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[NocTaHoBREHNE

Ne 4 ot 18 mapTa 2022 roga

O6 yTBepXxaeHUU aAMUHUCTPATUBHOIO
pernameHTa npenocraBneHuUsi
MYHMUMUNANbLHONW YCIyru no Bblgaye
paspeleHus Ha BCTynreHue B Opak
HeCOBepPLEeHHONEeTHUM, 4OCTUTLLUM
Bo3pacTta 16 ner

B uenax peanusauuu ®epepansHoro 3akoHa oT 27 wuonss 2010r. Ne210-d3 « 06
opraHusauun npeaocTaBMNeHNs TOCYAAPCTBEHHbIX W MYHULMNAnbHbIX YCAyr» W B
cooTseTcTBUN C DefeparbHbiM 3akoHOM OT 6 okTsbps 2003r. Ne131- d3 «O6 o6Lymx
NpuHUMNax opraHusauum MecTHoro camoynpaeneHns B Poccuiickonn  depepauumy,
WecnonuuTtenbHbli KoMuTeT CrapoTarapcko-Agamckoro CenbCcKoro noceneHus
AkcybaeBckoro MyHuLmMnansHoro paiioHa Pecnybnuku TatapctaH MOCTAHOBIAET:

1. YTBepauTb npunaraemblii  AOMUHACTPATUBHBIN  pernameHT  MpencTaBieHns
MyHuumnaneHOW  ycnyrn  no  BblAaye  paspelleHUs  Ha  BCTYMNeHue B Bpak
HeCOBEepLUEHHONETHNUM, JOCTUrLLMM Bo3pacTa 16 ner.

2. OnybnukoBaTb HacTosiLLee MOCTaHOBMIEHWE Ha OdULMarbHOM nopTane NpaBoBOK
WHcbopmaumn Pecnybnnkn TaTapcTaH B MHGOPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTU
"WHTepHeT" no agpecy: http://pravo.tatarstan.ru u nHOpPMaLMOHHbIX CTEHAAX NOCeneHNs.

3. KOHTpOJ’Ib 3a MWUCMNOJIHEHVWEM HaCTOALWero nocCTaHOBMNEHUS BO3MNOXUTb Ha
3amecTuTens pykoBoauUTens McnonHMt%ﬂgfﬁm\JS\OMMTeTa CrapoTaTtapcko-AgamcKoro
CeIbCKOro noceneHns AkcyGaeBekoro MyHUUMITAREHSTO paioHa.
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YTBEpPXAEH

noctaHosrieHnem VMcnonHutenbHoro
komuteTa CTapoTaTapcko-ALamMcKoro
cenbcKoro nocenexHmsa AkcybaeBckoro
MYHULMMNAanbLHOro pavoHa
Pecnybnuku TaTtapctaH

oT «18» mapTta 2022 r. Ne 4

AAMMHUCTPATUBHBLIW perfnamMeHT
npenocTaBfieHUs MyHULIMNANbLHOW YCIYrK No BbiAaye pa3peleHus Ha BCTynseHue B
Gpak HecoBepLUEHHONEeTHUM, [OCTUTIMM Bo3pacTa 16 ner

1. O6LWwKe nonoxeHus
1.1. [pegmeT perynvpoBaHusi agMUHUCTPATUBHOIO pernameHTa

HacTosAWwmin  agMUHUCTPaTUBHBIA  pernameHT MpefoCTaBlEHNs  MyHULMNANbHOMN
ycnyrv (Oanee — agMUHUCTPATWBHLIA pErnaMeHT) ycTaHaBnvMBaeT cTaHZapT M MNopsaoK
NPEeAOCTaBNeHNsA MyHULMNAanNbLHOM yCnyru rno Bbigadve paspelleHus Ha BCTynfieHne B Opak
HecoBepLUEHHONEeTHUM, AOCTUrLUMM Bo3pacTa 16 net(ganee — MmyHuumnanbHas ycnyra).

1.2. KaTteropuun 3aasutenei

1.2.1. Jlnuamu, nmerowmy npaBo Ha NoslydeHne MyHUUMnanbHOW YCnyru, ABMsoTCS
HecoBepLUEHHOMETHWe rpaxaaHe, gocturiuve sospacta 16 net (ganee — 3asBuTenb).

1.2.2. C 3asBrneHnem Bnpase obpaTuTbCs NpenctaBuTeNb 3asaBUTENS, AEACTBYIOLNIA
Ha OCHOBaHWM [OKYMEHTa, YAOCTOBEpPSAILWEro ero MnofHOMOYNs, nubo 3aKOHHbIN
npegcrasnTenb GU3MYECKOro nuua (ganee — npefcraBuTeNb 3asBUTENS).

1.3. Nopsagok HPOPMUPOBAHUS O NPefoCTaBNEHNN MyHULMNANBHOW yCryru

1.3.1. VIHdopmauma o nopsake npefocTaBfieHns  MyHUUMNanbHOW  yCryru
pasmeLlaeTcs:

1) Ha WHGMOPMAUMOHHBIX CTeHAax, CcoAepXKalux BU3yaribHYl0O W TEKCTOBYIO
nHopMaumMlo 0  MyHMUMNAnNbHOW  ycnyre,  PacrofloXEeHHbIX B MOMELLEHUsX
MHOrOhyHKLMOHaNbHbIX LEHTPOB NPefoCTaBreHns rocyAapCTBEHHbIX W MyHULMNAanbHbIX
yCnyr.

2) Ha oduumanbHOM calTe MyHUUMUNanbHOro panoHa B WH(OPMALMOHHO-
TenekommyHukaumoHHom cetn «HTepHeT» (https://www. Aksubaevo. tatarstan.ru);

3) Ha lMNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnvkun TatapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnvkaHckuii noprtan);

4) Ha EpuHOM nopTane rocydapCTBEHHbIX W MyHULMMAmnbHbIX Yycryr (dyHKUWIA)
(https:// www.gosuslugi.ru) (aanee — EaunHein noptan);

5) B rocygapctBeHHON WHMOPMaLUMOHHON cucteme «PeecTp rocydapCTBeHHbIX U
MyHUUMNanbHbiX ycnyr Pecnybnukn Tartapctaw» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHWe Mo BOMpocam MpefocTaBreHns MyHULMNanbHOW Yycnyru
OCyLLIeCTBrAETCA:

1) B MHOrOoyHKUMOHANbHLIX LUEHTpax npeaocTaBneHns rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCIYr Npu YCTHOM obpalleHu - MMYHO Un No TenedoHy;

2) B MHTepakTuBHOM hopme PecnybrvkaHckoro noprana;

3) 8 yrnonHomMo4YeHHOM Ha rpedocmassieHue ycryau opzaaHe (aanee — OpaaH):
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Mpu YCTHOM obpaLleHnm - NTMYHO unu no TEeNnewgoHy;

NPy NUCbMEHHOM (B TOM Yucne B hopme SNEKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
BymaxxHom HocuTene no MOYTE, B 3NIEKTPOHHOI hopMe Mo dNeKTPOHHOI NoyTe.

1.3.3. Undbopmaums Ha EguHom noprane, PecnybnukaHckom noptane o nopsigke u
CpoKax npefocTaBneHnss MyHULmMnansHoM YCIYr Ha OCHOBaHWN CBEAEHUIA, Cogep)aLLmXcs
B PeecTpe rocymapctBeHHbIX u MYHULMNanbHbLIX ycryr, npefocTaBnseTcs 3asBUTENo
BecnnatHo.

Hoctyn k nHcpopmaumm o cpokax u MOP5Aike NPeAOCTaBNEeHNSI MyHULMNAnbHOI yenyru
ocyLiecTenaeTcs 6e3 BbINONHEHUs 3asBUTENEM KaKUX-NNBo TpeboBaHuii, B ToM yucre 6e3
WCnoib30BaHNA nporpaMmHoro  ofecneyeHus, YCTaHOBKa KOTOPOro Ha TexHUYecKue
CpeAcTBa 3assuTens TpebyeT 3akMYeHUs NULEH3MOHHOIO WA WHOro cornaweHus c
npaBoobnagarenem nporpamMmMHoro obecneyeHns, npegycmaTprBaloLLero B3uManme nnaTsbl,
perucTpaunio unu aesTopuU3aUUIO 3asiBUTENS UNU NpedocTaBneHne 1M nepcoHanbHbIX
OaHHbIX.

1.3.4. Tpn obpaleHnn sasBUTENs NUYHO WMAU no TeNneoHy B COOTBETCTBUU C
nocTynueLUUM obpalleHnem npegocTasnseTcs NHpopmauus:

1) o wMmecte HaxoxaoeHus MHOrOMYHKUMOHANbHOTO  LeHTpa npenocraBneHns
FOCYAapPCTBEHHbIX 1 MyHUUMNanbHbIX ycnyr, OpeaHa (appec, rpacuk paboTsl, cipaBoYHbIe
TenedoHs.l);

2) o nopsinke npenocTaBneHns MyHWUMNanbLHOW ycnyrm, o cnocobax W cpokax
nofavu 3asiBNeHuit;

3) o KaTteropusx rpaxgaH, KOTOpbIM NPefoCTaBNAeTCS MyHMUMNanbHas ycnyra; o
HOPMAaTNBHbIX MPABOBbIX aKkTax, PErynupyoLLMX BONPOCk! NPeAoCcTaBeH s MYHULMNAnbHOM
ycnyru;

4) O nepeyHe [OKYMEHTOB, HEOGXOAUMBIX ANA  pacCMOTPEeHUss 3aaBMeHus o
NPEAoCTaBNeHUN MyHNLUMNanbHOA ycnyri, o cpokax npuema w perncrpaummn 3asBreHuns;

5) O XoAe NpeaocTaBeHns MyHULMNAIbLHON ycnyru;

6) o mecTe pasmelleHus Ha opuuManLHoM caite uHdopmMauuM no BOMnpocam
NpefocTaBneHnss MyHULMnanbHon yenyru;

7) O nopsake obXanoeaHws OEWCTBUA UMK Be3nencTBma  OOMKHOCTHBLIX nny
OpeaHa.

Mo nucbMeHHOMY  oBpaLleHuto COTPYOHWKM  oTAena, OTBETCTBEHHOro 3a
NPEAOCTaBNeHne MyHuuMnanbHon ycnyru, noapobHo B NMUCbMEHHOL dopme pasbacHsoT
SaABUTENIO NOPAAOK NPEAOCTaBNEHNUst MyHULMNAMNBHONM YCyr U BOMPOCHI, yKasaHHble B
HACTOALLEM NyHKTE aAMUHMCTPATNBHOMO pernaMeHTa, U B TeYeHne Tpex pabounx aHel co
AHA pernctpauun obpalleHusi HanpasnsioT oTBeT 3asBuTento. OTBETbI [aloTCA Ha A3blke
obpalleHus. B criyyae HEBO3MOXHOCTM [aTb OTBET Ha S3biKe obpalleHnst ucnosnbayTcs
rocyfapcTBeHHble s3blkn Pecnybnvku TatapcrtaH.

1.3.5. WHdopmauus no Bsonpocam NPEeAoCTaBNeHna  MyHULUMNanbHOW ycnyru
PasvellaeTca Ha ouLManbHOM caiTe MyHULMNAnbLHOTo paiioHa 1 Ha NHMOPMALIMOHHBIX
CTeHOax B nomMelleHuax OpeaHa gns paboThl ¢ 3asBUTENSMU.

WHbopmaumsi Ha rocyaapcTBEHHbIX A3biKax Pecnybnukn TaTapcTaH, pasmelyaemas
Ha WHMOPMALMOHHBLIX CTeHAaX M Ha oduuManbHOM caiTe MyHULUMUNAnNbHOro parioHa B
MHOPMALIMOHHO-TENEKOMMYHUKALIMOHHON  CeTU «/IHTepHeT», BKMOYaeT cBefgeHus o
MyHULMNanbHOW ycnyre, coaepalymecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aaMUHMCTPaTUBHOrO pernameHTa, NHOPMaLMIO O MEeCTe HaxOXOEHWUs, CrPaBOYHbIX
TenedoHax, BpemeHn pabotsl OpzaHa, o rpacuike npuema 3asBneHun Ha npenocTasneHe
MYHULIMNAnbHON yCryru.

1.4. HopmaTvBHble NpaBoBble akThl, perynupytoLine npegocrasneHne
MYHULMNANbLHOW yCnyru
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1.4.1. MepeyeHb HOpMATUBHBIX MPaBOBbIX aKTOB, perynupyloLmx npegocrtaBneHne
MyHULMNanbHOW ycnyrn (¢ ykasaHuem PEKBU3NTOB HOPMATUBHBLIX MPABOBLIX aKTOB W
NCTOYHUKOB ”X oduumanbHoro onybnnKoBaHusl), pasmelleH Ha EavHom noprane, B
Peectpe rocymapcTBeHHLIX 1 MyHWLMNanbHeIX  ycnyr, Ha  oduyransHom cavite
MyHULMNanbHoro paioHa B VIHCbOpMaLMOHHO-TeﬂeKOMMyHMKaLWIOHHOVI cetn «/IHTepHeT».

1.4.2. Teker aAMUHUCTPaTUBHOrO perfnameHTa B ASUCTBYIOLE peaakumu noanexuT
pasmelleHnto Ha EqnHom noprane, B PeecTtpe rocynapctBeHHbIX 1 MYHULMNanbHbIX yCnyr,
Ha ouLmanbHom cavite MYHULMNanbHOro panoHa B NHOpMaLMOHHO-
TENEKOMMYHMKaLIMOHHOM ceTn «/HTepHeT.

1.5. TepmuHbI, ncnonbsyemsie B AAMVHNCTPATUBHOM perniameHTe, 1 1x onpeaenexus

1.5.1. B agMuHucTpaTuBHOM PErnameHTe ncnonesyloTes cnefylowme TepMuHbl 1
onpenenexHus:

yAaneHHoe paboyee MeCTO MHOrotyHKLMOHANBHOrO LeHTpa npegocTasneHus
FOCYAAPCTBEHHbIX U MYHULMNANbHbLIX yCRyr — TéppUTOpNanLHo 06ocobneHHoe CTpykTypHoe
noapasgenexHve (oduc) MHOTOMYHKLIMOHANBHOrO LeHTpa npenocTaBneHns
FOCYAAPCTBEHHbIX N MyHULMNAnbHbIX YCAYr, CO3aaHHOe B ropoACKOM (CenbckoMm) noceneHnm
MyHULIMNaNbHOro paioHa unu B roposckom okpyre Pecnybnuku TatapcTaH B COOTBETCTBUM G
nyHkTom 34 TpaBun  opranv3auuu ACATENBHOCTM  MHOrOMYHKLMOHAMNbHbIX LEeHTpos
MPEAOCTABNEHNA  rOCYAapCTBEHHbIX W MyHULMNANbHbIX YyCcnyr,  yTBEpPXOEHHbIX
noctaHosneHvem lNpaButenscTBa Poccuiickoii depepaummn ot 22 aekabpsa 2012 r. Ne1376
«O6 ytBepxaeHun MpaBun opraHusauun LesTenbHOCTU MHOroMYHKLMOHAMbHbLIX LeHTpoB
NPEAOCTaBNIEHNA roCyAaPCTBEHHbBIX U MyHULMNANbHBIX ycnyr»;

TéxHu4eckas owmbka - owwnbka (onwcka, oneyaTtka, rpamMmmaTuyeckas unu
apudmeTnyeckass owmbka  nu6o nogobHast  owwmbka),  gonylueHHas opraHom,
MPEAOCTABNAOLNM MYHULMNANLHYIO YCRyry, U npusegwas K HECOOTBETCTBUIO CBEAEHUIA,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOM ycnyru), CBeAeHUsM B AOKyMEHTax, Ha
OCHOBaHWM KOTOPbIX BHOCWUIMNCL CBEAEHUS;

EpvHas  cuctema upeHtudMKaumm  u ayTeHTUMKkaumm B MHpacTpykType,
obecneunBaroLLen MHPHOPMALIMOHHO-TEXHOOTMYECKOE B3anmoAencTeme MHMOPMaLMOHHbIX
CMCTEM, UCNONb3yeMbIX AN NPEAOCTABIEHUS rOCY4apCTBEHHBIX U MYHUUMNanbHbIX YCryr B
SNEKTPOHHON hopme (ganee — ECUA) — besepanbHas rocygapctBeHHas MHOpMaLMoHHas
cucTema, obecneumBaroLiasi CaHKLUMOHUPOBAHHbIIA AOCTYN YYaCTHMKOB WHMOPMAaLMOHHOrO
B3aMMOAENCTBMSI B cuCTeMe UAEHTUDMKALMM 1 ayTeHTUduKaumm Kk uHopmaumu,
COAepXalyencsi B rocyAapcTBEHHbIX MHOPMALIMOHHBIX CUCTEMAX U MHBLIX NHOPMaLIMOHHBIX
cuctemax;

M®L| - NocynapcTeeHHoe GlomkeTHoe yqpexaeHne «MHoroyHKLMOHaNbHbII LeHTp
NPEAoCTaBNeHNsA rocyAapCTBEHHbIX U MyHULMNANbHbIX ycnyr B Pecny6nuke TaTtapctaHy;

Vcnonkom — wcnonHuTenbHbIR KomuTeT MyHULMNanbHOro paioHa (Mnv ropoackoro
okpyra);

EMP 3AIrC - EauHbii rocyNapCTBEHHbIN peecTp 3anuceil akTos rpakgaHckoro
COCTOSIHUS;

ANC ML - ABTOMaTM3MpOBaHHas NHopMmaumnoHHas cucTema
MHOrO(YHKUMOHAMNbHBLIX LEHTPOB NpeaocTaBneHus roCyAapCTBEHHbIX WU MyHULMUNAaNbHbIX
ycnyr Pecny6nuku TatapcTaH.

1.5.2. B agMuHUCTpaTMBHOM pernamenTe nof 3asiBNEHMEeM O npenocTaBrneHum
MyHWLMNanbHON ycnyru (panee - 3asBneHUe) MOHUMAaeTcs 3anpoc o npefocTaBreHum
MYyHULMNAnbHOW yCnyru, noAaHHbIi B COOTBETCTBUM C NyHKTOM 3 cTatbn 2 degepasnbHoro
3akoHa ot 27 wmona 2010 roga Ne210-#3 «O6 opraHusauum npegocTaBrieHus
FOCYAAPCTBEHHbIX U MyHULMNANbHLIX yenyr» (aanee — GefepanbHbiil 3aKoH Ne210-d3).

2. CTaHpapT npefocTaBneHnsi MyHULMNaNLHON ycnyru



2.1. HaumeHoBaHue MYHULMNansHoOM ycnyru

Bblgaya paspeluenus wa BCTynneHve B Gpak HECOBEPLUEHHONETHUM, OOCTUrLLINM
BO3pacTa 16 rner.

2.2. HavmeHoBaHue WCNONHNTENbHO-PACNOPAANTENIbHOMO OpraHa MecTHOro
CaMoynpaBliEHUs, HEMOCPEACTBEHHO MPEAOCTABNSIOLLEro MyHALMUNanbHyio ycryry
WcnonnuTenbHbin komuteT CrapoTaTtapcko-AnaMcKoro cenbekoro nocenenus
AkcybaeBCKoro MyHULMNanLHOro paiioHa Pecny6nuku TatapcTtaH
2.3. OnucaHvie pesynbTaTa npenocTasieHms MYHULMNanLHOW ycryru

2.3.1. PesynbTatom npefocrasneHys MYHULMNANbHON yCnyru ssBnseTcs:

1) pelleHne o  Bblgaye  paspelleHus  Ha BCTynneHne B  Gpak
HECOBEPLUEHHONETHNM, AOCTUrLMM BospacTa 16 net (npunoxexne Ne 1 k HacTosLemy
AAMUHUCTPATUBHOMY pernamMeHTy):

2) pelueHne 06 oTkase B NpesocTaBneHUN MyHULMnanbHoWn ycnyru(npunoxerme Ne
2K HacTosILLeMy aAMUHNUCTPATUBHOMY pernameHTy);

3) pelueHne o6 oTkase B npueme AOKYMEHTOB, HEOBXOAUMBIX ANA NpefocTaBneHus
MyHuLMnansHom ycnyru(npunoxenue Ne 3k HacCTOALLEMY aAMUHNCTPATUBHOMY pernameHTy).

2.3.2. PesynbTar npegocrasneHus MyHULIMNanbeHOW yCrnyrn HanpasnsieTcs 3asBuTento
B (POpME BMEKTPOHHOro [OKyMEHTa, MOANNCAHHOTO  yCUNEHHOW KBannuLmMpoBaHHOM
SNEKTPOHHOI MOAMNUCLI0 YNOMHOMOYEHHOTO AOMKHOCTHOrO nuua OpeaHa (nnbo Opeawa), B
COOTBETCTBUM C PefieparibHbIM 3aKoHOM OT 6 anpenst 2011 roga Ne63-®3 «O6 aneKkTpoHHOI
nognucu» (nanee — defgepanbHblii 3aKoH Ne63-d3)B nuyHbIN KabuHeT EnunHoro nopran. B
Cly4ae HamnpasneHus 3asiBrieHns nocpefcteoM PecnybnvkaHckoro noprtana pesynbTar
MPEAOCTaBIEHNS  MYHULMNANbHOW  yCNyrM  HanpaBnseTtcs B [UYHbI kabuHer
Pecny6nukaHckoro nopTana.

2.3.3. o BbIGOpPY 3asBUTENS PesynbTaT NpefoCTaBNeHUs MyHULMNAanbHOW ycnyru
Bbijaetcs B OpraHe unu B MOL, B chopme dK3emnnApa aneKkTPOHHOro [AOoKyMeHTa,
pacne4aTaHHoro Ha OyMaxHOM HOCWTENEe, 3aBEPEHHOro neyaTbio U noAnnUCHIO
COOTBETCTBEHHO YNOMHOMOYEHHOTO AOMKHOCTHOrO nnua OpraHa unm paboTHuka ML,

2.3.4. 3asBuTenb BnpaBe MOSYYUTb pesynbTaTt npenocTaBreHus MyHULMnanbHoN
ycnyrm B hopMe SMeKTPOHHOTO [AOKYMEHTa B TeuyeHue Cpoka [feicTBua pesynbTaTta
NPefocTaBneHns MyHULMNanbHoM yenyru.

2.4. Cpok npenocTaBeHns MyHULMNanbHOI ycnyru, B TOM YUcne C y4eToM HEODXOAMMOCTU
obpalleHuns B opraHmsauumu, yHacTytoLLme B NpeAoCTaBNeHM MyHULIMNANLHOM yCyru, CpoK
NPUOCTAHOBIIEHNS NPEAOCTaBNEHUA MyHULMNANbHON YCRYr B cryvyae, ecrnm Bo3MOXHOCTb
NMPUOCTaHOBMNEHWS NpenycMoTpeHa 3akoHo4aTenbCcTBOM Poccuiickoli depnepaunm, cpok
BblAauy (HanpaBneHus) AOKYMEHTOB, SBMSIOLLMXCS pe3ynbTaToM npenocTasrieHns
MyHULMNanLHom ycnyru

2.4.1. MyHnumMnanbHas ycnyra npefocrasnseTcs B TeyeHve 10 pabounx gHen.

2.4.2. TpuoctaHoBreHne cpoka NPEAOCTaBMNeHNSA  MYHULUMNANbHON yCcriyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OKyMeHTa, SBMSIOLIErOCs pesynbtatoM npegocTaBrneHus
MYyHULMNANBHON yCnyrv B hopMe 3reKTPOHHOTO AOKYMEHTA, 3asBUTENto ocyllecTBnseTcs B
A€Hb OHOPMIEHNS 1 PErncTpaLMm pesynbTaTa NpeaocTaBneHns MYHULUMAnNLHON ycrnyru.

2.5. MicuepnbiBatoLwuii nepeyeHn AOKYMEHTOB, HEODX0AUMBbIX B COOTBETCTBUM C
3aKOHOAATEbHbIMMY UM UHBIMWU HOPMAaTVBHLIMI NPABOBLIMU aKTaMu OnA npefoctaBneHns
MYHULIMNAnbHOW YCNyru, a Takke ycryr, KoTopble SBMASTCS HeobxoanumMbIMU U
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obsAsaTenbHbIMK s NPenoCTaBneHns MyHMUMNanbHbIx ycnyr, noanexaiimx
NPEACTaBreHnio 3asBUTEeNneM, cnocobb! mux noNly4eHuns sasBuTenem, B Tom yncne s

SNEKTPOHHOM hopMme, nopsigok nx npeacrasneHus

2.5.1. Ins NOonyyYeHns MyHuymMnanbsHoii ycnyrv sasButens npeacrasnset crepyoue
AOKYMEHTbI:

1) #nokymeHTsl, YAOCTOBepsoLWmne nUYHocTb BCTynalowux B Gpak (He Tpebyetcs B
cny4ae obpalyeHus nocpeacteom Pecny6nmkaHckoro noprana);

2)  [OKyMeHT, YAOCTOBEPSAIOWMNA  MONHOMOYUS NpeacTasuTens  sasBuTens(He
TpebyeTcs B cnyyae obpalleHuns 3akoHHoro NPpeAcTaBnTENs 3asBUTENS);

3) 3asBneHue:

B (hOpMe OOKYMeHTa Ha BymaxHom HocuTene (NpunoxeHne Ned g HacTosALemy
aAMUHACTPATUBHOMY pernameHTy):;

B ONEKTPOHHOW dhopme (3anonHseTcs NocpeacTBOM BHECEHUS COOTBETCTBYHLLMX
CBEAEHUA B  3MeKTPOHHyo topmy  3asBneHus), noAgnucaHHoe B COOTBETCTBUM ¢
TpeboBaHMAMM nyHkTa 2.5.3 8AMUHUCTPATMBHOrO  pernameTa, npu  obpalleHun
nocpencreom PecnyGrivkaHckoro noprana;

4)nncbMeHHoe cornacue SaKOHHbIX nNpefcTaBuTenen nuy, BCTynawwux B 6pak,
SaBEepEeHHOe B nopsiike, YCTaHOBAEHHOM 3aKOHOAATENbCTBOM O HOTapmarTe;

9) [HOOKYMEHTHI, NoATBEpXaatLme ocobble obcTosTeNbLCTBA CHWXeHns BGpayHoro
BO3pacta (cnpaBka MeauUMHCKOV OpraHvsauun rocynapcTBeHHOW unu MYHULUMNanbHoOM
CNCTeMbI 34paBOOXpPaHEHUS O HaNUYMK 6epemeHHOCTM NGO AOKYMEHTBI, noaTBEpKAatoLLME
HENOCPEACTBEHHYIO Yrpo3y >KM3HU OAHOTO U3 L, Xenaowmx BcTynuTb B 6pak).

2.5.2. 3asBneHve u npunaraembie  [AOKYMEHTbI MOryT ObITb npeacTaBfeHb
(Hal‘lpaBﬂeHbl) sanBUTEeNem OLHUM 13 crieayoLLMX crocoBoB:

1) Yepes MoL| Ha BymaxHbIx Hocutensx u B BUAE SNEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYIOLNX TpeBGoBaHWAM nyHkTa 2.5.3 aAMWUHMCTPaTUBHOIO pernameHTa:

2) nocpencTsom PecnybnukaHckoro nopTana B anekTPoHHOI hopme;

3) B OpraH nuyHo wnu MOCPEACTBOM MOYTOBOW CBSI3U Ha ByMakHOM HocuTene.
3asBneHve v npunaraemble AOKYMEHTbI, Npu HanpasneHun NocpenCTBOM MOYTOBON CBA3N,
3aBEPAIOTCA B yCTAHOBNEHHOM MopsigKe.

2.5.3. 3asBneHue npu HanpaeneHn nocpescTtsom Pecny6rukaHckoro noprana
MOANMCLIBAGTCA NPOCTON SNEKTPOHHOMN MOAMNCHIO 3aABuTENA.

Ans nonyyenns npocron SNEeKTPOHHOW noanucy 3asiBUTEnto Heobxogumo npoiiTy
npouenypy pervctpauum (ayTeHTudmkaumm) B ECUA, a Takke NOATBEPAUTL YYETHYIO
3anuce.

OnNeKTPOHHble AOKYMEHTbI  (3MeKTPOHHbIE 06pa3bi AOKYMEHTOB), yKasaHHbIX B
noanyHktax 2,4 nyHkra 2.5.1 aAMUHUCTPaTMBHOrO pernamenTa, 3aBEepPATCHA YCUNEHHOMN
KBanuguUMpoBaHHoi noanuchio L, yNONMHOMOYEHHbIX Ha CO3AaHWe W NOANUCaHUEe TaKux
AOCKYMEHTOB, B TOM Yu1Crie HOTapuycamu.

ONeKTPOHHbIe AOKYMEHTbI(3/1EKTPOHHbIE  0Bpa3bl AOKYMEHTOB), npunaraembie K
3aABIIEHNIO, B TOM YMCne [OBEPEHHOCTM, HanpaensloTca B BuAe haiinos B dopmaTax pdf,
ipg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gonee 50 M6aiir.

KauectBo npepocraBnsembix SNEKTPOHHbIX  [JOKYMEHTOB (31€KTPOHHbIX obpasop
AOKYMEHTOB) AO/KHO MO3BONSATL B MOMHOM OBbeme npoYnTaTe TEKCT [OKYMEHTa U
pacnosHaTb PeKBU3UTLI OKYMEHTA.

2.5.4. 3anpelaetcs TpebosaTh OT 3aaBUTENS:

1) npencraBneHus AOKYMEHTOB U WHMopmauun unu OCYLLECTBNEHNS OelCTBUIA,
NPeacTaBneHne wunu ocyLlecTBNeHne KOTOPbIX HE npefyCMOTPEHO HOPMaTUBHLIMM
MPaBOBLIMY  aKTamu,  perynupyoLmmm OTHOLUEHMUsA, BO3HMKAMOLME B CBS3U C
MPEAOCTaBNeHNeM MyHULMNAMNLHOI YCnyru;

2) ocyLecTBneHus AENCTBUIA, B TOM u4ucne corniacoeaHuii, HeobxoauMbIx Ans
NONy4eHUs MyHULMNanbHOW YCRYru U CBSI3aHHbIX C obpalleHuem B uHble rocyfapCTBeHHbIE
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OpraHbl, OpraHbl MECTHOro camoynpasneHus, OopraHusauuu, 3a WUcKNYeHuem nony4yeHus
yenyr u noflyMeHuss [OKYMEHTOB W WHbOpMaLmMK, npefocTaBnseMbix B pesynstarte
NPELOCTaBMNEeHNs TaKUX YCNyr, BKIOYEHHbIX B NEpPeYHN, ykasaHHble B YyacTu 1 craTbu 9
®epnepanbHoro sakoHa Ne 210-b3 (HeoBXOAUMBIX 1 06s3aTENbHBIX ycnyr);

3) npeacrtaBneHus AOCKYMEHTOB 1 mHcopmaymy, oTcyTCTBME M (UnK)
HEJOCTOBEPHOCTb KOTOPbIX He yKasbiBaMKCh fMpn NepBOHaYanbHOM oTKase B npueme
AOKYMEHTOB, HEOOXOAMMbIX ANs npepocTaBneHus MyHULUMNanbHOW ycnyrn, nu6o B
MPEAOCTaBNEHNN MYHULMNANBHON YTy, 3a UCKITIOYEHeM crnepywLunx cnyyaes:

a) u3MeHeHue TpeBoBaHuii HOPMATUBHBIX  MPaBOBbIX  aKTOB,  KacarOLLMXCS
MPEAOCTABNEHNA MyHULMNanbHOM yCnyru, nocne NnepBOHa4YanbHOMW nodayn 3asiBeHus o
NPEAOCTaBNEeHNIN MyHULMNANBHOM yenyru;

0) Hannune owwbok B 3asBREHUM O MPEAOCTABNEHNM MYHULMNANBHON yCryrn u
AOKYMEHTax, nodaHHbIX 3asBUTENeM nocne NepBoHa4YanbHoOro oTkasa B npueme
AOCKYMEHTOB, HeoOXoauWmbIX [Lns npepocTasieHus MyHULUMNanbHon ycnyru, nubo B
MPEAOCTABNEHNN MYHUUMNANBLHOW YCAYrM U He BKIIOYEHHBLIX B npeacTaBreHHblii paHee
KOMMNEKT AOKYMEHTOB;

B) MCTeYeHUE cpoka OeicTBYS AOKYMEHTOB unn U3MEHeHWe WHdopMaumn nocne
MEPBOHA4anbHOro oTkasa B Mpueme [LOKyMEHTOB, HeobXoanMbIX Af9 npefocTaBnerus
MyHULMNansHom ycnyru, nu6o B NnpegocTasneHum MYHULMNAnsLHON ycryru;

r) BbISBNEHUE AOKYMEHTAasNbHO NOATBEPXKAEHHOrO hakTa (MpU3HaKoB) OLIMGOYHOrO
Unn NpoTMBOMNpPaBHOro OencTBUS (BespeincTBus)) [OMKHOCTHOrO nvua OpraHa, paboTHuka
M®L, npu nepsoHauanbHOM oTkase & MPpMemMe [LOKYMEHTOB, HeobXOAUMbIX Ans
MPEAOCTABNEHNA MyHNLMNANbHON yenyr, nnbo B npesocTasneHny MyHULMNansHown ycnyru,
O Y4eM B NMUCbMEHHOM BUAE 3a MOAMUCHI PYKOBOLUTENS OpraHa npu nepsoHavanbHoOM
OTkase B np1ueme AOKYMEHTOB, HeoBXOANMBIX ANA NpefocTaBneHns MYHULMNanbHOM yCcnyru,
YBEAOMIAETCA 3aABUTENb, @ TaKKe MPUHOCHTCH U3BUHEHUS 33 AocCTaBleHHble HeyaobeTea:

4) npepocTaBneHuss Ha GymaxHoM HocuTene AOKYMEHTOB U uHdopmMaLum,
SNEKTPOHHbIe 0Bpasbl KOTOPbIX paHee Bbiny 3aBEPEHbI B COOTBETCTBUM C MYHKTOM 7.2 yacTu
1 ctatbn 16 ®enepansHoro 3akoHa Neo 210-93, 3a ucknoveHem Clly4aeB, ecrnv HaHeceHue
OTMETOK Ha Takne [LOKYMEHTbl Nubo UX W3bATUEe SBRSeTCH HeobxoanmMbIM - ycrioBnem
NPEAOCTaBNEeHNs roCy[apCTBEHHOW WAW  MyHULMMANbHOM YCNyrv, W WHbIX Cny4yaes,
YCTaHOBNEHHbIX begeparnbHbIMK 3aKoOHaMW.

2.6. VicuepnbiBatoLynii nepeyeHs AOKYMEHTOB, He0BX0AMMbIX B COOTBETCTBUM C
HOPMATUBHLIMW NPABOBLIMK aKTaMu Ans NPefoCTaBEeHUs MyHULMAAbHOV yCnyru, KoTopble
HaxOAATCA B paCnopsXXeH!M rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOro
CamoynpaBneHns n NoABeOMCTBEHHbIX rOCYAaPCTBEHHLIM OpraHam 1nm opraHam MecTHOro
CaMOynpaBneHns opraHnsauuin U KoTopble 3asiBUTENb BNpaBe NPeAcTaBuTb, a Takke
Crocobbl UX NonyyYeHUs 3asBUTENSIMU, B TOM YUCHE B 3NEeKTPOHHOW hopme, NopALoK UX
NpeAcTaBNeHns; rocyAapCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHusi nmbo
OpraHnsauuns, B pacrnopsikeHNN KOTOPbIX HAXOAATCS AaHHbIE [OKYMEHTbI

2.6.1. Monyyatotcs B pamkax MEXBELOMCTBEHHOro B3aMMOAENCTBUS:

1) CcBefeHus o poxaeHun pebeHka — EMP 3AIC:

2) CBEAEHNsi 06 ycTaHoBNeHU oTuoBcTBa — EMP 3AIC:

3) cBedeHVs o AencTeyloLLEM nacnopTe rpaxaaHuHa Poccuiickoin ®egepaumn —
MBZ Poccuu;

4) CBeEeHNA ”3 WHMPOPMALMOHHON CUCTEMbI HOTapuata O HoTapumanbHo
3aBEPEHHOM flokymMeHTe — defepanbHas HoTapuansHasa nanaTa;

5) CBEAeHUsA 00 yCTaHOBNEHUM Onek Haf pebeHKOM 13 peLLeHUsi opraHa onekm
none4vuTenbcTea — Mcnonkom:;

6) CBEAEHUA O perncTpauMoHHOM y4yeTe Mo MecTy >UTenbcTBa U MecTy
npebbiBaHus — MB[ Poccun.
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2.6.2. 3asBuTenb Bnpase NPeaocTaBUTb AOKYMEHTHI (cBeaeHus), ykasaHHble B
noanyHktax 1 - 6 nyHkra 2.6.1 aOMUHUCTPATMBHOIO pernameHTa, B Popme 3neKTPOHHbIX
NOKYMEHTOB, 3aBEPEeHHbIX  YCUMEHHOIA KBanmdunumpoBaHHo MOANMCbIO  nuL,
YNOTHOMOYEHHbIX Ha co3AaHne 1 NoAnUcaHue Takmx AOKYMEHTOB, Npu nogave 3asiBneHus.

2.6.3. HenpepacraeneHue (HecBoeBpeMeHHoe NPEAcTaBneHne) ykasaHHbIMK B NyHKTe
2.6.1 aAgMUHUCTPaTMBHOrO PerflamMenTa opraHamn rocynapcTBeHHOW BRacTu, opraHamu
MECTHOro camoynpaBneHns, opraHu3aumsmm AOKYMEHTOB 1 CBELEHUI HE MOXET SBMASTbCS
OCHOBaHVMeM Ans oTkasa B NpejoCcTaBneHNn MyHULMNaNbHOI ycnyru. .

2.6.4. [omkHocTHoe nvuo m (Mnu) paboTHMK, yKasaHHbIX B nyHKkTe 2.6.1
8AMVHUCTPATUBHOrO  pernamMeHTa  opraHos u OpraHusauuin, He npeacTaBMBLLME
(HecBoeBpeMeHHO NPEACTaBMBLUME) 3AMPOLUEHHbIE U HaXOAsLMecs B pacnopsixeHun
AOKYMEHT unu ceefeHus, nognexar aAMVHWUCTPATUBHOW, AMCLUMNIUHAPHOW WAM  WHOM
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKOHOAATENLCTBOM PocChiickoil Penepauun.

2.6.5. 3anpeaeTcs TpeboBaTb OT 3asBUTENSN OOKYMEHTbl CBedEeHUs, B TOM 4Yuche
NoATBepxaatLlmMe BHeceHue 3asBuTeneM nnaTbl 3a npefocTaBneHme MyHUUMnanbHOM
YCIyrn, HaXoAsilunecs B pacnopsiKeHUU rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
CaMoynpaBfeHNsa 1 NOABEAOMCTBEHHbIX FOCYAaPCTBEHHbIM opraHam unu opraHam MecTHOro
camoynpaBnieHnss opraHu3aLuii.

Henpencraenenvne 3asButenem AOKYMEHTOB, coAepXalunx CBedeHUsl, KoTopble
HaxoAsaTCs B pacnopsKeHUM  rocy[apCTBEHHbIX OpraHoB,  OpraHoB  MECTHOro
camoynpaeneHns n NoaBeAOMCTBEHHbIX rOCYAapCTBEHHbLIM opraHam unm opraHam MeCTHOro
camoynpaBsnieHnss opraHusauuii, He SABMSETCS OCHOBaHMEM 4N OoTKasa 3asABUTEnD B
NPEAOCTaBNEHNN MyHULIMNAnbHOW yCnyri.

2.7. VicuepnbiBatoLLmil nepeyeHb 0CHOBaHMIA ANA OTKasa B Npueme [OKYMEHTOB,
HeobxoAnMbIX A4S NpefocTaBieHus MYHULMNAnbHOW ycnyru

2.71. OcHoBaHusMM fans oTkasa B npveme [OKYMEHTOB, HeobXxoaumbiX Ans
MPEAOCTaBNEHNS MyHULMNANbHON YCryri, ABASIOTCS:

1) npencTaBneHHble 3asBUTENEM AOKYMEHTbI COAepXaT MOAYUCTKNA U MCTIpaBrieHus
TEKCTa, He 3aBepeHHble B MOpsifKe, YCTAHOBMEHHOM 3aKOHOAATENbCTBOM Poccuiickolt
Pepepauuu;

2) [OKYMEHTbI cofepxaT NOBPEXAEHUs, Hanuumne KOTOPbIX HE NO3BOMSIET B MOHOM
obbeme ucnonb3oBaTh MHGOPMaLMIO W CBeAeHus, coaepxXalimecs B AOKyMeHTax ans
NPefocTaBneHns MyHULMNanbHON yenyru;

3) NpeAcTaBneHHble AOKYMEHTbl UMM CBeAeHWS yTpatunm cuny Ha MOMEHT
obpalleHus 3a MyHULMNAnbHON yCnyron (AOKYMEHT, YLOCTOBEPSIOWMIA MNONHOMOYYS
NPeAcTaBnTens 3asBuTens, B criyyae obpalleHus 3a npeaocTaBneHneM MYHULMNanbHOM
yCnyrvi ykazaHHbIM nuLom);

4) nofjaya 3asiBNEHUs O NpefoCTaBMEHUN MYHULMNANbHOW yCnyrn v [OKYMEHTOB,
HEOOXOANMBIX ANS NPefoCTaBneHUs MyHULMNAnbHOI ycriyru, B 3neKTpOHHoOW chopme ¢
HapyLleHnem ycTaHOBMEHHbIX TpeboBaHui;

5) HEKOpPEeKTHoe 3arofiHeHne oBs3aTenbHLIX noneii B hopme 3asBneHus, B Tom
“ucne B MHTEPaKkTUBHON hopme 3asBneHnst Ha PecnybnmkaHckom noprane (He4OCTOBEPHOE,
HenonHoe, NGo HenpasuIibHOE 3anofHeHe);

6) npeactaBneHne HenonHoro KoMmmnekTa AOKYMEHTOB, Heobxoaumbix Ans
npenocTaBrneHns MyHULMnanbHom ycryru;

7) 3asiBfeHne o NpefoCTaBneHnn YCryrv NoaaHo B opraH rocyfapCTBEHHOW BRacTy,
OpraH MECTHOro CamoynpaBfeHUs WK OpraHv3aLnio, B MOMHOMOYMS KOTOPbIX HE BXOAMUT
NPeAocTaBeHe MyHULMNanLHON YCryriu;

8) HecobGnioaeHune YyCTaHOBMNEHHbIX cTaThen 11 denepanbHOro 3akoHa oT 6 anpens
2011 ropa Ne 63-03 «O6 aneKkTPOHHONM noanncu» YCNOBWUIA MPU3HaHUA OeiCTBUTENbHOCTH
YCUNEHHO KBannguULMPOBaHHOW 3MEKTPOHHON NOAMMCH.
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2.7.2. lMepeyeHb OCHOBaHWIA ANsi OTKasa B NMpueme AOKYMEHTOB, HeobxoaumbIX Ans
NONy4eHUa MyHULUMNansLHo ycnyru, aBnseTcs ncyepnbiBaOLLMM. '

2.7.3. PelweHue o6 oTkase B Npueme saaBneHus 1 [OKyMEeHTOB, HeobxoaumbIX ans
MPEAOCTABNEHNA MYHULMNANbHOW YCNyru, MOXeT GbiTh MPVHATO Kak BO BpeMmsi npuema
3afABUTENA, TaK M nocne nonyyeHus OTBETCTBEHHLIM  AOSIKHOCTHLIM  MULIOM OpraHa
HeobXoauMbIX Ans NPefocTaBneHns MyHULUNanbHOM ycnyrm LOOKYMEHTOB (CBefeHuil) c
NCnonb3oBaHMEM MeXBEeLOMCTBEHHOIO NHOopMaUMoHHOro B3aMOAENCTBUS,, B CPOK, He
npesbiWwatoLLmnit 9 pabounx aHeill co aHs pernctpaunn sassneHus.

2.7.4. 3anpelyaetca OTKasbiBaTb B MPpUEmME  3asBNEHWS U WHbIX [OKYMEHTOB,
HeobxoanMbIX 4ns npefocTasneHus MYHULUNaNLHOW ycryru, B criyyae ecrnv 3asBneHue u
AOKYMEHTbI, HeobXoAuMble LS npefocTaBneHus MyHULMNanbHOW ycnyru, nopaHbl B
COOTBETCTBMW C WHpOpMaLuelt O cpokax u nopsake npefocTaBieHns MyHULMNanbHO’
yenyru, onybnukosaHHoit Ha EguHom noprare, PecnybnukaHckom noprane.

2.8. VicyepnblBatoLLmii nepeyeHb 0CHOBaHUIA A5s NTPUOCTaHOBIEHNSA UMK OTKa3a B
NPEAOCCTaBNEHUN MyHULUNANbHOW YCryri

2.8.1. OcHoBaHWsi 4NA NPUOCTAHOBREHUS NPEAOCTaBNEHNA MYHULMNANbHOW yCnyry
OTCYTCTBY!OT.

2.8.2. OcHoBaHust ANs oTkasa B NPeAoCTaBNeHNN MyHULMNanLHOR yenyri:

1) 3asBuTens He cooTeeTcTByeT kateropun vy, uUMelWwMX npaeBo  Ha
MpPefocTaBneHne yenyru;

2) OTCyTCTBUE Y 3asBUTEnNs PercTpaLun no MecTty XUTenbcTBa Ha TeppuTopumn
MyHULMNanbHoro obpasoBaHus;

3) oTcyTcTBME OCOBLIX OBCTOATEMLCTE, yKasaHHbIX B noanyHkte 5 nyHkra 2.5.1.
@AMUHNCTPATUBHOTO pernameHTa nnbo obLero pebeHka y nuu, BCTynaroLux B 6pak;

4) B NpeACTaBMIEHHbIX 3asiBIEHUN 1 (M1M) OOKYMEHTax coaepXUTCs HenonHas 1 (nnn)
HepocToBepHasn nHopmauums.

2.8.3. lNepeyeHb OCHOBaHWIt 4ns OTkasa B npenocTaBneHnn MyHULUnansbHOW yenyri
ABNSAETCA UCYEPNbIBAIOLLUM.

2.8.4. 3anpellaeTca oOTKasblBaTb B MPEAOCCTaBNEHNN MyHULMNAnNbLHOR ycnyr B
Ciy4ae, ecnu 3aseneHue O npefoCTaBNeHUN MyHULMNANbHOI ycnyrm nogaHo B
COOTBETCTBUM C MHpOpMaUMeli O cpokax U rfopsake NpefoCTaBrneHns MYHULMNAnbHoM
ycnyru, onybnukosaHHoit Ha EguHom noprarne, Pecny6nmkaHckom nopTane.

2.9. lMNopsagok, pasmMep 1 OCHOBaHUSI B3UMaHUS rocyfapCTBEHHON MOLUMAUHbBI WU UHOW MnaThl,
B3MMaeMoli 3a NnpeaocTaBneHne MyHULMNanbHoMi ycnyru

MyHuumMnanbHas ycnyra npefocTaBnseTcs Ha 6e3Bo3me3HoI OCHOBE.

2.10. MepeyeHb ycryr, KoTopble SBASIOTCH HEOBXOAMMBIMU U 0BS3aTENbHLIMY Ans
NPEAOCTABNEeHNS MyHULIMNANBLHOW YCryru, B TOM YUCITe CBEAEHMS O [JOKYMEHTe
(DoKymeHTax), BbljaBaeMom (BblgaBaeMmbIx) opraHmsaumsiMu, y4acTByoLWnMn B

npeaocTaBneHnyt MyHUUMnanbHbIX yCryr
MNpeaocTaBneHre HeoBXoanMbIX 1 0BsI3aTEeNbHbIX ycnyr He TpebyeTcs.
2.11. Mopsapaok, pa3Mep 1 0OCHOBaHWS B3UMaHUs nnaThl 3a npefocTaBrieHne ycnyr, KoTopble
ABNAOTCA HEOOXOAUMBIMU 1 0Bsi3aTeNbHBIMY AN NPEAOCTABNIEHMS MYHULMNANbLHOR ycnyru,

BKITIO4aA MHChOPMALMIO 0 MeToAMKe pacyeTa pasmepa Takow nnaTsl

MpenocTaBneHve HEOBXOAUMBIX U 0BS3aTENbHBIX ycnyr He TpebyeTcs.
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2.12. MakcuManbHblii CPOK OXWUOaHMS B O4epean npu nojaye 3anpoca o NpefocTaBNeHnm
MYHULMNaneHOW ycnyru, ycnyri, npefocTasnsemoii opraHvsauuei, yqacTeyioLleii B
NPEAOCTaBNEeHNI MyHULIMNANbHOI YCnyri, 1 npu nony4eHnn pesynbtaTa npefocTaBneHns
Takux ycnyr

2.12.1. Bpewmsi oxugaHus fpy Nofade sasBneHVst Ha noslyyeHue MyHUUMNanbHOR
ycnyru - He 6onee 15 MUHyT.

212.2. TMpu nonyyeHun pesynbTata npefocTaBneHus MyHULMNanbHOIR ycnyrim
MaKCUMarbHbIi COOK OXKMAAHWS B OMepean He LomKeH npesbiWaTth 15 MUHYT.

2.13. Cpok v nopsifok pernctpaumm sanpoca 3asBuTens o NPpefocTaBIeHU MyHULMNANbHON
yCnyru u ycnyru, npeaocTaBnsemoit opraHusaLmen, yyYacTBylLLEN B npegocTaBneHnm
MYHWLMNAnbLHOW ycrnyru, B TOM YUCHe B 3MeKTPOHHOI dopme

2.13.1. Mpu nuyHom obpaileHnn B M®L| B geHb nofayn 3asBrneHnsa 3asBUTento
BblAaeTcsa pacnucka n3 AUC MOL| ¢ pernctpaumoHHbim HOMEepOoM, noATBep)AatoLLMM, YTO
3asABneHne OTNpaBreHo, 1 4aToi Nofayn 3asBleHUs.

213.2. Tpu HanpasrneHwn 3asBneHUs nocpefctsoMm  EauvHoro  noprana,
PecnybnukaHckoro noptana sasisutens B A€Hb nojayn 3asiBfeHusa nosiydyaet B NUYHOM
kabuHeTte PecnybnukaHckoro noprana U“ no 3NeKTPOHHOW nouTe yBeJoOMIIEHMUE,
MOATBEPXAAlOLLEe, YTO 3asBlIEHWE OTNPaBIIEHO, B KOTOPOM YKa3blBaloTCH perncTpaLoHHbIN
HOMEp 1 farta nogayu 3asBfeHus.

213.3. Tpn nuyHom obpalieHun B OpraH B QfeHb nogauv 3asBneHus
YNOSTHOMOYEHHbIM ~ [OJKHOCTHBIM - oM OpraHa 3asiBuTento BblAaeTcs pacnucka us
aBTOMATU3NPOBAHHON UH(POPMALIMOHHOW CUCTEMbI, NpPEAHa3HaYEHHOV] ANA  oKasaHus
FOCYAAPCTBEHHbBIX U MYHMUUMNANbHbLIX YCMyr, C PerncTpaLoHHbIM HOMepoMm, AaTol nogayu
3asBMeHnA 1 nepevyHem npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHusi K NOMeLLEeHUsIM, B KOTOpPbIX MPpeAoCTaBnaeTcs MyHuUunansHas
ycnyra, K 3any oXxuhaHusa, mectam Afis 3anofiHEHNs 3anpoCcoB O NpeAoCTaBNEHNN
MYHULIMNanbHOW ycryrn, MHpOPMaLMOHHBIM CTEHAAM C obpasuamu ux sanonHeHus u
NepevHemM LOKYMEHTOB, HEOOXOAMMBIX ANs NPeAOCTaBNEHNUS KXo MYHULMNAnbHOM
ycnyru, pasmeLleHunio U opopMIIeHNIO BU3yaribHOW, TEKCTOBOW 1 MyIbTUMELUNHON
WHdopMaLMK 0 nopsaKe NpefocTaBrneHus Takon ycnyru, B TOM Yucre k obecneyeHuto
AOCTYNHOCTU N5 UHBANMAOB ykadaHHbIX 0ObEeKTOB B COOTBETCTBUM C cheaepasibHbIM
SaKOHOAATENbCTBOM U 3akoHoAaTeNbCTBOM Pecnybnukn TaTapcTaH o coumanbHol 3awwmTe
NHBanNMOos

2.14.1. TpepocTaBneHne MyHULMNAmNbHOM yCryrn OCYyLUECTBMsAETCA B 34aHUSAX U
nomeLeHusx, 0bopyAoBaHHbIX NPOTUBOMOXAPHON CUCTEMON 1 CUCTEMOM NOXapOoTYLUEHUS.

MecTa npuema 3assuTtenei obopyayroTtca Heobxoanmon mebenblo ans ohopMneHns
AOKYMEHTOB, MH(POPMALIMOHHBLIMU CTEHAAMMU.

214.2. B CoOOTBETCTBUM C 3aKOHOAATEMLCTBOM Poccuiickoit dPepepaunn ¢
coumanbHoi 3aluTe WHBANMAOB B LENsSX 6ecnpensTcTBEHHOro Aoctyna K MecCTy
npenocTasneHns MyHULMnanbHoOW ycnyrn obecnevymBaeTcs:

1) obecneunsaetca  GecnpensTCTBEHHBIN — OOCTYN  WHBANMAOB K MecTy
NPEAOCTABNEHNA  MyHUUMNanbHoW ycnyrn  (yoobOHbIl  BXOA-BbIXOL B MOMELUEHUS W
nepemMelleHvie B Ux npegenax);

2) Bu3yanbHasi, TeKCTOBasi W MynbTUMEAUHas VHopMauma o nopsaake
NPeAoCTaBneHna MyHMUMNanbHOW ycnyrn pasMellaetcs B YAOOHbIX Ans 3asBuTenel
MecTax, B TOM YUCIe C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBANUAO0B;

3) COMpOBOXAEHWE WHBaNWOOB, WMEKLWMX CTolKMe paccTtponctea yHKUUK
3PEHUA U CaMOCTOATENbHOIO NEePEeNBIKEHUS, I OKa3aHWe UM MOMOLLM;
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4) BO3MOXHOCTb CaMOCTOSITENbLHOrO NEPEABNXEHNsA No TePPUTOPWN, Ha KOTOPO
PacMonoxeHbl 0GbEKTbI CoLMAnbHON, UHXEHEPHOI 1 TPaHCNOPTHO MHPACTPYKTYp, BXOAA
B Takne 0ObeKTbl 1 BbIXOAA U3 HUX, NOCALKN B TPAHCNOPTHOE CPeACTBO 1 BbICALKW U3 HErO, B
TOM Hu1cne ¢ ncnosb3oBaHMeMm Kpecna-Komnsicki:

5) Hagnexailee pasmeLyeHve obopypoBaHus n HocuTenel NHdopmaumu,
HeoBXxoaumbix ans obecneyeHus GecnpenaTcTeeHHoro AOCTyna WHBanuAos K ycrnyram c
YHETOM OrpaHN4eHnin nx XunsHeLesTenbHOCTH:

6) aybnupoBaHne HeobxoauMOi ANSA - VHBanuOoB 3BYKOBOW U 3pUTENbHOMN
NHPOpMaLMK, a Takke Hagnucen, 3HaKoB U MHON TEKCTOBOW W rpachuueckoit MHdopmaLmm
3HakaMu, BbINOMHEHHbLIMW penbedHO-TOYEYHbIM WpudTom Bpains;

7) [Lonyck Cypao nepeBoaunka u TUXIIOCYPAO NEPEBOAYMKA;

8) Aonyck cobaku-npoBoaHMKa fpn HanuM4un LOKyMeHTa, noATBepXOalolero ee
cneunanbHoe obyyeHue M BbIJAaBaAEeMoro no opme 1 B nopsigke, KoTopble YCTaHOBIEHbI
npukasom MwuHncTepcTBa Tpyaa M couuanbHoW sawmTtbl Poccuitckoii depgepauun ot
22.06.2015 Ne 386H «O6 YTBEPXAEHUM  DOpPMbl  [JOKYMEHTa, noATBEpPXKAatoLLEero
cneynanbHoe obyyeHne cobakn-npoBoaHUKa, 1 nopsaKa ero Bblaaymy.

2.14.3. TpeboBaHMs B YacTu obecrneyeHus AOCTYNHOCTV ONA MHBaNWAoB 06bLEKTOB, B
KOTOPbIX ~ OCYLUECTBNSETCS  NpeAocTaBlieHne  MyHULMUMNanbHo ycnyru, wn cpencTs,
NCNONb3yeMbIX MNpU  NpefoCTaBneHUU  MyHULMNANbHON yCcnyru, KOTOpble yKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. aAMWHUCTPaTMBHOIO pernameHTa, MNPUMEHSIIOTCA K
obbekTam U cpeacTBaM, BBEAEHHLIM B SkCrnnyataunio Unv NpoLleaLnM MOAEPHU3aLMIO,
PEKOHCTPYKUWMIO nocne 1 nons 2016 roga.

2.15. lNokasaTenn [OCTYNHOCTM W KauyecTea MyHAUMNANbHOW yCcnyr, B TOM 4uche
KONMU4eCTBO B3aMMOAENCTBUI 3asiBUTENS C AOMKHOCTHBIMU NULaMU npu npepocTaBneHn
MYHULMNANbHOW YCYrn 1 NX NPOAOIKUTENBHOCTb, BO3MOXHOCTb nony4yeHnsa nHpopmaumm o
XOA€ Npe/oCTaBneHns MyHWUUMnanbHoi ycryr, B TOM YUCHE C WCMOMb30BaHMEM
NHOPMALIMOHHO-KOMMYHUKALIMOHHBIX  TEXHOMOIMI, BO3MOXHOCTb MnG0 HEBO3MOXHOCTb
MOMYYEHNA MyHULMNAnbHOW ycnyrn B MHOTOMYHKLMOHANbHOM LIEHTPE npesocTaBneHus
FOCYAAPCTBEHHbLIX M MyHULMNanbHbIX ycryr (B TOM 4ucfie B MOMHOM obvewme), B nobom
TéppuTopnanbHOM nofpasfaeneHn opraHa WCMOMHUTENbHO PacnopsiAUTENbHOMO opraHa
MECTHOTO camoynpasneHns, no BbIGOpy 3asBUTENs (IKCTEPPUTOPMATBHBIN npuHumMn),
MOCPEACTBOM  3anmpoca O npefoCTaBMeHNM HECKONMbKUX [OCYAapCTBEHHbIX U (nnn)
MyHULMNANbHbIX  yCcryr B MHOrO(YHKUMOHAmbHbIX  LEHTpax  npefoCcTaBreHns
FOCYAAPCTBEHHbIX M MyHMUMNAnbHbIX — yCryr, NpefycMOTPeHHoro craTbeil  15.1
®epepanbHoro 3akoHa Ne210-O3 (komnneKcHbIi 3anpoc)

2.15.1. TllokasaTensiMm OOCTYMHOCTY NPEAOCTaBNeHNS  MYHULUMNANbHOW  ycryru
ABNAIOTCA:

PACMONOXEHHOCTb NMOMELLUEHNA, B KOTOPOM BeAeTCs NpueMm, Bbidada [OKYMEHTOB B
30HE [OCTYMHOCTY OBLLIECTBEHHOrO TPaHCMopTa;

Hanm4ne HeobXoAMMOro KONMYECTBa CMELManicToB, a Takke NoMeLLEeHNI, B KOTOpPbIX
OCyLLieCTBNSAETCA NPpUeM LOKYMEHTOB OT 3asiBUTENEN;

Hanuuue  ucuepnbiBaloWen uHdopmaumm o cnocobax, nopsake W cpokax
NPEAOCTaBNEeHNst MyHULMNAanbHO yCryrn Ha MHOPMaLIMOHHbIX cTeHaax, EauHom noprane,
Pecny6nukaHckom noptane, oduunansHoM caiite MyHULMNANEHOTO panoHa;

OKkasaHue nomMoLyu uHBanmaam B NpeofoneHun 6apbepos, MeLLaLWMX MOnyYeHuIo
UMW yCryr HapaBHe C ApyruMu nuLamu.

2.156.2. MNokasaTensimMu ka4ecTsa npenocTaBneHus MYHULMNANbHOW YCNyru SBNSATCA:

1) cobntofieHne cpokos npuema 1 paccMoTpeHNns AOKYMEHTOB;

2) cobrofeHre cpoka nosyYeHns pesynbTaTa MYHULMNANbHOW yCnyru,

3) oTcyTcTBME  OBOCHOBAHHBLIX  Xanob Ha HapylwleHna  agMWHUCTPaTUBHOrO
pernameHTa, coBeplUeHHble paboTHukamu OpraHa;



12

4) KONM4eCTBO B3aUMoaeiicTBuIA 3aABUTENS C [OMKHOCTHLIMU NULAMU (6es yyera
KOHCYnbTauuii):

B3aMMOﬂ?ﬁCTBMe sasBuTens ¢ pabotHukamm OpraHa unm M®L npu npepocTasneHuu
MyHULMNanbHOW ycryrn ocyluecTenseTcs OAVH pa3 Npu npeacTaBreHun 3aseneHus co
BCEMU HeobxoanMbIMM AOKYMeHTamu;

OAVH pas B cny4ae HeobGXoAUMOCTY nony4YeHns pesynbTata npenocTaBneHus
MyHWLMnanbHoi ycnyru 8 OpraHe unu M®Ll B hopme SK3eMnNIsipa aNekTPOHHOro fOKYMEeHTa
Ha BymaxkHoM HocuTene. ‘

MpoponmxuTensHocTs ogHOro B3aNMOAENCTBIS 3asBUTENS C LOSKHOCTHBIMM nuuamm
MPY NPEAOCTaBNEHNN MyHULMNANLHON yCnyru He npesbllaeT 15 MuHyT.

3asBUTenb BrpaBe OLEHUTL KaYecTso MPEAOCTABNEHNS MyHULMNAMNLHONR yenyru ¢
MOMOLLBIO  YCTPOMCTB  NOABUNKHOIA Paf1OTENeoHHON CBA3K, C  WCMONb3oBaHMEM
Pecny6nukaHckoro noprana, TEPMUHanNbHbIX YCTPOMCTB.

2.15.3. UHcbopmauus o XOA€ NpefoCcTaBfeHns MyHULMNanbHON YCIyrn MOXeT ObiTb
nony4eHa sasBUTENEM B NNYHOM KabuHeTe Ha EavHom noprane, Pecny6nukaHckom
noprane, B OpraHe, MoL.

2.15.4. MNpepnocrasnexue MYyHULMNanbHo ycnyr ocyLlecTsnseTcs B mio6om MoLno
BbIOOPY 3asBUTENns HesaBUCMMO OT MecTa ero KUTENbCTBA UMM MecTa aKTUYecKoro
NpoXuBaHus (NpebbiBaHus) Ha TeppuTopumn Pecny6nvku TaTtapcTaH no
SKCTEppUTOPUaNbHOMY NpUHLMMY.

MyHuumMnaneHas ycnyra B coctaee KOMMAEKCHORO 3anpoca He npegocrasnseTcs.

2.16. VHble TpeGoBaHus, B TOM yucne y4WTbIBaKOLLME 0COBEHHOCTU NpeaocTaBeHuns
MYyHULMNansLHoM ycnyru no SKCTeppuTOpUanLHOMy NPUMHUMNY (B cryyae, ecnu
MyHULUMNaneHas ycnyra npegoctaBnseTcs no SKCTeppuTOpManbHOMy NpyUHLMMY) 1
0COBEeHHOCTU NpepocTaBneHns MYHULIMNanbHOW yCryr B aneKTpoHHoON hopme

2.16.1. Tpu npepoctaenexnn MYHWLMNANbHOW ycnyru B 3MEKTPOHHOIA dopme
3aABUTEnNb Bnpase:

1) nonyunTb MHdoOpMaumio o NopAAKe 1 cpokax NpefoCTaBneHuss MyHULMNanbHOMN
yenym, pasmellerHyio Ha EanHom noprane, Pecny6rvkaHckom noprane;

2) nopaTb 3asBMEHWE O NpPEenoCTaBIEHWN MYHALMMNANBHON  YCNYrM U UHbIE
AOKYMEHTbI, HeobXxoAuMmble ANns nNpenocTaBrneHus MYHULMNANbHOW yCnyru, B TOM 4ucrie
AOKYMEHTbI 1 MHGOPMaLMIO, 3NEKTPOHHbIE 0Bpasbi KOTOpPbIX paHee 6binv 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 crtaten 16 ®epepansHoro 3akoHa Ne 210-93, ¢
ncnonb3osaHnem PecnybnnkaHckoro noprana;

3) MoMyunTb CBeOEHUS O XOOe BbINOMHEHUS! 3aSBAEHU] O npefocTaBneHun
MYHULIMNAneHON yCryrn, NofaHHbIX B 3NEKTPOHHOM dopwme;

4) OoCyLIeCTBUTb OLiEHKY KayecTsa NPEAOCTaBNEHNS MYyHULIMNANbHOWR YCIyru;

5) MOMy4uTb pesynbTaT NpeaocTaBneHus MyHWUMNaneHoW ycnyrm B chopme
SNEKTPOHHOro AOKYMEHTA;

6) nopaTb xanoby Ha pelueHue u aeiicTeue (Gespencteue) OpraHa, a Takke ero
ACIDKHOCTHBIX NN, MyHULMNANbHbLIX CRyXalynx NocpeacTBOM Pecny6nukaHckoro noprana,
noprana enepanbHoii rocyapcTBEHHOM MHOOPMAaLIMOHHON CUCTEMBI, obecneynBsaroLeit
npouecc pocynebHoro (BHecynebHoro) obxanosaHms peweHunii n fencTenii (6esgencrams),
COBEPLUEHHbIX NPpY NPeoCTaBIEHNN rOCYAAPCTBEHHBIX 1 MyHULMNAMLHbIX yCInyr opraHamu,
NPEAOCTaBNALMMA TOCYAAPCTBEHHbIE U MyHULMNAMbHbIE YCNyru, ux [OSHKHOCTHBIMMN
finuamu, rocyapCTBEHHbIMU U MYHULMNANbHBIMU CIyXaLLUMMK,

2.16.2. dopmupoBaHue 3asiBREHUs OCYLLIeCTBINSAETCA MNOCPEeACTBOM  3arofiHeHus
3MEeKTPOHHON PopMbI 3aABMEHNs Ha PecnybnnkaHckom nopTane 6e3 HeobxogumocTu
AOMOSHUTESIbHOWN NofdaYu 3asiBREeHUst B KaKo-nnbo UHOM thopwme.

2.16.3. Mpu chopmupoBaHnK 3asBreHs obecneunsaeTcs:
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1) BO3BMOXHOCTb KOMMpoOBaHUS W COXPaHEeHWs 3asBMNEHUS W UHbIX [OKYMEHTOB,
HeobxoauMbIX 4ns npepocTaBneHns ycnyru;

2) BO3MOXHOCTb 3aMOMHEHUS HECKOMbKAMM 3afABUTENAMN OAHOI  3NEKTPOHHOA
topmbl  3asBneHUs npu obpaweHun 3a yenyramu, npeanonaralolMM1  HanpasfieHne
COBMECTHOrO 3asiBNEHNUSI HECKOMbKUMM 3anBUTENAMU;

3) BO3MOXHOCTb neyaT Ha BymaxHoM HocuTene konuw 9NeKTPOHHON  hopMbI
3aaBneHus;

4) coxpaHeHWe paHee BBeAEHHbIX B SNEKTPOHHY0 hopMy 3asiBNeHUs] 3HaYeHuil B
noBo MOMEHT no xenaHuio MONb3oBAaTeNA, B TOM 4WCMEe NMPU BO3HUKHOBEHUM OLWNGBOK
BBOAa VI BO3BpaTe A5 NOBTOPHOIO BBOAA 3HAYEHUI B SNEKTPOHHYIO hopMy 3asiBreHus:

S) 3anonHeHue none SNIEKTPOHHOW (hOPMbI 3asiBIEHNsI A0 Havyana BBOAA CBEAEHUN
3asBUTENemM C UCMNoNb3oBaHUEeM CBEAEHWIN, pasMeLleHHbIX B ECUA, wn ceepenuin,
onybrukoBaHHbIX Ha Pecny6nnkaHckom foptane, B 4acTu, kacatolleiics CBeAeHwi,
OTCYTCTBYIOLLMX B €JMHON CUCTEME nAeHTUDMKaLMM 1 ayTeHTudmKaumm;

6) BOBMOXHOCTb BEpHYTLCS Ha NGO 13 9TanoBs 3aMoJIHeHUs M1EKTPOHHOW POPMbI
3anBneHnsi 6es noTepu paHee BBeAEHHOI NHopMaLmu;

7) BO3MOXHOCTb AOCTYNa 3asBUTENS K paHee noJaHHbIM UM 3asiBMEHUSAM B TEYEHue
HE MeHee OAHOro roga, a Takke YacTUYHO CPOPMUPOBAHHBIM 3aSBMEHUSIM - B TeUYeHUe He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asBuTEnEl Ha npuem B MOLL (nanee - sanuco) OCyLLleCTBNSAETCH
nocpeactsom PecnybnukaHckoro noprana, TerneoHa KOHTaKT-LeHTpa ML,

3asBUTENIO NPefoCTaBnAeTCs BO3MOXHOCTL 3anuvcy Ha nobble cBobogHble Ans
npuema fnaty u Bpems B npepenax yCTaHOBIEHHOMO B MHOTOYHKLIMOHANLHOM LIEHTpE
rpaduka npuema.

3anuck Ha onpeaeneHHyo AaTy 3aKaH4YMBaETCH 3a CYTKW 4O HACTYMIEHWs 3TOit JaThl.

Ans ocylwecTeneHus NpenBapuTenbHOM 3anucn nocpeAcTsoM  PecnyGnukaHckoro
fiopTana 3asBuTeNto HeobXoA4MMO ykasaTb 3anpaluMBaeMble CUCTEMON AaHHble, B TOM
qucne:

hamunio, MMs, oT4ecTBo (Npw Hanu4uwm);

HOomep TenedoHa;

aApPEC AMEKTPOHHOW MOYTbI (MO XenaHuo);

Xenaemyto gaty u Bpems npuema.

B crnysae HecooTBeTcTBMA  cBepeHwMil, KOTOpble  cooOLun  3asBuUTeNbL  Npw
NpeABapuTenbHOW  3anucy, [LOKYMEHTaM, MpefCcTaBreHHbIM 3asBuTenem npyu  fIMYHOM
npueme, npefsaputenbHas 3anuch aHHYNMpyeTcs. _

Mpu ocyulecTBneHny npenBapuUTEnbHOM 3anucK  3asiBATENIo obecne4vnBaeTcs:
BOSMOXHOCTb pacnevaTtaTb TanoH-noAaTBepxaeHue. B crnyyae, ecnu 3asBuTens coobmT
aApec 3MeKTPOHHOW MOYThbl, Ha yKasaHHblil afpec Takke HanpaenseTcs uHdopmauus o
NOATBEDIAEHNN NPpeABapUTeNIbHON 3anncK C ykadaHuem AaThl, BpEMEHW 1 MecTa npvewma.

Mpu ocyulecTBRNEeHNN NpeaBapUTEnbHON 3anucK 3asBUTENL B oBs3aTenbHOM nopsiake
WHOPMUPYeTCA 0 TOM, YTO NpeaBapuUTEnbHas 3anuchb aHHYNMPYEeTCH B Cly4Yae ero HesiBKu
MO ncTeYeHNN 15 MUHYT C HAa3HAYeHHOro BpeMeH npuema.

3asBuTensb B N0Goe Bpems BrpaBe oTkasaTbCs OT npenBapuTenbHOn 3anuncu.

3anpeljaeTtca TpebosaTb OT 3asBUTEns COBEPLUEHNA UHbIX [OENCTBUiA, Kpome
NPOXOXAGHNSA WAEHTUMDUKALMN U ayTeHTUMdUKALUMM B COOTBETCTBUU G HOpMaTUBHbIMU
npaBoBbIMKM  akTamu  Poccuiickolt  depepauuu, yKasaHua uenu npuema, a Takke
NPEAOCTaBNeHNsA CBeAeHUN, HeobXxoguMbIX AN pacyeTa OMIUTENbHOCTM BPEMEHHOr0
WHTEpBana, KoTopklii HEO6X0ANMO 3abpoHMpoBaTL ANS NpUeMa. ‘

3. CocTaB, nocnefoBaTesIsHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX
npouenyp, TpeGoBaHMA K NOPSAKY UX BbINOMHEHUS, B TOM YUCIIE 0COBEHHOCTH
BbINONHEHUS aAMUHMCTPaTUBHLIX NpoLeAyp B 3MeKTPOHHOI hopMe, a TaKkke
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0COGEHHOCTH BbINOMHEHUSs aAMUMHMCTPATUBHLIX Npoueayp B MHOIO(OYHKLMOHANbHbLIX
LieHTpax

3.1. Onucanue nocnenosaTenbHOCTU AeCTBUI npwn npepocrasneHnn
MyHUUMnanbHow ycnyru

3.1.1. Mpepnocrasnenve MYHULMNansHON  yenyrn BkmioyaeT B cebs cne,qyrou.mé
@AMWUHNCTPaTUBHbIE NpoLeaypb!:

1) KOHCynbTUpoBaHMe 3aaBuUTeEnNS;

2) npuHaTNE U PaccMoTpeHne KomnnekTa JOKyMEHTOB, NPeACTaBNeHHbIX 3asBnUTeneMm:

3) HanpasneHue MEXBELOMCTBEHHbLIX 3anpocoB B opraHbl, y4acTtBywlme B
MPEAOCTaBNEHNN MYHULMNANBHO ycnyru;

4) noarotoBka pesynbTara MYHULIMNansHon ycnyru;

) Bblaava (HanpaBreHue) sasBuTeniO pesynbTata MyHuLUunansHomi ycnyru;

6) cnpaeneHune TexHnyeckux oLnboK.

3.2. OkaszaHue KOHCYInbTauUuUn 3asaBUTENIO

3.2.1. OcHoBaHvem Hauana BbINOMHEHNA afMUHUCTPaTUBHOI npouenypel sBnseTcs
obpailenve 3assuTens no BOMpOCaMm, CBSi3aHHBIM C npefocTasneHuem MYHULMNanbHom
ycnyru.

HomkHOCTHBIM  nnuom (paGoTHMKOM),  OTBETCTBEHHLIM 33 BbIMOMHEHME
aAMUHWUCTPaTUBHOW NpoLeaypsbl, SBRseTcs:

npu obpalyeHnn 3assutens B MO®L| — paGoTHuk MaL;

npu  obpaljeHun  sasiButenss s Oprav -  3amectutens pykoBoauTens
WcnonnntensHoro komuteTa Craporatapcko-AnaMcKkoro cenbckoro nocenexHus (ganee -
AOJDKHOCTHOE N0, OTBETCTBEHHOE 33 KOHCYIbTUpOBaHue).

3.2.2. 3asBuTens Bnpase obpaTuthcs 3a KOHCynbTauMen o nopsgke M cpokax
NPEAOCTaBNEeHNA MyHULMNAanbHOM yenyrn B MOL nuyHo m no TenegoHy 1 3NeKTPOHHOM
noyTe.

PaboTtHuk MoL| KOHCYnbTVpYyeT 3asBuTens, B TOM 4ucrne o cocTtaBy, copme
MPEACTABNAEMONA [OKyMEHTaLuM u apyrum BONpocaMm Ans nonyyeHuss MyHUUMnanbHo
yenyru.

3asBuTENL  MOXET MONy4YUTb  MHGOpMauMio o  nopsake npenocTaBneHns
MYHULMNanbHOW ycrnyr Ha ocpuLmansHoM caiite MOL] http://mfc16.tatarstan.ru.

ALMVHUCTPaTUBHbIE MPOUEAYPbI,  yCTaHaBnMBaeMble  HaCTOSLYNM MYHKTOM,
BbINONHATCA B fleHb 0bpalleHns 3assuTens.

PesynbTatamu BbinonHeHns aAMWHUCTPaTUBHBIX Npoueayp SBNSOTCS: KOHCcynbTaums
no cocTaBy, hopme npencTaBnsemMol AOKYMEHTaLnWM 1 ApyriM Bonpocam, HeoBXoanMbIim
ANA NONyYEHNA MyHULMNanbHOM yenyru.

3.2.3. 3asBuTens Bpase obpatnTbes B OpraH no TenedoHy 1 aneKTPoHHOM noyre, a
TaKoKe nony4nTb KOHCynbTauuio Ha PecnyBnivikaHckom noprane, cante OpraHa o nopsake u
Cpokax npepocTaBneHnss MyHUUMnanbHok ycrnymm, B TOM u4ncne no coctasy, copme
NPEACTaBnAemMoil AOKYMEHTaUU 1 apyrim BOMpocamM Ans nomnyvyeHns MyHuumMnansbHoii
ycnyru.

HomkHocTHoe nuuo, oTBeTcTBeHHOE 33 KOHCYNbTUpOBaHNE MHMOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHusIMU nyHkTa 1.3.4 AOMWHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTUBHbIE NPOLEAypbl,  ycTaHaBnMBaeMble  HACTOSILLMUM MYHKTOM,
BbINOMNHAIOTCA B Te4eHne Tpex paboumnx aHeit co aHs nocTynneHuns obpalyeHus.

PesynbTaTamu BeinonHeHus AAMVHNCTPaTUBHBIX NpoLeayp SBMASIOTCS: KOHCynbTayun
no cocTtasy, hopMe npencTaBnsgemoi AOCKYMEHTaLmMn 1 Apyrim Bonpocam, HeobXoLuMbIM
ANIA NONYyYeHNa MyHULMNansLHo yenyry.
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3.3. MNpuHsaTHe n PAaCCMOTPEHNE KoMMNIIeKTa [JOKYMEHTOB,
NPeACTaBEHHbIX 3asiBUTENEM

3.3.1. Mpuem pokymeHTOB ANS MPEAOCTABNEHNA MyHULMNANbHOM yenyri yYepes ML
nnn ynaneHHoe paboyee mecto ML,

3.3.1.1. 3asBuTens (npeacrasutens sasiBuTens) obpawaetcs 8 MoL| ¢ 3anpocom o
MPEAOCTABNEHNN MyHULMNanbHON yenyr U npegcTasnseT AOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 aAMUHUCTPaTUBHOrO pernameHTa.

3.3.1.2. PaboTHuk ML, BeAYyLUNIA NpUeM 3asiBNeHuii:

onpeaenseT npeameT obpalleHns:;

YAOCTOBEPSIeT IMYHOCTb 3asIBUTENS;

MPOBOAUT NPOBEPKY MOMHOMOYUI NLa, NoAaLEro AOKYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBUSA [OKYMEHTOB TPeboBaHUAM, ykasaHHbIM B MyHKTe
2.5 aAMMHUCTPATUBHOrO pernameHTa:

3anoJHAGT aNeKTPOHHYIo hopmMy 3asBneHus B AUC MoL;

NPn NPefoCTaBreHUN AOKYMEHTOB, yKasaHHbIX B NyHKTE 2.5 aAMUHWUCTPATUBHOrO
pernameHTa Ha OymaxkHOM HocuTene, OcCyLiecTBRSeT CKaHVpoBaHMe npencTaBrneHHbIX
[OKYMEHTOB;

pacnevatbiBaeT 3asBneHue ns AIC MoL;

nepenaeT 3asBuTento Ha NPoBEPKY U NOAMUCAHNE;

nocne noanucaHns ckaHupyeT nognvcaHHoe 3asierneHne 8 AUIC MoLY;

sarpyxaet B AIC MOL| nokymeHTbl, npefcTaBieHHble B 3NEKTPOHHOW hopme unu
SNEKTPOHHbIe 0BPasbl OTCKAHUPOBAHHBIX JOKYMEHTOB, hOpPMUPYET IMEKTPOHHOE AErO;

BO3BpALL@eT noAnncaHHoe 3asBneHne n opuriHansl GyMaxkHbIx OOKYMEHTOB;

BbIJAET 3aABUTESTI0 PACMICKY B NPUEME LOKYMEHTOB.

ALMVWHUCTPaTMBHbIE  Mpoueaypbl,  yCTaHaBNUBAEMble HacToALMM  MyHKTOM,
BbIMONHAIOTCA B ieHb 0bpalleHus 3asBuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX npoueayp SABASIOTCHA: roToBoe K
OTnpaBke 3asiBieHne 1 NakeT 4OKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpasnsieT naket AOKYMEHTOB, NMPUHATLIX OT 3adBUTENS B
OpraH B anekTpoHHOI chopMe (B cocTaBe NnakeTos SNEKTPOHHbIX Aern) B TeYeHMe OAHOro
pabouyero AHs co AHA obpalleHns 3asBuTeNs B CTPYKTYpHOe noapasaeneHve ML,

PesynbTatamu BbINONHEHUS agMUHUCTPATUBHBIX npouenyp SABNATCS: 3asBMAEHUE U
NakeT NOKYMEHTOB (3NEeKTPOHHOe Aeno), HanpasneHHble B OpraH, NOCPEeACTBOM CUCTEMLI
SNEKTPOHHOro B3aNMOLENCTBUS.

3.3.2. Tllpvem [oKyMEHTOB [nnsi npeaocTasneHus MyHUUMNanbHOW ycnyru B
9M1EKTPOHHOM hopMme vepes PecnybnvkaHckuii rnopTarn.

3.3.2.1. BasBuTenb ANA nogaun 3asiBreHus B SNEKTPOHHOW opMe BbINOMHSET
crnegywuime oencTeus:

BbIMOIMHSAET aBTOPU3ALMIO;

OTKpbIBAET hOPMY 3MEKTPOHHOIO 3asIBMEHNS;

3aroHAST )OPMY BMEKTPOHHOTO 3asBIIEHUS, BKITIOYAIOLLYIO CBEAEHMS, Heobxoanmble
1 obs3aTenbHble ANA NPeAoCTaBneHNst MyHULMAanbHOM ycnyru;

MPVKPENNAET [OKYMEHTbl B  3MEKTPOHHOW DOPME WK 3NEeKTPOHHbIE 0GpPasbl
AOKYMEHTOB K (pOpMe 3S1EKTPOHHOTO 3asiBNIeHns (npu HeobxoanmocTw);

MOATBEPXAAET (PaKT O3HAKOMIEHUS U COrMacus C  YCroBUSMN U NOpsiAKOM
MPEAOCTABNEHNS  MYHULMNANBHOW  YCryrn B 3MEKTPOHHOW  hopme  (ycTaHasnueaeT
COOTBETCTBYIOLLYIO OTMETKY O corniacuu B oopme SMeKTPOHHOTO 3asBreHNs);

NOATBEPX4AET  [OCTOBEPHOCTb  COOOLUEHHLIX  CBEAEHWit (ycTaHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3NIEKTPOHHOIO 3asiBIEHUS):

OTNPAaBNAET 3anONHEeHHOE 3NIEKTPOHHOE 3asBfieHne (HaxumaeT COOTBETCTBYHOLLYH
KHOMKY B (hOpMe 3/IEKTPOHHOrO 3asiBNEHUS);
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SNEKTPOHHOE 3asBneHue NoAnuCbIBAETCS B COOTBETCTBUM C TpeboBaHusAMK nyHKTa
2.5.3 agMUHMCTPaTMBHOrO pernameHTa;

nony4aeT yseaomneHne ob otnpaske a1EKTPOHHOMO 3asBIEHNSI.

PopmaTtHo-nor1veckas npoeepka CPOPMUPOBAHHOIO 3asiBMEHUS ocyLLlecTBnsieTcs
nocne 3anofiHeHus 3asiBUTENEM Kaaoro u3 noneli ONEKTPOHHON hopMbl 3asBrieHns. Mpu
BbIAIBNIEHWN HEKOPPEKTHO 3anOfHEHHOro nons ONIEKTPOHHON hOopMbI 3asBREHNsa 3asBUTENb
YBELOMIAETCA O XapakTepe BbISIBEHHOW OLNBKU U nopsifike ee ycTpaHeHusi NocpeacTBOM
MHGOPMaLMOHHOro coobLLeHus HENOCPELCTBEHHO B 3NIEKTPOHHOMN hopMe 3asiBreHus.

AOMUHUCTPATUBHbIE NPOUEAypbl,  yCTaHaBNMBaeMble  HACTOSLLMM MYHKTOM,
BbINOMHAITCA B AIeHb obpalleHns 3asBuTens.

PesynbTatamu BbinonHeHus @AMUHNCTPATUBHBIX NPOLieyp ABMSIOTCS: 3MEeKTPOHHOE
Aeno, HanpasneHHoe B OpraH NocpeAcTBOM CUCTEMBI 3MEKTPOHHOro B3aumMoaencTeus.

3.3.3. PaccmoTpeHue komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbINOMHeHUs! AAMUHUCTPATUMBHOWN npoueaypbl sBnseTcs
MOCTYNNEHNE 3aABMNEeHUS W UHbIX [OKYMEHTOB, HEOBXOANMBIX ANA  npefocTtaBneHus
MyHULMNAnbHOM yCryru. .

HOmKHOCTHBIM ~ nnLom (paboOTHMKOM),  OTBETCTBEHHLIM 33  BbINOSHEHME
afMUHNCTPaTUMBHOW npoueaypbl saBnseTcs 3amectutenb pykoBoauntens VcnonHutenbHoro
komuteTa CTapoTaTapcko-AQaMCKOro CenbeKoro MoceneHius (Ranee - [OMKHOCTHOE MULLO,
OTBETCTBEHHOE 33 NpUeM AOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE NMLO, OTBETCTBEHHOE 3a npMem [OOKYyMEHTOB, B cry4ae
obpalleHuns 3asBUTens ¢ 3asBEHNEM B OpraH:

onpeaensieT npeameT obpalleHus:;

ycTaHaBnmBaeT NINYHOCTb 3asiBUTENS;

NPOBOAMT NPOBEPKY MOMHOMOYMI NnLA, NOAALUETO AOKYMEHTbI:

MPOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeGoBaHMAM, ykasaHHbIM B NyHKTE
2.5 agMUHUCTPATMBHOIO  perfameHTa, NPOBEPKY  COOTBETCTBUS  MpencTaBreHHbIX
AOCKYMEHTOB yCTaHOBMNEHHbLIM TpeboBaHUAM (Haanexalyee oopMIeHe Konuii OOKYMEHTOB,
OTCYTCTBME B OKYMEHTaX NOAYUCTOK, NPUMMCOK, 3a4EPKHYTLIX CIOB U UHbIX HE OrOBOPEHHbIX
ncnpasneHuni);

3anonHseT SMEKTPOHHYHO dhopmy 3asBneHus B aBTOMaTU3MPOBaAHHOW
WH(OPMALMOHHOW  CUCTeMe, npepHa3HaueHHo ANs OKasaHUsA rocyaapCTBEHHbIX W
MyHULMNanbHbIX YCRyr;

NPy NpeAoCTaBieHnn [OKYMEHTOB, yKasaHHbIX B MyHkTe 2.5 aAMUHUCTPATUBHOrO
pernameHTa Ha OyMaxXHOM HOCUTeNe, OCyLLeCTBrseT CKaHMpoBaHWe npencTaBreHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3asBreHNE;

nepefaet 3asiBUTEN0 Ha NPOBEpKy U NoAnNUcaHue;

nocne noanncaHusi CkaHNpyeT NoanvMcaHHoe 3asiBneHne;

3arpyxaeTt B aBTOMaTU3NPOBaHHYIO WMHMOPMALIMOHHYKD CUCTEMY, npenHasHayeHHye
ANA OKa3aHWs rocyfapCTBEHHbIX U MYHWUMNANbHBIX YCIYr LOKYMEHTbI, NPEACTABIEHHbIE B
SNEKTPOHHOW (hOpPME WM 3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAaHHbIX AOKYMEHTOB, hopmupyeT
3NEeKTPOHHOe Aeno;

BO3BpallaeéT noAnucaHHoe 3sasBrieHre W opuriHanbl GyMaxkHbIX [AOKYMEHTOB
3aABUTENIO;

BblAAET 3asABUTENO pacnucky B npuemMe LOoKYMEHTOB.

B cnyyae Hanuuus ocHoBaHwil ans oTkasa B npreme OOKYMEHTOB JOMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a NpUem AOKYMEHTOB, YBEAOMIIAET 3asBUTENSA O HANUYNM NPENSTCTBUN A5
Mpueéma 3asBneHnst 1 BO3BpallaeT eMy [JOKyMEHTbl C OGBbSCHEHMEM comepKaHus
BbISIBNEHHbIX OCHOBAHWUI N5 OTKasa B NpuemMe AOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE nWLO, OTBETCTBEHHOE 3a npuemMm [OOKYMEHTOB, mfocne
NOCTYN/IeHNA [OKYMEHTOB Ha pacCMOTpeHue:
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npuceanBaeT 3asiBNEHU0 HOMEP B COOTBETCTBUM C HOMEeHKnaTypoil gen u crartyc
«[TpoBepka LOKYMEHTOBY

“3y4aeT NoCTynuBLUME BNEKTPOHHbIE Aena, B TOM Yuche NPUNOXEHHbIE 3asBUTENEM
AOKYMEHTbI B 3NEKTPOHHON hopMe 1 3neKTPOHHbIE 0Bpasbl OOKYMEHTOB;

MPOBEPSET KOMNMEKTHOCTb, YNTAEMOCTb SMEKTPOHHbBIX 00pa3oB [OKyMEHTOB;

npoBepsieT cobrnofeHue  ycroBUil  OelcTBUTENbHOCTM SNEeKTPOHHOM  nmoanucy,
nocpencTsom obpalueHns k EauHomy noptany (B cnyyae, ecnu 3asBUTENEM NpeAcTaBneHb
9NIEKTPOHHbIE  [OKYMEHTbI, MOAMUCAHHbIE YCUMEHHOM KBanMULMPOBaHHON 3MEKTPOHHOM
NOAMUCHID).

Mpu HamMuMM ocHoBaHwWiA, MPEAYCMOTPEHHbIX NyHKTOM 2.7.1 agMWHUCTPaTUBHOrO
pernaMeHTa, noAroTaBnMBaeT MPOeKT peleHuss o6 oTkase B npuemMe [OKYMEHTOB,
HeobxoanMbIX 4si NpeAocTaBneHns MyHULMMNansHom ycnyru.

B cnyyae, ecnn B pesynbTate MPOBEPKM  YCUNEHHOW  KBaNMULMPOBAHHOI
SJIEKTPOHHOW MOANMCK BbISIBIEHO HecobnioaeHue YCNoBUN ee AefiCTBUTENbHOCTW, NPOEKT
pelleHnss o6 oTkase foMmKeH COAepXKaTb NyHKTbl cTaTbn 11 GenepanbHoro 3akoHa Ne 63-03,
KOTOPbIE MOCNYXWUIN OCHOBaHMEM AJIS €0 NPUHATUS.

MpoekT pelweHus o6 oTkase B npveme [OOKyMEHTOB, HeobXxoaumbix Ans
NPEAOCTaBNEHNSI MyHWLMNANBHOW yCnyr, C ykasaHueM MpuUumMH oTKasa (B cnyyae, ecnu
OCHOBaHWA ANs OTkasa B MpUEME [AOKYMEHTOB, HEOBXOAWUMbIX Afs npenocTasreHns
MYHULMNaNbHOW YCryru, CBsi3aHbl C HapyLUEeHUEM YCTaHOBNEHHbIX TpeboBaHUI K Takum
AOKYMEHTaM, OCHOBaHWA [ANs OTkasa B MpuUEMEe [OKYMEHTOB [JOSMKHbI cofepxaTb
WHOPMaLMIO O HaMMEHOBaHUM [JOKYMEHTOB (MHpopmaLnK, CBeAeHwWil), KoTopble He
MPEACTABNEHbI,  COAEPXaT HEAOCTOBEPHble 1 (WNK)  NPOTUBOPEYMBbIE cBefeHus,
OPOPMIIEHBI C HAPYLUEHNEM YCTaHOBIEHHbIX TpeboBaHuit), HanpaBseTcs Ha corflacoBaHve
B yCTaHOBNEHHOM Nops/Ke NOCPEACTBOM CUCTEMbI 3NEKTPOHHOTO AOKyMmeHToobopoTa.

CornacoBaHve npoekta pelueHus 06 oTkase B npueme OOKyMEHTOB, HeoOXo4uMbIX
ANA - NPefOCTaBNeHWss  MYHWUMNamnbHOW  yCryru,  OCYLIeCTBRSIETCS B nopsiake,
NPefyCcMOTpeHHOM nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae otcytcTBUS  ocHOBaHWii  Ons oTkasa B npueme  [OKYMEHTOB,
NPEAYCMOTPEHHBIX MYHKTOM 2.7.1 afMWHUCTPATWBHOMO perfameHTa, AOSHKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a MNpuem AOKYMEHTOB, B Te4YeHWe OofHOro pabodyero OHA CO [AHS
MOCTYMNEHNA 3asBNEHWSA, HanpaBfseT 3asBUTENIO, yKasaHHbIM B 3asBNEHUN CMOCOBOM,
YBEAOMIEHNE O MOCTYNNeHUM 3asBreHUs, copepXallee BXOASLMA PEerncTpaLmoHHbIi
HOMEp 3a7BNEHNs, AaTy MONyYeHNs 3asiBfEHUs, NepeyveHb HauMeHoBaHWN haiinos,
MPEACTABNEHHBIX K HEMY JOKYMEHTOB, AaTy Mory4YeHus pesynbTaTta MyHULMnansHo yCryry.

3.3.3.4. WcnonHeHue npouenyp, ykasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO perrnameHTa, npwu Hanu4um TEXHUYECKOW BO3MOXXHOCTM
OCYLLECTBNIASTCH B aBTOMAaTU4ECKOM PEXUME C WCMOMb30oBaHUEM aBTOMAaTU3VPOBaHHOW
WH(POPMALMOHHOW CUCTEMbI, MpeAHasHauYeHHoOW Ans  OKasaHus rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCIyT.

3.3.3.5. AAMUHMCTpaTMBHbIE MpoUedypbl, YCTAHABMWBAEMbIE nyHktom  3.3.3
8AMUHWUCTPATUBHOTO perfiaMeHTa, BbIMOSHAITCA B TeYeHue ofHoro paboyero gHA CO AHS
MOCTYNNEeHUs 3asiBNIEHNS Ha PacCMOTPEHME.

PesynbTatamu BbINONHEHUS afMUHUCTPATUBHBIX NPOLIEAYP SIBRSIOTCS: NMPUHATBIA Ha
PaccMoTpeHre KOMMNNEeKT AOKYMEHTOB WM MPOeKT pelleHnss o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAMMbIX AN NPEAOCTaBIEHNSI MYHULMUNANBHON YCITyri.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3aNPOCOB B OpraHbl, y4acTBYOLLME B
npefocTaBneHny MyHULMNansHoM ycryri

3.4.1. OcHoBaHMeM Hayana BbINOSHEHUS aAMUHUCTPaTUBHOW NpoLeaypbl ABNseTcs
nony4yeHne [OMKHOCTHbIM JUMLOM (pabOTHUKOM), YMOMHOMOYEHHBIM Ha BbINOMHEHME
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aAMUHUCTPATUBHO npoueaypsl, oT AOIDKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 33
MPNEM [OKYMEHTOB, NPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMmKHOCTHBbIM nngom  (paboTHukom), OTBETCTBEHHbIM 33  BbINOMHeHUe
@AMWHUCTPATUBHOM Npoueaypsl, SBrsieTcs 3amecTtuTtens pyKoBoautens KcnonuutensHoro
KoMuTeTa CTapOTaTapCKo-A,anCKoro CeIbCKOro nocenexus: (nanee - AOIMKHOCTHOE nuLP,
OTBETCTBEHHOE 3a HarnpaBsreHue MEXBEOMCTBEHHbIX 3aMpocoB).

3.4.2. [onxHocTHoe ML, OTBETCTBEHHOE 33 HanpaeneHne MexBenoMCTBEHHbIX
sanpocos, opmupyeT u HanpaBnseT B 3MEKTPOHHOI chopme nocpeacTBoM cucTems
MEXBELOMCTBEHHOrO  3M1eKTPOHHOrO B3aumogencteua  (npu OTCYTCTBUN  TEXHUYECKOMN
BO3MOXXHOCTU — UHbIMK cnocobamu) 3anpockl o MPEAOCTaBNEeHNN [OKYMEHTOB U CBEeEHWIA,
MPEAYCMOTPEHHbIX NyHKTOM 2.6.1 aAMUHNCTPaTMBHOIO pernameHTa.

AOMUHUCTPaTUBHbIe npouenypbl,  ycTaHaBnMBaemble HacToAWwmMM  nyHKTOM,
BbINOMHAIOTCS B A€Hb NPUHATUSA 3asBNeHNs Ha paccMoTpeHue.

Pesynbtatamu BbINOSIHEHUS aoMUHUCTPATUBHbIX npouenyp SIBMSAOTCS:
HanpaBsreHHble B opraHbl BNacTu u (M) noaBenOMCTBEHHbIE opraHam BriacTu opraHusaumm
3anpochl.

3.4.3. Cneunanucrsl NOCTABLUMKOB AaHHbIX Ha OCHOBAHWM 3anpocoB, MOCTYNUBLUKX
Hepes cuctemy MexBenoMCTBEHHOro STIEKTPOHHOTO  B3aMMOAENCTBUSA, NpeaocTaBnsioT
3anpalumBaemblie OKYMEHTbI (MHdopmaumio) nnu HaNpaBnsitoT ysefomneHnsi o6 otcyTcTemm
AOKYMEHTa 1 (1nmn) uHdpopmaLmu, HeobxoAuMbIX ANA npepocTaBreHns MYHULMNansHON
ycnyrv (nanee — ysegomrneHue o6 OTKase).

ALMUHUCTPATUBHLIE npouenypbl,  ycTaHaBnuBaeMble HacTosLMM  nyHKTOM,
BBINONHAIOTCSH B TEYEHWEe NATU OHeit co AHA NOCTYNNEeHnss MeXBeOMCTBEHHOro 3anpoca B
OpraH unu opraHusauuio, NPEAoCTaBnsAtoLIMe AOKYMEHT U VHbopMaLuio, ecrnu uHble CPOKM
MOATrOTOBKM W HanpaBneHuss oTeeTa Ha MEXBEAOMCTBEHHbI 3anpoC He yCcTaHOBMEHb
(heAepanbHbIMU 3aKoHaMy, fNpaBoBbIMM akTamu MpaBuTensctBa Poccuiickoi depepauumn un
MPVHATBIMA B COOTBETCTBUM C dhegeparnbHbIMu 3aKOHaMW HOPMaTMBHBLIMK NPaBOBbLIMH
aktamu Pecnybnuku TatapcraH.

Pesynbtatamu BbinonHeHus 8AMWHNCTPATMBHBIX Npoueayp SBMSIOTCS: OOKYMEHTHI
(cBeOeHus)), HeobBxoauMble AN NpeaocTaBneHns  MyHULMnanbHoM ycnyrn,  nubo
yBejoMNieHne o6 oTkase, HanpasrneHHble HODKHOCTHOMY  NnULly, OTBETCTBEHHOMY 3a
HanpaBneHne MexBeAoMCTBEHHbIX 3aMPOCoB.

3.4.4. [IoNKHOCTHOE MWL, OTBETCTBEHHOE 3a HanpaBsneHne MeXBeLoMCTBEHHbIX
3anpocos:

nony4aeT sanpaluMBaemble uepes CUCTEMY MEXBEAOMCTBEHHOIO 3MEeKTPOHHOMO
B3aUMOAENCTBUA  [OKYMEHTbI (cBeaeHus)),  HeobBxoaumble ANA  npegocraeneHus
MyHULMNaneHown ycnyri, nubo ysenomneHne o6 oTkase NPU OTCYTCTBUM [OKYMEHTa U (Mru)
NHOopMaLmK;

PN HanU4Mu OCHOBaHWUIM, NpPefyCMOTPEHHbLIX NYHKTOM 2.7.1 agMUHUCTPATUBHOIO
PernameHTa, noAroTaBnMBaeT npoekT pelUueHus o6 OTkase B Mpueme [OKYMEHTOB,
HeoOXoANMbIX ANA NpefoCTaBeH S MYHWULMNansHo ycnyru.

MpoekT peleHus 06 oTkase & fpYeme  [OKYMEHTOB, HeobXo4UMbIX Arnis
NPEAOCTABNEHNA MYHULMNANLHOM yCcnyru, ¢ ykasaHuem NPU4MH oTkasa (B criyyae, ecnu
OCHOBaHWsi AnAa oTkasa B npueme [AOKYMEHTOB, HeobXOAMMbIX [Ans npefocTaBneHus
MyHULMNANbHOW YCnyru, cBsizaHbl ¢ HapyLUeHMeM yCTaHOBMEHHbIX TPpeboBaHWi K TakuMm
AOKYMEHTaM, OCHOBaHUS Ans oTkasa B fpreme  [IOKyMEHTOB [AOSKHbl CoaepaThb
MHGOpMaLMIo © HauMeHoBaHUM AOKYMEHTOB  (MHbopmaLmu, CBELEeHNI), KOTOopble He
MPEACTaBNeHbl, codepxaT HeLOCTOBEpHblE 1 (vnn)  npoTuBopeunsble  cBepeHus,
OChOPMIIEHbI C HAPYLLEHUEM YCTAHOBNEHHDIX TpeboBaHwit), HanpasnaeTcs Ha CormacoBaHme
B YCTAHOBINEHHOM NMopsAKe NOCPEACTBOM CUCTEMb SNEKTPOHHOro AoKyMeHToobopoTa.

CornacosaHue npoekTa PelleHns ob oTkase B npueme [OKyMEHTOB, Heobxoanmbix
ANA - NpefocTaBneHnss  MyHULMNanbHOW ycnyrv, — ocyllecTBnseTcs B nopsiake,
npeaycMoTpeHHOM nyHKkToMm 3.5.3 AAMUHUCTPATUBHOrO pernameHTa.
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ALMUHUCTPATUBHbIE npouenypbl,  yctaHaBnuBaemble HacToALWMM  nyHKTOM,
BBIMONHAOTCA B AGHb NONYYeHUsi CBEAEHWMI Mo MEXBELOMCTBEHHbIM 3anpocam.

Pesynbtatamu BbinonHeHus 8AMUHUCTPATUBHbLIX NpoLeayp SIBASIOTCS: AOKYMEHTBI
(cBEAEHMS), HeoBXxoanuMble AN npenocTaBneHns MyHuyMnansHo YCnyru, NpoexT peLlenHus
06 oTtkase B npueme AOKYMEHTOB, Heobxoaumbix ans NPEOOCTaBNEHNss MYHULMNANbHON
ycnyru.

3.4.5. VcnonHeHune NpoUenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4 .4 aAMUHUCTPATUBHOrO
PEernameHTa, Npu HanMunM TEXHUYECKON BO3MOXHOCTY OCYLLIECTBIAETCA B aBTOMaTUYECKOM
peXxume ¢  ucnonb3oBaHuem aBTOMATU3MPOBAHHOM  MHDOPMALIMOHHO CUCTEMb:,
NPefHa3Ha4YeHHoW Ana okasaHus rOCYAapPCTBEHHbIX N MYHULMNANbHbIX ycnyr, B TOM yucne ¢
MOMEHTa perncTpauum 3asiBreHns B COOTBETCTBUM G NYHKTOM 2.13 agMUHUCTPaTUBHOrO
pernameHTa.

3.4.6. MakcumarbHbIil CpOK BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEeAypP, ykasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, coctaBnsieT naTb pabounx gHeil.

3.5. MNoaroToBKa pesynbTaTta MyHULMNansHom ycnyru

3.5.1. OcHoBaHWeM Hauana BbINOMHEHNS aAMWHNCTPaTNBHOW npoueaypbl ABMSETCS
nocTynneHune OT  [OOMKHOCTHOrO  nuua, OTBETCTBEHHOrO 3a HanpasneHue
MeXBEeAOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeaeHui), HeobxoanmbIx ans
NPEAoCTaBNeHNss MyHULMNanbHOM ycnyriu.

HOMKHOCTHBIM ~ NMLOM,  OTBETCTBEHHbIM 33 BbINONHEeHe  aAMWUHUCTPaTUBHOM
MpoUenypbl,  ABnsetcs  3amecTuTens  pykoBoawTens WcnonuutensHoro  komuteTa
Crapotartapcko-AgamMckoro  cenbckoro noceneHuss (ganee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTaTta NpesocTasneHus MYHWLUMNanbLHOR ycnyru).

3.5.2. [lomkHOCTHOE  nWLUO, OTBETCTBEHHOE 3a  MOAroToBKY  pesynbTaTa
NPEAOCTaBNEHNst MyHULMNANbHOMR yCryri:

paccmatpuBaeT CHOPMUPOBAHHbLIA  KOMMAMEKT AOKYMEHTOB, HeobxoAuMbIX Ans
NPEAOCTaBNEHNSt MyHULMNANbHOMN YCRyri;

MpW BbISBNEHWUN OCHOBaHWI ANs OTkasa B NpefocTaBheHny MYHULMNansHON ycnyru,
yKa3aHHbIX B nyHkTe 2.8.2 agMWHUCTPATUBHOrO pernameHTa, noAroTaBnvBaeT MPOeKT
PeLLeHns 0B oTkase B NpeaoCTaBneHn MyHULMAAnLHOI ycnyru;

B Clly4ae OTCYTCTBMA OCHOBaHWI [Af1S OTKAasa B NpefocTaBneHuy MYHULMNanbHoM
yCnyrv, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATMBHOMO pernameHTa, no uroram
PacCMOTpeHNst [OKYMEHTOB, HEOOXOAUMbIX AN NpefoCTaBReHUs MyHULMNansHoW ycnyru,
NOAroTaBNMBAET NpOEKT pesynbTata npefocTaBeHNs MyHUUMNanbHOW ycnyrm B
COOTBETCTBUM C NOANYHKTOM 1 NyHKTa 2.3.1 aAMUHUCTPATUBHOMO pernamexTa;

HanpasnAeT NOArOTOBNEHHbIN NPOEKT pesynbTata NpefoCTaBReHMs MYyHULMNanbHOM
yCInyrn Ha cornacoeaHvie B YCTaHOBMNEHHOM MopsiAKe MOCPEACTBOM CUCTEMbI 3MEKTPOHHOrO
AoKymeHToobopoTa.

AAMUHUCTPaTUBHBIE  MpoLeaypsbl, yCTaHaBn/BaeMble  HaCTOALMM  MYHKTOM,
BbIMOMHAOTCA B TeYeHMe ABYX paboynx AHeil.

Pesynbtatamu  BbINonHeHus 8AMUHNCTPATUBHbLIX Mpoueayp SBMASIOTCA:  NpPoeKT
peLueHns 0 oTkase B NpefoCTaBneHnn MyHULMNanbHOV YCnyru, NpoeKT peLleHusi o Bblgaye
PaspelleHmns Ha BCTynneHne B 6pak HECOBEPLLEHHONETHUM, 4OCTUMLLUM Bo3pacTa 16 ner.

3.5.3. CornacosaHue u nognucaHue npoekTa pesynbTaTta npefocTaBrieHust
MYHULMNanbHOM ycryrn (nanee — npoekTbl AOKYMEHTOB) OCYLLECTBMNSAETCS PYKOBOAMTEMEM
CTPYKTYPHOTO NOApasfeneHnsi, OTBETCTBEHHOIO 3a NOAroTOBKY pesynbTata MyHMLUMNansHom
ycnyrn, samectutenem Pykosogutens OpraHa, PykosoguTenem OpraHa.

lMoaroToBneHHble NpPoeKTbI AOCKYMEHTOB, MMeloLLMe 3aMevaHnsi, BO3BpallaloTcA Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTta MyHULMNAnbHON ycnyru.
Mocne ycTpaHeHus 3amevaHmii MPOEKTbl  JOKYMEHTOB MOBTOPHO MepefalTcs  Afs
cornacosaHus 1 noanucaHus.
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PykosoguTens Oprana PN PacCMOTPEHUN MPOEKTOB [OKYMEHTOB npoeepsieT
cobrnioaeHne agMUHNCTPATUBHOMO PernameHTa AOMKHOCTHbIMI nuamu OpraHa B YacTtu
CPOKOB BbINOMHEHNA aAMUHUCTPATUBHbIX npouenyp, nx nocrnepoBaTenbHOCTU U MOMHOTHI,
Hanuuua  cornacoBaHU  YNONMHOMOYEHHbIX HAOIDKHOCTHBIX  nuy  OpraHa B cucTeme
SNEKTPOHHOro AoKymMeHToo60opoTA.

B cnyyae BbisiBneHus HapyLLIeHUA B 4acTu CPOKOB BbIMNOAHEHUS aAMUHNCTPATUBHbIX
npouenyp, ux nocnenoBaTenbHOCTM U MOMHOTLI PykoBogutens Opraxa UHULMnpyeT
MPUBNEYeHNe K OTBETCTBEHHOCTM UL, AONYCTUBLUMX HapyLUEeHUs, B COOTBETCTBUM C MyHKTOM
4.3 apMUHUCTPATUBHOrO pernameHTa.

AAMUHUCTPATUBHbIE MPOLUEAYpbI,  yCTaHaBnMBaeMble  HaCTOSILWUM MYHKTOM,
BBINOITHAOTCA B Te4eHue AByx pabounx gHen.

PesynbTatamu BbinonHeHus aAMUHUCTPATUBHBIX NPOLEAyp SBASOTCS: pelueHne o6
OTKase B npueme [OKYMEHTOB HeobxoanmMbIx Ans NPEAOCTaBNeHNA MyHULmMNanbHoi ycnyru,
pelleHne ob oTkase B npepocTaBreHun MYHULMNANBLHON ycnyru, pelueHue o o Bblgade
paspelleHns Ha BCTynneHue B 6pak HECOBEPLUEHHONETHNM, JOCTUILMM Bo3pacTa 16 ner.

3.5.4. VcnonHeHune npouenyp, ykasaHHbIx B nyHkTax 3.5.2, 3.5.3. aoMUHUCTPaTUBHOIO
PernaMeHTa, Npu HanMunm TEXHUYECKON BO3MOXHOCTY OCyLL|eCTBNSAETCA B aBTOMaTU4YECKOM
pexnme ¢ ucnonb3oBaHWem aBTOMaTU3MPOBaHHON  UHOPMAaLMOHHON CUCTEMBI,
NPpeAHa3HavYeHHOW A1 OKa3aHUs rocyAapCTBEHHbIX MYHULMNAMbLHbIX YCRyr.

MakcumanbHbIfi  CpoK  BbINOMHEHUS aAMWHUCTPaTMBHBIX MNpoueayp, yKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPaTUBHOrO PernamMeHTa, coctaBnsieT Yetbipe pabounx gHs.

3.6. Brigava (HanpasneHve) sassuTenio PesynbTaTa MyHMLMNanbHOI yenyru

3.6.1. OcHoBaHveMm Hayana BbINOMHEHUS aAMWHNCTPaTUBHOW npoueaypbl sBRseTCs
MOJNy4€HNe AOMKHOCTHBIM JIMLIOM, OTBETCTBEHHLIM 3a BbIMNOMHEHME aAMUHUCTPaTUBHOM
fpoLeAaypbl, AOKYMEHTa, NoATBEpXKAaloLero npefocTaBneHne MYHULMNANbHOW yCrnyru.

HOMKHOCTHLIM ~ NMWLOM, OTBETCTBEHHLIM  3a BbINOSTHEHNE  aAMWHUCTPATUBHOIA
MpOUeAypbl,  ABnAeTcs  3amecTUTenb  pPyKoBOAMTENs WcnonnutensHoro  komuteTa
CrapoTatapcko-AAamckoro  cemnbekoro  noceneHms (banee - pomkHOCTHoE  MULO,
OTBETCTBEHHOE 3a Bbljavy (HanpaerneHue) JOKyMEHTOB).

3.6.2. [lomKHOCTHOE NiLI0, OTBETCTBEHHOE 3a Bblgady (HanpaeneHune) 4OKYMEHTOB:

obecneunBaeT perucTpauuio n BHeceHve CBeeHUN O pesynbTaTe npefoCTaBleHUs
MyHULMNanbHOW yCryrn B MOLCUCTEMY BeaeHus AOKYMEHTaLun aBToOMaTU3UPOBaAHHOM
WH(OPMALMOHHON  CUCTEMBI,  NpPeaHasHaYEHHOI AN OKasaHWA rocynapCTBEHHbIX U
MYHULMNAnbHbIX YCRyT;

N3BELUaeT 3aABUTenst (ero npeacTaBUTENS) CNOCOGOM, YKa3aHHbIM B 3asiBfeHuun, o
PesyrbTate MpeaocTaBneHns MyHULMNansHOM YCIyrM U O BO3MOMKHOGTM nony4yeHus;
pesynbTata npefocTaBneHns MyHULMNanbHOM ycnyru B Oprane unu 8 ML,

WcnonHenre npouenyp npu Hanmuuum TexHUYecKoii BO3MOXHOCTW OCYyLLECTBMNSETCA B
aBTOMaTU4ECKOM pPEeXUME C UCMNONb30BaHMEM ABTOMaTU3NPOBAHHOW WH(OPMALMOHHO
CMCTEMbI, NpeiHasHa4eHHOMN ANs OKasaHWs! roCyAapCTBEHHBIX U MYHULMNanbHbIX YCIyr.

AAMUHUCTPaTUBHbIE  MpoLUEAypbI, yCTaHaBnmBaeMble  HaCTOALMM  MYHKTOM,
BbINOMHAOTCA B TeyeHMe ofHoro pabouyero AHS CO  AHA MOANUCaHUS  [OKYMEHTa,
ABNAIOLLErocs pesynbTaToM MPeaoCTaBleHUs MyHULMNAbHON YCInyru, ynorHOMOYEHHbIM
AOCMKHOCTHBIM NnLom Oprana (OpraHom).

PesynbTatamu BbinonHeHus aAMUHNCTPaTUBHBIX NPOLEeayp ABMSIOTCA: pasMelleHne
CBEAEHWA 0 pesynbTaTe nNpeaoCTaBEHNs MyHULMNAneHON YCryrn B WHOPMAaLMOHHbIX
CUCTEMaX, U3BELleHMe 3asBuTens (ero npencrasuTens) o pesynbTaTte npenocTasneHus
MyHULMNanbHOM ycryru u cnocobax ero nomny4yexus.

3.6.3. Mopsigok  Bbigaum (HanpaBneHus)  pesynbTaTa npenocTaBneHuns
MYHULMNAanbLHOM ycnyru:
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3.6.3.1. lNpu obpatieHun 3assuTens 3a PE3ynbTaToM MyHULMNanbHOM ycryru B M®L,
pabotHnk MOL| BeigaeT 3assuTenio PE3ynbTaT MyHWUMNanbHOW ycnyrn B dopme
OKSEMMNsApa SNEeKTPOHHOro [OKyMeHTa Ha ByMaskHOM HocUTEne. Mo TpeboBaHuio 3asBUTENS
BMECTE C 3K3eMNApOM 3feKTPOHHOro AOKyMEHTa Ha OymaxXHom HocuTene emy
NPEAOCTABNACTCA 9KIEMNMAP 3MEKTPOHHOrO AOKYMEHTa nyTem ero 3anucy Ha CbeMHbI
HOCUTENb  MHbOPMaUMK unu  HanpasneHns 9K3EMNNApa 3reKTPOHHOTO [OKYMEHTa Mo
SMIEKTPOHHON noYyTe B afpec 3asBuTens. MMpu 3an1cK Ha CbEMHbIN HocUTEnMb NHopMaLum
W HanpaBeneHnn dK3eMnnspa areKkTPOHHOro AOKyMEHTa, Ha OCHOBE KOTOPOro cocTasner
SKSEMNNAP SNEeKTPOHHOTO AOKyMeHTa Ha GyMakHOM HOcuTene, Mo 3MeKkTPOHHOW noyTe
WOGHTUYHOCTL TaKOro 3K3eMnnsipa 3neKTPOHHOro AOKYMEHTa 3K3EeMMMsApy 3MEeKTPOHHOro
AOKyMeHTa Ha OymaxHOM HocuTene 3aBepseTcs YNONMHOMOYEHHbIM  COTPYAHUKOM C
“CNONb30BaHNEM YCUMEHHOW KBaNMpULMPOBaHHOM SMNEKTPOHHOW noAnucy.

ALOMVHUCTPATUBHbIE NPOLEAypbl,  yCTaHaBNMBaeMble  HaCTOSLLMUM MYHKTOM,
BbINMOMHAIOTCA B NOpPsSiAKE OYEPefHOCTH, B OeHb NpudbITUA  3asBUTENS B CpoKW,
YCTaHOBNEHHbIe pernameHTom paboTsi MdL,.

PesynbTtatamu BbinonHeHus 8AMUHUCTPATMBHbLIX Mpouedyp sBRsoTCs: dukcaums
takta BbljaYM pesynbTata NPEAOCTaBNeHNs MyHWumMnanbHoOW yenyriu B AUC MoLl,
PesynbTat NpeaoCTaBNeHUs MyHULUNANbHOI YCIyr, BbIAAHHLIN 3asiBUTENIO.

3.6.3.2. MMpwn obpalleHnn 3asenTens 3a PEe3ynbTaToM MYHULMNamnbHOR ycnyr Yepes
PecnybrnukaHckuil noptan sasButenio B NUYHLI KaBUHET aBTOMaTUYeCKM HanpasnseTcs
SNEKTPOHHBIN ~ 0Bpas  AoKyMeHTa,  sBRsOLLErocs pes3ynbTatoM  npenocTasBneHus
MYHULMNANBHON  yCnyrn, MOAMUCAHHLIA  YCUNEHHOIA KBanMULMPOBAHHON  3NEKTPOHHOI
MOANUCBIO YNOTHOMOYEHHOrO AOMKHOCTHOrO NuLa OpraHa (OpraHom).

ALMUHVUCTPATUBHBIE  MpoLeaypsbl, yCTaHaBnMBaeMble  HaCTOALMM  MyHKTOM,
BBINONHAIOTCH B Ai€Hb NOANUCAHMA [OKYMeHTa, NoATBEPKAAOLLErO npepocTasneHne (o0Tkas
B MPEAoCTaBNeHNN) MyHULMNANbHOW YCIyrA, YNOMHOMOYEHHbBIM AOJDKHOCTHBIM  NTULIOM
Oprana (OpraHom).

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHbIX npoueayp ABMATCS: HanpasneHne
(NpepocTaBneHne) ¢ ncnonb3oBaHnem PecnybnukaHckoro noptana saseutento [OKyMeHTa,
MOATBEDIAAIOLIETO NPefoCTaBneHne MyHULMNANbHON yCriyrM (B TOM YMCHe OTKas B8
NPEA0CTaBNEHNN MyHULMNANbHOW yCryri).

3.6.3.3. lpu obpaiweHun sasiBuTens 3a pe3ynbTaToM MYyHULMMNanbHOW YCnyru B
OpraH, fOMKHOCTHOE NULIO, OTBETCTBEHHOE 33 BblAavy (HanpasrieHne) JOKyMeHTOB, BblaaeT
SaABUTENIO pesynbTaT MyHWUUMnanbHoi ycnyru. Mo TpeboBaHWiO 3asBUTENs BMECTe o
OKSEMNIIAPOM 3MNEKTPOHHOrO [jokymMeHTa Ha BymaxkHoM HocuTene emy npepocraenseTcs
OK3@MMMAP  SNEKTPOHHOrO  [OKyMEHTa MyTeM ero 3anuc Ha CbeMHbIl HOCWUTeNb
WHOPMaLMM 1N HanpaeneHus ak3emnmspa SNIEKTPOHHOrO [OKYMEHTa MO 3MEeKTPOHHOMN
noyTe B agpec 3asBUTENS.

ABMUHUCTPaTUBHbIE  MpPOLUEAYpbl,  YCTaHAaBAMBAEMbIe HacToALUMM  MyHKTOM,
OCYLLIECTBNAOTCA B NOPsSiAKE 04EPEaHOCTU, B [eHb NpUBbITUS 3asBUTENS B COOTBETCTBUN C
lNpaBunamu BHyTpEHHEro TPY[0BOro pacnopsiaka OpraHa.

PesynbTatom BbLINOMHEHUA aAMUHUCTPATUBHBIX npoueayp sBnsATCA:  duKcauus
dakTa Bblgauu pesynbTarta npeaocTaBneHns MYHULMNanbHOW ycnyru E
ABTOMaTU3MPOBaHHOW  UH(POPMAaLMOHHON cucTeme, npegHasHa4YeHHoOW ans  okasaHus
rOCYAapCTBEHHbIX U MYHULMNAMNbHbIX YCryT.

3.7. VicnpaBneHue TexHn4Yeckux owmnGok

3.7.1. B cnyyae ofHapyKeHUs TexXHWYEecKoi owmbku B OOKYMEeHTe, sBnstoLlemMcs
PE3ynbTaToM MyHULMNanbHoW ycnyru, 3assuTenb HanpasnseT B OpraH:

3asBneHne 00 1CnpaBneHn TeXHUYECKoN owmnbKk (NMpunoxerne No5 k HacTosLemy
aAMUHNUCTPaTUBHOMY pernameHTy);
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OOKYMEHT, BblAaHHbIN 3aABUTENO Kak Pe3ynbTat MyHuumMnansHomn ycnyru, B KOTOpOMm
COAepXnTCcAa TeXHUYeckas owmbka;

AOKYMEHTbI, umeroLwune topugndeckyo  cuny, CBMOETENbCTBYIOWME O  Hanmuymu
TEXHUYECKOW oLLnBKH.

3asBneHne o6 WCNPABMIGHUN TEXHUYECKON oMbk B CBEAEHUAX, YyKasaHHbIX B
AOKYMEHTE, fBRsloLeMcs pesynbTaTom MyHULMNaneHonW ycnyru, nopaetcs sasBUTEenem
(YNONHOMOYEHHbIM MPEACTaBUTENEM) MOYTOBLIM  OTMpaBREHWeMm (B TOM 4ucrne ¢
NCNonb3oBaHNEM aneKTPOHHOIA MoyYThbl), Nnbo yepes Pecny6nukaHckui noptan unu MoL.

3.7.2. [JomkHOCTHOe JIMLUO, OTBETCTBEHHOE 33 PUEM [LOKYMEHTOB, ocyllecTBnseT
MPMeM 3asaBneHnss o6 ucnpaBneHun TexHuueckol OWNBKK, perucTpupyeT sasereHue c
MPUNOXEHHBIMIN AOKYMEHTaMK 1 nepegaet ux AOIMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a
obpaboTky LokyMeHTOB,

AOMVUHUCTPATUBHBIE npouenypbl,  ycraHaBnvMBaeMmble HacToAWMM  nyHKTOM,
BEIMOMHSAIOTCA B TeYeHWe oaHoro pabouero gHs ¢ AaTbl peructpauumn sasBneHus. N

Pesynbtatamu BbinonHeHus aAMUHUCTPaTUBHBIX Npoueayp ABASIOTCS: NPUHATOE 1
3aperucTpnupoBaHHoe 3asBreHue, HanpasrieHHoe Ha paccMoTpeHue AOMKHOCTHOMY ULy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3.  [JomkHocTHoe nMuo,  oTBeTcTBEHHOe 33 0bpaboTky  poKymMeHTOB,
PaccmaTtpueaeT LOKYMEHTbl U B LiENSX BHECEHUS NCNpaBneHuin B [OKYMEHT, sBRsoLmiics
PE3yNbTaTOM  NpefoCTaBNeHUs  MyHWUUMNanbHOI ycnyru, — ocyuwjecTBriseT npouenypsl,
MPEAYCMOTPEHHbIe NMYHKTOM 3.5 aAMUHUCTPaTUBHOrO pernameHTa, u BbigaeT ucnpaBneHHbI
AOKYMEHT 3asiBUTEIO (YNOMHOMOYEHHOMY MPEACTaBMTENIO) NNYHO MOA POCAUCH C U3bSITUEM
y 3aaBuTtensa (ynonHOMOYEHHOro MPEACTaBNTeNs) opurMHana [oKyMeHTa, B KoTopom
COAEPXUTCA TexHuYeckast olmbka, unm HanpaenAeT B agpec 3asBUTENs MOYTOBBIM
OTMpaBneHnem (NocpeacTBOM 3neKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTY nony4vyeHus
AOKYMEHTa npu npefocrasneHun B Opran OpurMHana [OKyMeHTa, B KOTOPOM COLepKUTCS
TeXHu4eckas oLumbka.

ALOMUHUCTPATUBHbIE NpoUenypbl,  ycTaHaBNWBaeMble  HaCTOSILMM MYHKTOM,
BbINOMNHAOTCA B TeYeHue AByX paboynx OHel nocre OBHapyXeHWsi TEXHNYECKON oLLBKY
Wnn nony4eHns ot nboro sanHTepecoBaHHoOro nnua 3asaBneHnst o AonyLEeHHON owwnbKke.

PesynbTatamu BbINoMHEHNs 8AMUHUCTPATUBHBIX NMpoueayp SBASKOTCA: BblAaHHbIN
(HanpaBneHHbIN) 3asBUTENIO OOKYMEHT.

4. Mopspok u hopMbI KOHTpons 3a NpeAocTaBrieHneM MyHULMNANBLHON yCryru

4.1. Topsinok ocylecTBneHus TekyLyero KOHTpOns 3a cobntogeHnem u NcnonHeHnem
OTBETCTBEHHBLIMU [OXHOCTHLIMMW NULAMY MOMO0KEHMIA aAMWHUCTPATMBHOIO pernamMeHTa u
VIHBIX HOPMATUBHLIX NPABOBbLIX aKTOB, YCTaHABMMBAILNX TPEBOBAHMS K npefocTaBnexnto

MYHULIMNANbHOM YCIyru, a Takke NPUHATUEM UMY peLLeHNit

KoHTponb 3a nonHoToit U KkayecTOM NPEAOCTaBNEeHNA MyHUUMNanbHOR ycnyry
BKIlOYaeT B cebsi BbiABMEHWE M ycTpaHeHue HapylieHnn npae 3asiBuTenen, npoeseneHne
MPOBEPOK COGMoAEHNS Mpoueayp NpesocTaBneHus MYHULIMNAnbHOW ycnyru, noproTosky
PeleHnn Ha pgencTeus (BespeiicTBrE)  AOMKHOCTHBIX nuy  opraHa  MecCTHOro
camoynpaBneHus.

dopmMamu KOHTPOMs 3a COBMIOAEGHNEM UCHOMHEHUS] aAMUHUCTPATUBHLIX Npoleayp
ABNAKTCS:

1) npoBepka 1  cornacosanue MPOEKTOB  [JOKYMEHTOB MO npefocTaBreHuo
MYHULMNanbHO ycnyru: =

2) NpOBOANMBIE B YCTAHOBIIEHHOM NOPAAKE NPOBEPKM BELEHNS [enonpon3BOACTBa;

3) NpoBefeHe B ycTaHOBREHHOM rnopAaAke KOHTPOMbHbLIX MPOBEPOK COBMOAEHMS
npoueayp npeaocTasneHns MyHULMNansHoik ycnyru.
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B uensix Tekywiero KOHTPOMNA UCMOIb3YIOTCA CBEAEHUS, UMEIOLUMECS B 3NEKTPOHHOM
6ase paHHbIX, cnyxebHas KOppecnoHAeHUNsA, ycTHas W MUCbMeHHas HopmaLms
AOMKHOCTHBLIX  NNL,  OCYLLUECTBRALWMUX BbINOMHEHNe aAMVHNCTPaTVBHBLIX  npoueayp,
KypHarbl y4eTa COOTBETCTBYIOLLMX [OKYMEHTOB U apyrve ceefeHus.

Ons ocywecTBneHus KOHTPOMSA 3a COoBepLUeHWEeM [OelCTBUiA npu npepocraBrneHumn
MYHWLMNAnNbHOW  yCnyru u  MpUHSATUAU PELUEHUA  pyKOBOAMTENID opraHa MecCTHoro
camoynpasneHus npeacTaBnsTCs CNpaBkn o  pesynbTatax npenocTaBreHus
MyHULNanbHOM yCnyru. :

O cnydvasix U npuynHax HapyLUeHNs CpoKoB, MOCHeAoBaTeNlbHOCTU U coaepxaHus
aAMWHUCTPATUBHBIX  MpoUeayp  AOMKHOCTHble  nvua HemMeaneHHo  nHopMupyoT
PyKOBOAUTENS  OpraHa, npefoCTaBsoLLIErO MyHAUMNanbHylO  ycnyry, a Takke
NPEANPUHUMAIOT CPOYHbIE MEpPbI MO YCTPaHEHMIO HapyLUEHNA.

Tekywuin KOHTpONb  3a  cobnioaeHnem nocrnenoBaTenbHOCT  AelCTBUN,
ONpeAeneHHbIX aAMUHUCTPaTUBHLIMU NpoLeaypaMu no NPeAoCTaBNeHN0 MyHULUNAanbHOW
ycnyru, ocyLecTBnsieTca 3aMecTUTenem pykoBoguTens opraHa MecTHOro caMoynpasfeHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NpenocTaBrEHUIO MyHULMNansHom ycnyru,
HayanbHWKOM OTAena, OCYLECTBRSOWEro opraHu3aLuio paboTbl Mo npepocTaBneHuto
MyHULMNanbHOM ycnyru.

MepeyeHb LOIMKHOCTHbIX nuu, OCYLLECTBISAOLLNX TEKYLLMIA KOHTPO~b,
YCTaHaBMMBACTCA MOMOXEHUAMU O CTPYKTYPHBIX MoapasgeneHusix opraHa MecTHore
camoynpasfieHUsi U OOMKHOCTHLIMU perfnaMeHTamu.

4.2. Topsaok 1 NepMoANYHOCTb OCYLLECTBMNEHMUS NTAHOBBLIX 1 BHEMNAHOBbIX NpPOBEPOK
MOMHOTBI 1 ka4ecTBa NpeAoCTaBNeHNs MyHULMNanbHON YCIyrv, B TOM YiCTE NOPSIAoK v
(hOPMbI KOHTPONS 32 NOMHOTON U KAYECTBOM NPEAOCTABMESHNS MYHULMNanbsHOM ycnyru

4.2.1. KoHTposb 3a NOMIHOTON 1 Ka4yecTBOM NpeaocTaBneHns MyHULMNanbHoOM ycrnyru
ocyLlecTBnseTca B hopmax:

1) npoBeaeHust npoBepok;

2) paccMoTpeHust xanob 3assuTenei Ha OeicTBus (besperictBue) OpraHa, a Takke
UX AOIMKHOCTHbIX NUL, MYHULMNANbHbLIX CIyaLLuX.

4.2.2. B uensx ocyLUeCTBIEeHUs KOHTPOISA 3a NOMHOTON 1 KaYeCTBOM npefocTaBneHus
MYHULMNANBHON YCIyr MPOBOAATCSA NIAHOBbIE W BHEMNAHOBbIE NPOBEPKY. [Mopsigok n
NEPUOANYHOCTb OCYLLIECTBIIEHNA NNaHOBbIX MPOBEPOK yCTaHaABMNMBAETCS MiaHoM paboTsl
OpraHa. Mpy npoBepke MoryT paccMaTpUBaThCA BCE BOMPOCHI, CBA3AHHbIE G
npefocTaBneHneM MyHULMNanbHoO ycryry (KOMNIeKCHble NPOBEpPKM), UMW OTAEMbHbIN
BOMPOC, CBSA3aHHbIN C NPefOCTaBNeHNeM MyHULUNANbHON YCryr (TEMaTuYeckme NPOBEPKN).
lMpoBepka Takke MOXET MPOBOAUTLCA NO KOHKPETHO anobe 3assuTens.

4.2.3. BHennaHoBble NpoBepki NPOBOASTCS B CBSA3M C NPOBEPKOI yCTpaHeHusa paHee
BbISBNEHHbIX HAPYLWIEHNA aAMUHUCTPATUBHOIO PerfaMeHTa, a Takke B Cryyae nonyyeHus
Kanob sasBuTenei Ha aeiicTeus (BesnelicTare) Oprana, a Takke UX 4OSMKHOCTHBIX nmy,
MYHULMNANbHbIX Cry>KaLlux.

4.2.4. PesynbTaTbl NpOBEpKy 0POPMISAIOTCS B BUAE akTa NMPOBEpPKK, B KOTOPOM
yKasblBalOTCA BbISABNEHHbIE HEAOCTATKN W NPELTIOXKEHNS MO UX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb AOHKHOCTHbIX ML, OpraHa, MPeAoCTaBASOWEro MYHULMNANbHYo
yenyry, 3a pelieHus u feicteus (6esaencTsre), npuHMMaeMble (OCyLLECTBSEMbIE) UMV B
XOAe NpefocTaBlieHNA MyHULMNANbHOM yCnyru

Mo pesynbTaTam NpoBefEHHbIX MPOBEPOK B Cryyae BbISBIEHMUS HapyLeHui npas
3asBuTeNell BWHOBHble nNULA MPUBMEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUAM G
3aKkoHodaTenbCcTBOM Poccuiickon Penepauum.
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Pykosogutens oprana mectHoro CaMOYNPaBMeHNs HeceT OTBETCTBEHHOCTL 33
HECBOEBpeMeHHoe paccMoTpeHie 3asBneHnil

Pykosogutens (samectutens PYKOBOAUTENS) CTpYKTypHOro nogpasmenenus opraHa
MECTHOro camoynpasneHuss Hecet OTBETCTBEHHOCTL 32 HecBOeBpeMeHHoe (1nn)
HeHaanexallee BbiNOMHeHne AAMUHUCTPATUBHBIX AE/CTBUIA, YKasaHHbIX B pasgene 3
8AMUHWUCTPATUBHOTO pernameHTa.

HomxHocTHble nMuua U UHble MyHWLMNanbHble cnyxalume 3a pelueHus u Aeicteus
(GespeiicTBue),  npuHUMaeMble (ocywecTtensemsie) B Xo4e  npendocTaBrieHus

MYHULIMNANLHON ycnyru, HecyT oTBETCTBEHHOCTL B YCTaHOBMEHHOM 3aKoHOAATENbCTBOM
nopsiake.

4.4. MonoxeHus, XapakTepusyLne TpeboBaHms K MOPSAKY 1 hopmam KoHTpors 3a
NP€RoCTaBneHneM MyHULMNAaNbLHOM YCIyrvi, B TOM Y1Cre CO CTOPOHbI rpaxkgaH, mx
obbegnHeHu n opraHusauui

KoHTponb 3a npepocTtaenenvem MYHWLIMNANbHOW yCnyrn co CTopoHbl rpaxaaH, ux
obbeanHeHuit 1 opranusauwmii, OCYLUECTBISAETCA MOCPEACTBOM OTKPLITOCTU AESTENbHOCTY
opraHa mecTHoro camoynpasneHns npu MPEAOCTaBNEHUM  MyHULMNAnbHON  ycryru,
MONYY€HUA NOMHOM, akTyansHoM 1 AocToBEpHOI WHopMaLnn o nopsake npeaocTasneHms
MYHULMNANbHOW YCNyrn n BO3MOXHOCTU AoCyaebHoro paccMoTpeHus oGpalyeHuii (>kano6) B
fipouecce npefocTaBneHus MyHULMNanLHOM ycnyru.

5. Nocyne6Hbin (BHecyne6HbIM) nopsigok o6XanoBaHUsA pelLeHuit U AencTBUM
(6espemcTBuS) opraHa, npenocTtaBnsowero MyHUUMNanbHylo ycnyry,
MHOroyHKLMOHaNLHOro L€HTPa NpeaocTaBrieHNs rocyaapCTBeHHbLIX U
MYHULMNanNbLHLIX ycnyr, opraHu3aumii, yKasaHHbIX B yactu 1.1 ctatbu 16
®epepanbHOro 3akoHa Ne210-d3, a Takxe ux AOIMKHOCTHbIX NUL, MYHUUMNANbHbIX
cnyXauwmx, paGoTHUKOB

5.1. 3asgBuTtenu umeror NpaBo Ha obxarnosaHue B gocyneGHom nopsiake peLueHuin un
OencTeuni (GespeiicTBus) opraHa, npepnocraBnsioLLEro MyHWUMnNansHyto  ycnyry,
AOIDKHOCTHOrO nuua opraxa, MPEaocTaBnALLEero MyHuLMNansHyo ycnyry, MyHuUunansHoro
Cllyxaluero, pykoBoguTens oprasa, MPEAOCTaBNAWEro  MyHUUMNanbHyo yenyry,
MHOrO(YHKLMOHaNbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOMO LieHTpa, opraHusauumii,
MPEAYCMOTPEHHbIX YacTbio 1.1 crtaTeu 16 denepanbHoro 3akoHa No 210-93, a Tarkke ux
paboTHMKOB.

3asBuTENb MOXET obpartutbes ¢ xanoboit, B Tom yncre s crneyoLmnx cnyvasx:

1) HapylieHue cpoka PerncTpauun 3anpoca o npepocTaBneHun MYHULMNanbHOM
ycnyru, 3anpoca, ykazaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLUeHne cpoka NPEAOCTaBNeHNs MyHuLMnansHomn ycnyru. B yKasaHHOM crnyyae
nocynebHoe (BHecynebHoe)  obxanosaHue 3afABUTENIEM  pelleHnii U1 JeicTeuin
(bespenictauA) MHOTOMYHKUMOHANLHOro LeHTpa, paboTHuka MHOroyHKLMOHaNBHOro
LUEHTpa BO3MOXHO B crny4yae, ecnum Ha MHOFOMYHKLUNOHANBHbLIA LEHTP, peLueHns u aencreuns
(6espeiicteie) koToporo obxanytoTcs, Bo3noxeHa PYHKUMS Mo npepocTaBneHuio
COOTBETCTBYIOLMX MYHWULMUNANbHBLIX YCAYT B NOMHOM obbeme B nopsigke, onpegeneHHoMm
YacTbio 1.3 ctatbu 16 depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTEnS AOKYMEHTOB Unn MHpopMaunn nubo ocyLuecTBReHs
ACUCTBWIA,  NpeacTaBreHVe  unum OCyLLIeCTBleHNe  KOTOpbIX He npeaycMoTpeHo
HOPMaTUBHbIMW MPaBOBbLIMU akTaMu Poccuiickor denepauun, HOpMaTUBHBLIMU npaBoBbIMK
aktamun  Pecny6nukm TarapcraH, MYHAUWNanbHbIMW ~ NpaBOBLIMKW  akTamu anga
MPEAOCTABNEeHNA MyHULMNaNbHON yenyru;

4) oTkas B npueme AOKYMEHTOB, npefocTaBneHne KoTopbix npeaycMoTpeHo
HOPMaTMBHbLIMW NPaBOBLIMU akTaMu Poccuiickor depepaunu, HopMaTUBHBLIMM npaBoBbIMU
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aktamu  Pecny6nuku TaTapctaH,  MyHULMNARLHLIMU NMPaBOBbIMU  akTamu  ans
MPEAOCTaBNEeHNA MyHULMNanbLHON yemyry, y 3asBuUTens;

S) OTKas B MpeocTaBneHuy MYHULIMNAnbHOW ycryrn, ecnu ocHoBaHus OTKasa He
NPEAYCMOTPpeHbl heaepanbHLIMU 3akoHamu MPUHATLIMU B COOTBETCTBUM C HUMMK WHBIMY
HOPMaTUBHBIMK  NpPaBoOBLIMK  akTamy Poccuiickon ®efepauun, 3akoHamy u NHbIMU
HOPMaTMBHbIMW NPaBOBbLIMU akTamu Pecny6nuku Tatapcran, MYyHULIMNanbHbIMU NPaBoBbIMM
aktamu. B ykasaHHOM criyyae AocynebHoe (BHecynebHoe) oBxanosanue 3aaBuUTENnem
pewennin un peiicTeunii (BespeiicTaus) MHOTOMYHKLMOHANbHOro LeHTpa, paboTHuka
MHOTOYHKLMOHANbHOIo LUEHTPpa BO3MOXHO B crnyyae, ecnu Ha MHOTOMYHKLMOHANbHbI
UeHTp, pewleHns n geincteuns (bespeitcTBUE) KOTOpPOTO obxanyloTcs, BosnoxeHa yHKUMSA no
MPEAOCTABNEHNIO COOTBETCTBYIOLUMX MYHULMNANbHbIX ycnyr B nofiHom o6beme B nopsiake,
onpeneneHHom Yacteio 1.3 ctathun 16 ®epnepanbHoro 3akoHa Ne 210-93;

6) satpeboBaHue ¢ 3assuTens Npn NpenocTaBneHnn MyHULMNansHok ycnyrv nnarhi,
HE NpPenyCMOTPEHHOW HOpPMaTUBHLIMU NMPaBoBbIMM akTamu Poccuiickoin Penepauun,
HOPMaTUBHbLIMU NMPaBOBLIMU aKkTamu Pecny6bnukv TatapcraH, MyHULMNanbHbIMW NPaBoBbIMU
akTamu;

7) OTKas opraHa, MPEAOCTaBNAIOLLEro MyHULMNAaNLHYO ycnyry, BOJKHOCTHOTO nuua
opraHa, npepgocTaBnsoLlero MYHWLMNAnbHY0  ycnyry, MHOroyHKUMOHaMbHOro LeHTpa,
paboTHMKa MHOrOMYHKLMOHANbHOMO UEHTPa, opraHusaumil, npefycMOTPeHHbIX YacTbio 1.1
ctateun 16 PepepanbHoro 3akoHa No 210-®3, wnu ux paBoTHUKOB B ncnpasneHum
AONYLEHHbIX UMW onevyaTtok v owunbok B BblA@HHbIX B pesynbTaTe npenocTaBneHns
MYHULMNanbHON yCnyru AokymeHTax nu6o HapyleHe yCTaHOBNEHHOro CcpoKka Takmx
ncnpaenennii. B ykasaHHom crniyyae RocynebHoe (BHecyaeGHoe) obxanosaHue 3asaBuUTENEM
PELIEHNA 1  [encTBuii (bespenctaus) MHOTrO(YHKUMOHANBHOTO UeHTpa, paboTHuka
MHOTOOYHKLIMOHAMNLHOTO LIEHTPa BO3MOXHO B Cnydae, ecnn Ha MHOroyHKLNOHamNbHbIiA
LeHTp, pelleHns n gencreus (bespeiictBre) koToporo obxanytoTcs, Bo3noxeHa dyHKUMS no
MPEAOCTaBNEHNIO COOTBETCTBYIOLLMX MYHULMNAMNbHbIX ycnyr B nonHom obbeme B nopsgke,
onpeneneHHom vactbo 1.3 ctathu 16 depepanbHoro 3akoHa Ne 210-93;

8) HapyleHue cpoka unu MOpsAka Bbl4a4M [JOKYMEHTOB MO pesynbTaTam
NPEeAoCTaBneHNss MyHULMNanbHOM yenyru;

9) npuocTaHOBNEHWE NpepocTaBneHNs MYyHULIMNANbHOW YCryru, ecnv OCHOBaHUS
MPUOCTAHOBNEHNS HEe npefycMOoTpeHsbl enepanbHbIMKA - 3aKOHaAMU U NMPUHATBIMU B
COOTBETCTBUW C HUMU UHBIMWN HOPMAaTUBHLIMI NPABOBLIMY aKTaMM Poccuiickoit depepavyn,
SaKOHaMW 1 MHBIMW  HOPMAaTWUBHBLIMU MPaBOBLIMUA  aKTaMM Pecnybnukn TatapcraH,
MYHWULNAanbHLIMU NpaBoBbIMK akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecyneGHoe)
obxanoBaHue 3asBUTENEM pelweHnn n pnencteuii (6espencTeus) MHOroyHKLMOHANLHOro
UeHTpa, paboTHMKa MHOrodyHKLMOHAMNBHOIO LUeHTpa BO3MOXHO B crny4yae, ecnu Ha
MHOTOMYHKUMOHAMbBHBIA LEHTP, PELUEHUS 1 AeiicTeus (GespenicTBre) KOTOPOro obxanytoTes,
BO3MOXeHa MYHKUMS MO npenocTaseHuto COOTBETCTBYIOLUMX MyHWULMNAnbHbIX YyCryr B
MOJTHOM 0BbeMe B Nopsake, onpeaeneHHOM YacTbio 1.3 cTaTtbk 16 PenepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3asBuTEns fpy NPEAOoCTaBNeHNN MyHWUMNAnbHOW  ycryry:
AOKYMEHTOB 1M  UWHGOpMaLuUM, OTCyTCTBUE U (Wnn)  HepOCTOBEPHOCTL KOTOpPbIX He
yKaselBanucb npu nepBoHavanbHOM OTkase B mpueme AOKYMEHTOB, Heobxoaumbix ans
MPEAOCTaBNEeHNA MyHULMUNanbHo yenyru, nnbo B npegocTaBneHum MyHULMNanLHoW ycnyru,
33 UCKIIOYeHneM cryyaes, npefycMoTPeHHbIX MyHKTOM 4 Yactn 1 cTaThu 7 PepepanbHoro
3akoHa Ne 210-93. B ykasaHHOM cny4ae pocynebHoe (BHecynebHoe) obxanosaHue
3asBUTENEeM pelleHniA u  OeilcTBui (bespencTBus)  MHOrOMYHKLMOHAMBLHOTO LeHTpa,
paboTHMKa  MHOroMYHKLMOHAMNBHOMO UeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOTOCOYHKLIMOHANbHDIN LEHTP, PELLEHNS 11 AelicTBns (besnencTame) kKoToporo obxanytoTes,
BO3/IOXEHa YHKUMS MO npefocTaBneHuto COOTBETCTBYIOLLUMX MYyHWLMNAmNbHLIX YCryr B
MosIHOM obbeMe B nopsifke, onpeneneHHoM YacTbio 1.3 cTatbu 16 PenepansHoro 3akoHa Ne
210-03.
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5.2. JKanoba nopaetcs B nUCbMEHHON opme Ha BymakHom HocuTene, r
SNEKTPOHHOW  hopme B opraH, MPEAOCTABNAWNA  MyHULMNANbHYIO ycnyry,
MHOTrO(YHKLMOHANbHbIN UEHTp nubo B cooTBeTCTBYIOLLMIA OpraH rocyfapctseHHol BRacTu,
ABMAIOWMIACA  yypenuTenem MHOrOMYHKLIMOHANBHOro UeHTpa (panee - yupeputens
MHOTOMYHKLMOHANbHOIO LUeHTpa), a Takke B OpraHusauun, npeaycMoTpeHHble YacTbio 1.1
cratbm 16 ®epepanbHoro 3akoHa Ne 210-®3. >Kanobbl Ha pelenns n AencTBus
(bespeiictBue) pykoBoguTens opraHa, npenocTaBnsALLEro MyHULMnanbHyto  ycnyry,
MOAAIOTCH B BLILIECTOAWMI opraH (Mpu ero Hann4um) nmubo B cnyyae ero OTCYTCTBUS
paccmaTtpuBaloTcs  HenocpeacTBEeHHO pykoBoauTenem  oprana, NPeAoCTaBnsALLEro
MyHUUUNanbHyto ycnyry. Xanobbl Ha peleHns n nencreus (CespeiicTBue) paboTHuka
MHOTOMYHKLMOHANBbHOrO LUeHTpa noJatTcs pykoBOAUTENO 3TOro MHOrOdYHKLUMOHaNbHOro
UeHTpa. Xanobbl Ha pelueHus u Aencreus (bespeiicTaue) MHOTroyHKLIMOHaNbHOro LeHTpa
NOAAIOTCA  y4peAnTenio  MHOrOMYHKLMOHANbHOO UeHTpa 1nn  AOMKHOCTHOMY  nnLy,
YNOITHOMO4Y€HHOMY HOPMAaTUBHLIM NPaBOBLIM AKTOM Pecnybnukun TatapcraH. YKano6bi Ha
PELIeHna n nencteusa (besgencreme) paboTHIKOB OpraHnsaumii, NPefyCMOTPEHHbIX YacTbto
1.1 cratbn 16 ®enepanbHoro 3akoHa Ne 210-®3, nopatoTes pykoBoaouTensam aTux
opraHusauuii.

Kanoba Ha pelenns u pelictaus (GespeiicTBre) opraHa, npefocTaBnsoLEro
MyHWLMNanbHyto ycnyry, AOMKHOCTHOrO nuua opraxa, nNpeAoCTaBnsLWero MyHULUNanbHy
ycnyry,  MyHAUMNanbHoro cryxatlero, PyKOBOAMTENS  opraHa, npefoCTaBnSIOLEro
MYHULIMNAnbHyto yenyry, MoxeT 6biTb HanpasneHa no noYTe, Yepes MHOroyHKLMOHaNbHbIN
LeHTp, C ucnonb3oBaHuem NHHOPMALIMOHHO-TENEKOMMYHUKALMOHHON CeTu «/HTEpHETY,
ohuLManbHOro caiita oprama, MPEAOCTABNALIEro  MyHULMNANbHYIO ycnyry, EpuHoro
noptana nubo Pecny6nukaHckoro noptana, WH(OPMAaLMOHHON CcUcTeMbI AocynebHoro
obxanoBaHusi, a Takke MOXeT BbITb MpVHATa Npu NMYHOM npueme 3assutens. »Kanoba Ha
Pellenns 1  peiicteusa  (Bespenctene) MHOrOOYHKLMOHAMNBHOTO  LieHTpa, paboTHuKa
MHOTO(YHKUMOHANBHOMO LEHTPa MOXeT GbiTh HanpaBneHa no no4te, ¢ MUCNofb30BaHUEM
MHCbOpMaU,I/IOHHO-TeJ‘IeKOMMyHVIKaLI,IAOHHOI7I cetn «WHTepHeT», odwmumanbHoro caiita
MHOTOYHKLMOHaNbHOro LUeHTpa, EgmHoro noprama nu6o PecnybnukaHckoro noprana,
VHOPMaLMOHHO CUCTEMBI AocynebHoro obxanoBaHus, a Takke MOXET BbiTh NpUHATa nNpu
JII9HOM npueme sassuTens. Xanoba Ha pelleHns u aeincTBIS (bespeiicTre) opranusaumi,
NPEOyCMOTPEHHbIX YacTblo 1.1 ctatbu 16 degepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXET ObIThb HanpaerieHa no noyTte, ¢ MCNonb3oBaHWeM MHpopMaLMOHHO-
TENIEKOMMYHWKaLMOHHOW ceTn «UHTepHeT», oULManbHbIX CaliTOB 9TUX opraHusauui,
EavHoro noprana nu6o Pecny6nukaHckoro nopTana, a Tawke MOXeT GbiTh NpuHATa nNpw
NMYHOM npueme 3aaBuTens.

5.3. XXanoba gonxHa coaepaThb:

1) HaumeHoBaHuWe opraHa, MPEAOCTABNAOLEro  MyHUUMNanbHyl  ycnyry,
AOJDKHOCTHOTO  nva  opraHa, npefocTaBsoLero MyHULMNanbHyo  ycnyry, nu6o
MYHULIMNanbHOro cnyxatlero, MHOrodyHKLVMOHAabHOro UeHTpa, ero pykoBoauTens u (unu)
paboTHuKa, opraHusaumii, MPEOYCMOTPEHHbIX YacTblo 1.1 cTaThh 16 PegepanbHoOro 3akoHa
Ne 210-93, ux pykoBoauTeneii u (Wnn) paboTHUKOB, pelueHUs U Aencteusa (besgeiicTeme)
KOTOpbIX obxanytoTcs;

2) chamunuio, Mms, oTYecTBO (nocnenHee - npwu Hanu4nun), cBefeHns o MecTe
KUTENbCTBA 3asBUTENA - U3MYeckoro nuua nméo HavMeHoBaHue, cBedeHWs O MecTe
HaXOXAEHWA 3asBUTENs - OPUOUYECKOro NULa, a Takke HOMEp (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MeKTPOHHONR MouTb (Mpy HamM4MM) M noyToBLI agpec, no
KOTOPbIM AOMKeH ObITb HanNpPaBlieH OTBET 3asiBUTENHO: ‘

3) ceeaeHus o6 obxanyembix PELIEHUAX 1 [encTeuax (6esnercTsum) opraHa,
MPEAOCTABNAIOLEro  MyHAUMNamnbHYlO  yCryry,  AOMKHOGTHOMO nmua  opraHa,
NPEAOCTaBNSIOWero  MyHAUUNanbHylo  ycryry, nu6o MYHULMNANbHOro  cryxaLtlero,
MHOrOMYHKLMOHANBHOrO LeHTpa, paboTHIUKa MHOTOCHYHKLMOHAMLHOTO LIEHTPa, opraHu3aLmii,
NpenycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 ®enepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;
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Mpunoxexne Ne 1

K AAMVIHVICTpaTMBHOMy pernamMmeHTy -
npefocTaBreHnsa MyHUUMnanbHON
ycnyru no Bblaade paspeLlleHuns Ha

BCTynneHve B bpak

HeCOBEPLUEHHONETHUM, OOCTUTLLNM

Bo3pacTa 16 net

®opma
(BnaHk opraHa, npefoCcTaBNALLEro MyHULMNANBHYIO YCIyry)

Kowmy:

KOHTaKkTHble AaHHblE:

MpepcraButens:

KoHTakTHble OaHHble npegcraBuTensa:

PELLEHWE
0
oT Ne
PaccmoTpeB Balle 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOYEHHbBIM opraHom

MPUHSATO peLleHne o

HononHutensHasa nHdopmauus:

CseneHust 00 37E€KTPOHHOM MOATMKICH

HomkHocTHoe nuuo (PUO)

(ﬂOAFIVICb YNOJTHOMO4Y€EHHOro
OOJMKHOCTHOrO nnua opraHa)
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Mpunoxexne Ne 2
K ABMWUHUCTPATUBHOMY PErnameHTy
npefocTaBneHns MyHULMNanbHowm

yCryru no Bblaye paspelueHuns Ha
BCTynneHune B bpak

HECOBEPLUEHHONETHNM, AOCTUTLLNM
Bo3pacTa 16 ner

®opma
(BnaHk opraHa, NnpeaocTaBnsAoLLEro MyHULMNANbHYIO YCITyry)

Kowmy: \

KoHTakTHble faHHble:

MNpencraButens:

KoHTakTHble faHHble npeacTaBuTens:

PELWWEHUNE
06 oTkase B NpeAoCcTaBieHUY MyHULMNANbLHON YCyri
Mo BblAayve paspeLLeHnst Ha BCTynneHne B Opak HECOBEPLUEHHONETHUM, JOCTUMLLUM
Bo3pacTa 16 net

oT Ne
PaccmoTpe Bawe 3asBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTbI YMOSTHOMOYEHHbIM opraHom
NMPUHATO pelueHne o6 oTkase B

no

crneaylLMmMm OCHOBaHUSAM:
1s
2,

[JononHutensHas nHpopmaLms:

Bbl BnpaBe noBTOpHO 0OpaTUTLCS B YMOMHOMOYEHHbLIA OpraH C 3asBMneHWeM o
NpenocTaBneHnn yCnyr nocrne ycTpaHeHUs ykasaHHbIX HapyLUeHWiA.

[JaHHbI oTKa3 MOXeT BbiTb 0bxanoBaH B AocyaeGHOM Mopsiake nyTem HanpasBreHus
anobbl B yNONIHOMOYEHHbIV OpraH, a Takke B cyaeGHOM nopsiake.

Caenenus 00 3J€KTPOHHOM NoANUCH

HormkHocTHoe nuuyo (PNO)

(nognucb YyNosIHOMOYEHHOrO
AOIMKHOCTHOrO NnLa opraHa)
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Mpunoxexue Ne 3

K AGDMWHUCTPATUBHOMY perfameHTy
NPeAOCTaBMNEeHNA MyHULIMNANbHON
yCnyru no Bblaaye paspeLleHns Ha
BCTynsnieHve B 6pak
HECOBEPLUEHHONETHUM, AOCTUMLLINM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npeaocTaBSIOLLEro MyHULMMANBHYIO YCAYTY)

Kowmy:

KoHTaKkTHble gaHHbIe:

[NpencraButens:

KoHTakTHble faHHble NpeacTaBuTens:

PELWEHWNE
06 oTkase B MpueMe AOKYMEHTOB, HEOBXOAMMBIX ASIA NpefocTaBneHus
MYHULMNanbHoOW yCryru no Bblaqe paspeLleHns Ha BCTynneHue B Gpak
HECOBEPLLUEHHONETHNUM, JOCTUrLLIMM Bo3pacTa 16 net

oT Ne
Paccmotpes Bawe 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTHI YMNOMHOMOYEHHbBIM opraHom
MPUHATO
peLueHne 06 oTKase B npueme [IOKYMEHTOB, HeobXxoAMMbIX ans

no crnegyrLnmvm OCHOBaHUAM:

NN —

PasbscHeHne npuynH oTkasa:
[ononHuTtensHas nHdopmaums:

Bbl BnpaBe nOBTOPHO 06paTUTLCA B YMNOMTHOMOYEHHbIE OpraH C 3asBEHWEM O
npeAoCTaBNeHnn yCryru nocne ycTpaHeHus ykazaHHbIX HapyLLEHWA.

[AaHHbIN 0Tkas MoXeT ObITb 06xanoBaH B AocyaeGHOM nopsake nyTem HanpasneHus
*anobbl B yNONHOMOYEHHbIV OpraH, a Takke B cyaeGHOM nopsiake.

CeneHust 00 31€KTPOHHON MOAMKUCH

HomkHocTHoe nuuo (PNO)

(I'IO,D,I'IMCb YNOJIHOMOYEHHOIro
OOJIDKHOCTHOTIO nnua opraHa)



MNpunoxeHune Ne 4

K AOMUHNUCTPaTUBHOMY pernameHTy
npeAocTaBneHnss MyHULUMnansHoOM
yCnyru no Bblaave paspeLueHns Ha
BCTynneHve B 6pak
HECOBEpPLUEHHOMNETHUM, AOCTUTLLNM
Bo3pacta 16 net

dopma

B

(HaMmMeHoBaHWe opraHa MecTHOro
camoynpaBreHuns)

oT

(dbamunus, ums, 0TYECTBO 3aABUTENS)
ALpec MecTa xutenbcTea 1 (Unu) agpec mecTa
npebbiBaHns
3asaBuTens:

TenedoH 3asBuTens
AZpec 3NeKTPOHHOW NoYTbl 3asaBUTENS

3adBlieHKne.

ﬂpOLlJy pas3pelnTe MHE OO0 OOCTUXEHUA BO3pacTa BOCEMHaALaTh neT BCTYNUTb B 6pa|< crp.

npoXxueatoLmm(en)
Aarta poxaeHus
nacnopT BblAaH (korga, kem)
Mo npu4vnHe
(mnaTa) (mognuce) ( (©.1.0)) )

[MpoLy paspelumnTb MHE BCTYNuUTbL B Bpak ¢ rp.
A0 OOCTMXKEHUA UM (er0) Bo3pacTa BOCEMHAALATH NeT.
[aTa poxneHus ,

npoXuBarLLMin(as)

nacnopT BblAaH (Koraa, kem)



PekBn3anTbl akToBOM 3anncu 0 POXOEHUN:
Ne akToBOW 3anucu
[aTta Bblga4yn akToBOW 3anncu

MecTo rocynapCTBEHHOM perncTpaunm akToBor 3anmucu 0 poXxaeHum

PesynbTaT NnpefocTaBneHnst MyHULUNanbHOW yCnyru, NpoLly npefocTaBuTb:

l_—_IB NWYHBIA  KabuHeT [lopTana rocy4apCTBEHHbIX W MyHWLUMUMAnNbHbIX YCryr
Pecnybnukn TatapcTan;

DB MHOTOMYHKLMOHANbHOM LEHTPEe NpeAoCTaBreHNss roCcydapCTBEHHbIX W
MyHMUMnanbHbix yenyr Pecnybnvku Tatapcran;

D B OpaaHe.

(
(mara) (nognuce) (@.1.0.)



