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O06 yTBEpXKJIEHUH ATIMHUHUCTPATUBHOIO
periiaMeHTa peA0CTaBICHUS
MYHULIMNAIBHON yCJIYTrM 1O BbIJaye
CIIpaBKH (BBIMTMCKH)

B uensx peanuzamuu ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®@3 «O6
OpraHu3alid MPEAOCTABIEHUS TOCYJAapCTBEHHBIX UM  MYHUIUIAIBHBIX  YCIYI»,
PYKOBOJCTBYsACH mocTaHoBiieHneM Kabunera MwunuctpoB PecmyOmuku Tatapctan oT
02.11.2010 Ne 880 «O06 yrBepxkaenuu Ilopsiaka pa3pabOTKM U YTBEPXKICHUS
aIMUHHCTPATUBHBIX  PETJIAMEHTOB  IPEJAOCTABJIEHUA  TOCYAAPCTBEHHBIX  YCIYT
WCIIOJIHUTENIbHBIMU OpraHaMy TrocyJapcTBeHHOM BiacTu PecnyOnmuku Tarapctan u o
BHECEHUU U3MEHEHUI B OTHeNbHbIe nocTtaHoBieHus Kabunera MunuctpoB PecyOnvku
Tatapcran» W BO ucnonHeHwe noctaHoBiaeHuss Kabunera MunuctpoB PecnyOnuku
Tartapctan ot 13.04.2021 Ne 242 «O0 yTBEpKICHUM TIaHA MEPONPUSATUN MO MEPEXOAY
Ha [PEIOCTAaBICHUE COLMAIBHO 3HAYUMBIX TOCYAApPCTBEHHBIX  YCIYI,  YCIYT,
MPEIOCTABIAEMbIX TOCYAAPCTBEHHBIMU yupexaeHusmu Pecnyomuku Tarapcran, B
KOTOPBIX pa3MeIaeTcsi TOCyIapCTBEHHOE 3ajaHue (3aka3), B DJEKTPOHHOH Qopme»
Ucnonuurenbublidi KOMUTET CIOKEEBCKOTO CEIbCKOTO TmoceneHus: Kamcko-Y cTbuHCKOTo
MyHununaisHoro paitona [IOCTAHOBJIAET:

1.YTBepauTh aAMUHUCTPATHBHBIM PErVIAMEHT MPEAOCTABICHHUS MYHHMIMIAIbHON
yCJIYTH 110 Bbijade crpaBku (Beimucku) (IIpunoxenue No 1).

2. [Ipu3HaTh yTpaTUBIIMM CUITY OCTaHOBJIeHUE CIOKEEBCKOIO CEIbCKOTO MOCENIEHHUs
Kamcko-YcTbuHCKOrO0 MyHUIIMNaibHoro paitona Pecyonuku Tatapcran ot 18.12.2018
Ne26  «O6  yTBepXKIeHUM  AIMUHHUCTPATHUBHOTO  pErjaMeHTa  MPeaoCTaBICHUS
MYHULIMIIATIBHON YCIYTH 1O Bblaye CIPABKU (BBIIUCKH).

3. Ony0nrKoBaTh HACTOSIIEE [TOCTAHOBICHUE HA OPUIMATIEHOM MOPTAJIE MPaBOBOM
uHpopmanuu Pecnyomuku Tatapcran u pa3MecTuTh Ha oduumansHoM caiite Kamcko-



YCThUHCKOTO MyHHULMMANBHOTO pailona Pecnybnmuku Tatapctan B HH(QOpPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «HTEepHET».
4. KoHTpoJb 32 UCIIOJIHEHWEM HACTOSIIIErO OCTAHOBIIEHHSI OCTABIISIO 33 COOO0M.

PykoBoaurenn B.I1. Hukutun



ITpunoxxenne Ne 1

K [IOCTaHOBJICHHIO VICTIOMHUTETHHOTO
komuTeTa CIOKEEBCKOT'O CEIILCKOTO
nocesnennst Kamcko-Y cTbHHCKOTO
MYHULHUIIAJIBHOTO pailoHa
PecnyOoimuku TaTtapcran

or 18 mapra 2022 roma Ne 6

AIMUHHMCTPATHUBHBIN perjaMeHT
NPeIoCTABJCHU MYHUIMIIAJIBHOH YCJIYIH 110 BbLIa4e CIIPABKH (BBIIMCKH)

1. O01ue moJ10KeHus
1.1. Ilpeamer peryaupoBaHHs aIMHHUCTPATHBHOIO perilaMeHTa

Hacrodmmii aaMUHUCTPATUBHBIN PETIIAMEHT NPEAOCTABICHUS MYHMIUIIAJIBHON
yciyru (fajnee — aAMUHUCTPATUBHBIA PErjJaMeHT) yCTaHaBIMBAET CTAHAAPT U MOPSIOK
MPEAOCTABJICHUS MYHHUIMIAIBHONW YCIYrM MO BbIJaye€ CIpPaBKU (BBINIUCKH) (nanee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIOIIMMH TPABO Ha TMOJYYCHHUE MYHHUIUNAIBHOW YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JIUIIA (Jjaee — 3asiBUTEINbD ).

1.2.2. C 3asBreHueM BIOpaBe OOpaTUThCA MPEJACTABUTEIb  3asIBUTEINS,
JIEUCTBYIOIIUI HA OCHOBAHHUH JOKYMEHTA, yIOCTOBEPSIIONIETO €ro MOJTHOMOYHS (J1ajee —
MPEICTaBUTEh 3asIBUTEIIA).

1.3. IMopsamok nHGOPMHUPOBAHUS O MPEAOCTABICHIUH MYHUIIUTIATHHON yCITyTH

1.3.1. Hudopmanuss o TOpsAAKE TMPEJOCTABICHUS MYHULUNAIBHOW YCIyTH
pa3mMenaercs:

1) Ha wWHQOPMAIMOHHBIX CTEHAAX, COACPKAIIMX BHU3YATbHYIO H TEKCTOBYIO
uHpOpMaNUI0O O MYHUIMMNAIBHOW YCIyre, pPAcloOJOKEHHBIX B  MOMEIICHHIX
MHOTO(YHKITHOHATHHBIX IIEHTPOB MPEI0CTABIICHUS roCyJIapCTBEHHBIX u
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIHMaabHOM caiite KaMcko-YCTBHHCKOrO MYHHUIIMIAIBLHOTO paiioHa B
uHpOpPMAIIMOHHO-TEIeKOMMYHUKaMOHHONH  cetn  «MHuTteprer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr Pecrmybmuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKui mopTan);

4) na EnuHoM moprajie rocyJapCTBEHHbIX M MYHHUIMNAIbHBIX YCIYT ((PyHKIU)
(https:// www.gosuslugi.ru) (manxee — Equnblii mopTain);
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5) B rocynapcTBeHHON MH(POpMAMOHHON cucTteme «PeecTp rocyaapCTBEHHBIX H
MyHUIMIANbHBIX ycayr Pecryonuku Tatapcran» (http:/frgu.tatar.ru) (mamee — Peectp
rOCY/apCTBEHHBIX U MYHHIIUITAIBHBIX YCIIYT).

1.3.2. KoHCynbTUpOBaHME IO BOIPOCAM MPEIOCTABICHUS MYHUIMIIAIBHON
YCIYTHU OCYLIECTBIISIETCSA:

1) B MHOro(pyHKIMOHAJIBHBIX IIEHTPAaX MPEIOCTaBICHUS TOCYAApPCTBEHHBIX H
MYHHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 0 Tenedony;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B UcnonaurtenbHOoM KomuTeTe CIOKEEBCKOTO CEIBCKOro moceyieHus: Kamcko —
Y CTBHHCKOTO MYHHUITUIIAILHOTO paioHa Pecnyonmuku Tarapcran (nanee — Opear):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IIpY MUCBMEHHOM (B TOM 4ucje B (OpPME JIEKTPOHHOTO JOKYMEHTa) OOpallleHUH
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHOUN (POpMeE MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus Ha Enunom moptane, PecyOnukanckoM moprajie O MOpsaKe
M CpOKax NPeJOoCTaBICHUsS MYHHMIMNAIbHOM YCIYrM Ha OCHOBAaHUU CBEICHUIA,
comepxammxcsi B PeecTpe  rocylnapCTBEHHBIX M MYHHUIMNAIbHBIX  YCIVT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHpOpManuu 0 CpoKax M MOPSAIKE MPEJOCTABICHUS MYHHUIUIATHHOM
YCIIyTH OCYUIECTBIISIETCSI 0€3 BBIIIOJIHEHUS 3asBUTENIEM KAaKUX-JIMOO TpeOOBaHUM, B TOM
yyciie 0€3 MCIOJIb30BaHUS NPOrPaMMHOIO OOECHEYEHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEACTBa 3asiBUTENS TpeOyeT 3aKIOYeHMs JIMLEH3MOHHOTO WJIM HWHOTO
COTJIaLlIEHUs ¢ MpaBoo0agaTeaeM IpOrpaMMHOI0 0oOecreueHus, MpeaycMaTpUBAIOIIET0
B3UMaHHE IIaThl, PETUCTPALIMIO UM aBTOPU3ALUIO 3aBUTENS UM MPEAOCTABICHHE UM
MEPCOHAJIbHBIX TAHHBIX.

1.3.4. Tlpu obOpaiieHHH 3asgBUTENS JMYHO WU MO TelaedOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHueM Pea0CTaBIIsIeTCs MH(pOopMaLus:

1) o Mecre HaxOXJACHUS MHOTOPYHKIIMOHAILHOTO IICHTpA MPEIOCTaBICHHUS
rOCyJapCTBEHHbIX W MYHHUIMNANBHBIX yciyr, Opeana (agpec, rpapuk padoOTHhI,
CIIpaBOYHBIE TeIe(OHBI);

2) O TOpsAAKe MPEIOCTABICHUS MYHHUIMIAILHOW YCIyTH, O CHOco0ax M CpoKax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxkjaaH, KOTOPHIM MPEIOCTABIACTCS MYHHUIIUIIAIbHAS yCIIyTa,
O HOPMATHUBHBIX TMPABOBBIX AaKTaxX, PETYJIUPYIOMIUX BOMPOCH MPEIOCTABICHUS
MYHULIMTIATLHON YCIYTH;

4) o0 mepeyHe JOKYMEHTOB, HEOOXOJMMBIX JJIi PACCMOTPEHUS 3asBJICHUS O
MPEOCTABICHUU MYHULIMIIATBLHON YCIYTH, O CPOKAX MPUEMA U PETUCTPALINU 3asIBIICHHUS;

5) o xojze npeaocTaBICHNUS MyHUILIUTIATBHON YCITYyTH;

6) o Mecte pasMmelnieHus Ha O(HIMATBPHOM calTe MH(OOPMAIMU IO BOIPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake 00KalOBaHUSA JNEUCTBUHA WM O€3ACHCTBUS JOJDKHOCTHBIX JIMII
Opeana.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYAHMKU OT/eNla, OTBETCTBEHHOrO 3a
MPENOCTaBICHUE MYHULMINAIBHOM YCIAyrd, moApoOHO B NHCHbMEHHOW Qopme
Pa3bACHSIOT 3aBUTENIO MOPSAOK MPEAOCTABICHHSI MyHULMIIAJBHON YCIYTH U BOIPOCHI,



YKa3aHHbIE B HACTOSIIEM IYHKTE€ aIMHUHHCTPAaTHUBHOIO PErJIAMEHTA, U B TEYEHUE TPeX
paboumx JHEH co IHSA perucTpanui oOpalleHus HapaBisaioT OTBET 3asaBUTEN0. OTBETHI
JAl0TCd Ha s3bIKe oOpaimieHus. B ciaydae HEBO3MOXHOCTH JaTh OTBET Ha S3BIKE
oOpalieHus UCIOJIb3YIOTCS TOCYyIapCTBEHHbIE 3bIKH PecnyOnuku TaTapcraH.

1.3.5. UHdopmamus mo BompocaM MpeAOCTaBICHUS MYHULMIAIBHOW YCIyTU
pazMeniaercss Ha  O(QUUUAIBHOM  CaiiTeé  MYHULUIIAIBHOIO  pailoHa W  Ha
MH(GOPMALIMOHHBIX CTEHIaX B MoMelleHUsIX Opeana 1iist padOThI C 3asIBUTEISIMH.

Wudpopmanus Ha  TrocynapcTBEHHBIX  s3blkax  PecnyOmuku — Tatapcraw,
pa3Meniaemass Ha MH(QOPMALMOHHBIX CTEHJAaX M Ha OQUUUAIBHOM  CcaiTe
MYHULIMNIAJBHOTO  paiioHa B HH(OPMAIMOHHO-TEJIEKOMMYHUKAIIUOHHOM  CETH
«/HTEpHET», BKIIOYAET CBECHUS O MyHULIUIIAJIBHOMN yCIIyTe, CoAep Kalluecs: B MyHKTax
21, 2.3, 24, 25, 27, 29, 210, 211, 51 agMHUHUCTPATHBHOTO pETJIAMCHTA,
MH(pOpMaLMI0 O MECTe€ HaXOXKIEHHUS, CIPABOYHBIX TelePoHaxX, BPEMEHU pPabOThI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MyHUIIUNIAIbHON YCIYTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThI, PETYJIHPYIOLIUE TPEAOCTABICHHE
MYHULUIIAIBHON yCIyTH

1.4.1. TIlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AaKTOB,  PETYIHPYIOLIUX
[IPEIOCTABICHUE MYHULUINAIBHON YCIyTH (C YKa3aHMEM PEKBU3UTOB HOPMATHBHBIX
IPaBOBBIX AKTOB M HCTOYHUKOB MX OQUIMAIBHOIO ONMYyOJMKOBaHHWA), pa3MEIICH Ha
Eaunom moprane, B PeecTpe TroCyIapCTBEHHBIX W MYHMUIMIAIBHBIX YCIyr, Ha
ouIaTIbEHOM caire MYHULUIIAJIBHOTO paiioHa B UH(OPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. TexcT agMUHUCTPATUBHOTO peErilaMeHTa B JCHCTBYIOIICH peaaKiuu
MOJIEKUT pasMmenieHuto Ha Egunom mnoprane, B PeecTpe rocyJapCTBEHHBIX U
MYHULUIAJIBHBIX YCIYyr, Ha OQUUUAIBHOM CcaiiTe MYHHUIMNAIBHOTO paloHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHeT».

1.5. TepMuHBI, UCMIOJIB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONpeeNICHuUs

1.5.1. B agMUHHUCTPATUBHOM PETIAMEHTE HUCMOJB3YIOTCS CIIECIYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe paboyee MEeCTO MHOTO(PYHKIIMOHAIBHOTO IIEHTpa MpPeroCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYr — TEPPUTOPUATIBLHO 000COOIEHHOE
CTPYKTypHOE mnojpazaenenue (odpuc) MHOTOPYHKIIMOHAIBHOTO IIEHTPa MPEI0CTaBICHUS
roCyJapCTBEHHBIX M MYHHUUHMIAIBHBIX YCIYr, CO3JaHHOE B TOPOJACKOM (CEIThCKOM)
MOCEJICHUH MYHUIMIIAIBLHOTO paiioHa WM B ropojackoM okpyre Pecnyonuku Tarapctan
B COOTBETCTBMM ¢  nOyHkToM 34  IlpaBun  opranuzauuu  AeSITEIbHOCTU
MHOTO()YHKIIMOHATBHBIX LEHTPOB peI0CTaBICHUS rocyaapCTBEHHBIX U
MYHUIIMNANBHBIX YCIIYT, YTBEPKIECHHBIX MocTaHoBieHueM [IpaBurenscTBa Poccuiickoit
®deneparuu ot 22 nekadbps 2012 r. Ne 1376 «O0 yrBepxkaeHuu IlpaBun opranuzanuu
JESTeIbHOCTY MHOTO(QYHKIIMOHATBHBIX LEHTPOB MPEIOCTABICHUS TOCYNApPCTBEHHBIX U
MYHULIMTATbHBIX YCIYT»;



TeXHUYECKas omuOka - omuOka (OMHCKa, OmNedarka, IpamMMaTHYecKas WM
apudmernyeckas omuOka MO0 TOHOOHas OmMOKa), OMyIICHHAs OpraHOM,
MPEIOCTABIAIONIMM MYHHUIMIATBHYIO YCIYTy, W TpHUBeAlIas K HECOOTBETCTBHUIO
CBEICHMI, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHUIIMIIAIbHON yCIyTH), CBEACHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTHGUKAIMK W ayTeHTU(UKAMU B HUHQpACTPYKType,
oOecrieunBaroniei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/IEHCTBHE
UH(OPMAITMOHHBIX CHUCTEM, HCIOJb3YEMbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMNANBHBIX YCIYr B 3jekTpoHHOUM ¢opme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHasi MHQOpPMallMOHHAsI cHcTeMa, oOecleunBaronias CaHKIMOHUPOBAHHBIN
JOCTYTl YYaCTHUKOB WH(OPMALMOHHOTO B3aMMOJCHCTBHUS B CUCTEME UICHTHU(PHUKAIIUU U
ayreHTUGUKaIUA K  WHQOpPMAIMH,  COAEpKamieics B TOCYJapCTBEHHBIX
MH(OPMAIIMOHHBIX CHUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MO®I] - T'ocymapcTBeHHOE OIOMKETHOE yupexaeHue «MHOroQpyHKIMOHAIbHBIN
[EHTP TPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX yciayr B PecmyOmmke

TaTapcTan»;
ANC MOI] - ABTOMaTHU3UPOBaHHAA nH(popManMoHHAas cucremMa
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IIPEAOCTABIICHUSA rOCy1apCTBEHHBIX u

MYHUIUMTATBHBIX yeIyT PecrryOauku TaTapcTaH.

1.5.2. B aaMuHUCTpaTUBHOM pErJIaMEHTE II0JI 3asBJICHHEM O IPEIOCTABICHUN
MYHUIIUITAIBHOW YCIIyTH (Jajiee - 3asBJIEHHE) MOHMMAETCs 3alpoc O MPEeAOCTaBICHUU
MYHUIIUITAIBHON YCIyTH, TIOJaHHBIA B COOTBETCTBHM C TIYHKTOM 3 CTaThM 2
OdenepanpHoro 3akoHa ot 27 wutong 2010 roma Ne 210-®3 «O6 opraHu3anuu
MIPEIOCTaBIICHUS TOCYJAPCTBEHHBIX W MYHUIIMITAIGHBIX YCIyr» (manee — denepabHbIN
3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjJeHUsi MyHMIUIIAIbHON YCJIYTH
2.1. HaumeHoBaHWE MYHUITUTIATBHOU YCITYTH
Bbinaua cipaBku (BBITUCKH).

2.2. HanmeHoBaHUE UCTIONHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEMTOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIUITAIBHYIO YCIYyTy

Ucnomaurenpupiii  koMuteT CIOKEEBCKOTO CEJILCKOro rmoceieHus Kamcko-
Y cThbUHCKOTO MyHUITUTIANIBHOTO paiioHa Pecniybnuku Tatapctan (nanee — Opran).

2.3. Onucanue pe3yibrara Npea0CTaBICHNs MyHULIUIIAIBHON YCIyTH
2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

1) cmpaBka (Beimucka) (mpuiokeHne Ne 1 K HacTosIIeMy aJIMHHHCTPATHBHOMY
pErjlaMeHTy);



2) pemreHue 00 OTKa3e B MPEAOCTABICHINH MYHUIUITAIHLHON YCIYTH (TIPHIIOKEHHE
Ne 2 x HacTosmIeMy aAMHHUACTPATUBHOMY PETIIAMEHTY);

3) pemienne 00 OTKaze B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEIOCTaBICHUS MYHULUMNAIbHOW ycnyru (mpuioxkeHue Ne 3 K HacTosIIEMY
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT NpeIOCTABICHUS MYHULIMINAIBHOW YCIYyTM HalpaBisieTcs
3agBUTEN0 B (OpME  DIJIEKTPOHHOTO  JOKYMEHTa, IOJANHUCAHHOIO  YCUJIEHHOU
KBAJIM(PULIUPOBAHHON 3JIEKTPOHHON MOJIHUCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO JIMIA
Opeana (60 Opeana), B cootBeTcTBUU ¢ DeepaibHbIM 3ak0oHOM OT 6 amperst 2011
roaa Ne 63-®3 «O6 anexTpoHHOM noanucuy» (nanee — OenepanbHbii 3akoH Ne 63-D3) B
nnaHblil kabunetr Exaunoro moprana. B ciaywyae HampaBieHHs 3asBICHHS TOCPEICTBOM
PecryOnmkanckoro moprana pe3yiabTaT MPEeIOCTaBICHUS MYHHUIIMIAIBHON YCIyTH
HAIpPAaBIIAETCS TakK K€ B JMUHBIN KabuHeT Pecry0nukaHCcKOro moprana.

2.3.3. 1o BBIOOPY 3asBUTENS pe3ybTaT MPEAOCTABICHIS MyHHUIIMITATLHOW yCIyTH
BbijaeTcss B Oprane wim B M®L[ B dopme sK3eMIuisipa 3JIEKTPOHHOTO JTOKYMEHTa,
pacmedyaTaHHOTO Ha OyMaXHOM HOCHTENE, 3aBEPEHHOrO TMeYaThi0 M TOAMHCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJKHOCTHOrO Juia Oprana uwim padotHuka MOLI.

2.3.4. 3asBuTeNnb BIIpaBe MOJYYUTh PE3YyJbTaT MPEIOCTABICHUS MYHULUIAIbHON
ycinyrd B (GopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHME CpoKa ACHCTBHS pe3yibTara
PEIOCTaBICHUS MYHULIMIIANBHON YCIYTH.

2.4. Cpok npeocTaBiIeHUs] MyHUIIMNIAIBHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpallleHUs! B OpraHU3all1, y4aCTBYIOIIKE B IPEIOCTABIECHUN
MYHUIUTIATBHOM YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MYHULIUTTIAILHOM
YCIIyTHU B CIIy4ae, €CIM BO3MOKHOCTh IIPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJAaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIaYM (HAPABICHUS)
JIOKYMEHTOB, SIBJISIOLIUXCS PE3YyJIbTaTOM MNPEIOCTaBICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeoCTaBIsSeTCsl B TEUEHUE TPeX pabodnx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpOKa MPEAOCTABICHUS MYHUIIMNAIBHON YCIyrd HE
IPELyCMOTPEHO.

2.4.3. HanpaBrneHue JOKyMEHTa, SIBJISIOIIETOCS pE3yJlbTaTOM MPEIOCTaBICHUS
MYHHULMIIAJBHOW  yCIyTdk B (GoOpMe  JJIEKTPOHHOIO  JOKYMEHTa,  3asiBUTEIIO
OCYIIECTBIISIETCS B JCHb O(OPMIIECHUS M PErucTpali pe3yibTara MperoCTaBICHUs
MYHULMIIATBHOU YCIIYTH.

2.5. McuepnbiBaroiiuii nepevyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMUA UM UHBIMU HOPMATUBHBIMU NIPABOBBIMH AKTaMU JJIs
MPEIOCTABICHUS MYHUIIUTIATIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPbIE SIBISIOTCS
HEO0OXOIUMBIMU U 0043aTEIBHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIUTAIbHBIX YCIYT,
NOJIeKAIIMX MPEICTABICHUIO 3asBUTENIEM, CITOCOOBI UX MOJIYYeHUS 3aiBUTENIEM, B TOM
quClIie B JIEKTPOHHOH (popMe, MOPSIIOK UX MPEACTABICHUS
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25.1. ]lns mnodydeHUs] MYHUIUOANbHOM YCIYTHM 3asBUTENb MPEACTABISET
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKyMEHT, yIOCTOBEPSIONIUH JIMYHOCTh (HE TpeOyeTcss B Cilydae OOpaIicHHS
nocpeacTBoM Pecry0iamKkaHCKOTo opTaa);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (popMe NTOKyMeHTa Ha OymMaxkHOM Hocutene (mpuioxeHue Ne 4 k HacTosiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popme (3amoJIHAETCS MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIMX
CBEJICHUH B OJJIEKTPOHHYIO (opMy 3asiBieHHs), TOJANHUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJAMHUHHUCTPATUBHOTO pErJIaMEHTa, MpU OOpaleHUH
nocpencTsoM PecryOinkaHCcKoro nopraia;

4) B ciydae, eciau s MPENOCTaBIECHUS MYHULMIAIBHOM YCIYrd HeoOXoauma
00paboTKa NEepCOHANbHBIX AAHHBIX JIMIA, HE SBIAIOLIETOCS 3asBUTEIEM, M €CIU B
COOTBETCTBUM C (peAepajJbHbIM 3aKOHOM OOpabdOTKa TaKUX MEPCOHAIbHBIX JIaHHBIX
MOXET OCYIIECTBIIATHCS C COTJIACHS YKA3aHHOTO JIMIA, IPU OOpAaIEHUH 33 MOIyYCHUEM
MYHUIUNAIBHOM yCIYyTH 3asBUTENb JOMNOJHUTENBHO TPEJCTABISAECT JIOKYMEHTHI,
NOATBEPKAAOIIME TOJIYYEHHE COIVIAaCHsl YKa3aHHOIO JIMIA WIM €ro 3aKOHHOIO
OpeICTaBUTENl Ha 00pabOTKY MEPCOHANbHBIX JAaHHBIX YKa3aHHOIO JHLA. J[OKyMEHTHI,
HOJTBEPKIAIOUINE TOJyYEHUE COIJIacusi, MOTYT OBITh IpPEJICTaBICHbl B TOM YHUCIIE B
(opMe 37IEKTPOHHOTO TOKYMEHTA;

5) B cnywae, ecinu OO0S3aHHOCTh XpaHEHHWS JOMOBOM KuHuru a0 31.12.2017
BO3jarajgach Ha COOCTBEHHHKOB >KWJIBIX IIOMEIICHUH, 3asBUTEIEM IPEACTaBIAETCS
JIOMOBasi KHUTa;

6) NMpaBOyCTaHABIMBAIOIINE JOKYMEHTbl HAa WHIUBUIYAIbHBIN JKUION TOM (€ciu
MpaBO COOCTBEHHOCTHM HE 3aperMCTPUPOBAHO B EJIMHOM TOCYZapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIITUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBneHue u TMpUiIaraeMple JOKYMEHTHl MOTYT OBITH MPEICTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepes M®IL] Ha OyMa)XXHbIX HOCUTENSIX U B BHJIE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA,

2) nocpeactBoM PecnyOirkaHCKOTO TIopTajia B 3JIEKTPOHHOM (opMe;

3) B Opras JTUYHO UK TIOCPEJICTBOM TIOUTOBOM CBSI3M Ha OyMakHOM HOCHUTEJIE.

3asgBIeHUE W TpPWIAraéMble JOKYMEHTBI, MPH HANPaBICHUH IOCPEICTBOM
ITOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asBneHue TPU HAMPABJICHUH TOCPEACTBOM PecmybmMkaHCKOro moprana
MOJMUCHIBAECTCS MPOCTON MEKTPOHHOM MOJNUCHIO 3asIBUTEIS.

Jlnst mostydeHust TPOCTOM AIEKTPOHHOM MOJMUCH 3asBUTEII0 HEOOXOAMMO MPOUTH
npouenypy perucrpanuu (ayreHtudukanun) B ECUA, a takke NOATBEpAUTH YUYETHYIO
3aMuCh.

DJIEKTPOHHBIC JOKYMEHTHI (JJIEKTPOHHBIC 00pa3bl JOKYMEHTOB), yKa3aHHbBIC B
noanyHkrax 2, 4-6 mnynkra 2.5.1 aIMUHHMCTPAaTUBHOIO pEIJIAMEHTa, 3aBEepAIOTCS
YCUJIEHHOW KBaTU(UIIMPOBAHHOW MOJNHUCHIO JIHI[, YMOJHOMOYEHHBIX HAa CO3JaHUE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMMU.
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DJEeKTPOHHBIE AOKYMEHTHI (3JIEKTPOHHBIE 00pasbl IOKyMEHTOB), MpUJIaraeMbie K
3asIBJICHUIO, B TOM YHCJIC JIOBEPCHHOCTH, HAITPABIIAIOTCS B BUC (aitioB B popmarax pdf,
1pg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee 50 MoOaiiT.

KadecTBO mpeaocTaBisseMbIX AJIEKTPOHHBIX JOKYMEHTOB (3JICKTPOHHBIX OOpa3oB
JIOKYMEHTOB) JIOJDKHO MO3BOJISITH B IMOJTHOM OOBEME MPOYUTATh TEKCT JOKyMEHTa M
pacro3HaTh PEKBU3HUTHI TJOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpeacTaBiaeHus: JOKYMEHTOB M MH(GOPMAIMU WIH OCYIIECTBJICHUS ACHCTBUI,
NPEACTABICHUE WIIM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
IPAaBOBBIMH aKTaMH, PETYJIUPYIOIMIMMUA OTHOWIEHHWS, BO3HHUKAIOIIME B CBA3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIYTH;

2) OCyUIIECTBIICHHUS ACHCTBHI, B TOM YHCJIE COTJACOBAHMM, HEOOXOAUMBIX JIJIsi
MOJIYYCHUS] MYHULIUNAIBHOM YCIYyrM U CBS3aHHBIX C OOpalleHUEeM B HHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYMpPABJICHUS, OpTraHU3alNH, 3a
HCKJIIOYEHHUEM TMOJYYEHHMS YCAYyr U TMOJy4eHUs JOKYMEHTOB U HWHGOpMalUu,
MPEOCTABISIEMbIX B PE3YyJIbTAaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIFOUCHHBIX B IEPEYHH,
yKka3aHHble B yacTu 1 crtateu 9 ®enepanbHoro 3akoHa Ne 210-D3 (HEOOXOAMMBIX U
00s13aTeNBHBIX YCIYT);

3) mnpenactaBlieHUs JOKYMEHTOB M HWH(poOpmanuu, OTCyTcTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IPU NEPBOHAYAIBHOM OTKAa3€ B MHpPHEME
JIOKyMEHTOB, HEOOXOIMMBIX MJIA MPEAOCTABICHUS MYHUIMIAIBLHON YCIyru, JnMbo B
IPEAOCTABICHUN MYHULIMTIATBHOMN YCIYTH, 32 UCKIIOYEHUEM CJICIYIOIINX CITy4aeB:

a) u3MEHEeHHe TpeOOBaHMWII HOPMATHUBHBIX IMPABOBBIX AaKTOB, KacaroUIUXCs
MPEOCTaBICHUS] MYHUIIMTIATBLHON YCIyTH, TTOCJE MEPBOHAYAIBHON MOJau 3asiBJICHUS O
MPE0CTaBICHUN MYHUITUTIATLHON YCIIyTH;

0) HaTu4Me OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMNAILHON YCIyTU U
JOKYMEHTaX, TOJaHHBIX 3asgBUTEJIEM TOCJ€ TNEpPBOHAYATIBLHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX ISl TPEAOCTABJICHUS MYHUIMNAIBHON YCIyTrH, JHOO B
MPE0CTaBICHUY MYHUIIUTIAILHON YCIYTH U HE BKJIIOYEHHBIX B MPEACTABICHHBIA paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTEUCHUE CPOKa JCHUCTBUSA JOKYMEHTOB WJIM W3MEHEHHE MH(OpMAIMU TOCIe
MEePBOHAYAILHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAMMBIX JJISI MPEJOCTABICHHUS
MYHUITUTIAJILHOW YCIYTH, MO0 B MPEIOCTABICHUN MYHHUIIUTIAIBHON YCIIYTH;

I) BBIABJICHHE JIOKYMEHTAJIbHO  MOATBEPKACHHOTO  (akta  (TIpU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO JEUCTBUS (O€3MeHCTBUSI) MOMKHOCTHOTO JIMIIA
Oprana, pabotnuka MO®Il, npu mnepBoHAYabHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOUMBIX JUISl MPEOCTABICHUS] MyHULIIUNIAIBHOW YCIIYTH, JUOO B MPEIOCTaBICHUU
MYHULUMTAIBHON YCIYyTH, O 4Y€M B IUCBMEHHOM BHUJIC 3a MOJIMUCHI0 PYKOBOIUTES
Oprana npu nepBOHAYAJIBLHOM OTKa3e B TMPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NpEeAOCTaBICHUS MYHUIMIAIBHON YCIyTH, YBEIOMIIAETCS 3asABUTENIb, a TaKke
MIPUHOCSTCS U3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa;

4) mnpenoctaBlieHHs Ha OyMa)XHOM HOCUTENE JIOKYMEHTOB M HMH(pOpMALUH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C IMTYHKTOM 7.2
yactu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHUEM CIIy4aeB, €CIIH
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HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JHOO MX U3bATHE SIBISETCS HEOOXOAUMBIM
YCIOBUEM MPEIOCTABICHUS TOCYJApCTBEHHOM WM MYHULHIAIBHOW YCIYTM, U HHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMH 3aKOHAMH.

2.6. HcueprnpiBarouii nepedyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUHU C
HOPMAaTUBHBIMM IIPABOBBIMU aKTaMU [JIA IPENOCTABICHUS MYHULMUIIAJIBHOU YCIYIH,
KOTOPBIE HAXOIATCS B PACHOPSHKEHUHM I'OCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O
CaMOYyIPaBJIEHUA W II0JBEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'0 CaMOYIIPABJICHUS OPTaHU3aLMi U KOTOPBIC 3asABUTEINb BIIPABE IPEICTABUTH, a
TaKXKe€ CIOCOObI MX IOJY4YEHMs 3asBUTEISIMM, B TOM 4YHCIE B 3JIEKTPOHHOU (hopme,
MOPSAOK  MX  NIPEACTaBIEHHs; TIOCYJAapCTBEHHBIM  OpPrad, OpraH  MECTHOIO
CaMOYIIpaBJIEHUsI JTMOO OpraHu3alus, B PaCIOPSHDKEHUH KOTOPBIX HAXOAATCS JaHHbBIE
JOKYMEHTBI

2.6.1. [Tomy4aroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOICUCTBHS:

1) Bemmucka w3 EAWHOrO TOCYIapCTBEHHOTO peecTpa HEIBHKUMOCTH — —
®denepanpHas ciay»0a rocy1apCTBEHHOM pernucTpanuu, KagacTpa u kaprorpaduu;

2) CBeICHHS O JICHCTBYIOIIEM IMacmopTe rpaxaanuHa Poccuiickoit deneparun —
MBJI Poccuu;

3) cBeacHHMS O HOTApPHAIBHOM JOBepeHHOCTH — DenepaibHas HOTapualbHas
najara.

2.6.2. 3agBuTeNnb BIIpaBE MPEIOCTaBUTH JTOKYMEHTHI (CBEIEHUS), YKa3aHHBIC B
noanyukre 1 mynkra 2.6.1 aAMHUHUCTPAaTUBHOTO perjiaMeHTa, B (opMme 3IEeKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaJU(DUIIMPOBAHHONW  MOAMHUCHIO  JIUII,
YIOJTHOMOUYEHHBIX Ha CO3JaHW€ W TOJANHUCAaHWE TaKUX JOKYMEHTOB, MpU Tojayde
3asiBJICHUSL.

2.6.3. HempencraBnenue (HECBOCBPEMEHHOE IMPEICTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMHMHUCTPAaTUBHOIO pErJIaMEHTa OpraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYIIPABJICHUSI, OpraHU3alMsIMH JTOKYMEHTOB M CBEICHUI HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUU MYHULIUTTIAIIBHOW YCITyTH.

2.6.4. JomkHocTHOe nuio0 W (i) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErJlaMEHTa OpraHoB W OpraHu3aluii, HE MPEJICTaBUBIIHE
(HECBOEBPEMEHHO TMPEICTABUBIIKE) 3alPOIICHHBIE W HAXOJAIIUECS B PaCHOpPsKEHUU
JOKYMEHT WJIM CBEJEHUS, MOJJIEKAT aJMUHUCTPATUBHOM, AUCUUILUIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHsI, B TOM YHCIIC
NOJATBEPKAAIOLIME BHECEHUE 3asBUTEIIEM ILJIAThl 33 MPEIOCTaBICHUE MYHUIHUIAIbLHOU
YCIIYTH, HAXOMSIIHUECS B PACIOPSHKEHUH T'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIpaBJieHHUs U TIOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIpaBJiIeHUs! OpraHU3alUi.

Henpexacrasnenue 3asBUTENIEM JOKYMEHTOB, COAEpKAlUX CBEACHMS, KOTOpPbIE
HaxoNiATCS B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOyNIpaBJ€HUsSI U TMOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHam WM OpraHam
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MCCTHOI'O CaMOYIIPaBJICHUSA OpFaHI/IBaHHﬁ, HC ABJIACTCA OCHOBAaHHMCM [ OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUN MYHHHHHaHBHOﬁ YCIIyTH.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH JIJIsl 0TKa3a B MpUEME TOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHHUSI MyHUIIUIIAIBHON yCIIyTH

2.7.1. OcHOBaHMSIMU JUIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
PEeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, SIBIISIIOTCS:

1) mpeacTaBieHHbBIE 3asIBUTEIEM JOKYMEHTBI COJIEPKAT MOJYUCTKU U UCITPABICHUS
TEKCTa, HE 3aBEpPEHHBbIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATENhCTBOM Poccuiickoit
Denepanuy;

2) JOKYMEHTBI COJIep>KaT MOBPEKACHUS, HAJIMYME KOTOPHIX HE TO3BOJISET B
MOJTHOM 00bEME UCIIOIB30BaTh MHPOPMAIINIO U CBEJICHHUS, COJIEpIKaIMecs B TOKYMEHTaxX
JUISL TPEOCTABJICHUS MYHULIMTIATLHON YCIIYTH;

3) mpencTaBiCHHbIC JOKYMEHTHI WM CBEJICHHUS YTPATHIM CHJIYy Ha MOMEHT
oOpallleHHus] 32 MYHULMNAJIbHON YCIyrol (IOKYMEHT, YJOCTOBEPSIOMIMN MOJIHOMOYMS
MPEJCTAaBUTEINS 3asIBUTENISA, B cliydae oOpalleHusl 3a MPeOCTABICHUEM MYHUIIUITAIIbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) nmoxaya 3asiBJICHUS O MPEAOCTABICHUN MYHUITUNIAIBHOU YCIYTU U JOKYMEHTOB,
HEOOXOIUMBIX JJIS MPETOCTABICHUS] MYHUIIMTIAIBHONU YCIYTH, B JIEKTPOHHOU Qopme ¢
HapyUICHUEM YCTaHOBJIEHHBIX TPEOOBaHMIA;

5) HEKOPPEKTHOE 3aIlOJHEHHUE 00s3aTeIbHBIX IMojiel B (opMe 3asBICHUSA, B TOM
9yucjie B UWHTEpPaKTUBHOW ¢opme 3asBieHuss Ha PecmyOnmkanckoMm —moprane
(HEeZOCTOBEPHOE, HEMOJIHOE, JIMOO0 HETPABUIHLHOE 3aMOJTHEHUE);

6) mnpeAcCTaBiI€HUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOOUMBIX ISt
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH;

7) 3asBIEHUE O NPENOCTABIECHUU YCIYrd MOJAaHO B OPraH TOCYAApCTBEHHOU
BJIACTU, OPraH MECTHOTO CaMOYIIPABJICHUS WU OPTaHU3AIMIO, B TMTOJTHOMOYHUS KOTOPBIX
HE BXOJUT MPEAOCTaBICHNE MYHULIMTIATBHON YCIyTH;

8) HecoOIII0IeHNEe YCTaHOBIIEHHBIX cTaTheil 11 denepaibHOTO 3aKOHA OT 6 arnpens
2011 rToma Ne 63-®3 «OO »oIEKTPOHHOW TMOJMUCK» YCIOBUWM TMPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOW KBaTM(UIIMPOBAHHOM SJIEKTPOHHON MOATHCH.

2.7.2. IlepeyeHb OCHOBAaHMIA JIJIs1 OTKA3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MOJTYYCHUSI MyHHUITUTAIBHON YCIIYTH, SBJISICTCS] HCUEPITBIBAOIINM.

2.7.3. Pemennie 00 0TKa3e B mpueMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABIICHUS MYHHUITUTAIBHON YCITYTH, MOXKET OBITh MPUHSTO, KaK BO BpeMsl IIpruemMa
3asBUTEIISI, TaK U TIOCJE MOJYyYEeHHS OTBETCTBEHHBIM JOJDKHOCTHBIM JHIloM Oprana
HEOOXOUMBIX JIJIsI IPEAOCTABICHUS MYHUIIUITAIIBHOW YCIIYTH JOKYMEHTOB (CBEIICHHI) C
HCIIOJIb30BaHUEM MEXBEJIOMCTBEHHOIO0 MH(POPMAIITMOHHOTO B3aUMOJCHCTBHUSI, B CPOK, HE
nmpeBbIIaomui 9 pabounx JHeN co AHS PETUCTPALIMU 3asiBJICHUS.

2.7.4. 3ampemiaercsi OTKa3blBaThb B IpUEME 3asBJICHUS M HUHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl PEJOCTABICHHUS] MYHUIIMIIATBLHON YCIYTH, B Cllydae €CiH 3asBJICHUE
U IOKYMEHTbI, HEOOXOAUMbIE JI MPEAOCTABICHUSI MYHUIIMTIAIBLHON yCIYTH, MOJAAHbI B
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COOTBETCTBUM C MH(OpMalmen 0 cpokax M MOPSAAKE MPEAOCTABICHUS MYHULUIATbHON
yciyTH, onyonukoBanHo¥ Ha Eqnnom noprane, Pecniy6nukanckom moprase.

2.8. UcuepnipIBaromiyii nepeueHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHMsI A MPUOCTAHOBIICHUS IPEJOCTABICHUS MYHULUIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi 0TKa3a B IPEJOCTABICHUN MYHULIUIIATbHON YCIYTH:

1) B mpeAcTaBICHHBIX 3asBICHUU W (W) TOKYMEHTaX COJACPIKUTCS HEIONHAs U
(unn) HemocTOBEpHAst HH(pOpMaNus;

2) TOCTYIJICHHME OTBETa OpraHa TrOCYIapCTBEHHOW BIIACTH, OpPraHa MECTHOTO
caMOYIIpaBJieHUs1 JIMOO MOABEAOMCTBEHHOM OpraHy TOCYJapCTBEHHOW BJIACTH WIH
OpraHy MECTHOIO CaMOYIpPAaBJICHHWsS OpraHU3aldd Ha MEXBEIOMCTBEHHBIN 3arpoc,
CBUJIETEJILCTBYIOIIETO 00 OTCYTCTBUHM JOKYMEHTA W (WiK) UH(DOpMALIMKU, HEOOXOIUMBIX
JUISL TIPEIOCTABJICHUS MyHULMIIAJIBHON YCIyTU, €CIU COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI MPEJICTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHUILIUATUBE;

3) OTCYTCTBHE CBEICHHH O PETUCTPALMU TPaKIaHWHA IO MECTY JKHTEIbCTBA
(npeObIBaHNs) B pacOPSYKEHUU OPTaHOB MECTHOT'O CaMOYTPaBIICHUSI.

2.8.3. IlepeueHp OCHOBaHMM I OTKa3a B IPEJOCTABICHUH MYHHIMIIAIBHON
YCIIYTH SIBJISIETCS UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3blBaTh B IMPEAOCTABICHUA MYHULUIIAIBHOW YCIYI'M B
cily4yae, €Clid 3asBICHUE O NPEIOCTAaBICHUM MYHMIMNAIBHOW YCIYyI'M IOJaHO B
COOTBETCTBUM C MH(POpPMALIMEH O CPOKaxX M MOPSAKE MPEAOCTABICHUS MyHUIMIAIbHOU
yCIIyTH, onyosrnkoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIIUTMHBI MU HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMTIAIBHON YCIIYTH

MyHununanbsHas yciiyra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. [Tepedensn ycayr, KOTOPHIE SIBISIOTCS HEOOXOAUMBIME M 00513aTeITLHBIMU JIJIS
MPEIOCTABIICHUS MYHUITUTIATLHOU YCIIYTH, B TOM YHUCJIE CBEJCHHS O JJOKYMEHTE
(mIOKyMeHTax), BbI1aBa€MOM (BbIJJABAEMbIX) OPTaHU3ALMSIMU, YYACTBYIOIIMMH B

PEIOCTABICHUN MYHHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIC SBIISIOTCS HEOOXOTUMBIMU U 0053aTEITbHBIMHU TSI TIPEIOCTABICHHUS
MYHULIUTIATHHON yCIYTH, BKITIOYas HH()OPMAIIMIO 0 METOJMKE pacyeTa pazMepa Takon

I1J1aThI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.
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2.12. MakcumManbpHBI CPOK OXHJIAHWS B O4YEpeau MpU Tojade 3ampoca o
MPEAOCTABICHUA MYHUITUTIAILHOW YCIYTH, YCIyTH, MPEAOCTaBIIEMON OpraHW3aIeH,
YYacTBYIOIIEH B TMPEAOCTABICHUH MYHUIUMAIBHON YCIyTH, W TPU TOITYyYCHUU
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. Bpemsi oxkulaHUs TIPU TI0/1a4ue 3asBJICHUS Ha MOJyYE€HHUE MYHUIUIIAIBLHOU
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu mnomy4yeHuu pe3yibTaTa MPENOCTABICHUS MYHUIIUIAIBHON YCIYyTH
MaKCHUMAaJIbHBIA CPOK OXKUJAHUSI B OUE€PEIN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok W NOpANOK PETUCTPALIMU 3aIpoca 3adBUTENSI O MPEIOCTABICHUN
MYHULIMOATBHON YCIYTH M YCIyTH, MPEIOCTABIIEMON OpraHu3aiuei, ydyacTByronien B
MPEOCTaBICHUU MYHUIIUTIAILHON YCIIYTH, B TOM YHUCJIE B JJIEKTPOHHOU opme

2.13.1. Ilpu nuyaoM oOpamennn B M®DL] B AeHb Momayn 3asBIICHUS 3aSBUTEIIO
BbIaercs pacnucka n3 AMC M®I] ¢ peructpalMOHHBIM HOMEPOM, IOJATBEPKIAIOIINM,
YTO 3asBJICHUE OTIIPABIICHO, U JaTOU IMOJa4H 3asBJICHUS.

2.13.2. Ilpu HampaBiieHUU 3asBJICHUS] TTOCPEICTBOM, PecnyOimkaHcKoro noprana
3asBUTEJb B JIEHb MOJA4U 3asBJICHUS MOJIy4aeT B JIMYHOM KaOuHere PecmybinkaHckoro
noprajga W I0 3JICKTPOHHOM IOYTE YBEIOMJICHUE, MOIATBEPIKAAIOIIECE, YTO 3aAsBICHUE
OTIPABJIEHO, B KOTOPOM YKa3bIBalOTCA PErMCTPALMOHHBII HOMEp M Jara IOoAadu
3asIBJICHUS.

2.13.3. Ilpu nuunoMm oOpamenuu B Opradn B J€Hb TMOJlaud  3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JHUIIOM OpraHa 3asBUTENIO BBIIAETCA PACIUCKA U3
aBTOMATU3UPOBAHHOW WH(GOPMALIMOHHOW CHUCTEMBI, TpPEAHA3HAYCHHOW IS OKa3aHus
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYr, C PETUCTPALMOHHBIM HOMEpPOM, JaTOM
M0/1a4M 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUA K TOMEIIEHUSM, B KOTOPBIX MPEAOCTABISIETCS MyHUITUTIATbHAS
yciIyra, K 3aj1y 0>KMJIaHMs, MECTaM JUJIS 3aII0JHEHUS 3alIPOCOB O NPEIOCTaBICHUU
MYHUIIUIIAJIBHON yCIyTH, UHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu UX 3all0JIHEHUS U
NepeyHeM JTOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTAaBICHHSI KaXK10M MyHHUITUIATbHOM
YCIIYTH, Pa3MENICHUIO 1 0O(POPMIICHUIO BU3YaTbHON, TEKCTOBOW M MYJIbTUMEIUINHOM
uH(GOpMaIIMHU O MOPSJKE MPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CTIeUeHHIO
JOCTYIHOCTH /171l THBAJIUJIOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIaTEIBLCTBOM M 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTan o colMaibHON
3alllUTE UHBAJIUIOB

2.14.1. TlpenocTtaBieHue MYHULMIAIBHON YCIYTM OCYHIECTBISIETCS B 3aHUSX U
IIOMEIIECHUAX, 000pyJOBaHHBIX MPOTUBOIIOKAPHON CHUCTEMOU 51 CHUCTEMOM
[0KAPOTYILIEHUS.

Mecta mpuema 3asBUTENEH O0OPYIYIOTCS HEOOXOMMMOW MeOenplo s
odopmiieHHsT JOKYMEHTOB, MH(POPMAIIMOHHBIMUA CTE€HIAMH.
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2.14.2. B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM Poccuiickoit denmeparuu o
COIIMAJIbHOM 3alllUTe HWHBAIWAOB B LEIAX OECHPENSITCTBEHHOTO JOCTyNa K MECTY
MPEOCTaBICHUS MYHUITUIIATLHON YCIIYyTH 00€CTIeYuBaETCSI:

1) oOecrieunBaeTCcsl OCCHPENATCTBEHHBIA  JIOCTYI HHBAIUIOB K  MECTY
NPEIOCTaBICHUS MYHMUIIMIAIBHONW YCIyru (yAOOHBIM BXOA-BBIXOJ B TMOMEIICHUS U
NepeMeINIeHHEe B UX Ipeieniax);

2) BHU3yaJlbHas, TEKCTOBasS M MYJbTHUMEIUHAS WHPOpPMAIMSI O TOPSIKE
MPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyTrd pa3Mmelaercs B yAOOHBIX JUIsl 3asBUTENEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIN/IOB;

3) COMPOBOXKJICHUE WHBAIMUIOB, UMCIOIIUX CTOWKHUE PaCCTPOMCTBA (PYHKIIUU
3pEHUS U CAMOCTOSITENILHOTO MEePEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITEIIBHOTO TICPEABMKCHHS 110 TEPPUTOPHH, Ha
KOTOpPOM  pACIOJIOKEHbl OOBEKTHl COLMAIBHON, WHXEHEPHOM U TPaHCHOPTHOM
HHPPACTPYKTYp, BXOJIa B TaKhMe OOBEKTHI M BBIXOJA U3 HHUX, MOCAJAKHA B TPAHCIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCTIOJb30BAHUEM KPECIa-KOJSACKU;

5) Hamekamiee pasMelieHHEe OOOpYIOBaHHMS M HOCUTENeH WH(GOpMAIIUH,
HEOOXOJIUMBIX JJI1 0oOecriedeHus: OECIPENITCTBEHHOIO JOCTYIa HHBAIUIOB K YCIyram ¢
Y4E€TOM OTPaHUYEHUN UX KUZHEAECATEIbHOCTH;

6) nyOsmMpoBaHHE HEOOXOMUMOW Uil WHBAIUIOB 3BYKOBOW M 3PHTEIBHOM
uHbopMaIlMK, a TakKe HaAMUcel, 3HaKOB W MHOW TEKCTOBOM U rpaduyeckoin
uH(pOpMAaIIU 3HaKaMH, BHIMOJIHEHHBIMU pelbedHO-TOUCYHBIM pudTOM bpaitns;

7) IOIyCK CypIOINEepeBOIYNKA M TU(IOCYPIOTIEPEBOIUNKA;

8) nomyck coOaKU-MPOBOJAHUKA MPH HATMYUHM JTOKYMEHTA, IMOATBEPIKIAIOIIETO
ee CcIenualibHOe OO0y4YeHHE U BblAaBaeMoro mo (opMe U B MOPAIKE, KOTOpHIE
YCTAHOBJIEHBI MPHUKAa30M MMUHUCTEPCTBA TpyJda U COLMAIbHOW 3amuThl Poccuiickou
@enepaunn ot  22.06.2015 No 386 «OO0 yrBepxkaeHUU (OPMBI JTOKYMEHTA,
MOATBEPKIAIOIIETO CHelHalbHOEe O00y4YeHue COoOaKu-NPOBOJHUKA, M TOpsAJIKa €ro
BBIJIAUM).

2.14.3. TpeGoBaHus B 4aCTH 00ECIICUEHUS JOCTYITHOCTH JIJIsI MHBAJTUIOB O0OBEKTOB,
B KOTOPBIX OCYIIECTBISIETCS MPEAOCTABICHUE MYHMIUIIAIBLHON YCIyTU, U CPEACTB,
UCIIOJb3YEMBIX MPH MPEJOCTABICHUH MYHULIMNAIBHON YCIyTH, KOTOPbIE YKa3aHbl B
noanyHkrax 1 — 4 mynkra 2.14.2. aIiMUHUCTPATUBHOTO PErJIAMEHTA, MPUMEHSIOTCS K
00BEKTaM U CpeACTBaM, BBEJICHHBIM B SKCILTyaTAIUIO WJIA MPOIICAIINM MOJEPHHU3AIINIO,
pekoHcTpyKIuto nocine 1 uronsa 2016 roxa.

2.15. TlokazaTenu JOCTYIHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCJIe
KOJIMYECTBO B3aNMOJCHCTBUM 3asIBUTEIIA C JOJPKHOCTHBIMU JIMLIAMU TTPU
MIPEAOCTABIEHNHA MYHHUIIMTNIAJIBHON YCIIYTH U UX NPOJOJKUTENBHOCTD, BO3MOYKHOCTD
noJIy4eHUs] THPOPMALIMK O XOJI€ MPEIOCTaBICHUS MyHUIIUIAIBHON YCIYTH, B TOM YHCIIE
C UCIOJIb30BaHUEM MH(OPMAIITMOHHO-KOMMYHUKAILIMOHHBIX TEXHOJIOTHI, BO3MOKHOCTh
MO0 HEBO3MOKHOCTh MOJYUYeHHS] MyHULIMITAJIbHOW YCIIYyTH B MHOTO(YHKIIMOHATBHOM
LEHTPE NPEJOCTABIECHUS TOCYJaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT (B TOM YHCIIE B
MOJIHOM 00beMe), B TIOOOM TEPPUTOPUATHLHOM MOIpa3AeIeHUH OpraHa UCTIOTHUTEIHHO
pacmopsIAUTEIHLHOIO OpraHa MECTHOTO CaMOYIIPaBJICHHUSI, IO BHIOOPY 3asiBUTEIIS
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(3KCTEPPUTOPHUATIEHBIN TPHUHIIHI ), TTOCPEICTBOM 3aMpoca O MPEA0CTABICHNN HECKOIBKHIX
rOCYJIapCTBEHHBIX U (MJIM) MyHHUIIUTIAIBHBIX YCIYT B MHOTO()YHKITMOHABHBIX IIEHTPaX
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MyHHUIUTIAIBHBIX YCIYT, PEITyCMOTPEHHOTO
cratbeit 15.1 @enepanpHoro 3akoHa Ne210-D3 (kKoMIIEKCHBIN 3ampocC)

2.15.1. IlokazaTenssMu JOCTYIHOCTH HPEJOCTABICHUS MYHHMIMIIAJbHOW YCIYTH
SABJISTFOTCSL:

PacCIOJIOKEHHOCTh IIOMEIEHNUsI, B KOTOPOM BEJETCS IIPUEM, BbIAa4a JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUE HEOOXOAMMOIO KOJMYECTBA CIELUAINCTOB, a TaKXkKe MOMEIICHHUH, B
KOTOPBIX OCYILECTBISIECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4YME HWCYEPNbIBAOIIEH HHPoOpMauuu o crnocobax, MNOpSAKE U CpoKax
MPEAOCTABICHUS MYHUIMNAIBHOW YyCIyrM Ha WH(OPMAIMOHHBIX CTEeHJax, EnuHom
nopraine, PecnyOnukanckom nopTaie, o(pUIHaIbHOM CaliTe MyHUIIMIIAIIBHOTO PailoHa;

OKa3aHHE MOMOIIY UHBAIHMIAM B PEOAOJEHUN OapbepOB, MEIIAIOIIUX MOTYyYEHHUIO
VMMM YCIIyT HApaBHE C APYTUMH JIMLIAMH.

2.15.2. IlokazaremsaMu KadyecTBa IPENOCTABICHUS MYHULMNAIBHOM YCIYTH
ABJISIOTCS:

1) coGuroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNe CpoKa MOJTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKal00 Ha HAPYIICHUS aJMUHUCTPATUBHOTO
periamMeHTa, coBepluieHHble paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aMMOJICHCTBUN 3asiBUTEIIS C JODKHOCTHBIMHU Jiniiamu (0e3 ydera
KOHCYJIbTALN):

B3aMMoOJIecTBUE 3asBUTENss C pabotHukamMu Oprana wnu  MOL[ npu
MPENOCTABICHUA  MYHULMNAIBHOM  YCIyTM  OCYLIECTBIIETCS OJIWH  pa3 IIpHU
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOAUMBIMUA TOKYMEHTAMU;

OJIMH pa3 B Clydyae HEOOXOAMMOCTH IMOJYYEHUs PE3yNbTaTa MPEJOCTABICHUS
MyHUIMnaibHou ycimyru B Oprane unu MOIL[ B dopme sk3eMiuisipa 371€KTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

IIpOonOIKUTENBHOCTE OJHOTO B3aMMOJEUCTBUS 3asABUTENS C JOJDKHOCTHBIMU
JULAMU [IPU NPEJOCTABICHUY MYHULIUITAIGHON YCIYyTY HE MPEBBIIAET 15 MUHYT.

3asBUTEb BIPABE OLEHUTHh KAYE€CTBO MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTU C
MOMOIIbIO YCTPOMCTB TIOJBIKHON PaIUOTENC(POHHONW CBS3U, C HCIOJIB30BAHHEM
PecmyOnmkanckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 X0ae MPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTU MOXKET
ObITb TOJIydeHa 3asiBUTEJIEM B JMYHOM KaOuHere Ha EnuHoM  moprasne,
Pecnybnukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIMOAIBLHOM YCIYyTd OCYIIECTBISETCS B JHOOOM
MOI] no BbeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEJIbCTBA WA MeECTa
dakTHueckoro npoxkuBaHus (mpedbiBaHus) Ha Teppuropun PecrnyOnuku Tarapcran mo
AKCTEPPUTOPUATIBHOMY IIPUHIUITY.

MynununanpHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIpoca HE IMPEIOCTABIISIETCS.
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2.16. Nubie TpeGoBaHMsI, B TOM YUCJIE YUUTHIBAIOLINE OCOOEHHOCTH MPEI0CTABICHUS
MYHHIIMIIAIBHON YCIYTH TI0 SKCTEPPUTOPUATBHOMY MPUHIIMITY (B Clydae, €cliu
MYHHIIMIIATbHAS YCIyTa MPeA0CTaBISIETCS M0 SKCTEPPUTOPUATIEHOMY IPUHIIUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATLHOM YCIIYTH B DJIEKTPOHHOM hopMme

2.16.1. Tlpu mpemocTaBiICHUM MYHHUITUIIAJLHOW YCIYTH B 3JIEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monmyuyuth wuHGOpPMAIMIO O TOPSAAKE M CPOKAax  IPEIOCTABJICHUS
MYHUIIMNIAIBHOW YCIIyTH, pa3MmelleHHylo Ha EauHom mnoprane, Pecnybinnkanckom
noprarne;

2) mojaTh 3asABICHUEC O MPEIOCTABICHUN MYHHIIMITALHOW YCIYTH W WHBIC
JTOKYMEHTBI, HEOOXOIUMBIE IS TIPEIOCTaBICHUS MYHHUITUTIATBHOW YCIIYTH, B TOM YHCIIE
JIOKYMEHTBl U MH(OpMAIINIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPECHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu 1 craten 16 ®enepanpHoro 3akona Ne 210-P3, ¢
UCIIOJIb30BaHUEM PecryOnnKaHCKoro noprana;

3) MOJAY4YUTh CBEJICHUS O XOJC BBHINOJHCHHS 3asSBICHUHA O NPEIOCTABICHUU
MYHUITUTIATEHOM YCITYTH, TIOJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCYIICCTBUTH OLICHKY KauecCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MNPEJOCTABICHUS MYHHUIMIIAIBHON yciyru B Qopme
AIIEKTPOHHOTO JJOKYMEHTA;

6) momath xano00y Ha pemieHue U aercTBUe (Oe3mericTBre) OpraHa, a TaKKe €ro
JOJDKHOCTHBIX  JIUI, MYHHUIIMIAJIBHBIX CIIyXalluX TOCPEACTBOM PecmyOankaHCKOTO
noprana, mnoprtaia ¢eaeparbHON TOoCyJapCTBEHHOW HWHGOPMAIIMOHHONW CHUCTEMBI,
obecrnieunBaroIiell mpouecc a0cyneOHoro (BHeCyAeOHOro) 00XKajloBaHUS pEUICHUN U
nerucTBui (0e31elCTBUSI), COBEPUIEHHBIX MPHU MPEAOCTABIECHUU TOCYJApPCTBEHHBIX H
MYHUITUTIATBHBIX ~ yCIYT  OpraHaMH, TMPEAOCTaBIAIONIMMH  TOCYJapCTBEHHBIE |
MYHUITUTIAJIBHBIC  YCIAYTH, WX JOJDKHOCTHBIMH JIMIIAMH, TOCYAapCTBEHHBIMH |
MYHUITUTIATBHBIMH CITY KAIIIAMH.

2.16.2. ®opMupoBaHuEe 3agBICHUS OCYIIECTBIISIETCS TOCPEACTBOM 3aMOJIHEHUS
ANeKTpOHHON (opMbI 3asBieHUs Ha PecnyOnukaHckoMm mopraje 0e3 HeOOXOIUMOCTH
JOTIOJTHUTEJIPHOM MOJIauy 3asBJICHUS B KaKOH-I1M00 HHOU (popMme.

2.16.3. Ilpu popmupoBaHUY 3a4BICHHS 00ECTICYNBACTCS:

1) BO3MOYKHOCTH KONHMPOBAHUS M COXPAHEHHUS 3asBJICHHUS W UHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJHCHHS HECKOJbKUMH 3asBUTEISMH OJHOW 3JIEKTPOHHON
dbopmMbl 3asiBIIieHUs TpU OOpAIICeHWH 3a YCIyraMu, MPEINoJiaraloliMy HampaBlIeHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IEYaTH Ha OyMa)XHOM HOCHTENIC KOIHHU JJICKTPOHHOH (HOPMBI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (OpMY 3asiBICHHS 3HAYCHHUI B
0001 MOMEHT T10 KEJIaHUIO TO0JIb30BaTeNsA, B TOM YHUCJIE MPU BO3ZHUKHOBEHUH OIIUOOK
BBOJIa M BO3BpATeE /JIs IOBTOPHOI'O BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3asBIICHMUS,

5) 3amosHEeHWE TOJCH JJICKTPOHHOW (QOpPMBI 3asABICHHS JIO Hadajga BBOJA
CBEJICHUI 3asBUTEJEM C UCIOJIb30BaHUEM CBeleHui, pasmenieHHbix B ECUA, u
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CBEICHMI, OMyOJUKOBAaHHBIX Ha PecnmyOnmKaHCKOM MopTaje, B 4YacTH, Kacarolencs
CBEICHMIA, OTCYTCTBYIOIIUX B €AUHON CUCTEME UICHTU(PHUKAIIMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTH BEPHYThCS Ha JIIOOOW W3 OJTAlOB 3allOJHEHHS AJICKTPOHHOU
(dopMbI 3asBiIeHNs 0€3 TOTEPH paHee BBEACHHON HH(POpMAIIH;

7) BO3MOXXHOCTB JIOCTYyIla 3asBUTENII K paHee IMOJAHHBIM MM 3asABJICHUAM B
TEYEHUE HE MEHEee OJHOTrO0 Toja, a TaKXKe YaCTUYHO C(HOPMUPOBAHHBIM 3ASBICHUSIM - B
TE€YeHUE He MEHee 3 MEeCSIIEB.

2.16.4. 3anuck 3asBuTeneil Ha npueM B MO (manee - 3amuch) oCylIECTBISETCS
nocpeactsoM PecrybnmkaHckoro noprana, renedoHa KoHTakt-nienrpa MO,

3asBUTENIO MPEIOCTABISETCS BO3MOXHOCTh 3allUCH Ha JIOObIE CBOOOJHBIE IS
npreMa JaTy W BpeMs B IpefesaX YCTaHOBJIEHHOTO B MHOTO()YHKIIMOHAJIBHOM LEHTpPE
rpaduka nmpuema.

3amuch Ha OMpEAENCHHYIO JaTy 3aKaHUYMBAeTCs 3a CYTKH JI0 HACTYIUICHHUS 3TON
JaThl.

Jlnst ocymiecTBIEHUS MPEeABAPUTEIBHON 3alUCH MOCPEACTBOM PecnyOnnmKkaHCcKoro
nopTana 3asBUTENI0 HEOOXOAMMO YKa3aThb 3alpalldBaeMble CHCTEMOW JaHHBIE, B TOM
qrcIe:

dbaMunuio, UM, 0T4€CTBO (IIPU HATIUYHUH);

HOMeED TenedoHa;

aZipec 3JEKTPOHHOM MOUTHI (I10 KEITAHUIO);

XKeTaeMylo 1aTy ¥ Bpems iprema.

B caydae HecooTBEeTCTBUS CBEIEHHI, KOTOpblE COOOUIMJ 3asBUTENb IpU
IpeIBapUTEIBLHON 3amucH, JOKYMEHTaM, MPEACTABICHHBIM 3asBUTENIEM MPH JUYHOM
npueMe, IpeBapuTeNbHas 3aliCh aHHYJIHUPYETCS.

[Ipu ocymiecTBIEHUU TPEABAPUTEIHHON 3alUCH 3asBUTENI0 00ECIeunBaeTCs
BO3MOXKHOCTh pacreuaTaTh TaJOH-TIOJATBEpKIeHUE. B ciydae, ecrnu 3asBUTETh COOOIIHUT
aJipec AIEKTPOHHON IMOYTHI, HA yKa3aHHBIA aJipec TakXe HampaBlsieTcss WHGOpManus o
MOJTBEP)KIICHUU TPEABAPUTEIBHON 3aliCH C YKa3aHWEeM JaThl, BPEMEHH U MecTa
nprema.

[Ipu ocymecTBIeHNH TPEIBAPUTEIHLHOM 3alUCH 3asgBUTENh B 005S3aTeIHLHOM
nopsike UHPOPMUPYETCS O TOM, UYTO MPEBAPUTEIHHAS 3aMMCh aHHYJIUPYETCS B Cllydae
€ro HEeSBKHU 0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENH B JIF000E BpeMsl BIPaBe OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpeniaercs TpebOOBaTh OT 3asBUTENSI COBEpPUICHHMS] HHBIX JCHCTBHI, Kpome
MPOXOXKJICHUS UASHTU(UKAIIMU M ayTEHTU(UKAIIMU B COOTBETCTBHHM C HOPMATHBHBIMH
npaBoBbIMH aktamu Poccuiickorn ®depepaunu, ykKazaHus LEIM IPUEMA, a TaKKe
NPEIOCTaBICHUSI CBEACHUN, HEOOXOIMMBIX [JIsl pacdyera UIMTEIHHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pPOHUPOBATH AJIsI MpUeMa.

3. Cocras, noc/jie10BaTeJJbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHMs K NMOPSAKY X BBINOJHEHUS, B TOM YHCJe 0COOEHHOCTH
BbINOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH Gopme, a TaKKe

0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOT0()yHKIMOHAJIbHBIX HEHTPax
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEIOCTAaBICHUH
MYHULIMIIAIBHOMN YCIIyTH

3.1.1. IlpenocraBieHre MyHULMIIAIBHOW YCIyTd BKJIIOYAET B Ce0s ClEAyrOLIue
aJIMMHUCTPATUBHbIE TIPOLIEAYPBHI:

1) KOHCYTBTHPOBAHKE 3asBUTEIIS;

2) IpUHATHE © PACCMOTPCHHE KOMIUICKTa JIOKYMEHTOB, TIPEICTaBICHHBIX
3asiBUTEIIEM,

3) HampaBJICHUE MEKBEJIOMCTBEHHBIX 3allPOCOB B OpPraHbL, YYacTBYIOIINE B
MPEAOCTABIEHUN MyHULUMIIATIbHON YCIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHOMN YCITYTH,

5) BeIaua (HanpaBICHHE) 3asBUTEIIO Pe3yJIbTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucrpaBiieHHEe TEXHUIECKUX OITHOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJIHEHHUS AJMUHHCTPATUBHOW  MPOILEAYpPbI
ABIIIETCA OOpallleHUe 3asBUTENS [0 BONPOCaM, CBSI3aHHBIM C TMPEJOCTABICHUEM
MYHUIUIIAIBHOW YCIIYTH.

JIOIOKHOCTHBIM ~ JTULOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamienun 3asButens B MOL] — paborark MOI];

npu oOpamenun 3assutens B Opran — McnonHurenbHblii kKoMUTeT CIOKEEBCKOTO
cenbckoro moceneHus: KamMcko-YcTbUHCKOTO MyHMIMIAIBHOTO pailoHa PecmyOnuku
TaTapcran (nanee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOpPATUTHCA 3a KOHCYJbTAllUCH O TIOPSIKE M CPOKax
MPEA0CTABIECHUS MyHULMIIATbHOUN ycayru B ML nuuHO 1 1o TenedoHy U 3JeKTpOHHOM
oure.

PabotHuk ML KOHCYIbTUpPYET 3asBUTENIA, B TOM YHCIE MO COCTaBy, Qopme
IPEICTaBIIEMON JOKYMEHTALMN U JIPYTUM BONPOCAM JUIsl OJYYEHUS] MyHULMIIATbHON
YCIIYTH.

3asBUTENIb MOXET IMOJYYUTh HMHPOPMAIMIO O TMOpSAKE MPeloCTaBICHUs
MYHHIIMIIAJIBHON yciyru Ha ounuaabHoM caiite MOL http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBIIOJIHEHHMS]  aJAMHHHUCTPATUBHBIX  MPOUEAYpP  SBISAIOTCS:
KOHCYJIbTALIMS 10 COCTaBy, (popMe mpencTaBisieMOn JOKyMEHTAIIMU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM ISl TOTYYEHUSI MyHULIMTIATBHOM YCITYTH.

3.2.3. 3asBuTenb BlipaBe 00patuThed B Oprad 1o Tene@oHy U 3JIEKTPOHHOHN MOUTe,
a TaKXke MOJy4YuTh KOHCyJbTalMio Ha PecnmyOnumkanckoMm moprtanie, caiite Oprana o
NOPSAJIKE U CPOKAxX MPEIOCTaBICHUS MYHULIMIIAIBHOW YCIYI'M, B TOM YHUCIE [0 COCTABY,
dopMe mpeAcTaBIAEMON JOKYMEHTAllMd M JAPYTUM BOMpOcaM JJig TOJy4YeHUs
MYHULMIATBHONW YCIIYTH.
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JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE WH(OOPMUPYET
3asgBUTENII B COOTBETCTBUU C TpeboBaHWsMU myHKTa 1.3.4 agMUHHCTPATUBHOTO
periameHTa.

AJMUHHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBINOJIHSIOTCS B TEUEHUE TpeX pabouMX JHEW CO JHS NOCTYIUICHUS OOpallieHusl.

PesynpraTaMy  BBIIIOJIHEHMS ~ aJMMHMCTPAaTHBHBIX  IPOLELYP  SBJISIFOTCH:
KOHCYJIbTallUM 110 COCTaBy, (opMe MpeACTaBIAEMONl NOKyMEHTAlMU U APYyTUM
BONpOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIAIBHOM YCIIYTH.

3.3. IlpunsiTHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
MIPEJCTABIICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM IOKYMEHTOB JUIsl NPEJOCTABICHHUS MYHULHINIAIBHOW YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBuTens (npeacTaBuTeNs 3asBuTens) odpamaercs B ML ¢ 3anpocom o
MPEAO0CTABICHUN MyHUIIMIIATBHONW YCIIYTH U MPEICTABISET JOKYMEHTBI B COOTBETCTBUU C
IIYHKTOM 2.5 aAMAHHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUMN:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAHMSAM, YKa3aHHBIM B
INYHKTE 2.5 aAMUHUCTPATUBHOT'O PEIVIAMEHTA;

3aMoJHSAET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

P MPEAOCTABICEHUN JOKYMEHTOB, YKa3aHHbBIX B MMyHKTE 2.5 aJIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYUIECTBISET CKAaHWPOBAHUE MPEICTaBICHHBIX
JOKYMEHTOB;

pacrieuatbsiBaet 3asaBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYyeET noanucanHoe 3asasienue B AIC MOL];

3arpykaetr B AUC MO®I] noxymeHThI, MpeaCTaBICHHBIE B JJECKTPOHHOU (popme
WIM 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
b1 () (o1

BO3BpAIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)kKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMsI 3asBUTEIIS.

Pe3ynpTaTaMu BBIMOTHEHUS aJMUHUCTPATUBHBIX MPOUEAYP SABIAIOTCS: TOTOBOE K
OTIpABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk MO®I] HanpaiiseT NakeT JOKYMEHTOB, IPUHSTHIX OT 3asBUTEIS
B Opran B 3JIeKTpOHHOM (opMe (B COCTaBe MAKETOB AJIEKTPOHHBIX J€J1) B TEUECHHE
OJTHOr0 paboyero IHsA CO JIHSA OOpaleHUs 3asBUTENS B CTPYKTYpHOE IOJApa3/elieHue
MOII.
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Pe3ynpTaTaMy BBIIIOJIHEHHS aAMUHUCTPATUBHBIX MPOLEAYP ABIISIIOTCS: 3asBIICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE JI€J0), HampaBieHHble B OpraH, HNOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. llpueM IOOKYMEHTOB MJIsI NPEAOCTABICHUS MYHMIMIIAJBHOM YCIYTM B
aeKTpoHHOM (hopme yepe3 PecnybnukaHnckuii moprall.

3.3.2.1. 3agBuTenp A MOJA4YM 3asBJIICHUS B JJIEKTPOHHON (OpMe BBIMOIHSET
CIIEyIOINe AEUCTBUS:

BBITOJIHSIET aBTOPU3ALINIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3arnoyHAeT (GOopMy  SJIEKTPOHHOIO  3asBJICHUS, BKJIIOYAIOLIYI0  CBEJICHUS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

INPUKPEIUISIET JOKYMEHTHI B JJIEKTPOHHOM (opMe WM 3IIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (AKT O3HAKOMIIGHHMSI M COIJIACHUS C YCIOBHSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYyTH B D3JIEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEPKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHWN  (yCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aII0JTHEHHOE IEKTPOHHOE 3asBJICHUE (HA)KUMAET COOTBETCTBYIOILYIO
KHOIIKY B (pOpME 3JIEKTPOHHOTO 3asIBICHHUS);

3JIEKTPOHHOE 3asBJIEHUE MOJIITUCHIBAETCA B COOTBETCTBUM C TPEOOBAHUSAMHU ITYHKTa
2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOrHYecKas MpoBepka cHOPMUPOBAHHOTO 3ASBJICHUS OCYILIECTBISETCS
MIOCJIE 3aN0JIHEHUA 3asBUTENIEM KaKI0T0 U3 MOJIeH 3JeKTpoHHOU (popMmbl 3asBienusd. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TOJIs 3JIEKTPOHHOU (OpMBI  3asiBICHUS
3asIBUTEb YBEJAOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKHM M MOPSAJIKE €€ YCTpaHEHHs
MOCPEJICTBOM HMH(POPMALIMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asiBJICHUSL.

AJIMUHHUCTpPAaTUBHBIE MPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBIIIOJIHEHHMS ~ aJIMHHHCTPAaTUBHBIX  IPOLELYp  SBIISIFOTCS:
ANIEKTPOHHOE JI€710, HampasieHHOe B OpraH mNOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJCHCTBHS.

3.3.3. PaccmoTpenune koMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHmeM Haydaja BBHITIOJHEHUS AIMUHUCTPATUBHON TMPOIEAYPHI
ABJISIETCSl MOCTYIUIGHHE 3asBJICHUS W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
PeI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHON mnpoueAypsl siBisercss McnomHutenbHbld KoMHUTET CHOKEEBCKOTO
cenbckoro moceneHus: Kamcko-YcTbUHCKOrO MyHUIMNAIBLHOrO paioHa PecmyOnnku
Tarapcran (nanee - TOJKHOCTHOE JIUL0, OTBETCTBEHHOE 3a PUEM JIOKYMEHTOB):

3.3.3.2. JIOJ5KHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Cllydae
oOpanieHus 3asaBUTEIN ¢ 3asBIeHUueEM B Opras:
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OIpenensieT npeaAMeT oOpalleHus;

YCTaHABJIMBAECT JUYHOCTD 3aASIBUTEIIS,

IIPOBOAUT MPOBEPKY MOJHOMOYHUH JUIA, IOJAFOIIETO JOKYMEHTBHIL;

IPOBOJUT MPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpEOOBaHUSM, YKa3aHHBIM B
NYHKTE 2.5 aAMUHHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS MPEICTABIECHHBIX
JIOKYyMEHTOB ~ YCTAHOBJIEHHBIM TpeOoBaHMsAM (Hamiiexaimee oQOpMIICHHE KON
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOJYUCTOK, IMPUNUCOK, 3aYEPKHYTHIX CJIOB U
UHBIX HE OTOBOPEHHBIX UCTIPABIICHUN);

3aMOJHSET  JAJEKTPOHHYIO  ¢GopMy  3asBIE€HHS B  aBTOMAaTU3UPOBAHHOMN
UH(OPMAITMOHHOW CHUCTEME, MPEJHA3HAYEHHON JUIS OKa3aHUsS TOCYJapCTBEHHBIX U
MYHULUIATBHBIX YCITYT;

IIPU MPEAOCTABICHUH JOKYMEHTOB, YKa3aHHbBIX B ITyHKTE 2.5 aJIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBJISET CKaHUPOBAHHUE IMPEICTABICHHBIX
JNOKYMEHTOB;

pacIieyaTbIBACT 3asBJIICHUE;

IepeacT 3asIBUTEIIIO HA IPOBEPKY U MOANMCAHUE;

ITOCJIE MOANKMCAHUS CKaHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
IPEIHA3HAYCHHYI0 JUIA OKa3aHWsd TIOCYJAapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT
JOKYMEHTBI, TPEJICTABICHHbIE B JJIEKTPOHHOM (OpME WM BJIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JEJI0;

BO3BpaIllaeT MOJANUCAHHOE 3asBJICHUE W OPUTMHAJIBl OyMaXkKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3aSIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

B cnydae Hamnuus OCHOBAaHMM Il OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JULO, OTBETCTBEHHOE 3a NPUEM JTOKYMEHTOB, YBEAOMIISIET 3asBUTENSI O HAIWYHUH
MPENsSTCTBUN ISl MpUEMa 3asiBJICHUS U BO3BpAIIAECT €My JIOKYMEHTBHI C OOBSICHEHHEM
COJZIEP’KAaHMS BBISBIICHHBIX OCHOBAHMM JIJI OTKA3a B IPUEME JTOKYMEHTOB.

3.3.3.3. JIoOKHOCTHOE JHII0, OTBETCTBEHHOE 3a TPHEM JIOKYMEHTOB, IOCTE
MTOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE

IIPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH €N U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IIOCTYNHBIIME OJJIEKTPOHHBIE [€Ja, B TOM YHCIE MPUIIOKECHHBIE
3asiBUTEJIEM JTOKYMEHTBI B QJIEGKTPOHHOM (hopMe U 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSECT COONIOACHUE YCIOBUN JEHCTBUTEIBLHOCTH DSJIEKTPOHHOM TOJITUCH,
NOCpeCTBOM oOpaimienuss Kk EnuHomy mnoprany (B ciy4ae, €CiId 3asBHUTENIEM
IPEACTABIICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, NOAMCAHHBIE YCUJICHHOM
KBTU(PHUIIUPOBAHHON AJIIEKTPOHHOMN MOJIHUCHIO).

[Ipu HanM4MKU OCHOBAHUM, TPETYCMOTPEHHBIX TYHKTOM 2.7.1 aiMUHUCTPAaTUBHOTO
periiaMeHTa, TMOATrOTaBIMBAECT MPOEKT pelleHus o0 OTKa3e B MNpUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUSI MyHUIIUNIATBHOM YCITYTH.

B caywae, ecium B pe3ynpTaTe MNPOBEPKH YCHWICHHOM KBaTH(PHUIMPOBAHHON
AIIEKTPOHHOM TMOAMUCH BBIABICHO HECOONIO/IEHUE YCIOBUN €€ JeHCTBUTENIbHOCTH,
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MPOEKT peuieHus o0 OTKa3e JODKEH coaepxkaThb NMyHKTbl craTthu 11 denepampHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIHM OCHOBAHUEM JIJIS1 €T0 MPUHSITHSL.

[Tpoekt pemenuss 00 oOTkaze B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MYHUIIUTIAIBHOMN YCIIyTH, C yKa3aHWEM MPUYMH OTKa3a (B ciiydyae, eciu
OCHOBaHHMS U1 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX HJIsl MPEAOCTaBICHUS
MYHUIUITAIBHON YCIYTH, CBSI3aHbl C HAPYLICHUEM YCTAHOBIICHHBIX TPEOOBAHHM K TaKUM
JOKyMEHTaM, OCHOBaHHUS Ui OTKa3a B IpUeMe JOKYMEHTOB JOJDKHBI COAEP)KaTh
MHQOPMALIMI0O O HAUMEHOBAaHMM JOKYMEHTOB (MH(OpMAIMU, CBEIEHHI), KOTOphIE HE
HpEeACTaBICHbI, COJAEPKAaT HEJOCTOBEpHbIE U (WMJHM) MPOTHBOPEYMBBLIE CBEICHHUS,
opopMieHBl C HapyIIEHHEM YyCTAaHOBJICHHBIX TpeOOBAaHWM), HaIpaBiseTCs Ha
COTJIACOBAaHME B YCTAHOBJICHHOM TMOPSAJIKE MOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO
JOKYMEHTO000pOTA.

CoriacoBaHu€ MPOEKTa PELICHUs 00 0TKa3€ B IPUEME TIOKYMEHTOB, HEOOXOIUMBIX
Ui TPENOCTABJICHUS MYHHIIMNAIBHOW  yCIyTH, OCYIIECTBISIETCS B  TOPSJIKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 aAIMHHUCTPATHBHOTO PETJIaMEHTA.

B caydae OTCyTCTBHMS OCHOBaHWMW s OTKaza B TpUEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 agMHHHCTPaTHBHOTO pEriaMeHTa, IOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, B TEUEHHE OJHOIO pabdoyero JHS CO JHS
NOCTYIVICHUS 3asBJICHUS, HAIIPABIIAET 3asBUTENI0, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O TMOCTYIUJICHUH 3asIBICHUS, COJAEpIKalllee BXOASIIUN PErucTpariMOHHBINA
HOMEp 3asBJICHUS, JaTy IOJY4YEHMsI 3asBJICHUS, NEpPEeueHb HAMMEHOBAHWMU (ailiios,
NPEICTaBICHHBIX K HEMY JOKYMEHTOB, AATy MOJIy4€HUs pe3yibTaTa MYHULUNATbHON
yCITyTH.

3.3.3.4. HcnonHenwe mpouenayp, yKa3aHHbIX B myHkTax J3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  perjlaMeHTa, TMpHd HAJIMYUU  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKHMME C HCIOIh30BAaHHEM aBTOMATU3MPOBAHHOU
WH(GOPMALIMOHHONW CHCTEMBbI, TMpEIHA3HAaYeHHOW MJisi OKa3aHHs TOCYAapCTBEHHBIX W
MYHHIIMITATBHBIX YCIYT.

3.3.3.5. AQMHUHHCTpaTHBHBIC TMPOLEAYPHl, yCTaHaBIWBaeMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJlaMEHTa, BBIMOJHAIOTCS B TE€YCHHE OJHOTO paboyero AHsS CO
JHSI TIOCTYTIJICHUS 3asIBJICHMS Ha PACCMOTpPEHUE.

Pe3ynbraramMy BBHIOJHEHHS aJIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHITHIN
Ha PacCMOTPEHHE KOMILJIEKT JOKYMEHTOB WJIM MPOEKT pelieHus 00 OTKa3e B IpHEeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.

3.4. HampaBneHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIKE B
MIPENOCTaBIEHNHA MYHHUIIMTIAJIBHON yCIIyTH

3.4.1. OcHOBaHMEM Hauyajia BBINOJHEHUS AJIMUHUCTPATUBHOW IPOLIEAYPHI
ABJISIETCSl TOJYyYEHUE JOHKHOCTHBIM JIMLIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHUE aJMUHUCTPATUBHOM MPOLEAYpPbI, OT JOJBKHOCTHOrO juua (pabOTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHSTHIX OT 3asBUTENS JOKYMEHTOB.

JIOJKHOCTHBIM ~ JIUIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHUE
aAMUHUCTPATUBHOW mpouenypsbl, sABisiercss McnomHuTenbHbld KOMUTET CIOKEEBCKOro
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ceslbcKoro moceneHus KaMmcko-YCTBHMHCKOIO0 MYHUIIMIANBHOTO paiioHa PecrnyOnuku
Tatapcran (masee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  HaIpaBJICHUE
MEKBEJOMCTBEHHBIX 3aPOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAMpaBJICHHE MEXBEIOMCTBEHHBIX
3arpocoB, (OpPMUPYET U HANpaBiseT B AJIEKTPOHHOM (hOpME MOCPEACTBOM CUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOAECHUCTBUS (IIPU OTCYTCTBHM TEXHUYECKOU
BO3MOKHOCTH — HMHBIMHU CIOCOOAMM) 3allpoCchl O MPEJOCTABICHUU JOKYMEHTOB H
CBEJCHM, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOT'O perjlaMeHTa.

AJIMAHHACTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBACMBIE HACTOSAIIMM IIyHKTOM,
BBIINIOJIHAIOTCS B JICHb IIPUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBIIOJIHEHMSI ~ aJMHHHCTPATUBHBIX  NPOUEAYpP  SBJISIOTCH:
HallpaBJEHHbIE B OpraHbl BJIAacTU W (WIM) TMOABEJOMCTBEHHBIE OpraHaM BJACTH
OpraHU3aliU 3alpPOCHI.

3.4.3. CnenanucTel  TMOCTaBIIMKOB  JAaHHBIX HA  OCHOBAaHUU  3alpOCOB,
MOCTYNHBIIMX YEpPe3 CHCTEMY MEXBEJIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOJICHCTBUS,
MPEAOCTABIAIOT  3alpalldBaeMble JAOKYMEHTHl (MH(POPMALIMIO) WM  HaNpaBIIAIOT
yBEJIOMJICHUSI 00 OTCYTCTBMU JOKyMEHTa W (Wiau) HUHPOpMAIUU, HEOOXOIUMBIX IS
pEIOCTaBICHUS MYHULIMTIAIBHON YCIYTH (Janee — yBeJOMJIEHUE 00 OTKas3e).

AJMUHHCTPAaTUBHBIE NPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHAIOTCS B TEYEHUE TPEX JHEH CO IHS MOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3arpoca
B OpraH WM OpPTraHU3allNIo, MPEAOCTaBISAIOUIME JOKYMEHT U MH(OPMALMIO, €CIIU UHBIE
CPOKM IIOATOTOBKH M HAIpaBJIECHUsS OTBETA HAa MEXBEIOMCTBEHHBIM 3alpoc HE
yCTaHOBJEHbl  (hefepalbHbIMU  3aKOHAMHM, MpaBOBbIMU akTamMu [IpaBuTenbcTBa
Poccuiickoii @enepanud U NPUHATBIMA B COOTBETCTBHM C (heJepaIbHBIMU 3aKOHAMM
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMu PecniyOnuku TaTapcTaH.

PesynbraTaMu  BBIIOJIHEHHWS ~ aJIMHHHCTPATUBHBIX  MPOUEAYp  SBISIOTCS:
JOKYMEHTHI (CBEEHUs), HEOOXOMMBIE NJIsi MPENOCTaBICHUS MYHUIMIAIBHOW YCIIYTH,
100 yBeJOMIIEHHE 00 OTKa3e, HalpaBJIEHHbIE TOKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIlpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JTUII0, OTBETCTBEHHOE 32 HAMpaBJICHHE MEXBEIOMCTBEHHBIX
3aIpOCOB!

MOJIy4aeT 3alpalliuBacMble 4epe3 CUCTEMY MENKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJCHCTBUSI JOKYMEHTHI (CBEACHMS), HEOOXOAMMBbIE [JIsl MPEIOCTaBICHUS
MYHMIIMIIAIBHOW YCIyTH, JIMOO yBegOMIIeHHE 00 OTKa3e MpHU OTCYTCTBHM JOKYMEHTA U
(wm) uadopmanuy;

IpU HAIMYUHM OCHOBAHUH, IPETyCMOTPEHHBIX MyHKTOM 2.7.1 aAMHUHHCTPATUBHOTO
periiaMeHTa, TMOATrOTaBIMBAET MPOEKT pelieHuss 00 OTKa3e B IMpUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIMTIATLHON YCITYTH.

[IpoekT pemeHuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUJIs
PEeI0CTaBIECHUSI MYHUIIMIIAIIBHON YCIYTH, C YKa3aHUEeM MPUYHMH OTKa3a (B cllydae, eCiiu
OCHOBaHMs JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHULIUIIATIBHON YCIIYTH, CBSI3aHbl C HAPYLIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUMN K TaKUM
JOKyMEHTaM, OCHOBaHHsA [UJIsl OTKa3a B IpUEME JOKYMEHTOB JIOJKHBI COJIEPXKAaTh
uH(POpPMaLIMI0O O HAUMEHOBAaHUHU JOKYMEHTOB (MH(pOpMallMU, CBEJCHUM), KOTOpPHIE HE
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MPE/ICTaBICHbI, COJEP)KaT HEAOCTOBEpHbIE M (WJIM) TPOTUBOPEUMBBHIE CBEACHUA,
opopmIIeHBI C HapylIeHHEM YCTaHOBJCHHBIX TpeOOBaHMIi), HaANpaBiIsieTCd Ha
COTJIACOBAaHME B YCTAHOBJICHHOM TMOPSAJIKE MOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CornacoBaHue MPOEKTa PEIICHUs 00 0TKa3€ B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
Ui TPEAOCTAaBICHHUS MYHUUUNAIBHOW  YCIYyTH, OCYIIECTBISICTCS B  TOPSJIKE,
HpPeAYCMOTPEHHOM ITyHKTOM 3.5.3 a]MHHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHUCTpaTHUBHBIE TPOLEAYPHl, YyCTAHABIMBAEMBbIE HACTOSIIMM IYHKTOM,
BBITIOJIHSIOTCS B JIEHB MOJIyUYEHUS CBEJICHHI 1O MEKBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SABISIOTCS: JOKYMEHTHI
(cBeneHus1), HEOOXOAMMBIC IS TPEAOCTABICHHUS MYHUIUMNAIBHON YCIyTH, MPOEKT
pemeHnuss 00 OTKa3e B TpPHEME JOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTaBICHHUS
MYHHIIMTIATBHON yCITYTH.

3.45. Ucnomnenme mpouedyp, yKazaHHbIX B nyHkrax 3.4.2, 3.4.4
aJMUHHACTPATUBHOTO  perjlaMeHTa, TMpHd HAJIMYUKU  TEXHUYECKOM  BO3MOXKHOCTHU
OCYIIECTBIISICTCS B aBTOMATUYECKOM PEKMME C HMCIOIb30BAaHUEM aBTOMATU3MPOBAHHOU
WH(GOPMAIIMOHHONW CHCTEMBI, MpEIHA3HAaYCeHHOW MJisi OKa3aHHs TOCYAapCTBEHHBIX W
MYHULIMNAJIBHBIX YCIYr, B TOM 4YHCJI€ C MOMEHTa pEerucTpaluu 3asBICHUS B
COOTBETCTBUH C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO PErJIaMEHTAa.

3.4.6. MaxkcuManbHbIi CPOK BBIIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHbIX B NYHKTE 3.4 aAMHUHMCTPAaTUBHOTO PErJIaMEHTa, COCTaBIISIET TPU pabouux
THS.

3.5. [ToaroroBka pe3ynbraTa MyHUIIMTIATBHON YCIYTH

3.5.1. OcHoBaHHMEM Hauyajla BBINIOJHEHUS AJIMHHUCTPATUBHOW MPOLELYPHI
ABJISIETCSI TOCTYIUIEHHE OT JIOJDKHOCTHOTO JIMIlAa, OTBETCTBEHHOI'O 3a HaIpaBJIEHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB  (CBEIAEHHUM), HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIATIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMHUHUCTPATUBHOU
npouenypsl, sBisgerca VMcrnonHuTeNbHbI KOMUTET CHOKEEBCKOIO CEJIBCKOTO IMOCEIEHUS
Kamcko-YcTpuHCcKOTO MyHHIIMNANBHOTO paiiona Pecrnybmuku Tarapctan (mamee -
JNOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a NOATOTOBKY pe3yJibTaTa NpPeJOCTaBICHUS
MYHUIIMIIATEHOU YCITYTH).

3.5.2. [IomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MIPEA0CTABIICHNS MYHULIUIIAJILHON YCIYTH:

paccMarpuBaeT CQOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
PeI0CTaBIECHUS MyHUIIUTIATBHOU YCITYTH;

IpU BBISIBIICHUM OCHOBAaHUM ISl OTKa3a B MPEAOCTABICHUHM MYHULIMINAIBHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOIO pEriaMeHTa, MOATOTaBIMBAET
IPOEKT petieHust 00 0TKa3e B MPeJOCTaBICHUN MYHULIUITAIbHON YCITYTH;

B CJIy4ae OTCYTCTBHs OCHOBAHUH /I OTKa3a B IPEJOCTABICHUM MYHULHAIIAIBHOM
YCIIYTH, IPEAYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOI'O pErIaMeHTa, IO UTOraM
pacCMOTpPEeHHsSI JOKYMEHTOB, HEOOXOAMMBIX Ui MPENOCTABICHUS MYHHIIMIIAIbHON
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YCIIyTH, TOATOTABIMBACT MPOEKT pe3yibTaTa MPeI0CTaBICHNS MyHUIIMIIATLHONW YCIIyTH B
COOTBETCTBHUH C MOANYHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATHBHOTO PETIaMEHTA,

HamnpaBlsieT  TOATOTOBJICHHBIN OPOEKT  pe3ynbTara  MPEeAOCTaBICHUS
MYHHIIMIIAJIBHOW YCIYTM Ha COTJIACOBAaHHE B YCTAHOBJICHHOM TMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AIMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITyHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMy BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCA: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBanue # TMOAMNHCAaHUE IMPOEKTa pe3yjbTaTa MPEIOCTABICHUS
MYHHUIIMIIAJBHOW  yCIyru  (ajgee — TPOEKThl JOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOAHUTENEM CTPYKTYpHOTO TOJpAa3ieieHHsl, OTBETCTBEHHOTO 3a TOATOTOBKY
pe3ynbTaTa MYHHUIMIAIBHOW  yCIOyrH, 3amectuteneMm PykoBomutens Oprana,
PykoBomurenem Oprana.

[ToaroToBiIeHHBIE MPOEKTHI JOKYMEHTOB, MMEIOIIHNE 3aMeUaHusl, BO3BPAIIAIOTCS Ha
10paboOTKy JHILY, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJbTaTa MyHUIIUIAIBHON YCIIYTH.
[locne ycTpaHeHHs 3aMe4YaHHMW MPOEKTHl JOKYMEHTOB TOBTOPHO TEpearoTcs s
COTJIACOBaHUS U MOANMCAHUS.

PykxoBonutens OpraHa npu paccCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJII0ICHUE aIMUHUCTPATUBHOTO PErjaMeHTa JO0JKHOCTHBIMU uiiaMu OpraHa B 4acTu
CPOKOB BBINOJIHEHUS aJAMHUHHUCTPATUBHBIX MPOLEAYpP, HX IOCIEI0BATEIbHOCTH U
MOJTHOTBI, HAJMYUs COIJIACOBAHMM YIOJHOMOYEHHBIX JOJDKHOCTHBIX jull OpraHa B
CUCTEME JIEKTPOHHOI'O JJOKYMEHTO00O0pOTA.

B cimydae BbIABIEHUS ~ HapylmIeHHWH B 4YacCTH  CPOKOB  BBITIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOILEAYpP, MX MOCIEAOBATEILHOCTH W TOJHOTHI PykoBoauTensb
Oprana MHULIMUPYET MPUBJICUCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HApyIICHUS,
B COOTBETCTBHUH C MMyHKTOM 4.3 aIMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHUCTPATUBHBIE TPOIEAYpPhl, YCTAHABIMBAEMBbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodvero THS.

PesynbpraramMu BBITIONTHEHUS! aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: pEIICHHE
00 oTKa3e B MpHEME JOKYMEHTOB HEOOXOAUMBIX JJIsl MPEJOCTABICHUS MYHULUIIATbHON
yCIIyTH, pelieHrue 00 OTKa3e B MPEeNOCTABICHWHM MYHMIIMINAIBHOW YCIyTH, CHpaBKa
(BbITIKCKA).

3.5.4. Vcnonnenue mpouenyp, YKaszaHHbIX B nyHkrax 3.5.2, 3.5.3.
aJMUHHUCTPATUBHOTO  perjaMeHTa, TMpud HaJIMYUKM  TEXHUYECKOM  BO3MOXKHOCTU
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C HCIOJIb30BAaHUEM aBTOMATU3MPOBAHHOU
MHPOPMAIMOHHON CHUCTEMBI, TPETHA3HAYCHHON ISl OKa3aHWsS TOCYIapCTBEHHBIX U
MYHULIATIATBHBIX YCIIYT.

MaxkcruMaabHBIA CPOK BBITIOJTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYp, YKa3aHHBIX B
nyHKTe 3.5. aIMUHUCTPATUBHOTO PETJIAMEHTa, COCTABJISIET OANH PabouHii 1EHb.

3.6. Brimaua (HampaBiieHHE) 3asBUTENI0 PE3yIbTaTa MyHUIIMIAIBHON YCIyTH
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3.6.1. OcHoBaHnweM Hauyajga BBIIOJHEHHUS AJAMHHHCTPATHUBHOW MPOLETYPHI
ABIIIETCS TOJMyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aJIMUHHUCTPATUBHOM TPOLEAYPHl, JOKYMEHTa, TOATBEPXKAAIOMIIETO MPEIOCTABICHNE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOU
npouenypsl, spiugerca McnonHutenbHbiii KOMUTET CIOKEEBCKOIO CEJIbCKOTO MOCEICHUS
Kamcko-YcrbuHckoro myHununaibHoro paiiona PecnyOnuku Tarapcran (nmanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblJauy (HAIpaBJICHHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HampaBJICHUE)
JIOKYMEHTOB:

o0ecreunBaeT PEerucTpaIfio U BHECEHUE CBEICHUN O pe3ysbTaTe MPel0CTaBICHUS
MYHHIIMIIAJFHOW YCIYTH B MOJACHCTEMY BEIEHUS JTOKYMEHTAIIMH aBTOMATU3HPOBAHHOU
WH(GOPMAIIMOHHOW CHCTEMBI, MpEIHA3HAYCHHOW MJisi OKa3aHHs TOCYAapCTBEHHBIX W
MYHHIIMTIATBHBIX YCIIYT;

M3BEIACT 3asBUTENA (€r0 MPEACTABUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBICHUU, O
pe3ynbTaTe MPEJOCTABICHUS MYHUIIUIAIBHOW YCIYTH W O BO3MOXKHOCTH TOTYYCHHS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMITIAIBLHOM ycinyru B Oprane wiu B MOLI.

WcnonHenne  mpouenyp  HOpU  HAIMYUM  TEXHMYECKOH  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C HMCIIOJIb30BAaHUEM aBTOMATHU3MPOBAHHOU
MH(POPMAIIMOHHON CHUCTEMBl, NPEJHA3HAUEHHON [UIsl OKa3aHWUsA TOCYJIAapCTBEHHBIX U
MYHULIUNATBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE TPOLIEYpPbl, YCTAHABIMBAEMble HACTOSIIKUM ITYHKTOM,
BBIMOJIHAIOTCS B TEUEHUE OJHOTO pabodero AHA CO JHS MOAMNMCAHUSA JIOKyMEHTa,
SIBIISTFOTLIETOCS pe3yJIbTaTOM MPEIOCTABIICHUS MYHUIIATIATBHOU yCIyTH,
YIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JiuiioM Oprana (Opranom).

PesynpraramMyu  BBIMOJMHEHHWS ~ aJMUHHCTPATHUBHBIX  MPOLEAYp  SBJISIOTCS:
pa3MelIeHne CBEIEHUN O pe3yabTaTe MNPEAOCTaBICHUS MYHHUIUIAIBHON YCIyTH B
WH(POPMALIMOHHBIX CUCTEMAaX, U3BEIICHHUE 3asgBUTENS (€0 MPEICTAaBUTEINS) O pe3yIbTare
MPEIOCTABIICHUSI MyHUIIUTIATFHON YCIYTH M CIIOCO0AaX €ro MOJTyYeHHSI.

3.6.3. Ilopsimox Bbigaun (HAmpaBJieHWs) pe3yibTara  MPEIOCTABICHUS
MYHULIUNIATBHON yCIyTH:

3.6.3.1. [Ipu obpamienun 3asBUTENS 3a PE3yJIbTaTOM MYHUIMNAIBHON YCIyru B
MOII, pabotark M®I] BbIaeT 3asBUTEIIO PE3YIHTAT MYHHUITUTIAIBHON YCIYTH B (hopme
AK3EMILIsApa D3JEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. [lo TpeboBaHUIO
3asBUTEJII BMECTE C SK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
eMy MpPeNOCTaBISIETCA HSK3EMIUIIP 3JEKTPOHHOTO JIOKYMEHTa IyTeM €ro 3amlucu Ha
ChEMHBI HOCHUTENh HWH(OpPMAMKM WM HAMpaBICHHUS SK3EMIUIIpa JIIEKTPOHHOTO
NOKYMEHTa [0 DJJICKTPOHHOW MouTe B ajapec 3assBuressd. lIpu 3ammcu Ha ChEeMHBIN
HOCUTEh WHGOPMAIIMU WJIM HamNpaBlICHUH DK3EMIUIApa JIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJICH OJK3EMIUISIP SJICKTPOHHOTO TOKYMEHTa Ha OyMakHOM
HOCUTEJE, MO DJEKTPOHHON MOYTEe HMISHTHYHOCTH TAKOTO SK3EMIUISIpa AJIEKTPOHHOTO
JOKYMEHTa 3K3EMIUISIPY AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpSIETCS
YIOJHOMOYEHHBIM COTPYIHUKOM C HCIIOJIb30BAaHUEM YCHJICHHON KBaTU(UIIUPOBAHHOM
AIEKTPOHHOM ITOATIUCH.
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AJIMUHUCTpPAaTUBHBIE TPOLIEAYPHI, YCTAHABIMBAEMbICE HACTOSAIIMM IYHKTOM,
BBITIOJHSAIOTCS B TIOPSIIKE OYEPETHOCTH, B JICHb NPUOBITHUS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE periiaMeHToM padboTsel MOII.

PesynpTaTaMy BBIMIOTHEHUS aJIMUHHCTPATUBHBIX MPOIEIYpP SBISIOTCS: (DUKCAIUS
dakTa BBIIAYM pe3yJbTaTa MNperocTaBieHUss MyHUIUNanbHOU yciyru B AUC M®I],
pe3yabTaT NPeIOCTABICHUS MyHUIUIIAIIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. Tlpu oOparmieHun 3asgBUTEIS 3a PE3YJIbTATOM MYHHUIUIIAJBHOW YCIYTH
yepe3 PecnyOnukaHckui mopTan 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMATHYECKHU
HaANpaBJIsIeTCs  AJIEKTPOHHBIM  00pa3  JIOKYMEHTa,  SBISIONIETOCS  Pe3yIbTaToOM

IPE0CTaBICHUS MYHHITUTTATEHON yCITyTH, IO ITMCAHHBIN YCHIICHHOM
KBATH(UITUPOBAHHON 3JIEKTPOHHOW TOMUCHIO YIIOJTHOMOUYEHHOTO JTOJDKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIC TPOILIEAYPHI, YCTAHABIMBAEMbIC HACTOSAIIMM ITYHKTOM,
BBITIOJTHSAIOTCS B JIEHb TOJNUCAHUS JOKYMEHTA, MOATBEPKAAIOIIECT0 IMPEJOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHUIIUTIAIBHON YCIYTH, YIOJHOMOYEHHBIM JIOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynbraTaMyu  BBINOJIHEHUS  aJMUHUCTPATUBHBIX  TPOLEAYpP  SBISIOTCS:
HampaBieHue (IpelIoCTaBlIECHUE) C HCIOJIb30BaHMEM PecnyOinMkaHCKOro TmopTaia
3asIBUTENIO TJOKYMEHTA, TOJITBEPKAAIOIIETO MPEA0CTABICHUE MYHUIIUIIAILHON yCIyTH (B
TOM YHCJIE OTKAa3 B IPEJAOCTABICHUU MYHULIUIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpaiieHur 3asBUTENS 3a PE3yIbTaTOM MYHHUIIMIIAIBHON YCIYTHU B
Opran, TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAmpaBlieHHWE) JOKYMEHTOB,
BBIJIACT 3asIBUTENIO PE3yJbTaT MYHUIMMAIbHON yciayru. [lo TpeGoBaHUIO 3asBUTENS
BMECTE€ C OK3EMIUISIPOM OJJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEOCTABIISACTCS IK3EMIUISIP JIEKTPOHHOTO JOKYMEHTA IMyTEeM €ro 3aliCy Ha CheMHbBIN
HOCUTENb MH(POpPMAIIMU WM HAMpaBJICHUS JK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOILIEAYPhI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
OCYILIECTBIISIIOTCS B TIOPSIIKE OYEPEAHOCTH, B JICHb IPUOBITHS 3asIBUTEJISI B COOTBETCTBUU
c [IpaBusiaMu BHyTpEeHHET0 TPYAOBOTO pacnopsiaka OpraHa.

Pe3ynpTaToOM BBITIOJIHEHHS] aMUHUCTPATUBHBIX MPOUEAYP SIBISIFOTCS: (UKCAIUsS
dakTa  BBIIAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHHIIMNAIBHOW  yCIyTH B
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHON CcHCTEeMe, TPEIHA3HAUYCHHOW [JIsi OKa3aHUS
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCITYT.

3.7. VicnipaBiieHre TEXHUYECKUX OITUOOK

3.7.1. B cinydae oOHapyKeHUSI TEXHUUYECKOW OLIMOKH B JOKYMEHTE, SBJISIIOIIEMCS
pe3yJbTaTOM MYHUIIUTIAILHON YCIIYTH, 3asiBUTEIb HanpapisieT B Oprax:

3asBiieHHWEe OO0 WCIpaBICHUM TEXHUYECKOW oOmuOku (mpusioxkeHue Ne 5 K
HACTOSAIICMY aIMUHUCTPATUBHOMY PErIIAMEHTY);

JIOKYMEHT, BBIJIAHHBIA 3asBUTENI0 KaK pe3yjbTaT MYHUIUMNAIBHOM YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKAas OINOKa;



28

JIOKYMEHTBI, MUMEIOIINE IOPUANYECKYIO CUJTY, CBHJAETEIbCTBYIOIIME O HATUYUU
TEXHUYECKOU OIIMOKHU.

3asiBieHre 00 UCHPABICHUM TEXHMYECKOM OIIMOKM B CBEIACHMSIX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS PE3yJIbTaTOM MYHUIIMTIAIBHON YCIYTH, MOAAETCs 3asiBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTAaBUTEIEM) IOYTOBBIM OTIpaBICHHEM (B TOM YHUCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM MOYTHI), TUOO0 4Yepe3 PecnyOnukaHCKuUW TopTan WU
M®OII.

3.7.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIECTBISET
npueM 3asiBlieHUuss 00 MCIPABICHUM TEXHUYECKON ONIMOKHU, PErUCTPUPYET 3asiBICHUE C
PUIOKEHHBIMH IOKYMEHTAMU U MEepeAacT UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMUHUCTPATUBHBIE TPOIEIYpPhl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JIHs C IaThl PETUCTPAINH 3asIBICHUA.

PesynbratamMu BHITIOTHEHHS aIMUHUCTPATUBHBIX TIPOLEAYP SBIAIOTCS: PUHATOE U
3aperuCcTPUPOBAHHOE 3asBIICHNE, HAPABICHHOE HA PACCMOTPEHHUE TOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy TOKYMEHTOB,
paccMaTpuBaeT JIOKYMEHTbHI U B IEJISIX BHECEHMS] HCIPABICHUH B JIOKYMEHT,
ABJIIOIIMICS PE3yJIbTaTOM NPEJOCTABICHUS MYHHMIMIIAJbHOW YCIYTH, OCYILECTBIISET
IpOLEIYpPhl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMUHUCTPATHUBHOTO pEriiaMeHTa, |
BBIIa€T MCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIOJIHOMOUYEHHOMY MHPEIACTABUTEIO)
JUYHO MOJ| POCHHCHh C HU3BATHEM Yy 3asBUTENA (YINOJIHOMOUYEHHOTO IPEACTaBUTES)
OpUTrHHaNa IOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKasi OMMOKa, UM HAIIPABJISIET B
aJipec 3asiBUTEIIS MOYTOBBIM OTITPABJICEHHNEM (TTOCPEACTBOM SJIEKTPOHHON MOYTHI) MTUCHMO
O BO3MOXXHOCTH TIOJY4YeHHS IOKyMEHTa MpH mpeaocTaBiennn B Opran opuruHaia
JOKYMEHTa, B KOTOPOM COJIEPIKUTCS TEXHUYECKasl OIIMOKa.

AJMUHUCTPATUBHBIC TPOIEIYpPbl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITMIOJTHSIOTCS B TEYCHHE MABYX pabouymx JHEW Tocie OOHapyKEHUs TEXHHUYECKON
OMOKM WU TONY4YeHHUS OT JIO00r0 3aWHTEPEeCOBAHHOTO JIMIA 3asBICHUS O
JOMYUIEHHOM OIINOKe.

PesynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLIETYP SBISIOTCS: BbIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Tlopsaaok u GopMbl KOHTPOJISI 32 IPEeIOCTABJICHUEM MYHUIMIIAIbHOI
yCJIyru

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMH JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO perjaMeHTa
Y MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K
IPEIOCTaBICHUIO MYHUIIMIIAIBLHON YCIYTH, a TaK)Ke IPUHATHEM UMU PEILICHUN

KOHTpOJIb 32 MOJHOTOW M Ka4eCTBOM INPEJOCTABICHUS MYyHULUIAIBHOW YCIYrH
BKJIIOUAET B ceOs BBISIBIICHUE M YCTPAHEHUE HApPYIICHUH MpaB 3asBUTENEH, MPOBEIACHHE
MPOBEPOK  COOIOJIEHUS] MPOLIENyp MPEJOCTAaBICHUS MYHHUIUMNAIBHOM  yCIIyTH,
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MOATOTOBKY pelieHui Ha neicTBus (0e31eiCTBIE) NOIKHOCTHRIX JIUI] OPTaHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmamu KOHTPOJIS 3a COOJIIOACHUEM HCTIOJIHEHUSI aIMUHUCTPATUBHBIX MIPOLIEAYP
SIBJISTFOTCSL:

1) mpoBepka W COIJIaCOBAaHUE IPOCKTOB JOKYMEHTOB 10 MPEIOCTABICHHIO
MYHULIANIAIBHON YCIIYTH;

2) POBOMMBIC B YCTaHOBJICHHOM OpSIAKE MIPOBEPKH BEJICHUS
NEIONPOU3BOACTBA;

3) nmpoBelicHHE B YCTAHOBJICHHOM TOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIOACHUS
IpoLEeAYyp NPEAOCTABICHUS MYHUIIMNIATLHON yCIIyTH.

B memsx TeKymiero KOHTPOJISI HCHOJIB3YKOTCA CBEACHHUS, HWMEIOIIUECS B
ANEKTPOHHOM 0a3e [aHHBbIX, CIIy)XeOHas KOPPECHOHJEHLHMsS, yCTHAas M MNHUCbMEHHAas
nH(popMaIusi JOJBKHOCTHBIX JIMI], OCYIIECTBIISIIONIMX BBIMOJHEHUE aJMUHUCTPATUBHBIX
MpOLEaYp, KypHaIbl y4€Ta COOTBETCTBYIOIINX TOKYMEHTOB U JPYTHE CBEIACHUS.

I oCyIeCTBICHUS KOHTPOJIS 3a COBEPIICHUEM JCHUCTBUN MPU MPEIOCTABICHUU
MYHUIUNIAIBHON YCIYIM W TPUHSATAM PEIICHUHM PYKOBOJAUTEIO OpraHa MECTHOTO
CaMOyNIpPaBJIEHUs MPEACTABISIIOTCS  CHPABKM O  PE3ydbTaTax  NPENOCTABICHUS
MYHULUNAIBHON YCITyTH.

O cnyyasx M mpuYMHAX HapyLWIEHUsI CPOKOB, MOCIEAOBATEIbHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP [OJDKHOCTHBIE JIMIIA HEMEJICHHO HH()OPMUPYIOT
PYKOBOAMUTEN OpraHa, IMPEIOCTABISAIOIIECI0 MYHULHUNAIBHYIO VYCIYTY, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIIEHUM.

Tekymuii  KOHTPOJIb 3a  COOJIIOJICHHUEM  ITOCIEIO0BATECIbHOCTH  JICHCTBUH,
ONPEAECTICHHBIX aIMUHUCTPATUBHBIMU poueaypaMu o MPEIOCTABJIECHUIO
MYHHUIUNIAIBHON  YCIIYTH, OCYUIECTBIISICTCS 3aMECTUTENIEM PYKOBOJIMTENS OpraHa
MECTHOTO  CaMOYIpaBJI€HUS, OTBETCTBEHHBIM 3a  OpraHu3anuio  paboThl 1O
MPEIOCTABJICHUI0 MYHHUIMIIAIBHON YCIYTd, HAaYaJdbHUKOM OTIENA, OCYIIECTBIISIOIIETO
OpraHu3alyio paboThI O MNPEIOCTABICHUI0 MYHUIIMTIATBLHON YCIIyTH.

[lepeyeHbp  JOMKHOCTHBIX  JIMI, OCYIIECTBIAIOIIUX  TEKYIIUHA  KOHTPOJIb,
YCTAHABIIUBACTCS TIOJIOKEHUSIMUA O CTPYKTYPHBIX NOAPA3JCICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIEHHUS U JOJKHOCTHBIMU PETJIAMEHTAMM.

4.2, HOpHI[OK " ICPUOANIHOCTD OCYHICCTBJICHUA IJIAHOBBIX U BHCIIJIAHOBBIX ITPOBCPOK
ITOJIHOTBI M1 KAUCCTBA IIPCAOCTABJICHUA MYHI/II_II/IHaJ'IBHOf/i YyCIIyTHu, B TOM HHCJIC ITIOPAIOK U
(bOpMI)I KOHTPOJIA 3a MOJIHOTOM M Ka4E€CTBOM npcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIIyTr

4.2.1. KoHTponp 3a NMOJHOTOM M KadyeCTBOM IPEAOCTABICHUS MYHULMUITAIBHOU
YCIIyTU OCYIIECTBIIsIETCS B (hOopMax:

1) npoBenieHus MPOBEPOK;

2) paccMOTpeHus ka0 3asBUTeNel Ha aecTBus (0e3neiictBue) Oprana, a Takxke
UX JOJHDKHOCTHBIX JIUI, MyHUITUTIAIBHBIX CITYKaIlnX.

4.22. B wuensix OCYLIECTBICHHUs KOHTPOJS 3a IOJHOTOM M KayeCTBOM
MPEIOCTABICHUS MYHUIUMIAIBHON YyCIyrd TMPOBOJATCS IUJIAHOBBIE M BHEIUIAHOBBIC
npoBepkd. [lopsmok W MEepUOAWYHOCTH OCYIIECTBIEHUS IUIAHOBBIX IPOBEPOK
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ycTaHaBiMBaeTcs miaHoMm padbotel Oprana. [Ipu nmpoBepke MOTryT paccMaTpUBaThCs BCE
BOIIPOCHI, CBSA3aHHBIE C MPEJOCTABICHUEM MYHUIUNAIBHOU YCIyTH (KOMILJIEKCHBIC
MPOBEPKH), UM OTACIIbHBIA BOMPOC, CBSI3AHHBIN C MPETOCTABICHUEM MYHUIIUMAIBHOU
yciayra (TemaTudyeckue mpoBepku). I[IpoBepka Takke MOMKET TMPOBOJUTHCS IO
KOHKPETHOM >kajio0e 3asBUTEIIA.

4.2.3. BHennaHOBBIE MPOBEPKU IMPOBOAATCA B CBS3M C IPOBEPKOM YCTPAHEHUS
paHee BBISBICHHBIX HApYLICHWH aJIMHHUCTPATUBHOIO PErJIaMEHTAa, a TaKke B CIIydae
MoJIy4eHHsl »kalio0 3asBuTenel Ha nedctBus (OesnmedictBue) OpraHa, a TakkKe HX
JOJKHOCTHBIX JIML], MyHHUITUTIAJBbHBIX CITYXKalIUX.

4.2.4. Pe3ynbTarel NMPOBEpPKU OGOPMIIAIOTCS B BHUJE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKU U MPEIJIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, MpeI0CTaBIISIIONIET0 MyHUITUTIAIbHYIO
YCIIYTY, 3a PEIIeHUs U IeUCcTBUs (0e3/1eCTBIE), MPUHUMAEMbIE (OCYIIECTBIISEMbIC) UMHU
B X0/I€ MPEIOCTABICHUSI MyHULIUTTAIIBHOW YCIyTH

ITo pe3ynbTaTaMm MPOBEACHHBIX MPOBEPOK B CiIydae BBISBJIICHUS HAPYIICHUM ITpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TMPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccutickon deepanuu.

PykoBoauTeNlb OpraHa MECTHOI'O CaMOYIIPABJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.

PykoBonutens (3aMeCTHTENh PYKOBOJUTEINSA) CTPYKTYPHOTO TOAPA3CICHUS
OpraHa MECTHOTO CaMOYyTPaBJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIe)KaIlee BBITIOTHEHNE aIMUHUCTPATUBHBIX JIEUCTBUN, yKa3aHHBIX B paszjene 3
aIMUHUCTPATUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JIMIA ¥ MHBIE MYHUILIMTIAIBHBIE CITYKAIllME 3a PEIICHUs U JIeUCTBUS
(6e3nelicTBue), NOpuHUMaeMmble  (OCYIIECTBIsIEMbIe) B  XOAE€  NPEAOCTABJICHUS
MYHULIMIATBHON yCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJIaTE€ILCTBOM
MOPSIIKE.

4.4. TlonoxeHus, XapaKTepU3yIOIIHe TPeOOBaHUS K TOPSIKY B (popMaM KOHTPOJIS 3a
MIPEIOCTABIICHUEM MYHHUIIUTIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI IPpayKaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTpob 3a pe1ocTaBIeHueM MyHULIMIIAIBHOM YCIIYTH CO CTOPOHBI TPAXKIAaH, UX
OObEIMHEHUH W  OpraHu3alMii, OCYIIECTBISETCS  MOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH ~ OpraHa  MECTHOTO  CaMOYNpaBJieHHWs  IpU  MPEJOCTaBICHUU
MYHUIIUTAIBHOW YCIYTH, MOJTYYEHUS MOTHOM, aKTyaJIbHOM U IOCTOBEPHON MH(pOpMaluu
O TOpsIIKE TMPEAOCTaBICHUS MYHUIUNAIBHOW YCIYTM W BO3MOKHOCTU AOCYAEOHOTO
paccMoTpeHust oOparieHuid (kano0) B Mpolecce MNPeIOCTaBICHUS MYHULIMNAIBHOM
YCIIYTH.
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5. locyneOHbIi (BHeCyAeOHbIN) MOPSAA0K 00:KAJOBAHMS PeLIeHUIl U AedCTBHI
(0e3melicTBUS) OPraHa, Npea0CTABJISIONIEr0 MYHUIIUNIAJILHYIO YCIYTY,
MHOTO(pyHKIMOHAJBHOI0 LIEHTPA NMPeI0CTABJIEHHUS TOCYyIapCTBEHHBIX U
MYHUIMNAJbHBIX YCJIYT, OpraHu3ainuii, ykazanupix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIMI, MyHUITHTIAIbHBIX
CJIyKAIUX, pA0OTHUKOB

5.1. 3agBuTeNnn UMEIOT MPABO Ha 00KaJOBaHUE B AOCYACOHOM MOPSJIKE PEIICHUN U
nercTBui  (0e3MelCTBUS) OpraHa, MpeAOoCTaBISIONIET0 MYHHUIIMIAIBHYIO — YCIYTY,
NOJDKHOCTHOTO — JIMIIA  OpraHa, MPEJOCTaBIAIOLMIEI0  MYHUIUIIAIBHYIO  YCIYTY,
MYHULUINAIBHOTO  CIYXallero,  PYKOBOJIWTENS  OpraHa,  MPEeAOCTaBIIIOIIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO()YHKIIMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KAI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapymeHue cpoka perucTpalyy 3ampoca O NPeJOCTABICHUU MYHUIMIAIBHON
YCIIyTH, 3aIpoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CpOKa MPEAOCTaBICHUS MYHUIMIIAIBLHON yciayru. B ykazanHOM
ciaydyae JocyjacOHoe (BHecyaecOHOe) o0KajloBaHWE 3asBUTEIEM pPEIICHUNH W JIeWCTBUIN
(6e3meiicTBUSI) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHUKAa MHOTO(PYHKIIMOHAIBHOTO
[IECHTpa BO3MOXKHO B CJy4ae, €ClIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTp, PEIICHUs U
nevictBus  (0e37eiicTBHE)  KOTOPOTO  OOXKANyrOTCS, BO3JOKE€Ha  (QYHKIHUS  TI0
IPEJOCTABICHUIO COOTBETCTBYIOIUX MYHHUIMIAIBHBIX YCIYI B IIOJIHOM OO0bEeME B
MopsiAKeE, onpeaeneHHoM JyacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asiBUTENS TOKYMEHTOB WM MH(pOpMauu JIMOO OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTMBHBIMM TPAaBOBBIMM akTaMu Poccuiickot @enepauny, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecriyOnuku TaTapcTaH, MyHULIUIATbHBIMU TPABOBBIMH aKTaMU ISl
MPEA0CTABICHUS MyHULIMTIAJIBHOU YCITYTH;

4) oTka3 B mHpHEME JIOKYMEHTOB, MPEJOCTABICHHE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM IPaBOBbIMM akTamu Poccuiickonr ®dexnepaunu, HOPMaTUBHBIMU
nmpaBoBbIMU akTamu PecnyOnuku TaTapcTad, MyHUIIUITATBHBIMU TTPABOBBIMH aKTaMU JIJIsI
MPEOCTABICHUS] MyHUIIUTIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B NPEIOCTABICHUH MYHULIUIIAIBHON YCIyTH, €CIIM OCHOBAaHUS OTKa3a He
MPEAYCMOTPEHBI (eepaTbHBIMA 3aKOHAMH ¥ TPUHATHIMH B COOTBETCTBHU C HHUMH
VHBIMM HOPMAaTMBHBIMU NPaBOBbIMU akTamu Poccuiickoir @enepanuu, 3aKOHAMHU U
WHBIMUA HOPMATUBHBIMU MPABOBLIMU akTaMu PecryOnuku TaTapcTaH, MyHULIIMTIATBHBIMU
MpaBOBBIMU akTaMU. B yka3zaHHOM ciiydae aocyneOHoe (BHecyaeOHOoe) 00)kaloBaHUE
3asBUTEJIEM peEIIeHUd U AeicTBui (0e31eicTBUSI) MHOTO(QYHKIIMOHAIBLHOTO IICHTPA,
paboTHHMKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa BO3MOXHO B clly4ae, €CJIM Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus u JedctBus (Oe3aeiicTBUE) KOTOPOro
0o0XaayloTcsi, BO3JOXKE€HAa (YHKIMS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOLIUX
MYHHIIMIIATIBHBIX YCIYT B MOJHOM 00BbeMe B MOPSAKE, ONpeeIeHHOM YacTbio 1.3 crartbu
16 ®enepanpHoro 3akona Ne 210-D3;
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6) 3arpeOoBaHHE C 3asgBUTENS NPU MPEIOCTABICHUU MYHUIIUNAIBHON YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATHBHBIMH INIPABOBBIMM akTamu Poccuiickon
@enepauny, HOPMAaTUBHBIMM  MpaBOBbIMM  akTamu  PecnyOnmku — Tartapcras,
MYHULMIIATbHBIMU IPABOBBIMU aKTAMH;

7) oTKa3 opraHa, MPEeAOCTaBIIAIONIET0 MYHUIUIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeIOoCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
[IEHTpa, paOOTHUKA MHOTO(YHKIIMOHAILHOTO LIEHTPa, OpTaHU3alui, IPEeyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®3, unam ux paOOTHUKOB B
UCIIPABJICHUM JOMYIICHHBIX HWMH OIEYaTOK W OMIMOOK B BBIJAHHBIX B pPE3yJIbTATE
NPEIOCTaBICHUS ~ MYHHUIMIAJIBHOW  YCIYyrd  JOKYMEHTax  JiM0o  HapylleHue
YCTaHOBJICHHOTO CpOKa TaKWX HCHpaBieHud. B ykasanHoM ciydae gocyaeOHOe
(BHecyneOHOe) o0XkajoBaHUE 3asBUTENIEM pelleHud u jaercTBuil  (0e3neicTBus)
MHOTO(DYHKIIMOHAJIbHOTO  IIEHTpa, pa0OTHHKAa MHOTO(PYHKIMOHAIBHOIO  LEHTpa
BO3MOKHO B Cllyyae, €CJIM Ha MHOTO()YHKIHOHAJIBHBIA LIEHTP, PEUICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKAIYIOTCS, BO3JIOKEHA (PYHKUUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHUIIUMIIAIBHBIX YCIYT B IOJHOM OOBEME B MOPSAKE, ONPEAETICHHOM
yactblo 1.3 crateu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapyuleHHe CpOKa WIM TOpsAKa BblJaud JOKYMEHTOB IO pe3yJjbTaTam
[IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH;

9) mpuoCTaHOBJIEHUE NPEIOCTABICHUSI MYHUILIUIIAIbHONW YCIIYTH, €CIM OCHOBAHMS
OPUOCTAHOBJICHUS] HE NPEIYyCMOTPEHbI (pelepaibHbIMM 3aKOHAaMU M TPUHSATBIMU B
COOTBETCTBMM C HHMMHU HWHBIMM HOPMAaTUBHBIMU IIPaBOBBIMHM akTamMu Poccuiickoil
®enepaly, 3aKOHaMH W MHBIMA HOPMATUBHBIMM IPaBOBBIMU akTaMu PecryOnuku
TaTtapcran, MyHUIIMNIATBHBIMHA MPABOBBIMU aKTaMH. B yka3aHHOM cilydae JqocyaeOHOe
(BHecyneOHOe) oO0XkajoBaHWE 3asBUTENIEM pelleHud u  jaercTBuil  (0e3neicTBus)
MHOTO(YHKIIMOHAJIbHOTO ~ IIEHTpa, paOOTHUKAa MHOrO(QyHKUHMOHAIBHOTO  LEHTpa
BO3MOXHO B CJy4yae, €clii Ha MHOTrO(QYHKIHMOHAJIbHBIM LIEHTP, PEIICHUS U JEHCTBUA
(Oe3neiicTBUE) KOTOPOro OOKAIYIOTCS, BO3JIOXKEHA (PYHKUUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIUMIIATBHBIX YCIYT B HOJHOM 00OBbEME B MOPSAKE, ONPEAETICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-03.

10) TpeGoBanme y 3asBUTENS TpPHU MPEAOCTABICHUU MYHUIIMIAIBHOW YCIYTH
JOKYMEHTOB WM WHGOpPMAIMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKCh MPHU NEPBOHAYAILHOM OTKa3e B IMPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHMIIMIIAJbHOW YCIyrd, JIMOO B MPEIOCTaBICHUH MYHHUIIMIAIbLHOU
YCIIYTH, 32 MCKJIIOYEHUEM CIIydaeB, NPEIyCMOTPEHHbIX NyHKTOM 4 yactu | crtateu 7
®enepansHoro 3akoHa Ne 210-d3. B ykazaHHOM ciiydae gocyneOHoe (BHeCymeOHOe)
00’xaJloBaHUE 3asIBUTEIIEM pelieHui u JIEUCTBUM (6e3nericTBUSN)
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, pa0OTHHKAa MHOTO(PYHKIMOHAIBHOIO  IEHTpa
BO3MOXHO B CJy4yae, €clii Ha MHOTOQYHKIMOHAJIbHBIM LEHTP, PEIICHUS U JEHCTBUSA
(6e3neiicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JI0KEHAa (YHKIMS TI0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIUMIIATBHBIX YCIYT B IOJHOM O0OBEME B MOPSAKE, ONPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3.

5.2. XanobGa monmaercs B mNUCbMEHHOW (opme Ha OyMaXHOM HOCHUTEJE, B
AIIEKTPOHHOM (opMe B OpraH, NPEJOCTABISAIONIMNA MYHUIMNAIBHYIO  YCIYTY,
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MHOTO(QYHKIIMOHAJIBHBIA HEHTp JHO0 B COOTBETCTBYIOLIUN OpraH TroOCyAapCTBEHHOU
BJIACTH, SBISIOMIMNACSA ydpeauTeIeM MHOTO(QYHKIHMOHAIBHOTO IIeHTpa (nmanee -
y4ypeauTenab ~ MHOTO(QYHKUIMOHAIBHOTO  LIEHTpa), a Takke B  OpraHHU3aluH,
npeaycMoTpeHHble 4acThio 1.1 cratbu 16 ®@enepanbHoro 3akona Ne 210-03. YKanoOs! Ha
pemieHuss U jAecTBUs (Oe3elcTBHE) PYKOBOJIUTENS OpraHa, MpeJoCTaBIISIIONIETO
MYHUIIUTATBHYIO YCIIYTY, TTOIAI0TCS B BBIIIECTOSIIIMKN OpraH (Mpy €ero HaJIUu4uu) Ju0o B
cllydae €ro OTCYTCTBMSI pacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
PEIOCTABISIONIEr0 MYHUIMNANBHYIO yciyry. 2KamoObl Ha pelieHus U JeHCTBUS
(6e3nericTBue) pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTpa IMOJAIOTCS PYKOBOJIUTEIIIO
ATOr0 MHOTOQYHKIIMOHAJIBHOTO IleHTpa. JKamnoObl Ha pemeHus U JeHCTBUS
(6e3nelicTBue) MHOTO()YHKIIHOHATTLHOTO LEHTpA MOJAKOTCSA YUPEAUTEIIO
MHOTO(DYHKIIMOHAJIBHOTO LEHTpa WIA JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM NpaBoBbIM akToM Pecnyomuku Tartapcran. XanoObl Ha pelieHHs |
nevictBust (Oe3neiicTBUE) paOOTHUKOB OpraHM3alldii, MPEeayCMOTPEHHBIX dYacThio 1.1
cratbn 16 @epepanbHoro 3akoHa Ne 210-O3, nomaroTcs pPYKOBOAUTENSM 3THX
OpraHu3alri.

Kanoba Ha pemeHuss u aedctBus (0e37€iiCTBUE) OpraHa, MpPeIOCTaBISIOLIEIO
MYHUIMNAIBHYIO  YCIYT'y, JOJDKHOCTHOIO JIMLA  OpraHa, MpeJOCTaBJISIOLIErO
MYHULIMNAIBHYIO YCIYTy, MYHHUIMIAJBHOTO CIY’XKalllero, pPYKOBOAMTENS OpraHa,
PEIOCTABIISAIONIEI0 MyHUIIUIIAJIBHYIO YCIYTY, MOXKET OBbITh HAaIlpaBJIEHA IO 110YTE, Yepe3

MHOTO()YHKIIMOHATTBHBIH LIEHTD, c HCIOJIb30BaHUEM uH(OpPMAIMOHHO-
TEJICKOMMYHUKaIMOHHON  cetn  «WHTepHeT», odunmMansHOTO caliTa  oprasa,
IIPEAOCTABISAIONIEN0  MYHULMIAIBHYIO  YCIYTY, Enunoro  moprama  nmbo

PecnyOnukanckoro noprana, MHGOPMAIMOHHOW CUCTEMBI J0CYA€0HOTr0 00KaJIOBaHUs, a
TaK)K€ MOXXET OBbITh MPHUHSATA MPU JIMYHOM InpuemMe 3asButens. XKanoba Ha pemieHus u
JNEUCTBUS (6e3neticTBHE) MHOTO(YHKIIMOHAJILHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTPa MOKET ObITh HAIIPABJIEHA MO MOYTE, C UCIOJIb30BAaHUEM
MH(})OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «HTepHeT», oduuuanbHOro caiita
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, EnnHoro noprana nubo PecnyOnukaHckoro nmoprania,
MH()OPMAITMOHHOM CUCTEMBI JOCYAEOHOT0 00KaOBaHUs, a TAKKE MOXKET OBbITh IPUHSITA
npu JUYHOM mpueme 3asButensd. JKamoOa Ha pemeHuss u JeWcTBus (0Oe3neiicTBHE)
OpraHu3aluii, NpeaycMOTpeHHbIX YacTbio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET OBITh HANpaBJeHA IO MOYTE, C UCIOJIb30BAHUEM
MH(})OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn « HTepHeT», o(UIIMaNIbHBIX CAaHTOB
ATUX opranm3aiuii, Enuaoro nmopraia nu6o PecmyOnukanckoro mopraia, a TakskKe MOKET
OBITh PUHSATA IPU JTUYHOM MIPHUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HaumMeHOBaHHME OpraHa, MPEJOCTABISAIOMIEIO0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPeIOCTaBISIOMEr0 MYHHUIMIANbHYIO YCIyry, JH0O
MYHUIIUTAIBHOTO CIIyKalllero, MHOTO(YHKIIMOHAJIBHOTO LEHTPa, €ro PYKOBOJIUTENS U
() paboTHMKA, OpraHu3aluii, MpeAyCMOTpPeHHbIX uyacThio 1.1 crateum 16
®denepanpHoro 3akoHa Ne 210-D3, ux pykoBoaurtenei u (W) pabOTHUKOB, PEIICHUS U
neiicTBus (6e371eiCTBIE) KOTOPBIX 00KATYIOTCS;
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2) ¢damunuio, UMsa, OT4eCTBO (MOCNEAHEE - MPU HAIWYUH), CBEACHHUS O MECTE
KUTENbCTBA 3asBUTENS - (DU3UUYECKOTO JUIA JMOO0 HAaUMEHOBAHHE, CBEACHHUS O MECTE
HAaXOXKJEHUs 3asBHUTENS - IOPUAMYECKOrO JIMIA, a TaKKe HOMEp (HOMeEpa) KOHTAKTHOIO
tenedoHa, aapec (ampeca) MMEKTPOHHOHN MOYTH (IPU HAJTWMYHUH) W TIOYTOBBIM aapec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBenmeHus o0 OOKalTyeMbIX pelICHUSX U JeUCTBUAX (Oe3leicTBUM) Oprasa,
NPEAOCTABISAIONIET0  MYHULMOAIbHYK)  YCIYry, JOJDKHOCTHOTO JIMIJAa  OpraHa,
PEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JIMOO MYHHUIIMIAIBHOTO CIIY)KAalllero,
MHOTO(YHKIIMOHAJLHOTO  IIEHTpa, pPabOTHUKA MHOTO(YHKIIMOHAJIBHOTO  IEHTpA,
OpraHM3alul, NPeayCMOTPeHHBIX YacThio 1.1 crateu 16 denepanbroro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neictBueM (Oe3meiicTBUEM) oOpraHa, MNPEAOCTABISIONIET0 MYHULHMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPeJOCTABISIIONIEr0 MYHHIMNAIBHYIO YCIyTY, JH00
MYHUIUINAIBHOTO  CIYXallero, MHOTO(YHKIIMOHAJIBHOIO  ILIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, IpeIyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®epepanpHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asiBUTEIEM MOTYT OBIThH
IPEICTaBIECHbI JOKYMEHTHI (MPU HAJIMYUK), TOATBEPKIAIOIINE JOBOBI 3asIBUTENS, MO0
UX KOIIHH.

5.4. lloctynuBiias xanoda MOAJICKUT PETUCTPALIMU B CPOK HE MO3HEE pabovero
JHS, CJIEYIOLIETO 33 THEM ITOCTYILJICHUS.

5.5. JKanoGa, mnocTtynuBmIas B OpraH, MNPEAOCTaBISIIOIIMA MYHHUIMIAIBHYIO
yCIyry, MHOTO(QYHKIIMOHATIBHBIA HEHTP, YUPEAUTEII0 MHOTO(YHKIIMOHATIBHOTO LIEHTPA,
B OpPTaHU3aLMH, IPEAYCMOTpPeHHbIE acThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-
@3, nubo0 BHILIECTOSAUIMI opraH (IpPU €ro HaJu4uH), MOJUISKUT PACCMOTPEHHIO B
TE€YeHUE MATHAAUATH pabouyuX THEW cOo AHS €€ PerucTpaluu, a B cliydae 00KaJOBaHMS
OTKa3a OpraHa, MpeA0CTaBIIAIONIEr0 MyHUIIMNAIBHYIO YCIYTy, MHOTOQYHKIIMOHATBHOTO
LIEHTpa, OpTraHu3alnl, TPENyCMOTPEHHBIX YacThio 1.1 ctaTen 16 denepanpHOro 3aKoHa
Ne 210-®3, B mpueMe JOKYMEHTOB y 3asBUTENs JMOO B HUCIPABICHUM JIOMYIICHHBIX
OMeYaToK U OMMOOK MM B cilydae 00KallOBaHUS HAPYIIEHHUS YCTAaHOBJIEHHOTO CpPOKa
TaKUX MCIIPABJICHUM - B TEUECHUE MATH paboUYMX AHEH CO THS €€ perucTpaiim.

5.6. Ilo pe3ynbTaTaMm paccMOTPEHUS Kajlo0bl MPUHUMAETCSI OJJHO M3 CIIETYIOIINUX
pELICHUN:

1) >xanoba y10BIE€TBOPSIETCS, B TOM YKcie B (POpME OTMEHBI IPUHATOTO PEIICHUS,
WCIPABIICHUS. JIOMYUICHHBIX ONEYaTOK W OHHMOOK B BBIJAHHBIX B pe3yjbTare
MIPEAOCTABICHNS MYHUIIMNAIBHONW YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIO JCHEKHBIX
CPEICTB, B3UMAaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH NPABOBBIMH aKTaMU
Poccuiickoii denepaiii, HOpMaTUBHBIMU MPaBOBbIMU akTamu PecmyOnuku Tartapcras,
MYHUIUTATbHBIMU [TPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mno3nHee nHA, cleAyrooliero 3a JHEM NPHUHITHS pPEIIeHHs, YKa3aHHOTO B
HACTOSIIIIEM ITYHKTE, 3asBUTEII0 B MHUCbMEHHOW (OpMe M MO >KEJIAaHUIO 3asBUTENS B
ANIEKTPOHHOM  (opMe HampaBiAeTCs MOTHUBHUPOBAHHBIA OTBET O pe3ysbTarax
PacCMOTPEHUS KaTOOBI.
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5.7. B cmyuae mpu3HaHMS >Kajio0bl MOMAJIEXKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENIO O PE3yJbTaTaX PacCMOTPEHHUs KanoObl Jaetcss uH(poOpMalus O JEHCTBUSX,
OCYUIECTBISIEMBIX ~ OpPraHoM,  MPEAOCTaB/IOIIMM  MYHUUUIAIBHYIO  YCHYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHu3aluei, MpeaycMOTpeHHON JacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1enax He3aMeIJIUTEIBHOTO YCTPAHCHUS
BBISIBJICHHBIX HapyIICHUN IIPU OKa3aHUM MYHMIMIIAJBHOW YCIIYTH, a TaKKe MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYA0OCTBA M YyKa3bIBaeTCSd MH(POpMAIUs O JAIbHEUIINX
JNEUCTBUAX, KOTOpbIE HEOOXOJUMO COBEPIIUTH 3afBUTENI0 B LEISAX MOJyYEHUs
MYHULIUNIATBHON YCIYTH.

5.8. B ciyuae npusHaHMs Kajgo0bl HE NOJJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX PAacCMOTPEHHUs KajloObl [AKOTCS apryMEHTHPOBAaHHBIE
Pa3bACHEHHS] O MPUYMHAX IPUHATOIO PEIICHHs, a TaKkKe HHPOpMALHs O MOPSIKE
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B ciydae ycTaHOBIIEHHS B XOJI€ WJIM 1O PE3YJIbTATAM PACCMOTPEHHUSI KaJIO0ObI
MPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO TNPABOHAPYIICHHS WIH MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, PA0OTHUK, HAJEJICHHbBIE TTOJHOMOYUSAMHU [0 PACCMOTPEHUIO Kall00,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIMECS MaTEPUAIIbI B OpPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIJaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(monKCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIAaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIyTH
10 BbIJaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBneHue OT Ne 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
IOPUHATO perieHne 00 OTKase B Bbllaye
CIIPaBKH (BBIITUCKH) TI0 CICIYIONMIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenne Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIAaue CIPaBKU
(BBITTUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAIBHON YCIYTH 1O BbIAaue CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Bame 3asBienue ot No v
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpPraHom
MIPUHATO pElIeHue 00 O0TKasze B Mpueme
JIOKYMEHTOB, HEOOXOJIUMBIX JJIsI MPEOCTABICHUSI MYHHUIUIIAILHONW YCJIYTH TIO BbIJIaue

CIPaBKH (BBIITUCKHU) MO CIICTYIOIIMM OCHOBAHHUSIM:
1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bl BmpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBITh O00XaJOBaH B JOCYJACOHOM TOPSIIKE ITyTEeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOJTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIJaue CIPaBKU
(BBITTUCKH)

dopma

B

(HanMeHOBaHHUE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BbIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ 15 nuunpii xaGumer [Toprana rocynapCTBEHHBIX W MYHHIIUTAIBHBIX YCIYT
PecnyOomuku Tatapcran;

D B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE MPEJOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIJaue CIPaBKU
(BBITTUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 00 ommOKe, JOMYUIEHHOW MPU OKa3aHWHW MYHUIMNAIBHOW YCIyTH MO
BbIJIaye CIIPABKH (BBITIUCKH).

3anucaHo:

[TpaBuIIbHBIE CBEICHUS:

[lpomy wWcmpaBUTh  JOMYIMIEHHYIO  TEXHHYECKYyI0  OIMMMOKY U  BHECTHU
COOTBETCTBYIOIINE U3MEHEHHUS B IOKYMEHT, SIBIISIOLIUICS PE3yIbTaTOM MYHUIUITATLHON
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae mnpuHATHS penieHUs 00 OTKJIOHEHUM 3asBICHHS OO0 WCIPABICHHH
TEXHUYECKOH OIIMOKY MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHUSI AJICKTPOHHOTO JOKyMeHTa Ha anapec E-mail: ;

B BUJIC 3aBEPCHHON KOMMUU Ha OYMa)KHOM HOCHTEJIC TIOYTOBBIM OTIIPABIICHUEM 10
azpecy:

HacrosmmmM mmoarsepkaar0: CBEIEHUs], BKIIIOYEHHBIE B 3asBJICHUE, OTHOCSILIMECS K
MOEW JIMYHOCTH W NPEIACTABIIEMOMY MHOKO JIMIy, @ TAaK)KE€ BHECCHHBIC MHOKO HUKE,
NOCTOBEpHBL.  JIOKyMEHTBl  (KONMHM  JOKYMEHTOB), IPWIOXKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTaHOBJICHHBIM  3aKOHOAATenbcTBOM  Poccuiickoit
@enepanyy, Ha MOMEHT IIPEICTABJICHUS 3asBJICHUS 3T JOKYMEHTHI JEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



