UCTIOJIHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

BYTJIEPOBCKOI'O AJIEKCEEBCK
CEJIbCKOI'O ITOCEJIEHUS MYHULUTIAJIb PAUOHBIHBIH
AJIEKCEEBCKOI'O BYTJIIEPOBKA ABBLI )XUPJIETEHEH
MYHHUIUIIAJIBHOI'O PAMOHA BAIIIKAPMA KOMUTETHI
PECITYBJIMKU TATAPCTAH
INIOCTAHOBJIEHUE KAPAP
23.03.2022 Ne 9

O06 yTBepikaeHHN A JMHUHHCTPATHBHOIO
PersiamenTa npexocraBiieHust MyHHIHNIAIBHOM
YCJIYIH 10 BblAa4e ClIPaBKH (BBINHCKH)

B byT/1epoBCcKOM cesibCcKOM moce/ieHun
AJIEKCeeBCKOro MyHHIMIIAILHOT0 PaiioHa
Pecny6smmxu TaTaperan

B uensax peanusanmn ®enepanbroro 3akona ot 27 wons 2010 roxa Ne 210-d3
«O6 opraHuzalMK NPEAOCTABIEHHA T'OCYAAPCTBEHHBIX M MYHHULMIAIBHBIX YCIYI»,
PYKOBOACTBYSCh mocraHoBienneM Kabunera Mwunuctpos Pecny6nuku Tatapcran
or 02.11.2010 Ne 880 «O6 yrBepxnenun Ilopsmka paspaGoTku u YTBEPKACHUS
AIAMHHUCTPATUBHBIX ~ PETJIAMEHTOB  NPEJOCTaBJICHUS  TOCYAAPCTBEHHBIX  YCIyT
MCTIOTHUTEJIbHBIMH OPraHaMM TOCYJapCTBEHHOH Biactu PecryGnukm Tarapcran u o
BHECCHHM M3MCHEHMH B OTAENbHbIE mocTaHOBIeHHs Kabunera MunncTpos
Pecny6nuku Tatapcrany

IMOCTAHOBJISAIO:

1. YTBepauTh AIMHUHUCTPATUBHBIN PErIAMEHT NMPEAOCTABIECHUS MYHHULUNAIbHOMN
YCIyru 1o Bblaye€ CrpaBKH (BBIITUCKH) B By TIIEpOBCKOM CENBCKOM MOCEIEHUN
AJIeKCeeBCKOro MyHHIMITAILHOTO paiiona Pecry6imku Tarapcran(npunoxenue).

2. IlpusHath yTpaTHBIINM CHJIy TOCTAHOBJICHHE VCIIONHUTETBHOrO KOMHTETA
Bytieposckoro  cenbckoro mocenenusi ANEKCEEBCKOTO MyHHIMNATBHOTO paiioHa
PecnyGmku Tataperan or 02.12.2019 Nel16 O6 yrBepixaenun AZIMUHUCTPATHBHOTO
PETJIaMEHTA  TPEIOCTABICHUA MYHHLMIAIBHOW YCIYyrM 110 BbIQ4€ CHOPAaBKH Ha

3€MeEJIbHbIN Y4acCTOK, CIIpaBKHU Ha JOMOBJIAJICHUE, CIIPaBKH O COCTABE CEMbH, CIIPpaBKH" C



MECTa JKUTEJIbCTBA, BBINMCKH W3 MOXO3SMCTBEHHON KHHUIM B ByT/epOBCKOM CeJbCKOM
nocesieHuH AJIEKCEEBCKOro MyHHIMIIANBHOTO paifona PecryGmiku Tataperany

3. PasmecTuTs HacTOsIEE MOCTAHOBJIEHME HA oduimansHOM  caiite
AJIEKCEEBCKOr0 MyHHIIMITATIBHOTO paifona PecryGrikn Tarapcran B Mudopmanmonto-

TEJICKOMMYHHUKALMOHHOK  ceth  Murepuer  http://alekseevskiy tatarstan.ru.  u

oduimanbHOM noprane npasoBoi uHpopmammu Pecry6miku Tarapcran.

4. KOHTpOITh 32 HCTIONTHEHHEM HACTOSANIETO MOCTAHOBJIEHHS OCTABIIAIO 33 COBOIA.

PykoBoauresn

HcenoamurebHOro Komurera

ByTsiepoBckoro cesbckoro noceienst
AJlexceeBcKoro Myﬂnunnanbﬂoro‘paﬁoha - ,/:/

Pecniy6smnku Tataperan i Db N.JI. Xymanosa



MpunoxkeHue

K [IOCTaHOBJICHHIO VICTIOJIHUTEIBHOTO
KOMUTETa byTIepoBCKOIo CENbCKOTO
NIOCEJICHUs ATIEKCEEBCKOTO
MYHHULIUIIAJIBHOTO palioHa
Pecniyonuku Tatapctan

oT «23» mapta 2022 r. Ne 9

AJIMHMHUCTPATUBHBIA perjiaMeHT
NpeIoCcTABJICHU MYHUIIMITAJIBbHOM YCJIYI'H IO BblIa4ye CIPABKH (BBINMCKH)

1. O0uue moJ1oKeHu s
1.1. TIpenmMer peryaupoBaHHs aIMHHHCTPATUBHOTO PETIAMEHTA

Hacrosmuii amMUHUCTPATUBHBIA PETIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIMBAET CTAHIAPT M MOPSIOK
MPEAOCTABICHUS MYHUIIMIIAJIBHOW YCJIYTd TIO BBIJIau€ CIPaBKU (BBIMUCKH)(Ianee —
MyHUIIMTIATIbHAS yCIyTa).

1.2. Kareropuwu 3asiButesnei

1.2.1.JlunamMu, WMEIOIMMU TPaBO HA TONYYCHHE MYHHUIUMATBHON YCIIYTH,
SBIISIIOTCS (PU3MUECKHE I (aiee — 3asIBUTEIb).

1.2.2. C 3asgBiaeHueM BIIpaBe OOpaTUTBCS MPEJACTABUTENIb  3asBUTEIIA,
JCHCTBYIONINI HAa OCHOBAaHHH JIOKYMEHTA, YJOCTOBEPSIOIIETO €r0 IMOJTHOMOYHS (aiiee
— MPEICTABUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmanus o mOpsAKe MPEAOCTABICHUS MYHHIIMNAIBHOW YCIYTU
pazmeniaercs:

1) Ha uHQOpPMAIIMOHHBIX CTEHAAX, COAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMNAIBHOW yCIyre, pacloIOKEHHBIX B  TOMEIICHUSIX
MHOTO(})YHKITHOHATBHBIX LEHTPOB peA0CTaBICHUS roCyJ1apCTBEHHBIX u
MYHULIMTATBHBIX YCIIYT.

2) Ha oQUIMAIBHOM CaiTe MYHUIMIIAJIBHOTO paioHa B HWHHOPMAIMOHHO-
TeJlekoMMyHuKamoHHou cetn «MuatepreT» (https://www. alekseevskiy. tatarstan.ru);

3) na Iloprame rocynapCTBEHHbIX W MYHUUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOaukanckuid mopTan);

4) na EnunoM moprajne rocyJapCTBEHHbIX U MYHUIIMNAIBHBIX YCAYT ((QYyHKIUIA)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);

5) B rocymapcTBEHHOM MH(POPMAITMOHHON cucTeMe «PeecTp rocynapcTBEHHBIX U
MyHULIMNanbHbIX yenyr Pecnyonuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
TOCYIapCTBEHHBIX U MYHHUIIATIATBHBIX YCIIYT).



1.3.2. KoHCynbTHpOBaHHE II0 BONPOCAM MPEAOCTABICHUS MYHULUNAIBHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOropyHKIHMOHAJbHBIX LEHTpPax MpPeJOCTaBICHUS] T'OCYJAapPCTBEHHBIX U
MYHUUIUINAIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WU 1O TenedOoHy;

2) B uHTepakTUBHOMU (hopme PecnyOnrkanckoro noprania;

3) B UCHONHUTENBHOM KOMHUTETE ByTIEpOBCKOTO CEIBCKOTO IMOCEICHUS
AJIEKCEeBCKOr0 MYHHIIMITAILHOTO paiioHa Pecniyonuku Tatapctan (manee — Opean):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (POpME JIEKTPOHHOrO JOKYMEHTa) oOpalieHun
— Ha OyMa)KHOM HOCHTEJIE 110 NIOYUTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, Pecny6iMkaHCKOM MOpTaie O MOPsSIKe
U CpOKax INpeJOoCTaBICHUs] MYHULMIAIbHONW YCIYrM Ha OCHOBAaHUM CBEJICHMIA,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
NpelIoCTaBIsAEeTCA 3asBUTEIIO OECIIaTHO.

Hoctyn k uHbOpMaIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIMIIATbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJIHEHUS 3asBUTENIEM KaKUX-TMO0O0 TpeOOBaHUIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUSA MPOTPAMMHOTO OOecTeueHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUEHHUS JIMIEH3MOHHOTO WM HHOTO
corjameHus C npaBooOIagaTeseM IPOrpPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIONIETO B3UMAHHUE IJIAThl, PETUCTPAIMIO WIIM aBTOPHU3ALIUIO 3asBUTEIIS
WIH NPEOCTABICHUE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. Ilpu obOpaiieHuu 3asBUTENS JIMYHO WIH MO TededOHY B COOTBETCTBUM C
NOCTYIUBIIUM OOpallleHHEeM MpeIoCTaBIseTcsa HHpopMalus:

1) o Mecre HaxXOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
rOCyJAapCTBEHHBIX W MYHHUIMIAIBHBIX yciuyr, Opeana (aapec, rpaduk padoOTHI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 MOpsAKE MPEJOCTaBICHUS MYHHIHUIAIBHON YCIyTH, O CIIOcO0ax M CPOKax
MOJa4y 3asiBJICHUM

3) 0 KaTeropusAx rpakJaH, KOTOPHIM MPEIOCTABIACTCS MYyHHUIIUIIATbHAS YCIIyTa;
O HOPMAaTHUBHBIX TMPABOBBIX aKTaX, PETYJIHUPYIOIIUX BOMPOCHl MPEAOCTABICHUS
MYHUIIMIIAJIBHON YCIIYyTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOMUMBIX JUISI PACCMOTPEHHS 3asBICHHUS O
NPEIOCTABICHUH MYHHUIUIAIBHON YCIYyTrH, O CpOKax IpHUeMa U pPETUCTpaluU
3asBIICHUS;

5) o0 xole mpeaocTaBIeHUs MyHUIIUTIAIBHOMN YCIIyTH;

6) o mecTe pa3MmelneHUs Ha OPUIIMAIBPHOM caiiTe WH(OPMAIMH 10 BOIPOCAM
MPEIOCTABICHNUS MYHUIIUTIAIBHON yCIyTH;

7) o mopsake o0KajJoBaHUS ICHCTBHA WM O€3IEHCTBHUS JOKHOCTHBIX JIMII
Opeana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYIHHUKM OTJ€NIa, OTBETCTBEHHOI'O 3a
MIPEIOCTABICHNE MYHULMIAIBHONM YCIyrd, NOJApoOHO B NHCBMEHHOW (dopme
Pa3bACHSIOT 3asBUTENIO TOPSAAOK MPENOCTABICHUS MYHUIUMNAIBHOW YCIYTH H
BONIPOCHI, YKa3aHHBbIE B HACTOSIIEM ITYHKTE€ aJIMHHUCTPATHBHOTO PEIrJIaMEHTa, U B
TE€YEHUE TpeX pabouyux JHEW cO AHS PETHCTpaluy OOpallleHHs HAIMPAaBIAIOT OTBET
3assBuTet0. OTBETHI AIOTCS Ha A3bIKE OoOpaieHusd. B ciayyae HEBO3MOXKHOCTH JaTh



OTBET Ha S3bIKE OOpAILIEHUs HCIONb3YIOTCS TOCYNapCTBEHHBbIE s3bIKU PecrmyOinuku
TarapcTaH.

1.3.5. Undopmanuss mo BompocaMm MPEJOCTABICHUS MYHUIMMIAILHOU YCIyrU
pasMemiaercda Ha  OQUUMAIBHOM  CaWTe MYHHMIMOAIBHOTO paiioHa M Ha
MH(OPMALMOHHBIX CTEHJIaX B oMeuieHuss1x Opeana 1iist paboThl C 3asIBUTEIISIMHU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnyOnukum — Tarapcraw,
pasMemiaeMas Ha HMHGQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIBHOM  caiiTe
MYHULUIAIBHOTO  palloHa B HHGOPMAIUMOHHO-TEIEKOMMYHUKALIMOHHON  CETH
«/HTEpHET», BKIIOYAET CBEACHUSA O MYHULHINAIBHOM YyCIyre, cCoJeprKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOI'O PEIIAMEHTA,
UHPOPMAIIMI0O O MECTE HAXOXKIEHHUs, CIPABOYHBIX TenedoHaX, BPEMEHH pabOThI
Opeana, o rpaduke npuemMa 3asiBJI€HUN Ha MPEAOCTABICHUE MYHUIIUIIAIBHON YCIYTH.

1.4. HopmaTuBHbBIE TPABOBBIE aKThl, PETYIUPYIOLINE IPEAOCTABICHHUE
MYHULIANAIBHON yCIyTH

1.4.1. TlepeyeHb HOPMATHMBHBIX TMPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
PEIOCTaBICHUE MYHHUIIMIIAIIBHOW YCIyru (C yKa3aHWEeM PEKBH3WTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHUKOB WX O(DUIIMAIBHOTO OIMYOJIWKOBAHWA), pa3MeIleH Ha
Enunom moprane, B PeecTpe rocynapCTBEHHbIX M MYHHUIMMAIBHBIX YCIYT, Ha
oduImaIbLHOM caiire MYHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTh « ITHTEpHET».

1.4.2. TexkcT aIMUHHCTPATHUBHOTO perjiaMeHTa B JEUCTBYIOIIEH pegakiuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHom mnoptane, B PeecTpe rocygapCTBEHHBIX H
MYHHUIIMTIATBHBIX YCIYyTr, Ha O(QUIMAIBHOM CalTe MYHUILMIAIBHOIO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « THTepHET».

1.5. TepMuHBI, HCTIOJIB3yEMBIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEEICHUS

1.5.1. B aiMUHUCTPAaTUBHOM PETJIaMEHTE MCTOJIB3YIOTCS CIEAYIONINE TEPMUHBI U
ONpeIeTICHHUS:

ylaieHHoe paboyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIapCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBEHO 000C00IEHHOE
CTPYKTYpHOE MojIpa3/iesicHue (oduc) MHOTO()YHKIIHOHAJIEHOTO LIEHTpa
MPEAOCTAaBIEHUSI TOCYAAPCTBEHHBIX U MYHULUNIAJIBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
(cenbCKOM) TMOCEJIIEHHMM MYHULMNAIbHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TatapctaH B coOOTBeTCTBUM C myHKTOM 34 IlpaBun opranuzanuu
JEeSTENHPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX H
MYHUIMITAJIBHBIX YCIYT, YTBEPAKACHHBIX TocTaHOBiIeHHEM [IpaBurenscTBa Pocculickon
Oenepanun ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxknenun [lpaBuin opranuzanum
NEeATeIbHOCTH MHOTO() YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

TEXHUYECKass omubOka - omuOKka (OmucKa, omneYyaTka, rpamMMarhyeckas Wiu
apudmeTrueckas omuOka MO0 Moa00HAs omubKa), AOMYyIIEHHas OpraHow,
MPEAOCTABISIONIMM MYHULIMIAIBHYIO YCIYTYy, W TMpUBEIIIas K HECOOTBETCTBUIO



CBEJICHUM, BHECEHHBIX B JOKYMEHT (Pe3yJIbTaT MyHULIUIIAJILHON YCIyI'H), CBEICHUSM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCWJIMCH CBE/ICHHUS;

Enunas cucrema wuneHtuguUKanuu U ayTeHTHPUKAMU B HUHQPpPACTPYKTYype,
oOecreunBaroen MH(}OPMAIIMOHHO-TEXHOJIOTNYECKOE B3aMMO/JICHCTBHE
MH(OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YyCIOyr B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAsi MHPOPMALIMOHHAs CHUCTeMa, O0ecreyrBaronasl CaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(GOPMAIMOHHOIO B3aUMOJEHCTBUS B CUCTEME UJEHTU(DUKAIINY U
ayreHTu(ukaumm K  uWHpOpManmuu,  colep)Kalleidcs B TOCYAapCTBEHHBIX
MH(OPMAIIMOHHBIX CUCTEMAaX U MHBIX HH()OPMALIMOHHBIX CUCTEMAX;

M®O®I] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX yciIyr B PecmyOmmke
Tartapcrany;

AUC  M®I[ -  AproMaru3upoBaHHas  MHGOPMAIMOHHAs  CHCTEMA
MHOTO(YHKIHOHATBHBIX LEHTPOB pe10CTaBICHUS roCy/1apCTBEHHBIX u
MYHHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agxMUHHCTpAaTUBHOM perjaMeHTe IOJ] 3asBJICHUEM O MPEIOCTABICHUU
MYHUIIUIAIBHON YCIyTH (Jajnee - 3asBJIEHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUIIUIAIBHONW YCIYTHM, TOJAHHBIA B COOTBETCTBUM C TYHKTOM 3 CTaTbu 2
OenepanpHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-®3 «O6 opraHuzanuu

IIPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUITAJILHBIX YCIyr» (nanee — deaepaibHBIHN
3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjJieHUss MyHMIMIAJBHON yCIyru
2.1. HauMeHOBaHME MYHUIIUTIAIBHON yCIyTH
Brinaua cripaBku (BBIITUCKH ).

2.2. HanmeHOBaHME UCTIOTHUTEIBHO-PACTIOPSIUTEILHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIEr0 MYHULIUIIAJIBHYIO YCIYTY

NcnonuutenbHblil KOMUTET ByTI€pOBCKOTO CEIBCKOTO MOCeIeHUsI AJIEKCEEBCKOTO
MYHHUITUTIATBLHOTO paiiona Pecniyonuku Tatapcran

2.3. Oncanue pe3yibTaTa MPeJOCTABICHUS MYHUIIUTTAIGHON YCITyTH

2.3.1. Pe3ynpTaToM mpeaocTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISETCS :

1) cmpaBka (Bwimucka) (mpwioxkenne Ne 1k HacTOSAIIEMY aJMHHHUCTPATHBHOMY
pErJIaMeHTy);

2) pemieHne 00 OTKa3e B NPEJOCTABICHUM MYHHUIIUIAIBHON  yCIyru
(mpunosxxenne Ne 2k HaCTOSAMIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY);

3) pemiennme 00 oOTkaze B TpHEeME JIOKYMEHTOB, HEOOXOJIWMBIX IS
MPEIOCTaBICHUSI MYHUIIMNATBHOW yciayru (mpmioxkeHne Ne 3K HACTOAMEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY).



2.3.2. Pe3ynapTaT NpEeNOCTaBICHUS MYHULMIIAJBHON YCIYTM HAIpaBIISETCS
3asBUTENI0 B (OpME BJIEKTPOHHOIO JOKYMEHTAa, MOJINHUCAHHOIO  YCHJICHHOU
KBTI (PUIIUPOBAHHON 3EKTPOHHON MOAMKUCHIO0 YIOJIHOMOYEHHOIO JTOJKHOCTHOTO JIMIA
Opeana (mu6o Opeana), B cooTBeTcTBUU ¢ DepepalibHbIM 3akoHOM OT 6 ampeinst 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucuy (naiee — OeaepanbHbiii 3akoH Ne 63-D3) B
nuuHbIM kabuneT EnxunHoro moprana. B cnydae HampaBiieHHs 3asBIICHHS] TOCPEICTBOM
PecnyOiikaHCKOTO mopTana pe3ysibTaT NpPeloCTaBICHUS MYHULUNAIBHON YCIYTd
HaIpaBJIsIeTCs TaK K€ B JIMYHBIN kaOuHeT PecnyOiamkaHckoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENsI pE3yNbTaT MPEAOCTABICHUS MYHULIMIAIBHON
ycayru Bbigaercss B Oprane unu B MOL[ B ¢dopme 3k3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pAacleyaTaHHOTO0 Ha OYMa)KHOM HOCHTENE, 3aBEPEHHOr0 Ie4YaThio U
MOJIMKUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O [OJDKHOCTHOrO Jjuua OpraHa wid
pabotHuka MOII.

2.3.4. 3asgBUTEND BIPABE MOJYUYUTH PE3YJIbTAT MPEIOCTABICHUS MyHUIUIIAIBHON
yciyrd B (popMme 3JIEKTPOHHOrO JOKYMEHTa B TEUEHHE CpoKa JEUCTBHS pe3yibTaTa
NPEIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

2.4. Cpok mpenocTaBlieHUs] MYHHUIMIIAIBbHOW YCIyrd, B TOM 4YHCIE C Y4YETOM
HEOOXOAMMOCTH OOpalieHuss B OpraHW3allK, YYacTBYIOIIHE B TMPEIOCTaBICHUU
MYHUIIATIAIBHOW YCIIYTH, CPOK TMPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHIUTIATLHON
yCIyTd B CIOy4ae, €CId BO3MOXKHOCTh IPUOCTAHOBJIEHHUS  MPEIyCMOTpPEHA
3aKOHOJIaTeIbCTBOM  Poccuiickoit ~ denepanuu, CpoK  BblJauud  (HAIMpaBIICHUSA)
JTOKYMEHTOB, SIBJISIFOIIUXCS PE3YyIbTaTOM MPEAOCTABICHUS MYHUIIUTIAIBHON YCIYyTH

2.4.1. MyHununaibHas yciayra npeIoCcTaBiseTcs B TEUEHUE TpeX pabodunx JHEH.

2.4.2. IlpuocTaHOBJICHHE CpOKa MPEIOCTABICHUS MYHUIUNAIBLHON YCIYrd HE
IPEAYCMOTPEHO.

2.4.3. HampapieHue AOKyMEHTa, SABISIOMIETOCS Pe3yJIbTaTOM IPEIOCTaBICHUA
MYHUIIUTAIBHOW  yCIAyrd B (QopMe  DJIEKTPOHHOIO  JOKYMEHTa,  3asiBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHHS W pErucTpallid pe3yibTaTa MpeaoCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

2.5. HcyepnpiBaromuii TepedyeHb JTOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU  WJIM HWHBIMM  HOPMATHUBHBIMH  TPABOBBIMUA  aKTaMu  JJIs
NPENIOCTABICHAS] MYHHUIHUNAIBHON YCIYyTH, a TaKXe YCIyr, KOTOpBIC SBJISIOTCS
HEOOXOIUMBIMH M O0s3aTEIBHBIMU JUIS TPEAOCTABICHUS MYHUIHMIAIBHBIX YCIYT,
MOJJICKAIUX TPEACTABICHUIO 3asBUTEIEM, CIIOCOOBI UX MOJYYEHUS 3aIBUTEIIEM, B TOM
YHUCJie B DJICKTPOHHOU opme, MOPSAI0K UX MPEACTABICHUS

25.1. lnsg monydeHUsT MYHUIIMNAIBHOW YCIYTH 3asgBUTENb MPEIACTABISICT
CJIeAYIOIINE TOKYMEHTHI:

1) HOKYMEHT, YJOCTOBEPSIONIUNA JTUYHOCTh (HEe TpeOyeTcs B ciiydyae oOpalieHus
nocpeacTBoM Pecny0nukaHCKOro noprana);

2) 1OKYMEHT, YJOCTOBEPSIOIINI MOJTHOMOYUS MPECTABUTEIIS 3aIBUTEIS;

3) 3asBICHUE:



B opMe TOKyMeHTa Ha OyMaxkHOM Hocutene (npuioxkenre Ne 4 Kk HacCTOSIIIEMY
aJIMHHUCTPATHBHOMY PETJIaMEHTY);

B DJICKTPOHHOU popMe (3amOoSIHIETCS TOCPEACTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUI B DJEKTPOHHYIO (OpMYy 3asiBIICHMs), TOAMUCAHHOE B COOTBETCTBUM C
TpeOoBaHUSMM TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErJaMeHTa, MIpU OOpalleHUuH
nocpencTsoM PecnyOiMkaHCKOro noprana;

4) B ciiydae, €ciau sl MPEJOCTaBICHUS MYHMIIUTIAIBHON YCIyru HeoOXxoauma
00paboTKka TEepPCOHATBHBIX JAHHBIX JIMIA, HE SIBJISIIONIETOCS 3asBUTEIEM, U €CJIH B
COOTBETCTBUM C (enepalbHbIM 3aKOHOM O0Opa0OTKa TaKUX IMEPCOHATBHBIX JTAHHBIX
MOKET OCYIIECTBIIATHCS C COTJIACUS YKa3aHHOTO JIMLA, TPU OOpalEHUH 3a TOJy4YEHUEM
MYHUIIANIAIBHOW  YCJIYTH  3asgBUTENb JIOMOJHUTEIBHO TMPEACTABISET JOKYMEHTHI,
NOJTBEPKAAIONIME TOJIYYeHHE COrJacusl YKa3aHHOrO JIMLA WA €ro 3aKOHHOTO
peaACTaBUTENST Ha 00pabOTKY MEePCOHATBHBIX JTAHHBIX YKa3aHHOTO JiMIa. JlIOKyMEeHTHI,
MOATBEPKIAIONTNE MOTYyUYCHUE COTJIACHs, MOTYT OBITh MPEJCTABICHBI B TOM YHCJIEC B
(opMe 3IEKTPOHHOTO JOKYMEHTAa;

5) B ciydae, eciau OO0S3aHHOCTh XpaHEHUs] JOMOBOM kHurum gm0 31.12.2017
BO3Jlarajach Ha COOCTBEHHUKOB J>KUJIBIX TOMEIICHUN, 3asBUTEIEM IMPEJCTaBIACTCS
JIOMOBAsl KHUTA;

6) IpaBOyCTaHABIMBAIOIINE JOKYMEHTHI Ha WHIWBHAYAJIbHBIN KUJIOU TIOM (eCiu
paBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EJWHOM TrocymapCcTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIsl BBITUCKH U3 MOXO3MCTBEHHON KHUTH.

2.5.2. 3asBleHHWE U TpUiaraeMble JOKYMEHTbl MOTYT OBITh MPECTaBICHBI
(HampaBJieHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOMINX CIIOCOOOB:

1) uepez M®IL] Ha OymMaXKHBIX HOCUTENIIX U B BUJE DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAaHUSAM MyHKTA 2.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA;

2) mocpenctBoM PecrybimukaHCKOTO opTaja B 2JIEKTPOHHOM GopMme;

3) B OpraH JU4YHO WX IMOCPEIACTBOM ITOYTOBOM CBS3U Ha OyMa)KHOM HOCHUTEJIE.

3asgBIEHWE W TPWIAraeMble JOKYMEHTBI, MNpPU HANpPaBICHUU MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPAIOTCA B YCTAHOBJIECHHOM IMOPSIAKE.

2.5.3. 3agBneHue MpU HANPABJICHUU IMOCPEICTBOM PecrmyOnMKaHCKOro moprajia
MOANUCHIBAETCS MPOCTOM ANEKTPOHHON MOAMUCKHIO 3aBUTENS.

JIist modydeHuss TPOCTOM JIIEKTPOHHOW TOAMKMCH 3asBUTEII0 HEOOXOIHMO
MpOUTH mporneaypy peructpanuu (ayreHtTudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aMHCh.

DNEKTPOHHBIE JOKYMEHTHI (JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHbBIC B
noamyHkrax2, 4-6 mynkra 2.5.1 aAMHHHCTPATUBHOTO pETJIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHON KBAJIM(UUIUPOBAHHOW MOJMUCHIO JIMII, YIOJHOMOYEHHBIX HAa CO3/IaHUE U
MOANUCAHNE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIC 00pa3bl TOKYMEHTOB), MPUJIATaeMbIe K
3asBJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HAIpPAaBIAIOTCA B BHUie (ailnoB B dopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoaiT.

KauecTBO mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO TO3BOJIITH B MOJTHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:



1) mpeacraBineHus TOKYMEHTOB U MHGOPMAIMU WIH OCYIIECTBICHUS JIEUCTBUMH,
MPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPaBOBbIMH aKTaMU, PETyJUPYIOUIMMHU OTHOIIECHUS, BO3HUKAIOUIUE B CBS3U C
MPETOCTABICHUEM MYHUIIUNAIBHON YCIYTH;

2) OCYUIECTBIICHUSI IEUCTBUN, B TOM YHUCJIE COIJIACOBAaHUN, HEOOXOIUMBIX ISt
MOJIy4YeHUS] MYHUIUNAIBHOM YyCIYyrM M CBS3aHHBIX C oOOpalieHueM B HHbIC
rOCYy/IapCTBEHHbIE OpPTraHbl, OPraHbl MECTHOTO CaMOYIpaBJIEHUS, OpraHU3allMH, 3a
WUCKJIIOYCHUEM TIOJYyYEeHHS YCIyr ¢ TOJy4YeHHs JOKYMEHTOB U uHdopManuu,
MPEJOCTABISIEMbIX B PpE3yJIbTaTe MPEAOCTABICHUS TaKUX YCIYyT, BKIIOUYEHHBIX B
IIEpeYHu, yKa3aHHble B vactu 1 cratem 9 PepepanbHoro 3akoHa Ne 210-03
(HEOOX0UMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpexacTtaBieHUs JIOKYMEHTOB M HWHGOpPMAIMH, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPHU NEPBOHAYAIBLHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEJOCTABICHUS] MYHUIMIAIBbHOU YCIyTH, OO B
NpeIOCTaBICHUU MYHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) M3MEHEHHE TpeOOBaHMM HOPMATHBHBIX IIPABOBBIX AaKTOB, KAaCArOIIUXCS
NPEIOCTaBICHUS] MyHUIIUNIAIBHOW YCIyTH, MOCJe MepBOHAYAIBHONW MOJA4YM 3asBICHUS
0 MPEIOCTABIICHUH MYHHUITUTIAILHON YCIIYTH;

0) HaJIMYKEe OMIMOOK B 3asBJICHUU O MPEIOCTABICHUH MYHHUITUIIAILHONW YCIYTH U
JOKYMEHTaX, MOJAaHHBIX 3asgBUTEJIEM IIOCJIE€ MEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHUS MYHMIIMITAJIBHONW YCIyTH, JMOO B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTM U HE BKIIFOYEHHBIX B MPEJICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUEHUE CPOKa JCHCTBHUS JOKYMEHTOB WJIM U3MEHEHHE MH(POpPMAIUU MOCIIe
NEPBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATBLHON YCIYTH;

I') BBISBJICHHE JIOKYMEHTAJIBHO TOATBEPXKACHHOro (dakra (NMPU3HAKOB)
OIIMOOYHOTO WIIM TPOTUBOIMPABHOTO AEUCTBUS (O€3MeWCTBHS) IOMKHOCTHOTO JIMIIA
Oprana, paboranka M®I], mpu mnepBoHayaJLHOM OTKa3e B IpPUEME JOKYMEHTOB,
HEOOXOUMBIX JJI TIPEIOCTABICHUSI MYHUIIUIIATBLHON YCIYTH, TM00 B MPEAOCTABICHUN
MYHULIUMAIIBHOW YCIYTM, O Y€M B NMUCBMEHHOM BHJI€ 32 MOJIUCHI0 PYKOBOJIUTEIIS
Oprana mnpu MNepBOHAYaJIbHOM OTKa3e B IpPUEME JAOKYMEHTOB, HEOOXOIUMBIX JJIsi
MPEAOCTABICHUS MYHUIMNAIBHON YCIyrH, YBEIOMIIIETCS 3asABUTENb, a TaKkKe
MIPUHOCATCS M3BUHEHHUS 32 JOCTaBIEHHBIE HEY00CTBA;

4) mpenoctaBiieHUss Ha OyMa)KHOM HOCHUTENE JTOKYMEHTOB W WH(pOpMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JTHOO MX H3BATHE SIBISICTCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI FOCY/IapCTBEHHON WM MYHMIIMIAIBHON YCIYTH, U UHBIX
CJIy4yaeB, YCTAHOBJICHHBIX (hellepaabHbIMU 3aKOHAMH.

2.6. HcuepnpiBaromuii mnepeyeHb JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBHU C
HOPMAaTHWBHBIMU TMPABOBBIMH aKTaMHU ISl MPEAOCTABJICHUS MYHUIMIAIBHOW YCIYTH,
KOTOpPbIE HAXOJATCSA B PACIOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYyMpaBJICHUS M TOJABEAOMCTBEHHBIX TOCYIapPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYITPABJICHUS OPTraHU3AIMi U KOTOPbIE 3asIBUTENIb BIPAaBE MPEACTABUTD, a



TaK)K€ CIOCOOBI MX TMOJY4YEHUs 3asBUTENISIMH, B TOM YHUCJIE B 3JIEKTPOHHOU (opme,
MOPSIAOK WX  NPEACTABIECHUS; TOCYJApCTBEHHBIM  OpraH, OpraH  MECTHOI'O
caMOyIpaBJieHUsl JTUOO OpraHu3alus, B PacCHOPSIKEHUU KOTOPBIX HAXOASTCS JaHHBIE
JOKYMEHTBI

2.6.1. IlomyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBUS :

1) Bemmcka u3 EAMHOrO rocyaapCTBEHHOTO peecTpa HEIBHKUMOCTH — —
denepanbHas ciayk0a rocy1apcTBEHHOM perucTpanuu, Kagactpa u kaprorpaduu;

2) CBelCHUs O JICUCTBYIONIEM MacopTe TpakaanuHa Poccuiickoit deneparmm —
MB/I Poccuu;

3) cBemeHHs O HOTapUajbHOW JIOBEpeHHOCTH — DesepaibHass HOTapHalbHAsA
najara.

2.6.2. 3asBUTENb BOpaBE MPEIOCTABUTHL JOKYMEHTHI (CBEACHUS), yKa3aHHBIC B
noanyHkte 1 mynkra 2.6.1 agMUHHCTPAaTHUBHOTO perjiaMeHTa, B (hopMe SJIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIECHHOW KBAIU(PUIMPOBAHHOW TMOAMUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3/JaHME€ W TOJANHUCAHUE TaKUX JIOKYMEHTOB, MpH Iojade
3asBJICHUSI.

2.6.3. HempencrabineHue (HECBOEBPEMEHHOE IIPEACTABICHNUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 agMUHHCTPATHMBHOTO pErjiaMeHTa OpraHaMHu TOCYAapCTBEHHOW BIIACTH,
OopraHaMy MECTHOTO CaMOYIPABJICHUS, OpraHU3aIMsIMH JIOKYMEHTOB M CBEJCHUN HE
MOKET SIBJIATHCSI OCHOBAHUEM JIJIs1 OTKA3a B MPEIOCTABICHUN MYHUIUIIAIbHOW YCIYTH.

2.6.4. JlomwxHocTHOe nHIl0 W (WiM) pabOOTHHK, YKa3aHHBIX B TyHKTEe 2.6.1
aIMUHHUCTPATUBHOIO pErjlaMeHTa OpPraHOB M OpraHu3alui, He MpeICTaBUBLINE
(HECBOEBPEMEHHO TMPE/ICTABUBIIKE) 3AMPOILICHHBIE W HAXOMSIIHECS B PACHOPSKEHUU
JOKYMEHT WJIH CBEJICHHUS, MOMJICKAT aIMUHUCTPATUBHON, NUCIHUIIMHAPHON WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOIATENBLCTBOM Pocculickoit denepanuu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asABUTEIIS JTOKYMEHTHI CBEJICHHS,B TOM YHCIIC
NOATBEPKIAIOUIME BHECEHUE 3asBUTEJIEM IUIATHI 33 MPEIOCTABICHUE MYHHUIIUIIAIBHON
YCIIYTH, HAXOJSIIIUECS B PACTIOPSIKEHUH TOCYJaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpAaBJIE€HUSI M MOJBEIOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABICHUS OpTraHU3aLIHA.

Henpencrapienue 3asiBUTEIEM JOKYMEHTOB, COJEpKAIIUX CBEACHUS, KOTOpPbIE
HaxoIsiTCsl B PACHOPSIKEHUH TOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTIO
CaMOYMpaBJI€HUsI M MOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpaBJEHUS OpraHU3allhil, HE SBIAETCS OCHOBAaHMEM [IJIsi OTKa3a
3asIBUTEIIO B IPEAOCTABICHUN MYHULIMTIATBHON YCITYTH.

2.7. VicuepnpiBatoniuii mepeueHb OCHOBAHUH JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYyHHUITUTIAIBHON YCIIYTH

2.7.1. OcHoBaHMSAMH JJis1 OTKa3a B IpHEeME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHUS MYHULIUTIAIbHON YCIIYTH, SIBJISIFOTCS

1) mnpencraBieHHBIE 3asBUTEIEM JOKYMEHTBI COJACpXAT TIOJYUCTKH U
WCIPABJICHUS] TEKCTAa, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu;



2) NOKYMEHTBI COJepKaT MOBPEXKICHUS, HAJUYUE KOTOPHIX HE TO3BOJIIET B
MOJIHOM OOBEME HCIOJIb30BaTh MH(POPMAIMI0O U CBEJCHUS, COJEpKalluecs B
JTOKyMEHTaX JUIsl TPEeA0CTABICHUSI MyHULIUTTIAIBHOU YCITYTH;

3) mpencTaBlieHHBbIE JOKYMEHTHI WM CBEACHUS YTpPaTWUIM CUIYy HAa MOMEHT
oOpallieHusi 32 MyHUIUNAIBHOW YCIyTod (JOKYMEHT, YAOCTOBEPSIIOUIUM MOTHOMOYHUS
MIpECTABUTENIS 3aABUTENS, B Cilydae 0OpalieHus 3a MpeJoCTaBICHUEM MYHHUITUTIATbHON
YCIYTHU YKa3aHHBIM JIULIOM);

4) mosiaua 3asBJICHUS O MIPEIOCTABICHUN MYHUIIUNIATIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TIPEIOCTABICHUSI MYHUITUIIATLHON YCIIYTH, B AJICKTPOHHOUM popme ¢
HapyIICHUEM YCTAaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOPPEKTHOE 3aIOJIHEHUE 0053aTeNIbHBIX MOJeH B (opMe 3asBJICHUS, B TOM
yucjie B UWHTEpakTUBHOW (opMe 3asBieHuss Ha PecnyOinukaHckoM —TmopTalie
(HEeTOCTOBEPHOE, HETOIHOE, JIMOO HEeMPABUIHLHOE 3aMI0THEHUE);

6) TpeNCTaBICHUE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JIs
IPEIOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

7) 3agBI€HUE O NPEJAOCTABJICHUU YCIYTH IOJAHO B OpPraH TOCYJIapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYTPABJICHUS UM OPTaHU3AIMIO, B TIOJTHOMOYHSI KOTOPBIX
HE BXOJIUT MPEIOCTABICHUE MyHUITUTIAIbHON YCIYTH;

8) HecoOmoJieHNe YCTAHOBIICHHBIX cTathedt 11 denepanmbHOro 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO0 5I€KTPOHHOM MOANKMCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTENBHOCTH YCWICHHON KBATM(PUITUPOBAHHON JEKTPOHHOMN TOJIIUCH.

2.7.2. IlepedyeHb OCHOBAaHHI ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX
IUTS1 IOJIYYE€HUSI MYHULIMTIAIBHOM YCIIYTH, SIBJISETCS UCUEPIIBIBAIOLIUM.

2.7.3. Pemenne 00 oTkaze B MpueMe 3aiBICHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIPEIOCTaBICHUSI MYHUIIMIIAIBHOM YCIYyTH, MOXKET OBITh NMPUHATO KaK BO BpPEMs
npueMa 3asBUTENA, TaK M MOCJIE IOJYyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM
Oprana HEOOXOAMMBIX JIs MPEAOCTABICHUS MYHHUIIMNAIBHOM YCIYTH JOKYMEHTOB
(cBeneHuii) C  HCHOJB30BAaHMEM  MEXBEIOMCTBEHHOTO  HH(POPMAIMOHHOTO
B3aUMOJICHCTBHS, B CPOK, HE MPEBBIMIAIOIIMN 9 pabouux JHEW CO JHS pErucTparuu
3asIBJICHUS.

2.7.4. 3ampemaercs OTKa3blBaTb B IPUEME 3asBIICHHS U HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH, B CIIydae €Cli 3asBJICHUE
U TIOKYMEHTBI, HEOOXOAUMBIE JIJIsl IPEAOCTABICHUSI MYHUIIUNIATBHON YCIYTH, MOJAAHbI B
COOTBETCTBHH C WHGOPMAIUEH O CPOKaX U MOPSJIKE MPEJOCTABICHHUS] MYHUIIUTIATEHON
yciyru, onyonukoBaHHOM Ha EnquHoM nopTtane, PecriyOinkanckoM mopraie.

2.8. VcuepnbiBatomuii mepeueHb OCHOBAHUH JJISI PUOCTAHOBIICHUS WM OTKa3a B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIyTH

2.8.1. OcHoBaHusl AJisi TPUOCTAHOBJICHUS NPEAOCTABICHUS MYHUIUIAIbHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS I OTKa3a B PEIOCTABICHUN MYHUIUITAIbBHON YCIYTH:

1) B mpeICTaBIICHHBIX 3asBJICHUHN M (WJIHM) JOKYMEHTaX COJCPKHUTCS HEMOJHAs 1
(wn) HeocToBepHas UHGoOpMaIus;

2) MOCTyIUIEHWE OTBETa OpraHa TOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOympaBjieHus: JUOO MOABEJOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BIACTU WU



OpraHy MECTHOTO CaMOYIpaBJICHUS OpraHU3alMd HAa MEXBEJOMCTBEHHBIM 3ampoc,
CBUJIETENILCTBYIONIET0 00 OTCYTCTBUM JOKYMEHTA U (Wiau) UHPOpMAIINU, HEOOXOIUMBIX
JUTSL TIPEAOCTABIEHUSI MYHULIUITAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMA JOKYMEHT HE
OBLI PECTABIIEH 3aBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEJCHHU O PErHCTPallUM TPaKIAHWHA TI0 MECTy JKUTEIhCTBA
(npeGbiBaHMs ) B paCHOPSKEHUN OPraHOB MECTHOT'O CAMOYIIPABIICHHUS.

2.8.3. IlepeueHbp OCHOBaHWK I OTKa3a B MPEAOCTABICHUN MYHUIUIAIBHOU
YCIIYTH SBJISIETCS] UCUEPIBIBAIOLUM.

2.8.4. 3anpemaercss OTKa3bplBaTh B MPEIOCTABICHUM MYHULUINIAIBHOW YCIYyTH B
cilly4yae, €clid 3asBJICHUE O MPEJOCTaBICHUH MYHHUIMNAIbHONW YCIYTd MOJAHO B
COOTBETCTBHM € MH(POPMAIMEN O CPOKAX U MOPAJIKE MPEAOCTABICHNUS] MYHUIIUIIATbLHON
yciyry, ony0ianukoBaHHoOM Ha EnnHom noprane, PecryOnukanckoM mopTaiie.

2.9. HOpSIIIOK, pasMEp U OCHOBAHU B3UMAHUA FOCYII&pCTBCHHOﬁ MOILIMHBI UJIM UHOU
I1J1aThI, B3MMAaEMOM 3a npeaoCTaBJICHUC MyHPIL[I/IHaJIBHOﬁ YCIIyI'u

MyHununanbHast yciiyra npelocTaBisercss Ha 0€3B03ME3JHOH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTEIBHBIMU TS
NPEIOCTaBICHHUS MyHUIIUTAILHON YCIIYTH, B TOM YHCIIE CBEJICHUS O TOKYMEHTE
(ToKkyMeHTax), BbI1aBa€MOM (BBIaBA€MbIX) OpraHU3aLUsAMHU, YUaCTBYIOIINMH B

PEJOCTAaBICHUN MYHUIIUIAJIBHBIX YCIYT

[IpenocraBnenue HEOOXOAUMBIX U 0053aTENBHBIX YCIIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMS B3UMAaHMsI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBIISIIOTCS HEOOXOAMMBIMH U 00513aTETLHBIMU JIJIS1 TPEIOCTABICHUS
MYHUIIUTAIBHON YCIIYTH, BKIIIOYasi HHGOPMAIIMIO O METOAMKE pacuera pa3Mepa Takoi
TJIAThI

[IpenocraBineHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumanbHBIE CPOK OXHJAHMS B O4Yepend TMpH Tojade 3ampoca o
MPEIOCTABICHUN MYHHUIIMTAIBHONW YCIYTH, YCIYTH, MPEIOCTABISIEMON OpraHu3alue,
YYacTBYIOIIEH B TMPEAOCTABICHUHU MYHHIMMAILHON YCIYTH, W TIPU MOJIYYCHUU
pe3ynbTaTa Mpe0CTaBICHUS TAKUX YCITYT

2.12.1. BpeMs oxuaHus OpH MoJave 3asiBICHUS HA MOJTYYCHUE MYHUIIUNATbHON
ycIIyTH - He Oonee 15 MuHYT.

2.12.2. 1lpu nosydyeHHH pe3yJsibTaTa MPEIOCTABICHUS MYHULUNAIBHON YCIYTH
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 mOpsIIOK PETUCTPALIMM 3aIIPOCa 3asIBUTEIISI O IPEIOCTABICHUN
MYHHUIUIIAIBHON YCIYTH U YCIIYTH, NPEIOCTABISIEMON OpraHn3aluen, y4acTByIOIIEH B
MPEAOCTaBICHUY MYHUIIMIAIBHON YCIYTH, B TOM YHCJIE B JJIEKTPOHHOU opme



2.13.1. IIpu nuunom oOpanienun B MOI] B neHb momauu 3asiBICHUS 3asIBUTEIIO
BbIjaercsa pacnucka u3 AC M®ILI ¢ peructpallmOHHBIM HOMEPOM, ITOATBEPKIAIOIINM,
YTO 3asBJICHHE OTIIPABIICHO, U TaTOM NTOJAYH 3asIBJIICHUS.

2.13.2. Ilpu HampaBieHUHU 3asiBJICHUS MOCPEACTBOM, PecmyOnrkaHcKoro nopraia
3asiBUTENb B JI€Hb MO/IaYM 3asiBJICHUS MOJIyYaeT B JIMUYHOM KaOuHete PecnyOnukaHCKOro
[OpTAJIa U MO SJIEKTPOHHOMW IOYTE YBEAOMIIEHHE, MOATBEPKAAIOLIEE, YTO 3asIBICHUE
OTIPABJIIEHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALIMOHHBIA HOMEpP M JaTa MOAadu
3asIBJICHUS.

2.13.3. Ilpu nwyHom oOpamenuu B OpraH B [IeHb T[OJa4yu 3asiBICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIIO BBIJAETCA PACHHUCKA U3
aBTOMAaTU3UPOBAHHOM HMH(POPMALMOHHON CHUCTEMBI, MpEeAHA3HAYECHHOW JJIsi OKa3aHUS
rOCYJApCTBEHHBIX M MYHULUIAIBHBIX YCIYI, C PETMCTPAlMOHHBIM HOMEPOM, IAaTOU
N0/1a41 3asIBJICHUS U NIEPEYHEM MIPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K TOMENIEHUSIM, B KOTOPBIX MPEJAOCTABIISIETCS MYHMITUTIATbHAS
yCciyra, K 3ajy OXXHJIaHus, MecTaM JUIsl 3allOJIHEHUS 3alpocOB O MPEAOCTaBICHUU
MYHUITATIAIBHONW yCITyTH, WH(OOPMAIIMOHHBIM CTEHJIaM C 00pa3laMy WX 3arojHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJIS MPEIOCTABICHHUS KaKI0W MYHHUITUTIATbLHON
YCIIYTH, pa3MEIICHUI0 U O(OPMIICHUIO BU3YaJbHOW, TEKCTOBOW M MYJIbTUMEIUWHOU
uH(OpMaIMK O TIOPSJIKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YHCJIE K 00ECTICUCHUIO
JOCTYITHOCTH [l MHBAJIHMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pefepalibHBIM
3aKOHOJATENILCTBOM U 3aKOHOJATeNbCcTBOM PecnyOnuku TaTapcTaH o coluanbHOM
3al1UTe UHBAJINIOB

2.14.1. IlpenocraBiieHHe MyHUUUIIAJBHOW YCIYTH OCYLIECTBIIAETCS B 3JAaHUAX U
MTOMEIICHUSX, 000pYy/I0BaHHBIX MPOTUBOMOKAPHOH  CHUCTEMOM W CHCTEMOM
HOXKAPOTYIICHUS.

Mecra mpueMa 3asBuTened OOOPYAYIOTCS HEOOXOOMMOW MeOenbro s
oopMIIeHUST JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit ®enepamuu o
COIMAJIFHON 3alllUTe WHBAIHIOB B IEIAX OCECHPEMSITCTBEHHOTO J0CTylma K MECTy
MPEIOCTaBICHUS MYHUITUTIATHHOM YCIIYTH 00€CTIeYnBaCTCS

1) oOecrieunBaeTcss OeCHpPEMSITCTBEHHBIM JIOCTYIT HWHBAJIUJAOB K MECTY
MPEIOCTaBICHUSI MYHHIIMMAIBbHONW ycimyru (yaOoOHBIH BXON-BBIXOJ B TIOMEIICHUS H
NepeMeEIleHHE B UX Mpeenax);

2) BHU3yaJbHas, TEKCTOBas W MYJbTUMEAWHHAS HWHPOpPMAIHS O TOPSIKES
MPEJOCTABICHUS MYHUIMNAIBHOW YCIYyIM pa3Melaercs B YJIOOHBIX NJis 3asiBUTENEH
MecCTax, B TOM YHUCJI€ C YYETOM OTPaHUYECHHBIX BO3MOKHOCTE MHBAJIU/IOB;

3) COnpOBOXKIICHUE WHBAIUIOB, UMEIONINX CTOWKHE PacCTPOKCTBa (YHKITUH
3pEHHS U CAMOCTOSITEIbHOTO MEPEABUKEHH S, U OKa3aHUE UM MOMOIIH;

4) BO3MOXXHOCTH CaMOCTOSITEJILHOTO TEPEABIKEHUS TI0 TEPPUTOPHH, Ha
KOTOPOM pacmoyioKeHbl OOBEKThl COLMAIBHOW, WHXKEHEPHOW U TPAHCIOPTHOM
UHPPACTPYKTYp, BXOAa B TaKue OOBEKTHI U BBIXOJIA U3 HUX, OCAJAKUA B TPAHCIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM UHKCJIIE C UCTIOIB30BAaHUEM KpeCia-KOISICKU;



5) Hamiexkariee pasMelicHHe OOOpPYIOBaHHMS W HOCHUTENCH WH(POpMAIUH,
HEOOXOIUMBIX Jis oOecrieueHHsi OecTIpensiTCTBEHHOTO JOCTyla MHBAJIHUIOB K yCIyraM
C YYETOM OI'PaHUYEHUHN UX KU3HEAESATEIbHOCTH;

6) ayOmupoBaHHEe HEOOXOJMMOHN Ui WHBATUIOB 3BYKOBOW M 3PHUTEIHHOMN
uHpopmalMy, a TakKe HaAMUCceil, 3HAKOB M MHOM TEKCTOBOM M Tpaduyueckoit
uH(pOpMAaIMU 3HaKaMH, BBIMOJTHEHHBIMU pebe(hHO-TOUECYHBIM HIpuTOM bpaitns;

7) IOmIMyCK CypAoIepeBOIUYMKa U TH(IOCYPIO MEPEBOAUNKA;

8) nomyck co0aKku-IIPOBOIHUKA TIPU HATMYHU JJOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuaibHoe oO0ydeHHe M BbIJaBaeMoro mno @opmMe U B TMOPSAIKE, KOTOPHIE
YCTAHOBJIEHbBI NMPHUKA30M MMUHHCTEPCTBA TPyAa M COLMAIBbHOW 3aluThl Poccuiickoun
Oenepauun ot 22.06.2015 No 386 «OO0 yTBepkJIeHUH QOPMBI JOKYMEHTAa,
NOJITBEPKAAIONIETO clennanbHoe oOydeHHe CcoOaKu-IPOBOAHMKA, M TOPSAJKA €ro
BBIIAUN».

2.14.3. TpeboBaHuss B YacTH OOECHEYEHUsS JOCTYMHOCTH [IJIi HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYLIECTBISETCS MPEIOCTABICHUE MYHUIMIAIBLHON YCIYTH, U
CPEIICTB, MCIOJB3YEMbIX MpPH MPEJAOCTABICHUH MYHMIMIAIBHONW YCIYTH, KOTOpPHIE
yKa3aHbl B mnoAnyHkrax | — 4 nynkra 2.14.2. aqIMHUHUCTPAaTHMBHOI'O pETJIAMEHTA,
OPUMEHSIOTCS K OO0BEKTaM M CpeACTBaM, BBEJACHHBIM B OKCIUIyaTallMI0 WM
IOPOLIEIIINM MOJIEPHU3ALUIO, pEKOHCTpYKIHUIO nociie 1 urona 2016 roxa.

2.15. [loka3zaTtenu JOCTYIMHOCTH M KauyeCTBAa MYHHUIIMIIAIBLHON YCIyrd, B TOM YHCIIE
KOJIMYECTBO  B3aUMOJICUCTBHM  3asBUTENsE C  JOJDKHOCTHBIMH  JIMIIAMH  TIpHU
NPEIOCTaBICHUN MYHUIIMMAIBHON YCIYTU U UX TMPOJOKUTENBHOCTh, BO3MOXKHOCTD
nojiyueHuss MHGOPMAIMM O XOJAE MPEIOCTaBICHUS MYHHUIMMAIBLHOM YCIyrd, B TOM
YHuclie C HCHOJb30BaHHEM HWH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJOTHIA,
BO3MOXHOCTh JIMOO HEBO3MOXXHOCTh TOJIYYCHHMS] MYHHUIMIIAIBHOM YCIYTd B
MHOTO(YHKIIMOHATHLHOM HEHTpE PeI0CTaBICHUS roCyJapCTBEHHBIX u
MYHUIIUTAIBHBIX YCIYT (B TOM YHCIIE B TIOJHOM 00BEME), B JTIOOOM TEPPUTOPHATHHOM
noJipa3/ieJIeHU oOpraHa MCIHOJHUTEIBHO PACHOPAIUTEILHOTO OpraHa MECTHOIO
caMOyYIIpaBJeHHUs, IO BBIOOPY 3asBUTENS  (DKCTEPPUTOPUATBHBIN  MPUHITUI),
MIOCPEACTBOM 3alpoca O NPEAOCTABICHUU HECKOIbKHX TOCYJAPCTBEHHBIX U (WJIM)
MYHUIIUTAIBHBIX ~ YCAYT B MHOTOQYHKIMOHATBHBIX IIEHTPAX MPEJOCTABICHUS
FOCYJapCTBEHHBIX W MYHULMNAIBHBIX YCIYr, HPeAyCMOTPEHHOro ctatbed 15.1
®enepanbHoro 3akona Ne210-O3 (KOMIUJIEKCHBIN 3apoc)

2.15.1. Iloka3zarenaMu AOCTYHHOCTH MPEAOCTABICHUS MYHULUHMNAIBHOW YCIYTH
SIBJISTFOTCS :

PacCMoJIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEAETCS MPUEM, BblIa4a JIOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOI'O0 TPAHCIIOPTA;

HaJIM4Yhe HEOOXOIMMOro KOJMYECTBA CIEIHAINCTOB, a TakKe MOMENICHUMH, B
KOTOPBIX OCYIIECTBIIAECTCS PUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJu4yue ucUepnbiBaIiel uHbopMauuu o crnocobax, MOpAIKE U CpOKax
MPEAOCTABICHUS MYHULIMNAIBHON ycIyrd Ha WH(OPMALMOHHBIX CTeHAaX, EnuHom
nopraiie, PeciyOnvkanckoM nopraie, opUIHUaIbHOM CaliTe MyHUIUMIIAIBHOTO paiioHa;

OKa3aHuWE TOMOIINM WHBAJIWAAM B MPEOJAOJECHUH OapbepoB, MEIIAIOIINX
MOJYYEHUIO UMH YCIIYT HapaBHE C IPYTHUMU JIULAMU.



2.15.2. IlokazaremsaMu KayecTBa IPEAOCTABICHUS MYHULUIIAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MIpHUEMa M PACCMOTPEHHSI TOKYMEHTOB;

2) COOII0ZICHHE CPOKa MOJIYYEHHsI pe3yabTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKal00 HA HApYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHrkaMu Oprasa;

4) KOJINYECTBO B3aUMOJICHCTBUMN 3asBUTEIIS C JODKHOCTHBIMU JIMIIAMU (0e3 yueTa
KOHCYJIbTALIHM ):

B3auMojielicTBUe 3asBUTENs ¢ paboTtHukamu Oprana wim MOL[ npu
MPEJIOCTAaBICHUN MYHHULIMNAIBHOW  YCIYyTM  OCYIIECTBISIETCS OAWUH pa3  IpHu
NpEe/ICTaBICHUH 3asBJICHHS CO BCEMH HEOOXOUMBIMU TOKYMEHTaMU;

OJIMH pa3 B ciyyae HEOOXOJMMOCTH IMOJYYEHUS pe3ysbTaTa NpPeOCTaBICHUS
MyHuIMNaIbHON ycnyru B Oprane mim M®I] B dopme sk3eMiuisipa 3J€KTPOHHOTO
JOKyMEHTa Ha OyMa>XHOM HOCHUTEE.

[Ipoa0IKUTENBHOCTh OAHOTO B3aUMOJACHCTBUS 3asABUTENS C JOJKHOCTHBIMHU
JUIAMU TIPU NIPEJ0CTABICHUY MYHUIIUMIIATBHOM YCIYTH HE IPEBBIIAET 15 MUHYT.

3asiBUTENb BIPABE OLIEHUTh KA4€CTBO MPEJA0CTABICHUS MYHUIIUTIATLHON YCIYTH C
MOMOIIBI0 YCTPOWCTB TMOJBMKHOM paauoTesieOHHON CBA3M, C HCIOJIb30BAHUEM
Pecny6iinkaHckoro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmamust 0 xoae MpeaOCTABICHUS MYHMIIUIAIBHOW YCIYTH MOKET
ObITh MOJNy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm mopraie,
Pecniy6nukanckom nopranie, B Oprane, MOILI.

2.15.4. IlpenocraBieHre MYHULUIAIBHOW YCIYI'M OCYIIECTBISETCS B JIIOOOM
M®I] no BbIOOpY 3asBUTENS HE3aBUCHMO OT MECTa €ro JKUTENbCTBA WM MECTa
(akTHueckoro npoxuBaHus (1peObiBaHus) Ha Tepputopun Pecnybnuku TaTtapctan mo
AKCTEPPUTOPUAIIBHOMY IIPUHIIUILY.

MyHununaibHas yciayra B COCTaBe KOMIIEKCHOIO 3aIpoca HE MPEA0CTaBISAETC.

2.16. npie TpeOoBaHMS, B TOM YHWCJIE YYUTBHIBAIOIINE OCOOSHHOCTH IPEIOCTaBICHHS
MYHUIIUTIATBHON YCIYTH 10 AKCTEPPUTOPUATBHOMY TMpPHHIHMITYY (B CiIy4ae, ecid
MYHHUIIUTIATBHAS YCIyra MPEIOCTABISIETCS MO JKCTEPPUTOPUATBLHOMY TPHHIUIY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHHUIIUIIATFHON YCIYTH B DJIEKTPOHHOUN (hopme

2.16.1. Tlpu mpenocTaBieHWHM MYHUIIMITAIBHON YCIYTH B DJIEKTPOHHOU (opme
3asIBUTEIIb BIPABE:

1) momyunte wWHpOpPMAIHMIO O TOPSAKE H  CPOKaX  TPEJOCTaBICHUS
MYHULIMMAIBHOW YCIyTH, pa3MmenieHHyro Ha EnuHoMm mnoptane, PecnyOiamkanckom
opTanie;

2) momarh 3asBICHHE O TMPEIOCTABICHUA MYHUIIUIAIBHON YCIYyTd W HWHEBIC
JIOKYMEHTBI, HEOOXOUMBIE JIJIsl MPEOCTABICHNS MYHUIIUNIATbHON YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(OPMAIIUIO, AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIA 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 wactu | crateu 16 ®@enepanbHoro 3akona Ne 210-@3, ¢
ucrnoiab3oBaHueM PecnyOiMkaHCKOro moprana;

3) MONY4YWTh CBEIEHHUS O XOJ¢ BBITOJIHCHHUS 3asBJICHUNA O MPEIOCTaBICHUN
MYHULIUMAIBHOW YCITYTH, OJJAHHBIX B JJIEKTPOHHOU dopme;

4) OCyIIEeCTBUTH OLIEHKY KayecTBa MPEAOCTaBICHHUS MYHHUITUITAIEHOW YCITYTH;



5) mony4uTh pe3yabTaT NPEJOCTABICHHS MYHHUIUIAIBLHOW YCIyTH B (dopMme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue U aekcTBre (Oe3aericTBre) Oprana, a TakKe ero
JOJDKHOCTHBIX JIUI, MYHUIUMTAIBHBIX CIYXallluX MOCPEACTBOM PecmyOaukaHCKOro
nopraiia, mnopraia QeaeparbHOM TOCYAapCTBEHHONW HWHQPOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroiieil mpoiecc aocyneOHoro (BHeCyneOHOro) 00KajoBaHUs pEUICHUN U
nercTBui (0e31eiCTBUSA), COBEPUIEHHBIX IMPHU MPEAOCTABICHUU TOCYNAapCTBEHHBIX U
MYHULIUMAIBHBIX ~ YCIYT OpraHaMH, MPEAOCTABISIIONIMMHA TOCYJAapCTBEHHBIE U
MYHULIUMAIBHBIE  YCIYTH, HUX JODKHOCTHBIMHM JIMI[AMHU, TOCYIJApPCTBEHHBIMH U
MYHULIUTATBHBIMU CITY>KaIllUMH.

2.16.2. ®opmupoBaHUEe 3asBIEHUS OCYIICCTBISECTCS IMOCPEJICTBOM 3alOJHCHUS
ANEKTPOHHOUN (OpMBI 3asiBiIeHUsT Ha PecryOiukaHCKOM mopTayie 6e€3 HeOoOXOIUMOCTU
JOTIOJTHUTENILHOM TMOJIa4M 3asiBJICHUS B Kakoi-11nbo nHou dopme.

2.16.3. Ilpu popmupoBaHUY 3asIBJICHUS 00ECIIEUNBACTCS:

1) BO3MOXKHOCTh KOITUPOBAHUS W COXPAHCHHS 3asBJICHHUS U HUHBIX JOKYMCHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTB 3aIOJHEHUS HECKOJbKMMH 3asSBUTEISMHU OJHOU DJIEKTPOHHOMN
dbopmbl 3asBlIeHUS] MPU OOpAIIEHUH 3a YCIAyraMH, MPEeaIoyiaraloliiMy HaIpaBJICHHE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOYKHOCTbH MEYaTH Ha OyMa)KHOM HOCHTEJIE KOIHH DJIEKTPOHHOH (HOPMBI
3asBJICHUS;

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (hOPMY 3asiBIICHUS 3HAUCHH B
0001 MOMEHT 1O JKEJIaHUIO TI0JIb30BaTelsl, B TOM YHUCJIE€ PU BOSHUKHOBEHUH OLITUOOK
BBOJIa ¥ BO3BpaTe JIJisl MOBTOPHOTO BBOJIAa 3HAYEHUH B AJIEKTPOHHYIO (hOPMY 3asiBICHUS;

5) 3amosiHeHHWe TMOJIeH SJEKTPOHHOH (OpPMBI 3asBICHHMs 0 Hadaiga BBOJA
CBEJICHUI 3adBUTEJIEM C HCIOJb30BAaHUEM CBeJeHUH, pa3MmenieHHbIXx B ECHUA, u
CBEJICHHM, OINMyOJMKOBaHHBIX Ha PecnyOiMKaHCKOM mopTaje, B 4YacTH, Kacalollencs
CBEJICHUH, OTCYTCTBYIOIINX B €IMHOMN cHUCTEeME UACHTU(PHUKAIIMY U ayTeHTU(PUKAIINN;

6) BO3MOYKHOCTh BEPHYTBCS Ha JIFOOOW M3 ITAroOB 3aIllOJHCHHS 3JICKTPOHHOM
dbopMbI 3asBIICHHS O€3 MMOTEPU paHee BBEACHHON MH(GOpPMAIINH;

7) BO3MOXHOCTH JIOCTyIa 3asBUTENS K paHee IOJaHHBIM UM 3asBJICHUSM B
TEYCHHE HE MEHEEe OJIHOTO Tofla, a TAKXKE YACTUYHO C(POPMUPOBAHHBIM 3asIBICHUSIM - B
TEYEHHE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuce 3asButeneil Ha npueM B M®I] (nanee - 3anuch) OCyIlIeCTBISETCA
nocpencTBoM Pecrybnukanckoro moprana, Tenedona kontakt-nearpa MOLI.

3asBUTEINIO MPEIOCTABISIETCS BO3MOKHOCTh 3allMCH Ha JIF0Oble CBOOOJIHBIE IS
mpreMa JIaty ¥ BpeMsl B Tpejeiax YCTAaHOBICHHOTO B MHOTO(YHKITMOHAIBHOM IIEHTPE
rpaduka mprema.

3anuch Ha ONPENIENICHHYIO ATy 3aKaHUYMBAETCA 3a CYTKHU JI0 HACTYIJICHUS 3TOU
JaThI.

JI71s1 ocylllecTBICHUS MTPEABAPUTENLHON 3aMMCH MOCPEICTBOM PecnyOnrKkanckoro
nopTaJia 3asiBUTENI0 HEOOXOJMMO YKa3aThb 3alpalllBaeMble CUCTEMOW J1aHHbIC, B TOM
quclie:

dbaMuIInIo, UMs1, OTYECTBO (MPU HATIUYUN);

HOMep TenedoHa;

aJipec JIEKTPOHHOU MOYTHI (I10 KEITaHUIO);



YKEJIAEMYIO J1aTy U Bpems IpueMma.

B cayudae HECOOTBETCTBUSI CBEICHUM, KOTOpbhIE€ COOOIIMUI 3asBUTENb MpHU
MPEABAPUTEIBHON 3alMCH, JOKYMEHTaM, MPEACTABICHHBIM 3asBUTEJIEM IPU JIMYHOM
IpUEMeE, IPEABAPUTEIIbHAS 3AIIUCh AHHYJIUPYETCH.

[Ipu ocymiecTBIeHUN MPEIBAPUTEIIHLHON 3alUCH 3asBUTENI0 00ECIeurnBaeTCs
BO3MOXKHOCTh pacrieyaTarb TaJOH-NIOATBEPKAEHUE. B ciiydae, eciu 3asaBUTENb
COOOIIUT aJpec SJIEKTPOHHOW MOYTHI, HAa YKa3aHHBIM aJpec TaKkKe HaMpaBisSIETCS
nH(popMaIys 0 MOITBEP>KISHUM MPEIBAPUTEIHHOM 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
1 MecCTa IIpueMa.

[Ipu ocymiecTBIeHUN MPEIBAPUTEIILHON 3alucu 3asBUTENb B 00s3aT€IbHOM
nopsiike UHPOPMHUPYETCS O TOM, UTO MIpEeABapUTEIbHAS 3aMUCh AaHHYJIUPYETCS B ClIydae
€ro HESABKH MO UCTEUECHHUH |5 MUHYT ¢ HAQ3HAYEHHOI'0 BPEMEHU IIpUEMa.

3asBUTENb B JIFOOOE BPEMS BIIPABE OTKA3aThCS OT MPEABAPUTEIILHOM 3aMKCH.

3anpemiaercss TpeOOBaTh OT 3asBUTENS COBEPILICHHUS] WHBIX JEWUCTBHUH, Kpome
MPOXOXKACHUST UJICHTU(PUKAIIUN U ayTeHTU(UKAIIUU B COOTBETCTBUHM C HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickon ®denepanuu, ykazaHus LEJIUM MOpPUEMa, a TaKKe
IIPEIOCTABICHUSI CBEACHUN, HEOOXOIMMBIX IS pacyeTa IMTEIHbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBI HEOOXOAMMO 3a0POHUPOBATH JJIS TIpUEMa.

3. CocraB, nocJjie10BaTeIbHOCTh U CPOKH BBINOJTHEHHNS] AIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K NOPSAAKY X BbINIOJTHEHHUs, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHHS A/IMUHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOI (hopMe, a TaKxKe

0COOCHHOCTH BbINOJTHEHUS A AMUHUCTPATHBHBIX NPoLEIyP B
MHOT0()YyHKIMOHAJBHBIX HEHTPaX

3.1. Onmcanue mociaea0BaTENbHOCTH JACHCTBUM MPU MPEIOCTABICHUH
MYHHUIIUNAJIBHON YCIyTH

3.1.1. [IpegocraBneHne MyHHUIIUNAIBHONW YCIYTH BKJIIOYAET B CEOs ClIEMYIOIIHE
aIMUHUCTPATHUBHBIC MIPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEIIS,

2) IpUHSATHE W PACCMOTPEHUE KOMIUICKTa JIOKYMEHTOB, IPEIACTABICHHBIX
3asIBUTEJIEM;

3) HampaBJICHHE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUE B
MPEAOCTaBICHUN MYHULIMIAIBHON YCIyTH;

4) moIroTOBKa pe3ybTaTa MyHHUITUITAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEIIO PE3yIIbTaTa MyHHUIIUTIATHLHON YCIYTH;

6) UCTIPABJICHHE TEXHUIECKUX OMUOOK.

3.2. Oka3zaHue KOHCYJTbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayajia BBIOJHCHUS AJMUHHUCTPATHBHON MPOILETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENISI IO BOMPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~— TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBINOJHECHHE
aJMUHUCTPATUBHOUN MPOLIENYPHI, SIBIASETCA:



npu obpaienuu 3asButens B MOL] — paborauk MOI];

npu obOpamieHun 3asButenss B Opran — pyKOBOAMUTENb VICIOMHUTENBHOIO
KoMHuTeTa DbByTIIEpOBCKOrO CEIBCKOTO IOCENCHUS AJIEKCEEBCKOTO MYHUIUIIAIBHOTO
paiiona PecnyOnuku Tartapctan (majnee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJIbTALIUEW O TOPSAKE U CpPOKax
MPEeNOCTaBICHUSI MYHULUNAIbHONH yciuyrd B MOIL[ nuyHo u mno TenedoHy H
BJIEKTPOHHOM ITOYTE.

Pabotnuk M®IL[ koHCYnbTHUPYET 3asBUTENA, B TOM YHCIE MO COCTaBy, (opMme
Npe/ICTaBIsIeMON TOKYMEHTAMU U JPYTHM BOIIPOCAM JUIsl MOJYYeHHUS] MyHUIIUTIATBHOM
YCIYTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOPSAKE MpeaoCTaBICHUS
MYHHUIIMIAIBHON yciiyrd Ha opunnanbaoMm caiite MOIL] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE MPOIEAYPHl, YCTaHABIMBAEMble HACTOALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAaIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBIMOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallU 1O COCTaBy, (opMe NPEACTaBIIEMON TOKyMEHTAIlMM W JPYyTUM
BOMpOcaM, HEOOXOIUMBIM JJI MOTYYEHUsI MYHULIUIIAIBHON YCIyTH.

3.2.3. 3asButens BrpaBe oOpaTuThcsi B Opran mo Tene@oHy MU DIEKTPOHHOM
oyTe, a TakXe IOJy4YUTh KOHCYJIbTalMi0 Ha PecnmyOnukaHckoM moprane, cairte
Opraza o0 nopsAJIKe U CPOKAX MPEIOCTABICHUS MyHULIUIIAIBHONW YCIIYT'H, B TOM YHCJIE IO
cocraBy, (hopme npeacTaBiIsieMol JOKYMEHTAllMM U APYTUM BOIPOCAM JUIsl MTOJTyYEHUs
MYHHUIMIIAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE HWHMOPMUPYET
3aSBUTENII B COOTBETCTBMU C TpeOOBaHUAMHU TyHKTa 1.3.4 aJIMUHUCTPATUBHOTO
perjiaMeHTa.

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TpeX pabounX JTHEN CO JHS NOCTYIJICHUs OOpaleHHs..

Pe3ynpraTamMu  BBINOJIHEHWS  AAMUHUCTPATHUBHBIX  IPOLEAYD  SBIISIFOTCS:
KOHCYJIbTallUM 1O COCTaBy, (opMe IMpeacTaBIsieMOd JOKYMEHTAallud U JApYyTUM
BOIIPOCaM, HEOOXOIUMBIM JUISl IOJYYEHUSI MYHULIUIIAIBHON YCIYTH.

3.3. [IpunsiTHE U pacCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
NPEACTaBICHHBIX 3aBUTEIEM

3.3.1. IlpueM HOKYMEHTOB I MPEAOCTABICHUS MYHHUIIMIIAJBHON YCIYyTH 4Yepes
MO®I] unu yaanenHoe padbouee mecto MOII.

3.3.1.1. 3asButens (mpencrTaBuTeNb 3asaBuTens) odpamaerca B ML ¢ 3anpocom
O TMPEJOCTaBIECHUH MYHULMNAIBHOM YCIyrM W TPEACTaBIseT JOKYMEHTHI B
COOTBETCTBUHM C MYHKTOM 2.5 aJIMUHUCTPATUBHOIO pErjaMeHTA.

3.3.1.2. Pabotauk MO®LI, Benymuii npueM 3asiBICHUN:

OmpeieNiAeT MPeIMET 00palleHus;

YAOCTOBEPSIET JIMYHOCTD 3asBUTEIIS;

MPOBOJIUT MPOBEPKY MOJTHOMOYMH JIMIIA, TOJAIOUIETO IOKYMEHTHI;



MPOBOJUT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpPEOOBaHUSM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

3aMoJIHSET 3JIEKTPOHHYI0 (hopmy 3asBieHuss B AUC MODII;

OpyU  MPEJOCTABICHHM  JIOKYMEHTOB,  yKa3aHHbIX B  OyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENIe,  OCYIIECTBIISIET
CKaHUPOBAHUE MPEICTABIECHHBIX TOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

nepenaeT 3asiBUTENI0 Ha MPOBEPKY U MOJIUCAHUE;

MOCJIE MOANUCAHUS CKAaHUPYET noAanucanHoe 3aasieHue B AVIC MOI];

3arpyxaet B AVIC M®L] noxymMeHThl, IpelCTaBIECHHbIE B 3JIEKTPOHHON (popMme
WIH 3JEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
1ENo0;

BO3BpallaeT NOJAMMUCAHHOE 3asBJICHUE U OPUTHUHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACIIMCKY B IPHEME IOKYMEHTOB.

AJMUHUCTpATUBHBIE TMPOIEAYPHl, YCTaHABIMBAEMbIE€ HACTOALIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAaIlleHUs 3asBUTEIIS.

Pe3ynpraTamu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIIpaBKe 3asBJICHUE U MAKET JJOKYMEHTOB.

3.3.1.3. Pabornuk M®DI] HampaBnser mNakeT JOKYMEHTOB, MPUHATHIX OT
3asBuTeNst B Oprad B 3JeKTpOHHOU (opMe (B COCTaBE MAKETOB DJIEKTPOHHBIX JeJ) B
TEYEHHE OJHOro pabodero MHS CcO AHS OOpalleHHus 3asBUTENSI B CTPYKTYpPHOE
noapasaesieaune MOLI.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYP SBIISIIOTCS: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE J€J0), HampaBieHHble B Opras, MnocpeiacTBOM
CUCTEMBI AJIEKTPOHHOTO B3aUMOJIEHCTBUSI.

3.3.2. TlpueM HAOKYMEHTOB [Jid MPEIOCTABICHUS MYHMIIMIAIBHON YCIyrd B
ANEKTPOHHOM dopme yepe3 PeciyOmukaHckuit moprai.

3.3.2.1. 3asBuTenb Ui MOAAYU 3aABICHUA B DJEKTPOHHOU (pOpME BBIMOITHSET
CIEIYIOIME NCHUCTBHUS:

BBITNIOJIHSIET aBTOPU3ALIHIO;

OTKpBIBaeT (pOpMY AJIEKTPOHHOTO 3asIBJICHUS;

3arnoyiHgeT (QopMy DJIEKTPOHHOTO  3asBICHMS, BKIIOYAIOIIYIO CBEACHMS,
HEOOXOAMMBIE U 00s13aTeNbHbIE AJIS IPEIOCTABICHHSI MYHULIUIIATbHON yCIyTH;

IPUKPEIUIIeT JAOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (pOpMe 3JIEKTPOHHOTO 3asiBIeHUs (IIPU HEOOXOIUMOCTH );

NOJATBEPXKAAeT (PAKT O3HAKOMIIEHHMSI M COIJIacusi C YCJIOBHSIMU W IOPSJIKOM
MPEIOCTABICHUSI MYHUIIMITAJIBHON YCIYyTd B OSJEKTPOHHOW (opme (yCTaHAaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME JIEKTPOHHOTO 3asBJICHUS);

HOJATBEPKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHHMH  (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B (JOpPME 3IEKTPOHHOTO 3asIBICHHUSA);

OTIIpaBJISET 3aM0JHEHHOE AIEKTPOHHOE 3asIBIICHHE (HaxuMaer
COOTBETCTBYIOIYIO KHOIMIKY B ()OpPME JIEKTPOHHOTO 3asIBJICHU );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMSIMU
MyHKTA 2.5.3aIMUHUCTPATUBHOTO PETJIAMEHTA,;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOIO 3asBJICHUS.



dopmaTHO-OrnYecKas MpoBEpKa c(hOpMHUPOBAHHOTO 3asIBICHMUS
OCYIIECTBIISIETCSI TIOCIE 3alOJIHEHUS 3asBUTENIEM KaXKIOro W3 MOJEH 3IIEKTPOHHOU
(dopMmbl 3asiBieHus. [Ipu BBIIBIEHUM HEKOPPEKTHO 3aMOJHEHHOIO MOJIS JIEKTPOHHOU
(opMbI 3asBICHUSI 3adABUTENIb YBEAOMIISIETCA O XapaKTepe BBISBICHHOW OIIMOKH U
NOpSAJIKE €€  YCTpPaHEHHs  TOCPEACTBOM  HMH(POPMALMOHHOTO  COOOUICHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOHN (opMe 3asiBICHUS.

AJMUHUCTpATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
ANIEKTPOHHOE J1€710, HampaBieHHoe B OpraH MOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aMMOJICYCTBUA.

3.3.3. PaccmoTpenue koMIuieKkTa JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJAMHHUCTPATUBHON MPOUELYPHI
ABJIIETCSI TOCTYIUIGHHE 3asBJICHUSS W MHBIX JIOKYMEHTOB, HEOOXOJUMBIX s
NpeIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHUE
aIMUHUCTPATUBHON TMPOLIEYPHI SBISECTCA PYKOBOAUTENb VICIOIHUTENBLHOTO KOMUTETA
ByTnepoBckoro cenbcKoro TmocelieHus AJIEKCEeBCKOr0 MYHHUIMIIAIBLHOTO paloHa
Pecniybnuku Tarapcran (manee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPHUEM
JIOKYMEHTOB):

3.3.3.2. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHEM JIOKYMEHTOB, B Cilyyae
oOpalieHus 3asBUTENs ¢ 3asBiIeHneM B Opras:

olpeseNsieT NpeaAMeT 0OpallleHus;

yCTaHABIMBAET IMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJIHOMOYUH JINIA, TOJAIOIIETO TIOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBHSI JOKYMEHTOB TPEOOBAaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aJMUHHCTPaTHUBHOIO  pErJaMeHTa,  IMPOBEPKY  COOTBETCTBHUSA
IpPEICTABIEHHBIX  JJOKYMEHTOB  YCTAQHOBJIIEHHBIM  TpeOOBaHMAM  (HaJuiexaliee
oopmiileHHEe KONUI JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJYMCTOK, MPHUITHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asBJIE€HHUS B  aBTOMAaTH3MPOBaHHOU
MH(POPMAIIMOHHON CHCTEME, MpeIHa3HaYeHHOW JUIsl OKa3aHHs TOCYJapCTBEHHBIX W
MYHULIUNATBHBIX YCIIYT;

Opy  MPEJOCTAaBICHMM  JTOKYMEHTOB,  yKa3aHHbBIX B  IyHKTe 2.5
aJMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMaXHOM  HOCHUTENIe,  OCYLIECTBISET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacnevarbiBaeT 3asiBJICHUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIMCAHUE;

1ocJie MOANUCAHNS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMTOHHYIO CUCTEMY,
NPEIHA3HAYCHHYIO JUISl OKa3aHWs TOCYJApCTBEHHBIX M MYHUUMNAIBHBIX YCIYT
JOKYMEHTBI, NpPEJICTAaBICHHbIE B JJIEKTPOHHOM (hOpME WM 3JIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, ((OPMHUPYET IEKTPOHHOE JIENIO;

BO3BpallaeT MOJINUCAHHOE 3adBJICHUE U OPHUIMHAIbl OyMa)KHbIX JTOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTENIO PACIHUCKY B IIPUEME IOKYMEHTOB.



B cinyyae HanuuMsi OCHOBaHUU ISl OTKa3a B MIPHEME JTOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEAOMJIAECT 3asBUTEIS O HAIUYUU
NPENsSTCTBUN IJi1 IpHeMa 3asBJICHUS M BO3BPAILLAET €My JOKYMEHTHI C OOBbSICHEHHEM
coJiep KaHUsl BBISIBICHHBIX OCHOBAHMM JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOIKHOCTHOE JHUIO, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, IIOCIE
MOCTYIUJIEHUS! JOKYMEHTOB Ha PaCCMOTpEHUE:

IPUCBaNBAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYpOMl JIel U CTaTycC
«IIpoBepka JOKyMEHTOBY;

U3y4aeT IMOCTYNUBIIME OJJIEKTPOHHBIE Ji€Jla, B TOM YHCJIE MNPUIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMeE U ANEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

poBePsET KOMIJIEKTHOCTh, YUTAEMOCTb AJEKTPOHHBIX 00pa30B IOKYMEHTOB,;

npoBepsieT COOJIOJIEHUE YCIOBUM JIEWCTBUTENBHOCTH 3JIEKTPOHHOM IOJIUCH,
nocpencTBoM obpamenus K EnuHomy mnoprany (B ciaydae, €cCilu  3asBUTEIEM

IPEACTaBIEHBI AIEKTPOHHBIE JOKYMEHTBI, NOANMCAHHBIE YCUWIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJMHUCHIO).
[Tpu HaJIUIuHU OCHOBAHU, PEAYCMOTPEHHBIX NYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJaMEHTa, IOJATOTaBIMBAET MPOCKT pelieHus 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOMMBIX ISl TPEAOCTABICHUS MYHULIUTIATHHON YCITYTH.

B cnywae, ecniu B pesynpTaTe MNPOBEPKH YCUICHHOW KBaau(UIIMPOBAHHOMN
AJICKTPOHHOM TOJMUCH BBISABICHO HECOOJIOICHUE YCIOBUH €€ JIeHMCTBUTEIBLHOCTH,
NPOEKT pelleHus 00 OTKa3e JOKEH coJep:kaTh MyHKTHI ctatbu 11 denepambHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYKIJIM OCHOBAaHUEM JJI €T0 MPUHSATHS.

[IpoexkT pemenuss 00 OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIHUMBIX JJIs
NPEIOCTaBICHUs] MYHHUIIMIAIBHONW YCIYTH, C YKa3aHHEM MNPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMS Ui OTKa3a B TMpHEMe JOKYMEHTOB, HEOOXOAUMBIX ISt
NPEIOCTaBICHUS] MYHUIIMMAIBHONW YCIYTHU, CBSI3aHbI C HapyIIEHHWEM YCTaHOBIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsi OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEPKaTh HMHGPOPMAIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMaINH,
CBEJICHUI), KOTOpbIE HE TPEJCTABICHBI, COJEpPXKAT HEIAOCTOBEPHbIE U  (WJIK)
IPOTUBOPEUUBBIC CBEJICHUS, O(DOPMIICHBI C HAPYIIICHUEM YCTAHOBIEHHBIX TPEOOBAHMI),
HaIpaBJIIETCSl HA COIVIACOBAHUWE B YCTAHOBJIEHHOM MOPSAKE MOCPEICTBOM CHUCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TIPOEKTa peEIIeHHs 00 OTKa3e B TNpHEME JOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHUS MYHUIIUIIAIBHON YCIYTH, OCYIIECTBISETCA B
MOpsIAKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErJIAMEHTA.

B caydae oTCyTCTBUSL OCHOBaHUW JIsi OTKa3a B IMpPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYyHKTOM 2.7.1 aJMUHHCTPAaTHBHOTO pErJIaMEHTa, OJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, B TEUEHHE OJHOr0 pabOo4ero JHS CO JHS
MOCTYIUICHUS 3asIBJICHUSI, HATIPABIISIET 3asIBUTEII0, YKA3aHHBIM B 3aBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIUICHUU 3asIBJICHUA, COAEpKalllee BXOASIIUNA PEerucTpaliuOHHbIN
HOMEp 3asBJICHUS, JaTy IMOJYYCHHs 3asBJIICHUS, MEPEUCHb HAMMEHOBAHUU (haiisioB,
MPECTABICHHBIX K HEMY JOKYMEHTOB, AaTy MOJY4YEHHs pe3ysibTaTa MYHHUIUIAIbHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpouenyp, ykazaHHblx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pEerjlaMeHTa, MpU HAIUYUA TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM



MH()OPMAIIMOHHONW CHUCTEMBI, TNpPEeJIHA3HAUYCHHOW [l OKa3aHUsl TOCYAapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpAaTUBHBIC NPOLEAYpPHI, yCTAaHABIMBAEMbIE NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIAMEHTA, BBIMOJIHAIOTCS B TEYEHUE OJHOr0 pabodero AHS CO
JTHSI TIOCTYTJICHUS 3asBJICHUSI HA PACCMOTPEHHE.

Pe3ynbTaTamu BBIIOTHEHUS aIMUHUCTPATUBHBIX MIPOLEAYP ABJISIIOTCS: TPUHSATHIN
Ha PacCMOTPEHHUE KOMIUIEKT JIOKYMEHTOB WM MPOEKT pelieHusi o0 OTka3e B MpueMe
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUILIUITAIBHON YCITYTH.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
NPEAOCTABICHUN MYHULIMIAIIBHON YCIIYTH

3.4.1. OcHoBaHMEM Hauyajla BBINOJHEHHUS AaJIMUHUCTPATUBHOW HPOLETYPHI
ABJIETCS TOJY4YEHUE JODKHOCTHBIM JIMIOM (paOOTHMKOM), YHNOJHOMOYEHHBIM Ha
BBIMOJTHEHUE aJIMUHUCTPATUBHONW MNPOLEAYpPBI, OT JIOJBKHOCTHOrO juna (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS TOKYMEHTOB.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHUE
aIMUHHUCTPATUBHON MPOLEAYPHI, SBISETCA PYKOBOAUTENDL MICIOJHUTENIBHOIO KOMUTETA
ByTIepOBCKOTO CEJIBCKOrO IOCENIEHHs AJIEKCEEBCKOI0 MYHHUIMIIAIBHOIO paloHa
PecnyOnuku TarapcTtan (fanee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBIICHUE
MEXKBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPaBJIECHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMNPaBISET B 3JIEKTPOHHOW (opMe MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJAEHCTBUS (IIPH OTCYTCTBHUM TEXHUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOAMH) 3ampoChl O TPEIOCTABICHUH JIOKYMEHTOB U
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIaMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIONHEHUS  AJIMUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BIAcTH W (WJIM) MOJBEJIOMCTBEHHBIE OpraHaM BJAacTHU
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucTbl  MOCTABIIMKOB  JAHHBIX HAa  OCHOBaHUHM  3alpOCOB,
MOCTYNUBIIUX YE€pPe3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aWMOICHCTBUS,
MPEJIOCTABISAIOT 3ampaliuBaeMble JTOKYMEHTHI (MHGOpMAIMIO) WX HAMpPaBISIOT
yYBEJIOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (Win) WHPOpMauu, HEOOXOIUMBIX IS
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMUHHUCTPATUBHBIE TPOUEAYpPHl, YCTAaHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHUE TpEX JAHEH CO JAHS MOCTYIUICHHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3aluio, MPEeAOCTABISIIONINE AOKYMEHT M WH(OpMAIUIO,
€CJIM MHBbIE CPOKHU MOJTOTOBKU W HAMPABICHUS OTBETAa HA MEXBEJOMCTBEHHBIN 3aMpoc
HE YCTAHOBJICHbI (e/lepadbHbIMU 3aKOHAMH, NpPaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit denepanuyu U OpUHITHIMU B COOTBETCTBUU C (PeAepasibHBIMH 3aKOHAMU
HOpPMaTUBHBIMU MPAaBOBbIMU akTamMu PecniyOnuku TaTtapcTaHn.

PesynbTaTamMu  BBINIOJHEHUS ~ aJMUHUCTPATUBHBIX  IMPOLEAYP  SABISIIOTCS:
JIOKYMEHTHI (CBEJIeHUsI), HEOOXOAUMBIE JJIsl IPEIOCTABICHHUSI MYHUIIUIIAIbHOU YCIYTH,



b0 yBeoMIIeHHE 00 OTKa3e, HalpaBJICHHbIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIIPaBJIEHUE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JI0JKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAIIPABJIECHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIyYaeT 3alpalluBAEMbIE YEPE3 CUCTEMY MEKBEJOMCTBEHHOI'O AJIEKTPOHHOTO
B3aUMOJICUCTBUSL  JIOKYMEHTHI (CBEIEHHUsA), HEOOXOAUMBbIE [JIsi MPEJOCTABICHUS
MYHUIMNAIBHONU YCIYTH, TUO0 yBeAOMIIeHHE 00 OTKa3e MpU OTCYTCTBUHU JOKYMEHTA U
(unn) uHGOpMAaINY;

npu HaJUYuu OCHOBAHMI, PeayCMOTPEHHBIX YHKTOM 2.7.1
aIMUHUCTPATUBHOIO pErjaMeHTa, MOJArOTAaBIMBAET NPOEKT pelleHus o0 oTKasze B
npueMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MYHUIIMIIAIBHON YCIIYTH.

[IpoekT pemenuss 00 OTKa3e B NpHEME JAOKYMEHTOB, HEOOXOAMMBIX JJisi
NpEeIOCTaBICHUS] MYHHUIMIAIbHOM YCIYTH, C yKa3aHMEeM MpUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS JJid OTKaza B TMpHUEeME JOKYMEHTOB, HEOOXOJUMBIX s
NpEIOCTaBICHUS] MYHHUIIMMNAIBHOM YCIYTH, CBSI3aHbl C HAapYyIIEHUWEM YCTAaHOBJIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEPXKaTh HMHGPOPMALMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMaINH,
CBEJICHUI), KOTOpble HE TMPEJCTaBICHBI, COJEpKAT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIE CBEJICHUS, ODOPMIICHBI C HAPYIIIECHUEM YCTAHOBJIEHHBIX TPEOOBAHMI),
HaIIpaBJIsIETCSl HA COIVIACOBAHME B YCTAHOBJIEHHOM MOPSJKE MOCPEICTBOM CHUCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoOeKTa pelleHus o0 OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOJIUMBIX Il TMPEAOCTABICHUS MYHHUIMIAIBHOM YCIyrd, OCYIIECTBISETCS B
NOpsIIKE, IPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aIMHUHUCTPATUBHOIO PETJIAMEHTA.

AJIMHUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBIIIOJIHSIFOTCS B IEHD MOJTYYEHHS CBEJICHUI IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLUEAYP  SBJISIOTCS:
JOKYMEHTBI (CBEJCHUS), HEOOXOAUMBIE JIJIsl TIPEAOCTABICHUS MYHUITUTIATHHOM YCIYTH,
NPOEKT pemeHuss o0 OTkKaze B TNpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

3.4.5. Hcnonnenue poUEaYD, YKa3aHHbIX B ITYHKTax 3.4.2,
3.4.4aiMUHUCTPATUBHOTO pETJIaMEHTa, MNP HAIMYUU TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCIIOJIB30BAHUEM aBTOMATHU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, NpPEJHA3HAYCHHOM [JIs OKa3aHWs TOCYNapCTBEHHBIX U
MYHULHNAIBHBIX YCIYT, B TOM YHCJIE€ C MOMEHTa pErucTpalud 3asiBICHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHCTPATUBHOTO PErIaMEHTa.

3.4.6. MakCUMaJIBHBIM CpPOK BBINOJIHEHUS AJMUHHUCTPATUBHBIX IPOLEAYD,
YKa3aHHbIX B MYyHKTE 3.4 aJIMUHUCTPATUBHOIO PEIrJIaMEHTa, COCTAaBIsI€T TPU paboOuyux
JTHSL.

3.5. IloaroroBka pe3yabpTaTa MyHHUIMIIAIIBHON yCIIYTH

3.5.1. OcHoBaHMeM Hayana BBINIOJHECHUS aJIMUHUCTPATHBHOW MPOLEAYPHI
SBJISIETCS TOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HalpaBJeHUE
MEKBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOJUMBIX IS
MPEeAOCTABICHUSI MYHUIIMTIATBLHON yCIIYTH.



JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMAHUCTPATUBHOMN MPOIEAYPHI, SBIASETCS PYKOBOAUTENL VICTIOMHUTENHFHOTO KOMUTETA
BytnepoBckoro cenbckoro rmoceineHus AJIEKCEEBCKOTO MYHUIMIAIBHOTO paioHa
PecniyOnuku Tatapcran (majiee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3yibTaTa NpeoCTaBICHUs] MyHUITUTIATbHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJibTaTa
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH:

paccMaTtpuBaeT C(POPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
MPEOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

IpPU BBISBICHUM OCHOBaHUW JJIsI OTKa3a B MPEIOCTABICHUM MYHUITUTATBLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOT'O PETJaMEHTa, MOJrOTaBINBACT
MIPOEKT PEeIIeHUs: 00 0TKa3e B MPEJIOCTABICHUU MYHUIIUIIAIBHON YCIYTH;

B clly4ae OTCYTCTBHUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBLHON
YCIIYTH, TMPEITYyCMOTPEHHBIX MYyHKTOM 2.8.2 aJIMHUHUCTPATUBHOIO pErjiaMeHTa, Io
UTOTaM  pPAaCCMOTPEHUS]  JIOKYMEHTOB,  HEOOXOJAMMBIX  JUIsl  MNPEIOCTaBJICHUS
MYHUIIMIIAJIBHOW ~ YCJIYyTd, TOATOTAaBIMBAET TIPOCKT pe3ysibTaTa MPEIOCTABICHHS
MYHUIIUIIAJIBHOW YCIYTH B COOTBETCTBUU C moanmyHkTtamu 1 — 3 mydnkra 2.3.1
aMUHUCTPATUBHOTO PETJIAMEHTA,

HaIpaBseT  TOATOTOBJIEHHBIM  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHUIIMIIAJIBHOW YCIIYTH Ha COTJIACOBAaHUE B YCTAHOBJICHHOM IMOPSIKE MOCPEICTBOM
CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO000pOTAa.

AJIMUHHCTPATUBHBIE TIPOIEAYpPHl, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TE€YEHUE OJTHOTO paboyero JHs.

PesynpTaTamMu BBIOTHEHUS] aJIMUHUCTPATHUBHBIX MPOIEAYP SBISIOTCS: MPOCKT
pereHus 00 0TKaze B MPEAOCTABICHUN MYHUIIMITAIIBHOW YCITYTH, CITPaBKU (BBITTUCKH ).

3.5.3. CornacoBaHue M TOAINHCAHHE IPOEKTAa pe3yJbTaTa IIPEAOCTABICHUS
MYHHUIIMNIAIBHOW ~ yCclIyru  (gajmee — TPOEKTHl  JIOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOJUTEIEM CTPYKTYPHOTO IOJpa3/ielieHusl, OTBETCTBEHHOTO 3a IOJATOTOBKY
pe3yipTata MYHULMNAIbHOM  ycnyrw, 3amecturenieM PykoBoautens Oprana,
PykoBoautenem Oprana.

[loaroToBnEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHUsl, BO3BPAILAIOTCS
Ha JOpaOOTKy JHIy, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yJbTaTa MYHHUIIUIAIbHON
ycayru. Ilocne ycTpaHeHHsl 3aMeUaHUl MPOEKTHl JOKYMEHTOB MOBTOPHO IEPEIar0TCs
JUTS1 COTJIACOBAHMS U TTOATMCAHUS.

PykoBoautens Oprana npu pacCMOTPEHUHM IPOEKTOB JTOKYMEHTOB IPOBEPSET
cOOJIIOICHUE aJMUHUCTPATUBHOIO pErjiaMeHTa AOJKHOCTHBIMU Jnnamu OpraHa B
YaCTU CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLENYDP, UX MOCIEA0BATEILHOCTU U
MOJIHOTHI, HAJIMYUSI COIJIACOBAHUM YMOJHOMOYEHHBIX AOJKHOCTHBIX jul OpraHa B
CUCTEME DJIEKTPOHHOT'0 IOKYMEHTO000pOTAa.

B ciyuyae BbIBIEHMS ~HapylIeHMH B  4YacTM  CPOKOB  BBIMIOJIHEHUS
aJMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEIOBATEIIBHOCTH M MOJTHOTHI PykoBOAUTENH
Oprana UHULIUUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO pPETJIaMEHTAa.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE OJTHOTO paboyero JAHs.



Pe3ynbratamMu BBIMOJHEHUS] aJIMUHUCTPATUBHBIX MPOILEAYDP SIBISIOTCS: pelIeHUE
00 oTKaze B mpueMe JTOKYMEHTOB HEOOXOUMBIX ISl MPEOCTABICHHUS] MYHULIMTATbHO U
YCIIyTH, pelieHue 00 OTKaze B MPENOCTaBIECHUM MYHULUIAIBHOM YyCIyrH, CIpaBKa
(BBIMTUCKA).

3.5.4. MHcnonnenue mpoledyp, yKazaHHbIX B mnyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjlaMeHTa, TMpU HAIUYMA TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXKUME C MCIOIb30BAaHUEM aBTOMATU3UPOBAHHOU
MH()OPMAIIMOHHOM CHUCTEMBI, MPEIHA3HAYEHHOW IS OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT.

MakcuMainbHbI CPOK BBITIOTHEHUS aJIMUHUCTPATUBHBIX TIPOLIENYDP, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO PETJaMeHTa, COCTABISAET OJUH paboyuil JeHb.

3.6. Briaua (HanpaBlieHHE) 3asIBUTEINIO pe3yIbTaTa MyHUIIMIAIBHONW YCIIyTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHHUS AJMUHUCTPATUBHONW MPOLIEAYPHI
SBJSIETCS TIOJIy4eHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34  BBINOJHEHHE
aIMUHUCTPATUBHON MPOLENYPhl, JOKYMEHTA, IOJATBEPKIAIONICTO MPEAOCTaBICHUE
MYHUIIATIAIBHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aATMUHHCTPATHBHON
IPOLIEAYPHI, SBISETCS PYKOBOAUTENb VcmomHUTENbHOTO KOoMUTETa byTiepoBckoro
CEJIbCKOTO  TOCEJNIEHHUs]  AJIEKCeeBCKOTO MYHHUIIMNAIBHOTO paifoHa PecnyOnuku
Tarapcran(nanee - MOKHOCTHOE JUIIO, OTBETCTBEHHOE 3a BbIJAauy (HaIpaBJIeHUE)
JIOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblJady (HampaBJeHUE)
JOKYMEHTOB:

o0ecrieuynBaeT  PETUCTPAIIMI0O W  BHECEHHWE CBEACHUH O  pe3yJbTaTe
IPEAOCTABICHUS MYHULUMNAIBHOM YCIYTM B TOJICHCTEMY BEIAEHUSA JTOKYMEHTAlUU
aBTOMAaTH3WPOBAHHONW HMH(POPMAITMOHHON CHCTEMBI, MpEIHAa3HAYCHHON IS OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

U3BEIaeT 3asBUTENS (€r0 MPeICTaBUTENsA) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yibTaTe NPeAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH U O BO3MOKHOCTU TOJIYYEHUS
pe3yibpTaTa NpeJoCcTaBIeHUs] MyHUIUMIIaabHOU ycinyru B Oprane win B MOL.

Hcnonnenne  mpouenyp Ipd  HAIMYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(OOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHON IJIi OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

AJIMUHHUCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSAIOTCS. B TEUYCHHWE OJHOTO pabodyero AHS CO JHS TOAMHUCAHUS JTOKyMEHTA,
SIBJISIFOLLIETOCS pe3yabTaTOM peAOCTaABICHUS MYHULATAITBHOM YCIIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (OpraHom).

PesynbTaTamMu  BBIMIOJHEHUS  aJMUHUCTPATUBHBIX  MPOLELYP  SIBISIOTCS:
pa3MelieHue CBEAEHUW O pe3yJibTaTe MNPEAOCTaBICHUS MYHUIMIIAIBbHOW YCIyTH B
MH(POPMALIMOHHBIX CHUCTEMAax, W3BEIICHHUE 3asBUTENAS (€ro MpPEACTaBUTENSA) O
pe3yabTaTe NpeoCTaBICHHS] MyHUIIUIIAIbHOW YCIYTH U CIOCO0aX €ro MOJTyUYeHHUs.

3.6.3. Tllopsamoxk Bblaun (HampaBl€HMs]) pe3yJbTaTa  MPEOCTaBICHUS
MYHULUTNIAJIBHON YCIIYTHU:



3.6.3.1. IIpu oOpaiieHun 3asBUTENS 33 PE3YyIbTATOM MYHULMIAIBHOM yCIyTH B
MOII, pabornuk MOIL] BblaeT 3asgBUTENIO PE3YJIbTAT MYHUUUNAIBHOW YCIYId B
Gopme dK3eMIIIpa DJJIEKTPOHHOIO JOKYMEHTa Ha OymaxsHoM Hocurene. llo
TpeOOBAHMIO 3asBUTENII BMECTE C OK3EMIUIPOM JJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My IMPEAOCTaBISAETCS HK3EMIULIP 3JIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3aliCH Ha Ch€MHBI HOCUTEIb MH(POPMALMK WM HANIPaBICHUS SK3EMILUIApa
NEKTPOHHOTO JOKYMEHTA IO 3JEKTPOHHOU Io4YTe B aapec 3asButeind. [Ipu 3amucu Ha
CbEMHBI HOCUTENb HMH(POPMALMM WM HANpaBICHUU HK3EMIUISIpAa 3JIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTABJICH JK3EMIUISP IEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENe, MO JJIEKTPOHHOM IMOYTe HAEHTHUYHOCTh TaKOro HK3EMIUIIpa
JIEKTPOHHOI'O JIOKYMEHTa 3K3EMIUISIPY SJEKTPOHHOIO JOKYMEHTAa Ha OyMa)XHOM
HOCHUTEJIE 3aBEPSIETCS YIIOJTHOMOUYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHHEM YCUJIEHHOM
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJIIHUCH.

AIMHUHHMCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBIMOJHAIOTCST B TIOPSAJKE OYEPETHOCTH, B JI€Hb MNPUOBITUS 3asBUTEISI B CPOKH,
YCTaHOBJIEHHBIE periiaMmeHToM padboTel MDII,

Pe3ynpraTamu BBITTOJHEHHS a]MUHUCTPATUBHBIX MPOILEAYP SABISAIOTCS: PUKcaIus
¢dakTa BBIIAYM pe3ySibTaTa MpEAOCTaBleHUs MyHHIMNaIbHOU yciyru B AVIC M®I],
pe3yabpTaT NPeNOCTaBICHNUS MYHUIIMNIAIbHON YCIIYTH, BBIAAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpaiieHun 3asgBUTENS 32 PE3yIbTATOM MYHHUIMIAIBHOU YCIYTH
yepe3 PecnyOnukaHCKuMM NOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMAaTHUYECKU
HamnpaBisieTCsl  JJEKTPOHHBIA  00pa3  JOKyMEHTa, SBISIOLIETOCS  Pe3yIbTaToM

IPeI0CTABIICHISI MYHHIIATIATbHON yCITyTH, TIO/ITUCAHHBIN YCHUIICHHOU
KBaJTU(PHUITUPOBAHHON JICKTPOHHOM IMOAMKMCHIO YITOJIHOMOYEHHOTO JTOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIUBAEMBIC HACTOSIIHUM ITYHKTOM,
BBITIOJHSIOTCS. B JICHb MOJNMUCAHUS JOKYMEHTA, MOJITBEPKIAIOIIETO MPEAOCTABICHUE
(0TKa3 B MPeIOCTaBICHNN) MYHUIIMIIATILHON YCIYTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
muuoM Oprana (Oprasom).

PesynpraTamMu  BBIMOJHEHUS  QJAMHUHUCTPATUBHBIX  MPOIEAYpP  SBIISIIOTCS:
HampaBieHue (MpeloCTaBICHUE) C UCIoJb3oBaHUEM PecmyOnmkaHckoro mopraia
3asBUTEIIO TOKYMEHTA, MOATBEPKAAIOLIEr0 MPEJOCTABICHNE MYHULUIIAIIBHOW YCIyru
(B TOM 4mcIie OTKa3 B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH).

3.6.3.3. Ilpu oOpamiennn 3asgBUTENA 332 PE3yIbTATOM MYHHUIIUTAIBHOW YCIYTH B
Opras, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIpaBJEHUE) TOKYMEHTOB,
BBIJJAET 3asIBUTEII0 PE3yJbTaT MYHUIMNAIbHON yciyru. [lo TpeOoBaHMIO 3asiBUTEIS
BMECTE C OJK3EMIUIAPOM OJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE €My
MPEAOCTABISAETCA IK3EMIUISP AJIEKTPOHHOTO JOKYMEHTA IMyTEM €T0 3alMCH Ha CheMHbIN
HOCUTEIb MHMOPMAIIMU WM HAMPABICHUS SK3EMIUISIPA 3JIEKTPOHHOrO JOKYMEHTA IO
AJIEKTPOHHOI MOUTE B aApeC 3asABUTEISL.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
OCYLIECTBIISIIOTCSI B TOPSIAKE OYEPEAHOCTH, B JCHb MPUOBITHS 3asBUTENS B
cooTBeTCTBUH C [IpaBuiIaMu BHYTPEHHETO TPYIOBOro pacnopsiaka Oprana.

Pe3ynbTaTOM BBITIOJTHEHUS aAMUHUCTPATUBHBIX MPOLEAYDP ABISIIOTCS: (PUKCALMs
dakTa BbLAAYM  pe3ysibTaTa  NPEAOCTABICHUS  MYHUIMIIAIBLHOW  YCIAYyTHU B



aBTOMATHU3UPOBAHHON HH(GOPMAIIMOHHON CcHUCTEMe, MpeAHA3HAYCHHOM [JIsi OKa3aHUs
FOCYAApPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

3.7. UcnipaBneHne TEXHUYECKUX OMMUOO0K

3.7.1. B ciyyae oOHapy»KEHUsI TEXHUYECKOU OIUOKHU B IOKYMEHTE, SBIISIOLIEMCS
PE3YJIBTATOM MYHUITUTIATBHOW YCIIYTH, 3asiBUTEINIb HampasisieT B OpraH:

3asBJIeHHEe 00 WCMPABICHUM TEXHUYECKOW oOmuoOku (mpwioxenue Ne 5 k
HACTOSAIICMY aMUHHCTPATHBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIN 3asSBUTEII0 KaK pPE3yJbTaT MYHHUIIUINAIBLHOW YCIYTH, B
KOTOPOM COJICPIKUTCS TEXHUYECKas OIIMOKa;

JOKYMEHTBI, MMCIONIUE FOPUIMYECKYIO CHITy, CBHUJCTEIBCTBYIONIUE O HAIMYWU
TEXHHUYECKOU OIIMOKH.

3asiBieHHE 00 WCTPABICHUN TEXHHUYECKOW OIIMOKU B CBEACHUSIX, YKA3aHHBIX B
JTOKYMEHTE, SIBJISIFOIIEMCST PE3YJIbTATOM MYHHIIUITAILHON YCITYTH, IMTOAACTCS 3asiBUTEIICM
(YITOJTHOMOYCHHBIM TIPEJACTABUTEICM) TIOUYTOBBIM OTIpABICHHEM (B TOM 4YHCJIEC C
UCIIOJIb30BAHUEM D3JICKTPOHHOMW IMOYTHI), JIMOO uepe3 PecrnyOimMkaHCKHUN TOpTal WIIH
MOII.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, OCYIIECTBIISIET
IpHEM 3asBJICHUs 00 MCIPABICHUN TEXHHUYECKOW ONIMOKHU, PETUCTPUPYET 3asBIICHUE C
NPWIOXKEHHBIMUA JIOKYMEHTAMU U TMEpeAaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMEHTOB.

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JHS ¢ AaThl PETUCTPALINH 3asBICHUS.

Pe3ynpraTamu BBIMOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SBIISIIOTCS : IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IEISIX BHECEHUS UCHPABICHUN B JOKYMEHT,
SBIIIONIMICS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMITAIILHON YCIYTH, OCYIIECTBIISIET
MpOLEYpPhl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aIMUHUCTPATHBHOTO pEriiaMeHTa, W
BBIJIACT HWCIIPABJICHHBIA JOKYMEHT 3asgBUTENIO (YMOJHOMOUYEHHOMY IMPEICTABUTEIIO)
JUYHO TIOJ] POCIHCHh C U3BITHEM Yy 3agBUTENs (YIMOJHOMOYEHHOTO TMPECTABUTES)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUECKas OMMOKa, WK HATPABIISET
B aJpec 3asBUTENS TMOYTOBBIM OTMpaBICHUEM (TIOCPEACTBOM DJICKTPOHHOW TOYTHI)
MMMCBMO O BO3MOXXHOCTH TIOJYyY€HHUs JTOKyMEHTa MpH TmpenoctaBieHuu B Opran
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COJEPIKUTCS TEXHUYECKAs OIMMOKa.

AJMUHUCTPATHBHBIC TPOIEAYPHI, YCTAaHABIMBAEMBbIC HACTOAIIAM ITYHKTOM,
BHITIOJTHSAIOTCS B TEUYCHHE ABYX pabO4YMX JHEW MOCie OOHApYXEHUS TEeXHUYECCKOU
OMMOKA WX TIONYYeHHUS OT J000ro 3aWHTEPECOBAHHOTO JIMIA 3asBICHUS O
JTOMYIIIEHHON OIHUOKE.

PesynpraTamMu  BBIMIOJTHEHUS ~ AAMUHUCTPATUBHBIX  TMPOIECAYP  SIBISIFOTCS:
BBIAHHBIN (HATTPABJICHHBIN) 3asIBUTEIIO TOKYMEHT.

4. Ilopsinok u ¢popMbl KOHTPOJISI 32 MPeJOCTABJIeHHEM MYHHIMIIAIbHOM
yCJIyru



4.1. Ilopsaiok OCYUIECTBICHHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMM JIMLIAMU MOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
MPEIOCTAaBICHUIO MYHUIIUIIAIBLHON YCIYTH, a TAaKXKE IPUHITHEM UMH pELIICHUN

KonTposib 3a MOTHOTOM M Ka4eCTBOM MPEAOCTABICHHUS MYHUIMNAIbLHOW YCIYTH
BKJIIOYAET B ce0sl BHISIBIICHHE U YCTPAHCHHE HAPYIICHUHN MpaB 3asBUTENICH, TPOBEACHUE
MPOBEPOK  COONIIOAICHUS TMPONEAYp MPEJOCTaBICHUS MYHUIIUIAIBLHOW  YCIIYyTH,
MOATOTOBKY pellIeHU Ha nercTBUs (0e3aeicTBIE) JOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIpaBJICHUA.

dopmMamMu  KOHTpOJISI 32 COOJIFOJICHUEM WCIOJIHEHUS aJIMUHUCTPATUBHBIX
IPOLEAYP SABIISIOTCS:

1) mpoBepka H COTJAaCOBaHHWE IIPOEKTOB JAOKYMCHTOB I10 MPEAOCTaBICHUIO
MYHUILIMTIATIBHOMN yCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPSIJIKE MPOBEPKHU BEJICHUA
JETTONPOU3BOJICTBA;

3) npoBejicHHE B YCTAHOBJICHHOM IMOPSIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
IpOoLEaYp NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

B wmemsix Texkymiero KOHTPOJS MCIOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIy)KeOHas KOPPECIOHIEHIIMS, yYCTHAs W THChbMEHHAas
uHOpMaIKs TOHKHOCTHBIX JIMI], OCYIIECTBIISIONIUX BBHIMOJHEHUE aJIMUHUCTPATHBHBIX
POLENYD, )KYPHAIIBI YYETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUSI.

JI71s1 oCcyleCTBICHUST KOHTPOJIS 32 COBEPIIEHUEM JIEMUCTBUM MPU NMPEAOCTABICHUN
MYHULIMTIATBHOW YCIYTM M MPUHSATHUM PEIICHUNA PYKOBOJIMUTENIIO OpraHa MECTHOTO
CaMOYIIpaBJICHUS MPEACTABISIIOTCS  CIPAaBKM O  pe3ysibTaTaX MpPelOCTaBICHUS
MYHHIANAJIbHON YCIIYTH.

O cilyyasx ¥ mpuYMHaxX HapyILICHUsI CPOKOB, MOCJIEAOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP OJDKHOCTHBIC JIMIIAa HEMEIJEHHO HWH()OPMUPYIOT
PYKOBOJMTENSI OpraHa, TMPEAOCTABISAIONIEr0 MYHMIUMIIAIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUM.

Texymuii KOHTpOJIb 3a COONIOACHHUEM TIOCIIEIOBAaTCILHOCTH  JICHCTBUH,
ONPEAECICHHBIX  AAMHUHUCTPATUBHBIMM  NOPOLEAYpPAMHU  II0  IPEAOCTABICHUIO
MYHHULMIIAIBHOM YCIYTH, OCYIIECTBISAECTCS 3aMECTUTEIIEM PYKOBOJAUTENSI OpraHa
MECTHOTO  CaMOYIpaBJCHHUS, OTBETCTBEHHBIM 32 OpraHU3alHUI0 paboThl IO
MPEIOCTABICHUI0 MYHULIMNIAIBHOW YCIYT'M, HaYaJbHUKOM OTAEJA, OCYIIECTBISIOIETO
OpraHu3anurio paboThl MO MPEIOCTABICHUI0 MYHUIIUIIATBHON YCIIYTH.

[lepeyeHp MOKHOCTHBIX  JIMI, OCYIISCTBISIIOIIMX TEKYL[UA  KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKEHUSMU O CTPYKTYPHBIX NOAPA3ICICHUSAX OpPraHa MECTHOTO
CaMOYyMpPaBJICHUS U IOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsaaok ¥ NEPUOIMIHOCTH OCYIIECTBIICHUS TIJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK
MOJIHOTHI M KQYECTBA MPEAOCTABICHUS MYHUIUITIATLHON YCIYTH, B TOM YHCIIE TTOPSIOK
1 POpMBI KOHTPOJIS 3a TTOJTHOTOM M Ka4ECTBOM IPEAOCTABICHUS MyHUIIUTIATLHON

YCIyTH



4.2.1. KOHTpOJIb 32 ITOJIHOTOM U Ka4E€CTBOM IPENOCTABIEHUS MYHULIIMIIAIBHOU
YCIIYTH OCYILECTBIIAECTCA B OpMaX:

1) mpoBeneHus MPOBEPOK;

2) paccMoTpeHust kannob 3asiBuTenei Ha nerictBus (6e3nericteue) Oprana, a
TaK>K€ UX JIOJDKHOCTHBIX JIML], MyHULMIIAIbHBIX CIYKalUX.

4.2.2. B uenax oCymecTBICHU KOHTPOJIS 3a MTOTHOTON U Ka4€CTBOM
MPEI0CTaBICHUS MYHUIIUNIATBHONW YCIYTH IPOBOASTCS IJIAHOBBIE U BHEIJIAHOBBIE
npoBepkH. [Iopsa0K ¥ MepUOAMYHOCTh OCYILECTBICHUS TUIAHOBBIX MPOBEPOK
yCTaHaBJIMBaeTcs T1aHoM padboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIUIAIBHON YCIYTH (KOMILIEKCHBIE
POBEPKH ), MM OTAENbHBIA BOMPOC, CBSI3aHHBIN C MPEOCTABICHUEM MYHULIUNIATLHON
yciyru (TemaTudeckue nmpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS 110
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHemiaHOBbIE TPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HAPYIICHUN aJMUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B CITyyae
NoJIy4eHHUs kajno0 3asBuTenei Ha nerctBus (0e3neiictBue) Oprana, a TakKe UX
JOJIKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITYKallHX.

4.2.4. Pe3ynbTathl NpoBepKU 0GOPMIISIOTCS B BUJIE aKTa IIPOBEPKH, B KOTOPOM
yKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKU U MPEJIOKEHHS TI0 UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTH JAOKHOCTHBIX JIUI] OpraHa, MpeI0CTaBISIIOIIETO
MYHUIIUTIAIBHYIO YCIIYTY, 38 pEeUIeHus U AercTBus (0e3/1eiicTBIE), IPUHUMAEMBbIE
(ocylecTBIIsIEMbIE) MU B XOJI€ TIPEIOCTABICHUS MyHUITUTIAIBHON YCIIYTH

ITo pe3ynpTaram MpOBEICHHBIX IPOBEPOK B CIy4ac BHISBICHUS HAPYLICHUN IIpaB
3asBUTENICd BUHOBHBIE JMIA MPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

PykoBonurtenb opraHa MECTHOTO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUI.

PykoBonurtenb (3aMecTUTENb PYKOBOJAUTENSA) CTPYKTYPHOTO TOAPA3ACICHUS
OpraHa MECTHOTO CaMOYIIPABJIEHHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(w1M) HeHaaje)xauee BBIIIOJHEHUE aJMUHUCTPATUBHBIX JACHCTBHM, YKa3aHHBIX B
paszeiie 3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIIAa W HWHBIE MYHULUIAIBHBIE CIYyXKalllue 3a pEeUIeHUus U
nevctBus (0e3nercTBUE), MpUHUMAeMble (OCYIIECTBISIEMbIE) B XOA€ MPEAOCTABICHUS
MYHULIATATIBHOM YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/IATEIbCTBOM MOPSIIKE.

4.4. TlomoxkeHwusl, XapaKTepU3yIolue TpeOOBaHUS K MOPSAKY ¥ (popMaM KOHTPOJIS 3a
MPEeAOCTaBICHUEM MYHUIIMTIATBHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI IPaXkaaH, UX
00BbEIMHEHUH 1 OpraHu3aIlui

KonTposb 3a npenocraBieHneM MyHULHUNAIBHONW YCIYTH CO CTOPOHBI IPa)IaH,
UX OOBEAMHEHWM W OpraHu3aluid, OCYILECTBISETCA IMOCPEACTBOM OTKPBITOCTH
NEATENbHOCTA  OpraHa  MECTHOIO  CaMOYOpPaBJICHUS  NPU  NOPEAOCTaBICHUU



MYHULIUIIAJBHOW  YCIYyTW, [OJIYYEHUs [OJIHOW, aKTyaJbHOM U  JOCTOBEPHOM
uH(pOpMaIMK O TOPAJIKE MPEJOCTABICHUS MYHULUMNAIBHOW YCIYI'M U BO3MOYHOCTH
OCYJIeOHOrO0 paccCMOTpeHus oOpaiieHuit (3kanob) B Mpolecce MNPeAoCTaBICHUs
MYHULHUNAJIBHON YCIIYTH.

5. locyneOnblii (BHecy1eOHbI) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHsA) Oprana, NpPeA0CTABJIAIOIIECI0 MYHMIMIIAJIbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 HEHTPA NMPeJI0CTABJEHHUSA IrOCYIapCTBEHHbIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akoHa Ne210-d3, a Tak:ke UX J0J2KHOCTHBIX JIMII,
MYHUIMNAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00KAJIOBaHUE B JOCYACOHOM MOPSIKE pelIeHUN
u JercTBuil (0e3leiCTBUSI) OpraHa, MNPEJOCTaBIISIONIEI0 MYHHUIUMAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, NpeJoCTaBisIONIEro MYHUIUNAIBHYIO  YCIYTY,
MYHHUIIMIIAIBHOTO ~ CJIYXKallero,  PyKOBOJIWUTENS  OpraHa,  IPEJAOCTaBJISIIONICTO
MYHUIIUATIAJIBHY O yCIIyTYy, MHOT'0() YHKIITHOHATHBHOT O IIEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO 1IEHTPa, OpraHu3aIui, nperycCMOTPEHHBIX YacThio 1.1 cTathu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asBUTENIb MOXKET OOPATUTHCS € KaJ000M, B TOM YUCTIE B CIASTYIONIUX CITydasX:

1) HapylieHue Cpoka perucTpaluy 3amnpoca o MpeaoCTaBICHUU MYHHUIIMITATbHON
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepansHoro 3akoHa Ne 210-D3;

2) HapyllleHHe CpOKa MPEeJOCTaBICHUS MYHHUIIMNAIBHON yciyru. B ykazanHom
ciydae jaocyaeOHoe (BHecyneOHOe) o0)ajoBaHHE 3asBUTENIEM PEIICHUN U JIeWCTBHM
(6e3nericTBrsl) MHOTO(DYHKITMOHATBHOTO IIEHTPa, pabOTHUKA MHOTO(YHKITMOHATHLHOTO
[IEHTpa BO3MOXXHO B CiIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN IEHTpP, pEUICHUS H
nevictBus  (0e3aelicTBHE)  KOTOPOTO  OOXKANIYHOTCS, BO3JIOKEHAa  (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B TIOJHOM OOBEME B
nopsiJike, onpeaeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3aABUTEIISI JOKYMEHTOB WM HHPOPMAITUN JTUOO OCYIIECTBICHUS
NEUCTBHM, TPEACTAaBICHUE WJIM OCYIIECTBICHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM MpaBOBbIMM akTaMu Poccuiickon ®exnepaunnu, HOPMAaTHUBHBIMHU
nmpaBoBeIMH akTamu PecnyOnmukum TaTtapcraH, MyHUIIMNATBLHBIMU TPABOBBIMH aKTaMH
JUTS1 TPEAOCTABICHUSI MyYHULIMTAIIBHOW YCITYTH;

4) oTkaz B NpUEME JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBbIMM akTamMu Poccuiickon ®dexepaunr, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku TaTtapctaH, MyHUIMNAIbHBIMU MPABOBBIMU aKTaMU
JUTS1 TPEOCTABICHUSI MyYHULIUITAIBHOW YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NPEJOCTaBICHUH MYHULIUNIAIbBHON yCIIYTH, €CIIM OCHOBAHUS OTKa3a He
MpEeAyCMOTPEHbl (PefepalbHbIMU 3aKOHAMH U TMPUHATHIMH B COOTBETCTBUU C HUMU
WHBIMM HOPMAaTHMBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®depepannu, 3aKOHAMUA U
WHBIMA  HOPMAaTUBHBIMU  MpaBOBbIMU  akTamu  Pecnybmukum ~ Tartapcras,
MYHULIUMAJIBHBIMU ~ MPAaBOBBIMM  akTaMH. B ykazaHHOM cliydae JocyneOHoe
(BHECyZeOHOE) O0OKaJlloBaHUE 3asABUTEIEM pelleHud u jaercTBuil (Oe3nericTBUS)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOXKHO B CJIydyae, €Clii Ha MHOTO()YHKIMOHAJIbHBIA LIEHTP, PELICHUs] U JIEHCTBUS



(Oe3nmeiicTBHE) KOTOPOrO OOXKANyHOTCS, BO3JIOXEHAa (YHKUUSA IO NPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIUNAIBHBIX YCIYr B IOJHOM o0OObeMe B MOpPSIKE,
onpeaeaeHHoM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS NPU NPEIOCTABICHUM MYHUIMIAIBHOM YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM IPABOBBIMU akTamu Poccuiickon
Qdenepauuy, HOPMATUBHBIMM  MpaBOBbIMU  akTamMu  PecnyOnuku — TartapcTtaw,
MYHULIUTTAIbHBIMY TIPABOBBIMU aKTaMU;

7) oTKa3 opraHa, IpeaoCTaBIISIIONIET0 MYHUIIMTIATBHYIO YCIYTY, TOKHOCTHOTO
JUIla OpraHa, MpeJIOoCTaBIISIONIEI0 MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIMOHATIBLHOTO
IIEHTpa, pabOTHUKA MHOTO( YHKIIMOHAJIBHOTO IIEHTpa, OpraHU3alluid, MPeTyCMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-®d3, win ux paOOTHUKOB B
UCIIPaBJICHUM JOMYIICHHBIX WMU OMNEYaTOK W OIIMUOOK B BBIJAHHBIX B PE3yJIbTaTe
NPEAOCTABICHUS ~ MYHULUMAIBHOM  YCIAYyrd  JOKYMEHTax JHOO  HapylleHUe
YCTAaHOBJIEHHOTO CpOKa TakuX ucopaBieHuil. B ykazanHoMm ciywyae pocyneOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asgBUTEJIEM pelieHud u JaercTBuil  (0e3aericTBus)
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €Cclidi Ha MHOTO()YHKIIMOHAJIbHBIA LEHTP, PElICHUsS U JACHCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3J0XKE€HA (YHKIHS TIO0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAJIBHBIX YCJIyr B TIOJHOM O0BeMe€ B TIOPSJIKE,
onpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CcpoKa WM TOpsAKa BBIJIAYM JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH;

9) npuocTaHOBIIEHHE NMPEJOCTABICHHUS] MyHUIIUTIATHHONU YCIYTH, €CITU OCHOBaHUS
NPUOCTAHOBJICHHUS] HE TPENyCMOTPEHBbI (efepalbHbIMU 3aKOHAaMH M TPUHATHIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoii
@denepanuy, 3aKOHAMU W MHBIMH HOPMATHUBHBIMH TPABOBBIMH akTaMu PecmyOimku
Tarapctan, MyHUIIUTIATBHBIMU TPABOBBIMU aKTaMH. B ykazaHHOM ciyuyae JocyaeOHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asgBUTEIEM peEIIeHUH U JnercTBuil  (0e3mericTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpA
BO3MOXXHO B ClIy4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNATBHBIX YCIOYyr B TIOJIHOM 00BeME B TIOpAIKE,
onpenesneHHOM yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBanme y 3asBUTENS TPU TPEIOCTABICHUU MYHUIUIAIBHON YCIYTH
JOKYMEHTOB WU MHGOpMAIMK, OTCYTCTBHE WU (WJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBaJUCh MPU MEPBOHAYATILHOM OTKa3€ B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEAOCTABICHUS MYHUIIUIAIBLHON YCIYyTH, JUOO B MPEIOCTABICHUU MYHHUIIUIATbHON
YCIYTH, 32 HCKIFOUEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX IMMYHKTOM 4 yactu | cratem 7
®denepanpHoro 3akona Ne 210-®3. B ykazanHoMm ciaydae nocyaeOHoe (BHecymeOHOE)
o0kaoBaHUe 3asBUTEIIEM peueHun 151 JNEUCTBUAN (Oe3nelicTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOXKHO B CJIy4yae, €Clii Ha MHOTO()YHKIMOHAJIbHBIA LIEHTP, PELICHUS] U JEHUCTBUS
(6e3nmeicTBHE) KOTOPOTO OO0XKATyIOTCsS, BO3JIOKeHa (YHKIUS 1O TPEIOCTABICHHIO
COOTBETCTBYIOIIMX MYHHUIUHUNAIBHBIX YCIYr B TMOJHOM oOObeMe B MOpPSIKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.



5.2. JKanoba mnomaercss B NUCbMEHHOM (opMe Ha OyMaXKHOM HOCHUTEJE, B
ANEKTPOHHON (QopMe B Oprad, NpPeNOCTaBISAIOIUNA MYHUIUNAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIM IIEHTP JMOO0 B COOTBETCTBYIOIIUMN OpraH TroCyJapCTBEHHOMU
BJIACTH, SBISIOIIMNICS Yy4YpeAUTENeM MHOTrOQYyHKIMOHAIBHOTO IEeHTpa (nanee -
yudpeauTenb  MHOTO(QYHKIIMOHAJIBLHOTO  IIEHTpa), a TakXke B  OpraHu3alluu,
npeaycMoTpeHHble yacTbio 1.1 ctateu 16 ®@enepanbHoro 3akona Ne 210-D3. XKanobs
Ha penieHus U JeucTBus (Oe3aeiicTBUE) PYKOBOJIUTENS OpraHa, MpPeloCTaBIISIONIETO
MYHULIUMAIBHYIO YCIIYTY, TOAAIOTCS B BBIIIECTOSIINUNA OpraH (IIpyU €ro HaAJIM4uu) 1100 B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEOCTABISAIONIETO MYHUIUIAIBbHYIO Yyciyry. JKamnoObl Ha pelieHuss U JIeUCTBUS
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO I[EHTPa MOJIAITCS PYKOBOJIUTEIIIO
ATOTO MHOTO(QYHKIMOHAJIBHOTO IleHTpa. JKamoObl Ha pemieHus U JeUCTBUS
(Oe3neiicTBHe) MHOTO() YHKIIHOHAJIbHOTO LEHTpa NOJIat0TCS YUpEAUTENIO
MHOTO(DYHKIIMOHAJILHOTO IIEHTpPa WIM JOJPKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATUBHBIM TPaBOBBIM akToM PecmyOnuku Tatapcran. JKanoObl Ha penieHus u
nevictBus (Oe3neiicTBUE) paOOTHUKOB OpraHM3alldid, MPEeIyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, noparoTcss PYKOBOIMUTENIAM 3THX
OpraHU3aIUH.

XKanoba Ha pemeHuss u aeiictBus (Oe3nelcTBUE) opraHa, MPEJOCTABIAIOIIETO
MYHUIIUTAIBHYIO  YCIYTYy, JOJDKHOCTHOIO JIMIIa OpraHa, MpeaoCTaBiIsIOIEro
MYHUIIUTAIBHYIO YCIYTy, MYHHUIMIAIBHOTO CIIY)Kalllero, PYKOBOJIWUTENS OpraHa,
NPEIOCTABIISIONIET0 MYHULMIIAIBHYIO YCIYTy, MOXXET OBbITh HAIpaBJIieHa MO TIOYTe,
yepe3 MHOTOQYHKIHMOHAJIBHBIM IMEHTp, C HCIOJIb30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAalMOHHOW  cetu  «MHTepHeT», oduimanbHOro caifta oprasa,
NPEOCTaBISIONIETO0  MYHHIMNAIbHYIO  yciuyry, EmmHoro  moprama  maubo
Pecny6nukanckoro nmopraina, HHGOPMAITMOHHOW CHUCTEMBI JIOCYAeOHOr0 00KalOBaHMS,
a TaKk)Ke MOXET OBITh MPHUHSTA MPU JTUYHOM TpuemMe 3asBuTtens. JKanoba Ha penieHus u
el CTBUS (6e3neticTBHE) MHOT'O() yHKIITHOHAJIBHOTO IIEHTpa, paboTHHKA
MHOTOQYHKIIMOHATBHOTO  IIEHTpa MOXET OBbITh  HampaBlieHa [0 ToYTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW — cetn  «lHTepHeT,
opuIMANTBHOTO caiiTa MHOTO()YHKIIMOHAIBHOTO IIeHTpa, EauHoro moprama mu6o
Pecnybnukanckoro nopraina, HHPOPMAITMOHHOW CUCTEMBI JOCYIeOHOTO 00XKaJIoBaHU,
a TaK)K€ MOXET OBITh MPHUHSATA MIPU JTUYHOM TpuemMe 3asBuTens. JKanoba Ha penieHus u
nevctBus (0e3leiicTBUE) OpraHu3aluii, MpeayCMOTpeHHbIX vacThio 1.1 crtateu 16
®enepanpHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITh HAIpaBICHA
Mo To4YTe, C WCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTepHeT», OQUUMANTBHBIX CAWTOB A3TUX oOpranuzanuii, EaumHoro mnopramna mnubo
PecryOnmkaHcKkoTO moOpTaiia, a TakKe MOXKET OBbITh MPUHATA TPU JUYHOM TpPHEME
3asIBUTEIIS.

5.3. XKanoba omkHa coIepkKaTh:

1) HamMeHOBaHWE OpraHa, TMPEJOCTABISIONIETO MYHHUIUMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNPEeJOCTaBISIONIET0 MYHUIUMNAIBHYIO YCIYTy, JH00
MYHULIUMAIBHOTO CIYKallero, MHOTO()YHKIIMOHAIBHOTO LIEHTPa, €ro PyKOBOJAUTEINS U
(wnn) paboOTHUKA, OpraHu3aluii, NOperyCMOTpeHHbIX 4Yacthio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauteneit u (Win) pabOTHUKOB, PEIICHUS U
nevctBus (0e37eiCTBIE) KOTOPBIX 00XKaTyIOTCS;



2) dbamunuio, UMs, OTYECTBO (MOCTEAHEE - MPU HAJIUYMM), CBEJCHUS O MECTe
KUTEIBCTBA 3asBUTEINS - (PU3UUECKOro JIUIla JTUOO HAMMEHOBAaHHE, CBEJACHUS O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUYECKOro Julla, a Takke HoMep (HOMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) MMEKTPOHHOM MOYTHI (MPU HAJTWYWU) U MOYTOBBIN aapec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBenmeHust 00 0OKalyeMbIX PEIHICHUSX U JEeUCTBUAX (Oe3/1eCTBUU) OpraHa,
MPEJOCTABISAIONIETO  MYHULUNAIBHYIO  YCIYry, JODKHOCTHOTO — JIMIIAa  OpraHa,
MPEJOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JUOO MYHMIIUIAIBHOIO CIIyXallero,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, pabOTHUKa MHOrO(QpYHKUHMOHAIBHOTO UEHTpA,
OpraHu3aiui, NpeaycMOTpPeHHbIX 4acThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-
@d3, ux pabOTHHUKOB;

4) nOBOJbI, HA OCHOBAaHWUW KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM U
nerictBueM (0Oe3leCTBMEM) oOpraHa, MPEJAOCTaBIISIIONIEI0 MYHUIIMMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPeJOoCTaBISIONIETO0 MYHUIUMIAIBHYIO YCIyTy, JIH00
MYHHUIIMIIAIBHOTO  CJIY’XKallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO 1IEHTPa, OpraHu3aIui, npeycCMOTpeHHBIX YacThio 1.1 crathu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
IPEACTaBICHBl JOKYMEHTHI (MPU HAJIMYUM), TOJTBEPKIAIOIINE JIOBOJbLI 3asiBUTENS,
00 MX KOTIHH.

5.4. IToctynuBias >kajio0a MoUIC)KUT PETUCTPAIIMU B CPOK HE TO3HEE pabodero
IHS1, CIEAYIOMIETO 3a JHEM MTOCTYTUICHHUS.

5.5. JKamob6a, mocTynuBIIas B OpPraH, NPEJOCTABIISIONINNA MYHHUITUIIAIBHYIO
yCIyTY, MHOTOQYHKIIMOHANBHBIA EHTP, YYPEAUTEN0 MHOro(yYHKIIHMOHAIHHOTO
LEHTpa, B OpraHu3alMH, MpeaycMOTpeHHble 4acThio 1.1 cratem 16 denepanbHOTO
3akoHa Ne 210-®3, mubo BeIIECTOSANMNA OpraH (MpU €ro HaJu4duu), TOJJICIKUT
PacCMOTpPEHHIO B TEUCHME NSATHAAIATH padOuux JHEH CO JHS ee perucrpaiuu, a B
ciiy4ae 00KaJloBaHMs OTKa3a OpraHa, MPeIOoCTaBISIONIETO0 MYHHUIIMNAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, OpraHU3alHii, MPeyCMOTPEHHBIX YyacThio 1.1 craTtbu
16 denepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENS JIUOO B
UCIIPABJICHUH JIOMYIIEHHBIX OMNMEYaTOK M OIMMOOK WJIM B Ccliydae O00KaJOBaHUS
HapYIICHUSI YCTAHOBJICHHOTO CPOKa TaKWX HCIPABJICHHUA - B TEUEHUE MATH pabOdmMX
JTHEW CO JTHS €€ PETUCTPALUU.

5.6. 1o pe3ynbrataM paccMOTpPEHHS Kaa00bl MPUHUMACTCS OJTHO U3 CJIEIYIOIINX
PELICHUI:

1) >xanmoba ymOBIETBOpSIETCS, B TOM 4dHciIe B (QopMe OTMEHBI TNPUHSATOTO
pelieHus, UCIPABICHUS JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
MPEAOCTaBICHUS MYHHUIMIAIBHOM YCIYyrd JIOKYMEHTaX, BO3Bpara 3asBUTENIO
JNEHEXKHBIX CpPEJCTB, B3MMAaHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickonn @enepanuy, HOPMAaTHBHBIMM IIPABOBBIMM aKTaMH
PecnyOnuku Tatapctan, MyHUIIUMIIATbHBIMYA MPABOBBIMU aKTAMU;

2) B yIOBJIETBOPEHUH Kall0ObI OTKA3bIBACTCSI.

He mno3nnee nHsA, cieAyromiero 3a JHEM MPUHSITHUS PEIICHHS, YKa3aHHOTO B
HACTOSIILIEM MYHKTE, 3asiBUTEII0 B MUCBMEHHON (OopMe M MO KEIaHUIO 3asiBUTENST B
ANEKTPOHHON (opMe HampaBiseTcsi MOTHUBUPOBAaHHBIM OTBET O pe3yjbTarax
paccMOTpPEHUS KaI00Bbl.



5.7. B cnyyae npuszHaHMs KanoObl NOAJEXKAIIEed YIOBIETBOPEHUIO B OTBETE
3asBUTEIIO O pe3yJbTaTaXx PacCMOTPEHHS KaJIOObl JaeTcsa MH(opManus O JEHCTBUSX,
OCYIIECTBIISIEMBIX ~ OpPraHoM,  HIPEJOCTaBISIONIMM  MYHULHMIAJIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMO0 OpraHu3aluen, NpeIycMOTpeHHOM yacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3; B meysAX HE3aMEIIUTEIBHOIO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIIEHUM NPHU OKa3aHUM MYHULIUNIAJIBHON YCIIYTH, a TaK:Ke MPUHOCITCS
M3BUHEHUS 32 JOCTABIICHHbIE HEYJ00CTBAa M yKa3blBaeTCsl MHPOpMaLUsg O AaJIbHEUIIHUX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asABUTEII0 B ULEIAX MOJYYCHUS
MYHULHUNAJIBbHON YCIIYTH.

5.8. B ciywyae mpu3HaHus kajioObl HE MOAJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asIBUTENII0 O pe3yJlbTaTaX pPACCMOTPEHHUs KajaoObl JalOTCsl apryMEHTUPOBaHHbBIE
pa3bsACHEHHUS] O NPHUYMHAX MPUHATOTO pELIeHUs, a Takxke HHpopMmanus O MOpsIKe
00>KaI0BaHMSI PUHATOTO PEIICHMUS.

5.9. B cnyyae ycTaHOBJIEHHUS B XOJI€ WJIM IO pe3yiabTaTaM PacCMOTPEHUS KaloObI
NPU3HAKOB COCTaBa aJMUHUCTPATHUBHOTO NPABOHAPYIICHUS WM MPECTYIICHUS
JOJIKHOCTHOE JIMIO, paOOTHUK, HaJleJICHHbIE TTOTHOMOYHUSIMHU 110 PACCMOTPEHUIO Kajo0,
HE3aMEeIJTUTENbHO HAMIPABISIOT UMEIOIIHUECS MaTepUalibl B OPTaHbl IPOKYPaATYypPHI.



[Ipunoxenue Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnaHk opraHa, IPeAOCTAaBIAIONIEr0 MYHHUIIUIIATBHYIO YCIYTY)

HomxrHocTtHOE sutio (PHO)

CIIPABKA

CBeneHns10031eKTPOHHON IO CH

(ToAMCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenue Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnaHk opraHa, IPEAOCTABIAIONIEr0 MYHHUIUIIATIEHYIO YCIYTY)

Kowmy:

KonTakTHbIe JaHHBIC:

[IpencraBurens:

KonrtakTHbIe JAaHHBIC ITPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTAaBICHUH MYHUITUTIATbHON YCIIYTH
110 BbIIaue CIPaBKH (BBITHUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot Ne u
pujiaracmsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHomM
IPUHSITO pelieHre 00 0TKa3e B BbIIayue
CTpaBKH (BBIIKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIus:

CBeneHns10031eKTPOHHON IO CH

HomxuoctHOE muto (PHO)

(TOAMCEH YIIOMTHOMOYEHHOTO IOJDKHOCTHOT'O JIMIIA
opraHa)



[Tpunoxenue Ne 3
K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(BnaHk opraHa, IPEeAOCTABIAIONIEI0 MYHHIUIIATEHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHbIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHHUIIUIAIBHON YCAYTH 10 BbIJayue CIPaBKH (BBITHUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHomM
NPUHATO pelIeHne 00 OoTKa3ze B
npueMe TOKyMEHTOB, HEOOXOAMMBIX JIS MPEJOCTABICHNS MYHUIIMTIATBLHON YCIYTH 1O
BBIJIaUe CIPABKHU (BBIITHCKH) MO CICIYIONUM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuunH oTKa3a:

JlonomHuTenbHAS HHDOPMALIHS:

Bb1 BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIA OpraH C 3asBICHHEM O
MPEAOCTABICHUHU YCIYTH MOCJIE YCTPAHEHUS YKa3aHHbBIX HAPYLICHH.

JlaHHBIM OTKa3 MOXKET ObITh OOKaJOBaH B JOCYACOHOM TIOPSIKE IyTEeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B Cy1eOHOM MOpPSJIKE.

CBeneHns10031eK TP OHHONTIOITHCH

HomxuoctHOE muto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

B
(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJIPEC AIEKTPOHHOM MOYTHI, TeNe(OH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbiAaTh CripaBKy (BBIITHCKY)
(ykazaTp BUJ CIPaBKN)

K 3asBaenuto MnpujiararoTCs:

Pesynprar npenocraBiieHuss MyHULUNIAIBHON YCIYTH, IIPOLLY NPEIOCTABUTD:

[ |5 nuunsii kabuuer [lopTana rocynapCTBEHHBIX M MYHHUIIUIMIATBHBIX YCIYT
Pecniy6nuku Tatapcran;

I:lB MHOTO()YHKIIMOHATFHOM IIEHTPE MPEJOCTABICHHSI TOCYJAPCTBEHHBIX U
MyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)



[Tpunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHHMIIMIAIBHON YCIYTH O BblIaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 06 omubke, JOMYyHIEHHONW MPU OKAa3aHUM MYHUILIUIAIBHON yCIyTU 1O
BBIJIa4€ CIIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCIACHUA .

[Ipomry wucmnpaBuUTh  JONYIICHHYI0 TEXHHUYECKYI0 OIIMOKY W BHECTH
COOTBETCTBYIOIIME  W3MEHEHUSI B  JOKYMEHT,  SBISIOUIMHCS  Pe3yJlbTaTOM
MYHUIIUTIATIBHON YCITYTH.

[Tpunarato cneayoomue JOKyMEHTHI:

1.

2.

B cnydae npunaTtHs pemieHus 00 OTKJIOHEHWHU 3asBICHUS 00 WMCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOIITY HAIIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMMUU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTITPABICHUEM I10
azapecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, a TAKXE BHECEHHBIE MHOK HIXKE,
JTOCTOBEpHBL.  JIOKyMEHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKCHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATCIILCTBOM  PoccHICKOM
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHUS.

(mata) (moamuce) (®.1.0.)



