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[NocraHoBneHne

Ne 3 oT 22 mapTa 2022 roga

06 yTBepxaeHun

AOMWHUCTPATUBHOTO pernameHTa

npenocTaBneHus MyHULMUNANLHOM

YCNyrvi Mo Bblfavye cnpasku

(BbINKCKM)

B uensx peanusaumn ®enepansHoro sakona ot 27 utona 2010r. Ne210-03 « OB
OpraHnsauny npefocTaBneHns rocyaapcTBEHHLIX U MYHALMNANbHLIX ycnyrs U B
cooTeeTCTBUM ¢ PegepanbHbiM 3aKoHOM oT 6 OKTADPs 2003r. Ne131- ®3 «06 06wmx
npuHUWNax opraHvzaunMm MecTHOro camoynpaeneHna B Poccuiickon Gegepauun»,
WcnonuutensHelidi komuTeT YpPMaHOeeBckoro cenbckoro noceneHus Akcybaesckoro
MyHWLMNansHoro paioHa Pecnybniukn Tatapctaq MOCTAHOBNSET:

1. YTBepawTb npunaraembiii ALMUHUCTPATUBHBLIA pernameHT npencraeneHuns
MyHuuunansHoi yenyrm no BblAa4e cnpasku (BbINUCKN)

2. [pusHate yTpaTuBLIMM cuny  Tlpunoxenne Ned «k  [MocTaHoBAEHWO
WcnonHuTensHoro komuteTa Ypmanaeesckoro CI AKcyBaeBCcKoro MyHULMNansHoro
paiioHa Pecnybrnivku Tatapctan Ne10 ot 26.12.2018 r

3. Onybnukosarts HacToslee MoCTaHOBMNEHMe Ha odMLManbHOM noprane
npasoBoK MHpopmaymm Pecnybnuku TaTtapcTtaH B WHhOPMALIMOHHO-
TENEKOMMYHUKAUNMOHHOW ceT "MHTepHeT" no agpecy: hitp://pravo.tatarstan.ru u
MHPOPMALIMOHHBIX CTEHAAX NOCENEHNS.

4. KoHTponb 3a wucnonHeHuem HACTOsILUEro MNOCTAHOBMEHUA BO3NOMXWTL Ha
SaMECTUTENA  pyKoBoaWTens  MCNonHWTEnbHOrO  koMuTeTa YpmaHgeesckoro
cenbckoro noceneHus Akcybaesckoro MYHUUMDANLHOro paioHa.

PyrosoguTens UenonHutensHoro komwrera .

YPMaHOeeBcKoro cenbekoro nocenexHuns B.3.Hwukonaes




YTBEPKAEH
nocTaHoBneHWem
WenonnutensHoro komutera
YpMaHaeeBCKoro cenbckoro
noceneHus Akcybaesckoro
MYHWLWNaNLHOro paiioHa
Pecny6nukn Tatapcran

OT «22» mapTa 2022 r. Ne3

AQMUHUCTPaTUBHLI pernameHTt
NpefocraBrneHns MyHULMNANBHO yCnymv no Belgave cnpasku (Bbinuckm)

1. OBwue nonoxenus
1.1, Mpeamer PErynnpoBarns agMuHueTpaTBHOro pernameHTa

HacTtosaumii AAMUHNCTPATUBHLIN pernameHT npenocTasneHms MyHULMNANsHOM
ycnymv (aanee — agMUHUCTPaTNBHbIN PEINameHT) ycTaHasnueaeT CTaHaapT v Nopsagok
MPEAOCTABNEHNA MyHULMNansHoit yenyrm no BblAaye cnpasku (Bbinucku)(nanee —
MyHULMnansHas yenyra).

1.2. KaTeropun 3asisuteneii

1.2.1. Nuuamn, UMEIOWMMI NpaBo Ha nonyyeHue MyHWUMnansHom ycnyriu,
ABNSIOTCA (husuyeckue nuua (panee — 3afBuTens),

122, C 3zasBneHnem BNpaee obpaTtutbcs npencTaBuTens 3aABuUTENS,
OEUCTBYIOLIWMA Ha OCHOBaHWW JoKyMeHTa, YAOCTOBEPAIOLLEro ro nonHoMoYus (oanee —
NpeacTasuTens sansutens),

1.3. Nopsagok UHhopMUpoBaHus o NPEeAocTaBneHn MyHULUNansHom YCIyri

1.3.1. WHdopmauus o NOPAAKE MpefocTaBneHus MyHuUMnanbHoil ycryri
pasmelLaeTcs:

1) Ha uHopMaLMOHHBIX CTEHAAX, coaepXalumx BU3yanbHyio w TEKCTOBYHO
MHOPMaUMIO 0 MyHAUMNANLHOI YCITyre,  pacrnonoxeHHbIX B noMeLlleHusx
MHOrOYHKUMOHANBHBIX LeHTpoB npedocTaBneHus rocynapcTBeHHbIX u
MYHULMNAMbHLIX yemyr.

2) Ha oduuManbHom calite MyHULWNanbHOro paioHa B UHhOpMaLIMOHHO-
TeNeKOMMYHWKaLMOHHOW ceTy «MHTepHeT» (https://www, Aksubaevo. tatarstan.ru);

3) Ha [loprane FOCYAapCTBEHHbLIX U MYHWLUMNANLHbIX yenyr PecnyBnukm
TatapcraH (https://uslugi_tatarstan.ru) (nanee — Pecny6nukanckui nopTan);

4) Ha EguHom noprane rOCYAapCTBEHHBIX U MYHULWMNANbHbIX yenyr (dpyHkumn)
(https:// www.gosuslugi.ru) (aanee — Egunbii noprany;

) B rocyAapcTBeHHOM MHbopMaLMoHHOI cucTeme «PeecTp rocyaapcTBeHHbIX 1
MyHUUMNaneHbix yenyr Pecny6nmkm TarapcTan» (http:/ffrgu.tatar.ru) (nanee — Peectp
FOCYAapCTBEHHbIX U MyHULMMNANBHBLIX ycnyr).

1.3.2. KoHcynsTuposanue no BOMpocam  npefocTaeneHus MyHULMNAanLHOM
YCIYrv ocyLlecTBnseTCs:

1) B MHOrohyHKUMOHAS b HbIX UEHTPaX npenocTtasneHns rocynapcTserHbix
MYHALMNANbHLIX yCRyr npu yeTHom oBpaLLeHum - nu4Ho unu no Tenedony:;

2) B UHTEpaKTUBHOI} thopme Pecnybnnkanckoro noprana;



3) B ynonHomoyeHHom Ha NPEAOCTaBNeHUE yCenyru opraHe — VicnonHuTensHom
komuTeTe YpmaHgeesckoro cenbckoro nocenexna(nanee — Opran):

MpK YCTHOM 0BpalleHum - nudHo unm no TenedoHy;

NPW NCbMeHHOM (B TOM Yuche B thopme 3nekTpoHHoro AOKyMeHTa) oBpaLeHnn
— Ha BymaxkHom HocuTene no no4yTe, B 3/1EKTPOHHON chopme no 3NEKTPOHHOM nouTe.

1.3.3. NHdbopmauus Ha EanHom noprane, Pecnybnukackom noprane o nopsake
W CpokaX npefocTaBneHns MyHULWNanbHoM YCIyr  Ha oCHOBaHWW cBegeHWi,
cofepxaiwuxca B  Peectpe TOCYAAPCTBEHHBIX 1 MyHULMAANLHBIX yenyr,
NPeJocTaenseTcs sasBuTento GecnnaTHo.

Hoctyn « nHbopmauun o CPOKax v mopagke npegocTaBneHus MYHULMNansHo
ycnyru ocyllectansetcs 6e3 BuINonHeHns sanBiTeNnem kaknx-nnbo TpeGosanuii, B Tom
qucne Bes ucnons3oBaHus nporpavMvHoro ofecnedvenns, ycTaHoska KOToporo Ha
TEXHUYeCKWe cpeacTsa saseuTens TPEBYeT 3aKMOYeHNs NULEH3UCHHOr WIN WMHOTO
cornatueHmns c npasoobnanarenem nporpamMmmHoro obecnevueHus,
NPEAycMaTpuBaloLiero Baumanmne nnarsl, PermcTpaunio vnu asTopusaumio saseuTens
WNn NpeaoCTaBNeHnE UM NePCOHaNbHbIX O8HHbIX.

1.3.4. MNpu obpaiierun 3aABUTENA NMUYHO UMK nNo TenedgoHy B COOTBETCTBUN ¢
nocTynuelvm obpalleHuem npefocrasnseTcs WHhopmaums;

1) 0 mecTe HaxoxgeHus MHOrothyHKUMOHaNnbHOro LUeHTpa npepocTaBneHus
FOCYAAPCTBEHHLIX W MYHULUMNANbHbIX ycnyr, OpraHa (agpec, rpacuk  paborsbl,
CNpaBOYHbIe TeNedoHbI);

2) o nopsigKke npemocTaBneHus MyHUUMNanbLHoOW ycnyru, o cnocobax u cpokax
noaayn 3assneHui;

3) o «kaTeropmax rpaxaaH, KoTopsiM NpefocTaBnseTes MyHULMNaneHas yenyra:
O HOpMaTuBHbIX MpaBOBLIX aKTax, PErynupylowmx  Bonpockl npenoctasiexns
MYHWULNansHon ycnyru:

4) o nepeyne AOKYMEHTOB, HeobxoaWMbIX Ans paccMOTpeHuna zaseneHus o
NPEAOoCTaBNEHNU MYHULMNAMBHO YCIYTA, O Cpokax nprema u peructpaLmu 3asBneHus;

5) 0 xoae npefocraeneHus MYHWLIMNANbHOW yCnyru:

6) o mecre PasMelLeHns Ha ouynansHom cajite nHbopmauum no BOMpocam
MPEACCTABNEHUA MYHULMNAbHOI ycnyru;

7) o nopsake o6xanoeaHus AecTBnA unu GesgencTeus AOMKHOCTHBIX vy
Oprana.

Mo nucemeHHomy obpaiyeHnio  coTpyaHMKu OTAena, OTBETCTBEHHOro 3a
npenocTaBneHne  MyHWLMNAanbHoOM YCIyru,  nogpobHO B  nucbMEHHOM hopme
PA3BLACHAIOT 3aABMTENIO NOPAAOK MPpeaocTaBNEeHNS MyHWLUNansLHOW ycnyri n sonpocs!,
yKasaHHble B HacToswem nyHkTe 8AMUHUCTPATUBHOIO pernameHTa, U B TeyeHue Tpex
pabounx fHel co gHs perncTpauuy obpalleHus HanpasnsoT oTeeT 3asaBUTEMIO,
OTBeTbI faloTCs Ha A3bIKe obpalueHus. B cnyyae HEBOZMOXHOCTH AaTb OTBET Ha A3blke
obpatyeHus ucnoneayiorcs roCyLapcTBeHHbie A3blku Pecnybnuku TaTapcraH.

1.3.5. WHpopmaums no BONpocam npegoctasneqHns MyHULMNansHoN yenyru
pasMeljaeTcs  Ha  odMuMansHom  calite MyHUUWNanbHoro  paiioHanm  Ha
WHPOPMAaLMOHHBIX CTEHaaxX B nomellernax Oprana ans paboTsl ¢ 3as8sUTensMy.

Wndbopmauyms  Ha rOCYAAPCTBEHHBIX  A3bikax  PecnyBnnkum TaTapcTaH,
pasmeljaemas Ha  MHOPMAUMOHHbBIX CTeHAax W  Ha oduumansHom caiTe
MyHWLMnaneHoro  paiioHa B mHd::opMaqMOHHo-TenepcoMmyHMKaumHHom cetu
«MHTepHeT», BrnouaeT CBEACHUA O MyHULUNansHoM yenyre, coaepKallMecs B NyHKTax
21, 23, 24, 25 27, 29, 210, 27T, 81 a0MUHUCTPATUBHOrO pernamMeHTa,
VHdopMaUmMio o wmecTe HaxoxaeHna, cnpasovHbix TenedoHax, BpemeHu paboThl
OpraHa, o rpachuke npyvema 3asBneHni Ha npegocTaBnexme MyHWULMNANbLHOW yCnyry.



1.4. HopmaTusHbie NPaBOBLIE aKTbl, PErynUPYIOLLME NpeaocTaBeHe
MyHVULMNans+How yenyru

1.4.1.  Nepeuens HOPMaTVBHEIX  NPaBOBLIX  aKTOB, perynupytoumx
NPpefocTaBnexHe MyHULMNanNsHoM yenyrn (C ykasaHuem pekBMsuTOB HOPMaTUBHbIX
NPABOBLIX aKTOB M WUCTOYHMKOB KX ouymransHoro onybnukoBaHusa), pasmelen Ha
EguHom noprane, B PeecTpe rocypapcreeHHbIX u MyHWLMNAnbHbLIX  ycnyr, Ha
ounUMansHom canTe MYHULIMNansLHoro paioHa B UHOPMALMOHHO-
TENEKOMMYHUKALIMOHHOI ceTh «UHTepHeT».

1.4.2. Teker aAMUHNCTPaTMBHOIO pernameHTa B AelicTByloLel pepakumim
MOANEXWT pasMelleHuo Ha EguHom noprane, B PeecTpe rocyaapcTBeHHbIX u
MYyHULIMNanbHLIX - yenyr, Ha odwmumansHom calite MYHULMNANLHOrO paroHa B
MHcbopMauMOHHo-Tenef{OMf\rTyHMKauMOHHoﬁ cetn «MHTepheTy.

1.5. TepmuHbl, ucnonbayemsbie s AAMUHACTPATUBHOM pernameHTe, u ux onpegeneHus

1.5.1. B angMuHMcTpaTugHom PErnameHTe ucnons3yloTes crenylowue TEPMUHbLI 1
onpegeneHus:

yharneHHoe pabovyee mecto MHOTOMYHKLMOHaNLHOro yenTpa npegocTasnedns
FOCYAApPCTBEHHbLIX W MYHWLMUNAMNLHbLIX yclyr —  TepputopuaneHo oBocobneHHoe
CTRYKTYPHOE noapasaenetue (oguc) MHOTOCYHKLIMOHaNBHOro LeHTpa npefocTasneHus
FOCY[APCTBEHHLIX U MYHMUMNANbHBIX YCIyr, Cco3faHHOE B ropofcKom (cenbckom)
MOCENeHN MYyHULIMNANLHOro palioHa uny s ropoAckom okpyre Pecnybnuku TatapcraH B
COOTBETCTBMK C MYyHKTOM 34 MpaBun oprakusauunu AeATensHOCTH
MHOTFOMYHKLMOHaNbHBLIX LeHTpoB npegocTaBneHns rocyaapcTBEHHbIX 7]
MYHMLIMNANbHbIX YCNyr, yTBEPKAEHHbIX NOCTaHOBIEHEM Mpasutensctea Poccuiickoi
denepayun or 22 Aekabps 2012 r. Ne1376 «O6 yTBEPXASHUM pasun opraHnsaumm
AEATENBHOCTU MHOOMYHKLMOHANLHBIX LEHTPOB NpefoCcTaBnerys rocyqapcTBeHHbIX U
MYHULMNANGLHbIX yeryry:

TEXHUYeCkan olwwmbka - owwbka (onwcka, onevatka, rpammartudeckas unu
apupmeTuyieckas owubka nubo nogotHaa owwubka), donyuleHHas  opraHom,
NPEAOCTABAAIOWMM  MYHULMNANbHYHO YCnyry, v npuBefwas K HeCOooTBETCTBUID
CBEAGHUNA, BHECEHHbIX B JOKYMEHT (PesynbTaT MyHULMNANLHO YyCnyru), cBegeHusm B
AOKYMEHTaX, Ha OCHOBAHWUM KOTOPbIX BHOCUAWCH cBegeHus:

EavHas cucrema naeHTUKaumm n ayteHtudwmkauum B UHcbpacTpykType,
obecnevyusatoLLen WHPOPMALIMOHHO-TEXHOMOrMYECKoe B3auMoLencTBm e
VHPOPMaLIMOHHBIX CUCTEM, ncnonbsyembiX Ans NpenocTaBneHuns roCynapCTBEHHLIX U
MYyHWLIMNAnNbHLIX YCAYr B 91EKTPOHHOM opme (fanee — ECWUA) — deaepanbHas
rOCyAapcTBeHHan nHgopmaLmMoHHas cuctema, obecneyunsarwLlan CaHKLMOHWPOBAHHAbIN
AOCTYN y4ACTHUKOB MHPOPMALUMOHHOrO B3anMOAENCTBUS B cucTeme naeHTrhukaLmm 1
ayTeHTudmKkaymn K uHchopmarun, cojepxalyencs B roCY4apCTBeHHbIX
UHDOPMALIMOHHBIX CUCTEMAX U MHBIX VHDOPMALMOHHBIX CUCTEMAX;

M®L - TocyaapctBeHHoe BiompKeTHOE yypexaeHne «MHorogyHKUMOHANbHBIR
UEHTD NPenocTaBneHns rocyaapcTBEHHLIX U MyHULMNansHelx ycnyr B Pecnybnuke
TatapcTan»;

ANC ML - ABTOMATU3UPOBAHHAS UHhopMaLMOHHas cucrtema
MHOTOMhYHKLMOHANEHBIX LEeHTPOB npenocTaeneHus rocynapcTBeHHbIX n
MyHULMNanbHelx yenyr Pecnybnmnku TaTtapcraH.

1.5.2. B agmuHucTpatisHom PerfameHTe nod sasBeneHnem o npenocTaBneHUu
MYHWUMNansLHoi yenyru (ganee - 3asB/IEHME) NOHNMAETCS 3anpoc o npegocrasnexdnn
MyHUUMNANbHOW  ycnyrn, noAaHHbIil B COOTBETCTBUKM C MNyHKTOM 3 craten 2
PesfepanbHOro 3akoHa or 27 uona 2010 roga Ne210-03 «06 opraHuzayuu



NPENOCTABINEHVA rOCYARPCTBEHHbIX U MyHALMNANLHbIX ycnyr» (panee — ®egepanbHbiii
3akoH Ne210-03).

2. CranpapT npegocTtaeneHus MyHUUMNaneHOW ycnyru

2.1. HaumeHosaHe MyHiLMNanbHoii yenyrm

Bbigava cnpasku (sbinucku),

2.2. HauveroBaHue WCNOTHUTENLHO-PACNOPAANUTENLHOIO OpraHa MecTHoro
camoynpaBneHuns, HenocpPeaCTBEHHO NPEAOCTABNAOLEro MyHUUMNanbHY yenyry

WcnonuuTensHbliii  komuTeT YpMaHOEEBCKOro  Cenbekoro  MoceneHus
AKcyGaeBCKOro MyHULMNanLHOro paiioHa Pecnybnukm TaTapcran

2.3 Onucanwve pesynstaTa MPEAOCTaBNeHNA MyHUUMNANLHOW yeryri

2.3.1. Pesynbtatom npegocrasneHus MYHULUNANLHOW ycnyru aBnseTcs:

1) cnpaska (BbINUCKa)(npunoxerne Ne 1k HACTOsALLEeMY afMWUHUCTPaTUBHOMY
pernameHTy);

2) pelweHne o6 oTkasze B NPEA0CTaBNeH MyHNUUNaNbHO Yenyr(npunoxeHue
Ne 2k HacTosiemy aAMVHUCTPaTUBHOMY pernamerTy):

3) pelleHne 06 oTkase B npueme  NOKYMEHTOB, Heobxoawmbix gns
NPEnocTaBneHNa  MYHULMNANbLHOR yenyrv - (npunoxeHue Ne 3k HacTosLemMy
aAMUHNCTPATUBHOMY pernameHTy).

2.3.2. PesynebTaT npegocTaBreHus MyHUUMRaneHon ycrnyru HanpasnseTtcs
sasBuTenio B (hopMe  3NEKTPOHHOrO AOKYMEHTa, NOAMUCAHHOT0  YCUNEHHOM
KBANWULIMPOBaHHOI 3NeKTPOHHO MOANNUCEIO YNOMHOMOYEHHOTO AOMKHOCTHOMD NULA
Oprana (nu6o OpraHa),B cooTBeTCTBUN C defepanbHbLIM 3aKOHOM OT 6 anpens 2011
rona Ne63-®3 «O6 anekTpoHHoi nognucu» (ganee — PefdepansHolil 3aKoH Ne63-03)B
N4HBIA kabuHeT EanHoro noptana. B Cly4ae HanpasneHns 3asiBneHns nocpescTBoM
Pecnybnukarckoro noprana Pe3yNbTaT MpPeAcCcTaBneHns MyHWLWMNaNbHON ycnyru
HanpaenAeTCcs Tak xe B NUYHbIN KabuHeT PecnyBnukarckoro noptana.

2.3.3. Mo BuiGopy 3amsuTens pes3yneTat npesocTaBneHus MyHWUMNansHoN
ycnym eelgaerca s Oprade unu B ML B chopme OK3EeMNAPa 3NEKTPOHHOrO AOKYMEHTa,
pacnevataHHoro Ha GymakHoMm HocuTene, 3ABEPEHHOTO MNeyYaThld WU MoAMWChlo
COOTBETCTBEHHO YNOMHOMOYEHHOr0 A0MKHOCTHOrO nuua OpraHa wnn paboTHuKa MaoLl.

2.3.4. 3asiBuTens snpase NONYy4NTe PE3YNLTAT NPEAOCTaBIEHUA MYHULMNANLHOI]
YCNyru B (hopme SMeKTPOHHOrO AOKYMEHTa B TeueHue Cpoka pelcTBUA pesynbTaTta
MPEACCTABNEHNS MyHULMNANKLHO yenyri,

2.4. Cpok npenocTasnesus MYHWULIMNanNsHOR yCnyri, B TOM Yucne ¢ yYyeTom
HeobxoaumocTi obpalleHus B OpraHusaumy, y4acTaylolme B NpeaocTasneHum
MyHWUUWNansLHOW ycnyru, cpok NpuocTaHOBNeHUS npefocTaBneHns MyHUUMNansLHoN
YCIYIn B Criyyae, ecnv Bo3MOXHOCTb NPUOCTAHOBNEHUS npegycMmoTpeHa
3aKoHodatenbcTBoM Poccuickoii defepaunn, Cpok BbiAAYM (HanpaBneHws)
AOKYMEHTOB, ABNSAOLNXCH pesynsTaTom MPEnocTaBneHns MyHULIMNansHol yenyr

2.4 1. MynuuunansHasn yCnyra npefocrasnsercs B TedeHne Tpex paboumx aHen.

2.4.2. MMpuocTaHoBneHne cpoka MPeAoCTaBneHns MyHULUNaNsHON YCnyrn He
npegycMoTpeHo.,

2.4.3. Hanpasnexue fokymenTa, ABMAWEroca pesynLTaTtoM npeaocTaBneHus
MyHUUMnansHoWm  ycnyrm B (bOpME  3NEKTPOHHOO OOKYMeHTa,  3assutento



OcyllecTBnseTcA B AeHb odhopmMiaeHus u PerncTpaunn pesynbLTaTta npefocTasneHns
MYHWUUMNATNbHOW yCnyru,

2.5. VicuepnbiBalowuii nepeyeHs [1okyMeHTos, HEeoBX0AMMBIX B COOTBETCTBUM C
S8KOHOAATENLHLIMM NN UHBIMY HOPMATVBHBIMUY NPABOBLIMY aKTaMMY ans
NPEACCTABNEHNA MYHULMNANEHOI YCNyri, a Taloke yonyr, KOTOpbIE ABNATCS
HeobxoanmeIMm 1 0Bs3aTenbHLIMK ANs NPeAocTaBNEHUS MYHULUMNansHbLIX yenyr,
MOANENKALLMX NPEACTABNEHNIO 3asBATENEM, CNOCOBLI UX NONyYeHNs 3anBuUTENEM, B
TOM HUCIE B 9NEKTPOHHOM (hopMe, NOpsAOK NX NpencTaBneHUs

2.51. Ana nonyyexus MyHULMNaneLHOW yCryru 3asiBuTens npeacrasnseT
Cnefyollne QOKYMEHTEI:

1) LoKYMeHT, YAOCTOBEPALMI NUYHOCTE (He TpebyeTcs B cnyyae oBpalleHus
nocpeacteom PecnybnukaHckoro noprana):

2) BOKYMEHT, Y,0CTOBEPSIOLLMIA NONTHOMOYUS npefdcTaBUTENs 3asiBUTENA:

3) 3asgBsneHue:

B popmMe AOKyMeHTa Ha BymaxHoM HocuTene (NpnnoxeHune Ned k HacTosALemy
aAMUHUCTPATUBHOMY pernamenTy):

B ANIEKTPOHHOW (hopme (3anosTHAETCA NOCPEeCTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHUA B 3NEKTPOHHYIO (hopMy 3asBIEHNs), MOANMCAHHOE B COOTBETCTBUM o
TpeboBaHusMu nyHkta 2.5.3 AMUHNCTPATUBHOrO  pernamenTa, npu obpalueHin
nocpeactsom PecnyGnukarckoro noprana:

4) B cryyae, ecnu ansa npeaocTasneHus MyHULWMNAnNsHON yenyr HeoBxoamma
obpaboTka nepcoHanbHbIX gaHHLIX nuda, He #BNslOLLErocs sasBUTEneM, W ecnn B
COOTBETCTBUM C hbeaepanbHbIM 3akoHoM o6paBoTka Takux NEPCOHaNbHbLIX AaHHbIX
MOXET OCYLUEeCTBNATLCA C COrNacKa yKkasaHHoro nuua, npu obpalleHum 3a nonyyeHmem
MYHALMNANbLHOW  ycryru  3asBUTENb  AOMOMHUTENLHO NMPefcTaBnAeT [OKYMEHTHI,
MOATBEPHKAAIOLME MOMYYeHNe COrmacus YKkasaHHOrO fuua WAM €0  3aKOHHOro
NpeAcTaBrTens Ha obpaboTky NepcoHanbHbIX gaHHbIX yKasaHHoro nuua. JokymeHTsl,
NOATBEPXAAIOWME NONyYeHWe cornacus, MOryT BbiTe NPEACTABEHLl B TOM YicHe B
(hOpME 3NEKTPOHHOO AOKYMEHTA:

5) B cnyvae, ecnw 0BR3aHHOCTE XpaHeHus [OMCBOW KHWrM po 31.12.2017
BoO3naranack Ha COBCTBEHHMKOB KUNbIX NOMELYEHWHA, 3asBUTEnem npencraenaeTcs
O0MOBas KHura;

6) npaBoycTaHasnuearLLme AOKYMEHTEI Ha MHAWBMAYANbHbLIA XKUOW oM (ecnu
NpaBo COBCTBEHHOCTW He 3aperucTpupoBaHo B EguHom rocypapcTseHHoM peecTtpe
HELBWKMMOCTH) — ANS BbINKUCKA N3 NOXO3ANCTBEHHOM KHUM.

2.5.2. 3asBneHne u npunaraemele AOKYMEHTbl MOryT BbiTh npeacTasieHs
(HarpasneHbl) 3asBUTENEM OLHUM U3 cneayrwmnx cnocobos:

1) yepes MOL| Ha GyMasKHbIX HOCUTERAX U B BWAE 3NEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHWsaM nyHkTa 2.5.3 aoMWHUCTRATUBHOIO pernameHTa;

2) nocpeacTeom PecnybnnkaHckoro noptana B aNeKkTPoHHAl hopme:

3) 8 OpraH nM4HO Unm NocpeAcTBOM NOYTOBON CBSaU Ha BymarkHOM HocuTene.

3asiBnieHne u npunaraembie AOKYMEHTEI, NpU HanpaBneHUM nNoOCpPenCTEBOM
MOYTOBOW CBA3W, 3aBEPSIOTCS B YCTAHOBIEHHOM nopsake.

2.5.3. BasBneHue npu Hanpasnexun nocpeacteom PecnyGnnkaHckoro noprtana
nognvuceliBaeTcs f'JpOCTOﬁ SJ‘IEKTDOHHOI?’I No4NUChIO 3a8BUTENS.

Ans nonydenus npoctoi snekTpoHHow NOANUCK 3aSBUTENIO HEOBXOLUMO NPCATH
npouenypy permcTpaunn (ayTeHtndukauum) B ECUA, a Taoke NOATBEPAUTEL YYETHYH
3anuce.

ONEKTPOHHbIE [OKYMEHTbI (3NeKTPOHHbIE 0Bpaskl LOOKYMEHTOB), YKasaHHble B
NoAnyHKkTax 2, 4-6 nywHkra 2.5.1 8AMVHUCTPATUBHOIrO pernamenTa, 3aBepaloTcs



yCUNeHHoV KBanuhuuMPOBaHHON NOANKUCHIO nud, YyNnonHOMOYEeHHbIX Ha cosgaHue u
NOANNCaHNE TAKNX AOKYMEHTOR, B TOM Yucne HOTapuycamu,

ONeKTPOHHbIE AOKYMEHTbLI(3NEKTPOHHbIE 0Opasbl AOKYMEHTOB), npunaraemble K
3aABNEHWI0, B TOM YuCne [OBEPEeHHOCTH, HanpasnsaoTCA B BuAE haiinos B hopmaTax
pdf, jog.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gonee 50 Mb6aiir.

Kavecteo npenocTaensembix SJIEKTPOHHBIX AOKYMEHTOB (3NeKTPOHHbIX 06pa3os
AOKYMEHTOB) AOMKHO MO3BONATL B MOMHOM OBbeMe NpoYnTaTe TEKCT AOKYMEeHTa u
pacnosHaTk PeKBU3UTbLI JOKYMEHTA.

2.5.4. 3anpelyaeTca TpeBoBaTh OT 3a88MTENS:

1) NnpeacrasneHus AOCKYMEHTOB 1 WHOPMALMKM UNK OCYLLECTBREHNA aencTani,
NPEACTABNEHNe WU OCYLIECTBNEHVE KOTOPbIX He NPeaycMoTPEeHO HOPMAaTUBHBLIMM
NPaBOBEIMU  akTamu, perynupyoLMmm OTHOLUEHUA, BO3HMKAKWLME B CBS3W C
NpefocTaBneHneM MyHAUMNAnsLHOM Yeryru;

2) ocyulecTerneHns [efCTBWA, B TOM uncne cornacosaHuii, HeobxogumMelx Ans
NOMYYEHUA  MYHWUWNANLHOW yCRyru W cBA3AHHBIX C obpalieHnem B WHble
roCynapcTBeHHbIE OpraHbl, opraHbl MECTHOro camoynpasneHns, opraHusauun, 3a
NCKITIOYEHVEM  MONyYeHus  ycnyr W nonyqeHus HAOKYMEHTOE 1 WMHOopMaunK,
NPefocTasnAemsIx B pesynbTaTe npeaocTaBheHUsl Takux YCIYr, BKOYEHHbIX B
NEPEYHN, yKalaHHble B 4actm 1 cratew 9 ®epgepanbHoro 3akoHa Ne 210-03
(HeobxoaumbIx 1 0Bs3aTensHbIX ycnyr);

3) npeacraBneHus AOKYMEHTOB 1 WHopMaLuu, oTcyTcTBUME K (vnn)
HELOCTOBEPHOCTL KOTOPLIX HE YKa3blBanick npu NepBoHa4anbHOM OTKa3e B npueme
AOKYMEHTOB, HeobXoAWMLIX ANA npefocTasieHns MyHUUMNansHon ycnyru, nubo B
NPeAoCTaBNeHNUN MYHULMNANBHO YCNyri, 33 NCKNoYeHuem crnefyoLwwmx crnyvyaes:

a) usMeHeHWe TpeGoBaHMit HOPMATWBHbIX MNPaBOBLIX aKTOB, KacaloL(MXCs
NPEAOCTABNEHNS MYHULIMNANBHOI YCryrn, nocne nepeoHayansHoil nofa4un 3aseneHus
O NpefocTaBneHn MyHULMNansHom yenyru;

6) Hanuyne ownBok B 3aneneHMn o NPEAOCTaBNeHN MyHULIMNANBHOM Yeryri 1
HAOKYMEHTaX, NnoAaHHbIX 3asiBUTENeM nocne NepBOHa4YanbHOroO oTkasa B npueme
AOKYMEHTOB, HeobXoAWMbIX ANA NpepsocTaBneHus MyHULUWMNanNsHon ycnyru, nubo B
NPEAOCTABN@HUM MYHULIMNANSHON YCAYMA 1 He BKIAKYEHHBIX B NPeAcTaBneHHbn paHee
KOMMNNEKT AOKYMEHTOE;

B) UCTEYEHWE Cpoka NelcTeus AOKYMEHTOB WK U3MEHEHVE MHpCPMaLWKU Nocne
NepBOHaYarnkbHOro oTkasa B NpUeMe JoKyMeHTOB, HeobXxoauMbIX AN NpefocTaBneHNs
MyHULMNansHOW ycnyru, nubo B npegocTasnernu MYHWULMNanbHOW yenyru;

r)  BbIABMEHWE  AOKYMEHTANBHO MOATBEPNKAEHHOrO  (hakTa  (Npr3Hakos)
OWWBOYHOrO MMM MpoTUBCNPABHOrO nenctsns (6e3nencTBus) AOMKHOCTHOMO nnua
OpraHa, paBoTHuka M®Ll, npv nepeoHadansHoM oTkaze B MPUEMe [OKYMEHTOS,
HEODXO4MMBIX ANSA NpenocTaBneHus MyHULMNaneHon yenyru, nubo B npegoctasneHny
MYHWULMNANEHON YCNYri, 0 Yem B MUCLMEHHOM BWAE 3a noanuckio pykosogutens Opraxa
NpyW  nNepsoHavanbHOM OTKase B npueme AOKYMEHTOB,  HeobxoAumblx  Ans
NPEACCTABNEHUA  MYHULMNANLHOW ycryri, yBegoMnseTcs 3asBuUTENL, a TaloKke
MPUHOCATCA USBMHEHNA 3a [OCTaBNEHHbIE Heyno6CcTBa:

4) npepocTaeneHus Ha OymakHOM HocuTene OOKYMEHTOB U WHhopmMaLmu,
SNEKTPOHHbIE 00pasbl KOTOPLIX paHee Gbinu 3aBEPEHbLI B COOTBETCTBUM C NMYHKTOM 7.2
4acth 1 ctaTbn 16 degepansHoro 3akoHa Ne 210-03, 3a vcknoyeHuem cnydaes, ecnu
HABHECeHWe OTMETOK Ha Takne AOKYMEHTbl NGO UX MILITHE SBRSeTCS HeabxoanmbImM
YCNOBWEM NpefoCTaBneHWsl rocyaapcTBeHHoN unm MYHULNNANLHOW YCNYrn, U WHbIX
Cry4aes, yCTaHOBMEHHbIX heaepanbHbIvK 3aKoHAMM,

2.6. NcuepneiBatonii nepeyeHn AOCKYMEHTOB, HEODXOAUMBIX B COOTBETCTBUU C
HORPMaTUBHEIMK NPaBOBbLIMK aKkTamm A5 npegocTaenednsy MyHWULUMNansHON ycnyrn,



KOTOpbIe HaXO4sATCS B pacnopsikeHny FOCYAAPCTBEHHbIX OPraHoB, OPraHoB MEGTHOMo
CamoynpaBneHnn u NofBeaoOMCTBEHHBIX FOCYAAPCTBEHHbLIM OpraHam Unu opraHam
MECTHOro camoynpasneHus opraHusawuii u KOTOpbLIe 3asaBMTeNb BNpaBe NpeacTaBuUTL,
a Taloke crnocobbl Ux nonyyeHus sassuTensMu. s Tom 4ncre B SNeKTPOHHO thopme,
NOPANOK WX NpeacTaBneHus; rocyaapcTeeHKbIi OpraH, opraH MecTHoro
camoynpasnenuns nnbo opraHusauus, s PACNOPSXEHNN KOTOPLIX HAXOAATCH AaHHbIE
[OKYMEHTBI

2.6.1. MNonyyaioTes B pamkax MexBeaoMCTBEHHOro B3anMogencTems:

1) BbiNMcKa w3 EauHoro FOCYNapCTBEHHOTO peecTpa HegBMMUMOCTH — —
degepansHan cny6a rocygapcTBeHHol perucTpauum, kagactpa u kapTorpachuu;

2) cBegeHus o AENCTBYOLLEM nacriopTe rpaxgavnHa Poccuiickoii depepaynm —
MB[ Poccuu;

3) ceegeHus o HOTapMansHOW AOBEpPEeHHOCTH — ®enepansHas HoTapuankHas
nanara.

2.6.2. 3assutens BNpaBe NpefocTaBuTb AOKYMEHTBI (cBEACHNS), yKasaHHble B
noanyHkre 1 nywkra 2.6.1 agMUHNCTPAaTUBHOrO pernamenTa, B dhopme ANEKTPOHHbLIX
HOKYMEHTOB,  3aBEPEHHbLIX  YCUNeHHGN KBanuuumpoBaHHon  noanucsko nuu,
YNONHOMOCYEHHbIX Ha CcosaaHne u nofAnnucaHne Takux [OKyMEHTOB, npv nogaye
3asaBnNeHus.

2.6.4. [omxHocTHoe nngo n (nnv) paBoTHwk, yKasaHHelX B nyHkTe 2.6.1
aO0MUHUCTPATUBHOTrO  pernamMeHTa OPraHOB W opraHusauunii, He npegcTaemsLLKe
(HecBoeBpemeHHOo NPEACTABNBLINE) 3aMNPOLUEHHbIE I Haxodsalmeca B pacnopsrkeHun
AOKYMEHT unu ceeaeHus, noanexar afMUHUCTPaTUBHOWN, AUCUMNNWHAPHCA UNKU WHOK
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHodaTenscTBOM Poccuiickoli Pepepauun,

2.6.5. 3anpewaeTcs TpeboBaTs OT 3aABUTENS AOKYMEHTEI CBeAEeHUs, B ToM Ynche
NoATBEDXAAOWME BHEGEHWE 3asBUTENEM Nathl 3a NnpeAocTaBreHne MyHULMNAaNbHOI
YCNYT, Haxoaslnecs 8 pacrnopsermy FOCYAAPCTBEHHBIX OPraHoB, OPraHoB MECTHOro
CamoynpasneHnus 1 MNoaBEdOMCTBEHHbLIX FOCYAEpCTBEHHLIM OpraHam Wnu opraxam
MECTHOro CamoynpasneHns opraHnaaumii,

Henpeacraesnenne sassurenem AOCKYMEHTOB, cofepxallux ceeaeHus, KOTopbie
HaxodaATca B pacrnopsmeHuu OCYAapCTBEHHbIX  OpraHoB, OpraHos MECTHOro
CaMOYNPaBNeHUs 1 NOABEOOMCTBEHHbIX FoCydapCTBEeHHLIM OpraHam wnu opraHam
MECTHCro camoynpasneHus OpraHmnsaunii, He SIBNSETCH OCHOBaHWEM ANs  oTkasa
3aABMTEN0 B NpefocTaBneHum MYHULMNANLHOW yenyru,

207, Wcuepnbisatowmin NepeqeHb oCHoBaHWii Ans 0TKasa B npueme QoKyMEHTOB,
HeOBXoAUMbIX ANs NpedocTaBneHns MYHULMMAnsLHoRA yenyri

2.7.1. OcHoBaHusMY A7 OTKasa B npueme [OKYMeHTOB, Heobxognmelx ans
NpPenocTasneHus MyHULMNanLHoi yenyru, sensTcs:

1) npeacraBneHHsbe 3aABUTENEM  [OKYMEHTBI cogepar  noauuMcTKM  ©
ncnpaeneHuns TeKCTa, He SaEEDEHHbIe B nopAanke, YCTAaHOBNEHHOM 3aKoHOLaTENbCTEBOM
Poccuiickoin Depepaunm;

2) AOKYMEHTHI CoAepart nospexgeHns, Hanuune KOTOPbLIX He no3sBongeT B
NoNHOM  obbeme Wcnonb3osaTth WHdopmaum 1 CBedeHWs, codepXawmecs B
ACKYMEHTax ans npenocrasnequs MYHULIMNansHoA yenyru;



3) npeacTasneHHble ACKYMEHTBI UNKN cBeOEHUS yTpaTunm CUIy Ha MOMEHT
obpalenva 3a MYHULWUNENsHOW yeryroi (DOKyMeHT, YOOCTOBEPAOLWME MOMHOMOYUS
NpeictaBuTensa  s3assBuTens, s Crydae  obpaweHus sa npegocTasneHem
MyHWLMNaNbHOW yenyrn yKasaHHsIm nugom);

4) nogaya sasenenus o NPEACCTABNEHNN MYHULMAANBHON YCNYIu v fOKYMEHTOB,
Heobxoanmblx ans npegocrasnexus MYHULIMNAaNEHOW yenyri, B anekTpoHHoN thopme c
HapyLIeHVem ycTaHoBneHHbIx TpebosaHmii-

) HEKOPPEKTHOE 3anonHeHue obAzaTensHbIX nonei s popme 3asBneHus, B Tom
HUCNE B VHTEpaKkTMBHOA dopMe 3aseneHus Ha PecnyGnukaxckom noprtane
(HepocToBepHoe, HenonHoe, nubo HernpasunbHoe 3arnonHeHve);

6) npeacTasnenve HenonHoro KOMNNeKTa [OKYMEHTOB, HeoBXomMMbIx ans
NPEAOCTABNEHNA MYHULMNANBHON Yy ri:

7) 3asBneHve o npenocTaBneHuy YCIyr MOAAHO B OpraH rocyaapcTBeHHON
BRACTW, opraH MecTHOro camoynpasreHns unu OpraHu3aunio, B MOMHOMOYUA KOTOPbIX
HE BXOAWT NpefocTaBneHne MyHULMNANLHOM ycnyru;

8) HecobniofeHue ycTaHoBReHHbIX ctatee 11 depepanbHoro sakoHa oT 6
anpens 2011 roga Ne 63-©3 «0O6 SNEKTPOHHOW noanncuy»  ycnosui NpU3HaHKWs
AENCTBUTENLHOCTI YCUMEHHOI KBANNDULIMPOBAHHOW 3NEKTPOHHOI nognucuy.

2.7.2. MNepeyeHb 0CHOBAHMI AllA OTKasa B npueme [OKyMeHToB, He0bXoaWMblX
ANA NONYYEHWNA MYHUUMNANLHON yenyrv, senseTcs ncYepnbIBaKOLLMM.

2.7.3. PelweHne 06 oTkaze B NPNemMe 3aABNEHNA 1 AOKYMEHTOR, HeobxoanmbIx
ANA NpeaocTaBneHus MyHULMNAaNbHOI YCNyrn, moxet ObITb NpUHATO Kak Bo Bpems
PUEMa 3asBuTens, Tak u nocne nonyyequs OTBETCTBEHHLIM AOSMKHOCTHLIM MNLOM
OpraHa HeoBxoaumeix ans NPEAOCTABNEHNA MYyHULMNANbHOW yonyru LOKYMEHTOB
(cBeAEHUI) c nucrnonb3oBaHuem MEXBEOMCTBEHHOO MH(OPMALMOHHOTO
B3aMMOAEWCTBUA, B CPOK, He NpeBbIlLaowLmi 9 pabounx gHel co AHA perncTpaumm
3anABneHus.

2.7.4. 3anpellaeTcs oTKasbIzaTh B MPUEME 3aABMNEHNA 1 WHBIX LOKYMEHTOB,
HeobxoanMbIX ANA npegocTasneHus MYHULMNAnkLHOW yenyru, B cniydae ecnu 3asneneHne
1 AOKYMEHTbI, HeobXoaUMLIE AN npefocTaBneHns MYHULMNaNsHOM yenyrn, noaaHbl B
COOTBETCTBUM C WHPOPMaLMEN O CpoKax NopAAKe NpefocTaBneHnss MyHULWNAbHOI
yenyrv, onyGnukosaHHon Ha EguHom neptane, PecnyBnukaHckom noprane.

2.8. Mcwepnbisaiolyni NEpeYeHb OCHOBAHWIA ANA NPUOCTAHOBAGHMUS UMY OTKasa B
NPeaocTaBneHn MyHuUnMnansHom yenymm

2.8.1. OcHoBaHus ans MPVOCTAHOBNEHNA NPenocTaBneHns MyHULUNankHoli
YCRyri OTCYTCTBYIOT.

2.8.2. OcHoBaHWs 4na oTkasa s NPeaocTaBneHn MyHuUMnansHow yenyru:

1) B NpeacTaBneHHbix 3asBreHun u (unun) AokymeHTax COAEPXKUTCA HEMNOSHAS K
(nnv) HenocToBepHas WHpopMaums;

2) nocTynneHuwe oreeta OpraHa rocyaapcTBEHHOW BMacTy, opraHa MecTHOro
camoynpaeneHuss nubo nonBeAoOMCTBEHHONM OpraHy rocyaapcTBeHHON BRacTy wnw
OpraHy MEecTHOro camoynpasneHus OpraHnzalMm Ha MexBedoMCTBEHHbII 3anpoc,
CBUASTENbLCTBYOWeEro 0b oTeyTeTBUM AOCKYMEHTa 1 (Mnun) uHchopmaLum, HeobxoanmbIxX
ANA NpedocTaBneHna MyHULMNansHol YCIyrit, ecnu cooTBETCTBYIOLMIA AOKYMEHT He
Obin npefcTaBneH sassuTenem no cobecTeeHHon UHULKMaTnBe;

3) oTcyTcTBUME CBEAGHMIT O PETUCTPaLmMK rpaxaaHuHa no MecTy »KUTenbcTea
(NpebkiBanug) B pacnopsxeHnn opraHos MecTHoro camoynpasneHus.

2.8.3. lNepeyeHb OCHOBaHMI ANA OTKasa B npegocTaBreHum MyHUUWNanbHon
YCNyrn ABnsieTcs NCHEePNbIBAKLLMM,



2.8.4. 3anpellaeTca oTkasLIBATL B MPEAOCTABNEHNN MYHULMNANBHON yenyri B
Clly4ae, ecnu sassfieHne o nNpenocTasneHnw MyHUUWNANLHOW yYCcnyrM nogaHo B
COOTBETCTBIU C WHhOPMALMEN O CPOKaX W nopafke npefocTasneHns MyHUUUMNansHoi
yenyri, onybnukosaHHoi Ha EauHom noprane, PecnybnukaHckom noptane.

2.9. MNopapok, pasmep v ocHoBaHs B3MIMaHWA rocyaapcTBEHHOM NOLUNMHBLI UAKM UHOI
nnarel, B3MMaemMolt 3a npegocrasneque MYHULUMNANLHOW yenyrm

MyHuumnansHas ychyra npefocrasnsaeTcs Ha 683803Me3aHON OCHOBE.

2.10. MepeveHs yenyr, KOTOpbIE ABNSAOTCA HEOBXOAUMBLIMU U 0BA3aTENbHLIMY ans
MPEeJOoCTaBNeHNa MyHUUMNAnbHOR YCryri, B TOM Yiche CBELEHWNS O OOKYMEeHTe
(AokymeHTax), BbigaBaeMom (BbIlA@BaEMbIX) OpraHusaLmsmu, YHacTBYIOLWMKN B

NPefoCTaBNeHn MyHULMNaNLHLIX YCyr

MpefocTaenerne Heobxoanmblx 1 oBa3aTenbHbIX yenyr He TpebyeTes.

2.11. MNopsagock, pasmep v ocHoBaHUS S3UMaHWA NnaTel 3a npefocTaBneHne yonyr,
KOTOPbIE ABNAOTCA HEODOXOANMBIMU U 0BS3aTENbHLIMY ANA npefocTasneHns
MYHULMNAnsHON yenyru, BrIovas nHhopmaumio o MeToAuKke pacyeTa pasmepa Takoi
nnarhsl

MNpegocTasnenue Heobxoanmelx 1 0683aTENBHbIX ycnyr He TpebyeTca.

2.12. MakcumanbHbii CPOK OXmnAaHua B ovepeamn npy nogade sanpoca o
MPEAOCTABNEHUN MyHULMNANBHOI yenyru, ychyrv, npefocTaenaemMon opraHusagmen,
y4acTaylollel B npeaocTaBneHun MyHULMNanbHOI YCIyru, 1 Npu nony4eHun
PesynbTaTta npeAocTaBneHns Takux yenyr

2.12.1. Bpems oxugaHus Py NoAaqe saseneHus Ha NonyyeHue MyHUUMNansHo
ycnyru - He Gonee 15 muHyT,

2.12.2. Tlpu nonyyexun pesynbTarta npegoctaeBneHUus MyHUUUNANbHOM ycnyru
MaKCUMarbHbIN CPOK O3KUAAHWS B OYepean He AoMKeH npeBbiWwaTts 15 MUHYT.

2.13. Cpok v nopspaok PEIMCTpaL/n sanpoca 3aaBUTENA O NpefocTaBASHIN
MYHWLIMNANLHOW YCryru 1 yenyrn, npeaocTasnaemoi opraHusauven, yyacteylolwen s
NPEACCTABNEHNU MYHULMNANLHON YCIyru, B TOM YUCHe B 3NeKTPoHHON hopme

2.13.1. Mpw nnyHom oBpaleHnn B M®L| 8 geHb nopaun sasenequs sassuTeno
BelaaeTca pacnucka us AMC MoL ¢ PEMNCTPALMOHHBIM HOMEPOM, NOATBEPKAAIOLLNM,
HTO 3asABNeHNe OTNpaBneHo, U 4aToi Nofaun sassneHus.

2.13.2. MNpu HanpaBneHuu 3asBneHns nocpegcreom, PecnyGnuvkaHckoro noprana
3aRBUTENb B A€Hb NOLAYN 3a8BSIEHNA NONYYAET B MIMYHOM KaBuHeTe PecnyGnukaHckoro
noprana 1 rno 3M1eKTPOHHOW NoYTe yBeoMIEHue, nogTeepxaawLee, YTo 3aABMeHne
OTNPaBNEeHO, B KOTOPOM YKa3blBAKTCS PErNCTPaunoHHbI HoMep W gaTta nogaym
3anBneHuns.

2.13.3. Mpu nuuxom obpawernn B OpraH B feHs rnogadn 3asereHus
YNONHOMOYEHHbLIM OMKHOCTHEIM NLoM OpraKa 3assuTento BblAaeTcs pacnvcka us
aB8TOMaTU3NPOBaHHOW WMHOPMALMCOHHOM CUCTEMbI, NpegHasHavYeHHON ANS oKkaszaHus
FOCYAAPCTBEHHLIX M MYHULMNANLHBLIX YCIyr, € PerncTpaunoHHbiM HOMEpPOM, AaTol
noga4vv 3afasnexunsa u NepevHem NpeacTaBneHHbIx OOKYMeHTOB.



214, TpeboBaHusa K noMeLleHnsM, B KOTOPbIX NpefocTaBNATCA MyHULMNanbHas
yenyra, K 3any oxXuw4anna, Mectam Ans 3anofiHeHUs 3anpocos 0 NPeaoCTaBeHnn
MYHULIMNAnNsHON YCnyri, MHOPMaUUOHHbLIM CTeHgaM ¢ obpasliamu ux 3anonHeHus 1
NepeyYHeM NOKYMEHTOB, HEOBXOOUMbIX ANA NPEAOCTABNEHUS KaXKA0N MYHULMNANbHON
ycnyrv, pasmeLLleHnto 1 opopMIBHUIO BU3YansHOM, TEKCTOBO 1 MYNbTUMEANAHOR
WHCpOpMaLnK 0 NopsiAKe NPeaoCTaBNEHUs Takoi ycnyru, B TOM Yucne Kk obecneyeruio
AOCTYMHOCTM ANs MHBANUAOB yKasaHHbIX OOLEKTOB B COOTBETCTBIN C dhegepanbHbIM
3aKOHOAATENbCTBOM U 3aKkoHoAaTenscTeom Pecny6nukv TatapcTaH o coynansHoil
3alluTe MHBaNULOB

2.14.1. NpenocTaBnexne MyHULMNaNLHON YCryrv OCYLIECTBNASTCA B 30aHUAX W
MoMeLLeHuaAX, oBopyaoBaHHEIX NPOTUBONOXAPHOM cUCTEMONA n CUCTEMOW
NoX}apoTyLUeHNs.

MecTta npuwema szasBuTenei obopyayotes  Heobxoaumoln mMebenbio ansa
OthOpPMIIEHUS AOKYMEHTOB, MHAOPMALIMOHHbLIMM cTeHpamu,

2.14.2. B coorBeTcTBMM © sakoHodatenbctBoMm Poccuiickon defepauumn o
coumanbHOM 3alnTe MHBaNWAOB B LEsX GecnpenaTcTBeHHoro poctyna k MmecTty
NPeAOCTaBNeHNs MyHULUNaNbHOW yenyrn obecnedYnBaeTcs:

1) obBecnevusaeTcsi 6GecnpensaTcTBEHHLIN AOCTYN WHBaMUMOOB K MECTY
MPEAOCTABNEeHNA MYHULMNANLHOW yCiyri (yAOOHbIA BXOA-BbIXOL B MOMELUEHMS 1
nepemMellieHne B X npenenax):

2) BW3yaneHas, TeKcToBas u MyneTMequiHas wHdopMaums o nopagke
NPefocTaBNeHna MyHULMNAaneHOW yeiymv pasmellaercs B yaobHuIX AMs saseuTenei
MECTax, B TOM 4U1CIIE C y4eTOM OrpaHiyYeHHbIX BOIMOKHOCTEN UHBAMNAOB;

3) conposoXAEHWe MHBANWOOB, WMEILMX CTOMKME paccTponcTBa hyHKLMK
SPEHNA U CAMOCTOATENLHOO NEPEABUKEHUS, 1 OKa3aH1e UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENLHOTO MEPEedBIKEHNS MO TeppuToprK, Ha
KOTOPOW  pacnonoxeHbl O6GbeKTbl CcoLUanbsHoR, WHXEHEPHON U  TpaHCHOpPTHON
WHPPacCTPyKTyp, BXoAa B Takne o6beKTsl 11 BLIXOAA W3 HWX, Nocagkn B TPAHCMOPTHOE
CPEACTBO U BbICAZAKN U3 HErO, B TOM YXCIIE C UCMOMNb30BAHUEM KPECna-KonsICKU:

5) Hapnexallee pasmeljeHie oBopyaoBaHWs W HocUTenei NHhopmaLmy,
HeobXxoauMbIx Ans obecneveHns GecnpensTCTBEHHOrO A0CTyna uHBanuaos K ycnyram ¢
YHETOM OrpaHUYEHWI NX MNIHELEATENLHOCTY:

6) aybnuposaHue Heobxopumoii ans WHBaNWaoB 3BYKOBOW W 3PUTENLHON
WHhOpMALWK, a TalKe HAANWCER, 3HAKOB W WMHOW TEKCTOBOW W rpacuyeckoi
VHpOpMaLIMK 3HAKAMK, BBINOIHEHHbLIM peneegHo-ToYe HsbIM WpKudpTom Gpaiins:

7) Donyck cypao nepesoguunka 1 TUhnocypao nepesogynka;

8) aonyck cobaku-npoBoAHMKa NpK HAMUYUK AOKYMeEHTa, No4TBEPRKAAOLEro
ee creuyvansHoe obyyeHwe W Bblgasaemoro no dopve U B nopsagke, Kotopsle
YCTaHOBNEHbI npukasom MuHncTepcTsa Tpyaa U couMansHoi 3almTbl POCCUICKON
®epepaunm ot 22.06.2015 Ne 386H «OB6 YTBERKAEHNN  (POPMBI  JOKYMEHTA,
NoATBEPXKAAKOLEro cneunansHoe obyyeHue cobaku-npoBoAHMKA, W NopsiaKa ero
Bbloayum»,

2.14.3, TpeboBaHna B yacTv oBecnevenus AOCTYNHOCTM ANA  WMHBANUAOB
ODBLEKTOB, B KOTOPbLIX OCYLLECTBNSETCH NpesocTaBneHue MYHWLANANsHoOA ycnyru, v
CPEACTB, MCMOSMb3yeMblX MPU MNPEAOCTaBNEHMM MYHWLMNANLHOM YCnyru, KoTopble
yKasaHel B noAnyHktax 1 — 4 nyukta 2.14.2. agMUMHUCTPATUBHOIO pernameHTa,
MPUMEHAIOTCA K OBbeKTam W cpeacTsam, BEEAEHHLIM B aKCnNyaTauno UK NpoLUesLLIMm
MOAEPHU3aUKMIO, peKoHCTpyKUKIo nocne 1 niona 2016 roaa.

2.15. MNokasaTenn AOCTYNHOCTY U KayecTBa MYHULMNANLHOI YCNyry, B TOM Yucne
KONM4ecTBo BGaMMO,D,EIﬁCTBMLﬁ 3aABATENSA C AOMKHOCTHLIMM nuuamm I'Ipl/‘f



NPeAocTaBNeHnn MyHULIMNANLHOW YCIyrn U UX NPOAOIIKUTENBHOCTb, BO3MOXKHOGTb
nony4eHus UHhopMaLmMn o xofe NPeAoCTaBNEeHNs MyHULMNANLHOI YCnyrut, B TOM
HMCne C MCnonkL3oBaHnemM UHPOPMaLIUOHHO-KOMMYHUKALMOHHBIX TEXHOMOTHIA,
BO3MOXHOCTE MO0 HEBOIMOXKHOCTL NMOSYHEHUA MYHULMNANBHOM YCnyru B
MHOrOMYHKUMOHANLHOM LEHTPE NpefocTaBneHs FOCYAapPCTBEHHbBIX U MyHULMNANbHBLIX
ycnyr (B TOM YiCIE B NOMHOM o0beme), B MobOM TeppuTopransHOM noapasgeneHum
Opraxa UCnonHNTeNsLHO PacnopAANTENbLHOTO OpraHa MeCTHOTO CamoyrnpaBneHus, no
BbIOOPY 3asBnTENS (IKCTEPPUTOPUABHBIN NpWHLMN), NOCpPeACTBOM 3anpoca o
NPEAOCTABNEHNN HECKONBKNX rOCYAapCTBEHHBIX 11 (UIK) MyHULUNANBHBIX yCnyr B
MHOTOEhYHKUMOHANBHBIX LEHTpax NpesocTapneHms rocyapcTBEHHbIX U
MYHULNANBHBLIX yCnyr, npeaycMoTpeHHoro craTeel 15.1 depepansHoro 3akoHa
Ne210-®3 (komnneKkcHbIl 3anpoc)

2.15.1. lNokazatenaMu AOCTYMNHOCTU NPeaocTaBneHns MyHULUMNanbHoW yenyri
ABMSIOTCH:

PacnonoKeHHoCTb NoMeLLeHNs, B KOTOPOM BeLEeTCs NpUeM, Bblada JOKYMEHTOB
B 30HE OOCTYNHOCTW OBLLECTBEHHOTO TPaHCNopTa:;

Hanu4yne HeobXOAUMOrc KOMv4YecTsa CMeuuanucTos, a Takke MOMELLeHWN, B
KOTOPRbLIX OCYLLeCTBIAETCA NpUMemM fOKYMEHTOB OT 3asiBUTenei

hanuiue wcdepnoiBalowen wHcopmayum o cnocobax, nopsake W cpokax
NPEAOCTaBIeHNA MyHWLMNANbHOW yCryru Ha WH(OPMAUMOHHLIX CTeHaax, EauHom
noprane, PecnybnukaHckom noprane, oduunansHom cante MYyHULUMNansLHoro pancoHa;

OkazaHue nomMolw WHBanupgam B npeogorneHun Gapbepos, MelualoLmx
NONYYEHWIO UMW YCNYT HAPaBHE C APYrUMU NUamu.

2.15.2. TokasaTensMu ka4ecTsBa NPEAOCTABIEHUS MyHULMNANbHONA  ycnyru
ABNAOTCA:

1) cobntoaerne cpokoB nprema 1 paccMoTPEHUs OOKYMEHTOE;

2) cobntoferne cpoka NonyqeHrs pesynbTata MyHULUnanbHOM yenyru;

3) otcyTcTBUEe OBGOGCHOBaHHLIX >kanob Ha HapylweHusa agMUHWUCTPaTUBHOMO
pernameHTa, copeplUeHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aUMOAENCTBNI 3a8BUTENS C AOMKHOCTHBIMM nuuamu (6es yyeTa
KOHCYNbTaumi):

B3aumopencTene 3aseutena ¢ paboTHukamn OpraHa  unw M®L  npw
NPEAOCTABNEHMN  MyHUUMNANbHOW  yenyr  OCYLIeCTBNAETCS OAWH  pas  npw
PEACTaBNEHNI 3aABIIEHNS CO BCEMU HEODXOOUMbBIMW AOKYMEHTaMK;

OfiMH pPas B cny4ae HeobXoAMMOCTW MOMy4YeHWs pesynbTata NpeaocTasneHus
MyHhUMnaneHoW ycnyrn 8 Oprave wnv M®L B chopme 3K3EMNNAPa 3NEKTPOHHOTo
AoKymMeHTa Ha BymaykHom HocuTene,

MPOLOIKNTENBHOCTL OAHOTO B3AUMOASWCTBUS 3asBUTEens C OOITKHOCTHbLIMK
fmyamin npy NPpeAoCTaBNeHNN MyHNLNNANEHOM YCnyrv He NpesbIluaeT 15 MuHyYT.

3asBuTentb BrpaBe OLEHNTbL KAYECTBO NPEaOCTaBneHNs MYHULMNENBHOA yCryri
C NOMOLLBIO YCTPOWCTB MOABUXHOW pafroTeNledOHHON CBA3U, C MCNONbL30BaHNEM
PecnybrkaHckoro noptana, TepMyUHanbHbIX YCTPOWCTE,

2.15.3. Wnchopmauust o xoae npesocTasrieHns MYHWULUNANLHOW YCyrM MosKeT
ObiTe  MonyyeHa 3asBuTeneM B NUYHOM  kabuHeTe  Ha Envrom  nopTane,
PecnyBnukaHckom nopTane, 8 Oprave, MOL,

2.15.4. TpepocrasBnexne MyHULMMAANLHON YCNyrn ocyllecTBnseTcs B nobom
M®Lino ebiBopy 3asBuTens He3aBMCMMO OT MECTa €ro KUTENbCTBA UMM MecTa
thakTUYecKoro npoxusaHusa (npebbiBaqns) Ha TeppuTopnn PecnyGnuku TatapcraH no
3KCTEPPUTOPUANBEHOMY MPUHLIMNY.

MyHuuMnansHas yenyra B coctase KoMnneKCHoro 3aripoca He npedocTaBngeTcs.



2.16. Vnele TpebosaHus, B Tom yucre yquTbiBatoLIne 0COBEHHOCTY NpefocTaBneHus
MyHWLMNanNsHoW yenyrm no SKCTEPpUTOpHanbHOMY NpUHLMNY (B criyuae, ecnu
MyHWUWnaneHas ycnyra npegoctaenseTcs no SKCTEPPUTOPUANbHOMY MPUHUMAY) 1
0cobeHHOCTY NpegocTasneHns MYHULIMNANLHONA yCryrv B aneKTPoHHOI dhopme

2.16.1. Mpn npegocTaenenuu MYHULIMNANEHON YCNYrn B 3NeKTPOHHOV thopme
sasBuTens Brpase:

1) nonyunts  wHcbopmaumie o NnopAadKke  wn  cpokax npenocTaBneHus
MYHULINanNbHOR  ycnyrn, pasmelieHHylo Ha EavHom noptane, PecnyBnmkaHckom
noprane;

2) nopaTtb 3asBreHue o NPEAOCTABNEHUN MYHULMNANEHOW YCAyrd U uHble
AOKYMEHTbI, HeobxoaAuMble ANa NpefocTasneHus MYHWLMNANLEHOM yCcnyru, B TOM Ynche
AOKYMEHTBI N WHpOpMALWIO, 3MEeKTPOHHbIe oBpasbl KOTOpbIX paHee Bbinu 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 yacTi 1 craThu 16 ®epnepanbHoro 3akoHa Ne 210-93, ¢
ucnonbs3osaHnem PecnybnukaHckoro noprana:

3) nony4uTtb ceeaeHus o XOfle BLINMOMHEHWS 3amBNEHUA O MPefoCTaBneHMY
MYHULMNANbLHOW YCryr, nogaHHbix B 3MEeKTPOHHON chopme;

4) OCYWEecTBUTbL OLEHKY KauecTra MPEACCTABNEHNA MyHULMNANMLHON YCryri:

5) nonyuutb pesynbrart NPEAOCTABNEHNA MyHULMNaneHOW ycnyr B chopme
3NEKTPOHHOTO AOKYMEHTa;

6) noaaTe xanoby Ha pelenue » Aencteue (besgeicTeune) Oprana, a Takke ero
ACIDKHOCTHBIX UL, MyHULMNAnbHBIX  CRYKaLmx nocpefcreom PecnyGnukaHckoro
noprtana, noptana deaepansHoi rOCynapCTBEHHON WHBopMaLMOHHON CUCTEMBI,
obecneynBatoweit npouecc AocygebHoro (BHeCygebHoro) obanosanus pelleHun u
nencTBui (BespeiicTaug), COBEpLUEHHbLIX MNPpW NpenocTaBneHun rOCY0apCTBEHHbIX 1
MyHWLMNANbHBLIX  ycnyr  opraHamu, MPEAOCTABNAWUMY  rOCYAAPCTBEHHbLIE 1
MyHULUNaneHsle  yenyrv, Wx  OOMKHOCTHLIMU nMyamMi, rocygapcTBeHHbIMU 1
MyHULMMANbHBIMU CIYKALUMMA.

2.16.2. dopMupoBaHmue 3asBReHNs OCYLLECTBNASTCA MOCPeACTBOM 3aMONHEHNS
SNEKTPOHHOW hOPMbI 3aR8BNEHUS Ha PecnybnukaHckom noprane 6es HeobxogumocTn
AONONHWTENBHOW Nogayn 3asBNeHUA B Kakoi-nubo WHoW hopme.

2.16.3. Mpu thopMUpoBaHUY 3asBREHNS obecnevyusaercs:

1) BO3MOXHOCTb KOnUpoBaHus u COXPaHEHNs 3aABMEHNsT N WHBIX JOKYMEHTOR,
HeOBXo4MMBIX ANs NpefocTaBneHns ycnyru;

2) BO3MOXHOCTb 3ArONHEHNS HECKOMbKAMN 3aABNTENAMWN OOHON 3MEKTPOHHOM
opmbl 3amenexus npu obpalleHnn 3a ycrnyramu, npegnonaralolmy HanpasneHve
COBMECTHOTO 3asB/1eHUS HECKONLKUMU 3a8BUTENSMY

3) BO3MOXHOCTb NeyaT Ha BymaxHoM Hocutene konum SMEKTPOHHON (POPMbI
3anBfeHunA;

4) coxpaHeHWe paHee BBEEHHLIX B SNEKTPOHHYIO (hopMY 3aSIBIIEHUS 3HAYSHUI
B8 NGO MOMEHT no Kenaxuo NONb30BaTENs, B TOM YUCNE NPU BOSHUKHOBEHUW OLUINBOK
BBOAA W BOSBpATE AR NOBTORPHOMO BBOAA 3HAYEHWI B SMEKTPOHHYIO chopMy 3asiBneHus:;

5) sanonHevwe none SNIEKTPOHHOW chopMbl 3asBNeHus [0 Hayvana BBOAA
CBEAEHW 3asBUTENEM G UCMOMb30BaHUEM CBEAeHWid, pasmelleHHbix B ECUA, u
CBEAEHWA, onyBnuKoBaHHbLIX Ha PecnybnukaHckom noprane, s HacTu, Kacawuwenca
CBE[EHWI, OTCYTCTBYIOWNX B EANHON CUCTEME NOeHTUbUKaUMY 1 ayTeHTuduKaLmm;

B) BOSMOXHOCTb BEPHYThCS Ha MioBON 13 9TanoB 3anofiHEHNs 3NEKTPOHHO
thopmbl 3aBNEHUS Bea NOTEPW paHee BBE1@HHON MHAOPMaLMK;

7) BO3MOXHOCTb AOCTYNa 3asBUTEns K paHee nopaHHbIM UM 3aABNEHUSM B
TEHEHWE He MeHee ogHOro roga, a Takke YacTuuHo CPOPMUPCBAHHLIM 3aABAEHNAM - B
TEYEHIe He MeHee 3 MecsLes.



2.16.4. 3anunce 3asBUTeneit Ha nprem B M®L| (ganee - 3anuck) ocyliecTenseTcs
nocpeacTsom PecnybnukaHckoro nopTana, TenedoHa KOHTaKT-UeHTpa ML,

3asBUTENI0 NPEOOCTaBNACTCS BOSMOXHOCTbL 3anvcH Ha nbsle ceoboaHble Ans
neuema naty u Bpems B Nnpeaenax yCTaHOBMNEHHOrO B MHOTOYHKLMOHaNLHOM LieHTpe
rpaduka npuema.

3anuce Ha onpegenexHyto AaTy 3akaH4uBaeTCH 3a CYTkM OO0 HACTYMNEHUs 3Toi
Larsl.

Hns ocyuwiectenerns npeasaputensHol 3anucu nocpeacteom PecnybrnnkaHckoro
noptana sasiButento Heobxo4uMo ykasaTk 3anpalumBacMble CUCTEMON daHHble, B TOM
yncne:

thamunmio, MMs, 0TYECTBO (Npw Hanu4um):

HOomep Tenedioka;

afipec aNeKTPOHHOW NoYTLI (MO KenaHuio)

Henaemylo 0aty 1 Bpems nprema.

B cnyuae HecooTBetcTBUS CcBEaeHMiT KoTopkle coobwun 3asBuTENb npw
NPEABapUTENbHON 3anvcK, AoKYMeHTaM, NpeacTaBreHHbIM 3asBuTeneM npu fMYHOM
npueme, npeasapnTenbHas 3anucs aHHynMpyeTcs.

Mpn ocywecTsneHnn npeasapuTensHoi 3anucu 3asBuTenio obecneynsaeTcs
BO3MOXHOCT> pacnevartarte TanoH-noArsepxaeHue. B cnyvae, ecnu 3asBuTenk
COOBLMT anpec anekTPOHHOM MouThbl, Ha yKasaHnHbll agpec Tawke HanpaenseTcs
VH(OPMALNA O NOATBEPKAEH A NPeABaAPNTENLHOM 3AMUCH C yKasaHWem 4aTkl, BOeMeHM
W MecTa npuema.

[Mpu ocywecTBneHun npeaBapuTensHoOi 3anucK 3assuTens B 0bsAzarensHoMm
nopsaKe MHOPMUPYETCH O TOM, YTO NPEABAPUTENLHAS 3aN1ch aHHyrupyeTca B cnydae
€0 HeABKU N0 NcTeqeHnn 15 MUHYT c Ha3HaYeHHOro BpeMeHm npvema.

3asButens B No6oe Bpems Bpase oTKasaTbes OT NPeABapuTENbHON 3anucn.

3anpeljaeTcs TpeboBaTb OT 3asBUTENs COBEPLUEHWA WHbIX O WCTBUA, Kpome
NPOXOKASHNA UASHTUPUKALMM N ayTEHTUDMKALMN B COOTBETCTBUN C HOPMaTWBHbLIMU
npasoseiMn aktamu Poccuiickoit ®efepaunn, ykasanms Uenu npuwema, a Takke
NPEAOCTABNEHNA CBEAEHW, HeobXoOMMbIX AN pacyeTa AMUTENLHOCTY BPEMEHHOrO
WHTEpBana, koTopblil Heobxoaumo 3abpornposaTe 415 nprema.

3. CocTaB, nocne0BaTeNLHOCTL U CPOKW BbINOMHEHUS aAMUHUCTPATUBHBIX
npoueayp, TpeGoBaHUA K NOPAAKY MX BLINOSIHEHUS], B TOM YNCIIE 0COBEHHOCTH
BEINONHEHUA aAMWHUCTPATUBHLIX NPoLeAyp B 3NeKTPOHHOI hopMe, a Takke
OCOBEHHOCTH BhINONHEHUST AAMUHUCTPATUBHBLIX npouegyp B
MHOroMYHKUMOHANLHBLIX LEeHTpax

3.1. OnvcaHne nocnefoBaTensHOCTH OelCTBUIA NpW npefocTasneHnm
MYHULMNANBHOR yenyri

3.1.1. MpepocTaBneHe MyHULMNANLHOI ycnym BkntovaeTt B cebs cnegyolme
aO0MUHUCTPATMBHbIE NpoLenypb!;

1) KOHCynbTMpOBaHUWe 3asBuTENs:

2) NPUHATAE W PacCMOTPEHUE KoMAMekTa AOKYMEHTOB, mnpeacTaBneHHbIX
3anBUTENEM;

3) HanpaBneHue MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl, y4yacTeylolive B
npeAoCTaBNeHU MyHULMNAaNLHOW Yeryri;

4) nogroToBKa pesyneTarta MYHWLWNaNsHoR ycnyru;

5) Bblaaya (HanpaBneHue) sassuTENO pesynbTata MyHUUMNansHON yenyru;

6) ucnpasneHue TexHYECKNX OLLIMBOK.



3.2. OkasaHve KOHCYnbTaUMil 3asBUTENIo

3.2.1. OcHoBaHueM Hayana BhINOMHEHWS anaMUHWUCTPATUBHOW  npoueaypsl
ABNAeTCA obpalleHne 3asBUTENA MO BOMPOCAM, CBS3AHHLIM C npefocraeneHnem
MYHUUMNansHon ycnyra,

HOMKHOCTHLIM ~ NUUOM  (paBoTHUKOM), OTBETCTBEHHbIM  3a BLINOMHEHWE
adMUHUCTPATUBHON Npoueaypbl, ABNASTCS:

npu obpailennn 3assutens 8 MOL| — paBoTHnk ML,

npn  obpalleHun  sassuTens B  OpraH-3amecTuTens pyKkoBoaWTES S
VicnonHutensHoro komwWteTa YPMaHAEEBCKOrO CenbeKoro  noceneHns (nanee -
AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYIbTUPOBAHNE),

3.2.2. 3asButent Bnpase obpaTuThcs 3a KOHCyNbTauuMern o nopsagke M cpokax
NPeAoCTaBneHna MmyHuumMnansHon yenyrm 8 M®L nuaHo v no TenedoHy 1 aNeKTPOHHOM
noyre,

PaboTHk M®L| KoHCYynbTUpyeT 3asBUTEns, B TOM uYMche no cocrasy, cdopme
MPeAcTaBnaemon AoKyMeHTalUmu 1 ApYriv BONpocam Ans NonyyeHus MyHWULMNansHoM
ycnyru.

3asBuTENL  MOXET MOMy4UTs MH(OPMAaUUD o nopsiake npegocTaBneHus
MyHWLUMNansHow yenyrm Ha ocuumansHom cailte MOL| http:/mfc16.tatarstan.ru.

AAMWHWCTPATUBHbLIE NpOUEAYPLI, YCTaHaBIMBAEMble HaCTOALLWMM  MYyHKTOM,
BbINOMHAKITCA B AeHb 06palleruns 3aseuTens.

PesynbTatamu  BBINOMHEHUS  agMUHUCTPATUBHbIX npoueayp  ABMAIOTCA:
KOHCynbTaunsi Mo CoCTasy, (opme rpeacTaBnseMoil AOKyMEHTauun W ApYrum
BOMPOCam, HEODXOANMBIM ANA NONYYEHNUs MyHULMNANBHON yCnyru.

3.2.3. 3aseuTent Bnpase ofpaTuThes B OpraH no TenecoHy M anekTPOHHOM
MIOHTE, & Taloke NOMy4nTh KOHCYNbTaUMo Ha PecnybninkaHckom noptane, caiite OpraHa
0 NnopAAKe 1 Cpokax NpeAoCTABNEHUA MyHULIMNANBHOR YyCryri, B TOM YMcne no cocTasy,
thopMe NpeAcTaBnseMoi AoKyMeHTauuu u ApYruM  BOMpocam  Ans  Nonyq4eHus
MYHULIMNANLHOW yCnyru.

HonxHocTHoe nuyo, oTseTcTBeHHOE 3a KOHCYnbTUpOBaHWe WHopMUpyeT
sasBuTens B COOTBETCTBUM C TpebGosaHwMsMW nyHkTa 1.3.4 agMUHUCTPATUBHOrO
pernameHTa.

AOMWHWCTPATUBHbIE MpoUEAYPLl, YCTaHaBMMBaeMble HaCcTOALLUM  MyHKTOM,
BBINONHAOTCA B Te4eHMe Tpex pabounx aHer co gHsA NocTynneHus obpalueHus,

PesynbTaTamn  BbinonHeHus 8AMUHNCTPATUBHBIX — npoledyp  ABNSKTCA:
KOHCyMeTalM no  coctaey, (pOpME nNpPEACTABMAEMON JOKYMEHTauMn u ORYIMM
BOMPOCaM, HeOOXOANMBIM ANs NONYYEHUS MYHULMNANLHO ycnyru.

3.3. MpuHsTHE N paccmoTpeHre KoMnnekTa JOKYMEHTOB,
npeacTaBfeHHbIX 3asBUTenem

3.3.1. MNpviem AOKYMEHTOB [NA NpegocTaBneHns MYHUUMNanNsHON yernyrm Yepes
M®L{ nnun ynaneHHoe pabodee mecto Mo,

3.3.1.1. 3asmBuTens (npegcraBuTens 3ansuTens) obpawaetca B MOL| ¢ 3anpocom
© NPEA0CTaBNEHUN MyHULMNANLHOM YTyl U NPeCTABAAET AOKYMEHTbI B COOTBETCTBUY
C MYHKTOM 2,5 aAMUHWNCTPATIBHOIO pernamMeHTa.

3.3.1.2. PaBotHnk M®LU, BeayLnii npuem 3aseneHuii:

onpepensAeT npegmMeT obpalleHns;

YACCTOBEPAET NMYHOCTL 3aABUTENSA;

MPOBOANT NPOBEPKY MONHOMOYMIA N1, NOAAIOLLEro AOKYMEHTL;

MPOBOAWT MPOBEPKY COOTBETCTBUSI AOKYMEHTOB TpeboBaHUaM, ykasaHHbIM B
NyHKTe 2.5 aAMUHWCTPATUBHOTO pernamMeHTa:



3anofiHAET 3MeKTPOHHYI0 dhopmy 3asisneHua B AIC ML

MpW NPEeA0CTaBNEHUN AOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 aaMUHUCTPaTUBHOMO
pernameHTa Ha GymaXHOM HOcUTENeE, OCYLUECTBNAET CKaHUPOBaHUE NnpencTaBneHHbIX
OOKYMEHTOB;

pacnevaTbiBaeT 3assneHne u3 AMC MoL;

nepefaeT 3afABUTEN Ha NpPoBEpPKY v NognucaHue;

nocne noanucaHnsa ckaHupyeT nognucadHoe sassnexne 8 AVC MoL:

sarpyxaet 8 AC MOLL nokymeHTs!, npeacTasneHHbie B 3N1EKTPOHHON dhopme unu
ANEeKTPOHHbIE 0Bpa3bl OTCKAHAPOBaHHbIX JOKYMEHTOR, (DOPMUPYET SMEKTPOHHOE neno;

BO3BpaLlaeT noanucaHHoe 3asBrieHrne U opuriHanbl GyMadkHbIX JOKYMEHTOB,

BblAAST 3aABUTENK pacnucky B Npueme [LOKYMEHTOB.

ALMWHUCTPATUBHbLIE NPOUEAYPLI, YCTAHABAMBAEMbIE HACTOALMM NYHKTOM,
BBINONHAOTCA B AeHe 0DpalleHns 3aasutens.

Pesynbratamm BLINONHEHNS a4MUHUCTPATUBHbBIX npouenyp ABMAITCA: rOTOBOE K
OTNpaBske 3aaBneHne 1 NakeT JOKYMEHTOB,

3.3.1.3. PabotHuk MOL| HanpagnseT nakeT 4OKyMEHTOB, NPUHATLIX OT 3asBUTENS
8 OpraH B aneKTPOHHOW chopme (B COCTAaBE NAKETOB ISIEKTPOHHBIX fen) B TedyeHue
oaHoro paboyero AHA co AHsA obpalleHus 3asBuTens B CTPYKTYpHOE nogpasaeneque
ML,

Pesynbtatamu  BbINONHEHUS  8AMUHUCTPATUBHbIX npocueayp  sSBNSOTCA:
3aABNeHWe U nakeT AOKYMEeHTOB (3NeKTpoHHOe [eno), HanpasneHHsie B OpraH,
NOCPEACTBOM CUCTEMbI 3MEKTPOHHOIO B3auModelcTens. :

3.3.2. Tlpuem AOKyMEHTOB 4N NPedoCTaBREHWS MyHULMNANbHON ycrnyrn B
3NeKTPOHHOW hopme Yepes PecnybnukaHckuin noptan.

3.3.2.1. 3amsuTent ONA Nofayv 3assneHus B 3NEKTPOHHOKN hopMe BLINMOMHAET
cnepyrolmne AencTBUA:

BbINOMHAET aBTORU3aLMIO;

OTKpLIBAET (POPMY AMEKTPOHHOTO 3a8BNEHNS,

3aMONHAET  hopMy  SMEKTPOHHOTrO  3asiBNEHWs, BKIIOYAIOWYIO CBEAEHUS,
HeobxoauMble 1 obssaTenbHbIe AN NpeaocTaBNeHUs MyHULMNANbHO yenyru;

NPVKPENNAGT NOKYMEHTEI B O3/TEKTPOHHOW (POPME MNK 3MEKTPOHHble obpasbi
AOKYMEHTOB K (hOpME SMEKTPOHHOTO 3asBneHus (npu HecbxogumocTn);

MOATBEPXKAAET (PAKT O3HAKOMIEHUA W COTMacKsA C YCrOBMSMKM M MOPSAKOM
NPEAOCTABNEHNA MYHULMNAnNbHOM YCnyrii B QNEKTPOHHOW hopme (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacun B popme 3neKTPOHHOIO 3asBeHus);

NOATEEPXKOAGT A0CTOBEPHOCTb  COOOLUEHHbIX cBeaeHuit  (ycTaHasnueaer
COOTBETCTBYIOLLYHO OTMETKY B (hOPME 3/IEKTPOHHOTO 3aSABNEHUS);

oTnpaBnseT 3anonHeHHoe ANeKTPoHHOoE 3asABneHue (HaxumaeT
COOTBETCTBYIOLLYHO KHOMKY B (DOPME SMEKTPOHHOIO 3a8BNEHNS):;

SNEKTPOHHOE 3anBrneHue MoANUCLIBAETCS B COOTBETCTBUM C TpeBoBaHUAMM
nyHkTa 2.5.3 aAMUHUCTPATUBHOIO pernaMeHTa;

nony4aer ysegomneHue ob oTnpasKke anekTROHHOro 3agBneHns.

dopmaTHo-roryyeckas npoBepka chopMUpoBaHHOTO 3asnsnexHws
OCYWIECTBNIAETCA Nnocne 3anonHeHus 3asiBUTEeNeM Kaxaoro W3 noriel 3anekTpoHHOM
dopmbl 3asaBneHus. Mpu BLIABNEHUM HEKOPPEKTHO 3anoNHEHHOTO Nons 3NEeKTPOHHON
POpMbl 3aRBNEHUS 3asBUTENL YBEAOMISETCH O XapakTepe BbIABMEHHOW OLIWBKU K
nopsigke  ee  ycTpaHeHus nocpeacTeom WHpopMaLMoOHHOre  cooBLueHus
HEMNoCcpPeACTBEHHO B 3MEKTPOHHOMN hopMme 3asBreHus.

AAMUHWCTPATVBHLIE MPOLEAYPbI, YCTAHABNMBAEMbIE HACTOSILLMM MYHKTOM,
BLINONHAOTCA B fleHb ofpalleHus 3asasuTens.



PesynbTatamv  BbINONMHEHWS  aAMWHUCTPATUBHBLIX npoueayp  ABNSAKTCS:
SNEKTPOHHOE Aerno, HanpaeneHHoe B Oprad MNOCPEACTBOM CUCTEMBI SNEKTPOHHOMO
B3anMOLENCTBUS.

3.3.3. PaccmoTtpeHue koMnnekta gokymeHTos OpraHom.

3.3.3.1. OcHoBaHvem Ha4ana BbINONHEHUS aaMWHUCTPaTVBHON Npouesypbl
ABIMACTCA NOCTYNNEHWE 3asaBMeHUs W WUHbIX [OKYMEHTOB, HeoOXOOWUMbIX A
NpenocTaBNeHUA MyHUUMNANeHON yenyrm.

HOMKHOCTHBIM — NULOM  (paBOTHUKOM), OTBETCTBEHHbIM 33  BbINOMHEHUe
aoMUHUCTPaTUBHONM npoueaypbl gBnaeTca 3amecTutens pyKoBoguTens
MicnonHuTeneHoro komuteta YpMaHOeeBCKOro CEMbCKOro MoceneHus (danee -
AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM OKYMEHTOB):

3.3.3.2. [JorpKHOCTHOE NWLO, OTBETCTBEHHOE 32 rNpUEM AOKYMEHTOB, B clydae
obpalerun sansrTens ¢ saseneHnemM s Oprax:

onpeaensaeT npegmeT obpalleHus;

yCcTaHaBnueaeT MUYHOCTL 3aABUTENS;

MPoBOAUT NPOBEPKY NOTHOMOYNI NULa, NOAALWErO AOKYMEHTSI;

MPOBOAUT MPOBEPKY COOTBETCTEBUA [0KYMEHTOB TpeboBaHWsM, yKkasaHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PernaMeHTa, NpoBepky COOTBETCTBUS npeacTaBneHHbIX
AIOKYMEHTOB yCT@HOBIMEHHbIM TpeboBaHWAM (Hagnexawee odopMIeHUe Konui
AOKYMEHTOB, OTCYTCTBME B JOKYMEHTAX NOAYNCTOK, MPUMNMCOK, 3a4EPKHYTHIX CMOB U UHBIX
HE OrOBOPEHHLIX NCMPaBNEHN);

3aM0NHAGT  ANEeKTPCHHY  dhopMy  3aABNeHWs B a3TOMATW3VPOBAHHOI
WHPOPMALIMOHHOW CHUCTeME, NpefHasHa4YeHHOW AMA OKAa3aHWA [OCYAapCTBEHHBIX U
MYHULMNANEHBIX YCIyT;

npu NPeaocTasneHn JOKYMEHTOB, YKasaHHbIX B NYHKTE 2.5 agMUHUCTPATUBHOO
pernameHTa Ha GymakHOM HOCUTene, OCYLUECTBISIET CKaHUPOBaHUE NPeAcTaBneHHBIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3aaBneHne;

nepefaeT 3aaBuTeNio Ha NPOBEPKY W NoagnucaHue:

nocne nNoAnucaHnsa CKaHWpyeT NoANUMCcaHHoe 3asBleHue;

sarpyxaer B aBTOMaTU3MPOBaHHY MHOPMAaLMOHHYIO cucTemy,
NPeAHasHa4YeHHyl AON18  OKasaHWA T[OCYAapCTBEHHbIX W MyHULUMNAmnbHLIX  ycnyr
ACKYMEHTLI, MNpeAcTaBneHHble B SMEKTPOHHOW opme unu 3neKkTPoHHbIe oBpasbl
OTCKaHUPOBaHHbIX OOKYMEHTOB, (POPMUPYET 3NEKTPOHHOES ASNO;

BO3BpALlaeT MnoAnucaHHoe 3asBheHne W opuruHanbl BYyMadkHLIX AOKYMEHTOB
3a8BUTENHD;

BblOAET 3aABUTENIO PACNUCKy B NpUemMe AOKYMEHTOB

B cnyvae Hanuuma ocHoBaHWi ANs OTKasa B NpMeme OOKYMEHTOB AOMKHOCTHOe
NnuUo, OTBETCTBEHHOE 33 MNpuem LOKYMEeHTOB, YBELOMISAST 3afsBUTENs O Hanu4yuu
NPENATCTBU ANA NpUemMa 3aaBNeHUs 1 BO3BpaLlaeT emy [JOKYMEHTbl ¢ OBbACHEHWEM
CofepXaHWA BbISBMEHHbIX OCHOBAHWUI 417 0TKa3a B NpUEME [JOKYMEHTOB.

3.3.3.3. [o/mKHOCTHOE NWLO, OTBETCTBEHHOE 3a MNpUeMm OOKYMEHTOB, nocne
NOCTYNNEHs JOKYMEHTOB Ha PACCMOTREHKE:

npucBanBaeT 3anaBIeHUI0 HOMEP B COOTBETCTBWM C HOMEHKNATYPOW AeN U cTaTyc
«[lpoBepka [OKYMEHTOBY;

u3y4aeT MOCTYNMBLUME 3NEKTPOHHLIE [Aena, B TOM YUCME MPUNOXKEHHbIe
3afBNTENeM [OKYMEHTbI B 3NEKTPOHHON (hOPME 1 3MEKTPOHHLIE 0BPa3bl AOKYMEHTOB;

NPOBEpPAET KOMMNNEKTHOCTb, YNTAEMOCTL 3NEKTPOHHbLIX 0GPa3oB AOKYMEHTOB:

nposepAeT cobniofeHne ycrosnii OeiCTBUTENBHOCTH S/1EKTPOHHOM noanucy,
nocpeacteom obpawenuss k EawHomy noptany (B cnyuvae, ecnu  3assuTenem
npeLcrasneHsbl 3NEKTPOHHLIE OOKYMEHTHI, noanucaHHble YyCUMEeHHON
KBanupuUMpoBaHHON 3NEKTPOHHON NoANNChID),



Mpw Hanu4ynm ocHosaHui, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHMUCTPaTUBHOrO
pernameHTa, NoAroTaBnUBAET MPOEKT pelleHns of oTKase B npuemMe LOKYMEHTOB,
HeoBXxoauMBIX ANs NpenocTaBneHus MYyHULMNansLHOW ycnyru.

B crnyyae, ecnn B pesynbraTe MPOBEPKN  yCUNEHHOW KBanuuLMpoBaHHo
SNEKTPOHHOW MNOAMWUCK BbLISIBNIEHO HecobrniogeHne ycrioBuin ee nelCcTBUTENbHOCTY,
MPOEKT pelleHns o6 oTkase AomKeH copepxarsb NYHKTEI cTaThi 11 OepepansHoro
3akoHa Ne 63-D3, koTopble NOCAYUNU OCHOBAHMEM 01151 ero NPUHATIASA,

lNpoekr pewenuna o6 otkase B npueme OOKYMEHTOB, HeobOXoaumMblx ans
NPEAOCTABNEHNA MYHULIMNANLHOM YCryri, ¢ ykasaHuem npruurH oTkasa (B cnyvae, ecnu
OCHOBaHWSA AN OTKasa B NpuemMe AOKYMEHTOB, HEOBXOAWMbIX Ans npeaocTaBneHus
MYHULIMNANLHOR YCIyri, C8sR3aHbl C HapyLLUEHNEM YCTAaHOBNEHHbIX TpeboBaHWi K Takum
AOKYMEHTaM, OCHOBaHMA ONA oTkasa B Npueme [AOKYMEHTOB AOMKHbI coaepaTh
MH(OPMALMIO O HANMEHOBaHWUM [OKYMEHTOB (HcbopMaLuK, cseneHuin), KOTopble He
MPEACTaBNEHb!, CcoAepXaT HeAOCTOBEPHLIE W (WNK) NPOTMBOPEYNBLIE CBEAEHMA,
O(POPMIIEHbI € HapyLIEHUEM YCTaHOBMEHHbIX TpeGoBaHuWii), HanpasnseTcs Ha
cornacoearve B YCTAHOBMNEHHOM MOPSLKE MOCPEACTBOM CUCTEMb 3MEeKTPOHHOro
JokymeHTeobopoTa.,

Cornacosanve npoekta pelleHuss o6 oTkase B npueme [OKYMEHTOB,
HeobXxoAuMBIX ANA MPEeAoCTaBNeHus MyHULMNANBHON YCNyru, OcyllecTsnsieTcs B
MOPAAKE, NPEAYCMOTPEHHOM NYHKTOM 3.5.3 afMUHUCTPaTUBHOIO pernamenTa.

B cnyyae otvcytctaus ocHoBaHuii  ans  oTkasa B npueMe AOKYMEHTOB,
APEAYCMOTPEHHBIX NYHKTOM 2.7.1 aaMWHACTPATUBHOTO perflamMeHTa, AOMKHOCTHOE
7INUO, OTBETCTBEHHOE 3@ NpUeM AOKYMEHTOB, B TEYEHUE O4HOrO pabovero aHs co OHS
MOCTYNNEHVA 3anBNEHNA, HanpasnAeT 3aABUTENI0, yKasaHHbIM B 3aABNEHNN CrocoBoM,
YBEAOMIIEHWNE O NOCTYNNeHWN 3asABNEHNs, Cogepkallee BXOaALLMIA perucTpaLnoHHbIi
HOMEP 3anBneHWs, faty NonyyYeHns 3sasBleHWs, NepeveHb HauMeHOoBaHWi darinos,
NPEACTaBNeHHbIX K HeMy [IOKYMEHTOB, AaTy nonydYeHns pesynbrara MyHWLMNAanbHoN
yenyrn,

3.3.3.4. WcnonHeHwe npoueayp, ykazaHHbix B nyHktax 3.3.3.1, 3.3.3.3
8AMUHWCTPaTUBHOrO  pernameHTa, npy  Hanmuyum  TeXHWYECKOW  BO3MOMKHOGCTM
OCYLUEeCTBNASTCA B aBTOMATUYECKOM PEXUME C MCMOMb30BaHVEM aBTOMAaTU3NPOBAHHON
WH(POPMALMOHHOW CUCTEMbI, NpeaHasHayeHHoOW AMS oKazaHus rocyAapcTBEHHbIX W
MyHULMNANBHBIX YCIyT.

3.3.3.5. AaMVHWCTpaTUBHLIE npouedypsl, yctaHaBnueaemble nyHKTomM 3.3.3
AAMUHUCTPATUBHOIO pernaMeHTa, BeiNonHAITCS B Te4eHWe ogHoro paboyero aHs COAHS
NOCTYNNEeHUs 3asBIeHUS Ha PacCMOTpeHYe.

PesyrbTaTamu BeINONHEHNA aAMVHUCTPATUBHbIX npoLeayp ABNATCA: MPUHATLIN
Ha PacCMOTPEHWE KOMNMEKT JOKYMEHTOB WK MPOEKT peLieHus 06 oTkase B npueme
AOKYMEHTOB, HEOOXOAUMBIX ANS NPEfOCTABNEHUS MYHULUNANLHO YCIyri.

3.4. HanpaBneHne MexBefoMCTBEHHbIX 3aNPOCOB B OPraHsl, yJacTeyloLMe B
npefocTaBneHnn MyHMLUMNansHoM ycnyri

3.4.1. OcHoBanueM Havana BbINOAHEHNS aAMWHUCTPATUBHON npoueaypsl
ABNAGTCA MNOMy4eHWe AOMKHOCTHBIM NWLOM (PaBOTHMKOM), YNOMHOMOYEHHbIM Ha
BbINO/IHEHNE anMWHWCTPaTUBHOW NpPOUeAyps!, OT [OIMBKHOCTHOMO NMua (paboTHuka),
OTBETCTBEHHOrO 33 MPUeM [OKYMEHTOB, MPUHATLIX OT 3asABUTENS [OKYMEHTOR.

HOmKHOCTHLIM  NULIOM  (paBOTHMKOM), OTBETCTBEHHLIM 33 BbINOMHEHNE
a4MUHUCTPATUBHON npoLeaypsl, ABnAeTCH 3amecTtutens pykoBoduTens
VICnonmHWTensHOro  kKomuTeTa  YPMaHASEBCKOrO  CenbeKoro noceneHws (ganee -
ACMKHOCTHOE N0, OTBETCTBEHHOE 33 HanpaeneHne MexBe0MCTBEHHbIX sanpocoaj.



3.4.2. [JomKHOCTHOE NWL, OTBETCTBEHHOE 33 HanpasneHne MexBeaoMCTBEHHbIX
3anpocos, hOpMUPYeT U HarnpasnseT B IneKTPOHHOI hopme NocpeacTBOM CUCTEMbI
MEXBENOMCTBEHHOrO SMEKTPOHHOTO B3aNMOAENCTBUSA (NP OTCYTCTBMU TEXHMYECKON
BOSMOXHOCTW — WHbIMK cnocobamu) sanpockl O npeaocTaBneHum LOKYMEHTOB 1
CBEASHWI, NpeyCMOTPEHHBIX NyHKTOM 2.6.1 aAMUHUCTPaTUBHOIO pernamMeHTa.

AOMUHUCTPATUBHbIE npoueaypbl, ycTaHaBnyBaeMble HAacCTOALWMUM  MYHKTOM,
BBINOMNHAOTCA B A€Hb NPUHATUA 3aABMIEHNS HA PACCMOTPEHME.

PesynbTaTamMn  BbINOMHEHUS aOMUHUCTPATUBHbLIX — Npoueayp  ABNSAKTCA:
HANPaBNEeHHbIE B Opradbl BnacTh W (Mnv) noABEAOMCTBEHHLIE OpraHaM BRacTy
opraHusaumnu 3anpockl.

3.4.3. Cneunanuctel  NOCTaBLUMKOB AaHHbIX  HA&  OCHOBaHWKM  3anpocos,
MOCTYNUBLINX 4Yepes CUCTeMy MEKBEAOMCTBEHHOIO S/EKTPOHHOMO B3aMMoOencTBNS,
MPEAOCTABNAKT 3anpalunBaeMble  [OKYMEHTbI  (MHOpMaUmMio) unu HanpaenaoT
YBEAOMMEHNA 0O OTCYTCTBUM AOKYMEHTA W (unv) uxcopmaumn, HeobxoauMbIX Ans
NPEAOCTABNEHNSA MyHULMNANBHOW yenyru (aanee — ysegomneHue ob oTKaze).

AOMWUHUCTPATUBHLIE NPOLEAYpLl, ycTaHaBMNMBaEMble HacToAWMM  NYHKTOM,
BbIMOMHAKOTCA B TEYEHWNE TPEX AHEN CO [HSA NOCTYNIEHUS MEXBELOMCTBEHHOMO 3anpoca
B OpraH unu opraHnsaumto, NnpeaocTaensiolne AOKYMEHT U UHPOPMALUIO, €CNU UHbIe
CPOKWM TIOATOTOBKM W HampaBneHWsi OTBeTa Ha MeXBEeAOMCTBEHHbII 3anpoc He
YCTAHOBNEHbI  (DeAeparnbHLIMA - 3akoHamu, npaBOBbIMW - akTaMu MNpaeuTenscrea
Poccuiickoit ®egepaumm 1 NpUHATLIMA B COOTBETCTBUN G dregepanbHbIMI 3aKoHaMK
HOPMAaTUBHEIMYM NpaBoBbIMY aktamu Pecnybnuku TaTtapcTaH.

PeaynbTatamn  BbINoOnHeHWs 8OMUHUCTPATUBHLIX  MPOUeAyp  ABMNAKTCH:
AOKYMEHTHI (CBeaeHus), Heobxoaumele ANs NpeaocTasneHns MYHULIMNANLHOW yCnyry,
nubo ysegomneHve o6 oTkase, HanpasfeHHble ACIAKHOCTHOMY 1LY, OTBETCTBEHHOMY
3a HanpasrneHne MexBeAoMCTBEHHbIX 3aMpOCOoB.

3.4.4. [lom«HOCTHOE N, OTBETCTBEHHOE 33 HanpaeneHue MexBeaoMCTBEHHbIX
3anpocos:

nony4aeT sanpallnsaemele Yepes cUCTeMY MEXBEOOMCTBEHHOTO 3NEeKTPOHHOro
B3aUMOAENCTBAA  OOKYMEHTLI (cBedeHns), Heobxogumble ANS npegocrasneHms
MyHULMNansHon yenyrn, nubo ysegomnenne of oTkasze NpW OTCYTCTBUM OOKYMEHTA W
(unwn) nHchopmMaLmm:

NPV Hanu4uy OCHOBaHWW, NPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aAMWHUCTPATUBHOTO
PellameHTa, NoAroTaBnMBaeT MPOEKT pelleHns o6 OTKaze B npueme OOKYMEHTOR,
HeobxcanMbIX ANS NPeaocTaBneHns MYyHULMNANBEHOW yenyru.

MNpoext peweHus o6 oTkase B npueme [OOKYMEHTOB, Heobxopumblx ans
NPEACCTaBNeHNA MyHULIMNANbHOW YCNyru, C ykasaHuem NpuYuH oTKasa (B cnyyae, ecnu
OCHOBaHWA Ans oTkasa B npueme AOKYMEHTOB, HeOOXOAUMBIX ANS MPeaoCTaBNEHWs
MYHWLMNANBHON YCNYIW, CBA3AHbI G HAPYLWEHUEM YCTAHOBEHHbIX TpeboBaHuli K Takum
ACKYMEHTaM, OCHOBaHWS Ans OTKasa B NpUeMEe OOKYMEHTOB [OMKHbI coaepxaTb
NHGOPMALNIO O HaUMEHOBAaHWA AOKYMEHTOB (MHPOpMaLWK, CBEAEHNA), KOTOpPbIE He
MPEACTABNEHbI, COAepaT HEAOCTOBEPHbIE M (MNMK) NPOTUBOpPEYMBLEIE CBELEHUS,
OhOPMIIEHBl € HapyLIEHWEM YCTAaHOBMEHHbIX TpeboBaHuii), HanpasnseTcs Ha
CornacoBaHne B yCTaHOBNEHHOM MOPSAKE MNOCPEACTBOM CUCTEMbI ANEKTPOHHOro
AokymeHTooBopoTa.

CornacosaHne npoekta pelleHus o6 oTkaze B npueme LOKYMEHTOB,
HeoDXoAWMbIX ANA NPeAOCTABNEHWs MyHULMNANbHOM YCNyrv, OcyLecTBnAeTcs B
MOpsAAKE, NPeNyCMOTPEHHOM NnyHKTOM 3.5.3 agMUHUCTPaTUBHOTO pernamMeHTa.

AAMWUHUCTPATUBHBIE NMPOUERYPLI, yCTaHaBNWBAEMble HacTOALWM  MYHKTOM,
BBINONHAIOTCH B A€Hb NOMYYEHVA CBEAEHUI N0 MEXBELOMCTBEHHbIM 3anpocam.

PesynbTatamu  BbINONHEHMS 8AMWHMCTPATUBHBIX  Mpoueayp  SBNAKTCS:
AOKyMEHTEI (cBeAeHUs), HeoBXxoaNMbIE ANs NpenocTasneHus MYyHULWMNaNbHOR yenyry,



MPOEKT peLleHna 0b oTKase B NpMeme JoKyMEHTOB, HEODXOAUMBIX ANA NPefocTaBNeHNA
MYHULUNAnNsLHoW yCnyri,

3.4.5. WcnonHeHue npouegyp, yKasaHHbIX B nyHkTax 3.4.2, 344
agMUHUCTPATUBHOIO  pernameHTa, npu  HanudMM  TEeXHUYECKOW  BO3MOXKHOCTU
OCYLECTBNAETCA B aBTOMaTUUECKOM PEXMME C UCMOSb30BaHNEM aBTOMAaTU3MPOBaHHOM
MHHOPMALIMOHHON CWUCTEMbI, MpefHa3sHaYeHHONW ANA OKasaHWs rocyjapcTBeHHbIX |
MyHULMNANeHbIX  YCNyr, B TOM “UC/le C MOMEHTA perucTpauuv 3asBreHus B
COOTBETCTBUW C NYHKTOM 2.13 aAMVHUCTPATUBHOIO pernamMeHTa.

3.4.6. MakcumankHbld CPOK  BbINOMHEHUS  AAMUHUCTPATUBHBIX npoueayp,
yKasaHHbIX B NyHKTe 3.4 aAMUHWCTPaTUBHOIO pernameHTa, COCTaBMsfeT Tpu paboumx
OHA.

3.5. MoaroToBka pesynbTata MyHULWNANBHOR YCyr

3.5.1. OcHoBaHMem Hayana BLINOMHEHWUA aAMWHUCTPATUBHOWM nNpoUeayps
ABMIAETCA NOCTYNNEHWe OT AOMKHOCTHOrO fMua, OTBETCTBEHHOMO 3a HanpasneHue
MEXBEOOMCTBEHHEIX  3AMpOCOB, [OOKYMEHTOB (CBEAEHWIA), HeobXxodumbiX ANS
npeaocTaBneHns MyHULUNansHon yenyru.

AOMKHOCTHBIM NWLOM, OTBETCTBEHHBIM 33 BbINONHEHUE AAMWUHWCTPATWBHOW
npoueaypel, sBnAeTca 3amecTUTeNb PYKOBOAWTENS MCNOMHUTENBHOrO KOMUTETA
YpmaHL4eeBcKoro cenbeKoro nocenerns (4anee - 4OMmKHOCTHOE MULO, OTBETCTBEHHOE 3a
NOATOTOBKY pesyNbTaTa NpefocTaBneHus MyHULUNansHon yenyru).

3.5.2. [lomKHOCTHOE nWLO, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTa
npefocTaBNeHua MyHWLUNansHOW yCryri:

paccmaTtpueaeT chopMUPOBaHHbLIA KOMMNEKT OOKYMEHTOB, HEOBXOOUMBIX ONS
NpefocTaBNeHUA MyHULUNANLHOW YCnyri;

Mp¥ BbISBNEHWA OCHOBAHWA ANs OTKasa B MNPedoCTaBNEHWN MYHWUMMNANsHOW
YCNyrv, yKasaHHbIX B NyHKTe 2.8.2 aAMUHWCTPATUBHOIO pernamMeHTa, noArcTaenveaeT
NPoekT pewexun ob oTkase B NPeAOCTaBNEHWN MYHWLUNANBHON yCryru;

B Clly4ae OTCYTCTBWA OCHOBaHWA ANA OTKa3a B NpefoCcTaBlNeHnl MyHUUMNansHoR
yenyru, npefyCcMOoTPEHHbIX NyHKTOM 2.8.2 aAMWHWCTPaTUBHOrO pernamMexTa, no utroram
PaccMoTpeHWa [OKYMEHTOB, HeobxoOumbiXx ANS MpefocTaBneHWs MyHUUMNansHoi
ycnyru, noAroTaBnvBaeT NPOeKT pesynbTaTa npefocTaBnerHns MyHUUMNAnsHoA yenyru
B COOTBETCTBMU C noAnyHkramu 1 — 3 nyHkra 2.3.1 agMUHUCTPATUBHOTO pernameHTa;

HanpasnaeT  NOArOTOBMEHHLIA  MPOEKT  pesynbTarta npegocTaeneHmns
MyHWLUMNAneHoW yCryri Ha cornacoBaHWe B YCTAHOBMEHHOM MOPSAKE NOCPEeACTBOM
CUCTEMbI 3MEKTPOHHOrO AOKYMeHTooBopoTa.

AOMVHUCTPATMBHbIE NpouUeaypbl, YCTaHaBNMBAEMblE HACTOSAWMM  MYHKTOM,
BbINOMHAKTCA B TEYeHWe oAHOro patodero oHs.

PesynbTatamyi BeINONHEHUst agMUHUCTPATUBHBLIX MPOLEAYP SABAAITCA: NPOEKT
peweHusa ob oTkase B NPeAOCTABNEHAN MYHULUNATBLHON YCIYTW, CPaBKY (BBIMUCKK).

3.5.3. CornacoBaHne W MNOANWCAHWE NPOEKTA pe3ynsTaTa npeaocTaBreHus
MYHULMNANeHOW  ycnyrn  (panee — MpoekTbl [JOKYMEHTOB) OCyWlecTBnseTcs
pykoBOgWTENEM CTPYKTYPHOTC MOApasaeneHns, OTBETCTBEHHOMO 33 MOArOTOBKY
pesyneTata MyHWUWnaneHoW ycnyrw, 3amectutenem Pykosoantens Oprawa,
Pykosogutenem Oprana.

HO,EI,J'OTOEJ'IBHHI:IG NPOEKThbI OOKYMEeHTOB, UMerLlne samedaHus, BO3BpaLwarTcH
Ha fopaboTky nuly, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTara MyHWUMNanbHOR
yenyrn. locne ycTpaHeHus 3amevaHWuii NpoekTbl AOKYMEHTOB NOBTOPHO MEPEnaoTes
47151 CornacoBaHnsa U NOANNCaHus.

PykoBoguTens OpraHa npu paccMOTPEHUM MPOEKTOB AOKYMEHTOB MPOBEPSIET
cobniogeHe agMUHUCTPATUBHOrO pernameHTa AoMKHOCTHLIMM NMLaMm OpraHa B 4acTu



CPOKOB  BbINOJIHEHUS aOMWHUCTRATUBHLIX NPOUedyp, WX MocnenoBaTensHOCT U
MOMHOTSI, HANWYUA COrMAcoBaHWNIA YNOMHOMOYHHBIX [OMKHOCTHBIX nuy Oprava B
CUCTEME BMEKTPOHHOIO AOKYMEHTooBOpOTA.

B cnyvae BbifiBNeHMs  HapylweHwid B vacTu CPOKOB  BbINONHEHNs
aAMUHNCTPATUBHBIX Mpouenyp, WX NocrnenoBaTeNbHOCTW W MNOMHOTHI PykoBoanTtens
OpraHa WH1LMMpYeT NpUBNEYEHNe K OTBETCTBEHHOCTY AL, OONYCTUBLLMX HapyLUeHKs,
B COOTBETCTBUM C MYHKTOM 4.3 aAMWHNCTPATMBHOIO pernameHTa.

AOMUHWUCTPATUBHbIE MPOUEAYPLI, YCTAHABMAWBAEMbIS HacToALMM  MYHKTOM,
BBINOMTHAIOTCA B TEYEHWE OfHOro patoyero gHs.

PesyrnbTatamu BLINONHEHMS aAMUHUCTPATUBHBIX npouenyp sBNANTCA. pelleHue
0b oTkase B Npueme [OKYMEHTOB HEOBXOAMMBIX ANs NPeaccTasieHus MyHULMNansHol
ycnyrv, pelleHne of oTkase B NpeaocTaBneHun MyHUUMNANbHOI ycrnyru, crpaska
(BeINUCKA).

3.5.4. WcnonHexne npoueayp, yKasaHHblX B nyHkTax 352, 3.5.3.
8AMUHVCTPATUBHOIO  perfiameHTa, npu  HanvuMum  TEXHWYECKON  BO3MOMXHOCTU
OCYLLIeCTBNAETCH B aBTOMATUHECKOM PEKUME C UCNONb3OBAHUEM aBTomMaTU3MpPOBaHHON
WHEPOPMALIMOHHON CUCTEMbI, NpeAHasHaYeHHOR AMS OKa3aHWs roCyfapcTBeHHbIX W
MYHULMNANbHbIX YCIyr.

MakcumansHbIA CpoK BbINOMHEHNS aOMWHUCTPATUBHLIX Npoueayp, YKasaHHbIX B
nyHKTE 3.5. aAMWHUCTPATUBHOrO pernameHnTa, cocTaBnseT 0AuH pabovnini AeHb.

3.6. Bulgaua (Hanpasnenue) sassuTenio pesynbTaTa MyHUUMNansHom yenyri

3.6.1. OcHoBaHWeM Hauyana BhINOAHEHUS agMUHUCTPaTUBHOW Npoueaypsl
ABMAGTCA NONyYeHwWe [ONMKHOCTHbIM - MMUOM, OTBETCTBEHHLIM 33 BbINOMAHEHWE
8AMUHUCTPATUBHOW MpoUeaypsl, AOKYMEHTA, NOATBEPKAAIOLIEro npepocTasneHne
MYHULWNENbHOW YCyri,

[OMKHOCTHLIM  MUUOM, OTBETCTBEHHBIM 3@ BbINOMHEHWE anMUHWCTPaTMBHON
npouenypbl, ABnAeTcA  3amecTuTenb pykoBogutens WCNOMHWTENLHOrO KOMUTETa
YPMaHLAEEBCKOrO CEMbCKOro NOCENeHNs Aanee - AomMKHOCTHoe JIMLO, OTBETCTBEHHOE 33
BblAaYy (HanpaeneHwe) JOKyMEHTOB).

3.6.2. [omkHoCTHOE nUUC, OTBETCTBEHHOE 34 Bblhadvy (HanpaeneHue)
OOKYMEHTOB:

obecnevnBaeT perncTpauMlo 1 BHECEHWe CBEOEHWW O pesyneTarte
MPEAOCTABNEHA MYHULMNANLHOW yCnyri B NOACUCTEMY BEAGHUS [OKYMEHTALMN
aBTOMATU3MPOBAHHON MH(OPMALMOHHOM CUCTEMBI, NPeAHa3HAYEHHON ANA OKA3aHMS
roCyAapCTBEHHbIX U MyHULIMNANbHbIX YCrlyT;

“3BeLaeT 3aaBnTens (ero NnpeacTasnTens) cnocobom, ykasaHHbIM B 3asBneHun,
O pesynbTaTe NPeaoCTaBneHns MyHULUMANbHOR YCryrd 11 0 BO3MOMXHOCTU MOMyYeHus
pesynbTarta NpefocTaBneHnsa MyHuunnansHor ycnyru 8 Oprave unu 8 MoLL,

WcnonHeHne  npouesyp  npu HanuuuM  TeXHUYECKOI BO3MOXKHOCTK
OCYLLECTBIIACTCA B aBTOMATU4YECKOM PEXNME C UCMOMNL30BAHNEM aBTOMATU3NPOBAHHOI
WH(OPMALMOHHOA CUCTEMbI, NPEAHa3HaYeHHON AN OKa3aHUS rocyaapCTBEHHbIX 1
MYHULMNAanbHbIX YCryr.

AOMWHUCTPATUBHbIE MPOUEaypLl, yCTaHaBnMBaeMble HacTOALUUM  NYHKTOM,
BBINOMNHAIOTCA B Te4eHUE OAHOro pabodvero AHA CO AHA NOANUCAHWUA [OKYMEHTa,
ABNALLLErOcs pesynbTaTom npegocTasneHus MYHULUNaNLEHON ycnyru,
yNONHOMOYEHHbLIM A0MKHOCTHBIM nulom Opraka (OpraHom).

Pesynetatamn  BbinonHeHUs  agMUHWUCTPATUBHbIX npoueayp  SBRAKTCA:
pasmellleHne ceefeHuii 0 pesyneTaTte npenocTaBneHns MyHULMNANLHONR yenyrn s
WH(DOPMALMOHHBIX  CUCTEMAX, M3BELIEHWE 3aSBUTENS (ero npeacTasutens) o
PE3yNbTaTe NpefocTaBneHns MyHULMNansHol yenyru u crnocobax ero nonyyeHus,



3.6.3. [Tllopsagok Beinaun (HarnpaeneHus) pesynbTaTa npegocTaeneHuns
MYyHULIMNANeHOW yenyru:

3.6.3.1. Mpwn obpalleHun 3assuTens 3a pe3ynbLTaToM MYHULMNANbLHOM Yenyri B
M®L|, paBotHuk MOL| BeijaeT sassuTento peaynstaT MyHALUNANnsHoN ycryru B chopme
9KIEMNNAPA 3NEKTPOHHOTO AoKymeHTa Ha OymaxHom Hocutene. Mo TpebGoBaHUK
3afABUTENA BMECTE C 3K3EMNIIAPOM 3MEKTPOHHOTO LOKYMEHTa Ha BYMaXHOM HocwTene
EMYy MpeAocTaBnAEeTCH JKIeMNNAP IMEKTPOHHOrO AOKYMEHTa NMyTem ero 3anucu Ha
CbeMHbIl  HOCUTENb MHdOPMauMM UMK  HanpaeneHns aK3IemMnrApa SNEKTPOHHOrO
AOKYMEHTa N0 3NeKTPOHHOW noyTe B agpec 3ageuTens. [1pu 3anucy Ha CbeMHbIi
HOCUTENb VHOPMaUUKM UK HanpaBneHun SK3EMNNAPa 3NEKTPOHHOTO [OKYMeHTa, Ha
OCHOBE KOTOPOrO COCTaBMEH 9K3eMMNIAp 3SIEKTPOHHOrO AOKYMEHTa Ha BymaHOoM
HoCuTenNe, NO ANEKTPOHHOW noyTe WAEHTUYHOCTL TaKOro 3K3EeMMMFpa 3NeKTPOHHOro
ACKYMEHTa IK3EMNIISPY SMEKTPOHHOTO [OKYMEHTa Ha DymMaKHOM HocuTere 3aBepseTcs
YNONHOMOYEHHbBIM COTPYAHVKOM € UCMOMb30BAHNEM YCUMNEHHOR KBANMhULMPOBaHHOI
ANEKTPOHHOW noanucy.

AAMVHWUCTPATUBHBIE MpoLeAypbl, YCTaHaBMMBAEMble HACTOALMM  MyHKTOM,
BbINMOMHAOTCA B MOpALKE O4YepefHocTW, B AeHb NpUOLITUS 3asBUTENS B CPOKM,
yCTaHoBneHHble pernaMeHTom padoTel MdL],

PesyneTatamu BbINONHEHNA aAMYHUACTPATUBHBIX NPOLEAYP SBNAIOTCS: dukcaLys
chakta BbIja4n pesyneTara NpefocTaBneHns MyHULUNansHOM yenyrn 8 AUC MdL,
pe3yneTar NpeaocTaBneHnsa MyHUUUNansHOW Yy, BelAaHHbIR 3asBUTENIO.

3.6.3.2. Mpwn obpalleHun 3asBUTENS 3a PE3ynbTaTOM MYHULMNANLHOA YCryru
Yepes PecnybnukaHcknii nopTan 3assMTENt0 B NUYHbIA KaGUHET aBTOMAaTWYeCcKU
HanpaenAaeTcs  SNeKTPOHHbIK  06pas AoKyMeHTa, SBMAKLWErocs pesynbTaToM
npenocTasneHns MYHALUNanbHOR ycnyru, noanucaHHbI YCUINEHHOM
KBaNUMULNPOBAHHOI BMEKTPOHHOM MOAMNCHI0 YNOMHOMOYEHHOTO LOKHOCTHOrO NULUa
OpraHa (OpraHom).

AOMWHWCTPATUBHbIE NPOLEAYPsI, YCTaHABIVBAEMble HACTOAWMM  NYHKTOM,
BBINONHAIOTCA B A€Hb NOANUCAHUS AOKYMeHTa, MoATBEep:AAKLIero npeaccTasneHme
(OTka3 B MpeaocTasBneHnn) MyHUUMNansHol yCryru, ynonHOMOYEHHbIM AOMKHOCTHBIM
nuuom Oprana (OpraHom),

Pesynstatamv  BbINONHEHUS  aAMUHUCTPATMBHLIX  NPOLEOYpP  SIBRSKTCS:
HanpaeneHue (npefocTasneHne) c ucrons3oBaHuem PecnybrnukaHckoro noprana
3anBNTENio AOKYMEHTA, NOATBEPKAAIOLLETO NPefoCTaBlIeHre MyHULWNANEHOW yenyrv (B
TOM YUCrle OTKa3 B NPeAOCTaBNeHnn MyHULMNANLHOR yenyrm).

3.6.3.3. MNpw obpalleHun 3aaBMTENS 3a PE3YILTATOM MYHULIMNANbLHOW YCnyrv B
OpraH, AOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a BbIgAYy (HanpasrneHve) JOKYMEHTOB,
BbIAAET 3aRBUTENIO pesynbTaT MyHuUWnanbHOR ycnyri, Mo TpeGoBaHuio 3aseuTens
BMECTE C O3K3EMMIAPOM 3NEeKTPOHHOrO AOKyMeHTa Ha OyMakHOM HocuTere emy
NPEAOCTABNACTCA 3K3EMNIIAR NEKTPOHHOTO AOKYMEHTA NYTEM €ro 3anucyl Ha CheMHbIi
HOCUATENb UHbOpMALMK UMY HANPaBNEHWs 3KSEMMNNAPA 3MEKTPOHHOTO AOKYMEHTa Mo
3N1EeKTPOHHOW NoYTe B aAPEc 3asaBUTENS.

AAMWHWCTPATUBHbIE NpOUEAYPbI, YCTaHaBNMBAEMblE HACTOALUNM  MYHKTOM,
OCYLeCTBNAKTCA B NOpAOKE O4epenHocTV, B AeHb npubBbiTwa 3asiBUTENs B
cooTeeTcTBIY C [paBunamun BHyTpEHHEro TpyaoBoro pacnopaaka Opraua.

PesynbTaTom BLINONHEHNA aAMUHUCTRATHBHBIX NPOLEAYP ABNATCA: duKcaLms
akta  BbI4AYM  pesynbTaTa  MPEOOCTABNEHUS  MYHWLUUNAansHOW  ycryru B
ABTOMAaTV3MPOBAHHOW WHMDOPMALMOHHOW CUCTEME, NPeaHa3HaYeHHOW AN OKa3aHus
rOCYAAPCTBEHHbLIX M MYHULMMNANBHBLIX YCIyT.

3.7. VicnpasneHne TeXHUYECKNX oLmnbok



3.7.1. B cny4ae obHapyeHUs TEXHMYECKOW OLNBKU B AOKYMEHTEe, ABMNSALLEMCs
pesynLTatom MyHWLMNanbHOW YCnyrv, 3asasutens HanpaenseT 8 OpraH:

3asiBleHne 00 wWcnpaBneHnuW TEeXHUYECKOW oOlmMbKu (npunokeHne Neb g
HacToALEeMYy aaMUHUCTPATUBHOMY PErNameHTy);

AOKYMEHT, BblAaHHbIN 3asBMTEN Kak pesynbTaT MyHWLMNAnbHOW ycnyru, B
KOTOPOM COOEPMHNTCH TEXHNYECKAA oLunbKka;

AOKYMEHTbI, UMEHLLWE puauyecikylo cuny, CBUASTENLCTBYIOLIWE O HanW4un
TEXHUYECKOW OWnBKA,

3asBneHre ob ncnpaBneHuM TEXHUYECKOK OWWBKM B CBELEHWAX, YKA3aHHBIX B
OOKYMEHTE, ABMAIOLLIEMCA PE3ynbTaToOM MYHULUNANLHOW YCNYr, NogaeTcs aasenTenem
(ynonHoMo4eHHbIM npeAcTaBUTENEM) MOYTOBLIM OTNpaBfeHueM (B TOM 4ucne ¢
NCNoNb3CBaHNEM 3MEKTPOHHOW nNouThl), NuBo yepes PecnybnuvkaHcknii mopTan unu
ML,

3.7.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 33 NPWEM A0KYMEHTOB, OCYLLIECTBNAST
npnuem 3anBreHns o NCnpasneHnK TEXHWHECKON OLINMBKK, PErUCTRPUPYET 3asBlEHVE C
NPUMNOMEHHLIMW JOKYMEHTaMW U NepefaeT nx AoMKHOCTHOMY NLY, OTBETCTBEHHOMY 33
06paboTKy AOKYMEHTOB.

AAMUHUCTPATUBHEIE NPOLEAYPbl, YCTaHaBNWBAEMbIE HACTOALMM MYHKTOM,
BBIMOMHAOTCA B TeYeHne ogHoro paboyero gHA ¢ AaTkl perucTpauvn 3asBrneHus.

PeaynbTatamu BbINONHEHWA aAMVHUCTPATUBHEIX NPOUEAYR ABMNAIOTCA: NPUHATOE
W 3aperucTpMpOBaHHOE 3asiBrieHVe, HanpaBneHHoe Ha pPacCcMOTPeHUe OOMKHOCTHOMY
nuuy, oTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOB,

3.7.3. [omkHocTHOE nWLO, OTBETCTBEHHOe 3a 06paboTky AOKYMEHTOB,
paccMmaTpuBaeT [OOKYMeHTbl W B LensaxX BHECEHWA WCNpPaBneHuid B  LOKYMEHT,
ABNAIOLUMACA pesyNbTaToM MNpefocTaBrneHus MyHUUWNanbHO| YCryr, OcyLLUecTBRsAeT
npoueaypbl, npegycMoTpeHHble nyHkTom 3.5 agMWHWCTPATUBHOIO pernameHTa, u
BblJAET WCMPAaBMNEeHHbIA LOKYMEHT 3afaBUTENO (YNONHOMOYEHHOMY npencTaBuTernio)
NWYHO Mo pocnuchk C W3BATWEM Yy 3aaBuTens (YNOMHOMOYEHHOro npencTaBvTeEns)
opurnHana OoOKYMEHTa, B KOTOPOM COMBMKMTCH TEXHUYeckas owubra, wiv Hanpaenset
B agpec 3adABWTENs MOYTOBbIM OTNpaBreHnem (NnocpeacTBOM 3MeKTPOHHOW MoYThl)
MMCbMO O BO3MOMHOCTWM MNONyYeHWs [OOKyMeHTa npu npegoctasneHnn B Oprad
opuriHana OoKYMEeHTa, B KOTOPOM COLAERKUTCH TEXHWYECKAsn owmnbka.

AAMUHMCTPATUBHLIE MpOLEAypPb!, YCTaHABNWBaEMbIE HACTOALMM  MYHKTOM,
BbINOMHAKTCA B TEYeHUe 4BYX pabounx gHel nocne obHapyKeHNst TEXHUYECKONH OLLIMOKK
Unn nonyYeHns ot bore 3avHTEPecOoBaHHOrO Nuua 3aABMAeHUs O JOMNyLUeHHOW
owmbie.

PesynsTatamMn  BLINOMHEHWA  aAgMUHWUCTPATMBHBIX  MpoUenyp  ABNAKTCSH:
BblAAHHLINA (HanpaBneHHbIR) 3asBUTENI0 JOKYMEHT.

4. Mopsaaok u hopMel KOHTPOSSA 3a NPeAOCTABNIEHHEM MyHULUNANLHON
ycnyru

4.1. MNopsafok ocyWecTBNeHUs TEKYLLEro KOHTPOIA 3a COBNIOgEHNEM U UCMOTTHEHUEM
OTBETCTBEHHBIMW AOMXHOCTHLIMW MULAMM MONOXKEHWA aOMUHUCTPATUBHOIO
pernameHTa U UHLIX HOPMAaTWBHbLIX NPaBOBbIX aKTOB, YCTaHaBNMBaoLLmux TpeboBaHus K
NPEenoCTaBNEHUI0O MYHULMNANBHOW YCYrn, a Taloke NPpUHATIEM UMW PELISHWIA

KoHTponk 3a NOMHOTOW W Ka4YecTBOM NPELOCTaBMNEHUs MyHWUMNAMNBHON YCnyru
BKNiOYaeT B cebs BbiABNEHWNE W YCTPAHEeHNe HapyLLEHWIA NpaB saaBuTeneil, NnpoBeasHue
npoeepok cobnodeHnsa npoueayp NpefocTaBneHus  MyHWLWUNanbHoOW  yCryru,

NOAroTOBKY pelleHuit Ha aencTeus (besgencTene) AoMKHOCTHLIX WL 0praHa MecTHoro
camoynpasneHua.



dopmamu  KOHTPONA 3a CoBMASHMEM  WCMONHEHWA agMUHUCTPaTUBHBIX
npoueayp ABNAKTCS:

1) NpoBepka 1M cornacoBaHWe MPOEKTOB AOKYMEHTOB MO MPeaoCTaBAeHMIo
MYHUUMNANbLHOR ycnyru;

2) npoBoAUMBbIE B YCTaHOBMNEHHOM nopsake NpoBepKK BEASHUA
0Eenonpons3BoacTBa;

3) NpoBeAeHVe B YCTAHOBMNEHHOM NOPSAKE KOHTPOMLHBIX nposepok cobnoneHus
npougayp npenocTaBneHus MyHULUNansHOM YRy,

B Uenax Tekywlero KOHTPONA WCAOMb3YIOTCS CBEACHMS, MMewllnecs B
ANeKTpoHHoW BGase gaHHeIx, cnyxebHas KOpPecnoHAEHUMS, yCTHas W nucbMeHHas
MH(OPMALWMA AOMKHOCTHBIX ML, OCYLLECTBASIOLNX BLINOMHEHNE aAMUHUCTPATUBHbIX
NpoUeAyp, XypHans| y4eTa COOTBETCTBYOLLIMX LOKYMEHTORB W APYrUe CBeAeHMs,

AnA ocyllecTBNeHNs KOHTPOIA 3a CoBepLIEHNEM SeNCTBNIA npv NpegocTaeneHnm
MYHUUMNANLHOW YCRyrM U MPUHATAN PELUeHWIt PyKOBOAUTEMIO opraHa MecTHOro
CamoynpasneHvst NPeAcTaBMAlTCs  Chpaskn O  pesyneTatax NpeaocTaBheHus
MYHULMNANLHOW yCryri,

O cny4anx v NpuYMHax HapyLIeHUs COOKOB, NOCNEA0BaTENbHOCTH U copepaHmsa
SAMAHWCTPATUBHBIX  NPOUEAYP AOMKHOCTHBIE NALA HEeMEANeHHO WHAOPMUPYIOT
PyKoBOAMTENS oOpraka, MpedoCTaBrsioWero MyHULMNANsHYlo yenyry, a Taike
NPEANPUHUMAICT CPOYHbIE MEPbI MO YGTPAHEHWIO HapyLUEeHW,

Tekywnii  koHTponb 3a cobriofeHneM nocneaoBaTenbHOGTHU Oencreni,
onpeneneHHbIX aAMUHUCTPATUBHbLIMK npoueaypamu no npeaocTasneHnio
MYyHULMNAnbHOW  YCNyru, OCYLIECTBNASTCA 3aMecTUTeNnem pyKoBOAWTeNs opraHa
MECTHOTO  CamoynpasfieHus, OTBETCTBEHHLIM 33  opraHuWsauuw paBoTel Mo
NPEAOCTABNEHNI0 MYHULIMNANBHOW YCIyru, HaYanbHUKOM OTAENa, OCYLLeCTBASIOWEro
opranusaumio paboTsl No NpeaoCcTaBNeHU MyHULIMNANBHOM ycnyru.

MepeyeHb  AOMKHOCTHBIX MWL,  OCYLIECTBAAKLUMX TEKYLUMA  KOHTPOIb,
YCTAHABNVBAGTCA MOMIOKEHWUAMW O CTPYKTYPHBIX MoApasfeneHusx opraHa MecTHOro
camoynpasreHns 1 OOMKHOCTHEIMI PErfameHTamMm,

4.2 Tlopanok n NepuoauyHoOCTs OCYLLECTBIIEHNS MNaHOBBLIX U BHENTaHOBbIX NpoBepoK
NOMHOTBI 1 Ka4ecTBa NPefoCTaBNEHUs MyHULMNANLHOR YCIYrin, B TOM Yucne NopPAL4oK K
hOpMbI KOHTPONSA 3a NONHOTOM U KAYECTBOM npefocTaBneHns MyHULUMNansHoR yenyrin

4.2.1. KoHTponb 3a NonNHOTOM 1 KaYecTBOM npegocTaBneHua MyHUUMnansHomn
ycnyru ocyulecTenserca B hopmax:

1) npoBeneHus nposepox:

2) paccmoTpeHus xanob sassuTeneil Ha AencTens (beapeiicTBie) Oprara, a
TalKe UX AOMMKHOCTHLIX MWL, MYHULMNANbHLIX CRAYXKaLLUX.

4.2.2. B Uensx OCyLECTBNEHWNA KOHTPONS 33 NOMHOTON U KaYecTBOM
NPEA0CTaBNEHUA MYHUUMNANBHOW YCNYri NPOBOASATCS NNAHOBLIE U BHEMNMNaHOBbIe
nposepku. MNopsanok U NepUoLNYHOCTL OCYLLECTBIEHNS NNAHOBLIX npoBepok
yCTaHaBnueaeTcs nnaHom paboTel OpraHa. Mpu npoBepke MOryT paccmMaTpuBaThCs
BCE BONPOChI, CBA3aAHHbIE C NPEAOCTABNEHUEM MYHULMNANEHOW YCNyri (KoMNNeKkcHbie
NPOBEPKK), UMK OTAGSbHbIN BOMPOC, CBSA3AHHbIN C NPEaocTaBneHnem MYHWULMNANBHOM
ycnyru (Tematndeckue nposepku). MpoBepka TaKe MOKET NPOBOAMTLCA MO
KOHKpeTHON xanobe 3aAsuTens.

4.2.3. BHennaHoBble NpoBEepKN NPOBOAATCS B CBA3MU C NPOBEPKOW yCTpaHeHns
PaHEE BbIABNEHHbIX HapyLLEHWIH afMUHICTPATUBHOMO pernaMeHTa, a Takke B cnyyae
nonyvyeHus xanob 3aaBuTenein Ha geicTeus (bespencreue) OpraHa, a Takke nx
AOMKHOCTHbIX NL, MYHULMNANLHBLIX cnyxatimx.



4.2.4. PesynsTaThl NpoBepku odhopMasaioTes B BUOE aKkTa NPOBEepkM, B KOTOPOM
YKaBEIBAIOTCH BbIABNEHHLIE HEAOCTATKA U NPEANOKEHUA NO X yCTRaHeHMIo,

4.3. OTBETCTBEHHOCTL HOIMKHOCTHLIX NKL opraHa, npegocTaensoLero
MYHWLMNanbHyto yenyry, sa pelueHus u geicreus (besnelicTaue), NnpuHUMaeMble
(ocywecTensemsle) umn B xope NPEAOCTABNEHUA MYHULMNANBHOM yCryru

Mo pesynbTaTtam npoBeaeHHbLIX POBEPOK B Cryvae BbIABNEHUS HapyLLeHui npas
3asBUTENEN BWUHOBHbIE NULA NMPUBIEKAOTCS K OTBETCTBEHHOCTW B COOTBETCTBUU C
3aKoHogaTenbLcTBoOM Pocculickoii depepauun.

Pykosogutens oprava mecTHoro camoynpasineHua HeceT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PacCMOTPEHUE 3asBNEeHU,

Pykosogutens (samectutens PYKOBOAUTENs) CTPYKTYPHOrO MoapasaeneHns
Oprada MEcCTHOro camoynpaBneHusi HeceT OTBETCTBEHHOCTs 3a HEeCBOEBpeMeHHoe ©
(W) HeHapnexallee BbINONHEHUE AAMUHUCTPATUBHBIX AGACTBWA, YKAa3aHHbIX B
pasaene 3 aaMWHUCTPATUBHOTO PErfamenTa.

HomkHocTHbIE nuua 1 uHble MYyHULMNanbHele cnyxawine 3a pelleHns n AencTeums
(GesneiicTBre), npuHrMaemble (ocywecTBnsiemble) B Xo4e npepocrasnedus
MYHULIMNAnsHOM YCRyr, HECYT OTBETCTBEHHOCTL B YCTaHOBNEHHOM 3aKOHOOATENbCTBOM
nopsake.

4.4. MNMonoxeHus, Xapaktepusyiolumne TpebosaHus k nopsaaky u thopmam koHTpons 3a
NPEA0oCTaBNeHeM MyHULIMNANLHOM YCRyr, B TOM Yucae co CTOPOHbI rpasaaH, nx
oBbeanHeHuin 1 opraHusaLnii

KoHTponb 3a npenocrasnexnem MYHWLMNansLHOM yCryri co CTOPOHLI rpaskaan, nx
obbefuHeHWA 1 opraHusauwii, ocyuwlecTanseTcs MOCPeLCTBOM  OTKPLITOCTU
AeATeNbHOCTU  opraHa  MecTHOro camoynpaBneHuss npu  npegocTasneHuu
MYHULIMNanbHOW yCnyru, NONyYeHns nosHoii, akTyaneHol 1 4OCTOBEPHOIT MHhopMaLum
O Nopsfke npefocTasneHns MyHULMAansHON YCIyrn n BO3MOXHOCTM aocyaeBHoro
PaccmoTpeHus obpaileHuin (kanob) s npouecce NpegocTaeneqns MyHUUMnansHow
ycnyru,

5. locynebHbin (BHECYneBHBLIN) NopsiaoK 0BXKanoBaHUs peweHun u neucTeui
(6espeincTeuA) oprana, NPeAoCTABNAKWEro MyHULUNANLHYIO yenyry,
MHOTO)YHKLMOHANLHOrO LieHTpa NpenocTaBneHun rocyaapcTBeHHLIX 1
MYHULMNANbLHbLIX YCYr, opraHu3alui, yKa3aHHbIx B yacTtu 1.1 ctatbu 16
®enepanbHOro 3akoHa Ne210-®3, a Takwe UX OOMKHOCTHLIX nuu,
MYHULMNaNbHBIX Clyxawmx, paboTHUKOB

5.1. 3asBuTenn uMeloT Npaso Ha obxanosaHue B focynebHom NopsLKe peLleHuit
W pevcteuin (BesgelictBus) oprama, NPEAOCTaBNAKLIEro  MyHULMNANbHYIO yenyry,
AO/KHOCTHOTO  fMua  opraHa, MPELOCTABNALEro  MyHULMNAMNLHYIO yenyry,
MyHALMNaneHoOro  criyskallero, pyKoBoguTens opraka, npeaocTasnsiowero
MYyHULMNanbHyo ycnyry, MHOrOtYHKLMOHaNBHOrO LeHTpa, paboTHuKa
MHOrOhYHKLIMOHaNLHOMO LeHTpa, OpraHusaumil, NpeaycMoTPEHHBbIX YacTbio 1.1 craTbu
16 ®epnepansHoro 3akoHa Ne 210-93, a Taoke nx paboTHKKOE.,

3asBuTens MoxeT obpaTuTecs ¢ »anoboi, B Tom Yyucne B CNeayrLLnx crnyqasx:

1) HapylueHue cpoka PerncTpalumn sanpoca o npenocTaBneHnm MyHWUMNanbHO R
ycnyrn, 3anpoca, ykasaHHoro B crathe 15,1 ®efepankHoro sakoHa Ne 210-b3:



2) HapyleHue cpoka NPEOOCTaBNEHUA MYHULMNAaNbHOM yenyrn. B ykazaHHowm
(BespeiicTaus) MHOrOYHKUMOHAaNLHOMO UeHTpa, paboTHuka MHOrodyHKUMOHaNbHOrO
UEHTPa BO3MOXHO B cniyyae, ecnu Ha MHOTOhYHKUMOHaNbHbI LUeHTP, pelweHus u
OelcTBuA (BeageiicTaue) KOTOporo  obGxanyrTes, Bo3noKeHa yHKUME  no
MPEAOCTABNeHNIO  COOTBETCTBYIOLMX MYyHULMNAneHLIX yecnyr B8 nonHom ofbeme B
nopagke, onpeaeneHHom YacTblo 1.3 cTaton 16 PefepansHoro sakona Ne 210-03;

3) TpeGoBanve y sassutens AOKYMEHTOB 1nv uHhopmaymn nubo ocyllecTafieHus
AeNCTBUA, nNpepcTaBneHue uAu OCYLECTBNEHNE KOTOPLIX He npepycMmoTpeHo
HOPMATUBHLIMK  MPaBOBLIMM  akTamu Poccuiickot ®egepalmn, HopMaTUBHBLIMM
NpaBsoBbIMK akTamu Pecny6nukn TarapcraH, MysuUUNansbHbIMK NpaBoBbIMK akTaMu ans
npefocTaBneHna MyHULMNanbHO yenyru:

4) oTkas B npueme AOKYMEHTOB, npefocTtaBneHue KOTOpBIX MpeaycMoTpeHo
HOPMAaTUBHBIMKM  NPABOBLIMW  aKTamMK Poccuiickoii ®epepayuu, HOPMAaTUBHbIMK
NPaBoBbIMW akTamu Pecny6rivku TatapcraH, MyHUUMNanbHbIMK NpaBoBbLIMW aKTamun A5
NPeaocTaBNeHna MyHULMNANbHON ycnyru, y sasisutens;

S) oTkas B npepocTasneHum MYHULMNANbHON yeryru, ecnn ocHoBaHus oTkasa He

, 3aKkoHaMu u
MHBIMW HOPMATUBHBLIMW NPABOBLIMY aKTamMy PecnyGnuku TarapcraH, MyHuuMnansHoimu
MPABOBbIMK akTamu. B ykazaHHom Cnyvae docynebHoe (BHecynebHoe) obkanosaHme
3aABNTENEM pelieHuidt U AelcTBuMi (CesgencTens) MHOTOYHKUMOHANbHOMO LeHTpa,
paboTHuka MHOrothyHKLMOHANbHOrO UeHTpa BOSMOXHO B chyyae, ecnu  wa
MHOTOMYHKUMOHAMBH b LUEHTP, pelleHnna w peiicTeus (GeapelicTaue) KoToporo
obxanyloTes,  Bo3noXeHa MYHKUMS  fo npegocTaBneHunto COOTBETCTBYIOLLNX
MYHWLMNANLHBIX YCRYr B NONHOM 06beme B nopsfke, onpeaeneHHom YacTbio 1.3 cTaTen
16 ®efepanbHoro s3akoHa Ne 210-03;

6) satpebosanue ¢ sassutens MPU NpeaocTasneHnn MyHUUMNanbHOM yenyru
Nnatel, He npegycmMoTpeHHoI HOPMaTVBHbIMW  NPaBOBLIMKU  akTamu Poccuiickoi
Pegepaumy, HOPMaTUBHEIMW  MpaBoBLIMK  akTamu PecnyBnunku TaTapcran,
MYHWUMNANbHLIMU NPaBOBLIMK akTamu:

7) oTkas oprawa, NpPenocTaBnsaLero MYHULIMNANLHY yenyry, 4omkHOCTHOro

UEHTpa, paboTHuia MHOromyHKUMOHA bHOrO HeHTPa, opraHusaunii, npegycMoTpeHHbIX
HacTeto 1.1 cratew 16 ®epaepansHoro zakoHa Ne 210-03, unu ux paboTHukoB B
NCNPABNEHUN [ONYLIEHHbIX UMW oneyaTok W OMDOK B BblgaHHbLIX B pesyneTare
NPEAOCTaBNEeHUA  MYHULMNANLHOI yenyrm - pnokymeHtax — nu6o HapyLleHne
YCTAHOBNEHHOrO cpoka Takux “uenpaenednn. B ykazanHom crnyyae pocynebHoe
(BHecyaebHoe) obxanosaHue SafABUTENEM pelleHUn W  OencTBui (BesgeiicTaus)
MHOTFOPYHKLMOHanNbLHGro UeHTpa, paboTHuka MHOrOMYHKLMOHaNLHOro LeHTpa
BOSMOXHO B cnyvyae, ecnum Ha MHOTOYHKLUMOHANbHBIH LUEHTP, peleHus n nefcteus
(GesnelicTane) koToporo obxanyloTtes, BosnoxkeHa (hYHKUMA MO npegocTaBneruio
COOTBETCTBYOLLNX MYHULMNAMbHBIX YCNyr B nonHom obbeme B nopsigke, onpeneneHHom
HacTeto 1.3 cTaTthu 16 ®epgepansHoro sakoHa Ne 210-03;

8) HapylweHne cpoka wnu nopsgKka Bblgadyu OOKYMEHTOB no pesynbTaram
NPEROCTaBNEHNA MyHULMNANLHOM yenyru;

9) nprocTaHoBneHue NPenocTaBnerns MyHULMAanLHO YCnyru, ecrnv ocHosaHums
MPUOCTAHOBNEHUS He npepycMOTREHb| thepepansHbiMK 3akoHamMu u MPUHATLIMKY B
COOTBETCTBUM C  HUMW  WUHBLIMK HOPMAaTWBHBIMM NPaBOBLIMKY  aKTamu Poccuncroi
®enepaunn, sakoHamu U WHBIMM HOPMATVBHLIMW NPaBOBLIMU aKTamMm PecnyGnuku
Tarapcran, MYHULMNANbHLIMK NpaBoBkIMK aktamu. B ykasanHom cnyvae gocynebHoe
(BHECYAEeBHOE) obxanoBaHue sassuTenem PEWeHWA 1  geiicTBui (besgelicTeuns)



MHOTOMYHKUMOHANbLHOTO  LeHTpa, paboTHuka MHOTOMYHKLMOHANbHOrO  UeHTpa
BOSMOMHO B Cry4yae, eCni Ha MHOTO(YHKUMOHANLHBIA LEHTR, pelleHnss U AeiicTeus
(bespencTene) KOTOpPOro oBNanylOTCH, BO3NONKEHA byHKUMS no npegocTaBneHuio
COOTBETCTBYIOLMX MyHULIMNANbLHLIX yCrTyr 8 nofHom ofbeMe B nopsizke, onpeaeneHHom
YacTbto 1.3 cTaten 16 GegepansHoro 3akona Ne 210-$3.

10) TpeGosaHue y sassutens npw NpefocTaBneHnn MyHULUNanbHol ycnyru
AOKYMEHTOB WNN MHbOpMaunK, oTcyTcTare W (unw) HELOCTCBEPHOCTE KOTOPLIX He
yKasblBanuce npu NepeBoHavanbHOM OTKase B NpUeMe AOKYMEHTOB, Heobxogumelx gna
NPEACCTABNEHNS MyHULMNanbHOWA yenyr, nubo B NpegocTaBneHun MyHULMNanbHOM
yCnyrv, 3a WCKIto4eHnem criyyaes, npeaycMOTPEHHbIX NMYyHKTOM 4 uyacT 1 craTten 7
®epnepanbHoro 3akoHa Ne 210-03. B ykasaHHOm cny4ae pocynebHoe (BHecynebHoe)
obxanoBanune 3anaBuTENEM peLleHnia " OEeNCTBUIA (bespeicTBUA)
MHOTOMYHKUMOHANLHOrO  UeHTpa,  paboTHuka MHOTOChYHKUMOHANBHOMO  LeHTpa
BOSMOXHO B Criy4ae, eCnv Ha MHOTOMYHKUVOHANLHBIA LUEHTP, pelueHns u AencTBus
(bespeiicTBie) KoToporo oDXanyrTca, BO3NoOXeHa YHKUMS Mo npeaocTaBneHunio
COOTBETCTBYIOLINX MyHWULMNanbHLIX YCNyr B NONHOM o6bemMe B nopsiake, onpeneneHHom
Yacteto 1.3 cTaten 16 degepansHoro 3akoHa Ne 210-b3.

5.2. Xanoba nopgaetca B nucbMeHHON dopme Ha BymaxHoMm HocuTene, B
3MeKTpoHHOW  chopme B  opraH, MPEACCTABAMIOWNA  MyHULMNANEHYIO  ycnyry,
MHOrehYHKUMOHaMbHbI LUeHTp nubo B COOTBETCTBYIOLYMNA OopraH rocyaapcTBEeHHOM
BNacTu, ABNALLWIMACH yypeauTeneM MHOTrOgYHKUNOHANLHOTO UeHTpa (nanee -
yHUpeauTens - MHOroMYHKUMOHAaNLHOTO  LeHTpa), a Takke B opraHnzayuu,
NPEAYCMOTPEHHbIE YacTbio 1.1 cTaTen 16 GepepansHoro 3akoHa Ne 210-b3. HKanobel
Ha pellenns u aeucteun (Besgerctsre) pykoBoguTens opraHa, npepocTasnaLlero
MyHWLUMNAneHYio ycnyry, noaaloTes B BuILLECTOSLWAYA OpraH (Npu ero Hanw4ynv) nubo B
Cly4ae ero oTCyTCTBUA paccMaTpuBaloTCA HENocpeacTBeHHO PyKoBopuTenem oprasa,
NPEAOCTABNAOWEro MyHUUMnansHylo ycnyry. Xanobel Ha peleHns 1 aelcTeus
(Bespeiictere) paboTHuka MHOTOhYHKLIMOHAMBHOTO LieHTpa nogakoTes PYKOBOLUTENIO
3TOM0  MHOTOMYHKLMOHANLHOro ueHtpa. >Kanobbl Ha pewexus wu AeAcTens
(besgeicTere) MHOTOMYHKLMOHaNBHOIo LeHTpa noaatoTes yuYpenuTento
MHOrOMYHKLMOHANBLHOTO  LEHTpa  Mnu AOIKHOCTHOMY  MULy,  yMONHOMOYEHHOMY
HOPMaTWBHLIM NpaBoBLIM aktoMm Pecnybnvku TaTapcran. XKanobbl Ha pelleHus w
pelictenn (6espeicTene) paboTHUKOE OpraHv3aunmn, npesycMOTPeHHbLIX YacTbio 1.1
cratbn 16 ®epepanbHoro 3akona Ne 210-03, noJarTCHa pyKOBOOAMTENSIM  3TuX
opraHMsaymi.

JKanoba Ha peweHus v peicTens (bespencTteue) opraHa, npegocTagnsiolero
MyHWUMNaneHylo  ycnyry,  AOMKHOCTHOTO  nuua  oprawa, NnpepocTaBnaAwLWero
MyHVLMNaneHylo  ycnyry, MyHUUMNaneHOro cnysallero, pPyKoBOAWTENA opraua,
NPEAOCTABNAIOLLEro MyHALMNANbLHYIO YCyry, MOXET BbiTh HanpasneHa no no4te, Yepes

MHOroyHKLUMOHANbHbIM LeHTp, (o 1Cnonb3oBaHnem nHbopMaLnoHHo-
TENEKOMMYHWUKALUMOHHO  ceTn  «MHTepHeT», oduuManbHoro  caiita opraua,
NPEAOCTABNAOLIEro  MyHUUMNaNbHylo  ycnyry, EavHoro  noptana  nubo

Pecny6nukaHckoro noprana, UHDOPMAaLMOHHOI crcTemel AaocynetHoro ofxanosaHus,
a TaKKe MOXET BbiTb NPUHATA NPW NUYHOM npueme sansutens. »Kanoba Ha pelueHns u
LelcTBus (BespeticTBue) MHOrOYHKLUWOHANLHOro LeHTpa, paboTHWKa
MHOTOMYHKLMOHAMBHOIO LIEHTPa MOXeT BbiThb HanpasreHa no noyTe, ¢ UCNOSIb30BAHUEM
MH(POPMALINOHHO-TENEKOMMYHWUKALIMOHHOM CceTu «IHTepHeT», otuumansHoro caiTa
MHOTOMYHKLMOHANBHOIO LieHTpa, EAnHoro noprana nubo Pecny6nukaHckoro noprana,
UHbOPMALIMOHHON CUCTEMbI AocyneGHOro obxanoBanuna, a TakKe MOXET BbiTh NpYHATA
Mpu NNHHOM npreme sasiButens. Xanoba Ha pelleHua w Aeictena (GespelicTene)
opraHin3aumii, NpeaycMoTPEeHHbIX YacTsio 1.1 cTaTou 16 ®epepansHoro aakona Ne 210-
®3, a Tawke 1x paboTHUKOB MOXeT BalTh HanpasneHa rno noJvte, ¢ WCNOMb30BaHUEM



WHPOPMALIMOHHO-TENEKOMMYHWUKALMOHHOW ceTu «MHTepHeT», oduumansbHbix caiTes
ITUX oprannsauuin, Eantoro noprtana nuto PecnyBnukaHckoro nopTana, a TakKke MoxeT
ObITb NPUHATA NPY NUYHOM NpUEME 3asBUTENS.

5.3. Xanoba gomkHa cogepxars:

1) HaumeHoBaHue opraHa, MPEACCTABNAOWEro  MyHUUUNANbHY  yeryry,
AOMKHOCTHOTO nnua opraHa, npeaocTaBrALLEro MyHULWNaneHyo ycnyry, nubo
MYHULIMNAINLHOTO Cyalliero, MHOroMyHKLIMOHANLHOMO UeHTpa, ero pykosoauTensa u
(unn)  paGoTHuKa, opraHu3aLUUA, npegycmoTpeHHblix  4Yacteto 1.1 crateu 16
QegepansHoro sakoHa Ne 210-03, ux pykosoAuTenei u (Mnn) paboTHUKOB, peLLeHus W
AevcTBus (GesneiicTBre) KOTOPLIX OBXE@NYIOTCS:

2) chamunuio, UMs, OTYECTBO (NocnegHee - Npu Hanu4uun), ceefieHns 0 MecTe
HMATENBCTBA 3aABMTENS - (hM3UYECKOro niua nmbo HaumeHosaHve, CBEEHUSI O MecTe
HaxXOXACHNA 3asBNTeNS - IPUANYECKOrO NULA, a Takke Homep (Homepa) KoHTaKTHoro
TenedoHa, agpec (agpeca) aneKTPOHHON NoYTI (MPW HanM4MM) u NOYTOBbLINA agpec, no
KOTOPbIM LOMMKEH ObITh HANPABNEH OTBET 3aABUTENIO!

3) cBeneHus ob obkanyembix pelLeHusX U AeNCTBUSX (GespericTeun) opraua,
APEAOCTABNAOWEro  MyHALMNanbHYK  yenyry,  JOfDKHOCTHOrO — nvua opraHa,
NPeAoCTaBnsaolero MyHUUMNaneHylo yenyry, nubo MyHWUMNansHOro cnyxkalllero,
MHOrO(YHKUMOHaNBHOTO  UeHTpa, paboTHuka MHOTOCHYHKLIMOHANbHOrO  LieHTpa,
opraHusaumnii, NpeaycMOTPEHHLIX YacTbio 1.1 cTaTten 16 denepansHoro zakoHa Ne 210-
®3, ux paboTHUKOB:

4) [oBoAsl, HA OCHOBaHMW KOTOPBIX 3aABMTENb HE COrMaceH C pelleHueM u
pevctsrem (BesgelicTBrem) oprawa, NPEAOCTABNAOWEr0 MYyHUUMNANbHYIO YCRyry,
AODKHOCTHOTG  nuua  opraHa, MpeaocTaBAsIoWEero MyHULMNAaNsHY0o ycnyry, nunbo
MyHUUMNAnsHOro  cnyxawlero,  MHOrOQYHKLMOHAMNbHOMO LueHTpa, paboTHWKa
MHOrOMYHKUMOHANLHOTO LEHTPa, OpraHn3aLui, NPeAyCMOTREHHbIX YacTeo 1.1 cTaTby
16 depepanbHoro zakoHa Ne 210-0©3, ux paboTHukoB. 3assuTenem MOryT ObiTb
PEACTaBNEHbI [OKYMEHTI (MPK Hanu4mmn), NoATBEPKAAKLWME [OBOAb! 3asiBuTena, nubo
Ux Konuu,

5.4. MNocTynuBias xanoba noanexuT perucTpaluuu B cpok He nozgHee pabouero
4HA, cnepyiolero 3a AHeM NocTynneHns.

5.5.XKano6a, noctynuswwas s opra, NpefocTaBnsoWmMA MyHULMNANbHYIO yeryry,
MHOTOMYHKUMOHANLHBIA  LIGHTP, yyYpeauTenio MHOrOCBYHKLUMOHANLHOMO  UeHTpa, B
oprannsaumnn, npeaycMoTpeHHbie YacTbio 1.1 ctatsn 16 depepansHoro sakoHa Ne 210-
®3, nubo BbILECTOALLMI OpraH (NpK ero Hanu4um), NOLNEXNT PACCMOTPEHUIO B TEYEHIE
nATHaguaTh pabo4ux AHen co OHs ee pervcTpayum, a 8 cny4yae obanosaHua oTkaza
OpraHa, NpefocTaBALLIEro MyHUUMNANLHYIO YCyry, MHOTOMYHKLUOHANEHOIO LeHTpa,
opraHusauunii, NpeaycMoOTREHHbIX YacTblo 1.1 cTaTen 16 ®enepansHoro aakoHa Ne 210-
®3, B Npreme AOKYMEHTOB y 3asBuUTens nnubo B nenpasneHnn JonyLLUEeHHbIX onevyaToK 1
owmbok wnu B cnydae o6xanosaHus HapyleHns YCTaHOBGHHOMO CpoKa TaKux
MCMPaBNeHUi - B TEUEHWNE NATK pabo4nx AHe co AHA ee perucTpauuun.

5.6. o pesyrbTaTam paccMoTpeHus xanobsl NMPUHMMAETCA OHO U3 CReayroLLnX
peLusHui:

1) »anoba ypnoBneTEOpAeTCs, B TOM uucne B hopme OTMEHBLI NpUHATOrO
PELIEHNA, NCnpasneHns [OMYLUEHHbIX OneyaTok U OWNBOK B BblgaHHbIX B pesynbTate
MPEAOCTABNEHNA MyHULNNANLHOW YTy AOKYMEeHTaX, BO3BpaTa 3asBUTENI0 4eHEKHBIX
CPEACTB, B3NMAaHWE KOTOPLIX He NPeaycMOTPEHO HOPMATUBHLIMU MPABOBLIMY aKTamMy
Poccwiickoit Gepgepaumnn, HopmaTusHBIMK npasoBbiMy akTamu Pecnybnuku TaTtapcTan,
MYHULMNAMNBbHLIMY NPABOBLIMKW akTamu'

2) B yAOBNETBOPEHUM 3anobbl 0TkassizaeTes,

He nosgree ans, cnedyiowero sa AHem npuHsTUS PELIEHUS, YKa3aHHOMo B
HacToALlem NYHKTE, 3ad9BUTENO B NMMCbMEHHON q:)opr\ne M No KenaHWuk 3aABUTENHd B



SNEKTPOHHON  (hOpMe  HamnpaBnseTcs MOTUBMPOBAaHHLI OTBET o pesynbTaTtax
pPaccMoTpeHus Kanobbl,

5.7. B cnyyae npusHaHus kanobs noanexallen yooBNETBOPEHWIO B QTBETE
SAABWNTENIO O pesynbTaTax PaccMoTpeHnst xanobbl gaeTcs WHbopMaurs o gercTeuax,
OCYLLIECTBNREMbIX opraHom, NpPenocTasnaAoLLmMm MYHULMNANbHYIO  yenyry,
MHOrOYHKLMOHANbHEIM LEHTPOM Nu6o opraHusauunent, npefycMoTpeHHOM YacTeko 1.1
cTaTten 16 PenepansHoro sakoHa Ne 210-®3, B Lenax HesameaInTenbHoro ycTpaHeHus
BLIABNEHHBIX HAPYLUEHWA NPy OKka3aHWi MyHULMNANsHOM yCnyru, a Takke npuHocATCA
W3BWHEHUA 3a fOCTaBMNeHHbIe HeynobeTea 1 ykasbiBaeTcs UHbopmaLmWs o ganbHewmx
OEACTBUAX, KOTOpble HEOBXOAUMO COBEPLNTL 3assuTenio B LUenax nonyyvyeHus
MYHULMNANLHORA ycnyri,

5.8. B crniyyae npusHaHus xanobbl He noanexallen yaoBneTBOpeHuio B oTEeTe
SaABUTEINI0 O pesynbTaTax pPacCMOTPEHUs xanobbl aalTcs apryMeHThpoBaHHsle
Pa3sbACHEHNA O MPUYMHAX NPUHATOTO PeLUeHWs, a Takke UHDOPMauMs o nopagke
0B>XanoBaHua NPUHATOrO peLueHus,

5.9. B cnyyae ycTaHoBneHus B xoae wnu no pe3ynbTaTam paccMOoTPeHUs xanobbl
MPWSHAKOB COCTaBa aAMUHUCTPATMBHOTO MPaBOHAPYLUEHWA Wnw NpecTynneHns
AOIKHOCTHOE NMNLO, PabOTHWK, HAAENEHHbLIE NOMHOMOYUSMU MO PaccMoTpeHu Xanob,
HE3aMEANNTENLHO HAaNPaBNAKT UMEIoLLMECs: MaTepUans! B opraHs| MpoKypaTypbl.



MNpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY
pernameHTy npenocTasneHus
MYHULWNANLHOR yenyrm no
Bblgaye crpasku (BbIMUCKM)

Popma

(BnaHk opraHa, npegocTaenskwero MyHWLMNanbHyto yenyry)

CMPABKA

L Csenenust 06 aneKTpoHHOIl noamHCH

HormxHocTHOe nuuo (PUNO)

(Moanuck ynonHomoueHHoro
AOIKHOCTHOrO nua oprana)



MpunoxeHue Ng 2

K ABMWUHUCTPATMBHOMY
pernameHTy npefocrasneHus
MyHWULMNanLHOW yernyri no
BblAaye cnpasku (BbINWUCKK)

Popma
(BraHk oprana, NPEAOCTaBNAOLLEro MyHALMNANbHYIO ycnyry)
Komy:
KoHTakTHble AaHHbIe:
MpeacrasuTtens:
KoHTakTHble gaHHble
npeacrasuTens:
A
PELIEHWE
00 oTKase B npegocTasneHnu MYHULMNANLHOA yenyru
Mo Bblaade crpasku (BsInuck)
oT Ne
PaccmoTtpes Balwe 3aseneHue oT Ne 7
npunaraemsie K Hemy LOKYMEHTHI, YNONHOMOYEHHbLIM opraHom

NMPUHATO pellleHne o6 oTkase B
Bbljaye cnpasky (BbINUCKK) Mo crnedyoLlemy 0CHOBaHWIO:
HononHutensHas unchopmaums:

HornxHocTHoe nuyo (PNO)

(NoANMCh YNONHOMOYEHHOro
ACMKHOCTHOro NUa opraHa)



Mpunoxenne Ne 3

K ABMUHUCTPaTYBHOMY
pernaMeHTy npefnocrasneHns
MyHWLUMNAanbLHOW ycnyri no
Bblgaye cripasku (BbINMcKm)

Popma
(Bnawnk opraHa, NPEACCTaBNALIEro MyHULMNANBHYIO ycnyry)
Kamy:
KoHTakTHble gaHHble:
MNpeacrasutents:
KoHTakTHble AaHHble
npeacTaBuTens:
PELUEHWE
00 oTkaze B npueme AOKYMEHTOB, HEODX0ANMbIX ANA NPefoCTaBNEHUs
MYHULIMNanbHOW ycnyru no Beigaqe cnpaeku (BbINUCKW)
oT No
Paccmotpes Balle sassnedue ot Ne “
npunaraemsie K Hemy OOKYMEHTHI, YNONHOMOYEHHBIM opraHom

MPUHATO pelleHne 00 oTkase B
fpreme JokyMEHTOB, HeobXoanMbIX 4Ms NpefocTaBieHus MyHULMNANsHON ycriyru no
Bblfiaqe cnpasku (BbINUCKMA) MO CReAyIoLiM OCHOBAHUAM:

1

el

PasbacHenne NPWYKUH oTKasa:

HononHutensHas WHopMaLms:

Bbl Bnpaee nosTopHo 0BpaTUTLCH B YNOMHOMOYEHHDI OpraH ¢ 3asBneHvem o
NPeAoCTaBIeHnm yeryrn nocrne yerpaHeHns YKa3aHHbIX HapyLeHnii.

HaHHbld  oTkaa moxeT BbiTh obxanosaH B AocyneGHom nopsiake nyTem
HanpasneHxus xanobel B YNOMHOMOUEHHEII opraH, a Takke B cynedbHom nopsagke.

Caegenns 002/1eKTPORNOH moAnHeH




HomkHocTHoe nuyo (PKLO)

(nognuck ynonHomoyeHHoro
AOMKHOCTHOTO N1La opraxa)



MpunoxeHue Ne 4

K ABMUHACTPATUBHOMY
PErNameHTy npegocrasneHus
MYyHULMNaneHoi ycnyru no
BblAade cnpasku (Bbinucku)

Popwma

B
(HaumMeHoBaHWe opraHa MecTHoro
camoynpasneHns)

(thamunng, ums, otyecTso, nacnopTHble
AaHHble, pernctpaunio no mecty
KUTENBCTBA, aApec aNekTPOHHOM NoYThI,
TenedoH)

SAABITEHUE
0 Bblfjaqe crnpasku (BbINuckn)

Mpouy Bac BbigaTs CMpaBky (BbINUCKy)
(yxasaTb Bug cnpasku)

K sasBneHuio npunaraioTcs:

PesynbTat npegoctasnenus MyHuLMnansHoii YCnyru, NpoLly npefocTasuTh:

DB NU4HBIA KabuHeT MMopTana rocynapcTseHHbIX W MYHWLMNANBHBIX yenyr
Pecnybnvku Tatapcran;

DB MHOrOMYHKUMOHANbHOM LIEHTPE NPE[ocTaBneHnss rocyaapcTBeHHbIX |
MYyHWLUNaneHeIX yenyr PecnyBnvku TatapcraH:

I:l B Opeawne.

(
(RaTa) (nognuce) (®.1.0)



Mpunoxenne Ne 5

K AAMUHUCTpaTUBHOMY
pernameHTy npefocrasneHms
MYHULMNANLHOW ycnyri no
Bblaye cnpasBku (BbINuckn)

Pykosoputenio
VicnonHuteneHoro komuteTa

SAABITEHNE
06 UcnpaBneHnn TEXHUYECKOIH oLIMBKY

Coobuato 06 owwmbke, ACMYLIEHHOW NPK OKasaHMn MyHULMNANLHON yCnyru no
Bblgade cnpasku (BbINMCKN).
3anncaHo:

MpaBunbHble ceeaeHUN:

Mpowy  wenpasute AOCNYLUEHHYID  TeXHWYecKylo  owubky W BHECTU
COOTBETCTBYIOLIME NIMEHEHUA B [OKYMEHT, ABNSOLLMIACS PEe3ynbTaToOM MyHULMNAMNBHOA
yCnyru.

lNpunarato cneayowme AOKYMEHTbI:

1

2,

B cnyyae npuHATMA pelwenus of OTKNOHeHUM 3asBREHMs o6 vcnpaeneHny
TEXHWYECKOU CLUMGKW NPOLUy HanpaswTb Takoe peLLeHue;

MOCPEACTBOM OTNPaBNEHUs 3MEKTPOHHOTO AOKyMEHTa Ha agpec E-mail: :

B8 B1/Ae 3aBepeHHON Konuu Ha ByMa)HOM HOCUTEne NoYTOBLIM oTnpasneHnem no
agpecy:

HacTosAwmm noateepkaato: cBefeHms, BKMIOYEHHbIE B 3aABNEHNE, OTHOCALLMECS K
MOEW JIMYHOCTM M MPEACTABNSEMOMY MHOIO NAUy, a Taioke BHECEHHBIE MHOK HIKE,
AOCTOBEPHBI. [IoKYMEHTLI (KONuK [OKYMEHTOB), MPUNOKEHHbIE K 3asiBNeHN0, COOTBETCTBYIOT
TPEBOBAHUAM, YCTAHOBMEHHBLIM 3aKOHOAATENLCTBOM POCCHIACKOR Penepaumn, Ha MOMEHT
MPEACTABNEHNSA 38RB/IGHNA 3TH [OKYMEHTLI ASHCTBUTENBHBI W copepkar [OCTOBEpHbIe
CBEAEHWS.

(narta) (noanucs) (0.1.0)



