MCTIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

SIMBYJIATOBCKOI'O IOI'APBI OCJIAH
CEJIBCKOI'O ITOCEJIEHMA MYHUIUTIAJIb PAUOHBIH,
BEPXHEYCJIOHCKOI'O e SIMBYJIAT ABBLII
MYHUILATIAJIBHOI'O PAMIOHA XHPJIETE BALLIKAPMA
PECITYBJIMKU TATAPCTAH KOMUTETHI
[TOCTAHOBJIEHUE KAPAP
24.03.2022r. c.sIMOynaTroBo Ne 9

«O06 yTBep)KaeHUN AIMUHUCTPATUBHOIO perlaMeHTa
[PEeJOCTABIIEHUS MYHULMIIAIIEHOM YCIIyTH 1O BbIla4ye CIIPaBKH (BBIMUCKH) OpraHamMu
MECTHOrO caMOyTpaBlieHUs SIMOynaTOBCKOro CEMbCKOr0 MOCENEHUs
BepxHeycnoHCKOro MyHULIMNIAIBHOTO palioHa»

B coorBerctBuu ¢ @enmepanbHbiM 3akoHoMm oT 27.07.2010 N 210-®3 «O6
OopraHu3aluy MPeJoCTaBlIeHUsl TOCYAapCTBEHHBIX M MYHHMLMNANBHBIX  YCIIy»,
IToctanosnenueM I[lpaButensctBa P® or 20.07.2021 N 1228 «O06 yrBep)aeHUH
[lpaBun  pa3paboTKM M YTBEpXKIAEHMS  aAMMHMCTDATUBHBIX  PErIaMEHTOB
NPEeJOCTaBIeHHs FOCYJapCTBEHHBIX YCIIyI, O BHECEHHHM M3MEHEHUH B HEKOTOpBIE aKThl
[MpaButenbctBa Poccuiickoit @enepauu U NpU3HAHUU YTPATUBIIMMU CUIIY HEKOTOPBIX
aKTOB M OTHE/bHBIX 110J10keHU# akToB [ [paBuTenscTBa Poccuiickoi Menepanun»,

[TOCTAHOBJIAIO:

L YTBepAUTH AJIMUHUCTpPATUBHBIA pernaMeHT npeaocTaBieHus
MyHHLHTIATBHOW YCIYrH MO Bbijave CrpaBKH (BBIMUCKM) OpraHamMM MECTHOIrO
camoyrnpasieHuss SIMOynmaTOBCKOro  CEelbCKOro  mocesieHuss BepxHeycloHCKOro
MyHuLMNanbpHoro paiioHa (Ilpunoxenne Ne 1)

2. [TpusHath MYHKT 1.2 yTpaTMBIIMM  CHIIY [locTtanoBnenus
HcrnonHuTenbHOTO KOMHTETA SImGynaroBckoro CEeNbCKOro MOCEIEHUS
BepxHeycioHCKOro MyHHUunainsHoro paiiona ot 29.07.2021 roma Ne 25 «O6
yTBEP)KIEHUH aJMWHHCTPATHBHEIX PpErjaMeHTOB MpelOoCTaBIeHHUs MYHULHUNAIbHBIX
yCIIyT OpraHaMy MeCTHOTO caMOyTpaBieHus SIMOyIaTOBCKOIrO CEbCKOIO MOCENEHUD).

3. PasmecTuTh HacToOslllee [IOCTAHOBIEHHE Ha oOGQUUHAILHOM cahTe
BepxHeyCclIOHCKOro MyHULMIIAIBLHOrO paloHa U Ha OQULMAIBLHOM [OpTaje [paBOBOH
undopmauuu Pecriybiuku TatapcraH.

I'naBa

SIMBy1aTOBCKOTO CEJIBLCKOrO MOCEIEH s /
BepxHeyCI0HCKOrO MyHULUIATEHOTO paf/ionaﬁ y
Pecniy6nuku Tatapcran /

AGENY A H.Makapos
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YTBepyKaeH TTOCTaHOBIEHHEM
SAmMOynaToBCKOro ceabckoro
nocenenus: BepxHeycnoHckoro
MYHHULHUIAIBHOIO paoHa,
Pecnybnuku Tarapcran

oT 24.03.2022 r. Ne 9

AJIMHMHHMCTPaTHUBHBIHN peraaMeHT
NpefoCTaBIeHHs MyHULIMNIAILHOM yCIIyTy MO Bbla4ye CIIpaBKH (BBIMUCKH) OpraHaMu
MECTHOIr'0 camoylipapieHus JIMOynaToBCKOro cebCKOro noceaeHus
BepxHeyCc0HCKOro MyHULMITAIILHOTO PaiioHa»

1. O6uue noJiozKeHHs
1.1. [lpeamer peryaupoBaHHs afMHUHUCTPATUBHOIO PETJIAMEHTA

Hacrosiiumii aiMMHUCTPATUBHBINA pEerjlaMeHT MpefoCTaBICHHsI MYyHULMIATbHOMU
yCIyTHu (Janee — aAMMHUCTPATHUBHBINA PerflaMeHT) yCTAaHABIMBAET CTAHAAPT U MOPSI0K
NPEeNOCTABIEHHS MYHHIUITATbHON YCIYyrH [0 BblAade CIPaBKW (BBIMUCKHU) (mamee —
MyHHUILIMIIAJIbHAs yCyra).

1.2. Kareropumu 3asiBurteneit

1.2.1. Jlnpam4, MMEIOLIMMH MpaBO Ha MOMYYEHWE MYHULMMAIBHOW YCIIYIH,
ABNAOTCS (pu3nUecKue nuua (nanee — 3asBUTENb).

1.22. C 3zagBneHueM BrpaBe OOpaTHUThCS MpPEACTABUTENb  3asBUTENS,
JNEeUCTBYIOUIMK HA OCHOBaHMH JOKYMEHTA, yIOCTOBEpPSIOIIEro ero NnojHOMOYHs (nanee
— MpeACTaBUTEIb 3asIBUTEIA).

1.3. Tlopsinox uH(OpMUPOBaHHS O MPEAOCTABICHHH MYHULUNATLHON yCIyru

1.3.1. Mudopmanus o nopsjake MNpeaoCTaBIeHUs MYyHHLUMMIANIBHOH YCIyru
pa3MellnaeTcsi:

1) Ha MHDOPMALMOHHBIX CTEHJAX, CONEPIXKALIMX BU3YaIbHYK) M TEKCTOBYIO
MH(POPMALIMIO O MYHULMNANBHON yciyre, pacriOIOKEHHbIX B  IOMELIEHUIX
MHOTO(YHKIIMOHAIBHBIX LEHTPOB NpeIoCTaBIeHUs rocyaapcTBEHHbIX u
MYHHLIMMANbHBIX YCITYT.

2) Ha o¢uUUHMANIbHOM calTe MYHMLUMNANbHONO paidoHa B WH(OPMALMOHHO-
TeJIeKOMMYHUKauoHHOU ceTu «MHuTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) ua Ilopraje rocyaapcTBEHHbIX M MYHHUMMANbHBIX ycuyr Pecrny6nuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecrry6nukaunckuii mopran);




4) na Exnnom nopraie rocyAapCTBEHHBIX W MYHULMMATLHBIX YCIyr (dyHKumit)
(https:// www.gosuslugi.ru) (nanee — Eaunbiii mopran);

5) B rocynapcTBeHHON HH(OpMALMOHHOMN crucTeme «PeecTp rocynapcTBeHHbBIX U
MYHHLMNANbHBIX ycayr Pecriyonuku Tatapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHBIX U MyHHIMIIAIBHBIX YCIIYT).

1.3.2. KoncynpTHpoBaHHe [0 BONpOcaM MPEeJOCTaBIECHHS MYHHULUTATIBHOL
YCIIyTH OCYLLECTBIIACTCS:

1) B MHOroQyHKIMOHAJILHBIX LIEHTPaX MPeNOCTABICHHS TOCYIapCTBEHHBIX M
MYHHLHIATBHBIX YCIYT IPH YCTHOM O0paleHHH - JUYHO WK 110 TenedoHy;

2) B MHTepakTUBHOH (opme PecrybnukaHckoro noprana;

3) UcnonnurensHoM komuTeTe SAMOYNaTOBCKOro CeNbCKOro noceneHus (nanee —
Opean):

IpU YyCTHOM OOpaILEeHUH - JINYHO HJIM 110 TeNeQOHY;

Npy MUCBMEHHOM (B TOM 4HcJle B (pOopMe 3JeKTPOHHOrO A0KYMEHTa) o0palieHuu
— Ha OyMa)KHOM HOCHTeJIE T10 [10YTe, B 3JEKTPOHHOH (POpME 110 3/IEKTPOHHOI moyuTe.

1.3.3. Uudopmanus va Ennnom noprane, Pecniybiiukanckom mnopraiie o nopsijke
M CpoKax [MpefoCTaBIE€HUS MYHHULMITAJLHOW YCJIYrM Ha OCHOBAaHMM CBEJEHMH,
comepxamuxcss B PeecTpe rocynapCcTBEHHBIX M MYHHUMNOATBHBIX  YCIIVT,
NpeNoCTaBISIETCS 3agBUTENIO OecriIaTHO.

Hoctyn k uHGopManuy o cpokax YU MOpsAKe MPemoCTaBIeHUs MYHULIMIAIBHOM
YCIIyTH OCYLIECTBIAETCS O€3 BHINOJIHEHUS 3asBUTeNIeM Kakux-Tubo TpeOGoBaHuii, B TOM
yuciae Oe3 MCMONb30BaHUSA NPOrpaMMHOrO OOecreuyeHus, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPEeACTBa 3asBUTENs TPeOyeT 3aKIroveHHs] JTUIEH3MOHHOIO WM WHOIO
coryaileHus C npaoobiajarenem NPOrpaMMHOI0 obecrnevueHus,
npeaycMaTpyUBalOLLEro B3UMAHUE TIIATHI, PErUCTPAIIMIO MIIA aBTOPU3AIIMIO 3asiBUTEJIS
HJTH TIPEJIOCTaBIICHHUE UM TMIEPCOHATBHBIX JaHHbBIX.

1.3.4. Tlpu obOpalueHuu 3asiBUTENSI TUYHO HJIA TIO Tesle(OHY B COOTBETCTBUH C
MIOCTYNUBIIKUM OOpallleHueM MpeocTaBiseTcs HHpopmanus:

1) o Mecre HaxOXAeHHs MHOrOQYHKLHOHAIBHOTO I[EHTpa MpeaoCTaBIEHHUS
roCylapCTBEHHBIX W MyHHMLMNaNbHbIX yciyr, Oprana (azpec, rpaguk paboTsl,
CIIpaBOYHBIE TeNe(OHBI);

2) o mopsaKe NMpeJocTaBICHUsI MyHULIUNTATLHOW YCIYrH, O crocobax U cpokax
ojayu 3asiBJI€HUN;

3) o KaTeropusix rpaxkjiaH, KOTOpPbIM MPe0CTABISETC MYHULUNIATBHAS YCIYTa;
O HOPMAaTHMBHBIX IIPaBOBBIX aKTax, PpEeryJupyIOLIMX BOMPOCHl MPenoCTaBlIeHHUsS
MYHHULUNATBEHOU YCITyTH;

4) o mnepe4yHe NOKYMEHTOB, HEOOXOAMMBIX [JIsi PACCMOTPEHHS 3asBJEHHS O
NpeJlOCTaBIEHUM MYHHMLMMANbHONW YCIyrd, O CpoOKax [pUeMa W perucrpaluu
3asiBJICHUS;

5) 0 Xoje npeaoCcTaBICHUS! MyHHUIIUTIATBHOW YCIyTH;

6) o mecre pasMelleHHs Ha O(HIMATBHOM caiiTe MH(OPMaLKWHU 10 BOMpocam
MPEAOCTaBIIEHUs] My HULIUNAIBHOH YCIIyTH;

7) 0 TopsaKe O0XKAlOBAaHUS NEWCTBUU WM Oe3nelCTBUS NOMKHOCTHBIX JIMII
Oprana.



4

[Io nucemenHoMy oOpalleHHIO COTPYAHMKH OTJENa, OTBETCTBEHHOTO 3a
MpeIOCTaBCeHUE MYHHLUIANbHOK yCIYrH, IMOApOOHO B TNHCbMEHHOW (opme
Pa3bACHSIOT 3asBUTENIO TIOPSJOK TNPEAOCTaBIEHHUS MYHHULUMAIBHOW YCIyrd w
BOIIPOCHI, YKa3aHHbI€ B HACTOSALIEM NYHKTE aJIMHHUCTPATHBHOIO periamMeHTa, W B
TeyeHue Tpex pabo4mx AHEH co AHS perucTpauny OOpalleHHMs HAnpaBasiOT OTBET
3asiBUTeNt0. OTBeThl HaroTcs Ha A3bIKe oOpaiieHus. B ciyyae HEBO3MOXKHOCTH JaTh
OTBET Ha s3bIKe OOpAllleHHs HCIONB3YIOTCS TOCYyNapCTBEHHbIE sI3bIKH Pecny6iuku
Tarapcras.

1.3.5. Mudopmauus no Bompocam MpenoCTaBIeHHs MYHHLUNANbHON YCIyTH
pasMmeljaercs Ha  OQUUMANBHOM  caiiTe MyHHUMNalbHOrO palioHa M  Ha
MH(OPMALIMOHHBIX CTEH/AX B noMeleHusx OpraHa s paboTsl ¢ 3asBUTENISAMH.

Mudopmanus Ha rocyaapcTBeHHbIX s3blkax  Pecny6muku  TarapcraH,
pasMellaemMas Ha MHQOPMAlMOHHBIX CTeHAaX W Ha OQUUHAIBLHOM  caiire
MYHMLMIIAJBHOIO  paiioHa B  MH(OPMALMOHHO-TEJIEKOMMYHUKALIMOHHONW  CETH
«VHTepHeT», BKIIOYAE€T CBEJEHUS O MYHMLUMNAIBHOM yCIyre, cojepalivecs B
nyukrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPaTHUBHOIO perjaMeHTa,
MHOOPMALIMIO O MECTe HaXOXJEHHs, CIpaBOYHbIX TesjedoHax, BpeMeHH paboThl
Oprana, o rpaduxe rprema 3asBieHU Ha PEIOCTABICHUE MYHULIMITAILHON YCIIYIH.

1.4. HopMaTuBHbIe IpaBOBBIE aKThl, PErYJIMPYIOLIHUE IPEAOCTABIEHHE
MYHULMTAJIBHON YCIyTU

1.4.1. IlepeueHs  HOpPMATHBHBIX  IpPaBOBBIX  aAKTOB,  PEryJUPYIOLINX
MPeNOCTaBIeHHE MYHULMUNAIBHONW YCIYrHM (C yKa3aHUEM PEKBU3WTOB HOPMATHBHBIX
MPaBOBbIX AKTOB M MCTOYHUKOB WX O(UIMATBEHOrO OMYyOJWKOBaHHUS), pasMELleH Ha
Enuxom noprane, B Peectpe rocyaapcTBEHHBIX W MYHHMLMMANbHBIX YCIyr, Ha
obuunarsHOM caiite MYHHULIUAIBHOTO paiioHa B MH(POPMAIIMOHHO-
TeJIeKOMMYHHUKaLHOHHOH ceTd «MHTepHeT».

1.4.2. TexkcT agMHHMCTPaTHMBHOIO perjiaMeéHTa B [EHCTBYIOLIEH penakiuuu
MOMJIEKUT pasmellennio Ha Enunom mnoprane, B PeecTpe rocynapcTBeHHBIX U
MyHHLMNANbHBIX YCIYr, Ha OQHUHAILHOM caiiTe MYHHULMMAIbHOrO pakoHa B
HH(OPMAaLIMOHHO-TEIeKOMMYHHKAIUOHHO# ceTH «MHTepHET».

| P TepMHHLI, HCTIOJIB3YEMBIE B aIMHHHCTPATHBHOM PETTIAMEHTE, H UX ONPEACICHHA

1.5.1. B anMUHUCTpaTUBHOM pErilaMeHTe MCIOJIb3YIOTCS ClIeyIOII1e TEPMUHBI U
onpezeneHus:

yIaJeHHOe pabouee MEcTO MHOTO(QYHKLMOHAJILHOIO LEHTPA MPEAOCTABIEHHUS
rOCyJapCTBEHHbIX ¥ MYHULMOAIBHBIX YCIYI — TEPPUTOPHAIBLHO 000Cc00/IeHHOe
CTPYKTYpHOE noapasjaeneHue (otuc) MHOTO(]YHKIMOHAJIBLHOIO LieHTpa
[PEeNOCTaBIEHHs TOCYAapCTBEHHEIX M MYHUIIUITIANBHBIX YCIYT, CO3AaHHOE B FOPOICKOM
(cenbCcKOM) MOCENeHMHM MYHHLMIANBHOrO paiioHa MWW B TOPOACKOM OKpyre
Pecniybnvkn Tarapctan B cooTBeTcTBUM ¢ nyHKTOM 34 [lpaBun opraHp3aliu
NesTeIbHOCTH MHOTO(YHKIHOHAIBHBIX LIEHTPOB MPEAOCTABIEHUS TOCY1apCTBEHHBIX U
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MYHHLHNANBHBIX YCIIYT, YTBEPXKAEHHBIX rocTaHoBieHUeM [IpaBurenscrBa Poccuiickoii
Denepauun ot 22 nexabps 2012 r. Ne 1376 «O6 yreepxnenuun [lpaBun opraHusanmu
AEATENLHOCTH MHOTO(MYHKLMOHAJIBHBIX LIEHTPOB MPEJOCTABIEHHS FOCY1apCTBEHHBIX 1
MYHHULMINIAIBHBIX YCIIYT»;

TeXHU4ecKas omubka - omubka (omucka, oredyarka, rpamMmaTHdeckas WK
apumeTnyeckas owmbka 60 MOMOOHAs oOmMOKa), JAOMyLIEHHas OpraHoM,
NPEIOCTABISIIOLIMM  MYHULIMIIANLHYIO YCIYry, W TIpUBeALlas K HECOOTBETCTBHIO
CBEJICHWUH, BHECEHHBIX B JIOKYMEHT (pe3y/1bTaT MyHULMITAILHON YCIYIrH), CBEAEHUAM B
JIOKYMEHTAaX, Ha OCHOBAHUU KOTOPBIX BHOCHJIUCH CBEIEHH;

Enunas cucrema wupentudukauum u ayreHtudukaumu B HH(pacTpyKType,
obecrieunBaroLei MH(OPMaLUOHHO-TEXHOJOTHYECKOE B3aUMOJEHCTBUE
MH(OPMALIMOHHBIX CHCTEM, MCIOJIB3YEMBIX JUISl MPENOCTaBIeHUsI TOCYNapPCTBEHHBIX U
MYHULHUNANBHBIX YCIYr B 2jieKTpoHHOH ¢(opme (nanee — ECHUA) — denepansuas
rocy/lapcTBeHHas WH(OPMALMOHHAs cUcTeMa, obecreunBaroLas CaHKLMOHUPOBAHHbIH
AOCTYI y4aCTHUKOB WH()OPMALMOHHOIO B3aUMOZAENHCTBUS B CUCTEME MAEHTU(DUKALIUH K
ayTeHTH(DUKauMu K MHpOpMalMM,  coJepkalleiics B rOCYJapCTBEHHBIX
MH(QOPMaLMOHHBIX CUCTEMAX U UHBIX MHPOPMALIMOHHBIX CHCTEMAX;

M®I] - I'ocyaapcTBeHHOE OrOIKETHOE yupexkaeHue «MHOrodyHKIHOHATBHBIN
LEHTP MPENOCTaBNEHUs NOCYNApCTBEHHBIX U MYHHULMIANBHBIX ycinyr B Pecny6nuke

TarapcTtany;
ANC  M®ILI -  AsroMaTusupoBaHHas  WHGOPMAlMOHHAs  CUCTEMA
MHOTO(QYHKLIHOHATbHBIX LIEHTPOB npenocTaBiIeHns rocyJ1apCTBEHHBIX u

MyHUUMDANBHBIX yciyr Pecriybauky Tarapcran.

1.5.2. B agMUHKCTPaTHBHOM pEriaMeHTe IMOJ 3asBICHHWEM O Ipe0CTaBICHUH
MYHHULMINANBHON yCIIyTH (Jarnee - 3asBjeHMe) MOHUMAETCS 3arpoc O MpeaoCTaBIeHHH
MYHULIMTNIANBHON YCJIYr'H, IOJaHHbI B COOTBETCTBHM C MYHKTOM 3 CTaTbh 2
@enepansHoro 3akoHa ot 27 wuions 2010 roma Ne 210-®3 «O6 opraHu3auuu
NPEAOCTaBIEHMs] FOCY1apCTBEHHEIX M MYHHLMINANBHBIX yenyr» (nanee — enepanbHblii
3akoH Ne 210-D3).

2. Cranpapr npeaocraB/ieHHsi MyYHHIHNAJLHOM yCJIyru
2.1. HaumeHoBaHUe MyHULIMIIAJIBHOM YCIIYTH

Brinaua cripaBku (BBITUCKH).

2.2. HaumeHoBaHuUe UCTIOJIHUTETBHO-PACTIOPS AUTEIBHOTO opraHa MECTHOIO
caMOyTpaBJIEHHs, HEMOCPEJCTBEHHO MPENOCTABISIONIEr0 MYHHUIUMIIAIBHYIO YCIYTy —
HcnonHuTenbHBIN KOMHUTET SAmOynaToBCKOro CeJILCKOTO TIOCEeJIeHUs

BepxHeycioHckoro MyHHLHMNAILHOrO paioHa MyHHLMNAIBHOrO paioHa Pecny6nuku
TarapcraH.

2.3. Onucanue pe3ynbTaTa NPeaoCTaBIeHUs MyHULMIIATEHON YCIyTry
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2.3.1. Pe3ynbTaToM npenocTaBieHUss MyHUIIUNAIbHOMN YCIYTH SIBJISETC:

1) cmpaBka (Bblnucka) (npuiokeHne No 1 Kk HacTosLleMy aAMHUHHCTPATHBHOMY
perylaMeHTy);

2) peweHue 00 OTKaze B TMPEAOCTaBICHMH MYHHULMMANBHOH  YCIyru
(mpunoxkenne Ne 2 K HaCTOSIILEMY aJMUHUCTPATHBHOMY PETrJIAMEHTY );

3) peweHue 00 OTKaze B TMpPHEME JOKYMEHTOB, HEOOXOIWUMBIX  JIJIs
[pe[oCTaBlIeHUss MYHMLMNAIbHOU yciayru (mpunokeHue Ne 3 K Hacrosiuemy
AAMUHUCTPATHUBHOMY PErJIaMEHTY).

2.3.2. PesyabraT npelocTaBieHMs MYHMLMNANbHOK YCIyrd HarpaslseTcs
3asgBUTENI0 B (OpMe 3JIEKTPOHHOIO JIOKYMEHTd, MOANUCAHHOINO  YCHJIEHHOM
KBaTU(QULMPOBAHHON 3JEKTPOHHON MOAMNUCHIO YITOJHOMOYEHHOTO JOKHOCTHOTO JTHIA
Oprana (1ubo Oprana), B coorBeTcTBUM ¢ PenepanbHbiM 3akoHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 snexTpoHHOW nognucu» (nanee — Genepanshbiii 3akoH Ne 63-D3) B
JyHbll kabunet ExuHoro noprana. B cnydae HampaBneHuUs 3asB/I€HHs [TOCPEICTBOM
Pecnybnukanckoro mnoprana pe3yiabTaT MNPeAOCTABIEHHS MYHUIUIIAIBHOM YCIyru
HarpaB/seTCs TaK *e B TMUHBINA kabuHeT PecriybnukaHckoro mopraa.

2.3.3. Tlo BbIOOpY 3asiBUTENs pe3yNbTaT TMPEIOCTABICHUS MYHUIIMNAIBHOMU
yenyru Beiaercs B Oprane unum B MO®OI] B dopme 3k3eMmiisipa 371eKTPOHHOTO
IIOKyMEHTa, pacrieyaTaHHOro Ha OyMa)XHOM HOCHUTele, 3aBEPEHHOIrO [e4aThio |
MOJMUCBHIO COOTBETCTBEHHO YIOJTHOMOYEHHOTO MOJDKHOCTHOro Jjuua Oprana wiw
pabotauka MOLI.

2.3.4. 3asBuTeNb BOpaBe MOMYYUTh Pe3yJbTaT MPEAOCTaBICHHS MYHUIMNATBHOMN
ycayrd B (opme 3JIEKTPOHHOIO JOKyMEHTa B Te€4eHHe cpoka AeHCTBHS pe3ynbTara
NpeaoCTaBIeHH MyHULUUNANbHON YCIYTH.

2.4. Cpok npejiocTaBieHus MyHUIUNAIbHON YCIyTH, B TOM YHCIE C y4eTOM
Heo0X0IuMOCTH oOpalleHus B OpraHu3aluy, y4acTBYIOIIHE B MPeIoCTaBlIeHHH
MYHHULUNANBHONH YCIYTH, CPOK IPUOCTAHOBIECHUS MPEAOCTABIEHHUS MYHHLIMTIATBHON
YCIIYT'Y B CJly4ae, €Cjii BO3MOXHOCTh [IPMOCTAHOBIIEHUS NIPEAYCMOTpPEHA
3akoHoparesbeTBoM Poceuiickoit Denepaunu, Cpok Bblgauyu (HarpaBiIeHHs )
JIOKYMEHTOB, SBJISIOLNXCS PE3YJILTATOM IIPEJOCTaBIEHUs MYHULMIIAIbHON yCIyri

2.4.1. MyHununanbHasi yciyra [peJocTaBisercsl B TeUeHUe TpexX paboumux JHeu.

2.4.2. TlpuocTaHOBJIIEHME CpOKa MPENOCTABIEHUS MYHUIMIAIBLHOW YCIYTU He
MpeyCMOTPEHO.

2.4.3. Hanpaenenue NOKYMEHTa, SBIISIOLIErOCs Pe3yJbTaTOM IIPeAOCTaBIeHUs
MYHULMNAJIBHONH  ycinyru B (OpMe  3JIEKTPOHHOTO  [OKYMEHTa,  3asBUTEIIO
OCyIIECTBNsieTCss B NI€Hb O(OPMIIEHUS M PErucTpaluy pe3yJsibTaTa MpenocTaBleHMs!
MYHULANATBbHOU YCITYTIH.

2.5. McuepnpiBaiouuii nepeyeHb J0OKYMEHTOB, HEOOXOIHMBIX B COOTBETCTBHH C
3aKOHOJATeIbHBIMU WJIH MHBIMH HOPMATHBHBIMH [IPaBOBbIMH aKTaMH JJIs
[penocTaB/IEHH MYHHL[HHaﬂI:H{)ﬁ YCIIYTH, a TakKKe yCJIyr, KOTOPLIE ABIISHOTCS
HEeOoOXOAMMBIMH U 00513aTeNbHBIMH JUIsl TIPEIOCTABIEHUS MyHULMAIBHBIX YCIIYT,



MOAJIEXKALLMX MPEICTABICHHIO 3asBUTENEM, CIIOCOObI UX MOJyUeHHs 3asBUTENIEM, B TOM
yKclie B 3JEKTPOHHON (hOopMe, MOPSI0K HX MpeACTaBIEHHUS

2.5.1. Ina nonydeHHss MYHMLMIAIbHONH YCIYyTrH 3asBUTENb MPEACTABISAET
CIIEIYIOLIHME 1OKYMEHTHI:

1) 1OKyMEHT, y[0CTOBEpSAIOLIMH THYHOCTL (He TpeOyeTcs B ciydae oOpalleHHs
rocpeacTBoM PecnybnukaHckoro noprana);

2) IOKYMEHT, YJOCTOBEPSIOLIHU I MOJTHOMOYHS MPEJICTABUTENS 3aABUTEISA,

3) 3asBiIeHHE:

B Gopme oKyMeHTa Ha OymakHOM HocuTene (npunoxenue Noe 4 K HacTosiemy
aIMUHUCTPATUBHOMY pErjaMeHTY);

B 2JIEKTPOHHOM (popMe (3arOJHIEeTCs OCPEACTBOM BHECEHUS COOTBETCTBYIOIIMUX
CBEJIeHUH B 3JIEKTPOHHYIO (opMy 3asiBJeHMs), MOANUCAHHOE B COOTBETCTBUU C
TpeboBaHUsMKU NyHKTa 2.5.3 aAMHHMCTPATHBHOIO perjameHTa, Mpu OOpalleHHH
nocpenctsoM PecnybamkaHckoro noprana;

4) B ciyyae, ecnu [Uls MpeJOCTaBIEHUs] MYHHULMUIIATBLHOW yCJIyrH Heobxoauma
00paboTKka NepCOHANBHBIX JAaHHBIX JIMIA, HE SBISIOLIErocs 3asiBUTENEM, M €Cd B
COOTBETCTBHM C (PelepaibHbIM 3aKOHOM 00paboTka TakWX MePCOHANBHBIX AaHHBIX
MOJKET OCYLLECTBAATLCSA C COINACKsl yKa3aHHOTO JIKNa, TPY 00paleH!H 32 MOJyYeHHEM
MYHULMIIAIBHON YCIyrd 3asBUTENb JOMOJHUTENBHO TMPEACTABISET JOKYMEHTHI,
MOATBEP)KIAIOLINE TMONyYeHUEe COIJIacHs YKa3aHHOro JIMla WM ero 3aKOHHOTO
npeacTaBUTeNIsl Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX yKa3aHHOro nuia. JIOKyMeHTHI,
MOIATBEPKAAIOIINE TOJy4EHHE COTJIAachs, MOTYT ObITh NMpEACTaBIEHbI B TOM YHCIIE B
(hopme 3eKTPOHHOTO JOKYMEHTA;

5) B cnydae, ecinu 00S3aHHOCTh XpaHEHWs IOMOBOH KHuru a0 31.12.2017
BO3Jlarajach Ha COOCTBEHHHMKOB JKMJIbIX IOMELICHUH, 3asBHUTENEM [pPEeCTaBIIsAETCS
IOMOBasi KHUTa;

6) npaBOyCTaHABIMBAOLIUE JOKYMEHThl HA WHIWBHIYAJIbHBIN KHIIOH 10M (eciu
NpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EAMHOM rocylnapcTBEHHOM peecTpe
HE/IBUXKUMOCTHU) — /11 BBIIUCKHU W3 MOXO039HCTBEHHON KHUIH.

2.5.2. 3asBiieHME M [pHJIaraeMble [JOKYMEHTBI MOTYT OBITh IpeCTaBJIEHbI
(HarnpaBJieHbl) 3asiBUTEJIEM OJHUM W3 CJIEYIOLIMX CIIOCOOOB:

1) uepes M®DIL] Ha OymakHBIX HOCUTENSX U B BUME 3JEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIMX TpeOOBaHUsIM MyHKTa 2.5.3 aIMUHUCTPATHBHOIO PerjaMeHTa;

2) nocpeacToM Pecrybinkanckoro nopraia B 3J1€KTPOHHOU (opMe;

3) B Opran NTU4HO MW NOCPEICTBOM [MOYTOBOM CBsI3U HA OYMa)KHOM HOCHTEJIE,

3asiBneHue U IpuiaraeMble JIOKYMEHTBI, [pHM HarpaBIeHWH [OCPEACTBOM
MOYTOBOM CBSI3M, 3aBEPAIOTCS B YCTAHOBIEHHOM TOPSIKE.

2.5.3. 3agBneHue Mpu HarpaBlleHWW nocpejcTBoM PecmybnukaHckoro mnoprana
MOANHCBIBAETCSH MIPOCTON 3NEKTPOHHON MOAMUCHIO 3asIBUTEIS.

Jns  momydeHuss NPOCTOM BNEKTPOHHON MOANMMCU 3asBHTEN0 HEOOXOIUMO
MPOMTH npoueaypy perucrpauuu (ayrentudukaunun) B ECUA, a Takke nmoaTBepamTh
YYETHYIO 3aMuCh.



DNEKTPOHHbIE JOKYMEHThI (3/1€KTPOHHBIE 00pa3bl AOKYMEHTOB), YKa3aHHble B
nmoanyHkrax 2, 4-6 mynkra 2.5.1 aAMHHHUCTPaTHBHOrO pEriamMeHTa, 3aBepsroTcs
YCUJIEHHON KBalyd(ULUMPOBAHHON TOAMMKCEIO JIML, YIOJHOMOUYEHHBIX HA CO3JaHHE H
MOJMACAHUE TAKKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

ONEKTPOHHBIE IOKYMEHTBI (3/71€KTPOHHBIE 00pa3bl JOKYMEHTOB), [IpUjaraeMble K
3asIBJIEHUIO, B TOM YHCJI€ OBEPEHHOCTH, HANpaBJslOTCS B BuIe (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbaiir.

KayecTBo npenocrasiseMbiX 31€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKyMEHTOB) JOJDKHO TMO3BOJIATH B MOJHOM OOBEME NPOYUTATH TEKCT JOKYMEHTa U
pacrio3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeaercs TpeboBaTh OT 3asiBUTEIS:

|) mpezicTaBneHus NOKYMEHTOB M MH(OPMALMU WM OCYLIECTBIEHUs AeHCTBUI,
NpeACTaB/eHHE WIIM OCYLIECTBJICHHE KOTOPBIX HE IMPEJyCMOTPEHO HOPMATHBHBIMH
MPaBOBEIMH aKTaMH, PEryJIMPYIOLIMMH OTHOULICHWs, BO3HHWKAIOL[ME B CBSI3M C
MpefoCTaBlIeHHeM MYHULUIIAIbHOW YCITyTH;

2) ocyuuecTBaeHus1 AeHCTBHI, B TOM YHCJIE COTJIACOBAHMI, HEOOXOMMMBIX IS
MOJy4YeHHUs MYHMLMIANBHOM YCIYr'H M CBf3aHHbIX C oOpalleHHWeM B HHBbIE
roCyAapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CaMOYTMpaBJeHHs, OpraHu3aluH, 3a
UCK/IIOYEHHEM [MOJyYeHHs YCIAyr M MOJIydYeHUs JOKYMEHTOB MW HH(hopmManuu,
NpPelOoCTaBIsSIEMBbIX B pe3y/bTare MPEAOCTABICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
MepeuHy, yKasaHHele B 4YacTH | crarem 9 @epepanbHoro 3akoHa Ne 210-@3
(HeoOXomUMBIX U 0043aTENBHBIX YCIYT);

3) npexacTaBieHUs] JOKYMEHTOB M MH(MOpPMalLUH, OTCYTCTBHE U  (HIIH)
HE/JOCTOBEPHOCTE KOTOPBIX HE YKa3blBAIMCh IPH [1E€PBOHAYAlLHOM OTKa3e B NpHEME
JOKYMEHTOB, HEOOXOAMMBIX JUls TPEJOCTABICHUS MYHULMNAILHONW YCIyrH, MO0 B
[PEAOCTABIEHUN MYHHUIUNIAIBHOH YCIIYIH, 32 UCK/IIOUEHHEM CIIEYIOIIUX CITyvaeB:

a) M3MeHeHHe TpeOOBaHMM HOPMATUBHBIX MPABOBBIX A&KTOB, KACAIOLIMXCH
MPEJOCTABIEHUS] MYHHULMNAIBHON yCIIyTrHd, Mocje NepBOHAYaIbHOM MOJa4y 3asBIeHHUS
O MPeJJOCTaBIEHU M MYHULIUTTANBHON YCIyTH;

0) Hanuuue olMOOK B 3asBNIEHUM O MPEJOCTAaBIEHWM MYHULIMNAILHON YCIYTH U
JOKyMEHTax, MOJAHHBIX 3asBHUTEJIEM [IOCJE TepBOHAYAaIBbHOIO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOAUMBIX I NpeJOCTaBIeHUs MYHHULMIAIBHOW YyCIyru, JMbo B
MPENOCTaBICHUN MYHHUIMIIAIBHONH YCIyry M He BKJIIOYEHHBIX B IIPEJCTaBICHHBIH paHee
KOMTIIIIEKT I0KYMEHTOB;

B) MCTEUYEHHE CPOKa JEHCTBHS IOKYMEHTOB WITH W3MeHeHne WH(pOopMaLKK rnocie
MepBOHAYANLHOrO OTKa3a B IpHeMe NOKYMEHTOB, HEOOXOAMMBIX IS MpenoCTaBIeHMs
MYHULMIIAIBHON YCIYTH, THOO0 B NTPeloCTaBIeHUH MyHHIIMNATbHON YCITyTH;

r) BbIABJIEHHE JOKYMEHTalbHO TMOATBEP)KIECHHOro ¢akra (MpU3HAKOB)
OLIMOOYHOrO WM TMPOTHBOMNpPABHOrO neicTBus (6e3meicTBUsI) NOJDKHOCTHOTO ML
Oprana, pabortHnka M®L], npu nepBoHaualbHOM OTKa3e B I[pHEME JOKYMEHTOB,
HeOOXOMMBbIX JIJIsl IPEJOCTABIEHUS] MYHULIMNAIBHON YCIYTrH, JTM00 B MpenoCcTaBIeHUH
MYHULMIAIBHON YCAYr'd, O 4Y€M B IMCbMEHHOM BH/E 3a MOANHCHIO PYKOBOIMTES
Oprana npu mnepBoHayalbHOM OTKa3e B MpHEME IOKYMEHTOB, HEOOXOIMMBIX IS



MPENOCTABIEHUS MYHHLMIATLHONW YCIyrd, YyBEJOMISIETCS 3asiBUTENb, a TaKKe
NPUHOCATCS U3BUHEHHS 3a 0CTaBlIEHHbIE HEYI00CTBa;

4) mpenocrtaneHusi Ha GyMa)KHOM HOCHTeNe JOKYMEHTOB M WMH(MOPMALHH,
3/IEKTPOHHbIE 00pa3bl KOTOPbIX paHee ObLIM 3aBepEHbI B COOTBETCTBUMU C MYyHKTOM 7.2
yacth 1 craten 16 ®enepanshoro sakona Ne 210-P3, 3a uck/IoueHneM Cly4daes, eciu
HaHECeHUe OTMETOK Ha Takhe JIOKYMEHTHl JU00 UX U3bATHE ABISETCS HeoOXOIUMbIM
YCJIOBUEM IPEJOCTABICHUS TOCYNapCTBEHHOH MM MYHMLMNATbHOM YCIYrH, M HMHBIX
Clly4aeB, YCTAHOBJICHHBIX (peliepanbHBIMH 3aKOHAMH.

2.6. VcuepribiBaloluii nepedeHs J0KYMEHTOB, HEOOX0IUMbIX B COOTBETCTBHH C
HOPMaTUBHBIMH TNPABOBBIMH aKTaMH IUIsl NIPEIOCTABIEHUS] My HULIMIANBHON YCIYTH,
KOTOpbIE HAXOASATCsI B PACMOPSIKEHUH rOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOyINpaBJIeHHs 1 MOABEJOMCTBEHHBIX FOCY1apCTBEHHBIM OpraHaM MJM OpraHaMm
MECTHOTO CaMOYIIpaBJIeHUs] OpPraHU3alluil U KOTOpbIE 3aABUTElb BIPaBe MpeACTaBUTh, a
TaKJKe CrOCOOBI UX MOJyYeHHs 3aABUTEINSMHU, B TOM YHCIIE B JJIEKTPOHHOMH (opMme,
MOPSIOK UX MPEACTaBIeHMs; FOCY 1apCTBEHHbIH OpraH, OpraH MECTHOIO
camoyrpaBjieHus 1100 opraHu3alys, B PaclopsHKEHUH KOTOPbIX HAXOAATCS AaHHbIE
JOKYMEHTEI

2.6.1. llonyyaroTcst B paMKax MeXBEIOMCTBEHHOIO B3aUMOJEHCTBUS

I) Beimucka w3 EnMHOro rocynapcTBEHHOTO peecTpa HEABMIKMMOCTH —
®enepanbHas cyxba rocylapcTBEHHON PerucTpaLtuy, KaaacTpa 1 kaprorpaduu;

2) cBeneHus o AeHCTBYIOLIEM macropre rpaxaaduHa Poccuiickoii Mepepanun —
MB/JI Poccun;

3) cBemeHWs O HOTAapUaNbHOM JOBepeHHOCTH — DenepasbHas HOTApUATbHAs
nanara.

2.6.2. 3asBuTenb BNpaBe IPEfOCTABHTH JOKYMEHTHI (CBEIEHMS), YKAa3aHHbIE B
noianyHkTe 1 myHkra 2.6.1 aZMWHHCTPaTHBHOIO perinaMeHTa, B (JOpMe 3JIeKTPOHHBIX
JIOKYMEHTOB, 3@BEPEHHBIX YCHUJIEHHOH KBaJIU(DULMUPOBAHHOH MMOANKMCHIO  JHI,
YTMOJHOMOUYEHHBIX Ha CO3[JaHHE€ W MOANUCAHWE TaKUX JOKYMEHTOB, MpH Mojade
3asIBJICHUS.

2.6.3. Henpexcrapnenue (HeCBOEBPEMEHHOE TMPEACTABIEHHE) YKA3aHHLIMH B
myHkre 2.6.1 aIMHHUCTPATMBHOrO perjaMeHTa OpraHaMHi roCyJapcTBEHHOH BIacTH,
OpraHaMi MEeCTHOI'O CaMOYIIpaBIIEHHWs, OpPraHU3alUSIMHU JOKYMEHTOB M CBEIECHHMH He
MOJKET SIBJIITbCSI OCHOBAHUEM JUISl OTKa3a B IPEAOCTABICHUH My HHILIMIAIBHOM yCIyTrH.

2.6.4. JlomxHocTHOe nuuo W (uaM) pabOTHHMK, yKa3aHHBIX B NyHKTe 2.6.1
aJIMAHUCTPATUBHOIO pErjllaMeHTa OpraHoB MW OpraHu3alMii, He MpeJCTaBUBLLIHE
(HECBOEBPEMEHHO MPE/ICTABUBILKE) 3aNpPOLIEHHbIE W HaXOISLIMECS B PACHOPSIKEHUH
JIOKyMEHT WK CBEJIeHWs, MOAIeXAaT aAMUHUCTPATUBHOM, JUCLMIUIMHAPHON MM WHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoit Mejeparinu.

2.6.5. 3anpewaercs TpeGOBATh OT 3asiBUTENS JOKYMEHTBI CBEIEHHUS, B TOM YHCIIEe
MOATBEPXKIAIOLIME BHECEHHE 3asBUTENIEM IU1aThl 3a NPEJIOCTABIEHHE MYHHULUIIAIBHOH
YCIYTH, HAXOAALIUECS B PaCOPSKEHUH FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
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CamMOyIpaB/eHus] U [OJBEJAOMCTBEHHbBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIpaBJIeHUs] OpraHu3aliyi.

Henpencrasnenue 3asButenieM JOKYMEHTOB, COAEpXKallMX CBEIEHHS, KOTOpbIe
HaxXOISITCSl B  PAclOpsDKEHWM IOCYJapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
caMOyIpaB/CHUs. ¥ TOJABEAOMCTBEHHbBIX IOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIpaBJE€HWsl OpraHM3alui, He SBJIIETCS OCHOBAHUEM [yl OTKa3a
3asIBUTENTFO B [TPEJOCTABNEHHH MYHULIUITATIBHON YCIIYTH.

2.7. VicyepnbiBarolumii nepeveHb OCHOBaHUM ISt OTKa3a B IpUeMe J0KYMEHTOB,
HEOOXOAUMBIX IS NPEOCTABICHNS MyHULMIAILHOM YCIyru

2.7.1. OcHoBaHMAMHK JJisl OTKa3a B IpHEME MOKYMEHTOB, HEOOXOIUMbIX IS
MIPeI0CTaB/ICHHs] MYHULIMNIANBHON YCIYTH, SIBJISIOTCS:

) mpencraBieHHble 3asBUTEIEM JOKYMEHTBI COAEPXKAT TMONAYUCTKH U
MCTIpABJIEHUS] TEKCTa, HE 3aBEPEHHBIE B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoii @enepauny;

2) NOKyMEHTBI COIEpXKAT MOBPEKIEHHs, HAMYKHE KOTOPBIX He TO3BOJSET B
TIOJIHOM  00BbEME HCIONB30BaTh MHMOPMALMIO M CBEHEHHS, COAEPIKAINMECS B
JNOKyMEHTaXx IJIsl IpelOCTaBIeHUsl MyHULIMIATbHOH YCIIyTH;

3) npeicTaBieHHBIE JOKYMEHTbI WM CBEICHHs YTPATHJIMW CHUIYy Ha MOMEHT
o0palleHus 32 MyHHIUNAIBHON YCIIYro# (ZOKYMEHT, YAOCTOBEPSIOIIMH MOTHOMOYHS
NpeAcTaBUTENS 3asBUTENS, B Cllyuae oOpalleHHs 3a NpeaoCTaBIeHHEeM MYHHUIIUIAIbHOMN
YCIIYT' YKa3aHHBIM JIULIOM);

4) nopava 3asBJEHHUS O IPENOCTABICHUH MYyHHULUNAILHON YCIAYTH U JOKYMEHTOB,
HEOOXOMMBIX [JIsl [IPEIOCTABIEHUS MYHULIMNIAIBHON YCITYTH, B 3IEKTPOHHON (GopMe ¢
HapyLIEHUEM YCTAHOBJIEHHBIX TPeOOBaHUIA;

5) HEKOPPEKTHOE 3alojIHeHUe 00s3aTeNbHbIX MoJiel B (JOpMe 3asiBIEHHS, B TOM
yhcie B WHTEPAKTHBHOW ¢opme 3asBieHus Ha PecnyOiukaHckoMm mnoprase
(HEnOCTOBEPHOE, HENOJIHOE, TUDO0 HEeNpaBUIIbHOE 3aroJIHEHKE ),

6) TpeacTaBIE€HWE HENOJHOIO KOMILJIEKTA JIOKYMEHTOB, HEOOXOIUMbBIX IS
MpeaoCTaBIeHUs] MyHULUIIAIBHOM YCIIyTH;

7) 3asBIEHHE O MNPEJOCTABIEHUU YCIYyrd TOJAHO B OpraH roCyaapCTBEHHOI
BIIACTH, OpPTaH MECTHOTO CaMOYTIPABIEHHS HJIM OPraHU3alMIO, B NOJHOMOYMS KOTOPBIX
HE BXOJMT NPENOCTaBIEHNE MyHHUIUNATbHOMN yCIIyTrH;

8) HecoOmONeHHe YCTaHOBIEHHBIX crathel 11 DemepanbHOro 3akoHa oT 6
ampens 2011 roga Ne 63-®3 «O06 >1eKTPOHHOH TOAMUCH» YCIOBMH TNpPU3HAHUS
NEeHCTBUTETBHOCTH YCHIIEHHON KBATM(PHULHPOBAHHON 3MEKTPOHHOMN MOJITUCH.

2.7.2. Tlepeuenb OCHOBaHMH IJIsl OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOMUMBIX
AJ1s TIOJYYeHHs] MyHULIMIIATBHOMN YCIIyTY, SIBISETCS UCHEPIIBIBAIOIIUM.

2.7.3. Pewienue 06 oTkase B npueMe 3asfBiieHHS W JIOKYMEHTOB, HEOOXOMMMBIX
Al NPe/lOCTaBICHNUS MYHULMIAIBHON YCIIyTH, MOXeT ObIThb MPHHATO KaK BO BpEMs
npremMa 3asiBUTEJIsl, TaK W IOCJE IOJyYE€HUs OTBETCTBEHHBIM HOJKHOCTHBIM JIULIOM
OpraHa HeoOXOOMMBIX AMIsl TPEIOCTAB/EHHS MYHHUMNAILHON YCIYIH JOKYMEHTOB
(cBeneHui) C MCITONIB30BaHHEM MEXKBEIOMCTBEHHOT O WH(OPMALIMOHHOTO
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B3aMMOJIEMCTBUS, B CPOK, HE MpPEBbIIANOIIMN 9 pabouux AHeH cO JHS perucrpauum
3asiBJICHMA.

2.7.4. 3anpeniaetcs OTKa3blBaTb B NpHEME 3asBIC€HUS U MHLIX JOKYMEHTOB,
HEOOXOOMMBIX [UIS MPEIOCTABNICHUS MYHUIMITIATBHOM YCIIYTH, B CIIydae ecliy 3asiBlIeHte
M JIOKyMEHTBI, HEOOXO0IMMbIE 1A MPEJOCTABICHHS MyHULUMIAILHONW YCIYTH, MO1aHb] B
COOTBETCTBUH C MH(OpMaLIHell 0 CPOKAX U MOPSAKE MPeJOCTaBIeH ) MyHULUNAIbHOIN
ycIyTH, onyonukosanHo# Ha ExuHom noprane, Pecny6ikasckom nopraie.

2.8. VicuepriblBaroluii nepeveHb OCHOBAHWH [IJIsl IPUOCTAHOBJIEHMS MM OTKa3a B
MPeNOCTaBIEHUHA MYHULIMMANBHOW yCIYyTH

2.8.1. OcHoBanus Jisi NPUOCTAHOBIIEHUS TPENOCTABICHHUS MYyHMLIMNATBHOMN
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBanua 11 OTKa3a B PEJOCTaBIEHUH MYHHLMIIAILHON yCIyru:

1) B mpeacTaBieHHBIX 3asBI€HHH U (MJIM) JOKYMEHTaX CONEPIKMTCS HEeroNHas U
(unu) HeOcTOBEpHAs UH(OPMALHS;

2) mocTyn/JeHHe OTBETa OpraHa rocyIapCTBEHHOM BIACTH, OpraHa MECTHOro
caMmoyrpasJieHuss 1100 NOJABEAOMCTBEHHONW OpraHy roCyJapCTBEHHOHM BIAaCTH WIH
OpraHy MECTHOrO CaMOYIpaBJieHHs OpPraHMW3alliH Ha MEXBEJIOMCTBEHHBIH 3arpoc,
CBUJIETENILCTBYIOLLENO 00 OTCYTCTBUH JAOKYMEHTA U (M) HH(OPMALIMH, HE0OXO0AUMBbIX
JJISL TIPEJIOCTABIICHNSI MYHULIUITAJIbHON YC/IyTH, €Clli COOTBETCTBYIOLIHMHA JOKYMEHT He
ObL11 Mpe/ICTaBICH 3asBUTENEM 10 COOCTBEHHOM WHUIIMATHBE;

3) OTCyTCTBHE CBEJEHHMH O PEruCTpalMyM IpaKAaHWHA [0 MECTY JKHMTEJILCTBA
(npebbIBaHuMs) B PAaCTIOPSIKEHUU OPraHOB MECTHOIO CaMOYIPABJIEHMUS.

2.8.3. IlepeueHb OCHOBaHMH Ul OTKas3a B IPeJOCTABIEHHU MYHMULUNATILHOH
YCIYTH SIBIISIETCS UCUEPIIBIBAIOLLIKM.

2.8.4. 3anperiaeTcs OTKa3blBaTh B MPEAOCTaBICHUH MYHULMIAILHON YCIYrd B
cllyyae, €Clid 3asBICHHE O MpPeJOCTABI€HUH MYHULMMAIBHOW YCIYrH [OJ3ZHO B
COOTBETCTBUM ¢ MH(OpPMALIHEH O CPOKax H MOPS/KE MPeIOCTABIEHHUs MyHHULUNTATbHON
yCayru, onyonukoBanHo} Ha EnnHoM noprane, Pecniybnukanckom rnoprare.

2.9. [lopanok, pasMep H OCHOBaHMA B3UMaHHS rOCYAapPCTBEHHOMN MOLITMHBI MY HHOH
IJ1aThl, B3UMAaeMOH 3a MpeoCcTaBlIeHHe MYHHIIMNAIbHOR YCIy Ty

MyHuuunanbHas yciyra npeaocTaniisieTcss Ha 6e3B03Me3IH0I OCHOBE.
2.10. Ilepeuensb ycnyr, KOTOpbIE SIBISIOTCA HEOOXOAUMBIMHU U 0053aTe/IbHBIMU 115
[PEAOCTABIEHUS MYHHULIMIIAILHON YCITYTH, B TOM YHCJIe CBEAEHHUS O JIOKYMEHTE
(OKyMeHTax), BbIIaBaEMOM (BblIaBa€MbIX) OPraHW3aLHMIMH, YYaCTBYIOLIMMH B

MPeAOCTABIEHUN MYHULIUNIATIbHBIX YCAYT

[Ipenocrapnenne HeoOXOIMMBIX 1 00SI3aTENIBHBIX YCIYT He TpebyeTcs.
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2.11. I'lopsinok, pasmep U OCHOBAHMS B3UMaHUs MJIAaThl 32 PEAOCTaBIEHUE YCIYT,
KOTOpBIE SIBIAIOTCS HEOOXOAMMBIMU 1 00s13aTeIBHBIMU IS MPEAOCTABIIEHMUS
MYHULMIaJIbHON yCIyTH, BKIIFOYas MH(GOPMALIUIO O METOJMKE pacuera pa3mMepa Takon
naaThl

[IpenocraBnerue HEOOXOAMMBIX U 00SI3aTENLHBIX YCIYT He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXKHJaHUs B OYEPEaH MPHU NOJaye 3anpoca o
MPeOCTaBIEHUH MYHHLIMITAILHON YCITYTH, yCIyTrH, NPeAoCTaBIseMON opraHu3alyei,
y4acTBYHOLUEH B IPEIOCTABICHUY MyHHULUNIAIBHON YCIYTH, U MPU MOTyHeHUH
pe3yJibTaTa NpeJOCTaBIEHUs TAKUX YCIyT

2.12.1. Bpems oxunaHus npu rnojade 3asiBjieHuUs Ha MOJy4eHUE MYHHUITUIIATBHOI
ycayru - He Oonee 15 MUHYT.

2.12.2. Tlpu nonydyenuu pesyjbTaTa NpefOCTaBICHUS MYHHLMNAILHONW YCIyTH
MaKCUMaJIbHbIH CPOK OJKWIAHUA B OYEPEIH He JOJIKEH MpeBbliiaTh 15 MUHYT.

2.13. Cpok 1 NopsiiOK perucTpaluuy 3anpoca 3asiBUTeNsl O NpeaoCTaBlIeHuH
MYHHULIMNAIBLHON YCIYIH U YCIIYTI'd, [IPEJOCTaBIISIEMON OpraHu3aluel, ydacTByOLIEH B
NpeJoCTaBleHNH MyHULIMTIAIBHOM YCIIyTH, B TOM YHCIIe B 3JIEKTPOHHON (opme

2.13.1. [Ipu nuuyHom obpauienun B M®IL] B 1eHb nojayu 3asBieHUs 3aABUTENIO
Beliaetcst pacniucka U3 AMC M®L] ¢ peructpaiioHHbIM HOMEPOM, MOATBEPIKIAIOLINM,
4TO 3asiBjIEHHE OTIPABJICHO, U JaTOW MOJa4u 3asiBIeHUS.

2.13.2. Ilpu HanpaBneHuu 3asBIeHUs nocpeacTtsoM, Pecnybnukanckoro noprana
3asiBUTEJIb B JIEHb I10a4y 3asiBJIEHUS M10JIy4aeT B IMYHOM KabuHere Pecnybnukanckoro
ropTana ¥ 10 3JIEKTPOHHOM IouTe yBeJOMJeHHe, MOATBepKAalollee, YTO 3asBleHUE
OTIIPABIIEHO, B KOTOPOM YKa3bIBAIOTCS PETrUCTPALMOHHBIA HOMEp M Jara TMojaqyu
3asiBIICHUS.

2.13.3. Tlpu nuunom obpameHun B OpraH B JeHb MOJA4Yd 3asgBIEHUs
yMOJHOMOYEHHBIM JOMKHOCTHBIM nulioM OpraHa 3asBUTENIO BbIJAETCS pacnucka U3
aBTOMATH3UPOBaHHOH WHGOPMAUUOHHOH CHCTEMBbI, NpeaHa3HAaYeHHOH ANA OKa3aHHA
rOCYIapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT, C PerMCTPalMOHHBIM HOMEpOM, AaToi
MoJa4y 3asABIeHUS U [IepeYHeM MPeACTaBIeHHbIX JOKYMEHTOB.

2.14. TpebGoBanus K NOMELIEHHUAM, B KOTOPBIX MPEAOCTABISIETCA MYHULIUNIATIBHAS
ycayra, K 3ajly OKHJaHHs, MecTam JJis 3all0JIHEHHS 3alpOCOB O MPEI0CTaBIEHHH
MYHHLMNAIBHOI YCIyrd, UHGOPMALMOHHBIM CTEHAAM ¢ 00pa3liamMu UX 3aroTHeHHs U
nepeyHeM A0KYMEHTOB, HEOOXO0AMMbIX JJIsl IPEIOCTaBICHUS KK A0H MyHUIMNAIbHOM
YCIIYTH, pa3MeLUEHHIO U OQOPMIIEHUIO BU3YaJbHOMN, TEKCTOBOH M MYJIbTUMEAUITHOM
MH(pOPMaLUU O MOPSAKE NMPEJOCTaBIeHUs TAKON YCIyTH, B TOM YUCJE K 00eCreyeHHo
JIOCTYTTHOCTH JJI1 UHBAJIMJIOB YKa3aHHBIX O0OBEKTOB B COOTBETCTBUU C (heiepanbHbIM
3aKOHO/JATENBCTBOM U 3aKoHoaTenbcTBOM Pecniyonuxu Tataperan o counansHon
3alIUTe UHBAIUIOB



2.14.1. TlpenocraBnenne MyHUIMNANBHONW YCIYIM OCYLIECTBIIAETCS B 3AaHUSIX M
MOMEIIEeHNAX,  00OpYyJOBAHHBIX MPOTHUBOMNOXKAPHOW  CUCTEMOM M CHCTEMOM
MOXKAPOTYILICHNUS.

Mecta mnpuema 3asiBUTeTeld oOOpyAyroTcs HeoOXOAMMOH MeGelblo  Jijis
oopMIIeHUS TOKYMEHTOB, HH)OPMAITHOHHBIMUA CTEHAAMHU.

2.14.2. B cooTBeTcTBMM C 3aKOHOJATeNbCTBOM Poccuiickoii Menepauuu o
COLManbHOW 3allUTe HHBAJMIOB B LENAX OEcrnpensiTCTBEHHOrO AOCTYNa K MECTY
MpeJoCTaBIIEHHs] MyHULUNIANBHON YCIyTrd 06ecrneunBaeTcs:

1) obecrneuuBaercs OeCHpeNATCTBEHHBIH JOCTYN WHBAIMIOB K MECTY
MpeNoCTaBI€HHs] MYHHLHMIAIbHOW yCnyru (ymoOHBIH BXOMA-BBIXOJ B IOMELLUESHUS U
MepeMelleHHe B UX rpeenax);

2) Bu3yanbHas, TEKCTOBas M MYyNbTUMeAWHHas HHpOpPMaLMs O MOpsKe
MPEAOCTaB/IEHUS! MYHHULMNAIBHON YCIYyr'd pa3Mellaercs B yAOOHBLIX IJs 3asBUTENei
MeCTax, B TOM YHCJI€ C YYE€TOM OrpaHUYEHHBIX BO3MOXKHOCTEH WHBAIUIOB;

3) CONMpOBOX/EHHE WHBAIHMJOB, UMEIOIIUX CTOHKHE paccTpoiicTBa (BPYHKIMH
3pEHMs ¥ CaMOCTOSITENILHOIO MNEPEIBUKEHHUS, U OKA3aHHEe UM MOMOLLIH;

4) BO3MOXXHOCTB CaMOCTOSTEJBHOIO MEPeNBHIKEHHS [0 TEPPUTOPHH, Ha
KOTOPO#  pacroiokeHbl OOBEKTBI COLMAIBHON, WHXXEHEPHOM M TPAaHCIOPTHOM
HH(PPACTPYKTYP, BXOAA B TaKHe OOBEKTHI M BBIXOA U3 HUX, 1OCAJKH B TPAHCIIOPTHOE
CPEeACTBO M BBICAJKHU U3 HEro, B TOM YHCJIE C UCIIOIb30BaHUEM KPECIIa-KOJIACKH;

5) Hajnexaiiee pasmelleHue oOopynOBaHMS M HOcHTeled WH(MOPMALMH,
HEOOXONUMBIX JUlsd obecrieyeHus: OecrpensiTCTBEHHOrO JOCTYIa HHBAJIMIOB K yCIyram
C Y4€TOM OrpaHUYEHUH UX )KU3HEHESITENIbHOCTH;

6) nybaupoBanue HeoOXOAMMON AN WHBAIWAOB 3BYKOBOM M 3PUTEIbHOM
WHpOpMalMK, a Tak)Ke HaAnuced, 3HAKOB W HHOM TEKCTOBOW M rpaduueckoil
WH(pOpMalMK 3HaKaMM, BBIMOJTHEHHBIMU pesibe(HO-ToYeYHbIM pudToM Bpaiins;

7) ZIOMyCcK CypAonepeBoaAYMKa U TH(IOCYPAONEPEBOAYNKA;

8) momyck cobaku-NpOBOAHKMKA MPH HANMYHMHU JOKYMEHTA, M0TBEPKAAIOLIENO
ee crienualbHoe OOydYeHHe M BbIJaBaEMoOro mo ¢opmMe W B MOpsAKe, KOTOpbIE
YCTaHOBJIEHBI NMpHUKa3oM MuUHHCTEpCTBA TpyZAa M CONMANIbHOM 3ammThl Poccuiickoil
@enepauuu ot 22.06.2015 No 386n «OO6 yrBepxaeHHu (OPMBI IOKYMEHTA,
MOATBEPIKIAOLIEro CleluManbHoe oO0y4deHUe CoOaKH-MPOBOAHMKA, M TOPSJKA €ro
BBIAYNY.

2.14.3. TpeboBanus B 4acTh oOecmeueHUsi AOCTYMHOCTH Ui WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYLUECTBIAETCS MpPEAOCTaBIeHHe MYHHIMIAIBLHONH YCIyTH, W
CPEACTB, HMCIOJIL3YEMbIX MPH MNPEAOCTABIEHHH MYHULHNATbHOM YCIYrH, KOTOpBIE
ykasaHel B noanyHkrax 1 — 4 nydkra 2.14.2. agMMHUCTPaTHBHOIO perjaMeHTa,
MPUMEHSIFOTCA K ODOBEKTaM M CpejiCTBaM, BBEJEHHBIM B OSKCIUIyaTallMK MJIH
MpOLIeIIMM MOAEPHU3ALUIO, PEeKOHCTPYKLHIO nocie 1 urons 2016 roaa.

2.15. TokazaTelii JOCTYITHOCTH U KayecTBAa MYHULIMNAILHOMN yCIyri, B TOM YUCIIe
KOJIMYECTBO B3aMMO/ICHCTBUN 3asBUTENS C JOKHOCTHBIME JIALAMHU T1PU
[IPEI0CTABICHUM MYHUIIUIIATBHOM YCIYTH U UX MTPOAOJKUTENBHOCTh, BOZMOYKHOCTE
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MoJTy4eHus MH(POPMaLUK O X0JIe [TPeOCTABICHHUS MYHHULMIAILHON YCyTH, B TOM
4HCIIe C UCMOJIb30BaHKeM MH(OPMAMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHIA,
BO3MOXKHOCTB JIMOO HEBO3MOXKHOCTB [OJTyYEeHHs MYyHHULMIIAILHON YCIIyTH B
MHOTO(YHKL[MOHATBEHOM LIEHTPE TPeJOCTABIEHUS IOCY IAPCTBEHHBIX U
MYHHLHTATBHBIX yCIyT (B TOM Y#CIIe B HOAHOM 00beMe), B II0G0M TePPUTOPHAIILHOM
nojipa3ieIeHu OpraHa UCIOJHUTENBHO PAcNOPSAUTENILHOTO OPraHa MECTHOTO
CaMOYIIpaBIICHHUS, [10 BBIOOPY 3asBUTEIS (IKCTEPPUTOPHATILHBIN NPHUHLIMIY),
NOCPEICTBOM 3anpoca O NpeJoCTaBlIeHUH HECKOIBKUX TOCY JAPCTBEHHBIX U (MIH)
MYHHLUNATBHBIX YCIYT B MHOTO(YHKLMOHAIBHBIX LEHTPaX MpeaoCTaBIeHUS
rOCyNapCTBEHHEIX U MyHHIIHIIANBHBIX YCIYT, MPEeAyCMOTPEHHOro cTaTheit 15.1
DenepanbHoro 3akona Ne210-D3 (komriekcHsIl 3anpoc)

2.15.1. TlokasarensiMi JOCTYMHOCTH MPEJOCTABICHNUS MYHULMMATBHOH yCIyTH
SIBJISIFOTCSL:

PacroioKEHHOCTb MOMELIEeHHs, B KOTOPOM BEJETCS MPHEM, BblAa4ya JOKYMEHTOB
B 30H€ AOCTYMHOCTH OOLIECTBEHHOI0 TPAHCIIOPTA;

HajM4yke HeoOXOAMMOro KOJWYecTBa CHEeLHAlMCTOB, a TakkKe MOMELIEHWH, B
KOTOPBIX OCYILIECTBIISETCS IPUEM JOKYMEHTOB OT 3asBHUTElIeH;

HajlM4uie HcueprblBarolleil HHpopMauuu o crocobax, MOpsIKE UM Cpokax
NPeJOCTaBlIeHNUs MYHHULHUIAILHOW YCIyrd Ha HMHOOPMALMOHHBIX CTEHAAX, EJWHOM
nopraie, Pecriybnukanckom nopraie, opuIHaIbHOM caiiTe MyHULMNANBHOTO paiioHa;

OKa3aHME [IOMOLIM HHBATMAAM B INPEOJNOJIEHUH OapbepoB, MeMAIINX
MOJIYYEHHIO MU YCIIYT HapaBHE ¢ JPYTHMMHU JIMLAMH.

2.15.2. TlokasaTensMu KayecTBa MPEJOCTaBICHHS MYHUIHIAILHOMN YCIIYTH
SIBISIIOTCS:

1) cobnroaenne cpoKoB rpreMa U PacCMOTPEHHS OKYMEHTOB;

2) cobmoienne cpoka nojiy4eHus pesyJibTara MyHULKNIalbHOM YCIyTu;

3) oTcyTcTBHE OOOCHOBaHHBIX JKano® Ha HApylUeHUs aJAMMHHUCTPATUBHOTO
pernaMeHTa, coBeplueHHble pabotHukamu Oprana;

4) KONMYECTBO B3AUMOZIEHCTBHUIA 3asBUTEISI C JOJDKHOCTHBIMU JiuLiamMu (Ge3 ydera
KOHCY/IbTALWM ):

B3aHMMoOJeHcTBHE 3asBuTens ¢ paborHukamu Oprana wim M®L] npu
MPENOoCTaBIeHHH  MYHULMMATBHOW  YCIYIM  OCYLUECTBASETCS ONHH pa3 [pu
MPeJACTaBICHHH 3asBJIEHUS CO BCEMH HEOOXOAMMBIMU JOKYMEHTAMHM;

OAMH pa3 B Cjy4ae HeOOXOAMMOCTH NOJydeHHs pe3yJbTaTa NpeaoCTaBIeHUs
MyHUIMIAnbHOH yciayru B Oprane wmum M®L] B dopme sk3eMruisipa 371eKTPOHHOIO
JIOKyMEHTa Ha OyMa)KHOM HOCHTEJe.

[Tpo0/KUTENBHOCTL OJHOTO B3aUMOJEHUCTBUS 3aiBHUTENS C JOJIKHOCTHBIMH
JIMUaMHu TIPY NIPEOCTABIEHUHM MY HULIMIIANIBHOK YCIIYTH He NpeBbIaeT 15 MUHYT.

3asBUTEINb BIPABE OLEHUTH KAYECTBO MPEIOCTABIEHHS My HULIHMANBHON YCIYTH ¢
TIOMOLIBIO  YCTPOUCTB TMOABUIKHON panuoTene(OHHOM CBS3H, C HCMOJIb30BAHHEM
Pecnybnvikanckoro noprana, TepMHHAIBHBIX YCTPOMCTB.
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2.15.3. Nudopmanus o Xoae NMpeJOCTABIEHUsST MYHULUNAILHOR YCIYTH MOMXKET
ObITh TONy4YeHa 3asiBUTENEM B JIM4HOM KabuHere Ha EauHOM noprase,
Pecniybnukanckom noprane, B Oprane, M®LI,

2.15.4. TlpenocraBieHue MyHULMNAIBHON YCIYyTH OCYLIECTBISETCS B JHOGOM
M®IL] no BeIGOpY 3asfBUTENs HE3aBUCMMO OT MECTa €ro JKUTEJNLCTBA MIH MecTa
(akTHYECKOro NpokuBanus (MpedbiBanHus) Ha TeppuTopun Pecriy6muku TaTapctan mo
3KCTEPPUTOPUATBHOMY MPHUHIIHITY.

MyHHUMNaIbHas yCiyra B cOCTaBe KOMIUIEKCHOTO 3a1ipoca He peIoCTaBIIseTcs.

2.16. Nuble TpeGoBaHuUs, B TOM YHCIE YUHTBIBAIOLIHE OCOOEHHOCTH MPeIOCTaB/ICHHS
MYHHLHNATBHOM YCIIyr Mo 3KCTEPPUTOPHAIBHOMY NIPUHLMITY (B cllydae, eciu
MYHHMLMIANbHAas YCIIyra npeocTaB/IseTes Mo 9KCTepPUTOPHATEHOMY NPUHLMITY) U
OCOGEHHOCTH TIPEI0CTaBNEHH s MY HHLIHITAIBHON YCIYTH B S7€KTPOHHOM thopme

2.16.1. Tlpu npenocraBiienud MyHHUHMNATIbHOIN YCIYrH B 3JEKTPOHHON (opme
3asiBUTE/b BIIpaBe:

) monmyunte uHpOPMALMIO O MOpSAKE W CPOKax MpPEOCTABICHMUS
MYHHUILHUMAIBHON YCIYrd, pasMmelleHHyio Ha EnuHom noprane, Pecny6iukaHckom
roprase;

2) mopath 3asBEHME O MNPENOCTABICHMH MYyHHUHMNAIBHON YCIYrM W HHbIE
NOKYMEHTbI, HeOOXOJUMBIe /ISl IPEOCTaBIeH S MYHHLMIIANBHOH YCIyTH, B TOM YHCIIE
JIOKYMEHTbI ¥ MH(OPMALKIO, 3JEeKTPOHHbIE 00pa3bl KOTOPLIX paHee GBUTM 3aBEpeHb! B
COOTBETCTBHHM C IMyHKTOM 7.2 yacTu 1 crateu 16 @enepansHoro 3akona Ne 210-03, ¢
ucrnons3oBanueM PecrybnukaHckoro noprana;

3) TONy4YWTh CBENEHHS O XOJE BBINOJIHEHMs 3asiBIEHUN O MpPefOCTABICHUU
MYHHULHUIAIBHON YCIIYT|, MOJAaHHBIX B JIEKTPOHHOM (opMme;

4) OCyIIECTBUTH OLEHKY KaUeCTBa NPEJOCTABIEHNUS MyHULMNAIBHOH YCIyTH;

5) HONy4uTh PE3yNbTaT NpPefOCTaBleHHs MyHHLMNAIBLHON yciyru B (opme
3JEKTPOHHOrO A0KYMEHTa,;

6) mnozmark xanoby Ha pelieHue u AeiicTue (GesneiictBue) OpraHa, a TAKIKE ero
JOJDKHOCTHBIX JIML, MYHHUMMANBHBIX CHlykKallMX MocpeacTBoM PecnyGnukanckoro
moprana, noprana (eaepanbHOH TIOCYAApCTBEHHONW WH(OPMALIMOHHON CHCTEMBI,
obecrneynBaroweil npouece nocyae6Horo (BHecyneGHOro) o6xkanoBaHMs pelIeHHN u
neficTBUi (Ge3neiCTBHSA), COBEPLIGHHBIX MPH MPEJOCTABIEHWH TOCYIAPCTBEHHBIX W
MYHULUNANBHBIX  YCIYr OpraHamM, NpeJoCTaB/SIOIHMH FOCYJAapcTBEHHbIE U
MyHHLMMANbHBIE YCIYIH, HX JO/DKHOCTHBIMHM JIMLAMH, TOCYJAPCTBEHHBIMH U
MYHHULUIATBHBIMH C/TY)KaL[MMH,

2.16.2. ®opmupoBaHKe 3adBNEHHs OCYIUECTBISETCS MOCPEACTBOM 3arOJHEHNS
3MEKTPOHHON (opMbl 3asBieHust Ha PecriyGiukanckom noprane 6e3 HeoGXOAUMOCTH
LOTIONTHUTEJILHOM M01a4y 3asiBeHHs B Kakoi-11u60 HHOH hopMme.

2.16.3. Ilpu hopmupoBanuy 3asBieHus obecrneunBaeTcs:

|) BO3MOMKHOCTH KONMPOBAHMS M COXPAHEHMs 3asBJEHHS U MHBIX JOKYMEHTOB,
HEOOXOIMMBIX /7Sl PeOCTABIEH S YCIYTH;
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2) BO3MOXHOCTH 3alOJHEHUS HECKONBKMMH 3asiBUTENSIMU OJHOM 3JIEKTPOHHOI
(Gopmbl 3asBAECHHS NpH 0OpalleHnuy 3a yCIlyramMu, MpeAroNaraloliiMU HarpaBieHHue
COBMECTHOTO 3asAB/ICHUS HECKOJIbKUMH 3asiBUTEIISIMU;

3) BO3MOXKHOCTB MeYaTH HAa OyMaKHOM HOCHTEse KOMUU 3JIEKTPOHHON (hopMbl
3asiBICHUS;

4) coxpaHeHHE paHee BBE[ICHHBIX B JJIEKTPOHHYIO (OPMY 3asBIEHMS 3HAUECHHUIT B
nF000H MOMEHT 110 XKENaHUIO MOJIb30BATENs, B TOM YKMCJIE TPU BO3HUKHOBEHHUU OLIMGOK
BBOJZla M BO3BpaTe /Ul MOBTOPHOTO BBOJIA 3HAYEHUH B SEKTPOHHYIO (GOPMY 3asiBIICHUS;

5) 3anojiHeHue mnoneid 2JIeKTPOHHOW (OPMBI 3agBNeHHS [0 HAayaia BBOJA
CBEJIEHUH 3asABHTENIeM C MCIONb30BaHWEM CBeleHHi, pasMemieHHsrx B ECUA, u
CBEJICHHH, OnMyOIMKOBaHHBIX Ha Pecry0iukaHcKOM mnoprane, B 4acTH, KacaroLieics
CBEJ€HUH, OTCYTCTBYIOLIMX B €UHOH cHCTeMe HAeHTH(UKALIMK 1 ayTeHTH(DUKALINY;

6) BO3MOKHOCTb BEPHYThCS Ha J11000H W3 JTAlOB 3aMONHEHHMS 3IEKTPOHHOI
dbopmbl 3asBeHMs Oe3 NoTepy paHee BBeAEHHONW MH(MOPMALHH;

7) BO3MOXKHOCTb HOCTYyMa 3asBHTENs K paHee MOJAHHBIM MM 3asBICHHSM B
TEUEHUE He MEHEee OJHOrO roja, a TaKkKe 4aCTUYHO C(HOPMHUPOBAHHBIM 3asBIICHUAM - B
TEYEHUE HE MEHEE 3 MEeCsILEB.

2.16.4. 3anuce 3asBuTeneit Ha npueM B M®LI (masnee - 3amuch) ocymiecTBisiercs
nocpenctsom PecniyOnukanckoro noprana, teneoHa KoHTakT-LeHTpa MOLL.

3asBUTENIO MPENOCTABISETCS BO3MOKHOCTh 3alMCH Ha M10Oble CBOGOMHBIE IS
MpuUeMa J1aTy ¥ Bpems B mpefesiax yCTaHOBJIEHHOINO B MHOTO(MYHKIHOHAIEHOM LIEHTPE
rpaduka npuema.

3anuce Ha ompeieNIeHHYI0 JaTy 3aKaH4YMBAETCS 334 CYTKM 10 HACTYIJIEHMS 3TOM
JIaThI.

s ocyliecTENEHNS NIpeIBApUTEBHOM 3anucu nocpeactBom Pecnybaukanckoro
noprasa 3asBUTENI0 HEOOXOAMMO yKa3aTh 3arpaliiBaeMble CUCTEMOM JaHHbIE, B TOM
qHCIIe:

baMuIHIO, UMS, OTYECTBO (MPH HANUYUK);

HOMep TenedoHa;

aJlpec 3JEKTPOHHOM MOYTHI (110 KETAHUIO);

KemaeMyro JaTy U Bpems prema.

B ciydae HeCOOTBETCTBEs CBeNEHMH, KOTOpbIE COOOLIMI 3asSBUTEdb NpHU
[peABapHTeNbHOH 3aMKHCH, NOKYMEHTAM, NMPEACTaBICHHBIM 3asBUTENEM IPU JIMYHOM
npueMe, NpeiBapUuTeNbHast 3aUCh AHHYJTHPYETCH.

[Ipu ocyuiecTBIEHUM TNpeIBApUTENBLHON 3aMuCH 3asgBHTENIO obecrevnBaeTcs
BO3MOXXHOCTb ~pacnevaraTh TajlOH-TIOATBepXkAeHHe. B ciyuae, ecnu 3asBurens
COOOLIMT aJpec 3/IeKTPOHHON M0YThl, HA yKa3aHHBIH afpec Tak)e HarpapiseTCs
MH(OPMaLKMs O NOATBEPXKAEHHHU [IPEIBAPUTEIILHOMN 3aITHCH C yKa3aHWEM JaThl, BPEMEHH
U MECTa IIpUema.

[Ipy ocymecTBneHuy mnpeaBapuUTeIbHON 3aNKMCH 3asBUTENbL B 00S3aTeLHOM
Mopsifike HHPOPMHUPYETCS O TOM, YTO NPeABAPUTEIIbHAS 3AMUCH AHHYJIUPYETCs B Cllydae
€ro HesBKM IO UCTEHCHNH |5 MUHYT C HA3HAYEHHOTO BPEMEHH MPHEMA.

3asBUTEND B JIF000E BPEMs BIPaBe OTKA3aThCS OT [PEIBAPUTENLHOM 3AMUCH.
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3anpeiuaeTcss TpeOOBAaTh OT 3asiBUTEN COBEpIUEHUS HHBIX ACHCTBUM, Kpome
MPOXOXKIAEHUs WACHTU(UKALIMY U ayTeHTU(PUKALMKH B COOTBETCTBUH C HOPMATUBHBIMHU
npaBoBeIMM akTamMu Poccuiickoii ®@enepauuu, ykKazaHus Lenud TpuemMa, a Takke
MPefoCTaBIeHUs] CBEJEHUH, HEOOXOAUMBIX A pacuera UIUTEbHOCTH BPEMEHHOTrO
WHTEpBaNa, KOTOPHKINM HEODXOAMMO 3a0POHUPOBATE ISl TpUeMa.

3. CocraB, nocie10BaTeIbHOCTh H CPOKH BbINOJTHEHHS AIMHHHCTPATHBHBIX
npoueayp, Tpe6oBaHHA K NOPAJKY HX BbINOJHEHHs, B TOM YHC/I€ 0COOEHHOCTH
BbINOJIHEHHS AIMHHHCTPATHBHBIX MPOLEAYP B 3JEeKTPOHHOIH (popMe, a TaKKe

0CO0EHHOCTH BBINOJIHEHHS aAMHHHCTPATHBHBIX NPOUEAYP B
MHOTO(pPYHKIHOHAJLHBIX LEHTPAX

3.1. Onucanne nocaeg0BaTENbHOCTH AeHCTBUI NPU NPE1OCTABICHUH
MYHULUTIAIBHON YCIyTU

3.1.1. TlpenocraBneHre MyHULIMNAIBHOM YCIyrd BKJIIOHaeT B celsi creayroliue
aJMHHUCTPATUBHBIC MPOLIELYPHI:

1) KoHCYIETUPOBaHKE 3asBUTEIS;

2) NIpUHATHE M PAcCMOTPEHHE KOMIUIEKTa [JOKYMEHTOB, MpeACTaBIeHHBIX
3asIBUTEJIEM;

3) HampaBieHHEe MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOLLHE B
MPEAOCTABIEHUH MYHULUIATBHON YCIyTH;

4) noAroTOBKa pe3ysbTaTta MyHULUMNAIbHON YCIyIu;

5) BblAaua (HanpaBie€HUE) 3asiBUTEIIO pe3yibTaTa MyHULUNAJIBHON YCIIyTu;

6) ucripaBiieHHe TEXHUYECKUX OLIMOOK.

3.2. Oka3aHue KOHCYJIbTAlUN 3asiBUTEIIIO

3.2.1. OcHoBaHMeM Havajila BBIMIONHEHUS aJMHHUCTPAaTHBHOM MpOLEyphbl
SBIsSETCS OOpalieHWe 3asBUTENs MO BOMPOCaM, CBA3aHHBIM C TIpPeJOCTaBlIEHHEM
MYHHULMNATBHON YCIYTH.

JOmKHOCTHBIM ~ JTMUOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHHE
aIMUHUCTPATUBHON NPOLEAYpPHI, ABISAETCS:

npu obpatuenuu 3aasutens B MOIL] — paborauk MOII;

npu oOpamenun 3asButenss B Opran - Cekperaps Mcronkoma (manee -
IO/DKHOCTHOE JIULIO, OTBETCTBEHHOE 32 KOHCYIbTHPOBAHHE).

3.2.2. 3aaBuTenb BIIpaBe OOpPATHUTLCA 3a KOHCYJIbTaLlMEH O MOpsiKe U CpPOKax
MpeJoCTaBIeHUss MyHUUHMNaNbLHONH ycayrn B MODL] nuuHo u no Tenedony u
3JIEKTPOHHOM roure.

PaboTtuuk M®L] KoHCyabTHpYyeT 3asBUTe/sl, B TOM 4ucClle M0 cocTaBy, (opme
MpezCTaBIIEMON JOKYMEHTALIMM U IPYTUM BOIMpOCaM JJIs MOJyYeHUss MyHULMIIAIbHOM
YCIyTH.

3asBUTENb MOJXKET MONYy4WTb MHQPOPMALMIO O IOPAAKE MpPefoCTaBIeHUs
MYHULUNAIBHOW yCIyry Ha opuuuansHoM caiite M®L] http://mfcl6.tatarstan.ru.
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AJIMUHHUCTPATUBHbBIE TIPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSUIMM MYHKTOM,
BBITTOJIHSIFOTCS B JIeHb O0OpalleHus 3asiBUTE]Is.

PesynbsraTaMy  BBIMOJIHEHUS  aAMHHHUCTPATHUBHBIX  MpOLEAYp  SBISAKOTCH:
KOHCYJBTAIIMSI [10 COCTaBy, (opMe NpeACTaBISseMOl JOKYMEHTalWH W ApYyTrdM
BOIpOCaM, HEOOXOAUMBIM J171s [TOTyYEHUS] MyHUIIUITATbHON YCITYTH.

3.2.3. 3asBuTenp BOpaBe obpatuTbes B OpraH no TeinedoHy U ONEKTPOHHOH
MoyTe, a TakKKe TOIYyYUTh KOHCyNbTauuio Ha PecrnyOnukanckoMm moprane, cakite
Oprana o mopsifike ¥ CpoKax MpeJoCTaBIIeHUs] MyHUIUITAIBHON yCIIyTd, B TOM YHCIIe T10
cocTtaBy, dopMe npeAcTaBasieMoil TOKyMEHTAUMHK W APYTUM BOMpOcaM Jisl MOJIYyYeHHs
MYHHULHMITAIBHOH YCIYTIH.

JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3@ KOHCY/IbTMPOBAHHE HHQOPMHUPYET
3aABUTE/IS B COOTBETCTBUM C TpeboBaHusiMM nyHKTa 1.3.4 agMHUHHCTPaTUBHOIO
pernaMeHTa.

AJIMUHUCTpPATUBHBIE TPOLEAYPbI, yCTaHABIMBAEMble HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B T€UCHUE Tpex pabodux JHEel co JIHS MOCTYIUIEHHs O0palleHHsl.

PesyneraTamMu  BBIMONHEHUsS  aJAMMHMCTPATHBHBIX  MPOUENYP  ABIISIOTCH:
KOHCYJNbTAllMA [0 cocTaBy, (opmMe NpeacTaBisieMOil NOKYMEHTalMH W APYTHM
BOIIPOCaM, HEOOXOIMMBIM 717151 MTOJIyYeHHs MyHHLIMIIaNbHON YCIyTH.

3.3. IlpunsiTue U paccMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
Mpe/CTABICHHbIX 3asBUTEIEM

3.3.1. IlpueM JOKYMEHTOB JUIsl IPEJOCTaBIE€HNs MYyHULMIIAIBHOW YCIyru 4Yepes
M®IL] unu ynaneHnoe pabouee mecto M®LI.

3.3.1.1. 3asiBurens (npencraBuTeNb 3asiBUTeNs) oopaitaercss B MOLI ¢ 3anpocom
O TMpefoCTaBleHMM MYHHLMNANbHOW YCIYyrM M MpEACTaBISET JOKYMEHThI B
COOTBETCTBUHU C MYHKTOM 2.5 aIMUHUCTPATUBHOIO pETJlaMeHTa.

3.3.1.2. Pabotaux M®L], Beayiuii npruem 3asiBACHUN:

ompenessieT npeaMeT odpalieHus;

YIAOCTOBEPSIET TUYHOCTD 3as1BUTEIS;

IIPOBOJIUT MPOBEPKY MOJHOMOYMH JIMIA, MOJAKIIEr0 JOKYMEHTHI,

MPOBOAUT TMPOBEPKY COOTBETCTBHUs JOKYMEHTOB TpeDOBaHHMsM, yKa3aHHBIM B
nyHKTe 2.5 aIMUHUCTPATUBHOIO PErilaMeHTa;

3aTOJIHAET JIeKTPOHHY0 (opmy 3aasieHus B AUC MOLI;

MpU  MpPefoCTAaBICHHWH  JAOKYMEHTOB,  YKa3aHHBIX B myHKkTte 2.5
aIMUHKWCTPATHBHOIO  peraamMeHTa Ha  OyMaKHOM  HOCHTENle,  OCYLIECTBIISIET
CKaHHpOBaHKE MPEeACTABIEHHbIX 10KYMEHTOB;

pacnieuyatsiBaet 3asBienue u3 AUC MOL;

nepeaaeT 3asiBUTENIO Ha [TPOBEPKY U MOANMCAHHE;

noce MOANUCAHKMSA CKAaHUPYET noanucanHoe 3asasienue B AUC MOLI;

sarpyxaer B AVIC M®L] nokymeHTbl, Npe/icTaBleHHbIE B 3JIEKTPOHHON (opme
WJIH 3JEKTPOHHbIE 00pa3bl OTCKaHWPOBAaHHBIX [1OKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
Jeno;

BO3BpALlaeT MOANUCAHHOE 3asiBJIeHHEe U OpUIrHHAIIbl OyMaKHBIX JOKYMEHTOB;
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BBIIAET 3asABUTEIIIO PACIIUCKY B TPUEME JOKYMEHTOB.

AIMUHUCTPATUBHBIE TMPOLEAYpPhl, YCTAHABIMBAEMble HACTOSIIMM TYyHKTOM,
BBITTOJTHSIFOTCS B JIEHb 00OpallleHus 3asBUTEs.

Pe3synbpTaTamMu BBINOJHEHUS! aIMUHUCTPATHBHBIX MPOLEAYP SBISIOTCA: NOTOBOE K
OTITpaBKe 3asiBIIeHHE U MaKeT JOKYMEHTOB.

3.3.1.3. PaGotaux M®DIL] HampasnseT mnakeT [AOKYMEHTOB, TIPHHATBIX OT
sasiutenisi B OpraH B 2NeKTpoHHOH ¢opme (B cocTaBe MakeTOB JJEKTPOHHBIX Oef) B
TeyeHHe OJHOro pabouero AHA €O MOHS OOpalleHHs 3asBHUTENs B CTPYKTYpHOe
nonpazaenenne M@L{,

Pe3ynbraTamu BbINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCS: 3asBlIeH1e
M NakeT AOKYMEHTOB (3IEKTPOHHOE [eso), HamnpasieHHble B OpraH, nocpeiacTtBOM
CHUCTEMBI 3JIEKTPOHHOI0 B3aUMOAEHCTBUS.

3.3.2. IlpueM OOKYMEHTOR [ MpPEeJOCTABICHUS MYHULMITAIbHOM YCIyrd B
NEeKTPOHHOH popme yepe3 PecnyOnrkaHCKuid mopTad.

3.3.2.1. 3asgBuTens A1 MOAAYU 3aABIEHHUS B DJIEKTPOHHOU (opMe BBIMOIHSET
cleyrollue JeHCTBYS:

BBITOJIHAET aBTOPU3ALIMIO;

OTKpbIBaeT (POPMY 3JIEKTPOHHOTO 3asIBIICHHUS;

3arnofHseT (OopMy JJIGKTPOHHOIO 3asBIC€HMs, BKJIIOYAIOUIYIO CBEJIEHHUS,
HeoOXoauMble U 00s3aTe/IbHbIE 7S IPEeOCTaBICHUS MYHULIUTAIBHON YCITYyTH;

NpUKpPerisieT JOKYMEHThI B 3JEKTPOHHOM (opMe WM 3JIeKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (popMe 37IeKTPOHHOTO 3asiBIeHUs (IpH HEOOXOAMMOCTH );

NOATBEp)KAaeT (PaKT O3HAKOMJIEHHS W COIIaCHsi C YCJIOBHUSIMHM M TOPSIKOM
MPeJOCTaBIeHNsT MYHHLMNAIBHON YCIyrn B 3JeKTPOHHOH ¢opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COrllacHu B (DOpMe JIEKTPOHHOTO 3asiBIIEHHS);

MOATBEPXKIAET  JNOCTOBEPHOCTb  COODILEHHBIX  CBeJeHMN  (yCTaHaBIMBaeT
COOTBETCTRYIOLLYIO OTMETKY B (hOpMe 3MeKTPOHHOrO 3asiBICHUS );

OTMPABIISIET 3aM0JIHEHHOE 3NIEKTPOHHOE 3asiBlIeHNE (HakuMaeT
COOTBETCTBYIOLIYIO KHOTKY B )OpMe 3JIEeKTPOHHOTO 3asBICHHSA);

3NEKTPOHHOE 3asBJCHHUE [OJNMUCHIBAGTCS B COOTBETCTBHHM C TpeOOBaHUSIMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTIO PETNIAMEHTa;

[MoJy4aeT yBelloMlIeHHe 00 OTIpaBKe eKTPOHHOTO 3asBICHUS.

®opmaTHO-JI0rHYecKas rpoBepKa C()OPMHUPOBAHHOTO 3asBIICHUSA
OCYLIECTBIISIETCS TOCTE 3allOJIHEHUA 3asfBHTENIeM KaXKIOro U3 Iojei 3IeKTPOHHOH
(opmsl 3asBieHus. [Ipy BBIABIEHUHM HEKOPPEKTHO 3aMOJHEHHOrO MOoJiA 3JIEKTPOHHOH
(dopMbI 3asBNIEHHUS 3asBUTENbL YBEIOMIISETCS O XapakTepe BBHISBIEHHOH OIIMOKH M
Nopsiike  ee  YCTpaHeHHsl  IOCPeJCTBOM  HMH(OPMALUHMOHHOIO  COOOLICHHS
HETOCPEACTBEHHO B 3JIEKTPOHHOH (popMe 3asiBlIeHusl.

AZIMUHUCTPATHBHBIE TPOLEAYpPbl, YCTaHABIHWBAaeMble HACTOSILUM [YHKTOM,
BBINOJIHAKOTCS B JIeHb O0pallleHus 3asiBUTEIS.

PesynpraTamu  BBINOJHEHUS  aJIMUHUACTPATUBHBIX  TPOLEAYP  SABISIOTCH:
3NIEKTPOHHOE [eslo, HampasieHHoe B OpraH MOCPEACTBOM CUCTEMbI 3JIEKTPOHHOIO
B3aUMOJEUCTBHUS.

3.3.3. PaccmoTpenue koMIuiekTa JokyMeHToB OpraHom.
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3.3.3.1. OcHoBaHuMeM Hauajga BbINOJIHEHUS aJMWUHUCTPATUBHOW MpPOLIEIYPbI
9BJS€TCS [OCTYIUIEHWE 3asiBJIEHUS U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JIsl
MPeNOCTaB/ICHUs MYHULMIAIEHOMN YCITYTH.

JlomKHOCTHBIM ~ TULIOM  (pabOOTHUKOM), OTBETCTBEHHBIM 3a  BbINOJHEHHE
aJMMHHCTPATHBHON mpoueaypsl siBasercs Cekperaper McrmomHHUTenBEHOro KOMHUTETa
SIMOynaToBCKOro CeabCKOro noceseHus BepXxHeyCcI0HCKOro MyHMLMIAIBLHOTO paiioHa
Pecnybnuku Tarapcran (manee - OOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NPHUEM
NIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MpPHEM HOKYMEHTOB, B Clydae
oOpalieHus 3asBHTeIA ¢ 3asBieHreM B Oprau:

omnpenenseT npeaMer odpallueHus;

yCTaHaB/IMBAET JUYHOCTh 3asIBUTEJIS;

MIPOBOJIUT MPOBEPKY MOJHOMOYUH J111a, MOJAIOLIEer0 JOKYMEHTHI,

MPOBOJIUT TPOBEPKY COOTBETCTBUS JAOKYMEHTOB TpeOOBaHHUSIM, YKa3aHHbLIM B
nyHkre 2.5  aIMMHUCTPaTMBHOIO  perjamMeHTa,  I[IPOBEpPKY  COOTBETCTBHSI
MpeJCTaBlIeHHbIX  [JOKYMEHTOB  YCTaHOBJIEHHBIM  TpeOoBaHusM  (Hajexalllee
oopmieHure KOrnui NOKyMEHTOB, OTCYTCTBME B [JOKYMEHTaX MOAYHUCTOK, MPHUITHCOK,
3aYEPKHYTBIX CIIOB M UHBIX HE OrOBOPEHHBIX HCTIPABIICHHUI ),

3amOJIHAET  JNEKTPOHHYK  (pOpMYy  3asiBIEHUMss B  aBTOMATU3UPOBAHHOMW
MH(OPMALIMOHHON CHUCTEMe, MpeJHa3sHAa4eHHOM MJid OKa3aHUs T[OCYIapCTBEHHBIX |
MYHHUIUMATBHBIX YCIYT;

npu NpPelOCTaBICHUM  JNOKYMEHTOB,  YKa3aHHBIX B IyHKTe 2.5
aAMUHUCTPATHBHOIO  perjiaMeHTa Ha OyMaXXHOM  HOCHUTeNle, OCYILIECTBISIET
CKaHMpOBaHUWE MPeCTaBIEeHHbIX JOKYMEHTOB;

pacrneyaTblBaeT 3asiBIEHUE;

nepejaeT 3asiBUTENI0 Ha MPOBEPKY U MOANUCAHUE;

nocJie NoJANKUCAHUS CKAHUPYET MOANKCaHHOE 3asB/IEHUE;

3arpykaet B ABTOMAaTHU3UPOBAHHYIO MH(OPMALIUOHHYIO CUCTEMY,
npefHa3HaueHHYI0 [/ OKa3aHMs TOCY[JapCTBEHHBIX W MYHULMNAIbHBIX YCIYT
JNOKYMEHTBI, MpeACTaBIE€HHbIE E 3JEeKTPOHHOH (opMe WM 3IeKTPOHHbIe 06pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET INEKTPOHHOE EJIO;

BO3BpaLlaeT IOAMNHUCAHHOE 3asBI€HUWE M OPUTHHANBl OYMaKHbIX [NOKYMEHTOB
3asIBUTEJIIO;

BbIJIAET 3asiBUTEIIO PACIUCKY B MpUEMe JOKYMEHTOB.

B cnyyae HanmM4Ms OCHOBaHUM NIt OTKa3a B MpUEME JOKYMEHTOB [IOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a TpPHeM MOKYMEHTOB, YBEJOMJISIET 3asBUTENS O Halu4duu
MPENATCTBUN ISl IPUEMA 3asiBJIEHUS] U BO3BPAIAET €My JOKYMEHTHI C 0OBSICHEHWEM
CO/IepIKaHMs BBISBIIEHHBIX OCHOBaHWH JIUIA OTKa3a B MpHeMe JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JHI0, OTBETCTBEHHOE 3a MpHeM JOKYMEHTOB, IMOCIe
MOCTYMNJIEHHsl TOKYMEHTOB HA paCCMOTpPEHHE::

MPHUCBAUBAET 3asABJIEHHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYpOU JIeNl U CTaTyc
«ITpoBepka JOKYMEHTOBY;

U3y4yaeT IMOCTYNMBILIHME OJJIeKTPOHHbIE [eja, B TOM 4YHCJIE [PHUIIOKEHHbIE
3asBUTEJIEM [JOKYMEHTBI B 3JIEKTPOHHOM (hopMe U 31eKTpOHHbIE 00pa3bl JIOKYMEHTOB;



21

MpoBepseT KOMIUIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B JJIOKYMEHTOB;
rmpoBepsieT cOONIOAEHUE YCIOBHIM JEHCTBUTENBHOCTH 3JIEKTPOHHON MNOAMUCH,
nocpeacTBOM obOpauieHuss K EauHomy mnoprany (B ciydae, ecid  3asiBUTENEM

MpencTaBlIeHbl SNEKTPOHHBIE JIOKYMEHTHI, MOJAMUCAHHBIE YCUIIEHHOM
KBATH(PULIMPOBAHHOI JIEKTPOHHOM MOAMUCHIO).
[Ipu HaJTAIHH OCHOBaHWH, MTPEIYCMOTPEHHBIX MYHKTOM 2.1.1

aJIMMHHCTPATUBHOIO perjiamMeHTa, MOArOTABIMBAET MPOEKT pelleHuss 06 oTkase B
rpueMe JOKYMEHTOB, HEOOXOAUMBIX [JIs PEeAOCTaBICHHS MyHULUIAIbHON yCIyTH.

B cnywae, ecnu B pe3yibTare MPOBEPKH YCHIEHHOM KBaJlu(DULMPOBAHHOM
3NIEKTPOHHOM MOJMUCH BBISBIEHO HECOOJIOJEHHEe YCIOBHUH ee JeHCTBUTEeNbHOCTH,
MIPOEKT pelleHuss o0 oTKase J0JDKEeH cojepkaTh MyHKThl cratbu |1 PenepansHOTro
3akoHa Ne 63-D3, KOTOpPbIE NMOCIYKUIU OCHOBAHUEM /ISl €10 NPUHSTUS.

[Ipoekt pemennss o0 oOTkaze B mNpUeMe AOKYMEHTOB, HeOOXOAMMBIX JJisl
MPEe0CTABICHUs MYHULMNAIBHON YCIYrd, C yKa3aHMEeM TIpUYMH OTKasa (B ciydae,
eclli OCHOBaHMsl JJisi OTKasa B [puUeMe JOKYMEHTOB, HEOOXOAMMBIX  [JIs
MpefoCTaBlIeHNs MYHHWIMITATbHOW YCIyTrH, CBS3aHBl C HapylIeHMEeM YCTaHOBJIEHHBIX
TpeOOBaHWN K TaKUM [IOKyMEHTaM, OCHOBAaHHMS [UIsl OTKaza B TIpUEME JOKYMEHTOB
JOJDKHBI coiepkaTb MH(OpPManMi0 O HAWUMEHOBaHMHM [OKYMEHTOB (MH(OpmaLuy,
CBEJICHWH), KOTOpble He TMpeACTaBAEHbl, CcOAep)KaT HEeNOCTOBEpPHbIe H (MJIH)
MPOTHBOPEUHBLIEe CBeeHHs, 0QOpPMIIeHE] ¢ HapyIIeHHeM YCTaHOBIEHHBIX TpeOGoBaHHi),
HalpaB/sieTcss Ha COIJIaCOBaHME B YCTAaHOBIIGHHOM IOpsKE IOCPEICTBOM CHCTEMBI
3JIEKTPOHHOI'0 JIOKYMEHT0000poTa.

CornacoBadue rmpoekTa pelleHus 00 oTkaze B [IpUeMe JOKYMEHTOB,
HEOOXOJMMBIX JUIs [PeAOCTaBIeHUS MYHMLUMIAJIBHON YCIYrH, OCYILUECTBISETCS B
nopsiake, MpeycCMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pEriIaMeHTa.

B cmydae OTCyTCTBUST OCHOBaHMW [isi OTKaza B MpHeMe JAOKYMEHTOB,
MpelyCMOTPEHHBIX MyHKTOM 2.7.]1 aaIMHWHUCTPAaTUBHOrO periaMeHTa, AO0JIKHOCTHOE
JIUIIO, OTBETCTBEHHOE 3a MpUEM [OKYMEHTOB, B Te4eHHe OQHOTO pabouero JHS CO JHS
TIOCTYTIJICHUS 3asiBJICHUS, HAMpPaBsieT 3asBUTEINI0, YKa3aHHBIM B 3asiBIEHUM CIIOCOOOM,
yBEIOMJIEHUE O TOCTYIJIEHUH 3asIBICHUS, coJAepkalllee BXOMSIIMI perucTpalioHHbBIA
HOMep 3asiBIeHHS, NaTy TMONY4YeHWs 3asBlEeHUs, MepedeHb HaUMEeHOBaHHU (aiiios,
MpeJCTaBIEHHBIX K HEMY JIOKYMEHTOB, JaTy MOJYYEHUs pe3ylbTaTa MYHULMNalbHOH
yCIyTH.

3.3.3.4. WcnonHenue npoueayp, ykKazaHHbIX B mnyHkTax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATHBHOIC  pErjaMeHTa, TMpH HaJIW4YUM TEXHUYECKOW BO3MOMKHOCTH
OCYUIESCTBIACTCA B aBTOMAaTHYECKOM peXXKMMe C MCIOJIb30BaHHEM aBTOMATH3HPOBAHHOM
MH(OPMALMOHHONH CHUCTEMBI, NPEAHA3HAYEHHOM IUIsl OKa3aHHWsl roCyJapCTBEHHBIX H
MYHHULHUTATBHBIX YCIIYT.

3.3.3.5. AOMHMHHCTpaTHBHbIe NpOLEAypbl, YCTaHaBIWBaeMble MYHKTOM 3.3.3
aMUHHMCTPATUBHOIO PEriaMeHTa, BBIIOJHSIIOTCS B TeUeHUe OAHOro pabodero OHS CO
JIHS! MIOCTYIJIEHUS 3a5IBJIEHUS Ha paCCMOTPEHHeE.

PesyJibTaraMy BbINOJHEHUS] AAMUHUCTPATUBHBIX MPOLEYDP SBISIOTCS: PUHSTHIH
Ha pacCMOTPEHHE KOMIUIEKT AOKYMEHTOB WMJIM MPOEKT pellueHus 00 OTKasze B Ipueme
JIOKYMEHTOB, HEOOXOAUMBIX AJIS IPelOCTABIEHUS! MYHULIMIATLHON YCITyTH.
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3.4. HanpaBnenue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4acTBYIOLIHE B
NpeloCTaBIeHHH MYHULMITAIBHOR YCITYyTH

34.1. OcHOBaHMEM Hauaja BBINOTHEHHS! AJAMUHUCTPATUBHONH NpOLeypbl
SBJAETCS MOJYy4YeHHE MAOJDKHOCTHBIM JHMLUOM (pabOTHMKOM), YMOTHOMOYEHHBLIM Ha
BBIIIOJIHEHHE aJIMUHUCTPATUBHOM MPOLEAYPbl, OT JODKHOCTHOro Jivua (paboTHuKa),
OTBETCTBEHHOIO 3@ NIPUEM JOKYMEHTOB, IPUHSTHIX OT 3asBUTEJIS IOKYMEHTOB.

JlomKkHOCTHBIM — MMLIOM  (paOOTHMKOM), OTBETCTBEHHBIM 33  BBITIOJHEHHUE
aAMUHUCTPATUBHOM mnpouenypsl, sBnsetcs Cekperapb McrnogHUTENBHOrO KOMHUTETA
SIMOYIaTOBCKOrO CeNbCKOTo rMoceneHus BepXxHeyCIOHCKOro MyHMIMNANBHOro palioHa
Pecriybnuku Tarapcran (nanee - HOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HampaBleHHe
ME)KBEIOMCTBEHHBIX 3aMpPOCOB).

3.4.2. JIOJDKHOCTHOE JIMLIO0, OTBETCTBEHHOE 33 HalpaB/IeHUE MeXBeIOMCTBEHHbBIX
3anpocoB, (GopMHUpPYeT M HampapiseT B JJEKTPOHHOH (opMe MmocpeacTBOM CHCTEMbI
MEXBEJIOMCTBEHHOr0 3JIEKTPOHHOTO B3aUMOJEUCTBUsL (MPH OTCYTCTBHH TEXHHYECKOH
BO3MOXHOCTH — MHBIMH crnocofamMu) 3anpochl O MPeJOCTaBIEHUH ITOKYMEHTOB H
CBEJIEHMIA, NMPeyCMOTPEHHbIX ITYHKTOM 2.6.1 aiiMMHUCTPaTUBHOTO perjiaMeHTa.

AJIMMHUCTPAaTUBHBIE TIPOLIEAYPBl, YCTAaHABIWBAaeMbie HACTOSIIUM [yHKTOM,
BBITIOJTHSFOTCS B JIEHb MPUHSITUS 3asBIICHUSI HA paCCMOTPEHUE.

PesyneraTamMu  BBINONHEHUS  AJAMHUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCS:
HaMpaBjCHHbIE B OpraHbl BHAcTd M (WJIM) TMOABEIOMCTBEHHBIC OpraHaM BJIACTH
OpraHu3aliy 3amnpocsl.

3.4.3. CneunaaucTbl  MOCTaBLUIMKOB  JIAHHBIX HA OCHOBAaHWU  3ampoCOB,
MOCTYMNHBIINX 4Yepe3 CHUCTEMY MEXBEJOMCTBEHHOIO 3JeKTPOHHOrO B3aWMOJEHCTBMUS,
NpeJoCTaBIsIOT 3arpaliMBaeMble JOKYMEHTbl (MHGOPMAUWIO) WM HaMpabJsitoT
yBeIOMJIEHUSI 00 OTCYTCTBMM JOKyMEHTa W (uiu) uHbOpMaluyd, HEOOXOAWMBIX IS
NpPea0oCTaBIeHU MYHHLIMNIATIBHOM YCIyru (nanee — yBeaoMiieHHe 00 oTkase).

AJIMUHHMCTPATUBHbIE MPOLEAYPbl, YCTAaHABIWBaeMble HACTOSIIUM [YHKTOM,
BBINIOJIHAIKOTCS B TEYEHHME TpeX [HEeH CcO AHS NOCTYIJIEHUS MEXBEeIOMCTBEHHOro
3anpoca B OpraH MM OpraHu3allio, NpeJoCTaBiIsfollHe JOKYMEHT W HH(pOPMaluIo,
€CJIM MHbIE CPOKH NOATOTOBKM M HANpaBJIEHUs] OTBETAa HAa MEXBEJIOMCTBEHHbIN 3anpoc
He YCTaHOBJIEHbl (helepaibHbIMU 3aKOHAMM, MPaBOBLIMM akTamMu IlpaBuUTENnbCTBA
Poccuiickoit @enepaury M NPUHATEIMA B COOTBETCTBUHM C (DeliepajibHbIMU 3aKOHAMMU
HOpPMAaTHBHBIMHU IpaBoBbIMM akTamu Pecriybnuku Tarapcras.

PesynbratamMu  BBIMOJHEHHMS  aJMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCS:
JIOKYMEHTbI (CBelleHHs), HeoOXoauMbIe ISl MPEAOCTAB/ICHUS MYHULIMIIATIBHON YCIYTH,
nubo yBenomiieHue 00 OTKase, HalpaBleHHbIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJieHWe MEXBEJOMCTBEHHBIX 3aPOCOB.

3.4.4. JIo;M>kHOCTHOE NTMLIO, OTBETCTBEHHOE 3a HalpaBlIeHUE MEXBEIOMCTBEHHBIX
3ampocoB:

MoJy4aeT 3anpallidBaeMble YE€pe3 CUCTEMY MEKBEJOMCTBEHHOTO 3JE€KTPOHHOIrO
B3aUMOJACHCTBHA JOKYMEHTHI (CBEACHHM:s), HE0oOXOAHWMBIE /Ui [pPelOCTaBICHUS
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MYHULIMIIAILHON ycryru, 1ubo yBenomieHne o6 oTkase Mpu OTCYTCTBUU AOKYMEHTa M
(unu) nabOpMALINK;

npu HaIUYUH OCHOBaHHH, MPENLyCMOTPEHHBIX MYHKTOM 2:7.d
aIMUHUCTPATUBHOIO pErjaMeHTa, MOJAroTaBAMBaeT MPOEKT pelleHus o6 oTKaze B
MpuemMe JOKYMEHTOB, HEOOXOAUMbIX 1JIsl MPEJOCTABICHUS MYHULIUITIANBHON YCIYTH.

[lpoekr pemenns o0 OTKase B TPHEME JOKYMEHTOB, HEOOXOAMMBIX MJist
MpeoCTaBleHUs MYHULHMNANbHOH YCIyrH, ¢ yKasaHHEM TNpPUYHMH OTKaza (B ciydae,
eclld OCHOBaHHs JNsi OTKa3a B [pHeMe JOKYMEHTOB, HEOOXOAHUMBIX  [JIs
MpeNOCTaBIeHNUs MYHULMNAIBHOH YCIyrd, CBs3aHbl C HapyllleHHEM YCTaHOBIEHHBIX
TpeboBaHUI K TakuM [OKYMEHTaM, OCHOBaHMS [UIsi OTKa3a B IIpUEME JAOKYMEHTOB
NOJDKHBI coiepkaTh HMHGOpMaLUIO O HaUMEHOBAaHWM JOKyMEHTOB (MH(opMauuu,
CBEJIEHMI1), KOTOpbIE HE TMPENCTABIEHbl, COAEp)KaT HeAOCTOBEepHble W  (UIIK)
MPOTHBOpPEYMBbIE CBEIEHHUS, O(DOPMIIEHBI C HApyLIEHHWeM yCTaHOBIEHHbIX TpeboBaHui1),
HAMpaBseTCss Ha COIJlacOBaHUE B YCTAHOBJIEHHOM TIOPSAKE MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO IOKYMEHT0000poTa.

CornacoBaHue TNpoOeKTa pelleHus o0 oOTkase B [pHeMe JIOKyMEHTOB,
HeOOXONUMBIX [JIl MpeAoCTaBleHUs] MYHULUMNAaIbHONW YCIYrd, OCYILECTBISAETCS B
nopsiake, NpeayCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO periiaMeHTa.

AJIMAHHCTPATUBHBIE TMPOLEAYPhI, YCTAHABIHBAEMbIE HACTOSILIMM IYHKTOM,
BBITIOJIHSAIOTCS B J€Hb [OJYYEHHs CBEAEHUH N0 MEXXBEJOMCTBEHHBIM 3alIpOCaM.

Pesyneratamu  BBINOJIHEHMS — @JMMHUCTPATUBHBIX  [POLEAYp  ABISIOTCS:
JIOKYMEHTBI (CBezleH!sl), HeoOXoauMBble [/l MPeAOCTABICHUS MYHHUIIMNAIBHONW YCIIyTH,
MPOEKT pelieHHWs o0 oTkaze B TIpuUeMe [JOKyMEHTOB, HEOOXOAWMBIX  JJis
MPpeJOCTaBISHUS MYHULUITATBHON YCIIYTH.

3.4.5. HcnonHenwe mnpouenyp, YyKazaHHbIXx B nOyHktax 3.4.2, 344
aAMUHUCTPATUBHOTO  perjameHTta, TMpM HalW4yUM TEXHUYECKOW  BO3MOKHOCTH
OCYILECTBIISIETCSl B aBTOMAaTHYECKOM PEXHME C MCMOJb30BaHHEM aBTOMATU3HPOBAHHOM
HH(OPMALIMOHHOW CHCTEMBI, ITPEeIHA3HAYEHHOM [UIsl OKa3aHUs TOCYNapCTBEHHBIX H
MYHULMIANBHBIX YCIYr, B TOM YWCJI€ C MOMEHTa pericTpalud 3asBieHHs B
COOTBETCTBUM C MYHKTOM 2.13 agMUHHUCTPATHBHOTO perjiiaMeHTa.

3.4.6. MakcuMalbHbIii CPOK BbIMTOJHEHWA aJAMWHUCTPATUBHBIX MPOLELYD,
yYKa3aHHbIX B MyHKTe 3.4 aIMUHUCTPATHBHOrO periamMeHTa, COCTaB/IseT TPH pabo4yux

IHA.

3.5. IloaroroBka pe3yjibTata MYHHLMIAIbHOHU YCIyTru

3.5.1. OcHoBaHWeM Hayaja BBIMOJHEHUS! AIMHUHUCTPATUBHOH MNPOLEIYPHI
ABJISAETCA IOCTYIUIEHHE OT JOJKHOCTHOIO JIMLA, OTBETCTBEHHOrO 3a HampaBlieHHe
MEXKBEJOMCTBEHHbIX ~ 3alpPOCOB, JOKYMEHTOB (CBeJeHHH), HEOOXOIUMBIX IS
MPeJOCTaBICHNs MyHULUMIIANBHON YCIYTH.

JIOJOKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBLIMOJHEHHE aJMWHMCTPATHBHOM
npouenypsl, sasasercs Cekperaps HcnonHutenbHoro komutera SIMOYIaTOBCKOrO
CesibCKOro mocenenus: BepxneycinoHckoro MyHHIMNalnesHOro paiioHa PecryOnuku
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Tarapcran (mamee - DOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a TMOATNOTOBKY pe3yiibTara
MpenocTaBieH!us MyHULIMNAIBHON YCIYTH).

3.5.2. JIOMXKHOCTHOE JIHLO, OTBETCTBEHHOE 3a TIOATOTOBKY pe3yibTaTa
MPenOCTaBNEHUA MYHULUITAIBHOH YCITyTH:

paccmarpusaeT CHOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOAMUMBIX s
MPeNOoCTaBIECHHUA MYHHUIIUIAIBHOM YCITYTH;

Npy BbISIBJIEHAM OCHOBAaHHMW [JIs1 OTKa3a B IMPEeJOCTaBJIEHWH MYHMLMIAIBHOU
YCIyrH, yKa3aHHBIX B MyHKTe 2.8.2 aqMUHHUCTPATHBHOIO periamMeHTa, MoAroTaB/IuBaeT
MPOEKT pelleHust 00 0TKaze B NPeIOCTaBIEHUHA MYHULUNIAIBHON yCITyTH;

B Cllyyae OTCYTCTBMSI OCHOBAHUM [JIsl OTKa3a B NPEJOCTABIEHUU MYHULIUIAbHON
YCIIyrd, MNpeaAyCMOTPEeHHbIX ITyHKTOM 2.8.2 aJMWHHCTPaTUBHOIO perjamMeHTa, 10
UTOraM  pacCMOTpPeHHs  JOKYMEHTOB, HEOOXOAWMBIX AN  NpPeJoCTaBICHUS
MYHULMIIAJIBHOM yCIyrd, TMOATNOTaBAMBAET IIPOEKT pe3ylibTaTa MpeJoCTaBICHUS
MYHULMITAJIbHOW yCITYyrd B COOTBETCTBHMM C moAmyHkramu | — 3 myHkrta 2.3.1
aJIMUHHCTPATHBHOTO PEriIaMeHTa;

Hampas/sieT  MOJArOTOBJIGHHBIH  TPOEKT  pe3ynbTaTta  M[peAoCTaBlICHUS
MYHULMITAJBHONH YCIYTH Ha COIlacoBaHWe B YCTAaHOBJIEHHOM IOpPSAKE IMOCPEICTBOM
CHCTEMBI DJIEKTPOHHOI O I0KYMEHTO000poTa.

AIMHHUCTpDATHUBHEIE TPOLIEAYpPHI, YCTaHABIHBAaEMBbIe HACTOSLIMM IIYHKTOM,
BBIMTOTHAIOTCS B T€YEHHE OAHOT0 paboyero QHs.

PesynbraramMy BBINOJHEHUS aJMUHUCTPATUMBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
perieHus 00 OTKa3e B MPEJOCTABIEHUM MYHULIUMNIANBHOM YCIyry, CripaBKu (BBIMTHUCKH).

3.53. CornacoBaHue u [IO[ANMMUCAHUE TPOEKTa pe3yibTaTa MpeaoCTaBleHus
MyHULMNANBHOW  ycayru (manmee — TPOEKTbl JOKYMEHTOB) OCYLIECTBISIETCS
PYKOBOAMTENEM CTPYKTYPHOIO [MOApPAa3[eJeHuUsl, OTBETCTBEHHOrO 3a IOJArOTOBKY
pesyjibTaTa MYyHHUMNAlIbHOW yciyru, 3amectutenem PykoBoautens Oprana,
PykoBoaurenem OpraHna.

[ToarorosneHHbIe MPOEKTH AOKYMEHTOB, UMEIOILME 3aMEYaHHsl, BO3BPALLIAOTCS
Ha 70paboOTKy JHlly, OTBETCTBEHHOMY 3a IOArOTOBKY pe3yJ/ibTaTa MYHULMINAIbHOU
yeayru. Ilocne ycTpaHeHust 3aMeqaHUM MPOEKTHI JTOKYMEHTOB MOBTOPHO MepearoTcs
JUISL COTTIaCOBaHKA M MOAMUCaHNA.

PykoBoautenes OpraHa [pu paccMOTPEHHM MPOEKTOB JOKYMEHTOB MpOBEpsieT
cobaroileHHe aagMUHUCTPATHBHOIO periiaMeHTa [IOJDKHOCTHBIMH nuuamu OpranHa B
YaCTU CPOKOB BbLIMOJHEHHUs aMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIeL0BaTEILHOCTH U
MOJIHOTHI, HAJM4YHsA COIIACOBAHWH YIOJHOMOYEHHBIX JOJDKHOCTHBIX 1ML OpraHa B
CUCTEMe 3JIeKTPOHHOI0 I0OKYMEHTO000pOoTa.

B cayuae BbISIBIeHMS  HapylIeHMH B 4acTM  CPOKOB  BBIMOJIHEHHS
aJIMMHMCTPATUBHBIX MPOLEAYD, WX IOCIEA0BATE]BLHOCTH M IOJHOTHI PyKoBOAMTEb
Oprata UHULMUPYET NpUBJIEUEHHE K OTBETCTBEHHOCTH JIML, JAOMYCTUBLLUUX HApYyLLIEHUS,
B COOTBETCTBUHU C MyHKTOM 4.3 aIMMHUCTPAaTUBHOIO PErilaMeHTa.

AIMUHUCTPATHUBHBIE TNPOLEAYPhl, YCTaHABIHWBAaeMble HACTOSIIMM [YHKTOM,
BBITIOJTHSIOTCS B T€UEHHME OHOr0 paboyero mHs.

Pesynbratamyu BBIMOMHEHHs aAMUHUCTPATUBHBIX IPOLIELYP SABISIOTCS: PELICHHE
006 oTka3ze B nMpueMe A0KYMEHTOB HEOOXOAMMBIX TS MPEAOCTABICHUS MyHULIUIAILHON
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YCIyTH, peleHHe o0 OTKa3e B IPEAOCTABIEHMHM MYHMLHMIANbHOW YCIYrd, CripaBKa
(BbIMKCKA).

3.5.4. MHcnoaHeHwe mipoulenyp, YyKa3saHHeIX B nyHktax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOIO  pernaMeHta, Mpud HadUYUKW TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBJSIETCS B aBTOMATUYECKOM PEXMMe C UCIONb30BaHUEM aBTOMATU3UPOBAHHOM
MH(POPMALUOHHOW CUCTEMBI, MpeJHA3HAYEHHOW /11 OKa3aHWUsi rOCYJapCTBEHHBIX U
MYHHLMMAJbHBIX YCIIYT.

MakcuMambHbIH CPOK BBIMOIHEHUs alMUHUCTPATUBHBIX MPOLENYDP, YKa3aHHBIX B
MyHKTE 3.5. aIMUHUACTPAaTHBHOTO periaMeHTa, COCTaB/seT OAUH pabouni 1eHb.

3.6. Boigaua (HampaBiieHHE) 3aABUTENIO pe3yibTaTa MyHULMIIAILHON YCIIyTH

3.6.1. OcHoBaHuMeM Hayaja BbINOJHEHUS aJMMHUCTPATUBHOW MpOLELYpPBI
ABIIAETCS [OJIydeHWe JIOJDKHOCTHBIM JIHUIIOM, OTBETCTBEHHBIM 33 BBINTOJIHEHHE
aJIMMHUCTPATHBHOM TIpPOLIeNyphl, HOKYMEHTa, MOATBEP)KIAIOLIEro MpelocTaBleHue
MYHULMNAIBHON YCIYTIH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHHWE aJMUHHCTPATHBHOM
npouenypsi, aBnsgercs Cekperaps HMcnonnurtensHoro komurera SAmOynaroBcKoro
CeNIbCKOro rocejJeHUs BepXHeycIOHCKOro MyHHMLHMMAAbHOro paioHa Pecmy6iuku
Tarapcran (zanee - AOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIAady (HampaslieHUE)
[IOKYMEHTOB).

3.6.2. JlomKHOCTHOEe JKLO, OTBETCTBEHHOE 3a Bbifauy (HampapieHUe)
JIOKYMEHTOB:

ofecrieynBaeT  perucTpaldld U  BHECeHHe CBelAeHUHW O  pesyJibTare
MPefOoCTaBIeHUs] MYHMLMIAIBHOM YCJIYrM B IIOJCHUCTEMY BEJIEHMs JOKYMEHTalUK
aBTOMATU3UPOBAHHON MH(MOPMALIMOHHON CHUCTEMBI, IpefHA3HAYEHHOW ISl OKa3aHUs
roCylapCTBEHHBIX U MyHHUIUMAIbHBIX YCIIYT;

W3BEIIAET 3asiBUTENS (ero npejacTaBUTeNs) cnocodboM, yKka3aHHbIM B 3asiBIEHHUH, O
pe3ysibTaTe MpeAoCTaBIEHUS] MYHULMMNANbHON YCIYrM U O BO3MOXXHOCTH MOTYHEHUS
pe3ysbTara NpeaoCTaBIeHNs MyHALUNanbHOoH yeayru B Oprane uiau B MOLIL

VcrnonHenuwe  mpouenyp NpM  HalUYMKM  TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBISIETCS B aBTOMAaTHYECKOM peXkMMe C MCMOIb30BAaHUEM aBTOMATH3HPOBAHHON
MH(QOPMaLIMOHHON CUCTEMBbI, MpellHa3HA4eHHOM [Uls OKa3aHWsi rOCyJapCTBEHHBIX H
MYHHLMITAIBHBIX YCIIYT.

AIIMWUHUCTPATUBHbBIE MPOLEAYPHI, YCTaHABIHBaeMble HACTOSIIMM MYHKTOM,
BBITIOJIHAIOTCS B TE€4YeHHE OJHOro paboyero [aHs cO [HS NOANHCAHHS IOKYMEHTA,
SIBAAIOLLErocs pe3ybTaToOM MpeaocTaBleHus MYHHULUTIAIbHON YCITYTH,
YIOTHOMOYEHHBIM 10JKHOCTHbIM JinioM Oprana (OpraHom).

PesynbTaTamMu  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IpOLEAYp  SABIAIOTCS:
pasMelleHUe CBEJEHUNl O pe3ysbTare MNPeJOCTABIEHUS MYHULMUIAIbHOH YCIyrd B
WH(QOPMALIMOHHBIX ~CUCTEMaX, W3BelUeHUe 3asBUTess (ero MNpeacTaBUTess) O
pe3yJibTaTe NMpeJOCTaBIEHHs] MyHULUITATBHON YCIYyTH U criocobax ero rnoiay4yeHusl.

3.6.3. Tlopsmox Bbiaud  (HampaBlieHMs) pe3yibTata MpeJoCTaBleHuUs
MYHHULUIAIBHOM yCcnyru:
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3.6.3.1. Tlpu oOpalleHnn 3asBUTENS 3a Pe3ylIbTaTOM MYHHLMNAIbHOH YCIyrd B
MOILI, paborauk MOII Bbigaer 3asBUTENIO pe3ysbTaT MYHHLMNAIbHONH YCIYrd B
Gopme oK3eMIIspa 2AEKTPOHHOrO JOKyMeHTa Ha OymaxkHoM Hocutene. [lo
TpeOOBaHMIO 3asBHMTEISl BMECTe C OJK3EMIUISIPOM JJIEKTPOHHOIO [OKyMEHTa Ha
OyMa)KHOM HOCHUTeJleé eMy TpENOCTABISeTCS 3K3EMIUISIP 3JIEKTPOHHOIO IOKYMEHTa
MyTeM ero 3alucy Ha CheMHBbIH HOCUTENb MH(QOPMAaLlMi HIIM HaIllpaBlIeHUs dK3eMIUIsIpa
3JIEKTPOHHOrO JIOKyMEHTA 10 3JIEKTPOHHOM mnoute B ajapec 3asButens. [Ipu 3anucu Ha
CbeMHBbI HOCUTeNb HWH(MOPMAalLWKM MM HaNpPaBIEHUM DHK3EMIUISpa 3JIEKTPOHHOTO
IIOKYMEHTa, Ha OCHOBE KOTOPOIO COCTaBlIeH 3K3EeMIUISpP 3JIeKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTENe, MO 3JIEKTPOHHON TMOYTe HAEHTHYHOCTh TaKOro 3K3eMIuispa
3MEKTPOHHOTO JOKYMEHTa JK3eMIUIAPY 23JIEKTPOHHOrO [OKyMEHTa Ha OyMaXKHOM
HOCHTEle 3aBepsAeTcs YMOTHOMOUYEHHBIM COTPYIHUKOM C UCIONIb30BAHUEM YCHUIIEHHON
KBaJU(UIIHPOBAHHO! DJIEKTPOHHOMN MOAIUCH.

AJIMMUHUCTPATHBHBIE MPOLEAYPLl, YCTaHABIWBAEMbIE HACTOSIIUM [yHKTOM,
BBITTOJIHSIOTCS B TOPSJAKE OYepeAHOCTH, B JeHb NPUOBLITUS 3asBUTENS B CpPOKH,
yCTaHOBJIEHHbIE periiaMmeHTOM padoTsl MDLI.

Pe3synbraramu BbIIONHEHUS! 8 IMUHUCTPATUBHBIX NMPOLEAYP SBAAIOTCA: (UKcaLUs
dakTa BbLAauM pesysbTaTa NpeaocTaBiieHus MyHuuunaisHol yciayru B AVMC M®L],
pe3ynbTaT NpeoCTaBIeHUs] My HULUIIAIBHOM YCIIyry, BbIJAaHHEIN 3asiBUTEITIO.

3.6.3.2. Ilpn obpameHun 3asBUTENs 3a pe3ylabTaTOM MYHULMINAJIBHOW YCIYyrd
yepe3 PecriyOnuMKaHCKUE 1opTan 3asBUTENIO B JUYHBIM KaOWHET aBTOMATHYECKH
HAlpaBsieTCsd  DJIEKTPOHHBIH  00pa3  NOKYMEHTa, SBISIOLIErOCs  pe3yJbTaToOM

MpPeI0CTaBICHUSA MYHHLIUTIATbHOH YCIyTH, MOANUCaHHBIH YCUJIGHHOM
KBATH(ULIHPOBAHHON 3NEKTPOHHOM MOAMUCHIO YIOJHOMOYEHHOTO JOKHOCTHOTO JIHIIA
Oprana (Opranom).

AIMUHUCTPATUBHBIE TIPOUEAYpPHI, YCTAHABIHBAEMble HACTOSILUKMM [YHKTOM,
BBITIOJIHAKOTCSA B JIEHbL TOAMMCAHWs JAOKYMEHTA, MOATBEPKAAIOLIEro MpeaocTaBieHue
(oTKa3 B MpeJoCTaBICHUH) MYHUIIMNIANBHON YCIYTH, YIIOJHOMOYEHHBIM AOMKHOCTHBIM
nuuom Oprana (Oprasom).

Pesynbratamu  BBINOJHEHUS  aJMHHUCTPATUBHBIX  [POLELYp  SBISIOTCS:
HarpaslieHue (npenocTaBleHHe) ¢ Hcrosb3oBaHMeM PecnyOnuMkaHcKoro mnoprania
3asIBUTENIIO JIOKYMEHTA, MOATBEPIKAAIOLIEro NpeloCTaBIeHHe MyHULIUNAIbHOR yCiyru
(B TOM uMclie OTKA3 B [IPEAOCTABIEHHH MYHULIMNIATLHOM YCIIYTH).

3.6.3.3. Ilpu obpalueHuy 3asiBUTEJIs 33 Pe3ysibTaTOM MYHULWNANLHOH YCIYru B
OpraH, AOJYKHOCTHOE MU0, OTBETCTBEHHOE 3a BblJady (HaIlpaBlieHME) JOKYMEHTOB,
BbIIaeT 3asBUTENIIO pe3ylbTaT MYHULMNanbHOM ycnyru. Ilo TpeGoBanuio 3asBuTEsNS
BMECTE C IK3EeMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMaXHOM HOCUTENE emy
MPEJOCTABIISIETCS SK3EMILISP NEKTPOHHOrO JOKYMEHTA [yTEM €ro 3alucy Ha CbeMHbIi
HOCUTENb MH(OpMalLMK WM HanpaBlIeHUS 3K3eMIUIsipa JIEKTPOHHOIO JOKYMEHTa [0
ANEeKTPOHHOI MouTe B apec 3asgBUTENSL.

AIIMUHUCTPATHUBHBIE TMPOLEAYPbl, YCT@HABIMBAaeMble HACTOSIIUM MyHKTOM,
OCYLLUECTBIIAIOTCS B TOpSAJKE OYEpeAHOCTH, B [eHb MNpUOBITHS 3aiBUTENs B
cooTBeTCTBHH ¢ [IpaBuilaMu BHYTpPEHHEr0O TPYA0BOTr0O pacnopsaka OpraHa.
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Pe3ynbTaTOM BEIMOJHEHUS aJMUHUCTPATUBHBIX MPOLENYP SABAAIOTCA: (rKcalus
dakta BeIHAYM  pe3ynbTaTa  TPEJOCTABIEHMS  MYHWLMIANbHOW  YCIYyrHn B
aBTOMATH3MPOBAHHOM HHPOPMALMOHHOH cHCTeMe, MpelHa3HAaYeHHOW [Ulsl OKa3aHHs
rocynapCTBEHHBIX U MyHHLIUNANBHBIX YCIIYT.

3.7. UcnipaBneHue TeXHUYECKUX OLIMOOK

3.7.1. B ciyuae oOHapyKeHHUsS TEXHUYECKON OLUMOKH B JOKYMEHTE, SIBIAIOLEMCS
pe3yIbTaTOM MYHULMIIAILHON yCIyry, 3asBUTeNb HanpaBsisieT B Oprax:

3asgBjeHue 00 HCHpaBlIeHUU TeXHU4Yeckoi omubku (npuioxenue Ne 5 k
HACTOSILEMY aJMUHUCTPATUBHOMY PErilaMeHTY);

JIOKYMEHT, BBIJAHHBIA 3asBUTENIO KaK pe3ylbTaT MYHHULMMAIBHOW YCIYyrH, B
KOTOPOM COAEPXKUTCS TeXHUYECKas OlM0Ka;

TIOKYMEHTbI, UMEIOLIUE FOPUIUYECKYIO CHITY, CBHUETENbCTBYIOLLWE O HaJIUYWH
TEXHUYECKOH OLIMOKH.

3asBrieHHe 00 HCIpaBleHHW TEXHWYECKOH OIIMOKH B CBEICHHSX, yKa3aHHBLIX B
JOKYMEHTE, sIBJISIOLLIEMCS pe3ylbTaTOM MyHULIMIIAIbHON YCIyTH, MoJaeTcs 3asBUTeNeM
(YITOJTHOMOYEHHbIM MPEeJCTABUTENIEM) TOYTOBLIM OTIpaBleHHEeM (B TOM YHCIE C
UCIOJIBb30BaHUEM 2JIEKTPOHHON 1ouThl), 100 uepe3 PecnyOnuMKaHCKUE mopTan MM
M®II,

3.7.2. JIoJpKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBIISIET
MpueM 3asiBIeHUsi 00 UCMpaBIeHHM TEXHHYECKON OMNOKH, peruCcTpUpyeT 3asBIeHHE C
MPUIIOKEHHBIMY JOKYMEHTAMH M NepefaeT UX JOJDKHOCTHOMY JIMLY, OTBETCTBEHHOMY
3a 00paboTKy JOKYMEHTOB.

AJIMMHHCTpaTUBHBIE MPOlIEypbl, YCTAaHABIMBAEMbIE HACTOSILIUM MYHKTOM,
BBITIOTHSIFOTCSI B TEYEHHUE OIHOr0 paboyero JiHs ¢ AaThl PErMCTpalvy 3asiBICHHUS.

Pesynbratamu BbINONTHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYDP SABISIOTCS: MPUHSATOE
1 3aperMCTPUPOBAHHOE 3asiBJICHHE, HAlpaBleHHOE Ha PacCMOTPEHHE AOIKHOCTHOMY
JIALLY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy MAOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHl W B 1eJiIX BHECeHHUS WCIpaBIeHHH B JOKYMEHT,
SBISIOUIHUCA pe3yJIbTaTOM MPEeJOCTaBIEHUS MYHHIMIIAIBHON YCIYTH, OCYIIECTBISIeT
MpoLeaypbl, MNPeAyCMOTPEHHbIE MYHKTOM 3.5 aJAMMHMCTPAaTHBHOIO perjaMmeHTa, |
BblJIaeT HWCIPaBJIeHHBIH JOKYMEHT 3asiBUTENIO (YMOJHOMOYEHHOMY [PeICTaBUTEIIIO)
JIUYHO TIOA POCTHUChL C U3bATHEM Y 3asBUTeNs (YNOJHOMOUEHHOTO IMpEeCTABUTE/Is)
OpUTHHAJIA IOKYMEHTAa, B KOTOPOM COIEPKHUTCS TeXHUUYecKass olMnOKa, UM HalpaBisieT
B aJpec 3asBHUTENS MOYTOBLIM OTIpaBieHHeM (MOCPEeACTBOM 3JIEKTPOHHOM IOYTHI)
MUCBMO O BO3MOXKHOCTH TMOJIy4€HHMS IOKYMEHTa MpH mnpenocrtaBieHud B Oprax
OpHUTHHAJa JOKYMEHTA, B KOTOPOM COJEepI)KUTCSl TeXHUYeckas omudka,

AJIMMHUCTPAaTUBHbIE [POLIEAYPbl, YCTAaHABIMBAEMbIE HACTOSILUUM ITYHKTOM,
BEITIOJIHSIFOTCST B TeYeHHE JBYX pabouux [Hel mocje oOHapyKeHHsl TeXHUYECKOM
OlWMOKKM MM MonydyeHus OT JobOoro 3aMHTEPECOBAHHOIO JIMLA 3asiBIEHUS O
JIOTTYIIEHHOW OLIMOKE.
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PesynerataMyd  BBINOJHEHWSA  aAMMHMCTPATHBHBIX  MpOLEAYp  SIBISIKOTCS:
BBIJAHHBIN (HaNpaBieHHbIN) 3a4BUTEII0 JOKYMEHT.

4. llopsaok u ¢popmMbl KOHTPO.JIA 32 NPeJOCTABAEHHEM MYHHIIHNIAJIbHOM
yCayTrH

4.1. n()pH,E[()K OCYIIECTBJIEHHUS TEKYLIEro KOHTPOJIA 34 cOOII0IEHUEM W MCTTOTHEHHEM
OTBETCTBEHHBIMH JOKHOCTHBIMM JIMLIAMU MOJOKEHUH AIMHHHUCTPATHUBHOTI'O
pErjaMeHTa U HHbIX HOPMaTHBHBIX [TPAaBOBLIX aKTOB, YCTaHaBJIMBAIOIIHX T]JBGOBB.HHFI K
MpenoCcTaBJIEHUIO MYHI/IU,I/IHaJIbHOﬁ YCIYrH, a TakiKe NMNpuHATHEM HMH pemeHHﬁ

KoHTpoJib 32 ITOJHOTOM U KaueCTBOM MPEAOCTaBACHUS MYHULMNAJbHON YCIyru
BKJIFOYAET B ce0sl BbISBIEHUE W YCTPAaHEHME HapyLUEHWM NpaB 3asBUTENIECH, TPOBEAEHUE
MPOBEpOK  COOMIOASHMUS MpOoUeAyp NpPeAdoCTaBlIeHUs MYHHULMWNAIBHOW  YCIIyTH,
MOJArOTOBKY pelleHUi Ha AeicTBus (0e3nelicTBUE) AOIKHOCTHBIX JIML OpraHa MECTHOTO
caMOyTpaBIIeHUS.

®opmamMu  KOHTpOJs 3a COOJNIOAEHWEM UCIMOJHEHUS aIMWHHUCTPAaTHUBHBIX
MpoLEenyp ABISIOTCA:

1) mpoBepka M COIJaCOBAHUE TMPOEKTOB JAOKYMEHTOB [0 [PedOCTaBIEHUIO
MYHHULIUIIAJbHOU YCIyTH;

2) NpOBOAUMBIE B yCTaHOBJIEHHOM MOpsiAKe MpOBEpPKHU BeJICHUS
IenonpoOU3BOICTBA;

3) npoBejieHNE B YCTAHOBIEHHOM TOPsAKE KOHTPOIBHbIX ITPOBEPOK COOJIIOAEHUS
NpoLEenyp NPeJoCTaBIeHUst MyHULUMITATBHONW YCIIYTH.

B wmensx Tekyllero KOHTPOJsi MCIOJb3YIOTCS CBEJEHHs, WMerUMecs B
3JIEKTPOHHOM 0a3e JaHHBIX, CIYKeOHasi KOPpPeCNOHJEHLMS, YCTHas M MUCbMEHHas
MH(QOPMAIUs JOJKHOCTHBIX JIML, OCYILECTBISIFOLMUX BbIMOJHEHHE aIMHUHUCTPATUBHbIX
MpPOLEAYP, )KYPHAaJIbI Y4eTa COOTBETCTBYIOLUX JOKYMEHTOB U JPYTHe CBEIEHUS.

Jist ocyliecTBIeHUA KOHTPOJS 3a COBEPIIEHMEM AEUCTBUIN MPHU MpeaoCcTaBIeHUH
MYHULUMIATBHON YCIYTM W TMPUHSTHM pPELIeHWH pYyKOBOAMUTEND OpraHa MECTHOIro
caMOyNpaBJeHUsl NPEJACTAaBISIOTCS CHOpPaBKM O  pe3ydbTarax MpefoCcTaBlIeHUs
MYHULIMTAIBHOW YCITYTH.

O cny4asx ¥ MPUYMHAX HapylLUIEHUs CPOKOB, MMOCIEA0BATENBHOCTH U COAEPIKAHUS
AAMUHUCTPATUBHBIX MPOLEAYD JOMKHOCTHbIE JHI@ HEMEJIEHHO WHMOPMUDPYIOT
pPYKOBOJWTENSI OpraHa, MpeloCTaBISsOIIETO MYHULMNANBHYIO YCIOYry, a TaKke
MPEANPUHHUMAIOT CPOYHBIE MEPBI [10 YCTPAHEHHUIO HAPYLLICHUH.

Tekymnid KOHTpOnb 3a COONIONEHMEM [OCIEAOBATENBHOCTH AEHCTBHH,
ONpeNeNeHHbIX  aIMUHUCTPATUBHBIMU npoueaypamu o npeaoCTaBICHUIO
MYHHULUINAIBHOM YCIYI'H, OCYLIECTBISIETCS 3aMeCTHUTElleM pYKOBOAMUTENs OpraHa
MECTHOIO  CaMOYNpPAaBJI€HHsS, OTBETCTBEHHBIM 3a OpraHu3auui  paboTbl 1O
[PEJOCTaBIEHUI0O MYHULMNAIBHONW YCIyI'¥, HA4aJlbHUKOM OT/eJa, OCYLIECTBIISIOLIErO
opraHusauuio paboTsl 0 NPeAOCTaBIeHUI MYHULIUIIAILHON YCIYTH.
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Hepequb JOJIXKHOCTHBIX JIAIL, OCYILUECTBIIAOLINUX TGKYU_IHﬁ KOHTPOIIBb,
YCTAaHABJIMBAETCS IIOJIOKEHUAMH O CTPYKTYPHBIX MNOApa3feieHusAX opraHa MECTHOIO
caMOyInpaBJIEHUA U JOJDKHOCTHBIMU periaMeHTaMH.

4.2. llopsnok ¥ NEPUOJIUYHOCTE OCYIIECTBIEHUS MIAHOBBIX W BHETIAHOBBIX MTPOBEPOK
MOJIHOTBI M Ka4€CTBa NPEl0CTaBIeHHA MYHHLIUTIAIBHOH YCIIYTH, B TOM YHCJIE MOPAIOK
¥ (OpMEBI KOHTPOJIS 3@ MOJHOTON M Ka4eCTBOM MPEJOCTaBIEHHs MYHHLIUIIATbHOM
YCIIyTH

4.2.1. KoHTpOI1b 3a [IOJTHOTOM M Ka4eCTBOM IIPEJOCTaBICHUs MyHULIMIIAIbHON
YCIIyT# OCYLLECTRIIseTCs B (hopMax:

1) npoBeaeHUst IPOBEPOK;

2) paccmoTpeHus xanob 3agBuTened Ha aelictBus (6e3geiicTeue) Oprana, a
TaKXKe UX JOJDKHOCTHBIX /UL, MyHUUUIAIbHBIX CITYKALIUX.

4.2.2. B uesax OCyIIECTBIEHUS KOHTPOJIS 3a MTOJHOTON U KaueCTBOM
MpeaoCTaBIeHUs] MyHUIIUNAIBHOM YCIYTH TPOBOAATCS [JIAHOBBIE W BHEIJIaHOBbBIE
nposepku. [1opsgoKk ¥ NepHOAHYHOCTL OCYLIECTBIEHHUS [NIAHOBBIX IIPOBEPOK
ycTaHaBauBaeTcs nuaHoMm padbors: Oprana. [Ipu npoBepke MOryT paccmaTpHuBaThCsl BCe
BOTIPOCKI, CBSI3aHHLIE C MPEAOCTABIEHUEM MYHULIMITAILHOHR YCIYTH (KOMIJIEKCHBIE
TIPOBEPKH ), HJIM OTAENbHBIH BONPOC, CBA3aHHBIH C NIPeI0CTaBICHUEM MYHULUAIBHOM
yciayru (Temaruyeckue nposepku). [Iposepka taxke MOXET IpOBOAUTHLCS O
KOHKpeTHOM kanobe 3asiBUTeNsI.

4.2.3. BHeruiaHoBBI€ TTPOBEPKHU MTPOBOASTCS B CBS3U C IPOBEPKOM yCTpaHEeHHUs
paHee BbISIBJIEHHEBIX HApYLIEHNH aJIMUHUCTPATUBHOIO PErJIAMEHTAa, a TAK)KE B Cly4ae
noJsiyueHus sasnob 3asiBuTeneil Ha neicTBus (0e3neiictBue) OpraHa, a Takxe ux
JOJOKHOCTHBIX JUL, MyHULIUTAIBHBIX CIYKalUX.

4.2.4. Pe3ynbTaThl NpoBepku 0(pOPMIISIOTCS B BUJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBArOTCS BbIABIEHHBIE HEOCTATKH U MIPEATIOKEHHS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JODKHOCTHBIX JIML] OpPraHa, MpeAoCTaBIsIOIEro
MYHULUTIATBHYIO YCIYTY, 3a pelleHus U JielcTBus (0e3neiicTBre), MPUMHUMaeMble
(ocylecTBsAEMbIC) KMH B X0/1€ [1PeIOCTaB/IEHUs MYHULMITAIbHON YCIyTH

[To pe3ynbraTam MpoBeJEHHBIX MPOBEPOK B CIy4ae BLIABIECHUS HapyLIeHUH NpaB
3asiBUTENIed BUHOBHbIE JIML@ TNPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHOAaTesbeTBOM Poccuiickoii Penepauuy.

PykoBoauTeNlb opraHa MECTHOI'O CaMOyINpaB/ieHHsl HECeT OTBETCTBEHHOCTH 3a
HECBOEBpPEeMEeHHOEe PACCMOTPEeHHE 3asiBIeHHH.

PykoBoauTesb (3aMECTUTE/Ib PYKOBOAMTENSI) CTPYKTYPHOrO MOJpasiesieHus
opraHa MECTHOr0 CaMOYIpaBieHMS HECET OTBETCTBEHHOCTh 34 HECBOEBPEMEHHOE U
(miiM) HeHajJie)Kalliee BbINOJHEHHE aJMUHUCTPATUBHBIX JEWCTBHM, YKa3aHHbIX B
paszesne 3 agMUHUCTPATUBHOIO PErJIAMEHTA.

Jlo/KHOCTHBIE JIML@ W HHbIE MYHULMIIAJIBHBIE CHYyXKAallMe 3a pELICHHS U
nevictBus (OesnelicTBue), MpUHMUMaeMble (OCYLUECTBISIEMbIE) B XO€E MPENOCTaBIEHHS
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MYHULMNAIBEHOH yCIyru, HecyT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO,1aTeJIbCTBOM IMOPSIAKE.

4.4. TTono)keHus, XapaKTepU3yolue TpeboBaHus K NOpsSAKy U opMaM KOHTPOJIS 3a
MpeIoCTaBIEHHEM MYHULIUNIANLHON YCIYIi, B TOM YHCII€ CO CTOPOHBI MPpaXkIaH, UX
ob6beIMHEHHH U OpraHu3aLuit

KoHTpoab 3a npeaocTaBieHueM MYHHLUHNAILHON yCIyrd CO CTOPOHBI I'pakaaH,
MX OOBEJUHEHUNW W OpraHu3alMii, OCYLUIECTBISETCS M[NOCPEACTBOM OTKPBITOCTU
JIesiTeIbHOCTA ~ OpraHa  MECTHOIO  caMOyIllpaBJIeHHsl  [Ipd  [PeJOoCTaBIEHUU
MYHHMLMIAABHON  YCJIYrd, TMONYYEHMS TIOJHOW, aKTyalbHOM MW  JOCTOBEPHOM
uH(pOpMaLUK O TOpSAKE INPEJOCTABIEHUS MYHHLUIAIBHON YCIYTM M BO3MOYXHOCTH
nocynebHoro paccMoTpeHMst oOpaiueHuii (xano®) B mpouecce NpeAoCTaBIEHUs
MYHHLMITATBHOW YCIIyTH.

5. locynebublii (BHecyaeOHbIH) NOPAAOK 00Ka/J0BAHUSA PELICHUH U AeHCTBHH
(Ge3neiicTBHA) Oprana, NpeAoCTaBJIAIONIEr0 My HHIHIIAJBHYIO YCJIYTY,
MHOTO(pYHKIHOHAILHOr0 HEHTPA NPeAOCTABJ/IEHHA FOCY1APCTBEHHBIX H
MYHHUHNAJLHBIX YCJAYT, OpraHu3alunii, ykazanHbix B 4acTu 1.1 craTtbu 16
®enepanbHoro 3akonHa Ne210-D3, a Takoke UX JOJKHOCTHBIX JIHIL,
MYHHLUHNAJIbHBIX CJYKaUWHUX, pa00THHKOB

5.1. 3asgBUTENM UMEIOT MPaBO Ha oO)kanoBaHue B 10CYAeOHOM MOPsAKE pelIeHUN
W pgedcTBuid (Oe3melcTBUS) OpraHa, MpPeJOCTABISIOLIEr0 MYHULMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO ~ JIML@ OpraHa, MpelOoCTaBIsSIONIEr0 MYHULWNAIbHYIO — YCIYTY,
MYHHULUITAIBHOTO  CIy)Kallero,  pyKOBOJUTeNs  OpraHa,  IPeJOCTaBIISIIOLIEro
MYHUIUTATIBHYIO ycnyry, MHOTO(YHKIIMOHATBLHOTO 1IeHTpa, paboTHuKa
MHOTO0(YHKIIMOHATBHOTO LIEHTPA, OpraHu3allii, MpeayCMOTPEHHBIX HacThio 1.1 cTaTbu
16 ®enepanbHoro 3axkoHa Ne 210-D3, a Takxke UX pabOTHHUKOB.

3asBUTENIb MOKET OOpPATUTLCA € KanoOol, B TOM YKCIIe B CNIEAYIOUIUX Cly4asX:

1) HapylIeHHe cpoKa pervcTpalyy 3anpoca o MpelocTaBIeHUH MyHULUITAIbHOH
ycayru, 3arnpoca, ykazaHHoro B cratbe 15.1 @enepansroro 3axona Ne 210-D3;

2) HapyllleHWe CpOKa MpelOoCTaBIeHUss MYHHUUMNAIbHOH ycnyru. B ykazaHHOM
cnyyae jgocynebHoe (BHecymeOHoe) obanoBaHWE 3asiBUTENIEM pELIeHHH WU [1eHCTBUi
(be3melcTBHsI) MHOTOGMYHKLIHOHANBHOTO 1IEHTpa, pabOTHUKAa MHOrO(YHKLUHOHAIBHOIO
LIeHTpa BO3MOXKHO B Cllydae, €ClIH Ha MHOTO(DYHKUHMOHANBHBIH LIEHTP, PEILeHUs U
nericTBusl  (GesnielicTBUe) KOTOpPOro  OOXalyroTcs, BO3/OXKeHa (YHKUUS [0
MIPEJIOCTABJIEHUIO COOTBETCTBYIOIUX MYHHULMIAIBHBIX YCAYr B TOJHOM OOBEeMe B
riopsiaKe, ornpezeneHHoM dacTero 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBanue y 3asiBUTENS JOKYMEHTOB UK UH(pOpMaLuK 160 OCylleCTBIeHUs
JIeHCTBUI, NpeACTaBlI€HUE WJIM OCYUIeCTBIEHHWE KOTOPBIX HeE [PeayCcMOTPEHO
HOPMATUBHBIMM INpaBOBbIMM akTamMu Poccuiickoi ®Pegepaluy, HOPMaTHBHBIMH
npaBoBbIMH akTamu PecnyOnuku Tarapcran, MyHMUMNANbHbIMU [PaBOBbIMH aKTamH
JUTS TIPEZIOCTABIIEHUS MyHULUIAIIEHON YCIYTH;



4) oTka3z B INpHeMe NOKYMEHTOB, MpeJoCTaB/eHHe KOTOPBIX IPEeayCMOTPEHO
HOPMATHBHBIMM IIpaBoBbIMM akTamMu Pocculickoii @Dexaepaluy, HOPMAaTHBHBIMU
npaBoBbIMU akTamu PecnyOmuky TarapcraH, MyHULMIIAJbHBIMU [PAaBOBBIMU aKTaMu
115l PEIOCTABJICHUSI MYHULIUNAIBHOM YCyTrH, Y 3asiBUTEs;

5) orkas B npegocTaBIeHHH MYHHIUIIATBLHON YCIIyTH, €CJIM OCHOBAHUS OTKa3a He
MpeaycMOTpeHb! (efepalbHbBIMKE 3aKOHAMW U NPUHATBIMU B COOTBETCTBUM C HUMHU
WHBIMH HOPMATHMBHLIMU TpaBOBLIMU akTaMu Poccuiickonn @enepaluu, 3aKOHaMH U
WUHBIMHA HOPMAaTHBHBIMH MpPaBOBBIMH aKTamu Pecnybnuku Tarapcran,
MYHUIUMAIGHEIMA ~ [PAaBOBBIMM  akTaMH. B yka3aHHOM ciyuae JfocyaebHoe
(BHecynebHoe) oOxanoBaHWe 3asBUTENEM pELUeHUH U JelcTBui (Oe3neicTBus)
MHOTO(PYHKLIMOHAJILHOTO  LIEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO [[€HTpa
BO3MOXHO B Cllyyae, €Clid Ha MHOrO(QyHKLMOHaNbHbIH LIEHTP, PELUeHUs] U AEeUCTBUS
(Ge3pmelicTBUE) KOTOpOro oOOMKanyrTCs, BO3JI0KEHA (QYHKLMS [0 NpPeJOoCTaBICHUIO
COOTBETCTBYIOLUMX MYHULHMIANLHBIX YCJIyr B IIOJHOM o00beme B MOpsKe,
onpeaeneHHoOM 4acThio 1.3 crarbu 16 @enepansHoro 3akona Ne 210-03;

6) zarpeboBaHMe C 3asiBUTENs NP NPEJOCTABIEHUH MYHMUHMIIANBHOW YCIyTrH
MaaTel, HE TMPEAyCMOTPEHHOM HOPMATUBHBIMU IPaBOBbIMM akTtamu Poccuiickoii
@®enepauny, HOPMATHBHBIMHM  TpaBOBbIMH  akTamu  Pecrny6nuku  TarapceraH,
MYHHIUMNATbLHBIMA TPaBOBBIMHU aKTAMMU;

7) oTKa3 opraHa, MpeAOCTABISIOIIEr0 MYHULIUITAIBHYIO YCIYTY, HOJKHOCTHOTO
JIHLA opraHa, MpeaocTaBIsoIero MyHUIUIAIbHYIO YCIyTy, MHOTO(YHKIIHOHATILHOTO
eHTpa, paboTHUKa MHOMO(YHKLUHOHAIBHOIO LIEHTPa, OpraHu3alui, NpeayCMOTPeHHbIX
yacteto 1.1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-®3, unu ux pabOOTHHUKOB B
WCIIPABIEHHH JOMYILUEHHBIX MMM OMNevaToK M OLIMOOK B BbIJAHHBIX B pe3yjibTaTe
NpeNoCTaBIeHUs]  MYHHLUMNOAIbHOM  yclyrd  JIOKyMeHTax Ju00  HapylleHue
YCTAaHOBJIEHHOIO CpoKa TakuX ucrnpaBieHnid. B ykasaHHoM ciayvae jpgocyneOHoe
(BHecynebHOe) oOajnoBaHUE 3agBUTENEeM pelleHMH u jaeidcTBui (OesnelcTBus)
MHOTO()YHKIHOHAJILHOTO  LEHTpa, pabOTHUKA MHOTO(YHKLMOHAJILHOTO LEHTpa
BO3MOXXHO B CJIy4yae, eClld Ha MHOTOQYHKLMOHA/bHBIA LIEHTP, pellieHUus U JeUCTBUS
(Ge3pelicTBUE) KOTOPOro 00XKanyrTCs, BO3/10KeHAa (YHKUUS MO MNpegoCTaBIEHUIO
COOTBETCTBYIOIIMX MYHUIUMNANGHBIX YCIYr B T[OJHOM o0ObeMe B MOpPsIKe,
onpeneneHHOM 4yacTthio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHue cpoka WM MNOpsjKa BblAA4YM JOKYMEHTOB IO pe3ysbTaTam
MpefocTaBieHus] MyHULMIAIbHON YCIIyTH;

9) npuocTaHOBIEHKE IPEAOCTABICHUSI MYHULIUIIAIBHON YCIIYTH, €CJIM OCHOBAaHUS
MPHOCTAHOBIEHWS HE TMPEAyCMOTpPEeHbl (eJepalbHbIMU 3aKOHAMH M TPUHITHIMU B
COOTBETCTBMM C HWMH MHBIMM HOPMaTHBHBIMM MpaBOBbIMU aKTamu Poccuiickoi
Oenepaiiy, 3aKOHAMW W MHBIMM HOPMATUBHBIMU MpPaBOBbIMH aKTamu PecrnyOinku
TarapcTaH, MyHULIMITAIbHBIMU MPAaBOBbIMU aKkTaMu. B ykazaHHoM cny4ae nocynebHoe
(BHecyneOHOe) oOkalioBaHUe 3asgBUTENEM pelleHudH W aedcTBuil  (Oe3meiicTBHA)
MHOTO(QYHKUMOHANILHOTO  LIEHTpa, paboTHUKA MHOMO(MYHKIMOHAIBHOTO LIEHTpa
BO3MOXHO B CJIydae, eclid Ha MHOrOQyHKLUHOHAJbHLIM LEeHTp, pelleHHs W AeHCTBHUS
(OeszmeiicTBME) KOTOPOro OOXKanyioTcsi, BO3/l0OXeHa (QYHKLUMsS IO NpenoCTaBISHUIO
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COOTBETCTBYIOIIUX MYHHLHUMNAILHBIX YCIyr B MOTHOM oOBeMe B MOpPsJKe,
orpenesieHHOM 4acThio 1.3 crathu 16 DenepanbHoro 3akoxa Ne 210-03.

10) TpeGoBaHue y 3asBUTEsl NpPU IPEJOCTABIEHUH MYHULMIIAJIBLHOW YCIYyId
AOKYMEHTOB WA WH(OPMaUWM, OTCYTCTBHE W (WJIKM) HEJAOCTOBEPHOCTb KOTOPBIX He
YKa3bIBaAUCh MPU NEpPBOHAYAIbHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX s
NpPeIoCTaBICHUs MYHULMNANBHON yCIyrd, Jubo B MpenocTaBIeHUH MYHHIUIIAIBEHOM
YCIyTH, 332 UCKJIOYEHUEM Cly4daeB, MpenyCMOTPEHHBIX MyHKTOM 4 yacTu | ctaTeu 7
®enepansHoro 3akoHa Ne 210-@3. B ykasanHoM cnydae gocynaebOHoe (BHecyneOHOE)
obkanmoBaHue 3asiBUTEJIEM peleHun 5 JNeCTBUH (6e3nericTBHs)
MHOTO(YHKLIMOHAIBHOrO  LEHTpa, pabOTHUKA MHOro(yHKUMOHANBHOTO IIEHTpa
BO3MOYKHO B Clly4ae, €Clld Ha MHOTrOQYHKLUHOHAJIbHBIH LIEHTP, PElleHUs] U NeHCTBHS
(6e3peiicTBHE) KOTOpOro oOXKanyrTcsl, BO370XkKeHa GYHKLUUS MO IMpPeaoCTaBlIeHHI0
COOTBETCTBYIOIIMX MYHULMNANBHBIX YCIyr B I[OJHOM o0bemMe B MOpsiKe,
onpeneneHHOM yacThio 1.3 cratbi 16 @enepansHoro 3akona Ne 210-D3.

5.2. JKanoba nopaercs B NMHUCbMEHHOW (opme Ha OyMaKHOM HOCUTENE, B
3JIEKTPOHHOW ((opMe B oOpraH, TMpPeAOCTaBIAOIINNA MYHWLMIAIBHYIO YCIYTY,
MHOTO()YHKLMOHANBHBIA LIEHTP /MUOO0 B COOTBETCTBYIOLLUMN OpraH rocynapcTBEHHOM
BIACTH, SIBASIOLIMICA ydpenutTeneM MHOroyHKLMOHAIBHOrO LeHTpa (manee -
ydpenuTels  MHOTO(YHKIHMOHATBHOrO LIEHTpa), a TakKe B  OpraHM3aluy,
rpeaycMoTpeHHbie yacTbio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanoOs
Ha pelleHuss U [eidcTBUA (Oe3aelicTBHE) pyKOBOINUTENs OpraHa, TMpeaoCTaBISIONUIErO
MYHHULUIAIBHYIO YCIyTy, MOAAITCS B BBILIECTOSIIUI opraH (Mpy ero Haau4yuu) mubo B
cllydyae ero OTCYTCTBHUSI pacCMaTpPHBAIOTCSl HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
NPEeJOCTABMSAIOLIEr0 MYHULMNANBHYIO yenyry. JKanoObl Ha pelieHus W JAeHCTEUS
(6e3nelicTBre) paboTHUKA MHOTO(YHKIMOHAIBHOIO LEHTPa MOAAKTCS PYKOBOAUTEINIO
3TOr0  MHOrOQYHKLMOHaNbHOro ueHtpa. JKanoObl Ha peleHuss M JeUCTBUS
(Oe3peiicTBHe) MHOTOQ)YHKIHOHAJIbHOT'O LIeHTpa MO/1ar0TCsl YUPEAUTEIIO
MHOTO(QYHKLHOHAJIbHOIO LEHTPA MJ/IM JO/KHOCTHOMY JIMLY, YIOJHOMOYEHHOMY
HOpMaTUBHBIM MpaBoBbIM akToM Pecnybnuku Tartapcran. JKanoObl Ha pelueHusi u
peiictBus (OesgelicTBue) pabOTHUKOB OpraHu3alMid, MPeAyCMOTPEHHBIX 4YacTbio [.1
cratbu 16 @epepansHoro 3akoHa Ne 210-03, nomatoTcs pyKOBOIUTENSM 3THX
OopraHu3alui.

JKanoba Ha peuieHus u AekicTBus (Oe3neiicTBMe) OpraHa, MpeaoCTaBIsIOLIETO
MYHHLUIANBHYK)  YCIyTy, [AO/DKHOCTHOTO JIMLA OpraHa, IpeJoCTaBIsIOLIEro
MYHULMIIAIBHYIO YCIYTy, MYHHULHMNAIBHOIO Cly’Xallero, pPYKOBOJWUTENS OpraHa,
MPEAOCTABISIOMEr0 MYHULMNANLHYIO YCIYTy, MOXKeT OBITh HampaBlieHa MO I0YTe,
yepes MHOTO(yHKLWOHANBHBIN LEHTP, ¢ UCMHOJb30BaHHEM HH(OpPMaLMOHHO-
TeNeKOMMYHMKaNMOHHONW cetn  «VIHTepHer», oduumansHOro caita oprasa,
NPeJoCTaBNsIIONIEro  MyHUUUNaNbHYyrO  ycayry, EnumHoro  moprama  an0o
Pecrniybnukanckoro rnoprana, HHQOpPMaLMOHHON cHUCTeMbl aocyaebHoro obkanoBaHus,
a TAKXKe MOXKET ObITh NPUHATA MPU JUYHOM Npueme 3asBuTens. JKanoba Ha pelieHus u
nefcTBus (6e3neiicTBHe) MHOTO(YHKIUOHAILHOTO LEHTpa, paboTHuMKa
MHOroyHKLMOHAJIbHOrO  LIEHTpa MOXKeT OBIThb HampaBjieHa MO [04YTe, C
MCII0JIb30BaHUEM  MH(OPMALMOHHO-TEeEeKOMMYHHKALMOHHOH  ceTH  «MHTepHET»,



oduuMaipHOro caiita MHOroQyHKLMOHANBHOrO LeHTpa, Eaunoro mnoprana nnbo
PecnyGaMKaHCKOro noprana, nHpOPMalMOHHOM cucTeMbl JocyaebHoro obxanoBaHus,
a TAK)Ke MOXKeT ObITh TIPUHSITA NPU JUYHOM Npueme 3asButens. JKanoba Ha pelieHus u
geiicteus (Oe3meWcTBUE) OpraHM3allMii, NpeaycMOTpeHHbIX dYacThio 1.1 crateu 16
®enepansHoro 3akona Ne 210-03, a Takke ux pabOTHUKOB MOXET OBITH HampaBJIeHA
Mo TMo4Te, C WCIOJb30BAHHEM HH(POPMALMOHHO-TENEKOMMYHUKALHOHHON CETH
«HTepHeT», odUUMaANbHBIX caiToB 3TUX opraHusauui, EauHoro noprana nnb6o
PecrnyONMKaHCKOTO MopTana, a TakkKe MOXeT ObITh NPHHATA MpPH JIMYHOM IIpHeMe
3asBUTEIA.

5.3. JXKano6a nokHa cozlepKaTh:

1) HaumeHOBaHMe Oprama, [pPeJOCTaB/AIOLIEr0 MYHULHIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMLA OpraHa, INpeaoCTaB/sSIIOIEr0 MYHHUMNAIBHYIO YCayry, Jubo
MYHHULUNAIBHOTO CITY)Xalllero, MHOro(yHKIMOHAIBHOTO LEHTPa, €ro PyKOBOAUTEINSs U
(unu) paboTHMKA, OpraHu3aLMi, [pPeAyCMOTPEeHHbIX 4acTbto 1.1 cratbu 16
OenepansHoro 3akona Ne 210-D3, ux pykoBoauTenei u (M1mM) pabOTHUKOB, PEILIEHUS U
neticTBus (Oe3nelicTBME) KOTOPBIX 00XKaIyroTCs;

2) hamMuIIuIO, HUMs, OTYECTBO (MOCIEAHEE - MPHU HAIWYHK), CBEACHUSA O MECTE
)KUTENTbCTBA 3asfABUTENA - (U3MYECKOro JiMla JM00 HauMEHOBaHUE, CBEJICHHUS O MecTe
HaxOKJEHUs 3asiBUTE/ - IOPUAMHECKOTO JIHlla, a TaKKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, agpec (azpeca) NIEKTPOHHOM MoUThI (MPH HAJWYMM) U MOYTOBBIM aapec, Mo
KOTOPBIM JOJDKEH OBITE HAalpaBlieH OTBET 3asiBUTEIIO,

3) cBenenus 00 oOxamyembiX pelleHMsX M AeicTBusx (Oe3nelicTBumM) oprasa,
MPeJOCTABJISIOIIEr0  MYHMLHMIANBHYIO  YCIYry, JO/KHOCTHONO JiMLa Oprasa,
NpeJoCTaBISIOLIEr0 MYHULMNAILHYIO YCIyry, dubo MYHULMIAIBLHOIO CIy’Kallero,
MHOrO()YHKIMOHATTBLHOTO [eHTpa, paboTHMKa MHOTO(YHKLHUOHAIBHOIO IIEHTpa,
opraHu3aluii, npeycMoTpeHHbIX YacThio 1.1 ctateu 16 MenepansHoro 3akona Ne 210-
®3, ux paboOTHUKOB;

4) noBOIbl, Ha OCHOBaHWM KOTOPBIX 3asBUTEb HE COMJIACEH C pELIeHHEM U
nevictBueM (Oe3neficTBMEM) OpraHa, MPeOCTABISIOIEr0 MYHULMMANBHYIO YCIyTY,
JIOJDKHOCTHOI'O JIMllia OpraHa, NPefoCTaBISIOLIEr0o MYHHULMIIANBHYIO YCIyry, Jaubo
MYHULMIIATBHOTO  CIYXAallero, MHOTO(QYHKLMOHANBHOTO  LEHTpa, paboTHWKa
MHOTO(YHKIHOHAJILHOTO LIEHTPA, OpraHu3alui, Npe ycMOTPeHHbIX YacThio 1.1 cTaThu
16 ®enepansHoro 3akoHa Ne 210-@3, ux pabOTHMKOB. 3asiBUTENEM MOTYT ObITh
TIpe/ICTaBlIeHbl JOKYMEHTHI (Mpy HalW4YuW), MOATBEpPKOAOLIME HOBOJABI 3asiBUTENS,
100 MX KOTTHH.

5.4. TToctynueiuas xanoba MOAISKUT PerucTpally B CPOK He rnosaHee paboyero
IIHS1, CJIE/IYIOLLErO 3a THEM ITOCTYITJIEHHS.

5.5. JKanoba, nocTynuBlias B OpraH, MpeJOoCTaBISIOWKNA MyHULHNATBHYO
yCIyry, MHOTO(DYHKUHMOHAIbHBIA LEHTP, YYPEAUTENI0 MHOIo(yHKLUHOHAIBHOrO
LIeHTpa, B OpraHu3allkM, NpeaycMOoTpeHHble 4acTelo 1.1 cratem 16 PepepanbHOro
3akoHa Ne 210-@3, nudo BbllleCTOsAWMI OpraH (Opd €ro HaJlu4uH), MNOAJEHKHUT
PACCMOTPEHMIO B TeueHUe MATHaauaTH pabouux AHell co OHS ee perucTpauuu, a B
cilydyae oOXKajloBaHMs OTKa3a OpraHa, MpPeJOCTaB/ISOLIEro MYHULMMAIbHYIO YCIyry,
MHOTo(yHKLIMOHAILHOIO LEHTPA, OpraHu3aluii, MpeayCcMOTPEHHBIX YacThio 1.1 cTaThu
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16 ®enepansHoro 3axkoHa Ne 210-D3, B npueme JOKYMEHTOB y 3asBUTENIs MO0 B
MCIIPABJIEHHWM [OIMYLIEHHBLIX ONE4YaToK M OLIKMOOK WM B cilydyae oOjKaloBaHUS
HAapyLIEHHUs] YCTAHOBJIEHHOIO CPOKA TAaKUX WCIpaBlIeHWN - B TeYeHMUE MATU Pabouux
JHEH CO IHs ee perucTpauuu.

5.6. I'lo pezynsraram paccMoTpeHUs KanoObl MPUHUMAETCS OJIHO U3 CJIeAYIOLIUX
peLUeHM:

1) sxanoba ynoBineTBOpsieTcs, B TOM 4ucie B (OpMe OTMEHbI MPHHSTOrO
peLiueHHsl, UCIPaBIIeHHs JOITyIIeHHBIX OMeYaToK M OMIMOOK B BBIJAHHEBIX B pe3yJibTaTe
MPeNOCTaBIeHUsT MYHHULMNAIbHON  YCIYrd JOKyMEHTaxX, BO3BpaTa 3asBUTENIO
NEHEeKHBIX CPEACTB, B3UMaHHe KOTOpPBIX He NpPelyCMOTPEHO HOPMAaTHBHBIMH
npaBoBbIMU akTamM Poccuiickoii ®exepalyy, HOPMATHBHBIMHU IIPABOBLIMH aKTaAMU
Pecniy6onuku TatapcraH, MyHULIMNAIBLHBIMY NTPABOBBIMU aKTaMHU;

2) B yAOBIETBOPEHUH kKajl00bl OTKA3bIBAETCS.

He nosnnee aHsi, clieqylolIero 3a JHEM [PUHSATHS PeLUeHHs, YKa3aHHOI'O B
HACTOSIIEM IYHKTE, 3asBMTENI0 B NUCbMEHHOH (DOpMe U MO JKEeNaHWIO 3asiBUTENS B
JJIEKTPOHHOI chopMe HamnpaBisieTcsi MOTUBUPOBAaHHBIM OTBET O pe3yjbTaTax
paccMOTPEeHUS KaTo0kI.

5.7. B cnyvaec mpu3HaHMs KanoObl MOJAEKalleH YAOBICTBOPEHHIO B OTBETE
3asBUTENIO O Pe3y/bTaTaX pPacCMOTPEHMs )Kajao0bl JaeTcss HHPOpMalLUs O JeHCTBUSIX,
OCYILLECTB/ISIEMbIX ~ OpPraHOM,  IIPEJOCTaBISMIOLUIMM  MYHULMIAIBHYI  YCIyTYy,
MHOro(yHKLHOHANIBHBIM LIeHTPOM nub0 opraHu3aumei, mpeaycMoTpeHHO! YacTeio 1.1
cratbu 16 PenepanbHoro 3akoHa Ne 210-P3, B nensx He3aMeANTUTEIBHOTO YCTPAHEHUS]
BbIAB/IEHHBIX HApYLISHUH MPHU OKa3aHUM MYHHLMNAIBHOHN YCIYyTrH, a TakKe IPUHOCITCS
M3BHHEHUS 32 JOCTaB/IeHHble HeY100CTBa U yKa3biBaeTcs HHpopMaLus O AalbHeHIIuX
JEACTBUSAX, KOTOpbIE HEOOXOAMMO COBEPLIMTH 3asiBUTENI0 B LENAX [OJYYEHHUS
MYHULMIIAJIEHON yCIyTH.

5.8. B cimyuae npusHaHus kajnoObl He nojJiexalledl yIOBIETBOPEHUIO B OTBETE
3asBUTENIIO O pe3ylbTaTax PpacCMOTPEHMs KajnoObl HarOTCs apryMeHTUpPOBaHHbIE
Pa3bsACHEHUs] O TPMYMHAX MNPUHATOrO pelleHWs, a TakkKe UHpoOpMaLus O MOpsiKe
00><aIOBaHUS MTPUHSTOTO PELICHN .

5.9. B cinyuae ycTaHOBIEHHS B X0l WM 110 pe3y/ibTaTaM pacCMOTPEHMs Kal00bI
MPU3HAKOB COCTaBa AaJMWHMCTPATMBHOIO [PaBOHAPYILUEHUS WM TPECTYIIeHUs
IIOMKHOCTHOE JIUIO, PaOOTHUK, HAZleTeHHbIE TIOTHOMOYUSIMU 110 PACCMOTPEHUIO Kajo0,
HE3aMeIMTENIbHO HAMPABSIOT UMEIOIIMECs MaTepHhallbl B OPraHbl IPOKYPaTyphl.
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[Tpunoxenue Ne 1

K AZIMUHUCTPATUBHOMY
peraaMeHTy MpeaoCcTaBIeHUs
MYHHULHMIIAIBHOHW YCIYT'H 110 Bblaye
CIIpPaBKH (BBIMTHUCKH)

®Dopma

(bnank oprana, npeJoCTaBIAIOEr0 MYHHLIMIIAIBHYIO YCIYTY)

CITPABKA

Creziennst 00 HMEKTPOHHOM MOMUCH

HomxkxocTtHoe nuuo (PHUO)

(noanuch ynoaHOMOYEHHOTO A0JIKHOCTHOTO JIMLA
oprata)
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[Ipunoxenue No 2

K AIMUHHUCTPATHUBHOMY
perjaMeHTy NpefocTaBleHus
MYHMLMNANLHON YCIIyry MO Bbljaue
CHpaBKH (BBIMUCKH)

®opma

(Bnank oprasa, npeaoCTaBAAIOUIErD MYHULIMNANLHYIO YCIYTY)

Komy:

KonTakTHBbIE HaHHBIE!

IlpencraBurens:

KoHTakTHBIE OAaHHbIC MPpEeACTaBUTEIA!

PEILIEHHUE
00 0TKa3e B MPeAOCTaBAEHUH MYHULIMITATLHON YCIYTH
10 Bbljlaye CrpaBKy (BBIMUCKH)
oT No

Paccmotpes Bamue 3asiBieHue ot Ne u

MpuiaraeMble K HeMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoMm

MPUHATO peleHue ob oTkase B BblJaue
CMpaBKU (BBIMTUCKH) MO CAEAYIOLIEMY OCHOBaHUIO:
HononHuTtenbHas HHGpOpMaLUs:

CBEJ],CH usi 06 BHEKTpOHHOﬁ MNOJNKHCH

HomxHoctHOe nuio (PHUO)

(l'lO}Il'IHCb YINOMHOMOYEHHOTIO IOKHOCTHOTO OHLa
oprana)



[Ipunoxenne Ne 3
K AIMUHUCTPAaTUBHOMY
perjiaMeHTy IpeaoCTaBeHus
MYHULHMIIAIBbHOK yCIIYTH 11O BblAaye
CHpPaBKH (BBITTUCKH)

Dopma

(Bnaux oprana, npeaoCcTaBAfIOUIETO MYHHLHNATILHYIO YCIYTY)

Komy:

KoHTakTHBIE JAHHBIE:

Hpeﬂ,CTaBHTeﬂ b.

KonTakTHbIE 1aHHBIE NpeacTaBuTEllA:

PEILIEHUWE
00 oTKa3e B IIpueMe JOKYMEHTOB, HEOOXOAMMBIX ISl IPeOCTaBIeHus]
MYHHULMMANbHON YCIIYTH IO Bbla4e CIPaBKH (BBIMTUCKH)
oT Ne

PaccmotpeB Bame 3asBieHue ot Ne H
rnpujiaraeMble K HEeMY JOKYMEHTBI, YTNOTHOMOYEHHBIM OpraHom
MPUHITO pelueHHe 00 oOTKaze B
rpuemMe JOKYMEHTOB, HEOOXOAUMBIX JUlsl NPEJOCTaBIeHHs MYHULIUNIANBHON YCIYTH MO
BblJaye CMPaBKH (BbIMUCKH) MO ClIeYIOILAM OCHOBAHHSIM:

1.
2

PaszbsicHeHUe NpUYKMH OTKa3a:

JornonuurensHas MHGOpMaLIMs:

Bbl BripaBe MOBTOPHO 0OpaTHUTBCS B YITOJHOMOYEHHbIH OpraH C 3asBi€HUEM O
NpeIoCTaBIeHUH YCIIYTH MOCHEe YCTPaHeHUs YKa3aHHbIX HapyIlIeHUH.

Hauubiii oTkaz MoxkeT ObITh 0OXanmoBaH B AocyneOHOM TMOpsAKe MyTEM
HarpaBIeHUs XKaJo0b! B YIIOJTHOMOYEHHBI OpraH, a TaKkke B CyaeOHOM MOopsKe.

Caenenus 00 '3J'[€KTpOHHOﬁ noanucH

HomiaHoctHoe auuo (PHUO)

(nonnuek ynoaHOMOYEHHOTO A0JIKHOCTHOTO nUA
oprana)



[Tpunoxenue Ne 4

K AIMUHUCTPaTUBHOMY
periaMeHTy NnpelocTaBIeHus
MYHHLMMAIBHON YCIyTH M0 Bbljja4ye
CMPAaBKHU (BBITTUCKU)

®opma

(HauMeHoBaHHe opradHa MecTHOro camoynpannemm)

oT

(pamunms, UM, OTHECTBO, NACNOPTHLIE AaHHbBIE, PEFHCTPALIHIO
M0 MECTY 5KUTENLCTBA, APEC JIEKTPOHHOI NOUTLI, TENE(GOH)

3ASBJIEHUE
0 BblJlaue CIpaBKH (BBIMTUMCKH)

ITpomry Bac Bbinath cripaBky (BBIMUCKY)

(yKkasaTb BHI CMIPaBKH)

K 3agBnenuto npuiaararoTcs.

Pe3ynbTaT npenoctaBieHys MyHUIUMITAIBHON YCIYT |, ITPOILY NPEeNOCTaBUTh:

[ 15 anunsiii kaGuner [Toprana rocynapcTBeHHBIX ¥ MYHWLMMATbHBIX YCIyT
Pecnybnuku Tatapcran;

I:I B MHOro()yHKIMOHANBHOM LIEHTPE MPEAOCTABICHHSI TNOCYJAPCTBEHHBIX U
MyHHLMIanbHbIX yeuayr Pecnybnuku Tarapceran;

I:l B Oprase.

(nara) (noanuce) (.H.0.)
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[Ipunoxxenue Ne 5

K AIMUHHUCTPAaTUBHOMY
periaMeHTy MpeaocTaBieHus
MYHHMLMNAILHON yCIyTrd MO Bhlaue
CIpaBKH (BBINUCKK)

PykoBoautemnio
HMcrnomHuTenbHOTO KOMUTETA

OT:

3ASBJIEHUE
00 UCIIpaBIIeHUH TeXHHYECKOH OMHOKH

Coob6uiaro 06 owmmbke, HONYILEHHONW NPU OKa3aHUKW MYHULIMNANLHOHW YCIYTH 10
BblIa4€ CIPaBKH (BBITTUCKH).

3anucaHo:

[ IpaBuIbHEIE CBEIEHUS

[Ipowry wMcrnpaBuUTh  JOMYyLIEHHYIO  TEXHMYECKYHO OLUMOKY M BHECTH
COOTBETCTBYIOLIME  HM3MEHEHUs B JOKYMEHT,  SBISAIOLIMNCS  pe3ynbTaToM
MYHHULUTATIBHON YCIIYTH.

[Ipunararo caenyroLine J0KyMEHTbI:

1.

2

B crnyuae npuHATHS pelueHHs 00 OTKJIOHEHWH 3asBleHus 00 HcrpaBieHHH
TeXHUYECKOH OlMOKY NpOoLy HAMPABUTh TAKOE pelleHHE:

MOCPEACTBOM OTIIPAB/IEHHUs IJIEKTPOHHOr0 A0KyMeHTa Ha ajapec E-mail: 2

B BHJIE 3aBEPEHHON KONMKWK Ha OyMa)KHOM HOCHTENE MOYTOBLIM OTIPABIEHUEM 10
azapecy: .

Hacrosiiupm noarBep:xaar0: CBEAEHHsI, BKIIIOYEHHBIE B 3asBIIEHHE, OTHOCSALLMECS K
MOEH JIMYHOCTH M TIPEJACTaB/IIEMOMY MHOKO JIMIlY, @ TaK)Ke€ BHECEHHbIE MHOK HHXKE,
JOCTOBEpHBI.  JIOKYMEHTBI  (KOIMM  JOKYMEHTOB), TIPWJIOXKEHHBIE K  3asBJIECHHIO,
COOTBETCTBYIOT ~ TPeOOBaHMSIM,  YCTAHOBJIEHHBIM  3aKOHOJaTeNbCcTBOM  Poccuiickoit
@epnepanuy, HAa MOMEHT IPEACTaBIEHUsS 3asBIEHUsI 3TU [OKYMEHTbl AEHCTBUTENBHBI U
CoZEepXKaT JOCTOBEPHbBIE CBEACHHS.

(mara) (noanuces) (D.H.0)





