TATAPCTAH PECITYBJIMKACHI 7 PECIIYBJIMKA TATAPCTAH
Kama Tamarsl MyHHIMIAJIbL — KaMmcko-Y cTbHHCKHIA

PaliOHbIHBIH MYHUUMIAIbHBIA PAHOH
KpacnoBuaoso i HcnoJHUTEIbHBII KOMUTET
aBbLJI JKUpJIere — KpacHoBH10BCKOT0
Bamkapma KOMUTETBI CeJIbCKOI0 MoceJIeHust
Kama Tamarsl paiioHbl, Kamcko-Y cThuHCKHI paiioH,
KpacHOBH1I0BO aBBUIbI c¢. KpacHoBunoBo
ten. 8(84377)20413 ten. 8 (843 77)204 13
IMOCTAHOBJIEHHUE KAPAP
«21» mapta 2022 roga Ne 6
00 YTBCPIKACHHUU AIMHUHHUCTPATUBHOI'O
periiaMCHTAa IIpcaoCTaBJIICHUA
MYHHHHHaHBHOﬁ YCIYI'1 I10 BbIAA4YC CIIPpABKHU
(BBIMUCKH)

B nenax peammzamuu @PepepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allMd  IPENOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIMNAIBHBIX  YCIIYI»,
PYKOBOACTBYsACh mocTtaHoBieHueM KaOunera MunuctpoB Pecnybnmuku TaTtapctaH ot
02.11.2010 No 880 «O6 yrBepxkaeHuu Ilopsnka pa3pabOTKM U yTBEPKICHUS
aAMUHUCTPATUBHBIX  PENNIAMEHTOB  INPEIOCTaBICHUS  TOCYJAPCTBEHHBIX  YCIYT
UCTIOJIHUTETFHBIMU OpraHaMH TOCYyJIapCTBEHHON BiacTu PecnyOnuku Tatapctan u o
BHECEHUH M3MEHEHHMH B OTHeNbHbIe MocTaHoBleHuss Kabunera MunuctpoB PecnyOnuku
Tatapcran» W BO wucnojdHeHue nocTaHoBieHus Kabunera MunuctpoB PecmyOnuku
Tarapcran ot 13.04.2021 Ne 242 «O06 yTBep>KACHUHM JIaHA MEPOTIPUATHH TIO TTepexoay Ha
MPEAOCTABIEHUE  COLUMAIbHO  3HAYUMBIX  TOCYJApPCTBEHHBIX  YCIYTr,  YCIYT,
MPEAOCTABIIEMbIX TOCYAAPCTBEHHBIMU yupexaeHusmu PecnyOnuku Tarapctan, B
KOTOPBIX pa3MeNiaeTcs TroCylIapCTBEHHOE 3ajlaHue (3aka3), B DJEKTPOHHOU (opme»
Ucnomuurensusiidi  komuTeT KpacHOBMIOOBCKOro cenbckoro mnoceneHuss Kamcko-
VYerbunckoro myaununaneaoro paiiona [IOCTAHOBIIAET:

1. YTBepauTh aaIMUHUCTPATUBHBIM pErjJaMeHT MpPeIOoCTaBICHUs MYHUIIMIAIbHON
yciayru 1o Bbigave crpaBku (Beimuckn) (Ilpunoxenue No 1).

2. Ilpu3HaTh yTpaTUBIIMM CHUJIy MOCTaHOBJIeHHE KpacHOBHUAOBCKOTO CEIBCKOTO
noceneHus: KaMcko-YCcTbHHCKOT0O MyHUIIMNAIBHOTO paiioHa Pecny6muku Tarapcran ot
07.12.2018 Ne 11 «O0 yTBep>KIEHUU aIMUHUCTPATUBHOIO pErIaMeHTa MpPeaoCTaBICHUS
MYHUIIMTIAIBHOW YCIIYTH 1O BblAaye CIPaBKH (BBITHUCKH)

3. Ony0siuKoBaTh HACTOAIIEE MOCTAHOBJICHHWE HA O(PUIIMAIBHOM MOpPTalie MpPaBOBOU
uHpopmarun PecniyOnuku Tarapctan u pazmecTuTh Ha oduuuaibHoMm caiite Kamcko-
VYCThUHCKOTO MYyHHMIMNANbHOrO paiioHa PecnyOnuku TarapctaH B HMH(POPMalMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn « UHTepHeT».

4. KOHTpOJIb 32 UCTIOJHEHUEM HACTOALIETO MOCTAaHOBIIEHHUS OCTABJISIO 32 COOOM.

PykoBonurens A.A.bonTakos



ITpunoxxenne Ne 1

K [IOCTAHOBJICHUIO

M cnomHUTENbHOTO KOMUTETA
KpacHOBUIOBCKOTO CEJIbCKOTO MOCEICHMS
Kamcko-YcTbuHCKOro

MYHUIUTIAJIBHOTO paiioHa

Pecniy6onuku Tarapcran

ot 21.03.2022 1. Ne 6

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeI0CTABJIEHUS MYHUIMIIAJIbHOM YCJIYTH 110 BblIave CIPABKH (BbINMCKHN)

1. O01ue moJ10KeHus
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHUBHOTO PETIaMECHTA

Hacrosimuii aqMUHUCTpPATUBHBIN pETJIaMEHT MPEJOCTABICHHUS MYHHUIUIIAIBLHOM
yCIyTH (J1ajiee — aAMUHUCTPATUBHBIM PETJIAMEHT) YCTAaHABIMBAET CTAHAAPT U TMOPSIIOK
MIPEIOCTaBICHNS MYHUIMITAIGHON YCIYyTH TIO BbIJade CIpaBKH (BBIMHCKH) (Janmee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlnmamu, uUMEOIMMU IPaBO Ha NOJYYEHWE MYHHUIMNAIBHOM YCIIYTH,
SABJISIFOTCSL (PU3UYECKUE JINIIA (J]aiee — 3asiBUTEINbD ).

1.2.2. C 3asBneHneM BIpaBe 00paTUTHCS TIPEICTaBUTEINb 3asBUTEIIS, ICUCTBYIOIIHMA
Ha OCHOBAHMM JTOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJHOMOUMS (Aajiee — NpeIcTaBUTEIb
3aSBHUTEIIS).

1.3. Tlopsanox uHGOPMUPOBAHUS O TIPETOCTABICHUH MYHUIIUTTAIBHON YCITYTH

1.3.1. Hudopmanusa o moOpsaAKe MOPeIOCTaBICHUS MYHHUIMNAIBHON YCIyru
pasMeniaeTcs:

1) Ha wHPOPMAIMOHHBIX CTEHIAX, COJCPKAINIUX BHU3YAJIbHYID W TEKCTOBYIO
uHQOpMAIIMIO O  MYHHUIMIIAJBHOH  yCIyre, paclojOKCHHBIX B  IMOMEHICHUIX
MHOTO(YHKITHOHATBHBIX IICHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIHITAIBHBIX
YCIIYT.

2) Ha odunmanbHOM caiite KaMcko-YCThMHCKOTO MYHUIIMIAIBHOTO paioHa B
uHpOPMAIIMOHHO-TEIeKOMMYHUKanoHHolH  cetn  «Mutepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Iloprasie roCymapCTBEHHBIX W MYHHUIMMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukanckuii mopran);

4) na ExuHOM mopTane TocyJapCTBEHHBIX M MYHHITMIAIBHBIX YCIYT ((YyHKITHIN)
(https:// www.gosuslugi.ru) (maisee — Equnblii mopTain);
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5) B rocymapcTBeHHOW MHGOPMAIMOHHOW cucTemMe «PeecTp rocymapCTBEHHBIX U
MyHUIMOATBHBIX yeryr PecnyOnmuku Tartapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHULIUNIAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHHUE 1O BOIIPOCAM MPEIOCTABICHUS MYHUIIUNIATBHON yCIyTH
OCYIIECTBIISIETCA:

1) B MHOrOQYHKIMOHAJIbHBIX IIEHTPAX TMPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpAIllEeHUH - TUYHO UJIU 110 TenedoHy;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) B UcnnonnuTenbHoM KoMutTere OO0 yTBEPKACHUU aIMUHUCTPATUBHOTO

perjlaMeHTa MpeJoCTaBICHUsI MyHULUIIAIbHON YCIYTH MO Bblaye

cupaBkd (BbIUCKM) KpacHOBHIOBCKOro cenbckoro mnocenenuss Kamcko —
Y CTBUHCKOTO MYHHIIMITAJILHOTO paiioHa Pecyoimmku TarapcTan (nanee — Opean):

IIPU YCTHOM OOpaIllEHUH - TUYHO WM 10 TenedoHy;

pU MUCbMEHHOM (B TOM 4HCJI€ B ()OpME AIEKTPOHHOTO JOKYMEHTA) 0OpalleHuu —
Ha OYMa)KHOM HOCHUTEJIE MO MOYTe, B JIEKTPOHHON (PopMe O 3IIEKTPOHHOM MouTe.

1.3.3. Uudopmanusa nHa Enunom noprane, PecryOnnkanckoMm moprajie o Mopsijake u
CPOKax TMpPENOCTaBICHHUS MYHULMNAIbHONW yCIYTM HAa OCHOBAaHUU CBEJCHUI,
coaepxkamuxcs B PeecTpe rocy1apcTBEHHBIX 1 MyHULIUNIAIBHBIX YCIYT, IPEIOCTABISAETCS
3asIBUTEIIO OECIIaTHO.

Joctyn xk uHGOpMAIMU O CPOKAX M TMOPSAKE MPETOCTaBICHUS MYHUIIMTAIbHON
YCIYTH OCYUIECTBJISIETCA O€3 BBINOJHEHHS 3asBUTENIEM KaKUX-TUOO TpeOOBaHMI, B TOM
yycie 0e3 HCIOJb30BAHMS MPOrPAaMMHOrO OOECNEeYeHUsl, YCTAaHOBKAa KOTOPOIro Ha
TEXHUYECKHUE CPEACTBA 3asIBUTENSL TPEOYeT 3aKIIOYEHHUs JMUEH3UOHHOTO WA HHOIO
CorjameHusi ¢ nmpaBooOjagaTesieM MPOrpaMMHOI0 OOECIeUeHUs, Ipe1yCMaTPUBAIOIIETO
B3UMAaHUE IJIaThl, PETUCTPALIMIO WM aBTOPU3ALMIO 3asSBUTEIIS, WA MPEJOCTABICHUE UM
MEePCOHANIbHBIX JaHHBIX.

1.3.4. Tlpu oOparmieHun 3asBUTENA JUYHO WM 1O TenedOHY B COOTBETCTBHH C
MOCTYIUBIIUM OOpaIIeHUEM IPEI0CTaBIICTCS HHGOPMAITHS:

1) o MecTe HaxOXKIACHHS MHOTO(YHKIMOHATIBHOIO IIEHTPA TMPEAOCTABICHUS
rOCYJapCTBEHHBIX W MYHUIMNAIBHBIX ycayr, Opeana (ampec, Tpaduk pabdoOTHI,
CIIpaBOYHbIC TEIEPOHBI);

2) 0 TOpsAAKE NPEJOCTaBICHHUS MYHHUIMIIAIBLHOW YCIYyTH, O Crocobax M CpoKax
IMOJIa4uM 3asIBJICHUM;

3) 0 Kareropusx rpaxiaaH, KOTOPBIM MPEI0CTABISCTCS MyHUIIMTIAIBHAS YCIIyTa; O
HOPMATHMBHBIX  MPABOBBIX  aKTaX, PEryJUPYIOIIUX  BOMPOCHI  MPEAOCTABICHUS
MYHULIUTIATBHOMN yCIIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISi PACCMOTPCHHS 3asBJICHUS O
PeI0CTaBICHUH MYHULIMITAIIBHON YCIIYTH, O CPOKaX MpHUeMa U PErucTpaliiy 3asBICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAILHOM YCITyTH;

6) o MecTe pasMemnicHHs Ha oduIHMATBHOM caiiTe MHPOPMALKMK IO BOMPOCAM
MPEAOCTABIICHHUS] MYHHUITUTIATHLHOU YCIYTH;

7) o mopsake O00KaaoBaHWS IACHCTBHI WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[lo mnuckMeHHOMY OOpalieHUI0 COTPYJHUKH OTJENa, OTBETCTBEHHOTO 32
MPEAO0CTABIICHHE MYHUIIUITAILHON YCIYTH, TIOJPOOHO B MUCHhbMEHHON (OpME Pa3bICHSIOT
3asIBUTENIIO MOPSIAOK MPEAOCTABICHUSI MYHUIIMIIATIBHOW YCIYTU U BOMPOCHI, YKa3aHHbBIE B



HACTOSIIIEM IMyHKTE aJMUHUCTPATUBHOTO PETJIaMEHTa, U B TEUCHUE TPeX pabouux THEH
CO JIHSA PETrHCTpalMi OOpallleHHs] HANpaBJISIIOT OTBET 3asgBUTEN0. OTBETHI JAIOTCS HA
a3pIke oOpaieHus. B cioydae HEBO3MOXKHOCTH JaTh OTBET Ha S3bIKE OOpalleHus
UCIIOJIb3YIOTCS TOCYIapCTBEHHbIE s13bIKM PecniyOnmku TaTapcTaH.

1.3.5. Wudopmanus mno BompocaMm NPEAOCTABICHHUS MYHULUNAIBHON YCIyTd
pa3mMelaercs Ha OPUIMaIbHOM CaiiTeé MyHUIIMIIAILHOTO pailoHa U Ha UH()OPMAIIMOHHBIX
CTeHJax B noMeuieHusx Opeana st paboThI C 3aIBUTEISIMU.

HNudopmanus Ha rocynapcTBEeHHBIX si3blkax PecmyOnuku Tartapcran, pa3meniaemas
Ha WH(POPMAIMOHHBIX CTEHAAX W Ha OPUIMAIBLHOM CalTe MYHHIIMIAIHHOTO pailoHa B
nH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON ceTn «/HTepHeT», BKIIOYAET CBEIACHUS O
MYHUITUIIATLHOM yCIIyTe, coepxkamuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aIMHUHUCTPATUBHOTO perjiaMeHTa, HHHOPMALIUIO O MECTE HAXOXKIACHUS, CIIPABOYHBIX
tenedoHax, BpemeHu pabotel Opeana, o Tpaduke nprueMa 3asiBICHUN Ha MPEI0CTABICHUE
MYHUITUTIATBHON YCIyTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOIINE TPEAOCTABICHHE
MYHHUITUTIATBHON YCIyTH

1.4.1. IlepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PErYJUPYIOUIUX IPEIOCTABICHNE
MYHUIIMIIAJIBHOM yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHMBHBIX IPABOBBIX aKTOB U
HMCTOYHUKOB HMX O(]UIManbHOro omyOJuMKOoBaHMs), pa3MmelleH Ha EguHom mopraie, B
Peectpe rocynapCcTBEHHBIX M MYHUIMUIAIBHBIX YCIYTr, Ha O(QUIHAIBHOM caiiTe
MYHULUIAJIBHOTO  palloHa B HMH(QOPMALMOHHO-TEIEKOMMYHUKAIMOHHOM  CETH
«HTepHeTY.

1.4.2. Texkcr agMHUHUCTPATUBHOIO pErjJaMEHTa B JIEUCTBYIOIIEH pEIAKLIHAU
MOJUIEKUT pa3MelleHni0 Ha EnuHom moprane, B PeecTpe roCylapCTBEHHBIX U
MYHULIMNIAJIBHBIX yCIYT, Ha O(QUUUAJIbHOM cailiTe MYHULHUIAIBLHOTO palioHa B
UH(OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepMuHBbI, UCTIOJIB3YEMBIE B a[IMUHUCTPATUBHOM PETJIIAMEHTE, U UX ONpPEICIICHUS

1.5.1. B anMUHHCTPaTUBHOM pErIaMEHTE MCHOJIB3YIOTCS CIECIYIOLIUE TEPMHUHBI U
ONPEIEIICHMUS:

yaaJleHHOe pabodee MeCTO MHOTO(QYHKIHMOHAIBHOTO LIEHTpa MPelOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYr — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mojpaziaeiieHue (o¢guc) MHOroyHKIIMOHAIBHOTO IIEHTpPa MPEIOCTABICHUS
roCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMNAIIBHOTO pailoHa WM B TOpojcKoM okpyre PecnyOnuku TaTtapcran B
COOTBETCTBUU C MYHKTOM 34 [TpaBun OpraHu3aluu NesITEeNbHOCTU
MHOTO(YHKIIMOHAJIBHBIX EHTPOB MPEAOCTABICHUS TOCYIapCTBEHHBIX U MYHHUIIUIATIBHBIX
yCIYT, YTBEPKJIEHHBIX nocTtaHoBieHueM lIpaBurenbctBa Poccuiickoit @enepanuu ot 22
nexabps 2012 r. Ne 1376 «O6 yrBepxknenun I[lpaBun opraHuzanuu ACSTEIBHOCTH
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB MPEAOCTABICHHS TOCYIaPCTBEHHBIX U MYHHUIIMITAIBHBIX
YCIIyI»;

TeXHUYECKass omubka - omubka (OmMCKa, OreuyaTka, TrpaMMaThyecKas MWIu
apudmernyeckas omubOka JMOO0 TOMOOHas oOmuMOKa), JOMYyIICHHas OpraHoM,



MPEAOCTABIAIONIMM  MYHULUIAIBHYIO YCIOyry, M TMpUBEAIIAss K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yibTaT MYHHUIIMNAIbHOW YCIYTH), CBEACHHUSM B
JIOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKAIMM U ayTeHTU(UKAIMU B UHOPACTPYKTYpeE,
oOecrieunBaronie UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAIIMOHHBIX CHUCTEM, MCHOJB3YEMbIX JIS MPEIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIMNANBHBIX YCIyT B AJeKTpoHHOM (opme (manee — ECHA) — denepanbHas
rocyJapcTBeHHas HMH(OpMalMOHHAs CHCTEMa, OOECIeUMBAIOIIasl CAaHKIMOHUPOBAHHBIN
JOCTYTNl YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICHCTBUSI B CHCTEME HACHTU(UKALUUA U
ayTeHTU(UKANUU K HTHPOPMAIUH, COAEepKAIIEHCs B TOCYJapCTBEHHBIX HH()OPMAIIMOHHBIX
CUCTeMax M MHBIX HH()OPMALIMOHHBIX CUCTEMAX;

M®I] - TocymapcTtBeHHOe OrOmKeTHOE YyupexaeHne «MHOropyHKIHOHAIBHBIHN
LEHTp MpPEeAOCTaBICHUS TOCYAApPCTBEHHBIX M MYHUUMINAIBHBIX ycayr B PecnyOnuke
Tarapcrany;

ANC MOI] - ABTOMaTHU3UPOBaHHAA uHdopMaImoHHas cucrema
MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTaBICHUSI TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX
yciyr PeciyOnuku TaTapcTaH.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE MOJ 3asBICHUEM O MPEIOCTABICHUU
MYHHUIIUNATBHOW YCIyTH (7ajnee - 3asBiICHUE) MOHUMAETCA 3alpoc O MPeA0CTaBIICHUU
MYHULANIAIBHOW YCIYTW, TOJAHHBII B COOTBETCTBMM C MYHKTOM 3 CTatbu 2
@®enepanpHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-®3 «O0 opraHuzanuu
MPEAOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHHUIMNANBHBIX yciayr» (manee — denepaibHbIi

3akoH Ne 210-®3).
2. CranaapTt npeaocTaBjJIeHUs MyHMIMIIAJIbHON YCIyIH
2.1. HaumeHoBaHKME MYHUITUTIATBHON YCIIYTH

Briaua cripaBku (BBITUCKH).

2.2. HanmeHoBaHUE UCTIOTHUTEIBLHO-PACTIOPSIIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJICHHUS], HEITOCPEICTBEHHO MPEAOCTABIISIOUIETO MYHULUIIAIBHYIO YCIYTy

HcnonnurenpHblii KoMUTeT KpacHOBHIOBCKOTO CEJBCKOTO MoceneHus Kamcko-
Y cThbUHCKOTO MyHUITUTIANIBHOTO paiioHa Pecniybnuku Tatapctan (nanee — Opran).

2.3. Onmucanue pe3yibrara Npea0CTaBICHUs MyHUIIUIIATBHON YCIyTH

2.3.1. Pe3ynpTaTOM MpEIOCTaBICHNS MyHULIMITAILHON YCIIYTH SIBIISETCS:

1) cnopaBka (Beimucka) (mpuiioskenue Ne 1 Kk HacTosIIEMy aJIMUHUCTPATHBHOMY
perjiamMeHTy);

2) peuieHue 00 OTKa3e B MPEAOCTABICHUN MYHHUIUITATBHOW yCIyTd (MPHIOKCHUE
Ne 2 k HacTosIILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);



3) pemenue 00 0TKa3e B MpHeMe JOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHHS
MYHULMNATBHON ycinyru (mpuiioxkenne Ne 3 Kk HacTrosumleMy aJAMHHHCTPAaTUBHOMY
periameHTy).

2.3.2. Pe3ynbrar nperOCTaBICHUS MYHULUIIAJIBHOM YCIYyTH HAIpaBIIIETCS
3asgBUTEN0 B (QOpME  BJIEKTPOHHOIO  JOKYMEHTa, MOJIMCAHHOIO  YCHUJICHHOM
KBAJIM(UIMPOBAHHON 3JIEKTPOHHON IMOANKCHIO YIIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIA
Opeana (mu6o Opeana), B cooTBeTCTBUU ¢ DeepanbHbIM 3akoHOM OT 6 ampenst 2011 roga
No 63-®3 «OO0 snektponHoi moamucu» (nanee — denepanbubiii 3akoH Ne 63-D3) B
nuuHblil kaOuner EgmHoro moprana. B cimyuyae HampaBieHHs 3asiBICHHSI MOCPEACTBOM
PecnyOnukaHckoro mnoprana pe3yJapTaT MPEJOCTaBICHUS MYHHULIMIAIBHOM YCIyrd
HaIpaBJISIETCS TaK XK€ B JIMYHBIN KaOuHeT PecrybnrkaHckoro moprarna.

2.3.3. 1o BeIOOpY 3aABUTENS PE3YJIbTAT MPEIOCTABICHUS MYHHUIMIIAIBLHON YCIYTH
BbijaeTcss B Oprane minu B MOIL[ B dopme sK3emIuisipa 3JIEKTPOHHOTO JOKYMEHTa,
pacrneyaTaHHOro Ha OyMa)kKHOM HOCHUTENE, 3aBEPEHHOIO IIeYaThl0 U MOAIHCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JTOJKHOCTHOTO Jinia Oprana uinu pabotHuka MOII.

2.3.4. 3asgBuTeNb BIPABE IMOJYYUTh PE3YyJbTaT MPEAOCTABICHHUS MYHULMIIAJIbHOU
ycayrd B (OpME SJIEKTPOHHOIO JOKYMEHTa B TEUEHUE CpOKa JACWCTBUSA pe3yJbTaTa
IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

2.4. Cpok npeoCcTaBIeHUsI MyHULIUIIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEO0OXOAMMOCTH 00OpalIeHUsI B OpTraHU3alMH, YYACTBYIOIIHNE B IPEIOCTABICHUH
MYHUIUINIATIBHON YCIYTH, CPOK MPUOCTAHOBIIEHUS MPEAOCTABICHNUS] MYHULUITAIbHON
YCIIyTHU B CIIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBJIEHMS IPEAYCMOTPEHA
3aKOHOJAaTeIbCTBOM Poccuiickoit denepanuu, CpoK BblIauu (HAMpaBIICHUs ) JOKYMEHTOB,
ABJISIFOLIUXCS PE3YIbTATOM MPEIOCTABICHHSI MYHULIMITAIbHON YCIIyTH

2.4.1. MyHurunanbHas ycayra mpe0CTaBIseTCsa B TEUEHUE TPeX pabodunx JHEH.

2.4.2. ITlpuocTaHOBIIEHHE CpOKa MPEIOCTABICHUS MYHHIIMNAIBLHON YCIYyTd HE
IPETYCMOTPEHO.

2.4.3. HanpaBneHue IOKYMEHTA, SIBISIIOIIETOCS PE3YJIbTAaTOM MPEIOCTABICHUS
MYHHUITUTIATBHON YCIYTH B JOPME SIEKTPOHHOTO IOKYMEHTA, 3asIBUTEII0 OCYIIECTBIIACTCS
B JcHb O(GOPMIICHUS M PETUCTpAIMM pe3yjbTaTa MPEIOCTABICHUS MYHHUIIUTIAIBHON
YCIIYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM UHBIMU HOPMATUBHBIMU MIPABOBBIMU AKTAMU JIJISI
MPEIOCTABJIECHNUS MYHULIMITAJIBHON YCIIYTH, 4 TAKXKE YCIIYT, KOTOPbIE SBIISIOTCS
HEOOXOUMBIMU U 00513aTEILHBIMU TSI IPEIOCTABICHUS MYHULIMTIATBHBIX YCIIYT,
MOJICKAIIMX MPEJCTABICHHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJYyUYCHUS 3asIBUTEJIEM, B TOM
YHCJIE€ B OJICKTPOHHOU (PopMe, MOPSATOK UX MPEACTaBICHUS

25.1. lngs monydeHUsT MYHHUIUMAIBHOW  YCIYTH  3asiBUTENh  IPEICTABIISCT
CJIeIyIOIIUE JOKYMEHTBI:

1) JOKYyMEHT, yIOCTOBEPSIONIMN JMYHOCTh (HE TpeOyeTcs B ciiydae oOparieHus
nocpeAcTBoM Pecny0iarkaHCKOTO opTaa);

2) IOKYMEHT, YJOCTOBEPSIOIINI MOJHOMOYUS MPEJICTABUTENS 3asIBUTEIIS,



3) 3asiBiICHHE:

B (hopMme JOKyMeHTa Ha OymaxkHOM HocuTene (mpuioxeHue Ne 4 k HacTosueMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amosiHseTcs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUH B DOJIEKTPOHHYIO (opMy 3asBICHUS), MOANUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pEIrJIaMEeHTa, Mpu OOpalleHuu
nocpeacTBoM PecryOiMkaHCKOTo mopTana;

4) B ciydae, eCiau Il MPEJOCTABJICHHS MYHHUIIMIIAIBLHON YCIYTH HEOOXOoamma
00pa0oTKa MEepPCOHANIBHBIX MaHHBIX JIHIA, HE SBISIOUIETOCS 3asBUTENEM, M €CIU B
COOTBETCTBUH C (pefiepaqbHBIM 3aKOHOM 00pab0oTKa TaKUX MEPCOHATIBHBIX JAHHBIX MOXKET
OCYLIECTBJISITECA C COIJacUsl YKa3aHHOIO JIMIA, MpU OOpalleHHH 3a MOJyYEHUEM
MYHULMINAIBHOM  YCIyI'M 3asBUTENIb JIONOJHHUTEIBHO MPEACTABISET JIOKYMEHTHI,
MOATBEP)KIAIOIIME TIOJYYEHUE COIMVIACHS YKA3aHHOTO JIMIA WM €ro 3aKOHHOIO
IOpeICTaBUTENI Ha 0OpaOOTKYy MEpPCOHANBHBIX JIaHHBIX YKa3aHHOIO Jula. JJOKyMeHTHI,
HNOJATBEPKIAIOUINE TOJYyYEHUE COTJIAchs, MOTYT OBbITh IpPEACTaBICHbl B TOM YHUCIIE B
(opMe 37IEKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JOMOBOM kHuru g0 31.12.2017
BO3jarajach Ha COOCTBEHHUKOB KWJIbIX IIOMEILEHUM, 3asBUTEIEM IPEACTABIAETCS
ZIOMOBasi KHUTA;

6) MpaBOyCTaHaBJIMBAIOIINE JTOKYMEHTHl Ha WHIAUBUAYAJIbHBIA XKUIOH JOM (eciu
MpaBO COOCTBEHHOCTHM HE 3aperucTpupoBaHO B EIMHOM TOCYyZapCTBEHHOM peecTpe
HEJIBUKUMOCTH) — JJI BBIITUCKHU U3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3agBneHue W MpuUaraémple JOKYMEHTbl MOTYT OBITh HPECTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHHUM M3 CJIEIYIOUUX CIIOCOOOB:

1) yepes MO®IL] Ha OyMa)KHbIX HOCHUTENIIX MU B BUJIE 3JEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUAM IyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PecryOiarkaHCKOTo opTajia B 3JIEKTPOHHOHM (opMe;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asBIEHUE U MPUJIaracéMble JOKYMEHTHI, IIPU HAIIPaBJIEHUU ITOCPEICTBOM ITOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSJIKE.

2.5.3. 3asBieHUE TpU HANPABJICHUH TMOCPEACTBOM PecnmyOaukaHCKOTro mopTajia
MOJITUCHIBAETCS ITPOCTOM 3JIEKTPOHHOM ITOAINCHIO 3asIBUTEIS.

JIist mosty4eHus: MPOCTON DJIEKTPOHHOM TOJIMUCH 3aIBUTEII0 HEOOXOAMMO MPOUTH
npouenypy perucrpainuu (ayrentuduxanuu) B ECUA, a takke NoATBEpAUTh YYETHYIO
3aMuCh.

DNEeKTPOHHBIE JOKYMEHTHI (AJIEKTPOHHBIE OOpa3bl JIOKYMEHTOB), YKa3aHHbIC B
noAnyHkrax 2, 4-6 mnyHkra 2.5.1 aIMHUHUCTPAaTUBHOTO pETJIAMEHTA, 3aBEPSIOTCS
YCWJICHHOW KBadU(UUMPOBAHHOW TMOJIMUCHIO JIMI[, YIMOJHOMOYEHHBIX Ha CO3/aHHE H
NOJNHUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMHU.

DNeKTpOHHBIC JOKYMEHTHI (DJIEKTPOHHBIC 00pasbl JOKYMEHTOB), MpuUJaraembie K
3asBJICHUIO, B TOM YHCIIC JOBEPEHHOCTH, HAMPABISIOTCS B Buje (aiiinoB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ue 6oee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX OOpPa30B
JOKYMEHTOB) JOJDKHO IO3BOJISITH B TOJHOM OOBEME MPOYUTATh TEKCT TOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIS:



1) mpencraBieHuss JOKYMEHTOB M HMH(OpPMAlMHM WM OCYUIECTBICHHUS ACHCTBHIA,
NPEACTABICHUE WIIM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMHU
NPAaBOBBIMH  AKTaMH, pETYJIHPYIOIIMMHU OTHOIICHUS, BO3HUKAIOIIME B CBSA3U C
PEAOCTABICHUEM MYHHUIIMIIATBHON YCIIyTH;

2) OCYUIECTBJICHUSI JCUCTBUI, B TOM 4YHUCJE COIJIACOBAHUU, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHULMIIAJBHOM YCIYrM M CBA3AaHHBIX C OOpallleHueM B HHbIC
rOCYJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPABJICHUS, OpPraHW3aluH, 3a
UCKIIIOYCHHEM TIOJY4YeHHS YCIyr M TOJNy4YeHHs JIOKyMEHTOB U UWH(pOpMAaInH,
MPEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHNS TaKUX YCIYT, BKIFOUEHHBIX B MIEPEUHH,
yka3aHHble B yactu | crtateu 9 @enepanbHoro 3akoHa Ne 210-D3 (HEOOXOAUMBIX H
00s3aTENbHBIX YCIYT);

3) nmpencraBieHHs JOKYMEHTOB W HWH(MOpPMalWW, OTCYTCTBHE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJUCh IPU IEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIs NPEJOCTAaBICHUS MYHUIUNAIBbHON yCIyru, audo B
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, 3a UCKIOYEHUEM CIIEIYIOLUX CIIy4aeB:

a) U3MEHEHHe TpeOOBaHMWI HOPMATHUBHBIX MPABOBBIX AaKTOB, KAaCaIOIIUXCS
[IPEIOCTABICHUS MYHULIUIIAIIBHOM YCIIYT'H, IIOCJI€ MEPBOHAYAIBHOW MOJAa4YM 3asBICHUS O
PEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

0) Hanuuue OWMOOK B 3asBICHUU O MPEAOCTABICHUM MYHHUIMIAIBHOM YCIyTH U
JOKyMEHTaX, IIOJaHHBIX 3asBUTEJIEM IIOCJIE IIEPBOHAYAIBHOIO OTKa3a B IpHUEME
JOKYMEHTOB, HEOOXOAMMBIX Il MNPEJOCTaBICHUS MYHULMIAIBHOM YCIyrd, J1ubo B
MPEAOCTABICHU MYHHUIMIAIBHON YCIYTM M HE BKIIIOYEHHBIX B IPEICTABICHHBIA paHee
KOMILIEKT IOKYMEHTOB;

B) HMCTE€YEHUE CpPOKa JCHCTBUSA JTOKYMEHTOB WJIM HM3MEHEHUE MH(OpManuu mocie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIs MPEIOCTaBICHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

T') BBISIBJIEHUE JIOKYMEHTAJIBHO MOATBEPKIEHHOTO (pakTa (MPU3HAKOB) OIMIMOOYHOTO
WM TIPOTHUBOIIPABHOTO JieHcTBUs (0e3eicTBUA) NobKHOCTHOTO Juiia Oprana, paboTHUKA
M®II, npu mnepBoHayaabHOM OTKa3e¢ B IIpUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIs
PENOCTABICHUS MYHUIIMNIATBHOM YCIYTH, JMOO B TMPEIOCTABICHUM MYHUIIMIAIBHON
yCIyI'M, O 4Y€M B IHCBMEHHOM BHJAE 32 NOANMCBHIO pykoBoaurtens Oprana npu
NEpPBOHAYAJIbHOM OTKa3€ B IMpPHUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS
MYHULHUNAIBHON YCIYTH, YBEIOMIISIETCS 3asBUTENb, a TAKKE MPUHOCITCS W3BUHEHHS 3a
JIOCTABJICHHbIE HEY100CTBA;

4) mpenoctaBieHUss Ha OyMaXHOM HOCHTENE JOKYMEHTOB M HH(OpMmanuu,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBHM C MYHKTOM 7.2
yactu 1 crateu 16 denepanpHoro 3axkoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4aeB, €CIU
HAHECEHUWE OTMETOK Ha TaKHe JOKYMEHTBhI JMOO UX H3BATHE SIBISETCS HEOOXOIUMbBIM
YCIIOBUEM TMPEOCTABICHUS] TOCYJAPCTBEHHON WM MYHUIUIAIBHOW YCIYTM, U HHBIX
CJly4aeB, yCTAHOBJICHHBIX (pe/iepaibHBIMHU 3aKOHAMHU.

2.6. VcuepribIBaroIuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHIOPSIKEHUHU TOCYITAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHHUS U MOJBEAOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpPraHaM WM OpraHam
MECTHOI'O CaMOYIPABJICHUSI OPTraHU3alNI U KOTOPBIE 3asBUTEIb BIIPABE IPEACTABUTD, A



TaKXKe CIOCOOBI UX MOJYUYEHHUS 3asIBUTENISIMU, B TOM YHCIIE B JJIEKTPOHHOU (hopme,
MOPSAZAOK UX IPEICTABICHUSA; TOCYAAPCTBEHHBIA OPIraH, OPraH MECTHOI'O CaMOYIIPaBIICHUS
a100 OpraHu3alys, B pacoOpsKEHUN KOTOPBIX HAXOIATCS JAHHBIE IOKYMEHTHI

2.6.1. TIlonyyaroTcst B paMKax MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUSA:
1) Beimucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa  HEJABHIKUMOCTH —
OenepanbHas  clyx0a TOCYyIapCTBEHHOM  perucTpanuu, KajgacTpa W

KapTorpaduu;

2) CBeIeHHWs O JICHCTBYIOIIEM MacmopTe rpakiaaHuHa Poccuiickoirt ®denepanun —
MBJI Poccuu;

3) cBeaeHHS O HOTapHWAILHOW JOBepeHHOCTH — DenepalibHas HOTapHaabHas
Iajara.

2.6.2. 3asBUTENb BIpPaBE MPEJOCTABUTH JOKYMEHTHI (CBEACHHUSA), YKa3aHHbIC B
noanyHkre 1 myHkra 2.6.1 agMUHHUCTPATUBHOTO pErjiaMeHTa, B (hOpMe DIEKTPOHHBIX
JIOKYyMEHTOB,  3aBEPEHHBIX  YCHUJICHHOW  KBaJU(UUMUPOBAHHOW  MOAMMUCHIO  JIMII,
YIOJHOMOYCHHBIX Ha CO3JaHUE W TMOJIUCAaHUWE TaKUX JIOKYMEHTOB, IIpU I[ojaue
3asiBJICHUSI.

2.6.3. HempexacraBienne (HECBOCBPEMEHHOE TMIPEACTABICHUE) YKa3aHHBIMH B
nyHkte 2.6.1 aAMHUHUCTPATUBHOTO pErjlaMeHTa OpraHaMu TOCYJIapCTBEHHON BIIACTH,
opraHaMMd MECTHOTO CaMOYIPaBJICHHs, OpraHU3alUsIMH JOKYMEHTOB M CBEICHUU He
MOKET SIBJISITHCS OCHOBAHHEM JIJISL OTKAa3a B MPEIOCTABICHUN MYHHUITUTIAIIBHON YCITYTH.

2.6.4. JlomxHOCTHOE JHMIO W (WiM) pabOTHHUK, YKa3aHHbIX B IyHKTe 2.6.1
aIMUHUCTPATHBHOTO pErIaMEHTa OpPraHoB MW OpTaHW3aldii, HE MPEACTaBUBIINC
(HECBOCBpPEMEHHO TIPE/ICTABHMBIIKE) 3aIlPOIICHHBIC W HAXOMAIIMECS B PaCHOPSHKEHUN
JOKYMEHT WM CBEICHUS, TOJJICKAT aIMUHHUCTPATUBHOM, NUCIHUILUIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEJCHHS, B TOM YHCIIC
MOJITBEPKAAIONIME BHECEHHE 3asBUTEIEM IUIaThl 3a MPEAOCTABJICHHE MYHHUIUNATBHON
YCIIYTH, HAaXOJAIIMUECS B PACHOPSHKEHUU TOCYIapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUSI M TOJBEJOMCTBEHHBIX TOCY/apCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIpaBJICHUS OpraHU3alU.

Hemnpencrasnenue 3asBUTENEM JOKYMEHTOB, COJEpPKAIIUX CBEJCHUS, KOTOpHIC
HaXOJSATCSA B  PACHOPSHKEHUM TOCYIAapCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOTO
CaMOYTIpaBJICHUST M TIOJIBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIHd OpraHaM
MECTHOTO CaMOYIIPaBJCHUS OpraHWU3allMiA, HE SBIIICTCS OCHOBAaHHMEM JUIsl OTKas3a
3asIBUTEIIO B TIPEAOCTABICHUN MYHHUITUTIATBHOW YCITYTH.

2.7. VicuepnbIBarollinii nepeyeHb OCHOBAHUM JJI OTKa3a B IpUEeMe IOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MyHUIMTIATBHON YCIYTH

2.7.1. OcHOBaHMSIMH [IJIi OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTABICHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCS:

1) nmpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJIEPKAT MOAUYUCTKUA U UCIPABIICHUS
TEKCTA, HE 3aBEPCHHBIE B IOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM Poccuiickon
Oenepanuy;



2) TOKYMEHTBI COJIepkKAT NOBPEXKICHHSI, HAIMYME KOTOPBIX HE MTO3BOJISET B TOJTHOM
o0BbEME HCNOJIb30BaTh MH(POPMAIIMIO U CBEJEHUS, COJEpKaIlMecs B JOKYMEHTax JUisd
[PEIOCTaBICHUS MyHULIMIIANBHOMN YCIIYTH;

3) mnpexacTaBieHHBbIE JTOKYMEHTBl WM CBEICHUS YTpaTWIA CHIy Ha MOMEHT
oOpallleHusl 3a MYHULUIAIBHON YCIyrod (JIOKYMEHT, YJOCTOBEPSIOIIMHA MOJIHOMOYMS
IpEICTaBUTENS 3asABUTENS, B CIydyae OOpaIleHMs 3a MPEIOCTABIEHUEM MYHUIUIAIBHOM
YCIIyTU YKa3aHHBIM JIMIIOM);

4) monava 3asBJIECHUS O MPEIOCTABICHUM MYHULMUIIAIBLHON YCIYTH U JTOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTaBICHUS MYHUIIMIAIBHON YCIyrH, B AJIEKTPOHHOM ¢opMme C
HapYIICHUEM YCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOpPEKTHOE 3aloJHCHHE 00S3aTeNbHBIX MOJIEH B (OpME 3asBICHUS, B TOM
yuclie B HMHTEPAaKTUBHOM ¢opMe 3asBieHus Ha PecmyOnukaHCKoM — mopTalie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIHLHOE 3all0JTHEHUE);

6) NpeICTaBICHHE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MyHULUIIAIBHOW YCIIYTH;

7) 3asiBI€HUE O MPEJOCTABICHUH YCIYTH MOJaHO B OpPraH rocy1apCTBEHHON BIIACTH,
OpraH MECTHOT'O CAMOYIIPABJICHHS WM OPraHU3ALMIO, B TIOJJHOMOYHNS KOTOPBIX HE BXOJUT
[IPEIOCTABICHUE MYHUIIMTIIAIBHON YCIIYTH;

8) HecoOutoIeHne YCTaHOBIIEHHBIX cTaTheil 11 deaepanbHOro 3akoHa ot 6 ampens
2011 roma No 63-®3 «OO0 »HJNEKTPOHHOM TOANMUCH»  YCIOBUU  TPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(ULIUPOBAHHOM 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUH 711 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIYYeHUS] MyHUIIUTAIBHON YCIIYTH, SBJISETCS NCUEPITBIBAIOLLIMM.

2.7.3. Pemienue o0 oTKasze B MpUEME 3asIBICHUS U TOKYMEHTOB, HEOOXOUMBIX IS
MPEAOCTABICHUS MYHULIUITAIbHON YCIIYTH, MOXET OBITh MPUHATO, KAK BO BpeMs MpHeMa
3asiBUTENS, TaK M MOCJIE MOJY4YEHHS OTBETCTBEHHBIM JOJKHOCTHBIM JiMloM OpraHa
HEOOXOUMBIX AJI NMPEAOCTaBICHUS] MYHULIMIIATbHON YCIYTU JTOKYMEHTOB (CBEIEHUI) C
UCIIOJIb30BaHUEM MEXBEJOMCTBEHHOTO MH()OPMALMOHHOIO B3aWMOJEUCTBUSA, B CPOK, HE
npeBbIIIAOIIUN 9 pabounx AHEN Co JHS perucTpaluy 3asBICHMUS.

2.7.4. 3anpemaeTcsi OTKa3blBaTh B IPHUEME 3asBJICHUS U HWHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl TPEIOCTABICHUSI MyHULIUITAILHOM YCIIYTH, B Cllydae €CJIH 3asBJICHUE U
JOKYMEHTBI, HEOOXOJIMMbIE aJisi MPENIOCTABICHUS MYHULMNAIbHOM YCIyrd, MOJaHbl B
COOTBETCTBUM C MH(pOpMAIMEN O CpOKax M MOPSAIKE MPENOCTABJICHUS MYHHUIMIATIbHON
ycliyru, onyonukoBaHHOU Ha ExunoMm noprane, PecriyOinukanckom nopTadie.

2.8. VicuepniBaroluii nepevyeHb OCHOBAHUH /JIs1 IPUOCTAHOBIICHUS UM OTKa3a B
[IPEIOCTABIEHUU MYHULIMTIIAJIBHON YCIIYTU

2.8.1. OcHOBaHuA AJIsI TPUOCTAHOBIICHUS MTPEAOCTABIEHNS MYHULIUNIAIBHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 17151 OTKA3a B MPEJOCTABICHUH MYHULIUIIAJIBHON YCIYTH:

1) B mpeacraBieHHBIX 3aBJICHUU U (WJIM) TIOKYMEHTaX COACPKUTCS HEMOJHas U
(wn) HEHOCTOBEpHAs HH(MOPMAITHS;

2) NOCTyIUIEHHE OTBETa OpraHa TIOCYAApCTBEHHOW BIJIACTH, OPraHa MECTHOIO
camMOyIpaBlIeHUs TUOO MOABEIOMCTBEHHON OpraHy rocyJapCTBEHHOMN BIACTH WA OpTraHy
MECTHOTO  CaMOYIIPaBJIEHUS  OpraHU3alid  Ha  MEXBEJIOMCTBEHHBIH  3aIpoc,



CBUJICTEIBCTBYIOMIETO 00 OTCYTCTBUM JOKyMeHTa W (Wim) mHMOpMAIuu, HEOOXOIUMBIX
JUTS TIPEIOCTABJICHUSI MyHHUIIUIIATBHON YCITYTH, €CITM COOTBETCTBYIOIIHNNA JOKYMEHT HE ObLI
NIPEICTABJICH 3asiBUTENIEM TI0 COOCTBEHHOW MHUIINATHUBE;

3) OTCYTCTBHE CBEIEHUN O PETUCTPAlMU TPKIAaHMHA TIO0 MECTYy >KUTEIIbCTBA
(mpeObIBaHUs) B pACIIOPSHKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. llepeyeHp OCHOBaHMIA MJiI OTKa3a B TPEJOCTABICHUU MYHHUIIUTIATBHON
YCIYTH SIBIISICTCS HCUEPITHIBAIOIIIUM.

2.8.4. 3anpemaeTcsi OTKa3bIBaTh B MPEJOCTABICHUU MYHHUIIMIAIBHON yCIyTH B
cllydae, €CIM 3asBJICHHE O TMPEAOCTaBICHUM MYHUIMIAIBHON YCIyTH TMOJAaHO B
COOTBETCTBUHM C MH(pOpPMAIMEH O CpPOKax W MOPSAIKE MPEIOCTABICHUS MYHUIIUTAIbHON
yciyTH, onyonukoBanHoM Ha Ennnom noprane, Pecybnukanckom moprane.

2.9. Tlopsnok, pa3mMep U OCHOBaHUS B3MMaHUS TOCYIaPCTBEHHON MOIIINHBI HJIA WHOM
IJIATHI, B3UMAEMOU 3a MPEIOCTABICHUE MYHULIUIIAIBHON YCIIyT 1

MyHununanbHas yciayra mpeocTaBisieTcs Ha 0€3B03ME3/IHON OCHOBE.

2.10. Ilepedens ycinyr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 00s3aTEIBHBIMU IS
MPEA0CTaBJICHNS MYHHUITUIIATLHON YCIIYTH, B TOM YUCJIE CBEJICHUS O TOKYMEHTE
(moKyMeHTax), BbIJIaBa€MOM (BBIJIJaBa€MbIX ) OPTaHU3ALMAMU, YIaCTBYIOIIUMH B

MPEIOCTaBICHUY MYHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsimok, pa3Mep U OCHOBAaHUS B3UMAaHHUS IIJIATHI 32 TIPEOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIIOTCSI HEOOXOIUMBIMH M 00513aT€JIbHBIMU JJIsI IPEAO0CTABIICHUS
MYHUIIMIIAJIBHON yCIyTH, BKIKOYast HHPOPMAIMIO O METOJIMKE pacuera pa3mepa Takou
TJ1aThI

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHbIi CPOK OKUJIAHUS B OUEPEIU TIPH MOJjaue 3a1poca O MPeI0CTaBICHUH
MYHHULUIIAIBHON YCIYTH, YCIYTH, ITPEIOCTABISIEMON OpraHu3aluen, y4acTBYIOIIEH B
MpeA0CTaBICHUY MYHULIMTIATBLHON YCIIYTH, U TIPU MOJYYSHUHU pe3ysibTaTa
MPEIOCTABJICHUS TAKUX YCIIYT

2.12.1. Bpemsi 0kMIaHUS TP MOJAa4Ye 3asBICHUSA HA IMOJYYEHHE MYHULMNAIbHON
yCIIYTH - He O6oJiee 15 MUHYT.

2.12.2. Ilpm nonydyeHUM pe3yabTara NPEAOCTABICHUS MYHULHUIIAIBHOW YCIyrd
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEU HE JIOJKEH MPEBBIATH 15 MUHYT.

2.13. Cpok 1 mopsIAOK PErucTpaIvy 3ampoca 3asiBUTENS O MPEI0CTaBICHUN
MYHULIMIIAIBHOMN YCIYTHU U YCIIYTH, IPEIOCTABIIIEMON OpraHu3alien, y9aCTBYIOIIEH B
MPEIOCTABIEHUU MYHULIMIIATBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOU popme



2.13.1. Ilpu nuunom oOpamenun B M®I] B neHp mojgaym 3asBIICHUS 3aSBUTEIIO
BbijaeTca pacnucka u3 AC MO®IL] ¢ peructpallMOHHBIM HOMEPOM, MOJTBEPKIAIOIINM,
YTO 3aBJICHUE OTIPABJIEHO, U 1ATOW MMOJAYM 3asIBJICHUA.

2.13.2. Tlpu HampaBiieHUU 3asBJICHUS TMOCPENCTBOM, PecmyOnukaHckoro mopraina
3asBUTEJb B JICHb MOJIAYM 3asBJICHUS MOJYy4YaeT B JUYHOM KaOuHeTe PecmyOnmkaHckoro
nopTajla U MO 3JIEKTPOHHOM MOYTE YBEAOMJIEHME, MOJITBEPKIAIONIEE, UYTO 3asBICHUE
OTHPABJIEHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALMOHHBIA HOMEp W Jara MoJadu
3asIBJICHUSL.

2.13.3. Ilpu nuunom oOpamienun B Oprad B J€Hb T[OJa4d 3asiBIICHUS
YIOJITHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIAACTCS paclucka H3
aBTOMATU3UPOBAHHON WH(OOPMAITMOHHOW CHCTEMBI, MpEAHA3HAYECHHOW UIA OKa3aHWUs
TrOCYJIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, JaTOu
MOJ[a4M 3asiBJICHUS U MEPEUHEM MPEICTABICHHBIX JTOKYMEHTOB.

2.14. TpeboBaHUsI K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHHUITUTIATbHAS
yCIIyra, K 3aj1y OXKUJaHUsI, MECTaM JJIsl 3aI0JIHEHHS 3alPOCOB O MPEI0CTABICHUU
MYHHUITUTIATBHON YCIIYTH, THPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMu UX 3all0JIHEHUS U
NEpPEeUYHEM JOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTABICHUS KaXI0W MyHUITUTIATLHOM
YCIIYTH, pa3MEIICHUIO 1 0O(POPMIICHUIO BU3YaJIbHOMN, TEKCTOBOM U MYJIbTUMEANITHOM
uHGOPMAIH O TTOPSIIKE MPEIOCTABICHUS TaKOM YCIyTy, B TOM YHCIe K 00ECIICUSHHIO
JTOCTYITHOCTH JIJI1 UHBAJIUOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUHM C (he/iepaibHBIM
3aKOHOJATEILCTBOM U 3aKOHOJATEILCTBOM PecriyOnrku TatapcTan o conuanbHOM 3aliuTe
WHBaJIUIOB

2.14.1. IlpenocraBiieHME MYHHULIMIAIBHOM YCIYTH OCYIIECTBISETCS B 3HAHUAX U
IIOMEIICHUSIX, 000pyJOBaHHBIX MTPOTUBOIIOXKAPHOU CUCTEMOM u CUCTEMOU
NOKAPOTYILIEHUS.

Mecta mpuema 3asBuTeneil  000PYIYIOTCS HEOOXOAUMOW  MeOenbro IS
odopmiIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IaMHU.

2.14.2. B cooTrBeTcTBMM C 3akoHoaaTeabCcTBOM Poccuiickoii denepanuu o
COLIMAJIbHON 3allUTe WHBAIMIOB B LEISIX OECHpemsITCTBEHHOIO JOCTylna K MECTy
IpeIOCTaBICHUS] MyHUIIMNIANBHON YCIYTH 00ecIeunBaeTCs:

1) obGecnieunBaeTcsi OCCHPEISTCTBCHHBIM JOCTYN HMHBAIHUIAOB K  MECTy
PEeIOCTaBICHUS MYHULMINAIBbHON yciyru (yZOOHBIM BXOA-BBIXOJ B IOMEUICHUS U
nepeMeIIeHHe B UX Mpejiesiax);

2) BHU3yaJbHasi, TEKCTOBass W MYJIbTHUMEIWIHAS WHPOPMALUS O TOPSIKE
PEeIOCTaBICHUS MYHUIMINAIBHOM YCIYrM pa3MelaeTcss B YAOOHBIX JUIsl 3asBUTENEH
MECTax, B TOM YHUCJIE€ C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3) COMpOBOXKIIECHHE WHBAIMIOB, WUMCIOIINX CTOWKHE PacCTPOMCTBA (DYHKITUH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOILIY;

4) BO3MOXHOCTh CaMOCTOSITCIIbHOTO TEPEABIDKCHUS 110 TEPPUTOPHH, Ha
KOTOPOM  pACMOJIOKEHBI OOBEKTHI  COIMATBHOW, WHXEHEPHOW U  TPAHCIOPTHOU
UHQPACTPYKTYp, BXO/Ja B TaKhu€ OOBEKTHI M BBIXOJA M3 HUX, MOCAIKH B TPAHCIOPTHOE
CPEZICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;



5) Hamexkamiee pasMelieHHe OO0OpYyIOBaHUS M HOCHUTENeH HWH(pOpMAIIUH,
HEOOXOIUMBIX IS o0ecrieyeHus: OeCpensITCTBEHHOIO JIOCTYNa UHBAIUAOB K yCIyram ¢
y4eTOM OTPaHUYCHUM UX KU3HENIEATEIbHOCTH;

6) nyOimpoBaHWE HEOOXOMUMOW JUIS HMHBAJIMIOB 3BYKOBOW W 3PUTCIIbHOU
uH(popMaInK, a TaKKe HAJIMHUCEH, 3HAKOB U MHOM TEKCTOBOW U rpaduueckoil nHpopMauu
3HaKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudToM bpaiins;

7) IOIyCK CypJOoTepeBOYrKa U TU(HIOCYPAOTICPEBOTUHKA,

8) nmomyck coOaku-TIPOBOJHWKA TPW HAJUYHAW JTIOKYMEHTA, IOATBEPIKIAIOIIETO
ee crenuambHOoe OOy4YeHHWE W BbIgaBaeMoro mo ¢opMe W B TMOPSAKE, KOTOPHIC
YCTAHOBJIEHBI MPUKA30M MUHHUCTEPCTBA TPyJa M COLMAJIbHOW 3amuThl Poccuiickon
@enepatn - ot 22.06.2015 Ne 386 «O0 yrBepxkaeHuH (HOPMBI JOKYMEHTa,
MOATBEPKIAIONIETO CIIENHAIbHOE O00ydeHHe COOaKU-TIPOBOJHUKA, W TOPSAKA €ro
BBIJIAYH.

2.14.3. TpeboBaHUs B 4acTH OOECIICUCHUSI TOCTYITHOCTH ISl HHBAJIUI0B OOBEKTOB,
B KOTOPBIX OCYILIECTBIISIETCS MPEIOCTABICHUE MYHUIMUIIAIIBHOW YCIYyTH, U CPEJHCTB,
UCIIOIb3YEMBIX TPU NPEAOCTABICHUU MYHHUIUIIAIBHOW YCIYyTH, KOTOPbIE YyKa3aHbl B
noanyHkrtax | — 4 nmynkra 2.14.2. agMUHHUCTPAaTHUBHOTO PErIAMEHTA, MPUMEHSIOTCA K
00BEKTaM M CpPeJICTBaM, BBEJACHHBIM B IKCILIyaTalMIO WM MPOIISAIINM MOJCPHU3AIHIO,
pexoHCcTpyKIuto niocie 1 uronst 2016 rona.

2.15. ITokazaTenu JOCTYITHOCTH M Ka4eCTBAa MyHHUITUTIATLHOM YCIIYTH, B TOM YHUCIIC
KOJIMYECTBO B3aUMOICHCTBUH 3aIBUTEINS C JOJDKHOCTHBIMHU JIUIIAMH TIPH MPEI0CTABICHUH
MYHHUITUTIATEHOW YCIIYTH M MX MPOIOJDKATEILHOCTD, BO3MOYKHOCTD TTOJTYICHUS
uH(OPMAITUHU O X0JI¢ TIPEAOCTABIICHUS MYHUITATIAILHON YCIYTH, B TOM YHCTIE C
HCITOJIh30BaHNEM MH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH, BO3MOKHOCTh
00 HEBO3MOKHOCTh TIOJTYYCHHSI MYHHUIIMITAIbHON YCITYTH B MHOTO(YHKITHOHATBHOM
[IEHTpPE MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (B TOM YHCIIC B
MOJIHOM 00BEME), B JIIOOOM TEPPUTOPUATBHOM MOAPA3ACICHUN OpraHa UCTIOJIHUTEIHHO
pacnopsIMTEILHOTO OpraHa MECTHOTO CaMOYTIPABJICHHUS], T10 BEIOOPY 3asIBUTEIS
(9KCTEpPPUTOPUATILHBIN MPUHIINIT ), TTOCPEICTBOM 3aMpoca O MPEeA0CTABICHUN HECKOIbKUX
roCyJapCTBEHHBIX U (WJIM) MYHHUIIUTAIBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT, MPETyCMOTPEHHOTO
cratheit 15.1 denepanbaoro 3akoHa Ne210-D3 (KoMIIEKCHBIN 3ampoc)

2.15.1. Tloka3aTtensitMu AOCTYNHOCTH MPEAOCTABICHUS MYHHMIUIIAJBHOM YCIIYyT'H
SBJISIFOTCSL:

PacoJIOKEHHOCTh MMOMEILIEHUs, B KOTOPOM BEIETCS PHUEM, BblJadya IOKYMEHTOB B
30H€ JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4Me HEOOXOAUMOro KOJMYECTBA CHEHHAINCTOB, a TakKe MOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HAJIMYUE HCYEpIbIBalOmIe HHPOpMAUU O crocobax, TMOpsAaKe M CpOKax
MPEIOCTABICHUS MYHUIMIAIBHON yCIyrd Ha WHGOPMALMOHHBIX CTeHAax, EanHom
nopraine, PecnyOnukanckom nmopTanie, ohuIMaIbHOM CalTe MyHHUIIUIIAILHOTO PaioHa;

OKa3aHuE MOMOIIY MHBAIUIAM B MPEOI0JICHUN 0AphepOB, MEIIAIOIINX MTOJIYYSHUIO
VMU yCIIyT HApaBHE C IPYTUMU JIULAMHU.



2.15.2. Tloka3arensiMH KayecTBa MPEJOCTABICHUS MYHULHUIIAIBHON YCIyIH
ABIISIOTCSL:

1) coGroieHre CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNe CpoKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) oTcyTcTBUE OOOCHOBAaHHBIX KajJo0 Ha HApYNICHUS aJMHHUCTPATUBHOTO
periJamMeHTa, CoBepluIeHHbIe paboTHUKaMu OpraHa;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asBUTEISI C JODKHOCTHBIMU JMIlaMu (0e3 ydera
KOHCYJIbTALN):

B3auMoOeiicTBie 3asBUTENss ¢ pabortHukamu Oprana wunu  MOL  mpu
MPEAOCTABIEHUN MYHULIMIIAJBHON YCIYTH OCYIECTBIISIETCS OJIUH Pa3 MpHU MPEACTABICHUH
3asIBJIEHUSI CO BCEMU HEOOXOIMMBIMU JTOKYMEHTAMH;

OJMH pa3 B cilydae HEOOXOAUMOCTH IIOIY4YEHMs pe3yJbTaTa IPELOCTaBICHUS
MyHUIMNaiabHOM ycnyru B Oprane wim MOL[ B dopme 3k3emIuisipa 3JI€KTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOIKATENBHOCT  OJHOTO B3aUMOJEWCTBUS 3aABUTENS C JIOJDKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIyTH HE MIPEBBIIIAET 15 MUHYT.

3asgBUTENb BIPABE OLEHUTH KAYECTBO IIPENOCTABICHUS MYHUIMIAIBHONW YCIYTH C
IOMOIIbIO YCTPONCTB TMOABM)XHOM paguoTeNe@OHHOM CBA3M, C HUCHOJIb30BAaHUEM
PecnyOnmkaHckoro nopraiia, TEpMUHANIBHBIX YCTPOMCTB.

2.15.3. Uudopmanust o Xo/1€ Mpe0CTaBICHUS MyHULIUIIATBHON YCIYTH MOXKET OBbITh
MoJlydeHa 3asBUTEJIEM B JIMYHOM KaOuHeTre Ha EnmHom mnoprane, PecrmyOnukaHckoM
nopraine, B Oprane, M®II.

2.15.4. TlpenocraBieHre MyHUIUMIAIBHOW YCIYTU OCYIIECTBIsSIETCS B iroO0oM MPI]
M0 BBIOOPY 3asBUTENSI HE3aBUCUMO OT MECTa €ro KHUTENbCTBA MM MeCTa (PaKTHUYECKOIrO
npoxxuBaHus  (npeObiBaHusg) Ha  Tepputopun  Pecnybmuku — Tatapctan 1o
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanbsHas yciayra B COCTaBe€ KOMILIEKCHOTO 3a1pOca HE IPENOCTaBIISAETCS.

2.16. Unbie TpeOOBaHUA, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHHUITUTIATBHON YCIYTH 110 SKCTEPPUTOPUATBHOMY IPUHITUMTY (B CIy4ae, eCiu
MYHHITUTIATbHAS YCIyTa MPEA0CTaBISETCA M0 IKCTEPPUTOPUATIBHOMY MPUHIIUITY) U
O0COOEHHOCTH MPEOCTABIICHUS MYHUIIUIIATILHON YCIYTH B AJIEKTPOHHOMN (hopme

2.16.1. Ilpu npenoCTaBiICHUHM MYHMIIMIAIBLHON YCIYTH B DJIEKTPOHHOU dopme
3asIBUTEJIb BIIPABE:

1) mosy4nTh HH(MOPMALIHMIO O MOPSJIKE M CPOKaX MPEAOCTABACHHUS MYHHUIIUIIATBHON
yCIIyTH, pa3MenieHHyo Ha EqunomM noprane, PecriyOnrkanckom mopraie;

2) mojaTh 3asABJACHHE O TMPEAOCTABICHUM MYHHUIUIAIbHON YCIYyI'M W HWHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JJIsl MPEIOCTABICHUS MYHUIIUIIAJILHONW YCIYTH, B TOM YHUCIIC
JOKYMEHTBI ¥ WH(OpMaInio, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 crtateu 16 denepanbHoro 3akoHa Ne 210-D3; ¢
UCIIOJIb30BaHNEM PeciyOnmKaHCcKoro nmopTrana;

3) MOJlyduTh CBEACHUS O XOJAC BBIOJHEHUS 3asBICHUH O TNPEIOCTaBICHUH
MYHUITUTIATBHOUN YCITYTH, TIOJJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCyIIeCTBHUTH OIICHKY KauecTBa MPEIOCTABICHUS MYHUITUTIATBHON YCIYTH;



5) MOAy4YUTH pe3yNIbTAT TNPEJOCTABICHUS MYHHUIUIAIBHOW YCIyrHm B (dopme
AIEKTPOHHOIO TOKYMEHTA;

6) momath xkanoOy Ha perieHue U aeiictBue (Oe3merictBue) OpraHa, a TaKXkKe €ro
JNOJDKHOCTHBIX JIMI, MYHUIMIIAIBHBIX CIYXKalluX I[OCPeAcTBOM PecmyOnnkaHCKOro
noprana, nopraina (denepaibHOW TOCYJApCTBEHHON HWH(DOPMAIMOHHOM CHUCTEMBI,
obecrnieynBaroIIei mpolecc aocyaeOHoro (BHeCyneOHOro) oOKaloBaHUS pEIICHUH U
nercTBui  (0e3mecTBUSI), COBEPIICHHBIX MNPU MPEIOCTAaBICHUU TOCYJapCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIYT  OpraHamH, NPEAOCTABJISIONIMMU  TOCYJAapCTBEHHBIE U
MyHULIMOAIbHBIE  YCIYTHM, WX JOUKHOCTHBIMU  JIMLIAMH, TOCYJApCTBEHHBIMU U
MYHULIMTATbHBIMU CTYKAIIUMHU.

2.16.2. ®dopMupoBaHHE 3aSBICHUS OCYIIECTBIACTCS MOCPEACTBOM 3alOJHCHUS
ANIEKTPOHHON (opMBI 3asiBleHUs Ha PecmyOnmkanckoMm moprane 0e3 HeoOXOAMMOCTH
JOTIOJIHUTEJIbHOM MO/1auu 3asBJICHUS B KaKON-TM00 UHOU opMme.

2.16.3. IIpu popMupoBaHUU 3agBICHUS 0OCCIICYHUBACTCS:

1) BO3MOYKHOCTh KOIHUPOBAHHUS U COXPAHCHUS 3asBJICHHUS W WHBIX JIOKYMEHTOB,

HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIIYTH;

2) BO3MOXXHOCTH 3aIlOJHCHHS HECKOJBKHMH 3asSBUTCISAMH OJHON 3JICKTPOHHOM
dbopMbl 3asBICHUS TpU OOpAIllEHWH 3a YCIyraMu, HpeanoiararoiuMu
HaIlpaBJICHUE COBMECTHOIO 3asBJICHUSI HECKOJIBKUMH 3aABUTEIISIMU;

3) BO3MOXKHOCTH IEYaTH Ha OYMa)KHOM HOCHTEJIEC KOIHUH 3JICKTPOHHOH (HOpMEI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEICHHBIX B 3JICKTPOHHYIO (HOpPMY 3asBJICHHS 3HAYCHHUHA B
A000i1 MOMEHT MO JKEJaHWIO0 I[0Jdb30BaTeis, B TOM YHCIE IpHU
BO3HUKHOBEHHUHU OIIMOOK BBOJIa U BO3BpATE JIJIsl IOBTOPHOI'O BBOJIA 3HAYCHUM
B DJICKTPOHHYIO ()OPMY 3asIBJIICHUS;

5) 3amoJiHEHHUE TOJICH AIIEKTPOHHOM (OPMBI 3asBIICHUS J0 Hayala BBOJA CBEICHUI
3asBUTEJIEM C HCMOJIb30BaHUEM CBeleHuM, pasmenieHHblXx B ECHA, u
CBEJICHUM, OIMyOJMKOBAaHHBIX Ha PecrnyOnmMkaHCckOM TmopTajie, B 4YacTH,
KacaroIlieicsi CBeJIEHNM, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINH
U ayTeHTU(PUKAINY;

6) BO3MOXXHOCTb BEPHYTHCSA Ha JII0OOOW M3 OSTAloOB 3alOJHCHUS OSJICKTPOHHOMN
dbopmpbl 3asiBieHHs 0€3 MOTEepU paHee BBEACHHON HH(opMaIuy;

7) BO3MOXKHOCTB JIOCTYIIA 3asIBUTEIIS K paHee MMOJaHHBIM MM 3asIBJICHHSM B TCUCHHUE
HE MEHee OJHOTO rojia, a TAaKXKe YaCTUUYHO CPOPMHUPOBAHHBIM 3asIBJICHUSIM - B
TeYeHue He MeHee 3 MECSIIEB.

2.16.4. 3anuch 3asBUTened Ha npuem B M®IL| (manee - 3amuch) OCyIIECTBISIETCS

nocpeacTBoM PecnyOiaukaHckoro nopraia, TenedoHa KoHTakT-ieHTpa MOII.

3asgBUTENIO0 MPEIOCTABISIETCS BO3MOXKHOCTH 3allMCH Ha JIOObIE CBOOOJHBIE ISt
npueMa J1aTy U BpeMs B IpejenaxX YCTaHOBJICHHOTO B MHOTO(DYHKIIMOHAJIBHOM IICHTPE
rpaduka mpuema.

3anuch Ha OMNPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKM J0 HACTYIUIEHUS A3TOM
JaThI.

JIist ocymiecTBICHUST MPEABAPUTEIILHON 3alUCU TOCpencTBOM PecmyOiamkancKoro
mopTaja 3asiBUTEII0 HEOOXOIMMO YyKa3aTh 3alpallliBacMbieé CHUCTEMOW JaHHBIC, B TOM
YuCJe:

dbamMunio, UM, OTYECTBO (IIPU HATHYUK);



HOMep TenedoHa;

azipec 3JIEKTPOHHOM MOYTHI (IO )KETAHUI);

KeJIaeMyro JIaTy U BpeMs preMa.

B ciydae HECOOTBETCTBUSI CBENCHHIA, KOTOphIE COOOLIMI 3asBUTENb NpPU
NpEBAPUTEIILHON 3alliCH, JOKYMEHTaM, IIPEICTABICHHBIM 3asBUTEIIEM TIPH JINYHOM
npuemMe, MpeaBapuTeIbHAs 3a1IHCh AaHHYJIHPYETCS.

[Ipn oOCymIECTBICHUU TPEABAPUTEIBHONW 3allUCH 3asABUTEINI0 00ECIEeUNBACTCS
BO3MOXKHOCTh pacneyaTarh TaJOH-TIOATBEpXKAeHHE. B ciydae, ecnu 3asBUTENb COOOIIUT
aJipec AJIEKTPOHHOW TMOYTHI, HA yKa3aHHBIH aJ[pec TaKKe HampaBisieTcs WHPOpMAIUs O
MIOJITBEPIKICHUY TIPEIBAPUTEIBHON 3aIHCH C YKa3aHUEM JaThl, BDEMEHH U MECTa IPHEeMa.

[lpr oOCYyIIECTBICHUU TPEABAPUTEILHOW 3allCH 3asBUTEIF B 00S3aTECIHLHOM
nopsiike HHPOPMUPYETCSI O TOM, YTO MPEIBAPUTEIbHAS 3alMCh AHHYJIHPYETCS B CIydae
€r0 HEsSBKH I10 UCTCUCHUH |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHH TpUeMa.

3asBuTENb B II000€ BpEMsI BIIPaBE OTKA3aThCsl OT MPEIBAPUTEIBHOM 3aM1cH.

3ampemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHHS HMHBIX ICHCTBUH, Kpome
NPOXOXKICHUSA HIECHTH(PUKAIUN U ayTEeHTU(UKAIUN B COOTBETCTBHHM C HOPMATHBHBIMU
NpaBOBbIMU akTamu Poccuiickori ®Penepanuu, yKa3aHus LeIH TpHEMa, a TaKxKe
NpPEIOCTABICHUS CBEJCHHI, HEOOXOMUMBIX I pacyera JJIUTEIHHOCTH BPEMEHHOTO
MHTEpBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH JJIS IPUEMA.

3. CocraB, 10CJ1eA0BATEJIBHOCTH U CPOKHU BBINOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUuA K MOPSAAKY UX BbIIIOJTHEHUS, B TOM YHUCJIe 0COOCHHOCTH
BBIIIOJIHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JICKTPOHHOM Gopme, a TaKKe

0COOCHHOCTH BBINOJIHEHHUSI A/AMUHUCTPATUBHBIX NPOLEAYDP B
MHOIO(pyHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue mocnen0BaTeIbHOCTH ACHCTBUM MPH MPEIOCTABICHUN
MYHULUTIAIIBHON YCIIyTH

3.1.1. [IpenocraBnenre MyHHUITUNAIBHOM YCIYTH BKJIIOYAET B CeOsl CIETYIOIIHE
aIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE ¥ PACCMOTPCHHME KOMILICKTa JOKYMCHTOB, IPEACTaBICHHBIX
3asBUTEJICM;

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIUC B
NIPEIOCTaBJICHUN MYHHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yabTaTa MyHHUIUIAIBHON YCIIYTH;

5) BbIaya (HampaBJICHUE) 3asBUTENIO PE3yJIbTaTa MyHHUIIUIIAILHOU YCIYTH;

6) UCTpaBJICHUE TEXHUYECKUX OLITHOOK.

3.2. Oxa3aHue KOHCYIbTALUN 3aIBUTEIIO
3.2.1. OcHOBaHMEM Hayaja BBIOJHEHUS aAMHUHUCTPATUBHON MPOLEAYPHI SBISETCS

oOpallieHue 3asBUTENS MO0 BOMPOCAM, CBSI3AHHBIM C NMPEAOCTaBICHUEM MYHHUIUMAIbHOM
YCIIYTH.



JIOKHOCTHBIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 33  BBITIOJIHCHHE
aIMUHHUCTPATUBHOM IPOLIEAYPHI, SIBISETCS:
npu obpamenun 3asputens B MOI — pabotauk MDI];

npu  oOpamenun 3asButens B Opran —  VCHOTHUTENbHBIA — KOMUTET
KpacHoBunoBckoro cenbckoro moceiaeHusi Kamcko-YCTBUHCKOTO MYHHUIIMIAIBHOTO
pationa PecnyOnuku Tarapctan (nanee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATHTHCH 3a KOHCYJIbTAIMEH O TOPSIKE W CpOKax
MPEIOCTAaBICHUSI MyHUIIMNIANBHOHN yciyru B ML nuvHo u 1o TenedoHy U 3JIEKTPOHHON
ouTe.

Pab6otnuk M®I[ xoHCynbTHpYET 3asBUTENsS, B TOM 4YHCIE IO COCTaBy, (hopme
MPEACTABISIEMON JTOKYMEHTAMKW W JPYTUM BOIpPOCaM JUISl MOJIyYEHHS] MYHHUIIMIAIbHON
YCIIYTH.

3asBUTENIb MOXET NOJYyYUTh HH(OpPMALMIO O TOPSAAKE MPEAOCTaBICHUS
MYHHUIIUTIATBHON yCiIyT Ha odunmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHUCTpAaTUBHBIE TPOLEAYPHl, YCTaHABIMBAEMbIE HACTOSIIIUM  ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraramMu  BBINOJHEHUS ~ QJAMMHUCTPATUBHBIX  MPOLEAYp  SBIISAIOTCS:
KOHCYJIbTAIIMSI [0 COCTaBY, (pOpME MpeACTaBIIEMON JOKYMEHTAIMN U IPYTUM BOIIpOCaM,
HEOOXOAUMBIM JIs OJyYEHUSI MyHULIUNIATbHON YCIyTH.

3.2.3. 3asButens Bnpase o0patuthes B Opran mo TenedoHy U 3JIEKTPOHHOU MOYTe,
a TaKkKe MOJYy4YUTh KOHCydbTaluio Ha PecnyOnukanckoMm mnoprane, caite OpraHa o
MOPSIIKE U CPOKAX MPEJOCTABICHUS MYHULMIIAIBHON YCIYTHM, B TOM YHCIJIE IO COCTaBy,
dopme TmpencTaBisieMOd JOKYMEHTAlMM W JAPYTUM BOIpocaMm Uil MOJY4YEeHUs
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 3a KOHCYJbTUpPOBaHUE HWH(OpMUpyer
3asBUTESI B COOTBETCTBHUM C TpeOOBaHMSAMU MyHKTa 1.3.4 aJIMHUHHCTPATUBHOIO
peryiaMeHra.

AJMUHHUCTpAaTUBHBIE MPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOSILIUM IIYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX AHEW CO HS NOCTYIIIEHUS OOpallieHusl.

PesynbraraMu  BBINOJHEHUS ~ AAMHHHUCTPATHBHBIX  MPOLEAYp  SIBISIOTCS:
KOHCYJIbTAIIMM IO COCTaBy, (OopMe MPEACTABIAEMOIN JOKYMEHTALMU U IPYTUM BOIIpOCaM,
HEOOXOAMMBIM JJIs OJyYEHUSI MyHULIUIATbHON YCIyTH.

3.3. IIpunsTHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB IJi NMPEAOCTABICHHUS MYHULMUIIAIBHOW YCIYTH 4epes
MO®II v ynanennoe padbouee mecto MDII,

3.3.1.1. 3asBurtens (pencTaBUTENb 3asiBUTENS) oopamaercs B M®I] ¢ 3ampocom o
MPEJOCTaBICHUA MYHULIMNAIBHON YCIYTU U MPEACTABISET JOKYMEHTHI B COOTBETCTBUHU C
MYHKTOM 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii nmpuem 3asBICHUN:

oIpenenseT npeaMeT oOpalleHus;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MPOBOAUT NPOBEPKY MOJIHOMOYHUMN JIUIIA, TOAAIOLIET0 TOKYMEHTHI,;



IPOBOJIUT TMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBaHUSM, YKA3aHHBIM B
YHKTE 2.5 aIMUHUACTPATUBHOTO PETJIAMEHTA;

3aroJIHSET JICKTPOHHYIO hopMmy 3asBieHus B AUC MOIL];

IIPU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aMUHUCTPATHBHOIO
periiaMeHTa Ha OyMa)KHOM HOCHTEJNE, OCYIIECTBIISIET CKaHUPOBAHHE MPEACTABICHHBIX
JOKYMEHTOB;

pacrneuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

MoCJIe MOANKUCAaHUs CKaHUPYeT noanucanHoe 3asBiaenue B AUC MOI];

3arpyxaetr B AUC M®I] nokymeHTHI, Ipe/ICTaBICHHBIE B 3JIEKTPOHHOM opMe WITH
AIIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (POPMHUPYET IEKTPOHHOE JIETI0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAIllCHUsT 3asBUTEIIS.

Pe3ynbraTaMy BBINIOJIHEHUS! aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCSA: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HanpapisieT makeT JOKyMEHTOB, IPUHATHIX OT 3asBUTEIIA B
Opran B 351eKTpOHHOHN (opMe (B cOcTaBe MAKETOB 3JIEKTPOHHBIX JIENI) B TEUEHUE OJIHOTO
paboyero THS co JHs OOpalleHMs 3asBUTENS B CTPYKTypHOE noapasaeneHue MOLI.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SIBISIOTCA: 3asBJICHUE U
MaKeT JOKYMEHTOB (JIEKTPOHHOE JI€JI0), HanpaBlieHHble B OpraH, MOCPEICTBOM CUCTEMBI
3JIEKTPOHHOTO B3aUMO/ICHCTBHS.

3.3.2. IlpueM HOOKYMEHTOB i MPENOCTABICHHUS MYHULUIIAIBHOW YCIYTH B
aneKTpoHHOM (hopme yepe3 PecniyOnukaHckuil mopral.

3.3.2.1. 3asgBuTenp sl MOAA4YM 3asBJICHUS B JJIEKTPOHHON (hOpMeE BBINOIHSIET
CICIYIOIIHUE JECUCTBUA:

BBITIOJTHSIET aBTOPU3AIUIO;

OTKpBIBAET (DOPMY DJIEKTPOHHOTO 3asIBJICHUS;

3anoynHgeT  (opMy  BJEKTPOHHOIO  3asBICHMS, BKIIOYAIOLIYI0  CBEJEHUS,
HE0OX0IUMBbIE U 00s3aTENbHBIC ISl PEOCTABICHNS] MYHUIIUTTAIbHON YCITYTH;

NPUKPEIJISICT JOKYMEHThl B JJIGKTPOHHOM (opMe WM 3JIEKTPOHHbIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAMUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHHSI M COTJIacHsi C YCJIOBHSIMU M TOPSIKOM
PEeNIOCTaBICHUS MYHUILIMIAJIBHOM YCIYTM B DJIEKTPOHHOM (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIIYIO OTMETKY O COIJIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEIEHHMM  (ycTaHaBJIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIPABJISICT 3aMOJHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAXKUMAET COOTBETCTBYIOIILYIO
KHONIKY B (pOpMe 3JIEKTPOHHOT'O 3asIBJICHUS);

AJIEKTPOHHOE 3asIBJICHUE TOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMU MyHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmatHO-JI0THYECKass MpOBEpKa CHOPMHUPOBAHHOIO 3asABIICHUS OCYIIECTBISETCS
MOCJIE 3alOJTHEHMSI 3asIBUTENIEM KaXKJIOTO U3 TOJIeH 3JeKTpOHHOU (opMbl 3asiBienus. [Ipu
BBISIBJICHMM HEKOPPEKTHO 3aMOJIHEHHOTO TOJISl SJIEKTPOHHOM (DOPMBI 3asBIICHUS 3aBUTEIh



YBEAOMJISIETCS O XapaKTepe BHIIBICHHOW OMKUOKU U IOPSAJIKE €€ YCTPAHEHUSI TIOCPEICTBOM
MH(POPMALIMOHHOTO COOOIEHUS] HETIOCPEICTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBIECHUS.

AJMUHHCTPAaTUBHBIE TNPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIMM ITyYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraTaMy  BBINOJHEHUS  AJAMHHHUCTPATHUBHBIX  IIPOLEAYp  SBISIOTCS:
ANIEKTPOHHOE [1€J10, HampaBiieHHOe B OpraH mnoCpeaCcTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJICHCTBHSI.

3.3.3. PaccmoTpenmne KoMIuIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayaja BBIIOJIHEHUS AAMUHUCTPATUBHOW MPOLEAYPHI
ABJISIETCSl  MOCTYIUIGHHE 3asBJICHUSI M MHBIX JIOKYMEHTOB, HEOOXOIMUMBIX IS
MIPEI0CTABIICHUS MYHULIMIIAJIBHOM YCIYTH.

JIOmKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHUE
aJIMUHHACTPATUBHOM ITPOLEAYPHI ABIIsAeTCA VcomHuTenbHbI KOMUTET KpacHOBHIOBCKOTO
cesibckoro moceneHus KaMcko-YCTbHHCKOrO MYyHUUMINANBHOTO paiioHa PecmyOiuku
Tarapcran (nanee - TOJKHOCTHOE JIUIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB):

3.3.3.2. JI0JDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B Cllydae
oOpallieHus 3aABUTENS C 3asBiIeHUEeM B Oprax:

oIpenenseT npeaAMeT oOpallleHus;

YCTaHaBJIMBAET JUYHOCTD 3asIBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMSIM, YKAa3aHHBIM B
MyHKTE 2.5 aJMUHUCTPATUBHOIO PErJIAMEHTA, MPOBEPKY COOTBETCTBHUS MPEICTABICHHBIX
JIOKYMEHTOB  YCTAHOBJICHHBIM TpeOoBaHUsSIM  (Hamjexaiiee oQGopMIICHHE  KOMUH
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYMUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIOB WU
MHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMOJHSAET  JJEKTPOHHYIO  (opMy  3adBJIE€HHMS B aBTOMATU3UPOBAHHOM
MHPOPMAIIMOHHON CHCTeMe, NpeJHa3HaYeHHOW J[UId OKa3aHWs TOCYIJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIIYT;

IIPU IIPENOCTABIEHNUN JTOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJAMUHUCTPATHBHOIO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYILECTBISET CKaHUPOBAHME NPEJCTaBICHHBIX
JOKYMEHTOB;

pacneqaTbiBacT 3asBICHUE;

NIepeaeT 3asBUTEIIO HAa IPOBEPKY U MOANKCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpysaer B aBTOMATU3UPOBAHHYIO MH(}pOpMaAITMOHHYIO CUCTEMY,
OpelIHAa3HAYCHHYI0 IS OKa3aHWus TOCYJApCTBEHHBIX M MYHULMIAIBHBIX  YCIYT
JOKYMEHTBI, TMPEJCTaBICHHbIE B JJIEKTPOHHONH (QopMe WIH 3IIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET TOJMMCAHHOE 3asBJIICHUE W OpPUTHHAIBl OYMa)KHbIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciyyae HaiMuus OCHOBaHWM JUIsl OTKa3a B NPHEME JOKYMEHTOB JIOJKHOCTHOE
JUIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HaJIUYHMH
NPEMSITCTBUNA I MpUEeMa 3asBJICHUS M BO3BPALAET €My JTOKYMEHTBI C OOBSICHEHUEM
CoJiep KaHUs BbISIBJIEHHBIX OCHOBAHM JIJI1 OTKa3a B PUEME JOKYMEHTOB.



3.3.3.3. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, IIOCIE
IOCTYIUICHUS JOKYMEHTOB Ha PACCMOTpPEHUE:!

IIPUCBAMBAET 3asBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JI€d U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT MOCTYNUBIINE 3JIEKTPOHHBIE /1€, B TOM YHUCIIE IPUIIOKEHHBIE 3asBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpME U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MpOBEpsiCT COOJIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTU JJIEKTPOHHOM MOAMUCH,
MOCPECTBOM oOOpamieHus K EnuHoMy mnoprany (B ciydae, €cild  3asBUTEIEM
MIPE/ICTABIICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, MOJANKCAHHBIE YCHWICHHOU
KBAJIM(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO).

[Ipy HamumMy OCHOBAaHMWM, IPEAYCMOTPEHHBIX ITyYHKTOM 2.7.1 aIMMHUCTPATUBHOIO
periiaMeHTa, MOArOTaBIMBAET MPOEKT peleHUus 00 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTaBICHHUS] MyHUIIMIIAIBHON YCIYTH.

B ciuydae, ecnmu B pe3yinbTaTe MPOBEPKH YCUIECHHOW KBaNU(UUIUPOBAHHOM
AJIEKTPOHHOM MOANKCHU BBISBIEHO HECOOIIO/IEHUE YCIIOBUH €€ IeHCTBUTEIBHOCTH, POEKT
pelieHns: 00 0TKase JO0JKEH cofepxkaTh MyHKThI cTatbu 11 ®denepanbHoro 3akoxa Ne 63-
@3, KOTOpPBIE NOCITY>KWIA OCHOBAHUEM JJISI €70 IIPUHATHS.

[Tpoexkt pemieHus 00 oOTkaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBICHUS] MYHUIIUIIAJIbHOW YCIIYTH, C yKa3aHUEM MPUUYMH OTKa3a (B Cilydae, eciu
OCHOBaHMS JJI1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOOUMBIX ISl MPEIOCTaBICHUS
MYHUIMNAIBHON YCIYTH, CBSA3aHbl C HAPYUIEHUEM YCTAHOBJICHHBIX TPEOOBAaHUN K TaKUM
JOKyMEHTaM, OCHOBaHHUSl /i1 OTKa3a B IpHEME JOKYMEHTOB [OJKHBI COAEpP’KaTh
uH(pOpMaIMI0O 0 HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpPMALIMM, CBEIEHUI), KOTOPBIE HE
MPEACTABICHBI, COJAEpPX AT HEJOCTOBEpHble M (WIM) MNPOTUBOPEUMBBIE CBEICHHS,
obopmiIeHBI C HapyUIEHUEM YCTAHOBJICHHBIX TpeOOBaHMII), HaIlpaBisSIeTCs Ha
COIJJaCOBAaHME B YCTAaHOBJICHHOM IIOPSAJKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue IpoeKTa peuieHust 00 0TKa3e B MpueMe TOKyMEHTOB, HEOOXOAUMBbIX
ULl TPENOCTAaBICHUS  MYHMIMNAIBHOW  YCIYI'M, OCYIIECTBIISIETCS B  IOpPSAJKE,
IPELYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPAaTUBHOI'O PETJIaMEHTA.

B caywae oTcyTcTBHA OCHOBaHMM [UIsi OTKa3a B IPHUEME JOKYMEHTOB,
IPELYCMOTPEHHBIX ITyHKTOM 2.7.1 aqMUHUCTPaTUBHOIO PErJIAMEHTA, TOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, B TEUEHHE OJHOro padodero AHS CO JHS
NOCTYIUJICHUSI 3asBJICHUS, HAMPABIIAET 3asBUTENI0, YKAa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEAOMJICHUE O TOCTYIUICHUM 3asiBJICHUS, COAEp Kallee BXOASIIMN perucTpauuoHHbINA
HOMEp 3asBJICHUSA, JaTy TNOJIyYeHHUsS 3asBJICHUS, IEepEYeHb HAMMEHOBaHUU (ailyioB,
NPEICTAaBICHHbIX K HEMY JIOKYMEHTOB, JaTy TMOJy4YeHHs pe3yJibTaTa MYHULIMIAIbHON
YCIIyTH.

3.3.3.4. MHcnonuenue mnpouenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  PErJIAMEHTa, MpPU  HAIMYUKA  TEXHUYECKOW  BO3MOXXHOCTH
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEXUME C UCIOJIb30BAHUEM ABTOMATH3UPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMbI, NpeJHA3HAYEHHOM Il OKa3aHWUsS TOCYNapCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIYT.



3.3.3.5. AAQMUHUCTpaTUBHBIE NPOLIEAYPHI, YyCTAHABIMBAaEMble NIyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, BBHIIOJIHIIOTCS B TEUEHUE OJTHOTO pabovero JHS CO JHA
MOCTYIUICHHUS 3asBJICHUS Ha PACCMOTpEHHE.

Pe3ynbTaTaMy BBIMONHEHUS aJMUHUCTPATUBHBIX MPOLENYp SBISIOTCS: MPUHSTHIHN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM TPOEKT pElIeHHs o0 OTKaze B NpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTaBICHHS MyHUIIUTIAIBHOW YCIYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHUIIMIIAJIBHON YCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHUA AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABIIICTCS TOJYYCHHE JODKHOCTHBIM JUIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE AJMUHUCTPATHUBHOM MPOLEAYpPbl, OT TOJDKHOCTHOrO nuna (paboTHUKA),
OTBETCTBEHHOTO 32 IPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTENSI JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBIIIOJHEHUE

aMUHUCTPATHUBHOM IPOLIETYPHI, SBJISCTCS UcnonautenbHbIN KOMHTET
KpacHoBuoBCcKOro cenbckoro rmoceneHus Kamcko-YCTBUHCKOTO MYHUIUMIIAIBHOIO
pationa PecnyOnuku Tarapctan (nmanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a

HampaBJIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB).

3.4.2. JIOmXHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAIPAaBJICHHE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET U HAMPABISET B DJICKTPOHHOU (hOpME TOCPEACTBOM CHCTEMBI
MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJICHCTBUS (IIPU OTCYTCTBUM TEXHHUUECKON
BO3MOXHOCTH — HWHBIMH CIIOCOOaMH) 3alpochl O TMPEAOCTaBICHUUA JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETIAMEHTA.

AIMUHHUCTPATUBHBIE TPOIEAYPHI, YCTaHABJIMBAEMbIE HACTOSAIIAM ITyYHKTOM,
BBITIOJTHSIOTCS B ICHb IPUHATHS 3asIBJICHUS HAa PACCMOTpPEHUE.

PesynpTaTaMu = BBIMOJHEHUS ~ QJIMUHUCTPATUBHBIX  TPOLEAYp  SBISIOTCS:
HampaBJCHHbIE B OpraHbl BJIACTMU U (WJIM) TOJABEIOMCTBEHHBIE OpraHaMm BJIACTU
OpraHU3allH 3apoChI.

3.4.3. CnenuaincThl MOCTABIIMKOB JAaHHBIX HA OCHOBAHUH 3alPOCOB, MOCTYMHBIITNX
4yepe3 CUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aWMOJEWUCTBHUSA, NMPEAOCTABISIIOT
3ampairMBaeMble JIOKYMEHThl (MH(OpPMAIMIO) WM HAMpaBIsiOT yBEAOMIICHUS 00
OTCYTCTBUM JOKyMeHTa u (W) uHOOpMAIMU, HEOOXOAMMBIX IS MPEIOCTaBICHUS
MYHUIIMNIATBHON YCIIyTH (Janee — yBeZOMIIEHHE 00 OTKa3e).

AJIMUHHUCTpATUBHBIC TPOIEAYpPHI, YCTaHABIMBAEMbIE€ HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B TE€YCHHUE TPEX THEH CO JIHS MOCTYIUICHHUSI MEKBEIOMCTBEHHOTO 3a1poca B
OpraH WU OpTaHM3AINI0, MPEJOCTaBISIONINE JOKYMEHT M HH(POPMAIUIO, €CIIH WHBIC
CpPOKHM TIOATOTOBKM W HANpaBJICHHWs OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc He
yCTaHOBJCHB  (eepanbHBIMA  3aKOHAMH, TPABOBBIMH  akTamu lIpaBuTenncTBa
Poccuiickori denepanuu ¥ OPUHITHIMA B COOTBETCTBUU C (eJepaIbHBIMU 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecnyOimku TaTapcTaH.

PesynbraTaMu BBITTOTHEHUS aMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TOKYMEHTBI
(cBeneHus), HEOOXOAWUMBIC [JISl TPEIOCTABICHUS MYHUIIMMAIBHOW YCIYyTH, JHO0O
yBeZOMJIeHHEe 00 OTKa3e, HalpaBlieHHbIE JIOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HAIpPAaBIIEHUE MEKBEIOMCTBEHHBIX 3aIPOCOB.



3.4.4. JIo;5KHOCTHOE JMII0, OTBETCTBEHHOE 3a HANPABICHHE MEXBEIOMCTBEHHBIX
3aIpOCOB:

IOJIy4yaeT 3alpalllluBacMble Yepe3 CHCTEMY MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJECUCTBUSI  JOKYMEHTbl  (CBEIEHMs), HEOOXOOUMBbIE I  HPEJOCTaBICHUS
MYHULIMNIATIBHON YCIYTH, JINOO yBEAOMJIEHHE 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(nnm) uabOpPMAaIUH;

IpU HAJIMYUKM OCHOBAHUH, MPEJyCMOTPEHHBIX MyHKTOM 2.7.1 aqMUHUCTPATUBHOTO
pernamMeHTa, MOJATOTABIMBACT MPOEKT peHIeHHs 00 OTKa3e B MpUeMe JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABICHUS MYHUIIUTIATBHON YCIYTH.

[Ipoexkt pemenus o006 oOTkaze B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS MYHULIUITAJIIBHON YCIIYTH, C YKa3aHWEM NPUYUH OTKa3a (B ciydae, eCiu
OCHOBaHHUSl AJi1 OTKa3za B MpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS
MYHHIIMIIAIFHONW YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTAaHOBIECHHBIX TPEOOBAHMN K TaKUM
JOKYMEHTaM, OCHOBaHHs JJisi OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEpP’KaTh
MHPOpPMAIIMI0O O HAaUMEHOBAHMUU JOKYMEHTOB (MH(pOpMaluu, CBEICHUI), KOTOpbIE HE
IOpPEICTABJICHbI, COAEpXKAT HEIOCTOBEpHbIe U (WIM) NPOTUBOPEUMBBIE CBEICHMUS,
oopMIIeHBI C HapylIEHHEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTCs Ha
COTJIACOBAaHME B YCTAHOBJIEHHOM [MOPSAJKE TOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTAa.

CornacoBaHue IpoeKTa peuieHust 00 0TKa3e B MpUeMe TOKyMEHTOB, HEOOXOAUMBIX
JUIA  TIPEIOCTABIICHUS  MYHHUIMINATBHONW  YCIYTH, OCYIIECTBIACTCA B  TOpPSAKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSIOTCS B ICHb MOJTyY€HUsI CBEJCHHI 110 MEKBEJOMCTBEHHBIM 3aIIpOCcaM.

PesynbpraramMu BBHITIOJHEHUS! aIMUHUACTPATUBHBIX MPOILEIYP SBISIOTCA: TOKYMEHTHI
(cBenmeHus1), HEOOXOAWMBIC MJIs MPENOCTABICHUS MYHHUIIUMAIBHON YCIYTH, TPOEKT
peuieHnss o0 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOAUMBIX [UIsl MpPEIOCTaBIICHUS
MYHULIUNIATBHON YCIYTH.

3.4.5. MHcnonmHenwe mpouenyp, VyKa3zaHHbIX B myHkrax 3.4.2, 3.44
aJMMUHHUCTPATUBHOIO  perjiaMeHTa, Mpu  HaJUYUKM  TEXHUYECKOH  BO3MOXKHOCTH
OCYILECTBIISIETCS B aBTOMAaTUYECKOM PEXHUME C HCIOJb30BAaHUEM aBTOMATHU3MPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBl, MNpEAHA3HAYEHHON [UIs OKa3aHUs TOCYJapCTBEHHBIX H
MYHULIMNAIBHBIX YCIYT, B TOM YHUCIIE C MOMEHTA PEruCTpaliy 3asiBJICHHUSI B COOTBETCTBUU
C MyHKTOM 2.13 aJIMMHUCTPAaTUBHOTO PETJIaMEHTA.

3.4.6. MakcUMaJIbHBIM CPOK BBIIIOJIHEHUS AJMHUHHCTPATUBHBIX MPOLERYD,
yKa3aHHBIX B MyHKTE 3.4 aMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET TPU pabOUUX JTHSI.

3.5. IloaroToBka pe3ynbTaTa MyHULIUNAIBHON YCIyTH

3.5.1. OcHOBaHMEM Hayasia BBINOJHEHUS aJMUHUCTPATUBHON MPOLIENYPBI SBISETCS
IIOCTYIUIEHUE  OT  JOJDKHOCTHOTO — JIMIA, OTBETCTBEHHOIO  3a  HalpaBJICHUE
MEXBEJOMCTBEHHBIX  3alpOCOB, JIOKyMEHTOB  (CBEIEHHil), HEOOXOAMMBIX ISt
IIPEAOCTABICHNS] MyHULMITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE aIMHUHMCTPATUBHOU
nmpouenypsl, sBisieTrcs McnomHutensHeli  KOMHUTET KpacHOBHIOBCKOTO — CEJIBCKOIO
nocenenuss Kamcko-YCThHHCKOrO MyHUIMMNANbHOTO pailona PecrnyOnmuku Tartapcran



(manee - MOJKHOCTHOE JIMIO0, OTBETCTBEHHOE 32 MOJITOTOBKY pe3yJibTaTa MPeA0CTaBICHUS
MYHUIIUTIATBHOU YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATrOTOBKY pe3yJibTara
IPEAOCTABICHUS MYHHUIUIIAJbHON YCIIYTH:

paccMatpuBaeT CQOPMUPOBAHHBIM KOMIUIEKT JIOKYMEHTOB, HEOOXOJUMBIX s
IPEAOCTABICHUS MYHULIMNIATBHON YCIIyTH;

NP BBIABICHUM OCHOBAHWM JUIsi OTKa3a B NPENOCTABICHUM MYHHIMIAIbHON
YCIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOIO PErJIaMEHTA, MOJATOTaBIMBACT
MPOEKT pelIeHus 00 0TKa3e B MPEJOCTaBICHUA MYHUIIUTIATLHON YCIIyTH;

B CIIly4a€ OTCYTCTBHSI OCHOBAHUU ISl OTKa3a B MPEIOCTABICHUM MYHUIANAIBLHOU
YCIIYTH, MPETIYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO PErIAMEHTA, [0 UTOraMm
PAcCCMOTPEHHsI JTOKYMEHTOB, HEOOXOIUMBIX [JIi TPEIAOCTABICHUS MYHUIIAIIATLHON
YCIIyTH, IOATOTABIMBAET MPOEKT Pe3yJbTaTa MPeOCTABICHUS MYHUIUIIAIbHONW YCIYTH B
COOTBETCTBHUHM C NOAIMYHKTaMHU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJIIET MOATOTOBJIEHHBIN MPOEKT pe3yibTara PEAOCTABICHUS
MYHULHAMAIBHON YCIYyTM Ha COIVIACOBAHWE B YCTAHOBJIEHHOM IMOPSJIKE MOCPEICTBOM
CUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B TEYCHHE OJTHOTO paboyero JIHS.

Pe3ynbTaTaMy BBINIOJIHEHUS AJIMHUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPOEKT
penieHust 00 0TKas3e B MPEJOCTaBICHUA MYHUITUTIATLHON YCIIYTH, CIIPaBKU (BBIITUCKH).

3.5.3. CornmacoBaHne # TMNOANMCAHHE TMPOECKTA peE3yabTara MNPEAOCTABICHUS
MyHULIMOATBHON  yCiIyru  (majgee —  MPOEKThl  JIOKYMEHTOB)  OCYILECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYpPHOTO TMOJpa3JeieHus,, OTBETCTBEHHOTO 3a TMOJATOTOBKY
pe3yjbTata  MYHUIMIAIBHOW  yciayru, 3amectutenem  Pykooautens  Oprasna,
PykoBomurenem Oprana.

[ToaroroByieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEYaHusl, BO3BpAIIAlOTCs Ha
O0pabOTKy JHILY, OTBETCTBEHHOMY 3a TOJIFOTOBKY pe3yjbTaTa MYHUIIUIIATLHOW YCIIYTH.
ITocne ycTpaHeHusl 3aME€YaHUN MPOEKTHl JOKYMEHTOB TIOBTOPHO TMEpPENAIOTCA s
COTJIACOBAHMS U MTOAMMUCAHUS.

PykoBoautenr OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IIPOBEPSIET
coOJII0/IeHe aIMUHUCTPATUBHOTO PErjlaMeHTa JOJDKHOCTHBIMU JuiiaMu OpraHa B 4acTu
CPOKOB BBITIOJTHEHHUSI AIMUHUCTPATUBHBIX MPOLENYP, UX MOCIEA0BATEILHOCTH U MTOJHOTHI,
HaJW4Usl COIVIACOBAaHUM YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jinil OpraHa B CHCTEME
AJIEKTPOHHOTO JJOKYMEHTO000pOTA.

B cnydae  BbISIBIEHUST ~ HapylIeHUW B YacCTH  CPOKOB  BBIMOJIHEHUS
aIMUHUCTPATUBHBIX TPOLEAYP, HX TOCIEI0BATEIHPHOCTH W TMOJHOTH PykoBoauTEH
Oprana UHUITUUPYET TMPUBJICYEHNUE K OTBETCTBEHHOCTH JIMII, JOMMYCTUBIIUX HAPYIICHUS, B
COOTBETCTBHUH C MyHKTOM 4.3 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOAIIUM ITyHKTOM,
BBITIOJTHAIOTCS B TEYCHHE OJTHOTO paboyero JIHS.

PesynpTaTaMu BBIMIOJHEHUSI aIMUHUCTPATUBHBIX MPOIIEYP SBISIOTCS: pEIIeHUE 00
OTKa3e B TPHUEME JOKYMEHTOB HEOOXOAMMBIX IS TMPEIOCTABJICHHS MYHHIUIATbHON
YCIIYTH, penieHrue 00 OTKa3e B MPEJOCTABJICHHH MYHUIMIIAIBLHOW YCIYTH, CIpaBKa
(BbIIIUCKA).



3.5.4. HWcnonnenue mpolueayp, ykKazaHHbIX B myHkrax 3.5.2, 3.5.3.
aJIMUHHUCTPATUBHOTO  perjaMeHTa, TP  HaJWYMd  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISIETCS. B aBTOMAaTUYECKOM PEXHME C HCIOJb30BaHHEM aBTOMATHU3WPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBI, TpeJHA3HAYCHHOW [JIsI OKa3aHWS TOCYIapCTBCHHBIX U
MYHUIIATIATBHBIX YCIIYT.

MaxkcuMaabHBIA CPOK BBIMOJHEHUS aIMHUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISIET OJIUH PaOOUNii ICHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MyHUITUTIATLHON YCIYTH

3.6.1. OcHOBaHMEM Havasia BBIOJHEHUS aJMUHUCTPATUBHOMN MPOLEAYPHI SBIACTCA
MOJIyYEHHUE JIOJXKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJIMHUHHCTPATUBHOU
MPOLIEIYPbl, TOKYMEHTA, OATBEPKIAAIOIIETO MTPEAOCTABIEHNE MyHUIIUNIATBHOU YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJIMHUHHUCTPATUBHOMN
npouenypsl, sBiasercs VcnmoaHUTENnbHbIH KOMHUTET KpacHOBHUIOBCKOTO — CEIBCKOIO
noceneHust KaMcko-YCTBHMHCKOrO MyHUIMNAJIbHOTO paiioHa PecnyOnuku Tarapcrtan
(nanee - JOKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 Bbl1auy (HampaBjeHUE) JOKYMEHTOB).

3.6.2. JIo>KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIIauy (HAIPaBJICHUE) TOKYMEHTOB:

o0ecreunBaeT PerucTpalmio 1 BHECEHUE CBEJACHUN O pe3yibTaTe NMpeaoCTaBICHUS
MYHMIMNIAIBHOW YCIIYyTH B IOJCHCTEMY BEICHUS JOKYMEHTALlMM aBTOMAaTHU3MPOBAaHHOMN
MH()OPMAIMOHHOW CHUCTEMBbI, MPEAHA3HAYEHHOM [JIs1 OKa3aHWsd TOCYAapCTBEHHBIX H
MYHUIUIIATBHBIX YCITYT;

U3BEIIAET 3asBUTENS (€ro MpeJICTaBUTENsA) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3ynbTaTe MNPEeJOCTABICHUS MYHHMIIMIAIBHOW YCIYTM M O BO3MOXKHOCTH TMOJYYEHHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMITAIBLHOM ycinyru B Oprane win B MOLI.

HcnonHenue npoueayp Npyu HAIMYUU TEXHUYECKOM BO3MOKHOCTH OCYILIECTBIIAETCS
B aBTOMAaTHYECKOM PEXUME C MCIOJIb30BAaHHEM aBTOMATHU3WPOBAHHON MH(POPMAIIMOHHOM
CUCTEMBI, IPEAHA3HAYEHHOM 111 OKa3aHMsI TOCYIaPCTBEHHBIX U MyHULMIIATBHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE TNPOLEAYpbl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMOJIHSIOTCS B TEUEHUE OJIHOTO paboyero JAHA €O JHA MOANHUCAHUS JOKYMEHTa,
ABJISIFOLIETOCS PE3YIBTATOM MPEAOCTABICHNS MyHUIIMIAIBHON YCIIYTH, YIIOJTHOMOYEHHBIM
noJKHOCTHBIM JiuiioM Oprana (OpraHom).

Pe3ynpTaTaMy BBIITOJHEHUS aJMUHUCTPATUBHBIX MTPOLIEAYD SBISIOTCS: pPa3MELEHUE
CBEJICHUN O pe3yibTaTe MPEJOCTABICHUS MYHHUIIMNAIBHOM YCIYTH B MH(MOPMALMOHHBIX
CUCTEMax, M3BEUICHUE 3asBUTENS (€ro MPEeACTABUTENS) O pe3yJjbTaTe MperoCTaBICHUS
MYHUIIUTATBHON YCIYTH U CIIOCO0AX €ro MOJIy4eHHUs.

3.6.3. Ilopsmok  Bblgauu  (HampaBiieHWs)  pe3ysibTara  MPEJOCTABICHUS
MYHUUMTNIAIBHON YCIIYTHU:

3.6.3.1. Ilpu oOpamienun 3asBUTENSl 3a PE3yJbTaTOM MYHMIMNAIBHOW YCIyTU B
MO®II, pabotHuk M®I] BbIaeT 3asBUTEINO PE3yIbTaT MYHUIIMIIAIBHON yCIyTU B opMe
AK3EMILIApa BJEKTPOHHOTO JOKyMeHTa Ha OymaxkHoM Hocutene. Ilo TpeGoBanuio
3asiBUTEJISI BMECTE C K3EMIUISIPOM JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENIE eEMY
MIPEAOCTABIAECTCA IK3EMIUISIP JIEKTPOHHOTO JOKYMEHTa IMYTEM €ro 3allMCH Ha ChEMHBIN
HOCHUTENh HMH(OpPMALMK WIM HANpaBICHHUS HSK3EMIUIApa 3JIEKTPOHHOIO JOKYMEHTa I10
AIIEKTPOHHOM TouTe B aapec 3asButens. [Ipu 3amucu Ha CheMHBINH HOCUTEh HHPOPMAITUU
WJIM HAaIPABJIEHUH 3K3EMILIAPA IEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOI'0 COCTaBJIEH



AK3EMIUISIP 3JEKTPOHHOIO JTIOKYMEHTa Ha OyMa)KHOM HOCHTENIE, MO AJIEKTPOHHOW MOYTe
UJEHTUYHOCTh TAKOTO AK3EMILUIAPA JIEKTPOHHOIO TOKYMEHTA IK3EMILUIAPY 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpseTCS YIOJIHOMOYEHHBIM COTPYAHHKOM C
UCIOJIb30BAaHUEM YCUJIEHHON KBATU(PUIIMPOBAHHON AJIEKTPOHHOM TMOJIIUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIC HACTOAIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TOPSAKE OYEPEeTHOCTH, B JCHb NPHUOBITUS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTsl MOII.

Pe3ynpTaTaMy BBITIOTHEHUS aJIMHHHCTPATUBHBIX MPOIEAYDP SBISIOTCS: (DUKCAIHSI
¢dakTa BBIHAUM peE3yJIbTaTa MPEAOCTaBIeHUS MyHHIMNanpbHOU ycmyru B AUC MO®I],
pe3yJabTaT NPeIOCTABICHNUS MyHULIUIIAIIBHOW YCIIYTH, BBIITAHHBIN 3asBUTEIIIO.

3.6.3.2. Tlpu oOpalnieHuu 3assBUTENS 3a PE3YIbTATOM MYHUIUIIAIBLHON YCIYTH Yepe3
PecryOnukaHckuid mopTan 3asiBUTENIO B JIMYHBIA KAOMHET aBTOMAaTUYECKH HAMpaBIISIETCS
ANEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIIOLIErOCS  pe3ylbTaTOM  IPEJOCTABICHUS
MYHHUITUTATBHOW YCIIYTH, MOANUCAHHBIA YCHUJICHHOW KBATH(UIIMPOBAHHONU 3JIEKTPOHHON
MOJIMUCHIO YITIOJTHOMOYEHHOTO JA0HKHOCTHOTO Juia Oprana (Opranom).

AJIMUHUCTPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIMIOJTHSIOTCS. B J€Hb NOJAMMUCAHUS JOKYMEHTAa, MOJATBEPKIAIOUIETO MPEIOCTABICHUE
(oTKa3 B MPEeAOCTaBICEHUN) MYHUIIUIAIBLHON YCIYTH, YINOJTHOMOYEHHBIM JOJKHOCTHBIM
murom Oprana (Opranom).

Pe3ynbraTaMyu = BBINIOJHEHUS ~ AQJIMHHUCTPATUBHBIX  TMPOLEAYP  SABISIOTCS:
HampapjieHUEe (MPEIOCTaBICHHE) C UCIHOJb30BaHUEM PecnyOinMKaHCKOTO TopTala
3asIBUTENI0 JOKYMEHTA, MOJITBEPAKAAIOUIET0 MPEAOCTABICHNE MyHULIUIIAIBHON ycinyru (B
TOM YHCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUITAILHON YCIyTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENS 3a PE3yJbTaTOM MYHMIMNAIBHOW YCIyTU B
OpraH, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAauy (HAMpaBlieHHWE) JAOKYMEHTOB,
BBIJIACT 3afABUTENIO PE3YJbTaT MYHHIMNAIbHOM yciyru. I[lo TpeOoBaHMIO 3asBUTENS
BMECTE C OJK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHUTENIe €My
NPEAOCTABISAETCA SK3EMIUISIP AIEKTPOHHOTO JOKYMEHTa MyTEM €ro 3alucy Ha ChEMHBIN
HOCHUTENIb WHGOPMAIIMU WM HANpaBJICHUS SK3EMIUISIpa SJIEKTPOHHOTO JOKyMEHTa I10
AJIEKTPOHHOM MOYTE B aJPEC 3asiBUTEIIS.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYIIECTBJISIIOTCS B TIOPSIZIKE OYEPETHOCTH, B ICHb MPUOBITHS 3aBUTEIISI B COOTBETCTBHUH C
[IpaBuiamu BHYTpEHHETO TPYAOBOTO pacnopsiaka OpraHa.

Pe3ynbTaTOM BBIMOJHEHHUS aJAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: (DuKcarus
dakta  BblOAYM  pe3yibTaTa  MPEAOCTABJICHHUS ~ MYHULMNAIBHOM  YCIyru B
ABTOMATH3UPOBAHHOW HH(POPMAIMOHHON CHUCTEeMe, TMpeaHAa3HAYCHHON IS OKa3aHus
roCyJIapCTBEHHBIX U MYHHUIIUTIATBLHBIX YCIIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OIIMOOK

3.7.1. B ciy4yae oOHapyXeHUS TEXHUYECKOW OIIMOKHU B JOKYMEHTE, SIBIISIOIICMCS
PEe3yNbTaTOM MYHUIIMIIATLHOM YCIYTH, 3aIBUTENb HanpaBiisgeT B OpraH:

3asiBJICHUE OO0 WCHPaBICHUM TEeXHUYECKOW ommbku (mpunoxkenue Ne 5 K
HACTOSIIIEMY aIMUHACTPATUBHOMY PETJIAMEHTY);

JIOKyMEHT, BBIJIAHHBIN 3asgBUTENI0 KaK pe3yJabTaT MYHHIIUNAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKAas OIMNOKa;



JIOKYMEHTBI, MMEIOIINE IOPUAMYECKYI0 CUJY, CBHJETENbCTBYIOUIUE O HAIUYUU
TEXHUYECKOUN OLIUOKH.

3asBiaeHue 00 HCHPABICHUM TEXHUYECKOM OIIMOKM B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOIEMCS PE3YJIbTATOM MYHUIIMIIAIBLHON YCIyTH, MOJAETCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM MPEACTABUTEIEM) IIOYTOBBIM OTIpaBlieHuEeM (B TOM 4YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM TOUTHI), MO0 dYepe3 PecnyOnmkaHckui mopTal WiId
MOLI.

3.7.2. JIoM>KHOCTHOE JUIIO, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, OCYILIECTBIISIET
npueM 3asBICHUS 00 MCIPaBICHUM TEXHUYECKOW OIIMOKU, PETUCTPHUPYET 3asBICHHUE C
MPWIOKEHHBIMH JJOKYMEHTAMU U TIEpelaeT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AIMUHUCTPATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOAIIMM ITyHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JIHs C AaThl PETUCTPAINH 3asIBICHUA.

Pe3ynpTaTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYD SBISIOTCS: MPUHITOE U
3apEeruCTPUPOBAHHOE 3asIBJIICHHUE, HAIIPABICHHOE HA PACCMOTPEHHE JTOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B IIEJISIX BHECEHUS UCTIPABICHUN B JJOKYMEHT, SIBJISIOIIUMICS
pEe3ybTaTOM TPENOCTABICHUS MYHUIIMITAIILHONW YCIYTH, OCYIIECTBISICT MPOILEIYpHI,
IpPEeIyCMOTPEHHbIE MYHKTOM 3.5 aJMUHUCTPAaTUBHOTO pErjiaMeHTa, W  BBIJAET
WCIIPABIICHHBIM JTOKYMEHT 3asSBUTENIO (YIOJIHOMOYECHHOMY MPEICTABUTENI0) JUYHO O
pPOCIIMCh C U3BATHEM Yy 3asgBUTENs (YMOJIHOMOYEHHOTO WPEACTABUTEINS]) OpHUTHHAIA
JOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHUYECKas OIIMOKa, WM HampaBlseT B aapec
3asBUTEJNI TMOYTOBBIM OTMpaBICHHEM (MTOCPEACTBOM JJIEKTPOHHOW MOYTHI) MHUCHMO O
BO3MOXKHOCTH TIONy4eHHUS JOKyMEHTa Tpu mpeaocTaBiennn B Opran opuruHaia
JOKYMEHTA, B KOTOPOM COJEP>KUTCSI TEXHUIECKas OIroKa.

AJMUHUCTPATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJIHAIOTCS. B TEUCHHE JIBYX pabouux AHEH mociie 0OHAPYKEHUS TEXHUYECKON ONTMOKHU
WJIN TIOJTyYEHUs OT JTH0OO0T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOIMYILEHHOM omMoKe.

PesynpTaTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX TMPOIEAYP SIBISIOTCSA: BBIJIAHHBIN
(HampaBJICHHBIN ) 3aSIBUTEIIIO JOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM YCJIYTH

4.1. ITopa10K OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIULIAMHU MOJI0KEHUN aIMUHUCTPATUBHOTO periiaMeHTa
Y UHBIX HOPMATHBHBIX PABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHUIIUIIATLHOM YCIYTH, a TAKXKE NPUHITHEM UMH pELICHUN

KoHTpoJib 32 MOJHOTOM M Ka4eCTBOM IPEAOCTABJICHUS MYHULMIAIBHOW YCIIYTH
BKJIFOYAET B CeOsl BBIABJICHHE W YCTpaHEHUE HAPYIICHHUH IMpaB 3asBUTENICH, TPOBEICHUE
MIPOBEPOK COOJIO/ICHUS TPOIEYP MPEIOCTABICHHS] MyHUITUTIATHBHOW YCITyTH, TOJTOTOBKY
pemeHnii  Ha gedcTBus  (Oe3meWcTBHE) JOJKHOCTHBIX — JIMI[ OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmamMu KOHTPOJIS 32 COOJIFOICHUEM HUCHOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEIYP
SIBJISTFOTCSL:



1) mpoBepka © COIJIACOBAaHWE IPOCKTOB JOKYMEHTOB II0 MPEAOCTABICHHUIO
MYHHUIUTIAIBHOMN yCIIYTH;

2) IpOBOJMMEIC B YCTAHOBJICHHOM ITOPSIKE MIPOBEPKU BEJCHHS JICIOPOU3BO/ICTBA;

3) IpoBeJCHHE B YCTAHOBJICHHOM IOPSAKE KOHTPOJBHBIX IIPOBEPOK COOJIIOACHHMS
MpOLEAYP IPEAOCTABICHU MyHUIIUNIATLHON YCITYTH.

B nmemsx TeKymero KOHTPOJs MCIHOJB3YIOTCS CBEICHMS, HMEIONMECs B
AJIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECIOHJEHIMs, YCTHas W MHUCbMEHHas
nH(pOpMaIUs JOKHOCTHBIX JIMI], OCYIIECTBISIONINX BBITIOTHCHUE aJIMHHUCTPATHBHBIX
MpOLEAYp, KypHaIbl y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U JPYTHE CBEICHUS.

Jlns ocymiecTBiIEeHHsT KOHTPOJIA 32 COBEPUICHHEM JCUCTBUM NPHU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NPUHATHU PEHICHUHA PYKOBOIAUTEII OpraHa MECTHOTO
CaMOYIIPABJICHHUSI  MPEJCTABIAKOTCS  CIOPABKM O  pe3yJibTaTax  MPEJOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

O cnydasx ¥ NpUYMHAX HAPYIICHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJICpKaHUS
aIMUHUCTPATUBHBIX TPOLIEAYP JOJDKHOCTHBIC JIMIIA HEMEIJEHHO HH(POPMHUPYIOT
PYKOBOJIMTENA OpraHa, MPEeJOCTABIAIONIETO MYHULMIIAIBHYIO YCIYTy, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUN.

Tekymuii  KOHTpOJb 3a  COONIOJIEHHEM  IIOCJICAOBATEILHOCTH  JICUCTBUM,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMHU npoueaypaMmu o MPEIO0CTaBJIEHUIO
MYHULIMNAIBHON YCIYTH, OCYIIECTBISACTCS 3aMECTUTEIIEM PYKOBOJUTEINSI OpraHa
MECTHOTO  CaMOYyNIpaBJEHHUS, OTBETCTBEHHBIM 3a  OpraHu3aluilo  padoThl IO
MPEIOCTABJICHUID MYHUIUNAIBHOMW YCIyTHM, HA4YallbHUKOM OT/ENa, OCYIIECTBIISIOIIETO
OpraHu3alrio paboThI O MPEIOCTABICHUIO MYHULIMTIATBHON YCIIYTH.

[lepeyeHb  OOMKHOCTHBIX  JIMI,  OCYWIECTBISIONIMX  TEKYIIMH  KOHTPOJIb,
YCTAHABIIMBACTCS TOJOXKEHUSIMA O CTPYKTYPHBIX MOAPA3JCICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. TlopsaioK 1 IEPUOIUYHOCTD OCYIIIECTBIEHHUS IJIAHOBBIX U BHETUIAHOBBIX MPOBEPOK
IIOJIHOTHI M KA4e€CTBA MPEAOCTABICHUS MYHULIUNIAIBHON YCIYTH, B TOM YUCIE OPSA0K U
(bOpMBI KOHTPOJIS 32 TTOJTHOTOM M KAYECTBOM MPEOCTABICHHS MYHUIIMITAIIbHON yCITyTH

4.2.1. KoHTpoJb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABICHHUS] MyHUIIUIIAIbHON
yCIIyTU OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeeHus MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTener Ha nerctBus (Oe3nericterue) Oprana, a Takxe
UX JTIOJDKHOCTHBIX JIMI, MyHUIIMTIATBHBIX CITYXKaIIUX.

4.2.2. B uensix oCyuecTBICHHUS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
PeIOoCTaBIECHUS MyHUIIUTIATBHONW YCIYTH MPOBOISTCS MJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Topsa0K 1 NEpUOANYHOCTH OCYIIECTBIEHUS MJIAHOBBIX TPOBEPOK
yCTaHaBIIMBaeTcs 1aHoM padoTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3AHHBIE C IIPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
IIPOBEPKH ), UJIM OTIEIBHBIN BOIIPOC, CBSI3aHHBIN C IPEJOCTABICHUEM MYHHULIMITAIIBHON
YCIIyTH (TeMaThudecKkue npoBepku). ITpoBepka Takke MOKET IPOBOAUTHCS [0 KOHKPETHOM
&Kayooe 3asiBUTES.

4.2.3. BHenaHOBbIE TPOBEPKHU MPOBOISATCS B CBA3U C IPOBEPKON YCTPAHEHHUS
paHee BBISBICHHBIX HAPYLIEHUI aJMUHUCTPATUBHOI'O PETJIaMEHTA, a TAKXKE B CIIydae



MOJTYy4YeHUS KaI00 3asBUTENeH Ha nericTBus (Oe3aeiicTBue) Oprana, a TakKe Ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITyXKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH O(POPMIISIIOTCS B BUJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIE HEIOCTATKU U MIPEIJIOKEHHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, IPEeI0CTABIISIONIETO MyHULIUITAJIBHYIO
YCIIyTY, 3a PEIIeHUs U AeUCcTBUS (Oe31eiCTBIE), MPUHUMAEMBbIE (OCYIIECTBIISIEMbIC) MU B
X0JI€ MPEIOCTABIICHUS] MyHUIIUTTAIBHOW YCITyTH

[To pe3ynbTaTaM NMPOBEACHHBIX MPOBEPOK B CIIy4Yae BBISBICHUS HAPYIICHUIN MpaB
3asBUTEJIC BUHOBHBIC JIMIIa MPHUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIATeNLCTBOM Poccuiickoint denepanum.

PykoBonuTtenb opraHa MECTHOTO CaMOYIPaBJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUI.

PykoBoauTenb (3aMeCTUTENh PYKOBOAUTENS) CTPYKTYPHOT'O MOIPA3/ICICHHs OpraHa
MECTHOTO CaMOYIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE U (WJIN)
HEHAJIJIeKAIIEE BBINOJIHEHUE aJMUHUCTPATUBHBIX ACHCTBUM, YKAa3aHHBIX B paszfene 3
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIA U UHBIE MYHUIMIIAJIBHBIC CITY>KAIlIE 33 PELICHUS U JIEUCTBUS
(O6e3nelicTBue), TNpUHUMAaeMble  (OCYIIECTBISEMbIE) B  XOJ€  MPEIOCTaBICHUS
MYHULIMOATBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
MOPSIKE.

4.4. TTonoxxeHusi, XapakTepU3yIOIIMe TpeOOBaHUS K MOPAJIKY U popMaM KOHTPOJIS 32
MPE0CTaBICHUEM MYHUIUIIAIbHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI Tpa)aaH, ux
00bEeTMHCHUH 1 OpraHu3aIui

KoHTpoib 3a mpegocTaBieHueM MYHUIIMIAIBLHON YCIYTH CO CTOPOHBI TPAXKJIaH, UX
00BbeIMHEHUN U OpTraHU3aIlNi, OCYIIECTBISETCS TOCPEICTBOM OTKPBITOCTU JACSITEIBHOCTH
OpraHa MECTHOTO CaMOYIIPaBJICHUS MpPU MPEAOCTABICHUUW MYHUIUIAIBHOW YCIYTH,
MOJIYYCHHS]  TOJHOM, aKTyaJbHOM M  JOCTOBEpHON HHpOpMAIUM O  TOPSIKE
MIPEIOCTABICHUS MYHUITUTIATBHOW YCIYTH U BO3MOXHOCTH JTOCYJI€OHOTO PacCMOTPEHUS
oOpaitieHnit (3)kajno0) B mpoliecce NpeI0CTaBICHUS MyHULIUITATIBHOW YCITYTH.

5. locyneoHblii (BHeCYyAeOHbI) MOPSII0K 00KAJT0BAHNS pPellieHuil U 1eiicTBUA
(0e3xelicTBHUS) OPraHa, NpeAOCTABJIAIONIEr0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBbHOI0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U
MYHHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanHbix B yactu 1.1 crarbu 16
DenepanabHOro 3akoHa Ne210-®3, a Takike UX J0JKHOCTHBIX JIUI, MYHUIIUTIAJIbHBIX
CJIy;KaluX, pA0OTHUKOB

5.1. 3agBUTENU UMEIOT MPABO Ha 00KaJOBaHUE B JOCYAEOHOM MOPSAKE PEIICHUN U
neictBuil  (Ge3aeicTBUS) OpraHa, NPEJOCTaBISIONIET0 MYHULHUIMAIBHYIO — YCIyTY,
NOJDKHOCTHOIO — JIMIIA  OpPraHa, MOPEAOCTABISIONIET0  MYHULMIAIBHYK)  YCIYTY,
MYHULIMIIAIBHOTO CITY KaIlEro, PYKOBOAMTENSA oprasa, IIPENOCTABIAIOLIETO



MYHULIMTATBHYIO yCIyTYy, MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpraHu3aIluii, mpeaycMOTpeHHbIX YacThio 1.1 cTtaThu 16
®enepanpHoro 3akona Ne 210-d3, a takxke ux pabOTHUKOB.

3asBUTEIb MOXKET 00PATUTHCA € KaAT000M, B TOM YHCIIE B CAEAYIOMMX CIyYasx:

1) HapylieHHe cpoKa pEerucTpanuu 3ampoca O MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH, 3alpoca, ykazaHHoOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylleHHE CpoKa MPEJOCTABJICHHUS MYHULMIAIBbHON ycinyru. B ykazanHoM
cimydae nmocyneOHoe (BHecyneOHOe) oOkajJoBaHWE 3asBUTEIIEM PEIICHWH W JCHCTBUN
(Oe3neiicTBUSI) MHOTO(YHKIMOHAIBHOIO LEHTpa, PabOTHUKA MHOTO(YHKIIHMOHAJIBHOTO
LEHTpa BO3MOXKHO B CJy4yae, €clld Ha MHOTO(QYHKUMOHAJIBbHBIA LIEHTP, PEUICHUS H
neiictBust  (Oe3melicTBHE)  KOTOPOro  OOXANyIOTCS, BO3JOXKeHa  (QyHKUIUA 1O
MPEJAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYT B IOJHOM OOBEME B
MopsAJIKe, onpeaeaeHHOM JacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHue y 3asgBUTENS TOKYMEHTOB MM MH(OpPMALUU JTMOO OCYIIECTBICHHUS
NEUCTBUN, IMPEACTABICHUE WJIA OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOpPMaTUBHBIMH TpPaBOBbIMH akTaMu Poccuiickoit ®Denepauny, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcTaH, MyHUIIUIIATbHBIMU MPABOBBIMUA aKTaMU JJIs
PEAOCTABICHUS MYHUIIMNIATBLHON YCIIYTH;

4) orka3 B MpUEME JOKYMEHTOB, MPEAOCTaBICHHE KOTOPHIX MPEIYCMOTPEHO
HOpPMaTUBHBIMM TpPaBOBbIMH akTaMu Poccuiickoit ®Denepaunu, HOPMATUBHBIMU
MpaBoOBBIMU akTamMu PecriyOnuku TatapcTtaH, MyHUIIMIATBHBIMU TIPABOBBIMU aKTaMU JIJIs
MPEA0CTABIICHUS MYHULIMIIAJILHON YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIUMNAIBHOW YCIYyTH, €CJIM OCHOBAHMS OTKa3a HE
MpeayCMOTPEHBI PefepabHBIMU 3aKOHAMU U TPUHSATHIMUA B COOTBETCTBUM C HUMU UHBIMU
HOPMATUBHBIMU TMPABOBBIMU akTaMHu Poccuiickoit ®enepaiuu, 3aKOHAMH W HWHBIMHA
HOPMATHMBHBIMM TMPAaBOBbIMU akTamMu PecnyOnuku Tarapcran, MyHHUIIMTIATBLHBIMU
IpaBOBBIMH aKTamMHu. B ykazanHoM ciywyae nocyneOHoe (BHecyaeOHOe) oO)kalloBaHUE
3asBUTEJIEM pEIICHU U JeWcTBUi (0e31eicTBUsl) MHOTrOQyHKIIMOHAIBLHOTO IIEHTPA,
paboTHMKAa MHOTOQYHKIIMOHAJBHOIO IIEHTpa BO3MOXKHO B  cly4yae, €clid Ha
MHOTO(YHKIIMOHATBHBIM IIEHTp, pelleHus ¢ JeicTBus (0e3leicTBHE) KOTOPOTO
O0XaJIyIOTCS,  BO3JIO)KEHa  (YHKUIUS 1O  IPEJOCTABIEHUIO  COOTBETCTBYIOIIUX
MYHULIMINAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSIKE, ONPEIEICHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU MPEIOCTABICHUM MYHMIMNAIBHOW YCIyrd
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMM IIPABOBBIMU aKTamMu Poccuiickon
Qenepauyy, HOPMAaTUBHBIMM  MpPaBOBbIMU  akTamMu  PecnyOnmuku — Tatapcras,
MYHUIIUTTATBHBIMHU TPABOBBIMU aKTaMU;

7) oTKa3z opraHa, MPEeAOCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTy, AOJKHOCTHOIO
YA OpraHa, MPEeAOCTaBISAIONIET0 MYHULHUIAIBHYIO YCIYry, MHOTO(QYHKIMOHAJIBHOIO
[IEHTpa, pabOTHUKA MHOTO(YHKITMOHAIIBHOTO IIEHTPA, OPTraHU3aINMA, MPETyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanmpHoro 3akona Ne 210-®3, wnm ux pabOTHUKOB B
WCIIPaBJICHUU JIOMYIICHHBIX HMH OIEYaTOK W OIIMOOK B BBIJAHHBIX B PE3yJIbTATE
MIPEIOCTABIICHUS MYHUITUIIATLHON YCIYTH JOKYMEHTaX MO0 HapyIlIeHWe YCTAaHOBJICHHOTO
CpOKa TakuX wuchpaBieHuidl. B ykazanHHoM ciydae nocyneOHoe (BHecyaeOHOe)
o0)kajioBaHMWE 3asBUTEJIEM pPEIIeHUN U AeHCTBUH (0e3/1elicTBYS) MHOTO()YHKIIMOHATEHOTO
IIEHTpa, paOOTHUKAa MHOTO(QYHKIIMOHATHHOTO IIEHTpPA BO3MOXKHO B Ccllydae, €CIU Ha



MHOTO(QYHKIIMOHANIBHBIM LIEHTp, pelieHuss u JedcTBus (0e3aeiicTBHE) KOTOPOTO
0o0XadyloTcsi, BO3JIOK€HAa  (PYHKIMS 1O  MPEJOCTaBICHUI0  COOTBETCTBYIOIIUX
MYHHUIIUTATBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, ONMPENIeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CpoKa WIM TOpsJiKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
PeI0CTaBICHUSI MyHUIIUTIATLHOU YCITYTH;

9) mpuocTaHOBIIEHHUE MPEAOCTABICHUS] MYHHUIIMIAIBHONW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBIICHUSI HE TMPEAYCMOTpPeHbl ¢efepaibHbIMU 3aKOHAMH U TMPHUHITHIMU B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHBHBIMH IPAaBOBBIMU akTaMHu Poccuiickoin
@denepanyy, 3aKOHAMH M WHBIMH HOPMAaTHBHBIMH MPaBOBBIMU aKTaMu PecmyOmuku
Tarapctan, MyHUIIMNIATBHBIMU TPABOBBIMH akTaMu. B ykazaHHOM ciydyae gocyneOHOe
(BHecynmeOHOE) oOOkajJoBaHWE 3asBUTEIIEM pEIICHUH © JAeUcTBuil  (Oe3mercTBHS)
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, paOOTHUKA MHOTO(YHKIIMOHATBHOTO HEHTPA BO3MOKHO
B CJyyae, €clii Ha MHOTO()YHKIMOHAJIBHBIA LIEHTpP, pelieHus u aeictBus (Oe3nericTBue)
KOTOPOTO O00KaJyloTCsl, BO3JIOKEHA (DYHKLHUS IO MPEJOCTaBICHUIO COOTBETCTBYIOIIHUX
MYHULIMINAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAAKE, ONPEIEICHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

10) TpeOGoBaHue y 3asBUTENS NPU MPEAOCTABICHUM MYHUIUNAIBHON YCIyTH
JOKYMEHTOB WJIHM HH(OpMalWU, OTCYTCTBHE M (WMJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIAIBHON YCIayrd, Ju00 B NPENOCTaBICHUU MYHHUIMNAIBHOU
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX NMyHKTOM 4 yactu 1 crateu 7
OenepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyuyae nocyaeOHoe (BHeCyaeOHOE)
00>kajoBaHUE 3asBUTEJIEM pEUIEHUN U AeCTBUM (0e3/1elCTBHS) MHOTO(DYHKIIMOHAIBLHOTO
LEHTpa, paOOTHUKA MHOTO(QYHKUHOHAIBHOIO LIEHTpa BO3MOXKHO B Clly4ae, €cClid Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTp, pelleHus W JedctBus (Oe37eiicTBUE) KOTOPOro
O0XaJIyIOTCS,  BO3JIO)KEHAa  (YHKUIUS 1O  IPEJOCTABIEHUIO  COOTBETCTBYIOIIHX
MYHULIMINAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAIKE, ONPEAEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. Kamoba momaercs B TUCBMEHHOW (opMe Ha OyMaXHOM HOCHUTENE, B
AJIEKTPOHHOM  (QopMe B OpraH, NPEJOCTaBISAIOMMN  MYyHUIUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp MO0 B COOTBETCTBYIOUIUMN OpraH TOCYAapCTBEHHOU
BJACTH, SBISIOLIUICS ydypeauTelleM MHOTO(QYHKIMOHAJIBHOIO LIeHTpa (najiee -
yuypeauTeb ~ MHOTO(QYHKIMOHAJIBHOIO  IIEHTpa), a Takke B  OpraHu3alluH,
npenycMoTpeHHble yactbio 1.1 ctateu 16 @enepanbaoro 3akona Ne 210-®3. XKanoObl Ha
pemieHuss U jAelcTBUs  (Oe3neiCTBHE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIIYTY, MOJAIOTCS B BBIIIECTOSAUIMN OopraH (IIpU €ro HajJu4uu) Jubo B
Cllydae €ro OTCYTCTBUSI paccMaTpHUBAIOTCS HEMOCPEACTBEHHO PYKOBOJIUTENIEM OpraHa,
PEIOCTaBISIONIEr0 MYHHUIMNAIbHYIO Yycayry. JKanoObl Ha pemieHuss W AercTBUs
(6e3neiicTBue) pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpPA TMOJAIOTCS PYKOBOJIUTEIIO
ATOTr0 MHOTO(YHKITMOHAIBHOTO TIeHTpa. JKaoObl Ha perieHus u AercTBus (0e3nelicTBre)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpPAa MOAAIOTCS YUYPEIUTENI0 MHOrO()YHKIMOHAIBHOTO
LEHTpPa WIN JODKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM aKTOM
PeciyOmuku Tatapcran. XKamoObl Ha pemieHust U aercTBust (6e3aeiicTBrue) pabOTHUKOB
OopraHu3aluii, TpeayCMOTpeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-
@3, NoJIat0TCs PYKOBOAUTENSIM 3TUX OpTraHU3allUAM.



XKanoba wa pemenuss u gAeiictBus (Oe3nelcTBUE) OpraHa, MPEAOCTABISAIONIETO
MYHULIMNAIBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMI@  OpraHa, IpefoCTaBISIOLIETO
MYHULIMNAIBHYIO  YCIYTY, MYHUIUIAJIBHOTO CIIY)Kallero, pYKOBOJIUTENS Oprasa,
IPEIOCTABIISAIONIEI0 MyHUIIMIIAIBHYIO YCIYTy, MOKET ObITh HallpaBJIeHa IO MOYTE, YEpe3

MHOTO()YHKIIMOHATIBHBIH LEHTP, C UCIIOJIb30BaHUEM uH(MOPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «VHTepHeT», oduiumanbHOro  caiita  oprasa,
PEI0CTABIISIONIETO MYHUIUTIATBHYIO yCIIYTY, Enunoro noprana  Jubo

PecnyOnukanckoro mopraia, HHQOPMAIIMOHHOW CHCTEMBI AOCY/IeOHOT0 00KaloBaHUs, a
TaK)K€ MOXKET OBITh MPUHSATA NPHU JIMYHOM Npueme 3asButens. JKanoba Ha pelieHus u
JNECUCTBUS (6e3neilicTBuE) MHOTO()YHKIIMOHATTLHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MOKET ObITh HaIlpaBJIeHA MO MOYTE, C UCTIOIb30BAHUEM
MH(}OPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHON cetn «VHTepHeT», oduumanbHOro caira
MHOTO()YHKIIMOHAJIBHOTO LIeHTpa, EnnHoro moprana nubo PecnyOnmkaHckoro moprania,
MH(POPMAITMOHHON CUCTEMBI JOCYACOHOT0 00XaJIOBaHUS, a TAKKE MOYKET OBbITh NMPUHSATA
opu JMYHOM TnipueMe 3asButens. JKanoba Ha pemeHuss u aeiictBus (Oe3nelicTBue)
OpraHu3aluii, TPeayCMOTPEHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXET ObITh HaIlpaBiIeHa MO IOYTE, C HCIOJIb30BAaHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «/HTepHeT», oduunaibHBIX CaHTOB
ATUX opranu3auuid, Enunoro noprana nu6o PecnyOinkaHCKOTo moprasia, a TakKe MOXKET
OBITh IPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHHME OpraHa, MPEAOCTaBIAIONIET0 MYHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMIAIBHYIO YCIyTy, Ju00
MYHUIUNAIBHOTO CIIyXallero, MHOTO()YHKIIMOHAJIBLHOTO LEHTPa, €ro PyKOBOAMUTENS U
(wn) paboOTHHKA, OpraHU3aluid, IPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 @eaepanbHOro
3akoHa No 210-®@3, ux pykoBoauteneil u (uiav) pabOTHUKOB, PEIICHHUS U JEHCTBUSA
(6e3meiicTBHE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UM, OTYECTBO (TMOCIEAHEE - MPU HAIWYUHU), CBEIEHUS O MECTe
KUTENbCTBA 3asiBUTENS - (PU3MUYECKOTO JiMIA JIMOO HAaMMEHOBAHME, CBEICHUS O MECTe
HAXOXKICHUS 3asiBUTENS - FOPUINYECKOIO JMLIA, a TaKXKe HOMep (HoMepa) KOHTAKTHOIO
tenedoHa, agpec (ampeca) SASKTPOHHOW MOUTHI (MPU HAJUYMM) W TIOYTOBBIN ajapec, Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemenus 00 O0OKalyeMbIX PEIICHUAX M JEeUCTBHUsAX (Oe3neicTBUM) OpraHa,
NPENOCTABISIONIEr0  MYHULMIAIBHYIO — YCIYry, JOJDKHOCTHOTO — JIMIIA  OpraHa,
PEIOCTABISIONIEr0 MYHHMIMIAIbHYIO YCIOyTy, JUMO00 MYHULHUNAIBHOTO CIYKaIlEero,
MHOTO(YHKIIMOHAJBHOTO  LIEHTpa, paOOTHUKa MHOTO(PYHKIMOHAIBHOTO  IEHTpA,
OpraHu3alni, TPeayCMOTPeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3axkona Ne 210-
®d3, ux pabOTHUKOB;

4) nOBOJbBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
neiictBuem (Oe3nelicTBUEM) oOpraHa, NPEJOCTaBISIONIEIO MYHHUIMNAIBHYIO YCIyTY,
JOJHDKHOCTHOTO JIMIA OpraHa, NpeJOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIyTy, JH00
MYHHUIIMIIAJIBHOTO  CIIY)Kalllero,  MHOTOQYHKIMOHAJBbHOTO  IIEHTpa,  paOOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpraHu3aIui, MpelyCMOTPEHHbIX YacThio 1.1 ctatbu 16
@enepanibHoro 3akoHa Ne 210-®3, ux paOOTHHUKOB. 3asBUTEIEM MOTYT OBITh
MpeCTaBICHbl JOKYMEHTHI (MIPH HAJIWYHH), TOATBEPIKIAIOIINE JOBOABI 3asiBUTENS, OO
UX KOIUHU.



5.4. llocrynuBiias >kanoba MOAJEKUT PErHCTpallii B CPOK HE MO3AHEE pabouero
IHS1, CJIEAYIOIIETO 3a JHEM MOCTYTUICHUS.

5.5. Kanoba, noctynusiiias B oprat, MpeA0CTaBISIONNA MyHUITUTIATBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHBIN LEHTpP, YYPEAUTENI0 MHOTOQyHKIUOHAIBHOTO IIEHTpa, B
OpraHu3aluy, IpeaycMoTpeHHble YacTeio 1.1 cratbu 16 ®@enepanpHoro 3axkona Ne 210-
@3, nub0 BBIIECTOSAUTUN OpraH (IIPU €ro HAJIWYUU), TOAJIEKUT PACCMOTPEHUIO B TEUCHUE
NSATHAAATH paboyuX JHEW CO JHS ee perucTpanuu, a B ciydae 00KalloBaHUS OTKas3a
Oprasa, MpeIoCTABIAIONIET0 MyHUIIUIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAILHOTO IICHTPA,
OopraHu3aluii, TpeayCMOTpeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asBHUTENS JIMOO B MCIPABICHUU JOMYIICHHBIX OMEYaTOK U
OIIMOOK WM B clydyae OO0KaJIOBaHHWA HAPYIICHHS YCTAHOBIEHHOIO CpPOKa TaKHX
WCIIPABJIEHUH - B TEUEHUE AT pabOYMX JHEH CO JHS €€ PerucTpanuu.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIOObl MPUHUMAETCA OAHO M3 CIEAYIONIUX
pELICHUN:

1) xanoba yoBIETBOPSETCS, B TOM YUCIE B (pOpME OTMEHBI IPUHATOTO PELICHMUS,
UCIIPABJICHUS JOMYIICHHBIX OINEYaTOK M OMMUOOK B BBIJIAHHBIX B pe3yJbTaTe
NPEAOCTABICHUS MYHULUNAIBHON YCIYrM JOKYMEHTax, BO3BpaTa 3asiBUTEIIO JECHEKHBIX
CPEACTB, B3MMAaHUE KOTOPBIX HE MNPEAYCMOTPEHO HOPMATHMBHBIMU IPABOBBIMH aKTAMH
Poccuiickoii denepaiiiy, HOpMAaTUBHBIMU NMPAaBOBBIMU akTamu PecryOnuku TaTtapcras,
MYHULHATIAIbHBIMU IPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBACTCS.

He mno3gnee naHs, ciedyroomiero 3a JHEM NPHUHATHS PELICHUs, YKAa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTENII0 B NMUCBMEHHOM (OpME M MO JKEJIAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opme  HampaBisieTCss MOTHUBUPOBAHHBIM OTBET O  pe3yibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B ciydae mnpu3zHaHMS >KajJoObl MOJUIeKAIIEH YIOBIECTBOPEHHUIO B OTBETE
3asBUTENII0O O Pe3yJibTaTaX PacCMOTPEHMs kKajnoObl aaercs uHpopManus O ACHCTBUSIX,
OCYLIECTBIISIEMBIX OpraHom, MPEAOCTABISIOIINM MYHULUATBHYIO yCIIyTYy,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuei, mpeaycMOTpeHHON dacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-@3, B uensax He3aMEUIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYLICHUN MNpHU OKA3aHUM MYHUIIMNAIBLHON YCIyTH, & TaK)KE MPUHOCATCS
U3BMHEHUS 3a JOCTaBJIEHHbIE HEYN0OCTBA M yKa3bIBaeTCs MH(OpMAIus O JadbHEHIIMX
JICUCTBUSX, KOTOpPblE HEOOXOAMMO COBEpIIUTH 3asABUTENI0 B ILENAX MOJIYYCHHS
MYHULIUTNIAJIIBHON YCITYTH.

5.8. B cinydae mpusHaHus *anoObl HE MOJJIEXKAIEe YIOBIECTBOPEHHIO B OTBETE
3asBUTEII0 O PE3ylbTaTaX pPACcCMOTPEHUs KajloObl JAalOTCAd apryMEHTUPOBAHHbBIC
pPa3bACHEHMS] O MPUYMHAX MPHUHATOTO pEUIeHUs, a Takxke HuHPopMalus O TNOpsIKe
00>KajI0BaHUs IPUHSITOTO PEIICHUS.

5.9. B ciiydae ycTaHOBIEHUSI B XOJI€ WJIM MO Pe3yJibTaTaM PacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJMUHHCTPATUBHOIO MPAaBOHAPYIICHUS WIH NPECTYIUICHUS
JOJHKHOCTHOE JIMIO, paOOTHUK, HaJEJICHHbIE MOJHOMOUYUSMHU MO PACCMOTPEHUIO Kajnoo,
HE3aMeIJIUTEIbHO HAMIPABIIAIOT UMEIOIIUECS MaTepUabl B OpraHbl MPOKYPaTYPHI.



IIpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIYTH 10 BbIJau€ CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuocTtHOE muio (PHO)

(TOANHMCH YIOIHOMOYEHHOTO JODKHOCTHOT'O JIUI[A
oprasa)



[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
YCIIyTH 110 BblJaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIyTH
0 BbIJ]a4€ CIPABKU (BBIMTUCKH)

oT Ne
PaccmorpeB Bame 3asBienue ot No 51
IIpUjlaracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO PEIIeHHEe 00 OTKa3e B BbIJaye
CIIPaBKH (BBITTUCKH) TIO CJICTYIOIIEMY OCHOBAHUIO:
JononHuTenbHas HHGOPMAIIHS:

Cenenust 00 HIEKTPOHHON TOANUCH

JomxuoctHoe muio (PHO)

(TOMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprana)



[Tpunoxxenue Ne 3
K AJIMUHUCTPATUBHOMY PErJIAMEHTY
IPEIOCTaBICHUSI MYHUITUTIATILHOM
YCIIyTH 110 BblJaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABICHUS
MYHUITUTIATBHOM YCIIYTH MO BbIJJa4€ CIPABKH (BBITUCKH)

OT No
PaccmotpeB Bame 3asBienue ot No 151
npuaracMble K HEMY JIOKYMEHTBI, YIOJITHOMOYEHHBIM OpraHoM

INPUHATO pElIeHHe 00 OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEAOCTaBICHUS MYHUIMNAIbHOW YCIyrd MO BblAaue
CHPaBKH (BBITUCKHN) MO CIEAYIOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JonosauTenbHAs HHPOpMAITHS:

Bbl BnpaBe MOBTOPHO OOpPaTUTHCS B YIOJTHOMOYEHHBIM OpPraH C 3asBICHHEM O
MPEeAOCTABICHUHN YCIIYTH TOCJIE YCTPAHEHUS YKa3aHHbBIX HapYIICHUM.

JlaHHBI OTKa3 MOXET OBITh O00ajJoBaH B JIOCYJCOHOM TMOpSIKE IyTeM
HaIlpaBJICHUS KaI00bI B YIIOJITHOMOYEHHBIN OpraH, a TakXe B Cy1eOHOM MOpPSJIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juto (PHO)

(moANKCh YIOIHOMOYEHHOT'O JOJDKHOCTHOTO JIMLA
oprasa)



[Tpunoxxenue Ne 4

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
IPEIOCTaBICHUS MyHUITUTIATLHOM
YCIIyTH 110 BblJaue CIPaBKU
(BBITTUCKH)

dopma

B

(HauMeHOBaHME OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

oT

(pamuust, UMs1, OTYECTBO, ACTIOPTHBIC TAaHHBIE, PETHCTPALMIO MO
MECTY )KUTEJIbCTBA, a/Ipec IEKTPOHHOH MOYTHI, TeJIe(OH)

3ASBJIEHUE
O BbIJJa4€ CIPABKU (BBIMUCKH)

[Ipomry Bac BbiaaTh cripaBKy (BBITIUCKY)

(yxa3aTe BUJ CIPaBKH)

K 3asBnenutro npunaratores:

PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY NPEAOCTABUTD:

| 1B nuunsit xabuner [Toprama rocy1apCTBEHHbIX M MYHULHIIAJIBHBIX YCIIYT
Pecny6nuku Tatapcran;

I:IB MHOTO(DYHKIIMOHAJILHOM IEHTPE TMPEJOCTABICHUS] TOCYJIAapCTBEHHBIX U
MYHHUIIMNAIBHBIX yeiayr Pecnybnuku TaTapceraH;

|:| B Opzane.

(mara) (moammcH) (©.1.0.)



[Tpunoxenune Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
NIPEI0CTABICHUSI MYHUIIUTIATHHON
yCITyTH TI0 BBIJaue CIPaBKH
(BBITTUCKH)

PykoBoaurento
HcnomHuTenbsHOro KOMATETa

OT:

3ASBJIEHUE
00 UCHpaBIE€HUHN TEXHUUECKON OIIMOKU

CooOmato 00 ommoke, JOMYHIEHHOW MPH OKa3aHUM MYHUIIUNAIBHOM YCIyTH IO
BbIJIa4e CIIPaBKH (BBIITHCKH).

3anucaHo:

[TpaBWIIbHBIC CBEICHUS:

[lpomry  WCOpaBUTh  JOMYIICHHYI0  TEXHHUYECKYIO  OMIMOKY H  BHECTH
COOTBETCTBYIOIINEC M3MCHEHUS B JOKYMEHT, SBJSIOIIMNCS PE3YyIbTaTOM MYHHIIMIIATBHOM
YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cayyae mnpuHsTHA pemieHduss 00 OTKIOHCHWHW 3asBICHHS 00 HCIPaBICHUH
TEXHUYECKOH OIIMOKH MPOIITY HAMPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BH/IC 3aBEPCHHON KOMHMHM Ha OyMa)KHOM HOCHTEJC MOYTOBBIM OTIPABICHHEM 10
ampecy:

HacrosiiyM 1oATBEpKAAr0: CBENICHUWS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCALIMECS K
MOE€W JIMYHOCTH M IMPEACTABISIEMOMY MHOIO JIMILY, 4 TAaKXXE BHECEHHBIC MHOK) HUXKE,
JOCTOBEPHBIL. JIOKYMEHTHI (KOMHUY JOKYMEHTOB), PUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUsIM, YCTAHOBJIEHHBIM 3aKOHOAATEIbCTBOM Poccuiickoit deneparyivi, Ha MOMEHT
IIPEACTABICHUS 3asBJICHUS OTU JIOKYMEHTBI JICWCTBUTENBHBI M COACPIKAT JIOCTOBEPHBIC
CBEICHUS.

(mara) (moamuch) (®.1.0.)



