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IlocTanoBneHue Kapap
ot 24.03. 2022r. Ne 11

O BHeceHMM H3MEHEHHH U JONOIHEHHH B IOCTAHOBIICHHUE
HcnonnurensHoro komurera OJys3cKOro CeNbCKOT0 TOCETEHHS
Mawmangrmckoro MyEUIMIAIEHOTO paiiona Peciy6nuku Tataperan
oT 15.07.2019 Ne 47 «O6 yTBepIKI€HUM aIMAHACTPATHBHBIX
PEriIaMeHTOB IPENOCTaBIeHHS MyHHUIMIAIEHEIX
YCIIYT, OKa3bIBAEMBIX VICIIONMHUTEIHHEIM KOMHUTETOM
OIys3CKOro CeIbCKOro MOCeIeH s
MaMmazpIICKOro MyHHIIMIIATBHOTO paiioHa
Pecny6muku TatapcTam»

Bo ncnonsenue mocranosnenus Kabuuera Munuctpos Pecrrybmuxu Tatapcran
or 13.04.2021 Ne 242 «OG yTBepXIOeHWM IUIala MEPONpPHATHH MO Tepexony Ha
IPENOCTABIECHAE  COLHMANBHO  3HAYMMBIX  TOCYJAPCTBEHHBIX  YCIyT,  YCIYT,
IPENOCTABIACMBIX TOCYAPCTBCHHBIMU yUpexkaeHuaAMH PecmyGmuku TarapcraH, B
KOTOPBIX PasMEINACTCss TOCYapCTBeHHOE 3alaHue (3aKa3), B dIE€KTPOHHOU (opmey u
MPOTOKONA 3acelaHus paboyed IPyNmbl 10 peanu3aldd IIPOEKTOB IO IubpOBOiL
Tpanchopmanun Pecrmy6muku Taraperan ot 21.04.2021 Ne IIT-12-134, IIporokona
COBMECTHOH  Komlerun Munucrepctea  ¢uradcoB PecnyOmuku — Tarapcran,
Yopaenenus ®DeflepanbHOH HANTOTOBOM Ciyx6bl 1o Pecry6iuke Tarapcran,
Yupasienus @enepanbHoro kazHadelicta 1o Pecry6muke Tarapcran ot 04.01.2021
Ne TIP-3, B coorserctBuu ¢ @3 or 27.07.2010 r. Ne 210-®3 «O6 opraxmsanuu
IIPEIOCTABICHHUs] TOCYHAPCTBEHHBIX M MYHHUHUINATBHBIX VCIYI», IIOCTAHOBJICHHEM
pykoBomurens VICIONMHUTENFHOrOo KOMHTeTa MaMaiblllickoro MyHHIHIATEHOTO
pationa Pecriyomuku Tarapcran ot 20.06.2012 1. Ne 1090 «O6 yrBepxnenuu Ilopsyka
paspaboTKh W yTBEpXKUEHHA AJMHHHCTPATHBHBEIX PETNIAMEHTOB MPEOCTABICHHIS
MYHHUIMNATBHBIX YCIyr OpraHaMH MECTHOTO CaMOyIpaBieHus MaMabIcKoro
MYHUIIUIIANBHOTO padona» McnonsurensHeit komurer OmysS3CKOTO CeTbCKOTO
[IOCENICHH: IIOCTAaHOBIISET:



1. YTBepauTe AIMHHHCTPaTHBHEIN periament IIPE/IOCTABIIEHAS] MYHHLMIAIBHON
YCIyTH AMUHVWCTPATHBHBINA PErNaMeHT IpeoCTaBIeHIs MYHHUIIUTIAIBHOM YCIYTH [0
BBI/Ia4C CIPAaBKY (BBIIKCKH) B HOBOI pemaxiuu (IIprnoskerus Nel)

2. IlpusHaTe yTpaTHBIUMM CHIy mommyHkT 1.4. IoCTAHOBIEHMS Hcnonaurensaoro
KomuTeTa OIYsI3CKOTO CEIBCKOro MoceneHuss MaMambIcKoro MYHHUIUIAIBEHOTO
parona Peciy6mmku Tataperan ot 15.07.2019 Ne47

3. OO6HaponoBaTh HacTOAINEE TIOCTAHOBJICHHE IIyTeM pasMCLIEHHsS €ero Ha
OpUIHATEHOM caite MamaapIckoro MYHHUITHIIAJIEHOTO paiiona
mamadysh.tatarstan.ru, oQuIEansHOM nopraje IpaBoBod uHpopManuu Pecry6muxn
Tarapcran (pravo.tatarstan.ru).

4. KoHTpOIb 32 HCIIONHEHHEM HACTOSIIErO MOCTAHOBICHIS OCTABISIO 34 coboi. -
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Tpunoskerwe Ne 1

K TIOCTaHOBJICHHIO M CIONMHUTENEHOTO
romuTeTa Onysa3cKOro CeIpCKOro MmoceneHus:
MaMabIcKOro MyHHITHIAIEHOTG paioHa
Pecrybnuxu Tarapcran

0r24.03.20221. Ne 11

AIMUHHUCTPATUBHBIA PErlaMeHT
TIpeOCTABIEHHIS MyHHIMIAIBHON YCIIyTH 110 BB aUe CIIPaBKH (BBLIMHCKH)

1. O61ue HoNoKeHUs
1.1. Tlpemmet perynupoBaHHA aIMHHHCTPATHBHOI'O PEIIaMEHTa

HacTosmuii aIMHHACTPATHBHBIM PerIaMEHT NPEJOCTaBICHUS MyHHULHIIAIbHOM
yCIIyTH (anee — aJMAHUCTPATUBHEIM PErIaMEeHT) YCTAHABIHBACT CTAHIAPT M MOPAIOK
IIPEIOCTABNEHNs] MyHUIMIAIBHON YCIYTH MO Bba4e CIPABKH (BBLIIMCKH) (manee —
MyHHUI[UIAIBHAS YCIyTa).

1.2. KaTeropuu 3asgBUTEIEH

1.2.1. JlumaMu, MMEIOIMMHM IpPABO Ha IOIydYeHHEe MyHHUIMIIAILHOW YCIyry,
SBIISTIOTCS (PU3MUECKHe JTUla (anee — 3asBUTEND).

1.2.2. C 3asBiecHMEM BIpaBe OOpaTUTLCS TIPENCTAaBUTENb — 3agBHTENS,
IeHCTBYIOII¥H Ha OCHOBAaHHH JOKYMEHTA, YIOCTOBEPSIOLIETO €r0 IIOTHOMOYHA (manee
— OpeJICTaBUTENb 3aIBUTENS).

1.3. ITopamox HHGOPMHUPOBAHKS O IPEIOCTABIEHIH MyHHIUIIANBHOMI YCIYTH

1.3.1. Wudopmanuss O HOPSIKE MOPEJOCTaBIEHHS MYHHIWIAIBHOH YCIyrH
pazMeniaeTcs:

1) Ha MHOOPMALMOHHEIX CTEHJAX, CONEPXAIIMX BH3YallbHYIO H TEKCTOBYIO
HHGOPMALMIO O MYHUIUIANEHOH YCIyre, pPaclolOXEHHBIX B HMOMEIICHUAX
MHOrO®YHKIMOHAIBHLIX ~ IEHTPOB  INPENOCTABICHHS  TOCYNApCTBEHHBIX M
MYHHITUTIATBHBIX YCIYT.

2) Ha OGHIHAILHOM CaliTe MyHHIHIAJBHOTO paioHa B HH(OPMAITHOHHO-
TeJleKOMMYHHKAIHOHHOM cetu «aTepHeT (https:/www. mamadysh. tatarstan.ru.);

3) na Iloprale TOCYJAPCTBEHHBIX H MyHHIMIATBHBIX ycinyr Pecrybmuku
Tarapcran (https:/uslugi.tatarstan.ru) (nanee — PecmyOmkasCcKuit Toprai);



4) na EnurOM mopTane rocy1apcTBEHHBIX H MyHHIMIAIBHBIX yCIyT ((yHKImiA)
(https:// www.gosuslugi.ru) (nanee — Equusiii mopran); :

5) B rocy1apcTBEHHOH MHGOpMaIMOHHOH cHcTeMe «PeecTp rocy1apcTBeHHBIX U
MyHHIMNANBHEX ycuyr Pecrybmuku Tatapcras» (hitp://frgu.tatar.ru) (nanee — Peectp
rOCYJapCTBEHHBIX M MyHULIMTIATBHBIX YCIyT).

1.3.2. KoHCynpTHpOBaHHE IO BONpOCaM IPEJOCTABICHHUS MYHHI[UNIAIBHON
YCIIyTH OCYIIECTRIISETCS:

1) B MHOrOQYHKIIMOHANBHEIX IIEHTPAX IMPeNOCTaBICHH TOCY[APCTBEHHBIX H
MYHHLIHTATBHBIX YCIIYT IIPA YCTHOM OOpAaIeHuH - JIMIHO WITH IO Tele(oHy;

2) B HHTEpaKTHUBHOMN ¢opme PecnyOimKancKoro moprana;

3) B yIIOTHOMOYEHHOM Ha LIPEIOCTaBJIeHHe YCIyTrH opraie (nanee — Opran):

IIPX YCTHOM OOpaIlleHUH - TUYHO HITH TIO TeNe(OHY;

IpH NUCEMEHHOM (B TOM 4ucie B (QopMe 3IEKTPOHHOTO JOKYMEHTA) O0paleHuH
— Ha OyMa)XHOM HOCHTEIE 10 [T0YTe, B 3JIEKTPOHHOU (opMe I10 SIEKTPOHHOI [oYTe.

1.3.3. Undopmanus Ha Exunom noprarne, PecybmukaHcKoM mopralie 0 HOPsAKe
U CpOKax IpefoCTaBlIeHHs MYHHIUNAIBHOW YCIYTH Ha OCHOBAHHH CBEJIEHUH,
comepkamuxcsi B PeecTpe rocynapCTBeHHBIX M MYHHUIWTANBHBIX  YCIIVT,
peOCTaBIsIeTC s 3asBUTENO OeCILIaTHO.

JocTtynn k HHQOpPMaIMX O CPOKAX U IOPSAAKE IPEIOCTABICHUS MYHULMIIAIBHOM
YCIIyT'H OCYLIECTBIsETCs 0e3 BBIIOJHEHMs 3asiBUTeIeM KaKuX-Tiu00 TpeOOoBaHuii, B TOM
guciae 0e3 HCIoNb30BaHHA IPOrpaMMHOIO 00eCIeueHHs, YCTaHOBKA KOTOPOro Ha
TEeXHHUYECKHEe CPEICTBa 3asABUTENS TpeOyeT 3aKIFOYCHHS JHIICH3HOHHOTO MM HHOTO
COIVIAIIECHHUS ¢ IpaBoobianaTenemMm IIPOrPaMMHOTO obecneueHus,
IIpelyCMaTpHUBAIOIIEro B3UMaHHUe IUIaThl, PETUCTPAIHIO HIIH aBTOPM3ALMIO 3asBUTEI
WY [IPEIOCTaBICHHE UM IIePCOHAIBHBIX JaHHBIX.

1.3.4. TIpu obpaniesHnn 3asBUTENS JIAYHO WIH MO Tele(QOHY B COOTBETCTBHH C
[IOCTYIMBLIMM OOpaIeHHeM MpeaoCcTaBIIeTcs HHPOPMAITHS: :

1) o MecTe HaxoXJeHHsS MHOTO(YHKIHOHAIGHOTO LEHTPA MPENOCTaBICHHS
TOCYJAapCTBEHHBIX W MyHHMIMNANbHBIX youyr, Oprana (agpec, rpadux paGoTEI,
CIIPaBOYHEIE TeTIe(POHE]);

2) o mopsaxe IpefoCTaBIeHHsS MyHUIMIAIBHOH yCIyrH, o crocobax u cpokax
[I0J1a4U 3asBIICHU;

3) o KaTeropHsx rpaxaaH, KOTOPEIM IPeIOCTaBIIeTCS MyHUITUIIATBHAS YCIyTa;
O HOPMATHBHBIX IIPaBOBBIX aKTaX, PEryJHPYIOIIHX BOIPOCH IPEAOCTABICHHUS
MYHULUIAJIBHON yCIyTH;

4) o0 mepeyHe INOKYMEHTOB, HEOOXONMMBIX ISl PAacCMOTPEHHS 3asBICHHS O
IIPEIOCTaBI€HNH MYHHIUIAIBHON YCIYTH, O CpOKax TMpHeMa W pPerucTpaIfuu
3asIBIICHHS; :

5) 0 Xoze IpenoCTaBICHHU] MyHUIIUIATEHON YCITyTH;

6) o MecTe pa3MelleHHsS Ha O(QUIIHATLHOM caliTe HH(OpMAIHu [0 BOIPOCaM
IIPEeIOCTABICHM MyHUIMIIANbHOU YCIYTH;

7) o mopsnke 00XKaJOBaHHUSA NEHCTBHE WM O€3ICHCTBUS MOJKHOCTHEIX JIMI]

Oprana.



Ilo muceMeHHOMY OOpaIlleHHIO COTPYAHMKH OTHeNa, OTBETCTBEHHOIO 32
NPENOCTaBICHHE MYHHIUNANIBHOY YCIyrdW, HOAPOOHO B IUCEMEHHOH (opme
PasbhACHAIOT 3asBUTENIO IIOPANOK IPENOCTABICHUS MYHMIMIIANBHOM YCIyrd W
BOIIPOCHI, YKa3aHHBIC B HACTOSIIEM IIyHKTE AJMUHHCTPATHBHOTO DETNAMEHTa, M B
TEUCHHE TPeX paboumx AHed cO IHS perucTpaunyii OOpalleHds HAIpaBISIOT OTBET
sasBuTeNo. OTBETEI NarOTCA Ha 53bIKe oOpamieHus. B ciydae HEBO3MOXKHOCTH IaTh
OTBET HA S3BIKC OOpAaIeHMs MCIONB3YIOTCS TOCY/IapCTBEHHBIC S3BIKM PecmyGnuKu
Tatapcrasn.

1.3.5. MHQopmanus mo BOMpocaM IIPeIOCTaBICHHS MyHHIMNATHEHOH YCIYTH
pasMeInaeTcss Ha OQUUIMANBHOM CaiiTe MyHHIWIAIBHOTO paiOHa (u1u 20podckozo
OKpyea) ¥ Ha WHQOPMAIMOHHBEIX CTeHAaX B moMmeleHusx Opeawa Ans paboOTHL ©
3asIBUTENISAMH.

Wupopmanuss Ha rocyHmapcTBEHHBIX s3bIkaX PecmyGnuku — TaTaperaw,
pasMmerraeMas Ha HMH()OPMAIMOHHBIX CTEHAaXx ¥ Ha oOQHUUMATBHOM  caiiTe
MYHHUIMIAIBHOIO  palioHa B  HH(QOPMAIMOHHO-TEIIEKOMMYHHUKALMOHHOH  CeTH
«MHTepHET», BKIIOYAECT CBEJEHHMA O MYHHIMIAIBLHON YCIyre, cojepskamupecs B
myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMMHHCTPaTHBHOIO PEraMEHTA,
MHQOPMAIMI0 O MECTe HaxXOXIEHHUs, CIPAaBOYHBIX TeledoHax, BpeMeHH paboTHL
Oprana, o rpaduke npuema 3asgBJIeHAN Ha MPEIOCTABICHHE MYHUINATBHOM YCIyTH.

1.4. HopmaTHBHBIE IIPaBOBBIE aKTHI, PEryTUPYIOIIKE IPeI0CTABICHHE
MYHULIUNAIBHON YCIYTH

1.4.1. IlepeyeHr  HOpMATHBHEIX HPABOBEIX  aKTOB,  PpEryIHPYIOLIHAX
IIpEI0CTaBICHIe MYHHLHIATBHON yCIyru (C yKa3aHHEM PEKBU3MTOB HOPMATHUBHBIX
IIPAaBOBBIX aKTOB M HCTOYHHUKOB HMX OQHIMANBHOIO OIyONMKOBAHWS), pasMeIleH Ha
Enunom moprane, B PeecTpe rocynapcTBeHHBIX M MYHHIMIAIBHEIX YCIYT, Ha
opUIHATEHOM caire MYHHUIUIIABHOTO  paloHa B HH()OPMAIIHOHHO-
TEJIEKOMMYHHKAIHOHHON ceTH «MHTepHeT». *

1.4.2. Texker agMHHHCTPaTHBHOTO peIjlaMeHTa B JedCTBYIOLIEH pefaKiuy
IOIJICXUT pasMelleHnio Ha EnunmoM mnoprane, B PeecTpe rocymapcTBeHHBIX H
MYHHUIMIIAIGHEIX YCIYT, HAa O(UIHMAILHOM CaiiTe MyHHIMIAILHOIO palioHa B
HH(OPMaIOHHO-TeIeKOMMYHUKATHOHHOM ceTr «THTepHeT.

1.5. TepMmuHBI, HCIONE3yeMBIE B aIMUHUACTPATUBHOM PerIaMeHTe, U HX ONpeAeIICHHS

1.5.1. B anMiHUCTPATHBHOM PETTIAMEHTE HCIIONB3YIOTCS CIEAYIOINE TEPMUHEI H
OTIpeAETICHMYS: '

yhanenHoe pabodee MeCTO MHOIO(QYHKIHOHAIBFHOTO LEHTPA IPEeNOCTABICHHUS
TOCYapCTBEHHBIX M MYyHHUUTANBHBIX YCIYT — TEPPHTOPHAIBHO 060co0IeHHOE
CTPYKTYypHOE noApa3eeHne (oduc) MHOTOQYHKITHOHATLHOIO HEeHTpa
NpeIOCTaBIeHU TOCY IapCTBEHHBIX ¥ MyHUIHIIATBHEIX YCIYT, CO3aHHOE B TOPOICKOM
(CensCKOM) IIOCENeHWH MYyHHIHMIAIBHOIO paiioHa HIH B TOPOICKOM OKpyTe



Pecrry6nvku TarapcTan B cooTBeTcTBHH C IyHKTOM, 34 IlpaBuin opranusanuu
JESTEeNIHOCTA MHOTO(QYHKIMOHAIBHBIX IIEHTPOB IPETOCTaBIECHHs TOCYIAPCTBEHHBIX 1
MYHHUIHITATBHEIX YCIIYT, YTBEPKAECHHBIX II0cTaHOBIIeHHEM [ IpaBuTenscTea Poccuiickoit
@enepamuu ot 22 gexabpsa 2012 r. Ne 1376 «O06 yrBepiknenun IIpasui opraHu3anuy
AEATEILHOCTH MHOTO(DYHKIIMOHATBHBIX LEHTPOB NPEeIOCTABIEHHS FOCYIapCTBEHHBIX U
MYHHLIUIIANBHBIX YCIIYTY;

TEXHMYeCKas OIMOKa - ommubKka (OommcKa, omedarka, rpaMMarHyeckas MIH
apudmerryeckas ommbka ub0 mMmomoGHAs OKOKa), JOMyIIEeHHAS OpTaHoM,
IPENOCTaBIAIONIMM MyHUIUMNANBHYIO YCIYyr'y, H TpHUBEOINas K HECOOTBETCTBHIO
CBEJICHHM, BHECEHHBIX B JJOKYMEHT (Pe3y/bTaT MyHHUIUIIATHHON YCIYTH), CBEICHUAM B
JIOKyMEHTaX, Ha OCHOBaHUM KOTOPLIX BHOCHUJIKNCH CBEICHHUS; :

Enunas cucTema uAeHTHQHKAIMH W ayTeHTH(UKANHd B HHOPACTPYKTYpE,
obecneynBaronie HH()OPMAIMOHHO-TEXHOJIOTHYECKOE B3aHMOJICHICTBHE
MHQOPMALMOHHEIX CHCTEM, HCIONB3YEMBIX JUIS IIPEJOCTABIEHHUS FOCYJAPCTBEHHBIX U
MyHHIMIIATBHBIX YCIYr B 3NeKTpoHHoH ¢opme (mamee — ECHA) — denepanshas
rocyIapCTBEHHas MH(pOPMallMOHHAs CHCTeMa, 00eCTIeIUBaIONIas CAaHKI[HOHUPOBAHHBIH
JOCTYII YYaCTHUKOB MH()OPMAIHOHHOIO B3aUMOJEHCTBUA B CHCTEME HICHTHGUKAIINH
H AayTeHTH(QUKanud K HHOOpPMAIUH, COAepKameidcs B  TIOCYJapCTBEHHBIX
UHGOPMALMOHHBIX CUCTEMaX U UHBIX MHQOPMAIIMOHHBIX CHCTEMAX;

MOI] - IN'ocynapcTBeHHOE GrOmXKeTHOEe ydpexaeHue «MHOrodyHKIHOHATbHEIHN
IEHTP MPEIOCTABICHUA IOCYHAPCTBEHHBIX M MYHHIMIIANBHBIX yCIyr B PecmyOinuke
Tarapcran»;

ANC M®I[ -  AsToMaru3upoBaHHas  HHOOpMAIMOHHAas  CHCTEMA
MHOTOGYHKITHOHANBHEIX ~ I[EHTPOB  IPEJOCTABICHUS  TOCYAapCTBEHHBIX U
MYHHULMIAIBHBIX yernyr Pecnybnuku Taraperas.

1.5.2. B agMHUHHCTPaTHBHOM peIJIaMEHTE II0J] 3asBICHHEM O IPEIOCTABICHUM
MYHHMLUIANEHOR yCIyrH (Jaee - 3asBIeHUE) IIOHUMAETCs 3anpoc O IPeI0oCTaBIeHHH
MYHULIMIANBHOM YCIYrd, MOJAHHBIM B COOTBETCTBHH C IIYHKTOM 3 CTarbu 2
DenepanpHoro 3akoHa or 27 mona 2010 roga Ne 210-@3 «O6 opraHuzamuu
IIPEJOCTABIEHH TOCYAAPCTBEHHBIX U MyHULMIIANBHEBIX yCIIyr» (nanee — MenepabHEIH
3akoH Ne 210-®@3).

2. CrangapT npeiocTaBleH s MyHUIUIAIBEHOM YCIyTH
2.1. HaumeHOBaHNEe MyHULMIIATIBHOM YCIYTH
Briiaga cipaBku (BBIITHCKH).

2.2. HaumeHOBaHNEe UCTIOTHUTEIBHO-PACIIOPSIAUTENHHOTO Oprala MECTHOTO
CaMOYIIPaBJIEHHsI, HEITOCPEACTBEHHO NIPELOCTABIAIOIIEr0 My HUIIUIIANBEHYIO YCIIYTY

HcnonautenbHbld KOMHATET ONyS3CKOr0 CENBCKOTO MOCEICHUS MaMa,I[BIH_'[CKOFO
MYHUIUNaNbHOro paifona Pecnybnuku TarapceraH.



2.3. Onucanue pe3ysbTaTa IpeJoCTaBIeHAs MyHUIUIIAIEHON YCIyTH

2.3.1. PesynpTaToM NpeOCTaBICHU MYHULUITATGHON YCIYTH SABIIAETCA:

1) cnpaBka (Beinrcka) (npunoxenue Ne 1 K HACTOSIIEMY aIMHUHHCTPATHBHOMY
peryiaMeHTy);

2) pemenue 00 OTKase B IPeJOCTABICHWH MYHULMOANBHONW  YCIyIH
(mpunoxenue Ne 2 Kk HacTOsIIEMY aIMAHACTPATHBHOMY PErIIaMEHTY);

3) pemenue 00 oOTKaze B TpuUeMe JOKYMEHTOB, HEOOXODMMEIX MJIL
IPEAOCTABICHHS MYHUIMIANBHOH yciayrd (mpunoxenue Ne 3 X HacTosIeMmy
aIMUHUCTPATUBHOMY PErJIaMEHTY ).

2.3.2. Pesynbrar mpenocTaBIeHHs MYHHUIMIAIBHONA YCIYyTH HampaBisgeTcs
3asBUTENO B (OpME DIEKTPOHHOIO JOKYMEHTa, IIOANHMCAHHOTO YCHICHHOM
KBaTU(UIUPOBAHHOH 3JIEKTPOHHOM IONIUCHI0 YIIONHOMOYEHHOTO JJOJDKHOCTHOI'O
muna Opeana (nubo Opzana), B coOTBETCTBUM ¢ DefiepabHBEIM 3aKOHOM OT 6 armpens
2011 roma Ne 63-P3 «O06 snexTpoHHON nognucuy» (nanee — OenepansHbId 3aK0H Ne
63-®3) B nuuHbl kabuHer Enunoro moprama. B ciydae HampaBieHHsS 3asBlIEHMS
[IOCPENCTBOM Pecmrybnuxanckoro nopraia pe3ynbTaT IpeIOCTABICHHUS
MYHUIUNAIBHOHN YCIyry HAIIpaBIsLeTCs Tak e B IM4YHBINA kabuner PecmyGnukaHCKOro
IopTana.

2.3.3. Ilo BBIOOpY 3asiBHTENS pe3ylbTaT NPENOCTABICHUS MYHHIHIAIBHON
yciyru Beigaercs B Oprane mmm B MOI[ B dopMe 3K3eMIUipa 3IEKTPOHHOTO
IOKYMEHTa, paclle4aTaHHOro Ha OyMaKHOM HOCHUTese, 3aBepEeHHOTO IIeJaThio H
IOJIACHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOTO MNOIDKHOCTHOro juna Oprana Hin
paboTHUKa M®I1.

2.3.4. 3asaBuTenb BIpaBe MOIY4YUTh pe3yNbTaT IPeIOCTaBICHUS MyHHULIUIATLHOR
ycIyTd B (hopMe 3IEKTPOHHOTO JOKYMEHTa B TeUeHHe CpoKa JelCTBHs pe3yibTara
TIPEIOCTABIIEHUS] MyHHUITUTIATEHOM YCITYTH.

2.4. Cpok npefocTaBiIeHHs MyHULUIIAIBHON YCIYTH, B TOM YHCIIE C YYCTOM
Heo0XoquMOocCTH 00palie s B OpraHu3alllii, YIaCTBYIOIIHE B MPEIOCTABICHIN
MYHULUITATBHOA YCIYTH, CPOK IIPUOCTAHOBIEHHS IPEAOCTABICHHUS MYHUITUIATEHOM
YCIIyTH B CIIy4ae, €CJIH BO3MOKHOCTE IPHOCTAHOBICHUS IPelyCMOTPEeHA
3aKOHOJaTenbcTBOM Poccuiickoit @enepanni, CpoK BEIAAYH (HAIIPABIICHHS)
JOKYMEHTOB, SABIIOIMUAXCS PEIYINBTATOM NPETOCTABIIEHH A MyHI/II_II/IHaJIBH()ﬁ YCIIyIru

2.4.1. MyHnnunaneHasi yciyra IpeloCTaBIseTCs B TEUEHHE TpeX pabouux JHEH.

2.4.2. IlppocTaHOBIEHHE CPOKa NPENOCTABICHUS MYHHIMIAIBHONW YCIIyTH He
MpeayCMOTPEHO.

2.4.3. HampaBneHrne NOXyMeEHTa, SBISIOIIErOCS PE3yJIbTaTOM IIPEIOCTABICHHUS
MYHHUIUNANBHOR ycIyrn B ¢GopMe DJIeKTPOHHOTO  JOKYMEHTa, 3asABUTEIIO
OCYILECTBISETCA B JCHb OQOPMIIEHUS M PErUCTpallyl pe3yibTaTa HpeHOCTaBICHHS
MYHULAIAIIEHON YCIIYTH.

s



2.5. UcuepnriBaromyii mepev4eHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATCIbHBIMHI HJIX MHBIMA HOPMaTHBHBIMY IIPaBOBBIMH aKTaMH IS
IIPeIOCTABIeHHUS MYHHUIUIIAILHOM YCIYTH, @ TAKXKE YCIYyT, KOTOPBIE SIBISIOTCS
HeOOXOIUMEBIMH H 00s3aTEIbHBIMU JIJIS IIPEIOCTABICHUS MYHHLIUIIATBHEIX YCIYT,
[0 IEXKAIIX MPEICTARIICHIIO 3asBUTENIeM, CIIOCO0BI HX IOIYYEHHMs 3aBUTENEM, B TOM
YHUCIIe B JIEKTPOHHOM hopMe, IOpAAO0K UX NPEACTaBICHU

2.5.1. lna monydeHHS MYHHUIIUNAJIGHON YCIyrH 3asBHUTENb IPEACTABIIET
CJIeTyIOLIe JOKYMEHTHI:

1) MOKyMeHT, YIOCTOBEPSIOIIMIA JIHIHOCTE (He TpebyeTca B ciiydae oOpalleHHs
IIOCpeICTBOM PecyOmiKaHCKOro IopTana);

2) IOKYMEHT, YIOCTOBEPSIONINI MOTHOMOYHSA IIPEACTaBUTEIA 3asBUTEILT;

3) sasBieHHe:

B (JopMe TOKyMeHTa Ha OymMaxkHoM HocuTese (mpunoxeHue Ne 4 Kk HaCTOAIIEMY
aIMUHHACTPATUBHOMY PETTIAMEHTY);

B DJIEKTPOHHOHU (hopMe (3aIroNHIeTCs TOCPEICTBOM BHECEHHUS COOTBETCTBYOIIHX
CBEJEHHH B O3JIEKTPOHHYIO (OpMy 3asBICHHS), IOANMUCAHHOE B COOTBETCTBHH C
TpeboBaHUsIMH MyHKTa 2.5.3 aJAMHHHCTPaTHBHOIO peEIJlaMeHTa, INpH OoOpameHuH
ocpeAcTBoM PeciryOinkanCcKoro nopraia,

4) B ciydae, eciuy IJiA MPeOCTaBICHMs MyHHUIMIIAIBHOH yCIayrH Heobxonuma
00paboTKa IepCOHANHLHBIX NAHHBIX JIMIA, He ABIAIONIETOCS 3asSBHUTENEM, W €CIH B
COOTBETCTBHH C (efepalbHBIM 3aKOHOM 00pabOTKa TaKHX IEPCOHANBHBIX MAHHBIX
MOJKET OCYIIECTBIISATECS C COMIACHS YKa3aHHOTO JIKIA, IIpH 00pallleHHH 3a IOTy4YEHUEM
MYHHUIUINAIGHOH YCIYyTH 3asBUTENb JONOJHHUTENBHO IPENCTaBIIAeT JIOKYMEHTHI,
IOATBEPXKIAIONIEe IONyYeHHe COIJIaCHsl YKa3aHHOIO JIMI[a HIH €ro 3aKOHHOI0
IPECTaBHTENA Ha 00paboTKy IEepCOHANIbHBIX JaHHBIX YKa3aHHOTO JHIA. JIOKYMEHTEL,
HOATBEPKIAIONINE MMOTydIeHIE COITAacHsl, MOTYT OBITh NpPEICTaBJIECHEl B TOM YHCIE B
dbopme INEKTPOHHOTO TOKYMEHTA,

5) B cumy4ae, ecia OOS3aHHOCTh XpaHEeHHs [JoMOBoM kmuru jgo 31.12.2017
BO3JIarajach Ha COOCTBEHHHKOB JKWJIBIX TOMEIIEHHMH, 3asiBUTENIEM IPEACTaBILIETCS
ZIOMOBas KHUIA; "

6) IpaBOyCTaHABIUBAIOIIKE JOKYMEHTHl Ha HHIUBHIYaNbHBIH JKHIOH A0M (€CIH
NpaBO COOCTBEHHOCTH HE 3apEeTHCTPHPOBAHO B EIMHOM TOCyIapCTBEHHOM peecTpe
HEJIBHYKAMOCTH ) — JIJIS BBITUCKY U3 TTOXO3SIHCTBEHHON KHUTH.

2.5.2. 3asBieHMe M TpHIaraeMble JOKYMEHTHI MOTYT OBITH IpPeACTaBICHBI
(HampaByieHbI) 3asIBUTETEM OJHUM K3 CICHYIOMIX CHOCO00B:

1) vepes M®I] Ha OyMa)KHBIX HOCHTENSX M B BUJE JICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM IIYHKTA 2.5.3 aJIMHHACTPATHBHOTO PErTIaMeHTa,

2) ocpeacTBOM PecyOIHKaHCKOT0 NOpTala B 3JIEKTPOHHOH (GopMe;

3) B Opras IMYHO U IOCPEICTBOM IIOUTOBOM CBA3H Ha OYMaXXHOM HOCHTEIIE.

3agBlleHHEe W TIpHiIaracMple JOKYMEHTBHI, IPH HAlpaBlICHHH IIOCPEACTBOM
IIOYTOBOI CBSI3H, 3aBEPSIOTCSA B YCTAaHOBICEHHOM IOPSJKE.



2.5.3. 3asBieHue IIpH HAaIpaBIeHWH MOCpeNcTBOM, PecyOiMKkanckoro moprana
IIOANMCHIBAETCS IIPOCTOM NEKTPOHHOMN TTOAUCEIO 3aBUTEI.

Jnis 1moydeHHs IIPOCTOH DSIIEKTPOHHOM IIOAIHCH 3asSBUTEII0 HEOOXOIHMO
IpOiTH mponeaypy perucrpanuu (ayreHtupukanui) B ECHA, a Takxke MOATBEPIUTE
YYETHYIO 3aIlHCh. :

DNEKTPOHHBIE JOKYMEHTHI (3JeKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHEBIE B
noamyHkrax 2, 4-6 myHkra 2.5.1 agMHHHCTPAaTHBHOIO pErjaMeHTa, 3aBepsrOTCs
YCHJIEHHOH KBaJM(QUIMPOBAHHOM NMOAIUCHEIO JIML, YIIOJHOMOYEHHBIX Ha CO3JaHHE M
IIOATINCAHNE TaKMX JIOKYMEHTOB, B TOM YHUCJIC HOTAPHUYCaMH.

DJIEKTPOHHBIE TOKYMEHTH! (9JIeKTPOHHBIe 00pa3bl JOKYMEHTOB), pHAIaraeMble K
3asBJIEHUIO, B TOM HNCJIe TOBEPEHHOCTH, HAIpaBJLIOTCA B BuAe ¢aiinop B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 Mbaiir.

KauecTBo npenocTaBisieMblX JEKTPOHHBIX JOKYMEHTOB (3JICKTPOHHBIX 00pa3oB
IIOKYMEHTOB) TOJDKHO IMO3BOJIATH B IOJIHOM O0OBEME MPOYUTATh TEKCT HOKYMEHTA H
pacmno3HaTh peKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3aABUTEII:

1) mpencTaBieHus] JOKYMEHTOB H MH()OpPMAaIMK UM OCYIIECTBIIEHHUS NeHCTBUH,
IpEJCTaBI€HUEe WM OCYILECTBICHHE KOTOPBIX HE IIPEAYCMOTPEHO HOPMATHUBHBIMH
[IPaBOBBIMH aKTaMH, PETYJHUPYIOIIUMH OTHOLICHHS, BO3HUKAIOIIKE B CBI3U C
pejoCcTaBIeHueM MyHUIIMIIAIBHON YCITYTH; :

2) OCyLIeCTBJICHUSl JNEHCTBUM, B TOM YHCIIE COTTIAaCOBAaHMMA, HEOOXOIUMBIX IS
IOXYyYeHHS MYHHIMITIAIBHON YCIyrM ¥ CBSI3aHHBIX C OOpaljeHHeM B HWHEBIE
rOCy/lapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIDaBJICHUs, OpraHM3alluM, 3a
HCKIIOUEHHEM TOJNyUeHHS YCIYyr H TOIy4eHUS JOKYMEHTOB W HHGOPMAalluH,
MPEOCTaBIsIEMBIX B PE3yJbTaTe MPENOCTABICHUSA TAaKUX YCIyr, BKIIOYEHHBIX B
MepeYyHH, yKasaHHble B d4acTH 1 cratem 9 @enepancHoro 3axkoHa Ne 210-®3
(HeOOXOUMEBIX H 00S3aTENBHbIX YCIYT);

3) mnpencrtaBieHHs AOKYMEHTOB # HHGoOpMaluu, OTCYTCTBHE U (HIH)
HEeJIOCTOBEPHOCTh KOTOPBIX HE YyKa3bIBAJIWCh IIpHM IE€PBOHAYAIbHOM OTKa3e B IpHEMeE
JTOKYMEHTOB, HEOOXOOUMBIX I IPeNOCTaBICHMS MYyHHMIMIANBHOM yciyrd, THbOo B
MIPEIOCTABICHUY MyHULIUIAIBHON YCIIyTH, 38 UCKIIIOUEHUEM CIEAYIOIIMX CIIy4acs:

a) U3MeHeHHe TpeOOBaHHN HOPMATHUBHBIX IIPaBOBBIX AaKTOB, KaCArOIUXCS
[IpefOCTaBIeHNsT MyHULIUIAIBHOM YCIyry, [10cie IepBOHAYAILHON I10a4K 3asiBIeHUS
O MPEeIOCTAaBICHUH MYHUIUITAIEHON YCIYTH;

0) Hampmune OMMOOK B 3asBICHHUU O IPEJOCTABICHUH MYHUIMIANEHON YCIyTH U
MOKYMEHTaX, IOJAHHBIX 3asBUTEIEM II0CIE IIEPBOHAYAIIBHOIO OTKa3a B IIpUEMe
JIOKyMEHTOB, HEOOXOMUMEIX U MPENOCTABICHUS MYHMIMIAIBHON YCIyrH, 10O B
MPEeIOCTABICHUY MYHULIMIIAJIBHON YCIIYTH U HE BKIFOYEHHBIX B IIPEICTABIICHHBINA paHee
KOMILIEKT JOKYMEHTOB; ‘

B) HCTEUECHHE CPOKa AEHCTBHS JOKyMEHTOB HIIM HU3MEHEHHE HH()OpPMAIHH TI0Ce
IIEPBOHAYANIEHOTO OTKAa3a B IPHEMe JOKYMEHTOB, HCOOXOIUMBIX IJIs IPEeIOCTaABICHHUS
MYHHUITUTIATBHOHR yCIIyry, TM00 B NPEAOCTABICHUN MyHUIIUIIAIBHON YCIIyIH;



I) BbIABICHHE JOKYMEHTAIBHO IOATBEPXKIACHHOTO (akra (IpU3HAKOB)
OIIMOOYHOTO HIIM TPOTHBOIPABHOIO AeHCTBUA (0Oe3meiicTBHA) NOJKHOCTHOTO JHIA
Oprana, paborHuka MOIL], mpu nepBoHa4YaIEHOM OTKa3e B IIPHEME JOKYMEHTOR,
HEOOXOIMUMBIX JUlsl IPeJOCTaBIeHH MyHHIUNIATEHOM YCiyry, 1u60 B IpeoCTaBIeHHH
MYHHUIHIIAIBHOM YCIYyIM, O 9eM B NHCBMEHHOM BHIE 3a MOJINCHIO PYKOBOJUTEIS
Oprana npd NepBOHAYATFHOM OTKa3e B IMpPHEME IOKYMEHTOB, HEOOXOAMMEIX UIA
[IpeJOCTaBlIeHHs] MYHHLMIAIBHON YCIyrH, YBEOOMISETCS 3asBHTENb, a TaioKe
IIPUHOCATCS U3BHHEHUS 3a JOCTaBICHHBIE HEYA00CTRa; :

4) mpemocTaBneHMs Ha OyMa’KHOM HOCHTeNe NOKYMEHTOB M HHQOpPMALWH,
3NIEKTPOHHBIE 00Pa3kl KOTOPHIX paHee OBLIM 3aBEPEHEl B COOTBETCTBHH C IyHKTOM 7.2
yacTu 1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, 32 HCKITIOUYEHHEM CIIy4aes, €CIIU
HaHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI MO0 MX H3BATHE SBIAETCS HEOOXOIUMBIM
YCIOBHEM IPENOCTAaBIEHH TOCYAAPCTBEHHOW WM MYHHIIUIIAIBHOW YCIYIM, W HMHBIX
CIlyyaeB, YCTaHOBIICHHBIX (heepalbHBIMA 3aKOHAMH.

2.6. UcuepnsiBaronuii IepedeHs JOKYMEHTOB, HEOOXOIUMEIX B COOTBETCTBHH C
HOPMATHBHBIMY IPaBOBBIMU aKTaMH IS IPEOCTaBIeHUS! MyHUIMIIAIBHOMN YCIIYTH,
KOTOPBIE HAXOMATCS. B PACHIOPSDKEHUH rOCYJapCTBCHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIIPaBJICHHs U II0JIBEJOMCTBEHHBIX FOCYJapCTBEHHEIM OpraHaM WJIH OpraHaM
MECTHOI'0 CaMOYINpaBIeHNs OpraHU3alli H KOTOPHIE 3asIBUTEIb BIPaBe IIPEICTABUTh, 4
TaKXke CIOCcOOB! MX IOIyYeHHUs 3aiBUTEISIMH, B TOM YHCIIe B 3IEKTPOHHOM popMe,
[IOPsAIOK KX IIPENCTABIECHUS; TOCYIapCTBEHHBIN OpraH, OpraH MeCTHOTO
CaMOYIIPaBJIeHHUs JIMOO0 OpraHu3alysl, B paCIOPIKEHUH KOTOPEIX HAXOMSATCS JaHHEIE
TOKYMEHTEI

2.6.1. Ilomy4aroTcs B paMKaxX MeXBeIOMCTBEHHOT'O B3aHMO/IeHCTRI:

1) BbinMcka M3 EAMHOIO rocyJapCTBEHHOrO peectpa HeABMNKUMOCTM — —
®epepanbHaa cnyxba rocysapcTBEHHON perncTpaLmm, kKagactpa u Kaptorpaduu;

2) cBegeHuA O AEWCTBYIOLLEM MacnopTe rpaxaaHuHa Poccuiickoit ®epepaumm
- MB/J Poccuu;

3) cBepeHMA O HOTapuasbHOW AoBepeHHoCTM — PefepanbHas HOTapuaabHas
nanara.

2.6.2. 3asBuTEnp BIpaBe IPENOCTABUTH JOKYMEHTHI (CBEIEHWS), YKa3aHHLIE B
noAnyHkre 1 myHkra 2.6.1 aIMHHHCTPAaTHBHOIO pETIaMeHTa, B (JOpMe 3JIeKTPOHHEBIX
JOKYMEHTOB, 3aBEPCHHBIX YCHICHHOM KBalU(UIUPOBAHHON IOAUHCEIO  JIHII,
YIOITHOMOYEHHBIX Ha CO3JaHME M IOANHCaHWEe TAKMX [JOKYMEHTOB, IpH NOJade
3asBIIEHUS. ,

2.6.3. HenpencraBnenue (HECBOEBpEeMEHHOE IpeACTaBICHNE) YKa3aHHBIMH B
IyHKTe 2.6.] aAMMHHMCTPaTHUBHOI'O PEIJIAMEHTa OpraHaMH I'OCYJapCTBEHHOM BIIACTH,
OopraHaMl MECTHOTO CaMOYIIPaBJeHHS, OpPTraHu3alHsIMH JOKYMEHTOB H CBEJEHUH He
MOJKET SBJIATHCA OCHOBaHHMEM JUIsl OTKa3a B IIPeIOCTaBIeHHN MyHHIIUNIATBHON YCIIYTH.

2.6.4. HomxHocTHOe JHIO W (WnM) pabOTHHK, YKa3aHHBIX B myHKTe 2.6.1
aJIMHUHUCTPATUBHOIO pEerjllaMeHTa OpraHOB M OpraHu3alyil, He MpeaCcTaBHBIIHE



(HecBOEBpPEeMEHHO IIPEICTABHMBIIKE) 3alpOIIEHHbIE H HAXOSIIHCCS B PpacloOpsKCHUH
JOKYMEHT WM CBEACHW, [IOUIEKAT aIMHUHHUCTPATHBHON, TUCIUIUIMHAPHOM HIIX WHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccutickoii @enepanum.

2.6.5. 3anpemaercs TpeOOBATEH OT 3asIBUTENS JOKYMEHTEI CBEJIEHHS, B TOM YHCIIE
MOJTBEPKIAIOIIME BHECEHHE 3asABUTENEM ILIATHI 3a MNPEAOCTABIEHHE MYHHIIMIIANEHOM
YCIyrd, HaxoIsmWecs B pPaCHOpPsKEHHH TOCYINApCTBEHHBIX OpPraHoOB, OpPIraHOB
MECTHOT'O CaMOYTMpPAaBJIECHUS K IOABENOMCTBEHHBIX I'OCYJAPCTBEHHBEIM OpraHaM KK
OopraHaM MEeCTHOI'O CaMOYyIIpaBJIeHHs OpraHU3allui.

Hernpezcrapnenue 3asgBuTeNeM TOKYMEGHTOB, COINEPXKANINX CBEIEHHUS, KOTOpHIE
HaxOoJiITC B PACHOPSDKEHHH TIOCYHapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBICHUS M IIOABEAOMCTBEHHBIX I'OCYJApCTBEHHBIM OpraHaM HIIH OpraHam
MECTHOI'O CaMOYIpAaBJICHUs OpraHu3alyii, He SBIIETCS OCHOBAaHHMEM Ui OTKa3a
3asIBUTEIIO B IPENOCTABICHUH MyHHIIUIAIBHON YCIYTH.

2.7. MicyepnpiBaromyii mepedeHb OCHOBaHHH UL OTKa3a B IPHEME JOKyMEHTOB,
HEOOXOAMMBIX IS IPEIOCTABICHUS MyHUIUITIABHON yCIyru :

2.7.1. OcHOBaHHAMH IS OTKasa B IpPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPENOCTABICHNS MyHUIIUIIANBHOMR YCIYTH, SBISIOTCS:

1) 1mpencraBneHHBle 3asBUTENEM JOKYMEHTBI COHEpPXKAT TMONUHCTKA M
UCIPABIIeHHs TEKCTa, He 3aBEPEHHBIE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOLATEILCTBOM
Poccuiickon ®enepanuu; ’

2) IOKyMEHTBHI COIEp)KaT IIOBPEXICHHS, HATHYHE KOTOPHIX HE II03BOIIIET B
IOJHOM O0OBEME HCIONb30BaTh HHGOPMAIMIO ¥ CBelEHHs, COAEpXaluecs B
JOKyMEHTaxX JJIA IpefOoCTaBIeHUs MyHUIUIATLHOM YCIIYTH;

3) nmpencTaBleHHBIE JOKyMEHTBl WM CBEINCHHS YTPATHIM CHIy HAa MOMEHT
o0palleHus 3a MyHUIUITAIGHON yCIyroil (IOKyMEHT, YOOCTOBEPSIOIMI IOTHOMOYHS
NPEJICTABUTEIS 3aBUTENS, B Cllydae oOpalleHus 3a peJOCTaBIeHNEM MYHHUIUNAIbHOM
YCIYTH YKa3aHHBIM JIULIOM );

4) mnopaya 3adBIEHHMA O IPEJOCTABICHHM MYHHUIUIANBHON YCIyrH H
JIOKYMEHTOB, HEOOXOJMMEBIX JUIi IPENOCTAaBICHHUS MYyHHLHIANLHOM YCIyTH, B
3NIEKTPOHHOH QopMe ¢ HapyIIeHHeM YCTaHOBJIEHHBIX TpeOOBaHMIi;

5) HEKOPPEKTHOE 3alloNHEeHKe 00s3aTeNbHBIX 1oNeil B (opMe 3asBICHHUS, B TOM
YHCIC B HHTCPaKTHBHOH ¢opMe 3asdBleHHs Ha PecnyOnukaHCKOM —MopTaie
(HemocTOBepHOE, HETIONHOE, THOO HENMPaBIILHOE 3aII0JHCHHE); ;

6) mIpenCTaBICHHE HENOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
IIPeOCTaBIeHNS MyHHIIATIATEHOMN YCIIYTH;

7) 3asBIeHMEe O MpPEeJOCTABIECHHWH YCIYTH MOJAHO B OPraH I'OCYyJapCTBEHHOM
BJIACTH, OPraH MECTHOI'O CaMOYIIPaBICHHU] HIH OPraHKU3al{io, B IIOJTHOMOYHSI KOTOPBIX
He BXOJUT NPeOCTaBIeHue MYHUIIUIIAIBHOH YCIYTH;

8) HecoOmoJeHHE YCTaHOBICHHBIX cTaTheil 11 @emepanbHOro 3akoHa OT 6
ampenss 2011 roma Ne 63-®3 «O6 3meKkTpOHHOH MOANKCH» YCIOBHN NpU3HAHUS
JEHCTBUTENBPHOCTH YCHIICHHON KBATU(QUIIMPOBAHHON 3JIEKTPOHHON TTO/IIIHCH.



2.7.2. IlepedeHs OCHOBaHUH Ui OTKasa B IIPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUTs TIOJLy4YEHHs MyHULIUTIAIBHON YCIIyTH, SIBISETCS HCUEPITBIBAIOIINM.

2.7.3. Pemenne 06 OTKa3ze B IpHeMe 3asBIEHUS U JOKYMEHTOB, HEOOXOIMMBIX
IJISL TIPENOCTABIEHUS MyHUUMNANILHON yCIyTH, MOXKET OBITH IIPUHATO KaK BO .BpeMs
mpueMa 3asBUTeNd, TaK U IOcje MOXYy4YeHHs] OTBETCTBEHHBIM JOKHOCTHBIM JIMIIOM
Oprana HeOOXOMMMBIX A IPENOCTaBICHUS MyHUIMNATILHOW YCIYIH JOKYMEHTOB
(cBeneHMii) ¢ WCIIONB30BAHMEM  MEXBEIOMCTBEHHOTO  HH()OPMALHOHHOIO
B3aUMOJIEHCTBUSA, B CPOK, HE MpeBpIIaonmit 9 pabounx HHEH CO JHA perucTpamiu
3asIBIICHUSL.

2.7.4. 3anpemaercs OTKa3bIBaTh B IIPHUEME 3asfBICHUS H HHBIX JOKYMEHTOB,
HEOOXOMMBIX ISl TpPeNOCTaBIeHHs MYHHIMIAIBHOM YCIYTH, B Cilydae ecid
3adBJICHHE M JOKYMEHTHl, HEOOXOAWMEBIE [UIA TIPEMOCTABICHHS MYHHIUNIAILHON
YCIOyrW, IIOJAHBI B COOTBETCTBHM C HMH(OpManuedl O CcpoKax W IOPSJAKe
IPEOCTAaBICHH MYyHHMIMIATBHON ycuyrd, omyOnukoBaHHONM Ha EnwHoM mopTaie,
PecnyOnukasHcKoM mopraie.

2.8. McuepnsIBarOIIU [TIepeueHb OCHOBAHUHN 1S NPUOCTAaHOBIECHHUS HITH OTKAa3a B
IIpeIOCTaBIeHUH MyHHUIUNIAIBHOM yCIyTH

2.8.1. OcHoBaHuUS [ NPHOCTAaHOBJIEHHS IPEAOCTABIEHUS MYHHIIMIAIbLHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMs /I OTKa3a B IPEJOCTaBICHUN MYHUIUIIABEHON YCITyTH:

1) B mpenCcTaBneHHBIX 3asBIE€HUN U (WIH) JOKYMEHTaX COAEPIKHTCS HEIIOAHAs 1
(1) HemocToBepHAs HHPOPMAIHS,

2) HOCTyIJIEHHE OTBETa OpraHa TroCyIapCTBEHHOM BIIACTH, OpraHa MECTHOI'O
caMOyTIpaBleHHs JHOO TNOJBEIOMCTBCHHON OpraHy rocydapCTBEHHON BIACTH MWIH
Oprany MECTHOIO CaMOYIIPDAaBIIEHHS OpraHHM3allid Ha MeEXBEIOMCTBEHHBIH 3aIpoc,
CBH/IETENBCTBYIOIIETO 00 OTCYTCTBHU AOKYMEHTa U (WiIK) uH(OpMaLKy, HeOOXOqUMEIX
JUIsl [IPEOCTABIEHUS MYHULUIIAIBHOM YCIYTH, €CIM COOTBETCTBYIOIIMHA TOKYMEHT HE
OBLI Mpe/ICTaBIIeH 3asiBUTENIeM IT0 COOCTBEHHON HHUIIMATHBE; f

3) OoTCyTCTBHE CBENEHHMM O PErHCTpallii TpaKJaHWHA II0 MECTY KHTEIbCTBA
(mpebpIBaHUS) B PACTIOPSKEHUHN OPTaHOB MECTHOTO CaMOYIIPABICHHS.

2.8.3. IlepeyeHb OCHOBAaHHUM i OTKa3a B NPEIOCTABIEHUH MYHHIHIIAIEHOM
YCIIYTH SIBIISIETCS UCUEPIBIBAIOIIIIM.

2.8.4. 3ampemaercs OTKa3bplBaTh B MPEJOCTABICHUH MYHHIUITATBEHON YCIYTH B
cllydae, eClIM 3asgBlI€HHE O IIPeJOCTaBICHWH MYHHUIMIIAIBHON YCIyrH DOJ3HO B
COOTBETCTBHH C HH(pOpMaIel 0 CpoKax U MOPSAKE IPEIOCTABICHUS MyHHUIIUIATBHOM
yeayry, onyGiuxoBanHoi Ha ExunoM mopraie, Pecy6IukaHcKoM ropTae.

2.9. Ilopanok, pasMep U OCHOBaHUA B3UMAHUS TOCYJaPCTBEHHOM MONITHHEL HIH HHOH
IUIaTHl, B3UMaeMOi 3a IIpeI0CTaBIeHIE MYHULIUIIAIIBHOM YCIIyTH

MYHI/IHI/II'[aJILHaﬂ yeiyra IIpeaocTaBiIa€TCs Ha 663303M63,I[H0ﬁ OCHOBE.



2.10. TTepeueHs yciyr, KOTOpHIe SBIAIOTCA HEOOXOMMMBIMU U OOS3aTe/bHEIMU
IUIS IPEAOCTABJISHHs] MyHHUIIHIIATBHOH YCIYTH, B TOM YHCJIe CBEIEHHSA O JOKyMEeHTe
(moxyMeHTax), BbIIaBacMOM (BBIJABAaEMBIX) OpIraHU3AIMAMH, YYacCTBYIOIIMMH B
MPeIOCTaBIeHUH MyHUIIUNIAIBHBIX YCIIYT

INpenocraBieHne HEOOXOAUMBIX H 00s3aTeNbHBIX YCIYT He TpebyeTcs.

2.11. Tlopsaok, pa3Mep M OCHOBAaHMS B3MMaHWs IUIAThl 3a IIPEJOCTaBICHHE
YCIIyT, KOTOpBIE SBISIOTCS HEOOXOMUMBIMK U 00s3aTeIBHBIMH AU IPEeNOCTaBICHHS
MYHHUIMIAIBHON YCIYTH, BKITIOYas HHGOpPMallMIo O METOLMKE pacyera pasMepa TaKoH
IJIATEL

IpemocTaBienne HeOOXOUMBIX U 00s3aTEIBHBIX YCIYT He Tpedyercs.

2.12. MakcumanbHBIH CpPOK OXHAAHUA B O4Yepeau IPH IIoAade 3ampoca o
NpeNOCTaBICHHHA MYHUIIMIAIBHON YCIIYI'H, YCIYTH, IPEIOCTaBIAeMON OpraHu3aluci,
yYAaCTBYIOIEH B IIPENOCTABIEHHHM MYHHMIMOAIBHOHW YCIYTH, W TPH TOITyYeHHH
pe3yibTaTa IPeJOCTaBIeHU TAKUX YCIyT

2.12.1. Bpemsa oxwugaHus @Opd II0faye 3asBICHHS Ha IIONYYCHHC
MYHHUIAIIATEHON ycIyry - He 6oiee 15 MHHYT.

2.12.2. Tlpu moydeHUH pe3yJibTaTa NPefOCTaBIeH s MyHHUIMIAILHON YCIYTH
MaKCHMAIBHEIM CPOK OXKHIAHFS B Odepeid He JOJDKEH MPEBBIIATEL 15 MUHYT.

2.13. Cpok 4 HOpsIOK PErMCTpaIliM 3alpoca 3asBUTENI O IPEIOCTaBICHHH
MYHHUIUITATEHOM YCIYTH U YCIyTH, IPEIOCTaBIIeMOH OpraHusaluel, y4acTBYIOIIEH B
IIpEIOCTABIEHAH MYHHUIUIIAIBHON YCIyTH, B TOM YHCIIE B 3JIEKTPOHHOH popme

2.13.1. Ilpu nwunoM obOpawesuy B MOI] B 1eHb nojauu 3asBICHHA
3agBuTeNi0 BeIgaercs pacnucka 3 AMC M®I[ ¢ perucTpaldOHHBEIM HOMEPOM,
IIOATBEPIKAATOIINM, YTO 3asBJICHHE OTIIPABICHO, U JATOH IOAaYH 3asABIICHMUS.

2.13.2. Tlpu HampaBleHHH 3asiBJICHUS IIOCPEINCTBOM, PecmyOauKaHCKOro
mopraja 3asBUTENb B JEHb IIOJauy 3asBIEHHA IIONYy4acT B JIMYHOM KaOWHETe
PecryONMKaHCKOTO  IOpTajla HM [0  3JIeKTPOHHOW  IIOYTE  YBEIOMIICHHE,
NOATBEPIKAAIOIIee, YTO 3asBJICHHE OTIPABIEHO, B KOTOPOM  YKa3bIBalOTCS
PerucCTpanHOHHEIA HOMEp U JlaTa NMoJayy 3aABICHUS.

2.13.3. TIpu nuynoM oOpameHud B Opran B JeHb IIOJa4M 3asIBIECHHA
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIOM OpraHa 3asBUTEIIO BBIIACTCS PACIIHCKA U3
ABTOMATH3UPOBAHHOM HWH(DOPMAIMOHHON CHCTEME], IPEIHA3HAYECHHOM IS OKa3aHUS
rOCYIapCTBEHHBIX M MYHHUIUIIANBHBIX YCIYT, C PErHCTPAlMOHHBIM HOMEpPOM, AaTOH
TI0/Ia4H 3asBJICHUS U TIEPEYHEM IIPEICTaBICHHLIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMEIEHHUIM, B KOTOPLIX IPEIOCTABIIACTCS MyHUIIMNAIbHASL
yCIIyTa, K 38Ty OXKHIAAHMSA, MECTaM s 3alI0IHEHKS 3aIIPOCOB O IPEOCTABICHAH
MyHHIHANATEHON YTy Ty, HHGOPMAIIMOHHBIM CTEHaM C 00pasiaMy UX 3al0JHEHHS 1



MepevHeM IOKyMEHTOB, HEOOXOUMBIX ISl MPEAOCTABICHMS KaK)I0H MYHUIMIAIEHOM
YCIIYTH, pa3MEIeHHI0 U O(OPMIICHHIO BU3YaIbHOM, TEKCTOBOK ¥ MYIbTHMEIANHOM
HH(OpMALUH O MOPAAKEe IPeAOCTaBICHUS TaAKOK YCIYTH, B TOM YHCIE K 00eCIIeueHHI0
IOCTYNHOCTH 1)1 HHBAJIUA0B YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (heiepalbHBIM
3aKOHOJATENbCTBOM U 3aKOHOAATeNsCTBOM Pecrybnuku TaTapeTaH o colUanbHOM

3aIiTe HHBATAIOB :

2.14.1. IlpegocraBienre MyHALMIIAIBHON YCIYTH OCYIIECTBIACTCA B 3aHAIX U
IOMEIIEHUAX,  O0OpYIOBaHHBIX IPOTUBOMOKAPDHOM  CHCTEMOM W CHUCTEMOM
HOKapOTYLICHHUS.

Mecra mpuema 3asBUTENeH O00OpYyIylOoTCs HEOOXOmHMOH Melenpo s
ohopMIIEHUS TOKYMEHTOB, HHG)OPMAIIHOHHBIMYU CTEHIaMH. .

2.142. B cooTBeTcTBHH ¢ 3aKoHozaTenbcTBOM Poccuiickoit ®enmepanuu o
COIMANIFHON 3aIlKTe WHBAJIUAOB B IENAX OeCIpeIsITCTBEHHOrO0 IOCTyNa K MECTY
IPeIOCTaBICHUS MyHHUITUIAIBHOR YCIyT 00eceqBaeTCs:

1) obecrieunBaeTcsi O€CHpPENATCTBEHHBI [JOCTyH HHBAIUIOB K MECTY
TIPEOCTABICHUS MYyHUITHUIANBEHOM ycIyru (yZOOHBEIM BXOM-BBIXOJ B IIOMEIEHHS H
HEepEMEIEHHE B X TpeJIeNax); :

2) BM3ya/ibHas, TEKCTOBasA W My/JbTUMeAMiHaA MHPoOpMauusa O nopsaKe
npeaoCcTaBNeHMA MYHULMNAAbHOW YCYIX pasmeltaeTca B YAobHbIX Ansa 3aasuTenel
MEeCTax, B TOM YUC/IEe C y4EeTOM OrpaHUYEeHHbIX BO3MOXKHOCTEN MHBAIUA0B;

3) conpoBOXAeHWe MHBANUAOB, UMEIOLMX CTOMKME PacCTPOMUCTBa QYHKLIMM
3peHUA U CAaMOCTOATE/IbHOTO NepPeaBUKEHUA, U OKazaHWe UM NOMOoLLY;

4) BO3MOKHOCTh CaMOCTOSATEIBHOTO IIEPEABMKCHUS II0 TEPPUTOPHH, Ha
KOTOPOH PpACIIONOXKEHHl OOBEKTH CONMANLHOM, HH)KEHEpHOM ¥ TpaHCHOPTHOM
HHOPACTPYKTYP, BXOJa B TakKe OOBEKTH M BBIXOJa U3 HUX, MIOCAJKH B TPAHCIIOPTHOE
CPEICTBO ¥ BBICAIKH M3 HETO, B TOM HHCIIE C HCIOIB30BaHUEM KpECNa-KOJISICKH;

5) Hamnexamiee pasMelleHue OO0OpyJOBaHMS U HOCUTeNed HHQOpMAaluu,
HeOOXOOUMBIX Ui obecriedeHus OeCIIpeITCTBEHHOIO NOCTyIla HHBANKIOB K YCIyraM
C y4€TOM OT'paHHUYECHUN UX XHU3HEAEATEIbHOCTH;

6) nmybGmupoBaHue HeOOXONMMOH Ui MHBAJIMAOB 3BYKOBOM M 3PHTEIBHOM
uHpOpMAllUM, a TaKKe HaIIHCel, 3HAKOB H HHOM TEKCTOBOH U rpaduuecKoit
HH(pOpPMAallUX 3HaKaMH, BHITIOTHEHHBIMU pelbe(HO-TouedHbIM mpudToM bpaiins;

7) HOmMyCK CypOOmepeBOAYUKA U TUDIOCYPAOTIEPEROTUHKE;

8) momyck c00aKH-IIPOBOJIHUKA IpH HaJIM4YUH IOKyMEHTa,
IIOITBEPIKTAIOIIETO e¢ CIeNUaIbHOe 00yUeHNE 1 BRIIaBAEMOT0 10 (hopMe U B MOPSIKE,
KOTOpBIE YCTaHOBIEHBI TpHKa3oM MuHHCTEpCTBA TpyAa U COIHANBHON 3alllHTHI
Poccuiickoit @epeparuu ot 22.06.2015 Ne 386 «O06 yTBepkIeHHH (QOPMEI
NOKyMeHTa, IOATBEP)KAAIONIEro CcrenuanbHoe o0ydeHHe coOaku-IpoBOMHUKA, H
MIOPSIIKA €70 BELIAYM.

2.14.3. TpeOopanuss B 4acTd ofecmeyeHHs MJOCTYIHOCTH ISl HHBAJIHAOB
00BEKTOB, B KOTOPBIX OCYIIESCTBISETCS MPENOCTaBICHUE MyHHLWUNAIBHONH YCIYTH, H
CpEeCTB, HCIIONB3YEMBIX INPH MNpPeJOCTaBICHUH MyHHIMNAIBHOM YCIYyTH, KOTOpBIE



yKazaHbl B HOAMyHKTaX 1 — 4 myHkra 2.14.2. aqMHHHCTpPaTHBHOIO periaMeHTa,
MPUMEHSIOTCE K OOBEKTaM M CpeIcTBaM, BBEIEHHBIM B 3KCIUIyaTallUi0 WM
MPOIIEAMKAM MOJEPHUAZALNIO, PEKOHCTPYKIMIO nociie 1 urons 2016 roza.

2.15. IloxazaTenu JOCTYIIHOCTH ¥ Ka4eCTBA MyHHIUIIAIILHOM YCIyTH, B TOM YHUCIE
KOJINYECTBO B3aMMOJEHCTBUN 3asBUTEIIS C JOIDKHOCTHBIMU JIMIIAMHU IIPH
TIpeOCTABIEHNH MyHHIUIATEHOR YCIYTH U HX MPOAOJDKHTENHHOCTE, BO3MOKHOCTD
IIOJTyYeHVsI HHQOPMAITHH O XO/Ie IIPeOCTABICHNS MyHHUITUIIAIBEHOHN YCIyTrd, B TOM
YHCIIE C UCIIONB30BaHHEM MH(POPMaITMOHHO-KOMMYHHUKAI[HOHHBIX TEXHOJIOTHH,
BO3MOJKHOCTE JJ00 HEBO3MOXHOCTE IIOJIYUCHHS MyHUIIUIIAIBHOM YCITyTH B
MHOTOQYHKIIMOHAIBHOM LIEHTPE MPEIOCTaBIEHUS I'OCY IapCTBEHHBIX U
MYHHIUIATIBHEIX YCIYT (B TOM YHCIIE B IOTHOM 00beMe), B IT0OOM TepPUTOPHATEHOM
MIOAPA3ICICHHH OpraHa UCIIOJHUTEIEHO PACIIOPSIAUTEIEHOIO OpraHa MECTHOTO
CaMOYTIpaBJIeHHUSI, IT0 BEIOOPY 3asBUTENA (IKCTEPPUTOPHANIBHBIN NPUHIINII),
IIOCPEICTBOM 3aIpoca O IMPEIOCTaBICHIH HECKOIBKUX FOCYIapCTBEHHBIX U (MITH)
MYHHIUTIATBHBIX YCIIYT B MHOTO(QYHKIIMOHAIBHBIX LIEHTpaX MPEeA0CTaBICHUS
rOCy/IapCTBEHHBIX W MyHHIMIIATIBHBIX YCIYT, IPeAyCMOTPEHHOro cTaTtbei 15.1
®enepanpHoro 3akona Ne210-®3 (KOMITIIEKCHBIH 3anpoc)

2.15.1. TlokazaTensiMi OCTYIHOCTH IIPEIOCTABIEHUS MYHHULUIAIBHON yCIyrd
SIBJISIFOTCSL:

PacIoN0kKEHHOCTD TTIOMEIIEHHS, B KOTOPOM BEJETCs IIPUEM, Bbljada TOKyMEHTOB
B 30HE JOCTYIMHOCTH OOIECTBEHHOTO TPAHCIIOPTA;

HaJIMYUe HEeOOXOIUMOI0 KOJNHMYECTBA CIEIHATINCTOB, a TaKXKe ITOMEIeHHH, B
KOTOPEBIX OCYIIECTBIIIETCS IIPHEM JOKYMEHTOB OT 3asBUTENICH;

HAIMYHe WCUEPIBIBAIONIeH HHPOpMANME O CcmocobaX, MOpAAKe M CPOKax
NpeOCTABIEHHS MYHHIMOAIBHON yciayrd Ha WH(OPMAIMOHHBIX CTEeHAaX, EaumHOM
nopraie, PecryOnukanckoM mopTaie, opHIMaILHOM caliTe MyHHIUIIATBHOTO paiioHa;

OKa3aHWE IIOMOINM WHBAIHIAM B NPEONOJIEHUH OapbepoB, MeELIAIOIINX
MONYYESHUIO UIMH YCIyT HapaBHe ¢ APYTUMH JIHIaMH.

2.15.2. TlokazaremaMH KadecTBa IIPEIOCTABICHUS MYHHUIUIIANBHON YCIyTH
SIBIISIFOTCSL:

1) cobnogeHme CpoKOB NpUema U pacCMOTPEHUA JOKYMEHTOB;

2) cobnoaeHMe cpoka NoJlydeHns pesysibTaTta MyHULMNaAbHOMN YCayru;

3) otcyTcTBUME OOOCHOBAHHbLIX Kanob Ha HapyweHuAa aaMUHUCTPATUBHOIO
persiameHTa, coseplueHHble paboTHukamu OpraHa;

4) KONUYeCcTBO B3aMMOLEWUCTBUI 3aABUTENA C AOMKHOCTHbIMM nuuamu (6es
yyeTa KOHCYAbTauui):

B3aMMOJeiicTBEe 3asBuTeNsd ¢ paborHukamu OpraHa wm MO®L[ npu
IPEAOCTABIEHNH MYHUIMIAIGHOH YCIYTHM  OCYLIECTBISAETCA OOWH pa3  IIPH
IIpeICTABIICHUY 3asBIICHIUI CO BCEMH HEOOXOMMBIMH JOKYMEHTAM,



OIMH pa3 B CIydae HEOOXOMUMOCTH IIONY4eHMs pe3ynbTara IIpeNocTaBlIeHUS
MYHHUIMTANBHOH yeryrum B Oprane mwimn MOIL] B dopMe sk3eMImsipa 3MeKTPOHHOTO
DOKyMeHTa Ha OyMaXHOM HOCHUTEJIE.

[IpoXOIXATENEHOCTE OOHOTO B3aUMOMAEUMCTBHS 3asBUTENS C JODKHOCTHBIMH
JUIIaMH TP IIPEAOCTABICHUH MyHHUIMIIAIBHOM YCIIYTH HE NIPEBBIAET 15 MUHYT.

3asgBUTENb BOPABE OLECHUTH KAa4eCTBO IIPEIOCTABICHUS MYyHULIMIIAILHON YCIYyTH
C TIOMOINBIO YCTPOMCTB IOABUXKHOH panuoTeneOHHOH CBS3H, C HCIIOIE30BAaHHEM
PecmyOiukaHCcKOTO MOpTalia, TePMHUHAIBHEIX YCTPOHCTB.

2.15.3. Uudopmanug o xo1e IPeNOCTaBICHUSI MYyHUIUIAIBHON YCIYTH MOXKeT
OBITh TMONydeHa 3asBHUTeNeM B JUYHOM Kabunere Ha Enunom moprane,
PecnyOonukxanckoM nopraie, B Oprare, M®LI

2.15.4. Tlpenocrapiesre MyHHUIMIIAIBHOH YCIYTH OCYILECTBISETCS B JIFOOOM
M®I] mo BbIOOpY 3asABUTENA HE3aBUCHMO OT MECTa €ro XUTENbCTBA MWIM MecTa
daxTHYecKoro npoxxuBanus (IpedrIBaHusa) Ha TeppuTopuHu Pecrydonuku TaTapcraH 1o
SKCTEPPUTOPHAIBHOMY IIPHHIIHUILY.

MyHUIIUNIAIbHAS YCIIyTa B COCTaBe KOMILIEKCHOIO 3alIpoca He IIPeIOCTaBIsaeTCsl.

2.16. Vinele TpeboOBaHuUs, B TOM YHCIIE YIUTHIBAIONIHE OCOOCHHOCTH NIPEeIOCTABICHHUS
MYHHIMIIATBHON YCIIyTH TI0 SKCTEPPHTOPHATIEHOMY IIPUHLKITY (B ClIydyae, eciiid
MYHHUIUITAIbHAS YCIIyTa MPeI0CTaBIsIeTCs 10 3KCTEPPUTOPHATIBHOMY IIPUHIINITY ) U
0COOEHHOCTH MPENOCTaBICHUS MYHHUIIUIIAILHON YCIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpy npefocTaBleHHH MyHHIMIAILHON yCIYTH B 3JIEKTPOHHOH (hopme
3asIBUTENH BIIPaBe:

1) momy4wth HHGOPMAIMIO O TIOPSIIKE M CpPOKax IIPeJOCTaBIICHUA
MyHHIUIAIBHOM yCIyrH, pasMmemieHHylo Ha EpwHom mnoprane, PecmyGnukxanckoM
nopTae; ‘

2) mojmaTh 3aABICHHE O TIPEJOCTABICHWH MYHUIUIAIBHOM YCIYIH YU HHBIE
TOKYMEHTHI, HEOOXOAWMMEIe Ui IIPelOCTaBIEHHMsS MYHHLMIIAIBHOM YCIyTH, B TOM
yrciae JOKYMEHTHI W WH(OPMALHIO, 3NeKTPOHHbIe 00pa3pl KOTOPBIX paHee OBLIM
3aBEpPEHBI B COOTBETCTBUH C ITyHKTOM 7.2 yacty 1 ctaThu 16 PemepansHoro 3akoHa Ne
210-®3, ¢ ucnonb3oBaHHeM PeciyOnrkaHcKoro noprana;

3) MONMyYHTH CBeleHUS O XOJ€ BHIIONHEHMS 3asBICHMHA O IpPeNOCTaBICHHH
MYHHIUIAIEHON YCIYTH, NOAaHHBIX B 3JIEKTPOHHOM (opMe;

4) OCYIIECTBUTH OIEHKY KauyecTBa IPEJOCTABIIEHNS MyHHIMIIAIBHON YCIIyTH;

5) momy4uTh pe3ynabTAaT IPENOCTABICHHS MYyHHIUNAIBHONH yCIyrH B (opme
9JIEKTPOHHOT'0 JOKYMEHTA,

6) mopath xanoby Ha pelleHue U AeiicTere (Gesnelicteue) Oprana, a TakxKe ero
JOJDKHOCTHBIX JIMI[, MYHWIHIIANBHBIX CIYXaIuX IocpencTtsoM Pecmy6nukaHCKOro
noprajiia, noprana ¢enepalbHONH TOCYJapCTBEHHOH HH(OOPMALMOHHOH CHCTEMEI,
obecneunBaoel nporecc mocyaebHoro (BHecyneOHOro) 00KalOBaHUS pEIICHUH U
neiicTuii (Oe3meliCTBHsI), COBEPIIEHHBIX IIPH IPEAOCTABICHHHM IOCYHApCTBEHHBIX W
MYHUIUNAIBHEIX ~ YCIYT OpraHaMH, NPEAOCTABIAIONMIMMH TOCYIapCTBEHHBIE M



MyHHIMIANbHBIE YCIYyTH, WX [JOJDKHOCTHBIMH IJIMIIAMH, TOCYJAapCTBEHHBIMH U
MYHHLHTIATBHBIME CITYKaIMH.

2.16.2. ®OpPMHPOBAHHE 3aSBIEHHS OCYLIECTBISETCS IIOCPENCTBOM 3aONHEHMS
9JIeKTPOHHOH (OpMEI 3asBieHHs Ha PecrmyOaukaHckoM mopTaie 0e3 HeoOXOIMUMOCTH
JTOTIONTHUTENBHOMN MOa4H 3asBICHUS B KaKOH-T100 HHOM dopMme.

2.16.3. Ilpu hbopMupoBaHUU 3a9BIEHUI 00ECIIETUBAETCS:

1) BO3MOXHOCTH KOIIMPOBAHUS U COXPAHEHUS 3asSBIEHUS U HHBIX JIOKYMEHTOB,
HEOOXOMUMBIX JUISI IPEOCTABIEHNS YCIIYTH;

2) BO3MOXHOCTh 3aIIOJIHEHMS HECKOJIbKUMU 3asSBUTCISMU OJHOM 3JIEKTPOHHOMH
dopmbl 3asBICHUS NMPU OOpalICHUM 3a YCIYramH, IIPenojiaraloiiiMi HallpaBIeHHE
COBMECTHOTO 3asBJIICHUS HECKOJIBKUMU 3aSBUTEISIMU;

3) BO3MOXHOCTPH MeYaTH Ha OyMa’kKHOM HOCHTENIe KOIIMH 3JIEKTPOHHOH (OPMEI
3asIBIICHUS;

4) coxpaHeHUE paHee BBeJIEHHKIX B 3JIEKTPOHHYH (GopMy 3asiBIeHUS 3HAYCHHH
B 000K MOMEHT IO JKEITaHHWIO IIONB30BATENs, B TOM HHCJIEe IIPH BO3HUKHOBCHHH
oImuOOK BBOJa M BO3BpaTe AJIS IOBTOPHOTO BBOJA 3HAUEHWH B 3JIEKTPOHHYIO hopmy
3asBJICHUS,

5) 3amonHeHHWe TIOJNeH SIeKTpPOHHOM (OpMEBlI 3asdBIEHHS OO Hayala BBOJA
CBeJIeHHH 3ajiBHTEIIEM C HCIIOJNB30BaHHEM CBelNeHWH, pasMmemeHHblXx B ECHA, u
CBelleHUH, OmyOIMKOBaHHBIX Ha PecrmyOiHMKaHCKOM IoOpTaje, B 4YacTH, Kacarolleucs
CBeIeHHH, OTCYTCTBYIOINX B €IMHOM CHCTeMe HIeHTU(QUKAINY U ayTeHTH(UKAIIL;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIO0OW W3 ITAIOB 3aIOJHEHWS 3JEKTPOHHOU
(b opMEI 3asBJIeHAS 0e3 IMOTepH paHee BBeIEHHOH HHPOPMAIIH;

7) BO3MOXHOCTH NOCTYyNa 3asBHUTENsl K paHee IOJAHHBIM UM 3asBIEHUSAM B
TEYCHHE HE MEHEEe OJIHOTO '0jla, a TAKKe YaCTUIHO C(POPMHUPOBAHHBIM 3asBICHUSIM - B
TeUeHHE He MEHee 3 MecCsIIeB.

2.16.4. 3anuck 3ageuTeneil Ha nmpuem B M®IL] (manmee - 3aIIHCE) OCYIIECTBIISAETCS
mmocpencTBoM PecnybOnukaHckoro nopraia, renedosa KoHTakT-1eHTpa MOL,

3agBUTENIO MPENOCTABISICTCS BO3MOYKHOCTE 3allUCH Ha JIHOOBIE CBOOOAHBIE IS
IpreMa JaTy U BpeMs B Ipejellax YCTaHOBJISHHOIO B MHOIO()YHKIIMOHAIEHOM IIEHTpe
rpaduka npruema.

3anuch Ha ONpENEICHHYIO JaTy 3aKaHYMBAETCH 3a CYTKH JO HACTYIUIEHHS 3TOM
JIaThL.

s OCYUIECTBIICHUS peBapUTeIbHOM 3aIucH MTOCPEACTBOM
PecmyOnmukaHCKOTO TOpTaia 3asiBUTENI0 HEoOXOAMMO YyKa3arh 3alpaliiBaeMble
CHUCTEMOM JJaHHBIE, B TOM YHCIIE:

baMuTHIo, MM, OTYECTBO (TIPU HATMYUM);

HOMep TenedoHa;

aJipec 3JIeKTPOHHOM ITOYTHI (110 JKeIaHMUIo);

JKeJlaeMyIo JaTy U BpeMs IpHeMa.

B ciydae HECOOTBETCTBUA CBENEHHH, KOTOpHIE COOOLIMI 3ajdBUTENb IIPH
IpeIBAPUTEIBHON 3alluCcH, AOKYMEHTaM, IPEJCTABIEHHBIM 3aABHTENEM IIPH JIMYHOM
mpreMe, IIpeIBapUTeIIbHAS 3alIUCh aHHYJTHPYETCH.



IIpu ocymiecTBIEHHM IpeJBapUTENFHON 3allUCH 3ajgBUTENI0 obecmednBaeTCs
BO3MOXXHOCTB pacliedaTaTh TallOH-TIOATBEepkKAeHHe. B ciydae, ecium 3asgBUTEINb
COOOIMUT ajpec SNEeKTPOHHOM IOYTH, HAa yKa3aHHBIA aJjpec TaKXKe HampaBisIeTcs
uHboOpMalys O MNOATBEPKACHUM MpEeABAapUTENILHOM 3amucH ¢ YKa3aHWeM JaThl,
BpEMEHU U MecTa IIpueMa.

[lpyr oOCyIIECTBIIEHWN NPEIBAPUTENHHON 3allUCH 3asBUTENs B 00sS3aTENEHOM
TIOps/ike HHPOPMHUPYETCS O TOM, UTO MpeABApUTENbHAS 3aIUCh AHHYJIHUPYETCS B CIydae
ero HesIBKY 110 HCTEYCHHH 15 MUHYT ¢ Ha3HaUYEHHOI'O BPEMEHH IIpueMa.

3asBuTens B moboe BpeMs BIIpaBe 0TKA3aThes OT NIPEABAPUTEILHOM 3aIHCH.

3anpeiaercss TpeOoOBaTh OT 3asBUTEI COBEPIUEHUs WHBIX NCHCTBHA, Kpome
TIPOXOXKCHUS UISHTH(GUKAIUN U ayTeHTU(GUKAIUKY B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMH aKkTamu Poccuiickoil denepanuu, ykasaHHs LENH IIpHEMa, a TaKKe
TIPeIOCTAaBNIeHNs] CBEJeHUU, HEOOXOAUMBIX Ul pacyera UIATENbHOCTU BPEMEHHOIO
HWHTepBaJla, KOTOPBIH HEOOXO0AUMO 3a0pOHUPOBATH UL IPHEMA.

3. CocraB, IOCIeIOBATEIFHOCTE M CPOKH BHITIONHEHISI aIMIHUCTPATHBHEIX TIPOLIENYD,
TpeOGOBaHUS K MOPAIKY UX BBIIIOJIHEHHUS, B TOM YHCIIE OCOOCHHOCTH BEIIIOIHCHHS
aJIMHHHCTPATUBHEIX IIPOIEAYP B SIEKTPOHHOM QopMe, a TakKe 0COOEHHOCTH
BBIIOJIHEHHS aIMIHHACTPATHBHBIX MTPOLEAYP B MHOIOQYHKIMOHANBHBIX IEHTPax

3.1. Onucanue mocneaoBaTeIbHOCTH ACHCTBHAM IIPU IPEAOCTABICHUN
MYHHUIUIIAIEHOH YCIYTH

3.1.1. IlpenocTaBienue MyHHIHIIAIBHOM YCIyrd BKIIOYaeT B celsl Cliedyroline
aJJMHHUCTPAaTHUBHBIE IIPOLIETyPBI:

1) KOHCYJIFTUPOBAHUE 3asIBUTEIIS;

2) OpUHATHE U PacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEACTaBIEHHBIX
3asBUTEIIEM;

3) HanpaBIeHNE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOHIME B
IpeoCTaBIeHUH MyHHUIUIIAIEHOHR YCIIyTH;

4) IOATOTOBKA pe3ylbTaTa MyHHUIIMIAIbHON YCIIYIH;

5) BeIIava (HanpaBJIeHHE) 3aIBUTENIO pe3yIbTaTa MyHUIMNAIBHON YCIyTH;

6) UCIIpaBIeHUE TEXHUICCKUX OIHOOK.

3.2. Oka3zanre KOHCYJIbTAIlHH 3as5BUTEIIO

3.2.1. OcHoBaHMeM Hadajla BBIIOJHEHUS aJMUHUCTPATHBHON IIpOLEIypEI
SBIAETC OOpalieHWe 3asBUTENs II0 BOIIPOCAM, CBS3AHHBIM C IPEIOCTaBIEHHEM
MYHHIUIAJIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIIOM  (pabOTHHKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHON IIPOLEAY B, ABILACTCS:

pu obparenuu 3asutels B MOI — padorank MOLI;



npu obpamennu 3asBuTeNs B OpraH — ceKpeTapio UCMOIHUTEIBHOIO KOMUTETA
[ykaseisaiomea ceedenus 0 OondcHocmuom auye/ (Hajee - NOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHUE).

3.2.2. 3asiBuTeNb BHpaBe OOPaTUTHCS 3a KOHCYJbTalMEH O MOPSOKEe H CpoKax
IPEeOCTABIEHHS] MyHHMIMNATLHOH yenmyrn B M®I[ nwuno u mo TemehoHy H
3IEKTPOHHOMH MOYTeE.

PaGotauk M®L] KOHCYNbTHpPYET 3asBHTENs, B TOM YHCJE IO COCTaBy, (opme
IIpeACTaBIAEMON JOKYMEHTAUH M APYTMM BOIIPOCAM IS IIOJIYYEHUs MYHUIIHIIATBHOM
YCIIyTH.

3agBUTENs MOXET IONY4YUTh MHOPOPMAIMIO O IOpsJKEe NpPeaOCTaBICHHS
MYHHUITUIIAIBHON YCIIyTH Ha odunuansHoM caiite M®I http://mfcl6.tatarstan.ru.

AIMUBHUCTpAaTHBHBIE MPOLEAYPHl, YCTAaHaBIMBAaEMBbIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B IeHb OOpAllleHHS 3asBUTEILS.

PesynbraraMu  BBINONHEHWS  aAMUHUCTPATUBHBIX  MNPOLEAYP  SBISFOTCS:
KOHCYJIbTallUs IO COCTaBy, (opMe IIpelCTaBIsgeMONl MOKyMEHTallHd M JpYyI'uM
BOIIpPOCaM, HEOOXOTUMBIM TSI TIONyUYeHHs] MyHUIUIIAIEHOH YCIIyTH.

3.2.3. 3asBuTens Bropane oOparurhes B OpradH mo TeleoHy U 3IEKTPOHHOM
TOoYTe, a TaKXKe IMOJIyYHTh KOHCYNbTaIlMIO Ha PecnmyOnukaHcKoM mopraie, caiite
OpraHa o mopsiAKe W CpOKax IPeNOCTaBICHHS MyHUIUIIAIbHON YCIyTH, B TOM YHCIE
II0 COCTaBy, (opme IIpeiCTaBNsSeMO MOKyMEHTalWd M JAPYTHM BOIpOCaM Jyis
IIOJTYyYEeHHUs] MyHHULIUITAIbHOM YCIIYTH.

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYNBTHpPOBaHHE WHGOPMHUPYET
3asIBUTENII B COOTBETCTBHHM C TpeOoBaHMAMHM IyHKTa 1.3.4 agMHUHHUCTPaTUBHOIO
peraMeHTa. “

AMUHUCTPAaTUBHBIE IIPOLENYPHl, YCTaHABIMBAEMBIE HACTOSIIMM IIyHKTOM,
BHITIOTHSIOTCS B TEUEHHE TpeX pabodux AHeH co JHS NOCTYyIUIeHUs oOpalieHus.

PesynbraTamMu  BRIIONHEHWS  aJIMUHUCTPATHBHBIX  MNPOLEAYp  SABISIOTCS:
KOHCYJIBTallMA TI0 COCTaBy, (opMe TMpencTaBIsieMONd JOKyMEHTAllMH W JAPYIHM
BOIIPOCaM, HEOOXOIUMBIM UL HOyYEHHSI MYHUITUIIAIBHON YCIIyTH.

3.3. IlpunaATHE U pacCMOTpPEeHUE KOMILIEKTa JOKYMEHTOB,
MIpEICTaBIEHHBIX 3asBUTENIEM

3.3.1. IlpueM DOKYMEHTOB I MPEAOCTABICHUSA MYHHIUIIAIBHON YCIyTH depes
M®II umn ynanerHoe pabouee mecto MOLI.

3.3.1.1. 3asBuTens (MpencTaBUTeNs 3asBUTeNs) obpamaercs B M®I] ¢ 3ampocom
O MpeJOoCTaBJIeHMH MYyHHIMNAIBHOM YCIYrM ¥ IPEACTABISET JOKYMEHTHI B
COOTBETCTBHH C IIYHKTOM 2.5 aJIMUHUCTPATUBHOI'O PErilaMeHTa.

3.3.1.2. PaGoreuk M®II, Begymuii ipreM 3asiBICHUN:

oIpe/ieieT IpeaAMeT O0palleHus;

yIOCTOBEPSET TUIHOCTD 3asIBUTEILA;

MPOBOJIUT MIPOBEPKY MOJIHOMOYHUH JIMIA, TOJAIOIIETO JOKYMEHTEL,



IIPOBOJUT NPOBEPKY COOTBETCTBHS JOKYMEHTOB TpEOOBaHMSM, YKAa3aHHBEIM B
IYHKTE 2.5 aIMUHUCTPATUBHOIO PEerIaMeHTa;

3aMONHAET SIEKTPOHHYIO (popmy 3asBieHud B AUC MO®I];

IPA  NPEJOCTaBIEHHHM  JOKYMEHTOB,  yKa3aHHBIX B  INyHKTe 2.5
aIMHHHUCTPAaTHBHOTO  perjlaMeHTa Ha OyMaXHOM  HOCHTeNle, OCYIIECTBISET
CKaHHUPOBaHUE MPENCTABICHHBIX JOKYMEHTOR,;

pacnedartsiBaet 3agBienue u3 AVC MOLI;

IepenaeT 3asgBUTENIO Ha IPOBEPKY M [IOANHCAHHC;

II0CJIE ITOAIHMCAHMS CKaHUPYET roanucanHoe 3asapierne B AC M®IT;

sarpyxaet B AMIC MOII noxymeHTH], IpeCTaBIeHHBIE B JJIEKTPOHHOU (opme
WM SJIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (OPMHPYET 3JIEKTPOHHOE
JIEN0; ‘

BO3BpaIlaeT MOANKMCAHHOE 3asBICHUE U OPUTHHAIEI OYMa)KHEIX IOKYMEHTOB;

BBIIAET 3asBUTEIIIO PACIUCKY B IIpHEeMe JOKyMEHTOB.

AJIMHHHCTpaTHBHEIE IIPOLENYPHI, YCTAHABIHMBAEMBIE HACTOSIIAM IYHKTOM,
BBITIOJIHSIOTCS B IeHb OOpallleHHs 3asTBUTEIIA.

Pe3ynpTaTaMu BBEIIIOJIHEHUS aAMUHUCTPATUBHEIX IPOIEAYP SBISIOTCS: TOTOBOE K
OTIIpaBKe 3asABJIECHHE U MAKeT JOKYMEHTOB.

3.3.1.3. PaGotauk M®I] HampapiaseT mNakeT IOKYMEHTOB, MPUHSTEIX OT
3agBuTeNd B Oprad B 2JeKTPOHHOH (opMe (B COCTaBe IAKETOB JIEKTPOHHEIX Je) B
TEYEHHE OJHOTrO0 paboduero mHS CO OHA OOpaIleHHs 3asiBUTENI B CTPYKTYPHOE
noapaznenenne MOILI.

PesynbraTaMd  BBINOJIHEHHWsS  aAMUHUCTPAaTHBHBIX  IPOLEAYpP  SBIISIOTCH:
3a4BICHHC M IIaKeT JOKYMEHTOB (dIeKTPOHHOE [Iell0), HanpasjicHHble B Qpraw,
IIOCPEICTBOM CHCTEMEI 3JIEKTPOHHOTO B3aMMOAEHCTBHSL.

3.3.2. IlpueM JIOKYMEHTOB M IpPefOCTaBIEeHHS MYHHIIUIIAIBHON YCIyTH B
3IIEKTPOHHOH (opme yepes PecriyOnmkaHcKuii mopTai. _

3.3.2.1. 3agBuTens AN 10JAYM 3adBICHUSA B 3IEKTPOHHON (OpMe BEHINOJIHSIET
CJIEYIOLIHE IEHCTBHUA:

BBITIOJIHSET aBTOPU3ALIHIO;

OTKpPBIBAET (hOPMyY SIEKTPOHHOTO 3asIBIICHHUS;

3afonHsAeT (QOpMy DIEKTPOHHOIO 3asBICHUS, BKIIOYAMONULYI CBEICHHS,
HeoOxoaMMBble U 0053aTeNbHBIE I IPeIOCTaBICHIS MyHUITHITATBHOMN yCIyIH;

IPHUKPEIUIAET JOKYMEHTEl B JJIEKIPOHHOHM (opMe WIHM 3JIEKTPOHHBIE 00pa3bI
TOKYMEHTOB K (POpMe JIEKTPOHHOI0 3asBIeHHS (IPH HEOOXOIUMOCTH);

IOATBEPkKAaeT (P)aKT O3HAKOMIIEHHA M COITIaCHA C YCIOBHAMH H IOPSIKOM
IPEeIOCTABICHAS MyHHIMIIAIBHOM YCIYyIH B 3IE€KTPOHHOH (opMe (ycTaHaBIHBAaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (JOpMe IIEKTPOHHOTO 3asIBICHUS);

IOATBEPKIAET  JOCTOBEPHOCTH COOOIIEHHBIX CBENEHUU (yCTaHABIMBAaeT
COOTBETCTBYIOLIYIO OTMETKY B (hopMe 3JEKTPOHHOTO 3asBIICHH);

OTIIPaBIISAET 3all0THEHHOe DIIEKTPOHHOE 3asBICHHE (Ha)xuMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpMe SIEKTPOHHOTO 3asBICHNUS);



BIIEKTPOHHOE 3asBIICHHME IOANMCHIBACTCS B COOTBETCTBHH C TpPeOOBaHHAMH
MyHKTa 2.5.3 aAMAHHCTPATUBHOI'O periaMeHTa;

IIOJIy4YaeT yBeIoMIeHue 00 OTIpaBKe JIEKTPOHHOTO 3asiBIeHHS.

DopmaTHO-TOTHYECKAs TIPOBEpKa c(OPMHUPOBAHHOIO 3asIBIICHUS
OCYILECTBISETCA TOCHE 3allONHEHHS 3asBHTENEeM KaXXIOTO0 H3 IOJIeH SJIeKTPOHHOM
(Gopmbl 3aaBneHys. [Ipyu BEIABIEHHH HEKOPPEKTHO 3aMOJHEHHOIO IO 3JIEKTPOHHOM
GOpMBI 3asABIECHUS 3asBUTENb YBEIOMISETCS O XapaKTepe BLIABICHHOH OMMHOKH H
MOPSIAKE €€  YCTPaHeHWs  IOCPEACTBOM  HHQPOPMAIIHOHHOTO  COOOIICHHS
HEIOCPENCTBEHHO B AJIEKTPOHHOM (popMe 3asBIIeHHS.

AJIMUHHUCTpaTUBHEIE IIPOLEAYPHI, YCTaHABIMBAaeMble HACTOSINHUM ITYHKTOM,
BEITIONHSIOTCS B IEHb OOpallieHNs 3assBUTEIS.

PesynbraraMy  BBIIOJNHEHHMA  aIMHHHCTPATHBHBEIX  NPOLEAYP  SABISIOTCS:
BIIEKTPOHHOE JeNo, HampapileHHoe B OpraH NOCPEACTBOM CHUCTEMEI 3JIEKTPOHHOTO
B3aMMOJICHCTBHUSL.

3.3.3. PaccMoTpeHue KOMIDIEKTa TOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHHMeM Hadajla BBIIOJHEHHS AIMUHHUCTPATUBHOH IIpPOIENYDPEI
SBISETCA IOCTYIUIEHHE 3asBl€HHS ¥ HWHBIX JOKYMEHTOB, HEOOXOIUMBIX s
HpeOCTaBICHHS MyHHUITUIAIBHON YCITyTH.

JomxHOCTHBIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBEIM 33 BLIIOJIHEHHE
aIMUHUCTPATUBHON IIPOLEAYpPBl SBISETCS CEKpeTaph HCIOJHUTEILHOIO KOMUTETa
(manee - OMMKHOCTHOE JTUI0, OTBETCTBEHHOE 3a IMPUEM JTIOKYMEHTOB):

3.3.3.2. JIOJUKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM INOKYMEHTOB, B Clydae
oOpalieHust 3asBUTENS C 3asBieHueM B Opran:

oIlpesieNseT MpeaMeT o0palieHus;

YCTaHABJIUBACT JIMYHOCTD 3asBUTEIIS; :

MPOBOJUT NPOBEPKY MOTHOMOYHUH JIUIA, TOAAIOIIETO JOKYMEHTEHI;

IIPOBOJUT IIPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHHUAM, YKa3aHHBIM B
OyHKTe 2.5  aAMHUHHUCTPAaTHBHOIO  perjlaMeHTa, IPOBEPKY  COOTBETCTBHI
IpeACTaBIeHHBIX  JOKYMEHTOB  YCTaHOBIEHHBIM  TpeboBaHusaM  (HaIexalnee
oopMiIeHHEe KONMUM NOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOJYHCTOK, MPUITHCOK,
3a4epKHYTHIX CIIOB M HHBIX HE OTOBOPEHHBIX HCIIpaBIIeHHH ); ‘

3al0JIHAET  JJEeKTPOHHYIO (QoOpMy 3asiBiI€HHS B  aBTOMATH3MPOBAHHOU
HH()OPMAIIMOHHOHW CHCTeMe, IpeIHa3HAueHHOW /IS OKa3aHWs TOCYAAPCTBEHHBIX H
MYHHUIUIAJIBHBIX YCIIYT;

IOpH  [pPEeNOCTaBIEHHWM  JNOKYMEHTOB, YKa3aHHBIX B  IIyHKTe 2.5
aOgMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIEeCTBISAET
CKaHMPOBaHUE NPEICTABICHHBIX JOKYMEHTOB;

pacnedaThIBacT 3asABIICHHE;

nepeaeT 3asIBUTEI0 Ha TPOBEPKY M MOANUCAHUE;

IocJIe NOANKUCAHUS CKAaHUPYET MOANUCAHHOS 3a5BIeHIE;

3arpyxaer B aBTOMAaTHU3HPOBAHHYIO TH(POPMAITHOHHYO CHCTEMY,
NpeqHa3HAYeHHYI0 JUIS OKa3aHUs TOCYAapCTBEHHBIX W MYHUIUIANBHBIX YCIyT



AOKYMEHTEHI, TpPEJICTABIECHHbIE B JIICKTPOHHOH (opMe HIH 3JIEeKTPOHHBIE OOpasbl
OTCKaHHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET JEKTPOHHOE JIENIO0;

BO3BpalllaeT ITOANMKCAHHOE 3aj4BICHHE M OPHIHHAIbI OYMa)KHEIX JOKyMEHTOB
3asIBUTEJIIO;

BEIIAET 3asiBUTENIO PACIUCKY B IpHeMe TOKYMEHTOB.

B ciy4yae HamuuMsi OCHOBaHUWM 1 OTKa3a B IIpHeMe JIOKYMEHTOB JOKHOCTHOE
JHI0, OTBETCTBEHHOE 3a IIPUEM [OKYMEHTOB, YBEIOMISET 3asgBHTENS O HAJIUYUU
IIPETIATCTBHN Ul IIpHeMa 3asABICHHS M BO3BpAIIAeT eMy JOKYMEHTEI ¢ OOBICHEHHEM
COJlep KaHusl BBIABICHHBIX OCHOBAHHUH ISl OTKa3a B pUEMeE TOKYMEHTOB.

3.3.3.3. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpHEM [JOKYMEHTOB, IIOCTe
IOCTYIUIEHHs] TOKYMEHTOB Ha pacCMOTPEHHE:

MPUCBAWBAET 3aBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKIIATYPOH JIEN U CTaTyc
«IIpoBepka NOKYMEHTOBY;

U3y9aeT MOCTYNMBIIME OJNEKTPOHHBIE Jeld, B TOM YHCIe IIPHUIOKEHHEIE
3aJBUTENEM JIOKYMEHTEI B 3JIEKTPOHHOH (DOpMe H 3IEKTPOHHEIE 00pa3bl JOKYMEHTOBR;

IPOBEPSAET KOMIUIEKTHOCTD, YATAEMOCTH AJIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

IpoBepseT COOMOJEHHEe YCIOBUH NeHCTBUTENBHOCTH 3JEKTPOHHON IOIIHCH,
IIocpeicTBOM oOpameHuss k Emunomy moprany (B ciydae, €ClIHM 3asABHTEIECM

PEACTABIEHBI 3IEKTPOHHBIE NOKYMEHTEI, IIOIIMCAaHHBbIE YCHIIEHHOU
KBIM(PHUIUPOBAHHOU 3JIEKTPOHHOM MOAIUCEHIO).
IIpu HaJTHYUU OCHOBaHHUH, IIpEyCMOTPEHHBIX IIyHKTOM 274l

aJMHHHCTPATHBHOIO pErjaMeHTa, IIOATOTaBIMBACT IPOSKT pelleHHs o0 OTKase B
IIpHeMe JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEOCTABIEHHS MYHHIHITAIGHOM YCIYIH.

B ciyuae, ecmm B pesynpTare IPOBEPKH YCHICHHOH KBalHGHIIAPOBAHHOM
JNIEKTPOHHOM IIOAIKMCH BBISBICHO HECOOJIONCHHE YCIOBHH €€ NeHCTBUTEILHOCTH,
IIPOEKT pelleHus 00 OTKa3ze JOMKEH COIepXXaTh IyHKTHI cTtaThu 11 DemepanbHOro
3akoHa Ne 63-D3, KOTOpEIe MOCITYXXUJIY OCHOBAHUEM JUISI €TI0 IPHHATHUS.

Ilpoext pemenus o0 OTKaze B IpUEME JOKYMEHTOB, HEOOXOMMMBIX UL
[IpeIOCTaBIeHHs] MyHUIMIANBHON YCIYTH, C yKa3aHHeM IpHYHUH OTKas3a (B ciydae,
eClIMi OCHOBaHHA [Jii OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOOUMBEIX IUIs
IIPEeNIOCTaBIICHHS MYHHUIUIIAIIEHOM YCIIYTH, CBA3aHBI C HAPYIIEHHWEM YCTaHOBIEHHBIX
TpeOOBaHMM K TaKMM JOKyMEHTaM, OCHOBAHHUS IJIsI OTKa3a B IIPHEME JOKYMEHTOB
JOIDKHBL CoZiepkaTh HMHGOPMAIUI0O O HaUMEHOBaHMH JOKYMEHTOB (HMH(DOPMAIHH,
CBelleHMH), KOTOpbleé HE IPEICTABICHB, COJACPXXaT HENOCTOBEPHBIE W (WIIK)
NIPOTUBOpPEYMBLEIE  CBeACHMS, O(QOpPMIIEHBI C  HapylleHHWeM  YCTAaHOBIEHHBIX
TpeOOBaHMli), HAIpPAaBIAETCS HAa COTNAacOBAaHHE B  YCTAHOBIEHHOM IIOpSAKE
IIOCPEICTBOM CHUCTEMBI B3JIEKTPOHHOTO JOKYMEHTO000pOoTA.

CornacoBaHve TIPOEKTa peIIeHHss 00 OTKase B IpPHEME JOKYMEHTOB,
HEOOXOAWMBIX IS NPEIOCTABICHUS MYHHIMIIAILHON YCIYTH, OCYIIECTBISETCS B
IIOpsiAKe, IPeayCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErjIaMeHTa.

B cnydae orTcyTcIBHA OCHOBaHMM [ OTKa3a B IIpHEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX IIYHKTOM 2.7.]1 aJMUHHCTPATHBHOIO perjiaMeHTa, JODKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B TCUEHUE OJHOr0 pabodero JHA cO THS



MIOCTYTUICHHS! 3asBICHHUs, HAIIPaBIsIET 3asBUTENIO, YKA3aHHEIM B 3asBJIEHHAH CIOCOO0OM,
YBEIOMJICHUE O MOCTYIUIEHHH 3asBIECHHA, COoJepKallee BXOIANIUN PErHCTPalOHHBIHI
HOMep 3asBII€HHs, NaTy MNOJydYeHHs 3asBICHHUS, NepedeHh HaUMEHOBaHui (aiinos,
IIPEICTABIIEHHBIX K HEMY NOKYMEHTOB, ATy IONYYeHHs pe3yibTara MyHUIMIAIbHOH
YCIyTH.

3.3.3.4. HcnonHenuwe mponenyp, yKasaHHBIX B myHKTax 3.3.3.1, 3.3.3.3
aJIMHHHCTDATHBHOIO perJlaMeHTa, IpPH HaIWYHH TEXHHYECKOM BO3MOXXHOCTH
OCYIIECTBILIETCS B ABTOMATHYECKOM PEKHME C UCTIONB30BAHUEM aBTOMATH3UPOBAHHON
HH(DOPMALIMOHHON CHCTEMBI, MpeAHA3HAYEHHOW JUId OKa3aHWs rocy,uapCTBeHﬁLm H
MYHUIUIAIBHBIX YCIIYT.

3.3.3.5. AQMHHHMCTpaTUBHBIE IpPOLENypHl, YCTAHABIHBAEMEIE IyHKTOM 3.3.3
aIMAHHUCTPATHBHOIO PErIAMEHTA, BBIIOJHAOTCS B TEYCHUE OJHOTO paboyero JHsa co
JHs1 [TOCTYIUICHUS 3asSBICHUS HA PACCMOTPEHHE.

PesynbraraMn  BBINONHEHHS  aIMHHUCTPATUBHBIX  IMPOLENYP  SABISAIOTCA:
NPHUHATEIA Ha paCCMOTPEHHE KOMIUIEKT JOKYMEHTOB HIIM IIPOEKT peleHus 00 0TKase B
TnpreMe JIOKYMEHTOB, HE00XOJUMBIX IJIsI IPeNOCTaBICHNUS My HHLIMITAIBHOM YCIIyTH.

3.4. HanpasneHue MeXBEIOMCTBEHHBIX 3aIIpPOCOB B OPTaHEl, YIaCTBYIOIIHE B
IIPEIOCTaBICHUH MYHUIIUIAIBHOMR YCIyTH

3.4.1.  OcHopanveM Ha4ana BBIIOJHEHHs aIMUHHUCTPATHBHOM NpPOLENYPSHI
ABIAETCA TONyYeHHE JIOJDKHOCTHEIM JHIIOM (pabOTHHMKOM), YIIOJHOMOYEHHBEIM Ha
BBITOJTHEHHE aIMHUHUCTPATHBHON IPONEAYpPHl, OT JODKHOCTHOrO Jmna (paboTHHKA),
OTBETCTBEHHOIO 3a IIPHEM JTOKYMEHTOB, IPHHATHIX OT 3aSBUTENA JOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIOJIHEHHE
aIMHHUCTPATUBHON MpOUENyphl, CEKpeTapbh HCHOJIHUTENBHOIO KOMHTeTa (fanee -
JOJDKHOCTHOE JIHII0, OTBETCTBEHHOE 32 HaIPaBJIeHHE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. TomKHOCTHOE JIMII0, OTBETCTBEHHOE 33 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3aIpocoB, GOpMUpPYET U HaIpaBIAeT B DJIEKTPOHHOU (GOpMe MOCPENCTBOM CHCTEMBL
MEXKBEeJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJECUCTBHSA (IIPH OTCYTCTBHHM TEXHUYECKOM
BO3MOJKHOCTH — HHBIMHM CIIOCOOaMH) 3ampoCEl O TPENOCTABICHHH JOKYMEHTOB H
CBEJIEHUH, IIPENYCMOTPEHHAIX IYHKTOM 2.6.1 aIMUHHCTPaTUBHOTO perilaMeHTa.

ANIMHHHCTPAaTHBHBEIE IIPOLENYPHl, YCTaHABIMBAE€MBIE HACTOSINUAM IYHKTOM,
BBITIOJIHAIOTCS B JIEHb IPHHATHS 3aIBIeHUS HAa paCCMOTpPEHHE.

PesynbraraMd  BBHIOJIHEHMsS  aJAMHHHUCTPATHBHBEIX  HPOIELYp  SABJISIOTCS:
HaIpaBJIeHHBIE B OpraHbl BIacTH U (WIM) TOABEIOMCTBEHHBIE OpraHaM BIACTH
OpraHM3alluH{ 3aIlPOCEHL.

3.4.3. CelMaaicTsl  IOCTABIIMKOB JaHHBIX HA  OCHOBAHHM 3ampoCcoB,
IIOCTYIIMBIINX Yepe3 CUCTEMY MEXKBEJIOMCTBEHHOI'O JJEKTPOHHOTO B3aMMOEHCTBHA,
IPEJOCTAaBIIAIOT 3anpallldBaeMble JOKyMEHTBl (MH(QOpMalMIO) HIH HAIpaBJISIOT
yBeIOMJIEHHsST 00 OTCYTCTBHH HOKyMeHTa W (wix) WHGOpMAIHH, HEOOXOMMMBIX I
IpefoCTaBICHH MyHULUIIAIBHON YCIIyTH (Jaee — yBeJOMIIEHHE 00 OTKa3ze).



AJMVHHCTpaTHBHBIE IIPOIEIYPEl, YCTAHABIMBAEMBIC HACTOSIIMM ITyHKTOM,
BEINIONIHAIOTCS B TEYEHHE TPEX JHEH CcO OHS IOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OPraHW3alluio, IPENOCTABIIONIE NOKYMEHT U HH(OpPMAIHIO,
€CJIM MHbIE CPOKU IIOATOTOBKH M HANPABJIEHHUS OTBETA Ha MEXBETOMCTBEHHEIN 3aIIpoOcC
He YCTAaHOBIEHBl (e/iepalbHBIME 3aKOHAMM, NPABOBHIMH aKTaMu IIpaBHTeNbCTBA
Poccutickoit Penepalyy U NPUEITEIME B COOTBETCTBHH C (elepaIbHBIMH 3aKOHAMH
HOPMAaTHBHBIMHK NPaBOBEIMHU akTaMu PecnyOnuku Tarapcran.

PesynpraramMy  BBINOJHEGHHA  aJAMHHHCTPATHBHBIX  NPOLELYD  ABIISIOTCS:
JOKYMEHTHI (CBEI€HH), HEOOXOAMMBIE IS TIPEOCTABICH)S MyHHIUTIATLHOM yeayry,
nubo yBenoMIeHHE 00 OTKase, HalpaBleHHbIE JODKHOCTHOMY JIHITY, OTBETCTBEHHOMY
32 HaIpaBIIEHHE MEKBEIOMCTBEHHEIX 3alPOCOB.

3.4.4. JIomXHOCTHOE JHII0, OTBETCTBEHHOE 32 HANPaBIEHHE MEKBEJOMCTBEHHBIX
3aIpOCOoB:

HONTy9aeT 3allpalliBaeMbe Yepe3 CHCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOICHCTBHA JOKYMEHTH (CBEIEHMs), HEOOXONUMEBIE [UI IPENOCTABICHHUS
MYHHUIUIANBHON yCIyrH, MO0 yBeaoMIeHHe 00 OTKase NP OTCYTCTBHH JOKYMEHTa U
(unm) uHQOpPMAIIHH;

Ipu HaJTU4YuI OCHOBaHH, IIPeNyCMOTPEHHEIX ITyYHKTOM 2.1.1
aJIMHUHHUCTPATHBHOTO DErJaMeHTa, MOATrOTaBIMBACT IPOEKT peIleHHs 00 OTKase B
TpHeMe TOKyMEHTOB, HeOOXOAMMBIX UL IPeJOCTABICHNS MyHUIIUIATLHOMR YCIIYTH.

IIpoext pemenuss 00 oTKaze B NpHEME HJOKYMEHTOB, HEOOXOIMMBIX I
IIPEJOCTABICHI MYHMIMIAIBHON YCIYTH, C yKa3aHHeM IpUYMH OTKa3a (B CjIydae,
€CIA OCHOBaHHUA M1 OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOOMMBIX UId
NPEeAOCTABICHHS MYHHIMIIANIEHON YCIYTH, CBA3AHLI C HAapyIIEHHEM YCTaHOBIEHHBIX
TpeOGOBaHUH K TakMM JOKYMEHTaM, OCHOBAaHHS Ui OTKasa B IPHEME JOKYMEHTOB
JOJDKHEL COIEpaTh HMH(OPMALMIO O HAaHMEHOBAaHWH IOKYMEHTOB (MH(OpMaIuy,
CBEJICHUH), KOTOpble He IIPEeJCTABIEHEl, COMEPXAT HEeNOCTOBEpHblE W (WiH)
IPOTHUBOPEYMBEIE  CBEJCHHA, OQOPMICHBI C  HapylIeHHEM  YCTaHOBJIECHHBIX
TpeOOBaHWi), HaNpPaBIiAeTC Ha COINAcOBaHWE B  YCTAHOBJIEHHOM MOPSIKE
IIOCPENCTBOM CHCTEMEI 3JIEKTPOHHOI'O JOKYMEHTO000pOTA.

Cornacoanue mpoekTa pelleHMs 00 OTKaze B IPHEME JOKYMEHTOB,
HEOOXOJMMBIX I IIPEJOCTABICHHUS MYHUIMOANBHON YCIYTH, OCYILECTBIACTCS B
MopsJIKe, MPeayCMOTPEHHOM IMYHKTOM 3.5.3 aJIMAHUCTPATUBHOTO PETJIaMEHTA.

AIIMUHHCTPAaTHBHEIE IIPOIENypHl, YCTaHABIMBAEMBIC HACTOSIIAM IIYHKTOM,
BBINOJIHSIOTCS B JIEHb [I0JIyY€HHUs CBEJeHHH IT0 MEKXBEJOMCTBEHHBIM 3aIllPOCaM.

PesyneraraMu  BBIIONHEHHMS  aJMHUHHUCTPATHBHBIX  IPOLEAYp  SBJISIOTCA:
JOKYMEHTEI (CBeAeHN:), He0OXOMUMBIE ISl IPEAOCTABICHUS MyHUIIMIATLHOM YCIyTH,
IIPOEKT pelieHus o0 OTKase B IpUeMe JOKYMEHTOB, HEOOXOZHMBIX IS
IIpeJOCTaB/ICHUS MyHULIUIIAIEHON YCIIyTH.

3.4.5. MHcnomHeHHe TpOLENyp, VYKazaHHeIX B nyHKrax 3.4.2, 3.4.4
aIMHUHHCTPATUBHOIO PEMNIAMEHTA, IMpH HaIWYUU TEXHUYECKOH BO3MOKHOCTH
OCYLIECTBJIICTCS B aBTOMATHIECKOM PEXXKHAME C HCIOTB30BAHUEM aBTOMATH3HPOBAHHOM
HHOOPMALMOHHON CHCTEMBI, NIPEINHA3HAYEeHHOU I OKa3aHUS TOCYNapCTBEHHBIX M



MYHHUIUNIANGHBIX YCIYr, B TOM 4YHCIE€ C MOMEHTa PEerucTpalud 3asgBlIeHUS B
COOTBETCTBHUH C MMYHKTOM 2.13 aIMHUHUCTPATUBHOTO PErIaMEeHTa.

3.4.6. MaxkcUMaIbHBIH CPOK BBINONHEHHS aJMHHHCTPATHBHBIX NPOLELYP,
yKa3aHHBIX B IIyHKTE 3.4 aJMHHHCTPaTHBHOI'O pPErIaMeHTa, COCTABILIET TPH paboumx
ITHA.

3.5. IToaroroBka pe3yiapTaTa MyHUIIUNIAIBHOH YCIyTH

3.5.1. OcHoBaHHMeM Hayalla BBIIIOJIHEHHS aIMHHHCTPATUBHON NpOIEAYpPHI
SBIIETCS TIOCTYIUIEHHE OT JOJUKHOCTHOI'O JIMIIA, OTBETCTBEHHOI'O 32 HaIlpaBlieHUE
MEXBEIOMCTBCHHBIX 3alpoOCOB, MJOKYMEHTOB (CBEHACHUI), HEOOXOMUMBIX VIS
TIpEeIOCTaBIeHN MyHUITUIATBHON yCIYTH.

JIOIDKHOCTHEIM JTHIIOM, OTBETCTBEHHLIM 32 BBINOJHEHHE aJMHHUCTPATHRHOR
NPOLENYPHI, ABIAETCS CEKpeTaph HCIIOMHUTEIBFHOI0 KOMUTETA (Hajee - HOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a IOATrOTOBKY pe3ylbTaTa MpPEJOCTaBICHUS MYHHIUIATLHON
YCIIyTH).

3.5.2. JIOmKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTara
[IPEIOCTABIECHIS MyHULIATIATBHON yCIyTH:

paccMaTpuBaeT C(QOPMHPOBAHHEIN KOMIUIEKT NOKYMEHTOB, HEOOXOIMMEIX IS
IIPelOCTaBIeHI MyHUIIUIIANbHON yCIyTH;

IpPH BBISBIEHWH OCHOBAaHMM ISl OTKa3a B IIPENOCTABIEHHH MYHHIIMIAIBHOMN
YCIYTH, YKa3aHHBIX B MMYHKTE 2.8.2 aAMUHUCTPATUBHOI'O pPErVlaMEHTa, NOArOTaBIMuBaeT
IPOEKT pelIeHus 00 0TKa3e B MPE0CTaBICHIA MyHALIUTIAIBHON yCITyTH; 3

B ClIyuae OTCYTCTBHS OCHOBaHUH JJIs OTKa3a B IPEJOCTaBICHUY MyHULIUNIAIbHOM
YCIIyTH, NPENyCMOTPEHHBIX MNYHKTOM 2.8.2 aJIMHUHUCTPATHBHOIO perjiaMeHTa, IIo
UTOraM  PAcCMOTPEHHs]  OKYMEHTOB, HEOOXOAMMBIX [UII  IIpeJOCTaBIICHHUS
MYHUIMOANGHON YCIyrd, IIOATOTaBIMBaeT IIPOEKT pe3ynbTara IIPedOCTaBICHUSI
MYHHUIIMNIATBHON YCIYTH B COOTBETCTBMM C HOANYHKTaMM 1 — 3 mynmkra 2.3.1
aIMUHUCTPATUBHOIO PErTIAMEHTA;

HANpPaBISeT  TOATOTOBIEHHBIM  NpPOEKT  pe3ymbTaTa  IPefOCTABICHHS
MYHHUIHNATGHON yCIYyTH HA COINIAaCOBaHME B YCTAHOBIEHHOM IIOPSAKE IIOCPEACTBOM
CHCTEMEI DJIEKTPOHHOTO JOKYMEHT0000pOTA.

AIIMUHHCTpaTHBHBIE TPOLENYPHl, yCTaHABIMBAaeMble HACTOSIIMM ITYHKTOM,
BBHITIOJHSIOTCS B TEYEHUE OJHOr0 paboyero JHs.

Pe3ynbraTaMu BEITIONHEHUS aIMUHUCTPATUBHBIX IIPOLEIYD SBJISIOTCH: MPOEKT
peleHus 00 0TKa3e B MPEeOCTaBICHHH MyHHIIUIIAIBHOM YCIIYTH, CIIPaBKHU (BBITHUCKH).

3.5.3. CornmacoBaHue M IOJUHMCAHHE IIPOEKTA peE3yJbTaTa IPelOCTaBICHUA
MYHHITUIIATBHON  yeiayrum (mamee — TIPOEKTHl JOKYMEHTOB)  OCYIIECTBIIAETCH
PYKOBOIHUTENEM CTIPYKTYPHOIO IIOAPA3feleHHs, OTBETCTBEHHOIO 33 IIOATOTOBKY
pe3yjpTaTa MYyHHIMIATBHOM = yoiyrH, 3amectureneM Pykosomutens Oprasa,
Pykosogutenem Oprana.

[ToaroToBieHHBIE MPOEKTHl JOKYMEHTOB, UMEIOIIUE 3aMeYaHHUs, BO3BPALIAIOTCA
Ha 70pabOTKy JHIly, OTBETCTBEHHOMY 3@ IMOATOTOBKY pe3ylbTaTa MyHHIMIAJIBHOM



yeryra. Ilocne ycrpaneHus 3aMedaHHi IPOEKTHl JOKYMEHTOB IIOBTOPHO NEPEAAIOTCS
JUIA COTTIACOBAHMS U IIOJIUCAHMUSL.

PykoBoaurens OpraHa Ipd pacCMOTPEHHH IIPOEKTOB JOKYMEHTOB IPOBEPSET
cobmoaenre aIMHHHCTPATHBHOIO periaMeHTa AODKHOCTHBIMH uuamu OpraHa B
9aCcTH CPOKOB BEINOJIHEHHA aJIMHUHUCTPATABHBIX MPOIENYP, UX TOCIIEN0BATENIEHOCTA H
NIOTHOTHI, HAllM4Hsl COTJIACOBAHMH YIIONMHOMOYEHHEIX NOJDKHOCTHBIX jul Oprada B
CHCTEMeE 3IEKTPOHHOTO JOKYMEHTO000pOTA.

B cmyyae BbpIABIeHHA ~HapymIeHHH B  9acTH CPOKOB  BBINOJHEHHS
aJIMUHUCTPATUBHBIX MPOLENYP, MX IOCIEN0BATEIBHOCTH U TIONHOTH PykoBomurtens
Oprasa uWHULMMpDYET NpHBICYEHHE K OTBETCTBEHHOCTH JIHL, JOMYCTHBIINX
HapyIIeHUs, B COOTBETCTBHH C ITyHKTOM 4.3 aIMUHUCTPAaTUBHOT'O perilaMeHTa.

AJIMAHHCTPATHBHBIE IPOLELYPHl, YCTaHABIMBaeMbIE HACTOSIIAM IYHKTOM,
BBIIIOJIHAIOTCS B Te4EHUE OTHOIr0 pabodero THA.

PesynbrataMu BEITOIHEHHS aAMHHUCTPATHBHEIX HPOLEAYD SBIAIOTCA: PElleHHE
00 oTKa3e B IpHEMe JOKYMEHTOB HEOOXOIUMBIX AJISI IPEXOCTABICHNS MyHHIUIIAILHOM
YCIyTH, pemieHdue o0 OTKase B IPEAOCTaBIeHHMHM MYHHUIMITAILHOHW YCIIyTH, CIpaBKa
(BEITIUCKA).

3.5.4. HcmonHeHnWe mpolenyp, yKa3aHHbIX B IyHKTax 3.5.2, 3.5.3.
aJMMHHACTPATHBHOIO pEerNIaMEHTa, IIpH HaIWIHH TEeXHHYECKOH BO3MOKHOCTH
OCYIIECTBIISETCA B ABTOMATHYECKOM PEXUME C HCTIONB30BaHHEM aBTOMATH3IUPOBAHHOMN
HHGOPMALMOHHON CHCTEMB], IIPeIHA3HAUSHHOH U OKa3aHHs [OCYAAPCTBEHHBIX H
MYHHUITUIAIBHBIX YCIIYT.

MaxcuManbHbIi CpOK BHIIIOTHEHUS aIMHHUCTPATUBHBIX IPOLEAYD, YKa3aHHEIX B
IyHKTe 3.5. aIMHHHACTPATHBHOTO perlaMeHTa, COCTaBIsLeT OJUH pabouuii neHs.

3.6. Brinaua (HanpapieHne) 3aBUTEINIO pe3ylIbTaTa MyHUIIUIAIBHOR yCIIyTH

3.6.1. OcHoBaHvMeM Hadana BBIIOJHEHHS aIMUHUCTPATHBHOHW IPOIEAYPHI
ABIAETCA IIONy4eHHE JIODKHOCTHBEIM JIMIIOM, OTBETCTBEHHBIM 33 BLIIOJIHEHHE
aJIMUHHUCTPATUBHOM NPOLELYPHl, NOKYMEHTa, IOATBEPKAAOMIETO IIPEeNOCTABIEHHE
MYHULIUNIATBHON YCIYTH.

JO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBHIIONHEHHE aJIMHHHUCTPATUBHOM
IIPOLIEAYPEL, SIBISETCS CEKpeTaph MCIONHHUTENBHOTO KOMUTETa (ajee - TOIMKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 BblIauy (HampaBieHHE) TOKYMEHTOB).

3.6.2. JIoDKHOCTHOE IIMIO, OTBETCTBEHHOE 3a BBIady (HaIpaBICHHE)
JIOKYMEHTOB:

oOecrieyrBaeT  PETHCTPAllMI0 ¥  BHECEHHME CBEJEHWH O  pesyibrare
NPEe/IOCTABICHNS MYHHIUNAIBHON YCIyTM B HOACHCTEMY BENEHHA TOKYMCHTAITHH
aBTOMATU3UPOBAHHON HMH(DOPMAIMOHHON CUCTEMBI, IPeIHA3HAYEHHOM )i OKa3aHus
roCy/JapCTBEHHBIX ¥ MyHUIIUIIATEHEIX YCIIYT;

U3BeLIaeT 3asBUTeNd (€ro nNpeAcTaBUTEN) CIIOCO00M, YKa3aHHBIM B 3asBIICHHH, O
pesynbpTare NpefoCTaBIeHUs] MyHHLWNATBHON YCIYTHM M O BO3MOHOCTH ITONyYEHHS
pe3yibTaTa IpeloCTaBlIcHus MyHUIMnansHoi yeayru B Oprane wiu B MO,
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Hcnonuenwe  mpouenyp NOpW  HAIMYAH — TEXHMYECKOW  BO3MOXHOCTH
OCYIIIECTBIIICTCSA B aBTOMATHYECKOM PEKUME C HUCIOIB30BaHHEM aBTOMATH3UPOBAHHOM
HHGOPMAIIMOHHON CHCTEMBI, MPEeNHA3HAYEHHOH JUIS OKAa3aHUS TOCYNApPCTBEHHBIX MU
MYHHIMITIATBHEIX YCIIYT.

AJIMHHHCTPATHBHBIE TIPOLEAYPEl, YCTaHABIMBAaEMBble HACTOAIIUM ITYHKTOM,
BBITIOJHAIOTCS B TeYeHHEe OMHOro pabouero AHSA €O OHSA TNOAIHCAHMS JOKYMEHTA,
SIBILSTIOILETOCS] pe3yIBTaToOM npeoCTaBICHHS] MYyHHUIUIAJILHON YCIIyTH,
YIIOJIHOMOYEHHBIM JOJDKHOCTHEIM nmnioM Oprasa (Opranom).

PesynpraTaMy  BBIMOTHEHUS  aAMHHHCTPAaTHUBHBIX  IIPOLIENYp  SIBISIOTCS:
pasMeIlleHHe CBEJCHUHA O pe3ylbTare TNpeNoCTaBICHHUS MYHHIIUIIAIBHOW YCIyTH B
HH()OPMAIIMOHHEIX CHCTEMaX, W3BEIICHHe 3asBUTens (ero MpeACTaBHTENA) O
pe3ynbTaTe IpeoCTaBIeHNA MyHHIHIAIEHOH YOIy B CII0C00aX €ro MOy YeHHUS.

3.6.3. Tlopsimox Bblmaum (HAIpPAaBIEHUSA) pe3ylbTaTa  IpeIoCTaBICHUS
MYHULHUIAIBHON YCIIYTH:

3.6.3.1. Ilpu oOpameHny 3asBUTENS 3a PE3yJIbTaTOM MYHHUIIMIIANBHOHN YCIYIH B
M®II, paborHuk M®I[ BplIaeT 3asgBUTENO PE3YNbTAT MYHHIMIIAILHOH YCIyTH B
GopMe DSK3eMIUISpa DJIEKTPOHHOIO [JOKyMeHTa Ha OymaxHoM Hocurene. Ilo
TpeOOBaHMIO 3asfBHUTENS BMECTE C JK3EMIUIAPOM DJJIEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHTENle €My IIpelOCTaBILIETCs SK3EMIUIAP SIEKTPOHHOIO JIOKYMEHTa
IyTeM ero 3aIliCH Ha CHeMHBIM HOCHTeNb HH(QOPMAlMK MM HaIpaBIeHHs SK3EMILIApa
AIIEKTPOHHOTO TOKYMEHTA II0 3JIeKTPOHHOMH ImouTe B ajapec 3asButels. IIpu sanucu Ha
ChEMHBIH HOCHTENTh HH(pOpMAIUM WM HANpPaBICHUM OJK3EMIUIApA OSJIEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOT'O COCTaBIIEH 3K3eMIULIP 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMaXHOM HOCHTENle, TO 3JIEKTPOHHOM IoYTe MIACHTUYHOCTH TaKOrO 3K3eMILIApa
3JIEKTPOHHOIO HOKyMEHTa OSK3eMIULIPY O3JIEKTPOHHOIO IOKyMEHTa Ha OyMaKHOM
HOCHTEJIC 3aBepAETCS YITOIHOMOYEHHBIM COTPYJHUKOM C HCIIONB30BAaHUEM YCUJIEHHOM
KBATH(HUIUPOBAHHON 3JIEKTPOHHON ITOIIIUCH.

AJIMUHHCTpaTHBHBIE IIPOLIEAYpPHl, YCTaHABIMBAEMbIe HACTOSIIUM ILyHKTOM,
BBLINOJIHAIOTCS B IIOPSJIKE OYEPEeNHOCTH, B ICHb INPUOBITHA 3adBHUTENS B CPOKH,
YCTaHOBIIEHHBIE periaMeHToM padboTsr MOILI,

Pe3ynbTaTaMy BBIONHEHU: 3 AMHHUCTPATHBHBIX IPOLENYD ABISIOTCS: QUKCAIHS
¢akTa BBIIAUM pe3yibTaTa NMpefocTaBlIeHHs MyHUIMNalbHOH yeiayrn 8 AMC MOI],
pe3yIIbTaT IIPEeNOCTABICH)S MyHUIIUIIABHON YCIyTH, BEIIAHHEIH 3asBUTEIIO.

3.6.3.2. Ilpu oOpalieHHH 3asBUTENS 3a Pe3yNbTaTOM MYHHMLMNAIbHOH YCIIyTH
yepe3 PecIyOIUKaHCKUM IMOpPTaN 3asgBUTENI0 B JIMYHBIM KaOMHET aBTOMAaTHYECKH
HAlpaBIsgeTCs OSNEeKTPOHHBIM 00pa3 [OKYMEHTa, SBISIOINEIOCsS  PE3YILTATOM
IPENOCTABICHN  MYHHIHIIAIBHON YCIIyTH, IIOJITUCAaHHBIN YCHIIEHHOH
KBTH(HUIIUPOBAHHONH 3JIEKTPOHHOA IONNKCBI0 YIIOJHOMOYEHHOIO JOJKHOCTHOIO
muna Oprana (Oprasom).

AJIMHHHUCTpaTHBHEIE HPOLICAYPHl, YCTaHABIMBAaEMBIE HACTOAIIMM IIYHKTOM,
BBIIIOIHAIOTCA B [€Hb MOIIHCAHMS JOKYMEHTa, IOATBEPXKIAOIIErO IpeJOCTaBICHHE
(0TKa3 B mpeIOCTABICHUH) MyHHUIMIIAIIBHOM YCIYTH, YIIOTHOMOYEHHBIM AOJDKHOCTHBIM

murioMm Oprana (Oprasom).



PesynpraTaMu  BBINONHEHHWS  aAMHUHHUCTPATHBHBIX , IPOLEAYP  SBISIOTCS:
HanpaplieHue (IIPeOCTaBICHHE) C HCIONB30BaHHEM PecryOiukaHckoro moprana
3agBUTEINI0 JOKYMEHTA, TOATBEPKAAOIIETO MPENOCTABICHHEe MyHUIUITATEHOR YCIIyTH
(B TOM uHcCIE OTKa3 B NPEJIOCTABICHUH MyHHIIUIAIEHOMH YCIYTH).

3.6.3.3. IIpu obpaleHun 3asBUTENA 3a Pe3yIbTaTOM MYHHIMIIAIGHOM YCIYTH B
OpraH, IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HalpaBlieHHE) NOKYMEHTOB,
BbIIaeT 3afBHUTENIO Pe3yNbTal MyHHIUNAIBHONH yciayrH. Ilo TpeOoBaHMIO 3asgBHTENS
BMECTE C DJK3EMIULIPOM 3IIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHTENIE eMy
MIPEAOCTABISIETCS 3K3EMIULIP 3JIEKTPOHHOI0 JTOKYMEHTA IIyTEM ero 3aIlliCH Ha ChEMHBIH
HOCHTENs WH(POpMAIMK MIHM HAIPaBICHUS 3K3eMIULIpa IeKTPOHHOIO JAOKYMEHTA II0
3JIEKTPOHHOM MOYTEe B apec 3asiBUTEIS.

AIMUHUCTPATUBHBIE IIPOLEAYpPbl, YCTaHABIMBAaeMble HACTOSIIIHAM IIYHKTOM,
OCYILECTBISIIOTCS B IOpSAIKE OYEPETHOCTH, B JEHb NPHOBITHA 3adBHUTENS B
cooTBeTCTBUU ¢ [IpaBuinamu BHyTpeHHETo TpyIOBOro pacnopsanka OpraHa.

PesynpTaToM BBINOJIHEHHs aIMUHUCTPATUBHBIX IPOUEAYP SABIAIOTCS: (HKCALHS
(GakTa BBIAYM  pe3ysibTaTa  IPEAOCTABICHHMS  MYyHULMIAIBHOH  yCIyTH B
ABTOMAaTH3UPOBaHHOM MHGOPMAIIMOHHON CHCTeMe, IpelHa3HAUeHHOH /g OKa3aHusd
rOCYHapCTBEHHBIX H MYHHUIIANAIBHBIX YCIIYT.

3.7. UcnpaBrneHne TEXHUIECKUX OIIHOOK

3.7.1. B ciydae oOHapyKeHHs TEXHHUECKOM OMMHUOKH B TOKYMEHTE, SBISIOIIEMCS
pe3yIbTaTOM MYHUITUIIAIBHON YCIyTH, 3asiBUTEeNE HanpasiseT B Opras:

3asBlIeHHe OO0 WCIpaBIeHUM TeXHWUYecKod ommOku (mpumoxkenue Ne 5 k
HAaCTOsIIEMY aJIMUHUCTPAaTUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJAHHBIM 3afBUTENI0 KaK pe3ylbTaT MYHHIMIAIBHOM YCIYTH, B
KOTOPOM COJIEPIKHTCSI TEXHUYECKAast OIHOKa;

JOKYMEHTHI, HMEIOIIHE IOPUANYECKYIO0 CHIY, CBUIETEILCTBYIOIIHE O HAJTHYHH
TEXHHYECKOH OMIMOKH.

3asBICHUE 00 HCIPAaBICHHM TEXHHYECKOH OIIMOKH B CBEACHHUAX, YKA3aHHBIX B
JIOKYMEHTE, SBIISIONIEMCS pe3yIbTaTOM MYHHITUTIANIEHON YCIyTH, TOAA€TCs 3asIBUTEIEM
(YHOTHOMOYEHHBIM MPEACTABUTENIEM) IIOYTOBBIM OTIIPaBiIeHHEM (B TOM YHCIE C
HCIOJB30BaHHEM 2JIEKTPOHHON IIOYTHI), THOO0 uepe3 PecmyOnukaHCKHH MOpTaN MM
M®OII.

3.7.2. JIoIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM JTOKYMEHTOB, OCYILECTBIISET
IIpHEM 3asBlIeHHs 00 HCIPABICHUU TEXHUUECKOU OIMMOKH, PETUCTPHPYET 3agBICHHE C
TIPUJIOXKEHHBIMU JOKYMEHTaMH H NepeaeT X J0DKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 06paGOTKy JJOKYMEHTOB.

AZIMUHUCTpaTHBHBIE MPOLEAYPHl, YCTaHAaBIWBAEMBIE HACTOSIIMM ITYHKTOM,
BEITTOJTHAIOTCS B TEUSHHE OHOTO pabodero IHs ¢ JaThl PETUCTPAINH 3asSBICHHS.

PesynpraTamMu BRIIONHEHUS aJMUHUCTPATUBHBIX IIPOLEAYP ABIAIOTCA: IPUHITOE
U 3apEruCTPUPOBaHHOE 3asBlI€HHE, HAIpaBIeHHOE Ha PacCMOTPEHHE JOKHOCTHOMY
JIWIy, OTBETCTBEHHOMY 3a 00pabOoTKy TOKYMEHTOB.



3.7.3. JIOMKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a A O0O0pabOTKy [IOKYMEHTOB,
paccMarpdBaeT IOKYMEHTBI M B IENiX BHECEHUS HCIpaBIEHHH B JIOKYMEHT,
SBJISIONIMICS PE3yNIbTAaTOM IIPEIOCTABICHNUS MYHULIMIAIFHON YCIYTH, OCYIUECTBISET
IpOLeAypHl, NPeIyCMOTpPEHHBIE IIyHKTOM 3.5 aJMUHHCTPAaTHBHOI'O perjiaMeHTa, U
BBIZIAET WCIIPABIEHHBINA JOKYMEHT 3asBUTENO (YIIOJIHOMOYEHHOMY IPEICTABHTEINIO)
JUYHO IO POCIKCH C U3BATHEM Yy 3asBuTens (YIOIHOMOYEHHOTO IPeICTABHTENS)
OpHTHHANA JOKYMEHTa, B KOTOPOM COAEPKUTCS TeXHUUecKas OIIHOKa, MIIH HaIpaBiieT
B ajipec 3asgBHTEN IIOYTOBHEIM OTIpaBlIeHHEM (LOCPEICTBOM SIEKTPOHHOM IIOYTHI)
IUCBMO O BO3MOYKHOCTH MOJy4eHHS NOKYMEHTa IIpH IIPENOCTaBIeHMH B Opras
OpUTHMHAJA JOKYMEHTa, B KOTOPOM COJIEPXKUTCS TEXHUYEeCKas OIIHOKA.

AJMUHUCTpaTHBHBIE TIPOLEAYPEl, YCTaHABIHBaeMBle HACTOSIIMM IYHKTOM,
BBIMIOJIHAIOTCS B TEUEHHE JBYX pabouux nHedl mocie oOHapyKeHHSA TEeXHHIECKOH
OIIMOKH WU IONydeHUs OT JOOro 3auHTEpEeCOBAaHHOrO JHMIA 3asIBIEHHS O
JOIIYIIeHHOM OImHOKe.

PesynmbraTamMy  BBIIONHEHHS]  aIMHHHCTPATHBHBIX  TPOLENYP  SBJISIOTCS:
BBIIAHHBIN (HampaBlIeHHBIH) 3aIBUTENIO JOKYMEHT.

4. TTopsmok 1 GOPMBI KOHTPOJIS 38 MPeIOCTABICHHEM MYHUIUNIATBHOH YCIyTH

4.1. TTopsaaoK OCYIIECTBICHHS TEKYIIEro KOHTPOJIA 38 COOMIOAEHUEM U UCITOTHEHUEM
OTBETCTBEHHEIMH JOKHOCTHBIMY JIALIAMH MOJIOKEHUN aIMUHUCTPATUBHOTO
periiaMeHTa | MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTaHABIMBAIOUMX TPeOOBaHH K
MIPENOCTABICHUIO MYHHUIUNIAIIBHON YCIYTH, a TAKXKE IIPHHATHEM UMU PeIIeHUH

KoHTponp 32 NONTHOTOM U KAYeCTBOM IIPENOCTABICHU] MYHHIUIIANBHONU YCIIyTH
BKIIFOYaeT B ce0s BEISBIEHUE W YCTPaHEHHUE HapYIIEHHU! IIpaB 3asBUTENEH, IIpOBeIeHNE
TPOBEPOK  COONIONEHHMS IPOLENyp IIPefOoCTaBIeHHMS MYHHLUMIATBHONH  YCIYTH,
IOATOTOBKY pelIeHHH Ha MedicTus (Ge3leiicTBHe) MOIDKHOCTHBIX JHMI[ OpraHa
MECTHOT'O CaMOYTIPABIICHHUSL.

dopMaMH  KOHTpOIIL 32 COOIOACHHEM HCIOJIHEHUS aIMUHUCTPATHUBHBIX
IpOLENyp SABIAIOTCA:

1) mpoBepka ¥ COIJIaCOBaHME TPOEKTOB IOKYMEHTOB II0 IIPENOCTABICHHUIO
MYHULUNAIBHON YCIYTH;

2) mpoBoIMMEIE B YCTAHOBJIEHHOM  IOpSAKE  IIPOBEpKH  BeJeHHA
JEIONPOU3BOJICTBA;

3) npoBeeHKEe B YCTAHOBIIEHHOM IIOPSIKE KOHTPOJBHBIX ITIPOBEPOK COOIIONCHHUS
MPOLeAYP IPEIOCTABICHUI MyHHULIUITATEHON YCIIYTH.

B memxsx TeKymero KOHTDPONIS HCIHONB3YIOTCS CBENEHHs, MMEIOIIUecs B
SJIEKTPOHHOY 0a3e JaHHEIX, CIy)XeOHas KOpPPEeCHOHIEHIMs, YCTHas W IHCbMeHHAas
uHGOpMaII JOJHKHOCTHBIX JIUL, OCYIIECTBIIOIIMX BEIIIOIHEHHE aIMUHUCTPATHBHEIX
IIPOLIEAYP, )KyPHAJBI y4eTa COOTBETCTBYIOILUX JOKYMEHTOB H APYIHE CBEICHHUS.

Jlnis ocyiecTBICHUs KOHTPOJIS 3a COBEPIIEHUEM IEHCTBHUH IIPH NPENOCTABICHUH
MYHUIUIAIBHON YCIYTH ¥ NPHUHATHM pPEIIEHHH DPYKOBOAUTENIO OpraHa MeCTHOIO



CaMOYyNpAaBJIEHHMs MPEACTABIAOTCA CIPaBKA O pPe3ylbTarax  [peNOCTaBICHHA
MYHUIUIIAIBHON YCIYTH. '

O cioydasx W [pPUIHHAX HAPYIIEHHHA CPOKOB, IIOCIECAOBATEIbHOCTH H
COJlepaHMs aJMHHUCTPATUBHBIX IIPOLENyp [OJKHOCTHBIE JIMIA HEMEMICHHO
HHGOPMUPYIOT PYKOBOIUTEIL OpraHa, IPEAOCTaBIAIONEro MyHUIIUIIATEHYIO YCIYTY, 8
TaKKe IPeAIPUHUMAIOT CPOYHBIE MEPHI 10 yCTPAHEHHIO HAPYITCHHH.

Texymuii KOHTPONb 3a COOMIOfEHHEM IOCIEN0BATENbHOCTH JeACTBUH,
OTpeNeNeHHbIX  aJMHHHMCTPATMBHLIMU  IIPOLEIypaMH  II0  MPERXOCTABICHUIO
MyHMIHIATGHOH YCIyTH, OCYMIECTBIACTCS 3aMECTHTENIEM DYKOBOAWTENSI oOpraHa
MECTHOTO  CAaMOYIPABIEHHS, OTBETCTBEHHHIM 33 OpraHM3alyio paboTel IO
IIPEOCTABICHHIO MYHHUIMIATBHON YCIYTH, Ha4albHUKOM OT/ENA, OCYIIECTBIIIONMEro
OpraHM3aIuio paboThL IO IPEIOCTABISHUIO MyHULIUIIANEHOH YCIIyTH.

[lepedeHs JODKHOCTHBIX JIHI, OCYIIECTBILAIOIINX TEKyL[UH KOHTPOJIb,
YCTAHABIMBAETCS MOJOXKEHHAMH O CTPYKTYPHBIX NOJAPA3IENCHUAX OpraHa MECTHOIO
CaMOYIIPaBICHUsS ¥ JOJDKHOCTHBIMYU PETIIaAMEHTaMH.

4.2. TIopsA0K U IEPUOAAIHOCTD OCYIIECTBICHIA IAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK
HOMHOTHI ¥ KauecTBa IPeI0CTABIEeHHS MyHAIUIIAIBHOHA YCIIYTH, B TOM 9HCIIE TIOPSOK
1 OPMBI KOHTPOJIS 32 IIONHOTOH U Ka9eCTBOM IPEN0CTABIICHU MYHUIUNAIBHOR
YCILyTH

4.2.1. KoHTpoib 3a MOTHOTOM M Ka4eCTBOM IPEJOCTABICHU MYHHUMIATbHOR
yCITyT¥ OCYINECTBILIETCS B popMax:

1) mpoBeAeHMUs IPOBEPOK;

2) paccMOTPEHHU 2Kao0 3asBUTEIeH Ha NeHCTBHA (6e3netictBue) Oprana, a
TAKKe UX HOJDKHOCTHBIX JIUL, MyHUIIUIAIBHEIX CITyKallHX.

4.2.2. B niensax ocylniecTBIEHHS KOHTPOJLA 3a IIOJIHOTOM ¥ Ka4eCTBOM
IIpel0CTABIIEH s MyHUIMIATBHON YCILy 't IPOBOJATCS TNIAHOBEIS X BHETLIAHOBBIC
npoBepky. [TOPSIIOK U [ePHOANYIHOCTD OCYIIECTBICHHS TAHOBBIX IIPOBEPOK
ycTaHaBMBaeTCs 1aHoM paboTsl Oprasa. IIpy poBepKe MOTYT pacCMaTpUBaTECS BCE
BOIIPOCHI, CBSI3aHHbIE C IIPEJOCTABIEHHEM My HUIIUIIATEHOK YCIIyTH (KOMILTIEKCHBIE
TIPOBEPKH), AW OTACIBHBIN BOIPOC, CBSI3aHHbIH C NPETIOCTABICHUEM MYHHITAIATBHOR
yeuIyru (TeMarudeckye poBepkH). [Iposepka TakKe MOXET IPOBOAUTECA 110
KOHKPETHOI jkanobe 3asaBUTeNs.

4.2.3. BHerTaHOBBIE IIPOBEPKH MPOBOJATCS B CBA3H C IIPOBEPKON yCTPaHEHHA
paHee BHIABIEHHBIX HAPYLIEHHH aIMAHUCTPATUBHOIO PETTIAMEHTA, & TAKXKe B CIIyqae
TOJTy9IeHHs JKano0 3asBUTEINEH Ha ISHCTBUA (6e3meticTBue) Oprauna, a TaKke ux
JTOJDKHOCTHBIX JHII, MyHHIMIIATBHBIX CIIy KalluX.

4.2.4. Pe3ynpTaThl IPOBEPKH 0GOPMIISIOTCA B BUNE aKTa IPOBEPKH, B KOTOPOM
YKa3BIBAOTCS BBIABICHHBIE HEJOCTATKY 1 IIPEUIOKEHMS 110 MX yCTPaHCHHIO.

4.3. OTBeTCTBEHHOCTh JOJDKHOCTHBIX JIML OpraHa, IpeJoCTaB/IAI0MICTO



MYHHIMIIABHYIO YCIIyTY, 3a PEIleHHs U AeicTBUs (Oe3nelicTBrE), IPUHUMAaEMBIe
(ocymecTBiseMble) HMH B XOJe IIPEAOCTABICHHS My HAIIMIATLHOMN yCIyTH

Io pesynsraram MpoBEAEHHLIX IPOBEPOK B CIIydae BHUIBICHHUs HAPYIICHHH IIpaB
3agBHTeNeH BHHOBHBIC JIMLA NPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKoHOMarTeNnbecTBOM Poccuiickoit Peeparum.

Pykosojurens opraHa MECTHOTO CaMOYIIPaBIEHHS HECET OTBETCTBEHHOCTH 34
HECBOCBPEMEHHOE PaCCMOTPEHHE 3asBICHUM.

PykoBonuTens (3aMeCTHTENb PYKOBOOHTENS) CTPYKTYPHOTO IIOpa3fieleHHs
OpraHa MECTHOTO0 CaMOYIpaBJE€HHS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE W
(amm) HeHajnexaliee BHIIIONHEHHE aJMHHHUCTPATHBHBEIX MNEMCTBHH, yKa3aHHBIX B
paszene 3 aAMUHUCTPATUBHOIO perjiaMeHTa.

JIOJIDKHOCTHBIE JIMLIA M HHBIE MYHHIUNAIBHBIE CIIyKallWe 3a pelleHHd U
neiicteus (Oesnelicraue), MpUHIMaeMBble (OCYIIECTBISIEMbIE) B XOJE NPENOCTABICHHS
MYHUIUNAIBHOH  YCIYTH, HECYT  OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IaTeILCTBOM TTOPSAIKE.

4.4. Ilonoxenvsi, XapakTepU3yIolue TpeOboBaHNA K IOPAAKY B (JOpMaM KOHTPOJIA 3a
IIPEIOCTaBICHHEM MYHHIIUIIAILHON YCIYIH, B TOM YHCIIE CO CTOPOHBI TPAXKIaH, HX
00BEeIUHEHNH U OpraHu3alHit

KonTtpois 3a npegocTaBleHHeM MyHUIMIIAIBHON YCIyrd CO CTOPOHBI IPaXKIaH,
UX OObCIMHEHMII M OpraHM3alldi, OCYLIECTBISIETCS IIOCPEIACTBOM OTKPHITOCTH
IEATEeNBHOCTH  OpraHa  MECTHOTO  CaMOYNpaBIEHWs IPH  IPeJOCTABICHUH
MyHHLMIIQIBHOH  yCIyrH, IIONy4YeHHd IIOJNHOM, aKTyalbHOM W  JOCTOBEPHOM
UHQOPMALUK O NMOPSIKE IIPEJOCTABICHUS MYHHIHNANBHON YCIyrd M BO3MOKHOCTH
JocynebHOro paccMoTpeHHs obpamenuil (kano0) B Tpomecce IpeaoCTaBICHHUS
MYHULUIAIIEHOU YCITYTH.

5. JlocyneOHEIH (BHeCYeOHBI) MOPSIOK 00KAIOBAaHHUS PENIEHHI B eicTBUMN
(OGe3nelicTBHs) opraHa, IPeOCTaBILIONIEr0 My HULIUIIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAIBHOTO [IEHTPa NPeIOCTABIEHHS TOCY/IapPCTBEHHBIX H
MYHHUIAIANBHBIX YCIIyT, OpraHu3aliil, yKa3aHHbIX B yacTi 1.1 cTateu 16
Depepansroro 3akoHa Ne210-D3, a Taxoke X JOIDKHOCTHEIX JTUIT, MyHHUIAIAIBHBIX
CITy’KaIlluX, pabOTHHKOB

5.1. 3asBuTeny MMEIOT IPaBO Ha 00XKaJIOBaHKE B IOCYNeOHOM MOPSAKE pelleHUM
¥ OeiictBuii (Ge3nelcTBHs) OpraHa, MpEIOCTABIAIONIET0 MYHHIHMIATBHYI YCIYIY,
DOJDKHOCTHOI'O  JIMI@ OpraHa, HIpPeOCTaBISIONIET0 MYHHIUNANLHYIO  YCIYTY,
MYHHIMIIAJIBHOIO  CIy’Kalllero,  pyKOBOAMTENS  OpraHa,  IIPeJOCTaBIIAIOLIETO
MYHHUIIUIATBHYIO yCIyry, MHOT0(YHKITHOHAJILHOTO LIEHTpa, paboTHHKA
MHOTO(YHKIMOHATIBHOTO [IEHTPa, OPTaHU3allki, IpeayCMOTPEHHEBIX JacThio 1.1 craTbu
16 @enepansHOro 3akona Ne 210-03, a Takke ux pabOTHHKOB.



3asBUTENH MOXKET O0PATUTHCS C JKaj000i, B TOM YHCIIE B CJIEYIOIIUX CIydasX:

1) HapymeHne CpoKa perucTpalliy 3alIpoca O NPeAOCTaBIeHUH MYHUIUIIATbHOH
YCIIyTH, 3allpoca, yYKa3aHHoro B ctaTee 15.1 @enepansHoro 3akona Ne 210-D3;

2) HapylleHHe CpOoKa NpeoCTaBlIeHus] MyHHIMNAIBHON yclayru. B ykazaHHOM
cirygae mocynebHoe (BHecyneOHOe) 00kaloBaHHE 3asBUTENEM DEINCHHUH WU JECHCTBUA
(Ge3neticTBIS) MHOTO(MYHKIIMOHANBHOTO 1IEHTPa, PadOTHHKA MHorOQJyHKuHOHaJinoro
IIEHTPa BO3MOXHO B CIIy4ae, €Clld Ha MHOrO()YHKIMOHAJIBHBIH LEHTP, pELICHHS H
meiictBrs  (Oe3neiicTBHE) KOTOpOTO  OOXKAaIyroTCA, BO3IOKEHA (QYHKIHA II0
IPEOCTABIEHHIO COOTBETCTBYIOIIMX MYHHIMNANBHBIX YCIYI B IIOJTHOM o0BEME B
TIOpSIZIKe, OTpeieleHHOM yacThlo 1.3 cratsu 16 @enepansHoro 3akoHa Ne 210-D3;

3) TpeboBamme y 3asgBHTeNsl JOKYMEHTOB MiIM HHpopMaiuu JHOO
OCYIECTBICHHSI [IEHCTBHH, IIPENCTaBIeHHEe MIH OCYLISCTBICHHE KOTOPHIX He
NpeIyCMOTPEHO HOPMATHBHBIMH TIpaBOBBIMH akTamu Poccuiickoii ®enepanus,
HOPMATHBHEIMH TIPAaBOBEIMHM akramu PecnyOmuku TartapcTad, MyHUIUIATLHEIME
IIPaBOBBIMH aKTaMH JIJISl PENOCTaBIEeHUI My HULIMIIAIBHON YCIIyTH;

4) oTKa3 B IpHEME JOKYMEHTOB, NMpPENOCTaBIEHUE KOTOPBHIX IPEXyCMOTPEHO
HOPMATUBHEIMH TpaBOBEIMU akTamu Poccuiickodi @enepaluy, HOPMATHBHEIMU
npaBoBBIMH akTamu PecrryOnuku TarapcraH, MyHHIMIIAIBHBEIMA IIPABOBEIME aKTaMH
VIS IIPEIOCTABICHNUA MyHUIIUITATBHOM YCIYTH, Y 3aABUTEIL,

5) 0TKa3 B MPeIOCTABIEHUN MyHUIUIIAILHON YCIIYTH, €CIM OCHOBAHUS OTKAa34 He
IpeIyCMOTPEHbl (eAepalbHEIMA 3aKOHAMH U IPUHATHIMA B COOTBETCTBHH C HHMMH
WHBEIMHA HOPMAaTHBHBIMH IpaBOBBIMH akTamMu Poccuiickoii ®enepanmu, 3aKOHAMH H
MHBIMH ~ HODMATHBHBIMH  IpaBoBeIMH  akTamMd  Pecmybmmkm  Tarapcran,
MYHHIUNATGHBEIMA —[IPaBOBBIMH aKTaMH. B ykasaHHOM ciydae mocynebHoe
(BHECyNeOHOE) OOKalOBaHWE 3asBHTENEM pelleHmH u nelcTuil (OespeiicTBus)
MHOTOQYHKIHOHAIGHOTO [eHTpa, paboTHHKAa MHOTOQYHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B ClIydae, eclii Ha MHOTO(QYHKIIMOHANBHBIA IIEHTD, PELICHUS M JEHCTBHS
(Ge3melicTBHE) KOTOPOro OOXKANYIOTCS, BO3IOXKEHA (QYHKIMSA IO IPEHOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHIUIATGHBIX YCIYyr B IIONHOM 00beMe B IIOPSJIKE,
ompeaeneHHoM dacThio 1.3 crateu 16 Oenepansroro 3akoHa Ne 210-@3;

6) 3aTpeboBaHve C 3asBUTENA IPH NPEJOCTABICHUHM MYHUIHIIAIGHON YCIyTH
IJIaThl, HE IPeIyCMOTPEHHOW HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoi
denepanuy, HOPMATHBHBIMH IIpaBOBBIME  axkTamMu PecnyOmuku  Tarapcras,
MYHHITUTIATBHEIMY IPAaBOBBIMH aKTaMH;

7) 0TKa3 opraHa, MPeJOCTAaBIAIOMIECI0 MyHHIUIIAIEHYIO YCIYTY, JOKHOCTHOIO
JIUL@ OpraHa, MPeAOCTaBIIMIONIEr0 MyHHUIUITABHYIO YCIIYTY, MHOTO(QYHKIOHAIEHOTO
IIeHTpAa, paborHuKa MHOTO(QYHKIIMOHAIBHOTO HEeHTpa, OpraHu3allyy,
IpeycMOTpeHHBIX dacThio 1.1 crarby 16 @exepanbaoro 3axona Ne 210-®3, wmm ux
pPabOTHHKOB B UCIPABIEHHU OIYIICHHBIX UMHU ONEYaTOK WM OMMOOK B BBIIAHHBIX B
pesylbTaTe MpeNocTaBleHus ] MyHHIMIAIBHOR YCIyrH HOKYMEHTaX MO0 HapyIeHHe
YCTaHOBIEHHOIO CpOKa TAaKWX HCIpaBleHMi. B ykasaHHOM ciydae mocynebHoe
(BHecynebHOE) oOXaloBaHME 3asBUTENeM pelleHud u Jeficteuii (6GesmelcTBHs)
MHOTO(YHKIIHOHANGHOTO ~IIEHTpa, paboTHHKA MHOrO(YHKIHMOHAIBHOTO LEHTpa



BO3MOXXHO B ClIydYae, €Cjd Ha MHOIO(YHKIMOHANbHBIA IEHTP, PEIIECHHS H JCHCTBHA
(6e3neficTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHA (QYHKIHS 110 IpPeJOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHIHMINANBHBEIX YCIYT B TIIOMHOM 00BeMe B TIOPSJKE,
onpeneneHHoM yacTero 1.3 cratbu 16 @enepanbroro 3akoHa Ne 210-D3;

8) HapymleHHe cpoKa MM IIOps[Ka BBIIa4M IOKYMEHTOB IO pPEe3yJbTaTaM
IIpeIOCTaRICHUS MYHUITUIIATBHON YCIIYIH, :

9) mpHOCTaHOBICHHUE [IPEJOCTABIEHIS MYHUITUIIAIBLHON YCIYTH, €CIIH OCHOBAHUS
OPUOCTAHOBICHUA HE IPEIyCMOTPEHHI (elepalbHBIMH 3aKOHAMH K TIPHHSATEIMHM B
COOTBETCTBUM C HHMHM WHBEIMH HOPMATHBHEIMH TPAaBOBLIMH aKTaMu Poccuiickoil
Qenepanyy, 3aKOHAMKM M HHBIMH HOPMAaTHUBHBIMHU IIPaBOBLIMH aKTaMH PecmyOiuku
TarapcTran, MyHHIMIAIBHEIME IIPAaBOBBIMU aKTaMH. B yka3saHHOM ciydae JocynebHoe
(BHecyneOHOE) obOkanoBaHME 3asBUTENEM peIleHHH W JedcTBui (Oe3melcTBHA)
MHOTO(YHKIMOHANBFHOTO ~IIeHTpa, pabOTHUKA MHOrO(YHKIMOHATBHOTO —IEHTpa
BO3MOXKHO B ClIydae, €CIM Ha MHOTOGYHKIIMOHATBHBIN LEHTp, PEUIeHHS W NeHCTBHS
(Ge3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3NOXEeHa (YHKIMS II0 IPeI0oCTaBICHUIO
COOTBETCTBYIOIIMX MYHHIMIAIBHEIX YCIYyI B IIOJIHOM oOO0beMe B TOpSIKe,
onpeneneHHOM dacTeio 1.3 crateu 16 MenepanbHoro 3akona Ne 210-D3,

10) TpeboBaHue y 3asgBHTENS NpPH IMPEIOCTABICHHH MYHHIIMIIAIBHON YCIYTH
INOKYMEHTOB WU HH(QOpPMAalliy, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3BIBAIKCH IIPU MEPBOHAYAIBHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOUMBIX I
IIPeAOCTaBICHNs] MyHULMIIAIGHON yCIyryd, Tu00 B MpelOCTaBICHUH MYHHIIUIAIBHOM
YCIIyTH, 32 UCKITIOUEHWEM CIIy9aeB, IPeIyCMOTPEHHBIX MyHKTOM 4 uyactu 1 crateu 7
®epepansHoro 3akona Ne 210-@3. B ykazaHHOM ciydae pocynebHoe (BHecymeGHOe)
o0xaoBaHMe 3asBUTEJIEM pereHni 7 JeficTBUN (Oe3neiicTBIA)
MHOTOQYHKIIMOHATBHOTO IIEHTpa, paboTHHKAa MHOTO(YHKIIMOHABHOIO LEHTpa
BO3MOJXHO B ClIydae, eclii Ha MHOTOQYHKIHOHAIBHBLIA ICHTP, PEeIlEeHUS U ACHCTBHS
(Ge3meiicTBHE) KOTOPOro OOXKATYIOTCSH, BO3IOXKEHA (YHKIUS IO TPEHXOCTABICHHIO
COOTBETCTBYIOIIUX MYHHUIMINANBHBEIX YCIYyr B TIIONHOM oOOBeMe B MOPSIKE,
onpezneneHHoM JacTeio 1.3 crateu 16 denepansHoro 3axona Ne 210-D3,

5.2. Kanoba mopaercs B NHUCHMEHHOH ¢opMe Ha OyMa)kKHOM HOCHTEJE, B
DNIEKTPOHHOH (¢opMe B OpraH, IPeNOCTaBIAIOIIMNA MYHULIHUIAIBHYIO YCIYTY,
MHOTO(YHKI[MOHAIBHEIA LEHTp JUO0 B COOTBETCTBYIOIMII OpraH TOCYIapCTBEHHOM
BIACTH, SBISIONIIMMCA YUpeAuTeNeM MHOTO(QYHKIIMOHANBHOIO LieHTpa (mamee -
yupeIuTens MHOTOQYHKIHMOHAIBPHOIO IIEHTpa), a TakkKe B  OPraHH3aliy,
npeaycMOTpeHHbIe YacTeio 1.1 crateu 16 @enepansroro 3akoHa Ne 210-03. XKanobs
Ha pelleHust U JeictBus (0e3nedcTBUe) pyKOBOIUTENS OpraHa, MpefoCTaBIISIOIIEro
MYHHUIUDAIBHYIO YCIYTY, IOJAI0TCS B BRIIIECTOSAIINM Oprad (IpH ero HaIWu9Hu) JTH00 B
CIydae ero OTCYTCTBHSI pacCMaTPHUBAIOTCS HEINOCPEANCTBCHHO PYKOBOAMTENIEM OpraHa,
IPEJOCTARIAIONIET0 MYHHIHUNATBEHYIO ycmyry. JKamoOwsl Ha pelleHus H AeHCTBHS
(6e3peitcTBre) pabOTHHKA MHOTOGMYHKIIMOHAILHOIO LIEHTPA MOAAIOTCA PYKOBOIUTEIIO
3TOr0 MHOTOQYHKIHOHAIBHOTO IeHTpa. JKamoObel Ha pelleHHs W JAeHCTBHA
(Oe3peiicTBe) — MHOrOQYHKUMOHANBHOIO  LEHTpAa  MOJAIOTCA  YUPEAHUTEINIO
MHOrOQYHKIMOHAIBLHOTO ILIEHTpa WM JOJDKHOCTHOMY JHILY, YIIOJHOMOYEHHOMY



HOpPMaTHBHBIM IPaBOBEIM akTOM Pecmybmuku Tatapcran. XKamoOsr Ha pemenns u
nercTeus (OespeiicTBHe) pabOTHHKOB OPraHW3alHid, IPEIyCMOTPEHHBIX 4acThio 1.1
crated 16 ®@egnepansHoro 3akoHa Ne 210-03, monmaroTcss pyKOBOIUTENSM 3THX
OpraHU3alHH.

JXKamoba Ha pemienust u nelicteus (Ge3meiicTBUE) oprama, MPeNOCTaBIIAIOMETO
MYHHIAOAIBHYIO  YCIYry, HJOJDKHOCTHOIO JIMIA OpraHa, IpeloCTaBIIAIOIIETO
MyHHUIUOATBHYIO YCIyry, MYHHIMIANEHOTO CIYXKaIllero, PYKOBOIUTENS OpraHa,
MIPETOCTABIIAIONIEr0 MYHHIMIIAIBHYIO YCIYTy, MOXET OBITh HalpaBleHa II0 HOYTeE,
Yepe3 MHOrOQYHKIMOHANBHBIM IIEHTp, C HCIOIB30BaHHEM WH(POPMAIHOHHO-
TEJICEKOMMYHHUKAMOHHON  cetH  «MHTepHer», oduImMansHOro caiita oprasa,
IPEJOCTABIIOIIEr0  MYHHMLUMIIANBHYIO  yciayry, Epwnoro  moprama  mmbo
Pecmy6imuxanckoro noprana, HHGOPMAIHOHHOM CHCTEMBI JIOCYI€0HOr0 00Xan0BaHus,
a TaKkXKe MOXET OBITh NPUHATA IIPH JHYHOM IIpHeMe 3asBuTes. JKanoba Ha pelmeHns u
JNEeUCTBUS (6ezneiicTBue) MHOTO(YHKIIMOHATIEHOTO LEHTpAa, paboTHHKa
MHOTO()YHKIMOHAILHOIO IIEHTpa MOXeT OBITh HalpaBlIeHa [0 [04YTe, C
HCIIONB30BaHHEM  MH(MOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOH cetn  «HHTEpHETY,
O(HUIMANEHOIO caliTa MHOrOQYHKUHOHAIBHOIO IeHTpa, ExWHOro moprama ambo
Pecnybmukxanckoro rnopraina, HHPOPMAIMOHHOH CHCTEMBI TOCYICOHOro 00xanoBanus,
a TaloKe MOXeT OBITH LIPUHSATA [IPH JMYHOM IpHeMe 3asBuTessl. JKanoba Ha pemeHus u
nevicteus (Oe3leficTBHe) OpraHu3aluii, IPeIyCMOTPEHHBIX dYacThio 1.1 crarem 16
@epepansHoro 3akona Ne 210-®3, a taxke X pabOTHUKOB MOXET OBITH HalpaBlieHa
II0 II0YTe, C WKCIOJB30BAHUEM HHOOPMAIIMOHHO-TEIEKOMMYHHKAIMONHOW CETH
«VIHTepHeT», OGUIMANBLHEIX CalHTOB S3THX OpraHm3amuii, EmuHoro moprama mmbo
Pecmy6uKaHCKOro mopTana, a Takke MOXeT OBITh IPUHATA NPH JHIHOM IpPHEME
3asIBUTEIIA.

5.3. XKanoba nomKHa COAEepPKATh:

1) HanMeHOBaHME OpraHa, IPEJOCTABIIOIIET0 MYHUIMIAIBHYIO YCIYIY,
JOJDKHOCTHOTO JIMIAa OpraHa, IIPeJOCTaBISIONIEr0 MYHHLHMIIAIBHYIO YCIyry, Iu0o
MYHHUIUIAIBHOIO CIIyXKaIlero, MHOropyHKIHMOHAJIbHOIO LIEHTPa, €T0 PYKOBOAUTENI H
(unu) paboTHUKA, OpraHuzalui, NPEeAyCMOTPEHHBIX uYacTelo 1.1 cratem 16
Denepansroro 3akoHa Ne 210-®3, ux pykopoautenei u (Miu) pabOTHUKOB, pellleHAS U
nercTBus (0e31eicTBUE) KOTOPHIX 00XKATYHOTCS; :

2) damunuro, UMs, OTYECTBO (TIOCTegHee - TPU HAIWYHWH), CBEJECHHI O MECTE
JKUTEIBCTBA 3asABUTENS - HU3UYECKOro Jula 00 HaUMEHOBaHUE, CBEJIEHHI O MECTE
HaXOXICHUS 3asiBUTENS - FOPHUANYECKOro JUIa, a TakkKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) 3IEKTPOHHON MMOYTH (TPH HAJMYHH) U MIOYTOBEILH afpec, 110
KOTOPBIM JOJKEH OBITH HAIIPABIICH OTBET 3aIBUTEIIIO;

3) cBefleHH 06 OOXKAIyeMBIX PEIIeHHAX M NeHCTBHIX (6e3neiicTBum) opraHa,
IIPEOCTABIAIONIET0 MYHHIMIANBHYIO YCIyry, HJODKHOCTHOTO JIMIIA OpraHa,
IIPEIOCTABISIOIET0 MYHHIMIANIGHYIO YCIYTY, JIMOO0 MYHHIUIIAILHOTO CIIy>KAILEro,
MHOro(yHKIIMOHAIBHOrO  IIeHTpa, paboTHHKAa MHOTOQYHKIIHOHATEHOIO IIEHTPA,
opraHuzallyi, IpeaycCMOTpeHHBIX JacThio 1.1 cTateu 16 DenepansHoro 3akona Ne 210-
@3, ux pabOTHHUKOB,;



4) noBOABI, HA OCHOBAHUM KOTOPBIX 3asBHUTENbL HE COMNIACEH C peIleHHEM H
nelicreueM (OesmeiicTBHEM) OpraHa, MNPEAOCTABIAIOIIErO MyHHUIUIIAIBHYIO yeayry,
JOJDKHOCTHOTO JIMIIA OpraHa, IpeJOCTABIISFONIETO MYHHMIHMNANBHYIO YCIyry, IHOO
MYHHLMIIATEHOTO — CIyXallero, MHOTO(QYHKIHOHAIBHOTO  IEHTpa, paboTHHKA
MHOTrO(YHKIIHOHATBHOTO IEHTpa, OpraHu3alyi, IPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro saxoma No 210-®3, mx paboTHHKOB. 3asBHUTENEM MOTYT OBITH
IPECTABIEHEl JTOKYMEHTHl (IPH HaJW4MH), IOATBEPXKIAIOLUIME JOBOJLI 3aABUTEI,
TH00 UX KOTIHH. ’

5.4. TTocTynuBInas xanoba IoJUIeKH|T PErucTpallii B CPOK He I0o3Hee pabodero
IHS, CIEIYIOIIEro 3a JHeM IOCTYIUIeHU.

5.5. JXKanob6a, mocrynmuBIIasi B OpraH, NPeIOCTAaBIAIONIMH MYHHIUIATBHYTO
YCIyTY, MHOTO(YHKIMOHANBHBIA LEHTP, YYPEAHTENI0 MHOTOQYHKIHOHAILHOIO
IIEHTpa, B OpraHu3aluy, MpeaycMoTpeHHBle 4acThio 1.1 cratem 16 ®enmepanbHOro
3akoHa Ne 210-®3, gu00 BBIMIECTOSIIME oOpraH (IPpH €ro HAIWYHMM), MOIJIEKHT
PacCMOTPEHHUIO B Te€UeHHE ILITHAAIATH pabouux NHEH CO JHA €€ PETHCTPALHH, a B
cilyyae OOKaJOBaHMS OTKa3a OpraHa, IPE/IOCTaBIIIOIIEr0 MYyHHUHMIIATILHYIO YCIYTY,
MHOTOOYHKLIHOHAILHOIO EHTPa, OpraHu3allyii, IPeyCMOTPEHHBIX 9acThIo 1.1 cTaThu
16 ®enepansroro 3akoHa Ne 210-D3, B mpreMe NOKYMCHTOB Y 3asBHTEI 6o B
JCTIpaBlIeHUM JONYINEHHBIX ONEYaTOK M OMHOOK HIM B Cily4Yae OOXanoBaHHS
HapyIIeHHsl YCTAHOBJIEHHOTO CPOKAa TaKHUX HCIIPABIEHHH - B TE€YEHHE IATH pabo4YmX
IHEH co J(HA €€ perucTpalyuu.

5.6. Ilo pe3ynpTaTaM pacCMOTPEHHUS kKaT00L! IPHHAMAETCS OMHO U3 CIEAYIOLINX
pelLIeHnH:

1) xamoba yHoBieTBOpsicTCs, B TOM uHclie B (opMe OTMEHBI IPHHATOTO
pEIleH s, UCTIPaBIIeHHs JOIYIIEHHEIX OICYaTOK W OIMMOOK B BBHIJAHHBIX B PE3YIILTATe
IpENOCTABIeHHs MYHHUIMIANBHOM YCIOyTH JOKYMEHTaX, BO3Bpara 3asBHUTENIO
IEHEeXHBIX CpelCTB, B3WMaHHE KOTOPEIX HE MPEIYyCMOTPEHO HOPMATHBHBIMU
npaBoBeIMH akTamu Poccuiickoif ®elepallud, HOPMATUBHBIMH IIPABOBBIME aKTaMH
Pecny6muku TaTapcTal, MyHAIUIAIEHBIMH IPABOBEIME aKTaMH;

2) B YIOBIIETBOPEHHH JKaIOOH! OTKAa3bIBAETCS.

He nosmHee AHs, CIEAYIONIErO 3a JHEM IPHUHATHS DEILICHHs, YKa3aHHOTO B
HACTOSIIEM IIYHKTE, 3aABHTENIO B MICHMEHHOH (opMe U IO JKEJIaHHIO 3asBHTEN B
SIEKTPOHHOM (opMe HampaBlgeTcs MOTHMBHPOBaHHBIM OTBET O pesynbrarax
PacCMOTPEHHS KaIOOHI.

5.7. B ciydae NpH3HAHWS JKATOOBI NOJJIEXAINeH YIOBIETBOPEHHIO B OTBETE
3aSBHTENIO O PE3yIhTaTaX PacCMOTPEHHS XKaobbl AaeTcs HHPOpMalKs O NeHCTBUIX,
OCYIIECTBISIEMBIX ~ OPraHOM,  TPENOCTAaBIAIONIAM  MYHHIMIANBHYIO  YCIYTY,
MHOro(®YHKIMOHAIEHEIM IIEHTPOM JUO0 OpraHu3aleli, IpeycMOTpeHHOR JacTho 1.1
cratbu 16 Demepanproro 3akona Ne 210-03, B 1ensXx He3aMeUTUTEBHOTO YCTPaHSeHUS
BBIABJICHHBIX HApYIIICHHH MPU OKa3aHUH MyHHUIMITIAIBHOM YCIIyTH, & TAKXKe IPHHOCATCS
H3BWHEHNS 33 OCTABICHHBIE Hey100CTBa U yKa3blBaeTcs HHQOpMaLus O JaTbHEHIIHX
melicTBHAX, KOTOpble HEOOXOIMMO COBEpIIMTL 3aSBHTENI0 B IENAX IIONyYCHHUS
MYHHULUIAIBHON YCIIYTH.



5.8. B cnydae mpusHaHHA JKano0Bl He MOANEKaIlel yIOBICTBOPEHHIO B OTBETE
3adBHUTENI0 O DpE3yNbTaTaX pPAacCMOTPEHHs JKaloOBl HAIOTCS apryMEHTHPOBAHHEIE
pasbsICHEHHA O NPUYMHAX IPHHATOIO PELIECHMs, a TaKkKe HHPOpManug O MOPAIKE
003KaNoBaHusI IPUHSTOrO PEIICHHUA.

5.9. B ciyyae ycTaHOBIEHHA B XO/I€ WM IO PE3YIbTaTaM PACCMOTPEHMUS JKAI00HI
NPU3HAKOB COCTaBa aIMHHHCTPAaTHBHOIO IIPABOHAPYIIEHHS WM IIPECTYTUICHUS
IOJDKHOCTHOE JIMIO, PabOTHHK, HaJeleHHbIE IOJHOMOUYMSIMH II0 DPACCMOTPEHHIO
Kanob, He3aMeIJIHTENbHO HANpaBISIOT WMEIONMECS MaTepHalibl B OpraHsl

TIPOKYPATypEL. *



(bnank opraHa, MpeOCTaBISIFOIIEr0 MyHHITUITATBHYIO YCITYTY)

IIpunoxenune No 1

K AIMUHHACTPAaTHBHOMY
periiaMeHTy NPedOCTaABICHUS
MYHULUNAIBHON YCIYTH 110 BBIAAYE
CIPaBKH (BBITHCKH)

Dopma

CIIPABKA

Caenenns 00 3I€KTPOHHOI MOAMHACH

HomxzoctHoe nuno (OHO)

(moanuch yrnoJHOMOYEHHOTO
TODKHOCTHOTO JIHIIA OpraHa)



HpHHO;KéHHe Ne 2

K AIMHHUCTPATHBHOMY

periiaMeHTy NpeioCTaBIeHus
MYHHITUTIAIEHOHN YCIyTH 0 BbIgayde

CTpaBKH (BBIMTUACKH )

(Brank opraHa, IpeIOCTaBISIONIEr0 MyHUITUIAIBHYIO YCIIYTY)

Komy:

®opma

KoHTakTHBIE HaHHEIE:

HpCI[CTaBI/ITeJIBZ

KoHTakTHBIE TaHHBIE IPEICTABAUTEI:

PEHNIEHHE
006 oTKa3ze B MPENOCTaBICHUN MyHULUNAIbHOH yCIyIH
IO BBIJAY€E CIIPABKHU (BBINNCKH)

OT Ne
PaccmotpeB Bame 3asgBieHue oOT Ne 151
IpuiaracMele K HEMY IOKYMEHTEI, YIIOJTHOMOYE€HHBIM OpraHoM
OpHUHATO pelneHne o0 oTkase B

BBIJJaU€ CIIPABKY (BBIIFCKH) 110 CIEIYIOIEMY OCHOBAHHIO:
JlomonHuTebHAS HH()OPMAaIIHs:

Crenenus 06 3NEKTPOHHOH NOATHCH

HomxaoctHoe auio (GHO)

(IoAmMCh YIIOIHOMOYEHHOTO
IOJDKHOCTHOTO JIMLA OpPraHa)



ITpunoxenue Ne 3
K AZIMUHUCTPaTHBHOMY
periIaMeHTy IpeIOCTARIIEHNUS
MYHHULUIIBHON YCIYIH IO BhIAAYE
CIIpaBKH (BBIITACKH)

®opma

(Bnauk oprana, MpeaOCTABISIONIEr0 MyHUITUTIATIBHYIO YCIYTY )

Komy:

KoHTakTHEIE aHHEBIE:

[IpencraBuTENb:

KonTakTHEIE JaHHEIE IpeaCTaBUTECIIA:

PEIIIEHHE
00 oTKa3e B MpHeMe JOKYMEHTOB, HEOOXOMUMBIX JUIs IIPEIOCTABICHHMS
MYHHIIMIIATBHOM YCIyTH 110 BbIade CIPaBKH (BEIUCKH)
oT Ne

Paccmorpes Baime 3zasBinenue ot Ne : %}
npuaracMale K HEMY JOKYMEHTBL, YIIOJTHOMO4EHHBIM OpraHoM
OPUHATO pElIeHHEe 00 oOoTKase B
IpHeEMe JOKYMEHTOB, HEOOXOIUMBIX I IPEAOCTABIEHHS MyHUIHUITAIBHON YCIyTH 110
BEIJIade CIPABKHU (BBIIMCKH) [10 CIEAYIOINIAM OCHOBAHUAM:

1.

Pazpacuenue IIPHYMH oTKasa:

JonmonHuTEeNbHASA WHPOPMALTHA:

BEI BIpaBe IOBTOPHO OOPATHTHECS B YIOIHOMOUEHHEBIH OpPraH C 3asABIICHHEM O
TIIpEOCTABICHHH YCIyTH TIOCHEe YCTPaHECHHS YKa3aHHBIX HapyIICHUH.



JlaHHBIA OTKa3 MOXET ObITh 00XaloBaH B JOCYAEOHOM TIOpAAKE IIyTEM
HalpaBieHuUs Kajlo0b! B YIOJTHOMOYEHHEIH OpraH, a TaKkKe B CyIeOHOM IIOPALIKE.

Crenenus 00 3NMEKTPOHHOM TOAMICH

HomxuocTtHOe nuio (OKHO)

(moamuck YIIOITHOMOYEHHOTO
TOIDKHOCTHOTO JIMIIA OPraHa)

P



IIpunoxenue Ne 4

K AIMUHUCTPaTUBHOMY
pernamMeHTy IIpeIoCTaBIeHHs
MYHULIATIATIBHON yCITyTH 1O BBIIade
CTIPaBKH (BBIITUCKH)

dopma
B
(HauMeHOBaHHE OpraHa MECTHOTO
CaMOYIIPaBIICHH )

oT

(pammmus, ©Ms, OTIECTBO, IACTIOPTHBIE
JaHHbIEC, PETHCTPALIUIO I10 MECTY
YKUTEIIBCTBE, aZlpec JIEKTPOHHOHN ITOYTHI,
TenedoH)

3ASBJIEHUE

O BEIJIa4e CIIPABKH (BBIIIHCKH)

IIpowmy Bac BelmaTe cipaBKy
(BBITIHCKY)

(Yka3aTh BHJ] CIIPaBKH)

K 3asBieHHIO NpUIararoTcs:

Pe3yipTar mpenocTaBieHns MyHUIIUIIATHHOHR YCIIYTH, IPOITY IIPEOCTABHUTE!
[ |5 nwamsiit xabumer ITopTrana rocyapCTBEHHBIX ¥ MYHHIIMITATBHEIX YCIYT
Pecrry6nuxu Tataperan;

DB MHOTOOYHKIIMOHATHPHOM LIEHTPE MPENOCTAaBICHHUS TIOCYJapCTBEHHBIX U
MYHHIUNATBHEIX yoiryr PecryOmuxu TaTapcTan;

B Opeane.




ITpunoxxenue Ne 5

K AIMUHHCTPATUBHOMY
pernaMenTy npegoCcTaBIeHHUs
MYHUIIATIANBHOM YCIIYTH 110 BBIJIa4Ye
CIIPaBKH (BBITHCKH)

Pyxosojutenro
HcnonHuTeILHOr0 KOMUATETA

OT:

3ASIBJIEHUE
00 UCIpaBlIeHUH TEXHUIECKOH OIIHOKH

Coobmaro 06 ommbke, JOIyIIEHHOM IIPH OKa3aHUHW MYHHUIIMITATEHOM YCIYrH IO
BEIZIaue CTPABKH (BBITHCKH).
3anucaHo:

HpaBHHBHBIG CBCICHUA:

[Ipomry wWcmpaBUTE JONyIIEHHYI0 TEXHUYECKYI0 OIIMOKY H  BHECTH
COOTBETICTBYIOIIME  HK3MEHEHMS B  JOKYMEHT,  SBIIOINMKCA  pe3yJIbTaToM
MYHHLHIIAIbHON YCIyTH.

ITpunararo cinemyromye JOKYMEHTHI:

)

2

B ciyyae npuHATHS peleHds 00 OTKJIOHEHWH 3asBI€HHS 00 HCIpPaBICHHH
TEXHHYECKOU OIIMOKH ITPOIILY HAIIPABUTH TAKOE PEIICHHE:

IIOCPE/ICTBOM OTIIPABICHHS 3JEKTPOHHOr0 JOKyMeHTa Ha afgpec E-mail: :

B BUJI€ 3aBEPEHHON KOMUK Ha OYMa)KHOM HOCHUTENE IIOYTOBLIM OTIPABICHUEM IO

azpecy:

Hacrosiim TOATBEpIKIar0: CBEEHIS, BKIIOYEHHbIE B 3asBIICHHE, OTHOCSIIHECS K
MOeli JIMYHOCTH M IPEeJCTaBIsieMOMY MHOIO JIMIYY, & TaKKC BHCCCHHBIE MHOIO HIDKE,
mocToBepHBL.  JIOKyMeHTHI (KONMM  JOKYMEHTOB), IPHIOXEHHBIE K  3asABJICHHIO,
COOTBETICTBYIOT  TpeOOBaHMSIM, YCTAHOBICHHHIM 3aKOHOAATENLCTBOM  PoCCHICKOI
Deniepallii, HA MOMEHT TNPEICTABIEHUS 3aSBICHUS 3TH JOKYMEHTHI NeHCTBHUTENBHBI 1
CofiepKar JIOCTOBEPHBIC CBEJICHHS.

(mata) (mommuce) (®.1.0.)



