VCIOJIHUTEJILHBI KOMUTET
TABEJIbLCKOI'O CEJIBCKOI'O

* TATAPCTAH PECITYBJIMKACDI
(l‘ ? MAMA/JbIIT MYHUNIUITIAJIb

MTOCEJIEHUSI MAMA/IBILLICKOI'O W PAVIOHBI TAYWJIE ABBLJI
MYHULIMIIAJIBHOTO PAMIOHA JKUPJIETE BALLIKAPMA
PECITYBJIMK1 TATAPCTAH KOMUTETHI
yi. Haropnas, .70, c. TaBeny, Tay ecte ypamsbl, 70 HopT, Tayuse aBbuIbI,
MamaapIcKuil paiioH, Mawmanpi paiioHsl,
Pecnyonuka Tatapcran, 422160 Tatapcran Pecriyomukacer, 422160
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IToctanoBnEeHuE Kapap
oT «24» mapra 2022r. Ne 7

O BHECEHUU U3MEHEHUH U JIONIOJIHEHUM B IOCTAHOBJICHUE
HcnonHuTensHOro koMureTa TaBesbCKOro CeIbCKOIO MOCEIEHUS
MaMabIlcKkoro MyHUIIMIIaIsHOTo paiona PecriyOnuku TaTapcran
ot 17.07.2019 Ne 13 «O06 yTBEepkKACHUH aIMUHUCTPATUBHBIX
pPErIaMeHTOB IIPEIOCTaBICHUS MyHULIUIIAIBHBIX
YCIIYT, OKa3bIBAEMBbIX VICIIOTHUTEIBEHBIM KOMUTETOM
TaBeJbCKOr0 CEeJIbCKOI0 MOCEIEHUS
MamazapIlcKOro MyHUIMIIAJIBHOIO paioHa
Pecniy6uku Tatapcrany

Bo ucnonnenue nocranosnenuss Kabunera Munuctpo Pecniybnmku Tatapctan
or 13.04.2021 Ne 242 «OO0 yTBepKJACHUHU ILJIaHA MEPONPHUATHH IO TEepexoay Ha
OPEAOCTABICHUE  COLMAIBHO  3HAYMMBIX  TOCYJAPCTBEHHBIX  YCIYr,  YCHYT,
NPEIOCTaBISIEMBIX TOCYJApPCTBEHHBIMU yupexaeHusmMu PecnyOmuku Tartapcrtan, B
KOTOPBIX Pa3MeENIaeTcsi TOCyIapCTBEHHOE 3aJaHue (3aKa3), B AJIEKTPOHHON (GopMme» u
NPOTOKOJIa 3acefqaHus pabodeil Tpymnmbl MO pealu3alid MPOEKTOB MO HU(POBOit
tpancpopmanuu Pecrmybmuku Tarapcran ot 21.04.2021 Ne IIIT'-12-134, Ilpotoxomna
COBMECTHOM Koyuterun MunucrepctBa GpuHancoB PecrryOnuku Tarapctan, YnpaBieHus
@denepanbHOil  HamoroBod ciuyxkObl 1o Pecmybnmuke Tarapcran, YmpaBieHus
®denepanpHoro kasznaueictBa no Pecmybnmuke Tartapcran ot 04.01.2021 Ne ITP-3, B
cootBercTBUU ¢ @3 oT 27.07.2010 1. Ne 210-®3 «OO6 opraHuzanuu MpeaoCTaBICHUS
FOCYJApCTBEHHBIX W MYHUUUIAIBHBIX YCIyI»,  [OCTAaHOBJIECHUEM PYKOBOJUTEIS
HcnonaurenpHOro KoMuTeTa MaMabIliCKOTO MYHHIIMITAILHOTO paiiona PecmyOnmku
Tarapcran ot 20.06.2012 r. Ne 1090 «O6 yrtBepxknenun Ilopsnka pa3paboTKu u
YTBEPKACHUSI aJMUHUCTPATUBHBIX PEIJIAMEHTOB MPEIOCTABICHUSI MYHULIUIAIbHBIX
yCIYyr OpraHaMud MECTHOTO caMoyIpaBieHus MamaabllliCKOr0 MYHUIMIIAIBHOIO
paiioHa»  VCNOTHUTENBHBII  KOMHUTET  TaBEIbCKOTO CEJIbCKOT0  ITOCEJIEHUs
MTOCTaHOBJISIET:



1. VY1BepauTh AJAMUHUCTPATUBHBIA pPErjJaMEHT MpPeIOoCTaBICHUS MYHHIUNAIbHON
yCIIyTU AJMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTABICHUS MYHUIMNAIBHON YCIYTH I10
BbIJ]ay€ CIIPaBKH (BBIMKUCKU) B HOBOM pepakuuu (IIpunoxenust Nel)

2. Ilpmsnate yrpatuBmMM cuiny noAnyHKT 1.4. IlocranoBinenus McnoaHUTENBHOTO
koMutera TaBenbCKOro  CelbCKOro mnocesieHHs MaMaJbllICKOro MYHHMIMIAIBHOTO
paitona Peciyonuku Tarapcran ot 17.07.2019 Ne 13.

3. OOHapo10BaTh HACTOSIIEE TOCTAHOBICHHUE MYyTEM Pa3MEUICHUS €ro Ha OpUIUATBLHOM
caiite MaMaJpIllICKOTO MyHUIIMITAJILHOTO paliona mamadysh.tatarstan.ru, opunuaisHOM
nopraje npaBoBoi uHpopmanuu Pecnyonuku Tatapceran (pravo.tatarstan.ru).

4. KoHTpOJIb 32 MCIIOJTHEHUEM HACTOSILETO MOCTAHOBJICHUS OCTABJISIO 32 COOOI.

PykoBoauTens VCIONMHUTEBHOTO KOMUTETE -+
TaBeIbCKOro CENbCKOIro IIOCEICHUS
MamabIIcKOro MyHHITUIIAIBHOTO paiioHa

TET TABER,,

M EMKAC

Y 6MKACY
1626009,

J.w' oC
o

Pecryonmuku TarapcTan /B.1.Banos/



[Tpunoxenue Ne 1

K [IOCTaHOBJIEHUIO VICTIOTHUTENTBHOTO
KoMuTeTa TaBeabCKOro CeNbCKOro
roceseHuss MamaabIcKoro
MYHHULIMIIAJIBHOIO pailoHa
Pecnybnuku Tatapcran

oT «24» mapta 2022 r. No 7

AJMHUHHMCTPAaTUBHBIN pETIaMEHT
peI0CTaBICHUS MyHULIMITAILHOM YCIYTH MO BblJaye CIPaBKH (BBITUCKH)

1. O0uMe moNMoKEeHUs
1.1. Tlpeamer peryJupoBaHHs aIMUHUCTPATUBHOTO PerjaMeHTa

Hacrosimuii aiMUHUCTPATUBHBIN pETJIaMeHT TPEAOCTABJICHUS MYHHUIIUINATIbHOM
yCIIyTH (J1ajiee — aJIMUHUCTPATUBHBIN PETJIaMEHT) YCTAHABIIMBACT CTAHAAPT M MOPSIOK
MPEIOCTARICHUS! MYHUIIUITAJILHOW YCIYTHM IO BbIJaye CIPaBKU (BBIMUCKH) (manee —
MYHUIIMIIANIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JlumamMu, WMEIOUIMMHU MPaBO Ha MOJYyYEHUE MYHHIMMAIBHOWU YCIIYTH,
SBISIIOTCS (PU3MYECKUE JUIIA (Janee — 3assBUTENb ).

1.2.2. C 3asgBneHuHeM BIOpaBe OOpPATUTHCS TMPEACTABUTENb  3asBUTEIS,
JEHUCTBYIOIINI HA OCHOBAaHUU JOKYMEHTA, yIOCTOBEPAIOIIETO €ro MoJTHOMOouus (anee —
NPE/ICTABUTEIh 3aBUTEIIS).

1.3. Tlopsimox nHGOPMHUPOBAHUS O IPEIOCTABICHUN MYHHUIIAIIATLHON YCIIyTH

1.3.1. HWnadopmanuss o TOpSAAKE TMPEIOCTABICHHUS MYHHIMMAIBHON YCIyTH
pa3meniaeTcs:

1) Ha wHPOPMANMOHHBIX CTEHIAX, COACPKAIIMX BU3YAIbHYI0O M TEKCTOBYIO
uHQOpPMAITMI0O O MYHUIMINAIBHOW  YCIyre, pAclOJOXKEHHBIX B  TOMEIICHUIX
MHOTO()YHKIIMOHATBHBIX LEHTPOB PEeA0CTABICHUS roCyJapCTBEHHBIX u
MYHULMAIBHBIX YCIYT.

2) Ha o(dUIMATHFHOM CaliTeé MYHHUIWNAILHOTO palioHa B WHGOPMAIMOHHO-
TeJIekoMMyHHUKamoHHOU cetr « aTepre™ (https://www. mamadysh. tatarstan.ru.);

3) na Iloprame rocynapCTBEHHbIX W MYHHUIMOAIbHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecryOnukaHckuii mopTan);

4) na EnuHoM mopTasie TOCYJapCTBEHHBIX U MYHULIMNAIBHBIX YCIyT ((GYyHKIIHI)
(https:// www.gosuslugi.ru) (nanee — Equnbiii moprain);



5) B rocyaapcTBeHHON MH(OpMalMOHHON cucTemMe «PeecTp rocynapcTBeHHBIX U
MyHUIMOAIbHBIX ycnyr PecnyOnuku Tarapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE II0 BONPOCAM MPEAOCTABICHUS MYHULHUIIAIBHON
YCIIYTH OCYIIECTBISAETCS:

1) B MHOroyHKUMOHAJIBbHBIX IEHTPAX MPEIOCTABICHHUS TOCYIApCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT MPU YCTHOM OOpAIllEeHUH - JIMYHO WU 0 Tenedony;

2) B uHTEpakTUBHOM (opme PecnyOnmkaHckoro noprana;

3) B yIIOJITHOMOYEHHOM Ha Mpe0CTaBIeHUE YCIyTu oprane (gainee — Opran):

IIPU YCTHOM OOpAILEHUH - JIMYHO WIIK IO Tenedony;

OpH MMCbMEHHOM (B TOM 4HKcie B (popMe 3JIEKTPOHHOIO JIOKYMEHTa) 00palieHuu
— Ha OyMa)XHOM HOCHUTEJIE 110 TIOUTE, B AJIEKTPOHHOU (popMe 1O 3JEKTPOHHOM MOoUTe.

1.3.3. Uudopmanus Ha Enunom noprane, Pecny0iamkanckoM mopTaie o mopsijiKe
U CpOKaxX NpPelOoCTaBICHUS MYHUIMMAIBHON YCIYyrM Ha OCHOBaHUM CBEACHUIA,
comepkaimuxcsi B PeecTpe  ToOCylapCTBEHHBIX M MYHHMIMMOAIbHBIX  YCHYT,
IPEIOCTaBIISIETCS 3aABUTEIO OECIIaTHO.

Hoctyn kK uH@OpMaALMK O CPOKAX U MOPSAJKE MPENOCTaBICHUS MYHUIUTATHHON
YCIyT OCYHIECTBIISIETCS] 0€3 BBIMOJHEHUS 3asiBUTENIEM KaKUX-THOO TpeOOBaHUM, B TOM
yuciie 0e3 HMCIOJb30BaHMS MPOTPAMMHOr0 OOECIHEUeHMs, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKHE CPEJCTBA 3asBUTEN TPeOyeT 3aKIIOUeHHUs JHUIEH3UOHHOTO WM WHOTO
COTJIALLIEHUS C npaBooOaarenem IPOTrPaMMHOTO oOecrieueHus,
IpeAyCMAaTPUBAIOLIETO B3UMAHHE IUIAThl, PETUCTPALMIO WM aBTOPHU3ALMIO 3asIBUTEIS
VI TIPEIOCTABICHUE UM NIEPCOHAIBHBIX JAHHBIX.

1.3.4. Tlpu oOpareHun 3asgBUTENS JUYHO UIU TO TeaedOHY B COOTBETCTBUU C
NOCTYIUBIINM OOpallleHUEeM MPEOCTABIAETCS HHPOPMALIUS:

1) o MecTe HaxOXICHHS MHOTO(PYHKIMOHAIBHOTO IIEHTpPA IMPEIOCTABICHHUS
rOCY/IapCTBEHHBIX W MYyHUIMNANbHBIX ycnyr, Oprana (agpec, Tpadux padoTHI,
CripaBOYHbBIC TeJIe(POHBI);

2) 0 mopsAKe MPEAOCTABICHHUS MYHHUIIMIIATBHOW YCIIyTH, O CIIOCO0aX M CpPOKax
IMOJla4Y1 3asiBJICHM;

3) 0 Kareropusx rpax/iaH, KOTOPBIM MPEAOCTABISICTCS MYHHIIUITAIBHAS YCIIyTa;
O HOPMAaTUBHBIX NPABOBbIX AaKTax, pPEryJUupYIOINX BOMPOCH MPEAOCTaBICHUS
MYHHULIUIIAJIBHOW YCIIYTH;

4) o mepevyHe JOKYMEHTOB, HEOOXOIUMBIX [UIS PACCMOTPEHHS 3asBICHHS O
IIPEIOCTABICHUM MYHULUIIAIBHOW YCIyrd, O CpOKax IpuUeMa M pEerucTpanuu
3asBJICHUS;

5) o xoje npenocTaBICHNs MYHUIUITATBHON YCIYTH;

6) o Mecre pa3MenicHHS Ha O(PUIMAILHOM caiTe MH(pOpPMAIMH 1O BOMpPOCaM
MPEAOCTABICHUS MYHULIUTTAIbHOW YCITYTH;

7) o mopsake oOanoBaHHMS ACHCTBUH WM O€3IeWCTBHS JIOKHOCTHBIX JIHI]
Oprana.

[lo mnucbMEHHOMY OOpallEHUI0 COTPYJIHUKH OT/AENa, OTBETCTBEHHOIO 32
MPEIOCTAaBICHUE MYHULMNAIBHONW YCIYTH, MOAPOOHO B MHUCBMEHHOM (opme
Pa3bACHSIOT 3asIBUTEIIO OPSAIOK MPEAOCTABIECHUS MyYHULIUIIAIBHON YCIIYTH U BOIIPOCHI,
yYKa3aHHbIE B HACTOSIIEM MYHKTE aJIMUHUCTPATUBHOI'O PETJaMEHTa, U B TEUCHHUE TPEX
pabouux HEW co AHS perucrpauuu oOpalieHus] HalpaBIIAIOT OTBET 3asiBUTEN0. OTBETHI



JaloTcs Ha s3blke oOpamieHus. B ciydyae HEBO3MOXHOCTH [aTh OTBET Ha S3bIKE
oOpalleHus UCIIOJIb3YIOTCS FOCYAapCTBEHHbIE A3bIKH PecyOnuku Tartapcran.

1.3.5. Mudopmanusa mno BOIpocaM MPEIOCTaBICHHS MYHHLIMIAIBHON YyCIyru
pa3Merniaercs Ha O(QUUUAIBHOM CaiiTe MYHHULMIAIBLHOTO pailloHa (uiu 20poocKo2o
oKkpyea) M Ha HUHPOPMAIIMOHHBIX CTEHJax B momelleHusx Opeana njis pabOThl ¢
3asIBUTEIISIMHU.

Wudopmarnmss Ha  rocyAapCTBEHHbIX — fA3blkax  PecnyOmmku — Tatapcraw,
pa3MemiaeMass Ha MHGOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiite
MYHHUIMOAIBHOTO  palloHa B MH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHOW  CeTU
«HTEepHET», BKIIIOUAET CBEJICHUS O MYHUIIMIAIILHON YCIyre, COAepKaIUecs B ITyHKTax
2.1, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO pErjIaMEHTAa,
UHPOPMAIIMI0O O MECT€ HAXOXKIEHUs, CIPABOYHBIX TeNePOHAX, BpPEMEHU pabOThI
Oprana, o rpaduke npruemMa 3asBJICHUIN Ha NPEOCTABICHUE MYHUIIUTIATBHON YCIIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOIIHNE IPEIOCTABICHHUE
MYHULIMTIIAJIBHOU YCIIYTH

1.4.1.  IlepeyeHb  HOPMATUBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOUIUX
NPEJOCTABICHUE MYHUIIMIAIBHOW YCIyTH (C YKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHHMKOB HMX O(MUIIMAIHHOTO OMyOJWKOBAaHUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX W MYHULMMOAIbHBIX YCIYr, Ha
opuIMaATHLHOM caire MYHULUIIAIBHOTO palioHa B uH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHeT.

1.4.2. TekcT agMUHHCTPATUBHOIO pErJIaMEHTa B JCHCTBYIOUIEH peOaKIuu
NOJJIC)KAT pa3MenieHntio Ha EnnHoM mnoprane, B Peectpe rocynapCTBEHHBIX U
MYHUIIMITAIBHBIX  YCIYT, Ha O(QUIMAaTbHOM CcaidTeé MYHUIUMIAJIBHOTO paiioHa B
UH()OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOM ceTu «HTepHeTY.

1.5. TepMuHBI, UCTIOJIB3YyEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX OIPEICIICHHS

1.5.1. B aiMUHUCTPaTUBHOM pEIrIaMEHTE UCIOJIb3YIOTCS CIEYIOLUE TEPMUHBI U

OTIpe/IeTICHUS:
yaajeHHoe pabouee MEeCTO MHOTO(YHKIIMOHATBHOTO IEHTpa MPEIOCTABICHUS
TOCYIapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT — TEPPUTOPUATBEHO 000COOICHHOE

CTpYKTypHOE TiofipasnienieHue (opuc) MHOTOPYHKITMOHATBHOTO IEHTPA MPEIOCTABICHUS
rOCYJAapCTBEHHBIX ¥ MYHHULMIAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM (CEIbCKOM)
MOCEJICHUH MYHHIIMITAILHOTO paiioHa WK B TOpocKoM okpyre Pecrybnuku Tarapctan
B cooTBeTCTBMM ¢  nyHKToM 34  IlpaBun  opranuzanmuy  J€ATENbHOCTH
MHOTO()YHKITHOHATHHBIX LEHTPOB MpeAoCTaBICHUS rOCYJapCTBEHHBIX u
MYHHULIMIIAJIBHBIX YCIIYT, YTBEPAKIACHHBIX ITOcTaHOBiIeHUEM lIpaBurenscTBa Poccuiickon
®enepanuu ot 22 nekadbps 2012 r. Ne 1376 «O6 yrBepxknennn IIpaBun opranuzanuu
NEATeIbHOCTH MHOTO()YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUSI TOCY/IapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT»;

TeXHUYeCKasi olunoOka - omubka (omucka, orneyaTka, rpaMMaTH4ecKas WIH
apudmernyeckass omuOka JMOO TOA00HAs OIMOKa), JOMYyIIEHHAs OpPraHoM,
MPEAOCTABISIONIUM MYHUIIMNAIbHYIO YCIYry, M TMpUBEAIIas K HECOOTBETCTBUIO



CBEJICHUM, BHECEHHBIX B JOKYMEHT (Pe3yJIbTaT MyHULIUIIAIILHON YCIyI'H), CBEICHUSM B
JOKYMEHTax, HA OCHOBaHUHU KOTOPBIX BHOCHJIUCH CBEJICHUS;

Enunas cucrema wuaeHTH(UKAIMU U ayTeHTHU(PUKAIMU B HUHQPACTPYKTypeE,
oOecreynBaroen MH(}OPMAIIIOHHO-TEXHOJIOTHYECKOE B3aMMOJIECTBHE
MH(OPMAIMOHHBIX CHCTEM, HMCIONBb3YEMBIX JJIsl MPEIOCTaBICHUS T'OCYIapCTBEHHBIX U
MYHUIMIAIBHBIX YCIYr B 3JeKTpoHHON ¢opme (manee — ECHUA) — denepanbHas
rocy/apcTBeHHass HH(GOpPMAaIMOHHAs cUcTeMa, 00ecleunBarolas CaHKIMOHUPOBAHHbBIN
JOCTYH YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOACHCTBUS B CUCTEME UAECHTU(DUKAILIMN U
ayreHTu(UKaMu K  uHOpManuu,  coAepXKamleldcs B TOCYJapCTBEHHBIX
MH(OPMAIMOHHBIX CUCTEMAaxX U UHBIX HH(POPMALIMOHHBIX CUCTEMAX;

MOI] - T'ocynapctBeHHOE OroKeTHOE yupexaeHue «MHOroyHKIMOHATbHBIN
LEHTP NPEIOCTABICHHS] TOCYAAPCTBEHHBIX M MYHHMIMNAIbHBIX yciyr B PecmnyOinuke
Tartapcrany;

AUC  M®I[ -  AproMaru3upoBaHHas  HMHPOpPMAlMOHHAs  CHCTEMA
MHOTO(YHKIIMOHAJIbHBIX LEHTPOB MpeI0CTaBICHUS roCy/1apCTBEHHBIX U
MYHHUIIMIIANBbHBIX yenyr Pecnyonuku TatapcTaH.

1.5.2. B aAMUHUCTpAaTUBHOM pETJaMEHTE MO/ 3asBICHHEM O MPEJA0CTaBICHUU
MYHUIIMITAJIGHON yCiIyrH (fajiee - 3asiBIEHUE) MOHUMAETCS 3alpoc O MPeI0CTaBICHUU
MYHUIIMITAJIGHOM  yCIIyTHU, TIOJJAHHBII B COOTBETCTBUM C IYHKTOM 3 CTaThbu 2
®enepanpHoro 3akona ot 27 wmrons 2010 roma Ne 210-d3 «O6 opranuzanuu

IIPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUITUIIATBHBIX yCIyr» (Hayee — DenepanbHbIi
3akoH Ne 210-D3).

2. CtanaapT npeloCTaBICHHs] MyHULIUIATLHOW YCITyTH
2.1. HaumMeHoBaHKE MYHULIMTIATIBLHON YCIyTH
Briaua ciipaBku (BBIITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIBHO-PACTIOPSAUTEIEHOTO OpraHa MECTHOTO
CaMOYITIPaBJICHUS, HEIOCPEACTBEHHO TPEAOCTABIISIIOIIETO MYHULIUITIAJIBHYIO YCIYTY

HcnomaureapHBI KOMATET TaBEJILCKOTO CEJILCKOIO MOCeJIEHUuS MaMaIbIcKOTro
MYHHIUTIAIBHOTO paiiona PecyOnuku TarapcTaH.

2.3. Oncanue pe3yabTaTa MPeJOCTaBICHNUS MyHUITUTIATBHON YCITyTH

2.3.1. PesynbTaToM npeaocTaBieHUs MyHUITUTAIBHON YCITYTH SIBISIETCS:

1) cmpaBka (Beimucka) (mprtoskeHue Ne 1 k HacToseMy aJIMUHUCTPATHBHOMY
pErJIaMEHTY);

2) pemieHne 00 OTKa3e B  TPEJAOCTaBICHHUM MYHUIIUIAIBHOW  YCIyTH
(mpunoxenue Ne 2 K HaCTOSAIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemierme 00 OTKaze B INpPHEME JOKYMEHTOB, HEOOXOJHMMBIX ISt
MPEAOCTaBICHUS MYHUIMNAIBbHOW yciyru (mpuioxkenne Ne 3 K HacTodllemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).



2.3.2. Pe3ynpTaT NpenOCTaBICHUS MYHULMUIIAJBHON YCIYTM HAIpaBISIETCS
3asiBUTENI0 B (opME DIEKTPOHHOrO JOKYMEHTa, MOJMNHUCAHHOIO  YCHJIEHHOMN
KBTU(PUIIMPOBAHHOMN 3JEKTPOHHON MOJIUCHIO YIIOJIHOMOYEHHOIO JOHKHOCTHOTO JIMIA
Opeana (mubo Opeana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rosa Ne 63-03 «O0 snektponHol noanucu» (nanee — Genepanbubiit 3aKoH Ne 63-D3) B
nuuHbIM kabuHeT ExunHoro noprana. B ciiydae HanpaBiieHHs 3asiBI€HHSI MOCPEICTBOM
PecnyOnukaHckoro mnopTana pe3yibTaT MpeAoCTaBICHUS MYHHUIMNAIBHON YCIyru
HaIpaBJIAETCS TaK K€ B JIMUHBIN KabuHET PecryOnkanckoro noprara.

2.3.3. Ilo BbIOOpPY 3asiBUTENS pe3ybTaT MPEJOCTABICHNU MyHULIUIIATBHON yCIyTH
Bbiaercst B Oprane mian B M®I[ B dopme sx3emmisipa 3JI€KTPOHHOTO JTOKYMEHTA,
pacnevyaTaHHOro Ha OyMakKHOM HOCHUTEJE, 3aBEPEHHOr0 TIeYaTbl0 U MOAMHCHIO
COOTBETCTBEHHO YIMOJIHOMOYEHHOI'O JOJDKHOCTHOro suna OpraHa wid pabOTHHKA
MOII.

2.3.4. 3asBuTenb BIOpaBe MOJYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIBHON
yciyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa ACHCTBHUS pe3yJbTaTa
NPEIOCTaBICHUS MYHULIUTTAILHON YCITyTH.

2.4. Cpok npeiocTaBiIeHUs] MyHUITUTIATLHON YCIIYTH, B TOM YHCIIE C YI€TOM
HE0OXOAMMOCTH 0OpallleHUs] B OpraHu3allii, yYacTBYIOIINE B IPEAOCTABICHUU
MYHUITUTIATEHON YCIIYTH, CPOK MPUOCTAHOBJICHHUS MPEIOCTABIICHUS] MyHHUITUTIATLHOM
yCIIyTU B CIy4ae, €ClId BO3MOXKHOCTh MMPUOCTAHOBIIEHUS TTPETYCMOTPEHA
3aKoHOJaTeNbcTBOM Poccuiickoit deaepannn, Cpok BblIauu (HaMpaBiIeHNUs)
JIOKYMEHTOB, SIBIISIIOIIUXCS PEe3yIbTAaTOM MPEAOCTABICHUS MYHUITUTIAIBHON YyCITyTH

2.4.1. MyHunnaibHas yciiyra npeJocTaBlIsIeTcs B TEUEHUE TpeX pabounx JHEH.

2.4.2. TlpuocTtaHOBIEHHUE CpOKa MPEAOCTABICHUS MYHMIIUIIAJIBHOW YCIyTH HE
IPEAYCMOTPEHO.

2.4.3. HampapieHue TOKYMEHTA, SIBJISIIOLLETOCS PE3YJbTaTOM IPEIOCTABICHUS
MYHUIIMITAIGHOM ~ yciiyru B (opmMe  DJIEKTPOHHOTO  JOKYMEHTa,  3asBUTENIO
OCYIIECTBIIICTCS B J€Hb OGOPMIICHUS M PETUCTpAIMU PE3yJIbTaTa MPEeoCTaBICHUS
MYHHULIUIIAJIBHOW YCIIYTH.

2.5. HcuepnbIBaloIuii IepedeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
3aKOHOJATEJIbHBIMHU UJIM HHBIMH HOPMATUBHBIMH MIPABOBBIMH aKTaMM IS
MPENOCTABJICHUAS] MYHUIIUNIAIBHON YCIYTH, @ TAKKE YCIYyT, KOTOPBIC SIBJISFOTCA
HEOOXOIUMBIMU U 0053aTSIIFHBIMH JIUIS MPEIOCTABICHUS MYHUITAIAIBHBIX YCIYT,
MTOIC)KAIIHUX TTPEACTABICHUIO 3asIBUTEIIEM, CITOCOOBI UX TMOJYYCHHS 3asIBUTEIIEM, B TOM
YHUCJIe B JICKTPOHHOU (popme, MOPSAI0K UX MPEACTABICHUS

25.1. lns momydeHUWs MYHUIUINATBLHOW YCIAYTH 3asBUTENb TMPEICTaBISET
CIEeAYIOIINE TOKYMEHTHI:

1) TOKyMEHT, YJIOCTOBEPSIOIIUA JTUYHOCTh (HE TpeOyeTcss B cliydae OOpalleHus
nocpeacTBOM PecmyOnrKkaHCcKOro nopraia);

2) TOKYMEHT, YAOCTOBEPSAIOUIUIN MTOJIHOMOYUS MPEICTABUTEIIS 3aABUTEIS;

3) 3asBIICHUE:



B popMe TOKyMEHTa Ha OyMaxkHOM Hocutelie (mpuioxkenue Ne 4 Kk HacToAIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B 3JIEKTPOHHOM (opMe (3aMOIHSAETCS NOCPEICTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUN B OJJIEKTPOHHYIO (opMy 3asiBlieHMs), TOAMUCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOIO pEerjaMeHTa, MpU OOpalleHUuu
nocpenacTsoM PecryOnukaHCcKoro noprana;

4) B ciy4ae, €clid IS TMPEAOCTABICHUS MYHUIIMIAIBHOM yCIyru HeoOXxoauma
00paboTKa TEepCOHANIBHBIX MAHHBIX JIMIA, HE SIBJSIOMIETOCS 3asiBUTENIEM, M €CIU B
COOTBETCTBUU C (efepaibHbIM 3aKOHOM 00paboTka TaKUX NEPCOHAIBHBIX JTaHHBIX
MOKET OCYIIECTBIIATHCA C COTJIACUSl YKa3aHHOTO JIUIA, TPU OOpaIlieH!H 3a MOJIyYeHUEM
MYHUIUTIATBHON  yCIIYyTH  3asBUTENb JIONOJHUTEIBHO TMPEJCTABISIET JIOKYMEHTHI,
NOJITBEPKIAIOIIME TOJIyUEHHE COTJIacusl YKa3aHHOro JIMIA WJIA €ro 3aKOHHOIO
npeacTaBUTENsT Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX YKa3aHHOTO Jula. JJOKyMEHTHI,
MOATBEPKIAIOIIUE TMOJTYyUYEHUE COTJIACHsi, MOTYT OBITh IMPEJCTABICHBI B TOM YHUCJIE B
(dopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecnu OOS3aHHOCTb XpaHEHUs JTOMOBOM kHurum gm0 31.12.2017
BO3Jlarajach Ha COOCTBEHHHMKOB JKWJIBIX TIOMEIIECHUN, 3asBUTEIEM IPEICTaABIISICTCS
JIOMOBAsl KHUTA;

6) MpaBOyCTaHABIMBAIOIIUE JOKYMEHTHI HA MHIAUBUAYAJTbHBIN KUJIOU oM (eciau
npaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJMHOM ToOCymapCTBEHHOM peEecTpe
HEJBUKUMOCTH) — JJISI BBIMUCKH U3 MTOXO035MCTBEHHOM KHUTH.

2.5.2. 3asBieHWe W TMpUIaraeMble JTOKYMEHTHl MOTYT OBITH IpEJCTaBJICHBI
(HampaBJieHbl) 3asIBUTEJIEM OJJHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaKHBIX HOCHUTENSX U B BHUJIE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAaHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

2) nocpenctBoM PecrybirMkaHCKOTo opTaia B 3JIEKTPOHHOU (hopme;

3) B OpraH JTUYHO WJIM IMTOCPEJCTBOM ITOYTOBOM CBSI3M HA OYMaKHOM HOCHTEJIC.

3asgBlIEHUE W TMpUIaraéMble JIOKYMEHTBI, IpPU HANpaBJICHUU MOCPEACTBOM
MIOYTOBOM CBSI3U, 3aBEPSAIOTCS B YCTAHOBIEHHOM IOPSIIKE.

2.5.3. 3asBiIeHHE TIPU HAMPABJICHUH IMOCPEACTBOM PecmyOnukaHCKOro mopraia
MOANUCHIBAETCS MPOCTOM IIEKTPOHHOU MOJMUCHIO 3asIBUTEIIS.

J1Jist moy4YeHust MPOCTOM AIIEKTPOHHOM MOAMKICH 3asBUTEI0 HEOOXO0AUMO MTPOUTH
npouenypy peructpanuu (ayrenrudukanuu) B ECUA, a Takxke mOATBEpAUTh YIETHYIO
3aMuCh.

DNEKTPOHHBIE JTOKYMEHTHI (JJIEKTPOHHBIE O00pa3bl JOKYMEHTOB), yKa3aHHBIC B
noAnyHkrax 2, 4-6 nynkta 2.5.1 aAMUHUCTPAaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCS
YCUJIEHHON KBAJM(PUUMPOBAHHON MOAMHUCHIO JIUI, YNOJHOMOYEHHBIX HA CO3JaHHUE U
MOANUCAHNE TAKUX IOKYMEHTOB, B TOM YUCJIE HOTapHYyCaMH.

DNEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpUiaraemMele K
3asIBJICHUIO, B TOM YHCIIe JOBEPEHHOCTH, HAIMpaBISIOTCA B Buie (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosree SO Moaiir.

KauecTBO mpenocTaBisieMblX 3JEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO IO3BOJIATH B MOJHOM OOBEME MPOYMUTATh TEKCT JOKYMEHTa U
pacro3HaTh PeKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATH OT 3asIBUTEIIA:



1) mpeacraBineHus TOKYMEHTOB M MH(pOPMAIMU WIH OCYIIECTBICHUS JIEUCTBUMH,
MPEACTABIICHUE WM OCYILIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU aKTaMH, pPETYJUPYIONIUMU OTHOIIEHHUS, BO3HUKAIONIME B CBSI3U C
MIPEI0CTAaBICHUEM MYHUIIMIAIBHON YCIYTH;

2) OCyIIECTBIICHUS JIEUCTBUN, B TOM UHUCIE COrJIaCOBAaHUN, HEOOXOAMMBIX ISt
MOJYYEHUsT MYHUIMIIAIBHON YCIYyTM U CBSI3aHHBIX C OOpalleHueM B HHBIC
rOCYy/IapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIpaBJICHHs, OpraHU3alud, 3a
HUCKJIIOYCHUEM TIOJYy4YeHUs] YCAYyr U TMOJy4YeHUs JIOKYMEHTOB U HWHGOpMaluu,
MPEJOCTABISIEMBIX B pe3yjibTaTe MPEJAOCTABICHUS TaKUX YCIYT, BKIIOYCHHBIX B
IepeYHyu, yKa3aHHele B 4actu | cratem 9 @DepepanbHOoro 3axkoHa Ne 210-03
(HEOOXOAMMBIX U 00s3aTENIbHBIX YCIIYT);

3) nmnpencraBieHHs JOKYMEHTOB W HH(OpMAIMu, OTCYTCTBUE H  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUChH MPHU MEPBOHAUAIHLHOM OTKa3e B IpHEMeE
JIOKYMEHTOB, HEOOXOJIMMBIX [IJIi MPEIOCTaBICHUS] MYHUIIMIIAIBLHONW YCIyru, OO B
peI0CTaBICHUN MYHULIMIIAIBLHOM YCIIYTH, 32 UCKIIOYEHHEM CIIETYIOIINX CIIy4aeB:

a) W3MCHEHHWE TpeOOBaHWU HOPMATUBHBIX IPABOBBIX AaKTOB, KAacarOUIUXCS
NPEIOCTaBICHUS MyHUIIMITAILHON YCIyTH, TOCIIe IEPBOHAYAIBLHOM MOJauM 3asBJICHUS O
IPEI0CTABICHUN MYHHUITUTIATLHON YCIIYTH;

0) HanMuKMe OMMUOOK B 3aSBJICHUHU O MPEIOCTABICHUM MYHUIIMIAIBHOU YCIYTH U
JOKYMEHTax, TMOJaHHBIX 3asBUTEJIEM TIOCIE TEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, MO0 B
PEAOCTABICHUN MYHULIMNAIBHOW YCIIYTH U HE BKIFOUEHHBIX B IIPEACTABICHHBIN paHee
KOMILIEKT IOKYMEHTOB;

B) UCTEUECHHUE CPOKA JEHCTBHUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIUU Mocie
NEPBOHAYAIBHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs MPEIOCTABICHUS
MYHUIIMITAIEHON YCIYTH, TMOO B MPEOCTABICHUNA MYHUITUTIAIBHON YCIIYTH;

I') BBISBICGHHE JOKYMEHTAJIbHO TMOATBEPXKACHHOro (akra (MpHU3HAKOB)
OIIMOOYHOTO WM TPOTHBOINPABHOTO ACHCTBUS (0€31€MCTBHS) MOJPKHOCTHOTO JIUIIA
Oprana, pab6orauka MO®II, npu nepBOHAYAIBHOM OTKa3e B IMpPUEME JOKYMEHTOB,
HEOOXOUMBIX ISl IPEOCTABICHUS MYHHUIIUIIAIILHON YCIYTH, JTMOO B MPEIOCTAaBICHUU
MYHULUNAIBHON YCIYyTd, O 4Y€M B MHUCbMEHHOM BHJE 3a MOANUCHIO PYKOBOJIUTEIS
Oprana npu NEepBOHAYAIBHOM OTKa3€ B MpPHEME JIOKYMEHTOB, HEOOXOAMMBIX [JIsi
MPEAOCTABICHUS MYHUIMNAIbHOM YCIyTH, YBEIOMJISIETCA 3adBUTENb, a TakKkKe
MIPUHOCATCS M3BUHEHUS 32 JTOCTaBIEHHBIE HEY00CTBA;

4) mpenoctaBieHHs Ha OyMa)XHOM HOCHUTENE JIOKYMEHTOB W HH(OpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C IMyHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUYEHUEM CIIy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKWE€ JOKYMEHTHI JTUOO MX U3BATHE SIBISETCA HEOOXOIUMBIM
YCJIOBHEM MPEAOCTABICHUS TOCYAAPCTBEHHON WM MYHUIMUIAIBHON YCIYTH, U HUHBIX
CJIy4aeB, YCTAHOBJICHHBIX (penepaabHbIMHA 3aKOHAMHU.

2.6. HcuepnbIBaroniyii mepevyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUH C
HOPMAaTHWBHBIMM ITPABOBBIMHU aKTAMU JIJISI TPEIOCTABICHUS] MYHHUIMITAILHONW YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHUU IOCYTAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYMPaBJICHHUS U MOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOT'O CaMOYITPABJICHHSI OPraHU3aAIMd U KOTOPBIE 3asBUTEIIb BIIPABE MPEACTABUTH, a



TaK)Xe CIOCOObI MX MOJIyYeHHUS 3asBUTEISIMU, B TOM YUCJIE B JJIEKTPOHHOU popme,
MOPSIAOK UX MPEICTABICHUS; TOCYJaPCTBEHHBIN OpPraH, OPraH MECTHOTO
caMOyIIpaBJIeHUs JIMOO OpraHU3alus, B PaCIOPSKEHUU KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. IlomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBHUS:

1) BbIIMCKa W3 EIWHOrO TOCYIapCTBEHHOTO peecTpa HEIBMKUMOCTH — —
denepanbHas cayk0a rocyJapCTBEHHON PErucTpalny, Kajactpa u kaprorpadpuu;

2) CBelCHUsS O JNCHCTBYIOIIEM Macrnopre rpaxnanuaa Poccuiickoit denepanmm —
MB/I Poccuu;

3) cBemeHHs O HOTapHalbHOW J0BepeHHOCTH — DenepanbHas HOTapUabHAs
nanara.

2.6.2. 3asBUTENb BIpaBe MPEIOCTaBUTh JOKYMEHTHI (CBEICHHS), YKa3aHHbIC B
noanyHkte 1 myHkra 2.6.1 amMUHHCTPAaTUBHOTO perjiaMeHTa, B (opMe 3IEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOW KBaJIU(UIMPOBAHHOW  MOJIMUCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3JaHWE W TOJAMHCAHWE TaKWX JOKYMEHTOB, NpH TI0jaue
3asBJICHUSI.

2.6.3. HemnpencraieHue (HECBOEBPEMEHHOE TMPECTAaBICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aJIMHHUCTPATHUBHOTO perjiaMeHTa OpraHaMu TOCYJAapCTBEHHOW BIIACTH,
OopraHaMy MECTHOTO CaMOYIPABJICHUS, OPraHU3allUsIMU JOKYMEHTOB M CBEIACHUU HE
MOKET SIBJISATHCSI OCHOBAHUEM JJIS1 OTKAa3a B MIPEAOCTABICHUN MYHULIUIIAILHON YCIIYTH.

2.6.4. JlomxHocTHOEe JUI0 W (WiK) pabOOTHHMK, YKa3aHHBIX B IyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OPraHoB M OpraHu3aluil, HE MNPEICTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOLICHHBIE W HAXOMASIIHMECS B PACIOPSHKEHHUH
JOKYMEHT WJIH CBEJICHUS, MOIeXKAT aAMUHUCTPATUBHOM, AUCUUIIMHAPHON WM MHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOJATENLCTBOM Poccuiickon denepanuu.

2.6.5. 3anpemiaercs TpeOOBaTh OT 3asABUTENS TOKYMEHTBI CBEJICHUS, B TOM UHCTIE
NOATBEPKIAIOIINE BHECEHUE 3aABUTEJEM IUIAThl 32 MPEIOCTABICHUE MYHULUIMAIBHON
YCIIYTH, HaXOJSIIUECS B PACIIOPSIKEHUN IOCYIaApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYMPABJICHUSI M TOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WJM OpraHam
MECTHOT'O CaMOYIIPaBIICHHS] OpraHU3aui.

Henpencrapnenue 3asgBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEICHHS, KOTOPHIE
HaxoIsTCsl B PAaCHOpPSDKEHUUM TOCYIApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYMPABJICHUSI M TMOJBEIOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaMm WM OpraHaMm
MECTHOTO CaMOYIpPaBJIEHUS OpraHu3alldii, HE SBISETCS OCHOBAaHHUEM JUIsl OTKa3a
3asIBUTEIIO B IPEOCTABICHUN MYHUIUIIAIBbHON YCIIYTH.

2.7. VicuepnbiBaromiuii mepedeHb OCHOBAHUM TSl OTKa3a B MIPUEME JTOKYMEHTOB,
HEOOXOIMMBIX TSl IPEIOCTABICHHUS] MYHHUITUITATEHON YCITyTH

2.7.1. OcHOBaHMSIMH JJIsI OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTABJICHUS] MYHUIIUNAIBHON YCIYTH, SIBIISIFOTCSA:

1) mpencraBieHHbIE 3asgBUTENIEM JOKYMEHTBI COJAEp)XAaT TIOJYUCTKH U
WCIPABJICHUS] TEKCTAa, HE 3aBEPECHHBIC B MOPSJIKE, YCTAHOBJICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu;



2) NOKYMEHTBI COJepKaT MOBPEXKICHUS, HaJUYUE KOTOPHIX HE TO3BOJSET B
MOJIHOM OOBEME HCIOJIb30BaTh HWH(OpMAIIMI0O U CBEACHUS, COJAEpXKallhecs B
JIOKYMEHTaX JJIS MPeI0CTABICHNUS] MyHUITUTIATLHON YCITyTH;

3) mpeacTaBi€HHBbIE JOKYMEHTHI WM CBEJICHHUS YTpaTWIM CUJIYy Ha MOMEHT
oOpallieHusl 32 MyHUIUMIAIBHON YCIYrol (IOKYMEHT, yIOCTOBEPSIONINI MOJIHOMOYUS
MIpEeCTABUTENIS 3asIBUTENS, B CIydae oOpalieHus 3a IpeI0CTaBICHHEM MYHHUIIUTTATIbHON
YCIyTU YKa3aHHBIM JIMIIOM);

4) momaya 3asiBJICHUS O MPEJIOCTABICHUN MYHUIIUIIAILHON YCIYTU U TOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEAOCTABICHUSI MYHUITUIIATLHON YCIYTH, B AJIEKTPOHHOU Popme ¢
HapyIICeHHUEM YCTAaHOBJICHHBIX TPeOOBAHUIA;

5) HEKOPPEKTHOE 3alOJIHEHUE 00s3aTeIbHBIX MOJeH B (opMe 3asBICHUS, B TOM
yucjie B MHTEPAKTUBHOW (Qopme 3asiBieHuss Ha PecmyOnukaHckoM —mopTane
(HEemoCcTOBEpHOE, HEMOIHOE, IN00 HEMPABUIILHOE 3alI0JIHCHHE);,

6) TpeacTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JIs
PEAOCTABICHUSI MYHUIIUITAIbHON YCITYTH;

7) 3asBIEHHE O TMPEIOCTABICHUHM YCIYTH TOJIAaHO B OpraH TOCYyAapCTBEHHOM
BJIACTH, OPTraH MECTHOTO CaMOYIPABJICHUsI WJIM OPTaHU3aIIUI0, B TIOJTHOMOYHS KOTOPBIX
HE BXOJIMT MPEIOCTABIICHUE MYHUIIUTIATHHON YCIYTH;

8) HecoOmro/IcHHEe YCTaHOBJIEHHBIX cTathet 11 demepanbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO0 5>1eKTpPOHHOW TOIIMUCH» YCIOBUN NpU3HAHUS
JEHUCTBUTENBHOCTH YCUIIEHHOM KBAaTU(UIIMPOBAHHON AJIEKTPOHHOM MOIUCH.

2.7.2. TlepeyeHb OCHOBaHUM JJi1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
IUTS1 IOJTYY€HUSI MYHULIUTIAJIBHOW YCIIYTH, SIBIISIETCSI UCUEPIIBIBAIOLIUM.

2.7.3. Pemienne 06 OTKa3e B IMpHUeMe 3asiBICHUS U JOKYMEHTOB, HEOOXOJIUMBIX
JUTSL TIPEIOCTABIICHUS MYHHUIIMIIAILHOW YCIYTH, MOXET OBITh MPUHATO KaKk BO BpeMs
npueMa 3asBUTENS, TaK U IOCJE MOJYyYEHHUS OTBETCTBEHHBIM JIOJXKHOCTHBIM JIULIOM
Oprana HEOOXOAUMBIX [JISi TMPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH JIOKYMEHTOB
(cBeneHuii) C UCIIO0JIb30BAaHUEM MEKBEIOMCTBEHHOTO nH(OPMAIIMOHHOTO
B3aUMOJICHCTBUSI, B CPOK, HE MPEBBIMIAOIIMN 9 pabounx THEW CO JHS pEerucTpaiuu
3asIBJICHUS.

2.7.4. 3anpemaeTrcss OTKa3blBaTh B NPUEME 3asBICHUS M HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH, B CIIydae €CIIv 3asBJICHHUE
U JIOKYMEHTBI, HEOOXOAMMBIE JJIS TIPEIOCTABICHUSI MYHUIIUTIATLHOW YCIyTH, MOAaHBI B
COOTBETCTBUU ¢ MH(]OpMaIel 0 CpoKax W MOPSAKE MPEIOCTaBICHUS MYHUIIUITATBLHOM
yciyru, onyonukoBaHHOM Ha EquHoM mopTane, Pecriybnukanckom mopTraie.

2.8. VcuepnbiBaromiuii mepedeHb OCHOBAHUMN TSl IPUOCTAHOBIICHHSI HJTA OTKAa3a B
MIPEAOCTABICHUN MYHUIIUITAIBHOW YCITYTH

2.8.1. OcHoBaHusl [Jii TPUOCTAHOBJIICHUS MPEIOCTABICHUS MYHULUMAIBHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs I OTKa3a B MPEIOCTABICHUH MYHUIIUNIAIBHON YCIIYTH:

1) B mpencTaBiieHHBIX 3asiBJICHUU U (WJIM) JOKYMEHTaX COACPKHUTCS HEMOJIHAs U
(wnn) HerocToBepHask UHPpOpMAIIUS;

2) mocTyIuleHue OTBETa OpraHa TrOCYJAapCTBEHHOW BJIACTH, OpPraHa MECTHOTO
CaMOYMpaBJIeHUs] JUOO TMOJBEIOMCTBEHHON OpraHy roCyJapCTBEHHOW BIIACTH WJIU



OpraHy MECTHOTO CaMOYIpPaBJICHUS OpraHU3alMd HAa MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETENILCTBYIONIETO 00 OTCYTCTBUM JIOKYMEHTa U (Win) uHGOpMAIUU, HEOOXOAMMBIX
JUISL TIPEIOCTABIICHUS MYHUIMIAIBHOM YCIYTH, €CJIM COOTBETCTBYIOIIMNA JOKYMEHT HE
OBLI IPEICTABIIEH 3agBUTENIEM 110 COOCTBEHHON MHUIIUATHUBE;

3) OTCyTCTBHE CBEACHUH O PEruCcTpaluu TPpaKJaHWHA 10 MECTY JKUTEJIbCTBA
(mpeObiBaHMs) B pacoOpsHKEHUH OPraHOB MECTHOTO CaMOYITPABIICHHUS.

2.8.3. llepeueHb OCHOBaHMI Il OTKa3a B NPENOCTABICHUM MYHULHANAIBHOU
YCIIyTHU SIBJISIETCA UCUEPIBIBAIOIIHNM.

2.8.4. 3ampeniaercs OTKa3blBaThb B MPEIOCTABICHUM MYHULMIIAJBHON YCIYTH B
clly4yae, €clM 3asdBIICHHE O TMPEJOCTABICHUH MYHULUIAJIBHOM YCIYrd IMOAAHO B
COOTBETCTBUU € MH(OpMaIuel 0 cCpokax U MOPsAKE MPeIOCTaBICHUS] MYHULIUITATBLHOM
yciyry, onmyoiukoBaHHOU Ha ExuHoM noprane, PecnyOiamkaHcKoM mopraie.

2.9. HOpSIIIOK, pasMEp U OCHOBAHU B3UMAHUA FOC}’,Z[&pCTBGHHOﬁ MOILIMHBI UJIM MHOU
I1J1aThI, B3MMAaEMOM 3a npeaoCTaBJICHUC MyHPIL[I/IHaJIBHOP'I yCIIyru

MyHununanpHas yciayra npeaocTaBiseTcs Ha 0e3B03ME3JHOW OCHOBE.

2.10. [lepedenb ycayr, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMU U 0053aT€IbHBIMU
JUTSL TIPEIOCTaBICHUSI MYHHUIIMIAIBHONW YCIYT'H, B TOM YHCII€ CBEJCHHS O JOKYMEHTE
(TokyMeHTax), BBIJABa€MOM (BbIIAaBa€MbIX) OpraHU3alUsMHU, YYacTBYIOIIMMU B
PeJOCTAaBICHUY MyHULIUIIATbHBIX YCIYT

[IpenocraBieHne HEOOXOIUMBIX U 00A3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep W OCHOBaHHUSI B3MMaHUS IUIAThl 3a MPEIOCTABICHUE
yCIIyT, KOTOpbIE SBJISIOTCA HEOOXOAMMBIMH M O0S3aTEIBHBIMH JIJISI TIPEIOCTaBICHUS
MYHUIIMIIAIGHON yCIyTH, BKJIIOYass HHGOPMAIMIO O METOJMKE pacdera pa3Mepa TaKou
TLJIAThI

[IpenocraBieHne HEOOXOIUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTCs.

2.12. MakcuManbHBIE CPOK OXXKHMIAHUS B OuYepeAW NpHU MOAade 3ampoca o
MPEIOCTABICHUA MYHULIMNAIBHON YCIYTH, YCIYTd, HNPEAOCTABIIEMOM OpraHU3alMEH,
YYaCTBYIOIIEM B MPENOCTABICHUM MYHULMNAIBHOM YCIYTH, W MNPU MOJYYEHUHU
pe3yJibTaTa IpeaOoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oXugaHus T[pA [OJA4Y€ 3aSABJICHUS HAa  IIOJIYyYCHHUE
MYHHIIUTIAIEHON YCIYTH - He Ooniee 15 MHUHYT.

2.12.2. Ilpu nonydyeHun pe3ysibTaTa NPEeAOCTABICHUS MYHUIMIIAIBHOU yCIyrH
MAaKCHMAaJIbHBIA CPOK OKUJAAHUS B OUEPEAN HE JIOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok U MOpsAA0OK PErUCTpalliy 3ampoca 3asBUTENSI O MPEeJAO0CTaBICHUN
MYHHULIMIIAJBHOW YCIYTHM M YCIYTH, TPEAOCTABISIEMONM OpraHU3aluen, y4acTBYIOUIEH B
MPEAOCTABICHUN MYHUIIMIIAIbHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nuuyHom oOpamenun B MO®DI[ B aeHb Mogauu 3asBICHUSA
3aABUTENO BblIaeTcss pacnucka u3 ANMC MO®I[ ¢ peructpaimoHHbIM HOMEPOM,
MOATBEPKIAOIINAM, YTO 3a4BJICHUE OTIPABJIEHO, U JaTOW MOIa4X 3asBJICHHUS.



2.13.2. Ilpu HampaBi€HUM 3asBJICHUS MOCPEACTBOM, PecmyOaukaHCKoro
noprajga 3asBUTENb B JE€Hb INOJayd 3asBJICHHUS T[OJy4aeT B JIMYHOM KaOuHETe
PecniyOnmukanckoro  mopraja M IO DJIEKTPOHHOW — TOYTE  yBEIOMJICHHE,
MIOATBEPKAAONIEE, UYTO  3asBJICHUE  OTIPABIECHO, B KOTOPOM  YKa3bIBAKOTCS
PETUCTPAILIMOHHBIM HOMED U J1aTa MMOJAYH 3asIBICHUS.

2.13.3. Ilpu nmuyHoMm oOpamenun B OpraH B J€Hb MOJa4yu 3asBJICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa 3asBHUTENIO BBLAAETCS pPACIHUCKa M3
aBTOMATHU3UPOBAHHON WH(OPMAIIMOHHOW CHUCTEMBI, MpEeJHA3HAYCHHOW JIsI OKa3aHUs
rOCYJApPCTBEHHBIX M MYHULMIIAJIBHBIX YCIYT, C PETMCTPALMOHHBIM HOMEPOM, IATOU
MOJa4M 3asBJICHUS U [IEPEYHEM INIPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K TOMEIICHUIM, B KOTOPBIX MTPEAOCTABIISIETCS MYHULIUITAIbHAS
yCIIyra, K 3aJly 0KUJaHHs1, MECTaM JJIs 3aII0JIHEHUS 3aIIpOCOB O IIPEIOCTaBICHUN
MYHUITUTIATEHON yCIIyTH, HHGOPMAIMOHHBIM CTEHJIaM ¢ 00pa3liaMy UX 3aroJHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS KaX 0 MYHHUITUTIATHHOM
YCIIYTH, pa3MEIIeHUIO U 0(OPMIICHUIO BU3yaJIbHOM, TEKCTOBOW M MYJIbTUMEIUITHOM
uH(OpMaIIMK O TTOPSIKE MPETOCTABICHUS TAKOW YCIyTH, B TOM YKCIIE K 00ECIIeUCHUI0
JIOCTYITHOCTH JIJIsl MHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (DeiepaibHbIM
3aKOHOJIATEILCTBOM U 3aKOHOJATENbcTBOM Pecmybnuku TatapcTan o conmaibHON
3allUTE NHBAIIUIOB

2.14.1. IlpengocraBieHne MyHULMNAIBHOW YCIYTH OCYHIECTBISIETCS B 3JAHUAX U
NOMEUIEHUSX, 00OpYZIOBAaHHBIX MPOTUBOMOXKAPHOH  CHUCTEMOM M CUCTEMOM
NOXKAPOTYIICHHUS.

Mecra mnpueMa 3agBUTeNed OOOpPYAYIOTCS HEOOXOAuUMOM MeOenbo st
oopMIIeHUST JOKYMEHTOB, HH(OPMAIIMOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBMU C 3aKOHOAATEIbCTBOM Poccuiickoii denepanuu o
COLIMAJILHOM 3alllMTe WHBAJIMAOB B IENAX OECHPENsSTCTBEHHOTO JOCTyla K MECTy
NIPEIOCTaBICHUS MYHUIIUIIATLHON YCIIYTH 00eCTIeUrBaETCs:

1) obecmeunBaeTcsi OCCHPENATCTBCHHBIM JOCTYN HWHBAJIUAOB K MECTY
MPEIOCTABICHUSI MYHHUIIMNAIbHON yciayru (yZOOHBIN BXOI-BBIXOJ B TOMEIIEHUS U
MepeMEILICHHE B UX MpeJieNiax);

2) BH3yalbHas, TEKCTOBasS W MYyJbTUMEIUWHAs WHQPOPMAIUS O TOPSIIKE
MPEAOCTABICHUS MYHULMIIAJILHOM YCIYyTU pa3MellaeTcssi B yIOOHBIX IJi 3asiBUTENEH
MeCTax, B TOM YHUCJIE C yYETOM OTPAHUYEHHBIX BO3MOXKHOCTEN MHBAIIU/IOB;

3) CONpOBOXKICHHE HHBAIUIOB, UMCIONIMX CTOMKHE PACCTPOMCTBA (DYHKITUH
3pEHHS U CAMOCTOSITENILHOTO MEPEIBHKEHUS, U OKa3aHUE UM IOMOIIH;

4) BO3MOXHOCTh CaMOCTOSTEIBHOTO TIEPEIBMKCHHUS 110 TEPPUTOPUH, Ha
KOTOPOWM pPACHOJIOKEHb OOBEKThl COLMAIBHOM, WHXEHEPHOM U TPaHCIOPTHOM
UHDPACTPYKTYp, BXO/Aa B TaKhe OOBEKTHI M BHIXOJA M3 HUX, MOCATKA B TPAHCIIOPTHOE
CPEACTBO M BBICAJKH U3 HETO, B TOM YHCJIE C UCOIb30BAaHUEM KpPECIa-KOJSICKH;

5) Haiekamiee pasMelnicHHe OO0OpYJOBaHUS W HOCHTEICH WH(GOpMAIUH,
HEOOXOUMBIX /111 00ecredueHus] OEeCpenITCTBEHHOTO JI0CTyNa MHBAIUJOB K YCIyraM ¢
Y4E€TOM OIPAaHUYECHUN UX KU3HEJAEATEIbHOCTH;



6) ayOmupoBaHMe HEOOXOAMMON JUIS WHBAIUAOB 3BYKOBOW WM 3PHUTEIBHOM
uHpopMalMy, a TakKe HAANUCeW, 3HAKOB M HHOM TEKCTOBOW U rpaduyeckoin
uH(pOpMaIMU 3HaKaMH, BHIIIOJIHEHHBIMU PelibePHO-TOUueUHBbIM IpupTOM bpaitns;

7) [OmyCK CypaONepeBOAYNKA U TH(HIOCYPAOIIEPEBOAUNKA;

8) nomyck coO0aKH-TIPOBOHHUKA MTPU HATTMYUH JIOKYMEHTA, MOITBEPKIAIOIIETO
ee creuudagbHoe OOydeHHe M BblaBaeMoro mno ¢GopMe H B MOPAJKE, KOTOpBIE
YCTAHOBJICHBI NMPUKA30M MUHHUCTEpCTBA TpyAa U COLMAIBHOM 3amuThl Poccuiickon
Oenepauun ot 22.06.2015 Ne 386 «OO0 yrBepxkaeHHH (OPMBI JIOKYMEHTA,
MOATBEPKAAIOIIETO CHElHalbHOE O0y4YeHue COOaKuU-IPOBOJHUKA, M TOPSAJKA €ro
BbLIAUN».

2.14.3. TpeboBaHuss B YacTH oOOECHEYEHUs JOCTYIMHOCTH [IJIi HWHBAJIUIOB
O00BEKTOB, B KOTOPBIX OCYIIECTBIIAECTCS MPEAOCTABICHUE MYHULMIAIBHOW YCIyTd, W
CPEIICTB, HCIIOJIb3YEMbIX MpPU MPEIOCTaBICHUM MYHULMIAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B mnoamyHkrax 1 — 4 nynkra 2.14.2. aqIMHUHUCTPATUBHOTO pETJAMEHTAa,
OPUMEHSIOTCS K OOBEeKTaM U CpeICTBaM, BBEJIEHHBIM B OKCIUTyaTallMi0 WM
IPOLIEIIINM MOJIEPHU3ALUIO, pEKOHCTpYKLIHIO Ttocie 1 uronst 2016 roga.

2.15. TlokazaTenu TOCTyIMTHOCTH M Ka4€CTBa MYHHUITUTIATBLHON YCIyTH, B TOM YUCTIE
KOJINYECTBO B3aUMOJICUCTBUM 3asIBUTEIISI C JOJLDKHOCTHBIMU JIUIIAMU TIPU
MPEAOCTABICHUN MYHUITUTIAIBHOW YCIYTH U UX TIPOIOIKUTEIBHOCTh, BO3MOKHOCTb
NoJTydyeHus: HH(OpMaIUU O X0JIe IPEAOCTABICHUSI MyHUIIMITAILHON YCIYTH, B TOM
YHClIe C UCTIOJIb30BaHUEM UH(GOPMAIIMIOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTUH,
BO3MOYKHOCTb JTM00 HEBO3MOXHOCTD MOJYYSHHs] MYHULIUIIAJIbHOM YCIYTH B
MHOTO(YHKIIMOHAIBHOM IIEHTPE MPE0CTABICHUS TOCYIaPCTBEHHBIX U MYHUITUTIATBHBIX
ycIyT (B TOM YHUCIIE B IIOJTHOM 00BbEME), B JIFOOOM TEPPUTOPUATHLHOM MOAPA3AEICHUH
OpraHa UCIOJHUTEIBHO PACHOPAIUTEILHOIO OPraHa MECTHOTO CaMOYIIPaBJIEHUs, 110
BBIOOPY 3asiBUTEINS (IKCTEPPUTOPHAIIbHBIIN MPUHIIUIT), TTOCPEACTBOM 3aIpoca O
IPEAOCTABICHUN HECKOJIBKUX FOCYJapPCTBEHHBIX U (MJIM) MYHULIUIIAJIBHBIX YCIYT B
MHOTO(YHKITMOHAIBHBIX [IEHTPaX MPEeI0CTaBICHUS TOCY1apCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThel 15.1 denepanbHOro 3aKkoHa
No210-®3 (koMIIEKCHBIHM 3a1poc)

2.15.1. TlokazarenssMu AOCTYIHOCTH HPEAOCTABICHUS MYHUIUIIAIBHON YCIyTd
SBJISIFOTCSL:

PaCION0KEHHOCTh MTOMEIIEHHUSI, B KOTOPOM BEJETCA MPUEM, Bbl1auya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIECTBEHHOTO TPAHCIIOPTA;

Hajquyue HEeoOXOAMMOro KOJMYECTBA CHEIUATUCTOB, a TaKXKe IMOMEIICHUM, B
KOTOPBIX OCYIIECTBIISICTCS IPUEM JOKYMEHTOB OT 3asBUTEINCH;

HaJIMYUe WCUYEPNBIBAONICH WHPOpPMAMU O CIoco0ax, TOpsSAKe U CpoKax
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIyTHM Ha HWH(QOPMAIMOHHBIX CTEHIAX, EIWHOM
nopraie, Pecny0nukanckoM mopraie, opuIraibHOM caiiTe MyHUIIUTIATFHOTO paiioHa;

OKa3aHuE€ TOMOIIM WHBaJIWJaM B TMPEOAOJCHUH OapbepoB, MEIIAIOIIUX
MOJIYYEHUIO UMU YCITyT HapaBHE C APYTUMU JUIAMHU.

2.15.2. Tloka3zatensiMu KadecTBa NPEAOCTABICHUS MYHHIUIIAJIBHOW YCIYTH
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB TprUeMa U PACCMOTPECHHSI IOKYMEHTOB,



2) COOITI0ICHHE CPOKa MOTyYSHHS Pe3yiIbTaTa MyHUITUIAILHON YCITyTH;

3) orcyrcTBHEe OOOCHOBAHHBIX JKAI00 Ha HAPYHNICHUS aJMHUHUCTPATUBHOTO
perjiiaMeHTa, cCoBeplleHHble paboTHUKaMu Opraxa;

4) KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTENS C JODKHOCTHBIMU JHIIaMU (0e3 yueTa
KOHCYJIbTallui):

B3auUMoJieicTBUE 3asBUTENss ¢ pabdorHukamu Oprana wium MOL[ npu
MIPEAOCTABIEHUM  MYHULHNAIBHOW  YCIYTM  OCYIIECTBISIETCS OAWH pa3 IpHU
MPEICTABIICHUH 3asIBJICHUSI CO BCEMU HEOOXOUMBIMU JTOKYMEHTaMU;

OJIMH pa3 B cllydae HEOOXOJUMMOCTH TMOJIyYEHUS pe3yJbTaTa NpPeloCTaBICHUS
MyHUIMOAIbHON ycnyru B Oprane winu M®I] B gopme sk3emIuisipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

[IpoIOMKUTENBHOCTh OJHOTO B3aUMOJACHCTBUSA 3aABUTENS C JIOJPKHOCTHBIMU
JYLAMH IPU NPETOCTABICHUH MYHULIMIIAIBHOW YCIYTY HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIPaBE OLIEHUTh KAYECTBO MPEIOCTABICHUS MYHULIUIIAIBHON YCIIYTH C
NOMOIIBI0 YCTPOMCTB TOJBMAKHOM paauoTesne(OHHON CBA3M, C HUCHOJb30BAHUEM
Pecnybnukanckoro nopraia, TepMUHAIBHBIX YCTPONCTB.

2.15.3. Undopmanus o xoJie MPeAOCTaBICHUS MYHUIMIAIBHOM YCIYTH MOKET
ObITh TONy4YeHa 3asgBUTENIeM B JHMYHOM KaOuHere Ha EnuHom moprade,
Pecniybnukanckom noptaie, B Oprane, M®LI.

2.15.4. TlpenocraBiieHHE MYHHIIMTAIBHON YCIYyTd OCYIIECTBIISIETCS B JIFOOOM
M®I] no BbIOOpY 3asBUTENS HE3aBUCHUMO OT MeECTa €ro >KMTEIbCTBA WM MECTa
(akTHUeCcKOro npokuBaHus (MpedbiBaHUs) Ha TeppuTopun Pecny6nuku Tatapctan mo
AKCTEPPUTOPUAIBHOMY ITPUHIUITY.

MyHunmnaneHas yciIyra B COCTaBe KOMIIJIEKCHOTO 3aIpoca He MPeJ0CTABIIAECTCS.

2.16. nbie TpeGoBaHMs, B TOM YKCJIC YIUTHIBAIONIHE OCOOCHHOCTH TPEI0CTABICHUS
MYHUITUTIAIEHOW YCITYTH TI0 SKCTEPPUTOPHAITLHOMY MPUHITUITY (B CIydae, eCiu
MYHUITUTIATbHAS YCIyTa MPEIOCTABISCTCS 10 SKCTEPPUTOPHUATEHOMY IPUHITUITY) H
0COOCHHOCTH TPEIOCTABICHUSI MYHUITUTIAIIGHOW YCIIYTH B DJIGKTPOHHOU Popme

2.16.1. Ilpu mpenocTaBiIeHUN MYHUIIMTATHHOW YCIYyTH B SJEKTPOHHON (opme
3asIBUTEIb BIPABE:

1) momyuuth wWHGOpPMANHMIO O TOPSAAKE H  CPOKax  IPEIOCTaBICHUS
MYHULMIAIBHON YCIYrd, pa3MmenieHHyi0 Ha EnuHom mnoprane, PecnyOnukanckom
MopTaie;

2) momarh 3asBICHUEC O TMPEJAOCTABICHUN MYHHIIMIIAJHLHOW YCIyTH W HWHBIE
JIOKYMEHTbI, HEOOXOUMBIE JIJIsi IPEIOCTABIICHHUS] MYHULIUITAIIBHOW YCIYTH, B TOM YHCIIE
JOKYMEHTHI U MH(GOPMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIA 3aBEPEHBI B
COOTBETCTBUU C MyHKTOM 7.2 yactu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHNEM Pecny0IMKaHCKOTo MopTaa;

3) MONyYHTh CBEJCHHS O XOJC BBIMIOJIHCHUS 3asBICHUH O TPEAOCTaBICHUN
MYHUIMINATBHON YCIIYTH, OJIAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIeCTBUTH OIICHKY KauecTBa MPEA0CTaBICHHUS MYHHIIUIIATbHON YCITYTH;

5) mony4nTh pe3yabTaT NPEJOCTABICHHS MYHUIIUIAIBHOW YCIyTH B (opMme
3JIEKTPOHHOTO JOKYMEHTA;



6) momath xajao00y Ha pemieHue U aercTBre (Oe3merictBue) OpraHa, a TaKXKe €ro
JOJDKHOCTHBIX JIMI, MYHULMMAIBHBIX CIIyXalluxX MocpeacTBoM PecnyOiaukaHckoro
nopraia, noprana QeaepanibHOM TOCyJapCTBEHHONW WH(OPMAIIMOHHONW CHCTEMBI,
obOecrnieunBaroliel mpouecc 0cyAeOHOro (BHeCyneOHOro) 00KaloBaHUSI pEHICHUN U
nercTBui (0e3elCTBUSI), COBEPLIEHHBIX MPU MPEIOCTABICHUH T'OCYAAPCTBEHHBIX U
MYHUIIMIIABHBIX ~ YCIYT  OpraHaMH, MPEJAOCTABISIIONIMMHA  TOCYAapCTBEHHBIE U
MYHUIIMIIAIbHBIE  YCIYTH, WX JOJDKHOCTHBIMHU JIUIIAMHU, TOCYJapCTBEHHBIMU W
MYHUIUIATILHBIMU CITY>KAIIMHU.

2.16.2. ®opMupoBaHuEe 3a4BJIECHUS OCYILIECTBISECTCS IMOCPEICTBOM 3AMOJIHEHUSA
ANEKTpOHHOU (opMbl 3asBieHus Ha PecmyOnukanckom moptaiie 6€3 HeO0OXOIUMOCTH
JOTIOTHUTENIbHOM MOJa4uM 3asBJICHUs B KaKoH-1100 uHOU popme.

2.16.3. Ilpu ¢popmupoBaHUM 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOXKHOCTh KOITUPOBAHHUS M COXPAHCHHS 3asBJICHUS M HHBIX JOKYMCHTOB,
HEOOXOIUMBIX ISl IPEIOCTABIICHUS YCIIYTH;

2) BO3MOXHOCTh 3aIlOJIHCHUS HECKOJBKUMHU 3asBUTEISIMHU OJHOM 3JICKTPOHHOMN
(dopMbI 3asBIICHUS TMPU OOpAIlEHUH 3a yCIyraMu, NpeIoyiaralollliMyd HanpaBlIeHHUE
COBMECTHOT'O 3asIBJICHUSI HECKOJIbKUMHU 3asBUTEIISIMU;

3) BO3MOXKHOCTH MeyaTH Ha OyMa)KHOM HOCHTEJE KOIHH JJIEKTPOHHON (OpMbI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B JJICKTPOHHYIO (hOpMY 3asBICHHS 3HAUCHUI B
0001 MOMEHT 10 KEJIAaHUIO MOJIB30BaTENsl, B TOM YKCIE MPU BOZHUKHOBEHHUH OIIUOOK
BBOJIa ¥ BO3BpATe JIJIsi MOBTOPHOTO BBO/IA 3HAUEHH B 3JIEKTPOHHYIO (DOpMY 3asiBICHUS;

5) 3amosiHeHHWe TOJIel AJIEKTPOHHON (OPMBI 3asBICHUS 10 Hadaiga BBOJA
CBEJICHUUN 3asBUTENIEM C UCIOJb30BaHUEM CBeleHMM, pa3MelnieHHbXx B ECHUA, u
CBEJICHUH, OMyOJMKOBaHHBIX Ha PecmyOnuMKkaHCKOM MopTalie, B 4YacTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(PUKAIIMY U ayTeHTU(DUKAIUY;

6) BO3MOXXHOCTh BEPHYThCS Ha JIFOOOW W3 ITAaloOB 3alOJHCHHS 3JICKTPOHHON
dbopmbI 3asBIICHUS O€3 MMOTEPH paHee BBEJEHHON HH(pOopMaIu;

7) BO3MOXKHOCTh JOCTYyIa 3asBHTENII K paHee IMOJAHHBIM MM 3asBJICHUSAM B
TEYCHHE HE MEHEeEe OJIHOTO Tofla, a TAaKXKe YaCTUYHO C(HOPMUPOBAHHBIM 3aSBICHUSM - B
TEYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anucsk 3asButened Ha npuem B MOIL] (nanee - 3anuch) OCYIIECTBISAETCS
nocpencTBoM PecryOnukanckoro nopraina, Tenedona KoHTakT-1ieHTpa MOLI.

3asiBUTENIO TPEIOCTABISIETCS] BO3MOKHOCTh 3alMCH Ha JIIOObIe CBOOOIHBIC IS
mpuema JaTy U BpeMs B Mpejeiax YCTAaHOBIEHHOTO B MHOTO()YHKIIMOHATHHOM IIEHTPE
rpaduka mprema.

3anuce Ha OMpEACTICHHYIO J1aTy 3aKaHYMBAETCA 3a CYTKU JO HACTYIUICHUS 3TOU
JIaTHI.

JIs1 ocyllecTBICHUS MPEIBAPUTEILHON 3aMUCH TOCPEICTBOM PecmmyOnrKkancKkoro
nopTajia 3asBUTENII0 HEOOXOAMMO YKa3aTh 3alpalldBacMble CUCTEMOHN JaHHBIE, B TOM
YyuCIe:

dbaMuIInIo, UMs1, OTYECTBO (MPU HATTUYUN);

HOMep TenedoHa;

aZpec JIEKTPOHHOMU MOYTHI (IO JKEJIAHUIO);

KeJTaeMylo JaTy U BpeMsi IpueMa.



B cinydae HECOOTBETCTBHS CBEIEHUN, KOTOpbIE COOOLIMI 3asBUTENb IMpU
NPEABAPUTEIBHON 3allMCH, JOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM IIPU JIMYHOM
MpUEME, TIPEIBAPUTEIIbHAS 3AIIUCh AHHYJIUPYETCS.

[Ipu ocyiecTBIeHUH TPEABAPUTEIBHOM 3alKCHU 3asBUTENI0 O00€CIeUUBACTCS
BO3MOKHOCTb pacrieyararh TAIOH-TIOATBEpKAeHUE. B ciiydae, eciau 3asBUTENb COOOIIUT
aZipec JIEKTPOHHOM TMOYTHI, Ha YKa3aHHBIN ajJpec Tak)Ke HampaBiseTcs HHGOpMalus O
MOJATBEPKIACHUNA TPEABAPUTEIBHON 3alMCUA C YKa3aHUEM JaThl, BPEMEHU M MECTa
npueMa.

IIpu ocymiecTBieHUH MPEIBAPUTEILHON 3alUCU 3asiBUTENh B 00s3aT€IbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO TIpEeABAPUTEIbHAS 3alUCh AHHYJIUPYETCS B Clydae
€ro HESBKH MO UCTEYEHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpUEMA.

3asBUTEIb B JIF0O0€ BpEeMsl BIIPABE OTKA3aThCs OT MPEIBAPUTEIILHON 3aITUCH.

3anpemiaercss TpeObOBaTh OT 3asgBUTENS COBEPIICHUS WHBIX JIEUCTBUH, Kpome
MIPOXOXKJICHUS UJICHTU(PUKAIIUU U ayTeHTU(PUKAIIUU B COOTBETCTBUU C HOPMATHUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickon ®Denepanuu, ykazaHus LEId IpUEMa, a TaKxKe
IPEIOCTABICHUST CBEJCHUM, HEOOXOJMMBIX [IJIi pacuera JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbIA HEOOXOIUMO 3a0pOHUPOBATH ISl TIpUEMA.

3. CocTas, OCJIeI0BaTEIIbBHOCTh U CPOKH BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLICTYD,
TpeOOBaHUS K TIOPSJIKY UX BHITIOJIHEHUS, B TOM YHCJIe OCOOCHHOCTH BBITIOJTHEHUS
aIMUHUCTPATUBHBIX MPOLIEYP B AJIEKTPOHHOM opMe, a Tak:ke 0OCOOEHHOCTH
BBITIOJTHEHUST aIMUHUCTPATUBHBIX MPOIIEAYP B MHOTO(PYHKIIMOHATIBHBIX IIEHTPaX

3.1. Onucanue mociea0BaTeIbHOCTH ICUCTBUHN TIPU TIPEIOCTABICHUN
MYHUITUTIATIEHON YCIIyTH

3.1.1. [IpenocraBnenne MyHUIIMTAIBHONW YCIYTH BKJIIOYAET B ce0s CIEAyIOLIue
aIMUHUCTPATHUBHBIE TIPOIIEYPHI:

1) KOHCYJIBTUPOBAHUE 3aSBUTEIIS;

2) IPUHATHE H PACCMOTPEHHE KOMIUIEKTAa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJICHHE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHC B
MPEAOCTaBICHUN MYHULIUIIAJIBHOW YCITYTH;

4) moIrOTOBKA pe3yiIbTaTa MyHUITUIAIEHOW YCITyTH;

5) BeIava (HaNpaBICHNUE) 3asIBUTEIIO PE3y/IbTaTa MyHUITUIAIEHOW YCITYTH;

6) UCTIpaBIICHUE TEXHUYECKHUX OIIHNOOK.

3.2. OkazaHue KOHCYIbTAINI 3asBUTEITIO

3.2.1. OcHOBaHMEeM Hayayia BBINIOJHEHUS AJMUHUCTPATUBHOW TPOIEAYPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHULIUIIAJIBHOW YCITYTH.

JIOJDKHOCTHBIM ~— TUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMUHUCTPATUBHOU MPOUEIYPHI, ABISCTCS:

nipu obpaienuu 3assutesst B MOI] — paborauk MPII;



npu oOpaieHun 3asBuresss B Opran — ceKperapro MCIOIHUTEIBHOIO KOMHUTETA
lykasvieaiomesi  ceéedenusi o0 OonxcHocmuom auye/ (maiee - TOMHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTENb BOpaBE OOPATUTHCS 3a KOHCYJBTAIMEH O MOPSJIKE U CPOKax
MPENOCTaBICHUS] MyHULUNAIbHOM yciuyru B MOL[ nuyHo u no tenedoHy U
BJIEKTPOHHOM IOYTE.

Pabotnuk M®IL[ KOHCYIBTHpPYET 3asBUTENsS, B TOM YHUCJIE IO COCTaBy, (opme
NPECTaBIIEMON TOKyMEHTAIIUN U APYTUM BOIIPOCAM JJIsl TOTYYCHUST MYHUIUTATBEHON
YCIIyTH.

3asBUTEh, MOXKET TMOJYYUTh HMHPOPMAIMIO O TOPSAKE MPEAOCTABICHUS
MYHHUIIMIIANbHOMN yciayru Ha odunransaoM caiitte MO http://mfcl6.tatarstan.ru.

AJIMHUHHUCTpATUBHBIE TPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHAIOTCS B JIEHb OOPAIEHUS 3asBUTEIS.

PesynbraTamu  BBIONHEHWS  aJIMUHUCTPATUBHBIX  TMPOLEAYpP  SIBISIFOTCS:
KOHCYJBTAIlUsl 1O COCTaBy, (opme TMpencTaBiIsieMod TOKYMEHTAllMd W JpYyTuM
BOIIPOCaM, HEOOXOAMMBIM JJIsI ITOTyYEHUS] MYHUITUTTAIEHOU YCITYTH.

3.2.3. 3asButens BrOpaBe oOpatuThcsi B Opran mo TtenedoHy U 3IEKTPOHHOM
1ouTe, a TAaKXKe MOJIyYUTh KOHCYNbTalMio Ha Pecrybnukanckom noprane, caiite Oprana
O TIOpSAJKE W CpOKax IMPEIOCTaBICHUS MYHHUIIUTIAIBHOW YCIIyTH, B TOM 4YHCIE TIO
cocraBy, (hopme mpeacTaBiIsieMOil TOKYMEHTAIMH U APYTUM BOMPOCAM JUISI TTOTyYEHUS
MYHUIIUTIAIIBHOM yCIIyTH.

JIOJDKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHHE HWH(POPMUPYET
3asgBUTENS] B COOTBETCTBUM C TpeOoBaHUSAMHU IyHKTa 1.3.4 aIMHUHUCTPAaTUBHOTO
perjameHTa.

AJZIMMHHUCTPATHUBHBIE NPOLEAYpPbI, YCTaHABJIMBAEMble HACTOSLIMM ITyHKTOM,
BBITIOJIHAIOTCS B TE€UEHUE TPEX pab0o4MX AHEN CO JHS MOCTYIJICHUS OOpaleHHs..

PesynbraTamMu  BBIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIFOTCS:
KOHCYJbTAllMd IO COCTaBy, (opMe MpeaCTaBIsIeMONd JOKyMEHTAalluu U JpyTuM
BOIIPOCaM, HEOOXOAUMBIM JJIsl [TOJTyYEHUS] MyHULIUIATIBbHONW YCITyTH.

3.3. [IpunHsiTHE U PACCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
NPEACTABICHHBIX 3asBUTEIIEM

3.3.1. IlpuemM NOKYMEHTOB ISl MPEIOCTABICHUSI MYHULIUIIAJIbHOW YCIYTH 4epe3
MOI] nnu ynanennoe padouee mecto MOII,

3.3.1.1. 3asBurens (mpeacTaBUTENb 3asBUTENs) obpamaercs B M®I] ¢ 3ampocom
O TMPENOCTaBICHHMH MYHHUIMNAIBHOM YCIyrM W MPEJCTABISIET JIOKYMEHTBHl B
COOTBETCTBUU C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO PErIaMEHTA.

3.3.1.2. Pabotauk M®LI, Benyuiuii mpueM 3asiBICHHIA:

OnpeJieNiseT MPeaIMET 00palleHus;

YAOCTOBEPSAET JIMYHOCTh 3asIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYUHN JUIA, TOAAIOLIETO TOKYMEHTHIL;

MIPOBOJIUT TIPOBEPKY COOTBETCTBUSI JIOKYMEHTOB TpEOOBaHMSIM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA;

3aMoJIHAET JEeKTPOoHHYI0 popmy 3asBieHust B AIC M®PI];



P NPEIOCTABICHUH TOKYMEHTOB, YKa3aHHBIX B yHKTE 2.5 aAMUHUCTPATUBHOIO
perjaMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYILECTBISET CKAHMPOBAHUE MPE/ICTABIECHHBIX
JNOKYMEHTOB;

pacrieuatbiBaet 3asBienne u3 AUC MOLJ;

IepeacT 3asBUTEII0 Ha IIPOBEPKY U MOAIACAHUE;

Mocye MOJANKUCAaHUs CKaHUPYET noAanucanHoe 3aspienue B AUC MOI;

3arpyxaetr B AVIC MO®IL] n0oKyMeHThI, MpeACTaBICHHbIE B 3JEKTPOHHON (Qopme
WIM DJIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (POPMHPYET 3JIEKTPOHHOE
NENO0;

BO3BpaLIAEeT MOJAMMCAHHOE 3asBJICHUE U OPUTHHANIBI OYMaXKHBIX JOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIUCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTPATUBHBIE TPOIEAYPbl, YCTAaHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITMOJIHSIOTCA B JIEHb OOpalleHUS 3asIBUTEIIS.

Pe3ynbpTaTramu BBINOTHEHHS aJIMUHUCTPATUBHBIX MPOLEAYD SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGothuk M®I] wHampaBisieT mnNakeT JAOKYMEHTOB, NPHHATBHIX OT
3asBuTenst B Opran B 2JIEKTpOHHOU (popme (B cocTaBe MaKeTOB 3IEKTPOHHBIX JeN) B
TEYeHHE OJHOro pabouyero AHS CcO JAHSA OOpalleHus] 3asBUTENS B CTPYKTYpHOE
noapasaesnenue MOII.

Pe3ynbTaTamu BBITIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: 3asiBICHHE
U TAKeT JIOKYMEHTOB (RJIEKTPOHHOE J€J0), HalpaBieHHble B Opras, MmocpeiacTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJAECHCTBHS.

3.3.2. Ilpuem IOOKYMEHTOB ISl TPENOCTABICHUS MYHULMUIIAIBHONW YCIYyTU B
AIIEKTPOHHOM opme uepe3 PecryOnrkaHCKUi OpTall.

3.3.2.1. 3asBuTenp I MOJAYU 3asBJICHUS B DJEKTPOHHON (opMe BBITIOTHSIET
CIEIYIOIIME NCHUCTBUS:

BBIIIOJIHSIET aBTOPHU3ALINIO;

OTKpBIBaET (hOPMY DIIEKTPOHHOTO 3asBIICHUS;

3amoiHseT GOopMy DIIEKTPOHHOTO  3asBJICHUS, BKIIOYAIOIIYIO CBEICHUS,
HEO0OXOIMMBIE M 00s3aTeNIbHbIE JIs TPEAOCTABICHUSI MYHUITUTIAIBHON YCIYTH;

INPUKPEIUISIET JOKYMEHThl B AJIGKTPOHHON (QopMe WM 3JIEKTPOHHBbIE 00pa3bl
JOKYMEHTOB K (pOopMe 37EKTPOHHOTO 3asBJIEHUS (IIPU HEOOXOAUMOCTH);

MOATBEepXkKAaeT (aKT O3HAKOMJICHHSI M COTJIACHSl C YCIOBUSMH M TIOPSIKOM
MPEIOCTaBICHUSI MYHHIIMIAIBHON YCIYTH B JJIGKTPOHHOW (Qopme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHHU B (pOPME 3JIEKTPOHHOTO 3asIBICHHUSA);

MOJTBEP)KIACT  JOCTOBEPHOCTh  COOOLIEHHBIX  CBEACHUM  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME AIEKTPOHHOTO 3asIBJICHUA);

OTIIPaBJISET 3aM0JIHEHHOE IIEKTPOHHOE 3asiBJICHUE (HaXXUMaeT
COOTBETCTBYIOIIYIO KHOINIKY B (OpME 3JIEKTPOHHOTO 3asiBJICHHUS);

AJIIEKTPOHHOE 3asBJIEHUE IOAMMCBHIBAETCS B COOTBETCTBUU C TpeOOBaHUSAMHU
MyHKTa 2.5.3 aJIMUHHACTPATUBHOIO PETJIAMEHTA;

MOJIy4aeT yBeJOMJIEHUE 00 OTHPABKE JIEKTPOHHOTO 3asBJICHUS.

dopMmaTHO-IOrnyYecKas NpoBepka c(hpOpMUPOBAHHOIO 3asIBJICHUS OCYILIECTBISETCS
[IOCJIE 3AI0JIHEHUS 3asBUTENIEM KaXJI0ro M3 MOJIEW 3JIEKTPOHHON (OpMBI 3asiBICHHUS.
[Ipu BBISIBIEHWH HEKOPPEKTHO 3aMOJHEHHOIO MOJS 3JIEKTPOHHON (OpMBbI 3asiBICHUS
3asIBUTEIIb YBEAOMIISIETCSI O XapaKTEPE BBISIBICHHON OIIMOKU U MOPAJIKE €€ YCTpaHEHUSs



MOCPEICTBOM MH(DPOPMALTMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBICHMSL.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOSIIHUM ITYHKTOM,
BBINIOJIHAIOTCS B IEHb OOpAILlEHUs 3asBUTENS.

Pe3ynapTaramu  BBIMOJAHEHUS  QAMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCA:
ANIEKTPOHHOE €710, HampaBlieHHoe B OpraH MOCPEICTBOM CHUCTEMbI 3JEKTPOHHOIO
B3aUMOJICHCTBUS.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHHUS AJMUHHUCTPATUBHOW MPOLETYPHI
ABJIAETCS TOCTYIUICHHE 3asBJICHHUS M MHBIX JOKYMEHTOB, HEOOXOJIMUMBIX ISt
NpeIOCTaBICHUS] MyHULIUTTAILHON YCITyTH.

JIOMKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aMUHUCTPATUBHOM MPOLEAYPHl SBJISETCS CEKpeTapb HCIOJHUTENBHOIO KOMUTETA
(nanee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JULO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIIy4ae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprax:

oTpeeNsieT MpeaMeT oOpalieHus;

YCTaHABIIMBAET JTUYHOCTD 3asIBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOYMMA JTUIA, TIOJIAIOIIETO TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSL JTOKYMEHTOB TPEOOBAHMSIM, YKa3aHHBIM B
OyHKTe 2.5 ~ aJIMUHUCTPAaTUBHOTO  perjaMeHTa,  HpPOBEPKY  COOTBETCTBHUS
IPEICTABICHHBIX  JOKYMEHTOB  YCTAQHOBJIEHHBIM  TpeOOBaHUSAM  (Hajulexaliee
oopmiieHHEe KONMUN JTOKyMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOJYUCTOK, MPUIHUCOK,
3aYEPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPaBIICHU);

3allOJIHAET  JJIEKTPOHHYK  (opMy  3asiBI€HHS B  aBTOMAaTHU3UPOBAHHOM
MHPOPMAIIMOHHOM cHucTeMe, MpelHa3HauYeHHOW [UIsl OKa3aHUs TOCYNapCTBEHHBIX U
MYHUIUNAIBHBIX YCIIYT;

IpY MIPEIOCTABICHUH JOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.5 aIMUHUCTPATUBHOIO
periamMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYILECTBIISIET CKaHUPOBAaHUE MPECTaBICHHbIX
JOKYMEHTOB;

pacnevaTbiBacT 3asiBICHMUE;

IIEpeaeT 3asiBUTENI0 Ha IIPOBEPKY U MOJAIUCAHUE;

II0CJIE MOANMCAHUS CKAHUPYET MOANMCAHHOE 3asIBICHHUE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMIOHHYIO CUCTEMY,
NpeJHAa3HAYCHHYIO0 JUIsl OKa3aHHs TOCYJapCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYT
JOKYMEHTBI, MPEJCTABICHHBIE B JJIEKTPOHHONH (opMe WIH 3JIEKTPOHHBbIE OOpa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET FNEKTPOHHOE JIETIO;

BO3BpalaeT MOJANHCAHHOE 3asBJICHUE W OpPUTMHAIBl OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asBUTEIIO PACIHUCKY B IPUEME TOKYMEHTOB.

B cimydae HanuuMsi OCHOBaHMM ISl OTKa3a B MPHUEME JTOKYMEHTOB JIOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a INPUEM JOKYMEHTOB, YBEIOMIIAET 3adABUTENI O HAJIUYUU
NPENSATCTBUN Ui IpHeMa 3asBJICHUS U BO3BPAILAET €My JOKYMEHTHI C OOBSICHEHUEM
COJIep>KaHMsl BBISIBJICHHBIX OCHOBAHUM JJI OTKa3a B IPHUEME TOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, IOCIE
MOCTYIUIEHHSI IOKYMEHTOB Ha paCCMOTPEHHUE:



[IPUCBAMBACT 3asiBJICHUI0O HOMEDP B COOTBETCTBUMU C HOMEHKJIATYpOU JE€ U CTATyC
«IIpoBepka TOKYMEHTOBY;

MU3y4aeT IOCTYIUBIIWE OJJICKTPOHHBIE J€ja, B TOM YUCIE IPUIIOKCHHBIC
3asIBUTENIEM JIOKYMEHTBI B 3JIEKTPOHHON (POpME U 3IEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MPOBEPSET KOMILJIEKTHOCTh, YATAEMOCTb 3JIEKTPOHHBIX 00Pa30B TIOKYMEHTOB;

MPOBEPSIET COOJIOJICHUE YCIOBUM JEHCTBUTEIBHOCTH SJIEKTPOHHOM MOJIUCH,
MOoCpecTBOM oOpamenuss k Eaunomy mnopramy (B ciydae, ecid 3asBUTEIEM

IIPEICTABIICHBI DJIEKTPOHHBIE JIOKYMEHTHI, IIOJIIMCAHHBIE YCUJICHHOU
KBTU(PUIIMPOBAHHOMN 3JIEKTPOHHON MOAMKCHIO).
ITpu HAJIMYUHU OCHOBaHUH, [IPEe1YyCMOTPEHHBIX IIYHKTOM 2.7.1

aJMUHUCTPATUBHOTO pETJaMEHTa, IOATOTaBIMBACT IPOEKT pemeHus o0 oTKasze B
pHeMe JIOKYMEHTOB, HEOOXOAMMBIX JIJIS TPEAOCTABICHUS MYHHUITUTIAIBHON YCITyTH.

B cnywae, ecam B pe3yibTare NPOBEPKHA YCHUICHHOW KBaTU(UIIMPOBAHHOU
DJIGKTPOHHOM TMOJNKCH BBISABICHO HECOONIOICHNE YCIOBUH €€ JCHCTBUTEIHHOCTH,
NPOEKT perieHus o0 OTKa3e JOHKEH COJepKaTh IMyHKTHI craTthu 11 demepanbHOTro
3akoHa Ne 63-D3, KOTOphIE MOCTY>KUIN OCHOBAHUEM JIJISI €TI0 MPUHSTHUSL.

[Ipoekt pemeHuss 00 OTkKa3e B MpUEME JOKYMEHTOB, HEOOXOJHMMBIX JJIst
NPEIOCTaBICHUS MYHHIIMITAILHON YCIIyTH, C YKa3aHUEM IPUYUH OTKa3a (B cliydae, eCiu
OCHOBaHHS JJIl OTKa3a B INPHEME JIOKYMEHTOB, HEOOXOJHMMBIX JUIS MPEIOCTABICHUS
MYHHIIMITAJIbHOM YCIIYTH, CBA3aHbI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAaHUH K TaAKHM
JOKyMEHTaM, OCHOBaHHA /Jid OTKa3za B MpHEME JTOKYMEHTOB JOJDKHBI COJEpPIKATh
uHPOpMAIIMI0 O HaUMEHOBAHMM JOKYMEHTOB (MH(OpMAIMHU, CBEIIEHUI), KOTOphIE HE
NPEJICTABIIEHbI, COJAEpPKAT HEJOCTOBEpHblE W (WJIM) MPOTUBOPEUMBHIE CBEICHMUS,
opopMJIeHBl € HapyUIEHHEM YCTAaHOBJICHHBIX TpeOOBaHWM), HampaBiseTcs Ha
COrJIacCOBaHME B YCTAaHOBJICHHOM TOPAJIKE TOCPEACTBOM CHCTEMBI DJIEKTPOHHOIO
JIOKyMEHTO000pOoTA.

CornacoBanue TMpoOeKTa pelieHuss o0 OTkaze B TMpUEME JOKYMEHTOB,
HEOOXOJUMBIX Il TPEJOCTABICHUS MYHUIIMMATBHON YCIyTH, OCYIIECTBISETCS B
MOpSAZIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B cimywae oTcyTcTBUST OCHOBaHUW It OTKa3a B TMIpHUEME JOKYMEHTOB,
MPETYCMOTPEHHBIX MyHKTOM 2.7.1 aaIMUHUCTPATHBHOTO pETJaMEeHTa, IOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJTHOTO pabovero JHs CO JTHS
MOCTYIUICHHSI 3asBJICHUS, HAMPABIISET 3asBUTENIO, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJAOMJICHHE O TIOCTYIIJICHUU 3asBICHHSI, COJEpIKaIee BXOASAIINN PErHCTPAIlMOHHBIN
HOMEp 3asBJICHUS, ATy TMOJMY4YCHHsS 3asBIICHUSA, MEPEUYeHb HAWMEHOBaHWU (haljioB,
MPEICTABICHHBIX K HEMY JIOKYMEHTOB, J1aTy TOJY4YEHUS pe3ysibTaTa MYHHUIUIAIbHON
YCIIyTH.

3.3.3.4. Hcnonnenwe mpouenyp, ykazaHupix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pETJaMeHTa, TMpPH HATUYAH TEXHUYECKOW  BO3MOXKHOCTH
OCYIIECTBIIICTCSI B aBTOMATUYECKOM PEKHUME C UCIOJIb30BAHIEM aBTOMATH3HPOBAHHOM
MH()OPMAITMOHHONW CHUCTEMBI, MPEJHA3HAYEHHOW I OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

3.3.3.5. AQMUHUCTpaTHBHBIC TPOIEAYPHl, YCTaHABIMBaeMbie MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIIOJHSIOTCS B TEUEHHUE OJHOTO pabodero JHS CO
JTHST TIOCTYTUICHHS 3asIBJICHUS Ha PAaCCMOTpEHUE.



PCSYJ'IBTaTaMI/I BBIITOJIHCHUA aIMHUHUCTPATUBHBIX IIPOUCAYP ABJIAIOTCA: HpHHHTBIfI
Ha PAaCCMOTPCHUC KOMIUICKT JOKYMCHTOB WJIM IPOCKT PCHICHUA 00 OTKa3e B ImpruemMe
OJOKYMCHTOB, HCO6XOI[I/IMBIX AJI IpEAOCTABIICHUA MYHHHHHaHBHOﬁ YCIIyT'H.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3allPOCOB B OPraHbl, Y4acTBYIOILIKE B
IIPEAOCTABICHUY MYHULIUMIIAJILHON YCIIyTH

3.4.1. OcHoBaHMEM Hayajla BBINOJHEHUS AJIMUHUCTPAaTUBHOM MNPOLETYpPHI
ABJIAETCS TIOJYyYEHUE JOJDKHOCTHBIM JUIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATUBHON MPOLEAYpPbI, OT AOHKHOCTHOrO Jinia (paboTHHKA),
OTBETCTBEHHOI'O 3a MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asIBUTEINSI TOKYMEHTOB.

JIOMKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aMUHUCTPATUBHOM TPOLEAYPHl, CEKpeTaphb HCIOJHUTEIBHOIO KOMHTETa (nanee -
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOM>KHOCTHOE JIMII0, OTBETCTBEHHOE 34 HAINPABJICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HAMPABISIET B JJIEKTPOHHOU (hOpME MOCPEICTBOM CHUCTEMBbI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aWMOJCHCTBUSL (MPU OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HWHBIMH CIIOCOOAaMM) 3aIlpochl O MPEAOCTABICHUU JIOKYMEHTOB U
CBEJICHUH, MPETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETIaMeHTa.

AJIMUHUCTPATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMBIE HACTOSIIHUM ITYHKTOM,
BBINIOJIHSIIOTCA B JIEHb IPUHSATHA 3asBJICHUS Ha pACCMOTPEHUE.

PesynpraramMu  BBINIOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLIEAYpP  SBISIOTCA:
HaIlpaBJICHHbIE B OpraHbl BJIACTH W (WIM) IOABEJOMCTBEHHBbIE OpraHaM BIIACTU
OpraHu3aluu 3aIpOChI.

3.4.3. Cnenuanuctbl  MOCTAaBIIMKOB  JIAHHBIX HA  OCHOBAaHUU  3aIPOCOB,
NOCTYNHUBIINX YEpPE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JEKTPOHHOTO B3aWMOJEHCTBHUS,
NPEIOCTABISIOT — 3alpaliuBacMble JTIOKYMEHThl (MHGOpMAIMIO) WM HAIMPaBJISIOT
yBEIOMJICHUSI 00 OTCYTCTBMU JOKYMEHTa W (Win) WHPOpMalUU, HEOOXOIUMBIX IS
NPEIOCTaBICHHS MYHUIIUIIATLHON YCIIyTH (fjanee — yBeoMIIeHne 00 0TKase).

AIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAILIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHUE TPEX JHEU CO AHS MOCTYIUIEHUS MEXBEAOMCTBEHHOIO 3a1poca
B OpraH WM OpraHU3alHlo, MPEAOCTaBISIOMINE JOKYMEHT U HHPOPMAIIUIO, €CIH UHBIE
CPOKHM MOJArOTOBKM M HANpaBJIE€HUsS OTBETA HAa MEXBEAOMCTBEHHBIH 3alpoc HE
YCTaHOBNIEHH (enepanbHBIMU 3aKOHAMH, TIPaBOBBIMH akTaMu lIpaBuTenncTBa
Poccuiickoit @enepanyii U TPUHATHIMA B COOTBETCTBUHU C (helepanbHBIMU 3aKOHAMU
HOPMAaTHUBHBIMU MPaBOBBIMH akTamMu PecryOnuku Tatapcras.

PesynbraramMu  BBIMIOJHEHUSI ~ QJMUHUCTPATUBHBIX  NIPOLENYp  SIBISIOTCS:
JOKYMEHTHI (CBEJEHUs), HEOOXOAUMBIE ISl IPEIOCTABICHHUS] MyHUIIUITAJIBHON YCIYTH,
a1n0o yBenoMmiIeHHE 00 OTKa3e, HalpaBJICHHbIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIEHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JMIIO, OTBETCTBEHHOE 33 HANPABJIECHUE MEXKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalllBaeMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBUS  JIOKYMEHTBhl (CBEIEHHUs), HEOOXOAUMBIE IJisi MPEeIOCTaBICHUS
MYHHUIMIAIBHON yCIyTH, JU00 yBEAOMIIEHHE 00 OTKa3e IpH OTCYTCTBUU JOKYMEHTa U
(wnn) uapopmanuy;



npu HaJTU4Iuu OCHOBaHUH, pPeAyCMOTPEHHBIX YHKTOM 2.7.1
aMUHUCTPATUBHOIO PErjJaMEeHTa, IMOATrOTaBIMBAET MPOEKT peleHus o0 OTKa3e B
pUeMe JOKYMEHTOB, HEOOXOUMBIX Il PEJOCTABICHUS MYHULIUIIATLHON YCIIYTH.

[Ipoekt pemeHuss 00 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEeIOCTaBICHUS MyHUIIUIIAIBHON YCIIYyTH, ¢ YKa3aHUEM IPUYMH OTKa3a (B cilydae, eciu
OCHOBaHHMS JUJIsl OTKa3a B MpPHUEME JIOKYMEHTOB, HEOOXOAMMBIX JJISl MPEJOCTABICHUS
MYHUIIMIAIBHON yCITyTH, CBSI3aHbl C HAPYIIEHUEM YCTAaHOBIICHHBIX TPEOOBAHUN K TAKUM
JOKyMEHTaM, OCHOBaHHA J/Jid OTKa3za B MpHEME JOKYMEHTOB JOJDKHBI COAEpPKATh
uH(pOpMAIMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(OpMalUU, CBEIECHUI), KOTOPHIE HE
MPEACTaBICHbI, COAEpPKAaT HEIOCTOBEpHblE W (WJM) MPOTUBOPEUMBHIE CBEACHMS,
opopMJIeHbl € HapyUIEHUEM YCTAaHOBJICHHBIX TpeOOBaHWM), HampaBiseTcs Ha
COrJacoBaHHE€ B YCTAHOBJICHHOM TOPAJIKE TMOCPEACTBOM CHCTEMBI SJIEKTPOHHOIO
JIOKyMEHTO000pOoTA.

CornacoBaHue TMpoeKkTa pelieHuss o0 OTka3e B IpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTABICHUS MYHUILIMNAIBLHON YCIyrH, OCYIIECTBISETCS B
HOpsJIKE, MPEAYCMOTPEHHOM MTyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErJIaMEHTA.

AJMUHHCTPATUBHBIE TMPOIEAYPhl, YCTaHABIMBACMBbIC HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCA B JICHD MOJIYYSHHSI CBEJICHHM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynbraramMu  BBITIOHEHUS ~ QJAMUHUCTPATUBHBIX  TPOLEAYP  SBIISIOTCSA:
JOKYMEHTHI (CBEZIeHUS), HEOOXOUMBIE ISl TIPEIOCTABICHHUS] MYHUIIUITATILHON YCIYTH,
IPOEKT perieHus: 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEIOCTaBICHUS
MYHUIIMITAIEHON YCITYTH.

3.4.5. HcnonHeHnwe mpouenyp, YyKazaHHbIX B nyHktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO  pErjamMeHTa, TMpU HAIUYUM TEXHUYECKOW  BO3MOKHOCTH
OCYIIECTBIIIETCSI B aBTOMATUYECKOM PEKHUME C UCIOJIb30BAHUEM aBTOMATHU3MPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBI, MPEAHA3HAYCHHOW [JIi OKAa3aHHs TOCYIAapCTBEHHBIX U
MYHUIIMITAIGHBIX YCIYT, B TOM 4YHCIE€ C MOMEHTa pPErucTpaluy 3asBICHUS B
COOTBETCTBUU C MYHKTOM 2.13 aAMUHUCTPATUBHOTO pErjiaMeHTa.

3.4.6. MakcuMalabHbI CpPOK BBITIOJHEHUS aAJMUHUCTPATUBHBIX MPOLEIYD,
yKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATHUBHOTO PEIJIaMEHTa, COCTABIISIET TPU pabOuux
THSL.

3.5. [loaroroBka pe3yiibTaTa MyHULIUITAIIBHOW YCIIYTH

3.5.1. OcHoBaHHMEM Hauyajla BBIIIOJHEHUS aJMHUHUCTPATHUBHON MPOLETYpPbI
SABJISIETCS TOCTYIUIEHWE OT JIOJDKHOCTHOTO JIMI[A, OTBETCTBEHHOIO 3a HaIpaBJICHUE
MEKBEJIOMCTBEHHBIX ~ 3allpOCOB, JIOKYMEHTOB (CBEIECHMII), HEOOXOJUMBIX IS
MPEAOCTABICHUS MYHULIUITAIIBHOW YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMUHUCTPATUBHON
MPOLIEAYPHI, SIBISIETCA CEKpPeTapb HCHOJHUTEIBHOIO KOMHUTETa (Jajee - JAOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MpPEeAOCTaBICHUS MYHUIIMNAIbHOU
YCIIYTH).

3.5.2. JIOJDKHOCTHO€ JHMIO, OTBETCTBEHHOE 3a TMOJATNOTOBKY pe3yjbTaTa
MPEAOCTABICHUS MYHULIMTTAIIBHOW YCIYTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTABICHUS MYHULIUTTAIIbHOW YCITYTH;



IpU BBIABICHUM OCHOBAHMM JUIsI OTKa3a B NPENOCTaBICHUM MYHULUIAIbHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMHUHHUCTPATUBHOIO PErjaMeHTa, MOJArOTaBIMBAET
MPOEKT penieHust 00 0TKa3e B MPEJOCTABICHUHA MyHUIIUIAIBHON YCIYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAaHHUM JIJIsl OTKa3a B MPEJOCTABICHUN MYHULUIIATbHON
YCIYTH, NPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO PETJIAMEHTA, IO
UTOTaM  PacCMOTpPEHUsT  JOKYMEHTOB, HEOOXOJUMBIX il  IPEIOoCTaBICHUS
MYHHUIMIAIBHON yCIyTW, TMOATOTABIMBAET MPOEKT pe3ysibTaTa MpeloCTaBICHUS
MYHULUNAIIBHOM YCIYTM B COOTBETCTBHUM ¢ mnoAmyHKTamu 1 — 3 myHkra 2.3.1
aIMUHUCTPATUBHOIO PETJIAMEHTA;

HampaB/sieT  TMOATOTOBICHHBIM  MPOEKT  pe3yjbTaTa  MPeAOoCTaBIICHUS
MYHUIIMIIAIGHOM YCIIYI'M Ha COTJIaCOBAaHUE B YCTAHOBJIEHHOM TMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O JJOKYyMEHTO000pOTA.

AJMUHUCTPATUBHbIE TMPOIEAYPbl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITMOJHSIOTCSA B TEYEHUE OJIHOTO paboyero aHs.

Pe3ynbTaTamMu BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOIEAYp SBJISIOTCA: MPOEKT
penieHust 00 0TKase B MPEJOCTABICHUN MYHUITUTAIBHON YCIYTH, CIPABKHU (BBIMUCKH).

3.5.3. CormacoBanue W NOANMCAHUE IMPOEKTa pe3yibTaTa MPEIOCTABICHUS
MYHUIIMITAIGHOM ~ yciyru  (manee — TMPOEKThl  JOKYMEHTOB) — OCYIIECTBISETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJpPA3ACICHUs, OTBETCTBEHHOI'O 3a TIOJIOTOBKY
pesynbTata MYHHUIMNAIBHOM  yciayru, 3amecturenemM PykoBoautenss Oprana,
PykxoBonurenem Oprana.

IToaroToBineHHBIE MPOEKTHI JOKYMEHTOB, MMEIOLIME 3aMEUYaHUs, BO3BPALAIOTCS
Ha J0pabOTKy JHUIly, OTBETCTBEHHOMY 3a IOJIOTOBKY pe€3yjibTaTa MYHUIUNAIbHOU
ycayru. Ilociie ycTpaHeHHs 3aMed4aHUil IPOEKTHI JTOKYMEHTOB IOBTOPHO IEPENAIOTCS
JUISL COIVIACOBAHHUS U ITOATIMCAHUS.

PykoBonurens Oprana npu pacCMOTPEHMHM IPOEKTOB JIOKYMEHTOB IIPOBEpSET
COOIIO/IEHNE aIMUHUCTPATUBHOIO pErJlaMeHTa JOJKHOCTHBIMU Juiamu OpraHa B
YacCTH CPOKOB BBIIIOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYDP, UX MOCIECI0BATEIBHOCTH U
IOJIHOTBI, HAJIWYUS COTJACOBAaHUM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jui OpraHa B
CUCTEME JIEKTPOHHOTO IOKYMEHTOO00pOTA.

B cimydae BbIBIEHHS ~ HApYIIEHWA B  YacTH CPOKOB  BBIIOJHEHUS
aAMUHUCTPATUBHBIX IPOLEAYpP, MX IOCJIEAO0BATEIBHOCTH W IOJHOTHI PykoBoauTenb
Oprana MHULIMMPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIML], JOIYCTUBIINX HapyIICHMS,
B COOTBETCTBHH C ITyHKTOM 4.3 aIMUHUCTPATUBHOI'O pPETIaMEHTAa.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBINOJIHSIOTCS B TEYEHHE OJHOTO paboyero JaHsl.

Pe3ynbTaTamMu BBINIOJIHEHHS aJMUHUCTPATHBHBIX MPOLIEAYP SBIIAIOTCS: PEIICHHE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOAMMBIX JJISl MPEIOCTABICHUS MYHUIUITATIEHON
YCIIyTH, pelleHne o0 OTKa3e B NPENOCTaBICHUM MYHHUIMIAIBHOM YCIyTH, CIIpaBKa
(BpIIUCKA).

3.5.4. HUcnonnenue mnpouenyp, yKasaHHbIX B IyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pPErjaMeHTa, IpU HAIWYUM TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIIIETCSI B ABTOMATUYECKOM PEKHUME C UCIOJBb30BAHMEM aBTOMATU3HPOBAHHOM
MH(OPMAILMOHHON CHUCTEMBI, MPEJHA3HAYEHHON Ui OKa3aHUsl T'OCYJAapCTBEHHBIX U
MYHUIMIAIBHBIX YCIIYT.



MakcuManbHBIN CPOK BBINIOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYD, YKa3aHHBIX B
MyHKTE 3.5. aIMMHUCTPATUBHOTO PETjaMeHTa, COCTABISAET OJIUH PaOOUYUil 1€Hb.

3.6. Briaua (HampaBieHue) 3asBUTEIIO pe3yibTaTa MyHULIUITAIbHON YCITYTH

3.6.1. OcHoBaHHMEM Hauyajla BBIIIOJIHEHUS AJMHUHUCTPATHUBHOM MPOLETYpPHI
ABJIAETCS TOJIyYEHHE JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aAMUHUCTPATUBHOM TMPOLEAYpPhI, JOKYMEHTa, MOJATBEPKAAIOIIET0 NpPElOCTaBICHHE
MYHULHNAJIBHOU YCIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHHUE AJMUHUCTPATUBHON
OPOLEYPHI, SABIAECTCS CEKPETaph MCHOJHUTEIBHOIO KOMHUTETa (Jajiee - JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 BbI1auy (HAMpaBJICHHUE) JOKYMEHTOB).

3.6.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBieHUE)
JIOKYMEHTOB:

o0ecreynBaeT  pPErucTpalild W BHECEHHWE  CBEJEHUHM O  pe3yJibTare
NPEIOCTaBICHUS] MYHMIMIAIBHON YCIYyrd B MOACUCTEMY BEICHHS JIOKYMEHTAIlUU
aBTOMATH3UPOBAHHONW HMH(DOPMAIMOHHONW CHCTEMBI, MPEAHA3HAYCHHOW [JIsi OKa3aHMS
TrOCYJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT;

U3BEIaeT 3asBUTENS (€ro MPEeJCTaBUTEINS) CIIOCOOOM, YKAa3aHHBIM B 3asIBJICHUU, O
pe3ysbTare MpeloCTaBICHUS] MYHUILIUNAIBLHOM YCIYTH U O BO3MOXHOCTU TOJyYEHHUS
pe3yabpTaTa IpeaoCTaBICHUS MyHULIUIIAIbHON yciryrd B Oprane win B MOLI.

HcnonHenne  mpouenyp NpU  HaJMYUMM  TEXHUYECKOW  BO3MOYKHOCTHU
OCYILIECTBIIIETCSI B aBTOMATHUYECKOM PEXKHME C MCIOJIb30BAHUEM aBTOMAaTU3UPOBAHHOW
MH(POPMAIIMOHHON CHUCTEMBI, IMpEeAHA3HAYEHHON I OKa3aHUs TOCYAAapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT.

AIMUHHCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCA B TEUEHHWE OJHOT0 paboyero AHS CO JHS TOJAMHUCAHUS JTIOKyMEHTA,
SIBJISIIOLLIETOCS pe3yabTaToM PEAOCTABICHUS MYHULUANIAIEHON YCIIyTH,
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIIoM Oprana (OpraHom).

PesynbraramMu  BBINIOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLEAYpP  SBIISIIOTCA:
pa3MeIleHNEe CBEACHUI O pe3ynbTare MPEeJOCTABICHHUS MYHHMIMIAIBHON YCIYyTH B
MH(GOPMAIIMOHHBIX CUCTEMAaX, U3BEIICHHUE 3asiBUTENS (€r0 MPEICTaBUTENs) O pe3yIbTaTe
PEIOCTaBICHUS] MYHUIIUIIATIBHOW YCIYTH U CIIOCO0aX €ro MoJy4eHHs..

3.6.3. Tlopsimok Bblgaun  (HampaBi€HUs) pe3yibTaTa  IPEJAOCTABICHUS
MYHHULIUITIAJIBHOW YCITYyTH:

3.6.3.1. IIpu oOpamieHuu 3asiBUTENS 32 PE3YJIbTATOM MYHUIUIAIBHON YCIYTU B
M®II, pabotHuk MOI] BbiaeT 3asgBUTEN0 pPE3yJbTaT MYHUIMNAIbHOW YCIYTU B
dopme HsK3emIuIsipa 3JIEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocutene. Ilo
TpeOOBaHUIO 3asBHUTENS BMECTE C 3K3EMIUIIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTABISETCS SK3EMIUIApP 3JICKTPOHHOTO JIOKyMEHTa
MyTEeM €ro 3alUCH Ha ChbeMHBIH HOCUTETh HH(POPMAIUN WIIM HAMPABICHUS DK3EMILIAPA
ANEKTPOHHOrO JOKYMEHTa MO 3JEKTPOHHOM Ioute B ajapec 3asButens. llpu 3amucu Ha
ChEMHBI HOCHUTENIb HWH(OpPMAllMM WM HAMPaBICHUM HK3EMIUIApA SIEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTAaBJEH 3K3EMILISP 3JIEKTPOHHOIO0 JOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, IO 3JEKTPOHHOW IOYTE MJEHTUYHOCTh TAKOTO 3SK3eMILIspa
ANIEKTPOHHOIO JOKYMEHTa JK3EMIUIIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM



HOCHUTEJIE 3aBEPSETCA YIOJHOMOYEHHBIM COTPYAHUKOM C HCIOJB30BAHUEM YCUJICHHOU
KBTU(DUIIMPOBAHHOMN 3JIEKTPOHHON MOAMKCH.

AIMHHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCSL B TOPSAJIKE OYEPEIHOCTH, B JIEHb NPUOBITUA 3asBUTENS B CPOKH,
YCTaHOBJIEHHBIE periiaMeHToM padoTel MDLI.

Pe3ynbpTaTamu BBIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOILEAYD ABIAIOTCS: (PpUKcanus
(akTa BbIIAuM pe3yJbTaTa IpenocTaBieHuss MyHuuunaibHou yciayru B AVUC MOII,
pe3yJIbTaT IPEAOCTABICHUS MYHUIUITAIIBHONW YCIIYTH, BBIJAHHBIN 3asIBUTEIIIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENS 3a PE3yJbTATOM MYHUIMNAIBHOW YCIyTH
yepe3 PecnyOnukaHckuil mopran 3asBUTENIO B JIMYHBIA KaOMHET aBTOMAaTUYECKU
HamnpaByseTCsl  DJEKTPOHHBIM  00pa3  JTOKyMEHTa, SBJSIOLIETOCs  pe3ysIbTaToOM

IPEIOCTaBICHUS MYHHIUTIATBHON YCITyTH, TIOIMTUCAHHBIN YCHIJICHHOH
KBAJTN(DUITMPOBAHHOM 3JICKTPOHHOM MOAMUCHIO YIOJHOMOUYEHHOTO JIOJDKHOCTHOTO JIMIIA
Oprana (Opranom).

AJMUHHUCTPATUBHBIE TMPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS. B JIHb TOANUCAHUS JIOKYMEHTA, TMOATBEPKAAIONIEr0 MPEA0CTaBICHUE
(0TKa3 B MPeIOCTABICHUH ) MYHULIUITAIIBHONW YCIIYTH, YIIOJHOMOYECHHBIM JIOJKHOCTHBIM
nutioM Oprana (Oprasom).

PesynbraramMu  BBITIOHEHUS ~ QJAMUHUCTPATUBHBIX  MPOIEAYpP  SBISIOTCS:
HanpaBieHue (MPeOCTaBICHHE) C MCMOJIb30BaHMEM PecnyOiaMKaHCKOro mnopraia
3asBUTEIIO JIOKYMEHTA, MOJATBEPKIAOIIETO MPEIOCTABICHUE MYHHUIIMIAIBHON YCIyru
(B TOM 4mCIIe OTKa3 B MPEIOCTABICHUH MYHUIIUTIATHHON YCIIyTH).

3.6.3.3. Ilpu oOpamieHun 3asiBUTENS 32 PE3YIbTATOM MYHUIIMITAIBHOW YCIYyTH B
OpraH, JOHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJauy (HAmpaBlICHHE) JTOKYMEHTOB,
BBIIACT 3aSBUTEIO PE3yNbTaT MyHUIMNAIbHON yciuyru. [lo TpebGoBaHUIO 3asiBUTEINS
BMECTE C OK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE €My
IPEAOCTABISIETCS IK3EMIUISP JIEKTPOHHOTO IOKYMEHTA ITyTEM €ro 3allMCU Ha ChEMHBIN
HOCHUTENh MH(OpPMAIMU WM HAMPABJICHHS HK3EMIUISIpa 3JIEKTPOHHOTO JIOKYMEHTa IO
ANEKTPOHHOM MOYTE B aJIpeC 3asIBUTEIIA.

AIMUHHCTPAaTUBHBIE MPOUEAYPhl, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
OCYIICCTBIISIIOTCS. B TOPSAKE OYEPEAHOCTH, B J€Hb MPHUOBITUS 3asBUTENS B
cooTBeTcTBUU ¢ [IpaBuiamMu BHyTPEHHETO TPYAOBOro pacnopsnka Oprana.

Pe3ynbpTaToM BBIIOMHEHWS aIMUHUCTPATHBHBIX MPOIEAYp SBISIOTCS: (PUKcaIums
dakta BBIJAYM  pe3yibTaTa  MPEAOCTaBICHUS  MYHHUIIMNAIBHONW  yCIyrd B
aBTOMATH3UPOBAHHONW WH(GOPMAIIMOHHON cHUCTeMe, TpPEeIHAa3HAYCHHOW I OKa3aHWS
rOCYJapCTBEHHBIX 1 MYHUIIUTIATbHBIX YCIIYT.

3.7. UcnpaBiieHHE TEXHUYECKUX OIIMOOK

3.7.1. B cnydae oOHapyKeHHUSI TEXHUYSCKOU OMMOKHU B JOKYMEHTE, SIBIISIIOIIEMCS
pEe3yAbTATOM MYHUIIMNIATIBHOMN YCIyTH, 3aABUTENb HanpasisieT B Oprax:

3asBJICHHEe 00 WCHpaBICHUU TEXHUYECKOM omulOku (mpunoxenue Ne 5
HACTOSIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBbIIAHHBIN 3asBUTEII0 KAK pPE3yJIbTaT MYHUIUIIAIBLHOM YCIyTH, B
KOTOPOM COJICPAKUTCSL TEXHUYECKasl OLINOKa;



JOKYMEHTBI, UMEIOUIUE IOPUINYECKYIO CHIIy, CBUAETEIbCTBYIOIIME O HaJIUYUU
TEXHUYECKOHN OIMOKHU.

3asiBieHre 00 MCIpPaBICHUM TEXHUYECKOW OUIMOKM B CBEJICHUAX, YKa3aHHBIX B
JOKYMEHTE, SIBJSIOLEMCS PEe3yJbTaTOM MYHHUIMIAIBHON YCIIYTH, MOJAETCS 3asBUTEIEM
(YNOJIHOMOUYEHHBIM TPEJCTABUTENEM) MOYTOBBIM OTIPABICHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM HJIEKTPOHHOM MOYThI), 1100 dYepe3 PecnyOiamkaHCKUl mopTan Wiu
MOII.

3.7.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYILIECTBIISET
MpUEM 3asiBICHUS 00 MCTIPABICHUU TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asiBICHHUE C
MPUWIOKEHHBIMA JTOKYMEHTAMU M NEPENAET UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy JTOKYMEHTOB.

AJIMUHUCTPATUBHBIE TPOIEAYPbl, YCTAaHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITMOJHSIOTCS B TEUEHUE OJIHOTO paboyero AHs C AaThl PETUCTPALIMH 3asBICHUS.

Pe3ynbpTaTamu BBIMOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCA: MPUHATOE
U 3aperucTpUpPOBAHHOE 3asiBJICHUE, HAMPABIECHHOE HAa PACCMOTPEHHE JOJKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00pabOTKYy TOKYMEHTOB.

3.7.3. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B 1ENsAX BHECEHUS WCIPaBICHUH B JOKYMEHT,
ABJIAIOMIMICS PE3yIbTaTOM MPEIOCTABICHHUS MYHUIIMIAIBHOW YCIYTH, OCYILECTBISET
NpOLEAYphl, MPEAYCMOTPEHHbIE NTYHKTOM 3.5 aAMUHUCTPATUBHOIO perjaMeHTa, |
BBIJIAET HCIPABICHHBIA TOKYMEHT 3asBUTENIO (YIOJTHOMOYEHHOMY MPEICTABUTENIO)
JUYHO TOJ POCHUCH C U3BATHEM Y 3asBUTENS (YMOJTHOMOYEHHOTO MPEJICTABUTENs)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJEP>KUTCS TEXHUYECKasi ONIMOKa, WU HAIIPaBIISIET
B aJpec 3asBUTENS TOYTOBBIM OTIIPABICHHEM (IIOCPEACTBOM AJIEKTPOHHOM IOYTHI)
OUCBMO O BO3MOXHOCTH TOJY4YEHHUS [OKyMEHTa MpH ImpeaoctaBieHuu B Opran
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJICPIKUTCSI TEXHUYECKAsK OITNOKA.

AJMUHUCTPATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCA B TEUYEHUE JBYX pabouux OHEW mociae OOHApPYKEHUS TEXHUYECKOU
OMMOKM WM TOJY4YeHUs OT JI000r0 3avMHTEPECOBAHHOTO JIMIIA 3asBICHUS O
JOTYIIEHHON OIITHOKE.

PesynbpTaTamu BHIMIOTHEHUS! A IMUHUCTPATUBHBIX TIPOIEAYP SBISIOTCS: BBIJAHHBIHI
(HampaBJIEHHBII) 3aIBUTENIO JOKYMEHT.

4. Tlopsimok v GOpMBI KOHTPOJIS 32 TIPEIOCTABICHHUEM MYHHUIIUTIATLHOW YCIIyTH

4.1. TlopsAmoK OCYIIECTBICHHS TEKYIIETO KOHTPOJIS 32 COOTIOCHUEM U UCTIOTTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLIAMU MTOJ0KEHUN AIMAHUCTPATUBHOTO
peryiaMeHTa U MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUIO MyHULINIAIBHOM YCIYTH, a TAKKE NPUHATHEM UMH PEIICHUN

KoHTposib 32 mONMHOTOM M KAa4€CTBOM MPENOCTABICHUS] MYHULHUIIAIBHON YCIYTH
BKJIFOYAET B c€0sl BBIABJICHUE U YCTPAHCHUE HAPYIICHUHN MpaB 3asBUTENCH, IPOBEICHUE
MPOBEPOK  COONIOJIEHUS TPOLEAYp MPEAOCTaBICHUS MYHHUIMNAIBHOM  YCIyTH,
MOATOTOBKY pellieHui Ha faeicTBus (0e31elicTBUE) JOKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOYITPaBJICHUSL.

dopMamMu  KOHTPOJISI 32 COOJIOJEHHEM WCIOJHEHUS aJMUHHUCTPATUBHBIX



IIPOLEYD SABIAKOTCS:

1) npoBepka ® COTJIaCOBaHWE TIPOEKTOB JOKYMEHTOB IO MPEIOCTABICHHIO
MYHHULIUIIAJIBHOU YCIIYTH;

2) IPOBOIUMBIE B YCTaHOBJICHHOM MIOPSAKE IIPOBEPKU BEJICHUS
JEI0NPOU3BOICTBA;

3) mpoBeJicHHE B YCTAHOBJICHHOM IMOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHS
MIpOLEIYpP IPEAOCTABICHUS MYHUIUIIAIIBHON YCIIYTH.

B pensx Tekylero KOHTpPOJISA MCIOJB3YIOTCS CBEICHUSA, HMEIOIIUECS B
ANIEKTPOHHOW 0a3e JaHHBIX, CIyKeOHas KOPPECHOHJEHUMs, YCTHas U MNHCbMEHHAas
uH(popMaIUs JOJKHOCTHBIX JIML, OCYUIECTBIISIIOUIMX BBIITOJIHEHUE aIMUHUCTPATUBHBIX
IIPOLIEAYD, )KYPHAJIbI y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U IPYIUe CBEIACHHUS.

JI7s OCyIIEeCTBICHHST KOHTPOJIS 32 COBEPILICHUEM JACHUCTBUM IIPU NPEIOCTABICHUN
MYHULIMIIAJIBHON YCIYTH WM NPUHATUM PEUICHUM PYKOBOIMTENIK OpraHa MECTHOI'O
CaMOYINpPABJICHUS  IPEACTABIAIOTCA  CIIPaBKU O  pe3ysbTarax IpeAoCTaBICHUSA
MYHULIMIIATIBbHON YCIYTH.

O ciydasix ¥ NpUYMHAX HAPYILIEHUSI CPOKOB, MOCIEA0BATENBHOCTH U COAECPIKAHMS
aMUHUCTPATUBHBIX MPOLEAYpP MAOJKHOCTHBIE JIMIIA HEMEMJIEHHO HWH()OPMUPYIOT
PYKOBOJHUTEISI OpraHa, MPEeAOCTaBISAIOLIET0 MYHULHNAIbHYIO YCIYry, a TaKxke
IPEAIPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYILICHUN.

Texymuii KOHTponb 3a COOJIIOJIEHHMEM  IIOCJIEN0BATEIBHOCTH  JAEMCTBUH,
ONPENEIICHHbIX  AJAMHUHUCTPATUBHBIMU  IpOLEAYypaMH  II0  IIPEAOCTABICHUIO
MYHULUIIAJBHON YCIYI'M, OCYILUECTBIISIETCS 3aMECTUTENIEM PYKOBOIMTEN OpraHa
MECTHOTO  CaMOYNpAaBJIECHMs, OTBETCTBEHHbIM 3a OpraHu3anuio  paboThl 1O
IIPEAOCTABJIICHUI0 MYHULIMIIAIBHOW YCIYId, Ha4aJIbHUKOM OT/ENA, OCYLIECTBISAIOIIETO
OpraHU3aLNI0 pabOTHI MO MPETOCTABICHUIO MYHULIMIIAIBHON YCITYTH.

IlepeyeHp  JOJDKHOCTHBIX — JIML, OCYLIECTBISIOIIMX TEKYLIUH  KOHTPOJIb,
YCTaHABIUBAETCS IOJOKEHUAMU O CTPYKTYPHBIX IIOAPa3JIEICHUSIX OpPraHa MECTHOI'O
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PErVIAMEHTaAMHU.

4.2. TTopsinoK 1 NEpUOANYHOCTh OCYIIECTBICHHUS IUIAHOBBIX M BHEIJIAHOBBIX POBEPOK
ITOJIHOTHI M KAYE€CTBA MPEIOCTABICHNUS] MyHULIMNIAJIBHON YCIYTH, B TOM YUCJIE MOPSIOK U
(bOpMBI KOHTPOJIS 32 TIOJIHOTOW U Ka4eCTBOM MPENOCTABICHUS MyHHUIIMITAILHON YCIYTH

4.2.1. KoHTpoIb 32 MOJTHOTON U KQUECTBOM IPEAOCTABICHUS MYHULIUIAILHON
YCIIYTH OCYIIECTBIIsIeTCS B (hopMax:

1) mpoBeneHust IpPOBEPOK;

2) paccMoTpeHus kanob 3asBuTesel Ha nerctBus (0e3nericteue) OpraHa, a
TaK)Ke MX JOJKHOCTHBIX JIUI, MyYHUIIUITAJIBHBIX CITYKaIIUX.

4.2.2. B uenax oCymecTBICHUSI KOHTPOJIS 33 MOJHOTOM U Ka4€CTBOM
MPEAOCTABICHUS MYHULIUITAIBHOW YCIIYTH TPOBOJIATCS MJIAHOBBIE M BHEILJIAHOBHIE
npoBepku. [Topsa0K U MEPUOANYHOCTD OCYILIECTBICHUS IIJIAHOBBIX IPOBEPOK
ycTaHaBlMBaeTcs miiaHoMm padbotel Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABICHUEM MYHUIIUNIATBLHON YCIIyTH (KOMIUIEKCHBIE
MIPOBEPKU), UM OTJICIbHBIN BOIIPOC, CBSA3AHHBIN C IPEAOCTABICHUEM MYHUIIUIIATILHON
yciyru (Tematudeckue npoBepku). [IpoBepka Takxe MOXKET IPOBOJUTHCS MO
KOHKPETHOM >KaJI00€ 3assBUTEIIA.



4.2.3. BHETUIaHOBBIE IPOBEPKH MPOBOIATCA B CBA3HU C IPOBEPKOM yCTPAHEHUS
paHee BBIABICHHBIX HAPYIICHUN aAMUHUCTPATUBHOTO PETIAMEHTA, a TAKXKE B ClIydae
MOJTy4YEeHUs Kanob 3asaBuTeneil Ha AeiicTBus (Oe3aeiicTBrue) OpraHa, a TakKe ux
JNOJKHOCTHBIX JIML, MYHULIAIIAJIBHBIX CITyKaIUX.

4.2.4. Pe3ynbTaThl IPOBEPKU O(POPMIISIIOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISIBJIEHHBIE HEJOCTATKH U MPEIII0KEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMIl OPTaHa, MPEI0CTaBIIIOLIETO
MYHUIMIAIBHYIO YCIYTY, 3a peleHus u AeicTBus (6e3aeiicTBue), mpuHUMaeMble
(ocyiecTBIsieMble) UMM B X0J1€ MPEAOCTABIECHUS MyHUIIUTIAIBHON yCITyTH

Ilo pe3ynpraTaM MpPOBEICHHBIX IPOBEPOK B CIy4ac BBISBICHUS HApPYLIECHUN ITpaB
3asBUTEJIC BHHOBHBIE JIMLA IPUBJIEKAIOTCA K OTBETCTBEHHOCTHM B COOTBETCTBHM C
3aKkoHOJaTesbecTBOM Pocculickon ®Denepanuu.

PykoBoguTens opraHa MECTHOTO CAaMOYIIPAaBJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBICHUM.

PykoBonutens (3aMeCTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO MOJApa3/iesieHus
opraHa MECTHOTO CaMOYIPAaBJIECHUS HECET OTBETCTBEHHOCTb 3a HECBOCBPEMEHHOE H
(unn) HeHaasieXkallee BBIMOJTHEHHE AaJIMHHHCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B
pazzene 3 aIMUHUCTPAaTUBHOI'O PErIaMEHTa.

JIOJOKHOCTHBIE JIML@ W WHBIE MYHHIMIAIBHBIE CIYyXKAllUe 3a pELIeHUs H
neiictBus (Oe3neicTBre), MPUHUMaeMble (OCYIIECTBIsIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHHUIMIIAIBHON yCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATENIBCTBOM ITOPSIIKE.

4.4, TTonoxkeHMsI, XapaKTEPU3YIOIIKE TPSOOBAHMS K TTOPSJIKY U (hopMaM KOHTPOJIS 3a
IPEIOCTaBICHUEM MYHUIIUITAJBLHOM YCIIYTH, B TOM YHCIIE CO CTOPOHBI I'paXKaaH, UX
00beIMHEHUH U OpraHu3aIui

KonTtponb 3a npenoctaBieHHEM MYHUIMNAIbHOW YCIYIM CO CTOPOHBI TPaKaH,
UX OOBENMHEHWN W OpraHW3alui, OCYIIECTBIACTCS IMOCPEICTBOM OTKPBITOCTH
NEATeIbHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBICHUS  OpH  MPEJOCTaBICHUU
MYHULMIIAJBHOW  YCIYTH, TOJYYEHHs] TOJIHOW, AaKTyaJlbHOM M  JOCTOBEPHOM
uHOpPMAIIUU O TIOPSAKE MPEIOCTABICHUS MYHHUIIMIAIBHONW YCIYyTH U BO3MOXKHOCTH
OCYIeOHOTO pacCMOTpeHHUs oOpamieHud (5kaio0) B mpolecce MPeaoCTaBICHUS
MYHHULUIIAJIBHOW YCIIYTH.

5. JocyneOnblii (BHECYIEOHBIH ) MTOPSIIOK 00KATIOBAHUS PEIICHUN U IEHCTBUN
(Oe3meiicTBHsI) OpraHa, MPea0CTaBISIONEr0 MyHUITUTATBHYIO YCIIYTY,
MHOTO(YHKITMOHAIBHOTO IIEHTPA MPEOCTABICHUS TOCYIapPCTBCHHBIX U
MYHHULIMIIAJIBHBIX YCIIYT, OpraHu3alui, yKa3aHHbIX B yacTH 1.1 crateu 16
®enepanbHOro 3akoHa Ne210-d3, a Takke UX JOJDKHOCTHBIX JIWIL], MYHHUIUITATBHBIX
CIIy>Kallux, paOOTHUKOB



5.1. 3asgBUTENHM UMEIOT MPABO HA 00’KAJIOBAaHUE B J0CYI€OHOM MOPSIAKE PEILICHUM
u gedctBuil (0e3A€HCTBUSI) OpraHa, MPEJOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI]a OpraHa, NpeJoCTaBISIONIEr0 MYHULUOAIbHYIO  YCIYTY,
MYHUIMOQJIBHOTO  CIY’Kallero,  pyKOBOJAUTENsSl  oOpraHa,  MNpeJOCTaBIISIIOLIETO
MYHUIUNATBHYIO YCIIyTY, MHOTO()yHKIIHOHAJIBHOT'O LEHTPA, paboTHUKA
MHOTO()YHKIMOHAIBHOI'O LEHTPA, OpraHu3alki, MpeayCMOTPEHHBIX YacTbio 1.1 cTtaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Taxxe ux pabOTHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C KajJ000i, B TOM YUCIIE B CIEAYIOMIMNX CIyqasiX:

1) HapylieHue cpoka perucTpalyy 3anpoca O MPEeJOCTABICHUA MYHUIIMIAIbHON
yCIIYTH, 3alpoca, ykazaHHoro B ctatee 15.1 denepanpHoro 3axkoHa Ne 210-D3;

2) HapylleHHe CpoKa MpeAOCTaBIECHUsS MYHULIMINAIBLHOW ycnyru. B ykazanHom
ciaydyae nocyacOHoe (BHecyneOHOe) 00KalloBaHHME 3asBUTENIEM PEIICHUN U JeUCTBUM
(Oe3nmeiicTBUs]) MHOTO(GYHKIIMOHAIBHOTO LIEHTPa, PAaOOTHHKA MHOTO(QYHKIIMOHAIBHOTO
[EHTpa BO3MOXXHO B CJy4ae, €CJIM Ha MHOTO(QYHKIIMOHAJIbHBIM LEHTp, pELICHUs U
nevictBust  (0e3melCTBUE)  KOTOPOTO  OOXKAJIYHOTCS, BO3JIOKEHAa  (PYHKIUS 1O
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHUIIMMAIBHBIX YCIYT B IOJHOM OOBEME B
nopsiIKe, onpeaesieHHoOM JacTeio 1.3 cratbu 16 @enepanbHoro 3axoHa Ne 210-P3;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB WU MH(OpMAIK JTUOO OCYIIECTBICHHUS
NEUCTBUM, TpEJCTaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMU TPaBOBbIMU akTamu Poccuiickoit ®Dexepanun, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnuku TaTapcTaH, MyHUIMIAIBHBIMH TMPABOBBIMH aKTaMH
IUTSl TPEAOCTABIICHUSI MYHULIUIIAJIBHOW YCITYTH;

4) oTka3 B IpUEME JIOKYMEHTOB, MPEIOCTAaBICHHE KOTOPBIX IPETYCMOTPEHO
HOpPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepaunu, HOPMaTUBHBIMU
npaBoBbIMU akTamMu PecryOnuku TaTapcTaH, MYHUIMIIAIBHBIMHU MPABOBBIMH aKTaMH
JUISl TPEAOCTABIICHUSI MYHULIUIIAJIbHON YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B IpeAOCTABICHUN MYHULIMIAIBHOW yCIIYTH, €CJIM OCHOBaHUS OTKa3a He
peIyCMOTPEHBl (eepaIbHBIMU 3aKOHAMU M TPHUHSITHIMA B COOTBETCTBUU C HHUMH
WHBIMM HOpPMAaTHBHBIMHM ITPpaBOBbIMM akTamu Poccuiickor dDepepanuu, 3aKOHAMH M
UHBIMH  HOPMAaTHBHBIMM  IPaBOBBIMHU aktamu  PecnmyOmuku ~ Tatapcraw,
MYHULMNAIBHBIMA ~ MPAaBOBBIMU  aKTaMu. B yka3aHHOM cllydae JocyneOHoe
(BHecyneOHOe) oOkajoBaHHE 3asBUTEIEM pelieHud u JedcTBuil  (Oe3meicTBus)
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pPaOOTHMKA MHOTOQYHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIydae, €ClIM Ha MHOTO()YHKIMOHAJIbHBIA LEHTP, PELICHUS U ACHCTBUSA
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS 110 IPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHMLMIAIbHBIX YCIyIr B TIOJHOM oOOBbeME B TMOpSIKeE,
onpenesnieHHOM yacTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHUE C 3asBUTENIS MPU MPEIOCTABICHUM MYHUIUINAIBLHON YCIyrd
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATHBHBIMU MPAaBOBBIMU aKTaMu Poccuiickoun
Qdenepany, HOPMATUBHBIMH  TpaBOBbIMH  akTamu  Pecrmybnmukm  Tarapcran,
MYHUIMIATbHBIMU NMPABOBBIMH aKTAMH;

7) OTKa3 OpraHa, NMpeAoCTaBIIAIOIIEr0 MYHULHUIAIBHYIO YCIYTY, AOKHOCTHOTO
JUla OpraHa, NpeIOoCTaBIISIONIEI0 MYHULIMNAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIIBHOTO
LEHTpPa, pabOTHUKA MHOTO()YHKIIMOHATIBHOTO LEHTPA, OpraHu3alui, Ipe1yCMOTPEHHBIX
yacteto 1.1 crarbu 16 ®enepanbHoro 3axkoHa Ne 210-®d3, wnm ux paOOTHUKOB B
WCIPABJICHUH JIOMYIIEHHBIX MMM OIEYaTOK M OWIMOOK B BBIJAHHBIX B pe3yJbTare



MPEAOCTaBICHUSI ~ MYHHUIIMNAIBHOM  YCIyrM  JIOKYMEHTaX  Ju0O  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TakuxX HcHpaBieHud. B ykazanHoMm ciydae pocyaeOHOe
(BHecyeOHOE) 00aloBaHUE 3asiBUTEIEM pelieHud u jAeicTBuil (Oe3nercTBus)
MHOTO(YHKLIMOHAIBHOIO  IEHTpa, paOOTHMKA MHOrOQYHKIMOHAJIBHOIO ILIEHTpa
BO3MOXKHO B Clydae, €CJii Ha MHOTO(YHKIIMOHAJBHBIA IIEHTP, PEIICHUS U JIEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OO0XKANyIOTCS, BO3J0XE€Ha (YHKUUS IO MNPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIMNAIBHBIX YCIYr B TOJHOM O0O0beME B TOPSAKE,
onpeaeaeHHOM 4acThio 1.3 cratbu 16 denepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHHWE CpOKa WIM TOpsJAKa BbIJauyd JIOKYMEHTOB IO pe3yJibTaTam
MIPEOCTABICHUS MYHULIUTTAIbHON YCITYTH;

9) mpuocTaHOBJICHUE MPEIOCTABICHUS] MYHUIIUITAIIBHONW YCITYTH, €CJIU OCHOBAaHUS
PUOCTAHOBJICHUSI HE TPEAYCMOTPEHBI (enepalbHbIMA 3aKOHAMU U TPUHSITHIMU B
COOTBETCTBUM C HHUMHU HWHBIMH HOPMAaTUBHBIMH TMPABOBBIMH akTamMu Poccuiickoi
deneparuu, 3aKOHAMU W WHBIMA HOPMATHBHBIMU TMPABOBBIMH akTaMu PecrnyOnuku
TaTapcTaH, MyHUIIMIIAILHBIMUA TIPABOBBIMU akTaMU. B ykazaHHOM ciiydae jgocyneOHoe
(BHEcymeOHOE) o0OKaJoBaHUE 3asBUTEJIEM peEIIeHUW u jAehcTBuUil (Oe31eCTBUS)
MHOTO()YHKITMOHAIBHOTO  IIEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa
BO3MOXKHO B CJIy4yae, €CJii Ha MHOTO(QYHKIIMOHAJIbHBIA IEHTP, PCIICHHUS U JICUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (YHKIUS IO MPEAOCTABICHUIO
COOTBETCTBYIOIIIUX MYHHUIIMMNAIBHBIX YCIyr B TOJHOM OO0beME B  TOpSIKE,
onpeaeaeHHOM YacThio 1.3 cratbu 16 denepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS TMPU NPEIOCTABICHUM MYHUIIUIAIBHOW YCIyTH
JOKYMEHTOB WM WH(OpMaIuu, OTCYTCTBHE M (UJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE
yKa3bIBAJUCh NPU MEPBOHAYAIBHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX JIs
NPEIOCTaBICHUS] MYHUIIMTIATBHOW YCIYTH, JUO0 B MPEJIOCTaBICHUU MYHHUIIUIAIBHON
yCIyTH, 32 MCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 udactu 1 crateu 7
®enepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocyneOHoe (BHecyaeOHOe)
00’kaJl0BaHue 3asIBUTEIIEM penieHui 5 JIEUCTBUNA (6e3neiicTBUS)
MHOTO(YHKITMOHAIBHOTO  IIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAIIBHOTO  IIEHTpa
BO3MOXXHO B CiIy4ae, €Cii Ha MHOTO(QYHKIIMOHAJIBHBIN IEHTpP, PELICHUS U JIeUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (YHKIUS 110 IPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIIUMAIBHBIX YCIAYr B TIOJHOM O0BeME B  TOPSJKE,
onpenesneHHOM 4yacTbio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

5.2. XKamoba momaeTcss B mHUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHTENE, B
ANEKTPOHHOW ¢dopMe B OpraH, MPENOCTABISIONMNA MYHHUIIUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIA IIEHTP JIMOO B COOTBETCTBYIONIMM OpraH TOCYyAapCTBEHHOMN
BJIACTH, SBISIONIMICS ydpeauTelieM MHOTOQYHKIIMOHAIBHOTO TIIeHTpa (maiee -
yapeauTelb ~ MHOTO(QYHKIIMOHATBHOTO  IIEHTpa), a Takke B  OpraHU3aIlNH,
npeaycMoTpeHHbie 4acThio 1.1 ctateu 16 denepanpHoro 3akoHa Ne 210-D3. JKanoOs
Ha pemieHuss W JercTBus (Oe3melicTBUE) PYKOBOAMTEINS OpraHa, MPeIOCTABIISIIOIIETO
MYHHIUTAIBHYIO YCIIYTY, TTOTA0TCS B BBIMIECTOSIINKN opraH (TIpHU €ro HaJu4HuH) 100 B
ClIyyae €ro OTCYTCTBHUSI PACCMATPUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMUTENIEM OpraHa,
MPEJOCTABISIONIETO MYHUIMIAIBHYIO yciyry. JKanoObl Ha pelieHuss U JACHCTBUS
(6e3nelicTBre) pabOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTPA MOJAIOTCS PYKOBOJIUTEIIO
ATOr0 MHOrOQYHKIHMOHAIbHOro 1eHTpa. JKanoObl Ha penieHus U JIeUCTBUs
(6e3neiicTBHE) MHOTO(YHKITHOHAJIBHOTO LEHTpa MOJIA0TCS YUPEAUTEITIO



MHOTO()YHKIHMOHAIBHOTO IIEHTpAa WM JOJDKHOCTHOMY JIMILY, YIHOJHOMOYEHHOMY
HOPMaTUBHBIM TpaBOBbIM akToM PecmyOnuku Tatapctan. JKamnoObl Ha pelieHus u
nevictBus (Oe3aeiicTBUE) PaOOTHUKOB OpraHU3alMil, MPEayCMOTPEHHBIX YacThio 1.1
craten 16 ®enepanpHoro 3akoHa Ne 210-®3, nomaroTcs PyKOBOAUTEISIM ITHX
OpraHu3aluu.

XKanoba Ha pemeHuss u aeiictBus (Oe3aeiicTBUE) opraHa, MPEIOCTAaBISIONIETO
MYHUIMOAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeIoCTaBIISIIOIIETO
MYHUIMOAIBHYIO YCIYTY, MYHHUIMIAIBHOIO CIIY’Kalllero, PYKOBOJIUTENS OpraHa,
MPEJOCTABISIONEI0 MYHHUIIMIAIBHYIO YCIYTy, MOET OBbITh HalpaBl€Ha IO IOYTe,
yepe3 MHOTO(DYHKIMOHAJIbHBIA UEHTP, C HCIOJb30BAaHUEM HH(POPMALMOHHO-
TEJIEeKOMMYHUKAIIMOHHONM  cetn  «MHTepHer», odunmManpHOro cairta oprasa,
OPEOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, EnumHoro  mopraiza  su0o
Pecnybnukanckoro noprasna, HHGOPMAIIMOHHON CUCTEMBI AOCYAEOHOro 00XKanoBaHus,
a TaK)Ke MOKET ObITh NMPUHSATA MPHU JIMYHOM Ipreme 3asButens. JKanoba Ha peuieHus u
NENCTBUS (Oe3neiicTBHe) MHOTO()YHKIIMOHAJIBHOTO LEHTpA, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa MOXET OBbITh HampaBlieHa [0 ToYTe, C
UCIIOJIb30BAaHUEM  MH(GOPMAIIMOHHO-TEIEKOMMYHUKAaIMOHHOW  cetn  «UHTepHEeTY,
oQUIMANBbHOTO caiiTa MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EgumHoro mnoprama nu6o
Pecnybnukanckoro nopraia, HHGOPMAIIMOHHON CUCTEMBI J10CY/IeOHOTr0 00)KaloOBaHMS,
a TaKKe MOKET OBbITh NMPUHSTA MPHU JIUYHOM Ipreme 3asButens. JKanoba Ha penieHus u
nevictBus (Oe3AeicTBUE) OpraHU3aIldid, NPEeTyCMOTPEHHBIX 4acThio 1.1 cratbu 16
®enepanbHoro 3akona Ne 210-03, a Takke X paOOTHUKOB MOXET ObITh HalpaBIieHa IO
noyte, C  HCHOJb30BaHHEM  HMH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH
«UHTepHeT», oduUIMAIbHBIX CAaWTOB ATUX Opranuzauuid, EmuHoro mnoprtana mubo
PecniyObnukaHckoro mopTajia, a TakXke MOXKET OBITh MPUHATA TPU JIMYHOM IpUEME
3asIBUTEIS.

5.3. XKanoba nomkHa coepKaTh:

1) HauMeHOBaHME OpraHa, TMPEAOCTABISAIONIET0O MYHHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MNPEeAOCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTy, JIHUO0
MYHUIIMITAIGHOTO CITY’KaIlero, MHOTO(YHKIIMOHAIBHOTO IIEHTPA, €ro PYKOBOAMUTENS U
(wmn) paOoOTHWKA, OpraHU3alWi, MPEAYCMOTPEHHbIX dYacThto 1.1 cratem 16
®enepanpHoro 3akona Ne 210-d3, ux pykoBoauteneit u (uiu) pabOTHUKOB, PEIICHUS U
nemcTBus (6e37eiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) dbamunuio, uMs, 0T4eCTBO (TOCIIEHEE - MPH HAIMYWHU), CBEJCHUS O MECTE
KUTEIIbCTBA 3asIBUTENS - (PU3MUECKOro JHUIa JTUOO HAaWMMEHOBAaHWE, CBEJACHUS O MECTE
HAXOXKJICHHS 3asiBUTENS - IOPUIUYECKOrO JIUIA, a TAKXKE HOMEP (HOMEpa) KOHTAKTHOIO
Tenedona, agpec (ampeca) SAESKTPOHHON TOUTH (MTPY HAJIMYUHM) U TTOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJKEH OBITh HAMPABJICH OTBET 3aBUTEINIO;

3) cBeneHust 00 00XKayeMbIX PEIICHUSX W AelcTBUAX (Oe3aeiicTBUU) OpraHa,
MPEAOCTABISIONIETO  MYHULMMAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA  OpraHa,
MPEAOCTABISAIONIEr0 MYHHUIIMIAIBHYIO YCIYTy, JU0O MYHHUIMIAIBHOTO CIY’Kallero,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pa0OTHHUKA MHOTO(QYHKIIMOHAIBHOIO IIEHTpA,
OpraHu3alui, TpeaycMOTPEHHBIX YacThio 1.1 cTtaten 16 @enepanbHoro 3akona Ne 210-
@d3, ux pabOTHHUKOB;

4) noBonbl, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM U
nercteuem (Oe3neicTBHEM) oOpraHa, NpPeAOCTaBISIIONIET0 MYHUIMOAIBHYIO YCIYTY,



JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIAIOIIEr0 MYHULMIAIBHYIO YCIYry, Ju00
MYHHUIMOAIBHOTO  CIY’Kallero, MHOTO(YHKIHMOHAJIBHOTO  LEHTpa, pabOTHHKA
MHOTO()YHKLIMOHAIBHOI'O LEHTPA, OpraHu3alMi, MPeayCMOTPEHHBIX YacTbio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asiBUTEIEM MOTYT OBbITh
MPEACTaBIECHbl JAOKYMEHTHI (MpU HaJU4MH), MOATBEPXNKAAIOIINE JOBOABI 3asBUTEINS,
100 UX KOTHH.

5.4. lloctynuBias >kajioba MoJjIeKUT PETUCTPAIlMU B CPOK HE T037jHEE pabovero
IHS1, CIEIYIOUIETO 3a JHEM MOCTYIUICHUS.

5.5. XanoGa, moctynuBmiags B OpraH, MNPEJOCTABISIOMINA MYHULUIAIBHYIO
yCIIyry, MHOTOYHKIIMOHAJIbHBIN HEHTP, YUPEIUTENI0 MHOTO(YHKIMOHAIBHOTO LIEHTPA,
B OpraHu3aluM, NpeaycMoTpeHHble yacThio 1.1 craten 16 ®denepanpHoro 3akona Ne
210-®3, 1100 BBIIIECTOSIIUNA Oprad (IpU €ro HAJIWYUH), TOJJICKHUT PACCMOTPEHHIO B
TEYEHHE MATHAIUATH pabouuX THEW CO JHS €€ PEerucTpallvi, a B ciiydyae 00KajlOBaHMS
0TKa3a OpraHa, Mpe0CTaBISIIOIIEr0 MyHUIIUIAIBHYIO YCIYTY, MHOTO()YHKIIMOHATBHOTO
LEHTpa, OPraHU3alni, IPELYCMOTPEHHBIX YacThio 1.1 cTtaTten 16 @enepanbHOro 3aKoHa
Ne 210-®3, B npueMe NOKYMEHTOB y 3asBUTENSI JTUOO B UCHPABICHUM JIOMYIIEHHBIX
OMEeYaTOK M OMIMOOK WM B Cilydae 00KajJoBaHUSI HAPYIICHUS YCTaHOBJIECHHOTO CpOKa
TaKUX UCTPABICHUH - B TEUCHUE MATU pabOUYUX JTHEH CO JTHA €€ PEerucTpaluu.

5.6. Ilo pe3ynbpTaTam paccCMOTPEHUS Kal0Obl MPUHUMAETCS OJTHO U3 CIEAYIOIIUX
PELLICHUN:

1) >xanoba ymOBIETBOpSAETCS, B TOM YuciIe B (QopMe OTMEHBI MNPUHATOTO
pEIIeHMs], UCTIPABJICHMSI JOIMYIICHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
PEAOCTABICHUS! MYHULIMITAIIBHOW YCIYTH TOKYMEHTAaxX, BO3BpATa 3asBUTENIO JEHEKHBIX
CPEACTB, B3UMAaHHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH MPABOBBIMH aKTaMU
Poccuiickoit denepanyiy, HOpMaTUBHBIMH MTPAaBOBBIMU akTamu Pecnybnuku Tarapcras,
MYHUIUIIAIbHBIMU [TPABOBBIMU aKTaMU;

2) B yIOBJICTBOPEHUH >KaJIOOBI OTKA3bIBACTCS.

He moznHee nHs, clienylollero 3a JAHEM NPUHATUSA PEUICHUS, YKAa3aHHOTO B
HACTOSIIEM IyHKTE, 3asBUTENI0 B MHUCHbMEHHOW (opMe M MO KEITAHHUIO 3asBUTENS B
ANEKTPOHHOW  (opme HampaBisieTcs MOTHBHUPOBAHHBI OTBET O pe3yjbTaTax
PacCMOTPEHUS JKaJTOOBbI.

5.7. B cnywyae mpusHaHHS KaIOObl TOMJIEKAIIECH YTOBICTBOPECHUIO B OTBETE
3agBUTENIO O pe3ysibTaTaX PacCMOTPEHMsI KasloObl JaeTcss UH(opMauus o JeHCTBUSX,
OCYLIECTBIIIEMBIX ~ OPraHoOM,  MPEJOCTABISIIONIMM  MYHHULHIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAIBHBIM IIEHTPOM JIMOO OpraHu3aluei, mpeaycMOTpeHHOM JacThio 1.1
crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1ensix He3aMeIUTENBHOTO YCTPAHEHUS
BBISIBIICHHBIX HAPYIICHUH MPU OKa3aHUW MYHUIUNAIBHON YCIYTH, a TAKKEe MPUHOCITCS
W3BMHEHUS 3a JIOCTaBJICHHbIE HEYN00CTBA M YKa3bIBaeTCsl MHPOpPMAIHs O AaTbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAUMO COBEPIIUTH 3aABUTENI0O B ILEJIAX MOIYYEHUS
MYHHULIUIIAJBHOU YCITYTH.

5.8. B ciyuyae mpu3HaHMs KaJIOOBl HE MOMJIEKAIEH y/IOBIETBOPEHUIO B OTBETE
3asBUTENI0 O pe3yJbTaTaX pacCMOTPEHUs KajloObl JAOTCS apryMEHTHPOBaHHBIE
pa3bsACHEHHsST O MPUYMHAX IMPUHATOTO PEUICHUs, a TaKke WHGpOpManus O MOpSAKe
007KaJI0BaHMSI IPUHATOIO PEILICHHUS.

5.9. B cnyuyae ycTaHOBIICHHUSI B XOJ€ WUJIU MO pe3yJbTaTaM pacCMOTPEHHUS KanoObl
IIPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IPAaBOHAPYLIEHUS WM MPECTYIICHUS



JOJDKHOCTHOE JIMLO, pa0OTHUK, HAJEJICHHBIE IIOJTHOMOUYHUSIMU 10 PACCMOTPEHUIO JKa100,
HE3aMeJIMTENbHO HAMPABJISIOT UMEIOIUECS MaTepUalbl B OpraHbl MPOKYPATyphI.



[Tpunoxenne Ne |

K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEOCTaBICHUS MYHULIUIIAIbHOM
YCIIyTHY MO BbIJIay€ CIPaBKU
(BBIMTKUCKH)

dopma

(biank oprana, peIOCTABIIAIOIIETO0 MyHULIUIIATIBHYIO YCIYTY)

CITPABKA

Caenenus 00 37IEKTPOHHOH TTOIIICH

JomxHocTtHOE auto (PUO)

(MOAMUCH YITOJTHOMOYEHHOTO
JOJKHOCTHOTO JIMIa OpPraHa)



[Tpunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEOCTaBICHUS MYHULIUIIAIbHOM
YCIIyTHY MO BbIJIay€ CIPaBKU
(BBIMTKUCKH)

dopma
(bnank oprana, npegOCTaBIAIOIIEr0 MyHULIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHble JaHHBIC ITPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeI0CTaBICHUH MYHUIIUTIATBHOW YCIyTH
0 BBIJIa4€ CIPABKU (BBITIHCKH)
oT No

PaccmorpeB Bamre 3asBieHue ot Ne "
puiiaracmsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO pelieHue 00 0TKa3e B BbIaye
CIIPaBKHU (BBIMUCKH) O CJICAYIOIIEMY OCHOBAHUIO:

JlononauTensHas uHGopmaus:

Caenenns 00 IEKTPOHHOH TTOIIICH

JomxHocTtHOoe auio (PHO)

(MOAMUCH YITOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpPraHa)



[Tpunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTABIECHUS MYHULIAITAIBHON
YCIIYTH TIO BBIJIaY€ CIIPABKU
(BBIMTKUCKH)

dopma

(bnank oprana, mpea0CTaBIISIIONIETO0 MYHUIIUTIATBHYIO YCIYTY)
Komy:

KoHTakTHBIE JaHHBIC:

IIpencraBurens:

KonTakTHble JaHHBIC ITPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEOCTABICHUS
MYHUITUTIAJIBHON YCIIYTH MO BbIJlaue CIIPABKU (BBITTUCKH )
oT Ne

PaccmoTrpeB Bame 3asgBieHue ot No 51
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHomM
MPUHSATO perieHre 00 0TKaze B MpuemMe
JIOKYMEHTOB, HEOOXOAMMBIX IS TIPEIOCTABICHUS MYHMIIMITAIILHON YCIYTH O BbIIaye
CIIPaBKHU (BBIMUCKH) O CICAYIOIUM OCHOBAHUSIM:

1.

Pa3bsicHeHne npuunH oTKa3a:

JlononauTensHas nHGopMaus:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIIOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEIOCTABIIEHUN YCIYTH MOCJIE YCTPAHEHHS YKA3aHHBIX HAPYIIECHUMN.

JlanHbId OTKa3 MOXET OBITh O0XaJOBaH B JOCYI€OHOM TOPSAJIKE IIyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIM OpraH, a TakKe B CyJeOHOM MOPSIIKE.

Caenenns 00 IIEKTPOHHOH TTOIIICH

JomxHocTtHOoe auio (PUO)

(MOAMUCH YITOJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa OpraHa)



[Tpunoxenne Ne 4

K AIMUHUCTPAaTUBHOMY PETIaMEHTY
IPEOCTaBICHUS MYHULIUIIAIbHOM
YCIIyTHY MO BbIJIaY€ CIPABKU
(BBIMTKUCKH)

dopma

B
(HaMMEHOBaHKE OpraHa MECTHOTO
CaMOYTIPABJICHUS )

oT

(bamunmst, ©Ms1, OTYECTBO, MACTIOPTHHIC
JAHHBIC, PETHCTPAIIUIO 110 MECTY
YKUTEIIBCTBA, aJIPEC JICKTPOHHOU MOYTHI,
TenedoH)

3ASBJIEHUE
0 BBIJJa4€ CIPABKU (BBIITHUCKH)

IIpomy Bac BeiaTh cripaBKy (BBITIUCKY)

(YKa3aTh BUJI CIIPaBKH)

K 3asBnenuto npunararorcs:

Pe3ynbrat npenoctaBieHus MyHULIMIAIBHOW YCIYTH, IPOIILY IPEI0CTaBUTh:
[ & nuunsii kaGuner [loprana rocynapCTBEHHbIX U MYHUIUIAIBHBIX YCIyT
Pecniy6nuku Tatapcrah;

I:IB MHOTO(QYHKIIMOHATHPHOM IIEHTPE MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULMNANTBHBIX ycayr Pecyonuku Tatapcran;

D B Opeare.

(mara) (moamucek) (®.1.0.)

[Tpunoxenue Ne 5



K AJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEAOCTABICHUSI MYHULIUTTAIbHON
YCJIYTH TIO BbIJIau€ CIPaBKU
(BBITTHCKH)

PykoBoaurento
M criomHUTENbHOTO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OMMUOKU

CooOmato 00 ommbke, AOMYIIEHHON MPU OKa3aHWW MYHUIMNAIbHOW YCIYTH 1O
BbIJIaue CIIPABKU (BBIMKUCKH).

3anucaHo:

[IpaBUIBHBIC CBEACHHUS:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO  TEXHUYECKYIHO OMIMUOKY M BHECTH
COOTBETCTBYIOIIME  M3MEHEHUS B  JOKYMEHT,  SBISIIOMIMICA  pe3yJIbTaTOM
MYHULUIIAJIBHON YCIIyTH.

[Tpunararo ciaeayroomue J0KyMEHTBI:

1.

2.

B cinydae npunaTHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 HCHpaBlICHUU
TEXHUYECKON OIMIMUOKH MPOIIYy HAPABUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS 3JICKTPOHHOTO TOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMHH HAa OyMa)KHOM HOCHUTEJIE MTOYTOBBIM OTIPABICHUEM T10

aapecy:

Hacrosmum noaresepkaaro: CBEACHUS, BKIFOYCHHBIE B 3asIBJICHUE, OTHOCSIIUECS K
MOEU JIMYHOCTA M TMPEJCTABIIEMOMY MHOIO JIMILy, @ TAaKXE€ BHECEHHBIC MHOIO HIXKE,
JTOCTOBEpHBL.  JIOKyMeHThI  (KONMK JIOKYMEHTOB), TIPWIOXKEHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpeOOBaHUSAM, YCTAHOBIICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoid
denepanyd, HA MOMEHT MPEJCTABIICHUS 3aBJIICHUS 3TH JTOKYMEHTBI JCHCTBUTEIIbBHBI U
coZIepKaT JOCTOBEPHBIE CBEJICHUS.

(mara) (moamucek) (®.1.0.)
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