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YTBEPXKAEH
nocrtaHoBneHnem VIcnonHUTenbHOro KOMUTeTa
MyHULMnansHoro obpasosaHus
«HoBOYEpPLUNNNHCKOE CENbCKOe NoceneHne»
JIeHnHoropckoro MyHuLmMnanbHOro pamoHa
Pecnybnuku TaTtapcTaH
oT «24» mapta 2022 r. Ne 3

ALMWHUCTPATUBHbIA pernaMmeHT
npenocTaBneHna MyHUUMNanbHOW ycryri no Belgade crnpasku (BbIMACKM)

1. OBwme nonoxxeHus
1.1. TlpegmeT perynupoBaHus agMUHUCTPATUBHOIO perfliaMmeHTa

HacTtoawmii  agMUHUCTPaTUBHBIA pernaMeHT MNpefoCTaBleHUs  MyHULMNanbHOM
ycnyrn (ganee — agMUWHWUCTPATUBHBIA pernameHT) ycTaHaBnuMBaeT CTaHAapT W Mopsgok
npefocTaBneHns MyHUUMManbHOW ycnyru no Bblgade crnpaBku (BbINWCKKW) (Aanee —
MyHULMNanbHas ycnyra).

1.2. Kateropuu 3asBuTtenen

1.2.1. Jlvuamu, nmerwmnmMmn nNpaBo Ha nonyyYeHne MyHuUMUnanbHOW ycryru, ABnsTCA
dusnyeckne nuua (aanee — 3asBUTEND).

1.2.2. C 3aaBneHneM BrnpaBe 00paTUTbCs NpeacTaBuUTENb 3asBUTENS, AENCTBYOLLNI
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero rnosiHoMo4us (ganee — npeacraBuTeNb
3asBuTens).

1.3. MNopsagok MHOpMUPOBaHUA O NPefoCTaBNEHNN MYHULMNANBLHOW YCIyri

1.3.1. WHdopmauus o nopsgke npefdocTaBreHus  MyHuuunanbHOW  yCnyru
pasmMeLlaeTcs:

1) Ha WHPOPMAUMOHHBIX CTeHOax, CoAepXaliMx BU3yarnbHYID U TEKCTOBYH
WHopMaLMD O  MyHMUMNANbHOW  ycnyre,  pacrofloXeHHbIX B MOMELLEeHUAX
MHOTO(YHKLMOHANbHbLIX LUEHTPOB NPefoCTaBfeHNss rocyAapCTBEHHbIX U MyHUUMUNanbHbIX
ycnyr.

2) Ha oduynanbHom cainTe JIEHUWHOropcKoro MyHMUMMAanbHOro panoHa B
NHOPMaLMOHHO-TENEKOMMYHUKALNOHHOM ceTu «MHTEepHeT» (https://
https://leninogorsk.tatarstan.ru);

3) Ha [NopTane rocyaapCTBeHHbIX U MyHuUMNanbHblX ycnyr Pecnybnuku TaTapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybrnivkaHckuin noptan);

4) Ha EguHOM nopTane rocyfapCTBEHHbIX W MyHULMNanbHbIX ycnyr (yHKUWiA)
(https:// www.gosuslugi.ru) (aanee — EgnHelin nopTan);

5) B rocygapCTBEHHON WHOPMaALMOHHON cucTteme «PeecTp rocyfapCTBEHHbIX U
MyHuUMnaneHblix ycnyr Pecnybnuku Tatapctan» (http:/frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULUMNANbHbIX YCNyr).

1.3.2. KoHcynbTupoBaHue Mo BOMpocam MnpedocTaBfIEHUs MyHULUMMAaNbHOW YyCnyru
OCyLLEeCTBNAeTCA:

1) B MHOroyHKUMOHamNbHbIX LEHTpax MpeaocTaBeHns rocyfapCTBEHHbIX W
MyHULMNANbHbIX YCIyT Npy YCTHOM obpaLleHnm - IMYHO Unun no TenedoHy;

2) B UHTepakTuBHOW hopme PecnybnukaHckoro noprana;

npwn YyCTHOM 0oBpalleHnn - IMYHO UK No TenedoHy;

NP NMUCbMEHHOM (B TOM 4Yuche B (hopMe 31IEKTPOHHOro LOKYMeHTa) obpalleHumn — Ha
BymaxkHom HocuTene no noyTe, B 3NEKTPOHHOW hopMeE MO 3NEKTPOHHON noyTe.



1.3.3. UHdopmauus Ha EamHom noptane, PecnybnukaHckom nopTane o nopsigke u
cpokax npefocTaBfeHUsa MyHULUMNanbHOW YCNyru Ha OCHOBaHUM CBEAEHWI, coaepKallmxcs
B. PeecTpe rocygapCTBEHHbIX W MyHMUMMANbHbIX YCNyr, NpefoCcTaBnsieTcsl 3asiBUTENHO
BecnnatHo.

HocTyn K nHdopmaLumn o cpokax v nopsiake npegocTaBrneHns MyHULMNanbHON ycryru
ocyLllecTBnseTcsa 6e3 BbINOMHEHUSA 3aaBUTenem Kakux-nnbo tpeboBaHuii, B ToM yucne 6e3
NCrnonb3oBaHWsA MporpammMHOro obecrneyvyeHusi, yCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactea 3asBuTena TpebyeT 3aknyveHus NULEH3WOHHOIO WM WMHOFO CcornalleHus c
npasoobnagarenem nporpaMmHoro obecneyeHuns, npegycmaTpyBatoLLEero B3uMaHue nnaThl,
perucrtpauuio unuM asTopu3auuilo 3asBUTENs WKW NpefocTaBNEeHWE UM MNepCoHanbHbIX
AaHHbIX.

1.3.4. llpu obpalleHun 3asiBUTENS fMYHO UNKM NO TenedoHy B COOTBETCTBUM C
nocTynueLUMM obpalleHnem npeaocTaBnsaeTcs nHopMauuns:

1) 0 MecTe HaxoXOEeHUs MHOroyHKLMOHANbHOro LEHTpa NpeaocTaBneHus
rocyfapCTBeHHbIX U MyHuumnanbHbeix ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHble
TenedoHsbl);

2) o nopsgke npenocTtaBneHWs MyHUUMNanbHOW ycnyru, o crnocobax u cpokax
nogayu 3asaBneHunn;

3) O KaTeropuax rpaxgaH, KOTopbiM MPefoCcTaBfseTCcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX MPABOBbLIX aKTax, PerynupyoLwmx BONpoChl NpegoCcTaBneHns MyHULmMnanbHou
ycnyru,

4) 0 nepevyHe [OOKYMEHTOB, HeOoOXOAMMbIX ANA pPacCMOTPEHUs 3asiBfieHus o
npenocrasneHnn MyHULMNAanbLHON yCryru, O cpokax npuema u peructpauumn 3asiBneHus,

5) o0 xope npefocTtaBneHnss MyHULMNanbHOW YyCNyru;

6) O MecTe pasMelleHus Ha oduumanbHOM canTe uHopmauunm no Bonpocam
npefocraBneHns MyHULUMNansHoOW ycnyru,

7) o nopsgke obxanoBaHws OeWcTBUA UM 6e30eNcTBUA  OOMMKHOCTHLIX LY
OpeaHa.

Mo nucbmeHHoMy obpalleHuto  COTpYAHWKM  OTAena, OTBEeTCTBEHHOro  3a
npegocraBneHne MyHULMUNanbHOW ycryrn, nogpobHO B MUCbMEHHON (OpMe pas3bACHSAT
3aABUTEN0 MOPALOK MPefoCcTaBfieHns MyHUUUnanbHOW YCrnyru U BOMPOCHI, yKasaHHble B
HacTosLEM MyHKTe agMUHUCTPaTUBHOrNO pernameHTa, u B TeyeHne Tpex pabouux gHen co
OHA perncTpaunn obpalleHns HanpasnsawT oTBeT 3asButento. OTBeTbl A4aloTCs Ha A3blke
obpalleHunsa. B crnyyae HEeBO3MOXHOCTM OaTb OTBET Ha sA3blke 0OpalleHMsi UCMONb3yTCs
rocygapctBeHHble A3blku Pecnybnukun TaTtapcTaH.

1.3.5. WHdopmaums no Bonpocam npefocTaBfieHnss MyHULMNanbHON yCnyru
pasmMellaeTcsa Ha oduunanbHoM canTe JIEHMHOropcKOro MyHWLMManbHOro panoHa WU Ha
NHPOPMALMOHHbIX CTEHAAX B nomeweHuax OpeaHa ansa paboTbl C 3asaBUTENAMMU.

NHbopmaumsa Ha rocyfgapCTBEHHbIX A3blkax Pecnybnuku TaTapcTaH, pasmeljaemas
Ha MHMPOPMAaUMOHHBIX CTeHOaxX W Ha oduuManbHOM calTe MYyHULUNanbHOro paioHa B
NHPOPMALMOHHO-TENEKOMMYHUKALUNOHHON CceTh «VIHTEpHET», BK/IOYAET CBEOEHUS O
MyHULUMNanbHOW ycnyre, cogepxawuecs B nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPaTMBHOrO perrameHTa, UHPoOpMaLUD O MECTe HaxOXOEHUsl, CNpaBOYHbIX
TenedoHax, spemeHun pabotbl OpeaHa, o0 rpadrke npuema 3asiBNeHUi Ha NpegocTaBreHune
MYHULMNANbLHON YCIyru.

1.4. HopmaTuBHbIE NMPaBOBbLIE aKThbl, perynupyoLlne npegocrtaBneHme
MYHULUMUNANLHON ycnyru

1.4.1. TepeyeHb HOPMATUBHbLIX NPaBOBbLIX aKTOB, PErynupylLmux npenocTaBleHne
MYHULMNAnNbHOW ycnyrn (C ykasaHWeM PEeKBUM3UTOB HOPMAaTUBHbIX MPaBOBbIX aAKTOB U
NCTOYHWUKOB UX oduumnanbHoro onybnukosaHus), pasmelleH Ha EpguHom noptane, B
PeecTpe rocygapCTBeHHbIX M MyHAUMNanbHbIX YyCnyr, Ha oduuuManbHOM caiite
MyHULMNAneHOro paoHa B MHPOPMaLIMOHHO-TENEKOMMYHUKALMOHHOW ceTu « IHTEpHET».
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1.4.2. TekCT aAMUHUCTPATUBHOIO pernamMeHTa B AeiCTBYOLWEN peaakumn noanexuT
pasmelyeHunto Ha EavHom nopTane, B PeecTpe rocyapCTBEHHbIX U MyHULMMANbHbBIX YCRYT,
Ha odumumnansHOM canTte MYHULMMNanbHOro parioHa B NHOPMaLIMOHHO-
TENEeKOMMYHUKaLUNOHHOW ceTn « IHTEpHET».

1.5. TepMuHbI, ©cnosib3yemble B aAMUHUCTPATBHOM pernameHTe, U ux onpeaeneHns

1.5.1. B agMUHUCTPATMBHOM pernaMeHTe MUCMonb3ylTCA CreaylLlue TepMuHbl 1
onpeaeneHus:

noA crnpasBkol (BbIMWCKOW), BblAaBaemMoON oOpraHamy MECTHOro CcaMoynpaBreHus,
MOHMMAETCS — BbINUCKA U3 MOXO3ANCTBEHHON KHWUMM, apXUBHas BbIMWCKa U3 JOMOBON KHUMW,
cnpaeka C npeablayLero Mecra XuTernbcTea, ObiToBas XxapakTepuUcTuKa;

yoaneHHoe paboyee MeCTO MHOroYHKLMOHANbHOrO LEeHTpa npeaocTaBlieHns
roCcy[apCTBEHHbIX N MyHULMNANbHbLIX YCryr — TepputopuanbHO 060CoBneHHOe CTPYKTYpHOe
nogpasgeneHve (odpuc) MHOTrOYHKLNOHANbHOro LeHTpa npegocraBfieHns
rocyfAapCTBEHHbIX U MyHULMNAnNbHbIX YCyr, CO34aHHOe B ropoAckoM (CEenbCKOM) NoceneHum
MyHMLMNanbHOro paiioHa unm B ropofckom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHusauun [OesTENbHOCTM  MHOTO(YHKUMOHANbHBLIX  LEHTPOB
NPeaocTaBneHnss  roCyAapCTBEHHbIX M MyHUUMMAnbHbIX — YCNYr,  YTBEPXOEHHbIX
noctaHoBneHuem lpasutensctea Poccuiickon denepauum ot 22 nekabpsa 2012 r. Ne 1376
«O6 ytBepxaeHun [MpaBun opraHusaunMn OeATEeNbHOCTU MHOrodYyHKLMOHAMbHbIX LEeHTpOB
npeaocTaBneHns rocyaapcTBEHHbIX U MyHULMNANBHbIX YCIYr»;

TEXHW4Yeckaa owwnbka - owubka (onucka, onedyaTka, rpammaTudeckas WUnu
apudgpmetnyeckad  owwubka nubo  nopgobHas  owwubka),  AOMyUWEHHAs  OpraHoM,
NpefocTaBNARLWMM MyHULUMNANbHYO ycnyry, u npusellas K HECOOTBETCTBUIO CBeAEHWUI,
BHECEHHbIX B [OKYMEHT (pe3ynbTaT MyHULUNanbHON ycnyr), CBEAEHUSM B AOKYMEHTax, Ha
OCHOBaHUW KOTOPbIX BHOCUSIUCL CBEAEHUS;

EovHas cuctema upgeHTMdMKauMM W ayTeHTUdMKaUMKM B WHGPACTPYKTYpeE,
obecneunsaroLien MHHOPMALIMOHHO-TEXHOMOMMYECKOe B3aMOAENCTBNE MHEDOPMALIMOHHbIX
CUCTEeM, ncnonb3yembix AN NPefoCTaBNEHUs rocyapCTBEHHbIX U MyHULMNANbHbLIX YCRyr B
anekTpoHHou dopme (aanee — ECUA) — depepanbHas rocygapcTBeHHasi MUHPOpPMaLMOHHAS
cuctema, obecrievnBarollas CaHKLWOHUPOBaHHBIA [OCTYN Y4YaCTHUKOB MHMOPMALMOHHOrO
B3aUMOLENCTBUS B CUCTEME WAEHTUDUKALUMM U ayTeHTUUKaUMU K UHDopMaLmu,
cofepxalleiica B rocyAapCTBEHHbIX MHPOPMALIMOHHbLIX CUCTEMAX U UHbIX UHPOPMAaLIMOHHbIX
cucremax;

M®L| - NocypapcTteeHHoe GloaxeTHoe ydpexaeHne «MHOrogyHKUMOHAmNbHBIA LEeHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbiX yenyr B Pecny6nvke TatapcraHy»;

ANC MoL| - ABTOMaTU3NpOBaHHAas NHPOpMaLMOHHas cucrtema
MHOTO(OYHKLMOHAmMbHbBIX LIEHTPOB NPEAOCTaBNEHUS] TOCYAAPCTBEHHbLIX W MYHULMNANbHbIX
ycnyr Pecnybnukn TaTapcTaH.

1.5.2. B agMWHUCTPaATVBHOM pernameHTe Mnog 3asBfeHneM O npeaocTaBleHnM
MyHUUMNanbHOM ycnyru (danee - 3asiBNeHue) MNOHWMAaeTCsi 3amnpoc O npefocTaBrneHuu
MyHULMNAnbHOW ycnyru, NOAaHHbIA B COOTBETCTBUM C NMyHKTOM 3 cTtaThn 2 depepanbHOro
3akoHa ot 27 wwona 2010 roga Ne 210-®3 «O6 opraHusauum npefocTaBrieHns
rocyapCTBEHHbIX U MyHULMNanbHbIX yernyr» (Aanee — defepanbHblil 3akoH Ne 210-03).

2. CtaHOapT npefocTaBneHns MyHULMNanbHOM ycnyru
2.1. HanmeHoBaHne MyHULMNanbHO ycnyru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHue VUCNOJTHUTENbHO-PACNoOpPAAUTENBHOINO opraHa MecTHOro
camoynpaBlieHUsA, HenocpeaCcTBEHHO NMPeaoCTaBNAKLLEro MyHUUWUNAnNbHYK ycnyry



MyHUMLMnNanbHoe obpasoBaHWe  «HOBOYEPLUMITMHCKOE — CeflbCKoe  noceneHune»
JIeHNHOropCKOro MyHMULMUMNanbHOro panoHa

2.3. OnucaHve pesynbTaTa NPefoCcTaBeHns MyHULUNansHoW ycnyru

2.3.1. Pe3ynbTaToM NpeaocTaBneHns MyHuLmunanbHON ycnyru ABnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHue Ne 1 Kk HacTosWweMy aaMUHUCTPATUBHOMY
perrnameHTy);

2) pelueHne o6 oTkase B NPeLoCTaBNEHNN MyHULMNANLHON ycryri (npunoxexue Ne
2 K HacToALLEMY aAMUHUCTPATVBHOMY pernameHTy);

3) pelueHue o6 oTkase B NpMeme AOKYMEHTOB, HEOOXOAMMBIX ANS NpefocTaBneHns
MyHUUMNansHoW ycnyrm (npunoxenne Ne 3 Kk HacToswemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaTt NpefocTaBneHns MyHULUNanbHoW ycnyru HanpaenaeTcsa 3asBUTENIO
B (hOpMe 3MEKTPOHHOro [OKYMEHTA, MOAMNUCAHHOMO YCUIEHHON KBanuuLMpOBaHHON
3NEKTPOHHOI MOANMCHLIO YNOMHOMOYEHHOMO AOMKHOCTHOro nuua OpeaHa (nMbo OpeaHa), B
cooTBeTcTBUM C PepepanbHbiM 3akoHom oT 6 anpenst 2011 roga Ne 63-03 «O6
SNEeKTPOHHOI moanucu» (nanee — defepanbHbll 3akoH Ne 63-03) B NU4HBIA kabuHeT
EovHoro nopTtana. B crniyuae HanpaBneHus 3asBrieHus nocpedcTBom PecnybnukaHckoro
noprana pesynbTaT NPeAoCTaBEHNs MyHULUMNAnbHOW YCnyrn HampasnseTca Tak Xe B
NUYHBIA kKabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIBoOpy 3asBUTENS pe3ynbTaT NPEfOCTaBNEHUA MyHULMUNANbHOW ycnyri
Bblgaetca B OpraHe wnm B MO®LL B opme 3k3emniApa IMEKTPOHHOro AOKyMeHTa,
pacrnedyaTtaHHoro Ha OymaxHOM HOCWTENE, 3aBEpPEeHHOro nevyatbio 1 MOAMUCHIO
COOTBETCTBEHHO YMOMHOMOYEHHOIO AOMMKHOCTHOrO Nuua OpraHa unu pabotHuka MOLL

2.3.4. 3asBUTENb Bnpase MOnyyYuTb pe3ynbTaT NpeAoCTaBneHNUs MyHULMUNanbHo
ycryri B hOPME 3MeKTPOHHOTO [AOKYMEHTa B TEYeHWe cpoka [AedCTBUs pesynbrata
npenocTaBneHns MyHULMNAnbHON YCnyru.

2.4. CpoK npefocTaBneHns MyHULMNanbHom ycryru, B TOM Yice ¢ y4eToM HeobxoAnMocTu
obpalleHns B opraHn3auui, y4acTeytoLLme B NpefoCTaBneHn MyHULMNanbHOR ycnyri, CpokK
NPUOCTaHOBMNEHWS NPefoCTaBNeHNs MyHULUnanbHo ycnyru B cnyvae, ecnm BO3MOXHOCTb
NpUOCTaHOBIEHUSA NPeayCMOoTpeHa 3akoHogaTenscTBoM Poccuiickoin deaepalinm, Cpok
Bblgaun (HanpaBneHns) 4OKYMEHTOB, ABMAIOLMXCA pe3ynbTaToM NpeaocTaBneHns
MyHULUMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycryra npefocTaBnseTcs B TeueHue Tpex pabounx AHeil.

2.4.2. TlpnocTaHOBMEHWe Cpoka MpeAoCTaBleHns MyHULMNANbHOW ycryrn He
npenycMoTpEHO.

2.4.3. HanpaBneHue [OKYMeHTa, SBMANOLIErocs pesynbTaToMm npeaocTaBneHns
MYHULMMANbLHOR ycnyru B doopmMe 3NEKTPOHHOIO AOKYMEHTa, 3asBUTEN0 OCYLLIECTBAETCS B
[ieHb 0ChOPMMEHNS U perucTpauuy pesynbtaTa npeAocTaBneHnsa MyHULMnanbHol yenyru.

2.5. VicuepnbiBatoLinii nepeyeHb JOKYMEHTOB, HE0OX0ANMbIX B COOTBETCTBUN C
3akoHogaTeNnbHbIMW UMW UHBIMW HOPMATUBHbBIMW NPaBOBbIMY akTaMmun A5 npenocrtaBiieHUA
MYHULIMNANbHOR YCryru, a Takke ycnyr, KoTopble ABMSATCA HEOOX0AUMbBIMY 1
obsasaTenbHbIMU ONA NMpefocTaBneHnsa MyHuUunanbHbIX yCnyr, nognexatlnx
npegcraBfeHNo 3aABUTETIEM, cnocobbl nx rnomnyyeHunsa 3asasutenem, B TOM HUCIIE B
3NeKTPOHHOW hopMe, NOPAAOK UX NpeacTaBneHns

2.5.1. Jns nony4eHus MyHULMNAnNbHOR ycnyru 3asBuTenb NpeacTaBnaeT crneaytolime
LOKYMEHTbI:
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1) DOKyMEHT, y[oCTOBepsIloWMUA NUYHOCTL (He Tpebyetca B crnyyae obpalleHus
nocpeacrteom PecnybrnvkaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSOLWNIA MONMHOMOYNUS NPeACTaBUTENA 3asBUTENS;

3) 3asBneHune:

B (popMe OoKymMeHTa Ha BymakHoMm HocuTene (npunoxeHue Ne 4 k HacToswemy
aAMUHUCTPATUBHOMY perfnameHTy);

B 3NMEKTPOHHON opmMe (3anofiHAETCA MOCPEACTBOM BHECEHUSI COOTBETCTBYHOLLIMX
CBEJEHUN B 3MEKTPOHHYD OopMy 3asiBNEeHWs), MOAMUCaHHOE B COOTBETCTBUM C
TpeboBaHuaAMKU nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernameHTta, npu  obBpalleHuu
nocpeactsomMm PecnybnunkaHckoro noprana;

4) B cnydvae, ecnu AN nNpefocTaBneHUss MyHWUMnanbHOW ycnyru Heobxoauma
obpaboTka mnepcoHanbHbIX OaHHbIX NUUA, He HABMAWLWErocs 3asBuWTENeM, W ecnu B
COOTBETCTBUN C hefeparibHbiM 3akoHOM ob6paboTka Takux NepcoHanbHbIX AaHHbLIX MOXET
OCYLLEeCTBNATbCA C cornacus ykasaHHoro nuvua, npu obpaweHun 3a nofyvYeHuem
MyHULUMNanbHONW  ycnyru  3asBuTENb  AOMNOMHUTENbHO  MpeacTaBnseT  OOKYMEHThI,
noaTBepXpgatolne  nosiydeHue  cornacus  ykasaHHoOro nvua WM ero 3akKoHHOro
npeactaButensa Ha o0paboTKy nepcoHanbHbIX AaHHbIX yKasaHHOro nvua. [1oKyMeHTbI,
noaTeepXgatoLLlne nonyvyeHne corrnacus, Moryt ObiTb NpeacTaBfeHbl B TOM Ynucne B oopme
3MNEeKTPOHHOro AOKYMEHTa;

5) B cnyyae, ecnu 0653aHHOCTb XpaHeHuss n[oMoBoM KHurm po 31.12.2017
BO3naranacb Ha COOCTBEHHWUKOB XXMWITbIX MOMELLEHWI, 3aABUTENEM NPeaCcTaBnseTcs JoMoBasi
KHUra;

6) npaBoycTaHaBnuBawLiMe [OKYMEHTbl Ha WHAMBWUAYanbHbIA WMol Oom (ecnu
npaBo COOCTBEHHOCTWM HE 3aperucTpupoBaHo B EAMHOM rocyfapCTBEHHOM peecTpe
HEOBMWKMMOCTHN) — ANSA BbIMUCKN U3 NOXO3ANCTBEHHON KHUTK.

2.5.2. 3asBrneHve W npunaraemble [OKYMEHTbl MOryT ObITb npencTaBreHsbi
(HanpaBneHbl) 3asABUTENEM OOHUM U3 CreayLmMX crnocoboB:

1) 4yepes MOPL| Ha OymMaxKHbIX HOCUTENAX W B BUOE INEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLLUNX TPEOOBaAHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpencteoM PecnybrnmkaHcKoro noprana B 3NeKTPOHHON DOpPME;

3) B OpraH nNUYHO UM NOCPeaCTBOM MOYTOBOW CBA3UN Ha DyMa)KHOM HOCUTENE.

3asBrneHve u npunaraemble OOKYMEHTbI, NMpy HanpaBreHuyn NnocpencTBoM MOYTOBON
CBA3M, 3aBEPSATCA B YCTAHOBNIEHHOM MOpSAKe.

2.5.3. 3asBneHve npu HanpasreHun nocpenctBom PecnybnukaHckoro nopTana
NoAMNUCbIBAETCHA NPOCTON 3NIEKTPOHHON NOAMNUCHI0 3asiBUTENS.

[na nony4yeHus NpOCTON 3NEKTPOHHOW NognucK 3asiBUTEN0 HeobxoauMo MNponTu
npoueaypy peructpaumm (ayteHtudukaumm) B ECUA, a Takke nooTBEPAUTb YYETHYIO
3anuce.

ONEKTPOHHbIE [OKYMEHTbl (3fIeKTPOHHble 00pasbl [OOKYMEHTOB), YKasaHHble B
noanyHktax 2, 4-6 nyHkra 2.5.1 aAMUHUCTPATUBHOIO pernameHTa, 3aBepstTCs YCUIEHHOV
KBannuguumMpoBaHHON NOAMNWUCHIO MWL, YNOMHOMOYEHHbIX Ha co3daHue W noAanucaHue Takux
AOKYMEHTOB, B TOM YUCIe HOTapuycamu.

ONEKTPOHHbIE [OKYMEHTbI (3N1EKTPOHHble 0Opasbl AOKYMEHTOB), Npunaraembie K
3asBlIEHNIO, B TOM 4YuUCne JOBEPEHHOCTU, HanpaenswTcs B Buage gannos B popmartax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6aiT.

KauectBo npefocTaBrisieMbiX 3MEKTPOHHbIX [OKYMEHTOB (3/IEKTPOHHLIX 00pas3oB
AOKYMEHTOB) [OJDKHO MO3BOMATL B MNOMHOM OObeMe npoynMTaTb TEKCT [AOKYMEHTa WU
pacrno3HaTb PEKBU3UTbLI 4OKYMEHTA.

2.5.4. 3anpewyjaeTtca TpeboBaTh OT 3aABUTENS:

1) npeactaBneHnst [OKYMEHTOB U MHOPMaUWW WNKW OCYLLECTBNEHUS LEWCTBUMN,
npeactaBneHne unyM  OCyLUECTBNEHNE KOTOpPbIX He npefyCMOTPEHO HOPMaTUBHbLIMY
NPaBOBbIMW  akTaMW, PerynupyrowMMn  OTHOLUEHWS, BO3HMKaKOLINE B CBA3U C
npeaocTaBneHnemM MyHUUUNANbHOM YCNyru;
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2) ocyllecTBneHuss AeicTBMA, B TOM YUCIE COrfmacoBaHui, HeobXoguMmblX OIS
nomny4YeHnss MyHULMNanbHON YCnyr 1 CBA3aHHbIX ¢ obpalleHnemM B UHbIE roCyaapCTBEHHbIE
OopraHbl, OpraHbl MECTHOro caMoynpaBfeHWs, opraHusauun, 3a WUCKIYEHUEM MOSyYeHUs
ycnyr v nonyyYeHuss OOKYMEHTOB W WHMOpMauuu, npefocraBnsieMblX B pesynbTaTte
NPefoCTaBNEHUA TakUX YCNyr, BKMOYEHHbIX B MEpeYyHu, ykasaHHble B 4Yactu 1 ctatbu 9
®epfepanbHoro 3akoHa N2 210-03 (HeobxoauMbIX U 06si3aTeNbHbIX YCIYr);

3) nNpeAcTaBneHus  OOKYMEHTOB W WMHGopMauuu, OTCyTcTBUE U (Unn)
HE,0CTOBEPHOCTb KOTOPbIX HE YyKasbiBanuCb Mpu MepBoHayanbHOM OTKase B MNpueme
AOKYMEHTOB, HEeobXoAuMbIX AN NpefoCTaBleHNUst MyHWUMNanbHOM ycnyru, nmbo B
npefocTaBneHnn MyHULMNANnbHOW yCnyru, 3a UCKNOYEHEM CrieyoLmnX cryYaes:

a) wn3MeHeHne TpeboOBaHWA HOPMAaTUBHLIX MPABOBbIX aKTOB, KacaloLUXCS
npedocTaBNeHns MyHULMNanbHOW ycryru, nocrie nepBoHayanbHOW nogadn 3asBrAEHUs O
npenocTaBneHny MyHULUNAnbHON yCnyru;

6) Hanuuve owWWGOK B 3asfBNEHUNM O MNPefoCTaBNEHUM MYHULMNANLHON YCryru u
AOKYMEHTax, MOAaHHbIX 3asBWTENeM Mocre nepBoHayanbHOro oTkasa B Npueme
AOKYMEHTOB, HEOOXOAUMbIX [ANs MpefocTaBneHus MyHuUUnansHoi ycnyru, nubo B
npeaocTaBneHnn MyHULMNANbHOW yCryrn M He BKYEHHbIX B MPEeACTaBfeHHbll paHee
KOMMIIEKT AOKYMEHTOB;

B) WCTe4YeHuWe cpoka OEeWCTBUSA OOKYMEHTOB WIU W3MEHEHWe WHopmauun rocrne
NnepBoOHa4YanbHOro oTkasa B MNpuUeMe [OOKYMEHTOB, HeobxoOAumbIX AN NpeaoCcTaBreHus
MyHUMUMNansHOW ycnyru, nmbo B npefocTaBneHn MyHULMNansHoW yCnyru;

) BbifIBMIEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakta (Mpu3HakoB) OLUMBOYHOro
nnu npoTuBonpaBHoOro Aencteusa (6esgeicTemsa) gomkHocTHoro nuua OpraHa, paboTHuka
M®L|, npu nepsBoHavanbHOM OTKase B MpPUEME [OOKYMEHTOB, HeOBXOAWMbIX Ans
npefocTaBneHnst MyHuumMnanbHoi ycnyru, nubo B npefocTaBneHun MyHULMnanbHom ycnyru,
0 4Yem B NMUCbMEHHOM BUAE 3a NoAnuCbio pykosBoguTens OpraHa npu nepsBoHa4vanbHOM
OTKase B Npueme LOKYMEHTOB, HEOOXOANMbIX ANA NpeAoCTaBneHns MyHULUNanbHoW yCnyru,
yBEJOMIIAETCA 3asBUTENb, @ TaKXKe MPUHOCATCH U3BUHEHUS 32 AOCTaBMNEHHbIe Heyn00CTBa;

4) npefoctaBneHuss Ha OyMaxHOM HOCWUTENe [OOKYMEHTOB W WHopMaumu,
SNEKTPOHHbIE 00pasbl KOTOPbLIX paHee BbiNy 3aBepPEHbI B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 cTatbu 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKIHOYEHMEM CryYaeB, €CN HAaHECEHNE
OTMETOK Ha Takue [OKYMeHTbl nubo uX WU3bATUE ABNSETCA HeobXOOVWMbIM YCrOBUEM
npeaocTaBieHnst roCyAapCTBEHHON WM MYHULUMNANbHOW yCnyr, W WUHbIX Cryyaes,
YyCTaHOBMEHHbIX pefeparnbHbIMU 3aKOHaMMU.

2.6. VicuepnblBatoLmin nepeyeHb JOKYMEHTOB, HE0OX0ANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NPaBOBLIMU aKTaMun ANA NPeAOCTaBNEHUS MyHULMNANLHON YCYrn, KOTOpbIE
Haxo4sTCs B PacrnopsiKeHUN rocyAapCTBEHHbIX OPraHOB, OPraHoOB MECTHOMO
camoynpasfieHuns v NoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHamM Uy opraHam MecTHOro
camoynpasrieHnsi opraHn3aLnii n KoTopble 3asiBUTENb BNpaBe NpeacTaBuTb, a Takke
CNocoBbl UX MOSlyYEHN 3asSBUTENSMU, B TOM YUCIE B 3/IEKTPOHHOI hopmMe, NopsaoK nx
npeacTaBreHns; rocyAapCTBEHHbIA OpraH, opraH MECTHOrO camoynpasneHus nmbo
opraHusaumsi, B pacnops>kKeHUn KOTOPbIX HAXOOSTCS AaHHbIE AOKYMEHTI

2.6.1. lNonyyaloTca B pamkax MexBefoMCTBEHHOIO B3aUMOAENCTBUS:

1) BbINMcKa M3 EanMHOro rocynapcTBeHHOro peectpa HeaBuxumMocT — degeparnbHas
cnyx6a rocyapcTBEHHOW perncTpauum, kagactpa u kaptorpaguu;

2) cBedeHua O [AeiCTBylOLLeM nacnopte rpaxgaHuHa Poccuiickonn degepauum —
MBI Poccuu;

3) CBedeHWs O HoTapuanbHoi [OBEpeHHocTM — deaepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BrnpaBe MNpeAoCTaBUTb [LOKYMEHTbI (CBEAEHMS), yKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMWUHUCTPATMBHOIO pernaMeHTa, B (opMe 3neKTPOHHbIX



OOKYMEHTOB, 3aBEepPEHHbIX yCUneHHomn KBanuuumMpoBaHHoOM noAnuUCLIO nmu,
YNOMHOMOY€HHbIX Ha Co3faHve 1 noanucaHne Takux 4OKYMEHTOB, Npu nogave 3asBneHus.

2.6.3. HenpefcTaBneHne (HeCcBOEBpeMeHHOe NMpeAcTaBrneHne) ykasaHHbIMU B MyHKTE
2.6.1 aAMUHMCTPATUBHOTO perrmameHTa oOpraHamu rocy4apCTBEHHOW BRAcTW, OpraHamu
MECTHOro camoynpaBreHus, opraHu3aunamMm OOKYMEHTOB U CBEAEHUI HE MOXET SABMSATbCS
OCHOBaHveM 4118 0Tkasa B NpefocTaBneHnt MyHULUNansHoOM yCnyru.

2.6.4. [o/KHOCTHOE nUUO W (UnK) paboTHUK, YyKasaHHbIX B NyHKTEe 2.6.1
aAMUHNCTPATMBHOrO  pernameHTa opraHoB W opraHusauuii, He npeacTaBuBLLNE
(HECBOEBPEMEHHO MNpeACTaBMBLUME) 3aMPOLUEHHbIE W HAXOAALMECA B PaCMOPSIKEHUN
AOKYMEHT unu CBeAEeHWsi, nognexart agMWHUCTPaTUBHOW, AUCLUUNIUHAPHOW WNU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHodaTenscTBOM Poccuiickon ®enepaumim.

2.6.5. 3anpeulaetcs TpeboBaTb OT 3aABUTENSA AOKYMEHTbI CBEAEHMS, B TOM 4ucCne
noATBepXxaatLle BHeEceHvWe 3asBuTeneM nnatbl 3a MNpefoCcTaBneHne MyHULUnansHom
ycnyru, HaxoAsumecsa B pacrnopsKeHWW rocydapCTBEHHbIX OPraHoB, OpPraHoOB MECTHOro
camoynpaBsfeHus 1 NOABEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHamM Unu opraHam MeCTHOro
camMoynpaBreHusi opraHn3auuii.

HenpencraeneHvne 3aseuTenem [OKYMEHTOB, COLEPXKALUMX CBEOEHUs, KOTOpble
Haxo4AaTcA B pacrnopsbKeHWW  rocyAapCTBEHHbIX  OpraHoB, OpPraHoOB  MECTHOro
camoynpasneHus U NoABEAOMCTBEHHbIX rOCyapCTBEHHbIM OpraHam Uiu opraHaM MeCTHOrO
caMmoynpaBrieHUss opraHu3auui, He SABMSETCS OCHOBAHWEM [N OoTKasa 3asBUTEN B
npegocTaBneHnn MyHULMNanbHOM yCryru.

2.7. VicyepnbiBatoLwimint nepeyeHb OCHOBaHWA AN OTKasa B NpuemMe JOKYMEHTOB,
HeobxoAuMbIX 4N NpefoCcTaBneHnUs MyHULMMNANbHON YCryri

2.7.1. OcHoBaHMsIMU [N OTKasa B MpPUEME [OKYMEHTOB, HeOBXOAUMbIX Mt
npeaocTaBNeHns MyHULMNAanbHOW yCryri, SBMSIOTCA:

1) NpencTaBneHHble 3asBUTENEM OOKYMEHTbl codepXkaT MOOYUCTKWA W MCnpaBreHust
TEKCTa, He 3aBepeHHble B Mnopsake, YCTaHOBMEHHOM 3aKoHoAaTenbCcTBOM Poccuiickon
depepaunu;

2) [OKYMEHTbI coAepxXaT MOBPEXAEHUS, HanMuue KOTOpbIX HE MO3BOMSEeT B MOSMHOM
obbemMe ucnonb3oBaTb WHMOPMALMIO W CBEAEHUS, COAEpXalNecs B AOKYMEHTax Ans
npegocTaBneHns MyHULMNanbHOW ycnyru;,

3) nNpeAcTaBneHHble [OKYMEHTbl WNW CBEAEHUS yTpaTWnW CUMy Ha MOMEHT
obpalleHnss 3a MyHULMNAnNbHOW yYCryrol (LOKYMEHT, YAO0CTOBEPSIOLWMA  MOMHOMOYUS]
NpeactaBuTens 3asBuTens, B cllydae obpalleHuss 3a npefocTaBneHneM MyHULUMnanbHom
yCrnyru ykasaHHbIM fLOM);

4) nopaya 3asBNEHWs O NPEefOCTaBMEHUU MYHULMNASIbHON YCRYrM U [OKYMEHTOB,
HeobXo4UMbIX AnA NpefoCTaBneHNUst MyHWUMNanbHOW YCryru, B 3MEeKTPOHHON opme ¢
HapyLleHneM yCTaHOBIIEHHbIX TpeboBaHNA;

S) HEKOppeKkTHoe 3anofiHeHue obs3aTenbHbiX nonein B dopme 3asiBNEHUs, B TOM
Yucne B NHTEpPaKTUBHOWN (hopMe 3asBneHnsa Ha PecnybnvkaHckom nopTane (HeoCTOBEPHOE,
HenonHoe, Nbo HenpasubHOE 3anofHEHUE);

6) npeactaBneHMe  HEMOMHOrO  KOMMMEeKTa [OOKYMEHTOB, HeoBXOoAWMbIX — Afis
NpeaocTaBreHnss MyHULMNANbHOW YCIyTu;

7) 3asBneHne o NpefoCTaBneHun YCnyru nogaHo B opraH rocyAapCTBEHHOW BRacTy,
opraH MEeCTHOro camoyrnpaBfeHWsi UM opraHn3aLnio, B NOMHOMOYUS KOTOPbIX HE BXOAWUT
npegocTasnieHne MyHULMNanbHoOM ycryru;

8) HecobniofeHue ycTaHoBMneHHbIX cTaTbelt 11 degeparnbHoro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «OO6 aneKTPOHHOW NOANUCA» YCIOBWI NPU3HAHWA AeNCTBUTENBHOCTY
yCUINEHHON KBanuduLMpoBaHHON 3NEKTPOHHO NOANUCH.

2.7.2. TepeyeHb OCHOBaHUI ANs OTKasa B Mpueme AOKYMEHTOB, HEOBXOOUMbIX Afs
Nony4YeHnss MyHULMNanbHOW yCryru, SBNSETCA NCYEPbIBaIOLLMM.
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2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUS U OOKYMEHTOB, HEOOXOAUMbIX ANs
npegocTtaBneHns MyHULMNanbHOW ycnyru, MoxeT OblTb MPUHATO Kak BO BpeMsa npuema
3afBuUTens, Tak W nocrne norfiyYyeHUss OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuom OpraHa
HeoOXxoAMMbIX ANA NPefocTaBfieHns MyHUUMNAnbHOW yCryrn LOKYMEHTOB (CBedeHui) C
NCNonb30BaHWEM MEXBEAOMCTBEHHOIO WH(OPMaLNOHHOMO B3aMMOLEWNCTBUA, B CPOK, He
npesbiarowmn 9 pabodumx gHeEn Co OHA perncTpaunm sasaBsrieHus.

2.7.4. 3anpeljaeTcs OTKasblBaTb B MpuemMe 3asfABfEeHUA W WHbIX [OOKYMEHTOB,
HeobxoauMbIX ANS NpefocTtaBneHns MyHULUnanbHOW ycnyru, B cny4yae ecnu 3asiBrieHne u
AOKYMEHTbI, Heobxogumble ANA MpefocTaBreHns MyHUUunanbHOW ycryru, noAaHbl B
COOTBETCTBUM C WHOpMaUMEn O Cpokax W MNopsake NpeaocTaBreHus MyHUUMnansHOwW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTrarne.

2.8. VicuepnbiBatoLmii nepeyeHb OCHOBaHWIA 418 NPUOCTAaHOBNEHNA UMK OTKasa B
npefocTaBneHnn MyHULMNanbHOR ycrnyru

2.8.1. OcHoBaHuA ONA NpUOCTaAHOBIEHUS NPefoCTaBMEeHUs MYHULMNansHOW ycrnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuWs ANs OTKasa B NpefocTaBreHn MyHULMnanbHON yenyru:

1) B npeAcTaBneHHbIX 3asBNeHnn 1 (Unun) 4OKyMEHTax CoOAEpPXUTCA HenonHas n (unu)
HeJoCTOBEpHasa UHopMauus;

2) nocTynneHwe oOTBeTa oOpraHa rocyfapCTBEHHOW BnacTW, opraHa MECTHOro
camoynpasreHnss NMbo noaBefOMCTBEHHOW OpraHy rocyapCTBEHHOW BracTW UMW opraHy
MECTHOro camoynpasrneHus opraHusauumn Ha MeXBeOMCTBEHHbI 3anpoc,
CBUOETENbCTBYOLLEro 06 OTCYTCTBUM AOKYMEHTa U (Unun) nHdopmauun, Heobxoaumblx Ans
npenocTaBneHns MyHWLUMNanbHOW YCryru, ecnu COOTBETCTBYIOLLNA [OOKYMEHT He Obir
npeacTaBneH 3asBuTenemM no cCo6CTBEHHOW NHULMATUBE,

3) oTcyTCcTBME CBedeHWl O peructpauun rpaxgaHuHa no MecCTy JKUTEeNbCTBa
(npebbiBaHWs) B pacnopsiXeHUM opraHoB MECTHOro caMoynpasreHus.

2.8.3. NepeyeHb OCHOBaHWUA ANA OTKasa B NPeAOoCTaBfEeHUN MyHULMNANbHOW YCnyru
ABNAETCH NcYepnbIBaOLLUM.

2.8.4. 3anpelyaeTcss OTKasblBaTb B MNPefoOCTaBlEHUN MyHULMNanbHOW Yycnyru B
criyyae, ecnu 3asiBfeHne O nNpefoCTaBfieHMM  MyHULMnanbHOW ycnyru nogaHo B
COOTBETCTBUM C WHGOpMauUueln O cpokax K Mnopsake npefocTaBneHus MyHuLuUnanbHou
ycnyru, onybnukosaHHon Ha EgnHom noptane, PecnybnnkaHckom nopTane.

2.9. Mopsaok, pasmep U OCHOBaHUS! B3UMaHUS rocy4apCTBEHHOW NMOLUMHBI UM UHOW NNaThl,
B3MMaeMol 3a NpefoCcTaBneHne MyHULMNanbHON ycryru

MyHuUMnanbHas ycnyra npefocraBnsieTcs Ha 6e3Bo3me3aHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABASKTCA HeOOXoAUMbIMU 1 0BA3aTeNbHbIMKU ANA
NpenocTaBneHns MyHMLUMNanbHOW ycrnyri, B TOM Yucne cBefeHns O [OKYMEHTE
(mokyMeHTax), BbidaBaeMoM (Bbl4aBaeMblX) opraHn3auusamMmu, y4acTeyoLWUMI B

npenocTaBnNeHn MyHULUnanbHbIX yeryr
MpepocTaBneHue HeobxoauMbIX 1 06s13aTerNbHbIX YCIyr He TpebyeTca.
2.11. MNopsaok, pasMep 1 OCHOBaHUSA B3UMaHWUS NnaTbl 3a NpefocTaBneHne ycnyr, Kotopbie
ABMNAKTCA HEOOX0AMMbIMY 1 00A3aTENbHBIMU ANA NPEeAOoCTaBNeHNss MyHULMUNanbHOW YCrnyru,

BKITHO4aAd MH(pOpMaLI,I/IK) 0 METOANKE pacyeTa pa3Mmepa Takow nnaThbl

MpepocTaBneHne Heobxoanmbix U 0bs3aTenbHbIX ycnyr He TpebyeTcs.
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2.12. MakcumarnbHbIn CPOK OXMAaHWUS B O4epen Npu nogaye 3anpoca o npeaocTaBrieHnm
MyHULMNanbHOW yCnyru, ycnyru, npeJocTaBnsieMon opraHu3auuneil, y4acTByoLLEl B
npeaocTaBneHnn MyHULUMNAanbHOW yCrnyru, n Npu noflydeHnn pesynbtata npeaocTaBreHns
Takux ycnyr

2.12.1. Bpems oxupaHus npu nogaye 3asiBNEHWs Ha MNOMyYeHMe MyHuLMnanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbrTata nNpefoCTaBEHUS MYHULMNANBHON YyCnyru
MaKCUMMarbHbI CPOK OXXUAAHUA B 0Mepenmn He OOMKEH npeBblwaTb 15 MUHYT.

2.13. Cpok 1 nopagok peructpaumm 3anpoca 3asiBUTENA 0 NPeAOoCTaBNEHNN MyHULMNANbHOW
yCnyru u ycrnyru, npeoctaBfnsieMoi opraHusaumeit, y4acTeyloLleil B npeaocTaBneHnm
MYHWULMNAnbHON yCnyru, B TOM YUCHe B 3NTEKTPOHHOI hopme

2.13.1. Tpwn nuyHom obpaweHnn B M®PL| B OeHb nogauyv 3asBNeHUs 3asBUTENIO
Bblaaetcsa pacnucka u3 AVMIC MOL| ¢ pernctpaunMoHHbIM HOMEPOM, NOATBEPXKAAKLUM, YTO
3asBrneHne oTnpaBneHo, U AaToi nogayu 3asBreHus.

2.13.2. Tlpn HanpaBneHun 3asBneHuss nocpenctsoM, PecnybnukaHckoro noprana
3aaBuUTENb B AEHb Nofayu 3asBneHua nonyyaeTt B NMYHOM kabuHeTe PecnybrnvkaHcKoro
noptana M Mo 3NeKTPOHHOW mnoyTe yBedoOMIeHWe, MOATBepXaawLllee, 4YTO 3asBreHue
OTNpaBfieHO, B KOTOPOM YKa3blBaOTCA PEMMCTPaALMOHHbLIA HOMEP U AaTa nogadn 3asBeHus.

2.13.3. Tllpn nuyHom obpaweHun B OpraH B [eHb Mojayn  3asiBrNeHUs
YNONMHOMOYEHHbIM [O/MKHOCTHbIM nuuomM OpraHa 3asBuTEN0 BblOAETCA pacnucka us
aBTOMaTU3NPOBaHHOW WHMOPMALMOHHON CUCTEMbI, NpPefHa3Ha4YeHHoW [AOnA oKasaHus
rocy4apCTBEHHbIX U MyHMUMNanbHbIX YCNyr, C perncTpauMoHHbIM HOMEPOM, AAaTol nodayu
3asABMNeHNs 1 NepeyHemM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHWA K MOMELLEHUSAM, B KOTOPbIX MPEAOCTABMNSETCA MyHULUNansHas
ycniyra, K 3any oXxuaaHus, Mectam 4515 3anofiIHEHUSA 3anpocoB O NpeaoCcTaBneHnm
MyHULMUNanbHOW ycryrn, MHPOPMaLMOHHbIM CTeHAaM ¢ obpasLamMm ux 3anofHeHus u
nepevyHeM AOKYyMEHTOB, HeobXoAnMbIX ANA NPefoCTaBNEHNs KaXKOaoh MyHULUMNANbHOA
ycnyru, pasmeLLeHunio 1 0hopMIIEHNIO BU3yanbHON, TEKCTOBOW U MyNbTUMEONAHOM
NHOpMaLMK O Nopsaake NPeaoCTaBneHns Tako Yenyru, B TOM Yncne kK obecrneyeHmnto
AOCTYNHOCTY ANS NHBaNWAOB YKa3aHHbIX 00BHEKTOB B COOTBETCTBUMN C hefeparnbHbIM
3aKOHOAATENbCTBOM U 3akoHoAaTenbCcTBOM Pecnybnukn TaTapctaH o0 counanbHON 3aluTe
NHBaNMOoB

2.14.1. lpepocTaBneHne MyHULMNANbHOW YCNyr OCYLLECTBMSETCH B 3[4aHUAX W
nomeLleHunsAx, 06opyaoBaHHbIX NMPOTUBOMNOXaPHON CUCTEMON U CUCTEMOW NMOXXapOTYLLEHUS.

Mecta npnema 3asiButeneit obopyaytoTcs HeobxoanMoi mebernbio A5 0hopMIeHUs
NOKYMEHTOB, MHPOPMaLMOHHBIMU CTEHOAMM.

2.142. B cooTBeTCcTBMM C 3akoHojaTenbcTBOM Poccuiickoit depepauun o
couvaneHoOW 3awuUTe WHBaNMAOB B LUenax OecrnpensTCTBEHHOro [JocTyna K MECTy
npenocraBneHns MyHUUMnansHowm ycnyru obecneymBaeTcs:

1) obecneunBaercsa  OecrnpenATCTBEHHbIA  [OCTYN  WHBaNWAOB K MECTY
npefocTtaBneHns  MyHuuunansHon ycnyrn  (yooOHbli BXOA-BbIXO4 B MOMELWEHUS U
nepemelleHne B Ux npegenax);

2) BU3yarnbHasi, TeKCToBasA W MyNnbTUMeAUiiHas wuHdopMaumMa O nopsake
npefocTaBneHns MyHUUUNanbHOW ycrnyrn pasmellaetcs B YOOOHbIX AONA  3asBUTEnel
MECTax, B TOM 4uCre C Y4€eTOM OrpaHNYEeHHbIX BO3MOXHOCTEN NHBANWUOB;

3) compoBoXaeHWe WHBANMAOB, MMEIOLWMX CTOWKUE PaCCTPOACTBA  (DYHKLMM
3pEHUSA N CaMOCTOATENbHOIO NEpPeaBMKEHUS, U OKa3aHWe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENIbHOTO NEPEABWKEHUS MO TEPPUTOPUN, HA KOTOPOIi
PacnonoxeHbl 0ObEKTbI COLMANbHON, NHXEHEPHOW U TPAHCMNOPTHON WHAPACTPYKTYp, BXOAA
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B Takne ob6bekTbl U BbIXo4a U3 HUX, NOCaAKN B TPAHCNOPTHOE CPEeACTBO U BbiCAAKU U3 HETO, B
TOM YuCre C UCMOSIb30BAHNEM Kpecna-KOMNACKHY,

5) Hagnexallee pasmelleHne obopydosBaHua W HocuTenei UHgopmauuu,
Heobxoanmbix Ans obecneyeHus GecnpenAaTCTBEHHOro AocTyna WHBanWaoB K ycryram C
y4EeTOM OrpaHUYeHnn X XN3He[eATeNbHOCTH;

6) AaybnupoBaHue HeoOXOAMMON [ONs WHBaANUMOOB 3BYKOBOW W 3PUTENbHOWA
MHpopMaLMK, a Takke Hafnucen, 3HaKOB U MHOW TEKCTOBOW W rpaduyeckoin nHdopmaumm
3HaKamu, BbIMOMHEHHbIMU perbedHO-TOYEYHbIM LWpngToMm bpainns;

7) ponyck cypaonepesogvvka u TudgnocypaonepeBoaunka;

8) ponyck cobaku-npoBOAHMKA MPW HanuyMnm LOKYMEHTa, noaTBepXparlero ee
cneuunanbHoe obyyeHue u BblAaBaemMoro rno gopme n B nopsake, KOTOpble YCTAHOBIEHbI
npukasom MuHUCTEpCTBa Tpyda W coumanbHOW 3awmTel Poccuiickoin depepauuu oT
22.06.2015 Ne 386H «O6 yTBepxaeHuMn opMbl [OOKyMeEHTa, noATBepXharoLero
cneymanbHoe obyyeHne cobaku-npoBoAHUKa, 1 Nopsaka ero Bblaadmn».

2.14.3. TpeboBaHus B 4yactn obecneyeHus JOCTYNHOCTU AN UHBANWA0B OOBLEKTOB, B
KOTOPbIX OCYLUECTBNSAETCA MNpefocTaBneHne MyHUUMnanbHOW  ycnyru, W CPeacTs,
NCMONb3yeMbIX MNPV MNPeaoCTaBNEHMUM MYHULMNANbHOW yCryru, KOTOpble YykasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHWUCTPaATUMBHOIO pErfaMmeHTa, MNPUMEHSITCA K
obbekTam ¥ cpenctsam, BBEAEHHbIM B 3KCrnyatauuio Unu npollealnm mMoaepHu3aunio,
pekoHcTpyKkuuto nocne 1 uona 2016 roga.

2.15. MNokasaTenu AOCTYNHOCTU U Ka4YecTBa MyHULUMNAnNbHOW yCrnyru, B TOM Yucne
KONMUYEeCTBO B3aUMOAENCTBUIN 3aABUTENS C AOMMKHOCTHLIMY NL@mMun Npu NpegocTaBneHnm
MYHULIMNAnbHOW YCYTv U X NPOAOIIKUTENBHOCTb, BOSMOXHOCTb MOMy4YeHNs UHpopmaLmn o
Xo[e npenocTaBneHnst MyHULMNanbHON yCryru, B TOM Y1CIe C UCMONb30BaHEM
MHDOPMaLIMOHHO-KOMMYHUKaLMOHHBIX TEXHONOINiA, BO3MOXHOCTb NIMO0 HEBO3MOXHOCTb
MoNy4YeHUs MyHULMNAnbHOW yCrnyrn B MHOroMyHKLMOHANIbHOM LiIEHTpe NpefoCcTaBeHNs
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YCyr (B TOM Yicne B nonHom o6beme), B nobom
TeppuTopranbLHOM NnoapasaeneHny oprada UCMoNHUTENbHO pacnopsiAUTENBHOMO opraHa
MECTHOro camoynpasfeHus, No BbiGopy 3asiBUTENSA (3KCTEPPUTOPUATBHBIV NMPUHLMN),
nocpeacTBOM 3anpoca O NPefoCTaBNEHNN HECKOMNbKIX FOCYAAaPCTBEHHbIX U (MNK)
MYHULMNANbHbIX YCNYr B MHOrO@YHKLMOHAamNbHbIX LIEHTpax NpeoCcTaBneHus
rocyJapCTBEHHbIX U MyHULMMATbHBIX YCIyr, NpedycMoTpeHHoro crtatbei 15.1
depepansHoro 3akoHa Ne210-®3 (komnreKcHbli 3anpoc)

2.15.1. TlokasaTtensMu [OCTYMHOCTM NpPEefoCTaBneHns MyHWULMUNanbHOW YyCryru
ABNAIOTCA:

PacMoNOoXEHHOCTb NOMELLEHNs, B KOTOPOM BeAeTCs npuem, Bbidadya [OKYMEHTOB B
30HE A0CTYMNHOCTM OOLLIECTBEHHOIO TPaHCNopTa;

Hanuune HeobXxoa4MMOro KommM4yecTsa CrneunanmncToB, a Takke NoOMeLLEHNI, B KOTOPbIX
OCYLLIeCTBMNSAETCA NPUEM AOKYMEHTOB OT 3asBUTENEN;

HanMune ucdepnbiBalowen wuHdopmauun o crnocobax, nopsgke UK Cpokax
npenocTaBneHns MyHULMNANbHOR ycrnyrn Ha MHApopMaLMoHHbIX cTeHaax, EqnHom noprarne,
Pecny6nvkaHckom nopTane, opuumansHoOM caiTe MyHULUNanbHoro panoHa,;

okasaHue MoMOLUX MHBanNugam B npeofoneHun 6apbepoB, MeLlatowmx MonyveHuo
UMW yCNyr HapaBHe C APYrMu nuuamMmu.

2.15.2. MNokasaTensaMmu KayecTsa NpeaoCTaBneHnss MyHULMNANsLHON yCnyrn ABnaTCS:

1) cobntogeHne cpokoB npuema u pacCMOTPEHNSA OOKYMEHTOB,

2) cobnogeHne cpoka nonyyYeHus pesynstata MyHULUnansHon ycnyru,

3) otcyTcTBME  OBOCHOBaHHbIX  Xanobd Ha  HapyweHus  afMWHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUI 3asiBUTENS C OOMKHOCTHbIMM nuuamu (6e3 ydeta
KOHCYnbTauui):
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B3aumogencTemne 3aasutens ¢ pabotHmkamm OpraHa unn MOL| npn npegocraBneHunu
MYHULMMANbHON yCcnyrn OCyLLEeCTBMSIeTCA OAWH pa3 npu NpeacTaBneHun 3asiBreHus co
BCEMU HEODOXOOMMbIMU AOKYMEHTaMU;

OAMH pa3 B crnyyae HeobXoAMMOCTU MornyyYeHus pesynbTata npefocTaBneHns
MyHuLUunaneHoii yenyrn B Oprade unu M®L| B hbopme dk3emnnspa 3NeKTPOHHOro AOKyMeHTa
Ha BymaxxHOM HocuTene.

MpoAOMKUTENBHOCTL OAHOMO B3aUMOENCTBUS 3asaBUTENA C OOIMKHOCTHLIMU nulamm
npwv NpeaocTaBneHnuy MyHULMNAnbHOR yCnyrn He npeBsbiluaeT 15 MUHYT.

3asBUTENb BNpaBe OLEHUTb KA4yeCTBO MPEeAoCTaBMNeHUs MyHUUUNanbHOW ycnyru ¢
MOMOLLbIO  YCTPOWCTB  MOABWXXHOW  pagvoTeneoHHOW  CBA3W, C  UCMOMb30BaHWEM
Pecny6nukaHckoro noprana, TepMUHasnbHbIX YCTPOMCTB.

2.15.3. ViHdpopmaLmsa 0 xohe NpefsoCcTaBleHns MyHULMNAnbHON YCryrn MOXET ObiTb
nonyyeHa sasBuTeEneM B IMYHOM kabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLL.

2.15.4. MNpepocTasneHne MyHULMNanbHoi ycryrn ocyulectansercsa B nobom MOL no
BbIGOPY 3asBUTENS HE3aBUCUMO OT MeCTa €ero >XWTenbCTBa WM Mecta (PaKTU4eckoro
NPOXNBaHUSA (npebbiBaHusA) Ha TeppuTopun Pecnybnuku TartapcTtaH no
3KCTEeppUTOpPManbHOMY MPUHLKMY.

MyHuuMnanbHas ycrnyra B COCTaBe KOMMMEKCHOro 3anpoca He npeJocTaBseTcs.

2.16. ViHble TpeboBaHus, B TOM YMCne y4YnTbiBaloLMe 0COOEHHOCTU NpeAoCTaBNeHNs
MyHULIMNASbHOM yCryru No akcTeppuTopuansHoMy NpuHuuny (B cryvae, ecnu
MyHULMNanbHas ycryra npefocTaBnseTcs no akcTepputopuansHoMy NpuHLmMnY) 1
0COBEHHOCTMN NPeAoCTaBneHNst MyHULMNanbHoi yCnyr B aNeKTPOHHOW hopme

2.16.1. lMpn npegocTaBneHUu MyHUUMNAnNbHOW YCnyr B 3NEKTPOHHOW hopme
3asBuUTENb BrNpase:

1) nony4nTb UHMOpPMaUWIO O NMOPAAKE W CPpOKax npeaocTaBreHus MYyHULMManbHOM
ycryru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopaTh 3asiBieHWE O MpefoCTaBNEHWM MyHWUMNanbHOW ycnyrn u  UHbIE
[OKyMEHTbI, HeobXo4uMble AN MPEeAoCTaBREeHUs MYyHULMMNAnbHOW ycryru, B TOM u4ucne
[OKYMEHTbI 1 MHDOPMALMIO, 3MEKTPOHHbIE 06pasbl KOTOPbIX paHee ObinM 3aBEpeHbl B
COOTBETCTBUM C MyHKTOM 7.2 4yactu 1 cratbu 16 depepanbHoro 3akoHa No 210-93, ¢
ncrnonb3oBaHnemMm PecnybnvkaHcKoro noprana;

3) nonyuuTb CBEdEHWs O XOAe BbIMOMHEHWUs 3asBNeHun O npefocTaBneHuu
MYHULMNAnbHO yCryri, NOAAHHbLIX B 3NEKTPOHHOW OpMeE;

4) OCyLIECTBUTb OLEHKY KayecTBa NpeaocTaBneHns MyHuLunansHom ycnyrm;

5) nonyunTb pe3ynbTaT MpPeAoCTaBneHus MyHUUMnanbHoh ycnyru B dopme
3NEKTPOHHOro JOKYMEHTa,

6) nopaTh xanoby Ha pelleHve u peicteue (Gespenctsue) Oprana, a TaKke ero
[OMKHOCTHBIX NMULL, MyHWLMNAnbHbIX CryxXaluux nocpeactsom PecnybnukaHckoro noprana,
noptana cenepasnbHON rocyAapCTBEHHON MHMOPMAaLMOHHON CUCTEMBI, obecneunBaroLLei
npouecc aocyaebHoro (BHecyaebHoro) obxanosaHus peleHnin u gencteuin (6esgencTans),
COBEPLUEHHBIX NPY NPefoCcTaBneHny rocyaapCTBEHHbIX N MyHULIMNAMbHbLIX yCnyr opraHamu,
NpeaoCTaBnsAWUMN FrOCyAapCTBEHHbIE ¥ MyHUUMNanbHble YCryru, UX [AOIHKHOCTHBIMY
nuuamMm, rocyaapCTBeHHbIMU U MYHULUNANbHbIMI CriyXaLunmu.

2.16.2. ®dopmMmupoBaHue 3asiBlEHUs OCYLIECTBMAETCA MNOCPEACTBOM 3anofHEHUA
SNEKTPOHHOW (hopMbl 3asiBrieHuss Ha Pecnybnukanckom rnoprtane 6e3 HeobxogumocTu
AONONMHUTENbHOM Nofayn 3asBneHns B KAKON-nNnbo nHow opme.

2.16.3. Mpwn chopmupoBaHumM 3asBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWUA W COXPaHEHUsA 3aABMNEHUs W WHbIX [OKYMEHTOB,
HeobxoauMbIX 4N NpefocTaBneHns yenyru;



2) BO3MOXHOCTb 3anoSfIHEHUSA HECKOMbKUMWU 3afABUTENSIMU OJHON 3MEeKTPOHHON
dopmbl  3asiBneHus npu obpalieHun 3a ycnyramu, npegrnonaralowuMMn  HanpasneHue
COBMECTHOrO 3asBIEHUSA HECKOMbKUMU 3aABUTENAMMU,

3) BO3MOXHOCTb nevaTu Ha OymaKHOM HocuTene KOMWW 3NEKTPOHHOW dopMbI
3aaBneHus,

4) coxpaHeHve paHee BBELEHHbIX B 3MEKTPOHHYL POpMY 3afBMEHUSA 3HAYEHWU B
noboil MOMEHT MO XenaHu nonb3oBaTens, B TOM 4YuCne Npuv BO3HWUKHOBEHUWU OLUUOOK
BBOZA M BO3BpaTe AN MOBTOPHOro BBOAA 3HAYEHWI B 3IEKTPOHHYO (DOPMY 3aABNEHUS;

5) 3anonHeHue noner aNeKkTPOHHOW PopMbl 3asBMNEHUs A0 Ha4yana BBoAa CBEAEHUN
3asBUTENIEM C WCMOMNb30BaHWEM CBeAeHuil, pasmelleHHbix B ECWA, un ceegeHwui,
onybnukoBaHHbIX Ha PecnybrnvMkaHckom nopTane, B 4acTW, Kacallleicss CBEeAeHWUM,
OTCYTCTBYIOLLMX B €QUHOW CUCTEME MAEHTUMMKALMN U ayTeHTUDUKaLUK;

6) BO3MOXHOCTb BEPHYTbCS Ha Nt0OOI M3 3TanoB 3anoSIHEHNUA INEKTPOHHON (hOPMbl
3aaBneHus 6e3 noTepu paHee BBeAEHHOW UHOpMaL;,

7) BO3MOXHOCTb AOCTyna 3asiBUTENs K paHee nofaHHbIM UM 3afBNEHUAM B Te4YeHne
He MeHee O[HOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHbLIM 3AABNEHUAM - B TE€YEHUEe He
MeHee 3 MecsLEB.

2.16.4. 3anucb 3aaButenein Ha npuem B M®PL| (nanee - 3anucb) OCYLLECTBMAETCS
nocpeactsoM PecnybnukaHckoro noprana, TenedoHa KoHTakT-UueHTpa M®L.

3aaBuTEno NpenocTaBnseTcs BO3MOXHOCTb 3anncu Ha nobble cBobogHble AN
npuema gaty U Bpemsi B npefenax yCTaHOBMEHHOro B MHOrodyHKUWOHaNbHOM LIEHTpe
rpaduvka npuema.

3anunck Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM [0 HACTYMNeHnUsa 3ToN AaThl.

[ns ocylleCTBMEeHNs NpeaBapuUTEnbHONW 3anucu nocpeacTsoM PecnyOnunkaHcKoro
noprana sasBuTENO HEOoOXOAMMO ykasaTb 3anpalluMBaeMble CUCTEMOW [aHHble, B TOM
Jyucne:

hamunuio, UMs, 0TYECTBO (NPU HaNU4un),

Homep TenedoHa;

agpec 3NeKTPOHHON NOYThI (MO XenaHu);

Xenaemyto gaTy v Bpems npuema.

B cnyyae HECOOTBETCTBUA CBEAEHWI, KOTOpble coObWMN 3asBuTenb Npw
npeaBapuTernbHON 3anucu, [OOKyMeHTaM, MNpefcTaBleHHbIM 3asiBUTENIEM MpU  JIMYHOM
npueme, npeapapuTernbHas 3anucb aHHynMpyeTcs.

Mpu ocCyllECTBeHUN NpefBapuTenbHO 3anucu  3asBuTenio  obecnevnBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-MoATBEpXAeHue. B crnyvae, ecnu 3asBuTesb cooOLIMT
afgpec SMeKTPOHHOM MoYThbl, Ha yKasaHHbI aApec Takke HanpaefseTcs UHdopmauus o
noATBEpP>KOAEHUN NpeaBapuTEnbHON 3anncK ¢ ykasaHuem Aatbl, BpEMEHU U MecTa npuema.

Mpwn ocyLeCcTBNEHUN NpeBapuUTENbHON 3anncK 3aaBuTenb B 00A3aTenbHOM nopsake
MHOPMUPYETCH O TOM, YTO NMpeABapuTenbHas 3anncb aHHyNMpYeTCs B Criydae ero HesBKu
no ucteyeHun 15 MUHYT C Ha3HAa4YE€HHOro BPEMEHU Npuema.

3asBuTens B Noboe BpeMs BnpaBe 0TKa3aTbCsA OT NpeaBapuTesnibHON 3anucu.

3anpeujaetca TpeboBaTb OT 3asBUTENS COBEPLUEHWUS WHbIX [OEWCTBUIA, Kpome
NPOXOXAEHUSA UAeHTUdMKaUMM 1 ayTeHTUdUKauum B COOTBETCTBUW C HOPMAaTWBHbLIMU
npaBoBbiMM akTamu Poccuinickon degepauuun, ykasaHua uUenu npuema, a Takke
npenocTaBneHns CBeAeHWi, HeobxoAuWMblX [AnA pacyeTa ONIUTENbHOCTM BPEMEHHOrO
WHTEepBarna, KoTopblii HeobxoanMMo 3abpoHnpoBaTh ANA npuema.

3. CocTaB, NocnenoBaTenbHOCTb U CPOKM BbIMOMHEHNS agMUHUCTPATUBHBIX NpoLeayp,
TpeboBaHUsA K MOPSAKY WX BbINOMHEHUS, B TOM YUCIE OCOGEHHOCTM BbINOHEHUSA
aMUHUCTPATUBHBIX NPOLIEYP B 3MEKTPOHHOW hopMe, a Takke 0COBEHHOCTU BbIMOMHEHNS
aJMUHUCTPATUBHbIX NpoLEedyp B MHOTOYHKLMOHaMNbHbLIX LeHTpax

3.1. OnucaHne nocnegoBaTenbHOCTU OEWCTBUIA NpU NPpeoCTaBrneHnmn
MYHULIMNANbHON yCnyru
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3.1.1. NpepocTaBneHne MyHuULMNanbHOW ycrnyrn BKkrYaeT B ceba crnegyrowue
afMUHUCTPaTUBHbIE NpoLenypsbl:

1) KOHCYNbTUPOBaHNE 3aABUTENS;

2) NPUHATME N PACCMOTPEHME KOMMIIEKTa JOKYMEHTOB, NPeACTaBleHHbIX 3asBUTENEM,

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4acTeBywliMe B
npenocTaBneHnn MyHULMNansHoOW ycnyru;

4) nogroToBKa pesynbTaTa MyHULMUMNANbHON yCnyru,

5) Bblgaya (HanpaBneHve) 3aaBUTENIO pe3ynbTata MyHULMNansHon ycnyru;

6) ncnpaBneHne TEXHNYECKNX OLLNBOK.

3.2. OKkasaHue KOHCynbTauumn 3asaBUTENO

3.2.1. OcHoBaHMEM Hayana BbINOMHEHUA aAMUHUCTPATMBHOW NpoLueaypbl ABNAETCS
obpalleHne 3asiBATENsI MO BOMPOCaM, CBA3AHHbIM C MNPefOCTaBlEHUEM MYHULUMNAanNbLHOW
ycryru.

JOomKHOCTHbIM  nuuom  (paboTHUKOM),  OTBETCTBEHHbIM 33  BbIMNOJIHEHUE
agMUHUCTPaTUBHOW npoLenypbl, ABNAETCA:

npu obpalleHun 3assutens B ML — pabotHuk ML,

npu obpaweHun 3assutena B OpraH —  3aMeCcTUTENO  PyKOBOAUTENS
NcnonHuTenbHOro kKomuteta HOBOYEPLUUITMHCKOrO CenbCKOro MnoceneHuns (nanee -
OOJMDKHOCTHOE NNLI0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHME).

3.2.2. 3agBuTtenb BrpaBe o06paTUTbCSA 3a KOHCynbTauuven O nopsake U cpokax
npegocTaBneHna MyHuuunansHoi ycnyru B8 MOL| nuyHo u no tenedoHy U 3neKTPpOoHHOM
noyTe.

PaboTHuk MO®L| KoHcynbTUpyeT 3asBuTens, B TOM 4ucrne o cocrtasy, dopme
npencTaBnaeMolr AOKYMEHTauuuM W ApYyruM BOMpocaM Afs NOMyYeHWs MyHULUUnanbHOM
ycrnyru.

3asBuTenb  MOXET nomnyyuTb WHpopMauutwo O  nopsake  npefocTaBreHus
MyHULMNanbHOW ycnyru Ha oduumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE  Mnpoueaypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCS B AeHb obpalleHus 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX NpoLedyp ABMAITCA: KOHCYNbTaLus
no coctaBy, hopme npeAcTaBnseMoin AOKYMeHTauum U Apyrum Bomnpocam, HeobxoanMbim
OIS NONyYEeHUs MyHULMNanbHOW yCnyriu.

3.2.3. 3aaButenb Bnpase obpaTtutbest B OpraH no tenedoHy 1 aNeKTpoHHOW noyrte, a
TaKke NonyyYnTb KOHcynbTauuo Ha PecnybnukaHckom noprtane, cante OpraHa o nopsake u
cpokax npefocTaBfeHnss MyHULMNanbHOW ycnyr, B TOM 4ucrie no coctasy, dopme
NnpeacTaBnsieMon [OKyMeHTauuu u ApyruM Bonpocam Ansi NonyyYeHus MyHuuunanbHOu
ycrnyru.

[lomKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME UHPOPMUPYET 3aABUTENS
B COOTBETCTBUYU C TpeboBaHmaMn nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernaMeHTa.

AOMVHUCTPaATMBHbIE  MNpoueAypbl, YCTaHaBNWBaeMble  HACTOALMM  MYHKTOM,
BbIMOJTHAOTCA B TEYEHME Tpex pabounx gHEN CO AHSA NOCTynneHns obpalleHus.

PesynbTaTamu BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoLedyp SBNAIOTCA: KOHCYMbTaulum
no cocrtaBy, oopMe MpeAcTaBnsieMol AOKyMeHTauum u ApyruMm Bonpocam, HeobXoOuMbIM
ANA NONyYeHUsa MyHULMNanbHOW yCnyru.

3.3. [NpuHATHME 1 paccMmoTpeHne KOMMNeKTa JOKYMEHTOB,
npencraBneHHbIX 3asgBUTENEM

3.3.1. MNpuem OOKYMEHTOB AnS NpefocTaBfeHns MyHuumunanbHon ycnyrn yepes MoL|
unu yganeHHoe patoyee mecto MOLI,
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3.3.1.1. 3assutenb (Npeacrasutens 3assutens)) obpawjaetcsa B M®OL| ¢ 3anpocom o
npeaocTaBneHNnn MyHULMNAnNsHOMW ycnyru v npencraBnseT AOKYMEeHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afMUHUCTPATUBHOrO perfiaMmeHTa.

3.3.1.2. PaboTHuk M®L|, BegyLunin npuem 3asBrieHui:

onpegenseT npegMeT obpalleHus;

yOoCTOBEpPSAET NMNYHOCTL 3asABUTENS;

NPOBOAMT NPOBEPKY MNOMHOMOYUIA NnLA, NOAAKLIErO JOKYMEHThI,

NPOBOAMUT NPOBEpPKYy COOTBETCTBUSA LOKYMEHTOB TpebOoBaHMsM, yKka3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO pernameHTa,

3arosiHAET aneKTpPoHHY dopmy 3assneHus B AVNIC MOL,

npu npenocTaBrieHnn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOMO
pernameHTa Ha OymMaXHOM HocuTene, OCyLWeCTBNSAeT CKaHUpoBaHME npencTaBleHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHne ns AUC MoLL;

nepenaeT 3assBUTENO HA NPOBEPKY W MNOANUCAHWUE,;

rnocrie nognucaHnsa ckaHupyeT nognucaHHoe 3assneHune B AUC MOLL;

3arpyxaet B AIC MOL| nokymeHTbl, npefcTaBneHHble B 3NEKTPOHHON dhopme unu
3MNeKTPOHHble 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoAnucaHHoe 3asBneHne 1 opurnHansl 6ymMmaxHbiX JOKYMEHTOB;

BbldaeT 3asBUTEM0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTPATUBHBIE  Mpouedypbl, ycTaHaBnMBaemble  HACTOALMM  MYHKTOM,
BbIMOSMHSATCA B AeHb 06palleHns 3asaBuTens.

PesynbTtatamu BbINOMHEHUA AAMUHUCTPATUBHbBIX Mpouenyp SBMASKOTCA: FOTOBOE K
OTnpaBKe 3asBfeHne 1 nakeT LJOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoOHHON bopme (B COCTaBe NakeTOB 3MEKTPOHHbIX Oer) B TeYEeHWe OOHOro
paboyero gHsi co AHs obpalleHuns 3asaBUTENSA B CTPYKTYpHOoe noapasgeneHne MoLL.

PesynbTtatamy BbINONHEHUA afMUHUCTPATUBHBLIX Npoueayp SABNAKTCA: 3asBNeHue u
nakeT LOKYMEHTOB (3/IEKTPOHHOE [ern0), HanpaefieHHble B OpraH, NocpefcTBOM CUCTEMbI
SNEKTPOHHOro B3anMoOeNCTBUSA.

3.3.2. Tllpuem [JOKYMEHTOB [Ans MpefoCcTaBneHus MyHuUUnanbHOW ycnyru B
3NEeKTPOHHON (hopMe Yepeld PecnybnukaHckuin noprarn.

3.3.2.1. 3asaButenb AnNs nogayn 3asiBNEHUA B 3NEKTPOHHOW opMe BbIMOJHAET
cnegywowne oencTBus:

BbIMOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3MNEKTPOHHOIO 3afBMEHUS,

3anonHsaeT opMy 3NEKTPOHHOIO 3asBNEeHNs, BKNIOYAOLY0 cBeAeHUs, Heobxoanmblie
n obasaTenbHble ANS NpefoCTaBNeHNs MyHULUNAnbLHON yCnyru;

NPUKpPennsaeT [OOKYMEHTbl B 3NEeKTPOHHOW opmMe WnuM  3SMeKTPOHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asBreHuns (Npu Heobxo4uMoCTH);

noaTeBepxgaeT akT O3HaKOMIIEHWS W cornacusa € YCrioBUSIMM U MOPSAKOM
NpegocTaBneHns  MyHUUMNanbHOW ycrnyrm B 3NeKTPOHHOW dopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYO OTMETKY O cCornacuun B (popme 3r1eKTPOHHOr0O 3asBIEHNSA);

nogreepxgaeT  [LOCTOBEPHOCTb COOBLLEHHBbIX cBefeHun (yctaHaBnusaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NEKTPOHHOrO 3asiBNEeHNS);

OTnpaBnsieT 3arnofIHEHHOE 3MEKTPOHHOE 3asiBreHne (HaXXMmaeT COOTBETCTBYIOLLYIO
KHOMKY B (0OpMeE 3NIEKTPOHHOro 3asBreHUs);

3MNeKTPOHHOE 3asiBfeHne MnoAnucbiBaeTCss B COOTBETCTBUM C TpeboBaHUAMU MyHKTa
2.5.3 aMWHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomreHne o6 oTnpaBke 3M1EKTPOHHOIO 3asiBIEHNS.

dopmaTHO-rornyeckass npoesepka CHOPMUPOBAHHOIO 3asBMEHUSA OCYLLECTBMAETCA
rnocre 3arnofiHeHnsa 3asiBUTENEeM KaXdoro u3 rnonen aneKkTpoHHoW opmbl 3asBneHus. MNpu
BbISIBTIEHUN HEKOPPEKTHO 3aMOMHEHHOrO MOMs 3NEKTPOHHOW hOpPMbl 3asiBNEHUNA 3asBUTENb
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yBEOOMIISAETCA O XapakTepe BbIsIBNIEHHOW OWWOKN 1 nopsake ee ycTpaHeHWs NocpencTBoM
MHOPMALIMOHHOrO COOBLLEHNA HENOCPEACTBEHHO B ANEKTPOHHOW (DOPME 3asABMeHNS.

AOMWHUCTPATUBHbIE  Mpouedypbl, ycTaHaBnMBaemble  HACTOALWMM  MYHKTOM,
BbIMOMHSATCSA B AeHb 0OpalleHns 3asBuTens.

PesynbTaTtamun BbINOMHEHUS afMUHUCTPATUBHbLIX NpoLedyp SABMAKTCA: dNEKTPOHHOE
Aeno, HanpaerneHHoe B OpraH NocpeAcTBOM CUCTEMbI 3IEKTPOHHOIO B3auMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekTa goKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS aaMUHUCTPATUBHOM Npoueaypbl ABMAAETCA
NMOCTYMMEHNE 3asiBNEHUS U WHbIX [LOKYMEHTOB, HeobxoAuMbIX AnsA npefocTaBneHus
MYHULMNANbHOW YCIyru.

[JOMKHOCTHBIM ~ NULIOM (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHNE
agMUHUCTPATUBHOW npoLeaypbl SABNAETCS 3aMecTuTernb PYyKOBOAMTENSA WCMOJNTHUTENbHOro
komuTeTta HOBOYEPLUMIIMHCKOrO CENbCKOro MnoceneHua (Janee - [OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, B cny4ae
obpalleHna 3aasutens ¢ 3assneHnem B OpraH:

onpegenseT npegmeT obpalleHns;

yCTaHaBnMBaeT NMUYHOCTb 3aABUTENS;

NpPoBOAWT MNPOBEPKY MOMHOMOYMIA NULA, NOAAIOLErO OKYMEHThI,

NpoBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWUSAM, yKa3aHHbIM B MyHKTE
2.5 agMUWHUCTPATMBHOIMO  pernamMeHTa, MpOBEPKY COOTBETCTBUA  MNPeAcTaBIEHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHUAM (Hagnexaliee oopMreHne Konui OKyMEHTOB,
OTCYyTCTBME B LOKYyMEHTax NOAYUCTOK, NPUMUCOK, 3a4EPKHYTbIX CIMOB U UHbIX HE OrOBOPEHHbIX
ncnpasrieHunn);

3anonHseTt 3NEKTPOHHYIO dhopmy 3asBrneHus B aBTOMaTU3NPOBAHHO
WHpOPMALMOHHON CcUCTeMe, npefHasHa4YeHHOW AN  OoKa3aHWsa TOoCyAapCTBEHHbIX U
MYHULMNATbHbIX YCYT,

npu nNpeaocTaBfeHMn OOKYMEHTOB, YyKasaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
perrnameHTa Ha OymaXKHOM HocuTene,  OCyLeCTBMsAeT CKaHWpoBaHWe npencTaBreHHbIX
OOKYMEHTOB;

pacneyaTtbiBaeT 3asBlEHUE,;

nepegaeT 3asaBUTENO Ha NPOBEPKY U NognucaHune;

nocne nognucaHnsa CKaHUpyeT NoannucaHHoe 3asiBreHne;

3arpy>kaet B aBTOMatu3npoBaHHY0 WHPOPMaLMOHHYKO CUCTEMY, MNpeaHa3HaYEeHHYo
ANA OKasaHWsA roCyfapCTBEHHbIX U MyHULUMNAMbHBIX YCNYyr AOKYMEHTbI, NpeAcTaBreHHble B
3MNEKTPOHHON hopme Mnu 3NEeKTPOHHbIE 06pa3sbl OTCKAHNPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3NeKTPOHHOe Aeno;

BO3BpallaeT nognucaHHOe 3asiBieHMe U1 OopurHanbl OyMakHbIX [OKYMEHTOB
3aaBUTENIO;

BblaeT 3asiBUTEN0 pacnucky B npuemMe OKYMEHTOB.

B cnyyae Hanu4nsa ocHoBaHWKW Ans OTkasa B NpuemMe JOKYMEHTOB LO/MKHOCTHOE NMULo,
OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, YBEAOMIISET 3asABUTENS O Hann4uu NpensaTcTBUin s
npyema 3asiBNeHns W BoO3BpawaeT emy [OKYMEHTbl C OObACHEHMEeM CcofepXaHus
BbISIBMIEHHbIX OCHOBaHW A5 O0TKas3a B NpueMe JOKYMEHTOB.

3.3.3.3. [JOofmKHOCTHOE nuLO, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, T[ocne
NOCTYMNSIEHNA JOKYMEHTOB HAa PAaCCMOTPEHME:

npucBanBaeT 3asBMEHUIO HOMEp B COOTBETCTBUM C HOMEHKNATypou Aen u craTyc
«[1lpoBepka LJOKYMEHTOBY;

n3y4yaeT MOoCTynuBLUNE INEKTPOHHbIE Aena, B TOM YUChe MNPUNoXeHHbIE 3asaBUTENemM
OOKYMEHTbI B 3NEKTPOHHON (hOpMeE U 3NEKTPOHHbIE 0Opa3bl AOKYMEHTOB;

NPOBEPSAET KOMMIEKTHOCTb, YATAEMOCTb 3MEKTPOHHbIX 0OPa30B JOKYMEHTOB,

npoBepseT cobniaeHue yYcrnoBuin OEeWCTBUTENbHOCTW  3MNEKTPOHHOW  NOAMUCH,
nocpenctsoM obpatleHus Kk EquHomy nopTtany (B criyyae, ecnv 3asBuTENeM npeacTaBieHbl
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ANEKTPOHHbIE [AOKYMEHTbI, MOAMUCaHHbIE YCUNEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHON
noAaMuCLI0).

Mpy HanuuMyM OCHOBAHWI, NPEenyCMOTPEHHbIX MYyHKTOM 2.7.1 afMWUHUCTPaTUBHOrO
pernameHTa, nOAroTaBnMBaeT MPOEKT pelweHns ob oTkase B nNpuemMe [OKYMEHTOB,
HeobxoauMbIX 4NA NPefoCTaBNeHUA MyHULMNAaNnbHOW YCryru.

B cnyyae, ecnu B pe3ynbTate MNpOBEPKU YCUNEHHOW KBanuuLUUpoBaHHON
3MNEKTPOHHOI nognucy BbISBNEHO HecobniogeHne ycrnoBuin ee OelCTBUTENbHOCTU, MPOEKT
pelueHus o6 oTkase OOoSKEeH cogepxaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpPbIE MOCMY>XUNU OCHOBaHWEM L7151 €r0 NPUHATUSA.

MpoekT peweHuss o6 oOTkasze B npuemMe [OKYMEHTOB, HeobxoAuMbIX —[AOfiA
npeaocTaBneHnss MyHUUMNanbHOW ycnyru, ¢ ykasaHuem MpuyuH oTkasa (B clnydae, ecnu
OCHOBaHWS [AONs OTKasa B MpuUeEMe [AOKYMEHTOB, HeobxoAuMmbix AnNA npefocTaBrneHus
MYHULMNANbHOW YCNyru, CBs3aHbl C HapyLUeHUMEeM YCTaHOBIEHHbIX TpeboBaHWA K Takum
AOKYMEHTaM, OCHOBaHuWsi [N OTkasa B [MpuemMe [OKYMEHTOB [OJSDKHbl COAepXaTb
MHOPMaLUID O HaMMEHOBaHWW [AOKYMEHTOB (MHopmauuun, CBeAEHWI), KOTopble He
npencrtaBneHbl, cogepXaT HedoCToBepHble U (MNW) NPOTUBOPEYMBLIE  CBEOEHUS,
ohopmMIieHbl C HapyLLeHNneM yCTaHOBMNEHHbIX TpeboBaHWit), HanpaBnaeTcs Ha cornacoBaHue
B YCTAHOBMNEHHOM MOpsSAKe NOCPEACTBOM CUCTEMbI 3MIEKTPOHHOIO JOKyMeHToobopoTa.

CornacoBaHve npoekTa pelueHuss o6 oTkase B npueme [OKYMEHTOB, HeobXoanMbix
ANs npefocTaBfieHUs  MyHWUMNanbHOW  yCryrn,  OCyLlecTBnsdeTca B MNopsake,
npesycMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPaATUBHOIO pernamMmeHTa.

B cnyyae OTCYTCTBMS OCHOBaHWiA [Ona oTkasa B MNpueme [OOKYMEHTOB,
NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHWUCTPaTUBHOIO pernamMeHTa, OOJPKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, B TeyeHue ofHoro paboyero [AOHA CO [AHSA
MOCTYNMEeHNss 3aABMEeHnsl, HanpasnsieT 3asBUTENIO, yKasaHHbIM B 3afBfE€HWM Crnocobom,
yBEOOMIIEHME O MOCTYMNNEeHUU 3asiBNeHus, cofepxaliee BXOASLMUA PerncTpaynoHHbIN
HOMep 3aABMeHusl, AaTy MonyyYeHus 3asBreHus, nepevyeHb HavMeHOBaHUi annos,
npeacTaBrneHHbIX K HEMY JOKYMEHTOB, AaTy MonyYeHus pesynbrata MyHULunanbHoOm ycnyru.

3.3.3.4. WcnomnHeHue npoueayp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
afMUHUCTPATUBHOIO perrnameHTa, npwu HanM4yum TEXHUYECKON BO3MOXHOCTY
OCYLLECTBNSETCA B aBTOMaTUYECKOM peXuMe C WCNofb30BaHMEM aBTOMaTU3WpPOBAHHOM
NHPOPMALIMOHHON CUCTEMbI, MpeAHasHayYeHHoW [ANnA  oKas3aHWsa roCy[AapCTBEHHbIX U
MYHULMNAbHbIX YCIyT.

3.3.3.5. AAMWHMCTpaATMBHbIE Mpoueaypbl, ycTaHaBnuMBaemble MyHKToM 3.3.3
agMUHUCTPATUBHOIO perrnamMeHTa, BbIMOMHATCA B Te4eHue OfHOro paboyero AHs CO AHA
NOCTYNNEHUs 3as8BMEHNS Ha PacCMOTPEHNE.

PesynbTaTamu BbINOMHEHUST aOMUHUCTPATUBHBIX NPOLIEAYP ABMSAKTCA: NPUHATLIA Ha
pPaccMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MpPOeKkT pelweHus ob oTkase B npueme
[OKYMEHTOB, HeobXxoaMMbIX AN NpefocTaBneHns MyHULMNAnbHOW YCryru.

3.4. HanpaBsneHne MexxBe4OMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTByoLLME B
npenocTaBneHun MyHULMNanbHoM ycnyru

3.4.1. OcHoBaHVWEM Ha4vana BbINOSIHEHNS agMUHUCTPaTUBHOM MpoLueaypbl ABNAETCS
noslyYeHne [LOOJPKHOCTHbIM nuuom  (PpabOTHUKOM), YMONMHOMOYEHHbIM Ha  BbIMOSHEHME
agMUHUCTPATUBHOWM MnpoLenypbl, OT AOMKHOCTHOro nuua (paboTHMka), OTBETCTBEHHOIO 3a
npuemM AOKYMEHTOB, MPUHATBLIX OT 3asABUTENSA JOKYMEHTOB.

[JOMmKHOCTHBIM ~ NuUoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJIHEHUE
aflMUHUCTPATUBHOWN Npouenypbl, SBMSETCA 3aMecTUTENb PYKOBOAUTENSA WCMOMHUTENBHOro
koMuTeTa HOBOYEPLUMMMHCKOrO CenbCKOro noceneHus (ganee - [OMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a HarnpasreHne MeXBeAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpasneHne MeXBEOOMCTBEHHbIX
3anpocos, opMupyeT W HarnpasnseT B ONIEKTPOHHOW dopme MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOrO 3MEKTPOHHOIO0 B3auMOLENCTBUS  (MPU  OTCYTCTBUM  TEXHUYECKOW
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BO3MOXXHOCTU — UHbIMK crnocobamu) 3anpockl 0 NpefoCTaBNeHUn JOKYMEHTOB U CBELAEHUN,
nNpenyCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPaTUBHOrO pernaMmeHTa.

AOMUHUCTPATMBHBIE  Mpouedypbl, YyCTaHaBnMBaeMble  HaCTOALMUM  MYHKTOM,
BbIMOSHAKTCA B AE€Hb NPUHATUA 3asBNEHUS HA PacCMOTPEHME.

PesynbTtartamu BbIMOMHEHUS afMUHUCTPATUBHbIX npoueayp ABNAOTCS:
HanpaBneHHble B opraHbl BfiacTu U (Unu) NoABefOMCTBEHHbLIE OpraHamM BnacTu opraHusauunu
3anpocel.

3.4.3. CneunanucTtbl NOCTaBLYMKOB OaHHbIX HA OCHOBaHWW 3anpocoB, MOCTYMUBLLMX
4yepes CUCTEMY MEXBEAOMCTBEHHOrO 3NEeKTPOHHOro B3aWMOOENCTBUA, MNpPenocTaBnaloT
3anpaluvBaemble JOKYMEHTbI (MHpopMaLMIo) Uiy HanpaensawT yBeAoMIIeHNs 06 oTCyTCTBUM
AOKYMeHTa W (Wnu) uHOopMauuu, HeobxoaumbiX AN NpefocTaBneHus MyHUUUnanbHOM
ycnyru (ganee — ysegomrieHme o6 otkase).

AOMUHUCTPATMBHbIE  MNpoLeaypbl, YyCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbIMOSHSATCA B TEYEHUEe Tpex AHEeW CO AHA MOCTYMNMeHMs MeXBeOOMCTBEHHOro 3anpoca B
opraH Wnu opraHusauuio, NpefocTasnsoLwme JOKYMEHT U MHOPMaLMIO, ECrNn UHbIE CPOKMK
NnoaroTOBKM W HanpaBneHus OTBeTa Ha MEeXBeLOMCTBEHHbIA 3anpoc He YyCTaHOBIEHbI
denepanbHbIMY 3aKoHaMu, NpaBoBbiMK akTamu [paBuTtenscTBa Poccuiickon ®enepaum 1
NMPUHATBIMW B COOTBETCTBUMM C defepasnbHbiMU 3akoOHaMXW HOPMAaTUBHbLIMUA MPaBOBbIMYU
akTamun Pecrnybnuku TaTapcTaH.

PesynbTatamun BbINOSIHEHUS aOAMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: OOKYMEHTbI
(cBedeHus)), Heobxoaumble ANs  NpPefocTaBfeHWs  MyHuUuunanbHOW — ycnyru, nunbo
yBegomMmneHne o6 oTkase, HarnpaBfieHHble [OOSMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
HanpaBneHne MexXBefOMCTBEHHbIX 3arpoCcoB.

3.4.4. [JomkHOCTHOE nuLOo, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3reKTPOHHOro
B3aMMOOENCTBUSI  OOKYMEHTbl  (CBedeHus), Heobxoaumble AN NpefocTaBneHus
MyHULUMNanbHOW ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM AOKYMEHTa U (Mnn)
NHopmauuu,

NPpY HanmMyYuu OCHOBAHWIA, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 aAMUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MNpPoeKkT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobxoanMbIX NS NPefoCTaBneHnss MyHULUNanbHON yenyru.

MpoekT peweHns o006 oOTkase B nNpueme [OKYMEHTOB, HeobxoAuMblX AN
NpefocTaBneHna MyHULMNAnbHOW YCryrn, C ykasaHuem npuynH oTkasa (B crydae, ecnu
OCHOBaHuUs fAnA OTkasa B NpuMeMe [OKYMEHTOB, HeobxoAuWMmbIX ANA npenocTaBleHus
MyHULMNANbHOW YyCnyru, cBsi3aHbl C HapylLleHUWeM YCTaHOBMEHHbIX TpeboBaHMW K Takum
AOKyMeHTaM, OCHOBaHuWs [fs OTkasa B [MpuvemMe [OKYMEHTOB [OfKHbl COoAepaTb
UHOpMaUUID O HaUMEHOBaHWM [AOKYMEHTOB (MHopmauumn, CBEAEHWN), KOTopble He
npenctaBfeHbl, cogepXaT HeLOoCTOBEPHble UM (MnW) NPOTUBOPEYUBLIE  CBEOEHUS,
0hOpMIIEHbI C HapyLLEeHNeM YyCTaHOBMNEHHbIX TpeboBaHui), HanpaBnAeTCcsa Ha cornacoBaHue
B YCTAHOBJIEHHOM MOPsiAKEe NOCPEACTBOM CUCTEMbI AMEKTPOHHOro AOKYMeHToobopoTa.

CornacoBaHune npoekTa pelleHus o0 oTkase B Npueme LOKYMEHTOB, HEOBXOOUMbIX
ANA  NpefocTaBfeHus  MyHUUUNanbHOW  YCNyru,  OCYLecTBMseTca B NOpAnKe,
NpesyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaTMBHbIE  MpoLeaypbl, YCTaHaBfMBaeMble  HaCTOALWWM  MYHKTOM,
BbIMOSHSAOTCS B A€Hb MNOMyYeHUs CBEAEHUI NO MEXBEOOMCTBEHHbBIM 3arnpocam.

PesynbTtatamu BbINOMIHEHUS aAMUHUCTPATUBHLIX NPOLEeAyp SBMSKTCA: OOKYMEHTbI
(cBepeHus), HeobxoguMble ANA NpefoCcTaBNEHUA MYHULUNANbHOW YCNyru, NPOEKT peLueHus
06 oTkase B npuemMe [AOKYMEHTOB, HEOOXOoAWMbIX ANs MpeAoCTaBNeHUs MyHULUMUNanbHON
ycnyru.

3.4.5. icnonHeHne npoueayp, ykasaHHbiX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, npu Hanu4mm TEXHUYECKON BO3MOXHOCTU OCYLLECTBMSETCS B aBTOMaTU4eCKoM
pexume C  UCMOSIb30OBaHWEM  aBTOMAaTtu3NMPOBAHHOW  MH(OPMALIMOHHON  CUCTEMBbI,
npeaHa3HayeHHoW ANs OKasaHUsA rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCyr, B TOM YUCne C
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MOMEHTa perucTpauuy 3asBreHUs B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPaTUBHOrO
perrnamMmeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMHEHUSA aAMUHUCTPATUBHBIX NpoLeayp, YkasaHHbIX B
NyHKTE 3.4 aAMUHUCTPATUBHOIO pernamMeHTa, CocTaBnsaeT Tpu pabodnx AHS.

3.5. lNogroToBka pesynbTaTta MyHULMNANIbHOW YCIyTK

3.5.1. OcHoBaHMeM Hayana BbIMOMHEHNSA aAMUHUCTPATUBHOW npoueaypbl ABNAETCH
nocTynneHune oT OOMKHOCTHOIO niua, OTBETCTBEHHOrO 3a HanpaBneHue
MeXXBeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBegeHun), HeobxoaAnMbIX ans
npenocraBneHns MyHULUMNanbHOW yCryriu.

[OMXHOCTHbIM ~ JIMLIOM, OTBETCTBEHHbIM 3@ BbINONIHEHWE A4MWUHUCTPATUBHOW
npoueaypbl, SBNSETCA  3aMecTuTerb  PyKOBOAUTENSA  UCMNOMHUTENbHOMO  KOMUTETA
HoBO4YEpPLUMANHCKOrO CENbCKOro noceneHuns (ganee - JOrmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a
NoAroTOBKY pesynbTaTa npefoCcTaBneHns MyHUUUnanbHom ycnyru).

3.5.2. [JomkHOCTHOE  nunuo, OTBETCTBEHHOE 3a  MNOAroTOBKY  pes3ynbTraTta
npeAocTaBneHns MyHULMNansHom yCnyru:

paccMatpuBaeT CHOPMUPOBAHHLIA KOMMNEKT [OKYMEHTOB, HeobXxoAuMbIX OIS
npefocTaBneHnsa MyHUUUNanLHOM ycnyru,

NPy BbiSIBIEHUU OCHOBAHWIA AM1s OTKasa B NpefocTaBlieHUn MyHULMNanbHOW yCnyru,
yKasaHHbIXx B MNyHKkTe 2.8.2 agMWHUCTPaTMBHOrO pernamMeHTa, MOAroTaBnuMBaeT MpPOeKT
pelleHus o6 oTkase B NpefoCTaBneHnn MyHULMNAnbLHOM YCnyru;

B Crny4ae OTCYTCTBWSI OCHOBaHWI ONA OTkasa B MpefocTaBfeHuy MyHULUnanbHON
yCcnyru, npegycMOTPEHHbIX MNyHKTOM 2.8.2 agMWHUCTPATUBHOIO pernameHTta, Mno uToram
PaccMOTPEHUST LOKYMEHTOB, HEOOXOAMMbBIX ANS NPefoCTaBleHNs MyHULUNansHoOW ycnyru,
NoAroTaBnuMBaeT MNPOEKT pes3ynbTata nNpefocTaBneHns  MyHULWUNanbHOW  ycnyru B
coOTBeTCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpaBnseT NOArOTOBIEHHbIA NPOEKT pesynbTata npefocTaBleHns MyHULUNanbHoN
yCcrnyru Ha corrnacoBaHue B YCTAHOBIIEHHOM MNopsiAKe nMocpencTBOM CUCTEMbI 3/1EKTPOHHOIO
AOoKyMeHToobopoTa.

AOMUHUCTPATUBHbIE  MNpouedypbl, ycTaHaBnMBaemble  HacTOALUM  MYHKTOM,
BbIMOJTHATCA B Te4eHne ogHoro paboyvero aHA.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX Mpoueayp ABNAKTCA: MNPOEKT
peLleHns 06 oTkase B NPeAOCTaBNEHUN MyHULMNANbHOW YCYr, CNpaBKn (BbIMUCKK).

3.5.3. CornacoBaHue un nognucaHuMe nMpoekrta pe3ynbrata npenocTaBneHns
MyHULMNanbHOW ycnyrn (ganee — npoeKkTbl JOKYMEHTOB) OCYLLIECTBIAETCA PYyKOBOAUTENEM
CTPYKTYPHOro noApasgerieHusi, OTBETCTBEHHOro 3a NoAroToBKYy pesdynbTaTa MyHULMUNanbsHOM
ycnyru, 3amectutenem Pykosogutens OpraHa, PykosBogutenem OpraHa.

MoaroTtoBneHHble NPOEKTbl JOKYMEHTOB, MMElLWMe 3amedyaHus, BO3BpallaloTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHWUWnanbHOW YCryru.
Mocne ycTpaHeHMs 3aMevyaHuid MpPOeKTbl [OKYMEHTOB MOBTOPHO MepegakwTca  Ans
cornacoBaHusi U NOANUCAHUS.

PykoBoguten OpraHa npu pacCMOTPEHUM MPOEKTOB [OKYMEHTOB NpoBepsaeT
cobniogeHne agMUHUCTPATUBHOIO pernamMeHTa LOMMKHOCTHbIMKU nuuamu OpraHa B 4acTu
CPOKOB BbIMOSHEHUS aAMUHUCTPATUBHBLIX Npouenyp, UX nocrnefoBaTenibHOCTU U MOJIHOTHI,
HanuMuusa cornacoBaHUi  YMOMHOMOYEHHbIX AO/MKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBMEHUSA HApPYLUEHUA B 4aCTW CPOKOB BbIMOJSIHEHUS afMUHUCTPATUBHbIX
npoueayp, WX mnocrnegoBaTtenbHOCTM U NonHoTel PykoBoguTtenb OpraHa uHULUUPYET
npuBnevYeHne K 0TBETCTBEHHOCTU L, JONYCTUBLLUNX HapyLUEHUsA, B COOTBETCTBUM C NMYHKTOM
4.3 afMWUHUCTPaTUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl, ycTaHaBnNMBaemble  HACTOALWMM  MYHKTOM,
BbIMOJTHAKTCA B TedeHne ogHoro paboyvero AHS.
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PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Npouedyp SABMAKTCA: pelleHne ob
oTKase B npuemMe JOKYyMEHTOB HEODXOAUMbIX AfS NpedoCTaBNeHNs MyHULMNAanbHOW YCryru,
peLlueHne ob oTkase B NpefoCcTaBrieHn MyHULMNaneHOM ycnyru, cnpaska (Bbinucka).

3.5.4. VicnonHeHwne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, npu Hann4mm TeXHNYECKON BO3MOXHOCTU OCYLLECTBISETCS B aBTOMaTUYECKOM
pexume C  UCMOSMb30OBaHMEM  aBTOMaTU3MPOBaHHOW  WHM(OPMALMOHHOW  CUCTEMBbI,
npeAHasHayeHHon A5 OKa3aHWs rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCyr.

MakcumanbHbIi CPOK BbIMOMHEHUS aAMUWHUCTPATUBHBIX MNPOLEAyp, YKasaHHbIX B
nyHKkTe 3.5. aAMUHUCTPATUBHOIO pernaMmeHTa, CoOCTaBnsAeT oauH pabounii AeHsb.

3.6. Bbigada (HanpasneHue) 3asaBUTENO pesynbTata MyHULMNanbHOR ycnyru

3.6.1. OcHoBaHuem Hayana BbINOMHEHWUA agMUHUCTPATUBHOW MpoLeaypbl ABMseTcs
noflyd4eHne [OSMKHOCTHbIM JUMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE agMWHUCTPATUBHOW
npoueaypsbl, 4OKyMeHTa, NOATBEPKAAoLLEero npeoctaBneHne MyHULUnanbHoW yYCryru.

[OMKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 32 BbINOJIHEHWE  ALMUHUCTPATUBHOW
npouenypbl, ABMNAeTCA  3aMeCcTUTeNb  PYKOBOAWUTENS  WCMNOSHUTENbHOMO  KOMUTETa
HoBo4epLUMMIMHCKOro Cenbckoro noceneHns (ganee - 4OMKHOCTHOE MWL, OTBETCTBEHHOE 3a
Bbl4advy (HanpaBrieHne) 4JOKYMEHTOB).

3.6.2. [IomXHOCTHOE NNLI0, OTBETCTBEHHOE 3a Bblgadvy (HanpasrieHne) 4OKYMEHTOB:

obecnedunBaeT perucTpauuio U BHECEHWE CBEAEHWA O pes3ynbTaTe npefocTaBreHus
MYHULUNANbHOW YyCryrn B MOACUCTEMY BeAEHUs [OKYMEeHTauuy aBTOMaTu3NpOBaHHOW
WHPOPMaALMOHHON CUCTEMbI, MpeAHa3Ha4YeHHOW [ANnA OoKa3aHUs TroCy[apCTBEHHbIX U
MYHULMNANbHbIX YCNyT,;

n3pellaeT 3asBuTens (ero npegcraBuTens) cnocobom, ykasaHHbIM B 3asBNeHUu, o
pesynbTate npenoctaBneHns MyHUUMnanbHOW YyCryrm M O BO3MOXHOCTW MOMyYeHUs
pesyrnbTaTta npegocTaBneHns MyHuyunanbHon yenyru B Oprade nnu B8 MOLI.

WcrnonHeHue npouenyp npu Hanuumm TEXHUYECKON BO3MOXHOCTU OCYLLECTBMSETCS B
aBTOMATUYECKOM pEeXuMMe C WUCNOMb30BaHWEM aBTOMATU3NPOBAHHOW WHAOPMAaLIMOHHOM
CUCTeMbl, NpefHa3Ha4YeHHoN ANA oka3aHUsA rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

AOMUHUCTPATUBHbIE  Mpouenypbl, yCTaHaBNMBaeMble  HACTOALMUM  MYHKTOM,
BbIMOMHATCSA B TeyeHue ofgHoro pabovero [OHA CO OHA nNoAnucaHus  OOKyMeHTa,
ABMAOLEroca pes3ynbTaToM NpefocTaBneHns MyHUUMMnanbHOW YCryru, YnOSTHOMOYEHHbIM
AOJKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUS aAMUHUCTPaTUBHbLIX Npoueayp sBASAKTCA: pasMmelleHune
CBEAEHUA O peasynbTaTte MNpefocTaBfeHus MyHUUUnanbHOW ycryrm B UHAOPMAaLMOHHBIX
cucTeMax, u3BelleHue 3asBuUTens (ero npeacraBuTens) O pesynbTaTte npefocTaBleHUus
MYHULMNANbHOW ycnyru n cnocobax ero nosnyyvyeHus.

2.6, [Mopsagok Bbloa4un (HanpaBneHus) pesynbTaTta npenocTaBNeHns
MYHULUMNANbHOW YCAYTW:

3.6.3.1. MNpu obpalleHnn 3anBuTtens 3a pesynbtatoM MyHuuunanbHon ycnyru 8 MOL,
paboTHnk MOL| BbigaeT 3asBuTENO pes3ynbTaT MyHuUMNanbHOW ycnyru B dopme
9K3eMMNIisipa dMEKTPOHHOro JOKyMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuUio 3aaBUTENS
BMECTE C 3K3EMMNMSPOM 3MEKTPOHHOrO [LOKyMeHTa Ha OyMakHOM HocuTene emy
npefocTaBnAeTcs 3K3eMnnsaAp SNeKTPOHHOro AOKyMeHTa NyTem €ero 3anucu Ha CbeMHbIl
HocuTenb WHOpMaUMM UMW HanpasBfeHUs JK3eMnnspa ONeKTPoOHHOro [AOKyMeHTa no
SMNEeKTPOHHON no4yTe B agpec 3assutens. [Npu 3anucn Ha CbEMHbIN HOCUTENb UHOPMaLUK
NN HanpasreHUn aK3eMnnsapa dMeKTPOHHOro AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBrieH
3K3EeMNNApP JrfIeKTPOHHOro [AOKyMeHTa Ha OyMa)kHOM HocuTene, Mo 3MeKTPOHHOW no4yTe
WOEHTUYHOCTb TaKOro 9k3emmnnsapa SNeKTPOHHOro AOKYMEHTa 3K3eMnnApy 3neKTPOHHOro
fAOKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTCs YMNONHOMOYEHHbIM COTPYAHWKOM C
NCNonb30BaHWEM YCUNEHHOW KBannMuuMpoBaHHOW 3NEKTPOHHOR Noanucu.
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AOMUHUCTPaATUBHbIE  Mnpouedypbl, ycTaHaBnNMBaemMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B MNOPSAKE OYepedHoCcTW, B AeHb npubbiTua 3asBUTENss B CPOKW,
yCTaHOBIEHHbIE pernameHTom padotel MOL.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SABMSTCA: uKcauus
dhakta BblgaYM pesynbTata nNpefocTaBfeHns MyHuuunanbHon ycnyrm B AUC MOL,
pe3ynbTaT NpefocTaBneHna MyHULMNanbHOW yCryru, BblaHHbIA 3aABUTENHO.

3.6.3.2. lMpu obpalleHun 3asBuTeENs 3a pe3ynbTaTtoM MyHWUMNAanbHOW ycryru 4yepes
PecnybnukaHckuii nopTan 3asBUTENIO B MUYHbIA KabWHET aBTOMaTUYeCKU HanpaBfisAeTCs
ONEKTPOHHbIA  0bpa3  [oKyMeHTa, SABNALWEroca  pesynbtatoM  NpefocTaBlieHus
MYHWLMNANbHOW YCryrv, MNOAMWCAHHbIA YCUIEHHON KBanudULMPOBaAHHON 3MEKTPOHHOM
MOAMMUCHIO YNOMHOMOYEHHOro AorkHocTHoro nuua OpraHa (OpraHom).

AIMUHUCTPaTUBHbIE  MNpoLeaypbl, yCTaHaBMMBAeMble  HACTOALMM  MyHKTOM,
BbIMOMHSIIOTCA B AeHb MOAMNWCAHUSA AOKYMEHTA, NOATBEpXKAaoLWwero npefocrasnexHme (oTkas
B MNpenocTaBfeHnn) MyHULMNANbHOR yCnyry, YNOMHOMOYEHHbIM AOJDKHOCTHLIM  INLIOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUSA aAMUHUCTPATUBHBIX NMPOUEAyp ABMAOTCA: HanpasneHune
(NnpegocTaBneHue) ¢ ucnonb3oBaHnem PecnybnukaHckoro noprana 3asBuTeENto AOKYMEHTa,
noATBEepXAaloLlero npefocTaBieHne MyHULMNanbHOW ycnyrn (B TOM 4Yucne OoTkas B
npeaocTaBneHn MyHULMNAnNbHOM ycnyru). ‘

3.6.3.3. lMpu obpalueHnn 3asBuUTens 3a pesynbTaToOM MyHULMNANbHOW YCnyrn B
OpraH, AOMKHOCTHOE L0, OTBETCTBEHHOE 3a BblAady (HanpasneHre) JOKYMEHTOB, BblAaeT
3asBUTEN0 pesynbTaT MyHuuunanbHoi ycnyru. Mo TpeboBaHwio 3asBuTEns BMECTE C
9K3EMMMSPOM BFIEKTPOHHOIO AOKyMeHTa Ha BGymMaxkHom HocuTene emy npefoCTaBnseTcs
9K3EMMNMAP SMEeKTPOHHOro [JOKyMeHTa nyTem ero 3anucu Ha CbEMHbI HOCUTEMb
NHGOPMAaLMK UM HanpaBslieHNs JK3eMMNIisipa 3MEeKTPOHHOro AOKyMeHTa no 3NEKTPOHHOW
noyTe B agpec 3aaBuTens.

AQMUHUCTPATUBHbIE  Mpouenypbl,  yCTaHaBnvBaeMble  HACTOALMUM  MYHKTOM,
OCYLLECTBNATCA B MOPSAKE 04ePeAHOCTM, B A€Hb NPUOLITUS 3asBUTENA B COOTBETCTBUN C
MpaBunamy BHYTPEHHEro TPyA0BOro pacnopsiaka Opraxa.

PesynbTaToM BbINMOMHEHUA aAMWUHUCTPaTUBHBIX Mpoledyp SBMAAIOTCA: dukcauus
dakta Bblgayu pesynbTaTa npegocTaBneHns MYHULMNanbHON ycnyru B
aBTOMaTU3MPOBaAHHON MHGOPMALMOHHOW CUCTEME, npefHasHa4yeHHoW Ans  okasaHus
rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCNYT.

3.7. VicnpaBrneHne TeXHNYECKUX OLLIMOOK

3.7.1. B cnyyae oGHapyXXeHUs TeXHUYECKOW OLWNOKM B AOKYMEHTE, ABMAOLEMCH
pe3ynbTaToOM MyHULMNAnbHOM yCnyru, 3assutens HanpasnseT B Oprax:

3asBrieHne 06 ucnpaBneHun TexXHUYeckoii ownbkn (npunoxerHue Ne 5 k HacToALemy
aAMUHUCTPATUBHOMY perfnaMmeHTy);

[OKYMEHT, Bbl[aHHbI 3asBUTENIO Kak pesynbTaT MyHWUMNanbHOW| yCnyru, B KOTOPOM
COOEPXKUTCA TEXHUYECKas OLINOKa;

OOKYMEHTbI, VMEILUME opUAUHECKYo  Cuny, CBUAETENbCTBYOLME O  HaU4un
TEXHUYECKON OLLNOKN.

3asBrieHne o6 uWCnpaBneHUM TEXHUYECKON OWWOKU B CBEAEHUAX, YyKasaHHbIX B
[OKyMEHTE, SBASIOLEMCs pe3ynbTaToM MyHULMNanbHOW ycnyrk, noAaercs 3asBUTenem
(YNIOSIHOMOYEHHbIM ~ MPeLCTaBuUTeNIeM) MOYTOBbIM  OTMpaBfieHWeM (B TOM 4ucne ¢
MCMNONb30BaHUEM 3MEKTPOHHOI NoYTbl), NMbo Yepes PecnybnvkaHckuid nopTan unu ML,

3.7.2. [JO/PKHOCTHOE nWLO, OTBETCTBEHHOE 3a MNpWeM [AOKYyMEHTOB, OCYyLIeCTBNAeT
npuem 3aseneHns o6 ucnpaBneHun TEXHUYECKOW owwmnbKkW, perncTpupyet 3asiBneHue ¢
NPUMNOXEHHBIMU JOKYMEHTaMu W nepefaet WX AOJDKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a
06paboTKy LOKYMEHTOB.

ALMUHUCTPATUBHbIE  Npouedypbl,  yCTaHaBnuBaeMble  HACTOALWMUM  MYHKTOM,
BbIMOMHAIOTCA B TeYeHne ogHoro pabodero AHS € AaTbl peErncTpauun 3asaBneHns.
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PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX NPOLUeAyp SABMAKTCA: MPUHATOE U
3apernucTpupoBaHHOE 3asiBNieHne, HanpasfieHHOE Ha PacCMOTPEHUE OOJDKHOCTHOMY JuLly,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [JomkHOCTHOe nuuo, OTBETCTBEHHOe 3a o0b6paboTKy  [OKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LENsX BHECEHUS WCNpaBneHuid B JOKYMEHT, ABNSAOLWUACH
pe3ynbTaTtomM MNpPeAoCTaBnNeHns MyHUUMNanbHOW YCNyru, OCyLIeCcTBNSAeT npoLuenypsbl,
NpeayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BblgaeT UCrnpaBlieHHbI
[AOKYMEHT 3asBuUTENto (YNOSTHOMOYEHHOMY NPEeACcTaBUTENO) NTIMYHO Mo POCMUCH C U3BATUEM
y 3asButens (ynosIHOMOYEHHOro npencTtaBuUTens) opuruHana [OOKyMeHTa, B KOTOpPOM
COOEPXKUTCA TexHuyeckass owwubka, unu HanpasnseT B afpec 3aaBUTENs MOYTOBLIM
oTnpaeBneHnem (MOCPEACTBOM 3NEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTU MOMy4YeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opuruHana AOKyMeHTa, B KOTOPOM COOEpPXUTCSH
TexHu4yeckas owmnbka.

AOMUHUCTPATMBHbIE  MNpouedypbl, YyCTaHaBnMBaemble  HaCTOALMUM  MYHKTOM,
BbINOMHAKTCA B TeYeHue OByXx paboyux OHEN nocne obHapy>XeHUs TEXHUYECKOW OLLMOKM
UNK Nony4yeHns ot ntoboro 3anHTEpPeCcoBaHHOro NuLa 3asBrneHns 0 AOMyLEHHOW ownbKe.

PesynbTatamu BbINOMNHEHUA AAMWUHUCTPATUBHBLIX MPOLEAyp SABIAKTCA: BblAaAHHbIV
(HanpaBrieHHbIN) 3asABUTENIO JOKYMEHT.

4. MMopsaoK 1 OpMbl KOHTPONS 3a NpefocTaBleHNeM MyHULMNANBHOR yCnyru

4.1. NopsaoK OCYLLECTBEHNSA TEKYLLEro KOHTpOosA 3a cobnioaeHNeM U UCNOSTHEHNEM
OTBETCTBEHHbIMU AOMMKHOCTHLIMU NULAMU MOSOXEHUN aAMUHUCTPATUBHOIO perfnamMmeHTa un
NHbIX HOPMaTUBHbIX NPAaBOBbLIX AaKTOB, yCTaHaBNUBaKLWMUX TpeboBaHUs K NpeaocTaBrneHuto

MYHULMNANbHOM YCIyru, a Takke NPUHATUEM UMW peLUEeHUN

KoHTponb 3a MOMHOTOW W Ka4yeCTBOM MpPeAoCTaBneHus MyHUUMNanbHOW YyCryru
BKMo4aeT B cebs BbIABNIEHWE W YCTpaHEHWE HapyLIEeHWA NpaB 3asBUTEnei, npoBedeHue
NpoBepoK cobniogeHns npouenyp npenocTaBneHus MYHUUUNAnbHOW YCryrn, nogroToBKY
pelweHuin Ha pgencteus  (besgencrTBue)  OOSMKHOCTHbIX — NUL  opraHa  MECTHOro
camoynpaBreHus.

dopmamMu KOHTpOrns 3a cobniogeHMemM WUCMHOSNTHEHUA agMWUHUCTPaTUBHbLIX npouenyp
SABMNSAKTCS:

1) npoBepka ® cornacoBaHWe TMNPOEKTOB [OOKYMEHTOB MO  NpeaocTaBrieHuto
MYHULMUNANbHON YyCnyri,

2) NnpoBOAMMblE B YCTaHOBNEHHOM NOPSAKE NPOBEPKU BeEAEHUSA OeN0oNpon3BOACTBa;

3) npoBeaeHne B YCTAHOBMNEHHOM MOPSOKE KOHTPOJIbHbIX MPOBEPOK CcobnioaeHus
npoueayp npeaocTaBfeHnss MyHULUMNAanbHOW yCnyru.

B uenax Tekywero KOHTPOSS UCMNOMb3YITCA CBEAEHUS, UMEKLNECA B 3NEKTPOHHON
Gase paHHbIX, cnyxebHas KOppeCcnoHAEHUUs, yCTHas W NUCbMEHHAA WHgopMauus
OOIMKHOCTHbIX  NWL, OCYLLEeCTBISKOWMNX BbINOMIHEHWE aAMWHUCTPATUBHbLIX MNpouenyp,
XypHarbl y4eTta COOTBETCTBYOLLNX JOKYMEHTOB U APpYrne CBEAEHUS.

[ns ocyLlecTBNeHUs KOHTPOMSA 3a COBepLUeHWEM LEWCTBUWA MpWU NpenocTaBreHum
MYHAUMNANbHOW  yCNyrh U1 MNPUHATUM  pPELLUEHWA PYKOBOAWUTEND OpraHa MeCTHOro
camMoynpaBneHus npeacraBnsoTCA crnpaBKu o} pesynbTatax npegocTaBreHust
MYHULIMNASTBHOW YCIYTU.

O cnyyasx M nNpuyMHax HapyLleHWss CPOKOB, MOCNenoBaTENIbHOCTM U COAEPXKaHUS
aAMUHUCTPATUBHBIX  MNpoueayp  AOIMKHOCTHble  fuua  HEMEANEHHO  MHOPMUPYHOT
pykoBoauTens  opraHa, MpedocTaBfsloWero  MyHuUMnanbHy — ycnyry, a Takke
npeanpuHUMatoT CPOYHbIE MEPbI MO YCTPAHEHWIO HAPYLUEHNN.

TekyLwun KOHTPOIb 3a cobnogeHnem nocnenoBaTenbHOCTU  OEWUCTBUM,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpouedypamMu Mo NpefocTaBieHnto MyHULMnanbHOW
YCIyru, oCyLLEeCTBAETCA 3aMecTUTeNeM PyKoBOAUTENS opraHa MECTHOro camoynpaBreHus,
OTBETCTBEHHbIM 3a oOpraHusauuto paboTbl MO MNPefoCTaBNEHUO MYHULMNANbHON YCnyru,
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HayanbHUKOM OTAena, OCYLLUEeCTBMALWEro opraHusauuio paboTbl Mo NpenocTaBreHnto
MYHULIMNANbLHOW YyCryTu.

[lepevyeHb  OOMMKHOCTHbLIX  nnL, OCYLLECTBMAALMX  TeKyLunn KOHTPOIb,
yCTaHaBNMBaETCA MOJNIOXEHUAMM O CTPYKTYPHbIX noApas3feneHnax opraHa MecCTHOro
camoynpasreHnsa N AOMKHOCTHLIMW pernameHTaMu.

4.2. Topsaok U NEPUOANYHOCTb OCYLLECTBNEHUS NNAHOBbLIX U BHEMNAHOBLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCTaBNeHna MyHULMNansHOM yCnyri, B TOM Yucre nopsiaok v
hopMbI KOHTPOSA 3@ NOMHOTON 1 KAYECTBOM MPEAOCTaBMNEHUS MyHULMNANBHOW YCIyTy

4.2.1. KOHTpONb 3a MNOMHOTOM 1 KA4eCTBOM NpenoCTaBreHns MyHULUNansHOn ycryru
ocyLlecTBrnsieTcsa B popmax:

1) NnpoBefeHUs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha geincteusa (besgericteue) OpraHa, a TaKxe
NX OOSMKHOCTHbIX ML, MyHULMNANbHbIX Cry>aLiuXx.

4.2.2. B uensax ocyLlecTBNEHNS KOHTPOMSA 3a MNOSIHOTOWN U Ka4YEeCTBOM NpefocTaBleHns
MYHULMNANbHON YCryru NPpOBOAATCH Nf1aHOBLIE U BHEMNMAHOBbIE NPOBEpPKKU. [1opsaaok u
NepUogMYHOCTb OCYLLECTBNEHUSA NNaHOBLIX MPOBEPOK YyCTaHaBNMBaeTCs ninaHom paboTbl
OpraHa. Mpy NnpoBepke MOryT paccmaTpuBaTbCA BCE BOMPOCHI, CBA3AHHbIE C
npeaocTaBneHNnEM MyHULMNANbHOR ycnyru (KOMNeKCHbIe NPOBEpPKX), UMK OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeaocTaBneHnemM MyHULMnanbHom ycrnyru (TemaTu4eckue npoBepKku).
lMpoBepka Takke MOXeT NPOBOANTLCA MO KOHKPETHON xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOLATCSH B CBSA3UN C NPOBEPKOW YCTPaHEHUA paHee
BbISIBIIEHHbIX HAPYLLUEHWU agMUHUCTPATUBHOIO pernamMeHTa, a Takke B criydae nonyveHus
xanob 3assuTenen Ha gencteua (6esgenctene) Oprana, a Takke UxX JOSHKHOCTHbIX NuL,
MYHULMNATbHbLIX CryXaLyux.

4.2.4. PesynbTaTbl NPOBEPKN OPOPMIIAOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbISIBIIEHHbIE HEQOCTATKU U NPELNOXEHUSA MO NX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOJHKHOCTHbLIX NUL, OpraHa, NpegocTaBnAoLWwero MyHuunnanbHyo
yCcriyry, 3a peLleHunsa n gencreus (besgencraeme), npuHMMaemble (ocyLecTBnsemMble) UM B
Xo4e npenocTaBreHns MyHUUMnanbHou ycnyru

Mo pesynbTatam NpoBeAeHHbIX MPOBEPOK B Criydae BbISBIEHUA HapyLUeHWin npas
3asBUTENEN BUHOBHbIE &NULA NPUBMEKATCA K OTBETCTBEHHOCTUM B COOTBETCTBUUM C
3akoHogaTenbcTBOoM Poccuitckon degepaumn.

PykoBogutens opraHa MeCTHOro camMOynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOeBpEeMeHHOEe pacCMOTPEHNE 3aABNEHUNA.

PykoBoauTenb (3aMecTuTernb pyKOBOAUTENS) CTPYKTYPHOro noapasfeneHus opraHa
MECTHOro camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe U (Mnwn)
HeHaanexallee BbINOMHEHWE agMUHUCTPATUBHbBIX LEWCTBUNA, YyKasaHHbIX B pasgene 3
afMUHUCTPATUBHOIO perfamMeHTa.

[OMKHOCTHbIE NUUA WU WHble MyHUUMNanbHbIE CryXalue 3a pelleHus n OeiCTBUS
(bespencteue), npUuHUMaemble (ocywecTBnsiemble) B  Xxode npegocTaBeHuns
MYHULMNANbHOW YCNyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. lMonoxeHwns, xapakTepusyLine TpeboBaHus K NOPALAKY 1 hopMam KOHTPONSA 3a
npefocTaBfeHnemM MyHULUMUNanbHOM yCnyru, B TOM YUCIe CO CTOPOHbI rpaxaaH, nx
oObeauHeHnn n opraHnsaLuii

KOHTpOﬂb 3a npegocraBsneHnem MyHVlLl,I/IFIaJ'IbHOVI YCINyrn CcO CTOPOHbI TrpaxdaH, WUX
obbeauHEHUn u opraHmsauMﬁ, OCyLUeCTBNAETCA NocpencTtBOM OTKPbITOCTU OEATENIbHOCTU



24

opraHa MeCTHOro CaMOynpaBneHust MNpuW MPefoCTaBneHUn  MyHWUMnanbHoi  ycnyru,
MonyYeHUs MosHOM, akTyanbHOW U AOCTOBEPHOW MHOpMaLnn o Nopsiake NpeaocTaBneHus
MYHULMNAnbHOIA YCAYrn 1 BO3MOXHOCTYW [oCyAeBHOro paccMoTpeHus obpatueHuit (kanob) B
npoLecce NpefoCcTaBneHnst MyHULUNansHon ycnyru.

5. [locyaebHblii (BHecyaebHbIit) nopsaok o6xanoBaHns peleHni 1 AencTeui (6esaencTamns)
opraHa, NpefoCTaBnsoLLEero MyHULMNanbHyo yCryry, MHOrO(YHKLMOHaNbHOro LieHTpa
npefocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr, OpraHn3auyui, ykasaHHbIX B
yactu 1.1 ctatbn 16 deagepanbHoro 3akoHa Ne210-P3, a TaKkKe UX AOIMKHOCTHBIX fnL,
MYHULMMAnbHbIX CRy>aLunx, paboTHUKOB

5.1. 3asBUTENN UMEIOT Npaso Ha obxanoBaHue B focyAebHOM nopsake pelleHui u
nevictBuii  (besgencteusa)  opraHa,  NpeAocTaBnsAlWEero  MyHWUUnanbHyr  ycnyry,
[JOIDKHOCTHOMO NLia opraHa, NpefocTaBAoLWero MyHuumMnanbHyo ycnyry, MyHALUNansHoro
Crny)kallero, pykoBoguTens opraHa, MpPedoCTaBsAloLero MyHULUNanbHyo  ycnyry,
MHOFOGYHKLIMOHANBHOTO LEHTPa, paboTHUKa MHOrO(YHKLIMOHAMNBHOTO LUEHTpa, opraHusaLuii,
npeaycMOTPEHHbIX YacTblo 1.1 ctaTbn 16 PepepansHoro 3akoHa Ne 210-®3, a Takke nx
pabOTHUKOB.

3asBuUTENb MOXET 00paTUTBLCA C arnobon, B TOM YUCNEe B crieayowmnx criyvasnx:

1) HapyleHue cpoka perucTpauuu 3anpoca O npefocTaBheHuu MyHUUUnanbHow
ycnyru, 3anpoca, ykasaHHoro B ctaTee 15.1 ®eaepansHoro 3akoHa Ne 210-D3;

2) HapyLUeHne cpoka NpeaocTaBeHNs MyHULUMUNanbHoOW ycnyru. B ykasaHHoM cryyae
pnocynebHoe  (BHecymebHoe) obxanosaHue —3asBUTENEM  pelleHuid  u  AeicTBUiA
(BeaneincTBMs)  MHOrOQYHKLMOHANBHOTO  LieHTpa, paboTHUKa  MHOrogYHKLMOHANBLHOrO
LlEHTpa BO3MOXHO B Criy4ae, eciii Ha MHOTOMYHKLMOHANbHbLIA LEHTP, PELUEHUS U AeicTBus
(besnencTeue) KOTOporo obxanytoTcs, BO3noxeHa (QyHKUMS no  NpPeaoCTaBlIeHNIo
COOTBETCTBYIOLMX MyHULMMNANbHbLIX YCyr B MOMHOM obbeme B nopsifke, onpeaeneHHom
yacTbto 1.3 ctatbyn 16 PepepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aABUTENSA [LOKYMEHTOB UM WHGopMmauum nmbo ocyLiecTBneHus
OEeNCTBUIA, nNpeacTaBreHWe  UNu  OCYLIEeCTBMEHUE  KOTOpbIX HE  NpedyCMOTPEHO
HOpPMaTUBHbLIMU NpaBoBbIMK akTamn Poccuitickoin Penepaunm, HopMaTUBHLIMA NPaBOBbIMU
aktamu  Pecnybnuku  TaTapctaH, MyHULMUMNANbHbIMKA  NPaBOBbIMM  aKkTamu  Ans
npefocTaBneHns MyHULMNanbHoOW ycnyru,

4) oTka3 B npueme [OKYMEHTOB, MpenocTaBfeHne KOTOpbIX nNpedyCMOTPEeHO
HOpMaTMBHbIMU NpPaBOBbIMK akTamu Poccuiickon denepauuy, HopMaTUBHBIMU NPaBOBbLIMM
aktamu  Pecny6nuku  TaTapctaH, MyHULUMNanbHbIMW  NpaBOBbIMW  aktamun  Ans
npeAocTaBneHUsa MyHULUMNAanbHOW yCryru, y 3asaBUTenNs;

5) oTka3 B MpenocTaBfeHun MyHULUNanbHOW yCryri, ecrnv OCHOBaHWA OTKasa He
npeaycMoTpeHbl efepanbHbiMKA 3akoHaMy ¥ MPUHATEIMU B COOTBETCTBAM C HUMU UHBLIMU
HOpMaTMBHbIMK NpPaBoOBbIMU akTamu Poccuiickoir  depepaunun, 3akoHamu W UHBLIMU
HOPMaTUBHbLIMU NpaBoBbIMK akTamu Pecnybnviku TaTtapcTaH, MyHULUNaneHeIM1 NpaBoBbIMA
aktamn. B ykasaHHoMm cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3assUTeENem
pelleHnii 1 AeicTBuil  (6e34eiCTBUA)  MHOTOYHKLMOHANBHOTO — LUEHTpa, paboTHuKa
MHOTOMYHKLMOHANBLHOMO LieHTpa BO3MOXHO B Chy4ae, €Cni Ha MHOroMyHKUMOHAmNbHbIN
LEHTP, peLUeHns 1 aeicTeus (Ge3nencTBme) KoToporo o6xanyTcs, BO3noxeHa yHKLMA no
npeaocTaBneHnio COOTBETCTBYIOLMX MYHULMNAmMbHBLIX YCryr B NOMHOM obbeme B nopsfke,
onpegeneHHom Yactbto 1.3 ctaTtbun 16 GegepansHoro 3akoHa Ne 210-d3;

6) saTpeGoBaHVe C 3asBUTENS NpU NpPefoCcTaBleHny MyHULIMNAnbHOW ycnyru nnatel,
HE NpeayCMOTPEHHON HOopMaTWBHBIMU MpaBoBbiMKU aktamu Poccuiickoin  depepauuu,
HOpMaTKBHbLIMK NpaBoBbIMK akTamu Pecnybnuku TaTapctaH, MyHuLunanbHbIMi NpaBoBbIMK
akTamu;

7) OTKa3 opraHa, NpefoCTaBnSLEro MyHALUUNansHy ycnyry, AO/MKHOCTHOrO nuvua
opraHa, NpPefoCTaBMALWEro MyHULMNANbHYK YCyry, MHOMOMYHKLUMOHANbHOro LeHTpa,
paboTHNKa MHOrOMYHKLMOHANBHOMO LEHTPA, opraHu3auuii, npeaycMOTPEHHbIX YacTbio 1.1
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ctatb 16 depepanbHoro 3akoHa Ne 210-P3, unum ux paboTHUKOB B uUcCHpaBrieHUn
OOMNYLUEeHHbIX UMK OnevyaTok M OWwuBOK B BblAaHHbIX B pe3ynbTaTe npenocTaBneHus
MYHULMNANbHOW YyCcryrm LOKYMeHTax nubo HapyleHue YCTaHOBMEHHOrO Cpoka TaKux
ncnpasrneHuii. B ykasaHHom crnydae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn penctBuin  (6es3gencTensl)  MHOFOMYHKUMOHANbHOro UeHTpa, paboTHuka
MHOFOYHKLMOHABbHOrO LIEHTPa BO3MOXHO B Clly4ae, eClii Ha MHOrogYyHKLUOHAambHbIN
LUEeHTp, pelieHns n geincteus (besgencrame) KoToporo o6xanyrTcs, BO3foXeHa yHKUUSA rno
NpeaoCTaBNEHNIO COOTBETCTBYHOLUUX MYyHULMNANbHbIX YCNyr B NofIHOM obbemMe B Nopsiake,
onpenerneHHom vacteto 1.3 ctatbun 16 GegepancHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka wnu nopsgka BblgaduM  LOKYMEHTOB MO pesynbTaTtam
npegocTaBfeHna MyHUUMnansHOW yCnyru;

9) npuocTaHOBMEHME NpPefocTaBneHus MyHUUMMNanbHOW YCnyru, €crnu OCHOBaHUs
NMPUOCTAHOBIMEHNUS HE MNpefycMOTpeHbl defeparnbHbiMi  3aKOHAMW U MPUHATBIMA B
COOTBETCTBUU C HUMU UHBIMU HOPMAaTUBHbLIMUK NPaBoBbIMU akTamu Poccuiickon ®egepaumm,
3aKoHaMW M WHbIMKW HOPMAaTWBHbLIMW MpaBoBbIMK akTamu Pecnybnukn TaTtapcrah,
MyHULMNanbHLIMU NpaBoBbIMYW akTamu. B ykaszaHHOM cnydae gocygebHoe (BHecyaebHoe)
obxxanosaHue 3asBUTENEM pelleHuin n geincTBuii (6e3neincTens) MHOrodyHKLMOHANBHOMO
LeHTpa, paboTHMKA MHOroOMYHKUMOHAMBHOIMO LEHTpa BO3MOXHO B Clyyae, ecnu Ha
MHOIO(YHKLUMOHaNbHbIN LEHTP, pelleHns n gencteus (6esgeinctene) KoToporo obxanyrTcs,
BO3NOXeHa (YHKUUSA MO MpedoCTaBreHUto COOTBETCTBYIOLIUX MYHULMMANbHLIX YCrnyr B
nosiHom obbeme B nopsagke, onpeneneHHom vyactbto 1.3 ctatbn 16 PenepanbHoro sakoHa Ne
210-P3.

10) TpeboBaHve y 3adABUTENs Npu NPEefoCTaBfEeHUUM MYHULMNANbLHON yCcnyru
AOKYMEHTOB UM WHopmauun, OTCyTCTBUE U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanicb npu nepsBoHavanbHOM OTKase B MpuUeMe AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MmyHuumnanbHoi yecnyru, nubo B npefoctaBneHnn MyHULUnanbHoW ycnyru,
3a VCKNKYEHUEM chnyyaes, NpedyCMOTPEHHbIX NMYHKTOM 4 yactn 1 ctatbu 7 ®epepanbHoro
3akoHa Ne 210-9#3. B ykasaHHOM crniydyae pgocygebHoe (BHecynebHoe) obxanoBaHue
3agBuTEnemM pelleHun u pgencteun  (6e3nencTBusl) MHOrOMYHKLMOHANbHOMO LIEHTPA,
paboTHMKa  MHOrOYHKLUMOHaNbHOro  LEeHTpa BO3MOXHO B  Clyyae, ecnuM  Ha
MHOIO(PYHKLMOHaNbHbLIN LEHTP, pelleHns n gencteus (6esnenctamne) kotoporo obxanyroTces,
BO3NoOXeHa MYHKUMSA NO NpefoCTaBreHnto COOTBETCTBYIOLWMX MYHULMNANbHbIX YCnyr B
nonHom obbeme B nopsiake, onpeneneHHoM vyactbto 1.3 ctatbn 16 GegepanbHoro 3akoHa Ne
210-93.

5.2. >Xanoba nogaetca B nuUCbMeHHOW dopmMe Ha OymaxHoM HocuTene, B
9MNeKTpoHHOW  dopMe B  opraH, MNPefoCTaBnAWNA  MyHULMUNAMNbHYIO  YChyry,
MHOrOMYHKLMOHAmMNbHbIN LEHTPp N1bo B COOTBETCTBYHOLLMIA OpraH rocyfapCTBEHHOW BNacTu,
ABMNALWNACA ydypeauTenemMm MHOroyHKUMOHaNbHOrO LUeHTpa (Oanee - yypeauTens
MHOIOMYHKLIMOHANbHOro LEeHTpa), a Takke B OpraHusauuu, npedycMoTpeHHble YacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-®3. >XKanobbl Ha peleHuss U [OeilcTBuUs
(bespencrtene) pyKOBOAUTENA oOpraHa, nNpPefoCTaBRsoOWEro MyHULMNanbHy ycnyry,
nodatTca B BbILLECTOALMA opraH (Mpu ero Hanuyuu) nubo B crydYae ero OTCYTCTBUS
paccMaTtpuBaltOTCA  HEMoOCPEACTBEHHO  PYKOBOAUTENEM  oOpraHa, npenoCcTaBrsoLero
MyHuumMnanbHyto ycnyry. >Xanobbel Ha peweHus u pencteus (6esgencteue) paboTHUKA
MHOrOyHKLMOHAaNbHOro LeHTpa noJatTCcs PyKOBOAUTENHO 3TOr0 MHOrOMYHKLMOHANBHOMO
LUeHTpa. XXanobbl Ha pelleHns n genctensa (besgenictene) MHOroyHKLMOHANBHOMO LEHTPa
nopjarTca yvypeguTento MHOroyHKLMOHANbHOMO LEHTpa WAWM  LOMKHOCTHOMY  FuLy,
yNOSTHOMOYEHHOMY HOPMaTUBHbLIM NpaBoBbIM akTom Pecnybnuku TaTtapcTtaH. »Kanobbl Ha
pelieHns n geictena (besaeiictene) paboTHUKOB OpraHu3auuii, NpeayCMOTPEHHbIX YacTbio
1.1 craten 16 ®epepanbHoro 3akoHa Ne 210-®3, nogalTcs PyKOBOAWUTENSM  3TUX
opraHusaumii.

Kanoba Ha peleHns u feictBus (6esfeiicTBue) opraHa, npeaoCTaBALErO
MyHULUMAnbHYIO yCryry, AOMKHOCTHOrO fnua opraHa, npefocTaBnsitoero MyHUUMnanbHyo
ycnyry, MyHUUMNanbHOro CchnyxXailero, pykoBoOMTENs opraHa, npenocTaBnsArLLEero
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MYHULMMAnbHY yCnyry, MOXeT ObiTb HanpaBfieHa no noyre, Yepes MHOrogyHKUMOHAabHbIN
LEHTP, C WCMONb30BaHMEM WH(POPMALMOHHO-TENIEKOMMYHIUKALMOHHOW CeTn «MHTEpHEeT»,
oduumManbHOro canTa opraHa, MpefoCTaBnsloWero MyHULMNanbHyo ycnyry, EanHoro
noptana nubo PecnybnukaHckoro nopTana, MH(OPMALMOHHOW CUCTEMBI pocyaebHoro
0OXanoBaHus, a Takke MOXeT BbiTb NpUHATA MpY NUYHOM Npueme 3assuTens. XKanoba Ha
pelieHns U geicteus (be3gencTsue) MHOrogYHKLMOHANbLHOro  LEHTpa, paboTHUKa
MHOFOMYHKLMOHANBHOIO LieHTpa MOXeT ObiTb HanpasneHa no no4yrte, ¢ MCMnoJib3oBaHNEM
NHDOPMALIMOHHO-TENEKOMMYHUKALMOHHON  ceT  «MHTepHET»,  oduLmnanbHOro canTta
MHOrOYHKLMOHaNbLHOro LeHTpa, EauHoro noprtana nubo PecnybnukaHckoro noptana,
NHDOPMALIMOHHOI cUCTEMbI JoCyAeBHOro o6xanoBaHus, a Takke MOXeT ObiTb NPUHATA MpU
NMYHOM npueme 3assutens. »Kanoba Ha pelueHuns u geiicteus (besnencrane) opraHusauui,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 deneparnbHOro 3akoHa Ne 210-d3, a Takke ux
pabOTHMKOB MOXeT ObiTb HampasneHa Mo MoyTe, C UCMOJb30BaHNEM MHGOPMaLNOHHO-
TENeKoOMMYHWUKALMOHHON ceTu «MHTepHET», oduLnanbHbIX CaliToB 3TUX OpraHu3auum,
EpvHoro noprtana nubo PecnybnukaHckoro noprana, a Takke MOXeT OblTb NpuHATa npu
NUYHOM NpUEME 3aaBUTENS.

5.3. XXanoba gomxkHa cogepxatb:

1) HaumeHOBaHWe opraHa, npefoCTaBfslOWEro  MyHuuuUnanbHyto  ycnyry,
[IO/DKHOCTHOrO ~ NuLA opraHa, npeAoCTaBMsioWero MyHUUMNanbHyo — ycnyry, 1mobo
MYHULMNANbHOro Criy>allero, MHOroyHKLUMOHaNIbHOro LieHTpa, ero pykoBoauTens u (nnn)
paboTHMKa, opraHu3auuii, NpefycMOTPeHHbIX YacTblo 1.1 cTaTbn 16 deAepanbHOro 3akoHa
Ne 210-d3, ux pykosoauTenei u (unu) paboTHUKOB, pelleHus u genctsus (6espenctane)
KOTOopbIX obxanytTcs,

2) hamunuio, nms, OTYECTBO (nocneagHee - MpW Hanwyuu), CBEAEHUA O MecTe
XUTenscrtea 3assutena - dusuyeckoro nuua nmMbo HaumeHoBaHue, CBeAeHUA O MecTe
HAXOXOEHUS 3asBUTENS - HOPUAMYECKOTO NuUA@, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MeKTPOHHOK MOYTbl (MPW HamMuuu) W MOYTOBbIA adpec, Mo
KOTOPbIM AOMKEH ObITb HanpasrneH OTBET 3asiBUTENIO;

3) cBegeHus o6 obkanyembix peLleHUsX W [OencTsusx (6esnenctsun) oprasa,
npenocTaBnsaoLEero MYHULMNAnbHYo ycnyry, AOJIKHOCTHOrO niuya opraHa,
NPeaoCTaBnsAWEro  MyHALMNanbHylo  ycnyry, nubo  MyHUUMNanbHOro  CriyXatlero,
MHOTOMYHKLIMOHANBLHOO LieHTpa, paboTHUKa MHOrOMYHKLMOHANLHOIO LIEHTpa, opraHusaLui,
npeaycMOTPEHHbIX YacTblo 1.1 ctatbn 16 GepepanbHoro 3akoHa Ne 210-93, ux paboTHUKOB;

4) [OoBOAbl, HAa OCHOBAHWUK KOTOPbLIX 3asBWTENb HE COrnaceH C peleHneM u
pjeiictBuem (GespeiicTBMEM) oOpraHa, npeaocTaBnAloWero MyHUUUNAanbHyo  ycnyry,
[OMKHOCTHOrO nuua opraHa, nNpPeaoCTaBnsAoWEro MyHULMnanbHyl —ycnyry, nubo
MYHULMUNANbHOro cnyxatuero, MHOroyHKLMOHanbHOro LeHTpa, paboTHuKa
MHOrOMYHKLMOHANLHOMO LEHTpa, opraHusaumnii, npesycMoTpeHHbix Yactbio 1.1 cratbun 16
depepanbHoro 3akoHa Ne 210-03, nx paboTHWKoB. 3asaBUTenem MoryT ObiTb NpeACcTaBneHsbl
AOKYMEHTbI (Mpy HamM4num), NoATBEPXKAAKOLLME AOBOAL! 3aaBuUTens, nMbo nx Konuu.

5.4. MocTynueLuas »arnoba noAnexuT perncTpaumnn B Cpok He nosaHee paboyero AHs,
crnegyloLlero 3a AHeEM NoCcTynneHus.

5.5. Xanoba, noctynuelias B opraH, NpefocTaBnAlWMiA MyHULMNANbHYO YCNyry,
MHOTOYHKLMOHAMNbHBIA  LEHTP,  Yy4peauTento  MHOTOMYHKUMOHanbHOro  LeHTpa, B
opraHu3aunu, npeaycMoTpeHHble YacTbto 1.1 ctaten 16 deaepanbHoro sakoHa Ne 210-93,
nnbo BbLILECTOALWMIA opraH (Npu €ero Hanuuuu), MoANIEXUT PacCMOTPEHWUIO B TeYeHune
nATHaguaTn paboumx OHE co OHS ee peructpauun, a B criydae obxanoBaHus OTkasa
opraHa, MNPeAoCTaBMsAOWEro MyHAUMNAanbHy ‘ycryry, MHOrodyHKUMOHAaNbHOro LEeHTpa,
opraHusauuii, npeaycMoTpeHHbIX YacTblo 1.1 cTatbn 16 PegepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB y 3asBUTENs N0 B UCNpaBieHWUM AONYLIEHHbIX OneYaTok 1 OLNBOK
unu B crnydae o6anoBaHuWA HapyLUeHWUsI YyCTAHOBMEHHOrO Cpoka TakWX WCMpaBlieHuin - B
TeyeHue naTu pabo4vnx OHEN CO OHA ee perncrpauun.

5.6. o pesynbTataM pPacCMOTPEHUs Xanobbl NpUHUMaeTcss OAHO M3 crneaytoLmnx
peLleHni:
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1) »xanoba yaoBneTBOpAeTCH, B TOM 4ucrne B POpMe OTMEHbI NMPUHATOrO peLUeHus,
nucnpasreHns JonyLeHHbIX oneYyaTok 1 ownboK B BblAAaHHbIX B pe3ynbTaTe npefocTaBreHns
MYHULMNANBbHOW yCnyrn LOKYMEHTaX, BO3BpaTa 3asBUTESNO AEHEXHbIX CpeAcTB, B3MMaHue
KOTOPbIX HE NMpPeayCcMOTPEeHO HOpMaTUMBHbLIMK NpaBoBbiMK akTamMu Poccuitickon depepaumu,
HOpMaTUBHbLIMY NPaBoOBbIMU akTamu Pecnybnukn TaTtapcTtaH, MyHUUunanbHbIMU NPaBoBbIMY
akTamu,

2) B yOoBneTBOpPEHUN anobbl 0OTKa3biBaeTCA.

He nosgHee [AHA, cregylowero 3a [OHEM TMPUHATUS peLleHus, yKasaHHOro B
HacToslLeM MyHKTe, 3asBUTENO B MUCbMEHHOW OpPME W NO XenaHuk 3asaBUTENA B
3MNEKTPOHHON hopMe HanpaBnseTcs MOTUBMPOBaHHbLIA OTBET O pesyrbTaTaxX PacCMOTPEHUSN
Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawlen yOooBrEeTBOPEHUID B OTBETE
3asABUTENIO O pe3ynbTartax pacCMOTpeHus xarnobbl gaeTcs WHopmauusa O OEeUCTBUSX,
OCYLLIECTBISEMbIX opraHom, npeaocTaBnALLNM MYHULMNanbHYO ycnyry,
MHOrOYyHKUMOHaNbHbLIM LEeHTpOM nubo opraHusaunen, npegycMoTpeHHon udactbio 1.1
cratbn 16 PepgepanbHoro 3akoHa Ne 210-P3, B uensax HesamMennuTernbHOro yCTpaHeHUs
BbISIBMIEHHbIX HapyLEeHWA Npu OKasaHWW MYHULMNANbHOW YCMnyru, a Takke MNPUHOCATCSH
N3BUHEHNSA 32 [OCTaBrfieHHble HeyaobcTBa M ykasbiBaeTcs WHopMauuss O [arnbHenLmx
AEACTBUAX, KOTOpble HeoOXOoOMMO COBEPLUMTb 3asBUTEN0 B LENAX MNoNyyYeHus
MYHULMMNANbHOW yCnyri.

5.8. B cnyyae npusHaHua >xanobbl He noanexaillen ynoBneTBOPEeHU0 B OTBeETe
3agBUTENO O pesynbTatax paccMOTpeHus Kanobbl [alTca apryMeHTUpoBaHHbIE
pa3bACHEHUS O MNpuUYMHaX MPUHATOrO peLlleHus, a TaKkke uHpopMmauna o nopsagke
obxxanoBaHUsA NPUHATOrO peLLeHuns.

5.9. B cny4ae yctaHoBneHus B xo4e UnW Mo pesynbTaTaM pacCMOTPEHUs xanobbl
npu3HakoB  cocTaBa agMWHUCTPATUMBHOIO  NPaBOHApPYLUEHWUS UMW  MPECTYNnneHus
OOJDKHOCTHOE nuuUo, paboTHWK, HageneHHble MOSIHOMOYUSMU MO PaCCMOTPEHUIO Xanoo,
He3ameOnuTeNbHO HanpaenalT UMELMECs MaTepuarnbl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHns MyHuLunanbHomn
ycrnyru no Bblgaye cnpaBky (BbINMUCKK)

dopma

(BrnaHk opraHa, NpefoCTaBnAOLWEro MyHULMNANbHY YCnyry)

CMPABKA

CBeneHust 06 3MEKTPOHHOM MOANNUCH

HormxkHocTHoe nuuo (PNO)

(NoANMUCh YNONMHOMOYEHHOMO
[AOMKHOCTHOro Nuua opraHa)



Mpunoxexne Ne 2

K AODMUHUCTPaTUBHOMY perfiameHTy
npefocTaBneHna MyHULUNansHomn
yCryrui o Bblgaye cnpasKku (BbINUCKN)

dopma

(BnaHk opraHa, npefoCcTaBnsAoLEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencrasuTtens:

KOoHTaKTHble faHHble npencraBuTena.

PELLEHWE
06 oTkase B NpefocTaBneHny MyHULMNanbHOW yCcnyru
no BblAaye crpaBku (BbIMUCKN)
oT Ne

PaccmoTpeB Balle 3asiBrneHue ot Ne "
npunaraemble K Hemy OOKYMEHTHI, YNONHOMOYEHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bbladve

crnpaBky (BbINUCKM) MO CriedyoLleMy 0CHOBaHUIO:
JononHutensHas nHhopmaLus:

CeneHus 00 2JIEKTPOHHOM MoAnucH

HomkHocTHoe nuuo (PUNO)

(noanucb ynonHOMOYEHHOro
AOMKHOCTHOrO Nnuua opraHa)
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MpunoxeHue Ne 3
K AOMUHUCTPaATUBHOMY perfiaMeHTy
npenocTaBneHns MyHuUmMnanbHon
yCnyru no Bbigade cripaBKu (BbIMUCKN)
dopma

(BnaHk opraHa, NpefoCTaBnALWEro MyHULMNanbHy ycnyry)

Komy:

KOHTaKkTHble JaHHbIE:

MpencrasuTtens:

KOHTakTHble JaHHble NpeacraBuTens:

PELUEHWE

00 oTkase B NpMemMe LOKYMEHTOB, HEOOXOoAMMbIX ANA NpefoCcTaBneHns
MYHULMNANbHOW yCnyru nNo Bblgaye crnpasky (BbIMUCKN)

oT Ne

PaccmoTpeB Bale 3asBreHue oT Ne n
npunaraemble K Hemy OOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne 0O oTkase B Mnpueme
AOKYMEHTOB, HeoOXoAuMmbIX AOfs NpefoCTaBNeHUus MyHULMnanbHOW ycrnyrm Mo Bblgade
crpaBku (BbIMUCKK) MO CreayoLnM OCHOBaHUAM:

1.
2.

PasbacHeHVe NpuYnH oTKasa:

[JononHuTtensHasa nHopmauus:

Bbl BnpaBe nOBTOPHO 06pPaTUTbLCS B YMNOMHOMOYEHHbIW OpraH C 3asiBleHuem o
npenocTaBneHnmn ycnyru nocre ycTtpaHeHUs ykasaHHbIX HapyLUEHW.

[aHHbIn 0TKa3 MoXeT ObITb obxanosaH B focyfebHOM nopsiake nyteM HanpaBleHus
Xanobbl B yNONHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsagke.

CaeneHus 00 37MEKTPOHHOM noanucu

HomkHocTHoe nuuo (PUO)

(noAnuchb YyNomHOMOYEHHOro
AOMMKHOCTHOIO Nuua opraHa)
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Mpunoxexue Ne 4
K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBeHns MyHULUnanbHom
yCnyrui no Bbigade crnpasku (BbINMUCKK)

dopma
B

(HaMmeHoBaHNe opraHa MecTHOro
camMmoynpaBneHus)

oT

(dbamunus, M, OTYECTBO, NACMNOPTHLIE
[JaHHble, perucTpauuto no MecTty XuTenbCcTea,
agpec aNeKkTPOHHOMW MoYThl, TenedoH)

3AABJIEHUNE
0 Bblaye crpaBku (BbIMUCKM)

MpoLuy Bac BblaaTh cnpasKy (BbIMWCKY)

(ykasaTb BUA cripaBKku)

K 3asiBneHuto npunarakTcs:

PesynbTaT NpeaocTaBneHnst MyHUUMNansHon ycnyru, NpoLly npeAocTaBuTh:

DB MWYHbIA  kabuHeT [lopTana rocydapCTBEHHbIX W MyHuWUMNanbHbIX YyCyr
Pecnybnukun TatapcTah;

DB MHOropyHKLMOHANBHOM  LeHTpe MpeAoCTaBneHnss rocyAapCTBEHHbIX 1
MyHUUMNaneHbIX yenyr Pecny6nvku Tatapcran;

D B OpeaHe.

(oara) (noanucek) (®.1.0))

MpunoxeHune N2 5



k AQMUHUCTPATUBHOMY pPernamMmeHTy
NpefocTaBneHns MyHULUNanbHo
ycryru no Bblgade cnpasku (BbINWCKN)

PykoBoguTento
McnofIHUTENbHOIO KOMUTETA

OT.

3AABITEHNE
06 1cnpaBneHn TEXHUYECKOA OLLNOKY

Cooblato 06 owunbke, [ONYLIEHHOW NpW OKasaHum MyHULUMNanbHoOW ycnyru no
BblAaye cripaBku (BbIMUCKHN).

3anuncaHo:

MpaBunbHbIE CBEAEHNS:

MpoLuy WcnpaBnTb AOMYLIEHHYIO TEXHUYECKYHo owmnbKy U BHECTU COOTBETCTBYMOLLME
N3MEHEHWA B 4OKYMEHT, ABMAIWNACA Pe3ynbTaToM MyHULMNANbHON ycryru.

Mpunarato cneaytoLne 4OKYMEHTbI:

1.

2.

B cryyae npuHATUS pelueHns 06 OTKNOHEHUM 3asBleHUs 06 ucnpaBneHuu
TEeXHUYECKOoM oWmnBKN NPOLLY HanpaBUTb Takoe peLleHue:

nocpefCcTBOM OTNpaBneHNs dNEeKTPOHHOrO OKYMEHTa Ha aapec E-mail: ;

B BMOE 3@BEPEHHO KOMMM Ha OYMaXHOM HOCUTeNe NOo4YTOBbIM OTMpaBneHuem Mno

agpecy:

HacTosLLMM NOATBEPXAAK0: CBEAEHUS, BKMIOYEHHbIE B 3asiBMEHUE, OTHOCALLNECH K MOei
FIMYHOCTM 1 MPEACTABMSEMOMY MHOIO FIULY, @ Takke BHECEeHHbIe MHO HIDKE, [OCTOBEPHHI.
[IoKyMEHTbI (KOMWM [OKYMEHTOB), MPUNOKEHHbIE K 3afBMEHMI0, COOTBETCTBYKOT TpeGoBaHusM,
yCTaHOBMEHHBIM 3aKkoHoAaTenbcTeom Poccuiickoit deaepaumn, Ha MOMEHT MpeACTaBreHis
3asBreHs 3TV [OKyMEHTbI AeCTBUTENbHbI 1 COAEPXKaT JOCTOBEPHbIE CBEAEHNS.

( )
(maTta) (noanuchb) (@.1.0.)




