HUCHOJHUTEJbHBIN KOMUTET TATAPCTAH PECIIYBJIMKACBI

BEPXHEIINHAYNHCKOI'O 301 MYHHUIIUAIIAJIb PATOHBI
CEJIBCKOTI'O ITOCEJIEHUSA IOT'APBI [IOHOYE ABBIJI
3AMHCKOI'O KUPJIET'E BAIIKAPMA
MYHHUIIUNIAJIBHOTO PAMOHA KOMMUTETHI
PECIIYBJIUKHU TATAPCTAH
IMOCTAHOBJIEHHUE KAPAP
23.03.2022 r. c. Bepxuue [Munsun Ne 8

06 yTBepxaeHUN AJXMHHUCTPATHBHOIO
perJiaMeHTa npeaocTaBJ/ieHHS
MYHUUHMAJbHOH yCJIYrH N0 Bbifayde
crnpaBKky (BLIMUCKH)

B coorserctBUn ¢ ®enepanbHbiM 3aKkoHoM oT 27 mons 2010 r. Ne210-03 «O6
OpraHW3aly MPEeJOCTaBIEHUS T[OCYJapCTBEHHBIX MW MYHHULHNAIBHBIX  YCIyI»,
PYKOBOJACTBYACH YCTaBOM BepXHENWHSYUHCKOTO CENbCKOrO MOCENEeHNs 3anHCKOro
MyHMIUIAIBHOTO — pafioHa, VICTIONHUTENBbHBIA  KOMHUTET BepXHENWHSIYHUHCKOTO
CeBCKOTo TOCeNeHNs 3aMHCKOT0 MyHHUIMITAIBHOTO paliona Pecrrybnuku TaTapcran

ITOCTAHOBJIAET:

1. VrBepauTh AIMWHACTPATUBHBINA pErfiaMeHT NPeJOCTaBICHUS MyHUIUITATBHON
YCIIYTH MO BhIIaue CIPaBKU (BBIMUCKH).

2. IlpusHate yTpaTUBIINMHU CHITY:

2.1. Tlocranosnenwe VICMONHUTETBPHOTO KOMUTETA BepxXHENUHIYUHCKOTO
CENbCKOTO IOCENEeHNs 3anHCKOr0 MyHHUIMNansHoro paiiona ot 01.07.2021 Ne 17 «O6
yTBEpKIeHUN ATIMUHUCTPATABHOIO periaMeHTa MpPeJOCTABIEHUST MYHULUITATBHON
YCITYTH TIO BBIJIaUe CIPaBKU (BBITUCKH)»;

2.2. Tlocranornenue McrmonHUTETHPHOTO KOMHUTETa BepxXHENUHIYHHCKOTO
CENILCKOTO TMOCEIeHHsT 3aMHCKOro MyHUIMnansHoro paifiona ot 09.09.2021 Ne 27 «O
BHECEHWM  W3MEHEeHWH B  MOCTaHoBieHUWe  lcrmosHUTENsLHOro KOMHUTETA
BepXHENMMHSYNHCKOTO CEJILCKOr0 MOCENIeHNs] 3aMHCKOr0 MYHHUIIMIAIBLHOTO pailoHa OT
01.07.2021 Ne 17 «0O6 yTBepxZeHHMM AJIMUHUCTPATUBHOIO  peETJIaMEHTa
NpPENOCTABIEHUS MYHUIUTIATBHOM YCITYTH MO BhIAUe CIIPaBKU (BBIMHCKH )».

3. Ony6nuKkoBaTh HACTOSINEe MOCTAHOBJIICHHE Ha WH(POPMALMOHHBIX CTEHIAaX, Ha
opunmansHoM caiiTe 3aWHCKOr0 MYHHUIMMAIBHOrO paifoHa B pasnene «CelbCkue
MOCEeNeHNs» U Ha OGUIHANIBHOM MopTale MIpaBoBOH KHbopMmanuu Pecnybnuku
Tarapcran (PRAVO.TATARSTAN.RU).

4. Hacrosilee MOCTAHOBNIEHNWE BCTYIAeT B CUWIYy CO [HS €ro OQULUUANLHOrO
OTyONIMKOBaHMS.

5. KoHTpons 3a ucrosnze
PykoBoanrens
McnoaHuTeIbHOro KOMUT




Yr1BepxaeH

[IOCTaHOBJIEHHEM BepXHENMHAYNHCKOTO
CII 3anHCKOr0 MyHMIIMIIAJILHOTO paiioHa,
PecnyOoiuku TaTtapcran

oT «23» mapta 2022 r. Ne 8

AJIMUHUCTPATUBHBINA perjaMeHT
NnpeaocTaBJIeHUs MyHHMIMIIAJILHOMN YCJIYI'H N0 BblIaye CIPABKH (BBITUCKH)

1. O0mue moJ10:KeHus
1.1. IlpeameTt peryaupoBaHHs aIMHHUCTPATHBHOTO PEriIaMECHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
IPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJau€ CHpPaBKU (BBIMUCKHU) (lanee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUTATBHOW YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOITUN HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIOIETO €ro MOJTHOMOYHS (faiee
— MPECTAaBUTEIb 3asIBUTEIISN).

1.3. Tlopsimox nHpOpMUpOBAHUS O IPEIOCTABICHUN MYHUIIUITAIIbHON YCITYTH

1.3.1. Undopmaruss o TOpSAKE NPEIOCTABICHUS MYHUIUIIATBLHON YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHPOPMALIMI0 O MYHHIMIIAIBLHOW yCIyre, pacloJIOKEHHBIX B  IOMEIICHHSIX
MHOTO(QYHKIITMOHATBHBIX ~ IIEHTPOB  MPEAOCTaBICHHUS  TOCYNapCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT.

2) Ha o(QUUHMATBHOM CalTe MYHULUNAIBHOIO pailloHa B HWH(OPMALMOHHO-
TeleKoMMyHUKannoHHo# cetu «MuTepre™ (https://www. Zainsk. tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecryOmukanckuii mopran);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (mainee — Exuabiii mopTain);

5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMOANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUIIATBHBIX YCIIYT).
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1.3.2. KoHcynpTHpOBaHME N0 BONpPOCAM NPENOCTABICHUS MYHHIUIIAIBHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHny - TUYHO WU 10 TeliehoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B UcnonuauTennbHOM koMuteTe (nanee — Opras):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IIpY TUCbMEHHOM (B TOM 4Hclie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa>KHOM HOCHTEJIE 110 MTOYTE, B JIEKTPOHHOU (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Uadopmanus Ha Enuaom noptaine, PecmyOinrukanCcKOM mopTajie o MopsIKe
U CpOKax MpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
cojepxkamuxcsi B Peectpe rocyaapCTBEHHBIX W MYHUIUMIAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHbOpMalMK O CPOKaX U MOPSIKE MPEAOCTaBICHUS] MYHULIUTATbHON
YCIIYTH OCYILIECTBIISIETCS O€3 BBINOJHEHUS 3aIBUTENIEM KaKUX-IHMO0 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrpPaMMHOr0 OOECIeUeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3asABUTENS TPeOyeT 3aKIFOUEHHs JHMIEH3MOHHOIO WM HHOTO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MIPOrPaMMHOTO oOecrnieyeHus,
peayCMaTPUBAIOLIETO B3UMAaHUE TUJIAThl, PETUCTPALMIO WM aBTOPU3ALUIO 3asBUTENS
WM IPEAOCTABICHUE UM NIEPCOHATIBHBIX TaHHBIX.

1.3.4. Tlpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIieHueM IPeI0CTaBIIsIeTCs HH(pOpMaIus:

1) o MecTre HaXOXICHUS MHOTO(DYHKIIMOHAIBHOTO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHbIX W MYHULMNAIbHBIX Yyciyr, Oprana (agpec, rpaguk paOOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O TOpsJKE MPEAOCTABICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxkJaH, KOTOPBIM MPEAOCTABISICTCS MyHHUIIUTIATBHAS YCIIyTa;
O HOPMATHUBHBIX TIPABOBBIX aKTaX, PETYJUPYIOMUX BOIMPOCH MPEIOCTABICHUS
MYHULIUTIATBHON yCIIYTH;

4) o mepeyHe MOKYMEHTOB, HEOOXOMMMBIX JUIS PACCMOTPCHHS 3asBICHHS O
MPEOCTABIICHUM MYHULMNAIBHOM YCIYyTH, O CpOKax I[pueMa U PEerucTpaluu
3asIBJICHUS;

5) o0 xo0je npea0CTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MmemnieHUS Ha OPHUIMATLHOM caiiTe MH(OPMAIMHU 1O BOMPOCAM
MPEOCTABICHUSI MYHUILIMTIAJTLHON YCIIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Oprana.

[lo nucekMeHHOMY OOpalIeHUuI0 COTPYAHHKU OT/AENa, OTBETCTBEHHOrO 3a
NPEeNIOCTaBICHUEe MYHUIMIAIBHON YCIyrd, MOApOoOHO B MNHCbMEHHON (opme
Pa3bACHSIOT 3asABUTENIO TMOPSAOK MPEJAOCTABICHUS MYHUIUIAIBHON YCIyrd U
BOIIPOCHI, yKa3aHHbIE B HACTOSAIIEM ITYHKTE aJMUHUCTPATUBHOTO pPErjaMeHTa, U B
TEYCHHE TpeX padouMx JHEW CO JTHS PErUCTpauuy OOpallleHHs HAIMpaBISAIOT OTBET
3asgBUTeNt0. OTBETHl NAalOTCA Ha A3bIKe OOpaieHus. B ciydyae HEBO3MOXHOCTU JaTh
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OTBET Ha sA3bIKE€ OOpAaIleHMs HCHOJB3YIOTCS TOCYJAapCTBEHHBIE SI3bIKM PecryOinku
Tarapcran.

1.3.5. Nndopmanuss mo BompocaMm MPEIOCTABICHUS MYHULMIAIBHON YCIyrU
pasMemiaercss Ha O(UIMATBFHOM  CalWTe MYyHUIMOAIBHOIO pailoHa ©W  Ha
MH(OPMAIMOHHBIX CTEHJaX B moMelieHusx Oprana Jyist paboThl ¢ 3aBUTEIISIMH.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax  Pecnmybnuku — Tartapcraw,
pa3MemiaemMass Ha HMH(DOPMAlMOHHBIX CTEHJAAX © Ha OQUIMaIbHOM  cailTe
MYHUIIMNIAIBHOTO  pailoHa B HHPOPMAIMOHHO-TEIIEKOMMYHHKAIUOHHON  CETH
«/HTepHeT», BKJIIOYAET CBEACHHS O MYHHUIIMNAIBHOM Yycliyre, cojepikaiiuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agxMUHUCTpPaTUBHOTO pEIIaMEHTa,
MH(pOpMALMI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX TelepOHAX, BPEMEHU pPaOOTHI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThl, PETYIUPYIOLINE PEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOIIUX
IPEIOCTABIIEHNE MYHMUIMNAIBHOW yCIyrH (C yKa3aHHEM PEKBU3UTOB HOPMAaTHBHBIX
IPAaBOBBIX AKTOB M MCTOYHUKOB MX O(PHUIMATBHOTO OMYyOJIMKOBAHUS), Pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMINAIBHBIX YCIyT, Ha
ouIaTIbEHOM cairte MYHULUIIAJIBHOTO paiioHa B UH(POPMaLIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTu «HTEpHETY.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHCTBYIOIICH peIaKkiuu
MOAJIKUT pa3MenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(HUIMaNbHOM CcailTeé MYHHUIMNAIbHOTO paiioHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHEeT».

1.5. TepMuHBI, UCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeeNeHus

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO()YHKIMOHAIBHOTO LEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYPHOE NO/Ipa3/ieJICHUE (o¢uc) MHOTO(YHKIIMOHATIBHOTO LEHTpa
MIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX U1 MyHULIMIIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(ceqbcKOM) TMOCEJIEHMM MYHULMIIAJBHOTO pailoHa WIHM B TOPOJICKOM  OKpYyre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHULANAIBHBIX YCIYT, YTBEPKICHHBIX NocTaHOBIEHUEM [IpaBurenbcTBa Poccuiickoi
®deneparuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxaenuu [IpaBun opranuzanuu
JeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJaPCTBEHHBIX U
MYHULAMIAIBHBIX YCIIYT»;

TEXHUYECKas omunOKka - omwuOKka (OmMcKa, OMedaTka, TIpaMMaTHuecKas WM
apudpmeTndeckas omuoOka b0 TomoOHas ommOKa), JOMyIIEHHAs OpPraHoM,



MPEIOCTABIAIONIMM MYHHUIMIAIBHYIO YCIYTy, W TpHBEAIIas K HECOOTBETCTBHUIO
CBEICHMIA, BHECEHHBIX B JJOKYMEHT (pe3yJbTaT MyHHUIIMIIAJLHONU YCIyTH), CBECHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPHIX BHOCHIIUCH CBEJICHHUS;

Enunas cucrema wuneHTHGUKAUIMU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEMbIX JUJISl MPEJOCTABICHUS] TOCYJapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyr B 3JeKkTpoHHOM (opme (manee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OPMAIIMOHHAS CUCTeMa, 00eCIeYnBaroIas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIMM K  UHQOpManuu,  CcoJepXKallelcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKINOHAIbHBIN
[EHTP MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHIMIAIBHBIX yciyr B Pecmybmuke
TaTtapcTan»;

AUC  MOL[ -  Apromaru3upoBaHHas  MH(QOpMAIMOHHAs  CHCTEMa
MHOTO(YHKITHOHATHHBIX [IEHTPOB IPEIOCTABIICHUS rOCy1apCTBEHHBIX u
MyHULMNAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE IOJ] 3asBJICHUEM O MPEIOCTABICHUU
MYHULIUNIATBHON YCIIyTH (Jajnee - 3asBJIEHUE) TIOHMMAETCS 3alpoc O MPEJOCTaBICHUU
MYHULIUNIATBHONW YCIYyTH, TMOJAaHHBIM B COOTBETCTBHUM C IIYHKTOM 3 cCTaTtbu 2
®denepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®d3 «O06 opranmzanuu

MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHHIIUIIANBHBIX yCayr» (nanee — denepaibHbIi
3akoH Ne 210-D3).

2. CTaHaapT npeaocTaBjieHusi MyHUIIMNAIbLHON YCIyTH
2.1. HaumeHoBaHWE MYHHUITUTIATBHOU YCIIYTH
Bbiaua cripaBku (BBIITHUCKH).

2.2. HanmeHoBaHUE UCTIONHUTEIHLHO-PACTIOPSIUTEIILHOTO OpraHa MECTHOTO
caMOyIpaBJIEHHUs, HEOCPEICTBEHHO MPEIO0CTABIISIONIETO MyHUIIUIIAIBHYIO YCIYTY —
UcnonuurenbHbld KOMUTET BEpXHENMMHAYMHCKOTO CEIBbCKOT0 MOCEIEHUsI 3aUHCKOTO
MyHununaigbHoro Pecryonuku Tatapctan
2.3. Oncanue pe3yabTaTa Ipea0CTaBICHUS MyHUITUTIATLHON YCITYTH
2.3.1. Pe3ynbTaToM MpeaoCTaBICHHUS MyHHUIIMITAIIBHON YCITYTH SBJISICTCS:

1) cmpaBka (Bbinrcka) (nmpuioxkerre Ne 1 k HacTosIIEMy aIMUHHUCTPATUBHOMY
pErJlaMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHHMA MYHHIMIAILHOW  yCIYTH
(mputoskenne Ne 2 kK HaCTOSIIEMY aJIMUHUCTPATUBHOMY PETJIIAMEHTY);

3) pemieare 00 OTKase B IpHeME JOKYMEHTOB, HEOOXOJUMBIX  JIJIst
OPEeIOCTAaBIEHUS MYHULMIAIBHON yciuyru (mpuiokenre Ne 3 K HACTOSILIEMY
aJIMHHACTPATHBHOMY PETJIAMEHTY).



2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAIBHOW YCIYyTH HaIpaBiseTCs
3asgBUTEN0 B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMMCAHHOTO YCHJICHHOM
KBJIN()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOIKHOCTHOTO JIUIA
Oprana (6o Oprana), B cootBercTBUn ¢ DegepanbHbiM 3aKkoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanmuck» (nanee — deaepanbHbii 3akoH Ne 63-D3) B
JUYHBIN KabuHeT EnmHoro moptana. B cimydae HampaBiieHUs 3asBJICHHS TTOCPEICTBOM
PecryOnmkaHckoro moprana pe3yiabTaT NpeaoCTaBICHUS MYHHIMITAILHOW YCIYTH
HaTpaBIISETCS TaK K€ B JIMUHBIA KaOWHET PecmyOmKkaHcKoro moprania.

2.3.3. Ilo BbIOOpY 3asBUTENS PE3yJbTaT MPEIOCTABICHUS MYHHUIUIIAIbHON
yciyru Bbijaercs B Oprane win B M®I[ B dopme sk3emiuisipa 31€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOTO Ie€4YaThli0 U
MOJIMMCHI0O COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJDKHOCTHOro muma OpraHa uiu
pabotHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTaT MPEAOCTABICHUS MYHUILIUNIATIHLHON
ycIyrd B (GopMe 3JIEKTPOHHOTO JOKYMEHTa B TE€UYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIAJbHON yCITYTH.

2.4. CpoK npeoCTaBICHHS] MyHUIIMITAIbHON YCITYTH, B TOM YHCJIE C yY€TOM
HE00X0IUMOCTH OOpaIleHUs] B OpraHu3alliy, y9acTBYIOIINUE B MPEOCTABICHUH
MYHHULUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIMTIIAJIbHOU
YCIYTH B CIIy4ae, €ClId BO3MOKHOCTD IIPUOCTAHOBIICHHUS ITPEyCMOTpPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepannn, Cpok BbIIaUX (HAIIPABICHUS)
JOKYMEHTOB, SIBIIIFOLINAXCS PE3YITATOM IPEAOCTABICHUS MYHULIMTIIAJIBHOU YCIIYTH

2.4.1. MyHununanbHas yciyra IpeIoCTaBIsSeTCsl B TEUCHUE TPeX padodmnXx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpOKa TMPEAOCTABICHUS MYHUIIMNAIBHON YCIYyrd HE
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue IOKyMEHTa, SIBISIOMIETOCS PE3yIbTAaTOM MPEIOCTABICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTENIO
OCYUIECTBJISIETCS B JACHb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MNPEeIOCTaBICHUS
MYHULMIIATBHONW YCIIYTH.

2.5. UcuepnipiBaroniyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
IIPEAOCTAaBIEHNS MYHULMIIAJBHOM YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SIBIISFOTCS
HEOOXOMMBIMU U 00513aTEIbHBIMU JJIS1 IPEOCTABICHUS MYHUIIMTIATBHBIX YCIIYT,
NOJIeKAIIMX MPEICTABICHUIO 3aBUTENIEM, CITOCOOBI UX MOJIYYEHUS 3aiBUTENIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTaBICHUS

25.1. ]Ins momydeHHsT MYHHUIMMAIBLHOW YCIyTrd 3asBUTENb MPEACTABIISCT
CJIETYIOIINE JOKYMEHTHI:

1) HOKYMEHT, YIOCTOBEPSIOIINK JINYHOCTh (He TpeOyeTcs B ciaydae oOpalieHus
nocpeAcTBoM Pecry0iarKkaHCKOTO opTaa);

2) TOKYMEHT, YA0CTOBEPSIONINIA TOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;



3) 3asBiICHHE:

B ¢opMe TOKyMeHTa Ha OyMaxHOM Hocutene (mpuioskeHue No 4 K HacTosILeMy
aJIMAHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCs TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJICHUN B DIJIEKTPOHHYIO (OpMy 3asBlICHHUS), TMOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHMSIMU TyHKTa 2.5.3 aJMUHUCTPATUBHOTO perjaMeHTa, NpH OOpalleHUuu
nocpencTBoM PecriyOiiMkaHCKoro noprana;

4) B ciyyae, eciM AJisl NMPEAOCTaBIICHUS MYHUIIMIIAIILHOM YCIyTH HEoO0XOoJrMMa
00paboTKa TMEPCOHANBHBIX JAHHBIX JIHIA, HE SBISIIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHAIBHBIX JaHHBIX
MOKET OCYIIECTBIISTBHCS € COIJIaCUs YKa3aHHOT'O JUIA, IPU 0OpalieH!H 32 MOJTyYeHUEM
MYHULUNAIBHOM YCIyTW 3a8BUTENIb JIOMOJHHUTEIBHO MPEACTABISIET JAOKYMEHTHI,
MOATBEP)KIAIOIINE TOJIYYEHUE COIJIachs YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOIO JMUA. JlIOKyMEHTHI,
MOATBEPKIAIOIINE MMOJTYYEHUE COTJIacUsl, MOTYT OBITh MPEICTABICHBI B TOM YHUCJE B
dbopme FNEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3jarajach Ha COOCTBEHHHMKOB >KWJIBIX IOMEIICHHUN, 3asgBUTEIEM IPEICTaBIAECTCS
JIOMOBAsi KHUTA;

6) nmpaBOycTaHABIMBAIONIUE JOKYMEHTBI Ha MHIUBUAYAIbHBIN JKUION TOM (€CIIH
IpaBO COOCTBEHHOCTH HE 3aperuCTpUpoBaHO B EIMHOM rocyaapCcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIs1 BBITTUCKH M3 TTOXO3IMCTBEHHOM KHUTH.

2.5.2. 3asBlIeHHME U TpUJIATaEMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEeHTa,

2) nocpencTtBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (hopMme;

3) B Opras JINYHO WU TOCPEACTBOM ITOYTOBOM CBSI3U Ha OYMa)KHOM HOCHTEJIC.

3asBreHUWE U TpUJIaraeMble JOKYMEHTBI, NpPH HAIMpaBICHUH [OCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBNeHWEe MPHU HAMpPaBICHUH TOCPEIACTBOM PecmyOimkaHCKOTO mopTaia
MOANKCHIBAETCS] MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

Jlnst monmydeHus TPOCTOW DJIEKTPOHHOW TOMAMHUCH 3asSBUTETI0 HEOOXOAMMO
npoiitu mporneaypy perucrtpanuu (ayrentudukarun) B ECUA, a Takke moaTrBepauTh
YYETHYIO 3aIUCh.

DJIEKTPOHHBIC JOKYMEHTHI (JJICKTPOHHBIE 00pa3bl JIOKYMEHTOB), YKa3aHHbBIC B
noanyHkrax 2, 4-6 nysnkra 2.5.1 aaIMUHHUCTPATUBHOIO pETJIAMEHTA, 3aBEPSIOTCS
YCWJICHHON KBaJM(DPUIIMPOBAHHON MOJIUCKHIO JIHI], YIOJHOMOYEHHBIX Ha CO3/aHHE U
NOJNHUCAHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpUjlaraemMbie K
3asBJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBisAOTCS B BuAe (ailnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 Moaiir.
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KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0BEME MPOYMTATh TEKCT TOKyMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaeTcst TpeOOBATH OT 3asIBUTEIIS:

1) npencraBieHus: TOKYMEHTOB U MH(POPMALIMKM WM OCYIIECTBICHUS JNEHCTBUM,
NPE/ICTABIICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMH, PETYJIUPYIOIIUMH OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
Ipe0CTaBICHUEM MYHUIIUTIATBHOU YCIIyTH,

2) OCyIIECTBJICHHS ACHCTBUMN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX Jis
NOJIYYCHHUS] MYHUIIMNAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHHWeM B HHBIE
roCyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOIO CaMOYINpAaBIICHUS, OpraHu3aluu, 3a
WCKIIIOUEHHEM TIOJIYYeHHUS YCIYr M TOJy4YeHUs JIOKYMEHTOB M HH(OpManuu,
MPEAOCTABIIEMBIX B pE3yJIbTaTe€ NPEIOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
IIEpEeYHU, YyKa3aHHble B 4yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS TOKYMEHTOB U HH(POpPMAIMH, OTCYTCTBHE U (WJH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOJMMBIX AJI IPENOCTABICHUS MYHMIIMIAIBHOW yCIyTH, JIMOO B
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, 3a UCKIOYEHUEM CIIEIYIOLIUX CIIy4aeB:

a) W3MEHeHHe TpeOOBaHWI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacalOUIUXCS
[PEIOCTABICHUS MYHULMIIAJIBHOM YCIyTH, MOCJIE NEPBOHAYAIBHON MMOJAYN 3asIBICHUS
O MPEAOCTABICHUH MyHULIUIIAJIBHON YCIYTH;

0) HaymyKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUH MYHUIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBLHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYrH, JUOO0 B
MPEA0CTABICHUN MYHULIMIIAJILHON YCIYTU U HE BKIIFOUEHHBIX B MIPEACTABICHHBINA paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE MH(OpMaLUU MOCIe
NEPBOHAYAIILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX IJISI MPEIOCTaBICHUS
MYHUIIUTATBHON YCIYTH, TUO0 B MPEIOCTABICHUH MYHULIUNTAILHON YCIYTH;

I) BBISBICHHUE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OLIMOOYHOrO WJIM MPOTUBOIPABHOTO AeWcTBUA (0e31eHCTBUSA) MOJIKHOCTHOTO JIMIIA
Oprana, pabotHuka MOI], mpu nepBoHAaYaIBLHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS MPEJOCTAaBICHUS MyHUIIMITAILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
MYHULMIIAIBHOM YCIYTM, O 4Y€M B NUCBMEHHOM BHJE 3a MOJANKCHIO PYKOBOJIWUTENS
Oprana npu mNepBOHAYAJIBHOM OTKa3e B NIpHUEME JOKYMEHTOB, HEOOXOAMMBIX st
NPENIOCTaBICHUS MYHMUIIMNAIBHOW YCIyTd, YBEAOMIISIETCA 3asBUTENb, a TaKkKe
NPUHOCATCS] U3BUHEHHUS 32 JJ0CTABJIEHHbIE HEYJ00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu 1 crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISIETCS HEOOXOIUMBIM
YCJIIOBHEM NPEIOCTABIEHUS FOCYJAPCTBEHHON WJIM MYHHLIMNAIBHOW YCIYI'M, U WHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peepasbHBIMHU 3aKOHAMH.



2.6. UcuepnipiBaroniuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUs U I10JABEOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIU OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUS OPraHU3aLlUi U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI UX MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
NOPSIOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyINpaBJIEHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomygaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUS:

1) Bemmucka w3 EaMHOTO TOCYIapCTBEHHOTO peecTpa HEABHKUMOCTH —
®denepanpHas ciay»0a rocy1apCTBEHHON pernucTpanuu, KagacTpa u Kaprorpaduu;

2) CBEJCHHUS O JCHCTBYIOIIEM Iacropre rpaxaanuaa Poccuiickoit deneparym —
MBJI Poccuu;

3) cBeneHHMs O HOTapUAIbHOW IoBepeHHOCTH — DenepanbHas HOTapHATbHAsS
najara.

2.6.2. 3asBuTENb BIPABE IMPEIOCTABUTH JOKYMEHTHI (CBEIICHUS), YKA3aHHBIE B
noanyHkre 1 mynkra 2.6.1 aAMHUHUCTPAaTUBHOTO pErjiaMeHTa, B (hopMe DIIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOM KBaJM(UUMPOBAHHON MOANUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3[JaHWE W TNOJANHWCAHWE TaKUX JOKYMEHTOB, IIpU I0Jaye
3asIBJICHUS.

2.6.3. HempencraBnenne (HECBOEBpEMEHHOE TPEACTABICHUE) yKa3aHHBIMH B
nmyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
opraHaMM MECTHOTO CaMOYINpAaBIICHUS, OPTraHU3ALMIMU JOKYMEHTOB M CBEICHHUI HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUITAJIbHON YCITYTH.

2.6.4. JlomkHocTHOE nUIO0 W (Wiu) paOOTHHWK, yKa3aHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOTO pEIrJIaAMEHTa OpPraHOB M OpraHu3alvii, He MpeACTaBUBIINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSIKECHUU
JOKYMEHT WJIHM CBEACHMS, NOAJIEKAT aIMUHUCTPATUBHON, TUCUUITIMHAPHON WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampentaetcst TpeOOBATh OT 3asBUTENS IOKYMEHTHI CBEICHUSI, B TOM YHCJIC
MTOATBEPKAAOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPENOCTABICHUE MYHULIUIIAIBHON
YCIIYT'H, HAaXOSIIUECS B PACTIOPSIKEHUH F'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUSI M TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJIeHUsI OpraHU3alUi.

Henpexacrasienue 3asBUTENEM JOKYMEHTOB, COJIEPXKAILIUX CBEACHHS, KOTOPbHIE
HaxomiATCS B PACHOPSDKEHUM TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJ€HUS M IMOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHam WJIM OpraHam
MECTHOTO CaMOYIIPaBJIEHUsS OpPraHu3aldii, HE SBJISETCS OCHOBAaHHEM JUIsl OTKa3a
3asBUTEIIO B IPEAOCTABICHUA MYHHUIIMIIAIbHON YCIIYTH.
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2.7. VcuepnipIBaroUIyii nepeueHb OCHOBAHUH NIl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHUS] MyHUIIUTAIBHON yCIyTH

2.7.1. OcHoBaHUsIMH JJI1 OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH, SIBIISIFOTCS:

1) nmnpexncraBieHHBIE 3asBUTEIEM JOKYMEHTHl COJEp)KaT IOAYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanumy;

2) NOKYMEHTBl COJEpKaT IMOBPEKICHUS, HAJIMYME KOTOPHIX HE I03BOJSIET B
IOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMI0 M CBEACHMS, COJAEpXKALUECST B
JOKYMEHTax JUIsl IPEeOCTaBICHUS MyHUIIMIIAIbHON YCIIyTH;

3) mpeacTaBiI€HHbIE TOKYMEHThl WJIA CBEJCHHS YTPAaTWIM CHIYy Ha MOMEHT
oOpamieHus: 3a MyHUIIUOAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOIUNA MOJIHOMOYHS
MIPEACTABUTEINS 3aABUTEIIA, B Cllydae OOpallleHHs 3a MPEAOCTaBICHUEM MYHUIIUIAIbHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUIIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOU YCIIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyIIEHUEM yCTaHOBJICHHBIX TpeOOBaHUII;

5) HEKOppEeKTHOE 3amoJIHeHUE 00s3aTeNbHBIX NoJieH B (popMme 3asiBICHUS, B TOM
yuclie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnukaHckoM —mopTaie
(HEemocToBepHOE, HEIOJIHOE, JIM00 HEMPABUIILHOE 3aIOJTHEHUE);

6) mNpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
[IPEIOCTABIECHUS MyHULIMITAIBHON YCIYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OpraH rocCyIapCTBEHHOMN
BJIACTH, OPTraH MECTHOTI'O CaMOYIPABJICHUs WM OPraHU3alMIO, B TOJIHOMOYHNS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOJO/IeHHe YCTaHOBJIEHHBIX cTaThedl 11 denepanbHOro 3akoHa oT 6
anpens 2011 roga No 63-@3 «OO0 5371€KTPOHHOW NOANHMCH» YCIOBUH TNPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBAaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTYYEHUS MyHULMIIAIbHON YCIYTH, SIBJISIETCS NCYEPIIBIBAOIIIMM.

2.7.3. Pemienne 00 OTKa3e B MpHEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
U TIPEAOCTaBICHUS MYHUIMIAIBHON YCIYTH, MOXET ObITh MPHUHATO KaK BO BpEMs
IpueMa 3asBUTEINA, TaK U IMOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHMIIMIAIBHOW YCIYTHd JOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHUEM  MEXBEIOMCTBEHHOTO  HMH(OpPMAIMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MpEBBIMIAONUNA 9 pabounx AHEH CO JHS perucTpaluu
3asBJICHUS.

2.7.4. 3anpenjaercs OTKa3blBaThb B IpUEME 3asBJICHUS UM MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEAOCTABICHHSI MyHULMIIAIIBHON YCIYTH, B CIIy4ae €CJiu 3asBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE JJIs MPEAOCTaBICHHSI MyHULIUIIAIbHON YCIIyTH, [TOJAHbI B
COOTBETCTBUM C MH(POpPMALMEN O CPOKAX U MOPSAKE NMPEAOCTABICHUS MyHULIUITAIBbHON
ycIlyTH, onyonukoBanHoM Ha Exnnom noprane, Pecny6nukanckom noprase.



11

2.8. UcuepnipIBaromiyii nepeueHb OCHOBAHUH 71l MPUOCTAHOBJICHUS WM OTKAa3a B
MIPEAOCTABICHUA MYHUIUIIAJIBHON YCIIYTH

2.8.1. OcHoBaHMsA [JIs TPUOCTAHOBICHHS MPEJOCTABICHUS MYHUIIUIAIBLHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHu4 JIs1 0TKa3a B MPEAOCTABICHUH MYHUIIUIIATBLHON YCIYTH:

1) B mpeICTaBICHHBIX 3asBJICHUM U (MJIH) JOKYMEHTAX COJICPIKUTCS HEIOJHAs U
(nnm) HemocToBepHast HHGOpPMaIIUs,

2) TOCTYIUICHHE OTBETa OpraHa TrOCyJapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBJjieHUs: JIMOO TMOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOTO CaMOYIpAaBIIEHHWS OpraHU3allMM Ha MEKBEIOMCTBEHHBIM 3ampoc,
CBUJIETEJILCTBYIOLIETO 00 OTCYTCTBUU JIOKYMEHTa U (Win) uHGOpMaIuu, HEOOXO0AUMBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAIIBHOM YCIIYTH, €CIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI MPEJICTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHUILIUATUBE,

3) OTCYTCTBHE CBEICHHI O PErHCTPAllMU TPKIAHWHA TI0 MECTY JKUTEILCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHMW JJIA OTKa3a B IPEAOCTABICHUHA MYHULWIAIBHOU
YCIIYTH SIBJISIETCS MUCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B IIPEJNOCTABICHUA MYHULUIIAJIBHOW YCIYTH B
Cllydae, €CJId 3asBJICHHUE O IPEIOCTAaBICHUM MYHULUIAIBHOW YCIYrd IIOJAAHO B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpOKax U MOPSAKE NMPEAOCTaBICHUS MYHUIIMITAILHON
yclyru, onyonukoBanHou Ha ExuHoM moprane, PecnyOnnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MM HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3JHOM OCHOBE.

2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€bHBIMU J1J151
PeI0CTaBIECHUSI MyHUIIMNIATBHONW YCIYTH, B TOM YUCJIE CBEICHUS O JJOKYMEHTE
(mIOKyMeHTax), BbIIaBA€MOM (BbIJJABAEMBIX) OPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MPENOCTABIEHUN MyHULUIIAIBHBIX YCIYT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3mMep ¥ OCHOBAHMS B3UMAHMS TUIATHI 32 IPEIOCTABIEHUE YCITYT,
KOTOPBIC ABJISIOTCS HEOOXOIUMBIMH M 0053aTEIIbHBIMU TSI TPEA0CTABIICHHUS
MYHHITUTIATBHON YCIIYTH, BKJIFOYast HH(OOPMAITUIO O METOIMKE pacdyeTa pa3Mepa TaKou
TUTaThI

[IpenocraBienrne HEOOXOAUMBIX U 00S3aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OKUJIAHUS B OY€PEIU TIPH MMOa4e 3a1poca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEIOCTABISIEMON OpTraHU3aIueH,
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Y4acTBYIOIIEHW B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIIYTH, U IIPH ITOJTyYCHUN
pe3yJbTara Mpe1oCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oXuaaHus NP Noj1adye 3asBICHUS HA OTyYeHUE MYHUIIUIIAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu monyyeHun pe3yjbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH
MaKCUMAJIBHBIA CPOK OKUJAHUS B OUEPEIN HE JOJDKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PErUCTPALMH 3aIIPOCca 3asiBUTENS O MPEAOCTABICHUN
MYHUIIUTIATBHOM YCIIYTH U YCIYTH, IPEIOCTaBIsIEMON OpraHu3alyei, yuacTByIoen B
MPEIOCTABIEHUN MyHUIIMNATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. [Ipu nuuaom oOpamenuu B M®ILI B 1eHp mogaun 3asBieHUS 3aIBUTEIIO
BbIaeTcsa pacnucka n3 AVC MO®IL] ¢ peructpalilmiOHHBIM HOMEPOM, MOTBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U JJATOM MOJa4H 3asBJICHUS.

2.13.2. Ilpu HampaBieHUH 3asBICHUS MOCPEACTBOM, Pecny0nrkaHCcKoro moprana
3asIBUTENb B JIEHb MTOJa4d 3asBJICHUS MIOIy4YaeT B JUYHOM KabuHeTe PecrmyOnnKaHcKoro
noprajga ¥ IO 3JIEKTPOHHOM MOYTE yBEAOMIICHHE, NOATBEPKIAAIOLIEE, YTO 3asBICHUE
OTHPABJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETHCTPALMOHHBIM HOMEp M JaTa MOoJadu
3asIBJICHUS.

2.13.3. Tlpu nwunoMm oOpamernun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa u3
aBTOMATU3UPOBAHHON MH(MOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON I OKa3aHUs
roCyJapCTBEHHBIX M MYHUUMUIAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, NaTOM
M0/1a4M 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUS K TOMENIICHUSAM, B KOTOPBIX MPEAOCTABISACTCS MyHUITUTIATbHAS
yCIIyra, K 3ay OXKUJIaHHsI, MECTaM JUIS 3aII0JHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHULIMIATBHOM yCITyTH, UHGOPMAIIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KaX0M MyHUITUTIAIbHON
YCIIYTH, pa3MEMICHUIO U 0POPMIICHUIO BU3YalIbHON, TEKCTOBOW M MYJIbTUMEIUINHOM
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOW YCIyTH, B TOM YHCIIC K 00CCTICUCHHIO
JIOCTYITHOCTH IS MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHM C (peiepaabHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATENbcTBOM PecmyOmmku TaTapcTan o connanbHON
3alllUTe UHBAJIU]IOB

2.14.1. IlpenocTaBieHne MyHUIIMIAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
IIOMEIIECHUAX, 000OpYZOBaHHBIX MPOTUBOMOKAPHOH  CUCTEMOHM U CHCTEMOM
[OKapOTYILLIEHUS.

Mecta npuema 3agBuTenell 00OpyAYIOTCS HEOOXOIMMOM MeOenplo IS
odopmileHHsI JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIBHOM 3alllMTe WHBAJIUAOB B LEIAX OECHPEMSITCTBEHHOIO JOCTyla K MECTY
IIPEAOCTABIEHUS MyHULUIIAIBHOW YCIIYyTH 00€CTIeUnBAETCS:
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1) oOecmeunBaercss OECTPENSATCTBEHHBIH JOCTYH HMHBAIUIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyru (yIZOOHBIM BXOJ-BBIXOJ B TOMEHICHHS U
MEepEMENICHHE B UX IPEIeiax);

2) BHU3yalbHAsi, TEKCTOBasS ¥ MyJIbTUMEIUiHAas HHGOpMAIMS O TOPSIIKEe
PEIOCTaBICHUS MYHUIIMITAJIbHON YCIYTH pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) COmpOBOXICHHE WHBAJINIOB, MMCIOIIUX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHUS I1I0 TEPPUTOPHH, Ha
KOTOPOM pacroioKeHbl OOBEKThl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOM
MH(DpaCTPYKTyp, BXOJla B TaKME€ OOBEKTHI M BbIXOAA U3 HUX, MOCATKHA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIOJIb30BAHUEM KpPECIa-KOJISICKH;

5) Haiekamiee pasMelicHHe OO0OpYAOBaHHS W HOCHUTENECH HWH(OpMAIUH,
HEO0OXOAMMBIX JJI1 oOecrnedeHHsl OeCpensiTCTBEHHOIO JOCTYIa MHBAJIMIOB K yCIIyram
C YYETOM OIPAHUYEHUN X )KU3HEACATEIbHOCTH;

6) nyOimpoBaHWe HEOOXOIUMOW JJIsi WHBAIUAOB 3BYKOBOH W 3pUTEIHHOM
uH(popManuu, a TakKe HaJIuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyecKoin
uH(pOpMAaINU 3HaKaMH, BBIMOJIHEHHBIMU pelbeHO-TOUCYHBIM pudTOM bpaitns;

7) HOMyCK CypAONepeBOIUNKa H TH(IOCYPIOTEPEBOTIHKA;

8) momyck coOaKH-TIPOBOJHUKA TPU HAJTHYUH JOKYMEHTA, TIOATBEPIKIAIOIICTO
ee cheuuajbHOoe OO0y4YeHHME M BblAaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOphIE
YCTaHOBJIEHBI MPUKa30M MUHHCTEPCTBA TPyJa U COLHUAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkaeHun ¢GOpMbI JTOKyMEHTAa,
MOATBEPKIAIOIIETO CHEHaNIbHOE O0y4YeHHe CO0aKU-NPOBOJHMUKA, W TOPSAKA €ro
BbLIAUN.

2.14.3. TpeOoBanuss B dYacTH OOECHEYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHHUH MYHUIUIAIBHOW YCIyTH, KOTOpHIE
yKazaHbl B mnoAnyHktax | — 4 mynkra 2.14.2. agMUHUCTPaTUBHOTO pPErJIaMeHTa,
OPUMEHSIOTCS K OOBEKTaM U  CpPEACTBAM, BBEJACHHBIM B OJKCIUTyaTallMI0 WIU
MPOIIEANIAM MOJIEPHU3ALINIO, PEKOHCTPYKIMIO nociie 1 utons 2016 rona.

2.15. IlokazaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUITUTIATHLHOU YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU TIPU
MPEAOCTaBICHUNA MYHUIIMNIATBHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOKHOCTD
MoJTy4eHus1 THGOPMAIINH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIe C UCIOJIb30BaHUEM HH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTh JIMOO HEBO3MOKHOCTh TTOJTYYEHHUSI MYHHUITUTIALHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABIICHUS FOCYJaPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YKCJIE B IOJIHOM 00bEME), B JIIOOOM TEPPUTOPUATIBHOM
N0Ipa3/ieJIEHUU OpraHa UCIOJHUTENBHO PAaCIOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBHBIN MPUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHHUITUTIATBHBIX YCITYT B MHOTO(YHKITMOHATBHBIX TICHTPAX MPEIOCTaBICHUS
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TOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT, TPEAYCMOTPEHHOTO cTaThei 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1poc)

2.15.1. Tloka3zaTensasMu JOCTYIHOCTH IMPENOCTABICHUS MYHUIIMIAIBHON yCIyTu
SABJISIFOTCSL:

PacIoI0KEHHOCTh MOMEIICHUS, B KOTOPOM BEJIETCS MTPUEM, Bblaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHEHAIMCTOB, a TAKXKE IMOMEIICHHUM, B
KOTOPBIX OCYIIECTBISETCSA MPUEM TIOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4Me HCUYEepHbIBaIONIe HHPOpMaMU O crocobax, MOpsAKE M CpOKax
MPEAOCTABICHUS MYHUIMIAIBHOM YCIyrM Ha WH(OPMAUMOHHBIX CTeHAaX, EnuHOM
nopraine, PecnyOnukaHnckom nopraie, o(pUuIHUaIbHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHHE TOMOIIM WHBaJUJAaM B TMPEOJOJICHMH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMHU YCIIYT HApaBHE C IPYTUMU JHUIAMHU.

2.15.2. TlokazarenssMM KadeCTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABIISIFOTCSL:

1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 HA HApYIICHHS aJMUHHCTPATHBHOTO
periamMeHTa, coBepluieHHbIe paboTHHKamMu Oprasa;

4) KOJTMYECTBO B3aMMOICHCTBHI 3asBUTEIIS C JOJDKHOCTHRIMHM JuliamMu (0e3 ydera
KOHCYJIbTAIIUN ):

B3aUMOJICHCTBUE 3asiBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
MPEAOCTABICHUA MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBISIETCS OOWH pa3 IMpH
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B Ciy4yae HEOOXOJMMOCTH MOJYYEHHUs pe3yibTaTa NpelOoCTaBICHUS
MyHUIMnaibHou yciyru B Oprane wim MOIL[ B ¢opme sKk3eMIUIsipa 371€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOKUTENEHOCT  OJHOTO B3aMMOJEHCTBUS 3asBUTENS C JIOJDKHOCTHBIMH
JULAMU TIPYU MPEOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHULIIMIIAIBHON YCIYTH C
MOMOIIbI0  YCTPOMCTB TIOJBIDKHON PaauOTENC(POHHONW CBSI3U, C MCIOJb30BAaHUEM
PecmyOnmkanckoro noprana, TS PMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 XoAe NPeAOCTaBICHUS MYHHUIUNAIBHON YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom mopraine,
PecnyOomukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHHEe MYHMIIMIAIBLHON YCIYTM OCYIIECTBISECTCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MUTEIbCTBA WM MeECTa
dakTHyeckoro npoxxuBaHus (mpedbiBaHus) Ha TeppuTopun PecriyOnuku Tartapcran mo
AKCTEPPUTOPUATILHOMY ITPUHLIUILY.

MyHununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEI0CTABIISIETCS.

2.16. Vnble TpeboBaHMS, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B Ciiydae, eciiu
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MYHUIIUIIATIbHAS YCIIyTa MPEeA0CTaBISIETCS M0 SKCTEPPUTOPUATILHOMY MPUHITUITY) U
0COOCHHOCTH MPEAOCTABICHHSI MyHUIIUTAIBLHOM YCIYTH B 3IEKTPOHHOU (hopme

2.16.1. IIpu mpenocTaBlieHMH MYHHIIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monmyuynth wuHGOPMAIMIO O TOPSAIKE U  CPOKax MPeIOCTaBICHHUS
MYHUIIMNAIBHOW YCIYTH, pa3MmelieHHyo Ha EgunHom mnoprane, PecnyOinkaHckom
noprare;

2) mojmaTh 3asBICHHE O TNPEJAOCTABICHUM MYHHIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBl U MH(OPMAIINIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBbI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu 1 crateu 16 ®@enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnnKkaHCcKoro nopraa;

3) MOJY4YUTH CBEJICHUS O XOJIC BBIMOJIHCHHS 3asABICHHNA O MPEIOCTaBICHUU
MYHULIMIATBHOMN YCIIYTH, MIOJIaHHBIX B 3JIEKTPOHHOHU (hopme;

4) OCyIIEeCTBHUTH OIICHKY KauyeCTBa MPEIOCTABICHUS MYHUITUTIATBHON YCIYTH;

5) MOJAy4YUTH pe3yNbTaT MPEIOCTABICHUS MYHHIUIAIBHONW YCIyrd B ¢dopMme
AIEKTPOHHOIO IOKYMEHTA;

6) momath *xanoOy Ha pelieHue U aercTBue (Oe3neiicTBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHHUIIMTIATBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
noprana, mopTana QeaeparbHON TOCYIapCTBEHHON WHOOPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpoiecc aocyaeOHoro (BHeECyJeOHOro) 00KajJoBaHUSI PEIICHUN U
nercTBui (Oe3elCTBYS), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEeAOCTABJISIONIMMUA TOCYJapCTBEHHBIE U
MyHULIMNATbHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJIapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KAIIUMHU.

2.16.2. ®opmupoBaHuEe 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHON (hOpMBI 3asiBieHUs Ha PecnyOnukaHckoM moptane 0€3 HeOoOXOIUMOCTH
JOTIOJIHUTEJIPHOM MO/1auy 3asBJICHUs B KaKOW-TM00 UHOU popme.

2.16.3. Ilpu popMupoBaHUM 3ag4BICHHUS 00ECIIEUYMBACTCA:

1) BO3MOYKHOCTH KOMHMPOBAHUS U COXPAHCHHS 3asABJICHHS M MHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJHEHHS HECKOJIBKHUMH 3asBUTEIISIMA OJHOU 3JICKTPOHHOMN
dbopMbI 3asBIICHUS TIPU OOpAIEHUU 3a YCIyraMu, MPEIoJIaralolliMi HaIlpaBICHHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTPH IMe4YaTh Ha OyMa)KHOM HOCHTEJIe KOIMUHU DJICKTPOHHON (HOPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO ()OpMY 3asIBJICHUS 3HAYCHHUH B
00011 MOMEHT O JKEJIAaHUIO MOJIH30BATENSI, B TOM YUCJIE€ MPU BO3ZHUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIsl MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBICHUS,

5) 3amonHeHWe Tmoyield AJIEKTPOHHOW (HOpMBI 3asBICHUS 70 Hadajla BBOJA
CBEJICHUI 3asgBUTEJIEM C UCIOJb30BAHUEM CBEJIeHUHM, pa3menieHHbix B ECUA, u
CBEICHMI, OMyOJMKOBAaHHBIX Ha PecmyOnMkKaHCKOM MoOpTajie, B YacTH, Kacaroleics
CBEJICHUH, OTCYTCTBYIONIUX B €IMHON CUCTEME UACHTU(DUKAIINYI U ayTeHTU(UKAIUY;
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6) BO3MOXXHOCTH BEPHYTHhCS Ha JIOOOM W3 ITAlOB 3arlOJIHEHUS SJICKTPOHHOM
(dopMbI 3asBiIeHNs 0€3 TOTEPHU paHee BBEACHHON MH(POpMAIIH;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee ITOJaHHBIM WM 3asBJICHUSM B
TEYEHUE HE MEHEE OJTHOTO T0Ja, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBICHUSM - B
TE€YeHUE He MEHee 3 MEeCSIIEB.

2.16.4. 3anuce 3asButeneit Ha npueMm B M®IL] (nanee - 3anuch) oCylIeCTBIsSETCS
nocpeactsoM PecrybnmkaHckoro noprana, renedoHa KoHTakT-nienrpa MOLI.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE JIs
npuema J1aTy ¥ Bpems B IpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBHOM LIEHTPE
rpaduka nmpuema.

3amuch Ha OMpPENEICHHYIO ATy 3aKaHYMBACTCs 3a CyTKH J0 HACTYIUICHUS JTOU
JIaTHI.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopTaia 3asBUTEII0 HEOOXOAWMO yKa3aTh 3allpallliBaeMbIe CHCTEMOW JaHHBIC, B TOM
qrcIe:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

XKeTaeMylo 1aTy ¥ Bpems iprema.

B cinydae HeECOOTBETCTBHS CBEIEHUMN, KOTOpPHIE COOOIIWI 3asBUTENb IPU
peIBapUTEILHON 3alUCH, TOKYMEHTaM, MPEJCTaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueme, MpeBapuTeNIbHAs 3alMCh aHHYJIUPYETCS.

[Ipu ocyiiecTBIeHUH NPENBAPUTEIHLHON 3aMKMCH 3asBUTEII0 OOecredynBaeTCs
BO3MOXKHOCTh pacriedyararth TaJOH-TIOATBEpkKIAeHHe. B ciydae, ecnu 3asBUTEND
COOOIIUT aapec JJIEKTPOHHOW MOYTHI, HAa YyKA3aHHBIM aJpec TaKKe HaIpaBiseTCs
nHDOpMaITUs O MOATBEPKICHUN MTPEABAPUTEIIBHON 3aIMCH ¢ YKa3aHUEM JaThl, BpEMEHU
¥ MECTa Ipuema.

[Ipu ocymecTBIeHNH TPEIBAPUTEIHHON 3alUCH 3asgBUTENh B 0053aTeIHLHOM
NopsIIKe HHPOPMHUPYETCS O TOM, UTO MPEABAPUTEIIbHAS 3aMMMCh aHHYJIUPYETCS B CITydae
€r0 HESBKH I10 HCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU TIpHUEMa.

3asBUTENH B JIF000E BpeMsl BIPaBE OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBUHN, KpPOME
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTU(UKAIIMN B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMH akTaMu Poccuiickonn ®Penepanuu, ykKazaHus LeId NOpPUEMa, a TaKKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOIUMBIX ISl pacueTa UIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, 10CJ1€10BATEJILHOCTD M CPOKHU BBINOJHEHHS AIMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K NMOPSAKY UX BBINOJIHEHHUS, B TOM YHCJe 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIeKTPOHHOH GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO0(YHKIMOHAJIBHBIX HEHTPaxX
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. IlpegocraBneHre MyHHUIUIAILHON YCIYTH BKIIIOYAET B ce0s CIEIyIOIINe
aJIMMHUCTPATUBHbBIE TIPOLEAYPBHI:

1) KOHCYTBTHPOBAHKE 3aBUTEII;

2) IpUHATHE M PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, MpPEICTaBICHHBIX
3asiBUTEIIEM,

3) HampaBJIeHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHE B
IPEIOCTAaBIECHUN MyHUIIUIIAIBHON YCIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHOMN YCITYTH;

5) BeIaua (HanpaBICHHE) 3asBUTEIIO Pe3yJIbTaTa MyHHUIIUTIAIBHOW YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. OkazaHue KOHCYIbTAIIUN 3asIBUTEIIO

3.2.1. OcHOoBaHMEM Hayajla BBINOJHEHUS aJMHHUCTPATUBHON MPOLEAYPHI
ABJIIETCS OOpalleHue 3asBUTEIs] O BOINPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHUIUIIAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JTULOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenun 3asButens B MOL] — paborark MOI];

npu oOpamieHun 3asButenss B Opran — PyxoBogutens HcnomHutensHOro
KOMHUTETA (AaJiee - JOIHKHOCTHOE JIULIO, OTBETCTBEHHOE 38 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAAKE W CPOKax
MPEAOCTaBICHU MYHHIMNAIbHOW yciayru B MO®PIL[ nuyHo w no TtenedoHy u
3JIEKTPOHHOM TMOYTE.

PabotHuk M®IL[ koHCYabTHUpYET 3asBUTENsA, B TOM YHCIE MO COCTaBy, (opme
IPEeCTaBIAEMON TOKYMEHTALUU U JIPYTUM BOIPOCAM ISl MOJTYYEHUS] MYHULIUITATbHON
YCIIyTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMALMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha ounnaabHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYpHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
KOHCYJIbTAaIlUsl 1O COCTaBy, (opMme MpencTaBIsieMOd [TOKYMEHTAluu W JIpPYrHM
BOIIPOCaM, HEOOXOAUMBIM JJIsl MOJTYYEHUS MyHULIUMIIATIBHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuTbecs B OpranH no TtenedoHy U 3JIEKTPOHHOU
oYyTe, a TakKe IOJIyYUTh KOHCYNbTalMI0 Ha PecrmyOnmkaHckoM mopraie, caiite
Oprana 0 MopsAIKe U CPOKAX MPEJOCTABICHUS MYHULIUIIATBHON YCIyTH, B TOM YHCJIE IO
cocTaBy, (hopme npencraBiasieMo JOKYMEHTAUU U APYTUM BOIpOcaM JUIsl MOTYYEHUS
MYHULIUIIATBHON YCIYTH.
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JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asBUTENI B COOTBETCTBMM C TpeOoBaHUsSIMU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
perjiaMeHra.

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpEX pad0UMX AHEW CO JTHS NOCTYIUIEHUs 00pallieHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHHUCTPATHUBHBIX  IPOLIEAYP  SIBIIIFOTCS:
KOHCYJIbTallUM 10 COCTaBy, (OpMe IMPEICTaBIAEMON JOKYMEHTAllUd U JApPyTrUM
BONpOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIAIBHOM YCIIYTH.

3.3. [Ipunstrie U pacCMOTPEHUE KOMILIEKTA TOKYMEHTOB,
MIPEJICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl IPEIOCTABICHUS] MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3agBurens (nmpeacraBuTenb 3asBuTens) oopamaerca B MPI] ¢ 3ampocom
O TNpPEeNOoCTaBIEHUM MYHULMIAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5 a]MUHUCTPATUBHOTO PETJIaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUMN:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA,

3aMoJHSAET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  OyHKTe 2.5
aAMUHUCTPATUBHOIO  periiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOLI;

nepeaeT 3asBUTENIO HA TPOBEPKY U MOANKUCAHMUE;

MOCJIE MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AUIC MOI];

3arpyxkaetr B AVIC M®I] noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE
b1 () (o1

BO3BpAIIAET MOAMUCAHHOE 3asIBJICHUE I OPUTUHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMsI 3asBUTEIIS.

Pe3ynpTaTaMy BBIMOJHEHUS! aIMUHUCTPATUBHBIX POLEAYP SBISIIOTCA: TOTOBOE K
OTHPABKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. PabotHuxk M®I[ HampaBiaser MNakeT JOKYMEHTOB, MPHUHSATHIX OT
3asBuTeNsl B Opran B 3JeKTpOHHOW (popme (B cocTaBe MAKETOB AJIEKTPOHHBIX JEN) B
T€YeHUEe OAHOro padoyero AHS €O JHSA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOLI.
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Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: 3asIBIICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€J0), HampaBiieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpoHHOM (hopme yepe3 PecnybnukaHnckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
clenyrouue AeCcTBuUs:

BBITIOJIHAET aBTOPHU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (GOopMy DJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEJICHMS,
HEOOXO/IUMBIC U 00s13aTEIbHBIE 1JI MPEIOCTABICHUS MYHULIUTTAIIBHOU YCITYTH;

MPUKPEIUIAET JTOKYMEHThI B 3JICKTPOHHOW (POopMe WM 3JIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

noATBepkKAaeT (PaKT O3HAKOMIIGHHMS W COTJIacusl C YCIOBHSIMU M TOPSAKOM
MPEOCTaBICHUS MYHUIIMNAIBLHON YCIyTHM B 3JEKTpOHHOU (opMme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME IIIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3al0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HOXUMaeT
COOTBETCTBYIOIIYIO KHOTKY B ()OpPME JIEKTPOHHOTO 3asIBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TOJAMKUCHIBACTCS B COOTBETCTBUU C TpPeOOBaAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJIy4aeT YBEIOMJICHHE 00 OTIPABKE DJIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYECKast MpoOBEpKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJEeH 3IIEKTPOHHON
dbopmbl 3asaBieHus. [Ipy BBIABICHUN HEKOPPEKTHO 3aMOIHEHHOTO TMOJIS AJIEKTPOHHOU
dbopMbl 3asBIICHHUS 3asBUTEIb YBEAOMIISIETCS O XapaKTepe BBISBICHHOM OIIMOKH U
MOpsIIKE €€ YCTpaHeHWsT  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEJCTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIICHHSI 3asIBUTEIIA.

Pe3ynbraTaMyu  BBIIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
AJIEKTPOHHOE JeJI0, HampaBiieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJICCTBHUSL.

3.3.3. PaccmoTpenue koMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHWEeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHOW MPOIETYpPhI
SBJISIETCS TOCTYIJIGHHE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
peA0CTaBICHUS MYHUIIMTIATLHON YCIIyTH.

JloIKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM Mpoleaypsl siisercs PykoBoaurens MCoNMHUTEBEHOIO KOMUTETA
(manee - TOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIo/M>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Clly4yae
oOpanieHus 3asaBUTEIN ¢ 3asBIeHUueEM B Opras:

OTIpeIeIsIET MPeIMET OOpaICHIS;
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yCTaHABJIMBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOJIUT TIPOBEPKY MOJTHOMOYHH JIUIIA, TIOIAIOIIETO TOKYMEHTHI,

MIPOBOJUT TIPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpPEOOBAaHUSAM, yKa3aHHBIM B
myHKTe 2.5  aAMUHUCTPATHUBHOTO  pEIrJIAMEHTa,  IPOBEPKY  COOTBETCTBUS
NPEICTABICHHBIX  JOKYMEHTOB  yCTAHOBJICHHBIM  TpeOOBaHHMSIM  (HaJIe)kKaliee
odopmiileHHEe KOMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOMYHCTOK, MPHUITHCOK,
3a4EPKHYTHIX CJIIOB U MHBIX HE OTOBOPEHHBIX MCIIPABJICHHIA);

3allOJIHAET  AJICKTPOHHYIO  (OpMy  3asBIEHHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAITMOHHON CHCTEMe, MpeIHa3HAuYeHHOW ISl OKa3aHWS TOCYJapCTBCHHBIX H
MYHUIIATIATBHBIX YCIIYT;

Ipyl  TPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B  MyHKTe 2.5
aJMUHHUCTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYIIECTBISCT
CKaHMPOBAHWE MIPEICTABIICHHBIX IOKYMEHTOB;

pacreyaThIBaeT 3asBIICHNUE;

TepeIaeT 3asBUTEIIO Ha IPOBEPKY U MOANMKICAHNCE,

MOCJIC TTOAMKMCAHNS CKAaHUPYET MOANMMCAaHHOE 3asBICHUE;

3arpyaer B ABTOMATU3HPOBAHHYIO UH(OPMAITMOHHYIO CUCTEMY,
NpEeIHAa3HAYCHHYIO JUIS OKa3aHWs TOCYIapCTBEHHBIX U MYHHUIUMIAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHbICE B JJICKTPOHHOW (OpME WM 3JIEKTPOHHBIE O00pa3bl
OTCKAaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETIO;

BO3BpAIlae€T TOJANUCAHHOE 3asBICHHE U OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B cnydae Hamwums OCHOBaHWM ISl OTKa3a B MPUEME JOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TMPHUEM JOKYMCHTOB, YBEIOMIISICT 3asBUTENS O HAIWYNN
MIPENSATCTBUAN I TIpHeMa 3asBJICHUS W BO3BpAIlaeT €My JOKYMEHTBI C OOBSICHCHHUEM
coJiep KaHusl BBISBJICHHBIX OCHOBAHHH JIJIs1 OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, ITOCIIC
MOCTYIIJICHUS JOKYMEHTOB Ha PaCCMOTPCHHUE

MIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBUHM C HOMEHKJIATYPOMU JIENT M CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4JaeT TMOCTYNHBIINE DOJICKTPOHHBIC Jella, B TOM YHCIE MPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpME U IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIOBHM JNEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
nmocpencTsoM obpamieHuss k EguHomy mopTany (B ciiyd4ae, €ClU  3asiBUTEIEM

IIPEICTABJICHbI JJIEKTPOHHBIE JIOKYMEHTBI, IIOJITUCAHHbIE YCUJICHHOUN
KBTU(PHUIIUPOBAHHON AJIIEKTPOHHOMN MOJIHUCHIO).
IIpu HaJInYyuu OCHOBAHUM, IIPEAYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMAHUCTPATUBHOTO PpETJIaMEeHTa, IOJTOTABIMBAECT IPOCKT pEIIeHUus 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUIIATLHON YCIIyTH.

B cnywae, ecniu B pe3yiapTare MNPOBEPKH YCUJIEHHOW KBAIU(PUIIMPOBAHHOU
ANIEKTPOHHOW TOJIUCH BBISBICHO HECOOJIOJEHNE YCIOBUM €€ JICUCTBUTEIBHOCTH,
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MPOEKT peleHus: 00 OTKa3e JOJHKEH colep)kaTh MyHKThl cratbu 11 denepampHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIM OCHOBAHUEM JIJISl €0 MPUHSITHUS.

[Tpoexkt pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHNS MYHULUIIAJBHON YCIYrd, ¢ yKa3aHUEM MpPHUYMH OTKa3a (B cllydae,
€CJIi OCHOBaHMS I OTKa3a B IpPUEME JIOKyMEHTOB, HEOOXOOUMBIX JJIf
IPEJOCTABICHUS] MYHULIUNAIBHON YCIYTH, CBSA3aHbl C HAapYLUIEHUEM YCTAHOBJIECHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBAaHHSA JUIsl OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(OPMAaLMI0O O HAaUMEHOBAHMM JOKYMEHTOB (MH(pOpManuu,
CBEIICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
IPOTUBOPEUMBBIE CBEJCHUS, O()OPMIIEHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUI),
HaIlpaBJIsIETCs. Ha COTJIACOBAHUWE B YCTAHOBJIEHHOM IOPSAKE IMOCPEICTBOM CHUCTEMBI
ANEKTPOHHOI'O JOKYyMEHTOOOO0pOTA.

CoryacoBaHue TMpOEKTa pelIeHHss 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJISI TMPEJOCTABICHHUS MYHHUIMNAIBHOW YCIYI'H, OCYIIECTBIISETCS B
MOpSAIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywdae oOTCyTCTBHS OCHOBaHM JJii OTKa3a B IHpPHUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTa, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabOYero JHsA CO JTHS
NOCTYIJICHUS 3asBJICHUS, HAIIPABJISIET 3asIBUTENO, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEIOMJICHHE O MOCTYIJICHUU 3asiBICHUS, COJEpIKallee BXOISAINUNA perucTpaliOHHbIHN
HOMEp 3asBJICHUS, ATy MOJIyueHHUs 3asBJICHUS, NEpeuyeHb HauMEHOBaHMWM (aiiiios,
NPEICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJIy4€HUs pe3yJbTaTa MYyHHIMIAIbHOU
YCIIyTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHkTax 3.3.3.1, 3.3.3.3
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHUYECKOH BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHON
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM [JIi OKa3aHWs TOCYJapCTBEHHBIX M
MYHHIIMITATBHBIX YCIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOILEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aMUHUCTPATUBHOTO PErJIAMEHTA, BBIMOJHAIOTCS B TEYEHUE OJHOrO padoyero AHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraraMu BHIOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBIISIOTCS: PUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pEIIeHHs 00 OTKa3e B MpHEMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.

3.4. HampaBieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
MPEAOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHOM MPOIEAYpPbI
ABJISIETCSl TOJYy4Y€HUE AOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYPHI, OT JIOJBKHOCTHOTO Jiuia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEISI JOKYMEHTOB.

JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOMN MPOUEAYPHI, ABisieTcss PykoBoauTens MComHUTENLHOTO KOMUTETA
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(mamee - MOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HAMPABICHHE MEXBEIOMCTBEHHBIX
3aIpoOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HAIIPABJIEHUE MEXBEJOMCTBEHHBIX
3arpocoB, (OpMHUpPYET W HAMpaBisieT B AIEKTPOHHOW (POpME MOCPEACTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOJACHCTBUS (TP OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCO0aMH) 3alpocChl O MPEJOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PEIrIaMEHTA.

AJMUHUCTPATUBHBIE TPOUEAYpHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MPUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

PesynpTaTaMy  BBINOJNHEHUS  aJMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HaIlpaBJEHHbIE B OpraHbl BJIACTU U (WJM) MOABEAOMCTBEHHBbIE OpraHaM BJIACTH
OpraHu3aliy 3alpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIINX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHTHl (MH()OpMalUI0) WIM HapaBisioT
yBEJIOMJICHHUSI 00 OTCYTCTBHM JOKYMEHTa W (Wjn) MH(OpPMalMKM, HEOOXOIUMBIX JIs
MPEA0CTABICHUS MyHULIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJIMUHUCTpPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS. B TEUEHHE TpPEX MAHEH CO [HS TOCTYIUICHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHU3allMio, MPEIOCTABISIONIME JTOKYMEHT U HHGOPMAIIHIO,
€CJIM UHBIE CPOKHU MOATOTOBKM U HAMPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3alpocC
HE YCTaHOBJICHBI (eneparbHbIMU 3aKOHAMH, NPABOBBIMM akTamMu [IpaBuTenncTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMaTHUBHBIMH MPaBOBbIMU akTaMu PecniyOnuku TaTapcTaH.

PesynbTaTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JOKYMEHTBI (CBEJIEHUs), HEOOXOAUMBIE JJIsl MIPEAOCTABICHNUS MyHULUMIIAIBHON YCIYTH,
00 yBeOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEJOMCTBEHHBIX 3aPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpallrBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBHSL  JIOKYMEHTHI  (CBENIEHUs), HEOOXOMUMBIE Il TPEIOCTaBICHUS
MYHUITUTIAJILHOW YCIIyTH, THOO0 yBeJOMIICHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

npu HaJUYuu OCHOBAHUMU, peAyCMOTPEHHBIX MYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PETJIAMEHTAa, TMOJTOTaBIMBACT MPOCKT pemieHus 00 OTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MyHUIIUIAIBHONW YCIIYTH.

[IpoekT pemieHus 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX s
PEeIOCTaBICHUS MYHUIIMNAIBHOM YCIYrH, C YKa3aHMEM MpPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS [JIi OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIs
NPEIOCTaBICHUS MYHUIIMIAIBHOW YCIIYTH, CBSI3aHbl C HApYIIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHHS IUIsi OTKa3a B MpUEME JOKYMEHTOB
TOJDKHBI  COZIepKaTh HMHGOPMAIMI0 O HAWMEHOBAHMM JTOKYMEHTOB (WH(OpmaIuwy,
CBEJICHUI1), KOTOphIE HE TMPEACTABICHbI, COJIEpkKAT HEAOCTOBEpHbIE U  (WUJIH)
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MPOTUBOPEUYNBBIEC CBEJICHUS, O(DOPMIICHBI C HAPYIIICHHEM YCTaHOBICHHBIX TPEOOBAHU),
HAIpPAaBIIETCS HA COIVIACOBAHUE B YCTAHOBJIEHHOM TMOPSIIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CoryacoBaHre TMpOEKTa pEIIeHHs 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOIUMBIX [UISI TPEJOCTABICHUS MYHUIIMIIAJIBHON YCIIyTH, OCYIIECTBIISETCS B
HOpsZIKE, TPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHUHHUCTPATUBHOTO PETJIaMEHTa.

AJMMHUCTpaTHUBHBIE TPOLEAYPbI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHB MOJIyYEHUS CBEJICHHI 10 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMy  BBINOJHEHUS ~ QJMUHUCTPATHBHBIX  IPOLEAYp  SBISIOTCS:
JIOKYMEHTHI (CBEICHUS), HEOOXOAUMBIE AJISl MPEIOCTABICHUSI MyHUITUTIAIEHOU YCITYTH,
NpOeKT pemieHUss 00 oOTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX  JJis
MPEIOCTABICHUS MyHHUIIUTIAIbHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aJIMUHHACTPATUBHOTO pErjaMeHTa, TMpH HAIUYMM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(GOPMAIIMOHHONW CHCTEMBI, MpeIHAa3HAaYeHHOW Ml OKa3aHWS TOCYAapCTBEHHBIX H
MYHHUIIMMIATBHBIX YCIyr, B TOM UYHCJIE C MOMEHTAa pPETUCTPAllud 3asBICHUS B
COOTBETCTBUH C IMMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pErJIaMEHTAa.

3.4.6. MaxkcumanbHbIi CPOK BBINOJHEHUS aJMHUHUCTPATUBHBIX IPOLELYP,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErJaMEHTa, COCTaBJSET TpU pabouux
THS.

3.5. [loaroroBka pe3yapTaTa MyHUITUTAIBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIpaBJIEHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHMI), HEOOXOOUMBIX IS
MPEIOCTABICHUSI MyHUIIUTIAJIbHON YCIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHWE aIMUHUCTPATUBHOM
npoueaypsl, sBisercs PykoBoaurens McmomHuTenbHOTO KOMHUTeTa (manee -
JIOJHDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yjbTaTa MpeAoCTaBICHHUS
MYHUIIMIIATEHOU YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MPEIOCTABIICHUSI MyHUILIUTIAIbHON YCIYTH;

IIpU BBISIBIICHUW OCHOBAaHMU [JI1 OTKa3a B TPEJOCTABICHUH MYHHIIUIAIBHOM
yCIyTH, YKa3aHHBIX B MyHKTE 2.8.2 afMUHUCTPATUBHOTO pPETriaMeHTa, MOATOTABIUBACT
IPOEKT peleHus 00 OTKa3€ B MPEAOCTABICHUN MyHUIIMTIIAILHON YCIIyTH;

B CJIy4yae OTCYTCTBMsI OCHOBAHMI /111 OTKa3a B MIPEIOCTABICHUN MYHUIIMITAJIbHON
yCIyTd, MPEeAyCMOTPEHHbIX IYHKTOM 2.8.2 aJIMUHUCTPAaTUBHOIO pErjaMeHTa, [0
UTOraM  PAcCMOTPEHUs  JOKYMEHTOB, HEOOXOAUMBIX I IPEIOCTaBICHUS
MYHHIIMIIAJBHOW YCIYTH, MOJATOTaBIMBACT MPOEKT pe3yibTaTa MPEIOCTaBICHUS
MYHHIIMIIAJBHOW YCIYTH B COOTBETCTBUM ¢ moxamyHktamu 1 — 3 mynkrta 2.3.1
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aJIMUHHACTPATUBHOTO PETJIAMEHTA,;

HAnpaBlIsieT  TOJATOTOBJICHHBIM  TMPOEKT  pe3yibTara  MPelOoCTaBICHUS
MYHHIIMIIAJBHOW YCIYT'M Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TMOPSAKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

AJZIMUHUCTpPATHBHBIC MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B T€YCHUE OJJTHOT'O pabovyero JHs.

PesynbraTamMu BBINONHEHHS aIMUHUCTPATHUBHBIX MPOLEIYp SIBISIOTCA: MPOCKT
perieHust 06 0TKa3e B MPEIOCTABICHUN MYHUIUITAIBLHON YCIIYTH, CIIPABKU (BBITUCKH).

3.5.3. CornacoBanue " TOANUCAHHE TMPOEKTA pe3yiabTaTa IPeIOCTaBICHUS
MYHUIUIIATBHONH  yCIyrd (Jajiee — TPOEKTHl  JIOKYMEHTOB) — OCYIIECTBISETCS
PYKOBOZHMTENEM CTPYKTYpHOTO TOAPA3/EICHHs, OTBETCTBEHHOIO 3a IMOATOTOBKY
pe3ynbTaTa MYHHIMIIAIBHOW  yCiIyrw, 3amectuteneM PykoBomutenss Oprana,
PykoBomurenem Oprana.

[TonroroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIIME 3aMEYaHus, BO3BPAIIAIOTCSA
Ha JOpabOTKy JHIy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MYHHUIIUTAIbHOMN
yenyru. [locie yctpaHeHHsl 3aMedaHuil MPOEKTHI JOKYMEHTOB MOBTOPHO MEpPEdaroTCs
JUIS COTTIACOBAHUS U TIOIITUCAHMS.

PykxoBonutens OpraHa npu paccMOTPEHUH MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOMIOICHUE AIMUHUCTPATUBHOIO pETJIAMEHTa JOJDKHOCTHBIMM Juuamu OpraHa B
YacTU CPOKOB BBIMOJIHEHUS a]MUHUCTPATUBHBIX MPOLETYP, UX MOCIEI0BATEIBHOCTH U
HOJTHOTBI, HAJWYMsI COTJIACOBAaHUM YIOJTHOMOYEHHBIX MOJKHOCTHBIX jull OpraHa B
CUCTEME JIEKTPOHHOI'O JJOKYMEHTO0O0pOTa.

B ciydae BbIsSIBI€HHS ~ HapylleHHMH B  YacTM  CPOKOB  BBINOJIHEHUS
aJIMUHHUCTPATUBHBIX TMPOIEAYpP, WX TOCIEI0BATEIILHOCTH M TMOJHOTH PyKoBOIUTEND
Oprana HTHAIIMUPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIIUX HAPYIICHHUS,
B COOTBETCTBUH C MMyHKTOM 4.3 aIMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHUCTpATUBHBIC TPOILEAYPHl, YCTaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO pabodero THS.

PesynbpraramMu BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKaze B IpHeMe IOKyMEHTOB HEOOXOIMMBIX ISl IPEIOCTABICHUSI MyHHUIIUITATLHOM
yCIIyTH, pelieHne o0 OTKa3e B NPEJOCTaBICHUM MYHUIIMNAIBHON YCIyTH, CIpaBKa
(BbIMHCKA).

3.5.4. Hcnonnenwe mporenyp, VyKa3aHHbIX B NyHKTax 3.5.2, 3.5.3.
aJIMMHHUCTPATUBHOIO  pErjaMeHTa, IMpH HAJIUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYIIECTBIISICTCSI B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIATIATBHBIX YCIIYT.

MaxkcruMabHBIA CPOK BBITIOJTHEHHS aIMHHUCTPATUBHBIX TPOIEAYD, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PErjIaMEeHTa, COCTABIISIET OIMH pabo4Mii AEHb.

3.6. Brimaua (HampaBiieHHE) 3asBUTEIIO PE3yIbTaTa MyHUIIMIAIBHON YCIyTH

3.6.1. OcHoBanueM Hauana BBIMOJIHEHUS AaJIMUHUCTPATUBHON MPOLEAYPHI
ABJISETCA TOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBINOJHEHHE
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aAMUHUCTPATUBHOM MpPOLIENYpPHl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MPEIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHUBHOM
npouenypsl, sBisierca PykoBoaurtens lMcnonHuTensHOro komurera (nanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblJauy (HaIpaBJICeHHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbiAady (HampaBJIeHUE)
JIOKYMEHTOB:

o0OecrieynBaeT  pPErucTpalMio W BHECEHHWE CBEIEHUH O  pe3ylibTare
NPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIYTHM B TMOJCHCTEMY BEIEHUS JOKYMEHTAIUH
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAYEHHON IJIs1 OKa3aHUs
roCyJAapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT;

M3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIIAIBLHON YCIYTH U O BO3MOXKHOCTH IOIYYEHUS
pe3yJibTaTa Mpea0CTaBICHUS MyHUIMIIAIBHOM ycinyru B Oprane wiu B MOLI.

HcnonHenne  mpoueAyp OpU  HAIMYUKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHOM I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHULIUNIATBHBIX YCIIYT.

AJMUHUCTpAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBIMOJIHAIOTCS B TEYEHHE OJHOTO paboyero IHsA CO AHS MOAMHCAHUSA JOKYMEHTa,
SABJISTFOLLETOCS pe3ynbTaToOM IIPENOCTABIICHUS MYHMIIMIIAIbHON yCIIyTH,
YIOJHOMOUYEHHBIM JIOJDKHOCTHBIM JiniioM Oprana (OpraHom).

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
pa3MellleHne CBEACHH O pe3yJbpTaTe MPEeAOCTaBICHUS MYHULMMAIBHON YCIyIH B
MH(DOPMAIIMOHHBIX CHUCTEMAaX, M3BEIEHUE 3asgBUTENs (€ro MpEeACTaBUTENS) O
pe3ynbTaTe NPeJOoCTaBICHUS MyHUIIMIAIBHON YCIYTH U CIIOCO0AX €ro MOJIy4eHHUsI.

3.6.3. Ilopsmox Bblmauum (HampaBlIeHWs) pe3yidbTaTa  MPEIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHON yCIyTH B
MOILI, padotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIbTAT MYHULMUIAIBLHON YCIyrd B
dopMe dK3eMIUIsipa IJEKTPOHHOTO JIOKyMEHTa Ha OymaxHoM Hocurtene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE€ C OK3EMIULIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTaBIISCTCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa
MyTEM €ro 3alicH Ha CheMHBIA HOCHUTENb MH(GOPMALMU WJIM HApaBICHUs SK3EMILIApa
AIIEKTPOHHOI'O JOKYMEHTA IO 3JEKTPOHHOMW IMoYTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENIb HWH(MOPMALMM WIA HANpPaBICHUU DSK3EMIUISIpAa 3IIEKTPOHHOTO
JIOKyMEHTa, HA OCHOBE KOTOPOT'O COCTAaBJIEH JK3EMILISP AJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJIe, MO JJIEKTPOHHON MOYTe HUIACHTUYHOCTh TAKOTO SK3EMILIspa
ANIEKTPOHHOIO JOKYMEHTAa DJK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSIETCS YIOJTHOMOYEHHBIM COTPYIHUKOM C MCIOJIb30BAHUEM YCUIICHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHOM MOJIIHUCH.

AJMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS. B TOPSAKE OYEPEIHOCTH, B J€Hb NPUOBITUS 3asiBUTEIST B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM padoTsl MOII.
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Pe3ynbraramMu BBIOSHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SIBISIIOTCS: (PUKCALIUS
dakTa BeIIAYM pe3ysbTaTa MPEIOCTaBICHUS MyHUIMNaIbHOW yciayru B AUC MOI],
pe3yJabTaT NPeIOCTABICHNUS MyHULUIIAIIBHON YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 32 PE3yNbTaTOM MYHHUIUIAIBHOW yCIyTH
yepe3 PecnyOnukaHCKUN TOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HaANpaBJIsIeTCs  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBISIONIETOCS — pe3yJbTaTOM

IPEI0CTaBICHUS MYHHIIMITATEHON yCITyTH, TIOITUCaHHBIN YCHIICHHOU
KBAJTU(UITUPOBAHHON 3JIEKTPOHHON MOAMKCHIO YITOJTHOMOUYEHHOTO JIOJDKHOCTHOTO JIAIIA
Oprana (Opranom).

AJMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCSL B JICHb IMOANUCAHUS JOKYMEHTa, MOATBEPKAAIOLIECTO MPEJOCTaBICHUE
(0TKa3 B MpEeAOCTaBICHNUN ) MYHUIIUIIAIBHON YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBIISIOTCS:
HampaByieHUe (MIPeOCTaBIEHUE) C UCIHOJIb30BaHMEM PecmyOiauMkaHCKoro mnoprala
3asBUTEIII0 JIOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHUE MYHUIIMIAIBHON yCIyTU
(B TOM 4mCII€ OTKa3 B MPEAOCTABICHUN MYHULIUTIATIBHON YCITYTH).

3.6.3.3. [Ipu oOparnieHnn 3asiBUTENS 32 PE3yJbTaTOM MYHUIIMITAIILHON YCIYTH B
OpraHn, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO Pe3ysbTaT MyHHUIMNANbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUBIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHTEIE €My
PEAOCTABISAETCS IK3EMILISP AIEKTPOHHOTO IOKYMEHTA IyTEM €r0 3allMCy Ha ChEMHBIN
HOCHTENIb UH(POpPMAIIMK WM HANPABJICHHS YK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIJIKE OYEPEIHOCTH, B J€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUM C [IpaBuiamMu BHyTpEHHEro TPyAOBOTO pacnopsiika OpraHa.

Pe3ynbTaTOM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLIEAYpP ABISIOTCS: (Pukcarus
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIUNAIBHOM  YCIyTHM B
ABTOMATH3UPOBAHHOW WH(OPMAIIMOHHOW CHCTEME, MpeaHa3HAYECHHOW [Jis OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCIYT.

3.7. VicnipaBiieHre TEXHUYECKUX OITUOOK

3.7.1. B cinyyae oOHapyKeHHsS] TEXHHUECKOU ONMTMOKN B IOKYMEHTE, SBJISIOIIIEMCS
PEe3yNbTaTOM MYHUIIMIIATLHOMN YCIYTH, 3asIBUTENb HanpasiisgeT B Oprax:

3asBJIeHHEe 00 WCHpPABICHUU TEXHUYECKOW OmuoKku (mpuioxkenne Noe 5 k
HACTOSAIIEMY aMUHUCTPATUBHOMY PErJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3afBUTENI0 KAK PE3yNbTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsl OLINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITYy, CBHJIETEIbCTBYIOIINE O HAJUYUU
TEXHUYECKOUN OLINOKH.

3asBineHue 00 MCHPABICHUH TEXHUYECKOW OMIMOKU B CBEACHUSX, YKAa3aHHBIX B
JTOKYMEHTE, SIBJISIONMEMCS Pe3yJIbTaTOM MYHHITUTIAIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
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(YIIOTHOMOYEHHBIM MPEICTABUTEIEM) IOYTOBBIM OTIPABIECHUEM (B TOM YHUCIE C
WCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), MO0 uepe3 PecnyOnukaHckuil mopran WA
M®OII,.

3.7.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISICT
IpUEM 3asBJICHUSI 00 MCIPABIICHUU TEXHUYECKOW OLIMOKHU, PETUCTPUPYET 3asiBICHUE C
IPUIIOKEHHBIMU JJOKYMEHTaMHU U MepeAaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHs C JaThl PETUCTPALIUU 3asBJICHUS.

Pe3ynbraraMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATOE
M 3apEeruCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pabOTKYy JTOKYMEHTOB.

3.7.3. JIOWKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a 00paboOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B I1EIIX BHECEHHUS WCIPaBICHUA B JOKYMEHT,
ABJISIIOUIUICS PE3YNbTAaTOM MNPEIOCTABICHUS MYHUUUIAIBHOW YCIYyTH, OCYILIECTBIISET
IpOLEAYPHl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMHUHUCTPATUBHOTO periiaMeHTa, M
BBIJIACT HKCIIPABJIEHHBIM JOKYMEHT 3asBUTENI0 (YHOJHOMOYEHHOMY IPEICTABUTENIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTHMHAJIa JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUYECKask OMNOKa, UM HAlpaBIseT
B aJipec 3asBUTEJNsI MOYTOBBIM OTHpPAaBJIEHUEM (ITOCPEACTBOM 3JIEKTPOHHOM IMOYTHI)
OUChMO O BO3MOKHOCTHM IIOJIyY€HHs JOKYMEHTa MpH mpeaoctaBieHud B Opran
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJEPKUTCSA TEXHUUYECKask OIINOKa.

AJIMUHHUCTpPAaTUBHBIE MPOLUEAYPHl, YCTAaHABIMBAEMble HACTOSALIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TE€UYEHUE JABYX pabOyuX JHEW Mocie OOHapyKEHUs TEXHUYECKOU
OIIMOKM WM TMOJY4YeHUS OT JII0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOIYIIEHHOM OIINOKe.

PesynpraraMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BbIJIAaHHBIN (HAIIpaBJICHHBIN) 3asIBUTENIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM
yCJIyru

4.1. Tlopstok OCyIIECTBIECHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM B UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMLIAMU MTOJ0KEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa ¥ MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K
MPEIOCTABJIECHUIO MYHUIIUIIAIBHON YCIYTH, a TAKXKE MIPUHITUEM UMHU PELICHUN

KoHTpob 32 MOTHOTOM M Ka4eCTBOM MPEOCTABICHUS MYHUIIMIAIBLHON yCIYTd
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HapyUIEHUH MpaB 3asBUTEINICH, MPOBEICHUE
IPOBEPOK  COOJIIOJIEHUST TMpOLeyp MPEAOCTABICHUS MYHUIUIAIBHOM  YCIIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NTOMKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOYIIpaBJICHUSI.

dopMaMu  KOHTPOJIST 3a COOJIOJEHUEM MCIOJHEHUS aJMUHUCTPATHBHBIX
MPONEAYP ABJISIIOTCS:
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1) mpoBepka ® COTJIaCOBaHHWE IIPOSKTOB JIOKYMEHTOB II0 IPEAOCTaBICHUIO
MYHULIMIIAIBHOMN YCIIYTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPSAJIKE MIPOBEPKHU BEJICHUS
JEIOIPOU3BOCTBA,;

3) npoBeCHHE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
poLEaYyp NPEAOCTABICHNS] MyHULIMIIATBHOW YCIIYTH.

B mensix TeKylmero KOHTPOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIMECS B
AJICKTPOHHON 0a3e JaHHBIX, CIy)KeOHas KOPPECTOHJCHIMS, yCTHas W IHChbMEHHas
uH(opMaIKs TOMKHOCTHBIX JIUII, OCYIIECTRIISIONINX BHITTOTHEHHUE aMUHUCTPATUBHBIX
MPOLEYP, )KYPHAJIBI y4€Ta COOTBETCTBYIOIIMX JIOKYMEHTOB U JPYTUE CBEICHUA.

JIns1 OCyILEeCTBIICHUSI KOHTPOJIS 32 COBEPIICHUEM JICMCTBUM MPU MPEIOCTABICHUN
MYHUUUMAIBHON YCIYTM W NPUHATHU PEHIEHUA PYKOBOJMUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEACTABISAIOTCA CIOPAaBKM O  pe3yibTarax MpPeaOCTaBICHUS
MYHHUIUIIATBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYIICHUS CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP MOJKHOCTHBIE JIMIIA HEMEIJIECHHO UWH()OPMUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISAIONIECTO MYHUIHNAIBHYIO YCIYTY, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJIb 3a COOJIIOJICHHEM TOCIIECIOBATEIbBHOCTH  JICMCTBUH,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMH npoueaypaMmu o MPEI0CTABJIEHUIO
MYHULMNAIBHON YCIIYTH, OCYIIECTBIAETCS 3aMECTUTEIEM PYKOBOIWUTENSI OpraHa
MECTHOTO  CaMOYMpaBJICHUSA, OTBETCTBEHHBIM 3a OpraHu3aiuio  paboThl 110
MPEIOCTABJIECHUI0O MYHULIMITAJIIBHOW YCIIYTH, HAYaJbHUKOM OT/IEJIA, OCYIIECTBIISIOMIETO
OpraHu3alrio padboThl O NPEIOCTABICHUIO MYHUIIMTIATBLHON YCIIyTH.

[lepeyeHbp JOJDKHOCTHBIX — JIMI, OCYUIECTBISIIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JIEIECHUSIX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. ITopsigok U NEPUOANYHOCTD OCYIIECTBICHHUS MIJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK
MOJTHOTHI M KQ4E€CTBA MPEAOCTABICHUS MyHULIMTIATIBHOW YCIIYTH, B TOM YHUCJIE TTOPSAI0K
1 (hOpPMBI KOHTPOJIS 32 MIOJTHOTON M Ka4ECTBOM MPEIOCTABICHUS MyHHUITUTIATLHOM
YCIyTH

4.2.1. KoHTpoJb 32 MOJTHOTOM M KAYECTBOM MPETOCTABICHHUS] MyHUITUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHus1 IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (Oe3nericteue) Oprana, a
TaK)Ke WX JIOJDKHOCTHBIX JIUIl, MyHHUIIMTIAIBHBIX CITY)KAIHX.

4.2.2. B nensix ocyuecTBICHUS KOHTPOJIS 32 MOJTHOTON M KAYECTBOM
PeI0CTaBIECHUS MyHUIIUTIATBHOM YCIYTH MPOBOISTCS MJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Topsa0K ¥ MepUOANYHOCTh OCYIIECTBICHUS TIAHOBBIX MPOBEPOK
yCTaHaBIMBaETCs M1aHoM padboTsl Oprana. [Ipu npoBepke MOTYT paccMaTpUBAThHCS BCE
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIMIATBHON YCIYyTH (KOMILJIEKCHBIE
MIPOBEPKH ), UITH OTIETBHBIN BOMIPOC, CBSI3aHHBIN C MPEOCTABICHIEM MYHUIIUITAIIBHON
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yCIIyTH (TeMaTudeckue npoBepku). ITpoBepka Takxke MOKET IPOBOJUTHCA 110
KOHKPETHOH KaJI00€ 3asBUTEIIA.

4.2.3. BHenaHOBbIE€ TPOBEPKHU MPOBOISATCS B CBA3U C IPOBEPKON YCTPAHEHHUS
paHee BBIIBICHHBIX HAPYLIEHUHW AIMUHUCTPATUBHOI'O PETIIAMEHTA, a TAKXKE B CIIydae
HoJTyyeHus »kano0 3asBuTeNei Ha neiicTBus (Oe3neiictBue) OpraHa, a Takke ux
JOJDKHOCTHBIX JIUL, MyHUIIUIAIBHBIX CITyXKaIIHX.

4.2.4. Pe3ynbTatrhl IpoBEPKH 0(OPMIISIOTCS B BUJE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAOTCS BBISBJIICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPeI0CTABIISIIOIIETO
MYHUIUTAIBHYIO YCIYTY, 3a pEeLICHUs U JeiCTBUA (0e31eiCTBUE), IPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ IPEAOCTABICHUS] MYHULIUIIAIbHON YCITyTH

[To pe3ynbTataMm MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HapYLICHUN IIpaB
3asBUTEJIC BUHOBHBIE JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIATeNLCTBOM Poccuiickoint denepanum.

PykoBoauTeNlb OpraHa MECTHOI'O CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.

PykoBoaurtenp (3aMeCTUTENh PYKOBOJUTEISA) CTPYKTYPHOTO TOAPA3IACICHUS
OopraHa MECTHOI'0 CaMOYIIPABJCHHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(nu) HeHaIeKallee BbBIMOJHEHUE aJIMHHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazaene 3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJDKHOCTHBIC JIMI]a W WHBbIE MYHULUNAIbHBIC CIYXKAIlMEe 3a PELICHUs WU
nevictBust (0e3eicTBUE), MPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJIe MPEIOCTaBICHUS
MYHULIUTATBLHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
Mpe0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TPaXKJIaH, ux
00bEeIMHEHUI U OpraHu3aIui

KoHTposb 3a mpenocTaBieHneM MYHULMIIAIBHON YCIIYTH CO CTOPOHBI IPaK/aH,
uX OOBEIMHEHMH W OpraHu3alui, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpABJICHHS  OPU  NPEIOCTaBICHUU
MYHULIMIIAIBHOM  yCIYTW, IIOJYyYEHUS IIOJHOM, aKTyaJIbHOMW M JOCTOBEPHOU
uH(poOpMaIMU O TOPSAJKE MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIeOHOTO paccMOTpeHusi oOpaiieHuil (kao0) B Mporecce MpeaoCcTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

5. locyneoHblii (BHeCy1e0HbIH) MOPSIA0K 00:KAJT0BAHUS pellieHuil u 1eiicTBUiA
(0e3neiicTBHs) Oprana, NpeaoCTABJISIOIIEr0 MyHUIIUIIAIbHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOI0 LEHTPA MPeI0CTABJIECHUS FOCYAAPCTBEHHBIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbu 16
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®enepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JINII,
MYHHUIUNAJBHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYACOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3nelcTBUs) opraHa, NpPeIOCTaBJSIONIET0 MYHUIIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NOPEeAOCTABISIONIET0 MYHULHUNAIBHYIO — YCIYTY,
MYHULHANAIBHOTO  CHYXKaIlllETO,  PYKOBOAMWTENS  OpraHa,  MPEeJOCTaBIIAIOLIETO
MYHULHANAIBHYIO yCIIyTYy, MHOTO()YHKITMOHAJILHOTO LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHU3alMMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbhu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KaAI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylIeHue CpoKa PErucTpaluu 3amnpoca 0 NpeJOCTAaBIEHUN MYHHUIIMIAIbHON
YCIIyTH, 3aIpoca, yKa3aHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KalloBaHWE 3asiBUTENIEM PEIICHUN U JNeUCTBUMI
(6e3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTrO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CIM Ha MHOTO(QYHKUMOHAJIbHBIA LIEHTP, PEIICHUS M
nerctBug  (O6e37eiiCTBUE) KOTOPOTO  OOXKAIIYIOTCA, BO3JIOXKEHA  (QYHKIHUS 110
IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYyT B IOJHOM OObEME B
nopsiike, onpenesieHHoM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UK UH(OPMAIUH JIMOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYLIECTBICHHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTamu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
npaBoBbiMM akTamMu PecnyOsmku TatapcraH, MyHUIMNAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMM akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
npaBoBbiMM akTamMu PecnyOnmku TatapcraH, MyHUIMNAIbHBIMU MPABOBBIMU aKTaMU
JUTSl IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MPEaYyCMOTPEHBI (penepanbHbIMA 3aKOHAMHU W TIPUHSTHIMA B COOTBETCTBHU C HUMU
MHBIMU HOPMAaTHMBHBIMHU ITPaBOBbIMHU akTaMu Poccuiickon @enepanuu, 3aKOHAMHU U
WHBIMH ~ HOPMAaTMBHBIMH  TIPaBOBBIMM  akTtamu  Pecnybmuku ~ Tarapcraw,
MYHUIIMTIAJTGHBIMA ~ TIPABOBBIMH ~ aKTaMu. B yka3aHHOM ciiydae jgocyaeOHoe
(BHecyneOHOE) oOkamoBaHWE 3asBUTENIEM PEIICHUM U JelcTBuil (Oe31eicTBYA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKUHUOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B TMOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOU YCIYTH
JaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMU TNPAaBOBBIMU akTamu Poccuiickoi
@Oenepan, HOPMATUBHBIMH  MpaBOBbIMM  akTamu PecryOnmuku — Tatapcraw,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMH;
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7) OTKa3 opraHa, MPeIOCTABISAIONIETO MYHUIIMIANBHYIO YCIYTY, JHOKHOCTHOTO
JUIa OpraHa, MPEeAOCTABISIIONIET0 MYHULIMIIAIBHYIO YCIYTy, MHOTO(YHKIIMOHATEHOTO
[[EHTPa, paOOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPa, OpraHu3aIui, MpeayCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanmpHoro 3akona Ne 210-®3, unu ux paOOTHUKOB B
UCTIPaBJICHUH JOMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B pPE3yJIbTaTe
NPEIOCTAaBICHUSI ~ MYHHIIMIIAJBLHOW  YCIyT'HM  JIOKYMEHTax  JUOO0  HapylIcHHE
YCTaHOBJICHHOTO CpOKa TaKWX HWCIpaBiIeHHd. B ykazaHHOM ciydae aocyaeOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHU W JchcTBUil (Oe31eicTBUS)
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pabOTHWKA MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa
BO3MOXKHO B CIIy4ae, €ClIM Ha MHOTOQYHKIIMOHATBHBIA IEHTP, PEIICHUS U JCHCTBHS
(Oe3neiicTBME) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (YHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCAYr B TOJHOM o0OBeME B TMOPSJIKE,
onpeneneHHoM 4yacTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TOpsAAKa BbIIaYU JOKYMEHTOB IO pe3yibTaTaM
MPEIOCTABICHUSI MyHUIIUTIAJTBHON yCIYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHOW YCIIYTH, €CTTH OCHOBAaHUS
MPUOCTAHOBIICHUSI HE MPEAYCMOTpPEHBI (eaepanbHbIMA 3aKOHAMU U TIPUHSATHIMH B
COOTBETCTBUM C HUMH WHBIMA HOPMATHUBHBIMU TIPaBOBBIMH akTamMu Poccuiickoi
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TPaBOBBIMU akTamMu PecryOiauku
TaTtapctran, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMu. B ykazaHHOM ciiydae JocyneOHoe
(BHecyneOHOE) oOkamoBaHUE 3asBHUTENIEM pEIICHUH U JedcTBuil  (0e3aeiicTBus)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U JCUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUILMMAIBHBIX YCAYr B TOJHOM o0OBeME B MOPSIKE,
onpeneneHHom vyactbio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHuWe y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIIUIAIBHON yCITyTH
JOKYMEHTOB WMJM HMH(OpPMAaIMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAIUCH MPH MEPBOHAYAIHHOM OTKa3€e B MPUEME TOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEIOCTAaBICHUSI MYHUIIUTIATHHON YCIyTH, MO0 B MPEIOCTABICHUNA MYHHIIMITATHLHON
YCIIYTH, 32 UCKIIOYECHUEM CIIy4aeB, MPEITyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaeOHoe (BHecyaeOHOe)
o0>kajoBaHuE 3asIBUTEJIEM peleHui u JNEHUCTBUI (Oe3meitcTBUSN)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (GYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCAYr B TOJHOM o0OOBeME B MOPSIKE,
onpeneneHHoM vacThio 1.3 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKamoba momaercss B THChbMEHHOW (opme Ha OyMa)kKHOM HOCHTENE, B
AJIEKTPOHHOH ¢opMe B OpraH, MPEAOCTABISIONIANA MYHULIMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATBHBIA TIEHTP JHOO0 B COOTBETCTBYIOIIWN OpraH TOCYAapCTBEHHON
BJIACTH, SIBIISIONIMICS yupenuTeleM MHOTO(QYHKIMOHAIBHOTO IIeHTpa (nmanee -
yUpeAUTeah MHOTO(QYHKIMOHAIBHOTO  LIEHTpa), a Takke B  OpraHu3aluw,
npexycMoTpeHHbie yacTeio 1.1 ctareu 16 ®@enepanbHoro 3akona Ne 210-03. XKanoost
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Ha pemnieHus u JaedcTBus (Oe3neHCTBUE) PYKOBOAMTENS OpraHa, MPeaoCTaBIISIFOIIETO
MYHULUIAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIMI OpraH (Ipy €ro HaIM4uM) JInoo B
ClIy4ae €ro OTCYTCTBHSI PaCCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEIOCTABIIAIONIETO MYHHUIIUNIATBHYIO YCayry. JKamoObl Ha pemieHuss W JCUCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JIeUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHATEHOTO [EeHTpa  MOAaroTCcA YUPETUTENIO
MHOTO(YHKIIMOHAJILHOTO IIEHTPA WM JIODKHOCTHOMY JIMIY, YIOJHOMOUYEHHOMY
HOPMATHUBHBIM TIpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
nerctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPEeayCMOTPEHHBIX yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, momarTCs PYKOBOAMTEISIM 3THX
OpraHu3alri.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperIOCTaBISIOLIErO
MYHULUINAIBHYIO  YCIYry, JIOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULHIAJIBHOTO CIIYXallero, PyKOBOAMTEN OpraHa,
MPEAOCTABIISAIONIET0 MYHUIMIAIBHYIO YCIYTy, MOET OBITh HallpaBj€Ha IO IOYTeE,
yepe3 MHOTO(DYHKIMOHAJIBHBIA LEHTP, C MCIOJb30BaHUEM HH(DOPMALMOHHO-
TEJICKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oduimanpsHOro caiita oprasa,
NPENOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciuyry, Eaunoro  moprama  nu6o
Pecnybnukanckoro mopraina, HHGOPMAIMOHHON CHCTEMBI JOCYIeOHOT0 00XKaJoBaHUs,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIUYHOM TIpreme 3asBuTens. JKanoba Ha pelieHus u
NEeNCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJTLHOTO  IIEHTpa MOXET OBbITh HampaBjJieHa IO TouYTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTtn  «HTepHeT,
opuIMaNbHOrO cailiTa MHOrOQYHKIMOHAJIBHOIO LEHTpa, EnumHoro mnoprana Jsmbo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHUs,
a TaK)Ke MOKET OBbITh NMPUHSATA MPU JIMYHOM IIpreme 3asButens. XKanoda Ha pereHus u
nerctBusa (Oe3nelicTBUE) OpraHu3alui, MpeayCMOTpeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOKET OBbITh HaIpaBJeHa
o ToYTe, C HCMOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«HTepHeT?, O(UIMANBHBIX CANUTOB JTHX oOpraHu3amuii, EguHoro mnoprana mm6o
PecnyOnukanckoro mopTana, a TakKe MOXET OBITh NPUHSTA TPH JIMYHOM IPUEME
3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHWE OpraHa, MPEAOCTABIAIONIETO MYHUIIUITAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPeIOCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIYyTy, JTHOO
MYHUIIMIAIBHOTO CIIy’Kalllero, MHOTO()YHKIIMOHAJILHOTO LIEHTPa, €r0 PYKOBOAMUTEIS U
(unu) paboTHWKa, OpraHu3alui, NOPEeAyCMOTPEeHHbIX dacThio 1.1 crateu 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTese u (W) paOOTHUKOB, PEIICHUS U
nerctBus (0e31eliCTBIE) KOTOPHIX 00KATYIOTCS;

2) dbammwinio, UMs, OTYECTBO (MOCTEAHEe - MPU HAJIWYWHK), CBEIACHHUS O MECTe
KUTEIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOr0 JUIA, a TAKKEe HOMEP (HOMepa) KOHTAKTHOIO



33

tenedoHa, agpec (agpeca) FIEKTPOHHON MOUTHI (TIPH HATMYMH) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHULHMIAIBHYIO  YCIyry, JOJKHOCTHOIO —JIMIIA  OpraHa,
PEIOCTABISIONIET0 MYHULUINAIBHYIO YCIYTy, JU00 MYHUIMIAIBLHOTO CIIy)Kalllero,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHUU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nerctBueM (Oe3eiicTBHEM) oOpraHa, MpPeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHUIUOAIBHOTO  CIIY>KAIllero, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HAJU4MM), MOATBEPKIAIOLIME JOBOJbI 3asBHUTEI,
100 X KOMUHU.

5.4. IloctynuBiias »xanoda NOJIEKUT PETUCTPALMH B CPOK HE MO3HEE paboyero
IHS, CJIEYIOLIETO 33 THEM ITOCTYIIJICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISIONIMNA MYHUIIUTATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBEHOTO
LEHTpPa, B OpraHU3alllM, MNpeaycMOTpeHHble 4yacThio 1.1 cratebm 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImIeCTOANUNA oOpraH (MPU €ro HaJU4HhH), TOMJICKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH padOUMX JTHEH CO JIHA €€ pEerucTpaiuu, a B
ciy4yae 00XaJOBaHMsI OTKa3a OpraHa, MPEeAOCTaBISAIOIIET0 MYHULHUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asBUTENs JHOO B
WCIIPABJICHUU JONYIICHHBIX ONEYaTOK M OIMMOOK WM B ciyyae oOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CPOKa TaKUX HCIPABIECHUW - B TEUEHHE MATH pabodmx
JTHEN CO JTHS €€ PETUCTPALMH.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIINX
pELICHUN:

1) sxamo0a yIOBIETBOpSIETCS, B TOM YHUCiIE€ B (opMe OTMEHBI MPHUHITOIO
peIIeHus], UCTIPABIICHUS TOMYIIEHHBIX ONMEYaTOK M ONIMOOK B BBIIAHHBIX B PE3yJIbTATE
MPEJOCTaBICHUS MYHUIMIAIBHOW YCIYyrd JIOKYMEHTaX, BO3Bpara 3asBUTEIIO
JNEHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickonn ®enepanuy, HOPMATUBHBIMHU ITPABOBBIMU AKTAMU
PecnyOnuku TaTapcTaH, MyHULIUTTATBHBIMU TTPABOBBIMU aKTaAMU,

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mo3nHee nHs, CAEAYIOHIErOo 3a JIHEM MPUHATUS DPELICHUS, YKAa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTEII0 B MUCbMEHHOW (opMe M MO KEJIAHWUIO 3asiBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yibTaTax
PacCMOTPEHUS KaJIOOBI.

5.7. B cayyae mpu3HaAHMS >KajJoObl MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O PE3ysbTaTax PacCMOTPEHUs KanoObl naercs uHGoOpMalus O JEeHCTBUSX,
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OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBIIOIIMM  MYHHLIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHMU3aIfel, MpeaycMOTpeHHOM yacThio 1.1
ctateu 16 @enepanbHoro 3akoHa Ne 210-®D3, B 1ensix He3aMeUIUTEIIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HAPYIICHUH MIPHU OKa3aHUH MYHUIIUTIAIBHON YCIyTH, a TAaKXKe MPUHOCSTCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEY00CTBA U yKa3bIBaeTCs MH(OpMAILMs O JadbHENIINX
JNEUCTBUSX, KOTOpbIE HEOOXOJMMO COBEPUIMTH 3aABUTEII0 B LEIAX IOITYYCHUS
MYHULIUNIATBHON YCIYTH.

5.8. B cinyuae mpusHaHUs kajoObl HE MOAJIEKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pE3yJibTaTaX pPACCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX IPHUHATOrO PEIICHHs, a Takke HHQOpMalus O MOpsaKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ UJIU IO PE3yJIbTaTaM PaCCMOTPEHHS KaJIOObI
MPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYUIEHUS WM MPECTYIUICHUS
JOJLDKHOCTHOE JIMIO, pa0OOTHHK, HAJEJIEHHBIE ITIOJIHOMOYUSIMU T10 PACCMOTPEHHUIO JKao0,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPUAIIBI B OpPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUNTAIBHONW YCIYTH
10 BBIJaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot No 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICAYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILNEHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHIUAIBHON YCIYTH MO BbIAa4ue CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Ceenenus 00 3JEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmKCh YNOJTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

(pamuyst, ©Ms1, OTIECTBO, TACTIOPTHBIC JAaHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJIPEC INEKTPOHHOH MOYTHI, Teae()OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbiaaTh cripaBKy (BBITTUCKY)

(yxa3aTe B CIIPaBKH)

K 3asBnenutro npunaratores:

Pe3ynbraT npenocraBieHus MyHULIUNAIBHON YCIYTH, IPOLTY NPEI0CTaBUTH:

[ e nuunsii ka6uner [Toprana rocymapCTBEHHBIX W MYHUIIANATBHBIX YCIIYT
PecnyOomuku Tatapcran;

D B MHOTO(QYHKIMOHAIBHOM IIEHTPE MNPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITTUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).
3anucaHo:

[IpaBusnbHbBIE CBEICHUS:

[Ipomry wcnpaBuUTh  JONYHICHHYIO TEXHUYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIIME  W3MEHEHUS] B  JOKYMEHT,  SBJSIOMIMICA  pe3yJbTaToOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHWHM 3asBJIeHUs] 00 HCIpaBICHUU
TEXHUYECKOM OIMOKY MPOIITy HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMMH HA OYMa)KHOM HOCHTEJIE TTIOUYTOBBIM OTIPABJICHUEM TIO
aapecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaK)K€ BHECEHHBIE MHOIO HUIXKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(mara) (ToAnKCH) (©.1.0.)
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