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O BHeceHHH H3MeHeHHKH U JONOJHEeHHH B IIOCTAHOBICHHE
HcnoanutenbHoro koMuTeTa HUKHGOPOBCKOI0 CEIBCKOrO NOCeTEHHA
MaMaBIIICKOro MyHHIMNAILHOro paitona Pecry6nnku TaTtaperan
ot 15.07.2019 Ne 21 «O6 yTBep:KIeHHH aIMUHHCTPATHBHBIX
perjaMeHTOB NpefoCcTaBIeH s MyHHIMIANIbHBIX
yCIIyT, OKa3biBaeMbIX MCIOIHUTETBHEIM KOMHTETOM
HukunhopoBCKOro cebCKOro rnoceeHus
Mama/BIICKOro MyHHLHIIAIBHOTO paioHa
Pecnybnuku TatapcTan»

Bo ucnonHeHHe nocraHopienns Kabunera Munuctpos PecnyGnnku Taraperan
or 13.04.2021 Ne 242 «O6 yTBepKAeHHHM MJaHa MEPONPHATHH MO Iepexoay Ha
MpPeNOCTaBeHHe  COLMATBHO  3HAYMMBIX  OCYAAPCTBEHHBIX  yCIyr,  yCJyT,
IpeJOCTaBIAEMBIX TOCYJapCTBEHHBIMH  YUPeKISHUAMH Pecrniybnuku TatapctaH, B
KOTOPBIX pa3MellaeTcs rocylapcTBeHHOE 3ajaHue (3akas), B 3/IeKTPOHHON opme» H
MPOTOKONA 3acelaHus paGoueit rpynmel Mo peanMsaldd NPOEKTOB IO unbpoBoi
tpancdopmauun PecrnyGmuku Taraperan ot 21.04.2021 Ne 1II-12-134, Tlporokona
cOBMecTHOH  Komnerud Munucrepcrtsa ¢unHaHcos Pecnybnukm — Tarapcras,
Vrpapnenus @epepaibHoii  Hanoropo#  ciyx0bl 10 PecnyGnuke Tatapcras,
VrpaBienus ®exepansHoro kasHadefictsa o Pecrybmuke Tarapcran ot 04.01.2021
Ne [IP-3, B coorerctBHM ¢ @3 ot 27.07.2010 r. Ne 210-®d3 «OG6 opraHu3alli{
[pelOCTABIEHHUS TOCYAAPCTBEHHBIX W MYyHHLMNATBHBIX YCJIyr», [OCTAHOBICHHEM
pykoBogutens McrmonHuTENEHOrO KOMHTETa MamafpllICKOTO MYHHLIMNANBHOTO
paitona Pecry6nuku Taraperad ot 20.06.2012 r. Ne 1090 «06 yreepikaenun [Nopsaxa
paspaboTKM M YTBEPKAEGHHS AIMHHHUCTPAaTHBHBIX PEIVIAMEHTOB NPEAOCTaB/ICHHA
MYHHIMIATBHEIX YCJIYT OpraHaMd MEeCTHOro CaMOyIpaBlIeHHUs MamablLICKOro
MYHHIHIATbHOTO paifoHa» McnonHHTeNnbHBIH KOMHTET Huku¢opoBCKOTo CcelbCKoro
roceNeHus NOCTAHOBACT:
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l. VreepauTh AJMMHHCTPATHBHBI perIaMeHT TNpeloCTaBleHUs MyHHLUHUNATbHOR
yCJIYTH AJMMHHCTPATHBHBIH PeriaMeHT NpelocTaBieHns MYHHUHIIANbHOH yCIyTH 10
BBIJIa4e CIIPaBKM (BBIMMCKH) B HOBOM penaxiuy (ITpunoxenus Nel)

2. IlpusHate yTpaTuBLIMM cuiy moanyHkt 1.4. IToctraHosneHHs McIonHHTeNBHOrO
xomuTeTa HUKHOOPOBCKOTO CenbCKOro noceneHHsa MaMaZbIlIcKOro MyHHUHMNAIBHOIO
paiiona Pecriybnuku Taraperan ot 15.07.2019 Ne2l.

3. OGHapogoBaThb HacTOfALlee T[OCTAHOBIEHHE [yTeM pasMelleHHs €ro Ha
ohHLHATEHOM cafite Mamajplickoro MYHHLHIAIBEHOTO paiioHa
mamadysh.tatarstan.ru, oduLHansHOM noprane npaBopoil HHpopmauuu PecryOaukn
Tarapcras (pravo.tatarstan.ru).

4. KoHTpOIb 33 HCIIOJTHEHHEM HACTOAILErO IOCTAHOBIEHHA OCTaB/Is0 38 Co0Oi.

/C.H.Ctenanos/
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yn.Kapna Mapkca, 1.2, ¢. Hukugopogo, Kapn Mapkc yp., 2 Hue opT, HukudopoBo aBbUIEI,
MamMapIlicKui paioH, Mamasii patoHsl,
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[TocTanoBnenue Kapap
oT «24» mapta 2022r. Ne 6

O BHECEHUU U3MEHEHUI U JOTOJIHEHNN B IOCTAHOBIICHHE
UcnonuurensHoro komurera HUKMpopoBCKOro cenbCKOro MmoceaeHus
MaMafbIlcKkoro MyHUIIUMIIAILHOTO paioHa PecriyOnuku TaTapcran
ot 15.07.2019 Ne 21 «O06 yTBEepkKACHUH aIMUHUCTPATUBHBIX
PErIaMeHTOB IIPEI0CTaBICHUS MyHULIUIIAIbHBIX
yCIIyT, OKa3bIBa€MBbIX VICIIOTHUTEIBHBIM KOMUTETOM
HuxknpopoBckoro cenbckoro noceaeHus
MamazapIlcKOro MyHUIMIIAJIBHOTIO paioHa
Pecniy6uku Tatapcrany»

Bo ucnonnenue nocranosnenus Kabunera MunuctpoB PecnyOmmku Tatapctan
or 13.04.2021 Ne 242 «OO06 yTBepX ACHUH IUTAHA MEPOIPHUATHI TO TeEepexony Ha
OPEAOCTABICHUE  COLMAIBHO  3HAYMMBIX  TOCYJAPCTBEHHBIX  YCIYr,  YCHYT,
NPEIOCTaBISIEMBIX TOCYJApPCTBEHHBIMU yupexkaeHusiMu PecryOnuku TatapcraH, B
KOTOPBIX pa3MeNIaeTcsi TOCYyIapCTBEHHOE 3ajiaHue (3aka3), B JIEKTPOHHOU (opme» U
NPOTOKOJIA 3acefqaHus pabodeil Tpymnmbl MO pealu3alid MPOEKTOB MO HU(POBOit
tpanchopmanuu PecmyOmuku Tarapctan ot 21.04.2021 Ne IIIT'-12-134, Ilpotoxona
COBMECTHOM Koyuteru MunucrepctBa puHancoB PecriyOnuku Tarapctan, YnpasieHus
@denepanbHOil  HamoroBod ciayxkObl 1o Pecmybnmuke Tarapcran, YmnpaBieHus
®denepanpHOoro kasznaueictBa no Pecmybnmuke Tatapcran ot 04.01.2021 Ne ITP-3, B
cootBercTBUU ¢ @3 oT 27.07.2010 r. Ne 210-®3 «OO6 opraHuzanuu mpeaoCTaBICHUS
FOCYJApCTBEHHBIX W MYHUUUIAIBHBIX YCIYr»,  [OCTAHOBJIEHHEM PYKOBOJUTEIS
UcnonnurtenbHoro komurera MamaablllICKOTO MYHUIIMNAIBHOTO pailoHa PecmyOnuku
Tarapcran ot 20.06.2012 r. Ne 1090 «O6 yrtBepxknenun Ilopsnka pa3paboTKu u
YTBEPKACHUSI aJMUHUCTPATUBHBIX PErVIAMEHTOB TMPEIOCTABICHUSI MYHUIUIAIbHBIX
yCIYr OpraHaMd MECTHOTO caMOYIpaBiieHHsT MamaAplllICKOTO MYHULHUIAIBHOTO
pationa» HWcnonuurenbHbii KomMuteT HUKU(DOPOBCKOrO CEIbCKOTO  MOCENICHHS
MOCTaHOBJISIET:



1. VYTBepauTh AIMUHUCTPAaTUBHBIA pPETJIaMEHT MPEIOCTABICHUS MYHUIIUNAIBHON
ycIyrd AJIMUHUCTPATUBHBIA PETIAMEHT MPEAOCTaBICHUS MYHHIIMIIAIHHON YCIYyTH TIO
BbIJ]ay€ CIIPaBKH (BBIMKUCKU) B HOBOM pepakuuu (IIpunoxenust Nel)

2. llpuznats yrpatuBmuM cuily noanyHKT 1.4. IlocranoBnenus McnonHUTENBHOTO
komurera HukudopoBckoro cenbckoro noceieHus MaMaJpllliCKOr0O MyHUIIMIATIBHOTO
paiiona Peciy6nuku Tatapcran ot 15.07.2019 No21.

3. OOHapo10BaTh HACTOSIIEE TTOCTAHOBICHHUE MYyTEM Pa3MEUIEHUS €ro Ha O(pUIUATBLHOM
caiite MaMaJpIllICKOTO MyHUIIMITAJILHOTO paliona mamadysh.tatarstan.ru, opunuaisHOM
noprajue npaBoBoi nHpopmanuu Pecnyonuku Tarapcran (pravo.tatarstan.ru).

4. KoHTpOJIb 32 MCIIOJTHEHUEM HACTOSIIIIETO MOCTAHOBJICHUSI OCTABJISIO 32 COOOIA.

PykoBonurens McnomHuTenbHOrO KOMUTETA
HuknpopoBckoro cenbCckoro noceaeHus
MaMabIcKoro MyHUIIUMIIATBHOTO paloHa

Pecniy6uku Tarapcran /C.H.Ctenanos/



[Tpunoxenne Ne |

K [IOCTaHOBJIEHUIO VICTIOTHUTENTBHOTO
xomuteTa Hukudoposckoro
CEJIBCKOTO OCETICHUS
MaMapIIcKOro MyHUIUIIAIBHOTO
paiioHa

Pecnybnuku Tarapcran

oT «24»mapra 2022 r. Ne 6

AJMHUHHMCTPAaTUBHBIN pETIaMEHT
peIoCTaBICHUS MyHUIIMITAIHOM YCIYTH MO BblAaue CIPaBKH (BBHITUCKH)

1. O0uMe moNMoKEeHUs
1.1. Tlpeamer peryJupoBaHHs aIMUHUCTPATUBHOTO PerjaMeHTa

Hacrosimuii aiMUHUCTPATUBHBIN pPErJIaMEHT TPEAOCTABICHUS MYHUIIUITAIILHON
yciyru (fajiee — aIMUHUACTPATUBHBIA PETJIAMEHT) YCTaHABIMBAET CTAaHAAPT U MOPSAIOK
NPEIOCTaBICHUS] MYHUIIMIIAILHOM YCIYrdM MO BbIJaye CHpPaBKU (BBIMHUCKH) (manee —
MYHUIIMIIANIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, MMEIONIMMU IPABO HA IMOJIYyYCHUE MYHHUIUMIAIBHOM YCIYyTH,
SBISIIOTCS (PU3MYECKUE JUIIA (Janee — 3assBUTENb ).

1.2.2. C 3asgBneHueM BIOpaBe OOpPATUTHCS TMPEACTABUTENb  3asBUTEIS,
JEHUCTBYIOIINI HA OCHOBAHUHU JOKYMEHTA, yIOCTOBEPAIOIIETO €ro MoJTHOMOouus (1anee —
MIPEACTABUTEIb 3asIBUTEIIA ).

1.3. Tlopsimox nHGOPMHUPOBAHUS O MPETOCTABICHUA MYHUITUTIATHHON yCITyTH

1.3.1. HWnadopmamuss o0 TOpAIKE MPEIOCTABICHUS MYHHUIIMNAIBHONW YCIyTH
pa3MenaeTcs:

1) Ha wHPOPMANMOHHBIX CTEHIAX, COACPKANIMX BUIYAIBHYI0O M TEKCTOBYIO
uHQOpPMAITMI0O O MYHHUIMNAIBHOW  YCIyre, pAclOJOKEHHBIX B  TOMEIICHUIX
MHOTO()YHKITHOHATHHBIX IIEHTPOB MIPEIOCTaBICHUS rOCy/IapCTBEHHBIX u
MYHHITUTIATBHBIX YCIIYT.

2) Ha OQUIMAIBHOM CalWTe MYHHIMIAIBHOTO paiioHa B HWH(POPMAIMOHHO-
TeJICKOMMYHHKaIMoHHOU ceTn «atepHer» (https://www. mamadysh. tatarstan.ru.);

3) na Iloprame rocynapCTBEHHBIX M MYHMIIMNAIBHBIX yciayr PecnyOnnku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecryOnmkanckuii mopTan);

4) na EnuHoM mopTasie TOCYJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT ((YHKIIMIT)
(https:// www.gosuslugi.ru) (nanee — Enunbiii moprain);
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5) B rocyaapcTBeHHON MH(OpMaIMOHHON cucTeMe «PeecTp rocyapcTBEHHBIX U
MyHUIMOAIbHBIX ycnyr PecnyOnuku Tartapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE II0 BONPOCAM MPEAOCTABICHUS MYHULHUINIAIBHON
YCIyTU OCYUIECTBIISIETCS:

1) B MHOroyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT MIPU YCTHOM OOpAIlleHUH - JIMYHO WU 10 Tenedony;

2) B uHTEpakTUBHOM (opme PecnyOnmkaHckoro noprana;

3) B yIIOJITHOMOUYEHHOM Ha Mpe0CTaBIeHUE YCIyTH oprane (ganee — Opran):

pHU YCTHOM OOpAIllEHUU - JINYHO UJTU IO TeIedOoHY;

pHU MMCbMEHHOM (B TOM 4Huciie B (popMe 3JIEKTPOHHOTO JOKYMEHTa) 00palleHuu
— Ha OyMa)XHOM HOCHUTEJIE 110 TIOUTE, B AJIEKTPOHHOU (popMe 1O 3JEKTPOHHOM MOoUTe.

1.3.3. Uudopmanus Ha Enunom noprane, Pecny0iamkanckoM mopTaie o mopsijiKe
U CpOKaxX NpelOoCTaBICHUS MYHUILMINAIBHOM YCIyrM Ha OCHOBaHUM CBEACHU,
comepkammxcsi B PeecTtpe  roCylapCTBEHHBIX M~ MYHHUIMOAIBHBIX  YCIYT,
NPEIOCTaBISIETCS 3aABUTEIO OECIIaTHO.

Hoctyn kK uH@OpMaALMK O CPOKAX U MOPSAJKE MPENOCTaBICHUS MYHUIUTATHHON
YCIyT OCYHIECTBIISIETCS] 0€3 BBIMOJHEHUS 3asgBUTENIEM KaKuX-TuO0 TpeOOBaHUM, B TOM
yuciie 0e3 HCIOJb30BaHMS MPOrPAMMHOTO OOECHEYEHHMs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TPeOyeT 3aK/IOUueHHUs JUIEH3UOHHOTO WM WHOTO
COTJIallIeHHUS C npaBooOaarenem IPOrPaMMHOIO oOecrieueHus,
pelyCMaTPUBAIOIIETO B3MMAaHUE IUIAThl, PETUCTPAIUIO WJIM aBTOPU3ALMIO 3asBUTEIS
WIH NPEJOCTABICHNE UM NIEPCOHATBLHBIX JAHHBIX.

1.3.4. Tlpu oOpareHun 3asgBUTENS JUYHO UIU TO TeaedOHY B COOTBETCTBUU C
NOCTYNUBIINM OOpaIllEHUEM MPEOCTABIACTCS HHPOPMALIUS:

1) o MecTe HaxOXICHHS MHOTO(YHKIIMOHAILHOIO IICHTPAa MPEIOCTABICHUS
TOCY/IapCTBEHHBIX W MYHUIMNAIBHBIX yciyr, Oprana (agpec, rpaduk paboOTHI,
CripaBOYHbBIC TeJIe(POHBI);

2) 0 mopsAKe MPEAOCTABICHHUS MYHHUIIMIIATBHOW YCIIyTH, O CIIOCO0aX M CpPOKax
MoJIa4uy 3asiBJICHU;

3) 0 Kareropusx rpaxiaH, KOTOPBIM MPEAOCTABISICTCS MYHHIIAIIATbHAS YCITyTa;
O HOPMAaTUBHBIX NPABOBBIX aKTax, PEryJIUPYIOIIMX BOMPOCHl MPEJOCTABICHUS
MYHHULIUIIAJIBHOW YCIIYTH;

4) o mepevyHe JOKYMEHTOB, HEOOXOIUMBIX [UIS PACCMOTPEHHS 3asBICHHS O
[IPEIOCTABICHUM MYHULMIAIBHOW YCIyrd, O CpOKax IMpUeMa M perucTpauuu
3asIBJICHUS;

5) o xoje nmpenocTaBICHNs MYHUIUIIATBHOW YCIYTH;

6) o Mecre pa3MelicHHS Ha OQUIMAIBLHOM caiTe WH(pOpMAIHMH 1O BOIPOCaM
MPEAOCTABICHUS MYHULIUTTAIbHOW YCITYTH;

7) o mopsake oOanoBaHHMS ACHCTBUN WU O€3IeWCTBHS JIOKHOCTHBIX JIHI]
Oprana.

[lo mnucbMEHHOMY OOpallEHUI0 COTPYIHUKH OT/AENd, OTBETCTBEHHOIO 3a
MPEIOCTAaBICHUE MYHULMNAIBHOM YCIyTH, MOAPOOHO B MHUCBMEHHOHW (opme
Pa3bACHSIOT 3asIBUTEIIO OPSAIOK MPEAOCTABIECHUS MyYHULIUIIAIBHON YCIIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIIEM IYHKTE aMUHUCTPATUBHOIO PErVIAMEHTA, U B TEUEHHUE TPeEX



pabouux HEW co AHS perucTpanuu oOpalleHHsl HampaBIsaiOT OTBET 3aABUTEN0. OTBETHI
JaloTcs Ha s3blke oOpamieHus. B ciydae HEBO3MOXHOCTU J1aTh OTBET Ha S3BIKE
oOpaliieHus UICIIOJIb3YIOTCS FOCYAapCTBEHHbIE A3bIkH PecyOnuku Tartapcran.

1.3.5. Mudopmanusa mno BOIpocaMm MPEIOCTaBICHHUS MYHHLIMIAIBHON YyCIyru
pa3MemiaeTcs Ha OQHUIMATBHOM CalTe MYHHIMIAIBHOTO paioHa (w1 eopodckoeo
oKkpyea) M Ha UHQPOPMAIIMOHHBIX CTEHJax B momenleHusx Opeauna Mg pabOThl ¢
3asIBUTEIISIMHU.

Wudopmarnmss Ha  rocyAapCTBEHHbIX — sA3blkax  PecnyOmmku — TaTapcraw,
pa3MeimiaeMas Ha MHGOPMALMOHHBIX CTEHJAaX M Ha O(QUIMATBHOM  caiTe
MYHHUILIMIIAJIGHOTO ~ pailoHa B HMH(QOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHOW  CETH
«HTEepHET», BKIIIOUAET CBEJICHUS O MyHUIIMIAIILHON YCIyre, COAepKalluecs B IyHKTax
2.1, 2.3, 24, 25, 2.7, 29, 2,10, 2.11, 5.1 agMUHUCTPATUBHOTO pErjIaMEHTAa,
UHPOPMALIMIO O MECT€ HaXOXACHHUS, CIPAaBOYHbIX TeleoHax, BpeMEHU padbOThI
Oprana, o rpaduke npruemMa 3asBJICHUN Ha MPEIOCTaBICHHE MYHUIIUTIAIBHONU YCIIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLINUE MPETOCTABICHUE
MYHULIMNIAJIBHON YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  TMPABOBBIX  aKTOB,  PEryJUPYIOIINX
MPEJOCTABIICHUE MYHMIIUNIAIIBHOW YCIYyTH (C YKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHHMKOB HMX O(MUIIMAIHHOTO OMyOJWKOBAHUS), pa3MeIleH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX W MYHULMHOAIBHBIX YCIYr, Ha
oduIIHaTEHOM caiite MYHUILIUTIAJTBHOTO paiioHa B uH(OPMaIMOHHO-
TEIEKOMMYHUKAIMOHHOU ceTu «THTepHEeT».

1.4.2. TekcT aJIMUHUCTPATUBHOIO pErjlaMeHTa B JCWUCTBYIOUIECH peAaKIuu
NOJJICKUT pa3MelleHuto Ha EguHoMm moptane, B PeecTtpe rocyaapCcTBEHHBIX |
MYHHUITUTIAJTBHBIX ~ yCIIYT, Ha OQUIHMAIBHOM CalTe MYHHUIIMIIAJLHOIO pailloHa B
UH()OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOM ceTu «HTepHeTY.

1.5. TepMmuHbI, HCTIOJIb3yEMbIE€ B aIMUHUCTPATUBHOM PErJIAMEHTE, U UX ONPEEICHUS

1.5.1. B aiMUHUCTPaTUBHOM pEIrIaMEHTE UCIOJIb3YIOTCS CIEYIOLUE TEPMUHBI U

OTIpe/IeTICHUS:
yaajeHHoe pabouee MeCTO MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MPEAOCTaBICHUS
TOCYIApCTBEHHBIX W MYHUIUIAIBHBIX YCIYT — TEPPUTOPUATBEHO 000COOICHHOE

CTpYKTypHOE TiofipasnencHue (opuc) MHOTOPYHKITMOHATIBHOTO IIEHTPA MPETOCTABICHHUS
rOCYJApCTBEHHBIX W MYHULMMAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM (CEIbCKOM)
MOCEJICHUN MYHUIIMNIAIBLHOTO paiioHa WM B TOpoJIcKoM okpyre Pecniyonuku Tatapcran
B cooTrBeTcTBMM ¢  nyHKToM 34  IlpaBun  opranuzanmuy  J€ATENbHOCTH
MHOTO(YHKIIHOHATBHBIX LIEHTPOB MPEI0CTABICHUS rOCyIapCTBEHHBIX "
MYHHULIMIIAJIBHBIX YCIIYT, YTBEPAKIACHHBIX MTOCcTaHOBIeHUEM [IpaBurenscTBa Poccuiickon
®enepanuu ot 22 nekadbps 2012 r. Ne 1376 «O06 yrBepxkaenun lIpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUSI TOCY/IapCTBEHHBIX U
MYHHULUIIAJIBHBIX YCIIYT»;



TeXHUYEeCKass oIMnoOKa - omuOka (OmHMcKa, orneyaTka, rpaMMaTH4ecKas WIH
apudmMeTnueckas omuOka aub60 TmomoO0Has omwubKa), JOMyIIEHHAs OpraHoM,
MPEAOCTABISAIONIUM  MYHHUIIMIAIBHYIO YCIYry, M TMpUBEAIIas K HECOOTBETCTBHUIO
CBEJICHHM, BHECEHHBIX B JJOKYMEHT (pe3yJIbTaT MYHUIIMNAIBHOM YCIYTH), CBEJICHUSIM B
JIOKyMEHTaXx, Ha OCHOBaHUHU KOTOPHIX BHOCUJIUCH CBEJICHMUS;

Enunas cucrema wuaeHTUPUKAIIMU W ayTeHTUPUKAIMU B UHDpPACTPyKType,
oOecreynBaroen MH(}OPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMO/JICHCTBUE
MH()OPMAIIMOHHBIX CHUCTEM, HMCIOJb3yEeMbIX JJISI MPEIOCTaBICHUS TOCYAapPCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr B 3JeKTpoHHOU ¢opme (manee — ECHUA) — denepanbHas
rocy/apcTBeHHas MHGOpPMAaIMOHHAs cUCTeMa, 00ecleynBarolias CaHKIMOHUPOBAaHHBIN
JOCTYI YYaCTHUKOB MH(POPMAITMOHHOTO B3aUMOJICUCTBUSL B CUCTEME UJICHTU(PUKAIINYU U
ayreHTHUKAIMM K  uUHpoOpMamuu,  COAEpXKalIecss B TOCYAapCTBEHHBIX
UH(OPMAIIMOHHBIX CUCTEMAX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®I] - lNocynapcTtBeHHOE OrOKETHOE yupexkaeHue «MHOro(yHKIIMOHATBHBIN
IIEHTP MPEIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIIMNAIBHBIX yCIyr B PecmyOnuke
Tarapcrany;

AUC  M®Il -  ABroMaru3upoBaHHas  HMHQPOpPMAIMOHHAS  CHCTEMA
MHOTO()YHKITHOHATBHBIX IIEHTPOB MPEe0CTaBICHUS TrOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX yeryT PecriyOnmku TaTapcTaHs.

1.5.2. B agAMUHUCTPAaTUBHOM PETJIAMEHTE MOJ 3asABICHUEM O MPEAOCTABICHUU
MYHUIIMITAJIGHON yCIIyTH (fajiee - 3asBJIEHHE) MOHUMAETCS 3alpoc O MPEeA0CTaBICHUU
MYHULUIIAJBHON YCIYTd, TOJAHHBIM B COOTBETCTBUM C NIYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akona ot 27 wmrons 2010 roma Ne 210-d3 «O6 opraHuzanuu
IPEIOCTaBICHHS TOCYJaPCTBEHHBIX U MYHHUIIMIAIBHBIX yciayr» (nanee — denepaibHbIi
3akoH Ne 210-D3).

2. CTtaHgapT OpeaoCTaBICHUS] MyHUIUIIAIbHON YCIIyTH
2.1. HaumMeHoBaHKE MYHULIMTIATBLHON YCIYTH

Boeiaua ciipaBku (BBITTUCKH).
2.2. HammeHOBaHME UCTIOTHUTEIBHO-PACTIOPSANTEIEHOTO OpraHa MECTHOTO
CaMOYMPABJICHUS, HEITOCPEACTBEHHO MPEAOCTABIISIONIETO MYHUITUNIATBHYIO YCIYTY

UcnonuutenpHblii  KOoMHUTET  HUKM(OPOBCKOTO  CEIBCKOTO  TMOCEIICHUS
MamMasbIcKkoro MyHUIIUIIAILHOTO parioHa PecriyOnuku TaTapceras.

2.3. Oncanue pe3yabTaTa MPeJOCTABICHUS] MYHUIIUTIATLHOW YCITyTH

2.3.1. PesynbTaToM npeaocTaBieHUs MyHUITUTAIBHON YCITYTH SIBISIETCS:

1) cmpaBka (Beimucka) (mprtoskeHue Ne 1 k HacTosmeMy aJIMUHUCTPATHUBHOMY
pErJIaMeHTYy);

2) peumieHne 00 OTKa3e B MPEJAOCTABICHHA MYHHUIMITAILHOW  YCIyTH
(mpunoxenue Ne 2 kK HacTOSAIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

3) pemerme 00 OTKaze B INpUEME JOKYMEHTOB, HEOOXOJHMMBIX ISt
MPEAOCTABICHUS MYHUIMNAIBbHOW yciyru (mpuioxkenne Ne 3 K HacTodllemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).



2.3.2. Pe3ynpTaT MNpenOCTaBICHUS MYHULMIIAJBHON YCIYTM HAIpaBIISETCS
3asiBUTENI0 B (OpME DIEKTPOHHOIO JOKYMEHTa, MOJANHUCAHHOIO  YCHJIEHHON
KBTI (PUIIMPOBAHHOMN 3JEKTPOHHON MOJIUCHIO YIIOJIHOMOYEHHOIO JOHKHOCTHOTO JIMIA
Opeana (6o Opeana), B coorBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 ampens 2011
rosa Ne 63-03 «O0 snekTponHoM noanuck» (nanee — Genepanbupiit 3aKkoH Ne 63-D3) B
TuuHbIM kabuHeT ExunHoro nmoprana. B ciiydae HanpaBiieHHs 3asiBI€HHSI OCPEICTBOM
PecnyOnukaHckoro mnopTana pe3yibTaT MPeAOoCTaBICHUS MYHHUIMNAIBHON YCIyru
HaIpaBJIAETCS TaK K€ B IMYHBIN kKaOuHeT PecryOirkaHcKoro noprania.

2.3.3. Ilo BbIOOpPY 3asiBUTENS PE3YAbTAT NPEIOCTABICHUS MYHULUTIATBHON YCIIyTH
Boiiaerca B Oprane win B M®I[ B dopme sx3emmisipa 3JI€KTPOHHOTO JTIOKYMEHTA,
pacnevyaTaHHOro Ha OyMakKHOM HOCHUTEJE, 3aBEPEHHOr0 TIeYaThl0 U MOAMHCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOI'O JIOJDKHOCTHOro Jsnna OpraHa wid paboTHUKA
MOII.

2.3.4. 3asBuTenb BIOpaBe MOJYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIBHON
yciyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa ACHCTBHUS pe3yibTaTa
NPEIOCTaBICHUS MYHULIUTTAILHON YCITyTH.

2.4. Cpok npe1ocTaBIeHUs] MyHHUITUTIATBHON YCIYTH, B TOM YUCIIE C YY€TOM
HE0OXOAMMOCTH 0OpallleHUs] B OpraHu3allii, yYacTBYIOIINE B IPEAOCTABICHUU
MYHUIIMITAIEHOM YCIYTH, CPOK MIPUOCTAHOBJICHHS MPEIOCTABICHUS] MYHUIIUTIATHLHON
YCIIyTU B CIy4ae, €CJId BO3MOYKHOCTh MPUOCTAHOBIIEHUS TTPETYCMOTpEHA
3akoHOJaTeNnbcTBOM Poccuiickoit @enepaniuu, Cpok BbIIaun (HaIpaBIICHUS )
JIOKYMEHTOB, SIBIISIIOIIUXCS PEe3yIbTAaTOM MPEAOCTABICHUS MYHUITUTIAIBHON YyCITyTH

2.4.1. MyHunMnaibHas yciyra npeoCTaBlIsIeTCs B TEUCHUE TPeX paboumx JHEH.

2.4.2. TlpuocTtaHOBJIEHUE CpOKA MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyTU HE
IPEAYCMOTPEHO.

2.4.3. HampaBneHue TOKYMEHTA, SIBJISIIOIIETOCS PE3YJbTaTOM IMPEIOCTABICHUS
MYHUIIMIIAIGHOM ~ yciiyrd B (opmMe  DJIEKTPOHHOTO  JOKYMEHTa,  3asBUTENIO
OCYIIECTBIICTCS B J€Hb OGOPMIICHUS M PETUCTPAIMU PE3yJIbTaTa MPEe0CTaBICHUS
MYHHULIUIIAJIBHOU YCIIYTH.

2.5. McuepnbIBalomuii IepedeHb TOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU WJIM HHBIMU HOPMATHUBHBIMU ITPAaBOBBIMU aKTaMU IS
MPEAOCTABICHUSI MYHULIUITAIbHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIISIOTCS
HEO0OXOTUMBIMU U 00SI3aTEIHHBIMU TSI TIPEIOCTABICHHSI MYHUITUTIATBHBIX YCIIYT,
MOIIeKAIIHMX TIPEICTABIICHUIO 3asIBUTEJIEM, CTIOCOOBI UX TMOTYUYCHUS 3asIBUTEIIEM, B TOM
YHUCJe B AJEKTPOHHOU popMe, MOPSAIOK UX MPEACTaBICHUS

25.1. lns monmydeHUWs MYHUIUTNATBLHOW YCIAYTH 3asBUTENb TMPECTaBISET
CJEAYIOIINE TOKYMEHTHI:

1) TOKyMEHT, YIOCTOBEPSIONUIUNA JTUYHOCTh (HE TpeOyeTcs: B ciiydae OOpallleHHs
nocpeacTBOM PecmyOnrKkaHCcKOro nopraia);

2) TOKYMEHT, YAOCTOBEPSAIOUIUIN MTOJIHOMOYUS MPEICTABUTEIIS 3aABUTEIS;

3) 3asBIICHHE:



B popMe NOKyMEHTa Ha OyMaxkHOM Hocutele (mpuioxkenue Ne 4 Kk HacToAIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOHU (hopMme (3amoJHAETCS OCPEICTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUN B OJJIEKTPOHHYIO (opMy 3asiBlieHMs), TOAMUCAHHOE B COOTBETCTBUM C
TpeOoBaHUSMH TIyHKTa 2.5.3 aJIMUHUCTPATUBHOIO perjaMeHTa, MpU OOpalleHUuu
nocpeacTsoM PecryOnukaHCcKoro nopTrana;

4) B ciywae, €cid JJIsl TIPEAOCTABICHUS MYHMIIMIAIBLHON YCIYrd HEoO0Xoauma
00paboTKa TEepCOHATBHBIX MAHHBIX JIMIA, HE SIBJISIOMIETOCS 3asiBUTENEM, M €CIU B
COOTBETCTBUU C (efepaibHbIM 3aKOHOM 00paboTka TaKUX NEPCOHAIBHBIX JTaHHBIX
MO3KET OCYILIECTBISITHCS C COTJIacHusl YKa3aHHOIO JIMLA, MPU 0O0palleHUH 3a OJyYeHUEM
MYHUIIUTIATBHON  yCIIYyTH  3asABUTEIb JOMOJHUTEIBLHO TMPEJICTABISIET JIOKYMEHTHI,
NOJITBEPKAIOIIME TOJIyUEHHE COTrJIacusl YKa3aHHOrO JIMIA WJIA €ro 3aKOHHOIO
npeacTaBUTENsT Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX YKa3aHHOTO Julld. JJOKyMEHTHI,
MOATBEPKIAIOIIUE TMOJTYyUYEHUE COTJachsi, MOTYT OBITh TMPEJCTAaBIECHbI B TOM YHCIIE B
dbopme FIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, eciu OOS3aHHOCTb XpaHEHUs JOMOBOM kHurum gm0 31.12.2017
BO3Jlarajach Ha COOCTBEHHHMKOB JKWJIBIX TOMEIIECHUN, 3asBUTEIEM IPECTABIISICTCS
JIOMOBAsl KHUTA;

6) MpaBOyCTaHABIMBAIOIIUE JOKYMEHTH HA WHIUBUAYaJbHBIN KUJIOU JOM (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJMHOM ToOCymapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JJISI BBIMUCKH U3 MTOXO035MCTBEHHOM KHUTH.

2.5.2. 3asBieHWe W TMpUIaraeMble JTOKYMEHTbl MOTYT OBITh TpECTaBICHBI
(HampaBJieHbl) 3asIBUTEJIEM OJJHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMakKHBIX HOCHUTENSIX U B BHUJIE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecryOinkaHCKOTo opTaia B 3JEKTPOHHOHN (hopMme;

3) B OpraH JUYHO WJIA ITOCPECTBOM ITOYTOBOM CBSI3M HA OYMaKHOM HOCHTEIIE.

3asgBlIEHUE W TMpUIaraéMble JIOKYMEHTBI, IpPU HANpaBJICHUU MOCPEACTBOM
MIOYTOBOM CBSI3U, 3aBEPSAIOTCS B YCTAHOBIEHHOM IOPSIIKE.

2.5.3. 3asBieHre TpU HAMPABIECHUU TMOCPENCTBOM PecmyOnmMkaHCKOTrO moprana
MOANUCHIBAETCS MPOCTOM IIEKTPOHHOU MOJMUCHIO 3asIBUTEIIS.

J17ist mosy4deHust MPOCTOM AIIEKTPOHHOM MOAIICH 3asBUTEII0 HEOOXOAMMO MTPOUTH
npouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takxke mOATBEpAUTHh YIETHYIO
3aMuCh.

DNEKTPOHHBIE JTOKYMEHTBHI (3JI€KTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
NOANyHKTax 2, 4-6 mnyHkra 2.5.1 aAMHUHUCTPATUBHOTO PEIVIAMEHTA, 3aBEPSIOTCS
YCUJIEHHON KBAJM(PUUMPOBAHHON MOAMHUCHIO JIUI, YNOJHOMOYEHHBIX HA CO3JaHHUE U
MOANUCAHUE TAKUX IOKYMEHTOB, B TOM YHCJIE HOTApHYyCaMH.

DNEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPUJIaraeMbie K
3asBJICHUIO, B TOM YHWCJI€ JOBEPEHHOCTH, HANpPABISAIOTCS B BUAE (ailoB B dopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiir.

KauecTBO mpenocTaBisieMblX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO IO3BOJIATH B MOJHOM OOBEME MPOYUTATH TEKCT JIOKYMEHTa U
pacro3HaTh PeKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemraeTcs TpeOOBaTh OT 3asIBUTEI:



1) mpencraBineHuss JOKYMEHTOB U MH(GOPMALMKM WM OCYUIECTBICHHS JEHCTBUH,
MPEACTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
MPaBOBbIMH AKTaMH, PETYJIUPYIOIIMMU OTHOIICHMS, BO3HHUKAIOUIME B CBSA3M C
MIPEI0CTAaBICHUEM MYHUIIMIAIBHON YCIYTH;

2) OCYIIECTBIICHHUS NIEUCTBUN, B TOM YHCIE COrJIaCOBAaHUN, HEOOXOMMMBIX ISt
MOJIYYCHUS] MYHMIMOAIBHOM YCIYTM M CBSI3aHHBIX C OOpalleHWeM B HHbIE
rOCy/IapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJICHMs, OpraHu3alH, 3a
UCKIIIOUEHUEM TIOJIyY€HHUS YCIYr U TOJIy4€HHUS JIOKYMEHTOB U HUHMOpManuu,
MPENOCTaBISIEMbIX B pe3ylbTaTe MPEAOCTABICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
NepevyH, yKazaHHble B 4vactu | cratem 9 ®epepanbHoro 3akoHa Ne 210-03
(HEOOXOAMMBIX U 00s3aTENIbHBIX YCIIYT);

3) mpeAcTaBieHUS JIOKYMEHTOB M HH(oOpmanuu, OTcyrcTBUe U (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUChH MPHU MEPBOHAUAIHLHOM OTKa3e B IpHEMeE
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYyHULMNAIbHOW yCIyrH, JMOO B
PeIOCTaBICHUN MYHUIIUTIATBHON YCIIYTH, 32 UCKIIOUEHUEM CJIEIYIONINX CITy4aeB:

a) H3MEHeHHWEe TpeOOBaHMN HOPMATUBHBIX TIPABOBBIX aAKTOB, KaCalOIIUXCS
NPEIOCTaBICHHUS MyHUIIMITAILHON YCIyTH, TOCIIe IEPBOHAYAIBLHOM MMOauM 3asiBJICHUS O
NPEIOCTaBICHUH MYHUIIMTIATBHON YCIIYTH;

0) HamuyKe OMMOOK B 3agBJICHUU O MPEJOCTABICHUM MYHUIIMIAIBHOW YCIYTH U
NOKYMEHTAaX, IOJAaHHBIX 3asBUTEJIEM IIOCJIE IE€PBOHAYAJIBLHOIO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, MO0 B
IPEAOCTABICHUN MYHUIIMNIAIBHON YCIYT'M U HE BKIIFOUEHHBIX B IIPEACTABICHHBIN paHee
KOMILIEKT IOKYMEHTOB;

B) UCTEUYECHHUE CPOKa JEHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIUU Mocie
NIEPBOHAYAIBHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOMUMBIX /I MPEIOCTABICHUS
MYHUIIMITAIEHOMN YCIYTH, MO0 B MPEOCTABICHUH MYHUIIUTIATBHON YCITyTH;

I') BBIBICGHHE JOKYMEHTAJIbHO TMOATBEPXKJACHHOro (akra (MIPU3HAKOB)
OIIMOOYHOTO WM TPOTHBOINPABHOTO ACHCTBUS (0€31€MCTBHS) MOJDKHOCTHOTO JIUIIA
Oprana, pab6orauka MO®II, npu nepBOHAYAIBHOM OTKa3e B IMpPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS] MYHUIIUTIAIBHON YCIyTH, MO0 B MPEAOCTABICHUN
MYHULUINAIBHON YCIYyTd, O 4Y€M B MHCHbMEHHOM BHUJE 3a IMOIINUCHIO PYKOBOJMTEIIS
Oprana npu NEepBOHAYAIBHOM OTKa3€ B MpPHEME JIOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABICHUS MYHHUIMNAIbHOM YCIyTH, YBEIOMJISIETCA 3adABUTENb, a TakKkKe
MIPUHOCATCS U3BUHEHUS 32 TOCTaBJICHHBIC HEYI00CTBA;

4) mpenoctaBiieHUs] Ha OyMa)XHOM HOCHTENIE JIOKYMEHTOB W HWH(pOpMaluH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUU C IYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUYEHUEM CIIy4aeB, €CIIH
HAaHECEHWE OTMETOK Ha TaKUE JOKYMEHTHI OO MX M3BATHE SBISETCS HEOOXOIMMBIM
YCJIOBUEM MPEAOCTABICHUS TOCYAAPCTBEHHON WM MYHUIMIAIBHON YCIYTH, U HUHBIX
CJIy4yaeB, YCTAaHOBJIEHHBIX (DeepanbHbIMU 3aKOHAMH.

2.6. HcuepnbIBaroniyii mepevyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUH C
HOPMAaTHWBHBIMM ITPABOBBIMU aKTAMU JIJISI TTPEIOCTABICHUS] MYHUIUITATIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHUU IOCYITAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYITPABJICHUS U MOJABEIOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpraHaM WJIM OpraHaM
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MECTHOT'0 CaMOYIIPABJICHHs OpraHU3alui U KOTOPBIE 3asSBUTEINb BIPABE MIPEACTABUTD, A
TaK)Ke CIIOCOOBI UX MOJIyYeHHUS 3asBUTEIISIMU, B TOM YUCJIE B JIEKTPOHHOU (popme,
MOPSIAOK UX MPEICTABICHUS; TOCYJaPCTBEHHBIN OpPraH, OPraH MECTHOTO
caMOyIIpaBJIeHUs JIMOO OpraHu3alus, B PaCIOPSKEHUU KOTOPBIX HAXOASATCS JaHHbIE
JTOKYMEHTBI

2.6.1. Ilomyyarotcst B paMKax MEXBEJIOMCTBEHHOTO B3aUMOICHCTBUS:

1) BbIIMCKa W3 EIWHOrO TOCYIapCTBEHHOTO peecTpa HEIBMKUMOCTH — —
®denepanbHas ciryx0a rocyJapcTBEHHOW perucTpanuu, Kagactpa u Kaprorpaduu;

2) CBejCHUsS O NCHCTBYIOIIEM Macnopre rpaxnanuHa Poccuiickoit deneparum —
MB/I Poccuu;

3) cBelcHHS O HOTapUAILHOW JOBepeHHOCTH — DenepanbHas HOTapUalIbHAS
najara.

2.6.2. 3asBUTENb BIpaBe MPEIOCTaBUTh JOKYMEHTHI (CBEIICHHS), YKa3aHHbIC B
noanyHkTe 1 myHkra 2.6.1 amMUHHCTPAaTHUBHOTO perjiaMeHTa, B (opMe IIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBAIM(UIMPOBAHHOW  MOIINUCHIO  JIWII,
YIOJHOMOYEHHBIX Ha CO3JaHH€ W TOAMUCAHHWE TaKUX JOKYMEHTOB, NP TI0jaue
3asIBJIICHMS.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE MPECTAaBICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHHUCTPATHUBHOTO PErIAMEHTa OpraHaMHu TOCYAapCTBEHHOM BJAcCTH,
OpraHamMM MECTHOTO CaMOYIPABJIECHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEJICHUN HE
MOKET SIBJISAITbCSI OCHOBAHUEM JIJIS1 OTKAa3a B MIPEAOCTABICHUN MYHULIUIIAILHON YCIIYTH.

2.6.4. JlomxHocTHOEe JUIO0 W (WiK) pabOOTHHMK, YKa3aHHBIX B IyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3aluid, HE MPEICTaBUBLINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aAMPOLICHHBIE W HAXOJIAIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEJICHUS, MOIEKAT aAMUHUCTPATUBHOM, AUCUUIJIMHAPHON WU MUHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOJATENLCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemniaercs TpeOOBaTh OT 3asABUTENS IOKYMEHTHI CBEJICHHS, B TOM YHCIIC
NOATBEPKIAIOIINE BHECEHUE 3aABUTEJEM IUIAThl 32 MPEIOCTABICHUE MYHULUIMAIBHON
YCIIYTH, HAXOASIIUECS B PACIIOPSAKEHNUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYMPABJICHUSI M MOJBEJIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WU OpraHam
MECTHOT'O CaMOYIIPABIICHUSI OpTraHU3alUN.

Henpencrapnenue 3asgBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEICHHS, KOTOPHIE
HaxoIsTCsl B PACHOPSDKEHUM TOCYIApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYMPABJICHUSI M TMOJIBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WU OpraHam
MECTHOTO CaMOYIpaBJEHUS OpraHu3allvii, He SBISAETCS OCHOBAaHHUEM ISl OTKa3a
3asIBUTEIIO B IPEOCTABICHUN MYHUIIUTIATBLHON YCIIYTH.

2.7. VicuepnbiBaromuii mepedeHb OCHOBAHUM TSl OTKa3a B MIPUEME JTOKYMEHTOB,
HEOOXOJUMBIX JIJIsl MPEOCTABICHUS MYHUIIMIAIBHON YCIyTH

2.7.1. OcHOBaHMSIMH 1JII OTKa3a B IpUEME JTOKYMEHTOB, HEOOXOIWMBIX JIJIS
MPEIOCTABJICHUS] MYHUIIUNAIBHON YCIYTH, SIBIISIFOTCSA:
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1) nmnpencraBieHHbIE 3asBUTENEM JOKYMEHTHI COJAEpkKAT TMOMYUCTKU U
WCIIPaBJICHUs] TEKCTa, HE 3aBEPEHHbIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATEIhCTBOM
Poccuiickoit @enepaunu;

2) NOKYMEHTBI COAepKaT MOBPEXKACHUS, HallMYue KOTOPBIX HE TO3BOJSET B
MOJITHOM OOBEME HCIOJIb30BaTh HWH(POpMAIIMI0O U CBEACHUS, COJIEpXKallhecs B
JIOKyMEHTaX JIJIsS MPeI0CTaBICHNUS] MyHUITUTIATLHON YCIyTH;

3) mpeacTaBieHHBbIE JOKYMEHTHI WM CBEICHUSI YTPAaTWIA CHJIYy Ha MOMEHT
oOpalleHusi 3a MyHUIIUMIIAIBHON YCIYroil (JOKYMEHT, yAOCTOBEPSIONINI MOJIHOMOYUS
MIpEeCTABUTENIS 3asIBUTENS, B ClIydae oOpalieHus 3a IpeI0CTaBICHHEM MYHHUIIUTATIbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) momaya 3asiBJICHUS O MPEJIOCTABICHUN MYHUIIUITAIbHON YCIYTH U IOKYMEHTOB,
HEOOXOAUMBIX ISl TIPEIOCTABIICHHUS] MYHUIIMTIATBHON YCIYTH, B JIEKTPOHHOU popme ¢
HapYIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUIA,

5) HEKOPPEKTHOE 3alOJIHEHUE 00s3aTeBHBIX MOJeH B (opMe 3asBICHUS, B TOM
yucjie B HMHTEPAKTUBHOW (Qopme 3asBieHus Ha PecmyOnukaHnckoM —Tmoprane
(HEemoCTOBEpHOE, HETOIHOE, JIMOO HEeMPAaBUILHOE 3aII0JIHEHUE);

6) TpeacCTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX JIs
IPEIOCTABICHUS MYHUIIUITAIbHON YCITYTH;

7) 3asBIEHHE O MPEIOCTABICHUHM YCIYTH TMOJIAaHO B OpraH TOCYyAapCTBEHHOMN
BJIACTH, OpPTraH MECTHOT'O CAMOYIIPABJIEHUS WM OPTraHU3alUI0, B MIOJTHOMOYHUS KOTOPBIX
HE BXOJIMT MPEIOCTABICHUE MYHUIINTIIAIBHON YCIYTH;

8) HecoOro/IeHHEe YCTaHOBJICHHBIX cTaThel 11 demepanbHOro 3akoHa OT 6
ampenst 2011 roma Ne 63-®3 «OO0 5>Ie€KTpOHHON TOAMKMCHY YCIOBUM TPU3HAHUS
JEHUCTBUTENBHOCTH YCUIICHHOM KBATU(UIIMPOBAHHON AJIEKTPOHHOM MOITUCH.

2.7.2. TlepeyeHb OCHOBaHUU Il OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX
IUTS1 IOJTYYEHUSI MYHULIUITAJIBHOW YCIIYTH, SIBIISIETCS] UCUEPIIBIBAIOLIUM.

2.7.3. Pemenne 006 OTKa3e B MpHUeMe 3asBICHUS U JOKYMEHTOB, HEOOXOJIUMBIX
JUTSL TIPEIOCTABICHUS MYHUIIMIIATBHOW YCIYTH, MOXET OBITh MPUHATO KaK BO BpeMs
npueMa 3asBUTENS, TaK U IOCJE MOJYYEHHUS OTBETCTBEHHBIM JIOJXKHOCTHBIM JIULIOM
Oprana HEOOXOIUMBIX [JISi TMPEIOCTABICHUS MYHULUIAIBHONM YCIYIM JTOKYMEHTOB
(cBeneHui) c UCII0JIb30BAaHUEM MEKBEIOMCTBEHHOTO UH(OPMAITMOHHOTO
B3aMMOJICHCTBUSI, B CPOK, HE MPEBBIMIAIOMMK 9 paboumx MHEH CO JTHS perucTpanuu
3asIBJICHUS.

2.7.4. 3anpemiaeTrcss OTKa3blBaTh B IPUEME 3asBICHUS W HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEAOCTABIEHUS MYHUITUTIAIBHON YCIIYTH, B CIIydae €CIIv 3asBICHHUE
U JOKYMEHTBI, HEOOXOUMBbIE ISl PEOCTABICHNUS MYHULIUIIAIbHON YCITyTH, TIOJIaHbI B
COOTBETCTBUU C MHPOPMALMENH O CPOKAX M MOPAJIKE MPEAOCTABICHUS MYHULIUNTATIBHON
yciyru, onyonukoBaHHOM Ha EquHom mopTtane, Pecrybnukanckom nmopTraie.

2.8. VcuepnbiBaromiuii mepedeHb OCHOBAHUMN sl IPUOCTAHOBIICHUS WM OTKa3a B
MPEAOCTABICHUN MYHHUIUIIAIIBHOW YCITyTH

2.8.1. OcHoBaHHWS I TPUOCTAHOBIICHUS TIPEIOCTABICHHUS MYHHIIMITAIEHON

YCIIYTH OTCYTCTBYIOT.
2.8.2. OcHOBaHMA U OTKA3a B IPEAOCTABICHUN MYHULUITAIBHON YCIIyTH:
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1) B npencTaBIeHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJEPKUTCSA HEMOJHas U
(unn) HepOCTOBEPHAS] MH(POPMALIHS;

2) TOCTYIJICHHE OTBETa OpraHa T'OCYJapCTBCHHOHM BJIACTH, OpraHa MECTHOT'O
caMOyIIpaBJIeHHUs] JMOO MOABEAOMCTBEHHOW OpraHy TIOCYJAapCTBEHHON BIIACTU WM
OpraHy MECTHOTO CaMOYIpaBJICHUS OpraHM3allMd HAa MEXBEJOMCTBEHHBIM 3ampoc,
CBUJICTENILCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTa U (Ujin) HHGOpMaLUU, HEOOXOAUMBIX
JUISL TIPEJOCTABIICHUS MYHUIMIAIBHON YCIYTH, €CIIM COOTBETCTBYIOIIMNA JOKYMEHT HE
OBLI PEJICTAaBIIEH 3agBUTENIEM 110 COOCTBEHHON MHUIIUATHUBE;

3) OTCyTCTBHE CBEIAEHUN O PErucTpaluy TPaKJaHWHA [0 MECTy >KUTEIhCTBA
(npeObiBaHMS) B pacloOpsHKEHUH OPraHOB MECTHOT'O CaMOYIIPaBJICHUS.

2.8.3. llepeueHb OCHOBaHMI Il OTKa3a B NPENOCTABICHUM MYHULHNAIBHON
YCITyTHU SIBJIIETCA UCUEPIBIBAIOIIHNM.

2.8.4. 3ampeniaercs OTKa3blBaTh B MPEIOCTABICHUM MYHULMIIAJBbHON YCIYTH B
clly4yae, €clM 3asBIIEHHE O TMPEJOCTABICHUH MYHULMIAIBHOM YCIYrd MOJAHO B
COOTBETCTBUHU € MH(pOpMaIuel 0 CpoKax U MOPsAKE MPEIOCTaBICHUS MYHUIIUITATBLHOM
yciyTy, onmyonukoBaHHoU Ha ExuHoM noprane, PecnyOiamkanckoM mopraie.

2.9. HOpH}IOK, pasMEp U OCHOBAHUA B3UMAHUS I‘OCY}I&pCTBGHHOﬁ MOILIMHBI UJIM UHOU
I1J1aThI, B3MMaeMOM 3a MMpcaoCTaBJIICHUC MYHHHHHaHBHOﬁ yCIIyru

MYHI/IHI/IHaJIBHa}I yciyra npcaoCTaBJIsICTCA Ha 6€3B03M€3I[HOI71 OCHOBC.

2.10. [lepedenb yciayr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU U 0053aT€IbHBIMU
JUTISL TIPEIOCTaBICHUSI MYHHUIIMIAIBHON YCIIYTH, B TOM YHCIIE CBEICHUS O JTOKYMEHTE
(m1OKyMEeHTax), BbIJIaBa€MOM (BBIJIaBa€MbIX) OpraHU3alMsIMM, YYaCTBYIOIIMMHU B
NPEIOCTaBICHUN MYHUIIUTIATBHBIX YCIYT

[IpenocraBieHne HEOOXOUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTCs.

2.11. llopsimok, pa3Mep W OCHOBAaHHS B3MMAaHHs ITUIATHI 32 TPEIOCTABICHHE
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMH M O0S3aTENbHBIMHU JJISi MPEIOCTaBICHUS
MYHHIIUTAIBHON YCIIyTH, BKJIIOYas WH(OOPMAIMIO O METOAMKE pacdyeTa pazMepa TaKkoin
TLJ1aThI

IIpenocraBieHne HEOOXOIUMBIX B 00S3aTEIBHBIX YCIYT HE TpeOyeTCs.

2.12. MakcumanbHBIA CPOK OXXKHIIAHWS B OUYEpEeAW TpH TOoJade 3ampoca o
MPEIOCTABICHUA MYHULIMNAIBHON YCIYyTH, YCIYTd, HNPEAOCTABIIEMOM OpraHHU3alMEH,
Y4YaCTBYIOIIEH B MPENOCTABICHUM MYHULHMNAIBHOM YCIYTH, W MNPU MNOJYYEHUH
pe3yJibTaTa NPeAOCTABICHUS TAKUX YCIYT

2.12.1. Bpems oxugaHus TpU NOAAYE 3asABJICHUS HA  TMOJIyYEHHUE
MYHUIMIIATIBHON yCIIyTH - He OoJee 15 MUHYT.

2.12.2. 1lpu nonydyeHun pe3ynbTaTa NPEeAOCTABICHHUS MYHULUIIAIBHON yCIyrH
MAaKCHMAaJIbHBIA CPOK OKUAAHUS B OUEPEAN HE IOJDKEH MPEBbIIATh 15 MUHYT.
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2.13. Cpok u MOPSAOK PETUCTPALAM 3ampoca 3asiBUTEINSI O MPEIOCTABICHUU
MYHUIHNAJIBHOU YCIIYTM U YCIIYT'M, IPEIOCTABIIEMON OpPraHU3alMe, YYaCTBYIOIIEH B
MPEeIOCTaBICHUN MYHULIUIIAJBHOM YCIIYTH, B TOM YHCJIE B 3JIEKTPOHHOUN (popme

2.13.1. Tlpu nuyHom oOpamenuu B M®I[ B nenp mnonauu 3asiBiACHUS
3asBUTENMO Bblgaercsa pacnucka n3 AMC MOIL[ ¢ perucrpallMOHHBIM HOMEPOM,
MTOATBEPKAAIOLIMM, YTO 3asBJIICHUE OTIIPABIICHO, U JATON NOJAYN 3asBJICHMUS.

2.13.2. Ilpu HampaBiIeHUM 3asBJICHUS MOCPEACTBOM, PecmyOaukaHCcKoro
noprajga 3asBUTENb B JI€Hb INOJayd 3asdBJICHUS TMOJy4aeT B JIMYHOM KaOuHETe
PecniyOnmukanckoro  mopraja M IO DJIGKTPOHHOW ~ TOYTE  yBEJIOMJICHHE,
NOATBEPKAAIOIIEE, UYTO  3asBJIICHHE  OTIPABIEHO, B KOTOPOM  YKa3bIBAKOTCS
PETUCTPALIMOHHBIN HOMEP U J1aTa MOJAYM 3asIBICHUS.

2.13.3. Ilpu nuyHoMm oOpamennrn B OpraH B J€Hb [OJa4yd 3asBJICHUS
YIOJHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIAACTCS PACHHUCKA U3
aBTOMATH3UPOBAHHON HMH()OPMAIMOHHOW CHCTEMBbI, MPEAHA3HAYEHHOW ISl OKa3aHMs
rOCYJApCTBEHHBIX M MYHUUMIIAJIBHBIX YCIYT, C PETMCTPALMOHHBIM HOMEPOM, IAaTOU
NO/Ia4H 3asBJICHUS U IEPEYHEM MPEACTABIECHHBIX TOKYMEHTOB.

2.14. TpeGoBaHMs K IOMEIICHHSIM, B KOTOPBIX MTPEAOCTABIISIETCS MYHULIUITAIbHAS
yCIIyra, K 3aJly 0KUJaHMs, MECTaM JIJIsl 3aMOJHEHUS 3alIPOCOB O MPEIOCTABICHUN
MYHUITUTIATEHON yCIIyTH, HHGOPMAIMOHHBIM CTEHaM ¢ 00pa3liaMu X 3al0JTHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEOCTABICHUS KaXKI0H MyHHUITUTIATLHON
YCIIYTH, pa3MEeIIeHUI0 U 0(OPMIICHUIO BU3yaJIbHOM, TEKCTOBOW M MYJIbTUMEIHITHOM
uH(OpMaIIUK O TTOPSAAKE MPEIOCTABICHUS TAKOW YCIyTH, B TOM YHCIIe K 00ECIIeUeHUIO
JOCTYITHOCTH JJIsl MHBAJIUJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (e/iepaTbHbIM
3aKOHOIATEILCTBOM M 3aKOHOIaTeNIbCTBOM Pecrybsmku TaTapcTan o conMalbHON
3aIUTS MHBAIUJIOB

2.14.1. IlpenocTaBieHEe MYHHUIIMIIAIBHON YCIYTd OCYILECTBISAETCS B 3[aHUAX U
MTOMEIICHUSX, 000pyIOBaHHBIX IPOTHUBOIIOXKAPHOM CHCTEMOM 151 CHCTEMOM
MOKapOTYIICHUS.

Mecra mnpuema 3agBUTENel OOOpyAylOTCS HEOOXOaWMOW MeOenpio s
oopMIIeHUST JOKYMEHTOB, HH(OPMAIIMOHHBIMU CTEHIAMH.

2.14.2. B COOTBEeTCTBMU C 3aKOHOAATEIbCTBOM Poccuiickoii denepanuu o
COIMAJILHOM 3allluTe WHBAJIHMAOB B IENAX OECHPENsSTCTBEHHOTO IOCTyNa K MECTy
MPEAOCTAaBICHUSI MYHULIMTAIIBHOW YCIIYTM 00€CrieYnBaeTCs:

1) oOecrnieumBaeTcss OECHPENMATCTBEHHBIA JOCTYIl HWHBAIUIOB K MECTY
MPEIOCTABICHUSI MYHHUIIMIAIBHON yciayru (YZOOHBIN BXOI-BBIXOJ B TOMEIIEHUS U
NepeMeIleHe B UX Mpejienax);

2) BHU3yalbHas, TEKCTOBas W MYJbTHMEIUWHAs WHQPOpMAIUS O TOPSIIKE
MPEAOCTABICHUS MYHUIMIIAIILHONW YCIYTH pa3MenlaeTcss B yAOOHBIX JJisl 3asiBUTENEH
MeCTax, B TOM YHUCJIE C yYETOM OTPAaHUYEHHBIX BO3MOXKHOCTEH MHBAIIU/IOB;

3) CONpOBOXICHHE HHBAIUIOB, UMEIONIMX CTOMKHE paccTpoiicTBa (yHKIUU
3pEHHS U CAMOCTOSITEILHOTO MEPEABUKEHHUSI, U OKa3aHUE UM [TOMOIIH;

4) BO3MOXHOCTh CaMOCTOSITCJILHOI'O TIEPEIBMKCHHSI [0 TEPPUTOPUH, Ha
KOTOPOWM pPACHOJIOKEHb OOBEKThl COIMATBHOW, WHXEHEPHONM U TPaHCIOPTHOU
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UHPpaCTPyKTYp, BXOJa B TaKHMEe OOBEKTHI U BBIXOJIa U3 HUX, MOCAJKU B TPAHCIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM UUCIIE C UCTIOIb30BaHUEM KpEeCia-KOJSICKH;

5) Haiekaliee pasMelicHHe OOOpYJOBaHUS M HOCHTEICH HWHGOpMAIUH,
HEOOXOUMBIX /I 00eCTeueHHs] OECPEnITCTBEHHOTO JIOCTYyNa MHBAIUOB K YCIyraM ¢
y4€TOM OTPaHHYCHHUM UX KU3HEACATEILHOCTH;

6) ayOmupoBaHHME HEOOXOAMMOW Ui WHBAJIUIOB 3BYKOBOW M 3PHUTEIBHON
uHpopMalMi, a TaKKe HAANHUCeW, 3HAKOB M HHOM TEKCTOBOM U rpaduyeckoi
nH(pOpMaIK 3HaAKAMHU, BBIMIOJHEHHBIMU peibe(HO-TOUeUHBIM mIpudTOoM bpaitns;

7) [OmyCK CypaOIepeBOAYNKA U TH(IOCYPIOIEPEBOAUNKA;

8) momyck coOaKU-MPOBOAHKMKA IPU HAJTHMUUHU JOKYMEHTA, IMOATBEPIKIAIOIICTO
ee crenuaibHOe OOydYeHHe W BbIaBaeMoro 1o (opMe W B MOPSJKE, KOTOpPbHIC
YCTAHOBJICHBI NMPUKA30M MUHHUCTEpCTBA TpyAa U COLMAIBHOM 3aluThl Poccuiickon
@Oenepauun ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHHH (OPMBI JIOKYMEHTA,
MOATBEPXKIAIOIIETO CIelUalibHOe O00ydeHue COOaKu-TIPOBOJIHUKA, M TIOPSAKa €ro
BbIIAYM.

2.14.3. TpeboBanuss B YacTH OOECHEUYEHUs JOCTYIHOCTH [IJIi HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISCTCS MPEIOCTABICHUEC MYHHUIIUMAIBHOU YCIYyTH, U
CPE/ICTB, HCIOIb3YEMBbIX MPU MPEIOCTABICHUH MYHMIIMIAIBLHON YCIyrd, KOTOpPHIC
yKazaHbl B moamyHkrax |1 — 4 mnyHkra 2.14.2. aJMUHUCTPaTUBHOI'O pETJIAMEHTA,
NPUMEHSIOTCS K OOBEeKTaM U CpelICTBaM, BBEJIEHHBIM B OKCIUTyaTallMI0 WM
MPOIICAIINM MOJICPHHU3AIMIO, PEKOHCTPYKIMIO ociie 1 urons 2016 roxa.

2.15. [loka3zaTenu JOCTYIMTHOCTH Y KaueCTBAa MYHHUIIUIIAIBHON YCIyTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUN 3asBUTEIISI C JOKHOCTHBIMU JIMLIAMU TTPU
PEAOCTABICHUN MYHUIIUMIIAJIBHON YCIYTH U X MPOJOKUTENBHOCTD, BO3MOXHOCTh
NoJTy4eHus: HH(OpMAIUHU O X0/ TIPEAOCTABICHUS MyHHUIIMITAILHON YCIYTH, B TOM
YHClIe C UCTIOJIb30BaHNEM MH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTB JTM00 HEBO3MOXHOCTD MOJYYCHHS] MYHUIIUIIATLHOU YCIIYTH B
MHOTO(YHKIIMOHAIBHOM IIEHTPE MPE0CTABICHUS TOCYIaPCTBEHHBIX U MYHUITUTIATBHBIX
ycIIyT (B TOM YHKCJIE B TIOJTHOM 00BEME), B JIIOOOM TEPPUTOPUATTELHOM TOIpa3IeICHUH
OpraHa UCIOJHUTEIIBHO PACTIOPSAUTEIILHOTO OpraHa MECTHOI'O CaMOYIIPaBJICHHUS, 110
BBIOOPY 3asBUTEINS (SKCTEPPUTOPUATBHBIN MTPUHIIKII ), TOCPEICTBOM 3aI1poca O
MPEAOCTABICHUN HECKOJIBKUX IOCY/IapCTBEHHBIX U (WJIM) MYHULIUITAJIBHBIX YCIYT B
MHOTO(YHKITMOHAIBHBIX [IEHTPaX MPEI0CTaBICHUS TOCYIapCTBEHHBIX U
MYHHULMIIAJIBHBIX YCIIYT, TPEAYCMOTPEHHOr0 cTatbeit 15.1 denepanbHOro 3aKoHa
No210-®3 (koMmIIEKCHBIHN 3ampocC)

2.15.1. Tloka3zaTensiMu AOCTYNIHOCTH IPEAOCTABICHUS MYHHIUIIAIBHON YCIyTH
SIBJISTFOTCSL:

PacCMoJIOKEHHOCTh NOMENIECHHS, B KOTOPOM BEIETCS MPUEM, BblAaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

Hajguyue HEoOXOAMMOro KOJIMYECTBA CHEIUAIUCTOB, a TaKXKe IOMEIICHUM, B
KOTOPBIX OCYLIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asBUTEIICH;



15

HaJIM4YME HCUYEPHBbIBAIOIIEH HHPOpMaUU O crnocolax, MOpSAKE U CpoKax
MPENIOCTaBICHUS MYHUIMNAIBHONW YCIYTM Ha HMH()OPMALMOHHBIX CTEHIax, EauHOM
nopraie, Pecny0nrkanckoM mopraie, OpUIHalIbHOM CaliTe MyHULIUIIAJBLHOTO paiioHa;

OKa3aHHWE T[OMOIIM HWHBaJUAaM B TMPEOJOJICHUH 0apbepoB, MEIIAOIIHNX
MOJIYYEHHUIO UMH YCIYT HapaBHE C IPYTUMU JIMLIAMH.

2.15.2. TlokazarenmsaMu KayecTBa IPENOCTABICHUS MYHULUIIAIBHON YCIyTH
ABJISIOTCS:

1) cobmoieHre CPOKOB IIpUEMa U PACCMOTPEHHUS JJOKYMEHTOB;

2) COOITI0ICHHE CPOKa MOTyYSHHS Pe3yiIbTaTa MyHUIIUTIAILHON YCITyTH;

3) orcyrcTBHEe OOOCHOBAHHBIX JKAl00 Ha HAPYUICHUS aJMUHUCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHkamMu Opraxa;

4) KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTEIIS C IOJDKHOCTHBIMU JMiiaMu (0e3 yuera
KOHCYJIbTaIUi):

B3auMojieiicTBUe 3asiBUTenss ¢ pabotHukamu Oprana wim  MOI[ npu
NPEIOCTaBICHUN  MYHULMIAJIBHOM  YCIYT'M  OCYLIECTBISIETCS OAMH pa3  IpH
NPE/ICTABIICHUH 3asIBICHUS CO BCEMH HEOOXOAMMBIMH JIOKYMEHTaMU;

OJIMH pa3 B cllydae HEOOXOJIMMOCTH TMOJIy4eHMsI pe3yJibTaTa MpeaoCTaBICHUS
MyHUIIMNANBbHON yciayru B Oprane win M®I[ B dopme sk3emiuisipa 371€KTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHTEJIE.

IIpOaOIKUTENBHOCTE OJHOIO B3aUMOJACUCTBHUS 3asABUTENS C JTOJDKHOCTHBIMU
JMLAMU IIPY NPEJOCTABICHUN MyHUIIMIIAIBHON yCIIyTH HE IPEBBILAET 15 MUHYT.

3asiBUTEINIb BIPABE OLICHUTHh KAYECTBO MPEIOCTABICHHUS] MyHULIUIIAJBHON YCIYTH C
IIOMOIIIBIO YCTPOMCTB MOABMXKHOM pPaguoTENe(OHHON CBSI3U, C HCHOJIb30BAHUEM
Pecny6nukanckoro noprana, TEpMUHAIbHBIX YCTPONUCTB.

2.15.3. Uudopmanms o xoje IPeAOCTABICHUS MYHHIIUIAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENIEM B JIMYHOM KaObuHere Ha EnuHoM mopraine,
Pecniybnukanckom noptaie, B Oprane, M®ILI.

2.15.4. TlpenocraBiiecHME MYHHIIUIAIBHON YCIYyTH OCYIIECTBISIETCS B JIIOOOM
M®I] mo BbIOOpPY 3asBUTENSI HE3aBUCHMMO OT MECTa €ro >KHUTEIbCTBA WM MeECTa
dakTuyeckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun Pecrybnuku Tarapctan mo
AKCTEPPUTOPHAIBHOMY IIPUHIUITY.

MyHunMnanpHas yciiyra B COCTaBe KOMIIJIEKCHOTO 3alpoca HE MPEJOCTABIISAETCS.

2.16. Unbie TpeboBaHMS, B TOM YKCIIE YYUTHIBAIOIINE OCOOCHHOCTH TIPEIOCTaBICHUS
MYHHIUTIAIBHON YCIYTH TI0 SKCTEPPUTOPHAIIBHOMY MPUHITUTTY (B CIydae, ecliv
MYHHIIUTAIBHAS YCIIyTa MPEOCTABISIECTCS 110 SKCTEPPUTOPHATIEHOMY MIPUHITUITY) U
0COOEHHOCTH MPEAOCTABICHUS MYHUITUTIAIBHON YCITYyTH B AJIEKTPOHHOUN opMme

2.16.1. Ilpu mpemocTaBiICHUN MYHUIIMIIATBHOW YCIyTH B SJEKTPOHHOW (opme
3asIBUTENb BIIPABE:

1) momyuuth WHGOpPMANKMIO O TOPSAJAKE H  CPOKax  IPeIOCTaBICHHUS
MYHUIMIAIBHON YCIYrH, pa3MmenieHHyio Ha Enunom mnoprane, PecnyOnukanckom
MopTaie;

2) momaTh 3asBICHUEC O TMPESAOCTABICHUN MYHHIIMITAJLHOW YCIYTH W WHBIC
JIOKYMEHTBI, HEOOXOUMBIE JIJIsl PEIOCTABICHHS] MYHULIUTTAIbHON YCIYTH, B TOM YHCIIE
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JOKYMEHTBI U MH(POPMALIMIO, HIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUU C NMyHKTOM 7.2 yactu | craten 16 ®@enepansHoro 3akoHa Ne 210-D3, ¢
UCI0JIb30BaHUeM Pecny0iIMKaHCKOro noprana;

3) MONy4YWTh CBEACHUS O XOJC BBINOJHEHUS 3asBICHUN O MPEJOCTABICHUH
MYHUIMIAIBHON YCIYTH, NOJaHHBIX B AJIEKTPOHHOU QopMme;

4) OCyIIECTBUTH OIICHKY KaueCTBa MPEOCTABICHUS MYHHUIIUIAILHOW YCITyTH;

5) momy4yuTh pe3yabTaT MNPEAOCTABICHHS MYHHIMNAILHOW YCIYyrH B (Qopme
AJIEKTPOHHOT'O JIOKYMEHTA;

6) momath jkaja00y Ha pemieHue U aeicTBre (Oe3mericTBue) OpraHa, a TaKXKe €ro
JOJDKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIIYXalluX TMocpeacTBoM PecnyOiaukaHckoro
noprana, mnoprana ¢eaeparbHOil TOCYAapCTBEHHONM WHMOPMAIMOHHONW CHUCTEMBI,
obecrnieunBaroiie mpoiecc JocyaeOHoro (BHeCyAeOHOro) o0XajaoBaHUs pEUICHUN U
nercTBuil (0e31eMCTBUSA), COBEPIICHHBIX MNP MPETOCTaBICHUU TOCYIApPCTBEHHBIX U
MYHUIIUTIATBHBIX ~ YCIYT  OpraHaMM, NPEJOCTaBIISIIONIMMU  TOCYAapCTBEHHBIE U
MYHUIUTIATBHBIE  YCIYTH, WX JIOJDKHOCTHBIMHM JIMIIAMH, TOCYJApCTBEHHBIMH U
MYHHUITUTIATBHBIMU CITYKAIIUMHU.

2.16.2. ®opMupoBaHHUE 3asBJICHUS OCYLIECTBISETCS TMOCPEIACTBOM 3alOJHEHUS
ANEKTPOHHOUN (Gopmbl 3asiBIeHus Ha Pecrnybivkanckom moprane 6e3 HeoOXOIUMOCTH
JIOTIOTHUTENIbHOM MOa4uM 3asBJICHUS B KaKOH-1100 uHOU hopme.

2.16.3. Ilpu ¢popmupoBaHUH 3asgBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTh KONHPOBAHHS U COXPAHCHHS 3asBJICHUS U UHBIX JJOKYMEHTOB,
HEOOXOUMBIX ISl PEIOCTABIICHUS YCIIYTH;

2) BO3MOYXHOCTH 3arlOJIHEHUS HECKOJIBKUMHU 3asSBUTEIISIMU OIHOHN 3JICKTPOHHOM
(dbopMbI 3asBIIEHUS MPU OOpAIIEHUH 3a yCIyraMu, MpeIoyiaralolldMyA HalpaBJICHHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIBKUMH 3asBUTEIISIMU;

3) BO3MOXKHOCTH IMe4YaTH Ha OyMa)KHOM HOCHTEJE KOIHH JJIEKTPOHHOH (HOpPMBI
3asIBJICHMUSI,;

4) coxpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (hOpPMY 3asiBICHUS 3HAUYCHUI B
000 MOMEHT 10 KEJIaHUIO MOJIb30BaTENs, B TOM YKCIIE MPU BOZHUKHOBEHUH OIIHUOOK
BBOJIa ¥ BO3BpATe JIJIsi MOBTOPHOTO BBOJ/IA 3HAYCHHM B DJIEKTPOHHYIO (DOpMY 3asiBICHMUS;

5) 3amojHEHWE TOJCH AJIEKTPOHHON (HOpPMBI 3asBJIICHUS 0 Hadajga BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BAaHUEM CBeJeHUH, pa3menieHHbiXx B ECHA, u
CBEJICHUH, OMyOJMKOBaHHBIX Ha PecmyOnmukaHckoM mopTaie, B YacTH, Kacaromieics
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME MACHTU(PUKAIINY U ayTeHTU(DUKAIUY;

6) BO3MOXXHOCTh BEPHYTHhCS Ha JIFOOOH W3 3TallOB 3aIllOJIHCHUS DJICKTPOHHON
¢dbopMeI 3asBiIeHNs 0€3 MOTEPH paHee BBEICHHON WH(MOpMAIIHH;

7) BO3MOXHOCTBH JIOCTyIa 3asBUTEIS K paHee MOJAaHHBIM UM 3asSBICHHUSM B
TEYCHHE HE MEHEee OJIHOTO T0fla, a TAK)Ke YaCTUYHO C(HOPMUPOBAHHBIM 3aSBIICHUSM - B
TEYCHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucsk 3asButened Ha npuem B MOIL] (nanee - 3anmuch) OCyIIECTBISETCA
nocpeacTBoM PecryOnrkanckoro nopraina, renedona kontakt-uearpa MOII,

3asBUTENIO MPEIOCTABIISIETCS BO3MOXKHOCTh 3allUCH Ha JIHOObIE CBOOOJIHBIE ISt
MpueMa J1aTy U BpeMs B Mpejiesiax YCTAHOBJICHHOTO B MHOTO()YHKIIMOHAJIBHOM LIEHTPE
rpaduka npuema.



17

3anuch Ha ONpPENENICHHYIO ATy 3aKaH4YMBAETCS 3a CYTKH JO HACTYIJIEHUS 3TOH
JaThl.

JI71s1 ocyliecTBICHUS MPeIBAPUTEIIBHON 3alMUCH TTOCPEACTBOM Pecy0amkaHcKoro
noprajia 3asBHUTENI0 HEOOXOJMMO YyKa3aTh 3allpallMBacMble CUCTEMOM JTaHHBIE, B TOM
quclie:

(aMuInIo, UMsi, OTYECTBO (TPU HATUYHUN);

HOMeED TenedoHa;

ajJipec JIEKTPOHHOMU MOYTHI (IO JKEJIAHUIO);

KEJIaeMylo JaTy U BpeMs MpueMa.

B cinywae HecoOTBETCTBHUSI CBEJIEHUN, KOTOpbIE COOOLIWI 3asiBUTENb MpU
NpeBApUTEIBHON 3aMKMCH, JOKYMEHTAaM, MPEACTABICHHBIM 3asiBUTEJIEM IPHU JIMYHOM
npuemMe, npeBapuTesibHas 3alIUCh aHHYJIUPYETCS.

[Ipu ocymiecTBIEHUN NpPEeABAPUTEIBHON 3alKuCH 3asBUTEII0 00ECIeYUBACTCS
BO3MOXKHOCTb pacrevararh TaJoH-MIOATBEpKAeHUE. B ciyuae, eciau 3aaBUTeNb COOOUTUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIM aJipec Takxe HampasiseTrcs uHpopmaius o
NOJITBEPKACHUM TPEBAPUTEIHHON 3alUCU C YKa3aHMEM JaTbl, BPEMEHHM M MecTa
npuema.

[Ipu ocyiecTBICHUN MNpPEIBAPUTEIBHON 3alUCHU 3asiBUTENb B 00S3aTEIHHOM
nopsiike THGOPMHUPYETCS O TOM, UTO IPeIBApUTEIbHAS 3aMUCh AaHHYJIUPYETCS B ClIydae
€ro HEesSBKHU 0 UCTEYEHUH 15 MUHYT ¢ HA3HAUYEHHOTO BPEMEHU IIpHeMa.

3asiBUTEIND B JII000€ BPEeMsl BIIPaBE OTKA3aThCs OT MPEIBAPUTEIIHHOMN 3aIHCH.

3anpeniaeTcss TpeOOBaTh OT 3asBUTENSl COBEPIICHUS HHBIX JEUCTBUN, KpPOME
NPOXOXKACHUS WACHTU(DUKAIIMK U ayTEeHTU(DHUKAIIMU B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @epepanuu, yKazaHus UMM NpUeMa, a Takke
NPEIOCTaBICHUS CBEJICHUN, HEOOXOAMMBIX ISl pacueTa IJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPHIA HEOOXOIMMO 3a0pOHUPOBATH JUIS TIpHUEMA.

3. CocraB, MOCIEI0BATEIHLHOCTh U CPOKH BBITIOJTHEHHS aIMUHUCTPATUBHBIX MTPOLIEYP,
TpeOOBaHMS K MOPSIIKY UX BHIMIOJTHCHHUS, B TOM YHCIIE OCOOCHHOCTH BBITIOTHCHHSI
aIMUHUCTPATHUBHBIX MPOIIEYP B IEKTPOHHOHU (hopMe, a Takke 0COOCHHOCTH
BBITIOJTHEHUST IMUHUACTPATUBHBIX MPOIEAYP B MHOTODYHKITMOHABHBIX IIEHTPaxX

3.1. Onmcanue mocIe0BaTeIbHOCTH ICUCTBUH TIPH IIPEI0CTABICHUN
MYHHUIANAIBHON YCIYTH

3.1.1. [IpenocraBnenne MyHUIIMNAIBHONW YCIYTH BKIIOYACT B CEOS CIEMYIOIINE
aJIMUHUCTPATHUBHbBIC MPOLEAYPHI:

1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS;

2) IpUHSATHE H PACCMOTPEHHWE KOMIUIEKTa JOKYMEHTOB, IIPEIICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJCHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacTBYIOIIUE B
MPEAOCTaBICHUN MYHULIUNTAIbHON YCIIYTH;

4) moArOTOBKA pe3yiIbTaTa MyHUITUTIAIIEHOM YCITyTH;

5) BeIIava (HaNpaBJICHHUE) 3asIBUTEIIO PE3y/IbTaTa MyHUITUIAIEHOW YCITYTH;

6) UcTIpaBiIeHNE TEXHUIECKUX OIMHNOOK.
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3.2. Oka3zaHue KOHCYJIbTAIUH 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hayajla BBIIOJHEHUS AaJAMUHUCTPATUBHOM MPOLEAYpPHI
ABIIAETCS OOpalleHue 3asBHUTENs IO BOMNPOCaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHULHANAJIBHOU YCIYTH.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHON IPOLETYPHI, SBISIETCS:

npu obpaienuu 3asButens B MOL] — pabotauk MOII;

npu oOpauieHuu 3asButenss B OpraH — ceKpeTapro UCIOIHUTEIbHOTO KOMHUTETA
lykazviearomesi  ceéedenuss 0 OoaxcHocmuom auye/ (najgee - JIOHKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIOpaBe OOpPATUTHCS 3a KOHCYJbTAIIMEW O TMOPSIKE U CPOKax
OpelOCTaBlICHUs] MyHUUMNaibHOW ycayrk B MO®L[ nguuno u no TtenedonHy u
BJIEKTPOHHOM TTOYTE.

PaGotauk M®I[ xoHCYIBTHpPYET 3asBUTENsS, B TOM YHCJE IO COCTaBy, Gopme
NpEeICTABIsIEMON JTOKYMEHTAIMU U JIPYTUM BOIMPOCAM ISl TIONYyYEHUs MyHUIIUTTATbHOM
yCIyTH.

3asBUTENb MOXET TOJYy4YuTh HWHGOPMAIMI0 O TMOpSAKE MpeaoCTaBICHUsS
MYHUITUTIAJIEHOHN yCIIyTH Ha oduinanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCA B JIEHb OOpaIIeHUS 3asIBUTEIIS.

PesynpTaramMu  BBIMOJHEHUS  AJMUHUCTPATUBHBIX  MPOUEAYpP  SBJISIOTCA:
KOHCYJbTallUsl 1O COCTaBy, ¢GoOpMe TMpeACTaBIsIEMON JOKYMEHTAlUM U JIPYTUM
BOMpOCcaM, HEOOXOIUMBIM JJIS TOTYYSHUS] MyHUIIMITAIbHON YCITYTH.

3.2.3. 3asButens BrapaBe obOpatuthcsi B Opran mo TtenedoHy W DIECKTPOHHOMN
1ouTe, a TAaK)Ke MOJIYYUTh KOHCYNbTalMi0 Ha Pecrybnukanckom nopraine, caiite Oprana
O TOpSAKE W CpPOKax MPEAOCTaBICHUS MYHHUIIMIAIBHONW YyCIyrd, B TOM YHCIE IO
coctaBy, (hopMe MpeCTaBIIEeMON JOKYMEHTAlMK U APYTUM BOIIPOCAM JIJISl TIOMy4EHUS
MYHHULIUIIAJIBHOU YCIIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3@ KOHCYJIBTUPOBAHUE HH(POPMUPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHUSMU TNyHKTa 1.3.4 aAMHHHUCTPATUBHOTO
perjaMeHTa.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITNIOJIHAIOTCS B TEUEHUE TPEX pab0oUMX AHEHN CO JHS MOCTYIUIEHHS OOpallleHHs.

PesynbraramMu  BBIMIOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLIEAYp  SBISIIOTCA:
KOHCYJbTAllMU IO COCTaBy, (GopMe TMpPeACTaBIsIEMON JOKyMEHTAllUd U JIPYT'UM
BOIIPOCaM, HEOOXOIUMBIM ISl MOTYYEHUS! MyHUIMITAIBHON YCIYyTH.

3.3. [IpunsiTHE N PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB,
MPEACTaBICHHBIX 3asBUTEIIEM

3.3.1. IIpuemM HOKyMEHTOB JJIsi IPEAOCTABICHUS MYHULMNAJIBHOW YCIYTH 4epe3
MO®I] unu ynanennoe padouee mecto MOLI.
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3.3.1.1. 3aaBurens (npeacTaBuTeNb 3asBuTeNs) oopamaercs B M®IL] ¢ 3anpocom
O TMpPEeAOCTAaBIECHWUM MYHHULMMAIBHON YCIyrM M MPEACTABISAET JOKYMEHTHI B
COOTBETCTBUU C MYHKTOM 2.5 aIMUHUCTPATUBHOTO PEIJIAMEHTA.

3.3.1.2. Pabotaux M®II, Beayuiuii npuemM 3asBICHUI:

onpezensieT npeaMeT oOpamieHus;

yJIOCTOBEPSAET JTUUYHOCTh 3aIBUTEIIS;

MIPOBOJUT MPOBEPKY MOTHOMOYMI JIMLIA, TOJAIOIIETO JOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpPEOOBaHUSM, YKa3aHHbIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PErjaMeHTa;

3aMoJHsAeT 3JEKTPOoHHYI0 popmy 3asBieHus B AUC MODILI;

pU MPEOCTABICHUN IOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aIMUHUCTPATUBHOTO
perjiaMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIISIET CKAaHMPOBAHUE MPE/ICTABIECHHBIX
JOKYMEHTOB;

pacrieuatbiBaet 3asBienue n3 AUC MOLJ;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOITUCAHUE;

1ocJie MOJANUCAHUS CKaHUPYET noAnucanHoe 3asasiienne B AUC MOL];

zarpyxaetT B AVIC MO®IL] nokyMeHThI, MpeACTaBlICHHbIE B 3JIEKTPOHHON (Qopme
WIH DJIEKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX TOKYMEHTOB, (POPMHUPYET ANEKTPOHHOE
1eNo;

BO3BpaIlaeT MOAIMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXKHBIX JOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AIMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCA B JIEHb OOpaIeHUS 3asIBUTEIIS.

Pe3ynpraramMu BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCA. TOTOBOE K
OTIPABKE 3as1BJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotank M®I] HampaBisgeT NakKeT JOKYMEHTOB, MPHHATHIX OT
3asBuTenst B Opran B 2JIEKTpOHHOU (popme (B cocTaBe MaKeTOB AIEKTPOHHBIX JeN) B
TEYCHHE OJHOro paboyero AHS CO JAHS OOpalleHHs 3asBUTENSI B CTPYKTYpHOE
noapasaeseane MOII.

Pe3ynbratamMul BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3asBJICHHUE
U TAKEeT JOKYMEHTOB (3JIEKTPOHHOE [€J710), HampaBiieHHble B Opral, MmocpeiacTBOM
CUCTEMBI 3JIEKTPOHHOTO B3aUMOJICHCTBHS.

3.3.2. IlpueMm JOOKYMEHTOB JUIsl TMPEIOCTABICHUS MYHULUIAIBHOW YCIyTH B
ANEKTPOHHOU GopMe yepe3 PecrryOnukaHCKuil mopTail.

3.3.2.1. 3asBuTenp s MOJA4YU 3aABJICHUS B SJIEKTPOHHON (OpME BBIMOTHSET
CIEIYIOIME NEHCTBUS:

BBITIOJIHSIET AaBTOPU3ALIMIO;

OTKPBIBAET (POPMY JIEKTPOHHOTO 3as1BJICHUS;

3amoiHsAeT (OpMYy DJIEKTPOHHOIO  3asBJICHHS, BKJIOYAIOUIYIO CBEJICHMS,
HE00X0IUMBbIE U 00A3aTENbHbIE I PEJOCTABICHNUS MYHULIMIIATIBHON YCIIYTH;

INPUKPEIUIAET JTOKYMEHTBl B 3JEKTPOHHOM (hOpME WM AIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (pOpME 3JIEKTPOHHOTO 3asBJICHUS (IIPU HEOOXOIUMOCTH);

NOATBEpkAAeT (PaKT O3HAKOMJIEHMS M COIVIACHSL C YCJIOBHUAMHM M HOPSAJIKOM
MIPENOCTABICHUS MYHHMIMIAIBHON YCIYrd B JJIEKTPOHHOM QopMe (yCcTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COrJacuu B (P OpMe 3JIEKTPOHHOIO 3asiBICHUS);
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MOATBEPXKAAET  JOCTOBEPHOCTb  COOOLIEHHBIX CBEACHUN  (yCTaHaBIMBAaET
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe SJIEKTPOHHOTO 3asiBJICHUS ),

OTIIPaBJISET 3aM0JIHEHHOE AIEKTPOHHOE 3asIBIICHUE (HaxuMaet
COOTBETCTBYIOIIYIO KHOMIKY B (OpME 3JIEKTPOHHOTO 3asiBJICHHUS);

AIIEKTPOHHOE 3asiBJI€HUE MOAMMUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSMU
IyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT yBeJOMJIEHHE 00 OTHPABKE AJIEKTPOHHOTO 3asBJICHU.

dopmaTHO-TIOrnYecKas NpoBepka chOpMUPOBAHHOTO 3asIBJIECHUSI OCYILIECTBISETCS
MOCJI€ 3aIMOJIHEHUS 3asBUTENIEM KaXKJ0ro M3 MOJIed 3JIEKTPOHHOM (OpMBbI 3asiBICHUS.
[Ipy BbISIBIEHUN HEKOPPEKTHO 3aIMOJIHEHHOTO MOJsSl 3JEKTPOHHOU (OpMbI 3asiBICHUS
3asIBUTENIb YBEJAOMIISIETCS O XapaKTepe BBIABICHHON OIIMOKM U MOPSAJIKE €€ YCTPAHCHHUS
OCPEJCTBOM MH(OPMAIIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AIEKTPOHHOU opme
3asIBIICHMS.

AJMUHHUCTPATUBHBIE TMPOIEAYPhI, YCTAaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCA B JIEHb OOpaIeHUs 3asIBUTEIIS.

PesynbraramMu  BBITIOIHEHUST ~ QJIMUHUCTPATUBHBIX  TPOLEAYP  SBIISIFOTCS:
ANIEKTPOHHOE J1e7I0, HampapiieHHoe B OpraH MOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO
B3aUMO/ICHICTBHUSI.

3.3.3. PaccMmoTpeHre KOMIUIEKTa JOKyMEeHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hayaja BBIMNOJHEHUS AIMUHUCTPATUBHON MPOLEIYPHI
ABJIAETCS TIOCTYIUIGHHE 3asBJICHHUS M MHBIX JOKYMEHTOB, HEOOXOIMUMBIX JJISt
PEAOCTABICHUS MyHULIUIIAJIbHON YCIIYTH.

JlomKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHHE
aIMUHHUCTPATUBHOW TMPOLEAYPHl SABISIETCS CEKPETaph HWCIOIHUTEIBHOTO KOMHUTETA
(manee - TOIDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JJOKYMECHTOB):

3.3.3.2. JIOJ’KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CiIyyae
oOparlieHus 3asBUTENS ¢ 3asBiIeHreM B Oprax:

oTpeeNsieT MpeaMeT oOpaIeHHs;

YCTaHABJIMBAET JINYHOCTh 3asIBUTEJIS;

MIPOBOJIMT MPOBEPKY MOJTHOMOYUHN JIUIA, TOAAIOLIET0 TOKYMEHTBHIL;

MPOBOJUT TIPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpPEOOBaHUSM, YKa3aHHBIM B
NyHKTe 2.5  aJAMUHUCTPAaTUBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEICTABICHHBIX  JOKYMEHTOB  yCTAaHOBJICHHBIM  TpeOoBaHUAM  (HaJJIeKaliee
oopMIIeHHE KOMHUIA JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUIHCOK,
3a4YE€pPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHUN );

3aMoJHSAET  DJCKTPOHHYIO  (QopMy  3asiBICHHS B  aBTOMATH3WPOBAHHOU
WHOOPMAITMOHHON CHCTEeMe, TPEIHA3HAYCHHOW I OKa3aHWs TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT;

P MIPEJOCTABICHUN JTOKYMEHTOB, YKa3aHHbBIX B TyHKTE 2.5 aJIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYIIECTBISICT CKaHUPOBAHUE MPEACTaBICHHBIX
JOKYMEHTOB;

pacrieuaThIBaeT 3asiBJICHNUE;

nepeaeT 3asiBUTEII0 Ha IPOBEPKY U MOJIUCAHUE;

MOCJIe MOANKUCAHUs CKAHUPYET MOJMUCAHHOE 3asBJICHUE;
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3arpyaet B aBTOMATHU3UPOBAHHYIO MH()OPMALIMOHHYIO CUCTEMY,
MpEeJHA3HAYCHHYIO i1 OKa3aHWUsl TOCYJApCTBEHHBIX U MYHHUIUMAIBHBIX YCIYT
JIOKYMEHTBI, TPEACTaBICHHbIE B DJJICKTPOHHOW (oOpMe WM BJIEKTPOHHBIE O0O0pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (POPMUPYET AIEKTPOHHOE JIEJIO;

BO3BpalllaeT MOAMUCAHHOE 3asBIICHHE W OPUTHMHAIBI OyMaXXHbIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJIA€T 3asBUTEIIO PACTIMCKY B IPUEME TOKYMEHTOB.

B ciyyae Hanuuusi OCHOBaHMI JJiS OTKa3a B MPUEME JIOKYMEHTOB JIOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a NpPHEM JOKYMEHTOB, YBEIOMJISCT 3asiBUTEIS O HAJIUYHU
NPENSTCTBUM NJI1 MpUeMa 3asiBJICHUs] U BO3BpAIlaeT €My JOKYMEHTHI C OOBsSICHECHHEM
COJIep>KaHMsI BBISIBIICHHBIX OCHOBAHUH JIJISl OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOJ’KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, IOCIE
MOCTYIJICHUS IOKYMEHTOB Ha PaCCMOTPEHHUE:

IPUCBAUBACT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTyC
«[IpoBepka TOKYMEHTOBY;

U3y4aeT TIOCTYIHUBIIKME DJICKTPOHHBIC JeJla, B TOM YHUCJE TPHIOKEHHBIE
3asBUTEJIEM JIOKYMEHTBI B DJIEKTPOHHOU (hopMe U AJIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMILIEKTHOCTh, YATAEMOCTh JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

IIPOBEPSIET COOIOJICHUE YCIOBUM JIEHCTBUTEIBLHOCTH JJICKTPOHHOM TMOAIUCH,
nocpe/cTBOM oOpamieHuss kK EnuHomy mopTany (B cllydae, €Clu 3asiBUTEJIEM

IpEeICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, MOIMMCAHHbBIE YCUJICHHON
KBAJIM(DUIIMPOBAHHOM SJIEKTPOHHOMN MOJIIUCHIO).
[Tpu HAJIMYUU OCHOBaHUH, MPEeTyCMOTPEHHBIX IYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pErjaMeHTa, IMOATOTaBIMBAET IPOEKT pelIeHus 00 OTKa3e B
npreMe JTOKYMEHTOB, HEOOXOAMMBIX /IS IPEAOCTABICHUSI MYHUITUTIAIBHON YCITyTH.

B cnydae, ecnu B pesyibTaTe MPOBEPKH YCWICHHOW KBaMM(UIIMPOBAHHOU
AJICKTPOHHOW TOJIHUCH BBISIBJICHO HECOOJIOJCHUE YCIOBUN €€ JeHCTBUTEIBHOCTH,
NPOEKT perieHus o0 OTKa3e OJDKEeH cojepkaTh MyHKTHl ctaThl 11 denepanbHOrO
3akoHa Ne 63-@3, KOTOpPbIE MOCITYKUIN OCHOBAHUEM JIJISI €70 IPUHATHUS.

[Ipoekt pemeHuss 00 oOTKaze B MpueMe JTOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTaBICHUSI MYHULIMIAIBHOW YCIYTH, C YKa3aHHEM MPUYUH OTKa3a (B ciaydae, eciiu
OCHOBaHHS [IJIsl OTKa3a B MpPHEME JIOKYMEHTOB, HEOOXOAMMBIX [JISl MPETOCTABICHUS
MYHHIIUTAIBHON yCITyTH, CBI3aHbl C HAPYIICHHEM YCTAaHOBJICHHBIX TPEOOBAHUI K TAKUM
JOKYMEHTaM, OCHOBAaHHUS Uil OTKa3a B NPUEME JOKYMEHTOB JOJLKHBI COAEPXKATh
uH(OpPMAII0O O HANMEHOBAHWH JOKYMEHTOB (MH(OpMAIMHU, CBENICHUI), KOTOpPhIE HE
MPEACTABIEHbI, COJIEPXKAT HEAOCTOBEpHbIE MW (WUJM) MPOTUBOPEUYUBBIE CBEACHUS,
opopMIIEHBI C HapyIICHHWEM YCTAaHOBJIICHHBIX TpeOOBaHWI), HampaBIseTCs Ha
COIVIACOBAHHE B YCTAHOBJIECHHOM TOPSAKE MOCPEACTBOM CHCTEMBI JJIEKTPOHHOIO
JOKYyMEHTO0000pOoTA.

CornacoBanue mpoekTa penieHus o0 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TMPEJOCTABICHUS MYHUIMIAIBHON YCIYyTH, OCYIIECTBIAETCS B
MOPSAJKE, MPETYCMOTPEHHOM YHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHM MJIsI OTKasa B IIPUEME JIOKYMEHTOB,
MPEIyCMOTPEHHBIX MNYHKTOM 2.7.1 aIMHUHUCTPAaTHUBHOI'O PErJIaMEHTa, IOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TE€YEHUE OJHOTO paboyero JHS CO JTHA
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MOCTYIUICHHSI 3aBJICHUS, HAMPABISAET 3asBUTENIO0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJAOMJICHUE O TMOCTYIJICHUU 3asBIICHUS, COAEpIKAIIee BXOASIIUA PEruCTPalMOHHbBIN
HOMEp 3asBJICHUS, ATy IOJIY4YEHHUs 3asBJICHUS, IMEPEYCHb HAaUMEHOBAHUU (aiyioB,
MPEICTABICHHBIX K HEMY JIOKYMEHTOB, J1aTy MOJY4YEHUs pe3yJibTaTa MyHHUIMNAIbHON
YCIIYTH.

3.3.3.4. HcnonHenwe mnpoueAyp, YyKa3aHHbIX B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pEerjiamMeHTa, IMpU HaJUYUM  TEXHUYECKOM  BO3MOKHOCTH
OCYIIECTBIIIETCSI B aBTOMATUYECKOM PEXHUME C HCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHON
MH(OPMAIIMOHHON CHUCTEMBI, MPEJHA3HAYEHHON HJi1 OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIIMTTATBHBIX YCITYT.

3.3.3.5. AaMuHUCTpaTUMBHbIE NPOLENYpPHI, YCTAHABJIMBAaEMblE HYHKTOM 3.3.3
aJMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOJHIIOTCA B TE€UEHHE OJHOro paboyero JHs co
JTHSI IOCTYIUICHMSI 3as1BJICHUSI HA PACCMOTPEHHE.

Pe3ynbpTaTamu BHIOJIHEHUS aAMUHUCTPATUBHBIX IPOLEAYP ABIISIOTCS: MPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT TOKYMEHTOB WJIM MPOEKT pelleHus 00 OTKa3e B MpuemMe
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS] MyHUIIUITAIHON YCITYTH.

3.4. HanpaBneHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPpOCOB B OpPTraHbl, YHaCTBYIOIINIC B
mpeaoCTaBJICHUHN MYHI/IIII/IHaJILHOﬁ yciayru

3.4.1. OcHoBaHWEM Hayaja BBINIOJHEHUS AaJIMHHHCTPATUBHON MpPOLETypHI
ABJIAETCS TIONyYeHUE JOJDKHOCTHBIM JIUIIOM (paOOTHUKOM), YIIOJIHOMOYEHHBIM Ha
BBIMIOJTHEHUE AJMUHUCTPATUBHON MPOLEAYpPHI, OT JOHKHOCTHOTO Jinia (paboTHHKA),
OTBETCTBEHHOTI'O 32 MPUEM TOKYMEHTOB, MPUHSTHIX OT 3asIBUTEINSI TOKYMEHTOB.

JomxkHOCTHBIM ~ JUIIoM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHHE
aIMUHUCTPATUBHON TPOLEAYPHI, CEKPETaph HCIOJHUTEILHOTO KOMHUTETa (nanee -
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. IomKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAMPABJICHUE MEXBEIOMCTBEHHBIX
3ampocoB, (HOPMUPYET U HAMPABISIET B JJIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JEKTPOHHOTO B3aUMOJAECHCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — HWHBIMH CIOCO0aMH) 3ampochl O MPEAOCTABIECHUU JTOKYMEHTOB U
CBEJICHHI, MPETyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIIOTCS B IEHb IPUHSATHS 3a4BJICHUSI HA pACCMOTPEHUE.

PesynbraramMu  BBINIOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLIEAYp  SBISIIOTCA:
HalpaBJICHHbIE B OpraHbl BiacTM M (WIM) MOABEIOMCTBEHHbIE OpraHaM BIIACTU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucThl  TOCTAaBIIMKOB  JAaHHBIX HAa  OCHOBAHWM  3alpPOCOB,
MOCTYNUBIINX 4Y€pe3 CUCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJECUCTBUS,
MPEJOCTABISAIOT  3ampaliuBaeMble JTOKYMEHThl (MH(OpMAaLNIO) WIM HANpPaBISIOT
yBEIOMJIEHUSI 00 OTCYTCTBMM JOKYMEHTa W (WUjn) MH(OpMalUHU, HEOOXOJIUMBIX IJIs
MPEAOCTaBICHUSI MYHULIUITAIIBHOW YCIyTH (ajiee — yBeloMJIeHHEe 00 0TKasze).

AJIMUHHCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOSAILIUM IYHKTOM,
BBITIOJIHSIIOTCSI B TEUEHUE TPEX JHEU CO AHS MOCTYIUICHHS] MEXBEIOMCTBEHHOTO 3ampoca
B OpraH WJIH OpPTaHU3allMI0, MPEAOCTABISIONINE TOKYMEHT U MH(OPMALIUIO, €CJIU UHbIE
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CPOKM TMIOATOTOBKM U HAIpPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIM 3alpoc He
YCTaHOBJIEHbl  (eepalbHBIMU  3aKOHAMM, IpaBOBbIMH akTtamMu llpaBurenbcTBa
Poccuiickoit ®@enepauyii M1 TPUHATHIMA B COOTBETCTBUU C (hellepalibHBIMU 3aKOHAMU
HOPMATHBHBIMU MTPaBOBBIMU akTamMu PecniyOnuku TaTapcraH.

PesynpraramMu  BBIIIONHEHUS ~ AJAMUHUCTPATUBHBIX  NIPOLENYP  SBISIOTCS:
JOKYMEHTHI (CBEZEHUS), HEOOXOAUMBIE ISl PEIOCTABICHHUS] MYHULIUIIAILHOW YCIYTH,
b0 yBeroMIIeHHE 00 OTKa3e, HalpaBJICHHbIE JOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIIpaBJIEHUE MEKBEJTOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOmKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a HANPABIECHUE MEKBEIOMCTBEHHBIX
3alpOCOB:

NOJIy4aeT 3ampalliBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICUCTBUA JIOKYMEHTBhl (CBEJEHHUs), HEOOXOAuMble IJisi MpeIoCTaBICHUS
MYHUILIMIIAIHON yCIyrH, 1100 yBenoMJeHHe 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(unn) HpOpMaLIUU;

npu HAJIUYUU OCHOBaHUH, PEAYCMOTPEHHBIX IIYHKTOM 2.7.1
aIMUHUCTPATUBHOIO pErjaMeHTa, IMOATOTaBIMBAET MPOEKT peHIeHus 00 OTKa3e B
npueMe T0KyMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHUSI MYHUITUTIAIBHON YCIYTH.

[Ipoekt pemieHuss 00 oOTKaze B MpuUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIst
NPEIOCTaBICHUS] MyHUIIMITAIbHON YCIYTH, C YKa3aHUEeM MPUYUH OTKa3a (B ciiydae, eciu
OCHOBaHUA [JIsl OTKa3a B NpHEME JTOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBICHUS
MYHUIIMITAIGHOM YCITYTH, CBA3aHbI C HAPYILIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI K TAKUM
JOKYMEHTaM, OCHOBaHUsS MJIsI OTKa3a B MpPUEME JOKYMEHTOB JOJKHBI COJEpKATh
UHGOPMAIIMI0 O HAaUMEHOBAHMM JOKYMEHTOB (MH(MOpMAIMH, CBEICHUM), KOTOphIE HE
NPEJICTABIIEHbI, COJAEpP,AaT HEJOCTOBEpHbIE W (WJIM) MPOTUBOPEUMBHIE CBEICHMUS,
opopMJIeHBl € HapyUICHHEM YCTAaHOBJICHHBIX TpeOOBaHWM), HaIpaBiIseTCs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TOPSJAKE IOCPEACTBOM CHUCTEMBI BJIEKTPOHHOTO
JTIOKyMEHTO000pOoTA.

CornacoBanue TMpoOeKTa pelieHuss o0 OTka3e B TMpUEME JOKYMEHTOB,
HEOOXOUMBIX Il TPEJOCTABICHUS MYHUIIUNATBLHON YCIyTH, OCYIIECTBISETCS B
MOPAJIKE, PEYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIHM IIYHKTOM,
BBIIIOJIHAIOTCS B JICHB MTOJIYYEHUS CBEIACHUN 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpTaTamMu  BBINOJHEHUS  AJAMUHUCTPATHBHBIX  IPOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEICHHUA), HEOOXOAUMBIE IS NMPEAOCTABICHNS MYHULIUIIAIBHON YCIYyTH,
IIPOEKT pelIeHus1 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIs1 IPEIOCTaBICHUS
MYHHULUIIAJIBHOW YCITYTH.

3.4.5. HcnonHenwe mpouenyp, ykKazaHHeIXx B nyHkrax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pErjaMeHTa, IMpUd HAIWYUM TEXHUYECKOH  BO3MOKHOCTH
OCYIIECTBIIAETCS B aBTOMATHYECKOM PEKMME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH()OPMAILIMOHHON CHUCTEMBI, MPEJHA3HAYEHHON MJi1 OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHULMOAIBHBIX YCIAYr, B TOM 4YHCJIE€ C MOMEHTa pErucTpaluu 3asBICHHUS B
COOTBETCTBUU C MYHKTOM 2.13 aAMUHUCTPATUBHOTO PErIaMEHTA.

3.4.6. MakcuManbHbId CpPOK BBINIOJHEHUS aJIMUHUCTPATHBHBIX MPOLEIYD,
YKa3aHHBIX B NYHKTE 3.4 aJIMHMHHCTPATUBHOI'O pPErIaMEHTa, COCTaBJISET TpU pabodmnx
TTHSL.
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3.5. IloaroroBka pe3yiapTaTa MyHULIUIIAIBHOW YCIYTH

3.5.1. OcHoBaHHMEM Hauyajla BBIIIOJIHEHUS AIMHHUCTPATHBHOM MPOLETYpPHI
ABJIAETCS TOCTYIUICHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HAINpaBJICHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB  (CBEIEHMI), HEOOXOIUMBIX IS
MPEI0CTaBICHUS MyHULIMITAILHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aJMUHUCTPATUBHON
MPOLEYPHI, SBISIETCSI CEKPETapb WCIOJIHUTEILHOTO KOMHUTETa (Jajiee - JTOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MOJIOTOBKY pe3yibTaTa MNpPeOCTaBICHHUS MYHHUIMIAIbHON
YCIIYTH).

3.5.2.  JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa
NpEeIOCTaBICHHS] MYHULIUIIAJIbHOU YCIIyTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX s
IPEIOCTABICHUS MYHUIIUITAIbHON YCITYTH;

IpU BBISIBJICHUM OCHOBAaHWUM JJIi OTKa3a B MPEIOCTaBICHWU MYHHUIUIIATBLHON
yCIIYTH, YKa3aHHBIX B MyHKTe 2.8.2 aJMUHHUCTPATUBHOTO PETJIaMEeHTa, MOJArOTaBINBACT
IPOEKT pelIeHus 00 0TKa3e B MPEJOCTABICHUN MYHUIIUIAIBHON YCIYTH;

B cllydyae OTCYTCTBHsI OCHOBAHMI JUIsl OTKa3a B MPEJIOCTaBICHUU MYHHUIIUIAIbHON
yCIyTH, TPEeAyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHHHCTPATUBHOTO perjiaMeHTa, Io
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  [UJIi  MPEJOCTABICHUS
MYHUIIMITAIGHOM  YCIYTH, TIOJTOTAaBIMBAET IMPOEKT pe3yjbTaTa MpPeaOCTaBICHUS
MYHULIMOAIGHOW YCIYTM B COOTBETCTBUM C moamyHkTamu 1 — 3 myHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIAMEHTA;

HAIpaBJISIET  TOATOTOBIICHHBIM  MPOEKT  pe3yiabTaTa  MPEAOCTaBICHUS
MYHUIIMIIAIGHOM YCIIYTM Ha COTJIACOBAaHUE B YCTAHOBICHHOM TMOPSAKE MOCPEIACTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

AJMUHUCTPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO paboyero JTHs.

Pe3ynbraramMu BBINOJTHEHUS AJMUHHCTPATUBHBIX MPOUEAYP SIBISIOTCS: MPOEKT
peuieHns 00 0TKa3e B MPEJOCTaBICHUN MYHULIUIIAIBHON YCIIYTH, CIPaBKH (BBITHCKH).

3.5.3. CornacoBaHue W NOANMUCAHUE IMPOEKTa pe3yibTaTa MPEIOCTABICHUS
MYHULMIAIBHON  yCIyTH  (Jajgee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOAUTENIEM CTPYKTYPHOTO TMOAPA3JAEICHUSA, OTBETCTBEHHOIO 3a MOJITOTOBKY
pe3yiabTaTa MYHUUMINAIBHOW  yCiyru, 3amectureneM Pykooautens Oprana,
PykoBogutenem Oprana.

[ToAroTOBIEHHBIE MPOEKTHI AOKYMEHTOB, UMEIOIINE 3aMEYaHUs, BO3BPAILAIOTCS
Ha JIOpabOTKy JUIly, OTBETCTBEHHOMY 3a MOJATrOTOBKY pe3yJibTaTa MYHUIIMNAIbHOU
yciyru. Ilocne yctpaHeHus] 3aMe4aHU MPOEKTHI JOKYMEHTOB MOBTOPHO NEpeAaroTCs
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBogutens Oprana mnpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB MPOBEPSET
coOJII0ICHUE aJMUHUCTPATUBHOTO perjiaMeHTa JOJDKHOCTHhIMU suilamMu OpraHa B
YaCTU CPOKOB BBIMOJHEHHS] aJMUHHUCTPATUBHBIX MPOLEAYDP, UX MOCIEI0BATEIbHOCTU U
MOJIHOTBI, HAJIU4YMsI COTJACOBAHMM YMOJHOMOYEHHBIX JOJKHOCTHBIX jui OpraHa B
CUCTEME JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.
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B cnyuyae BbISIBI€HUS ~ HapylmIeHH B YacTH  CPOKOB  BBITIOJHEHUS
aJMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEAOBATEILHOCTH M TOJHOTHI PykoBomutenb
Oprana UHUIIMUPYET MPUBJICUYEHHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBHUH C MYHKTOM 4.3 aIMUHHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHUCTPATUBHBIE TMPOIEAYPhl, YCTAaHABIMBAEMBbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSI B TE€UEHUE OJHOTO paboyero JiHs.

Pe3ynbraramMul BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYDP SIBISIOTCS: pelIeHUe
00 OTKa3e B MpueMe JTOKYMEHTOB HEOOXOAUMBIX JJIsl MPEOCTABICHUS MYHUIIUITATIbHON
yCIyTd, pemeHue o0 OTKa3e B NPEIOCTaBICHUM MYHMIMIAIBbHON YCIyTH, CHpaBKa
(BBIMIUCKA).

3.5.4. MUcnonnenue mnpouenyp, ykKasaHHbIXx B nOyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjaMeHTa, TMpPU HAJIUYUM TEXHUYECKOM BO3MOXKHOCTU
OCYIIECTBIIICTCS B aBTOMAaTHUECKOM PEXKHME C MCIOJIb30BAHUEM aBTOMAaTHU3UPOBAHHOM
UH()OPMAIIMOHHONW CHUCTEMBI, MPEJIHA3HAUYEHHOW I OKa3aHUs TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

MakcuManbHbBI CPOK BBITIOJHEHHS aJIMUHUCTPATUBHBIX MPOIEAYP, YKA3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO PETJIaMEeHTa, COCTABJIsAET OJUH paboUuuil JeHb.

3.6. Beiaua (HanpaBiieHHE) 3asiBUTEIIO pe3ybTaTa MyHUIIMTIATBHON YCIIyTH

3.6.1. OcHoBaHHMEM Hauyajla BBIIIOJHEHUS aJMHUHHCTPATHUBHON MPOLETYpPHI
ABJISIETCS TOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHOM TIPOLENYpPHI, JTOKYMEHTa, MOATBEPKIAIOIIETO MPEIOCTaBICHUE
MYHULUIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMUHUCTPATUBHON
IPOLIENYPBI, ABISIETCS CEKpPETapb HCHOJHUTEIBHOIO KOMHUTETA (Zajiee - JAOJKHOCTHOE
JIMI10, OTBETCTBEHHOE 32 BbIAa4y (HAMpPaBJICHUE) IOKYMEHTOB).

3.6.2. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HaIpaBJICHUE)
JOKYMEHTOB:

o0ecrieuynBaeT  PETUCTpAIlMI0O W  BHECEHHWE  CBEJCHUH O  pe3ylbTaTe
MPEAOCTABICHUS MYHHUIIMNAIBHOM YCIyTM B MOACUCTEMY BEIECHHS JOKYMEHTAlUU
aBTOMATH3UPOBAHHONW WH(DOPMAIMOHHOW CHCTEMBI, MPEIHA3HAYCHHOW JJIsi OKa3aHUS
rOCYJapCTBEHHBIX M1 MYHUIIUNIATIbHBIX YCIIYT;

M3BEIIAET 3asBUTENS (€r0 MPEICTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHHUH, O
pe3yiabTaTe MPEeAOCTABICHUS MYHUIUIAIBHOM YCIYTH U O BO3MOXXHOCTH IMOJTYYEHUS
pe3yibTaTa mpeA0CTaBICHUSI MyHULIMNIAIbHOM yeinyru B Oprane uin B MOLI.

Hcnonnenne  mpoueayp 0OpU  HaIWYUKM  TEXHUYECKOM  BO3MOXXHOCTH
OCYILIECTBIIAETCSI B aBTOMATHUYECKOM PEXHUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MHOOPMAITMOHHONW CHUCTEMBI, MPEJHA3HAYEHHOW I OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUNATBHBIX YCIYT.

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TE€UEHUWE OJHOTO pabouyero AHS CO JIHS MOJMHUCAHUS JOKYMEHTa,
SIBJISTFOLIETOCS pe3ynbTaToOM peA0CTaBICHUS MYHUIUATbHON YCIIyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JiiioM Oprana (Opranom).
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PesynmpraramMu  BBINIONMHEHUS ~ aJAMUHUCTPAaTUBHBIX  IPOLEAYP  SBISIIOTCA:
pa3MenIeHue CBEICHMM O pe3yJbTaTe NPEAOCTABICHUS MYHHMIIMNAIBHOM YCIYI'M B
MH(OPMAIIMOHHBIX CHCTEMAX, U3BEILIEHHUE 3asBUTENS (€r0 MPEACTABUTENSA) O PE3YIbTATe
MPEIOCTaBICHUS MyHULIMIAIIBHON YCIYTH M CIOC00aX ero MoJy4eHHsl.

3.6.3. llopsimok Bblgauu  (HampaBji€HHs) pe3yibTara  MPEeAOCTaBICHUS
MYHULHANAJIBHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asBUTENA 332 PE3yJbTaTOM MYHHMIMIAIBHON YCIyTH B
MO®II, pabotHuk M®I[ BbIgaeT 3asBUTENIO PE3yJbTaT MYHHULMNAIBHON YCIYrd B
dopMe HdK3eMmIuIgpa DBJIEKTPOHHOIO JOKyMeHTa Ha OymaxHoMm Hocurene. [lo
TpeOOBaHMIO 3asBUTENsI BMECT€ C DJK3EMIUIAPOM DJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJNE €My MPEJOCTABIACTCS SK3EMIUISIP AJIEKTPOHHOTO JIOKyMEHTa
NyTEM €ro 3alucy Ha Ch€MHBII HOCUTENb MH(OPMALIMU WIIM HANIPABJICHUS dK3EMILIsIpa
AIEKTPOHHOIO JTOKYMEHTa IO 3JIEKTPOHHOW MoYTe B ajapec 3asButens. [lpu 3anmucu Ha
CbEMHBI HOCHUTEIh HWHGOOpPMAIMU WM HANpPABJICHUM OK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOI'O COCTAaBJIEH DK3EMILISAP JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, IO DJIEKTPOHHOW TMOYTE MJEHTUYHOCTh TAKOTO SK3EeMILIspa
ANEKTPOHHOTO JOKYMEHTa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMakKHOM
HOCHUTEJIE 3aBEPSAETCS YIOJHOMOYEHHBIM COTPYJHUKOM C MCHOJb30BAaHUEM YCHIJIEHHOW
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN TOJIMUCH.

AIMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITMIOJHSIOTCA B TIOPSAJIKE OYEPETHOCTH, B JEHb NPUOBITUS 3asBUTENST B CPOKH,
YCTaHOBJICHHBIEC perjiaMeHToM padoTsl MDII,

Pe3synbpTaTamu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYD ABIAIOTCS: (PUKCaUs
dakTa BBIIAUM pe3ysbTaTa MPEAOCTaBICHUS MyHHUIUNAIbHON yciayru B AVC MOI],
pe3yabTaT NPEeAOCTABICHUS MyHUIUMIIAIBLHON YCIIYTH, BBIIAHHBIN 3aIBUTEINIO.

3.6.3.2. Tlpu oOpamieHun 3asABHUTENS 3a PE3YJIHTATOM MYHUIIMIAIBHOW YCIYTH
gyepe3 PecnyOnmukaHCKM TOpTan 3asBUTEIIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HANPaBJISETCSI  DJIEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOIIETOCS  PE3yJbTaTOM

MPEI0CTaBICHUSA MYHUIIANAJIbHON YCIIyTH, ITOIMMUCAHHBIN YCUJICHHOU
KBUTHU(DUITMPOBAHHOMN JIEKTPOHHOMN MOJIUCKHIO0 YITOJHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Oprana (Opranom).

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS. B JIEHb IMOJIUCAHUS JTOKYMEHTA, MOATBEPXKAAIOLIETO MPEJOCTaBICHHE
(0TKa3 B MpeOCTaBICHUH ) MYHULIUIIAIIBHOW YCIYTH, YIIOJHOMOYEHHBIM JTOJ>KHOCTHBIM
muuoM Oprana (Oprasom).

PesynbraramMu  BBIMIOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLIEAYp  SBISIIOTCA:
HampaBlieHHe (MPeJoCTaBIEHUE) C HCIoJb30oBaHWEeM PecnyOnukaHckoro mnoprala
3asIBUTEII0 JIOKYMEHTA, MOJITBEPKIAOIIET0 MPEAOCTABICHUE MYHUIUIIAIbHON YCIyTH
(B TOM 4MCII€ OTKA3 B MPEOCTABICHUN MYHUIIMTIAIBHOU YCIYTH).

3.6.3.3. IIpu oOpamieHuu 3asiBUTENS 32 PE3yJIbTATOM MYHUIMIIAIBHON YCIYTH B
Opran, IOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJauy (HAMpaBlICHHE) TOKYMEHTOB,
BBIJIAET 3asBUTENIIO Pe3yibTaT MyHUIUNAIbHON yciyru. I[lo TpeGoBaHuio 3asiBUTENS
BMECTE C DJK3EMIUISIPOM BJEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
MPEAOCTABISAETCS HK3EMILISAP SJIEKTPOHHOTO TOKYMEHTA IMyTEM €ro 3alluCy Ha CheMHbIN
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HOCUTEIh MH(POPMAIIMU UM HAMPABJICHUS K3EMIUISIpa SJIEKTPOHHOTO JIOKYMEHTa IO
AJIEKTPOHHOU IOYTE B apecC 3asBUTEIIA.

AJIMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
OCYIIECTBIIAIOTCS B TOPSIAKE OYEPEAHOCTH, B JIEHb NPUOBITHS 3asABUTEIS B
cooTBeTcTBUU ¢ [IpaBunamMmu BHYTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTraToM BBITIOTHEHUSI aIMUHUCTPATUBHBIX MPOLEAYpP SIBISIOTCS: (pUKcaIus
dakTa  BBIJAYM  pe3yJbTaTa  NPEJOCTABJICHUS  MYHULMNAIBHOW  YCIyTd B
aBTOMATHU3UPOBAHHON HHGOPMAIIMOHHON CHUCTEME, TMpeAHA3HAYCHHOM [JIsi OKa3aHUs
FOCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT.

3.7. UcnipaBneHrue TEXHUYECKUX OIIMOO0K

3.7.1. B cinyuae oOHapyKeHHUSI TEXHUYECKOU OIIUOKHU B JOKYMEHTE, SBJISIIOIIEMCS
pe3yabTaTOM MYHHUITUTIATBLHOM YCIyTH, 3asBUTEIb HanpaBisieT B OpraH:

3asBJIeHHEe 00 WCIPaBICHUNW TEXHUYECKONW omulOku (mpuinoxkenue Ne 5
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAQHHBIN 3asgBUTEII0 KAaK pPE3yJbTaT MYHUIIUIIAIBHON YCIyTH, B
KOTOPOM COJIEPKUTCSI TEXHUYECKasl OINOKa;

JIOKYMEHTBI, UMEIOIIHNE IOPUIUYECKYI0 CHIIY, CBHUJICTEIIbCTBYIOIINE O HAIUYUU
TEXHUYECKOHN OIINOKH.

3asiBiieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKM B CBEJACHHSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOMIEMCS PEe3yJIbTaTOM MYHHUIIMIIAIILHON yCIIyTH, MOAAETCs 3asBUTEIEM
(YIOJTHOMOUYEHHBIM TPEACTaBUTENIEM) IOYTOBBIM OTIpPaBIeHUEM (B TOM YHCIE C
UCIIOJIb30BAHUEM DJJIEKTPOHHOW MOYTHI), OO udepe3 PecmyOnukaHCKuil mopTan WiH
MOII.

3.7.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIIECTBIISET
IpUEM 3asBJICHUS 00 WCIIPaBICHUH TEXHUYECKOW OLIMOKU, PETUCTPUPYET 3agBICHUE C
NPWIOKEHHBIMU JTOKYMEHTaMU U Tepe/laeT UX JAOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JTOKYMEHTOB.

AJMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBbIE HACTOSIINM IIYHKTOM,
BBITIONTHSIOTCS B TEUEHUE OJTHOTO pab0overo JAHS C AaThl PETUCTPAINH 3asBICHUS.

Pe3ynbraramMul BBIOJIHEHUS! aIMUHUCTPATUBHBIX MPOUEAYP SABISIIOTCA: IPHUHITOE
U 3apEeTUCTPUPOBAHHOE 3asBIICHUE, HAINPABICHHOE HA PACCMOTPEHHUE AOJKHOCTHOMY
JUITY, OTBETCTBEHHOMY 32 00pa0OTKYy JOKyMEHTOB.

3.7.3. JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 3a O0O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B LENSAX BHECEHUS MWCOPABICHUNA B JIOKYMEHT,
SBJISIIOLLUNACS. PE3yJIbTaTOM MPEAOCTABICHUS MYHUIUIAIBHON YCIyTd, OCYLIECTBISAET
MpOLEAYPhl, MPEIYyCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO peErjiaMeHTa, U
BBIJJAE€T HWCIPABIICHHBIA JIOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TOJ| POCHUCH C U3BATHEM Y 3aABUTENS (YHOJHOMOYEHHOTO MPEICTABUTEINS)
OpUTMHaJIa TOKYMEHTa, B KOTOPOM COJAEPKUTCS TEXHUUYECKAsl OIIMOKA, WIIM HAIMPaBIsET
B aJipec 3asBUTENSI MOYTOBBIM OTIpPaBICHUEM (IIOCPEIACTBOM 3JIEKTPOHHOM TMOYTHI)
MHCbMO O BO3MOXKHOCTH TIOJIYYEHHUSI JIOKYMEHTAa Ipu MpenoctaBieHun B OpraH
OpUTHHAJIA JOKYMEHTa, B KOTOPOM COJIEP>KUTCS TEXHUUYECKasi OIINOKA.
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AJIMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBINIOJIHAIOTCSI B TEUEHUE JBYX pabouux AHEH nociie OOHapyKEHHs TEeXHUYECKON
OIIMOKM WM TMOJIYYEHUs OT J0OOro 3aWHTEPECOBAHHOIO JIMLA 3asBICHUS O
JOMYIIEHHON OIINOKE.

Pe3ynbTaTamu BBIMOJHEHUS! aIMUHUCTPATUBHBIX IPOLEAYP SABISIOTCS: BbIJAHHBIHI
(HampaBlIEHHBIN) 3asIBUTENIO TOKYMEHT.

4. TlopsiAoK ¥ GOPMBI KOHTPOJIS 32 IPEIOCTABICHHUEM MYHULIUIIAIBHON YCIIyTH

4.1. IlopsaioK OCYIIECTBICHHS TEKYILEr0 KOHTPOJIS 32 COONIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMHU JIOJ>KHOCTHBIMH JINLIAMU TOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa ¥ MHbIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIUBAIOLIUX TPEOOBAHUS K
IPEAOCTABICHUIO MYHULIUITAIBHOW YCIIYTH, a TAaK)K€ MPUHATHEM UMHU PELIEHUN

KoHTposib 3a MOMHOTOM M KAaYeCTBOM MPEAOCTABICHUS MYHUIUNAIBHON YCIyTH
BKJIFOYAET B ce0s BHISBIICHHE U YCTPAHCHHE HApYIICHUHN MpaB 3asBUTENICH, TPOBEICHNE
IIPOBEPOK  COOJIFOAICHUS  TPOLEAYp TPEAOCTABICHUS MYHUIUITAIBHOW  YCIYTH,
MOJITOTOBKY pelieHni Ha aeicTBus (0e31eicTBIE) NOIHKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITPaBJICHUSI.

dopmMaMu  KOHTPOJS 3a COOJIIOJIGHUEM HCIIOJHEHHUS] aJIMHUHHCTPATHUBHBIX
IpoLEayp SBISIOTCS:

1) mpoBepka M COIJIACOBAHME MPOCKTOB JOKYMEHTOB II0 MPEIOCTABICHUIO
MYHUIUIIAJIBHON YCIIyTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpsIAKE IIPOBEPKU BEJICHUS
JEJIONPOU3BOJICTBA;

3) nmpoBeicHHE B YCTAHOBJICHHOM IMOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHMS
poLeyp NPEIOCTAaBICHUS MyHUIIUIIAIBbHON YCIIYTH.

B memax TeKymero KOHTPOJIA HCIOJB3YIOTCS CBEACHUS, HWMEIOIIUECS B
ANIEKTPOHHOW 0a3e JaHHBIX, CIyKeOHas KOPPECTOHIEHIMs, YCTHAas M TMHCbMEHHAs
uHbOpMAaIUS JOJDKHOCTHBIX JIMII, OCYIIECTBIISIIONINX BBITTOJIHEHUE aIMUHUCTPATUBHBIX
MIPOLEYD, )KYPHAJIBI y4eTa COOTBETCTBYIOIINX JOKYMEHTOB U JPYTHU€ CBEICHUSI.

JInst oCyIIeCTBIECHHSI KOHTPOJIS 32 COBEPLICHUEM JACHUCTBUU MPU MPEIOCTABICHUN
MYHULUIIAJBHOW YCIYTH M NPUHATHM PEUICHHM PYKOBOJMUTEIIO OpraHa MECTHOTO
CaMOYIIPaBJICHUSI  IPEACTABISIIOTCS  CIOPABKM O  PE3yJbTarax MpPeNOCTABICHUS
MYHHULIUIIAJBHOU YCITYTH.

O ciydasix ¥ pUYMHAX HAPYILIECHUSI CPOKOB, MOCIEAOBATENBLHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP MAOKHOCTHBIE JIMIIA HEMEMJIEHHO WHHOPMHUPYIOT
PYKOBOJUTEINSI OpraHa, MNPEeAOCTAaBIAIOIIET0 MYHUUHUNAIbHYK) VYCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHECHUIO HAPYILLICHUH.

Tekymuii KOHTPOJb 3a COOJIOACHHUEM  TOCJIEAOBATEILHOCTH  JEHUCTBUH,
ONPEAECIEHHBIX  AJMUHUCTPATUBHBIMH  NOPOLEAYpaMHd IO  MPEIOCTABICHUIO
MYHHULIMIIAJIBHOW  YCIYTHM, OCYIIECTBISECTCS 3aMECTUTENIEM PYKOBOJWUTENS OpraHa
MECTHOIO  CaMOYIpPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3anuioo paboTel 1O
MPEIOCTABICHUIO MYHULIMIIAJBHOW YCIYTH, HAYaJbHUKOM OTAEJA, OCYIIECTBIISIOIETO
OpraHU3aIuIo0 padOThI MO MPEJOCTABICHUIO MYHUIIUTIATBHON YCIYTH.
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HCpG‘IGHB JOJDKHOCTHBIX  JIMII, OCYHICCTBIIAIOIINX TGKYH_II/Iﬁ KOHTPOIJIb,
YCTAaHaBJIUBACTCA IIOJIOKCHUAMH O CTPYKTYPHBIX MNOAPA3ACICHHAX OpraHa MCECTHOI'O
CaMOyIIpaBJICHHUA N JOJDKHOCTHBIMHA PCTJIAaMCHTAMMU.

4.2. TlopsiioK ¥ IEpUOANYHOCTD OCYIIECTBIEHUS IJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK
ITOJIHOTHI ¥ Ka4€eCTBa NPEAOCTABICHUS MyHULIUIIAIILHON YCIIYTH, B TOM YHCJIE MIOPSAAOK U
(OpMBI KOHTPOJIS 32 TOJIHOTOM U Ka4€CTBOM IMPEAOCTABICHUS MyHUIIMIAIIBHON YCIYTU

4.2.1. KoHTpoOIIb 32 MOJHOTOM U KQ4ECTBOM IIPEAOCTABIECHUS MYHULIUIIAIBHON
yCIyTU OCYUIECTBIIsIETCS B (hopMax:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHus xanoo 3asBuTenel Ha faeicTBus (6e3aeiictue) Oprana, a
TaKXKE€ UX JIOJDKHOCTHBIX JIMI, MyHUIIMIAIbHBIX CTYXaIIUX.

4.2.2. B uenax oCcymiecTBICHUSI KOHTPOJIS 32 MOJHOTON U Ka4€CTBOM
PEIOCTaBICHUS MyHUIIUNTAILHOM YCIIYTH MPOBOJASTCS IJIAHOBBIE M BHETJIAHOBBIE
npoBepku. [1ops10k U MepruoIMYHOCTD OCYIIECTBICHUS TUIAHOBBIX ITPOBEPOK
yCcTaHaBlIMBaeTcs miianoM padotel Oprana. [Ipu npoBepke MOTYT paccMaTpuBaThCs BCE
BOMPOCHI, CBSI3aHHBIE C MPEOCTABICHUEM MYHUIIMTIATBHON YCIYTU (KOMIUIEKCHBIE
IPOBEPKHU ), WIH OT/ACIIbHBIN BOMPOC, CBA3AHHBIN C IPEIOCTABICHUEM MYHUIIUITATLHOM
ycayru (TemaTuueckue npoBepku). [IpoBepka Taxke MOKET IPOBOAUTHCS MO
KOHKPETHOM kanobe 3asBUTEIS.

4.2.3. BHeru1aHOBbIE TPOBEPKU POBOJATCS B CBSA3H C IIPOBEPKOM yCTpaHEHMUS
paHee BBISIBJICHHBIX HapyIIEHUH aIMUHUCTPATUBHOTO pErjlaMeHTa, a TakXKe B Cllydyae
HOJy4YeHHUs Kanob 3asBuTenel Ha aerictBus (0e3nerictBue) Oprana, a Takxke X
JOJHKHOCTHBIX JIMII, MyHULIUTIANBHBIX CIIYKalUX.

4.2.4. Pe3ynbTaThl IpOBepKH 0GOPMIISIIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
yKa3bIBalOTCSl BBISIBJICHHBIE HEJTOCTATKH U MPEJIOAKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJLKHOCTHBIX JIMIl OpraHa, MpeaoCTaBIIsSIONIEro
MYHUITUAIIAJIEHYIO YCIIYTY, 3a PEIICHUs U AeicTBHs (0e31eliCTBHE), MPUHUMAaEMbIe
(OCyIIECTBIISIEMBIC) UMH B XOJI€ MPEIOCTABICHUS MYHUIIUTTATBHON yCIIyTH

Ilo pe3ynbrataMm MpPOBEACHHBIX MPOBEPOK B CIIydae BBISIBJICHUS HAPYIICHUM MpaB
3asBUTENICd BUHOBHBIE JIMIIa MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAATEJILCTBOM Poccuiickoit denepanum.

PykoBoguTens opraHa MECTHOTO CaMOYIPaBJEHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoguTens (3aMecTUTENb PYKOBOJAUTENS) CTPYKTYPHOTO MOAPA3AEICHUS
OpraHa MECTHOI'O CaMOYIMpAaBJIEHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJIe)Kalllee BBIMOJHEHUE AJMUHUCTPATUBHBIX JICUCTBUM, YyKa3aHHBIX B
pasneine 3 aIMUHUCTPATUBHOTO PEeTJlaMEHTa.

JIOJDKHOCTHBIE JIMIIa W WHBbIE MYHULMIAIbHBIC CIYyXKallde 3a peuieHus u
nerctBus (0e3neicTBue), MpuHUMaeMble (OCYILECTBIISIEMbIE) B XOJI€ MPEIOCTABICHUS
MYHUIUNATIBHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIbCTBOM MOPSJIKE.
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4.4. TlonoxeHusi, XapakTepU3yrolue TpeOOBaHUs K OPAIKY U opMaM KOHTPOJIA 3a
MPEIOCTAaBICHUEM MYHHUIIMIIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IpaXk/iaH, ux
00beIMHEHUH U OpraHu3alui

KonTponp 3a mpemocTaBieHneM MYHHUIMIIAIBLHONW YCIYTH CO CTOPOHBI TPpaXKAaH,
uX OOBEAMHEHWH W OpTaHM3alUN, OCYIIECTBISAETCS TOCPEICTBOM OTKPBITOCTH
ACSITENTPHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJICHWUS  TMPH  MPEJOCTaBICHHUU
MYHULIUIIAJBHOW  YCIyTH, IOJYYEHHs IOJIHOW, aKTyaJbHOM U  JOCTOBEPHOU
UHPOpPMAIIMK O TOPSAKE MPEIOCTABICHHS] MYHHUIMITAIBLHOW YCIYTH W BO3MOXKHOCTH
JOCYJIeOHOTO pacCMOTpeHUs oOpaimieHuil (3kamob) B Mmpolecce MpeaoCTaBICHUs
MYHUITUTIAIEHOM YCITyTH.

5. Hocynebnsiii (BHECY1€OHBIN) MOPSIIOK 00KaIOBaHUS pEUICHUI U 1eHCTBUIMA
(Oe3neiicTBHsI) OpraHa, Mpea0CTaBISIONEr0 MyHUIIUIAIBHYIO YCIIYTY,
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpPA MPE0CTABICHUS FOCYIapCTBEHHBIX U
MYHULUIIAJIBHBIX YCIYT, OpraHu3alui, yKa3aHHbIX B yactu 1.1 crateu 16
®enepanbHOro 3akoHa Ne210-@3, a Takxke UX JOJHKHOCTHBIX JIUL, MyHUIIUTATbHBIX
CITyKalluX, pabOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJIOBAHUE B JOCYACOHOM MOPSIIKE PEIICHUMA
U neiictBuil (0e31eHCTBUS) OpraHa, NPEIOCTaBISIONIET0 MYHHUIUIAIBHYIO YCIYTY,
NOJDKHOCTHOTO  JIMLIA  OpraHa, MpPeJOCTaBIAIONIEr0 MYHUIUIAIBHYI  YCIYTY,
MYHULUIIAJBHOTO  CIYXallero,  PYKOBOJIWTENS  OpraHa,  MPEIOCTaBIIAIOLIETO
MYHUIUIIATIBHYIO YCIIyTY, MHOTO(YHKIIMOHAIBHOTO LEHTpa, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, OpraHu3alluii, IPeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansuoro 3akona Ne 210-d3, a Takxke nx pabOTHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C 3KajJ000#, B TOM YUCIIE B CICAYIOMIMNX CIyqasiX:

1) HapymieHue cpoka perucTpauuu 3anpoca O NPeAOCTABICHUN MYHUIUIIAIbHON
YCIIYTH, 3a1poca, ykazaHHoro B cratbe 15.1 denepanbuoro 3akona Ne 210-D3;

2) HapyllleHHEe CpOKa MPEAOCTABICHUS MYHHIMIIAIBbHOM yciayru. B ykazaHHOM
ciaydyae nocyacOHoe (BHecyaeOHOE) 00KaloOBaHHE 3asABUTENIEM PEIICHUN W JTEHUCTBUI
(6e3meiicTBUs]) MHOTOMYHKIIMOHAIIBHOTO IIEHTPa, pabOTHUKAa MHOTO(YHKIIMOHATIHLHOTO
IIEHTpa BO3MOXHO B Cllyyae, €Clid Ha MHOTOQYHKIIMOHAJIBHBIN ILIEHTP, PEIICHUS U
neictBuss  (Oe37elCTBHE) KOTOPOTO  OOXKAIYIOTCS, BO3JIOKEHAa  (DyHKIHS 11O
MPEAOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCIYyT B MOJHOM OOBEME B
nopsiike, onpeaeseHHoM 4actoio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-03;

3) TpebGoBanme y 3aBUTENS TOKYMEHTOB WM HH(OPMAITUU JTHUO0 OCYIIEeCTBICHUS
NEUCTBHM, TMPENCTABICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE MPELyCMOTPEHO
HOPMAaTHBHBIMH MNPAaBOBBIMH akTamu Poccuiickor @enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIMNAIbHBIMM TMPABOBBIMH aKTaMU
JUTS1 TPEAOCTABIICHUSI MyHUIIMIIAIbHON YCIIYTH,

4) oTka3 B HpUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMH MNPAaBOBBIMH akTamu Poccuiickor @enepanuu, HOPMATUBHBIMU
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npaBoBbIMH akTamu PecnyOnuku TaTapcTaH, MyHMLIMIAIbHBIMU MPABOBBIMU AKTaMU
JUTSL IPEOCTABIICHUS. MyHULIMTIATBHON YCIIYTH, Y 3aBUTES;

5) oTka3 B mperOoCTaBICHUN MYHUIIMIAIBHON YCIYTH, €CIM OCHOBAHMSI OTKa3a He
MPEeayCMOTpPEHbI (heliepanbHbIMU 3aKOHAMHU M MPUHATBIMH B COOTBETCTBUM C HUMU
MHBIMM HOPMAaTHMBHBIMU IIpaBOBbIMM akTaMu Poccuiickon denepaunu, 3aKOHAMU U
WHBIMA ~ HOPMATHBHBIMU  TPABOBBIMHU aktamu  PecnyOnuku ~— Tartapcras,
MYHHUIMIQJIBHBIMU ~ MPAaBOBBIMM  akTaMu. B yka3aHHoM ciydae jgocyaeOHoe
(BHEcyneOHOE) 0OaJoBaHUE 3asiBUTEJIEM pelieHud u jAehcTBuil (Oe31ercTBus)
MHOTO(QYHKUIMOHAIBHOTO  IEHTpa, paOOTHUKA MHOTO(QYHKIHMOHAIBHOTO LIEHTpa
BO3MOXXHO B CiIy4ae, €CJIM Ha MHOTO(QYHKUIMOHAIbHBIA LIEHTP, PEIICHUs U ACHCTBUS
(Oe3meiicTBHE) KOTOPOTrO OO0XKaNmyrOTCs, BO3JIOXKEHAa (YHKIHUS MO MPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMIMAIBHBIX YCIYr B TIOJHOM 00beMe B TMOpAJIKE,
onpenesneHHoM yacThio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHuE C 3agABUTENI NPHU NPEIOCTABICHUM MYHHUIMMAIBHON YyCIyru
IUIaThl, HE TMPEIYCMOTPEHHON HOPMATHBHBIMM TPABOBBIMU akTaMu Poccuiickoii
@denepanvd, HOPMATUBHBIMM  MpaBOBbIMH  akramu  PecnyOnuku — Tarapcran,
MYHUITUTIATLHBIMU TTPABOBBIMU aKTaMU;

7) OTKa3 OpraHa, MpefoCTaBISAIOINIET0 MYHUIIUNAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa opraHa, MPeJOCTABIIAIONIET0 MYHULUIAIBHYIO YCIYyTY, MHOTO(QYHKIIMOHAIEHOTO
[EHTpa, pabOTHUKA MHOTO(YHKIIMOHATBHOTO IIEHTPA, OpPraHu3aIlfil, Ipe ycMOTPEHHBIX
gacteio 1.1 crarbu 16 ®enepanbHoro 3axkoHa Ne 210-®d3, mnm ux paOOTHUKOB B
UCIIPABJICHUH JOMYIIEHHBIX WUMHU ONEYaTOK W OMIMOOK B BBIJAHHBIX B pPE3yJbTaTe
NPEIOCTaBICHUS] ~ MYHMIMIIAJIBHOM  YCIYrM  JIOKyMeHTax  Jub0  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TakKUX HCOpaBlieHud. B ykazanHoMm ciywyae pocyneOHOe
(BHecymeOHOE) o0OKaJloBaHWE 3asBUTEIEM peEIIeHUH W AchcTBUM (Oe31erCTBUS)
MHOTO(YHKITMOHAJIBHOTO  IIEHTpa, paOOTHWKAa MHOTO(YHKIIMOHAIIBHOTO  IICEHTpA
BO3MOXXHO B CiIy4ae, €Cii Ha MHOTO(QYHKIIMOHAJIBHBIN IEHTpP, PEIICHUsS U JIeUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (YHKIUS 110 IPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIIUMAIBHBIX YCIAYr B TOJHOM o00BeME B MOPSKE,
onpenesneHHoM yacTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

8) HapylleHHWE CpOKa WIM TOpSAAKa BbIJauyd JIOKYMEHTOB MO pe3yJibTaram
MPEAOCTABICHUS MYHULIUITAIBHOW YCIIYTH;

9) npHOCTaHOBJIEHHE NIPEIOCTABICHUS MyYHULUMIIAIBHON YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (enepatbHbIMA 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBMM C HUMHU HWHBIMH HOPMAaTUBHBIMM TMPAaBOBBIMH aKTamu Poccuiickoi
®denepanuy, 3aKOHAMA W WHBIMH HOPMATHBHBIMU IPABOBBIMHU akTamu PecrmyOmuku
TatapcTaH, MyHUIIMIIAJIbHBIMUA TPABOBBIMU akTaMu. B yka3zaHHOM ciyyae JocyneOHoe
(BHECyieOHOE) 00KaloBaHUE 3asiBUTEIEM peElIeHud u AeicTBUil (Oe3neicTBus)
MHOTO(QYHKIIMOHAJILHOTO ~ IIeHTpa, paOOTHMKAa MHOTO(PYHKIHMOHAJIBHOTO  IIEHTpa
BO3MOXHO B CJy4ae, €ClIM Ha MHOTO(YHKIHMOHAIbHBIA LIEHTP, PELICHHUS U ACUCTBUS
(6e3nmeiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3J0K€HAa (YHKIUS MO MPETOCTaBICHUIO
COOTBETCTBYIOIIIMX MYHULMIAJIBHBIX YCIYr B TIOJHOM 00beMe B MOpPSAJIKE,
onpeneneHHoM 4acTeio 1.3 crateu 16 @enepanpHoro 3axkoHa Ne 210-D3.

10) TpeGoBaHue y 3adBUTENS NPU MNPEIAOCTABICHUH MYHHUIIMNAIBHOW YCIyru
JOKYMEHTOB WM HH(GOPMAIMU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTb KOTOPBIX HE
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YKa3bIBAJUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBICHUS! MYHULUIAIBHOW YCIYTH, JUO0 B MPENOCTaBICHUH MYHHIMNAIBHON
YCIYTH, 32 UCKIIIOYEHHUEM CIIy4aeB, NPEAYCMOTPEHHbIX NYHKTOM 4 yactu 1 cratbu 7
®enepanbHoro 3axkoHa Ne 210-03. B ykazaHHOM ciiydae AocyaeOHoe (BHecyaeOHOE)
00’kaJioBaHKE 3asIBUTEJIEM pelIeHui " JIEUCTBUM (Oe3nericTBUS)
MHOTO(QYHKUIMOHAIBHOTO  LEHTpa, paOOTHUKA MHOTO(QYHKIMOHAIBHOTO LIEHTpa
BO3MOXHO B CJy4ae, €ClIM Ha MHOTO(YHKIMOHAJIbHBIA LIEHTP, PEIICHHUS U ACHCTBUS
(Oe3meiicTBHE) KOTOPOrO OO0XKaNyrOTCsS, BO3JOXEHAa (YHKUUS IO MPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYr B TIOJHOM 00beMe B TMOpPAJIKE,
onpenesneHHoM 4JacThio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercss B mHCbMEHHOW ¢opme Ha OyMa)KHOM HOCHTENE, B
ANEKTPOHHOW ¢dopMe B oOpraH, NPeJOCTaBISIONUMNA MYHHUIUIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAJIBHBINA LIEHTP JMOO B COOTBETCTBYIOIIMNA OPraH TOCYIapCTBEHHOM
BJIACTH, SBJIAIOIIMICS ydpeAuTeNeM MHOTO(QYHKIIMOHAILHOTO LieHTpa (Janee -
yupeauTenb ~ MHOTO(YHKIIMOHAJIBbHOTO  IIEHTpa), a Takke B  OpraHu3alluu,
npenycMorpeHHbie yacteio 1.1 crarbu 16 ®enepanpHoro 3akoHa Ne 210-03. XKanoObr
Ha pernieHus W JeUcTBus (Oe3/eCTBUE) PYKOBOIUTENST OpraHa, MPeaoCTaBIISIOINIETO
MYHHUITUTIATBHYIO YCIYTY, TIOIAIOTCS B BBIIECTOSIINN OpraH (MIpU €ro HAJIMYUK) JTU0O0 B
Clly4ae ero OTCYTCTBUS PAaCCMATPHUBAIOTCS HEMOCPE/ICTBEHHO PYKOBOJMTEIEM OpraHa,
NPEIOCTABIISIONIET0 MYHHUIMNAIbHYIO ycnyry. JKamoObl Ha pemieHuss U J1eWCTBUS
(6e3nericTBre) pabOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTPA MOJAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIIMOHAIBHOTO IleHTpa. KamoObl Ha pemeHus W JACHCTBUS
(Oe3neiicTBHe) MHOTO(YHKIIMOHAIBHOTO HEHTpa MOJIAt0TCS YUPEAUTEIIO
MHOTO(QYHKIIMOHAJIIBHOTO IIEHTpa WM JOJDKHOCTHOMY JIMIlY, YIOJTHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOmmku Tartapctan. JKamoObl Ha pemnieHus u
nevictBus (Oe3aeiicTBUe) PaOOTHUKOB OpraHU3aIMi, MPETyCMOTPEHHBIX vacThio 1.1
cratbi 16 @DenepanpHoro 3akoHa Ne 210-®3, mnojgarTCd PYKOBOAMUTEISIM 3THUX
OpraHU3aIuH.

Kamoba Ha pemeHus u aeiicTBus (0e3aeiCTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa, MpeAOCTaBIISIOLIETO
MYHULUNAIBHYIO YCIYTY, MYHULHMNAIBHOTO CIYXKAIllETO, PYKOBOAUTENSI Oprasa,
MPEIOCTABIISAIONIET0 MYHHUIIMIAIBHYIO YCIYTy, MOET OBITh HampaBleHa IO TIOYTe,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA IIEHTP, C HCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHONW  cetn  «MHTepHeT», odummanibHOro caiita  oprasa,
MPEAOCTABMISIONIET0  MYHULMNAIbHYIO  ycnyry, EgumnHoro  moprama  ambo
Pecnybnmkanckoro mopraia, WHGOPMAIIMOHHON CUCTEMBI TOCY/IeOHOTO 00)KaTOBaHMSI,
a TaKXe MOKET OBITh MPUHATA NIPU JTUYHOM Npueme 3asiutend. JKanoba Ha pelieHus u
JNEUCTBUS (6e3meiicTBHe) MHOTO(YHKIIHOHAJILHOTO LIEHTPA, paboTHHKA
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpA MOXKET OBITh HaMpaBleHa IO T[o4YTe, C
UCIOJIb30BAHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW  cetu  «MHTepHeT»,
opuIHUaANBHOTO caiTa MHOTrOQYHKIMOHAJIBHOTO IIeHTpa, EaumHoro mnoprama maubo
Pecnybsimkanckoro mnoprajna, HHOOPMAIMOHHONW CUCTEMBI TOCYJIeOHOT0 00Kal0BaHMS,
a TaKe MOXKET OBITh MPUHATA NIPU JTUYHOM npueme 3asiutelisd. JKanoba Ha pelieHus u
nevctBust (Oe3AeicTBUE) OpraHu3aluid, MpPeayCMOTpPeHHBIX uacThto 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takke UX paOOTHUKOB MOKET OBITh HalpaBlieHA MO
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oyre, C  HUCHOJb30BAHMEM  MH(OPMAIMOHHO-TEJICKOMMYHUKAIIMIOHHON  CETU
«HTepHeT», odQuUUaIbHBIX CAaWTOB ATHUX Opranuzauui, EauHoro mnoprama nmbo
PecnyOnukaHckoro mopTajna, a TakXke MOXKET OBbIThb MHPUHATA NPU JIMYHOM IpUEME
3asIBUTEIISL.

5.3. XKanoba 10mKHa COAEPKATh:

1) HauMMeHOBaHME OpraHa, MPEeAOCTABIAIOIIET0 MYHULUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MpeOCTaBIAIOIMIEr0 MYHULMIAIBHYIO YCIyry, Ju00
MYHHUIMIAIBHOTO CIIY)Kalllero, MHOTO()YHKIMOHAIBHOIO LEHTPA, €ro PyKOBOAUTENS U
(unn) paOoOTHMKA, OpraHU3aLMKA, MPEeAyCMOTPEHHbIX YacTeio 1.1 cratem 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBojauTesnei u (Win) paOOTHUKOB, PEIICHUS U
nercTBus (0e37eiCTBIE) KOTOPBIX 00KAITYIOTCS;

2) dbamunuio, UMs, OTY4ECTBO (MOCIIEIHEE - MPHU HAJIMYMHU), CBEJEHHUS O MECTe
KUTEJIbCTBA 3asIBUTENS - (U3MUECKOro JHIa JMOO HaMMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXK/ICHMSI 3asBUTENS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOTO
Tenedona, agpec (aapeca) dAEKTPOHHON MOYTHI (IIPU HATMYHMK) U TIOYTOBBIA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HalpaBJIeH OTBET 3asIBUTEINIO;

3) cBeaeHus 00 OOXalyeMbIX pelICHHMSIX W AeicTBUsX (Oe3meiicTBUM) opraHa,
NPEIOCTABISIONIET0  MYHUIMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa  Oprasa,
NPEIOCTABISIONIET0 MYHHUILIMIAIBHYIO YCIYTYy, JUO00 MYHHUIHMIAIBLHOTO CIYXallero,
MHOTO(QYHKIIMOHAJIBHOTO ~ IIEHTpa, pabOTHUKa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA,
OpraHu3aiui, TpeaycMOTpeHHbIX YacThio 1.1 cTtateu 16 denepanbHoro 3akona Ne 210-
@3, nx pabOTHUKOB,;

4) noBonabl, HA OCHOBAaHMHM KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U
neiictBueM (Oe3meiicTBEM) opraHa, NPeIOCTABISIIONIETO MYHUIIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MPEJOCTaBIAIOINIET0 MYHHUIUIAIBHYIO YCIYyTy, JHOO
MYHUIIMIIAIGHOTO ~ CIYXKAallero, MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTPa, OpraHu3alluii, IPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanbHoro 3akoHa Ne 210-®3, ux paOOTHHKOB. 3asBUTEIEM MOTYT OBITh
PEACTaBICHbl JOKYMEHTHI (MpHU HAJIUYMH), TMOATBEPKIAOIINE JOBOJbLI 3asBUTENS,
100 WX KOTIHH.

5.4. TloctynuBiias »xano0a MOAJICKUT PETUCTPAIIMU B CPOK HE TI03HEE pabovero
IHS1, CJIEIYIOLIETO 3a JHEM ITOCTYIUICHHMS.

5.5. Xanoba, mocTynuBiIas B OpraH, MNPEJOCTABISIONIUN MYHHUIIUTIAIBHYIO
yCIyTy, MHOTOQYHKIIMOHAIBHBIN LIEHTP, YUPEIUTENI0 MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa,
B OpraHu3aluu, NpeaycMoTpeHHble dacTbio 1.1 cratem 16 @enepanbHOro 3akona Neo
210-®3, nubo BeImIECTOSINN Oprad (IPHU €ro HAIWYUH), TIOJJIC)KUT PACCMOTPEHHIO B
TEYEHHE MATHAIUATH pabo4MX THEW CO JHS €€ PEruCTpallMH, a B cilydae 00KajJoBaHUs
OTKa3a OpraHa, MpeJ0CTaBIISIIOIIEr0 MyHULUIAIBHYIO YCIYT'Y, MHOIO()YHKIIHOHAIBHOTO
LIEHTPA, OpraHu3alui, TPeAyCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHOrO 3aK0HA
Ne 210-®3, B npueme JTOKYMEHTOB Yy 3asBUTENS JUOO B HCHPABICHUU JOMYIIEHHBIX
OMEYaTOK M OMMOOK WM B Ciydae 00KajJOBaHUS HAPYIICHHUS YCTaHOBJIEHHOTO CpOKa
TaKMX UCIPABJICHUN - B TEUEHHE IIATH padOUYUX JHEH CO JIHA €€ pEerucTpaluu.

5.6. Ilo pe3ynbpTaTaM pacCMOTPEHHUS KaJIOOBl IPUHUMAETCS] OJTHO U3 CIICIYIOLIUX
pELICHUN:
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1) »xanoba ynOBIETBOpPSAETCS, B TOM YuciI€e B (QopMe OTMEHBl MNPUHATOIO
pELIeHMs], UCITPABJICHUS] JOIMYIIEHHBIX OMEYaTOK M OLIMOOK B BBIJAHHBIX B PE3YJIbTATE
MPEIOCTaBICHUS MyHUIIUTNIAIBHON YCIyTU TOKyMEHTaX, BO3BpaTa 3asiBUTEIIO IEHEXKHBIX
CPEIICTB, B3UMaHUE KOTOPBIX HE MPENYCMOTPEHO HOPMATUBHBIMHM MPABOBBIMH aKTaMHU
Poccuiickoit denepanuu, HOpMaTUBHBIMUA IPaBOBbIMU akTaMu PecnyOnuku Tarapctan,
MYHUIMTAIBHBIMU IPABOBBIMU aKTAMH;

2) B y/IOBJIETBOPEHUHU KATOOBI OTKA3bIBAETCS.

He moznHee nHs, clienyromero 3a JAHEM NPUHATUSA PEUIEHUS, YKAa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asfBUTEII0 B MUCHBMEHHOW (hOpME W MO JKEJTAHUIO 3asBUTENS B
ANEKTPOHHOW  (opme HampaBisieTcs MOTHBUPOBAHHBI OTBET O pe3yjbTaTax
paccMOTPEHHUS KaJIO0OBbI.

5.7. B cnyyae mnpuszHaHMs KanoObl MOJAJEXKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX pacCMOTPEHMS kajoObl naercsa mHpopMmalus O JEeUCTBUSIX,
OCYHIECTBIIIEMBIX ~ OpPraHoOM,  NPEJOCTABISIIONIMM  MYHULMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JIMO0 OpraHu3anuel, npeaycMoTpeHHON yacThio 1.1
crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, B uensix He3aMEIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLICHUH MPU OKa3aHUU MYHUIUIAIBHOW YCIYTH, a TAKXKE MPUHOCATCS
M3BUHEHMS 32 JIOCTaBJICHHbIE HEYIO0OCTBA M YKa3bIBaeTCs MHGOPMALMS O JaTbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0O B IENSIX MOJTYyYCHUS
MYHHIMITAJIEHOM YCIIYTH.

5.8. B ciyuae mpusHaHus kajgoObl HE MOJJIEKAIIEH yTOBIETBOPEHUIO B OTBETE
3agBUTEII0 O pe3ysbTaTaX pPAacCMOTPEHUs >KaloObl [alTCi apryMEHTHPOBAaHHBIE
pa3bsCHEHMsI O NPUYMHAX MPHUHITOIO pEIleHus, a Takke HHMOpMalus O MOpsJKe
00aJIoBaHMsI PUHATOIO PELIECHUS.

5.9. B ciydae ycTaHOBJIEHUS B XO/€ WM 110 PE3yJIbTaTaM PacCMOTPEHUS KaloObl
IOPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO IPAaBOHAPYLICHWS WIM IPECTYIUICHHS
JOJHKHOCTHOE JIMLIO, pA0OTHUK, HAJEJIEHHbIE TOJIHOMOYHMSIMH 10 PACCMOTPEHHUIO Kajl00,
HE3aMEUIMTENIBHO HAIIPABJISIIOT UMEIOLIUECS MAaTEPUAIIbI B OpraHbl IPOKYPaTYPBHI.
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[Tpunoxenne Ne |

K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEOCTaBICHUS MYHULIUIIAIbHOM
YCIIyTHU M0 BblJIay€ CIPaBKU
(BBIMTKUCKH)

dopma

(bnank oprana, mpegOCTABIIAIONIETO MYHULIUIIATBHYIO YCIYTY)

CITPABKA

Caenenust 00 SJIEKTPOHHOM MOIHCH

HomxkuoctHoe nuio (PHO)

(HOI[I'II/ICB YIIOJIHOMOYCHHOI'O
JOJDKHOCTHOI'O JIMIIAa opraHa)
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[Tpunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEOCTaBICHUS MYHULIUIIAIbHOM
YCIIyTHU M0 BblJIay€ CIPaBKU
(BBIMTKUCKH)

dopma
(bnank oprana, mpegOCTABIIAIONIETO MYHULIUIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHble JaHHBIC ITPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEJOCTABICHUNA MYHUITUTAIBHON YCIyTH
10 BbIJIaue CIPaBKH (BBIITUCKH)
OT Ne

PaccmorpeB Bamre 3asBieHue ot Ne "
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHomM
MIPUHSATO pelieHue 00 0TKa3e B BbIaye
CIIPaBKHU (BBIMUCKH) O CJICAYIOIIEMY OCHOBAHUIO:

JlononauTensHas nHGopMaus:

Caenennst 00 IIEKTPOHHOH TTOIIICH

JomxHocTtHOE auio (PHUO)

(MOAMUCH YITOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpraHa)

[Tpunoxenue Ne 3
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K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEOCTaBICHUS MyHULIUITAIbHOM
YCIIyTHU MO BbIJIaY€ CIPABKU
(BBITTHCKH)
dopma
(bnank oprana, mpegOCTABIIAIONIETO MYHULIUIIATIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

IIpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCIACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl TIPE0CTABICHUS
MYHUITUTIATILHON YCIIYTH MO BbIJlaue CIIPABKU (BBITTUCKH )
oT Ne

PaccmoTrpeB Bame 3asBieHue ot No 51
puiiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHSTO PEIIeHHe 00 0TKa3e B MpHEMe
JIOKYMEHTOB, HEOOXOJAUMBIX JJI MPEIOCTABICHUS MYHHUIIMIAIBHON yCIyTy MO BbIIaue
CIIPaBKHU (BBIMUCKH) O CJICAYIOIUM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuuuH oTKaza:

JlononauTensHas nHGopMaus:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIIOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MIPEIOCTABJIIEHNUH YCIYTH MOCJIE YCTPAHEHUSI YKA3aHHBIX HAPYLICHUN.

JlanHbIid OTKa3 MOXET OBITh O0XaJIOBaH B JOCYACOHOM TMOPSJIKE IyTeM

HaIpaBJICHUs )KAJI00bI_B YIIOJTHOMOYEHHBIA OPraH, a TAKXKe B CyJIeOHOM MOPSIIKE.
Caenenns 00 IEKTPOHHOH TTOIIICH

HomxuaoctHoe nuio (PHUO)(moanuck ynoJHOMOYEHHOTO AOJKHOCTHOTO JIMIA OpraHa)
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[Tpunoxenne Ne 4

K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEOCTaBICHUS MYHULIUIIAIbHOM
YCIIyTHU MO BblJIay€ CIPABKU
(BBIMTKUCKH)

dopma

B
(HaMMEHOBaHKE OpraHa MECTHOTO
CaMOYTIPABJICHUS)

oT

(ammmust, ©MsI, OTIECTBO, TACTIOPTHBIE
JaHHBIE, PETUCTPAIIIIO TI0 MECTY
KHUTEITBCTBA, aJ[PeC AIEKTPOHHOH TOYTHI,
TenedoH)

3ASBJIEHUE
O BbIJja4ye CIPaBKU (BBHIITUCKH)

IIpomy Bac BeiaTh cripaBKy (BBITTUCKY)

(YKa3aTh BHJI CIIPABKHU)
K 3asBrnenuto npuiiararores:

PesynbTaT npenocraBienrs MyHUIUNAIBHON YCIYTH, IPOITY IPEAOCTABUTD:

I:IB nnaHbIi kabuaeT [lopTama rocynapCTBEHHBIX W MYHHUIIMIATBHBIX YCIYT
Pecniy6nuku Tatapcrah;

I:IB MHOTO(QYHKIIMOHAIBHOM IIEHTPE NPEIOCTABICHHS TOCYIapCTBEHHBIX M
MYHULMNANTBHBIX ycayr Peciyonuku Tatapcran;

D B Opeate.

(mara) (moamucek) (®.1.0.)
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[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTABIECHUS MYHULIAITAIBHON
YCIIYTH TIO BBIJIa4€ CIIPABKU
(BBITTHCKH)

PykoBoaurento

HcrionHUTENBHOTO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPaBJICHUU TEXHUUECKOUN OMUOKU

CooOmato 00 omubke, AOMYIIEHHON MPU OKa3aHWKW MYHUIMIAIBHOW YCIIYTH IO
BbIJIaue CIIPABKU (BBIMKUCKH).

3anucaHo:

[IpaBUITBHBIC CBEACHHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYIHO OMIMOKY M BHECTH
COOTBETCTBYIOIIME  M3MEHEHUS B  JOKYMEHT,  SBISIIOMIMICA  pE3yJIbTaTOM
MYHULUIIAJBHON YCIIyTH.

[Tpunararo ciaeayroomue J0KyMEHTBI:

1.

2.

B cinydae npunATHa pemieHuss 00 OTKJIOHEHWHW 3asBICHUS 00 MCHpaBICHUU
TEXHUYECKON OIMMUOKH MPOIIYy HAPABUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS 3JICKTPOHHOTO TOKYMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMHH HAa OyMa)KHOM HOCHUTEJIE MTOYTOBBIM OTIPABICHUEM T10

aapecy:

Hacrosmum noaresepkaaro: CBEACHUS, BKIFOYEHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEU JIMYHOCTA M TMPEJCTAaBIIEMOMY MHOIO JIMILy, @ TAKXE€ BHECEHHBIC MHOIO HMXKE,
JOCTOBEpHBI.  JIOKyMEHThI  (KOIMKM JIOKYMEHTOB), TIPWIOKEHHBIC K  3asBJICHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHUSAM, YCTAHOBIIEHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
®enepanyy, HA MOMEHT TPECTABIICHUS 3asBJICHUS 3TH JOKYMEHTBI JECUCTBUTEIBHBI H
coZIepKaT JOCTOBEPHBIE CBEJICHUS.

(mara) (moamucek) (®.1.0.)
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