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00 yTBepxKAeHHH AJIMHHHUCTPATHBHOIO
PersameHTa npeaocTraBJieHUs MYHHULUNAJIbHON
yCJ1yru 1o Bblaye cnpaBKu (BBITMUCKH)

B SIIKBIHCKOM CeJIbCKOM MoceIeHHH
AJleKCeeBCKOro MyHUUMIAILHOIO paioHa
Pecny6auku TaTtapeTaH

B uensx peanuzauuu PejepanabHOro 3akoHa oOT 27 urons 2010 roma Ne 210-@3
«O6 opraHu3alMd MPefOCTaBICHUA TOCYAapCTBEHHBIX 1 MYHULHMAIBHBIX YCIYD,
PYKOBOJICTBYSACH TOCTaHOBJIEHUEM Kabunera MHHUCTPOB Pecny6nukn TartapcTaH
or 02.11.2010 Ne 880 «O0 yTBepx(zLefﬂ/u/l [Topsinka pa3pabOTKU M YTBEPXKACHUA
aZMMHHCTPATUBHBIX ~ PErNamMeHTOB  MPENOCTaBICHHA roCyIapCTBEHHBIX  YCIIYT
HCTIONTHUTEbHBIMKM OpraHaMi rOCyJapCTBEHHOM BJIACTH Pecny6snku TarapcTan W O
BHECEHMM M3MEHeHWH B  OTJeNbHBbIE IOCTAHOBJICHHA Kabunera MUHUCTPOB
Pecnybnuku TatapcTan»

MOCTAHOBJIALO:

1Y TBepAMTHAAMHHUCTPATUBHBIH PETIAMEHT npeaocTaBIeHUs MyHULMNATIbHON
yCIIyri 110 Bbljiaye CpaBKu (BBITTMCKH) B SITKBIHCKOM CEJILCKOM MOCETIEHHH
AJIeKCeeBCKOT0 MyHHLIMIATIBHOTO paioHa PecryOnuKu TarapcTas(MpuIoKeHne).

2. IlpusHarh yTpaTUBIUMM CHUJIy TOCTAHOBJICHNC M CroMHUTEIbHOIO KOMUTETA
SIIKBIHCKOTO ~ CEJIBCKOTO  MOoceNieHuss  AJIEKCEEBCKOTO MYHUIHMIATBHOr0  paifoHa
Pecniy6nuku TaTtapcTan OT 02.12.2019 No 22 O6 yTBep)KaeHUH AIAMUHUCTPATHBHOIO
perjiaMeHTa [peloCTaBIeH s MYHHLMNAIBPHOW YyCIyrd MO  BbIAAYE CIpaBKM Ha

3eMeNbHbIN y4acToK, CIIpaBKH Ha JOMOBJIaJICHUE, CIIpaBKH O cOoCTaBe CeMbH, CIIPaBKH C



vecTa KUTENbCTBA, BBIMHCKH M3 MOXO3AHCTBEHHOH KHHMIH B SINKBIHCKOM CEJIbCKOM
HoceleHi AeKceeBCKOro MyHHLIMNANBHOrO pakiioHa Pecny6nuku TarapcTan»
3. Pa3MecTWTh HacToOsllee IOCTaHOBJICHWE  HA ouuManbHOM  caiTe

AJIeKCEeBCKOr0 MyHHULIMMAIbHOTO paiioHa Pecny6nuku TatapctaH B HHpopMaliOHHO-

TeNeKOMMyHMKALMOHHOM  ceTn  MIHTEepHeT http://alekseevskiy.tatarstan.ru. 1
o(GULMaATLHOM TOpTajie NPaBoOBOH unpopmanun PecryOnuky TatapeTaH.
4. KoHTpOJIb 32 UCMIOJIHEHNEM HACTOALIETO [TOCTAHOBJIEHHS OCTABIISIO 32 COOOM.

PykoBoauTelb

M cnoJIHUTE/IbHOTO KOMHUTeTa
SNKBIHCKOIO CelbCKOro rnoce
AJleKCceeBCKOro MyHHLMNAJIbH d pai
Pecny6auknu TaTaperaH K

N.B.I'ymuHa



[TpunoxeHue

K OCTAHOBJIEHNIO MICIIONHUTENBHOTO KOMHTETA
SIIKbIHCKOTO CENbCKOTO NoceseHnst AJIEKCEEBCKOTO
MyHHUHMMANbLHOTO paifoHa

Pecny6nuku TarapcTa

ot « 21 » mapta 2022 1. Ne 7

AJIMHHUCTPATHBHbIA perjamMmeHT
npeaocTaBJ/eHHUs] MYHHLMNAJBHON YCJAYrH N0 BblAade CpaBKH (BBIMUCKH)

1. O6uue moJoKeHust
1.1. Tlpenmet peryaupoBaHus aMUHUCTPATUBHOIO periaMeHTa

HacTosimii aqMUHUCTPATUBHBIN pernaMeHT MpeloCTaBICHH MYHULMITATbHOH
ycnyru (nanee — aJIMUHUCTPATHBHBIN PErNIaMEHT) YCTaHABIMBACT CTAHAAPT 1 MOpsZI0K
MpeoCcTaBJICHHU MYHULHMIAIBHONH yCJIyrn MOBbIAAYe CIPaBKH (BBIMMCKM )(1anee —
MYHHLIMTAIbHAS YCIyra).

1.2. Kateropuu 3asiBUTENCH

1.2.1.JluuamMmy, UMEOLUMMHA MpaBoO Ha TOJY4EHHMEC MYyHUIUNAIBHON YCIIyTH,
apasioTes hu3nueckue nuua (ranee — 3asBUTED).

122. C 3asBieHHeM BIpaBe ‘00paTUTbCA  MPEACTaBHUTEINb 3asiBUTEJIS,
JIeHCTBYIOLIMH Ha OCHOBAHHHM JIOKYMEHTa, y/10CTOBEPAIOLIErO ero noJjHoMouus (nanee
— NpeACTaBUTElb 3asBUTENS).

1.3. IMopsnok MHGOPMUPOBAHHUS O MPENOCTABICHAN MYHHULIUTAIBHON YCIYTH

1.3.1. Wudopmanust o MOPsAKE MNPEAOCTABICHUA MYHULUTANLHOW yCIIyTH
pasmeuiaeTcs:

1) Ha MH(QOPMALMOHHBIX CTEHJAX, COAEPXKALMX BU3YATLHYIO M TEKCTOBYIO
nHdopMaLMIo O  MYHHLMIAIBHOH  yeuyre, pACIOJIOXKEHHBIX B MOMELICHUAX
MHOTO(GYHKLIMOHATIbHBIX LIEHTPOB MpeaoCTaBICHUs rocy1apCTBEHHbBIX 1
MYHHULMTAIBHBIX YCIIYT.

2) Ha oduUMaTbHOM cCaliTe MYHULIUNAIBHOTO paiioHaB MH(MOPMALMOHHO-
TeleKOMMYHHUKAUHOHHOM ceTH «VIHTEpHET (https://www. alekseevskiy. tatarstan.ru);

3) na [loprane rocynapCTBEHHBIX H MYHULMNAIBHBIX YCIIYT Pecny0yinku
TaTtapcTaH (https://uslugi.tatarstan.ru) (fanee — PecryOnMKaHCKUH mopTan);

4) na ExnHoMm mopraje rocyl1apcTBeHHbIX 1 MYHULUMATIBHBIX YCIYT (pyHKLMIA)
(https:// www.gosuslugi.ru) (aanee — EnuHbINA TOpTan);

5) B rocy1apcTBeHHON HHPOPMALHOHHOU CHCTEME «PeecTp rocyapcTBEHHbIX U
MYHULIMTATBbHBIX YCIIYT PecnyOnuku TarapcTan» (http://frgu.tatar.ru) (nanee — Peeetp
rocya1apCTBEHHbBIX U MYHULMIATbHBIX yCIIYT).

1.3.2. KoHCynbTMpOBaHHE MO BOMPOCAM MPELOCTaBICHH MYHHLMNAIbHOM
YCJ1yTH OCYLIECTBIIACTCS:

1) B MHOrO(yYHKIMOHAJbHBIX LEHTPaX MPeAOCTABJICHNA rocyaapCTBEHHbIX W
MYHHULHMMATBHBIX YCIIyT IPH YCTHOM o0OpalleHny - TUUHO UK 1O TesieOHY;



2) B MHTEPAKTUBHOM hopme PecrnyOIMKaHCKOTO MopTaa;

3) B McnojHWTEIbHOM KOMHUTETE SITKBIHCKOTO ~ CEJIbCKOTO  ITOCEJICHUA
AJIeKCEeBCKOr0 MyHULMIANBHOTO paiioHa Pecry6nuku Taraperan (fanee — Opean):

Mpy ycTHOM OOpalleH!H - JIUIHO WITH 110 Teneony;

[Py MUCbMEHHOM (B TOM 4HCJIE B (popMme 37EKTPOHHOTO JOKyMeHTa) 0OpalleHnu
— Ha OyMa)KHOM HOCHTEJIe 110 MoYTe, B ANIEKTPOHHOH Gopme 1o HJIEKTPOHHOM TMOYTE.

1.3.3. Uudopmanus Ha EqrHoM nopraie, Pecny0OinKaHCKOM MOpPTaje O MOPSAIKE
M CpoKax TMpeloCTaBlIEHUs MYHHUIMITAIBHON yCIyrd Ha OCHOBaHHH CBEJICHUIA,
cojepkaluxcss B Peectpe  rocylIapcTBEHHbBIX U MYyHHULMIIAIBHBIX  YCIIYT,
[pe10CTaBISETCs 3aABUTENIO OECTIIATHO.

Jloctyn k nHdOpMaLUKK O CPOKaX W MOPALKE NpeoCTaBICHUs MyHHULMITAIbHON
yCJIyTH OCYLUECTBISETCs Oe3 BEITIONMHEH NS 3asBUTENIEM KaKux-JIH00 TpeOoBaHUii, B TOM
unerne 6e3 HCIONb30BAHUS MPOrPAMMHOrO ObecredeHus, yCTaHOBKa KOTOpOro Ha
TexHUUECKHe CPEeJCTBa 3asiBUTENs TpeOyeT 3aKioueHUs JULEH3MOHHOIO WJIKM MHOTO
corsalleHus c npaBooOazaresieM pOrpaMMHOTO obecrnieyeHusl,
[pe/lycMaTpHBAIOLIEro B3MMaHHe IIaThl, PErUCTPalMIo WK aBTOPU3ALUIO 3asBUTEJIS
WJIM NPeJOCTABIEHUE UM MePCOHANIBHBIX NaHHBIX.

1.3.4. Ilpu oOpatleHuy 3asBUTEINA JIMIHO WK 0 TenedoHy B COOTBETCTBHMHU C
MOCTYNHUBIIUM OOpalleHUeM MPEeAOoCTaBIIACTCA uHGpOopMAaLMS:

1) 0o MecTe HaXOXKICHUSA MHOTO(YHKIMOHAIBHOTO LEHTpa MPEAOCTaBJICHHA
roCyJ1apCTBEHHbIX W MYHHUIMMAIBHBIX YCIYT, Opeana (agpec, rpapuk paboThl,
crpaBoYHbIe TeNe(OHbI);

2) 0 MopsiiKe MpeloCTaBlICHUs MyHI;II_IHHaHBHOﬁ yCJIyTd, O crnocodax 1 cpokax
nojayu 3asBJEHUM;

3) 0 KaTeropusx rpaxziaH, KOTOPbIM MPeJOCTABIACTCA MyHHULIUTIATbHAs yCIyTa,
0 HOpPMATMBHBIX [PABOBBIX aKTaX, PEryJIupyOLMX BOMPOCH] Mpe0CTaBAEHUs
MYHULMOAIBbHOM YCITYTH;

4) o mepeuHe JOKYMEHTOB, HEOOXOAMMBIX s PAacCMOTPCHHMA 3asBJIEHUs O
fpefocTaBieHU MYHUUMIIAIBHON yCIyrH, O CpoKax mpreMa M perucTpaluu
3asiBJCHUS,

5) 0 X0Ze MpeJoCTaBIeH s MyHULIMIAIEHON YCIIyTH;

6) O MecTe pa3MelleHHUs Ha odHuUManbHOM caifTe MH(OpMaNuK Mo BOMpocaMm
Mpe0CTaBlIeHNs] MYHHLMIIAIBHON YCIIyTH;

7) o mnopsake 06)KaoBaHus AelcTBUI MM Oe3neHCcTBUs NO/DKHOCTHBIX JIMLL
Opeana.

[lo THCbMEHHOMY OOpAILEHHIO COTPYAHMKH OTJeNa, OTBETCTBEHHOIO 3a
[pejoCTaBIeHHe MYHULMIATIbHOM  yCIyrH, nogpo6HO B MHCHMEHHON —Qopme
Pa3bACHAIOT 3asBUTENIO TOPSAAOK MPENOCTABICHHA MYHUIMIIAJIBHOW  YCIyrn W
BOMPOCHI, yKa3aHHble B HACTOSIIEM IyHKTE aIMUHHCTPaTUBHOIO periameHTa, ¥ B
TeyeHHe Tpex pabouux AHEW cOo AHs PEerucTpalni oOpallleHHsl HaMpaBJIsIOT OTBET
sasBuTenio. OTBETHl JAIOTCS Ha s3blKe oOpalleHus. B ciydae HEBO3MOMKHOCTH NaTh
OTBET Ha si3blKe OOpallleHHsi WCMONbL3YHOTCs TOCYIapCTBEHHbIC A3BIKH PecnyGuuku
TarapcraH.

1.3.5. Mudpopmauust 1mo BompocaMm MpeAOCTABICHNUA MYHHULUNAIBHON yCIyTH
pasmeliaetcss Ha  opuLMaTbHOM  caiiTe  MYHULMNAILHOTO paiiona u Ha
MH(GOPMALIMOHHBIX CTEHaX B MOMEIIEHUIX Opeana Juist pabOThI C 3asBUTEIISIMU.



Wudopmauust Ha  rOCyHIapCTBEHHBIX  sA3bIKax Pecnyonuku  TaTtapcTa,
pazmellaemas  Ha MH(QOPMALIMOHHBIX ~ CTeHIaXx M Ha o(uLKaNbHOM  CalTe
MyHULMMAIBHOrO — paiioHa B HH(i)opMauHOHHO-TeneKOMMyHMKauu0HH01“4 CeTH
«VHTepHeT», BKJIOYAET CBEACHHUS O MyHMLMITAIBHOM yciyre, COAepXkalluecs B
nydxrax 2.1, 2.3, 2.4, 2.5,2.7,29,2.10, 2.11, 5.1 afMMHUCTPATUBHOr0 perjiamMeHTa,
MH(QOPMALMIO O MECTe HaXOXKIEHHUS, CIpaBOIHBIX tesedoHax, BpeMeHH padOThI
Opeana, o rpaguke nprema 3asiBJIEHUI Ha MpeJOoCTaBJICHNE MYyHHULUTANBHON YCIYTH.

|.4. HopmaTiBHBIE PaBOBbIC aKThl, PEryIMPYIOLINE MpeaoCTaB/IeHUE
MYHHULMIAIBHON YCIYTH

1.4.1. IlepedeHb  HOPMATWUBHBIX  MPaBOBBIX  AKTOB, peryaupyrommux
[peoCTaBIeHe MYHUUMIAIBHOM YCIyrH (c ykazaHUeM DEKBM3WUTOB HOPMATHBHbIX
MpaBoBbIX AKTOB W HCTOYHMKOB HX opULIMaTBEHOTO ony6IMKOBaHMs), pasMElleH Ha
Exuvom rmoptane, B Peectpe rocylapCTBeHHBIX 1 MYHHULUMANbHBIX YCJyT, Ha
ojpuunaibHOM caire MYHULUAIBHOTO paiioHa B UH(GOpPMAaLIMOHHO-
TeNeKOMMYHHUKALHOHHOMN ceT «IHTEPHETY.

1.42. TekcT ajAMWUHHUCTPATUBHOTO perjiaMeHTa B JEeWCTBYIOLEN pelaKLKn
MOAJIOKHAT pasMmellieHHio Ha ExnHOM TmopTane, B Peectpe TrocyaapCTBEHHBIX U
MYHMLMNAIBHBIX YCIYT, Ha O(QUIHAIBLHOM caliTe MYHHLMITAJIPHOrO panHoHa B
" H(bOpMaLLl/lOHHO-TeﬂeKOMMyHMKaHHOHHOﬁ~C€TI/I «HTEpHETY.

1.5. TepMuHBbI, HCIIOJIb3yEMBIE B aIMUHUCTPATUBHOM periiaMeHTe, U UX ONpeesIeHUs

1.5.1. B aAMMHUCTPATMBHOM PerjaMeHTe MCIIOJIb3YIOTCs CIIeAYIOINE TEPMHUHbBI U
ornpeeseHus:

yaajeHHoe pabouee MeCTO MHOrOQYHKIMOHAIBHOTO HEHTPa NpeoCTaBIIEHHS
FOCYIApCTBEHHBIX W MYHMLUMIAIBHBIX YCIYT — TEpPPUTOpHATIBLHO 0b6ocoOneHHoe
CTPYKTYpHOE noapasJieneHne (oduc) MHOTO(YHKLMOHAJIEHOTO LeHTpa
[pe0CTaB/IeHUs FOCY1apPCTBEHHbBIX 1 MYHULMMANBHBIX YCIIYT, CO3NAHHOC B rOpOJICKOM
(cellbCKOM) TOCENIEHHH MYHHIMIAIBHOTO — paiioHa WM B rOPOJICKOM ~ OKpyre
Pecny6onuku TarapcTan B COOTBETCTBUM C  IyHKTOM 34 TlpaBua oOpraHu3aLuu
JeSITENbHOCTH MHOFO(YHKLMOHANBHBIX LIEHTPOB MPEOCTaBJIEHUsT rOCY 1apcTBEHHBIX 1
MYHHLMNAIBHBIX YCIIYT, yTBEP)KICHHBIX MOCTAHOBICHUEM TIpaButenbeTBa Poccuiickoit
degepaunn ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxaeHun IIpaBui opraHusalnm
eSITeNbHOCTH MHOTO(YHKLIMOHATBHBIX LIEHTPOB NMPEJOCTaBIeHUs FOCY 1apCTBEHHBIX 1
MYHHULMAIBHBIX YCITYT»;

Texuuueckas owmbOka - owmOka (OMUCKa, oreuyarka, rpamMariyeckas Hiu
apupmeTnueckas ommnbka J1MOO nogoOHas ommoOKa), AOMNylleHHas OpraHoM,
[PeJOCTABSAIOWMM MYyHULMIATbHYIO yCIyry, ¥ TNpUBEAIat K HECOOTBETCTBUIO
CBEJICHMUIL, BHECEHHBIX B JIOKYMEHT (Pe3yJbTaT MyHHLHUTAIbHOU yCIIyri), CBEAECHUSM B
JIOKYMEHTaX, Ha OCHOBaHWM KOTOPBIX BHOCHJIUCE CBEICHMS,

Ennnas cucTeMa WIGHTH(QUKALMKH U ayTeHTH(UKALUW B nH(pacTpyKType,
obecrieurBaroLLEi MH(POPMALMOHHO-TEXHOJIOTHYECKOe B3aMMOJICICTBHE
MHOPMALIMOHHBIX CHCTEM, MCIONB3YeMbIX IJIs MPEAOCTABIICHHS rocyaapCTBEHHBIX U
MYHULMMATBHBIX YCIyT B 3JEKTPOHHOI dopme (nanee — ECHUA) — denepanbHas



rocyaapcTBeHHas MHGOpMalMOHHAs CHCTEMA, oBecreurBaroLas CaHKIIHOHUPOBAHHBIH
JIOCTYM y4acTHHKOB HH(MOPMALIMOHHOTO B3aUMOIEICTBYSI B CUCTEME HAEGHTU(HKALMK U
ayreHTUGUKALMM K MHpOpMALKH, comepskaieificss B TrOCyIapCTBEHHBIX
HH(OPMALIMOHHBIX CHCTEMAX U UHBIX MHPOPMALIMOHHBIX CHCTEMAX;]

M®I] - TocynapcTBeHHOE OOJKETHOE YUPeHKACHNE «MHOToQYHKLMOHANIbHbBIH
LEHTP MpPEeNOCTaBIEHMs rOCYAapCTBEHHBIX H MyHUIUTAIBHBIX YCIYT B PecryOnuke
TartapcTtan»;

AUC MO®ILL -  ABTOMaTu3MpOBaHHAA MH(pOpPMALIMOHHAs ~ CUCTEMa
MHOTO(QYHKLMOHAIbHbBIX LIEHTPOB NpeoCTaBIeHuUS rocyaapCTBEHHBIX "
MYHULHMNAIbHBIX yCTyr PecryOanky TarapcTaH.

1.5.2. B aAMHHUCTPATHBHOM pErJlaMeHTe MOJ 3asBJICHHEM O npeoCTaBIeHNH
MyHHLMNAIBHON yciyru (nanee - 3hsBlIeHHE) TIOHMMAETCsl 3arpoc O MPEeAoCTaBICHNN
MYHULUMNATBHOM YCIyrd, MOJaHHBIH B COOTBETCTBHHM € MyHKTOM 3 CTaTbd 2
denepanbHOro 3akoHa ot 27 wuions 2010 roma Ne 210-®3 «O6 opraHu3aLuu
[pe0CTaB/eHH s TOCYIapCTBEHHBIX ¥ MyHHMLHMATIBHBIX YCIYT» (nanee — @enepanbHblil
zakoH Ne 210-D3).

2. CTaHaapT npeaocTaBjeHHs MYHHULHMNAJbHON yCayry
2.1. HauMeHOBaHME MYHUUNAJIBHON YCIyTH

Bbiaaua crnpaBKu (BbIMUCKH).
2 2 HauMeHOBaHUE UCTIOTHUTEILHO-PACTIOPS AU TEBHOrO Oprana MecTHOro
caMOyTpaBJieHusl, HEMOCPEACTBEHHO MNPENOCTABIIAIOLIETO MYHHULUMATBHYIO YCIIYTY

VICHONHUTEBHBIH KOMUTET SITKBIHCKOTO CENECKOTO MOCeNeH st AJIEKCEEBCKOTO
MYHHULMNAIBHOIO paioHa Pecnyonuku Tarapctan

2.3. OnucaHue pesybTaTa peIoCTaBIeH)s MyHULUTIATbHON yCIIyrH

2.3.1. Pe3yapTaToM rnpeaocTaBjIeHUs MYHULUMAIBEHON yCITyTry ABJIACTCS:

1) crpaBka (Bbinucka) (mpuoxenue Ne 1k HacTosIIeEMY aJAMUHUCTPAaTUBHOMY
perjlaMeHTy);

2) pewenue 00 OTKaze B MPENOCTABICHHU MYHHUIMNAIBHOR  YCIIYTH
(npunosxerne Ne 2K HacTOsLLEMY aAMUHUCTPATUBHOMY periameHTy);

3) peuwieHue 00 OTKaze B TPHEME JOKYMEHTOB, HEOOXOAUMBIX I
[pefoCTaBJieH s MYHMLMIAIBHOW  yCIyTH (mpunoxenne Ne 3K HacTOsALIEMY
aJMHHUCTPATUBHOMY PErJIaMEHTY).

2.3.2. Pesyaprar mnpeaocTaBiIeHHUs MYHHULIMITAJBHOM yCIyrd HarpasJseTcA
jasBuTENt0 B (OpME  OJNIEKTPOHHOrO  JOKYMEHTa, MOANMCAHHOTO YCUJIEHHOM
KBaJIM(ULIMPOBAHHOM MEKTPOHHOM MOAMUCHIO YIOJHOMOYEHHOTO JIO/HDKHOCTHOIO JIMLA
Opeana (nu6o Opeana), B COOTBETCTBHHU € deepanbHbIM 3aKOHOM OT 6 anpens 2011
rona Ne 63-03 «O06 37eKTpOHHOM MOANKCHY (Jlajiee — degepanbHbli 3aK0H Ne 63-D3) B
NuuHblH KaOuHeT EpuHOro noprana. B ciiydae HampaslieHHs 3asBJICHHS NOCPENCTBOM



rocyaapcTseHHas MHpopMalHoHHas CUCTeMa, obecreunBaolas CaHKLIMOHUPOBAHHBIH
JIOCTYI y4acTHUKOB MH(OPMALIMOHHOTO B3aMMO/eCcTBUS B cUcTEME MAEHTU(UKALMH 1
ayTeHTHUKaLMK K WH(OpMALKHK, comgepikaleiics B roCyaapCTBEHHBIX
MH(POPMALIMOHHBIX CHCTEMAX M WHBIX MH(OPMALIMOHHBIX CUCTEMAX;

M®L] - TocysapcTBeHHOE OHODKETHOE YUPEHKACHUE «MHOro(pyHKLHOHANbHbIH
LEHTp MpPeNOCTaBIEHHs TOCYapCTBEHHBIX ¥ MYHMLMMANBHBIX yCJIyT B Pecnybnuke

Tartapcran»;
AUC M®I[ -  ABTOoMarusupoBaHHas  WHQOpPMAUMOHHas — CHCTEMA
MHOTO(YHKLIMOHAIBHBIX LIEHTPOB Mpea0CTaBIIeHHUS rocyaapCTBEHHbBIX u

MyHHLMMATbHBIX yeryr Pecny6ankn TartapcTaH.

1.5.2. B aAMHHUCTPATUBHOM pErjiaMeHTe MOJ 3asiBJCHUEM O MpeloCTaBICHIN
MyHHLMMANbHOH yciyru (aanee - 3asiBlIeHHE) MOHUMALTCs 3ampoc o Mpe0CTaBIEHUH
MYHULMMATLHON  YCIyrH, MOJaHHBIH B COOTBETCTBUM € IYHKTOM 3 cratbM 2
denepanbHOro 3akoHa or 27 Miond 2010 roma Ne 210-®3 «O6 opraHu3aLnu
[pel0CTaBIEH s FOCY1aPCTBEHHBIX U MYHULMIATIBHBIX yCITyT» (nanee — denepabHblii
3akoH Ne 210-D3).

2. CraHaapT npeaocTaBjieHust MYHHLMNAJbHON yCayry
2.1. HauMeHOBaHWE MYHULIUNIATIBHON YCITYTH
Bbiaua cripaBKu (BbIMTUCKH).

2.2, HaumeHoBaHK1e UCTTOJHUTEIBHO-PACTIOPSAUTENIBHOTO OpraHa MeCTHOIro
camMoyIrpasJieHHs], HEMOCPEACTBEHHO MPENOCTABIIAIOLEr0 MYHHULUTAJIBHYIO YCIYTY

VCrOHUTENbHbI KOMUTET SITKBIHCKOTO CEJIbCKOTO MOCeNeH s AJIEKCEEBCKOr0
MYHHLMNANLHOro paitfona Pecry6iviku TarapeTan

2.3. Onucanue pesysbTata NpeIoCTaBIeH s MyHULUIANbHOH yCIyrH

2.3.1. Pe3y/nbTaToOM MpeocTaBleH!s MyHULUANbHON YCIyTH sABIISETCA:

1) cnpaBka (Bbimucka) (mpunoxenue No 1K HacTosllEMYy aIMHHHCTPAaTUBHOMY
perjameHTy);

2) peuwieHde 00 OTKase B  MPEJOCTaBICHUH MyHHMLHUIAIBHON  yCJIyTH
(npunoskernre Ne 2K HacTosALIEMY aAMUHUCTPATUBHOMY perjaMeHTy);

3) peweHde 00 oOTKaze B TMpHeMe JOKYMCHTOB, HEOOXOOUMBIX I
fpeocTaBieHns MyHHULMNANbHOH — ycnmyrn  (MpuUnoXkeHue Ne 3k HacTOsLLEMY
aJMUHUCTPATUBHOMY PEraMeHTy).

2.3.2. Pe3synbTaT MpefOCTaBNEHNs MYHULMNAIBHONH YCIYrd HamnpaslAeTCs
3asiBUTENI0 B (hopMe  JIEKTPOHHOro  TOKYMEHTa, MOANMCaHHOTO YCUJIEHHOH
KBIMDULIMPOBAHHO /IEKTPOHHOI MOANKCHIO YIOTHOMOYEHHOTO OJDKHOCTHOTO JIHLLd
Opeana (nubo Opeana), B COOTBETCTBUU ¢ DefepallbHbIM 3aKOHOM OT 6 anpenst 2011
rona Ne 63-03 «O6 a1ekTpoHHO# noanucny (nanee — PenepabHbli 3aKOH Ne 63-@3) B
AnuHbli kabuHet Exntoro moprana. B ciyuae HanpaBiieHUs 3adBJICHHs MOCPEACTBOM



Pecry6MKaHCKOrO TopTana pesysibTar MpelocTaBIcHHA MYHHLMNAABHON YCIyrH
HarpasJseTcs Tak Jke B IMUHbIA KaOMHET Pecny01KaHCKOTO ropTaja.

2.3.3. Tlo BbibOpYy 3asBUTENsl pe3yNbTaT MPENOCTABICHN MYHULUIAIBHOH
yeiyru  Bbinaercs B OpraHe wid B M®L] B (dopme 3K3eMIUsIpa 3JIEKTPOHHOTO
JIOKYMEHTa, pacrieyaTaHHoro Ha OyMaXHOM HOCHTEJE, 3aBEpEeHHOro IMeyarbio U
HOAMNCHIO COOTBETCTBEHHO YIOMHOMOYEHHOrO JOJDKHOCTHOrO JIHLad Oprana uiu
paborHuka M®DLL

2.3.4. 3asBuUTe b BIpaBe MOMYUMTh Pe3yspTaT MPeAoCTaBICHNA MYHULMMANbHOH
yeayru B (opMe 2JIEKTPOHHOTO JIOKYMEHTa B TEHCHHE cpoka JedcTBusi pe3ylibTara
MpeaoCTaBlIeH sl MyHULMMATBHON YCIyTH.

2.4. Cpox npeaocTaBiieHUs MyHULMMANBHOW yclyrd, B TOM uucne ¢ y4eTOM
HEOOXOAMMOCTH OOpallleHdss B OpraHu3aliy, y4acTBYIOWIME B MpeaocTaBjIeHUH
MYHULMMAIbHOW YCIyrH, CPOK MPUOCTAHOBICHHS [pefoCTaBleHNs MyHMLMIIATbHOM
yelnyrn B Cllydae,  €ClIM  BO3MOXHOCTB MPUOCTAHOBJEHUs  MPelyCMOTpeHa
3aKOHOMATEeAbCTBOM — Poccuiickoit  denepaluy, CpOK  BbIAAYH (HarpaBlieHKsl)
JIOKYMEHTOB, sBJISIOLLMXCS PE3yIbTaTOM NPEAOCTABIICHHS MYHHULUNAIBHON yCIyTH

2.4.1. MyHuuunanbHas ycayra npeocTaBseTcs B T€UCHUE TPeX paboumx JHEM.

2.4.2. TlpuocTaHoBJEHKE CPOKa MPEAOCTABICHUS MYHHULMMAIBHON YCIyrn He
MpeycMOTPEHO.

2.4.3. HanpasjieHue NOKYMEHTA, SIBASIOLIEroCs pe3ylbTaToM npeaoCTaBICHUS
MYHULMMANbHOW — yclnyrn B (opMe  DJIEKTPOHHOIO JOKYMEHTa,  3asBMTEJIIO
OCYLLECTBISETCs B AeHb OMOpMIICHHS M PErvCTpalni pesyjbrata MpeaoCTaBIeHNs
MYHHULANATIbHON YCTYTH.

2.5. WcueprnbiBaioluii nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU C
3aKOHOMATENbHBIMA MM WMHBIMA  HOPMATMBHBIMH  MPABOBBIMH  aKTaMu UL
fpeiocTaBleHds MYyHHUMNATbHOW YCIyrd, a TalKe YCiyr, KOTOpbIe SIBJISIOTCS
HEOOXOANMBIMU U 00s3aTeNbHbIMK 7l MPEAOCTABICHUS MYHMUMNAIBbHBIX  yCIyT,
NOJUIEKALLMX TTPEACTABIEHHUIO 3asBUTENEM, CIIOCOObI MX TMOJyUEHHS 3asABUTE/IEM, B TOM
qycie B 3JEKTPOHHON opme, MOpsI0K UX MPEACTaBICHNA

2.5.1. Jlnss  mosjyuyeHus MYyHHLMMATbHOW yCIyrH 3adBUTC/]b  MPEACTABIACT
clie1ytouiMe J0KyMEHTBI:

1) ZOKYMEHT, y10CTOBEPSIOLIMI JTMUHOCTD (He TpebyeTcst B cilyyae oOpalleHns
nocpecTBoM PecryGiKaHCKOro noprana);

2) IOKYMEHT, yAOCTOBEPSIOLIMI MOIHOMOYHS NPENCTaBUTEIA 3aABUTEA,

3) 3asiBJIEHHE:

B popMe J0KyMEHTa Ha OyMa)KHOM HOCHTENE (npunosxeHue Ne 4 K HacTOALIEMY
aJIMMHUCTPATUBHOMY PErJIaMEHTY); :

B SJIEKTPOHHOMN (opmMe (3amoJIHAETCs MOCPEACTBOM BHECEHHUS COOTBETCTBYIOLLMX
cBe/leHUii B OMEKTPOHHYIO (OpMY 3asBjieHHMs), MOAMUCAHHOE B COOTBETCTBMM €
TpeboBaHusAMK TyHKTa 2.5.3 aJAMHHUCTPAaTMBHOrO pErIaMeHTa, TMpH oOpalleHnH
rnocpeacteoM PecryOinkaHCKOro noprana,



4) B cayuae, €Ciau Uit MpefocTaBieHHA MYHHUHTATLHON YCIyTH HeobXxoauMa
06paboTKa MepCOHANbHBIX NaHHBIX NHUA, HE ABJAIOUIETOCH 3asBUTEJIeM, M €CJM B
COOTBETCTBUM C (peiepaybHbIM 3aKOHOM 00paboTKa TaKWX TepCOHaIbHAIX JIAHHBIX
MO’KET OCYLIECTBISTLCS € COrslacs yKa3aHHOTO JIHla, MpH oOpalleHny 3a nojyueHuem
MYHHLMIAIBHON  YCIyrH  3asBUTCIb - JIOMONHUTCILHO NpeaCcTaBIAeT JOKYMEHTBI,
MOATBEPIIAIOLME TOJIyUeHHe COTiacHs  yKasaHHoro Jiha WX €ro 3aKOHHOro
rpejcTaBuTells Ha 00paboTKy NepCOHATbHEIX NAHHBIX yka3aHHoTO nuia. JloKyMeHTbI,
NOATBEPIKAAIOLINE MONyUeHre coracus, MOTyT ObITL TIpecTaB/leHbl B TOM 4ucCie B
(popme 2JEKTPOHHOTO TOKYMEHTA;

5) B cayuae, ecliu 00A3aHHOCTL XpareHus JIOMOBOI  KHUTH 110 31.12.2017
gossaranach 1Ha COOCTBEHIMKOB SKMIIBIX TOMELICHHIE, 3adBHTEICM rnpeacTaBseTcs
JIOMOBAst KHHTa; .

6) MpaBOYCTAHABINIBAIOIIME JIOKYMEHTHI HA WHARBH YA HBI KNIIOH A0M (e
MpaBo COOCTBEHHOCTH HE 3aperHcTpHpoOBaHO B EAHHOM TOCYJIapCTBEHHOM peecTpe
HEABMIKHUMOCTH) — JUTSt BBIITMCKH K3 NOXO3AMCTBEHHOM KHHIH.

2.5.2. 3asBieHue W Mpujaracmbie JAOKYMCHTHl MOIYT ObITL MpCACTaBICHbI
(HanpasJieHbl) 3asABUTENEM OJIHHM W3 CICAYIOTIHX crocoOoB:

1) uepe3 MODLL Ha OyMaKHBIX HOCHTESX 1 B BHJC HJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOILMX TPCOOBAHUAM TYHKTA 2.5.3 aAMHHHCTPATHBIOIO perylaMeHTa;

2) nocpeacTBoM PecnydnukaHekoro nopraia i IEKTPOHHOIT (hopme;

3) B OpraH JUUHO WK NOCPEICTBOM MOUTOBOH CBSI3N 1a OYMaKHOM HOCHTE]IE.

3asiBAeHHE M MIPUNAracMbic  JOKYMCHTbI, TIpH  HAlpaB/ICHUH MOCPE/ICTBOM
MOUTOBOM CBSI3U, 3ABEPTIOTCS B YCTAHOBJIEHFIOM TTOPSJIKE.

2.5.3. 3asBiecHue NpH HarpapjJCcHUH MOCPC/ICTBOM PcenyOnukanckoro noprana
NOJANHCHIBACTCA [IPOCTOI ANCKTPOHHOH MOAMICHIO 3aiBHTCIIA.

Jlns nosydeHus  npocToit HIEKTPOHHON  TOJUTHCH  3asdBHTCITIO HeoOX0INMO
NPONHTH MPOLELYPY PErucTpaLim (ayrentuukanni) B ECUA, a TaioKe noATBEpAHTb
YUETHYIO 3aIuCh.

DACKTPOHHbBIE JOKYMEHTbI (DMEKTPOHHbIE obpasbl NOKYMEHTOB), yKazaHHbLIC B
noanyHkrax2, 4-6 nynkra 2.5.1 aAMHHHCTPATHBIOTO perjamenTa, 3aBepsioTCs
YCUIEHHON KBATU(UIMPOBAHHON MOAMUCHIO JIIL, YITOJIHOMOUEHHDBIX Ha co3/laHue H
MOANMCAHUE TAKUX JIOKYMEHTOB, B TOM "HCJIE HOTApHycamu.

DAEKTPOHHbBIC TOKYMEHThI (I1eKTPOHHbIC 00pasbl JOKYMEHTOB), MPHJIAracMbe K
3asBJICHMIO, B TOM UMCJC JIOBEPEHHOCTH, HANPaBJsiores B BUAC daiinos B (opmarax
pdf. jpg, jpeg. png, tif, doc, docx, rtf, sig pasmepom tie Gonee SO MoaiiT.

KauecTBO NpejocTaBAsSeMbIX MEKTPOHHBIX AOKYMEHTOB (2JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) J10JZKHO 1103BOJIATH B MOJTHOM obbeme nNpouuTaTh TEKCT JIOKyMEHTa M
pacro3HaTh PEKBU3UTBL JOKYMCHTA.

2.5.4. 3anpetiactces TpeOOBATh OT 3afABUTC/IA:

1) npejcraBienus J0KYMEHTOB 1 nH(GOpPMALU MK OCYIIECTBICHHS NeHCTBUH,
npeacTaBieHHe HAW OCYUICCTBICHHC KOTOPBIX HC NpeyCMOTPEHO  HOPMATHBHBIMH
PaBOBBLIMM  AKTAMH, PEryaupytolimMn  OTHOIICHHA, BO3NMKAIOLIHE B  CBA3M C
MpeoCTaBIEHHEM MYHHUMIAIBHON YCIyTH;

2) ocylIeCTBIEHHs NEACTBUI, B TOM YHCIC corjacopanuii, HEOOXOAHMBIX A
MOJIyUyeHHsl  MYHULMIAILHOW  ycayrd  H cBS3ANNLIX ¢ OoOpalieHuemM B MHBIC
rocyaapcTBeHHble OpraHbl, OpraHbl MECTHOTO caMOYMpaBJeHus, OpraHu3aunu, 3a



WCKJTIOUEHHEeM TMOJIydeHHsl YCIyr U TOJyYeHHs JOKYMCHTOB H WH(OpMaLIKH,
MpeJoCTaBISEMbIX B pe3yJbTaTe TMpPelOCTaBICHUs TaKuUX YCIyT, BKJIFOUEHHBIX B
MepeyHu, yKasaHHble B 4YacTh | CTaTby 9 ®enepanpHoro 3akoHa Ne 210-®3
(HEOOXOAMMBIX M 00SI3aTebHBIX YCIYT);

3) npeacTaBAeHHs IOKYMEHTOB W MH(pOpMAluu, OTCYTCTBME MU (unu)
He10CTOBEPHOCTh KOTOPbIX HE YKa3blBAIUCH IPU MEPBOHAYAILHOM OTKA3E B MPHEME
JIOKYMEHTOB, HEOOXOJMMBIX s MPENOoCTaBICHUS MYHMIMNAIBHOMA yciyru, Jubo B
[pefoCTaBIeHHH MyHULMNAIBHON yCIyrH, 3a UCKITIOUEHNEM CICAYIOMINX CITydacs:

a) u3MeHeHMe TpPeGOBaHWH HOPMATMBHBIX IMPABOBBIX aKTOB, KaCAIOLIMXCA
NpeaocTaBieHs MyHULMTAIBHON YCIyTH, noce rnepBOHaYaIbHOM Mojauy 3asBJeHMs
0 MpeoCTaBIeHUH MyHULIMIATILHON YCITYTH;

6) Hanuuue OWNOOK B 3asBAEHMU O MPEIOCTaBIEHNN MYHULIMNIAIBHON YCIIYyTH
JIOKyMEHTaX, TMOJ@HHBIX 3asgBUTEJEM [OCIe IEePBOHAYaNbHOrO OTKasa B npueme
JIOKYMEHTOB, HEOOXOAMMBIX Ui MpPeJOCTaBIeHUS MYHMLMMAIBHOM yciyru, Jnbo B
Mpe0CTaBIeHUH MYHULMNAIBHON YCIIYTH 1 HE BKJIFOUCHHBIX B NpeNCTaBIEHHbIH paHee
KOMIIIEKT IOKYMEHTOB;

B) UCTEUEHHME CpOKa AeHCTBUA JOKYMEHTOB MM U3MCHEHHE uH(GopMaLuu noce
fnepBOHAUYaIbHOr0 0TKa3a B Mpreme J0KYMEHTOB, HEOOXOAMMBIX sl TIPEOCTaBICHNS
MYHULMMAILHOM yCiyry, 1100 B MPelOCTaBICHHH MYHULMIAIBHOR yCIIyTH;

) BbiBJIEHHE  JOKYMEHTaJbHO  TMOATBEPHKAECHHOTO (akta  (NPH3HAKOB)
OLINOOUHOrO WM MPOTHBOMpPABHOro AeiicTBUs (Oe31eiicTBUs) NOMKHOCTHOrO JMUA
Oprana, pa6otHuka M®LI, mnpu nepBoHavyaibHOM OTKa3e B MpHeMe JOKYMEHTOB,
HeoGXOAMMBIX JUTS MPEIOCTaBIeH!s MyHHULUNATBHOM YCIyrd, MO0 B NPENOCTaBICHUH
MYHHLMMANBLHOI yCIIyrn, O UeM B MUCbMEHHOM BHJE 3a MOAMHUCHIO PYKOBOAHTEI
Oprana npu repBOHAualbHOM OTKa3e B IMPUEME NOKYMEHTOB, HEOOXOAMMBIX [1Jis
fpejocTaBieHlss MyHHLMNANBHON  YCIyrd, YBEIOMJACTCS 3asBUTEb, a Taloke
MPUHOCSTCS U3BUHEHMS 3 JOCTaBlIEHHbIE HEY100CTBA;

4) npejpocraBieHus Ha OyMaXHOM HOCHTENEe JOKYMEHTOB W nHbOopMaLnH,
31eKTPOHHbIE 00pa3bl KOTOPbIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUM C IyHKTOM 7.2
yacth | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 HCKIIOYEHUEM CITy1aeB, €C/n
HaHeceHue OTMETOK HA Takhe AOKYMEHTbI JMGO MX M3bSTHE ABISETCS HEOOXOAUMbIM
YCJIOBHEM TpPel0CTaBlIeH s TOCYJapCTBEHHON WJlM MYHHULMMATBHOM YCIyrd, W MHBIX
CJyuaes, yCTAaHOBJICHHBIX (pefepaibHbIMKM 3aKOHAMM.

2.6. WcuepnpiBalowmnii nepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMATHBHBIMM TPABOBbIMU AKTaMK JUIsl TPEAOCTAB/EHMs MyHULMIATBHON yCIyr,
KOTOpble HAXOSTCs B PACMOPSIKEHUH TOCYJIapCTBEHHBIX OPraHoB, OPraHoB MECTHOTO
caMOynpaBjieHuss U TOJBEJOMCTBEHHBIX T[OCYAAPCTBEHHBIM OpraHam WM OpraHam
MECTHOIO caMOoyrpaBjieHKs OpraHu3aluii 1 KOTOpbIe 3asBUTE/b BIIPABE MPEACTABUTE, &
Takke crnocobbl MX MONyueHMs 3asBUTENSAMU, B TOM 4YKCle B 3JIEKTPOHHOI dopwme,
MOPSNOK WX  MPEACTAaBIEHMS;  TOCY[NApCTBEHHBIM  OpraM, —OpraH — MECTHOrO
camMoyrpasyieHust Jub0 OpraHu3alus, B pacrlopsDKEHUH KOTOPBIX HAXOAATCA JaHHbBIC
JIOKYMEHTbI

2.6.1. TlonyyaloTcs B paMKaxX MeKBEJOMCTBEHHOTO B3aUMOLCHCTBUS:



) Bbimucka u3 EQMHOrO roCylapCTBEHHOrO peecTpa HEABWIKMMOCTH =
denepanbHas ciyxkba rocy1apcTBEHHOM perncTpanum, kanacTpa 1 KapTorpapuu;

2) cBeJeHHUs O IEACTBYIOLIEM NAacopTe rpakaaHnHa Poccuiickoit deaepaunu —
MB/I Poccuu;

3) cBeleHWs O HOTapuajbHON noBepeHHOCTH — DenepanbHas HOTapHalbHAs
rnajara.

2.6.2. 3aaBuTENb BMpaBe MPENOCTaBUTh [NOKYMEHTHI (cBeneHUs), yKasaHHbIe B
noanynkre 1 nyHkra 2.6.1 aAMHHHUCTPAaTUBHOIO periaMeHTa, B (Gopme 27EKTPOHHBIX
JIOKYMEHTOB,  3aBEPEHHBbIX  YCHIIEHHOH KBaJIM(UIIMPOBAHHON  MOAMUCHIO  JIMLL,
YIOJHOMOUEHHBIX Ha CO3/aHMe W MOANMCAHME TaKWX JAOKYyMEHTOB, MpH MOAade
3asiBJIEHUS.

2.6.3. HenpencrapieHue (HeCBOEBPEMEHHOE Npe/CTaBleHUE) YyKa3aHHbIMU B
nyHkre 2.6.1 agMHHUCTPATMBHOIO perjameHTa OpraHaMu rocynapcTBEHHOM BJIACTH,
opraHaMi MECTHOTO CaMOyMNpaBjieHHs, OpraHu3alUAMU NOKYMEHTOB M CBEJIEHUH He
MOJKET sIBISTHCSA OCHOBAHKMEM JUTsl OTKA3a B MPEI0CTaBICHHN MyHULIMITATIBHON YCIYTH.

2.6.4. JIOMKHOCTHOE NMLO M (MaM) pabOTHMK, YKa3aHHBIX B MYHKTE 2.6.1
aJIMMHICTPATUBHOIO perjaMeHTa OpraHoB W OpraHu3alud, He MPeacTaBUBLINE
(HeCBOEBPEMEHHO TMPE/CTaBUBLIME) 3AMpOLICHHbIE W HAXOISIIMECs B PaClOpsKEHNH
JIOKYMEHT WM CBEJIEHHs], MOANEKAT aJMUHUCTPATHBHOM, JIUCLMIIMHAPHON UM MHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOZAATebCTBOM Poccuiickoit denepaiuu.

2.6.5. 3anpeuiaetcsi TpeOOBaTh OT 3asBUTENS JOKYMEHTBI CBEICHUS,B TOM HHCIIC
MOJTBEPIKAIOLLME BHECEHUE 3asiBUTEIEM IIAThl 32 MPEeOCTaBICHHE MYHHULUNAIbHON
YCYrd, HaXOAsMECs B pacropsiKeHUH rOCYZapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camoyrnpasJjieHdsi U MOJBEJOMCTBEHHBIX T[OCYJapCTBEHHBIM OpraHam MKW OpraHam
MECTHOIO CaMOYyTpaBJIeHUs] OpraHu3aLi.

HenpexcrasiieHue 3asBUTENIEM NOKYMEHTOB, COAEPKALIMX CBEACHHUS, KOTOPBIC
HaXoAsATCs B  pACMOPSDKEHHH TOCyJapCTBEHHBIX —OpraHoB, OpraHoB — MECTHOIO
camMoyrnpasJjieHusi M TMOJBEJOMCTBEHHBIX T[OCYIapCTBEHHBIM OpraHam WM opraHam
MECTHOIO CaMOYIMpaBieHUsl OpraHM3aluii, He sSIBISETCAs OCHOBaHHWEM Ul OTKasa
3as1BUTEJIIO B [PEJI0CTABICHUY MYHULUNATIBHON YCIYTH.

2.7. UcuepribiBalolnii nepeyeHb OCHOBAHUM [J1s1 0TKa3a B MPUEME TOKYMCHTOB,
HEOOXOAMMBIX ISl IPEJOCTABICHUS! MyHULMITAIbHON YCITYTH

2.7.1. OcHOBaHMUSIMU JJIs OTKaza B MpHUEME JOKYMEHTOB, HEOOXONUMBIX JJIs1
MpeaoCTaBIeHUs] MyHULMTIAIbHOM YCITYTH, SIBJAIOTCS!

1) mnpeactaBiieHHble  3asBUTENIEM  [IOKYMEHTBI ~ COAEp)KAT MOAYMCTKH U
HCMpaBJIeHKs TEKCTa, HE 3aBepEeHHbIE B MOPsi/Ke, YCTaHOBJIEHHOM 3aKOHOAATE/ILCTBOM
Poccutickoi denepatinu;

2) NOKyMEHTbI COJep)KaT MOBPEKAEHUS, HAIUYME KOTOPHIX HE IMO3BOJICT B
MOJHOM OObEME WCIOJb30BaTh MHPOpPMALMIO W CBEACHMS, COAEpXKalIUecs B
JIOKYMEHTaXx Juls Pe0CTABICHHs MyHULMITAIBHON YCITyTH;

3) mpencTaBieHHbIe IOKYMEHTBI WIIM CBEICHUs YTPAaTWIIM CHIly Ha MOMEHT
oOpalleHus 3a MyHULIMMTAIbHON ycayroil (J0KYMEHT, yJIOCTOBEPSIIOILMI MOJTHOMOUHS
MpejacTaBuUTEssl 3asBUTEIs, B Cllyyae oOpalleHust 3a MpelocTaBIeHEM MYHULMMATbHOM
YCJIYTH YKa3aHHbIM JIMLOM);



4) nojaua 3asBJIEHUs! O MPEJIOCTABICHUY MyHULUIIAIBHOM YCJIYr U JOKYMEHTOB,
HEOOXOANMBIX JUISl MPEOCTABIEHNUS MYHULMITAIBHON YCITyTH, B 3IEKTPOHHON (opme ¢
HapylIeHUEeM YCTaHOBJIEHHBIX TPEOOBaHUM;

5) HeKOppPeKTHOE 3arojiHeHue 00s3aTesbHbIX MoJeil B opme 3asiBlieHHs, B TOM
yucie B MHTepakTHBHOM (opme 3asiBieHuMss Ha PecnyGiaukaHckom —noprane
(HeJI0CTOBEPHOE, HETOJTHOE, JTIHOO0 HEeMpPaBUIbHOE 3aMOJIHEHHUE);

6) npejCTaBJeHHE HEMOJHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX s
MpeaocTaBieHns MyHHUMNATBHON YCITyTH;

7) 3asBieHHE O MNPEeJOCTABIEHMM YCIYTH IOJAaHO B OpraH rocyAapCTBEHHOI
BJIACTH, OpraH MECTHOIO CaMOyINpaBJIeHUs UM OpraHMU3alrio, B MOJHOMOUHs KOTOPBIX
He BXOJIMT MpeoCTaBlIeHUe MYHULUITATIbHON YCITYTH;

8) HecobioneHHe ycTaHOBMeHHBIX cTaThelt 11 @enepanbHOro 3akona or 6
anpenst 2011 roma Ne 63-®3 «OG6 371eKTPOHHOH MOAMUCH» YCIOBUI TMpPU3HAHHMS
NefiCTBUTEILHOCTH YCUIIEHHOM KBATM(DULIMPOBAHHON 3JIEKTPOHHOMN MOAMUCH.

2.7.2. TlepeyeHb OCHOBaHMH [JIs OTKa3a B MPHEME TOKYMEHTOB, HEOOXOIAMMBIX
JUTst TIOJTyYEHUS! MYHULMITAJIbHOM YCIIYTH, SIBJISICTCS HCUEPIBIBAIOLIUM.

2.7.3. Peienue 00 OTKasze B NpHUEME 3asBJIECHUS M TOKYMEHTOB, HEOOXOAMMBIX
JUIl MPEeOCTaBlIEHUsT MYHHLMMAIBHOW YCIyrd, MOXET OBbITh MPHHATO KaK BO BpeEMs
npuema 3asiBUTENsl, TaK U [0CJe TMOJyYeHHs] OTBETCTBEHHBIM O/DKHOCTHBIM JIHLIOM
OpraHa HeoOXOAMMBIX JUISl TPELOCTABIEHMS MYHMUMIAIBHOW YCIyrd NOKYMEHTOB
(cBEeEHMIA) C MCMOJIb30BaHUEM MEXBEJOMCTBEHHOT'O MH(}OPMAaLIMOHHOTO
B3aMMOJENCTBUS, B CPOK, He rMpeBbllalomuil 9 pabouyux IHEH CO JHSA pEerucTpaluu
3asiBJIEHUS. ‘

2.7.4. 3anpeuiaeTcss OTKa3blBaTh B IpUEME 3asgBICHUS W MHBIX TOKYMEHTOB,
HEOOXOAMMBIX JUlst MPEAOCTABIEHNS MyHULIMIIAIbHON YCITyTH, B Cllydae €Cllu 3asBJIeH1e
W JI0KYMEHTbI, HEOOXOAMMbBIE ISl TPEAOCTABIEHUS MYHUIUIATBHON YCIYTH, NOAaHbI B
COOTBETCTBMM ¢ MH(OpMAaLMeil 0 cpoKax ¥ MOpsAKe NPeJOoCTaBleH sl My HULMMAIbHOM
yciyru, onybiikoBanHoil Ha ExnHom nopraine, Pecry0nikanckoM noprane.

2.8. McuepnbiBatouuii nepeueHb OCHOBAHUI /71 NPUOCTAaHOBJIEHUSA HJIM OTKa3a B
MpeloCTaBIeHUY MYHULMITAIBHON YCITyTH

2.8.1. OcHoBaHWs 1JIsl MPUOCTAHOBJIEHHUs MPEJOCTABIEHUs MYyHHULMIAIbHOM
YCIIYIy OTCYTCTBYIOT.

2.8.2. OcHOBaHMs U1 OTKa3a B NPEJOCTABICHUN MYHULIUIIATIbHOW YCIIyTrH:

1) B mpeacTaBieHHbBIX 3asBJCHUU U (MJIM) JOKYMEHTaX COIACPIKUTCSA HEMOJHas 1
(1) HeloCTOBEpHAst HH(pOpMaLK;

2) mocTyrieHWe OTBeTa OpraHa roCyAapCTBEHHOW BJIACTH, OpraHa MECTHOro
camoyrnpasieHus M0G0 MOABEJAOMCTBEHHOH OpraHy roCy[dapCTBEHHOM BIAcTH WM
opraHy MeCTHOTO CamOyMpaBJieHHs OpraHM3alMM Ha MEXKBEJOMCTBEHHbIH 3amnpoc,
CBH/ETENLCTBYIOLIEr0 00 OTCYTCTBHH JOKYMEHTa H (MIH) MHPOpPMALIMH, HEOOXOAMMBIX
JUIS TIPEOCTaBJIEHHs. MYHULIMNIATBHOM YCTyTH, €Cii COOTBETCTBYIOLMH JOKYMEHT HE
OblJ1 NpeJICTaBIIeH 3asiBUTENEM 0 COOCTBEHHOW HHULMATUBE;

3) OTCYTCTBME CBEJEHMH O perucTpalud TpaxJaHUHA IO MECTY JKUTEJIbCTBA
(npeObiBaHUs ) B pacMOpsKEHUH OPraHOB MECTHOIO CaMOyTpaBJICHUS.



2.8.3. IlepeueHb OCHOBaHWH I OTKasa B MPENOCTaBICHIH MYHHULUITAIBHOM
YCYTH SIBIISIETCS MCUEPIIBIBAIOLLIMM.

2.8.4. 3anpeuiaercst 0TKa3blBaTh B MPENOCTABICHNN MyHULMOANBHON yCIyry B
clydae, ecid 3asBlieHHE O MNPENoCTaBICHUH MYHULMMATIBHONW yCyrd TMOJaHo B
COOTBETCTBHH ¢ MH(OpMALHEHl O cpOoKax W MOPAIKE MPEAOCTaBICHNA MYHHULUAIBHOM
yenyru, ony0onikoBaHHoi Ha EfquHOM nopTane, PecnyOnuKaHCKOM nopTae.

2.9. ITopsiaoK, pa3mep ¥ OCHOBaHWUs B3MMaHMA rocy1apCTBEHHOW MOLUIMHbBI UIN MHOM
nyaThl, B3MMaeMOM 3a NpeloCTaBIeHNE MYyHULMIAIBHON yCIyru

MyHHLMIATbHAS YCITyra MPefoCTaBseTes Ha 6e3B03ME3IHOI OCHOBE.
a

2.10. ITepeyeHb yciyr, KOTOPbIE ABJISIOTCS He0OXOAUMBIMU U 00s13aTENbHBIMU 15
[PeNOCTAB/EH s MyHULIMTIATILHON YCIyTH, B TOM YHC/IE CBE/CHNA O JIOKYMEHTE
(10KyMeHTax), Bbl1aBaeMOM (BblaBaeMbIX) OpraHu3aLUAMy, y4acTBYIOLIMMH B

MpeaoCTaBIeHUH MyHULUIANBHBIX yCITYT

npeﬂOCTaBﬂeHl/le HeOOXO0IUMBIX U 00s13aTEbHBIX yCIyT HE Tpe6y€TC$I.

2.11. ITopsioK, pasMep ¥ OCHOBAHHsl B3UMAaHHsI [IAThl 32 MPEIOCTABICHUE YCIIVT,
KOTOpbIE SBJISAIOTCS HEOOXOAMMBIMHU 1 -00513aTebHBIMK [ MPE/I0CTABICHHA
MYHULMAAILHOI yCITyrH, BKIIoYask MHQOPMALUIo 0 METOAMKE pacieTa pa3mMepa TaKoi
T1aThl

[pesocTaBiieHne HEOOXOAMMbIX U 00sI3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMallbHblil  CpOK ~OXHMIaHMs B OdYepefd Tpu [ojade  3amnpoca o
MpeaocTaBieHUd MyHULMIANBHON YCIyTH, YCIyry, TIpefoCTaBIsieMOl OpraHu3alue,
y4yacTBYIOLLEH B MpeloCTaBIEHUH MYHHMLMIATBHOW yciyrd, W MOpW  MOJy4eHHH
pe3ysibTaTa NnpeJoCTaBjIeHNs TaKUX yCIyT

2.12.1. BpeMsi 0)HaaHUs TIpU NOjiaue 3asBIEHUs Ha MOJTYyHEHUE MYHHULMMATbHOM
ycnyru - He Oojiee 15 MUHYT.

2.12.2. Tlpu nosydyeHWH pesysbTaTa MperoCTaBICHNU MYHULMIAIBHON yCIYyTrd
MaKCUMaJIbHbIM CPOK OKMAAHUA B OUepean He JNOJDKEH NPeBbIlaTh 15 MUHYT.

2.13. Cpok 1 NOpsiJIOK PerncTpaLky 3anpoca 3adBUTelIst O MPeloCTaBICHHIN
MYHHULMAJIBHOW YCIIYTY U YCIIYTH, MpeaoCcTaBiIsieMoit opraHu3atmeH, y4acTBYIOLIEH B
MpefoCTaBIeHUH MyHUUMNATIBHON YCTYTH, B TOM YHMCIIC B 3NEKTPOHHOM (hopme

2.13.1. Ipu auunom obpaieHnn B MOLL B ieHb MOJAYH 3asBICHUA 3AABUTEIIO
sbinaercst pacnucka u3 AMC M®LL ¢ perncTpaliOHHbIM HOMEPOM, MOATBEPIKAAIOLLIIM,
4TO 3asiBJIEHUE OTIPABJIEHO, U AATON MOAA4YH 3asBJICHHU.

2.13.2. Tlpu HarpaBjeHUH 3asiBJICHUS MOCPENCTBOM, Pecrny0JMKaHCKOro rnopraia
asBUTENb B ACHD 10aUM 3asBIEHIS TIOTyJaeT B JTMYHOM KabuHeTe PecryOiuKkaHcKoro
foprana M no JEKTPOHHOH MouTe yBeJOMJICHHE, TOATBEPHKAAIOLIEE, HTO 3aiBNCHHC



OTMpaBjieHo, B KOTOPOM YKa3bIBaroTCH pEruCTPALMOHHBIH HOMep M Jlara mnojaiu
3asiBJIEHHS.

2.13.3. Tlpu nuuHoM OOpalleHUn B Opran B JeHb [OJauM 3asBJICHUA
YIOJHOMOYEHHbBIM JI0JDKHOCTHBIM JIMLIOM OpraHa 3asBMTEJIO BbIJACTCA pacnucka u3
ABTOMATH3MPOBAHHOM HH(POPMALMOHHON CHCTEMBbI, npejHa3HaYeHHON A OKa3aHMs
FOCY/1apCTBEHHBIX M MYHHLMIAJBHBIX YCIYT, C PErHCTPaliOHHBIM HOMEPOM, 1aToM
[ojiauu 3asiBjeHUs U NepeuHeM NPeaCcTaBIeHHbIX TOKYMEHTOB.

2.14. TpebGoBanusi K MMOMELIEHUSM, B KOTOPBIX MPEAOCTaBIIACTCA MYHHULMATAIbHAs
yeayra, K 3ajly OKWIaHWs, MECTaM JUls 3arOJHEHHMS 3alpocoB O MpeaoCTaB/IeHUH
MYHULMTATLHONH yCIIyrH, HHPOPMALMOHHBIM CTEHIaM C o0pasliaMi MX 3arojHeHus
fepeyHeM JOKyMEHTOB, HEOOXOAUMBIX JJisl MPELOCTABICHHS KaXK0M MyHULMMANbHOM
YCIIYTH, pa3MeLlieHHIo W O(OPMIIEHHIO BU3yaJIbHOM, TEKCTOBOW W MYJIbTUMEIMHHOM
nH(pOpMaLKK O MOopsiaKe NPeloCTaBICHNU TaKOii yCIyru, B TOM YHCIE K 00ecrneyeHuio
JIOCTYMHOCTH sl MHBATHIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBMH C (benepajibHbIM
3aKOHOIATEbCTBOM M 3aKoHonaTenbcTBoM PecryOmuku TarapeTad o CoLMalIbHOM
3alMTe MHBAIUI0B

2.14.1. IpenocrapieHne MyHULMNAIBHOK yCIyru OCYLICCTBIACTC B 31aHUAX U
HoMelleHUsIX,  0OOpPYAOBaHHBIX MPOTHBOMOKAPHOH cucTemMoi M CHUCTEMOW
MOYXKapOTYyLIEHHUS.

MecTta npuema 3asiBUTeNel 00OOpyaylOTCs HeoOXO0AMMOM  MebeNblo  AJis
o(opmiIeHUs TIOKYMEHTOB, I/IH(bOpMaLLI/IOHHI;IMI/I CTEHJaMH.

214.2. B COOTBETCTBMM C 3aKOHojaTenbcTBOM Poccuiickoit denepaunu 0
COLMabHON 3allMTe MHBAIMAOB B LENSAX OECnpersTCTBEHHOro HOCTyna K MECTy
fpeaoCTaBleH sl MyHHLIMITATIbHON yCIYTH obecrneuynBaeTcs:

1) obecrieunBaeTcsi OeCrpensTCTBEHHBIH 1OCTYN  MHBAIMIOB K MECTY
MpeaocTaBieHls MyHULUMNAIbHOW YCIYTH (yooOHBIM BXOA-BBIXOA B MOMELICHHUs U
rnepemelieHne B UX npejenax);

2) BHU3yasibHas, TEKCTOBas M MyJbTHMEIUHHAsA uHopmauus o TOpsaKe
MpesoCTaBieH|s MyHULMIAIbHON yCIyrd pasMeLlaeTcs B YIOOHBIX 1JIs 3asBUTENCH
MeCTax. B TOM UKCJIe ¢ YUeTOM OrpaHHYeHHBIX BO3ZMOKHOCTEH MHBAIM/IOB;

3) COMpOBOYXk/EHUE WHBATMIOB, UMEIOLIMX CTOHKHE paccTpoiicTBa (QyHKLMH
3peHHsl U CAMOCTOSITENIbHOTO MePE/IBIIKEHUs, U OKa3aHie M IIOMOLIH;

4) BO3MOKHOCTb CAMOCTOSITEJIEHOrO MEPEABHKEHUS [0 TeppUTOPHH, Ha
KOTOpOil ~ pacronokeHbl OOBEKTbI  COLMANBHOM, MH)KEHEPHOM M TPaHCMOPTHOH
HHPACTPYKTYp, BXOJa B TakMe OOBEKThl W BBIXOJA W3 HUX, MOCAAKH B TPAHCIIOPTHOE
CPE/CTBO M BbICAKH 3 HErO, B TOM YKCJIe C MCMONBb30BaHMEM KPeC/ia-KOJIACKH,

5) Haajexkallee pasMelleHre 00OpylOBaHUs W HocuTeneil MH(OpMaLIKH,
HeOOXOMMMBIX Ul oOecredyeHusi OecrnpensaTCTBEHHOro A0CTyNna WHBAJIMAOB K yClyram
C y4eTOM OrpaHHUYEHHH UX JKU3HEACATEIbHOCTH; :

6) aybnupoBaHMe HEOOXOMMMOM Ul MHBAIMIOB 3BYKOBOW W 3pHTENILHOM
nudopmMaLru, a TaKKe HaINucei, 3HAKOB U MHOM TEKCTOBOM M TrpaduuecKoi
nH(OPMALIMN 3HAKAMH, BBITTOJHEHHBIMU PENbePHO-TOUESUHBIM mpudTom bpaiins;

7) J0MyCK CypAOTepeBOAUMKa U TU(IIOCYPAO NEPEBONINKA;



8) nomnyck cobaku-npoBOAHHMKA MPU HAIMYMK JOKYMEHTA, MOATBEPIKAAIOLLEro
ee creuuanbHoe oOyueHue M BblIaBaeMoro no (opme W B TMOpsaKe, KOTOpbIE
YCTAHOBJIEHbI MPUKa30M MUHHCTEPCTBA TpyJa M COLMANbHOH 3ammThl Poccuiickoi
denepaunn ot 22.06.2015 Ne 386 «OO6 yTBepkAeHHM (OPMbI  [IOKYMEHTA,
MOATBEPIKAAIOLIErO ClelraibHoe 00yueHHue coOaKu-npoBOJHUKA, W TOpsJKa €ro
Bbl1auM».

2.14.3. TpeboBaHus B 4YacTu obOecrneyeHust [JOCTYMHOCTH Uil HHBalWIO0B
00BEKTOB, B KOTOPBIX OCYLIECTBISIETCS MPEAOCTaBIeHHE MYHULMIMAIbHON YCIyru, W
CPEICTB, MCIMOJb3YyEMbIX MPH MPEIOCTABIEHNH MYHMLMMAIbHON YCIyrH, KOTOpbIE
ykazaHbl B rnoanyHkrtax | — 4 mnyHkra 2.14.2. agMHHUCTPATHBHOIO pErjaMeHTa,
MPUMEHSIIOTCST K O0beKTaM M CpeACcTBaM, BBEICHHBIM B OKCIUlyaTalMIO  HJIH
MpoLIeANM MOJAEPHU3ALMIO, peKOHCTpYyKLMIO nocie 1 uronst 2016 roza.

2.15. Iloka3aTenu JOCTYMHOCTH M KauecTBa MYHHLMITIANIbHON YCIYrd, B TOM 4YMCJIE
KOJIMYECTBO  B3aUMOAEWCTBUM  3asiBUTENs € JO/DKHOCTHBIMM — JMUAMH  MpH
[peaoCTaBjieHu MYHULMMANBHOW YCIyrH M WX TMPOJOJDKUTEIBHOCTh, BO3MOXKHOCTD
nosyueHus: MHGOpPMALMKU O XOJe MPEAOCTABIEHUS MYHULMIIAIbHOM YCIYrH, B TOM
quciie ¢ MCMOJb30BaHMEM  MH(POPMALUMOHHO-KOMMYHHUKALMOHHBIX — TEXHOJIOTHH,
BO3MOJKHOCTb JIMOO  HEBO3MOXKHOCTH  MOJYYEHHMs MYHMLMNAaIbHOW YCIyru B
MHOTO()YHKLIMOHATIbLHOM LIEHTpe npeoCTaBIeHUs rocyAapCTBEHHbIX "
MYHHLMNANLHBIX YCIYr (B TOM YHciie B OJHOM 00BeMe), B JIFOOOM TeppUTOpHATIbHOM
rMojpasjiesieHid OpraHa HCMOJHUTEIBHO - PACOPSAWTESIBHOrO OopraHa MEeCTHOro
camoyrnpasJieHus, 10  BbIOOpY 3asBUTeNs  (SKCTEPPUTOPUANIbHBIA  MPUHLIAI),
[OCPEACTBOM 3arpoca O MpPeloCTaBIEHHH HECKOIBKHX TOCYIApCTBEHHBIX W (MIIH)
MYHWLMMANBHBIX ~ YCIYr B MHOTOQYHKUMOHAIIbHBIX — LEHTPax MPEeNOCTaBICHHUA
rOCYJapCTBEHHBIX M MYHMLMMAIBHBIX YCIYr, MNPEIyCMOTPEHHOIO CTaTbeld 15.1
denepanbHoro 3akoHa Ne210-D3 (KOMIIEKCHBIH 3a1poc)

2.15.1. Tloka3areasMu JOCTYMHOCTH MpPEAOCTaBI€HUs MyHHLMIATbHON YCIyTH
SIBJISIIOTCS

pacroJio’KEHHOCTb MOMELLEHHUs, B KOTOPOM BEZETCs MPUeM, Bbllaya NOKYMEHTOB
B 30HE JIOCTYMHOCTH O0LLECTBEHHOTO TPAHCIOPTa;

HalMuKde HeOoOXOAMMOro KOJMYecTBAa CIELUATHUCTOB, a Tak)Ke MOMELIECHUH, B
KOTOPBIX OCYLLECTBISETCS MPHEM JOKYMEHTOB OT 3asBUTENCH;

HaJMuMe HcueprnbiBaolleil HHQOpMaLMKH O Ccrnocobax, MOpAAKe M CPOKax
Mpej0CTaBIEHKsl MYHULMNANBHOM YCIyrn Ha MH(QOPMALMOHHBIX CTEHIAX, Ennnom
noprane, Pecny6iikanckom nopraie, opuuEanbHOM caiTe MyHHLMITATBHOTO paiioHa;

oKa3aHue TMOMOLIM MHBaIMAaM B MpeojoseHun 0apbepoB, MeLlalollHX
MOJYUEHHIO MU YCITyT HapaBHE C IPYTrUMH JIMLIAMH.

2.15.2. TlokazarejsiMd KauecTBa MPEIOCTABICHUS MyHHLMIAIbHOW YCIyr
SABJISIIOTCS

1) cobtoieHre CPOKOB NpUeMa U PaCCMOTPEHUs JOKYMEHTOB;

2) cobtoieHe cpoKa TOJTyYeHHs pe3ysbTaTa MyHULMITATbHON yCIyTH;

3) oTcyTcTBME O00OCHOBAaHHBIX Kanod Ha HapylleHWss aaMMHUCTPATHBHOIO
perjiaMmeHTa, CoBeplleHHble paboTHHKamu OpraHa;



4) KOMUYeCTBO B3aMMOJIENMCTBHUIT 3asBUTENS C JOJDKHOCTHBIMH JIMLIAMU (6e3 yueTa
KOHCYJ/IbTALUIA):

B3auMOJEcTBUE 3asgBUTENS C paboTHUKAMU Oprana WIH M®L[ npu
npeaocTaBieHUH MYHHMLUMATBHOR — yCIyrd — OCYLICCTBIIACTCS OIMH pa3 TMpH
rpeacTaBIeHUH 3asBIIeHMs CO BCEMHU He0OXOAMMBIMU JJOKYMEHTaMU;

OIMH pa3 B Cilyuyae HEOOXOAMMOCTH MOJIyHEHHs pesyJibTaTa MpeloCcTaByICHHs
MyHULMMANbHOM yenyru B Oprane i M®I[ B dopme 3K3eMILIsIpa IEKTPOHHOTO
JIOKYMeHTa Ha OyMa)KxHOM HOCHTEJIC.

[Tpo10JKMTENBHOCTb  OIHOTO B3aUMOJecTBUA 3asiBUTENs C  JOJDKHOCTHBIMU
JULAMU TIPH MPEA0CTABICHUH MYHULMNATBHOM YCIYTH HE MPEBbIIACT 15 MUHYT.

3asBuUTENb BIPABe OLLEHUTh KaueCTBO MPEAOCTABICHHA MYHULIMMANbHOH yCIIyTrH €
MOMOLLbIO YCTPOMCTB [MOJBMIKHON pajauoTeNeOHHOM CBsi3H, C MCIMOL30BAHNEM
Pecny6rKaHCKOro noprajia, TepMAHAIBHBIX YCTPOMCTB.

2.15.3. Mndopmauus O X0je MPENOCTABICHNU MYHHLMTATIBHON YCIyTH MOKET
ObiTh  MOJyueHa 3asBuUTelieM B JIMUHOM kabunere Ha EauHoMm nopraie,
Pecriy6nukanckom nopraie, B Oprase, MOLI.

2.15.4. IlpenocTaBieHUe MYHHULMIAIBHONW YCIYr¥ OCYIICCTBIIACTCS B no60oM
M®I[ o BbIGOpY 3asiBUTENs HE3aBMCUMO OT MecTa €ro JKUTENIBCTBA WM MecTa
(pakTH4YeCKOro MpoXKUBaHUA (npeObIBaHMS) HA TEPPUTOPUH Pecriy6nuku TarapcTa o
IKCTEPPUTOPHATIBHOMY MPUHLIKITY.

MyHuLMTIANIbHAs YCITyra B COCTaBe KOMIICKCHOTO 3ampoca He MpeoCTaBIseTCs.
2.16. nble TpeGOBaHMs, B TOM 4MCJIE€ YyYUTBIBAIOLIME 0COOEHHOCTH TpeAOCTaBICHUS
MYHULMNAIBHOW YCJIyrd MO  3KCTEPPUTOPHAILHOMY npuHUMIY (B ciy4ae, €eciu
MyHULIMIIAJIbHASA YyCayra MNpefocTaBiseTcs IO DKCTEPPUTOPUATIBHOMY MPUHLUITY) H
0COBEHHOCTH MPEAOCTABICHHSI MyHULMTTAIBHON YCIYTH B 3NeKTPOHHO hopme

2.16.1. Tlpu npenocTaBieHUN MYHULMMAIBHON YCIIYyTH B 3NeKTpOHHOI (opme
3asiBUTEJb BIIPaBE:

1) monyuuTh uH(OpMAUMIO O  [OpsAKe M CpOKax npeaoCTaBIIEHHS
MYHHLIMIAIbHOM YCIYTH, pasMELICHHYIO Ha ExuHoMm mopraiie, PecmyOirKkaHCKOM
nopTaje;

2) nojarTh 3asBlEeHME O TPEJOCTaBICHUN MYHUILMATIBHONW YCIyrd W HHbIC
JIOKYMEHTbI, HEOOX0AMMbIE /Tsl MPELOCTABICHHA MYHULUIATBHON YCIYTH, B TOM YHCIIe
JIOKYMEHTBbI W MH(POPMALIMIO, JIEKTPOHHBIC 06pa3bl KOTOPBIX paHee OblIM 3aBEpeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yacTu 1 craTbu 16 ®denepabHOrO 3aKOHa No 210-D3, ¢
renosb3oBanneM PecrnyOimkaHCKOro noprana;

3) Mosy4dTb CBEJEHHs O XOAE BBINOJHEHNUS 3asBJIEHUN O MPeLoCTaB/ICHUH
MYHULMATBHON yCiIyru, MOJaHHbIX B 3JIEKTPOHHON hopMeE;

4) OCyLIECTBUTh OLEHKY KayecTBa NpeaocTaBieHNA MYHHULMIANBHOR yCIyTH;

S) MOJNy4uTh pe3ysbTarT MPeloCTaBICHHUA MYHUIMIAIBHOK YyCIyTH B popme
3JIEKTPOHHOTO IOKYMEHTA;

6) mnoaaTh Kajo0y Ha peleHne 1 JeHCTBUE (Ge3meticTBue) Oprata, a TaKkKe ero
JOJDKHOCTHBIX JIML, MYHMLMMAIBHBIX ClYyXKalUX TOCPeACTBOM PecrnyOnuKaHCKOro
noprana, rnopraia (enepanbHOM rocy1apCTBEHHOM MH(MOPMALIMOHHONW ~ CUCTEMBI,
oGecrieunBalolleil npolece A0cy1e6HOro (BHECYneOHOrO) 00)KanoBaHus pelleHui u



neiicTBuil (6e31eHCTBUSA), COBEPLICHHBIX NP MPEJOCTaBIeHMH rOCYAapCTBEHHBIX N
MYyHULMIAIBHBIX ~ YCIYr — OpraHamu, MpelocTaB/IAolMMH rocyJapCTBEHHbIE W
MYHULMOATbHbIE YCIYrM, WX JOJKHOCTHBIMU JIMLAMU, roCyapCTBEHHBIMU U
MYHHULMOATbHBIMH CITYKaLIUMH.

2.16.2. dopMupoBaHKe 3asiBIEHMs OCYLIECTBSAETCS MOCPEACTBOM 3arONHCHHA
NIeKTPOHHOIT (popMbl 3asiBieHHs Ha Pecry0aMKaHCKOM moprane 6e3 HeoOXOIAMMOCTH
JOMOJHUTENBHOMN MofauK 3asBeH!s B Kakoi-1100 uHOii popme.

2.16.3. Ilpu (hopmupoBaHUH 3as1BJIEHNS obecrieynuBaeTes:

1) BO3MOMKHOCTb KOMMPOBAHHMS M COXPAaHEHUs 3asB/IEHUs 1 MHBIX JIOKYMEHTOB,
HEOOXOMMBIX 1Sl TPEAOCTaBIIEHUS YCIIYTH,

2) BO3MOYKHOCTb 3aroJIHEHHsI HECKOJIbKUMHU 3asBUTEJIAMH OJHOM 3JIeKTPOHHOM
(GopMbl 3asBJIEHUS MpPH obpalleHuy 3a yCIyramu, NpeArnosararolniMi HarnpaBicHe
COBMECTHOIO 3asiBJICHUSI HECKOJIbKMMHU 3asBUTEJISIMH;

3) BO3MOJKHOCTb MeyaTH Ha OyMa)KHOM HOCHTEJIC KOMHH 3JIEKTPOHHOM POpMBbI
3as1BJICHNUA;

4) coxpaHeHHe paHee BBEIEHHBIX B DJISKTPOHHYIO (opMy 3asBIIEHNs 3HAUCHUH B
000 MOMEHT M0 JKEJaHUIO M10J1b30BaTes, B TOM YMCje IpH BO3HUKHOBEHHH OLIMOOK
BBOJA M BO3BPATE /15 IOBTOPHOIO BBOJA 3HAUCHUH B JIEKTPOHHYIO Gopmy 3asBIICHUS;

5) samonHeHue moJeil 1eKTPOHHOH (opmbl 3asBleHMs [0 Hauala BBOAA
CBEJEHUM 3asgBUTENIEM C MCII0JIb30BaHUEM CBENEHUMN, pa3MellEHHbIX B ECHUA, u
cBejieHMi, onyOnuKoBaHHbIX Ha PecrmyOnvkaHckoMm nopraine, B 4acCTH, Kacatouleics
CBejleHUil, OTCYTCTBYIOLIMX B €MHOI cHcTeME UASHTU(hUKALMK 1 ayTeHTU(UKALWH;

6) BO3MOKHOCTb BEPHYTbCS Ha JI0OOH M3 3TarnoB 3arojHEHHM: 3JIEKTPOHHOM
(opmbl 3asBiIeHUs €3 MoTepy paHee BBEACHHOM UHGOPMALIUH;

7) BO3MOKHOCTb JOCTYyMa 3asBUTENs K paHee MOJAHHBIM MM 3adBJICHWIM B
TeyeHue He MeHee OHOTO roja, a TAKIKE YaCTUYHO c(HOPMHUPOBAHHBIM 3asBJICHUAM - B
TeyeHue He MeHee 3 MeCsLEeB.

2.16.4. 3anuck 3asBuTeneit Ha npueM B MOL] (nanee - 3anuch) OCYIECTBIAETCS
nocpeacTBoM PecrnybauKaHCcKoro nopraia, tenedoHa KoHTakT-ueHTpa MOLL

3asBUTENIO MPENOCTaBAETCS BO3MOKHOCTB 3aMMCK Ha JIIOObIE cBOOOAHbBIE ISt
npueMa aaty v BpeMs B npejesiax yCTaHOBJIEHHOTO B MHOTO(GYHKLMOHAIBHOM LIEHTpe
rpaguka rnpuema.

3anuch Ha OMpeJe/ieHHYIO ATy 3aKaH4YMBaeTCs 3a CYyTKM 0 HACTYIJICHHMA ITOM
J1aThl.

J15ist OCyLLECTBIICHHUS TTPEABAPUTENILHON 3aMncH MOCPEACTBOM PecnyOauKaHCKOro
noprasia 3asBUTEI0 HEOOXOAMMO yka3aTb 3ampalliBacMble CUCTEMOMW JaHHbIE, B TOM
yucae:

(pamusInio, UMsi, 0TYECTBO (IIpU HaJIU4uH );

Homep TeseoHa;

azipec 3MEeKTPOHHOM MoYTHI (110 JKENaHUIO);

JKeJlaeMylo J1aTy U Bpemsi IpuemMa.

B caydae HECOOTBETCTBUSI CBEICHHUH, KOTOPBIC CcOOOLIMI 3asiBUTEJIb TPH
MpeaBApPUTENLHON 3alncH, JOKYMEHTaM, MPe/ICTaBIEeHHbIM 3asBUTEIEM TpU JIMHHOM
rnpueme, npeaBapuTebHas 3aMich aHHYIUPYETCH.

[lpu OCYIECTBICHUH TPEBAPUTENILHON 3aMUCH 3aABUTEIIO obecrnieunBaeTcs
BO3MOJKHOCTb ~pacreyaraTh TajlOH-MOJATBEpKIAEHHe. B - ciydae, eciu 3adBUTENb



COOOGIUMT ajpec 3JEKTPOHHOI MOuTHl, HA YKa3aHHBIM agpec Takke HarpabjiieTCs
HHpOPMALMSA O MOATBEPKASHUH NPEIBAPUTENBHOM 3aUCH C yKasaHHEeM NaThl, BpEMCHH
1 MecTa fnpuema.

[Ip OCYLIECTBICHUN NpEABAPUTENBHOM 3aMuCH 3asBUTENb B 00s13aTeJIbHOM
rnopsake HHPOPMHUPYETCs O TOM, UTO TPEeBAPUTENIbHAS 3aIIMCh aHHYIMPYEeTCA B CJ1y1ac
ero HesiBKM M0 UCTeYeHUH 15 MUHYT C Ha3HaY€HHOTO BPEMEHH Nprema.

3asBUTENb B J1E000E BpeMs BITpaBe OTKa3aThCs OT MPEIBAPUTENBHON 3aMHCH.

3anpeluaercss TpeOOBaTh OT 3asBUTENIsl COBEPLIEHHS HMHBIX JIEeHCTBUI, KpoMme
MPOXO0’KAEHNS UAEHTH(PHKALMU 1 ayTeHTH(QUKALNHY B COOTBETCTBUH C HOPMATHBHBIMH
npaBoBbiMK akTamu Poccuiickoit Penepannu, yKasaHus LENU MpHeMa, a TaKkKe
npejocTaBieHs CBeeHU, HEOOXOAMMBIX Il pacdeTa IJIMTEJIbHOCTH BPEMEHHOTO
HHTepBasa, KOTOPbli He00X0aUuMO 3a0pOHUPOBATH 1 TPUEMA.

3. CocTaB, M0Cj1e10BaTeIbHOCTh U CPOKH BbINOJHEHUs aIMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSIAKY UX BbIIIOJIHEHHs!, B TOM YuUcIIe 0c00EeHHOCTH
BbINOJHEHUs] AAMUHHCTPATUBHBIX MPOLEAYP B 2JIeKTPOHHOH (hopme, a TaKke

0Cc06EeHHOCTH BbINOJHEHUs] aIMMHUCTPATUBHBIX Mpoueayp B
MHOro¢yHKLHOHAJIbHbIX HEHTpax

3.1. OnucaHue nocaeaoBaTeIbHOCTH AEMCTBUM MPpU NPEOCTaBIEHNUN
MYHULMNAIBHON YCITYTH

3.1.1. [lpenocrasiieHne MyHMuunanbiioﬁ yCIIyrd BKJTIOUaeT B cebs crenylolime
aIMUHUCTPATUBHbIE MPOLIEAYPBI:

1) KOHCYJIbTUPOBAHUE 3asiBUTEIIS,

2) NpUHATHE M PACCMOTPEHHME KOMIUIEKTa AOKYMEHTOB, MPEACTaBJICHHbIX
3asIBUTEJIEM;

3) HarpaBjieHHe MEeXBEJIOMCTBEHHBIX 3arlpocoB B OpraHbl, y4acTBYIOLIME B
MpeaoCTaBIeHMH MYHULMIATIBHOM YCITYTH;

4) NoAroToBKa pe3ysibTaTta MyHULUIAIbHON YCIyTH;

5) Bblaaua (HanpapJieHHUe) 3asBUTENIO Pe3yJIbTaTa MyHULUIIAIBHON YCIyr1;

6) ucrnpasiieHre TEeXHHYECKUX OLIMOOK.

3.2. Oka3zaHue KOHCYJIbTalUH 3assBUTEIIIO

3.2.1. OcHoBaHMEM Hauaja BBIMOJHEHHUS aJMUHMCTPATMBHOW  MPOLEAYPHI
aBiisseTcsl oOpallleHue 3asiBUTENs [0 BOIpPOCaM, CBS3aHHBIM C MPEIOCTaB/ICHHEM
MYHULIMTIATbHON YCITyTH.

JIO/KHOCTHBIM ~ JTMUOM  (paOOTHUKOM), OTBETCTBEHHBIM 3@  BBITNIOJHEHHUE
aIMMHUCTPATUBHOMN NPOLEAYPbI, ABJISETCS:

npu obpatueHuu 3asutens B MOLL — pabotHuk MDLL; ;

npu obpauienun 3assutesss B OpraH — pyKoBoauTesib KCHOJHUTENBHOTO
KOMHUTETa SITKBIHCKOTO CEJbCKOro IMOCeNeHUst AJIEKCEEBCKOro MYHHUMNAIbHOTO
paiiona PecnyOnuku Tarapcran (nanee - OJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).



3.2.2. 3asBUTeNIb BrpaBe OOPATUTHCS 32 KOHCYJIbTaLlMel O MOpsaKe M Cpokax
MpeoCTaBleHHs] MYHUUMIAIBHOW YyCIyrd B M®L] nuuyHo © 1O TenepoHy M
3/IEKTPOHHOM MoyTe.

PaGoTHik M®LL KOHCYAbTHPYET 3asBUTENS, B TOM YHCIC 1O COCTaBy, bopme
fpeacTaBseMoil IOKyMEHTALMK | APyrUM BOMpOCcaM JUlsd MOJTyueHHs] MyHHULIMNATIbHOM
YCAYTH.

JasBUTEb MOYKET MOJMYyUYHTh MHQPOPMALMIO O TMOpANKE MpeloCTaBiICHHA
MYHHLMMATBHON eIy Ha 0pULHaTbHOM caiite M®I http://mfcl6.tatarstan.ru.

AJIMMHUCTPATHBHbIE TPOLEAYpPBI, YCTaHABIMBAEMbIC HACTOALLMM MYHKTOM,
BBIMOJIHSIOTCS B JIeHb OOpalleH sl 3asiBUTEIS.

PesynbTaTaMu  BBITIONHEHMS  aAMMHMCTPATUBHBIX  MPOLEIAYP SIBJISIIOTCS .
KOHCy/bTaLMsl 1O cocTaBy, (ophe MpeacTaBIseMoOl JOKYMEHTalMud M JpyrdM
BOMpPOCam, HEOOXOAUMbBIM sl NOJTy4EHH S MYHHULIUTANBHOH YCITyTH.

3.2.3. 3asBuTedb BrpaBe oOpatuThes B OpraH no TeneoHy W DJIEKTPOHHOI
HouTe, a TaKKe MOJYYHTh KOHCYNbTAlMI0O Ha PecryOiMKaHCKOM mopTaie, caiite
OpraHna o nopsiike 1 CpoKax npeaocTaBIeHUs MYHMIMMAIBHOM yCIIyry, B TOM YUCJe M0
cocTaBy, hopMe MpeicTaBIsieMoil TOKyMEHTAlU| U IPYTUM BOMpOcam Al MOJTyueHust
MYHULIMNATIBHOM YCITyTH.

JIO/DKHOCTHOE  JIMLO, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHWC UHpOpMHUpYET
3asBUTENS B COOTBETCTBMM C TpeboBaHMsMM TNyHKTa 1.3.4 aIMHUHHUCTPATUBHOTO
perjameHTa.

AJIMHHUCTPATHBHbIE ~TIPOLIEAYpPBI, YCTaHABIMBAaEMble HACTOALLMM MYHKTOM,
BbIMOJIHAIOTCS B TEUEHHE TPeX pabounX JHEH CO JAHS MOCTYIIICHHUA oOpalleHHs.

Pe3ynbTaTaMu  BBIMOJHEHMs — @IMHUHMCTPAaTWBHBIX — NPOLEAYP SIBJISIIOTCS:
KOHCYJbTalMK [0 COCTaBy, (opme MpejcTaBisieMoOll JOKyMEHTalUMu W JIpYTHM
BOMpocam, He0OXOAMMbIM JJIsl Oy YEHUS MYHULUMATBEHON YCITyTH.

3.3. [IpuHsTHE U PACCMOTPEHHE KOMIUIEKTA IOKYMEHTOB,
MpeICTaBIEHHbIX 3asBUTENIEM

3.3.1. I[lpyeM QOKyMEHTOB Uil NMPEAOCTABJICHUS MYHULUNATBHON YCIIyTH 4Yepes3
M®L] unun ynanenHoe padouee mecto MOLL

3.3.1.1. 3asBuTesb (MpeaCTaBUTENb 3asBUTENs) 0OpallaeTes B M®I] c 3anpocomM
0 MpeioCTaBieHMM MYHMLMNATbHOW yCIyrH M MpPEACTaBlAeT  JAOKYyMEHTLI B
COOTBETCTBMHU C MYHKTOM 2.5 aAMMHUCTPATUBHOTO perjiaMeHTa.

3.3.1.2. Pa6orrik M®L, Beayiuuii npruem 3asBICHUI:

onpezensieT npeameT 0OpalleHus;

YI0CTOBEPSIET JIMUHOCTH 3asIBUTEIS,

MPOBOJMT MPOBEPKY MOJHOMOUM JHLA, MOAAIOLIETO NOKYMEHTHL;

MPOBOAMT MPOBEPKY COOTBETCTBUA NOKYMCHTOB TpeGoBaHUsIM, YKa3aHHbIM B
nyHKTe 2.5 aAMUHKCTPATUBHOIO pEriaMeHTa;

3aMoJHsET 2JEKTPOHHYIO (pOpMY 3asiBICHHS B ANC MOLI;

npu MpejoCTaBleHll  JOKYMEHTOB,  yKa3aHHbIX B MYHKTC A
A/IMHHHCTPATMBHOrO  pernameHTa Ha  OyMakHOM  HOCHTEIE, OCYLLECTBIISIET
CKaHWpOBaHHWE MPEACTABICHHBIX JOKYMEHTOB]

pacrieyaTblBaeT 3asBJCHUE U3 ANC M®DII;



repeaaeT 3asBUTENIO Ha MPOBEPKY U MOJAMUCAHUE,;

rociie MoAMMcaHus ckanupyer noanucanHoe 3assiaeHne B AUC MOLL

3arpykaer B AMC M®L] 10KyMeHTbI, NPEeICTaBIEHHbIE B 3JIEKTPOHHOM bopme
WK 3JIEKTPOHHbIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (hOPMUPYET SIIEKTPOHHOE
JeJ1o;

BO3BpALLAET MOANNUCAHHOE 3asiBICHUE U OPUTHHAIbI OYMaXKHBIX OKYMEHTOB;

BbIIA€T 3asiBUTEIIIO PACTIMCKY B IIpUEME JOKYMEHTOB.

AJIMMHUCTpATUBHbIE TPOLEAYpPbl, yCTaHaBIMBacMble HACTOALIMM [MyHKTOM,
BBIMOJIHSIOTCS B A€Hb OOpalLLeHUs 3asiBUTEIS.

PesynbrataMy BBIMOJHEHHs aAMMHUCTPATHBHBIX MPOLEAYP ABJAIOTCS: FOTOBOE K
OTIpaBKe 3asiBJEHHE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk MLl #AanpaBiaser MNakeT AOKYMEHTOB, TNPHHATBIX OT
sassuTens B Oprad B dMeKTPOHHOH (opMme (B COCTaBe MAKETOB JJIEKTPOHHBIX JeN) B
TeueHHe OJHOro pabouero [Hs cO JHS oOpalleHus 3asBUTEIsl B CTPYKTYpHOE
noapasnesenne MOLL

PesynbratamMu BbIMOJHEHHS aAMUHUCTPATUBHBIX MPOLIEYp SBIIAIOTCA: 3as1BICHUE
W MakeT JIOKYMEHTOB (JJIEKTPOHHOE [eJl0), HampabieHHble B OpraH, MocpeacTBoM
CUCTEMbI JIEKTPOHHOTO B3aUMOJAEHCTBUSI.

3.3.2. TlpueM [OKYyMEHTOB [Jis MPENOCTAaBIEHMS MYHHLMIIATBHON YCIYTH B
SJIEKTPOHHO# (hopme uepe3 PecnyOnMKaHCKHiA opTall.

3.3.2.1. 3asBuTeNb VIS T0JaYM 3asBJIEHUS] B AJIEKTPOHHOH (popme BBIMOIHSET
cleayloLme AeHcTBUs: '

BbIMOJIHSAET aBTOPU3ALIUIO;

OTKpbIBaeT (hOpMY 3JIEKTPOHHOIO 3asiBJICHUS;

zanofHser  (GopMy  IJNIEKTPOHHOTO  3asBJIEHWs, BKIIOYAIOLLYKO  CBENCHHUS,
HeOOXOAMMBIE U 00sI3aTeNIbHbIE IS TPEOCTaBIeHUs MyHULMITAIbHON YCITyTH;

[PUKPEIIAeT AO0KYMEHTBI B BJIEKTPOHHOH (OpME MM 3EKTPOHHBIE 00pasbl
JIOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIIeHHUs (TPU HEOOXOMMOCTH);

noaTBepikaaeT (pakT O03HAKOMJIEHHMS M COIJacusi € YCJOBHUAMM M TMOPSJIKOM
MpesoCTaBAeHNs MYHMUMMANIbHOH YCJIyrH B 3J1KTPOHHOW (opme (ycTaHaBlMBaeT
COOTBETCTBYIOLLYIO OTMETKY O coryiacki B GOpMe 3/1eKTPOHHOTO 3asBJICHHUS);

MOATBEPHAeT  JOCTOBEPHOCTh — COOOLUEHHBIX — CBEJEHHH  (yCTaHaBIMBACT
COOTBETCTBYIOLLYIO OTMETKY B (DOpMeE JIEKTPOHHOTO 3asBJIEHH);

OTMpaBJisieT 3aroJIHEHHOE AJIEKTPOHHOE 3asiBJIEHHE (HaKkMMaeT
COOTBETCTBYIOLLYIO KHOMKY B (hOpMe 3/IeKTPOHHOIO 3asiBJIEHHUS!);

IEKTPOHHOE 3asBJeHHe [MOJMNKMCHIBAETCS B COOTBETCTBMM C TPEOOBaHMAMM
nyHikTa 2.5.3aIMUHUCTPATUBHOIO PErJIAMEHTA,

rnoJiyyaeT yBeJoMJIeHHe 00 OTIPaBKe 3JIEKTPOHHOTO 3as1BICHNUS.

dopmarHo-J10ruyecKas NpoBepKa c(hOpMHPOBAHHOTO 3asiBJICHUS
OCYLLECTB/ISICTCS TOCe 3arnoJiHeHUs 3asBUTENEM KaKAOro M3 Mojeil deKTPOHHOH
dbopmbl 3asBienns. [Ipn BbISBIEHHH HEKOPPEKTHO 3arOJHEHHOTO MOJIs 3EKTPOHHOI
(hopMBbl 3asiBiEHMs 3aABUTENb YBELOMIISETCS O XapakTepe BbISABICHHOH OLIMOKK U
nopsjke  ee  yCTpaHeHWs  MOCPEACTBOM  HH(OPMALHUOHHOrO COO0O0LLEHH
HEroCpeICTBEHHO B AJIEKTPOHHOH (hopme 3asiBIICHHUSI.

AJIMMHUCTpAaTUBHBIE TPOLEAYPhl, YCTaHaBJIMBaeMble HACTOSALIMM IYyHKTOM,
BbIMOJIHAOTCS B IEHb 00palleHus 3asgBUTEIS.



PesynbraTamy  BBIMOJHEHWS] — aJIMUHUCTPATUBHBIX — MPOLEAYp  SBJSIOTCA:
9JIEKTPOHHOE JeJl0, HampaBjieHHoe B OpraH MOCPEICTBOM CHCTEMbl 3JIEKTPOHHOIO
B3aUMO/EHCTBHUS.

3.3.3. PaccMoTpeHue KOMITIEKTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHWeM Hauaja BBIMOJHEHUS aJMMHUCTPATUBHOW MpPOLELYpBbI
ABASETCS TOCTYIJIEHWE 3asBJIEHHss M HWHBIX JOKYMEHTOB, HEOOXOAMMBIX U
Mpea0CTaBIEHNs MyHULMITAIIBHON YCIyTH.

JIOJOKHOCTHBIM ~ JTMUOM  (paOOTHUKOM), OTBETCTBEHHBIM 3@  BbIMOJIHEHHUE
QJIMUHUCTPATUBHOM MpOLEeaypbl SIBJISETCS pyKOBOAUTEDL KICIIONHUTENBHOIO KOMUTETA
SUIKBIHCKOTO  CeJIbCKOro  nocefieHust  AJIEKCEeBCKOTO  MYHMLMITANBHOIO  paioHa
PecnyOnukun TatapctaH (nanee - IO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMpPHEM
JIOKYMEHTOB): .

3.3.3.2. JIo/HKHOCTHOE JIMIO, OTBETCTBEHHOE 3a INpPUEM JOKYMEHTOB, B cilyyae
oOpatueHus 3asiBUTENs ¢ 3asBieHuemM B Opras:

onpenensieT npeamer oopalleHus;

yCTaHABJIMBAET JIMUHOCTD 3asiBUTEJIS;

MPOBOAMUT MPOBEPKY MOJHOMOUMH JIMLIA, TOJAIOLIEr0 JOKYMEHTHI;

MPOBOJKUT TMPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPeOOBAHMUAM, yKa3aHHbIM B
nyHkre 2.5 aIMMHUCTPATUBHOTO  perjlaMeHTa,  [pPOBEPKY  COOTBETCTBHS
MpeACTaBIEHHbIX  JOKYMEHTOB  YCTAHOBJEHHBbIM  TpeOoBaHMsAM  (HaaseKxailee
odopmieHue KOonui JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYMCTOK, MPUIHUCOK,
3aUE€PKHYTbIX CJIOB W MHBIX HE OTOBOPEHHBIX UCIIPABIEHU );

3aMoMHseT  dJEKTPOHHYIO  (OpMY  3asBleHMs B  aBTOMATH3HPOBAHHOI
nH(pOpMaLMOHHOW cHUcTeMe, MpelHa3HAueHHOM Il OKa3aHWs TOCyJapCTBEHHBIX M
MYHHULMIAJbHbIX YCIIYT;

npu MpeJoCTaBjieHUH  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
QIMUHUCTPATUBHOTO  perjaMeHTa Ha  OyMaXHOM  HOCHUTEJE,  OCYLIECTBIsET
CKaHWpOBaHUE MPeACTaBIEHHbIX JOKYMEHTOB;

pacreyaTbiBaeT 3asBJIEHUE;

rnepenaeT 3asiBUTEJIIO Ha NMPOBEPKY U MOAINUCAHUE;

nocJjie NoJANMCaHusl CKaHUPYeT MOANKUCAHHOE 3asBJIEHUE;

3arpy’Kaet B ABTOMATHU3UPOBAHHYIO UH(GOPMaALMOHHYIO CUCTEMY,
MpeaHa3HayeHHylo JJis  OKa3aHUsl TOCYyNAapCTBEHHBIX U MYHUUMIAIbHBIX YCIYr
JIOKYMEHTbI, TpeACTaBleHHbIE B DJIEKTPOHHON (opMe WM SJeKTPOHHBIE 00pasbl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (HOPMUPYET IIEKTPOHHOE JIENO;

BO3BpalllaeT MOJAMUCAHHOE 3asiBJIECHWE W OpPUTHMHAIbl OYMaXKHBIX JOKYMEHTOB
3asiBUTEJIO;

BbI1A€T 3asBUTEJIIO PACTIMCKY B IIPUEME TOKYMEHTOB.

B cnyuae HalMuWs OCHOBaHUM [J1sl OTKa3a B MpUEME JOKYMEHTOB AOJKHOCTHOE
JMUO, OTBETCTBEHHOE 3a TMpHUeM JIOKYMEHTOB, YBEIOMJIAET 3asBHUTEJs O HaJIU4YHH
MPensTCTBUI [Uisl Mpuema 3asiBJeHUs] U BO3BpAlaeT eMy JOKYMEHTBI C OObACHEHHEM
COJIEpXKaHHMsl BbISIBJIEHHBIX OCHOBAHMM /I OTKa3a B MprUeMe JOKYMEHTOB.

3.3.3.3. JIO/MKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, MOCJE
MOCTYIJIEHHs IOKYMEHTOB Ha pacCMOTpEHUE:

MpUCBaUBaET 3asBJCHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JIEN U CTaTyc
«IlpoBepka 1OKYMEHTOBY;



W3ydyaeT MOCTYNHBLIKE OJIEKTPOHHbIE Jena, B TOM YHC/IE MNPHIOKEHHBIC
3asBUTENEM JOKYMEHTBI B 3JIEKTPOHHOI hopMe 1 3/IEKTPOHHBIE 00pasbl TOKYMEHTOB;

NpoBepsieT KOMIIEKTHOCTh, YATAEMOCTb SJIEKTPOHHBIX 00pa3zoB JOKYMEHTOB;

nposepsieT coOMOAeHNEe YCIOBUH [eHCTBUTEIbHOCTH 3JIEKTPOHHOM MOANHKCH,
nocpeacTBoM obpaimenus Kk EmuHomy mopramy (B clydae, eClM  3aABUTEIEM

MnpeacTaBlIeHbl AJIEKTPOHHbIE JOKYMEHTHI, MOAMUCaHHbIE YCUJIEHHOM
KBaM(PULIMPOBAHHON 3JIEKTPOHHOM IO IMTUCBHIO).
[Tpu HaJIM4uun OCHOBaHUH, MpeLyCMOTPEHHBIX MyHKTOM 2.7:1

aAMMUHMCTPATMBHOIO pErjiamMeHTa, MOJArOTaBIMBACT MPOCKT PELICHHS o0 oTkaze B
fpueme JIOKyMEHTOB, HEOOXOAUMBIX AJIs MPEAOCTABICHHS MYHHULIANAIBHON YCITYTH.

B cnyuae, ecau B pe3ynbrare NPOBEPKU yCUJIEHHON KBaliM(pUUMPOBAHHON
3IEKTPOHHON MOJMKCH BBISBIEHO * HECOOIOACHHE yCIOBUI €€ JeHCTBUTENBHOCTH,
NpOeKT pelleHust 00 OTKase [OJIKEH COAEpKaTh IMYHKThl CTaTbH 11 denepanbHOro
zaxoHa Ne 63-D3, KOTopble MOCTYKUIIM OCHOBAaHUEM ISl €r0 MPUHATHA.

[lpoekT peuieHnst o0 OTKase B TNpUEME JIOKYMEHTOB, HEOOXOAUMBIX 1S
MpejoCTaBeH|s MYHULMNATLHON YCIYTH, ¢ yKa3aHWeMm MpUiiH OTKasa (B cayuae,
cCAM  OCHOBAaHMS JUIs OTKasa B TpUEME [OKYMEHTOB, HEOOXOAMMBIX s
[peoCTaB/IeHUsl MYHHLMIMANBHOM yCIyrH, CBsi3aHbl C HApyLICHMEM yCTaHOBJICHHbIX
TpeGoBaHMil K TakMM [OKYyMEHTaM, OCHOBaHHs JUli OTKasa B MpheMe JOKYMCHTOB
JOMKHBl  coaepkaTh MH(OPMaLMI0O O HAMMEHOBaHUM JOKYMEHTOB (uHpopmaLuu,
cBelleHMil), KOTOpble He TNpelCTaBleHbl, COAEPXKAT HEAOCTOBEPHLIC 1 (nnn)
MPOTHBOPEUNBbIE CBEEHHUS, OPOPMIICHBI C HAPYLICHUEM YCTaHOBICHHBIX TpeboBaHuii),
HarnpaeJsieTcsl Ha CorjlacoBaHue B yCTaHoéneHHOM MOpSIIKE TOCPEACTBOM CHCTEMBI
37€KTPOHHOTO 0KYMEHTO000pOTa.

. CornacoBaHWe npoekTa pelleHus 00 oTkase B TpuUeMe JIOKYMEHTOB,
HEOOXOMMMbIX Ul TPEJOCTaBJICHHs MYHULMIIAJIBHON YCIyrH, OCYLIECTBIACTCA B
nopsKe, MpeayCMOTPEHHOM MyHKTOM 3.5.3 a]MMHUCTPaTUBHOrO PerjiaMeHTa.

B ciyuae OTCYTCTBHsI OCHOBAaHME Ui OTKasa B IpuUeMe JOKYyMEHTOB,
[pPelyCMOTPEHHBIX MMyHKTOM 2.7.1 aIMMHHUCTPaTHBHOIO pErlamMeHTa, NOJDKHOCTHOS
JIMLO, OTBETCTBEHHOE 3a TPUEM JOKYMEHTOB, B TEUEHHE OJJHOrO pabouero JiHs co AHs
MOCTYMNJIEHMsl 3asiBJICHHUS, HAMPaB/IseT 3asBUTENIO, YKA3aHHbBIM B 3asBJICHUH CrocodoM,
yBeJOMJIEHHE O MOCTYIJIEHUH 3asBJICHHs, COAEpKaIlee BXOJALIMH perucTpalMoOHHbIMI
HOMEp 3asiBlICHUsl, JaTry MOJydeHHs 3asiBJICHUSA, MEpeHeHb HaUMeHOBaHUI (ailsios,
MpecTaB/IeHHbIX K HeMY JOKYMEHTOB, ATy TMOJIy4eHHs pesyibTara MYHHULMTAIBHOM
YCIYTH.

3.3.3.4. HcrnonHenue mpoueayp, yKasaHHbIX B TMyHkTax 3.3.3.1, F3.3:343
aJMMHUCTPATUBHOIO  perjameHTta, Mpu Hajauduu TEXHUYECKOH  BO3MOXHOCTH
OCYLLECTBJISIETCS B aBTOMaTUUECKOM PEeKHUME C UCMOJIb30BAHNEM ABTOMAaTHU3HPOBAHHOM
nH(QOPMALMOHHON CHCTEMbl, NMPeIHAa3Ha4YeHHON JJif OKa3aHusi roCylapCTBEHHBIX M
MYHHLMNATbHBIX YCIIYT.

3.3.3.5. AIMHHHUCTpPATUBHbIE MPOLELYPbHI, YCTaHABIMBACMbIC [MYHKTOM. 333
aIMUHUCTPATUBHOTO PErJaMeHTa, BBIMOJIHSIOTCA B TEUCHHE OHOTO pabouero AHs €O
JIHSI TOCTYTIIEHUs] 3as1BJIEHMS HA paCCMOTPEHUE.

Pesynbratamu BbIMOJHEHUs aAMMHUCTPATUBHBIX MPOLEAYP ABJIAOTC: MPUHATBIN
Ha pacCMOTpeHHE KOMIUIEKT NOKYMEHTOB MJM MPOEKT peIleHHs 00 oTkaze B mpueme
JIOKYMEHTOB, HEOOXOAMMBIX sl TIPeIOCTaBICHHUS MYHHUIUIAIBHOR yCITyTH.



3.4. HanpaBiienne MesKBEIOMCTBEHHBIX 3aIIpOCOB B OPTaHbl, YUaCTBYIOLIHE B
MPeI0CTaBIeHUH MYHULUMANBHOR yCIyru

3.4.1. OcHoBaHWMeM Hauyaja BBIMOJHEHHS AJMUHUCTPATHBHOH MNpOLELyphI
SIBJISAETCA  MOJIyYeHHe JOJ/DKHOCTHBIM JIMLOM (paOOTHUKOM), YMOJHOMOYEHHBLIM Ha
BbITMOJIHEHWE aJAMUHUCTPATUBHOM MpPOLELYPhl, OT AOKHOCTHOrO Jjuua (paboTHHKA),
OTBETCTBEHHOIO 3a MPUEM JO0KYMEHTOB, IPUHATHIX OT 3asBUTEJISI TOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTMLOM ~ (pabOTHUKOM), OTBETCTBEHHBIM 3a  BBITOJHEHHE
AAMUHHUCTPATUBHOMN MPOLEYPBI, SBISETCS PYKOBOIUTEb MICIIOJHUTENEHOTO KOMUTETA
SINKbIHCKOTO  cenbckoro  mocesieHust  AJIEKCEEBCKOrO  MYHMLIMIANBHOTO — paiioHa
PecnyOnnku Tarapcran (nanee - 1OMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HarpaBlieHHe
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIoJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3@ HaIrpaBjeHHe MEXKBEIOMCTBEHHBIX
3arpocoB, (OPMUPYET U HalNpaBiseT B IJNEKTPOHHOW (OPME MOCPEACTBOM CHCTEMBI
MEKBEJJOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aUMOJAEHCTBUS (MPU OTCYTCTBHM TEXHWUYECKOM
BO3MOXKHOCTH — MHBIMM CIOCOOAaMH) 3alpoChl O MPENOCTaBICHUH [IOKYMEHTOB M
CBE/ICHUH, NPEyCMOTPEHHBIX ITyHKTOM 2.6.]1 aIMUHUCTPATUBHOIO perjiaMeHTa.

AJIMUHHUCTPATHBHbIE TPOLELYpPbl, YCTaHaBJIMBaeMble HACTOSIIMM ITyHKTOM,
BbIMOJIHSIOTCS B JIeHb NIPUHATHS 3asiBJI€HUS] HA PACCMOTPEHHE.

Pesynbratamn  BBINONHEHMS — aAMHHMCTPATMBHEIX — TPOLENYp  SBISIOTCH:
HarpaBJieHHble B OpraHbl BJIaCTH M (MJM) MOJABEIOMCTBEHHbIE OpraHaMm BJacTH
OpraHu3aLMy 3anpochl.

3.4.3. CneuManncTel  MOCTABIUMKOB JaHHBIX HA OCHOBAHMM  3arpocCoB,
MOCTYNMUBIIMX YEPE3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aWMOJEHCTBHUS,
MPENOCTABMSIOT  3alpaliMBaeMble JOKYMEHTHl (MH()OpPMAaLMIO) WM HampassiioT
yBEIOMJIEHHsI 00 OTCYTCTBUM JOKYMEHTa M (MJIM) MHPOpPMAlMH, HEOOXOAUMBIX sl
NpeaocTaB/ieHns MyHULMINIANIBHON yCyru (ajiee — yBeaoMJIeH|e 00 oTkase).

AJIMUHUCTpPAaTUBHBIE MpPOLEIYPHl, YCTaHAaBIMBaeMble HACTOSIIUM TMYyHKTOM,
BBIMOJIHAKOTCSA B TEYEHHE TpeX [AHEH CO [HSA TMOCTYIUIEHUS MEXBEJOMCTBEHHOIO
3anpoca B OpraH WJIM OpraHu3aluio, MPeAoCTaBJSIOLMEe JOKYMEHT M MH(POpPMaLHIO,
€CJIM MHbIE CPOKM IMOATOTOBKM W HAIpaBJIEHUs OTBETA Ha MEKBEJOMCTBEHHBIN 3anpoc
He YCTaHOBJIEHBbI (eneparbHbIMA 3aKOHAMH, TPaBOBBIMH akTamu [IpaBUTENbCTBA
Poccuiickoit denepauuu U NpUHATBIMA B COOTBETCTBUHU C (pelepaibHbIMU 3aKOHAMU
HOpPMaATUBHBIMH TPaBOBbIMU akTamu Pecriybnuku Tatapceras.

PesynbraTamu  BbINOJHEHHS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SIBJSIOTCS:
JOKYMEHTbI (CBEJIEHHs ), HEOOXOAUMBIE [UIsl MPelOCTaBAeHUsI MyHULIUNTAIbHON YCIIyTH,
nubo yBegoMieHrne 06 oTkasze, HampaBlieHHbIE JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIEeHUE MEKBEIOMCTBEHHBIX 3allPOCOB.

3.4.4. JIoMKHOCTHOE JIMLIO0, OTBETCTBEHHOE 3a HAIpaBJIeHUE MEXKBEAOMCTBEHHbBIX
3aIpOCOB:

M0JIy4aeT 3anpalliuBacMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJEHCTBUS  JAOKYMEHTbl (CBEIEHHUs), HEoOXOoAuMble Il MpPeNOCTaBJIEHUs
MYHULMAJILHON YCIYTH, IM00 yBeoMJieHHe 00 OTKa3e MpU OTCYTCTBUHU JOKYMEHTa U
(1) nH(pOpMaLKK;



npu HaJIMYUU OCHOBaHUH, MpeLyCMOTPEHHbIX MyHKTOM 2.7.1
a/IMHHHCTPATHBHOTO perjamMeHTa, MOATOTaBIMBAET MPOCKT PEIICHUA 006 oTKaze B
rpuemMe TOKYMEHTOB, HEOOXOAUMBIX JUIS TPEAOCTABIICHHS MYHHUIUTNATIBHON yCIIyTH.

[lpoekT peuieHus 00 OTKase B MNpUeMEe JOKYMEHTOB, HEOOXOIUMBIX  JJIsl
[pe1oCTaBeH!s MYHULIMIATBHOM YCIYrH, ¢ ykasaHWEM MpHdHH oTkasa (B ciydae,
ecii  OCHOBaHMsA J[Jis OTKa3a B TMpuemMe JOKyMEHTOB, HEOOXOOUMBIX  AJist
npejocTaBieH sl MYHULUNATIBHOM YCIyrH, CBA3AHbL C HapyLIEeHUEM YCTaHOBJICHHbIX
TpeGoBaHUH K TakMM JOKyMEHTaM, OCHOBaHWs Ijd OTKasa B npueMe JOKYMEHTOB
JIOJDKHBI  cofepkaTh HHGOPMALMIO O HAMMEHOBaHWH JOKYMEHTOB (uHhopMaLuu,
CBe/leHMil), KOTOpble He MpPEeICTaBJeHbl, COAEPXKaT HENOCTOBEpHBIC N (unu)
MPOTHBOPEUHMBbIE CBENEHUS, OPOPMIIEHBI C HApYyLICHHEM yCTaHOBJIEHHBIX TPeOOBaHHiA),
HarpaBJiseTcs Ha COracoBaHWE B' YCTAHOBJICHHOM MOPAJKE [IOCPEJICTBOM CHCTEMBI
3NEKTPOHHOTO JIOKYMEHTO000POTA.

CornacoBaHue TMpoekTa pelieHns 00 OTkase B MpueMe  JOKyMEHTOB,
HeOOXOMMMbIX U TPEIOCTABIEHHs] MyHHMIHMNAIBHON YCIYrH, OCYIICCTBIACTCA B
fopsiiiKe, MPeLyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOTO perjaMeHTa.

AJIMUHHCTPATHBHBIE TPOLEAYPBI, YCTaHABINBAEMblE HACTOALIMM  IIyHKTOM,
BBIMOJTHAKOTCS B IeHb MOJyYEHUs CBEAEHUI M0 MeXKBEIOMCTBEHHBIM 3allpOCaM.

Pe3ynbTaTaMy  BBITIOJHEHMSl — AIMUHMCTPATUBHBIX — MPOUELYP SIBJISIOTCSA .
JIOKYMeHTbI (CBeJeHMs ), HEOOXOANMBIE Ul TIPEAOCTABICHHA MYHULUNAIBLHON YCIYTH,
NpoeKT pelieHnss 00 oOTKase B TNpUEME JIOKyMEHTOB, HEOOXOAMUMBIX IS
MpenoCTaBIeH!s MyHULMTIAIBHON YCIyTH. *

3.4.5. HcnonHenue npoLERyD, yKazaHHBIX B MyHKTax 34.2,
3.4.4aMUHUCTPATUBHOIO pErjiiaMeHTa, Mpu HaIUduH TEXHUYECKOW BO3MOXKHOCTH
OCYMIECTBJISIETCS] B aBTOMATUUECKOM PEIKUME C UCIIOJIb30BAHNEM aBTOMATH3HUPOBAHHOM
MH(pOPMALIMOHHON CHCTEMBI, MPeJHa3HAYeHHOH I OKa3aHWs TroCylapCTBEHHBIX "
MYHULMTATbHBIX  YCIYr, B TOM 4YuCJle C MOMEHTa PErHCTpalii  3ajiBICHNA B
COOTBETCTBMM C MYHKTOM 2.13 aAIMMHUCTPATUBHOIO PETJIAMCHTA.

3.4.6. MakcuMalbHBIil CpPOK BBINOJIHEHMS] AIMHHUCTPATUBHBIX TMPOLEAYP,
yKa3aHHbIX B MyHKTe 3.4 aJMHHUCTPATUBHOrO PETJIaMEHTa, COCTaBJIACT TPH paboynx
JIHSI.

3.5. TloAroTOBKa pe3yJsibTaTa MyHHLMIAIbHOM! YCIYTH

3.5.1. OcHOBaHMeM Hauana BBIOJHEHUsS] aJAMUHUCTPATUBHON MNPOLELYPbI
SBISETCS. MOCTYIIEHHE OT JOJIKHOCTHOTO JIMLA, OTBETCTBEHHOIO 3a HarpaBJCHUC
MEKBEJIOMCTBEHHBIX  3alpOCOB, JIOKYyMEHTOB  (CBElEHMi), HEOOXOAMMbIX LI
npeaocTaBieHtss MyHULMNIATbHON YCITYTH.

JIOJDKHOCTHBIM ~— JTMUOM ~ (paOOTHHMKOM), OTBETCTBEHHBIM  3a  BBIMOJHCHHME
aJIMMHHCTPATUBHOM NMpOLELypbl, SIBISETCS PYKOBOAUTENb MICIONHUTEIEHOrO KOMUTETA
SNKBIHCKOrO  CelTbCKOro  MOCeNeHst  AJIEKCEeeBCKOrO0  MYHHMIMIAIBHOrO  paioHa
PecnyOnuku TarapcraH (nanee - AOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATrOTOBKY
pe3yJsibTaTa MpeaoCTaBIeH s MyHULMITATbHOM YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a TOATOTOBKY pe3yljbTara
MpeaocTaBleH s MyHULMITAIBHOW YCITYTH:

paccMatprBaeT cHOPMHUPOBAHHBIM KOMILUIEKT IOKYMEHTOB, HEOOXOAUMBIX ISl



MpeaoCTaBjIeH s MyHHLMIIAIBHON YCIIyTH;

MpU BbIABJIEHUM OCHOBaHWH i OTKa3a B IMPENOCTABICHUH MYHULMIAIbHON
yCIyrH, yKa3aHHBIX B MyHKTe 2.8.2 aJMUHUCTPaTUBHOIO PEryiamMeHTd, MOATrOTaBJIMBACT
MPOEKT peleHus 00 0TKase B MPEA0CTaBICHUH MYHULUTIAIBHOH yCITyTH;

B CJlyuae OTCYTCTBUs OCHOBAaHMI JUIs OTKa3a B PeNOCTaBICHIH MYHULMNAIBEHOM
yCIIyr, TpefyCMOTPEHHBIX MyHKTOM 2.8.2 a/JIMMHHCTPaTHBHOTO perjameHra, Mo
UTOraM  pacCMOTpeHHs — NOKYMEHTOB, — HEOOXOIMMBIX A npeoCTaB/IeHus
MYHHLMMAIGHOW ~YCIyTH, MOArOTaBIMBAECT MPOCKT pe3yibTara npeaoCcTaBIeHus
MYHHLIMMAIBHOM YCIyrd B COOTBETCTBMU C MNOAMYHKTaMH 1 — 3 mynkra 2.3.1
aJIMMHUCTPATUBHOTO PETIaMEHTa,;

HanpapiseT  [OATOTOBJEHHBIH  MPOEKT  pesyjbTara Npe0oCTaBIEHHUS
MYHHULMIAIBHON YCIIyru Ha CorjacoBaHHe B YCTAHOBJIEHHOM TOPSAAKE MOCPEICTBOM
CHCTEMBI JIEKTPOHHOTO JOKyMEHTO060poTa.

AJIMMHHCTPAaTHBHbIE MPOLEIYPHl, YCTaHABIMBAaEMble HACTOALIMM IyHKTOM,
BBIMOJIHSIIOTCS B T€UEHKE OJHOTO paboyero JHs.

Pe3ypTaTaMy BBIMONHEHHS aIMMHUCTPATHBHBIX MPOLEAYp ABJIOTCA: MPOEKT
peleHust 00 OTKase B MPEJOCTABIEHUH MYyHHULUMATBHOM yCIyTH, CIIPaBKH (BBITICKN).

3.53. CorjacoBanWe ¥ TOJAMNUCAHKWE TpOeKTa pe3ylbrara IPEeNOCTaBICHH
MYHULMOAIBHOM — yciyru —(pamee —  MPOCKTHI JIOKYMEHTOB)  OCYILECTBIIAETCS
PYKOBOJMTENEM CTPYKTYPHOTO [OJpa3feeHus, OTBETCTBEHHOIO 3a MOJrOTOBKY
pesyabTata MYHHLMIAIBHOW  YCIYTH, - 3aMECTHTE/IEM PykoBomutenss  OpraHa,
PykoBoaurtenem OpraHa. ’

[ToArOTOBJIEHHbIE TPOEKTHI JOKYMEHTOB, MMEIOLINEe 3aMeuaHusl, BO3BPallaoTes
Ha 10pabOTKY JIMLly, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yjbTara MYHHULUIANBHOM
yeayru. Tlocie ycTpaHeHHs 3aMe4aHdi MPOEKThI NOKYMEHTOB MOBTOPHO nepenarTCs
JUIsl COrJIaCOBaHMsl U NOANMCAHUS.

PykoBoautens OpraHa MpH PAcCMOTPEHHH MPOEKTOB JOKYMEHTOB MpOBEPACT
cobuoieHe aJMUHUCTPATHBHOIO pErjiaMeHTa MO/UKHOCTHBIMHU JIMIAMH OpraHa B
4ACTH CPOKOB BBHITIOJHEHHS AIMHHUCTPATUBHBIX MPOLEAYP, X MOCICA0BATENLHOCTH 1
MOJHOTBI, HAJWUMs COMJIACOBAHUM YNOJHOMOYEHHBIX NOJDKHOCTHBIX JIMI Oprana B
cHCTeMe JIEKTPOHHOr0 IOKYMEHTOO00POTa.

B ciyuae BbIBJEHMs ~ HapylleHWH B 4aCTM  CPOKOB  BBbIIOJHCHHA
aMMHUCTPATUBHBIX MPOLEAYp, MX MOCIEAOBATEIbHOCTH H MOJTHOTRI PyxoBoaMTENb
Oprana HHULUMPYET PUBJICYEHHE K OTBETCTBEHHOCTH JIHLL, OMYCTHBIIMX HAPYLICHHA,
B COOTBETCTBUU C ITyHKTOM 4.3 aIMUHMCTPATUBHOIO perjaMeHTa.

AJIMMHUCTPATUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIC HACTOALIMM  [yHKTOM,
BbIMOJIHAIOTCS B T€UEHHE OJHOT0 paboyero JHs.

PesynbTaTaMH BBITOJIHEHHS aIMUHICTPATHBHBIX MPOLENYP SBAIOTCA: PELICHHC
06 OTKa3e B NpUeMe JOKYMEHTOB HEOOXOIMUMBIX I MPE0CTABICHHU MYHULIMAIEHON
yCIyru, peleHue o0 OTKase B MPeJoCTaBICHUH MYHUILHTAIbHOH YCIYTH, CIpaBKa
(BBIMKCKA). :

3.5.4. VcrnonHeHue TpouLenyp, YKa3aHHbBIX B IYHKTaX 852, o
aJIMMHMCTPATUBHOTO  pErjamMeHTta, TMpH Haau4duu TEXHUYECKOH  BO3MOJKHOCTH
OCYLLECTBJISIETCS] B @BTOMATUUECKOM PEKMME C MCIOJIb30BAHHEM aBTOMAaTH3UPOBaHHOM
MH(BOPMALIMOHHON CHCTEMBI, MPEIHA3HAYCHHOM IJisl OKa3aHWs rocy1apCTBEHHBIX U
MYHULMIBHBIX YCIIYT.



MakcHMasbHbIil CPOK BBITIOIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, YKasaHHBIX B
MyHKTe 3.5. A AIMHHUCTPATUBHOTO PErIaMeHTa, COCTABJIACT O/IHH pabounii A€Hb.

3.6. Bbigaua (HanpasyieHUe) 3asBUTEIIO pe3ybTaTa MYHHLHUIAIBHON YCITyrH

36.1. OcHOBaHMEM Hauala BBITOJIHEHHs aJMMHMCTPATHBHOM MPOLECAYPEI
ABJISIETCSl  MOJydEHHE JIOJDKHOCTHBIM  JIMLOM, OTBETCTBEHHBIM 34 BBITNOJIHEHHE
aJIMUHUCTPATUBHON MPOLELYpbl, AOKYMEHTa, MOATBEPXKAAOMICTO MpeoCcTaBjIeHe
MYHHULMITAIBHOR yCIIyTH.

JIO/DKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINOJTHCHHE a[IMUHHUCTPATHBHOM
MpoLeaypbl, SBISETCS pYKOBOAWTENb FICTIOMHWTENEHOTO  KOMHUTETA SINKBIHCKOTO
CeNlbCKOrO  TOCeNeHHs  AJIEKCeeBCKOro MYHMLMNATBHOrO — paiioHa PecryOnuku
TatapcraH(aanee - JODKHOCTHOE JIMLO, OTBETCTBEHHOC 3a BblAAY (HarpaByieHue)
JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a  BbIAATY (HampaBlIeHUE)
JIOKYMEHTOB:

obecrieudBaeT  pPerucTpalyio W BHECEHHC CBEINEHMI 0  pe3ynbrare
[peJOCTaB/IEH!s] MYHHLMIATbHOW YCIYTH B TMOJCHCTEMY BEACHUA JIOKYMEHTAaLMH
aBTOMATH3UPOBAHHONW HH(MOPMALMOHHON CHCTEMBI, npejiHa3HAYEeHHON MJis OKa3aHusl
rOCYJ1apCTBEHHBIX U MyHULMMAIBHBIX YCIIYT;

M3BELIAEeT 3asiBUTENs (€r0 MpeJCTaBUTeNsl) COCOOOM, YKa3aHHBIM B 3asBJICHNH, O
pe3yNbTaTe MpelOCTaBleH!s MYHULUMIAIBHON YCIyrd U O BO3MOXKHOCTH MOJTyUEHHs
pe3y/bTaTa Npe0CTaBIeHHs MyHULMITAIBHOH yCIyrH B Oprane win B MOLI.

VcronneHue — MpoueAyp Npd  HAIMUAM  TEXHHYECKOH — BO3MOXKHOCTH
OCYIIECTBISIETCS] B aBTOMATHUECKOM PEXHME C MCTIOJIb30BaHNEM aBTOMATHU3UPOBAHHOM
HH(pOPMALIMOHHON CHCTEMBI, MPEeHa3HAYEHHOH i OKa3aHWs roCylapCTBEHHBIX H
MYHULMTATBHBIX YCIIYT.

AJIMUHUCTPATUBHBIE TPOLENYpPBI, YCTAHABIMBAEMbIC HACTOSLIMM  IyHKTOM,
BBIMOJHAIOTCS B TEUYEHHE OJHOro pabouero AHs CO [Hs MOANMCAaHWs JOKYMEHTA,
SIBJISIFOLLLErOCs pe3yJbTaToM MpeaoCTaBJIEHUS MYHULIANAIEHON YCIIYyTH,
YIOJIHOMOUYEHHBIM J0JKHOCTHBIM JiioM OpraHa (Opranom).

Pe3ynbTaTaMd  BBINOJIHEHMS  aJMHUHHMCTPATUBHBIX — MPOLCAYp  ABJAIOTCH.
pasMmelleHne CBEACHUI O pe3yJbTare MNPeaoCTaBJICHHs MYHHLIAMAIBHON YCIIyrH B
HHQOPMALIMOHHBIX ~CHUCTEMAX, W3BEIICHUE 3asBUTEIS (ero mpeacTaBuTeNs) O
pesy/bTaTe MpeaoCTaBIeHs MyHULUNIAIBHON YCIyTrd 1 crocobax ero noJjly4eHus.

3.6.3. Tlopamox Bbliaud (HampaBjieHWs) — pe3ynbTaTa — MpeloCTaBICHH
MYHHULIMIAJIbHOW YCITYTH:

3.6.3.1. Tlpu obOpallieHUN 3asBUTENS 32 PE3YILTATOM MyHHLANIAIBHON yCIyru B
M®II, pabotHuk M®LI BbIIaeT 3asBUTEIIO PE3YyIbTAT MYHHULMIATIBHOMW YCIyrH B
(GopMe dK3emmispa 3JEKTPOHHOTrO JOKyMEHTa Ha oymaxkHom Hocurene. [lo
TpeGOBaHHMIO 3asABUTENsE BMECTE C OK3EMIUIAPOM JJIEKTPOHHOTO JOKyMEHTa  Ha
GyMaXKHOM HOCHMTENle eMy [MpeNOCTaBIISETCs JK3EMIUIAP SIEKTPOHHOTO JIOKYMEHTA
MyTeM ero 3arnucy Ha CbeMHbIil HOCUTENb MH(POPMALMK MM HalpaBlIeHHUs SK3EMIIIApa
37EKTPOHHOrO JIOKYMEHTA 10 3JIEKTPOHHOM MOYTE B aApec 3asBUTCIIA. [Tpu 3anucu Ha
CheMHBI HOCHTENIb MHPOPMALMK WM HaNpaBjIeHUM OK3EMIUIApa 3JIeKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH SK3EMIUIAP 3JIEKTPOHHOrO JOKYyMEHTA Ha



OyMa)XKHOM HOCHTEJe, IO 3JIEKTPOHHOW MoYTe HIAEHTUYHOCTh TaKOro 3K3eMIulsipa
37EKTPOHHOIO JOKYMEHTA DK3EMIUIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYIHUKOM C MCIOJIb30BAHUEM YCHIIEHHOM
KBaJIM(PULIMPOBAHHOM 3JIEKTPOHHOM MOAIUCH.

AJMMHUCTpATUBHbBIE MPOLEAYpPbl, YCTaHABIMBAEMbIE HACTOSILIMM [YHKTOM,
BBIMOJIHSAIOTCS B MOpPsiIKE OYEpPEeIHOCTH, B [EHb NPUOBITUS 3asBUTENs B CPOKH,
yCTaHOBJICHHbIE perjiaMmeHToM padoTel MOLI.

PesynbTaTaMu BBITIOJIHEHHS 8 IMUHUCTPATHBHEIX TPOLIEYP ABIAIOTCS: QUKCALUS
(axkTa BbLIAYM pesysbTara NpeaocTaBieHuss MyHuLunansHoil ycayru B AMC MOLI,
pe3yabTaT MpeaoCTaBIeHNs MyHULIUITAIIBHON YCITyTH, BEIIaHHBIN 3asiBUTEIIIO.

3.6.3.2. Tlpu obpallleHUH 3asBUTEJNS 3a PE3yJbTaTOM MYHHULMIAIBHOW YCITyrH
yepe3 PecnyOnuMKaHCKMA MopTan® 3assBUTENIO B JIMYHBIA KaOMHET aBTOMATHUYECKH
HanpaBJseTCs  AJIEKTPOHHBIH  00pa3  [OKyMEHTa, SBIISIOLIEroCs  pe3yjabTaToOM
MpeaoCTaBlIeHUs MYHHULIAIATIbHON YCIIyTH, IO AN CAHHBIN YCUJIEHHOM
KBaJIU(UUHPOBAHHON 3JE€KTPOHHON MOAMUCHIO YIIOJITHOMOYEHHOr0 JOHKHOCTHOTO JIMLA
Oprana (Opradom).

AJIMUHUCTpATUBHBIE MPOLEAYpbl, YyCTaHaBIMBAEMBbI€ HACTOSIIUM IYHKTOM,
BBIMOJIHSIFOTCS B JI€Hb MOMANUCAHUs JOKyMEHTa, MOATBEP KIAlOLIEro MpeaocTaBlIeHNe
(0TKa3 B Mpea0CTaBIEeHUH ) MYHULIUITAJIILHON YCIIyTH, YIOJHOMOYEHHBIM AOJKHOCTHBIM
auuom OpraHa (OpraHom).

PesynbTaTamMu  BBIMOJIHEHUSI ~ QJIMUHUCTPATUBHBIX  MPOLELYp  SBJAIOTCA:
HanpasjieHue (MpeaocTaBlieHWe) C HCIOIb30BaHHEeM PecrmyOnMKaHCKOTo mopTana
3asiBUTEJO JOKYMEHTA, nonTBepmﬂammeré NpeJoCTaBlIeHNE MYHULIMIIAIBHON YCITyTH
(B TOM 4MC/Ie OTKa3 B MPENOCTaBIEHHMH MYHULUMATBHON YCIIyT ).

3.6.3.3. Ilpu obpaiieHun 3asBUTENSI 32 Pe3yJIbTATOM MYyHHLMUNAIBHON YCIyrd B
OpraH, J0/JJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJauy (HaNpaBeHHE) NOKYMEHTOB,
BbIZIAET 3asBUTEJIIO PE3yJIbTaT MyHHLMNaIbHOW yciayru. ITo TpebGoBaHMIO 3asBUTES
BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOrO [JOKyMEHTa Ha OyMaXXHOM HOCHUTEse emy
MPEeOCTABIAETCS YKIEMILISAP 3JEKTPOHHOTO JOKYMEHTA ITyTeM €ro 3alucH Ha ChbeMHBIH
HOCUTEb MH(pOPMaLMKU WJIM HampaBJIEHUs JK3EMIUIIpa JJIEKTPOHHOTO NOKYMEHTa I10
3JIEKTPOHHOM 10YTe B aipec 3asiBUTES.

AJMUHUCTpATUBHbIE MPOLELYpPbl, YyCTaHABIMBAEMbl€ HACTOSIIMM IYHKTOM,
OCYLLECTBIISIFOTCS B TOPsIIKE OUEPeTHOCTH, B J€Hb NPHOBITHS 3asBUTENs B
cooTBeTcTBUM ¢ [IpaBuiaMu BHyTpeHHEro TpyAoBoro pacnopsaxka OpraHa.

Pe3ynbTaToOM BBINOJHEHHS aJMUHUCTPATUBHBIX MPOLENYp ABIAIOTCA: (pUKcaLmst
(Gaxkrta  BblgauM  pe3ysbTaTa  MPEJOCTABIEHHs  MYHMLMIAIbHOW  yCIyru B
aBTOMAaTH3MPOBAHHOW WH(OPMALIMOHHON cHUCTeMe, NMpeIHa3sHaYeHHOW st OKa3aHHs
roCyJ1apCTBEHHBIX U MYHULIUIAJIBHBIX YCIIYT.

3.7. UcnipaBiieHne TEXHUYECKUX OLIMO0K

3.7.1. B ciyuyae oOHapy)KeHUsI TEXHUYECKOH OIIMOKM B JOKYMEHTE, sIBJISIOLLEMCH
pe3y/ibTaTOM MYHHULMNAIBHOM YCITyTH, 3asiBUTENb HanpasnseT B OpraH:

3asBjeHHe 00 MCIpaBJIeHUH TEXHHYECKOH oumbku (mpunoxenne Ne 5 K
HACTOSILLEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);



JIOKYMEHT, BBIJIAaHHBIA 3asBUTEI0O KaK pe3ysbTaT MYHULUIAJIBLHOW YCIIyrd, B
KOTOPOM COAEPIKUTCS TEXHUYECKast OlnOKa;

JOKYMEHTBI, UMEIOLINE IOPUAMYECKYIO CUILY, CBUAETENLCTBYIOLIME O HAMYUU
TEXHUUYECKON OLIHOKH.

3asiBieHHe 00 HCMpaBlIeHUH TEXHUYECKON OIIMOKU B CBEIEHMSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIFOLIEMCS] Pe3yJIbTaTOM MYHULIUITAJIBHON YCIIYT|, IOJACTCS 3asiBUTEIIEM
(YIIOJHOMOYEHHBIM TPEJCTaBUTEEM) IMOYTOBBIM OTIpaBIeHUEM (B TOM YHCIE C
MCIMOJIb30BAHUEM AJIEKTPOHHOM MOYTHI), MO0 yepe3 PecnyOnvKkaHCKui MOpTan MM
M®OILI.

3.7.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISALT
puem 3asiBjieHust 00 UCTpPaBICHUHM TEXHUYECKON OLIMOKU, PErHCTPUPYET 3asiBJICHUE C
MPUIOXKEHHBIMU TOKYMEHTAMU U IfepeaeT uX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTpaTUBHbIE MpPOLEAYphl, YCTaHABIMBAEMbl€ HACTOSIIHUM IYHKTOM,
BBIMOJIHSIOTCS B TEUEHKME OJTHOTO paboyero AHs ¢ JaThl pErucTpaliu 3asiBJICHuUs.

PesynbraTamul BbIMOJHEHUS aAMUHUCTPATUBHBIX MPOLIEAYP SBJISIOTCS: MPUHATOE
M 3aperucTpMpoOBaHHOE 3asiBJEHME, HANPABJIEHHOE Ha PacCMOTPEHHUE JOJDKHOCTHOMY
JIMLLY, OTBETCTBEHHOMY 32 00paOOTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOEe 3a 00paboTKy [dOKYMEHTOB,
paccMaTpuMBaeT JOKYMEHTbI M B LEJNsAX BHECEHUS HCIpaBJIEHHH B [JOKYMEHT,
ABJISIIOLLMIACS pe3yJbTaTOM TMPeIOCTaBIeHUs MYHULMIIAIbHON YCIYrd, OCYIIECTBISET
Mpouesyphl, MPeJyCMOTPEHHBIE MYHKTOM 3.5 aJAMHHHCTPATUBHOIO pErjlaMeHTa, H
BbIJIAET MCIPABJIEHHBIH JOKYMEHT 3asBUTEIO (YMOJHOMOYEHHOMY MPENCTABUTENIO)
JIMUHO TIOJ POCTIUCH C M3BATHEM Y 3asBUTENsI (YMOJHOMOUEHHOIO MpPEeNCTaBUTESIs)
OpUFHHANA JOKYMEHTa, B KOTOPOM COJEPIKUTCS TEXHUUECKas OIIMOKa, UK HarpasseT
B ajJpec 3asBUTENs MOYTOBBIM OTIpABIEHHEM (IOCPEACTBOM 3JIEKTPOHHON MOUTbI)
MUCbMO O BO3MOMKHOCTHM TIOJyY€HMs JOKYMEHTa IpU MpenocTaBieHun B OpraH
OpMIHHala JOKYMEHTa, B KOTOPOM COZEPIKUTCS TEXHUUECKast OLIMOKa.

AJIMUHKUCTpPATUBHbBIE MPOLEAYpPbI, YCTaHABIMBAEMbIC HACTOSILUMM IYHKTOM,
BBIMOJIHAIOTCA B TedeHWe ABYX pabouux JAHed mnocie OOHapyKEHUs TeXHHYEeCKOM
OWMOKKW WKW TOJIyueHHs OT JitoOOro 3aMHTEPECOBAHHOIO JiMLA 3asABJIEHHSA O
JONYLIEHHOW oMOKe.

PesynbpraTamMu  BBINOJHEHHUs  AAMUHMCTPATUBHBIX — MPOLEAYp  ABJAKOTCA:
BbIJIaHHbBIHM (HampaBIeHHBIN) 3aABUTEIIIO TOKYMEHT.

4. TMopsaoK 1 GopMbI KOHTPOJIsI 32 MPeJoCcTaBJeHHeM MYHULHNAIbHOMH
ycJyru

4.1. INopsA0K OCYLIECTBICHHUs! TEKYILEro KOHTPOJIS 33 COOJIOACHUEM U UCTIOJIHEHHEM
OTBETCTBEHHBIMU J0JUKHOCTHBIMHU JIMLIAMHU TIOJI0XKEHUH aIMUHUCTPATUBHOTO
perjaMeHTa M MHBIX HOPMATUBHBIX PABOBBIX aKTOB, yCTAHABJIMBAIOILUX TPEOOBaHHS K
MpeI0CTaBIEHHIO MYHULMMATBHOMN YCIIyT i, a TAKKe MPUHATHEM MU PeLIeHUH

KOHTpOJIb 32 MONHOTON M KAuecTBOM IMPEAOCTaBIIEHHs MYyHULMNAIBHON yCIyry
BKJItOUAET B ceOsi BbIAB/IEHUE M YCTpaHeHKe HapyLIeHUH NpaB 3asBUTEIeH, MPOBENCHHE
MpoBepoK  COOJIONEHUs  MPOLEAYp —MpPeAOCTaBeHHs MYHHLMMAIBHOH  yCIyrH,



MOArOTOBKY pELIEHUI Ha IeHCTBUS (6e3aeiicTBrE) NOKHOCTHBIX JIML OpraHa MecTHOro
camoyrpasJieHUsI.

dopmaMu  KOHTpPOJA 32 COOJIOJEHMEM  HCTIONHEHMS aJIMUHUCTPATUBHBIX
MpoLesyp ABJISAIOTCS:

1) npoBepka M COIJACOBAaHME IPOEKTOB JOKYMEHTOB [0 MpeaoCTaBIEHUIO
MYHULIMTAIbHON YCITyTH;

2) NpOBOJAMMBIE B YCTaHOBJIEHHOM nopsiaKe NPOBEPKH BEJCHUS
J1eI0NPON3BOACTBA;

3) npoBeJieHHe B yCTAHOBJIEHHOM MOPSIKE KOHTPOJIBHBIX IPOBEPOK coOoaeHN
MpoLeyp NPeAOCTaBICHH MYHULIUNATBHOH yCITyTH.

B uensX TEKYyIIEro KOHTPOJSl WCIONB3YIOTCS —CBEACHHMs, HMEIOLIMECT B
SJEKTPOHHOW 0a3e JdaHHbIX, cy)KeOHas KOPPEeCHOHJAEHLMsI, YCTHas W MUCbMEHHAs
HHpOpPMALKS IOJDKHOCTHBIX JIUL, OCYLIECTBIIAIOLIMX BBINOIHEHAC aJIMUHUCTPATUBHBIX
[POLIELYP, JKyPHAIIbI yueTa COOTBETCTBYHOLIMX NOKYMEHTOB 1 APpYTHE CBEACHHA.

Jlnst ocyllecTB/IEHHs KOHTPOJIst 3@ COBEPIICHNUEM NEefCTBUM MU MPeaOCTaBICHUH
MYHULMIATLHOH YCJIyrd M TNpPUHATHM pelleHnH pYKOBOAMTENO OpraHa MECTHOIO
caMOyrnpaBjieHUs:  MPEACTaBJIAIOTCS — CNPaBKW O pesyjipTarax MpeaoCTaBIEHUS
MYHULMMAJIBHON YCIIyTH.

O ciyyasX W NpUYMHax HapylUIeHHs CPOKOB, MOCTIEI0BATENIBHOCTH U CONEPIKAHNA
aAMUHMCTPATMBHBIX TMPOLELYP JAO/DKHOCTHBIE JMLAa HEMEMICHHO UHGOPMHUPYIOT
PYKOBOIMTENSl OpraHa, MpPEeIOCTABIAIOLIECro MYyHMIMITAIBHYIO YyCIyry, a TaKKe
MpeAnpUHUMAalOT CPOYHBIE MEPBI MO YCTPAHEHHIO HapyLIEHUH.

TexylwMid  KOHTPOJb 32 COOJIIOZIEHUEM  TTOCJIEN0BATE/IbHOCTH NENCTBUH,
onpeneneHHbIX  aAMMHUCTPaTMBHBIMM  MpOLEAypamMH 1O MPEeOCTaBICHMUIO
MYHULIMTAIBHOM YCIIyrH, OCYLIECTBIISETCS 3aMECTMTENEM PYKOBOIMTEA OpraHa
MECTHOrO  CaMOYIMpaBleHHs, OTBETCTBEHHbIM 332  OpPraHHU3aLMIO paboTbl IO
MpeoCTaBJIEHNIO MyHHULUITAIBHON yCIyry, HadalbHUKOM OT/EJa, OCYMICCTBIIAIOErO
opraHu3auio paboThl M0 MPeOCTaBICHHUIO MYHHULIMNIAJILHOM YCITYTH.

[lepeueHb  JOJDKHOCTHBIX  JIML,  OCYLIECTBIAMOMINX TEKYILUH  KOHTPOJIb,
YCTAHAB/IMBAETCS TOJIOKEHMAMHM O CTPYKTYPHBIX TOAPA3NENEHUSIX OpraHa MECTHOTO
caMoyrpaBJieHUs! U JOJUKHOCTHBIMHU perjiaMeHTaMu.

4.2. TIopsA0K 1 MEePUOAXYHOCT OCYLIECTBIIEHUS INIAHOBBIX M BHEIIIAHOBBIX MPOBEPOK
[MOJIHOTBI ¥ KauecTBa NPEJOCTaBICHNsI MyHULIMIIAIIbHOW YCIYTH, B TOM YHMCJIC MOPAL0K
1 (pOPMBbI KOHTPOJIS 32 OJHOTOM U Ka4eCTBOM NPEAOCTaBICHHS MYHHULMNAJIbHOM
yCIIyTrdl

4.2.1. KOHTpoJIb 32 MOJIHOTOW U Kaue€CTBOM IPELOCTaBIICHNS MYHHULANAJIbHON
YCIyrH OCyLLeCTBIIsieTcst B popmax:

1) npoBeaeHuUs MPOBEPOK;

2) paccMOTpeHus a0 3asBUTesel Ha 1eHCTBHIA (GesmeiicTBue) Oprana, a
TAK)Ke UX JOJIKHOCTHBIX JIML, MyHULIMMAJIBHBIX CIIyXallKX.

4.2.2. B uensix oCyIeCTBIEHUs] KOHTPOJIA 32 MOJHOTOM ¥ KaueCTBOM
MpeaocTaBIeH s MyHULUTAIBHON yCIyry MPOBOAATCA MIAHOBBIC U BHEINIAHOBBIC
nposepku. [Topsi0K ¥ NEPUOANYHOCTD OCYLIECTBIIEHUS IIAHOBBIX TIPOBEPOK
ycTaHaB/MBaeTcs riiaHom pabotsl Oprana. [lpu mpoBepke MOTYT paccMaTpuBaThCs BCE



BOTMPOCHI, CBA3aHHbIE C MPENOCTABICHHEM MYHULIUIATBHON YCIyrH (KOMIIEKCHbIE
[pOBEPKN), HJIM OTAENbHBIH BOMPOC, CBS3aHHbI C MPEAOCTaBIEHHEM MYHULIUMIANBHOH
ycnyru (TemaTudeckue nposepku). Ilposepka Takxke MOKET MPOBOAUTLCS MO
KOHKPETHOH kanode 3asBUTEJI.

4.2.3. BHemnnaHoBbIe POBEPKH MPOBOJSTCS B CBA3M C MPOBEPKOW YCTPAHEHUs
paHee BbIsIBJIEHHBIX HAPYLUEHUH aIMUHUCTPATUBHOIO PErIaMeHTa, a TaKKe B Cliydae
rnostyueHus xanod zassuTesieil Ha feictus (Oe3aericTeue) OpraHa, a TakKe X
JIOJIPKHOCTHBIX JIML, MYHULMIIAIBHBIX CITY)KallUX.

4.2.4. Pe3ynbTarhl MPOBEPKU OQOPMIISIOTCS B BUIE aKTa NPOBEPKH, B KOTOPOM
YKa3bIBalOTCsI BbISIBIICHHBIE HEJOCTATKU M IPEJIOKEHNS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML OpraHa, IIpeaoCTaBIIsIOILEro
MYHULHMIANLHYIO YCIIYTY, 3 pelieHust U fAeiicTBus (6e3nelicTBre), IPUHUMAEMbIe
(OCYLLECTBIAEMbIE) UMK B XOZi€ MPeIOCTaBIeH)s MYHULMIIAIBHON YCIIyTH

[To pe3yabTaTam MpOBEIEHHBIX IPOBEPOK B CIyyae BBIABJIECHHUS HapyLICHUH NpaB
3asBUTEJIe BUHOBHBIE JIMIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3akoHozaTesbecTBOM Poccuiickoit denepanyi.

PykoBoauTE b OpraHa MECTHOIO CaMOYIPABJECHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE pacCMOTPEHUE 3asBIIEHUI.

PykoBoauTes b (3aMeCTUTENb PYKOBOIUTENS) CTPYKTYPHOrO MOJpasaesneHns
opraHa MeCTHOTO CamOyINpaBJIEeHUs HECET OTBETCTBEHHOCTH 338 HECBOCBPEMCHHOE M
(MNM) HeHaIeKallee BbIMOJHEHHEe aJIMUHUCTPATUBHBIX [EHCTBUH, YKa3aHHbIX B
pasjene 3 aIMUHUCTPATUBHOIO PErjlaMeHTa.

JIOJDKHOCTHBIE JIMLA W WHBIE MYHULUMIIAAbHBIE CIIy)XalUe 3a peIIeHUs |
neitctBus (6e3aeiicTBUe), NpUHUMaeMble (OCYLLECTBIAEMbIE) B XOJ€ MPEAOoCTaBIeHHs
MYHHULIMAJIbHOM yCIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/1aTeJIbCTBOM TOPSIJIKE.

4 4. TonosxeHus, XapakTepusytoline TpeGoBaHUs K MOPAAKY ¥ (opmMam KOHTPOJIs 3a
NpeaocTaBleHHeM MYHHULIMITANBHOM YCITyTrt, B TOM YKCJIe CO CTOPOHbI MpaK/iaH, uX
00BbEeIMHEHUH U OpraHu3aLui

KoHTpoJib 3a nmpefocTaBlieHHeM MYHULMITAIBHOM YCIyrd CO CTOPOHBI IpayK/iaH,
WX OObeIMHEHHUI W OpraHu3alui, OCYLIECTBIIAETCS MOCPEACTBOM OTKPBITOCTH
NEATENbHOCTH  OpraHa _ MECTHOTO  CaMOyIpaBJIeHWs — MpW  MPEJOCTaBJICHHH
MYHHLMMANbHONW  yCIyrH, TMOJy4eHHMs [IOJNHOM, aKTyaJlbHOH W  JOCTOBEPHOH
nH(GopMaLMKU O TOPSIIKE MPEeNOCTaBIeHUs MYHHUIMIAIbHOM YCIYrd U BO3MOXHOCTH
nocyneGHOro  paccMOTpeHust oOpaieHuit  (kano6) B mpolecce MPeaoCTaBIeHHs!
MYHULMNATbHON YCIIYyTH.

5. locyae6Hblii (BHecy1eGHbIN) MOPSIIOK 06:KAT0BAHUS PelleHUi U 1eiCTBHH
(Oe3neiicTBHSI) OpraHa, NpeAoCTAB/IAIOIEr0 MyHHIMIIAAbHY IO YCIYTY,
MHOTro()YHKILMOHAJBbHOIO LIEeHTPa MPeAoCTaB/IeHUs] TOCy1apCTBEHHbIX U
MYHHUMNAJAbHBIX YEIYT, OpraHu3aumii, yKa3aHHbixX B yactu 1.1 cratbu 16



®eaepanbHoro 3akoHa Ne210-d3, a Takike UX J0JKHOCTHbBIX JIMLL,
MYHHULIMNAJbHBIX CJYXKALUX, pPA00THUKOB

5.1. 3asBUTENIM UMEIOT MPaBO Ha 00XKaJIOBaHUE B 1OCY1eOHOM MOPSIAKE pELLEHUI
M neictBuil (Oe3nelicTBUs) opraHa, MPEJOCTABJAIOIIET0 MYHULHNAIBHYIO YCIYry,
JOJDKHOCTHOTO ~ JIML@  OpraHa, TMpeAoCTaBJISIIOLIEr0 MYHULMNAIbHYIO — YCIIYTY,
MYHUUMNAJIBHOIO  CHyXKalllero,  PYKOBOJAMTENs  OpraHa,  IpedoCTaBISIOLIErO
MYHHULMTNATIbHYIO yCIyry, MHOTO()YHKLIHOHAJIBHOTO LEHTpA, paboTHUKa
MHOro(YHKLMOHAJILHOTO LIEHTPa, OpraHu3aIuii, MpeaIycMOTPeHHBbIX YacTbio 1.1 cTarbn
16 ®enepanbHoro 3akoHa Ne 210-D3, a Takxke Ux pabOTHHUKOB.

3asBUTEb MOKET OOpaTUTHCS € KanoOoH, B TOM YUCIIE B CIAEAYIOLIUX CIIyYasX:

1) HapylueHue cpoka perucrpaluyu 3amnpoca o0 MpeJoCTaBIeHUH MyHULUIAILHOMI
yCJyrH, 3arnpoca, ykazaHHoro B ctarbe 15.1 denepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHe cpoka MperoCTaBIeHUs MYHULUNAIbHONH YCIyrd. B ykaszaHHOM
ciyvae pocynebHoe (BHecyneOHoe) oO)KajloBaHHME 3asBUTEJIEM pELIeHUN U NEeHCTBUM
(Oe3neicTBUsl) MHOMO(MYHKIIMOHATIBHOIO LIEHTpa, PabOTHUKA MHOTO(GYHKLMOHAIBHOIO
LIEHTpa BO3MOXHO B Cjy4ae, €clii Ha MHOrO(YHKLMOHAIbHBIA LIEHTP, PELIEHUS M
neiicteus  (OesneiicTBME)  KOTOPOro  OOXKATYyKOTCS, BO3/MOXKEHa  (QYHKLUHS 110
MPEeIOCTABICHUIO COOTBETCTBYIOUIMX MYHHLMIAIBHBIX YCJIYyr B IOJHOM 00beME B
rnopsiike, onpeaesieHHoM yactbio 1.3 ctateu 16 @enepansHoro 3akoHa Ne 210-D3;

3) TpeGoBaHue y 3asBUTENIS JOKYMEHTOB WK HHPOpMALUU JTUOO0 OCYLIECTBIIEHHS
JNEeACTBMI, MpencTaBieHUWE WM OCYIIECTBJIEHHE KOTOPbIX HE MPELyCMOTPEHO
HOPMATUBHBIMU  MPAaBOBbIMU  AaKTaMH Poccuitckoit ®denepanuy, HOPMaTUBHBIMH
npaBoBbIMM akTamMMu PecnyOnuku TatapcraH, MyHULMOAIbHBIMU TPAaBOBLIMM aKTaMH
JJ1 TIPeA0CTaBAEHUs MyHULIMNAIbHON YCIYTH;

4) orkaz B MpueMe JIOKYMEHTOB, MPEAOCTAaBIEHUE KOTOPBIX IPELyCMOTPEHO
HOPMATHBHbIMU TPaBOBbIMU akTamMu Pocculickoii ®enepauuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TarapcTaH, MyHUUMNAJIbHBIMU [PABOBBIMM aKTaMH
JUTsl IPE0CTAB/ICHHs MyHULMTTIAIIBHON YCIIYTH, Y 3asBUTEIIS;

S) oTKa3 B NpeloCTaBIEHUH MYHULMNIATbHON YCIIyTH, €CJIM OCHOBaHUs OTKa3a He
NpeaycMoTpeHbl (enepasibHbIMU 3aKOHAMU M MPUHSATBIMU B COOTBETCTBMM C HHUMH
MHBIMH HOpPMAaTUBHBIMM TMpaBOBbIMU akTamM Poccuiickoit denepauuu, 3aKOHaMu M
MHbIMU HOPMAaTHBHBIMU NpaBOBbBIMU aKTaMu PecnyGnuku Tarapcran,
MYHULMNAIbHBIMK  MPABOBbIMH ~ aKTaMH. B yKazaHHOM ciydae JaocyaedHoe
(BHecyneOHOe) o0OjkajoBaHWe 3asBUTEJEeM pelleHud u JeiicTBuil (OesneiicTBus)
MHOTO(YHKLIMOHAJIBHOTO  LEHTpa, pabOTHUKA MHOTO(GYHKLHMOHAJIBHOIO  LEHTpa
BO3MO’KHO B CJlyyae, €cii Ha MHOTO(DYHKIHOHAIbHBIM LIEHTpP, peLUeHUst U AEHCTBUS
(Oe3nelicTBHE) KOTOPOTO OOXKaTYIOTCS, BO3JIO)KEHA (GYHKLUS MO MpPeIOCTaBIEHUIO
COOTBETCTBYIOLIMX MYHHULHMMANBHBIX YCIyr B TIOJHOM 00beMe B MOpPSIKE,
ornpenaesieHHOM 4acTbto 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeCoBaHMe C 3asBUTEJSl MPU MPEAOCTABICHUH MYHULMIAIBHOW -yCIyru
njiaThbl, He TNPEAYCMOTPEHHONH HOpPMATUBHBIMH TpaBOBBIMM akTamMu Poccuiickoi
denepauuu, HOPMATHBHBIMH  MpaBOBbIMH  aktamu  PecrnyOnuku — Tarapcra,
MYHHULMAJbHBIMU MPABOBBIMH aKTaMU;

7) OTKa3 opraHa, MpeaoCTaBISIOLIEr0 MyHULUNAIBHYIO YCIYry, HOJDKHOCTHOIO
JMLA opraHa, MpeaoCTaBiIsoIero MyHHLIUNATbHYIO YCIyTy, MHOTO(QYHKLHOHAIBHOIO



LLeHTpa, paboTHHKA MHOrO(YHKIHOHAIIBHOIO LEHTPA, opraiu3aluii, NpeayCcMOTPEHHbBIX
qactbio 1.1 ctateu 16 @egepansHoro 3akoHa Ne 210-@3, umn ux pabOTHUKOB B
MCrpaB/ieHMK JOMYIIEHHbIX WMH ONEYaToK M OIIMOOK B BbIAAHHBIX B PE3YJIbTATC
peaoCTaBjeHHss ~ MyHMUMNAIbHOW  yCIyrH — NOKYMEHTaX aubo  HapylleHHe
YCTAHOBJIEHHOTO CpOKa TakMX MCMpaBieHui. B yKkazaHHOM ciydae nocynedHoe
(BHecyneOHOe) 00ajoBaHHe 3asBUTENIEM pelieHui M JeHCTBHUiM (Ge3nelicTBUsA)
MHOTO(YHKLHOHAIBHOTO ~ LIEHTpa, —pabOTHHKA MHOrO(QYHKIIMOHATIBHOTO  LIEHTPpa
BO3MOJKHO B Clydae, e€cjii Ha MHOrO(QYHKIMOHAIBHBINA LEHTP, PCIICHUS neicTBus
(6e3neiicTBIE) KOTOPOro OOKAIyIOTCs, BO3NOKEHA GYHKLHUSA MO MPELOCTABICHUIO
COOTBETCTBYIOLIMX ~MYHULMIAIbHBIX YCIYr B  IOJHOM obbeMe B MOPSIKE,
orpeaeneHHOM YacTbio 1.3 cTatbu 16 denepanbHOro 3akoHa Ne 210-D3;

8) HapylueHHe CpoKa WM MNOpsAAKa BblIAYM JOKYMEHTOB MO pe3ylbTaram
NpefoCTaBIeHUs MyHUUMNATBbHOR yCITyTH;

9) MPUOCTAHOBJIEHUE MPELOCTABIEH) MyHULIUIATBHON yCIIyTH, €CII OCHOBAHMS
NPUOCTAHOBNIEHUs HE MPEeAyCMOTPEeHbl (elepanbHpIMU 3aKOHaMH M MPUHATBIMI B
COOTBETCTBHM C HHMHM MHBIMH HOPMATHBHBIMH [PaBOBBIMM akTamu Poccuiickoit
desiepaliny, 3aKOHaMH ¥ MHBIMH HOPMaTHBHBIMM IPABOBBIMU aKTaMH PecnyOnuku
TaTapcTaH, MyHHLMNATBHBIMU TTPAaBOBBIMK akTaMu. B ykasaHHOM ciy4dae JocynedHoe
(BHecyeOHOE) OOKanoBaHHE 3asABUTENEM PpEIICHHH U neiictBuil  (Oe3meficTBUA)
MHOTO(QYHKIMOHANBHOTO ~ LEHTpa, PabOTHMKA ~MHOrOQYHKLMOHANBHOTO  LUEHTpa
BO3MOJKHO B Cllyuyae, €clii Ha MHOTOMYHKLMOHAIbHBIA LEHTp, PELICHUs 1 NecTBuUS
(6e3eiicTBIE) KOTOPOro OOXKAIyIOTCs, BO3NOXeHa (YHKLMA MO0 MNpelOCTaBICHHMIO
COOTBETCTBYIOIIMX ~MYHULMMAIBHBIX ~YCIyr B TOJNHOM 0OBbeme B  MOpsKe,
onpeeeHHoM yacTbio 1.3 craren 16 deaepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENsS MPH MPEIOCTABIEHNUM MYHULMIMAIBHOH yCIyru
JIOKYMEHTOB WM MH(OPMALMHK, OTCYTCTBHE M (MJIM) HELOCTOBEPHOCTH KOTOPBIX HE
yKa3blBAJIMCh MPU MEPBOHAYATEHOM OTKase B MPHEME NOKYMEHTOB, HEOOXOAUMBIX ISl
MpesocTaBieH|si MyHULMIAIBHON yCyrH, MO0 B MpeloCTaBlIeHNH MYHULMTAJIbHON
YCJIYrH, 3a MCKIIOUEHHEM CIlyuaeB, MPEeLyCMOTPEHHBIX MyHKTOM 4 uyactu | cTarTbhy 7
denepanbhoro 3akoHa Ne 210-03. B ykazaHHOM Cllydae nocynebHoe (BHecynebHoe)
o0xanoBaHue 3asBUTEJIEM peLueHui u JNeNCTBUI (Ge3nelicTBrs)
MHOTO(YHKLIMOHANBHOTO ~ LIEHTpa, pabOTHMKA MHOrOQYHKIHMOHAILHOIO  LEHTpa
BO3MOYHO B CIlydae, €Clii Ha MHOrO(GYHKLMOHAIBHBIN LEHTP, peleHus U AeHCTBUs
(Ge3zieiicTBHE) KOTOPOro O00KalyroTcs, BO3JI0OXKEHa (YHKLMS IO MNPENOCTaBICHHUIO
COOTBETCTBYIOLUIMX ~MYHULMMAIbHBIX YCIyr B TIOJHOM 0ObeMe B TMOPAIKE,
onpezeenHom yactbio 1.3 crateu 16 dexepansroro 3akona Ne 210-D3.

5.2. Janoba nomaercs B TNUCbMeHHOW (opMe Ha OyMaKHOM HOCHTEINE, B
37eKTpoHHOH (opme B OpraH, MPeNOCTAB/SIONME MyHULMNAIbHYIO  yCIyry.
MHOrO(YHKLIMOHAIBbHBIH LEHTP MO0 B COOTBETCTBYIOLIMH Opra rocynapcTBEHHOM
BIACTM, SBIOLIMNACS ydpeauTeNeM MHOTO(QYHKIMOHATBHOTO UeHTpa (aanee -
yupesuTelb  MHOTO(YHKLHOHAIBHOIO  LIEHTpa), a Takke B OpraHusalliy,
npeaycMoTpeHHble YacTeio 1.1 cTathu 16 defepanbHOro 3akoHa Ne 210-®3. YKanoOsl
Ha pelieHus W aedcTBus (Oe3lnedcTBUE) PYKOBOAUTENSA OpraHa, MPpeAoCTaBIANOLIEro
MYHULIMTATBHYIO YCIIYTY, MOJIAl0TCsl B BHIIIECTOSALIME opraH (IpH ero HaJIMu1K) 1100 B
clydae ero OTCYTCTBHs PacCMaTPUBAIOTCs HEMOCPEACTBEHHO PYKOBOAMTE/EM OpraHa,
MPeJOCTaBISIONEr0 MyHULMNAIBHYIO yciyry. JKajmoObl Ha pelleHus | JeicTBus



(GesneiicTBue) pabOTHUKA MHOrO(YHKLHOHAIBHOTO LEHTPa MOJAKTCS PYKOBOAUTENIO
5TOro  MHOro(QyHKUMOHATbHOrO —LeHTpa. JKamoObl Ha peuleHud H JecTBus
(Ge3neiicTBUE) MHOr0()YHKLIMOHATIBHOTO LeHTpa MOJAt0TCA YUPEIUTEITIO
MHOrO(QYHKLUHMOHAIBHOTO LEHTpa WM JOJDKHOCTHOMY  JIMLY, yIOJIHOMOYEHHOMY
HOPMATHBHBIM TPABOBBIM AKTOM Pecrybmuku Tarapcrad. JKamoObl Ha pelleHus H
neiicTeus (Ge3aeiicTBre) paGOTHHKOB OpraHM3auMi, MpeiycMOTPEHHBIX yacTbto 1.1
cratbu 16 ®exepanphoro 3akona Ne 210-@3, monaioTes PYKOBOJAMTEJNSIM  3TUX
opraHu3aLui.

YKanoba Ha pelleHUs U AECHCTBUS (6e3neiicTBUE) OpraHa, MPeAOCTaBIIIOLIEro
MYHHULMMANbHYIO — YCJIyry, —JO/DKHOCTHOTO — Julia — Opraa, TpeI0CTaBIAIOLIEro
MYHHLMIANBHYIO  YCIIYry, MYHULMIAIBHOTO — CIYXKALero, PyKOBOLMTEIA oprasa,
Mpe10CTaBIAIOLIETO MyHHLHMNAIBHYIO YCIYTry, MOXeT OBITh HampasieHa IO MO4Te,
yepe3 MHOrO(QYHKLUMOHANBHBIA LEHTp, C  HCNOJL30BAHHEM uHpOpMaLMOHHO-
TeleKOMMYHUKALMOHHOM ~ ceTn  «MIHTepHET», o(uIMANBHOro  caifTa  oprama,
MPeNOCTABISIOMIEr0  MYHHULHIANBHYIO  YCIYTY, ExauHoro  moprama  Jibo
Pecry0nMKaHCKOTO moprana, MH(pOPMALMOHHON CHCTEMBI nocyebHoro obKanoBaHus,
a TaK)Ke MOYKET OBITh MPUHSTA MPH JIMYHOM IPUEME 3aBUTE]IA. Xanoba Ha peLeHus 1
JIeHCTBUA (Ge3meiicTBHE) MHOTO(YHKLHOHAIbHOTO LEHTpa, paboTHHMKA
MHOFO(YHKLMOHANBHOrO ~ LEHTpa ~MOXKeT —ObITh  HampasieHa MO MOHTE, c
HCMOJB30BAHMEM  MH(OPMALMOHHO-TENIEKOMMYHHUKALMOHHOH  CeTH «MHTEpHETY,
odbuLMANbHOTO caiiTa MHOro(yHKIMOHAIBHOrO LeHTpa, EamHoro mnoprana 6o
Pecry6IMKaHCKOrO OpTaia, HHPOPMALOHHONH CHCTEMbI nocynedHoro odxaaoBaHus,
a TaKke MOXET ObITh MPUHSTA NPU JIMYHOM MIPHUEME 3asBUTEIIA. Xanoba Ha peuieHus 1
neiictBus (6e3aelicTBUE) OpraHu3aluii, MPegyCMOTPEHHBIX HaCThio 1.1 cratbu 16
denepanbHoro 3akona Ne 210-@3, a Takke HX pabOTHHKOB MOXKET ObITh HarpasjieHa
Mo T1ouyre, C HMCIOJb30BaHHEM uH)OPMALMOHHO-TEIeKOMMYHHUKALOHHOH  CETH
«HTepHET», O(ULMANBHBIX CaUTOB ITUX opranuzauuii, EauHoro mnoprana au1bo
PecryGiMKaHCKOro TOpTaia, a TakKe MOXeT ObITh MPUHATA MPHU JIMYHOM [pHEME
3asBUTEJIS.

5.3. )Kano0Oa nosKHa coaepxkKarb:

) HaMMeHOBaHWE OpraHa, MPeAOCTABISIOWEro MYyHUIUNAILHYIO  YCIyTY,
JIOJKHOCTHOTO JlMlia opraHa, MpefoCTaBJIAIOIEro MYHULMNATIbHYIO YCIYyTY, aundo
MYHHLIMAAIBLHOTO CITy)KAaIlero, MHOroyHKLUHOHAIBHOIO LEHTPA, €ro pyKOBOMUTEA 1
(unn) pabOTHMKA, OpraHM3alui, MNPeLJyCMOTPEHHBIX HYaCTBIO 1.1 cratbu 16
denepansHoro 3akona Ne 210-®3, ux pykoBoIUTENeH U (unu) paGOTHUKOB, pelieHHs 1
neiicTBus (6e31eiicTBrE) KOTOPBIX 00KAIYIOTCS

2) haMHIMIo, MMs, OTYECTBO (MOCNENHee - MPH HAIMYMHK), CBENEHMs O MecTe
JKUTEbCTBA 3asiBUTENS - (DU3MUECKOro JIMLA JIMOO HAaUMEHOBAHME, CBENCHHUSA O MECTE
HAXO3K/IEHUS 3asBUTENS - IOPUANYECKOTO JIMLA, a TaKKe HoMep (HOMepa) KOHTAKTHOro
tenedoHa, aapec (azpeca) 371eKTPOHHON MOYTHI (MPH HaAJIMUMK) ¥ MOYTOBBIA apec, Mo
KOTOPbIM J10JKEH ObITh HarpasjieH OTBET 3asBUTEIIO; -

3) cBejeHust 00 OOKaTyeMBIX PEINEHUSX U AEHCTBUAX (Ge3neiicTBUM) OpraHa,
[Pe10CTABAIOWIEr0  MYHULHMNAIbHYIO — YCIyry, JOJDKHOCTHOro — JjiMua  OpraHa,
[PeI0CTABIAIOMEr0 MYHHLHUNATBHYIO YCIyry, JH00 MyHHUMIAILHOrO CIYKALIEro,
MHOTO(YHKLHOHANBHOrO  LEHTPa, PAOOTHHKA MHOTO(YHKIMOHAIBHOrO  LEHTPa,



opraHu3aLuii, mpeaycMOTPEHHBIX YacTbio 1.1 craTbu 16 ®denepanpHoro 3akoHa Ne 210-
d3, ux pabOTHUKOB;

4) 10OBOMBI, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIJACCH C PELICHUEM M
neiicTBreM (GesneiicTBueM) oOpraHa, MPENOCTABIAIOLIET0 MYyHHULUMMIANBHYIO YCIyTy,
JIOJIPKHOCTHOTO JIML[@ opraHa, MpeAoCTaBlIAIOIEro MyHUIUNAIBHYIO YCIyTY, ambo
MYHULMMANLHOTO  CIy)XKallero, — MHOrO(YHKIMOHAJIBHOrO  LEHTPa, pabOTHHKA
MHOTO(YHKLHOHAIBHOTO LEHTPa, OpraHu3alui, NpeayCMOTPEHHBIX YaCThio 1.1 cTarbu
16 MenepanbHoro 3akona Ne 210-®3, ux pabOTHHKOB. 3asBUTENEM MOTYT ObITh
[peacTaBieHbl JOKYMEHTbI (MPU HaJIM4KK), MOATBEPIKIAIOWME JOBOJBI 3aiABUTEIIA,
JIMO0 UX KOTIMH.

5.4. IMocTynuBlias skano0a MOAJIEKUT PErUCTPALUMK B CPOK HE MO3AHEE pabouero
JIHS, CJIeAYIOLIEro 3@ IHEM MOCTYILICHHS.

5.5. JKano6a, MOCTYNMBIIAs B OpraH, MPENOCTABISIOLNN MYHHULMIANBHYIO
YCAyry, MHOTO(QYHKUMOHAJBHBIA —LEHTpP, YYpeAUTeIIO MHOro(yHKIMOHAJIEHOTO
LleHTpa, B OpraHu3alMH, MPeLyCMOTPEHHBIE YacThIO 1.1 crareu 16 @enepanbHOro
3akoHa No 210-®3, nu6o BHILIECTOSIIMHA oOpraH (Mpu ero HaJIMUMK), TOMJIEKHUT
PACCMOTPEHHIO B TeUeHHe MATHAAUATH pabouMx JHEH CO IHS ee PerncTpalii, a b
ciiyuyae oO)KanoBaHWs OTKasa OpraHa, MPEeJOCTaBIIAIONIEr0 MyHHULMMNATIBHYIO YCIyTY,
MHOTO(YHKLIMOHATIBHOTO L@HTpa, OpraHu3aLki, NpeayCMOTPEHHbIX JacThIo 1.1 crarbu
16 denepansHoro 3akona Ne 210-@3, B mpueMe JOKYMEHTOB Yy 3aiBUTC]IA nubo B
HCIIPAB/EHUM JIOMYLIEHHbIX OMEUaTOK H- OWMOOK MM B Ciyuae 00)anoBaHus
HapylleHHsl YCTAHOBJIEHHOTO CPOKa TaKMX':MCMPABJIeHUH - B TEUCHUE NATH pabounx
JIHEH cO JIHS ee perucTpaLiu. '

5.6. Tlo pe3ynbTaTtam pacCMOTPEHHs HKajoObl TPUHUMAETCS OIIHO U3 CJICAYIOLIMX
peleHui:

1) »kanoba ymOBJETBOpsieTCs, B TOM uucie B (opme OTMEHbI MPUHATOrO
peLleHusl, UCTIPaBJIeHHsl JOMYLIEHHBIX ONEYaToOK U OMUOOK B BbIAAHHBIX B pe3yibTare
fpesocTaBieHns MyHWULMNAIBHON — yclyrn —JOKyMEHTaX, BO3Bpara  3asABUTEJIO
JICHEXKHBIX ~CPEACTB, B3WMaHME KOTOPBIX HE TPEAyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMH akTamu Poccuiickoii demepalny, HOPMATHBHBIMH MPABOBBIMH aKTaMi
PecnyGnuku TaTapcTaH, MyHULUMIIATIBHBIMYI PABOBBIMU aKTaMH;

2) B YJ0BIETBOPEHUH JKaJl0ObI OTKA3bIBACTCS.

He mnosgHee mHs, CIEAYIOLIEro 3a IHEM MPHHATHsS PpelIeHHs, YKa3aHHOIo B
HACTOSILLEM TYHKTE, 3asBMTENIO B MHCbMEHHOH (hOopMe K MO JKEeJaHWiO 3asBUTE/A B
JIEKTPOHHON  (hopMe  HarpaBiseTcsi MOTHBHUPOBAHHBIA ~OTBET O  pe3ynbTaTax
paccMOTpPEeHMsl HKaoObl.

5.7. B cnyyae npu3HaHus JKaJoObl MOJJIEXKAIIeH yIOBIETBOPEHUIO B OTBETE
JasBUTENIO O pe3y/bTaTaX PacCMOTPEHHs HKalo0bl JaeTcs uHdopmalus o AHCTBHUAX,
OCYLIECTBJIAEMBIX ~ OPraHOM,  TPENOCTABISIOMNM  MYyHULHNATbHYIO — yCJYTY,
MHOrO(YHKLIMOHATbHBIM LIEHTPOM MO0 OpraHu3aLuen, npeayCcMOTpeHHO uacTbio 1.1
cratbi 16 ®enepanboro 3akoHa Ne 210-P3, B 1es1s1X HE3aMEAIUTEIbHOTO YCTPAHCHH
BbISIBJICHHBIX HAPYLIEHUH MPH OKa3aHUM MYHULMTAIBHON YCIIYTH, a TaKkKe MpUHOCATCA
W3BMHEHHS 3a JOCTaBJIEHHbIe HEYJ00CTBA H yKa3blBaeTCs MHPOpMalKs O JalbHeHIINX
neiicTBUAX, KOTOpPble HEOOXOIMMO COBEPLIMTH 3aABUTEIIO B LEJIAX TOJTYyHCHHA
MYHULMAJIBHON YCIyTrH.



5.8. B ciyyae npu3HaHus XKanoObl HE MOAEKALIeH YIOBJIETBOPCHUIO B OTBETE
3asBUTEI0 O pe3ysibTaTax pacCMOTPEHMsS JKanoObl JAloTCA apryMEHTHPOBAHHbIC
pasbsiCHEHMs O MPUUMHAX [PUHATOrO PEHICHHUS, a TAKKe uHopMauus O Mopsake
007Ka0BaHusl MPUHATOrO PELICHHUsI.

5.9. B ciyuae ycTaHOBJIGHHs B XOJIE WM MO pe3yJibTaTaM pacCMOTPEHUS KasioObl
MPU3HAKOB COCTaBa aAMMHHCTPATMBHOIO IpaBOHApYWIEHWs MM MpeCTyIJICHNA
JI0JIPKHOCTHOE JIMLO, PaOOTHHUK, HaJIeJIEHHbIE MOJTHOMOUUAMH TI0 PACCMOTPEHHIO xasoo,
He3zaMeJTUTEIbHO HaIpaBysioT HMEIOLMECS: MaTeprallbl B Opratbl POKypaTypbl.



[Mpunoxenue Ne 1

K AZIMUHUCTPaTUBHOMY
periaMeHTy MpeLoCTaBIeHUS
MYHHLIMTIAIBHON YCITyTH 110 Bbliaye
CMpaBKH (BBITUCKH)

®dopmMma

(Baank oprana, NpefoCTaBIsOLIEro MyHHLMNAIBHYIO YCIIYTY)

Jlomxnocrhoe nuuo (PHUO)

CIIPABKA

CBeneHHs1003/1eKTPOHHOMMOANUCH

(MoAMUCh yNOJTHOMOYEHHOTO JOMXKHOCTHOIO JinLa
opraHa)



[Tpusnoxxenue Ne 2

K AZIMUHUCTPAaTUBHOMY
perjaMeHTy NpeIoCTaBIeHNs
MYyHUILUITAIbHOM yCIIyTH MO BblAaye
CIIpaBKH (BBITUCKH)

dopmMma

(Baank oprana, npeJiocTaBsIOWero MyHHLHNATbHYIO YCIIyTy)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencTaBUTENE:

KoHTakTHBIE JaHHBIE TPEACTaBUTEIIS:

PELLIEHME
06 0TKa3e B MPeI0CTABJIEHHH MyHHIUIATIBHON yCIyTH
110 BBIlaue CIIPABKU (BBITUCKH)
oT ' Ne

PaccmoTpeB Baie 3asBlieHHE OT Ne 1
npujaraemble K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHom
NPUHSATO pelleHre 00 0TKase B BblAaue
CrpaBKH (BBIMHUCKU) 110 CAELYIOIEMY OCHOBaHHUIO:

JlonoHUTeNIbHAsT UHPOpMaLKs:

CaeaeHHs10031eKTPOHHOWMOANKMCH

JlonxknoctHoe nuto (PHO)

(MOAMKMCH YMOJHOMOUYEHHOTO J0/KHOCTHOTO JiHLa
opraHa)



IMpunoxenue Ne 3
K AJIMUHUACTPATUBHOMY
perjaMeHTy MpeloCTaBIeHUs
MYHHUIMIAIBHON YCIyTH MO BblIaYe
cripaBKH (BBIMUCKH)

dopma

(Bnamk oprata, npeoCTaBsiolero MyHHLHMATbHYIO YCIyry)

Komy:

KoHTakTHEIE JaHHBIE:

[IpencraBUTED:

KonTakTHBIE JaHHBIE IPEACTABUTEIIA:

PEILIEHUE
06 0TKa3e B IPUEME TOKYMEHTOB, HEOOXOAMMBIX JUTsl IPEJOCTABIIECHHS
MYHULMMNATBHOM yCIyT ! MO BbIa4e CHPaBKH (BBIMTHCKH )
oT . No

PaccmoTpeB Bauie 3asiBieHHE OT Ne u
npunaraemble K HeMy JIOKYMEHTB, YIOJTHOMOUYEHHBIM OpraHom
MPUHSTO pellleHe 00 OTKase B
[IpreMe LOKYMEHTOB, HEOBXOMUMBIX JUIs [IPeIOCTABIEHU MyHNULMIIANBHON YCIyTH 10
Bblaue CIIPABKHU (BBIMTMCKH) 110 CIELYOLIUM OCHOBAHUSAM:

l.
N

Pa3bscHeHune NPUYUH OTKa3a:

JlonoTHUTeIbHAsE THPOpMaLK:

Bbl BrpaBe MOBTOPHO OOpaTUTBCS B YNOJHOMOUEHHBIM OpraH € 3asABJICHHEM O
[pPeIOCTABNEHUH YCIIYTH MOCIe YCTPAHEH!s yKa3aHHBIX HapyIICHHH.

JlaHHblll OTKa3 MoXeT ObITh OOXajgoBaH B J0CYIeOHOM TNOpPALKE MyTEM
HarpaBJieH|s JKaIo0bl B YIONHOMOYEHHBII OPraH, a TAK)KE B CyA1OHOM TOPSIKE.

CaeieH1s1003/1eKTPOHHO M MOANHCH

JlonxnoctHoe nnuo (PHUO)

(MOANHMCH YMOJHOMOUYEHHOTO 0JKHOCTHOTO JIHLA
oprasa)



[Tpunoxenue Ne 4

K AIMHUHUCTPATHBHOMY
perjaMeHTy NMpeaoCTaBIeH!s
MYHHULIMIIAIBHOM YCITYTH 110 BblAate
crpaBKu (BBITIUCKH)

dopma

B
(HaMMeHOBaHHE OpraHa MeCTHOro camoyrnpaBieHus)

oT

(Cl)aMH.l'H/lﬂ, uMsl, OTYECTBO, rnacrnopTHbi€ JAHHLIC, perucTpaumio
10 MECTY »KHUTEJIbCTBA, ajapec 3J'ICK'TPOHHOFI MOYThI, TCJ’IBd)OH)

3ASIBJIEHUE
0 BbIaue CIIPaBKH (BBIMUCKH)

ITpory Bac BbIIATh CIIPABKY (BBITIUCKY)
(yKka3arh BUI CMIPaBKH)

&
b

K 3asiBJIEHUIO NIpUJIaratoTcs:

Pe3yanaT NpeaoCTaBJICHUA MyHHHHHaJIbHOﬁ YCIIyTH, IIPOLLY IpeaoCTaBUTh:

D B JMUHbIH KabuHeT ITopTana rocyIapcTBEHHBIX U MYHMUMMAIBHBIX YCIyT
PecnyOnuku TaTapcTaH;

l__—] B MHOrO(YHKIMOHAILHOM LIEHTpe MPeJOCTaBIeH!s rOCyAapCTBEHHBIX u
MyHULMMATIBHBIX YCITyr Pecryomnku TarapcTaH;

D B Opzane.

(
(nara) (o ImHCh) (®.1.0.)



ITpunoxenne Ne 5

K AZIMUHHACTPATUBHOMY
perjaMeHTy NpeoCTaBIeHHs
MYHUILMNAIBHON yCIIyry Mo Bblaade
CTIpaBKH (BBITUCKH)

PyxoBOaUTEIO
M CroNHUTEIbHOTO KOMUTETA

OT:

3ASBJIEHUE
06 WCTIpaBIeHNH TEXHIUECKOH OmMOKU

Coobwaro 06 owmuoKe, MOMyLIEHHOW TIPY OKa3aHUH MYHHLMIIAJBHON YCITYTH MO
BblJlaye CrpaBKH (BBITIKCKHN).
3arnucaHo:

[TpaBubHBIE CBEICHU:

[lpolly  HMCIpaBUTH  NOMYyLICHHYRK) — TEXHHIECKYHO omMOKy M BHECTH
COOTBETCTBYIOIIME ~ M3MEHeHus B NOKyMEHT, SBJISIFOLIMICS ~ PE3YJIbTaTOM
MYHHLIMIAJIbHOM YCIIyTH.

[Tpunarato cieayroume J0KyMEHTBL:

1.

2.

B ciyuae MNpUHATHS pelleHds 00 OTKIOHEHHH 3asBICHHA 00 wucnpaBiIeHUU
TeXHUYeCKOW OLIMOKHU MPOLy HAallPaBUTh TAKOE PELICHUE:

MOCPEICTBOM OTIPABIIEHHS 3IEKTPOHHOTO IOKYMEHTA Ha afpec E-mail: ;

B BI/IC 3aBEPEHHOM KoUK Ha GyMaXHOM HOCHTEJE MOYTOBBIM OTIpaBJIEHUEM TI0
aapecy:

HacToAIMM MOATBEPKAA0: CBEEHNUS], BKIIOUEHHbIC B 3a7BJIEHNE, OTHOCAILHECSH K
MOEli JTMUHOCTH M TPEACTABIAEMOMY MHOIO JIMILy, @ Takke BHECEHHBIC MHOIO HIDKE,
nocToBepHbl.  JIOKYMEHTBI  (KOMUU JOKYMEHTOB), ~TpPHJIOKEHHbIE K  3asiBIICHHIO,
COOTBETCTBYIOT ~ TPEOOBAHHMSM, — YCTAHOBJECHHBIM  3aKOHOJATENLCTBOM Poccuiickoit
dejiepalli, Ha MOMEHT MpeJCTaBNeHNs 3asBICHIS 3T JOKYMCHTEI IEACTBUTENBHBI U
coJlepyKaT J0CTOBEPHBIE CBE/ICHUS.

(nara) (noanucs) (®.1.0.)



