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WernonHuTe bHbIA KomureT CTapOTHMOMKHHCKOTO CeNbCKOro MOCETICHU

/

MocTaHoBneHwe
Ne 5 ot 21 mapTta 2022 roga

06 yTBEepXAeHUN aAMWHUCTPATUBHOIO
pernameHTa npeAocTaBneHus
MYHULMNANLHON ycnyru no Bblgaie
cripaBkun (BBINKCKH)

B uensix peanusauuy degepanbHoro aakoHa oT 27 wons 2010r. Ne210-$3 « O6 opraHusauuu
npegocTasneHna rocyAapcTBeHHbIX U MyHULMNanbHeIX ycnyr» ¥ B COOTBETCTBUU C
depepanbHbiM 3aKOHOM OT 6 okTsiGps 2003r. Ne131- ®3 «OB6 06LMX NPUHLMNAx opraHusaunm
'MECTHOrO camoynpaeneHua B Poccuiickoin  ®egepauund, CnonHUTENbHbIA  KOMUTET
CTapOTUMOLLKNHCKOTO  CEMNbCKOro nocenexuns AkcybaeBcKoro MyHMLMNANLHOTO  PaioHa
Pecnybnukn TaTtapctaH MOCTAHOBNAET:

1. YTeepauWTb npunaraembii ALMVHWCTPATUBHBIA  PErnamMeHT npeacTaBneHna
MyHuuunansHOW! yenyri no Bblaaye cnpaeku (BbINWUCKN)

2. MpusHaTb yTPaTMBLUMM CUANY nNpunNoXeHwe Ne3 «AZLMWHUCTPATUBHBIA pernameHt
npefocTaBneHuns MyHWLMNanbHON ycnyru no BblAaye Crpasku (BBINWUCKW) yTBEPXKASHHbIA
nocTaHosnexnem McrnonHuTensHoro xomuTeTa CTapOTUMOLLKMHCKOrO Cenbekoro noceneHns
AkcyBaeBcKoro MyHULMNansHoTo paitoHa Pecnybnuku Tatapctad Ne12 ot 24.12.2018 1.

3. OnybnukoeaTe HAacToOsLLEe NoCTaHOBMEHWE Ha OduuMansHoM noprane npasoBovt
uHchopmauun  Pecnydnuku TatapctaH B MchopmaumouHo-TeneKommyHuKaumHHoiﬁ ceTtu
"WIHTepHeT" No agpecy: http:/pravo.tatarstan.ru u WHOPMALMOHHBIX CTEHAAX noceneHus.

- 4, KoHTponb 3@ WCMONMHEHWEM HACTOSILLEro MOCTAHOBMEHNS BOINOXWTL  HA
samecTuTens  pykosogutens  McnonHUTENLHOMO komuTeTa CTapOTUMOLLKUHCKOrO
cenbckoro nocenexns AkcybaeBCcKoro MyHul unanbHoro painoHa.

PykosoauTenb MICnONHUTENBHOIO ,kaMuTéTé.- i

CTapOTUMOLLKNHCKOTO CeNbCKOro nocenexs . MN.A.Myneesa




YTeepxaeH

nocTaHosneHuem VIcmonHuTensLHoOro
komuTeTa CTapOTMMOLLUKWHCKOMO
cenbcKoro nocenenus AkcybaeBcKoro
MyHULMNanbHOro panoHa
Pecnybnukn TaTtapcTtaH

oT «21» mapTa 2022 r. Ne5

AOMWHNCTPATUBHBLIW pernameHT
npeaocTaBneHus MYHULMNanbHOW YCNyru No BbiAa4e Cnpasku (BLINUCKK)

1. O6wme NonoXeHUs
1.1. TpeameT perynuposanuns agMUHUCTPATUBHOTO pernameHTa

HacToawmit aAMUHUCTPATUBHLIA pernameHT npegocTaeneHns Myﬁmunnaanoﬁ ycnyru
(nanee — aAMUHUCTPATUBHBIA pernameHT) ycraHaBnuBaeT CTaHAapT W nopAAoK
npeaocTaBneHns MyHUUMMAneEHOW ycrnyru no  BblAade cnpaekn (Bbinucku)(panee -
MyHUUMManbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Nuamu, UMeLLMMI NPaBo Ha nonyyeHne MYyHULMNAnNsHOW ycryry, ABNSOTCA
cuanyeckue nuua (nanee — 3anBuTenNb).

1.2.2. C 3assnexuem Bnpaee obpatutbca NpeAcTasuTENb 3afBUTENS, ASUCTBYIOLUA
Ha OCHOBaHWM AOKYMEHTa, YAOCTOBEPAIOLEro ero nonHoMoHns (nanee — npeacTaBUTENDb
3asBUTENRA).

1.3. Mopanok uHopMMpoBaHUs 0 NPeAcCTaBNEHUN MYHULUUNANbHON yCnyru

13.1. WHdopmauus © nopagke nNpeAocTaBneHns MyHULMNAnbLHOU  ycnyrv
pa3meLlaeTcs:

1) Ha WHDOPMALMOHHbBIX CTEHAAX, cofepXaliux BusyanbHylo W TEKCTOBYIO
wHcbopmauuiwo 0 MyHULMNanbHOW  ycnyre, — pacnonoXeHHbLIX B  NOMELEHUAX
MHOTOMYHKLMOHANbHBIX LEHTPOB NpeAoCTaBneHus rocyAapCTBEHHbIX M MyHUUMNANbHBIX
ycnyr.

2) Ha oduymansHoOM canTe MyHUUUNanbHOro paiioHa B WH(HOPMALIMOHHO-
TernekoMMyHWKaLMOHHO! ceTn «UHTepHeT» (https://Www. Aksubaevo. tatarstan.ru);

3) Ha MopTane rocyAapcTBEHHBIX W MyHALMNAnNbHbIX yenyr Pecny6bnuku TatapcTtaH
(https:ﬂuslugi.tatarstan.ru) (nanee - PecnyGnukaHcKui nopTtan),

4) Ha EgvHom nopTarne rocyAapCcTBeHHbIX U MyHALMNANbHbIX YCnyr (cbyHkumiA) (hitps://
www.gosuslugi.ru) (aanee — EauHbIA nopTan),

5) B rocyaapcTBeHHOW WHGOPMALIMOHHOK cucteme «PeecTp rocyAapCTBEHHbBIX W
‘MYHULUMNANbHbLIX YCryr Pecnybnukn TatapcTaH» (http://frgu.tatar.ru) (panee — PeecTtp
rocyAapCTBEHHbIX U MyHULMNANbHbIX ycnyr).

1.3.2. KoHcynbTuposaHue no BOMpocam npeaocTaBneHns MyHULMNansHOW ycrnyru
OCyLLUeCTBNAETCA:

1) B MHOrodyHKUMOHanbHbIX LEHTpax npeaocTasneHus rocyAapCTBeHHbIX n
MyHWLMNanbHbIX YCNyr NpyU yCTHOM o6palLeHum - MYHO Unu no TenedoHy,

2) B MHTEpaKTUBHOW hopme PecnyGnukaHckoro noptana,

3) B YNONHOMOYEHHOM Ha MpPeAoCTaBNeHUE ycnyrn opraHe — WCNONHUTENEHOM
komuTeTe CTapOTUMOLLKUHCKOrO CenbCKoro nocenexus(nanee — OpraH):



npw yCTHOM obpatleHun - AVYHO UnK No TenedoHy:;

npu NUCbMEeHHOM (B TOM yucne B hopme 3N1eKTPOHHOrO fokymeHTa) obpalleHuy — Ha
6ymMaXKHOM HocuTene no noyTe, B ANEKTPOHHOW popme no 3MEeKTPOHHOWN NOYTE.

1.3.3. UHhopmauma Ha EpuHom nopTane, PecnybnukaHckom noprtane 0 nopsake w
cpokax npegocTasneHna MyHULMNanbHOW ycnyrm Ha OCHOBaHWUW CBEASHWIA, COAEPXALLUMXCA
B Peectpe rocyaapCTBEHHbIX W MyHULMNanbHbIX  yCnyr, npeAocTaBnAeTCs 3aABUTENIO
pecnnaTHO.

[ocTyn k uHdopmauim o cpokax 1 nopsake npepocTaBneHus MYHWLMNANbHON ycnyri
ocyLlecTBNAETCA 6e3 BbLINONHEHUSA 3aABUTENEM Kakux-nubo TpeboBaHui, B TOM YuCne tes
MCNOMNb30BaHUA NPOrpammHoro ofecneyeHusi, YCTaHOBKa KOTOPOro Ha TEeXHU4Yeckue
cpeacTea 3asBUTENA TpebyeT 3aKNOYEHNH AIVLUEH3VOHHOTO U UHOTO cornaweHus C
npaeoobnaparenem nporpammHoro obecneyeHus, npegycmaTpuBatoLLero B3MMaHue nnaTtol,
perucTpauuio  unu asTopu3auuio 3asBuTens Win npegocTasneHve UM nepcoHanbHbIX
LaHHbIX.

1.3.4. MNpu obpalleHnn 3asBUTENA AWYHO WNM no TenedoHy B COOTBETCTBUU C
nocTynusLwmMm obpallieHnem npeAocTaBnAeTCs UHOpMaLUnA:

1) o mecTe HaxXoXAeHuA MHOrodyHKLIMOHANBLHOTO LUeHTpa NpeAocTaBneHns
rocyfAapCTBEHHbIX Y MyHULUMnanbHbIX yenyr, Oprana (agpec, rpacwk padoTsl, cnpaBoYHble
TenedoHbl),

2) onopsAke npeaocTaBneHuns MyHULMNanbHOW yCnyru, cnocobax v cpokax noaaqu
3aABnNeHni;

' 3) o karteropvax rpaxaaH, KOTOpbIM MPEAoCTaBNAETCH MyHuLMnansHas ycnyra, o
HOpMaTUBHbIX NPaBOBbIX aKTax, perynvpytoLmx sonpocs! npefocTaBnexHus MyHWLMNansHOM
ycnyru;

4) o nepeuHe AOKYMEHTOB, HeoGXoaNMbIX ANA  PacCMOTPEHMS 3assnexdMa 0O
npefocTaBneHuu MyHULMNansHoW ycnyru, o cpokax npuema perucTpaunu 3afAsneHns,

5) o xoge npefocTaBneHus MyHULMNANbLHOW yenyr,

6) o mecte pasMeLleHna Ha ocuymnansHoOM caiite wHdopmauun no gonpocam
npefocTaBneHuns MYHULMNANnbHOA yenyru;

7) O nopsigke oBanosaHusa enCTBUA NN BesnencTBunsA JOIMKHOCTHBIX nuy OpraHa.

Mo nucbMeHHoMy —OBOpaLleHunto COTPYyAHUKM  OTAEena, OTBETCTBEHHOrO  3a
npeaocTaBneHune MyHWLMNAnbHONW YCNyri, nogpobHo B NMCbMEHHON (hOpME Pa3bBACHAIOT
3asBUTENIO NOPAAOK NpefocTaBneHuns MyHULMnanbHoW ycnym BONPOCH!, yKa3aHHbl€ B
HacTOALEM NYHKTE a[|MUHVWCTPATNBHOrO pernameHTa, 4 B TE4EHUE Tpex pabo4yunx [AHEW CcO
AHA perucTpauuu obpalleHnss HanpasnawoT oTeet 3assurtento. OTBETHl AAKTCA Ha A3bIKE
obpalienun. B cny4ae HEBO3MOXHOCTU AaTb OTBET Ha a3blke ODpalLeHus UCMOnb3yrTCH
-rocyAapcTBeHHbIe A3bIK1 Pecnybnukn TatapcraH.

1.3.5. WHdopmauus no gonpocam MpeAoCTaBneHuns MyHULMNanbHOA  yCnyr
pasmelyaeTca Ha ochuunanbHOM caiTe MyHUUMNanbHOro paioHan Ha MHPOPMELNCHHDBIX
cTeHaax B NOMeLeHNsAX Opraxa ans paboTsl C 3aaBUTENAMU.

WNHdopmaums Ha rocyAapCTBEHHbIX A3bIKaX Pecnybnuku TatapcTaH, pasmellaemas Ha
MiOPMaLMOHHBIX  CTeHAaax 1 Ha oduumanbHoMm cainTe MyHULMManbHoro paitioHa B
uchopmau.moHHo—TeneKOMMYHMKauMOHHoﬁ cet «VHTEpHeT», BKIK4aeT csegeHua O
MyHULMUNanbHOW ycnyre, copepxaluecs B NyHKTax 2.1,2.3,24,25,27, 29, 2.10,2.11,51
aAMWHUCTPaTMBHOTO pernameHTa, wHcpopmaumio 0 MECTE HaxoXAeHus, CcnpaBo4HbIX
TenedoHax, BpeMeHu paboTbl Oprana, o rpacpuke npuema 3asBNEHUN Ha NpefoCTaBneHne
MyHULMNanbHOR yCrnyru.

1.4. HopmaTueHble NpasoskIe aKTbl, perynupyroune npeaocTasnexHve
MyHULMNANBHON yCnyri

) 1.4.1. MepedeHb HOPMATUBHBIX npaBsoBbIX aKTOB, perynupyoLmx npeaocTaBneHne
MyHULMNanbHOW ycnyr (c yKasaHuem PeKBM3NTOB HOPMATUBHbIX NPaBOBbIX aKTtos “
UCTOYHUKOB UX oduLimanbHoro ony6nuKoBaHus), pasmeLleH Ha EguHOM noptane, 8 PeecTtpe



rocyaapCTBEHHbIX W MyHWLUNanbHbIX ycmyr, Ha opuynancHom caite MyHULMUMNANbHOTO
pavioHa B MHq:opMaLMOHHo—TenexommyHnKaumHHoﬁ cet «AHTEPHETY.

1.4.2. TekcT agMUHACTPATUBHOIO pernameHTa B peiicTeylowen peaakunn noOANEXuT
pa3MmelLeHuio Ha EauHom nopTtane, B Peectpe rocyAapCTBEHHbIX U MyHULMNAnbHbIX yenyr,
Ha  oduumanbLHOM cante MyHULUMNanbHOTo pavoHa B nHGPOPMaLMOHHO-
TenekoMMYHWUKaLMOHHO! CETH «HTEpHETY.

1.5. TepMuHbl, NCNOMNbL3YEMbIE B aAMMHUCTPATUBHOM pernameHTe, 1 ux onpeaeneHns

1.5.1. B agMUHWCTpPaTUBHOM pernameHTe WCMONb3YyTCA crneaylwve TEPMUHBI W
onpepeneHus:

yAaneHHoe paboyee MecCTO MHOrO(yHKUMOHanbHOro  LeHTpa npefocTaBneHus
‘rocyaapCTBEeHHbIX U MyHULMNAnNBHbIX yCnyr = TeppuTopVanbHo oB6ocobneHHoe CTpYKTypHCe
noppasaenexue (owc) MHOro(YyHKUMOHANBHOTO LIEHTPa npegocTaBeHuns rocyAapCTBEHHbIX
W MyHULMNanbHBIX yenyr, co3faHHoe B ropoACKOM (cenbCkom) NoceneHun MYyHULMNANLHOTO
paiioHa unu B ropoackoM okpyre Pecrybnuku TaTtapcraH B COOTBETCTBUM C MyHKTOM 34
Mpasun oOpraHusauvu neATenbHOCTH MHOrOGYHKLMOHAsbHbBIX LEHTPOB npefoCcTaBneHus
rocy4apcTBEHHbIX W MyHULMNanbHBIX  Yenyr, yTBEPHAEHHbBIX NOCTAHOBMEHWEM
MpasuTtenscTea Poccuiickon ®epepatin oT 22 pekabpsa 2012 T. Ne1376 «O6 yTBepxaeHA
Mpasun oOpraHusauuu AEATENbHOCTU MHOrOYHKUVMOHANbHBIX  LEHTPOB npegocTaBneHns
rocyAapCTBEHHbBIX U MyHULUNANbHbBIX YCIYr;

TexHuyeckas owmbka - ownbka (onucka, onevaTka, rpamMmarvyeckas  Unu
apumeTnyeckas owubka nub6o  nopobHaA owubka), AonyuleHHasa OpraHom,
npeAocTaBNsiowuM MyHULMNansHyio yenyry, v npvBeawas K HECOOTBETCTBUI0 CBEAEHWUH,
BHECEHHBIX B JOKYMEHT (pesynbrat MyHULMNanbHOM ycnyr), CBEAgHUsAM B AOKYMEHTax, Ha
OCHOBaHMK KOTOPbIX BHOCUNUCH CBELEHWH,

EguHaa cuctema naeHTuukaummn v ayTeHTudukauum B UHpPacTPYKTypE,
.oBecneuunBaoLLen NH(OPMaLIMOHHO-TEXHONMOTNHECKOE g3aUMoaencTene MHGOPMaUVOHHBIX
cucTeMm, ucnonbayemblX ANA npeaocTaBneHus rocyAapCTBEHHbIX U MyHULMNAnbHBIX YCnyr B
anekTpoHHo# dopme (Aanee — ECWA) — cbeaepaneHan rocypapcTeeHHas nHdopmMauuoHHan
cucTema, obecnedunsarollan CaHKUMOHVWPOBAHHbBIA A0CTYN y4aCTHWKOB UHOPMALUOHHOTO
B3alMOAENCTBMA B CUCTEME uaeHTuduKaun - ayTeHTuduKauum K uHdopmaumnn,
copepKalleiics B rocyAapCTBEHHbIX MHOPMALIMOHHBIX cucTemMax 1 WHBIX MHOPMaLUNOHHBIX
cucrtemMax;

MoL| - MocyAapCTBEHHOE BlOMKETHOE YYpexaeHWe «MHOrodyHKUNOHANbHBIA LEHTP
npegfocTaeneHuns roCyAapCTBEHHbIX U MyHWALMNAnbHbIX yCryr 8 Pecnybnuke TaTtapcTaH»,

ANC MoU - ABTOMATU3MPOBAHHAA nHdopmauuoHHas cucrema
MHOFOMYHKLMOHAMbBHBIX LIEHTPOB npefocTasneHuns rocyaapcTeeHHbIX W MyHULMNanbHbIX
yenyr Pecnybnuku TaTapcTaH.

152. B aaMuHMCTpaTUBHOM pernameHTe noA 3anBneHuemMm O npenocTasneHnu
MyHULMNansHoON ycnyru (nanee - 3asBNEHVe) NOHUMaeTcs 3anpoc O npefocTasnexuu
MyHULMNAnbHON YCnyr, noAaHHbIA B COOTBETCTBUU C NyHKTOM 3 CTaTbu 2 depepanbHoro
3aKoHa OT 27 wonsa 2010 ropa Ne210-®3 «O6 opranusauuu npepocTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHBIX yCryr» (panee — depepanbHblil 3aKoH Ne210-®3).

2. CtaHaapT npefocTaBrieHnA Myﬂuuunanbuoﬁ ycnyru
2.1. HaumeHoBaHue MyHULMManebHOM yenyrmm

Beiaada cnpasku (BBINWUCKK).

2.2. HanmeHoBaHue UCMONHUTENBHO-PACNOPAANTENBHOTO opraHa MecTHoro
camoynpaBneHus, HernocpeAcTBEHHO npefocTaBNAoLWEro MyHWULMNansHyto yenyry

NCNONHUTENbHBIA ~ KOMWTET CTapOTUMOLLKUHCKOTO CenbCKoro  nocenexHns
AxcybaeBcKoro MYyHWULUNanbLHOro pavioHa Pecnybnukv TaTtapcTaH



2.3, OnucaHue pesynbrata npeaocTaBneHus MyHULMNANEHOW yenyrv

2.3.1. PeaynbTatoMm npeaocTasneHna MyHULMNANbHORA ycnyrv ABNAETCA:

- 1) cnpaska (ablnucn(a)(npmnomeHwe Ne 1k HacToAWEMY afMUHUCTPATNBHOMY
pernameHTy);

2) pelueHue 06 oTKase B NpesocTaBneHnn MyHmuunaanoﬁ ycnyru(npunoxerie Ne
2K HacToAWeMY anMUHUCTPaTUBHOMY pernameHTy);

3) pelleHne o6 oTkase B npueme [IOKYMEHTOB, HeoBxoauMblX ANs npefocTaBneHna
Mwau,nnaanoﬁ ycnyri (npunoxeHwe Ne 3k HacToAwEeMyY aAMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTat npefoCTaBneHus MyHmuwnaanon ycnyr HanpasnaeTcs 3asABuTento
g hopME 3MNEKTPOHHOO LOOKYMEHTa, noanvcaHHoro yCUNEeHHOW kBanMdVLMpOBaHHON
aNEeKTPOHHOW MOANUCHIO yNONHOMOYEHHOTO [OMKHOCTHOrO NniALa Oprana (nubo OpraHa),B
cooTeeTcTBMM ¢ PeaepanbHbiM 3aKkoHOM OT B anpens 2011 roga Ne63-®3 «O6 3NEKTPOHHON
noanucu» (nanee — depnepanbHbll 3aKOH Ne63-03)8 NUUHLIY xaBuHeT EauHoro noprana. B
cnyyae HanpasneHuns 3asBneHNs NOCPEACTBOM PecrybnvKaHckoro nopTtana pesynbTar
npefoCTaBneHns Myumunnaanoﬁ ycnyrv HanpasnseTcs Tak xe B NUYHBIA  KabuHeT
PecnybnuKaHcKoro nopTana.

2.3.3. Mo euibopy 3afBUTENA pesyneTtat npenocTasneHnA MyHuumnaanoﬁ ycnyru
BblgaeTcs B OpraHe wnu B Mol B dopme 3K3EMAMNApa 3NeKTPOHHOrO [OKYMEHTA,
pacrneyaTtaHHoro  Ha GyMaxHOM  HOCWTENE, 3aBepeHHoro  NeyaTbio U NOANUCHID
COOTBETCTBEHHO yNOMHOMO4YEHHOTO AOSDKHOCTHOrO Nuua Opraxa wnu paboTHUKa MoLL.

2.3.4. 3asBuTenb BNpase nony4uTe pesyneTat npefocTasneHns MyHuuunaanoﬁ
ycnyru B dopme 3NEKTPOHHOro  AoKymeHTa B TeyeHue Cpoka AencTBUA pesynsTarta
npeaocTaBnerns Mwaumnaanoﬁ ycnyru.

2 4. Cpok npeaocTaBnerns MyHuumnaanon ycriyru, B TOM 4uCHE C y4eToM HeobxoanMOCTH
obpalueHus B opraHusauuv, yyacTeyloume B npepocTaBneHnu MyHmunnaanoﬂ ycnyru, CpoK
npUOCTaHOBNEHUA npeaocTaBneHuns MyHuuwnaanoﬁ ycnyru B crny4ae, ecnvn BO3MOXHOCTb
NpUOCTaHOBNEHWA npeaycMmoTpeHa 3akoHoaaTensCTBOM Poccuiickoit deaepauny, CpOK
BblAaun (HanpaBneHm) [OKYMEHTOB, GBNAIOLLMXCS pe3ynbTaTtoM npeaocTaBneHus
MyHULMNANbHORA yCnyrv

2 4 1. MyHuuunaneHas ycnyra npepocTaBnAeTCa B TeyeHue Tpex pabounx LHER.
2.4.2. MpuocTtaHoBneHUE cpoka npefocTasneHna Myuuuunanbuoﬁ ycnyrm He
‘NpeaycMOTPEHO.

2.4.3. HanpasnexHue [OKYMEHTA, qBRslowerocs pe3synbTaToM npeaocTasneHna
Mwauunaanoﬁ ycnyru B doopme SNEKTPOHHOro AOKYMEHTA, 3asBUTENIO OCYLLECTBNAETCA B
AeHb oopMneHns U perucTpauuu pesynsTarta npenocTaBneHns Myumumnanbﬂoﬁ yCcnyru.

2.9. Mcqepnbmaromuf& nepeyeHb AOKYMEHTOB, HeobxoauMbIX B cooTBeTCTBUA C
3akoHoAaTenbHbIMA WY VHBIMY HOPMATUBHBIMM npasoBbIMK akTamu AN npepaocTaBneHna
MyHmumnaanoﬁ ycnyry, a Takke ycnyr, KoTopbie qBNAIOTCA HEOOXOANMBIMA 1
obsizaTenbHbIMU ANA npefocTaBneHna MyHULMNANBHBIX YCIYT, noanexawunx
npeAcTaBneHuio sasBUTENEM, Cocobbl UX nonyyeHus sansuTeENeM, B TOM 4uCne B
3NEKTPOHHOM (POPME, NOpSAOK UX npeacTaeneHns

2.5.1. Ans nony4exHuA MyHWLMNanbHOA yenym sassUTENL NPEACcTaBnAeT cnepyrowme
AOKYMEHTHI

1) ROKYMEHT, y,n,ocmaepmou.mﬁ AnYHOCTE (HE TpebyeTca B cnyuae obpalleHus
nocpeacTsoM PecnyBnuKaHCcKoro nopTana);

2) BOKYMEHT, ynocmsepmmunﬁ nofHOMOYMS NPEACTABUTENA 3assuTens,

3) 3sanBneHUe:

B opme AOKymeHTa Ha OymMaXKHOM HocuTene (NpUnoXeHue Ned K HacToswemy
afAMUHNCTPATUBHOMY pernameHTy);




B anekTpoHHoit opme (3anonHAETCA NOCPEACTBOM BHECEHUA COOTBETCTBYHOLUNX
cBefleHuit B  3MEKTPOHHYIO dopmy 3asBneHus), noanucaHHoe B COOTBETCTBUM  C
TpeboBaHuAMM MyHKTa 2 5.3 aMUHUCTPATUBHOrO pernamenTa, npw obpatleHn NOCPeACTEOM
PecnybnukaHckoro noprana,

4) B cnyyae, ecnv AnA npeaocTasnexmns MyHULMNANbHOR  ycnymv Heobxoauma
obpaboTka nepcoHarbHbIX AaHHBIX nuua, He SBMSIOWErocs 3anBUTENeM, M ecnu B
cooTBeTCTBMM C pepepanbHbIM 3akOHOM obpaboTka Takux nepcoHanbHbIX [aHHbIX MOXeT
ocylLecTBnaTLCA € COrnacua yKa3aHHoro nuua, npw obpalueHnn 3a nony4eHueM
MyHVUMnaneHOW  ycnyru sasBWTENb  AONOMHUTENbHO — NPEACTaBNAeT [OKYMEHTbI,
‘noaTBEpXKAAIOLME NONyYeHne cornacks yKa3aHHOro nuua nnu ero 3aKOHHOr0 NpeacTaBuTeENs
Ha o6paboTky nepcoHanbHbBIX [aHHbLIX yKaszaHHOro nuua. JIOKyMEHTbI, noaTsepxaaowme
nony4yeHve cornacus, MoryT BbITh NPEACTABNEHbl B TOM YuCne B cbopMme 3NEKTPOHHOTO
[OKYMEHTa;

5) B cny4ae, ecnv 06A3aHHOCTb XpaHeHus [NOMOBOW KHWUTW A0 31.12.2017 so3naranacbk
Ha coBCTBEHHMKOB XUNbIX HOMELLISHWi, 3asBNTENEM NPeacTaBnAeTCA LOMOBAs KHWra,

6) npaBoycTaHaBsMBalolLne AOKYMEHTbI Ha WHOMBUAYaNbHbIA WMo aom (ecnv npaso
cOBCTBEHHOCTW HE 3aperMcTpupoBaHo B EAvHOM rocyAapCTBEHHOM peecTpe HEABWKUMOCTH)
— ANA BbINUCKX U3 NOXO3AMCTBEHHOW KHUTW.

2592 3aseneHMe W npunaraeMbie LOKYMEHTbI  MOryT GbiTe NpPEeAcTaBneHsl
(HanpasneHbl) 3aABUTENEM OAHUM U3 cneayolnx cnocobos:

1) yepes MoOU Ha BymaHbIX HOCUTENAX W B BWAE O3NEKTPOHHbIX OOKYMEHTOB,
cooTReTCTBYLOLMX TPeGoBaHUAM NMyHKTA 2 5.3 aAMUHUCTPATMBHOrC pernameHnTa,

2) NOCPEACTBOM PecnybvkaHcKkoro nopTana B ANeKTPOHHO! Ppopme;

3) 8 OpraH NUYHO 1Mk NOCPEACTEOM OYTOBON CBA3N Ha ByMaXKHOM HOCUTENE.

, 3asBneHue v npunaraemble [OKYMEHTbI, NPy HanpaeneHu nocpeacTsoM NOYTOBOW
CBSI3W, 3ABEPSAIOTCA B YCTAHOBNEHHOM nopsake.

2 53. 3asBneHue Npu HanpasneHuv nocpeacTsoM PecnybnukaHckoro noprana
noAnuUCLIBAETCA NPOCTOM 3NEeKTPOHHO NOANUCHI0 33RBUTENS.

Ons nony4YeHus npocTow 3MEKTPOHHOW NoAnvcy 3afBuUTENI0 HEeobxoauMOo npowTH
npoueaypy peructpauiu (ay‘reumcbmxauuu) s ECWA, a Taioke NOATBEPAUTD YHETHYIO 3anuce.

SNEeKTPOHHbIE  AOKYMEHTDI (aneKTpOHHbIE obpasbl [OKYMEHTOB), YkasaHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMUHACTPATUBHOTO pernameHTa, 3aBepsioTes yCUMEHHOM
kBanUULMPOBAHHOM NOANMCHIO NNL, yNOSIHOMOYEHHbIX Ha co3aaHve W noanucaHne Takux
[OKYMEHTOB, B TOM 41CNE HoTapuycamu.

OneKTPOHHbIE [OKYMEHTbI(3NEKTPOHHbBIE obpasbl [OKyMEHTOB), Mpunaraembie K
3a9BNEeHNio, B TOM Y1Cne AOBEPEHHOCTH, HanpaBnsAKOTCH B BUAE cairnos B hopmarax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He bonee 50 M6anT.

KauecTBO NpEeAoCTaBMsieMblX JNEKTPOHHBIX LNOKYMEHTOB  (3NEKTPOHHBIX obpasos
[IOKyMEHTOB) [O/MKHO MO3BONATL B nonHoM obbeme npoynTaTh TEKCT AoKymeHTa W
pacnosHaTb PEKBU3NTLI AOKYMEHTE.

'2.5.4. 3anpeLyaeTcs TpeGoBaTh OT 3aRBUTENA:

1) npepacTasnexHns [IOKyMEHTOB 1 WHGOpMaLIMA MNU OCyLECTBNEHUA AencTBUn,
npeacTaBneHve  Unu ocyllecTBneHue KOTopbIX HE npeaycMOTPEeHO HOpPMaTUBHbBIMU
NpasoBbIMM  aKTami, perynupyowmumn  OTHOLLEHWS, BO3HUKalowue B CBA3N C
npenocTaBneHnem MYHVLMNansHOR yenyru,

2) ocyLljecTBneHns neicTBWin, B TOM 4ucne cornacosaHuit, HeobxoauMbIX ANA
nony4eHuns MyHULMNANbLHON ycnyrv v cBsizaHHbIX ¢ obpalleHneM B WHbIE rocyAapcTBeHHbIe
opratbl, OpraHbl MECTHOrO camoynpaBneHus, opraHusaumy, 3a UCKITIOYEHMEM NOMYyHEHNA
ycryr W nony4eHus [OKYMEHTOB U WHGopmaLuk, npefocTaensembix B pesynoTare
npeaoCTaBneHus Takux yciyr, BKNIOYEHHbIX B MEpeyHy, ykasaHHble B yacTn 1 cTaten 9
denepanbHoOro 3akoHa Ne 210-03 (HeobxoauMbIX ¥ oBa3aTenNbHbIX YCnyr);

3) npeAcTaBneHuns [OKyMEHTOB 1 WHopMaLmu, OTCyTCTBNE U (MUnK) HEAOCTOBEPHOCTD
KOTOPbIX HE yKa3biBanuch Npw nepsoHa4yanbHOM OTKa3e B npueme AOKYMEHTOB, HeoBxoAnNMbIX
ons npeaocTaBneHus MYHMLMNANLHOR YCIyru, nubo B npeaocTaBneHun MyHMLMNanbsHON
ycnyru, 3a UCKIIoHEHUEM cneayrLmx cry4aes.




a) wameHeHue TpebosaHin HOPMaTUBHbBIX npaBoBblx  aKTOB, Kacarwmuxca
npeAoCTaBNeHns MyHmuwnaanoﬁ ycnyru, nocne nepBOHaqaanoﬁ nogauu 3assneHus O
npeaocTaBneHnn Mynmuunanbnofh ycnyru,

6) Hanuuiune owunbok B 3asBneHun o npegocTaenexun Mynmuwnaanoﬁ ycnyru w
AOKYMEHTaX, nofaHHbIX 3afBUTENEM nocne nepeoHa4ansLHoro oTKa3a B npueme AOKYMEHTOB,
HeobxoanMblX ANA npefocTaBneHns Myﬂmuunanbﬂoﬁ yenyru, nubo B MpPEAOCTaBneHuN
MyHuuunaanoFs ycnyru u He BKMHOYEHHDBIX B npe,u.craaneHHbiﬁ paHee KOMNNeKkT [OKYMEHTOB!

B) ucTeuyeHue Cpoka neicTenA AOKYMEHTOB UNU N3MeHeHWe uHGopmauuu nocne
nepeoHa4anbHOmo oTkasza B npueme LOKYMEHTOB, HeobxoauMbIX ANA npepocTasneHns
Mwaumnaanoﬁ ycnyru, nubo B npepocTasneHuu MyHmuunaanoﬁ ycnyri;

r) BbIABNEHAE LOKyMeHTaneHo noaTEepXKAeHHOro dakra (NpW3HaKoB) ownBoYHOro Ui
_NpOTUBONPABHOMO pencTena (6e3neﬁCTBMH) [IOSPKHOCTHOrO N1 OpraHa, paboTHWKa Mo,
fNpu NepeoHa4anbHoOM oTkaze B npueme AOKYMEHTOB, HeoBxoauMbIX ANA npegocTasneHuns
MyHuumnaanoﬁ ycnyri, nubo B NpeaocTaBneHun MyHnunnaanoﬁ ycnyrn, O 4Yem B
nuceMeHHoOM Buae 3a NOANUCHI0 PYKOBOAUTENS Oprana npv nepBoHa4ansHoM oTkase B
npueme AOKYMEHTOB, HeoOxoouMbliX  ANA npepocTaBneHns MyHuumnaanoﬁ ycnyru,
yBeaoMnsaeTca 3adBUTENb, @ TAKKE NPUHOCATCA W3BUHEHUA 38 pocTasneHHbIe HeypobcTBa;

4) npeAocTaBNeHNs Ha OymaxHOM HocuTene AOKYMEHTOB n wuHdopmaumu,
aneKTpoHHble 06pasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yactu
1 craThu 16 GepepanbHoro sakoHa Ne 210-®3, 32 VCKMIoYeHMeM cnyyaes, eciiv HaHeceHwe
OTMETOK Ha Takwe [NOKYMEHTbI nbo ux wn3pATUE qenseTca HeoOXxoAUMBIM ycnosuem
npeaocTaBNeHNs rocy,uapCTBeHHoﬁ nnu MyHMuunaanoﬁ ycnyr, v UHbIX cny4aes,
yCTaHOBMEHHBIX thenepancHbIMU 3aKoHaMMW.

2 6. VcuepnslBaowmi nepeveHb AOKYMEHTOB, HeobxoAMbIX B cooTBETCTBUN C
HOpPMaTUBHBIMW npaBoBbLIMY aKTaMy Ans NpefocTaBneHns MyHmuunaanoﬁ ycnyru, KoTopsie
HaxoAATCs B paCnopskeHui rocyaapcTBeHHbIX opraHos, OpraHoB MECTHOro
" camoynpasnexus u nopBeaoMCTBEHHBIX rocyAapCTBEHHBIM opraHam vunu opraHam MeCTHOrO
caMmoynpasneHua opraHusauni 1 KoTopble 3anBUTEND snpase NpeacTasuThb, 2 TaKke
cnocobbl Mx nony4eHns 3asBUTENAMMU, B TOM Hucne 8 SnNeKTpoHHOW dopme, nopsAoK UX
npeacTaBneHns; rocy,u,apcraeHHbm opraH, opraH MecTHoro camoynpasnexHus nwbo
opraHvsauus, B pacnopsixeHun KOTOpbIX HaxoAATCA AaHHble AOKYMEHTDI

2 6.1. Mony4atoTcs B pamkax MeXBEeAOMCTBEHHOIO B3aUMOAENCTBURA.
1) Bbinucka u3 EpuHoro rocyfapcTBeHHOro peecTpa HeABWKAMOCTH — depepansHas
cnyxoa FOCYﬂapCTBeHHOﬁ perncTpaun, kapacTpa u kapTorpaduu;

2) cBeAeHwAo [ehcTBYIOLEM nacnopTe rpaxaaHuHa Poccuitckoin eaepauni — MBA
Poccui,

3) ceeaeHuAo HoTapuanbHoM LAOBEpPEeHHOCTH — depepanbHas HoTapuansHas nanara.

2.6.2. 3aspuTenL Bnpase npeaocTaBnTb LAOKYMEHTbI (cBepeHus), yKka3aHHble B
noanyHkte 1 nyHKTa 261 aAMUHUCTPaTUBHOIO pernamexTa, B cdopme 3NEeKTPOHHbIX
LOKYMEHTOB, 3aBepPeHHbIX YCUIIEHHOM Ksanuq)uumpoaanuoﬁ noanuceilo  NWL,
.yNONHOMO4EHHbIX Ha coaaaHue v noanucaHne TaknX JOKYMEHTOB, NpW nopaye 3aaBneHuA.

2 6.3. HenpeacTaBneHne (HecBoeBpEeMEHHOE npen.CTaBneHne) yKasaHHbIMWA B nyHKTE
2.6.1 afMUHUCTPATUBHOIO pernaMeHTa opraHamu rocy,uapCTaeHHoﬁ BNacT, opraHamu
MECTHOro camoynpasfeHus, oprasu3auuamm [LOKYMEHTOB W ceeneHun He MOXET ABNATLCA
OCHOBaHWEM ans oTkasa B npeAocTaBneHnn MyHMuunaanoﬁ ycnyru.

2 6.4. [omxHocTHoe nWUO u (unw) paboOTHWK, yKkasaHHblX B nyHKTe 2.6.1
aAMWUHUCTPATUBHOTO pernameHTa opraHos ¥ opraHusauun, He npeacTasmsLLne
(HecBoeBpEeMEHHO npe,D.CTaBVIBLLMe) 3anpoLleHHbIe W Haxopawmecs B pacrnopsXxeHnv
AOKYMEHT WA cBefeHuA, noanexar anMMHHCTpaTMBHoﬂ, ,n,ncuwnnnHapHoﬁ WNu  VHOW
OTBETCTBEHHOCTU B coOTBETCTBUM C 33KOoHOAATENBCTBOM Poccuiickoin ®epepauui.

2.6.5. 3anpellaeTcA TpebosaTb OT 3asBUTENSA AOKYMEHTD ceefeHus, B TOM yucne
noaTeepxaarne gHeceHue 3anBuTeneM nnaTbl 3a NpepoCTaBNeHUe MyHmuwnaanoﬂ
yenyrw, Haxoasawumeca B pacnopskeHni rocyaapcTBeHHbIX opraHos, OpraHos MECTHOIO




camoynpasneHus v noaBefoMCTBEHHbBIX rocyAapCTBEHHbIM OpraHam unv opraHam MecTHOro
camoynpasneHus opraHusaumit.

HenpeacrasnexHue 3asBUTENEM [OKYMEHTOB, cofepXalumx cseaeHus, KoTOpble
HaXOOATCA B pacnopsxeHun rocyfapcTBEHHbIX OpPraHos, opraHos MeCTHOMo camoynpasnexHua
1 NOABEOOMCTBEHHBIX rocyaapcTBeHHbIM opraHam WUnu opraHam MecTHOro camoynpasnexHna
opraHuzauuii, He FABNAETCH OCHOBaHMEM Ans OTkasa safBuTENI0 B NPEAOoCTaBneHWN
MyHWLMNanbHOW YCryrw.

2 7. icyepnbiBaiowuii nepeyeHb OCHOBaHWiA Ans OTKasa B npyeme [OKYMEHTOB,
HeoBXoAUMBIX ANS NPeAoCTaBNeHNs MyHnumnaanoﬁ ycnyru

27.1. OcHoBaHuAMW AnNA oTkaza B nNpueme [LOKYMEHTOB, HeoBxoauMbIX AnNA
npepocTaBneHuns MyHULNAnsHON yCnyrv, ABNAKTCA:

1) npeacTaBneHHbIe sasBUTENEM AOKYMEHTbl coaepxart MOAYNCTKU U UcmpasneHus
‘TexkcTa, He 3aBepeHHbie B MOPAAKE, yCTaHOBIEHHOM 3aKoOHOAAaTENLCTBOM PoCCUACKON
bepepaumnu,

2) pOKyMeHTbl coaepxar MOBpEXASHUs, Hanuive KOTOpbIX HE nossonseT B NONHOM
obbeme ucnonb3osaTte uHchopmaumio 1 CBEABHWA, copepxaiwumecs B fOKyMeHTax Ans
npeAocTaBneHns MyHULMNANbHOW YCNyTw,

3) npeacTaenexHbie [OKYMEHTbI MK CBEAEHWH yTpaTUnu cuiy Ha MOMEHT obpalleHus
3a Mwaumnaanoﬁ ycnyroi (AOKYMEHT, y.qocmaepm-ou.mﬁ [onHoMoYUus NpeacTaBuTENA
sasBuTENs, B cnydae obpalleHns 3a npegocTasneHnem MyHULMNANEHOR ycnyru yKazaHHbIM
NULOM);

4) nopavya 3asBneHus O npenocTaenexHnun Mynnuunaanoﬁ ycnyru ¥ AOKYMEHTOB,
HeobxoauMbIX ANA npeAoCTaBneHus MyHnumnaanoE& ycnyri, B 3NEKTPOHHOW dopme C
HapyleHem yCTaHoBneHHbIX TpebosaHun,

5) HEKOPPEKTHOE sanonHeHue obsasarensHbIX noneit B opMe 3anBneHus, B TOM yucne
8 MHTEpaKTMBHOW opme 3aABneHna Ha PecnybnukaHCKoM nopTane (HeROCTOBEPHOE,
wenonHoe, nubo HenpasunbHOE 3anoNnHEeHNe),

6) npeacTaBneHne HEenosiHoro  Komnnekra LOKYMEHTOB, HeobxoaumbIX  ANA
npeAoCcTaBneHus MyHWLMNAnNbHON YCIy W,

7) 3asBneHune o npeaocTasneHun yenyrv nogaHo B oprad rocyaapcTeeHHon BnacTw,
opraH MecTHOro camoynpasnexHusa unn opraHusauuio, B MONHOMOUUS KOTOPbIX HE BXOAWT
npefocTaBnexue MyHULMNanbHOW ycnyru,

8) HecobniogeHne yCTaHOBNEHHbIX ctaTeein 11 PenepansHOro sakoHa oT 6 anpens
2011 ropa Ne 63-®3 «OB 3MEeKTPOHHOW noanucu» yCrnoBui npusHaHua NEevNcTBUTENBHOCTH
ycUneHHon kBanUVLMpOBAHHOM SNEKTPOHHON NOANUCH.

2.7.2. NepeveHb OCHOBaHWI Ans oTkasa B npueme [OKYMEHTOB, HeoBXxoaAuMbIX ANA
nony4eHus MyHULMNANBbHON YCNYTy, aBnAeTCA ncyepnobiBaloLM.

2 7.3. Peluenne 0D oTkase B npueme 3a8BNeHUA U AOKYMEHTOB, HeobxoauMbIX ANA
npefocTaBneHuns MyHULMNansHON ycnym, MOXeT ObiTb NPUHATO Kak BO Bpema npvema
sa@BuTENs, Tak u nocne nony4eHusi OTBETCTBEHHBLIM [OJHKHOCTHBIM  JTIALIOM OpraHa
HeoBXOAUMbIX ANs NpeAocTaBneHus MyHULMNANBHOW yCnymv [OKyMEHTOB (ceepeHui) C
MCrnonb3oBaHNEM MeXBeLoMCTBEHHOIO NHOpMaLNOHHOMo B3aUMOAENCTBNA, B CPOK, HE
npesbiLLaoWni 9 pabounx [Hel co AHA perucTpauuu 3agBnNeHuns.

) 2 7.4. 3anpelyaeTcs OTKasblBaTb g npueme 3asBneHuA W UHbIX [JOKYMEHTOB,
HeobxoanMblX ANA npeaoccTaBneHuns MyHALMNansHOM ycnyru, B criyyae ecnu 3asenexue w
[OKYMEHTbI, HEobXoAUMbIE Ana npepocTaBneHns MyHULMNAN5HON  yCnymv, nogaHsl B
COOTBETCTBUN C nrHcopmaLiuen o Cpokax n nopsake npepocTasneHis MyHULUNANbHOR yCnyv,
onyBnUKOBaHHON Ha EpnvHoM nopTane, PecnyGnukaHckom noprane.

2.8. WcuepnbiBaowni nepeseHb OCHOBaHWI ANA NPUOCTAHOBNEHWA unu oTKkasa B
npeaocTaBneHnu MyHMuunaanoﬁ ycnyru



2 8.1. OCHOBaHWS ANA NPUOCTAHOBNEHWSA npefocTaBneHus MyHULMNANbHOR ycnyru
OTCYTCTBYHOT.

2.8.2. OcHoBaHusa Ans 0TKasa B npeaocTaBneHum MyHULMNANbHON YCny .

1) B NpeAcTaBNeHHbIX sasBreHUM U (Mnn) JOKYMEHTax copepXuTcs HenonHasa u (nnu)
HepocToBepHasa nHdopMauus,

2) nocTynneHue oTBeTa opraHa rocyiapCTBEHHO! BnacTy, opraHa MecTHOro
camoynpagnerus nmbo noaBeAOMCTBEHHOW opraHy rocyfapcTBeHHON Bnactv Wiu opraHy
MECTHOro camoynpaeneHus opraHvsaumu Ha MEXBEAOMCTBEHHbI 3anpoc,
cenaeTenscTByoLWero 06 OTCyTCTBUM AOKYMEHTa WU (unw) uHgopmMaunu, HeobxoauMbIX ANs
npeaocTaBneHns MyHULMNanbHOW  yenyri, ecnvi  COOTBETCTBYIOLIMA AOKYMEHT He Obln
npegcTasnex zassuUTENEM NO cOBCTBEHHOW MHUUMATUBE,

3) oTcyTcTBUE cBefeHu O perncTpauuv rpaxaaHvHa no  MecTy XUTENLCTBA
(npebbiBaHUA) B pACnOPsEHNAN opraHoB MECTHOrO camoynpasneHuns.

2.8.3. MNepeueHsb OCHOBaHWIA Ons OTKasa B npeAccTaBneHuu MyHULIMNAnbHOM ycnyrv
asnseTcsa ucuepnblBaOLLVM.

2.8.4. 3anpelyaeTcs 0TkasklBaTh B npepnocTaBneHum MyHVLMNAnbHOR ycnyrv B cnyvae,
ecnv 3aseneHue O npefocTaBneHnn MyHULMNANbHOR ycnyrk nogaHo B COOTBETCTBUM C
‘wHdopmalme O Cpokax W nopsake nNpepocTaBneHus MyHUUMNanbHoO!  yenyr,
onyGnukosaHHON Ha EavHom noptane, Pecry6rnnkaHckom noprane.

2.9. MopsaoK, pasmep ¥ 0CHOBaHWA B3VIMaHVSi FOCYAapCTBEHHOM NOLNMHb! UNA WHOIM NnaThbl,
B3MMaeMoil 3a npefocTasneHne MyHWLMNAnbHOMN yenyr

MyHuLMnansHasa yenyra npegocTasnsercs Ha Ge3Bo3Me3aHON OCHOBE.

2.10. NepeueHb ycnyr, KOTopbIe aBnsAoTCA HeobxoauMbIMU 1 obsazaTenbHbIMW ANA
npefocTaBneHus MyHULMNanLHOM ycryru, B TOM yucne cBeaeHNs 0 AOKYMEHTE
(AOKyMeHTax), BbliAaBaeMoM (BblaaBaembIx) opraHusaumamu, y4acTBylOLVMM B

npepocTaBneHun MyHULMNanbHbIX yenyr

MpepocTasnexune HeoBXoauMbix 1 obazaTenbHbIX Yenyr He TpebyeTcs.

. 2.11. MNopRAOK, pasMep ¢ OCHOBAHWS B3UMaHWA nnatbl 33 npegocTaenexue yenyr, KoTopble
SBNAKTCA HE0BX0AUMbIMUA U oBs3aTenbHbIMU ANs NPeA0oCTaBNeHUs MyHULMNansHOMN yenyrv,
skO4as MHGOpMaUMIo 0 METOANKE pacuyeTa pasmepa Taxkon nnarsl

MpepocTaBneHne HEeoBX0aNMbIX 1 oba3aTeNbHbIX ycnyr He TpebyeTcs.

2 12. MakcumanbHblil CPOK OXUAAHUA B oyepeaw npu nopade 3anpoca o npeaocTaBneHnn
MyHULMNanbHOW YCIyrv, ycnyru, npe,qocmanﬂemoﬁ opraHvsauven, yqacTByromeﬁ B
npepocTaBneHun MyHULVMnansHoN yenyru, ¥ fpu NONy4eHUn pesyneTara npenocTaBneHus

' - Takux ycnyr

2.12.1. Bpema oxupadua rpu nopgaye 3anBneHus Ha nony4exHue MyHuuunaanoﬁ
ycnyru - He Gonee 15 MUHYT.

2.12.2. Mpu nony4eHuu pesyneTaTta npefocTaBneHuns MyHULMnanbHOM  ycnyr
MaKCUManbHbIM CPOK OXnaaHuA B ouepen He [IOIMKEH npeBblaTh 15 MUHYT.

"2.13. Cpok 1 MOpAAOK perncTpaumnn sanpoca 3anasuTens o npepocTaBneHuu MyHuu.unaanoﬁ
ycnyru u ycnyru, npepocTasnaeMon opraHusauue, yyacTayroLiei 8 npepocTasneHnn
MyHmumnaanoﬁ ycnyru, B TOM 4Acne B anekTpoHHon hopme

2.13.1. MNpn NU4HOM obpaujeHun B M®L| B AeHb moAadw 3a9BMNeHUa 3aABUTENIO
BblAaeTca pacnucka U3 AUC MoL c pervcTpauvoHHbBIM HOMEPOM, noaTBEPXAAOWNM, HTO
3agsneHue oTnpasnexHo, naTon noaayy 3asBneHus.



2.13.2. MNpu HanpasnexHu 3asiBNEHUMA NOCPEACTBOM, PecnybnukaHckoro noprana
3asBuTENt B ASHb NOAAYU 3asBneHus nony4aeT B NMYHOM xabunete PecnybnukaHcKoro
noptana u no 3MEeKTPOHHOW NOo4TE yBeAOMMNeHUe, noaTeepxaatouiee, 4T 3a\BnexHue
OTNpaBneHo, B KOTOPOM yKa3sbiBaloTCA perMCTpaumouHuﬁ Homep u AaTa noaaqu 3aABNEHNS.

2 13.3. Mpwn nuuHoM 0OpaLLeHN B OpraH B A€Hb NOAAYN 3asiBNEHUA YNONHOMOHEHHbBIM
AOMKHOCTHBIM NIVLIOM OpraHa 3asBUTENIO Bbl]aeTcA pacnucka wn3 ABTOMATU3UPOBaAHHOM
MHcpopmaumHHoﬂ CUCTEMBI, npe,uHaaHaquHcm Ans  oKasaHwus rocyaapcTBeHHbIX 1
MyHMLMNanbHbIX yenyr, © perncTpaunoHHbIM HOMEpOM, AaTon NoAaqn 3asBneHna u nepe4HemM
npeacTaBneHHbIX [OKYMEHTOB.

2.14. TpeboBaH!A K noMeLLEeHUAM, B KOTOPbBIX npesocTaBnsaeTcs MyHWLMNaneHas
ycnyra, K 3any OXxuaaHus, MecTam Ans 3anorHeHus 3anpocos O npepocTaBneHuu
MyHuunnaanoﬂ ycnyru, UHOPMALIMOHHBIM CTEHAAM ¢ oBpa3Liamy ux 3anonHeHus ]
nepeyHeM AOKYMEHTOB, HeobxoauMbIX ANA npepocTaBneHns Kaaow MyHuuwnaanoﬁ
ycnyru, pasmeLleHuio v ohopMNEHWIO BU3yarnbHOW, TEKCTOBOW U Mynbmme,uwﬁHoﬁ
nrHcbopmauun o0 nopsiake npefoCcTaBneHus TaKOW yCryru, B TOM 4icne K obecneyeHunio
[AOCTYNHOCTW ANA MHBaNUAO0B YKa3aHHbIX 06 BEeKToB B COOTBETCTBUAN C hepepaneHbIM
3aKoHOAaTENLCTBOM U 3akoHoAaTensCTBOM Pecny6nuku TaTtapctaH O couvansHoi 3awuTe

WHBaNVAo0B

2.14.1. lNpepocTaBnexHue MyHWLMNAnbHOW ycnyrv ocylyecTenseTcs B 30aHuax U
nomeLyeHuax, o6opyaoBaHHbIX NpOTMBONOXKAPHOH cUCTEeMOi N CUCTEMO NOXapOTYLUEHUA.

MecTta npuema 3assuTenein obopyaytoTCA HeoBxoaumoin mebensio AnA ochopMnNeEHNA
[LOKYMEHTOB, WHOPMaLIMOHHBIMMU CTEHAAMN.

2 14.2. B cooTBETCTBMX C 3aKoHOAAaTeNnLCTBOM Poccuiickon ®epepaunv 0 couunansHoOn
33UMTe MHBanNMAoB B UENAX GecnpenaTcTBEHHOro AocTyna K MecTy npeaocTaBneHus
Mwauwnaanoﬁ ycnyrv obecneyusaeTca.

1) obecne4nBaeTca 6ecnpensrrc:TBeHHbm goctyn  vHBanupoe K MecTy
npeaoCcTaBneHuns MyHMLMNanbHOM  ycnyrv (yaoBHbIN  BXOA-BBLIXOA B MOMeLleHna W
nepemelleHne B Ux npe,n,enax);

2) Bu3yanoHas, TekcToBasa W MynsTUMEANAHAS nHdopmauus O nopagke
npeaocTaBneHNs MyHH uMnansHou ycnyrv pa3meLlaeTcsa B yLOOHbIX ANA 3asBUTENen MecTax,
B TOM YMCrie C Y4ETOM OrpaHuieHHbIX BO3MOXHOCTEWN MHBANWUAOB;

3) CconpoBOXAEHWE UHBaANMAOoB, UMELLUX cToOMKMe paccTpoincTea chyHKLMU 3pEHNS
11 CAMOCTOSITENBHOTO NEPeABNKEHNA, W oKasaHue UM NoMOLLW;

4) BO3MOXHOCTb caMOCTORTENEHOMO NEpeABKEHNA 1O TEppPUTOPUK, Ha KOTOpOW
pacnonoxeHsi 0B BbeKTbI CoLManbHON, WHXEHEPHOW U TpaHCNOPTHON uHpacTPyKTyp, BXOAA B
Takne 06BEKTHI 1 BbIXOAA U3 HUX, nocagku B TP@HCMOPTHOE CpeacTBo U BbICAAKN U3 Hero, B
TOM YMcne C Ucnonb3oBaHneEM Kpecna-Konacku;

5) Haanexawee pasmeLleHne obopygoBaHua U nocuTenen uHdopMaunw,
HeoBxoauMbIX Ana obecneqeHus BecnpenaTcTBEHHOro A0CTYNa WHBANWAOB K ycnyram C
y<4eTOM orpaHu4eHnit nx WKUSHEOEATENBHOCTH,

6) aybnuposaHue HeoBXxoouMON AN  WHBANWAOB aBykoBov W 3pUTENBHOM
wHchopmaumu, a Takke Haanucew, 3Hakos W WHO TEKCTOBOW U rpacn4eckoi MHdOopMauun
3HaKamu, BbiNONHEHHbIMU penbedHO-TOHEUHBIM wpugTom Bpaitns;

7) Aonyck CypAo nepesoa4mnka v TdnocypAO NEPEBOAHNKE,

8) Aponyck cODaKK-NPOBOAHMKA MpU HaNnU4uu [OKyMEeHTa, nogTeepxaatoLiero ee
cneuunansHoe oby4eHne U BblgaBaemoro no gopme 1 B nopsake, KoTopble ycTaHoBNeHb!
npukazom MunucTepcrea Tpyaa W coumnanbHoi 3aLnThbI Poccuitckon Pepepauun 0T
22 06.2015 Ne 386H «OO yTBEepKAEHN chopMbl AOKYMEHTA, noATBEPXKAALETO cneunansHoe
obyuyeHune coBaki-NPOBOAHMKA, U NopAAKa ero BblAa4ny.

2.14.3. TpebopaHus B HacT obecneyeHna 4oCcTynHOCTH ANA wHBanuAoB 0OBLEKTOB, B
KOTOpbIX ~ OCYLLEeCTBNAETCA npegocTasnexHue MyHALMNANBHOR  yCnyrv, M CpeacTs,
UCMonb3yeMbiX Npw npepocTaBneHuu MyHULMNanbHOW  yCnym, KoTopble YyKkasaHbl B
noanyHkTax 1 —4 nyHKTa 2 14.2. anMUHUCTPATUBHOIO pernaMmexTa, NPUMEHRAKTCA K obvekTam



¥ CpeacTeaM, BBeAeHHLIM B aKCMAyaTaLmio Unv NpoLLeALInM MOAEPHU3aLMIO, PEKOHCTPYKLIO
nocne 1 wions 2016 roaa.

2 15. MNokazaTenv 4OCTYNHOCTU 1 KavecTsa MYHULMNanbHOM ycnyru, B TOM yucne
KONMUYECTBO B3aUMOAEACTBUN 3aABUTENA C AOSMKHOCTHLIMW NL@MU NPH npenocTaBneHun
MyHUUMUNANbHOW yCryrv u nx NPOAOSKUTENBHOCTD, BO3MOXHOCTD nony4eHns nHdopmauum o
xoAae npepocTasneHus MyHULMNANBHOM yCNyry, B TOM H1cne C UCnonbL3oBaHnem
WHEOPMALIUOHHO-KOMMYHUKALIMOHHBIX TEeXHOMNOrMM, BO3MOXHOCTL NUO0 HEBO3MOXHOCTE
nony4eHus MyHULMNansHoW yenyrm e MHOrodpyHKLMOHaIbHOM LEHTPE npepocTasneHus
rocyapCTBEeHHbIX U MYHULMNAnNbHBIX yCnyr (B TOM YUCNE B NONHOM ob6beme), B Nobom
TeppuTOpUanbHOM NOAPasAeneHnn opraHa UCNoNMHUTENBLHO pacnopsavTENbHOro opraxa
MEeCTHOro camoyrnpasneHus, no BbIGOpY 3aABUTENS (akcTeppvTOpManbHBIA npUHLUMM),
nocpeacTBoM 3anpoca o npeaocTaBNeHNN HECKOMNbKNX rocyAapCTBEHHbIX U (vnu)
MyHULMNAnbHBIX yCnyr B MHOTOYHKLMOHANBbHBIX UEHTPAX npeaocTaBneHns
roCyAapCTBEHHbIX N MyHULIMNANbHbIX ycnyr, NpeaycMoTpEeHHOro cratbeit 15.1
®depepanbHOro 3akoHa Ne210-®3 (komnreKcHbl 3anpoc)

215.1. Tokasatenamu A[OCTYNHOCTH npegocTaBneHus MyHWUMNansHOW  ycnyru
ABNAOTCA:

pacnonoXeHHOCTb NOMELWEHNA, B KOTOpOM BefeTCA NpueM, Bblaada [IOKyMEHTOB B
30He JOCTYNHOCTYU 0OLECTBEHHOTO TpaHcnopTa;

_ Hanuune Heobxo4MMOro Konu4ecTea cneuuanucTos, a Takke NOMEeLLEHWUA, B KOTOPbBIX
ocyLLecTBNAETCA NpUem AOKyMEHTOB OT 3asBuTEneNn;

HanuuMe wvcuepnbiBalolen uHgopmauun 0 cnocobax, nopsgke WU CpoKax
npefocTaeneHus MyHULMNAnbHOW ycrnyrv Ha WHDOPMALIMOHHBIX CTEHAAX, EguHOM nopTane,
PecnybnuKkaHckom nopTane, ocrumansHOM caiiTe MyHAUUNansHoro panoHa;

oKazaHue NOMOLLM NHBaNWAaMm B NPEOA0NEHUN fapbepoB, MeLwaioLuX Nony4eHNIo UMK
ycnyr HapaBHe C ApYyriMu niuamu.

2.15.2. MokasaTenAamMu Ka4ecTsa npeaocTaBneHns MyHULMNansHOW yenyrv ABNSAOTCA:

1) cobniopeHne Cpokos npnema n paccMoTpeHus AOKYMEHTOB,

2) cobnioaeHue cpoka nony4eHna pesynbTata MyHULWMNAnbHOM ycnyrw,

3) oTcyTcTBNE 0BOCHOBAHHBIX sxano6 Ha HapyLLEHUA aAMUHUCTPaTUBHOMO pernamexTa,
coBeplLUeHHble paboTHUKaMU OpraHa;

4) KONW4ecTBO B3auMOOENCTBUA 3asBuTeENsa C [OMKHOCTHBIMW N aMi (Bes ydeTa
KOHCYNbTauUun):

g3aumoaeincTene 3asButens c paboTHukamv OpraHa unu M®L| npu npefocTasneHuu
MyHWLMNANbHON yCryru OCYLLECTBIAETCA 0AVH pa3 npu npefcTaBneHun 3aasneHns co BCEMMU
‘HeobxoanMbIMU AOKYMEHTaMWU,

oAMH pas B chnyyae HeoBXOAMMOCTM Mony4eHus pesynstara npeaocTaBneHns
MyHULMNANLHOW yenyrv B OpraHe unv MoL| 8 hopme 3ksemnnApa 3MeKTPOHHOro AOKyMeHTa
Ha ByMaXHOM HOCUTENE.

MpoaomMKUTENBHOCTE OAHOTO B3aumopeincTeua sassuTens C LAOMKHOCTHLIMWA NLaMH
npv NpeaocTaBneHnu MyHULMNANbHOW yenyru He npesblwaeT 15 MAHYT.

2a39BUTENb BNpaBe OLEHUTb Ka4ecTso npepocTaBneHna MyHWLMNANsHOR ycnyri C
NOMOLLLKD  YCTPOWCTB NOABWXHOM pagvoTenedoHHon  cBsdn,  C ucnonb3oBaHuem
PecnybnukaHcKoro noptana, TepMUHanbHbIX YyCTPOWCTB.

2.15.3. UHdbopmauma O XOAE npepocTaBneHns MyHWLMNansHON yCnyr MoXeT ObblTb
nonyyeHa 3aasBuTENEM B NMMHHOM kabuHeTe Ha EaquHOM nopTane, PecnybnukaHCkom noprane,
B OpraHe, MOLL.

2.15.4. MNpepocTaBneHune MyHULMNANsHOR yenyru ocyllecTBnNsAeTCA B nwodom MoLno
BbiBOpy 3asBUTENA HE3aBMCUMO OT MecTa ero XWTensctea wnu mecta chaKTU4HecKoro
NPOXWBAHWSA (npebbiBaHuns) Ha TeppuTOpUN Pecnybnuku TaTapcTaH no
JKCTeppUTOpUansHOMY NPUHLIAMY.

MyHuUMnansHas ycrnyra B CocTase KOMMMEKCHOro 3anpoca He NpeaocTaBnAeTCs.



2.16. NHble TpeboBaHus, B TOM Yncne yunTbiBaLwme ocoBeHHOCTU NPefoCTaBNeHUs
MYHWUMNANLHOM ycnyru no aKCTEPPUTOPUAnbHOMY NpUHLMMY (B cny4yae, ecnu
MyHMLMNansHas ycnyra npefocTasnaeTca no aKcTeppuTOpUansHoOMy npUHLMMY) 1
ocobeHHOCTU NpenocTaBneHns MyHWLMNAnbHOW ycryrv B aneKTPOHHON dropme

2.16.1. MNpu npegocTasneHuu MyHULMNansHoW ycnyru B anNeKTpoHHOW chopme
3asBUTENDb BNpase:

1) nony4uTb MHOpMALMIO O NOPAAKE cpokax npeaocTaBneHns MyHULMNAnbHON
ycnyru, pasmeLleHHyro Ha EpnuHom noprane, PecnybnukaHckom noprane;

2) nopaTb 3asBneHe 0 NPEAOCTABNEHNN MyHULMNAnbHOM yenyru v nHble [OKYMEHTHI,
‘HeobxoouMble ONs NpeaocTaBneHus MyHWLMNanLHOW ycrnyru, 8 TOM HMCNe [OKYMEHTBI W
WHGOPMaLMIO, 3NEeKTPOHHBIE obpasbl KOTOpbIX paHee Obinv 3asepeHbl B COOTBETCTBUK C
AyHKTOM 7.2 uyactu 1 cTatbi 16 depepanbHoro 3akoHa No 210-®3, ¢ ucnonb3oBaHWEM
PecnybnvkaHckoro noprana,

3) nonyunTb CBEAEHUS O XOAe BLINONHEHUS 3asBMEHUA O MNpeaocTaBNeHun
MYHULMNANbHON yCryri, NOAAHHbIX B 3NEKTPOHHON (hopme;

4) OCyLecTBWTb OLIEHKY kayecTsa npenocTaBneHns MyHULMNANb5HOW YCnyrv;

5) nonyuuts pesynbTat npeAoCTaBneHns MyHMUMnNanLHon ycnyrv B dopme
aNEeKTPOHHOro AOKYMEHTA,

6) nopaTb xanoby Ha peweHne U neiicteue (GesnencTsne) OpraHa, a Tawke ero
[OMKHOCTHBIX NUL, MyHULMNANbHbLIX cny)awmx nocpeacTsoM PecnybnukaHckoro noprana,
noptana ¢eaepansHoi rocyaapCTBEHHON nHOPMALMOHHON CUCTEMBI, obecneunBaoien
npouecc AocyaebHoro (BHecypebHoro) obxanoBaH1s peLUeHni 1 AehcTBUN (6e3peicTans),
COBEpLUEHHbIX NPY NpeaoCTaBNeHN rocy[apCTBEHHBIX U MyHUALMUNANBHBIX ycnyr opraHamu,
npenocTasnAWUMA  TOCYAAPCTBEHHBIE W MyHUUMNanbHble Yycnyru, WX [LOMMKHOCTHBIMU
_MUamMu, rocyaapcTBeHHbIMU U MyHULMNanbHbIMA CRYXaLMMA.

2.16.2. dopmupoBaHue 3aABNEHNA ocylecTenseTca NOCPEeACTBOM 3anonHeHns
aNEeKTPOHHOW (POopMbl 3anBNEHWA Ha PecnybnukaHckom nopTane tes HeobxoAMMOCTH
[ONONHUTENBHOW NOAAYM 3aABMNEHUA B KaKon-nnmbo nHon opme.

2.16.3. Mpu hopmupoBaHun 3afBNEHUA obecneuynsaeTca:

1) BO3MOXHOCTb KOMMPOBaHUA W coxpaHeHusi 3asBneHnA 1 UHbIX DOKYMEHTOB,
HeoBXOOMMBIX ANA NPEACCTaBNEeHUS YCNYTW,

2) BO3MOXHOCTb 3anosHeHUA HECKONbKMMU  3asBUTENsMU  OAHOM 9NEKTPOHHON
hopMbl  3afBNeHUA npw obpalyeHun 3a ycnyrami, npeanonaraolmin  Hanpasnexne
COBMECTHOrO 3aABNEHNA HECKOMBKAMI 3aABUTENAMM,

3) BO3MOXHOCTb Ne4aTu Ha BymaxHoMm HocuTene konuu aneKTpoHHOW hopMbI
3anBMIEHNS,;

4) coxpaHeHue paHee BBEASHHbLIX B ONEKTPOHHYK hopMy 3asBneHUA 3HaYEeHUn B
1060/ MOMEHT MO XenaHuio Nonb3oBaTens, B TOM 4ncne np¥ BO3HAKHOBEHUN owmnbok BBOAA
¥ BO3BpaTe ANs NOBTOPHOrO BBOAA 3HaueHWi B 3NEKTPOHHYI0 (DOpMY 38ABNEHNA,

5) sanonHeHue nonew 3NEeKTPOHHOM (hOpMbI 3aRBneHns Ao Hadana BBOJA CBEAESHUN
‘3aABMTENEM C WCNONb30BaHNEM cBEOEHWA, pasMmelleHHbIX B ECWA, ¥ CBEAEHWUN,
onybnukoBaHHbIX Ha PecnyBnukaHckom noprane, B 4acth, KacalwLleica CBEAeHWUN,
OTCYTCTBYIOLLMX B 4UHON CUCTEME naeHTrduKaummn u ayTeHTUduKauuu;

6) BO3MOXHOCTb BEPHYTbCA HA no6oil U3 3TanoB 3anoTHEHUA aneKTpoHHOW (hopMbI
sansneHvs 6es NnoTepy paHee BBeAEHHON nHopmMaunw;

7) BO3MOXHOCTb AOCTYNa 3a#BUTENA K paHee NoAaHHbIM UM 3aABNEHNAM B TEYEHWE
HEe MeHee OLHOro roaa, a Takke 4acTWiHO cchOpMMPOBAHHLIM 3AABNEHUAM - B TeYeHne He
MeHee 3 MecAuleB.

2 16.4. 3anucb 3asBuTENei Ha npuem B MdL| (nanee - 3anucb) OCYLUECTBNACTCA
nocpeacTeoM PecnybnvkaHCKoro noprana, TenedoHa KOHTaKT-UeHTpa MoLI.

3asBUTENI0 MPEAOCTABNAETCH BO3MOXHOCTb 3anvcH Ha nwobble csobogHblie ANA
npuema Aaty U Bpems B npeaenax yCTaHOBMEHHOMO B MHOrOYHKLUMOHANBHOM LEHTPE
rpadmka npuema.

3anuck Ha onpeaenexHyto AaTy 3akaHinBaeTcs 3a CYTKW [0 HAaCTyNnexus 3TOW AaTbl.



Ana ocyuwlecTsneHns npeasapuTenbHON 3anicu nocpeacTsom PecnybnukaHckoro
nopTana 3asBuTento HeoBXoaMMO yKa3aTb 3anpalmsaemble CUCTEMOI iaHHble, B TOM YUACHE:

thamunuio, MMs, OTHECTBO (Npw Hanu4uw);

Homep TenedoHa,

afpec ANEeKTPOHHO MOYTb (No XKENaHu);

senaemyio Aaty ¥ spems npuema.

B cny4ae HeCOOTBETCTBUA cBeAEeHWiA, KOTOpble coobwmn 3assuTENs  NPW
npeasapuTenbHOM 3anucy, AOKYMEHTaM, NPeACTaBNEeHHbIM aasBUTENEM NpY NUYHOM NPVEME,
npeaBapuTenbHas 3anuce aHHynupyeTcA.

Mpu ocyllecTBREHUN npeasapuTenbHOM - 3anuci 3aseuTenio obecne4ynBaeTCA
BO3MOXHOCTb pacnevararb TanoH-noaTeepXKaeHue. B cnydae, ecnv 3asBuTENb COOOLUMT
‘agpec 3neKTPOHHOW NouThl, Ha yKa3aHHbll afpec Taioke HanpaBsnseTcs MHdopmauus o
NOATBEPKAEHNN npenBapwTesNbHO 3an1ci C yKasaHuem Aatbl, BpeMeH! U MecTa npuema.

Mpw ocyliecTBNEHUN npeasapuTenbHoi 3anucu sasBUTENb B 00S3aTENBHOM NOPAAKES
WHCPOPMUPYETCSA O TOM, HTO npeasapuTenbHas 3anucb aHHynupyeTca B cnyyae ero HesBKM No
ncTeyeHny 15 MUHYT € Ha3Ha4eHHOTo BpEMEHU npuema.

3assuTens B Noboe BpeMA Bnpase oTKa3aTbCsA OT npeaBapuTeNibHOA 3anucu.

3anpewaeTcs Tpebosatb OT 3aABUTENA coseplueHna  WHbIX AeicTBUA, Kpome
NPOXOXAEHUA uaeHTudpukaumn U ayTeHTudgmkauum B COOTBETCTBAN C HOPMAaTMBHBIMW
npasoBbIMA  aKTaMU Poccuiickon ®efepauuu,  yKasaHus uenu npuema, a TakKe
npeaocTaBneHns ceefdeHuit, Heobxoaumbix ANA pacyeTa ANUTenbHOCTH BPEMEHHOT0
WHTepBana, KoTopbli Heobxoaumo 3abpoHvposaTte ANA npvema.

3. CocTas, NOCNeAoBaTeNnibHOCTEL ! CPOKM BbINONHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHus K NOPAAKY UX BbINONHEHUHA, B TOM uucne oCoOOEeHHOCTH
BbLINOMHEHUA aAMUHUCTPATUBHBIX npoueayp B aneKkTpoHHoW hopme, a Takke
. 0CODEHHOCTH BbINOMHEHUsA aAMUHUCTPAaTUBHbIX Npoueayp B MHOrodyHKUNOHaNLHbBIX
UeHTpax

3.1. Onucanve nocneaoBaTenbHOCTH AEenCTBWA NpU npefocTaBneHnn
MYyHULMNAnbHOW ycnyr

3.1.1. Mpepocraenexue MyHULMNanbHOA  ycnyr sknioyaeTr B ceba cnepytowve
afMUHUCTPaTUBHbIE Npoueaypb!.

1) KOHCYNbTUPOBAHWE 3aaBuUTENS;

2) npuHATHE U paccMOTpeHWe KoMnnekTa [OKYMEHTOB, npeAcTaBeHHbIX 3afBUTENEM;

3) Hanpasnexwe MEXBEAOMCTBEHHbIX 3anpocoB B opraHbl, yvacrsylowme B
npeaocTasneHun MyHULMNANbHOW YCNyri,

4) nogroToeka pesynbrara MyHULNanbHOW yenyru,

5) eblgava (HanpasneHue) 3asBuTento pesynsTaTta MYHULMNANbHON yCnyrv,

6) ncnpabneHune TEXHUHECKUX owmnBoK.

3.2. OkasaHue KOHCYNbTaLWUA 3aABUTENO

3.2.1. OcHoBaHWem Ha4ana BbINOMHEHNA ap,MMHMCTpaTMBHoﬁ npouepypb! ABNAETCA
obpalleHue 3assuTens no sonpocaM, CBsi3aHHbIM C npeaocTaBneHnem MyHULUN2NbHON
ycnyra.

JOMKHOCTHBIM  NWLIOM (paBoTHWKOM), OTBETCTBEHHbIM 3@  BbiMONHEHUE
a[IMMHUCTPATUBHOM NpoLEAYPL!, ABNAETCA:

npu obpatleHun 3asBuTens B MdL| — paboTHink MOLL;

npu obpalleHun 3ansuTens B OpraH—3amecTuTens pyKoBOAUTENS WcnonHuTensHoro
xomuTeTa CTapOTUMOLLUKMHCKOrO cenbckoro nocenexvs (panee - NOMKHOCTHOE  JWLIO,
OTBETCTBEHHOE 33 KOHCYNbTUPOBAHME).



32.2. 3assuTenb BnNpase obpaTtuTbCa 32 KOHCynbTaunen o nopAake M Ccpokax
npepocTaBneHns MyHuu,nnaanoﬁl ycnyrv B M®L, nuyHo U Mo TenedoHy W 3NEKTPOHHOM
nouTe.

pPabotHuk MoL KOHCYNbTUPYET saaBUTENA, B TOM “YWCNe no cocrasy, dopme
npencTrasnAeMon [OKyMeHTauum 1 APYTM ponpocam Ans nony4YeHns MyHULMNanbHOM
ycnyr.

3agBuTENb MOXET MNOnyunTe uHgpopmaumo - O nopsake npepocTaBneHuns
MyHUUMNANEHON yenyr Ha ochmumnansHoOM cante MoL http:Hmfc‘l6.tatarstan.ru.

AZMWHUCTPATUBHBIE npoueaypel, yCTaHaBMBaEMbIE HACTOSLMM  MYHKTOM,
BbINOMHAKTCA B AEHB obpalleHus 3anBUTENS.

PeaynbTatamut BLINONHEHNS aAMUHNCTPATUBHBIX npoueayp ABMALTCA. KOHCynbTaUusa
no coctasy, hopme npeacTaBnAemon [OKyMEHTaLUU 1 ApYTvM gonpocam, HeobXoAUMEIM onsa
‘Nony4YeHns MyHULMNAnNbHOMR yCnyry.

3.2.3. 3assuTens BNpase obpaTnTbCA B OpraH no TenedoHy W 3neKTpOHHOW NoyTe, @
TalKe NOMY4NTH KOHCYNbTauuio Ha PecnyBnukaHckom noprane, caitte Opraxa 0 NopsAke v
cpokax NpeaoCTaBneHns MyHWLMNanbHOW Yenym, 8 TOM uucrne no CocTasy, dopme
npencTasnAeMown AOKyMEHTaumn W ApYTUM gonpocam Ans nony4eHns MyHULMNAnbHOW
ycnyru.

[omKHOCTHOE NUO, oTBEeTCTBEHHOE 3a KOHCYNbTUpOBaHUE uHchopMUpyeT 3asBUTENA
B COOTBETCTBUN C TpeboBaHUsiMMA NyHKTA 1.3.4 aqMUHNCTPATUBHOIO pernameHTa.

AOMWHUCTPATUBHBIE npoueayps!, ycTaHasnneaemble HacTOAWMUM  MYHKTOM,
BLINOMHSIOTCA B TEHEHNe TpeX pabouunx AHewt O ARA nocTynneHuns obpaLlerms.

PeaynbTaTamu BbINONTHEHNS agMUHUCTPaTUBHBIX npoueayp ABNATCH: KOHCynbTaUnu
no cocrasy, ®opme npe,qmaanaemoﬁ [OKyMEHTaLun ¥ ApyriM BONpOCam, HEOOXOAUMBIM ans
nony4eHns MyHnuunaanoﬁ yCnyru.

3.3. MpuHATHE U paccMmoTpeHue KOMMNeKTa AOKYMEHTOB,
npeacTaBneHHsIX 3anBUTENeEM

3.3.1. Mprem AOKYMEHTOB Anst npepocTaBneHns MyHnunnaanoﬁ ycnyrv 4epes Mol
unw yganeHHoe pabouee MecTo MoL.

3.3.1.1. 3aasuTenb (npepcTasuTens sasBuTENs) obpaijaeTca B MoLl c 3anpocoM O
npeaoccTaBnexuu MyHMLMnansHo# yenyry npeacTasnsaeT LOKYMEHTbl B COOTBETCTBMU C
NYHKTOM 2.5 afMWHUCTPATUBHOTO pernameHTa.

3.3.1.2. PaBoTtHuk ML, peyLUniA Npuem 3anBrEeHNi

onpeaenseT npeamer obpalleHus;

yAocToBepsieT Nu4HOCTe 3anaBUTENS,

NpOBOAMUT NPOBEPKY nOMHOMOMMIA NULA, NOAAIOLETO [OKYMEHTHI,

NpoBOAWUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebosaHUAM, yKasaHHbIM B NYHKTE 25
aAMUHUCTPATUBHOTO pernamenTa,

3anonNHAET 3NEKTPOHHYIO chopMy 3asBNEeHNA B AUC ML

Apu npegocTaBneruut [IOKyMEHTOB, YKasaHHbIX B nyHkTe 2.5 a[IMWHACTPATUBHOTO
pernaMeHTa Ha ByMaxHOM HocuTene, ocyLiecTBnAeT cKaHupoBaHue npeacTaeneHHbIX
" NOKYMEHTOB;

pacnevaTbiBaeT aagsneHune u3 AUC MoLL;

nepenaeT 3afABUTENIO Ha nposepky ¥ NOANUCAHNE;

nocre noanucaHns ckaHupyet noanucaHHoe 3anBnexue B AUC MOL;

3arpyxaet B ANC M®LL AOKYMEHTBI, npeAcTasneHHbie B anekTpoHHOW (opme unu
3NeKTPoHHbIe 0bpasbl OTCKaHNPOBaHHBIX AOKYMEHTOB, cdopmupyeT 3MNEeKTPOHHOE AENO;

BO3BpaLLaeT NOANUCaHHOE 3asBneHne n opuriHansl BymaxHbIX AOKYMEHTOB,

BblAET 3asBUTento pacnucky B npueme AOKyMEHTOB.

AnMUHUCTPATUBHbIE npoueaypsl, ycTaHaenveaemble HaCTOALWMM  TYHKTOM,
BLINOMHAITCA B A€Hb obpaleHvs 3asBUTENA.

PeaynbTatamu BLINONHEHNA AAMUHUCTPATUBHBIX npoueayp ABNAOTCA: rotoBoe K
oTnpaske 3asBNEHNE 1 NakeT [AOKYMEHTOB.



3.3.1.3. PaboTHuk MOL| HanpaBnseT nakeT AOKYMEHTOB, NPUHATBIX OT 3aABWTENSA B
OpraH B 3MeKTPOHHOW chopme (B cocTaBe MakeToB 3NEKTPOHHbIX [en) B Te4yeHue OoaHOro
paboyero AHA Co AHA obpalueHus sasBruTens B cTpyKTypHOE noapasaenerne MOLL,

PesynbTaTamu BbINOMHEHWUS! aAMUHUCTPATABHBIX npoueayp SBNATCA: 3afBneHue U
nakeT AOKYMEHTOB (3NEKTPOHHOE AEno), HanpaeneHHble B OpraH, NOCpeAcTBOM CUCTEMBI
3NEKTPOHHOro B3aMOAENCTBNA.

3.32. MMpvem [AOKYMEHTOB AN NPeAoCTaBNeHns MyHULMNansHoW ycnyr B
3neKTpoHHON chopme Yepes PecnybnukaHckuii nopTan.

3.3.2.1. 3assuTens Ana nogayu 3asBneHus B 3neKTPOHHOW (DOpPME BbINONHAET
cnepyoLine AeNCTBUA!

BLIMONHAET aBTOPM3aLNIO;

OTKpbIBAET (POPMY BNEKTPOHHOTO 3aABNEHUS,

3anonHaeT hopMy 3MEKTPOHHOrO 3anBMeHNA, BKIIOYaKLWYyo cBefieHus, Heobxoaumele
‘' obszaTenbHble ANA NPeAoCTaBneHus MYHALMNANLHOW ycnyrv;

NPUKPENnAeT AOKYMEHTbI B 3NEKTPOHHOW OpME WUNK  3NEKTPOHHbLIE obpasbl
[OKYMEHTOB K hopMe SMEKTPOHHOrO 3afBneHns (Npv HeoBX0AMMOCTW);

noaTeepXKAaeT (hakT O3HaKoMneHus U cornacua C yCrioBUSMU W MOPAAKOM
npenocTaBneHua MyHUUMNansHOW ycnyru B 3MeKTpoHHON copme  (ycTaHasnueaer
COOTBETCTBYIOLLYIO OTMETKY O corjiaciu B dhopme aNEKTPOHHOTO 3anBneHns);

noaTeepXdaeT  AOCTOBEPHOCTL COOBLUEHHbIX  CBEAEHWUNA (ycTtanasnueaet
COOTBETCTBYIOLLYIO OTMETKY B (POpME 3NEKTPOHHOTO 3aABneHns),

OTNpaBnsieT 3anofHEHHOE JMEKTPOHHOE 3aABNeHNe (HaxumaeT COOTBETCTBYHLLYIO
KHOMKy B (hopMe INEKTPOHHOro 3anABNeHnn);

3NeKTPOHHOE 3asBneHue NoAnucbIBaeTCA B COOTBETCTBMU C TpeboBaHUAMU NYHKTa
2.5.3 aAMMHUCTPATUBHOrO pernameHTa,

nonyyaet ysegomnexue o6 oTnpaske 3NEKTPOHHOro 3asBneHus.

dopmaTHo-noruyeckas nposepka cchOPMMPOBAHHOTO 3aABNEHNA OCYLIECTBNACTCA
nocne 3anofiHeHWs 3asBUTeNneM Kaxmoro Wn3 nonei anekTpOHHON hopMbl 3aABNEHNA. Mpwn
BLIABNEHNN HEKOPPEKTHO 3anOonHeHHOoro nons ANEKTPOHHOW (POPMbI 3afBNEHNA 3aRBUTENb
yBEAOMIAETCA O XapakTepe BLISBAEHHON OWMBKM W NOpsAKE ee yCTpaHeHua nocpeacTeoM
WHEOPMALIMOHHOTO COOBLUEHNA HENOCPEACTBEHHO B 3nNeKTPOHHOI hopmMe 3anABNEHNA.

AZMUHUCTPATUBHBIE  NpoLeaypbl, yCTaHaBMuBaemble  HacTOALUM  MYHKTOM,
BLINOMNHAIOTCH B AeHb ODpalleHns 3aaBuTens.

PeaynbTatami BbINOMHEHVA aAMUHUCTPATUBHBIX npoueayp ABNATCA: 3NEKTPOHHOE
peno, HanpasnexHoe B OpraH NOCPeACTBOM CUCTEMbI 3NEKTPOHHOTO B3aUMOAENCTBHA.

3.3.3. PaccMOTpEHUe KOMNNeKTa JOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHWEM Hadana BbINOMHEHUA afIMUHUCTPATUBHON NpoLeaypbl ABNACTCA
nocTynneHne 3asBneHus U UHbIX NOKYMEHTOB, HeoOxoaumbIX ANA npefocTaBneHus
MyHULIMNAnsHOW yCNyru.

JOMKHOCTHBIM ~ JTULIOM (paboTHWKOM), ~ OTBETCTBEHHBIM 33 BbINONHEeHue
afAMUHWCTPATUBHOMK npoueaypbl ABNAETCA 3amecTuTens pykosoauTtens McnonHWTENBHOMO
komutetTa HOBOKMPEMETCKOro Cenbekoro noceneHvst (nanee - [AOMKHOCTHOE JULIO,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE NULIO, OTBETCTBEHHOE 3a npuem [OKYMEHTOB, B cny4ae
‘oBpalleHns 3aABUTENS C 3anBIeHNEeM B OpraH:

onpeaenseT npeameT obpalleHus;

ycTaHaenyeaeT NMMYHOCTb 3afABUTENS,

NPOBOANUT NPOBEPKY NOMHOMOYUA kLA, NOAAKOLLEr0 DOKYMEHTHI;

NPOBOAMT NPOBEPKY COOTBETCTBUA OKYMEHTOB TpeGoBaHUAM, yKka3aHHbIM B NYHKTE 2.5
aAMUHUCTPATUBHOIO PETNiameHTa, NpOBEPKY COOTBETCTBUA NPEACTABNEHHbIX AOKYMEHTOB
yCTaHOBMNEHHbIM TpebosaHnAM (Hagnexallee oopMmneHve KOMUA OOKYMEHTOB, OTCYTCTBUE
B AOKYMEHTax MOAYACTOK, NPUNUCOK, 3a4EpPKHYTBIX CMOB W WHbIX HE OroBOPEHHbIX
ucnpasneHun);



3anonHaeT 3MEKTPOHHYO dopmy 3afBneHna B aBTomaTmsmpoaaHHoﬁ
MH(bopmaumouHoﬁ cuUcTEME, npe;:maaHaquHoﬁ AnA  OKasaHwa rocyAapCcTBEeHHbIX W
MyHULMNaNBHbIX ycnyr;

npu npefocTaBneHun [OKYMEHTOB, yKkasaHHbIX B nyHkte 2.5 aAMWHUCTPaTUBHOMO
pernameHTa Ha 6ymaxHOM HOCWUTENE, ocywiecTenaeT CcKaHvpoBaHue npeacTaBneHHbIX
[OKYMEHTOB,

pacnevaTbiBaeT 3aABNEHUE;

nepenaeT 3aaBUTENIO Ha NPOBEPKY 1 noanvcaHve;

nocne nopnucaHua cKkaHvpyeT nopanucaHHoe 3asABNEHVE,

3arpyxaeT B aBTOMATU3NPOBAHHYIO nHdOpMaALNOHHYIO cucTeMmY, npeaHasHa4eHHyo
NS oKasaHws rocyaapcTeerHbIX U MyHVLMNanbHeIX ycnyr AOKyMEHTb, npeacTaBneHHbIe B
aneKTpoHHO! hopme WMWY 3NEKTPOHHBIE obpasbl oTcKkaHnpoBaHHbIX [OKYMEHTOB, dopmupyeT
aneKTpoHHOE AENO,

: Bo3BpawiaeT noanucaHHoe sasenexHue W opuriuHans BHyMaxKHbIX [IOKYMEHTOB
3anBUTENIO;

BbiAaeT 3anBUTENIO pacnucky B npueme AOKYMEHTOB.

B cnydyae Hanuivua OCHOBaHWiA Ans oTkasa B npueme NOKYMEHTOB [OMKXHOCTHOE NULO,
oTBETCTBEHHOE 32 NPpYeM [AOKYMEHTOB, yBeaoMnAeT sasBUTENs O HanU4uv npenﬂTcTan\ onsa
npuema 3aseneHua v poaspallaeT eMy [OKyMEHTBI C 0B BACHEHVEM coaepKaHna BbIABNEHHDIX
OCHOBaHW Ana 0Tkasa B Apueme [OKyMEHTOB.

3.3.3.3. JJOrmKHOCTHOE nuuo, oTseTcTBEHHOE 32 npuem LOKYMEHTOB, nocne
nocTynneHuna [OKyMEHTOB Ha paccMOTPEHNE:

npuceaunsaet sasBneHno HOMEpP B cooTBeTCcTBAA C HoMeHKknaTypoi Aen v cTartyc
«MNpoBsepka LOKYMEHTOB,

nayvaet nocTynueLive 3neKTpoHHbIE Aena, B TOM 4ucne NpUNOXeHHbIE 3afBuTENEM
[OKYMEHTb! B aneKTPOHHOW hopme 1 3NEKTPOHHbIE obpasbl AOKYMEHTOB;

nposepsaeT KOMMMNEKTHOCTh, UUTAEMOCTb AMEKTPOHHBIX obpasos L OKYMEHTOB,

npoeepaeT cobnioaeHne ycnosui p.eﬁt:'rsmenbﬂocm 3nEeKTPOHHOM noAnucy,
NoCpeACTEOM obpalleHns K EgvHomy nopTany (B cnydae, ecnv sanBuTENEM npeAcTasnexs!
"3nNeKTPOHHbIE AOKYMEHTB, noAnucaHHble ycHneHHo! KBanm:pmunposaHHoﬁ 3NEeKTPOHHON
NOANUCHIO).

Mpu Hanu4um QCHOBaHWW, npeaycMoTpeHHbIX MYHKTOM 271 ap,mnunmpamaﬂoro
pernamexTa, noaroTasnueaeT MpOEKT peLleHNs o6 oTkasze B Npueme [OKYMEHTOB,
HeobxoauMbIX ANS npefocTaBneHns MyHnuunaanoﬁ ycnyru.

B cnyyae, ecnu B pesynbTare nposepku ycnneHHoi& KBﬂﬂHd)VlL\MpOBaHHOFI
31EKTPOHHON noanucu BbIABNEHO HecobnioaeHne ycnoamn ee p.eﬂCTBuTeanocTu, NPOEeKT
pelueHua 06 oTkase A0IMKEH copepaTb NyHKTb! crateu 11 depepantHOro 3akoxa Ne 63-93,
KoTOpbIEe NOCAYXWIN ocHosaHviem Ana ero NPUHATAS.

MpoekT Ppewerus o6 oTkase B npueme [IOKyMEHTOB, HeoBxoauMbIX  ANA
npeaocTaBneHns MyHuu.unaanoﬁ ycnyru, € ykasaHvem npu4uH OTKasa (B cnydae, eci
OCHOBaHWs Ans oTka3a B npueme [OKyMEHTOB, yeobxoaAUMbIX  ANA npeAoCcTaBNeHNA
Mynwumnanbﬁoﬁ ycnyru, cBSi3aHbl C HapyleHuem yCTaHOBMNEHHBIX TpeﬁoBaHuﬁ K Takum
AOKYMEHTAM, ocHoBaHusa AnA oTkaza B npweme AOKYMEHTOB LOMKHbI coaepxaTtb
uHdopmaumio © HanMeHoBaHUA [IOKyMEHTOB (MHdpOpMaALINHA, CBEQEHMM), KOTOpbIC HE
npeacTasnenbl, copepxaTt HepocToBepHbIe U (unu) npOTVBOPEUMNBEIS ceefieHuA, ochopmneHbl
¢ HapyweHuem ycTaHOBNEHHBIX TpeﬁoBaHnﬁ). HanpasnseTca Ha cornacoeaHve B
yCTaHOBNEHHOM nopsake nocpeAcTBoM CUCTEMBI 3NEeKTPOHHOMO p.orcymeHTocJGopOTa.

Cornacoearue nNpoekTa pelueHua o6 oTka3se B Npueme DOKYMEHTOB, HeoOXoANMBIX ANA
npepocTaBsnerna MyHmumnaanoﬁ ycnyru, ocyliecTenaeTca B nNopAAKe, npesycMOTpPEHHOM
NyHKTOM 353 aaAMUHUCTPATUBHOTO pernameHTa.

B cny4ae OTCYTCTBUA ocHoBahuiA  AnA oTkasa B npueme AOKYMEHTOB,
npeAyCcMOTPEHHBIX MYHKTOM 271 aAMUHNCTPATUBHOrO pernamenTa, [OMKHOCTHOE nuuo,
oTBETCTBEHHOE 3@ NPUEM [LOKYMEHTOB, B TeuyeHue oAHOro pabouero AHs €O QHA NOCTYNNEHNA
saspnenvs, HanpaenaeT sasBUTENto, ykasaHHbIM g 3assneHuu cnocoboM, ysepomnexue o
nocTynneEHUA 3anABNEHNA, conepxaiiee BXOAALLMA perMCTpauMOHHbm HoMep 3asBneHus,



naty nonyqerus agABneHns, nepe4erb HaumeHoBaHuit (ainos, npeacTaBnexHeix K HEMY
NOKYMEHTOB, Aaty nony4eHun pesynerara MyHuuwnaanoi& ycnyru.

3334, WcnonHeHue npouenyp, yKasaHHeIX B nyHKTax 3.33.1, 3333
afMVMHWACTPATUBHOTO pernameHTa, nNpv HANVUUK TEXHUHECKON BO3MOXXHOCTH ocyLecTBNAETCA
‘B ABTOMATUYECKOM pexume C UCrnonb3oBaHNEM aBTomaTmsnpOBaHHoﬁ wncbopmaumonﬁon
CUCTEMBI, npe,nHaSHaquHoFl [Ns OKasaHuA rocyaapCcTBEHHbIX U MyHULMNanbHbIX ycnyr.

3.3.3.5. ALMUHUCTPATUBHBIE npoueayps!, ycTaHaenmeaemble NyHKTOM 3.3.3
aAMUHUCTPATUBHOTO pernameHTa, BLINOMHSIOTCA B TEYEHWE opHoro pabodero AHA copHA
nocTynneHus 3assneHna Ha pacCMOTpEHME.

PeaynsTaTamu BbINONHEHUA aAMUHUCTPATUBHBIX npoueayp ABNAOTCH: NPUHSATBLIA Ha
paccMoTpeHue KOMMNEKT AOKYMEHTOB U1 NPOEKT PeLUEHNA 06 oTKa3e B Npueme [OKYMEHTOB,
HeoOxoanMbliX AN npefocTaBneHna Mwau.unaanoﬁ ycnyru.

3.4, Hanpasnexue MEKBEAOMCTBEHHbIX 3anpOoCcos B opraHbil, y4acTsytoue B
npeaocTaBneHuu MyHALMNanbHOR yCnym

3.4.1. OcHoBaHueM Hauana BbiNONHEeHWA anMMHMCTpaTMBHoﬂ npoueaype! ABNAETCA
nony4exve [OMXHOCTHbIM  NIALIOM (paBOTHUKOM), yNONHOMOYEHHBIM Ha BbINONMHEHUE
a,uwmmpamauoﬁ npoueayps!, OT [IOMKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3@
npvem AOKyMEHTOB, NPVHATBIX OT 3aaABUTENA AOKYMEHTOB.

[lOMKHOCTHBIM  JTALIOM (paBOTHUKOM), oTBETCTBEHHbIM 32 BbINONHEHWE
anwawmpamanoﬁ npoueayps!, ABNAETCA 3aMecTUTent pyKoBoAUTENA cnonHUTENBHOIO
KomuTeTa CTapOTUMOLLKUHCKOTO CEenbCcKoro nocenexHuns (nanee - [OMKHOCTHOE UL,
oTBeTCTBEHHOE 33 Hanpasnexve MeXBeAOMCTBEHHDBIX 3anpocoB).

3.4.2. [JomkHOCTHOE nULO, OTBETCTBEHHOE 3a HanpasneHune MeXBeAoMCTBEHHBIX
sanpocos, opmupyeT W HanpasnaeT B aneKTpoHHON opme nocpeacTBOM CUCTEMB
MEXBEAOMCTBEHHOIO 3NEeKTPOHHOro paaumopeicTeus  (npy OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTU — UHBIMU cnocobamu) 3anpockl O npegocTasnexnm [OKyMEHTOB U cBepeHun,
npeaycMOTPEeHHbIX nyHkToM 2.6.1 afMVHACTPATUBHOTO pernameHTa.

ALMUHUCTPATUBHBIE npoueayps!, yCcTaHaBnMeaemble HACTOAWMM  NYHKTOM,
BLINONHAKTCA B AEHP NPUHATUSA 3aABNEHNA Ha pacCMOTPEHWE.

PesynsTatamu BbINONMHEHWA aAMUHUCTPATUBHBIX npoueAyp ABNAIOTCA. HanpasneHHble
B opraxbl BNactu 1 (nnw) noABEAOMCTBEHHbIE opraHam BnacTv opraHn3aLun 3anpocel.

3.4.3. CneunanucTsl NOCTABLUMKOB AaHHbIX Ha OCHOBaHWK 3anpocos, nocTyNUBLUUX
yepes CucTeMy MeXBEAOMCTBEHHOIO 3NEKTPOHHOro B3aNMOAEACTBUA, npefoCTaBNALT
"zanpaluMBaemble [LOKYMEHTbI (uchopmaumo) Uy HanpaenalT yBeaoMneHna 06 oTCyTCTBUU
LOKYMEHTa W (nnw) nHopmauuu, Heobxogumbix ANA npefocTasneHna MyHmunnaanon
ycnyru (panee — yBeaomnexHne o6 oTkase).

ALMWHUCTPATUBHBIE npoleaypbl, ycTaHaBnvueaemble HACTOALWMM  MYHKTOM,
BLINONHATCA B TEUEHUE Tpex AHen co AHA nocTynneHus MEXBEAOMCTBEHHOrO 3anpoca B
opraH unu opranv3aumio, npeaocTaenalLe AOKYMEHT ¥ nHcpopmauuio, ecnv UHbIE CPOKU
NOArOTOBKN W HanpaeneHna OTBETa Ha MeXBELOMCTBEHHbIA 3anpoc He ycTaHoBneHbl
chenepanbHbiMA aaKoHaMK, NpasoBbIMA aktamu MNpasutenbeTea Poccuiickoin deaepauuv v
NPUHATBIMU B COOTBETCTBMU C dhenepanbHLIMA 3aKOHaMu HopMaTUBHBIMU npasoBbIMY aKTaMK
Pecnybnuku TatapcraH.

PeaynbTatamu BbINONHEHNA afMUHUCTPATUBHBIX npoueayp aBnATCA: AOKYMEHTH
(ceenervs), Heobxogumbie  ANA npefocTaBneHns MyHmuunaanoﬁ ycnyrv, nubo
yBefomMnexve o6 oTkase, HanpasreHHbI® [OTKHOCTHOMY  NALLY, oTBETCTBEHHOMY 32
HanpasnexHve MeXBEeOMCTBEHHDBIX 3anpocoB.

3.4.4. [omkHocTHOE NWLO, oTBeTcTBeHHOe 3a Hanpasnexue MeKBeAOMCTBEHHbIX
.3anpocoB.

nony4aeT sanpaluveagmble 4epes cucTemy MEXBEAOMCTBEHHOIO 3NEeKTPOHHOTO
83aUMOAENCTBUA LLOKYMEHTbI (ceepeHuns), HeobGxoaumele  ANA npepfocTaBneHna
MyHuuv\naanoﬁ ycnyri, nubo yBefomneHvne o6 oTkaze npw OTCYTCTBUM LOKYMEHTa U (wnu)
WHopMaunu,



NPy Hanuuum OCHOBaHUA, NPedyCMOTPEHHbIX nyHktom 2.7.1 aAMWHWCTPaTUBHOIO
pernameHTa, MOArOTABNWBAET NPOEKT PEeLLeHUs o6 oOTkase B npueme [JOKYMEHTOB,
HeobXoauMbIX ANs NpefoCcTaBneHus MYHULMNANsHOW yCnyri.

Mpoekt peweHus o6 oTkase B NpuUeMe [OKYMEHTOB, HeobXxoZuMbIX ANS
NPeAoCTaBNeHUs MyHULMNanbHON ycrnyri, C yKasaHUeM npuunH oTtkasa (B cnydyae, ecnu
OCHOBaHUs ANA OTkasa B npveme [AOKYMEHTOB, HeoBXxoAWMbIX ANA npegocTasniernd
MyHULMNAnNbLHOW ycnyru, CBsA3aHbel C HapyLleHnem yCTaHOBNEeHHbIX TpefoBaHuA K TakuM
[OKyMEHTaM, OCHOBaHWA AnA oTkasa B MNpUeme [JOKYMEHTOB [IOrDKHbI COAEPXaTb
WHOpPMaLMIO O HaUMEHOBAHWM AOKYMEHTOB (MHdbopmauuw, CBEOEeHWn), KoTopble HE
npeAcTaBneHbl, COAepXaT He[OCTOBEPHBIE U (wnu) NPoTUBOPEUMBLIE CBEACHUA, ochopMneHbl
C HapylieHuem YCTaHOBNEHHbIX TpeGoBaHuil), HanpaenseTcs Ha CornacosaHne B
YCTaHOBNEHHOM NOPAAKE NOCPEACTBOM CUCTEMDI 3MEeKTPOHHOro A0KyMeHToobopoTa.

CornacosaHue npoekTa pelenuns ob oTkase B npueme [OKYMEHTOB, He0BX0AUMBIX ANS
npegocTasneHus MyHULMNAnbHOA yCryry, OCyLeCcTBNAeTCs B nopsake, NPefyCMOTPEHHOM
nyHkToM 3.5.3 aAMUHUCTPATUBHOMO pernameHTa.

AZMUHACTPATMBHBIE — NMpoOuUeAypbl,  yCTaHaBNMBAEMbIS HACTOALIMM  MYHKTOM,
BLINOMTHAIOTCA B AEHb NOMyYEHUs CBEAEHWA N0 MEXBEAOMCTEEHHbIM 3anpocam.

PeaynbTaTamu BbINOMHEHUA AAMUHUCTPATUBHBIX npouedyp ABMAIOTCA: AOKYMEHTE
(cBepeHus), HeobBxoauMble AnsA NPeAoCTaBNeHNs MYHULIANANBHON YCMYyriA, NPOEKT peLLeHA
06 OTkase B MpUEME LOKYMEHTOB, HeobBxopumbix ANs npeaocTaBnexHns MYyHULMNANbHON
yCnyru.
' 3.4.5. AcnonHeHue npoueayp, yKkasaHHbIX B MyHKTaX 3.4.2, 3.4.4 apMUHNCTPATUBHOrIO
pernameHTa, Npy Hanu4uu TEeXHUYECKOI BO3MOXHOCTU OCYLLUECTBNAETCS B aBTOMATU4ECKOM
pexume C  UCronb3oBaHUEM aBTOMAaTU3VPOBAHHOM WHcOpMaLMOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHON ANA OKasaHWA roCyAapCTBEHHLIX 1 MYHULMNANbHLIX YCAyr, B TOM 4Acne ¢
MOMEHTa perucTpauuu 3aseneHus B COOTBETCTBUAU C nyHKTOM 2.13 aAMUHUCTPATUBHOTO
pernamexTa.

3.4.6. MakcumarnbHbili CPOK BLINOMHEHUS aAMUHUCTPATUBHBIX npoueayp, ykasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO pernameHxTa, cocTaBnsaeT Tpy paboumnx AHA.

3.5. MopgroToeka pesyneraTa MyHVLMNaNbHOW yCcnyru

3.5.1. OcHoBaHuMeM Hayana BbiMONHEHWA afMUHUCTPATUBHOW Mpoueaypbl ABNAETCA
MOCTYNNEeHNe OT AOMHKHOCTHOO NULA, OTBETCTBEHHOTO 3a HanpaBneHne MeXBeaoMCTBEeHHbIX
3anpocoB, A0KYMEHTOB (cBeeHWit), HeobXxoaUMBbIX ANA NPEeAoCTaBNeHNs MYHULMNANbHOM
ycnyru.

[IOMKHOCTHBIM ~ JTALIOM, ~OTBETCTBEHHbIM 33 BbINOSMHEHVE  a[MWHWCTPaTUBHON
npouedypel, sBnseTca 3amecTutens pykosoguTens  McnonHuTensHoro  komurtera
CTapOTUMOLLKMHCKOTO CEMIbCKOro NoceneHna (nanee - AOMKHOCTHOE UL, OTBETCTBEHHOE 3a
NOAroTOBKY pe3ynbTaTta npeaocTaBneHus MYHULUNANbHONR yCryri).

352 [omkHOCTHOE IWUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbrata
npefoCTaBneHns MyHULMNANbHON yCnyru:

paccmaTtpusaeT ChOPMMPOBAHHbIA  KOMMEKT  AOKYMEHTOB, HeobxoguMbiX ANS
NPEAOCTaBNEHUS MyHULMNANBHOA yCnyr;

Npyv BbIABMEHWM OCHOBaHWW ANA OTKasa B npepocTasneHuu MYHULMNAnbLHOW yCnyru,
yKasaHHbIX B nNyHkTe 2.8.2 afMUHUCTPATUBHOTO pernameHTa, MOAroTaBMMBAET NPOSKT
pelueHus 06 oTkase B NpeA0CTaBneHun MYHULUMNAnsHOW ycnyru,

B Criyyae OTCYTCTBMA OCHOBaHWW AN oTkasa B npeaocTasneHum MyHULMNANbHOM
ycnyri, NpeaycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHACTPATMBHOTO perfiaMeHTa, no WToram
paccMOTPEHUs [LOKYMEHTOB, HeobXoAMMbIX ANA NpefocTaBneHus MYHULMNAnNbLHOW YTy,
NoOAroTaBNMBaeT NPOEKT pesynbrata  NpefoCTaBNeHus MyHUUMNanbHoOW ycnyrv B
COOTBETCTBUM ¢ nognyHkTamu 1 — 3 nyHkra 2.3.1 aAMWHUCTPATUBHOIO PernameHTa,

HanpasnseT NOArOTOBMEHHbBIA NPOEKT pedynbrara npeaocTaBneHus MyHULMNANbHON
yCNyri Ha cornacosaHve B yCTaHOBMNEHHOM nopsiake NOCPeACcTBOM CUCTEMbI 3NEKTPOHHOMO
nokymeHToobopoTa.




AAMUHUCTPATUBHbIE — NPOLEAYPbl,  YCTAHABNMBAEMblE  HACTOSLUMM MYHKTOM,
BBINOMHSAKTCA B TEYEHUE O4HOro paboyero gHs.

PeaynbTatamv BbINONHEHUS aAMWUHUCTPATUBHBLIX NPOUEAYP ABASIOTCS: NpoeKT
peleHns ob oTkase B NpegocTaBNeHU MyHULMNANEHON YCryry, CNpasku (BbINUCKM).

3.5.3. CornacosaHue u noAnNUCaHWe nNpoekTa pesynbTaTa npPeaoCTaBNeHUA
MYyHUUMNanbHOW ycnyru (Aanee — NpoekTsl JOKYMEHTOB) OCYLUECTBNSETCS PyKOBOAUTENEM
CTPYKTYPHOro nogpasfeneHns, oTBETCTBEHHOrO 3@ NOAroTOBKY pe3ynbTaTa MyHULUMNAanbHOM
ycnym, samectutenem PykosoauTens Oprana, Pykosogutenem Oprana.

MoAroToBneHHbIE MPOEKTHI [OKYMEHTOB, MMElWMe 3amMeNaHus, BO3BPaLLalTCs Ha
AopaboTky NuLly, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTaTa MyHULMNANsHOM ycnyru. MNocne
yCTpaHeHus 3ameyvaHuil NPOeKTbl [OKYMEHTOB MOBTOPHO NEpeAarTcs ANS COrnacoBaHUA u
noanucaHus,

PykoBoautens OpraHa npu paccMOTPEHWM MPOEKTOB [OKYMEHTOB nposepseT
cobnioAeHne aAMUHUCTPATUBHOTO pernameHTa AOMKHOCTHBIMU nuuamu OpraHa B 4YacTw
CPOKOB BbIMONHEHWsT aAMUHUCTPATUBHBLIX MpoLeayp, UX NOCNeAoBaTENbHOCTA WU NOMNHOTLI,
HanW4ua CcornacoBaHWi YNONMHOMOYEHHbIX [OMKHOCTHbIX nuy OpraHa B cucteme
3NEKTPOHHOro AokymeHToobopoTa.

B cnyyae BbisBNeHNs HapyLIeHU B 4acT CPOKOB BLIMOMHEHUA aAMUHUCTPATUBHBIX
npoueayp, WX nocnefosatenbHOCTM W nonHoTel Pykosogutens OpraHa wHALMUPYET
‘TpUBNEYEHUE K OTBETCTBEHHOCTU NWL, 4OMYCTUBLUNX HAPYLUEHWsI, B COOTBETCTBUW C MYHKTOM
4.3 alMUHUCTPATUBHOrO pernameHTa.

ALMUHUCTPATUBHLIE  MPOUEAYpbl,  YCTAHABMMBaEMble  HACTOSLUUM  MYHKTOM,
BbINONHATCA B TEYEHUE OAHOro paboyero AHA.

PesynbTatamu BbINONHEHUs aAMUHUCTPATUBHLIX NPOLEAYP ABASIOTCA: pelueHue ob
OTKase B Mpueme [OKYMEHTOB HeoOXoanMbIX ANs NPeAOCTABNEHUS MyHUUMNANbLHOMA YCnyri,
pelLeHne ob oTkase B NpeaocTaBNeHMM MyHULIMNAMNbHOM YCnyry, crpaska (BbinUcka).

3.5.4. UcnonHeHune npoleayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMmeHTa, npu Hanu4um TEXHUYECKoW BO3MOXHOCTU OCYLLIECTBMAETCH B aBTOMaTUYECKOM
pexume C  UCNOMb3OBaHUWEM  aBTOMATM3UPOBAHHOW  WHPOPMAUWMOHHON  CUCTEMBI,
npeaHasHa4YeHHoN AN OKasaHWA roCyaapCTBEHHbIX U MyHULMNANbHLIX YCYT.

MakcumaribHbIi CPOK BbINOMHEHWUA aAMUHUCTPATUBHBIX NPOLIEAYP, YKa3aHHbIX B NYHKTe
3.5. afMUHUCTPATUBHOrO PErnameHTa, CoCTaBnseT oanH paboyuii AeHb.

3.6. Bblgada (HanpaeneHwe) 3asBUTENIO peaynbTata MyHULMNansHoMi yeryr

3.6.1. OcHoBaHMeM Ha4ana BbINOMHEHUS AAMUHUCTPATUBHON npoLeaypsl sBnseTcs
NONy4eHWe AOMKHOCTHLIM IULIOM, OTBETCTBEHHbIM 33 BbINOMHEHWE aOMUHUCTPaTUBHOA
npoueaypbl, AOKYMEeHTa, NOATBEPXKAAKLLEro NpeaocTaBneHne MyHUUMUNansHon yeryru.

[OMKHOCTHLIM ~ NULOM, OTBETCTBEHHLIM 33  BLINOMHEHUE AAMUHUCTPATUBHOM
npoueaypsl, ABnseTca 3amecTutens pykosoautens McnonHuTenbHoro  komwurteTa
CTapoTUMOLLKMHCKOTO CeMbCKOTo NOCENEHUs aanee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 33
Bblaady (HanpaBneHue) AOKYMEHTOB).

3.6.2. [lomXHOCTHOE N1LIO, OTBETCTBEHHOE 3a Bblgadvy (HanpasneHue) AOKYMEHTOB:

obecneunsaeT percTpauuio U BHECEHUE CBEAEHUN O pesynbsTaTe NpefoCcTaBneHus
MyHALMNanLHOW ycnyrn B MNOACUCTEMY BEAEHWA [OKYMEHTaUUW aBTOMAaTU3MPOBaHHOW
UHGOPMALMOHHOW CUCTEMbI, NpPeAHa3HaYeHHOW ANA  OKasaHus rocyaapCTBEHHBIX W
MyHULMNANbHbIX yCnyr;

usseLLaeT 3aasuTens (ero npeacrasuTens) cnocoboMm, ykazaHHbIM B 3a8BMEHUM, O
pesynbTate npeaocTaBneHua MyHUUMNanbHOW ycnyru U O BO3MOXHOCTW MNOMyYEeHUs
pesynebTaTta npeaocTaBneHns MyHulunansHoi yenyru 8 Oprade unu 8 MoL
‘ VicnonHeHue npouesyp nNpu Hanu4Mnm TEXHUYECKOW BO3MOXHOCTU OCYLLIECTBNSETCS B
aBTOMaTU4ECKOM pexXumMe C WCMOoNb3oBaHNEM aBTOMaTU3MPOBAHHOW WHMOPMaLMOHHOM
CUCTEMbI, NpeAHa3Ha4YeHHON ANs OKasaHMs rocyapCTBEHHbIX U MyHULMNANLHLIX YCAYT.

AOMWHACTPATMBHbIE  NpoUeAypbl, yCTaHaBnWBaemble  HacTOSLMM  NYHKTOM,
BbINOMHAOTCA B TeYeHWe OAHOro paboyero [AHA CO [AHA NOANUCAHUA AOKYMEHTa,



ABNAKOLLIErOCa pe3ynbTaToOM NPeaoCTaBneHUa MyHUUWNAnbHOW ycnyr, ynonHOMOYEHHbLIM
AOMKHOCTHBLIM nuuom OpraHa (OpraHom).

PeaynbTatamMu BbINONMHEHWA aAMUHWUCTPaTUBHLIX Npouedyp ABNAKTCA: pasMelleHune
CBEeHUN O pesynbTaTe npefoCcTaBNeHUss MyHWUMNanbHOW ycnyru B WHMOPMAaUMOHHbIX
cucTemMax, M3BelleHue 3asBuTensa (ero npeacraBuTens) O pesynbTarte npeaocTaBneHus
MYHULMNAnsLHOW yenyrv 1 cnocobax ero nonyyeHus.

3.6.3. MNopsanok Bblaaqy (Hanpaenexus) pesynstata npefocTasneHus MyHuuunanbHom
ycnyru:

3.6.3.1. Mpw obpalyeHnm 3asBuTENS 3a pe3ynbTaToM MyHUUUnansHon yenyru 8 MOLI,
paboTHuk M®L| BbifaeT 3asBnTenio pesynbTaT MyHUUMNAnbHON YCNyri B oopme ak3emnnsipa
3NEKTPOHHOro AOKyMeHTa Ha GymaxHoM Hocutene. lNo TpebosaHuio 3asBuUTENs BMECTE C
3K3EMMNIIAPOM 3MEKTPOHHOTO AOKYMEHTa Ha OymaxHOM HocuTene emy npeaocTaBifeTcs
3K3EMNNSAP 3NEKTPOHHOTO AOKYMEHTa MyTEM Ero 3anMcu Ha CbeMHbIil HocuTenb uHgopmaLnu
WNW HanpaBneHWs 3K3EMNNsipa 3NEeKTPOHHOTO AOKYMEHTa MO 3MEeKTPOHHOW noyte B ajpec
sassuTens. [puU 3anmcy Ha CbeMHbIA HocUTeNb HOPMaLUU UNKU HanpasneHWU 3K3emMniapa
3MEKTPOHHOIO [OOKYMEHTA, Ha OCHOBE KOTOPOrO COCTaBNEH 3K3EMMNMAP JMEeKTPOHHOro
[OKyMeHTa Ha OymMaxHOM HocuTene, noO OMEeKTPOHHOW Mo4YTe WAEHTUYHOCTB TaKoro
3K3EMNNApa 3NEeKTPOHHOro AOKYMEHTa 3K3EMNNAPY ANEeKTPOHHOro AOKYMEHTa Ha DyMaXHOM
HoCUTENe 3aBepsAeTCsl YMOMHOMOYEHHBIM COTPYAHMKOM C WCMONb30BAHWEM YCUNEHHOW
‘kKBanuduUMpoBaHHOW INEKTPOHHOW NOANUCH.

AIMWHUCTPATUBHbIE  NpOUEAypbl, YyCTaHaBnNuBaemble  HACTOALWMM  MYHKTOM,
BLINOMHAKOTCA B MNOPSAKE OYEPEAHOCTW, B [AeHb npubbiTUA 3asBuTeNs B  CPOKW,
yCTaHOBNEHHbIe pernamernTom paboTsl MOLL.

PesynbTataMy BbINONHEHUS aAMWHUCTPATMBHbLIX Npouedyp SABNSKTCA: duKcauns
thakTa Bblga4M pesynsTaTa npegoctasneHus MyHuuunansHon ycnyru 8 AC MOLL, pesynetat
NpeaocTasNeHus MyHULMNanNbHOW YCNYri, BblAaHHbIA 3aABUTENH).

3.6.3.2. Mpv obpalleHnn 3asBUTENSA 3@ Pe3ynbTaToM MyHWLMNANbHOW ycnyrv Yepes
Pecny6nukaHckuiA nopTan 3asBWTEnNio B NMUYHbLIA KabMHET aBTOMAaTUYECKA HanpasnaeTcs
3MEKTPOHHbIN  0Bpa3  [JOKyMeHTa, SBMSOLEeroca  pesynbtatoMm  NpeaocTasneHns
MYHULMNANBHOW YCNyry, MNOANUCAHHBIA YCUMEHHOW KBanudULMPOBAHHON 3MEKTPOHHOM
NOANWUCHIO YNONMHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHMCTPATUBHbIE  MpouUeaypbl, YCTaHaBnMBaeMble  HAcTOAWMM  MYHKTOM,
BbIMOMHAIOTCA B AEHb NOANMCAHNS AOKYMEHTA, NOATBEPXKAAtOLEro npeaocTasneHme (oTkas s
npeAocTaBneHnn) MyHULMNANbHOM yCnyri, YNONHOMOYEHHBLIM AOMKHOCTHLIM nNuuom OpraHa
(OpraHom).

PesynbTatamun BbINOMHEHUA aAMUHUCTPATMBHbLIX NPOoLEeAyp ABNAOTCA: HanpasneHue
(npegocTaeneHue) ¢ ucnons3osaduem PecnybrnivkaHckoro noprana 3asBUTento AOKyMEHTa,
NMOATBEPXAAIOLWEro NpPefoCTaBneHve MyHUUMNanbHOW ycnyru (B TOM 4Yucne OoTkas B
NpeaocTasneHnn MyHMUMnansHow ycnyru).

3.6.3.3. Mpw obpalyeHnn 3asBuTens 3a pesynbTaTtom MyHULMnansHoi yenyru B Oprat,
[OMKHOCTHOE nNULO, OTBETCTBEHHOE 3a Bblgady (HanpasneHwe) AOKYMEHTOB, BblAaeT
3asBUTENIO pesynbTaT MyHuuunanbHoi ycnyru. [lo TpebosaHuio 3assBuTens BmecTe C
3K3EMNNAPOM 3MEKTPOHHOTO AOKYMEHTa Ha OyMaXHOM HocuTene emy npefocTaBnAeTca
3KIEMNISP SNEKTPOHHOTO JOKYMEHTa MyTEM Ero 3anucu Ha CbeMHbIA HoCUTENb UH(bopMaLWK
WNW HanpaBneHWsl 3K3eMNnsipa 3MEeKTPOHHOTO AOKYMeHTa Mo 3MeKTPOHHOW noyTe B ajpec
3a8BUTENS.

AOMVHUCTPATMBHLIE  NpoUeaypbl, YCTaHaBNWBaEMbleé  HAacTOALWMM  MYHKTOM,
OCYLUECTBNAIOTCS B NOPSAAKE O4EPEAHOCTH, B AeHb NpubbITUA 3aABUTENA B COOTBETCTBUN C
MpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

Pe3ynbTaToM BbINONHEHUA aaMUHUCTPATUBHBIX NPoLeayp ABNATCA: (hukcaums dakta
‘BblAaYM peaynbTaTa NPefoCTaBNEHWs MyHWLMNANBHOW YCNyru B asTOMaTU3upoBaHHOM
WH(OPMAaLMOHHON cUCTeMe, npefHasHayeHHoW [AnA OKasaHus rocyAapCTBEHHbIX W
MYHULIMNANbHbIX YCyT.

3.7. VicnpaeneHune TEXHUYECKNX OLUMDOK



3.7.1. B cnyyae OOHapyXeHWsi TEXHUYECKOW OLMDKW B [OKYMEHTE, ABNAIOLIEMCA
pe3ynbTaToM MyHUUMNanbHON yCnyry, 3assuTens HanpaenseT B OpraH:

3asBneHue ob MCTpaBneHun TexHudeckoi owmnbku (npunoxeHue Ned K HacToAleMY
afMUHUCTPATUBHOMY PErnamMeHTy);

, AOKYMEHT, BblAaHHbIVl 3asBUTENIO Kak pedynbTar MYHULUMNANsHOW YCnyru, B KOTOPOM
COAEPXKUTCA TEXHUYECKas ONbKa;

OOKYMEHTbI, WMEILME (OPUANYECKYIO CuMly, CBMAETENbCTBylOWMUE O Hanu{uu
TEXHUYECKON OLLUMDKHN.

3ageneHve 06 ucnpaBneHun TexHuyeckoW owwvbku B CBEASHWAX, yKasaHHbIX 3
[OKyMEHTE, RBMAKLIEMCS Pe3ynbTaToM MYyHWLWNAnbHoW ycnyru, noAaetcs 3ansuTenem
(YyNONHOMOYEHHLIM  MPEACTaBUTeNeM) MOYTOBbIM — OTNPaBNeHUEM (8 TOM u4ucne c
UCMONb30BaHUEM 3MEKTPOHHOM NoYThl), B0 Yepea PecnybnukaHcknii nopTan unu M®LL.

3.7.2. JOmKHOCTHOE NULO, OTBETCTBEHHOE 3a npuem AOKYMEHTOB, OCYyLIECTBIAST
npuem 3aseneHusa o6 ucnpasneHun TeXHU4YecKkol oLIMbKkW, perucTpupyeTt 3asBreHue C
APUNOXKEHHLIMIA AOKYMEHTaMU U NepeaaeTr UX AOSDKHOCTHOMY fuuy, OTBETCTBEHHOMY 32
00paboTKy 4OKYMEHTOB.

AQMUHUCTPaTUBHBIE  Npouedypbl,  yCTaHasnuBaembie  HACTOAWMM  MyHKTOM,
BbINOMHAKTCA B Te4eHWe oaHoro paboyero AHA ¢ AaTbl perucTpauiy 3anaBneHna.

PesynbTaTamMi BbiNONHEHUA aAMUHWUCTPATUBHBIX Npoueayp ABMSIOTCA: NPUHATOE U
3aperucTpupoBaHHoOe 3asiBNEeHWe, HanpasneHHOe Ha PacCcMOTPEeHWe AOMKHOCTHOMY nuuy,
‘OTBETCTBEHHOMY 33 00paboTKy JOKYMEHTOB.

3.7.3. [JoMXHOCTHOE NKLO, OTBETCTBEHHOE 33 06paboTKy AOKYMEHTOB, paccMaTpusaeTt
[OKYMEHTHI U B LENsX BHECEHWS WCNpaBneHWid B AOKYMEHT, ABNAKLWUACA pe3ynbTaTtoM
NPEAOCTaBNEHUS MyHULMNANbHON YCMyril, OCYWECTBNSET npoueaypbl, NpeayCMOTpeHHbLIE
nyHkToM 3.5 agMWHWCTPaTMBHOrO pernamedTa, W BblAaeT ucnpasneHHbld  AOKYMEHT
3agBUTENI0 (YNONHOMOYEHHOMY MPEACTaBUTENIO) NUYHO NOA poCnUCe C W3BATAEM
3asBATENA (YNOMHOMOYEHHOro NpefcTaBuTens) opuriHana AOKYMeHTa, B KOTOpPOM
COAEPXWTCSH TexHuyeckas owubka, Unu HanpaensieT B appec 3assuTens MOHTOBLIM
oTnpasneHnem (NOCPEACTBOM 3NEKTPOHHOW MOYThl) MUCLMO O BO3MOXHOCTWA MONYyHEHWA
[JOokyMeHTa npu npegocTasnenuy 8 OpraH opuriHana AOKyMeHTa, B KOTOPOM COAEpXUTCA
TexHuyeckan owwmbka.

AOMWHUCTPATUBHbIE  Npouedypbl,  yCTaHasnuBaemble  HacToAWMM  MYHKTOM,
BbINOMNHSIOTCA B TEYEHME ABYX pabouux gHew nocne obHapyxeHus TEXHUYECKOU OLLIMBKU unu
nonyyeHusi oT Nboro 3anHTEPECOBaAHHOTO NULa 3asBNEHUs O [IONyLLEHHOW OLUnDKe.

PesynbTatamMu BbINONHEHUS AAMWHUCTPATWBHBIX NPOUEAYp RBMAKTCA. BblAaHHbIN
.(HanpaBneHHbIN) 3aABUTENIO AOKYMEHT.

4. Mopspok v (hopMbl KOHTPOSIA 3a NpeAoCcTaBNeHneM MYHULUMNANLHOW yCnyru

4.1. NMopsAoK OCyLIECTBNEHUS TEKYLLErO KOHTPONSA 3a COBNAeHNeM U NCNONHEHNEM
OTBETCTBEHHLIMW JOMHKHOCTHBLIMIA NMLI@MU NONOXEHWA aAMUHUCTPATUBHOTO pernaMeHTa U
WHBIX HOPMATUBHbIX NPaBOBbIX AKTOB, YCTaHABAMBAIOLLMX TpeboBaHWUA K NPEA0CTaBNEHMIO

MYHULIMNANLHOIA YCNyrK, @ Taloke NPUHATUEM UMW PELLEHWA

KoHTponb 3a MONHOTOM W KayecTBOM NpefocTaBneHns MYHUALMNANbLHOR  ycnyru
gknoyaeT B cebs BLISIBNEHWE W yCTpaHeHWe HapylleHwi npas 3afsuTeneun, npoBedeHue
nposepok cobniogeHnsa npoueayp npepocTasneHus MyHULMNANbLHON YyCnyr, NoAroToBKY
peLUeHWi Ha AencTBNA (BesneiicTBME) AOMKHOCTHBIX NAL OpraHa MecTHOro camoynpasBneHus.

®opMaMu KOHTpOns 3a COBNIAEHWEM WCMOMHEHWA aaMUHWCTPATUBHBLIX NPOUSAYP
ABNAKTCA:

1) npoeepka W cornacopaHue NpOeKTOB [OKYMEHTOB MO NpeAoCTaBNeHNo
‘MyHMLUMNANbHOW yCNyri;

2) NPOBOAMMbIE B YCTAHOBNEHHOM NOpsAKe NPOBEPKU BEAEHUA [Eenonpou3BoAcTBa;



3) nposegeHue B YCTaHOBNEHHOM MOPSAKE KOHTPOMbHbLIX NPOBEPOK COBMKAEHUA
npoueayp NPeAoCTaBNeHns MyHMUMNanbHON yCnyru.

B Lenax TEKyLWero KOHTPONs MCMONb3ylTCs CBEASHUSA, UMEIOLMECa B 3MEeKTPOHHON
Base [gaHHbIX, CnyxebHas KOppPecnoHAeHUUs, YCTHAs W MNUCbMEeHHas WHGopMaums
[AOMKHOCTHbLIX NN, OCYLLECTBNALLMX BbINONHEHNE aAMUHUCTPaTUBHbBIX MPOLUEAYP, XYpHansl
y4eTa COOTBETCTBYIOLNX AOKYMEHTOB U APYr1e CBEAEHUS.

[Ins OCyLIeCTBNEHUA KOHTPONSA 3a COBepLUeHWeM AEeWCTBUA Npu NpefoCTaBleHUN
'MYHAUMNANBHOW YCRYrM W MNPUHATAM  pELeHWA PyKOBOAWUTENIC opraHa MECTHOro
camoyrnpasneHua  NPeAcTaBMnsalTCA  ChnpaBku O pesynbTatax  MpefocTaBfeHus
MYHULIMNANbHOW YCNyru.

O cny4asx v NpuWYuMHax HapylleHWs CPOKOB, MOCMNEAOBaTENbHOCTU WU COAEepHaHWA
aAMUHUCTPATUBHbLIX  NPOUEAYP AOMKHOCTHbIE NULA  HEMEANEeHHO  WHOopMUpyoT
PYKOBOAMTENS  OpraHa, npegocTaBnAlLWEro MyHAUMManbHyl  ycnyry, a Takke
NpeanpUHUMAIOT CPOYHbIE MEPbI NO YCTPaHEHUIO HapyLUEHUNA.

TekyLmit KOHTPONb 3a cobnioAeHeM nocnefoBaTenbHOCT AEACTBUNA, OnpeaeneHHbIX
aAMVWHUCTPATMBHLIMK NpoUedypamMy MO NPEedOCTaBNEeHWI0  MyHWUMNanbHOW  ycnyri,
OCYLLECTBNSAETCA 3aMeCTUTENEM pYKOBOAWUTENs OpraHa MEeCTHOro CamoynpasneHus,
OTBETCTBEHHLIM 32 OpraHuzaumio paboTbl MO NPEeAOCTABNEHWIO MYHULIMNANbLHOW ycnyru,
Ha4yanbHWUKOM OTAena, OCYLEeCTBNANLWEro opraHusaunio paboTbl NO NPEAOCTaBNEHUIO
MyHULMNanbHOW ycnyri.

MepeyeHb  AOMKHOCTHLIX  NUU,  OCYLECTBNAKLIMX  TEeKYLMA  KOHTPOMb,
yCTaHaBMMBAETCA MOSIOKEHWAMW O CTPYKTYPHbIX MOApPasfgeneHusix oprada MecTHOro
.CaMoynpaeneHust U OMMKHOCTHLIMU pernaMeHTamu.

4.2. MNopsgok v NeEpMoANYHOCTb OCYLLECTBNEHWA NMAHOBbBIX U BHENNAHOBbLIX NPOBEPOK
NOMHOTHLI U KaYecTBa NPefoCTaBNeHns MyHULUUNanbHoW yCcnyri, B TOM Yucne nopsaaok u
¢hOpMbI KOHTPOTS 3a MOMHOTOM W KA4YECTBOM NpefoCTaBNeHUA MyHULMNANbHOW yCnyru

4.2.1. KoHTponb 3a NOMHOTOW W KA4eCTBOM NpeAoCcCTaBnNeHUs MyHULMNAnbHOW ycnyr
ocyLlecTenseTca B hopmax:

1) npoBegeHUA NPOBEPOK;

2) paccMoTpeHus xanob 3aseuTenei Ha gedctens (besgenctaune) Opraxa, a Tawke
WX AOMKHOCTHBIX MWL, MyHULMNANbHbIX CNY>XaLLUWX.

4.2.2. B uensx oCyLUEeCTBIIEHWUSA KOHTPOMNSA 3a NOSTHOTON U KAYECTBOM NpeAocTaBneHus
MYHULMNANLHON YCAyr NPOBOASATCSA NNAHOBbIE U BHENNaHOoBbIE NPoBepku. MNopsaoK 1
NepUoAUYHOCTL OCYLLECTBIEHWUS MNTAaHOBbIX NPOBEPOK yCTaHaBNWBAETCA NnaHoM paboTsl
Oprana. [Mpu npoBepke MOryT paccMaTpuBaTbCA BCE BONPOCHI, CBA3AHHLIE C
npefocTaBneHneM MyHULIMNANLHOMA ycnyru (KOMNNEKCHbIe NPOBEPKM), UMK OTAENbHBIN
'BOMPOC, CBS3aHHbIN C NPeAOCTaBNEHNEM MyHULMNANLHOW YCNyrv (TEMaTUHECKNe NPOBEPKK).
MpoBepka Takke MOXKET NPOBOANUTLCA NO KOHKPETHOW xanobe 3assuTens.

4.2.3. BHennaHoBbIe NPOBEpPKU NPOBOAATCA B CBA3W C NPOBEPKON YyCTPaHeHWA paHee
BbIABNEHHbIX HAPYLLEHWA aAMWHUCTPaTUBHOrO pernamMeHTa, a Takke B cry4ae nony4eHua
¥anob 3assutenei Ha gencrteus (besgenctene) Oprana, a TarKe Ux AOMKHOCTHBIX NUL,
MYyHULUMNANbHbIX CRy>aLLuX.

4.2.4. PesynbTtaThl NpoBEPKM OCQOPMNAIOTCA B BUAE aKTa NPOBEPKKU, B KOTOPOM
yKa3bIBaKTCSH BbISBNIEHHbIE HEAOCTATKU U NPEANOXEHUS NO UX YCTPAHEHUID.

4.3. OTBETCTBEHHOCTL OOMKHOCTHLIX NUL, OpraHa, NpeAocTaBnaLLIero MyHuumunanbHyo
YCNyry, 3a peLleHus u aeictaus (6e3aeicTeue), NpUHIMaemble (OCyLIEeCTBNAEMbIE) UMK B
X0Ae NPeaoCcTaBNeHUA MyHULMNanbHOW yCnyru

Mo pesynbTaTtaM MPOBEAEHHbLIX NPOBEPOK B Cly4ae BbIABNEHUA HapyLUeHWA npas
-3afBUTENEN BWHOBHbIE MUUA MNPUBNEKAKTCS K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogaTtenscTsoM Poccuiickoin degepauuu.



PykosoauTens opraHa MECTHOr0 CcamoynpaeneHus Hecet OTBETCTBEHHOCTL 3@
HecBOEBPEMEHHOE paccMoTpeHne 3anBneHun.

PykoBoauTenk (3amMecTutenb pyKOBOAWTENSA) CTPYKTYPHOIO noapasgenexHnsa opraHa
MECTHOrO CcamoynpasneHus HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE o (nu)
HeHagnexailee BbiNoNHEHUe agMUHUCTPaTUBHBIX AEeCcTBWiA, YyKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO pernamexTa.

[lOMKHOCTHbIE NALA U UHbIe MyHMLMNanbHbIe CryXalne 3a pelleHus v AeucTeus
(esneincTeme), npuHUMaemble (ocymecTanﬂeMbie) B X0Ae NpeaocTasnexHns MyHWLMNanbHOW
ycnyru, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAATENBCTBOM MOPAAKE.

4 4. MONOXeHNs, XapaKrepuayoLine TpeboBaHua K NOPAAKY 1 cdopmam KOHTpONA 3a
npegocTasneHnem MyHULMNarnbHOW ycnyru, B TOM yucne co CTOPOHbI rpaXaaH, Ux
o6LeanHEeHUR 1 opraHu3aumi

KoHTponb 3a NpefoCTaBneHUEM MyHULMNanbHOW ycnyri CO CTOPOHbI rpaxaaH, WX
obbeanHeHuA u opraHu3aumvi, ocylecTenseTcs NOCPEACTBOM OTKPLITOCTU AeATeNnbHOCTY
opraHa MecCTHOro camoynpasnexHua npu npepocTaBneHuu MyHWLMUNAnbHOR  yCIyr,
nonyYeHUs NOMHOW, aKTyanbHow U [OCTOBEPHON MH(opMaLun O nopsake npeaocTasneHus
MyHULMNanbHOW ycryr 1 BO3MOXHOCTH focyaebHoro paccMOTPEHWA obpalieHunit (»xanob) B
npouecce NpeAoCcTaBneHNns MyHULMNAnNsHOW yCryr.

5. JocyaebHbIA (BHecyAeBHbIN) NOPAAOK 06xanoBaHWA pelueHni U [EeWCTBUA
(6e3pecTBURA) OPraHa, npeAocTaBnaouWero MYyHULMNANbHY yenyry,
MHOrOMYHKLMOHANBHOTO LEeHTPa npeaocTaBneHus rocyAapcTBEeHHbIX U
MyHUUMNanbHBIX yenyr, opraHu3auui, ykasaHHblX B yactu 1.1 ctatbu 16
®depepanbHOro 3akoHa N2210-®3, a TaKke UX [OMHKHOCTHBIX NAL, MyHMUUNANBbHBIX
cnyxauux, paboTHUKOE

5.1. 3asBATENN UMEIOT NpaBo Ha ofanoeaHue B aocyaebHOM nopsake pelweHui U
‘AedCTBUA (BespeitcTBua)  Oprawa, npefocTaBNALWEro MyHULMNanbHylo  yenyry,
[OSMKHOCTHOTO NuL@ opraxa, npenocTaBnsiouero MyHULMNANbHYI0 yenyry, MyHWUMNANLHOro
cnyxallero, PyKOBOAUTENA opraHa, NpeAoCTaBnAoWEero MyHUUMNanbHyto  yenyry,
MHOroyHKUMOHANBHOTO UEeHTPa, paboTHuka MHOTOMYHKLUWNOHANBHOTO UEHTPE, opraHusauvi,
npeayCMOTPEHHbIX 4acTbio 1.1 craten 16 ®enepanbHOro sakoHa Ne 210-03, a TaKke UX
pabOoTHUKOB.

3asBUTEND MOXET 06paTUTLCS C wanoBom, B TOM Yncne B cneayowmnx cny4asx:

1) HapyweHue cpoka perucTpauun 3sanpoca o npepocTaBneHun MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctaThe 15.1 depepanbHOro 3akoHa Ne 210-93;

2) HapyLueHvie cpoka npepocTaBneHus MyHULMNANBHOR yCryr. B ykasaHHOM cny4ae
pocypebHoe (eHecyneGHoe) obkanoBaHue 3asBUTENEM peLueHui 1 fencTevn (6eapeicTens)
MHOrOMYHKUMOHANBHOTO LUEHTPA, paboTHuKa MHOrOMYHKLIMOHANBHOro LEeHTpa BO3MOXHO B
cny4ae, ecnu Ha MHOrOCYHKUMOHANBHBIA  LEHTP, pelieHns u AeucTsus (BesgeicTaue)
KoToporo oBxanylTcs, BO3noXeHa dyHKumMa no npefoCTaBNeHuio COOTBETCTBYHOLUMX
MyHWLMNAnbHbIX yenyr B NOMHOM ofbeme B nopsiake, onpeaeneHHom yacTbio 1.3 cTaTeu 16
.denepanbHOro 3aKoHa Ne 210-03,;

3) TpeboBaHue y 3anBUTENA AOKYMEHTOB UNU uHdpopmaumu nubo ocyLecTBNeHUA
[EeNCTBWiA, NpeacTasneHne uin OCyLLECTBNEHNE KOTOPbIX HE npeaycMoTPeHO HOpMaTUBHbLIMU
npaBoBbLIMM  aKTaMu Poccuiickoit  depepauny, HOpMAaTUBHLIMUA NpaBOBbIMU  AKTAMW
Pecny6nuku TarapcraH, MyHVLMNansHeIMUA - NPaBoBbIMUA aKkTaMu OnNA NpeaocTaBneHus
MyHULMNanbHoN yenyru,

4) oTkaz B npueme AOKYMEHTOB, MpefocTasneHine KOTOpbIX NPEAYCMOTPEHC
HOPMaTUBHbIMW NPaBOBbLIMA aktamu Poccuitckon Geaepauny, HOpMaTUBHbLIMW npasoBbIMY
aktamy PecnyBnuku TaTtapcTaH, MyHULMNANbHLIMIA NpaBoBLIMMA akTamMu AnNA NpefocTaBNeHws
MyHULMNansHoW yenyru, y 3aaBUTENS;



5) oTka3 B NpepocTasneHun MyHULMNansHOW ycnyru, ecnu OCHOBaHWS OTKasa He
npeaycMoTpeHsl heAepanbHbiMU 3akoHamn 1 PUHSATBIMU B COOTBETCTBMM C HUMU MHBIMUA
HOPMaTWBHBIMW MPaBOBLIMUA  aKTaMW Poccuiickoil depepauuu, 3akoHamu U WHBIMW
HOpPMaTVBHbIMU NPaBOBLIMU aKTamu Pecnybnuku TatapcTtad, MyHuUuMnansHbIMI NpaBoOBbLIMU
aktamu. B ykasaHHOM cny4ae nocyaebHoe (BHecyaebHoe) obxanoBaHve 3asBuTenem
pelueHnit W OENCTBURA (Be3pencTBusl)  MHOrOyHKUMOHaNEHOTO ueHTpa, paboTHuKa
MHOrOMYHKLUMOHaNbHOrO LeHTpa BO3MOXHO B cnyyae, ecnu Ha MHOrOYHKLMOHASbHbI
LEHTP, PELEHUS U AENCTBUA (6e3nencTBUE) KOTOPOTO 0BXanyrTCs, BO3NOXeHa yHKUMA no
NpeaoCTaBEHNIO COOTBETCTBYIOLLNX MYHULMNANbHbLIX YCnyr B NOMHOM obbeme B NOpAAKe,
onpepeneHHoM YacTtbio 1.3 cTaTbu 16 depepanbHOro 3akoHa Ne 210-03;

B6) satpebosaHue c 3anBUTENsA NpU npeaocTaBneHun MyHULMNanbHOW ycnyrv nnavel,
HEe nNpeayCMOTPEHHOW HOPMAaTUBHBIMU npasoBbIMA  aKTamu Poccwuitckonn ®deaepauui,
HOpPMaTUBHbIMW NPaBOBLIMMK aKTamu Pecny6nuku TatapcraH, MyHuUAnanbHeIMA npasoBbIMU
aKTamu,

7) oTkas opraHa, NpefoCTaBnsAoLEro MyHVLMNanbHylo ycnyry, AOMKHOCTHOMO nuua
‘opraHa, MPEAOCTaBNALWEro MyHAUUNAnNbHYI0 yCnyry, MHOro(YHKLUVMOHANBHOTO UEHTP3,
paboTHUKA MHOTOYHKLIMOHAMNBHOMO LEHTP3, opraHusauui, nNpefycMOTPeHHbIX 4acTbio 1.
cratbu 16 OepepanbHoro 3sakoHa Ne 210-®3, unu ux paboTHMKOB B UCNpaB/ieHn
OOMYLUEHHbIX MMU One4yaTok W OWMBOK B BbIAAHHBIX B pesynbTate npeaocTaBneHus
MyHULMNANbHON ycnyri AOKyMeHTax B0 HapylleHWe YCTaHOBNEHHOro Cpoka TakiXx
ucnpaenexuni. B ykasaHHoM cnydae nocynebHoe (BHecyaebHoe) obxanoeaHue 3aaBUTENEM
pelleHUA U1 AeUCTBUNA (6e3neicTBuUs) MHOTOYHKUMOHANBHOMO ueHTpa, paboTHuka
MHOTOMYHKUMOHANBHOMO LEHTPa BO3MOXHO B cnyvyae, ecnu Ha MHOrO@YHKUMOHANbHbINA
LEHTP, PELUEHNA U AENCTBIS (BespeicTene) KOTOPOro oBXanyTCsl, BO3NOXeHa (PyHKUUSA no
NPeaoCTaBNEHUIO COOTBETCTBYIOLLIUX MyHUUMNAnNbHbLIX ycnyr B NOSHOM obbeme B nopsaake,
onpefeneHHoM 4acTbio 1.3 cTatbm 16 depepantHOro 3akoHa Ne 210-93;

8) HapyweHvWe CpoKa unu nopaaka  BblAAYN OOKYMEHTOB MO pesynbTartam
npeaocTaBneHus MYHULMNANbHOW YCNyru;

9) npuoCTaHOBMEHUE NPefoCTaBNeHNA MYHULMNANbHOA ycnyru, ecnu OCHOBaHWA
NPUOCTAHOBMNEHUs HE NpedyCMOTPEeHb cdefepanbHbIMA - 3aKOHaMK U NPUHATBIMA - B
_COOTBETCTBUM C HUMU UHBLIMUA HOPMATUBHBIMU NPaBOBLIMW AKTaMW Poccuitickon ®epepauuu,
33KOHaMW W WMHBIMUM  HOPMartuBHbIMW NPaBOBLIMU aktamu Pecnybnukn TaTapcTtaH,
MyHULMNAnbHLIMW NPaBOBLIMU aKTaMMU. B ykazaHHOM crniy4ae pocynebHoe (BHECYAEOHOR)
ob¥anosaHve 3asBUTENEM pelleHni W nevicTeni (6e3nencTemns) MHOrOdYHKUNOHANBHOTO
UeHTpa, paboTHMKA MHOrOYHKUMOHANBLHOMO LEeHTpa BO3MOXHO B Cnyyae, €cnv Ha
MHOrogyHKUMOHaNbHbIA LIEHTP, PELLEHNA 1 neiicTeua (GesneicTene) KOTOporo obxanyroTcs,
BoanoxeHa GyHKUMS NO NPeaoCcTaBneHno COOTBETCTBYIOLUMX MyHULMNAnNbHbIX ycnyr B
nornHom obbeMe 8 nopsake, onpeAeneHHOM HacTbio 1.3 cTaThy 16 GepepanbHoOro sakoHa Ne
210-93.

10) TpeboBaHue Yy 3asBuTens npw npeaocTaBneHnum MyHULMNAnNbHOR  ycnyru
[IOKYMEHTOB WMnu uHdopmauum, oTcyTeTane W (Wnu) HeaOCTOBEPHOCTb KOTOPbLIX HE
yKassiBanuck Npu MepeoHaYanbHOM OTKase B NpUeMe LAOKyMEHTOB, HEoBXOoAUMbIX ANA
npepocTaBneHus MyHULMNAnbHOW ycnyrv, nubo B NnpepocTasneHun MyHULMNAnsHOW YCNyru,
33 VCKITIOYEHWEM cryyaes, NPeayCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 depepanbHoOro
sakoHa Ne 210-®3. B ykasaHHOM cny4ae pocynebHoe (BHecyaebHoe) obxanosaHue
3asBUTENEM pELUEHUA U neiictenit  (6e3neincTeug) MHOroyHKLMOHANbHOro  LUEeHTPa,
paboTHMKa  MHOrOgyHKLUMOHANBLHOrO UEeHTpa BO3MOXHO B  Cnyyae, eciv Ha
MHOTOMYHKLMOHAMNbHbLIN LEHTP, PELUEHNA U neiicTeuA (6e3nencTene) KOTOporo obxanyrTes,
BO3NOXEeHa (YHKUMS NO MpefocTaBNeHWo COOTBETCTBYIOLWMX MyHUUMNANbHBIX yCnyr B
nonHom obbeme B NOpsiake, onpefeneHHoM HacTblo 1.3 cTaTby 16 PegepanbHOro 3akoHa Ne
210-93.

5.2 Y anoba nofaeTca B NMCbMEHHOW popme Ha ByMarkHOM HocuTene, 8 3NEeKTPOHHOW
chopMe B OpraH, NpeaocTasnsoWui MyHULIMNANLHYIO ycnyry, MHOTOMYHKUMOHANbHbIA LIEHTP
nubo B COOTBETCTBYIOLMN OpraH rocyAapCTBEHHOW BNacTy, ABNAIOLWMIACA ydpeauTenem
MHOTOYHKLMOHamNbHOTO LeHTpa (Aanee - ydpeautent MHOrOYHKLMOHAMNBHOMO LUEHTPa), a




TaKKe B OpraHusauunw, npeaycMOTPEHHbIE HacTbio 1.1 cTaThn 16 ®efepanbHOro 3akoHa Ne
210-03. Kanobbl Ha peweHna W pencTauns (BeapeiicTaue) pyKoBOAUTENSA OpraHa,
NpeaocTasnAoWero MyHULMNanbHylo yenyry, nogaroTca B BbILUECTOALLNA opraH (npu ero
panuuuu) nmbo B cnydae €ro OTCYTCTBMSI paccmaTpuBaroTCs HenocpeacTBeHHO
pyKOBOAUTENEM OpraHa, npeaoCcTaBnsioLLero MYHUUMNANbHYHO YCNyry. YWanobbl Ha peLleHus
W OencTBuA (6e3neicTame) paboTHuKa MHOrOYHKLUMOHANBHOTO  LEHTPa nogarTcs
pyKoBoguTenio 3T10r0 MHOroyHKLMOHaNBLHOTO LEHTPa. YKanobbl Ha peleHns W AeHCTeWA
(6eapeicTane) MHOrogyHKLNOHaNbLHOMo ueHTpa nopakwTcA yypeauTento
'MHOroYHKUMOHANEHOTO LEHTpa UK AOTMKHOCTHOMY NnLLY, yMOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoOBLIM aKTOM Pecny6nvku TaTtapcTaH. Wanobbl Ha peLeHns 1 AecTBnA (6espeicTeme)
pabOTHUKOB opraunsauwﬂ, npeaycMOoTpeHHbIX yacTtbio 1.1 ctatby 16 denepanbHOro 3aKoHa
Ne 210-®3, noaatoTcs pyKOBOAUTENAM 3TUX OpraHv3auui.

Wanoba Ha pelweHus U ASHCTBUA (Bespenctene) Oprana, npegocTasnsaoLLero
MyHWLMNanbHYo yenyry, [OMKHOCTHOTO Nl oprawa, NpeAoCTaBNSAIOLEro MyHULMNANbHYH0
ycnyry, MyHULMNAnLHOro cnyxaluero, PyKOBOAUTENA oprasa, npegocTaBnAoLWEro
MyHWULMNAnbHY0 ycnyry, MOXKET BbiTb HaNpaeneHa no no4Te, 4epes MHOrOMYHKUMOHANBHbIA
LEHTP, C WCNonb3oBaHNEM MHdpopMaunoHHo—TeneKommwaxaumHHot& cetn «WHTEpHET»,
odmuManbHoro caiTa oprawa, npeAoCTaBNAWEro MyHULMNanbHyo  yenyry, EauHoro
noptana nubo PecnybnukaHckoro noprana, VHDOPMALMOHHON CUCTEMBI pocynebHoro
obanoBaHus, a TaKke MOXeT GbiTh NPUHATA NPV TVHHOM NpUEME aassutens. YKanoba Ha
pelueHus W AeicTBus (BeapeicTBue) MHOrOYHKLMOHANBHOrO  UEHTPa, paboTHUKa
MHOroyHKLUMOHANBHOTO LEeHTPa MOXeT ObiTb Hanpaenexa no noute, ¢ ucrnonb3osaHuem
uHcpopmauMOHHo—TenexommyHMKauMOHchﬁ cetn «WHTEepHeT», ochuumansHoro cawTta
MHOrOYHKUMOHANBHOTO  LEHTP3, EpauHoro noprana nubo PecnyBnukaHckoro nopTana,
‘UIHPOPMALIMOHHON CACTEMD pocynebHoro obxanosaHna, a Taloke MOoXeT OblTb NpUHATa NpX
NUYHOM NpUEME 3anBUTENA. Wanoba Ha pelueHus n AeNCTBUS (6especTBue) opraHusauui,
npesycMOTPEHHbIX 4acTbio 11 crathy 16 depepanbHOro 3akora Ne 210-93, a Tawke uX
paGOTHWUKOB MOXET BbiTe HanpaeneHa no noure, C vcrnonb3osaHueM WUHGopMaUVoHHO-
TEeNeKOMMYHUKALIMOHHOW CeTU «WHTepHeT», oduumanbHbIX caiToB 3TUX opraHusauni,
EauHoro noptana nuBo Pecnybnukaxckoro noprana, a Take MoxeT ObiTe NpUHATa MPU
NUYHOM Npueme 3anBUTENA.

5.3. YXanoba AomKHa coaepxaTb.

1) HaumeHoBaHue opraHa, NpeaocTaBsoLWEro MyHULUNANbHYHO ycnyry,
[OMKHOCTHOrO ~ nuua  oprawa, npeaocTaBnAoLWero MyHULMnanbHyo  yenyry, nubo
MyHULMNanbHOrMo CryXallero, MHOroyHKUMOHANBHOTO LUEHTPE, ero pykosoauTens u (unu)
paboTHMKa, opraHusauvi, npepyCMOTPEHHbIX 4acTbio 1.1 cTaThy 16 ®epepanbHOrO 3aKOHA
Ne 210-®3, ux pykosoauTenen v (Wnn) paboTHUKOB, PELLSHNA n OencTeus (6eapencTeme)
KOTOPbIX 0BXanyTCs,

2) dhamunuio, WUMS, oTyecteo (nocnepHee - Npy Hanuuuu), cBefeHust 0 MecTe
KMTEnbCTBa 3aABUTENA - cdbusn4eckoro nuua nu6o HaumeHoBaHue, CBEAEHWA O mecTe
HaxoXaeHus 3asBuTensa - JOPMAMHYECKOTO Nuua, a Takxe HoMep (HOMepa) KOHTaKTHOrO
TenedoHa, aapec (appeca) 3MEKTPOHHOW NOYTHI (Npw Hanu4mn) ¥ noyToBbIA appec, no
KOTOpbIM AomKeH BbITb HanpasneH OTBET 3aABUTENIO;

3) ceegeHua 00 obxanyeMblx petueHusx U LEeNCTBUAX (6e3;1e171c1'anu) opraHa,
npeaocTaBNAoLEro MYyHULMNanbHYo ycnyry, QOMKHOCTHOrO  Nvua opraHa,
npeaocTaBnsIoLLIero MyHULMNanbHyl  yenyry, nubo  MyHWLMNAnbLHOro cnyxatuero,
MHOroYHKLMOHANBHOTO LEHTPa, paboTHuka MHOrOGyHKLNOHANBHOrO UEHTP3, opraHusauui,
npeayCcMOTPEHHbIX HaCTbI0 1.1 cTaTby 16 ®egeparnbHoro 3akoHa Ne 210-®3, ux paboTHWKOB;

4) poBofbl, HAa OCHOBAHUN KOTOPbIX 3asABUTENb HE COrnaceH C peLeHWeM 1 AeNCTBUEM
(6e3pencTBUEM) OpraHa, npeaocTasnsiowero MyHUUMNANbHYO yenyry, AOMKHOCTHOrO nmua
opraHa, NpeaocTasnAtoLero MyHULMNanbHy yenyry, 6o MyHUUMNAnbLHOro cnyxatiero,
MHOTOMYHKLMOHANBHOTO LEHTPA, paboTHuKa MHOrOGYHKLMOHANBHOTO LIEHTPa, opraHu3auni,
npeaycMOTPEHHbIX HaCTbIo 1.1 cTaThu 16 GepepanbHOro 3akoHa Ne 210-®3, ux paboTHUKOB.
3ansuTenem MoryT ObiTb npeAcTaBneHbl AOKYMEHTbI (npwm Hanu4un), NoAaTEEepPKAAILLME
[OBOAbI 32ABUTENS, nubo UX KONUU.



5.4. MocTynuBLuas xanoba NoANEXUT perncTpaunn B CPOK He NosgHee paboyero AHA,
CNeayroLiero 3a AHEM NOCTYNNEHNUA.

5.5. XanoBa, nMocTynuelIaa B OpraH, NpeaoCTaBnAloWMA MyHULUNANbHYO YCnyry,
MHOrOYHKLUMOHAMNbHBIN  LEHTP,  YYpeauTenio  MHOrodyHKUMOHanpHOro  UeHTpa, B
opraHusauuy, NpegycMoTpeHHble YacTblo 1.1 cratbu 16 depgepansHoro 3akoHa Ne 210-03,
nMB0 BLILIECTOSWMIA OpraH (MpU €ro Hanuyuu), MNOANEXUT PacCMOTPEHMIO B TEHEHWE
NATHaAUATV paboumnx AHE CO AHA ee percTpauum, a B cny4ae obxanobaHus oTkasa opraxa,
NPenoCTaBNAIOLLIEro MyHNLMNANbHYIO YCYrY, MHOTO(YHKUMOHAMNBHOTO LIEHTPA, opraHu3aumi,
npeaycMOTpeHHbix YacTelo 1.1 craten 16 PepepanbHOTO 3akoHa Ne 210-®3, B npueme
[OKYMEHTOB Yy 3asBuTens nubo B vcnpasneHnn AONyLUEHHbLIX OneqaTok W owmnbok unu B
cny4ae 0GXanoeaHUa HapyLUEHWS YCTAHOBNEHHOro CpoKa Takux UCnpaeneHun - B TeYEeHUe
naTH pabounx AHEW Co AHA ee perucTpauuu.

5.6. Mo pesynbTaTam PacCMOTPEHWs Kanobbl MPUHAMAETCA OAHO U3 CReAyloluX
peLUEHUA:

1) xanoba yJOBMeTBOPAETCA, B TOM 4ucne B popme OTMEHbI NPUHATOTO peLleHus,
NCrpaBNeHus AOMYLLEHHbBIX ONeYaToK 1 OLWMBOK B BbIAGHHbIX B pe3ynbTaTe NpeaocTasneHis
MYHULMNAnLHOM ycryri AOKyMeHTax, BO3BpaTa 3asBUTENt0 AEHEXHbIX CPEACTB, B3VMaHue
KOTOPbIX HE MPeayCMOTPEHO HOPMAaTWBHLIMW NPaBOBLIMW aKTaMu Poccuiickon ®egepauumy,
HOpMaTWBHbLIMU NPaBOBbIMKU akTamu Pecnybnuku TaTtapcTaH, MyHULUNanbHLIMU NPaBoBbIMU
aKkTamu;

2) B YAOBNETBOPEHNM Xanobbl OTKa3blBAETCA.

He noaaHee AHS, CNEAyIOWEro 3a AHeM NPUHATURA PeLUeHUs, YKasaHHOro B HaCTOALLEM

NYHKTE, 3aSBUTENIO B MMCbMEHHOM pOpME U NO XenaHuio 3anBUTeNA 8 3NEeKTPOHHOW hopme
HanpasnAeTCA MOTUBUPOBAHHLIN OTBET O pe3ynbTaTtax pacCMOTPEHNA »anobbl.
' 57. B cny4ae npusHaHua xanobbl noanexailen Yy[AoOBNeTBOPEeHWi B OTBETE
3a8BUTENI0 O pesynbTaTax paccMoTpeHus xanobbl AaeTca WHopMauus o [eNcCTBUsAX,
OCYLLECTBNAEMbIX OpraHom, npeaocTasnALWLMM MyHULIMNANbHY ycnyry,
MHOTOMYHKLMOHANbHBLIM LeHTpoM nubo opraHusauuen, npeaycMOTPEHHOMN YacTbio 1.1 cTaTbu
16 deaepanbHoro 3akoHa Ne 210-03, B Uensx He3aMeAnnTENbHOro yCTpaHeHUs BbIABNEHHbIX
HapyLLUEHW/ NPYU OKa3aHWM MYHULMNAnbHOW yCcnyrk, a Takke NPUHOCATCA U3BUHEHWS 3a
AOCTaBneHHble HeyA06CTBa U ykasbiBaeTCA MHdopmaLus o AanbHeNWnxX AeUCTBUAX, KOTOPbIE
HeoBX0AUMO COBEPLLUTL 33ABUTENIO B LEeNnsaxX Nony4YeHus MyHULMNAnbHOR yenyru.

5.8. B cny4ae npusHaHua xanobbl He noanexalien yooBnNeTBOPEHWI0 B OTBETE
3asBUTEMI0 O pesynbTatax pacCMOTPEHMA Kanobbl [AaloTCA  apryMeHTUPOBaHHbLIE
PasbACHEHWS O MNPUYMHAX MNPUHATOrO PpEeLUeHNs, a Takke vHcopmaumua O nopsake
ob6XanoBaHus NPUHATOrO PELUEHUS.

5.9. B cnyyae yCTaHOBMEHUS B XOAe UMW MO pesynbTaTam pacCMOTPEHWMSA *anobbl
MpU3HaKOB COCTaBa aAMWUHUCTPATUBHOIO NPaBOHAPYLIEHWUA UNK NPECTYNNEHNUA AOMKHOCTHOE
nvuo, paboTHMK, HaaeneHHbIe NOTHOMOUYUSMU NO PACCMOTPEHUIO »anob, HesameanuTenLHO
‘HanpaenaKwT UMELLMECH MaTepuansl B opraHbl NPOKypaTypbl.



Mpunoxexne Ne 1

K AODMUHWCTPATUBHOMY pernameHTy
Rpep,ocraanenun MyHuuunaanoﬁ

YCNyri NO BbIAAYE CPaBKM (BbINUCKM)

(BnaHk opraHa, NPefoCTABNSIOLIEro MyHULMNANbHYIO YCNyry)

CNPABKA

Ceenenus 00 31€KTPOHHOH MOITHCH

JomkHocTHoe nuuo (PHN0O)

®opma

(nognuce YNOMHOMOYEHHOTO
[OMKHOCTHOrO NULia opraxa)



Npunoxenue Ne 2

K AAMWHUCTPATUBHOMY pernameHTy
npeaocTaBneHus MyHULMNAnbHOM
ycnyru no selaaqe cnpasku (BBINNCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOLEro MyHULMNAnBHYIO yCNyry)

Komy:

KoHTaKTHble AaHHbIE!

MpepcTtasuTenk:

KoHTaKTHbIe AiaHHbIE 'I'IpEﬂCTaBU'ITeHﬂZ

PELWEHWVE

06 oTkase B npepocTasneHnu MyHnumnaanoﬁ ycnyru
Mo BblAaye crnpaBKy (BBINWUCKK)

Ne

oT

PaccmoTpes Balwe 3asBnexve o7 Ne n
npunaraemble K HEMY [AOKYMEHTbI, yNOMHOMOYEHHBIM opraHom
MPVHATO pelueHne o6 oTkase B BblAa4e

cnpaBku (BbINWCKM) NO CneayioLemy OCHOBaHMUIO!
[lononHuTenbHas nHopMaums.

CBejienus 00 3MeKTPOHHOH MOTHCH

[lomxHOCTHOE NULOo (®N0O)
(nognuco yNnONHOMOYEHHOTO

[OSMKHOCTHOrO Nuuia opraHa)



MpunoxeHue Ne 3

K AZIMMHUCTPATUBHOMY pernamexTy

npepocTasneHns MyHuunnaanoﬁ

ycnyrv no ebiAaqe cnpasku (BBIMKUCKA)
dopma

(BnaHk opraHa, npeaocTaBnALLEro MyHULMNaneHYo ycnyry)

Komy:

KoHTaKTHblE AaHHbIE!

MpepcraBuTens:

KOHTaKTHbIE paHHbIe npeacrta BUTENA.

PELLEHUE

ob oTKase B npueme [IOKYMEHTOB, HeoBxoanMbIX ANs npefocTaBneHns
MyHmumnanbﬂofﬁ ycnyru no Bblaaqe cripaBku (BBINUCKK)

oT Ne

PaccmoTpes Bauwe 3asBnerue OT Ne "
npunaraembie K HEMy LNOKYMEHTBI, yNOSTHOMOUEHHbIM opraHom
MPUHATO peLleHue 06 oTkase B npueme
[LOKyMEHTOB, HEODBXOAUMBIX Ans NpepocTasneHua MyHWALMNansHOA  ycnym no sblaaye
cnpasky (BbINWCKK) MO criefyloLM OCHOBaHNAM:

1.
2.

PasbACHEHWE NpuunH OTKasa:

[ononHurensHas nHpopmaums:

Bbl BnpaBe MOBTOPHO obpaTuThCs B ynonnomoquHblfa opraH C 3asBneHuem o}
npepocTaBneHun yenyrv nocne yctpaHeHus yKasaHHbIX HapyLUEeHWA.

[laHHbIA OTKa3 MOXET 6biTh 0DxanoBaH B pocynebHom Nopaake nyTeM Hanpasnexus
wanobbl B ynonHomoquHblﬁ oprad, a Taike B cyneGHoM NOPAAKE.

CaepeHus 0OANEKTPOHHOH TIOAITHCH

[omKHOCTHOE NULI0 (®U0)

e

(nopnuce yNONHOMOUYEHHOT0
AOMKHOCTHOTO Nnua opraHa)



MpunoxeHne Ne 4

K AIMUHUCTPATUBHOMY pernameHTy
npepocTaBneHna MyHuunnaanoﬁ
ycnyrv no selaaqe cnpaBKu (BbINUCKW)

dopma

B
(HaumeHoBaH1e opraHa MecTHoro

camoynpaanenwﬂ)

e
e

oT

(pamunus, UM, 0T4eCcTBO, NAcnopTHbLIE

OaHHbIe, pervcTpaumio N0 MECTY XUTENLCTBA,
agpec 9neKTPOHHOW NoYThl, TenedoH)

3AABNEHVE
0 Bblgaye crnpasku (BBINUCKN)

Mpowy Bac BblAaTe cnpasky (BBINUCKY)
(yka3aTb BUA cnpaskw)

K 3afBneHunio npunaratTcs:
v, npowy npefocTasuTb:

PeaynbTat npepocTaBnerus MyHMLMNAnEHON YCITY

Da NUYHBIA  KaOuHET Moprana rocyaapcTBeHHbIX W MyHUUMNAnbHBIX ycnyr

Pecnybnuku TatapcTaH,

DB MHOrodyHKUMOHaNEHOM LeHTpe npepocTasnexna rocyaapcTeeHHbiX W

_MyHuuwnaanux ycnyr Pecnybnuku TaTapcTaH;

D g OpeaHe.

.

(noanucb) (®.1.0.)

(nata)

MpunoxeHue Ne 5



K AQMUHUCTPATUBHOMY pernameHTy
npepocTaBneHns Myuuumnaanoﬁ
yCryrvi no Bblaaye Cnpasky (BBINWCKK)

PykosoguTento
McnonHUTENLHOro KOMUTETA

oT:.

3AABIEHUE
o6 ncnpasneHnn TeXHUYECKOW OLLINOKK

Coobuato 06 oLumbke, [ONYLLUEHHOW NpW OKa3aHuu MyHWULMNansHoN ycnyri no Bblaaye
cnpasky (BLINUCKY).

3anucaHo:

MpaBunbHblE CBEAEHUA:

Mpoly ucnpasuTe ACNYLUESHHYIO TexHUUYecKyr oWwundKy 1 BHECTW cooTBeTCTBYIOWNE
N3MEHEHWS B AOKYMEHT, ABMAILLMACS pesynbTaTom MyHULMNANbEHON yCryrut.

Mpunarato cneaytowne [OKYMEHTbL

g ¥

2.

B cny4ae MNPUHATUS pELIeHNS 06 OTKNOHEeHUW 3asBneHuA o6 wcnpasneHun
TEXHUYECKO OLUMBKI MPOLLY HaNpaBuTL Takoe peLleHue:
' noCpeACcTBOM OTNPaBNeHnA 3NEKTPOHHOTO AOKYMEHTa Ha aapec E-mail: ;

B BMOE 3aBEpPEHHOW Konuw Ha BymaxHOM HocuTene no4TOBbIM oTnpasneHvem no
appecy.

HacToawvmM NoATBEPKAAK: CBEASHNSA, SKMIOYEHHbIE B 3aABMEHNe, OTHOCALLMECH K MOE#
MUHOCTY W MPEACTaBMfeMOMy MHOKO nully, 3 TalKe BHECEHHLIE MHOK HWXE, AOCTOBEpHBI.
[loKyMeHTbI (Konuu [IOKYMEHTOB), NPUNOXeHHbIE K 3anBEHNIO, COOTBETCTBYHOT TpeboBaHWAM,
yCTaHOBMEHHbLIM 3aKOHOAATENBCTBOM Pocouiickon depepaumu, Ha MOMEHT npeAcTaBneHus
3asBNEHUs 3TV AOKYMEHTbI AeACTBUTENBHB! U copepXaT AOCTOBEPHbIE CBEAEHUA.

( )

(naTa) (noanucek) (©.1.0)




