABIEHBI NOKYMEHTHI (IIpM HaIH4uM), MIOATBEPKAAIOIIME NOBOJBI 3asIBUTEJIS,
b0 uX Komum, | '



' 5.4. IoctyMuBiuast xano6a TMIOMIEKUT PErUCTpaliu B CPOK He Mo3Hee pabouero
AHS, CIICNYIOLIEro 3a JHEM MOCTYIJIeHH S,

5.5. Xanoba, MOCTYMUBLIAS B Opra, IpeiOCTABSAIOLUI MYHHULUIIATbHYO
YCIYTY, MHOro)yHKLHUOHAJbHbBIH HCHTP,  Y4PEUTEeNlo  MHOTrO(YHKIHOHANEHOrO
LUeHTpa, B opraHmsanuuy, MPEyCMOTpeHHble uacTeio 1.1 crateu 16 @enepansHoro
3akoHa Ne 210-®3, nu6o BBILICCTOSIMN opran (mpu  ero HaJIMYUK), TTOMJICIKUT
PaCCMOTpEHMIO B TeueHHe NATHamLATH pabouux nHeil co mus ee perucrpauuu, a B
Cllydae 00KanoBaHUsS OTKaza Oprana, npenocTaBIsOLIero MYHULUIIATBHYIO yCITyry,
MHOTO(YHKIUOHAIEHOTO HUCHTpa, opraHusaluii, NpeaycMOTPEHHbIX YacThio 1.1 crateu
16 @enepanbHOro 3akoHa No 210-®3, B [IPUEME NIOKYMEHTOB y 3asBHUTEIS 0o B
MCNIPABICHUN NIOMYIEHHBIX OMeYaToK u OMMOOK MMM B cliyyae obxaoBaHus
HapyILIeHUs yCTaHOBIEHHOIO CPOKa TaKuX MCIpaBNeHHH - B TeueHue mgTH pabounx
AHEH O IHS ee perucTpanuy.

a 5.6. o pesynbraTam PacCMOTpeHus Kanobbl NpUHUMaeTCs OHO U3 CHEeAYIOLIUX
PeLIEHMI:

1) »ano6a YHOBJIETBOPSIETCS, B TOM 4YuHClle B bopme oTMenb! MIPUHATOrO
PCLICHUS, HCTIPABIEHUs HOMYIIEHHBIX ONeYaToK M OLUMOOK B BBHIAHHBIX B pesynbTaTe
NPENOCTABNCHNS.  MyHUI[MATbHOI] YCIYTH  NOKyMEHTaX, BO3BpaTa 3asBHTENIO
ACHEXKHBIX CPEACTB, B3UMAHHE KOTOpBIX  He mpemycMoTpeHO HOPMaTUBHBIMHU
[IPaBOBBIMH akTamu Poccuiickoii Denepaunn, HOPMaTHBHBIMH [IPaBOBBIMU aKTaMHu
Pecny6muxu Tarapcran, Mmyrnuunansasmvy [IPaBOBBIMU aKTaMH;

2)B YNOBJIGTBOPEHUH KaIOObI OTKA3bIBACTCS.

He noznmee nus, CJACNYIONEro 3a JHEeM MNpPUHSTHS PELIeHHUs], yKa3aHHOro B

SJIEKTPOHHOH  (opMe  HampasnsieTcs MOTHBUPOBAaHHLIN OTBET 0 pesynbTaTax

[
3aABUTEIIO O pe3yiibTarax PacCMOTpeHUs KanoOwl JaeTrcs I/IH(bOpMaI_II/IH (¢} ﬂeﬁCTBHHX,

OCYLIECTBISACMBIX  OpraHom, NIPEIOCTaBIISIFOLLIM MYHHLMNANBHYIO  ycnyry,
MHOTO(YHKLHOHAbHBIM LI€HTPOM MO0 opranuzaruei, [IPEyCMOTPEHHOH YacTeio 1.1
cTaTek 16 DenepansHoro 3akona Ne 210-®3, B nensx HE3aMEITNTENILHOIO yCTpaHeHus
BBIABIICHHBIX HapyIISHUH NMPU OKA3aHHu MYHULIMNAIBHON yCITyTH, a Takke MPUHOCSTCS
W3BMHEHUSI 32 I0CTaBeHHbIE Heyn06cTBa U YKa3bIBaeTCst HHYOPMALMS O AadbHEeHIIUX
ACHCTBHUSAX, KOTOpbIE HEOOXONMMO  COBepLIUTS 3aJBUTCIO B UEAX [OJydeHus
MYHULIUNAJILHOM yeayru.

5.8. B ciyvae npusnamus KanoOkl He moanexalei YIAOBIIETBOPEHUIO B OTBETE
3aABHUTENIO O pe3ysbTaTax paccMOTpenust xanobsl  maroTes apryMEHTUPOBAHHbIE
PasbiACHCHHS O WPUYMHAX NPHHATOrO PCUICHHUS, a Takke HHpOpManus o MOpsiIKe
003KaOBaHUs MPUHATOrO peLeHus.

5.9. B ciyuae ycranosnenus s XOZl€ UJTH IO pe3ynbTaTam paccMOTpeHHUs xano0pl
npusHakoB cocrapa aJIMHHHCTpaTHBHOTO npaBoHapyméuus  wim NPECTYIIEHUS
AOJDKHOCTHOE JTHLO, paGOTHUK, HaleleHHbe HMOTHOMOYHSIMH 110 PaCCMOTPEHHIO KAaob,
HE3aMEIUTNTENIbHO HANpPAaBIISIOT UMCIOLLIUECs MaTEpHAIbl B OpPraHbl TIPOKYpaTyphi.



[Ipunoxenue No |

K AI[MI/IHI/ICTpaTI/IBHOMy

PETrIIaMeHTy npeaocTaBiieHUs

MYHHLMNIANIBHOM YCIIYTH 110 Bhigaye
‘ CTIPaBKH. (BBINHCKH)

®opma

i ? I 1}
(bnank oprana, NIPEI0CTaBIISIOLIETO MYHULHMNANBHYIO yCIIyTy)

CITPABKA

Csenenus o6 3JIEKTPOHHOM MoAMUCH

HomxHocTHOE o (DUO) i

(moanuck ynonHomouenHoro nomkHocTHOMO aMua
i f i § oprawa)



. ) ; [Tpunoxgnue Ne 2

K AaMHHHCTpaTMBHOMy
perjiaMeHTy MpenoCTaBIeHUs
MYHULUINAJILHOW YCIIYTH 110 Bblaye
CIpaBKH (BBIMHCKHN)

Dopma
(bnank oprana, npenocrasnsomero MYHHIUIAIBHYIO YCIYTY)
§

Komy:

KoHTakTHbIe nanuble:

' ' | IIpencrasuirens:

KonrakrtHbie HJaHHBIC ITPEACTABUTEIS:

PEIIEHWE
00 OTKa3e B [peJoCTaBlIeHHH MYHULIMIIAIBHON yCIyru
I10 BblJa4€ CIIPaBKU (BBIMTUCKH)
OT ¥ No

Paccmotpes Baiue 3asBienue ot No %}
npunaraeMele K HEMY JIOKYMEHTHI, YIOJHOMOYEHHbIM OpraHnom
NPUHATO pelieHre 00 OTKa3e B Bblaue
CHPABKHU (BBIITMCKH) 1O CIEAYIOLIEMY OCHOBAHHIO: s

HononuurensHas undopmarms:

CaenteHnst 06 271eKTpOHHON noanucu

HomkrocTHOE 1110 (DUO)

(MOANKMCh YNOTHOMOUYEHHOTO JOKHOCTHORO JIHLA
opraHa)



[Tpunoxxenne No 3
K AZIMUHUCTPaTHBHOMY
) periamMeHTy npenocTaBaeHHUS
MYHULHWINAJIBHON YCIYTH 110 Bblaye
CIPaBKH (BBIMHCKH)
®opma

(bnank oprana, npegocrasisjomero MYHHIHMIAIBHYIO YCIIYTY) ;

Komy:

KoHTakTHbBIE nanHble:

[IpencraBurens:

KoHTakTHBIE HaHHBIC IIPEeACTaBUTEIS:

: PEIIEHWE '
00 OTKa3e B MpHeMe J0KYMEHTOB, HEOOXOIHMbIX JUISL IPEelOCTaBIIEHHS

M}/HHLU/IH’aHI)HOf/i YCIIyIrY MO Bblaye CHpaBKI/%[ (BBITTUCKH)
oT No

PaccmotpeB Baie 3asBienne ot No %4
npujlaraeMmble  * K HEMY JIOKYMEHTEI, YIOJITHOMOYEHHBIM OpraHoM
NOPpUHATO pelmeHue o6 oTkasze B
IpHEMe OKYMEHTOB, HEOOXOAUMBIX /IJIsl PENOCTABICHHUS MYHULHMNANBHON YCIIyTH MO
BbIIa4€ CIPAaBKU (BBIMTUCKH) 110 CIIEAYIOIINM OCHOBAHUSIM:

l.
2. ‘

PasbscHeHye npuuun otkasza:

HononnurensHas undopmarus:

Bbl BripaBe moBTOpHO 06GpatHTHCSH B YNOITHOMOYEHHBIH OpraH ¢ 3asBIEHHUEM O
npenocraBnennu Yenyru'nocne YCTPaHEHUsl yKa3aHHbIX HapYyIlIeHu.

HaHHBIH OTKa3 MoxkeT ObITh 06XKATOBAH B AOCYIeOHOM TOpsKeE MyTem
HaIpaBIeHUs JKao00b! B yONHOMOYEHHBIN OpraH, a TaAKKe B CyIeOHOM MOpsIKe.

Caenenus 06 a1ekTpoHHOMN noanucu

JlomkHocTHOE NHI0 {OUO)

(NOAMKCh YNONHOMOYEHHOTO AOJKHOCTHOTO Jiiua
opraHa)



[Ipunoskenue No 4

K AaMMHHCTpaTHBHOMy
PErIaMeHTy NnpeaocTaBieHUs
MYHULMIIANBHON YCITyTH MO Bbigaye
' CIPaBKH (BBIMHCKH)

Dopma

B

¢ (HanMeHOBaHKe OpraHa MecTHOrO CaMoyTpaBJieHusl)

oT

(Gamunus, ums, otuectso, MACrOpTHbIC IaHHbIE, PErUCTPALIHIO
i >
! L MO MeCTy uTebCTBa, alpec SICKTPOHHOI 1OUTHI, TenedoH)

3ASIBJIEHUE
O BblJa4e CIPaBKU (BBIMUCKH )

[powmy Bac Beigats CIpaBKy (BBIITHCKY)

(ykasatb Buz cnpaBku)

K 3asIBJIEHUIO pyJiararoTcs:

T ¥ J ]

PesyneraT npenocrasnenus MYHUIHIALHOM YCIYTH, POLY MPeI0CTABUTS:

B JIMYHBIA KaOuHeT [loprana rocynapcreennsix u MYHULMIIAIBHBIX yCIyT
Pecny6nuku Tarapcran;

B MHOTO(MYHKIIMOHAILHOM LCHTpE MpENOCTaBJeHUs TOCYIAPCTBEHHBIX W
MYHULHIANBHBIX fyCTyr Pecry6inku Tarapcran;

B Opzane.

(mara) (moJrucs) (®.1.0.)



[punoxenne Ne 5
K AJ.IMHHHCTpaTHBHOMy

g PEeTIaMeHTy npenocTaBieHuUs
MYHHULHIIAIBHON yCITyr | 110 Bhiaye
CNpaBKHU (BBIMUCKH)

PyKOBOII’I/ITeH}O
Hcnonnurensroro KOMUTETA

OT:

3ASIBJIEHUE

00 HCMpaBIeHUH TeXHUYeCKO OLIMOKH

Coobuiaro 06 OLINOKe, OMyIIeHHOH [IPY OKa3aHWM MYHULMNAIbHOMN] YCIIYyTH 10
BbIlaye CIpaBKu (BBIHI/ICKI/I)
3anucaHo:

v 1

HpaBHﬂbeIe CBEECHUS:

Iporry I/icnpaBI/in JOMyLEHH YO TeXHqucxyfo OMOKY ¥  BHeCTH
COOTBETCTBYIOIUME  M3MEHEHHUs R AOKYMEHT,  SIBJISFOLIUICS pe3ynbTatom
MYHUIMNATBHON yciyry.
Ipunarato crenyromue JOKYMEHTHI:
I.
2,
B cnywae npunsitus PCIICHUS 00 OTKIOHEHHMH 3asBleHMs 00 ucnpasaeHuu
TEXHUYECKON OwMOKM mporry HalpaBUTh TaKoe pelleHue:
IOCPeNCTBOM OTHpaBieHus SJIEKTPOHHOI'O TOKYMEHTa Ha anpec E-mail; :
B BHJIC 3aBEPEHHOMN KONUK Ha GyMaskHOM HOCHTEJIE MIOYTOBBIM OTIIPABIIEHHEM 110

aapecy:

Hacrostum HONTBEPIKAat0: CBEAEHMSI, BKITIOUYEHHbIE B 3asBJICHUE, OTHOCSLIMECS K
MOEH JIUYHOCTU U TPC/CTAaBIAEMOMY MHOIO JIHIY, a TaKyKe BHECEHHbIE MHOIO HUKe,
AOCTOBEpHBL.  JIGKyMeHTsI  (Kormun AOKYMEHTOB), NpHAOKEHHblE K 3asIBJICHHIO,
COOTBETCTBYIOT  TpeGoBaHMsIM, YCTaHOBJICHHBIM  3aKOHOIATEbCTBOM Poccutickoii
Denepauyu, HA MOMEHT [IPECTaBIEHUS] 3aSBICHUS 3TU ANOKYMEHTBI NeHCTBUTENBHBI K
COLIePIKAT JOCTOBEPHEIE CBEIEHMUS.

(nara) (noanuce) (D.H.0.)



