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O BHeCEeHHH H3MEHEHHH U JOTIOJTHEHUH! B IOCTAHOBJIEHHE
HcnonHuTenbHOro koMmurera HimkHemaHAepeKoro ceJibCKoro nocejeHus
MamaiplIIcKoro MyHulLnanapsHoro paiona Pecnyoauku Tarapcran
oT 15.07.2019 Ne 10 «O6 yTBEpKAEHHH aIMHHUCTPATHBHBIX
pErjaMeHTOB MPe/I0CTaBIEeH s MyHHUIIUIIATIBHBIX YCIIYT, OKa3bIBaEMbIX
W cronHUTENBHBIM KOMUTETOM HUKHeIIaHepCKOro CeJIbCKOro MOCeIeHus
MamazblIIcKOTo MyHHLHNANbHOTo paifona Pecy6iuku Tataperany

Bo wucrnonHeHwe TmocTanoBieHns Kabunera Munuctpos PecmyOnvkn
Tarapcrad oT 13.04.2021 No 242 «OG6 yTBepxk/eHuM IUIAHA MEPONPHUATHH MO
Mepexofy Ha MpeJOCTaBleHHe COLMANbHO 3HAYUMBIX TOCYJNApPCTBEHHBIX YCIIYT,
yCIyr, TNpENOCTAaBIAEMbIX TOCYAApPCTBEHHBIMM  yupexeHusMu Pecrydmmku
TarapcraH, B KOTOPBIX pa3MellaeTcsi rOCy/apCTBEHHOE 3a/laHue (3aka3), B
3NeKTpOHHON (opMe» KU MPOTOKOJA 3acelaHusa pabodell rpymIbl MO peanu3aluu
TPOEKTOB 10 u(ppoBoit TpaHchopmanuu Pecryonmuky TaTapcTan oT 21.04.2021 Ne
I1I[-12-134, TlpoTokona COBMECTHOH Koyulernd MuHHCTepcTBa (PHHAHCOB
Pecriy6nuxu Tarapcran, Ympasienus ODelepaibHOi HanOroBoi ciayx0bl 110
Pecry6nuke Tatapcran, Ynpasienus QenepanibHoro KasHaueicrsa mno Pecnybnuke
Tarapcran ot 04.01.2021 Ne ITP-3, B coorerctBuu ¢ @3 ot 27.07.2010 . Ne 210-
®3 «O6 opraHuzaldd [PENOCTaB/€HHMs T[OCYAapCTBEHHBIX W MYHHIHNAIBHBIX
YCIIyT», MTOCTAHOBJIEHHEM  pyKoBoauTens  VCrMoONHUTENBHOrO  KOMHTETa
MaMmazpILICKOro MyHUIMNANLHOrO paiiona Pecmy6nuku Taraperan ot 20.06.2012 .
Ne 1090 «O6 yreepxknmenun Ilopsagka pa3paboTku M YTBEPKACHUA
AIMHHUCTPATHUBHEIX ~ PErJIaMEHTOB  [PEIOCTABICHUs ~MYHUIMIANBHBIX  yCIyr
OpraHaM# MECTHOTrO caMOyIpaBiieHHs MaMajbIlCKOro MyHHIHMNAIBHOTO panoHay
McrnoaHUATENbHBIM  KoMUTeT — HMJKHelmlaHJepCcKoro - CeJbCKOro - ITOCEJICHH
MMOCTAHOBIISET:



1. Vreepaurh AamMuHHCTpaTUBHBIH PErIaMeHT MNpefOoCTaB/IEHUS MYHHLHUIIATIbHOM
YCIYyrH AJIMHHHCTPATUBHBIN pernamenT MPeIOCTaBICHUS] MYHUIUITANLHON yCIIyru
110 Bbla4e CrpaBKy (BBIHUCKHM) B HOBOI penakuuu (I[Tpunoxkerns Nel)

2. IlpusHath yTpaTUBLIMM CHILY noAnyHKT 1.4. IToctaHoBneHUs McnonHUTENbHOTO
KomuTeTa  HIKHEIAaHZEPCKOro  CENbCKOr0  MOCeTeHHs Mawmaggiiickoro
MYHHLMIANLHOro paiiona Pecny6muku Tataperan ot 15.07.2019 Nel0).

3. ObnapoznoBarh HacTosllee IOCTAHOBIEHHE [IyTEM pa3MelleHHs €ro Ha
oHuLHATEHOM caiite Mawmagsickoro MYHHIIHIIAIBHOTO paiioHa
mamadysh.tatarstan.ru,  oduHaTEHOM fopTajne  mpaBoBoil  HMH(popMmauuu
Pecriy6anku Taraperan (pravo.tatarstan.ru).

4. KoHTpOIIb 32 HCTIOTHEHHEM HACTOSIIIErO TOCTAHOBICHHS OCTABIISIO 33 COBOL.

PykoBoautens McnonHuTensHoro koMmurera
Hwxknemwanaepckoro CebCKOLO-MOCRACHHS
Mamabiickoro MyHHL[Hl};lﬂb}iglfjﬂ;paI@p}_

Pecny6nuku Tarapcran ;:' {1 e /E.M.Mmuxaiinosa/



[Tpunoxenue No 1

K IIOCTaHOBIIEHUIO
HcnonauTensHOTO KOMUTETa
HuxHewman1epekoro cenbekoro
noceneHuss MamabilicKoro
MYHHLUAIBHOTO paiioHa
Pecny6nuku Tatapcran

oT «24» mapra 2022 . Ne 6

AJMUHUCTPAaTUBHBIN pPeriaMeHT
MpeN0oCTaBACHHA MYHHULIUMATbHON yCIIyTH TI0 BbI@4€e CIIPaBKH (BBLIMUCKH)

1. O6mmue nonoxeHus
1.1.  Tlpeamer peryiupoBaHusi aAMUHUCTPATUBHOIO perjiaMeHTa

Hacrosiui aAMUHHUCTPATUBHBIN peryiaMeHT [IpeoCTaBIIeH S
MYHHLIMNIAILHOW yCIyrd (Aanee — aJIMWHUCTPATUBHBIN PErJIaMEHT) YCTaHaBIMBAET
CTaHJapT ¥ MOPsA0K NMPEAOCTaBACHHs MYHHLMUIIATbHON YCIIyrH 110 BblJa4ye CIPaBKH
(BBIMTMCKH) (nanee — MyHHLMNIAIbHAS YCIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. JluuamMu, UMEIOIMMH MPaBO HA MONY4YEHHE MYHULMIAILHON YCIyIH,
sBNsitOTCS (hU3MUecKue Nula (Janee — 3a9BUTENb).

1.2.2. C 3asBIeHMeM BrpaBe OOpaTUTBCA TpPEACTAaBUTENb 3aiBUTEN,
NEWCTBYIOUIMH HAa OCHOBAHUM JOKYMEHTa, YIOCTOBEPSAIOUIEr0 €ro IMOJIHOMOYHS
(manee — mpenCcTaBUTENb 3asBUTENS).

1.3. IMopsiiox HHPOPMUPOBAHUS O MPEAOCTABIEHUH MYHULMIIAIBHOMN yCIIyTH

1.3.1. Wudopmauust 0 nopsiAke NPEeAOCTaBICHHs MYHHIUIAIBHON YCIyrH
pa3melaercs:

1) Ha uH(OPMALIMOHHBIX CTEHIAX, COAEpIKALIUMX BU3YallbHYI0 M TEKCTOBYIO
HHGOPMALMIO O MYHHLUHUNAILHOH yCoyre, PpacrlojioKEHHBIX B TOMEIIEHHUIX
MHOrO(QYHKIMOHAJILHBIX ~ L[EHTPOB  [PEJOCTaBIE€HUs]  TIOCYJapCTBEHHBIX W
MYHMLIMNATBHBIX YCIIYT.

2) Ha OQUIHMAIBEHOM calTe MYHHUIMIATLHOIO paioHa B HH(OPMAIUOHHO-
TeneKoMMyHHKauuoHHo# cetu «Mutepuer (https:/www. mamadysh. tatarstan.ru.);

3) na Iloprane rocyaapCTBEeHHBIX M MYHHULMNANbHBIX ycayr Pecny®iauku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecry6iuKanCKui mopTai);

4) wa EamHOoM noprane rocydapCTBEHHbIX W MYHHLHIAIBHBIX YCIyr
(bynxuuii) (https:// www.gosuslugi.ru) (nanee — Eauneiii mopran);



5) B rocyapcTBEHHO# HHDOPMALIHOHHOI cHCTEMe «PeecTp rocynapcTeHHbIX
H MyHUUMNaneHeIX ycnyr Pecny6auku Tartapcramy (http:/frgu.tatar.ru) (manee —
Peectp rocynapcTBeHHBIX M MyHHLHTATBHBIX yCIIyT).

1.3.2. KoHcynerupoBauue mo BOIIpOCAM MpeJOCTABICHHUS MYHMIMIAILHOM
YCIIyTH OCYLUECTBIAETC:

1) B MHOTOQYHKIMOHANBHBIX LEHTpax NPEIOCTaBIEHUS TOCYapPCTBEHHBIX 1
MYHHLMNATBLHBIX YCIYT MPH yCTHOM OOPALIeHHH - INYHO UIIHU 110 TeneoHy;

2) B MHTEPaKTHBHOM (opme Pecny6iukanckoro roprana;

3) B YIIOJTHOMOYEHHOM Ha NMpenocTaBjcHHe yciyru oprane (ganee — Opras):

MPH YCTHOM OOpaLeHHH - JIMYHO MJTH T10 Tenedony;

OpH MHCLMEHHOM (B TOM 4Hcie B (OPME 31EKTPOHHOIO JOKYMEHTA)
obpailenns — Ha OyMaXXHOM HOCHTeNe MO TouTe, B NEKTPOHHOH Qopme 10
3JIEKTPOHHOMU MoyTe.

1.3.3. Mupopmauus na Eaunom mnoprane, Pecnybnuxanckom mnoprane o
MOpsZIKE W CpOKaxX MpeNoCTaBlIeHHS MYHHLUMMATLHON YCIYrM Ha OCHOBaHMH
CBEACHHH, conepxaluuxcs B PeecTpe rocysapcTBEHHBIX M MYHHLMATBHBIX YCIIyT,
NPEeI0CTABISAETCS 3asBUTENIO OECMIATHO.

Hoctyn x wuHdopMauwm o cpokax u TIOPSAAKE  TMPENOCTABICHUS
MYHMUMIATBHOM YCIIYTH OCYlIeCTBIsIETCA 6e3 BBINOTHEHUS 3aBUTEIEM KAKUX-ITHO0
TpeboBaHM, B TOM uucie 6e3 HCIONB30BAHMS I[IPOrPAMMHOLO obecneveHus,
YCTaHOBKa KOTOPOTO Ha TEXHHYECKHME CPE/ICTBA 3asABHUTENS TpeGyeT 3aKIOYeHHUS
JIMLICH3HOHHOTO WJIM HHOrO COMJIALIEHHMS C IpaBOOOJajaresieM MNpOrpaMMHOIO
obecrievyeHus, MpeNyCMAaTPUBAIOIIEr0 B3UMAHHE IUIATHI, PErUCTPALMIO WM
aBTOPH3ALIMIO 3asBUTEISI UITH TIPEOCTABIIEHHE UM MEPCOHANBHBIX JaHHbIX.

1.3.4. Ilpu oOpaluenuu 3asBUTesl IMYHO MM MO Tene)OHY B COOTBETCTBUH C
MOCTYNUBLIMM 00pALIEHHEM IPeIOCTABIAETCS MHPOPMALIU:

l) o MecTe HaxOXKIEHHS MHOTO(YHKUMOHANBHOTO IEHTpa NpeOCTaBIeHHS
FOCY/1apCTBEHHBIX W MYHHLMNANbHLIX yciyr, Oprana (agpec, rpaduk paGoTsl,
crpaBo4HbIe Tene(OoHbl);

2) o TOpsAKe MPENOCTABNECHHS MYyHHLIWNANBHON YCIyrH, o crocobax u
CpOKax rnoaa4u 3asiBJIEHUH;

3) o KaTeropusx rpakiaH, KOTOPbIM MpPENOCTAaBISETCs MyHHLHNATbHAS
yciayra; O  HOPMAaTMBHBIX — TpaBOBBIX  aKTax, PpEryJIHPYIOUIMX  BOMPOCHI
MPeoCTaBIEHUS MYHHULMIIATLHOM YCIyTH;

4) 0 mepe4He JOKyMEHTOB, HEOOXOAMMBIX JUIS PACCMOTPEHHS 3asBIEHHUS O
MPEIOCTABICHHM MYHULHUMAIBHOM YCIYrH, O CpPOKaX MpHeMa W perucTpaluy
3asBlICHUS,

5) 0 XOze NpenoCTaBIeHUs MyHHULMIANLHOM YCIyTH;

6) o MecTe pasMelIeHHs Ha OYULIMAIBEHOM caiiTe MH(OPMAIMH IO BOMPOCaM
MPeA0CTaB/IEHHUA MyHULMIIAIILHON YCITyTH;

7) o nopsake o6xaloBaHUs JeHCTBMH UIH Ge3neicTBUS LOMKHOCTHBIX JIMIL
Oprana.

ITo nuchmeHHOMy OOpalleHHIO COTPYAHHKH OTZENa, OTBETCTBEHHOTO 3a
[IpEAOCTaBICHAE MYHHLMNANBHOW YCIyrd, MHOAPOOHO B INHCLMEHHON (opme
PasbACHAIOT 3aABHUTENIO TOPSIOK TPENOCTABICHUS MYHHIMIAILHON YCIyTH |
BOIIPOCBI, yKa3aHHbIE B HACTOSIIEM [YHKTE aJAMMHHUCTPATHBHOIO PEriaMeHTa, U B



TEYEHHE TpeX paboumx JHel co JHS perucTpauuu obpaiieHus HalpasJIsOT OTBET
3asaBuTeN0. OTBEThl JAOTCs Ha s3biKe 06parienus. B Clly4ae HEBO3MOJKHOCTH J1aTh
OTBET Ha A3bIKE OOpAIeHUs HCMONB3YIOTCS FOCYNapCTBEHHbIE A3BIKH Pecry6muku
Tarapcran.

1.3.5. Uudopmanus no sBompocam IPEA0CTaBIICHUS] MYHULIUNIATbHON yCIyry
pasmelnaercs Ha OQUUHATBHOM CaiTe MyHHLHIAIBHOTO paloHa (unu 2opodckozo
OKpyea) ¥ Ha WH(QOPMALMOHHBEIX CTEHAX B MMOMEIICHHSX Opaana nnsi pabotsl ¢
3as5BUTEJISIMH.

WHpopmalusd Ha TrocymapcTBEHHBIX — A3bIKAX Pecnybmuku  Tarapcran,
pasmemaemasi Ha HWH(MOPMALUMOHHBIX CTEHJaX M Ha ouuHanbHOM caiiTe
MyHHIMMANbHOrO  padoHa B HMH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHOH CeTH
«HTepHeT», BKIIOYAET CBENEHHS O MYHHLMIIAIBHON YCIIyTe, COAepikaliuecs B
nysxTax 2.1, 2.3, 24, 2.5,2:7,2.9,2.10, 2.1 1, 5.1 axMMHHCTPAaTHBHOTO pernamenTa,
MH(OPMALMIO O MECTe HAaXOXKAEHHs, CIPABOYHBIX TeneoHax, BpeMeHH paGoThl
Oprana, o rpaduke npuema s3asBieHHII Ha MPEIOCTABIEHHE MYHUIMITAILHOMN
YCITyTH.

1.4. HopmatuBHEIe MpaBOBEIE aKThI, pery HpyIOLIHe MpeoCTaBIeHHE
MYHHULIMITAJIbHON YCIYTH

1.4.1. TlepeyeHs HOPMATHBHBIX TPAaBOBBIX  AKTOB, PeryIupyromux
MPE0CTaBICHHE MyHULIMIANBHON YCIyrH (C yKa3aHHeM PEKBU3MTOB HOPMATHBHbIX
[IpaBOBBIX AKTOB M MCTOYHMKOB HX O(HULHMATLHOIO OMyOIMKOBAaHM:A), pa3MEILeH Ha
Ennrom noprane, B PeecTpe rocyiapcTBEHHBIX M MyHHLHNATBHBIX yciyr, Ha
OopHLHANLHOM  caliTe  MyHHLMNAIbHOrO  paifioHa B MH(pOPMAIHOHHO-
TENEKOMMYHHKAIMOHHOM ceTH «MHTepHeTY.

1.4.2. TekcT aAMHHHUCTPAaTHBHOTO periaMeHTa B JNEACTBYIOLEH penakiuu
NOANIEHHUT pasmeleHnio Ha EnuHom mnoprane, B Peectpe rocynapcrBeHHbIX w
MyHHLMNANbHBIX YCIYr, Ha O(MUHMANIBHOM CaliTe MyHMUMNAILHOTO paiioHa B
MH(POPMALHOHHO-TEICKOMMYHHKALIMOHHOI ceTn « HTepHETY.

1.5. Tepmunbl, Hcnonb3yeMble B aAMUHUCTPATHBHOM PEriaMeHTe, U UX
orpezieseHus

1.5.1. B anMUHMCTPAaTHBHOM perjiaMeHTe HCHOIb3YIOTCS cneaymouue
TEPMUHBI U OTIpeIeICHHS:

ylaleHHOe paboyee MECTO MHOTO(YHKIIHOHAILHOIO LEHTPa MPEeAOCTaBIeH S
FOCYAapCTBEHHBIX M MYHUUHUIAIBHBIX YCIYI — TeppPUTOpPHAIbHO 060co6ieHHoe
CTPYKTYpHOE  TonpasjeneHne  (opuc)  MHOTOQYHKIHOHANBHOrO  LEHTpa
MPE/IOCTABIICHHA TOCYNAapPCTBEHHBIX M MyHHUMIAIBHBIX YCJIYT, CO3/laHHOE B
FOPOACKOM (CeJBCKOM) MOCENeHHH MYyHHLUMNAIBHOr0 paoHa MIM B FOPOLCKOM
okpyre Pecry6nuku TatapcTaH B COOTBETCTBHM C TyHKTOM 34 ITpaBun
OpraHM3aL{K JCATE/IbHOCTH MHOrO(YHKLHOHAIBHBIX LEHTPOB IPEJOCTaBJICHHUS
FOCYNapCTBEHHBIX M MYHUUHMINAIbHBIX YCIYT, YTBEP)KIEHHBIX MOCTAHOBIEHHEM
[IpaButenscTBa Poccuiickoii ®enepaunn ot 22 nexabps 2012 r. Ne 1376 «O6



yTBepkaeHnu [IpaBull OpraHu3aluy NesTEeNBHOCTH MHOTO(YHKLMOHAIbHbBIX
LIEHTPOB MPe0CTaBIEHUA rOCY1apCTBEHHIX U MyHULIMIANBHBIX YCITyT»;

TeXHHYeckas omuOka - ommndka (orucka, ornevyaTka, rpamMMaTHyYecKas W
apudmernyeckas omubka nubo noaobHas omubka), AOIMyIIEHHAs OpraHom,
[pefOCTaBIAIIKM MYHULUIAIbHYIO YCIYyry, H IpHUBEAIIAas K HECOOTBETCTBHUIO
CBeJeHHHl, BHECEHHBIX B JOKYMEHT (pe3yisTaT MYHULMIANBHON YCIyru),
CBEJIEHUSIM B JIOKyMEHTaX, HA OCHOBAHHWH KOTOPbIX BHOCHIIUCh CBE/ICHNS;

Enunas cucreMa UAeHTH(UKALUMUM U ayTeHTUOUKALUMK B UH(pacTpyKType,
obecneunBaroIei UH(OPMALHOHHO-TEXHOJIOIHYECKOE B3aMMOJIEN CTBHE
MH(OPMALMOHHBIX CHCTEM, MCITONB3YEMBIX IS PEIOCTABICHHS IOCYAapCTBEHHBIX
M MyHHLHOATbHBIX YCIyTr B 2JeKTpoHHOH (dopme (nanee — ECUA) — denepanbhas
rocyaapcTBeHHast HH(pOpMaLHOHHAs cUcTeMa, obecrieunBaroras
CaHKIMOHHUPOBAHHBINH JIOCTYN Y4aCTHMKOB HWH(OPMALMOHHOTO B3aHMOIEHCTBHS B
cucreMe MAEHTU(GUKAUMM M ayTeHTU(PUKALMU K MHPOpMAIMH, COAEpIKalleHcs B
rOCyJapCTBEHHBIX HWH(QOPMALIHOHHBIX CHCTEMaX H WHBIX HH(OPMALHOHHBIX
cUcTeMax;

MOI] - ["ocynapcTBeHHOE OromxeTHOE yupexaeHue
«MHOro)yHKUHOHANBHBIM ~ HEHTp  TPEOOCTABACHUS  TOCYAApCTBCHHBIX — H
MYHHUIMIIANIBHBIX YeIyr B PecnyOnvike Taraperany;

AVIC M®IL] - AsromaTusdpoBaHHas HH(QOpMallMOHHAs  CHCTEMa
MHOTOQYHKIIHOHAIBHBIX ~ LEHTPOB  MPEAOCTABJICHHS  TOCYNapCTBEHHBIX M
MYHMIMIATBHBIX yeryr Peciy6nuku TarapcraH.

1.5.2. B aiMUHHUCTPATHBHOM perjaMeHTe [0/ 3asiBJeHHEM O MPeAOCTaBIeHUH
MyHWIHMMaNTbHON  yclnyrd (nanee -  3asBleHHe) TOHMMAeTCs  3ampoc O
Npes0CTABIEHUH MYHHLIMIIABHON YCIyTH, M0JIaHHbIi B COOTBETCTBUH C MyHKTOM 3
cratbu 2 @enepansHoro 3akoHa or 27 wmions 2010 roga Ne 210-@3 «O6
OpraHM3aLMH MPe0CTABIEH S IOCY1apCTBEHHBIX U MYHUIUNABHBIX YCITyT» (manee
— MenepanbHblii 3aKkoH Ne 210-D3).

2. CTaHaapT NpeLoCTaBIeHHs] MyHUIUITATIBHOH YCITyTH
2.1. HaumeHoBaHUe MYHULUIIATIBHOMN YCIYTH
Bbijiaya cripaBKy (BBIITHCKH).

2.2. HauMeHOBaHWE UCTIOJTHUTEIBHO-PACITOPSIAUTEIbHOIO Oprana MECTHOTO
CaMOyIIpaBJIeHHUs, HETIOCPEACTBEHHO MPETOCTABIIAIOIIEr0 MyHUIHIIANIBHYIO yCIIyTy

WcnonuuTenbHbI  KoMuTeT HIKHEIIaHAEpCKOro CeabCKOro TOCENeHUs
Mama/iBIIICKOTO MYHHLIMNIANbHOro paifona Pecy6Gnuku TarapcraH.

2.3. Omrcanue pe3ysbTaTa MpeJoCTaBIeHNs MyHUIUTIATEHON yCIyTH

2.3.1. Pe3ynpTaToM MpeaoCTaBIeHUs MyHHLIUIIANbHON YCIyTH ABACTCA:
1) cnpaBka  (Beimucka)  (mpuwioxkenne  Ne 1 K HacTogweMY
aJIMUHUCTPATHBHOMY PerjiaMeHTy);



2) peweHue 06 oTkaze B MPEAOCTABIEHWH MYHMLMNAIBHONH  YCIyru
(mpunoxenue Ne 2 x HacTosIeMy aOIMUHUCTPATUBHOMY PeriaMeHTy);

3) pemieHne 06 oTkaze B NpUEME  NOKYMEHTOB, HEOOXOAMMBIX JUis
TIPEAOCTABIICHUS. MYHULHNANbHON yciyrn (mpuwioxenue Ne 3 x HaCTOsIIeMY
AAMHHHUCTPAaTUBHOMY PErNaMeHTy).

2.3.2. Pesynbrar npenoctaBieHus MYHHUHUIATBHONH YCIYTH HanpapiseTcs
3asBUTENIO B (OPME OIEKTPOHHOrO JOKYMEHTA, MOLIHCAHHOIO YCHUIIEHHOH
KBalH(QUUHPOBAHHON 3NEKTPOHHON MOAMUCHIO YNOJIHOMOYEHHOI0 I0JIKHOCTHOIO
mana Opeana (ma6o Opeana), B COOTBETCTBHH C DenepadbHBIM 3aKOHOM OT 6
arpenst 2011 roga Ne 63-@3 «06 SJIEKTPOHHOM nojnucuy» (nanee — DenepanbHblii
3akoH Ne 63-03) B nuuHblii kabuner Eaumnoro noprana. B ciydae HampaBneHus
3aABJICHHS MOCPEACTBOM Pecmybnukanckoro moprama pesyssrar TIpeIOCTaBIEHHS
MYHHLMNANBHOH  yCIyrM — HampaBiseTcs TaKk ke B  JMYHBIH  KaGHHeT
Pecny6iukanckoro noprana.

2.3.3. Tlo BRIOOpY 3asBHTENS pe3yILTAT MPEAOCTABICHHS MYHHIUTATEHON
yenyrd Bbiiaercs B Oprane unu B8 MO®L B dopme 9K3eMIUIApa 31eKTPOHHOTrO
AIOKYMEHTA, pacrneyaTaHHOro Ha OyMa’KHOM HOCHTENE, 3aBEPEHHOrO MeYaThio U
MOLMHCBIO COOTBETCTBEHHO YMOJHOMOYEHHOTO JOKHOCTHOro nuna OpraHa wiw
paborHuka M®II.

2.3.4. 3asBurenb  Bopase  MOdYYHTH pe3ynbTaT = MOpenoCcTaBlIEHMS
MyHHLUMNAILHOH YyCIyrd B (opme 5IeKTPOHHOTO MOKYMEHTa B TeYeHHE cpoka
J€HCTBUA pesyJibTaTa IPeOCTaBIeHUs] MyHHLMIATLHOMN YCIIYTH.

2.4. Cpok npeocTaB/ieH st MyHHIMNATLHON YCIYTH, B TOM YHCITe ¢ y4eTom
HEO6X0IMMOCTH 0OpallleHUs B OPraHH3aLMH, YIaCTBYOLIHE B IPEIOCTABIEHNH
MYHHULUNAIBHOH YCIYTH, CPOK [IPUOCTAHOBIEHHS IPEAOCTABICHUS MyHHLUNIATbHON
YCIYTH B CIly4ae, €CIIM BO3MOKHOCTb IPHOCTAHOBIICHHS TIpeLycMOTpeHa
3aKOHoJaTe IbeTBOM Pocceuiickoii Denepatiuu, cpok Bbizaun (HanpasseHs)
AOKYMEHTOB, SIBJIIOLIMXCS Pe3yIbTaTOM NPEOCTABNEHHS My HULMNAIBHON YCIyrH

2.4.1. MynununansHas ycilyra NpefoCTaBiIsSeTcs B TeYeHUe Tpex paboumx
JHEH.

2.4.2, IlpuocTaHoBIIEHHE CPOKA TIPEIOCTABIECHHUS MYHHLHMIAILHOR YCIIyTH He
MpeayCMOTPEHO.

2.4.3. Hanpasnenue 10KyMeHTa, ABIAIOLIETOCs Pe3yibTaToM [peJoCTaBIeHHs
MYHHULHUMATBHOR  yCIyrH B (opMe 3JeKTPOHHOrO JOKYMEHTa, 3asBHUTENIO
OCYLUECTBIAETCS B €Hb OQOPMIICHHS M PErHCTPALIMM PE3yNbTATa MPEeOCTaBIEHHS
MYHHLUIIAJIbHOH YCITYTH.

2.5. VicueprbIBaloluii riepeyeHs 10KYMEHTOB, HEOOX0IMMBIX B COOTBETCTBUY C
3aKOHOMATENbHBIMH UM HHBIMH HOPMATHBHBIMHU NIPABOBLIMU aKTAMH IS
NpENOCTaBICHUA MyHULIMITANIEHOM YCITyTH, a TaKXKe YCIyT, KOTOpBIE ABNSIOTCS
HEOOXOAUMBIMU U 0053aTENIBHBIMK IS PE/IOCTABIICHHUS MYHHMLMIAJIbHBIX YCIYT,
NOAIEHKAIIUX PECTABICHUIO 3aBUTENIEM, CIIOCOOBI UX MOTyYeHHs 3asBUTENEM, B
TOM YHCJIE B 3JIEKTPOHHOU (hopMe, MOPSAOK UX MpeCTaBISHHS



2.5.1. Ins monydeHus MYHULUINATBHOH YCIYrd 3asBUTENb MpEICTaBIsAET
Cleayrole JOKYMeHTbI:

1) HOKyMeHT, YyZOCTOBepslOIMi JHYHOCTH (He TpedyeTcss B ciydae
oOparienns nocpenacrsom Pecrybnukanckoro noprana);

2) AOKYMEHT, Y0CTOBEPSAIOLUH MOJTHOMOYHS NPEACTAaBUTENA 3asBUTELS;

3) 3asBIEHHUE:

B ¢opme noxkymeHTa Ha Oymaxsom Hocutene (mpunoxenue Ne 4
HACTOSLLEMY aAMUHUCTPATUBHOMY PErllaMeHTy);

B JNeKTpOHHOW  Qopme  (3amojHSeTCs  TOCPEACTBOM  BHECEHHS
COOTBETCTBYIOIIMX CBEIEHHH B 3JeKTPOHHYIO GopMy 3asBIEHHs ), MOAMKMCAHHOE B
COOTBETCTBUU ¢ TpeOOBaHUAMM MyHKTa 2.5.3 aAMUHHUCTPATUBHOIO periaMeHTa, Mpu
oOpateHun nocpencTsom Pecny6irKkanckoro noprasna;

4) B cnyvae, ecliu JUIsl NIPeIOCTABIEHUSI MyHULIMITAJIBHOM ycliyru Heobxoauma
00paboTka mepcoHalbHbIX JAaHHBIX JIMLIA, HE SIBIISIOLIEroCs 3asBUTENEM, U €ClH B
COOTBETCTBUU C (hefepaTbHBIM 3aKOHOM 00paboTKa TaKMX MEPCOHANBHBIX AAHHBIX
MOXET OCYIIECTBISITLCSI € COMJIACHSl YKa3aHHOrO JIMLA, Npu oOpalleHuH 3a
MoJNydyeHHeM MYHHULMNAIbHOW YCIYrH 3asBUTENb JOMNOJIHUTENBHO IMPEACTaBIAET
JNOKYMEHTBI, TMOATBEP)KAAIOLINE IOJTy4YeHHE COTJIacHs YKAa3aHHOTO JHLA HIIH €ro
3aKOHHOTO TpejicTaBuTessi Ha 00paboTKy NepCoHANbHBIX JaHHBIX YKa3aHHOrO JIMIIA.
JIOKYyMEHTBI, MOATBEP)KAAIOLIME MTOTyYEHHE COTacHsi, MOTYT ObITh NPEACTABIEHbl B
TOM YHCIIe B popMe 3TEKTPOHHOIO JOKYMEHTa;

5) B ciyuae, ecinu 00s3aHHOCTh XpaHEHHsl JOMOBOM KHUru jpo 31.12.2017
BO3Jlarajach Ha COOCTBEHHHUKOB JKHJIbIX MOMELUEHUH, 3asiBUTEIEM IIPEACTABIAETCS
JIOMOBasi KHHTa;

6) npaBOyCTaHABIMBAOLIME JOKYMEHTbl Ha WHAWBHIYyaJlbHbIH JKHIIOH JIOM
(ecnu mpaBo cOOCTBEHHOCTH He 3aperucTpHpoBaHo B EanHOM rocynapCTBEHHOM
peecTpe HEABHKUMOCTH) — JUIS BBITUCKH U3 MOXO035HCTBEHHON KHUTH.,

2.5.2. BasiBneHuWe W MpuUiiaraéMble JOKYMEHTbI MOTYT ObITh MpE/ICTaBIIEHb
(HampaBlieHbl) 3asIBUTENIEM OJHUM M3 CJIEAYIOLIMX CII0CO00B!

1) gepes MOIL[ Ha OymMaXXHBIX HOCHTENSAX W B BHAE 3JIEKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOLIMX TpeOOBaHMsM MyHKTa 2.5.3 aJMHHUCTPATHBHOIO
perjiaMeHTa;

2) mocpencTBoM Pecry6ikaHCKOT0 IopTana B SJEKTPOHHOH Gopme;

3) B OpraH JIMYHO WJIH TOCPEJCTBOM [OYTOBON CBA3M Ha OyMa)HOM
HOCHUTEJIE.

3asBieHWE W TMpUiIaraeMble JOKYMEHTBI, NMPU HaNpaBJIeHHUH TOCPEICTBOM
[IOYTOBOM CBSA3M, 3aBEPAIOTCS B YCTAHOBIEHHOM IOPSJIKE.

2.5.3. 3asBieHHe TNpH HampaBleHUM MOCPeJCTBOM PecmyOiaukaHCKOTro
mopTaja MOAMHCEIBAETCS TPOCTON 3JIEKTPOHHOM MOAMHMCEHIO 3aABUTEIA.

Jlnsi mojiydeHus MPOCTOM 3/IEKTPOHHOM MOAMMCH 3asABUTENIO HEOOXO0AMMO
npoiity npouenypy peructpauud (ayrentuduxanuu) B ECHA, a Taioke
MOATBEPANTE YUETHYIO 3aITHCh.

DJIeKTPOHHBIE JOKYMEHTBI (3/71eKTPOHHbIE 00pa3bl JOKYMEHTOB), yKa3aHHbIC B
noanyHkrax 2, 4-6 nyHkra 2.5.] aAMMHMCTPaTHBHOIO pErjaMeHTa, 3aBepArTCs
YCUIIeHHON KBaTM(ULIMPOBAHHON MOAMMUCHIO JIMLI, YITOJHOMOYEHHEIX HA CO3aHUE U
NOANMKCAHUE TAKUX JOKYMEHTOB, B TOM YHUCII€ HOTapUyCaMH.



ONIeKTPOHHBIE  JOKYMEHTBl  (37€KTPOHHbIE o6pa3bl  JJOKyMEHTOB),
HPUJIAra€MbIe K 3asiBJCHMIO, B TOM YHCIE JOBEPEHHOCTH, HAMPABIAIOTCS B BUIE
daiinos B popmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee
50 Moaiir.

KayectBo mnpenocraBnsemsix SJIEKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX
00pasoB JOKYMEHTOB) MOJKHO MO3BOJNATH B MONHOM 00BeMe TPOYMTATE TEKCT
JIOKYMEHTa ¥ pacro3HaTh PeKBH3HThI I0OKYMEHTA.

2.5.4. 3anperaercsi Tpe60OBaTh OT 3aIBUTENS:

l) TmpexcraBneHus HOKYMEHTOB u HHQOPMALIMM WM  OCYIIECTBICHUS
NEHCTBHH, MpENCTaBIeHHEe WM OCYIIECTBIEHUE KOTOPBIX HE [MPEeIyCMOTPEHO
HOPMAaTHBHEIMH NPABOBBIMHM aKTaMH, PEryTHPYIOLIMMH OTHOIIEHHS, BO3HUKAIOLIHE
B CBS3H C [IPEIOCTABNICHHEM MYHHLHIAILHOM yCIyrH;

2) ocyllecTBIEHUs IeACTBHIA, B TOM YHCITe COrnacoBaHUMN, HEOOXOAUMBIX IS
MONy4eHHs MYHHLUMIAIbHOH YCIYrM M CBSA3aHHBIX C OOpAlIEHHEM B HHbIE
FOCYHapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNpaBIEHHs, OPraHW3aLyy, 3a
MCKIIIOICHHEM  TIOJy4CHHUS YCIYr M MOJNy4eHHs JOKYMEHTOB M WH(OpMALiH,
[PEAOCTABIACMBIX B DE3y/bTaTe MPENOCTABICHUS TAKUX YCIYr, BKIIOYEHHBIX B
TIEPEIHHN, yKasaHHble B 4YacTd | craten 9 @egepanbHoro 3akona Ne 210-D3
(He0OXOMMBIX 1 06sI3aTeNBHBIX YCITYT);

3) mnpencraBneHHs JOKYMEHTOB M MHDOPMALIMM, OTCYTCTBME M (MIH)
HENOCTOBEPHOCTD KOTOPBIX HE yKA3BIBAJIHCE IIPH MEPBOHAYAEHOM OTKA3€ B IPHEMe
AOKYMEHTOB, HEOOXOANMBIX JUIs IIPEIOCTABIEHHS] MyHULUNATBHOMN yeiayru, nubo B
NIPENOCTABICHHH MYHULMNIATLHOH YCIyTH, 32 HCKIIOYEHHEM CIIEAYIOLIMX CITy4aes:

a) WM3MeHeHHe TpeGOBAHMII HOPMATHBHBIX TPABOBBIX AKTOB, KacaroluXCs
IPEI0CTaBNACHUSl MYHHLMIAIBHOH yCIyTH, TIOC/IE€ TI€PBOHAYAIBHON [MOJauu
3asBJICHUS O IPEJOCTABIEHMM MYHULIMNIATLHOM YCIyry;

0) Haymume omuGOK B 3aABJIEHUH O MPENOCTABIEHUH MYHHLIUTIAIEHOH YCITyru
M JIOKyMEHTaX, IOJaHHBIX 3ajdBHTEEM IOC/Ee NMEPBOHAYalIbHOrO OTKa3a B IIpHEME
AOKYMEHTOB, HEOOXOAMMBIX /ISl MPEJOCTABICHHSI MyHUIIUNANBHON YeIyry, 1ubo B
MPCROCTaBICHNH MYHWLMNATBLHOH YCIYTH M HE BKJIIOYEHHBIX B MPENCTABICHHDII
paHee KOMIIEKT OKYMEHTOB;

B) MCTEYEHHE CpOKa JEMCTBUSl JOKYMEHTOB WU M3MEHEHHe uH}opMaLUK
nocyie MepBOHAYANbHOIO OTKa3a B IpHEME MTOKYMEHTOB, HEOOXOOWUMBIX IS
MPe/lOCTABIEHUS ~ MYHHUMNAILHOM  yenyrw, smbo B npefocTaBieHuH
MYHHLMNAIbHON YCIIYTH;

I) BBISBICHHE JOKYMEHTAIbHO MOATBEPKAEHHOTO (aKkTa (Mpu3HaKoOB)
OLHOOYHOIO MM TIPOTHBONPABHOrO NeHcTBUs (6e3/1eiicTBIS) HOIKHOCTHOrO JIHIA
Oprana, pabotHuka M®IL], npu nepBoHa4YalbHOM OTKasze B IpUeMe J10KYMEHTOB,
HEOOXOAMMEIX  JUISI  TPEAOCTaBIEHHs  MYHHLHUIAIBHOM ycnyrd, Jaubo B
MPENOCTABIIEHNH MYHHLHIIAIBHOM yCIIyrH, 0 YeM B MUCbMEHHOM BHJIE 32 TOAMUCHIO
pykosonurens OpraHa IpH MepBOHAYaIbHOM OTKa3e B MPHEME OKYMEHTOB,
HEOOXONMMBIX JUIS MPEeIOCTABIEHHS MYHHLHTAILHOM YCIIYTH, YBEOOMIIAETCS
3aABUTCIIb, & TAKXKE PUHOCATCS H3BUHEHKS 3a IOCTABIICHHBIE HEY00CTBA;

4) mpenocraBieHUs Ha OGYMaKHOM HOCHTENe NOKYMEHTOB UM HMH(pOpPMALUH,
3JIEKTPOHHBIE 00pa3bl KOTOPEIX paHee GbUTH 3aBEpPeHHI B COOTBETCTBHHU C IIYHKTOM
7.2 gactu 1 craten 16 ®enepanbhoro 3akona Ne 210-M3, 33 HckIOUeHHEM ciyyaes,



ec/M HAaHeCeHME OTMETOK Ha TakHhe JOKYMEHTbl JIM00 HX H3BATHE SBIAETCH
HeOOXOJUMBIM YCIIOBHEM IPEAOCTaBIE€HUS I'OCYAApPCTBEHHON MJIM MYHMLMIIANbHOH
YCIIYT'H, H HHBIX CJTy4aeB, YCTAaHOBICHHBIX (pefeparibHBIMHU 3aKOHAMH.

2.6. VcuepnbiBaroiiyii nepeueHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH MPABOBBIMHU aKTAMHU Ui IPeAOCTaBIeHHs MyHHULIUIIATBHON YCIIYTH,
KOTOPbIE HAXOAATCA B paCIIOPANKCHHUH rocyaapCTBEHHbIX OpraHoB, OpraHoB
MECTHOI'0 caMOyNpaBjeHHusA U IMOJABEIOMCTBEHHbBIX [OCY/1apCTBEHHBIM OpraHam Uiiu
opraHaM MeCTHOTO CaMOYIIpaBJICHHA opraﬂmauuﬁ W KOTOPLIC 3a4ABHUTEIIB BIIPABEC
NpPeNCTaBHTh, a TAKKE crmocoObl UX MMOJIY4E€HHA 3aABUTEIIAMH, B TOM HHCIIE B
3J1eKTPOHHOM (hopMe, MOPSI0K UX NpeCTaBlIeHus; FOCYAapCTBEHHbINH OpraH, Oprai
MECTHOTO CaMOYTpaBJIeHHUs TUOO0 OpraHu3aLus, B PaCIOPsKEHHH KOTOPBIX
HaxoaAaTcs JaHHbIC JOKYMEHTbI

2.6.1. Tomy4atoTcsi B paMKax MEeKBEIOMCTBEHHOTO B3aUMOIECHCTBHSI:

1) Beinucka u3 EQWHOro rocyJaapcTBEHHOrO peecTpa HEJBHXKHMOCTH  —
DenepanpHas ciyx06a rocyJapcTBEHHOM peruCTpalii, KaaacTpa M KapTorpapuu;

2) cBeleHHMs O JEHCTBYIOIIEM Tacropre rpaxkaaHnHa Poccuiickoin
®enepauun — MB/I Poccuu;

3) cBeaeHHs O HOTapHallbHOH JoBepeHHOCTH — DenepalbHas HOTapHalbHas
maJiaTa.

2.6.2. 3asaBUTENb BIIPABe MPENOCTABUTH JJOKYMEHTBI (CBEIeHHs), yKa3aHHbIe B
noanyHkre 1 mydkra 2.6.]1 aJMHHHCTPaTMBHOrO periaMeHta, B (opme
3NEKTPOHHEIX  JOKYMEHTOB, 3aBepeHHBIX YCHIIEHHOM  KBaIH(HLIHPOBaHHOM
MOAMMUCHIO JIMLI, YIIOJTHOMOYEHHBIX Ha CO3/laHHE M MOJANKCAHHE TAKMX JIOKYMEHTOB,
NpHU nojaye 3asBIeHHUI.

2.6.3. HenpencrasneHue (HecBOEBpeMeHHOE MpeNCTaBIeHHE) YKA3aHHBIMU B
myHkTe 2.6.1 afMHHUCTPATUBHOTO PeriiaMeHTa OpraHamMu rocy1apCTBEHHOH BIIacTH,
OpradaMy MECTHOTO CaMOYIpaBleHHs, OPraHU3aLUsIMKU JOKYMEHTOB U CBEACHHUH He
MOYET SBIATHCS OCHOBAHHEM JUls OTKaza B TNPEJOCTaBICHWHM MYHHIHUMAIBHON
YCJIyTH.

2.6.4. JlomkHOCTHOE NHLO M (WiM) paGOTHHK, yKasaHHbIX B myHKTe 2.6.1
aIIMHHHMCTPATHBHOIO perfaMeHTa OpraHOB W OpraHHW3alWi, He NpeJCTaBHBIIHE
(HEeCBOEBPEMEHHO  MpE/CTABMBILME)  3alpOLIeHHbIE M Haxojslluecs B
PACTIOPSUKEHMM  JOKyMEHT MIM CBeJleHus, MOMNexXaT aIMUHUCTPATHBHOM,
OUCLUIUITMHAPHOM WM  HWHOW  OTBETCTBEHHOCTH B  COOTBETCTBHM  C
3akoHo/aTeNnsCcTBOM Poccuiickoil @eznepaliuy.

2.6.5. 3anpeuaercs TpeGoBaTh OT 3asBUTENs AOKYMEHTbl CBEICHHA, B TOM
ypciae MOATBEPXKOAIOLIME BHECEHHE 3asBUTENIEM TIUIAaThl 3a MPEeJOCTaBIIEHHE
MYHMIMIIAJILHOM YCIyrd, HaXoAsdlluecs B pPacCrOpsHKEHHH ToCyapCTBEHHBIX
OpraHoB, OpraHoB  MECTHOrO  CaMOyNpaBJ€HUsA M  [OJBEJOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM Ml OpraHaM MeCTHOTO CaMOYTIPaBIIeHHs OpraHH3alii.

HenpezcraBnenue 3asBUTENEM [OKYMEHTOB, COJCpKalMX  CBEACHHA,
KOTOpblE HAaXomATCA B pACHOPSKEHHH TIOCYNapCTBEHHBIX OPraHoB, OpPraHoB
MECTHOTO CaMOYTIpaB/IeHHs M MOABEJIOMCTBEHHBIX TOCYAapPCTBEHHBIM OpraHaM HiTH



OpraHamM MeCTHOIr0 CaMOYIpaBjeHHsI OpraHM3aluil, He SABJISETCS OCHOBAHHWEM IS
0TKa3a 3asIBUTEJIIO B PE0CTABIEHUY MyHULUNIAILHON YCIyrH.

2.7. VcueprbiBalomuii nepeveHb OCHOBAHNH /111 0TKa3a B MPUEMe J0KYMEHTOB,
HEOOXO/MMBIX JUIsl IPelOCTABNEHHS MyHULUNAILHOM yCIyrH

2.7.1. OcHoBaHMAMM Ul OTKA3a B NPUEME JIOKYMEHTOB, HEOGXOMMMBIX [
NpPeoCTaBIEHUs] MYHULIMNIANbHON YCIYTH, ABISIOTCS:

1) mpexncraBneHHble 3afgBUTENEM IOKYMEHTBI COJAEPXKAT MOJUMCTKH W
UCTIpABJIEHHMs ~ TeKCTa, HE  3aBEPEHHBIE B  IIOpPSJKE,  YCTAHOBJIEHHOM
3akoHonaTenscTBOM Poccuiickoit enepanuu;

2) MOKYMEHTBI COAEPIKAT MOBPEXNICHHS, HAINYHE KOTOPBIX HE MO3BOJSET B
MOJIHOM 00beMe MCIONb30BaTh HH(POPMALMIO M CBEAEHHUS, COJEpIKalluecs B
JOKyMEHTaxX JijIsl IPeIOCTABIEHUS] My HULIMNIAIBHOM YCIYTH;

3) npencrapieHHbIE NOKYMEHTBI MJIH CBENCHHs YTPATHIM CHIIy Ha MOMEHT
oOpamieHuss 3a MYHMUMNANbHOH  yciyroif  (HOKyMEHT,  yJ0CTOBEpAIOLIMii
MOJTHOMOYHS NPEICTaBUTEIA 3asiBUTEN, B Cllydae oOpallleHus 3a NpeaoCcTaBlIeHUueM
MYHHULIMTTAIBHOH YCITYTH YKa3aHHBIM JIHIIOM );

4) nojaya 3asBAEHMS O [PEJOCTABIEHWH MYHHULMIAILHON YCIyTH U
NOKYMEHTOB, HEOOXOOMMBIX /s NPEAOCTABICHUS MYHMULMNAIbHOH YCIOyrH, B
3NEKTPOHHOM (hopMe ¢ HapyLIeHHeM YCTaHOBJIEHHbBIX TPeOOBaHHIA;

5) HEKOppPEeKTHOE 3allojHeHHe 00s3aTeNbHBIX MoJsieil B (opme 3asBlIEHHs, B
TOM YHCI€ B HHTEPaKkTHMBHOH (opme 3asaBieHus Ha PecrmybnmkaHckom moprtane
(HemoCTOBEPHOE, HETIONHOE, TUO0 HelpaBUIIbHOE 3all0THEHKE ),

6) mpejcTaBlIeHHE HEIMOJIHOrO KOMIUIEKTa HO0KYMEHTOB, HEOOXOIUMBIX JUIs
[pej0CTaBlIeHNUss MyHULMNANbHOM yCIyTH;

7) 3asBIEHHE O MPEJOCTaBICHHM YCIYT'H MOMAHO B OpPraH rocyAapCTBEHHOM
B/IaCTH, OpraH MECTHOr0 CaMOYIpPaB/IEHHWs WIH OpPraHU3alHui0, B MOJHOMOYHS
KOTOpPBIX HE BXOJIUT MPeNOCTaBlIeHHE MyHULIUNIANbHON YCITYTH;

8) Hecobmonenne ycraHoBieHHBIX cTaTheidl 11 DenepansHoro 3akoHa ot 6
anpens 2011 roga Ne 63-®3 «OO6 >1eKTPOHHOM MOANUCH» YCIOBHH IMPHU3HAHUSA
NEHCTBUTENIbHOCTH YCUIEHHOH KBaIU(PULIHPOBAHHOMH 1I€KTPOHHON MOIIHUCH.

2.7.2. [llepedyeHp oOCHOBaHMH I OTKa3a B TpHEME JOKYMEHTOB,
HEOOXOAMMBIX Uil [OJIlydeHUS ~ MYHMLUMNATLHOM  YCIyru,  SIBJSIETCS
MCHEPIbIBAIOIIUM.

2.7.3. Pemenue 06 oTkase B mpHeMe 3asBICHHI U JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TIPEJIOCTaBJIeHHsI MyHULIUITIAILHOM YCIIyTrH, MOXeT OBITh MPHHSTO KaK BO BpeMs
[pHeMa 3asBUTeNs, TaK U I0CIe MOJYYEHHUs] OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMI[OM
Oprana HeoOXOAMMBIX ISl TPeAOCTaBIeHHs MyHHLHIIATHHONH YCIYTH HOKYMEHTOB
(cBeseHMH) €  MCMOJNb30BAHUEM  MEXKBEJIOMCTBEHHOTO  HH(OPMALMOHHOIO
B3aUMOJCHCTBUA, B CPOK, HE NpeBbllIalolKi 9 pabouux AHe# co AHA perucTpaluu
3asIBIICHHUS.

2.7.4. 3anpeuiaercs OTKa3blBaTh B NMPHUEME 3afABJICHHA M HHBIX JIOKYMEHTOB,
HEOOXOAMMBIX sl MpPeAoCTaBleHUs MYHHLUMAJbHOM YCIYrd, B Clydae eciu
3asBJIEHHE W [OKYMEHTBI, HEOOXOOUMBIE ISl TIPEAOCTABICHUS MYHHULMMATBHOM
YCHIyrd, TOJaHbl B COOTBETCTBHM C HH(oOpMalMed O cpokKax M MOpsJKe



[peoCTaBIeH!s] MyHULIMITATBHON yCIyru, onybiukoBanHol Ha EqunHoMm nopraie,
PecnybnukaHckoM noprasne.

2.8. UcuepnbiBaromuii nepeveHb OCHOBaAHUMN /ISl TPMOCTAHOBIICHHS WIIM OTKa3a B
NPeIOCTaBICHUU MYHUIIMIIALHON YCIyTH

2.8.1. OcHoBaHMsA [Jif1 NPUOCTAHOBJIEHMS IPENOCTaBICHUs MYHHIMIIATbHOM
YCJIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUA ISl 0TKAa3a B NPENOCTaBICHUH MYHULUIIAIBHOM YCITyTH:

1) B mpejcTaBIeHHBIX 3asABJIEHUU U (MIIM) JOKYMEHTAaX COAEPIKUTCS HElOoIHas
¥ (UK) HeJOCTOBEPHAs HH(pOpMaLlus;

2) MOCTyTJIEHHe OTBETa OpraHa rocyfapCTBEHHOM BJIacTH, OpraHa MeCTHOTO
camoyripaBiieHusi JIHOO IMO/BEOMCTBEHHONW OpraHy rocyJapcTBEHHON BJIaCTH HIIH
OpraHy MeCTHOTO CaMOyIpaBjeHUs] OpraHU3allii Ha MeXBEIOMCTBEHHBIH 3ampoc,
CBHIETENBCTBYIOIIEr0 00 OTCYTCTBHM HOOKyMeHTa M (WiIM) HH(pOpMAalHWy,
HEOOXOIMMBIX  IUIsi  TPeAOCTABJIEHHS  MYHHIMMAJBHOW  YCIIyrH,  €Cli
COOTBETCTBYIOILMI TOKYMEHT He ObLI MpeACTaBieH 3asBUTENEM II0 COOCTBEHHOM
WHUIHATHBE;

3) oTcyTCTBHME CBEIEHHN O PErMCTpallUd rPpa)KAaHWHA [0 MECTY JKUTEJIbCTBA
(npe6biBaHUs) B paClOPSYKEHUH OPraHOB MECTHOIO CaMOYIIpaBJIeHHUs.

2.8.3. IlepeyeHb OCHOBaHMH [ OTKa3a B NPEJOCTaBJIEHUH MYHHIHITIATEHOH
YCIIYTH SIBIISI€TCS] UCUEPIIbIBAIOILUM.

2.8.4. 3anperaercs 0TKa3bIBaTh B MPEJOCTABACHUH MyHHUMMAIBHON YCIYrH
B CcJly4yae, €Clii 3asiBlieHHe O MpPeloCTaBIeHUH MYHHIMIAIBLHON YCIyTrd MOJaHO B
COOTBETCTBMM ¢ HWH(pOpMaluMeit o0 cpokax H MOpSAAKE IPeJoCTaBJIeHMs
MYHMIMNANBHO# yCnyry, onybnukoBanHoi Ha Equnom noprane, PecrybnnkanckoM
rmoprae.

2.9. ITopsiok, pazmep 1 OCHOBaHMs B3UMAaHMs FOCY1apCTBEHHON MOLUITUHBI UITH
WHOM MuaThl, B3MMAEMOi 3a MPeAO0CTaBIeHUE MyHHLMITAJILHOH yCIIyTH

MyHHUIIaTbHAs yeilyra peocTaBisieTcs Ha 6e3803Me31HON OCHOBE.

2.10. [epeyens yciyr, KOTOpbIe SBISIOTCS HEOOXOMMBIMU M 00s3aTeNIbHBIMU JUIS
MpejoCTaBleH|sT MYHHULMNAIbHOH YCIyrd, B TOM YHCJIe CBEIAEHHS O JOKyMEHTE
(moxymeHTax), BbIIaBaeMOM (BblJABaE€MbIX) OPTaHHU3ALMAMH, YHAaCTBYIOLIMMH B
[peOCTaBIeHHH MyHULIMNIAIBHBIX YCIIyT

[IpenocTapierne HEOOXOAUMEIX H 0053aTEIBHBIX YCIyT HE TpeOyeTcs.
2.11. TTopsimok, pa3Mep U OCHOBaHHMs B3UMaHMs IU1aThl 32 MPEAOCTaBAEHHE YCIYT,
KOTOpbIE SIBISIOTCS HEOOXOOWMBIMH M 00A3aTENBHBIMH I TIPENOCTABJICHHS

MYHHUIMIIAIBHOM YCITyrn, BKJIOYas MH(OpPMALMIO O METOJMKE pacyera pasmepa
TAKOH IJIaThl

[penocrapieHue HEOOX0OUMBIX M 00s3aTeIbHBIX YCIYT HE TpeOyeTcs.



2.12. MakcuManbHblii  CPOK  OKMIAHHS B O4Ye€pend Ipu mojaye 3ampoca o
IPENOCTABICHUH  MYHHUMIATLHON  yCIyrw, YCIYTH,  TIpeloCTaBJIsAeMOi
OpraHu3allMeH, y4acTByIOLell B NpejocTaBieHHu MYHHUMIANBHON YCIYTH, U [pH
TOTY9eHIH pe3y/bTaTa IPefOCTaBNCHHS TAKUX YCIyT

2.12.1. Bpems oxuzaHus MIpH  TIOfla4e  3asBICHUS Ha TOJNydeHHe
MYHHLHIAILHOH yCIIyr - He Gonee 15 Munyr,

2.12.2. Ilpu nonyyenuu pe3ynbTata IpefoCTaBIeHUs MYHHLUHUNAIBHOMN
YCAYTH MaKCHMalbHBIH CPOK OXKHIOAHHA B OYEPEAH HE JOJIKEeH NpeBeIIaTs 15
MHHYT.

2.13. Cpok u mopsmgox PErACTpalliK  3ampoca 3asBUTeNS O MNpPEeNOCTABIEHHU
MYHUUMIIANTBHOH YCIYTH U yCIyTH, TIPeA0CTaBIAEMO OpraHu3alkeH, yyacTByIOLIeH
B IIPE/IOCTABICHUHY MYHHLIMIIALHON YCIIyTH, B TOM YHCIe B 3JIEKTPOHHOH (opme

2.13.1. Tlpu nuyHoM obparieHuu B MO®I] B nens nopmauu 3asereHus
3ajABUTEIIIO BblHaeTcs pacmucka w3 AUC MOI] ¢ PETHCTPALHOHHBIM HOMEpPOM,
MOTBEPXKIAIOIUNM, YTO 3asBIEHHE OTIPABIIEHO, U JATOM M01aYH 3aSBIeHHUS,

2.13.2. Tlpu HanpaBneHuH 3asBiEHUS nocpencrsoMm, Pecnybnukanckoro
MOpTalla 3asBHTE/Nb B NEHb IOJaYM 3asBICHHS TONYYaeT B JIHYHOM KaGuHere
Pecybnukanckoro noprana u  mo 3JIEKTPOHHOM  [OYTe  yBeJOMIIeHHe,
MOATBEPIKAAIOIIEE, 4TO  3asBEHHE OTNPABICHO, B KOTOPOM YKa3bIBalOTCS
PErHCTPALlHOHHBIA HOMEP M JaTa IOAa4uH 3asiBICHHS.

2.13.3. Ilpu nu4yHOM obpaiueHun B Opran B neHb monaum 3asiBienus
YHOIHOMOYEHHBIM JNOJKHOCTHBIM JTLloM OpraHa 3asBUTENTIO BBLIACTCS pacnucka us3
ABTOMATH3UPOBAHHOH ~ MH(OPMALIMOHHON  CHCTeMB, NMpeaHasHauYeHHOH  1uis
OKa3aHUA TOCYNAPCTBEHHbIX M MYHULMIANBHBIX YCIyT, perucTpalMOHHBIM
HOMEpOM, N1aToH N10/a'K 3asBJIEHUs U NEPEYHEM IPeACTABEHHbIX JIOKYMEHTOB.

2.14. TpeboBaHus K nomeIeHusM, B KOTOPBIX MPEA0CTABIIACTCS MYHHULMITAbHAS
YCHyra, K 3ajly 0KHAaHUsA, MECTaM 15l 3aTl0NIHEHNs 3alPOCOB O IIPEI0CTABICHUH
MYHHUMOATBHOR YCIyTH, HH()OPMALIMOHHEIM CTEHIAM C obpasnamMu uxX 3anoHeHUs
M [IEpeHEM I0KyMEHTOB, HEOOXOAMMBIX JUIs T1PEIOCTABIICHUS KAXK 10
MYHULUIANBHON YCIYTH, pasMeLLeHHIO 1 0(pOpPMIEHHIO BU3YaNbLHOIA, TEKCTOBOH U
MYJBTUMEAMHHON HHPOPMALIHH O TTOPAKE PEeIOCTABICH S TAKOM YCIYTH, B TOM
4HCTIe K 0OeCcreYeH M0 JOCTYHOCTH JUISL HHBATHIOB yKasaHHbIX 00BbEKTOB B
COOTBETCTBHH C (heiepanbHbIM 3aKOHOAATENECTBOM U 3aKOHONATEIBCTBOM
Pecry6nuxu Tatapcran o conuansHoi 3amure UHBAJTH/IOB

2.14.1. IlpenocraBneane MyHULUOATLHOI YCJIyru OCYLUECTBJSETCS B 30AHUIX
M TIOMCILUCHHAX, 00O0DPYNOBaHHBIX MPOTHBOMIOXKAPHOH CHCTEMOH W  CHCTEMO
MOXKapOTYILIEHHUS.

Mecra mnpuema 3asBureneii 00opynyioTcss Heo6xoaumoil Mebenbro s
OOPMIEHUS IOKYMEHTOB, HHPOPMALMOHHBIMH CTEHIAMH.

2.14.2. B COOTBETCTBMH C 3aKOHOAATEILCTBOM Poccuiickoit ®enepauun o
COLMANIbHOM 3allUTe MHBATUAOB B LENSX GeCrpensTcTBeHHOro HNOCTyna K MecTy
[IPEIOCTABICHASA MYHHULIMIIAIBHOM YCITyTH 00ecieYnBaeTCs :

1) obecneunBaercs 6GecnpensTcTBeHHBIH AOCTYNl MHBAJMAOB K MECTY



MPeIoCTaBeHUs] MyHHLIMNANLHON ycinyrd (YAoOHbIH BXO/-BBIXO/ B MOMEILEHHUS W
nepemMelleH e B UX npejenax);

2) BHU3yanbHas, TEKCTOBas M My/TbTHMeIMiHAs MHQOPMALHA O MOpPSAKE
[IPENOCTAB/IEHHS MYHHULMIIAIBHOM YCIIyTH pa3MellaeTcs B yJ00HbIX AJIsl 3asiBUTENEl
MecCTax, B TOM YHMCJIe C yY€TOM OrpaHUYEHHBIX BO3MOXKHOCTEH MHBAIUIOB;

3) COmMpoOBOKIEHHE WHBAIMIOB, MMEIOLUX CTOHKHe paccTporcTBa
(DYHKIHH 3peHHS M CAMOCTOATEIILHOIO NEPEBHKEHHMS, H OKA3aHHE UM TOMOLIIY,

4) BO3MOXKHOCTb CaMOCTOAITENILHOTO IMePEeABIKEHHs 110 TePPUTOPUH, HA
KOTOPOH pAacroNoKeHbl OOBEKTEl COLHATBHOW, WHXEHEPHOH H TPaHCIOPTHOM
MHQPACTPyKTyp, BXOZAa B TakHe OOBEKTHI M BBIXOJA M3 HHUX, [OCAJKH B
TPAaHCIIOPTHOE CPEJCTBO M BBICAJAKM M3 HEro, B TOM YMCJIE C MCIOJb30BAHHEM
Kpec/1a-KoJIsACKH;

5) Hajnexailee pasMelleHHe 0BOPYIOBAHUS U HOCHTENEi vuHpopMaIuu,
HeOOXOMMMBIX 1/ obGecrneyeHus OecrpersTCTBEHHOro OCTYNa HHBAIUAOB K
yciyraM ¢ y4eTOM OTpaHu4eHHUH UX KU3HEAEATEIbHOCTH;

6) ayGmupoBanue HeOOGXOIMMOI /ISl MHBAIM/IOB 3BYKOBOH M 3PHTE/IbLHOI
MH(OpPMALMK, & TaKKe HalAmuced, 3HAKOB M WHOH TEKCTOBOH M rpaduyeckoi
MH(pOPMALMH 3HAKAMH, BBITIOTHEHHBIMH pelibePHO-TOUSUHBIM MPHPTOM Bpaiins;

7) HOMYCK CypaONepeBoA4nuKa i TH(IOCYPAONIEPEBOIYNKA;

8) momyck cobaku-npoBOIHKKA pH HaJIU4YUU JIOKyMEHTa,
MOATBEPXKIAIOLIET0 ee CreLualbHoe o0y4yeHHe M BbIIaBaeMoro mo qgopme u B
MOPsJIKE, KOTOPbIE YCTAHOBJIEHbI NPHKa3oM MMHHCTEPCTBA Tpyda W COLMANbHOI
3awuThl Poceniickoit @enepauuu ot 22.06.2015 Ne 3861 «O6 yrBepxaeHun hopMbl
JAOKYMEHTa, TMOATBEP)KAAIONIETO ClelHansHoe o0ydeHue CcoOaKU-NPOBOJHUKA, U
MOPsKA €ro BblAa4Yn.

2.14.3. TpeGoBanust B 4acTH oOecrieYeHHs JOCTYNHOCTH I WHBAIHIOB
00BEKTOB, B KOTOPBIX OCYILIECTBIAETCS MPEIOCTABICHHE MyHALMNATLHOMN YCIYTH, U
CPE/ICTB, MCIOb3YEMBIX MPH NPENOCTABIEHHH MYHHLMIIAIBHOW YCIYTH, KOTOpbIe
yKa3aHbl B MOANyYHKTax | — 4 nyHkra 2.14.2. agiMHHHCTPAaTUBHOIO pernaMeHTa,
MPUMEHAIOTCA K O00BEKTaM M CPEACTBaM, BBEACHHBIM B 3KCIUTyaTallMio WM
NpoLIeIUIUM MOJIEPHU3ALIHIO, pEeKOHCTPYKLMIO nocie | uronsa 2016 ropaa.

2.15. IlokasaTeny DOCTYTIHOCTH H KauecTBa MyHHULMITAIBHOM YCIIYTH, B TOM YHCIIe
KOJIM4eCTBO B3aUMO/ICHCTBHI 3aBUTENIS C IOJDKHOCTHBIMHU JIMLIAMH TIPH
NpefoCTaBIeHHH MyHHLIUMIIAILHON YCIIYTH M UX NPOJOJDKUTENBHOCTh, BO3MOXHOCTh
MoJTy4YeHH S HHPOPMAIIHU O XOJe MPeN0CTaBICHHAS MyHHIHITATBHON YCIIYTH, B TOM
YHMCJIE C MCIOJIb30BaHHWEM MH(OPMALIMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTUH,
BO3MOXKHOCTb JIHOO HEBO3MOKHOCTb MOMYYEHUS MyHULUIIANbHON YCIyry B
MHOTO(QYHKIIHOHAILHOM LIEHTPE TPEe0CTABICHUS FOCYAapCTBEHHBIX U
MyHHIUHIATBHBIX YCIIYT (B TOM YHCJIE B ITOJIHOM 00beMe), B JIo6OM
TePPUTOPHATIBHOM MOAPAa3/I€/IEeHHH OpraHa UCIIOIHUTENbHO PACIOPAAUTENILHOIO
OpraHa MECTHOI'O CaMOYTIpaBJIeHHs, 110 BLIOOPY 3asBUTENS (IKCTEPPUTOPHATILHEBIH
[PHUHLIKIT), TIOCPE/ICTBOM 3aIpoca O MPe0CTaBIEHHH HECKOIbKUX
roCyAapCTBEHHBIX M (MJIH) MYHULUMIAAbHBIX YCIYT B MHOMO(MYHKIHOHAIBHBIX
LEHTpax MPeNOCTABICHUS rOCY1apCTBEHHBIX U MyHULMIIANBHBIX YCIIYT,



NMpe/lyCMOTPeHHOro cratbeil 15.1 Menepanbroro 3akona Ne210-O3 (koMmuieKcHbIH
3anpoc)

2.15.1. TlokasarenssMi JIOCTYIIHOCTH Mpe/lOCTABIEHHUS MYHHIHAIBHOM
YCILYTH SIBJISFOTCS:

PacllOIOXKCHHOCTD  TIOMEIIEHUs, B KOTOPOM BENeTCS MpHeM, Bblgaya
JIOKYMEHTOB B 30H€ JJOCTYITHOCTH OOLIeCTBEHHOrO TPAHCIIOPTA;

HalMYHe HeOOXOAMMOrO KOIHYECTBA CIELUANUCTOB, @ TAKIKE MOMELIEHUH, B
KOTOPBIX OCYHIECTBAACTCS NMPHEM JOKYMEHTOB OT 3asBUTEINEH;

HalM4Me ucuepnbiBarouieil uHdopmaiu o criocobax, MOpAZIKE M CpoKax
NpeAOCTaBICHHsI MYHHLMIIAIbHOW yCIyrd Ha HHQOPMALIMOHHBIX CTEHaX, EAUHOM
noprane, PecryGnukaHcKOM moprane, OQHUHAIBHOM caiiTe MyHHLMMIAIBHOTO
palioHa;

OKa3aHHE [OMOLIM HHBAIMAAM B [pPEOAONEHHUH O0apbepoB, MeELIAIOIUX
MOJIyY€HHIO HMH YCIIYT HapaBHe C APYTUMH JTUI[AMH.

2.15.2. TloxasaTensiMuM KadecTBa MpPENOCTABIEHHS MYHHLHMITATLHOI yCIIyru
SIBIISIOTCS:

1) cobnrofeHne CpOKOB MpHeMa H PACCMOTPEHHS IOKYMEHTOB;

2) cobmosienre cpoKa MoJryHeH s pe3ysbTaTa MyHUIHIATbHOMN YCIIYTH;

3) oTcyTcTBHEe OOOCHOBAHHBIX 3Kalno® Ha HapyLICHHs aJMHHHUCTPATUBHOTO
periamenTa, coBeplueHnble pabotHrkamu Oprana;

4) KOJIHYECTBO B3aMMOJCHCTBHI 3asBUTENS C JODKHOCTHBIMH JHUaMi (6e3
y4yeTa KOHCYJIbTaLlUi ):

B3aWMOZICHCTBHE 3asBHTeNs C pabGotHukamu Oprana wim MOL[ 1pu
Mpe/IOCTABJIIEHHH MYHHLMIATBHON YCIyrH OCYIIECTBISETCS OJMH pa3 IpH
NPEJCTABICHUH 3asBJICHUs CO BCEMH HEOOXO0AUMBIMH JOKYMEHTaAMMU;

OZIMH pa3 B Clly4ae HEOOXOAMMOCTH TIONYYEHUs pe3ysibTaTa TPeIoCTaBICHUS
MyHULHMNANLHOH yeayrn B Oprane uinu M®L] B opme sk3eMIuisipa 371€KTPOHHOTO
JOKyMEHTa Ha OyMaXKHOM HOCHTEIIE.

[IponomKUTENBEHOCTE OTHOTO B3aMMOEHCTBUS 3aABUTENSA C JOJKHOCTHBIMH
JILaMH [TPpU TIPETIOCTABJIEHHH MYHUIIMITAJIBHOH YCIIyTH He MPEeBbIIIaeT 15 MUHYT.

3asBUTENb BIpaBe OLEHUTh KA4€CTBO [PENOCTABICHUS MYyHHIUNAILHOMN
YCIyru C TOMOIIBIO YCTPOMCTB TMOABHKHOH pagHoOTENePOHHOW CBSA3H, C
ucnonb3oBaHueM PecriybiiMkaHCcKoro nopraia, TepMHHAJIBLHBIX YCTPOMCTB.

2.15.3. Mudopmauus o Xoze NpenocTaBieHHs MyHMIMIANbHON YCIyrH
MOXET OBITh TONyueHa 3asBHUTE]IEM B JMYHOM KabuHeTe Ha EauHOM ropraine,
Pecnybnukanckom noprane, 8 Oprane, MOII,

2.15.4. IlpenocraBnenye MyHULUNAIBHON YCIyTH OCYLIECTBIACTCS B JFOGOM
M®IL] no BeIOOpy 3asBUTENsT HE3aBHCHMO OT MeCTa ero JKMTEeJNbCTBA WM MecTa
(akTiyeckoro npoxusanus (npebbiBanus) Ha TeppuTopun Pecriy6muku Tatapcran
110 3KCTEPPUTOPUAILHOMY MPUHLUITY.

MyHuuMnanbHas —yciyra B COCTaBe  KOMIUIEKCHOTO — 3ampoca  He
IpelocTaBIseTcs.

2.16. MiHpIe TpeOOBaHHS, B TOM YHCIIE YYUTHIBAIOIIHE 0COOEHHOCTH
MPEN0CTaBICHUS] MyHUIUIAIBLHOM YCIIyTH 110 3KCTEPPUTOPHAILHOMY NPUHLIUIY (B



CIIyHae, eclii MyHHIMITANBHAS yCllyra IPEOCTaBIAETCS 10 SKCTEPPHUTOPHATEHOMY
NPHHLKILY) 4 0COGEHHOCTH [PeOCTABNCHUS MyHULANATBHO] YCIyTH B
3NEKTPOHHOM (popme

2.16.1. Tlpu npenocraBneHuy MyHHILMNIATBHOM YCIIYTH B 3JIEKTPOHHOHI popme
3asABHTEJIb BIIPABE:

I) nonyunts uHpopmauuio o nopsake CPOKax IpeaocTaBlieHHs
MyHHLUOATLHOH YCIyrd, pasMelleHHylo Ha Epunom moprane, Pecny6nukanckom
noprane;

2) mojath 3asBJEHHE O MPEOCTaBJEHHH MyHHULHMIATbHOMN YCIyTH W HHbIE
AOKYMEHTbI, HEOOXOAUMbIE /Ul NPEIOCTABIEHHsS MyHHLMNAILHOMN YCIYyrd, B TOM
HMCIe TOKYMEHTBI H HH(QOPMAIHMIO, S71EKTPOHHBIE 06passl KOTOPHIX paHee Gbimm
3aBEPEHBI B COOTBETCTBHH C MyHKTOM 7.2 yactu | crathu 16 ®epepanbHoro 3akoHa
Ne 210-®3, ¢ ucnonszoBaHuem Pecny6aukanckoro noprana;

3) TOJYYUTh CBEIEHHS O XOJe BBIMOIHEHHS 3asBIEHHH O NpeOCTaBICHUH
MYHHULMTIATBHOH YCIyTH, IOIaHHBIX B JNIEKTPOHHOH (opMe;

4) OCYLIECTBUTH OLEHKY Ka4€CTBA NPEeIOCTABIEHHUS MYHHULHUIAIbHON yCITyTH;

5) MOYYHTDL pesynbTaT NpeJOCTABICHHS MyHHLHNATLHOMN yerayrd B ¢popme
3JIEKTPOHHOIO J0KYMEHTa;

6) nonath kanoby Ha pelleHHe U OelcTBUe (6e3neiicTBue) Oprana, a Takxe
€ro  JODKHOCTHBIX — JIML,  MYHMUWNATBHBIX  CHY)XallAX  MOCPEICTBOM
Pecnybnukanckoro  noprana,  noprana (enepanbHOi  rocymapcTBeHHOI
MH(pOPMALIMOHHOH  CHCTeMbl,  obOecrneuuBaromieil npouecc  gocyaedHOro
(BHECYneOHOr0) 06KanoBaHya pelleHuil u aeicTBuil (GesnelcTBus), COBEPLIEHHBIX
pH  NIPENIOCTABJIEHHH TOCY/IapPCTBEHHBIX M MYHHWIHMIAIBHBIX YCIYr OpraHam,
NPENIOCTABNAIOMMMH  TOCYAAPCTBEHHbIE W MyHHULUMNAIbHBIE  YCIYFH, HX
AOKHOCTHBIMH JIMIAMH, TOCYAAPCTBEHHBIMHU H MYyHHLMITATBHBIME CITY)KAIIUMH.

2.16.2.  QopmupoBaHue  3asBIEHHS  OCYIIECTBISI€TCS  [1OCPEICTBOM
3a0NIHEHHA SNCKTPOHHOH (hOpMBI 3asBneHns Ha PecryGnukaHckoM mopraie Ge3
HEOOXOMMOCTH JONOTHUTEILHON MOAauH 3asABICHHA B KAKOH-THO0 HHOM bopme.

2.16.3. Ilpu popmMupoBaHny 3asBIeHNs 00eCeYnBAETCH:

1) BO3MOKHOCTb KONHPOBAaHHA ¥ COXPAHEHHS 3asABICHHMS M  MHBIX
NOKYMEHTOB, HEOOXOAMMBIX ISl TPEOCTABIEHHUS YCITYTH;

2) BO3MOKHOCTb  3allOJIHEHHS  HECKOJBKHMH  3asBHTENSAMH  OJHOMN
JNIEKTPOHHOH (POPMBI 3asBNECHHUA TP 0OPALIEHUH 3a YCITyTraMH, PeANoNarafoLuMu
HamnpaBJIeHUE COBMECTHOTO 3asIBJIEHHSI HECKOJIBKHUMH 3asiBUTEISIMH,

3) BO3MOXKHOCTb Me4YaTH Ha OyYMaXKHOM HOCHTENE KOMUM 3JIEKTPOHHOM
(hopMmbI 3asBIEHMS;

4) coxpadeHWe paHee BBEICHHBIX B O5JEKTPOHHYIO (OPMY 3asBiIeHHS
3Ha4YeHHH B J00OH MOMEHT 110 JKEJaHHIO MOJb30BaTels, B TOM YHCIE MpH
BO3HMKHOBEHMH OLUMOOK BBOJA M BO3BpaTe Uil MOBTOPHOrO BBOJA 3HAUYEHHUIl B
3JIEKTPOHHYIO QOPMY 3asiBIICHHUS;

5) 3anonHeHHe noneil >IeKTPOHHOH (OPMBI 3aiBICHHS 40 Hadyala BBOJA
CBE[ICHUH 3asBMTENEM C HCIIOJb30BaHHEM CBEIEHHIL, pasmewieHHslX B ECUA, u
CBE/ICHHH, OMyONHKOBaHHBIX Ha PecryGnnkaHcKoM moprane, B 4acTH, Kacaiouiecs



CBeJIeHHH, OTCYTCTBYIOLIMX B  €IMHOM  cucTeMe  HIASHTHUGUKAUWK U
ayTeHTU(DUKALWH;

6) BO3MOXKHOCTb BepHYThCS Ha JI000¥ M3 3TAroB 3alONHEHHUS JJIEKTPOHHOM
(Gopmbl 3asBieHuUs Oe3 MoTepu paHee BBeIEHHOW HHpOpMALIUH;

7) BO3MOXKHOCTb JOCTYIa 3asiBUTEs K paHee MOAAHHBIM MM 3asBJIEHUIM B
TEUeHHE He MEeHee OJJHOrO rojia, a Tak)Ke YaCTUYHO C(OPMUPOBAHHBIM 3asIBIEHUSAM -
B TEYEHHE He MeHee 3 MecsleB.

2.16.4. 3anucep 3asBuTeneii Ha npuem B MOILl (mamee - 3anuch)
ocyllecTBIseTcsl mocpeacTBOM PecrmyGinukanckoro moprana, TelegOoHa KOHTaKT-
ueHtpa MOLI.

3asBUTENIO MpEeAOCTABISETCS BO3MOXKHOCTh 3alMcU Ha JioOble CBOOOIHBIE
IUI TIpUEMa J1aTy M BpeMs B Ipejesiax YCTaHOBJIEHHOTO B MHOTO(YHKLHOHAIBEHOM
LieHTpe rpaduka npuema.

3anuch Ha OMNpefesieHHYIO JaTy 3aKaHuYMBaeTCsl 3a CYTKH H0 HACTyIJIEHMs
3TOH JaThl.

Js OCYIlleCTBIICHHUS [peBapUTeNbHOM 3aIucH IOCPE/ICTBOM
PecnybnukaHckoro mnoprajia 3asBUTEN0 HeoOXOOMMO YyKa3aThb 3ampallliBaeMble
CHCTEMOH JaHHBIE, B TOM YHCIIE:

(aMHuIUI0, UM, OTUECTBO (NPU HAJTUYUH);

HOMeEp TenedoHa;

azipec 3MeKTPOHHOM MOYTHI (IO JKEeNaHHIO);

)KeJlaeMyro J1aTy W Bpemsi [pHema.

B ciyyae HECOOTBETCTBMs CBeAEHMH, KOTOpble COOOLIMI 3asBUTENb MPU
TMpeIBAPUTENBHON 3aIMCH, TOKYMEHTaM, IpeICTABICHHBIM 3assBUTEIEM TIPH JIMYHOM
rpueme, NpeaBapUTeNbHas 3allCh aHHYJIUPYETCH.

[Ipy OCYILIECTBIEHUH MpeNBAPUTENLHON 3anKCH 3asBUTENIO0 obecrieynBaeTcs
BO3MOXKHOCTh pacliedataTh TaJOH-MOATBepXAeHHE. B ciydae, eciau 3asBUTEND
COOOLIMT aJpec 3JEKTPOHHOW IMOYTHI, HA YKa3aHHBIH aJpec TaKKe HanpaBlAeTCs
yHdopMalMsg O TMOATBEPKIAEHUU IPEJBAPUTENbHOH 3alUCU C yKa3aHWeM [aThl,

BpEMEHH W MECTa NpHeEMaA.
Hpn OCYLIECTBJICEHHH Hpe,[LBapI/ITeHbHOI‘;‘I 3aMucu 3asABUTENIL B 00s3aTe/IbHOM

nopsake UHGOPMUPYETCS O TOM, YTO IpeBapUTe/bHas 3alMCh aHHYIMPYETCS B
cllydae ero HesBKH 10 UCTEYECHHH |5 MHHYT C Ha3HAYEHHOTO BPEMEHH MpHeMa.

3asBUTEND B 11000€ BpeMsi BIipaBe 0TKa3aThCs OT [PEBAPUTEIbHON 3aAIUCH.

3anpeiiaercss TpeOOBaTh OT 3asBUTENs COBEPLICHMS MHBIX ACHCTBHM, Kpome
NPOXOXKAEHUS HIOEHTHOUKAUMK ¥  ayTeHTHOHKAIMM B  COOTBETCTBHH  C
HOpPMAaTHMBHBIMM TpaBOBbIMH axkTamu Poccuiickodt ®enepauuu, ykaszaHus LEJH
npyueMa, a TakKe TpeJOCTaBlIeHHs] CBEeJeHMH, HeoOXOOMMBIX Ui pacyera
JUTUTENLHOCTH BPEMEHHOI0 WHTEpBana, KOTOpBIi HeoOX0AuMO 3a0pOHHUPOBATE LIS
npuema.

3. Cocras, 1MocJie[0BaTelbHOCTb H CPOKH BBITIOTHEHUS aIMHUHHUCTPATUBHBIX
npouesyp, Tpe0oBaHuUs K MOPSAAKY HX BBIMOIHEHHs, B TOM YHCIIE 0COOEHHOCTH
BBIMIOJIHEHUS aIMUHUCTPATUBHBIX NPOLIEAYpP B IEKTPOHHOH (hopme, a Taioke
0COOEHHOCTH BBITIOJHEHHS aAMUHUCTPATUBHBIX MPOLELYP B
MHOTO(YHKIIMOHAJIBHBIX LIEHTpax



3.1. OnucaHue nocaenoBare bHOCTH AeHCTBUH NPH NMPeaoCTaBIeHUH
MYHHULHATBHON YCITyru

3.1.1. TlpenocTaBienne  MyHUUUMATBHOIN YCIYrH  BKIIOYaeT B cebs
CACAYIOIHE aAMUHHCTPATUBHEIE TTPOLIEAYDHI:

1) KoHCyIbTHPOBaHKe 3asBHTE S

2) IPMHATHE M pPAcCMOTPeHHE KOMILIEKTa AOKYMEHTOB, MpeacTaBIeHHbIX
3asBHTEIIEM;

3) HanpaB/ieHHE MeKBELOMCTBEHHBIX 3anpoCoB B OpraHbl, Y4acCTBYIOIIHE B
[Ipe10CTABIEHNH MYHULMIIANBHOM yCIyru:

4) MOArOTOBKA pe3ybTaTa MyHHIANATBHOI YCIIyTH;

5) Bblaua (HanpasieHye) 3asBUTEIO Pe3yJbTaTa MyHUILIMNIATIBHOM YCITYTH;

0) UcrpaBieHie TEXHUIECKUX OMHGOK.

3.2. OkazaHue KOHCYNbTALMH 3aSBUTEITIO

3.2.1. OcHoBaHMEM Hauana BBINONHEHHS AIMHHHCTPATHBHOH TpOLENypbI
ABIISETCS OOpallleHHe 3asiBUTENs MO BOMPOCAM, CBA3AHHBIM C [peJOCTaBJIIEHHEM
MYHHLMNANbHOH yCIyrH.

JOJDKHOCTHBIM ~ THIIOM (pabOTHMKOM), OTBETCTBEHHBIM 34 BBITIOJTHEHHE
AIMMHUCTPATHBHOM NPOLE/YpbI, ABJISETCS:

npu obpauennu 3assurens 8 MOL[ — paboTHuk M®I];

Opu oOpaimenun 3asButens B Opran — CEKpeTapio HCIHOJHUTENLHOTO
KOMHTETA [YKaszeleaiomes ceedeHus o donicHoCmHoMm nuye/ (nanee - NOKHOCTHOE
JTHII0, OTBETCTBEHHOE 33 KOHCYIbTUPOBaHHUE).

3.2.2. asgBuTens BrpaBe o6paTHTLCS 3a KOHCYNIbTALlHEH O TOPSIIKE W CpOKax
MPEAOCTABICHNS MYHMUMIANBHOH ycnyrn B M®IL] auyno u o TenedoHy u
JJIEKTPOHHOMH mouyTe.,

Padoraik M®L] koHCynsTHpYET 3aABHTEINA, B TOM YHCIIE 10 COCTaBy, (Gopme
NpeICTaBNsAEMOH  /IOKYMEHTALWH W JPYrUM BONpOCaM  Julsl  MOJIy4eHus
MYHUIUNATBHOH YCIYTH.

3aiBUTENb MOXET MOMYYHTS HHQOPMALIMIO O TIOpSAKE MpenocTABICHMS
MYHHUHMIIANILHOR yCiyru Ha oduumanbHoM caiite ML http://mfc16.tatarstan. ru.

AIIMUHUCTPATHBHbIE [POLENYPHI, YCTAHABIMBAEMBIE HACTOSILUUM IYHKTOM,
BBITTOTHAIOTCS B IeHb 00palieHus 3assBUTES.

Pesynbratamu  BbimonHeHus aIMUHHCTPATUBHBIX [POLEAYP SBISIOTCH:
KOHCY/IbTalMs 1O COCTaBY, (OpMe NpeACTaBIsAeMON NOKYMEHTALHH K OPYruM
BOIIPOCaM, HEOOXOAUMBIM IS TIOJIyYEeHHs MyHHLHTIATEHOM YCIIyTH.

3.2.3. 3asBuTens Brpase o6paTHTHCS B Opran no tenedony u snexTpoHHOj
TIOYTE, a TaKxke MONYYHThb KOHCYJbTalUMIO Ha Pecrybnukxanckom noprasne, calrte
Oprana o nopsjke u cpokax npemocTapseHus MYHHLHIIAIBHON YCIIYyTH, B TOM YHC/Ie
Mo cocraBy, (opMe MpencTaBiseMoil JOKYMEHTALUH H JPYTHM BOMpocam JUist
MONyYeHUs MYHULUNIATBHOH yCIyrH.



JIO/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ KOHCYJIbTHPOBaHHE HHGMOPMHUPYET
3asBUTENSl B COOTBETCTBUM ¢ TpeboBaHusMM nyHkTa 1.3.4 agMUHHUCTPAaTHBHOIO
perjiaMeHTa.

AJIMUHUCTPATHBHBIE MPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSIILUM ITYHKTOM,
BBLITIOJIHSKOTCS B TeUEHUEe Tpex pabouux JHel co AHS NOCTYIIEHUs o0palleHus.

PesynpTaTaMu  BBIMTOJHEHUS AOMUHUCTPATUBHBIX TMPOLEAYP SABISIOTCH:
KOHCYJIbTAllMM T0 COCTaBy, (opMe TNpeAcTaBisieMOH MAOKYMEHTalMH M ApPYTHM
BOIIPOCaM, HEOOXOAMMBIM JUJISl [TOJIY4EeHUsI MyHULUMIIAJIBHOM YCIIyIH.

3.3. IlpunsiTie U pacCMOTpPEHHE KOMIUIEKTa JOKYMEHTOB,
npefCcTaBAeHHbIX 3asBUTENEM

3.3.1. Ilpuem NOKyMEHTOB JUIsi MNPENOCTABJICHUS MYHHULMIAILHOM YCIYrw
uepe3 M®L] unu ynaneHHoe pabouee mecto MOPLI.

3.3.1.1. 3asBurens (mpexncraBUTeNb 3asBUTENs) obpamaercs B M®IL[ ¢
3a[poCOM O TMpPeJOCTaBIeHHH MYHHULUNAIBHOMH YCIYTH U MPEACTABIAET NOKYMEHTHI
B COOTBETCTBHMHM C MYHKTOM 2.5 aiMUHUCTPATUBHOIO perjaMeHTa.

3.3.1.2. Pa6ornuk M®LI, Bexyuuii npueM 3asBlIeHH:

omnpeJieNsieT npeamMer oOpalleHus;

yIIOCTOBEpsAET JTUHYHOCTD 3a8BUTE]IS;

MPOBOJUT MPOBEPKY MOJTHOMOYKH JIULIA, TTOAIOLIEr0 JOKYMEHTHI,

MPOBOJIUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHHAM, YKa3aHHbIM B
MyHKTe 2.5 aIMUHUCTPATUBHOrO periaMeHTa;

3aroJIHSET 3MEeKTPOHHYIO hopmy 3asBieHus B AUC MOLI;

MpM  NpeNoCTaBJI€HHH  JOKYMEHTOB, yKa3aHHBIX B  NyHKTe 2.5
aJMMHHCTPAaTUBHOIO perjaMeHTa Ha OyMaXKHOM HOCHTeNe, OCYIUeCTBIseT
CKaHUPOBAHHUE MPEACTABIEHHBIX 10KYMEHTOB;

pacriedartsiBaet 3asBieHue u3 AMC MO®L;

riepesiaeT 3asBUTEII0 Ha IPOBEPKY U NOANKMCAHUE;

rocrie NMoANMcanus ckanupyer noanucanuoe 3assienre B AMC MOLL;

sarpyxaer B AVC MOL] n0KyMeHTbl, NpPENCTABJIEHHbIE B 3JIEKTPOHHOM
(GopmMe MIM S1eKTPOHHble 06pa3bl OTCKAHMPOBAHHBIX NOKYMEHTOB, (hopmupyeT
3JIEKTPOHHOE AEIIO;

BO3BpALIaeT NOJICaHHOE 3asiBIeHHe U OPUIHHAIIbI OyMaXXHbIX IOKYMEHTOB,;

BbIJIa€T 3asABUTEIII0 PACIIUCKY B [pUEMe JO0KYMEHTOB.

AIMHHHCTPATHBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSLIMM IYyHKTOM,
BBINTOJIHSIOTCS B JIEHb OOpalleHust 3asBUTEIS.

PesynbTaraMu BBINONHEHUS aJMMHUCTPATHBHBIX TIPOLEAYP SIBISIOTCA:
rOTOBOE K OTIPAaBKe 3asBIEHHE U MaKeT JOKYMEHTOB.

3.3.1.3. Paboruux M®I] HanpaBnsieT naker JOKYMEHTOB, MPHUHSATBIX OT
sasiBuTena B Opra B 21eKTpOHHO# (opMe (B cocTaBe NaKeTOB dNEKTPOHHbIX J1e]1) B
TeueHre OXHOTO pabouero AHA €O AHA OOpalleHHs 3asBHUTENA B CTPYKTypHOE
noapasaenesue MOPL],

PesynbraraMy  BbIMOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCH:
3asBJeHME M TaKeT IOKYMEHTOB (3JIEKTpOHHOE nelio), Hampasnenneie B Opras,
TMOCPEJCTBOM CUCTEMBI JIEKTPOHHOIO B3aHMOIEHCTBHUS.



3.3.2. llpueM nOKYMEHTOB AJisl MPEAOCTABIEHUS MYHULMNIAILHON YCIYTH B
3NeKTpOoHHOM hopme yepe3 PecnybnukaHckuii noprai.

3.3.2.1. 3asBuTens 11l OJA4YX 3asBJICHUAS B JIEKTPOHHOHN opme BBINOJIHSAET
clieflyroliue AelcTBUs:

BBIMOJHSET aBTOPU3ALUIO;

OTKpBIBaeT (hOPMy 3NIEKTPOHHOTO 3asBIICHHUS;

3amoyHAeT (OpMYy 3JIE€KTPOHHOTO 3asABIICHHUS, BKIIOYAIOLIYI) CBEIEHHS,
HeoOXouMble U 0bs3aTeNbHbIe 171s IPel0CTaBIeH!s] MyHULUIAIbHON yCIyry;

MPUKPEIUIeT JOKYMEHThI B 3JIEKTPOHHOH (opMe MIH 3JIEKTPOHHbIE 00pa3sbl
JIOKYMEHTOB K (pOpMe 3JIEKTPOHHOIO 3asBiieHus (npu HeoOXoAUMOCTH);

NoATBep#AaeT (PaKT O3HAKOMJIEHUS U COIJIacHsl C YCJIOBMSIMHM M IOPSAKOM
MpeIOCTaBNIEHHS MYHHIUIIAIGHOW YCIYTH B 3JeKTPOHHOU (dopMe (ycTaHAaBIWBaeT
COOTBETCTBYIOILYIO OTMETKY O COrJIaCHU B (JOpMe 3IeKTPOHHOTO 3asiBIIeHN );

NOATBEPXKAAeT [JOCTOBEPHOCTb COOOLIEHHBIX CBEAEHHWH (yCTaHaBIMBaeT
COOTBETCTBYIOLIYIO OTMETKY B (pOpME 3JI€KTPOHHOTO 3asBIECHHUA);

OTIpaBIseT 3aMI0JTHEHHOE  DJIEKTPOHHOE 3asiBJIEHHE (Haxumaer
COOTBETCTBYIOLLYIO KHOIIKY B (hOpME 2JIEKTPOHHOIO 3asiBIEHHU );

3MICKTPOHHOE 3afBJICHHE TOATUCHIBACTCS B COOTBETCTBHU C TpeOOBAHUAMH
nmyHkTa 2.5.3 aAMUHUCTPATUBHOIO perjiaMeHTa;

MoJjy4aeT yBeqoMIeHHe 06 OTIpaBKe 3J1€KTPOHHOIO 3asB/IECHHUS.

dopmaTHO-TOrHYecKas npoBepKa c(hopMHPOBAHHOTO 3asBIICHUSI
OCYIIECTBIISIETCS [OCJIe 3aMOJHEHHUs 3asBUTENEM KaXJ0ro M3 IoJied 3JIeKTPOHHOM
dopmbl  3asBneHus. Ilpu  BbIABAGHMUM HEKOPPEKTHO  3allOJHEHHOIO  MOJis
SJIEKTPOHHOM  (OpMBI  3asBNeHHs 3asBUTENb YBEJOMISIETCA O XapakTepe
BBISIBIIEHHOM OIIMOKH W TIOpsIKE ee YCTpaHeHHs MOCPEeACTBOM MH(OPMALMOHHOIO
COOOLIeHHs HEMOCPEACTBEHHO B AIEKTPOHHOI (popme 3asiBIeHUS.

AIIMUHHCTPATHBHBIE ITPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B JIeHb OOpallleH s 3asBUTEIIS.

PesynbraTamMy  BBIMOJHEHHS AaJMUHHCTPATHBHBIX MpPOLEAYp SBISIIOTCS:
3NMEKTPOHHOE J1eJ10, HampasieHHoe B OpraH MmocpeicTBOM CHCTEMBI 3JIEKTPOHHOIO
B3auMO/1elCTBUS.

3.3.3. PaccMoTpeHKe KoMIiekTa 10KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHHEM Hauaja BBIMOJHEHHs AAMHUHHCTPATUBHON MPOLELYPbI
SIBJISETCS TOCTYIUIEHWE 3asiBIeHHss W HMHbBIX JOKYMEHTOB, HEOOXOIMMBIX JUIs
Npe0CTaBAeHUs] MyHHLIUNANBHON YCIIYTH.

JomxHocTHEIM  JHIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a BBIMOJHEHHE
aJIMUHUCTPATUBHON MPOLEIYPHI SBISETCS CEKpeTapb MCIOJHHUTEIBHOI0 KOMUTETA
(nanee - MOMKHOCTHOE JIULIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB):

3.3.3.2. JlomKHOCTHOE JTULIO, OTBETCTBEHHOE 34 MIPHEM JOKYMEHTOB, B Cliyvdae
obpaiienus 3asiBuTeNs ¢ 3asBiennem B Opras:

oTipefiesiseT NpeaAMeT 00palleHus;

yCTaHABIMBAET TIHYHOCTE 3asBUTENS;

MPOBOJIUT MPOBEPKY MOTHOMOUHUH JIKLIA, [101AK0LIET0 J0KYMEHTBI,

MPOBOJUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHHAM, yKa3aHHBIM B
nyHkre 2.5  aJMHUHHUCTPaTHUBHOIO  pErjlaMeHTa, TMPOBEPKY  COOTBETCTBHA
peJCTAaBIEHHbIX JOKYMEHTOB YCTAHOBJIEHHBIM TpeboBaHHsAM (Haiuiexallee



oopmieHHe KOIHii J0KYMEHTOB, OTCYTCTBHE B JAOKyMEHTaX NOJYUCTOK, NPHUITHCOK,
3a4CPKHYTBIX CIIOB M MHBIX HE OFOBOPEHHBIX UCTIPABIIEHUHN);

3allOJIHACT  JJIEKTPOHHYI0 (OpMy 3asBICHHS B aBTOMAaTHU3UPOBAHHON
HH(OPMALIMOHHOM CHCTEMe, Npe/IHA3HAYEHHOM /IS OKA3aHMUS roCy/1apCTBEHHBIX M
MYHHUIUIANbHBIX YCIYT;

MpH  TPEAOCTABNCHHM  NOKYMEHTOB, yKasaHHBIX B  TyHKTe 2.5
AIMUHHCTPATHBHOrO ~ pernameHTa Ha OyMaKHOM HOCHTeNE, OCYIIeCTBISET
CKaHMPOBaHHE IIPE/ICTABIEHHbIX JOKYMEHTOB;

pacrieqaTeIBaeT 3asABJICHHUE;

MEPENaeT 3asBUTEIIO HA [IPOBEPKY U MOANUCAHUE;

NOCJIC NOANUCAHUS CKAHUPYET [MOJNUCAHHOE 3asiBJIEHUE;

3arpy’kaeT B aBTOMAaTH3HMPOBAaHHYIO  MH()OPMALMOHHYI0  CHCTEMY,
MPEAHA3HAYCHHYIO Ui OKa3aHWsi TIOCYIapCTBEHHBIX M MYHHLMNAILHBIX YCJIYT
AOKYMEHTBI, INpPEICTaBICHHbIE B JJICKTPOHHOH (OpME WM 3]1€KTPOHHbIE 06pa3bl
OTCKaHUPOBAHHBIX NOKYMEHTOB, ()OPMHUPYET HNEKTPOHHOE JIEN0;

BO3BpALIACT MOANHCAHHOE 3asBJICHHE W OPUIMHAIEI OYMaKHBIX JOKYMEHTOB
3asiBUTEJIIO;

BBIZIAET 3asBUTENIO PACITUCKY B PHEMe NOKYMEHTOB.

B cnyuae Hanmuus OCHOBaHMH Ui OTKasa B TmpHeme JIOKYMEHTOB
AOJIKHOCTHOE JIML0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEIOMIIAET 3asABUTEIs
O HalMYMH MPENATCTBHil Ui NPHEMa 3asBIECHAS H BO3BPALIAET €My JOKYMEHTHI C
OOBSICHEHMEM COJIep)KaHHMs BBIABICHHBIX OCHOBAHMH JIsi OTKa3a B npueme
JOKYMEHTOB.

3.3.3.3. Jlo/mKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIpUEM JIOKYMEHTOB, IOCIIe
MOCTYTIJIEHUS IOKYMEHTOB Ha PacCMOTpPEHUE:

NPUCBANBACT 3asBICHUIO HOMEP B COOTBETCTBUM C HOMEHKIATYpOH nen u
cratyc «lIpoBepka JOKYMEHTOBY;

M3Y4aeT TOCTYNUBLIWE 3JIEKTPOHHBIE JeNa, B TOM YHCIIE [PHIIOKEHHbBIE
3ajABUTENIEM JOKYMEHTbl B OJEKTPOHHOH (OpME U 3IeKTPOHHBIE 06pa3bl
JOKYMEHTOB;

MPOBEPSET KOMIIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 006Pa30B JIOKYMEHTOB;

npoBepseT coOMoAeH e YCI0BUH NeHCTBUTENIBHOCTH EKTPOHHOM MOANUCH,
nocpeacTBOM obpawenns K EnuHomy nopramy (B ciydae, eciM 3asBHTENEM
IpeaCTaBIeHBI 3IEKTPOHHBIE JIOKYMEHTHI, MOJINIUCAHHbIE YCHIIEHHOM
KBAaTU(PUIUPOBAHHOH 3JIEKTPOHHON MOAMKUCHIO).

[[pn  HamW9Wk  OCHOBaHHi, TpPEAYCMOTPEHHBIX  TyHKTOM  2.7.1
aJIMHHUCTPAaTUBHOIO pErjamMeHTa, I0JIroTaB/IMBaeT NPOEKT pelleHus 06 oTKaze B
NpUemMe NOKYyMEHTOB, HEOOXOAUMBIX 118 MMPeOCTABICHUsS MyHULUNAALHON YCIyTH.

B ciywae, ecniu B pesynbraTe NMpOBepKH YCHIEHHON KBaIM(GHIIMPOBAHHOIN
3IEKTPOHHOH MOAIMKMCH BbISBIEHO HeCOOIIO/IeHHE YCIOBHH €e eHCTBUTEbHOCTH,
MpPOEKT pelleHus 00 oTKaze NOJUKEH CONepsKaTh MyHKTHI cTaThi 11 DeaepanbHOro
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIH OCHOBAHHEM ISl €70 TIPUHATHS.

[Ipoexr pewenus o6 orTkase B MpHeMe [AOKyMEHTOB, HEOOXOAMMBIX s
NpeAOCTaBICHUs MYHULUNIANBHOU YCIIyTH, C yKa3aHHeM NPHYMH OTKas3a (B ciyuyae,
CCIH  OCHOBAaHHA JJIA OTKasa B IIpUEME [OKYMEHTOB, HEOOXOMMMBIX [UIs
MPEI0CTABJIEHUA MYHULIMIIAIILHOW YCIIyTH, CBSI3aHbl C HAPYLIEHUEM YCTAHOBIIEHHBIX



TpeGOBaHMii K TaKUM JOKYMEHTaM, OCHOBAHMS AJISL OTKasa B NpueMe JJOKYMEHTOB
AOJKHBI COAep)KaTh MHDOPMALMIO 0 HAMMEHOBAHHUHU JOKYMeHTOB (uHpopmaLuu,
CBEICHHH), KOTOpBIE He MPEACTABNICHB], COAEPIKAT HENOCTOBEPHBIE W (unn)
POTHBOPEYUBbIE  CBElEHHs, OQOPMIEHbI ¢ HapylI€eHHEM  YCTaHOBIIEHHBIX
TpebGoBaHuil), HanpasinseTcs Ha COIIACOBAHUE B  YCTAHOBIGHHOM MOPSIKE
ITOCPEACTBOM CHCTEMBI 3JIEKTPOHHOrO AOKYMeHTo00OpoOTA.

Cornacosanue npoekra pewiennss o6 orTkase B npueme JIOKYME@HTOB,
HEOOXOMUMBIX JJISl MPefOCTABIEHUS MYHHLMIAIBHON YCIIYIH, OCYIIECTBISETCS B
ITOpsAAKE, MPENYyCMOTPEHHOM MYHKTOM 3.5.3 AAMHHHCTPATHBHOTO PErjIaMeHTa.

B ciyyae orcyrcteus ocHoBammii ans oTkasa B NpUEeME JOKYMEHTOB,
MIPENYyCMOTPEHHBIX NYyHKTOM 2.7.1 aqMHUHHCTPaTHBHOIO periaMeHTa, JOMKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MPHEM IOKYMEHTOB, B TEYEHHE OIHOTO pabodero aHs co
AHS TIOCTYIICHUS 3asBIICHUS, HAINpaBIseT 3asBUTEIIO, YK@3aHHBIM B 3asBJIEHUH
cnocoboM, yBEJOMIIEHHE O [IOCTYNIICHUH 3asBJICHHUS, COAEPIKAallee BXOASLIUIA
PETHCTPALIHOHHBIH HOMEpD 3asfB/CHHMS, naTy MOJIy4eHHsl 3asABJICHHUS, MepeyeHb
HauMEHOBaHUH (DaiIoB, NpejcTaBleHHBIX K HEMY NIOKyMEHTOB, NaTy MOJy4YeHus
pe3ynbTaTa MyHHLMIAIbHOU YCIyTH.

3.3.3.4. Wcnonuenne mpouenyp, YKazaHHBIX B myHKTax 3.3.3.1, 3.3.3.3
aIMUHHCTPATUBHOIO pErjaMeHTa, MNP HAIMYMH TEXHHUYECKOH BO3MOYKHOCTH
OCYILLECTBIIAETCS B aBTOMaTUYECKOM pexume c HCIIOIb30BaHHEM
ABTOMATH3HPOBAHHOH  MH()OPMALMOHHON  CHCTEMBI, NpeIHa3HAaYeHHOW 15
OKa3aHHUA rOCY1aAPCTBEHHBIX M MyHULMIAIBHBIX YCIIYT.

3.3.3.5. AnqMuHHCTpaTUBHbIE [IpOLenypsl, yCTaHABIMBAaE€Mble MyHKTOM 3.3.3
dAMHHHCTPATUBHOTO PEriaaMeHTa, BBINMONHAIOTCA B TEUEHHE OJHOTO pabouero maHs
CO ZIHs TIOCTYIUICHHUSI 3asBJICHUS HA PACCMOTPEHHE.

PesynbraTamu  BbImonHeHus AIAMHMHUCTPAaTUBHLIX MpPOLENYp SBISIOTCS:
MPUHATBIA HA PACCMOTPEHHME KOMIIEKT TOKYMEHTOB HITH MIPOEKT pelieHus 06
OTKa3¢ B  MpHeME  JOKyMEHTOB, HEOOXOAMUMBIX  JUIf [peJoCTaBIeHHs
MYHHULUNATBbHOR YCIYTH.

3.4. HanpaBieHHe MeXBEIOMCTBEHHbIX 3arpoCOB B OPraHbl, y4acTBYIOIHE B
NpEOCTaBIeHUH MyHULIMIIANBHOM YCIYTH

3.4.1.  OcHoBaHHeM Hayana BBIMOJHEHHS aIMMHUCTPATUBHOR NpOLEAypb
ABJUIETCA MOJydeHHE NODKHOCTHBIM JIMLOM (paGOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHHE a IMHHUCTPATHBHOMN NMPOIENYpPBI, OT AOMKHOCTHOTO JIHIA (paboTHuKa),
OTBETCTBEHHOTO 32 IPUEM JI0KYMEHTOB, IPHHATHIX OT 3aABHTENIS JOKYMEHTOB,

JIOIKHOCTHBIM  HLOM  (pPaGOTHHKOM), OTBETCTBEHHbIM 3a BBIMOJTHEHHE
AIMHHHUCTPATHBHOM NpPOLENYpPhI, CEKpeTaph MCIONHATEILHOTO KOMHTETA (manee -
AOJDKHOCTHO®  JIHLO, OTBETCTBEHHOE 3@  HANpaBlIEHHE MEXBEIOMCTBEHHbIX
3anpocos).

3.4.2. JomxHocTHOE U110, OTBETCTBEHHOE 3a HarpasJieHHUe
MEHKBEJOMCTBEHHBIX 3aPOCOB, (POPMHPYET H HAMpABIAET B SJEKTPOHHOI (popwme
NOCPEACTBOM CHCTEMbI MEKBEJOMCTBEHHOTO 3JEKTPOHHOIO B3aUMOASHCTBHS (npu
OTCYTCTBHM TEXHUYECKOH BO3MOXKHOCTH — WHBIMH crmocobaMu) 3ampocel 0



IPENIOCTABIICHHH JIOKYMEHTOB W CBeJIEeHMH, NPeNyCMOTPEHHBIX TyHKTOM 2.6.]
AJIMUHUCTPATHBHOI'O PeriaMeHTa.

AIMHHUCTpaTUBHEIE MPOLEAYPhI, YCTaHABIMBAEMBIE HACTOSIHM IIYHKTOM,
BBITIOJIHAIOTCS B IEHb IPUHATHUS 3asiBJI€HUS Ha paccMoTpeHue,

Pesyneratamu  BhImonHenus AIMHHUCTPATHUBHBIX INPOLEAYpP SBISIOTCA:
HANpaB/ICHHBIC B OPraHbl BIACTH W (MNIM) TNOABEIOMCTBEHHEIC OopraHam BIaCTH
OpraHu3alMH 3a1pockl.

3.4.3. Cneuuanuctsr TIOCTABIUMKOB  aHHBIX HA OCHOBAHWUU 3aNPOCOB,
MOCTYITHUBUIHX qyepes CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aHMO/IEHCTBHS, NPEIOCTABIIAIOT 3aMPalIHBAEMbIE AOKyMeHTBI (MH(OPMALIHIO) WK
HaMpaBJAlOT yBENIOMJIEHHS 00 OTCYTCTBMM NOKYMEHTAa W (unu) uHbpopmanuu,
HEOOXONMMBIX Ui TIpeOCTaBACHHS MYHHUMIANBHON  ycnyrn  (manee —
yBeziomiieHHe 06 oTkase).

AZIMMHHCTpaTUBHbIE TIPOLEAYPEI, yCTaHABAMBAEMblE HACTOSIUMM IYHKTOM,
BBITTOMHAIOTCA B TEUCHHE TpeX NHEH CO AHS MOCTYIIeHus MEXBEJJOMCTBEHHOTO
3allpoca B OpraH MJIH OpraHU3alyio, NPe0CTaBSIONIHE JOKYMEHT 1 HH(pOopManuio,
€CIIH MHbIE CPOKM INOATOTOBKH W HAMpABIeHHs] OTBeTa Ha ME)KBEZJOMCTBEHHbIH
3allpoC  HE  yCTAaHOBNCHLI  (helepaNbHBIMM  3aKOHAMH, NMPaBOBBIMH  AKTaMH
[lpaBurensctea Poccuiickoii Qeziepaii M NPUHATBIMH B COOTBETCTBHH
(benepanbHBIMH  3aKOHAMH HOPMAaTHBHbIMM NpPaBOBBIMU aKkTaMu Pecny6nuxu
Tarapcran.

Pesynbraramu  BeimosiHenus a[IMUHUCTPATUBHBIX NPOLEAYP SBISIOTCH:
AOKYMEHTBl (CBEACHMS), HEOOXOMMMBbIE IS [PENOCTABIEHHUS] MYHHLUIANLHOMN
ycnyrd, nubo yBemomieHHe 06 OTKase, HaMpaBJIeHHBIE IOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 HaNpaBJieHHE MeKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. Jo/mkHocTHOE  nmM1l0, OTBETCTBEHHOE 328  HanpaBJeHHe
MEXBEIOMCTBEHHBIX 3aIIPOCOB:

MOJy4aceT  3anpaliMBaeMble  4Yepe3  CHCTEMY  MEXBEIOMCTBEHHOIO
S/ICKTPOHHOIO  B3aUMOJEHCTBHA JOKYMEHTbl (CBENCHHMS), HEOOXOIHMBIE s
MPENOCTABICHAS MYHMUMIIATBHOX yCITyrH, nHGO yBeZOMIeHHEe 06 OTKase IIpH
OTCYTCTBHH JIOKyMEHTa U (MJIH) HH(pOPMALIUK;

[ph  HaJIW4WM  OCHOBAHWH,  MpPeNyCMOTPEHHBIX nyHkrom  2.7.1
aAMHHHCTPATHBHOTO PErIaMeHTa, MOJATrOTABIMBAET MPOEKT peuieHus o6 oTkaze B
lpHEME I0KYMEHTOB, HEOOXOAMMBIX JUIA MIPEe/IOCTABIIEHHS MYHHUIMIIAIbHON YCITYTH.

[Ipoext pewienus o6 orkaze B NpHeMe NOKYMEHTOB, HEOOXOAMMBIX Jisl
MPEAOCTABICHHS MYHHULIMIIATTBHON YCIyTH, C YKa3aHHeM MPHYHH 0TKa3a (B cnyuae,
CCM  OCHOBAaHHMS JUIl OTKa3a B [MpHeME JAOKYMEHTOB, HEOGXOMMMBIX ISl
TNpEAOCTABICHH MYHHUMIIANBHOM YC/IYTH, CBS3aHbl ¢ HApyLIEHHEM YCTaHOBIEHHbBIX
TpeOOBaHNH K TaKHM NOKyMEeHTAM, OCHOBAHHSA IUIS OTKA3a B IpHeMe JJOKYMEHTOB
AOJKHBI COAEPIKaTh MH(OPMALHUIO O HAUMEHOBAHHH JOKYMEHTOB (uHopmanuu,
CBEIEHUH), KOTOpBlE He MpeaCTaBieHbI, COLEpPXKAT HEeJAOCTOBEpHble U (M)
MPOTHBOPCYHBLIC  CBENCHHS, OQOPMIEHEI C HapyUIeHHEM YCTAHOBIEHHBIX
TpeOOBaHMit), HaNpaBiaseTcs Ha COrNAacoBaHue B YCTaQHOBJICHHOM  IOpsi/IKe
TNIOCPEACTBOM CHCTEMBI 3IEKTPOHHOTIO IOKYMEHTO060pOTA.



CornacoBaHue rnpoekTa peiieHuss 00 oTkaze B MpueMe JOKYMEHTOB,
HeoOXOAMMBIX AJIA NPeloCTaBlIeHUs] MYHULUMIAIBHON YCIYrH, OCYLUECTBISETCS B
MOpAAKE, MPEeAYCMOTPEHHOM MyHKTOM 3.5.3 aAMUHHMCTPATHBHOTO periaMeHTa.

AJIMUHHCTPAaTHBHBIE MPOLELYPbl, YCTAHABIUBAEMble HACTOSALIMM IYHKTOM,
BBITOJIHSIOTCS B €Hb [OJY4YeHUs] CBEJEHUHI 10 MeXKBEAOMCTBEHHbIM 3apOCcaM.

PesynpraTaMi  BBITIOTHEHHS aJIMUHUCTPATUBHBIX TIPOLENYP SIBISIFOTCS:
JIOKyMeHTbl (CBeleHHs), HeoOXoAuMble Ui IMPeNOCTaBIEHHS MYHHIIMIAIbHOMH
yCIyrd, MpOeKT pelleHUsi 00 OTKa3e B NpUeMe JOKYMEHTOB, HEOOXOAMMbIX AJisl
MPeaOCTaBIeHUs MyHULMNANIBLHON YCIYTH.

3.4.5. Hcnonuenue npouenyp, ykasaHHbIX B myHkrax 3.4.2, 3.4.4
aMUHUCTPATUBHOIO pErjaMeHTa, I[pUd HaJIMYUU TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIAETCS B aBTOMAaTHYECKOM pexume c MCIIOJIb30BaHHEM
aBTOMAaTU3UPOBAHHONW  WH(OPMALMOHHONH CHCTEMBI, NpeJHAa3HAYeHHOW  JJIf
OKa3aHUsl roCyJapCTBEHHbIX M MYHMLMIAIBHBIX YCIYyr, B TOM YMCIE C MOMEHTa
perucTpauiy 3asBJICHUSA B COOTBETCTBHH C IYHKTOM 2.13 agMMHHCTPaTHBHOTIO
perjameHTa.

3.4.6. MakcuManbHBbIii CPOK BBLINOJHEHUS AAMHUHUCTPATHUBHBIX MPOLELYP,
yKa3aHHBIX B MyHKTe 3.4 aAMHHUCTPATUBHOIO periamMeHTa, COCTaBJISET TpH
pabouux aHs.

3.5. IToaroToBka pe3ynbTaTa MyHULHUIIAIBEHON YCIYTH

3.5.1. OcHoBaHHeM Hauala BBIMOJAHEHUS AJAMUHUCTPATHUBHOHN MNPOLEAYPHI
ABJIS€TCS TIOCTYIUIEHHE OT [OJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAIlpaBjICHHE
MEKBEJIOMCTBEHHBIX 3alpoCOB, JOKYMEHTOB (CBEJeHMH), HEOOXOAMMBIX s
NpeAoCTaBIeHHs] MyHUIUIIANbHOM YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE aAMHHHUCTPaTUBHOH
NpOLEAYPbI, SBJIAETCA CEKpeTaph HCIIOJHHUTENIBHOrO KomuTera (nanee -
JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOArOTOBKY pe3yJibTaTa IpeNoCTaBIeHHUs
MYHHULUTIAJIBHON YCITYTH).

3.5.2. JIOMKHOCTHOE JHI0, OTBETCTBEHHOE 3a I[IOArOTOBKY pe3ylbTara
Ipel0CTaBIeHUs MYHULIUIIANbHOM YCIYTH:

paccMaTpHBaeT chOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
Npe/0CTaBleHUs MyHUIIMITAIILHON YCIIyTH;

MpH BBISBJICHHW OCHOBaHMH [/ OTKa3a B NPEJOCTaBIEHUH MyHHIMMATbHOMU
yCIyrd, YyKasaHHBIX B TyHKkre 2.8.2 aJIMHHHUCTPATHBHOIO  perjiaMeHTa,
MO/INOTaB/IMBAET TPOEKT pelieHusi 00 OTKase B MpPEAOCTaBIEHHWH MyHULMNAIbHOMU
YCIYTH;

B Clyyae OTCYTCTBHS OCHOBaHMM [Uis OTKaza B TIpeJOCTaBICHHH
MYHHULMIIAIBHOM YCIyr, MPeayCMOTPEeHHbIX MyHKTOM 2.8.2 aJMMHHCTPATHBHOIO
periaMeHra, IO MTOraM pPacCMOTPEHHUsI [OKYMEHTOB, HEOOXOAMMBIX I
MpeIoCTaBleHHss MYHULUIAIBHONW YCIyrH, TOATOTaBJIMBACT IPOCKT pesyJbpTara
Ipe0CTaBAEHHs MYHULIMIIAIBHOH YCIyrH B COOTBETCTBHM C MOAMYHKTamu 1 — 3
nyHKra 2.3.1 afMUHUCTPAaTUBHOI'O perjiaMeHTa,



HarpaBjsA€T — MOATOTOBJICHHbIH  MPOEKT  pesyNbTaTa  MpejoCTABIeHUs
MYHHUMNANBHOH YCIYTH Ha COIacOBaHUE B YCTAHOBICHHOM IOPSIIKE [IO0CPEICTBOM
CHCTEMBI 3JIEKTPOHHOTO I0KYMEHT0060poTa.

ANMHHHCTPAaTHBHbIE TIPOLIEZYPBI, YCTAHABIHBACMBIE HACTOSILLIMM ITYHKTOM,
BBIIOJIHSIOTCSL B TEUEHUE OJHOrO pabouero jus.

Pesynbratamu  BeImonHeHus aIMHHHUCTPATHUBHBIX TPOLEAYP SBJISIOTCS:
MPOCKT pEleHHs 00 OTKa3e B MPEJOCTABNEHUM MYyHHLHMIATBLHOMN YCIIYTH, CIIPaBKH
(BBIMUCKH).

3.5.3. Cormacosanne W MoAMMCAHHe MpoeKTa pesyJsibTaTta MnperocTaBlIeHHs
MYHHUHMNANBHOH yCIyrH (nalee — MPOEKTHl JOKYyMEHTOB) OCYILIECTBIISIETCS
PYKOBOOHUTEIEM CTPYKTYPHOrO MOAPA3NEeNeHUs, OTBETCTBEHHOIO 3a IOJIrOTOBKY
Pe3y/bTaTa MYHHUMNANLHOH YCIyTH, 3aMecTHTeneM PykoBoguTes Oprana,
Pykosonurenem Oprana.

[ToarotoBneHHble  MPOEKTHI  JOKYMEHTOB,  MMeIOLIHe 3aMeyaHus,
BO3BpAIIAIOTCS Ha A0pabOTKy JMILY, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJLTaTa
MyHUUMNanbHOH yciyru. ITocne ycrtpanenus sameuanwuii MPOEKThbl JOKYMEHTOB
[IOBTOPHO NEPENAIOTCs AJIsl COINIACOBAHUS U MOAMMCAHUSI.

PykosomuTens OpraHa IpH paccMOTPEHHHU MPOEKTOB JOKYMEHTOB NpoBepseT
cobumojieHne aAMHHICTPATHBHOTO PeryaMeHTa JOJKHOCTHBIMH JIHLAMHU Oprana B
YacTH CPOKOB BbIMOTHEHUSI aIMUHUCTPATUBHBIX npoueayp, ux
MOCIACNOBATEIEHOCTH  H  MOMHOTEI, HANMYHA COTIACOBAHHH  YIONHOMOYEHHbIX
AOJKHOCTHBIX Ll OpraHa B CHCTEME 3J1eKTPOHHOTO AOKyMeHTo060opoTa.

B cinyyae BbiABNeHus Hapywenuit B uactu CPOKOB  BBIMOJIHEHHS
4AMHUHHCTPaTHBHLIX MPOLEAYp, HX MOC/IEI0BATELHOCTH W TIOMHOTH PykoBomuTE b
Oprana WHMIHMHpYeT npHBIEYeHHE K OTBETCTBEHHOCTH JIMLI, JOMYCTHBIUMX
HapyIICHHs, B COOTBETCTBHH C ITYHKTOM 4.3 aIMHHUCTPATUBHOIO PEriiaMeHTa.

ANIMHHVUCTPATHBHBIE TIPOLIEAYPE, YCTAHABIMBAEMBIC HACTOSIIHM IIYHKTOM,
BBITIOJIHSAIOTCS B TEYEHHE OJIHOTO paboyero maHs.

PesynbTatamu  BBIMONHEHHS aIMMHMCTpPATHBHBIX OPOLENYP  SBISIOTCS:
pemreHHe 06 oTkase B NMpHEMe JOKYMEHTOB HEOGXOIMMBIX IS MPEJOCTaABICHHUS
MYHHLIMTTAILHON YCIyTH, pelieHne 06 0Tkase B NPeJOCTaBIEHUH MyHULMIATLHOMN
YCIyrH, cripaBKa (BBIITUCKA).

3.5.4. Hcnonnenue mpouenyp, YKazaHHEIX B myHktax 3.5.2, 3.5.3.
A[IMHHUCTPATUBHOIO perjlaMeHTa, [pH HalW4YHMH TEXHUYECKOH BO3MOXHOCTH
OCYLLECTBIACTCS B aBTOMAaTU4YeCKOM pexume c HCIIO/Ib30BaHUEM
aBTOMATH3MPOBAHHOH ~ WH(QOPMANMOHHON  CHCTEMBI, TpeXHA3HAYEHHOH IS
OKa3aHHsl rOCY/IAPCTBEHHBIX M MyHULIUMIATBHBIX YCIIyT.

MakcumanbHblii  CPOK  BBITIOJHEHUS aJIMMHUCTPAaTUBHBIX  NPOLEAYD,
YKa3aHHBIX B TYHKTe 3.5. aAMHHHUCTPATHBHOIO pEerjaMeHTa, COCTAaBISeT OMNHH
pabouuii AeHb.

3.6. Beinaua (HanpapieHHe) 3asBHTEITIO pe3yIbTaTa MYHHLHITAIBHOH yCITyTH

3.6.1. OcHoBaHHeM Hayaja BbIMOJHEHHS aJMMHHUCTPAaTUBHON IIPOLEAYPEI
ABJIACTCA  TIOJNyYCHHE [OJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE



aJIMHHUCTPATHBHON MpOLEAYpbl, AOKYMEHTa, MOATBEPKAAIOLIEro NpeloCcTaBlIeHH e
MYHHIUIIATIBHON YCIIYTH.

JIO/DKHOCTHBIM JTMLIOM, OTBETCTBEHHBIM 3a BBITIOJHEHHE aJMUHHUCTPATUBHOM
MpOLENnYpbl, SBISETCSs CEKpeTapb MCIOJIHUTENBHOrO KOMHMTeTa (nzanee -
JODKHOCTHOE JIMLI0, OTBETCTBEHHOE 3a BblAauy (HarnpaBjieHUe) JOKYMEHTOB).

3.6.2. JIo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIZavy (HampaBleHHE)
JAOKYMEHTOB:

obecrieunBaeT perucTpalMi0 U BHECEHME CBEAEHMH O pesynbTare
MPEeIOCTaBICHHA MYHHILHUIAIBHON YCIyTH B TOJACHUCTEMY BEACHHs JOKYMEHTALHH
aBTOMATH3UPOBAHHOH  HWH(MOPMALIMOHHONM  CHCTEMbI, NpPEAHA3HAYEHHOW  Js
OKa3aHMsI rOCY1apCTBEHHBIX U MyHHULUIAIbHbBIX YCIYT;

U3BEINaeT 3asBHUTENsA (ero TmpeacTaBHTeNs) CmocoOOM, YKa3aHHBIM B
3a4BJIEHUH, O pe3yJibTaTe MpPeJOCTaBIEHUs] MYHHULMUNAILHONW YCIyrd H O
BO3MOJXKHOCTH TMOJIy4YeHUsl pe3yibTaTa NpelocTaBlIeHUsl MyHULMNAIbHOM YCIyrd B
Oprane wiu B MOLL,

WcronHenue TmpoleAyp TMpH  HAIMYUM  TEXHHMYECKOHW  BO3MOXKHOCTH
OCYILECTBISAETCA B aBTOMaTHYECKOM pexxume c UCIIOJIb30BAHHEM
aBTOMATU3UPOBAHHOW  WH(OPMALMOHHONW  CHUCTEMBI, TpeIHA3HAYeHHOH A
0Ka3aHKs roCyapCTBEHHBIX U MYHHLIMNAIbHbBIX YCIIYT.

AJIMMHUCTPATHBHbIE MPOLEAYPbl, YCTAHABIUBAaE€Mble HACTOSIIUM IYHKTOM,
BBITOJTHSIOTCS B Te4eHHe oAHOro pabodero JHs CO JHS MOAMHACAHWsS TOKYMEHTa,
SBJIAIOLIErOCS  pe3yJbTaTOM  [PEJOCTaBJIEHHS  MYHHLMIAIBHOW  YCIyrH,
YMONHOMOYEHHBIM N0KHOCTHEIM u1oM Oprana (Opranom).

PesynbraTaMyu  BBHITIONHEHUS AJAMHHHMCTPAaTHBHBIX MPOLEAYpP SBIAIOTCH:
pasMelleHHe CBEJEHUH O pe3yibTare MPefOCTaBJIEHHs] MYHUIMNAILHOH YCIyTH B
uHGOPMALIMOHHBIX CHCTEMAxX, W3BellleHHe 3asBUTeNs (ero MNpeACTaBUTelNs) O
pesynbTare MpeaoCcTaBlIeHHs MyHHIUITATBHOH YCITyTH H CIocobax ero noy4eHHs.

3.6.3. Tlopsmox Bblaayu (HampaBleHHMs) pesyjbTaTa MpeloCTaBJIeHHUS
MYHMIUIIATIBHOM YCIIyTH:

3.6.3.1. Ilpu obpaieHun 3asBUTENS 3@ pe3yIbTaTOM MYHHIHMITATBHON YCIYTH
B M®LI, pa6oTHuk M®L] BbiaeT 3asBUTENIO PE3yJIbTaT MYyHULIMIIAIBHON yCIyTrd B
hopme odK3eMmspa OSNEKTPOHHOrO [JoKyMeHTa Ha Oymaxnom Hocutene. [lo
TpeGOBaHUIO 3asBUTENsS BMECTE€ C SK3EMIUIIPOM OJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHTeJe eMy IpPeJOCTaBIISeTCs K3eMIUIAP 3JIEKTPOHHOr0 JAOKYMEHTa
MyTeM €ero 3amdcd Ha CbheMHBIH HOCHTeNb MH(OpPMaUMH HIM HalpabieHHs
9K3eMIUIApa IEKTPOHHOTO NOKYMEHTA IO 3JIEKTPOHHOM rMouTe B ajgpec 3asBUTENIS.
[pu 3amucu Ha CheMHbIH HOCHTENb MHGOPMALMK WA HANPABICHHH SK3EMIUIApa
5J1€KTPOHHOTO  JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBJI€H  OK3EMILLAP
3NeKTPOHHOr0 IOKyMeHTa Ha OyMaKHOM HOCHTElNe, M0 3IEKTPOHHOH MouTe
MIEHTHYHOCTh TAKOTO0 JK3eMIUIApa 3JIEKTPOHHOIO JAOKYMEHTa 3K3eMILIAPY
37€KTPOHHOIO AOKyMEHTa Ha OyMa’kHOM HOCHTENE 3aBepsieTCsl YNOJIHOMOYEHHBIM
COTPYIHUKOM C HCIMOJIb30BAHUEM YCHICHHOH KBaNmH(HIMPOBAHHON 3JIEKTPOHHOM
MOAIMKUCH.

AJIMHHUCTpPATHUBHbIE IMPOLEAYpPbl, YCTaHABIMBAEMble HACTOAIMM ITYHKTOM,
BBITIONTHAIOTCS B TIOPSIAKE OYEPeIHOCTH, B JA€Hb NMPHOLITHSA 3asiBHTENA B CPOKH,
ycTaHOBJIEHHBIe pernamerTom paborst MOL],



PesynbraraMyd  BBIMOJMHEHUs AJMMHMCTPATHUBHBIX IMPOLELYP SABISAIOTCH:
¢ukcanus daxra BblAAYM pe3ylnbTaTa MpPeJoCTaBIeHMs MyHHMIMNANbHOH YCIyru B
AUC MODL], pe3ynbTaT NpenOCTaBICHHS MYHHLMNAIBHOW YCIYyrd, BBIAAHHBIN
3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHuu 3asBUTENs 32 pe3yIbTaTOM MYHULMIAIBHON yCIyTru
yepe3 PecryOnuKaHCKHE TOPTAN 3asBUTENIO B JIMYHBIA KaOHWHET aBTOMAaTHYECKH
HarpaBIsieTCsi JJIEKTPOHHBIM 00pa3 JOKyMEeHTa, SABIAIOIIErocs pe3ybTaToM
NpeNoCTaBIeHUs MYHULIMNIAIBHOM  YCIIyIH, MOATIUCAHHbIN YCUJIEHHOM
KBATM(UIIMPOBAHHON 3EKTPOHHON TMOAMHUCHIO YIOJHOMOYEHHOTO MOJKHOCTHOTO
mua Oprana (OpraHom).

AJIMHHHCTPAaTUBHbIE MPOLIEAYPbl, YCTAHABIMBAEMbl€ HACTOSLIMM ITyHKTOM,
BBIMIOJHAIOTCS B J€Hb  TIOAMMCAHWs  JIOKYMEHTa,  TOJATBEPIKAAIONIero
npenocraBneHue  (0Tkaz B MPEJOCTaB/IEHMH)  MYyHMLMMAIBHOW  YCIyTH,
YIOJHOMOYEHHBIM A0/DKHOCTHBIM oM Oprana (Oprasom).

Pe3ynpraTaMd  BBIMIOMHEHWS AaJAMHMHHUCTPAaTHUBHBIX IMPOLEAYpD SBJISIOTCA:
HanpasjieHue (TpemocTaBieHne) ¢ ucrnonab3oBaHveM PecrybiukaHckoro mnoprana
3asBUTENIO JOKYMEHTA, [OATBEP)KAAIONIEro MpeoCTaBIeHHe MYHHIIMIIANbHOM
yenyrd (B TOM YHC/Ie OTKa3 B MPEeAOCTAaBICHUY MyHHIIUTIATBHON YCIIYTH).

3.6.3.3. [1pu obpaieHun 3asBUTENS 32 PE3YIbTATOM MYHULUNAIBHOM yCIYTH
B OpraH, JOJ/OKHOCTHOE JIMLO, OTBETCTBEHHOE 3a Bblaady (HampasleHue)
JIOKYMEHTOB, BBIZAeT 3asBHTENIO pe3ynbTaT MyHHIUnanbHoW ycmyrd. [Ilo
TpeGOBAHMIO 3asiBUTENsE BMECTE€ C 3K3EMIUISIPOM 3JIEKTPOHHOIO JIOKyMEHTa Ha
OyMa)KHOM HOCHTENe €My MpPEAOCTaBJAETCA IK3EMILIAP SJEKTPOHHOIO NOKyMEHTa
MyTeM €ero 3amicH Ha CBEMHBIH HOCHTENh HMH(OPMalWd WM HarpaBICHHs
3K3EMILISIpa 3JIeKTPOHHOI0 JIOKYMEHTA 110 JIEKTPOHHOH MOYTE B aZipec 3asiBUTES.

AJIMUHUCTPATHBHBIE MpPOLEAYpPbl, YCTAHABIUBAEMble HACTOSILIUM I[IYHKTOM,
OCYIIECTBNSIOTCS B MOPSAKE OUYEPEJHOCTH, B M€Hb MPHOBITHS 3asBHTENT B
cooTBeTcTBUHM ¢ [IpaBuiamu BHyTpeHHero TpyaoBoro pacrnopsiaka Oprana.

Pe3ynbTaToM  BBLINONHEHUS aAMUHMCTPATMBHBIX TMPOLEAYp  SBJISIOTCA:
dukcanus (Qakra BBIIAYH pe3ylbTaTa MPeNOCTaBIEeHUs MyHHUHNATbHOH yCIyrd B
aBTOMaTH3UPOBAHHOM HH()OPMALIMOHHOM CHCTeMe, TPeIHa3HAYeHHOM /IS OKa3aHus
roCyIapCTBeHHBIX U MyHULMIIANBHBIX YCIIYT.

3.7. UcnpaBiieHne TeXHUHECKHX OLIHOOK

3.7.1. B cinyuae oOHapyKeHHs TEXHHYEeCKOH OIIMOKM B JOKYMEHTe,
SBIISIOMIEMCSL Pe3yJbTaTOM MYHHMLMIANBHOH YCIyrH, 3asBUTElb HaNpaBjseT B
Opras:

3asBeHHE 00 WCTpaBJeHHH TeXHHYecKoH omubku (mpuioxkenne Ne 5 K
HACTOSIILIEMY aJIMUHUCTPATHBHOMY PErTIaMEHTY);

JIOKYMEHT, BBIIAHHBIN 3asABHTENIO KaK pe3y/ibTaT MyHULMNANbHOM YCIyrH, B
KOTOPOM COIEPIKUTCS TeXHUUecKas olmnoKa,

JIOKYMEHTBI, UMEIOLIHE OPUIMYECKYIO CHITY, CBU/IETE/IbCTBYIOLIHE O HAIHYHH
TEXHHUYECKOH OLIMOKH.

3asBreHne 00 WCIpaBIEHHH TEXHHYECKON OIIMOKH B CBEACHHSX, YKa3aHHBIX
B JIOKYMEHTE, SBJIOLIEMCS pe3yJbTaTOM MYyHHULMIAIBHOH YCIYrH, IO/aeTcs



sasiBUTENIEM (YIOJHOMOUYEHHBIM IPe/ICTABUTENIEM) TOYTOBEIM OTIPABJIEHHEM (B TOM
yucjae C MCIOJBL30BAaHWEM OJJIEKTPOHHOM MOouThl), Nubo uepe3 PecnyOiukaHCKuMH
noprtan unu MOLL

3.7.2. JlomxHOCTHOE JMI0, OTBETCTBEHHOE 3a I[pPUEeM [JOKYMEHTOB,
OCYyILLECTBNIsIeT TIPUEM 3asBleHUS OO0 HUCHpPaBIEHUM TEXHUYECKOH OLMOKH,
perucTpupyeT 3asfBlI€HHE C TMPUIOKEHHBIMH JOKYMEHTaMH M TepefaeT HxX
JIOJPKHOCTHOMY JIHLLY, OTBETCTBEHHOMY 3a 00paboTKy JIOKyMEHTOB.

AJMUHUCTPATUBHbIE MPOLENYPbl, YCTaHABIMBAEMbIE HACTOAIUM ITYHKTOM,
BBITIOJTHAIOTCS B TEYCHHE OAHOTO pabouero AHs C JaThl PperUCTPaLMy 3asBIICHUS.

PesynprataMu  BbINOJHEHHS aJMHUHMCTPATUBHBIX [IPOLEAYpP SBJISIOTCH:
NPUHSATOE M 3aperMCTPUpPOBAHHOE 3asiBIEHHE, HANpaBJIEHHOE Ha paccMOTpeHHe
JOJKHOCTHOMY JIALY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIoMXKHOCTHO€ JIMIl0, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
paccMaTpyBaeT [OKYMEHTbl M B 1le/isiX BHECEHHWs] MCIpaBIE€HUH B [IOKYMEHT,
ABNAIOIIMICSA  pe3ylbTaTOM  MpPEJOCTaBJIeHHs  MYHHULMIIATBHOH  YCIYTH,
OCYLIECTBJISIET MPOLELYPbl, MPeALyCMOTPEHHbIE MYHKTOM 3.5 aJMHHHUCTPATHBHOIO
perjJaMeHTa, W BbIAAET MCIPABICHHBIH JOKYMEHT 3asBUTENIO (YINOJHOMOYEHHOMY
NPECTABUTENIO) JIMYHO MO POCIHCH C U3BATHEM Y 3aABUTENS (YMOJTHOMOYEHHOTO
[pe/iCTaBUTeNs) OpUrMHala JOKyMEHTa, B KOTOPOM COJEPIKHMTCA TEeXHHYecKas
omubka, MWAM HampaBisieT B afpec 3asBUTENIsl IMOYTOBBIM OTIpaBleHUEM
(mocpeacTBOM  BNEKTPOHHOM MOYTHI) MHUCBMO O BO3MOXHOCTH — TIOJNYYCHHS
JIOKyMeHTa TpH npejpoctaBieHiy B OpraH opuruHana JOKyMEHTa, B KOTOPOM
COJepIKUTCS TeXHUYecKas OLIMoKa.

AJIMHWHHCTPATHBHBIE TPOLECAYPHI, YCTaHABIHBAEMbIE HACTOAIIMM IyHKTOM,
BBIMIOJIHAIOTCS. B TeYeHHe ABYX pabouux JHeH mocie oOHapyXeHUS TEeXHUYECKOH
OIWMOKK HIM TOJNy4eHUs OT J000ro 3auHTEPECOBAHHOIO JIMLA 3asBIE€HUS O
JOTYLIEHHOH ommnOKe.

PesynpTaraMy  BBITIOJHEHUS AJAMMHUCTPATUBHBLIX [POLIENYp  SIBJSIOTCS:
BbIZIaHHBIN (HalpaBlIeHHbIN ) 3asIBUTENIO JOKYMEHT.

4. TTopsiI0K ¥ (POPMBI KOHTPOJISE 3@ IIPEI0CTABIEHUEM MYHHUIIUTIAIBHOM
yClyru

4.1. TlopsA/10K OCYIIECTBIIEHHS TEKYIIEro KOHTPOIS 3a COOMIOIEHUEM U
HCIIOJHEHHEM OTBETCTBEHHBIMU J10JUKHOCTHBIMH JIMLAMH [10J107KEHHH
aJIMAHUCTPATHBHOrO periaMeHTa i HHBIX HOPMAaTHBHLIX MTPABOBBIX AKTOB,
YCTaHaBJIMBAOLIMX TPeOOBAHUS K NIPEIOCTABJIEHUIO MyHULIHIIAIBHON yCIyTH, a
TaKKe MPUHATUEM UMHU peLlIeHUN

KoHTponb 3a MOJHOTOW M Ka4yecTBOM IPEJOCTABJIEHUs] MYHHIMIMAIbHOH
ycayry BKouYaeT B ce0sl BbIABIEHUE M yCTpaHEHME HapyIEeHWi IpaB 3asBUTEINCH,
MpoBeeHHE TPOBEPOK COGMIOAEHHS MPOLENYpP MpPEeIOCTABICHHA MyHHLUNATBHOH
YCJIyr#, MOArOTOBKY pelieHuil Ha JedcTBusi (6e3nelcTBHE) MODKHOCTHBIX JIHML
opraHa MecTHOI0 caMOYyIlpaBJIeHMs.

dopmaMu KOHTpPONsS 3a COONIONEHHEM MCIIONHEHNS aJAMHHHCTPaTHBHBIX
[IPOLIEAYP SABJISIFOTCH:



1) npoBepka ¥ COIJIaCOBaHHE IPOEKTOB JOKYMEHTOB II0 MPEAOCTABIECHUIO
MYHULUNATIBHOM YCITyIH;

2) mpoBOAMMbIE B  YCTAHOBJICHHOM  TMOPSAKE  TPOBEPKH  BEACHHA
J1eN0NPOU3BOACTBA;

3) mpoBefeHUE B YCTAHOBJIIEHHOM IIOpAJKE KOHTPOJBHEIX IIPOBEPOK
co0moaeHus MpoLenyp NpeAoCTaBlIeHus MyHULUIIAIBHOM YCITyTH.

B wmensx Tekyllero KOHTPOJIS HCIOJB3YIOTCS CBEAEHHS, HMMEIOLIHECs B
3JIeKTPOHHOW 6a3e AaHHBIX, Coy)KeOHash KOPPeCHOHJEHIUs, YCTHAs U MUCbMEHHas
uH(popMaLus JIOJIKHOCTHBIX Jia, OCYILECTBIISIIOIMHNX BBITIOJTHEHHE
aIMUHUCTPATHBHBIX TPOLEAYP, *KYpPHAJIbl yueTa COOTBETCTBYIOIMX JOKYMEHTOB W
Apyrue CBeJCHUs.

JIns  OCYWIECTBIIEHHS  KOHTPOJIA 3a COBEpIIEHHEM JEHCTBHH  TIpH
[pe/loCTaBlIeHH MYHMLMIANbHON YCIYyrd M IPHHSTHM DELIEHHH PYKOBOJMTEIIO
OopraHa MEeCTHOI'O CaMOYIpaBjleHUs NPEACTaB/SIFOTCS CHOPaBKW O pe3ylbTaTax
Mpe0CTaBICHH MYHUIIUMIIATbHOH YCIYTH.

O cayyasix W TpPUYMHAX HApPYLIEHWS CPOKOB, I[IOCIIE0OBATENIbHOCTH U
colepXaHus aIMMHMCTPAaTUBHBIX NpPOLEAYpP MAO/DKHOCTHBIE JIMLA HEMEIJICHHO
MH(GOPMHUPYIOT PYKOBOAMTENS OpraHa, IpedOCTABIAIOIEr0 MYHHLMITATLHYIO
YCIyTy, a TakXKe TpepPUHIMAIOT CPOYHbBIE MEphI 110 YCTPAHEHHUIO HapyIIEeHHH.

Texkymuii KOHTPOJb 3a COOMIOAEHHEM [OC/Ee]0BAaTENbHOCTH JEHCTBUH,
OmnpeeJIeHHBIX ~ aIMHHUCTPATHMBHBIMM  TIpOLEAYpPaMH 110  TPEAOCTaBICHHIO
MYHMIMIAIBHON YCIYr'H, OCYLUECTBJIAETCS 3aMECTUTE]IEM pPYKOBOJAWTENs OpraHa
MECTHOrO CaMOYIpaBleHus, OTBETCTBEHHbIM 3a OpraHM3aluio paboThl MO

MpeaoCTaBIEHUIO MYHULATATBHON YCJIYTH, Ha4YaJIbHUKOM oTaena,
OCYIIECTBIISAIOIIEr0 OpraHM3alKilo paboThl MO MPEAOCTABIEHHIO MYHHIIMIAILHOM
YCIyTH.

[lepeyeHb [OOJDKHOCTHBIX ML, OCYLIECTBIAIOIIMX TEKYLUIMH KOHTPOJIb,
YCTaHAB/IMBAETCS MOJOKEHUSIMU O CTPYKTYPHBIX 1OJpa3/Ie/IEeHUsIX OpraHa MECTHOIO
CaMOyIpaBieHus U JOJIKHOCTHBIMH perjlaMeHTaMH.

4.2. TTopsi1oK ¥ NEePHOJAMYHOCTb OCYIIIECTBIIEHHS [JIaHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI ¥ KauecTBa NPEeI0CTaBIeH|s MyHUIIMIATbHON yCIyTH, B TOM
qHcIie TOPAHOK U (POPMBI KOHTPOJIS 3a MOJHOTOHN U Ka4eCTBOM NPeOCTaBICHHUS
MYHHUIMMAIBHOM YCITyTH

4.2.1. KoHTpoJIb 3a MTOTHOTOM U Ka4eCTBOM MPeAOCTABIEHUS MyHUIUTATBHOM
YCJIyTd OCYIIECTBIISETCS B (popMax:

1) npoBeneHus NPOBEPOK;

2) paccMoTpeHHs %kaiob 3assuTeneil Ha nelicTBus (6esneiicTre) Oprana, a
TaK)Ke MX JOJDKHOCTHBIX JIML, MyHHLMITAIbHBIX CITyXKalllHX.

4.2.2. B uensx ocyllecTBIeHHs KOHTPOIS 3a NIOJHOTOM U Ka4eCTBOM
Npe0CTaBICHUA MyHHLIMITAIBLHON YCITyTH MPOBOAATCS M7IAHOBBIE ¥ BHETUIAHOBLIC
npoBepkH. [1opsaa0oK U NEPUOJANYHOCTE OCYLIESCTBACHHA IIJIAaHOBBIX ITPOBEPOK
ycTaHaBIuBaeTcs miaaHoM pabotel Oprana. [Ipu npoBepke MOryT pacCMaTpUBaThCs
BCE BOTIPOCHI, CBA3aHHBIE C MPEOCTABIEHHEM MYHUIIMIIAIBHON YCIYTH
(KOMIITIEKCHBIE TIPOBEPKH ), HITH OT/E/bHbIH BOIPOC, CBA3aHHBIN C MPEJOCTABICHHEM



MYHMLHUIIATLHOM yCIyrH (TeMaTHueckue npoBepkH). [Iposepka Takike MOXKET
MPOBOAMTHLCS 110 KOHKPETHOM JKanoOe 3asBUTENSL.

4.2.3. BHenaHOBbIE MPOBEPKH ITPOBOISATCS B CBSI3H C MIPOBEPKOMN yCTpaHEHHS
paHee BhIABJICHHBIX HapyIIEHHH aJIMHHUCTPATUBHOIO PErJIaMEHTa, a TAKXKE B
Cly4ae nony4eHus xanob 3assureneii Ha feiictus (Ge3zeiicteue) Opraua, a TaKKe
UX IOJDKHOCTHBIX JIUL, MYHHLMIAIBHBIX CITYKaIlHX.

4.2.4. Pe3ynbTaThl MPpOBepKH 0(OPMIISIIOTCS B BUZIE aKTa [IPOBEPKH, B
KOTOPOM YKa3bIBarOTCsl BBIABICHHbIE HEJOCTATKU U MPEIIOKEHHS 110 UX
yCTpaHEeHHIO.

4.3. OTBETCTBEHHOCTE JOKHOCTHBIX JTHII oprasa, NpeaoCTaBIsAIOIIETO
MYHHLUHUAIBHYIO YCIIYTY, 3a PellieHus U AelcTBus (Oe3neiicTBrE), IPHHUMAaEMbIe
(ocylecTBsIeMble) HMH B XOJI€ IPE10CTABICHHUS MYHULMOAIBHOMH YCIYTH

ITo pesynbratam mpoBe/IeHHBIX MPOBEPOK B CJlydae BbISIBIEHHS HApYIIEHHIl
npaB 3asBHUTeNledl BHMHOBHBIE JIMLA [PUBJIEKAKOTCA K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit Menepanuu.

PykoBoauTenh oprana MECTHOIO caMOyNpaBlieHHs! HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTpEHUE 3asBIEHHIA.

PykoBonutens (3amecTHTenb PYKOBOIWMTENS) CTPYKTYPHOTO MOApaszeseHHUs
OpraHa MeCTHOT0 CaMOYINpaBJ/ICHHUsI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M
(M) HeHajexkallee BbIMOJHEHHE aiAMUHUCTPATUBHBIX AeHCTBHI, YKa3aHHBIX B
pasjene 3 aiMHHHCTPATUBHOTO PErjlaMeHTa.

JIOJKHOCTHBIE JIHLA M WHBle MYHMIMNAIbHbIE CIY)KALIME 33 pELICHHs W
AeictBus  (OesneiicTBue),  nmpuHMMaeMble  (OCyLIeCTBISE€MblE) B  XoOJe
NPefOCTaB/IeHHs  MYHHUHNANGHOH  YCIyTHM, HECYT  OTBETCTBEHHOCTh B
YCTaHOBJIEHHOM 3aKOHO/IATeIbCTBOM IOPSIKeE.

4.4. [Tonoxkenus, XapakTepH3yroLine TpeGoBaHus K MOPAAKY U hopmam
KOHTPOJIsi 32 MPeJ0CTaBIEHUEM MYHHIIMIIANBHOM YCIIYyT|, B TOM YHCIIE CO CTOPOHBI
rpakJiaH, UX o0ObeAMHEeHUI U OpraHu3alui

Konrponb 3a mnpenocraBneHueM MyHHUIMNAIBHON YCIYTH €O CTOPOHBI
rpaxaa, HX O0ObeJAMHEHMH M OpraHus3aluii, OCYIIECTBISETCS IOCPENCTBOM
OTKPBITOCTH JEeATENEHOCTH opraHa MECTHOI'O caMoynpaBJICHHUA TIpH
MPEeAOCTaB/IECHHH MYHHLMIAIbHONW YCIIyrH, IOJIyYE€HUS TOJIHOM, aKTyaJbHOW M
AOCTOBEPHON WH(MOPMALUK O MOPAAKE MPeJOCTABICHHS MYHHLHMNAILHON YCIYTH U
BO3MOXXHOCTH HOCYNeOHOTO paccMoTpeHusi obpaimieHuit (kano6) B mpolecce
MpeI0CTaBIEHUS MYHHLUIAIBHON YCIIYTH.

5. Jlocynebubiii (BHecyneGHbIH) MOPANOK 06KaTOBAHKS PELICHHH 1
AeiicTBuii (Oe3nelcTBHIA) oprana, NPeAOCTaBIAOIEr0 MyHULUNIATBHYIO YCIYTY,
MHOrO(GYHKIMOHABHOTO LEHTpA [1PeJO0CTaBIeHUs FOCYIapCTBEHHBIX 1
MYHHUHITATBHBIX YCIYT, OpraHu3alui, yKkazaHHbIX B acTH 1.1 ctateu 16



depepansroro 3akoHa Ne210-D3, a TakiKe UX JO/DKHOCTHBIX JIHL, MyHHIUNAIBHBIX
cly)Kalux, paboTHUKOB

5.1. 3asBuUTENM HMMEIOT MpaBo Ha o0kanoBaHue B JocyleOHOM mopsjike
pelieHult U neicTBuil (6e3nelcTBUS) OpraHa, NpeJoCTaB/sIOIEero MyHUIUNANbHYIO
yCIyTY, JO/DKHOCTHOTO JHMLA OpraHa, MpeloCTaBIAIOUIero MyHUIUIAbHYIO YCIYTY,
MYHHLMIIAIBHOTO  CIY’Kalllero, PpyKOBOAMTEJs  OpraHa, TMpeJoCTaBlIsIOLIEro
MYHHLMNOATBHYKO  YCIyry,  MHOrOMYHKLHOHAJIbHOTO  LEHTpa,  pabOoTHHKA
MHOTO(YHKIIFOHATBHOIO [EHTpPa, OpraHM3alui, TMpedyCMOTPEHHBIX 4acTbio 1.1
cratbu 16 ®enepansHoro 3akona Ne 210-P3, a Taxke UX pabOTHHKOB.

3asBUTENb MOXeET OOpaTUTbCA C JKajno0o#, B TOM 4YHCIE B ClEQyHOLIUX
cIydasx:

1) HapylueHHe CpOKa perucTpauuu 3anpoca O  IIpPeloCTaB/IeHUH
MYHMIIMTIAIBHOM YCIyrH, 3anpoca, yKa3aHHoro B ctatbe 15.1 DenepanbHOro 3akoHa
Ne 210-®3;

2) HapylLIeHHe CPOKa MPeoCcTaBleH s MyHUILMNAIbHOM yCiIyri. B ykasaHHOM
ciyyae nocynebHoe (BHecyeGHOe) 00KanoBaHue 3asBUTE/EM PELICHUIL U NCHCTBHH
(Ge3neiicTBHA) MHOTO(YHKIIHOHAEHOTO LeHTpa, paboTHHKa
MHOrO(QYHKIIMOHAJIBHOrO  LIEHTpa  BO3MOXHO B Ciy4ae,  ecid  Ha
MHOro(YHKIIMOHANBHBIH LIEHTP, pelieHus M AekictBusa (GesaeicTBHE) KOTOPOro
0GXKANYIOTCS, BO3JIOXKeHa (QYHKIHA T0 MPEJOCTaBICHHIO COOTBETCTBYIOIIMX
MYHHIUIAIBHBIX YCIYT B MOJHOM 00beMe B MOpA/Ke, ONpPeJe]eHHOM YacTbiO 13
crathu 16 @epepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHue y 3asBHTeNs JOKYMEHTOB WiM HHpopMauuu b0
OCYLIECTBJEHHs JeWCTBHH, NpeJCTaBIeHHe WIIM OCYIUECTBJICHHE KOTOPBIX He
MpefyCMOTPeHO HOPMATHBHLIMU NpaBoBbIMH akTamu Poccuiickoit ®exepaiuy,
HOpPMATHBHBIMH TIpaBOBBIMHM akTamu PecmyOnukn Tarapcran, MyHHOHIAIbHBIMH
NMPaBOBBIMH aKTaMH JUIs TIPEIOCTAB/IEHUS MyHULMIIATIEHON YCIyTH;

4) oTka3 B IpHeMe JOKyMEHTOB, NpeJOCTaBleHHe KOTOPBIX NPeayCMOTPEHO
HOpPMATMBHBIMH TIpaBOBBIMM akTamu Poccuiickoi Penepaiyu, HOPMaTHBHBIMH
npaBoBeIMM akTami PecryOonuku Tarapcrad, MyHHLMNATbHBIMM TPaBOBLIMH
aKTaMHM JUis [IPeJoCTaBlIeH sl MyHHLUMNAIbHON YCIYTH, Y 3asiBUTEI;

5) oTka3 B MPeNOCTaBICHHH MYHHIMITAIBHOH YCITYTH, €CJIH OCHOBAaHHSA OTKa3a
He npeaycMOTpeHbl (ejiepanbHbIMU 3aKOHAMH ¥ TPUHATBIMU B COOTBETCTBHH C
HUMH UHbBIMM HOPMATHBHBIMK [paBOBbIMM akTamu Poccuiickoit ®enepauny,
3aKOHAMH W MHBIMHM HOPMAaTHBHLIMH MpaBOBBIMH akTamu Pecrybnuku Tarapcra,
MyHHULMITAIBHBIMA  TIPaBOBBIMK ~ aktamu. B ykasaHHOM ciydae nocynedHoe
(BHecyneGHOE) objkanoBaHHe 3asiBUTENEM pelICHHH M aeHicTsuil (6esnelcTsus)
MHOTOQYHKIMOHATBHOTO LEHTpa, paboTHHKa MHOrOQYHKIMOHATBHOTO LEHTpA
BO3MOYHO B CJIydae, ec/Id Ha MHOrO(YHKIMOHAIbHBIH LEHTD, PELICHHs U ACHCTBUA
(6esneiicTBHE) KOTOPOro obsKamyroTcs, BO3/10XKEHA (YHKIHS MO NPEeJOCTaBICHHUIO
COOTBETCTBYIOLIMX MYHHIMNAJIBHBIX YCIyr B TOJHOM o0BemMe B MOpAIKE,
onpe/eneHHoM yacTbio 1.3 cratby 16 ®enepanbroro sakona Ne 210-03;

6) 3aTrpeboBaHKe ¢ 3aABUTENS NPH MPEJOCTABICHUM MyHULUNANBHOA yCIyrH
naathl, He MPEeIyCMOTPEHHOM HOPMAaTHBHBIMM TPAaBOBBIMHU aKTAMH Poccuiickon



denepanuyn, HOPMATHBHBIMH TpaBoBbiMM akTamu Pecmybnuku Tarapcrah,
MYHHUIUIATBLHBIMU NPABOBBIMH aKTaMH;

7) oTKa3 opraHa, TMpPEIOCTaBIAIOIIEr0  MYHHLHMIIAIBHYIO  YCIyTY,
JIOJDKHOCTHOIO JIML@ OpraHa, NpeJoCTaB/IsOIIEro MYHHUUIAIbHYIO YCIyry,
MHOrOGYHKIMOHATLHOIO LEeHTpa, pab0THMKA MHOTO(YHKLMOHAILHOIO LEHTPa,
opraHusaluii, mpexycMoTpeHHBIX yacTsio 1.1 craten 16 @enepanpHoro 3akona Ne
210-®3, wan ux pabOTHUKOB B WCHpPAB/IEHWH [JOMYLIEHHBIX HMH OME4YaroK H
oM6OK B BbIJAHHBIX B pe3y/ibTaTe NpPeJoCTaBlIeHUs MYHHMLMNAILHOW YCIyTrH
JIOKYMeHTax JM00 HapylleHHe YCTaHOBIGHHOTO CpOKa TaKMX HCIpaBicHui. B
yKa3aHHOM cllydae focynebHoe (BHecyebHOe) 00KanoBaHue 3asBUTENIEM pelleHHH
u Jeifctuii  (6esneiicTBUA) MHOrOQYHKIMOHANBHOTO LIEHTpa, pabOTHHKA
MHOTrOQYHKUMOHATBHOTO  ILIEHTpa  BO3MOXKHO B cjydae,  €ClId  Ha
MHOTOMYHKLIHOHANIbHBIN LEHTP, pelleHus W JeicTBus (6e3neicTBre) KOTOPOro
00XKanyroTcsi, BO3JOXeHa (YHKLUHA @O MPEeJOCTaBIEHUI0 COOTBETCTBYHOLIMX
MYHHI[HTATBHBIX YCIyT B MOJIHOM 0GBeMe B TIOpAJKe, ONpeJeseHHOM 4acThio 1.3
crated 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpOKa MM MOpsJKa BblAa4M JOKYMEHTOB IO pe3yibTaTaM
TMpeaoCTaBIeHUS MYHULIMITAIBHOH yCITyTH;

9) mNpHOCTAHOBIEHHE MPEJOCTABIEHUA MyHHLMIAIbHOW YCIyrd, eciu
OCHOBAaHUS TMPHOCTAHOBJIEHHs He MPEAYCMOTPEHbl (peaepalbHBIMU 3aKOHAMU H
MPUHSTHIMH B COOTBETCTBUM C HMMH MHBLIMH HOPMATHBHBIMH TIPaBOBBIMH aKTaMH
Poccuiickoii ®enepariu, 3aKOHAMH ¥ MHBIMM HOPMaTHBHBIMH MPABOBBIMH aKTamMH
Pecny6auku TaTtapctad, MyHHLMNAIbHBIMH IPaBOBBIMH akTamu. B ykazaHHOM
ciydae mocynebHoe (BHecyaeOHOe) 00KaNoBaHUE 3asBUTENEM PEIICHNM U NeHCTBHH
(6e3neiicTBuUs) MHOTO(YHKIHOHAJIbHOTO LeHTpa, paboTHHKa
MHOrO(YHKIMOHATBHOrO  LIEHTpa  BO3MOXKHO B Ciy4ae, eCclid  Ha
MHOTO(YHKIVOHAIBHBI LEHTp, pelieHns W neHcTBus (OesmeficTBHE) KOTOPOTO
o0KanyloTCs, BO3JIO)KEHAa (QYHKIHMA [0 [PEAOCTABIEHHIO COOTBETCTBYIOLIMX
MyHHIMIIATBHBIX YCIIYT B IIOJHOM 00beMe B MOPSAKE, ONPEeeNeHHOM 4acTbio 1.3
cratsu 16 ®enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENs NPH MPEJOCTABIEHUH MyHHIUNAILHOH YCIyTrH
JOKYMEHTOB MM MH(OPMALMHU, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAMCh TPU MEPBOHAYANBHOM OTKa3e B NMPHEME NOKYMEHTOB, HEOOXOIMMBIX
AN TPEeJOCTABIEHHMsS MYHMIMNANbHOH  yciyrd, Jsubo B  TNpPeNoCTaBlIeHHH
MYHHIMNANBHOH YCIIYTH, 33 UCK/IIOUEHHEM CllydaeB, MPEJYCMOTPEHHBIX [IYHKTOM 4
qacth | cratem 7 @epmepanpHoro 3akoHa Ne 210-®3. B ykaszaHHOM ciyuae
nocynebHoe (BHecyneGHOE) OOXKalOBaHHE 3asABHUTENEM DPELIEHHH W JeHCTBHH
(6e3meiicTBUA) MHOTO()YHKIIHOHAIbHOIO LIeHTpa, pabGoTHUKA
MHOTOQYHKIIMOHAILHOIO  LEHTpa  BO3MOXHO B Cloy4ae, e€cid  Ha
MHOro(yHKIIMOHAIBHBIH LeHTp, pelueHus W jefictsus (GespefictBue) KOTOPOro
obxanyloTcs, BO3lOXKeHa (QYHKUMA MO0 MPeJOCTaBIeHHI0 COOTBETCTBYIOLIMX
MYHHIATANBHEIX YCIyr B TOJHOM o0beMe B MOPSKE, ONpeAeNeHHOM YacThio 1.3
cratbu 16 ®enepansHoro 3akoHa Ne 210-03.

5.2. Xanoba mopmaercs B NUCbMEHHOH (opMe Ha OymMa)KHOM HOCHTENE, B
3JIeKTpOHHON (OopMe B OpraH, NPENOCTABIAIOMMA MyHHIHNAIBHYIO yCIyry,
MHOrO(YHKIHOHAIbHBIH LEHTp 1160 B COOTBETCTBYIOLIMH OpraH rocy/[apcTBeHHOH



BIIACTH, SBISIOLIMIACS y4peluTeseM MHOrO(GYHKIMOHAILHOTO LieHTpa (nanee -
YYpPENHUTeNb MHOrO(YHKUMOHANIBHOrO LEHTPa), a TaKke B OpraHu3aluu,
NpenycMOTpeHHbple 4acThio 1.1 cratem 16 @epepanshHoro 3axkona No 210-D3.
JKanobpl Ha pewenus u geiicTBus (GesneticTBue) pykoBomuTeNns oprawa,
TPEAOCTABIAOLICr0 MYHHUMIATLHYIO YCIYTy, NOJAIOTCS B BBILIECTOALIME OpraH
(mpu ero Hamuuuu) nHGO B caydae ero OTCYTCTBHSA paccMaTpPUBAIOTCS
HETOCPE/ICTBEHHO PYKOBOIMTENIeM OpraHa, Mpei0CTABIISIOLIEr0 MyHHIMNATIbHYIO
yeayry. JKanobel Ha peweHus W AeicTBuUS (GesneiictBue) paboTHMKA
MHOTro()yHKIIHOHATLHOTO LeHTpa NOJAIOTCS PYKOBOIHTEIO 3TOTO
MHOTO(YHKIIMOHANIBHOTO LEHTpa. YKanobbl Ha peleHus U neicTBHs (6e3neiicTBue)
MHOro(QYHKLUHOHANLHOTO LEHTPA MOJAIOTCA YUPEeIUTENIO MHOTO(YHKIHOHAILHOIO
UCHTpa WX NOJDKHOCTHOMY JIHILY, YNOJHOMOYEHHOMY HOPMAaTHBHBIM TPABOBBIM
aktom Pecry6nukyu Taraperan. XanoGel Ha pemwenust u geiictsus (6esneiicTBue)
pabOTHMKOB OpraHM3alMii, IpeayCMOTPEHHbIX YacThio 1.1 cTaThu 16 denepanbHOro
3akoHa Ne 210-@3, noxaioTcst pyKOBOXHTENAM 3THX OpraHH3allHil.

XKanoba na pemenns u neiicrus (GesneiicTBue) opraua, MPeOCTAaBIISIOLIErO
MYHULHUNANBHYIO  YCIYTy, HOJKHOCTHOTO JMUA OpraHa, NpeAoCTaBIAIOLIero
MYHULHMATBHYIO YCITYTy, MyHHLUHMIANBHOTO CIyXKallero, pyKOBOIMTENsS OpraHa,
NpelOCTABNSIOLIEr0 MyHULIMITAIBHYIO YCIIYTY, MOJKET ObITh HAlpaBjeHa o MoYTe,
4€pe3 MHOTO(YHKUMOHANbHBIA LEHTP, C MCIOb30BAHHEM HH(OPMALHOHHO-
TCICKOMMYHHKAUMOHHOH cetn  «MHTepHeT», oduuManbHOrO caiita oprana,
MPENOCTAB/IAIOIEr0  MyHMUHMIANBHYIO  ycayry, EpuHoro mnoprana  mm6o
Pecnybnukanckoro  mopraga, MHMOPMALUMOHHOM  CHCTEMBI nocynedHoro
00XaNoBaHus, a TaKKe MOXET ObITh NMPUHATA TPH JMYHOM TpHEME 3asBHTEIS.
Kanoba Ha pewenus u nefictus (GesaeiicTBue) MHOrOMYHKIHOHATIBHOTO LIEHTPA,
paboTHHKA MHOrO(QYHKIHMOHANBHOIO LIEHTPA MOXET OBITH HANpABIIEHA II0 [OYTE, C
HCTIONb30BAaHHEM HH(pOPMaUMOHHO-TeIeKOMMYHHKALMOHHOH cetH  «MHTepHeT,
ohuIMaTBHOrO caliTa MHOrO()YHKLMOHAJIBHOrO 1LeHTpa, EauHOro noprana Jubo
Pecnybnukanckoro  noprana,  MH(OPMALMOHHOH  CHCTeMbI  JOCYHEGHOrO
00JKaNOBaHUs, & TAaK)KE MOMKET OBITh NMPHUHATA TMPH JHYHOM TPHEME 3asBHUTEIIA.
Kanoba Ha pewenns u neicTBus (6esneiicTBHe) OpraHu3alyil, IPeayCMOTPEHHbIX
yacteio 1.1 craten 16 ®enepansHoro 3akona Ne 210-D3, a takke ux paboTHHKOB
MOXKeT ObITb HalpaBjeHa MO T0YTe, C HCIONB30BAHUEM WHBOPMALHOHHO-
TEJIEKOMMYHUKAlMOHHOH  ceTH  «MHTepHeT», OQHUUMANBLHBIX CcaWTOB  9THX
opranusauui, Eaunoro noprana au6o Pecny6iaukanckoro noprana, a Takyke MOKeT
OBITE IPUHSATA TIPH THYHOM TIPHEME 3asTBUTES.

5.3. XKanoba noinkHa coJiepKaTh:

1) HaMMeHOBaHWE oOpraHa, MpeIOCTABISIOLIEr0 MYyHMUHMANLHYIO YCIYry,
AOJDKHOCTHOTrO JIMLA OpraHa, MpeaoCTaBsAIONIEro MyHHIHUIAIBHYIO YCIyTy, U0
MYHHMLMIAIBHOrO CIIYXallero, MHOro(yHKIHOHAILHOTO LIEHTPA, Ero PyKOBOIUTEIs
U (um4) paboTHMKA, OpraHu3aluii, MpeaycMOTPeHHbIX YacThio 1.1 crtaTeu 16
®enepanshoro sakoHa Ne 210-®3, ux pykoBomureneif u (Mnm) paGOTHHKOB,
peluenus u feicTBus (Oe3nencTBHE) KOTOPLIX 06KATYIOTCS;

2) amMunuio, MM, OTYECTBO (HOCIENHEE - IPH HATUYUK), CBEAEHUS O MECTe
JKUTEJIbCTBA 3aABHTENS - (HU3WYECKOTro JHIa JHO0 HAMMEHOBAHHE, CBEIEHHS O
MECTE HaXOXJIeHHWs 3asBUTENsl - IOPMMYECKOro JIMlia, a Takke HoMep (Homepa)



KoHTaKTHOro TenedoHa, axpec (agpeca) 3/MEKTPOHHOH MOYTHI (MPU HANMYMHU) H
OYTOBLIII anpec, 0 KOTOPbIM JOJKEH ObITh HANPaBJIEH OTBET 3asBUTEIIO;

3) cBeieHHs 00 00KaMyeMbIX pelIeHHsIX | JeHcTBUsAX (Oe3nelcTBrM) oprana,
MPEeIOCTABMISAIOUIEr0 MYHHLUHNAIBHY YCIYry, [AOJDKHOCTHOIO JIMLA OpraHa,
MpeOCTABSAOLEr0 MYHULMIIAIBHYIO YCIYTY, TM00 MYHHULMIIAILHOIO CIYXalllero,
MHOTO()YHKIMOHAIBEHOTO LEeHTpa, paboTHHKa MHOTOQYHKLHMOHAJILHOIO ILEHTPa,
OpraHusalui, NpeaycMoTpeHHbIX 4acThio 1.1 craten 16 ®enepanpHoro 3akoHa Ne
210-®3, ux pabOTHUKOB;

4) moBOmIBI, HA OCHOBaHMM KOTOPBIX 3afBHUTENb HE COMVIACEH C PELIECHHEM H
neicreueM (Oe3neicTBreM) opraHa, NpejlocTaBISIONIEro MyHHUIUIIANBHYIO YCIYTY,
JIOJDKHOCTHOIO JIMIIA OpraHa, IpeJoCTaBISIOLIero MyHHULUNANbHYIO YCIyry, aubo
MYHHLHUNATBHOTO — CIyXaliero, MHOT0(QYHKUHOHAIBHOrO IeHTpa, paboTHHKa
MHOrOQYHKIIMOHAJIBHOIO LEHTpa, OpraHu3aluii, MpeayCMOTPEHHbIX 4acTbio 1.1
crateu 16 ®enepanbHoro 3akoHa Ne 210-@D3, ux pabOTHUKOB. 3agBUTENEM MOLYT
OBITH TPENCTAaBICHBI JAOKYMEHTHI (NMpH HaJW4YHH), TMOATBEPXAAIOLINAEC TOBOALI
3agBUTENS, TMOO UX KOTIHH.

5.4. TloctynuBuiasi »xanoba MOAJNEKHUT PEerucTpaldd B CPOK HE IMo3[Hee
pabouero QHs, CISAYIOIEro 3a JHeM MOCTYIIEHHUS.

5.5. JKamoba, mocTynuBilas B OpraH, NpEeAOCTaBJIAIOUIMA MYHHLHIAIbHYHO
YCIyry, MHOrO(QYHKIHOHAJIBHBIA LEHTP, YYPEIUTEII0 MHOIO(QYHKIMOHAILHOIO
LeHTpa, B OpraHu3aliy, TpeIycMoTpeHHbIe JacTeio 1.1 crateu 16 ®enepanbHoro
zakoHa Ne 210-®3, nubo BbimecTosMid opraH (MpH €ro HajiM4uu), MOMIEKHT
pacCMOTPEHHIO B TeYE€HHe MATHAALATH pabouuX JHEH cO JIHs ee pericTpalliy, a B
cilydae 00KaOBaHUs 0TKa3a OpraHa, MpeIoCTaB/IAIOMEro MyHUIUITAIBHYIO YCIyTy,
MHOTO(YHKLIMOHAILHOIO 1[EHTpa, OpraHu3aluil, MpeayCMOTPEHHbIX 4acTbio 1.1
ctathu 16 MenepansHoro 3akoHa Ne 210-@3, B npuemMe JOKYMEHTOB Y 3asBUTEJL]
mi60 B WCHpaBieHWH [OMYIICHHBIX OMEYaTOK W OMWHMOOK HIM B ciydae
00KaJloBaHMs HapylIEHUs YCTAHOBJICHHOIO CPOKa TAaKMX MCTIPABJICHHWH - B TeUCHHE
naTH pabounx AHelH co JHS ee peruCcTpaLum.

5.6. Ilo pesymsTaTaM pacCMOTpPEHHs KajoObl TNPUHHMAETCAs OAHO M3
CIE/LYIOLLIMX PELIEHHH:

1) xanoba ymoBIETBOpsAETCA, B TOM uHcie B (OpME OTMEHBI MPUHATOrO
pelleHHs, WCIpaBICHHs MOIMYLICHHBIX ONEYaToK W OWMOOK B BHIIAHHBIX B
pesynbTaTe MpeJOCTABIEHUs MYHMLMIAILHON YCIyrd JIOKyMEHTax, BO3BpaTa
3afBUTENI0 JIEHEXKHBIX CpENCTB, B3MMaHUE KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTHBHBIMH IPaBOBBIMH akTaMu Poccuiickoit ®enepalud, HOPMAaTHBHBIMH
npaBoBbIMH aktamu Pecrybnuxu Tarapcrad, MyHMLMNOAIBHBIMH IPaBOBbIMH
aKTaMH;

2) B yIOBJIETBOPEHHH KaJ00bI OTKAa3bIBACTCS.

He no3saHee 1Hs, CIEAYIOIIEro 3@ JHEM NPHUHATHS PEIUCHHs, yKa3aHHOIO B
HACTOALIEM IyHKTE, 3aBUTE/II0 B MUCbMEHHOM (hopMe U IO JKENaHHIO 3asgBUTEIA B
3JIeKTPOHHOM (opMe HampaBiseTcs MOTHBHPOBAaHHBIH OTBET O pe3yjbTarax
paccMOTPEHHs HKalo0bl.

5.7. B cny4ae mpu3HaHMs Kanobbl MOJJEKalleld YA0BIETBOPEHUIO B OTBETE
3aMBUTENIO O pe3yibTaTaX PpacCMOTPeHHs JKamoObl JaeTcs HWHpopMauus o
NEeHCTBUAX, OCYLIECTBIAEMBIX OPraHoM, MPEAOCTaBISAIOIIMM MYyHHMIHIIAIBHYIO



yCIlyry, MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO opraHu3alueil, npeapycMoTpeHHOM
yactbto 1.1 cratbu 16 @DepepansHoro 3akoHa Ne 210-®3, B uensix
HEe3aMEJIUTENIbHOTO  YCTPaHEHHWs BLIABIIEHHBIX HapyIIeHHMW TIpH  OKa3aHWH
MYHULMNATBHOW YCIYrd, a TakKe IPUHOCATCS HW3BMHEHHMS 3a JOCTaBlEeHHbIE
HeynoOCTBa M yKasplBaeTcs HMH(opMauus O JaJbHEHIIUX AEWCTBHUIX, KOTOpbIE
HEOOXOAMMO COBEPIINTH 3aBUTEINIO B LEMSAX MOTy4YeHHSI MyHUIIUTAIBHON YCIIyTH.

5.8. B ciyuae npu3HaHus kanoObl He MojJiexkallledl YAOBIETBOPEHUIO B
OTBETE  3asiBUTEN0 O  pe3yjJbTaTaXx  pacCMOTPeHUs  >KajmoObl  AaroTcs
apryMEHTHPOBAHHBIC Pa3bACHEHHMS O MPUYMHAX TPHHATOTO PEIIEHHA, a TaKxkKe
uHpopmalLus o nopsaaKe 00XkKanoBaHUS IPUHATOTO pelleHHUs.

5.9. B cnyuae ycTaHOBIEHMS B XOJ€ MIM IO pe3yibTaraM pPacCMOTPEHHS
KanoObl NPU3HAKOB COCTaBa AIMHUHHUCTPATHBHOIO [PAaBOHAPYLICHHS WM
MPECTYIIJIEHUS [IOJKHOCTHOE JIM1l0, PabOTHUK, HaJleJieHHble TOJIHOMOYMSIMHU I10
pPaccMOTPEHMIO Kao0, He3aMeIMTENbHO HANpaB/AlOT UMEIOLMECH MaTepualbl B
OpraHbl IIPOKYpaTyphl.



IIpunosxenue Ne |

K AZMHHUMCTPAaTHBHOMY
perinaMeHTy npeocTaBneHusl
MYHULIMNIAJIIBHON YCIYTH 10
BBbIJIaYe CTIPaBKH (BBIMTHCKH)

®opma

(bnank oprawna, npenocrasasiomero MYHHULHINANBHYIO YCIIyTy)

CIIPABKA

Ceenenna 06 3neKTpoHHOIl moamucH ’

HomxroctHoe nuno (GHO)

(moamuch ynoaHOMOYeHHOro
AOJKHOCTHOTO JTHIIA OpraHa)



[Tpunoxenue Ne 2

K AZIMHHUCTPATUBHOMY
peraaMeHTy NpeioCTaBIeHHS
MYHHLHMIIAJIBbHOH YCIIYTH M0
BblJlaye CIIPaBKH (BBLIUCKH)

D®opma
(bnank oprana, npenocTaBasOIIEro MyHHLIMIIANBHYIO YCIYTY)
Komy:
KoHTakTHbIE AaHHBbIE:
[IpencraBurens:
KoHTakTHbIE 1aHHbIE
npeacTaBUTeNs:
PELLIEHHUE
00 oTKa3e B NpefloCTaBIeHUU MYHHULUTIATLHOM YCIIyTH
IO BblJaye CripaBKH (BBIITUCKH)
oT No
Paccmotpes Bauie 3asBieHue ot Ne H
npuiaraeMele K HEMY JOKYMEHTHI, YIMOJTHOMOYEHHBIM OpraHom

MPUHATO pelieHue o0 oTkase B
BblJla4e CIpaBKH (BbIIMCKH) [10 CIeAYIOLEMY OCHOBAHHIO:
JlomonmHuTENbHAS uHpOpMaLHs:




Caefenns 00 31eKTPOHHOI oanmucu

HomxHocTHoe nuio (GHO)

(MOAMHCEH YTONTHOMOYEHHOrO I0KHOCTHOTO JIHLIA OpraHa)



[Mpunosxenue Ne 3

K AZIMUHUCTPaTHBHOMY

PEriaMeHTy NnpeaocTaBieHus

MYHHULUTIAJIBHOH YCIIYTH 110

BbIJa4€ CIIPABKH (BBIMHCKH)
®opma

(bnauk opraua, npenocrasnsomero MYHHLHNAIbHYIO YCIIYry)

Komy:

KoHTtakTHbIE naHHbIE:

[IpencraBurens:

KoHTakTHbIe naHHBIE
NIPEACTaBUTENS:

PEILIEHUE
00 OTKa3e B pUeMe J0KyMEHTOB, HEOGXOMUMBIX JUIS NpesoCTaBIeHHs
MyHHLMIANBHOH YCIYTH 110 Bbljaye CripaBky (BbLIHCKH)

oT Ne
Paccmotpes Bamwe 3asBienue or No 7
rpujiaraemele K HeMy JIOKYMEHTBI, YIOJIHOMOY€HHBIM OpraHom

NPUHATO pelueHue 00 oTKase B
MPHEME NIOKYMEHTOB, HEOOXOAMMBIX ISl TIPeNOCTABICHNS MyHHIMMIANBHOIN ycayru
MO BbINA4€ CTIPaBKH (BBINMCKH) I10 CIEYIOLIUM OCHOBAHHSIM:

1.

2.

PasbscHenue MPUYIHH OTKasa:




Hononuurensuas UHpOpMaLUsL:

Bri Bripase moBTopHO 0Gpatuthes B YTNONHOMOYEHHBIH OpraH ¢ 3asBJIEHHEM O
IPENOCTABNCHUM YCIYTH 110CTE YCTPAHEHHS YKA3aHHbIX HapyLIeHH.

JIaHHBI OTKa3 MOXKeT OBITH 06KANOBAH B AocyneOHOM TIOpsifKe TMMyTem
HalpaBJIEHUs JKaJI00bI B YITOJHOMOYEHHbIi OpraH, a TaKxe B cy/lebHOM nopske.

L Ceezenus 06 anekTpoHOil noamucH

Homxknoctroe nuuo (PHO)

(moamuces ynonHoMo4eHHOTo
JOJDKHOCTHOIO JIM1ia OpraHa)



ITpunosxenue No 4

K AZMHHHUCTPATHBHOMY
PeriaMeHTy IpeaocTaBieHus
MYHUIMIANBHOM YCIyru no
BbIZIa4€ CTIIPAaBKH (BBITHCKH)

D®opma

B
(HaMMeHOBaHHe OpraHa MecTHOro
CaMOyINpaBleHHs )

oT

(bamummst, uMs, oTuecTBo, TacropTHEIE
AAHHBIE, PETHCTPALHIO [0 MECTY
XKUTENBCTBA, a[IPEC SeKTPOHHOM MOYTHI,
TenedoH)

3ASIBJIEHUE

O BbIa4e CIPaBKH (BBIMHUCKH)

[Tpoury Bac Bblaats CNpaBKy
(BBITIHCKY)

(YkasaTek BUJ| CrIpaBKH)

K 3asBienuto npunararores:

Pesynbrar npenocrasnenus MyHnuunansuoii YCIIYTH, TIPOLIY MPEAOCTABUTE:

DB IM4HbIA  Kabuner Tloprana FOCYNApCTBEHHBIX M MYHHLMMNAJIbHBIX
yenyr Pecniy6iuku Taraperan;



D B MHOTO(YHKLIMOHANIEHOM LEHTpPE MPEAOCTABIEHHS IOCY1apCTBEHHBIX U
MYyHULMNANbHBIX yeryr Pecny6anku Tataperan;

I:] B Opezane.
D

(mara) (moamucsk) (®.1.0.)



[Ipunoxxenue Ne 5

K A,[[MHHHCTpaTHBHOMy
PETIIaMEHTY NpeoCTaBICHHUS
MYHHLHIANbHOM yCiyru 1o
BbIZa4€ CIPaBKH (BbIMUCKH)

PykoBoauresnto
HcnonuurensHoro komureTa

OT:

3ASIBJIEHUE
00 MCnpaBiieHUH TeXHUUECKOH OuG Ky

Coobmaro 06 owmbke, monymennoit TpH OKa3aHWK MYHHLHMMAILHON yCayrn
110 Bbla4e CrpaBKu (BBITHCKH).
3anucaHo:

[IpaBunbHbIe cBeeHUS:

[Ipouwry wucnpasuth AONYUICHHYIO  TEXHHYECKYI0 OIHMOKY M  BHECTH
COOTBETCTBYIOIIME ~ HU3MEHEHMs]I B  JIOKYMEHT, SBJISIFOLUMKCA  pe3ysbTaToM
MYHHLHTATBHOH YCITyTH.

[Ipunarato cnenyrowue JIOKYME@HTHI:

12
6

B cilywae npunstis peulenus 06 oTKIOHEHMM 3agBiCHMS 00 HcrpasieHun
TEXHHYECKOH OMMOKH MPOLLY HANPABUTH TAKOE PeLleHHUE:

MOCPEACTBOM  OTMPABNEHUS  SMEKTPOHHOTO [OKYMeHTa Ha anpec E-
mail: :

B BUJI® 3aBEPEHHOI KONMHU Ha OyMa)kKHOM HOCHTENE OYTOBBIM OTIpaBIeHUEM
1o azpecy:

Hacrosmm HOATBEPIKIAI0: CBEICHHUS, BKIIOYEHHbIE B 3a4B/IEHHE, OTHOCSLIIAECS
K MO€H JHIHOCTH W TIPCACTABIIACMOMY MHOIO JIMILY, & TaK)Ke BHECEHHBIE MHOIO HIKE,
JOCTOBEpHbI.  JIOKyMeHTBI  (KOmMuu JIOKYMEHTOB), [PHJIOKEHHbIE K 3asiBJIEHHIO,
COOTBETCTBYIOT ~TPeOOBaHUAM, YCTAHOBIEHHBIM 3aKOHOJATENbCTBOM  Poccuiickoii
Deniepaliii, HA MOMEHT MPCACTABIICHAA 3asBICHHSA 3TH AOKYMEHTBI JeHCTBHTENbHBI W
COZEPIAT JIOCTOBEPHBIE CBE/ICHMSI.

(nara) (monuce) (P.1.0.)



