NCMNONHUTE/NbHbIA KOMUTET TATAPCTAH PECIYB/INKACHI

MYHWUUTTANBHOIO NEHNHOIOPCK
OBPA30OBAHUA MYHULWNANE PANOHbI
«CTAPOULLUTEPAKCKOE «MNCKE MW TUPOK
CEJ/IbCKOE MOCENEHWE» ABbIJT XXNPNET E»
NEHMHOIOPCKOI'O MYHWUWMNAE
MYHULIMNANBHOIO PAVIOHA BEPOMI/IETE
PECNYBNNKU TATAPCTAH BALWKAPMA KOMWUTETbI
MOCTAHOBJIEHUVE KAPAP
24.03.2022r. c. Ctapblil Nwtepsk Ne 5

06 yTBEPXAEHUN ALMUHUCTPATUBHOIO pernaMeHTa npefocTtaBfieHns MyHULMNanbHOW yCniyru
Mo Bblgaye crnpasku (BbIMUCKM)

B uenax npuBeneHuna B cootsBeTcTBMe ¢ PefepasibHbiM 3aKkOHOM OT 27.07.2010 Ne210-¢3
«O6  opraHuzayuu npepocrtasneHus rocynapcTBeHHbIX N MYHULUNAJIbHbIX  YCAyr»,
NcnonHUTenbHbI  KOMUTET MyHMUMNANbHOro o6pa3oBaHua «CTapouTEepPsKCKOe CesibCKoe
noceneHne» JIEHNHOrOPCKOro MyHUUMNAbHOro painoHa Pecny6nukn TatapcTaH NOCTaHOBNSET:

1.YTBEpAUTL  MNpunaraemblii AOMUHUCTPATUBHbII pernameHT npefocTaB/ieHns
MYHMLMNANbHONM YCNyri no Bblgaye crnpaBku (BbIMUCKK).

2. Mpu3HaTb  yTpatmBwum  cuny AAMUHUCTPATUBHLIA  perniameHT  npeaocTaB/ieHus
MYHUUMNANBHOW YyCNyrM Mo Bblgaye cnpaBky (BbIMUCKKW), YTBEPXAEHHbI NOCTaHOBNEHUEM
NcnonHutenbHoro Komuteta MyHUUMUNasIbHOro ob6pa3oBaHusa «CTapoullTepAaKCKOe CesibCKoe
noceneHme» JIEHNHOrOPCKOro MyHULMNANbLHOTO paioHa Pecny6nukum TatapcTtaH OT «12» anpens

2021 Ne9

3.06HaponoBartb HacToslee MOCTaHOBJIEHWE HA MHMOPMALMOHHBLIX CTEHAAX, PAaCMO/IOXEHHbIX
no agpecam: Pecny6nuka TatapcTtaH, JIEHUHOrOpCcKuin paioH, c.Ctapbin MwTtepsk, yn.lWkonbHas, a4.15;
c.bakuposo, yn.HaropHas, A.38; pg.Antay, yn.Muvpa, A4.27, pasMectuTb Ha ocuunasibHoM WHTepHeT-
caite JIeHNHOropcKoro MyHUUMNasibHOro paoHa 1 Ha ognumMasibHOM rnopTasie NPaBoBON MHOpMaLUn
Pecny6nukn TatapcTtaH (pravo.tatarstan.r).

4 .KOHTPO/b 3a UCMOSTHEHMEM HACTOALEro NoCTaHOB/IEHMS] OCTAB/SAD 3a COBOIA.

naBa MyHuUMNasbHOro obpasosaHunsA rm—
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Y1BEepxaeH
nocTaHoB/IEHNEM VICMONHUTENIbHOIO KoMuTeTa
MYHULMMNanbLHOro o6pasoBaHns
«CTapouwwTepssikcKkoe cefibckoe noceneHne»
JleHnHOropckoro MyHMUmMNanbHOro panoHa
Pecny6nukn TatapcrtaH
OT «24» mapTa 2022 1. Ne 5

ALMUHUCTPATUBHBbI/ pernaMmeHT
npefoCTaBNEeHNSs MYHULMNANBLHOW YCNyrn No Bblgaye cnpaBky (BbIMUCKM)

1. O6wme NonoxeHns
1.1. NMpeamMeT perynmposaHnsa agMUHUCTPATUBHOIO pernameHTa
Hactoawuin agMMHUCTpaTUBHbLIA pernamMeHT npefocTaB/ieHUss MyHUUUNanbHON ycnyru (panee -
alMUHUCTPATUBHbLIA  pernamMeHT) YycTaHaBnvMBaeT CcTaHAapT W MNOPAAOK nNpefocTaB/ieHUs
MYHUUMNANBHON YCNYyrK No Bblgave cnpaBku (BbIMUCKN) (ganee - MyHuUuunasnbHas ycnyra).
1.2. Kateropumn 3asasuteneii
1.2.1. lnyamn, MMeLWnMn NpaBo Ha NosyvYeHne MyHUUUNnanbHOW yCcnyru, aBnsaTca usmyeckue
nvua (panee - 3adABUTENb).
1.2.2. C 3asABneHnemM BnpaBe obpatuTbCa npeacTaBuUTeNb 3asaBUTENS, AENCTBYIOWMIA HA OCHOBAHUN
OOKYMeHTa, yAO0CTOBEPSAIOLLEro ero nojiHoMouunsa (ganee - npeacraBuUTeNb 3asBUTENSA).
1.3. Mopsagok MHPOPMMPOBaHUA O NPefoCTaBNEeHUN MYHULMNANbHOW YCyri
1.3.1. iHcbopmauma o nopsgke npefoctaB/ieHUss MyHULUNANbHOW YCNyrn pasMelLaercs:
1) Ha WHMOPMALMOHHBLIX CTeHAax, cofepxXawwux BU3yasibHYl0 W TEKCTOBYH WHGOpMauui o
MYHUUMNANBHOW yCnyre, pPacnosioOKeHHbIX B MNOMeLWeHNAX MHOIMOQYHKLNOHAIbHbBIX LEHTPOB
npefocTaBNeHNs roCyAapCTBEHHbIX U MYHULUNAIbHbLIX YCAYT.
2) Ha odmunanbHoOM caiTe JIEHMHOTOPCKOro MYyHWUUMMNANbHOTO paioHa B WUHAOPMauMOHHO-
TenekoMMyHukaunoHHon cetn «NHTepHeT» (https:// https://leninogorsk.tatarstan.ru);
3) Ha [loptane rocyfapCTBEHHbIX W  MyHUuMNanbHbIX ycnyr Pecnybnukm TatapcTtaH
(https://uslugi.tatarstan.ru) (nanee - Pecny6sMkaHCKuii noptan);
4) wHa EpuHOmM nopTane rocyAapcTBEHHbIX W MyHuUMNasbHbIX ycnyr (dyHkuwnin) (https://
www.gosuslugi.ru) (ganee - EauHbIin noptan);
5) B rocyapCTBEHHOW WH(OPMALUOHHON cucTtemMe «PeecTp rocyfapCcTBEHHbIX U MyHULMUNANbHbIX

ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (gpanee - PeecTp rocyaapCTBEHHbIX W
MYHULUNANbHBLIX YCIYT).

1.3.2. KoHcynbTupoBaHue no Bomnpocam npepocras/ieHnA MYHULUMNANbHOM’ ycnayru
ocyLecTBidAeTCA:

1) B MHOTO(PYHKUMOHA/IbHbIX LLeHTpax npefocTaB/ieHNs rocyfapCTBEHHbIX U MYHULUNAbHbBIX YCYT
npu yCTHOM ob6palleHun - IMYHO UK No TenedgoHny;

2) B UHTEpPaKTUBHOM dpopme Pecnyb/MKaHCKOro noprana;

npn YCTHOM Oo6paLlieHnn - INYHO WK Mo TenedoHy;

npu NUCbMEHHOM (B TOM umncne B OpMe 3/IEKTPOHHOIO AOKYMeHTa) obpalieHun - Ha 6ymMaxHOM
HocuTeNne Mo noyTte, B 3/1IEKTPOHHONW (hopMe Mo 3/IEKTPOHHON nouTe.

1.3.3. NHpopmaymsa Ha EgnHom noptane, Pecny6aunkaHCKOM nopTtane o nopsgke u cpokax
npefocTaBNeHnss MYHULUNA/IbHON YCNyrm Ha OCHOBaHUWM CBeAEHWN, copepxawuxcs B PeecTtpe
rocyAapCTBEHHbIX N MYHMLUUNANbHbIX YCAYr, NpefocTaBnseTcs 3asaBuTeNnto 6ecnnaTHo.

Joctyn K wuHoOpmMauum O cpokax W Mnopsfake npefocTaB/ieHUA MYyHUUUNANbHOW  YCayru
ocyuiectnsietcss 6e3 BbIMNOMHEHMS 3asiBUTENIEM KakKux-1nbo TpeboBaHwuiA, B TOM u4ucne 6es
NCMNoNb30BaHMUA MNPOrpaMMHOro obecneyeHnsi, ycTaHOBKA KOTOPOrOo Ha TexXHuYyeckue cpepncrea
3asaBuTensa TpebyeT 3ak/loUYeHUS JIMLEH3MOHHOIO WM MHOTO cornaweHus ¢ npasoobnagarenem
nporpammMmHoro o6ecneyeHus, npegycmatpusalowero B3uMMaHuWe nnatbl, perucTpaunuto  uam
aBTOpU3aLMIo 3asaBUTENA WK NpefocTaB/ieHne M NepcoHasibHbIX AaHHbIX.
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1.3.4. TNpn obpauieHnn 3asaBUTENS NIMYHO WAM NO TenedoHy B COOTBETCTBMW C MOCTYMUBLLUM
obpalleHnem npegoctaBnaeTca MHopmayms:

1) 0O MecTe  HaxoXaeHus MHOTOYHKLMOHANbHOTO  UeHTpa  npefocTaBieHuns
rocyfapCTBEHHbIX W MyHUUMNanbHblX ycnyr, OpraHa (agpec, rpaduk paboTbl, ChnpaBOYHblE
TeneoH.l);

2) 0 nopsgke npepocTaBfeHUs MyHUUMNaNbHOW ycnyrn, 0 cnocob6ax uM cpokax nogadyu
3aAB/EHWUIA;

3) 0O Kateropumax rpaxpgaH, KOTOpbIM npefocTaBfsseTCa MyHuuunasnbHas ycnyra, o
HOpPMaTMBHbIX MPaBOBbIX akTax, Peryavpyrwmx BOMNPOCbl MNpefocTaB/eHNna MYHULMNaNbHOM
ycnyru;

4) O nepevyHe [OOKYMEHTOB, HeoOX0AUMbIX ANA  PacCMOTPEHUs 3asiBfieHus o
npefocTaBfeHUM MyHULMNANbLHOW YyCNYrn, 0 CpOKax npvema u perucrpaumm 3asaBneHus;

5) 0 Xo4e npefocTaB/iEHUA MYHULUUNANbHON yCnyru;

6) 0O MecTe pasMelleHMs Ha ouunmanbHoOM cainTte wuHopmayMm Mo Bonpocam

npefocTaBeHUA MYHULUNANBHON YyCNyru;

7) 0 nopsiake obxanoBaHWs OeNCTBUIA UM 6e30encTBMSA A0/HKHOCTHbIX Aul OpraHa.

Mo nucbMeHHOMY oOb6palleHnio COTPYAHUKM OTAena, OTBETCTBEHHOro 3a npejocTaB/ieHune
MYHULMUNANBHON YyCnyrn, nogpo6HO B MUCbMEHHON (opme pas3bACHAIT 3aABUTENO MOPSALO0K
npefoctaB/ieHUss  MYHUUMNANbHOW YCAyrM U BOMPOCHl, YyKa3aHHble B HACTOAWEM MyHKTe
alMUHNCTPATUBHOIO pernaMmeHTa, W B TeyeHue Tpex paboymx [AHeRn co [HA peructpauuu
obpalieHna HanpasnsAwT oTBeT 3aasuTento. OTBETbl AalTCA Ha A3blke obpauieHus. B cnyvae
HEBO3MOXHOCTU [JaTb OTBET Ha A3blke obpalleHUa WUCMOoMb3yTCA [0CYAAapCTBEHHbIE A3bIKMN
Pecny6sivkn TaTtapcTtaH.

1.3.5. VH(popmayms no Bonpocam npefocTaB/ieHUA MYHUUUNANbHOM YCNyrn pasmeljaeTca Ha
opuymanbHOM caiTe JIEHUHOTOPCKOro MYHWULUUNA/IbHOTO panoHa W Ha MH(POPMAaUNOHHbIX CTeHAax
B nomMeweHusax OpraHa g5 paboTbl C 3aABUTENAMMU.

WMHdopmauna Ha rocygapcTBeHHbIX 43blkax Pecnyb6nukn TaTapctaH, pasmew,aemas Ha
MH(POPMAaLMOHHbLIX CTeHAax W Ha oduunasrbHOM calTe MyHUUMNanbHOro palioHa B
NHPOPMALMOHHO-TENIEKOMMYHUKALMOHHOM cetu «NHTEepHeT», BK/l0YaeT  cBefeHus 0
MYHUUUNANBLHOW ycnyre, cofepxawuecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
aAMVHUCTPATMBHOIO persiameHTa, MHpopMaumio 0 MecTe HaxOoXAeHUsA, CrpaBOYHbIX TenedoHax,
BpeMeHu paboTbl OpraHa, 0 rpadvke npvema 3asB/ieHUA Ha npefocTaB/ieHne MyHUUMNasnbHOU
ycnyru.

1.4. HopmaTtuBHble NpaBoBble akTbl, peryanpylouime npegocrasneHne

MYHULUNANBLHON YyCNyru

1.4.1. NepeyeHb HOPMAaTUBHbIX MPaBOBbIX aKTOB, Pery/NpyLWwmnx npegoctaBsieHne MyHULUNanbHOM
ycnyru (C ykasaHnem pekBuU3MTOB HOPMATMBHbLIX MPAaBOBbIX aKTOB U MCTOYHUKOB UX OhuULMaibHOro
ony6nunkoBaHus), pasmelieH Ha EagnHom noprtasne, B PeecTpe rocyfapCTBEHHbIX U MyHULUNANbHbIX
ycnyr, Ha  othuynanbHoOM cante MYHULMUNANLHOTO paioHa B NHGOpPMaLMOHHO-
TeNIeKOMMYHUKaLNOHHOW ceTn «/HTepHeT».

1.4.2. TekCT afMUHUCTPATUBHOIO persiameHTa B AeNCcTBYyOWeEeNn pegakumm nognexuT pasmMmeLeHunto
Ha EgnHom noprtane, B PeecTpe rocyAapCTBEHHbIX M MYHULUMUNaNbHbIX YCAyr, Ha oduunanibHOM
calite MyHMUMNaNbHOro paioHa B UHPOPMAaLNOHHO-Te/IEKOMMYHUKALMOHHON ceTn «/HTepHeT».
1.5. TepmuHbl, UCnNonb3yemble B afMUHUCTPATUBHOM perfiameHTe, U ux onpegesieHus

1.5.1. B aAMWHUCTPATMBHOM persiaMeHTe UCNOJIb3YTCA CneayoLlie TEPMUHBLI U OnpeseseHns:
nof cnpaskol (BbINMCKOW), BblgaBaeMOl opraHaMy MECTHOIo camoynpaB/ieHUs, NoHumMaeTcs -
BbINMUCKA W3 [MOXO3ANCTBEHHON KHUIMM, apxvMBHaa BbINUCKa W3 [OMOBOM KHWTK, CrpaBka C
npegbioyLero Mecrta XuTenbCcTBa, ObITOBas xapakTepuctuka;

yaaneHHoe paboyee MeCTO MHOTO(YHKLMOHAILHOTO LEeHTpa npeaocTaB/ieHUs TOCyAapCTBEHHbIX U
MYHUUMNANbHBIX YCNYr - TeppuTopuanbHo 060cob6neHHOe CTPYKTypHOe nogpasgeneHue (oguc)
MHOTOPYHKLMOHA/IbHOTO LEeHTpa NpefoCcTaB/IEHUA TOCYAAPCTBEHHbLIX W MYHULMUMNANbHBIX YCAYT,
co3fiaHHOe B ropofACKOM (CenbCKOM) MoCeNeHnn MyHUUMNnanbHOro painoHa uanM B ropofckoM OKpyre



Pecny6nvkn TartapctaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun opraHusaunn [esaTesibHOCTH
MHOTOOYHKLMOHA/IbHbIX LLEHTPOB NPeAOoCTaB/IEHUA TOCYAAPCTBEHHbLIX U MYHULMNAbHbLIX YCAYT,
YTBEPXAEHHbIX nocTaHoBsieHneM [lMpaButensctBa Poccuiickoli Pepepauymn ot 22 gekabpsa 2012 r.
Ne 1376 «O6 yTBEpXaeHun MNpasBua opraHn3aunmn A4eAaTeNbHOCTM MHOTOMYHKLUMOHAIbHbIX LEeHTPOB
npefocTaB/IEHNA TOCYAAPCTBEHHbIX U MYHULUNAbHBIX YCYr»;

TexHnyeckaa owmnbka - ownodka (onucka, oneyartka, rpammarnyeckas unu apngmeTnyeckas ownoka
nméo nopobHasa owwnbka), AonylieHHasa opraHoM, NMpefocTaB/IALWMM MYHULUMNANbLHYIO YCAyry, U
npvBeAwas K HeCOOTBETCTBUIO CBeLEHWW, BHECEHHbIX B [AOKYMEHT (pe3y/ibTaTl MyHULUNanbHOMN
ycnyru), cBefleHnsAM B JOKYMEHTax, Ha OCHOBaHUN KOTOPbIX BHOCU/INCb CBELEHNS;

EonHan cuctema unaeHTudukaumm un ayteHTUdukaumm B MHGpPaACTpykType, obecneuvBaloLlei
NHPOPMALMOHHO-TEXHOIOTMYECKOEe B3auMogelncTBne MHPOPMALUOHHbIX CUCTEM, MCMNOJIb3yeMbIX
4NA npefocTaB/iIeHUs TOCYAapCTBEHHbIX U MyHULUNA/IbHBIX YCYT B 3N1eKTPOHHOW dhopMe (fanee -
ECWNA) - depepanbHaa rocyfgapcTBeHHas UMHMopmaunoHHas cuctema, obecneymsatrouias
CaHKUMOHNPOBAHHbIA  AOCTYN Y4YaCTHUKOB MWH(OPMaLVMOHHOIO B3auMMOAENCTBUA B CUCTEME
noeHTuduKauun 1 ayteHtudukaumum K uMHopmauuu, copepxawencs B rocyfapCTBEHHbIX
NHPOPMAaLMNOHHbBIX CUCTEMAX U UHbIX UHPOPMALMOHHBIX CUCTEMAX;

M®L, - TocygapcTBeHHOe  GwoaxeTHoe  yypexeHune  «MHOTOYHKUNOHAsbHbIA  LEeHTp
npefocTaB/IEHNA TOCYAAPCTBEHHbLIX N MyHULUNA/IbHbLIX YCyr B Pecnybnvke TatapcTaH»;

ANC M®L, - ABTOMatusnposaHHasa MHGOPMaLUOHHAA cucTemMa MHOroMYyHKLNOHAIbHBIX LEHTPOB
npefocTaB/IEHUsA TOCYAAPCTBEHHbLIX U MyHULUNAbHbLIX yCyr Pecnyb6nnku TartapcraH.

1.5.2. B agMMHUCTpaTUBHOM pernameHTe Mo 3asiBIeHNeM 0 NpeaoCcTaB/IEHMN MYHULMNANbHOWN
ycnyrn (ganee - 3asB/fieHME) MNOHMMAeTCa 3anpoc O NpefoCcTaB/IEHUN MYHULMUNANbLHOW ycnyru,
NOAAaHHbIA B COOTBETCTBMU C NMYHKTOM 3 cTaTtbh 2 defepanbHOro 3akoHa ot 27 uona 2010 roga Ne
210-903 «O6 opraHusaunm npefocTaB/ieHUa rocygapCTBEHHbIX U MYHULUNANbHbIX YCNyr» (fasnee -
depnepasnbHblil 3aKOH Ne 210-93).

2. CtaHfapT npefocTaBneHUss MyHULMNAabHOW yCiyru

2.1. HanmeHoBaHne MyHUUUNANbLHOWN YCAYTn

Bbigava cnpaBky (BbINUCKN).

2.2. HaumeHoBaHne WCMNOSIHUTENIbLHO-PACNOPAANTENIBHOTO OpraHa MECTHOro camoynpaB/ieHus,
HenocpeacTBEHHO NPefoCTaBNALWErN0 MyHULMNANLHYIO YCNyry

MyHUUMNanbHoe obpa3oBaHne «CTapouTEPAKCKOE CefibCKoe nocesieHne» JIeHMHOropcKoro
MYHMLUMNABHOTO palioHa

2.3. OnucaHne pesynbtata NpefocTaBNeHNs MYHULMNANbHOW yCnyrn

2.3.1. Pe3ynbTatoM npeaocTaBMNeHnss MyHULUUNANbHON yCAyrn aBnsgeTcs:

1) cnpaBka (Bbinucka) (npuoxeHne Ne 1 K HACTOAWEMY afMUHUCTPATUBHOMY persiaMeHTy);

2) peweHne 06 oOTKase B MNpefoCTaB/IEHUUM MyHUUMNANbLHOW ycnyrn (npunoxeHne Ne 2 K
HacTosWweMy afMUHUCTPATUBHOMY pPernamMeHTy);

3) peweHne 06 oOTKaze B nNpueMe [OKYMEHTOB, Heo6XxoAMMbIX [ANA npefocTaBneHus
MYHUUUNaNbLHOW ycnyrn (npunoxeHne Ne 3 K HACTOALWEMY aMUHUCTPATUBHOMY perameHTy).
2.3.2. Pe3ynbTat npegocTaB/ieHUss MyHMUUNAAbHON yCnyrn HanpaBnaseTcsa 3asaBuTesnito B hopme
3N1eKTPOHHOIO [ OKyMeHTa, MNOANWCAHHOTO YCW/IEHHOW  KBa/IM(PULUPOBAHHONW  3N1E€KTPOHHOWN
NOANUCLI0O YNOJSIHOMOYEHHOIO [OJ/IKHOCTHOro sivua OpraHa (n1m6o OpraHa), B COOTBETCTBUU C
depepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6 31eKTPOHHOW nognucu» (ganee -
depepanbHbli 3akoH Ne 63-®3) B NMYHbLIA KabuHeT EguHoro noptana. B cnyyae HanpaBiieHus
3asBieHus nocpeacTsom Pecny6simkaHcKoro noprtana pesynbTar npegocraBneHns
MYHULUMNANBHON YCNYrXM HanpaBAseTCs Tak Xe B /INYHbIA KabuHeT Pecny6aMKaHCKOro noprana.
2.3.3. o BbIGOpY 3asBUTENS pe3ynbTaT NpeaocTaB/eHUs MYyHULUNaNbHOW YyCAyrn BblgaeTcs B
OpraHe v B MO®L, B hopme 3k3emMnngpa 3S/EKTPOHHOIO [AOKYMEHTa, pacnevyaTtaHHOro Ha
OyMa)KHOM HoOcuUTenle, 3aBEpPEeHHOro nevyarbio W NOAMUCLID COOTBETCTBEHHO YNOJIHOMOYEHHOTO
LOJ/HKHOCTHOro nuua OpraHa nnu padoTHnka MOLL.



2.3.4. 3asaBuTeNb BNpase NOAyyYMTb pelysibTat npefocTaBNeHns MyHULMnaabHoOn ycnyrn B coopme
9N1EKTPOHHOIO  [OKyMeHTa B TeyeHue cpoka AelcTBua  pesynbTata npefocTaB/ieHUs
MYHULUNANBLHOW yCNyrn.

2.4. Cpok npepfocTaBfieHUss MyHUUMUNA/IbHOW YyCnyru, B TOM 4uC/le C y4eTOM Heo6Xxo[uMMOoCTu
obpalieHna B opraHusauuu, ydyacTBywlnme B nNpefoCTaB/eHUM MYHULMNanbHOW YCyrn, Cpok
NPUOCTAHOB/IEHUS NpPefOoCTaB/IeHUA MYHUUUNaNbHOW ycnyru B c/iydyae, ec/iv BO3MOXHOCTb
NPMOCTAHOBJ/IEHNS NpefyCcMOTpeHa 3akoHodaTesibCTBOM Poccuitickoli ®epepauumu, CpoK Bblgaun
(HanpaB/ieHVs1) LOKYMEHTOB, AB/IAOWMNXCA pe3ynbTaTtoMm npefocTaBNeHnss MyHULUNaaibHOW yciyrm
2.4.1. MyHnuunanbHasa ycnyra npefocTtaBiseTcsa B TevyeHne Tpex paboumx gHel.

2.4.2. TlpuocTaHOBNEHNE CpPOKA NpeaoCcTaBAEeHNS MYHMLUMNANIbHOW YCYTn HE NpeayCMOTPEHO.
2.4.3. HanpaBneHue [OKyMeHTa, SABNAKOLLEroca pesynbTaToM npefocTaB/ieHUs MyHUUUNaAbHOWN
ycnyru B oOpMe 3/1eKTPOHHOro AOKYMEHTa, 3afABUTESI0 OCYLLEeCTB/AAETCA B AeHb OOPM/IEHUA U
perncTpauum pesysbTata npefocTaBneHns MyHULMNaabHOW YCIyri.

2.5. NicuepnbiBaowWwnini nepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUN C 3aKOHOAATEe/IbHbIMU
WX MHBIMW HOPMAaTUBHbLIMK MPaBOBbIMWU akTaMy AN nNpefocTaB/ieHUs MyHUUUNAsbHOW YCnyru, a
TaKxke YCnyr, KOTOpble SAB/IAITCA Heoo6XoAUMbIMW U 06A3aTesibHbIMKM A8 NpefoCcTaB/eHUs
MYHULUMNANBbHBIX YCNYr, noAanexawmux npeacTtaBfeHN0 3asaBUTEsIeM, CNOCOObI WX MNOJyYeHUs
3aaBuUTENIEM, B TOM YMC/ie B 3/IEKTPOHHONM hopme, NOopsfoK UX npeacTaB/ieHns

2.5.1. Ana nonyyeHna MyHUUMNaNbHOM yCnyrn 3asBuTesib NpeacTtasnseT crenylwmne 4OKYMEHTbI:
1) [AOKYMEHT, YAOCTOBEpPSAKLWMA NNYHOCTL (He TpebyeTcs B c/nydyae obpalieHus nocpefcTBoOM
Pecnyb6numkaHckoro noprana);

2) [OKYMEHT, yA0CTOBEPSAIOLWMNIA NONHOMOUYMA NpeacTaBuTeNnsa 3afaBuTens,;

3) 3asaBneHue:

B (opme pgokymeHTa Ha OymaxHOM HocuTene (npunoxeHve Ne 4 K HacToswemy
aAMVHUCTPATMBHOMY PErfiaMeHTy);

B 3/IEKTPOHHOM (popme (3anonHAeTcs nocpencTBOM BHECEHWS COOTBETCTBYHOLW WX CBeEHWA B
3NEKTPOHHY (hOpMYy 3asB/ieHMs), NoAnnucaHHoe B COOTBETCTBMM C TpeboBaHuAMU NyHkTa 2.5.3
alMUHUCTPATUBHOIO pernameHTa, npu obpaleHnn nocpencTsom Pecnyb6/nkaHCKoro noprana,;

4) B cnyyae, ecnu [Ana npefocTaBNeHUs  MyHWUUNANbHOMW ycnyru Heobxoguma o6paboTtka
nepcoHasibHbIX AaHHbIX Jf1ua, He fABMdAlolerocsa 3adaBuTesieM, UM ec/iu B COOTBETCTBUM C
hepepanbHbIM 3aKOHOM 06paboTka TakMx NepcoHasibHbIX AaHHbIX MOXEeT OCYLeCcTBNATbLCA C
corfiacus ykasaHHoro nuua, npu obpatieHun 3a nosiydyeHrem MyHUUMNnanbHOW YCnyru 3asBuUTENb
OONOJSIHNTE/NIbHO NpeAcTaB/AeT LOKYMEHTHI, NoATBepxXaallwme Mnosiy4eHne cornacus ykasaHHoro
Nnua Win ero 3aKOHHOTO npeactaBuTens Ha 06paboTKy MepCcoHasbHbIX AAHHbLIX yKa3aHHOro nuua.
[oKyMeHTbl, noATBepxaatklimne nosyyeHme cornacus, Moryt ObiTb NpeacTaB/ieHbl B TOM yucie B
dhopme 31eKTPOHHOIO [ OKYMEHTA;

5) B cnyvae, ecnu 0653aHHOCTb XpaHeHUs [omMoBOM kHurn o 31.12.2017 Bo3naranacb Ha
COBCTBEHHUKOB XW/bIX NMOMELLEeHWI, 3asaBMUTeNIeM NpeacTaBNsaeTcs 4OMOBas KHUra,

6) npaBoycTaHaB/MBawlWMe [OKYMEHTbl Ha WHAUBUAYaAsIbHbIA XWNOW AoM (ecnu  npaso
COBCTBEHHOCTM He 3aperncTpuposaHo B EANMHOM rocygapCTBEHHOM peecTpe HeABUXMMOCTU) - ANA
BbINUCKA U3 NOXO3ANCTBEHHOWN KHUTW.

2.5.2. 3aaBneHue U npunaraemble [OKYMEHTbl MOryT OblTb MpeAcTaB/ieHbl (Hanpas/ieHbl)
3aaBuUTENeM OAHUM U3 cneayroLwmx cnocobos:

1) yepe3 MPL, Ha 6yMaXHbIX HOCUTENAX U B BUAE 3/TEKTPOHHbLIX AOKYMEHTOB, COOTBETCTBYHOLLNX
TpeboBaHUAM NyHKTa 2.5.3 afMUHUCTPATUBHOIO periamMeHTa,;

2) nocpeacTBoM Pecnyb6/nmkaHCKOro noptasia B 3/1€KTPOHHON dpopme;

3) B OpraH /IM4HO WA NOCPeCTBOM NOYTOBOM CBA3M Ha ByMaKHOM HocuTene.

3asBnieHve ¥ npunaraemble OOKYMEHTbl, MpW Hanpas/ieHUM NOCPenCTBOM MOYTOBOW CBA3MW,
3aBepsATCA B YCTAHOB/IEHHOM MOPSALAKE.

2.5.3. 3adaBsieHne npu HanpassieHMUW nocpencTsoM Pecny6siMkaHCKOro noprtasia noAnucbiBaeTcs
NPOCTOlM 3NEeKTPOHHOW NOAMUCHLI0 3asABUTESS.



[na nonyyeHns npocTOil 3NEKTPOHHOW noanucu 3asBUTENIl0 HeobxoAMMO NponTU npouenypy
pernctpauuu (ayteHTudukaumm) B ECUA, a Takke NoATBEPANTb YUETHYIO 3aMnunChb.

O/IEKTPOHHbIE [OKYMEHTbl (3/1eKTPOHHble 06pa3sbl OOKYMEHTOB), yKa3aHHble B nognyHkrax 2, 4-6
nyHkta 2.5.1 agMWHUCTPATMBHOIO perfiaMeHTa, 3aBepsAloTCA YCWUIEHHON KBa/MuUuMpoBaHHOWM
noAnuCbi0 NnL, YNOSTHOMOYEHHbIX Ha CO3faHue 1 NoAnucaHve TakuxX OOKYMEHTOB, B TOM 4ucne
HoTapuycamu.

O/IEKTPOHHbIE [OKYMEHTHI (3/1eKTPOHHbIE 06pasbl AOKYMEHTOB), Npuiaraemble K 3asB/IEHNI0, B TOM
yncne AOBEPEHHOCTU, HanpaBnswTca B Buae dainos B popmatax pdf, jpg, jpeg, png, tif, doc, docx,
rtf, sig pasamepom He 60nee 50 M6aliT.

KauyecTBO npepocTaB/iieMblX 3/IEKTPOHHbIX [OKYMEHTOB (3/1EKTPOHHbIX 06pa3oB [AOKYMEHTOB)
[O/IKHO MO3BOMATL B MO/IHOM 06beMe npoynTatb TEKCT [AOKYMEeHTa W pacrno3HaTtb PEeKBU3UTHI
OOKyMeHTa.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3aABUTESIA:

1) npeactaBfieHNss OOKYMEHTOB M UHOpPMauun unm ocylecTB/IeHUA AelCTBUI, npepcraBieHne
WA OCYLLECTB/NIEHWE KOTOPbIX He MpefyCMOTPEHO HOPMAaTUBHLIMW  MNPaBOBbLIMW  akTamu”®
peryvpyroLmnMy OTHOLWEHNS, BO3HMKAOLWMe B CBA3WN C NPefoCTaB/IeHNEM MYHULUNANbLHON yCcnyru;
2) ocyuwiecTBneHus [AelcTBuiA, B TOM 4WUC/e CcOorfacoBaHuii, HeobXoAuMbIX A1 NOSyYeHus
MYHULUNANBHON YCNYIM U CBA3AHHbIX C O6palleHnemM B WHble rOCy[apCTBEHHble OpraHbl, OopraHbl
MECTHOIo camMoynpas/ieHUsl, opraHn3auunun, 3a WCKIHYEHMEM TMONYYEHUA YCNYr W MNOJyYeHUs
OOKYMEHTOB U WH(opmauuu, npepoctaBifeMblXx B pes3ynbTare npefocTaBfieHUss TakKux YCyr,
BK/IIOYEHHbIX B MepeyHu, ykasaHHble B 4yactu 1 ctarbm 9 PepgepasibHoro 3akoHa Ne 210-®3
(HeobxoanMbIX N 06A3aTESIbHbIX YCYT);

3) npeacTaBneHnss AOKYMEHTOB 1 nHopmaunm, otcyTcTeme u (MnnM) HeAOCTOBEPHOCTb KOTOPbIX He
yKasbiBa/IMCb Npu NepBOHaya/lbHOM OTKase B MpuemMe [OKYMEHTOB, Heo6XoAuMbIX [/
npefocTaB/ieHnss MyHULUNANbHON ycnyrn, Nnbéo B nNpefocTaBfieHUM MYHUUUNAsbHOW ycnyru, 3a
NCK/TIOYEHNEM CNeayLWmnx cnyyaes:

a) M3MeHeHue TpebOBaHWA HOPMATMBHBLIX MPaBOBbIX akTOB, Kacallwuxca npefocTaB/ieHns
MYHUUMNANBLHOW yCNyru, nocne nepBoHayasibHOW nojavn 3asB/ieHUs O npefocTaBneHum
MYHULUNANBLHON YCNyru;

6) Hasmune ownOGOK B 3asABMIEHUM O NPefoCTaB/IEHUN MYHULMNANbHOW YCNYrn n AOKYMeEHTax,
nofaHHbIX 3aABUTEsIEM MOC/e NepBoHavyasibHOro oTkasa B NpMemMe AO0KYMEHTOB, HEOOXOAUMbIX A/15
npefocTaB/ieHNss MyHULUNANbHON ycnyru, 1Mo B nNpefocTaB/eHUN MyHUUUNASbHOW YCYrn u He
BK/TIOYEHHbIX B NpeAcTaBNeHHbIi paHee KOMM/IEKT OKYMEHTOB;

B) CTeYeHne cpoka AelCTBUA LOKYMEHTOB WM U3MEHEHUe MHGopMaumm rnocne nepBoHavyasibHOro
oTKasa B npveme AOKYMEHTOB, HE0OX0AUMbIX ANA NpefoCcTaB/IeHNna MyHULUNanbHOW ycnyrn, oo
B NpefoCcTaBNeHNN MyHULUNANIbHOW YCNYTIW;

N BbiABNIeHUE [OKYMeHTaslbHO MNOATBEPXAEHHOro akrta (Mpu3HakoB) OWWOOYHOIO WU
nNpoTUBONPAaBHOIO AeicTBus (6e3neiicTBnsa) AO/MKHOCTHOro snua OpraHa, paboTHuka ML, npwu
nepBoHavyasibHOM OTKase B MNpueme [OKYMEHTOB, HeoO6XoAWMbIX ANA  npefocTaB/ieHns
MYHUUMNANbLHOW ycnyru, NM6éo B nNpefocTaBNeHnn MyHUUMNanbHOW yCnyru, 0 Yem B NMUCbMEHHOM
BUAe 3a nognucelo pykosogutens OpraHa npy nepsoHayvyasibHOM OTKa3e B Npueme [LOKYMEHTOB,
Heo6XxoAMMbIX A1 NpefocTaBNeHns MyHUUUNanbHON ycnyru, yBefoMIseTca 3asaBuUTesb, a Takxke
NMPUHOCATCA U3BUHEHMSA 3a [0CTaB/IeHHble Hey[06CTBa;

4) npepoctaBneHna Ha 6yMaxHOM HocuTesle AOKYMEHTOB M MHAOpMauuu, 3NeKTPOoHHble o6pasbl
KOTOpbIX paHee OblN 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactu 1 ctatbn 16 ®epepasibHOro
3akoHa Ne 210-®3, 3a UCK/IOYEHMEM C/lyYaeB, ec/iM HaHeCceHne OTMETOK Ha Takue fOKYMEeHTbl /Inbo
UX U3bATME ABMSETCA HEeo6XOA4MMbIM  YC/IOBUEM NpefoCTaB/IeHUs rocyAapCTBEHHOW  wunu
MYHULMNANBHOW YCNYIU, U UHbIX CNly4aeB, YCTAHOB/IEHHbIX (hefepasibHbIMU 3aKOHAMMU.

2.6. VcuepnbiBawolwmini nepevyeHb AOKYMEHTOB, HEOO6XOAMMbIX B COOTBETCTBUU C HOPMaTUBHbLIMU
NpaBoOBbIMW akTamu A1 NpefocTaB/IeHNns MyHULUNanbHOW YC/yrn, KOTOpble HaxoasTcA B
pacrnopskeHnn  rocyfapCTBEHHbIX  OpPraHoB, OpraHoOB  MECTHOrO  caMoyrnpaB/ieHus n
noABEeLOMCTBEHHbIX TOCYAApPCTBEHHbIM OpraHam WM oOpraHam MEeCTHOro camoynpaB/ieHus



opraHusauuii 1 KoTopble 3asBUTENb BNpaBe MPeACTaBUTb, a Takke Cnocobbl WX MNOJyYeHUs
3asaBuUTENAMU, B TOM YUC/e B 3NIEKTPOHHONW hopme, NopsaaoK UX NpencTaB/ieHUs; rocyfapCTBEHHbIN
opraH, opraH MecTHOro camoynpassieHnsa NMbo opraHusauns, B pacnopsdKeHUn KOTOPbIX HAXOAATCA
JaHHble [JOKYMEHTbI

2.6.1. MonyyaroTCca B pamMKax MeXBeAOMCTBEHHOIO B3auMOAENCTBUSA:

1) Bbinucka w3 EAQMHOrO rocynapCTBEHHOrO peectpa HeasBmwxumoctn - PepepanbHas cryxba
rocyapCTBEHHOM peructpauuun, kagactpa v kaprorpaduu;

2) cBefeHuna o geincTeyowem nacnoprte rpaxgaHmHa Poccuitickon ®epepauymn - MB/J, Poccuu;

3) cBefeHMA 0 HOTapuasibHOW fOBepeHHOCTH - dPefepasibHas HoTapuanbHasa nanarta.

2.6.2. 3aaBuTeNb BNpaBe NpeaocTaBUTb AOKYMEHThl (CBeAeHUA), yKa3daHHble B NOANYHKTe 1 nyHkTa
2.6.1 agMUHUCTPATMBHOrO pernameHta, B ()OpMe 3/IEKTPOHHbLIX [OKYMEHTOB, 3aBEepeHHbIX;
YCUNEHHOW KBa/IMPUUMPOBAHHOW MNOAMUCBLIO NUL, YNOJITHOMOYEHHbIX Ha co3jaHuve U nognucaHue
Takux AOKYMEHTOB, Npy nojaye 3asB/ieHUS.

2.6.3. HenpepacraBneHve (HeCBOEBPEMEHHOE TMpefcTaB/ieHne) ykKasaHHbIMM B MNyHKTe 2.6.1
alMUHNCTPATUBHOIO perfiaMeHTa opraHamu rOoCyfapCTBEHHON BnacTu, opraHamum MecTHOro
camoynpaBs/ieHns, opraHm3aunamMm LOKYMEHTOB U CBEAEHNA He MOXEeT AB/IATbCA OCHOBaHWeMm AN
oTKasa B npegocTaBfeHU MyHULMUNANbHOW YCNYyTW.

2.6.4. [o/HKHOCTHOE Nuuo n (MAn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1 agMWHUCTPATUBHOIO
pernameHTa OpraHoB W opraHusauuii, He npeacTaBuMBlINe (HECBOEBPEMEHHO MpeacTaBMBLUME)
3anpolleHHble 1 HaxoAdulmecsa B pacnopshKeHuM [OOKYMEeHT WM  CcBefeHud, nognexar
aZiMVHUCTPaTUBHOIA, OVNCUMNNINHAPHON NN MHOW  OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenbcTBOM Poccuiickoin ®egepaumm.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENId [LOKYMEHTbl CBefeHUs, B TOM 4uc/e
nogTeepxjatoline BHeceHVWe 3asBuTesieM nnaTbl 3a NpefocTaB/ieHne MyHULUNANbHOW ycnyru,
Haxofsuunecs B pacrnopsXXeHnn rocyfapCTBeHHbIX OpraHoB, OpraHOB MeCTHOro caMmoynpas/iieHus u
noABeAOMCTBEHHbIX rocyfapCcTBeHHbIM opraHam WM opraHaMm MeCTHOro camoynpas/ieHUs
opraHusauuil.

HenpepnctaBneHne 3adABuTenemM [OKYMEHTOB, COAepXawux CBefeHWs, KOTOpble HaxogAaTca B
pacnopshXeHun  rocyfapCTBEHHbIX  OpPraHoB, OpPraHoB  MECTHOro  camoynpaB/ieHUus n
noABeAOMCTBEHHbIX rocyfapCTBEHHbIM OpraHaM WAM opraHaMm MEeCTHOro camoyrnpas/ieHns
opraHusauuii, He £BNASETCA OCHOBaHMEM [J/19 OTkasa 3asaBUTEN0 B NpefocTaB/ieHUn
MYHULUNANbHON YCAYTW.

2.7. WcuepnbiBawwmii nepeyeHb OCHOBaHUI 418 OTKa3a B Npueme JOKYMEHTOB, HEOOXOA4UMbIX 15
npefocTaB/ieHUA MYHULUNANBHON YyCyru

2.7.1. OcHoBaHMAMW [N OTKasa B Npueme [AOKYMEHTOB, HeEOOXoAuMbIX O/19 NpefocTaB/ieHUs
MYHULMNANbLHOW YCNYTrn, ABASIOTCS:

1) npeacTaB/ieHHble 3asaBUTENIEM [OOKYMEHTbl cojepXaT MoAYUCTKM M UCNpaBNeHus TekcTa, He
3aBepeHHble B Nopsigke, yCTaHOB/IEHHOM 3akoHO4aTeNbCTBOM Poccuiickoin depepauunm;

2) [OOKYMEHTbl cofepxaT MOBPexXAeHUs, Ha/iMyme KOTOpPbIX He MOo3BO/SIAeT B MOJIHOM 06beme
ncrnonb3oBaTb MHAPOPMAaUUID U CBEAEHUs, CoAepxalinecsa B AOKYMeHTax A/ npefocTaB/ieHus
MYHULMNANbHOW YCNYIN;

3) npeacTaBfieHHble [OKYMEHTbl WAW CBeAEeHWA yTpaTuauM Cuay Ha MOMEHT obpaweHusa 3a
MYHULMNANbHOM YCNYroi (LOKYMEHT, yAOCTOBEPAOLWMA NOSTHOMOUNA NPeaCcTaBUTeNs 3asaBUTENS, B
cnyvyae obpalleHns 3a npefocTaB/ieHNeM MYHULUNANbHOW YCNYrn yKa3aHHbIM JINLOM);

4) nogadva 3asB/ieHUs O NMpefocTaBNeHUN MYHULUNASIbHOW YCNYrm n AOKYMEHTOB, HEoO6X0oauMbI*
ONA  npefoCTaBfeHUs  MYHUUMNANbHOW ycnyru, B 3/IEKTPOHHOW ()opMe C  HapyleHuem
YCTaHOB/1EHHbIX TPEOOBaHWIA;

5) HeKoppekTHoe 3anosiHeHne o06a3aTesibHbIX Nofeir B popMe 3asABfeHWUsA, B TOM 4ucre B
NHTEepPaKTUBHOW (oopMe 3asBfeHus Ha PecnybnvkaHckom nopTtane (HefoCTOBEpPHOe, HemnoJsiHoe,
6o HenpasW/IbHOE 3aroJIHEHNE);

6) npeacTaBfieHMe HENoOJIHOTO KOMIJIeKTa [AOKYMEHTOB, Heob6XoAuMbIX ANA npefocTaB/ieHnit
MYHULUUNANBLHON YCNyru;



7) 3asB/iIeHNe 0 nNpefocTaBNeHNN yCyru nogaHo B opraH rocy4apCTBEHHOM BnacTu, opraH MecTHOro
camoynpas/flieHUs WM opraHmMsauunto, B TMO/IHOMOYUA KOTOPbIX He BXOAMT npepocTasB/ieHune
MYHULUNANBLHOW yCnyru;

8) HecobnaeHne yCcTaHOB/EHHbIX cTaTtbelr 11 ®egepanbHOro 3akoHa oT 6 anpens 2011 roga Ne
63-d3 «0O6 3NEeKTPOHHOW noAMUCKU» YCNOBWA MNPU3HAHWUS AENCTBUTE/IbHOCTU YCWU/IEHHOW
KBanMULUMPOBAHHOW 3/IEKTPOHHON NOAMUCHK.

2.7.2. TlepeyeHb OCHOBaHWIi ANA OTKasa B NpuMemMe AOKYMEHTOB, HEOOXOAUMbLIX A1 MOAYy4YEeHUs
MYHULMUNANbHOW YCNYrKn, ABASETCA UcCHepnbiBatoLWmMm.

2.7.3. PeweHne 06 o0Tkaze B npuvemMe 3adaBNeHUA U [OOKYMEHTOB, HeobXxoAuMbiX AN
npenocTaB/ieHNss MyHULUNANbLHOM YCyrn, MOXeT ObiTb NPUHATO Kak BO BpeMs npuema 3asaButess;
Tak M nocne nosiyd4eHUss OTBETCTBEHHbIM [AO/DKHOCTHbIM nunyom OpraHa Heob6XogumbiX [Ns
npefocTaB/ieHNs  MyHUUMNANbHOW  YCNyrm  [OKYMEHTOB  (CBeAeHuil) C  WUCMoJib30BaHWEM
MeXBeAOMCTBEHHOINo MH(OPMaLNOHHOTO B3aMMOLENCTBUSA, B CPOK, He npeBblwalwmnii 9 padboumx
OHEeN co gHA peructTpaunn 3asiBieHus.

2.7.4. 3anpewaeTcs OTKasblBaTb B NpuemMe 3asABNI€HUS U UHbIX OOKYMEHTOB, HeobXxoAuMbIX AN
npefocTaBeHNa MyHUUUNANbHOM YCNyru, B caiyvyae ecnvm 3asiBfieHne U OKYMEeHTbl, He0O6X04NMbI
4NA npefocTaB/ieHUss MyHULUMNANbLHOM yCiyrn, nojaHbl B COOTBETCTBUM C MHGpOpMaumel 0 cpokax
N nopsake npefocTaB/ieHUA MyHUUUNANbHOW ycnyrn, onyb6siMkoBaHHOW Ha EpuHoM noprtasne,
Pecny6nunkaHckom noprasne.

2.8. VicuepnbiBalowWwmii nepevyeHb OCHOBaHWIA ANS NPUOCTAHOB/IEHUS UAW OTKa3a B NpefocTaB/ieHN
MYHULUUNANbLHON yCcnyru

2.8.1. OcHoBaHMA ANS NPUOCTAHOBNEHUS NPeaoCTaB/IEHUS MYHULIMNAIbHOW YCyrn OTCYTCTBYIOT. |
2.8.2. OcHoBaHuA A1 OoTKasa B NpefoCcTaB/IEHUN MYHULUUNANBHON YCAyru:

1) B npeAcTaBNeHHbIX 3asaBneHun wn (UNU) L[OKYMeHTax CoAepXUTcA HenosiHaa u  (Mnm)
He[0CTOBepHasA nHopmMaums;

2) nocTynsieHne oTBeTa opraHa rocyapcTBeHHON B/acTu, opraHa MecTHOro camoynpas/ieHns nnméo
noABefOMCTBEHHOM OpraHy rocyAapCTBEHHON BNacTu WAM OpraHy MeCTHOro camoynpas/ieHus
opraHusaumM Ha MexBefOMCTBEHHbIA 3anpoc, CBMAETEeNbCTBYOWEro 06 OTCYTCTBUN AOKYMEHTa U
(vnn)  wmHopmauum, Heob6XoAUMBLIX AN  NpefocTaBNeHUs  MYHUUMNanbHOW  yCnyru, ecnu
COOTBETCTBYIOLLNIA LOKYMEHT He OblN NpeacTaB/ieH 3asdBUTENIEM MO COOCTBEHHOW MHULMATUBE;

3) OoTCcyTCTBME CBefEeHuii O perucTtpauum rpaxgaHvHa Mo MecTy XutenbcTBa (nNpebbiBaHWA) B
pacnopskeHnn opraHoB MECTHOro camoyrnpaB/ieHUs.

2.8.3. lepeyeHb OCHOBaHWI ANA OTKasa B NpefocTaB/iEHUM MYHULUNASIbHOW YCNyrn sBnAseTcs
ncyepnbIiBaloLWMM.

2.8.4. 3anpelwaetca oTKasbiBaTb B NpefoCTaBN€HUN MYHUUUNANbHOW YCyrn B cnyvyae, ecrv
3asB/ieHMe 0 NpefocTaB/IeHUN MYHULMMNANbHON yCnyru nogaHo B COOTBETCTBMU C MHhbopmauuein o
Cpokax W nopsAake npepocTaB/eHUss MYHUUMNANbHOW ycnyru, ony6/MKoBaHHOW Ha EAWHOM
noptane, PecnybsmkaHckom noprane.

2.9. lMNopagok, pasmep UM OCHOBaHMA B3UMaHUA TOCY[apCTBEHHOM MOWJ/IMHbLI WM WHOW niathl,
B3MMaeMoil 3a npefocTaB/ieHne MyHULUNanbHOW ycnyru

MyHuumMnanbHasa ycnyra npefocrasnisieTca Ha 6e3B03Me34HON OCHOBe.

2.10. TllepeyeHb ycnyr, KOTOpble ABMAAITCA HeOO6XoAWMbIMM U 0b6A3aTesibHbIMU 414
npefocTaBfeHNs MYHULUNASIbHON YCNyrn, B TOM 4uUC/ie CBeAEeHUA O OOKYMeHTe (4OKyMeHTax),
BbljaBaeMoOM (BblgaBaembiX) OpraHn3aunsamm, y4acTByWMMN B NpefocTaBNeHNn MyHULUNAbHbIX
ycnyr

MpepocTtaBneHne HeobXoAMMbIX U 06A3aTe/IbHbIX YCYr He TpebyeTcs.

2.11. Tlopagok, pasmep WM OCHOBaHUA B3MMaHWA Maatbl 3a MNpefoCcTaB/IeHWe YC/yr, KoTopble
ABNAKTCA HEo6XoAMMbIMKM U 06s3aTefNlbHbIMU  ANA NpefocTaBNeHus MyHULMNanbHOW ycnyru,
BK/IOYAs MHGpOpMauMo 0 MeToAuke pacyeTa pasmepa Takou nnathbl

MpepocTtaBneHne HeobXxoaMMbIX M 06A3aTeNbHbIX YCNYr He TpebyeTcs.



2.12. MakcumasbHbIii CpPOK OXWAaHWSA B o4vepegu Mpu nogadvye 3anpoca O nNpefocTaB/iEHUN
MYHUUMNANbLHOW  yCNyrn,  yCcayrun, npeaocTaBnsseMON  opraHusauuen, ydacTBywuwein B
npegocTaB/ieHNn MYHUUMNANbHOW YCNyrn, U Npu noslydeHun pesynbtaTta npefoctaB/ieHus Takux!
ycnyr

2.12.1. Bpems oxugaHus npu nogadve 3asaB/ieHUA Ha NosyvyeHne MyHUUMnanbHOM ycnyru - He 6onee
15 MUHYT.

2.12.2. Mpun nonyvyeHun pesynbTaTta NpefocTaB/eHUa MyHULMUNASIbHON YCNYrn MakCuMasibHbIN CPOK
OXWAaHnA B oyepean He AO0JDKeH npesbiwaTtbh 15 MUHYT.

2.13. Cpok 1 nopsfokK perucrpauum 3anpoca 3asBuTesnsa 0 NpefocTaB/eHNn MyHULMNANbHOR yCyrn
n ycnyru, npepoctaBnsemoli opraHusauunei, yvyacTBylwei B npegocTaBleHMM MyHUUMNANbHOWM
yCnyru, B TOM 4YMC/ie B 3/IEKTPOHHON dpopme

2.13.1. NMpunnyHom obpauieHnn B MOL, B AeHb Nogaun 3asiBAeHNS 3asiBUTENIO BblAaeTcs pacnucka
n3 AVIC MoL c pernctpaunoHHbIM HOMEPOM, MOATBEPXAAKLIMM, UYTO 3asB/IeHUWe OoTnpasBfeHo, i
[aTon nogaun 3asiBfieHuUs.

2.13.2. MNpwu HanpaB/ieHUN 3a8B/IeHNA nocpencTBoM, PecnybankaHckoro noprana 3asBuTesb B AEeHb
nogayv 3asBNeHus nony4vaeTt B JIMYHOM KabuHeTe Pecny6/MKaHCKOro noprtana W no 3/1eKTPOHHOM
noyte ysegomsieHve, noATBepxjaloliee, YTO 3afB/ieHWe OTnpasB/ieHO, B KOTOPOM YKa3blBalTCH
perncTtpauvoHHbIi HOMep ¥ gaTta nogayu 3asiB/ieHUs.

2.13.3. Tllpu nnyHom ob6pauweHun B OpraH B [eHb Modayn 3asiBNE€HUs YNOSTHOMOYEHHbIM
OO/DKHOCTHbIM — nnuom  OpraHa 3asaBUTEsNIl0  BblgaeTcsa pacnucka u3  aBTOMaTU3MpOBaHHOM
WHPOPMALMOHHOW  cCUCTeMbl,  MpefHa3Ha4YeHHON  ANA  oKasaHWA  rOCy[apCTBEHHbIX U
MYHULUUNANbHbBIX YCAYr, C PerncTpauyMoHHbIM HOMEpPOM, [AaTOl nofavn 3assBNIEeHUS N NepeyHeM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUa K NOMeLEHUSAM, B KOTOPbIX NMpefocTaBnsAeTcad MyHuuMUnasnbHasa ycryra, K 3any
oXuAaHus, MecTam [ANA 3anofIHeHUs 3anpocoB O MNpefoCTaB/IEHUN MyHUUUNaNbHOW ycnyru,!
NHPOPMALMOHHBLIM CTEHAAM C 06pasuamm MxX 3an0/IHEHUS U NEPEYHEM LOKYMEHTOB, HE0OXO0ANMbIX
ONA npefocTaBNeHns KaxAon MyHULUNAanbHOW ycnyru, pasMeLw,eHnio 1 ohOpM/IEHUIO BU3yasbHOM,
TEKCTOBON M MyNbTUMEAWNIAHOW WHJOpPMaUUKM O Nopsiake npeaocTaBfeHUs Takoh ycnyru, B TOM
yncne Kk obecnevyeHuo OOCTYNHOCTM [AJ19 WUHBa/IMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C
dhefepanbHbiM 3aKoHO4ATE/ILCTBOM U 3aKOoHo4aTenbCcTBOM Pecnybnnkn TaTtapctaH O counanbHOl
3awmte nHBannaoB

2.14.1. TpepocTaBieHne MyHUUMNANbHON YCMyrn OCywecTBASETCA B 34aHUAX U NOMeLLeHUsX,
060pyA0BaHHbIX NPOTUBOMOXAPHOM CUCTEMOI N CUCTEMO NOXaPOTYLLUEHUS.

MecTa npuema 3assutenein obopyayoTca HeobxoanmMon mebesnbio ANna ohopMAeHNa OKYMEHTOBN
WHOPMALNOHHBIMU CTEHAAMU.

2.14.2. B cooTBeTCTBMM C 3akoHOoAaTe/NbCTBOM Poccuiickon depepaunm o coumanbHOR 3aliuTty
WHBaNIMAOB B Lenax 6ecnpensaTcTBEHHOro AOCTyna K MecTy npefocTaBfeHus MyHUUMnanbHOM
ycnyrn obecneymBaeTcs:

1) ob6ecneumBaeTcss 6ecnpensATCTBEHHbIA [OCTYN WHBaNAUAOB K MeCTy npefocTaB/ieHus
MYHUUUNANbLHOW ycnyrn (yAoOHbIA BXOA-BbIXO B MOMELLEHUA U NepeMelleHne B UX npenenax);

2) Bu3yanbHasd, TekcToBas W My/nbTuMeauiiHaas wuHdopMauvMs O MnopsAgke npepocTaBneHns
MYHULUNANBHOW yCNyrn pasmellaeTcs B yAOOHbIX AN 3aABUTENell MecTax, B TOM 4Yuc/ie C y4eToM
OrpaHNyeHHbIX BO3MOXHOCTEN MHBa/IMAOB;

3) conpoBOXAeHWe WHBa/IMAOB, WMEKLWMX CTOlMKMe paccTpolcTBa (OYHKUUW  3peHus i
CaMOCTOATE/IbHOrO nepefBuXeHns, U okazaHne UM MOMOLLK;

4) BO3MOXHOCTb CaMOCTOATE/IbHOIO MepeaBMKEHUS MO TEPPUTOPUN, Ha KOTOPOW pacnosioxeH”
006bEeKTbl couMasibHOW, MHXEHEPHON N TPaHCMOPTHOW WMH(PaCTPyKTyp, BxoAa B TakMe 0O6beKTbl U
BbIxO4a W3 HWX, NOCAAKM B TPAHCNOPTHOE CPenCcTBO W BbiCAAKM W3 HeEro, B TOM 4ucre C
NCNosib30BaHNEM Kpec/ia-KOJIACKU;

5) Hagnexauiee pasmelleHne o06OpyAoOBaHMA U HocuTeneh wuHdopmauum, HeobXoauMbIX AO/15
obecneyeHns 6GecnpenATCTBEHHOrNo A0CTyna WHBa/IMAOB K yc/yram C y4eTOM OrpaHuvyeHuin ux
XN3He[eAaATeNn bHOCTY;



6) oy6nupoBaHne HeoGXO0AMMOWN ANS WHBANMAOB 3BYKOBOI M 3pUTE/IbHOW MHGOpPMaUUK, a Takxe
Haanucen, 3HAKOB W WHOI TEKCTOBON W rpadinyeckoir MHgopmMauunm 3HaKamu, BbINOSIHEHHbLIMU
penbedHO-To4eYHbIM WpudTOoM Bpaiins;

7) ponyck cypaonepesoguvka u tugocypaonepeBoaunka;

8) ponyck cobaku-npoBOAHMKA MPU HaNMuMM LOKYMEHTa, NOATBEpXAalwWero ee crneuuasbHoe,;
o6y4yeHne 1 BblgaBaemoro rno oopMe 1 B NOpPsAKe, KOTOpble YCTaHOB/EHbI NpYka3om MuHucTepcTBa
Tpyga v couymanbHoi 3awmtbl Poccuiickon ®egepauymn ot 22.06.2015 Ne 386H «O6 yTBEpPXAEHMUU
dopMbl AOKYMEHTa, NoATBepXaawwero cneyvanbHoe obyyeHne cobakm-npoBOAHUKA, W Mopsgka
ero Bblgauym».

2.14.3. Tpe6oBaH/MA B 4yacTu obecneyeHuss AOCTYMHOCTU ANA WHBA/NAOB OOBHLEKTOB, B KOTOpPbIE
OoCyLlecTBsieTca npefocTaB/fieHne MYHULMNANbHOW YCNyrn, WU CPeactB, WCMNONb3YyeMbIX Mpu
npenoctaB/ieHU MYHULMNANbHOW YCNYyrn, KOTOpble yka3aHbl B nognyHkrax 1 - 4 nyHkra 2.14.2.
aAMVHAUCTPATMBHOIO perfaMeHTa, MNPUMEHAITCA K o006bekram W cpeacTBaMm, BBEEHHbIM B
aKcnayatauuio uaM npoweawmmMm mMoAepHusaumnio, pekoHCTpykyuio nocne 1 miona 2016 roga.

2.15. TlokasaTenu AOCTYMHOCTM M KayecTBa MYHMUMMANbLHOW YyCAyrn, B TOM YUC/E€ KO/IMYECTBO
B3aMMOLENCTBUI 3aaBUTENA C AO/DKHOCTHbIMM Nuuamu npu npepocTaB/eHMn MYHULUNasibHOWM
YCNyrn n ux NPpoAo/HKUTENIbHOCTb, BO3MOXHOCTb NOJIy4eHna nHopmaLum o Xxoae npenocrassieHns
MYHUUUNANBHOW ycnyru, B TOM 4uc/ie C UCMOSIb30BaHNeM WH(OPMaLNOHHO-KOMMYHUKALMOHHbIX
TEXHOMOMNN, BO3MOXHOCTb JIM60 HEBO3MOXHOCTb MNOJIYyYEHUA MYHUUUNANbLHOW ycniyrm |
MHOTO(PYHKLUMOHA/IbHOM LEHTpPe MpefoCcTaB/IeHNA TOCYAAaPCTBEHHbIX M MYHUUUNANbHLIX YCyr (B
TOM 4ucfie B TOJIHOM 00beme), B J1lO60OM TeppuTopuasbHOM noApasfeneHnun opraHa
NCMOJTHUTENIbHO PacnopsaguMTes/IbHOTO opraHa MEeCTHOro camoynpas/ieHus, no BbIGOpYy 3asaBUTENA
(3KcTeppuTOpUanbHbIN  NpUMHUKMN), NOCPenCcTBOM  3anpoca O MpefocTaBNeHUN  HECKOJIbKUX
rocyapCTBeHHbIX U  (UWAW)  MYHMUMNANbHbIX YyCAyr B  MHOTOMYHKUMOHA/IbHbIX  LeHTpa*
npefocTaB/eHUA rOCyAapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr, NpefyCcMOTpeHHoro crartbein 15.1
depepanbHoro 3akoHa Ne210-d3 (KOMNAEKCHbIV 3anpoc)

2.15.1. Moka3zaTenamMun JOCTYNHOCTW NpefocTaBNeHNss MYHULUNaSIbHON YCNYrn ABASKOTCS:
pacnosioXeHHOCTb TMOMELWEeHNa, B KOTOPOM BefeTCA npueMm, Bblgavya [OKYMEHTOB B 30He
OOCTYNMHOCTM O6L,ECTBEHHOIO TPAHCNOPTa;

Hasimume Heob6Xo4MMOro KonmyecTBa CneuuasiucToB, a TakKke MNOMeLWeHnii, B KOTopble
OCYyLLeCcTBISEeTCA NpueM AOKYMEHTOB OT 3asBuTenei;

Hasimume wucyepnbiBalwen uHpopmaymm o0 cnocobax, nNopsake U cpokax npefocTaBieHns
MYHULUMNANbHOM YCNYyrn Ha WHPOPMAUMOHHBLIX CcTeHgax, EgvHom nopTtane, Pecny6/inkaHCKOM
noptane, ohuyMasbHOM caiiTe MyHUUUNAaNbHOTO panoHa;

oKasaHve MnomMoWMW WHBaNuam B NpeofosieHnn 6apbeposB, MelarwwWwmnx MoNYYEHUD UMW YCNyr;
HapaBHe C ApYruMu nuuamu.

2.15.2. MNMokasaTenaMn KkayecTBa nNpeaocTaBNeHnss MyHULUUNANbHON YCNYyrn SBASKTCS:

1) cobnogeHne cpokoB npuemMa u paccMOTPeHUs LOKYMEHTOB;

2) cobnfeHne cpoka nonyyvyeHns pesysbtara MyHUUMNanbHOW YCNyru;

3) otcytcTBMe 060OCHOBaHHbIX Xanob Ha HapyweHus afgMUHUCTPATUBHOrO pernameHtar
coBeplleHHble paboTHuUKamu OpraHa;

4) KONN4YeCcTBO B3aMMOLENCTBUIA 3aABUTENA C LO/DKHOCTHBIMU Nuuamu (6e3 yyeTta KOHCy/bTauuii): j
B3aMmogeicteme 3asButena ¢ paboTHukamm OpraHa wwm  MOL, npu npegoctaBneHum
MYHULMNANbHOM YCyrn OCYLWeCTBSETCA OAWH pa3 npu npeacTtaB/ieHUM 3asBNEeHUs CO BCEMU
HeoO6Xo4ANMbIMU AOKYMEHTaMU;

OAVH pa3 B c/lydyae HeobOXOAUMMOCTW MONyyYeHus pesybTata npefocTaBNeHns MyHUUMNanbHOM
ycnyrn B OpraHe wnm ML, B dopme 3k3emnnspa 3/1€KTPOHHOIO AOKyMeHTa Ha OGymMaxHOoM
HocuTene.

MpoAo/HKNTENBHOCTE OAHOM0 B3aMMOLEWCTBUA 3asaBUTENSs C  AO/DKHOCTHbIMW - JiAlamMu  npu
npefocTaBfeHUM MYyHULMUNANbHOM YCNYyrn He npesBbiaeT 15 MUHYT.



3asBuTesib BMpaBe OLEHWUTb KayeCcTBO MNpefocTaB/eHUs MYHUUUNANbHOW YCyrM C MOMOLLbIO
YCTPOMNCTB NOABWXHOM paanotenetoHHON CBA3KM, C UCNOSIb30BaHneM Pecny6aunkaHckoro noprtana®
TepMUHasbHbIX YCTPOWCTB.

2.15.3. NHhopmauua o xofde npepoctaBNeHUs MYHULUNASIbHOW YCNyrn MOXeT ObiTb nosiydyeHa
3asaBuTeNeM B INYHOM kabuHeTe Ha EgnHom nopTasne, PecnybnvkaHckom noptane, B OpraHe, MoLL.!
2.15.4. MpepocTaBneHne MyHUMUUNAAbHON ycnyrn ocyuiecTsnsieTca B w6om MOLL no Bbibopy
3adaBUTENA He3aBMCUMO OT MecTa €ero XuTesibCTBa WM MecTa (akTUY4ecKoro npoXxunsaHus
(npebbiBaHNA) Ha TeppuTopun Pecnybnukn TaTtapcTaH No 3KCTEPPUTOPUASIbBHOMY MPUHLMNY.
MyHuuMnanbHaa ycnyra B COCTaBe KOMMJ/IEKCHOrO 3anpoca He npefocTaBifeTcs.

2.16. WHble Tpeb6oBaHMA, B TOM 4uC/e Yy4yuTbiBawlWMe OCOGEHHOCTU npeaocTaB/EeHUS
MYHULUNANbHOM YCyrn Mo 3KCTeppuTopuasibHOMY npuHumny (B cryyae, ecnu MyHuumnanbHas'
ycnyra npefoctaB/iieTcs Mo 3KCTepPpUTOpUasibHOMY MPUHLMIY) U OCOBEHHOCTU NpefocTaBNeHUs
MYHULUMNANbHOM YCNYrN B 31E€KTPOHHON hopme

2.16.1. Mpu npegocTaBNeHNN MYHULUNASIBHOW YCNYTN B 3/1EKTPOHHON hopMe 3asaBUTENb BNpaBse:
1) nonyunTb wuHOpMauMl O MNOpsAAKe W Cpokax npefocTaB/iEHUS MYHUUUNASIbHOW YCyrn,
pasmMelleHHy0 Ha EguHom nopTtane, Pecny6siMkaHckom noprtane;

2) nogatb 3adBfeHWe O nNpefoCTaB/IeHUM MYHUUUMNANbHOW YCNYIM W WHble [OKYMEHThI,
HeobxoAuMble ANA NpefocTaBNeHUss MYHUUUNANbHOW YyC/yrn, B TOM 4uc/ie [OOKYMEHTbl U
NHopMaLMIo, 3N1EKTPOHHbIE 06pa3bl KOTOPbLIX paHee OblIn 3aBEpPEHbl B COOTBETCTBUU C MYyHKTOM
7.2 yactn 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, ¢ ncnonb3oBaHnem Pecnyb6nnkaHCKOro
noprana,

3) NoNyunThb CBEAEHUA O XOA4E BbINOSIHEHNS 3asB/1IEHUI 0 NpefoCcTaBNeHNN MyHULMNANbHOR yCnyri,;
nofaHHbIX B 3/1IEKTPOHHON dhopMme;

4) ocywecTBUTb OLEHKY KayecTBa npefocTaBeHuss MyHULUNAaIbHOW ycnyru;

5) nonyuntb pesynbTaT MpefocTaB/IeHNA MyHULMNanbHOW yciyrm B (dOpMe 3/1eKTPOHHOro
OOKYMEHTA,;

6) nogathb XXanoby Ha pelwieHne n aelicteue (6esaeincteme) OpraHa, a TakXXe ero A0/HKHOCTHbIX 1L,
MYHUUMNANbHBLIX CAyXalwux nocpefcTtsoM Pecnyb6nukaHcKkoro noprtana, noptana degepasnbHo
rocyapCTBeHHON WHGOPMaAUMOHHONW cucTeMbl, oObGecneymBawlwein npoyecc pocynebHoro
(BHecygebHOro) o6xasnoBaHuUs peleHnii un gencteuii  (6e34eicTBUA), COBEPLUEHHbIX NpwU
npefocTaBNeHnn roCy[apCTBEHHbIX M MYHUUMNANbHbIX YCNYr opraHamu, npegocTaBAAloWwUMn
rocyfapCTBEHHbIE N MYHULUNANbHbIE YCNYIU, WX OO/DKHOCTHbIMW NULAMU, TOCYAAPCTBEHHbIMU M
MYHULUNASIBHBIMU CNYXaLLUMU.

2.16.2. ®opmupoBaHue 3afB/IEHUS OCYLLeCTBAAETCA MNOCPenCTBOM 3arnofIHeHUA 3/1EKTPOHHOM
doopmbl 3asiBNeHns Ha PecnybnmkaHCKoM nopTasne 6e3 Heo6XxoaAMMOCTM AONOMHUTENbLHON noaauyn
3asB/IeHUA B KaKOn-nmbo MHOI dhopme.

2.16.3. Mpu popmmpoBaHnN 3asaBNeHns obecneymBaeTcs:

1) BO3MOXHOCTb KOMNMPOBAHUS U COXPaHeHUs 3asiBIEHUS U MHbIX LOKYMEHTOB, HEOOXO0AUMbIX A/
npeaocTaB/ieEHNA YCryru,

2) BO3MOXHOCTb 3amnoJ/IHEHUA HECKOSIbKUMU 3asBUTE/IAMU OLHON 3/1EKTPOHHON (DOPMbI 3asABIEHNN
npu obpaweHnn 3a ycnyramy, npegnosiaralOwymy HanpaB/ieHMe COBMECTHOIo 3asBeHUs
HECKO/IbKUMW 3asABUTENAMMU;

3) BO3MOXHOCTb MeyaTy Ha 6yMaXHOM HOCUTesie KOMuu 3NeKTPOHHONM (popMbl 3adBMEHUS;

4) coxpaHeHVe paHee BBeAEHHbIX B 3/1EKTPOHHYI0 (hOpMy 3asBMEHUA 3HAYEHWU B NIOOOIN MOMEHT!
Mo XenaHui nonb3oBatens, B TOM 4ucie npu BO3HWKHOBEHWW oOwMOOK BBOAA W BO3BpaTte A/
NOBTOPHOIO BBOAA 3HAYEHUA B 3N1EKTPOHHYIO hOPMY 3asiBJ/IEHUS;

5) 3anonHeHne nonei 3IeKTPOHHON (hopMbl 3asiB/IEHMS 40 Havasia BBOAA CBEAEHUI 3asBUTENEM C
NCMNOMb30BaHNEM CBefAEeHWii, pasMmelleHHbix B ECWA, un cBeaeHuin, onyb6nMKOBaHHbIX Ha
Pecny6nukaHcKkoM noprtase, B 4YacTu, Kacarwlieiica cBefeHuin, OTCYTCTBYOLWNX B e4NUHON cucteme
naeHTupukaunm n ayteHTudmkaymu;

6) BO3MOXHOCTb BEPHYTbCS Ha NI0O0I M3 3TANOB 3ano/IHEHUS 3N1IEKTPOHHON DOPMbI 3a8B/IeHUs 6e3!
noTepu paHee BBeAEHHON WH(opmaLmu;



7) BO3MOXHOCTb AOCTyna 3asaBUTeNA K paHee nofaHHbIM UM 3aAB/IEHUAM B TeyeHue He MeHee
OZHOTO rofa, a Takke 4acTUYHO CDOPMUPOBAHHbLIM 3aABJ/IEHUAM - B TeYEeHNEe He MeHee 3 MecsLeEeB,
2.16.4. 3anucb 3aaBuTenelrt Ha npuem B MOL, (ganee - 3anucb) OCyLEeCTBASAETCA NOCPELCTBOM
Pecnyb6nvkaHckoro noprana, tenedoHa KOHTakT-LeHTpa MoL.

3aaBuTeN0 NpefocTaBffAeTca BO3MOXHOCTb 3anucu Ha obble cBo6OHbLIE ANA npuema paty u
BpeMs B npepjesiax yCTaHOB/IEHHOIO B MHOTO(PYHKLUMOHA/IbHOM LeHTpe rpaduka npuema.

3anncb Ha onpefenieHHy gaty 3akaH4MBaeTCA 3a CYyTKU 40 HACTyn/eHus 3Tol Aarthl.

Ona ocywecTBneHua npeasapuTesibHOW 3anucu nocpeacTsom PecnybnuvkaHCKOro noprana
3aAaBUTESII0 HEOO6XO04MMO yKa3aTb 3anpawinBaemMble CUCTEMON AaHHble, B TOM YuUC/e:

hamunnunio, UMs, OTYECTBO (NPU HANNUUK);

HOMep TeneqoHa;

afipec 3N1eKTPOHHOWM NouThl (N0 XenaHuw);

Xesaemyw faty u Bpems npuema.

B cnyyae HecoOTBETCTBUA CBELEHUI, KOTOPbIE COOOLMA 3asaBUTENb NPU NpeaBapuTesIbHON 3anucu,
OOKyMeHTaMm, npeacTaB/ieHHbIM 3asBUTENIEM MpPU JIMYHOM Mpueme, npeaBapuTesibHas 3anvchb!
aHHynumpyeTcs.

Mpu ocywecTBNeHun npeaBapuUTeNbHON 3anucu 3asaBuTenio obecneynBaeTcsd BO3MOXHOCTb
pacnevyaratb TanoH-nogTBEpXAeHWe. B cnyyae, ecnv 3asaBUTE/lb COOOWUT agpec 3M1EeKTPOHHOM
NMoYTbl, Ha YyKasaHHbIA agpec Takke HanpasnseTca WHgopmaunma o NoATBEPXAEHWUN
npeABapuTesnibHON 3anucKn ¢ ykasaHuem gatbl, BpEMeHN 1 MecTa npuema.

Mpn ocywecTBNeHUN nNpeaBapuTenibHOW 3anucu  3asaBuUTeNb B 06s3aTeflIbHOM  nopsigke
NH)OPMUPYETCA O TOM, YTO MpefBapuTesibHaa 3annucb aHHY/IMPYeTCA B C/liyvyae ero HesaBKM Mo
ncreyeHnn 15 MUHYT C HA3HAYEHHOro BpeMeHU npuema.

3aasuTenb B N1060e BpeMs BnpaBe OoTKa3aTbCHA OT NpefBapuTesibHOM 3anuncu.

3anpewaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX AENCTBUINA, KPOMe MPOXOXAEHUA
naeHTUuKaLuum un ayTeHTUuUKaumum B COOTBETCTBUM C HOPMATUBHbLIMK MPAaBOBbIMU akTamu
Poccuiickoii ®depepauuun, ykasaHua Uenv npuemMa, a Takke npefocTtaBNeHns CBeLEeHN;
HeobXoAUMbIX ANA pacdyeTa [ANUTENIBHOCTU BPEMEHHOro uWHTepBasia, KOTOpbli Heo6xo4nmo
3abpoHnpoBaTh 4/ npuema.

3. CocTas, nocsief0BaTeNIbHOCTb M CPOKU BbINMOJIHEHUA afMUHUCTPaTUBHbLIX Npoueayp,
TpeboBaHUA K NOPALAKY WX BbINOJIHEHUSA, B TOM YMC/1e OCOOEHHOCTU BbINOJSIHEHNA
aZlMVHUCTPAaTUBHbIX Npoueayp B 3/1IEKTPOHHON hopme, a Takke 0COOEHHOCTU BbIMOTHEHNS
aAMVHUCTPATUBHBIX Npoueayp B MHOTOPYHKUMOHA/bHBIX LLeHTpax

3.1. OnucaHne nocnepoBaTesibHOCTU AEWCTBUI Npy NpefocTaBeHnn

MYHULMUNANbHOW yCNyru

3.1.1. MNMpepoctaBneHne MyHMUUNANbHON yCNyrn BKAYaeT B cebsa cnegyouimne agMMHUCTPaATUBHbIE
npoueaypsbl:

1) KOHCY/IbTUPOBaHWE 3aABUTENS,;

2) NpuUHATNE N pacCMOTpPeHne KOMMJieKkTa 4OKYMEHTOB, NpeAcTaB/IeHHbIX 3asdBUTENEM;

3) Hanpas/ieHMe MeXBeAOMCTBEHHbIX 3arpocoB B OpraHbl, yyacTBywlwue B nNpefocTaBneHun
MYHULUNANbHOW YCNYIW;

4) noAroToBka pesynbTata MyHUUMNANbHOW YCNyru;

5) Bblgaya (HanpasneHune) 3asaBUTENO peldyibTata MyHUUUNanbHOW YCayru;

6) ncnpaBneHne TeXHUYECKNX OLLIMOOK.

3.2. Oka3aHue KOHCyNnbTauuii 3asBUTENIO

3.2.1. OcHOBaHMEM Hayasia BbINOJIHEHUS AaAMWHMUCTPATMBHOW npoueaypbl ABnsieTca obpalleHne
3asaBuUTeNA NO BOMPOCaM, CBA3@HHbIM C NpeAocTaB/IeHNeM MYHULUNASIbHON YCNyTi.

[JO/MKHOCTHLIM  NMUOM  (PAaBOTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHWE A4MUHUCTPATUBHOM
npouenypsl, aBNaeTcA:

npun obpaweHun 3aasutena B MOLL - paboTHuUK MPLI;

npu obpauwieHun 3aasutens B OpraH - 3amecTuTento pykoBoautens McnonHUTeNbHOro komuteTa
MYHULMNA/IBHOTO o6pa3oBaHusa «CTapouTepPSKCKOe ceflbCKkoe nocesieHne» JIeHMHOropckore



MyHUUMNanbHOro parioHa Pecny6nvkn TatapcTtaH (ganee - 4O/KHOCTHOE N1L0, OTBETCTBEHHOE 3a
KOHCYNbTUpOBaHMe).

3.2.2. 3aaBuTenb BnpaBe 06paTUTLCA 3a KOHCy/bTauMein O Nopsgke U cpokax npefoctaBfieHus
MyHUUMNanbHoi ycnyrm B M®L, nM4HO 1 no TenedoHy 1 3N1EeKTPOHHONM nouTe.

PaboTHUK M®L, koHCynbTUpyeT 3asBuTens, B TOM 4ucrie no coctasy, popme npencraBnsieMon!
JOKyMeHTauuu u Apyrum sonpocam A5 NoayyeHUs MyHULUNanbHON YyCnyru.

3asaBuTesib MOXeT NosyYnTb MHhopMaLMio 0 NnopsaaKke nNpenocTaBNeHnss MyHULUNAaIbHOW yCnyru Ha
othnymansHom cainte MoL, http://mfcl6.tatarstan.ru.

AAMVHUCTPATMBHbIE MPOUEAYpPbl, YCTaHaB/IMBAEMbIE HACTOALWMM MYHKTOM, BbINOJIHAKTCA B AEHb
obpalleHunsa 3aaBuUTesNA.

Pe3ynbtaramu BbIMO/HEHUA aAMUHUCTPATUBHBIX MPoUeayp ABMAKTCA: KOHCY/bTauusa no cocrasy,
dopme npepcrtaBnAemMon [OKYMeHTauuuM W ApYruM BOMNpocam, Heo6XoAWMbIM A1 MNONyYeHUs
MYHULUNANBHOW yCNyriu.

3.2.3. 3asaBuTenb BnpaBe o6patuTtbcA B OpraH no TesiepoHY M 3/IEKTPOHHOW MNouTe, a Takxe
nonyynTb KOHCy/nbTauuto Ha PecnybnvkaHckom nopTane, calite OpraHa O nopsgke u cpokax
npegoctaB/ieHUss MYHULMNANbHON ycnyru, B TOM 4ucsie Mo cocTaBy, (hopme npencraB/isieMoit
[OKyMeHTauuu n Apyrum Bonpocam /151 NoayvyeHus MyHULUNanbHON yCnyru.

[Jo/mKHOCTHOE MU0, OTBETCTBEHHOE 3a KOHCY/IbTUpOBaHMe WHMOpMUpPyeT 3asaBuUTeNd B
COOTBETCTBMMU C TpeboBaHMAMN NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfamMeHTa.
AOMUHUCTpPaTUBHbIE nNpouefypbl, YyCTaHaB/MBaeMble HAaCTOALWMM MYyHKTOM, BbINOJ/IHAIOTCA B
TeyeHue Tpex pabouymx AHeW co AHA NOCTynJeHns obpalleHus.

PesynbtaraMn BbIMO/IHEHUA aAMUHUCTPaTUBHbLIX Npoueayp ABMAKTCA: KOHCyNbTauunm No cocrasy,
dopme npepcrtaBnAemMolr LOKYMeHTauuMuM W ApYyruM BoOMpocam, HeobXoAWMbIM /18 NOSyYeHUs
MYHULUNANBHON YCNYTW.

3.3. TlpuHATME N pacCMOTpPeHMe KOMN/EeKTa LOKYMEHTOB,

npeacTaB/IeHHbIX 3aABUTENIEM

3.3.1. lNpuem [OKYMEHTOB A1 NpefocTaBNeHUs MYyHuUMNanbHon ycnyrm dvepe3d MOLL wn
yAaneHHoe paboyee mecto MOLI.

3.3.1.1. 3agasutenp (npepcrtaBuTenb 3aaBuTensd) obpawaetcas B M®L, ¢ 3anpocom o0
npegocTaB/ieHNN MYHULMNANbHON yCyrn n npeacTaBnseT AOKYMEHTbl B COOTBETCTBUU C NMYHKTOM
2.5 aAMWUHNCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Begywinii npuem 3asBneHui:

onpegenset npegmMmeT obpalleHus;

YAOCTOBEPSAET NINYHOCTL 3aABUTENS;

NPOBOAUT MPOBEPKY MOSIHOMOYUIA N1Ua, NoAarLWero AOKYMEHTbI;

NPOBOAUT TMNPOBEPKY COOTBETCTBUSA [AOKYMEHTOB TpebOBaHUAM, YyKas3aHHbIM B MNyHKTe 2.5|
afiMVUHUCTPATMBHOIO pPErnameHTa;

3anosiHAET 3N1eKTPOHHYI0 dpopmy 3aaBneHns B AUC ML,

npy npegocTaB/ieHUN AOKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.5 agMWHUCTPATUBHOIO perfamMeHTa Ha
6yMaXKHOM HOcuTesie, OCyLLeCcTBNSAEeT CKaHUpOBaHWe npeacTaB/IeHHbIX JOKYMEHTOB;
pacneyartbiBaeT 3aaBsieHne us AUC ML,

nepepaet 3adaBMTE/I0 HA NPOBEPKY U NoAnncaHue;

nocse nognucaHna ckaHupyeT nognucaHHoe 3asasneHne B AVNIC ML,

3arpyxaet B AIC M®LL nokyMeHTbl, nNpeAcTaB/ieHHble B 3/IEKTPOHHON (hOpMe WM 3NEeKTPOHHbIe
06pa3bl OTCKAHNPOBAHHbIX OKYMEHTOB, (DOPMUPYET 3N1EKTPOHHOE AEeNo;

BO3BpalaeT noAnncaHHoe 3asiB/ieHne 1 OpurnHanbl 6yMaxHbIX JOKYMEHTOB;

BblaeT 3aABUTE/I0 PaCNNCKy B NpYemMe LOKYMEHTOB.

ALMVHUCTPATMBHbIE MPOLUEAYpPbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM, BbINOJIHAKTCA B [EHb
obpalleHns 3asaBUTENS.

PesynbtatamMn BbINO/IHEHNA a4MUHUCTPATUBHBLIX Mpouefyp SABMAKTCA: TOTOBOE K OTMpaBke
3asB/IeHMe U NakeT LOKYMEHTOB.


http://mfc16.tatarstan.ru

3.3.1.3. PaboTHMKk M®LL HanpaBnsgeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asasButena B OpraH B
3/1eKTPOHHOI hopme (B cOCcTaBe NakKeTOB 3/IEKTPOHHLIX fes) B TEYEHMe OJHOro paboyero gHS co
OHA o6paleHnsa 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLL.

PesynbtataMy BbINOJIHEHUA aAMUWHUCTPATUBHLIX Mpouedyp SABNAKTCA: 3asdAB/IeHMe U1 nakeT
OOKYMEHTOB (3/1EKTPOHHOE Aesio), Hanpas/iieHHble B OpraH, nocpencTtBOM CUCTEMbl 3/IEKTPOHHOIO
B3anmoelnicTeus.

3.3.2. Mprem [OKYMEHTOB A/1 NpefocTaB/ieHUs MYHUUMNANbHOW YCAYr B 3NEKTPOHHON dhopme
yepes PecnybnnkaHckuin noptan.

3.3.2.1. 3aaBuTenb A8 nofjayn 3asBNEHUA B 3NEKTPOHHOW popme BbINOMHAET creayouimne
aencTeuns:

BbINOIHAET aBTOpPU3aLINIO;

OTKpbIBaeT DOPMY 3/IEKTPOHHOTO 3aBJ/IEHUS;

3anoniHAeT (opMy 3NEKTPOHHOIO0 3asB/IEHWS, BK/IOYAKOLWY CBeAeHus, Heobxoaumble U
o6a3aTesibHble A8 NpefocTaBNeHns MyHULUNAaNbHON ycnyru;

npukpennseT AOKYMEHTbl B 3/1EKTPOHHOM (DOpPMe WU 3/1IeKTPOHHble 06pa3bl LOKYMEHTOB K dhopme
3/1EKTPOHHOrO 3asABneHns (Npy Heo6Xxoa4MMOCTH);

noaTeepxaaeTt akT O3HaKOMJIEHMA W corfacuss € YC/IOBUAMW M MOPALKOM npefocTaB/IeHNA
MYHULUNANBHOW YCNyrn B 3/IEKTPOHHON hopme (ycTaHaB/MBaeT COOTBETCTBYIOLLYHO OTMETKY O
corsiacum B oopmMe 3/1eKTPOHHOTO 3asB/IeHUS);

nogTeepxaaeT [LOCTOBEPHOCTb COOOLWLEeHHbIX CBefeHWid (ycTaHaB/MBaeT COOTBETCTBYHOLLYHO
OTMEeTKY B JOpMe 3/IEKTPOHHOTIO 3asB/IEHUS);

oTnpasnsAeT 3arno/IHEHHOE 3N1EeKTPOHHOE 3aaB/ieHNEe (HaXXMMaeT COOTBETCTBYIOLLYIO KHOMKY B hopme
3/1EKTPOHHOrO 3asB/IEHUA);

3N1EeKTPOHHOE 3asB/ieHne noAnucbiBaeTCad B COOTBETCTBMM C TpeboBaHuAMM nyHkTa 2.5.3
aAMVHNCTPATMBHOIO pernamMmeHTa,;

nonyyaeT yBefoM/IeHNE 06 OTrpaBKe 3/1EKTPOHHOrO 3asiB/IEHUS.

dopmaTtHo-nornyeckas nposepka CPOPMUPOBAHHOIO 3asB/IEHUA  OCYLLECTBNAETCA nocne
3anos/IHeHNs 3asaBUTENIEM KaXoro W3 nosiell 3/1IeKTPOHHOW hopMbl 3asBneHus. [pu BbiABNEHUU
HEKOPPEKTHO 3anoJIHEHHOIo MNOMA 3/IEKTPOHHOW (DOPMbl 3asiB/IeHUA 3asABUTE b YBEeLOM/ISEeTCA O
XapakTtepe BbISIBJIEHHON OWMOKM K Mopsigke ee ycTpaHeHus nocpefcTBOM WHKOPMALMOHHOIO
coobLeHnss HenocpeaCcTBEHHO B 3/1€KTPOHHON hopMe 3asB/IEHUS.

AAMVHUCTPATMBHbIE NMpoueaypbl, YCTaHaB/IMBAEMbIE HAaCTOALWMM MYHKTOM, BbINOJIHAITCA B AEHb
obpalleHnsa 3asaBuTtens.

PesynbtataMy BbINOJIHEHUA aAMWHUCTPATUBHBLIX MNpoUeayp ABMAKTCA: 3/IEKTPOHHOE [eno,
HanpasneHHoe B OpraH nocpeAcTBOM CUCTEMbl 3/1EKTPOHHOIO B3aMMOAelnCcTBUA.

3.3.3. PaccmoTpeHne Komnnekra okymeHToB OpraHom.

3.3.3.1. OcHOBaHueM Hauvasia BbIMOSIHEHNSA aAMUHUCTPATUBHONM Npoueaypbl ABNAETCA NOCTynneHne
3aABNE€HUA U NHbIX JOKYMEHTOB, HEOOXOAUMbBIX A1 NpefoCcTaBNeHUs MYHULUNAbHOW YCyTi.
[JONMKHOCTHbIM  NNUOM  (PabOTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHWE a4MUHUCTPATUBHOWN
npoueaypbl  ABASAETCA 3aMeCcTUTe/lb PYKOBOAUTENSA WUCMONHUTENIbHOTO KoMuTeTa

CeNbCKOro noceneHus (ganee - 4O/HKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NpYeM AOKYMEHTOB):
3.3.3.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a NpueM [AOKYMEHTOB, B c/yyae obpalieHus
3aaBuTena c 3aasneHnem B OpraH:

onpepenset npeamMeT obpalleHuns;

ycTaHaBNMBaeT NIMYHOCTb 3aABUTENA;

NPOBOAUT NPOBEPKY MOSIHOMOYUIA NuLa, nojatoliero JOKyMeHTbI;

NPOBOAWUT TMNPOBEPKY COOTBETCTBMA [AOKYMEHTOB TpeboBaHMAM, YyKas3aHHbIM B MNyHKTe 2.5
aAMVHUCTPATMBHOIO pernamMeHTa, MNPOBEPKY COOTBETCTBUA MPeACTaB/IEHHbIX [OOKYMEHTOB
yCTaHOB/IEHHbIM TpeboBaHuAM (Hagnexalwee oOpPM/IEHWE KOMUA [OKYMEHTOB, OTCYTCTBME B
[OKyMeHTax noAYMCTOK, NPUNUCOK, 3a4ePKHYTbIX C/IOB Y UHbIX HE OrOBOPEHHBIX UCNpPaBeHWnit);
3anosiHAeT 3/1eKTPOHHYI0 (hOopMy 3asAB/IEHUA B aBTOMAaTU3UPOBAHHOW WH(OPMaLMOHHOW cucteme
npegHa3HayeHHoON ANs oka3aHWs rocyfapCTBEHHbIX U MyHULUNAIbHbIX YCNYT,;



npv npegocTaBNeHnn AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO pernameHta Ha
6ymMaxHOM HOcuTesne, OCyLW,ecTBNSET CKaHMpPOBaHMe NpeacTaB/IeHHbIX 4OKYMEHTOB;
pacneyaTbiBaeT 3aaBJ/IEHUE;

nepegaet 3adaBUTE/I0 HA NPOBEPKY M NoAnncaHue;

nocne nognvcaHna ckaHupyeT nognucaHHoe 3asB/ieHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYHO WHMOPMALMOHHYIO CUCTEMY, NpefHa3HaYeHHY0 ANA OKasaHus
rocyfapCTBEHHbIX U MyHULUNA/IbHBIX YCNYT AOKYMEHTbI, NpeAcTaB/ieHHble B 3/1eKTPOHHON hopme
NN 3/1EKTPOHHbIE 06pasbl OTCKaHMPOBAHHbLIX OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [e/0;
BO3BpaLlaeT nognmcaHHoe 3asB/ieHNe U OpUrnMHasIbl BYMaKHbIX LOKYMEHTOB 3asABUTESTIO;

BbloaeT 3asaBUTE/I0 pacnucky B Nnpueme AOKYMEHTOB.

B cnyyae HannuMsa ocHOBaHWMi AONA  OTKasa B Mpuveme [LOKYMEHTOB [OJ/DKHOCTHOe /imuo,
OTBETCTBEHHOE 3a MNpueM [AOKYMEHTOB, yBeJOM/AeT 3asdABUTENs O Haauyuu npenaTcTBUin Ans
npvemMa 3asiBfieHUs W BO3BpaliaeT eMy [AOKYMEHTbl C OOBbACHEHWEM COLEpPXaHUA BbISAB/IEHHbIX
OCHOBaHW ANA oTKasa B NpuemMe [LOKYMEHTOB.

3.3.3.3. [o/mKHOCTHOE nNuuo, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, Moc/sie MNOCTYn/eHns
OOKYMEHTOB Ha pacCcMOTpeHue:

npucBamBaeT 3asiB/IEHUIO HOMeEpP B COOTBETCTBUMM C HOMEHKNaTypoi fden u cratyc «lposepka
[OKYMEHTOBY»;

n3yyaeTt NMoCTynuBLUME 3MIEKTPOHHbIE Aena, B TOM Yuc/e NPUIOXKEHHbIE 3adaBUTENEeM OOKYMEHTbl B
39/1IEKTPOHHON hopMe U 3NEKTPOHHbIe 06pa3bl LOKYMEHTOB;

nposepseT KOMM/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbLIX 06pa30B AOKYMEHTOB;

nposepsieT cob6awAeHne YCNOBUI [EeNCTBUTENbHOCTM 3NEKTPOHHOW nognucu, nocpepcrTson
obpauweHna Kk EguHomy noprtany (B cnydae, ecnv 3asBUTENIEM MpPefCTaB/iEHbl 3/IEKTPOHHbIE
[OKYMEHTbI, NoAnnucaHHble YCUEHHOW KBanMUUNPOBAHHON 3/1EKTPOHHON MOAMMUCHIO).

Mpn HanMuMm OCHOBaHW, NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO peraamMeHTa;
nogrotaBniMBaeT MpOEKT peweHusas 06 oTkase B Mnpveme [AOKYMEHTOB, Heob6XoAWMbIX AN
npenocTaB/ieHUss MyHULUNANbHON YCNyru.

B cnyuae, ecnn B pesynbTaTe NPOBEPKN YCUNEHHOW KBA/IMPULMPOBAHHON 3NEKTPOHHOW NOAMUCHA
BbISIB/IEHO HecobfeHne ycnoBuili ee [elCTBUTENIbHOCTU, MPOEKT peweHus 06 oTkase [O0JIKEH
cofepxaTtb NyHKTbl ctatbn 11 PepepasnbHOro 3akoHa Ne 63-d3, KOTOpble MOCMYXUNM OCHOBaHue?
ONA ero NpuHATUA.

MpoekT peweHns 06 OTKas3e B MNpUemMe [OOKYMEHTOB, HEeOO6XOAUMbIX /19 npefocTaB/ieHns
MYHUUUNANBLHOW YCNYyrn, C yKasaHMeM MNpuUYMH oTkasa (B c/iyyae, ec/iu OCHOBaHMA ANA OoTKasa B
npuemMe [AOKYMEHTOB, HEOOXOAMMbIX ANA NpefocTaBfeHUA MYHULMNANbHOW ycnyru, cBa3aHbl O
HapyLleHVeMm yCTaHOBNEHHbIX TPeOOBaHNI K TaKuM JOKyMeHTaM, OCHOBaHWA ANA oTkasa B npueme!
OOKYMEHTOB [OJDKHbI cofepXaTb WH(opmMauuio O HavMeHOBaHWW [OKYMEHTOB (MHdopmauuu,
CBe/leHuli), KOoTopble He npejcTasB/ieHbl, cofepXaT HeAOCTOBEpPHble U (MAn) NPOTMBOPEYUBbIE
cBefleHusi, O opMeHbl C HapyleHuWeM YCTaHOBJIEHHbIX TpeboBaHWin), HanpasnseTcs Ha
cornacosaHune B  yCTaHOBJ/IEHHOM nopsiake nocpeacTsom cucTeMsl 3/1EKTPOHHOIO
OOKYMeHToobopoTa.

CornacosaHue npoekta pelweHus 06 oTkase B npuemMe [AOKYMEHTOB, Heob6XoAuMbIX [ANnA
npegoctaB/ieHUss MYHUUMNANbHOW YC/yrn, OCYLWecTBASeTca B nopsgke, nNpeaycMoOTpeHHoe
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pPerfameHTa.

B cnyyae oTcyTCTBMA OCHOBaHWi A1 OTKasa B Npueme [O0KYMEHTOB, NpefyCMOTPEHHbIX MYyHKTOM
2.7.1 aAMWUHUCTPATUBHOIO periameHTa, 4O/HKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB,
B TeyeHWe OAHOro paboyero AHA CO [AHA MNOCTYN/IEHUA 3aABJ/IEHUA, Hanpas/igeT 3asaBUTEsNIo,
yKasaHHbIM B 3asiB/IEHMX CMNocoboM, yBefOMJIEHME O MOCTYMN/EeHUU 3asaB/IEHUSA, cofepxaliee
BXOOAWMNA perucTpaumoHHblii  HOMep 3asBfeHus, AaTy noJlydyeHus 3asB/IeHUsA, MepeyeHb
HavumeHoBaHWn painoB, nNpefcTaB/IEHHbIX K HEeMy [OKYMEHTOB, AaTy noJsiyyeHus pesysbTaTta
MYHULUNANBHOW YCNyrn.

3.3.3.4. VicnonHeHne npoueayp, YykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3 agMWHMUCTPATMBHOIO
pernaMeHTa, npu HaIN4MM TEeXHUYEeCKOol BO3MOXHOCTW OCYLWeCTBNAETCA B aBTOMaTu4eckom



pexume ¢ UCnosib3oBaHNeEM aBTOMaTU3NPOBAHHON MH(OPMAaLNOHHOW CUCTEMbI, NpeAHa3HaYeHHOM
ONA OKasaHus rocyfapCTBEHHbLIX U MYHULUNAbHbBIX YCNYT.

3.3.3.5. AAMUHUCTpaTUBHbLIE nNpoueaypbl, ycTaHaBnuaemble NyHKTOM 3.3.3 aAMWHUCTPATUBHOIO
perniameHTa, BbINOJIHAKTCA B TeYeHne Of4HOro paboyero AHA CO AHA NOCTYM/IEHUA 3asB/IEHNA Ha
paccMoTpeHue.

Pe3ynbTaTaMy  BbINOJIHEHUA  aAMUHUCTPATUBHbLIX  Npouefyp  ABAAKTCA:  NPUHATbIA  HA'
paccMoOTpeHrMe KOMMAEKT AOKYMEHTOB WM NPOEKT peweHus o6 oTkase B npueme [OKYMEHTOB!
Heo6xoAuMbIX A1 NpefoCcTaB/ieHUss MyHULMNA/IbHOW YCIYTH.

3.4. HanpaBsieHne MexBe[OMCTBEHHbIX 3anpoCOB B OpraHbl, y4yacTBylLWMWe B npefocTaB/ieHUn
MYHULMNANBHOW yCnyru

3.4.1. OcHoBaHMeM Ha4yana BbINO/IHEHUA aAMWUHUCTPATUBHONW npoueaypbl ABAAETCA NONyvyeHue
OO/DKHOCTHbIM  /INUOM  (PaBOTHMKOM), YMNOJIHOMOYEHHbIM Ha BbINOJIHEHWE aAMUHUCTPATUBHOW
npouenypbl, OT [O/MKHOCTHOrO nuua (paboTHUKA), OTBETCTBEHHOro 3a MnpueM [OKYMEHTOB,
MPUHATBLIX OT 3aABUTENA LOKYMEHTOB.

[OMKHOCTHbIM  NMUOM  (pabOTHUKOM), OTBETCTBEHHbIM 3a BbIMO/IHEHWE aAMUHUCTPATUBHOW
npoueaypbl, SABNAETCA 3aMecTUTeslb PYKOBOAWUTENIA WCMOJIHUTENIbHOTO KOMUTEeTa

CeNbCKOro nmnoceneHvsa (ganee - [O/DKHOCTHOE JiMUO, OTBETCTBEHHOE 3a HanpasJsieHune
MeXXBeLOMCTBEHHbIX 3aMnpoCcoB).

3.4.2. [O/MKHOCTHOE /NLO, OTBETCTBEHHOE 3a Hanpas/ieHWe MexXBe[OMCTBEHHbIX 3anpocos]
hopmupyeT n HanpasnseT B 3/IEKTPOHHON dhopMe nocpencTBOM CUCTEMbl MeEXBeLOMCTBEHHOIO
3N1EeKTPOHHOIo B3auMogencTemnsa (Npym OoTCYTCTBUUM TEXHUYECKON BO3MOXHOCTU - MHLIMK crioco6amm)
3anpocbl 0 npefocTaBNeHUM [OKYMEHTOB W CBeAEHW, npefyCMOTPEHHbIX MyHKTOM 2.6.1
aAMWHUCTPATMBHOIO pernamMmeHTa.

AQMVHUCTPATMBHbIE MPOUEAypbl, YCTaHaB/IMBAEMbIE HACTOALWMM MYHKTOM, BbINOJIHAKTCA B AEHb
NMPUHATUA 3aAB/IEHNA Ha PacCMOTPEHMeE.

PesynbtataMmy BbIMO/IHEHUA aAMWUHUCTPATUBHbLIX NMPOLEAYypP AB/IAITCA: HanpaB/IEHHbIE B OpraHbl
Bnactn n (Wnn) nogBefOMCTBEHHbIE OopraHamM BnacTy opraHusauumn 3anpocol.

3.4.3. CneuyunanncTbl NOCTaBLWMKOB AaHHbIX HA& OCHOBaHWM 3anpocoB, NOCTYMNUBLUMX Yepes3 cucTtemy
MEeXBEeJOMCTBEHHOIO  3/IEKTPOHHOIO  B3auMOAelhCcTBUA,  NpPefocTaBnAlT  3anpalivBaemble
OOKYMEeHTbl (MHbopMaLuMi) UAn HanpasNAwT yBefoOMIeHUA 06 OTCYTCTBUW AOKymeHTa u (nawu)
NHpopmaummn, HeobxoAnUMbIX A1 NpefocTaBeHns MyHULMNanbHON yenyrn (4anee-yBeLoMNIeHUN
06 oTKase).

AAMVHUCTPATMBHbIE MpOUEAypbl, YCTaHaB/IMBAEMble HAaCTOAWMM MNYHKTOM, BbINOJIHAIOTCA B
TeyeHune Tpex AHel Co AHA MOCTYN/eHUs MeXBeLOMCTBEHHOIO 3anpoca B opraH wunv opraHusauuon
npegocTaBnsawLLIMe AOKYMEHT U MHGOPMauMo, eCNn UHble CPOKW NOArOTOBKM W HanpaBieHui
oTBETa Ha MeXBe[OMCTBEHHbI/ 3anpoc He yCTaHOBJIEHbl pefepasibHbIMW 3aKOHaMu, NPaBOBbIMIA
aktamu MNpaBuTenbcTBa Poccuiickoit degepanmv v NPUHATHIMU B COOTBETCTBUMN C (defepasibHbIMiM
3aKOHaMn HOpPMaTMBHbIMM NPaBOBbLIMW akTamMu Pecnybnunku TatapcTaH.

PesynbtataMmy BbINOJIHEHUA aAMWHUCTPATUBHBLIX Npoueayp ABNAKTCA: OLOKYMEHTbl (CBeAeHUS)
Heobxoanmble ANs MNpeaocTaBNeHUs MyHUUMNanbHOW ycayrn, nubo yBeaomiieHne 06 oTkase
Hanpas/iEHHble [O0/DKHOCTHOMY /MUy, OTBETCTBEHHOMY 3a HanpaB/ieHWe MeXBeOMCTBEHHbIX
3arnpocos.

3.4.4. lo/mKHOCTHOE NINL0, OTBETCTBEHHOE 3a Hanpas/ieHWe MeXBe[OMCTBEHHbIX 3anpoCoB:
nosyyaeT 3anpalinBaemMble Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1eKTPOHHOrO B3aMMOAeliCTBUSA
OOKYMeHTbl (CBefeHus), Heobxoaumble [ANA NpefocTaBleHUss MyHuuunanbHoW ycnyru, nambo
yBegomneHne o6 oTkase npu OTCYTCTBUWN AOKYMeEHTa 1 (Mnu) nHdpopmaumu;

Npu HaMyun OCHOBAHWIN, NpPefyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernamMeHTa
nogrotaBnvBaeT [MPOEKT pelweHus 06 oTkase B NpuemMe [OKYMEHTOB, Heo6XoAuMbIX [N
npefocTaB/ieHNss MyHULUNANbHON YCYTH.

MpoekT peweHns 06 oOTKkase B nNpuMemMe [OKYMEHTOB, HeobXxoAuMbIX [O/1A npefocTaB/ieHus
MYHUUUNANBHOW YCyrn, C yKadaHMeM NpuyYMH OTkasa (B c/lydyae, ec/im OCHOBaHMA ANA OoTKasa B
npueme [AOKYMEHTOB, HEOO6XOAMMbIX ANA NPefoCcTaBfeHUs MYHULUNANbHON YCNyru, cBA3aHbl C



HapyLleHnem YyCTaHOB/IEHHbIX TPeb0BaHUI K TaKuM JOKyMeHTaM, OCHOBaHWA ANA oTKasa B npueme
OOKYMEHTOB [O0/DKHbl coAepxXatb WHGoOpMauuio O HauMeHOBaHUM [0KYMEHTOB (MHhopmaunu]
CBe/leHunli), KOTOpble He npeAcTaBfieHbl, cofepXaT HeAOCTOBEpPHble U (MAn) NPOTMBOPEYUBbIE
cBefeHns, 0dOopM/IeHbl C HapylweHWeM YCTaHOBJ/IEHHbIX TpeboBaHWil), HanpasnseTca Ha
cornacosaHue B  YyCTaHOB/IEHHOM nopsake nocpencTeom CUCTEMBI 3N1EeKTPOHHOIC|
AOKyMmeHToobopoTa.

CornacosaHne npoekta peweHns 06 oTKaze B npvemMe [OKYMEHTOB, He0ob6XoAuMbIX [ANA
npefocTaB/ieHNss  MYHUUMUNAsIbHOW YCNyru, OCyLW.ecTBAAeTCs B MOpsfke, MNpeAyCMOTPEHHOM
nyHktom 3.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

AAMUHUCTPATMBHbIE MpPOUEAypbl, YCTaHaB/IMBAEMble HAaCTOALWMM MYHKTOM, BbINOJIHAKTCA B AEHb
noslydeHnss cBefeHunii No MexseOMCTBEHHbIM 3anpocam.

Pe3synbtatamy BbINOJIHEHUA aAMUWHUCTPATUBHLIX MPOLEAyp ABAAKTCA: AOKYMeHTbl (cBefeHus)]
Heob6XxoAnMble A1 NpefoCTaB/IeHNA MYHULMNA/IbHOM YCAyr, NPOEKT peweHns 06 oTkase B npueme!
[OKYMEHTOB, HEO6X0ANMbBIX A/1 NpefoCTaBNeHUs MYHULUNAbHOW yCnyru.

3.4.5. icnonHeHne npoueayp, ykasaHHbIX B nyHKTax 3.4.2, 3.4.4 aAMUHUCTPATMBHOIO periameHTa
NPy HaIU4yMM TEeXHUYEeCKOW BO3MOXHOCTU OCYLLEeCTB/NIAETCA B aBTOMATMYECKOM pexume ¢
Mcnosib30BaHNEeM aBTOMAaTU3NMPOBAHHOW WH(POPMALWNOHHOW CUCTEMbI, MpefHa3HAYeHHON /14
OKa3aHus TrOoCyAapPCTBEHHbLIX W MYHUUMNANbHbLIX YCNyr, B TOM 4uC/ie C MOMEHTa peruvcrpauum
3asB/1IeHNA B COOTBETCTBUM C NMYHKTOM 2.13 afMWUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcuMasnbHbIA CPOK BbIMOSIHEHUA aAMUHUCTPATUBHbLIX MpoLeayp, YKa3aHHbIX B NyHkTe 3.4
aAMVHUCTPATMBHOIO perfiameHTa, cocTas/iieT Tpu paboyumx OHA.

3.5. MNoaroToBka pesysbTara MyHULMNANLHOW YCNyrn

3.5.1. OcHOBaHMEM Ha4ana BbINOJHEHUS aAMWHUCTPATMBHOW npoueaypbl SABNSETCA NOCTYN/eHne
OT [OJ/DKHOCTHOIO /iMua, OTBETCTBEHHOIO 3a HanpaB/ieHVe MeXBeLOMCTBEHHbLIX 3anpocos,
[OKYMEHTOB (CBeAeHU), He06XoAMMbIX ANA NPefoCTaBeHNA MyHULUNANbHOW YCYIW.
[ONMKHOCTHBLIM JINLOM, OTBETCTBEHHbLIM 3a BbINOJIHEHWE aAMUHUCTPATUBHOM Npoueaypbl, ABseTcs

3aMecTuTes/ib PyKOBOAUTENA UCMONIHUTE/IbHOTO KOMUTeTa CeNnbCKOro noceneHuns (ganee
-0OJ/IXXHOCTHOE N0, OTBETCTBEHHOE 3a NOAr0TOBKY pe3y/sibTata NpefocTaB/ieHUs MyHULUNanbHOWN
ycnyru).

3.5.2. [OO/MKHOCTHOE /U0, OTBEeTCTBEHHOEe 3a MNOAIoTOBKY pe3ynbrara npefaocTtaB/ieHns
MYHULUNANbHON YCNYTW:

paccmaTpuBaeT C(POPMUPOBAHHbLIA KOMMNMEKT AOKYMEHTOB, HeobXxoAuMbIX ANA npefocTtaBneHus
MYHULUNANbHOW YCNYTW;

Npv BbISABNIEHMM OCHOBaHWn ANSA OTKasa B NpefocTaB/IEHUM MYHULUUNANbHOW YCAYru, yKa3aHHbIX B
nyHkTe 2.8.2 agMWHUCTPATUBHOIO persiameHTa, noArotaB/MBaeT MNPOEKT pelweHnsa 06 oTkase B
npegocTaB/IeHNN MyHULUNANbLHOW YCNYTu;

B C/iyyae OTCYTCTBMSA OCHOBaHWin [ANs OTKka3a B MPefoCTaB/IeHUM MYHUUUNANbHON yCnyru]
npenycMOTPEHHbIX MYyHKTOM 2.8.2 aAMWHUCTPATUBHOrO, persiiameHTta, no utoraMm pPaccMOTpeHus
OOKYMEHTOB, HeobXoguMmbIX ANA npefocTaBNeHus MYHUUMNasabHOW ycnyru, nogrotasnvsaeT!
NPoeKT pe3ynbTarta npegocTaBneHnss MyHULUNAabHON YCNyrn B COOTBETCTBUM € NoanyHkTamm 1—3
nyHkra 2.3.1 agMWHUCTPaTUBHOIO pernamMeHTa,;

HanpasnsieT NOArOTOBJ/IEHHbIN NPOEKT pe3ynbTara NpefocTaB/IeHUs MYHUUMNanbHOW YCNyru Ha
cornacosaHune B  YCTaHOBJ/IEHHOM nopsgke nocpencTeom CUCTEMBI 3/1EKTPOHHOrO
JOKyMeHToo60opoTa.

AAMUHNCTPaATUBHbIE nNpouefypbl, YyCTaHaB/MBAaeMble HACTOAWMM TMYHKTOM, BbIMO/IHAKTCA B
TeyeHne ofgHOro paboyero gHs.

PesynbTaTtamMmun BbINOSIHEHUA aAMUHUCTPATUBHbLIX NpoLeayp ABAAKTCA: MPOEKT peweHns o6 oTkase
B NpefoCcTaB/IeHNN MYHULUNANbHOW YCyrn, crnpaBku (BbIMUCKK).

3.5.3. CornacosaHue 1 noanvucaHne npoekTa pesynbTaTa NpeaocTaBNeHUs MyHUUMNANbHOR ycayru
(oanee - NpoekTbl 4OKYMEHTOB) OCYLLECTBAAETCA PYyKOBOAUTENIEM CTPYKTYPHOro nogpasfesieHus,
OTBETCTBEHHOIO 3a NOArTOTOBKY pe3ynbTaTa MyHULMUNANbLHOW ycnyru, 3amectutenem Pykosogutens
OpraHa, Pykosogutenem OpraHa.



MoAroToB/NEHHbIE NPOEKTbl AOKYMEHTOB, MMEKLWMe 3ameyaHus, BO3BpalialTcs Ha [opaboTky
nnuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/sbTata MyHUuMnasibHOW ycnyru. Mocne yctpaHeHus
3amMeyvaHunii NpPoeKkTbl 4OKYMEHTOB MNOBTOPHO nepeaarTcsa A48 corsiacoBaHusa v nognncaHus.
Pykosoautens OpraHa npuv pacCMOTPEHUN TMNPOEKTOB [OKYMEHTOB npoBepsaeT cobrogeHve
aAMVHUCTPATMBHOIO pernamMeHTa AO/HKHOCTHbIMK nuyamu OpraHa B 4aCcTu CPOKOB BbIMOJIHEHUSA
alMMHUCTPATUBHbIX Mpoueayp, WX nocnefoBaTeflbHOCTM U MNOJIHOTbI, Ha/IMyua COor/iacoBaHuin
YNO/IHOMOYEHHbIX AO/HKHOCTHbIX /ny, OpraHa B CUCTEME 3/IEKTPOHHOIO AOKYMEHTO060poTa.

B cnyyae BbISiB/IEHVS HapyLIEHWA B YacTW CPOKOB BbINOJSIHEHUSA aAMUHUCTPATUBHbLIX Npoueayp, Wx
nocsiefoBaTteNbHOCTM W NOAHOThbI  PykoBogutenb OpraHa wWHALUUPYET MpuBNEeYeHMe K
OTBETCTBEHHOCTW  NuL,  OONYCTUBLUMX  HapylleHus, B COOTBETCTBUM C MNyHKTOM 4.3
aAMVHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATMBHbIE nNpouefypbl, YyCTaHaBNMBaeMble HACTOAWMUM TMYHKTOM, BbIMO/IHAKTCA B
TeyeHne ofHoro paboyero gHs.

Pe3synbtartaMmy BbIMO/IHEHUA aAAMWUHUCTPATUBHbLIX MPOLEAyp ABMAKTCA: pewleHne 06 oTkase B
npueme [OKYMEHTOB HEO6XOAMMbIX ONA NpefocTaBNeHUs MYHUUUNasbHOW YCnyru, pelleHue o6
oTKase B NpegocTaB/eHu MyHULMNANbLHOW yCnyrn, cnpaska (BbINUCKa).

3.5.4. VicnonHeHue npoueayp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3. agMNUHNCTPATUBHOIO pernameHTa,
Npyv  Ha/IM4MM  TEXHUYECKOW BO3MOXHOCTM OCYLEeCTBAAETCA B aBTOMaTUYECKOM pexume C
NCMNoNb30BaHMEM aBTOMAaTU3MPOBAHHONW WHOPMALMOHHONW CUCTEeMbl, MNpegHasHayeHHOW Ans
OKa3aHuA rocyaapCTBEHHbIX U MYHULUNAIbHbBIX YCNYT.

MakcumasibHbll CPOK BbINOJIHEHUS AaAMUHUCTPATUBHbLIX Mpouenyp, YkasaHHbIX B nyHkTe 3.5.
aiMUHNCTPATUBHOIO perfiaMmeHTa, cocTaBnisieT o4uH pabounii feHb.

3.6. Bblgava (HanpaB/fieHMEe) 3a9BUTENO pe3ynbTarta MyHULUMNAAbHOW yCayru

3.6.1. OcHOoBaHMEM Hauana BbINOJHEHUS aAMWHUCTPATUBHOWI npoueaypbl SABASETCS MNONYyYeHUe
OO/DKHOCTHBIM ~— /INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE a4MUHUCTPATMBHON Mpoueaypsl,
[OKyMeHTa, NoATBepXAatoLero npegocrasneHme MyHULUNanbHOW YCyri.

[JO/MKHOCTHLIM NNLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE afMUHUCTPATUBHONW Npouenypbl, ABNAeTcH
3aMecTUTeNb PyKOBOAMTE/IA UCMOSTHUTESIbHOIO KOMUTEeTa Ce/ibCKOro nocenexHunsa (pasnee
- JO/DKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (Hanpas/iieHne) LOKYMEHTOB).

3.6.2. [loMKHOCTHOE N1L0, OTBETCTBEHHOE 3a Bblgady (HanpaBfieHNe) AOKYMEHTOB:

obecrneunBaeT pernctpaymMio U BHECeHMe CcBeAeHuWi 0 pesynbTate npegocTtaBneHus
MYHMUMNANbHOW  ycnyrm B NOACUCTEMY  BeAeHUs  AOKyMeHTauum  aBTOMaTU3MPOBAaHHOWN
WHPOPMALMOHHOW  cCUCTEMbl, NpeAHa3Ha4YeHHOW AN oKa3aHua  rOCyAapCTBEHHbIX U
MYHULUNANBbHbBIX YCNYT;

n3sellaeT 3adaButens (ero npencraButens) crnocobom, ykaszaHHbIM B 3adB/IEHUMU, O pe3y/bTarte)
npefoctaB/ieHNss  MYHUUMNANbHOW  yc/nyrm U O BO3MOXHOCTM  MOJIyYeHUsA  pesynbrarta)
npefocTaBneHns MyHuumnanbHoW ycnyrn B OpraHe nam 8 ML,

WcnonHeHne npouenyp NpuU  Ha/MuMM  TEXHUYECKOMW BO3MOXHOCTM  OCYyLLecTBASAeTcs B
aBTOMaTMYeCKOM pexume C UCNosib30BaHMEM aBTOMAaTU3UPOBaHHOW MHM(OPMAaLNOHHON cUCTEMbI,!
npeAHasHa4YeHHOW A1 OKa3aHUs rocyAapCTBEHHbIX U MyHULMNAbHbIX YCAYT.

AOMUHUCTpPaATUBHbIE nNpouefypbl, YycTaHaB/MBaeMble HACTOAWMM MYHKTOM, BbINOJIHAKTCA B
TeyeHne OfHOro paboyero AHA CO AHA MOANUCAHMA [OKYMEHTa, AB/IAKOLWEroca pesynbTaTtoMm
npefocTaB/ieHNss MYHULMMNANbHON yCnyru, YMNOSHOMOYEHHbIM [AO/HKHOCTHbIM nmuom OpraHa
(OpraHom).

PesynbTataMy BbIMOSIHEHUA afMUHUCTPATUBHBLIX Npoueayp SABAAKTCA: pasmelleHue cBefeHuin O
pesynbTate nNpefocTaB/ieHUs MYHUUMNANbHOM YCyrn B MUHPOPMaLMOHHbLIX CUCTEMAX, U3BELLeHne
3agButena (ero npeacrtaBuTens) O pe3ynbTarte nNpefocTaB/ieHUs MyHuUUMnanbHon ycnyrm W
crnocobax ero nosiyyeHus.

3.6.3. Mopsagok Bblgaun (Hanpas/ieHWUs) pesysbTata NpefocTaBeHNs MyHULUNAIbHOW YCIYTrn:
3.6.3.1. lNpn ob6palleHun 3aaBUTENSA 3@ pPe3ynbTatoM MyHuuuMnanbHon ycnyrm B MoLl, paboOTHUMK
M®L, BblgaeTt 3adaBUTENO pe3ynbTaT MyHULUNALHOW yCyrn B hopme 3ak3emnaspa 3/1eKTPOHHOro
OOKymMeHTa Ha OymaxHoOM HocuTene. [lo TpeboBaHMIO 3adABUTENA BMeECTe C 3K3eMMAApoM



3M1eKTPOHHOr0 JOKYMEHTa Ha 6YMaXHOM HocuTesie eMy NpefocTaBnsaeTcsa IK3eMNASAP 3/1eKTPOHHOIo
[OKyMeHTa nyTeM ero 3anucy Ha CbeMHbI HOCUTENb MHA)OpMaLMM UK Hanpas/ieHUs ak3emnnsapal
3N1eKTPOHHOr0 AO0KYMeHTa MO 3/IEKTPOHHOW noyTe B ajpec 3asasutend. pu 3anncu Ha CbEMHbIN
HOoCcUTe/lb MHOpMaLUX WM HanpasfeHUM 3K3eMnaspa 3/IEKTPOHHOrO [OKyMeHTa, Ha OcHoBe!
KOTOPOro COCTaB/IEH 3K3eMMNSAp 3/IEKTPOHHOIO [OKyMeHTa Ha O6ymMaxHOM HocuTesne, Mo
3N1EKTPOHHON MNo4YTe WAEHTUYHOCTb TaKOro 3K3emnaspa 3MEeKTPOHHOIo AOKYMeHTa 3K3eMnasapy
3N1EeKTPOHHOr0 JOKyMeHTa Ha 6yMaXHOM HocuTesie 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHUKOM (
NCMNoNb30BaHNEM YCUNEHHOM KBa/TIMPULNPOBAHHOM 3/IEKTPOHHON NOAMNUCH.

ALMVHUCTPATMBHbIE MpPOLEAYypbl, YCTaHaB/IMBAEMble HAaCTOAWMM MYHKTOM, BbINOJIHAIOTCA B
nopagke o4yepefHOCTU, B AeHb NPUObLITUSA 3aaBUTENA B CPOKW, YCTAHOBJIEHHble peraMeHToM
pa6oTbl MOL.

Pe3ynbTatamun BbIMNOMIHEHUA afMUHUCTPATMBHbLIX Npoueayp ABNAKTCA: dukcauma dakra Bblgadvy
pesynbTata npeaocTaBNeHus MyHuuunanbHon ycnyrm B AUC MOL, pesynbTar npegocraB/ieHuin
MYHULUUNANBHOW YCNYrW, BblAAHHbIA 3aABUTENIO.

3.6.3.2. Tlpn ob6paweHnn 3aaBuTena 3a pesynbTaTtoM  MYHUUUNANbHOM  ycnyrm 4epes
Pecny6nukaHCcknii  nopTas  3asBUTE/II0 B JINYHbIA KaBWHET aBTOMaTUYeCKM HanpasnseTcs)
3NEeKTPOHHbIA 06pa3 AOKYMeHTa, AB/IAKLWErocs pesynbTatom npefocTaB/ieHUss MyHULMNabHOM)
yCAyrn, NOANUCAHHbIA YCUNEHHOW KBaNNULNUPOBAHHOM 3N1EKTPOHHOM NOANUCHI0 YNOTHOMOYEHHOrO!
[O/MKHOCTHOro nuua OpraHa (OpraHom).

ALQMUHUCTPATUBHbIE Mpoueaypbl, yCTaHaB/IMBaeMble HaCTOALWMM MYHKTOM, BbINO/IHAKTCA B [€Hb
noAnucaHua [OKYMeHTa, noATeBepxjawlwero npegocrassneHne (0Tka3 B npefocTaB/ieHUN)
MYHULUUNANBHOW YCNYrh, YNOSTHOMOYEHHbIM AO/HKHOCTHLIM nuoM OpraHa (OpraHom).
Pe3synbTaTaMyM  BbINOJIHEHUA  aAMWUHUCTPATMBHBLIX  Npouefyp  SABAAIOTCA:  Hanpas/ieHue
(npepocTtaBsieHne) € wucnonb3oBaHnem PecnybnnMkaHCKOro nopTasia 3asBUTEN0  [AOKYMEHTa,;
nogTeepxjawooliero npegocraB/ieHMe  MyHUuunasnabHouW ycnyru (B TOM  4yuc/ne 0OTka3 B
npefocTaB/IeHNN MyHULUNANbHON YCNyrin).

3.6.3.3. MMpu o6paweHun 3aaBuTens 3a pe3ynbTatoM MyHuUMnanbHoW ycnyrn B OpraH)
OO/DKHOCTHOE MU0, OTBETCTBEHHOE 3a BblAadvy (HanpasB/ieHUe) OOKYMEHTOB, BblAaeT 3asaButesie
pe3ynbTaT MyHWUMNanbHOW ycnyrn. [lo TpeboBaHWKO 3asaBUTENA BMeCTe C  3K3eMMAAPOM
3/1eKTPOHHOr0 AOKYMEHTa Ha 6YMaXHOM HocuTesie eMy NpefocTaBNAaeTCsa 3K3eMMNISAp 3/1EKTPOHHOTO
[OKyMeHTa nyTem ero 3anncu Ha CbeMHbIi HOCUTENb UH)OpMaLMM UM Hanpas/ieHnus ak3emnnapal
3N1EeKTPOHHOr0 AO0KYMEeHTa Mo 3/1eKTPOHHOM noyTe B aApec 3asaBUTenNs.

AOMUHUCTPATUBHbIE MNpouenypbl, ycTaHaB/IMBaeMble HACTOAWMM MYHKTOM, OCYLLECTB/ISATCA B
nopsiike o4yepenHoOCTU, B AieHb NpubbITUA 3aABUTENA B COOTBETCTBUM C [lpaBusiamMn BHYTPEHHEro
TPy4oBOro pacnopsgka OpraHa.

Pe3ynbTaTtomMm BbINOJIHEHUA afAMWHUCTPATUBHBLIX Mpouenyp ABASATCA: pukcauusa gakra Bblgayu
pe3ynbTaTa NpefocTaB/ieHUs MYHUUUNA/IbHON YCNyrn B aBTOMaTU3MPOBAHHON WH(OpMaLMOHHOW
cucTeme, npefHa3HayeHHOM ANA OKa3aHWA rocyfapCTBEHHbIX U MyHULUNAIbHBIX YCYT.

3.7. VicnpaBneHne TexXHN4YecKnx owmnobok

3.7.1. B cny4yae 0O6GHapyXeHuUsi TeXHMYecKoi OWMnbKM B AOKYMEHTe, SABMALWEMCA pe3ybTaTtoM
MYHUUUNANBLHOW YCNyru, 3asaBuTesib HanpasnseT B Oprax:

3asB/ieHMe 06 wucnpaBNeHUN TEeXHUYECKOn owunbkn (npunoxeHne Ne 5 K HacToswemy
aiMUHNCTPATUBHOMY perfameHTy);

[OKYMEHT, BblAaHHbIA 3aABUTENI0 Kak pe3ynbTar MyHULUNANbHON yCnyru, B KOTOPOM COLEPXUTCA
TexHnyeckas oLlnoka;

OOKYMEHTbI, MeloLme Ipuanyeckyto cuiy, CBUAETeIbCTBYIOWME O HASIMYUN TEXHNYECKOW OLINGKN
3asaBnieHne 06 wWcnpaB/ieHUN TEXHUYECKOM OLWNOKM B CBELEHUAX, YKa3aHHbIX B [OKYMEHTe
ABNAKOWEMCA pe3ynbTaToOM MyHUUMNaAbHOW YCnyrn, nogaeTtcsa 3asButenemMm (YnosIHOMOYEHHbIM
npepcrasuMTenemM) MOYTOBbIM OTNpasBfieHMeM (B TOM 4uC/Ne C WCMNOJSIb30BaHWEM 3/1€KTPOHHOW
noutbl), MM60 yepes PecnybankaHckuii noptan wuam MoLL.



3.7.2. [OO/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpuem [OKYMEHTOB, OCYyWecTBNseT npuen
3aaBneHna 06 ucrnpasBfeHUN TeXHUYEeCKOW OLINGKW, PerucTpupyet 3asB/ieHne C MPUN0XEHHbIMU
[OKyMeHTamun 1 nepegaeT UX 4O/HKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a 06paboTKy [ OKYMEHTOB.
AOMUHUCTPATUBHbIE Mpoueaypbl, YyCTaHaB/MBaeMble HACTOALWMM [MYHKTOM, BbINOJ/IHAKTCA B
TeyeHne ogHoro paboyero AHA € AaTtbl perucTpauun 3asaB/ieHNs.
PesynbTatamn  BbINO/IHEHUA  aAMUWHUCTPATUBHLIX  NpoueAyp  ABAAKTCA:  NpuHATOe W
3aperucTpypoBaHHOe 3asBJ/IeHMe, Hanpas/leHHOe Ha pacCMOTpPeHune [OJ/HKHOCTHOMY nmuy]
OTBETCTBEHHOMY 3@ 06pabOoTKy LOKYMEHTOB.
3.7.3. JoO/HKHOCTHOE /INL0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT AOKYMEHThI
N B UeNsAX BHECEHUA ucnpaBfeHu B AOKYMEHT, ABNAKLWMUACA pe3ynbTatom npefocTtaBneHuns
MYHUUMNANBLHOW  yCNyrn, OCywecTBnAseT npoueaypbl, MNpefycMoOTpeHHble  MNyHKToM 3.5
aflMUHUCTPATUBHOIO  persiameHTa, W  BblgaeT  WUCNpaB/ieHHbIA  [AOKYMEeHT  3asasutenu’
(ynonHOMOYEHHOMY MpeacTaBuUTEesNIi0) JIMYHO NOJA pPOCnNUMCb C  U3bATMEM Yy  3adaBUTENSA
(yno/THOMOYEHHOrO nNpeacTaBUTesNsa) opurMHana AOKyMeHTa, B KOTOPOM COLEPXUTCHA TeXHU4Yeckas
ownbka, WM HanpasnfeT B afpec 3aaBUTeENA MOYTOBbIM OTnpasfieHvem (nocpencrtso”
3N1EeKTPOHHOW MOYTbI) MMCbMO O BO3MOXHOCTU NOMyYEHUA AOKyMeHTa npu npegocrtasneHum B OpraH
opurnHana gOKyMeHTa, B KOTOPOM COLEPXUTCA TeXHUYecKas olmnbka.
AOMUHUCTPATUBHbIE Mpoueaypbl, YyCTaHaB/VBaeMble HaCTOAWMM MYHKTOM, BbIMOMIHAKTCA B
TeyeHne ABYX paboumx gHel nocne obHapyXeHUs TEXHNYECKOW OWnBKM v nosyyeHus ot s1ilo6oro
3aMHTEepecoBaHHOrO /1A 3aaBMeHUs 0 AONYLEeHHOW owunbke.
Pe3ynbTaTamMu BbINOSIHEHUS aAMUHUCTPATUBHbBIX Npouenyp SABASAITCA: BblAaHHbI (HanpaBeHHbIN)
3aABUTESTIO [OKYMEHT.

4. Mopafok 1 oopMbl KOHTPONA 3a NpefocTaBeHneM MyHULUNANbHON yCcnyru
4.1. TlopsfoK OCYLWEeCTB/IEHUA TeKyl,ero KOHTPONAsA 3a CO6AIAEHMEM U UCNOJSIHEHUEM
OTBETCTBEHHbIMU [0/DKHOCTHbIMU JMLAMU MOSIOXKEHUI aAMUHUCTPATUBHOIO perfiaMeHTa u MHbIX
HOpPMaTMBHbIX  MNPaBOBbIX  akKTOB, YyCTaHaB/MBawWmMx TpeboBaHMA K nNpefocTaB/IEHUIO
MYHULUNANBHOW YCNyru, a TakKxe NPpUHATUEM UMW peLleHui
KOHTpONb 3a MOMHOTOM U KAaYyeCTBOM MNpefoCTaB/IeHUs MYHULMMNANbHON YCNyrn BKYaeT B cebs
BbIIB/IEHME W yCTpaHeHue HapylleHul npaB 3asBuTesieil, NpoBefeHne MNpoBepoK cob6AeHNUA
npouenyp npenocTtaBfeHnus MyHUUUNaNbHOW ycnyru, noAroTOBKY peleHui Ha AelcTBus
(6e3peicTeue) AO/MKHOCTHBIX /AL, OpraHa MeCcTHOro caMoynpaB/ieHUS.
dopMamMn KOHTPONA 3a CobMAeHNEM UCMNOSTHEHUSA afMUHUCTPATUBHbLIX Npouesyp ABAATCA:
1) npoBepka 1 cornacoBaHue NPOeKTOB AOKYMEHTOB MO NpefoCTaB/IeHNI0 MYHULMNAIbHOW YCYTH;
2) NpoBOAMMblE B YCTAHOB/IEHHOM MOPSAAKE MPOBEPKN BeLeHUsA Oe/10Npon3BoACTBa;
3) nposefeHue B YCTAHOBJ/IEHHOM TMNOPSALKE KOHTPOJIbHbIX MPOBEPOK COOGMAEHMS npouenyp
npefocTaB/ieHNss MyHULUNANbHON YCNYIn.
B Lensax Tekywero KOHTPOIA UCMOMb3YHTCHA CBeLEeHUS, UMELWMNecs B 3/IEKTPOHHOW 6a3e faHHbIx,1
cnyxxebHas KoppecrnoHAeHuus, YyCTHas W MNUCbMEHHas WHJOpPMaLusa LO/DKHOCTHbIX JvL,
OCYLLLeCTBNALWMX BbINOJIHEHNE afMUHUCTPATUBHbIX NpoLeayp, XypHasibl y4eTa COOTBETCTBYOLNX
OOKYMEHTOB M pyre CBefeHus.
[ns ocywecTBNneHns KOHTPOJIS 3a COBepLIEeHNneM AelCTBUA Npu NpefocTaB/ieHUM MyHULUNANbHOM
YyCyrn v NpUHATAWN peLlleHunii pyKoBOAUTE 0 opraHa MecTHOro caMoyrnpas/ieHus npeacTaBnaTcs
cnpaBky O pe3ysibTaTax npegocTaBfeHUss MyHULMNAbHOW YCyru.
O cnyyaax UM MpuYMHaxX HapylleHuMs  CpPOKOB, nNocnefoBaTesibHOCTM U COAEepXaHuin
alMVHUCTPATUBHBIX Mpoueayp AO/DKHOCTHble NMua HeMeA/IeHHO WHM(OPMUPYOT PyKOBOAMUTENS
opraHa, NpefoCTaBALWero MyHULMNanbHy0 YyCNyry, a Takke npegnpuHUMaloT CPOYHble Mepbl Mo
YCTPaHEeHW0 HapyLLeHWIA.
Tekywmin  KOHTPO/SIb 3@ CcobnAeHMeM  nocnefoBaTtesibHOCTU  AEeWCTBUR,  onpeaeneHHbIX
aMUHUCTPATUBHbIMU npouenypamu no npenocTaB/eHnIo MYHULMNANbHOW yCnyru,
OoCyllecTBASAeTCA  3amecTuTesiem pyKOBOAMTENA  OpraHa  MECTHOTo  camoynpaBJ/ieHUs,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl N0 NpPefoCTaB/IEHU0  MYHULMNANbHOW  ycnyru]



HayaNbHUKOM  OTAena, OCYLW,EeCTBAAKOLWEro opraHusauuio paboTel N0  NpefocTaB/IEHNIO
MYHULUNANBbHON YCNYTW.
MepeyeHb OO/MKHOCTHbIX /UL, OCYLWECTBAAKLWMX TeKyWUin KOHTPONb, YyCTaHaBNMBaeTCs
MOJSIOXEHNAMN O CTPYKTYPHbIX nNoApasfesieHnsax opraHa MEeCTHOro camoynpaB/ieHus #u
OOJ/DKHOCTHLIMU persiameHTamMu.
4.2. TlopsAgoK M NEPUOSMYHOCTb OCYLLLECTBIEHUA MJIAHOBLIX VM BHEM/IAHOBbLIX MPOBEPOK MOJIHOTLI U
KayecTBa npefocTaB/ieHUss MyHUUUNANbHOM yCNyru, B TOM yYucie nopsanok u oopmMbl KOHTPONS 3a
NMOSIHOTOM U Ka4eCTBOM MNpefocTaBeHUss MyHULMNAIbHOW YCyrn
4.2.1. KoOHTpo/b 3a MNOJIHOTOMW W KayecTBOM MNpefoCTaB/ieHUs  MYHULMNANIbHOW  yCnyru
ocyuiecTsnseTca B dfpopmax:
1) npoBeaeHNA NPoOBEPOK;
2) paccmoTpeHus xanob 3aaBuTeneir Ha peincteua (6esgeiicteme) OpraHa, a Takke WuX
OO/DKHOCTHBIX UL, MYHULUNANbHbBIX CyXalmx.
4.2.2. B uensax oOcCywecTB/EHUA KOHTPONA 3a MOJIHOTOW W KavyecTBOM npefoCcTaB/ieHUs
MYHUUMNANBHOW YC/yrM NPOBOAATCA MNaHOBble W BHenjaHoBble npoBepku. [lopsgok ~
NepnoanNYHOCTb OCYLLECTB/IEHUA NJIAHOBLIX MPOBEPOK yCcTaHaBnmMBaeTcsa niaHom pabotel OpraHa.
Mpn npoBepke MOryT paccMmaTpusBaTbCad BCe BOMPOCbLI, CBA3aHHbIe C MpefocTaB/ieHneM
MYHULMNANBHOW yCcnyrn (KOMMNEeKCHble TMpOBEepKn), WM OTAesIbHbIi  BOMNPOC, CBA3AHHbLIA C
npegoctaB/ieHNeM MYyHUUUNANbHOW ycnyru (Temartnyeckue npoBepku). MNpoBepka Takke MOXeT
NPOBOAMTLCA NO KOHKPETHOW Xanobe 3adaBuTesns.
4.2.3. BHennaHoBble NMPOBEPKM NPOBOAATCA B CBA3M C NPOBEPKON yCTPAHEHUA paHee BbISiB/IEHHbIX
HapylweHuii adMUHUCTPATUBHOIO pernameHTa, a Takxe B c/iydyae rnoslyvyeHus xasnob 3assutenen Ha
gencteua (6esgeicteme) OpraHa, a Takke X AO/HKHOCTHbBIX UL, MYHULMUMNANbHbIX CyXalmX.
4.2.4. Pe3ynbTaTbl NPOBEPKM O(OPMIAKTCA B BUAE akra MPOBEPKW, B KOTOPOM YyKa3blBaKTCA
BbISIBJ/IEHHbIE HELOCTaTKV U NPeasloXEHUSA MO UX YCTPAHEHWUIO.
4.3. OTBETCTBEHHOCTb AO/HKHOCTHbIX /INL, OpraHa, npeAocTaB/IfaloLWero MyHuymnanbHyo ycnyry, 3al
peweHns wn genctems (6esneincTeme), npuHMMaemble (OCYLWECTBMSEMbIE) UMK B XoAde
npefocTaB/ieHNs MyHULUNANbHOW YCyrn
Mo pesynbTtaram MNpPOBefEHHbIX NPOBEPOK B C/lydae BbIABMEHUS HapyLlleHuin npasB 3asBuUTenel
BWUHOBHblE /NunLa NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATE/NLCTBOM
Poccuiickoii ®egepauymn.
PykoBoanTenb opraHa MecTHOro camoyrnpas/fleHUss HeceT OTBETCTBEHHOCTb 3a HeCcBOeBpeMeHHoe
paccMOTpEeHUe 3asiB/IEHNUIA.
PykoBoautenb (3amMecTuTenb PYKOBOAUTENIA) CTPYKTYPHOro noApasfesieHnsa opraHa MeCTHOro
camoynpaB/ieHWss HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe u (unu) HeHagnexaluiee
BbIMNOJIHEHVE aAMUHUCTPATUBHbIX [AENCTBUWA, YKasaHHblX B pasfgenie 3 aAMUHUCTPATUBHOIO]
pernamMeHTa.
[O/KHOCTHbIE NNLA 1 UHble MyHUUUNA/bHbIE CryXalue 3a peweHua u aeicteuna (6espelicteme),
npuHUMaemble (OCyllecTBsSseMble) B Xo4e npefoCcTaB/ieHUss MYHUUUNAasbHOW YCNyru, HecyT
OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOA4ATe/NbCTBOM MNOpsKe.
4.4. TlonoxeHns, xapaktepuayrwuime TpeboBaHUs K nopsgky u dopmam KOHTpons 3a
npegocTaBfieHneM MYHULUNANbHON YCyrn, B TOM YUC/IE CO CTOPOHbI rpaxaaH, X 06beAnHeHnn n
opraHusauuii
KoHTponb 3a npefocTaBfieHNEM MYHULUNASIbHOM YCYrM CO CTOPOHbI rpaxiaH, ux oobegnHeHni 1
opraHusauuii, ocyuiecTBNsAeTCA MOoCpefACcTBOM OTKPbITOCTU [AeATe/IbHOCTM opraHa MeCTHOro
camoynpas/ieHus npu npegocTaBeHu MyHUUUNasibHOW YCNyru, NosiyYeHuss NosIHOW, akTyasibHOM
N LOCTOBEPHOM MHopMauum o nopsgke npefocTaBneHns MyHULUNanbHOM yCnyrn n BO3MOXHOCTH
[ocyae6HOro paccmoTpeHuns obpauleHuin (kanob) B npolecce npeaocTaBNeHUss MyHULMUNaAbHOM
ycnyru.
5. flocynebHblii (BHecyaeb6HbI) nopsafok o6anoBaHUsA pelleHnin n aeiictenin (besgencTens)
opraHa, npefocTaB/ALWEro MyHULUNAIbHYIO YC/Yry, MHOTOYHKLMOHaILHOIO LeHTpa
npenocTaB/ieHUs TOCYAapCTBEHHbIX U MYHULUNAJBbHBIX YC/Yr, OpraHn3aunii, ykasaHHbIX B 4acTu



11 craTtbu 16 PepepasnibHOro 3akoHa Ne210-#3, a Takke UX LOSDKHOCTHbLIX UL, MYHULUNANbHbIX
cnyxatimnx, paboTHNKOB
5.1. 3aaBuTenn UMelT npaBo Ha ob6XasioBaHMe B AocyaebHOM nopsake peweHuid u aeicTeuu
(6e3pneicTBMA) opraHa, NpefoCTaBNALWEro MyHULUNANbHYIO YCAyry, AO/DKHOCTHOrO nua opraHa,
npefocTasNALWEro MyHULNNANbHYI YCAYTY, MyHULMNANbHOrO CnyXalero, pykoBoAuTesns opraHa,
npefocTaBNAWEro MYHUUUNANbHYKO YCNyry, MHOTOMYHKUMOHA/IbHOITO LUEeHTpa, paboTHuKa
MHOTOYHKLMOHANIbHOTO LIeHTpa, oOpraHusauuii, npegycMOTpPeHHbIX 4acTtbto 1.1 cTtatbnm 16
depepanbHoro 3akoHa Ne 210-93, a Takxke ux paboTHUKOB.
3asaBuTesib MOXeT 06paTUTLCA C Xasnioboi, B TOM Yncne B CriefyrLwmx crydasnx:
1) HapylleHne cpoka perucrpauuu 3anpoca o npefocTaB/ieHUun MyHUUMNaAbHOW ycnyru, 3anpocal
yKa3aHHoro B ctatbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;
2) HapyleHne cpoka npefocTtaBneHns MyHUUmMnasnabHOW ycnyru. B ykazaHHOM cnydvae gocynebHoe
(BHecygebHoe) obxanosaHue 3asaBuTeniemM peleHuni n  aencTeui (6e3peincTamA)
MHOTOPYHKLUNOHA/IbHOIO UeHTpa, paboTHMKaA MHOITOMYHKLMOHAIBHOTO LLeHTpa BO3MOXHO B c/iyyae,
€C/IM  Ha MHOTO(PYHKLUMOHA/IbHBIA LUEHTP, pelweHns u pJeinctena (6e3geincrteme) KOTOporo
06XanyrTcs, BO3N0XeHa PYHKUMSA NO NpefoCcTaBNIeHNi0 COOTBETCTBYOLWMX MYHULMUNANbHBIX YCIYT
B NOSIHOM 06beMe B nopsiake, onpeaesieHHOM 4YacTbio 1.3 cTtatbn 16 depepanbHoro 3akoHa Ne 210-
?3;
3) TpeboBaHve y 3asaBUTENSA LOKYMEHTOB WM uHopmMauum Nmbo ocyulecTBNeHUa AelcTBUN,
npefcTaB/ieHNe WU OCYLLEeCTB/IEHWE KOTOPbIX He MpeayCcCMOTPEHO HOPMAaTMBHbLIMU MPaBOBbIMU
aktamu Poccuiickoli ®epepaunn, HopMaTMBHbIMK MPaBOBbIMKM akTamMy Pecnybnvkn TaTtapcTaH]
MYHULUUNANIbHBIMW NPAaBOBLIMW akTaMu A1 nNpefocTaBNeHns MyHUUUNanbHOW ycnyru;
4) oTKa3 B Mnpueme [OKYMEHTOB, MpefocTaB/ieHNe KOTOPbIX MNPefyCMOTPEHO HOpMaTUBHbIMA
npaBoBbIMW akTaMu Poccuiickoii ®epepaumu, HOpMaTMBHBIMW MPaBOBbIMW akTaMu Pecny6/mku
TaTtapcTtaH, MyHMUMNA/IbHBIMW MPaBOBbIMU akTamu ANA npefocTaBNeHns MyHULUNanbHON ycnyru]
y 3asaBuUTENS;
5) oTka3 B npefocTaBeHUM MYHULMUNANbHOW YyCyrn, ecsiv OCHOBaHWS OTKa3a He npegycMOTpeHbl
dhefepanibHbIMM  3aKOHAMW U MPUHATBIMW B COOTBETCTBMW C HWMW UHLBIMA HOPMAaTUBHbLIM"
npaBoBbIMW akTamu Poccuiickoii dPepgepaumu, 3akOHamMu U MHbIMA HOPMAaTWBHbLIMU MNPAaBOBbIMU
aktamy Pecny6nukn TaTtapcTaH, MyHUUMNasnbHbIMW MPaBOBbIMW akTamu. B ykaszaHHOM cnyvae
pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asBUTENIEM peLleHui u geincteuii (6esgelicteums)]
MHOTFO(YHKLUMOHANbHOIO UeHTpa, paboTHMKA MHOTO(YHKLMOHANIBLHOIO LLeHTpa BO3MOXHO B cyyae]
€CNMM  Ha MHOrOYHKUMOHAabHbI LEHTP, peweHusa u paeicteus (6e3geiicTBue) KOTOPOro]
06XXasnyrTcs, BO3/10XeHa (PyHKUMA MO NpefoCcTaB/NeHMNI0 COOTBETCTBYOLWMX MYHULUNANbHbBIX YCYT;
B NOJSIHOM 06beme B nopsake, onpegesieHHoM yacTtblo 1.3 cTaTbh 16 degepanbHOro 3akoHa Ne 2104
®3;
6) 3aTpeboBaHve C 3asaBuTENA nNpu NpefoCTaB/eHUM MYHULUMNANbHON YyCniyrn nnatbl, Hel
npegycMOTPEHHOW HOpPMaTUBHbIMWU NPaBOBbIMU akTamu Poccuiickoii ®epepaumm, HOpMaTUBHBbIMU
npasoBbIMK akTamMu Pecnybnukn TatapctaH, MyHUUUNAIbHbIMYA NPaBOBbIMU akTamu;
7) oTka3 opraHa, npefoCTaB/ALWEro MYHUUUNANbHYK YCNyry, OO/DKHOCTHOrO nuua opraHaj
npegocTaBNAOLWEro MyHUUMNANbHYIO yCNyry, MHOTOYHKLUMOHaNbLHOIO LeHTpa, paboTHuka
MHOTOYHKLMOHA/IbHOTO LIeHTpa, oOpraHusauyunin, npefycMoOTpeHHbIX 4actbto 1.1 cTtatbnm 16
depepanbHoro 3akoHa Ne 210-®3, uam nx paboTHMKOB B MUCNpaBAeHUN AONYLEHHbIX MU OneYaTokK
1N OWKN6O0K B BblAAHHbIX B pe3ysibTarte npefocTaB/ieHNns MYHUUMNANbHOW yCnyrn AOoKyMeHTax nméo
HapylleHne YCTaHOBJ/IEHHOIO CpoOKa Takux ucnpasneHnin. B ykasaHHOM cnyvyae pocynebHoe
(BHecynebHoe) obxxanosaHue 3agBuUTEsIEM peLueHui n  [eilcTBui (6e3pelicTBUA)
MHOTrO(YHKLUMOHANbHOIO UeHTpa, paboTHMKa MHOTOYHKLMOHANIBLHOTO LLeHTpa BO3MOXHO B Criyvae]
€CIM  Ha MHOTOYyHKUMOHANbHbLIA LEHTPp, peweHna un pgelicteusa (6e3gelicTeBme)  KOTOPOro
06XanyrTcs, BO3/10XeHa PYHKUMSA NO NMpefoCcTaB/eHNi0 COOTBETCTBYHOLWMUX MyHULMMNANbHbLIX YCNYT
B NOSIHOM 06beme B nopsiake, onpeaesieHHoM yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-
P3;



8) HapyweHue cpoka wunu nopsaka BblgayuM [OKYMEHTOB MO pes3y/nbTaTtaM npefocTaB/ieHus
MYHULUNANbHOW YCNYIW;

9) npuocTaHoB/IEHME  MpefoCcTaB/IeHUsA MYHUUMNANBHOW  YCNyru, ecnu OCHOBaHus
NPUOCTaHOB/IEHUA He NpeAycMOTpeHbl dpefepasnibHbIMU 3aKOHAMN U MPUHATLIMU B COOTBETCTBUM C
HAMW WHbIMW HOPMAaTMBHbLIMWU MPaBOBbIMM akTamMu Poccuiickoii ®epepaunmn, 3akoHaAMU U UHbIMU
HOpMaTUBHbIMM MpaBOBbIMW akTamMu Pecnybnvku TatapctaH, MyHULMNasbHbIMUW NpPaBOBbIMU
aktTamu. B ykazaHHOM criyyae pgocyaebHoe (BHecynebHOe) obxanoBaHue 3asiBUTENIEM PELLUEHUR 1
penicteuin  (6e3fencTens) MHOTOYHKUMOHANBHOTO LUeHTpa, paboTHMKa MHOro(yHKUMOHaIbHOTO
LeHTpa BO3MOXHO B c/lydyae, €C/iM Ha MHOTFO(YHKUMOHa/IbHbIA LEHTP, peleHus u AeicTeus
(6espeictame) KOTOporo  o6GxanywTcs, BO3/10XXeHa  (QyHKUMA no npenocTas/ieHU
COOTBETCTBYIOLMNX MYHULMMANbHbIX YC/1yr B NO/IHOM 06beMe B nopsake, onpefesieHHOM 4acTbio
1.3 ctatbn 16 ®epgepasibHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asABUTENS MpU MpPefocTaBNeHUM MYHUUMNANbHOW YCyrn AOKYMEHTOB Wl
UHpopmaymm, OTcyTCcTBME U (MIM) HEeAOCTOBEPHOCTb  KOTOPbIX He  yKasbiBanucb  Npi
nepBoHaya/lbHOM OTKasze B MpueMe [OKYMEHTOB, HeobXxoAuMmbiX ANA  npefocTaBeHuns
MyHUUMNANbHOM Yycnyrn, nubo B NpefocTaBleHUM MyHUUUNANbHOMW YCNYyrn, 3a WCKIYeHneM
c/fiyyaeB, NpPenycMOTPEeHHbIX MYHKTOM 4 yactu 1 ctatbn 7 ®epepasibHoro 3akoHa Ne 210-¢3. B
yKasaHHOM cny4dae gocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENIEM pPeLleHuii n AencTBuii
(6e3peincTBuA) MHOTOYHKLMOHANBLHOTO UeHTpa, paboTHUKa MHOro(yHKUMOHA/IbHOIO LeHTpa
BO3MOXHO B C/llyyae, ecnnm Ha MHOTOYHKLUNOHAaAbHbIN LEHTP, peweHnsa n aencreus (6esnencremne)
KoToporo ob6XxanywTcs, BO3/IOKeHa (YHKUMA N0  NpefocTaB/eHUI0  COOTBETCTBYHOLLMX
MyHUUMNAAbHBLIX YCAYr B MO/IHOM O06beMe B Nopsake, onpeaenieHHoOM 4actbilo 1.3 ctatbn 16
depepanbHOro 3akoHa Ne 210-$3.

5.2. XXanoba nogaetca B NUCbMEHHOIN hopMe Ha ByMadkHOM HOcuTene, B 3/IEKTPOHHONM hopme p
opraH, npefoCTaB/IAWMNA MYyHULUNNANBbHYO YCNYry, MHOTO(YHKUMOHA/bHbIA UEHTPp 1160 B
COOTBETCTBYHOLL NI opraH rocygapCcTBeHHOM BNacTtu, AB/AOLLNIACS yypeautenem
MHOTOPYHKLMOHA/IbHOTO LieHTpa (fanee - yupeauTtesib MHOTO(YHKLNOHAILHOIO LLeHTpa), a Takxe g
opraHusauum, npegycMoTpeHHble 4YacTblo 11 crtatbM 16 ®PepepanbHoro 3akoHa Ne 210-93)
Xanobbl Ha peweHna un pelncteusa (6e3gelicTBue) PykoBOAUTENS oOpraHa, npefocTaBnstolLero
MYHULMNANIbHYIO YCNYry, NOAAKTCA B BbIWECTOAWMA opraH (npu ero Hannymmn) nmbo B cnydvae ero
OTCYTCTBMSA paccMaTpuBaloTCa HenocpefCcTBEHHO pPyKOBOAMTENEM opraHa, npegoctasnstoLlero!
MyHUUMNANbHY ycnyry. J>Kasnobbl Ha peweHua un pgeiicteua  (6esgeincteme) paboTHUKY
MHOTO(PYHKLMOHANBHOIO LEeHTpa nojatTcs PyKOBOAMTE/I0 3TOr0 MHOTO(YHKLMOHAIbHOTO LieHTpa.
Xanobbl Ha peweHns u penctemsa (6e3gelricTBue) MHOTOPYHKLMOHANIbHOIO LEeHTpa nogarwTcs
yypeanTesnito  MHOTO(PYHKUMOHANIbHOTO LeHTpa WM  [OJ/HKHOCTHOMY nuly, YMNOSTHOMOYEHHOMY
HOpMaTUBHbIM NPaBOBbIM akToM Pecnybnukun TaTapcTaH. )Xanobbl Ha pelweHus u [encTBus
(6e3pelicTBme) paboTHMKOB OpraHu3auunii, NnpeayCcMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®degepanbHOro
3akoHa Ne 210-®3, nogatoTca pyKoBOAUTENAM 3TUX OpraHusauuii.

XKanoba Ha pelweHusa un geincteus (6esgeiicTBue) opraHa, NpefoCTaB/IAWEro MyHULUNAIbHYO
ycnyry, [AOJ/DKHOCTHOTO  /uvua opraHa, npefocTaB/iAlWero  MyHuuunasabHy  ycnyry,!
MYHMLMNABHOTO CNyXallero, pykoBoAnTes opraHa, npefocTaBifiowero MyHMLnunanbHy yciyry
MOXeT ObITb Hanpas/sieHa No noyTe, 4yepe3 MHOTOQYHKLMOHASNbHbIA LEHTP, C WUCMNOSIb30BaHNEM
NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn «WHTepHeT», oduuuanbHOro calita opraHa)
npefocTaBNAlWero MyHuymMnanbHyto ycnyry, EaunHoro noptana nméo Pecnyb6nvkaHcKoro noprana,
NHPOPMALMNOHHON cuUCTeMbl [OCYAe6HOro o6XanoBaHUsA, a Takke MOXeT ObiTb NpUHATa npin
nM4yHOM npueme  3asButensd. JKasnoba Ha  peweHua u geicteusa  (6espgeicteue)!
MHOTOOYHKLMOHANLHOTO LEeHTpa, paboTHMKA MHOTOMYHKUMNOHANBHOIO UeHTpa MOXeT ObiTb
HanpassieHa MO Mo4YTe, C WCMNO/SIb30BaHNEM WHAPOPMALMOHHO-TENNEKOMMYHUKALMOHHOW CceTu
«/IHTepHeT», odMumanbHOro cainta MHOro(yHKUMOHaNIbBHOTO uUeHTpa, EpguHoro noprtana nnéo
Pecny6nunkaHckoro noprtana, WH(OPMaLMOHHOW cucTeMbl AocyAebHOro obxanoBaHus, a Takxe
MOXEeT ObITb MNPUHATA MNpU JNIMYHOM npueme 3asButens. >Xasnoba Ha pelweHus un aelcTeus
(6e3peinicTBme) opraHusauunii, NnpegycMoTpeHHbIX YacTbio 1.1 ctaTtbn 16 depepanbHOro 3akoHa Ne



210-93, a Takke uX PabOTHMKOB MOXET ObliTb HanpaB/ieHa Mo Mo4yTte, C WCMNO/Ib30BAHNEM
MHPOPMALNOHHO-TENTEKOMMYHUKALNOHHON ceTn  «V/IHTepHeT», oduunanbHblX CalToB 3TUX
opraHusauuii, EgnHoro noptana nn6o Pecny6aunkaHCKOro noprana, a Takke MOXeT ObiTb NpuHATA
npyv IMYHOM NpuemMe 3aaBuUTENA.

5.3. XXanoba gonxHa copepxatb:

1) HanmeHOBaHMe opraHa, NPefoCTAaB/IALWEro MyHUUMNaNbHYIO YCNyry, AOJ/DKHOCTHOTO nuua
opraHa, npeaocCTaBAALWEro MYHUMUUNANAbHYK ycnyry, nmbo MyHULUNaNbHOIo Cayxauwero,
MHOTOYHKUMOHANbHOTO  LIeHTpa, €ero pykoBogutens wn (Man) paboTHUKA, opraHusayui,
npeaycMOTPEHHbIX YacTblo 1.1 ctatbk 16 ®depepanbHoro 3akoHa Ne 210-d3, ux pykoBoauTenen u
(nnun) paboTHMKOB, pelleHns u aenctens (6e3nencTeme) KOTOpbIX 00XKaNywTCs;

2) hamunuio, mmA, otyecTtBo (nocnepHee - NpyU HanMyuMnM), CBEAEHUA O MeCTe XMUTesibCTBa
3aaBuTtens - ousmyeckoro amya NMb6o HaMmeHoBaHWe, CBeAEHUA O MECTe HaxoXAeHusa 3asaBuTens -
pugnyeckoro Mya, a Takke HomMep (HOMepa) KOHTakTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOWN NOYTbI (MPX HANNYUK) 1 NOYTOBbLIN aapec, No KOTOPbIM A0/HKEH ObiTb HanNpaB/ieH OTBET
3a9BUTENIO;

3) cBeeHMs 06 06XanyembiX peleHusx n aenctemax (besgencTeum) opraHa, npeaocTaBnisAlLLErO
MYHUUMNANIBHYO  YCNyry, [AOJ/DKHOCTHOrO /uua opraHa, npefocTasB/iAlWero MyHULMNabHYI0
ycnyry, Jnn6o MyHMUMMNANbHOrO Ccriyxawero, MHOToO(QYyHKUNOHANILHOTO LUeHTpa, paboTHuKa
MHOTOYHKUMOHA/IbHOTO  LIeHTpa, oOpraHusauuii, npegycMoOTpeHHbIX 4actbto 1.1 cTatbn 16
®depnepanbHOro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBoAbl, Ha OCHOBAHWW KOTOPbIX 3asaBUTE/Ib He Ccor/laceH C peweHueMm U [eilcTBuem
(6e3peiicTBMemM) opraHa, npefoCTaB/IAOWEro MYyHULMNANbHYHO YCNYry, [AOJ/DKHOCTHOIO nuua
opraHa, npefocTaBfAWEro MYHUUUNANbHYK YCNyry, /n60 MyHULUNANbHOIO ChayXauero,
MHOTOYHKLMOHA/NIbHOTO LEeHTpa, paboTHUKA MHOrO(YHKUMOHABHOTO LEeHTpa, opraHusauui,
npeaycMOTPEHHbIX 4YacTbio 1.1 cTtatbu 16 dPepepanbHoro 3akoHa Ne 210-d3, mx pabOTHUKOB]
3aaBuTteniem MOryT ObiTb NpefcTaBfieHbl OOKYMEHTbl (Npy HasmMuun), NOATBepXpawline 40BOAbI
3aaBuTtens, NM6o Mx Konuu.

5.4. MocTtynuewas xanoba nognexunT perncTpaymm B CPOK He no3gHee paboyero AHA, cneayouiero
3a gHeM MNoCTynjaeHns.

5.5. JKanob6a, noctynuBlwas B OpraH, nNpefoCTaB/SAWNA  MyHUUUNANbHYIO  yCcnyry]
MHOTO(PYHKUMOHA/IbHbIA LEHTP, Yy4ypeanTesnto MHOTOYHKLMOHAaNbLHOIO LEeHTpa, B opraHusauuu]
npefycMoTpeHHble yacTblo 1.1 ctaTtbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, nM60 BbIWECTOAL M
opraH (Npy ero Hannuuun), NOANEXUT PacCMOTPEHUIO B TeYeHNe NATHaZuath paboymx AHen co AHA
ee perucTpauun, a B c/aydyae o6xasioBaHMs OTKasa opraHa, npefocTaBAlWero MyHUUUNaabHYO
YCyry, MHOTOMYHKLUNOHAIbHOIO LEeHTpa, opraHusauuii, npefycMOTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, B npveme [OKYMEHTOB Yy 3asaBuUTesiId NM60 B UCMpPaB/IEHUN
OONYLEeHHbIX OMeYyaTok 1 oWwWnbBOoK UK B C/yyae 06XasioBaHUA HapylleHUs yCTaHOB/IEHHOIo cpoka
Takux UCnpaB/fieHNin - B TEYUEHNE NATU paboumnx AHEN CO AHS ee perncrpauunm.

5.6. Mo pe3ynbTaraM paccMOTPEHUS Xasno0bl NPUHMMAETCH OAHO U3 CMeAYLWNX PeLleHNiA:

1) xxanoba ynoBneTBopseTCsA, B TOM yucsie B (hopMe OTMEHbl MPUHATOIO peLLeHns, ucnpas/ieHUs
OONYLEeHHbIX OnevyaTok M OWKNOOK B BblAaHHbIX B pe3ysbTaTe npefocTaBieHUs MyHUUUNanbHOM
ycnyrm [OKyMeHTax, BO3Bpara 3asdBUTE/N0 [EeHEeXHbIX CPeAcTB, B3VMaHue KOTOpbIX He
npegycMOTPEeHO HOPMaTWBHbIMM MNPaBOBbIMW akTamu Poccuiickoin ®epepauynm, HOPMaTUBHLIMU
npasoBbIMK akTaMn Pecnybnuku TatapctaH, MyHUUUNA/IbHbIMM NPABOBLIMU aKTaMu;

2) B yA0B/IETBOPEHUN Xasi00bl OTKa3blBAETCA.

He nosgHee pgHA, cnepylouwlero 3a AHEM MNPUHATUA peLleHusi, yKa3aHHOro B HacTosWeM MNyHKTe,
3asBUTE/NI0 B MUCbMEHHOI (hopMe 1 No XenaHui 3asaBUTeNA B 3/IEKTPOHHON popmMe HanpasnseTcs
MOTMBMPOBAHHbI/ OTBET O pe3y/ibTaTax PacCMOTPEHUA XKanoobbl.

5.7. B cnyyae npusHaHuMA Xasobbl nogsiexauwein yaoBeTBOPEHWUIO B OTBeTe  3asaABUTEN0 O
pesynbTaTax pPaccMOTPeHMs Xanobbl faetca WHopmaumsa O [eWCTBUAX, OCYLLeCTBASEeMbIX]
opraHoMm, npeaocTaBNAWNM MYHULUNANbHYIO YCYyry, MHOTro(yHKUNOHa/IbHbIM LEHTPOM /In60
opraHusauuein, npegycMoTpeHHOW 4vacTbio 1.1 ctatbum 16 depepanbHoro 3akoHa Ne 210-93, B



uensax HesaMeaNMTeNbHOrO yCTPaHEHUSA BbISIB/IEHHbLIX HAPYLWEHUA Npy OKaszaHun MyHULUNasbHOWN
ycnyru, a Takke TMPUHOCATCA W3BUHEHMSA 3a [OocTaB/ieHHble Heyaob6cTBa M ykasbiBaeTcs
NHpopMaums O AanbHEeNnWnX AencTBuAX, KOTopble He06X0AMMO COBEPLUUTL 3asBUTENO B LEnsax
NONy4YeHUss MyHULUUNANbHON YCAyrn.

5.8. B cnyyae npusHaHusa anobbl He nogsiexawei yaoBNeTBOPEHUID B OTBETE 3asaBUTE/NI0 O
pesynbTaTax PacCMOTPEHUs Xanobbl [alTCA aprymeHTUpOBaHHble pPas3bACHEHUS O MpUYnHax
NPUHATOrO peLleHns, a Takke MHopmaynsa o nopsgke o6xxanoBaHUA NMPUHATOrNO peLleHuns.

5.9. B cnyyae ycTtaHOB/IEHMS B X04e WAM NO pe3ynbTaTaM pacCMOTPeHMUs >Xanobbl NpPU3HaKOB
cocTaBa agMUWHUCTPATMBHOIO NpasBoHapyLweHna Nnn NpecTynjieHns LO/HKHOCTHOe nLo, paboTHUK,
HaZle/lIeHHble  MOJIHOMOYMAMU MO0 PacCMOTPEHUI0 Xanob, Hes3aMeANIMTEeNIbHO Hanpas/sAloT
MmerLmeca marepuasisl B OpraHbl NpokypaTypbl.



MpunoxeHne Ne 1

K AAMWHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULMNaabHOW ycnyru no
Bblgauye cripaBku (BbINMUCKN)

dopma

(BnaHk opraHa, npefoCcTaBAAWEro MyHULUNANBHYIO YCIyry)

CMNPABKA

JomkHocTHoe nuuo (PLO)

(noanMcb YNOsTHOMOYEHHOTO AO/MKHOCTHOTO /MLa opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY periamMeHTy
npegocTaBNeHns MyHUUMNasbHOW ycnyru no
Bblgaye cnpasku (BbIMNCKN)

dopma
(BnaHk opraHa, npeaocTaBAAOWEro MyHULUNANIbHYO YCIyry)
Komy:

KoHTakTHble faHHble:
MpeactasnTens:

KOHTakTHble faHHble npeacTtaBuTeNA:

PEWEHWNE
06 oTKase B NpefoCTaB/IeHUN MYHULMMNANbHOW yCnyru

Mo Bblgaye crnpaskn (BbIMUCKM)
oT No

PaccmoTpeB Balue 3asaBneHune ot Ne n npunaraemMble K

HEeMy AOKYMEHTbI, YNOTHOMOYEHHbIM OpraHoM
MPUHATO pelleHne 06 oTkase B Bblgaye cnpaBku (BbIMUCKW) MO CNeAYOLLEMY OCHOBaHUIO:

JononHuTtensHaa uHopmMaumnsa:

JonxHocTHoe nuuo (PNO)
(nognucb ynosIHOMOYEHHOr0 A0/HKHOCTHOMO JiiLa opraHa)



MpunoxeHne Ne 3
KALAMWUHUCTPATUBHOMY periaMmeHTy
npefocTtaBNeHnss MyHULMNanbHOW YyCyrn no

Bblgaye crnpasKku (BbIMUCKW)
dopma

(BnaHK opraHa, npefoCTaBAALWErN0 MYHULUNANIBHYIO YCYTY)
Komy:

KoHTakTHble fAaHHble:
MpeacrtaBsutens:

KOHTakTHble gaHHble npeacrtaBuTens

PEWEHNE
06 oTKase B NprvemMme AOKYMEHTOB, HEOOXOANMbIX ANS NpeAocTaBeHNUs

MYHULUMNANbHOW YCAYrX MO BblAaye cnpaBku (BbIMUCKN)
oT Ne

PaccmoTpes Balle 3asaBneHue ot Ne N npunaraemble K
HEMY [JOKYMEHTbI, YNO/IHOMOYEHHbIM OpraHoM

MPUHATO pelleHne 06 oTKase B NMpUemMe JOKYMEHTOB, HEOOXOA4UMbIX AJ1 NpefoCcTaB/IEHNS
MYHULMNANLHOW YCNYry Mo Bblgaye crnpasku (BbIMWUCKM) MO C/IeAYHOLWUM OCHOBaHUAM:

1
2.

Pa3bAcHeHMe NMPUYMNH OTKas3a:

JononHutensHaa nHopmMayms:
Bbl BNpaBe NMOBTOPHO 06paTUTLCS B YNOSIHOMOYEHHbIV OpraH ¢ 3asiB/IEHVEM O NMpeAoCcTaB/IEHNM

YCNyrun nocsie yCTpaHeHUs ykasaHHbIX HapyLleHWNA.
[aHHblli 0TKa3 MOXeT ObITb 06XanoBaH B A0CyAe6HOM nopsiake NyTeM HanpaB/ieHUs Xanoobl B

YMNOSTHOMOUEHHbIV OpraH, a Takxe B cyaebHOM nopsiake.

JonxHocTtHoe nuuo (PLO)
(noanuchb YNOHOMOYEHHOr0 AO/HKHOCTHOIO /NLa opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHUUMNanbHOW ycnyru no
Bblaaye cripaBku (BbINUCKN)

dopma

(HanmeHoOBaHVe opraHa MecTHOro caMmoyrnpaBieHns)

oT

(dbamunus, nmsa, oT4eCTBO, NACNOPTHbIE AaHHblE, PerncTpaunio nNo MecTy XUTenbcTea, ajapec
3N1EeKTPOHHOW NoYTbl, TeNedOoH)

3AABNEHNE
0 Bblgaye crnpaBKkun (BbIMWCKN)

Mpowy Bac BbifgaTbe cnpasky (BbINUCKY)

(yka3aTb BUA, cripaBku)

K 3asgBneHunto npunaratTcs:

Pe3ynbTaT NpefoCcTaBNeHUss MyHULMNANBHOW yCNyrn, NpoLy npesocTaBuTb:
B /INYHbIA KaBbUHeT MopTana rocyfapCTBEHHbIX U MYyHULUMUNAbHbIX ycnyr Pecny6nuku TaTapcTaH;

B MHOTO(PYHKLMOHA/IbHOM LleHTpe NpefocTaBfeHUs rocygapCTBEHHbIX U MYHULUNANbHbIX YCyr
Pecny6nvkn TaTtapcTtan;

B OpraHe.

(nata) (nognucob) ( (®.1.0.)



MpunoxeHue Ne 5

K AODMUHUCTPATUBHOMY pernameHTy
npefocTaBeHUss MYHULUMNANbLHON yCcnyrn no
Bblgauye cripaBku (BbINMUCKK)

Pykosogutenio IcnonHUTENbHOIO KOoMuTeTa
oT:

3AABNEHUNE
06 ncnpaBneHUn TEXHUYECKOW OLLINGKM

Coobuwat 06 owmnbkKe, AONYLWEHHOM NPV OKa3aHUU MyHULUNANbLHON yCAyru no Bbigaye crnpaBku
(BbINUCKN).
3anucaHo:
MpaBu/ibHblE CBEAEHUNSA:

Mpoly ncnpaBnTb AONYLLEHHYI0 TEXHUYECKYHO OLWNGKY 1 BHECTU COOTBETCTBYHOLLIME UIMEHEHUS B
[OKYMEHT, ABNAKOLWMIACSA pe3ynbTaTtoM MyHULUNanbHOW ycnyru.

Mpunarato cneaywoue A0KYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHns 06 OTK/IOHEHWM 3asiBIEHNUSI 06 UCMpPaBEHMMN TEXHUUYECKOW OLLINGKK
NPoLLY HanpaBUTb TaKoe pelleHune:

nocpeacTBOM OTMPaB/IEHUS 3N1EKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOl Konuu Ha 6YMaXHOM HOCMTesle NoYTOBbIM OTMpPaB/IEHNEM MO agpecy:

HacTosiwwmmM noATBepXAal: CBefeHWs, BK/IOUYEHHbIE B 3asiB/IeHNE, OTHOCSLLMECS K MOEI IMYHOCTY
¥ NpeAcTaBNsieMOMY MHOI /MLy, a TakKe BHECEHHble MHOK HUXe, OCTOBEPHbI. JLOKYMEHTbI
(KOnMMn [OKYMEHTOB), MPUMIOXEHHbIE K 3aSB/IEHNI0, COOTBETCTBYIOT TPE6GOBAHMSAM, YCTAHOBIEHHbIM
3aKoHogaTeNnbCTBOM Poccuiickoii depepaunn, Ha MOMEHT NpeAcTaB/IEHUS 3asiBNIEHNSA 3TU
[OKYMEHTbI AeNCTBUTENbHbI U COAEPXAT JOCTOBEPHbLIE CBEAEHUS.

(oata) (mnognuce) ( (©.1.0.)



