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06 YTBEPKICHUU aIMUHUCTPATUBHOTO

perjaMeHTa MpeaoCTaBICHUS MYyHULIMIIAJIbHOU
YCITyTH TI0 BBIJIaue CIIPABKH (BBIITUCKH)

B nensax peanuzaumu ®DenepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHM3alld  IPENOCTABICHUs TIOCYNApCTBEHHBIX W  MYHULMIAIBHBIX  YCIYI»,
PYKOBOJCTBYACHh mnocTraHoBieHueM KaOunera MunuctpoB Pecnyomuku Tarapcrtan ot
02.11.2010 No 880 «OO6 yrBepxkaeHuu Ilopsanka pa3pabOTKM U yTBEPKICHUS
aIMUHHACTPATUBHBIX  PEMVIAMEHTOB  NPEAOCTABIEHUS  T'OCYJAPCTBEHHBIX  YCIIyT
WCIIOJIHUTENIbHBIMU OpraHaMu TOCyAapCcTBeHHOW BiacTu Pecmyonmuku Tarapcrtan u o
BHECEHMM W3MEHEHMI B OTJelbHbIe NocTaHoBIeHUs: Kabunera MunuctpoB PecnyOnuku
Tatapcran» u Bo wucnoidHeHue mocTtaHoBieHus Kabunera MunucTpoB PecmyOnuku
Tatapctan ot 13.04.2021 Ne 242 «O0 yTBepKIEHUU IJIaHa MEPOIIPUSATUH IO TIEPEXOay Ha
IIPEJOCTABICHUE  COLMAJIbHO  3HAYUMBIX  TIOCYJApCTBEHHBIX  YCIyI,  YCIHYT,
MPEAIOCTABIIEMBIX TOCYAApPCTBEHHBIMU yupexJeHusmu PecnyOnukum Tarapctan, B
KOTOPBIX pa3MeIaeTcsi TOCyAapCTBEHHOE 3a/laHue (3aKa3), B JJIEKTPOHHOU (dopmer
HcnonHurenbHblid  KOMUTET bBOJIBIIEKapMAIMHCKOTO CENbCKOro mnoceneHus Kamcko-
Yerpunackoro mynununainsaoro paiiona [IOCTAHOBIIAET:

1. VYTBepauTh aAMUHUCTPATHUBHBIA PEIrJIAMEHT MPEJOCTABICHUS] MYHUIIMIIAIBHON
yciyru 1o Bbigave crpaBku (Beimuckn) (Ilpunoxenue No 1).

2. llpy3HaTh yTpaTUBIIUM CHIIy MTOCTaHOBJIEHHE BOJbIIeKapMaIMHCKOTO CEIbCKOro
noceneHus: KaMcko-YCTbUHCKOTO MyHUIIMIANBHOTO paiioHa PecnyOnmku Tarapctan ot
17.01.2018 Ne 16 «O06 yTBepx aeHUU aAMUHUCTPATUBHOTO PETJaMEHTa MPEeI0CTaBICHUS

MYHULUIIATBHOM YCIYTH 1O BBIJAY€E CIPABKU (BBIITUCKH)».



3. Ony0nuKkoBaTh HACTOSIIEE MOCTAHOBJIEHUE HA OPUIMAIBHOM IOpTajie MPaBOBOM
unpopmanuu Pecnybnuku Tarapcran u pasmecTuth Ha oduumansHOM caifte Kamcko-
VYCThUHCKOrO MyHUIMNANBHOrO paiioHa PecnyOnmku TartapctaH B MH(OpMalMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTEpHET».

4. KOHTpOJIb 32 UCTIOIHEHNEM HACTOSLIETO OCTAHOBIICHUS OCTABJISIO 32 COOOM.

PyxoBoaurens D.U.balipamninH



ITpunoxxenne Ne 1

K ITOCTaHOBJICHUIO

M cnomHUTENbHOTO KOMUTETA
bonplekapMaJMHCKOTrO CENbCKOTO IMOCEIICHUS
Kamcko-YcTbuHCKOro

MYHHLIMIIAJIBHOTO paiioHa

Pecniy6nuku Tarapcran

ot 22.03.2022 r.Ne 6

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MYHMUIMIIAJIBHON YCJIYT'H 10 BblIavye CIPABKH (BHIITUCKH)

1. O0mue moJi0KeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrosimuii  aqMUHUCTpPATUBHBIN pETJIaMEHT MPEJOCTABICHUS MYHUIUIIAIBLHOM
yCIyTH (J1ajiee — aJMUHUCTPATUBHBIM PErJIaMEHT) YCTaHABJIMBACT CTaHAAPT U TMOPSIAOK
MPEJIOCTABIICHUS MYHULIMIIAIBHON YCIYTM 1O BbIJIaue CIpaBKH (BBIMHUCKHU) (manee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlvmamu, WMEIOIIMMU TIPaBO HA TOJyYEeHHE MYHUIUNAIBHON YCIIyTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBieHneM BIpaBe 00OPATUTHCS MPEACTABUTENb 3asABUTENS, JCHCTBYIOIINI
Ha OCHOBAHHMM JIOKYMEHTA, YJIOCTOBEPSIOIIET0 €ro MoJHOMOYHUS (J1ajiee — MpeACTaBUTENb
3asIBUTEIIA).

1.3. IMopsimox uHDOpMUPOBaHUS O IPEIOCTABICHUH MYHUIIUITAIIBHON YCITYTH

1.3.1. HWndopmaruss o mNOpsAIKE MPEJOCTABICHUS MYHUIIUIAIBHOW YCIYyTH
pa3MeniaeTcsi:

1) Ha WHPOPMANMOHHBIX CTEHNAX, COJCPXKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHGOpPMAIIMIO O  MYHHUIMIAIBHOW  YCIOyre, pAcMOJOXKEHHBIX B  TOMEUICHUSIX
MHOTO(YHKITHOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHHITUTIATBHBIX
YCIIYT.

2) Ha odunmanbHOM caiite KaMcko-YCTBUHCKOTO MYHUIIMITAIBHOTO paiioHa B
uHpOpPMAIMOHHO-TeIekOMMYHUKanmonHoit  cetn  «Mutepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Iloprasie roCymapCTBEHHBIX W MYHHUIMMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHckuii mopran);

4) na ExuHOM mopTane TocyJapCTBEHHBIX M MYHHITMTATBHBIX YCIYT ((YHKITHI)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);
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5) B rocymapcTBeHHOW MHGOPMAIMOHHONW cucTeMe «PeecTp rocyaapCTBEHHBIX U
MyHUIMIANbHBIX yeiuyr PecryOnmuku Tartapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHCynpTUpOBaHUE MO BONIPOCAM MPEAOCTABIECHNS MYHULMITAIIBHOW YCIYTH
OCYIIIECTBIIACTCS:

1) B MHOroQyHKIIMOHAJBHBIX LEHTpaxX IMPEAOCTaBICHUS TOCYJApCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B McnonHuTeNbHOM KOMHUTETE BOJbllIeKapMaIWHCKOTO CEIhCKOTO IMOCEICHUS
Kamcko — VYcerbuHcKkOro myHunumnaibHoro paiioHa PecnyOnuku Tarapcran (manee —
Opean):.

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeOoHy;

IIpU MUCbMEHHOM (B TOM YHCII€ B (JOpPME ANEKTPOHHOTO JOKYMEHTA) OOpaIllEeHUN —
Ha OyMa)>KHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOMU (hOpME 1O 3IEKTPOHHOM MOYTE.

1.3.3. Uadopmanus na Equnom noprane, Pecmy6nmmnkanckoM mopTraiie o Mopsike u
CpOKax MpEeAOCTABICHUS MYHHUIMNAIbHOM yCIYrM Ha OCHOBAaHMHM CBEICHUM,
cozepxamuxcs B Peectpe rocyapcTBEHHbIX U MYHULUIIAIBHBIX YCIYT, PEIOCTABISETCS
3asBUTEIO OECIUIaTHO.

Joctyn k MHpOpMaLUU O CPOKax U MOPSAJKE MPEIOCTABICHUS MYHULUIAIbHON
YCIIyTU OCYIIECTBIIIETCSA O€3 BBIMOJIHEHUS 3asBUTENIEM KaKUX-IHM00 TpeOOBaHUM, B TOM
yucie 0e3 HCHOJIb30BaHUs MPOrpaMMHOr0 0O€CleyeHHsl, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEACTBA 3asBUTENSI TPeOyeT 3aKIIOUEHUs JIMIEH3MOHHOIO WJIM HHOTO
COTJIAllIEHUsl ¢ MpaBooOIagaTesIeM MPOrPaMMHOT0O 00ecIeueHus!, IpeaycMaTpUBAIOIIETO
B3MMaHUE IUIATHI, PETUCTPALIMIO WJIM aBTOPU3ALUIO 3asBUTENS WIM NPEIOCTABICHHE UM
MEPCOHAJIbHBIX TaHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENA JTUYHO WM MO TelaePOHYy B COOTBETCTBUHU C
MOCTYNHUBIINM OOpalIeHUEM Pea0CTaBIIsIeTCS MH(pOpMaLus

1) o wMecte HaxXOXKACHHUS MHOTO(QYHKIIMOHAIBHOTO IIEHTPA TPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHULMNAIbHBIX ycayr, Opeana (agpec, rpaguk padOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) 0 MOpsIKe MPEAOCTABICHUS MYHHUIUITAIBHON YCIyTH, O Croco0aXx M CpoKax
M0J1a4uM 3asIBJIICHUM;

3) 0 KaTeropusix rpaxJaH, KOTOPbIM MPEIOCTABISICTCS MYHHUIUIIATIbHAS YCIIyTa; O
HOPMAaTUBHBIX  IPAaBOBBIX  AaKTaX, pEryJUPYKOUIMX  BOIPOCHl  NPEJOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o0 mepeyHe IOKYMEHTOB, HEOOXOIUMBIX Ui PACCMOTPEHUS 3asBICHHS O
MPEAO0CTABICHUN MYHHUIIUNAIBHON YCIYTH, O CPOKaX MPUEMa U PErUCTpallUU 3asiBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecTe pasMmenicHus Ha oQUIMATBHOM caiiTe WHPOPMAIMU IO BOMPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake OO0KajJoBaHWS ACHCTBUN WM OC3ACHCTBUS JOJKHOCTHBIX JIHIL
Opeana.

[Io mnuceMeHHOMY OOpalIeHUIO COTPYOHUKHA OTHEda, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHMIIMIIAILHON yCIyTH, MOAPOOHO B MUCbMEHHON (pOopMe pa3bsACHSIOT
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3asIBUTENIO OPSIAOK MPEAOCTABICHUSI MYHUIIMIIAIBHOW YCIYTH U BOMPOCHI, YKa3aHHBIEC B
HACTOAIIEM MyHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTa, U B TEUCHHE TpeX paboumx THEH
CO JHS pEerucTpauuyd OOpalleHus HaIpaBISAIOT OTBET 3asBUTEN0. OTBETHI NalOTCS Ha
a3blke OoOpaimieHusi. B cimyyae HEBO3MOXXHOCTH JaTh OTBET Ha SA3bIKE OOpalleHUs
UCIIOJIb3YIOTCS TOCYIapCTBEHHbIE s13bIKM PecniyOnuku TarapcTaH.

1.3.5. Hnudopmanus mno BompocaMm MPEAOCTABICHHUS MYHULMIAIBHONW YCIyTU
pa3mMelnaercst Ha OPUIMAILHOM CaiiTeé MYHHUIIUMIIAILHOTO paiiloHa U Ha UH(OOPMAIIMOHHBIX
CTeHJax B noMeuleHusx Opeana st paboThI C 3aIBUTEISIMU.

Nudopmanusa Ha rocygapcTBeHHBIX si3bikax PecniyOnuku Tatapcran, pazmeniaemas
Ha MH()OPMALIMOHHBIX CTEHJAX U Ha OQPUIHUAIHLHOM CaiTe MYHUIIMIAIBHOTO pailoHa B
MH(OPMALIMOHHO-TETIEKOMMYHHUKAITMOHHON ceTH «MHTepHeT», BKIIOYAaeT CBEICHUS O
MYHUITUTIATLHOM yCIIyTe, coqepkanuecs B myHkrax 2.1, 2.3,2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPATUBHOIO perjiaMeHTa, MH(POPMALMIO O MECTE HAXOXKIAEHUs, CIIPABOYHBIX
tenedonax, BpeMeHu padbotsl Opeana, o rpaduke npruema 3asiBJICHUN Ha MPEI0CTaBICHUE
MYHHUIUANIATBHON YCITYTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThI, PETYIHPYIOLIUE TPEAOCTABICHHE
MYHHULUIIAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIMPYIOIINX MPEIOCTABICHUE
MYHULMIIAJIBHON YCIYTM (C yKa3aHHMEM PEKBU3UTOB HOPMAaTUBHBIX IIPAaBOBBIX AKTOB M
UCTOYHUKOB MX OQUIMAIBHOIO ONYyOJMKOBaHUA), pa3MenieH Ha EaumHoM moprane, B
PeecTtpe rOCynapCTBEHHBIX W MYHUUUIAIbHBIX YCIyr, Ha O(UIMAIBHOM CcalTe
MYHULUIAIBHOTO  palloHa B HMH(POPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOM  CETH
«HTepHeTY.

1.4.2. TexcT agMUHUCTPATHBHOTO periiaMeHTa B JACHCTBYIOIIEH pedaKiuu
MOJIEKUT pa3MmelieHnio Ha EguHom mnoprane, B PeecTtpe rocyJapCTBEHHBIX H
MYHULUIAIBHBIX YCIyr, Ha O(QUIMAIbHOM CalWTe MYHHUIMOAIBHOTO pailloHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCMIOIB3yEMbIE B aJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONPeIeTIeHuUs

1.5.1. B aAMUHUCTPATUBHOM PETJIAMEHTE HCIIONB3YIOTCS CICAYIONIUE TEPMHUHBI U
OINpPEIEIICHHUS:

ylajeHHoe paboyee MECTO MHOTO(YHKIMOHAIBHOTO LEHTPa MPeaoCTaBICHUS
TOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT — TEPPUTOPUATBLHO 000COOJIEHHOE
CTPYKTypHOE mojpasiaesieHre (o¢uc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEIOCTABICHUS
rOCyJapCTBEHHBIX M MYHHIIMIAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMNIAIBHOTO pailoHa WK B rOpoAcKoM okpyre PecrnyOnuku Tarapctan B
COOTBETCTBUU C MTYHKTOM 34 [TpaBun OpraHu3aluu JesTeNbHOCTH
MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMTTATIBHBIX
yCIyT, YTBEPKJICHHBIX MocTaHoBieHueM [IpaBurennctBa Poccuiickoit denepanuu ot 22
nexabps 2012 r. Ne 1376 «O6 yrBepxknenun [IpaBun opraHuzanuu AesSTETHHOCTU
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MHOTO(YHKIIMOHAJIBHBIX EHTPOB MPEAOCTABICHHS TOCYIaPCTBEHHBIX U MYHHUIIUITATbHBIX
YCIIyI»;

TeXHUYECKass omwubka - omuOka (omucka, oledarka, rpaMMaTH4ecKas Wid
apudpmeTndyeckas omuoOka OO0 TOomoOHas OmuOKa), JIOMYIICHHAs OPTraHOM,
NPEIOCTABISIONIMM ~MYHULUIAIBHYIO YCIYTy, W TMpuUBEAIIas K HECOOTBETCTBUIO
CBEJICHUHN, BHECEHHBIX B JOKYMEHT (pe3yibTaT MYHHUIIMMNAIbHOW YCIYTH), CBEICHHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTHGUKAIMM U ayTeHTU(UKAIMU B UHOPACTPYKTYpeE,
oOecreunBaroiei MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICCTBUE
UH(OPMAIIMOHHBIX CHUCTEM, MCIOJB3YEMbIX ISl MPEJAOCTaBICHUS TOCYIapCTBEHHBIX W
MYHHUIIMIIATBHBIX YCAYr B AyekTpoHHOUW ¢(opme (manee — ECHUA) — denepanbhas
rocyiapcTBeHHas MH(OpMalMOHHAs CcHCTEMa, OOECIeUMBAIONIasl CAHKIMOHUPOBAHHBIN
JOCTYIl YYACTHUKOB HMH(OPMALMOHHOTO B3aWMOJECHCTBUSA B CUCTEME WICHTU(UKAIUU U
ayTeHTU(PUKALHUK K UH(POpMaALMU, COIepKAIICICS B TOCYJapCTBEHHBIX HH(POPMAIIMOHHBIX
CUCTEMaX M MHBIX MHPOPMALIMOHHBIX CUCTEMAX;

MO®I] - TocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTP MpPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUUMINAIBHBIX ycayr B PecnyOnuke
Tarapcrany;

ANC MOI] - ABTOMaTU3UPOBAHHAS uHdOopMaImoOHHAas cucrema
MHOTO(YHKITMOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUITUTAIBHBIX
ycnyr Peciy6nuku TaTapcTaH.

1.5.2. B angMUHUCTpAaTHBHOM pEIrJIAaMEHTE MOJl 3asBJIIEHUEM O IMPEAOCTaBICHUU
MYHUIIMIIAJIBHOW YCIyTH (Jajnee - 3asBJICHHE) MOHMMAETCS 3alpoc O IMPEIOCTABICHUU
MYHHUIIMIIAJBHOW YCIYTH, TIOJAaHHBIA B COOTBETCTBHM C IIyHKTOM 3 CTatbu 2
@enepanbHoro 3akona ot 27 wuions 2010 roma Ne 210-®3 «OO0 opranuzanuu

MPEIOCTABIICHUS TOCYJAPCTBCHHBIX W MYHHIMITAIBHBIX yCiuyr» (manee — deaepaibHBIN
3akoH Ne 210-D3).

2. Cranaapr npeaocTraBjJieHUsi MyHMIUNIIAIbHON YCJIYTH
2.1. HaumeHnoBaHME MyHUITUTIATHHOM YCIIYTH
Bbinaua cipaBku (BBITUCKH).

2.2. HanmeHoBaHUE UCTIONHUTEIHLHO-PACTIOPSIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEITOCPEICTBEHHO MPEAOCTABIISIONIETO MYHUIUITAIBHYIO YCIYTY

HcnonHuTenbHbI KOMUTET bONbIIEKapMAIMHCKOTO CEJIBCKOro nocesenus Kamcko-
Y cThbUHCKOTO MYHUITUTIANIBHOTO parioHa PecniyOnuku Tatapctan (nanee — Opran).

2.3. Onucanue pe3yibTara Npea0CTaBICHNs MyHUIIUIIATBHON YCIyTH

2.3.1. Pe3ynpTaTOM MpEeIOCTaBICHUS MyHULIMITAILHOM YCIIYTH SBISETCS:



1) cmpaBka (Beiucka) (mpuioxkeHue Ne 1 K HacrosieMy aJIMUHUCTPATHBHOMY
pErJIaMeHTy);

2) pemreHue 00 OTKa3e B MPEAOCTABICHUH MYHHIIMIIATBHON YCIIyTH (TPUIIOKEHUE
Ne 2 x HacTosIeMy aJMHHHACTPATUBHOMY PETIIAMEHTY);

3) peireHue 00 OTKa3e B MpUEME IOKYMEHTOB, HCOOXOIUMBIX JIJIS IPEIOCTABICHHUS
MYHHUIIUNANBHOW yciuyru (mpuioxkenue Ne 3 K HacTosimieMy aJIMUHUCTPATUBHOMY
periaMeHTy).

2.3.2. Pe3ynbrar mnOpenoCTaBICHUS MYHHUIIMNAIBHOW YCIYTM HAMNpaBlIsSEeTCS
3asBUTEN0 B (GoOpMe  DICKTPOHHOIO  JOKYMEHTA, MOJIUCAHHOTO  YCHUJICHHOM
KBUTU(PUIIUPOBAHHON SJIEKTPOHHON MOANMKUCHIO YIMOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIIA
Opeana (mu60o Opeana), B coorBeTcTBHU ¢ DeepaibHBIM 3akoHOM OT 6 ampenst 2011 rona
Ne 63-®3 «O06 snextpoHHOU mommucu» (manee — demepanbHbid 3akoH Ne 63-D3) B
Tu4HbIA KaOuHer ExuHoro moprana. B ciydyae HampaBiieHHs 3asBICHUS MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yJbTaT NPeIOoCTaBICHUS MYHHUIMNAIbHOW YCIyTH
HaIpaBJIsIeTCs TaK e B JIMYHBIN KaOuHeT PecryOirMkaHCcKoro noprania.

2.3.3. Ilo BBIOOpY 3asiBUTENS pe3yabTaT MPEJOCTABICHUS MYHHUIIUINIAIBLHONU YCIYTH
BbijaeTcss B Oprane wnu B MOIL[ B (opme sKk3emIuisipa 31EKTPOHHOIO JTOKYMEHTA,
pacreyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEpEHHOrO0 IMeYaTbl0 U  IOJIHUCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO TOJKHOCTHOrO uia Oprana uinu pabotauka MOII,

2.3.4. 3asgBuTenb BOpPaBe MOJYYUTH PE3YyIbTaT MPEAOCTABICHUS MYHUIIUIIATHLHOM
ycayrd B (GOpME 3JIEKTPOHHOTO JOKYMEHTa B TEUEHUE CpOKa JACWCTBUA pe3yJbTaTa
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH.

2.4. Cpox mpeoCcTaBIeHUsI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYeTOM
HE00XOMMOCTH 0OpaleHUs! B OpTraHU3alMK, YYACTBYIOIINE B IPEIOCTABICHUH
MYHUIUINIATBHON YCIYTH, CPOK MPUOCTAHOBIICHUS MPEAOCTABICHNUS] MYHULUITAILHON
YCIIyTHU B CIIy4ae, €CIM BO3MOXKHOCTb IIPUOCTAHOBIIEHHSI IPEAYCMOTPEHA
3aKOHOJAaTeNbCTBOM Poccuiickoit denepanuu, CpoK Bbl1auu (HAMpaBIICHUs ) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEJOCTABICHHUS] MYHULIUTTAIbHON YCIYTH

2.4.1. MyaununanabHasi yciryra npeoCTaBlIsIeTCs B TEUCHUE TPEX pabouux JTHEH.

2.4.2. llpuocTaHOBJIIEHHE CpOKa TMPEIOCTABICHUS MYHHUIIUNAIBHOW YCIYTd He
IPEyCMOTPEHO.

2.4.3. HanpapieHue IOKYMEHTA, SIBISIONIETOCS PE3yJbTaTOM MPEAOCTaBICHUS
MYHUITUTIATBHOW YCIyTH B (hOpME DIIEKTPOHHOTO JOKYMEHTA, 3aSBUTEIIO OCYIIECTBIISIECTCS
B JiIeHb OQOpPMIICHUS W PETUCTpAIlUU pe3ysibTaTa MPEeAOCTaBICHUS MYHUIUTIATHLHOM
YCITyTH.

2.5. McuepnbiBaroiiuii nepedyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATUBHBIMU NIPABOBBIMH AKTaMU JJIs
PeIOCTaBIECHUSI MyHUIIMNIATBHOM YCIIYTH, a TAK)XKe YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIUMBIMU U 00S13aTENBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTIAIbHBIX YCIYT,
NOJIJIEKALIUX MPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI MX TOJyYEHUs 3asBUTEIIEM, B TOM
YuClie B JIEKTPOHHOH (popMe, MOPSIIOK UX MPEICTaBICHUS
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25.1. lns  monydeHHsT MYHHIUNAIBHOW  YCIYTH  3asBUTENh  IPEICTABIISCT
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIOIIMHA JIMYHOCTH (He TpeOyeTcs B ciydae oOpalieHus
nocpeAcTBoM PecryOiarKkaHCKOTo mopTaa);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme JOKyMeHTa Ha OymakHOM HocuTene (mpuioxkeHue Ne 4 k HacTosIeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (opme (3amosiHseTcs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asiBICHUS), TOJINUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU TMyHKTa 2.5.3 aJIMUHUCTPATUBHOTO periameHTa, IMpH O0OpalleHuu
nocpeacTBoM Pecry0nmKkaHCKOro moprana;

4) B ciydae, ecly sl MPEIOCTABICHHUS MYHMIIUIIAIBLHOM YCIYIM HEoO0Xoauma
00pabOTKa MEpPCOHAIBHBIX JAHHBIX JIMIA, HE SBISIIOLIETOCS 3asgBUTEIEM, U €CIU B
COOTBETCTBHUHM C (peiepajIbHbIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHAIBHBIX JAHHBIX MOXKET
OCYUIECTBJISATBCA C COIJIacUsl YKa3aHHOIO JIMIA, MpU OOpallleHHH 3a MOJyYEeHUEM
MYHULUNAIBHOM  YCIyI'M 3asBUTENIb JIONOJHUTEIBHO TMPEACTABISET JTOKYMEHTHI,
MOATBEP)KIAOIINE IIOJIyYEHHE COIVIACHS YKA3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpeACTaBUTENs] Ha 00pabOTKYy MEPCOHANBHBIX JTAHHBIX YKa3aHHOTO Jula. JIOKyMEHTHI,
MOJITBEPXKJIAOIIUE TOJyYEHUE COIrJIachsi, MOTYT OBITh IpEACTaBICHbl B TOM YHUCIE B
(bopMe FIIEKTPOHHOTO TOKYMEHTA;

5) B cuydae, eciu OOS3aHHOCTh XpaHEHHs JoMoBoM kHuru a0 31.12.2017
BO3Jlarajach Ha COOCTBEHHUKOB JKWJIBIX IIOMEIICHUMN, 3asgBUTENEM INPEICTaBIACTCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE JTOKYMEHTHl Ha WHIMBUAYAJIbHBIM KWIOH JOM (eciu
MpaBO COOCTBEHHOCTHM HE 3aperucTpupoBaHo B EQWHOM rocynapCcTBEHHOM peecTpe
HEJIBUOKMMOCTH) — JIJISl BBIMMUCKU U3 TTOXO35IMCTBEHHOW KHUTH.

2.5.2. 3asBneHwe W mpuiaraeMbie JOKYMEHTBI MOTYT OBITh TPEICTABIICHBI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) yepes MO®IL] Ha OyMa)KHbIX HOCHUTENIIX U B BUJIE BJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PecryOiarkaHCKOro nopraiia B 3JIEKTPOHHOM (opMe;

3) B Opras JUYHO UITU TTOCPEJICTBOM TTOUYTOBOM CBSI3M Ha OyMakHOM HOCHUTEJIE.

3asiBJICHHE W MPUJIaraeMble JOKYMEHTHI, IPU HANIPABICHUH MTOCPEACTBOM MOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asBreHuEe TpPHU HANPABJICHUH TMOCPEACTBOM PecnmyOmuKaHCKOTO TopTaja
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOU MOAMKUCHIO 3asIBUTEIIS.

{5 mosydeHus: mMpoCTOM 3JIEKTPOHHOM MOAMUCH 3asgBUTEII0 HEOOXOIUMO MPOUTH
npouenypy perucrpanuu (ayrenrudukanuu) B ECUA, a Takxke noATBepIuTh YYETHYIO
3aMuCh.

DJICKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAnyHkrax 2, 4-6 mnynkta 2.5.1 aAMHUHUCTPAaTUBHOTO pErJIaMeHTa, 3aBEpPSAIOTCS
YCWJICHHOW KBaNU(UIIMPOBAHHON TOMMUCHIO JIUI], YIMOJTHOMOYEHHBIX Ha CO3JIaHUE H
MOANMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCII€ HOTApUyCaMHU.
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DJNEeKTPOHHBIE JTOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUJIaraeMble K
3asBJICHUIO, B TOM YHCJIC JIOBEPCHHOCTH, HANPABIIAIOTCS B BUjIe ¢aitioB B popmarax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Goee 50 MoOaiiT.

KadecTBO mnpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO IO3BOJISITh B TIOJHOM OO0BEME MPOYMTATh TEKCT JOKYMEHTa WU
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpexacraBieHuss HOKYMEHTOB M WH(OpMAIMU WM OCYIIECTBICHHS ICHCTBUH,
NPE/CTaBIICHUE WM OCYIIECTBICHHE KOTOPHIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM  aKTaMH, PETYJUPYIOIIMMH OTHOIICHHS, BO3HUKAIONIME B CBSI3HM C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCyIIEeCTBIEHUS JCUCTBUH, B TOM YHCIE COTJIACOBAHUM, HEOOXOAMMBIX IS
MOJYYEHHUS] MYHUIUMIIAIBHOW yCIYTM U CBS3aHHBIX C OOpalieHueM B HHbIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIPABJICHUS, OpraHu3aluM, 3a
HUCKJIIOYEHHUEM TIOJYYEHHUsSI YyCIYyr U TOJy4YeHUsS JOKYMEHTOB U  HHQOpMAIH,
MPEOCTABISIEMbBIX B pE3yJIbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B MIEPEUHH,
ykazaHHble B yacTu | crtateu 9 @enepanbHoro 3akoHa Ne 210-O3 (HEOOXOAUMBIX H
00s13aTENBHBIX YCIYT);

3) TmpencTaBiIeHUS JOKYMEHTOB W  HUH(OpManuu, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh IPU IMEPBOHAYAIBHOM OTKa3e B IPHUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTaBICHUS MYHUIIMITAJILHON YCIyru, JTubo B
MPENOCTaBICHUHA MYHHUIIMNIAIBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) Wu3MEHEHHe TpeOOBaHUI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAaCAOIIUXCS
MPEOCTaBICHUS MYHULIMAIBHOW YCIIYTH, MOCe MEePBOHAYAIBHOM MO/aun 3asiBJICHUS O
MPE0CTaBICHUU MYHUITUTIATLHON YCIIyTH;

0) HayMuKe OIMOOK B 3asIBJCHUMU O MPEJOCTABICHUM MYHUIUIAIBHOW YCIYTU U
JIOKYMEHTaX, TMOJJaHHBIX 3asBUTEJIEM IIOCJE I[I€PBOHAYAILHOIO OTKa3a B TIpUEMe
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHUS MYHMIIUINAIBLHOM YCIyrd, Jubo B
MPEOCTaBICHUH MYHULIMIAIBHON YCIYyTH U HE BKIIIOYEHHBIX B MPEJCTABIICHHBIM paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEUEHHUE CpPOKa JCHCTBUA JIOKYMEHTOB WM WM3MEHEHUE WH(OpMaIuu mocie
MEPBOHAYAJILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX Jisi MPEIOCTABICHUS
MYHUITUTIATIBHOM YCIIYTH, MO0 B MPEIOCTABICHIUN MYHUIIMITAILHON YCITYTH;

T') BBISIBJIEHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JeUCTBUS (O€3/eiCTBYSA) NOKHOCTHOTO Juiia Oprana, paboTHHKA
M®II, npu mnepBOHAYaIHLHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEOCTaBICHUS MYHHUIIMIIAJILHOW YCIyTd, JU0O0 B MPEAOCTABICHWU MYHMIIUTAILHON
yCIyTd, O YeM B THCHbMEHHOM BHJE 3a NOAMNHUCHIO pykoBoauTens OpraHa npu
MepBOHAYAJILHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJIMMBIX MJI MPEAOCTABICHUS
MYHULIMTATBHON YCIyTH, YBEIOMIISICTCS 3asBUTENb, a TAKKE MPUHOCITCS U3BUHEHUS 3a
JOCTABJICHHbIE HEY100CTBA;

4) mpenoctaBieHUss Ha OyMaXXHOM HOCHTENE JOKYMEHTOB M HH(opMmanuu,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIy4YaeB, €CIIH
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HAHECEHHE OTMETOK Ha TaKHe IJOKYMEHTHI JHOO0 HUX H3BIATHE SIBISETCS HEOOXOAUMBIM
YCJIOBUEM IIPEIOCTABICHHUS TOCYAAPCTBEHHOW WM MYHHULMIAIBHOM YCIYTM, W WHBIX
Clly4aeB, yCTAaHOBJICHHBIX (peepaTbHBIMH 3aKOHAMH.

2.6. I/IC‘-Iepl'[LIBaIOHII/Iﬁ MNCPCUYCHb NOKYMCHTOB, HCO6XO,ZIHMI>IX B COOTBCTCTBHH C
HOPMATHUBHBIMHU IIPABOBBIMHU dKTaMHU IJIA ITPCIOCTABJICHUA MYHHHHHaHBHOﬁ YCIYIH,
KOTOPBIC HAXOAATCA B PACIIOPAKCHHUN I'OCYAAPCTBCHHBIX OPI'aHOB, OPTaHOB MCCTHOI'O
CaMOYIIPpaBJICHUA U ITOABCAOMCTBCHHBIX I'OCYAAPCTBCHHBIM OpraHaM HWJIKM OpraHaM
MCCTHOT'O CaMOYIIpaBJICHUA OpFaHI/IBaHI/Iﬁ N KOTOPBIC 3a4BUTCIIb BIIPABC ITPCACTABUTD, d
TaK)KE CIIOCOOBI UX IMOJIYYCHUA 3aABUTCIIMU, B TOM YUCJIC B C-)J'IGKTpOHHOﬁ (1)opMe,
MOpsAAOK UX HNPCACTABJICHH, FOCYI[apCTBeHHLIﬁ opraH, opradH MCCTHOI'O CaMOYIIpaBJICHHWA
00 opraHu3anus, B paCIlopsa’KCHUN KOTOPBIX HAXOAATCA AaHHBIC JOKYMCHTBI

2.6.1. [TomygaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUS:

1) Bemmucka w3 EaMHOTO TOCYIApCTBEHHOTO peecTpa HEJABHIKUMOCTH —
®denepanpHas Ciy»0a rocy1apCTBEHHOM pernucTpanuu, KagacTpa u kaprorpaduu;

2) CBEJICHHUS O JICHCTBYIOIIEM IacmopTe rpakaaHuHa Poccuiickoit ®enepanun —
MBJI Poccuu;

3) cBemeHHWss O HOTapUalbHON JoBepeHHOCTH — DenepanbHas HOTapHaIbHAsS
najara.

2.6.2. 3asBUTENb BIOpaBe NPEIOCTABUTH JTIOKYMEHTHI (CBEACHMS), yKa3aHHbIC B
noanyHkre 1 mynkra 2.6.1 agMUHUCTPAaTUBHOTO pETJIaMEHTa, B (hOpME 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJIEHHOW  KBaJU(UUIUPOBAHHON  MOJMUCHIO  JIUL,
VIOJHOMOYEHHBIX Ha CO3JaHHe H TOJIMHCAaHHE TaKNUX JTOKYMEHTOB, TpHU TMOAade
3asBIICHUSI.

2.6.3. HempencraBnenue (HECBOCBPEMEHHOE TMPEACTABICHUE) YKAa3aHHBIMH B
IMyHKTe 2.6.1 aIMHHUCTPAaTUBHOIO pPENIAMEHTAa OPraHaMU TOCYAApCTBEHHOW BJIACTH,
OpraHaMH MECTHOTO CaMOYMpaBIECHHUS, OpPraHU3AIMsIMH JOKYMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAaHUEM JJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUTIAILHON YCITyTH.

2.6.4. JlomxHocTHOe mmuo u (Win) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aJIMMUHHUCTPATUBHOIO pEIrJIaMEHTa OpraHoB M OpraHu3aluii, He MpeICTaBUBIINE
(HECBOEBPEMEHHO IMPEAICTABUBILNE) 3alpPOLICHHBIE W HAXOSAIIHMECS B PaCHOpPsSIKECHUU
JOKYMEHT WJIM CBEJCHUS, TMOJJIEKAT aJMUHUCTPATUBHOM, NUCIUILUTMHAPHOW WU HHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanum.

2.6.5. 3ampernaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHUS, B TOM UHCIIE
MOJTBEP)KJIAIOIME BHECEHUE 3asgBUTENIEM IUIAThl 3a MPEAOCTaBICHHE MYHULMIMATbHON
YCIIyTH, HaXOMASAIIUECS B PACHOPSHKCHUH TOCYIAapPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYNpaBICHUS W TIOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYITPaBJICHUS OpTaHU3aAI[Hil.

Henpencrasienne 3asBUTENEM JOKYMEHTOB, COJEP)KAIIUX CBEICHUS, KOTOpHIC
HAaXOAATCSI B  PACHOPSDKEHUHM TOCYJApPCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOTO
CaMOYNpaBIEHUS W TIOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPABJICHUSI OpraHMU3alvii, HE SBISIETCS OCHOBAaHMEM JJsi OTKas3a
3asiBUTEIIIO B MIPEIOCTABICHUN MYHULIUIIAIBLHON YCIyTH.
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2.7. VcuepripIBaroniyii nepedyeHb OCHOBAHUH JIJIsl OTKa3a B MpUeMe JTOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIAIbHON YCIYT!

2.7.1. OcHOBaHMSAMHU MJi1 OTKa3za B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH, SIBIISIFOTCS:

1) npencraBieHHbIE 3asIBUTENIEM JOKYMEHTBI COJAEPKAT MOAUYUCTKUA U UCIIPABICHUS
TEKCTa, HE 3aBEPECHHBIC B IIOPSJIKE, YCTAHOBIECHHOM 3aKOHOJATEIBCTBOM Poccuiickoit
denepannu;

2) TOKYMEHTBI COJEpKaT MOBPEXKACHUS, HAJTMUUE KOTOPHIX HE MO3BOJISIET B IIOJHOM
o0beMe HCHOIB30BaTh MHGOPMAIMIO U CBEICHUS, COJEp)Kalluecss B JOKYMEHTaxX s
MIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

3) mnpencTaBiE€HHbIE JOKYMEHThl WM CBEJIECHUSA YTPAaTUIM CUIy HAa MOMEHT
oOpallleHHs] 32 MYHULIUNAIBHOW YCIyroh (JOKYMEHT, YAOCTOBEPSIOIIUNA MOTHOMOYMS
MPEACTABUTENS 3asBUTENS, B Cllydae OOpalleHus 3a MPEeAOCTaBICHUEM MYHUIHUIAIbHOU
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nomava 3asBJIECHUS O MPEIOCTABICHUM MYHULMUIAIBLHON YCIYTH U JTOKYMEHTOB,
HEOOXOUMBIX NIl MPEAOCTaBICHUSI MYHULMIAIBHON YCIyIH, B 3JIEKTPOHHOM (opMme C
HapyIICHUEM YCTaHOBJIEHHBIX TPeOOBaHUII;

5) HEKOPPEKTHOE 3alojHEHHE O00s3aTebHBIX MoJieH B (opMe 3asBICHUS, B TOM
yuclie B MHTEPAaKTUBHOM ¢opMe 3asBieHus Ha PecmyOinMkaHCcKOM — mopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) NpeICTaBICHHE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUSI MyHULIMIIATbHON YCIYTH;

7) 3asiBIEHUE O MPEIOCTABIECHUH YCIYyTH MOJAaHO B OpraH rocyJapCTBEHHOM BIacTH,
OpraH MECTHOTO CAMOYTPABJICHUS WM OPraHU3alMIO, B IOJHOMOYHS KOTOPBIX HE BXOJIUT
MPEA0CTaBIEHNE MYHUIIMTIATBHON YCITYTH;

8) HecoOmo/IeHne ycTaHOBIIEHHbBIX cTatheil 11 denepanbHOro 3akoHa ot 6 ampens
2011 roma Ne 63-®3 «OO0 »HNEKTPOHHOM TOANUCH»  YCIOBUW  TPU3HAHUA
JNEHUCTBUTEIBLHOCTH YCUIIEHHOM KBaTU(UUIMPOBAHHOMN 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepedyeHp OCHOBaHMI JIJI1 OTKa3a B MPUEME IOKYMEHTOB, HEOOXOIMMBIX IS
MOJIYYEHUS] MyHUIIMTIAIBHON YCIIYTH, SBJISIETCS UCUEPITBIBAIOLLINM.

2.7.3. Pemenne 00 oTKasze B MpHeME 3asBICHUS U JOKYMEHTOB, HCOOXOIMMBIX IS
MPEIOCTABIICHUSI MYHHUIIMITAJILHOW YCIIYTH, MOXKET OBITh NMPUHATO, KaK BO BpeMsl Mpuema
3asiBUTENS, TaK M IOCJIE IOJYYEHHS] OTBETCTBEHHBIM JOJDKHOCTHBIM JuuoMm Oprana
HEOOXOUMBIX Ul MPEJOCTaBICHUS MYyHHUIIUIIAILHONW YCIYTH JOKYMEHTOB (CBEIEHUM) C
HCIIOJIb30BAHUEM MEXBEJOMCTBEHHOTO MH(MOPMALIMOHHOTO B3aUMOJCHCTBUS, B CPOK, HE
MpeBbIANMi 9 pabounx JHEH co THS perucTpaluu 3asiBICHUS.

2.7.4. 3anpemiaercsd OTKa3blBaTh B IpPUEME 3asBJICHUS W HUHBIX JOKYMEHTOB,
HEO0OXOAMMBIX UISl IPEOCTaBICHUSI MyHUIIMTIIAIBHOM YCIIYTH, B CIIy4dae €CJIH 3asBJICHUE U
JOKYMEHTBI, HEOOXOIUMBbIE MJI MPEIOCTaBICHUS MYHULMIAIBHON YCIyTH, MOJAHbI B
COOTBETCTBUM C MH(pOpMAIMEl O CpPOKAX W TMOPSAKE MPETOCTABICHUS MYHHUIMIATbHOU
yCIIyTH, onyonukoBanHoi Ha EquHoM moprane, PecyOnmmnkanckoM moprare.
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2.8. UcuepnipiBatomiuii nepeyeHb OCHOBAHUH 1711 IPUOCTAHOBJICHUSI T OTKAa3a B
IIPEAOCTaBICHNHA MYHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHoBaHMsl AJIs1 IPUOCTAHOBJICHUS MPEIOCTABICHUS MyHHUIIMITAILHONW YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHu JIsl 0TKa3a B MPEAOCTABICHUA MYHUIIUIIATBLHON YCIYTH:

1) B mpeACTaBICHHBIX 3asBJICHUU W (MJIM) JTOKYMEHTAaX COJCPXKHMTCS HEIOJHAs U
(nnm) HemocToBepHast HHGOPMaIIUS,

2) TOCTYIUICHHE OTBETa OpraHa TrOCYAapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMOyIpaBJieHuUs MO0 MOABEOMCTBEHHON OpPraHy rocyJJapCTBEHHOMN BJIACTU WM OpPTraHy
MECTHOTO  CaMOYIIpaBJEHUS  OpraHU3alid  Ha  MEXBEJAOMCTBEHHBIH  3aIpoc,
CBUJIETEIHCTBYIOIIETO 00 OTCYTCTBHM JOKyMeHTa W (Win) WH(OpMAIuu, HEOOXOIUMBIX
JUTSl IPEIOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, €CIM COOTBETCTBYIOIINUN TOKYMEHT HE ObLI
MIPE/ICTABIICH 3asBUTEIEM IO COOCTBEHHON MHUIIMATUBE;

3) oTcyTCcTBHME CBEACHHH O PETUCTpAIMHA TPAXKITAHWHA TI0 MECTY JKUTEIhCTBA
(npeObIBaHus1) B PaCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. llepeyeHp OCHOBAaHMM A OTKa3a B NPEAOCTABICHWM MYHHIMIAIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAFOIIHM.

2.8.4. 3ampemaercs OTKa3blBaThb B NPEJOCTABICHUM MYHULHUIIAJIBHON YCIYI'HM B
cilly4dae, €CJIM 3asBJICHUE O MPEJOCTABICHUM MYHULMIIAJBHOM YCIyI'M IOJAaHO B
COOTBETCTBUHM C MH(pOpMAIMEN O CpoKax M MOPSAJIKE MPEAOCTABICHUS MYHULMIAIBbHOM
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecybinkanckoM mopranie.

2.9. Tlopsinok, pa3mMep 1 OCHOBaHUS B3MMaHUS TOCYAaPCTBEHHON MOILINHBI HJIA HHOM
IJIaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHHUIUITAIIBHON yCIYTH

MyHununanbsHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeuens yciayr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 003aTETbHBIMH IS
MIPEAOCTABIEHNS MYHHUIIMIIAJBHON YCIIYTH, B TOM YUCJE CBEICHUS O JOKYMEHTE
(IoKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3AIUSIMH, YIACTBYIOIIMMU B

IIPEIOCTABICHUA MYHULIMTIAJIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep ¥ OCHOBAHMS B3UMAHUS TUIATHI 32 TIPEIOCTABIECHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOTUMBIMH M 00s3aTCIIbHBIMU TSI IPEA0CTABIICHHUS
MYHHUITUTIATBHOM YCITYTH, BKJTIOYast HH(POpPMAIHIO 0 METOIUKE pacueTa pa3Mepa TaKou
TIJIAThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUE€PEAN MPH MOAaUe 3a1poca O MPe10CTaBICH UU
MYHULIMNIAIBHOU YCIIYTH, YCIYTH, IPEAOCTABIAEMON OPraHU3auel, y4acTBYIOIIEN B
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IIPENOCTABICHUHA MYHHUIMIIAJIBHON YCIIYTH, U IIPU MOJIyYEHUN PE3YIIbTaTa
IIPEAOCTABIICHUS TAKUX yCIIyT

2.12.1. Bpems oxunaHus NpU MOJade 3asBICHUS HA MOTYyYCHUE MYHHUIUIATIBbHOM
yCIIyTH - He O6oJee 15 MuHyT.

2.12.2. Tlpu mnonydyeHUM pe3ysibTaTa MNPEJOCTaBICHUS MYHUIUIAIBLHOW YyCIyru
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok 1 nOpsAZIOK pErucTpalry 3anpoca 3assBUTENS O PEIOCTaBICHUN
MYHHUIIUTATBHON YCIYTH U YCIIYTH, PEOCTABISIEMOI OpraHu3aluei, yuacTByIoe B
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH, B TOM YHCIIE B AJIEKTPOHHOU (hopme

2.13.1. TIpu nmuunom obpamennu B M®DL] B 1eHs mojgaun 3asiBICHUS 3asBUTEINIO
BbIaercs pacnucka u3 AMC MOIL] ¢ pernctpanimOHHBIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U JJATOU MOJa4H 3as1BJICHUS.

2.13.2. Tlpu HampaBieHUW 3asBICHHUS TOCPEACTBOM, PecmyOnmmKkaHCKOTrO mopraia
3asiBUTEIb B JICHb MOJIAYM 3asiBJICHUS MOJY4YaeT B JUYHOM KabuHeTe PecmyOnmkaHcKoro
opTajla U IO 3JIEKTPOHHOM IOYTE YBEJOMIICHHE, IOITBEPXKAAOLIEE, YTO 3aASIBICHUE
OTIPABJIEHO, B KOTOPOM YKAa3bIBAIOTCS PErMCTPALlMOHHBII HOMEp M Jara IoAadu
3asIBJICHUS.

2.13.3. Ilpu nuyHom oOpamenun B Opran B JeHb T0JIaYyd 3asBJICHHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JMIOM OpraHa 3asBUTENIO BBIJACTCS PACIHUCKA M3
aBTOMATHU3UPOBAaHHOW HH(OPMALIMOHHOW CHUCTEMBI, MpPEIHA3HAUYEHHOW [UIsl OKa3aHUs
rOCyJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYI, C PETUCTPAIMOHHBIM HOMEPOM, AATOU
M0/1a4YM 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUA K TOMEIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTATbHAS
yCIIyTa, K 3a1y OKUIAHUsI, MECTAM ISl 3aII0JIHEHHS 3aIIPOCOB O MPEIOCTABICHUN
MYHULIMOATBHON yCIIyTH, UHGOPMAIIMOHHBIM CTEHIaM C 00pa3liaMu UX 3aroJHEHUS U
MepeyHeM IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABIACHUS KX A0 MyHUITUTIATIbHON
YCIIYTH, Pa3MEIIeHUIO 1 0O(POPMIICHUIO BU3YaJTIbHOM, TEKCTOBOM M MYJIbTUMEIUNHOM
uHGOPMAITUH O TIOPSIIKE MPEIOCTABICHUS TaKON YCIyTd, B TOM YHCIe K 00€CTICUeHUIO
JOCTYITHOCTH JIJIsl UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (penepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOJATEILCTBOM PecryOnmku TatapcTan o conuaabHOM 3aIIuTe
WHBAJINJIOB

2.14.1. TlpenocraBieHre MYyHULUIAIBHOW YCIYTM OCYIIECTBISETCS B 3/IaHUAX U
[IOMEILLEHUSX, 000pyJOBaHHBIX MPOTUBOIIOXKAPHOU CHUCTEMOM 51 CUCTEMOM
MOXKAPOTYILIECHUS.

Mecra mnpuema 3asBuTeNied  O0OPYIyIOTCS  HEOOXOIMMOM  MeOenplo IS
oopMIIeHUsI JOKYMEHTOB, UHPOPMAIITMOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBMM C 3aKOHOJIATEIbCTBOM Poccuiickoit @enepanuu o
COLIMAJIbHOM 3allUTe HMHBAIMIOB B LENSIX OECHpemsITCTBEHHOTO JOCTyna K MeCTy
MPEIOCTABIICHUSI MyHULIUTIAIBHON YCIYTH 00eCIeunBaeTCA:
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1) oOecmeumBaeTrcss OECHPENSITCTBEHHBIA JOCTYNl HMHBAIMIOB K  MECTY
MIPEIOCTABICHNUS MYHHLMNAIBHONW YyCIyrd (yIOOHBIA BXOJ-BBIXOJ B IOMEIIECHHUS U
MEpEMENICHHE B UX Ipe/Ieiax);

2) BHU3yalbHasi, TEKCTOBasE W MYJIbTHMEIWiHAsS WHPOPMALUS O TOPSIKE
IPEJOCTaBICHUS] MYHULMIAIBHOM YCIYIM pa3MellaeTcss B YIAOOHBIX MJisi 3asBUTEIEH
MECTax, B TOM YHUCJIE C yYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAJINJIOB;

3) CONpOBOXIICHHE WHBAJIHMIOB, MMCIONIMX CTOWKUE paccTpoicTBa (GyHKIHU
3pEHHUS U CAMOCTOSITENIBHOTO NTEPEABYKEHUS, M OKa3aHUE UM ITOMOIIY;

4) BO3MOXXHOCTh CaMOCTOSITENIFHOTO TEPEABIDKCHUS 110 TEPPUTOPHH, Ha
KOTOPOW  pAacIOJIOKEHbI OOBEKTHl COLUAIbHON, WHXEHEPHOM U  TPaHCIOPTHOMN
UHPPACTPYKTYp, BXO/Ja B TaKhu€ OOBEKTHI M BBHIXOJA M3 HHUX, MOCATKA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecaa-KOJSICKU;

5) Haiekamiee pasMelieHHe OO0OpyIOBaHHS M HOCUTENed WH(OPMAIINH,
HEO0OXOAMMBIX JUIsl oOecrieueHrss OecpensITCTBEHHOrO J0CTyNa MHBAJIUAOB K YCIyraM ¢
Y4ETOM OTPAHUYEHUHN UX KU3HENEATEIbHOCTH;

6) nyOimpoBaHWEe HEOOXOMUMOW JUISI HMHBAJIWIOB 3BYKOBOW W 3pPUTEIILHOU
nH(pOopManuy, a TAKKe HAAMMKUCEHN, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoil HHPpOopMaluu
3HaKaMH, BBIIIOJHEHHBIMU peNibe(hHO-TOUeUHBIM LIpudTOoM bpaiins;

7) HOMyCK CypAONepeBOIUNKa H TH(IOCYPIOTEPEBOTIHKA;

8) momyck coOaKH-IPOBOJHMKA MPU HAIUYUU JIOKYMEHTa, MOATBEPIKAAIOIICTO
ee crhenuaJpHOoe OO0y4YyeHHE U BbIJIAaBa€MOro 1o ¢GopMe U B TMOPSJKE, KOTOPBIE
YCTAHOBJIEHBI NPUKa3oM MuHHCTEpCTBA TpyJa W COLMAJIBbHOW 3amurhl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386H «OO0 yrBepkaeHun GOPMBI JTOKYMEHTA,
MOATBEP)KIAIOLIETO CIeHAIbHOE O00ydeHHue COOaKU-IPOBOJHUKA, U TMOPSAKA €ro
BBIJAUM.

2.14.3. TpeboBaHus B yacTu o0ecredeHns JOCTYIMTHOCTH JIJIsl MHBATUIO0B O0BHEKTOB,
B KOTOPBIX OCYUIECTBJISIETCS MPEAOCTABIECHUE MYHULMINAIBHON YCIYTrd, U CpPEICTB,
UCIIOJIB3YEMbIX MPHU MPEJOCTABICHUH MYHHUIMNAIBHONW YCIYTH, KOTOpPbIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. aIMUHHCTPATUBHOI'O PErVIAMEHTA, MPUMEHSIOTCS K
00BEKTaM M CPeJCTBaM, BBEACHHBIM B IKCILIYaTALMIO WIM MPOLIEAIINM MOAEPHU3ALUIO,
pekoHcTpykiuto nociue 1 uronsa 2016 rona.

2.15. [lokazaTenu JOCTYIMHOCTH M Ka4yeCTBAa MyHUITUTIATHLHOM YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJICHCTBUM 3aIBUTEINS C JOJDKHOCTHBIMU JIUIIAMU TIPH MPETOCTABICHUH
MYHUITUTIATBHOM YCIIYTH U UX MPOJIOJKATEITLHOCTD, BO3MOKHOCTD TIOJTYICHUS
uH(OPMAITUH O X0JIe TIPEIOCTABIICHUS MyHUITUTIATLHOU YCIIYTH, B TOM YHUCIIE C
UCII0JIb30BaHUEM WH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI, BO3MOKHOCTh
MO0 HEBO3MOKHOCTh TIOJTyYCHHSI MYHHUIIMITAIbHON YCITyTH B MHOTO(YHKITHOHATBHOM
IIEHTPE MPEAOCTABICHHS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (B TOM YHCIIC B
MIOJITHOM 00BbeME), B TF0OOM TEPPUTOPHUATHLHOM MOIPa3ICICHUN OpraHa UCIIOJHUTEIBHO
pactopsIMTeILHOTO OpraHa MECTHOTO CaMOYTIPABJICHHUSI, TT0 BEIOOPY 3asIBUTEIIS
(9KCTEPPUTOPHUATILHBIN TPHUHIIMIT), TTOCPEICTBOM 3arpoca O MPEA0CTABICHUH HECKOJIBKUX
rOCYJapCTBEHHBIX U (M) MYHHUIIUTAIBHBIX YCIYT B MHOTO(DYHKITMOHABHBIX IIEHTPaX
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MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYT, MPEyCMOTPEHHOTO
cratbeit 15.1 @enepanvuoro 3akoHa Ne210-d3 (koMIIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMd JOCTYMHOCTH MPEIOCTABICHUS MYHHIMIAIBHONW YCIyTH
SABJISIFOTCSI:

PacIoI0KEHHOCTh TOMEUIEHUSA, B KOTOPOM BEIETCS IPUEM, BblJadya JOKYMEHTOB B
30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4YMe HEOOXOIMMOr0o KOJIMYECTBA CIEHHAINCTOB, a TakXKe IOMEIICHHUH, B
KOTOPBIX OCYIIECTBISAETCSA MPUEM TIOKYMEHTOB OT 3asABUTEIIECH;

HaJIM4Me ucYeplbiBaomed uHdopMaluu o crnocobax, MOpsAKe M CpoKax
MPEJIOCTABICHUS MYHHUIMOAIBHOW YyCIyTM Ha HWH(QOPMALMOHHBIX CTEHJaX, EauHOM
nopraine, PecnyOnukanckom nopraie, o(pUuIHaIbHOM CaiiTe MyHHIIMIIAIIBHOTO PalioHa;

OKa3aHHE MOMOIIM WHBAIWJAM B MPEOJIOJICHHH 0aphepoB, MEIIAIOIIUX MOTYYEHUIO
MU yCIIyT HapaBHE C JPYTUMHU JIMIIAMH.

2.15.2. [IlokazaremssMu KadecTBa TMPEIOCTABICHHUS MYHUIMIIAJBHOU YCIIYT'H
SABIISIFOTCS:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAHHBIX KajJ00 HAa HApPYIICHUS aJMHHUCTPATUBHOTO
periaamMeHTa, coBepuieHHble paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asBUTENS C JODKHOCTHBIMU JUIlaMu (0e3 ydera
KOHCYJIbTAIIHH):

B3aUMOJICHicTBUE 3asBUTENss C paboTtHukamu Oprana win MOIL[ npu
MPEAO0CTABICHUN MYHULIUMIIAIBHON YCIYTH OCYILECTBISETCA OJUH pa3 MpH IPeICTaBICHUN
3asiBJIEHUS] CO BCEMHU HEOOXOIMMBIMU JTIOKYMEHTAMH;

OJIMH pa3 B cCiy4yae HEOOXOJUMOCTH TMOJYYEHHUs Pe3yJbTara MPEeAOCTaBICHUS
MyHUIMNaiabHOM ycayru B Oprane win M®IL[ B ¢opme sk3eMmIuisipa 3J€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoIOIKUTENTEHOCT  OJTHOTO B3aUMOJICUCTBUS 3aiBUTENS C JIOJKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUY MYHULIMITAIbHON YCITYTY HE MPEBBIIAET 15 MUHYT.

3asBUTEb BIPABE OLEHUTH KAYECTBO MPEAOCTABICHUS MYHUIMIAIBHOW YCIYTU C
MOMOIIIbIO  YCTPOMCTB TOJBMIXKHOM paguoTesnieOHHON CBSI3M, C HCIIOJIb30BAHUEM
PecnyGnukanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarus o xo/1e MPeAOCTABICHNS MYHUITUTIATLHON YCIIYTH MOKET OBIThH
MoJlyueHa 3asBUTE]IeM B JMYHOM KaOuHere Ha EnuHom mnoprane, Pecmybiumkanckom
noptaie, B Oprane, MOII.

2.15.4. IlpenocTaBieHre MyHUIIUITAIIBHOW YCIIYTH OCYIIECTBIsIeTCs B 1t000M MOI]
10 BBIOOPY 3asBUTENSI HE3aBUCUMO OT MECTa €ro >KUTENIbCTBA WM MecTa (PaKTUYECKOTo
npoxkuBanus  (npeObiBaHusg) Ha  Tepputopun  Pecnybnukum — Tatapctan 1o
AKCTEPPUTOPUATBHOMY TPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE TPEeI0CTaBIISETCS.

2.16. Unpie TpeOOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHUITUTIAJIBHOM YCIIYTH 0 SKCTEPPUTOPUATLHOMY MPUHITUITY (B CIIydae, eciu
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MYyHULUIIATIbHAS yCIyra MPeAoCTaBIAETCS 10 SKCTEPPUTOPHUATIBHOMY IPUHIIUITY) U
0COOCHHOCTH MPEAOCTABICHUS MyHHUIIMITAILHONU YCIIYTH B JIEKTPOHHOM opMme

2.16.1. [lpun npenocTaBiIeHHUM MYHHUIUIAIBHOW YCIYTHW B 3JIEKTPOHHOU Qopme
3asiBUTENb BIIpaBe:

1) momy4yuTh HHGOPMAIIMIO O MOPSAAKE M CPOKAX MPEIOCTABICHUS MYHHUITUITAILHON
yCIIyTH, pa3MelleHnyto Ha Equnom nopraie, PecnyOnnkanckoM noprare;

2) mojmaTh 3asABJICHUE O TMPEAOCTABICHUM MYHUIUIAIBLHOW YCIYTHM W HHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl MIPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH, B TOM YHUCJIE
JOKYMEHTBl M HH(OpMaIMIo, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHBbI B
COOTBETCTBUM C MyHKTOM 7.2 4yactu | crareu 16 @enepanpHoro 3akona Ne 210-@3, ¢
UCIoNIb30BaHueM PecryOnnkaHcKoro noprania;

3) MOJlyduTh CBEACHUS O XOJE BBINOJNHCHUS 3asBJICHUH O TPEIOCTABICHUH
MYHUITUTIATBHOUW YCITYTH, MIOJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCyIIeCTBHUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

5) mosyduTh pe3yabTAT TPEAOCTABICHHS MYHUIMNAIBLHOW YCIyrd B (opme
AJIEKTPOHHOTO JOKYMEHTA;

6) momath *kanmoOy Ha perieHue U aeicTBue (Oe3merictBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI, MYHHUIMITAJIBHBIX CIYyXKaluxX IMocpenctBoM PecnyOiamkaHckoro
noprana, Tnoprana (QenepanbHOM TOCYIapCTBEHHOW HMH(POPMAIIMOHHON  CHUCTEMBI,
oOecrieunBaroNIe mpoiecc A0cyAeOHOro (BHeCyaeOHOro) o0KaJOBaHUS PEHICHUN U
nercTBui  (Oe3meicTBUSI), COBEPIICHHBIX MPHU MPEIOCTABICHUU TOCYJapCTBEHHBIX U
MYHUIIMNIATBHBIX ~ YCIYT  OpTaHamH, TMPEJOCTABISIIONIMMU  TOCYJAapCTBEHHBIE U
MYHUITUTIATBHBIC  YCIAYTH, WX JODKHOCTHBIMH  JIMIIAMH, TOCYJapCTBEHHBIMH U
MYHUITUTIATBHBIMH CITY>KAIIIAMH.

2.16.2. ®opMupoBaHHUE 3ASBICHUS OCYILIECCTBIACTCA MOCPEACTBOM 3AMOJHEHUS
ANEKTPOHHON (opmbl 3asiBiieHHs Ha PecnyOimkaHckoMm mopraiie 0e3 HeoOXO0IUMOCTU
JOTIOJTHUTENBHOM MTO/1aUM 3asiBJICHUS B KaKOM-TMO0 UHOH (opme.

2.16.3. IIpu popmupoBaHUM 3asBICHUS 00ECTIEUNBACTCS:

1) BO3MOXHOCTb KOMHMPOBAaHHUS M COXPAHCHHS 3asABJCHHUS M WHBIX JIOKYMCHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJJHCHHMSI HECKOJbKHMH 3asSBUTCIIAMHU OIHON 3JCKTPOHHOM
dbopmbl 3asBIIEHUs TPU OOpaIllEHWH 3a YyCIyraMmH, MPEAINoJiaralolliMyA HampaBleHUe
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH I€YaTH HAa OYMaXHOM HOCHTEJIEC KOIMUHU 3JICKTPOHHOH (HOPMEI
3asIBJICHMUS,

4) coxpaHCHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (OpMy 3asBiiCHHS 3HAUYCHUH B
0001 MOMEHT IO JKEJIAaHUIO TMOJIh30BaTeNsl, B TOM YHUCJIEC MPU BO3SHUKHOBEHUU OMIMOOK
BBOJIa M BO3BpATE JIJIsl TOBTOPHOTO BBO/IA 3HAUEHUH B DJIEKTPOHHYIO ()OpMY 3asIBIICHUS,

5) 3amoJiHEHHUE MOJICH 3JEKTPOHHOM (hOpMBI 3asBJICHHUS 1O Hayaia BBOJIA CBEICHUIA
3asBUTENIEM C MCIOJIb30BAHUEM CBeleHUHM, pasmenieHHeix B ECHA, u cBeaenwuid,
onmyOJMMKOBaHHBIX Ha PecnyOiuMkaHCKOM TMOpTaje, B YacTH, KacalolleWcs CBEICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINY U ayTEHTU(DUKAITNY;
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6) BO3MOXHOCTH BEpPHYThCS Ha JIIOOOW W3 JTANOB 3allOJIHEHUS 3JICKTPOHHOM
dbopMbI 3asBIeHHS 0€3 OTEpHU paHee BBEACHHON MH(POpMAIIH;

7) BO3MOXKHOCTB JIOCTYIIA 3asABUTEIISI K paHee IMOJaHHBIM UM 3asBJICHUSIM B TCUCHUE
HE MEHEE OJIHOTO To/ia, a TAaK)Ke YaCTUYHO C(HOPMHUPOBAHHBIM 3asBIICHUSM - B TCUCHHUEC HE
MeHee 3 MECALIEB.

2.16.4. 3anuch 3asBuTeneil Ha npueM B MOI] (manee - 3ammuch) OCyIIECTBIAETCS
nocpenctBoM PecrybnukaHckoro noprana, renedona KoHTakT-nenrpa MO,

3asgBUTENIO0 MPEIOCTABISIETCS BO3MOXXHOCTh 3allUCU Ha JIOObIE CBOOOJIHBIE IS
npuema JaTy U BpeMs B Ipefesiax YCTaHOBJIEHHOTO B MHOTO(YHKIMOHAJIBHOM ILIEHTPE
rpaduka npuema.

3anuch Ha ONPENECICHHYIO JaTy 3aKaHYMBAETCSA 3a CYTKH 1O HACTYIUIEHHS 3TOU
JIaThI.

Jlnst ocymiecTBiIeHUs] TIPEABAPUTEIBHON 3alKUCH TOCPEIACTBOM PecnyOnnmKkaHCcKoro
nopTaja 3asBUTEII0 HEOOXOAMMO YKa3zaTh 3amlpallliBaeMble CHUCTEMOM JaHHBIE, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

XKeTaeMylo 1aTy ¥ Bpems iprema.

B cnydae HECOOTBETCTBUSI CBEIEHUN, KOTOpbIE COOOIIMI 3asBUTENb IPU
MpEeABApPUTEIILHON 3alUCH, JOKyMEHTaM, MPEACTABICHHBIM 3asBUTEIEM NPH JUYHOM
npueme, MpeBapuTeNIbHAas 3alUCh aHHYJIUPYETCS.

[Ipn ocymiecTBiIeHUH TPEABAPUTEIBHON 3alKMCH 3asBUTENI0 00€CTIeunBaeTCs
BO3MOKHOCTh pacrnedaraTh TaJOH-NIOATBEpXKIeHuEe. B ciydae, ecnu 3asBUTENb COOOUIUT
aZpec JICKTPOHHOM MOUTHI, HA YKa3aHHBIA aJ[pec TaKkKe HaIpaBlsIeTcss MHPOpMAIUS O
MOATBEPKACHUH MPEBAPUTEIILHON 3aITUCH C YKa3aHUEM J1aThl, BDEMEHHU U MeCTa Mpuema.

[Ipu ocCyliecTBICHUN TMPEIBAPUTEIIBHOM 3alMUCU  3asABUTEIbL B 00s3aTEJILHOM
nopsiike MHMOPMUPYETCS O TOM, YTO MpPEABAPUTEIbHAS 3aMUCh aHHYJIUPYETCS B Cliydae
€ro HEesIBKU M0 UCTEYCHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTENH B JIIO0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHON 3aIUCH.

3anpemaercss TpeOOBaTh OT 3asIBUTENS COBEPIICHHS HWHBIX JEUCTBHUM, KpoMme
MIPOXOXKJICHUS UIACHTU(GUKAIIMK U ayTeHTU(PUKAIUA B COOTBETCTBHH C HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickont ®Dexepaunn, ykazaHus LEJIM IpPUEMA, a TaKXKe
MPEIOCTaBIICHUSI CBEJICHUI, HEOOXOAMMBIX JJIS pacyeTa IJIUTEIHBHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPHEMA.

3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUA K MOPSAAKY UX BbIIIOJTHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHUS aIMMHUCTPATHBHBIX MPOLEAYP B JICKTPOHHOH Gopme, a TaKKe

0COOCHHOCTH BBHINOJIHCHUS] A/AMUHUCTPATHUBHBIX MPOLEAYP B
MHOIO(pyHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue nocienoBaTeIbHOCTH JSHCTBHM P MPEAOCTaBICHUN
MYHHULUITAIBHON yCIIyTH
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3.1.1. [IpenocraBneHre MYHHUITUTIATBHOW YCIYTH BKJIIOYAET B CeOsl CICTYOIIHEC
aIMUHUCTPATUBHBIE TTPOLIEAYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS,

2) IpUHATHE M  PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBJICHHBIX
3asiBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIUC B
NPeIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BeIZaua (HanpaBJICHKE) 3asIBUTEIIIO Pe3yJIbTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucIpaBJICHUE TEXHUUECKHUX ONIHOOK.

3.2. Okazanue KOHCYJIbTAIUNA 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIMOJTHEHUS aAMUHUCTPATHBHOW MPOICAYPHI SIBIISICTCS
oOpallleHHe 3asiBUTENSL 10 BOMPOCAM, CBSA3AHHBIM C MPEAOCTABICHUEM MYHUIUIIAIBHOU
YCIIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 33  BBINOJHEHUE
aIMUHUCTPATUBHOU MPOLIEAYPHI, SBISETCS:

npu obpamienuu 3asButens B MOL] — paborauk MOI];

npu  obOpamenun 3asButens B Opran —  VCHOTHUTENBHBIA  KOMUTET
BonbiiekapMaalHCKOTO CeabCKOoro mnoceneHus KaMcko-YCTBUHCKOTO MYHHIIMIAIBHOTO
pationa PecnyOnuku Tarapctan (manee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpaBe OOPATHTHCH 3a KOHCYJIbTAIMEH O TIOPSJKE M CpOKax
MPEeAO0CTaBIECHU MyHUIIMNANBHOU yciayru B M®L] nuyHo U 1o TenedoHy U 3JIeKTPOHHOU
oure.

Pabotnuk M®I] koHCynbTHpPYET 3asBUTENS, B TOM YHUCIE IO COCTaBy, (opme
MPEACTABISIEMON TOKYMEHTAlMM W JPYTMM BOIpPOCaM JJIsl TOJIYYEHHS] MYHHMIIMIAIbHOU
YCIIYTH.

3asBUTENb MOXET MOJYyYuTh HH(OpPMALMIO O TOpSAAKE MPEeAOCTaBICHUS
MYHUITUTIATIBHOM yCIyTu Ha oduimansHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE MPOLEAYPBl, YCTAHABIMBAEMBIC HACTOSIIMM  ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy ~ BBINOJHEHUS  AJIMHHHCTPAaTUBHBIX  IPOLEAYp  SBISIOTCS:
KOHCYJIbTAIIHS 110 COCTaBy, opMe MpeACTaBIIEMON JOKYMEHTAIMN U IPYTUM BOIIPOCaM,
HEO0OXOAMMBIM JIJIsl TOJTYYEHUS MyHULIMIIAIBbHON YCIYyTH.

3.2.3. 3asBuTens BopaBe ooparutbes B Oprat 1o tenedoHy U 3JIEKTPOHHOM MoYTe,
a TaKKe MOJy4YUTh KOHCyJbTaluio Ha PecnyOmukanckom moprane, caiite OpraHa o
MOPSIIKE U CPOKAX MPEJOCTABICHUS MYHULMIAIBHON YCIYTH, B TOM YHCIJIE MO COCTaBYy,
dbopme TmpeAcCTaBIsEeMOM JOKyMEHTalMd W JAPYrMM BOIpocaMm Uil MOJy4YeHUs
MYHULIMITAJIIHOU YCIIYTH.
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JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHWE HHPOPMUPYET
3asiBUTENSI B COOTBETCTBHUM C TpeOOBaHMSAMM TIyHKTa 1.3.4 aAMUHUCTPATUBHOTO
perjiaMeHra.

AJIMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabourX JAHEH cO AHS MOCTYIUICHHS OOpalleHus.

PesynbraTaMy  BBINIOJHEHUS  AaJIMHUHUCTPATUBHBIX  MOPOLEAYP  SIBJISIOTCS:
KOHCYJIbTALIUM IO COCTaBy, (GOpMe MPEACTABISIEMON JOKYMEHTAIIMHU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUIsI TOJTYYEHUS MYHUIIUIIAILHON YCIyTH.

3.3. IlpunsTHE U PACCMOTPEHHUE KOMILIEKTA IOKYMEHTOB,
MPECTABIICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB i NPEIOCTABICHUS MYHULHMNAIBHOM YCIYTH 4Yepe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asaBurens (IpencTaBUTeNb 3asiBUTENs) oOpamaerca B MOIL] ¢ 3ampocoM o
MPEAOCTABICHUN MYHHUIIMIAIBHON YCIYTU U MPEACTABISET TOKYMEHTHI B COOTBETCTBUH C
IIYHKTOM 2.5 aAMAHHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUMN:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOAUT TIPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aMoJHSAET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

IPU MPENAOCTABIECHUN JIOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKaHUPOBAHHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacrieuatsiBaet 3asaBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYyeET noanucanHoe 3asasienue B AIC MOL];

3arpyxaet B AUC MO®I] nokyMeHTbI, Ipe/ICTaBIEHHBIE B DJIEKTPOHHOU (hopMe WiH
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE J€J10;

BO3BpaIaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)KHbBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIIO0 PACIIMCKY B IIPUEME JOKYMEHTOB.

AJMVAHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM  ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SBIAIOTCS: T'OTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpasisieT nakeT JOKYMEHTOB, IPUHSITHIX OT 3asBUTEIIA B
Opran B 3J€KTpOHHOU QopMe (B cOCTaBe MAKETOB 3JEKTPOHHBIX JEJ) B TEYEHUE OJIHOTO
pabouero JHs co IHs 0OpaleHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOLI.

Pe3ynpTaTaMu BBINOJHEHUS! aIMUHUCTPATUBHBIX IPOLEAYP SIBISIOTCA: 3asBJICHUE U
MaKeT TOKYMEHTOB (3JIEKTPOHHOE JEJ0), HanpaBiaeHHble B OpraH, MoCpeCTBOM CHUCTEMBI
ANIEKTPOHHOI'O B3aUMOJICUCTBHS.
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3.3.2. Ilpuem HOOKYMEHTOB [Uisl MPEJOCTABICHHS MYHHULMIIAIBHOM YCIyTd B
ANEKTPOHHOU (hopme uepe3 PecrmyOnmkanckuii mopTai.

3.3.2.1. 3agBurtens s MOAAUM 3asBICHUS B DJICKTPOHHOW (hOpME BBIMOIHSIET
CIEYIOIINE NEUCTBUS:

BBITIOJTHSIET aBTOPU3ALHIO;

OTKpBIBAET (POPMY AIEKTPOHHOTO 3asIBJICHUS;

3amojHseT  (OpMy  AJEKTPOHHOIO  3asBJICHUs, BKIIOYAIOUIYIO  CBEICHUS,
HE0OX0IUMbIE U 00s3aTENbHBIC ISl PEJOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHTBhl B JJIEKTPOHHOM (opMe WM SIEKTPOHHBIE OO0pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asiBJIeHUs (TIpU HEOOXOAUMOCTH);

NOJTBEPXKIaeT (DaKT O3HAKOMIIGHHSI M COTJIAaCHA C YCIOBUSIMH M TIOPSIAKOM
MPEIOCTABICHUS! MYHHUIIMIAIBHON YCIYrd B DJIEKTPOHHON (¢opMe (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

NOATBEPKIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBEJEHUN  (yCTaHABJIMBAET
COOTBETCTBYIOIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIPABIISIET 3aMOJIHEHHOE 3JIEKTPOHHOE 3asBICHHE (HAKMMAET COOTBETCTBYIOIIYIO
KHOIIKY B (DOpME RIIEKTPOHHOTO 3asIBJICHHS);

AJIEKTPOHHOE 3asBJIEHUE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMHU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmatHO-JI0THYECKass MpPOBEpKa C(HPOPMUPOBAHHOIO 3aSBJICHUS OCYLIECTBISIETCS
NOCJIE 3a0JHEHMSI 3asIBUTENIEM KaXKJI0TO U3 MOJIEH 3JeKTpOHHOU (opMbl 3asiBieHus. [Ipu
BBISIBJICHMM HEKOPPEKTHO 3aIIOJIHEHHOTO TOJIS 3JIEKTPOHHOM (OPMBI 3asIBIICHUS 3asIBUTEIIb
YBEJIOMIISIETCS] O XapaKTepe BbISBJICHHOW OIMOKH U MOPSAKE €€ YCTPAaHEHHs TOCPEICTBOM
MH()OPMAIIMOHHOTO COOOILIEHUS HETTIOCPEACTBEHHO B 3JIEKTPOHHOU (POopMeE 3asiBICHUS.

AJMUHHUCTPAaTUBHBIE MPOUEAYPbl, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUsI 3asIBUTEIIS.

Pe3ynpTaTaMyu  BBINOJHEHUS ~ aJMUHHUCTPATUBHBIX  TpOLEAYp  SIBISIOTCS:
ANIEKTPOHHOE [1eJ10, HampaBiieHHOe B OpraH MNOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aNMOJCHCTBUA.

3.3.3. PaccmoTpenune KkoMIuieKkTa J0KyMeHToB OpraHom.

3.3.3.1. OcHoBaHueM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
ABJIIETCS  TOCTYIUICHHE 3asBJIEHUS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX  JJIs
MPEAOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHUE
aIMUHUCTPATUBHOM MIPOLIEAYPBI SIBJIICTCS HUcnomanTensHbIN KOMUTET
BonbiekapMaalHCKOTO CeabCKOoro mnoceneHus Kamcko-YCTbUHCKOTO MYHHUIIMIAIBLHOTO
paiiona Pecry6nuku Tatapcran (nmanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpUEM
JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIlydae
oOpareHus 3asaBUTENA ¢ 3asiBJIeHueM B Oprau:

OTpeesIeT MpeaMeT OOpaIeHHUS;

YCTaHABJIMBAET JUYHOCTh 3asIBUTEIIS,

IIPOBOJUT POBEPKY MOJHOMOYHMIA JIMLIA, IOJAIOIIETO TOKYMEHTHI;
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IPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aJMUHUCTPATUBHOTO PErIAMEHTA, IPOBEPKY COOTBETCTBUS IPEICTABICHHBIX
JOKYMEHTOB  yCTAaHOBJICHHBIM TpeOOBaHUSAM (Hamiuexamiee OQOopMIICHUE  KOIHMA
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IMOAYMUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABIICHUN );

3aMOJHSET  JJEKTPOHHYIO  (opMy  3adBJI€HMS B aBTOMATU3UPOBAHHOM
UH(GOPMAIIMOHHOW CHUCTEeMe, MpeAHa3HAYECHHOW JJisi OKa3aHUsi TOCYJApCTBEHHBIX U
MYHULIATIAIBHBIX YCIIYT;

[IPU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMHUHHCTPATHBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIISIET CKaHUPOBAHHUE MPEACTABICHHBIX
JOKYMEHTOB;

pacnevaTbIBaeT 3asBJICHUE;

NepeaAeT 3asIBUTEIIO HA TPOBEPKY U MOANUCAHUE;

MIOCJIE MTOANKMCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B aBTOMATU3UPOBAHHYIO MH()OPMATMOHHYIO CUCTEMY,
MpeIHA3HAYEHHYI0 JJI1 OKa3aHWsd TOCYJApPCTBEHHBIX M MYHHULMIAIBHBIX — YCIYT
JOKYMEHTBI, MPEJCTAaBICHHbIE B JIIEKTPOHHONM (QopMe WIH 3IIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, POPMUPYET IJIEKTPOHHOE JEJI0;

BO3BpAIlAE€T TOJIMMCAHHOE 3asBJIICHUE W OpPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACTIUCKY B PUEME JOKYMEHTOB.

B cinyuae HanuuMs OCHOBaHMM JIs OTKa3a B MPHUEME JOKYMEHTOB JOJIKHOCTHOE
JULO0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIIIET 3asBUTENSI O HaJIUYUU
MPEnsTCTBUN Ui MpUEMa 3asiBICHUS M BO3BpAIIAET €My JOKYMEHTBI C OOBSICHEHUEM
coJiep KaHusl BbISIBJIEHHBIX OCHOBAHMM JIJIsl OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIPHEM JIOKYMEHTOB, IIOCIC
MOCTYIJICHUSI JOKYMEHTOB Ha PACCMOTPEHHUE

MPUCBAMBAET 3asIBJICHUI0 HOMEpP B COOTBETCTBHM C HOMEHKJIATYpOMl JIe U CTaTyc
«ITpoBepka TOKYMEHTOBY;

M3y4aeT NOCTYIHUBILKE 3JIEKTPOHHbBIE JI€]a, B TOM YKCIIE MPUIIOKEHHBIE 3asIBUTEIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MpoBEpsieT COOJIOJICHUE YCIOBUM JIEMCTBUTEIBHOCTH JJICKTPOHHOM ITOAIIHUCH,
nocpeAcTBOM oOpamienus K EauHoMmy moprtany (B ciydae, €CiIM  3asBHUTEIEM
MPEJCTABIICHBI AIEKTPOHHBIE JIOKYMEHTBI, NOAMUCAHHbBIE YCUJIEHHOM
KBATH(UITUPOBAHHON AJIIEKTPOHHOM TIOJMUCHIO).

[Ipu HanMuMM OCHOBaHUH, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periiaMeHTa, MOATrOTaBIMBAET IMPOEKT pelIeHus 00 OTKaze B MpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHNS MYHUIIUITAIbHON YCITYTH.

B cnywae, eciu B pe3ylbTare MNPOBEPKH YCUJIIEHHOW KBaau(UUHUPOBAHHOM
AJIEKTPOHHOM MOJIIMUCH BBISBJICHO HECOOIOJEHNE YCIOBUM €€ TeUCTBUTEIIBHOCTH, MPOCKT
perieHus: 00 0TKa3e JOJDKEH coliepKaTh MyHKTHI cTathk 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpbIE MOCTYKUIIM OCHOBAHUEM JJISl €70 IPUHATHSL.
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[Ipoexkt pemenus 00 oOTKaze B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABIICHUSI MyHHUIIMIIAILHOW YCIIYTH, C YKa3aHUEM MPUYMUH OTKaza (B ciydae, eciu
OCHOBaHUSl i1 OTKaza B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS
MYHHIIMIIAIFHONW YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTAaHOBJICHHBIX TPEOOBAaHMN K TaKUM
JIOKyMEHTaM, OCHOBAaHMs /JJs OTKa3za B IpHEME JIOKYMEHTOB JIOJDKHBI COJIEPKaTh
MHQOPMALIMI0O O HAWUMEHOBAHWU JOKYMEHTOB (MH(pOpMAINH, CBEICHHI), KOTOpHIE HE
NpEeACTaBICHbI, COJIEPKaT HEJOCTOBEpHbIE M (WJIM) TPOTUBOPEUYHBBIC CBEICHUS,
oopMieHbl ¢ HapylIEeHHEM YCTAHOBJICHHBIX TpeOOBaHMIi), HampaBiseTcs Ha
COIJIACOBAHWE B YCTAHOBJICHHOM TOPSAJKE IOCPEACTBOM CHCTEMBl 3JIEKTPOHHOTO
JIOKYyMEHTOO000pOTa.

CorlacoBanre MpoeKTa penieHus: o0 0TKa3ze B IpUEME IOKYMEHTOB, HEOOXOIUMBIX
Ui TIPEIOCTABJICHUS MYHULUMAIBHOMW  YCIYTH, OCYLIECTBISIETCS B  TOPSIKE,
MPEeyCMOTPEHHOM MYHKTOM 3.5.3 aAMHHUCTPATHBHOTO PETIIAMEHTA.

B ciydae oTcyTcTBHS OCHOBaHMW [UIsi OTKa3a B TMpHEME JOKYMEHTOB,
MPEyCMOTPEHHBIX MYHKTOM 2.7.1 aAMHHUCTPATHBHOTO pEriiaMeHTa, JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a TMpUEM JOKYMEHTOB, B TEUYEHHE OJHOro pabodero IHS CO JHS
MOCTYIUICHUS 3asBIICHUS, HANPAaBISET 3asBUTEN0, YKa3aHHBIM B 3asBICHUU CIIOCOOOM,
YBEIOMJICHHE O TOCTYIUICHUM 3asBIICHUS, COJEPXKAIlee BXOJSALIMN pPETUCTPallMOHHBIN
HOMEp 3asBJICHUS, JaTy IIOJIyYE€HHUs 3asBJICHMs, IE€PEUYCHb HaWMEHOBaHWI (¢ailyios,
IPEJICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJYy4YE€HMs pe3yibTara MyHHUIUNAIbHOM
yCIIyTH.

3.3.3.4. Ucnonnenue mpoueayp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aJMUHUCTPATUBHOIO  perjaMeHTa, NpU HAIUYUM  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISICTCS. B aBTOMAaTHYECKOM PEXUME C HCIOJIBb30BAHUEM aBTOMATHU3WPOBAHHOMN
WH(POPMAIIMOHHONW CHCTEMbI, TpEIHA3HAYCHHOW [JIsI OKa3aHWS TOCYIapCTBEHHBIX U
MYHHIIMTIATIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE TMPOIEIYpPbl, YCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMMHACTPATUBHOTO PEriiaMeHTa, BHITIOJIHIIOTCS B TEUEHHUE OJHOTO paboyero JHS cO JTHS
MOCTYIUICHUS 3asiBICHUS HA PACCMOTPEHHE.

PesynbpraraMy BBITIOTHEHUS aAMHUHHCTPATUBHBIX MPOIEAYp SBISIOTCS: TMPUHSATHIHN
Ha PacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM IPOEKT pelleHuss 00 OTKa3e B IMpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YYaCTBYIOIIHE B
MIPEIOCTABJIEHUN MYHULIMIIAIBHON YCIIYTH

3.4.1. OcHOBaHMEM HayaJa BBIIOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCSl TOJYYEHUE JOHKHOCTHBIM JIMLOM (paOOTHMKOM), YIOJHOMOYEHHBIM Ha
BBIMIOJIHEHUE AJMUHUCTPATUBHOM MPOLEAYpPHI, OT TOJDKHOCTHOro juna (paboTHHUKA),
OTBETCTBEHHOTO 32 MMPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTENS JOKYMEHTOB.

JIOIOKHOCTHBIM ~ JTUIOM ~ (pa0OTHHMKOM),  OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aIMUHUCTPATUBHOU MPOLIEAYPHI, SIBJISIETCS HcnonHuTenbHbIN KOMHUTET
BosplrekapMaanHCKOro CenbeKoro mnoceneHus Kamcko-YCTBMHCKOIO MYHMIUIIAIBHOIO
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paiiona PecnyO6muku Tarapcran (mamee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
HaIlpaBJIECHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOmXHOCTHOE JUII0, OTBETCTBEHHOE 3a HAIPaBJIICHHE MEKBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET U HAMpaBIseT B 3JICKTPOHHOM (hOpME MOCPEACTBOM CHCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (NP OTCYTCTBUU TEXHUUYECKOU
BO3MOXXHOCTH — WHBIMH CIIOCOOAMH) 3alpochl O TMPEAOCTABICHUU JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIaMEHTA.

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MPUHATHS 3asIBJICHUS Ha PACCMOTPEHUE.

PesynpTaTaMu ~ BBIMOJHEHUS ~ QJMUHHUCTPATUBHBIX  TPOLELYp  SIBISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BJIACTU W (WJIM) THOJABEIOMCTBEHHBIE OpraHaMm BIIACTU
OpraHU3aliH 3aIpPOCHI.

3.4.3. CnenuanucTsl MOCTABIIMKOB JAHHBIX HA OCHOBAaHUH 3aIIPOCOB, MOCTYIHBIINX
4yepe3 CHUCTEMY MEXKBEIOMCTBEHHOTO 3JEKTPOHHOIO B3aMMOJEHUCTBHS, MPEIOCTABISIOT
3anpalMBaeMble JIOKYMEHThl (MH(OpPMAIMIO) WM HaNpaBiAIOT yBEAOMIIEHHUS 00
OTCYTCTBUU JOKyMEHTa U (uiau) uHbOpMalUh, HEOOXOIUMBIX JJIsI TMPEIOCTABICHUS
MYHUIMINIATBHOM YCIYTH (J1ajiee — yBeJOMIIEHHE 00 OTKa3e).

AJMUHHCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUMM ITyHKTOM,
BBIIIOJIHSKOTCSL B TEUEHHUE TPEX AHEM CO JIHA MOCTYIUIEHUS] MEXBEJOMCTBEHHOTO 3alpoca B
OpraH WM OpraHM3allfio, MPEJOCTaBISAIONINE JOKYMEHT M HH(POpPMAIUIO, €CIU HHBIE
CPOKM TIOATOTOBKM U HANpAaBIECHHS OTBETA Ha MEXBEIOMCTBEHHBII 3alpoc He
yCTaHOBJEHbl  (elepadbHbIMU  3aKOHAMM, MpaBOBbIMU akTamu lIpaBurenncTBa
Poccuiickoit denepay U NPUHATBIME B COOTBETCTBUU C (pelepalibHBIMH 3aKOHAMU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMu PecniyOnuku TatapcTaH.

Pe3ynbTaTaMu BBIOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBIAIOTCS: TOKYMEHTBI
(cBenmeHus), HEOOXOAMMBbIC Ui TMPEJOCTABICHUS MYHUIMIAIBHOW YCIyru, Ju0o
yBEOMIICHHE 00 OTKa3e, HalpaBJi€HHbIE JOJHKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJeHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPaBJICHHE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpallMBacMbIe€ YE€pe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJCHCTBUSL  JIOKyMEHTHI  (CBEIEHHS), HEOoOXOauMble I  MPEJOCTaBICHUS
MYHUIIMIIAJIBHOW yCIIyTH, JUOO yBeJOMJIEHHE 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(wn) uadopmanuy;

IpU HAJIMYUKM OCHOBaHUM, MPEIyCMOTPEHHBIX MyHKTOM 2.7.1 aIMHUHUCTPAaTHBHOTO
periaamMeHTa, MOJATOTAaBIMBAET MPOEKT pelieHUs 00 OTKa3e B IMpueMe JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHUIIMIATLHON YCIYTH.

[IpoekT pemenuss o0 OTkKaze B NpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH, C YKa3aHUEM NMPUYUH OTKa3a (B cilydae, eclid
OCHOBaHMs JJi1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHUIMNIATBHOM YCIYTH, CBA3aHbl C HAPYUICHUEM YCTAHOBJIEHHBIX TPEOOBAaHUM K TaKUM
JOKyMEHTaM, OCHOBaHHUSl JIi OTKa3a B NpPUEME JIOKYMEHTOB JIOJKHBI COJEPXKATh
uH(OpMAIMI0O 0 HAMMEHOBAHWM JIOKYMEHTOB (MH(pOpMAIMH, CBEJEHWI), KOTOPHIE HE
IIPEACTABIICHBI, COJAEpPXKAT HEJOCTOBEpHblE M (WIM) MPOTUBOPEUYUBHIE CBEIECHUS,
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opopmiIeHBI C HapylIEHHEM YyCTAHOBJICHHBIX TpeOOBaHUM), HampaBisieTcss Ha
COrJaCOBAaHME B YCTAHOBJIEHHOM THOPSAJKE IMOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CoryacoBanre mpoeKTa penieHus: 00 0TKa3ze B IPHUEME TOKYMEHTOB, HEOOXOIUMBIX
JUIA  TPENOCTABJICHUS MYHULUIAIBHOM  YCIYT'M, OCYLIECTBISIETCSI B  MOPAIKE,
PEeTyCMOTPEHHOM IyYHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHUCTpAaTUBHBIE MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHD MIOJIyYEHUs CBEJCHUI 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

Pe3ynbpraraMy BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLELYP SBISIOTCA: JTOKYMEHTHI
(cBeneHus1), HEOOXOAMMBIE JJIsi MPENOCTABICHHUS MYHULUNAIBHOM YCIYI'W, IPOEKT
pemieHuss 00 OTKa3e B TNpUeMEe JOKYMEHTOB, HEOOXOAMMBIX MJii MPEIOCTaBICHUS
MYHHIIMIIAJTBHON YCITYTH.

3.45. HWcnonmHeHwe mporenyp, VyKa3aHHbBIX B TnyHktax 3.4.2, 3.44
aJIMMHHACTPATUBHOTO  perjiaMeHTa, NpU HATUYUA  TEXHUYECKOH  BO3MOXKHOCTH
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HMCIOJb30BAHUEM aBTOMATU3UPOBAHHOU
WH(POPMAIIMOHHONW CHCTEMbI, TpPEIHA3HAYCHHOW [JIsI OKa3aHWS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, B TOM YKCJIE C MOMEHTA PErUCTPAIlH 3asBIICHUSI B COOTBETCTBUU
C MyHKTOM 2.13 aJIMMHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIOJHEHUS] aJAMHMHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOI'O PETJIAMEHTA, COCTABISET TPU pabOUUX JTHS.

3.5. IloxroroBka pe3yibTaTa MyHUITUTATBHON YCIYTH

3.5.1. OcHOBaHHEM HavaJla BBINOJHEHUS aIMUHUCTPATUBHOU MPOLEAYPHI SBISETCS
MOCTYIJIECHUE  OT  JIOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOIO  3a  HAlpaBliEHUE
MEKBEJOMCTBEHHBIX  3alpoOCOB, JOKYMEHTOB  (CBeACHUM), HEOOXOAUMBIX ISt
MPEA0CTABICHUS MyHULIUTIATIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJIMUHUCTPATUBHOMN
MPOLEAYPHI, ABISETCA VCIONMHUTENBHBIT KOMUTET bBOJIBIIEKAPMAIMHCKOTO CEJIBCKOTO
nocesneHnss KaMmcko-YCTBUHCKOTO MYyHUUHMIAIbHOTO pailoHa PecnyOmuku Tartapcran
(manee - JOMMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yjbTaTa MpeJ0CTaBICHUS
MYHUIIMIIAIEHON YCITYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOATOTOBKY pe3yibTara
IIPEIOCTABIICHUS MYHULIMITAJBHON YCIYTH:

paccmatpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX ISt
MIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIYTH;

OpU BBISIBJICHUM OCHOBAHMM 1Jii OTKa3a B IMPEAOCTABICHUU MYHUIUIAIBHOM
YCIIYTH, YKa3aHHBIX B NMyHKTE 2.8.2 aJIMMHHCTPATMBHOIO pPEriaMeHTa, MOATrOTaBIMBAET
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTABICHUN MYHUIIMTIIAIBHON YCIIYTH;

B Clly4ae OTCYTCTBHSI OCHOBAaHUU JJisi OTKa3a B MPEJOCTaBICHUM MYHUIUIIAIbLHOM
YCIIYTH, IPEeIyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMMHMCTPATUBHOIO PEIrJIaMEHTa, M0 UTOram
PAacCMOTpPEHHUSI JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHUS MYHHUIMNAIbHOU
YCIIYTH, MIOArOTaBIMBAET MIPOEKT pe3yJIbTaTa MPeIOCTABICHUS MyHUIIMIAIBHOW YCIYTH B
COOTBETCTBUHM € noanyHKkTamu 1 — 3 myHkra 2.3.1 aIMUHUCTPATUBHOTO PETJIAMEHTA;
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HaIPaBJIsIET MIOITOTOBJICHHBII IPOEKT pesynbrarta MPeI0CTaBICHUS
MYHHIIMIIAJBHOW YCIYTH Ha COTJIACOBAaHHWE B YCTAHOBJICHHOM TMOPSAKE MOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

AIMUHUCTpAaTUBHBIE TPOIEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM  ITYHKTOM,
BBITIOJTHSIFOTCS B TEUEHUE OJTHOTO pabodvero THS.

PesynpraramMu BBITIOTHEHHUS aJMHHUCTPATUBHBIX MPOLEAYp SBISIOTCSA: IMPOCKT
penieHus 00 0TKa3e B MPEI0CTaBICHUN MYHHUITUTIAIBHON YCIYTH, CTIPAaBKH (BBITHCKH).

3.5.3. CornacoBanue ¢ MOAMHCAHUE MPOEKTa pe3yjibTaTa MPEJOCTABICHUS
MYHULIMNIATPHOW ~ yCOyrd  (majee —  TMPOEKThl  JOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOAMTENIEM CTPYKTYpHOTO TIOJApAa3AeleHUsl, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3ynpTaTa  MYHUIMOAIbHOM  ycimyru, 3amectureneM  PykoBoaurtenss  Oprana,
PykoBogutenem Oprana.

[ToaroTroBieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUYaHUsl, BO3BPAIAIOTCS Ha
10paboTKy JHILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJibTaTa MYyHHIIUIIAILHON YCIIYTH.
[locne ycTpaHeHuss 3aMedaHU TPOEKTHI JOKYMEHTOB TIOBTOPHO TEpEaroOTCs s
COTJIACOBaHUS M MOAMMCAHNS.

PykoBomutens Oprana mpu pacCMOTPEHHH TPOEKTOB JIOKYMEHTOB IPOBEPSET
COOJII0/IeHNEe aIMUHUCTPATUBHOTO PErjlaMeHTa JIOJDKHOCTHRIMU Jiniiamu OpraHa B 4acTu
CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLIEYP, UX TOCIEI0OBATEIBHOCTH U TTOJIHOTHI,
HaJU4Msl COTJIACOBAHMM YIOJIHOMOYEHHBIX JIOJDKHOCTHBIX jul] OpraHa B cuCTeMe
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

B  cmywyae  BbIsABIIEHMS ~ HapylmieHMH B YacTH  CPOKOB  BBITNIOJHEHUS
aIMUHUCTPATUBHBIX TPOLEAYpP, HX TOCIEIOBATEIBbHOCTH W TOJHOTH PykoBoauTens
Oprana HHUITMUPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHUS, B
COOTBETCTBHUH C MMyHKTOM 4.3 aIMHHHCTPATHBHOTO PETJIaMEHTA.

AJMUHHUCTPATUBHBIE TPOIEAYPhl, YCTAHABIMBACMBbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE OJTHOTO pab0overo JHS.

PesynbpraraMu BBITIONIHEHUST aIMUHUCTPATUBHBIX MPOIIEIYP SIBISIFOTCS: PEIIeHre 00
OTKa3e B TpHeMe IOKYMEHTOB HEOOXOAMMBIX U TMPEAOCTaBICHHUS MYHHUIUIAIBLHOM
YCIyTH, pelieHne o0 OTKa3e B TNPEJOCTAaBICHUM MYHHUIMMAIBLHOW YCIyTH, CIpaBKa
(BBIMHKCKA).

3.5.4. MUcnonnenwe mponeayp, yKazaHHbIX B nOyHkTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU  HAIMYMKA  TEXHUYECKOW  BO3MOKHOCTHU
OCYIIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HUCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOMU
WH()OPMAITMOHHONW CHUCTEMBI, TpPEAHA3HAYCHHOW JUIsi OKa3aHUs TOCYNAapCTBEHHBIX U
MYHUITUTIATTBHBIX YCIIYT.

MakcuManbHBIH CPOK BBITOJTHCHHUS aIMUHUCTPATHBHBIX IMPOIEAYP, YKa3aHHBIX B
MyHKTE 3.5. A IMUHUCTPATHBHOTO PETJIAMEHTa, COCTABIISICT OJJUH pab0o4Mil IeHb.

3.6. Brinaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHULUIIATBHON YCIyTH
3.6.1. OcHOBaHMEM Hayalia BHINIOJHEHUS aJMUHUCTPATUBHON MPOLIEAYpPHI SBISETCA

MOJIYYCHUC HNOJIKHOCTHBIM JIMIIOM, OTBECTCTBCHHBIM 3a BBIIIOJIHCHHC aHMHHHCTpaTHBHOﬁ
nmpoucaypsl, JOKYMCHTA, ITOATBCPIKAAOIICTO IMPEAOCTABIICHUC MYHHHHHaHBHOﬁ YCIIyT'H.
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JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE aIMHUHMCTPATUBHOMU
MPOLEAYPHI, ABISIETCA VICIONMHUTENBHBIM KOMMUTET bBOJIBIIEKAPMAIMHCKOTO CEJIBCKOTO
nocenenuss Kamcko-YCThHHCKOTO MyHUIMMNANbHOTO paifona Pecrnybnuku Tatapcran
(manee - TOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BbIJaUy (HAIpaBICHUE) TOKYMEHTOB).

3.6.2. JIo;mKHOCTHOE JIUII0, OTBETCTBEHHOE 3a BhIJIauy (HAINpaBiIeHUE) TOKYMEHTOB:

o0ecrieunBaeT PErucTpalmio U BHECEHUE CBEACHUN O pe3yibTaTe MpPedoCTaBICHUS
MYHUIUNIAIBHOW YCIYTH B IOJCHCTEMY BEICHUS JOKYMEHTALlMH aBTOMAaTHU3MPOBAHHOM
MH(POPMAIIMOHHON CHUCTEMBl, NpPEAHA3HAYEHHON JUId OKa3aHUs TIOCYJapCTBEHHBIX H
MYHUIUNIAIBHBIX YCIIYT;

U3BEILACT 3asBUTENS (€ro MPEACTaBUTENS) CIIOCOOOM, YKAa3aHHBIM B 3asiBICHUU, O
pe3yJbTare NPEeIOCTAaBICHUS MYHULMNAIBHOM YCIYTM M O BO3MOXKHOCTH IOJIyYEHUS
pe3yJabTara npeIoCcTaBlIeHUs] MyHUIIUNaIbHOU yeinyru B Oprade win B MOLI.

Hcnonaenne npoueayp Npyu HaJUYUU TEXHUYECKONM BO3MOXHOCTH OCYLIECTBIISIETCS
B aBTOMATHYECKOM PEXUME C UCIOJIH30BAHUEM ABTOMATHU3UPOBAHHOW MH(POPMALMOHHOM
CUCTEMBI, ITPEAHA3HAYEHHOM U1 OKa3aHMs TOCYJAPCTBEHHBIX U MyHULIUITAIBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM ITYHKTOM,
BBINIOJIHSIOTCS. B TEYEHHWE OJHOro pabouyero JHA CO JHSA MOANUCAHUS JOKYMEHTa,
ABJIAIOLIETOCS PE3YyJIbTaTOM IPEIOCTABICHUSA MYHULIUIIAIBHON YCIYTH, YIIOJTHOMOYEHHBIM
TOJKHOCTHBIM JuioM Oprana (Opranom).

PesynbraTaMy BBIIOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYD SABJIIOTCA. pa3MELICHUE
CBEJCHUI O pe3ysibTaTe MPEJOCTaBICHUS MYHULMNAIBHON yCIyrdn B MH(GOPMAaLMOHHBIX
CUCTEMaxX, U3BEIICHUE 3asBUTENS (€ro MPEeNCTaBUTENs) O Pe3yJbTaTe MPEeAOCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH U CIIOCO0axX €ro MOJIy4eHus.

3.6.3. Ilopsmox  Beimaun  (HampaBieHUs)  pe3ylbTaTa  MPEAOCTABICHHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENS 332 PE3yabTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk M®IL] BbIgaeT 3a4BUTENIO PE3YIbTAT MYHUIIMIAIBHONW YCIyTH B (hopme
AK3EMIUISIpA 3JEKTPOHHOTO JIOKyMEHTa Ha OyMaxkHoM Hocutene. [lo TpeOoBaHuio
3asIBUTENS] BMECTE C AK3EMILISIPOM 3JIEKTPOHHOTO TIOKYMEHTa Ha OyMa)KHOM HOCHUTENE EMY
MPENOCTABISECTCS IK3EMIUISP AJEKTPOHHOIO JOKYMEHTA ITyTEM €ro 3allMCH Ha ChEMHBIN
HOCUTENh HMH(OpPMALMKM WIM HANpaBICHHUs SK3EMIUIApa 3JIEKTPOHHOIO JOKyMEHTa IO
AJIIEKTPOHHOM TMoYTe B ajpec 3asButelis. [Ipu 3anmucu Ha ChbeMHBIN HOCUTENb HHPOPMALIUU
WJIY HAIIPABJICHUH JK3EMILUIAPA DJIEKTPOHHOIO JOKYMEHTAa, HA OCHOBE KOTOPOI'0 COCTAaBJICH
HK3EMILISAP 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)kHOM HOCHUTEJNE, MO AJIEKTPOHHOM MOYTe
MUJIECHTUYHOCTb TAKOTO JK3EMIUIAPA DJIEKTPOHHOIO JTOKYMEHTA DK3EMILIAPY JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJNE 3aBepseTCs YIMOJIHOMOYEHHBIM COTPYIHUKOM C
MCIIOJIb30BAaHUEM YCUJIEHHON KBATM(PUIIUPOBAHHON AJIEKTPOHHOM MOJIIHUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSAJKE OYEPEIHOCTH, B J€Hb MPUOBITHUA 3asiBUTENII B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM padboTsl MOII.

Pe3ynpTaTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP SBIAIOTCS: (UKCALIMS
(dakTa BbIAAYM pe3yJibTaTa MpeaoCTaBlieHUs MyHHIUNaabHOH yciayru B AUC MOI],
pe3yabpTaTr NpeOCTaBICHUS MyHULIUITAIBHON YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.
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3.6.3.2. [Ipu oOpaieHun 3asBUTENS 32 PE3yIbTATOM MYHUIIMTIAIBHON YCIyTH Yepe3
PecnyOnukaHCKuil mOpTall 3asBUTEIIO B JIMYHBIA KaOMHET aBTOMAaTUYECKH HAIpaBIseTCS
ANEKTPOHHBIA  00pa3 JOKYMEHTa, SABIIOLIETOCS  PE3yJbTaTOM  IPEIAOCTaBICHUS
MYHHIIMIIATbHOW yCIyTH, MOANUCAHHBIN YCHJICHHON KBaTHU(PHUIIMPOBAHHON 3JIEKTPOHHOMN
HOJIUCHIO YIIOJTHOMOUYEHHOTO J10JKHOCTHOTO Jinta Oprana (Opranom).

AJMUHHCTpAaTUBHBIE TNPOLEAYPHl, YCTAaHABIMBAECMBIC HACTOSIIMM IIYHKTOM,
BBIIIOJIHAIOTCS B JICHb IOANKMCAHMS JOKYMEHTA, IMOIATBEPKIAOLIETO IPEAOCTABICHUE
(0TKa3 B MpeaoCTaBICHUH) MYHULUNAIBHON YCIyrd, YIOJIHOMOYEHHBIM JIOJKHOCTHBIM
muioMm Oprana (Opranom).

PesynpraTaMy = BBINOJHEHUS  AJAMHHHUCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
HampaByieHUE (MPEIOCTaBICHHE) C UCIOJb30BaHMEM PecnyOnukaHCKoro moprana
3asIBUTEI0 JOKYMEHTA, MOATBEPKAAIONIEr0 MPENOCTABIEHNE MYHULUIIAIBHON yciayru (B
TOM YHCJIE OTKa3 B PEJOCTABICHUH MYHULIUIIAIGHON YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHMIMNAIBHOW YCIYyTH B
OpraH, JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIauyy (HalpaBlE€HUE) JOKYMEHTOB,
BBIJIAET 3asBUTENIO PE3YJNbTaT MYyHUIUNANbHOW yciayru. Ilo TpebGoBaHUIO 3asBHUTENA
BMECTE C DHK3EMIULIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPENOCTABIIACTCA AK3EMIULIP JIEKTPOHHOTO JIOKYMEHTa IIyTEM €ro 3allMCH Ha ChEMHBIN
HOCUTENh HMH(OpPMALMK WIM HANpaBICHUs HK3EMIUIApa 3JIEKTPOHHOIO JOKYMEHTa I10
AJIEKTPOHHOM NIOYTE B aJPEC 3aBUTEIIS.

AJMUHHCTPAaTUBHBIE MPOLEAYphl, YCTAHABIMBAEMBIE HACTOSAIIMM IIYHKTOM,
OCYILECTBIISIOTCA B MOPSAJIKE OUEPETHOCTH, B IEHb NPUOBITHS 3asiBUTENISI B COOTBETCTBUHU C
[IpaBrunaMu BHYTpPEHHETO TPYAOBOIo pacnopsaka Oprasa.

Pe3ynpTaToM BBINOTHEHUS! AJIMMUHHCTPATUBHBIX MPOLEAYpP SBIAIOTCS: (UKCALUS
(dakTa  BBIOAYM  pe3yibTaTa  MPEJOCTABICHHMS ~ MYHULUNAIBHOM  YCIyru B
aBTOMATU3UPOBAHHOW HH(POPMAIMOHHON CHUCTEME, MpeIHA3HAYECHHON I OKa3aHWs
roCyJAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B ciyyae oOHapyXeHUS TEXHUYECKOW OIIMOKHU B JOKYMEHTE, SIBIISIOIIEMCS
PEe3ybTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3adBUTENb HanpaBiiseT B Oprax:

3asiBJIeHME OO0 UCHpaBICHUM TEXHUYECKOW ommuoOku (mpuioxkenne Ne 5 k
HACTOSIIEMY aJMHHUCTPATUBHOMY PETIIAMEHTY);

JIOKyMEHT, BBIIAHHBIN 3asgBUTENI0 KaK pe3yJabTaT MYHHIIMTAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKasl OINOKa;

JIOKYMEHTBI, MMEIOIINE FOPUINYECKYI0 CHIY, CBHUICTEIBCTBYIONIUE O HATHYUHU
TEXHUYECKOM OIMUOKH.

3asiBieHre 00 HCIPABJICHUM TEXHUUYECKOW OIMMOKM B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS PE3yJIbTaTOM MYHHUIIUTAIBHON YCIYTH, MOJACTCS 3asBUTEIEM
(YMOTHOMOYEHHBIM ~ TIPEJICTABUTENIEM) IMMOYTOBBIM OTMpaBiICHHEM (B TOM 4YHCIE C
MCIIOJIb30BAaHUEM DJIEKTPOHHOM TouThl), JMOO uyepe3 PecnyOnukaHckuid mopTan WiH
MOII.
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3.7.2. JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, OCYIIECTBIISICT
MIpUEM 3asABJICHUS 00 WCIPABICHUU TEXHUYCCKON OIMMOKH, PETUCTPUPYET 3asBICHUE C
MIPWIOKEHHBIMHU TOKYMEHTAMHU U TIEPeIaeT UX JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHUE OJTHOTO paboyero JIHA ¢ JaThl PETUCTPALIUN 3asIBICHUS.

Pe3ynpTaTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYD SIBISIOTCS: MPUHITOE U
3apEeruCTPUPOBAHHOE 3asBJICHUE, HANIPABJICHHOE HA PACCMOTPEHUE JOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTHI M B IEJISIX BHECEHUS UCTIPABICHUN B JJOKYMEHT, SIBJISIOIIUACS
pPE3yNbTAaTOM TPEAOCTABICHUS MYHHUIMITAIIBHONW YCIYTH, OCYIIECTBIISICT IPOIEIYPHI,
MPETYCMOTPEHHBIC IMYHKTOM 3.5 aJAMHHHCTPATHBHOTO pErjaMeHTa, W  BBIJACT
WCITPaBJICHHBIA JTOKYMEHT 3asBHUTEIIO (YIOJHOMOYCHHOMY MPEACTABUTEINO) JIMYHO IO
pPOCTIHICh C H3BATHEM Yy 3asBUTENS (YHOJHOMOUYEHHOTO TMPEJCTABUTENSI) OpHUTHHAJA
JOKyMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OIIMOKA, WM HaNpaBisIeT B aapec
3asBUTEJIS TIOYTOBBIM OTIpaBIEHWEM (ITOCPEICTBOM JJICKTPOHHOW ITOYTHI) MHUCHBMO O
BO3MOXKHOCTH TOJY4YEHUs JIOKYMEHTa TIpU TIpeaocTaBieHud B Opran opuruHaia
JIOKYMEHTa, B KOTOPOM COJIEPKUTCA TEXHUYECKask OIIMOKa.

AJMUHUCTPATUBHBIE MPOIEAYPHhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUCHHE JABYX pabouux JHEH rocie oOHapy>KeHUs] TEXHUUECKOU OIUOKU
WJIM TIOJTyYEHHUS OT JIF0OOT0 3aMHTEPECOBAHHOIO JIUIIA 3aBJICHUS O JOMYIIICHHOM OIIMOKE.

Pe3ynpTaTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX TMPOIEAYP SIBISIOTCA: BBIJIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUNIAJIbHOM YCJIYTH

4.1. ITopaioK OCYLIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMH JIMLIAMH MOJIOKEHNUN AIMUHUCTPATUBHOTO PETIIAMEHTA
Y UHBIX HOPMATHBHBIX PABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IIPEIOCTABIEHUIO MYHULIUIIAJILHON YCIYTH, a TAK)KE IPUHATUEM UMU PELICHUN

KoHTpoJib 32 MOJHOTOM M KAa4eCTBOM IIPEAOCTABJIICHUS MYHULMIIAJIBHOW YCIIYTH
BKJIFOYAET B ce0s BBISIBICHHE U YyCTpAaHEHUE HApPYIICHUH MpaB 3asBUTENCH, MPOBEICHUE
MIPOBEPOK COOJIOICHUS TPOIEYP MPEIOCTABICHHUS] MyHUITUTIATHBHOU YCITYTH, TIOJTOTOBKY
pemeHnii  Ha gedcTBus  (Oe3MeWCTBHE) JOJKHOCTHBIX JIMII OpraHa MeECTHOTO
CaMOyIIpaBJICHUS.

dopMaMu KOHTPOJIS 3a COOJIIOJICHUEM HUCTIOTHEHUS! aMUHUCTPATUBHBIX MPOLIEIYP
ABJISIFOTCS:

1) mpoBepka W COIJIaCOBaHUE MPOEKTOB JOKYMEHTOB II0 MPEIOCTABICHHIO
MYHULUIIAIBHON YCIIYTH,

2) POBOAMMEIC B YCTAHOBIICHHOM TOPSIIKE IPOBEPKH BEICHHS JCIIONPOU3BOICTBA;

3) mpoBe/icHHE B YCTAHOBJICHHOM TOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHHS
MpoLEeayp MPEAOCTABIEHNS] MyHULIMNIATIBHOW YCITYTH.
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B memax TeKymero KOHTPOJS MCHOJB3YIOTCS CBEIAEHUS, HUMEKIIUecs B
ANIEKTPOHHOM 0a3ze JaHHBIX, CIy)XeOHas KOPPECIOHACHINSA, YCTHash M TMHCbMEHHas
uHbOpMalus JOHKHOCTHBIX JIMI, OCYIIECTBISIOUINX BBHITOJHEHHE aIMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEICHU.

Jlis oCylIecTBIIEHUsI KOHTPOJIS 3a COBEPIIEHUEM JIECUCTBUN IPU MPEIOCTABICHUU
MYHULIMNIATBHOW YCIYTd M TPUHATHM PELICHUN PYKOBOJUTENIO OpraHa MECTHOI'O
CaMOYIpABJICHUSI  TNPEACTABISAIOTCA  COPAaBKM O  pe3yjpTaTaXx  MpPeOCTaBICHUS
MYHULIUIIATBHON YCIYTH.

O ciyvassx ¥ IpUYMHAX HAPYLIEHUS CPOKOB, MOCJIENI0BATEIBHOCTH U COJEPKAHUS
aJIMMHHACTPATUBHBIX IPOLELYp MAODKHOCTHBIE JIMIIA HEMEJIEHHO HH()OPMHUPYIOT
PYKOBOJMTENS OpraHa, NpPeIOoCTaBISIOIIEr0 MYHHULMIIAIBHYIO YCIYry, a TaKxKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUN.

Texkymuii  KOHTpPOJb 3a  COOJIOJEHUEM  IOCJIENOBATEILHOCTH  JCHCTBUM,
ONpEJEICHHBIX aJIMUHUCTPATUBHBIMU MpoLETypaMHU o MPEI0CTABIECHUIO
MYHULUINAIBHON  YCIYrdM, OCYUIECTBISIETCS 3aMECTUTENIEM pPYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIIPaBJI€HUS, OTBETCTBEHHbIM 32  OpraHU3alui0  paboThl 1O
MPEAOCTABICHUIO MYHUUHUIAIBHON YCIYrd, HAa4aJbHUKOM OTJENa, OCYIIECTBIISIOMIETO
OpraHU3alMIo padOTHI 10 NPEAOCTABICHUIO MYHUIIUIIAIBHON YCIyTH.

[lepeyeHb  JOJDKHOCTHBIX  JIML,  OCYIIECTBISIIOIIMX  TEKYIIMA  KOHTPOJb,
YCTAHABJIMBACTCSA IOJIOKECHUSIMU O CTPYKTYPHBIX IOJPA3ACICHUSIX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETJIAMEHTAMU.

4.2. IlopsiioK ¥ EPUOINYHOCTh OCYILECTBIICHHS INIAHOBBIX U BHEINIAHOBBIX ITPOBEPOK
ITOJTHOTHI ¥ KQYECTBA MPEAOCTABICHUS] MyHULIUIIAIIBHOW YCIYTH, B TOM YHCJIE OPSAIOK U
(OopMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEJOCTABICHUS MyHUIIUNIAIBHOU YCIIYTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM IPEIOCTABIICHHUS] MyHULUIIAIBHON
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) npoBenieHus MPOBEPOK;

2) paccMOTpeHus Kallo0 3asiBUTeNel Ha nerctus (0esneiictue) Oprana, a Takxke
UX JIOJDKHOCTHBIX JIML], MyHULIAITAJIBHBIX CTYKalUX.

4.2.2. B nensix ocyuecTBIEHN KOHTPOJIA 3a OJIHOTOM U KaueCTBOM
IIPEAOCTABICHUS MYHULIMIIAJIBHON YCIIYTH IPOBOJATCS IIJIAHOBBIE U BHETUIAHOBBIE
npoBepku. [Iopsaok 1 NEPHOAUYHOCTD OCYIECTBIEHUS IIJITAHOBBIX ITPOBEPOK
yCTaHaBIIMBaeTcs 1aHoM padotel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOITPOCHI, CBSI3aHHBIE C TPENOCTABIEHUEM MYHULMIIAIBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UITU OTJIEABHBIN BOMPOC, CBA3AHHBIN C IPEIOCTABICHUEM MYHUIIUNATBHON
yCIIyru (TemMaruueckue npoBepku). [IpoBepka Takxke MOKET TPOBOJUTHCS MO KOHKPETHOM
xKanooe 3assBUTENS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOASTCS B CBSI3M C IPOBEPKOM yCTPAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETJIaMEHTa, a TAKXKE B CiIydae
MOJIy4eHUs sKaJlo0 3asiBUTENel Ha aeiicTBus (0e3aeiicTtBue) Oprana, a Takxke UX
JOJDKHOCTHBIX JIUL, MyHULIUIAIBHBIX CIIyXKaIlIHX.
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4.2.4. Pe3ynbTatrhl IpoBepKH 0(OPMIISIOTCS B BUE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEOCTATKH U MPEJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIl OpraHa, IpeI0CTaBISIONIEr0 MyHUIIUIIATBEHYIO
yCIIyTY, 3a pelIeHus U AecTBUs (0e3/1eicTBIE), MPUHUMAEMBbIE (OCYIIECTBIISIEMbIC) MU B
X0/ TPEI0CTABIICHUSI MYHUIIUTIATTLHON YCIYTH

[To pe3ynbpTaTaM MpPOBENICHHBIX MPOBEPOK B CIy4yae BBISBICHUS HapyUICHUN MpaB
3asiBUTEJICI BUHOBHBIC JIMI]A TMPUBIIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOIaTeNbCTBOM Poccuiickoint denepann.

PykoBoauTtenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBICHUIA.

PykoBoautensb (3aMeCTUTENh PYKOBOJUTENS) CTPYKTYPHOT'O TOIpa3ACICHUs] OpraHa
MECTHOTO CaMOYTPABJICHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (WJIN)
HEHAJIJIeXKaIee BHITIOJIHEHUE aJMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B pasjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIA U MHBIE MYHULMIIAJIBHBIC CITY>KaIllUe 3a PELICHUS U JEUCTBUS
(OGe3meiicTBue), mnpuHUMaeMmble  (OCYIIECTBIISIEMbIE) B XOJIe  MPEHOCTaBICHUS
MYHULIMNAIBHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATEIHCTBOM
MOPSIKE.

4.4, TonoxxeHus1, XapaKTePU3YIOIINE TPeOOBaHUS K MOPSJIKY U (popMaM KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUITUTIATLHOW YCIYTH, B TOM YUCJIE CO CTOPOHBI TPAKIaH, X
00bEeIMHEHUN U OpraHu3aIui

KoHTponb 3a mpegocTaBieHneM MyHHIIMIIATBHON YCIYTH CO CTOPOHBI IPAXKIAH, UX
00BEMHEHUHN U OpraHu3alfii, OCYIECTBISAETCA MOCPEICTBOM OTKPBITOCTH AESTENbHOCTU
OpraHa MECTHOIO CaMOYIIPaBJICHHUS IpPU NPEAOCTABICHUM MYHUUMITAIBHOW YCIIYTH,
MOJIyYeHUs] TOJHOM, aKTyaJbHOM M  JOCTOBEpHOHM HMHPOpMALMM O MOPSAKE
MPEIOCTABIICHUS! MYHMIIUIIAJIBHONW YCIYTH U BO3MOXKHOCTU JOCYAE€OHOI0 paccCMOTpPEHUs
oOparieHui (xanod) B mpouecce NpeAoCTaBICHUs] MyHUIIUIATIbHON YCIIyTH.

5. locyneoHblii (BHeCYAeOHbII) MOPSIIOK 00KAJT0BAHNUS pellieHuil u 1eiicTBUiA
(0e3meiicTBUS) OPraHa, NpeaOCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJBLHOI0 LIEHTPA NMPeI0CTABJIEHHUS IOCYy1apCTBEHHbIX H
MYHHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanHbix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUI, MyHUIIUTIAIbHBIX
CJIysKalux, pA0OTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XAJIOBAHKUE B 1OCYICOHOM MOPSAKE PEIICHUN U
nercTBuil  (Oe3elcTBUS) OpraHa, MPEJOCTABISIIOUIETO MYHHUIUUIAIBHYIO — YCIYTY,
JNOJDKHOCTHOIO ~ JIMI@  OpraHa, [peJOCTaBISIOIIEr0  MYHULHUIIAJBHYK)  YCIYTY,
MYHULMIIATBHOTO CIy’Kalllero,  PYKOBOJWTENS  Oprasa, IIPEIOCTABIISIOLIETO
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MYHULIMIATbHYIO yCIIyTYy, MHOTO()YHKIIHOHATTLHOTO LEHTpA, paboTHUKa
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIui, MpeTyCMOTPEHHBIX YacThio 1.1 ctateu 16
®enepanbHoro 3akona Ne 210-d3, a taxxe ux pabOTHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C K000, B TOM YKCIIE B CICAYIOMIMNX CIIyqasx:

1) HapylieHue cpoka perucTpanuy 3ampoca O MPeJOCTaBICHUU MYHHUIIMIAILHOM
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHE CpoKa MPEeJOCTABJICHHUS MYHULMIAIBbHON ycinyru. B ykazanHoM
ciaydae jaocyneOHoe (BHecylneOHOe) oOKalloBaHHWE 3asBUTEIEM pEIICHUH W JACHCTBHIMA
(6e3nelicTBUsl) MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa, PabOTHHKA MHOTO(PYHKIIMOHAIBHOTO
[IEHTpa BO3MOXXHO B CJIy4yae, €CJIM Ha MHOTO(YHKIIMOHAJBHBIM IEHTP, pPEIICHUs U
neiictBus  (Oe3deiicTBHE)  KOTOPOTO  OOKAmyrOTCS, BO3JIOXKEHA  (PYHKIUS  TIO
MIPEJIOCTABIEHUIO COOTBETCTBYIOIIMX MYHUUMIAIBHBIX YCIYr B IOJHOM O0O0BbEME B
MopsiAKe, onpeacneHHoM JacTeio 1.3 crateu 16 denepanbroro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB MJIM MH(POpPMALUU JUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TPAaBOBBIMM akTaMu Poccuiickon ®enepanuy, HOPMATHBHBIMU
MpaBoOBbIMU akTamu PecriyOnuku TatapcTtaH, MyHUIIMIATbHBIMU TIPABOBBIMU aKTaMU JIJIs
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

4) oTka3 B TMpUeMe JIOKYMEHTOB, IMPEIOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUBHBIMM TpPaBOBbIMM akTaMu Poccuiickoii  ®Denepani, HOPMATHUBHBIMU
npaBoBbIMU akTaMu PecryOnuku TarapcraH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMU JIJIs
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MPEJOCTABICHUH MYHHUIIUNIATBHOW YCIyTH, €CI OCHOBAHHS OTKa3a HE
MPEayCMOTPEHBI PefepaibHIMU 3aKOHAMU U IPUHSATHIMUA B COOTBETCTBUU C HUMHU WHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMHu Poccuiickoit @enepanuu, 3aKOHAMH W WHBIMHU
HOPMATUBHBIMM TMPABOBbIMU akTamMu PecnyOnuku Tarapcran, MyHUIIMTATBLHBIMU
MPaBOBBIMM aKTaMU. B yKa3zaHHOM ciydae JocyneOHoe (BHecyaeOHOe) 00KaloBaHUE
3asBUTEJIEM pelIeHUud u jaercTBuil (0e3aeicTBUsI) MHOTO(PYHKIIMOHAIBHOTO IIEHTpA,
paboTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXXHO B Clly4ae, €CJIM Ha
MHOTO(YHKIIMOHAJIbHBIA LIEHTP, pelIeHus u JeicTBus (Oe34eiicTBUE) KOTOPOro
0o0XaTyloTCs, BO3JOKE€HAa  (PYHKIMS TI0  MPEJOCTABICHHIO  COOTBETCTBYIOIIMX
MYHUIIUTIATIBHBIX YCIYT B MOJHOM O00BEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3arpeboBaHHE C 3asBUTENS MPU TPEIOCTABICHUU MYHMIIMIAIBHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM INIPAaBOBBIMU akTaMu Poccuiickon
denepanu, HOPMATUBHBIMH  TMPaBOBbIMU  akTamMu  PecnyOmukm — Tarapcras,
MYHULIMTATBHBIMU TTPABOBBIMU aKTAMH;

7) oTKa3 opraHa, MPeAOCTaBISIONIETO MYHUIMIAIBHYIO YCIYTy, AOKHOCTHOTO
JUIA OpraHa, MPeAOoCTaBISAIONIET0 MYHHUIUHMIAIBHYIO YCIYry, MHOTO(QYHKIMOHAIBHOIO
LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OpraHu3aluii, NpeayCMOTPEHHBIX
gacTeto 1.1 crateu 16 dDenpepanbHoro 3akoHa Ne 210-d3, unu ux pabOTHUKOB B
WCIIPABJICHUU JOMYIIEHHBIX WMH OIEYaTOK M OIIMOOK B BBIJAHHBIX B peE3yJbTaTe
MPEIOCTABIICHUS MYHUITUIIATLHON YCIYTH JOKYMEHTaX MO0 HapyIIeHWe YCTAaHOBICHHOTO
CpOKa TakuX uchpaBieHuid. B ykazanHoM ciydae nocyneOHoe (BHecyneOHOE)
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o0)kajioBaHUE 3asBUTEJIEM pEIIeHUN U ASHCTBUH (0e3/1elCTBYS) MHOTO()YHKIIMOHATEHOTO
IEeHTpa, pabOTHHKAa MHOTO(PYHKIIMOHATHHOTO IIEHTPa BO3MOXKHO B CiIy4ae, €CIH Ha
MHOTO(QYHKIIMOHAJIBHBIA LEHTP, peHIeHus ©u jAeicTBus (Oe3aeiiCTBHE) KOTOPOro
O0XaJIyIOTCS,  BO3JIOKEHa  (YHKIUS 1O  IPEJOCTABICHUIO  COOTBETCTBYIOIIHUX
MYHHUIIUTAIBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, OMPEIeIEHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

8) HapyllleHHe CpoKa WIM TopsAJlKa BblAAYM JOKYMEHTOB IO pe3yJibTaTaM
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBIIEHHUE MPEJOCTABICHUS] MYHUIIMIAIBHONW YCIYTH, €CIM OCHOBaHUS
NPUOCTAHOBJICHUS HE TMPEAYCMOTPEeHbl (eepaibHbIMU 3aKOHAaMHU W TMPUHATHIMU B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHBHBIMH IpPAaBOBbIMU akTamMu Poccuiickoii
@enepanyy, 3aKOHAMH M WHBIMH HOPMATUBHBIMH MPaBOBBIMU aKTaMu PecmyOnuku
Tatapcran, MyHUIIMIAIbHBIMA IPABOBBIMH akTamMu. B ykazaHHOM ciiydae gocyaeOHOe
(BHecyneOHOe) oOkajoBaHUE 3asiBUTENIEM pelIeHud U JercTBui  (Oe3neicTBus)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, pabOTHUKA MHOTO()YHKIIMOHATBHOTO EHTPA BO3MOXKHO
B Cily4yae, €CJii Ha MHOTO(DYHKIIMOHAJIBHBIN LIEHTP, pelIeHUs U AcicTBUs (Oe3eicTBue)
KOTOPOTO OO0KAIYIOTCA, BO3JIOXKEHA (DYHKIMS MO MNPEJOCTABICHUI0 COOTBETCTBYIOIIUX
MYHUIIMIIAJIBHBIX YCIYT B MOJHOM O0BEME B MOPSAIKE, ONPEAEICHHOM 4acThio 1.3 craThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

10) TpeOoBaHue y 3asBUTENS NPU MPEIOCTABICHUUM MYHHULMIAIBHOW YCIyTH
JOKYMEHTOB WJIM HH(OpMalWU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX MJIs
IPEIOCTABIICHUSI MYHULMIIAIBHONW YCIYrd, JUOO B MPEJOCTABICHUM MYHUIUNAIBHOM
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX NMYyHKTOM 4 yactu 1 craten 7
OdenepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae nocyaeOHoe (BHeCyaeOHOE)
o0>kajoBaHUE 3asiBUTEJIEM pELIEHUN U AeiCTBUI (0e31eCTBUS) MHOTO(]DYHKIIMOHAIEHOTO
LEHTpa, pabOTHMKAa MHOTO(QYHKIHMOHAIBHOTO IEHTpa BO3MOXHO B cllyyae, €Cld Ha
MHOTO(YHKIIMOHAJIbHBIA ~LIEHTP, pelIeHus W JedcTBus (Oe3aeiicTBUE) KOTOPOro
00XanyloTcs, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTaBICHUID  COOTBETCTBYIOUIUX
MYHUIUTNAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 craTbu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. Kamoba momaercs B TUCbMEHHOW (opMe Ha OyMaXHOM HOCHUTENE, B
AJIEKTPOHHOM  (QopMe B Oprad, NPEJOCTaBISAIONMN  MYHHUIMIAIbHYIO  YCIYTY,
MHOTO(YHKITMOHAJIBHBINA ITIEHTP JHUOO B COOTBETCTBYIOIIMN OpraH TOCYAapCTBEHHOU
BJIACTH, SBIISIOIIMHCS y4YpenuTeleM MHOTO(YHKIMOHAIBHOTO IIeHTpa (Janee -
yUpeAuTeah  MHOTO(QYHKIMOHAIBHOTO  IIEHTpa), a Takke B  OpraHu3alluH,
npeaycMoTpeHHbie yactbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3. XKanobsl Ha
pemieHuss U jAelcTBUs  (Oe3nelCTBHE) PYKOBOAMUTENS OpraHa, MpeaoCTaBIISIONIETO
MYHUIUMTNIATBHYIO YCIIYTY, MOAAIOTCS B BBIMIECTOSAIIMN OpraH (IIpU €ro HajJu4uu) Jubo B
cllydae €ro OTCYTCTBUSI PaccMaTpUBAIOTCS HEMOCPEACTBEHHO PYKOBOJIUTEIEM OpraHa,
MPEAOCTABISAIONIETO MYHHUIMNANbHYIO ycnyry. JKanoObl Ha pemieHuss U JeiCTBUsA
(6e3nelicTBue) pabOTHHKA MHOTO(DYHKIIMOHAJIBLHOIO IIEHTpPAa MOJAIOTCS PYKOBOJUTEIIO
ATOTr0 MHOTO(YHKITMOHAIBHOTO TIeHTpa. JKaoObl Ha perieHus u AercTBus (0e3nericTBre)
MHOTO(QYHKIIMOHAJIBHOTO ILIEHTpa MOJAIOTCS YUYPEIUTENI0 MHOrO(YHKIIMOHAIBHOTO
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LEHTPA WU JOJKHOCTHOMY JIMIlY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IMPABOBBIM AKTOM
PeciyOmmmku Tatapcran. JKamoObl Ha pemienust U aercTBus (6e3zaeiicTBrue) pabOTHUKOB
OpraHu3aluii, TpeayCMOTPEeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3axkoHa Ne 210-
@3, Moar0TCs PYKOBOJUTENSIM 3TUX OpTraHU3allU.

Kanoba nHa pemenuss u nedctBust (Oe3deiicTBUE) opraHa, MPEAOCTaBISAIONIETO
MYHUIIUNAIbHYIO  YCIAYry, JIOJDKHOCTHOTO  JIMIIa  OpraHa, MpeJoCTaBIISIIOIIETO
MYHUIIUNAIBHYIO  YCIYTy, MYHHMIIMIAIBHOTO CIY)KAIllero, PYKOBOAMTEN OpraHa,
PEIOCTABISIONIEr0 MYHUITUTIATBHYIO YCIYTY, MOXKET ObITh HalpaBjeHa 0 IoYTe, Yepes

MHOTO(YHKIIMOHATBHBIH LEHTP, C HCIOJIb30BAaHUEM uH(OPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetu  «MHTepHer», oduuuanpbHOro  caifta  oprasa,
MPEOCTABIISIOIIETO MYHULUTIATBHYIO yCIIyTYy, Enunoro nopraia 1100

PecrryOnmkanckoro moprana, HHPOPMAIIMOHHOM CHCTEMBI J0CYIe0HOT0 00XKalloBaHUS, a
TaK)K€ MOXKET OBbIThb MPUHSATA MPU JIMYHOM Npueme 3asButend. Kamoda Ha pelieHus H
NENUCTBUS (Oe3neiicTBuE) MHOTO()YHKIIMOHAJIEHOTO LIEHTpA, paboTHHKaA
MHOTO()YHKIITMOHAJIBHOTO LEHTPAa MOXET ObITh HAIpaBJIEHA 0 MOYTE, C UCIOIb30BAHUEM
MH(})OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «JHTepHeT», oduuuanpHOro caiita
MHOTO()YHKIIMOHAJIBHOTO LIeHTpa, EnnHoro mopraina nubo PecnyOnukaHckoro moprania,
MH(GOPMALIMOHHON CUCTEMBI JOCYAEOHOT0 00XaJIOBaHUs, a TAaKKE MOXKET OBbITh NMPUHSTA
opu JUYHOM npueMe 3asBurens. JKamnoba Ha pemieHus U AeiictBus (6e3zaeiicTBue)
OpraHu3aluid, TPeayCMOTPeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOXET ObITh HaIlpaBlIeHa MO IOYTE, C HCIOJIb30BAaHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «MHTepHeT», o(UIMaTbHBIX CaWTOB
ATUX opraHu3auuii, Enunoro noprana nu6o PecnyOnnkaHCKOTo mnoprasia, a TakKKe MOXKET
OBITh MPUHSATA IPU JIMYHOM IPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABIAIONIET0 MYHUIMNAIbHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIyry, Ju0o
MYHUIMNATBHOTO CIIYXallero, MHOTO(QYHKIMOHAIBHOTO LEHTPa, €ro PYKOBOJAUTENS W
(wn) pabOTHHKA, OpraHU3aluid, MPEeAYCMOTPEHHBIX YacThio 1.1 cratbu 16 @eaepanbHOro
3akoHa No 210-®d3, ux pykoBoautTenel u (wiav) pabOOTHUKOB, PEIICHHUS U JEHCTBUS
(6e3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UM, OTYECTBO (TMOCIEAHEE - MPU HAIWYUHU), CBEICHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3MUYECKOTO JMIA JIMOO HAaMMEHOBAaHME, CBEICHUS O MECTe
HAXOXKJEHUS 3asIBUTENS - FOPUAMYECKOrO JIMIA, a TaKXKe HOMEp (HOMEpa) KOHTAKTHOIO
tenedoHa, ampec (ampeca) dIEKTPOHHOM MOYTHI (MPU HAJWUYHMK) W MOYTOBBIN aapec, 1o
KOTOPBIM JIOJI’KEH OBITh HAIIPABIIEH OTBET 3asIBUTEIIO;

3) cBenmeHuss 00 0OKalyeMbIX PEIICHUAX M JeWcTBUsX (Oe3neicTBUM) OpraHa,
MPEAOCTABISAIONIET0O  MYHHUIMOAIBHYIO  YCIYry, JOJDKHOCTHOTO — JMIIa  Oprasa,
MPEAOCTABISIONIETO MYHUIMNANBHYIO YCIAYTY, JIMO00 MYHUILMMAIBHOTO CIYKaIlEero,
MHOTO(YHKIIMOHAJILHOTO ~ LIEHTpa, pabOTHUKA  MHOroQyHKIMOHAJIBLHOTO  LEHTpA,
OpraHu3alnid, TPeayCMOTPEeHHbIX YacThio 1.1 cratem 16 denepanbHoro 3axkoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIVIACEH C PEIICHHEM U
neiictBuem (Oe3nelicTBHEM) oOpraHa, NIPEJOCTaBISIONIEI0 MYHHUIUMIAIBHYIO YCIyTY,
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JOJHDKHOCTHOTO JIMIIA OpraHa, NpeJOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIyTy, JH00
MYHHUIIMIIAJIBHOTO  CIYXKaIllero,  MHOTO(QYHKIIMOHAJIBHOTO  IIeHTpa,  pabOoTHHUKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHU3aIui, MPeTyCMOTPEHHBIX YacThio 1.1 ctateu 16
@®enepanpHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTEIEM MOIYT OBITh
Ipe/ICTaBlICHbl JOKYMEHTHI (IIPU HAJIUYUU), TOATBEPKIAIOIINE TOBOABI 3asBUTENS, JTHOO
UX KOIUHU.

5.4. IloctynuBmias »xano0a MOJUIKUT PETUCTPALIMK B CPOK HE IMO3JIHEE pabouero
IHS1, CJIEAYIOUIETrO 3a JHEM MOCTYIUICHUS.

5.5. Kanoba, noctynusiiias B oprat, Mpea0CTaBIISIONNA MyHUIIUTIATBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN LEHTpP, YYPEAUTENI0 MHOTOQYHKIUOHAIBHOTO IIEHTpa, B
OopraHu3aluu, npeaycMoTpeHHbie yacTbio 1.1 crateu 16 denepanbHoro 3axkoHa Ne 210-
@3, 1100 BBHIMIECTOSIINI OpraH (IpH €ro HaJIU4KK ), TOJICKUT PACCMOTPEHUIO B TCUCHUE
MATHAIUATH padOyuX AHEH cO AHS €€ pPEerucTpaluy, a B ciaydae 00KaJloBaHHs OTKa3a
oprasa, IpeJI0CTaBJISIOIEr0 MyHULIUITAJIBHYIO YCIYTy, MHOTO(YHKIIMOHAJIBHOTO LEHTpA,
OpraHu3anui, TpeayCMOTPEeHHbIX YacThio 1.1 cratem 16 @enepanbHoro 3axkona Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asiBUTENS JIMOO B UCIPABICHUM JOIMYIICHHBIX OMEYaTOK U
OIIMOOK WM B clydyae OO0XaJIOBaHHUA HAPYIICHHUS YCTAHOBIEHHOIO CpOKa TaKHX
MCIIPABJICHUH - B TEYEHHE IIATU pabOUUX JHEH CO IHS €€ perucTpaluy.

5.6. Ilo pe3ynbrataM paccMOTpPEHUs KajloObl MPUHUMAETCS OJHO M3 CIEAYIOLIUX
pELICHUN:

1) xanoba ynoBIETBOPSETCS, B TOM YUCiE B (pOpME OTMEHBI IPUHATOTO PELICHMUS,
UCIPABIICHUS JIONYIIEHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3ysbTare
IIPEAOCTABIICHUS MYHUIIMIAIBHONW YCIYTU JOKYMEHTax, BO3BPATa 3asBUTEIIO JIEHEXKHBIX
CPEICTB, B3MMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoii denepaiiiy, HOpMaTUBHBIMU NMPABOBBIMU akTamu PecnyOnuku Tatapcras,
MYHUIMTNIAJIbHBIMU PABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCS.

He mno3gnee aHs, ciefyroomiero 3a JHEM MPUHATHS PEIIEHUs, YKAa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTENII0 B NMUCBMEHHOM (OpME M MO JKEJTAHUIO 3asBUTENS B
ANEKTPOHHOM  (opme  HampaBisieTcss MOTHUBHUPOBAaHHBI OTBET O  pe3yJbTarax
PACCMOTPEHUS KaJTOOBI.

5.7. B cnydae mnpuszHaHMs >KajmoObl MOJyIeKAIIeHd YTOBICTBOPEHUIO B OTBETE
3asBUTENII0O O PE3yJIbTaTaX PacCMOTPEHMs KajoObl Jaercs MHPopManus O ACHCTBUSIX,
OCYLIECTBIISIEMBIX OpraHom, IIPENOCTABISIOIINM MYHUIUIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluei, IpeaycMOTpeHHO vacThio 1.1
cratbu 16 @enepanbHoro 3akona Ne 210-@3; B mensax HE3aMEIUIMTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYyLIEHUH MpU OKA3aHUM MYHULUIAIBHOW YCIYTH, a TaKXKE MPUHOCSTCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYJ00CTBAa U YKa3bIBaeTCAd MH(POpPMALMS O JaTbHEHIIUX
NEUCTBUAX, KOTOpblE HEOOXOJMMO COBEpPLIMTH 3agBUTENIO B ILENSIX MOIYYEHUs
MYHULIMITAIIHOW YCIIYTH.

5.8. B cinydae mpusHaHus *anoObl HE MOJJIEXKAIE YIOBIECTBOPEHHIO B OTBETE
3asBUTEII0 O PE3yJlbTaTaX pPACCMOTPEHUS KaloObl JAalOTCAd apryMEHTUPOBAHHbBIC
pa3bsCHEHUs] O MPUYMHAX HNPHUHATOTO pEIICHHs, a Takxke HH(pOpMalus O TOpSAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.
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5.9. B ciydae ycTaHOBIIEHHUSI B XO/I€ UM IO PE3yJbTaTaM PaCCMOTPEHHs >KaoObl
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO IPABOHAPYIIEHUS WU  NPECTYIUICHUS
JOJPKHOCTHOE JIMIO, paOOTHUK, HAJEJIEHHbIE ITOJIHOMOYUSAMHU 110 PACCMOTPEHMIO Kajo0,
HE3aMEeJINTEIbHO HAMPABIIOT UMEIOUIUECS MAaTEPHAIIBI B OpraHbl TPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxuoctHoe muio (PHUO)

(MOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIA
opraHa)



37

[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEJOCTABICHUA MYHUIIUIIAILHON YCIyTH
IO BBIJIaue CIPABKH (BBIITUCKH)

OT No
PaccmorpeB Bame 3asBieHue ot No "
npujaraeMbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHbBIM OpraHoM

OPUHATO pElIeHHe 00 OTKa3e B Bblaue
CIIPABKH (BBIITUCKH) TI0 CICIYIONMIEMY OCHOBAHHIO:
JononHuTenbHas HHGOPMAIIHS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(ToANHMCH YIOIHOMOYEHHOTO JO/DKHOCTHOT'O JIUIA
oprasa)
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[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY PErJIaMEHTY

NpeAOCTaBICHUS MYHULIMTIATBLHOMN

YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)
dopma

(bnank oprana, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI PEIOCTABIICHUS
MYHUIUIAILHON YCIYTH 1O BbIIa4ye CIIPABKH (BBIMHCKH)

oT Ne
PaccmorpeB Bame 3asBieHue ot Ne u
[pUJIaracmple K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pelieHne o0 OTKa3e B MpHUEMe
JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHUS MYHUIMNAIbHOW YCIyrd MO BbLAaue
CTpaBKH (BBIITUCKU) IO CJICTYIONUM OCHOBaHUSIM:

1.

2.

PazbsicHeHME TPUYMH OTKa3a:

JononHuTenbHas THGOPMALIHS:

Bbl BrpaBe MOBTOPHO OOpPaTUTHCS B YMOJTHOMOYEHHBIM OpPraH C 3asiBICHHEM O
MPEIOCTABICHUH YCIYTH MOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYIICHUH.

JlaHHBIE OTKa3 MOXeT OBITh OOKaJOBaH B JOCYJCOHOM TIOPSAKE ITyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHOe muto (PHUO)

(ToMCH YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
PEIOCTABICHUS MyHULIUIIAIBHOM
YCJIYTHU TIO BbIJa4€ CIPABKU (BBITUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

(pamuust, M5, OTIECTBO, TACTIOPTHBIE JTaHHBIE, PETHCTPAIIHIO 10
MECTY )KUTEIbCTBA, aIPEC IEKTPOHHON ITOUTHI, TeNe(OoH)

3ASBJIEHUE
O BBIJIau€ CTPABKU (BBIMUCKHU)

[Ipoury Bac BbiAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

PesynbraTr npenocraBieHuss MyHULIUNAIBHON YCIIYTH, IPOLTY NPEI0CTABUTH:

D B JuuHbIA KaOuHeT [lopTasia rocynapCTBEHHBIX W MYHUIIMTAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

D B MHOTOQYHKUMOHAIBHOM ILIEHTPE MPEJOCTABICHHUS TOCYJAPCTBEHHBIX U
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

D B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY PErJIaMEHTY
NpeAOCTaBICHUS MYHULIMTIATBLHOMN
YCJIYTH TIO BbIJa4€ CIPABKU (BBIMHUCKH)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMNAIBHOW YCIyrd IO
BbIJIaye CIIPaBKU (BBITIUCKN).

3anucaHo:

[TpaBuIIbHBIE CBEIEHUS:

[lpomy  wucmpaBUTh  JOMYHICHHYI0  TEXHHYECKYI0  OMMOKY M BHECTH
COOTBETCTBYIOIIUE U3MEHEHHUS B JOKYMEHT, SIBISIOMIMKACS PE3yIbTaTOM MYHHUIIUTAILHON
YCIIYTH.

[Ipunarato creayromme J0KyMEHTHI:

1.

2.

B cnyyae mnpuHsTHA pemieHuss 00 OTKIOHCHWHW 3asBICHHS OO0 WCIPaBICHUU
TEXHUYECKOH OMIMOKHU MPOIITY HANPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JJOKyMeHTa Ha anapec E-mail: ;

B BHJIC 3aBCPCHHON KOMHMH Ha OYMa)KHOM HOCHUTEJEC MOYTOBBIM OTIPABICHHUEM IO
azpecy:

HacrosimuM mmoATBEpK1ar0: CBEACHUS, BKIIFOUCHHBIC B 3ASBJICHUE, OTHOCSIIMUECS K
MOEH JIMYHOCTA W TIPEACTABISIEMOMY MHOKO JIMIy, @ TakX€ BHECCHHBIE MHOKO HUWXKE,
TOCTOBEPHBIL. JIOKYMEHTHI (KOIMH JOKYMEHTOB), PHIIOKEHHBIC K 3asBJICHHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATeIbCTBOM Poccuiickori deneparmm, Ha MOMEHT
MIPEICTABIIECHUS] 3asBJICHUAS 3TU JOKYMEHTHl JEUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE
CBEICHUS.

(nata) (moamnuce) (®.1.0.)



