TA];APCTAH PECHVBHI/I}(ACI)I
3011 MYHULIMAIIAJIb PAVOHBI

I/ICHOJIHI/ITEJIbeIﬁ KOMUTET
I'YJIbKMHCKOT'O CEJILCKOI'O

TTOCEJIEHU A 3AUMHCKOI'O I'VJIKWH ABBUI KUPJIETE
MYHULUATIAJIBHOT'O PAVIOHA BALIIKAPMA KOMUTETHI
PECITYBJIMKUA TATAPCTAH
NOCTAHOBJIEHUE KAPAP
NeS 17.03.2022r.

O06 yTBep:KIeHHH AJIMHHHCTPATHBHOIO
periaMeHTa npeaocTaBjieHus!
MYHHIHIAJAbHOH  ycayrn 1o BblIa4e
CIpaBKH (BBINMCKH)

B coorsercTBiu ¢ DeepalbHbIM 3aKOHOM OT 27 mons 2010 r. Ne210-@3 «00
opraHu3aluy  MpeloCTaBICHIA rOCYIapCTBEHHBIX 1 MyHMIMNAIBHBIX  YCIyD,
PYKOBOJCTBYSAChH yerapoM T YJIBKHHCKOrO  CEJIBCKOTO nocejieHusi  3aMHCKOIO
MyHHUIMIIATBHOTO paiioHa, VcnonuuTeNbHblii  KoMuTeT ['yJTbKHHCKOTO CEJIbCKOr0
[oceJieH)s 3aHCKOro MyHHIUMAIBHOTO paiioHa Pecny6uiuku TatapcTaH

TMOCTAHOBJISIET:

1. YTBEpauTh AZIMHHUCTPATHBHBIA PErTaMCHT IPEAOCTABIICHUS MYHHIATIATEHOH
yCITyTH IO BbIia4e CIPAaBKH (BBITIUCKH).

2. Tlpu3HaTh yTPaTUBLIINMH CHILY:

2.1. TloctanoBneHue VICTIOTHUATEILHOTO xomuTeTa I 'yJIBKMHCKOrO CEIbCKOTO
Hoce/leHHs 3auHCKOTO MyHUIMITaTIBHOTO paiiona oT 01.07.2021 Ne 9 «O0 yTBEpKACHUH
AJIMMHUCTPaTUBHOTO PEraMeHTa TpeIoCTaBICHUSA MYHHIUNAJIBHON yCITyTH 1O BbIIave
cripaBKH (BBITUCKH)»;

5 9. TloctanoBnenue VCIOTHUTEILHOTO komuTeTa [ yJIBKHHCKOTO CEJIBCKOTO
HoceTeHHs 3auHCKOT0 MYHHIUIAIBHOTO paiiona OT 07.09.2021 Ne 13 «O BHECCHHH
J3MeHeHui B MocTaHoBieHHe VICIONHUTEILHOTO xomuTera ['yJIbKAHCKOTO CEJIBCKOTO
ocesIeH)s 3aMHCKOT0 MyHHIMITaIbHOTO paiiona ot 01 07.2021 No 9 «O6 yTBepXIeHHH
AJZIMHMCTPaTHBHOTO PETIaMEHTa NpeIoCTaBICHHUS MYHULHTATBHON yCITyTH TI0 BbI1aYC
CIPaBKH (BBITIUCKH )».

3. Omy6iKoBaTh HACTOSAMIEE [IOCTaHOBJICHHE HAa MH(GOPMAIMOHHBIX CTeHJaX, Ha
obuLMAaIbHOM CaiTe 3aMHCKOr0 MYHMIIMIIAIbHOTO paiioHa B pasjiene «Cenbckue
HoceNeHHsy W Ha OQUIMATLHOM TIOpTAJIC paBoBOY  MH(pOpMALMH PecmyOauKu
TarapcTaH (PRAVO.TATARSTAN.RU).

‘ 4. Hacrosiiee MOCTAHOBIEHHE BCTYNacT B culy €O JHs €ro o(huUIKaIBEHOTO
‘0Iy OJTMKOBAHHUS. .
5. KoHtpoJib 32 MCIIOJHEHNEM: HaCTOS IO [OCTAHOBJIEHUs OCTABJISIO 32 co0o#.

PykoBoauTe/b

M cnoTHUTEIbHOTO KO& C.A.AnbkoBa
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npeaocTaB/IeHHSA MYHHIHNAILHON YCIYTH 10 BBIAAHE crpaBKH (BBITACKH)

1. O01mue NMOJI0KEHUA
1.1. Tlpemmer peryaupoBaHus aJIMAHKACTPATUBHOTO pernamMeHTa

HacTosiuii aIMUHUCTPATHBHBIM PErTaMEHT Ipea0CTaBICHU MYHHULHIATbHOM
ycnyrH (manee — aIMHHHCTPATUBHBINA perJiaMeHT) yCTaHaBIMBACT CTaHJAPT U MOPANIOK
TpeioCTaBlIeHHU MYHHIMIATIBHON yCIyrd IO BbIjlaue CIIPaBKH (BbINMCKH) (fanee —
MyHHLMAIIaTbHAs yciyra).

1.2. KaTeropuu 3asBUTEICH

1.2.1. Jlumamu, MMEIOIIMMU IpaBo Ha [0oJTy4eHHe MyHHILUNATbHON YCIyTH,
SBJISFOTCS PU3UYCCKUEC JINLA (manee — 3aBUTEJD).

1.2.2. C 3asBineHHWeM BIIpaBe obpaTuThCs  MPENCTABUTEND 3asBUTEIIS,
JefiCTBYIOIMIA Ha OCHOBaHUH JIOKYMEHT4, Y/IOCTOBEPSIOIIErO €ro nosyiHOMOYHS (fanee —
npe/iICTaBUTEIb 3asIBUTENI).

1.3. Topsaoxk HHPOPMUPOBAHHS O IpeI0CTaBJICHUH MYHHUIMITIAJILHOH YCITyTH

,1.3.1. HNudopmanns 0 riopsiike MpPeJOCTaBICHAA MYHULTANBHOR  YCITyTH
pa3meniaeTcs:

1) Ha nHGOPMALMOHHBIX CTEHAAX, cojiepKallix BU3yalbHYIO H TEKCTOBYO
uHdopMaluo 0 MyHUIUNANbHOH  YCIYTE, pacIooKeHHbIX B MOMEILEHUAX
MHOTO(QYHKIIHOHAIBHBIX  LICHTPOB npeJIOCTaBneHH;{‘ roCylapCTBEHHBIX U
MYHHUIUNATBHBIX YCITYT.

2) Ha oduuuaIbHOM caiiTe MyHUUHUIAIBHOTO paiiona B WH(OPMALHUOHHO-
TeJleKOMMYHUKAIIMOHHOMN CETH «VurepreT (https://Www. Zainsk. tatarstan.ru);

3) ma Iloprane roCyIapCTBEHHBIX U MYHHLAIATBHBIX  yCIYT PecyOuKH
TaTapcTaH (https://uslugi.tatarstan.ru) (nanee — Pecry6MKaHCKUH nopran);

4) na EnquHoM nopTaje rocyAapCTBEHHbIX U MyHUIUNANBHBIX YCIYT (byHKLIHMHA)
- (https:// www .gosuslugi.ru) (nanee — EnuHbIi nopran),

5)B rocy1apcTBEHHOM MHGMOPMALMOHHOHN CUCTEME «PeecTp rocynapcTBEHHBIX 1
MyHMIUNATBHBIX yCIYT Pecny0Osnuku TatapcTan» (http://frgu.tatar.ru) (nanee — PeecTp

roCyIapCTBEHHBIX M MYHULMITATIBHBIX yCIyr).
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1.3.2. KoHcynapTHpOBaHME N0 BONpOCaM MPEAOCTABICHHUS MYHULMNAIbHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUITUTIATIBHBIX YCIYT TIPU YCTHOM OOpaIlieHnH - TUYHO WU 10 TelieoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B UcnonuauTenbHOM koMuTeTe (nanee — Opras):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IIpU TUCbMEHHOM (B TOM 4Hclie B (hOpMe 3IEKTPOHHOTO TOKYMEHTa) 00palleHuu
— Ha OyMa>KHOM HOCHTEJIE 110 MTOYTE, B JIEKTPOHHOU (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Uadopmanus Ha Enuaom nopTtane, PecmybinrkanckoM mopTaie o Mopsake
U CpOKax IMpPEeJOCTaBICHUS MYHUIMNAIBHOM YCIyrM Ha OCHOBAaHUM CBEJCHUMU,
cojepxkamuxcsi B Peectpe rocyaapCTBEHHBIX W MYHUIUMIAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHbOpMalMK O CPOKaX U MOPSIKE MPEAOCTaBICHUS] MYHULIUTATbHON
YCIIYTH OCYILECTBISICTCS O€3 BBIOJIHEHUS 3asIBUTENIEM KaKUX-T100 TpeOOBaHUii, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrPAMMHOIO OOECIeYeHHsl, yCTaHOBKAa KOTOPOTO Ha
TEXHUUYECKUE CPEJICTBA 3asABUTEINS TPEOYET 3aKIIOUCHUS JIUIIEH3MOHHOTO WA WHOTO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
peayCMaTPUBAIOLIETO B3UMAaHUE TUJIAThl, PETUCTPALMIO WM aBTOPU3ALUIO 3asBUTENS
WM TIPEAOCTABICHUE UM MEPCOHAIIbHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIieHueM IPeI0CTaBIIsIeTCs HH(pOpMaIus:

1) o MecTre HaXOXICHUS MHOTO(DYHKIIMOHAIBHOTO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHbIX W MYHULMNAIbHBIX Yyciyr, Oprana (agpec, rpaduk paOOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O TOpsJKE MPEAOCTABICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxKaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHUIIUIIATbHAS YCIIyTa,
O HOPMATHUBHBIX TPABOBBIX AaKTaX, PETYJIUPYIOMUX BOMPOCH MPEIOCTABICHUS
MYHULIUTIATLHON YCIIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOMMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
pPEeAOCTaBICHUN MYHULIMNIATIBHOM YCIYTH, O CPOKAX MIPUEMA U PETUCTPALIUU 3asIBJICHHUS;

5) o0 xo0je npea0CTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MmelieHUS Ha OPHUIMAILHOM caiiTe MH()OPMAIUU O BOMPOCAM
MPEOCTABICHUSI MYHUILIMTIAJILHON YCIIYTH;

7) o mopsake oOKanoBaHWS ACHCTBHI MM O€3AEHCTBHS ITOJDKHOCTHBIX JIHI
Oprana.

[lo mnuchMEeHHOMY OOpalleHUI0 COTPYIHUKH OTJAejda, OTBETCTBEHHOrO 3a
NpEOCTaBICHUE MYHHUIUMIIAJIBHOM YCIyTH, TMOJAPOOHO B MHCBMEHHOW (opme
Pa3bICHSIOT 3asIBUTEIIIO MOPSIOK MPEIOCTABICHUS MyHUITUTTAIBLHON YCIYTH U BOIIPOCHI,
yKa3aHHbIC B HACTOSIIEM MYHKTE aJMUHUCTPATUBHOTO PETJIaMEHTa, U B TEUCHHUE TPEX
pabouux JHEH co THS perucTpaly oOpallleHus] HalpaBJISIOT OTBET 3asBUTEN 0. OTBETHI
JAl0TCS Ha sS3bIKe oOpamieHus. B cioydae HEBO3MOXKHOCTH JaTh OTBET Ha SI3BIKE
oOpareHus UCTOJIL3YIOTCS TOCYIapCTBEHHBIE s3Ik PecnyOmku TaTapcTas.
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1.3.5. Undopmamnuss mo BompocaM MNPEJOCTaBICHUS MYHUIUIMATBHOW YCIYTH
pasMemiaercss Ha O(UIMATBFHOM  CalWTe MYyHUIMOAIBHOIO pailoHa ©W  Ha
MH(OPMAIIMOHHBIX CTeHIax B moMenieHussx Oprana st paboThl C 3aBUTEIISIMHU.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecmyOnmuku — Tartapceras,
pa3Meniaemass Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(QUIMAIBHOM  caiite
MYHULIMNIAJBHOTO  palloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHONH  CETH
«HTEpHET», BKIIIOUAET CBEACHUSA O MyHULIMIIAIIBHON YCIIyTe, COJIEpKAIINECs B IyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 210, 211, 51 agMUHUCTPATHBHOTO pETJaAMEHTA,
MHPOPMALIMI0O O MECTE€ HAXOXKIEHUs, CIPAaBOYHBIX TelePOHAX, BPEMEHHU pPabOThI
Opeana, o rpaduke npueMa 3asiBJIC€HUN Ha IPEI0CTaBICHIUE MYHULUIIATbHON YCIYTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThl, PETYIUPYIOLINE PEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOIIUX
MPEAOCTABICHNE MYHULMNAIBHONW YCIYrd (C yKa3aHUEM PEKBU3UTOB HOPMAaTHUBHBIX
MPaBOBbIX AKTOB M HCTOYHHUKOB HMX O(PUIMAIBHOIO OIyOJHMKOBaHHWA), pa3MEUIEH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIyT, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO palioHa B UH(POPMaLIHOHHO-
TEIEKOMMYHUKAIMOHHOU ceTH «HTepHET.

1.4.2. TexcT aaIMUHUCTPATUBHOIO pErJIAMEHTa B JEHCTBYIOUIEH penakiuu
NOJJICKUT pasMmenieHuro Ha EnuHoM mnoprane, B PeecTpe rocyaapcTBEHHBIX U
MYHULIMNIAJBHBIX YCIYr, Ha OQUIMAJIbHOM CcaiTeé MYHHUIMNAJIbHOTO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeleeHus

1.5.1. B aiMMHHCTPAaTUBHOM PErJIaMEHTE MUCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEeeICHHUS:

yaaJleHHOe padouee MeCTO MHOro(yHKUHOHAIBHOIO LEHTpa MPEeAOCTaBIICHUS
rOCy/IlapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEpPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpHOE TojapaszaeneHue (ohrc) MHOropyHKIIMOHAIBHOTO IIEHTPa IPEI0CTaBICHUS
roCyJapCTBEHHBIX M MYHHULMMNAIBHBIX YCIYT, CO3JAaHHOE€ B TOPOJACKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMITAILHOTO pailoHa WM B TOPOJCKOM Okpyre Pecryonuku Tarapcran
B COOTBETCTBUM € NOyHKTOM 34 IlpaBun  opraHuzaluM  JI€ATEIbHOCTH
MHOTO(YHKIIMOHATBHBIX LEHTPOB IPEIOCTABICHUS roCyAapCTBEHHBIX U
MYHUIIMTAIBHBIX YCIIYT, YTBEPKIAECHHBIX nocTtaHoBileHueM [IpaBurensctBa Poccuiickoit
Oenepauun ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBus opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCITYT»;

TeXHUYecKass omubOka - omuOka (OmMcKa, oOneyaTka, rpaMMmaTHdecKas WM
apudpmeTnyeckass omubka U060 ToA0OHas omMOKa), JOMYIICHHas OpPraHoM,
MPEAOCTABISIOIIMM  MYHHUIIMIAIBHYIO YCIyTy, W MpuBeIUIas K HECOOTBETCTBHUIO
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CBEICHMIA, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHHUIIMIIAJbHOW YCIyTH), CBECHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPHIX BHOCHIJIUCH CBEJICHHUS;

Enunas cucrema wuneHTUGUKAIMKU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
oOecrnieunBaromien UH(GOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMO/ICICTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEMbIX JIJISl MPEJOCTABICHUS] TOCYJapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyr B 3JeKkTpoHHOM (opme (manee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(GOPMAIIMOHHAs CUCTeMa, 00eCIeYnBaloIas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaLMM K  HMHQOpManuu,  coJepXKamlelcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE OOKETHOE yupexkaeHue «MHOropyHKINOHAIbHBIN
IEHTP MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHMIMIAIBHBIX yciyr B Pecmybmuke
TaTtapcTan»;

AUC  MOIL[ -  ApromarusupoBaHHass  MH(QOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IPEIOCTABIICHUS rOCy/1apCTBEHHBIX u
MyHULMNAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pETJIAMEHTE O] 3asBIICHUEM O TPEIOCTaBICHUU
MYHULIUNIATBHON YCIIyTH (Jajnee - 3asBJIEHUE) TIOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHHUIIUNIATBHOW YCIYTH, TMOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTaTtbu 2
®denepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O06 opranuzanuu

HPEOCTABICHUS TOCYAaPCTBEHHBIX U MYHHIIUIIATBHBIX yCIyry (nanee — denepaibHbIi
3akoH Ne 210-D3).

2. CTaHaapT npeaocTaBjieHuss MYHHIUTAJbLHON yCIyTru
2.1. HanmeHoBaHWE MYHHUITUTIATBHON YCIIYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HanmeHoBaHWE UCTIOJTHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPaBJIEHUS, HENOCPEACTBEHHO NPEIOCTABISIOIIEr0 MyHUIUIIATIBHYIO YCIYTY —
NcnonuurenbHblid KOMUTET ['yIIBKUHCKOTO CEIBCKOTO MOCENEHUsI 3aUHCKOTO
MyHununaigbHoro PecrryOnuku Tatapcran

2.3. Onucanue pe3ynbTara IpeIoCTaBICHUS! MyHULIUIIATbHON yCITyTH

2.3.1. Pe3ynpTaToM NpeaoCTaBICHUS] MyHUIIMITAIIBHON YCIYTH SBJISIETCS:

1) cnpaBka (Beimucka) (nmpuwiokenue Ne 1 k HacToSIMIEMy aJMUHUCTPATHBHOMY
pErJlaMeHTy);

2) perieHue 00 0TKa3e B MPEJAOCTABICHUH MYHUIMITATBHON YCITyTH (TIPUIIOKECHUE
Ne 2 x HacTosieMy aMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemieare 00 OTKase B IpUEeME JIOKYMEHTOB, HEOOXOJMMBIX  JIJIst
MPEIOCTABICHUSI MYHHUIMOAIbHON yciayru (mpuiokenne Ne 3 Kk Hacrosmemy
aJIMUHUCTPATHBHOMY PETIIAMEHTY).



2.3.2. Pe3ynpTaT mNpeAOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH HaIpaBiseTCs
3asgBUTEN0 B (GopMe DIEKTPOHHOTO JOKYMEHTa, TOJNHCAHHOTO YCHUJIICHHOMN
KBJIN()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOIKHOCTHOTO JIUIA
Oprana (6o Oprana), B cootBercTBUn ¢ DegepanbHbiM 3aKkoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanmuck» (nanee — deaepanbHbii 3akoH Ne 63-D3) B
nnuHbBId kabuHetr Exqunoro moprana. B ciiyuae HampaBieHust 3asBiI€HHS TOCPEICTBOM
PecnyOnmkanckoro moprajga pe3ynbTaT NpPeAOCTaBICHUS MYHUIUIAIBHONH YCIyTH
HampaBJIIeTCs TaK XKe B TMUHBINA KaOMHET PecmyOnukaHcKoro mopTrana.

2.3.3. 1o BeIOOpY 3asiBUTENS pe3yJIbTAT MPEJOCTaBICHUS! MyHHIIUIIATBHON yCIyTH
BbitaeTcss B Oprane wnu B MO®IL] B ¢dopme sKk3eMIuisipa 31€KTPOHHOIO JOKYMEHTA,
pacrmeyaTaHHOr0 Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOTO TMeYaTbl0 M TMOIIMHUCHIO
COOTBETCTBEHHO YITOJIHOMOYEHHOT'O JOJKHOCTHOTO Jinia Oprana niam padotauka MOLI.

2.3.4. 3asBuTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATIHLHON
ycIyrd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TE€UYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABICHUSI MyHUIIUTIAJbHON yCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIE C YYETOM
HEOOXOAMMOCTH OOpAaIlEHUs] B OPTaHU3alM1, YYACTBYIOIIKE B IPEIOCTABICHUU
MYHULUNAIBHON YCITyTH, CPOK MPUOCTAHOBIICHUS TPEAOCTABICHUS MYHULIUIATBHON
YCIIYTY B CIIy4ae, €CJIM BO3MOXKHOCTb IIPUOCTAHOBIICHUS IIPEAYCMOTpPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIauu (HAIPABICHUS )
JOKYMEHTOB, SIBJISIIOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS MYHULIMIIAIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeoCcTaBIsSeTCcsl B TEUEHUE TPeX padodnXx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa TMPEAOCTABICHUS MYHUIIMNAIBHON YCIYyrd HE
MPETYCMOTPEHO.

2.4.3. HanpaBneHue IOKyMEHTa, SIBISIOMIETOCS PE3yIbTAaTOM MPEIOCTABICHUS
MYHUIUNAIBHOM  ycliyTh B (OpME  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMM pe3ysbTaTa MpPeIOoCTaBICHUS
MYHHUIUMTAIBHON YCIYTH.

2.5. VcuepnbiBaroiuii iepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEeILHBIMH WJIM HHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaAMU JIJISI
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIC SIBISIOTCS
HEOOXOMMBIMU U 00s13aTEILHBIMHU JIJISI TPEIOCTABICHUS MyHUITUTIATBHBIX YCIYT,
MO/IJICXKAINX MIPEACTABICHHUIO 3asiBUTEIIEM, CITIOCOOBI MX MOTYYCHUS 3asIBUTEIIEM, B TOM
YHCIIC B DJICKTPOHHOU (DopMe, MOPSATOK UX MPEACTABICHUS

25.1. lng mnonyyeHus MyHUUUIAIBHOM YCIYrd 3asgBUTENb MPEICTaBISET
CIIEYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIOIIMIA JIMYHOCTh (He TpeOyeTcs B ciiydyae OOpaiiecHUs
nocpeacTBoM Pecny0iaukaHckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINN TOTHOMOYHSI IPEACTABUTEIS 3asBUTES;

3) 3asiBiICHHE:



B (hopme oKkyMeHTa Ha OyMaxHOM Hocutene (mpuioxkenne Ne 4 K HacToOAIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCS MOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUH B DIJIGKTPOHHYIO (OpMYy 3asBIICHHSI), TMOIIMUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjaMeHTa, NIpH OoOpalleHuu
nocpencTsoM PecriyOiinkaHcKoro noprana;

4) B ciyyae, eciM JJisl NMPEAOCTaBIICHUS MYHHUILIMIIAIILHON yCIyTH HEO0O0XOoauMa
00paboTKa MEPCOHANBHBIX JAHHBIX JIHIA, HE SBISIIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUHM C (heaepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHAIBHBIX JaHHBIX
MOJKET OCYIIECTBIISITHCS C COTJIACHSI YKa3aHHOTO JIUIA, IPU OOpAIllEHUH 32 MOJIyYeHUEM
MYHULIMOATBHON YCIYTd 3asiBUTENIb JOMOJHUTENIBHO TPEACTABISET JTOKYMEHTHI,
MOATBEP)KIAIOIINE TOJIYYEHUE COIJIachsl YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
MPEJCTABUTENST HA 00pabOTKY MEPCOHABHBIX JJAHHBIX YKa3aHHOIO Jinila. JIOKyMEeHTHI,
MOATBEPKAAIONINE TOJYyYEHUE COIJIacusi, MOTYT ObITh MPEJICTABJICHHI B TOM YHUCJE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHMKOB JKWJIBIX TOMEIICHHM, 3asgBUTENIEM MPEICTaBIsAETCS
JIOMOBAasi KHUTA;

6) paBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHIAMBUYAbHBIN KUIION JI0M (eciu
paBoO COOCTBEHHOCTHM HE 3aperucTpupoBaHO B EJMHOM TOCymapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJISL BBIITUCKHU U3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBleHHWE U TpUIATAEMbIe JIOKYMEHTHI MOTYT OBITh MpEICTaBICHBI
(HampaBJIeHbI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONIUX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUAM MyHKTa 2.5.3 aIMUHUCTPATHBHOTO PETJIAMEHTA,

2) nocpencTtBoM Pecry0inkaHCKOTo mopTaia B 2JISKTPOHHOU (opme;

3) B Opras JJMYHO WUJTUM IOCPEJCTBOM MOUYTOBOM CBSI3M Ha OyMa)>KHOM HOCHUTEIE.

3asBicHHME U TMpUjaraeMble JIOKYMEHThI, TPU HAMPaBICHUH MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM IMOPSIKE.

2.5.3. 3asBrIeHrEe TPU HAMPaBICHUH TOCPEIACTBOM PecrmyOimMKaHCKOTO MmopTaia
MOJITACHIBAETCS ITPOCTOM AIEKTPOHHOMN MOAIIMCHIO 3asIBUTEIIS.

J71st ToTy4YeHus TPOCTOM 3IIEKTPOHHOM MOAMKCH 3asBUTEII0 HEOOXOAMMO MTPOUTH
nporenypy peructpanuu (ayrenrudukannn) B ECUA, a Takke mOATBEpIUTh YIETHYIO
3aMuCh.

DEeKTPOHHBIC JAOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JTOKYMEHTOB), yKa3aHHBbIC B
noamyHkTax 2, 4-6 mynkrta 2.5.1 aIMUHHCTPATHBHOTO pETJIAMEHTA, 3aBEPSIIOTCS
YCUJICHHON KBaJM(UIIUPOBAHHOW TOAMUCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3JIaHHE U
MOAMUCAHNUE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTApUYyCaMHU.

DJIEKTPOHHBIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOR), MpUJIaraeMbie K
3asBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIISIOTCS B Bue (haiinoB B popmatax pdf,
g, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KadecTBO mpeocTaBisieMbIX AJIEKTPOHHBIX TOKYMEHTOB (JICKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJHKHO TIO3BOJIITH B TIOJTHOM 0O0BEME MPOYUTaTh TEKCT JOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.
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2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBneHus] JOKYMEHTOB M MHGOPMAIIMU WM OCYIIECTBICHUS ACUCTBUI,
MIPE/ICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHUKAIOIIKE B CBA3U C
PEAOCTABIEHUEM MYHHUIIMNIATBHON YCIIYTH;

2) OCyIIECTBJICHHS ACUCTBUMN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX JIs
MOJIYYCHHUS] MYHHUIIMNAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHHMeM B HHBIE
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYNPABJICHUS, OPTaHU3ALMH, 3a
UCKJIIOUCHHUEM TIOJIYYCHHMsS] YCIYT W TIOJy4eHHsS JOKYMEHTOB U UH(pOpMaIH,
PEAOCTABISIEMBIX B PE3YJIBTATE MPENOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEYHH,
ykazaHHbie B yactu | ctathu 9 ®enepambHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s3aTeNbHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HMH(POpPMAIMH, OTCYTCTBHE U (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUS MYHUUMINAIBHOW YCIyru, Julo B
MPEA0CTABICHUN MyHUIIMTIIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCaIOIINUXCS
[IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, ITOCJIE IEPBOHAYAIIBHOM MOJa4U 3asBJICHHS O
IIPEIOCTABICHUN MYHUIMIIAIBHON YCIIYTH;

0) Hayim4Ke OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJMMBIX Ji MPENOCTABICHUS MYHHMIMIIAJBHOW yCIyrd, Ju00 B
[PEIOCTABICHUN MyHULIMIIAIBHON YCIYTY U HE BKIIFOUEHHBIX B IIPE/ICTABIICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUINIATIBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH;

I) BBIBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JACHCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JUIIA
Oprana, pabotHuka MOI], npu nepBOHAYAILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTAaBICHHUS MyHULIMITAIbHONW YCIYTH, JINOO B MPEAOCTaBICHUN
MYHUIMOAIBHOW YCIYIM, O Y€M B NUCBMEHHOM BHJE 3a MHOIIMUCHIO PYKOBOIUTEIS
Oprana npu mNepBOHAYAJIBHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX JJIst
MIPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIIIETCA 3asBUTENb, a TaKkKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEY00CTBA;

4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB W HHGOpMaIui,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C IMYHKTOM 7.2
yactu | crareu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISIETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAApCTBEHHOW WJIM MYHULMIAIBLHON YCIYTH, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBatoniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIMIIAIBHOM YCIIYTH,



KOTOPBIE HAXOATCS B PACIIOPSKEHUN FOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJIEHUS U MOJIBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MJIM OpraHam
MECTHOT'0 CaMOYTIPABJIEHUS OPTAHU3ALMN U KOTOPHIE 3asIBUTEIIb BIIPABE IIPEACTABUTD, 4
TaK)Ke CIIOCOOBI X MOMYyYEHUS 3asBUTEIISIMHU, B TOM YHKCJIE B 3JIEKTPOHHOU (hopme,
NOPSIOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyINpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) Beimucka w3 EAMHOTO TOCYJapCTBEHHOTO peecTpa HEJABHIKUMOCTH —
®enepanbHas ciryxk0a rocy1apCTBEHHON PErMCTpalliu, KagacTpa 1 KapTorpadpum,

2) CBEJCHHUS O JCHCTBYIOIIEM Iaciopre rpaxaanuaa Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeneHHWs O HOTapUATBHOW IoBepeHHOCTH — DenepanbHas HOTapHATbHAsS
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkte 1 mynkra 2.6.1 aAMMHHUCTPATUBHOTO pPErJIaMEHTa, B (pOpMe SIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaTU(UIMPOBAHHON  MOAMKMCHIO  JIHII,
YIOJHOMOYCHHBIX Ha CO3/laHW€ W TOJIMUCAHUE TaKUX JOKYMEHTOB, IpHU T0jaye
3asIBJICHUSI.

2.6.3. HenpencrapiieHue (HECBOCBPEMEHHOE IMIPEACTABJICHUE) YKa3aHHBIMU B
nyHKkTe 2.6.1 agMMHHCTPATUBHOIO pErIaMEHTa OpraHamMu TOCYAapCTBEHHOW BIIACTH,
opraHaMyd MECTHOTO CaMOYTPABJICHUS, OPTaHU3AIMIMHU JIOKYMEHTOB M CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JIJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUIIAJILHON YCITYTH.

2.6.4. JlomkHocTHOE nUIO W (Wiau) paOOTHHWK, yKa3aHHbIX B MyHKTe 2.6.1
aJIMMHHACTPATUBHOTO PpETJIAMEHTAa OpPraHOB U OpraHu3alliid, HE MPEICTABUBIIUEC
(HECBOEBPEMEHHO MPEACTABHUBINNE) 3aMpOIICHHBIE U HAXOMAIIUECS B PACHOPSIKCHHUH
JOKYMEHT WJIM CBEACHUS, TOJIekKAT aIMUHUCTPATUBHON, TUCIUTIIMHAPHONW WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpemiaercs TpeOOBATh OT 3asBUTENS JOKYMEHTBI CBEJCHHUS, B TOM YHUCIIE
MOJITBEPIKIAIONIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHNE MYHUIIUITATILHON
YCIIYTH, HAXOSIINECS B PACIOPSHKEHUN TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIPABIICHUS OpTaHU3aIIH.

Henpencrasienue 3asBUTENIEM JOKYMEHTOB, COAEPIKALIUX CBEICHHS, KOTOPHIC
HaxOoNATCS B PACIOPSHKEHUH TOCYJApCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYNpPAaBIICHUSI W TOJBEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpTraHaM WJIM OpraHaM
MECTHOTO CaMOYIIPaBJICHUS OpraHW3alliid, HE SBISETCS OCHOBAaHUEM I OTKasa
3asiBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATLHON yCITyTH.

2.7. VicuepnipIBaromuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEAOCTABICHUS MYHUIIMIIAILHON YCIYTH
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2.7.1. OcHoBaHUSIMH Ji1 OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
MPEAOCTABICHNS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npexncraBiieHHbIE 3asBUTENEM JOKYMEHTBI COJEpXKAaT MOAYUCTKH U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanumy;

2) NOKYMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMYUE KOTOPHIX HE IO3BOJSIET B
IIOJTHOM 00BbEME UCTOIb30BaTh MH(OPMALIMIO U CBEAECHMS, COJEPKALIUECS B TOKYMEHTaX
JUISI IPEOCTABJICHNUS] MyHULIMITAJIBHOM YCITyTH;

3) mpenacTaBiCHHBIE JOKYMEHTBI WM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOpallleHusl 32 MyHULUIIAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUI MOTHOMOYHUS
MPEICTaBUTEIS 3asBUTEINS, B CITydae oOpalieHus 3a Mpe0CTaBICHHEM MYHUIIUTAIBHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUTIATBHON YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOU YCIIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojJHEHUE 00s3aTeNbHBIX MOJe B popMe 3asBICHUS, B TOM
yyclie B HHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukanckoMm mopTaie
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JHEHUE);

6) mpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

7) 3asBlE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OPTraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3alUIo, B IOJTHOMOYMS KOTOPBIX
HE BXOJUT NIPEIOCTABICHUE MyHULIMIIAIBHON YCIIYTH;

8) HecoOMI0IeHNE YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma No 63-@3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUM MpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOM KBaTU(UUIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. TlepeueHb OCHOBAHUH JIJIsl OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOIUMBIX JJIsI
MOJIYYeHUS] MyHUIIMTIAIBHON YCIIYTH, SABJISIETCS UCUEPIIBIBAIOIIHM.

2.7.3. Pemenue 00 oTKa3ze B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX TSI
MPEAOCTABICHUS MYHULIUITAJIbHON YCIIYTH, MOKET OBITh MPHUHSITO KaK BO BPEMs IIpUeMa
3asiBUTENS, TaK M IIOCJE IOJYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuuoMm OpraHa
HEOOXOAUMBIX JUIsI IPEIOCTABICHNS MyHULIUIIAIbHON YCIYTH IOKYMEHTOB (CBEIEHUN) C
MCIOJIb30BaHNEM MEKBEJOMCTBEHHOT'O MH(POPMAILIMOHHOTO B3aUMOJICHCTBHUSI, B CPOK, HE
npeBbIIIatonmii 9 pabounx JHEH co THS PETUCTPALIUU 3asBICHUS.

2.7.4. 3ampemaeTcsi OTKa3blBaTh B TMPUEME 3asBICHHUS U WHBIX JTOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHHS MyHUIIUIIAIIBHOM YCIYTH, B CIIy4ae €cliv 3asBJICHUE
U JOKyMEHTBI, HEOOXOIMMBIE JUIsl TPEAOCTABICHUSI MYHUIIMITAIbHON YCIIYTH, TIO/IaHbI B
COOTBETCTBUM C MH(OpMaIMEl 0 CpoKkax M MOPAJKE MPEAOCTABICHUS] MyHUIIUIIATBLHOM
ycliyru, onyonukoBaHHoW Ha ExrHoM noprane, PecnyOinkanckoM mopraie.

2.8. VcuepnbiBaroiinii nepeueHb OCHOBAHUM ISl IPUOCTAHOBJICHUS JIK OTKAa3a B
IIPEIOCTABICHUA MYHULIMTIIAJIBHOW YCIIYTH
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2.8.1. OcHoBaHMA [JIs1 TPUOCTAHOBICHHS MPEJOCTABICHUS MYHUIIUIAIBLHOU
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHUS 1151 OTKa3a B MPEAOCTABICHUHA MYHHUITUTIATLHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBIICHUM U (MITH) JOKYMEHTAX COJICPIKUTCS HEIOJHAs U
(nnm) HemocToBepHast HHGOpPMaIIUs,

2) TOCTYIUICHHE OTBETa OpraHa TrOCyJapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBJjieHUs: JIMOO TMOABEJOMCTBEHHOW OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIpAaBIICHUS OpraHU3allMM Ha MEKBEIOMCTBEHHBIN 3ampoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa W (Wjin) UHGOpMAIUU, HEOOXO0IMMBIX
JUTSL TIPEIOCTABIICHUS MYHUIIMITAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPEICTaBIICH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBHE CBEICHHI O PErHCTPAllMU TPKIAHWHA TI0 MECTY >KUTEILCTBA
(npeObIBaHUs1) B PaCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B IPEAOCTABICHUHA MYHULMUIIAIBHOU
YCIIYTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKa3pIBaTh B NPENOCTABICHUN MYHHUIIMIAIBHOM YCIYI'H B
cllydae, €CIM 3asBICHHE O TPEAOCTaBICHUH MYHUIIMIAIBHON YCIYrH TMOJaHO B
COOTBETCTBUM ¢ MH(pOpMaIENl O CpOKaxX U MOPSAKE NMPEAOCTaBICHUS MYHULIMITAIbHON
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecyOinkanckoM mopranie.

2.9. Ilopsinok, pa3Mep U OCHOBAHUS B3UMaHUs FOCYAapCTBEHHON MOIUIMHBI MJIM UHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHHUE MYHUIIUIIAIbHOW YCIIYTH

MyHununanbHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
MPEA0CTABICHUS MYHULIMIIAJILHOM YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpraHU3aLUSIMH, YIACTBYIOIIMMH B

MPEIO0CTABICHUN MyHUIIUNIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUSI B3UMAHUS IJIaThI 32 IPEJOCTABICHUE YCIIYT,
KOTOpPBIE ABJISIIOTCA HEOOXOIUMBIMU U 0053aTEIbHBIMU IS ITPEIOCTABICHHUS
MYHHIIMIIAJIBHON yCITyTH, BKJIIOYasi HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
IJ1aThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBLHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIN CPOK OKHIAHUS B OUEPEaH MPHU Mojaue 3anpoca o
MPEA0CTaBICHUHA MYHUIIMTIATLHON YCIIYTH, YCIYTH, MPEI0CTaBISIEMON OpraHu3aluei,
YYaCTBYIOILEH B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH, U MIPU MOJTYYCHUN
pe3yJibTara NpeioCTaBICHUs] TAKUX YCIYT
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2.12.1. Bpems oxuaaHus MpHU Nojiadye 3asBICHUS HA OJyYeHUE MYHUILIUIIAIbHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Tlpu momy4eHUH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIyTU
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OUYE€pPEIN HE JOJKEH MPEBBIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHUIIUTIATBHOM YCIIYTH U YCIYTH, MPEIOCTaBIsIEMO OpraHu3alyei, yuacTByIoeH B
MPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Tlpu nuunom oOpamennu B M®II B 1eHs ogauM 3asBICHUS 3aIBUTEIIO
BbIaeTcs pacnucka uz AUC M®I] ¢ peructpalinuOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOU MOJaYH 3asIBJICHUS.

2.13.2. Ilpu HampaBieHUH 3asBICHUS MOCPEACTBOM, PecnyOnrkaHCKOTo mopraia
3asBUTENh B JICHB MTOa9N 3asBICHUS MTOTyJYacT B JUYHOM KaOmHeTe PecmyOmmkaHcKoro
nopTaja M MO AJICKTPOHHON MOYTE yBEJOMIJICHUE, MOATBEPXKIAAIOIIECE, UYTO 3asBICHUE
OTMPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIIMOHHBIA HOMEpP M Jara TOoJa4yu
3asIBJICHHS.

2.13.3. Ilpu nwunoM oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JTHIIOM OpraHa 3asBHTENIO BBIJACTCS pACIUCKa U3
ABTOMATH3UPOBAHHOW HMH(GOPMAIMOHHON CHCTEMBI, MpeIHa3HAYCHHON IS OKa3aHUs
rOCYJIapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT, C PErHCTPAllUOHHBIM HOMEPOM, JaTOM
MOIa4H 3asBJICHUS U TIEPEUYHEM IPECTABIICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K IOMEMICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyra, K 3ay OXKHJaHHsI, MECTaM IS 3aII0JHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUIUTIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHAAaM C 00pa3liaMu X 3al0JHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIEHUS KKI0M MYHULIMITAIbHON
YCIIYTH, pa3MeNIeHUI0 U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
MH(pOpMAIUK O MOPSAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIE K 00ECTICUEHHIO
JOCTYITHOCTH J1J11 MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (PerepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3aIUTE NHBAIUIOB

2.14.1. TlpenocraBneHne MyHUITUNATHHOW YCIYTH OCYIIECTBIISIETCS B 3IaHUSIX U
MIOMELLECHUSIX, 00OpYZIOBaHHBIX MTPOTUBOIIOKAPHOH  CHUCTEMOHM M CHUCTEMOM
MOKAPOTYLICHHUS.

Mecta mpueMa 3asBUTENIE OOOPYAYIOTCS HEOOXOAUMON MeOenblo s
odopmIIeHUSI TOKYMEHTOB, HH(GOPMAIMOHHBIMU CTCHIaMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparuu o
COIIMAJILHON 3aluTe WHBAJIUIOB B LEIAX OECHPEMSITCTBEHHOTO JIOCTyna K MECTY
peA0CTaBICHUS MYHUIIMTIATBLHON YCIIYyTH 00€CTIeYMBaeTCs:

1) oOecrieunBacTCsl OCCHPEHATCTBCHHBIA JOCTYIl HMHBAJIWIOB K MECTYy
MPEAOCTABICHUS MYHUITUNIATBHOU yCIyTH (yIOOHBIM BXOM-BBIXOJ B TIOMEIICHHS U
MepEMEIIICHHUE B UX MpeJieiax);
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2) BHU3yallbHasi, TEKCTOBasS ¥ MyJIbTUMeIUiHas HHGOpMAIMs O TOPSIKEe
MPEIOCTABICHUSI MYHHUIIUIAIBHON YCIYTH pa3MellaeTcs B YIOOHBIX ISl 3asBHUTENCH
MECTax, B TOM YHCJIE C yYETOM OrPaHUYEHHBIX BO3MOKHOCTEN NHBAIUIOB;

3) coOmpoBOXKIIEHNE WHBAINIOB, HMMEIOIINX CTOMKUE PacCTPONCTBA (DyHKIIHH
3pEHHUS U CAMOCTOSITENIBHOTO NIEPEABUKEHUS, U OKa3aHUE UM IIOMOIIIY;

4) BO3MOXHOCTb CaMOCTOSITEIBHOTO TEPEIBMIKCHUS TIO TEPPUTOPUH, Ha
KOTOPOW  pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHOHM U TpPaHCHOPTHOU
UHPPACTPYKTYpP, BXO/la B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCAZAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KpPECIa-KOJISICKH;

5) mamnexamiee pa3MeleHHe OOOpPYIOBaHUS W HOCHTENCH WH(QOpMAIHH,
HEOOXOUMBIX JIJIs1 oOecrieueHus: OeCIpensITCTBEHHOTO JOCTYTa HHBAJIUIOB K yCIyraM C
Y4ETOM OTPAHUYEHHUN UX KU3HEACATEIbHOCTH;

6) nyOimpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PHTEIBHOM
uH(popManuu, a TakKe HaJAIUCed, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKon
MH(}OpMaMK 3HAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUYeUHbIM IpudTOM bpaiins;

7) IOITyCK CypIOTepeBOYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) normyck co0aKu-MPOBOJIHUKA TP HATHYNH JOKYMEHTA, TTOITBEPKIAIOIIETO
ee chHeuuajbHOoe OOy4YeHHME U BblAaBaeMoOro mo ¢GopMe U B MOPAIKE, KOTOpBIE
YCTaHOBJIEHBI MPUKAa30M MMUHHCTEPCTBA TpyJda U COLUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 yrBepxkiaeHun ¢GOpMbI JTOKYMEHTAa,
HNOJATBEPKIAIOUIETO CHElHabHOE O0y4YeHHe COOaKu-IPOBOJHMKA, MU TOpsIKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B YacTu oOOeCneYeHus JOCTYMHOCTH I WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX IPU MPEAOCTABICHUNA MYHULHIIAIBHOW YCIYTH, KOTOpBIE
ykazaHbl B nonamyHktax | — 4 nynkra 2.14.2. agIMMHUCTPAaTUBHOIO PETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPEICTBaM, BBEACHHBIM B SKCILTyaTaI[UIO WK MPOIIEIITUM
MOJEPHU3ALMNIO, PEKOHCTPYKIMIO rocie | uronsa 2016 rona.

2.15. Tloka3aTenu AOCTYIMHOCTH M KaueCTBAa MYHUIIUTIATBHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCUCTBUI 3asiBUTEINSI C JOJKHOCTHBIMM JIMLAMU ITPU
IIPENOCTABIEHUN MYHULMIAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJryuyeHus: ”HPOpMaIUH O XOe MPEAOCTaBICHNUS MyHUIUITAILHONW YCIIyTH, B TOM
YHClIe C UCTIOIb30BAaHUEM HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA,
BO3MOKHOCTbH JIMOO HEBO3MOKHOCTb MOJIyY€HHS MyHHUIIUIIAJIbHON YCIyTH B
MHOTO(YHKIIMOHATBHOM HEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YKCJIE B IOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATIBHOM
1oIpa3/ieJIEHUU OpraHa UCIOJHUTENBHO PACIOPAIUTENLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3aABUTEINS (3KCTEPPUTOPUATBHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEeA0CTABIEHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIN)
MYHUIUTIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX [IEHTPaX MPeI0CTaBICHUS
rOCyAapCTBEHHBIX M MYHULIMITAIIBHBIX YCIYT, IPEyCMOTPEHHOTO cTaThel 15.1
®epnepanbHOro 3akoHa Ne210-@3 (KOMIUIEKCHBIN 3a1pocC)
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2.15.1. TlokazaTenssMu JOCTYHNHOCTH MPENOCTABICHUS MYHUIMIAIBHON yCIyTu
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEIIEHUSI, B KOTOPOM BEIETCA PHEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYue HEOOXOAUMOIro KOJMYECTBA CIELMAINCTOB, & TAaKKE IOMEILEHUM, B
KOTOPBIX OCYILECTBIIACTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcueplnpiBaoniel uHpopmanuu o crocobax, MNOpsSAKE M CpoKax
IPEJOCTABICHUS] MYHUUUNAIBHON YCIyIM Ha HMH(QOPMALMOHHBIX CTeHIaX, EanHom
noptaie, Pecnybnukanckom noprasue, opuiuanbHOM caiiTe MyHULMITAIIBHOTO paiioHa;

OKa3aHuE NOMOIIM MHBAJINAM B [IPEOJOJIEHUH OaphEPOB, MEIIAIOIINX OJTyUYEHUIO
MU yCIIyT HapaBHE C JPYTUMHU JIMLIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABIISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpoKa MOTYICHHUS pe3ysibTaTa MyHHUIIUIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJMHUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JOJDKHOCTHBIMU Jinliamu (0e3 ydera
KOHCYJIbTAIIUMN ):

B3aUMoOJIeHicTBUE 3asiBUTENss ¢ paboTtHukamu Oprana wimu  MOL[ npu
OPENOCTABICHUM  MYHULMIIAJIBHOM  YCIYTM  OCYIIECTBISIETCS OAWUH pa3 IIpH
NPEICTaBICHUH 3asBJICHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJMH pa3 B CiIy4ae HEOOXOIMMOCTH IOJIYYEHMs pe3ysbTara IMpelOoCTaBIICHUS
MyHUIMnaibHou yciyru B Oprane winm MOIL[ B ¢opme sK3eMIUIsipa 371EKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOKUTENEHOCT OJHOTO B3aUMOJEHCTBUS 3asBUTENS C JOJDKHOCTHBIMH
JULAMU TIPU MPEJOCTABICHUN MYHULIMITAIbHON YCITYTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH C
MIOMOIIBI0 YCTPONCTB MOJBHKHOM paanoTesieOHHON CBS3U, C HCIOJIb30BAaHUEM
PecnyOnnkaHckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoae mpeaocTaBiICHUS MYyHHUITUTATBHOU YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom moprane,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBiieHue MYHUIMIAIBHOM YCIYyTH OCYIIECTBISIETCS B JIFOOOM
M®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
dakTrueckoro npoxkuBaHus (mpeObIBaHus) Ha Tepputopun PecmyOnuku TaTtapcran mo
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca He TPEeI0CTaBIIsETCS.

2.16. Nuble TpeOoOBaHMUs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOEHHOCTH MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH MO 3KCTEPPUTOPUATBLHOMY MPUHIUITY (B clydae, eciu
MyHHUIMNIATbHAS YCIyra NPeA0CTaBIIsAeTCs M0 IKCTEPPUTOPUATIBHOMY MPUHIIMITY) U
0COOEHHOCTH MPEAOCTABICHHSI MyHUIIUIAIBHOM YCIYTH B 3IEKTPOHHOU (hopme



15

2.16.1. Tlpu mpenocTaBieHUHM MYHUIMNAIBLHOW YCIYrHM B 3JEKTPOHHOU (opme
3asiBUTENb BIIPABE:

1) momyunth wWHGOPMAIMIO O TOPSAAKE W  CPOKaxX IMPEIOCTaBICHHUS
MYHHIIMIIAJBHOW YyCIyTH, pa3MelleHHylo Ha Enunom moprane, PecmyOnmkanckom
nopTrare;

2) mojmaTh 3asBJICHHE O TNPEAOCTABICHUM MYHHIIMIIAIBHON YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJISl TPEIOCTABICHUSI MyHUIIMTIAILHON YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C MYHKTOM 7.2 dactu 1 crarbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCI0JIb30BaHUEM PecriyOiinkaHCKOro noprana;

3) MOJMlyYuTh CBEINCHHSI O XOJE€ BBITIOJHECHHUS 3asBICHUNA O TMPEAOCTABICHUU
MYHUIMTNIATBHON YCIIYTH, IOJAHHBIX B 3JIEKTPOHHOM (hopME;

4) OCYIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHHUS MyHUITUIAILHON YCITYTH;

5) moyyduTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyTH B (Qopme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monath xanmoOy Ha pemeHue u aeiicTBue (Oe3nerictBue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIML, MYHUIMINAIBHBIX CIY>KAIIUX IOCPEACTBOM PecrmyOiInKaHCKOro
noprana, nopTana ¢eaepaibHOM TOCYJapCTBEHHOM HWH(POPMAIMOHHON CHCTEMBI,
oOecreunBaroIieil mpoiecc aocyaeOHoro (BHeECyJeOHOro) 00KajJoBaHUSI PEIICHUN U
neicTBuil (0e31eNCTBUS), COBEPIICHHBIX NMPU NPEIOCTABIECHUU TOCYIAapCTBEHHBIX U
MYHULUNAIBHBIX ~ yCIYT OpraHaMy, MPeAOCTaBSIONIMMHU TOCYAApCTBEHHBIE U
MYHHUIIUTIATbHBIC YCIYTH, UX JOKHOCTHBIMU JIMIIAMH, TOCYJApCTBEHHBIMH U
MYHHUITUTIATBHBIMU CITY>KaIIAMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHON (hOpMBI 3asiBieHUs Ha PecnyOnukaHckoM moptane 0e3 HeOOXOIUMOCTH
JOTIOJTHUTENBHOM MO1auu 3asIBJICHUS B KaKOU-IMO0 UHOHU (hopme.

2.16.3. IIpu popmupoBaHUM 3asBICHUS 00ECTIEUNBACTCS:

1) BO3MOXHOCTH KOTIMPOBAHUS U COXPAHEHUsI 3asBJICHHUS W WHBIX JOKYMCHTOB,
HEO0OXOAMMBIX AJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJTHCHUSI HECKOJIBKHUMH 3asBUTEIISIMA OJIHOW 3JICKTPOHHOMN
(GopMBbl 3asBIIEHUSI NMPU OOpaIEHUH 3a YCIyraMH, MPEIroJiaralolliliMy HalpaBiIeHHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTbH Ie4YaTh Ha OyMa)KHOM HOCHTEJIe KOIHHU DJICKTPOHHON (HOPMBI
3asIBJICHUS;

4) coxpaHCHHUE paHee BBEICHHBIX B 3JICKTPOHHYIO ()OPMY 3asIBJIICHHS 3HAYCHUI B
10001 MOMEHT TIO JKEJTaHHIO T0JIb30BaTeNs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIHNOOK
BBOJIa M BO3BpATeE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHMS,

5) 3amonHeHWe TMoyiel DJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajla BBOJA
CBEJCHUI 3asgBUTEJIEM C UCIOJb30BAHUEM CBEJICHUHM, pa3menieHHbiXx B ECUA, u
CBEJICHUH, OIMyOJMKOBAaHHBIX Ha PecmyOnuMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKALIMN U ayTEHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOM M3 ITAlOB 3alOJIHCHHS 3JICKTPOHHOM
(dopMbI 3asBIeHNs 0€3 TOTEPH paHee BBEACHHON HH(POpMAIIH;
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7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBICHUSM B
TE€YCHHE HE MEHEee OJHOIO Tofa, a TaK)Ke YaCTUYHO CHOPMHUPOBAHHBIM 3aSBIICHUSM - B
TEUCHHE HE MEHEE 3 MECALIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3anuch) OCYIIECTBISCTCS
nocpenctsoM PecrybnmkaHckoro noprana, renedona KoHtakr-nienrpa MOLI.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIe CBOOOJHBIE /IS
npuema J1aTy ¥ Bpems B MpejiefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPEACICHHYIO 1aTy 3aKaHYMBAETCS 3a CYTKH A0 HACTYIUICHUS 3TOU
JaThI.

JI1st ocy1iecTBIEHHS IPEIBAPUTEIBHOM 3alIMCH TOCPECTBOM PecmyOnkancKoro
MopTaja 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpallliBaeMble CUCTEMOW JaHHbIE, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KeJTaeMylo 1aTy U Bpems Iprema.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpPU
peABApUTEIbLHOM 3alKCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPU JIMYHOM
pueMe, MpeaBAPUTEIbHAS 3alUCh AHHYJIUPYETCS.

[Ipu ocyiiecTBIEHUH NPEIBAPUTEIHLHON 3aMKUCH 3asBUTEII0 OOecreynBaeTcs
BO3MOXHOCTh paciieyaTaTh TAJIOH-TIOATBEpXKIACHUE. B citydae, ecnu 3asiBUTEb COOOIIUT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJipec TakKe HampaBiseTcs] HHPOpMAIUs O
MOATBEPKJICHUN TPEIBApPUTENIbHON 3alliCU C yKa3aHUEM JaThbl, BPEMEHU U MecTa
npuema.

[Ipyn ocyiiecTBIEHNN NPEIBAPUTENBHON 3alKCH 3agBUTENb B 00s3aTEIbHOM
nopsiike HPOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aIIUCh AHHYJIUPYETCS B Cydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAUYEHHOTO BPEMEHHU MpUeMa.

3asBUTENb B II000€ BpeMs BIPABE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIEHUS WHBIX ACHCTBUH, KpOMe
IPOXOKICHUS UIECHTU(UKAIIUU U ayTeHTHU(UKAIIMA B COOTBETCTBUHM C HOPMATUBHBIMU
paBoBbIMU akTamMu Poccuiickori @Penepanmu, ykazaHus LEId IPHEMA, a TaKXKe
MPEIOCTABIICHUS CBEICHHM, HEOOXOIUMBIX ISl pacueTa UIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. Cocras, noc/1e10BaTeJbHOCTh U CPOKH BbINOJHEHHUS a/IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHusA K MOPSAAKY UX BBINIOJTHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS AIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOT0(yHKIMOHAJBbHBIX IEHTPAX

3.1. Onucanue nocaeaoBaTeIbHOCTU ACHCTBUIN IPU NMPEAOCTABICHUN
MYHUIIUIIAJIBHON yCITyTH



17

3.1.1. IlpegocraBneHre MyHHUIMIAIBHON YCIyTH BKIIIOYAET B ce0s ClEIyroIIne
aAMUHUCTPATUBHBIE MTPOLIEAYPHIL:

1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS,

2) IpUHATHE H PACCMOTPEHHUE KOMIUIEKTa JIOKYMEHTOB, IIPEIICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOLIUC B
PEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

4) IOArOTOBKA pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BIZaua (HanpaBICHKE) 3asBUTEITIO Pe3yJibTaTa MyHUIIUIAIBHOW YCITYTH;

6) ucrpaBJeHUE TEXHUYECKUX OIIHOOK.

3.2. Oka3aHue KOHCYNIbTAIlUN 3aBUTEIIO

3.2.1. OcHoBaHMEM Hayajla BBINIOJHEHUS aJMHUHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMNPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUMTAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIULIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHHUCTPATUBHOMN NIPOLIEAYPHI, SIBISETCS:

npu obpamienuu 3asButens B MOL] — paborauk MOI];

npu oOpamieHun 3asButenss B Opran — PykoBogutens McnomHutensHOro
KOMUTETA (Aajee - JOHKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHMUE).

3.2.2. 3asBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAlUEH O TMOPSAKE U CPOKax
PEIOCTaBIECHUSI MYHUIIUTTAIbHOH yeiryru B MOL] nuyHO 1 110 TenedoHy v 2JIeKTPOHHON
IIOYTE.

PabotHuk M®IL[ koHCYnpTHUpYET 3asBUTENsA, B TOM YHUCIE MO COCTaBy, (Gopme
MPEACTABISIEMON JOKYMEHTALIMK U IPYTUM BOMPOCAM JIJIsl MOJTYUYEHUsI MYyHHUIIMTAIbHON
YCIYTH.

3asgBUTENh MOXKET TOJYyYUTh HH(POpMALMIO O TMOPSAAKE NPEeaOCTaBICHUS
MYHULMTNIATBHON ycyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynbraTaMyu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MIPOLIEAYp  SIBISIOTCS:
KOHCYJIbTAIIH IO COCTaBy, (hopme NpeCcTaBIgseMOi JOKYMEHTAIH U IPYTUM BOIIpOCam,
HEOOXOAMMBIM JIJIs1 IOJTyYE€HUSI MYHUIIUTIATLHON YCITyTH.

3.2.3. 3asBuTens Bapase o0paTtuThes B Oprat 1o teiaedoHy U AIEKTPOHHOH MoYTe,
a TaKXke MOJIY4YUTh KOHCYJbTalMi0 Ha PecmyOnukanckoMm mopTtane, caiite OpraHa o
NOPSIAKE U CPOKAX MPETOCTABICHUS] MYHUIIMNIATBHON YCIYTH, B TOM YHCIIE IO COCTaBY,
dopMe TmpeACTaBISEMON JOKYMEHTAllMM W JPYrUM BOOpocaM ISl MOJy4YeHUS
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHHE HHPOPMUPYET
3asBUTEISI B COOTBETCTBUM C TpeOOBaHUAMM MyHKTa 1.3.4 aaMHUHHCTPATHBHOIO
periameHTa.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pab04YnX AHEH CO THS MOCTYIUIEHUsT 00palleHusl.
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Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
KOHCYJbTAllMM IO COCTaBy, (OpMe TMPEACTABIAEMON JTOKYMEHTAlUU U JIPYTHM
BOITPOCAM, HEOOXOAMUMBIM JIJISl OJTYYEHHS] MyHULIMITAJIbHOM YCITYTH.

3.3. [lpunstrie U pacCCMOTPEHUE KOMILIEKTA TOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jis1 MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTHU 4epe3
M®II v ynanennoe pabouee mecto MDII,

3.3.1.1. 3asButens (npeacTaBUTENb 3asBUTENs1) oopamaercs B M®I ¢ 3ampocom
O TNPENOCTaBJICHUM MYHULMNAIBHOM YCIYTM M TPEACTaBIIACT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

OINpeeNsIeT MpeaMeT OOpaICHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA,

3aIoJHSET IEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

MIPU IPEAOCTABICHUU JOKYMEHTOB, YKAa3aHHBIX B IYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISIET CKAHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacnieqaTteiBaeT 3asBieHue u3 AUC MOIL;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MONKUCAHUs CKaHUPYeT noanucanHoe 3asasienue B AUC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThI, Ipe/ICTaBICHHbIE B AJIEKTPOHHON (popme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILAET NOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAIlleHHsI 3asIBUTEIIS.

Pe3ynbraTaMy BBIOJHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCS: TOTOBOE K
OTHpPaBKE 3a8BJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBiaseT makeT TOKYMEHTOB, IPUHSITHIX OT 3asBUTEIIS
B OpraHs B 2JICKTPOHHO (hopme (B COCTaBE MAKETOB AIEKTPOHHBIX JI€IT) B TCYCHHUE OJTHOTO
pabouero JHs co THs 0OpaleHus 3asiBUTENS B CTPYKTYypHOE nojapasaenenue MOLI.

Pe3ynbpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asiBICHHE
U TMakeT JOKYMEHTOB (QJICKTPOHHOE [€10), HampaBlieHHble B OpraH, MocpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM AOKYMEHTOB MJisi MPEAOCTABICHUS MYHULMNAIBHOW YCIYyTU B
aleKTpoHHOM (hopme yepe3 PecniyOnmukaHckuii moprail.

3.3.2.1. 3asgBuTenp AN MOAAYU 3aABICHUS B DJIEKTPOHHON (hOpMe BBIMOJHSET
CIEAYIOLINE NEUCTBHUS:
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BBITIOJIHSIET aBTOPU3ALIHIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3armoyHAeT (QOopMy DIIEKTPOHHOTO  3asBJCHHS, BKIIOYAIOUIYI0O CBEJCHHUS,
HE0OXO0UMBbIE U 00s3aTeIbHbIC AJIs IPEIOCTABICHUS MyHUIIUTIAIHLHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE O0Opasbl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJIEHUS (IPU HEOOXOAUMOCTH);

NOJTBEPKIAeT (PaKT O3HAKOMJICHHS M COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
IPEJOCTABICHUS] MYHHUIMNAIBHON YCIyru B 3JIEKTPOHHOW QopMme (ycTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME JIEKTPOHHOTO 3asIBICHMUS);

NOJTBEPKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJEHUN (yCTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asBIICHUS);

OTIIpaBJISIET 3aIlOJIHEHHOE HIIEKTPOHHOE 3asBIICHUE (HaOXKuMaeT
COOTBETCTBYIOIIYIO KHONKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asIBJICHUE MOAMMICHIBAETCS B COOTBETCTBHH C TPEOOBAHHUSIMH ITyHKTA
2.5.3 axMUHUCTPATHUBHOTO PETIAMEHTA,

MOJTy4aeT YBEeJOMIIEHHE 00 OTIIPaBKe AJIEKTPOHHOTO 3asBICHUSI.

dopmatHO-IOTHYECKask TPOBEPKa CHOPMUPOBAHHOTO 3asIBJICHHS OCYIIECTBISACTCA
HIOCJIE 3aIIOJIHEHUS 3asIBUTENIEM KaXKI0TO U3 MOJIEN 3JIEKTPOHHOM popMbl 3asiBnieHus. [1pu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOIO TMOJs AJIEKTPOHHOM (OpMBI  3asBICHUS
3asiBUTEJIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIMOKU U MOPSAKE €€ YCTPaHEHUs
OCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHON (hopme
3asIBJICHUSI.

AJIMUHUCTpAaTUBHBIE MPOLUEAYPHl, YCTAHABIMBAaEMble HACTOSALIUM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.

PesynpraramMu  BBIMIOJIHEHUS  aIMUHUCTPATHUBHBIX  MPOLEAYp  SBISIOTCS:
AJIEKTPOHHOE JIe7I0, HampaBieHHoe B OpraH MOCPEICTBOM CHUCTEMBI DIIEKTPOHHOTO
B3aUMOJEHCTBHS.

3.3.3. PaccmoTpenne KoMIUIeKTa TOKyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHuMeM Hauaja BBHINOJHEHHS AJMUHHCTPATUBHOW TMPOIEAYPHI
ABIIICTCS TIOCTYIUICEHWE 3asBICHUS M WHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
pPEIOCTaBICHUS MYHULIMIIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMMHHUCTPATUBHON Mpoueaypsl siBisiercs PykoBoaurens McnoaHuTensHOro KoMuteTa
(manee - JOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOpailieHus 3aABUTENS C 3asBiIeHreM B Oprax:

OTIpesensieT MpeaAMET 0OpallIeHus;

yCTaHaBIIMBAET JINYHOCTh 3asIBUTETIS;

IPOBOIMUT MIPOBEPKY IMOTHOMOYMNH JINIIA, TIOJAIOIIETO TOKYMEHTHI,

IIPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETIIaMEHTa, POBEPKY COOTBETCTBHS MPEICTABICHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHMSAM (Haajexaiiee o(opMiieHHEe KOIUM
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOAYMCTOK, MPHUIHCOK, 3aYEPKHYTHIX CIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABIICHUI);
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3aMOJHSET  JJEKTPOHHYIO  (QopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
MH()OPMAITMOHHOW CHCTEME, MPETHA3HAYCHHOW ISl OKa3aHWsl TOCYJAapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT;

IIPY PEJIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMHHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBIISICT CKAaHUPOBAHUE TPEICTaBICHHBIX
JOKYMCHTOB;

pacrieyaThIBacT 3asBIICHHUC;

TIepeIacT 3asBUTEIIIO Ha IPOBEPKY U MOAMKUCAHNC,

IOCJIC TTOANKMCAHNS CKaHUPYET MOAIMCAaHHOE 3asBJICHUE;

3arpyaer B ABTOMAaTU3HPOBAHHYIO UH(OPMAITMOHHYIO CUCTEMY,
MpEAHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT
JOKYMEHTBI, TPEACTABJIICHHBIC B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE OOpa3bl
OTCKaHWPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JICKTPOHHOE JIETI0;

BO3BpAIAeT TOJANMUCAHHOE 3asBJICHHEC W OPHUTHHAIBI OyMaKHBIX JOKYMCHTOB
3asIBUTEITIO;

BBIJIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Hamm4ms OCHOBaHWM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISICT 3asBUTENS O HAIUYUU
NPENSATCTBUN JJIsl TpUeMa 3asBJICHUS M BO3BpAIllaeT €My JOKYMEHTBI C OOBSICHEHUEM
coJiepKaHUs BBISIBIEHHBIX OCHOBAHUI JIJIsl OTKa3a B MPUEME JJOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, TIOCIIC
MOCTYIJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE

MIPUCBANBAET 3aBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JIeNT M CTaTyC
«ITpoBepka TOKYMEHTOBY;

U3yJaeT TMIOCTYNHBIINE DJJCKTPOHHBIC Jejla, B TOM YHCIE TPHIOKCHHBIC
3asBUTEJIEM JIOKYMEHTHI B JICKTPOHHOM (hOpMe U AIICKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
MmocpencTBOM oOpamieHuss k EmuHomy mopTtany (B ciiyd4ae, €Cld  3asiBUTEICM

MIPEICTABIICHBI AIEKTPOHHBIE JTIOKYMEHTBHI, MO/ CAHHBIC YCUJICHHOU
KBTU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO).
[Ipu HaJlM4uu OCHOBAHUM, pPEeAYCMOTPEHHBIX MIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTA, IOJTOTaBIMBACT NPOEKT pemieHus 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOMMBIX JIJIS TPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

B cmydae, ecnmu B pe3yiabTaTe NPOBEPKH YCHIJIEHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHON TOJIUCH BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JICUCTBUTEIBHOCTH,
MPOEKT pelieHuss 00 OTKaze JOKEH COJAepKaTh MyHKTHI cTaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUJIM OCHOBAHUEM JIJI €TI0 MPUHSATHS.

[Ipoekt pemenuss o0 OTKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
peA0CTaBICHUS MYHUIIMTIATLHON YCIIYTH, C YKa3aHWEM MPUYMH 0TKa3a (B cliydae, eCiiu
OCHOBaHHUS [IJI1 OTKa3a B NMpHUEME JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEAOCTaBICHUS
MYHULIUTTAIBHOM YCIYTH, CBSI3aHbI C HAPYILICHUEM YCTAaHOBJICHHBIX TPEOOBAHUM K TAKUM
JOKYMEHTAM, OCHOBaHHUs Il OTKasa B MPUEME JOKYMEHTOB JOJDKHBI COAEPKATh
nH(pOpMAIMI0O 0 HAUMEHOBAHHWH JOKYMEHTOB (MH(OpMAaIuu, CBEIECHUI), KOTOPhIE HE



21

MPE/ICTaBICHbI, COJEPKaT HEAOCTOBEpHblE M (WJIM) NPOTHUBOPEYMBHIE CBEICHUS,
oopmIIeHBI C HapylIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HampaBiseTcss Ha
COTJIACOBAaHHWE B YCTAHOBJCHHOM TMOPSIKE MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CoracoBanue MpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0JUMBIX
JUIS  TIPEIOCTABJICHUS MYHHIIMITATBLHOW YCIYyTH, OCYIIECTBISIETCS B  TOPSJKE,
IPeTyCMOTPEHHOM MyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnoyuae oOTCyTCTBHS OCHOBaHWI JJisi OTKa3a B TMpHEME JOKYMEHTOB,
NPEeTyCMOTPEHHBIX MyHKTOM 2.7.1 amMUHUCTpAaTUBHOTO periaMeHTa, IOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UCHHUE OJTHOTO pabOYero JHS CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEII0, YKa3aHHBIM B 3afBIICHUU CIIOCOOOM,
YBEJAOMJICHHE O TIOCTYIUICHUU 3asBJICHHS, COJEprKaIlee BXOIAIINN PETUCTPAlMOHHBIN
HOMEp 3asBJICHH, JATy MOJY4YCHUS 3asBIICHUS, MEpeUYeHb HAMMEHOBaHWU (aiinos,
MPE/ICTaBICHHBIX K HEMY JOKYMEHTOB, JATy IMOJYYCHHUS pe3yibTaTa MYHHUIIHITATBEHON
YCITYTH.

3.3.3.4. Hcnomnenme mporenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aJIMUHHACTPATUBHOTO pErjaMeHTa, TMpH HAIUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCS. B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHOU
UH(OPMAITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHWs TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIC MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIAMEHTA, BHITIOJHAIOTCS B TEUEHHUE OJTHOTO Pab0Yero JHs CO JTHS
MOCTYIUICHUS 3asBJICHUSI HA PACCMOTPEHHE.

Pe3ynpTaTaMy BBITIOJTHEHHS AIMHHUCTPATUBHBIX MPOIEAYP SABISIOTCS: TPUHSITHINA
HA PAacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHUILIUTIATBHON YCIYTH.

3.4. HampaBieHre MeXBeTOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPENOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHOBaHMEM HayaJla BBINOJHEHUS aJIMUHUCTPATUBHON MPOUEAYPHI
ABJISIETCSl TOJyYeHUE JOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHNE AJMUHUCTPATUBHOM TPOLEAYPHI, OT JIOJDKHOCTHOTO Juila (pabOTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIST JJOKYMEHTOB.

JlomkHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATUBHOU MPOIEYpHI, sBIsieTcss PykoBoaurens McmomHUTENPHOTO KOMUTETA
(mamee - MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAMpaBlICHHUE MEXKBEIOMCTBEHHBIX
3aIpoOCOB).

3.4.2. JIoJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIPABJICHUE MEKBEIOMCTBEHHBIX
3armpocoB, (opMHUpPYyeT W HAmpaBiseT B AICKTPOHHOUW (POpME TOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO AJICKTPOHHOTO B3aUMOICHCTBUS (IIPU OTCYTCTBHUU TEXHUYCCKOM
BO3MOXXHOCTH — HWHBIMH CIIOCOOaMH) 3ampoChl O MPEIOCTABICHHH JIOKYMEHTOB M
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErVIAMEHTA.
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AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHb IPUHSITHS 3asIBJICHUS HAa PACCMOTpPEHUE.

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJM) IOABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHM3alMH 3alpOCHI.

3.4.3. CnenquanucTel  MOCTaBIIMKOB  JIaHHBIX HAa OCHOBAaHMU  3alpOCOB,
HNOCTYNUBIIUX YEPE3 CHUCTEMY MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJAECHCTBUS,
IOPEJOCTaBIAIOT 3alpAIIUBAEMble JOKYMEHTHl (MH(OPMALMIO) WM HAIpPABISIOT
yBEJIOMJICHUS 00 OTCYTCTBHM JOKYMEHTa M (Wiau) uHGOpMaIlUU, HEOOXOIUMBIX JIJIs
IPEIOCTaBIECHUS MYHULIMIIAIBHOM YCIYTH (Jajee — yBeJOMJIEHUE 00 OTKa3e).

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTaHABIMBACMbIE HACTOSIIMUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHHUE TPEX THEU CO JIHA MOCTYIUICHUS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WJIA OpraHU3allMio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOPMALUIO, €CIIH UHBIE
CPOKM TMOJArOTOBKM W HaIlpaBJIEHUS OTBETAa HAa MEKBEJIOMCTBEHHBIA 3alpoc He
yCTaHOBJIEHBI (enepanbHBIMA 3aKOHAMH, TWPAaBOBBIMH akTamMu IIpaBuTenbcTBa
Poccuiickoii @enepanyii 1 NPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu PecriyOmmku Tatapcran.

PesynbraramMy  BBINIOJIHEHUS  aJMUHUCTPATUBHBIX  MpPOLEAYpP  SABJISIOTCA:
JOKYMEHTHI (CBEICHMSI), HEOOXOAMMBIE JJISl IPEJOCTABICHUS! MyHUIIMIIAIBHON YCIYTH,
1100 yBeAOMIIEHHE 00 0TKa3€, HallPaBJIEHHBIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HampaBJ€eHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JI0JDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIlpaBJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB!

MOJIy4aeT 3alpallriBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBHSL  JIOKYMEHTBhI (CBEIEHHUSA), HEOOXOAMMBbIE IJIsl MPEIOCTaBICHUS
MYHUIUINIATIBHOW YCIyTH, TUOO0 yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(nm) uadopmanuy;

IpU HAJIMYUHY OCHOBAHUH, TPEyCMOTPEHHBIX MTYHKTOM 2.7.1 a IMUHUCTPATUBHOTO
periiaMeHTa, MOJrOTaBIMBAET MPOEKT peuieHusi 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIATLHON YCIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX MJis
IpeIOCTaBICHUS] MyHUIIMNIANBHON YCIYTH, C yKa3aHUEM NPUYMH 0TKa3a (B ciiydae, eciu
OCHOBaHUS ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIWUMBIX ISl MPEIOCTaBICHUS
MYHHIIMIIAIBHON YCIYTH, CBSI3aHbl C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBAaHUH K TAKUM
JOKYMEHTaM, OCHOBaHHUS MJisi OTKa3a B IMpUeMe JOKYMEHTOB JOJDKHBI COAEpXk aTb
nH(pOpPMaLIMI0O 0 HAUMEHOBAHWU JOKYMEHTOB (MH(OpMAaIMH, CBEIEHUIl), KOTOphIE HE
NpPECTaBIICHbI, COJEpPkKAT HEAOCTOBEpHble U (WJIM) NPOTUBOPEUMBHIE CBEICHMS,
opopMJIEHBl C HapyIIEHUEM YCTAHOBJIEHHBIX TpeOOBaHWI), HaIpaBisieTcs Ha
COrjJacOBaHUE B YCTAHOBJICHHOM TMOPSAKE MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTAa.

CorlacoBanue NMpoeKTa peeHus: 00 0TKasze B MpueMe T0KYMEHTOB, HEOOXO0JUMBIX
UL TIPEOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYLIECTBISIETCS B TMOpPSIKE,
MPEeTyCMOTPEHHOM MYHKTOM 3.5.3 aAIMUHUCTPATUBHOTO PETJaMeHTa.
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AJMUHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHD MOJIyY€HHUS CBEJICHHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
JOKYMEHTHI (CBEACHHS), HEOOXOANMBIE ISl MPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH,
IIPOEKT penieHust 00 0TKa3e B MpUeMe JOKyMEHTOB, HEOOXOUMBIX ISl PEOCTaBICHUS
MYHUIUTIATBHOU YCIIYTH.

3.4.5. VcnomHeHnue mporeAyp, yKa3aHHbIX B TnyHKkrax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpH HaJM4YUM TEXHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(OPMAIITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIAyr, B TOM UYHCJIE C MOMEHTa pETUCTPallid 3asBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX TPOIEIYP,
YKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET TPU pabOUMX
TTHSI.

3.5. [loaroroBka pe3ynbraTa MyHULIUTIATHHON YCIYTH

3.5.1. OcHoBaHuMeM Hauaja BBIIIOJHEHUS aJMUHUCTPATUBHON MPOLEAYPBI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HaIlpaBIICHUE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEIEHMIl), HEOOXOIUMBIX JIf
[PEIOCTABICHUS MyHULIMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATUBHOM
npouenypsl, sBiasgerca PykoBoaurtens McnonHuTenbHOro KomMutera (ganee -
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOArOTOBKY pe3yibTaTra MpPEeAOCTaBICHMUS
MYHUITUTATEHON YCIYTH).

3.5.2. JIOMKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
MPEAO0CTABIICHUS MYHULIMIIATBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIAIBHOU YCITYTH;

IIPU BBIABJIICHWH OCHOBAHMW JUIA OTKa3a B IPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B IYHKTE 2.8.2 aJMUHUCTPATUBHOI'O PEIVIAMEHTA, TOATOTABINBAET
MIPOEKT pelIeHust 00 0TKa3e B MPEAOCTaBICHIUH MYHUIIUIAIBHON YCIIyTH;

B ClIy4ae OTCYTCTBHUSI OCHOBAaHUU ISl OTKa3a B MPEJOCTABICHUN MyHHUIIUIAIBHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATUBHOI'O PErJIAMEHTA, TI0 UTOraM
paccMOTpEeHHsI JOKYMEHTOB, HEOOXOIMMBIX JJIsi TPEJOCTaBICHUS MYHHUIUMNAIbHOMN
YCIIyTH, TIOJAITOTABJIMBAET MPOEKT PE3ysibTaTa MPEIOCTABICHUS MYHUIIMITAIIbHON YCIYTH
B COOTBETCTBUU C NOANyHKTaMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETIaMEHTAa,;

HalpaBisieT  MOATOTOBJICHHBIA  MPOEKT  pe3yjbTaTa  MPEAOCTaBIICHUS
MYHUIIMNATBHOW YCIYTM HAa COTJIACOBAaHUE B YCTAHOBIIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI JJIEKTPOHHOTO TOKYMEHTOO00POTA.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pabOYero JHS.
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Pe3ynbpraramMu BBIMOJIHEHHUS] aJMUHUCTPATUBHBIX MPOILENYp SBISIOTCA: MPOEKT
pemieHus 00 0TKa3e B MPeI0CTaBICHUN MYHUIIUTIATBHON YCIYTH, CIPABKU (BBIMHCKH).

3.5.3. CornacoBaHue | TMOJNUCAHUE MPOEKTa pe3ysibTaTa MNPEI0CTABICHUS
MYHHUIIMIIAJBHOW  yCIyru (Hajgee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJPA3/ICJICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yibTaTa MYHUIUIAIBHOM  ycliyrd, 3amectutenieM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMeUyaHus, BO3BpAIIAlOTCs
Ha JOpaOOTKy JMILy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MYHHUIIUIATIbHON
yciyru. [locne ycTpaHneHusl 3aMe4aHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAar0TCs
JUIS COTJIACOBAHUS U TIOITUCAHMS.

PykoBomutens Oprana mpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
COOJIOICHNE aIMUHUCTPATUBHOTO perjiaMeHTa JOJKHOCTHRIMU JTuiaMu OpraHa B 4aCTH
CPOKOB BBIMOJHEHHUS AJMUHHCTPATUBHBIX TMPOIENYpP, HX TOCIEAOBATEIBHOCTH U
MOJIHOTHI, HAJIWYHUS COTJACOBAHWN YMOJHOMOYEHHBIX IOJDKHOCTHBIX Jull OpraHa B
CHCTEME IJIEKTPOHHOTO JJOKYMEHTO000pOTa.

B ciydae BBISIBICHHA ~ HApymIeHHWH B  YacTH CPOKOB  BBIMOJHEHUSA
aJIMMHUCTPATUBHBIX TPOLENYp, UX IOCIEA0BATEILHOCTU U MOJHOTHI PykoBoguTens
Oprana MTHULIMUPYET IPUBJICYEHUE K OTBETCTBEHHOCTH JIULL, IOIMYCTUBIIUX HapyLICHMUS,
B COOTBETCTBUH C MyHKTOM 4.3 aAMHUHUCTPATUBHOI'O PETJIaMEHTa.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS] B TEUEHUE OJJTHOTO paboyvero JHS.

Pe3ynbraraMu BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOLEIYP SBISIOTCA: pEIICHHUE
00 OTKase B IpueMe TOKyMEHTOB HEOOXOIUMBIX IS TPEOCTABICHUS MyHHUIIUTIATLHON
yCIIyTH, pemieHrne o0 OTKa3e B MPEJOCTaBICHUM MYHHUIIMMAIBHON yCIyTH, CIIpaBKa
(BbITIMCKA).

3.5.4. HWcnonmnenwe mporenyp, VyKa3aHHbBIX B TnyHkTax 3.5.2, 3.5.3.
aJIMUHHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCTOIh30BAaHMEM aBTOMATH3UPOBAHHON
WH(POPMAIIMOHHONW CHCTEMBI, MpeIHAa3HaYeHHOW /Il OKa3aHWS TOCYAapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT.

MaxkcruMasbHbIi CPOK BBIMOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOIO PETJIaMeHTa, COCTABIISIET OJUH pabOUuil 1eHb.

3.6. Boijaua (HanpaBieHue) 3asiBUTENIO pe3ybTaTa MyHUIIUIAIBHON yCIyTH

3.6.1. OcHoBaHuWeM Hayaja BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOIETYpPHI
SBJISIETCS  TOJIydEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHUCTPATUBHON TIPOLICAYPHI, TOKYMEHTA, TMOJITBEPKIAIOIIETO MPEJOCTaBICHUE
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOM
nporeaypsl, sBisercs PykoBomutens VcnomHuTenpbHOTO KOMUTeTa (jayiee -
JIOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 BblJlauy (HApaBJIEHUE) JOKYMEHTOB).
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3.6.2. JlooKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIauy (HAMpPaBIICHUE)
JOKYMEHTOB:

o0ecreunBaeT PerucTpaIiio U BHECEHUE CBEJICHUI O pe3ybTaTe MPEeI0CTaBICHUS
MYHULIMIAIBHON YCIYTH B MOJCUCTEMY BEACHHUSA TOKYMEHTAllMM aBTOMATU3UPOBAHHOMN
UH(GOPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYECHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHULANIAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3yabTare NPEeAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOKHOCTH IOJTYYEHHS
pe3yJbpTara MpeloCTaBICHUs] MyHUIUNIAIbHOU yciayru B Oprane win B MOLI.

Hcnonnenne  mpouenyp TNOpd  HAIMYAM ~ TEXHUYECKOW  BO3MOYKHOCTHU
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHON I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHULIMTIATBHBIX YCIYT.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TEYEHHE OJHOrO pabouyero IHsA CO JHSA MOANUCAHUS JOKYMEHTA,
SABJISIOIIETOCS pe3yJIbTaToOM IPENOCTABIEHNUSA MYHULIAIBHON YCIIyTH,
YIOJIHOMOYEHHBIM JA0KHOCTHBIM oM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SIBJIIFOTCH:
pasMelIeHUe CBEACHUW O pe3yJIbTare IPEJOCTaBICHUS MYHULUIIAIBHOW YCIyI'M B
MH(POPMAIIMOHHBIX CUCTEMAaX, U3BELICHHUE 3asiBUTEINS (€70 MPEIACTABUTENS) O PE3YIbTaTe
PEIOCTaBICHUS] MyHULIMTIIATBHON YCIYTH U CIIOCO0aX €ro MOJIy4EHUSs.

3.6.3. Tlopsmox Bbmaud (HampaBieHWs) pe3yJibTara  MPEIOCTaBICHUS
MYHUIUNAIBHON YCIIyTH:

3.6.3.1. IIpu oOpamieHuu 3asiBUTENS 32 Pe3yIbTaATOM MYHHIIMITATLHOW YCIYTH B
ML, pabotark M®L] BbIaeT 3aBUTEIIO PE3YIHTAT MYHULIUIIATBLHOM yCIIyTH B popMme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocurene. [lo TpebGoBanuio
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JTIOKYMEHTa Ha OyMa)XHOM HOCHUTENE
€My MPEIOCTABIAECTCS DK3EMIUISIP AJIEKTPOHHOTO JTOKYMEHTA ITyTEM €ro 3alKch Ha
CbEMHBI HOCHUTENb HWH(OpPMAMK WM HaNpaBIEHUS SK3EMIUISIpa 3IIEKTPOHHOTO
NOKYMEHTAa IO JJIEKTPOHHOM MoYTe B aapec 3asBurens. [lpm 3ammcn Ha CheMHBIN
HOCUTENb MH(OPMALMU WM HAIPaBJICHUU 3K3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOpPOTO COCTaBJEH 3K3EMIUIIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, 110 DJIEKTPOHHOW IOYTE€ WIACHTUYHOCTH TAKOTO 3K3EMILIApA 3JIEKTPOHHOIO
JOKYMEHTA SK3eMIUIIPY 3JEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTEJE 3aBepsieTCs
YIOJHOMOYEHHBIM COTPYAHUKOM C MCHOJB30BaHUEM YCHUJICHHON KBaJU(UIIUPOBAHHOM
3JIEKTPOHHOM MTOIITHCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHAIOTCS B TOPAJIKE OYEPEIHOCTH, B JIEHb MNPUOBITHUA 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMu BBINMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (pUKcanums
dakTa BbIJAYM pe3yJibTaTa MpeaocTaBieHUus MyHuIunaabHou yciayru B AUC MOI],
pe3yJabTaT NpeIOCTABICHUS MyHULUIIAIIBHOW YCIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENs 3a PE3yNbTaTOM MYHHUIMIAIBHOW yCIyTu
yepe3 PecrmyOnukaHCKuN TOpTaln 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
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HANpaBIIAETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIFOIIETOCS — PE3yJIbTaTOM
[IPEIOCTABICHUS MYHHULIMIIATbHON YCIIYTH, ITOJIIMCAHHBIN YCUJIEHHOM
KBAJIN(ULIIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJIMAHHCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM ITyHKTOM,
BBIIIOJIHAIOTCS B JCHb ITOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHULIUIIAIBHON yCIyTH, YIOJHOMOYEHHBIM JOJKHOCTHBIM
munoMm Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBJIIFOTCA:
HanpasjieHUe (MPeAOoCTaBICHUE) C HUCHOJb30BaHMEM PecryOnukaHckoro mnoprana
3asIBUTENIO TOKYMEHTA, OATBEPKAAIOLIETO MPEAOCTABICHHE MYHUIIMITAIIBHON YCIIYTH (B
TOM YHCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH).

3.6.3.3. IIpu oOpanieHnu 3asiBUTENS 3a pPe3yJbTaTOM MYHULMIIAIILHON YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIAET 3asBUTEINIO0 PE3YJIbTAT MyHUUMNAIbHOU yciyru. Ilo TpeOGoBaHuio 3asBUTENS
BMECTE€ C OJK3EMIULIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPENOCTABISAETCS DK3EMILLAP JIEKTPOHHOIO JOKYMEHTA ITyTEM €T0 3alUCH HA ChbEMHBIN
HOCUTENb MH(OpPMAIMM WM HAMpaBICHHs 3K3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa I10
AJIIEKTPOHHOM IIOYTE B aJPEC 3asBUTEIIS.

AJIMAHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
OCYIIECTBIISIIOTCA B MOPSIIKE OUEPETHOCTH, B JIEHb PUOBITUS 3asIBUTEISL B COOTBETCTBUU
¢ IIpaBunamu BHyTpEeHHEr0 Tpy10BOro pacnopsaka Oprasa.

Pe3ynbraromM BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLELYp SBIAIOTCS: (UKcalus
(akTa  BbBIOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHHUIMIAIBHOM  YCIyrd B
ABTOMATU3UPOBAHHOW WH(POPMAIIMOHHOW CHCTEME, MpeIHAa3HAYECHHOW [Jis OKa3aHUs
roCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcrnipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cnyyae oOHapyXeHHSI TEXHHUECKOU OITMOKH B JIOKYMEHTE, SBJISFOIIICMCS
pe3yJabTaTOM MYHHUIIMNIAJIBLHON YCIIYTH, 3asiBUTEIb HanpasisieT B Oprax:

3asiBJICHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aJMHHUCTPATUBHOMY PETIaMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBUTENIO KAaK PE3yNbTaT MYHHUIIUTAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OIINOKa;

JOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITYy, CBHJIETEJIBCTBYIOIINE O HAJUYHH
TEXHUYECKOU OIIMOKH.

3asBineHue 00 MCHPABICHUM TEXHUYECKOW OIIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOIEMCS pe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, MOJAETCs 3asBUTEIIEM
(YIOTHOMOYEHHBIM MPEICTABUTENIEM) TOYTOBBIM OTIMpaBIeHWEM (B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYThI), OO uepe3 PecnmyOnukaHCKuil mopTan uiu
MOII.

3.7.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILIECTBIISIET
MpUEM 3asBJICHUS 00 HCIPABICHUN TEXHUYECKOW OIMIMOKU, PETUCTPUPYET 3asBICHUE C
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MPWIOKEHHBIMH JJOKYMEHTAMU U TIEPEIAeT UX JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a
00paboOTKy JOKYMEHTOB.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOdvero JHS C JAThl PETUCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: MIPUHSATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HA PACCMOTPEHHE JOKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00pabOTKY JIOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B I1EISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
SABJISIIOIIUICS PE3YJIbTATOM MPEIOCTABICHUS MYHUIUMIAIBHOM YCIyTH, OCYIIECTBIISET
MPOIEYpPHl, MPETYCMOTPEHHBIE IYHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asSBUTENIO (YIOJHOMOYEHHOMY IPEICTaBUTEIO)
JUYHO TIOJ] POCIHCH C H3BIATHEM Yy 3asgBUTENS (YIIOJTHOMOYCHHOTO IPEICTABUTEIS)
OpUTHHAIA JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas OMMNOKA, MM HAIPaBIISET
B aJpec 3asABUTEISA IMOYTOBBIM OTIPABJICHHEM (TTOCPEACTBOM 3JIEKTPOHHOMW ITOYTHI)
MMACBMO O BO3MOXHOCTH TIOJyYeHHsS JOKyMEHTa MpH TpenoctaBiecHuu B Oprax
OpUTHHAJIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUECKas OITHOKA.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEYEHHUE JABYX paboOuyux JHEW Mocie OOHapyKEHUsS TEXHUYECKOU
OIIUOKH WJIH MIOTyYEHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O IOMYIIEHHON
omunoKe.

PesynpTaTaMu BHITIOSHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIIOTCS: BHITAHHBIH
(HampaBJICHHBIN ) 3aSIBUTEIIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUIIAIbHOM
ycayru

4.1. ITopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K
[IPENIOCTABICHUIO MYHULIUITIAJBHON YCIYTH, a TAK)KE IPUHATHEM UMU PEIICHUN

KoOHTpoIb 32 ITOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULMIIAIBLHON YCIIYTH
BKJIFOYAET B ce0s BBISIBJICHHE M yCTpaHEHHE HAPYILIEHUHN MpaB 3asiBUTEINICH, TPOBEICHHE
MPOBEPOK  COOJIOJEHUS MPOLENYp TMPEAOCTaBICHHUS MYHMIMIIAJbHOW  YCIYTH,
MOATOTOBKY peIleHni Ha JAeicTBuUs (0e3/1eiCTBIE) JOMKHOCTHBIX JIUI] OpTraHa MECTHOTO
CaMOyIIpPaBJICHUS.

dopMaMHi  KOHTPOJISL 3a COOJIOJIEHUEM HCHOJIHEHUS aJMUHUCTPATHUBHBIX
POLIEAYD SABIIAOTCA:

1) mpoBepka M COIJIACOBAHWE MPOCKTOB JIOKYMEHTOB IO TPEJOCTaBJICHUIO
MYHHULUITAJIBHOMN YCIIYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TIOPSJKE  TIPOBEPKHA  BEICHWUSI
NEJIONPONU3BOACTBA;
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3) mpoBelieHHE B yCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH.

B memsx Tekymero KOHTPOJS HCHONb3YIOTCA CBEACHUS, HWMEIOIIHECS B
AIIEKTPOHHON 0a3e MaHHBIX, CIyXKeOHas KOPPECHOHJEHIUS, YCTHAas U MUChbMEHHAs
uH(pOopMaIUs TOHKHOCTHBIX JIMI, OCYIIECTBIISIONIMX BHIMOJHEHUE aJIMUHUCTPATUBHBIX
IpoLEeAYp, )KYpPHAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U APYTUE CBEACHUSI.

Jns ocymiecTBIEHUS] KOHTPOJIS 32 COBEPUIEHUEM JICHCTBUNM NIPU MPEAOCTABICHUN
MYHULANIAIBHON YCIYTM W TPUHATHU PEUICHUHA PYKOBOAMUTENK OpPraHa MECTHOTO
CaMOyNpaBJIE€HUA MPEACTABISIIOTCS  CIOPAaBKA O  Pe3yJbTarax MPeAoCTaBICHUS
MYHULIANAIBHON YCITYTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEILHOCTH U COJIEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHIA HEMEMIJIEHHO HHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaB/IONIEr0 MYHUIMNANbHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI [10 YCTPAHEHUIO HAPYIICHUIA.

Texkymuii KOHTPOJb 32 COOJIOJEHHMEM IOCJIEIOBATEIbHOCTH  JEUCTBHIA,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMU  NPOLEAYpaMH MO  TMPEJOCTABICHHIO
MYHULUINAIBHOM YCIYI'H, OCYIIECTBIIICTCS 3aMECTUTENEM pPYKOBOAMTENS OpraHa
MECTHOTO  CaMOYNpaBJIE€HUS, OTBETCTBEHHbIM 3a OpraHu3alui  paboThl IO
[IPEIOCTABICHUI0 MYHUIIMIIAIBHOW YCIYTH, HAYAJIBHUKOM OT/AEJIA, OCYIIECTBIISIFOLIETO
OpraHM3aIMIo padOTHI 10 NPEAOCTABICHUIO MYHUIIMIIAIBHON YCIYTH.

IlepeyeHb JODKHOCTHBIX JIMI, OCYIIECTBIBSIFOUIMX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBAETCS MOJIOKEHUSAMU O CTPYKTYPHBIX HOJPA3JEJICHUSAX OpraHa MECTHOI'O
CaMOyIpaBJIE€HUS U JIOJ>KHOCTHBIMH PETJIaMEHTAMMU.

4.2. IlopsnoK U IEpUOANYHOCTD OCYILECTBIEHUS IJIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI M KA4E€CTBA MTPEAOCTABICHNS MyHULMITAIIBHON YCIYTH, B TOM YHCJIE TOPSAOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTOM M KaYECTBOM MPENOCTABIECHUS MyHULIUITIAIbHOM
yCIIyrt

4.2.1. KOoHTpOb 32 MOTHOTONW M KAYECTBOM INPEIOCTABIICHHUS] MyHULUIIAIBHON
yCIIyTU OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeieHns1 TPOBEPOK;

2) paccMOTpeHus kano0 3asBuTesner Ha nerctBus (Oe3nericteue) Oprana, a
TAK)K€ UX JTOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B nensix ocyuecTBIECHUS KOHTPOJIA 3a OJIHOTON U KaueCTBOM
MIPEAOCTABIECHUS MyHULMIIAIBHON YCIYTH IPOBOSATCS IIJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Topsa0K ¥ MepUOANYHOCTh OCYIIECTBICHUS TIAHOBBIX MPOBEPOK
yCTaHaBIMBAETCs M1aHoM padoTsl Oprana. [Ipu npoBepke MOTYT paccMaTpUBAThHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MIPEIOCTABICHUEM MYHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
IPOBEPKH ), UJIU OTIEIbHBIA BOIIPOC, CBSI3aHHBIN C MPEJOCTABICHHUEM MYHULIMITAIbHON
ycIlIyTH (TeMaTtudeckue npoBepku). [IpoBepka Takxe MOKET IPOBOJUTHCS 110
KOHKPETHOM >kajio0e 3asBUTEJIS.

4.2.3. BHenaHOBbIE€ TPOBEPKHU MPOBOISATCS B CBA3U C IPOBEPKON YCTPAHEHHUS
paHee BBISBICHHBIX HAPYIIEHUI aJMUHUCTPATUBHOI'O PETJIaMEHTA, a TAKXKE B CIIydae
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MOJTy4YeHUS KaJI00 3asBuTeNel Ha AeiicTBus (6e3aeiicTBue) Oprana, a TaKxKe UX
JIOJKHOCTHBIX JIMI], MyHUITUTIATBHBIX CITYXKal[UX.

4.2.4. Pe3ynbTathl IpOBEpKH 0(DOPMIISIFOTCS B BHJIC aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKU U MPETIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIl OpraHa, Mpe10CTaBISIOIEro
MYHUIIUTIATBHYIO YCIYTY, 3 pellleHus U JeicTBUs (0e3eiicTBIE), MPUHUMAaEeMbIe
(ocymiecTBiIsIEMbIE) UMHU B X0JI€ MIPEAOCTABICHUS MYHUIIUIIATBLHON YCIyTH

[To pe3ynbraTam IPOBEICHHBIX IPOBEPOK B CIIy4ac BBISIBICHUS HapYIICHUH MpaB
3asBUTEJICH BHHOBHBIC JIMIIA TPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOIAaTeNLCTBOM Poccuiickoint denepanum.

PykoBoguTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHHM.

PykoBoguTenp (3aMecTUTENTh PYKOBOIUTENS) CTPYKTYPHOTO TMOApPA3IACIICHUS
opraHa MECTHOTO CaMOYIIPABJICHHSI HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE U (VTN )
HEHaJIJIeXKaIlee BBITTOJTHEHNE aJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B pazjene 3
aIMAHUCTPATHUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JTUIA M MHBIC MYHHUITUIIAJIbHBIC CTY>KAIllUE 3a PEIICHUS U JICHCTBUS
(6e3nericTBue), mNpUHUMaeMble (OCYIIECTBISEMbIE) B  XOJI€  IPEIOCTaBICHUS
MYHUIIAITATHBHOM YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEILCTBOM IOPSIKE.

4.4. TTonoxxeHus1, XapakTepU3yoIIue TpeOOBaHUs K MOPSAKY U (hpopMaM KOHTPOJIS 32
MpEeA0CTaBICHUEM MYHUITUTIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJIaH, X
00bEeIMHEHUH U OpraHu3aIui

KoHTpoJib 3a npe10cTaBIeHnEM MyHULIMTIATBHON YCIIYTH CO CTOPOHBI TPaXJIaH, X
OObEIMHEHUNW W  OpraHu3aluii, OCYIIECTBISIETCS  IOCPEJACTBOM  OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CAMOYIPABJICHUS  OpH  MPEJOCTABICHUH
MYHHUITUTIATBHON YCITYTH, TIOTyYEHUS TTOJTHOM, aKTyalIbHON U JOCTOBEPHOU MH(MOpMAIuu
0 TIOPSIAKE TPETOCTABICHUS MYHHIIMMAIBHONW YCIYyTH U BO3MOXKHOCTH JOCYIAEOHOTO
paccMoTpeHusi oOpaieHuid (kajio0) B MpoIlecce MPEIOCTABICHUS MYHHIIMTIAIBHON
YCIyTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KAT0BAHUS pPellieHUil U 1eiicTBUiA
(0e3neiicTBHs) OPraHa, MpeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO()YHKIMOHAJIBHOT0 LIEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a tTakike UX J0JKHOCTHBIX JIHIL,
MYHUIUNAJbHBIX CJIYKalluX, pA00OTHUKOB



30

5.1. 3asBUTEIN UMEIOT IPABO HA 00KAJOBAHKE B IOCYJCOHOM MOPSIKE PEHICHUIA
u nevictBuil (Oe3MEMCTBUS) oOpraHa, MPEIOCTaBISIONIETO MYHHITUNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, MpeJoCTaBISAIOIIET0 MYHULHUIAJIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIY’KAIller0,  PYKOBOJWTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHUIUNIATBHYIO yCIIyTY, MHOT0(QYHKIIMOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(QYHKIIMOHAIBHOI'O LIEHTPa, OpraHu3alluid, pe1yCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7KalI000i, B TOM YUCIIE B CIAEAYIOIINX CITydasiX:

1) HapylIeHne cpoka perucTpanuu 3anpoca O MpeaoCTaBICHUN MYyHHUIIUIAIBHOM
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asiBUTEJIEM PEIICHUN U JNeUCTBUMI
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CJIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PELICHUS M
nevictBust  (0e3MeHCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM O0BEME B
MOpSAKE, onpeaeneHHoM yacTero 1.3 craten 16 denepanpHoro 3akona Ne 210-D3;

3) TpeGoBaHME y 3asBUTENSA JOKYMEHTOB WM UHPOPMAIMK JTUOO OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMATHBHBIMH IIPAaBOBBIMU aKkTamu Poccuiickoii @Penepanuy, HOPMaTUBHBIMU
paBoOBbIMU akTaMu PecriyOnunku TaTapcTal, MyHUIUMTIATbHBIMU IPABOBBIMU aKTaMU 151
[PENIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTMBHBIMM TpaBOBbIMM akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
paBoBbIMU akTamu PecriyOnuku TatapcTtan, MyHULIMIIATbHBIMU TPABOBBIMU aKTaMH JIJIS
MPEAOCTABICHUS MyYHULIMTIAILHON YCIIYTH, Y 3asIBUTEIS;

5) oTka3 B NpeOCTaBICHUN MYHUIIMNAIBHONW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MpEeAYyCMOTpPEHbl (peiepanbHbIMM 3aKOHAMHU M MPUHSTBIMA B COOTBETCTBUM C HUMU
VHBIMA HOPMAaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMH U
MHBIMU HOPMAaTUBHBIMH MTPaBOBBIMU akTamu PecriyOnuku TaTapcTan, MyHULIUTTAIbHBIMU
IpaBOBbIMHU akTamH. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOe) o0XkajloBaHHE
3asBUTEJIEM pEIICHUH W JercTBuil (0e37eiCTBHA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciy4ae, €cClId Ha
MHOTO(DYHKITMOHAJIBHBIN IIEHTp, peHIeHUus U JeUcTBus (Oe3nelicTBHE) KOTOPOTO
O0XaJIyIOTCSl, BO3JIO)K€HAa (PYHKIMS 1O TPEJOCTAaBICHUIO  COOTBETCTBYIOLIUX
MYHHIIMIIAJIBHBIX YCIIYT B IOJIHOM 00bEME B MOPSIJIKE, ONPEIECTICHHOM YacThio 1.3 cTatbu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHHE C 3asBUTENS MPU MPEIOCTABICHUU MYHUIMIAIBHOM YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU INIPaBOBBIMM aKkTaMu Poccuiickon
@denepauvd, HOPMATUBHBIMU  MpaBOBbIMM  akTamu PecnyOnuku  Tarapcraw,
MYHUIIUTAIbHBIMU [TPABOBBIMHU aKTaMU;

7) OoTKa3 opraHa, NpeOCTABISIIONIEr0 MYHUIMIIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIa OpraHa, MPEeAOCTaBISIIONIET0 MYHULIUIIAIBHYIO YCIYTY, MHOTO(YHKIIMOHATEHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPa, OpraHu3auil, IpeayCMOTPEHHBIX
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gacteto 1.1 crateum 16 denepampHoro 3akona Ne 210-®3, unu ux pabOTHUKOB B
WCIIPABJICHUU JIOMYIICHHBIX MMM ONEYAaTOK W OIMMOOK B BBIJAHHBIX B Pe3yJbTaTe
MPEIOCTABICHUSI ~ MYHHUIMIANBHOM  YCIYIH  JOKyMEHTax Ju00  HapylleHHE
YCTaHOBJICHHOTO CpOKa TaKUX HCIpaBieHuid. B yka3aHHOM cmydae nocyaeOHOe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelIeHU W JAchcTBUil (0e31eicTBUS)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIIUNIAIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

8) HapylleHHE CpOKa WIM TMOpsAAKa BbIIaYU JOKYMEHTOB IO pe3yibTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHOW YCIIYTH, €CTTH OCHOBaHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMHA W TPUHATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH aKTamMH Poccuiickoi
denepanuu, 3aKOHAMH W WHBIMA HOPMATHUBHBIMHU TIPaBOBBIMH aKTaMH PecryOnuku
Tarapctan, MyHUIIUTIIATEHBIMHA TIPAaBOBBIMU aKTaMU. B ykazaHHOM ciiydae Jocyne0Hoe
(BHecyneOHOE) o0O’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CJIy4ae, €CJIM Ha MHOTO(GYHKIUOHAIBHBIA IIEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUNIAIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPENCICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeOGoBaHmWe y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIUIAIBHON yCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE W (MJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAJIKCh NP MEPBOHAYATHHOM OTKa3e B MpUEME TOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABIICHUSI MYHHUIIUIIAJILHONW yCIyTH, MO0 B MPEAOCTABICHUNA MYHHIIMITATHLHON
YCIYTH, 3a HCKJIIOUYECHHEM CIIy4aeB, MPEIyCMOTPEHHBIX IMyHKTOM 4 yactu | cratem 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xaJloBaHUE 3asIBUTEIIEM pelIeHuin " NEUCTBUI (6e3nericTBUSN)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0K€HAa (GYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUITAILHBIX YCIYT B TTIOJIHOM 00BhEME B MOPSIKE, OMIPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaXHOM HOCHUTENE, B
AJIEKTPOHHOH ¢opMe B OpraH, MPEAOCTABISIONIANA MYHULMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBHBIN IIEHTP JTHOO B COOTBETCTBYIOIIUN OpraH TroCyAapCTBEHHOU
BJIACTH, SIBIISIONIMICS yupenuTerdeM MHOTO(QYHKIMOHAILHOTO IIeHTpa (nmanee -
ydpenuTeah  MHOTOQYHKIIMOHAIFHOTO  IIEHTpa), a Takke B  OpraHU3aIuw,
npenycMoTpeHHble yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKanoOwl Ha
pemieHuss U jAecTBus (0Oe3nelcTBHE) PYKOBOIUTENS OpraHa, MpPeJoCTABIISIIONIETO
MYHUITUTIATBHYIO YCIYTY, TTOJA0TCS B BBIIECTOSIIIAA OpTaH (MPU €ro HATMIu#) 00 B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCA HEMOCPEICTBEHHO PYKOBOAUTEIEM OpraHa,
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MPEIOCTABIAIONIET0 MYHUIMNANbHYIO ycuayry. JKamoObl Ha pemieHds U AeicTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATILHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(YHKIIMOHANBHOTO IeHTpa. JKamoObl Ha pemeHuss U JAeUCTBUA
(6e3neiicTBuE) MHOTO()YHKIIHOHAJILHOTO LEHTpa MOJIAOTCS YUPEIUTENIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpPA WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIpaBOBbIM akToM PecnyOnmku Tarapcran. XKamoObl Ha pelieHus u
nerctBusa (Oe3nericTBre) paOOTHUKOB OpTaHU3AlMM, MPEeayCMOTPEHHBIX yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOJIUTENSM OSTHUX
OpraHU3aIUH.

Kanoba Ha pemieHus u AeiicTBusi (Oe3aeiicTBUE) OpraHa, NpelOCTaBISIONIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOIErO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIIYXallero, pPyKOBOAMTEN OpraHa,
MPEA0CTABISIONIET0 MYHUIIUNAIBHYIO YCIIYTY, MOXKET ObITh HAIIPAaBJIEHA IO TIOUTE, YEPE3
MHOTO()YHKITHOHATbHBIN LIEHTP, c UCIIOJIb30BAaHUEM MH(OpMaAMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oOQuIuManbHOrO caiita  oOprasa,
MPEAOCTABIAIONIET0  MYyHUUUMIAJIbHYIO  ycayry, EgunHoro  moprama  nubo
PecnyOnukanckoro nopraia, UHPOPMAIMOHHON CUCTEMBI JOCY1IEOHOT0 00KaJIOBaHMS, a
TaK)K€ MOXKET OBITh MPUHATA MPHU JUYHOM INpueMe 3asiButens. JKanoba Ha pernieHus u
NENCTBUS (Oe3netlicTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO LIEHTPa MOXKET OBITh HAIIPABJICHA IO TIOUTE, C UCTIOJIb30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHHUKAIMOHHON cetu «VHTepHeT», OopUIIMATBHOTO cailTa
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, Enunoro nmoptana nu6o PecnyOnukanckoro moprana,
UH(OPMAITMOHHON CUCTEMBI JI0CY1Ie0HOTO 00KaTOBaHMS, a TAK)KE MOXKET ObITh IPUHSTA
Ipy JUYHOM mnpueme 3aaButens. JKanoba Ha pemeHuss U jaectBus (Oe3neicTBHE)
OpraHu3alui, NpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX padOTHUKOB MOKET OBITh HAMpaBJIEHA MO MOYTE, C MCIOJIb30BaHUEM
MH(}OPMATMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», o(uUUaIbHBIX CAUTOB
ATUX opraHu3auuii, Ennnoro noprana iubo PecryOinkaHCKOro noprania, a Takske MOKET
OBITH IPUHSATA TIPH JINIHOM TPHUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HamMeHOBaHWE OpraHa, TMPEAOCTABIAIONIETO0 MYHUIIUIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MpPeIOoCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIYyTy, JHOO
MYHUITUTIATIBHOTO CIYXAIero, MHOTO()YHKITMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(wm) paOoTHWKA, OpraHu3aluii, NPEITyCMOTPEHHbIX dYacThio 1.1 cratem 16
®enepansHoro 3akoHa Ne 210-D3, ux pykoBoauTenei u (Uin) paOOTHUKOB, PEIICHUS U
neuncTBus (0e37eiCTBIE) KOTOPHIX 00KAITYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (TOCIIEHEE - MPU HATMYUM), CBEIACHUS O MECTE
AKUTEIbCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKIEHUS 3asABUTENIS - IOPUAUYECKOro JHIA, a TaKKe HoMep (HoMepa) KOHTAaKTHOTO
TenedoHa, aapec (agpeca) AMEKTPOHHON MOYTHl (IPU HAJTMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe3leiiCTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHULMIIAIBHYIO  YCIyry, JOJDKHOCTHOIO —JIMI[Aa  OpraHa,
MPEIOCTABIISIONIETO MYHHUIIMIAIBHYIO YCIYTy, JUOO MYHHUIIUITAIBHOTO CIYXKAIIETo,
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MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKa MHOTO(QYHKIMOHAIBFHOTO IIEHTPA,
OopraHu3aluii, mpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWHM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM H
neiictBueM (Oe3neHCTBUEM) OpraHa, MpPEJOCTaBIIIOIIEIO MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IPEelOoCTaBIIAIOIIEr0 MYHULMNANbHYIO YCIYry, Jn0o
MYHULIMNIAIBHOTO  CIIY’KaIllero, MHOTO(YHKUMOHAJIBHOTO  LIEHTpa, paOOTHHKA
MHOTO(QYHKIIMOHAIBHOIO LIEHTPa, OPraHu3allui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
IPEICTaBICHbI JOKYMEHTHI (IIpU HAJIMYKH), TIOATBEPHKAAIOIINE TOBO/IBI 3asIBUTEIISA, JINOO
UX KOIUHU.

5.4. IToctynuBiias »*ano0a MOAJICKUT PETUCTPALIMU B CPOK HE TTO3/IHEE pabOYero
JHS, CJIETYIOUIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoba, mocrynuBmias B OpraH, MNPEJOCTABISAIOMMNA MyHUIUIAIbHYIO
YCIIYT'y, MHOTO()YHKIIMOHAJIBHBIN LIEHTP, YUPEAUTETI0 MHOTO(DYHKIIMOHAIEHOTO IIEHTPA,
B OpraHM3alnHU, IpeayCMOTpeHHbIE 4acThlO 1.1 craten 16 denepanpHoro 3axona Ne 210-
@3, 1100 BBILIECTOSMIMI OpraH (MpU €ro HAJIWYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TEUYECHUE MATHAIUATH pabouMx JTHEH CO THS €€ PETUCTpaluy, a B ciaydyae 00KajloBaHUs
0TKa3a OpraHa, NpeoCTaBISIOUIEr0 MyHUIIUTIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAJIBHOTO
LEHTpA, OpraHu3aluil, IPeIyCMOTPEHHBIX YacThio 1.1 cTateu 16 PenepanbHOro 3aKoHa
Ne 210-@3, B npueme JOKYMEHTOB Yy 3asBUTENA JUOO0 B UCHPABICHUM TOMYUICHHBIX
OIEeYaTOK M OIIMOOK WM B Cllydae 00>KaJloOBaHMs HapylIEHHs YCTaHOBJIEHHOTO CpOKa
TaKUX MCIIPABJICHUM - B TEUEHUE MATH paboUYMX AHEH CO THS €€ perucTpaiii.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELICHNN:

1) ’xanoba yqoBieTBOPSAETCSA, B TOM YKCIIE B (POPME OTMEHBI IPUHATOTO PEIICHUS,
WCIIpaBJIEHUS JOMYLIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B peE3yJibTare
MPEA0CTABICHUS MyHUIIMNIATBHON YCITyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATHBHBIMH MPABOBBIMU aKTaMH
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHMIUIAIbHBIMH [IPABOBBIMU aKTaMHU;

2) B yIOBJIETBOPEHUU KAIOOBI OTKA3BIBACTCS.

He mnosgHee nHsA, CIEQyIOMIET0 3a JHEM IPUHATUS PELICHUS, YKa3aHHOIO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHON (hopMe M MO >KEIaHWUIO 3asBUTENS B
AJIIEKTPOHHOM  (opMe HampaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yibTaTrax
PacCMOTPEHUS KaJTOOBI.

5.7. B cnywyae mpu3HaHUs >KaJOObl MOJUIEKAILEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl J1aeTcsi uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3auuei, npeaycMoTpeHHOM yacThio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3,; B nensax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUH MPU OKa3aHUM MYHULIUMIAILHON YCIIYTH, a TAKXKE MPUHOCSTCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBA U yKa3bIBAaeTCs MHGpOpMAIU O JaTbHEHIINX
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NEUCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3aABUTEI0 B LEIAX MOJIYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pAcCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAaHHBIE
pa3bsCHEHUS] O NPUYMHAX IPHUHATOrO PEIIeHHs, a TakkKe HHQOpMalus O MOpsIKe
00aJIOBaHUS IIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHMS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO IPABOHAPYIICHUS WIM MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, paOOTHHUK, HAJIEJIEHHBIE TIOJIHOMOYHUSIMU 10 PACCMOTPEHHUIO Kajlo0,
HE3aMeUINTENbHO HAMPABIISIOT UMEIOIIMECS MaTEpUAIIbl B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJ[aue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot No 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICAYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH MO BbIAaue CIPaBKH (BBIITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne v
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
MIPUHATO pPelIeHue 00 0TKaze B MpremMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TTPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH MO BbIJAaue
CHPAaBKH (BBIITUCKHU) TIO CJICTYIOIIMM OCHOBAHHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHoe muio (PHO)

(moxmKCh YNOJTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPaBIICHHS)

oT

(pamuyst, ©Ms1, OTIECTBO, TACTIOPTHBIC JAaHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJIPEC INEKTPOHHOH MOYTHI, Teae()OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ 18 nuunbit kabuner [Toprana rocymapCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT
PecnyOomuku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM ILIEHTPE MPEJOCTABJICHUSI TOCYAAPCTBEHHBIX WU
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHITUTIATHFHON YCIIYTH 1O BBIa4e
CITpaBKH (BBITTUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).

3anucaHo:

[TpaBuIIbHBIE CBEIEHUS:

[Ipormy wWcmpaBUTH  JOMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MCHEHHS B JOKYMEHT, SIBJISIONTUICS Pe3yIbTaTOM MYHHUITUITATEHOM
YCITyTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHU
TEXHUYCCKOM OIMIMOKH MPOIITY HAIIPABUTh TAKOE PEIICHHUE:

MOCPECTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMHU Ha OyMaKHOM HOCHTEJIC TTOUYTOBBIM OTIPABICHUEM 10

ajpecy:

HacrosmmmM noarsepkaato: CBEICHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaKK€ BHECEHHBIE MHOIO HUXKE,
NOCTOBEpHBL.  JIOKyMEHTBl  (KOIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



