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[NocTaHoBieHNe
Ne 6 oT 22 mapTa 2022 roaa

06 yTBepXAEHUN aAMUHUCTPATUBHOTO
pernameHTa npefocTaBneHuns
MYHMLMNANLHOW yCNyru no BblAave
crnipaBKy (BbINUCKK)

B uensx peanusauuu depepanbHOro 3akoHa oT 27 wwonsa 2010r. Ne210-#3 « 06
opraHusauuu  nNpenocTaBneHna rocyfapcTBeHHbIX 1 MyHULMNanbHbIX —ycnyr» 1 B
cootBeTcTBUM ¢ depeparnbHblM 3aKOHOM OT 6 okTsibpa 2003r. Ne131- ®3 «06 obLux
ApUHUMNax —opraHusauun  MecTHOro camoynpasneHva B Poccuiickonn  Peaepanuny,
VcronHUTENbHbIN ~ KOMUTET BEenoBckoro  CemnbCkoro  NOCeneHnA AkcybaeBCKOro
MyHULUMNANBHOTO paitoHa Pecnybnuku TaTapcTtaH MOCTAHOBIAET:

1. YTBEpauTb npunaraembii ALMWHUCTPATUBHbBIA  PernaMeHT npegcraBneHna
MYHWLMNanLHOM ycnyri no BbiAa4e crpaBky (BbINUCKM)

2. MpusHaTb yTpaTUBLLMM CUATY.

- npunoxeHne Ne3 «AQMUHUCTPATUBHLINA pernaMeHT npenocTaBneHns MyHULMNansHoM

ycrnyrv no Bbiaade crnpasku (BbIMUCKM) YTBEPKAEHHbIA NOCTAHOBNEHNEM McrnonHuTenbHoro
komuTeTa BEnoBCKOTO CEenbCcKoro MoceneHuns Akcy6aeBcKoro MyHuumnanbHoro pavioHa
Pecnybnuku TaTapcTaH Ne14 ot 24.12.2018r.
_  MocTaHoBREeHUE WCMONMHUTENbHOro  KoMUTEeTa GenoBCcKOro  CEenbCKoro  NoceneHnd
Akcyb6aeBCKoro MyHMLMNANbEHOrO paitoHa PT Ne 4 ot 02.06.2021 roga «O BHeceHuw
N3MEHEHWIA U AomNONHEHWA B [locTaHOBNEHVE MCHoMHUTENbHOrO KoMuTeTa Benosckoro
cenbckoro nocenenuss N 14 ot 24.12.2018 r. "O6 yTBEpPXKAEHUN aAMUHNCTPaTUBHOIO
pernameHTa npefocTaBeHNs MyHULMNanbHOW ycryru»

3. OnybnmkoBaTb HacTOsLLEE nocTdHOBREHWE Ha oduunanbHom noptane npaBoBON
nHdpopmaumm Pecnybnuku TaTapctaH B MchopmauMOHHo-TeneKOMMyHMKauMOHHoM cetn
"MHTepHeT" no agpecy: http://pravo.tatarstan.ru u NHGOPMALIMOHHBIX CTEHAAX noceneHuns.

4. KOHTpOnb 3@ UCMONHEHNEM HAaCTOALLETO NOCTaHOBIEHNs OCTaBIAD 3a COOOM.
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YTBEepXaeH

noctaHoBneHnem VIcnonHUTENbHOro
komuteTa benosckoro cenbckoro
noceneHuns AkcybaeBckoro
MYHMLMNANbHOro panoHa
Pecnybnukn TatapcTaH

OT «22» mapTta 2022 r. Ne6

AOQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHusa MyHMLUNanbLHOM YCNyrn no Bbigaye cnpaBku (BbIMUCKN)

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHusa agMUHUCTPATMBHOMO perfameHTa

Hactosiwuii  agMUHUCTPaTUBHLIA  perfaMeHT npeaocTaBneHust  MyHMUMnansHOM
ycnyrm (panee — agMUHUCTPATUBHBLIA pErfamMeHT) ycTaHaBnvMBaeT cTaHOapT M Nopsidok
npedocTaBneHnsl MyHMUMNanbHOM ycnyrM Mo Bbigaye cnpasBku (BbiNMUckM)(oanee —
MyHMUMNansHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jlnuamu, MMerLWmMMn NpaBo Ha NOJlyYeHne MyHULMNanbHOW YCIyru, sSiBRSHOTCA
dusmyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3agBneHneM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, Y4OCTOBEPSIOLLEro ero rnofHomouns (ganee — npeacTtaBuTElb
3asBuTens).

1.3. MNopsgok MHpopMnpoBaHUA 0 NpeaocTaBfiEeHNN MyHULMNATbHOW YCyrn

1.3.1. WHdopmauuss o nopsgke npefocTaBfieHuUss  MyHMUUnanbHOW — ycnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx Bu3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOOYHKUNOHANbHbIX LEHTPOB MNpeAoCTaBfieHUs roCy4apCTBEHHbIX M MYHULMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMMNanbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMmyHukaumoHHon cetn «MHTepHeT» (https://www. Aksubaevo. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin nopTan);

5) B rocygapCTBeHHOW WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHCynbTMpoOBaHMe no BOMpocaM NpefocTaBfeHus MyHUUMNanbHOW YyCnyrm
OCYLLieCTBNAETCH:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfieHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) B YMOMHOMOYEHHOM Ha npefocTaBreHuMe ycnyrn opraHe — VICnonHUTENbHOM
komutete benoBckoro cenbckoro noceneHus(ganee — icnonkom):
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npu yCTHOM obpaLleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
BymMa)KHOM HOCUTENE No NoYTe, B 3NEKTPOHHOM hopMe NO 3MEKTPOHHOM MoYTe.

1.3.3. Hpopmauusa Ha EgmHom nopTane, PecnybnvkaHckoMm noptane O nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
becnnaTHo.

[ocTyn K nHopmaumm 0 cpokax u nopsiake NpefocTaBfieHnss MyHUUUNAansHOM yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucrne 6e3
NCMoNb30BaHNA NporpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHu4eckue
cpenctBa 3asButensa TpebyeT 3aknoyvyeHUs NUUEH3MOHHOMO WKW WMHOMO CorfalleHnst ¢
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM npefocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lpn obpaweHnn 3aaBuUTENS JSIMMHO WK NOo TeredoHy B COOTBETCTBUMU C
nocTynueLLUMM obpalleHnem npegoctaBndeTcs MHpopmMaums:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANbHOIMO LEeHTpa npeaocTaBreHuns
roCygapCTBEHHbIX WM MyHUUMNanbHbIX YCIyr, wucnosikoma (agpec, rpaduk pabdoThl,
cnpaBoYHble TeNedOoHbI);

2) O nopsiake npeaocTaBfeHus MyHMUMNanbHOW YCnyrn, o cnocobax u cpokax
noaayun 3asiBNeHunn;

3) O KaTeropusix rpaxgaH, KOTopblM MpefoCTaBnAsieTCa MyHuuunanbHasi ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBneHms MyHULMNanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX ANA pPacCMOTPEHUA 3asiBNEHUA O
npegocTaBfieHnn MyHUUMNAnbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o0 xoae npegocTaBneHnsa MyHULMNANbHOW yCnyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHUUUNANIbHON YCNYTu;

7) o nopsgke obxanoBaHwa OeUCTBUMA wunu 6e34encTBUMS  OOSMKHOCTHBIX NN,
ncnosikoma.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYAHMKM  oTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuUMnanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3aaBUTENIO MOPSAOK NPedoCTaBfeHUs MyHUMUMNANbHOM YCNyrM M BOMPOCHl, yKas3aHHble B
HaCTOSILLEM NYHKTEe aAMUHUCTPATMBHOIO pernameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNOoNb3YyTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no Bonpocam npenoctaBneHna MyHUUUNanbHOW yCnyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNANbHOro panvoHaun Ha MHAOPMALMOHHBIX
cTeHaax B nomelleHnax OpraHa ansa paboTbl € 3aaBUTENAMMU.

MHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX W Ha oduumanbHOM canTe MyHULMNANbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOW ceTn «WMHTepHeT», BKNOYaeT CBeaeHns o
MYHULUMNANbHOW ycnyre, cogepxaiwumnecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMeHTa, MHPOPMaUMID O MEeCTe HaXOXAEHMWS, CNPaBOYHbIX
TenedoHax, BpemeHun pabotbl OpraHa, o rpaduke npuema 3asBneHuin Ha NpeaocTaBreHne
MYHULMMNANbHOW YCINyru.

1.4. HopmaTuBHble NMpaBOBbIE aKTbl, perynvpytowime npegocrasreHme
MYHULUMNANbHOW YCNyrn
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1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PEryrmpylowmx npeaocraBreHue
MyHUUMMAnNsHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB KX oOdmumanbHoro onybnukoBaHus), pasmewleH Ha EguHom noprtane, B
PeecTtpe rocygapCTBEHHbIX UM MyHuMUMNANbHbIX YCnyr, Ha oduyuanbHOM caunTte
MYHULMMNAnNsHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT.

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfameHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmMelleHuio Ha EanHom nopTtane, B PeecTtpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odumymanbHOM canTte MYyHULUNanNbLHOro parnoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHON ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnosibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNoMb3ylTCa crneaylwme TepMUHbl U
onpeneneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANLHOIO LEeHTpa npefocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 06ocobreHHoe CTPYKTYpHOe
nogpasgeneHue (odouc) MHOrOOyHKLMOHASTbHOMO LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCeNneHnn
MYHULMMNAnNbHOro panoHa unm B ropoackom okpyre Pecnybnuvkn TaTtapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHuM3aumm OesaTenbHOCTU  MHOMOQYHKUMOHANbHbIX LIEHTPOB
npefoCTaBfieHNUs  FOCYAApPCTBEHHbIX M MYHUUMNANbHbLIX  YCAyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lpaButenbctea Poccuinckon depepaummn ot 22 gekabps 2012 r. Ne1376
«O6 ytBepxaeHun [NpaBun opraHu3aumm AesTeNbHOCTM MHOMOMYHKLUMOHANbHbLIX LLEHTPOB
npegoCTaBEHNS FOCYAapPCTBEHHbIX U MYHULIMNANbHbBIX YCIYr»;

TexHuyeckas owunbka - owubka (onmcka, onevaTka, rpamMmaTvyeckas Wnu
apupmeTndeckas  owmbka nmbo  nogobHas  owmbka),  AONyLWEeHHass ~ OpraHom,
NpefoCTaBALWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNanbHON YCryrn), CBeAEeHUAM B LJOKYMEHTaX, Ha
OCHOBaHWWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema uvaeHTMdUMKauuMM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBarowlen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOMb3YEMbIX AN NPeoCTaBNEHUs roOCyaapCTBEHHbBIX N MYHULUMNANbHbLIX YCAYr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHopMaLMOHHas
cuctema, obecneuvmBarollad CaHKUMOHUPOBAHHbLIA A0CTYN YYaCTHUKOB MHM(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEME WAEHTUMKaUUM W ayTeHTUduKaumm K uHpopmauuu,
cogepxallemncs B rocyaapCTBEHHbIX MHPOPMAaLMOHHbBIX CUCTEMAX U MHBIX MHOPMALMOHHBLIX
cucrtemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHAMbHbIA LEeHTP
npenoCcTaBfEHNs rTOCyAapCTBEHHbIX U MyHMLMNANbHbIX yYenyr B Pecnybnvke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cuctema
MHOTFOOYHKLMOHAnNbHbIX LEHTPOB MPEeAOCTaBMEHNA FOCYAapPCTBEHHbBIX U MyHMUMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMMHUCTpaATMBHOM pernameHTe nog 3asiBlieHMeM O npenocTaBreHnmn
MyHUUMNaneHOW ycnyrn (ganee - 3asiBNEeHME) MOHMMAaeTCs 3anpoc O MNpenocTaBieHnn
MYHULUMUNANbHOW YyCryru, NoAaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 PenepanbHOro
3akoHa oT 27 wuwona 2010 roga Ne210-®3 «O6 opraHusaumm npenocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr» (aanee — ®epepanbHbii 3akoH Ne210-D3).

2. CtaHpapT npegocTaBfieHU MyHULUNANbHOW yCIyru
2.1. HammeHoBaHWe MyHULMMNANsHOM yCcnyru

Bblgaya cnpaBku (BbIMUCKK).
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2.2. HanmeHoBaHue CMNOMHUTENBbHO-PACNOPSANTENBHOIO opraHa MecTHOro
camoynpaBsreHunsl, HeNnocpeACTBEHHO NPefoCTaBMAILWEro MyHULMNAIbHYIO YCyry

WcnonHutenbHbin  komuTteT bBenoBckoro cenbckoro noceneHunss AkcybGaeBCKOro
MyHUUMNaneHoro panoHa Pecnybnukn TatapcTtaH

2.3. OnucaHue pesyrnbTaTa NpeaocTaBneHnst MyHUUMnanbHON yCnyrm

2.3.1. PesynbTaTtoM npegocTaBreHns MyHUUMNanbHON yCnyrn SBNAeTcs:

1) cnpaBka (Bbinucka)(npunoxeHve Ne 1k HacTodAwemy aaMUHUCTPaATUBHOMY
pernamMeHTy);

2) pelweHre 06 oTkase B NpegocTaBrieHUn MyHuumnanbHon ycnyru(npunoxeHune Ne
2K HacTosLWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ONsi NPefoCTaBneHuUs
MyHUUMNaneHonW ycnyrn  (NpunoxeHne Ne 3k HacToswemy  agMUHUCTPATUBHOMY
pernamMmeHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNanbHOW YCNyri HanpaBnseTcsa 3asBuTento
B dopmMe 3MEeKTPOHHOro [OKYMEHTa, NOAMUCAHHOIO YCWUNEHHOW KBanuduLuMpOBaHHOM
3IEKTPOHHOM MOAMUCBLID YMNONTHOMOYEHHOrO LOMMKHOCTHOro nunua OpraHa (nubo OpraHa),B
cooTBeTCTBUMN C DeaepanbHbIM 3akoHOM OT 6 anpend 2011 roga Ne63-d3 «O6 anekTpoHHON
nognucny (aanee — ®efepanbHbli 3akoH Ne63-P3)B nuyHbIM kKabuHeT EguHoro noptana. B
crnyyae HanpasneHus 3asaBneHuss nocpegctsoM PecnybnukaHckoro noptana pesynbtar
NpeaocTaBfeHns MyHULMNANbHOW YCNyrn HanpaBnsAeTCA TaK Xe B JIMYHbIA  KabuHeT
PecnybnukaHckoro nopTana.

2.3.3. o BbIGoOpy 3asBuTENsa pesynbTaT nNpegocTaBreHus MyHUUMNanbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3NEKTPOHHOIMO [LOKYMEHTa,
pacne4yataHHoro Ha 6OyMaxHOM HocuTene, 3aBEepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT nNpefocTaBreHns MyHUUMNanbHON
ycnyrm B QOpMe O3MEeKTPOHHOro [OKYMeHTa B TeyeHue Ccpoka [OeWUCTBUS pesynbraTta
npegocTaBfieHNs MyHULUMNANbHON yCnyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyrn, B TOM Y1Che ¢ y4eTOM HeOBX0ANMOCTH
obpalleHus B opraHu3auuu, yyacteyroLme B npefoCcTaBneHmm MyHULmMnanbHOM yCnyrun, Cpok
NPUOCTaHOBMNEHNS NpefoCTaBneHns MyHULMNAnNbHOW YCryrn B cnyyae, ecrivi BO3MOXHOCTb
NPUOCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenbcTBoM Poccuickon denepaumm, cpok
Bbldayu (HanpaBreHns) AOKYMEHTOB, ABMSIOWLNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTca B Te4YeHme Tpex paboumx gHen.

2.4.2. [lpuocTtaHOBNeHMe cpoka nMpeaoCcTaBleHns MyHUMUMNANbHOW YyCryru He
npenycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSIOWErocs pe3ynbTaTtoM npenocTaBfeHunst
MYHULMManNsHOW ycrnyrn B popmMe 3NeKTPOHHOro AOKYMEHTa, 3asdBUTEN0 OCYLLECTBISETCA B
AeHb 0popMMNEeHUs 1 perucTpaumm pesyrnbTaTa npegocTaBlieHUss MyHULUNANsHOW YCIyri.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOH6XO4MMbIX B COOTBETCTBUM C
3akoHogaTenbHbIMU UMY MHBIMW HOPMATUBHBLIMW NPAaBOBbLIMU akTamMun 4515 NpegocTaBneHuns
MYHMUMNANbHON YCNyru, a Takke ycnyr, KoTopble ABNATCA He0bXoaANMbIMU 1
o6a3aTenbHbIMK A58 NPeoCTaBNEHNA MyHUUMNANbHbBIX YCRyr, NOANeXaLimnx
npeacTaBfieHnIo 3aaBMTENEM, CNocobbl UX NONyYEeHUs 3asBMTENEM, B TOM YUCHE B
3IeKTPOHHOW (popme, NOPSAOoK NX NpeacTaBlieHns
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2.5.1. [Ins nony4yeHnss MyHUUMNanbHOW yCnyrn 3asBUTeNb NpeacTaBnsaeT cnegylowme
AOKYMEHTbI:

1) OOKYMEHT, yOoCTOBEPALWMA NUYHOCTL (He Tpebyetca B cnyvae obpalieHus
nocpenctesomMm PecnybnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSAOLMNIN NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B (bopMe AOKymMeHTa Ha OymaxHom HocuTene (npunoxeHne Ne4 Kk Hacrtosemy
agMVHUCTPATUBHOMY pernameHTy);

B 9JfIEKTPOHHOW popme (3anofHSEeTCss MOCPEeACTBOM BHECEHUS COOTBETCTBYIOLLMX
CBEOEHWA B OMEKTPOHHYH ¢opMy 3asBfneHusi), MOAMMCAaHHOE B COOTBETCTBMM C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMWHUCTPATUBHOINO pernameHTa, npu obpalieHum
nocpeactesom PecnybnnkaHckoro noprana;

4) B cnyyae, ecnu Ansd npeaocTaBfneHnss MyHUUMnanbHOW ycnyrm Heobxoguma
ob6paboTka nepcoHanbHbIX [OaHHbIX NUUA, He SBMAKOLWErocs 3asBuTenem, U ecnv B
COOTBETCTBUMN C dpefeparnbHbiM 3aKOHOM 00paboTka TakMx MepCoHanbHbIX AaHHbIX MOXET
OCYLLECTBNATbCSA C COrnacusi ykasaHHoOro nuua, npuv obpawleHun 3a nonydeHnem
MYHAUMNANbHOMW  YCNyrn  3asBuUTeNb  OOMOMHUTENbHO  NpeactaBnsieT  OOKYMEHTbI,
noaTBepXaatwolme MNorydYeHnMe cornacusi  ykasaHHOro nuua WM ero  3akOHHOro
npegcrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YyKaszaHHOro nuua. [JOKyMeHTbl,
noaTBepXaatoLme nonyvyeHme cornacusi, Moryt ObiTb NpeAcTaBfeHbl B TOM Yncrne B oopme
3NEKTPOHHOr0 AOKYMEHTA;

5) B cnyyae, ecnu 00643aHHOCTb XpaHeHus [omoBon kHurm o 31.12.2017
BO3naranacb Ha COGCTBEHHWNKOB XMWIbIX NOMELLEHUI, 3asBUTENEM NpeacTaBnseTca JoMoBas
KHUra;

6) npaBoyCTaHaBNuBawLLiME [OOKYMEHTbl Ha WHAMBMAYaANbHbIN XWNon AoM (ecrnu
npaBo COBCTBEHHOCTM He 3aperucTpypoBaHo B EguMHOM rocygapCTBEHHOM peecTpe
HeBWXUMOCTU) — ANS BbIMUCKM U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBneHne wn npunaraemMmble [LOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepes MO®L] Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHUAM nyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nn4HO nnu nocpencTBOM NOYTOBOM CBSA3N HA DyMaXkHOM HocuTene.

3asiBrneHve u npunaraemble OOKYMEHTbI, MpU HanpasBneHnn nocpeacTBOM MOYTOBOW
CBSA3U, 3aBEPSIOTCH B YCTAHOBMEHHOM MOpPSAKE.

2.5.3. 3agBneHne npu HanpaeneHunM nocpeactsom PecnybnvkaHckoro noprtana
noanuncbIBaeTCca NPOCTON ANEKTPOHHOM MOANMUCHIO 3asBUTENS.

[Ons nony4yeHnsa npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEeOoBXo4MMO MNpPONTH
npoueaypy pernctpaumm (ayteHtudgpukaunn) B ECUA, a Takke noaTBEPAUTb YYETHYIO
3annce.

OnEeKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pa3sbl AOKYMEHTOB), YyKas3aHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO perfiameHTa, 3aBepstoTCs YCUNEHHOW
KBannuUMpoOBaHHON NOANUCHIO NKL, YNOSTHOMOYEHHbIX Ha CO34aHWe U NoanucaHne Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamu.

OnEKTPOHHbIE AOKYMEHTbI(3NIEKTPOHHbIE 00pa3sbl AOKYMEHTOB), Mpunaraemble K
3aABEHNIO, B TOM YUCre OOBEPEHHOCTU, HanpaenswTca B Buae dannos B hopmatax pdf,
jPg,jpeg,png, tif, doc, docx, rtf, sigpasamepom He 6onee 50 Mb6anT.

KauyecTBO npenocTaBnsieMbiX 3NEKTPOHHbIX [OOKYMEHTOB (31IEeKTPOHHbIX 006pa3os
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM OObemMe npoynTaTb TEKCT AOKYMEHTa W
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencrtaBneHust OOKYMEHTOB M MHGOPMauUUM WAW OCYLLECTBINEHUS LOEWCTBUN,
npeacTaBfieHMe UM OCYLLECTBIIEHME KOTOpPbIX He npeayCMOTPEHO HOPMAaTUBHLIMU



NpaBOBbIMM  aKTaMu, PEerynupylowmmMm  OTHOLLUEHWSl, BO3HMKalOWMe B  CBA3N C
npegocTaBfieHneM MyHULUNANbLHOW YCAYru;

2) OCylleCTBNeHUss OEWCTBMWA, B TOM 4MCME COrfacoBaHUn, HeobxoouMmbix Ans
NONyYeHNa MyHULMNANbHOW YCAYrM N CBSA3aHHbIX C ObpalleHNEM B UHblE FOCYAapCTBEHHbIE
opraHbl, opraHbl MECTHOro caMOynpaBJSieHUs, OpraHmM3aunKn, 3a MUCKIIYEHUEM MonyyYeHus
yCrnyr n nonyyYyeHus AOKYMEHTOB W MHGOpMauMu, NpenocTaBnsiemMblx B pesynbrare
NpeaocTaBfeHns Takux YCNyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4actm 1 ctatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHBIX YCryr);

3) npeacrtaBneHUst OOKYMEHTOB W WHQopmMauuu, oTcyTcTBue U (Unun)
HEeOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb MNpu MepBoHayarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeoOxoguMbIX [ONA nNpefoCTaBfieHUs MyHWUunanbHOWM ycnyru, nubo B
npegocTaBfieHUM MyHULMNAbHOW YCIyrn, 3a UCKMOYEHNEM CeayroLmX Cry4aeB:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacalLnxcd
npefoCcTaBfieHUs MyHUUMNANbLHOW YCyrn, nocre nepBOHa4YanbHOW nofayun 3asiBfieHust O
npegoCcTaBfieHUM MyHULMNANBHOW YCIyru;

0) Hanuume owunboK B 3asiBNEHUN O MpedoCTaBfAEHUN MyHULMNANbHOW YCIyrn u
AOKYMeHTaX, [MOAaHHbIX 3asiBUTeneM Mnocre nepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeoOxoguMbIXx N9 NpefoCTaBfeHns MyHuuunanbHOW ycnyru, nubo B
npefoCTaBfieHUM MYHUUMNANbHOW YCYyrM U He BKITOYEHHbIX B MNPeOCTaBfEeHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) MUCTEYEHME CpokKa OEeWCTBUS LOKYMEHTOB WM U3MEHEHWEe WHgopMaumm nocne
nepBoHa4YanbLHOro OTKkasa B MNpueMe [LOKYMEHTOB, HeobXxoaAuMbIX ANA NpeaocTaBreHus
MyHULMNAnNbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BbisIBIEHWE OOKYMEHTanbHO MNOATBEPXAEHHOro dakTta (nNpu3HakoB) OLWMOOYHOro
UM NpPoTMBOMNpPaBHOro AencTeunda (besgenctsns) AOMKHOCTHoro nuua OpraHa, paboTHuka
M®L, npn nepBoHayarbHOM OTKase B nNpuemMe [AOKYMEHTOB, HeobxoauMbix AOns
npegocTaBfieHnsa MyHULMNAnsHON ycrnyru, Nnbo B NpefoCcTaBreHnn MyHUUUNansHOW ycnyru,
O YyeM B NUCbMEHHOM BuAe 3a Moanucbio pykoBoauTens OpraHa npyv nepBoHa4YarbHOM
oTKase B NpMemMe JOKYMEHTOB, HeobXxoAMMbIX AN NPeAoCTaBNeHNs MyHULMNANbHOW YCnyru,
yBeAoMisieTcs 3asaBuUTENb, a Takke NPUHOCATCH U3BUHEHUS 3a JOCTaBfNeHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha 6yMaxHOM HocuTene [JOKYMEHTOB U uHdopMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblny 3aBepeHbl B COOTBETCTBUMN C NYHKTOM 7.2 4acTu
1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-P3, 3a UCKINIYEHMEM CryYyaeB, eCiln HaHECEHne
OTMETOK Ha Takue [JOKYMeHTbl Nnbo ux mnsbaTue ABngeTcd HeobXOAMMbIM YCrOBUEM
npefocTaBfieHNs rocydapCTBEHHOM WM MYyHMUMMAnNbHOW YCNyrM, M UHbIX CIlyYyaes,
yCTaHOBNEHHbIX beepanbHbIMU 3aKOHaAMU.

2.6. VicuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOANMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMM akTaMK A5si NpegoCcTaBeHNst MyHULMNANbHOW YCryr, KoTopble
Haxo4aTCs B pacnopsikeHMM rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
camoyrnpaBneHus 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM MU opraHaMm MecTHOro
camoyrnpaBfieHMs opraHM3aLumii 1 KoTopble 3asBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENSIMW, B TOM YMCIE B 3NEKTPOHHOM chopMe, MOPSAoK UX
npeacTaBneHnst; rocyapCTBEHHbIV OpraH, opraH MECTHOIO camoyrnpaerneHust Nnbo
opraHu3auusi, B pacnopsikeHUM KOTOPbIX HaXoaATCst AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaroTcsa B pamkax MexseOMCTBEHHOIO B3aMMOLENCTBUS:

1) BbINMcKka u3 EQnHOro rocygapCTBEHHOro peectpa Heasmxknmoctn — denepansHas
cnyxba rocygapCTBEHHOW permcrtpauum, kKagactpa u Kaptorpaguu;

2) cBedeHust 0 OeucTByloweM nacrnopte rpaxgaHuHa Poccuinckon depepauumn —
MB[]l Poccuu;

3) cBedeHMs O HoTapuanbHOM [oBepeHHOCTM — PegepanbHasi HoTapuanbHas
nanara.
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2.6.2. 3agasuTenb BnpaBe MNpedoCTaBuUTb [AOKYMEHTbl (CBedeHus), YyKasaHHble B
nognyHkre 1 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B opMe 9NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHON KBanuunumpoBaHHOM NoANUCHLIO nuu,
YNOSTHOMOYEHHbIX Ha CO3aHue U NoAnncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBfieHus.

2.6.3. HenpeacraeneHne (HeCcBoeBpeMeEHHOEe npeacTaBrieHne) yKka3aHHbIMU B NYHKTe
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BriacTu, opraHamu
MECTHOro camoynpaBrfeHUs, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA He MOXET SABMATbCA
OCHOBaHWeM A8 0TKa3a B NpefoCTaBfieHUM MyHULMNANbHOW YCryri.

2.6.4. [omkHocTHoe nuuo un (MnNn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  perfaMmeHTa opraHoB W opraHuMsauui, He npeacTaBuBLUME
(HecBoeBpeMeHHO npeACTaBMBLUME) 3arnpoOLleHHble M  HaxXOAdaWMecs B pPacnopsiKeHuu
AOKYMEHT WNW CBedeHus, noanexart agMWHUCTPATUBHOW, AUCUMMINHAPHOW WKW WMHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTeNnbcTtBoM Poccuickon ®egepaunn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENS OOKYMEHTbl CBEAEHUS, B TOM 4uCre
nogTeBepxgalrLwime BHeCeHWe 3aaBuTeneM nnatbl 3a npefocTaBfieHMe MyHuUMNanbHOM
ycnyry, Haxogsimecs B pPacnopsikeHUM rocyapCTBEHHbIX OpraHoB, OpPraHoB MeECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpasfeHust opraHm3aumn.

HenpencrtaBneHue 3asBUTENEM [OOKYMEHTOB, COAepXaluxX CBeAEeHUus, KOoTopble
Haxo4dATCs B PacChnopsPKEHUW  FOCYOAPCTBEHHbIX  OpPraHoOB, OpraHoB  MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpaBfeHus opraHusauumn, He SBMSIETCA OCHOBaHWMEM [Afsi OTKasa 3asiBUTento B
npegoCTaBfiEHMM MyHULMNAbHON YCIYyTN.

2.7. VicuepnbiBatowunm nepedeHb OCHOBaHWM OS5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBNeHNs MyHULMNANbHOM YyCnyrn

2.7.1. OcHoBaHuAMM [NA OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoauMmbiX Anis
npegocTaBfieHnsa MyHULUMNAaNnbHOW yCnyrn, ABNATCA:

1) npencTaBrieHHble 3adBUTENEM OOKYMEHTbl coepXaT NoAYMCTKA U UCnpaBreHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKoHO4AaTeSNbCTBOM Poccuickon
depnepaunn;

2) NOKYMeHTbl coepkaT MOBPeXOeHUs, HanMyne KOTOPbIX He MO3BOSISieT B MOSTHOM
obbemMe ucnonb3oBaTb WHGOPMAUUIO U CBEAEHWUdA, coAepxalmecs B [OOKyMeHTax Ans
npegocTaBfieHNs MyHUUMNANbHON yCnyru;

3) npencTaBfieHHble [OOKYMEHTbl WNW  CBeAeHMs YyTpaTunuM Cury Ha MOMEHT
obpalweHna 3a MyHUUMNanNbHOW YCryron (OOKYMEHT, YOOCTOBEPSAOLMIA MOMTHOMOYNSA
npeacraBuTensa 3asBuTend, B criydyae obpalweHus 3a npeaocTaBfieHneM MyHuumnanbHOM
yCryrv ykaszaHHbIM fULIOM);

4) nogaya 3asBfieHMs O NPefoCTaBNEeHUU MYHUUMMNANbHOW YCNYrM U AOKYMEHTOB,
HeobXxoaMMbIX ONA nNpefoCTaBneHuss MyHUUMNanbHOW YCryrn, B 3NEKTPOHHOW ¢opme ¢
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHWiA;

5) HekoppekTHoe 3anofnHeHue obsAsaTenbHbiX nonen B opMe 3asiBfeHusl, B TOM
4Yucne B MHTEpPaAKTUBHOW bopme 3asBneHnst Ha PecnybnnkaHckom nopTtane (HeAOCTOBEPHOE,
HenomnHoe, NGO HenpaBUbHOE 3anoOfIHEHNE);

6) npeacrtaBneHVe HEMOSHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxogumbix And
npegocTaBfieHNsa MyHUUMNANnbHON yCnyru;

7) 3aaBneHMe O NpeaocTaBNEHUN YCNyrn nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MeCTHOro camMoynpaBfieHUs UNU OpraHu3auumio, B NMOSTHOMOYMA KOTOPbIX HE BXOAUT
npegocTaBfieHne MyHULUNANsLHOW YCIyru;

8) HecobniogeHne ycTaHoBMeHHbIX cTatben 11 ®egepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBanuuUMpOBaHHOW 3MEKTPOHHOM MOAMNUCH.



8

2.7.2. lNMepedeHb OCHOBaHWA ANSA OTKasa B NpuMeMe AOKYMEHTOB, HeobXxoauMMbix Ang
nosly4eHns MyHULUNanbHOW yCryru, ABASeTCs ncHepnbiBaloLLnM.

2.7.3. PeweHne o6 oTkase B Npveme 3asiBNEHUS M OOKYMEHTOB, HEOOXoanMbIX AN
npeaocTaBfeHns MyHULUUNANbHOM YCnyrn, MoxeT ObiTb NPUHATO Kak BO BpeMs npuema
3asBuUTENd, Tak W nocne nonyyYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuyoMm OpraHa
HeoOXxoauMbIX AOns NpefoCTaBfieHUs MyHUMUMNANbHOW ycnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO WMHMOPMALMOHHOIO B3aMMOOENCTBUS, B CPOK, He
npesbiwaowmnn 9 paboumx gHen co AHA perncTpauunmn 3asaBneHus.

2.7.4. 3anpelwjaetca oOTKasblBaTb B MpuvemMe 3asiBieHNd U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANS npeaocTaBieHns MyHUUMNansHOW YCnyru, B criyd4ae ecnn 3asiBfieHve u
AOKYMEHTbI, Heobxoaumble ANA NpedoCTaBfeHns MyHUUMNANbHOW YCyrn, noAdaHbl B
COOTBETCTBUM C MH(popMauUMen O cCpokax W nopsgke npedocTaBreHns MyHULUnarbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. MqupﬂblBalOLLlMﬁ nepeyeHb OCHOBaHW ons NPUOCTaHOBIEHNA UITN OTKa3a B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MPeAoCTaBeHNa MyHULMNANbHOW YCryrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWs Ansa oTkasa B NpegoCTaBNeHNn MyHUUMNANbHOW YCIyIn:

1) B npeAcTaBneHHbIX 3asgBNeHnn 1 (Unn) JOKyMeHTax COAEPXUTCH HenonHasa u (unu)
HeOCTOBEpPHas MHGOpMaLMS;

2) nocTynneHuwe oTBeTa oOpraHa rocyJapCTBEHHOW BMacTu, opraHa MecTHOro
camoynpasneHnsa nmbo noaBedOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTu UnvM opraHy
MECTHOro camoynpasneHus opraHusauum Ha MEeXBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByOWero 06 oTCyTCTBMM AOKYMEHTa 1 (Mnn) MHopmMaunm, HeobxoauMblx ANs
npefocTaBfieHns MyHUUMNanbHOW YCNyru, €cnu COOTBETCTBYHOLMUN [OOKYMEHT He Obin
npegcrasrieH 3asaBuTenem no cobCTBEHHON NHULMATUBE;

3) OTCyTCTBME CBEOEHWN O perucTpaumm rpaxgaHuHa no MeCTy XUTenbcTBa
(NnpebbiBaHNA) B pacnopsKeHMM OpraHoB MECTHOIO camMoyrnpaBneHust.

2.8.3. llepevyeHb OCHOBaHMM ONS OTKasa B NpeocTaBfieHUM MyHULMMNASTbHOW YCIyru
ABNSAETCA UcyepnbiBaloLLUM.

2.8.4. 3anpellaetca oOTkasbiBaTb B NPeAoCTaBfieHUN MYyHULMMANbHOW YCNyrn B
crniydae, ecnv 3asBfieHMe O nNpefoCTaBfieHUM MyHUUUNanbHOW ycrnyrm nogaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsake npenocTaBreHns MyHUUUnanbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3MaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaThl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULUNANbHOM yCnyrn

MyHuumnansHas ycnyra npeaoctaBnsieTcsi Ha 6€3B03Me3AHOM OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOXoaUMbIMK 1 0Bs3aTENBHBIMK NS
NpeaoCTaBreHNss MyHULMNANbHON YCIyrn, B TOM YMCIE CBEOEHUSA O JOKYMEHTE
(OokymeHTax), BblgaBaeMoMm (BblAaBaeMbIX) OpraHM3aunsamm, y4acTBYOLWNMUY B

NpegoCTaBNEHNM MyHULMNANBbHBIX YCyr

MpepocTtaBneHne HeobxoauMbIX N 0B6s3aTeNbHbBIX YCyr He TpebyeTcs.
2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MMaHUs NnaThbl 3a NpegocTaBneHne yenyr, KoTopble

ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPeLOCTaBAEHUS MyHULMNANbHOW YCyru,
BKINIOYasa MHopMaLuio 0 MeToguke pacyeTa pa3mepa Takoum nnatbl
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npe,D,OCTaBJ'IeHMe HeobXxoanMbIX N 06a3aTENbHbIX ycnyr He Tpe6yeTCFI.

2.12. MakcumanbHbIA CPOK OXUAAHUS B ovepean npy nogave 3anpoca o npeaocTaBreHnn
MYHMLMMNANbHOM YCRyru, yCnyru, NpeaocTaBnseMon opraHu3aunen, y4acTByoLen B
npeaocTaBneHMN MyHULMNANbHOM YCIyrk, 1 Npu NOoNyYeHUn pesyrbTaTta NpeaocTaBeHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogayve 3asiBlieHUS Ha nosiydeHne MyHuuuMnanbHOu
ycnyru - He bonee 15 MUHyT.

2.12.2. Tlpu nony4yeHun pesynbTata MpeaocTaBneHna MyHULUNANbLHOW  YCnyrn
MaKkCUMarbHbIA CPOK OXMAAHUSA B ovepean He JOSMKeH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asiBUTensi 0 NPeaocTaBieHn MyHULUnansHom
ycnyru u ycnyru, npegocTaBrsieMol opraHu3aumnen, yqacTBytoLel B NpeaocTaBneHnm
MYHMUMMANbHONM YCRyru, B TOM Y/CHEe B SNEKTPOHHOMN hopme

2.13.1. lMNpn nnyHom obpaweHun B MOPL| B geHb nogayn 3asiBeHUA 3asiBUTENHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXKAAIOLWNM, YTO
3asiBfieHne oTNpaBneHo, 1 AaTon nogayv 3asiBrieHus.

2.13.2. lpn HanpaBneHuu 3asiBieHUs nocpeactBom, PecnybnukaHckoro noprtana
3asiBUTENb B OEHb Nofdayv 3asiBfieHusl noriydaet B NIMYHOM KabuHeTe PecnybnukaHckoro
noptana WM Mo 3fEeKTPOHHOW Mo4YTe yBeOOMIEeHWe, MOATBepXaawliee, 4TO 3asiBfieHue
OTnpaBrieHo, B KOTOPOM YKa3blBalOTCHA PErMCTpaLMOHHbIN HOMEpP 1 AaTa nogayu 3asiBrieHus.

2.13.3. Tlpn nuyHom ob6paweHmn B OpraH B [OeHb Nogayn 3adBneHus
YNONMHOMOYEHHbIM AOSMKHOCTHBIM nnuoMm OpraHa 3asBuTento BblJaeTcs pacnucka U3
aBTOMaTM3NPOBAHHOW MHAOPMAUMOHHON CUCTEMBbI, NpeaHa3Ha4YeHHOW [AOns  OKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr, C perucrpaumMoHHbIM HOMEpPOM, AaTon nogadv
3asBrneHnsa n nepevyHem npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXxvaaHus, Mectam Ans 3arnofiHeHUs 3anpocoB O NpeaocTaBrieHnn
MYHULMNANbHOM YCIyru, MHAPOPMAaLMOHHBLIM CTeHAaM ¢ obpasuamMm UX 3anosfTHEHUS U
nepeyHeM AOKYMEHTOB, HEODXOANMBIX AN1s NPefOoCTaBNeHns KaXaon MyHULUNansHoM
ycnyru, pasmeLLeHnio 1 opopMIIeEHNIO BU3yarbHOW, TEKCTOBOM N MYSTbTUMELUNHOW
NMHopMaLmnKn o Nopsiake NpefoCcTaBneHns Takom yCryrn, B TOM Yucre K obecneyeHunto
AOCTYMHOCTU AN NHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (befieparibHbIM
3aKoHOAATENbLCTBOM U 3akOoHOA4aTeNbCTBOM Pecnybnunkmn TaTtapcTaH 0 counanbHOM 3awmTe
WHBaNMaoB

2.14.1. lpepocrtaBneHne MyHMUMNANbHOW YCNYrnm OCYLLECTBNAETCA B 34aHUAX W
nomeLLeHnsax, o06opyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHNS.

MecTa npuema 3asButenen obopyayTcsa Heobxogumon mebenbto anss 0oopMNeHns
AOKYMEHTOB, MH(POPMaLMOHHBIMY CTEHAAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenbctBoM Poccuinickon ®depgepaummn o
coumanbHOM 3awuTe WHBanNMAOB B Uenax 6ecnpenartCTBEHHOro AocTyna K  MecTy
npegocTaBfieHnsa MyHMUMnanbHOW ycnyri obecnevnBaeTcs:

1) obecneumBaeTca  6GecnpensaTCTBEHHbIA  OOCTYN  WHBaANMAOB K  MECTy
npegocTaBneHs  MyHuuunanbHOMW ycnyr (yaoOHbIi  BXOA-BbIXOA B MOMELLEeHUs W
nepemeLleHne B Ux npeaenax);

2) Bu3yanbHas, TeKCToBas W MynbTUMeOUNnHas WHQopMauma O nopsake
nNpefocTaBfieHns MyHUUMNanbHOW YCNyrM pasmellaetca B YAOOHbIX And 3asButenem
MecTax, B TOM YuCrie C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBASTUAOB;
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3) conpoBoOXAeHVWe WHBanNMOoB, WMMEKLWNX CTOMKME pacCcTponctBa yHKUUU
3pEeHNA N CaMOCTOATENBHOIO NepeaBMKeHUs!, U OKasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO nepeaBMXeHUs No TEPPUTOPUN, Ha KOTOPOM
pacnonoXeHbl 06BEKTbI COLManbHON, MHXEHEPHON U TPAHCNOPTHOW MHAPACTPYKTYp, BXoAa
B Takme obbeKTbl U BbIXOA4a U3 HUX, NOCaOKU B TPAHCMOPTHOE CPeACTBO U BbICAZAKU U3 HETO, B
TOM YuCrie C UCNONb30BaHNEM Kpecna-KONsACKu;

5) Hagnexauwee pasMelleHne obopydoBaHUss U HocuTenen uHopmaumu,
HeobOxoauMbIx Ona obecnevyeHna GecnpensiTCTBEHHOro LOCTyna MHBanNMOoOB K ycryram C
y4eTOM OrpaHUYeHUn NX KU3HEeOEeATENbHOCTY;

6) oybnupoBaHve HeoOXoOMMOW ANS MHBaNMOOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW U rpadpmnyeckon MHgpopmaumm
3HaKaMu, BbINOSIHEHHBLIMU pefNbeHO-TOYEYHbIM WpUdTOM Bpanns;

7) [onyck cypao nepesoavvka n TUnocypao nepeBoayunka;

8) ponyck cobaku-npoBogHMKA MPU HanNUuYuUU AOKYMEHTa, NoATBepXaalrLero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opmMe M B Nopsiake, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyga W coumanbHoW 3awmtbl Poccuinckon ®epepauumn ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMbl [OOKYMEHTa, MOATBEPXKAAIOLLErO
cneunanbHoe obyyeHne cobakn-npoBOAHMKA, N NopsaaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBaNMAoB 0ObEKTOB, B
KOTOPbIX OCYLLEeCTBNAETCs MpeaocTaBfeHne  MyHUUMnanbHOW  ycnyru, W  CPeAacTs,
ncnonb3yemMblX Mpv  MNPeaocTaBfleHUn MyHUMUMNANbHOW YCRyrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATMBHOIO perfamMeHTa, MNPUMEHSIOTCA K
obbekTam n cpeacTBaM, BBEOEHHbIM B 3IKCNryaTauuio Unu npoweiwmMm MogepHusauuto,
pekoHcTpyKuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNAbHOW YCIyrK, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUI 3asBUTENS C OMMKHOCTHLIMU L aMu Npyu NnpeaocTaBneHnm
MYHULMNANbHOM YCIyru U UX NMPOAOIMKUTENBHOCTb, BO3MOXHOCTb NOSTy4eHnsa nHpopmaumnm o
XoAe npefocTaBneHnsa MyHMUMNanbHOW yCnyri, B TOM YMCe C UCMNONb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMB0 HEBO3MOXHOCTb
NoNyYeHNa MyHULMNANbHOW YyCnyrn B MHOMO(PYHKUMOHANbHOM LieHTpe NpeaoCcTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM YMucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgesieHnun opraHa UCNOMHUTENBHO pacnopaauMTenbHOro opraHa
MECTHOro camoynpasfeHus, no BblIbopy 3aaBuTens (aKCTeppuTopmuanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NpefoCTaBneHnn HECKOSbKNX rOCYAapCTBEHHbIX U (U5n)
MYHUUMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LIeHTpax NpefoCcTaBneHuns
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCNyr, NpeaycMOTPeHHoro ctateen 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbI 3anpoc)

2.15.1. TllokasaTtensamm [OOCTYNHOCTUM MPEeAoCTaBfEHUS MyHUUUNANbHOW yCcnyru
ABNAOTCA:

pacrnonoXeHHOCTb NMOMeELLEeHUsl, B KOTOPOM BefeTCs MnpueM, Bblgayvya OOKYMEHTOB B
30He JOCTYMNHOCTU OBLLECTBEHHOIO TPaHCNOopPTa;

Hanuyne HeobXOAMMOro KonmyecTBa CneunanncToB, a Takke NoOMeLLEeHUN, B KOTOPbIX
OCYLLEeCTBNAETCH NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuune wucyepnbiBalowen uHdopMaumm o cnocobax, nopsake Uu  cpokax
npefocTaBfieHNs MyHUUMMNAnbHOM yCryrn Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprane,
PecnybnunkaHckom nopTtane, ouumanbHOM caiTe MyHULMNAnIbHOro panoHa;

oKasaHve NOMOLUM MHBaNuZam B npeogorieHun 6apbepoB, MeLlaloWmMX MoNyvYeHuto
UMM yCnyr HapaBHe C ApYrumMu nuuamu.

2.15.2. NokasaTtenamMu kayecTsa rnpegocTaBneHns MyHULUNanbHOW yCryrn SBRSKTCA:

1) cobniogeHve CpoKoB NpMema 1 pacCMOTPEHUSA JOKYMEHTOB;

2) cobnogeHne cpoka nornyyvyeHns pesynbTata MyHUUMNanbHON yCnyru;
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3) otcytcTBME  OOOCHOBaHHbIX Xanob Ha HapyweHuss  agMUHUCTPaTMBHOIMO
pernameHTa, CoBepLUEeHHble paboTHNUKAMM NCNOSIKOMA;

4) KONU4eCcTBO B3aMMOAEWNCTBUMA 3asiBUTENS C AOSMKHOCTHbIMM nuuamun (6e3 yyeTta
KOHCyrnbTauun):

B3aumMogencTeme 3asButens C paboTHMKaMW  UCMOSIKOM mwim ML npwm
npegocTaBfieHMM MyHULMNANBbHOW YCIyrn OCYLLEeCTBSETCA OOWH pa3 npu npeacraBrieHumn
3asiBfieHnsa co BCEMU HEODXOOMMbIMU LOKYMEHTaMu;

OOMH pa3 B cnyyae HeobxoOuMMOCTM MONyyYeHUst pesynbTata npeaocTaBreHnd
MyHUUMMIaAnNsHOM ycrnyrm B ucnonkome unn MOL, B dopme ak3emnnspa SNeKTPOHHOro
AOKyMeHTa Ha ByMaxXHOM HocuTene.

MpoaomKNTeNbHOCTb OQHOrO B3aMMOAENCTBUA 3asiBUTENS C AOSMKHOCTHBIMU fiMLaMm
npu NpegocTaBeHn MyHULMNAIbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BNpaBe OUEHUTb KavyeCTBO MpeaocTaBfeHUs MyHUUMManbHOW ycnyru C
NOMOLLbKD  YCTPOMUCTB MOABWXHOW  paguoTeneOHHON CBA3W, C  WUCMOMb30BaHMEM
PecnybnvkaHckoro noptana, TepMUHANbHbIX YCTPOMUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrieHnss MyHULMNANbHOW YCryrn MOXeT ObiTb
nonyyeHa 3asiBUTENeM B JIMMHOM KabuHeTe Ha EguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocTaBneHne MyHuuunanbHOW ycrnyrn ocyliecTtenseTtca B nobom ML no
BblbOpYy 3asBUTENS HE3aBUCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTUYecKoro
NpPoOXnBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuvku TartapcraH no
AKCTEppUTOPUANbHOMY NPUHLMNY.

MyHuuMnanbHas ycrnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBnsieTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4nTbIBaOLLME OCODEHHOCTM NpeaoCTaBneHmnst
MYHULMNANbHOW YCNyrn no aKCTepputopmanbHOMY NpUHLMNY (B cnyyae, ecnu
MyHULMNanbHas ycnyra npeaocTaBnsieTCs No aKCTeppUTOpuanbHOMy NpUHLMNY) U
0COBEeHHOCTN NpeaoCcTaBNeHNS MyHULMMNANBHOW YCyrn B 3NEKTPOHHON hopme

2.16.1. llpn npepocTaBneHUM MyHUUUNANBLHOW YCNYrn B 3NEKTPOHHOW hopme
3aaBuUTeNb BNpase:

1) nony4nTb MHOPMALMIO O NMopsaKe U Cpokax MpedoCTaBNEeHUA MyHULMNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3asiBfieHMe O npefocTaBfieHUN MYyHUUMManbHOW YCAyrm W WUHble
OOKYMEHTbI, Heobxoaumble ONs NpeAocTaBneHUss MyHUMUMNanbHOW ycryrn, B TOM 4uchne
OOKYMEHTbl M MH(OPMaLNO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 yactm 1 ctatbm 16 dPepepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHveM PecnybnnkaHckoro noprana;

3) nonyunTb CBeAEeHWs O XOA4e BbINOMHEHUS 3asdBfeHUA O npefoCcTaBreHun
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1EKTPOHHON hopMeE;

4) OCyLWeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBfieHns MyHUUMNanbHON ycnyru;

5) nonyunTtb pesynbTaT NPeaocTaBfieHUs MyHuUMnanbHOWM ycnyrm B dopme
3NEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha pewleHne n gencreme (6e3gencTBme) UCNonkomMa, a Takke ero
AOIMKHOCTHBIX NAL, MyHULMNAnNbHbIX CAyXawux nocpeactsoM PecnybnvkaHckoro noptana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxxanoBaHms peleHnin n gencrtemmn (6esgencrems),
COBEpLLEHHbIX NpWY NpeaoCTaBfieHUM roCyAapCTBEHHbIX U MYHULUUNANbHbLIX YCyr opraHamu,
NpefoCTaBMALWMMN TOCYAAPCTBEHHbIE U MyHWUMNAanbHble YCAyru, WX OOMMKHOCTHbIMU
nmyammn, rocygapCTBEHHbIMU U MyHULMNANBHBIMW CryXaLLlUMu.

2.16.2. dopmupoBaHMEe 3adBNeHUs OCYLLEeCTBNAETCA MNOoCpeAcTBOM 3anorfiHeHUs
3NEKTPOHHOMN opMbl  3asaBneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoouMmocTu
AOMNOSTHUTENBHOW NoAauu 3asBNEHUS B KAKOW-NMBOo nHom dopme.
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2.16.3. MNMpu bopmmpoBaHun 3aaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asBfEHUS U WHbIX [OOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMW 3asBUTENAMU OLAHOW 3SIEKTPOHHOM
dopMbl 3asdBneHUs npu obpaweHnn 3a ycnyramu, npegnonararowumMm  HanpasneHue
COBMECTHOIO 3asBNeHUs HECKONbKUMW 3asiBUTENSIMMU;

3) BO3MOXHOCTb Ne4yat Ha OymMaxHOM HocuTerie KOMUW 3SNEKTPOHHOW dopMbl
3asBreHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3MIEKTPOHHYH (POpMYy 3asiBIEHUA 3HAYEHUN B
nobor MOMEHT MO XenaHuw nonb3oBaTend, B TOM 4Yucre nNpu BO3HUKHOBEHUW OLUMOOK
BBOJA M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHWUIN B 3NIEKTPOHHYHO (hOpPMY 3asiBNEeHUs;

5) 3anonHeHue nosnemn SNeKTPOHHOW (hopMbl 3asBNEHUs OO Havana BBoAa CBeAEHUN
3agBuTeneM C MCNonb3oBaHWEM cBedeHun, pasmeweHHblx B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalwlencs CcBeaeHUun,
OTCYTCTBYHOLIMX B €QUHON cUcTeEMe naeHTudukaumm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha fNt0OOM M3 3TAnNoB 3amnOSfIHEHUS ANEKTPOHHON POPMbI
3asiBrneHunsa 6e3 notepu paHee BBEAEHHOW MHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYEHUE
HEe MeHee OAHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHBIM 3asIBNEHUSM - B TEYEHUNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBngeTcs
nocpeacteom PecnybnnkaHckoro noprana, TenegoHa KoOHTakT-LueHTpa ML,

3aaBUTENIO NPeaocTaBnsieTCss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ans
npuema gaty M Bpemsi B npefenax YCTaHOBMEHHOrO B MHOrOQYHKUMOHANbLHOM LIEeHTpe
rpadgpuka npmema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNeHnsa 3ToM AaThbl.

[Ons ocywectBneHna npeaBapuTenbHON 3anmcu nocpeactsoM PecnybnukaHckoro
noptana 3aaBuTento HeobxoAuMMO YykasaTb 3arnpalimBaemble CUCTEMOW [AaHHble, B TOM
yucne:

daMnnuio, NMsi, 0TY4ECTBO (NPU HaNM4YUK);

HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYThLI (MO XenaHuto);

Xenaemyto aaty v Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOeHUW, KOTopble cooOWun 3assBuTenb nNpu
npegBapuTenbHONW 3anucu, [OKYMeHTaM, MpeAcTaBfieHHbIM 3asiBuTenemM npu  JIMYHOM
npueme, npegBapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLWNT
agpec 9reKTPOHHOM MOYTbl, Ha YKasaHHbIA afpec TaKke HarnpaBnseTcsa MHgopmauus o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ yKasaHWeM aTbl, BDEMEHU U MecTa npuema.

Mpu ocyliecTBNeHMM NpeaBapuUTENbHON 3anucy 3aaBuTenb B 06593aTenbHOM Nopsiake
MHOPMUPYETCH O TOM, YTO NpeaBapuTerbHAsg 3anucb aHHYNMPYETCHA B Clyyae ero HesiBKu
no ucreyeHnn 15 MMHyYT C Ha3HAaYEHHOIO BPEMEHM NpuemMa.

3asBuTenb B noboe Bpemsd BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENA COBEPLUEHUS WHbIX OENCTBUW, Kpome
NPOXOXOEHUA UOEHTUMUKALUMM U ayTeHTMdUKaUMm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTtamn Poccuinckon ®Pepepaunn, YykasaHus Lenu npuvemMa, a Takke
npegocTaBfieHns cBedeHun, HeobxoouMbiX AN pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh AN npuema.

3. CocTaB, nocrnenoBaTeslbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONTHEHUSA, B TOM YUCIle 0COGEeHHOCTU
BbINOSTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3NEeKTPOHHOW hopMe, a TaKke
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0COOGEHHOCTHU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTU AEUCTBUI NPY NPeaoCTaBneHnm
MYHUUMMANbHONM yCnyru

3.1.1. lNMpepoctaBneHne MyHUUMMAnNbHOM ycrnyrn BkoYaeT B ceba cnefgyowme
aZlMUHUCTPaTUBHbIE Npoueaypb!:

1) KOHCYNbTUPOBaAHWE 3aABUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMNMNIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asaBUTESNEM;

3) HanpaBreHMe MeXBEAOMCTBEHHbIX 3anMpoCOB B OpraHbl, Yy4acTBywLliMe B
npegocTaBfieHMM MyHULUNANbHOW YCRyru;

4) noAroToBKa pesyribTaTta MyHULMNANbGHOW YCNyri;

5) Bblgava (HanpaBneHue) 3agaBUTENO pesyribTaTta MyHULMNANbLHOW YCNYIu;

6) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCyrnbTaluuni 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4dana BbIMOMHEHNA aAMWUHUCTPATUBHOW MNpouenypbl sBnseTcd
oOpalleHne 3asBuTENd NO BOMpPOCaM, CBA3aHHbIM C NPeAoCTaBfiEHMEM MyHMLMNANbHON
ycnyru.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
afiMWUHUCTPATUBHOWN Npoueaypbl, ABNAETCS:

npu obpawieHumn 3aasutensa B MOL| — pabotHuk ML,

npu obpalleHnn saasutens B OpraH— 3amecTutens pykosoantensa IcnonHUTensHoro
KomuTeTa BenoBckoro cenbCcKkoro nocenennsa (ganee - AOMKHOCTHOE MWL, OTBETCTBEHHOE
3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauMen O Mopsake M cpokax
npefocTaBneHns MyHuuunanbHon ycnyrm B MOL nuyHo n no tenedoHy uM 9neKTpOHHON
noyre.

PaboTHnk MO®Ll koHCynbTUpyeT 3asBUTENs,, B TOM 4YUCNe NO CcocTaBy, opme
npeacraBnsaeMon OOKyMeHTauuu v Opyrum BonpocaMm And MNosiyYeHus MyHuuMnansHou
ycnyru.

3asBuTenb  MOXeT NoMyyYnuTb MHGOPMauMilo O Nopsake  npedocTaBneHus
MYHULMNANbHOM ycnyrm Ha ouumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKOTCHA: KOHCYNbTaund
no coctasy, hopMe MpeacTaBAseMon OOKYMEHTauun u gpyrMm Bornpocam, HeobxoauMbiM
A8 NonyYeHna MyHUUMnansHOW yCryru.

3.2.3. 3asBuTteno BnpaBe 06pPaATUTLCS B WUCMOSIKOM MO TenedgoHy U 3NEeKTPOHHON
noyTe, a Takke NonNy4YnTb KOHCYNbTaumo Ha PecnybnvkaHckoM nopTarne, caite Ucnosikoma o
nopsgke M cpokax npefocTaBneHUs MyHUUMNanbHOW yCriyr, B TOM 4YuUCre Mno COoCTaBy,
dopme npencraBnsemMon  OOKyMeHTauuu U OpyruMm  Bompocam  Onsd  nosiydeHus
MYHULMMansHOW YCNyru.

[ormkHoCTHOEe NNUOo, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE UHPOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHnsaMK nyHkTa 1.3.4 agMMHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TEYEHME Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCA: KOHCYNbTauum
no cocrtasy, bopMe MpeacTaBAseMoOn OOKYMEHTauun u ApyrMMm Bonpocam, HeobxoaumMbiM
A8 NonyYeHna MyHUUMNansHOW yCryru.
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3.3. an/IHFITl/Ie N paCcCMOTpEeHMEe KOMMMeKTa JOKYMEHTOB,
npegcrtaBJieHHbIX 3adBUTENEM

3.3.1. Npuem JOKYMEHTOB AN NpefocTtaBneHns MyHuumnansHom ycnyrn Yyepes Mol
unu yganeHHoe patoyee mecto MOLL.

3.3.1.1. 3agasutens (NpencraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npefocTaBfieHUM MyHULMNAnbHOW YCryrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afiMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHnk M®L|, BeayLimi npnem 3asiBfieHUn:

onpegensieT npeameT obpalleHns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aAMUHUCTPATUBHOIO perfiameHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHns B AUC ML,

npu npegocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYyLWEeCTBNAEeT CKaHMpOoBaHWE MNpeacTaBlieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBfieHHble B 3NEKTPOHHON ¢hopMe unu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POpMUPYET INEKTPOHHOE A€eNO;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO pacnucky B Npueme LOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCA: roToBOE K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATBLIX OT 3asBUTENS B
OpraH B 9neKkTpoHHoON ¢opme (B COCTaBe NAKETOB IfIEKTPOHHbLIX AEn) B TeYEeHWe OAHOro
paboyero aHA co aHs obpalleHus 3asaBuTeNsa B CTPYKTypHoe noapasgeneHne MoL.

PesynbTatamu BbINOSTHEHMS aAMUHUCTPATUBHBLIX Npoueayp SBMAIOTCA: 3asBneHne u
nakeT OOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEeKTPOHHOro B3anMoLeNCTBUS.

3.3.2. [lppem [OOKyMEHTOB AN npefocTtaBfieHUs MyHUUMNnanbHoOWM ycryru B
3NEeKTPOHHOM hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3BasButenb Ans nodadn 3asBNEeHUs B 3NEKTPOHHOM (OpMe BbINOMNHAET
cnegylowne aencTeuns:

BbIMOSMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asiBMEHNS;

3anonHsaeT hopmy AMEKTPOHHOIO 3asiBIIEHUSN, BKIOYAKOLWYO CBeAEHNS, HeobxoauMble
n obaszaTtenbHble ANs NPegoCTaBNeHMs MyHULMNANbHOW YCIyru;

NpuUKpennseT AOKYMEHTbl B 3NEKTPOHHOW opMe wunu 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocTK);

noareBepxgaeTr akT O3HaKOMIMEHUSs M corflacus C  YCNOBUSMW U MOPSOKOM
NpefocTaBfieHNs  MyHULMNAnbHOW YCryrm B 9NEKTPOHHOM ¢opme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOMO 3asiBNEHMNS);

nogTeepxgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtanaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUS);

OTNpaBnAeT 3anofIHEHHOE 3NIEeKTPOHHOE 3asiBNeHne (HaxmmaeT COOTBETCTBYHOLLYIO
KHOMKY B ()OpMeE 3NEKTPOHHOMO 3a8BMEHMUS);
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9NEKTPOHHOE 3asiBieHMe NoAMnuCbiBaeTCs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agAMMHUCTPaTUBHOIO pernameHTa;

nony4vaeT yBegoMmNeHne 06 oTnpaBKe 3NEeKTPOHHOMO 3asiBMeHus.

dopmaTtHo-rormyeckass nposepka CHOPMUPOBAHHOIO 3asiBMEHUs OCYLLECTBNSAETCH
nocrie 3arnofiHeHs1 3asBUTENEM KaXdoro u3 rnornen 3neKTpoHHon opmbl 3aaBneHuns. MNpu
BbISIBNIEHUN HEKOPPEKTHO 3aNOMHEHHOrO Mons 3NeKTPOHHOM hOpMbl 3asiBIEHUSA 3asiBUTENb
yBeOMIISIETCA O XapaKkTepe BbISIBIEHHON OWWOKM N NOopsaKe ee yCTpaHeHUs nocpencTBOM
NMH(OPMaLNOHHOIO COOBLLEHNSI HEMOCPEACTBEHHO B 3NIEKTPOHHON hopme 3asiBNeHus.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npouenyp ABNAKTCA: 3MEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOOEeNCTBUA.

3.3.3. PaccmoTpeHune komnnekta A4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHNA aAMUHUCTPATUBHOW MpoLenypbl ABMseTcA
NocTynfieHne 3asiBfieHUss M UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ONA npefocTaBreHuns
MYHULMNANbHOW YCNyru.

HJOmKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPATUBHOM npouenypbl sBnseTca 3amectuTenb pykoBoguTens McnonHUTenbHoro
KomuTeTa BenoBckoro cenbckoro noceneHnsa (ganee - OOMKHOCTHOE MU0, OTBETCTBEHHOE
3a npuem JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE In1LIO, OTBETCTBEHHOE 3a MNpPUEM [OKYMEHTOB, B criyvyae
obpalleHus 3asBuTens ¢ 3asaBNeHNEM B UCMNOSNKOM:

onpegenseT npegMeT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3aABUTENS;

NPOBOAMT MPOBEPKY MOMHOMOYMI Nuua, NoaaroLero AOKYMEHThI;

NPOBOAUT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTe
2.5 aAMUHUCTPATUMBHOIO  perfameHTa, [MpPOBEpPKY COOTBETCTBUSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Haanexawee oopMreHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OrOBOPEHHbIX
ncnpaBneHun);

3anonHAeT  3NEeKTPOHHYI0 dopmy  3asBreHus B aBTOMaTU3NPOBAHHON
WH(OPMALUMOHHON cucTeMe, npedHasHayYeHHOW [ONnA  OKa3aHMs TroCyOapCTBEHHbIX W
MYHULMMAanbHbIX YCNyT;

npu npenocTaBneHMn OOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HOcuUTene, OCyLecTBMsieT CKaHUpoBaHWe NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHue;

nepegaet 3adABUTENIO HA NPOBEPKY U NOANNCaHUE;

nocrne nognucaHnsa ckaHupyeT nognucaHHoe 3asBfeHue;

3arpyxaet B aBTOMaTU3NPOBaHHY0 WHAPOPMALMOHHYKO CUCTEMY, NpefHa3Ha4YeHHYHo
OIS OKa3aHWsA rocyaapCTBEHHbIX U MyHULUMUNAIbHbLIX YCNYr JOKYMEHTbl, npeacTaBeHHble B
3NEKTPOHHOM (hOpMe UNN 3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmunpyeT
3IIeKTPOHHOE Jerno;

BO3BpallaeT MnoAnucCaHHOe 3asiBfieHMe W opurMHanbl OyMaXKHbIX [JOKYMEHTOB
3aaBUTENIO;

BblJaeT 3asBUTENO pacrnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHMM O5s OTKa3a B NpMeMe AOKYMEHTOB A0JDKHOCTHOe nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HAaNM4un npensaTCcTBUn Os
npvemMa 3asiBfeHMs W BO3BpawaeT eMy [OOKYMEHTbl C OObACHEHVMEeM coAepxaHus
BbISIBIIEHHbIX OCHOBAHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, nocre
NMOCTYNIIEHNA JOKYMEHTOB HAa pacCMOTPEHNE:
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npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMW C HOMEHKNATypou Aen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE [ena, B TOM YUChe NPUNoXeHHble 3adBuTenemM
AOKYMEHTbI B 9NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 06pa3bl AOKYMEHTOB;

nposBepsieT KOMMMAEKTHOCTb, YATAEMOCTb ASIEKTPOHHbIX 06pPa30B JOKYMEHTOB;

nposepsieT cobniogeHne ycnoBun OENCTBUTESIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeactsomMm obpalleHus Kk EguHomy noptany (B crniyyae, ecnv 3asiButernem npeacrasreHbl
3MIEKTPOHHbIE AOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 351EKTPOHHON
noannceio).

Mpn HanMuMM OCHOBaHWK, MNPEeAYyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nNOAroTaBfAMBaeT MPOEKT peweHus o6 oTka3e B npuveme [OKYMEHTOB,
HeobXxoauMbIX ONs NpeaocTaBneHns MyHULMNanbHOM YCyru.

B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMEHHOW KBanuduumpoBaHHOM
3IEKTPOHHOM NOANUCU BbIABIEHO HecobrnogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase OOMMKeH coaepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpble NOCNYXWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX —AOnis
npefoCTaBfieHNss MyHULMNANbHOW YCNyrn, C ykasaHMeM NpUYMH OTKasa (B crnyyae, ecnwu
OCHOBaHWA ANl OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoaumbiX AN NpeaocTaBreHus
MYHULMMNANbHOW YCRyrk, CBA3aHbl C HapyLlEHUWEM YCTaHOBJIEHHbIX TpebOoBaHWM K TakuMm
AOKYMEHTaM, OCHOBaHWA ANs OTKasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTtb
WHOPMAUMIO O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, CBeOeHWn), KOTopble He
npeacTaBrieHbl, coAepxaT HedoCTOBEpHble W (MnW) NPOTUBOPEYMBLIE  CBeAEHUS,
OhOpPMIIEHBI C HapyLLEeHNEM yCTaHOBMNEHHbIX TpeboBaHWin), HaNpaBnseTCs Ha corracoBaHue
B YCTaHOBMIEHHOM NopsaKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOobopoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B nNpuemMe [OKYMEHTOB, HEOOXOO4MMBbIX
AN npefocTaBrfieHUss  MyHUUMMNAnNbLHOW  ycnyru,  OCYyLWecTBnAeTca B nopsgke,
npegnycMoTpeHHOM NyHKToM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae otcytctBMA OCHOBaHMM AN OTKasa B NpuemMe  [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OfHoro pabodero OHA CO [HSA
NOCTYNMEHNA 3asBfEeHUs, HanpasnseT 3asBUTENO, yKasaHHbIM B 3asBIfIEHMM CMNOCOOOM,
yBeOJOMMNEeHne O MOCTYMMNeHnn 3asaBreHns, codepXailee BXOOAWMN perncTtpaunoHHbIN
HOMep 3asiBfeHus, gaTy nosfyyYyeHuUs 3asiBfieHusi, nepeyvyeHb HauMMeHoBaHuW dannos,
npeacTaBfeHHbIX K HEMY OKYMEHTOB, AaTy MoryyYeHns pesynstata MyHUUMNanbHOW yCryru.

3.3.3.4. WcnonHeHue npouenyp, YkasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOTO pernameHTa, npwu HanMyuuu TEXHUYECKOU BO3MOXHOCTU
OCYyLLEeCTBNAeTCd B aBTOMATU4YECKOM pexuMMe C MWCMNoSib30BaHMEM aBTOMaTU3NPOBaHHOW
WH(OPMALMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONA  OKas3aHUs rocydapCTBEHHbIX W
MYHULMMNAnNbHbIX YCNYT.

3.3.3.5. AgMunHuCTpaTMBHble nNpoueaypbl, YycTaHaBnuBaemble nNyHKToM 3.3.3
aAMVHUCTPATUBHOIO perfliaMeHTa, BbIMOMHAITCA B TeyeHnme ogHoro paboyvero gHA CO AHSA
NOCTYNNEeHUs 3asBrieHNUss Ha pacCMOTpPEHME.

PesynbTtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATLIN Ha
pacCMOTPEHNE KOMMSIEKT [OOKYMEHTOB WM MpoeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANS NPeAoCTaBNeHNs MyHULMNANbHOW YCAYTi.

3.4. HanpaeneHve MexBeqoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYyOLME B
npeaocTaBneHMn MyHULMNAanNbsHOM yCryrm

3.4.1. OcHoBaHMEM Ha4vana BbINOMHEHMS agMUHUCTPATUBHONM npoueaypbl SBnsieTcs
nonyyYyeHve [OOMMKHOCTHbIM NUUOM (paBOTHMKOM), YMONHOMOYEHHBIM Ha BbINOSIHEHNE
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agMWHUCTPATUBHOM npoLeaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMmKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPATUBHOM npouenypbl, ABnsgeTca 3amectutenb pykoBoautens McnonHUTensHoro
KomuTeTa benoBcKoro cenbcKkoro noceneHuns (ganee - OMKHOCTHOE NNLUOo, OTBETCTBEHHOE
3a HanpasfneHue MexBeJOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOfMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaBfieHNE MEeXBEOOMCTBEHHbIX
3anpocoB, opMuUpyeT M HanpaBnseT B 3NeKTPOHHOW dopMe MnocpeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO  B3aumogencTema (Npy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMW cnocobamu) 3anpocbl O NPeaoCTaBEHNN OOKYMEHTOB U CBEOEHUN,
NpeayCcMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  Mpouedypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUA 3asiBNIEHUS HA PACCMOTPEHME.

Pesynbtatamu BbINOSTHEHMS agMUHUCTPATUBHbIX npoueanyp ABNAOTCSA:
HanpaBfieHHble B OpraHbl BNacTn u (Mnn) noaBeAOMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpocsl.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpocoB, MOCTYMNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOrO B3aMMOLEWUCTBUS, NPeLOoCTaBnsAOT
3anpalumBaeMble AOKYMEHTbI (MHOPMaLMIO) NN HaNPaBNAT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYMeHTa n (Mnun) uHdopmauun, HeobxoauMbIX AN NPeAoCTaBNeHUs MyHULMNAanbHOM
ycnyru (Danee — ysegomreHme ob oTtkase).

AOMUHUCTPaATMBHbIE  Npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHMe Tpex OHEeW CO AHS MOCTYNNeHUs MeXBedOMCTBEHHOro 3anpoca B
opraH unv opraHusauuio, npefocTasnsowmne JOKYMEHT U MHOPMaLUIo, €CNN UHbIE CPOKU
NnoaroToBKM W HanpaBfeHna OTBeTa Ha MEeXBEOOMCTBEHHbIN 3arnpoCc He YCTaHOBMEHbI
degepanbHbIMM 3aKoHamMK, NpaBoBbIMK akTamu [paButenbctea Poccuinckon ®egepaumm u
NPUHATBIMA B COOTBETCTBMM C defeparbHbiMW 3aKOHaMU HOPMAaTUBHBIMW NPaBOBbIMU
akTamn Pecnybnvkn TatapcraH.

PesynbTatamn BbINONHEHUA aAMWHUCTPATUBHLIX Mpoueayp SBMSIOTCA: OOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpefocTaBneHust  MyHUUunanbHoOW  ycnyru, nubo
yBegomsieHne 06 oOTKase, HanpaBrieHHble [OSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBrneHne MexXBeJOMCTBEHHbIX 3anpOCOoB.

3.4.4. [JOrmMKHOCTHOE JIMLUO, OTBETCTBEHHOE 3a HarnpasSieHWe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOIo
B3aMMOOENCTBUS  OOKYMEHTbl  (cBedeHus)), Heobxooumble  AnNa  nNpefocTaBrieHus
MyHULUMNaneHoOM ycnyru, nnbo ysegomneHne ob oTkasze npu OTCYyTCTBMM LOKYMEHTa U (Unn)
UHopMaLunK;

Npyv HanMyYun OCHOBAHWW, MPefyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaATUBHOIO
pernaMeHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

MpoekT peweHnss 06 oOTkase B nNpuemMe [OKYMEHTOB, HeobXoauMblX [Ons
NpefocTaBfieHNs MyHULMNANbHOW YCryrn, C yKasaHMeM MpUYnH OTKasa (B cryvae, ecnuv
OCHOBaHUA ANA OTKasa B nNpueme [OOKYMEHTOB, HeobxoouMbix Ans NpeaocTaBneHus
MYHULMNANbHOM YCMyri, CBS3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWSA [Ans OTkasa B MpuvemMe [OOKYMEHTOB [OSDKHbl coaepaTb
WHGOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHopmaumn, CBeOAEHWN), KOTOpble He
npeacTaBfieHbl, CcoAepXaT HedoCTOBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEAEHWS,
0hOpMIIEHbI C HapyLLEHNEM YCTaHOBIMEHHbIX TpeboBaHMin), HaNnpaBnseTCs Ha cornacoBaHve
B YCT@HOBJIEHHOM NOpSAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMEHToobopoTa.

CornacoBaHue npoekTa pelleHnss 06 oTka3e B Npueme OOKYMEHTOB, HeOBXoanMbIX
ANa  nNpefocTaBneHuUss  MyHMUMNAnbHOW  YCnyrM,  OCyLecTBNAeTcAa B nopsgke,
npeaycMoOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernamMeHTa.
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AOMUHMCTPATMBHbIE  Mpouedypbl,  YCTaHaBNMBAEMble  HACTOSILLUMM  MYHKTOM,
BbIMOSHAOTCA B A€Hb NOMYyYEHUsi CBEAEHUI N0 MEXBEAOMCTBEHHbLIM 3aMpocaMm.

PesynbTatamy BbINOSIHEHUST aAMUHUCTPATUBHBLIX NpoUedyp ABMSIOTCA: OOKYMEHTI
(cBeneHwus), Heobxoaumble AN NPEAOCTaBEHUST MyHULMNANBHON YCIYyrn, NPOEKT peLLeHUs
06 oTkase B MpuemMe [OOKYMEHTOB, HEOOXOAMMbIX ANS NPeaoCTaBfeHUsT MyHULMNANbHOWM
ycnyru.

3.4.5. VicnonHeHve npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernaMmeHTa, nNpyu HanM4yMm TEXHUYECKON BO3MOXXHOCTM OCYLLECTBNSIETCS B aBTOMATUYECKOM
peXumMe C  UCMONb3OBaHWEM  aBTOMATU3MPOBAHHOW  MH(POPMALMOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHOW AN OkasaHWs roCyAapCTBEHHbLIX U MyHULMNANbHbLIX YCNyr, B TOM Ynchne ¢
MOMEHTa pernctpaumn 3asiBfieHUss B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPaTUBHOMO
pernamexTa.

3.4.6. MakcmmarbHbI CPOK BbINOMHEHUST aAMUHUCTPATUBHbIX NpoLeayp, YkasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO pernameHTa, CocTaBnsieT Tpu paboumx AHs.

3.5. MNoaroToBka pe3ynbTaTta MyHULMMANbHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS agMWHUCTPATUBHOW Npoueaypbl SBnseTca
nocTynneHue oT DOJIMKHOCTHOIO nvua, OTBETCTBEHHOIO 3a HanpasneHne
MEXBELOMCTBEHHbLIX  3arpocos, OOKYMEHTOB (cBegeHnun), HeobxoaumMbIx  Ans
npegocTasfieHNa MyHULUNANsLHOW YCyru.

[OMKHOCTHBIM  NINLOM, OTBETCTBEHHbLIM 3@ BbIMNOSIHEHWE  aQMUHUCTPATUBHOMN
npoueaypbl, sBnaeTca 3amMecTuTenb  pykoBoautens  McnonHuTenbHOro  komuteTa
Benosckoro cenbckoro noceneHus (ganee - [OO/MKHOCTHOE INULO, OTBETCTBEHHOE 3a
NoAroTOBKY pe3ynbTaTa NpeaocTaBfeHns MyHULMNanbHOM yCryrn).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a NOoAroTOBKY  pesyrbTaTta
npenocTaBfeHNs MyHULUMNANTbHOW YCNYIn:

paccmatpmBaeT CGOPMUPOBAHHBIA  KOMMMAEKT OOKYMEHTOB, Heobxogumblix Ons
npegocTaBfieHNa MyHULUNANbHOW YCyri;

npv BbISIBIIEHUM OCHOBAHWK AS1S1 OTKasa B NpeaocTaBleHnn MyHULUNANbHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATUBHOrO perfnamMeHTa, noAroTaBfMBaeT MPOEKT
pelweHuns o6 oTkase B NpeaoCTaBneHnn MyHULUNANbHOW YCyru;

B CIyyae OTCYTCTBUSI OCHOBaHWW AN OTKasa B NPeaoCTaBfieHUM MyHMUMMNanbHOW
yCnyru, nNpeaycMOTPEHHbIX MyHKTOM 2.8.2 aAMUMHUCTPATUBHOIO pernameHta, no urtoram
PacCMOTPEHUS AOKYMEHTOB, HEODXOAMMbIX ANS NPeAoCTaBMEHUs MyHUUMNANbHOW YCNyru,
noaroTaBnmMBaeT [MPOEKT pesynbTaTa MpefoCTaBfeHns MyHUUMNanbHOW ycnyrm B
COOTBETCTBMU C noanyHkTamun 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pPerriaMmeHTa;

HanpaBnseT NoAroTOBMEHHbIN NPOEKT pe3dynbTaTta NpeaocTaBneHns MyHULUNanbHON
YCNnyrn Ha corflacoBaHMe B YCTaHOBIIEHHOM MOPSAKE MNOCPeACTBOM CUCTEMbl 3NIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbLIE  Mpoueaypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbINOSHAIOTCA B T€YEHME OAHOro paboyero aHs.

PesynbTatamu BbINOSIHEHUS aOMUHUCTPATUBHLIX Mpouenyp SABNSAKTCA:  MPOEKT
pelweHuns o6 oTkase B NpeaoCTaBEHMM MYHULMNANbLHOW YCAYyrn, CNpaBKy (BbIMUCKK).

3.5.3. CornacoBaHme 1 noanucaHne npoekTa pes3ynbTaTta npeaocTaBneHns
MYHULMMNAnNbHOM ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISETCA PyKOBOAUTENEM
CTPYKTYPHOro nogpasaefieHnsi, OTBETCTBEHHOrO 3a NOAroTOBKY pe3ynbTaTa MyHMUMNANbHON
ycnyrn, 3amectutenem PykoBoauTena MWCNOMHUTENbHOro KomuteTa, PykoBogutenem
ncnorsnkoma.

lMogroTtoBrieHHble MPOEKTbl OOKYMEHTOB, MMEKLUME 3amMedyaHus, BO3BpalLalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTarta MyHUUMManbHOW YCIyru.
[Mocne ycTpaHeHWs 3amMeyaHUn TMpPOEeKTbl [OOKYMEHTOB MOBTOPHO nepefarTcs  ansg
corrnacoBaHus 1 noanucaHus.
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PykoBoautens wucronkomMa npu pacCMOTPEHUW NPOEKTOB [OOKYMEHTOB NpoBepsieT
cobnogeHne agMMHUCTPaATUBHOMO perfnamMeHTa JOSMKHOCTHBIMU NuuamMu UCNoMKoMa B HacTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocrnefoBaTenibHOCTU U MOMHOTHI,
Hanuuns CornacoBaHW YNONHOMOYEHHbIX [OOJMKHOCTHbLIX Il WUCMOSIkoMa B CUCTEME
3NEKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbisiBNeHWs HAapyLWeHWn B YacTh CPOKOB BbINONHEHNS agMUHUCTPATUBHbIX
npouegyp, MX nocrnegoBaTenbHOCTM U MOMHOTbI PykoBoguTens wucnosikoma WHUUUUpyeT
npuerieyeHne K OTBETCTBEHHOCTU N, ONYCTUBLLUX HApYLLEHWS, B COOTBETCTBUMU C NMYHKTOM
4.3 agMUHUCTPAaTMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B Te4eHne oaHoro paboyero gHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSAITCH: peweHne o6
OoTKase B rnpuemMe JOKYMEHTOB HeODXOAUMbIX AN npefocTaBneHnss MyHULUNanbHOW ycnyru,
pelleHve 06 oTkase B NpefoCcTaBneHu MyHUUUNansHoOM ycnyru, cnpaska (Bbinucka).

3.5.4. NcnonHeHuwe npoueayp, ykasaHHbIx B nyHkTax 3.5.2, 3.5.3. agMMHMUCTPaTMBHOIO
pernamMeHTa, npu HannyMm TeXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexume C  UCMONb3OoBaHMEM  aBTOMAaTU3NPOBAHHOM  WUHAPOPMALMOHHOMW  CUCTEMBI,
npegHasHa4YeHHoOM ANA oKa3aHUsA rocy4apCTBEHHbIX U MyHULMMNANbHbLIX YCIyr.

MakcumanbHbI CPOK  BbIMOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp, YKasaHHbIX B
nyHKTe 3.5. aAMUHUCTPATMBHOIO pernamMeHTa, coctTaBnseT oguH paboynin AeHb.

3.6. Bolgava (HanpasneHve) 3asBUTeNtO pesyrbTaTa MyHUUMNanbHOW yCryri

3.6.1. OcHoBaHMeM Hayarna BbINOfIHEHNS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne AOMKHOCTHBIM fMLOM, OTBETCTBEHHbIM 3a BbIMOMHEHME agMUHUCTPATUBHOW
npouenypsbl, OKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuLmnanbHOW yCnyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE  aAMWHUCTPATUBHOM
npouenypbl, saBngeTca 3amecTutens pykoBoautensa  MICNOMHUTENbLHOro  KoMmuteTa
BenoBckoro cenbckoro noceneHnsa ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaavy
(HanpaBneHne) 4OKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHUE CBedeHUn O pesynbTaTe npefocTaBreHuns
MYHULMNANbHOM yCnyrm B MNOACUCTEMY BedeHUs [OKyMeHTauuMuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMBI, MpefHasHA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

n3BellaeT 3asiBUTENd (ero npencraBuTenisl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNpPeaoCTaBfieHUs MYHUUMNANbHOW YCAYyrM M O BO3MOXHOCTM MOSyYeHus
pesyrnbTata npeaocTtaBneHns MyHMUmMnaneHom ycnyrn B ucnonkome nnm 8 MoLl.

McnonHeHne npouenyp npy HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCA B
aBTOMaTUYECKOM pEeXMME C MUCMNOSfb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocyAapCTBEHHbIX U MyHUUMNASbHbBIX YCAYT.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B Te4yeHMe OofHoro paboyero AHA CO OHA NOANMCAHUA OOKYMEeHTa,
ABNAIOLEroca pes3ynbTatoM NpeaoCTaBNeHUs MyHUUMNAnbHOW YCNyru, YNONHOMOYEHHbIM
OOIMKHOCTHbIM JIULIOM MUCMNOSIKOMa (MCNOMKOMOM).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCA: pasMelleHne
cBedleHU O pesynbTaTte NpefocTaBfieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaLMOHHBIX
cucTemMax, M3BelleHue 3asiBuTens (ero npeacrtaBuTensi) O pesynbTarte npenoctaBrieHus
MYHULMNAnNbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. Mopsigok BblAauu (HanpaBneHns) pes3ynbTaTa npepocTaBneHnsa
MYHULMMNAnNbsHOW YCNyru:

3.6.3.1. lNpu obpalyeHnn 3aaBuTens 3a pesynbTatoMm MyHuuunansHon ycnyrn 8 MOL,
paboTHnk MOLl BblgaetT 3aaBuTEnt0 pes3ynbTaT MyHUMUMNANbHOW ycnyrm B dopme
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3K3eMnNnsipa MeKTPOHHOro AOKYMeHTa Ha BymaxHomMm HocuTene. o TpeboBaHuo 3asBuTens
BMECTe C O9K3eMMMsipoM OfeKTPOHHOro [AOKyMeHTa Ha 6yMaxHOM HocuTene emy
NpefocTaBnAeTCa JK3EeMMsp 3MEeKTPOHHOro AOKYMEeHTa MnyTeM ero 3arnvMcu Ha CbeMHbIN
HocuTernb MHMOPMaUMM WM Hanpa.feHUs 3JK3eMmnnsdpa SMNEeKTPOHHOro [AOKyMeHTa Mo
3NEeKTPOHHOM noyTe B agpec 3aasutens. [Npu 3anucym Ha CbeMHbIN HOCUTENb UHopMaunn
UNU HanpaefeHUM IK3eMnriapa 3MEeKTPOHHOro LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIieH
3K3eMnnsAp 3rEeKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTere, No 3MeKTPOHHOW noyTe
MOEHTUYHOCTb TaKoro 3K3emnnsdpa 3eKTPOHHOIro [OKYMEHTa SK3eMMsipy 3S1eKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTcd  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaHWEM YCUMNEHHOW KBanNnnM@uULMPOBaHHOW 3NEKTPOHHON Noanuncuy.

AOMUHUCTPaTMBHbLIE  Mnpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSHAKTCA B MOpPSAKe O4YepefHOCTW, B [OeHb nNpubbiTUA 3asBUTENs B CPOKMW,
YCTaHOBIEHHbIE pernameHTomM pabotsl MOLI.

Pesynbtatamn BbINOMHEHNA aAMWHUCTPATUBHBLIX Npoueayp SBNATCA: duKcaums
dakTa Bblgaun pesynbTtara npegoctaBrieHns  MyHuumnansHon ycnyrm B AUC ML,
pesynbTaT NpegocTaBneHnsa MyHULMNAabHOW YCIyrn, BblAaHHbLIN 3asBUTENIO.

3.6.3.2. lNpun obpaleHnn 3aaBnTensa 3a pesynbTaToM MyHULUNANbHOW YCNyru 4Yepes
PecnybnukaHckuii nopTan 3asBuTEN0 B NUYHbIA KabMHET aBTOMAaTU4eCKM HanpaBnaeTcs
ANEeKTPOHHbIN ~ 0bpa3  OOKyMeHTa, SBNSALWeroca  pesynbTatoMm  nNpefocTaBreHus
MYHULMMAnNsHOW ycnyru, MOANUCaHHbIA YCUNEHHOW KBanuuUMpPOBaHHOW 3MEKTPOHHOM
NnoAnnCLI0 YNOSTHOMOYEHHOrO AOMKHOCTHOMO Nua UCNonkoma (MCNOnKOMOM).

AOMUHUCTpPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANMUCaHUS OOKYMEHTa, NOATBepXaatoLwero npegocraBneHne (otkas
B NpefoCTaBfieHMn) MYHUUMUNANbHOW YCMyrn, YNOMHOMOYEHHbIM [OOSDKHOCTHBIM  JIMLOM
ncrosnkoma (UCNoIKOMOM).

PesynbTtatamu BbIMOMHEHUA afMUHUCTPATUBHBIX NpoLeayp ABNAITCA: HanpasreHue
(npepoctaBneHune) ¢ ucnonb3oBaHMeMm PecnybnukaHcKoro noprana 3asBuTEmNto AOKYMEHTa,
noaTeepXgaoLlero npegoctaBfieHMe MyHuuunanbHoOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfieHNn MyHULMNANbHON YCIyru).

3.6.3.3. lMNpun obpalleHnn 3asBUTENS 3a pes3ynbTatoM MYyHUUMNANbHOWM YCnyru B
NCNOJSIKOC, OOMMKHOCTHOE nWUO, OTBETCTBEHHOe 3a Bblgayy (HanpasreHue) OOKYMEHTOB,
BbldaeT 3asBUTENO pesynbTaT MyHuuMnanbHoW ycnyru. o TpeboBaHuio 3aaBuTens BMecTe
C 3K3eMNNApOM IEeKTPOHHOrO AOKYMEHTa Ha OymMaXHOM HocuTene emy npegocTaBnseTcs
3K3eMnnsap ONEeKTPOHHOro [AOKyMeHTa nyTeM ero 3annMcuM Ha CbeMHbIn HOocuTerb
WHJOpPMaUUM UNU HarnpasfeHUs JK3eMnnspa 3MEKTPOHHOro OOKyMeHTa Mo 3SIeKTPOHHOW
noyte B agpec 3adaBuUTenNs.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnNMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLECTBNAOTCA B Nopsgke ov4epefHOCTU, B AeHb NpubbiTUSA 3adBUTENS B COOTBETCTBUU C
[MpaBunamun BHyTpeHHEro TpygoBOro pacnopsaika Ucrnosnkoma.

Pesynbtatom BbINONHEHUS aAMUHUCTPATUBHLIX npoueayp SBnglTCA: dukcaums
dakTa Bblgaun pesynbtarta npegocraBneHus MyH/LMNANbHON ycnyru B
aBTOMaTU3NPOBAHHON WHOPMALMOHHOM CUCTEMe, MpefHa3Ha4YeHHOW [ONs  OKasaHus
rocygapCTBEHHbIX U MyHULMMNANbHbBIX YCNYT.

3.7. icnpaBneHne TeXHNYECKNX OLIMOOK

3.7.1. B cny4yae oOGHapyXeHUsi TEXHUYECKON OLMOKM B OOKYMEHTE, ABNSAOLLEMCHA
pe3ynbTaTtoM MyHULMNANbHOW YCIyru, 3asBUTENb HanpaBnaeT B UCNOSKOM:

3asBneHne o6 McnpaeBneHun TexHU4Yeckom ownbkn (NpunoxeHne Ne5 k HacToswemy
a4MVHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbIN 3asBUTENO0 Kak pe3ynbTaT MyHULMNANbHON YCyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas ownbKa;
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AOKYMEHTbI, MMelLme pUaANYECKYD Cuny, CBMOETEeNbCTBYWOWME O HanuMyuu
TEXHUYECKON OLLUNOKMN.

3asiBneHne 06 wucnpaBneHUM TEXHUYECKOW OWNOKM B CBeOEHUsX, YKa3aHHbIX B
AOKYMEHTe, SABMAKLWEMCH pe3ynbTaToM MyHUUMNAnNbHOW YCryrn, nogaeTca 3adsBuTenem
(ynoriTHOMOYEHHbIM  npeacTaBuTeENEeM) MOYTOBbIM — OTnpasBfieHMemM (B TOM  4ucne cC
NCMNonNb30BaHNEM 3NIEKTPOHHOM NMOoYThI), NMB0 Yepes PecnybnvkaHckuin noptan unn MoLl.

3.7.2. [JoimKHOCTHOE nWUO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCyLlecTBnser
npuemMm 3adBneHns o0 ucnpaBfeHUN TeXHUYECKOW OLNBOKN, perncTpupyeTt 3asiBfieHne C
NPUIOXEHHBIMU OOKYMEHTaMn M nepedaeT UX AOSMKHOCTHOMY fvly, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTpaATMBHbIE  Mpouedypbl, yCTaHaBNUBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKTCA B Te4eHMe 0AHOro paboyero AHsS € AaThbl perucTpaumm 3asBrneHuns.

PesynbTatamn BbINOMTHEHUS aAMUHUCTPATUBHBIX NPOUEayp SIBMASKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBreHue, HarnpaBfieHHOe Ha pacCMOTPEHMEe AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [HomkHOoCTHOe nuuo, OTBETCTBEHHOoe 3a 00paboTKy [OOKYMEHTOB,
paccMaTpmBaeT AOKYMEHTbI U B LENsiX BHECEHUS UCMPaBfEHUA B LOKYMEHT, SBNSHOLWMIACA
pe3ynbTaTtoM MpefoCTaBneHnus MyHUUMNanbHOM YCnyru, OCYyLWeCTBNAeT npoueaypsl,
npeayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnamMeHTa, U BbldaeT UCNpaBfeHHbIN
AOKYMEHT 3asBuTenNto (YnoriTHOMOYEeHHOMY NpeAcTaBUTENIO) JIMYHO Mo POCMUCH C U3bATUEM
y 3assutens (ynofIHOMOYEHHOro npeacTaBuUTeNs) opurMHana [AOKYMeHTa, B KOTOPOM
COOEpPXUTCA TexHuMyeckast owubka, unu HanpaenseT B agpec 3asiBUTenst MoYTOBbIM
oTnpasneHvem (NocpeacTBOM 3SMEKTPOHHOM MOYTbl) MUCLMO O BO3MOXHOCTU MOSyYEeHUs
AOKYMEHTa npu npeaocTaBneHnunm B WCMOMKOM  OpurMHana [OOKyMeHTa, B KOTOPOM
COAEPXNTCA TEXHUYECKas owmnbka.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacTOAWMUM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHue OBYyx paboumx gHen nocne obHapyXeHUs TEXHUYECKOW OLUIMOKM
NN nonyyYeHus ot Nboro sanHTepecoBaHHOro NUuUa 3asBneHns 0 AoMyLEeHHON owmnbke.

PesynbTatamn BbINOMHEHUS aAMWMHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanpaBneHHbIN) 3a89BUTENIO 4OKYMEHT.

4. Nopaaok U (hopMbl KOHTPOSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. Mopanok OCyLLIECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMM NMLAMM NOMOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX MPaBOBLIX AKTOB, YCTAHABNMBAOLMX TpeboBaHNS K NpeaoCTaBNEHNIO

MYHULMNANbHOW YCRyru, a Takke NPUHATUEM UMW PeLUEHU

KoHTponb 3a MOMHOTOM M KayecTBOM MNpefoCTaBNeHNa MyHULUNAnbHOW YCIyru
BKMOYaeT B cebs BbISIBNIEHNE U YCTpaHEeHWe HapylleHUW npasB 3adBuTeneun, nposeneHue
npoBepok cobnogeHna npoueadyp NpeaocTaBnNeHUs MyHUUMNAnbHOW yCnyrn, NogroTOBKY
peweHnn Ha pgencteua  (6e3genctBMe)  OOMKHOCTHBLIX — NUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTponsa 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATUMBHBIX MNpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpefoCTaBreHuo
MYHULIMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKe NPOBEPKM BEAEHUSA OENONPON3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CcobMoaeHns
npouenyp nNpeaocTaBneHns MyHUUUnanbHOM YCIyru.

B uensax Tekywero KOHTPONS MCMNONb3YyTCA CBEAEHUS, UMEOLNECH B 3NEKTPOHHON
Gase [JaHHbIX, cnyxebHaa KOppecnoHAEeHUMda, YCTHas W NUCbMEHHas WHopmauns
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[AOIDKHOCTHBIX — NUL,  OCYLUECTBIISIOLIMX  BbINOSIHEHWE  aOMWHUCTPATMBHBIX  Mpoueayp,
XXYpHarnbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U AApYre CBEAEHMSI.

[na ocylecTBNEHUss KOHTPONS 3a COBEPLUEHMEM AENCTBUMA NpU MNpeaoCTaBreHum
MYHUALMMNANbHOM  YCNyrM W MNPUHSATUM  PELUeHWA  PYKOBOAMTENK oOpraHa MeCTHOro
camoynpaBfieHuss  NpeacTaBnsitOTCs  CrpaBkM O  pe3ynbTatax  NpefocTaBeHus
MYHULMNANbHOW YCnyru.

O cnyyasx M NpUYMHaAX HapylleHWsi CPOKOB, MOCHeAOoBaTENbHOCTU M CoAepXKaHUs
adMVHUCTPATMBHbIX  MPOUEeAyp  [AO/MKHOCTHble  fuua  HeMeasnleHHO  UHGOPMUPYHOT
pykoBOOUTENS  opraHa, MNpeaoCTaBMsIOEro  MyHUUMNAnbHYH  ycryry, a Takke
npeanpyHUMAaloT CPOYHbIE MePbI MO YCTPaHEHUIO HaPYLUEHWIA.

Tekywmn  koHTponb  3a  cobrogeHnem  nocrnefoBaTenbHOCTU  AEWCTBUNA,
onpeaeneHHbIX agMUHUCTPaATUBHLIMK NpoueaypamMy No NPeAoCTaBEHU0 MyHULMNANbHOM
yCryru, OCyLLECTBSIETCA 3aMeCTUTENEM PYKOBOAMTENS OpraHa MEecTHOro CamoymnpaBrieHns],
OTBETCTBEHHbIM 32 OpraHu3aumio paboTbl MO MNPefOoCTaBMEHMIO MYHULMUMANBHON YCryru,
HavanbHWKOM OTAena, OCYLLECTBMSIOLLEro opraHusauuio paboTbl MO NpefoCTaBrEHU0
MYHULMNANbHOW YCnyri.

MNMepeyeHb  OOSMKHOCTHbIX  NWL,  OCYLUECTBMSIOWMX  TEKyWMn  KOHTPOSb,
yCTaHaBNMBaeTCsl MOSIOKEHUSIMA O CTPYKTYPHbIX TMOAPa3ferieHnsix opraHa MeCTHOro
camoynpaBfieHnst U AOMMKHOCTHLIMU perfiameHTaMu.

4.2. MNopsnok M NepuoanyHOCTb OCYLLIECTBIEHMS MTAHOBLIX M BHEMNAHOBLIX MPOBEPOK
MOMHOTBI U KaYyecTBa NpeaocTaBneHns MyHULMNAanbHOW YCnyru, B TOM YMcne nopsiaok u
dopMbl KOHTPOSS 3a NOSTHOTOM W Ka4eCTBOM NpeaocTaBneHnst MyHMUMNAnNsHOM yCryru

4.2.1. KoHTpOnb 3a NOIHOTON M Ka4eCTBOM NpeaoCTaBneHnsa MyHULUNAanbHON yCryru
ocyLiecTensaeTca B popmax:

1) npoBeaeHNsI NPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencreus (besgencrane) ncnonkoma, a
TaKke UX AOMKHOCTHbIX NUL, MyHUUUNANbHBIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBIEHNA KOHTPOMA 3a NOSMMHOTOM U Ka4eCTBOM NpeoCTaBeHuns
MYHULMNANbHOM YCIyru NpoBOAATCA NaHOBbIE N BHEMMaHOBbIe NpoBepku. MNopagok n
nepnoanYHOCTb OCYLLECTBINEHNS MMaHOBbLIX NMPOBEPOK YCTaHaBMBaeTCs nraHoMm paboThbl
ncnonkoma. pu NnpoBepke MOryT paccMaTpuUBaTbCS BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBfieHneM MyHUUUNANbLHOM YCryrn (KOMMNEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3a@HHbIN C NpeoCTaBlieHneM MyHUUUNAanNsLHOM ycrnyrn (TeMaTuyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAMTLCS MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBSIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyyae nonyyeHuns
xanob 3aasutenen Ha gencteus (6esnencTene) NCnonkoma, a Takke UX OSMKHOCTHbIX N,
MYHULMNANbHbIX CRYy>XaLuunX.

4.2.4. PesynbTaTbl NpOBEPKN 0GQOPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBNIEHHbIE HEAOCTATKN U NPEASNOXKEHUS MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHLIX UL, OpraHa, NPeAoCTaBSALLEr0 MyHMLMNANBbHYO
ycnyry, 3a pelueHuns n gencrend (6esgencrame), npuHMMaemblie (OCyLLECTBIISIEMbIE) MU B
XO[€e NpefoCTaBNeHNa MyHULMNANbLHOW YCIyrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHuW rnpas
3asBUTENEN BUHOBHbIE IMLA NPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccunckon denepaunn.

PykoBoauntenb opraHa MeCTHOro camMoOynpaBfeHuUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3asiBrEeHUN.
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PykoBoauTenb (3aMecTUTENb PYKOBOAUTENS) CTPYKTYPHOrO MoapasferieHvst opraHa
MECTHOTO CcaMOynpaBfieHNsi HEeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnn)
HeHagnexawlee BbINOfHEHNEe aaMUHUCTPATUBHbLIX OEWCTBUWA, YKasaHHbIX B pasgene 3
agMUHUCTPATMBHOIO pernameHTa.

[lOMKHOCTHbIE NULA U MHblE MyHUUMNArbHbIE CryXaluMe 3a pelleHus U OencTBust
(GespevictBue),  nNpuMHUMaeMble  (OCYLLECTBISieMble) B Xo4e  NpeaocTaBrneHust
MYHULUMNANbHOW YCIyrn, HEecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. MNonoxeHns, xapakTepuaytoLine TpeboBaHUs K NOPSLKY U hopMaM KOHTPOIS 3a
npegocTaBfieHMEM MYHULMMNANbHOW YCyry, B TOM YMCIIe CO CTOPOHbI FpaXaaH, nx
obbeanHeHU N opraHmnsaumi

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCRYrM CO CTOPOHbI FpaxaaH, ux
ob6beanHEHUA N OpraHn3aLmin, OCYyLLEeCTBISIeTCS MOCPEACTBOM OTKPbITOCTU AEeSATEeNbHOCTU
opraHa MeCTHOro camoynpaBfeHuss npu NpeaocTaBfieHMn  MyHULMNANbHON  YChyrw,
NoMy4YeHUs NOSTHON, akTyarnbHOW U AOCTOBEPHOW MHpOpMaLMn O Nopsiake npeaocTaBneHns
MYHULMNANbHOM YCNyrn 1 BO3MOXHOCTU JocyaebHoro paccmoTpeHnsa obpatueHui (xanob) B
npoLecce nNpegocTaBneHns MyHULUNansHOW YCnyri.

5. locyaebHbIn (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLleHUn U AeNCTBUU
(6e3pencTBUSs) opraHa, NnpeaoCcTaBnAOLWEro MyHULUNanbHyH yCcnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBrieHns rocyaapCcTBeHHbIX U
MyHULUNaNbHbIX YCNYr, OpraHn3auuvn, ykasaHHbiX B 4actn 1.1 cratbu 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3assuTenn MmelT nNpaBo Ha obxanoBaHwe B gocyaebHOM nopsaake peLlueHun u
aencteun  (6e3genctBusl)  opraHa, NpPeaocTaBfdAloWero  MyHUUMNanbHyl — yCnyry,
AOIMKHOCTHOIO NvLa opraHa, NpeAocTaBnalLwWero MyHuuunanbHy yenyry, MyHULUNAnsHoro
crnyxallero, pykoBOAUTENs OpraHa, MpefoCTaBnsalWero MyHULMNANbHY  YCryry,
MHOrOYHKUNOHANbHOro LieHTpa, paboTHMKa MHOMOMYHKLNOHANBHOrO LIeHTpa, opraHn3auum,
npeaycMOTPEHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHEe B CAEQYOLNX CnyYasX:

1) HapyleHue cpoka permcrpauum 3anpoca O npefocTaBfieHUN MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-903;

2) HapyLleHne cpoka npeaoCcTaBfeHnst MyHUUMnNanbHou ycnyr. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOXanoBaHue  3asBUTENEM  pelleHun U1 OeNcTBUN
(6esgenctBna) MHOroyHKLUMOHANBHOrO LeEHTpa, paboTHUMKaA MHOroyHKLMOHANbHOro
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(OYHKUMOHAMbHbIN LIEHTP, peLleHns u encTeng
(6esgenictBne) KoToporo oObXanytTcs, BO3NOXeHa QYHKUMSA N0  NpeaoCTaBnEeHUIO
COOTBETCTBYIOLMX MYHUUUNANbHBIX YCAyr B MorHOM obbeme B nopsake, onpeneneHHoOM
yacTblo 1.3 ctaTtbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB WUNM MHpopMaumm nnubo ocyLecTBEHNS
OENCTBUA, NpeacTaBrneHMe WM OCYLWECTBIIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTamn Poccuinckon depepaumm, HopMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNaAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpPMaTMBHbIMW MNpPaBoOBbIMK akTamu Poccuinckon denepaumm, HOPMaTUBHBIMU NPAaBOBLIMA
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNaAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npeaoCcTaBfeHNsa MyHULMNANbHOW YCNyrk, Y 3asBUTENS;
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5) oTka3 B MpedoCTaBNEHUN MyHUMUMMANbHOW YCNyrn, ecrnv OCHOBaHWUsS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAaMU U MPUHATBIMU B COOTBETCTBMM C HUMU UHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamm Poccunckon ®egepauun, 3akoHaMM U UHBIMU
HOpPMaTUBHbIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBbLIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
peweHnn un pgencteun (6e30encTBmst) MHOTOYHKUWMOHANBbHOro LeHTpa, paboTHUKa
MHOTrOQYHKLMOHANBbHOIO LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrame) KOToporo obxanyrTcs, BO3foXeHa yHKUNS Mo
NpeaoCcTaBfiEHNIO COOTBETCTBYHOLMX MYHULUUNASbHbLIX YCAyr B NOAHOM o6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asBUTENSA NPU NPeOCTaBEHMM MyHULMNANbHOM YCIyrn nnathbl,
He npedycMOTPEeHHOM HOpMaTMBHbLIMKM MpaBOBbiMW akTamu Poccuinckon degepauumu,
HOPMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
akTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOLWEr0 MyHUUMNANbHYO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, NpedoCTaBNAOLWEro MyHMUMNANbHYIO YCNyry, MHOMOYHKUMOHANbHOro LeHTpa,
paboTHMKA MHOroyHKUMOHANbHOro LeHTpa, opraHnsaumi, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, unn mx paboTHMKOB B UCApPaBiEHUN
AONYLEHHbIX UMK onevyaTtok M OoWwnbOoK B BblAaHHbIX B pe3ynbTarte npenocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IMbo HapyleHWe YCTAHOBIIEHHOrO CpoKa TaKux
ncnpaeneHun. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaButenem
peweHnn un gencteun  (6e30encTBusi) MHOroQYHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crydae, €Cnu Ha MHOro(yHKLUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencrame) KOToporo o6xanyTcs, BO3noxXeHa yHKUNA no
NpegoCcTaBfieHNI0O COOTBETCTBYIOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHve cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTatam
npegocTaBfieHNa MyHUUMNAanbHON yCcnyru;

9) npuocTaHoBneHWe NpefoCTaBneHuss MyHUUMNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparibHbIMU  3aKOHaMW U MPUHATbBIMU B
COOTBETCTBUN C HUMU MHBIMW HOPMATUBHbIMW MpaBoBbIMKU akTamn Poccuiickon ®efepauuu,
3aKOHaMM UM MHbIMA HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TatapcTaH,
MYyHULMNanbHbIMX NpPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLleHun 1 OencTBuin (6e3aencTeusi) MHOrodyHKLMOHANbLHOro
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOIMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOrOOYHKLMOHamNbHbINA LEHTP, peLlleHns n agencrems (6esgencrame) Kotoporo obxxanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHoMm o6bLeMe B nopsake, onpeaeneHHoM vyacTbio 1.3 ctatbn 16 PepepanbHOro 3akoHa Ne
210-93.

10) TpeboBaHme Yy 3a\BUTENA NpPUM NPEAOCTaBIEHUM MyHMUMNANBHOW YCnyru
OOKYMEHTOB WnvM  WHopmauun, oTcyTcTBMuE W (MNN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHa4YyanbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobXxoauMbIX Aris
npegocTaBfieHns MyHULMNAnsHON ycrnyru, nnbo B NpegoCcTaBeHNn MyHULUNANbLHOW YCyTu,
3a UCKINIYEHMEM CnyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocynebHoe (BHecygoebHoe) obxxanoBaHue
3aaBUTENEM pelleHnn un pgencteumn (6e3mencTemsl) MHOMOYHKUMOHANBHOIO LIEHTPA,
paboTHMKA  MHOrOOYHKLMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOTOOYHKLNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencreme) KOToporo obxanyorcs,
BO3MNOXeHa YHKUMA N0 NPeaoCTaBfiEHUI0O COOTBETCTBYIOLWMX MYHULMNANbHbIX YCAyr B
nosiHom o6bLeMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MNUCbMEHHOM doOpMe Ha OymMaxHOM HocuTene, B
3NeKTpPOHHOM  dopMe B  OpraH, NpedocTaBnAWNMN  MYyHUUMNANbHYK  YCRyry,
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MHOTOOYHKLMNOHAsNbHbIA LEHTP MO0 B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHON BRacTw,
ABNAIOLWNACA  ydpeauTeneM MHOro(yHKUMOHANbHOro UeHTpa (ganee -  ydpeauTtenb
MHOroQyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuun, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha pelweHus u [OencTBuA
(be3penctBne) pykoBoauTEnNs oOpraHa, npefoCTaBnsalWero MYyHUUUNAnbHy  YyCnyry,
noJatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmumuumn) nmbo B criydyae ero OTCyTCTBUS
paccmaTpmMBalOTCA  HEMNOCPEeACTBEHHO  pPyKOBOAUTENEM opraHa, npeaoCcTaBnsAoLLEroO
MyHUUMNanbHy ycnyry. XXanobbl Ha peweHns n gencteusa (6esgencreve) paboTHMKa
MHOrOYHKLMOHANbHOrO LEeHTpa MOAalTCs PYKOBOAUTENO 3TOO0 MHOrOgYHKLMOHANbHOro
ueHTpa. XKanobbl Ha pelweHna n gencteusa (besgencTane) MHOroyHKUMOHANBLHOIO LIEeHTpa
nogalTca yypeauTento  MHOMOYHKLUMOHANbHOrO LEeHTpa WM LOOMMKHOCTHOMY  nvuy,
YNOSTHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n aencteus (besgencrteme) paboTHMKOB OpraHM3auunn, nNpeaycMoOTPEHHbIX YacTblo
1.1 ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-d3, nogatwTcs pykoBOOUTENAM 3TUX
opraHusaumin.

XKanoba Ha peweHna u penctsua (6esgencteme) opraHa, MNpeaocTaBnsoLWEro
MYHULMNAnNbHYO YCnyry, AOMMKHOCTHOMO Nnuua opraHa, NpeaocTaBnsAloLWero MyHUUMnanbHy
ycnyry, MyHUUMNANbHOrO  Crnykawero, pPyKOBOAMTENsI OpraHa, npeaoCTaBnsitowero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHaNbHbIN
LEHTp, C MCNOosfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALNMOHHON ceTn «WHTepHeTy,
oduumanbHOro camta opraHa, npegoCTaBMnAKLWEro MyHuMuMnanbHyk ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, WMHGOPMAUMOHHOM cucTeMbl JocyaebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3asButens. XKanoba Ha
peweHns wn pgencteusa (6e3gencTtBme) MHOMOQYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTrOYHKLUNOHANLHOrO LeHTpa MOXeT OblTb HampaBreHa no no4vte, ¢ UCNoSfib30BaHWEM
WHPOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «WHTepHeT», odwmumanbHOro cawnta
MHOroyHKUMOHaneHOro ueHTpa, EamHoro noptana nunbo PecnybnukaHckoro nopTana,
WMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NpuU
nn4yHoM npueme 3aasutens. XKanoba Ha pelueHns n aencteus (6es3gencrTeme) opraHnsauun,
npenycMOTPeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-3, a Takke ux
paboOTHUKOB MOXEeT OblTb HanpasfneHa No noyTe, C UCMosfib3oBaHWEM WMHGOPMAaLMOHHO-
TeNEeKOMMYHUKaUMOHHON ceTn «UHTepHeT», oduunanbHbIX CalToB 3TUX OpraHusauuu,
EaovHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asaBuUTens.

5.3. X)Kanoba gormxHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpPegoCTaBNAOWEro  MyHUMUMMANbHYK  yChyry,
OOIMPKHOCTHOIMO  NiMua opraHa, npedocTaBnsAlowWero MyHuuunanbHyt — ycnyry, nubo
MYHULIMNANbHOIO Cry)aLlero, MHOro(yHKLUMOHANbHOro LeHTpa, ero pykoBoguTens u (1nwm)
paboTHMKa, opraHnsauuim, NpeayCcMOTpPEeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (mnun) paboTHUKOB, pelueHnsa n gencreus (besgencraune)
KOTOpbIX 06XanytTcs;

2) dhamunuio, nms, oT4ecTBO (nNocnegHee - MpuM HanMyuM), CBEOAEHUSs O MeECTe
XUTenbCTBa 3asBuTens - uamyeckoro nuua nubo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaxoXOeHNa 3asdABUTENs - OPUOMYECKOrO nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MouYTbl (MPU HanMMuuK) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBepeHus 06 obGXanyembiX pelleHnax u pgenctemax (6espgencrtemn) opraHa,
nNpeaocTaBnALEro MYHUUMNANbHYHO ycnyry, AOJPKHOCTHOIO niua opraHa,
NpefoCTaBnAOWEro  MyHUUUNAnNbHy0  ycnyry, nmbo  MyHMUMNAnNbHOrO  Cryallero,
MHOrOYYHKLMOHANBHOrO LieHTpa, paboTHMKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
penctenem (6esgenctBnem) opraHa, npeaoCTaBSAOWEro  MyHUUUNANbHY  yCnyry,
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AOIMDKHOCTHOMO  NnvMua opraHa, npeaocTaBnAloWero  MyHuuunanbHyt — ycnyry, nmbo
MYHULMNANbHOro cnyxaktuero, MHOrogYHKLMOHaTbHOIo ueHTpa, paboTHWMKa
MHOrO(OYHKUMOHANbHOro UeHTpa, opraHu3auui, npeaycMoTpeHHbIX YacTtbio 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-P3, nx paboTHukoB. 3asButenem MoryT ObiTb NpeaCcTaBneHbI
AOKYMEHTbI (NpY Hanuuun), noaTeBepXaatoLumne AoBoAbl 3asaBUTENS, NMMB0 NX KONuK.

5.4. MNMocTynuBeLias xanoba noanexnT perncTpauumn B CPoK He no3gHee paboyero AHS,
cnefywowiero 3a AHeEM MOCTYNEHWS.

5.5. XKanoba, nocTtynuelasa B opraH, NpedoCTaBfsOWMA MYHULMUNAIBbHYO YCNyry,
MHOFO(OYHKUMOHAmNbHbIA  LEeHTP, Yy4YpeauTento  MHOroQYHKUMOHANbHOro  LeHTpa, B
opraHusaummn, npegycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMN opraH (NpU ero Hanuuun), MNOANEXUT PaCCMOTPEHUID B TeyeHue
naTHaguaTn paboymx OHEeW CO OHSA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, nNpegocTaBnALWEro MyHUUMNANbHYI YCNyry, MHOrOYHKLUMOHANBHOIO LEeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbo 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93, B
npuemMe OOKYMEHTOB Y 3asBUTens NMbo B MCnpaBfeHMM SOMYLEHHbIX OnevyaToK U owmnbok
UM B cnyyae obxanoBaHUs HapyLleHUs YCTaHOBMIEHHOMO CPoKa TakuX UCNpaBfieHUn - B
TeyeHue NaTy pabounx gHeEN Co OHS ee perncrpaunu.

5.6. o pesynbTatam paccMOTPeHUs Xanobbl NPUHUMAETCA OAHO U3 CreaytoLmnx
peLUueHni:

1) »xanoba ygoBneTBopseTCs, B TOM 4yucrie B popMe OTMEHbI MPUHATOrO peLUeHns,
ncnpaeneHns SONyLEeHHbIX oneyYaTok U oWNBOK B BblAaHHbIX B pe3ynbTaTe npegocTaBneHus
MYHULMMNANbHOW yCnyrM SOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CPpeacTB, B3MMaHue
KOTOPbIX HEe NpegyCMOTPEHO HOPMaTMBHbLIMU NPaBoOBbIMKM akTamu Poccunckon depepaumnu,
HOpMaTUBHbLIMW NPaBoOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMM NPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee pHA, cnegylowero 3a AHEM MNPUHATUS peLUeHUs, YKa3aHHOro B
HacTosILLEeM MyHKTe, 3asBUTEN0 B MNUCbMEHHOW opMe M MO XenaHuwo 3asBuTens B
3NEKTPOHHON hopMe HanpaBnseTca MOTUBUPOBAHHbLIN OTBET O pesysfibTaTax pacCMOTpPeHnd
Xanobbl.

5.7. B cnyyae npuaHaHua xanobbl noanexawen yOoBNEeTBOPEHUIO B OTBETE
3aaBUTENIO O pesynbTaTax pPacCcMOTpeHus xanobbl daetca MHopMauust O OeNCTBUSX,
OCYLLIeCTBNAEMbIX OpraHom, npegocTaBnAoLLUM MYHUUMNANbHYO ycnyry,
MHOTrO(OYHKUMOHanNbHbIM LLEHTPOM nnbo opraHusauuen, npeaycMOTpPeHHOW 4acTbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro yCTpaHeHus
BbISIBfIEHHbIX HapyLeHWA Npyv OKasaHMM MYyHUUUNANbHOW YCRyrn, a Takke MPUHOCHTCS
M3BMHEHMS 3a [OOCTaBfEeHHble HeyoobCTBa M ykasbiBaeTCcs WMHMOpMauna O AanbHenwwmx
OENCTBUAX, KOTOpble HeobXOAMMO COBEpLMTb 3adABUTEN0 B Lensx MonyvYeHus
MYHULMNANbHOW YCIyru.

5.8. B cnyvyae npusHaHusa >kanobbl He noanexalwlen yaoBNeTBOPEHUI B OTBETE
3aaBUTEN0 O pesynbTaTax paccMOTPeHus Kanobbl [dalTca  aprymMeHTUpOBaHHble
pasbsCHEHUST O TMpUYMHAX MPUHATOrO pelleHusl, a Takke WHgopmauua o nopsagke
06XxanoBaHWs NPUHATOrO peLLleHus.

5.9. B cnyyae yctaHOBneHusa B xo4e WNM Mo pes3ynbTaTaM pacCMOTPEHUs Xarnobbl
NpU3HaKoB CcoCTaBa  aAMWHUCTPATMBHOIMO  MpaBOHApYyLWIEHUs UK NPecTynneHns
AOIMKHOCTHOE NULO, pPabOTHUK, HaOeneHHble MOSTHOMOYMAMM MO PACCMOTPEHUIO Karob,
He3ameLnUTeNbHO HanNpPaBnsT UMELMECH MaTepuarbl B OpraHbl MPOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

Ceenenust 00 2JIEKTPOHHON TTOAMUCH

HomkHocTHoe nuuo (PUNO)

(noanucb YNorTHOMOYEHHOTO
[OSMKHOCTHOTO Nnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelwieHne o6 oOTkase B Bblgaye

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWMIO:
[lononHuTtenbHasa nHpopmauyus:

Cenenust 00 2JIEKTPOHHOU MOAUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyru no Bblgave CrnpaBku (BbINMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHus
MYHULUMNANbHOW YCNyru no Bblgaye crnpaBku (BbIMUCKK)
oT No

PaccmoTtpeB Bawe 3asBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne ob oOTkase B npueme
AOKYMEHTOB, HeobXoAuMbIX ANns NpedoCTaBfieHUs MyHMUMManbHOW YCryrn no Bblaaye
crnpaBku (BbIMUCKKN) MO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbsacHeHue npuynH oTkasa:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOSTHOMOYEHHbIW OpraH C 3asiBfieHneM O
npegocTaBfieHnN yCnyru nocre yCTpaHeHNs ykasdaHHbIX HapyLUEeHWUIA.

[aHHbI 0TKa3 MoxeT ObITb o6XanosaH B JocyaebHOM nopsake nyteM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

CeneHust 003JEKTPOHHOM MOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYTbI, TenedoH)

3AABIEHUE
O Bblaye crnpaBku (BbIMNNCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)
(ykasaTb BMg cripaBkn)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULUMNanbHOM yCryru, NpoLly NpeaocTaBuTb:

|:| B NU4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCNyr
Pecnybnukn TatapcTtas;

I:I B MHOIOQYHKUMOHANbHOM LEHTpe npeaoCcTaBieHnsi TOCYAapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTan;

|:| B OpeaHe.

(naTa) (nognuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 nucnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OONYWEHHON MNpPW OKasaHUM MYHULMMANbHOW Yycnyru no
Bbldaye cripaBku (BbIMUCKM).

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SIBNSAOLINIACA pe3ynbTaToM MyHULUMNANbHOW YCnyru.

Mpunarato cnegyoLime AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMOHEeHMM 3asiBreHnss o6  ucnpaBrneHun
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HoOcWUTEene MOYTOBbIM OTMpaBrieHNEM Mo

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEM
NIMYHOCTU U MPeACTaBnsiEMOMY MHOK NULY, a Takke BHECEHHbIe MHOK HWKEe, OOCTOBEPHbI.
[loKyMEeHTbI (KOMMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TpPeboBaHMSM,
YCTaHOBIEHHbIM 3akoHoaaTenbcTBoMm Poccuiickort Peagepaumm, Ha MOMEHT MpeAcTaBneHus
3asBMNEHNs 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )

(poaTa) (noanuceb) (®11.0.)
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