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OO6 yTBep:kIeHUH AIMHHUCTPATHBHOIO
PersiamMenTa npegocTaBiieHUsl My HUIMNIAILHOM
YCJIyTH 10 BblJa4e CIIPABKH (BBIMHCKH)

B PoMOZaHOBCKOM celbCKOM MOce/1eHUH
AJleKceeBCKOro MyHHIIUNIAABHOTO paiioHa
Pecny6anku Tatapceran

B nensix peanmuzaunu @enepansHoro 3akoHa ot 27 mrons 2010 roma Ne 210-@3
«O06 opraHM3alMK MPENOCTABICHHUs TOCYAAPCTBEHHBIX W MYyHMLMMANBHBIX YCIyD»,
PyKOBOACTBYACk mocTaHoBiieHHeM Kabunera MunucrtpoB PecnyOnuku Tatapcran
or 02.11.2010 Ne 880 «O6 yrBepxaenun I[lopszika pa3paGoTKM U yTBEpIKICHHUS
aJIMUHMCTPAaTUBHBIX  PErJIAMEHTOB  MNPENOCTABICHUS  TOCYNAPCTBEHHBIX  YCIYT
UCTIONIHUTENBHBIMUA OpraHaMK roCylapCTBEHHOM BinacTu PecnyOmuku Tarapcran u o
BHECEHMH M3MCHEHMH B OTAeNbHble IOcTaHOBIeHHs KaGunera MuHUCTPOB
PecniyOnuku Tatapcran»

MOCTAHOBJIAIO:

1.YTBepauTh A IMMHUCTPATUBHBIN PErTaMEHT MPeI0CTABIEHHS MYHHIUITATbHOM
YCIYTH 0 BblAa4e CIIPaBKHU (BBIMUCKH) B POMOTaHOBCKOM CENBLCKOM IOCENIEHUH
AJleKceeBCKOro MyHULUNAIBHOTO paiioHa Pecry6nuku Tatapcran(npunoxenue).

2. IlpusHaTh yTpaTHUBIIMM CUJIy TIOCTaHOBIEHWE VICNONHMTENBLHOrO KOMHTETA
PomoaHOBCKOTO  CenbCckoro moceneHus ANEKCEeBCKOTO MYHHMIMNANBHONO paiioHa
Pecry6uvku Tatapcran ot 02.12.2019 Ne 23 O6 yrBepkIeHUH AIMUHHCTPATUBHOIO
periiaMeHTa MpeNoCTaBIe€HMss MYHHWIUNAIbHOM YyCIyrw 1O BblAade CHOPaBKA Ha

3€MEJIbHBIN y4acCTOK, CIIPaBKU Ha TOMOBJIAACHUE, CIIPAaBKU O COCTABE CEMbHU, CIIPpaBKH C



MECTa )XUTJILCTBA, BBIITUCKH U3 MOX035MCTBEHHON KHUTH B POMOIaHOBCKOM CelIbCKOM
MOCEJIEHUH Ané_KéeeBCKoro MYHHMLIMIAIBHOTO paiioHa Pecriybnuku TaTapcrany

¥ 3, Pa3MéCTﬁTb HACTOslllee  IIOCTAaHOBJIEHHWE Ha O(QUIHAIBHOM  caiiTe
AJIEKCEEBCKOro MyHHULMINANBHOTO paiiona Pecriyonuku Tatapctan B MadopmanuosHo-

TeNEKOMMYHUKALIMOHHONH  CeTH Wutepner  http://alekseevskiy.tatarstan.ru.  u

obuLKaTEHOM NOpTaje NpaBoBol nH(popmaiwu Pecrnybmuku Taraperan.

4. KOHTpOHb 34 UCIOJIHEHMEM HACTOSILEr0 ITOCTAHOBIECHMS OCTAaBJISIO 3a COOO.

PykoBoaureib

HcnoiHuTe1bHOTO KOMHUTETA
PoMoaaHOBCKOro cesibCKOro mocejeHust
AJlekceeBCKOro MyHHIMNIAILHOTO paiiona
PecnyOsinku TaTtapcran
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[Tpunoxenue

K MOCTaHOBJIEHHIO MICMOAHUTEILHOTO KOMUTETA
PoMo1aHOBCKOTO CeTbCKOro noceseHys
AJIEKCEEBCKOT0 MYHULIMNANBHOTO paiioHa
Pecny6nuku TatapcTan

oT « 21 » mapra 2022 r. Ne 4

', ’ AHM“HHCTpaTl/lBHbIH PEraaMeHT
npeaocraBjIeHHUS MyHl/lIll’lHa.ﬂbHOl/l YCayru nmo Bblaa4ve CripaBKH (BblHHCKH)

1. O0mue nosiokeHus
1.1.  Ilpenmer perynupoBaHus aIMHUHUCTPATUBHOIO perinameHTa

Hacrosimuuit anMUHHCTPaTVBHBIA pernaMeHT MpefocTaBIeHHs MYyHHIUNATHHOM
yenyru (najnee — aIMMHUCTPATUBHBIN PErNaMeHT) yCTaHABIMBAET CTAHNAPT U HOPSIIOK
NPeIOCTaBICHUsS] MYHHWIMIANIbHON YCIYrd MOBBIIa4e CHpaBKM (BBIMUCKH)(Hanee —
MYHHULMIATbHAS YCIyTa).

1.2. Kareropuu 3asiButenei

1.2.1.JInuamy, wWMeErOIMMY TIPaBO Ha IOJyYeHHE. MyHHUIMMANBHOM YCIIyTH,
SIBIISIFOTCS (DPU3MYECKHE JINLA (1anee — 3assBUTEND ).

122, C 3asBneHueM BrpaBe OOpPATUTBCS IPEACTABUTENb  3asBHUTEN,
JSHCTBYIOLINI HA OCHOBAaHMH JOKYMEHTA, YIOCTOBEPSIOIIErO ero MOTHOMOYHS (nalee
— IIPEJCTaBUTEIb 3asIBUTENS).

+

1.3. Tlopsinok uHGOPMUPOBAHIS O PEJOCTABIEHHN MyHULIUIANBHON YCIyry

1.3.1. Mudopmauus o mnopsake NpeIOCTAaBIEHUS MYyHHULMNATIBHON YCIyry
pa3MerniaeTcs:

1) Ha WMHQOPMALMOHHBIX CTEHAAX, COAEPKAIMX BU3YATBHYIO M TEKCTOBYHO
MHQOPMAMI0O O MYHHLMIANLHON yCIyre, paclolOKEHHBIX B [OMEIIeHUIX
MHOTO(QYHKIMOHATBHBIX LIEHTPOB peOCTaBIICHHUSI roCyAapCTBEHHBIX 1/1
MYHULUTIANBHBIX YCIIYT.

2) Ha oQuUMATBEHOM caliTe MyHHLMNATBHOTO paiioHAB HMH(POPMALMOHHO-
TENIEKOMMYyHHUKaUOHHOU ceTn «HnTepner» (https://www. alekseevskiy. tatarstan.ru);

3) na Tloprane rocynapcTBEHHBIX M MyHHUMNANBHBIX YCIyr Pecry6inku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — PecryGnukasckuii mopran);

4) Ha EnuHOM mopTalie rocy1apCTBEHHBIX U MYHULHIATIBHBIX ycayr (pyHKIuit)
(https:// www.gosuslugi.ru) (nanee — Equnslii mopran);

5) B rocynapcTBeHHOM MH(OPMALMOHHON cHcTeMe «PeecTp rocy1apCTBEHHBIX 1
MYHULIMIANBHBIX yenyr Pecry6iixn Tarapcram» (http://frgu.tatar.ru) (nanee — Peectp
TOCYIapCTBEHHBIX U MyHUIUNATbHLIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHE [10 BOMPOCAaM MNpeNOCTaBICHHS MYHULIUIIATbHON
YCIIyTH OCYIIIeCTBIISETCS:

1) B MHOrOQYHKUMOHANBHEIX LEHTPaX MPENOCTABIEHHS TOCYApPCTBEHHBIX W
MYHULUTANBHBIX YCIYT NPH YCTHOM OOpaLIeHHH - TUYHO WK 10 TenedoHny;



2) B MHTEpaKTUBHOHN Popme PecryOarkaHCKOro noprana,

3) B McrnonHuTenbHOM KOMHTETE . POMOIAHOBCKOTO CENbCKOrO MOCEeHHUS
AnekceeBCKoro_MyHnanaﬂbHoro paiioHa Pecniybnuku Tatapcran (nanee — Opaan):

‘ JTIPU YCTHOM OOPAILEHUH - TNYHO WK 110 TenedoHy;

. TIpY IACBMEHHOM (B TOM 4Mc/ie B popMe 3JIeKTPOHHOTO JOKYMEHTa) 0OpalieHr
— Ha OyMa)XHOM HOCHUTeJle TI0 TI0YTe, B AJIEKTPOHHOM (GopMe Mo 3IeKTPOHHOH MoYTe.

1.33. Nudopmauus Ha Ennnom noprane, Pecny0nukanckoM mopraie o mopsiake
¥ CpOKax TIpeNoCTaBIeHUs] MYHUUMMANbHONW YCIyTM Ha OCHOBAaHMM CBEIEHHH,
comepxamuxcsi B Peectpe  rocymapcTBeHHBIX U MYHMIMIOAQIbHBIX — YCIYT,
[IpeloCcTaBsIeTCs 3asBUTENI0 OeCTIaTHO.

JlocTyn K uHGOpPMalLUK O CPOKaxX U MOPsIKE MPEJOCTABICHUsS MYHULIMIAIbHOMN
YCIIyTH OCYILECTBIsIeTCs 03 BbIIOIHEHUs 3asiBUTeNIeM KakKux-ITu00 TpeOoBaHM, B TOM
qucae 0e3 HUCHOJb30BaHMs MPOrPaMMHOTO OOecTedeHMs, yCTaHOBKa KOTOPOTrO Ha
TEXHUYECKHE CPEICTBa 3asBUTENs TpeOyeT 3aKIOYeHHUs JUIEH3UOHHOTO WM HHOTO
corjalleHus c npaBoobiagaTesieM MPOrpPaMMHOTO obecrieueHus,
NpelyCMaTPUBAIOILEro0 B3UMAaHMe [J1aThl, PETUCTPALMIO WM aBTOPU3AIHIO 3asSBUTEJIS
WM NIPEAOCTABICHUE UM NePCOHANBHBIX TaHHBIX.

1.3.4. Ilpu obpauieHuy 3asBUTENs JUYHO WUJIM MO TelepOHYy B COOTBETCTBUU C
MOCTYNUBIIMM OOpallleHheM MpenocTaBseTcss HHPOPMaLIUs:

1) o Mmecre HaxoXAeHHWS MHOTOGYHKIMOHAIBHOTO IEHTpa MpPeJOCTaBICHHUS
rOCyIapCTBEHHBIX M MyHHUMNAIbHBIX Yyciuyr, Opeana (agpec, rpadux padoTHI,
CIIpaBOUHbIe Tene(OHbI);

2) o mopszake NpefocTaBleHUs] MyHHUIUIIATILHOW yCIYTH, O Crocobax U CpoKax
NOJa4yy 3asBJICHUM;

v+ 3) 0 KaTeropusix rpakiaH, KOTOPHIM MPEAOCTABISACTCS MyHHIIUNIATbHAS YCIIyTa;
O HOPMATUBHBIX IIPAaBOBBIX aKTaX, PEryJUpPYyIOUIMX BOMNPOCHl NPEeHOCTaBICHUS
MYHHULMNATBHOHN YCIyTH;

4) o mepedyHe NOKYMEHTOB, HEOOXONMMBIX [UISI PAacCMOTPEHMs 3asBICHHS O
IPENOCTaBIIEHUH MYHULMINAIBHON YCIyrd, O CpoKax I[pHemMa | perucTpaiuu
3asBJICHUS;

5) 0 XoJe npenocTaBlieHUs MyHHUIUTIANIBHON YCITyTH;

6) o Mecre pasMelleHus Ha OoQUIHMAIbHOM caiiTe MH(QOpPMAaLKMU MO BOMpOcCaM
NpeNOoCTaBIeHNs MyHULMIIATBHON YCIYTH;

7) o mopsnke o0anoBaHMs NEHCTBUN MM Oe3NeHCTBUS JOJKHOCTHBIX JIHIL
Opeana. "

[lo nuceMeHHOMY OOpallieHUI0 COTPYAHUKM OTIeNna, OTBETCTBEHHOIO 3a
[peNoCTaBlIeHHe MYHMLMIIAIBHON yCIyrd, MNOAPOOHO B MNHCbMEHHOH Qopme
Pa3sbACHAIOT 3asBUTENIO IIOPANOK IIPEeNOCTaBlIeHMS! MYHULMNAIBHOM YCIYyrd U
BOIPOCH], yKa3aHHbIE B HACTOSIIEM IYHKTE aJAMUHHUCTPATUBHOIO perjaMeHTa, U B
TEUYEeHUEe TpexX pabouux AHEW CO AHS PerucTpaluu OOpallleHWs HaMpaBlsSIOT OTBET
3agBuTento. OTBETHl NAIOTCS Ha si3blke oOpalleHus. B ciiydyae HEeBO3MOXKHOCTH IaTh
OTBET Ha s3blKe OOpallleHUsI HCIOJIB3YIOTCS TOCYIapCTBEHHbIE $3bIKHM PecryOnuku
TarapcraH. '

1.3.5. Vudopmanusi mo BorpocaMm MNpenoCTaBIeHUsS MYHMIMIAIbHON YCIyTH
pasmelnaeTcss Ha OQUUMAIBHOM  caliTe MYHHUMOAIBHOTO palioHa ¥ Ha
MH(OPMaLIMOHHBIX CTeHAAX B oMelleHusX Opeana 1 paboThl C 3asIBUTEIISIMHU.



Wupopmanus Ha TOCYHapCTBEHHBIX — A3bIKAX — PecryGnuku Tarapcran,
' pasmeraeMas ‘HA MHQOPMALMOHHBIX CTeHAAaX W  Ha oULMaNTBEHOM  caiiTe
MYHHIMTIATBHOTO  paiioHa B  MH(MOPMAIHOHHO-TETEKOMMYHHKALMOHHON  CeTH
«VIHTepHET», BKIIOYAET CBEIEHHS O MYHULHUIIAILHONW yCllyre, colepiKalldecs B
nyHkrax. 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 anMMHMCTPaTUBHOIO periameHTa,
MHQOPMALMIO O MecTe HAaXOKICHHS, CIPABOYHBIX TeledOHAX, BPEMEHH paboTHI
Opadna, O rpaduke npueMa 3asiBJICHHHI Ha NPEeIOCTABIEHUEe MyHULIUNANBHON YCIYTH.

1.4. HopmaTtuBHEIE paBOBbIe aKThI, PETYJIUPYIOLIKE TPEIOCTaBICHHE
MYHHLMIIAJIIBHON yCIIyTH

1.4.1. IlepeueHbr  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PEryIUPYIOLINX
MPENOCTaBICHUE MYHULMIIAIBHON YCIyru (C yKa3aHUEM DPEKBHU3UTOB HOPMATHBHBIX
NPaBOBBIX aKTOB M HCTOYHHMKOB WX O(QULHAIBHOTO OMYyOJUKOBaHKS), pa3MelleH Ha
Ennsom moprane, B Peectpe rocynapcTBeHHbIX ¥ MyHULUNATBHBIX yCayr, Ha
oUITHATEHOM calTe MYHULIUTIATBHOIO palioHa B UH(MOPMaLMOHHO-
TEJIEKOMMYHUKaMOHHOU ceTh «MHTepHeTY.

1.4.2. TekcT amIMUHHCTPAaTHBHOIO periiaMeHTa B JEWUCTBYIOLIEH penakuuu
MOMJIEKUT pasMelleHnto Ha Enuwnom mnoprane, B PeecTpe rocygapcTBeHHBIX u
MYHHLMIAIBHBIX YCIYyr, Ha O(MUUMANBHOM caiiTe MYyHUIMNAILHOrO pailoHa B
HMH()OPMALUOHHO-TEIEKOMMYHHUKAIIMOHHON CEeTH «MHTepHeT.

1.5. TepMI/IHbI, HACNOJIb3YEMbIE B a IMUHUCTPATHBHOM periaMeHTe, U UX OPECACICHUS]

+1.5.1. B aIMUHUCTPATUBHOM periaMeHTe UCIONb3YIOTCS CeIyIOIIMe TePMUHbL 1
OIpeNieIeHHUS:

yZaJleHHOe pabovee MeCTO MHOTO(GYHKIMOHAILHOTO LEHTpa INpeNoCTaBIeHHUs
rOCyapCTBEHHbIX ¥ MYHUIMIIAILHBIX YCIYT — TEPPUTOPHAIBHO 0060COONIEHHOE
CTPYKTypHOE nojpas/ieneHue (oduc) MHOTO(YHKIIHOHATBHOTO LeHTpa
NPENOCTaBIEHHUs FOCY TapCTBEHHBIX i MyHHUUMIIATBHBIX YCIIYT, CO3MaHHOE B TOPOACKOM
(CenbCKOM) MOCENEHMH MYHHLMIATBHOTO paifioHa WM B TOPOACKOM OKpyre
Pecniybmukn Tarapcran B cooTsercTBHHM ¢ myHKToM 34 [IlpaBun opraHusamum
JIeATeNIBHOCTH MHOTO(YHKIMOHANBHBIX LEHTPOB MPEIOCTABIEHUS FOCYIAPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, YTBEPKAEHHBIX TOCTaHOBNeHUeM [IpaButensctBa Poccuiickoit
®enepauun ot 22 mexabps 2012 r. Ne 1376 «O6 yteepxknenun [IpaBun opranusamu
AEATENBHOCTH MHOTOQYHKIMOHATBHBIX [IEHTPOB NIPEIOCTABIEHUS TOCY1apCTBEHHBIX U
MYHHULIMIIAIBHBIX YCITYT;

TEXHMYECKas OlMOKa - omubOKka (OmMcKa, oriedarka, rpamMMaTHyecKas HiH
apumernyeckas ommbka MO0 MOxOGHas ommMOKa), JOMyIIEHHAas OpraHoM,
NPENOCTaBISIOIUM MYHHULMIANBHYIO YCIYry, W TpUBEIIIas K HECOOTBETCTBUIO
CBE/ICHUM, BHECEHHBIX B JJOKYMEHT (pe3yJIbTaT MYyHUIUIAILHON YCIYIH), CBEIECHUSIM B
JIOKYMEHTaX, Ha OCHOBaHUH KOTOPIX BHOCHJINCH CBEJCHHUS:

Enunas cucrema wupeHtndukauuy W ayTeHTH(GUKAUMEM B HH(PACTPYKTYpe,
obecnieynBaroniei MH(pOPMaLIOHHO-TEXHOJOIHYECKOe B3anMO/ielicTBHE
MH(pOPMALMOHHBIX CUCTEM, HCIIONb3YEMbIX ISl MPEeJOCTABIEHHS TOCYIapCTBEHHBIX U
MyHHULUNANBHBIX YCIYr B 3MeKTpoHHOU (opme (manee — ECUA) — denepanbuas



rocylapCTBeHHas HH(POPMALMOHHAs CHUCTeMa, obecreurBarollasl CaHKIIMOHUPOBAHHBIH
~ IOCTYT yYaCTHMKOB MH(POPMALIMOHHOTO B3aUMO/ICHCTBHS B CUCTEME UAEHTUPUKALIHN 1
ayreHTHdUKaUMM . K  WHpOpPMAUMHM,  cojepikamleiics B roCcyJapCTBEHHBIX
MH(OPMALIMOHHEIX CHCTEMAX M HHbIX HH(GOPMALIHOHHBIX CHCTEMAX;

. MOII - TI'ocynapcTBeHHOe OOMKETHOE yupexaeHue «MHOroQpyHKIHOHATbHbIN
LUEHTp. Pe/I0CTaBeH s FOC}/IIapCTBeHHBIX M MyHUUMIANBHBIX yciyr B PecmyOinuke
TarapcTtan»;

ANC  M®Ll -  AptomarusupoBaHHas ~ MH(DOPMALMOHHAs  CHCTeMa
MHOT0(YHKIIHOHAIBHBIX LIEHTPOB IPENOCTaBIEHUS rocy1apCTBEHHbBIX I/I
MYHULUIANLHBIX ycIyT Pecnybmuky Tatapceran.

1.5.2. B anMMHHCTpaTMBHOM periaMeHTe O[] 3asBIE€HHEM O MPEAOCTABICHUH
MyHULMNATBHON YCIyTH (Hanee - 3asBIeHHE) MOHUMAETCs 3alpoc O MPenoCcTaBIeHHH
MYHHUUMIAIBHON yCIyTrd, NOAAHHbIA B COOTBETCTBMHM C IIYHKTOM 3 CTaTbu 2
O®enepanpHoro 3akoHa ot 27 wmions 2010 roma Ne 210-®3 «O6 opranusaumu

NPENOCTaBICHUs [OCYIaPCTBEHHBIX M MyHHMUHIIANBHBIX yCIyr» (nanee — OenepaibHbliil
3aKoH Ne 210-D3).

2. Cranaapr npegocTaBjeHHsi MyHHIHIIAAbHOM yCayru
2.1. HaumeHoBaHNE MyHUUMTIATBHOR yCIyTH
Bergaua cipaBky (BBITUCKH ).

2.2. HaumeHoBaHue HCIIOJIHUTEJIbHO-PACTIOPAAUTEIIBHOTO OpraHa MECTHOTO
€aMOyIIpaBJICHU, HENTOCPEACTBEHHO MMPEAOCTAaBIISIONIETO MYHUIUINIAJIBHYIO YCIYTry

HcnonnurensHbI KOMUTET POMO/1aHOBCKOTO CENILCKOTO TOCENeH s AeKCeeBCKOro
MYHMIIMIAIBEHOro paiioHa Pecny6auku TaTapcran

2.3. Onucanue pesyabTaTa MpeaocTaBieHuss MyHUIUIAILHOM yCIyTHU

2.3.1. Pe3ynbTaToM NpenocTaBieHHs MyHHUIIUTIAIbHOM YCIYTH SBISeTCs:

1) cnpaBska (Bbimucka) (mpunoxenue Ne 1K HacTOSIIEMY aIMUHHUCTPATHBHOMY
periJaMeHTy);

2) pewenne 00 OTKase B NPENOCTABIEHWHM MYHMIMIANBHOH  YCIyrH
(npuoxenne Ne 2K HaCTOSIIEMY aIMUHUCTPATMBHOMY PErJIaMeHTY);

3) peweHune 00 oOTKaze B MpueEME HOKYMEHTOB, HEOOXOOUMBIX JUIS
MPeNOCTaBIEHUs MYHULUNANbHOW ycinyrd (mpuiokenue Ne 3k HacrosmieMy
aJIMAHUCTPATUBHOMY PETJIaMEHTY ).

2.3.2. Pe3ynpTaT mNpenOCTaBICHHMS MYHHULMIAIBHOM YCIYyIW HampaBisercs
3asBUTENI0O B (OpMe DJIeKTPOHHOTO JOKYMEHTa, IIOANMCAHHOIO YCHUIEHHOH
KBaJIM(UUMPOBAHHON 3JIEKTPOHHOM MOAMNUCEIO YIIOJHOMOYEHHOTO JOKHOCTHOTO JIULA
Opeana (mub6o Opeana), B cootBeTcTBHU ¢ DesiepanbHbiM 3aKOHOM 0T 6 ampens 2011
roga Ne 63-03 «O06 >nekTpoHHOH noanucky (nanee — GenepanbHbiii 3akoH Ne 63-03) B
NUYHBIA KabuneT EamHoro moprana. B crnydae HanpasiieHus 3asBIeHHs IOCPEACTBOM



Pecrny6iukaHCKOro moprana pesysbTaT MPeJOCTABIEHUS MYHULHNANLHON YCIyTH
'HaIPaBIIAETCS TAK JKe B JIMYHbIH KabuHeT Pecny6auKkaHcKoro nopraina.

2.3.3. Tlo" BeiGOpy 3asBMTeNs pe3yIbTAT IMPEIOCTABICHHUS MYHULHUNAJIBHOM
YCIyrH BbIAETCS B Oprane unu B MOL[ B dopme sK3eMIuIsipa 3JI€KTPOHHOIO
JOKYMEHTa, pacrlevyaTaHHOTO Ha OyMa)KHOM HOCHUTEelNe, 3aBEPEHHOIO I1eYaThlo U
TMOJTUCH  COOTBETCTBEHHO YTOJHOMOYEHHOTO  JOIKHOCTHOTO LA Oprana wunu
pa60THI/IKa M®OILI.

2.3.4. 3asBUTeNDb BIpaBe MOJYUYUTh PE3yIbTaT MPeJOCTABICHNS MYHHULHITATBHOMN
yclyrd B (OpMe 3IeKTPOHHOrO JOKYMEHTa B TEUeHWEe CpOKa NeHCTBHS pe3ybTaTa
[IPEJOCTABICHUS] MyHULUITATBHON VCIYTH.

2.4. Cpox TpemoCTaBlEHUs] MyHHUUNANBHOW YCIyrd, B TOM UYHCIE C Yy4eTOM
HEeOOXOMMMOCTH OOpallleHHss B OpraHW3alliM, Yy4YacTBYIOIME B IPEJOCTABICHUU
MYHUIMIIANBHOW YCIIyTH, CPOK MPHOCTAHOBJICHUS MPENOCTABIEHUS MYHULUIAIBHOM
yCIyru B Cly4dae, €Clid  BO3MOXKHOCTb  MPHOCTAHOBICHHUS  MpPEAyCMOTpPEHA
3aKOHONATeNbCTBOM  Poccuiickoii  ®enepanuu, Cpok Bbmaud  (HaIpaBlieHHUs )
JAOKYMEHTOB, SIBIISIOLIUXCS PE3YJILTATOM MPENOCTABICHUS MYHHIUTIATBHON YCIIyTH

2.4.1. MyHununanpHas yclyra mpeIoCTaByIsIeTCsl B TEUEHKUe TPEX paboumx JHEH.

2.4.2. TlpuOCTaHOBIEHNE CPOKAa MPEJOCTABIECHUS MYHUIMIAIBLHOW YCIyrd He
IpenyCMOTPEHO.

2.4.3. HanpaBieHue JOKyMeHTa, SIBISIFOLIErOCS pe3yJbTaTOM NPeNOCTaBIEHUS
MYHULMNAIBHOA  YCIyrd B (OpME  3JEKTPOHHOrO  JOKYMEHTa,  3asgBHUTEIIO
OCYLIECTBIISIETCST B JI€Hb OGOpPMIICHUS W DPETHCTPAlK pe3ysbraTa IPeNOCTaBIEHUs
MYHULIATTAJIBHON YCITyTH.

2.5. HcuepnpiBarolmidii MepedeHb IOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJATE/NIbHBIMK WM  HMHBIMM  HOPMATUBHBIMH  TPAaBOBBIMH  aKTaMH IS
OpPeOCTaBICHUS] MYHULUNANBLHOW YCIYyrd, a TakXe YCIyr, KOTOpBIE SBJISIOTCS
HEOOXONUMBIMU M O00S3aTEeNBHBIMU JUISl NPENOCTABIEHUS MyHHLMNANbHBIX YCIYT,
MOJJISKALIUX PEACTABIEHHIO 3asBUTENIEM, CTIOCOOBI UX TMOJyUEHHUS 3asBUTENEM, B TOM
YHCJIE B JJIEKTPOHHON (hopMe, TTOPSIIOK UX TpeaCTaBIeHUs

2.5.1. lng momy4eHHs MYHULUNAIBHOW YCIYIM 3asBUTENb IPEACTABIAET
CJIeyIOLIME JOKYMEHTHI:

1) MOKyMEHT, yI0CTOBEPSIOLINI TMYHOCTD (He TpeOyeTcs B cilydae oOpalleHus
nocpencTsoM Pecriybnukanckoro noprana);

2) HOKYMEHT, yAOCTOBEPSIOIINH TIOMHOMOYHS TPEACTABUTEIIS 3asBUTEIIS;

3) 3asBieHUE:

B (opMe JoKyMeHTa Ha OyMaskHOM Hocutene (npuiioxkenue Ne 4 K HacTOSIIEMY
aJMUHUCTPAaTUBHOMY PETJIaMEHTY);

B 3JIEKTPOHHOH (opMe (3aIoHAETCS OCPEICTBOM BHECEHHS COOTBETCTBYIOIINX
CBEIEHUH B DIIEKTPOHHYIO (OpMy 3asBICHUS), MOANUCAHHOE B COOTBETCTBUU C
TpeOOBaHUAMH IIyHKTa 2.5.3 aiMHUHHCTPATHBHOIO perjaMeHTa, NpY OOpaIleHHH
nocpencTBoM Pecriybnukanckoro nopraina;



4) B 'cimydae, ecu ISl NPeAOCTABICHUS] MyHUIMIANLHON YCIyIH HeoGXOmMMa
06paboTKa MepCOHANbHBIX JaHHbIX JIMLA, HE SBISIOLIErocs 3asBUTENIEM, U €CIH B
COOTBETCTBHH .C (DeLepalbHBIM 3aKOHOM 00paGoTKa TaKWX [EePCOHANBHBIX AAHHBIX
MOeT OCYIECTBIATLCS C COITIACHS YKa3aHHOro JIUIA, npu oOpallieHUH 3a MOJTydYeHHEM
MyHULUNAJIbHON YCIYyI'W 3asBUTENb JOMOJHUTENHHO ~MPENCTABIsAET JOKYMEHTHI,
NIOATBEPXKAAIOIIME TMOJYyYEHHE COINIacusi YKa3aHHOTO JHia WM €ero 3aKOHHOTO
mpejicTaBuTeNs Ha 06pabOTKy TepCOHANbHBIX NAHHBIX YKA3aHHOTO JIMIA. JloKyMeHTHI,
MOATBEPXKAAIOUIME TIONyYeHHE COrNIachs, MOTYT OBbITh MpECTaBIEHbl B TOM YHCJE B
(hopMe 3IeKTPOHHOTO TOKYMEHTA;

5) B ciy4ae, ecnu 00s3aHHOCTh XpaHEHUs OOMOBOH KHMTM mo 31.12.2017
BO3JIarajach Ha COOCTBEHHMKOB JKUIBIX IIOMEIUCHHH, 3asBUTENEM IPEeACTaBIAeTCS
ZIOMOBasi KHUTa;

6) NpaBoyCTaHaBIMBAOIIME TOKyMEHThI HA MHIWBULYATbHBINA KUIOH 10M (eciu
NpaBo COOCTBEHHOCTH HEe 3aperMCTPHPOBAaHO B EIMHOM rocyfapcTBEHHOM peecTpe ,;
HEJIBH)KUMOCTH) — JUIs1 BBIMUCKU U3 TTOXO3SIMCTBEHHON KHUTH. ‘

2.5.2. 3BasBnenwe M NpuraraeMbele JOKyMEHTHI MOTYT OBbITh HpeNCTaBIEHbI
(HampapJIeHbl) 3aBUTENIEM OJIHUM 13 CIIEAYIOLIMX CIIOCODO0B:

1) uepes M®IL] Ha GymaxkHEIX HOCHUTEISIX ¥ B BHIE 3JEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIUMX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PETNIAMEHTA;

2) nocpencTBoM Pecry6inkaHCKOro noprasia B 3J1eKTpOHHOM hopMe;

3) B Opran 1M4HO UK HOCPEICTBOM MOYTOBOM CBA3M HA OYMa)KHOM HOCHTEJE.

3asBlieHWe W TpularaeMele JOKYMEHTHI, NP HaNpaBIeHHUU [OCPEICTBOM
MOYTOBOM CBA3M, 3aBEPSIOTCSA B YCTAHOBIECHHOM MOPSIIKE.

2.5.3. BasBneHue Npu HampaBleHUU IOCPEACTBOM Pecrmy6GnMKaHCKOro mopTrana
MOAMUCHIBAETCS IIPOCTOM DJIEKTPOHHOU MOJANUCHIO 3asBUTEIIS.

Jlisi  mony4eHus IMPOCTOM 91€KTPOHHON IMOANMCH 3asBUTENIO0 HEOOXOIMMO
NPOUTHU MpPOUENypy perucTpauuu (ayreHTudukaimn) B8 ECHA, a taxke MOATBEPINUTD
YYETHYIO 3aIUCh.

OneKTpOHHbIE NOKYMEHTBI (31eKTPOHHBIE 06pa3bl JOKYMEHTOB), yKa3aHHbIE B
NoAnyHKTax2, 4-6 mnyHkra 2.5.1 aJMUHHUCTPaTHBHOIO peraMeHTa, 3aBepsIoTCs
YCUJIEHHOW KBanu(pUUMPOBAHHON MMOAMKCHIO JIML, YIIOJHOMOYEHHBIX HAa CO3JAHHE U
MOANKYCAaHNE TAKUX JOKYMEHTOB, B TOM YHUCIIe HOTAPUYCaMH.

ONeKTPOHHbIE TOKYMEHTEI (3/1€KTPOHHBIE 00pa3sbl TOKYMEHTOB), PUIaraeMbie K
3a5BJIEHHIO, B TOM YHCIIe NOBEPEHHOCTH, HalpaBIsiOTCA B BUAe (ailioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6GaiiT.

KadecTBo mpenocTapiseMpIx 371eKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHEIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO MO3BOJATH B IONHOM OOBeMe MPOYMTATh TEKCT NOKYMEHTa M
pacro3HaTh PEKBU3UTHI TIOKYMEHTA. -

2.5.4. 3anpemaeTcs TpeGOBaTh OT 3asBUTENIS:

1) npencraBnenus TOKyMEHTOB ¥ HH(OPMALMKM UK OCYILECTBICHUS NeHCTBHN,
NPEACTaBICHUE MM OCYIIECTBIEHKE KOTOPBIX HE IMPEAyCMOTPEHO HOPMATHBHLIMH
IIPaBOBBIMM  AKTaMM, PEryJIMPYIOLIMMHU OTHOIICHHUS, BO3HUKAIOIIME B CBSI3U C
IPeAOCTaBIEHUEM MYHHULIUIANBHO! yCIyTH;:

2) ocywecTBneHus] AEHCTBUM, B TOM YKCIlE COINACOBAHMM, HEOOXOIMUMBIX IS
NOJY4YeHHUs MYHUUMNAIbHOW YCIYIM MW CBSI3aHHBIX C OOpallleHWeM B HHBIE
rOCyNapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIpPAaBJCHHUs, OpraHW3alluHd, 3a



WCKIIOYCHUEM TIOTy4YeHHsl YCIyr U MONydeHHs JOKYMEHTOB W uHdopMaIuy,
MPENOCTABNSEMBIX B pe3yibTaTe [PEIOCTABIEHNs TaKUX YCIYT, BKIIOYEHHBIX B
[EePEeYHH, yKa3~aHHLIé B yactd | cratem 9 ®epepanpHoro 3axkoHa Ne 210-D3
(HEOOXOAMMBIX U 00SI3ATENIBHBIX YCIIYT);

3) . mpencTaBleHUS JOOKYMEHTOB U HMHQPOPMALMHM, OTCYTCTBHE U (WMJIH)
HeaogTOngHOCTL KOTOPBIX HE YKa3blBAJIACH MPU MEPBOHAYAIBLHOM OTKa3e B IIPHEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS MYHULMIIAILHON yCIyrd, nubo B
NPEAOCTaBIEHUH MYyHUIIMIIATbHOMN yC/IyTH, 38 UCKIIIOYEHHEM CIIEAYIOLIUX Cy4daes:

a) M3MEHEeHHe TpeOOBaHUI HOPMATHBHBIX [PABOBLEIX AKTOB, KaCAFOLLUXCS
IPEeNOCTaBIIEHHs] MyHUIUIIAIBHON YCIyTH, MOCJe NMepBOHAYAILHON MOJAUH 3asBIICHUS
O NPEeNOCTaBICHUA MyHULIUTIAIBHOH YCITYTH;

0) Hanuuue omMOOK B 3asBICHUM O MPEJOCTABICHUH MYHULMIIAIBHON YCIyTH U
JMOKYMEHTax, IIOJaHHBLIX 3asBHUTEIEM IMOC/e I1epPBOHAYAIBLHOTO OTKa3a B IIPHEME
JIOKYMEHTOB, HEOOXOMMMBIX IJISl TIPEIOCTABICHUSI MYHHUIMIIAIBHOW YCIyrd, Iubo B
NPeOCTaBICHUH MYHULUIIAJILHON YCIYTH U He BKIIIOUEHHBIX B IPEACTABICHHBIN paHee
KOMILIEKT IOKYMEHTOB;

B) UCTEYEHHE CpPOKa HEeHCTBUS JOKYMEHTOB WM U3MeHeHHe MHGOPMALUU 1oce
NEPBOHAYAIBHOIO OTKa3a B IIPUEMe [10KyMEHTOB, HEOOXOMUMBIX IJISl MPEIOCTaBIECHMUs
MYHULUIABHON YCIYTI|, TU00 B Ipe10CTABICHUNA MYHULUITATLHOM YCIYTH;

I) BbISBJIEHHE JOKyMEHTalbHO MOATBEPXKAEHHOro (akTa (IPU3HAKOB)
OIMOOYHOTO WJIM MPOTUBOMPABHOIrO AeHCTBUs (Oe31eHCTBUS) MOMKHOCTHOIO JHLA
Oprana, pabotHuka MO®ILI, mpu nepBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEeOOXOMMMBIX IJIsl TPEIOCTABICHHUS! MYHUIUMATBHON YCIYTH, TM00 B NIPEAOCTABIEHHN
MYHHULUIIAIBHOW YCIYId, O 4eéM B [HUCbMEHHOM BHJE 3a TOAMNHCHIO PYKOBOMMTES
Oprana mpu mnepBOHAYaNbHOM OTKAa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX [isl
IPENOCTaBIEHUsT MYHULUNAIBHON YCIYTU, YBEAOMIISETCS 3asiBUTENb, a TaKke
NIPUHOCSATCS U3BUHEHUS 3a JOCTaBIICHHBIE HEY100CTBa;

4) npenmocraBieHHss Ha OyMa)KHOM HOCHTENE IOKYMEHTOB W WH(OpMALUH,
3JIEKTPOHHEIE 00pasbl KOTOPBIX paHee OBUTH 3aBePeHbI B COOTBETCTBUU C IYHKTOM 7.2
gyacty 1 craten 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHHEM CIIy4YaeB, €CIH
HaHEeCEHHE OTMETOK Ha TaKue JOKYMEHTBI JUOO HUX U3BATHE SBISETCS HEOOXOIUMBIM
YCIIOBHEM MPENOCTABIIEHHs TOCYNapPCTBEHHON WJIM MYHULIMNATBHOW YCIYTM, W HMHBIX
ClIly4aes, yCTAaHOBJICHHBIX (elepabHbIMKU 3aKOHAMH.

2.6. HcyepnelBaroliuii mepedeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMM IPABOBBIMM aKTaMK [JIsi NMPEAOCTABIEHHS MYHULMUIATBHOW YCIYTH,
KOTOpBIE HaXOISTCS B PACIOPSIKEHHUH TOCYJApCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOYTIPaBJICHUS. W' MOJABEAOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM HJIM OpraHaM
MECTHOT'O CaMOyIpaBlIe€HNs OpraHUu3alUuid U KOTOPbIE 3assBUTENb BIIpaBe MPEeACTaBUTh, a
TaKXXe CIOCOOBI MX IOMYYeHUs 3asBUTENSIMH, B TOM YHCIIE B DJIEKTPOHHOM (opme,
MOPSAOK WX  IPENCTaBIEHHUs; TOCYJapCTBEHHBIM  OpraH, OpraH MECTHOI'O
caMOyYIIpaBJIeHHUs MO0 OpraHu3aiyisi, B PACTOPSKEHUH KOTOPBIX HAXOIATCS NAHHBIC
TOKYMEHTBI '

2.6.1. Ilonyuarorcs B paMKax MeXBeJIOMCTBEHHOTO B3aUMOIEHCTBUS:



1) BeimMcka u3 EXMHOrO rocyqapcTBEHHOTO peecTpa HeOBIKUMOCTH — —

DepepanbHas ciiyk6a rocyIapCTBEHHOMN pETUCTpaLMH, KafacTpa U KapTorpaduu;
~ 2) cBemeHHs O AeHCTBYIOLIEM NACTOpTe rpaXaaHnHa Poccuiickoii Denepauuu —
‘MBJL Poccuu; =~

. 3) CBelleHWs O HOTapMaNbHOH JoBepeHHOCTH — MejepanbHas HOTAPHATIBHAS
najara.,

252 3aHBI/ITeHI> BIIpaBe IPENOCTABUThL JOKYMEHTHI (CBEIeHWMs), yKa3aHHble B
noamyHkre 1 myHkra 2.6.1 aAMHHHCTPaTUBHOIO periiaMeHTa, B (pOopMe 3TeKTPOHHBIX
JNOKYMEHTOB, 3aBEPCHHBIX  YCW/JIECHHOW KBalU(DUIMPOBAHHONH IOMMMCHIO  JIHII,
YHIONTHOMOYEHHBIX Ha CO3JaHWe U MOANUCAaHME TaKUX HOKYMEHTOB, MNpHU Iojaye
3asIBJICHUS.

2.6.3. Henpencrasnenue (HecBOeBpPEMEHHOe MNpEACTABIEHHE) YKA3aHHBIMU B
MyHKTe 2.6.1 aIMUHUCTPATUBHOTO periaMeHTa OpraHaMi IOCyJapCTBEHHON BJIACTH,
OpraHaMu MECTHOTO CaMOYNPABICHHUs, OPraHU3aUUSIMH JOKYMEHTOB U CBEIEHHH He
MOXET SIBISITbCS OCHOBAHWEM sl OTKa3a B IPENOCTABICHUH MyHHULMITATBHON yCIIyTH.

2.6.4. JlomkHOCTHOE JUIO M (MnH) palOTHUK, yKa3aHHBIX B IyHKTe 2.6.1
aIMUHUCTPATUBHOrO pErJIaMeHTa OpraHoOB M OpraHU3alliil, He TNpenCTaBUBIIME
(HECBOSBPEMEHHO NpE/ICTABMBIINE) 3aNPOLICHHBIE W HAXOMSIINECS B PACTIOPSIKEHUHU
AOKYMEHT WJIM CBELEHMs, MOJJIeXKAT aIlMUHUCTPATUBHON, NUCIUIUIMHAPHON WM MHOM
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHONATENBLCTBOM Poccuiickoit Oenepanni.

2.6.5. 3anpemaeTcs TpebOBaTh OT 3asABUTENs JOKYMEHTbI CBEIEHHUS,B TOM YHC/Ie
MOATBEPXKAIONINE BHECEHUE 3asiBUTEIEM IUIATHI 3@ MPEJOCTABICHHE MYHULMIATBHON
YCIIyTH, HAXOJAMECS B PACTIOPSIKEHUU TOCY JAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNpPAaBIICHUS W TIOABEJOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPaBJIE€HHUs OpraHu3alui.

Henpencrasienne 3asButeseM NOKyMEHTOB, COJAEPIKALMX CBEICHHS, KOTODbIE
HaxomATCs B pAaCHOPSDKEHWM TOCYNAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJIeHHs M IOABEIOMCTBCHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOyIpPAaBJICHUsl OpraHM3alui, He SBISETCS OCHOBaHMEM Ui OTKaza
3a8BUTENIIO B IPEOCTAaBIEHUH MyHULIUITATBHOMN YCIYIH.

2.7. VicuepnbIBaloLMi epedeHs OCHOBAHUI IS OTKA3a B IIpreMe JOKYMEHTOB,
HEOOXOAMMBIX 1151 MPe/I0CTABICHHS My HULIMTIAIBLHOH YCIyTH

2.7.1. OcHOBaHMSIMM IJII OTKa3a B HpHeMe JIOKYMEHTOB, HEOOXOIUMBIX IJIs
NPeAOCTaB/ICHUS MyHULIUNIANBHON yCIYTH, SBISIOTCS:

1) mpencraBneHHble —3asiBUTENEM  JOKYMEHTbI colepxar TIOMYMCTKH U
MCIPaBJICHHUS] TEKCTa, HE 3aBEpeHHbIe B MOPSIIKE, YCTAHOBIEHHOM 3aKOHOJATEHCTBOM
Poccuiickoit ®enepanuu;

2) IOKYMEHTBI COJEpKaT MOBPEeXAEHUs, Haludue KOTOpPBIX H€ II03BOJISET B
MOJHOM 00bEeME MHCIONb30BaTh WH(OPMALMIO M CBEICHHUS, colepxalluecs B
AOKYMEHTaX [Ulsl MPENOCTaBIEHHs My HULMNAIBHOR yCIIyTH;

3) mpeAcTaBiCHHbIE NOKYMEHTBHI HIY CBEICHUS YTpPaTUIA CUJy Ha MOMEHT
o0palleHys 3a MyHHLUNAIBHOM yC/1yroi (IOKYMEHT, yIOCTOBEPSIOLIMM MOJTHOMOYUS
MPEJCTaBUTEN 3asBUTEIIS, B Cllydae 0OpalleHus 3a IPeAOCTaBIeHMEM MYHHIMITATIbHON
YCIIyTH yKa3aHHBIM JIULIOM );



4) mozfia4a 3asBIeHHs O IPEIOCTaBICHHH MyHHUIIUIATBHON YCIyTH U TOKYMEHTOB,
'HEOOXOIUMBIX IS IPeJOCTABICHHs MyHHUIUIAILHON YCIYTH, B 3IEKTPOHHOMN (opme ¢
HapylIEHUEM yCTAHOBIIEHHEIX TPeOOBAHMUIL;

‘ 5) HEKOPPEKTHOE 3arojiHeHye 00A3aTeNbHBIX TOJIeH B (hopMe 3asBIEHHS, B TOM
YuCie. B HMHTEPAaKTUBHOM (opme 3asiBIeHUss Ha PecmyOmuKaHCKOM —MopTaje
(HezocTOBEpHOE, HEMOIIHOE, MO0 HEMPaBUIbHOE 3a0THEHNE);

' 6) IpeACTaBICHHE HEIMONHOIO KOMIUIEKTA JOKYMEHTOB, HEOOXOIMMBIX IS
NPeOCTABICHNS MyHUIIUIIAIBHOM YCIyTH;

7) 3asBIEHHE O NPENOCTABICHUM YCIYTH MOJAHO B OpPraH rOCYIapCTBEHHOMN
BJIACTH, OPraH MECTHOIO CaMOYIIpaB/IeHHUsI UM OPraHU3aLUIO, B TIOJTHOMOYHS KOTOPBIX
HE BXOIMT IIPENIOCTaBICHNE MyHUIIUTTAIBHON YCIyTH;

8) HecoONIOAEHHE YCTaHOBJCHHBIX cTaTheidl 11 DegepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-®3 «OO0 37eKTpOHHOU MOANMUCHY» YCIOBUM NPU3HAHUS
JNEeWCTBUTENBEHOCTH YCHUIEHHON KBaIM(DUIIUPOBAHHOMN 3JIEKTPOHHOM MOAMHUCH.

2.7.2. IlepeyeHb OCHOBaHMM /ISl OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TTOJTyYE€HHs] MyHULUIIAIIBHON YCITYTH, SIBISIETCS UCUEPIIBIBAOLIIIM.

2.7.3. Pemienne 06 oTKasze B IpueMe 3asBIEHUS U JOKYMEHTOB, HEOOXOIMMABIX
IUIsL TIPEOCTaBICHHST MYHULIMITATBHON YCIYTM, MOXXET OBITh MPHUHSITO Kak BO BpeMs
npueMa 3asBUTENs, TaK W I10CJE IOJIYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JIHAILOM
Oprana HeoOXOOWMBIX U MPENOCTABICHUS MYHHUIMIATBHON YCIYyIM IOKYMEHTOB
(cBeneHuit) g UCII0JIb30BaHNEM MEXBEIOMCTBEHHOI'0 UHGOPMALMOHHOTO
B3aUMOJIEUCTBHs, B CPOK, HE NPEBbILIAOLMNA 9 pabounx AHEH cO JHSA PErHCTpalyuy
3asiBJICHUSI.

2.7.4. 3anpemaercs OTKa3biBaTh B MpUEMe 3asBIEHUS W HHBIX JOKYMEHTOB,
HEeOOXOIMMBIX [UIs IPEJOCTABIICH s MYyHHIIUIIAIbHON YCIYTH, B CIIy4Yae eCJIH 3asiBleHNe
¥ JOKYMEHTBI, HEOOXOAUMBIE AJISI IPENOCTABIEHUs MyHUITMITAIIBHOM YCIyTHY, IOAaHEl B
COOTBETCTBHMHU ¢ HH(OpPMaLHel 0 cpoKax U MOPsAKe MPETOCTABIEHUS MYHULUIIATLHON
yCIIyTH, onyonukoBaHHOM Ha EnuHOM nopTaie, Pecrybirkanckom noprase.

2.8. VicuepnipIBaroluii IepedeHb OCHOBaHUM JIJIsl IPHOCTAHOBJIEHHS UIIH OTKA3a B
IIPENOCTABIIEHHHA MYHULIUNATIBHOR YCITyTH

2.8.1. OcHoBaHMs IS TPHOCTAHOBIEHHS MPENOCTABIEHHS MYHULMIIAILHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJSI 0TKa3a B MPEAOCTABIEHUH MYHUITUIIATBHOMN YCIYIH:

1) B IpeaCTaBIEeHHBIX 3asBICHUU U (WJIM) JOKyMEHTaX CONEPIKUTCS HEMOJIHAas U
(unm) HegocToBepHast UHMOPMALIHS;

2) mocTymieHHe OTBeTa OpraHa rocyIapCTBeHHON BIACTH, OpraHa MeCTHOTO
camoymnpaBjieHuss MO0 MOABEIOMCTBEHHONH OpraHy TIOCYIapCTBEHHON BIACTH WM
OopraHy MECTHOTO CaMOYIIPaBJIEHHS OpraHM3allid Ha MEXBEJOMCTBEHHBIH 3arpoc,
CBUJETENBCTBYIOIIEr0 00 OTCYTCTBUY JOKYMEHTA U (WJIK) HH(POPMAaLIUU, HEOOXOAUMBIX
A7 MPeIOCTaBIeHUS] MyHHUIMIATBHOW YCIIYTH, €CJIM COOTBETCTBYIOILMN JTOKYMEHT He
ObUI IPECTABIIEH 3asBUTENIEM 110 COOCTBEHHOM HHUIMATUBE!

3) OTCYTCTBHE CBENEHMH O PETHCTPally TpaKIaHWHA MO MECTy >XKUTENLCTBA
(mpe6BIBaHYs) B PACIIOPSIKEHUH OPraHOB MECTHOIO CaMOYIIPABJIEHHS.



2.8.3. llepevyenb OCHOBaHMII Ul OTKa3a B MPEIOCTABIECHMM MYHMIMTIAIBHOM
YCIIYTH SIBJISIETES. MCYEPIBIBAIOIIHIM. ,

2.8.4. 3anperifaeTcss OTKa3biBaTh B NPEOCTaBIEHUH MYHULMNANBHOM YCIyTH B
Cryuyge, €clu 3asfBIEHHE O MPEeJOCTaBIEHWH MYyHMLMMATBHOM YCIYIH IOJaHO B
COOTBETCTBHMHU C MH(pOPMaUMel 0 CPOKax U MOPSAKE NPeNOCTaBIEHMS MyHHIIUIIAIBHOM
yciyrH, onybnikosanHoi Ha Exunom noprane, Pecriy6nkanckoM noprarne.

SR

2.9. Iopsamok, pa3mMep ¥ OCHOBaHMS B3UMAaHHsI TOCY1apCTBEHHON IONIUTMHBI WITH WHOM
IUIaThl, B3UMAEMOM 3a NPeNOCTaBIeHNe MYHUIUIATLHOM YCIIyTH

MynuuunnansHas yciyra npeioctaBiseTcs Ha 0e3B03Me3HOM OCHOBe.

2.10. Ilepeyens ycnyr, KOTOpPBIE SBISIOTCS HEOOXOAUMBIMU H 00S3aTeIbHBIMHU IS
NPeAOCTABICHUS] MyHULIMIIATLHON YCIIyTH, B TOM YHCIIE CBEJEHHUS O TOKYMEHTE
(IOKYMEHTaX), Bb1JaBaeMOM (BbIIaBAaEMbIX) OPraHU3aLMSAMHM, YYaCTBYIOIIIMHU B

NpPeIOCTaBIEHUM MyHULIUIATBHBIX YCIyT

IIpenocrasnenue HeOOXOAMMBIX U 00sI3aTENIBHBIX YCIYT He TpebyeTcs.

2.11. Ilopsinok, pasmep ¥ OCHOBAHHS B3UMaHHUS [IATHI 32 NIPEJOCTABIEH e YCIYT,
KOTOPBbIC SBIISIOTCS HEOOXOMMBIMH U 0053aTENbHBIME ISl IPENOCTABIEHUS
MYyHHULHUINATbHOH YCIyTH, BKII0Yast HHYOPMAIMIO O METO/IMKE pacueTa pa3mMepa Takoi
TUIAThI

. Ilpenocrasnenve HeOOXOANUMBIX U 00SI3aTENbHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuManbHBIl  CPOK ~ OXHMIAHHS B OYepeld TPU TOJade 3ampoca o
NPEAOCTaBIEHUY MYHUUMNAIBHON YCIYI'H, YCIYTH, MPeIOCTaBIseMON OpraHu3aluei,
Y4acTBYIOLIEH B MPENOCTaBIEHMM MYHHWIMIANBHOW YCIYrW, W IIPH MONY4eHUH
pe3ybpTara IpeaoCTaBIeH!s TAKUX YCIIyT

2.12.1. Bpems oxumanus Tpy rojaye 3asBleHHs Ha MOMyYeHHe MYHUIUNIATbHOMH
YCIIyTH - He Ooinee 15 MUHYT.

2.12.2. Ilpu mosyvyeHMd pe3ybTaTa MPEAOCTABIECHUS MyHWMLMNAIbHON YCIyru
MaKCHMalbHBIH CPOK OXKU/IaHMs B OY€PeIU He TOJDKEeH IPEeBHIaTh 15 MUHYT.

2.13. Cpox ¥ mOpsANOK PErHCTpaLK 3arpoca 3assBUTENS O IPeAOCTaBIeHHH
MYyHULIUNATBHOM YCIYTU M YCIIYTH, IPeIOCTaBIsIeMO- OpraHn3anuei, yq9acTByomeil B
NPEeIOCTaBICHUM MyHULMIIAIILHOM YCIIyTH, B TOM YUCIIe B 3JI€KTPOHHOMU (popme

2.13.1. Ilpu nuuHoM obpanierun B M®L] B neHb MOAa4u 3asBICHHUS 3aSBHTENIO
BbIaeTcs pacnucka u3 AMC M®I] ¢ perucTpaliiOHHBIM HOMEPOM, TIOATBEPK AIOIIUM,
4TO 3asiBJI€HHE OTIIPABIEHO, U JATOU MOJa4YH 3asBICHHUS.

2.13.2. Ilpu HanpaBleHUH 3asBICHUS IOCPEACTBOM, PecmybnrKkaHCKOro noprana
3asBUTEJIb B ICHb TI0JIa4M 3asBJI€HKs MOIy4aeT B INYHOM KabuHeTe PecmyOIuKaHCKOro
nopTaja U IO 3JeKTPOHHOM IMOYTe yBeAOMIEHHE, MOATBEPXKIAOIee, UYTO 3asBlcHHE



OTIIPABJIEHO, B KOTOPOM YKa3bIBAalOTCS PETUCTPALUOHHBIM HOMEp W JaTa IOAa4H
3asBIIEHHUSL. <. b

2.13.3. Ipu JIHIJHOM obpaumierun B OpraH B JeHb MOJA4YW 3asBICHUS
YIOTHOMOUYEHHBIM JOMKHOCTHBIM THIIOM Oprana 3asBUTENIO BBIJAETCS paclucKa U3
ABTOMATHU3UPOBAHHONW HMHPOPMALIMOHHON CHUCTEMBI, TpeJHa3HAYEHHOW IJIsS OKa3aHUs
roCygapcl;BeHHblx U MYHULUNOATBHBIX YCIYT, C PErUCTPallMOHHBIM HOMEpPOM, NaTOu
MO/Ia4u 3asIBJIEHUS U TIEPEYHEM TIPe/ICTABIEHHBIX IOKYMEHTOB.

2.14. TpebGoBaHUs K MOMELIEHHSM, B KOTOPBIX MPENOCTABISETCS MYHULIMIATIbHAS
yciyra, K 3ajy OXWIaHWs, MecTaM [JIsl 3aIllOJHEHHS 3alpoCOB O MPEAOCTaBIECHUU
MYHULUNAIBHON yCIyrd, HHGOPMALMOHHBIM CTEHIAM C 00pa3liaMy MX 3aIllOJIHEHUs U
nepeyHeM JOKYMEHTOB, HEOOXOMUMBIX IJIS MPeIOCTaBIeHUS KaKIOH MYyHUIIUITATbHOR
YCIIYTH, pa3MelleHHut0 U 0GOPMIIeHHUIO BU3YadbHOH, TEKCTOBOH U MYJIbTUMEIUWHOU
UH(pOpMaLMHU O MOPSAKE NPEeNOCTaBIeHUS TaKOW YCIyTH, B TOM uUuciie K o0ecrneueHno
JNOCTYNHOCTH JJIsl HHBAJIUJIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pefepalibHbIM
3aKOHOJATENILCTBOM M 3aKoHonarescTBOM PecnyOnuku TaTtapcTan o coLMalbHOU
3alUTe WHBAIUI0B

2.14.1. TlpenocraBineHne MyH{LMIATIbHONW YCIYrd OCYLIECTBISETCS B 3AaHUSIX U
IIOMEIEHUsIX,  O0OOPYJOBaHHBIX MPOTUBOIIOKAPHOH  CHUCTEMOM U CHUCTEMOMU
MOXKapOTYILLIEHHUS.

Mecra mnpuema 3asBuTenell 00OpYIYIOTCS HeoOXonuMoOH Mebenbro s
oQOpMIICHUSI TOKYMEHTOB, HHPOPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B coOTBEeTCTBMU C 3aKOHOJATeNbcTBOM Pocculickot ®epepauuu o
COLMAJIbHOW 3allMTEe WHBAIMIOB B LEISX OECHpEensTCTBEHHOrO AOCTyNa K MeCTy
IIPENOCTABIEHNs MyHULIUITAIIBHOW yC/1yTy o0ecreyrnBaeTcs:

1) obecnieunBaercs OecrpemsTCTBEHHBIM TOCTYN WHBAIUAOB K MECTY
IPENOCTaBIE€HNUs MYHHULUNAIbHON yciayrd (yIoOHBIH BXOA-BBbIXOA B IMOMELICHUS U
NepeMeLIeHUE B UX Npeaenax);

2) Bu3yalbHasl, TEKCTOBas M MyJbTHUMeIuliHas HHOpPMAIMs O TMOPSIKe
MIpeOCTaBICHUSI MYHUILMINIATBHON YCIYTd pa3Melnaercss B YIOOHBIX JUIsl 3asiBUTENeH
MeCTax, B TOM UHCJIE C YYETOM OrPaHUYEHHBIX BO3MOXXHOCTEN HWHBATUOB,;

3) COIpOBOXAEHWE WHBAJIWIOB, UMEIOIIUX CTOWKHE PACCTPONCTBA (PYHKIIUH
3pEHHUS U CaMOCTOSITENIBHOTO TIEPEIBUKEHUS, M OKa3aHUe UM TOMOLIY;

4) BO3MOMKHOCTh CaMOCTOSITENIFHOTO TIEePEIBMXCHUS 10 TEPPUTOPUHU, HA
KOTOPOM pacrmoyio)KeHbl OO0BEKThl COLMATBHON, HWHXXEHEPHOM M TpPaHCIOPTHOM
UHOPACTPYKTYpP, BXOJa B TaKue OOBEKTHI U BBIXOJA W3 HUX, MOCAIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKH U3 HETO, B TOM HMCJIE C UCIIOIB30BAHUEM Kpecia-KoJsSCKU;

5) Hamexailee pasMelleHre OOOpYIOBaHMS W HOCUTENEN WHGOPMALUH,
HeOoOXOIUMBIX IS oOecredueHus OecrnpensiTCTBeHHOro NOCTyNa UHBATUAOB K yclyram
C YYETOM OTPaHUYEHUN UX KU3HENESTENbHOCTH;

6) nyOGnupoBaHHe HEOOXOIMMOW AJis WHBAIUIOB 3BYKOBOM U 3pUTEIBHOU
MHQOpMALMK, a TakKe HAANUCel, 3HAKOB M MHOW TEKCTOBOM M rpaduyeckoin
uH(pOpMalLlUY 3HaKaMH, BBITIOJIHEHHBIMU pellbeHO-ToOUeUHBIM HIpUdTOoM bpaitns;

7) IOMyCK CypIomepeBoaurKa U TU(HIOCYPIIO MEPEBOAUUKA;



- 8) nomyck cobaKku-NpOBOTHUKA NIPU HATHYKMH JOKYMEHTA, IOATBEP/K AAFOILEr0

ee creuuanbHOe OOydyeHHe M BbIaBaeMOro 1Mo (opMe M B TMOPSIKE, KOTOpBIE
YCTaQHOBIIEHBI. IPUKa30M MMUHHUCTEPCTBA TPy[da M COLMANBHOM 3ammuThl Poccuiickoii
“(Dene,pauym oT 22.06.2015 Ne 386 «O6 yTBepk)aeHHH (OPMBI JOKyMEHTa,
MONTBEPXKIAIOLIET0  CIIENHANbHOEe 00ydeHHe COOaKu-NIPOBOJIHMKA, W TIOPSIAKA €ro
BbITAYMY. ' .
234.3. TpeboBanuss B uacTd oOOeCleueHUs] MOCTYNHOCTH U1 HHBAIHIOB
00BEKTOB, B KOTOPBIX OCYLIECTBISCTCS MPENOCTAaBIEHNE MYHHLIUNANBHON YCIyrH, u
CPENCTB, MCIOJb3YeMBIX MPHU MPEJOCTABICHUM MYHHULMIANIBHONW YCIYTH, KOTOpBIE
yKazaHbl B TOANyHKTax 1 — 4 nyHkrta 2.14.2. aAMUHUCTPATHBHOIO DEriaMeHTa,
NPUMEHSIOTCS K OOBeKTaM M CpelCcTBaM, BBENEHHBIM B OKCILIyaTaLUIO MM
NPOIIeALINM MOAEPHHU3ALMIO, pEKOHCTpyKIuIO nociie 1 utons 2016 roga.

2.15. Tlokazarenu NOCTYMHOCTU M KauecTBa MYHHUIMIAILHOM YCIyrM, B TOM YUCIe
KOJMYECTBO  B3aUMOJCHUCTBUU  3asdBHTENsd C  JOIDKHOCTHBIMHM  JIUIAMH  TIPH
NPENOCTABICHUN MYHHUUMIATBHON YCIYTM M MX MPOJOKUTENbHOCTH, BO3MOMXHOCTD
TONyYeHHss MHQOPMaLMKM O XOfe NPEeIOCTABICHUsS] MyHULMUNAIBHON YCIYTH, B TOM
9guclie C HUCHOJIB30BaHMEM HH(OPMaLUOHHO-KOMMYHHKALMOHHLIX  TEXHOJOTHH,
BO3MOXXHOCTb  JIMOO  HEBO3MOXHOCTb  IOJIyYeHHS MYyHMUMIAIBHOM YyCIyrd B
MHOT0(QYHKIIHOHAIbHOM LEHTpe IIpe10CTaBICHUS roCy1apCTBEHHBIX u
MYHHMLMMANBHBIX YCIYT (B TOM 4KClie B IIOJTHOM 00beMe), B JIFOOGOM TEPPUTOPUATLHOM
NOAPa3[eIeHU OpraHa WCIOJHUTENLHO PACHOPSAUTENIBHOTO OpraHa MeCTHOIrO
CaMOyNpaBlieHHs, MO BbIOOpY  3asBUTENS  (IKCTEPPUTOPHANBHBIM  [IPUHLMII),
TIOCPEACTBOM 3alpoca O MNPENOCTAaBIEHWH HECKOJBbKUX TOCYyNApCTBEHHBIX M (MJIM)
MYHHULUMIAIBHBIX  YCIYT B  MHOIO(QYHKIHOHAIBHBIX [EHTPax IpeNoCTaBIeHHs
FOCYyIapCTBEHHbIX W MYHHUUIAIbHBIX YCIYr, NOpPedyCMOTPEHHOro crathedl 15.1
®enepanbHoro 3akona Ne210-03 (KOMIUIEKCHBIH 3a1poc)

2.15.1. Tloxa3arensamu IOCTYITHOCTH MpPEeNOCTABIEHHUS MYHMIMIAILHOM YCIyry
SBIISAIOTCSL:

pacIoIOKEHHOCTh IIOMELIEH s, B KOTOPOM BeAETCs MPHEM, Bblada JOKYMEHTOB
B 30HE JOCTYIIHOCTH OOILLECTBEHHOTO TPaHCIIOPTa,;

HaJIM4Yhe HeoOXOIMMOIo KOJMYeCTBa CIElHAMCTOB, a TAKKe IIOMELIEHUM, B
KOTOPBIX OCYILLECTBIIAETCS IPUEM TOKYMEHTOB OT 3asiBUTEINEH;

HaJlMuue MCYEPNBIBAIOILEN HHPOpMaUuu O crocobax, MOpsAKe M CpoKax
NPeIOCTABIEHUS] MYHULUIIANIBHON YCIYIM Ha MH(QOPMAIMOHHBIX CTEeHAaX, EauHOM
nopraie, PeciybnukanckoM nopraine, opuLUaIbHOM caiiTe MyHULUNAIBHOTO PaioHa;

OKa3aHWe TMOMOIIM HMHBaIMAaM B TIPEONOJIEHUH OapbepoB, MEIIAIOIINX
NIOJIyYEHHUIO UMH YCIYT HapaBHe C IPYTUMU JINLAMH. ”

2.15.2. TloxaszatensMu KadecTBa MPEIOCTABIECHHUS MYHHULMIIAILHON yCIyrH
SIBJISIFOTCS:

1) cobnroneHue cpokoB puemMa U pacCMOTPEHHS JOKYMEHTOB;

2) cobnroieHre cpoKa MONTyUeHHs pe3ysibTaTa MyHUIMITATBHON YCIyTH;

3) oTCyTCTBHE OOOCHOBAaHHBIX JKano® Ha HapylIeHHs aIMMHMCTPATHBHOIO
periamenTa, coBeplIeHHble padoTHrkamMu Oprana;



4) KOJMYECTBO B3aUMOMACHUCTBU I 3asIBUTENIS C JOKHOCTHBIMU THIAMH (6e3 yyera
KOHCYJbTaln): " - ;

B3aMMOJICHCTBHE  3asiBUTEINsSI  C pabotHukamMu Oprana wiu MOL[ npu
NPeIOCTABICHNN MYHULUNAIBHON  YCIIyTH  OCYULIECTBISIETCS OAMH  pa3 TpH
MPE/ICTABIICHUH 3asIBJIEHHUS CO BCEMH HEOOXOUMBIMM IOKYMEHTAMH;

' OOWH pa3 B CIy4ae HEOOXOIMMOCTH TIOJNyYEHHUsS! pe3ynbTara INpeoCTaBIeHHs
MyHHimnéanoﬁ yenyrd B Oprane wmu MOILL B ¢dopme sk3eMIuisipa 37€KTPOHHOTO
JIOKyMeHTa Ha OyMaKHOM HOCHTeJIe.

[IpoJOKUTENBHOCTE OHOTO B3aUMOJEWCTBHS 3asBUTENS C JOKHOCTHBIMH
JHULIAMU TIPY TIPEIOCTaBICHUU MyHULIMIIATBHON YCIIyTH He MpeBbliaeT 15 MUHYT.

3asBUTENb BIPaBe OLIEHUTH Ka4eCTBO MMPENOCTABIIEHNS MYHULIUNATEHON YCIYTH ¢
TIOMOIIIBIO  YCTPOMCTB TOABWXKHOH paguoTeieOHHON CBSI3M, C MCIIOIb30BAHUEM
Pecny0rKaHCKOro nopTraia, TepMUHATBHBIX YCTPOMCTB.

2.15.3. Madopmanus o Xoze MPEeIOCTABICHUS MYHULUNANIBHON yCIYyTH MOYXKET
ObITh  TOJNy4eHa 3asBUTENEM B JIMYHOM KabuHere Ha EauHom moprae,
Pecnybnukanckom noptane, B Oprane, M®IL,

2.15.4. IlpenocraBieHHe MyHULHUIATLHON YCIYIM OCYILECTBISETCA B JIFOOOM
MOIL[ no BBIOOPY 3asBUTENS HE3aBHCUMO OT MeCTa €ro JKUTEIbCTBA WM MeCTa
(haxkTHyeckoro npoxuBaHus (NMpebbiBaHust) Ha Tepputopun Pecry6nuku Tarapcran mo
SKCTEPPUTOPUAIIBHOMY IPUHITHITY.

MyHuuunansHas yciayra B cocTaBe KOMIJIEKCHOTO 3aIIpoca HE MPE0CTaBIIETCS.

2.16. Mubie TpeOOBaHMS, B TOM UHC/IE yYUTHIBAIOLIME OCOOEHHOCTH MPENOCTABICHUS
MYHHULUNATBHONW YCIyTd IO 3KCTEPPUTOPHUANBHOMY MpuHuUNy (B ClOydae, eciu
MyH#IIUNIAJIbHAsT YCIIyra MPeIoCTaBiiIeTCs 10 3KCTePPUTOPUATBHOMY MPUHIUITY) U
OCOOEHHOCTH IPEIOCTABIEHUS MyHUIUMTATBHON YCIIyTH B SJIEKTPOHHOI (hopme

2.16.1. Tlpu mpenocTaBneHny MyHULUNAILHOW YCIyTH B 3JIEKTPOHHOU (opme
3asiBUTEJIb BIIpaBe:

1) momyuuts uWHOGOPMALHUIO O TOpSAKE U CPOKax  INPEeJOCTABICHUS
MYHHULUIAJIBHON YCIyTd, pa3sMelleHHylo Ha EnuHoMm moprane, PecrnyGnukaHCKOM
nopraie;

2) nopmate 3ajBNEHHE O MPEIOCTABICHUM MYHMIMIANBHON YCAyTH M HHBIE
JAOKYMEHTBI, HEOOXOAUMBIE 71 IIPe10CTABICHUS] MYHUIUNIAILHON YCIYTH, B TOM YUCIIe
JIOKYMEHTBI U MH()OPMAaLMIO, 3IeKTPOHHBIe 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEeHbI B
COOTBETCTBUU C IMYHKTOM 7.2 yacTtu | ctathu 16 @enepanbHoro 3akona Ne 210-D3, ¢
UCIIONIb30BaHueM PecryOnukaHckoro noprana;

3) MONy4YWTb CBEJEHMsI O XOJe BBINONHEHMS 3asBICHHH O MpPEeIOCTaBIEHHH
MYHULUIATBHOM YCIYTH, IONAaHHBIX B 3IEKTPOHHOM (hopMe;

4) OCyLIECTBHTB OLEHKY KaueCTBa [IPeOCTABIEHHS MYHULUNIAIBHON YCIyTH;

5) MONyYuTh pe3ynbTaT MPeOCTaBJIeHHsS MYyHHIUNAILHON yciyrd B (opme
3JIEKTPOHHOTO IOKYMEHTA; '

6) mnomaTk *kanoly Ha pelueHue U nek¢teue (6e3neiictaue) Oprana, a TaKke ero
AOJDKHOCTHBIX JIML, MYHHMLHMIANBHLIX CIYXallUX [OCPEACTBOM PecmyOiInKaHCKOro
noprana, TnopTana (enepaabHON rOCYIapcTBEHHOM HMH(POPMALMOHHON CHCTEMBI,
obecmeunBaromiel mpouecc nocynebHOro (BHecyneGHOro) o6KanoBaHMS peIleHUH U



JeHcTBUM (Oe31eHCcTBYs), COBEPILEHHBIX IPH NPEAOCTABIEHUH TOCYIAPCTBEHHBIX M
MYHULMTATBHEIX  yCIIyT Oprasam¥, IpPeAOCTABIAIOLMMU TOCYIapCTBEHHLIE U
MYHHULMIAIbHBIE YCIYTHM, WX JOMKHOCTHBIMM JIMLAMH, roCcyJapCTBEHHBIMH U
'MYHWIMIIATLHBIMU CITYKALIMH.

. 2.16.2. @opmupoBaHye 3asBICHHS OCYIIECTBISETCS IOCPEICTBOM 3aIlONHEHHS
3JIEKTPOHHON (OpMBI 3asBleHHs Ha PecryOivkaHckoM nopTane 6e3 HeoGXOmHMOCTH
JONONHATENBHOM MTOauH 3asiBlIeHNs B KaKOH-TH00 UHOM dopme.

2.16.3. IIpu popmupoBanuy 3asBieHUs 00eCIIeUNBACTCS:

1) BO3MOXKHOCTb KONMPOBAHMS U COXPAHEHHS 3asABJEHUS M MHBIX JOKYMEHTOB,
HEOOXOMMMBIX IUISl IPEOCTABIIEH!S YCIIYTH;

2) BO3MOXHOCTB 3aIONHEHNs HECKOIBKUMH 3asBUTENSIMH OJHOH 3IeKTPOHHOM
(opmMbI 3asBIeHUs TpU OOpallleHHU 3a YCIyraMH, MpearnoNaraoiMu HalpaBJeHue
COBMECTHOT'O 3asiBII€HUS HECKOJIBbKUMHU 3asBUTEIISIMY;

3) BO3MOXHOCTb TeYaTH Ha GYMaKHOM HOCHTENE KOMMH 3JIeKTPOHHOH (DOpMBI \
3asBIICHUS;

4) coxpaHeHWe paHee BBEISHHBIX B JJIEKTPOHHYIO (OpPMY 3asBICHUS 3HAYEHHUH B
1000 MOMEHT M0 XKETaHHIO TI0JIB30BaTeNsl, B TOM YHCIie TIPU BOSHUKHOBEHUH ONIHGOK
BBOJIa M BO3BPaTe JJg IOBTOPHOIO BBOJIA 3HAUYEHMH B 3JIEKTPOHHYIO (hOPMY 3asiBICHHS;

5) 3amonHeHUe TMONeH 3ICKTPOHHOW (OpMbI 3asBIE€HMS OO Hadana BBOIA
CBEIIEHUH 3asBUTENEM C MCIOJL30BaHUEM CBENEHU, pasMmeliesHslx B ECHA, wu
CBeleHUH, OMyOJIMKOBaHHBIX Ha PecryGimkaHCKOM moprajne, B 4acTH, KacarolieHcs
CBEJICHUH, OTCYTCTBYIOIIMX B €IMHON CHUCTeMe HIEHTU(DUKALMY U Ay TeHTU(QUKALHH;

6) BO3MOXKHOCTb BEPHYThCA Ha JIFOGON M3 ITAIOB 3aMOJHEHMS dJIeKTPOHHOMN
(opmbI 3asBIeHNs O€3 IOTepHu paHee BBEAEHHOH HHMOPMALIUH;

+7) BO3MOXHOCTb NOCTyNa 3asBUTENIS K paHee IOJAHHBIM WM 3asBICHHSM B
TCYCHHE HE MEHEEe OJHOI0 rojia, a TakKe 4aCTUIHO CPOPMHUPOBAHHLIM 3asIBICHUSAM - B
TE€YEHUE HE MeHee 3 MecCsIEB.

2.16.4. 3anuce 3asBuTeneii Ha npueM B M®ILI (nanee - 3amuch) OCyLIECTBISETCS
MOCPEeNCTBOM Pecry0inKaHcKoro noprana, TegepoHa KOHTakT-ueHTpa MOLI,

3asBUTENIO MPENOCTABNISETCS BO3MOXKHOCTb 3allUCH Ha JIOOBIE CBOGOMHBIE IS
NpremMa NiaTy ¥ BPEMs B MpeJieax yCTaHOBJIEHHOIO B MHOTO(QYHKLIHOHAIFHOM IIEHTPE
rpa¢uka npuema.

3amuch Ha ONpeJleNleHHyI0 JaTy 3aKaHYMBAETCS 3a CYTKH 10 HACTYIUICHHS 3TOM
NaThl.

Hist ocyiiecTBiIeHus NpeaBapUTENbHOM 3aMiCH TTIOCPEACTBOM Pecrry6iuKaHcKoro
nopraja 3asiBUTEII0 HEOOXOOMMO yKa3aTh 3alpallliBaeMble CUCTEMOH NaHHbIe, B TOM
qucre:

(GamunuIo, UM, OTYECTBO (NPY HATUYMK );

HOMep TesedoHa,

aapec 3JEKTPOHHOM IOYTHI (110 JKeJaHHIO ),

XKellaeMyIo 1aTy U BpeMs IpueMa.

B ciydae HecoOTBETCTBMS CBeNEHHH, KOTOPbIE COOOIIMI 3asBHTENb IIPH
Npe[BapUTEe]bHON 3aIUCH, JOKYMEHTaM, [PEeICTABICHHbIM 3asBUTENeM NPU JTHYHOM
npueme, MpelBapuTebHas 3al1Ch aHHYTHPYETCS.

Ilpu ocymecTBneHny mpejBapUTENLHON 3allMCH 3asBUTENIO 0becreunBaeTcs
BO3MOXKHOCTb pacredaTaTh TajlOH-NIOATBEpXKAeHHWe. B  cioydae, eciau 3asgBUTENb



COOOLIMT aipec SNeKTPOHHOM TOYTHI, HA YyKAa3aHHBIH ajpec TaKKe HAIPaBIseTCs
" nH(poOpManus o ﬁOI[TBCp)KI[GHHPI Npe/IBapUTEILHOM 3aMUCH C yKa3aHUEM JIaThl, BpEMEHH
¥ MecTa rpuema. -

AIpi OCYLIECTBNEHHH TNpeNBAPUTENbHON 3aliCH 3asBHTENh B 06S3aTeIbHOM
nopsiKe HH(POPMUPYETCS O TOM, UTO MPEABAPUTEIbHAS 3aNUCh aHHYIUPYETCS B ClyHdae
€0 HeSABKHU MO UCTEYCHHH 15 MUHYT ¢ Ha3HAYEHHOTO BPeMEHH MpHeMa.

3asiBATENDb B M06oe BpeMsl BIIPABE OTKA3aTbCsl OT NPEABAPUTETHLHOM 3aIIHCH.

ampernaercst TpeGOBaTh OT 3asBUTENS - COBEPLICHHS MHBIX JeHCTBHA, Kpome
NIPOXOXKACHUS HICHTU(DUKALNMY U ayTeHTU(DHUKALMH B COOTBETCTBUU C HOPMATHUBHBIMU
NpaBoOBbIMU aKTamu Poccuiickoii @enepanuu, ykazaHusi LedH I[PHEMA, a TaKXKe
NPEIOCTaB/ICHUs] CBEACHUH, HEOOXOOMMBIX Ul pacyeTa [IMTENLHOCTH BPEMEHHOTO
MHTEepBaja, KOTOPbIA HEOOXOAUMO 320POHUPOBATH ISl IIPUEMA.

3. COCTaB, IOCJIE€A0BATEJbHOCTL U CPOKH BBINNOJTHEHU A AJMHHHCTPATUBHBIX
npouexyp, TpCﬁOBaHI/lﬂ K MOPS/IKY UX BLINOJHEHHS, B TOM YHCJ€ OCOOEHHOCTH
BbINNOJTHEHUA aAIMUHUCTPATHBHLIX poueayp B 3JIeKTpOHHOﬁ q)OpMe, a TaKxe

0CO0EHHOCTH BLINOJIHEH S AAMHHHCTPATUBHBIX MpOUEAYP B
MHOFO(byHK[Il/lOHaJ'lele HEHTPpax

3.1. Onucanue nocienoBaTeIbHOCTH AeHCTBHIA IIpU NPEeNOCTaBICHUH
MYHULATIAIEHON YCITyTH

3.1.1. IlpenocTasnenre MyHVLMNATBHOM YCIyrd BKJIIOYAeT B cebs CleqyloLue

aIMUHHMCTPATUBHBIE TPOLIETYPHI:
+ 1) KOHCYJIPTUPOBAHUE 3AABUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEACTABIEHHbIX
3asiBUTENIEM;

3) HalpaB/eHWe MeKBETOMCTBEHHBIX 3alpOCOB B OPraHbl, yYaCTBYIOLIHE B
NPEIOCTABIEHNN MyHULIUNTAIBHON YCITyTH;

4) MOAroTOBKA pe3y bTaTa My HUIUNATLHON YCIYTH;

5) Bbloaua (HanpaBIeHNe) 3as BUTEIIO Pe3y IbTaTa My HULUTIATFHOMN YCIyTH;

6) UclpaBlieHHe TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYIbTAl|i 3asBUTEIIO

3.2.1. OcHoBaHWeM Hayana BBITIONHEHHS AIMUHHCTPATHBHOM IpOLENypSI
SIBISIETCsE  OOpallleHre 3asgBUTENst [0 BONPOCAM, CBS3aHHBIM C IIPEIOCTaBICHHEM
MYHULUANIAJTIBHON YCITyTH. . )

JOJKHOCTHBIM — JTULIOM  (paOOTHMKOM), OTBETCTBEHHBIM 33  BBITIOJHEHHUE
aJIMAHUCTPATUBHOMN MPOLEIYPHI, SIBJISIETCS:

npu obpamieHny 3asButesst B MOL] — pa6otaux MOLI;

mpu obpameHnn 3asButens B Opran — pyKOBOAHTENs MCMIOMHUTENBHOTO
KoMuTeTa POMOJIAHOBCKOTO CEIBbCKOTO TIOCETEHUST AJIEKCEEBCKOI0 MYHHLHIMATEHOTO
pariona PecryOnuku Tarapcran (nanee - IOKHOCTHOE JHIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).



3.2.2. 3asBuTenb BHpaBe OOPaTUThCSA 3a KOHCYIbTAlMEW O TMOpSIKE M CPOKAX
IPEIOCTABIEHHS . MYHHLHIATBHON yeaytu B M®I[ nuuHo u mo TenedoHy u
AIIEKTPOHHOM I10YTE.

' + PaGoTHuk M®ILI KOHCYTBTHPYeT 3asBUTENS, B TOM YMCIE IO cocTaBy, ¢Gopme
IPENICTABIAEMON JOKYMEHTAUMH U IPYTUM BOTIPOCAM Jisi TIOJNyYEeHHs MyHHLIUIIATbHOMN
YCIIYTH., .

3dsBUTENb MOXKET TMOMy4HTh WH(GOPMALKMIO O NOpsIIKE  NPEeAOCTaBIICHHUS
MyHHULMIATBHOHN yCIIyrH Ha oduLaibHoM caiite M®L] http:/mfcl6.tatarstan.ru.

AJIMUHUCTPaTUBHbIE TPOLENYPHl, YCTAHABIMBAEMblE HACTOSIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B IEHb OOpAIlleHus] 3asIBUTENS.

PesynbTaramn  BBINOJHEHMS — aJMHHHCTPATMBHBIX  INIPOLENYP  SBISIOTCS:
KOHCYNIbTallks TI0 COCTaBy, ()opMe MNpeAcTaBIseMON [NOKYMEHTaUMd M JIPYTUM
BOIIPOCAM, HEOOXOMMMBIM IS TIONYHeHHS] MyHUIUNIATBLHON YCTyTH.

3.2.3. 3asButens BrpaBe obpatuThes B Opran no TenedoHy M 3IeKTPOHHOM ‘
Mo4Te, a TaKXe IMONy4YuTb KOHCy/IbTauui Ha PecrmyOnukanckoM moprane, caifte
Oprana o nopsiake ¥ Cpokax NpenoCTaBleHns MyHULUNATLHOR YCIyTH, B TOM YHCIE 110
cocTaBy, Gopme NpeACTaBIseMON 10KYMEHTALMH U JAPYTHM BOTIPOCAM JUISl MOJTY4YeHHUs
MYHHULHMIAJIBHOW YCIYTH.

JIOIDKHOCTHOE  JIMLO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHHE HH(POPMUPYET
3asBUTENSL B COOTBETCTBUM C TpeOOBaHMsAMHM MyHKTa 1.3.4 aqMUHHCTPaTMBHOTO
perjiamMeHTa.

AZIMUHHUCTPATHBHBIE TPOLE/YPhl, yCTAHABIMBAEMble HACTOSIIUM IIYHKTOM,
BBITIOJIHAIOTCS B T€UCHUE TpeX paboyux AHeH CO IHS MOCTYIUIEHHs 0OpaleHHts.

Pesynbratamn  BBINONHEHMS — AIMHUHMCTPATMBHBIX  MNpPOLEIYD  SIBJISIOTCS:
KOHCYNIbTAallMM 10 COCTaBy, (OpME MNPEACTABIAEMON [OKyMEHTAUMH U IPYTUM
BOIIPOCAM, HEOOXOUMBIM ISl IOy YeHHUsI My HUIUNATBHOR YCITyTH.

3.3. IlpunsaTre 1 pacCMOTpeHHE KOMILIEKTA JOKYMEHTOB,
NpeNCTaBIIEHHbIX 3asBUTENIEM

3.3.1. TlpreM HOKyMEHTOB /1715l IPEAOCTABICHNsS] MyHULMIATLHOH YCIyTH depes
MOILI unu ynanenHoe pabovee mecto M®LI.

3.3.1.1. 3asButens (npencrasuTens 3asBuTeNs) obpamaercs B ML ¢ 3ampocom
O TPENOCTABICHUM MYHHULMIMATBHON yCIyT'M M NpPEACTaBIsIeT [JOKyMEHTbl B
COOTBETCTBUU C MYHKTOM 2.5 aIMUHHUCTPATUBHOTO PErIaMEHTA.

3.3.1.2. PabotHux M®ILI, Beaymmii IIPUEM 3asIBJICHUI:

OMNpeneseT NpeaMeT 0OpalleHHs;

YIOCTOBEPSIET IMYHOCTD 3asIBUTENS;

IIPOBOAMT MPOBEPKY MOJHOMOYHMH JIMLA, TOAAIOLIEr0 JOKYMEHTEI,

IPOBOAUT NPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPeOOBaHHUSIM, YKA3aHHBIM B
MyHKTe 2.5 aAMUHUCTPATUBHOTO PerjlaMeHTa;

3aI0JIHSCT IEKTPOHHYIO popmy 3asBnenus B AIC M®I];

NPy TPENOCTaBICHUM  [OKYMEHTOB,  YKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPATMBHOrO  periiaMeHTa Ha  OyMaXHOM  HOCHTENle,  OCYLIECTBJISET
CKaHHUPOBaHME NIPEICTABICHHBIX TOKYMEHTOB;

pacnievaThiBaeT 3asBiaeHue u3 AVC MOL];



TepesaeT. 3asBUTENIO0 Ha POBEPKY U TO/IMHUCAHHE;
. TIOCJIE TIOANUCAHMS CKaHupyeT rnoanucannoe 3asieienue 8 AIC MOL];
zarpyxaetr B AUC M®L] noKyMeHTbI, IPEICTABIEHHbIE B SIEKTPOHHOMH dopme
UK 3HeKTpOoHHBIE 00pa3bl OTCKaHNPOBAHHBIX TOKYMEHTOB, (DOPMUPYET DIIEKTPOHHOE
7eno; - '
- BO3BPAILAET MOANKMCAHHOE 3as1BIEHUE U OPUTHHATIBI OYMaKHBIX TOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACIIHCKY B IIpHeMe TOKYMEHTOB.

AIMUHUCTPATUBHbIE TMPOLENYPbl, YCTaHAaBIMBaeMble HACTOSAILUM ITyHKTOM,
BBITIOJTHSIFOTCS B IEHb OOpaILEHUs 3251 BUTEJIS.

PesynbpTaraMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOTOBOE K
OTIIPaBKe 3asiBJICHUE U NaKeT JOKYMEHTOB.

3.3.1.3. Paboruuk M®OI] HampaBiseT MakeT HOKYMEHTOB, IPUHATBIX OT
sasBuTenst B OpraH B 31eKTpoHHO! (opMe (B cocTaBe MakeTOB 3JEKTPOHHBIX [el) B
TeYeHWe OJHOro pabodero MOHs CO JHS OOpallleHUs 3asBUTENSl B CTPYKTypHOE
noapazneneHue MOLI

PesynbrataMu BBINOJIHEHUS 2 IMUHUCTPATUBHBIX MPOLELYD SBIISIOTCS: 3asiBJIEHHE
M TIaKeT MOKYMEHTOB (3JEKTPOHHOE [esi0), HampaBieHHble B OpraH, NMOCpPENCTBOM
CUCTEMBI JIEKTPOHHOI'O B3aUMOJEHCTBUS.

3.3.2. Tlpuem HOKYMEHTOB /sl MPENOCTABIEHHUs MYHULMNAIBHOW YCIYyrd B
ANIeKTPOHHOU (hopme yepe3 PecrmyOikaHCKUI TOpTaJl.

3.3.2.1. BagBuTenp IS TMOJAYM 3asBJICHUS B DJEKTPOHHON (DOpME BBIMOIHSET
clenyroLe NeUCTBUS:

BBITOJHAET aBTOPU3ALUIO;

OTKPBIBaET POPMY 3JEKTPOHHOTO 3asiBIEHUS;

3anofHseT (GopMy 3JEKTPOHHOIO 3asBJIEHHs, BKIIOYAIOLIYI0 CBEJIEHHS,
HeoOXOqUMBbIe 1 00s13aTeNbHbIe IJIs IPENOCTaBIeHUsI MyHULIUIIATbHON YCIIYTH;

IPUKPETUIAET JOKYMEHTBI B 3JIEKTPOHHOW (opMe WM 3JIEKTPOHHBIE 0Opa3bI
JOKYMEHTOB K (hopMe 3JIeKTPOHHOTO 3asiBIEHUS (IPU HEOOXOJUMOCTH);

MOoATBepkKIaeT (PaKT O3HAKOMJIEHUS W COMVIaCHsl C YCJIIOBUSIMU M TOPSIKOM
IPEOCTaBIEHUs] MYHMILMIANIBHON YCIYrH B 3JIEKTPOHHOM Qopme (yCTaHaBIMBaeT
COOTBETCTBYIOIILYIO OTMETKY O COTJIacuU B opMe 3JIeKTPOHHOTI'O 3asiBICHUA);

MOJATBEPXKAAET  JOCTOBEPHOCTH  COOOIIEHHBIX  CBEAEHMHM (yCTaHABIMBAEeT
COOTBETCTBYIOIIYIO OTMETKY B (pOpME SJIEKTPOHHOTO 3asBJIECHUS);

OTIIPABIISET 3aMoJHEHHOe 3JIEKTPOHHOE 3asiBIeHHE (HaXxuMaeT
COOTBETCTBYIOIIYIO KHOTIKY B popMe 3JIEKTPOHHOT'O 3asiBJICHHUSA);

SIIEKTPOHHOE 3asBJIEHUE TOJMUCHIBAETCS B COOTBETCTBUU C TPeOOBaHUAMU
MyHKTa 2.5.3aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

TI0JIy4aeT YBEAOMIIEHHE 00 OTIIPaBKe JIEKTPOHHOTO 3asBICHHUS. )

dopMaTHO-JIOruYecKas npoBepka chOpMHUPOBAHHOTO 3asIBIICHUS
OCYIIIECTBIIIETCS TIOCTIE 3aIOJIHEHHS 3asBUTENeM KaXAOro U3 IMOJIeH 3JIEKTPOHHOMN
dbopmel 3asBreHus. [Ipyu BBIIBIEHMM HEKOPPEKTHO 3allOJHEHHOIO MOJIS JJIEKTPOHHOM
(GOpMBI 3asBIIEHUS] 3asSBUTENbh YBEIOMISETCS O XapaKTepe BBISIBICHHON OLIMOKM M
MOpSIIKE €€ yCTpaHEHWsI  MOCPEACTBOM  HH(OPMALMOHHOTO  COOOLIEHHMS
HETIOCPENICTBEHHO B 3JIEKTPOHHOU (opMe 3asBIECHUS.

AJIMUHUCTPATUBHBIE TMpPOLENypPbl, YCTaHaBIMBAEMble HACTOALIUM ITyHKTOM,
BBINOJIHAIOTCS B I€Hb OOpaIleHus 3asBUTETIS.



PesyiibTaraMy  BBIOJHEHWs ~ aOMUHHUCTPATHBHBIX  NPOUEAYP  SBJISIOTCS:
SJIEKTPOHHOE AENO, HampaBieHHoe B OpraH IMOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
 B3aUMOZEHCTBHSA.

+3.3.3. PaccMoOTpeHte KOMILIeKTa JOKYMEHTOB Oprasnom.

. 3.3.3.1. OcHoBanueM Hauaja BBINOJHEHHUS aIMHHHUCTPATHBHON MPOUEMLYPhI
SABIISIETCA ITOCTYIUUIEHUWE 3asBI€HMSI M UWHBIX JOKYMEHTOB, HEOOXOIMMBIX MJis
NPeOCTABIEHUS MyHUIUTATBHON YCITyTH.

JIOJUKHOCTHBIM ~— TULOM  (paOOTHHUKOM), OTBETCTBEHHBIM 34  BBHINOJIHEHHE
aJIMAHUCTPATUBHOM NMPOLEAYPBI SIBIAETCS PYKOBOAMTEH VICIIOIHUTENHHOIO KOMUTETA
POMOIaHOBCKOTO CebCKOro noceneHus: AJEKCeeBCKOro MYyHHIIUIAIBLHONO paioHa
Pecniybnuku Tarapctan (nazee - HOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MNpHEM
JIOKYMEHTOB):

3.3.3.2. JIOJOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpHEM JIOKYMEHTOB, B CIIy4ae
oOpalieHus 3asBUTeNs ¢ 3asBieHreM B Opras:

OINpelessieT npeaMeT oOpallieHuUs;

yCTaHABIUBAET JIUYHOCTD 3asiBUTEIIS;

IPOBOAUT IIPOBEPKY IMOTHOMOYMHN ML, TONAIOIIETO JOKYMEHTHL;

MPOBOJUT TPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeOOBaHHUSAM, YKa3aHHBIM B
MyHKTe 2.5 ~ aAMUHHUCTPATUBHOTO  perjaMeHTa, = IIPOBEPKY  COOTBETCTBUS
OpPE/ICTABICHHBIX  OKYMEHTOB  yCTAaHOBJEHHBIM  TpeOoBaHUAM  (HaanIexallee
opopmieHre KOMUH JOKyMEHTOB, OTCYTCTBHE B IOKYyMEHTax MOJYMCTOK, HPHMIMCOK,
3a4EPKHYTHIX CJI0OB U MHBIX HE OTOBOPEHHBIX UCIIPABIEHUI );

3AMOJIHAET  DJIEKTPOHHYIO  (OpMYy  3asBJCHHUS B  aBTOMAaTH3HPOBAHHOMN
MH(OPMALIMOHHOM CcUCTeMe, NpeJHa3HAaYeHHOM Ui OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUTATBHBIX YCIIYT;

Mpyu  TPEJOCTaBICHMM  [OKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPATUBHOIO  perjaMeHTa Ha OyMa)KHOM  HOCHTeNe,  OCYIIECTBIISET
CKaHMPOBaHKE NPEACTaBICHHBIX JOKYMEHTOB;

pacrievaTsiBaeT 3asiBleHuUE;

niepenaeT 3asiBUTENIO Ha MPOBEPKY U MOANUCAHHE;

II0CJIE ITOANKMCAHUs CKaHUPYEeT MONUCAHHOE 3asiBIIEHHE;

3arpyxaet B aBTOMaTU3UPOBAHHYIO MH(QOPMAaLHOHHYIO CUCTEMY,
NpeJHa3HAaYeHHYI0 JJIS OKas3aHus TOCYyJapCTBEHHBIX M MYHHULHUNAIBHBIX YCIIyT
JOKYMEHTBI, MpPEICTaBICHHBIE B JJIEKTPOHHOU (hopMe WM 3JIEKTPOHHBIE 00pPa3bI
OTCKaHMPOBAaHHBIX JIOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE AEII0;

BO3BpalllaeT MOAIMUCAHHOE 3asABJIEHUE U OPUTMHAIbI OYMa)KHBIX JIOKYMEHTOB
3asIBUTEJIO;

BBIJIAET 3asBUTENIO PACIIMCKY B IIpUeMe JOKYMEHTOB.

B cnydae Hanuuusa ocHOBaHMI AJISi OTKa3a B MpUEME JOKYMEHTOB JOIDKHOCTHOE
U0, OTBETCTBEHHOE 3a IPUEM [JOKYMEHTOB, YBEIOMJIIET 3asBUTENIS O HAIMYUU
OPENATCTBUM AJIs IPUEMa 3asBIE€HUS U BO3BpAlllaeT €My JOKYMEHTHI ¢ OOBSICHEHUEM
CoIlep)KaHusl BBIBJICHHBIX OCHOBaHUH 1 OTKa3a B MpHEeMe JOKYMEHTOB.

3.3.3.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HPHEM JIOKYMEHTOB, IIOCIIE
NOCTYMJIEHHs JOKYMEHTOB Ha PacCMOTPEHHUE:

MPUCBauBaeT 3asBICHUIO HOMEDP B COOTBETCTBUM C HOMEHKIIATYpOH JeNl M CTaTycC
«ITpoBepka 1OKyMEHTOBY;



M3y4aeT TIOCTYMHUBILUE 3JIeKTPOHHBIE Jefia, B TOM YHCIE MPUIOKEHHBIE
3asBUTENIEM JOKYMEHTbI B 3JIEKTPOHHOU (GOpMe U 371eKTPOHHBIE 06pPa3hl JOKYMEHTOB;

pOBepsieT. KOMILIEKTHOCTh, YNTAEMOCTh 3IEKTPOHHBIX 00pPa30B JOKYMEHTOB;

poBepseT COOMIONEHNE YCIOBUH NeHCTBUTEILHOCTH 3JIEKTPOHHOW TMOJIUCH,
IIOCpPeACTBOM oOpaieHus K Enunomy mnoprany (B cCiydae, eciM 3asBUTEJIEM

Npe/ICTaBHCHbI 3JIEKTPOHHbIE JNOKYMEHTBHI, MONACAaHHbIE YCUJIEHHOU
KBaJ'II/I(i)I/ILII/IpOBaHHOI/I BJIEKTPOHHOM TMOAIUCHIO).
[Mpu HaJlMYUM =~ OCHOBaHWH, [IpeyCMOTPEHHBIX IIyHKTOM A |

aIMUHUCTPATUBHOIO PErJIaMeHTa, [OATrOTaBIMBAET MPOEKT pelleHus o0 OoTkaze B
npreMe JOKYMEHTOB, HEOOXOAUMBIX /7151 IPEJOCTABICHUS MYHULIUTATBHOW YCITYTH.

B cnydae, eciu B pesynbraTe NPOBEPKU YCHIIEHHOW KBaTU(GUIUPOBAHHOM
3NIEKTPOHHOW TIOAIUCHU BBISIBJIEHO HECOONIOIGHUE YCJIOBHMM ee JeHCTBUTENbHOCTH,
IPOEKT pelleHusi 00 OTKa3e NOJIKEH COAepKaTh MyHKThI cTatbu 11 DemepanbHOro
3akoHa Ne 63-D3, KOTOpbIE NOCTYXHUIU OCHOBAHUEM TSI €0 TPUHSITHS.

IIpoexT pemeHuss o6 OTKase B MpHeMe JOKYMEHTOB, HEOOXOIMMBIX JIJIs
NPENOCTaBIIEHUs MYHULMIIAIIBHON YCJIyrH, ¢ yKa3aHueM NpUYWH OTKas3a (B Cliydae,
€CIM  OCHOBAHWSA JUIA OTKa3a B I[pHEME [OKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBI€HHs MYyHULMIIAIIBHON YCIyTH, CBSI3aHbl C HApYUIEHHWEM YCTaHOBJIEHHBIX
TpeOOBaHUHM K TakUM JOKYMEHTaM, OCHOBAHHUS Ul OTKasa B INpPUEME IOKYMEHTOB
JOJDKHBI  COZNEpXKaTh WH(MOPMALMIO O HAWMEHOBAHUU JOKYMEHTOB (WHGOpMALUH,
CBEJIEHMH), KOTOpble He IpeACTaBleHbl, COACpPXaT HeIOCTOBEPHbIE U  (WIIN)
IPOTUBOPEYMBEIE CBEACHNUS, O(DOPMIICHBI C HAPYLICHHEM YCTaHOBJIECHHBIX TpeOOBaHMIA),
HAIpaBJIsI€TCs Ha COIIACOBAHUE B YCTAHOBIEHHOM MOPSIIKE MOCPEACTBOM CHUCTEMBI
3JIEKTPOHHOI'O JOKYMEHTO000pOTA.

+ CornacoBaHue TIIpoeKTa pelieHHss 00 OTKaze B IpPHEME JOKYMEHTOB,
HEOOXOOUMBIX Ul MPENOCTaBICHUS MYHHIUIAIBHON YCIYIH, OCYLIECTBISETCS B
NOpsIIKE, MPELYCMOTPEHHOM IMyHKTOM 3.5.3 aAMHHUCTPATUBHOTO PerjiaMeHTa.

B cayyae oTcyTcTBHS OCHOBAaHMM sl OTKasa B IpHeMe JIOKYMEHTOB,
IIPENYCMOTPEHHBIX IMyHKTOM 2.7.]1 agMUHUCTPaTUBHOIO periiaMeHTa, IOJDKHOCTHOE
JIUIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B TE€UEHHE OJHOTO paboyero JHs CO JIHS
NOCTYIUIEHUs 3asiBIICHUs], HAIIPABIIseT 3asBUTENIO, YKa3aHHBIM B 3asIBJICHUU CITOCOOOM,
YBEIOMJIEHHE O IMOCTYIUIEHUU 3asIBIIEHHUsS, COAepIKallee BXOMSIIINN PerucTpalMoOHHbIH
HOMEp 3asBJIEHUSA, NATy IIOJIy4YeHuUs 3asiBJeHHs, NepeueHb HauMEeHOBaHWU (HaiioB,
IIPEJICTABIEHHBIX K HEMY NOKYMEHTOB, JaTy IMOJYyYEeHHs pe3ysbTaTa MyHULUIATbHON
YCIIyTH.

3.3.3.4. HcnonHeHue mpolenyp, yKa3aHHbIX B nmyHktax 3.3.3.1, 3.3.3.3
aIMUHMCTPATUBHOIO  pErNIAMEHTa, MpPU HaJU4YUM TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBJISETCS B aBTOMaTUYECKOM PEKUME C UCTOJIb30BaHHUEM aBTOMATH3UPOBAHHOM
MH(OPMALIMOHHOM CHUCTEMBI, MpPEIHA3HAUYEHHOH 78 OKa3aHWsl TOCYJapCTBEHHBIX M
MYHULIANATIBHBIX YCIIYT.

3.3.3.5. AIQMUHHCTpaTHBHBIE TPOLEAYpPbI, yCTaHABIMBaeMble MyHKTOM 3.3.3
aJIMUHUCTPATUBHOIO PETJIaMEHTa, BBLIMOJHSIOTCS B T€YEHHE OJHOrO pabodvero AHS CO
IHs IIOCTYIUIEHUS 3asBJIEHUS] HA PacCMOTpPEHHE.

Pe3ynpraTamu BBIIONHEHUS a TMAHUCTPATUBHBIX npouez[yp SIBJISIFOTCSI: IPUHSATHIN
Ha PaCcCMOTPEHME KOMIUIEKT NOKYMEHTOB WM IMPOEKT pelleHUusl 00 OTKase B IpHeMe
JIOKyMEHTOB, HEOOXOJUMBIX ISl ITPEI0CTABICHUS MYHHULIUITAIbHON YCIYTH.



3.4. HanpasiieHre MeKBeIOMCTBEHHbIX 3alpOCOB B OpraHbl, yYacCTBYIOIIKE B
IPeAOCTaB/ICHUM MyHULIUITIATBHOM YCIyTH

. 3.4.1. OcHoBanwem Hauana BBIIOJHEHHsS aJIMHHHCTPATHBHOM IIPOLIE Ay Pbl
ABNACTCS TOJYYEHHE NOJDKHOCTHBIM JIMLOM (pabOOTHHKOM), YIIOJHOMOYEHHBIM Ha
BBIMOJIHEHKE AJMMHUCTPATUBHON MPOLELYpPhl, OT AOJIKHOCTHOIO JIMLA (paboTtHuka),
OTBETCTBEHHOI'O 3a IPUEM IOKYMEHTOB, NPUHATBIX OT 3asBUTEJIS JOKYMEHTOB.

JIO/DKHOCTHBIM ~ TMIIOM  (pabOTHUKOM), OTBETCTBEHHBIM 32  BBITIONHEHHE
aIMUHUCTPATUBHOM MPOLEAYPBI, SBISETCSI PYKOBOAUTEND VICIOIHUTENLHOTO KOMUTETA
PoMOIaHOBCKOTO  CesbCKOro mocesieHust AJIeKCEeeBCKOTO MyHHLHUITATLHOTO patioHa
Pecriybnuku Tatapcran (nanee - 10JKHOCTHOE JIHLIO, OTBETCTBEHHOE 32 HaIllpaBlieHUuE
MEXBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOIOKHOCTHOE JIHIIO, OTBETCTBEHHOE 32 HAIIPABICHHE MEKBEIOMCTBEHHbBIX |
3a1IpOCoB, (OPMUPYET M HANPaBISET B SIEKTPOHHOH (opMe IOCPELCTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOJEHCTBUS (IIPU OTCYTCTBHH TE€XHUYECKOM
BO3SMOXKHOCTH — MHBIMH CIOCOOaMM) 3alpoChl O MPEJOCTABIECHHHM IOKYMEHTOB u
CBEJICHUH, IPElyCMOTPEHHBIX MyHKTOM 2.6.] aAMUHUCTPATUBHOTO PEriiaMeHTa.

AJZIMMHUCTPaTUBHBIE MPOLENYPbl, YCTaHABIMBAEMblE HACTOSLIAM IIyHKTOM,
BBITIOJIHAIOTCS B I€Hb NPUHSTHS 3asBJI€HUS Ha PACCMOTPEHHE.

PesynbrataMu  BBIMONHEHMS — aJAMHUHMCTPATHUBHbIX OpoUenyp  SIBISIOTCS:
HallpaB/ICHHbIC B OpraHbl BIACTH W (WIM) IIOJBEJIOMCTBEHHBIE OpraHaM BIACTH
OpraHu3aluH 3anpoChl.

. 3.4.3.CneuManucTsl MOCTABIUMKOB JaHHBIX HA OCHOBAHHUHU 3aIpOCOB,
MOCTYMHUBIINX HYE€PE3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOMAEHCTBUSL,
MPENOCTABIAIOT  3aMpaliMBaeMble  TOKyMEHTBl (MHG)OPMALHUIO) WM HANpaBILIOT
YBEIOMIICHHsI 00 OTCYTCTBMM JOKyMEHTa M (WJM) MH(BOPMALHH, HEOOXOMMMBIX IS
MpeOCTaBICHUS MyHULIMIIAIBHON yCIyrH (fajlee — yBeOMIIEHHE 06 OTKase).

AJIMMHHUCTPaTHBHBIE [POLEAYPhl, YCTAHABIHBAEMbIE HACTOSIIUM IIyHKTOM,
BLINOJIHAIOTCS B TEYCHME TPEX [HEW CO JHA MOCTYIUICHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpraHM3aliio, MPeNOCTaB/AIMe NOKYMEHT ¥ HH(MOPMALHIO,
€CJI MHbIC CPOKM MMOATOTOBKM M HAIPABJICHHs OTBETa Ha MEXBEIOMCTBEHHBIN 3aIIpoc
HE YCTaHOBNIEHbI (efepalbHbIMU 3aKOHAMH, PABOBBIMH aKTaMu IIpaBHUTeNbCTBA
Poccuiickoii @enepaiiui U MPUHSTHIME B COOTBETCTBUH C (benepanbHBIMH 3aKOHAMU
HOPMaTUBHBIMU ITPABOBBIMHU aKkTamu PecnyOnuku Tartapceran.

PesynpraraMu  BEITIONHEHNS  aIMMHHCTPATUBHBIX Opouenyp  SBISIOTCS:
JIOKYMEHTBI (CBEECHHUS), HEOOXOMMMbBIE ISl MPEOCTABIEH S MYHHULUNAIBHOMN YCIIyTH,
0o yBenomneHre 00 OTKase, HalpaBleHHbIe JOKHOCTHOMY JIULY, OTBETCTBEHHOMY
33 HallpaBJICHUE MEXBEIOMCTBEHHbIX 3aIIPOCOB.

3.4.4. JIolKHOCTHOE JIULO, OTBETCTBEHHOE 33 HAIIPABICHHE MEXKBEIOMCTBEHHbIX
3aMpOoCoB: '

NOJIyHaeT 3anpaluBaeMble Hepe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJEHCTBHS  TOKYMEHTBI (CBENEHHMs), HEOOXOOUMMble I [PeNOCTaBIEHHUS
MYHUUHMNANBHOH YCIyTH, MO0 yBel0MIeHHe 06 OTKa3e MpU OTCYTCTBHH JTOKYMEHTa U
(unu) nHbOpMaLKy;



Opyu  HaIW4YUH OCHOBaHUH, IPeNyCMOTPEHHBIX IIyHKTOM 2 d
'aIMUHUCTPAaTUBHOFO periiaMeHTa, MOArOTABIUBAET MPOEKT pelleHus o0 OTKaze B
nprueMe IOKYMEHTOB; HEOOXOMMBIX TS TPeJOCTABIEHUs MYHUIIUNATLHON YCIyTH.

‘ FlpoekT peienus 06 OTKase B IpUeMe NOKYMEHTOB, HEOOXOIMMBIX IS
NIPEOCTaBIIEHWs] MYHULMUIIAIBHOW YCIYyrH, C yKazaHMeM NpUYMH OTKaza (B ciydae,
eCI¥ .OCHOBaHMsA IIsd OTKasa B [pUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
npeanTa%neHm{ MYHULMANAIBHON YCIyTW, CBSI3aHbl C HAapyLIEHHWEM YCTaHOBJICHHBIX
TpeGOBaHUN K TAKHM JOKYMEHTaM, OCHOBAHMS U OTKa3a B NpUeMe JOKYMEHTOB
NOJDKHBL COAEPXKaTh HHPOpMAlMO O HANMEHOBAaHWM JOKYMEHTOB (HH(OpMaIny,
CBEICHHUH), KOTOpblE HE MPEACTaBIeHBl, COJAepXaT HeAOCTOBepHble U  (WIIK)
IIPOTUBOPEYUBBIE CBEACHUS, OPOPMIICHBI C HAPYLICHUEM YCTaHOBICHHBIX TpeOOBaHMIA),
HaIpaBJIsSe€TCs Ha COIVIACOBAHWE B YCTAHOBJIEHHOM TMOPSIKE IMOCPEIACTBOM CHCTEMBI
3JIEKTPOHHOIO IOKYMEHTO000poTAa.

CornacoBanue mpoekTa peHieHduss o0 OoTkase B MpHEME JIOKYMEHTOB,
HEOOXONMMBIX AJIsl TNPENOCTaBIEHUS MYHHIMINAIBHON YCIyTH, OCYLIECTBISETCS B
NOpsZIKE, IPEYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATHBHOTO perjiaMeHTa.

AIMVHHCTpaTUBHBIE TPOLEIYPHl, YCTaHABIUBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCS B I€Hb MTOTYYEHUs CBEICHUM 0 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpraTamyu  BBIIOJHEHMS  aAMUHHUCTPATUBHBIX  MPONENyp  SBISIOTCS:
TNOKYMEHTHI (CBEJEHHUS), HEOOXOIUMbIe ISl MPEeNOCTABICHHS. MyHULIUIIAIBHOR YCIyTH,
IIPOEKT pelIeHUuss 00 OTKae B TMpUeMe JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPeAO0CTaBICHUs] MyHULIUTIAIbHON yCITyTH.

3.4.5. Hcnonuenue npouenyp, yKa3aHHBIX B IyHKTaXx 3.4.2,
3.4.4aAMUHUCTPATUBHOTO perjiamMeHTa, MpPU HaJUYWM TEeXHUYECKOW BO3MOYKHOCTH
OCYIECTBIIIETCS B aBTOMaTUYECKOM PEXKKME C UCIOJIb30BaHUEM aBTOMATU3UPOBAHHOM
MH(QOPMALIMOHHON CHUCTEMBI, IpeiHA3HAYeHHOW /I OKa3aHUs TOCYIapCTBEHHBIX U
MYHHIUIAIBHBIX YCIYyr, B TOM 4YHCI€ C MOMEHTa perucTpalud 3asBieHUs B
COOTBETCTBUU C IIYHKTOM 2.13 afMUHUCTPATUBHOTO perjiaMeHTa.

3.4.6. MaxkcuManbHbI CpPOK BBIMOJTHEHUS aJIMUHUCTPATUBHBIX MPOLENyp,
YKa3aHHBIX B IYyHKTe 3.4 aIMMHUCTPATHUBHOIO perjamMeHTa, COCTaBlseT TpU paboumx
JUHSL.

3.5. IlogroToBka pe3ysapTaTa MyHULUIIATBHON YCIYTH

3.5.1. OcHoBaHueM Ha4ana BBIOJTHEHUS AIMHHUCTPATUBHOU MPOLEAYPHI
ABIISIETCSL TMOCTYIIJIEHUE OT JOJDKHOCTHOTO JIMla, OTBETCTBEHHOTO 3a HaIpaBlieHHe
MEXBEJOMCTBEHHbIX  3allPpOCOB, [1OKYMEHTOB (CBEIEHMil), HEOOXOIOUMBIX IS
IIPEAOCTaBIICHUS] MyHULIUIIAIBHON YCITyTH. -

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 34 BBITTIOJTHEHHE
aIMUHUCTPATUBHOU nponenypm, SBJISIETCS PYKOBOIUTENb VICMIOTHUTENIPHOTO KOMUTETA
PoMOIaHOBCKOIrO CEJIbCKOro IocesieHUs AJIEKCEEeBCKOrO MYHHUIIMIIATBLHOTO paiioHa
Pecniy6nuku Tartapcran (manee - T0DKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IOATOTOBKY
pe3ynbTaTa IpelOCTaBIeHUS MYHUIIUTAIBHON YCITYTH).

3.5.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTa
IIPEOCTABICHUSI MyHULIUTIATTEHON YCITYTH:

paccMaTpuBaeT C(OPMUPOBAHHBIA KOMILUIEKT AOKYMEHTOB, HEOOXOTUMBIX Jisi



MPeAOCTaBIeH s MyHULMNAIbHON YCITyTH;

NpY BBIABIEHWM OCHOBaHMil IS OTKa3a B NPEeNOCTaBIEHUNA MYHUIMIIAIBHOM
YCIIYTH, yKa3aHHbIX B IyHKTe 2.8.2 aAMUHUCTPATMBHOIO periaMeHTa, [OArOTABINBAET
TIPOEKT pelleHus 00 OTKa3e B NPe/10CTABIEHHN MY HULIMTIATEHOM YCIyTH;

. B CilyHqae OTCYTCTBMs OCHOBaHUM JJIsl 0TKa3a B IPENOCTABICHUH MyHHULUIIAIbHON
YCIYTH, MPEAYCMOTPEHHBIX MyHKTOM 2.8.2 aJMUHHUCTPATHBHOIO pErjJaMeHTa, IIo
MTOTaM ® pPAacCMOTPEHMsSl  JOKYMEHTOB, HEOOXOAMMBIX IS  IpegOCTaBIeHHUs
MYHULMNATBEHOH  yCIyrd, MOArOTaBIMBACT TPOEKT pe3yNbTaTa IIpeIOCTaBIEHHUS
MYHHULMIATBHON YCIYyrH B COOTBETCTBUH C noamyHkramu | — 3 mynkra 2.3.1
aIMHUHUCTPATUBHOI'O periaMeHTa;

HalpaBis€T  IMOArOTOBJCHHBIM  MPOEKT  pe3ysibTarta  NPeJOCTaBICHHS
MYHHUMIATBHON YCIyrd Ha COIIacoBaHUE B YCTAHOBICHHOM TMOPSAKE MOCPENCTBOM
CUCTEMBI 3IEKTPOHHOI0 JOKYMEHTO0G0pOoTA.

AIMUHHCTPATUBHBIE TPOLIEYPhI, YCTAHABIMBAEMbIE HACTOSIIAM ITYHKTOM,
BBITIOJTHAIOTCS B TEUEHUE OJTHOTO pabOYero mHS. »

Pesynbratamu BBINONHEHNs aAMUHHCTPATHBHBIX MPOLEIYD SBISIOTCS: IPOEKT
pelenust 00 oTkase B MPeNOCTABICHUH My HULMNIATBHON YCIyTH, CIIPABKH (BBIUCKH).

3.5.3. CormacoBanue M TMOIINMCAHWE MPOEKTA pe3yIbTaTa IIPENOCTaBIIEHNUS
MYHULMNANBHOH — yCIyrd (najee — TIPOEKTHl JOKYMEHTOB)  OCYILIECTBISIETCS
PYKOBOIUTENIEM CTPYKTYPHOIO TMOApa3[eNeHusi, OTBETCTBEHHOIO 3a MOATOTOBKY
pesynpTata MyHMUMNANbHOW  yCIyrd, 3aMecTuTeneM Pykosomutens Oprana,
Pyxosonutenem Oprana.

IlonroroenenHple NPOEKTHl 1OKYMEHTOB, UMEIOLIUE 3aMeyaHHus, BO3BPALLAIOTCS
Ha N0pabOTKy NWIy, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTara MYyHHULMIIATBHOM
yeayru. Ilocne ycTpaHenus 3aMedaHuit IPOEKTHl JOKyMEHTOB HOBTOPHO IepenaroTCs
JUTSL COTJIACOBAHUS M TIOANMCAHHS.

PykoBonutess Oprana mpy paccMOTPEHMH MPOEKTOB IOKYMEHTOB IIpoBepsieT
COOJIIO/IeHNe aIMUHHCTPATHBHOTO perjaMeHTa IODKHOCTHBIMM JIHMLAMH Oprana B
4acTH CPOKOB BBINOJHEHUS aAMUHHCTPATUBHBIX MPOLENYP, X [OCIEN0BATEHOCTH U
TIOJIHOTBI, HaNM4Usl COTJIACOBAHUK YIOJHOMOYEHHBIX HODKHOCTHBIX Juu OpraHa B
CHCTEMe DJICKTPOHHOIO JOKYMEHTO060pOoTa.

B cimyuae BbIsBIEHMs  HapylueHMH B 4acTM  CPOKOB  BBIMONHEHHS
aIMUHHUCTPATUBHBIX MPOLENYp, MX IMOCIEN0BATENBHOCTH U IMOJHOTHI PyKOBOZHTEIN
OpraHa HHULMHEPYET MPUBJIEYEHHE K OTBETCTBEHHOCTH JIAII, HOMYCTUBIINX HapylUeHUs,
B COOTBETCTBHUHU C MYHKTOM 4.3 aIMMHUCTPATHBHOIO peraMeHTa.

AIMVHWCTpaTHBHbEIE IPOLE/IYDPBl, yCTAHABIMBACMble HACTOSLIAM IIyHKTOM,
BBINOJIHSIOTCS B TEYEHHUE OJHOTO Paboyero JHs.

PesynbraTamu BbINOTHEHHs aIMHUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: pelieHue
00 OTKa3e B MpueMe JOKYMEHTOB HeOOXOAUMBIX ISl IIPEeAOCTaBIEHHS MYyHHUIUTATbEHOMR
YCIyTH, pelleHue 00 OTKase B NpelOCTaBIeHHH MyHHULMIATbHOM YCIyTH, CrpaBKa
(BBIIKCKA).

3.5.4. Hcnonmenume mpoliedyp, yKazaHHBIX B MOyHKTax 3.5.2, 3.5.3.
AAMUHUCTPATUBHOIO  perJlaMEHTa, IpU + HAJMYUK TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBIISICTCS B ABTOMATHYECKOM PEXHMME C UCIONIb30BaHIEM aBTOMATH3UPOBAHHOM
MH(GOPMALMOHHOM CHCTeMbI, MpejHA3HAUYSHHON Uil OKa3aHus roCyIapCTBEHHBIX MU
MYHHLUIIAIBHBIX YCITYT.



MakcuMajibHbIH CPOK BBIIOIHEHHUS aIMUHUCTPATUBHBIX POLEIYD, YKA3aHHbIX B
yHKTE 3.5. aAIMUHUCTPATUBHOTO PeriamMeHTa, COCTABISAET ONUH pabounil 1eHb.

3:6. Beinaua (HanpasieHUe) 3asBUTEITIO Pe3yIbTaTa MyHULUNIANILHON YCIyTH

3.6.1. OcHoBanueM Hadyana BBHIIONHEHMS aJIMUHMCTPATHBHOW MPOLELYPbI
SBJISICTCSL  MOJIy4YeHHEe [JOJDKHOCTHLIM  JIMIIOM, OTBETCTBEHHBLIM 3a BBINOJHEHUE
aJIMMHHMCTPATHBHON MPOLENYPHI, [1OKYMEHTa, - TIOTBEPXK/IAOIIEr0 MPeIOCTaBIEHHE
MYHULUNAJIBHOU yCITyTH.

JIOJDKHOCTHBIM  JTULIOM, OTBETCTBEHHBIM 3@ BBINOJHEHHE aJMHUHUCTPATUBHOM
IPOLENYPBI, SBISETCS PYKOBOAUTENb VICMOTHUTENBHOrO KOMHTETAa POMOIAaHOBCKOrO
CEeIIbCKOTO  TOCeeHUst AJIEKCEeBCKOro MYHHULHIAIbHOTO paibioHa Pecrny6iukn
Tatapcran(nanee - HOMKHOCTHOE NHIO, OTBETCTBEHHOE 3a BbIady (HANpPaBlIEHUE)
JIOKYMEHTOB).

3.6.2. JIomKHOCTHOe NHMIO, OTBETCTBEHHOE 3a Bblgady (HampaBsieHHe)
JOKYMEHTOB:

obecrieYMBaeT  PEruCTPalMiO ¥  BHECEHHe CBENEHMH O  pe3yibTaTe
NIPEIOCTABICHNS MYHHUIWIIAALHON YCIyTH B MOJCUCTEMY BeIeHHs MIOKYMEHTaLUu
aBTOMATH3MPOBAHHOM MH(QOPMALMOHHON CUCTEMBI, MpeIHa3HAYEHHOW NI OKa3aHMs
rOCYapCTBEHHBIX U MYHULUIAIBHBIX YCIIYT;

W3BEIIAET 3asBUTENS (€r0 IPEeICTAaBUTEINSI) CIIOCOOOM, YKA3aHHBIM B 3asBIIEHUH, O
pe3yJibTare MpeloCTaBICHHsS MyHHULMUNIAIbHON YCIYTM W O BO3MOXXHOCTH ITONIyYEHUS
pe3yibTaTa MpeI0CTaBIeHHs MyHULIUTIAIBHON yenyru B Oprane ninu B ML,

Hcronnenwe  mpouenyp  Npd  HaJWYMH  TEXHUYECKOHM  BO3MOXKHOCTHU
OCYUIECTBJISIETCSI B aBTOMAaTHUECKOM PEXUME C HCIIOIB30BAHUEM aBTOMATH3UPOBAHHOM
WH(POPMALMOHHON CHUCTeMBI, NpeiHa3HAYEHHON Ui OKa3aHWs TOCYIapCTBEHHBIX H
MYHULIANTAJBHBIX YCITYT.

ANIMUHHMCTPATHBHBIE IIPOLENYDHI, YCTAHABIWBAEMble HACTOSIMM MYHKTOM,
BBITIOJIHSAIOTCS. B TEYEHHWE OAHOro pabodero AHS CO MAHS TOIINMCAHUS JOKYMEHTa,
SIBJISIFOLLIETOCST pe3yJIbTaToOM NPeNOCTaBIEHHUS MYHHUIUTIATBHOU yCIyTH,
YIOTHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (OpraHom).

PesynbraramMy  BBINONHEHHS  aAMUHHCTPATUBHBIX  MPOLELYD  SABISIOTCA:
pasMeIleHNe CBEICHHH O pe3ynbTaTe INPEeNOCTABICHHUS MYHHUIMINATbHOH YCIyrH B
WHGOPMAaLIMOHHBEIX ~ CHUCTEMaX, MW3BEIeHHe 3asBUTeNsl (ero MNpeacTaBHTeNs) O
pe3ybTaTe MPeOCTaBIEHUS] MyHUIUTTAIBHON YCIIYTH U CTTOCO0aX €ro MoydeHus.

3.6.3. Ilopsmox Bblmauu (HanpaBieHWs) pe3ysibTaTa  IPeNOCTaBIEHUS
MYHUIUIAIBHON yCITyTH:

3.6.3.1. Ilpn obpaiennu 3asBUTeNs 32 Pe3yNbTaTOM MyHHLHIIAIBHON YCIyrd B
MO®II, pabortHuk M®L] BbIIaeT 3asSBHTENIO PE3YJbTAT MYHULMIIAIBHON YCIYIM B
Gopme osK3emmnApa SNEKTPOHHOTO JOKYMEHTa Ha OyMakHOM HocuTene. Ilo
TPeOOBAaHMIO 3ajBUTENS BMECTE€ C OK3EMIUIIPOM 3JEKTPOHHOIO MOKYMEHTa Ha
OyMa)XxHOM HOCUTEJe eMy INPEeIOCTABISIETCS BK3EMIUISpP  3NeKTPOHHOIO JOKyMEHTa
IIyTeM €ro 3aluCh Ha ChEMHBIA HOCHTENb HHPOPMALIUY UK HATIPABICHHUS dK3EMILIAPa
3JIEKTPOHHOT'O JOKYMEHTA IO 3JIEKTPOHHOM moute B ajapec 3asButens. [Ipu 3ammcu Ha
CBEMHBIA HOCUTENb HMHMOPMALMKM WIM HANpPaBICHUH OK3EMIUISpa 3JIEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTAaBJIEH 3K3EMILISP 3JIEKTPOHHOTO JOKYMEHTA Ha



OyMaXHOM - HOCHTeNe, MO 3NEeKTPOHHOH I[0YTe HAEHTHYHOCTH TAKOrO SK3eMILIsApa
3IeKTPOHHOTO-  OKYMEHTa OK3EMIIIAPY . 3JEKTPOHHOIO [OKyMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEpPSIeTCs YIOTHOMOUYEHHBIM COTPYIHHKOM C HCTIONb30BAHUEM YCHUIIEHHOM
' KBaJH(QULUPOBAHHOM 3IEKTPOHHOM TOIKCH.

AZIMUHWUCTPATUBHBIE TPOLIEAYPhl, YCTAHABIMBAEMbIE HACTOAIIUM IIyHKTOM,
BBINIOJHAIOTCA B IMOPSIKE OYEPENHOCTH, B JeHb NPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJIEHHBIE periaMenToM pasotsl MOL],

Pesynbraramu BbINONHEHMS aIMUHHCTPATUBHBIX OpOLENYp SABISIOTCS: (DUKCaLMs
(akTa BbIAYM pe3ynbTaTa NpenoCTaBIeHHs MyHULIUNIANbHOU yciyru B AVIC M®I],
pe3yJIbTaT NPENOCTABICHUS MYHULUMIIATbHON YCIYTH, BBIAaHHBIHA 3asBUTEITIO.

3.6.3.2. Ilpu obparueHHH 3asBUTENs 3a PE3yJIbTATOM MYHHUIUIIATBHON yCIIyTr
depe3 PecrnyOnuKaHCKuM mOpTan 3asBMTENIO B JIMYHBI KAOMHET aBTOMATHYECKH
HanpaBIIACTCS  ONEKTPOHHBIA  00pas  NOKYMEHTa, SBISIOLIETOCS — Pe3yIbTaToOM
IIPeN0CTaBICHUS MYyHULUNATBHOR YCIIYTH, [OATNMCAaHHBIN YCHUJIEHHOH
KBaTH(ULMPOBAHHON 37I€KTPOHHOMN MOAMUCHIO YIIOTHOMOYEHHOTO JOMKHOCTHOIO TMua
Oprana (Opranom).

AZIMUHUCTPATUBHBIE IIPOLIEyPbl, YCTAHABIMBAEMbIE HACTOSIINM IIyHKTOM,
BBINIOJHAIOTCSA B N€Hb MOANMCAHUS TOKYMEHTa, MOATBEP)KNAIOLIEr0 IpeaoCTaBICHHE
(OTKa3 B PeNOCTaBICHNN) MyHULIMMANLHOMN YCIYTH, YIOTHOMOYEHHBIM JOIKHOCTHBIM
oM Oprasa (Opranom).

Pesynbraramu  BBHINONHEHNMS — aJMUHHCTPATHBHBIX IpoLENyp  SIBISIOTCS:
HamnpapjieHue (IPefOCTaBIEHHME) C HCIOJNb30BAHMEM PecIy6IHKaHCKOro nopraia
SAIBATEIIO IOKYMEHTA, MOATBEPIK/IAIOIIEro MPEeJI0CTaBIeHHe MyHHULUATLHON yCIyr1
(B TOM 4KCIIE OTKa3 B IPEIOCTABIIEHUH MyHULHITAILHOMN YCIIYTH).

. 3.6.3.3. Ilpu obparueHnn 3asBUTeNs 32 Pe3yIbTATOM MYHULMIAIBHON YCIYTH B
OpraH, NOKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 BbIIauy (HalpaBleHKe) IOKYMEHTOB,
BBIZACT 3asBUTEJIIO PE3yNbTaT MYyHHUMNANLHOH yciyru. Ilo TpeGoBaHuIO 3asBHTENS
BMECTE C OK3EMIUIAPOM 3JIEKTPOHHOIO [OKYMEHTa Ha OyMaKHOM HOCHTeNe eMy
IPENOCTABISACTCS SK3EMILIAP JICKTPOHHOIO JOKYMEHTA IyTeM €ro 3alucy Ha CheMHBIN
HOCHTEeNTb MH(OPMALMY WM HAIPABJIEHUs SK3eMIUIApa 3JIEKTPOHHOI'O JOKYyMEHTa II0
3NIEKTPOHHOM ITOYTE B apeC 3asABUTES.

AJZIMUHUCTPATHBHBIE MPOLENYPbl, YCTAHABIMBAEMbIe HACTOSILIIM IIyHKTOM,
OCYWICCTBIIAIOTCS B MOPSAAKE OYEPENHOCTH, B [eHb INPHUOLITUS 3asiBUTEIS B
COOTBETCTBUM ¢ I1paBrnamu BHYTpeHHEro TpynoBoro pacnopsnka Opraxa.

Pe3ynbTaTOM BBINONHEHHS aIMHHHCTPATHBHBIX NPOLEAYD SABJISIOTCS: (PUKCALHS
(akta  BBITAUM  pe3ynbTaTa  NpeLOCTAaBIEHHUS MYHUUMIIAJBHOM  YCIyru B
aBTOMaTH3UPOBAHHOW MH(OPMALMOHHON CHUCTeMe, MpeIHA3HAYEHHOW IS OKA3aHMS
rOCyapCTBEHHBIX U MyHUIIMIAIBHbIX YCIIYT. :

3.7. VcnipaBiieHHe TeEXHUYECKMX OLINOOK

3.7.1. B cnydae oOHapy)eHUs TEXHUUECKOH OIIMOKH B JIOKYMEHTE, SABJISOIIEMCS
pe3yIbTaTOM MYHHUHMIANBHON yCiyrH, 3asBHTeNb HanpasisieT B Opras:

3ajBI€HME 00 WCIpaBIeHWM TEXHHYeCKON owubky (mpuiokenme Ne 5 k
HaCTOALIEMY aIMUHUCTPATUBHOMY pErJIaMEHTY);



JIOKYMEHT, BBIIAHHBIH 3asBUTENI0 KaK pe3ysibTaT MYHHIMMANLHOH YCIyru, B
'KOTOPOM COJIEPIRUTCS] TEXHUUECKAs OLIMOKA;

JOKYMEHTBI, MMEIOLINE IOPUIHUECKYIO CHITY, CBHAETENbCTBYIOLIME O HATHYHH
TeXHUYECKOil OLINOKH.

3asBiienye 00 UCHPaBIEHUM TEeXHUYECKOM OIMIMOKH B CBEIEHUSX, YKA3aHHBIX B
JIOKYMEHTE, SBIAIONIEMCs Pe3yIbTaTOM MyHULUNAIbHON yCIyTH, TIOAeTCs 3asBUTENEM
(YIIOTHOMOYEHHBIM TpPENCTaBUTE]IeM) TMOYTOBLIM OTIpaBIeHHEM (B TOM 4YHCIE C
WCIIOJIB30BAHUEM OJIEKTPOHHOM MouThI), MO0 uepe3 PecrnybnmkaHCKuil mopran wiu
MOI].

3.7.2. JIOIDKHOCTHOE JIUIIO, OTBETCTBEHHOE 38 PHEM OKYMEHTOB, OCYIIECTRIIAET
IIpUEM 3asBICHUS 00 MCIPABIEHUN TEXHUYECKON OMMOKH, PErUCTPUPYET 3asBIEHUE C
NPUIIOXKEHHBIMYM TOKYMEHTaMU U NePefaeT UX NOKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00paboTKy JOKYMEHTOB.

AIMMHHUCTPATUBHBIE TIPOLENYPBI, YCTAHABIWBAEMbBIE HACTOSAINUM ITYHKTOM,
BBITIOJTHSIOTCS B TEYEHHUE OJHOIO PabOUero JHs C ATkl PETUCTPALIMH 3asBICHMS.

PesynbraTamy BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLENYDP SABISIOTCS: IPUHATOE
Y 3aperucTpUpOBAHHOE 3asBIEHME, HANPABICHHOE HA PACCMOTPEHHE NOKHOCTHOMY
JMLY, OTBETCTBEHHOMY 3a 00palbOTKy JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a 00paboTKy IOKYMEHTOB,
paccMaTpuBaeT [MOKYMEHTBI M B LEJsX BHECEHHUsS WCIPABICHWA B IOKYMEHT,
SBJISIOUINACS PE3yIbTaTOM IPEJOCTABIECHHS MYHHIHUIATBHONW YCIYTH, OCYLIECTBISET
NpOLENyphl, MPENyCMOTPEHHBIE IYHKTOM 3.5 aJIMUHHCTPATUBHOTO perjiaMeHTa, U
BBIIACT WCMPABIEHHBIH JOKYMEHT 3asBUTENIO (YMOTHOMOYEHHOMY IMPEACTABUTEIO)
JUYHO TIOA POCIHUCH C U3BATHEM Yy 3asiBUTENs (YIIOJHOMOYEHHOTO IMpEICTaBUTENS)
OpUTHHAIA TOKYMEHTA, B KOTOPOM COIEPXKUTCS TeXHUYeCKast OIIMOKa, UITH HAPaBIIseT
B alupec 3asiBUTENS IMOYTOBBIM OTIIPABICHHEM (MTOCPEICTBOM 3JIEKTPOHHOM MOYTHI)
NUCBMO O BO3MOXXHOCTH TIOJy4eHHs HOKyMeHTa Mpu mpenoctasiennd B Opran
OpHTHHaja JOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUUECKAs OIIMOKA.

AIMMHHMCTPAaTUBHBIE TIPOLENYPHI, YCTAHABIHBAEMble HACTOAIIMM IyHKTOM,
BBITIOJTHAIOTCS B TeYeHHME IBYX pabouyux OHEH mnocie OoOHapyKeHHsS TEXHHUYECKOU
OWMOKM WM TONYy4YeHUs OT JH0OOr0 3aWHTEPECOBAHHOIO JIMLA 3asBIEHHUS O
JONYIIEHHOW OIInOKe.

PesynpTaTamy  BBINONHEHMS  aJMUHHCTPATHBHBIX  IPOLEAYD  SABJISIOTCS:
BBIIaHHBIN (HANIPaBIeHHbIN ) 3asIBUTETIO TOKYMEHT.

4. Ilopsinok 1 pOpMBbI KOHTPOJIS 32 MPEIOCTABIEHHEM MYHHIMNAIbLHOM
ycJayru

4.1. ITopsimoK oCcyEeCTBISHUS TEKYIIEr0 KOHTPOJIS 3a COOMIONEHUEM B UCITOJTHEHHEM
OTBETCTBEHHBIMH JOKHOCTHBIMHY JULIAMHU MOJOKEHUH aIMUHUCTPATHBHOTO
periaMeHTa U WHBIX HOPMAaTHUBHBIX [1PABOBBIX aKTOB, YCTAHABIMBAIOIINX TPeOOBaHMUS K
TPeIOCTaBIEeHUIO MYHULUTIAIBHOM YCIIyTH, a TAKKe IPUHATHEM UMH PeLIeHMH

KoHTpoNb 32 MONHOTOM M KauecTBOM IMpPEIOCTaBIEHUS MYHHUIIUIAILHON yCIyrH
BKJIFOYAET B Ce0s BHIABIEHHME U yCTpaHEHHe HapylIeHHWH MpaB 3asBUTENeH, IPOBEIEHNE
MPOBEPOK  COONIONEHUS TpPOLENYp TPENOCTABIEHUST MYyHHLUNAIBHON  yCIIYIH,



IOArOTOBKY PEILCHUH Ha feiicTBus (Oe3neiicTBYe) NOKHOCTHBIX JIML OPraHa MECTHOTO
caMOyTpaBlIeHHs. \
» - QopMaMy KOHTPOJS 32 COOMIONEHHEM HCIIONHEHHUS aJMUHUCTPaTUBHBIX
TIpOL@YD ABISIOTCS:

. 1) mpoBepka ¥ cornacoBaHHe IPOEKTOB JOKYMEHTOB I10 MpPEIOCTABICHUIO
MYHUUHMIIAIHON YCITyTH;

2)IpOBOAMMBIE B yCTAaHOBJEHHOM  MODSLIKE IIPOBEPKU  BEACHWUS
JeJIONIPOM3BOLICTBA;

3) mpoBezieHKe B YCTAHOBJIEHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
npouenyp NPeaoCTaBIeHUss MyHULIMTANBHOM YCIyTH.

B mensx TeKywero KOHTPOJS WCIONb3YIOTCS CBEACHHS, HUMEIOIIHECS B
3JICKTPOHHOM 0a3e NaHHBIX, CIykeOHas KOPPECTIOHACHLUMS, yYCTHAs M HHUCbMEHHas
MH(QOPMALKS NOIDKHOCTHBIX JIUL, OCYLIECTBISIOLIMX BBINOIHEHNE aAMUHUCTPATHBHBIX
NpoLeayp, )KypHajbl yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U APYTHe CBEICHMS. 7

JJ1st ocyluecTBIIeHNs. KOHTPOJIS 38 COBEpIIIEHHEM JeHCTBUH MTPH NPeI0CTaBICHUN
MyHHULHUIATbHON YCIYId W TNPUHATHM peLIeHWH DPYKOBOIWTENIO OpraHa MECTHOTO
CaMOyNpaBJIE€HUs NPENCTABISAIOTCS CIPaBKU O  pe3ysibTartax MpeloCcTaBIEHUs
MYHULMNAIBHON YCIYTH. :

O ciyyasx v mpuYMHAX HAPYLIEHHs! CPOKOB, I0CIIEN0BATENBHOCTH M CONEPKAHMUS
anIMUHUCTPATUBHBIX MPOLENYp [NO/DKHOCTHBIE JIMLIA HEeMeIEHHO HH()OPMUPYIOT
PYKOBOAMTENS OpraHa, MPeNOCTaB/IAIOIIEr0 MYHHUIMNANBHYIO YCIyry, a TakKxke
NPEANPUHUMAIOT CPOYHEIE MEPBI 10 YCTPAHEHHUIO HAPYILEHHHA.

Texymmiéi  KOHTponb 3a CcOOMIONEHHWEM MOCHENOBATENBHOCTH  [eHCTBHIA,
ONpPENCICHHBIX  aJAMUHMCTPAaTHBHLIMU  IPOLENYpPaMH MO  NPEIOCTaBIECHMIO
MYHULMIIANBHOM YCIYTH, OCYLIECTBISETCS 3aMECTHTENeM pYKOBOOWTENS OpraHa
MECTHOI'O ~ CaMOYIpPAaBJIEHHUS, OTBETCTBEHHBIM 3a OpraHM3aluio  pPaboThEl 10
NPENOCTaBIE€HUIO MyHULIMNAIBHON YCIyTH, Ha4aJlbHUKOM OT[esia, OCYIIECTBISIOIEr0
OpraHM3auKio pabOThI MO NPENOCTABICHHIO MYHHUIMITATLHON YCIyTH.

IlepedeHb  JOJKHOCTHBIX —JIML, OCYLIECTBISIOLIMX TEKYIIMH KOHTPOIb,
YCTaHaBIMBACTCS MONOXEHUSIMU O CTPYKTYpPHBIX IOAPa3AeieHHUSIX OpraHa MECTHOIO
CcaMOyIpaBJIeHUs U NOJDKHOCTHBIMH PErjlaMeHTaMHu.

4.2. I1opsiloK ¥ NEPUOIUHMHOCTB OCYLIECTBICHHS LIAHOBBIX U BHETIAHOBBIX POBEPOK
TIOJIHOTBI M KaueCTBa NPEeOCTaBIEeH s MYyHULMIIANBHON YCIIYTH, B TOM YHUCIIE TOPSI0K
¥ (pOPMBI KOHTPOJIS 32 TIOJIHOTOH M KAYeCTBOM MPeOCTABIEHNS MyHULUITATBHOM
YCIIyTH

4.2.1. KoHTpounb 3a MONHOTO!H 1 Ka4eCTBOM MPELOCTABIEeH s MYHUIUIATbHON
YCIIyTH OCYLIECTBIAETCS B (hopMax: F

1) mpoBeneHUs MPOBEPOK;

2) paccmoTpenus xanob 3asBuTenei Ha nelicteus (Oe3neiicTue) Oprana, a
TaKXKe X HODKHOCTHBIX JIML, MyHULMIAIBHBIX CIyXKaIlIKX.

4.2.2. B uensx ocyIlecTBieHus KOHTPOJIS 3a ITOJHOTON U Ka4eCTBOM
NIPEAOCTABICHUSI MyHULUITAIBHONW YCIyTY IPOBOASITCS TJJAHOBBIE U BHEIJIAHOBLIE
npoBepKy. [10psI0K 1 NepUOAUYHOCTD OCYIIECTBIEHH S IIAHOBBIX IIPOBEPOK
yCTaHaBIIMBaeTCs M1aHOM paboTel OpraHa. [Ipu npoBepke MOTYT paccMaTpuBaThCs BCe



BOTIPOCHI, CBS3aHHbIE C NIPeIOCTaBNEHAEM MYHULMNANBHON YCIYTH (KOMIIIEKCHbIE
TIPOBEPKH ), MM OTAENBHBIN BOMPOC, CBI3AHHEI ¢ MPEIOCTABIEHHEM MYHULUIIATBHOM
YCIIyTH (TeMamqéCKﬁe npoBepkH). [IpoBepka Taxke MOKET MPOBOAUTHCS 10
KOHKPETHOM kayiode 3asiBUTENS.

4.2.3. BHenianoBble IPOBEPKH IPOBOISTCS B CBSI3U C IIPOBEPKOM yCTPaHEHHS
paHee BBIBIICHHBIX HAPYIIEHUH aIMUHUCTPATHBHOIO PErlIaMeHTa, 4 TAKXKe B CIIydae
ToJTy4eHus jkanob 3asBuTeleil Ha nelicTeis (Gesneiicteue) OpraHa, a TakXKe UX
JOIDKHOCTHBIX JIULI, MyHHLMIATBHbIX CITYIKALLHX.

4.2.4. Pe3ynbTaThl IpOBEPKU O(DOPMIISIOTCS B BUJIE aKTa POBEPKH, B KOTOPOM
YKa3bIBAIOTCsI BBISIBIIEHHBIE HEOCTATKH U TPEIIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH NOJIKHOCTHBIX JIKIL OpPraHa, pea0CTaBISIOIEro
MYHULUNAIBHYIO YCIYTY, 3a PeLleHUs U AeHcTBus (Oe3neiicTBre), MPUHUMAEMBIE
(OCYLIECTBNSIEMBIE ) MU B XOJie TIPEAOCTABICHHUS MyHUIMITANIBHON YCIyTH

ITo pesysnbraTam npoBeneHHBIX IPOBEPOK B CIIyuae BbIsBIEHHS HapyLICHUH NpaB
3asBUTEIEW BHHOBHBIE JIMLA IMPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKOHOJaTeNbCTBOM Pocculickol @eneparuu.

PykoBoauTens oprana MeCTHOTO CaMOYIMpaBIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PAaCCMOTPEHHUE 3asiBJIEHUH.

PykoBomuTens (3aMecTUTeN> pPYKOBOIMTENS) CTPYKTYPHOIO MOAPa3AeNeHuUs
OpraHa MECTHOIO CaMOYNpPaB/IEHHs HECET OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE U
(Mnv) HEHaJIeXXallee BBITIONHEHHE AJMUHUCTPATUBHBIX JeHCTBUH, YKA3aHHBIX B
pasaene 3 aIMUHUCTPATUBHOTO PEriaMeHTa.

JIOJOKHOCTHBIE JIMLA M HHble MYHULMWMATbHBIE CIyXallde 3a pelleHus |
nerctus (Oe3nelcTBHUE), IPUHIMaeMble (OCYIIECTBIsIEMbIE) B XO€e NPeIOCTaBICHUS
MYHULUNIATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOZATENIbCTBOM IOPSITIKE.

4.4. Tlonoxkenwus, XapakTepusyolire TpeOOBaHUS K MOPAAKY U GOpMaM KOHTPOJIS 3a
NIPEeIOCTaBICHUEM MYHUIMITAIEHOU YCIIyTH, B TOM YHCJIE€ CO CTOPOHBI IpaskaaH, UX
o0BeIVHEHUH U OpraHu3aluii

Kontposb 3a npenocrapieHreM MyHHUHMIAIBHON YCIyTH CO CTOPOHBI MPaXKIaH,
WX OObeNVHEHMH M OpraHM3aLlMil, OCYIIECTBISAETCS IOCPEACTBOM OTKDPBITOCTH
JESTEeNbHOCTH  OpraHa  MECTHOIO  CaMOYIpAaBJCeHHS  I[PU  [IPEJOCTABIECHUH
MyHULWIIATBHOW  YCIIYyI'M, TIIONyYeHHs IONHOHM, AaKTyaJpHOM ©  JOCTOBEPHOI
MH(OOPMALMY O TOPsJKE MPEeJOCTABIEHHUS MYHULUNATBHON YCIYTH M BO3MOYKHOCTH
Jlocy1ebHOro  paccMOTpeHHs oOpaileHui (kanob) B mpolecce NpPeaOCTaBICHHS
MYHHULUIAIBHOU YCIYTH.

S. locyneOubii (BHecy1eOHbIIH) NOPSiIOK 00:KaI0BaAHMS PeLIeH i U JelicTBHH
(GesmeiicTBHUSI) Oprana, NpeXoCTABJSIONIEr0 MYHHIUNIAILHYIO YCIYTY,
MHOTOYHKIMOHAJILHOIO EHTPA NMPEIOCTABIEHH FOCYAaPCTBEHHBIX H
MYHHUHMNAJIbHBIX YCJIYT, OpraHiu3anui, ykasaHiabix B yactu 1.1 craron 16



DenepanbHoro 3akona Noe210-P3, a Takske X A0KHOCTHBIX JIHIL,
‘ MYHHIHNAJBHBIX CJ/LyKAIIUX, PA0OTHHKOB

+5.1. agBUTeIM HMEIOT [IPAaBO HA 06KATOBAHUE B JOCYIEGHOM IIOPsIAKE pelIeHHH
U JielicTBul (Oe3neicTBys) OpraHa, MPeNOCTaBISIOLIEr0 MyHHUIMIATBHYIO YCIyTY,
AO/DKHOCTHOTO  JIMUA  OpraHa, MpPEeJOCTABIAIOIIEI0 MYHHULIUNAIBHYIO  yCIyTy,
MYHUIIMTIATBHOIO  CIIYIKAILEero, PYKOBOAWTENS  OpraHa,  MPeIOCTaBISIOLIErO
MYHULUIATBHYIO YCIIyTY, MHOTO(YHKIIHOHATEHOIO LIEHTpA, paboTHHKA
MHOTO(QYHKIMOHATBLHOTO LIEHTpa, OpraHu3altii, MpeLyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbuoro 3akona Ne 210-D3, a Taxke ux PabOTHHUKOB.

3asiBUTENb MOXKET 0OPATUTEHCS C XKaT000M, B TOM 9UCIIE B CEAYIOIHX CIyyasx:

1) HapywieHHe cpoka perucTpalyy 3anpoca 0 NpeaoCTaBIeHHH MyHHUIUNAIBHOM
YCIIyTH, 3aI1poca, yKasaHHoro B cratbe 15.1 @enepanbroro 3akona Ne 210-D3;

2) HapyIleHHe CpOKa NpeloCTaBICHHS MyHULMNANbHON yclIyrd. B ykasaHHOM
ciydae JgocyneOHOe (BHecyneOHOe) oOKanoBaHue 3asBUTE]IEM pEIIeHHH W [eiCTBHi
(Ge3nelicTBUsA) MHOTOGYHKLUMOHAILHOTO EHTPa, PabOTHHKA MHOTO(YHKIIUOHATILHOIO
[EHTpa BO3MOXHO B Cllydae, €Cjii Ha MHOTO(YHKIMOHAIbHBIA LEHTp, pelIeHUus U
nerictBus  (Oe3zeiiCTBHE) KOTOPOTO — OOXKANylOTCs, BO3NOXKEHa (DYHKLHS [0
NPEAOCTABICHUIO COOTBETCTBYIOLIMX MYHULUNAIBHBIX -yYCIYT B IIOJHOM OOBeMe B
NOPsIIKE, ONPENEICHHOM YacThio 1.3 crathu 16 PenepanpHoro 3akona Ne 210-D3;

3) TpeGoBanue y 3asBUTENs TOKYMEHTOB MM MHMOPMAIMHK TH60 OCYILECTBIEHUS
JICUCTBUH, NpPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MpPEeLyCMOTPEHO
HOpMaTHBHBIMU NPAaBOBbIMU akTamu Poccuiickoli @exnepaunu, HOPMAaTHMBHBIMU
NpaBoBeIMU aKTaMu PecryOnuku TarapcTaH, MyHHULMIATBGHBIMU NIPABOBBIMU aKTaMH
AJ1s1 IPETOCTaBIIEHHUs MyHULIUNIANBHON YCIIYTH;

4) oTkas B mnpueMe JOKYMEHTOB, MPENOCTaBIeHHE KOTOPhIX IIPEAYCMOTPEHO
HOPMATHBHBIMK INpAaBOBbIMU akTamu Poccuiickoit @exepanny, HOPMAaTMBHBIMU
NpaBoBeIMU aKTaMu PecryOnuku TarapcTaH, MyHHLIMNATLHBIME [TPABOBBIMU aKTaMH
AJIS IPEIOCTaBIICHHUS MyHULIMNIAIBHON YCITYTH, Y 3asBUTEJIS;

5) OTKa3 B NPeJOCTaBICHUH MYHUIUNAIBLHON YCIyTH, €CIIH OCHOBAHMUS OTKa3a He
NpeRyCMOTPeHb! (elepanbHbIMU 3aKOHAMU W NPHHATHIMH B COOTBETCTBHUH C HMMMU
MHBIMH HOPMAaTMBHBIMM NpPaBOBbIMU akTamu Poccuiickoit ®enepanuu, 3aKkoHAMHU H
UHBIMU HOPMAaTUBHBIMUA  IPABOBLIMU aKTaMu Pecnnybnuku  Tarapcran,
MYHUUHMNANbHBIMA  [IPAaBOBBIMU ~ aKkTaMu. B ykasaHHOM ciydae mocypebHoe
(BHECyneOHOE) OOXalloBaHMe 3asBUTENEM pelleHuH U * nefcTBuii (Oe3meiicTBus)
MHOTOQYHKIHMOHATIBHOTO ~ IIeHTpa, paboTHWKA MHOTO(YHKLHOHANBHOTO LeHTpa
BO3MOXXHO B Clly4ae, eClIi Ha MHOrOQYHKLHOHAIBHBIM IEHTp, PELIeHUs U IeHCTBUS
(Ge3neiicTBrE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKeHA “DYHKLHS IO IPENOCTABIEHHIO
COOTBETCTBYIOIUMX MYHHLHMNANBHbIX yCIyr B IIOJHOM O0BeMe B MOpPSIKe,
OnpeeseHHOM 4acThio 1.3 cratbu 16 @enepanbHoro 3axona Ne 210-03;

6) 3aTpebOBaHME ¢ 3aABUTENs NPU MPEAOCTABIEHWM MYHHUIMIANBHON YCIyrH
MaTel, HE MPEAyCMOTPEHHOM HOPMATHUBHBIMU IIPABOBBIMU AaKTaMH Poccuiickoi
OQezepauyy, HOPMAaTUBHBIMU  [1PABOBBIMU  aKTaMM - PecryGiuku TartapcraHs,
MYHULUNAIBHBIMU TIPABOBBIMH aKTAMU;

7) oTKa3 opraHa, NPeJOCTaBIISIOLIEr0 MyHUUMNATIBHYIO YCIYTY, HOKHOCTHOTO
JrUa opraHa, NpefoCTaBIISIOUIEr0 MyHULMNANABHYIO YCIyTy, MHOTO()YHKIHOHAIEHOTO



LeHTpa, pabOTHHKA MHOTOQYHKIIMOHANBHOTO LIEHTPa, OPraHU3aIMi, MPeTyCMOTPEHHBIX
yacTeio 1.1 crareu 16 ®enmepansroro 3axona Ne 210-®3, wnu ux pabOTHUKOB B
MCTIPABICHUM AOIYIIEHHBIX UMM OIEYaTOK U OLIMGOK B BBIAAHHBIX B pe3ynbrare
NPENOCTABNEHUS = MyHULMTAIBHOMN YyCIyrw  JOKyMeHTax Jubo  HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKMX WcrpaBieHud. B ykaszanHoM ciydae pnocyne6Hoe
(B‘Hecyne@HOe) oba/loBaHWe 3asBUTENEeM pelIeHWH U aeiicTBuii (Ge3meiicTBUs)
MHOTOQYHKIIMOHAIFHOTO  LEHTPa, pabOTHUKA MHOrO(YHKLHOHAIBHOTO LeHTpa
BO3MOXHO B CITyyae, €Clii Ha MHOroyHKIMOHANBHbIH LEHTp, pelleHds W AeiCTBUS
(GesnelicTBre) KOTOPOTo 06XKamlyiOTCs, BO3TOXKeHA (YHKIMS MO MPEJOCTABIEHHUIO
COOTBETCTBYIOIIMX ~MYHHIWIAIBHLIX YCIYr B TOJHOM O0ObeMe B MOPSKE,
OTpeJeNICHHOM 4acThio 1.3 crateu 16 DenepansHoro 3akona Ne 210-03;

8) HapylleHHWe CpOKa MWIM [OpSAKA BbIJAaYM JOKYMEHTOB II0 pE3YJIbTaTaM
IPEeIOCTAaBIEHUS] MyHULIUTATBHOR Y CIYIH;

9) IpUOCTaHOBNEHNE MPEAOCTABIEHHS MyHULMNANBHON YCIYTH, eClIi OCHOBAHHS
NPUOCTAHOBJIEHUS HE INPEAyCMOTpeHbl (eepalbHbIMU 3aKOHAMH W NPUHATHIMU B
COOTBETCTBUM C HHMHU HHBIMU HOPMATHUBHBIMHU TPAaBOBBEIMHM aKTaMU Poccuiickoii
Oeneparny, 3aKOHAMM M WHBIMM HODMATHBHBIMH TNPABOBBIMU aKTaMH Pecry6iuku
TarapcraH, MyHHIMNIATBHBIMU IPAaBOBBIME aKTaMu. B yKa3aHHOM ciydae nocyneGHOe
(BHECyneOHOe) OOXaloBaHWE 3asBUTEEM pELIeHHH U JeicTBHi (6e3nmeticTBus)
MHOTOQYHKLHOHANBHOTO  HEHTpa, pabOTHHKA MHOTOGYHKIMOHAIBHOIO  LEHTpA
BO3MOXXHO B Clly4yae, €CJId Ha MHOrOQYHKLUOHANbHBINA IEHTp, PElIeHUs U AeHCTBUS
(be3zmeiicTBHE) KOTOPOro 0GXKamyioTcs, BO3NOXKeHa (GYHKLIHS 110 MPEIOCTaBIEHHMIO
COOTBETCTBYIOIMX ~ MYHMLMIIAIBHBIX YCIYT B IOJHOM OOBEME B MOPSJKE,
onpeaeseHHOM 4acThio 1.3 ctatbu 16 DenepanpHoro 3akona Ne 210-D3.

+ 10) tpebGoBanve y 3asgBHTeNs NpPH MPEJOCTABIEHWM MyHUIUMATEHON YCIYrH
JOKYMEHTOB WM MH(QOPMAalUH, OTCYTCTBHE U (WJIH) HENOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIUCh IIPU MEPBOHAYAIBLHOM OTKa3€ B MIPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
NPENOCTABICHUS] MYHHULIUIIAIBHOW YCIIyrH, TUOO B NPENOCTABIEHUU MYHMLUIATIbHON
YCIIYTH, 32 UCKJIIOUYEHHUEM CIIy4aeB, NPedyCMOTPEHHBIX MyHKTOM 4 yacTd 1 cratbu 7
®enepansHoro 3akona Ne 210-03. B ykasanHOM ciydae nocyae6Hoe (BHecymeGHOe)
obxanoBaHue 3asiBUTEJIEM pelIeHu u JNeUCTBUl (6e3neiicTBus)
MHOTOQYHKIHOHAIBHOTO  LIEHTPa, pabOTHHKA MHOrO(YHKIHOHAIEHOTO —LEHTpa
BO3MOXHO B Cily4dae, €CliM Ha MHOMOQYHKLUHOHAJIBHBINA [EHTP, PEUIEHUS U JeHCTBUS
(Oe3rneiicTBrE) KOTOPOrO OOXKANYIOTCS, BO3NOKEHA (YHKIMS I10 MPEIOCTABIEHHUIO
COOTBETCTBYIOIMX ~MYHHIHIAIBHbIX YCIYT B IOJHOM OOBEME B MOpSIKE,
onpeneseHHoOM 4acThro 1.3 crateu 16 @enepansroro 3akona Ne 210-03.

5.2. XKamnoba momaeTcs B INUCBMEHHOH (GopMe Ha OyMaXHOM HOCHTENE, B
3MEKTPOHHOM (dopme B oOprad, NpeJOCTABISIOMWKNA MYyHUIMNATBHYIO —YCIyTY,
MHOTO(YHKIMOHATBHBIA LEHTP 100 B COOTBETCTBYIOLIMH OPraH ToCyAapCTBEHHOM
BIIACTH, SIBISIOLIMMCSA y4YpEeNuTeNeM MHOTO(YHKUIHOHANBHOIO ILEeHTpa (mamee -
YYpeIUTeNlb  MHOTOQYHKUMOHANBHOTO — LEHTpa), a Takke B OpraHM3alluy,
MpelyCMOTpeHHbIe YacThio 1.1 cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3. Kano6s!
Ha peIleHMs U JAelcTBHUs (Oe3nelicTBHe) pYKOBOAMTENS OpraHa, IPefoCTABISIOLIEro
MYHULUIIANBHYIO YCIYTY, MOMAIOTCs B BBILECTOSIIMI opraH (IpH ero HaIU4KK) 1160 B
ClIy4ae €ro OTCYTCTBUSI PacCMaTPUBAIOTCSA HENOCPEICTBEHHO PYKOBOIWTEJEM OpraHa,
NPENOCTABIIAIOIICTO MYyHHLIUNANbHYO ycayry. JKamoOwsl Ha perlieHus W AeHcTBUS



(besneiicTre) paboOTHUKA MHOTO(YHKLIMOHATBHOTO [EHTPa [OLAr0TCS PYKOBOAUTEITIO
3TOr0  MHOTOQYHKLMOHANBHOTO HeHTpa. JKamoGsl Ha pelleHuss M eWCTBHS
(Ge3neiicTBre) -+ MHOrO(GYHKUHOHAILHOTO LIeHTpa MOJIal0TCs YUPEIUTENIO
"MHor_,ocbyHKuuoHanBHoro [E€HTpa WM JOJKHOCTHOMY JIMLY, YIOJTHOMOYEHHOMY
HOPMATUBHBIM IPaBOBBIM AKTOM PecniyOnuku Tarapcran. JKano6el Ha perieHus u
nevictys (OesneiicTBue) pabOTHHKOB OpraHM3auui, MPeLyCMOTPEHHBIX YacTbio 1.1
crated *16 ®@enepanbHoro 3akona Ne 210-®3, mogarorcs PYKOBOIUTEIISIM 3THX
OpraHu3alui.

Kanoba na pemenus u neiicteus (6e3meiicTBre) opraHa, IIpeIOCTaBISIOLIETO
MYHULMNANBHYIO  YCIyTry, JO/JUKHOCTHOrO JIML@ OpraHa, MpeAoCTaBISIOILEro
MYHMIMNANBHYIO  yCIYTy, MYHHMLHIIAIBHOIO CIyXKallero, pPyKOBOAHWTENsS OpraHa,
NIPEAIOCTaB/IIOIET0 MYHHLMIIATBHYIO YCIYTy, MOXKET ObITh HalpaBjieHa II0 Io4Te,
4epe3  MHOTOQYHKUMOHAJBHBIM I[€HTP, C HCHIOIb30BAHUEM MHPOPMaLHOHHO-
TCJICKOMMYHUKAllUOHHOH ~ ceTh  «MHTepHeT», oduumMansHoro caiira opraHa,
NpENOCTABNSIOMEr0  MyHULUNAIbHYHO  ycuyry, EngudHoro  moprana  am6o
Pecrybnnkarckoro noprana, nHQOPMaUMOHHON CHCTEMBI OCYLEGHOTO o0xanoBaHus,
a TaKoKe MOXKeT OBITh [PUHSATA MPH THYHOM IpHeMe 3asBuTens. JKanoba Ha peleHus 1
NelCTBUs (be3neiicTBue) MHOTO(QYHKIHOHAIBHOIO LIEHTpa, paboTHuKa
MHOTOQYHKLMOHATBHOTO — LIGHTPA MOXET OBITh  HAmpaBleHa o mnoure, ¢
MCIIOJIb30BaHUEM  MH(POPMALUOHHO-TENEKOMMYHHUKALUOHHON  CeTH «MHTepHeTY,
ohULMATBHOIO caliTa MHOTO(QYHKLUMOHAILHOIO LeHTpa, EauHOro noprana nubo
Pecrybinkasnckoro noprana, nHGOPMALMOHHON CHCTEMBI JOCYNEGHOTO o0xanoBaHus,
a TaKoKe MOXXET OBbITh NPHMHSTA MPH JTMYHOM IpUeMe 3asiBuTens. JKanoba Ha peleHus u
nercTBusl (Oe3nelcTBHE) OpraHM3alMi, MpefyCMOTPEHHBbIX 4acThio 1.1 crate 16
OenepainpHoro 3akona Ne 210-®3, a Takke ux paGOTHHKOB MOXKET OBITH HalpaBiieHa
MO MO4YTe, C HCHOIb30BAHUEM HMH(POPMALUOHHO-TEIEKOMMYHHUKAIIMOHHON —CeTH
«VHTepHeT», ODMUMANBHBIX CANWTOB 3THX OpraHM3aluii, EmuHOrO noprana Jubo
Pecrybikanckoro noprama, a Takke MOKET ObITh MPHHATA MPH JAYHOM npreme
3asIBUTEJIS.

5.3. XKanoba nomkHa comepKaTh:

1) HauMeHOBaHHe OpraHa, IMpeJOCTABISIOIIErO MyHULMIIAIBHYIO YCIYTY,
AOJDKHOCTHOTO JiMI@ OpraHa, Mpe/OCTaBIAIOMIEro MYHHLIMNAIBHYIO YCIyry, JIH00
MYHHUIHUIATBHOTO CTyXaIlero, MHOro(QyHKIHOHAIBHOIO LEHTPA, Ero PyKOBOIUTENS U
(uni)  paboTHMKA, OpraHM3aUMii, NpeIyCMOTPEHHBIX uYacThio 1.1 crathu 16
@enepanpHoro 3akoHa Ne 210-D3, ux pykoBonuTteneii u (u11) paGOTHUKOB, PEIEHHUS U
neicTBust (0e3a€eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) damunuro, uMs, 0T4ecTBO (MOCIEIHEe - IIPU HAJIMYKM), CBEIECHHUSI O MECTe
JKUTENBCTBA 3asBUTENS - (DU3UUECKOro JKIA JTUOO HAMMEHOBAHUE, CBENEHUS O MeCTe
HaXOXICHUsI 3asBUTENSA - FOPUIMYECKOTO JIMLA, a TaKXKe HOMep (HOMepa) KOHTAKTHOTO
TeneoHa, anpec (aapeca) SIEKTPOHHON MOYTH! (IPH HATHYHH) U IOYTOBbIH azapec, 1o
KOTOPBIM JIOJKEH OBITh HAaNpaBlieH OTBET 3asBUTEITIO;

3) cBeneHust o6 oGKalyeMbIX PEHISHUSIX U JEHCTBHAX (6e3neticTBuM) opraua,
[pENIOCTABIISIOMEr0  MYHMIMNANbHYIO — YCJIyry, JOJDKHOCTHOTO /M@  Oprasa,
NPEOCTABISIIOWIEr0 MyHULIHUIANBHYIO YCIYTy, JH00 MyHHULHIIANBHOTO CIIy>Kallero,
MHOTOQYHKUMOHAJBHOTO ~ LIEHTPa, pabOTHHKA MHOIOGMYHKIHOHAIEHOTO LIEHTpa,



OpraHu3aluH, IPexyCMOTPeHHBIX uacThio 1.1 cTathu 16 ®enepanproro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBoMBI, HA OCHOBAHMM KOTOPBIX 3asBUTENh He COTTACEH C pelleHueM u
neficTBreM (6esneiicTBieM) oprana, PEIOCTABIIAIOIEr0 MYHHLUHUIANBHYIO YCIyTY,
JOJDKHOCTHOTO JIML}Aa OpraHa, Mpe10CTaBlsIOUIero MYHHLHUIAIBHYIO YCIyry, nu6o
MYyHHULHMIAIBHOTO  CIYXKallero,  MHOrO(QYHKIHMOHAJIBHOTO  LEHTpa, paboTHHKA
MHOFOd)yHKHHOHaHBHOFO LEeHTpa, OpraHu3alii, IpeayCMOTPEeHHBIX YacThio 1.1 craTeu
16 ®enepansHoro 3akona Ne 210-®3, ux pabOTHUKOB. 3asBUTEEM MOTYT OBITh
NPEACTaBJICHbl NOKYMEHTBI (IIPM HaJIM4YMM), MOATBEPXKIAIOIIME IOBOIBI 3asiBUTEINS,
100 KX KOIUU.

5.4. HocrynuBuias xanoba MoIeXUT PeruCTPALMU B CPOK He Mo3Hee paboyero
JHSI, CJIEYIOLLETO 3a THEM TOCTYILIEHUS.

5.5. JKanoba, moctynuBmIas B OpraH, NPeJOCTABISIONINN MyHHIUTATBHYO
YCIYTy, MHOTO(QYHKUMOHAJBHBIH LEHTP, YUYPEAUTENO MHOro(MyHKIHOHAIBHOTO
HEeHTPa, B OpraHu3allly, NpenycMoTpeHHble 4acTeto 1.1 cratbu 16 DenepansHOro
3akoHa No 210-03, nubo BblmecTosIMK opran (MPU €ro HalUu4yMH), MOMIEHKHT
PacCMOTPEHHIO B TE€YCHME MATHANALATH pabodux JHEH co JHS ee PerucTpauuy, a B
cilydae O0XKalloBaHWs OTKa3a OpraHa, NPENOCTABISIOLIEr0 MYyHUIMNAIBHYIO YCIYTY,
MHOTO(YHKIMOHAIBHOTO LEHTPa, OPraHu3al|if, IIpeayCMOTPEHHbIX YacTbio 1.1 craTbu
16 @enepansroro zakona Ne 210-03, B mpueme TOKYMEHTOB Y 3asBHTENS JHOO B
UCTIPABJICHUU JONMYLICHHBIX OINEYaTOK M OWMOOK HIM B Ccilaydae OOXKAJIOBaHMS
HapyIIEHHUs YCTAaHOBJICHHOIO CpPOKa TAaKWUX HMCIPABIEHUH - B TEYEHHE IATH Pabouux
JHEN CO IHS €€ PeruCTpalty.

5.6. Ilo pesynbraTam paccMOTpeHUs KaloObl IPUHUMAETCS OJHO U3 CleIYIOIUX
peLIeHNN:

1) xanoba ynoBneTBopsercs, B TOM 4ucie B (OpMe OTMEHBI MPHHATOrO
pelIeHys, UCIIPaBICHUs TOIMYIEHHbIX ONeYaTOK U OIIMOOK B BBIJIAHHBLIX B PE3ylbTaTe
NPENOCTAaBICHUS MYHUIMNANBHON yCIYyTM JOKYMEHTax, BO3BpaTa 3asBHTEIO
ACHEXKHBIX CPEACTB, B3MMaHWE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHLIMU
NpaBOBBIMM akTamu Poccuiickoil dDenepanyy, HOPMATUBHBIMM IIPABOBBIMU aKTaMU
Pecriy6muky TatapcTan, MyHUIIUTIA I bHBIMHI [TPABOBBIMU AKTAMU;

2) B YIOBIETBOPEHUH Kalo0bl OTKa3bIBAETCS.

He mosnHee nHs, clemyromlero 3a JHEM MPUHATUS pPEIIEHMS, YKA3aHHOTO B
HACTOSILEM IyHKTE, 3asBUTENII0O B MUCBMEHHOW (opMe M 10 KEJaHWIO 3asBUTENS B
SJIEKTPOHHOW  (OpMe HamnpaBiseTcss MOTHBHPOBAHHBIA OTBET O pe3ysibTaTax
PacCMOTpPEHUS Kaa0O0Bbl.

5.7. B cnyyae npusHaHUs xajo0bl MOJJIEXKAIUEH YIOBIETBOPEHUIO B OTBETE
3asABUTENIO O pe3yNbTaTaX pacCMOTPEHHMS HKaloObl JaeTcst MHpOpMAaIus O JeHCTBUSX,
OCYWIECTBIAEMBIX ~ OPraHOM,  MPENOCTABISIOIIUM  MYHHLUMIAIBHYIO  YCIYIY,
MHOTrOGyHKIMOHATBHBIM LIEHTPOM J100 Opranusanueil, npeaycMOTPeHHOM 4acThio 1.1
cratbu 16 OenepanbHoro 3akona Ne 210-D3, B esix HE3aMeLTUTENLHOIO YCTPAHESHHUSI
BBISBJIEHHBIX HAPYIIEHHH NP OKa3aHWU MyHULUMATLHON YCIYTH, a TAK)Ke IPHHOCSTCS
U3BHHEHHS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCsd WHGOPMAIIHS O JalbHEHINX
JSHUCTBUSX, KOTOpbIE HEOOXOAMMO COBEPLINTH 3asBUTENIO B LENAX MOMyUeHUs
MYHHUUHIAIBHOU YCIIYTH.



5.8.B cnyqae NPU3HAHUSA KaJoObl He MOAJEXKAlleil yIOBIETBOPEHHIO B OTBETE
SAABUTEIIO O pe3ylbTaTaX pacCMOTPEHHMs JKanoObl [AOTCS apryMeHTUPOBAHHBIE
pa3bsACHEHUS O NPUYIMHAX MPUHATOrO PELIEHUs, a TakkKe MHGOPMAIHS O MOPSIKE
' 007KaJ10BaHUS NPHUHSITOrO PELIeHMSI.

5.9. B cilyyae ycTaHOBIIEHHMs B XOJIe MM IO Pe3yJIbTaTaM PaccMOTPEHHUS KaTOObI
PU3HAKOB  COCTaBa aAIMMHUCTPaTUBHOTO TNpPaBOHAPYIUCHWs WM [PECTYILICHHUS
JOJDKHOCTHOE JIMIO, PaGOTHUK, Ha/leleHHbIe TTOMHOMOYHAME T10 PacCMOTPEHHIO XKajo0,
HE3aMEIIUTE/IPHO HANPABIIAIOT UMEIOLIMECs MaTePHaIbl B OPraHbl IIPOKYPaTyphL.



[Tpunoxenue No 1

K AIMUHUCTPATUBHOMY
perjamMeHTy peIoCTaBIeHUS
MYHULUIAIBHOW YCIYTH 0 BhIaue
CIIPaBKH (BBITTUCKH )

®opma

(Bnank oprana, npeaoCTaBSIOLEr0 MyHHLMIATILHYIO YCIYTY)

JlomkHocTHoe nuuo (PHUO)

CIIPABKA

CBenieH1510031eKTPOHHOW MO AMKCH

(NoANKCh YMOTHOMOYEHHOTO JOJHKHOCTHOTO ML
opraHa)



[Ipunoxenue Ne 2
: K AIMHUHUCTPATHBHOMY
¥ periaMeHTy MpenoCTaBIeHUs
MYHHUIMINIATBHOMN YCIYTH IO Bbla4e
" . CIIPaBKH (BBIITMCKH)

®opma

(bnaHk opraHa, Npe10CTaBAIOLLEr0 MYHULHUNATbHYIO YCIYTY)

Komy:

KonTakTHbIE JaHHBIC!

[IpencraBuTens:

KonTaxkTHbIE JAaHHBIC IPEACTABUTECIIA:

PELLIEHUME
00 OTKa3e B MPeJOCTaBIeHUN MyHHUIIMTIAIBHON YCITyTH
10 Bbl/1aye CIPaBKU (BBITTUCKH )
oT Ne

+  Paccmortpes Bamwe 3asBienue ot Ne u
pujiaraeMble K HeMy IOKYMEHTBHI, YIIOJTHOMOYEHHbBIM OpraHoMm
NPUHATO pelieHure 00 0TKase B BblAaue
CIIPaBKH (BBIIKMCKH) O CIENYIOUIEMY OCHOBaHHIO:

JlononuuTenbHast UHGOpMaLus:

CBeieHUA00IEKTPOHHO IO IMUCH

JHomxHoctHoe nuuo (PHUO)

(MoANMMCh YNOJIHOMOUYEHHOTO NOPKHOCTHOTO JIHLA
opraHa)



[Tpunoxenue Ne 3
: K AIMUHUCTPaTUBHOMY
peryiaMeHTy MpenoCTaBICHHUS
MYHULIMIIAJIBHOM YCIIYTH IO Bbllayue
' : CIIPaBKHU (BBIMUCKH )
' ®opma

(bnaHk oprana, NpeoCTaBSIOLEro MyHUIHIIATLHY (0 YCAYTY)

Komy:

KonTtakTHBIE JaHHBIC!

IIpencraBurens:

KonTakTHBIE HaHHBIE NPEACTaBUTEIIA:

PEILIEHUE
06 OTKa3€ B npuemMe JOKYMCHTOB, H€O6XOI[I/IMBIX IJIs1 I’IpeIIOCTaBJIeHI/IH
MYHHUIUIIATBEHON YCIYTH 110 BblAA4€ CIPABKU (BBIMUCKH)
oT No

PaccmoTpes Bame 3asiBienue ot Ne u
npUIaraeMeie K HemMy JIOKYMEHTBHI, YIIOJITHOMOYEHHBIM OpraHoM
NPUHATO pelleHue o0 oOTKaze B
NpHeMe TOKYMEHTOB, HEOOXOAMMBIX 1JIsl MPEAOCTaBICHUsI MyHHUIMITAIBHOM YCIyrH Mo
BBIJIa4€ CIPABKH (BBIIUCKHU) 110 CIIE1YFOLIMM OCHOBAHUSIM:

1.
2.

PazpsicHeHMe NpUYMH OTKa3a:

JononHuTtensHast UHGOPMAITHS:

Bel BripaBe MOBTOpPHO 00paTHThCS B YMOJHOMOYEHHBINM OpraH C 3asBIEHHEM O
NPeOCTaBIEHUH YCIIYTH N10CTIe yCTPAHEHUS YKa3aHHBIX HAPYIIEHUH.

JIaHHBIH OTKa3 MOXeT ObiTh OOKaloOBaH B JOCYAEOHOM TIOpPSAKE MyTeM
HarpaBJIeH}sl )Kalo0bl B yIIOJTHOMOUEHHBIM OpraH, a Tak)ke B Cy1eOHOM MOPSIIKE.

CaeneHnsi0031eKTPOHHO MO ANHCH

JHomxHocTHOoe nuio (OHUO)

(moanuch YNoJHOMOUYEHHOTO 10JDKHOCTHOTO Jila
opraHa)



ITpunoxenue Ne 4
K AIMUHUCTPAaTUBHOMY
v o pErIaMeHTy MpeaoCTaBlIeHHS
MYHHLIMIIAJIBHON yCITyTH IO BbIaaue
" . CIIPaBKH (BBITUCKH )

®opma

B
(HauMeHOBaHWE OpraHa MECTHOTO CaMOypaBJeHNUs )

oT

(bamunus, ¥Ms, OTUECTBO, NACTIOPTHBIE JAHHbIE, PETUCTPALIMIO
0 MECTY KUTEJIbCTBA, ANPEC JIEKTPOHHOH NMOUTHI, TesiedoH)

3ASBJIEHME
0 BBIJIa4€ CIPaBKHU (BBITTUCKH )

Ipowy Bac BbinaTh cripaBKy (BBITUCKY)
(ykazaTb BUI CIIPaBKHU)

K 3asBneHuIo npunararoTcs:

Pe3yHBTaT peaoCTaBICHN A MyHHHHHaHbHOﬁ YCIyru, npouty nmpeaoCcTaBuTh:

DB nuuHbI KabuneT IlopTana rocynapCTBEHHBIX M MYHHLHMNAIBHBIX yCIYT
Pecny6nuku Tarapcran;

l:IB MHOTO(QYHKLMOHAIBHOM LIEHTPe MPENOCTABIEHUsS TOCYAAPCTBEHHBIX H
MYHUUHUNaIbHBIX yenyT PecnyOnuku Tatapcran;

D B Opcane.

(nara) ('nommcr:) (®.1.0.)



[Ipunoxenue Ne 5
K AIMUHUCTPATUBHOMY
: perjaMeHTy MperloCTaBIeHUS
¥ MYHULUIIAJIBHOMN YCIYTHY 110 BblAaue
CIIpaBKU (BBITUCKH)

PykoBogurento
HcnonuutenbHOTO KOMUTETA

O

3ASBJIEHUE

00 HCTIpaBICHUU TEXHHUYECKOM OIUOKH

Coobwaro 00 omubKe, HOMYICHHONW MPU OKA3aHUM MYHULMUIIANILHON YCIYIH 110
BbIIa4ye CMPABKU (BBIMTUCKH).
3anucaHo:

HpaBI/IHBHBIe CBCICHUA:

Ilpomy wucmpaBuTe  [OMyLLEHHYIO TEXHUYECKYH) OMIMOKY W BHECTH
COOTBETCTBYIOIIIME  M3MEHEHWs B  JOKYMEHT,  SBISIOMUNACA  PE3YJIbTAaTOM
MYHULIANIAIBHON YCITyTH.

+ Ilpunararo cienyrouie 10KyMeHTHI:

1

2.

B ciyuae npuHATHS pemieHus 00 OTKIOHEHHM 3asiBieHHs 00 HUCIPaBIEHUH
TEXHUYECKON OUIMOKH MPOITY HAMPABUTH TAKOE PELIIEHUE:

MOCPENCTBOM OTIIPABIIEHHS 3JEKTPOHHOIO TOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHOMN KONMUU Ha OyMa)KHOM HOCHUTEJIE MTOUYTOBBIM OTIIPABIEHUEM I10
aapecy:

Hacrosmmm nonTeepkiaro: cBeAeHUs], BKIIFOUEHHBIE B 3asBJIE€HKME, OTHOCSLIMECS K
MOE JIMYHOCTM M MPEACTABISIEMOMY MHOKO JIMIy, a TAaKKe BHECEHHbLIE MHOK HUXKE,
JOCTOBEPHBL.  JIOKyMEHTBl  (KOMHMK  JOKYMEHTOB), TNPHIOKEHHBIE K  3asBJICHMIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAHOBJIEHHBIM  3aKOHOAATENLCTBOM  PoccHiCKOId
®enepanny, Ha MOMEHT MPEICTABIECHUS 3asBJIEHUsS] 3TH JOKYMEHTHI JEHCTBUTENbHbl U
COJZIEPIKaT TOCTOBEPHBIE CBEICHYS. ’

(nara) (noanuce) (®.1.0.)



