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O6  yTBepXkIEHUU  AJAMUHUCTPATUBHOTO

periiaMeHTa Mpe0CTaBICHUS
MYHULIMTATBHON yCIIYTH 1O BblJaue CIPaBKU
(BBITTUCKH)

B unensx peamuzanuu ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
OpraHu3alid NPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUILUMNAIBHBIX  YCIYI»,
PYKOBOJCTBYACH mocTtaHoBieHneM Kabunera MunuctpoB PecnyOmuku Tatapctan ot
02.11.2010 Ne 880 «O06 yrBepxkaenun llopsaka pa3pabOTKM W YTBEPKACHUS
aIMUHUCTPATUBHBIX  PErJIaMEHTOB  MPEAOCTAaBICHUS  TOCYJApCTBEHHBIX  YCIYyT
HCTIOJHUTENIbHBIMA OpraHaMH TOCyJapcTBeHHOM Biactu PecnyOnuku TatapctaH u o
BHECEHWH W3MEHEHMM B OTHENbHbIE TMocTaHoBieHUsT Kabunera MuHHUCTPOB
PecnyOnuku Tarapcran» ¥ BO HCHoOJIHEHUE mMocTaHoBieHUs: KabuHera MuHHUCTpOB
Pecniy6muku Tarapcran ot 13.04.2021 Ne 242 «O0 yTBEepXkACHUU IJIaHA MEPOIIPUATUI
0 MEepeXoay Ha MPEIOCTABICHHE COLMAIBHO 3HAYUMBIX TOCYIAPCTBEHHBIX YCIYT,
yCIIyT, MPEIOCTaBISIEMBIX TOCYIapPCTBEHHBIMU yupexaeHusiMu Pecniyonuku TarapcraH,
B KOTOPBIX pa3MeIaeTcs rocyJapCTBEHHOE 3a/aHue (3aKa3), B DJIEKTPOHHOU (opme
HUcnonaurenbHbpli KOMUTET TEHBKOBCKOIO CEJIBCKOrO ITOCEIICHUS Kamcko-
Yerpunackoro mynunnunainsHoro paiiona IOCTAHOBIIAET:

1.YTBepauTe aIMHHHMCTPATUBHBIA PETIAMEHT MPEAOCTABICHUS MYHULMUIIAIbHOU
yCJIYTH 110 Bbijade crpaBku (Beimucku) (IIpunoxenue No 1).

2. [lpy3HaTth yTPATHBIIMM CHJIy TIOCTaHOBJIEHHE TEHBKOBCKOIO CEJIbCKOTO
nocesienus KaMmcko-Y cTbUHCKOro MyHUIIMNIAIBHOTO paiiona PeciyOnuku Tarapctan ot
18.12.2018 Ne 18 «O06  yTBepX AEHUM  AJAMUHUCTPATUBHOTO  peErjiaMeHTa
PeIOCTaBICHUS MyHUIIMIIATBHON YCIYTH O BbIJJa4€ CIIPABKU (BBIMHUCKH)

3. Ony0auKoBaTh HACTOALLEE IIOCTAHOBJIEHNE HA OPUIIMAIBHOM MOpTaJie IPaBOBOM
uHpopmanuu PecnyOnuku Tarapctan u pazmectuTh Ha odunuanbHoM caiite Kamcko-



YcThUHCKOrO MyHULMMNAIBHOTO paiioHa PecmyOnuku Tarapcran B mHGOpMalmoHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «HTEepHET».
3. KoHTpoJ1b 32 HCIIOJTHEHUEM HACTOSIIIETO MOCTAHOBIIEHUS OCTABJISIO 32 COOOM.

PyxoBoaurens H.A.3unHoBBHEB



ITpunoxxenne Ne 1

K ITOCTaHOBJICHHIO
HCroIHUTEIHOT0 KOMUTETA
TeHBKOBCKOT'O CEIBLCKOTO MOCEIICHUS
Kamcko-Y cTBHHCKOTO
MYHUIIMIIAJBHOTO pailoHa

Pecniy6nuku Tarapcran
ot 17.03.2022r. Ne 10

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaABIeHU MYHUMIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBIMTUCKH)

1. O0mue moJI0KeHUA
1.1. Tlpeamer peryaupoBaHHs aIMHUHUCTPATUBHOTO PETJIAMEHTA

Hacrosimuii amMUHUCTPATUBHBIN PErJIAMEHT MPEJAO0CTaBICHUS MYHHUIIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIIaMEHT) YCTaHABIMBAET CTAHIAPT U MOPSIOK
PEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJau€ CHpPaBKU (BBIMHCKH) (lajee —
MYHHIUTIATbHAS yCITyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUNAIBHOW YCIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPAaTUTHCA MPEACTABUTEIL  3aABUTE,
JCHCTBYIONMI HAa OCHOBaHHUH JOKYMEHTA, yIOCTOBEPSIONIETO €0 MOJHOMOYHUSA (fanee
— MPEICTAaBUTEIb 3asIBUTEIISN).

1.3. Topsimox nHopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIIbHON YCIIYTH

1.3.1. Uudopmauuss o mOpsKe MPEeIOCTaBICHUS MYHHUIMIAIBHON YCIyrH
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHPOPMAILIMI0O O MYHHUIUIAIBHOW YCIyre, pAaclojOKEHHBIX B  IOMEIICHUAX
MHOTO(QYHKIITMOHATBHBIX ~ IIEHTPOB  MPEAOCTaBICHHUS  TOCYNapCTBEHHBIX U
MYHHIIUTTATBHBIX YCIYT.

2) Ha odpurmanbHOM caiiTe KaMcko-YCThHHCKOTO MYHUIMIIAIBLHOTO paiioHa B
MHPOPMAIIMOHHO-TeIeKOMMYHUKalmonHoit cetn  «Murtepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Ilopranme rocyaapCTBEHHBIX WU MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCcKuii mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecniyOnuku Tarapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIYTH OCYIIECTBISCTCS:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJIOCTaBICHUS] TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B UcnonauTenbHOM KoMHuTeTe TEHBKOBCKOTO CEJIbCKOTO Tocenenus Kamcko —
Y CTBHHCKOTO MYHHUITUIIAILHOTO paioHa Pecnyonmuku Tarapcran (nanee — Opear):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IIPY TMUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHOUN (POpMeE MO 3IEKTPOHHOU MOYTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax MpEeAOCTABICHUS MYHULMUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHMIA,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHGOpMaLUK O CPOKAX U MOPSAJKE MPENOCTaBICHHUS] MYHULUIIATbHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BAHUS IMPOTrPaMMHOr0 OOECIEeUeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3asBUTENS TPEOyeT 3aKIIOUEHHUs JIMLUEH3MOHHOTO WU HMHOTO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
IPEeLyCMaTPUBAOLIETO B3UMAHUE IIJIAThI, PETUCTPALMIO WIM aBTOPU3ALMIO 3aSBUTEIIS
WJIM TIPEIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalieHuEM MPeA0CTaBIISIETCS MH(pOpMaLK

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCYJapCTBEHHbIX W MYHUUHUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpsJKE MPEIOCTABICHHUS MYHHIIUIAIBLHOW YCIYTH, O Coco0ax U CpoKax
IMOJIa4uM 3asIBJICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX MPABOBBIX aKTaX, PETYJMPYIOIIKUX BOIPOCH MPEIOCTABICHHUS
MYHULUIIAJIBHON YCIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MIPEAOCTABICHUM MYHHMIMOAIBHOM YCIYyrH, O CpOKax IpUEMa W PErucTpau
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake oO0KajoBaHWUS ICHCTBUN WIIM O€3CHCTBUSA JOKHOCTHBIX JIHI
Opeana.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUE MYHUILIUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
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Pa3bACHSIOT 3aABUTENIO MOPSJAOK MPEJAOCTAaBICHHUS MYHUUMIIAIBHON YCIyIM |
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM HYHKTE aJMUHHUCTPATUBHOIO pPErJaMEHTa, U B
TeYeHHE TpexX pabouymx AHEH CO JIHA PEerucTpaluu OOpalleHHs] HAMpaBiSIOT OTBET
3asBuTen0. OTBETHl JAlOTCA Ha si3bIKe OOpalleHus. B ciydae HEBO3MOXKHOCTH JaTh
OTBET Ha fA3bIKE OOpAalleHMs] MCIOJIb3YIOTCS TOCYJAapCTBEHHBbIE S3bIKM PecmyOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MPEeJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pasMemiaercss Ha  OQUUIMAIBHOM  CaiWTe MYHHUIMOAIBHOTO paiioHa W  Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMeleHus X Opeana nJig paboThl C 3asiBUTEIISIMU.

Nudopmanus Ha rocymapcTBeHHbIX si3blkax PecnyOnuku  Tatapcras,
pasMeniaemass Ha MH(QOPMAIMOHHBIX CTEHJAaX W Ha OQUIMAaTBEHOM  caiiTe
MYHULUIIAIBHOTO  palloHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJEpKAIIUECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHHUCTPATUBHOTO PETIaMEHTA,
MH(pOpMaLUI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOHAaX, BPEMEHU pPaOOThI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MyHUIIUIIATIbHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATIBHON YCIIyTH

1.4.1. IlepeueHb HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIINUX
PENOCTABICHNE MYHULUINIAIBHON YCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IPAaBOBBIX AKTOB M MCTOYHUKOB MX O(PHUIMATBHOTO OMYyOJIMKOBaHUS), pa3MEIIeH Ha
Eaunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHULMNAJIBHBIX YCIYr, Ha
opuIHaTEHOM caiite MYHULUIIAIBHOTO paiioHa B UH(OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOMJIEKUT pa3MenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QUIMAIbHOM CaiiTeé MYHULIMNAIBHOIO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPAaTUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONpEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
PEIOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT, CO3JaHHOE B TOPOACKOM
(cenbcKkOM) TOCENEHWHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyTre
PecniyOnuku Tatapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JESTEIbBHOCTY MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NIocTaHOBIEHUEM [IpaBurenscTBa Poccuiickon
@eneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu



JEeSATETLHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKass ommbOka - omuoOka (OmMcKa, oOredyaTka, TpaMMaTHYecKas WM
apudMeTndeckas omuoOka b0 TomoOHas omwmOKa), JOMYyIIEHHAs OpTraHOM,
NPEIOCTABISIONIMM MYHUIIMITAJIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUHN, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuneHTudUKalMu U ayTeHTUPUKAUUU B UHEOPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JekTpoHHOW ¢(opme (mamee — ECUA) — denepanpHas
rocygapcTBeHHas HHGOPMAITMOHHAS CHUCTeMa, 00SCIIeUNBAOIIas CAaHKITMOHUPOBAHHBIN
JOCTYT Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DUKAIINN U
ayTeHTHQUKamMK K  WHPOpMAIMU,  CcoAepKameidcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OrOKETHOE YyupekaeHue «MHOroQyHKIHOHAIbHBIN
IIEHTP TPEIOCTaBICHUS TOCYAapCTBEHHBIX M MYHHIIMITAIIBHBIX YCIyr B PecmyOnmke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MYHHUIIUNAIBHBIX ycayr PecriyOonuku TaTtapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM perjaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHHUITUTIATBHOU YCIyTH (J1ajee - 3asBJIEHHE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW YCITyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranmzanuu

MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIUIAIBHBIX yCIIyD» (nanee — @eaepanbHbIi
3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHnoBaHuEe MyHHUITUTIATBHON YCIIYTH
Boisiaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABISIOIIET0 MYHULIUITAIIBHYIO YCIYTY

HNcnonHuTenbHbI KOMUTET TEHBKOBCKOrO CEIbCKOTO ToceneHus Kamcko-
Y cThbUHCKOTO MYHUITUTIANIBHOTO paiioHa Pecniybnuku Tatapctan (nanee — Opran).

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS MyHULIUTIATbHON yCITyTH



2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:

1) cmpaBka (Beimucka) (mpriokerne Ne 1 k HacTosIeMy agMUHHUCTPATHBHOMY
pErJIaMeHTy);

2) pemieHue 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mpunoxenue Ne 2 Kk HaCTOSAIIEMY aJIMUHHCTPATHBHOMY PETIIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX IS
IPEJOCTaBICHUS] MYHULMNAIBHOW yciyrn (mpwiokeHne Ne 3 K HacroseMmy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUS MYHHUIMNAIBHOW YCIYyTW HaIpaBiseTCs
3agBUTEN0O B  (OpME DBJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOTO YCHJIEHHOM
KBJIN()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO0 YIOTHOMOYEHHOTO JOIKHOCTHOTO JIUIA
Opeana (mub6o Opeana), B cootBeTcTBUM ¢ DepepabHbiM 3akoHOM 0T 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM oanuck» (Hanee — eaepanbHbIil 3akoH Ne 63-D3) B
TuuHbIA KabuHeT EauHoro noprana. B ciiydyae HampaBieHHs 3asiBIEHUS MTOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT MpPeJOCTaBICHUS MYHHIMIIAIBLHOW YCIYTH
HAIPAaBIIACTCS TaK K€ B JMUHBIN KabuHeT Pecry0nukaHCcKoro moprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUIAIHHON
ycayru Bblnaercs B Oprane wian B MOL[ B Qopme 3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie4aThio U
HOJMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JAOJDKHOCTHOro juna OpraHa wid
pabotHuka M®II.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
ycinyru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa AEMCTBUS pe3yibTaTa
MPEIOCTABJICHUSI MyHHUIIUTIATLHON yCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS IPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIydae, €ClIi BO3MOXHOCTb IPHOCTAHOBIICHUS IPEAyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUSA)
JOKYMEHTOB, SIBJISIIOILIMXCS PE3yJIbTaTOM NMPEAOCTaBICHHUSI MyHUIIUIATIBHON yCIIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX pabodynx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBIISIOLIETOCS PE3yJIbTAaTOM IMpPErIOCTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTENIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALIMM Pe3yJibTaTa MPeJOCTABICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. VcuepnbiBaroiuii nepevyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WJIM NHBIMM HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU AJIs
IIPENOCTABIECHUS MyHULMIIATIBHON YCIIYTH, a TAK)XKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,



8

MOIeKAIINX MMPEICTABICHUIO 3asBUTENIEM, CIOCOOBI UX MOJyYeHUS 3asBUTEJIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. ]I momydeHHsT MYHHUIMNAIBHOM YCIYyTH 3asBUTENb MPEICTaBISIECT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme IoKyMeHTa Ha OyMakHoM Hocutese (mpuioxkenue Ne 4 k HacTosiemy
aJIMAHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DIIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, NpH OOpallleHuu
nocpencTsoM PecryOinkaHCcKoro noprania;

4) B ciy4ae, eciau JIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTHM HE0O0XOoauMa
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SBISIIOUIETOCS 3asBHUTENIEM, U €CIIH B
COOTBETCTBUHM C (heJepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHAIBHBIX JTaHHBIX
MOJKET OCYIIECTBIISITHCS C COrJIacHsl yKa3aHHOIO JIUIa, pU oOpallleHuH 3a MOJIy4eHUEM
MYHULAMAIBHON yCIYTM 3aABUTENb JIOMOJIHUTEIBHO TMPEICTABISIET JTOKYMEHTHI,
NOATBEPKAAIONINE TOJYYEHUE COTrJacusi YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
IpencTaBUTENs Ha 00pabOTKY MEPCOHANBHBIX JTaHHBIX YKa3aHHOTO JUIa. JIOKYMEHTHI,
MOJTBEPKIAAIONTUE TOJYYCHHE COTJacHsi, MOTYT OBITh MPEACTABJICHBI B TOM YHCIIC B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlaCb Ha COOCTBEHHHMKOB MWJIbIX TOMEIICHHUM, 3asBUTENEM MpPEACTaBISETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJIbHBIN KUIION J10M (eciu
MpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyAapCTBEHHOM peecTpe
HEJIBMYKMMOCTH) — JIJIsI BBIMMUCKU U3 TTOXO3SIUCTBEHHON KHUTH.

2.5.2. 3asBlIeHHME U TpUJIATaEMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TIOUYTOBOM CBSI3M HA OyMakHOM HOCHUTEJIE.

3asBiIeHUWE M TpUJIaraeMble JOKYMEHTBI, NpPH HAIMpaBICHUH [OCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJIECHHOM MOPSIKE.

2.5.3. 3asgBneHue mpu HaIpaBJICHUHM TOCPeACcTBOM PecmyOnnkaHCKOro mopTania
MOJMUCHIBAETCS MPOCTON NEKTPOHHON MOJNUCHIO 3asIBUTEIS.

JIns monydeHus MPOCTOM AJIEKTPOHHOM MOMANHUCH 3asBUTEIIO0 HEOOXOAUMO
npolTu mpoueaypy peructpanuu (ayreHtudukanun) B ECUA, a Takke nmoaTBepAauTh
YYETHYIO 3aIUCh.
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DJIeKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIOTCS
YCUJIEHHON KBaIU(UIMPOBAHHOW MOJIMUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3/JaHUE U
MOAIMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIC HOTapUyCaMHu.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraémMbie K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HAMpaBisAloTCs B Buae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osiee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JIOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) npencraBneHusi TOKYMEHTOB U MH(POPMALIMK WM OCYLIECTBICHUS JEHCTBUMA,
MPEJCTABIICHUE WM OCYHIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJTYYEHHUs] MYHULMNAIBHONW YCIYTM MW CBSI3aHHBIX C OOpallleHUeM B WHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJIECHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJy4eHHsS JOKYMEHTOB U UWH(MOpMaIH,
NPEAOCTABISIEMBIX B pE3YyJIbTATE TMPEIOCTABICHUS TAaKUX YCIYyT, BKIIOUYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 @DepepanbHoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IMPHU TMEPBOHAYATBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTABICHUS] MYHUIIMIIAIBHOW YCIyru, Ju0o B
MPEAO0CTABICHUN MYHUIIMNIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUITAIIBHOW YCITYTH, TIOCJI€ TIEPBOHAYAIBLHOW MOJauu 3asiBICHUS
O MPEJIOCTABJICHUU MYHUIUITAIbHOW YCIIYTH;

0) HaMuMe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIIUIIAIIBHOW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, JIUOO B
MPEJOCTABICHUA MYHUIUMIIAIbHON YCIYTHU U HE BKIIOUCHHBIX B MIPEACTABIICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUIUTTAIBHOW YCITyTH, TU0O0 B IPEAOCTABICHUNA MYHUIIUTIATLHON YCIIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotnuka MOI], npu nepBoHAYAIILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEIOCTABICHUSI MYHUITUIAILHON YCIIYTH, JTUO0O0 B IPEAOCTaBICHUN
MYHULHUNAIBHON YCIYyI'M, O Y€M B NMUCBMEHHOM BHJI€ 34 MOJIUCHIO PYKOBOJIUTEIS
Oprana mnpu MNEpBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JIs
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MIPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIIETCA 3asBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIC HEY00CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbI B COOTBETCTBUU C MYyHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HJIM MYHUILMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPraHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPHIE 3asBUTEIIb BIIPABE MTPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK MX IPENCTABIEHUS; TOCYIAPCTBEHHBIN OPraH, OpraH MECTHOIO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EAMHOTO rocymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanpHas cy»k0a rocy1apCTBEHHON perucTpaluu, Kagactpa u kaprorpadum;,

2) cBelcHHMS O JCHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickoit denepannn —
MBJI Poccuu;

3) CBeleHHS O HOTApHAJILHOW JOBEpeHHOCTH — DesepanbHas HOTapHalIbHAsS
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHBHOTO pEryIaMeHTa, B (popMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCHJICHHOW KBaJU(UIIMPOBAHHON  TMOAMKCHIO  JIWII,
YIOJHOMOYCHHBIX Ha CO3/IaHWE W TIOANMHUCAHWE TaKUX JOKYMEHTOB, IMPH T0/Jadye
3asIBJICHUSI.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE IMPEACTABICHNUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
opraHaMyd MECTHOTO CaMOYTPAaBJICHUS, OPTaHU3AIMIMHU JIOKYMEHTOB M CBEICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsI OTKa3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOe JUI0 W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATHBHOTO pErIaMeHTa OPraHOB M OpraHW3alMii, HE MPeACTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABMBIINE) 3alPOIICHHBIE W HAXOAAIIMECS B PACIOPSIKCHUU
JOKYMEHT WJIM CBEACHUS, TOJICKAT aIMUHUCTPATUBHOM, TUCIUTIIMHAPHON WM WHOMN
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemniaercst TpeOOBATh OT 3asBUTENIS JOKYMEHTHI CBEJEHHUS, B TOM UHCIIC
NOJTBEPKIAAIOIIME BHECEHUE 3asBUTENIEM IUIAThI 32 MPEIOCTABICHNE MYHUIIUNIATLHON
YCIIYTH, HAXOSIINECS B PACTIOPSHKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOYIIPABJICHUSI M IIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpTraHU3aLHii.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJIATCd B pACIOPSHKEHUM TOCYJAPCTBEHHBIX OPraHOB, OPraHoB MECTHOI'O
CaMOYIPABJICHUSI M IOJBEJOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOIO CaMOYIIPaBJIICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM MJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCITyTH.

2.7. VicuepnipIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEA0CTABICHUS MYHULIMIIATLHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMI0 M CBEACHMS, COJEpKalluecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWJIM CUIy Ha MOMEHT
oOpallieHusl 32 MYHULUINAIbHON YCIYrol (HOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYHUS
peICTaBUTENIS 3asiBUTENIS, B CIy4yae oOpalleHus 3a Mpe0CTaBIeHUEM MyHUIIMIAIbHOM
YCIIYTH YKa3aHHBIM JILIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arojJHEHUE 00s13aTeNbHBIX MOl B popMme 3asBiIeHUS, B TOM
yycie B HUHTEpakTUBHOM (opme 3asaBieHuss Ha PecmyOnukanckoMm —mopTale
(HEeZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3al0JTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
[IPEIOCTABICHUS MyHULIMNIATBHON YCIIYTH;

7) 3adBJIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPraH MECTHOTO CaMOYIPABIICHUS WM OPraHU3aliio, B MOJHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOmo/IeHNe YCTAaHOBJICHHBIX cTaThed 11 denepasbHOrO 3akoHa OT 6
anpens 2011 roma Neo 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBaTM(UIMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyY€HUS MYHULUMIIAIBHON YCIYTH, SIBJISIETCA UCUEPIBIBAIOIIIM.

2.7.3. Pemenre 00 oTKaze B MpuUeME 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUTSl TIPEIOCTABJICHUS] MYHULIMIAJIBHON YCIYTH, MOXET OBITh MPHUHATO, KaK BO BpeMs
npueMa 3asBUTENS, TaK M IOCJIE MOJIYYEHHUs] OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX IS MPEIOCTABICHUS MYHHUIUINAIBHOW YCIYTH TOKYMEHTOB
(cBemeHuil) ¢ HCHOJB30BAaHMEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
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B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyYHULIMIIAIBHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE JJIs IPEAOCTaBICHHSI MyHULIUIIAIbHON YCIIyTH, [TOJAHbI B
COOTBETCTBUM ¢ MH(POpPMALMEN O CpOKaX U MOPSAKE NPEAOCTaBICHHUSI MyHULIMITAIbHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUHN JIs PUOCTAHOBJICHUS UJIM OTKAa3a B
PEIOCTaBIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TPEIOCTABICHUS MYHHIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJEPKUTCS HEMOJHAs U
(wn) HegocToBepHas uHGOpMaIus;

2) TOCTYIUICHWE OTBETa OpPraHa TOCYAapCTBEHHOW BIJIACTH, OpraHa MECTHOTO
CaMOYIpaBJIEHUsI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WIH
OpraHy MECTHOTO CaMOYINpAaBJICHHUS OpraHM3alMM Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JTOKYMEHTA U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUIS MPEJOCTaBICHUSI MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) OTCYTCTBUE CBEACHUI O PErUCTPAlMU TPAXKIAHWHA 10 MECTY J>KUTEIhCTBA
(npeObIBaHUs1) B paCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPTIHIBAIOIIUM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
clly4yae, €clid 3asBJICHHWE O NPEIOCTaBIECHWM MYHULUIAIBHOM YCIYyrd IMOAAHO B
COOTBETCTBUM ¢ WH(pOpPMAIEH O CpOKaxX M MOPSAKE MPEAOCTABICHHUS MYHHUIIUITATHEHON
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYyTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NIbHBIMU J1JI51
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YYaCTBYIOIIMMH B

npeaoCTaBJICHNNY MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE SABIISIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU I TPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIUNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHULMIMATBHOW YCIIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULIUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIEMON OpraHu3aluei, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaun 3asBICHUS 3aSIBUTEITIO
BbIJIaeTcs pacnucka u3 AIC M®I] ¢ peructpalluiOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asBUTEJIb B JICHb MOJ1a4y 3asBJICHUS MOTy4YaeT B IJMYHOM KabuHeTe PecnyOnukaHCKOTo
nopTaja M MO AJICKTPOHHOM MOYTE yBEAOMIJICHUE, MOATBEPXKIAAIOIICE, UTO 3asBJICHUE
OTHpPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIJAETCS PACIUCKA U3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEIHA3HAUYCHHON /I OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM ISl 3aII0JHEHHS 3aIPOCOB O MPEI0CTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, pPa3MeIIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUIHOMN
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JOCTYIHOCTH /111 UHBAJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAILHONW YCIYTH OCYIIECTBISETCS B 3JaHUSIX U
MOMENICHUSX,  O00OPY/IOBAaHHBIX MIPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mpuema 3asBHUTENEH O00OpyAyIOTCS HEOoOXOmUMOW MeOenplo s
odopmIIeHHs JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBUHM C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecneumBaercsi OECTIPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
IPEJOCTAaBICHUS] MYHULMNAIbHON yclyru (yAOOHBIH BXOA-BBIXOJ B IOMEILEHUS U
MEepEMENICHHE B UX IPEIeiax);

2) BHU3yaJbHasi, TEKCTOBasS W MYyJIbTUMEIUHAs HHGOpMAIMS O TOPSIIKE
MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTM pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOBMOKHOCTEN HHBAIH/IOB;

3) CcOmpoBOXKIIEHNE WHBAINIOB, HMECIOIINX CTOMKUE PacCTPOHCTBA (hYyHKIIHH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM ITOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITEIFHOTO TICPEABIDKCHHS TI0 TEPPUTOPHUH, HA
KOTOPOW pAaCIOJIOKEHBI OOBEKTHl COLMANbHOM, WHKEHEPHOH M TpPaHCIOPTHOU
UHPPACTPYKTYpP, BXO/la B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEZCTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mamiexamiee pa3MelieHHe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIWH,
HEOOXOAUMBIX JIJIsl oOecrneueHus: OecpensiTCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyraMm
C YYETOM OIPAHMYEHUN UX )KU3HEAECATENBHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uH(popmManuu, a TakKe HaJnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyecKoin
MH(}OpMaMK 3HAKaMU, BBITIOJHEHHBIMU pelibe(PHO-TOUEeUHBIM 1IpudTOM bpaiins;

7) IOITyCK CypIOIEepeBOIYNKA M TU(DIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-ITPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA Tpyda W COLMAIBLHOW 3aluThl Poccuiickoit
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkaeHun ¢GOpMbI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIET0 CHElHallbHOe O0yueHue COoOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEJOCTaBICHINE MYHULIMIAIBHON YCIIyTH, U
CPEICTB, HUCIOJIb3YEMBIX IPU MPENOCTABICHHUH MYHULUIAIBHOW YCIyTH, KOTOpBIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agIMHUHHCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpPEACTBAM, BBEIAEHHBIM B OJKCIUTyaTallMl0 WU
IPOLIEAIINM MOJIEPHU3ALUIO, pEKOHCTPpYKLIMIO nociie 1 urong 2016 rona.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBAa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUH 3asBUTENS C JOKHOCTHBIMU JIMLIAMHU IIPU
IPEIOCTABIECHUN MYHULMNAIBHON YCIYTH M UX IPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
noJryueHus: ”HOPMaIUH O XO€ NMPEAOCTaBICHNUS MyHUIUIIAIILHON YCIIyTH, B TOM
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YHUCJIE C UCTIOIh30BaHNEeM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATbHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPE0CTABICHHSI TOCYIapPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJTHOM 00bEMeE), B TF0OOM TEPPUTOPHATHEHOM
10Jipa3/IeJICHUU OpraHa UCTIOJHUTENBHO PaCOPAIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEA0CTABICHNN HECKOJIbKUX TOCYIapCTBEHHBIX U (UJIN)
MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPAX MPEIOCTaBICHUS
rOCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOr0 cTaTheil 15.1
®denepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazaTenssMyd OCTYIMHOCTH MPEAOCTaBICHUS MYHHUIIMTIATBHON yCIyrd
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJM4ue HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHUM, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIECH;

HaJIMYUe HcyeplnpiBaoniel uHpopmanuu o crocobax, MHOpSAKE M CpoKax
PEJOCTAaBICHUS] MYHULUNAIBHON YCIyrM Ha HMH()OpPMALMOHHBIX cTeHAaX, EanHom
nopraie, Pecnybnukanckom noprasie, opuuaibHOM caiiTe MyHULIMITAIBHOTO paiioHa;

OKa3aHUE [IOMOUIM MWHBaJIMJIaM B MPEOAOJICHUH OaphepoB, MEMIAIOIINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. TlokazarensiMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyrU
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUYCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCIIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJMHUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHble paboTHUKamMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMoOJIeHicTBUEe 3asiBUTENss ¢ paboTtHukamu Oprana wmu  MOIL[ npu
MPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3  IpHU
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYEHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaNbHOW ycnyru B Oprane wim MO®IL] B dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo1OIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TIPYU MPEOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIpaBE OLICHUTH KaYECTBO MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBM)XHOM paauoTene@OHHONW CBSI3M, C UCIOJIb30BaHUEM
PecnyOnnkaHckoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanust 0 XoAe NPEeAOCTaBICHUS MYHULMIAIBHON YCIYTM MOXET
ObITh TOJy4YeHa 3asBUTENEM B JHMYHOM KabuHere Ha EnuHom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.
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2.15.4. IlpenocraBieHue MYHHUIMIAIBHOW YCIYTHM OCYUIECTBIAETCS B JHOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MKUTEIbCTBA WJIM MeECTa
(dakTuyeckoro mpoxxuBaHus (nMpedbiBaHus) Ha Tepputopun PecnyOnuku Tatapcran mo
AKCTEPPUTOPUATIEHOMY IIPUHLIAILY.

MyHununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPENOCTaBIISETCA.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOMW YCIIYTH 110 SKCTEPPUTOPHATBHOMY MIPUHITUITY (B clTydae, eCiu
MYHHITUTIATBHAS YCIyra MPEA0CTaBIIICTCS 110 AKCTEPPUTOPHAIBHOMY MPHUHIIHITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHUIIUITAILHON YCIyTH B AJICKTPOHHON (hopme

2.16.1. Ilpu mpenocTaBieHWH MYHHIMTIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX IMPEIOCTaBICHHUS
MYHUIMNIATBHOM yCIYrH, pa3menieHHyr0 Ha EguHom mnopraie, PecnyOinkaHckoM
nopTare;

2) mojaTh 3asBIICHUE O TIPEJOCTABICHUM MYHHIUIAIBHOW YCIYTH W HWHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJISl TPEIOCTABICHUSI MyHUITUTIATLHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C MYHKTOM 7.2 4actu 1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHuEM PecriyOiikaHCKoro noprana;

3) MOJIyduTh CBEIACHHMS O XOJC BBINOJHECHUS 3asABJICHUN O MPEIOCTaBICHUU
MYHHUITUTIATHHON YCIIYTH, MMOJaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUIIUIIAIBHON YCITyTH,

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIMIAIBHOW YCIyrd B ¢dopMme
ANEKTPOHHOIO JJOKYMEHTA;

6) momath xanoOy Ha penieHue u aericTeue (OeszneiicTBue) Oprana, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIIMIAJIBHBIX CIYXKalIUX MOCpPeACTBOM PecmyOaukaHCKOTro
noprana, mnoprana QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIMOHHONW CHCTEMBI,
obecrnieunBaroIIe mpolecc a0ocyaeOHoro (BHeCyaAeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (0e3elCTBHS), COBEPIIEHHBIX MPU MPEJOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYTr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE H
MYHUIIUTIATIBHBIE YCIAYTH, WX JOJKHOCTHBIMU JIMIIAMU, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMU CITY>KAIIIMMH.

2.16.2. ®opmupoBaHUE 3asiBICHHS] OCYUIECTBIISIETCS MOCPEACTBOM 3aIlOIHEHUS
ANEKTPOHHON (opMBbI 3asBiIeHUsT Ha PecryOnukanckoM moprane 6e3 HeoOXOAMMOCTH
JOTIOJIHUTEJIbHOM MOJ1auu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu popMupoBaHUM 3ag4BICHHUS 00ECIIEUYMBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JTOKYMCHTOB,
HEOOXOUMBIX JJIS PEIOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJIHCHHS HECKOJBKHUMH 3asBUTCIIIMH OJIHOM 3JIEKTPOHHOU
(dbopMbl 3asBIICHUS TPU OOpalllEeHWH 3a YCIyraMu, MPEeIoiaralolliMU HalpaBieHHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;
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3) BO3MOXXHOCTP Ie€4YaTh Ha OyMa)KHOM HOCHTENE KOIUU DIIEKTPOHHOU (HOpMEI
3asIBJIICHMUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
710001 MOMEHT TIO JKETaHHIO TI0JIb30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIINOOK
BBOJIa M BO3BpATE /JIs IOBTOPHOIO BBOJIa 3HAUECHUM B SJIEKTPOHHYIO (JOPMY 3asBIICHHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (HOpMBI 3asBICHUS 0 Hadajga BBOJA
CBEJICHUI 3asBUTEIIEM C MWCIOJIB30BAHUEM CBEICHMM, pa3MelieHHbix B ECHA, n
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecmyOnuMkaHCKOM MopTalie, B YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOUIUX B €IMHON CUCTEME UACHTU(DUKAILIMYI U ayTeHTU(UKAITNY;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STalloB 3aIllOJHEHHS SJICKTPOHHOM
(dopMbI 3asBiIeHNs 0€3 TOTEPH paHee BBEACHHON HH(POpMAIIH;

7) BO3MOXKHOCTH JIOCTYyIa 3asBUTENS K paHee IOJAaHHBIM MM 3asBICHUSIM B
TE€YEHUE HE MEHEE OJIHOTO I'ojia, a TAKKE YaCTUYHO C(POPMUPOBAHHBIM 3asBJICHUSM - B
TE€YEHHE HE MEHEE 3 MECSILIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3amuch) OCYIIECTBISETCS
nocpeacTtBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCA BO3MOYKHOCTD 3allMCH Ha JIIOObIE CBOOOJHBIE IS
npueMa JaTy U BpeMs B IpeJesax YCTaHOBJIEHHOTO B MHOTO(QYHKIIMOHAILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEIICHHYIO J1aTy 3aKaHYMBACTCS 3a CYTKH JI0 HACTYIUICHHs 3TOU
JaThI.

Jl71st ocymiecTBICHUS TIPeIBApUTEIBLHOM 3aMUCH TTOCPeACTBOM PecyOimkanckoro
nopTayia 3asBUTENI0 HEOOXOIUMO yKa3aTh 3alpaliiBacMble CUCTEMOH JaHHbIE, B TOM
qucie:

dbamuinio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

KelaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHS CBEICHUW, KOTOPbIE COOOIIMI 3asgBUTENb IIPH
MpEeABApUTEIIbHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JMYHOM
npueme, peABapuTENIbHAS 3alIMCh AaHHYJIHPYETCS.

[Ipu ocymiecTBICHUN MpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O0eCIeunBaeTCs
BO3MOXHOCTh pacledararb TaJOH-TIOATBEpXkKACHUE. B cimydae, eciau 3asBUTENb
COOOIUT aJpec AJIEKTPOHHOM MOYTHl, HAa YyKAa3aHHBIM aJpec TakKe HaIpaBisieTcs
uH(pOpMaLKs 0 MOATBEPKACHUN PEIBAPUTEIBHOM 3aMCH C YKa3aHUEM J1aThl, BDEMEHH
Y MeCTa Ipuema.

[Ipy ocyiiecTBIEHUN NPEABAPUTEIBHON 3alKUCH 3asBUTENb B 00sA3aTEILHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MpEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B cllydae
€ro HESBKHU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIECHUS WHBIX ACHCTBUM, KpoMe
POXOXKJIECHUS UICHTU(DUKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a TakKkKe
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MPEIOCTABIICHUSI CBEACHHM, HEOOXOMUMBIX AJI pacueTa IJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH JIJIS IPHEMA.

3. CocTaB, nocJ1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K MOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM GopMe, a TaK:Ke

0CO0EHHOCTH BBINOJIHEHNUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIMOHAJIbHBIX HEHTPaxX

3.1. Onucanue nocie10BaTeIbHOCTH JEHCTBUI NIPU NPEAOCTaBICHUN
MYHULIMNAIBHOU YCIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIAILHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATHE H PACCMOTPCHHE KOMIUIEKTa JIOKYMEHTOB, TIPEICTABICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
PEAOCTABICHUN MYHULIMIIATLHON YCIIyTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BeIZaua (HanpaBJICHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUIIAIBHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSL OOpalleHue 3asBUTENsI MO BOMPOCAaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, SBIIACTCA:

npu obpamienun 3asButens B MOL] — paborark MOI];

npu oOpamiennn 3asutelns B Opran — UcnoaHuTenbHBINA KOMUTET TEHHKOBCKOTO
cesbckoro mocenenuss Kamcko-YceThHHCKOTO MyHMIIMIIAIbHOTO paiioHa PecnyOmuku
TarapcraH (nanee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlIUEH O TMOPSAKE U CPOKax
MPEIOCTaBICHUsT MyHUIMNAIbHOM ycayru B M®L| nuyHo u mo TenegoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS,, B TOM YHCIIE MO COCTaBy, dopme
NPEeICTaBIAEMON TOKYMEHTALUU U JPYTUM BOIMpPOCaM ISl MOJYYeHUS] MyHULIUATbHON
YCIIYTH.

3asBUTENh MOXKET TOJYy4YUTh HWH(POpPMALMIO O TMOPSAKE MPeaoCTaBICHUs
MYHUIIUMTATBHON yciyru Ha oduimanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.
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PesynbraramMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJIbTAaIlsl MO COCTaBy, (opMe MpenCTaBIsIEMONd [TOKyMEHTAlUd U JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM TS TIOTYYCHHS] MyHUITUIATIBHON YCIIYTH.

3.2.3. BasButens BrpaBe oOpaTuThcss B Opran mo TeiaepoHy U IIEKTPOHHOU
moyTe, a TakKe MOJYYUTh KOHCYIbTalMI0O Ha PecrmyOiaumkaHCKOM moprajie, caiTe
Oprana o MopsAIKe U CPOKAX MPEJOCTABICHUS MyHULIUIIATBHON YCIYTH, B TOM YHCIIE IO
cocTaBy, opMe MpeJCTaBIsIEMON TOKYMEHTAIMK M JPYTUM BOIIPOCaM Ui TOJTYYCHHUS
MYHUIUITAIBHON YCIIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBaHHE HH(POPMUPYET
3asBUTENSI B COOTBETCTBMM C TpeOoBaHMSAMH TyHKTa 1.3.4 aJAMUHUCTPATHBHOTO
periaMeHTa.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE TPeX pabovnX JHEH CO THS MOCTYIUICHUST 00palieHusl.

PesynpraramMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBIISIOTCS:
KOHCYJbTAIllMM TI0 COCTaBy, (opMe TMPEACTaBISIEMON IOKyMEHTAlUA W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHS] MyHUITUTATIBHON YCIIYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3asBUTCIICM

3.3.1. IlpreM NOKYMEHTOB ISl NIPEJOCTABICHHUSI MyHULMIIAIBHOW YCIYTH 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B MDI] ¢ 3ampocom
O TPEeNOoCTaBIE€HUM MYHULMNAIBHONM YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHbIM B
INYHKTE 2.5 aAMUHUCTPATUBHOT'O PEIVIAMEHTA;

3aMoJHSET IEKTPOHHYI0 dhopmy 3asBieHuss B AUC MDI];

OpyU  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aJMUHHUCTPAaTUBHOIO  perjiiaMeHTa Ha OyMaXHOM  HOCUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacnieuatbiBaeT 3asBieHue uz AUC MOLJ;

nepeIaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AUIC MOI];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPEICTaBICHHbIE B AJIEKTPOHHON (Qopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAIlleHUs 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLELYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. PabotHuk M®DI[ HampaBiaser MakeT JOKYMEHTOB, NPHHSATHIX OT
3asBuTenss B Oprad B 3JIEKTPOHHOHN (popme (B cOCTaBe MAKETOB JIEKTPOHHBIX JEJ) B
TEYEHWE OJHOro paboyero JHA CO [JHSA OOpalleHHs] 3asBUTENS B CTPYKTYpHOE
noapasaeseaue MOLI.

Pe3ynpraTaMy BBIIIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCS: 3asBICHUE
U TAKeT JIOKyMEHTOB (3JIEKTPOHHOE [I€J0), HampasiieHHble B Opras, MOCpencTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnnkaHckuii mopTai.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBHUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3aroyiHAeT (OopMy DJIEKTPOHHOTO  3asBJCHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HEOOXOUMbIE U 00s13aTeIbHbIE JIS IPEJOCTABIECHUS MyHULIUIATbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (akT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
IPEIOCTAaBICHUS] MYHHUIMNAIBHON YCIyrn B 3JIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUM  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOMANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOTHYECKast IIPOBEpPKaA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS TOCJIE 3alOJHEHUsS 3asBUTEIEM KaXJOro M3 IOJEH 3IIEKTPOHHON
¢dopmbl 3asBieHus. [Ipu BBIIBICHUM HEKOPPEKTHO 3aMOJHEHHOTO IMOJIS 3JIEKTPOHHOU
(GopMBbI 3asBIICHUS 3asBUTENb YBEIOMIIAETCS O XapakTepe BBIABICHHOW OLIMOKU U
NOpSKE €€  yCTpaHEHHs  MOCPEACTBOM  HH(GOPMAIMOHHOTO  COOOUICHMS
HEMOCPECTBEHHO B AJIEKTPOHHOUN (hopMe 3asiBICHUS.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMs] 3asiBUTEJIS.

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMHHHCTPATUBHBIX  MPOLEAYpP  SBIISIFOTCA:
AJNIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMO/IEUCTBHUSL.

3.3.3. PaccmoTpenne KoMIUIEKTa JOKYyMEHTOB OpraHoM.
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3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHHUS AJMUHHCTPATUBHOW MPOLEAYPHI
ABIIIETCS TIOCTYIUICGHHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
MPEIOCTABIICHUSI MyHUIIUTIAJILHON yCIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOM TIpouenypsl sBisercss VcnoaHUTENbHbBIH KOMUTET TEHBKOBCKOTO
cenbcKoro mnoceneHus: Kamcko-YCThUHCKOTO MYHUIIMIAIBHOTO paiioHa PecrmyOnuku
Tarapcran (nanee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTEN ¢ 3asBJIeHUEM B Opras:

OTIpEEISIET MPEAMET OOpaICHHUS;

YCTaHAaBJIMBAET JUYHOCTD 3asIBUTEINS;

MIPOBOIUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHHSIM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErJaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEICTaBICHHBIX  JIOKYMEHTOB  YCTAaHOBIEHHBIM  TpeOoBaHUSM  (Haamexariee
odopmiieHne KOMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOMYHCTOK, MPHUITHCOK,
3a4EPKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX HCTIPABJICHHIA);

3allOJIHAET  JJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MH(POPMAITMOHHON CHCTEME, MpeIHa3HAYEHHOW [UIsl OKa3aHWs TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT;

Opyu  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TOyHKTEe 2.5
aJMMHUCTPAaTUBHOIO  perjiaMeHTa Ha OyMa)XHOM  HOCUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABIICHHBIX IOKYMEHTOB;

pacrnevaTblBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3HPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
MpenHa3HauYeHHYI0 Il OKa3aHUs TOCYNapCTBEHHBIX M MYHHUIUNAIBHBIX YCIIYT
JOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (hOpME WM HIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE JIETIO;

BO3BpaIlaeT MOJMUCAHHOE 3asBJIEHUE M OPUTHHANBI OYMa)KHBIX JIOKYMEHTOB
3asBUTEIIIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IIpUEME JOKYMEHTOB.

B ciydyae Hanmuusa OCHOBaHMU AJIl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENS O HaJIUYUU
NPEMSITCTBUNA 71l IpUEMa 3asiBJICHUS M BO3BpAIIAE€T €My JTOKYMEHTHI ¢ OOBsICHEHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, TIOCIE
NOCTYIJICHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE

MPUCBAUBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIeJ U CTaTycC
«IIpoBepka OKyMEHTOBY;

U3y4yaeT TMOCTYNHBIIME JJIEKTPOHHbIE JieJla, B TOM YHCIE NPUIOKECHHbIE
3asiBUTEJNIEM JTOKYMEHTHI B JJIEGKTPOHHOU (hopMe U 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;



22

MIPOBEPSET COOJIFOJICHUE YCIOBHH JNEUCTBUTEIBHOCTH JJIEKTPOHHON TOJIUCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B ciayyae, eciau 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCAaHHBIC YCHJICHHOU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHMUH, PEIyCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHUCTPATUBHOI'O pErjiaMeHTa, MOJATOTaBIMBACT MIPOEKT pelIeHHs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUS MyHUIIMIIAIBHON YCIYyTH.

B cnywae, ecnm B pe3ynabTare MNPOBEPKH YCHWICHHON KBaaU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOONIIOACHUE YCIOBUHA €€ JEeWCTBUTEIbHOCTH,
IOPOEKT peleHuss 00 O0TKaze JOJDKEH CoJep)kaTh MyHKThl cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIM OCHOBAHUEM JIJIS1 €T0 MPUHSITHSL.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEAOCTABICHNS MYHULUIIAIBHON YCIYrd, ¢ yKa3aHWEM MpPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMSl [UJIl OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIYTH, CBSI3aHbl C HAPYIIEHUEM YCTaHOBJIEHHBIX
TpeOOBAHMI K TAaKUM JOKYMEHTaM, OCHOBAaHMS [UIsl OTKa3a B IMpPUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0O O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEICHMI), KOTOpbIE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIIH)
IPOTUBOPEUMBBIE CBEJCHUS, O()OPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUI),
HaIIPaBJISIETCS HA COIJJACOBAHUE B YCTAaHOBJIICHHOM IIOPSIAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTkKaze B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHUIUNAIbHON YCIYT'H, OCYLIECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMA /Jii OTKaza B IHpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTA, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JAHS CO JTHS
MOCTYIUJICHUS 3asiBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJIEHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJICHUU 3asBJICHMS, COJAEpXkAIIee BXOASIIUNA PErucTpaluOHHbIN
HOMED 3asBJICHUS, NATy MOJY4YEHUsl 3asdBIICHMS, MEpPEYeHb HAUMEHOBAHWU (Daiinos,
IPEICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJYYEHHs pPe3ysbTaTa MyHULHIAJIBHOU
YCIIYTH.

3.3.3.4. Ucnonmnenue mnpornenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  PETJaMEHTa, IMpH HAJMYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PErJIAMEHTA, BBIMOJHAIOTCS B T€YEHUE OJHOTO padoyero AHS CO
JTHSI IOCTYTIJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBIIOJIHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: TPUHITHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHus o0 OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 PEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.
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3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOW MPOILEAYpPbI
ABJISIETCSl TOJYy4YEHUE AOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JIOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIISL JJOKYMEHTOB.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aMUHUCTPATUBHOM Mpoueaypsl, siBiserca McnomHuTenbHbIM KOMUTET TE€HBKOBCKOTO
cenbcKoro mnoceneHuss Kamcko-YCThUHCKOrO MYyHHMIIMIAIBHOTO paiioHa PecrmyOnuku
Tatapcran (majiee - JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a  HAIpaBJICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HANPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUA (IIPU OTCYTCTBUHM TEXHHUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOaMHU) 3ampochl O NPEIOCTaBICHUM JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX IYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JIEHD MIPUHSATHS 3asIBJICHUS] HA PACCMOTPEHHUE.

Pe3ynbraTaMyu  BBIIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HalpaBJCHHbIE B OpraHbl BIAaCTH W (WJIM) TOJBEJIOMCTBEHHBbIC OpraHaM BJIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CienmaucThl  TOCTAaBIIMKOB  JIAHHBIX HAa  OCHOBaHWU  3ampOCOB,
MOCTYNUBIIMX YEpPEe3 CUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBUS,
MPEAOCTABIIAIOT 3alpallliBaeMble JOKYMEHThl (MH(OpMANUIO) WIA HAIpaBIsSIIOT
yBEJIOMJICHHUsSI 00 OTCYTCTBHM JOKYMEeHTa W (Wjv) MH(OpPMalUKM, HEOOXOIUMBIX JIs
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AIMUHUCTpaTUBHBIE TPOLEAYPhI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBINIOJIHAIOTCS B TEUYEHHE TpeX JHEH CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3allMio, MPEIOCTaBISIOIIME JTOKYMEHT U MH(POPMALHMIO,
€CJIM MHbIE CPOKHM MOJATOTOBKM M HANPABJICHHSI OTBETA HA MEKBEAOMCTBEHHBIN 3ampoc
HE YCTaHOBJCHBI (elepaTbHBIMU 3aKOHAMH, MPABOBBIMH akTamu [IpaBuTennCcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecnyOnmku TaTapcraH.

Pe3ynbTaTaMu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEICHHSI), HEOOXOANMBIE JJISl IPEIOCTABICHUS! MYHUIIMTIAIBHON YCIYTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJPKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HanpaBJIEHWE MEXBEIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIOJBKHOCTHOE JIMIT0, OTBETCTBEHHOE 32 HAIPABJICHHE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBHUS  JIOKYMEHTHI (CBEJIEHUs), HEOOXOIMMBbIE [IJIsi TMPEIOCTaBICHUS
MYHHIIMIIAIBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKYMEHTa U
(unm) uadopmanuu;
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npu HaJIM4YUU OCHOBaHMI, MIPELYCMOTPEHHBIX IIyHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO perjiiaMeHTa, MOJATOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JIS
IPEIOCTaBICHUS] MYHUIMNAIBHON YCIYI'M, ¢ yKa3aHUEM NpPUYMH OTKa3a (B ciydae,
€CJIi OCHOBaHMs I OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOOUMBIX JJIf
[IPEIOCTABICHUS MYHUIMIAIBHOW YCIIYTH, CBSI3aHBl C HApyIICHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TakUM JOKYMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI COJIepKaTh MH(OPMAaLMI0O O HAaUMEHOBAHMHM JOKYMEHTOB (MH(pOpManuu,
CBEICHMI), KOTOpBIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
MIPOTUBOPEUYNBBIEC CBEJICHUS, O(DOPMIIEHBI C HAPYIIICHHEM YCTAaHOBICHHBIX TPEOOBAHU),
HAIIPaBJISIETCS. HA COIJIAaCOBAHHME B YCTAHOBIEHHOM MOPSAJIKE ITOCPEACTBOM CHCTEMBI
ANEKTPOHHOI'O JOKYMEHTOO0OpOTA.

CornacoBaHue TMpOEKTa peEIIeHHs 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIA TPEJOCTABICHHUS MYHHMIMIAIBHOM YCIYTH, OCYIIECTBIISIETCS B
MOPSAIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JI€Hb MOJYYEHHUsI CBEJCHUN 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
JOKYMEHTHI (CBEIEHMsI), HEOOXOAUMbIE JJI1 IPEIOCTABICHUSI MYHULIMIIATbHON YCIYTH,
OpoeKT peuieHuss o0 OTKaze B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
IPEIOCTABICHUS MyHULIMNIATBHON YCIIYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO PpErJaMEHTa, IPH HAIAYAA TEXHUYECKOW BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM IJIi OKa3aHWs TOCYJapCTBEHHBIX M
MYHULIMIAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTAa pPETUCTPALMM 3asBICHUS B
COOTBETCTBHUHM C IyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOIEIYP,
YKa3aHHBIX B MYHKTE 3.4 aJIMHUHHUCTPATUBHOIO PErjaMEHTa, COCTaBISAECT TpU paboOUYMX
THSL.

3.5. [loaroroBka pe3ysbraTa MyHULIUIIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOUETYpPbI
SBJISIETCA TMOCTYIUIEHHE OT JIOJLDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIPaBIICHHE
MEXBEJIOMCTBEHHBIX  3allPOCOB, JTOKYMEHTOB (CBEICHHI), HEOOXOIUMBIX IS
peA0CTaBICHUS MYHUIIMTIATLHON YCIIyTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
MPOLEAYPHI, ABJISETCA MICONIHUTENBHBIM KOMUTET TE€HBKOBCKOTO CEIBCKOTO MOCEICHUS
Kamcko-YcrbuHCKOro MyHHMIMNanbHOro pailona PecnyOnuku Tarapctan (nanee -
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOArOTOBKY pe3yJbTara IPENOCTaBICHUS
MYHHIIHITATLHON YCITYTH).
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3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MPEIOCTABICHUSI MyHUIIUTIAJILHON YCIYTH;

IpU BBISBIICHUU OCHOBAHMM J/JIA OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aJJMUHUCTPATUBHOTO PErJIaMEHTa, MOATOTAaBINBACT
IPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIUITAIbHON YCITYTH;

B ClTydae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEOCTaBICHUN MYyHUIIUTIATHHON
YCIIyTH, TPEAYyCMOTPEHHBIX IYyHKTOM 2.8.2 aAMUHUCTPATHUBHOTO pErjiaMeHTa, o
UTOTaM  PACCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJIi  MPEJOCTABJICHUS
MYHHIIMIIATBHOW YCIYTH, MOJATOTaBIMBACT MPOEKT pe3yibTaTa MpPEIOCTaBICHUS
MYHUITUTIATBHOW YCIYTH B COOTBETCTBUM ¢ moamyHkTamu 1 — 3 myHkra 2.3.1
aJIMMHHACTPATUBHOTO PETJIAMEHTA,;

HampaBlIsieT  TOJATOTOBJICHHBIM  TPOEKT  pe3yibTara  MPeIOoCTaBICHUS
MYHHIIMIIATFHOW YCIYTHM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

AJIMUHHUCTpATHUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBIMOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JHS.

Pe3ynbraramMu BBINOJIHEHMS] aJMUHUCTPATUBHBIX MPOLETYp SBISIOTCA: MPOEKT
peieHust 00 0TKa3e B MPEJOCTAaBIEHUN MYHULIMIIAIBHON YCIYTH, CIIPABKU (BBIIHUCKH).

3.5.3. CoryacoBanue U TMOANHMCAHUE TPOEKTa pe3yJbTaTa IPEIOCTABICHUS
MYHULIMNATBHOW  yCIOyru (Jajgee — TPOEKThl JOKYMEHTOB)  OCYILIECTBISETCS
PYKOBOIMUTENEM CTPYKTYpHOTO TMOAPA3JEICHHs, OTBETCTBEHHOI'O 3a IOATOTOBKY
pe3ynbTaTa MYHHIMIIATBHOW  yCiIyrdw, 3amecTtuteneM PykoBoautenss Oprana,
PykoBomurenem Oprana.

[TonroTroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEYaHNs, BO3BPAIIAIOTCS
Ha JOpabOTKy JHILy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MYHHUIIUIAIbHON
yenyru. [locie yctpaneHusl 3aMedaHuil MPOEKTHI JOKYMEHTOB MOBTOPHO TEpPEIaroTCs
JUIS COTIIACOBAHUS U TIOIITUCAHMS.

PykoBomutens Oprana mpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IMPOBEPSET
COOIOICHUE AIMUHUCTPATUBHOIO pErJIaMEHTa JOJDKHOCTHBIMM Juiamu OpraHa B
YacTU CPOKOB BBIMOJIHEHUSI aJMUHUCTPATUBHBIX MPOLETYP, UX MOCIEI0BATEIBHOCTH U
MOJIHOTHI, HAJIWYHUS COTJACOBAHMN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B cinydae BbISIBI€HHS ~ HapylIeHHWH B YacTH  CPOKOB  BBIMOJHEHHS
aJIMMHHUCTPATUBHBIX MPOIENYp, UX IOCIEIOBATEILHOCTH U TMOJHOTHI PykoBomuTenb
Oprana HTHAIIMAPYET MPUBIICYCHUE K OTBETCTBEHHOCTH JIUII, IOMYCTUBIIUX HAPYIICHHUS,
B COOTBETCTBHUH C MMyHKTOM 4.3 aIMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHUCTpATUBHBIC TPOIEAYPHl, YCTAaHABIMBAEMBbIC HACTOAILIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodvero THS.

PesynbpraramMu BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJI MPEIOCTaBICHUSI MyHUIIUIIAIbLHOM
yCIIyTH, pelieHne o0 OTKa3e B NPEJOCTaBICHUM MYHULIMIAIBHOW YCIyrd, CIpaBKa
(BbIIIKCKA).



26

3.5.4. Hcnonnenwe mporenyp, VyKa3aHHbIX B nyHKTax 3.5.2, 3.5.3.
aJIMMHHUCTPATUBHOTO  pErjaMeHTa, TMpH HAIUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISICTCS] B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
UH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW MMl OKa3aHHUS TOCYAapCTBEHHBIX H
MYHUIUITATIBHBIX YCIIYT.

MaxkcumanbHbIi CPOK BBHITIOJTHEHUST aIMUHUCTPATUBHBIX MPOLETYD, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPAaTUBHOTO PErJIaMEeHTa, COCTABIISIET OIMH pabo4nii ACHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBanueM Hauana BBIMOJIHEHUS AaJIMUHUCTPATUBHON MpPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIENYpPHl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MPEIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMUHUCTPATHUBHOU
poLeaypsl, ABIsIETCS VICOIHUTENbHBIN KOMUTET TE€HBKOBCKOTO CEIBCKOTO MOCEIEHUS
Kamcko-YcTbuHCKOrO0 MyHHMIMNANbHOro pailona PecnyOmuku Tarapcran (nmanee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HAIPaBJIEHUE) IOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JTOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalil0o M  BHECEHHE CBEIACHUM O  pe3yibTare
IPENIOCTABICHUS MYHMUIMNAIBHOW YCIYTHM B IIOACHUCTEMY BEIEHUS JOKYMEHTALUU
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAYEHHON NJisi OKa3aHUs
roCyJAapCTBEHHBIX U MYHHUIIUTAIbHBIX YCIYT;

M3BENIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynibTaTe NpeaoCTaBICHUS MYHULMIAIBLHON YCIYTHM M O BO3MOXKHOCTH IOJTYYEHUS
pe3yJbpTara MpeIoCTaBICHUs] MyHULIUNTAIBHON ycinyru B Oprade win B MOLI.

HcnonHenne  mpoueAyp HOpUd  HAIMYMKM  TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIOIb30BAaHUEM aBTOMATU3UPOBAHHON
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM IJIs OKa3aHWs TOCYJapCTBEHHBIX M
MYHULIATTAIBHBIX YCIIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITMOJIHIIOTCS B TEYEHHE OJHOTO paboyero JHsS CO AHS TMOAMHCAHUA JOKYMEHTa,
SABJISTFOLLETOCS pe3yNnbTaTOM IIPEIOCTABICHUS MYHULIUTTATBHOM yCIIYTH,
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
pa3MellleHue CBEACHHN O pe3yJbTaTe MPEAOCTaBICHUS MYHULIMIAIBHON YCIyIH B
WH(QOPMAIIMOHHBIX CHUCTEMaX, W3BEIICHUE 3asBUTENsS (€ro MpejaCcTaBUTENs) O
pe3ynbTaTe NPeOCTaBICHUS MyHUIIMITAIIBHON YCIYTH U CIIOCO0ax €ro MoJy4yeHHs.

3.6.3. TIlopsamox Bblgaud (HampaBieHUs) pe3ysibTara MPeJaoCTaBICHUS
MYHUUMTNIAIBHON YCIIYTHU:

3.6.3.1. Ilpu oOpaiieHnn 3asBUTENS 32 PE3yJIbTAaTOM MYHUIIMIAIBHON YCIYrd B
MOII, paGotauk M®IL] BbimaeT 3asBUTENIO PE3yNbTaT MYHULIMIMAIBHOW YCIYTH B
dopMe dK3eMIUIsipa AJEKTPOHHOTO JOKyMEHTa Ha OymaxHoMm Hocurtene. Ilo
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TpeOOBAHMIO 3aABUTENII BMECTE C SK3EMIUIIPOM JJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEIOCTaBISETCS SK3EMIUIAP AJIEKTPOHHOTO JIOKyMEHTa
MyTE€M €T0 3aliCH Ha CheMHBIM HOCUTENh MH(OPMALIUN WM HAMPABICHUS SK3EMILIIpa
AJEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOW MoYTe B aapec 3assutens. lIpu 3anucu Ha
CbEMHBIM HOCUTEIh WHGOPMAIMM WJIA HaNpaBICHUU HK3EMIULSIpA SJIECKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILISP 3JIEKTPOHHOTO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJe, MO HJIEKTPOHHON IMOYTe HUIACHTUYHOCTh TAaKOTO SK3EMILIspa
ANIEKTPOHHOTO JOKYMEHTAa DJK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJb30BAHUEM YCHIICHHOM
KBUTU(PUITUPOBAHHON AJIEKTPOHHOM TOJIIHUCH.

AJMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTENI B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCS: (PUKCaUs
dakTa BbIJAYM pe3yJbTaTa MpeaocTaBieHUss MyHuIMnaabHou ycinyru B AUC MOI],
pe3yJabpTaT NPeIOCTABICHNUS MyHULIUIIAIIBHOW YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCITyTH
yepe3 PecnyOnukaHCKUN TOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HampaBseTCs  DJEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOIIETOCS  PE3yJbTaTOM

PEAOCTABICHUS MYHULIUTIATbHON YCIIYTH, MOANUCAHHBIN YCUJIEHHOM
KBUTHU(PUITUIPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JTUIA
Oprana (Oprasom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBINIOJIHAIOTCS B J€Hb MOAMHCAHUS JOKYMEHTA, MOATBEPKIAIOLIErO MPEIOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HarpaBjeHue (IpeloCTaBlIEHUE) C HCIHOIb30BaHUEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO IOKYMEHTA, MOATBEPXKIAIOIIET0 MPEAOCTABICHNE MYHULIMIAIBHON YCIyrU
(B TOM 4uCie OTKa3 B MPEAOCTABICHUH MyHUIIMTIAIBHON YCIYTH).

3.6.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIIUIIAIBLHOW yCIyTU B
Opran, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HaAIMpaBlICHHE) JOKYMEHTOB,
BBIJIACT 3asBUTENIO Pe3yJbTaT MyHHUIIUNANbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C OHK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPEAOCTABIACTCA 3K3EMIUIAP AIEKTPOHHOIO TOKYMEHTA ITyTEM €0 3allMCH Ha ChbEMHBIN
HOCHUTEJIb WH(POPMAIIMA WM HAIMpPaBICHUS DK3EMIUISIpA SJIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIA.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIIOTCSI B TMOPSAKE OYEPEAHOCTH, B JCHb NPUOBITHS 3aiBUTENA B
cooTBeTCcTBUM C [IpaBuiiaMu BHYTpEHHETO TPYJA0BOro pacnopsiaka Oprauxa.

Pe3ynbpTaToOM BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: (PuKcarus
dakra  BbIIAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHMIMOAIbHOM  yCIyTd B
ABTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYEHHON ISl OKa3aHWS
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCITYT.
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3.7. UcmnipaBieHne TEXHUYECKUX OMIMOOK

3.7.1. B cinygae oOHapyKeHHSI TEXHHUECKOW OIMTMOKU B TOKYMEHTE, SBJISFOIIIEMCS
pe3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3aBUTENb HanpasiigeT B Oprax:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BbIIAHHBIA 3asBUTENI0 KAaK PE3yJNbTaT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAsl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJIETEIHCTBYIOIIUE O HAJIUYHUH
TEXHUYECKOU OLIMOKH.

3asiBieHre 00 HMCIPaBICHUHA TEXHUYECKOW OIMIMOKM B CBEICHHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBISIOIEMCS pPe3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, OJAETCS 3asBUTEIIEM
(YmOTHOMOYEHHBIM TIPE/ICTABUTENIEM) TOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM JJIEKTPOHHOM MOYTHI), MO0 uyepe3 PecnyOnukaHckuil mopran WA
MOII.

3.7.2. JIoKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIECTBIISIET
pUEM 3asiBI€HUsI 00 UCIPABIEHUU TEXHUYECKOW OLIMOKHU, PErUCTPUPYET 3asiBICHUE C
IPUIIOKEHHBIMU JJOKYMEHTaMH U MepeAaeT WX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTpAaTUBHBIE MPOLUEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUS.

Pe3ynbraraMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: IPUHATOE
M 3apEeruCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOMWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IEIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
ABJISIFOUIUICS PE3yNbTaTOM MNPEIOCTABICHUS MYHUUUNAIBHOM YCIYyTH, OCYIIECTBIISET
OpOLEAYPHl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMHHUCTPATUBHOTO periiaMeHTa, M
BBIJIAET HWCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOUYEHHOMY MPEACTABUTEINIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TeXHUYECKas OIMUOKa, WM HApaBIseT
B aJpec 3asBUTENsI MOYTOBBIM OTIpPaBJIEHUEM (ITOCPEACTBOM 3JIEKTPOHHOM IMOYTHI)
MUCBMO O BO3MOXKHOCTH TOJY4YEHMs] JIOKyMEHTa MpH mpefoctaBieHuu B Opran
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJIEPKUTCA TEXHUUYECKask OIINOKa.

AJMUHHUCTPATUBHBIE TIPOIEAYPhl, YCTAHABIMBACMbIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIOTCS B TEUEHHE JBYX pabouymx IHEH mocie OOHapyXeHUs TEXHUYECKOU
OIMOKK WM TMOJY4YeHUS OT JII0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOM OIInOKe.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCA:
BbIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsipnok u GopMBbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHULIUIIAJIbHOM
yCIYI'H
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4.1. ITopsa1oK OCYIIECTBIEHUS TEKYLIETO0 KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JINLIAMHU OJ0KEHUN aIMUHACTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUSA K
IPEIOCTABICHUIO0 MYHUIIUIIAJIbHON YCIYTH, a TAK)KE IPUHIATUEM UMU PELICHUM

KOHTpoib 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBHON yCIYTH
BKJIIOYAET B ce0s BBISIBIICHUE U YCTPAHEHHE HapyUICHUH MpaB 3asBUTEINICH, POBEICHUE
IPOBEPOK  COOJIIOJIEHUST TpOLeyp MNPEAOCTABICHUS MYHUIUMIAIBHOM  YCIIyTH,
MOJITOTOBKY pelieHui Ha AeicTBus (0e3aeiicTBrE) NTOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP ABIISIIOTCS:

1) mpoBepka © COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTaBICHUIO
MYHULIMTIAIBHOMN YCIIyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJCHUSA
NENONPON3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMIATLHON YCIIyTH.

B umemsAx TeKymero KOHTPOJIA UCHOJb3YIOTCS CBEICHHUS, HUMEIOIIUECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJIEHIIMSA, YCTHAs W MHUCbMEHHAas
uH(pOpMaIUS TOHKHOCTHBIX JIMI, OCYIIECTBIISIONIMX BHITOJHEHNE aIMUHUCTPATUBHBIX
poLEeaAyp, )KYpPHaIIbl y4e€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U JPYTU€ CBEACHUSI.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULIMNAIBHON YCAYTM M TPUHITHU PEUICHUM PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOyNIpaBJEHUs TMPEACTABISIIOTCS  CIPAaBKA O  pe3yJbTarax IpeAoCTaBICHUSA
MYHHIUIIAIBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEIILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP MOJKHOCTHBIE JIMIIA HEMEJJIECHHO WH(OOPMUPYIOT
PYKOBOJUWTENS OpraHa, MpEeJOCTaBISAIOMIETO MYHHMIMIIAJIBHYIO YCIYTy, a TaKkKe
IpEANPUHUMAIOT CPOUYHBIE MEPHI 110 YCTPAHEHHUIO HAPYIICHUH.

Texymuii KOHTPOJb 3a COOJIOJEHWEM TOCJIEIOBATEILHOCTH  JIEHCTBHIA,
ONpPENCIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  MPEIOCTABICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIIETCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYTIpaBJieHWs, OTBETCTBEHHBIM 3a OpraHu3aiuio paboThl 1O
MPEJOCTABICHUI0 MYHHIIMIIAIBLHON YCIYTH, HAYAJIbHUKOM OT/IEJa, OCYIIECTBIISIIOIIETO
OpraHu3alnio padOThl MO MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOJb,
YCTAHABJIMBAETCS TOJOKEHUSIMU O CTPYKTYPHBIX MOJpa3[eleHUsX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. HOpHI[OK " ICPUOANYHOCTD OCYIICCTBJICHUS ITJIAHOBBIX B BHCIIJIAHOBLIX ITPOBCPOK
IMOJIHOTHI 1 Ka4€CTBaA ITPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyIr, B TOM 4YHCJIC IIOPAOOK
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1 (GOpMBI KOHTPOJIS 3@ MOTHOTOM U KaYECTBOM MPEAOCTABICHUSI MyHHUITUIATBHOM
yCIIyrl

4.2.1. KoHTposb 3a MOJHOTON U KaYeCTBOM IIPEIOCTABICHUS MYHUIIUTIATHHON
YCIIYTH OCYILECTBIIIETCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeneit Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ WX JIOJDKHOCTHBIX JIUI, MyHUIIMTAIBHBIX CITYKAIKX.

4.2.2. B nensix ocyuiecTBICHUSI KOHTPOJIS 32 MOJTHOTON M KAYeCTBOM
PEeI0CTaBICHUS MyHUIIUTIATBHOM YCIIYTH MPOBOSTCS MJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [lopsaok U mepruoANYHOCTD OCYIIECTBICHHUS TTAHOBBIX TPOBEPOK
yCTaHaBIMBaeTCs TIaHoM paboTel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBaThCS BCE
BOIIPOCHI, CBS3aHHBIE C MTPEIOCTABICHUEM MYHUIIUIIAIBLHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UM OTACIBHBIN BOMPOC, CBI3aHHBIN C MPEIOCTABICHUEM MYHUIIUTIATHHON
yciyru (Tematndeckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOJAUTHCSA T10
KOHKPETHOM KaJI00€ 3asBUTEJIA.

4.2.3. BHemu1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBSI3HM C IPOBEPKON YCTPAHEHUS
paHee BBISIBJICHHBIX HAPYILIEHUH aJIMUHUCTPATUBHOIO PETJIAMEHTA, a TAK)KE B CIIydae
HoJTydeHus kano0 3asBuTeNeil Ha neiictBus (Oe3neiictBue) Oprana, a Takxe ux
JOJKHOCTHBIX JIML, MyHULIUIIAJIBHBIX CITyKalllnX.

4.2.4. Pe3ynbTarhl NpoBEpKH 0(OPMIISIOTCS B BUJE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEJIOCTATKU U MPEIJIOKEHUS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIMTAIBHYIO YCIYTY, 3a pelIeHus U AeicTBUsA (0e31eiCTBrE), MNPUHUMAEMbIe
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MIPEAOCTABICHUS] MYHULIUIIAILHON YCITyTH

[To pe3ynbTaTam MpOBECHHBIX MPOBEPOK B CIydae BHIABJICHUS HapYIICHUM ITpaB
3asBUTEJIC BUHOBHBIE JIUIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkOoHOIaTenbCcTBOM Poccuiickon Penepannm.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoautenb (3aMECTUTENb PYKOBOJIUTEINSA) CTPYKTYPHOTO MOApPA3AEICHUS
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJiexkalllee BBINIOJTHEHUE AJMUHHUCTPATHUBHBIX JEWUCTBUM, YKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOTO pPErjaMeHTa.

JIOJDKHOCTHBIC JIMIJa W WHBbIE MYHULUINAIbHBIE CIYXKAlllMe 3a PELICHUs WU
nevictBust (0e3eicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHULIATTATHHOM YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.
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4.4. TlomosxeHusl, XapaKTepU3YIOIIHEe TPEOOBAHUS K MOPIIKY U (hopMaM KOHTPOJIS 32
NPEOCTABICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKIaH, HX
00BbEIUHEHUHN U OpraHu3anui

KoHTposib 3a mpeaocTaBieHneM MYHUILIMIIATBHON YCIYyTH CO CTOPOHBI TpaklaH,
uX OOBEIUHEHUW U OpraHU3aAlMKA, OCYIIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NESTEIbHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHUS  TpU  IPEIOCTaBICHUU
MYHUIIUNATBHOW  YCIYTH, TIOJIy4eHHsS TIOJIHOM, AaKTyaJbHOM U  JTIOCTOBEPHOM
uH(poOpMaIIUU O TOPSAJKE MPEAOCTaBICHUS MYHUIMINAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOparieHui (kao0) B Mpolecce IpeaoCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIA0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUIA
(0e3neiicTBHs) OPrana, MpeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBbHOI0 LEHTPa MPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUIL,
MYHULIUNAJBHBIX CJIyKalluX, PA00THUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KAJIOBAHUE B IOCYJCOHOM MOPSJIKE PELICHUN
U jaeiictBuil (Oe3aeiCTBUS) OpraHa, NpPEJOCTaBIISAIOLIEIO MYHHMIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMIIa OpraHa, IPeIOoCTaBISAIOIIET0 MYHULHUIAIBHYK  YCIYTY,
MYHUIMOAIBHOTO  CIY’Kalllero,  PYKOBOJAWTENS  OpraHa,  IPEeAOCTaBIIIOIIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO(DYHKIITMOHAJIEHOTO LIEHTpA, paboTHHKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aluii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue CpoKa perucTpaluu 3amnpoca 0 NpeJoCTaBIEHUU MYHHUIIMIAIbHON
YCIIyTH, 3apoca, YKa3aHHOro B ctathe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MYyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydae jnocyacOHoe (BHecyneOHOe) 00KaloBaHHE 3asABHUTEIIEM PEIICHUN WU JICUCTBUN
(6e3neiicTBUsl) MHOTOGYHKIIMOHAIBHOTO IIEHTPA, pabOTHHKA MHOTO(YHKIIMOHATIHLHOTO
[IEHTPa BO3MOXHO B CIllyyae, €CJii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nevctBus  (O6e37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (DYHKIUS 110
MPEIOCTABJIIEHUIO COOTBETCTBYIOIIMX MYHMIMIAIBHBIX YCIYr B IOJHOM OOBEME B
nopsiake, onpeaenaeHHoM 4yacteio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UHGOPMAIIUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYUIECTBICHHME KOTOPBIX HE MPEeayCMOTPEHO
HOPMAaTUBHBIMU IpPaBOBbIMU akTamMu Poccuiickonn @enepauuu, HOPMaTUBHBIMU
npaBoBbIMM akTamMu PecnyOnuku TartapcTraH, MyHUUMIAIbHBIMU MPAaBOBBIMU aKTaAMH
JUTS IPEOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepauny, HOPMATUBHBIMU
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npaBoBbIMU akTamMu PecryOnuku TatapcraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NPEIOCTABICHUH MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpeIyCMOTpeHbI (efepaibHbIMA 3aKOHaMU W TPHUHITHIMH B COOTBETCTBUU C HUMHU
WHBIMM HOPMATUBHBIMHM TPAaBOBbIMH akTamMu Poccuiickoit ®enepanuu, 3aKOHaMH U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnuku  Tartapcras,
MYHUIIMNAIbHBIMA  MPABOBBIMU ~ akTaMU. B ykazaHHOM ciydae JiocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelieHu W JAehcTBUil (Oe3meicTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOMKAIYIOTCS, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMIAJIBHBIX YCIyr B IMOJHOM OOBeME B TMOPSJIKE,
onpeneneHHoM 4yacTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPHU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYrH
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATHBHBIMH NIPaBOBBIMH akTamu Poccuiickon
@®enepanyyd, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu PecnyOnuku  Tarapcraw,
MYHHIIMIIaTbHBIMUA IPABOBBIMHU aKTaMH;

7) OTKa3 opraHa, IMPeJOCTABIISAIONIEI0 MYHUIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIONIEr0 MYHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aIHi, IPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
UCIPABJIEHUMN JOMYIICHHbIX MMM OINEYaTOK MU OLIMOOK B BBIJAHHBIX B pe3yjbTare
NOPEJOCTaBICHUSI ~ MYHMLMIIAJbHOW  YCIYI'M  JIOKyMEHTax  Ju0O0  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKuX HcCIpaBieHud. B ykazaHHOM ciydae pocyneOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHUu u jAedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJILBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJIy4ae, €CIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PELICHHUS U JCUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNmyrOTCS, BO3J0KE€HAa (QYHKLUHS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIOYyr B IOJHOM OOBEME B TMOpPSJIKE,
onpeneneHHoM vyacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHEe CpOKa WIM MOpsAJAKa BbIIAYU JOKYMEHTOB IO pe3yibTaTaM
MPEIOCTABICHUSI MyHULIUTIAIbHON YCIYTH;

9) mprocTaHOBIIEHUE NTPEIOCTABIICHUS! MYHUIIMITAILHOW YCIIYTH, €CJTH OCHOBaHUS
MIPUOCTAHOBIICHUSI HE MPEAyCMOTpEHbl (eaepaJbHbIMU 3aKOHAMU U TMPUHATHIMH B
COOTBETCTBUM C HHMMHM HMHBIMH HOPMAaTHBHBIMU MpPaBOBBIMU akTamHu Poccuiickoil
®denepanyy, 3aKOHAMH U WHBIMM HOPMAaTHBHBIMU MpPaBOBBIMU akTamu PecnyOnuku
TaTtapcTan, MyHUIIMTIAJIBHBIMY MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHUu u JehcTBUil (0e3meiicTBUs)
MHOTO(YHKIIMOHAJLHOTO  ILEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAJIIBHOTO LEHTpa
BO3MOXHO B CJIy4ae, €CIM Ha MHOTO(QYHKUHMOHAIbHBIM LIEHTP, PEIICHUS U JEUCTBUS
(6e3nericTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dacThio 1.3 crathu 16 @enepanbuoro 3akona Ne 210-D3.
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10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHWH MYHUIUNAIBHON yCIyru
JOKYMEHTOB WMJM HMH(OpPMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKCh MPHU MEPBOHAUATBHOM OTKa3€ B MpPUEME IOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONW yCIyTH, JIMOO B MPEAOCTABICHUA MYHHUIIMIIAIHLHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoM ciydae jgocyiedOHoe (BHecyaeOHOe)
00’xaJloBaHUE 3asBUTEJIEM pereHui u NelCcTBUN (6e3nericTBHA)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIYr B TOJHOM oOBeME B MOPSJIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANIEKTPOHHOM ¢opMe B Oprad, MPEAOCTABISIONIANA MYHULMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBI LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyIapCTBEHHOMN
BJIACTH, SIBJIAIOUIMUCS y4UpeIUTEsIeM MHOTO(PYHKIIMOHAIIBHOTO ILIeHTpa (maiee -
yUpeauTenh  MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa), a Takke B  OpraHu3aIuw,
npeaycMoTpeHHble yacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKamoOs
Ha pelieHus U JedcTBus (0e3neiCTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIErO
MYHHUITUTIATBHYIO YCIYTY, MOJIAI0TCS B BBIIIECTOAIINNA OpraH (IIpH €ro HaJIu4uu) Ju00 B
cllydae €ro OTCYTCTBHUSI pacCMaTpUBAIOTCA HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
IPEIOCTaBISAIONIEI0 MYHUIMNAIbHYIO yciuyry. JKanoOel Ha pelieHuss U JAeWCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
ATOr0 MHOTO(QYHKUIMOHAIBHOrO weHTpa. KamoObl Ha pelmeHus W JAeUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIMOHAJIBHOTO LEHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIBHOTO IEHTpa WM JODKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObsl Ha pemieHus u
nenctBua (Oe3nericTBHe) paOOTHUKOB OpPraHU3AlMM, MPEeTyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, momarTCs PYKOBOAMTEISIM 3THUX
OpraHu3aluri.

Kanoba na pemienus u aeicTBusi (0e3aeiicTBUE) OpraHa, NpPErIOCTaBISIONIETO
MYHHUILIMIIAJBHYIO  yCIYry, JODKHOCTHOIO JIMLIa OpraHa, MpeAoCTaBISIOIIErO
MYHUIIUTIATBHYIO YCIYTy, MYHUIUMAJIBHOTO CIIYXAaIllero, PYKOBOAWTENS OpraHa,
MPEAOCTABIIAIONIETO MYHHUITUTIATBHYIO YCIYTy, MOXET OBbITh HallpaBjeHa IO IOYTe,
yepe3 MHOTO(QYHKUIMOHAJIBHBIM ILIEHTP, C HCIOJb30BaHWEM HH(OPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetnn  «MHTepHEeT», oOQuIManp,HOrO caiita  oOprasa,
NPEeNOCTaBISIONIEr0  MyHUIMNAIbHYIO  yciyry, Eaunoro  moprama — nubo
PecnyOnukanckoro mopraina, UHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaToBaHUs,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM TpueMe 3asButesns. JKamoba Ha pelnieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATHLHOTO LEHTpA, paboTHUKA
MHOTO(QYHKIIMOHATBHOTO IICHTpAa MOXET OBITh HampaBieHa [0 I[o4Te, C
UCIIOJIb30BAaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON — cetn  «VHTepHeT»,
opUIMATBHOTO CcaiiTa MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EaumHOTO TopTanma Jmbo
PecnyOnmkanckoro moptana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeO0HOTO 00KaJoBaHUS,
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a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM mpueMe 3asButens. JKamoba Ha penieHus u
nenctBua (Oe3nelcTBHE) OpraHu3alui, MPeayCMOTpEeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akona Ne 210-d3, a Takxke ux pabOTHUKOB MOXKET OBITh HAlpaBJIeHA
MO0 TMOYTe, C WCIOJb30BaHUEM HH()OPMALIMOHHO-TEJICKOMMYHUKAIIMOHHONW CETH
«HTepHeT», oQUIMANbHBIX CAUTOB 3THX oOpraHu3auuii, EmuHoro mnoprana imbo
PecnyOnukaHnckoro moprana, a TakKe MOXET OBbITh NPUHATA TPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HamMeHOBaHME OpraHa, MPEAOCTaBIAIONIET0 MYHUIUMAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MpeIOoCTaBJISIONIEr0 MYHUIUNAIBHYIO YCIYyry, JH00
MYHHIIMIIAJIBHOTO CITY>KaIlero, MHOTO(YHKIIMOHAIBHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX 4YacThlo 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtesie U (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaAIYIOTCS;

2) dbamuninio, uMs, OTYECTBO (MOCTEAHEE - NMPU HAIMWYWHU), CBEACHUS O MECTE
AKUTEJIbCTBA 3aABUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAaXOXKJEHUS 3asgBUTEIS - IOPUAMYECKOTrO JIUIA, a TaKKe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, agpec (agpeca) MMEKTPOHHON MOYTH (IIPU HATMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXKaMyeMbIX pELICHUSX U JIeHcTBUsAX (Oe3nelcTBUM) Oprasa,
[PENOCTABISAOIIEr0  MYHULHUIAJIBHYK)  YCIYry, JOJDKHOCTHOIO JIMIIA  OpraHa,
PEIOCTaBISAIOIEI0 MYHULUINAIBHYIO YCIYTY, JUOO MYHMIMIIAJBLHOTO CIYXallero,
MHOTO(YHKIIMOHAJIFHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM H
nerctBueM (Oe3neicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUIUNAIBHOTO  CIY)KAIllero, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIITMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MIPEACTABICHBl JOKYMEHTHl (MpPH HAJU4MM), MOATBEPKIOAIOLIME JOBOJBI 3asBUTEI,
00 WX KOTHUH.

5.4. TloctynuBiias xanoda MOIEKUT PErUCTPAlMN B CPOK HE MO3HEE paboUuero
JHS, CJIEYIOLIETO 33 THEM MOCTYIJICHUS.

5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYHUIUIAIbHYIO
yCIyI'y, MHOTO(QYHKIMOHAIbHBIA LEHTP, YUYPEAUTENII0 MHOTO()YHKIIMOHAIBLHOTO
LEHTpa, B OpraHu3aluM, MpeaycMOoTpeHHble 4acThio 1.1 cratbm 16 demepanbHOrO
3akoHa Ne 210-®3, nubo BbIIECTOAIMN oOpraH (MpU €ro HaJu4HuH), MOAJIEKUT
PAaCCMOTPEHUIO B TEUYEHHME MATHAAUATH pabOuyuX IHEH CO JHS ee perucrpanuu, a B
ciiy4yae 00XaJlOBaHMsI OTKa3a OpraHa, MPeAO0CTaBIISIONIET0 MYHULHUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHU3alMi, IpelyCMOTPEHHbIX YacThio 1.1 cTarbu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENs JUOO B
WCIPABIICHUU JIOMYILIECHHBIX OMNEYaTOK M OWHMOOK WM B Cilydae 00KaJoBaHUA
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HapyILICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUN - B TEUEHHE MATH paboumx
JTHEW CO JIHS €€ PETUCTPALUN.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS KaJIOObl MPUHUMAETCS OJTHO U3 CIEAYIOIINX
pEeLICHNN:

1) xanoba ynoBIETBOpsIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPABIICHUS TOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
NPENIOCTaBICHUS MYHHUIIMIAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JICHEKHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE TPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMH akTamMu Poccuiickoit denepaiuy, HOPMATUBHBIMU MPABOBBIMU AKTAMHU
Pecny6nuku TaTtapctan, MyHUIIUTIATBHBIMU TIPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mno3gnee nHsA, CIEQyrOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW (hOpME U MO KEIAHUIO 3asBHUTENS B
ANEKTPOHHOM (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pPE3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywyae mpu3HaHUs >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINII0 O pe3yJibTaTaX pacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o JASHCTBUSIX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3aluei, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nenax HE3aMEMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIECHUN IPHU OKa3aHWH MYHULAIIAJIILHON YCIIYTH, a TAKXKE TPUHOCSTCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEY100CTBa U yKa3bIBaeTCsl MH(OpMAIHs O JadbHeHIInX
JNEHCTBUAX, KOTOpbIE HEOOXOJMMO COBEpPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
Pa3bACHEHHs] O NMPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke MHpopManmus O MOpsSAKe
00>Kaj0BaHUs IPUHITOTO PELICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00l
MPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO MPABOHAPYUIECHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajno0,
HE3aMEeJINTEIbHO HANPABIIIOT UMEIOLIUECS MAaTEPUAIIBI B OpraHbl MPOKYPATypBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BBIJIaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICIYIONMIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUATAIBHON YCIYTH 1O BbIAayue CIPaBKH (BBIITHUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(moxmKCh YNOJTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ e nuunsii kaGuner [Toprana rocymapCTBEHHBIX W MYHUIIANATBHBIX YCIIYT
PecnyOomuku Tatapcran;

D B MHOTO(QYHKIMOHAIBHOM IIEHTPE MNPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPABKH (BBITIUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  Pe3yJIbTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCSCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KO Ha OYMa)>KHOM HOCHTEJIE TTIOYTOBBIM OTIPABICHUEM TIO
azapecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaKK€ BHECEHHBIE MHOI0 HUIKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



