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MyHHIETATBHOTO paiiona PecryGmuku TatapcTan I[TIOCTAHOBJIAET:

1. YTBepAuTh AIMHHKMCTPATUBHBIH PETIaMEHT IIpeI0CTABIIEHHs. MYHHUIUTIATBHON
YCIIYTH IO BBIA@Ye CIPaBKH (BBIIUCKH) COTIACHO NPHIOXKCHHUIO.

- 2. IlpusHaTh YTPAaTUBLIAM CHUIIy IOCTaHOBJICHHE VCIIONHUTENTFHOTO KOMHUTETa
MaTaKCKOTO CeJIbCKOro IoceieHus JIpoXOKaHOBCKOTO MYyHHIMIAIBEHOIO paiioHa
Pecry6muku Tarapcran ot 07.06..2018 Nel2 (B pemaximu oT 26.09.2018r. Nel7, ot
18.12.2018r. Ne25, ot 22.05.2019r. Nel10, ot 23.09.2019r. Nel5, ot 10.06.2020r. Nel2,
or 03.032021 Ne 6) «OG yTBep)XIEHWM aJAMHHMCTPATUBHOIO pErTIAMEHTA
TIpeJoCTaBIEHUs] MyHHIIUITAIBHON YCIyTH IO Bbl@te CHIPaBKHu (BBIMUCKH).

2. Hacrosiiee MOCTAHOBICHHE TIOEKHAT OQUIHATEHOMY OILyOTMKOBAHHIO.

PyKOBOILI/ITeJIB HUCIIOJIHUTEJIBHOI'O e

xoMuTeTa MaTakCKOro CeIbCKOIro IMOCEJICHUA

JIpOXOKAHOBCKOTO MYHUIIMIIATIBHOTO palioHa PT,



VTBepXKIEH

nocraHoBieHreM VCIIOTHUTEIBHOTO
KoMmuTeTa MaTakCcKoro celbCKoro
mocenerus J{pox>KaHOBCKOIO
MyHHLHUIIATEHOTO PaioHa
Pecny6muku TatapcTan

oT «23» mMapta 2022 1. Ne 7

AXMHHHCTPATHBHBIH PerjiaMeHT
npeaocTaBJIeHHUS MYHHIMIATBHOHN YCJIYTH 10 Bblaade CpaBKH (BBIMACKH)

1. O6uHe MoJI0KeHHUs!
1.1. TlpemMmet peryJiupOBaHHs aTMHHUACTPATUBHOTO PETIaMEHTa

HacTosmuil aJMHHUCTPATUBHEIA pEriaMeHT MPEAOCTaBIICHIA MyHHLAIATEHOM
ycyru (manee — aMUHMCTPATUBHEIA PErlaMeHT) yCTaHABIMBACT CTAaHIApT 1 TIOPSIIOK
[pe/(OCTABIEHNs MyHHUIMIATLHON yCIyrH IO, BbLAAHE crpaBKu (BBIIHCKH) (naee —
MYHHIUIAIBHAS yCITyTa).

1.2. Kareropuu 3asBUTENEH

1.2.1. JIumamy, MMEIOUMMK IIPaBO Ha ITOYy4ICHHE MyHULUIIANIBHON YCIYTH,
SBISIOTCS (DU3MUECKHe THIa (Hanee — 3asBUTEJD).

12.2. C s3asBieHMeM BhpaBe OOparHThCA [PEACTABUTEID 3asBUTEIL,
JeHCTBYIOIIMH Ha OCHOBAHUU JIOKYMEHTa, YIOCTOBEPIOMIETO ero momHoMo4Hs (Hanee
— Ipe[CTABUTEINb 3asSBUTEIIS).

1.3. Tlopsnox HHGOPMHUPOBAHHUS O MPEAOCTABICHIH MYHHLIUIIAIEHON yCIyTH

1.3.1. Viadopmarms O MOpAAKE MNPEAOCTABICHH MYHHLATAIGHOM yCIyTH
pa3MelaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHIAX, COACPNKALIMX BU3YaJIbHYI0 U TEKCTOBYIO
uHGOpMaIHIO O MYHHIMIAIBHON  yCIyre, —pPacrONOXeHHbIX B IIOMEIICHUAX
MHOTO(QYHKITHOHATBHBIX ~ LEHTPOB  IPEJOCTAaBICHUA roCyJapCTBEHHBIX ~ H
MyHHLHUNAIBHBIX YCIYT.

2) Ha OQHIMAIEHOM caiiTe. MyHHIMIIAJTPHOIO paioHA B “HGOPMALMOHHO-
TeleKOMMYHHUKaIlUOHHON ceTu «HHTEpHET» (http://www.matak-
drogganoe.tatarstan.ru);

3) ma Iloprame rocyJapcTBEHHBIX H MyHHIUIAIEHBIX YCIYT PecnyGnuku
TatapcTan (https://uslugi.tatarstan.ru) (qamee — Pecry6IMKaHCKHIA TIOPTAI);

4) na ExueOM mopralie rocy/IapCTBeHHBIX U MyHHUIUIATBHBIX YCIyT (byHKIHHA)
(https:// www.gosuslugi.ru) (nanee — EtuHBIN mOpTan);
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5) B rocynapcTBEHHOM nHGbOpMAIMOHHOH crcTeMe «PeecTp roCyapCTBEHHBIX H
MYHHULIUNAIBHBIX YCIyT Pecny6nuku TarapcTam» (http:/frgu.tatar.ru) (nanee — PeecTp
rOCyJapCTBEHHBIX ¥ MyHUIIUMTIAIBHBIX yCIIyT).

1.3.2. KoHCynsTHpOBaHHE IO BONPOCaM MPEIOCTABICHUA MyHHIAIATBHON
YCITyTH OCYIIECTBIIAETCA:

1) B MHOTOGYHKIHOHAIBHBIX IEHTPaX MPENOCTABICHHA roCyJapCTBEHHBIX H
MyHHIUITIBHBIX YCIyT IPH yCTHOM oGpalleHrH - JTMYHO HITH IO Tee(oHy;

2) B MHTEPAaKTUBHOH (opMe PecnyGuKaHCKOro mopTana,

3) B VcnonHUTENTPHOM KOMUTCTE MaTaKcKOro CelbCKOro IOCeNeHus (nanee —
HICIIONKOM):

TIpY YCTHOM OOpaIleHHH - TUIHO WA TI0 tenedony;

TIpY IMCEMEHHOM (B TOM 4HCJIE B dopMe 3IEeKTPOHHOTO JIOKyMeHTa) oOpaleHuu
— Ha GyMa)XHOM HOCHTEJIC IIO II04Te, B 3JEKTPOHHOM (HOopME IO INEKTPOHHOH MOUTe.

1.3.3. Madopmarug Ha EquHOM Imoprane, Pecry6inKaHCKOM IIOpTaje O IMOPsAAKe
U CpoKax IpeIOoCTaBICHUSA MyHHIUIIQIBHOW YCIyrH Ha OCHOBaHHH CBEJICHUH,
comepxammxcs B PeecTpe  rOCYyHapCTBEHHBIX — H MYHHLUNAIBHEIX  yCIYT,
IIPEOCTABIISIETCS 3aABUTENIO OSCIIIATHO. .

JlocTyn K uHGOPMAIMK O CPOKaX M TOPS/KEe MPeJOCTaBICHIA MYHHIAITIAIBHON
YCIYTH OCYILIECTBIAETCs 6e3 BBINOTHEHUS 3asBUTEIIEM KaKux-Inbo TpeOOBaHMi, B TOM
apcne Ge3 MCIONB30BAHMS TPOTPAMMHOIO obecredeHus, yCTaHOBKAa KOTOPOTro Ha
TeXHUYECKHUe CPEeNCTBA 3asBHTENS TpeOyeT 3aKIFOUeHMs JIUHICHIUOHHOTO MU UHOT'O
COTJIAIIEHUS c npaBooOIagaresieM [IPOrPaMMHOI0 obecrniedyeHus,
TIpe/lyCMaTPUBAIONIETo B3MMaHHe IIAThl, PETUCTPAIMIO M aBTOPU3ALIUIO 3asBUTEILL
JUIH TIpEIOCTaBIeHHE UM [IEPCOHANIBHBIX AHHBIX. '

1.3.4. Ilpu obpallieHny 3asBUTENA JTMIHO HIH IO TeneOHy B COOTBETCTBHH C
IOCTYNHMBIIMM 0OpaIIeHHeM IPEN0CTaBISICTCA HHpOpMaIUL:

1) o MecTe HaxOXIEHWs MHOrOQYHKIMOHAIBHOrO MEHTpa IIpeIOCTaBJICHUS
rOCYJApCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, Hcnonkoma: PT, JIpox:KaHOBCKHA
paiioH, c.Marak#, mwi.Yranusa, a1.22a

I'paduk pabOTEL

noreneapHUK — maTHuna: ¢ 08.00 mo 17.00;

BBIXOJHOM JIeHb: Cy000Ta, BOCKPECEHBE 8-843-75-38-1-17;

2) 0 TOpsIKE NPeTOCTaBICHU MYHHUIUIATBHOM yCIIYTH, O Crocobax u CpoKax
MTOIa4uH 3asBJICHUM;

3) -0 KaTeropusx rpaxaaH, KOTOPEIM NPeJOCTaBIACTCA MyHHLUNAIbHASA YCIIyTa;
O HOPMATHBHBIX IIPABOBBIX aKTax, pPEryJIUpyIOIHX BOIPOCH! IpeIOCTaBIEHUSI
MYHUIANIATEHON yCIIYTH; :

4) o mepeuHe NOKYMEHTOB, HEOOXOIMMBIX i PacCMOTPEHHA 3asBJICHUS O
IIPeJOCTABIEHAN MYHUIIMIIAIBHOH YCIyrH, O CpoKax IpHeMa U PperucTpauuu
3asBJICHUS;

5) o Xoje mpeaoCTaBICHUs MYHHULIUTIAIBHON yCIIyTH;

6) 0 MecTe pa3MelleHHs Ha OUIHATLHOM calite MHGOpPMALKHU IO BOIPOCaM
TpeJOCTABIIEHHS My HUIIMIATIBHOH yCITyTH;
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7) o mopsake 0OXaloBaHHUA neiicTBuil min Ge3meHCTBHS JOJDKHOCTHBIX JIHIL
HcnonkoMa.

[lo mHCHMEHHOMY OOpAIIEHHIO COTPYIHHMKM OTZENa, OTBSTCTBEHHOrO 32
IIpeJIOCTABIEHAe MYHHUMIATBHOH  YCIyTH, nofpoOHO B IHCBMEHHOH (opme
PasBACHSIOT 3asBHUTENIO TOPANOK  IPENOCTABICHUA MYHHUIUNAIGHON YCIyTH H
BOIIPOCHI, yKa3aHHble B HACTOSIIEM MyHKTe aIMHHHCTPaTUBHOTO periiaMeHTa, U B
TedeHHe TpeX pabouux JHEeW cO JHA PErucTpaluy oOpaleHusl HalpaBlsioT OTBET
3asBATEN0. OTBETH IAIOTCA Ha s3blke oOpameHus. B ciydac HEBO3MOXHOCTA NiaTh
OTBET Ha S3bIKe OOpAIIEHHs HCIONB3YIOTCS TOCYNapCTBCHHBIC A3BIKH Pecmy6nuku
TarapcraH.

1.3.5. Madopmanus 1o BOIPOCaM IPEIOCTABICHMA MYHHUIIMIIAIBHOM yCITyTH
pasMemaercss Ha OGHUHAIBHOM cajiTe MYHHMIMIIAIBHOIO paioHa U Ha
HHQOPMAIMOHHBIX CTEH/aX B MOMEIIECHUIX HcronkoMa. it paboThl ¢ 3aBUTEILIMH.

Wudopmarsi Ha TOCYHapCTBEHHBIX  A3BIKaX Pecnyonuku  Tarapcran,
pasMelaeMas Ha HMH(OPMAlMOHHBIX CTEHIaX M  Ha ohuIHaTEHOM — CanTe
MyHHULWIAIBHOrO  paiioHa B 1H(QOPMAIMOHHO-TEIeKOMMYHUKAILIHOHHOH  CETH
«/HTEpHET», BKIIOYAeT CBEICHUS O MyHHIWIIATEHOM ycCiyre, cojepialmecs B
nynkrax 2.1, 2.3, 2.4, 2.5,2.7,209,2.10, 2.11, 5.1 anMUHUCTPATUBHOTO PETIIAMCHTA,
MHQOpMALMIO O MeCTe HAXOXJESHWs, CIpaBOYHBIX tenedoHax, BpeMeHH pPabOTHI
Hcnonxoma, o Tpaduke NpHeMa 3asBICHHH Ha NPEAOCTAaBICHUC MYHUIUNATBHOM
YCIIyTH.

1.4. HopMaTHBHBIE [IPaBOBBIE aKTHI, PETYTMPYIOLINE MPEAOCTABICHIS
MYHHUIUNAIBHOM yCITYTH

1.4.1. IlepedeHb HOPMATHBHBIX  IIPaBOBBIX  AKTOB,  PEryJHMPYIOUHX
TIpelOCTaBIeHAEe MYHUIMIAIBHON yCIyTH (c ykazaHHEM DEKBU3WTOB HOPMATHBHBIX
IPaBOBBIX AKTOB U HCTOYHHMKOB HMX O(HIMANBEHOTO OIyOIMKOBaHWs), PasMEIleH Ha
EqmHoM mopTane, B PeecTpe ToCy[apCTBEHHBIX M MYHHULIMNANbHBIX YCIYT, Ha
odunuaNtEHOM caiite MYHUIUIIAIBHOTO paiiona B HHGDOPMALIMOHHO-
TeNeKOMMYHHKALOHHON ceTH «VHTepHeT. .

1.4.2. TexcT agMUHUCTPATHMBHOI'O periaMeHTa B JIEHACTBYIOIEN peNaKIiu
MOUIEKAT pasMeIleHnio Ha EpxpHOM mopTane, B Peectpe TroCyIapCTBEeHHBIX H
MYHHIEIATBHBIX YCIyT, Ha OQHUIMATBHOM caiffTe MyHHIMIIAIPHOTO paioHa B
MH(OPMAIIOHHO-TEIeKOMMYHUKALIOHHOH CETH «HHTEepHET.

1.5. TepMUHBI, KCTIONB3YEMBIE B aAMHHUACTPATUBHOM PETIIAMEHTE, 1 UX OTpelEIeHHS

1.5.1. B aMAHHACTPaTHBHOM PErIaMeHTE MCIOJb3YIOTCS CIEAYIONME TCPMHUHBI I
OTIpe/ICTICHHS:

" ymaneHHoe paGodee MeCTO MHOrO(YHKIMOHAIBHOTO LEHTPA IIPeJOCTaBIICHHUS
FOCYJAapCTBEHHBIX X MYHHMIMIAIBHBIX YyCIyr — TEPPUTOPHANLHO 060c00IeHHO0e
CTPYKTypHOE [o/ipa3/ieJIeHUe (odwuc) MHOT0()YHKIIMOHAJIEHOTO [IEHTpa
IIPeOCTABIIEH S TOCYJAPCTBEHHBIX ¥ MyHHIANIANBHBIX YCIIYT, COSAAHHOS B TOPOZICKOM



(cenbCKOM) IIOCENEHHH MYHHIIMIIAIBHOTO paliona HJIH B TOPOACKOM OKpyre
Pecry6nuku TarapcTaH B COOTBETCTBAM C IIyHKTOM 34 IlpaBun oOpraHu3aluu
JEeSTENbHOCTH MHOTOQYHKIMOHAIBHBIX IIEHTPOB IPEAOCTABIICHHS roCyJapCTBEHHBIX U
MYHHIHUIAIBHBIX YCITYT, yTBEPKICHHbIX MOCTAHOBICHACM ITpasuTenscTBa Poccuiickoi
®enepanun oT 22 nexabps 2012 r. Ne 1376 «O6 ytBepxaenuu IIpaBui opranu3anuy
JeSTeTBHOCTH MHOTOGYHKIHOHABHEIX IEHTPOB HPEIOCTABICHHUS TOCYIapCTBCHHbIX u
MYHHUIUAIATEHBIX YCIyT»;

TexHHuYecKkas ommOka - ommOKa (OIMCKa, OIle4aTKa, rpamMMmarhdecKad Hin
apudmeTHueckas omubka Jm60 mogobHas ommbOKa), JOIYIIEHHas OpraHoM,
IIPeJIOCTABNAIOMEM MyHUIMIATBHYIO YCIyry, H TpHBefmat K HECOOTBETCTBHIO
CBeJ(CHHI, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHUIUITAIbHOH YCIIyTH), CBEIEHUSAM B
JOKyMEHTaX, Ha OCHOBAHHMH KOTOPBIX BHOCHIIUCE CBEACHHUS,

EnpHas cucTeMa HACHTHQUKALMKA W ayTeHTH(QUKAlWH B uHGPacTpyKType,
ofbecIeynBaoIeH MHG(OPMAIIOHHO-TEXHOTIOTHIECKOE B3aMMOJICHICTBHE
MHGbOPMAITHOHHBIX CHCTEM, HCIONb3YEeMBIX IS [PENOCTaBICHHS rOCyJapCTBEHHBIX U
MYHHIMIOATBHBIX YCIYT B SJEKTPOHHOH dopme (manmee — ECHA) — denepanpHas
rocyJapcTBeHHas MH(OpMaIOHHAs CUCTEMA, obecrievnBaronias CaHKIHOHUPOBAHHBIH
JIOCTYII y9aCTHUKOB HH(MOPMAITHOHHOTO B3aMMOJICHCTBHS B CHCTEME uneHTHGUKAMK |1
ayTeHTHQUKAMA K  HWHQOpMAINH, cojepaieiicss B TOCYyNapCTBEHHBIX
rH(OPMAIMOHHBIX CHCTEMAX ¥ MHBIX HHQOPMAIMOHHBIX CHCTEMAX;

M®I] - IocynapcTBeHHOE OIOMKETHOE yIPEKICHUC «MHOro()yHKIIOHAIEHBIH
LEHTp TPEJOCTaBICHHs IOCYNapCTBCHHBIX W MyHUIMNANBHBIX yCIyT B Pecmy6nuke
TaTtapcTan», '

AUC M®I] - AsroMarusupoBaHHas  HMHQOpMalMOHHAs  CHCTEMa
MHOTOQYHKIHOHAIBHBIX ~ LEHTPOB  IPENOCTABICHUA rOoCyIapCTBEHHEIX M
MYHHIENATBHEIX ycIyT Pecry6avku TarapcTaH.

1.5.2. B aqMHHHCTPaTHBHOM peIJaMeHTE IMOJ 3asBJICHHEM O MPEJOCTABICHUM
MYHHIHMIAIBHOM ycuyru (raiee - 3asBJIEHHE) TOHMMAETCs 3alpoC O MPEJOCTaBICHUH
MYHHUIUTIATBHOM YCIyTH, MONAHHBIA B COOTBETCTBHM C IIyHKTOM 3 cratbu 2
denepabHOIO 3aKOHa OT 27 wrons 2010 roma Ne 210-®3 «O06 opraHu3anuu
TIpefIOCTaBIEH s TOCYJapPCTBEHHBIX ¥ MYHUIHIIABHBIX yCITy (nanee — OenepanbHbIA
3akoH Ne 210-D3).

2. CTaHAapT NpeI0CTaBIeHHS MyHHIHNAIBLHOH yCayrH
2.1. HauMeHOBaH€e MyHHUIUIIAIEHON YCIYTH
Briaya cripaBKy (BBIITMCKH).

2.2. HauMeHOBaHIe UCIIONHUTEIHHO-PACIOPAIUTEIFHOIO Oprana MeCTHOIr'o
CaMOyIpaBJeHusl, HeIOCPEICTBEHHO NPEIOCTABIAIOMEr0 My HUIUIATBHYIO YCIYTY

VCIIOMHUTENBHEIN KOMUTET MaTakCKOTO CeJILCKOIo MOCENCHUs MyHUIIUIIAJIBHOI'O
paiiona PecrryOnuku Tartapcras.



2.3. Onmcanue pe3y IbTaTa MPeAOCTaBICH s MyHALMIANBHOH YCITyTH

2.3.1. Pe3yIsTaToOM MPEAOCTABICHIS MyHUIAIIATEHON YCITYTH SBIACTCA:

1) crpaBka (Bbinucka) (mpunoxenue Ne 1 K HacTOSIIEMY aJMHHUCTPATUBHOMY
periamMeHry); .

2) pemeHue 00 OTKase B IPEAOCTABICHUH MYHHULIUIAIBHONA  yCIYTH
(mpunoxerue Ne 2 K HAaCTOSIIEMY aMHHACTPATHBHOMY periaMenTy);

3) pemenue 00 OTKaze B TNpUeME TOKYMCHTOB, HEOOXOUMBIX  JUIS
IPEIOCTABIEHAsS MYyHHIMIIAIBPHON YCIIyTH (mpunokerue Ne 3 K HacTOAIIEMY
aJIMAHHACTPATHBHOMY PETTIaMEHTY).

2.3.2. PesymbTaT NpeOCTAaBICHHS MyHULMIANBHONW yCIYTH HANpaBIAeTcs
3agBUTENI0 B (OpME DIEKTPOHHOTO TOKYMEHTa, IMOJMHCAHHOTO YCUJICHHOM
KBATH(UIIPOBAHHOM SIEKTPOHHON MOAMUCEHIO YIOIHOMOYCHHOTO ODKHOCTHOTO bizie]
Henonxoma B COOTBETCTBHU ¢ DeflepallbHEIM 3aKOHOM OT 6 ampend 2011 roma Ne 63-
@3 «O6 seKTpoHHOM moxmucKH» (nanee — QefepabHbIH 3aKOH Ne 63-®3) B MUUHBIA
xaGuHer EauHoro mopraga. B ciydae HampaBleHHs 3asBICHUSA IOCPEACTBOM
PecIyOIMKaHCKOTO IIOpTaia pesylbTaT IpeJoCTaB/ICHHA MyHHIUNAIBHON YCIyTH
HAIPaBIIAeTCs TaK Xe B TMIHbIA KaOHHEeT Pecmy6rkaHCKOIO IopTaa.

2.3.3. Tlo BeIOOpY 3asBUTENS pPE3YNbTAT IPEIOCTABICHUA MYHHLUAIBHOM
ycIyrd BblaeTcsa B VICmonKkoMe MK B M®I] B dbopMe 3K3eMIUIspa INEKTPOHHOTO
JOKYMEHTa, pAacIeyaTaHHOTO Ha OyMaXHOM HOCHTENe, 3aBEPEHHOrO Ie4aTb0 |
MOIIMCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOTO JOJDKHOCTHOIO JIMIA HcnonkoMa WiId
paborauka MOLIL. :

2.3.4. BasgBUTENb BIpaBe MOIYyYUTh Pe3yIbTaT NPEIOCTABICHUA MYHHIATAIbHOR
ycryrd B (GopMe 3JIEKTPOHHOTO NOKYMEHTa B TCYCHHE CpOKa IEHCTBUSL pe3ylibTaTa
TIpeNIOCTaBIEHUs MyHUIUITAIBHOH YCIyTH.

2.4. CpoK MpenoCTaBIeHHs MyHULUIIAIBHOR yCITyTH, B TOM YHCIIE C y4ETOM
Heo6XOMMMOCTH OOpaleHrs B OpraHU3alliH, YIacTBYIOIHE B IPEIOCTABICHIH
MYHHIUITAIGHOH YCIyTH, CPOK IPHOCTAHOBIICHHUS IPENOCTABIICHIA MYHHIUIAIBHOM
YCIyTH B CITy4ae, eCIi BO3MOXXHOCTE IIPHOCTaHOB/ICHHSA IIPE/ly CMOTPCHA
3aKOHOAaTeNbcTBOM Poccuiickoit Denepanyiy, CPOK BbIIAYH (narpaBieHU)
JIOKYMEHTOB, SBIIIOIMXCSI Pe3yJIBTaTOM MPENOCTaBICHHA MYHUIUNAIBHON YCIIyTH

2.4.1. MyHununansHas yciayra npeloCTaBIIgeTCs B TCICHHE TPEX pabouux JHEH.

2.4.2. TIpuocTaHOBJIEHME CPOKa IMPEIOCTABICHUST MYHHUIIANIAJIBHONW YCIYyIH HE
IIPEIyCMOTPEHO. '

2.4.3. HampapieHue JOKyMEHTa, SBISIOLIETOCA PE3YNHTAaTOM INPENOCTABICHHIA
MyHHIMIAIBHOM ~ ycliyrd B (opMe  SJIEKTPOHHOro  JOKYMEHTa, 3asIBUTEIIIO
OCYIIECTBIISIETCS. B JeHb OQOPMICHHS M PETHCTpAllH pesylbTara Ipe0CTaBIICHHS
MYHHUIUAIAIEHOM YCIYTH.
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2.5. VicueprbIBalONIKH IepedeHb JOKyMCHTOB, He0OXOIMMEIX B COOTBETCTBUH C
32KOHO/[TeTbHBIMHA MJTH UHBIMI HOPMATHBHBIMH IPABOBBIMH aKTaMHU J7TA
IpEeOCTABICH ! MyHUIIUIIAIPHOH YCIYTH, 8 TAKKE yCIYT, KOTOPBIE SBIISIOTCS
HeoGXOTMMBIME ¥ 06S3aTeNBHBIMH JI7Isl PEOCTABICHUS MyHUIIMTIAIBHBIX yCIyT,
HOJIeXAIIUX TPEICTABIEHUIO 3as1BUTENCM, CIIOCOOBI UX MOJIyYeHHs 3aBUTEIIEM, B TOM
qucyIe B 3IEKTPOHHOHN (HOpMe, TTOPSAIOK MX MPEICTaBICHIA

2.5.1. lnsg  1moiry4eHus MyHHUIIUNAIBHOM YCIYrH 3asBUTENb TIpeACTaBIISIET
CIIE[YIOIIHE JOKYMCHTBI:

1) HOKYMEHT, yIOCTOBEPSIOIIHH JTUIHOCTH (ue Tpebyercs B ciydae 0OpalleHns
mocpencTBoM Peciry6aruKaHCKoro moprana);

2) JOKYMEHT, YOCTOBEPSIOLIHH TIOJTHOMOYIS MPE/CTABATEA 3asIBUTEILS,

3) 3asBIIEHHE:!

B (hopMe TOKyMEHTa Ha OyMaXHOM HOCHTEIIC (mpmoxxeHre Ne 4 K HaCTOAIIEMY
aIMUHUCTPATHBHOMY PETJIaMeHTy);

B DJIEKTPOHHOM (popMe (3aronHsieTcs NoCpeACTBOM BHECCHUA COOTBETCTBYIOLIHX
CBEJeHWM B DIEKTPOHHYIO (opMmy 3asBJIeHUs), IIOJIHACAHHOE B COOTBETCTBHH C
TpeGOBaHMAMHE IyHKTa 2.5.3 aIMUHHCTPATHBHOTO pernamenTta, IIp¥ OOpalleHHH
rocpeicTBOM Pecry6iikaHCKOTO TIOpTaa;

4) B cimydvae, eClE Ui MPEJIOCTABICHHIA MYHHIETIATBHOM yCIyTH HeoOXomuma
06paboTKa MepCOHANBHBIX AAHHBIX JMIQA, HE ABISIOIIETOCA 3asgBHUTENEM, U €CIIH B
COOTBETCTBHH C (efepalbHBIM 3aKOHOM 00paboTKa TaKMX MepCOHANBHBIX J@HHBIX
MO’ET OCYIIECTBISTBCS C COTIacHs YKa3aHHOIO JIMIIA, TIpH o0palleHuH 3a MOJTyYeHHEM
MYHHUIMIAIBHON YCIyr¥ 3asBUTENb JOTOJIHUTEIBHO IpeNCTaBIseT JOKYMEHTHI,
MOATBEp)KIAIOUMe TOTydeHHe COTNacus YKasaHHOTO JIMIA WIM €ro 3aKOHHOTO
TpeJicTaBUTe s Ha 00paboTKy IEpPCOHANBHBIX NaHHBIX yKa3aHHOTo JuIa. JIOKyMEHTHI,
TIOATBEPKIAMOIIHE TOIyIEeHHE COracHs, MOryT OBITh NPEACTaBIEHEl B TOM YHCIE B
dopMe dIEKTPOHHOTO TOKYMEHTA;

5) B cmydae, ecid OOsS3aHHOCTb XPaHCHUA nomoBoii kHmru 1o 31.12.2017
BOBNAraach Ha COOCTBEHHMKOB XWIBIX NOMEIIEHHH, 3asBUTENEM IPEICTABIACTCA
JIOMOBasi KHUT'a,; ,

6) TIpaBOyCTaHABJIMBAIOLIIE JOKYMEHTEI HA MHIMBHIYaTbHBIN JKUAION oM (eciu
IpaBo COOCTBEHHOCTH HE 3apeTHCTPUPOBAHO B EQwHOM TIOCYIapCTBEHHOM DEeCTpe
HeIBIDKAMOCTH) — JUISL BBIIIMCKY U3 [IOXO3SMCTBEHHOM KHUTH.

2.5.2. 3agBieHHe M IpUiaracéMple JOKYMEHTBI MOTYT OBITH TPECTaBIIEHBI
(HampaBJIeHBI) 3asBUTENIEM OJHIM M3 CIIE/(yIOLINX CII0co00B:

1) uepes M®I] Ha GyMaXHBIX HOCHTCILIX U B BHIC 5IIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIUX TPeOOBAHUAM MyHKTa 2.5.3 aIMMHUCTPATHBHOIO peryiaMenTa;

2) mocpecTBOM Pecry6iikaHCKOro nopTania B 3IEKTPOHHON QOpME;

3) B OpraH JIM4YHO I IIOCPENCTBOM [IOYTOBOM CBA3H Ha OyMaXKHOM HOCHTEIIE.

3agBlIeHHe W NpHUiaracMble MTOKYMEHTBI, IIpH HANpaBICHHH IIOCPEICTBOM
[HOYTOBOM CBSA3H, 3aBEPAIOTCS B yCTAHOBICHHOM MOPAJKE.

2.5.3. 3asBieHME NP HAIPABJICHUHU MOCPENCTBOM Pecmy0uKaHCKOro mopraia
IIOJIIKCHIBAETCS IPOCTOH SNEKTPOHHOU MOIMKCHIO 3asBUTEIIS.
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Jiis TONMydYeHHs. HPOCTOH JIEKTPOHHOM TIO/UIACH 3asBUTEIIO HEO0XO0AUMO
IPOMTH NPOLELYPy PErHCTPaii (ayrentuduxanun) B ECUA, a Taxke NOATBEPAUTH
YUYETHYIO 3aIIKCh.

DJIeKTPOHHBIE JOKYMEHTHI (3JICKTPOHHbIE 06pa3bl JOKYMEHTOB), YKa3aHHBEIC B
nopmyHkrax 2, 4-6 myskra 2.5.1 aIMHUHHCTPaTHBHOIO peryiaMeHTa, 3aBepsIIOTCH
YCHJIEHHON KBalM()UIMPOBAHHOM ITOANMMCEHIO JIHL, yIOTHOMOHCHHBIX Ha co3laHue H
HOIIHCAHAE TaKKX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCaAMH.

DIIeKTPOHHBIE JOKYMEHTHI (3JI€KTPOHHEIE 06pasbl JJOKyMEHTOB), NIPAIaraeMele K
3asBJIEHMIO, B TOM YKCJIe JOBEPEHHOCTH, HANIPABIIAIOTCSA B BUIE daiinoB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmMepoM He Goree 50 M6aiT.

Ka4yecTBO NPENOCTABIAEMBIX JIEKTPOHHBIX TOKYMCHTOB (31eKTPOHHBIX 00pa30B
JOKYMEHTOB) JIOJDKHO MO3BOJIATH B IIOJHOM 0o0beMe MPOYUTATh TEKCT JOKyMEHTa H
pacIo3HATh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemiaercst TpeOOBATH OT 3asIBUTEIIA:

1) mpeacTaBIeHys JOKyMEHTOB ¥ UH(QOpMAIlMK WK OCYIIECTBICHNS IeCTBHH,
IIpe/ICTaBIeHAe MM OCYIIECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHUBHBIMHU
IPAaBOBBIMH aKTaMH, DETyJIMPYIOIMMHI OTHOIICHIS, BOHAKAIOIIMC B CBSI3U C
TIpefoCTaBIeHHeM MyHHIMIIAIbHOH YCIIyTH;

2) OCyILIECTBICHHUS JEUCTBUH, B TOM YHCIC COMIacOBaHMM, HEOOXOAMMBIX MJIS
[IOJMydeHHs MYyHHIHMIATBHOW YCIYTM H CBS3aHHBIX C obpaiieHieM B HHEIC
roCyIapCTBEHHbIE OpraHEI, OpraHBl MECTHOTrO CaMOyNpaBICHHMS, OpraHH3alli, 3a
HCKTIOUEHHEM IIONyYeHHs YCIYyr W TONy4YeHHd [OKYMCHTOB H uHpOpMaLUH,
IIPEIOCTABIAEMBIX B pE3yJbTaTe INPEeJOCTABICHHUS TaKUX yCiIyT, BKIIIOYEHHBIX B
[epeyHy, yKasaHHele B d9acT# 1 cCTaThu 9 epepansHoro 3akoHa Ne 210-03
(HeO0OXOIUMBIX U 00s3aTeNIBHBIX yCIIyT);

3) mpencTaBieHUS HOKYMEHTOB H pHOpMAIUK, OTCYTCTBHME U (WiH)
HeJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH NPH IIEPBOHAYANBHOM OTKA3e B IPHEME
JIOKYyMEHTOB, HEOOXOIMMBIX M IpPEIOCTaBICHUA MYHHLMIAIBHOM YCIyTH, 00 B
IIpeIOCTaBIeHMH MyHULMIAIBHOH yCIIyTH, 32 MCKIFOUCHHEM CIICYIOIX CITy4aeB:

a) W3MeHeHue TpeOOBaHMI HOPMATHBHBIX TIPABOBBIX aKTOB, KaCAOIMXCA
TIpeflOCTaBIIEHIs] MyHHIIUITAIBHON YCIIyTH, MOCIe HepBOHAYATBHOM I0/aYn 3asBICHHA
0 IPeOCTaBIEHAN MyHHIUNIATBHOH yCIyTH;

6) HanMuKe OLUIMOOK B 3asBICHUM O INPENOCTABICHUH MYHHIIAIATIBHON yCIyTH U
JOKyMEHTaX, TOJAHHBIX 3asBUTENEM IIOCTe MEPBOHATYANRHOTO OTkasa B npueme
JOKyMEHTOB, HEOOXOMMMBIX IS NPEIOCTABICHHIA MYHHIUIAIGHOM ycIyrd, Tmbo B
TIPeIOCTABICHAN MyHHUIANIATBHOHN YCIyTH ¥ HE BKIFOICHHbIX B Ipe/ICTaBICHHEIN paHee
KOMILIEKT JOKYMEHTOB;

B) MCTe4eHHE CPOKA NEHCTBUS AOKYMEHTOB MIIM H3MCHEHHE pH(OpMAIMHU 110CTIe
IIepBOHAYAIBHOTO OTKa3a B IPUEME JIOKyMEHTOB, HEOOXOIMMEIX IS NIPEeIOCTaBICHUA
MYHHIUIAIGHOM YCIyTH, MO0 B IPeIOCTaBICHUN MyHHULUTIAJIBHOM YCITyTH;

' T) BBIMBIEHHE JOKYMEHTQIBHO IOATBEPXKACHHOIO daxra (IPU3HAKOB)
OIIMOOYHOr0 WM IMPOTHBOIPABHOIO JEWUCTBUA (6e3meiicTBYSA) NOIDKHOCTHOTO JIMIA
Oprana, pabotHuka MOLI, mpy HepBOHaYaIbPHOM OTKa3C B mpreMe JOKyMEHTOB,
HeoOXOIMMBIX UL IPEeOCTaBICHHS MyHUIMIIATBHOH YCIyTH, 1100 B IIPeOCTABIEHUN
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MYHHIMIATGHON YCIyTH, O 4eM B IHCBMEHHOM BHJE 32 IMOANHCHIO PYKOBOAMTCIA
OpraHa IIp¥ [epBOHAYAIbHOM OTKase B IpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIpeJOCTaBeHNs. MYHHUIMIATBHON YCIYrH, YBEIOMISETCS 3asBUTENb, 2 TaKke
HPUHOCATCS I3BUHEHHMS 33 JIOCTABIICHHbIE HEynoOCTBa;

4) mpemocraBieHHs Ha OyMaXHOM HOCHTEJE NOKYMEHTOB H “HpOpMaLuH,
3JIEeKTPOHHBIE 06pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM TZ
wactu 1 crateu 16 ®emepansroro 3akoHa Ne 210-@3, 32 HCKIIOUEHHUEM CIydaeB, CCIIH
HAHECEeHHMe OTMETOK Ha TaKWe HOKYyMEHTH OO MX H3bSTHE ABISETCS HEOOXOTMMBIM
YCIIOBHEM TIPEOCTABIECHHS TOCYIAPCTBEHHOH MIH MYHHIIUTIAIBHOM yCIIyTH, ¥ HHBIX
CITy4aeB, yCTAHOBIEHHBIX (elepanbHBIMH 3aKOHAMH.

2.6. I/IcqepntaIOHmﬁ TepedeHb JJOKYMEHTOB, HEOOXO/IMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPAaBOBBIMU aKTaMH JUIS IIPEIOCTABICHA MYHHIIATIAIBHOM YCIIYTH,
KOTOpBIE HAXOIATCS B PACTIOPSDKEHAN TOCYIaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTpaBJIeHHs U IIOJIBEIOMCTBEHHBIX FOCY JapPCTBEHHBIM OpraHaM WA opraHaM
MECTHOTO CaMOYTIpaBJIEHUs] OpPTaHH3alMi ¥ KOTOPBIE 3asBUTENb BIPABE IPECTABATD, &
TaxXKe CIocOObl MX IOTYICHHUS 3asBUTENISIMU, B TOM YUCIIE B9JIEKTPOHHOU (OpME,
HOPSIIOK MX MPEACTABICHUS; roCyIapCTBEHHBIN OpraH, OpraH MeCTHOI'O
caMOyTIpaBJIeHHs JIHO0 OpraHU3allksl, B PaCIOPKEHUM KOTOPBIX HAXOAATCA JIaHHBIe
JIOKyMEHTBI

2.6.1. TTomy4aroTcsl B paMKax MEeXBEJOMCTBEHHOTO B3aMMOZEHCTBHUS:

1) Bemmcka W3 ENMHOro TroOCYAapCTBEHHOTO pEECTpa HEABMKHMOCTH — —
®epepanbHas CIIy0a roCy1apCTBEHHON PETHCTPAlliy, KanacTpa 1 KapTorpaQuu;

2) CBeIeHHMS O JEHCTBYIOLIEM IACIOPTE rpaXIaHuHa Poccutiickoit @enepaliuu —
MB/I Poccuu;

3) cBemeHHsA O HOTApPUAIBHOW JOBEPEHHOCTH — denepanpHas HOTapHalbHAs
najnara.

2.6.2. 3asgBUTe]b BIpaBe MPENOCTABHTH JOKYMEHTHI (CBENEHUs), YKa3aHHBIC B
noanyskre 1 myHkTa 2.6.1 aIMHHHCTPaTHBHOIO PETJIAMEHTA, B ¢dbopMe 3NEKTPOHHBIX
JOKyMEHTOB, 3aBEPECHHBIX yCHIICHHOH KBAIHGUIUPOBAHHON  MMOJIHKCHIO  JIHII,
YIOJTHOMOYEHHBIX Ha CO3JaHWE M IOJNKCAHHe TaKuX NOKYyMCHTOB, IpH IOAAYC
3asIBJICHUSL.

2.6.3. HempezcrapieHue (HECBOEBPEMEHHOE IpeNCTaBICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMUHHCTPaTUBHOTO perjaMeHTa OpraHaMu rOCyAapCTBEHHOM BJIaCTH,
OpraHaMM MECTHOTO CaMOYIIPaBIICHHs, OPraHM3alUsIMU NOKYMCHTOB H CBEJICHUH HE
MOYKET SIBJISThCS OCHOBAHMEM IS OTKA3a B PEAOCTABICHAN MyHHUIIUIIATBHON YCIIYTH.

2.6.4. JlomkHOCTHOE U0 X (Mn¥) pabOTHUK, YKa3aHHBIX B IIYHKTE 2.6.1
a[MMHFMCTPATHBHOTO pETJIAMEHTa OpraHOB M OpraHM3allii, He TNPEeICTaBUBIIAC
(HECBOEBPEMEHHO NIPEACTABHUBIINME) 3aNPOLICHHEIC M HAXONAMKMEC B PaClOpsKCHHIH
JOKYMEHT WM CBEJEHHUS, TIOJIeKAT aMUHUCTPATHBHOH, IUCIUIIIMHAPHON WA MHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJaTebcTBOM Poccuiickoi Oenepanyy.

2.6.5. 3anpemmaeTcst TpeOOBaTh OT 3asBUTEN] JOKYMEHTBI CBEJICHUS, B TOM 1HCIIC
TIOATBEPKIAIOIIFe BHECEHUE 3asBUTENCM IUIATHl 3a NPENAOCTaBICHHE MYHUIUITIAJIEHOA
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yCIIyTH, HAaXOJISIHeCcs B PACIIOPSKEHHH TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
caMOyIpaBlieHHs] U IOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM HIM OpraHam
MECTHOI'O CaMOYTIPaBIIEHHs OpPraHU3alHi.

HenpencTaBiieHHe 3asBUTENIEM JOKYMEHTOB, COIEPXKALIUX CBEICHHUS, KOTOPBIE
HAXOAATCS B pacClOPSDKEHWH TOCYyJapCTBEHHBIX OpraHoB, OpraHOB MECTHOIO
CaMOyIIpaBJieHHsi W IOJBENOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM MM OpraHaMm
MECTHOTO CAaMOYIIPaBIIeHHsl OpraHW3allvii, He SBJIAETCS OCHOBaHMEM U1 OTKa3a
3asBUTENIO B IPEOCTABICHUN MyHHLIUIIAIBHON YCIYTH.

2.7. icyeprpIBaroIyii mepedeHb OCHOBAHHUM Ui OTKa3a B IpHeMe JOKYMEHTOB,
HEOOXOMUMEIX IS TIPEIOCTaBICHHUS MyHHUIUIIATBHON YCIyTH

2.7.1. OcHOBaHMSAMH UId OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOMUMBIX JUIs
[PEeIOCTaBIEHIs MyHHIIUIIAILHOM YCITyTH, SBISIOTCA:

1) mpencraBleHHBIE 3adBUTENIEM JOKYMEHTBI COJICpXaT TIOMYUCTKH H
WICTIpaBJIEHHs] TEKCTa, HE 3aBEPEHHEIE B MOPSIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuu, n

2) IOKyMEHTHl COJepXKaT IOBPEXIEHUS, HAIMYME KOTOPBHIX HE IO3BOJAET B
IIOJIHOM OOBEME HCIIOJB30BaTh HMH(QOpPMAIMIO M CBEAEHHUsS, COACpXKalluecs B
JIOKyMEHTax ISl IPeIOCTaBIeH s MyHUIMIIATBHON YCITyTH;

3) mpencraBieHHBIE IOKYMEHTHl HIM CBEICHHSA YTPATHIM CHIy Ha MOMEHT
o6palneHns 3a MyHHIUIIAIBHOM yCIyro# (IOKyMEHT, YIOCTOBEPSIOIMH MOTHOMOYHS
IIPeICTABUTENS 3asBUTENS, B Cllydae oOpalleHHs 3a IIPe0CTaBIeHNEM My HUIUNIATBHOMU
YCIIyTH yKa3aHHBIM JIUIIOM); ‘

4) mopaya 3asiBJIeHHs O IIPEJOCTaBICHUH MyHHUIMIIAIBHOW YCIYT'H ¥ TOKYMEHTOB,
HeOOXOIUMBIX JUIS IPEIOCTABICHH)S MyHHUIIUIATBHOM YCIYTH, B 3IEKTPOHHOA (opme ¢
HapyIllIeHHEM YCTAHOBIECHHBIX TPeOOBaHMH;

5) HEKOPPEKTHOE 3aroNHEeHHe 00s3aTeNbHBIX MoNed B popMe 3asBJICHHS, B TOM
ypcie B HMHTEPAKTHBHOW (Qopme 3asBieHHs Ha PecrmyOnukanckom —moprane
(HeI0CTOBEPHOE, HETOIHOE, IN00 HENPaBHIBHOE 3all0IHEHHE);

6) IpeiCTaBleHHEe HENOIHOTO KOMIUIEKTa IOKYMEHTOB, HEOOXOAMMBIX UL
IpeIOCTaBIeHU MyHULUIIAIBHON YCIyTH;

7) 3asBJEHHE O MPENOCTaBICHUH YCIYyI'M IMOJAHO B OpPraH rOCYAapCTBEHHOH
BJIACTH, OPraH MECTHOT'O CaMOYIPABJICHHs Il OPraHM3alHIO, B MOJTHOMOYHUS KOTOPBIX
He BXOJHT IIPEJOCTaBICHUE MyHHULIUIIAILHOM YCIIyTH,

8) HecoOmroleHHWe yCTaHOBIEHHBIX cTathedl 11 DenepanbHOro 3akoHa or 6
anpenss 2011 roga Ne 63-@3 «OO0  37€KTPOHHOM MOANKCH» YCIOBHH IPH3HAHUSA
JIeHCTBUTENHLHOCTH YCHICHHOW KBATU(UIIIPOBAHHOM 3JIEKTPOHHOH ITO/IITHCH.

2.7.2. Tlepedenp OCHOBaHWM I OTKa3a B IpHeMe JOKyMEHTOB, HEOOXOIUMBIX
VIS TTOJYYeHUS MyHULIUIIAIBHON YCIIyTH, SBJISE€TCS HCYEPIIBIBAIOIINM.

- 2.7.3. Pemenue 06 oTKase B IIpUEME 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX
I TIPENOCTaBJIEHNs MYHUIUITAIBHON YCIIYyTH, MOXET OBITh IPHHSTO Kak BO BpeMs
IpreMa 3asBUTENS, TaK M IIOCJe IMOJydYeHHs OTBETCTBEHHBIM IOJDKHOCTHBIM JIMLIOM
Oprana HeOOXOAWMBIX IS IPENOCTABICHHS MYyHHUIMIIAIBHONW YCIYyTH JOKYMEHTOB
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(cBemenmil) ¢  HCTIONB30BAHMEM ME>KBEIOMCTBEHHOTO0  MHGOPMAIHOHHOTO
B3aMMOJENCTBYS, B CPOK, HE npeBsIIaomEi 9 padodnx mHEW co JHSA perucTpalnyu
3asBIICHUS.

2.7.4. 3ampemaeTcsa OTKa3plBaTh B TIPUEME 3asgBJIeHUs W HHBIX JOKYMEHTOB,
HeoOXOIUMBIX JUIS IPEIOCTaBICHUS MyHHUILUIIATFHOHN YCIYTH, B ClIydae eClli 3asIBIICHUE
¥ TOKyMEHTBI, HEOOXO/IUMBIE JUTs TIPEAOCTaBICHHIA MyHHIMITIBHON YCIyTH, TIOZIaHBI B
cOOTBETCTBUH ¢ MH(MOpPMAIMEHR O CPOKAX M TOPANKE IpeOCTaBIICHUA MyHHALUTATEHON
yCIIyTH, ony6auKkoBaHHON Ha EfMHOM mOpTale, Pecmy0IrKaHCKOM MopTaje.

2.8. VicuepIipIBaIOIIHi IePEICHb OCHOBAHHI AJIs IPUOCTAHOBJICHUS WM OTKas3a B
TIpeI0CTaBICHUN MyHHULHIAIbHON yCITyTH

7.8.1. OcHOBaHWs /sl MPHOCTAHOBICHHS IPEJOCTABIICHHA MyHHULUNAIBHOH
YCIIYTH OTCYTCTBYIOT.

7.8.2. OcHOBaHMS JJIs OTKa3a B IpelOCTaBICHUN MyHHUIAIIAIBHON YCIyTH:

1) B mpeACTaBIEHHBIX 3aABICHUH U (WKL) TOKYMEHTaX COIEPXKHUTCS HOHONHAsL U
(unu) HeloCTOBEpHAS uHGbOopMaIus, .

2) mocTyIuleHHWe OTBeTa OpraHa rOCy/IapCTBEHHON BJIACTH, OpraHa MECTHOIO
caMoyTIpaBlieHus 00 [IOJIBEJIOMCTBEHHO! OpraHy rOCy/IapCTBEHHOM BIIACTH WX
OpraHy MECTHOTO CaMOyIpPaBICHUS OpraHusariy Ha MeEXBEJIOMCTBEHHBIN 3aIpoc,
CBHUJIETEIHCTBYIOLIETO 00 OTCYTCTBHH NOKyMEHTa 1 (vnn) HHGOPMAIMH, HEOOXOIUMBIX
IUTSL TIPEeIOCTaBIICHHA MyHHUIUNAJIBHOW YCIyTH, €CIH COOTBETCTBYIOIIMHI JOKYMEHT HE
OBLI IPE/ICTABIIEH 3asBUTENIEM 110 COOCTBEHHOW NHHIIMATUBE,

3) OTCyTCTBHE CBEICHHH O PETrHCTpallvi rpakIaHiHa IO MECTy JKUTCIBCTBA
(peGhIBaHMs) B PACTIOPSDKEHMH OPraHOB MECTHOTO CaMOyTIPaBJIECHIS.

2.8.3. TlepeueHbp OCHOBaHHH A OTKasa B IpeOoCTaBICHUH MyHHULUIATbHOM
YCIYTH SABISETCS HCUEPIIBIBAIOIIIM.

2.8.4. 3ampernaercst OTKa3blBaTh B NMPEJOCTABICHIH MyHULMIIAIGHON YCIyrd B
cilydae, €CIM 3asBIeHHE O TPENOCTABICHIN MyHUIMIIATBHOW YCIyTH IIOJaHo B
COOTBETCTBMHM ¢ MH(OpMAIKEl O CPOKaX U MOPS/KE MPENOCTABICHHA MyHHUIAITATEHOM
YCITyTH, OIyOMMKOBAHHOH Ha EnusoM 1opTaie, Pecmy0iiMkaHCKOM [OPTATIE.

2.9. TlopsoK, pasMep ¥ OCHOBAHUS B3UMAHHS roCyIapCTBEHHOW MOILIAHBI YITH HMHOHI
IUIAThI, B3UMaeMOH 3a IPeI0CTaBICHUEC MyHHULUTIATEHOM YCIyTH

MyHHIUIAIbHAS yCIyra MPeIoCTaBIIeTCs Ha 6e3B03ME3THOM OCHOBE.
2.10. TTepeyeHp yCiIyT, KOTOPEIE SBILIOTCA HEeOOXOIMMBIMH U 00s13aTE€IbHBIMHA UL
TpeoCTaBIeHI MYHHUIUIAIBHOM YCIyTH, B TOM YHCIIC CBE/ICHIA O JOKyMEHTE
 (mOKyMeHTax), BBIIaBacMOM (BBIIaBaEMBIX) OPTaHM3aLAMH, yIaCTBYIOLIMMH B

IIpe,ILOCTaBJIeHI/II/I MyHI/IHI/IHaJIBHBIX yCIyT

IIpeocTaBicHE HEOOXOMMMBIX 1 06s3aTeNBHBIX YCIyT He TpebyeTcs.
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2.11. TTopsok, pa3sMep U OCHOBaHWMSI B3UMaHHS IIAThI 33 IPEIOCTABICHAE YCIIYT,
KOTOpHIE ABJISIOTCS HEOOXOAUMBIMH 1 00513aTe/IBHBIMH JUISL IPEAOCTABICHHAS
MYHHIIETATBHOM yCIyTH, BKIFOUast HHOOPMAIIHIO O METOJMKE pacieTa pasMepa TaKOH
TUIaThI

ITpenocTaBieHre HEOOXOIUMBIX U 00s3aTENBHBIX yCITYT He Tpebyercsl.

2.12. MakcuMalbHBIM CPOK OXKUJAHUSA B OUEPEIH IIPpU II0Jaje 3ampoca o
TIpeOCTaBIICHUN MyHHIMITAIBHON YCIIYTH, yCIyTH, IpENOCTABIISIEMON OpraHu3alew,
y4acTByIOMIEH B IPeJOCTaBICHAH MyHUIMIATBHOH YCIIYTH, U TIPU MOTydeHHH
pe3yibTara IPe0oCTaBIeHHUs TaKUX YCIyTr

2.12.1. Bpemsi O)XHIaHuUs NIPH [T071a4e 3asBICHH Ha MOy ICHUC MYHHUIIUTIAJIBHON
yCIIyTH - He 6onee 15 MUHYT.
2.12.2. Tlpu mosydeHHH pe3yibTaTa MPEIOCTaBICHI MYHHIIUATIQIBHOM YCITyTH
MaKCUMAaJIbHBIH CPOK OXHAAHUA B OYeped HE OJDKEH IIPEBBIIIATD 15 munyT.
2.13. Cpok ¥ TIOpSIIOK PETHCTPALMHU 3a1Ipoca 3asBUTENIS O MPSOCTABICHHH
MYHHUIUIATBHOM yCIIYTH U yCITyTH, PEIOCTaBIsieMOt opraHu3zanyei, yqJacTBYIOIIEH B
TIpeNOCTABICHIN MyHULMIIAIBHOM YCIYTH, B TOM YHCIIC B 3JIEKTPOHHOM (hopme

2.13.1. Tlpu nuusoM obpamenur B MOLL B eHb OAaYM 325BJICHHA 3aABUTEIO
Bbiaetcs pacmucka u3 AVIC M®I] ¢ perucTpalilioHHBIM HOMEPOM, ITOATBEPKAAIOIIHM,
YTO 3agBJIECHUE OTIIPABIICHO, U JATOM II0a4YH 3asBICHHU. ‘

2.13.2. Ilpu HanpaBIeHHUH 3aSBICHUS IOCPENCTBOM, Pecmy6nrkaHcKoro noprajia
3asIBATEIb B JIEHb TI0/[aul 3asiBICHH)S MOTydaeT B INYHOM KabuHeTe Pecry6mnKkaHCKOTo
opTana M IO 3JIEKTPOHHOM IMOYTe yBEAOMICHHE, MOATBEPXAAIOMIES, HUTO 3AABJICHHAC
OTIIPAaBNEHO, B KOTOPOM YKAa3BIBAIOTCS PErMCTPAllMOHHEIM HOMEp M JaTa IOoNadH
3asIBJICHHU.

2.13.3. Ilpu nwusom obpamesuu B OpraH B J€Hb NOJAAYH 3aiBICHHA
YIIOTHOMOYEHHBIM JODKHOCTHBIM JiioM OpraHa 3asBUTENIO BBIAACTCHA paclMCKa M3
ABTOMATH3MPOBAHHON HH(MOPMALMOHHON CHCTEMBI, Npe/jHAa3HAYCHHOH Uil OKasaHWs
FOCYJApCTBEHHBIX W MYHMIMIANBHBIX YCIyT, C PErMCTPAlMOHHBIM HOMEPOM, JaTon
TI0a4y 3asBJICHHS U TIepeUHEM NIPEACTaBICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHus K IOMEIIEHHAM, B KOTOPBIX IPEAOCTABIISAETCA My HUIMIIAIbHAT
yCIIyra, K 3y OKHIaHWsA, MECTaM IJIs 3aIl0JIHEHHS 3aIIPOCOB O MIPEeIOCTaBIIEHUN
MYHUIUNAIBHON YCIYyTH, “HGOPMaIMOHHBEIM CTEHIIAM C oOpa3iiamMy UX 3all0JIHCHHS U
mepeyHeM JOKYMEHTOB, HEeOOXOIUMBIX IS IPEIOCTABICHUS KaX 101 MYHHUIUIAIBHON
YCIIyTH, pa3MeLIeHUI0 ¥ 0QOPMIICHUIO BHU3YaJIbHOM, TEKCTOBO! U MyJIbTHMEANHHON
uH(OPMAIIUU O MOPAJIKE MPEIOCTaBICHHU TaKo# yCIIyrH, B TOM YUCIIE K 00eCIIeYEHHIO
JOCTYITHOCTH JUIA MHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (efiepalbHBIM
3aKOHO/IATEILCTBOM H 3aKOHO/IaTebecTBOM PecmyOnvku TarapcTal o COLIMAJIBLHOM
3allUTe HHBAJIUIOB
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2.14.1. TIpenocTapieHre MyHUIMITAIBHON YCIYTH OCYIIECTBIIACTCS B 30aHUSIX U
[IOMEIIeHUAX,  O00OpYAOBaHHBIX IPOTHBONOKAPHOH CHCTEMOM W  CHCTEMOW
[IOXKapOTYLIEHHS.

Mecta npueMa 3asBuTenedl 06OpyRylOTCH HeoOXxomuMoi Mebenpro Ui
odopMIIeHHs JOKYMEHTOB, HHOOPMAIIHOHHBIMU CTCH/AMH. .

714.2. B COOTBEICTBHM C 3aKOHOJATeNsCTBOM Poccumiickoit ®ezepanuu o
COLMANBHON 3aIUTe HHBAIMIOB B IENAX OeCIpensITCTBEHHOro JO0CTyna K MECTy
TIpefIOCTaBIEH S MyHUIIMITAIBHOH YCIyTHd obecrieunBacTC:

1) obecreunBaeTcss OECTPEIITCTBEHHBIH NOCTYIl HHBATM/OB K MecCTy
IIPeJIOCTABIEHN MyHHIMIIAIBHON yCIyTH (ynoGHbIA BXOJ-BBIXOI B IOMEINCHHA H
IIlepeMelleHre B X TIpeenax);

2) BU3yanbHas, TEKCTOBas M MyJbTHMEIHHHAS uHGOpMaIsg O IOPSIKe
TIpeJOCTABIEeHHIs MyHHIMIAIBHON YCIyTH pasMemaeTcs B yIOOHBIX UL 3asBUTENCH
MecTax, B TOM YHCJIE C Y4ETOM OrPaHUIECHHBIX BO3MOJKHOCTEY MHBAJIMJIOB;

3) COmpOBOXIEHHE WHBAIMIOB, HMEIOIIHX CTOMKHE paccTpOCTBa QYHKIUH
3pEHHs U CAMOCTOSTENBHOTO [IEPE/BIKEHNS, U OKasaHHe UM IIOMOLII;

4) BO3MOXHOCTh CaMOCTOSTEJBHOIO . MEPENBIKEHISA 10  TEPPUTOPHH, Ha
KOTOpO pAacIOI0KEHB OOBEKTEI COIMANBHOM, WHXXEHEPHOW W TPaHCIOPTHOH
MH(PACTPYKTYp, BXOJa B TaKhe OOBEKTHI M BBIXOJA U3 HUX, IIOCAIKH B TPaHCIIOPTHOE
CPEJICTBO U BBICAJIKH M3 HETO, B TOM YHCIIE C NCTIONE30BaHAEM Kpeciia-KOJISCKHY,

5) Hamnmekamee pa3MelieHue OOOPYHOBaHUS U HocuTeleli WHQOpMAaIHH,
HeoOXOAUMBIX IS oOecreueH s OeCIIPEnITCTBEHHOIO N0CTyIa HHBAIUIOB K yCiIyraM
C yYEeTOM OTPaHUYEHHUHN UX JKU3HENEATETbHOCTH, ‘

6) mybiupoBaHHE HEOOXOIUMOH M HWHBAIAIOB 3BYKOBOM M 3PHUTEIBHOM
puHDOpMAllMK, a TaKXKe HAINHUCeH, 3HAKOB H WHOW TEKCTOBOM M TrpaduuecKon
uH(bOpMaIX 3HaKaMH, BEIIIOJTHEHHBIMA penbedHO-TOYeYHBIM IpUdTOM bpaiins;

7) HOIyCK CypAOIEePEeBOIUHKA U TH(IOCYPIOTIEPEBOATHKA;

8) momyck coGaKu-IPOBOIHUKA IPU HATHIMK TOKYMCHTA, MONATBEPHK/AIOMIETo
ee creruaqbHOEe OOydeHHe M BbIIaBaeMoro mo ¢opMe M B TIOPSAKE, KOTOPHIC
yCTaHOBJIEHbl IpPHKa3oM MUHHCTEpPCTBA TPyJa U COIMANBGHON 3aIIUThl Poccuiickoi
Oeneparuu or  22.06.2015 N 386H «O6 yrBepxaeHHMH (OPMBI JTOKYMEHTa,
TIO/ITBEPIK/IAIOIIEro CIeNHaNbHoe O0y4eHHe co0aKu-IIPOBOJHUKA, M TMOpsAAKa €ro
BBLIAYM.

2.14.3. TpeboBanusi B dYacTH OOeCIeYeHHs MOCTYIHOCTH MUl MHBAIUAOB
00BEKTOB, B KOTOPBIX OCYILECTBIICTCS INMPEAOCTABICHNE MYHHUIUIIAJIBHOM YCIyTH, ¥
CPEJICTB, HCIIONB3yEMBIX IPH NPEXOCTaBICHIN MyHHIUIAIBHOM YCIIyI'H, KOTOPBIC
yKa3aHbl B INOAMyHKTax 1 — 4 IIyHKTa 2.14.2. agMHHUCTPATHUBHOIO pPEIrVIAMEHTA,
IPUMEHSIOTCS K OOBEKTaM U CpeJCTBaM, BBEICHHLIM B SKCIUTyaTalldl0 HIIH
IpOLIEIIAM MOAEPHU3ALIIO, PEKOHCTPYKIIHIO IIOCIIE 1 wrons 2016 roxa.

2.15. TToka3aTeny JOCTYIIHOCTH ¥ Ka4yecTBa MyHHIUIIAIBHOM YCIyTH, B TOM THCIC
KOJIMYECTBO B3aUMOJIEHCTBHIM 3asiBUTENS C JODKHOCTHBIMM JIMIIAMHU TIPX
IIpeI0CTaBJIeHIH MYHHUIUIANGHON yCIYTH M X IPOAODKUTENEHOCTE, BOSMOXHOCTR
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T0JIy4eHHs MHGOPMALKH O XOJI¢ IPEIOCTABIEH S MyHHUIUIATEHON YCIyTH, B TOM
JHCIIe ¢ UCHOIb30BaHreM NHGOPMAILIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOHOCTB JI00 HEBO3MOXHOCTH [OJIyIeHUS MyHUALMIIAIBHOM YCIyTH B
MHOTO(YHKIIMOHAIFHOM IEHTpPE IPEI0CTaBICHUS TOCYIapCTBEHHbIX 1
MyHULAIATBHBIX YCIYT (B TOM YHCIE B IIOTHOM 00beMe), B JII00OM TepPHTOPHAIBHOM
TI0fpa3/ie/IeHMH OpraHa UCIIONHUTEIBHO PaCOPSIUTEIFHOTO OpraHa MECTHOTO
CaMOYIIPaBJIeH s, TI0 BHIGOPY 3asBUTEINS (3KCTEPPUTOPHAIHBIN IPHHIAI),
IOCPEICTBOM 3aIpoca O MPENOCTaBIEHAU HECKOIBKHIX rOCYIapCTBEHHBIX U (um)
MYHHIMIATBHBIX YCIyT B MHOTOQYHKIMOHAIBHBIX [IEHTPAX MPEIOCTABICHI
rOCYHAapPCTBEHHBIX H MyHHIHMIAIBHBIX YCIyT, HPeIyCMOTPEHHOro cTathel 15.1
®enepansaoro 3akona Ne210-O3 (KOMILTEKCHBIH 3a11poc)

2.15.1. Tloka3aTesiMi TOCTYIHOCTH IPEIOCTABICHHUS MYHMIMIAIBHONW YCIyrd
SIBJISIFOTCSL:

PACIIOJIOXKEHHOCTh TIOMEIIEHHs, B KOTOPOM BEZeTCS IIPUEM, BblIa4a TOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIMUie HeoOXOIMMOro KOJIMYECTBA CIIEIMAIMCTOB, 4 TaKKe MOMELIEHHH, B
KOTOPBIX OCYLIECTBIISETCS IIPHEM JIOKyMEHTOB OT 3asiBUTEINICH;

HaTM4YMe WcdepnbIBaolnedl HHboOpMaruKM o crmocobax, MOopsake H CpoKax
IIPeOCTaBIEHAs MyHHLUIATBHON yCIyrH Ha HHGOPMAIMOHHBIX CTEHIAX, Ennnom
nopraine, Pecry6iuKanckoM nopraie, OQUIHaIbHOM CaiiTe MyHHIIMIIAIEHOTO paiioHa;

OKa3aHWe TOMOLIM WHBAIMAAM B TPEONONeHHU O6apbepoB, MEIIAOIIHX
TIOJIy4EeHHIO UMY yCIIyT HapaBHe C APYTHMHU JIMIAMH.

2.15.2. TlokaszareiasMH KadecTBa IIPEJOCTABICHUS MYyHHIUNAIBHOM YCIyrH
SIBJISIFOTCSL:

1) cobiroieHre CPOKOB IIPHEMA U PACCMOTPEHUS JOKYMEHTOB;

2) cobrofieHre CpOKa MOTyYeHHs Pe3ybTaTa MyHULUIATBHO’ YCIIyTH;

3) oTcyTcTBUE OOOCHOBAHHBIX JKajo0 Ha HapyIIeHHs aJMUHUCTPaTHBHOIO
periaMenTa, coBeplIeHHEIe paboTHIKamu OpraHa;

4) KOJIMYECTBO B3aUMOJICHCTBHM 3asBHUTENS C JOJDKHOCTHBIMH JIHIIAMA (6e3 yuera
KOHCYJIbTaINi): ,

B3auMoOJeiicTBie 3asBUTens c pabornukamu Oprama wWimm MOIL[ npu
TIPeOCTABICHNH  MYHHLMIAIBHON  yCIyTH  OCYIIECTBISETCS OOUH pa3  IIpH
TIpe/ICTABJIEHNH 3asIBIICHHS CO BCEMH HEOOXOIUMBIMHU TOKYMEHTaMU;

OIWH pa3 B Ciiydae HEOOXOIMMOCTH IMONy4YeHHs Ppe3ylbTaTa NPEeNOCTaBICHHUA
MyHUIMNaIsHOM ycryrd B Oprane win MOIL B dbopMe 3K3eMILIIpa IIIEKTPOHHOTO
JOKyMeHTa Ha OyMa>XHOM HOCHTeJIe.

ITpOMOIKATENHHOCTS OJHOTO B3aMMOJIEHCTBUS 3asBUTENA C JOJDKHOCTHBIMH
JIML@MH TIPY TIPEJOCTABIEHAN MyHULUIAIEHON YCIyTH HE IPEBbIIIAeT 15 MUHYT.

3astBUTENb BIIPABe OLEHATH KAYeCTBO NIPENOCTABICHNS MYHHULUIIATIBHON YCIYTH C
IOMOIIBIO YCTPOMCTB MOIBIDKHOM pajuoTeneOHHON CBS3H, C HCHOJIB30BAHAEM
Pecry6IMKaHCKOTO IIOPTaia, TEPMUHANIBHBIX YCTPOUCTB.
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2.15.3. Undopmanys 0 XoJe MPEAOCTaBICHUA MyHHIMIIAIBHON YCIyTH MOXKET
ObITh TONy4YeHa 3asgBUTENEM B JIHIHOM kabuHere Ha EauHOM MOpTale,
Pecry6IuKaHCKoM nopraie, B Oprase, MOILI.

2.15.4. TlpenocraBieHUE MyHHULUNAIBHOA yCIYr'H OCYIIECTBIACTCA B TH000M
M®L[ mo BEIGOpY 3asBHTENS HE3aBHCMMO OT MECTa €ro JKUTEIHCTBA WU MeCTa
(GaKTUIECKOTO TMPOXKHUBAHHUS (npeObIBaHUS) HA TEPPUTOPUA Pecry6muku TarapcTad 10
HKCTEPPUTOPHATHHOMY IIPHUHIIAILY. |

MyHHUIMIAIBHAS yCITyTa B COCTaBE KOMIUIEKCHOTO 3alpoca He MPEeI0CTaBIACTCS.

2.16. NHble TpeOOBaHUs, B TOM YHUCIIE YIUTHIBAIOIIHAE 0COOEHHOCTH MPEIOCTaBICHUAS
MYHHIUITAIBHON YCITyTH 10 9KCTePPUTOPHAIBHOMY HPUHIHIILY (B cimy4ae, eClid
MyHHIUIATbHAs yCIyra MPeoCTaBIsIeTCs 10 SKCTEpPUTOPUATILHOMY TIPUHIIHILY) 1
0COOEHHOCTH MPEeIOCTABIEHNS MyHHUIUIIAIHOM yCITyTH B 3IIEKTPOHHOH QopMe

2.16.1. Ilpu mpemocTaBlICHUN MyHHLHUNAIEHON YCIYyTH B 3NIEKTpOHHOH (opme
3asBUTEIb BIPABE:

1) nomyuwts HHOpMALMIO O TOpSAKE M CpOKax IIpeTOCTABJICHHS
MYHHUIMIIATBHOM YCIyIH, Pa3sMEIICHHYI0 Ha EnuaoM mopraie, PecryOiukaHCKOM
[OpTaJe;

2) moparth 3asBIEHHE O INPENOCTAaBICHAM MyHHIUITAIGHOM YCIyrd U HHBIC
JOKYMEHTHI, HEOOXOIMMBIC JUIs MPENOCTaBICHNA MyHHI[AIATEHON yCIIyTd, B TOM 9HCIe
JIOKYMEHTHI U HH(QOPMAILHIO, JICKTPOHHBIC 00pa3bl KOTOPBIX paHee OBLIM 3aBEPEHEL B
COOTBETCTBHY C IyHKTOM 7.2 dactd 1 cTarby 16 DenepanbHOro 3aKoHa Ne 210-@3, ¢
JCIIONB30BaHNEM PeciryOIrMKaHCKOro nopraia, :

3) HOJNYYUTh CBENEHUs O XOIE€ BBINOIHCHHA 3asBJIEHHH O IPENOCTaBICHUM
MyHMIUTIAIBHOM yCITyTH, TOJaHHbIX B 3IIEKTPOHHON (OpME;

4) OoCyIIECTBUTH OLEHKY Ka4eCTBa MPEeIOCTaBICHHA My HUIUIIAJIBHON YCITyTH;

5) moNydYuTh PE3yNbTAaT IPEeIOCTABICHUA MYHHUIUIAIBHOM ycIyrd B (opme
3IIEKTPOHHOTO IOKyMEHTa;

6) mozaTh Kanoby Ha pelleHue U IeCTBHE (6e3meiicTBue) OpraHa, a TaKXKe €ro
JOJDKHOCTHBIX JIWL, MYyHHIMIIAIBHBIX CIIyXaIlUX MOCPEICTEOM Pecmy0IMKaHCKOTO
moprana, moprana (exeparbHOU rOCY/IapCTBEHHON HMH(OPMALKOHHOH ~CHCTEMBI,
obecreunBarolIeil mporecc J0CyneOHOro (BHECYIEOHOTO) 00XKaIOBAHUS peleHUA |
JeiicTBuil (6e3/eicTBUSA), COBEPIICHHBIX NPH MPEIOCTABICHUH TIOCYHAapCTBEHHDIX u
MYHHIUMAIBHBIX ~ YCIyr — OpraHamy, IpeJOCTaBISIOIMMMH rOCyapCTBEHHbIE U
MYHHIUIQIBHEE YCIYTH, HX JODKHOCTHBIMH JIMIAMH, roCy/IapCTBEHHBIMH U1
MyHHIMIATEHBIME CITY XKallMH.

2.16.2. ®opMupoBaHUe 3asBJIEHUs OCYIIECTBIACTCS IOCPENCTBOM 3aI0IHEHUS
57IeKTpOHHON (HOpPMBI 3asBICHUA Ha PecryGimkanckoM mopTane 6e3 HeoOXOIUMOCTH
JIOTIONHUTENBHOM TIONIauH 3asBIICHHS B KAKOH-IIH00 uHOU opMme.

" 2.16.3. TIpu (hopMHpPOBaHUH 3aABIEHNs 00ECTIeMBACTCS:

1) BO3MOXHOCTH KOIMPOBAHUS ¥ COXPAHEHUS 3asBICHMA U HHBIX JIOKyMEHTOB,

HeoOXOIUMBIX IS IPEJOCTaBICHUS yCIIYTH;
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2) BO3MOXKHOCTB 3aIOJHEHHs HECKONbKUMHU 3asBUTEJSIMA OJJHOM 3JI€KTPOHHOH
hOpMBI 3asBIICHUS TIPA OOpAICHUH 33 yCIyraMi, TIpeToJIaralolluMy  HATIPaBJICHUS
COBMECTHOTI'O 3asIBIIEHHS HECKOJIBKUMHU 3asBUTCIIAMMU;

3) BO3MOXHOCTH N€YaTH Ha OyMa)XHOM HOCHTEJe KOIMA 9IIEKTPOHHOH (HOPMBI
3asIBIICHHUS,

4) coxpaHeHHe paHee BBEJCHHBIX B JIIEKTPOHHYIO dopMy 3asBIICHIA 3HAYCHHUH B
0G0l MOMEHT TIO YKEJIAHHIO MONb30BaTeNIs, B TOM IHCIIe NIPH BO3HUKHOBCHHH ommboK
BBOJIa ¥ BO3BpaTe Ul IIOBTOPHOIO BBO/A 3HAUCHH B SJIEKTPOHHYIO GOPMY 3asBICHHS;

5) 3amonHeHWe MoJeH 5NEeKTpOHHON (OpMBI 3asBICHMS 1O Hadala BBOJA
CBeIEHMH 3asdBUTENIEM C HCIONIb30BaHNEM cBenenuii, pasmemenusix B ECHA, u
CcBeleHMH, OIyOIMKOBAHHBIX Ha PecryGnuMKaHCKOM IOpTalle, B Hact, Kacarolmencs
CBeJIEHMIA, OTCYTCTBYIOIIHUX B €MHON CHCTEME MIEHTAQUKALMY U ay TeHTUUKAIIH;

6) BO3MOXHOCTH BEpHYTBCS Ha 0G0l W3 3TATOB 3alOIHEHHS DIEKTPOHHOK
dopmbl 3asiBIeHHs Oe3 OTEPH paHee BBeICHHOM MH(OpMALIUY;

7) BO3MOXHOCTb JIOCTyIIa 3aSBUTEN K PaHEe [TOJAaHHBIM WM 3asBIICHUSM B
TeueHHe He MEHee OJIHOTO TOfia, & TaKXKe JaCTHIHO CHOPMUPOBAHHEIM 3aABICHIAM - B
TedYeHue He MeHee 3 MECSLICB. k

1.16.4. 3ammuch 3asBuTenei Ha mpueM B MOLL (nanee - 3aIlACh) OCYILECTBIIACTCS
nocpencTBoM Peciy6iiKaHCKOro IopTaia, TenetoHa KoHTaKT-IlenTpa MOLL.

3agBUTENIO TIPENOCTABIAETCS BO3MOXKHOCTE 3allUCH Ha mo0ble CBOOOAHBIE IS
preMa JaTy U BpeMs B IpefiefiaX yCTaHOBJICHHOTO B MHOTO(QYHKIMOHAIBHOM LEHTPE
rpaduka nprema. '

3amuch Ha OTpPEJEICHHYIO JaTy 3aKaHuMBaeTCs 3a CyTKH N0 HACTYIUICHUS STOM
JaThl. ‘

JUist OCYIITECTBIICHH)S IPEBAPUTENBPHOM 3aIiCH IOCPEICTEOM PecyOIMKaHCKOTO
opTaa 3asBUTENI0 HEOOXOMMMO YKasaTh 3alpalluBacMble CHCTEMOM HaHHBIE, B TOM
YHUCIe:

(haMEIHIO, MMs, OTIECTBO (TIPH HAJTUYUN);

HoMep Tenedona;

aJ[pec 3NEKTPOHHOM MOYTHI (110 YKEIaHWIO );

)eJlaeMyIo JaTy ¥ BpeMsi IpreMa.

B ciydae HECOOTBETCTBHsS CBEJCHHH, KOTOPHIC COOOLIMII 3asBUTENH IIPU
IIpeBApUTENLHON 3aMUCH, TOKYMEHTaM, IPEICTABICHHRIM 3asgBUTENIEM IPU JINIHOM
TIpHeMe, [IPeBapUTENbHAS 3aMUCh aHHYTUPYETCA.

Ilpx OCyIIECTBICHUH TIpe/IBAPUTENIBHON 3allHCH  3asSBUTEIIIO obecreurnBaeTcs
BO3MOXKHOCTh pacledararh TaJOH-NOATBEPXACHHUE. B ciny4ae, ecid 3asiBHTEIb
COOOWHUT ajpec BIEKTPOHHOH MOYTH, HA YKa3aHHBIA ajpec TaKkKe HanpaBIAeTCs
nH(OpManys O MOATBEPXKACHUH TIpe/IBAPUTENHHOMN 3aIIMCH C yKa3aHUEM NaThl, BpEMEHH
1 MecTa [IpreMa.

. Ilpu ocyIIecTBICHUN Ipe/[BApUTEIBPHOM 3aliCH 3asBUTENb B 00s13aTeIEHOM
opsifiKe MHGOPMHUPYETCs O TOM, YTO MPEABAPUTEIbHA 3aMyCh aHHYJIMPYETCS B CIIydac
ero HEesBKH IO MCTeYeHUH 15 MUHYT C Ha3HAYeHHOr0 BPEMEHH IIpHeEMa.

3agBUTEND B JII00O0E BpeMs BIIpaBe 0TKa3aTbCs OT IpeBapUTENIbHON 3aIUCH.
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3ampemaercst TpeOOBaTh OT 3asBUTENA COBCPIICHHS HMHBIX JIEeNCTBHUM, KpoMe
TIPOXOY/IEHIST HISHTUGUKAINN 1 ayTeHTU(HUKAIUK B COOTBETCTBHH C HOPMATHBHBIMH
[IPaBOBBIMH aKTaMH Poccuiickoii Denepalmy, yKazaHus ILeNd IpueMa, a TaKKe
TIpeJIOCTaBICHHs CBEICHHUN, HeoOXOMMMBIX JJIs pacdera JJIUTSIBHOCTA BPEMEHHOIO
MHTepBala, KOTOPhIi HEOOX0IUMO 3a0pOHKPOBATH VIS IIPHEMa.

3. CocTaB, M0C/IeA0BATEILHOCTh H CPOKH BBINOJHEHHAS a[MHHHCTPAaTHBHBIX
npoueayp, TpeGoBaHHUs K MOPSIAKY HX BBINOIHEHHS], B TOM “HC]IC 0CcO0EeHHOCTH
BLINOJIHEHHS A AMHHUCTPATHBHBIX MPOLEXYD B 3JIeKTPOHHON popme, a TAKHKe

0COGEHHOCTH BbINOJIHEHHs] aIMHHUCTPATHBHBIX Npoueayp B
MHOro()yHKIIHOHAJILHBIX LIEHTPaX

3.1. OnucaHye MoCIeI0BaTeIbHOCTH JEHCTBUM IPH IPEIOCTABICHUH
MyHHULIUIIBHON YCIyTH

3.1.1. TIpenocTapieHne MyHHIHMIAIBHOH yCIyTH BKIIOYACT B cebs crienyromue
aIMAHHMCTPATUBHBIE IIPOIIEY PhI: .

1) KOHCYJIBTHPOBAHUE 3asBUTEIA;

2) IpUMHATHE ¥ PacCMOTPEHHe KOMIUIEKTa HOKYyMEHTOB, IpEeICTaBICHHBIX
3asIBUTEJIEM;

3) HalpaBJeHHe MEXBEJOMCTBCHHBIX 3alpOCOB B OPTaHbL, y4acTBYIOIIKE B
TIpeIOCTaBICHAN MYHHUIUIIAIBHOH yCITyTH;

4) OArOTOBKA Pe3yJIbTaTa MyHHLHUIIAIBHON YCIYTH;

5) BeInaya (HalpaBlIeHUe) 3asBUTEINO pe3yIbTaTa MyHHIIUIIAIBHOM YCIYTH;

6) HCTIpaBIeHHE TEXHUYECKUX OLIMOOK.

3.2. Oka3zaHue KOHCYJIbTAllui 3asBUTEIIIO

32.1. OcHOBAHMEM Hayala BHIIONHEHHMS aJIMHHHCTPATHBHOM IPOLELYpEI
aBjsieTcs OOpallleHre 3asBHTENs IO BOIpOCaM, CBA3AHHBIM C IpeOCTaBIEHHEM
MyHHIUNAILEHOHN yCIyTH. :

JIOIKHOCTHBIM ~ JTULIOM (paGOTHHKOM), ~OTBETCTBEHHBIM ‘32  BBINOIHCHAC
aIMMHUCTPATUBHOM POy PbI, ABIIACTCS:

npu obpameHuu 3asBuTens B MO - pabotHUK MOLI;

Ipy OOpAIEHAN 3asSBUTENS B HCIOTHUTETHHBIA KOMUTCT MaTaKkCKOro CeJIbCKOTO
nocenenust (ajee - JOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 34 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENb BIOpaBe OOPATUTHCS 33 KOHCYJIbTAallel O MOpsIKe H Cpokax
IPeOCTABICHNs MYHHUMIIAIBPHOM YCIyrd B M®I] nuuro ©u 1O TelnedoHy H
3JIEKTPOHHOM IOYTE.

Pa6oTurk M®IL] KOHCYNBTUpPYET 3asBHUTENS, B TOM YHCIC IO COCTaBy, dbopme
TIpe/ICTaBIIsIeMO} JOKyMEHTAllMH 1 JIPyTMM BOIPOCaM I TIOTy4EeHHUsT MyHUIUNIATBHOH
YCIIyTH.

3asBUTENh MOET TIONY4YATh HHOOPMALMIO O MOPAIKE TIPEIOCTABICHUS
MYHHIIHTATGHON YCITYTH Ha OQHUIHaTbHOM caiite M®I] http://mfc16.tatarstan.ru.
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AJIMAHUCTPATUBHBEIE TPOLENYPhl, YCTAaHABIMBAEGMbIE HACTOAIIMM ITyHKTOM,
BBITIOJHSIOTCS B IEHb OOpallleHus 3asBUTEIA.

Pe3ynpTaTaMd  BHIIONHEHHS — aAMMHHCTPATHBHBIX — IPOLEAYp  ABJSIOTCH:
KOHCYNbTallisi [0 COCTaBy, (opme IpENCTABISIEMOH JOKyMEHTAllUd W JpYTHM
BOIIPOCaM, HEOOXOIUMBIM UL TIONTyIEHHUS MYHUIUIIAIBHOM yCIyTH.

3.2.3. 3asBuTenp BIpaBe obpatuthest B Oprad mo TeledoHy H 3JIEKTPOHHOM
[oYTe, a TaKXe IOydUTh KOHCYJIBTAlMIO Ha PecryGnukaHcKoM TOpTale, CanTte
Oprana o0 TIOpsZIKE U CPOKax MPeoCTaBICHUS MyHHUIMIIAIGHON YCIIYTH, B TOM YHCJIE 110
coctaBy, GopMe TIPEACTABIAEMON JOKyMEHTAIMK 1 IPYTHM BOIPOCAM JUIA TIOTMyHCHHA
MYHULAIAIBHON YCITYTH.

JIOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 33 KOHCYJIbTHPOBAHHC HHOOPMUPYET
3agBHTENSI B COOTBETCTBHH ¢ TpeboBaHusiMM IIyHKTa 1.3.4 aIMHHMCTPaTHBHOTO
periaMeHTa.

AJIMAHHCTPATHBHbBIE IIPOLETYpHI, YCTaHABIMBAEMBIC HACTOAIMM ITyHKTOM,
BEIMOJESIOTCS B TEUEHHe TPpeX PabourX HEH co JJHS IOCTYIUIEH!s 00palleH .

PesynpTaTaMd  BBIIONHEHHMS — @IMHHHCTPATHBHBIX — IPOLEAYp  SBJSIOTCH:
KOHCYIbTAallAW IO COCTaBy, (opme IpENCTaBIsIEMO JOKyMEHTAIlUd H JIPYTUM
BOIPOCaM, HEOOXOIUMBIM IS IIOJTyIE€HHS MYHUILAIAJIBHOM YCITYTH.

3.3. [IpuHATHE U PACCMOTPEHHE KOMIUIEKTa IOKyMEHTOB,
IpeICTaBICHHBIX 3aBUTENIEM

3.3.1. IIpreM JOKYMEHTOB Ul IPEIOCTaBIICHHS MYHHUIUIIAJIBHON YCIYyTH 4Yepe3
MO®LI wm ynanenHoe pabodee mecto MOIL :

3.3.1.1. asBuTenb (PeACTaBUTEND 3asBUTENA) OOpaIaeTcs B M®I] c 3anpocoM
O IIPeIOCTABIEHHM MYHHUIMNAIBHOA YCIyrM W TIPEACTaBIACT JOKyMEHTB B
COOTBETCTBHUH C IIyHKTOM 2.5 aIMHHHUCTPAaTHBHOIO PETIIAMCHTA.

3.3.1.2. Pa6otuuk M®L], Beayumii IpreM 3asBICHUH:

onpeiesisieT MpeIMeT OOpaleHus;

yIOCTOBEpsIeT IMYHOCTH 3asIBUTEILA;

TIPOBOJIT MPOBEPKY HOJHOMOYHMH JIUIIA, TIOJIAFOIIETO OKYMCHTEI;

IPOBOJKUT IMPOBEPKY COOTBETCTBHSA JOKyMEHTOB TpeOOBaHUAM, YKa3aHHBIM B
MyHKTe 2.5 aJMHHUCTPATUBHOTO PErTIaMEHTa;

3aToNHseT JIeKTPoHHYI0 Gopmy 3asBierus B AIC MOLL;

Ipd  TPEeNOCTaBICHMH  JIOKYMEHTOB,  YKa3aHHBIX B IIyHKTE 2.5
aJIMUHUCTPATHBHOTO ~ perlaMeHTa - Ha  OyMaXXHOM  HOCHTeNe,  OCYIIECTBILACT
CKaHMpOBAHWeE MPECTABIEHHBIX JOKYMEHTOB;

pacredaTsIBacT 3asBICHUE U3 AVIC MOILI;

TIepesiacT 3asBUTENIO Ha IIPOBEPKY U MOANUCAHNE]

[ocIe OITMCAHNs. CKAaHHpyeT nojnucanHoe 3assnenue B AC MOIL];

sarpyxaer B AVIC M®LI nokyMeHTbI, IPENCTABICHHbBIC B 3IIEKTPOHHOM (opMme
WIN 3JeKTPOHHBIE 00pa3sbl OTCKaHMPOBAHHBEIX NOKYMCHTOB, bopMupyeT SNIEKTPOHHOE
IeIIo;

BO3BpAIIAET IIOJNICAHHOE 3asBICHUE U OPUTHHAIIBI OyMaXHBIX JOKyMEHTOB;
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BBIJIAET 3aSBHUTEIIO PACIIMCKY B IPHEME NOKYMEHTOB.

AZIMHHACTPATHBHBIE TPOLEAYPHI, YCTaHABINBACMBIC HACTOSIIAM IIyHKTOM,
BBLIMTONHAIOTCS B JIEHb OOPAIICHUS 3aABUTEILA.

Pe3y/IbTaTaMy BEITIOIHEHHS aIMUHACTPATHBHEIX TIpOLEYD ABISIOTCSA: FOTOBOC K
OTIIpaBKe 3asiBICHUE ¥ MTAKeT JOKYMEHTOB.

33.1.3. Pabotauk M®IL]| HanpapiseT IaKeT JOKyMEHTOB, IOPUHATBIX  OT
sasuTens B Oprai B 2JIEKTPOHHON (popme (B cocTaBe IIaKETOB JJIEKTPOHHBIX Ien) B
TedqeHrue oOnHOro pabodero AHA CO IHA obpamienust 3asBUTENsl B CTPYKTYPHOS
noxpasaenenre MOLL

Pe3ynpTaTaMy BBIOJHEHUS aIMUHICTPATHUBHBIX TIpOLIEAYP ABJIAOTCS: 3asBICHIC
M TaKeT JOKYMEHTOB (3JIEKTPOHHOEC neno), HampasileHHble B OpraH, MOCPEICTEOM
CHCTEMBI DJIEKTPOHHOTO B3aMMOICHCTBHS.

3.3.2. IlpueM HOKYMEHTOB M TNPEJOCTABIICHIA MyHHUIUIIAIBHON YCIYTH B
SIIeKTpOHHON popme depe3 PecryOniKaHCKU# IOPTAL.

3.3.2.1. 3asgBUTENb i1 ITOAA4X 3asdBJICHUA B 9IIEKTPOHHON (opme BBIIOIHACT
CIIEMyIOIIHe AEHCTBUA:

BBITIOJIHAET aBTOPU3ALIHIO;

OTKpHIBaeT (GOpMY JEKTPOHHOTO 3aiBJICHHS,

samonHseT (GOpMy IJIEKTPOHHOrO  3aABJICHUA, BKJIIOYAIOIIYI0 ~ CBEICHUA,
HeoOXoauMBble U 00s13aTebHBIE I IIPEIOCTABICHHS MyHHUIUIIAIBHON YCIYTH,

IIPUKPEIUIIET NOKYMEHTHI B 3IeKTPOHHON (opMe MM IJEKTPOHHBIC o0pa3el
JOKyMEHTOB K (hopMe DIIEKTPOHHOTO 3aABJICHIA (mpH HeOGXOAUMOCTH);

moATBepXKaaeT (AKT O3HAKOMICHHA H coryiacus C YCJOBUSMHM U IOPSAKOM
IPEIOCTABICHHS | MyHHULUIIAJBHOW YCIYyrd B 3JIEKTPOHHON ~ (popMe (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B dopme 3IeKTPOHHOTO 3asBJICHUA);

MOATBEPXIaeT  JIOCTOBEPHOCTH COOOIIEHHBIX CBefleHHH  (yCTaHABIMBACT
COOTBETCTBYIONIYIO OTMETKY B (pOpMe 3JIEKTPOHHOTO 3asBJICHUSA);

OTIIPaBIIseT 3aII0JTHEHHOE 3JIEKTPOHHOE 3asIBIICHUE (HaxxuMaeT
COOTBETCTBYIONIYIO KHOTIKY B (HOpME 3IEKTPOHHOTO 3asBJICHNS);

JIEKTPOHHOE 3asBIIEHHE IOJMUCHIBACTCA B COOTBETCTBHHM C TpeOOBaHHMAMM
nyHKTa 2.5.3 aMHHUCTPATUBHOTO PEITIAMEHTa;

roJiydaeT yBeIOMIIEHHE 00 OTIPaBKe SNIEKTPOHHOTO 3asIBJICHUSL.

dopmMaTHO-IOruIecKas poBepKa c(opMHUPOBAHHOTO 3asIBIICHUSA
OCYIIECTBISICTCS TOCTE 3aIlONHEHUS 3aABATEIICM K@XIOr0 H3 IIOJed SIEeKTPOHHOH
dopwmsl 3asBienus. [Ipy BBIBICHUH HEKOPPEKTHO 3aIlOJHEHHOTrO IOJIA 3IIEKTPOHHOM
dopMBI 3asBIEHHS 3asBUTENb YBEIOMIACTCH O XapakTepe BBIABIEHHOH omuOKA M
mopske ~ee  yCTpaHeHMs  IOCDE/CTBOM MHAOPMAIMOHHOTO  COOOIICHHS
HeToCPECTBEHHO B 3NEKTPOHHOM dopMe 3asBICHUL.

AJIMAHVUCTPATHBHBIE MPOLEIYpBl, YCTaHABIMBACMBIC HACTOSIIAM IIyHKTOM,
BBINOJHSIOTCS B JIEHb OOpAIIeHHUs 3aBUTEIIA.

PesynbTaTaMy  BBITIOJHEHHMS — 8IMUHHMCTDATHBHAIX IpoLeRyp  SBILIOTCA:
3IEKTPOHHOE JIENI0, HAIpPABICHHOC B Oprad MOCPEJCTBOM CHCTEMBI JJIEKTPOHHOIO
B3aHMOJICACTBHS.

3.3.3. PaccMoTpeHHEe KOMIUIEKTa TOKYMCHTOB Opranom.
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3.3.3.1. OcHOBaHMEM Hayaja BBIIOJHEHUS aJMHHHACTPATUBHOM TPOIEAYPHI
ABNSETCS IOCTYIUIGHHME 3asBI€HHs ¥ HHBIX JOKYMEHTOB, HEOOXONMMBIX UL
IpeaoCTaBIeHIs MyHUIMIIAIBHON YCIyTH.

JIOMXHOCTHBIM ~ JIMIIOM  (PaOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOIHCHHE
aIMUHHCTPATUBHOM MpOLEAypHl SBIAETCA ceKpeTapb VICIONHUTENBHOTO KOMHUTETA
Maraxckoro CIT fasee - TOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM JIOKyMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MpHEM JOKYMEHTOB, B CIydae
obparneHus 3asBUTEN ¢ 3asBIeHneM B Opras:

ompejeNsieT IpeIMeT oOpalleHus;

yCTaHaBIMBAET JINYHOCTD 3asBUTEIIS;

IPOBOAUT MPOBEPKY IOJTHOMOYMH JIMIIA, TOAIOIIEr0 TOKYMEHTE,

TIPOBOUT ITIPOBEPKY COOTBETCTBHsA JOKYMEHTOB TpeOOBaHUSM, yKa3aHHBIM B
NyHKTe 2.5  aAMHMHHCTPaTHBHOTO  pErJlaMeHTa,  IPOBEPKY  COOTBETCTBUA
PeJCTaBIeHHBIX ~ JIOKyMEHTOB  yCTAaHOBIEHHBIM  TpeGoBaHWsAM  (Hajuexamee
o(opMIIeHHE KOMHUM JOKYMEHTOB, OTCYTCTBHE B HOKYMEHTaX NOAYHCTOK, MPHUITHCOK,
3aUepKHYTHIX CJIOB U MHBIX HEe OTOBOPEHHBIX UCIIPABICHHUN);

3aMONHSET ONEeKTpOHHy0 (GopMy 3asBICHHS B aBTOMATH3HPOBaHHOH
HHQOPMALMOHHOM CHCTeMe, NpeNHa3HAYeHHOW UL OKa3aHHA TIOCYJapCTBEHHBIX U
MYHHIIUNIAIBHBIX YCIYT;

Ipd  [pPefOCTaBIEHHMM  JOKYMEHTOB,  yKa3aHHBIX B  IIyHKT® 23
aJMUHHACTPATMBHOIO  perjiaMeHTa Ha OyMaXHOM  HOCHTele,  OCYIIECTBISET
CKaHHPOBAHUE NPECTABIEHHEIX JJOKYMEHTOB;

pacredaTbIBacT 3asBIICHUE,

TiepeiaeT 3asBUTEIIO Ha IPOBEPKY ¥ MOANIHUCAHUE;

rocJie IMOAIIHCaHus CKaHUPYeT NOANMCaHHOE 3asiBIICHHE;

~ 3arpy’aer B aBTOMAaTH3UPOBAHHYIO HHQOPMALIMOHHYIO CUCTEMY,
MpeJHA3HAYEHHYIO UL OKa3aHMs TOCYJApCTBEHHBIX M MYHMIHMIAIBHBIX yCIyT
JOKYMEHTBI, TPEJCTAaBJeHHBIE B OJJIEKTPOHHOK (OpMe MM 3JEKTPOHHbIE O0Opasbl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (POPMHUPYET JIEKTPOHHOE JIEJIO;

BO3BpAIAET INOANKCAHHOE 3asBICHHE U OPUTMHAIbI OyMaKHBIX HOKYMEHTOB
3asIBUTEIIO; '

BBIZIAET 3asBUTEIIIO PACIUCKY B IIpUeMe JOKYMEHTOB.

B ciyyae HaNU4Us OCHOBAHUH I OTKa3a B MpHeMe JOKYMEHTOB JOJDKHOCTHOE
JINLIO, OTBETCTBEHHOE 3a TpPUEM JOKyMEHTOB, YBENOMJISCT 3asBUTENI O HaIMIMH
IIPETCTBHH Jisl TIpHeMa 3asBIICHHs] M BO3BpAIaeT eMy JTOKyMEHTHI C OOBSICHEHHEM
COIleprKaH¥sl BEIIBICHHBIX OCHOBAHHH [UIS OTKa3a B IpUeMe JOKyMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, -OTBETCTBEHHOE 3a IPHEM [IOKYMEHTOB, IIOCIIE
IIOCTYIUICHHUS JOKyMEHTOB Ha paCCMOTpPEHHE: '

TIPHCBaMBaeT 3asIBIICHUIO HOMED B COOTBETCTBUM C HOMEHKJIATypOHU [Nl U CTaTyc
«IIpoBepka JOKYMEHTOBY;

" M3y4aeT IOCTYIMBIIUE OJJIEKTPOHHEIE [e7a, B TOM YHCIE IPUIIOXKEHHBIC
3asBUTENIEM JJOKYMEHTHI B JJIEKTPOHHOM (hopMe 1 dIIEKTPOHHBIE 00pa3kl JOKYMEHTOB;

TIpOBepsET KOMILUIEKTHOCTb, YATAeMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;
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TpoBepsieT COONIONCHHE yCIIOBUH JIeHCTBUTEIILHOCTH DJIEKTPOHHOM IIOJIHCH,
mocpecTBOM OOpamenus K EnuHOMYy TIOpTaly (B ciydae, €Cld 3asBUTENICM

IIpeICTaBJICHBI 3JIEKTPOHHBIC JIOKyMEHTHI, [TO/INACAaHHBIC YCUIJICHHON
KBATHA(PUIAPOBAHHON 3JIEKTPOHHOMN IIOATIHACHIO).
[Tpu HaJIMYuU OCHOBaHHUH, peyCMOTPEHHBIX ITyHKTOM 2.7.1

aJIMAHHCTPATUBHOTO DErTIaMeHTa, MOArOTaBINBACT IPOEKT pelIeHuss 00 OTKase B
nprieMe JOKYMEHTOB, HEeOOXOIUMBIX JIJISl IPEIOCTaBICHHUS MyHHUIUTIATBEHON YCITYTH.

B ciydae, eciM B pe3ylnbTare IPOBEPKH YCUJICHHOM KBaTMHUIEPOBAHHON
SNIEKTPOHHON IIOJANKMCH BBIIBJICHO HecoOIOIeH)e YCIOBUM ee NeHCTBUTEIIbHOCTH,
IPOEKT pelIeHus 00 OTKase NOJDKEH cozlepXarh IYHKTBI CTaTbh 11 denepanbHOIO
zaxoHa Ne 63-@3, KOTOpbIE IOCITYXHIK OCHOBaHHEM I €ro TIPUHATHSL.

[IpoekT peuleHHss 00 OTKa3e B TPHEME JOKYMEHTOB, HEOOXOIUMBIX U
IpeIOCTaBIICHHA MYHHIUIIAJIGHOR YCIyTH, ¢ YKasaHWeM IpUHHH oTKaza (B ciydae,
ecni OCHOBaHMS Ul OTKasa B TpueMe JIOKyMCHTOB, HEOOXOIUMBIX UL
IpeIOoCTaBIICHUA MYHUIUTQIBHOM YCITyTH, CBA3aHbI C HAPYIICHHCM yCTaHOBJIEHHBIX
TpeboBaHMi K TaKUM JOKyMCHTaM, OCHOBaHHS Ul OTKa3a B IpueMe TOKYMEHTOB
JOMDKHBL COfiepkaTh HHGOpMaluio O HAMMCHOBaHHH HOKyMeHTOB (MHGOpPMAIIWH,
cBe/eHWii), KOTOpHe He IIPEJCTABICHBI, COACPIKAT HemocTOBepHBlE U (WIH)
IPOTHBOPEYMBbIC CBEICHHS, odOpMIICHBI C HapyIICHHEM YCTaHOBICHHbIX TpeGOBaHuiA),
HAIpAaBJSETCsS Ha COIACOBAHWE B YCTAHOBICHHOM HOpSIKE IOCPENCTBOM CHCTEMBI
3JIEKTPOHHOTO HOKYyMEHTO000pOTA.

CorlacoBaEye TMpPOEKTa pelleHHs 00 OTKase B TIPUEME IIOKYMEHTOB,
HEOOXOAUMEBIX JUIs IIPEIOCTaBIICHUS MYHHIUIATBHON yCIyTH, OCYIISCTBIACTCS B
TIOpsiZIKE, TIPey CMOTPEHHOM IIyHKTOM 3.5.3 aAMMHHUCTPATUBHOIO perIaMeHTa.

B ciydae OTCYTCTBHUSA OCHOBaHMI i OTKaza B IIpueMe JIOKyMCHTOB,
peIyCMOTPEHHBIX IyHKTOM 2./7.1 aIMHHACTPATUBHOTO PpErJaMeHTa, MOJDKHOCTHOC
JIAIIO, OTBETCTBEHHOE 32 IpUeM JTOKYMEHTOB, B T€ICHHC OTHOTrO pabodero THS CO JHA
IOCTYTLICHHSI 3asIBJICHNUs], HANPAaBIIeT 3adBATEMO, yKa3aHHBIM B 3asBJICHAN CII0co00M,
yBeIOMJICHHE O MOCTYIUICHUM 3asiBJICHA, cozeprKallee BXOISIIHH pErHCTPALHOHHBIH
HOMep 3asBICHHs, NaTy TNONy9IeHHs 3adBJICHIA, epedeHs Ha¥MEHOBaHUH ¢bailnos,
TIpe/ICTAaBIeHHBIX K HEMy JOKYMCHTOB, Aty [IOJIy4eHHUs pe3yibTaTa MyHHULUATBHOM
YCIIyTH.

3.3.3.4. HcronHeHWe MpOLEAyp, YKa3aHHBIX B IIYHKTaX 3330 3303
aJIMAHHUCTPAaTHBHOTO ~ PETJIAMEHTa, MU  HAIMYHH TEXHUYECKOH BO3MOXXHOCTH
OCYIIECTBISIETCS B ABTOMATHIECKOM PEKUME € HCIIONTb30BAHMEM aBTOMATH3UPOBAHHOM
HHPOPMAIIOHHOM CHCTEMBI, NpeIHa3HAYeHHOW MJi OKa3aHUA rOCYAapCTBEHHBIX H
MyHHIUIIAIBHBIX YCIIYT. .

3.3.3.5. AIMWHHCTPATUBHBIC IIPOLENYPHI, yCTAHABINBACMbIC nyukToM 3.3.3
aJIMHHUCTPATHBHOTO PETJIAMEHTA, BBIIOIHAIOTCS B Tedenye OJHOro pabodero THS CO
IS TIOCTYTUICHHS 3asBJICHUS Ha paccMOTpEHHE.

 PesynbTarTaMy BBIIOJHEHHS aIMAHUCTPATHBHBIX IIpoLeyp SABJISIOTCA: IPUHSATBIA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIH TIPOEKT pelleHHds 00 OTKa3e B NpHEME
JIOKYMEHTOB, HEOOXOIUMBIX [T IPEAOCTABICHIA MyHHULUNAIBHON YCIyTH.
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3.4. HaHpaBJIeHI/Ie MEXBEIOMCTBCHHBIX 3aIpocoB B Ooprassbl, y‘IaCTByIOII_II/Ie B
HpeJIOCTaBJ'[eHI/II/I M}’HI/IHI/IHaJ'ILHOﬁ YCIIyTH

3.4.1. OcHoBaHWeM Hadyajla BBIIIOJHCHHA aTMHAHHCTPATUBHOM MPOLENYPEI
gBIISieTCS TIONydeHue [IOJDKHOCTHBIM JIMIIOM (paGOTHHKOM), YTIOIHOMOYEHHBIM Ha
BLIOJHEHHE aJMUHHUCTPATUBHON MpPOLEypBl, OT IODKHOCTHOIO mutia (paboOTHUKA),
OTBETCTBEHHOTO 3a IPHEM JOKYMEHTOB, IPHHATHIX OT 3aABUTCIIA JIIOKyMEHTOB.

JIOJDKHOCTHBIM  JTMLIOM (paGOTHUKOM), ~OTBETCTBEHHBIM 32 BEITIOJTHEHUE
aJIMUHUCTPATUBHOM TPOLEAYyphl, SABJACTCAH Cexpemapv  Hcnonkoma (manee -
JOIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HANPABJICHHC Me>KBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOC 34 HaIpaBJIeHHE MEXBEJJOMCTBEHHBIX
3ampocoB, (HOPMHUPYET U HANpaBIACT B 3IEKTPOHHOM (opMe MOCPEACTBOM CHCTEMBI
ME)KBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3auMojeicTBus (pU OTCYTCTBHH TEXHUYECKOU
BOSMOYKHOCTH — HHBIMH CII0CO0aMu) 3aIpoChl O IIPeNOCTABICHH! JIOKyMEHTOB H
CBeJIeHMU, IIPeLyCMOTPEHHBIX ITyHKTOM 2.6.1 aAMAHUCTPATUBHOIO periaMeHTa.

AJIMMHVUCTpAaTUBHBIE TPOIEIYPBI, YCTaHABIHBAEMBIC HACTOSIIUM ITyHKTOM,
BEIIOJHSIOTCS B JEHb IPUHSTHS 3asBICHUs HA PACCMOTPECHHUC. g

PesynpraTaMy  BBIIOJIHEHHS aIMAHHACTPATMBHBIX ~ MPOLEAYp  SBIAKOTCS:
HaIpaBJIeHHBIE B OpraHbl BIacTH H (vny) TIOABEJOMCTBEHHBIC OpraHaM BIACTH
OpraH{3aliy 3ampoCkl.

3.4.3. CenuMaiucThl ~ TOCTABIIMKOB  TAHHBIX  Ha OCHOBaHHHM  3ampoCoOB,
IIOCTYNUBIINX Yepe3 CHUCTEMY MEXXBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aMOJICUCTBHS,
IIPeJOCTABISIOT 3alpalliBacMble  JTOKYyMEHTEI (urdopMaIyio) WIA HaNpaBILOT
yBeloMyieHrs 00 OTCYTCTBUM HOKYMEHTa H (vm) yH OPMAIH, HEOOXOMMMBIX UL
IpeIOCTaBICHUs MyHHUIAIAIEHON YCIyTH (nanee — yBeIOMIICHHE 006 oTKaze).

AJIMAHICTPATUBHBIE IPOLEAYPHI, YCTaHABIHBACMbIC HACTOSIIUM IIyHKTOM,
BEIMONHSIOTCA B TEUeHHMe TpeX IHed co JHA IMOCTYIUICHHA MEXBEJOMCTBEHHOTO
3ampoca B OpraH WM OpraHu3anuio, TIpeOCTaBIAIONINe JTOKYMEHT H “HOOPMALKIO,
eCITM MHBIE CPOKHM TIO/ITOTOBKM ¥ HANPABJICHUs OTBETA Ha MEXBEIOMCTBEHHBIN 3aIIpOC
He YCTAHOBJICHHI (e/iepalbHbIMU 3aKOHAMH, IpaBOBHIMH aKTamMH IIpaBUTENBCTBA
Poccuiickoii ®efepanuy ¥ IPUHATEIME B COOTBETCTBUM € denepanbHBIMA 3aKOHAMH
HOPMATHBHBIMH IPaBOBBIMU aKTaMH Pecmny6muku TarapcTaH.

PesynprataMd  BBIOJHEHHUS aJIMMHHACTPATHBHBIX  MPOIEAYp  SBIAIOTCA:
JOKyMEHThI (CBEJIEHNS), HEeoOXOOUMBIE JIJISI IIPEIOCTABIICHHS MyHHIIUTAIBHON YCIyTH,
160 yBemOMIIeHHE 00 OTKa3e, HANPaBICHHBIC JIOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HalpaBJIEHHE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIolOKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HAIlPaBJIEHUE MEXKBEIOMCTBCHHBIX
3arpoCOB:

TIONMydaeT 3aImpaliuBacMble 1epe3 CHCTEMY MEXBEIOMCTBEHHOI'O 3JICKTPOHHOTO
B3aUMOJICHCTBHUS  JTOKYMEHTEI (cBemenusi), HeOOXoouUMBbIE UL IpeIOCTaBICHUS
MyHHIUTAIBHON YCIYTH, 6o yBenoMIIeHHe 00 OTKa3e P OTCYTCTBUM JOKyMEHTa U
(unv) HHPOPMAITUH;
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pH HaJIAYUH OCHOBaHUH, IIpely CMOTPEHHBIX ITyHKTOM 271
AIMIHUCTPATHBHOTO DErJaMeHTa, [OArOTaBIuBaCT MPOCKT PEICHI 06 oTkase B
1preMe OKyMEHTOB, HEOOXOAMMBIX [l IPEIOCTABIICHHIA MYHHIUTIAIBHON YCIYTH.

[Ipoext pewmeHus 00 OTKase B MpHeMEe JOKYMEHTOB, HEOOXOAUMBIX [UIS
[IpeJIOCTABNEHHsS MyHHULUIIATBHOH YCIYTH, ¢ yKasaHHeM IpWYMH OTKa3a (B ciyd4ae,
ecoii OCHOBAaHHS Ui OTKasa B TIpHEME JOKYMEHTOB, HEOOXONUMBIX  JUIS
IIPeJIOCTABNEHNsS MyHHIMIIATBHOH yCIyTH, CBA3AHBL C HapyIlIeHUEM yCTaHOBJICHHBIX
TpeGoBaHMi K TaKAM NOKYMEHTaM, OCHOBAHMA JULA OTKasa B IIpHeMe [OKyMCHTOB
JOIKHBL COJepKaTh HHOPMALMIO O HAMMEHOBAHMM [OKyMCHTOB (wrbOpMAaIHH,
CBelleHHil), KOTOpble HE TpPEeICTaBIEHBI, COACPXKaT HeIOCTOBepHBlE W  (WIH)
IIPOTHBOPEYMBbIC CBEJIEHNUS, OPOPMIEHBI C HAPYIICHAEM yCTaHOBJEHHBIX TpeOOBaHHil),
HAIpABNAETCS Ha COIVACOBAHHE B YCTAHOBICHHOM IODSAKS [IOCPEJICTBOM CHCTEMBI
3JIEKTPOHHOTO JOKyMEHTOO00pOTa.

CorjlacoBaHie I[pOEKTa pelleHHs 00 OTKase B TpHeMe JOKYMCHTOB,
HeOGXOMUMBIX Ul TIPEJOCTABICHHS MyHHLUIATBHON YCIYTH, OCYMIECTBICTCH B
TIOpS/IKE, IPeyCMOTPEHHOM ITyHKTOM 3.5.3 aAMMHHACTPATUBHOI'O PErJIaMeHTa.

AZIMPHHCTpaTHBHBIE IPOLENYPHI, YCTaHABINBACMBIC " HACTOSIIMM ITyHKTOM,
BEIIOJHSIOTCS B I€Hb IIONyYeHHs CBEICHUH 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpTaTaMd  BHIIONHEHWsS — aIMHHMCTPAaTHBHBIX — IPOLCAYP SIBJISIOTCS:
JIOKYMEHTHI (CBEJIeHHs), HEOOXONUMBIE UL IIPEAOCTABIICHIA MYHHUIUIIAJBHON YCIYTH,
MpOeKT pelieHMs 00 OTkase B IpueMe JIOKyMCHTOB, HEOOXOAUMBIX IS
IIpeJIOCTABIEH ST MyHHUIMIATBHOM YCIyTH. ,

3.4.5. WcmonHeHWe TIpoOLeAyp, YKa3aHHBIX B IIyHKTax 342, 344
aIIMUHHCTPATUBHOTO  PEIVIaMeHTa, MpH HAIMIAK TEXHUYECKOW  BO3MOXXHOCTH
OCYIIECTBIISIETCS. B aBTOMATHIECKOM PEKMME C UCTIOJIH30BAHICM aBTOMATH3UPOBAHHOM
UHGOPMAIIOHHON CHUCTEMBI, IpeJHa3HAueHHOH M OKa3aHWA TOCY/[@pCTBCHHBIX H
MYHHIWIQIBHBIX YCJIYT, B TOM 4HMCIe C MOMEHTa perucTpalluy 3asBICHHA B
COOTBETCTBHH C MYHKTOM 2.13 aJIMHHUACTPAaTUBHOIO perjlaMeHTa.

3.4.6. MakCUMAIbHBIH CpOK BBIIONHEHHMS aJAMHUHUCTPATUBHBIX IPOUCAYD,
yKa3aHHBIX B IyHKTe 3.4 aIMHHMCTPaTHBHOIO PETJIAMCHTA, COCTaBIIsET TPH PabOUMX
IHSL. '

3.5. [ToaroToBKa pe3ylbTarta MyHHUIMIIAIGHON YCITyTH

3.5.1. OcHoBaHHeM Hauajla BBIIIOTHCHUA aJIMAHHCTPATUBHOM TPOLEAYPEI
SBJISETCS TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3d HaIpaBlICHHE
MEXBEIOMCTBEHHBIX  3alpOCOB, JOKyMEeHTOB  (CBEIEHHMH), HEOOXOMUMBIX IS
IIPeIOCTABNEHHS] MyHHIMIATBHOH YCIyTH.

JIO/KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIINOJIHEHUC aIMHHHCTPATHBHOM
npouenypsl, sBusercs CexpeTapb Hcmonkoma (manee - IOJDKHOCTHOE JIMIO,
OTBETCTBEHHOE 3a IIOJITOTOBKY pe3yIbTaTa IPEAOCTaBICHUA MYHHIAIIAIBHON YCIyTH).

3.5.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOArOTOBKY pe3yibTara
IPeIOCTABIEHHS MyHUIMIIAIbHON yCITyTH:

paccMaTpuBaeT c(hOpMHPOBAHHBEIA KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX IS



24

IIpeI0CTaBJICHIS MYHHIUIAIBHOM YCIYTH;

IpX BBISBICHHM OCHOBAHMH Ui OTKa3a B IIpeIOCTABJICHAN MyHHIMIIATEHON
yCIIyTH, YKa3aHHbIX B IyHKTE 2.8.2 aIMUHUCTPATHBHOTO PETJIAMEHTa, OAr0TaBIMBACT
IIPOEKT peLIeHHUs 00 0TKa3e B MPE/IOCTABICHIH MyHHLIIAIBHOM YCIIYTH;

B Cllydae OTCYTCTBHS OCHOBAHMI [ OTKasa B IIpeIOCTABJIEHAM MYHHIKIIBHO!
yCIIyTH, HpeIyCMOTPEHHBIX IIyHKTOM 2.8.2 aIMUHUCTPATUBHOIO . perIaMeHTa, II0
dTOraM ~ pacCMOTpeHHsl  JIOKyMEHTOB, HEOOXOAUMBIX  JUIS - IPEIOCTaBICHUS
MYHHIMIAIBGHON YCIyrH, IIO[rOTAaBIMBaeT IPOCKT pe3ynpTaTta IPefOCTaBICHHSI
MyHHIMIIAIGHOH yCIyrd B COOTBETCTBHH C mommydKTaMd 1 — 3 IyHKTa Zl
aTMUHHMCTPATUBHOI'O PETJIaMEHTa,

HANpABISeT  MOATOTOBIIEHHBIM  TPOCKT  Pe3yjbTara IpeIOCTaBIICHHS
MYHMI[UIIAIBHOA yCIyrd Ha COTIacOBaHME B YCTaHOBJICHHOM TIOPSIKE MOCPEICTBOM
CHCTEMBI SJIEKTPOHHOTO TOKYMEHTO000POTa.

AJIMMHACTpATHBHEIE POLEMYPH, yCTaHABIMBaeMble HACTOIIM ITyHKTOM,
BBILOTHSAIOTCS B TeIEHHE OJHOTO pabovero JHs.

Pe3ynpTaTaMy BHIIONHEHUs aIMHHMCTPATHBHBIX MPOLUCAYP SBIISIOTCS: TIPOEKT
pemieHus 00 OTKa3e B IPeOCTaBICHUH MyHHIUIIAIBHOA YCIIyTH, CIIPABKH (BBITKCKH).

353. CorlacoBaHde ¥ IIOANMCAHHWE IIPOEKTa pe3ynbTara NpeloCTABICHHA
MyHHIETNATbHON — ycrmyrd (gamee  —  IPOCKTHI JIOKYMEHTOB) ~ OCYIICCTBIIACTCS
PYKOBOUTENEM CTPYKTYPHOTO IOApa3JCNeHI, OTBETCTBEHHOTO 3a IIOATOTOBKY
pesynpTaTa MyHHMIMIQIBHOH — yCIyIH, —3aMECTUTEICM Pykosogutens  OpraHa,
Pyxosopurenem Oprasa.

IToroTOBIEHHBIE MPOEKTHl TOKYMEHTOB, MMEIOIINE 3aMETaHHA, BO3BPALIAIOTCS
Ha [OpabOTKy JHITy, OTBETCTBEHHOMY 3a IIOATOTOBKY pesynbTara MyHHIMIAIBHOMN
ycnyri. Ilocie ycTpaHeHHs 3aMeyaHuil MPOEKThI JOKYMEHTOB IOBTOPHO IEPEIArOTCA
JUTSL COTJIACOBaHMS U IOANKCaHMS.

PyxosonuTens Oprana IpH PacCMOTPCHHH IPOEKTOB JIOKyMEHTOB IIPOBEPSIET
cOGIIONIeHNe aIMUHHUCTPATHBHOTO PErNIaMeHTa JOJDKHOCTHBIMH JIHIaMH Oprana B
4aCTH CPOKOB BBIIONHEHHS 8/[(MUHHUCTPATUBHBIX HPOLEAYP, HX [IOCJIEOBATEILHOCTH U
[1OJHOTHI, HAIMYHSA COTJIACOBAHMH YIONHOMOYEHHBIX NOIKHOCTHBIX mun; Oprasa B
CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa. .

B ciyuae BBUBICHHA HapylIeHWd B  YacTd  CpOKOB BBITIOJTHEHHUS
aJIMUHUCTPATUBHBIX IPOIEAYpP, UX MOCIENOBATEIBHOCTH H MOJIHOTEl PyKOBOIMTENb
OpraHa MHALEAPYET NPHBJICYEHHE K OTBETCTBEHHOCTH JIHLL, JOIyCTUBIIUX HapyIIeHHUs,
B COOTBETCTBUH C IIyHKTOM 4.3 aIMUHACTPATHBHOTO PETJIAMEHTA.

AJIMMHHCTPATHBHBIE [POLEIYPEl, YCTAaHABIMBACMBIC HACTOSIUM IIyHKTOM,
BBILOHSAIOTCS B TEYEHHE OTHOTO pabovero JHs.

Pe3ynbTaTaMi BHIONHEHMS aMHHACTPATUBHBIX MPOLEAYD SBIIIOTCS: pElIEHUEe
06 0TKa3e B IIpHeMe JOKyMEHTOB HEOOXOAMMBIX JULs TIPENOCTABICHIA MYHHUIAIATEHOM
ycIyrH, pelueHue 00 OTKase B IPCAOCTABJICHHUH MyHUIMIIATFHON YCIYTH, CIpaBKa
(BBINKCKA).

3.5.4. MWcmomHeHWe IpoLeRyp, YKa3aHHBIX B IyHKTaX £ %, B Mpiea £, 2 E
aJIMUHICTPaTHBHOTO  pErjiaMeHTa, TpH  HaIMIiH TEXHAYECKOW BO3MOXHOCTH
OCYIIECTBISIETCS B aBTOMATHIECKOM PeXHIME C HCTIONB30BaHAEM aBTOMATU3UPOBAHHON
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HHQPOPMALIOHHOH CHCTEMBEL, IIpe/lHA3HAYEHHON JUTA OKa3aHUsA TOCYHapCTBEHHBIX H
MyHHLUIAIBHBIX yYCIYT.

MaKCHMATbHBIH CPOK BBITIOHEHMS aIMUHUCTPATHBHBIX MPOLEAYP, YKasaHHBIX B
IyHKTE 3.5. aIMUHUCTPATUBHOTO PErIaMeHTa, COCTABIIACT O/tHH pabounii JeHE.

3.6. Boiiaua (HanpasieHHe) 3aBUTEIIO PE3ybTaTa MYHHULUIIAJILHOHA yCIyTH

3.6.1. OcHoBaHMeM Hayajla BBIIIOJTHCHUS aJIMAHHCTPAaTUBHOM MPOLEAYPEI
gBISETCS TOJydeHWe JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBITIOJTHEHNE
aMUHUCTPATHBHON MPOIEIYypbl, JOKYMEHTa, IOATBEPXKIAIOMIETO IpeI0CTaBIICHHE
MyHHIUIIAIBHOM yCITyTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIOJHCHHE aMMHHUCTPATUBHOM
nponenypsl, ssugercs Cekperapb Hcnonkoma (majee - JIOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BblIady (HampaBleHre) TOKyMEHTOB).

3.6.2. JIOIKHOCTHOE JMIIO, OTBETCTBEHHOE 3a BBIIATY (HampaBieHue)
JIOKYMEHTOB:

obecrieunBaeT  PETUCTpAlMiO U BHECCHHE CBEefeHHII O  pe3ylbTaTe
[PeNOCTABIEHHs MYHHIUIIATIBHOA YCIYTd B. MOACHCTEMY BEACHUA JOKyMEHTaIHH
ABTOMATH3UPOBAHHON HH(POPMAIMOHHOH CHCTEMBI, npefHa3sHAYEHHON UL OKa3aHWs
rOCYJapCTBEHHBIX M MyHUIIUNANBHBIX yCIyT;

M3BEIAeT 3asBATENIs (€r0 MPEeICTaBUTENIA) CII0COO0M, YKa3aHHBIM B 3aABICHNH, O
pe3ynbTaTe NpeNoCTaBICHHA MYHHIMIATBHON YCIYTH U O BO3MOXHOCTH TOIYyH4CHHUS
pe3ynbTaTa IpeIoCTaBICHASL MyHULAIAIbHOH ycmyru B OpraHe Wid B MOILI.

UcmonHeHue  Ipoueayp  Ipd  HaJIW9dd TEXHWYECKOHM  BO3MOXHOCTH
OCYIIIECTBIISETCS. B aBTOMATHYECKOM PEXUME C HCIIOIb30BaHNeM aBTOMAaTH3UPOBAHHOM
nHGOPMAIIMOHHON CHCTEMBI, IpeJHA3HAYEeHHOH I OKa3aHWs TOCY/[apCTBCHHBIX H
MyHHIAIAIBHBIX YCIYT.

AJIMAHACTPATHBHbIC IIPONEYpHI, YCTaHABIMBACMBIC HACTOAMIM IIyHKTOM,
BEIIONHSIOTCS B TEYeHHE OJHOro pabodero JIHs CO AHA MONMHUCAHHA JOKyMCHTd,
SIBIISTFOLLETOCS pe3yJIbTaTOM [IpeIOCTaBIICHUS MyHHUIUIAIBHON yCIIyTH,
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM Oprana (Oprasom).

PesynpTaTaMy  BBIIOJNHEHWS — aJIMHHUCTPATHBHBIX — TIPOLEAYD SIBIISIIOTCS .
pasMellleHHe CBEJEHHH O pe3ynbTare NpPeNOoCTaBICHUA MYHHUIANAIBHONW YCIYIH B
MH(QOPMAIMOHHBIX ~ CHCTEMax, M3BEIICHUC 3adBHTEI] (ero TpEICTaBHUTENSA) O
pe3ynbTaTe IPeIoCTaBIeHUs] MYHHLMIATBHON YCIYTH U CIIOCO0ax ero MOy eHUs.

3.6.3. Ilopsimox BbAAYU (HampaBlieHHs) pe3yibTara  IIPEIOCTaBIICHHA
MyHHIUNAIBEHOHN yCIyTH:

3.6.3.1. Ilpu obpamieHuy 3asBUTENA 32 PE3YIbTATOM MyHHUIUIAIBHONW YCIYTH B
M®I], pa6orauk M®IL] BbiaeT 3asBUTENIO PE3yJIbTaT MyHHULUNAIBHOW YCIYIH B
dopMme OSK3eMIUIApa OJICKTPOHHOTO JOKYMCHTa Ha 6ymaxaoM Hocutene. Ilo
TpeOOBaHMIO 3asBMTENS BMECTE C OK3CMIULIPOM SJIEKTPOHHOIO JOKYMEHTa Ha
GyMaXHOM HOCHTENe eMy MPEeIOCTaBISIeTCs SK3EMILIIP 3JIEKTPOHHOIO JIOKYMEHTa
IIyTEeM €ro 3allMCH Ha CheMHBIH HOCHTEND pHG(OPMALMY HIX HAMpPaBIeHH SK3EMIUIIpa
3MEKTPOHHOTO JIOKYMEHTa TI0 SJIEKTPOHHO#H IOYTE B a/IpeC 3aiBUTEIA. [Ipu 3amucu Ha
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CheMHEI HOCHTENh MHGOpMAlW{ WM HaNpPaBICHUH SK3EMIULIpa SICKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTaBJICH IK3EMIULIP SIEKTPOHHOTO JIOKyMEHTa Ha
GyMaKHOM HOCHTENe, N0 OJIEKTPOHHOW MOYTe HMACHTHYHOCTH TaKOro 9K3eMILIIPA
SJIEKTPOHHOTO JOKYMEHTa OSK3eMIULIPY SNEKTPOHHOTO HOKyMEHTd Ha OyMaXHOM
HOCHTEJIE 3aBepAETCs YIIOIHOMOYEHHBIM COTPYHUKOM C HCIIOJIE30BAHUEM YCUJICHHOM
KBAITH(UIUPOBAHHOHN 3JEKTPOHHOH NIOAHCH. .

AIMAHACTPATUBHBIE [POLENYphl, YCTaHABIMBACMBbIE HACTOAIIMM ITyHKTOM,
BBLINOJIHSAIOTCS. B IIOPSJKE OYEPENHOCTH, B [E€HB NpHOBITHS 3asBUTENS. B CPOKH,
yCTaHOBJIEHHEIE PErIaMeHTOM pa6otsl MOLI,

Pe3ynpTaTaMy BHIIONHEHHS aIMAHUCTPATUBHBIX MPOLEAYP ABJISOTCH: bukcanusa
dakTa BBIIAUM PE3YNbTaTa NPENOCTABICHUA MyHHIEHansHoH yeryrn 3 AC ML,
pe3ynbpTaT NpeI0CTaBIeHHs MyHHULMTATBHON YCIIYTH, BBIIAHHbIH 3asBHTEIIO.

3.6.3.2. Tlpu oOpalleHMH 3asBHUTENIA 33 PE3YJIETATOM MYHHUIUIAIBHON YCITyTH
yepe3 PecrmyONMKaHCKHM MOpTal 3asBUTENIO B JUYHBIA KaOWHET aBTOMATHYECKU
HAIpaBIAeTcs  OIeKTPOHHBIA  00pas  JOKYyMEHTa,  SBIAIOIIETOCH pe3yIbTaToOM

IpEeIOCTaBICHUS MYHUIUTIAIBHOM YCIIyTH, IIOAMTACAHHBIA YCHJIEHHOR
KBATH(UIHPOBAHHOM SIIEKTPOHHOH MOANKCEIO YIONIHOMOIEHHOTO JODKHOCTHOTO JIHHA
Oprana (Oprasom).

AIMAHACTPATHBHBIE [POLEAYPH], YCTAHABIMBAGMble HACTOSIIMM ITyHKTOM,
BEINIOJHSIOTCS B J€Hb MOANMCAHHUS JOKyMEHTa, MOATBEPXKIAOIIETO IPEROCTABICHHE
(0TKa3 B TIPEJIOCTABICHNH) MYHULUIIANBHON YCITYTH, yIIOTHOMOYCHHEIM JIOJDKHOCTHBIM
nunoM Oprana (OpraHom).

PesynpraTaMy  BBINONHEHHS  a/IMMHUCTPATMBHBIX — TPOLEIAYp  ABIAIOTCA:
HarpaBleHue (IIPEJOCTaBJIEHKE) C HCIONL30BAHIEM Pecry6nKaHCKOro IopTaja
3aSBHUTENIO JOKYMEHTa, MOATBEPKIAIOIIEro MPeJOCTaBICHIE MYHMIUIAIBHON YCIYTH
(B TOM YHCITe OTKa3 B [IPEOCTABIEHUH My HULMIIATBHOH YCIYTH).

3.6.3.3. Ipu obpallieHH: 3asgBUTENS 32 Pe3yIbTaTOM MyHHUIMIATFHON yCIyTd B
OpraH, TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BBIAATY (HampaBiieHHe) TOKyMEHTOB,
BRIIAET 3aABHTENIO pe3yJbTaT MyHHIMmambHo# yciyrd. ITo TpeGOBAHMIO 3asBUTENIS
BMECTe C JK3EMILULIPOM SJIEKTPOHHOTO JOKyMeHTa Ha OyMaXKHOM HOCHTEne eMy
[PEIOCTABIISETCS SK3EMILIADP SIEKTPOHHOTO IOKyMEHTa IIyTeM €ro 3aluch Ha ChEMHBIN
HocuTelh WHQOPMAIWM WM HAIpaBIeHHs JK3eMIULIpa 3JIEKTPOHHOTO JOKYMEHTa TIO
5JIEKTPOHHOM TT0YTE B a[IpeC 3asBUTEIA.

AIMAHHCTPATHBHBIE [POLEAYPHI, YCTaHABINBAEMBIe HACTOSIIMM ITYHKTOM,
OCYIIECTBISAIOTCS. B TOPSAJKE OYEPelHOCTH, B [CHB NpuObITHS 3asBUTENS B
cOOTBETCTBHH ¢ IIpaBiilaMu BHyTPEHHEro TpyI0Boro pactiopsiaka Oprana.

Pe3y/IbTaTOM BBIIOIHEHHS aIMHHACTPATHBHEIX MPOLEAYP SBIAIOTCA: buxcanus
hbakTa BBIZAYM  pe3yJbTaTa  IPEeIOCTaBICHHUS MyHHIMIIQATBHOM ~ yCIyrd B
ABTOMATH3HUPOBAHHON HHGOPMALMOHHON CHCTEME, npefHa3HAYCHHOM JUIS OKa3aHHUA
rOCyIapCTBEHHBIX U MyHHIMIIAIBHBIX YCIIYT.

3.7. VcripaBieHne TEXHUYECKUX OMIUOOK
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3.7.1. B ciyuae o6HapyXeHHs TEXHAIECKOH OLIMOKY B JOKYMEHTE, SBIISIOMIEMCS
pe3yNbTATOM MYyHHIMIIATBEHOHN YCIIyTH, 3asBUTENb HATPaBIIseT B Opran:

3asBeHHEe 00 WCIPAaBICHHH TEXHMYeCKoi ommOku (mpmioxeHne Ne SR
HACTOSIIEMY aMUHACTPATUBHOMY PETTIaMeHTY);

JIOKyMEHT, BBIJAHHBIA 3asBUTEIIO KaK DPe3yJbTaT MYHHIIMIIAIBHON YCIIyTH, B
KOTOPOM COJIEPXKHUTCS TeXHUYeCcKas OlmnoKa;

JOKYMEHTBI, MMEIOIIHe IOPUIMYECKYIO CHIIY, CBHIETENBCTBYIOIINE O HAIMIMH
TEXHUYECKOH OIINOKH.

3asBlieHHe 00 MCIpABIEHWH TEXHUYECKOH OINMOKM B CBEACHHAX, YKa3aHHBIX B
JOKyMEHTe, SBJISIOIIEMCS Pe3yIbTaTOM MyHHIUIIAIbHON yCITyTH, IOAACTCS 3asBUTEIEM
(YTIONHOMOYEHHBIM IIPEJICTABUTENEM) IIOYTOBBIM OTNPABICHUCM (B TOM uucie C
HCIIONB30BAHAEM DJIEKTPOHHOM MOYTHI), KOO depe3 PecryOnukaHCKuM mOpTan WA
MOII.

3.7.2. JIoMKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB, OCYIICCTBIACT
TIpHeM 3asBIEHHS 00 MCIpPaBIEHAH TEXHUYCCKOHU OLIMOKH, PETUCTPUPYET 3asBIEHUE C
TIPHIIOKEHHBIMA JOKYMEHTaMH M TIepeiaeT HX JOIDKHOCTHOMY JIALY, OTBETCTBCHHOMY
3a 06pabOTKy JOKYMEHTOB. b

AIMVHHCTpAaTHBHBIE IIPOLEAYPHI, YCTaHABIUBAacMble HACTOAIIMM ITyHKTOM,
BBIMOJHIIOTCS B TEUEHUE OHOT0 pabodero AHs C JaThl PETUCTPAIH 3asABICHHS.

Pe3y/bTaTaMy BBHIIOJTHEHHs aIMUHUCTPATUBHBIX IPOLEMYP SABJIAIOTCS: IPUHATOC
¥ 3aperiCTPMpPOBaHHOE 3asBICHHE, HANPABICHHOE HAa PACCMOTPEHHE NOLKHOCTHOMY
JIAITY, OTBETCTBEHHOMY 32 00pabOTKy TOKyMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a OOpabOTKy JOKYMEHTOB,
paccMaTpuBaeT MOKyMEHTBI ¥ B IEIAX BHECEHUS HCTIpaBIeHUH B JOKYMEHT,
ABISIOIMMCS Pe3yNbTaTOM MPENOCTaBNEeHHs MyHULMNAIBHOH YCIyIH, OCYIIECTBIACT
TIpOLIeyphl, NPEXYCMOTPEHHBIE MYHKTOM 3.5 aJMHHHCTPaTHBHOIO DPeTIaMeHTa, W
BBIZAET HCIIPABJIEHHBIM MOKYMEHT 3asBHTENIO (YHNOJHOMOYEHHOMY IIPEICTABUTEIIO)
JIAYHO TIOf POCIHCH C W3BATHEM Y 3asdBUTENs (YIOIHOMOYECHHOIO IpeCTaBUTEN)
OpHI'HHAJIA JOKYMEHTa, B KOTOPOM COACPXKUTCS TEXHUIECKas] ommubKa, WIK HalpaBIIIeT
B ajpec 3agBUTENs MOYTOBBIM OTIpaBIeHHEM (IIOCPEACTBOM SIIEKTPOHHOM IIOYTHI)
IMCHMO O BO3MOXKHOCTH IIONydYeHHs [OKyMeHTa NpH IpefocraBieHud B OpraH
OpHUIHHAJA JOKyMEHTa, B KOTOPOM COAEPXKUTCA TEXHUIECKAs ommuoKa:

AJIMHHUCTpAaTHBHBEIE TIPOLENypHl, YyCTaHABIWBAaeMble HACTOAIINM IIyHKTOM,
BEIIONHSIOTCS B TeYeHHe ABYX paboumx [HeH mocie OOHApYXKEHHs TEXHHYECKOU
OIMMOKK WM IOJydeHHs OT JI0OOro 3aMHTEPECOBAHHOIO JIMIA 3ajABICHHA O
JIOIYLIEHHOM OLIMOKE.

PesynpraraMy  BBIIOJHEHMS - aJMHHHUCTPATUBHBIX  NPOLENYp  SBIAIOTCA:
BBIJJAHHBIN (HAPaBJICHHBIN) 3aSBUTEIIO TOKYMEHT.

4. Tlopsizok U pOPMBbI KOHTPOJISI 32 MPEJOCTABIEHHEM MyHHIHIAILHOH
yCJIyra

4.1. HOpSII[OK OCYILIECTBJICHHUS TEKYIIECTO KOHTPOJIA 3a COOJIFOJIEHHEM M UCIIOJIHEHHUEM
OTBETCTBEHHBIMH NOJIKHOCTHBIMH JIMIIAMHU MIOJIOXKEHU U aIMHUHHUCTPATUBHOI'O
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pernmaMenTa i HHBIX HOPMATUBHBIX IIPaBOBBIX AKTOB, YCTaHaBJII/IBaIOH_[I/IX Tpe6OBaHI/I$I K
Ipea0oCTaBICHUIO MyHI/IIIHHaHBHOﬁ YCIIyTH, & TaKX®C NPHUHATHEM HMH peHIeHI/Iﬁ

KOHTpOINb 3a MOJHOTON X KadeCTBOM NMPEAOCTaBICHIA MYHULINAIBHON yCIyTH
BKIIOYAET B Ce0s BBIABICHHE ¥ yCTpaHEHHE HapyLICHUH IIPaB 3asiBUTEJIel, IPOBEACHUE
IPOBEPOK ~ COOMIONEHMs ~MpPOLENyp  HPeNOCTABICHIA MYHHIUIIAIBHON  YCIyTH,
IIO/ITOTOBKY PEIICHUH) Ha NeHCTBHA (6e3melicTBHE) NOIDKHOCTHBIX JIMIl OpraHa MECTHOTO
caMOyTIpaBJICHHS.

@opMaMH KOHTpONS 32 COOJIONCHWEM HCIONHEHHS aJIMHHUCTPATUBHBIX
[IPOLIEAYP ABJISIOTCH:

1) mpoBepka ¥ COTJaCOBaHHE IPOEKTOB JMOKYMEHTOB IO IIpel0CTaBICHHUIO
MYHHILUNAIBHOM yCIyTH,;

2) mpOBOAMMEIE B YCTAaHOBJIECHHOM  IOPSZKE IpOBEpKHA  BENCHUSA
JIEIONIPOU3BOJICTBA;

3) mpoBe/ieHHEe B yCTAHOBICHHOM IOPSIAKS KOHTPOJIBHBIX IPOBEPOK COOIIOIEHHU
IpolLexyp IpeIoCTaBICHUA MYHHUIANIATBHON YCIYTH.

B memsx TeKyIIero KOHTPOISA HCIONB3YIOTCS CBEAICHHS, MMEIOIUecs B
3IIEKTpPOHHON 0a3e MaHHBIX, ciyxeGHass KOPPECIIOHJEHIMs, YCTHas M MHChMEHHAM
uHGOPMAIUs OIDKHOCTHBIX JIALL, OCYIIECTBILTIOMMX BbIIOJHCHIC aIMHAHUCTPATUBHBIX
TIpOLE/Ty P, )KyPHAIBI y4€Ta COOTBETCTBYIOIINX TJOKYMEHTOB H IpyTHe CBEICHMS.

JInst OCyIECTBIICHHs KOHTPOJIA 32 COBEPIICHUEM NeHCTBHUI TIPH NIPEI0CTABICHUH
MyHWIANAIBHOM YCIyTrH M TPHHATHH pelIeHui PYKOBOAWTENIO OpraHa MECTHOIO
CaMOyIpaBeHusi INPEJCTABIAIOTCS ~ CNPaBKA O pe3ynbTarax IIPEeIOCTABICHI
MyHHLNAIBHOM yCIyTH. :

O ciy4asx ¥ NPAYMHAX HAPyIICHUs CPOKOB, IOCICA0BATEIbHOCTH 1 CoJiepXKaHMs
aJMAHMCTPATUBHBIX IIPOLEAYP MOJDKHOCTHBIE JIHIA HEMEIJICHHO HHGOPMUPYIOT
DYKOBOIMTEN. OpraHa, IpPefOCTABISIOEro MyHHUIHMIANbHYIO yCcIyry, a TaKke
IpeNPUHAMAIOT CPOYHbIE MEPBI 10 YCTPaHECHHUIO HapyIIEeHUH.

Texymmii KOHTpPOJIb 32 COBIIONIEHMEM  IIOCNE0BATENbHOCTH  NeHCTBHH,
OIpesleleHHBIX  aJMUHUCTPATHBHBIMM  IpOLEAypamMi IO IIPeJOCTaBIIEHUIO
MYHHIMIQTBHOM YCITyTH, OCYIIECTBISCTCS 3aMECTUTCIEM PYKOBOZAUTENSL OpraHa
MECTHOTO CaMOYNpABIIEHHs, OTBETCTBEHHBIM 32  OPraHM3AIMIO paboTBl 11O
IIpeJOCTABIIEHHIO MyHHUIUIIAIBHON yCIyTH, HadalbHHKOM oTzeja, OCyLIECTBIIAIOIETO
OpraHu3alyio paboThl 0 MPEOCTABICHHIO MYHHULIUIATIBHON yCITyTH.

[lepeyeHs TODKHOCTHBIX JIMI,  OCYIISCTBIAIOIIAX TEKyIIU#A KOHTPOIIB,
YCTAaHABIIMBAETCA IMOJIOKEHUAMU O CTPYKTyPHBIX Hofpa3ielIeHHAX OpraHa MECTHOTO
CaMOYIIPaBJICHHUs ¥ JIOJDKHOCTHBIMU PETIaMeHTaMA.

4.2. TIopsmoK ¥ TIEPUOAMYHOCTD OCYIIECTBICHUS IITIAHOBBIX 1 BHEIUIAHOBBIX IIPOBEPOK
[1OJHOTBI 1 Ka9eCTBa IIPEJOCTABJIEH s My HUIIUTIAIbHON YCIyTH, B TOM HHCIIE IIOPSI0K
¥ (POPMBI KOHTPOJIS 32 TIOJIHOTOH U Ka9€CTBOM NPEIOCTABIICHIA MyHHIUIATEHOMH
yCIyTH
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4.2.1. KoHTpOJIb 32 IOJHOTOW ¥ Ka4eCTBOM IPETOCTABICHUA MYHHLATIAIEHON
YCIIyTH OCYLIECTBISETCS B popMax:

1) mpoBeeHUs POBEPOK;

2) paccMOTpeHHUsI Kanob 3asBUTeIeN Ha NeHCTBHS (6e3neiicTBue) Oprana, a
TaKKe WX JODKHOCTHBIX JIML, MyHHIMITAJIBHBIX CIIyXKalllKX.

4.2.2. B 1ensix OCYyIIEeCTBIIEHHs KOHTPOJIA 3a TIOJHOTON U Ka1€CTBOM
TIpefOCTaBIEHIS] MyHUIMITAIBHOM YCIyTy TIPOBOASTCS IIAHOBRIC 1 BHETUIaHOBEIE
1ipoBepKH. I10ps/IoK U IEPUONNIHOCTE OCYIIECTBICHIS ITAHOBBIX MPOBEPOK
yCTaHaBIMBAETCs IaHOM paboTsl OpraHa. Ipu mpoBepKe MOIyT pacCMaTpUBAThCS BCS
BOIIPOCKI, CBA3aHHEIE C MIPEIOCTaBICHHEM MyHHIUIATEHON yCIyTrd (KOMIUIEKCHBIE
IPOBEPKH), MM OTAENBHBIH BOIIPOC, CBSI3aHHBIH C TIPEIOCTABIEHIEM MyHHIMIAIbHOMN
ycayrs (Temarudeckue MpoBepku). [IpoBepka TakKke MOXKET IPOBOIUTELCA IO
KOHKPETHO# jkao0e 3asBUTEIL.

4.2.3. BHeIIaHOBbIe IIPOBEPKH MPOBOITCS B CBSA3HU C IPOBEPKOH yCTPAHEHHA
paHee BBISBICHHBIX HApYIIEHAN aIMUHUCTPATHBHOTO PEIIAMCHTA, & TAKKE B ciry4ae
TIONy4eHHsI K00 3asBUTENEH Ha IEeHCTBHA (6esneiicTBre) Oprana, a TakxkKe HX
JIOJDKHOCTHBIX JIML, MyHULUIIAIBHBIX CITyXaIluX. .

4.2.4. Pe3ynbTaThl IPOBEPKU OQOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3BIBAIOTCs BEIBICHHbIE HEOCTATKU M IPEIOKEHUS 110 MX yCTPAHEHHIO.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OpraHa, IpeoCTaBIsIOIIEro
MyHHIUIATBHYIO YCIYTy, 38 PEIICHNU 1 neiicTus (Oe3meiicTBHE), IPUHAMAEMBbIE
(ocymeCTBJmeMLIe) HMHU B XOJI€ TIPEOCTaBICHUS MYHUITUTIAJIBHON yCIyTH

ITo pesysnpTaraM IPOBEJEHHBIX IPOBEPOK B CIIy4ae BBIIBICHUA HapylIeHUH IpaB
3asBUTeJEel BHHOBHBIE JIMI@A IIPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBCTCTBHM C
3aKOHOaTeICcTBOM Poccutickoit Denepanuu.

PykoBoauTeb OpraHa MECTHOTO CaMOYNpaBJICHWsS HECeT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PaCCMOTPEHHE 3asiBJICHUH.

PykoBouTensb (3aMECTUTENb PYKOBOJWTENS) CTPYKTYPHOTO IIOAPA3IENCHHUS
OpraHa MECTHOTO CaMOYMpPAaBJICHHs HECeT OTBETCTBCHHOCTH 32 HECBOEBPEMEHHOE U
(M1u) HeHa/UIeXallee BBINOJHCHNE aMMHUACTPATUBHBIX NEeWCTBHM, yKa3aHHBIX B
pasjene 3 aAMUHUCTPATHBHOTO PErIaMeHTa.

JIOJDKHOCTHBIE JIMI[da M HHBIE MyHHIMIIAIbHBIE CIYXKallue 3a PelICHHA "
neficteus (Oe3meiicTBUE), IPUHAMACMbIC (ocyiiecTBIsIeMbIE) B XOJ/i¢ NPEIOCTABICHHS
MYHHULAIAIBHOA yCIIyT'H, HECYT OTBETCTBEHHOCTh B yCTaHOBJIEHHOM
3aKOHOIATEIHCTBOM IOPSIKE. i

4.4. TTonoxeHUs, XapakTepu3yomue TpeOoBaHus K IOPAIKY U (dbopMaM KOHTPOJIA 32
MIPe0CTaBICHUEM MyHHULUITATBHON YCIYTH, B TOM YHCJI€ CO CTOPOHBI TPaXXiaH, uX
00BeIMHEHNM U OpraHU3aIHii
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KonTposp 3a IPeIoCTaBICHUEM MyHHIUIIAIFHON yCIIyTd CO CTOPOHBI Ipax/JaH,
HX OObeNMHEHANW M OpraHM3alyi, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH
JeSTENGHOCTH ~ OpraHa  MECTHOro  CaMoOympaBieHHMs — HPH IIPeIOCTaBIICHUN
MyHHULWIQTBHOM  YCIYTH, IOJIy9YeHHs IONHOM, aKTyalbHOW W JIOCTOBEPHOH
pHpOpMALUK O MOpPSAKE MPEIOCTaBICHUA MyHHULUIAIBHON YCIyId ¥ BO3MOXHOCTH
JOCYIeGHOTO PacCMOTpeHHs OOparleHuH (xano6) B mpolecce . MpeloCTaBICHI
MyHHLHIAIBEHOR yCIyTH.

5. TocyneGublii (BHecy1eOHbI) NOPSIIOK 0065Ka/10BaHHsl PelIeHUi H JelcTBHi
(Ge3peiicTBHSI) Oprana, NPeJOCTAB/IAIONIEro MyHHIHNAILHYIO YCIyTY,
MHOro()yHKIHOHAJILHOI0 HEHTPa NPeI0CTABJICHHSI rOCYAaPCTBEHHDIX H
MYHHIHNAJLHBIX YCJIYT, OPraHH3alui, yKa3aHHBIX B HaCTH 1.1 craTbu 16
®eepanbHoro 3axona Ne210-®3, a TaKiKe UX AOJKHOCTHRIX JIALL,
MYHHIMOAJBHBIX CJIYKAIKX, PA0OTHHKOB

5.1. 3asBATENH UMEIOT IPaBO Ha 00)KAIOBaHUE B OCYACOHOM MOPS/KE peLeHHI
u neiicTBuil (GesmeiicTBHs) opraHa, NPENOCTAaBIIONIEr0 MYHUIHMNANBHYIO YCIYTY,
JOJKHOCTHOTO ~ JIMI[A  OpraHa, IIPeJOCTAaBISIONIET0  MyHHIHMINANBHYIO  yCIyTY,
MYHHIUIIATGHOTO  CIYXallero,  pyKOBOIWTENs  OpraHa, IIPEIOCTABIIAIONIEr0
MYHUIATAIBHYIO yCIIyTY, MHOTO(YHKIIHOHAIBHOTO IIEHTPA, paboTHUKA
MHOrOGhYHKIHOHAILHOTO IIEHTPa, OPraHu3aluH, NPeXyCMOTPEHHBIX JACTLIO 1.1 crateH
16 ®enepansHoro 3akona Ne 210-03, a TakxKe UX pabOTHHUKOB.

3agBUTENH MOXKET OOPATHTECS C JKaJT000M, B TOM YHCIIE B CIICAYIOMIUX CITydasix:

1) HapylIeHHe CpOKa PETMCTPALMY 3aIpoca O MPEAOCTaBICHAH MYHHULUNAIBEHOM
YCIIyTH, 3aIpoca, yKa3aHHOIo B CTaThe 15.1 ®enepansroro 3akoHa Ne 210-D3;

2) HapylIeHHe CpoKa MPeJOCTaBICHHs MyHMIMIIATBHOR yCIIyrd. B yka3aHHOM
ciydae jgocyneGHoe (BHecyneGHOE) 06KaOBaHKe 3asBUTENEM pEUICHUH U NeHCTBUH
(6e3nelicTBrsT) MHOrO(YHKIMOHAIBHOTO IICHTPA, paboTHIKa MHOrOGYHKIHOHAIBHOTO
IleHTpa BO3MOXHO B Cily4ae, €ClId Ha MHOrOQYHKIHOHAIBHBIA LEHTP, PELICHAS M
nefictust  (Ge3delicTBEe) KOTOpOTo — OOXKayloTCs,  BO3JOKEHA byHKIHA 110
IIPEJIOCTABIEHHIO COOTBETCTBYIOIIMX MYHMIHMIAIBHBIX YCIyr B IMOJTHOM o0remMe B
TIOpSIIKE, OTPEIETIEHHOM YaCThIO 1.3 cratbu 16 @emepanbHOro 3aKkoHa Ne 210-®3;

3) TpeGoBanue y 3asBUTENS JOKYMEHTOB M uHbOpMaIIU THO0 OCYIIECTBICHUS
NeiicTBUM, IpPEACTABIEHHe MIM OCYIIECTBICHHE KOTOPBIX HE MpPejyCMOTPEHO
HOPMATUBHBIMH IIPABOBBIMU ~ aKTaMH Poccuitickoit ®Denepanuy, HOPMAaTHBHBIMH
npaBoBsIME akTamu PecryGmuky Tarapcrad, MyHUUHMITANBHEIMA NPaBOBRIMH aKTaMH
JUISL TIPEeIOCTaBICHIS My HAIIUITAIHOM YCIIYTH;

4) oTkaz B NpHEME IOKYMEHTOB, NpPENOCTABICHHE KOTOPBIX [IpeLyCMOTPEHO
HOpMAaTMBHBIMH IIPABOBBIMU ~ aKTaMH Poccuiickoit ®Denmepanuu, HOPMATHBHBIMH
npaBoBsME akramu PecryGmuky Tarapcrad, MyHUUMIANBHEIMA NPABOBBIMH aKTaMHU
JUIS IPelOCTaBIeHHS MyHUIIMITAIBHOM YCIIYTH, Y 3asBUTEIIA;

5) oTKa3 B IPENOCTAB/ICHAM MYHHALMIANBHOH yCIyTH, SC/IM OCHOBAHMS OTKa3a HE
TIpeyCMOTPEHE! (ellepabHBIMK 3aKOHaMHM ¥ IPUHATRIMU B COOTBETCTBUU C HHUMH
WHBIMM HOpPMATHBHBIMU IIPAaBOBBIMH aKTaMH Poccuiickoii ®enepanyy, 3aKOHAMHA M
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WHBIMM  HOPMATHBHBIMHM  TIPaBOBBIMH  aKTaMH Pecniyonmuku ~ Taraperas,
MYHHIAIAIGHBIME ~ [PABOBBEIMA  aKTaMH. B ykasaHHOM Clydae JOCyfeOHOe
(BHECYyieOHOE) O00XaloBaHUE 3asBUTEICM pelieHuii U JIeHCTBHUHA (Ge3meiicTBHA)
MHOTrO(Q)YHKIIOHAJIBHOTO  LIEHTPa, paboTHHKa MHOTO(QYHKIHOHATBHOTO  LCHTPa
BO3MOXHO B Cllydae, €CIId Ha MHOTO(QYHKIMOHAJBHBIA [EHTP, PEIICHUT 1 JeCTBUSA
(Ge3meiicTBHE) KOTOPOTO 06KaIyIoTCsl, BO3IOXeHa GYHKIWMS IO . IPENOCTABICHUIO
COOTBETCTBYIOIIMX MYyHMIMNAIBHBIX YCIyr B  IIOJHOM obbeMe B IIOpsAIKE,
OIpeeIeHHOM YacThIO 1.3 ctaThu 16 ®enepansHoro 3akoHa Ne 210-D3;

6) 3atpeboBaHHe C 3aABUTENSA IpPH NPEJOCTABICHAN MYHHLNAIBHON yCIyTH
IaThl, HE NPEIyCMOTPCHHOH HOPMATUBHBIMM IIPaBOBBIMHM aKTAMU Poccutickoi
Qegepanuy, HOPMATHBHBIMU  TpPaBOBBIMH  aKTaMU Pecniy6nuku ~ Taraperas,
MyHHULUIIAIBHEIMY IPABOBBIMH aKTaMH;

7) oTka3 oprasa, IPeJOoCTABIIONIEr0 MyHUIUIIATEHYIO YCIYTY, JOJDKHOCTHOTO
JIWI@ OpraHa, MPeJOCTaBIAIONIET0 MyHUIUIIANBHYIO yCIYTY, MHOr0()yHKIIHOHAJIEHOTO
1eHTpa, paboTHUKA MHOTO(QYHKIIHOHAIBHOrO NEHTPa, OpraHu3alyii, Ipe1yCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanpHoro 3akona Ne 210-@3, mwmd ux paOOTHUKOB B
FICIIPABJIEHUH JOINYIIEHHBIX MMM OI€YaToK H ommbOK B BBITAHHBIX B pE3yJIbTaTe
PeNOCTABIEHHS ~ MYHWIMIIANBHOM  YCIyrH — NOKYMEHTaxX aubo  HapyllEHHE
YCTaHOBJIEHHOTO CpOKa TaKuX ACIpaBieHui. B yKasaHHOM cCly4ae mocyneOHoe
(BHECYneOHOE) OOXKaloBaHHE 3asBUTCICM pelleHnii M JIeWCTBUH (Ge3meiicTBHS)
MHOTOQYHKI[HOHAJIBHOTO  LIEHTPA, paGoTHMKa MHOTO(YHKIHOHAIBHOTO  LEHTpa
BO3MOXHO B Clydae, eclii Ha MHOTO(QYHKIMOHANBHBIH IEHTP, PEIICHU 1 JeWCTBUA
(6esneitcTBEe) KOTOPOTO OOXKayIOTCs, BO3IOXEHA GyHKIHS IO IPEAOCTaBICHUIO
COOTBETCTBYIOIIMX ~MYHMIMNAJBHBIX YCIyr B IOJIHOM - obbeMe B IOpAMKE,
OIIpeIeIEHHOM JacThio 1.3 cTaThu 16 ®epepansHOro 3akoHa Ne 210-D3;

8) HapylieHMe CpOKa WM MOpSJIKa BblIaYM JOKYMEHTOB IO pe3yJipTaTtaM
TIpeIOCTABIICHNs MyHHUIAIIAIbHON YCIyTH;

9) IPUOCTAaHOBIIEHUE [IPEAOCTABIICHUS MyHUIUNATGHON YCIIyTH, eClIi OCHOBAHUA
TIPHOCTAHOBIICHHS HE IPETyCMOTPEHBI denepanbHBIMUA 3aKOHAMH M TNPHHATHIMA B
COOTBETCTBMM C HMMH MHBIMA HOPMAaTHBHBIMHM IIPaBOBBIMU aKTaMH Poccutickoi
dejepalliy, 3aKOHAMM ¥ MHBIMHM HOPMATUBHBIMH IPaBOBBIMH akTaMu PecIryOuKu
TarapcTaH, MyHHUIUNATGHEIMA TIPABOBBIMA aKTaMH. B yka3aHHOM Ciydae JoCyAeOHOe
(BHECY€OHOE) O00XKaNOBaHUE 3aiBUTEICM pelleHuii U JeHCTBHH (Ge3neiicTBHA)
MHOTO(QYHKIMOHANGHOTO ~ IIEHTpa, PaOOTHHUKA MHOro()yHKIIMOHAJIBHOTO  LIEHTPa
BO3MOXHO B Cllydae, €Clid Ha MHOro()yHKIIHOHAIIBHEIA IEHTpP, PELUICHUS U JeCTBUA
(6esneifcTBEE) KOTOPOTO OOXKaTyIOTCs, BO3IOXEHA GyHKIUS 1O MPENOCTABICHUIO
COOTBETCTBYIOIIMX ~MYyHMIMNAIBHBIX YCIYr B  IIOJHOM obreMe B TOpAMKE,
OIIpe/ieJIEHHOM YacThio 1.3 cTaThH 16 MenepansHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3aABHTENs NP NPENOCTABICHUM MYHHIUIIAIBHOA YCIyTH
JOKYMEHTOB WIH HHQOpMAIMH, OTCYTCTBUC H (MIM) HEZOCTOBEPHOCTH KOTOPBIX HE
YKa3BIBAJICH [IPH TIEPBOHAYANBHOM OTKa3e B IpHeMe IOKyMEHTOB, HEOOXOAUMBIX UL
IpeOCTaBIeHNs MyHHIMIANBHOH YCIyTH, 60 B HPEJOCTABICHUH MYHHIMIAIBHON
YCIIyTH, 33 MCKIIOUYEHHEM CIlydaeB, IPe/lyCMOTPEHHBIX MyHKTOM 4 vactu 1 craten 7
®enepanpHoro 3akoHa Ne 210-03. B ykazaHHOM cly4dae mocyneGHoe (BHecyne6HOe)
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00>xajl0BaHKe 3asBUTEJIEM peleHui u JeWCTBUI (6e3meiicTBHA)
MHOTOQYHKI[OHAJIBHOTO  LIEHTPA, paboTHMKa MHOTOQYHKIMOHAILHOTO  HEHTPa
BO3MOXXHO B CiIy4ae, €Clid Ha MHOTO(YHKIIHOHABHBIA LEHTP, PEINECHUT U JeCTBUSA
(6e3meiicTBEE) KOTOPOTO 06 KaIyIoTCsl, BO3IOXeHa (QYHKIMA MO MNPeJOCTABICHUIO
COOTBETCTBYIOIIMX ~MYyHMIMNAIBHBIX YCIyr B  IOJHOM obpeMe B IIOpAIKE,
OIpeIeTIEeHHOM YacThIO 1.3 cratpu 16 @enepalbHOIO 3aKOHA No 210-®3.

52, Yanoba momaercs B THCbMEHHOH Qopme Ha OyMa)XHOM HOCHTENE, B
3IeKTpoHHOW Qopme B  OpraH, IPefOCTABISIONIMA ~ MYHHULUIATIBHYIO  yCIYTY,
MHOrOGYHKITMOHAIBHBIH IIEHTp JHO0 B COOTBETCTBYIOIIMH OpraH roCyIapCTBEHHOH
BIACTH, SBISIOIHAMACS ydYpeluTeNeM MHOTOQYHKIMOHAIBHOTO IEHTPa (manee -
yupequTens  MHOTOQYHKIMOHATBHOTO IleHTpa), @& TaKKe B  OpraHu3alluy,
TIpeyCMOTpeHHEIe JacThio 1.1 cTaThu 16 ®enepansHoro 3akoHa Ne 210-@3. XKano6sr
Ha peIleHUs M JEWCTBUA (6e3neficTBre) PYKOBOIMUTENS OpraHa, MPEeLOCTABIAIOIICTO
MYHHIMIAIBHYIO YCIIyTy, IOJAI0TCS B BBIIECTOSIIMH opraH (TpU ero HaTHIum) I1bo B
Cllydae ero OTCYTCTBHS PacCMaTpUBAIOTCS HEMOCPENCTBEHHO PYKOBOJHUTEIIEM OpraHa,
IPeNIOCTABISIOMET0 MYHUIHUIANBHYIO YCIYTY. Yano6pl Ha pelleHHus M JEHCTBHA
(6e3neiicTBHE) pabOTHHUKA MHOTO(YHKIHOHAIBHOTO IIEHTpa MOJAr0TCs PyKOBOAHTEIO
5TOr0 MHOroGYHKIMOHAJIBHOTO LEHTPA. YanoObpl Ha pelleHus M JIeHCTBUA
(6e3meiicTBue) ~ MHOTOQYHKUMOHAIBHOTO — IEHTpa  TOMArOTCA yYpeIUTENIO
MHOrO(QYHKI[MOHATBHOTO IIEHTpa HIH JIOJDKHOCTHOMY JIMILY, YITOTHOMOYEHHOMY
HOPMATHBHBEIM IIPABOBBIM aKTOM Pecrry6muku Tarapcras. JKamoObl Ha pelieHus H
nedicteus (6e3nmeiictBue) PabOTHHUKOB opraHmsalyif, IpeayCMOTPEHHBIX YaCThIO Bl
craren 16 ®enepansHoro 3akoHa Ne 210-®3, momarorcs pPyKOBOAUTEIIM 3TUX
OpTaHU3aI|H. :

Wanoba Ha pemeHus u HeficTBus (6e3melcTBHE) OpraHa, MPEIOCTABILIOMICIO
MyHHIHETATBHYIO ~ YCJIYTy, JO/DKHOCTHOTO JIMI@  OpraHa, IPEI0CTABIIAIOIIETO
MYHHUIUIATBHYIO YCIYTy, MYHHIMIAIBHOTO  CIIyXaIlero, PYKOBOIMTENS OpraHa,
TIPEIOCTABIISIONEr0 MyHHUIUIIANBHYIO YCIYTY, MOXKET OBITH HampaBJeHa II0 IOYTE,
yepe3s MHOTOQYHKIMOHANBHBIA IEHTP, C MHCIOJL30BaHICM uHGOPMALIMOHHO-
TeJeKOMMyHHKalMOHHON  cetn  «MIHTepHET», ouIMaIbHOTO  Ccaiita  OpraHa,
IIPEJOCTABIIOMEr0  MYHUIMIANBHYIO  YCIYTY, EquHoro  mopraia  JHOO
PecryOIMKaHCKOTO MOpTaia, MH(OPMALIHOHHOI CHCTEMBI J0CY HeOHOr0 00XkaToBaHMus,
a Takke MOKET OBITh IPUHSATA IPH JIAYHOM NIPUEME 3asiBUTCIIA. XKanoba Ha peleHus U
JercTBUA (Ge3nelicTBUE) MHOTrO(QYHKIIHOHAJIEHOTO IIEHTpA, paboTHHKA
MHOTO(QYHKIHOHAJIBHOIO ~ LEHTPa  MOXKET ObITH HampaBleHa IO TouTe, C
HCTIONB30BAHAEM  MH(BOPMAITMOHHO-TEIEKOMMYHUKAIMOHHOH  CeTH «HuTepHETY,
o(GUIMATEHOrO CaiiTa MHOTOQYHKIHOHANBHOTO IICHTPA, Emusoro moprana Ju6o
PecnyOIMKaHCKOTO TOPTala, MH(QOPMAIIOHHOM CHCTEMBI IOCYAeOHOr0 00aJloBaHus,
a Taloke MOYKET OBITh IPUHSATA IPH JIMYHOM IPHEME 3asiBUTCILA. Xanoba Ha peleHus 1
neticteust (Ge3zeiicTBHE) OpraHM3alMid, NPEeTyCMOTPEHHBIX €acTbio 1.1 crateu 16
®enepanpHOro 3akoHa Ne 210-@3, a Tawke MX paGOTHUKOB MOXET OBITH HAIPaBJIECHA
0 T1ouYTe, C HCIOJIE30BaHUEM rHGbOPMAITHOHHO-TEIEKOMMY HUKALIHOHHOH  CETH
«VHTepHET», OQUIHMANBHBIX CaWTOB 3TUX opranu3anuii, EnuHoro moprana 60
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Pecry6IMKaHCKOTO MOpTaia, a TaKKe MOXeT OBITH NpPUHSATA [IPU JIAYHOM IIPHEME
3asIBUTEIS.

5.3. JKanmoba moKHaA COIEPKATh:

1) HauMeHOBaHWe OpraHa, INPEeIOCTAaBJIIOMEro MyHHUIHUIIAIBHYIO yCIyTY,
JODKHOCTHOTO JIMI[a OpraHa, NPEeIOCTABIIONEro MYyHUIHIAIBHYIO yCIyTy, mbo
MYHHIMIATEHOTO CIIyXKalllero, MHOTOQYHKIHOHAIBHOTO TIEHTPa, ero PYKOBOAUTENS H
(umu) paGoOTHHKa, OpraHWsallWid, MNPEeXyCMOTPEHHBIX gyacteio - 1.1 crateum 16
®enepanpHoro 3akoHa Ne 210-@3, ux pykoBoauTeneil u (Un) pabOTHUKOB, PEIICHI 1
neiictaus (6e3melicTBIE) KOTOPBIX 00XKaTYIOTCS;

2) dammwmo, uMs, OTYECTBO (MOCIEeNHee - IPH HaJIM4YUH), CBEJCHHMS O MecTe
JKUTEJIbCTBA 3aSBUTENS - (PU3MUECKOTO JIHIA MO0 HAaUMEHOBAHWE, CBCACHUA O MECTC
HAXOXICHHUS 3asBUTENS - IOPUINYECKOTO JIMIA, & TAKXKe HOMED (HOMepa) KOHTaKTHOT'O
TeneoHa, apec (agpeca) SIEKTPOHHOH IOYTHI (Ipy HAJIMYUK) U MOYTOBBIH afipec, 1Mo
KOTODEIM JIOJDKESH OBITh HAMpaBJIeH OTBET 3aSBUTEIIIO;

3) cBemeHus 00 OOXKATyeMbIX PEINCHUSX U neiictBusax (Oe3meiicTBUM) OpraHa,
IIPeIOCTABISIONIEr0  MyHHIMIAIBHYIO ~ YCJIYTy, MOJDKHOCTHOTO  JHHA oprasa,
TIPEOCTABISIONIEr0 MyHHIUNANBHYIO YCIyTY, 1160 MYHHIWINAIBHOIO CITyXallero,
MHOTO(YHKIIHOHATBHOrO ~ IIEHTpa, ~pabOTHHKA MHOTO(QYHKIIMOHAJIEHOTO  IIEHTPA,
OpraHu3aryii, IpeayCMOTPEHHBIX YaCThIO 1.1 cratsu 16 ®enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB,;

4) IOBOIBI, HA OCHOBaHMH KOTOPBIX 3asfBMTeNlb HE COLNACCH C PEIICHHCM U
neficTeueM (GeszeifcTBreM) OpraHa, MPENOCTABIAIONIEro MYHUIHMIATILHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, HpeIOCTaBISIONIEro MyHHUIUNANIbHYIO YCIyTY, 60
MyHHUIUIIFHOTO  CIIY’KaIllero, MHOTO(YHKIMOHATBHOrO LEHTpa, pabOoTHHKA
MHOrOGYHKITHOHAIBHOTO IIEHTPa, OPraHu3aluH, PEXyCMOTPEHHBIX JaCThI0 1.1 craten
16 ®enmepansHoro 3akoHa Ne 210-@3, ux pabOTHHKOB. 3asBUTENEM MOTYT OBITh
TIpe/ICTaBIeHbl JOKYMEHThI (IIpH HaJIM4MH), TOATBEPXKAAIOLIAE JOBOABI 3aABUTEIL,
100 X KOIIMH.

5.4. TlocTynuBiIast jxanoba MOJUIEKAT PETUCTPaliK B CPOK HE MO3/HES pabodero
IHS, CIEYIOLIETo 3a JHEM IOCTYIUICHHS.

5.5. XKamoba, mocTynuBIIas B Opras, NpEIOCTaBIAIONNNA MyHULUNAIBHYIO
yCIyry, MHOTOQYHKIMOHAIBHBIH LEHTP, YyYPEAHTEIIO MHOTr0()yHKIHOHAJIEHOTO
IleHTpa, B OpraHHU3allWd, NPEeTyCMOTPEHHBIC YacCThIo 1.1 crareu 16 @DenepalbHOrO
sakona Ne 210-®P3, nuGo BHINIECTOSIIHI OpraH (IpH ero HAJIMYHN), MTOMJIEKHUT
PacCMOTPEHUIO B TEYCHHE INATHAIIATH pabounx gHEH cO JHS ee PerhcTpanuu, a B
clydae OOXaJOBAHWS OTKA3a OpraHa, MPEIOCTABIIIOMIETO MYyHUIMIAIBHYIO yCIyTY,
MHOTrOGYHKIIHOHAILHOTO LIEHTPa, OPraHu3al|H, Py CMOTPEHHBIX JaCTLI0 1.1 crateu
16 ®enepansHoro 3akoHa Ne 210-03, B mpueMe NOKYMEHTOB y 3ajdBUTCIA 6o B
HCIpPaBJIeHAN JOMYyLIEHHBIX OINEYaToK | ommbOK WIM B clydae O00XKalOBaHUA
HapylLlIeHHs YCTAaHOBIEHHOIO CPOKa TaKuX MCIIPABIEHNH - B TEUEHHE IATH PabodHX
JIHEH cO JHS ee PeTUCTpalliy.

5.6. TIo pe3y/bTaTaM PacCMOTPEHHS XKaIO00E! IPHHUMAETCS OJTHO U3 CIE/YIOMIHX
pelIeHui:
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1) xamoGa yIOBIETBOpsieTCA, B TOM €HCIE B dopMe OTMEHBI NPUHATOTO
peleHys], UCIPABJIeHHs AOMyIIEHHbIX ONedaToK I OIIMOOK B BEIJIAHHBIX B PE3YyJBTATe
IpeIOCTaBICHHS MYHHIMIIAIGHOM ~ yCIyrH —JIOKyMEHTaX, BO3BpaTd 3asIBUTEIIO
JCHEKHBIX CPEJACTB, B3MMaHHE KOTOPBIX HE TIPEIyCMOTPEHO HOpPMAaTHUBHBIMU
IIpaBOBBIME aKTaMM PoccHACKOH Degepaluy, HOPMAaTHBHBIMU IIPAaBOBBIMH aKTaMH
Pecry6nuku TarapcTaH, MyHULMTIATEHBIMU IIPABOBBIMH aKTaMH;

2) B yHOBJIETBOPSHUH KAIIO0BI OTKA3bIBACTCH.

He mosmHee gHS, CIEIYIONEro 3a JHEM NPUHATHS PEINCHUA, yKa3aHHOI'O B
HACTOSIILIEM ITYHKTE, 3asBUTEIIO B NMCHMEHHOM (opMe U IO JKEeTAHHIO 3asABUTENA B
5IeKTPOHHOW (GopMe HaNpaBisieTCs MOTHBHPOBaHHBIM OTBET O pe3yIbTaTax
PaCCMOTPEHHS JKaJIOObL.

5.7. B ciny4yae IpU3HAHUA saI00BI TOJIeXKAIle yAOBIETBOPEHUIO B OTBETC
3agBUTETIO O Pe3ysIbTaTax PacCMOTPEHHS KaJI006l maercs MHGOpMAI O JEHCTBHAX,
OCYIIECTBIEMBIX ~ OpraHoM,  MpPEeAOCTaBIAIOIIIM MyHHIMIIAIBHYIO  YCIYTY,
MHOroGyHKIIHOHAIBHBIM LEHTPOM 60 OpraHU3alUel, IPelyCMOTPEHHOH JacThIO 1.1
cratey 16 ®enepanpHoro 3akoHa Ne 210-03, B Hemsx He3aMeJINTETFHOIO YCTPAHEHU
BBISBJICHHBIX HapyIICHWH [TPH OKa3aHWH MyHHIUIATEHON yCIYTH, 8 TAKKe MPUHOCATCA
JA3BUHEHMS 33 NOCTaBJIEHHBIE HEYH00CTBa M yKa3bIBACTCs uHpOpMAIU O JaIbHEHIINX
eHCTBHSX, KOTOpbIE HEOOXOMMMO COBEPIIMTH 3asiBUTENIO B IELIX IIOJTyYeHUs
MYHHUIIUTAIBHOW YCIYTH.

5.8. B ciydyae mpW3HaHHA XKajloOBI HE MOJUTe)KAIIel yIOBIETBOPSHUIO B OTBETC
3agBHUTENII0O O pe3ysibTaraX pacCMOTPCHUA %aJl00bl JAIOTCS apryMEHTHUPOBAaHHBIC
pasbACHEHWs. O NPUYMHAX MPUHATOrO DEIICHHA, & TakKe pHdopManusd O MOPSIKE
00KaI0BaHMs TIPUHATOrO PEIICHHS. :

5.9. B ciydae yCTaHOBJICHHS B XOJl€ WIIH TIO pe3yJbTaTaM pacCMOTPEHHA XKaI0ObI
IIPU3HAKOB COCTaBa aJMMHHCTPaTHBHOTIO IIPaBOHAPYIICHU WM TIPECTYIUICHUA
JIOJDKHOCTHOE JIWII0, PaGOTHHK, Ha/IeJICHHbIE IIOITHOMOIMAMH 110 PACCMOTPEHHIO oo,
HesaMe IMTEBHO HAPABIISIOT HMEIONIMecs: MaTepHallbl B OpraHel NPOKYpPaTyphl.
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[Mpunoxenue Ne 1

K AJIMUHUCTPaTUBHOMY
periaMeHTy NpeNoCTaBIeHHA
MyHHIMIIAIEHOM YCIIyTH 10 BbIIAYe
CIIPaBKH (BBIIACKH)

®opma

(BasK opraHa, IpeJOCTABISIOIIETO MYHUIUIIANBHYO YCIYTY)

CITPABKA

CaeneHus 00 NIEKTPOHHOM ITOIIHACH

TomxkroctHoe suno (PHO)

(TIOATHCH YTOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIa
oprasa)
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Tpunoxenue Ne 2

K AIMHHHCTPaTUBHOMY
periaMeHTy IPeNOCTaBIeHU
MyHHIMIIATbHOM yCIIyTH IO BbIIAYE
CIIpaBKH (BBIIHCKH)

®opma

(BiaHK opraHa, IPeJIOCTABIISIOMETO MyHUIATIATEHYIO YCIIYTY)

Komy:

KouTakTtHbIE JaHHBIC:

IIpencraBuTenb:

KonTakTHbBIE JaHHBIC MpEeACTaBUTCILA:

PEIIEHHME
06 OTKa3e B IPEJOCTABICHHH My HUIIUIIAIBHOHN YCIyTH
110 BbIZaue CIIPaBKH (BBIIHCKH)
oT _ Ne

PaccmorpeB Bame 3asBieHHE OT Ne 51
npuiaracéMbie K HEMY JIOKYMEHTEI, YIIOJTHOMOYEHHBIM OpraHoM
TIPUHATO pelieHue o6 OTKase B BbIIAYe
cIpaBKH (BBIIMCKH) IO CIEAYIOIIEMY OCHOBAHHUIO:

JlononHuTeNbHAS HHPOPMALHS:

CaeneHus 00 DIIEKTPOHHOM ITOITHUCH

JomxaocTHoe uno (PHO)

(TTOIHCH YIOTTHOMOYEHHOTO JODKHOCTHOTO JIHLA
oprasa)
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IMpuinoxenne Ne 3
K AJIMUHUCTPAaTHBHOMY
perjiaMeHTy MpeNoCTaBIeHIs
MyHHUIMAIATEHOM YCIyTH II0 BBIAA4e
CIIpaBKH (BBIITHCKH)

®opma

(BlaHK OpraHa, IPEIOCTABIISIOMET0 MYHHIHIATBHYIO YCIIYTY)

Kowmy:

KonTakTHEIC JaHHBIE:

IIpencraBUTENb:

KonTakTHbIE JaHHBIE HpeI[CTaBI/ITeJ'I}II

.

PEILIEHHME
00 oTKa3e B IIpHeMe JTOKyMEHTOB, HEeOOXOIUMBIX JIJISl IPEIOCTaBICHUS
MyHMIIMITAIBHOM yCIIyTH 110 BBIIa9€ CIIPaBKH (BBIACKH)
oT Ne

PaccmotpeB Baie 3asBJICHHE OT Ne u
mpuiaracMele K HEMY JOKYMEHTEI, YIIOJIHOMOYEHHBIM OpraHoM
IpUHATO pelueHHe 00 OTKase B
TpreMe JIOKyMEHTOB, HEOOXOUMBIX ISl IPENOCTABICHIS MYHUIUIIAIBHON YCITyTH 110
BBIZ[aYe CTIPABKH (BBIIMCKH) IO CIEYIOIIMM OCHOBAHMAM:
=
2.

PaspsicHeHMe IpUYMH OTKa3a:

JlomonuuTeNbHAS HHQOPMAIIHA:

Bbl BIpaBe MOBTOPHO OOpaTHTHCH B YIIOJHOMOYEHHBIH OpraH C 3adBJICHHUCM O
IIPEIOCTABIIEHAN YCIIyTH [OCIe YCTPAHEHMS yKa3aHHBIX HapyIIeHUH.

JlaHHbIi OTKa3 MOXeT ObITb OOXamoBaH B mocyneOHOM TOpsiKe ITyTEM
HaIpaBJIeHUS JKajlo0bI B YIIOJIHOMOYEHHBI! OpraH, a TaKXke B cyieOHOM IIOpsZIKE.

CaeneHus 00 DIIEKTPOHHOM ITOITHUCH

Tomxroctroe muno (PHO)

(TIOAMKCH YIOMTHOMOYEHHOTO IOIDKHOCTHOTO JIHIIa
opraHa)
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[Mpunoxenue Ne 4

K AZIIMHHHCTPaTUBHOMY
perjiaMeHTy IPeIOCTaBICHN
MyHHUIUAIATEHOM YCIyTH 11O BBIIAYE
CIIpaBKH (BBIIHCKH)

dopma

B

(HaUMeHOBAHHE OpTaHa MECTHOTO CaMOYNPABIICHHA)

oT

(dpammTHSL, AMsl, OTIECTBO, NACTIOPTHBIC NAHHbIE, PETHCTPALIHIO
[10 MECTY JKHTENCTBA, aPec JIEKTPOHHOM MOUTEI, TenedoH)

3ASIBJIEHHME *
0 BBIIaue CIOpaBKH (BBIIHCKH)

IIpomy Bac Bblzath cipaBKy (BBIIHCKY)

(yka3ath BUJ CTIPaBKH)

K zasBnenuro IIpUIararoTCA:

Pe3y/IbTaT MpeNOCTABIEHHS My HUALUIIAIBHOHN YCITyTH, IIPOLITY PEOCTAaBUTE:

I___[ B JMYHBINA kabuHeT IlopTaia roCyJapCTBEHHBIX M MyHHIHMATBHBIX YCIyT
Pecny6nuku Tarapcras;

D B MHOTO(YHKIMOHAIBHOM IEHTpEe MPEeJOCTaBJICHHMs TOCYyAapCTBEHHBIX H
MYHHIUNATBHBIX ycIyT Pecmy6urku TaTapcTas;

D B Mcmonkome

( )
(mata) (roxmuch) - (®.1.0.)
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I[Tpunoxernue Ne 5

K AZIMHHUCTPAaTHBHOMY
pETJIaMEeHTy TPEAOCTABICHIS
MyHHUIAAIBHON yCIyTH IO BBLIAHC
cIpaBKH (BBITIHCKH)

PykoBoguTeIto
M CcrnoMHATENEHOIO KOMUTETA

OT:

3ASIBJIEHME
06 WCIIpaBICHAM TeXHUYECKOH OLIMOKH

Coobmaro 06 omuOKe, TOMYIIEHHOH IIpH OKa3aHUH MyHHIAIATBHON yCIYTH 10
BBIIa4e CIIPABKH (BBIITHCKH). .
3amucaHo:

HpaBI/UIBHBIe CBCICHMUA:

[Ipoury HCHOpPAaBUTH  JOIYLICHHYIO TeXHHYEeCKyl0 OMmHuOKy ¥  BHECTH
COOTBETCTBYIOIME  W3MEHEHHSI B IOKYMEHT,  SBJIAIOIIMACA  PE3yIbTaTOM
MYHHUIUIAIEHOM YCITyTH. ‘

[Tpunararo ciemayroIie JT0KyMeHTEL:

1

o

B ciydae MPHMHATHS PEIICHASL 06 OTK/IOHEHWH 3asBjleHHs 00 MCIpPaBICHUH
TeXHIYEeCKOM OIIMOKY IPOIILy HAaIlpAaBUTh TAKOE PCIICHUE:

TIOCPEJICTBOM OTIIPABJICHHUA JJIEKTPOHHOTO JOKyMEHTa Ha aJipec E-mail: :

B BHJI€ 3aBEPEHHOMN KOTHMHU Ha OyMaXKHOM HOCUTEIIC [IOYTOBEIM OTIIPABJIICHUEM IIO
azpecy-: b
HacTOSIIMM TIOATBEPIKIAI0: CBEIIEHNUs], BKIIIOYECHHBIC B 3a5ABIICHHC, OTHOCSIIIECT K
Moell JIMYHOCTH ¥ TIPEACTABISIEMOMY MHOIO JIMI, @ TakkKe BHECCHHBIC MHOIO HIXKE,
JOCTOBEpHBL.  JJOKyMeHTBI  (KOIHMH JOKYMEHTOB), ~TPHJIOXKECHHBIE K  3asiBJICHHIO,
COOTBETCTBYIOT TpeGOBaHMsM, —yCTaHOBIICHHBIM 3aKOHOJIATEIECTBOM  POCCHHCKOM
Oenepalid, Ha MOMEHT IPE/ICTABICHIT 3adBIICHI STH JOKYMEHTBI JEWCTBUTEIBHBI U
coziepKaT JOCTOBEPHBIE CBEICHIIA. '

k)

(mata) (moamucs) (®.1.0.)



