VCITOJIHUTEJIbHBIN ®OMA ABBLUI XXUPJIETE
KOMUTET ®OMKHWHCKOI'O BAIIIKAPMA KOMUTETHI
CEJILCKOI'O ITOCEJTEHU A HYPJIAT MYHULIMITAJIb
HYPJIATCKOI'O PAMOHBI TATAPCTAH
MYHULIUTTIAJIBHOI'O PAMOHA PECITYBJIMKACHI
PECITYBJIMKU TATAPCTAH
[IOCTAHOBJIEHUE c. DOMKHHO BOEPBIK
17 mapra 20221 Ne 4

OO0 yTBEpXI€HUHM aIMUHUCTPATUBHOI'O PErjiaMeHTa
Npea0CTaBJIEHUSI MYHUIIUIIAIBHON YCIIYTH
«Brimaya cripaBky (BBIITHCKH )»

B coorBerctBUM ¢ @epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpTaHHU3alMU IPEIOCTABIEHUSA FTOCYIaPCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYTY,

[TIOCTAHOBIJIARO:

l. YTBepauTe anMUHUCTPATHBHBIA perjJaMeHT IIPedOCTaBIIEHHS MYHULIUNAIbHON
ycayru «Bplmaga crnpaBku (BBIKACKH)», COIVIACHO MPHUIOXKEHHIO K HACTOSIIEMY
[TOCTAHOBJICHHUIO.

2. llpu3HaTe yTpaTUBIIMM CHIIY aJMUHUCTPATUBHBIM pErIaMEHT IPENOCTaBICHHUS
MyHULMIIAJIbHOM  yCoiyru  «Bprmaga  crnpaBKé  (BBIIIUCKH)»,  YTBEPXKAECHHBIN
rnocraHoBieHueM lVicniomHUuTenbHOro koMuTera MOMKHMHCKOIO CEJILCKOIO IOCEIEeHHS
Hypmarckoro myrununanssoro paitiona Ne 4 ot 01.03.2021 rona.

3. OmyOnuKoBaTh HaCTOsIIEe MOCTAaHOBJICHHE Ha o(HUIHAIBHOM caiiTe Hypiarckoro
MYHHIUIIAJTBHOIO  pawWoHa  http://nurlat.tatarstan.ru/ ©  oOHapogoBaTk  Ha
MH(QOPMAIIMOHHBIX CTEHIaX Ha TEPPUTOPHH ITOCETIECHUS.

4. KOHTpOb 32 UCITOJTHEHNEM HACTOSIIETO ITOCTAHOBJIEHHS OCTaBJISIO 3a COOOIA.

PykoBoautens VMicmonnu
DOMKHUHCKOI'O CEIIbCKOT
HypnaTckoro MyHUIUII

PecniyOnuku Tatapcran P.X. AOgpaxMaHOB
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Y TBEpXKIIECH

[IocTa”HoBjeHUuEM VICIONHUTENBRHOTO
KoMuTeTa QOMKHUHCKOTO CEJIHCKOTO
noceneHus Hypinarckoro MyHHIIHIIAIBHOTO

paitoHa Pecniybimku Tarapcran
oT 17.03.2022 r. Ne 4

AJIMUHHUCTPATHUBHBINA perjiaMeHT
peaoCTaBJICHHUA MYHHIHNIAJILHOM YCJIYIM 0 BbIla4ye CIIPABKH (BBINMUCKH )

1. O0mue moJioKeHu s

1.1.  Ilpenmet peryaupoBaHus aAMHHUCTPATHBHOTO PerIaMeHTa

Hacrosiimuii anMuHUCTpaTUBHBIM perjiaMeHT NMPeNOCTABIIEHHS MYHHUIIUIIAILHON YCIIyry (nanee
— QJMHUHHCTPATHUBHBIM pErJIaMEHT) YCTAHABJIMBACT CTAHJAAPT M IOPAAOK IIPEIOCTaBJICHHUS
MYHHUIMIIAJIBHOM YCJIYTH I10 BBIaYe CIIPABKHU (BBINUCKH) (ajlee — MyHHULHIIATILHAS YCIIYTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlupamu, uMeEOIMMH NOpaBO Ha MOJYYEHHE MYHHIHMIAIBHOM YCIIYTH, SBIISIOTCS
(pu3ndeckue auna (J1anee — 3asiBUTEND).

1.2.2. C 3agBieHueM BIpaBe OOpATHUTHCS IIPEACTABHTENIL 3asBUTENS, ACHCTBYIOIIMM HAa
OCHOBAHHH JOKYMEHTA, YIOCTOBEPSIIOIIETO €T0 IMOJHOMOYUS (Jaliee — IIPEACTABUTEIIL 3aIBUTENIS).

1.3. llopsimox nH@OpMUPOBAHHUS O MPEAOCTABICHUN MYHUILIUIIAIBHOR YCIIyTH

1.3.1. Uadopmarnust o mopsiake IpeIoCTaBICHNUS MYHHAIIUITAILHON YCIYTH pa3MeIaeTCs:

1) Ha MHQOpPMALMOHHBIX CTEHJAX, COJAEPXKAIUX BH3YAIBHYIO H TEKCTOBYIO MH(MOPMALUIO O
MYHHMIUMIIAJIBHON YCIYyI'e, pAacloOJIOKEHHBIX B IIOMEIICHUASX MHOTO(MYHKIIMOHAJIFHBIX II€HTPOB
IPEIOCTABIIEHUS I'OCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT.

2) Ha ouuUalbHOM caite HypnaTrckoro MyHHIIUIIAIRHOTO paiioHa B HMHOOPMAIIHOHHO-
TeJIEKOMMYHUKaMoHHOM cetu «MuaTteprer» (http://nurlat.tatarstan.ru/);

3) Ha Iloprase rocymapCTBEHHBIX W MYyHHUIUNANBHBIX yciayr PecnyOmukm Tatapcran
(https://uslugi.tatarstan.ru) (nanee — PecnyOnukancKui moprai);

4) Ha EnunoM moprasie rocylapCTBEHHBIX M MYHUIUINANBHBIX yeiayr (dyaxnwmii) (https://
www.gosuslugi.ru) (nanee — Equnsiit mopran);

) B TOCyIapCTBEHHOW uHGOpMAIMOHHON cucreMe «PeecTp rocymapCcTBEHHBIX WU
MYHUIUIAIBHBEIX yciyr Pecnyomuku  Tarapcran»  (http://frgu.tatar.ru) (manee - Peectp
rOCYJapCTBEHHBIX U MYHUILIMIIAJIBHBIX YCIIYT).

1.3.2. KoncynsTupoBanue 1o BoOmpocaM MNPENOCTaBICHHS MYHHIUNAIBHON YCIIYIH
OCYIIECTBIISIETCS

1) B MHOTO(DYHKIIMOHAJIBHBIX [EHTPaX IIPEI0CTaBICHHS TOCYJaPCTBEHHEIX U MYHHUIIHITAIBHEIX
YCJIYT IIPU YCTHOM OOpAIllEeHUH - JIMYHO HJIH TI0 TeJIe(OHY;

2) B AHTEPAKTUBHOUN (popMe PecnyOimKaHCKOro moprana;

3) McnomaurensaoM KoMHuTETE ioceneHus (manee — Opean):

[IpA YCTHOM OOpallleHHUH - IMYHO UJIM 110 TelIe(OHY;

NpA IMHCBMEHHOM (B TOM 4YHCJIE B (DOpPME DJIEKTPOHHOTO MOKYMEHTa) OOpallleHHH — Ha
OyMa)XHOM HOCHUTEJE IO IOYTE, B 3JIEKTPOHHOM (OopMe II0 3JIEKTPOHHOM IIOYTE.




1.3.3. Nupopmanus Ha EnquHoM moprajie, PecnyOluKaHCKOM MOpTaJie O MOPSAKE M CpOKax
IPENOCTABICHUS MYHUIIMIIAJIBHON YCIYIH Ha OCHOBAaHHHM CBEICHHUM, coaepkamuxcs B Peectpe
rOCYJapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIYT, IPEAOCTABIISETCS 3aIBUTEIIO OECILIATHO.

Jloctynn Kk uHGOpPMAIlMU O CpOKax M MNOPSAKE IIPEHOCTABJIECHUS MYHHULUIIAJIBHOW YCIIYyTHU
OCYIIECTBISIECTCA 0O€3 BEINOJHEHUS 3asgBUTEIEeM Kakux-I1ubo TpeOOBaHHUM, B TOM 4YHCiIe 0e3
WCIIOJIB30BAHUSA IIPOTPAMMHOI0 OOECIIEUYCHHUS, YCTAaHOBKA KOTOPOIr0 HA TEXHUYECKHE CPEACTBA
3asBUTENA TPEOYET 3aKJIIOUEHHUS JNHUIEH3UWOHHOTO MM HHOIO COTJIAlIEHUS C MOpaBooOJIamaTesIem
[IpOrpaMMHOro OOecmeYeHus, MIpeAyCMATPUBAIOIIET0 B3MMAaHHE ILIATHI, PETUCTPALMIO HIIH
ABTOPU3ALIUIO 3aIBUTEIS, UJIM IPEAOCTABICHHUE UM IIEPCOHATIBHBIX JJaHHBIX.

1.3.4. IIpu oOpaieHun 3asIBUTENS JTAYHO WU II0 TEI€(MOHY B COOTBETCTBUHU C MOCTYIHBIINM
oOpalleHueM MMpeaoCTaBIsIeTCS HHGOPMAIIHUS:

1) o wMecre  HaxOXIEHHS  MHOIO(QYHKIMOHAJIBHOIO  IIEHTpa  IPEIOCTaBIICHUS
FOCYIapCTBEHHBIX W MYHHUUUNAIBHBIX YyCayr, Opeana (aapec, rpa@uK pabdOThl, CIPABOYHBIE
TeJIE€(POHBI);

2) O MOpPAIKE NPEAOCTABJIEHHS MYHHIMIIAJIBHOM YCIYTrH, O CIOCO0axX M CpoOKax MOoJayM
3asBJICHUMN;

3) O KaTeropusix rpaxlaaH, KOTOPBIM IIPEOOCTABJISIETCS MYHHULUIIAJIbHAA YyCIyra; o
HOPMATHUBHBIX ITPABOBBIX aKTaX, PEryJIUPYIOIIUX BOIIPOCHI IPEAOCTABICHUS MYHUIIUNIAJIBHON YCIIYTH;

4) O NEepeYHe NJOKYMEHTOB, HEOOXOMUMBIX IS PACCMOTPEHHUS 3asBJICHUS O IIPEAOCTABICHUH
MYHUIUIIAIBHOW YCIIYTH, O CPOKAX NIpUEMa U PETUCTPALIUU 3asBIICHUS;

D) 0 XOJIe NpenoCTaBJIECHUS MYHUIIMIIAJIBHON YCIYIH;

0) 0 MecTe pa3MmelleHdsT Ha Oo(@uUUHuaJbHOM calTe HMH@OpMalMd II0 BOOpoOcam
[IPEOOCTABJICHUS MYHULIUIIATIBHOM YCIIYIH;

/) O mopsakKe 00XaJIOBaHHUS JICHMCTBUN HJIM 0€31€HMCTBUS JOJKHOCTHERIX JIKI Opeana.

llo muceMeHHOMY OOpalleHUI0 COTPYAHHKH OTAE/Ia, OTBETCTBEHHOIO 3a IIPEHOCTABJICHUE
MYHULMIIAJIBHOW YCIIYTH, IIOAPOOHO B IIMCBMEHHOM (OpME pa3bICHSIIT 3aIBUTEIIO IOPSII0K
OPENOCTABIECHUSI MYHUIUINAIBHONM YCIYyIH HM BONPOCHI, YKa3aHHBIE B HACTOSIIEM IIYHKTE
aIMHUHUCTPATUBHOI'O PETVIAMEHTA, ¥ B TEYECHUE TPeX padOYMX MHEH CO JHS PETrHCTpalldyd OOpallcHus
HapaBJIAIOT OTBET 3asBUTENr0. OTBETHI JArOTCs Ha S3bIKE OoOpalleHus. B ciiyyae HEBO3MOXKHOCTH
1aTh OTBET HA S3bIKE O0palleHUs UCIOJIB3YIOTCS rOCyJapCTBEHHEIE A3bIKH PecniyOnuku TarapcraH.

1.3.5. Madpopmanys 1o Bonpocam IIpeaoCcTaBICHUS MYHUIHUIIAJIBHON YCIIYTH pa3MeEIaeTcs Ha
OpUIIMaTEHOM CaiiTe MYHHULMIIAILHOIO paiioHa W Ha HWHGOPMAIIMOHHBIX CTEHIAX B ITOMEIICHHSIX
Opeana 11 pabOTEI C 3a9BUTEISIMU.

Muadopmanus Ha rocymapcTBeHHBIX s3bIkax PecnyOmumku Tarapcran, pasMmernaemass Ha
UHGOPMALMOHHBIX CTEHIaX ¥ Ha O(HUIHATIBFHOM CaiTe MYHHUIIUIIAIBHOrO paiioHa B HH(OPMAIIUOHHO-
TEJIEKOMMYHUKAIIUOHHOW ceTu «VHTEepHEeT», BKIYACT CBEACHUS O MYHULHUIIAIBHOM VYCIyTe,
cogepxamauecss B IyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHHHCTpaTHBHOIO
periiamMmeHnTa, UHQOPMAIMIO O MECTE HaXO0XICHHS, CIPaBOYHBIX TeledoHax, BpeMeHH pPabOThl
Opzana, 0 TpaUKe NpueMa 3asiBJICHUH Ha MPEeJOCTaBICHUE MYHHUIIMIIAJIbHOM YCIYTH.

1.4. HopMmatuBHEIE PaBOBEIE aKThI, PETYJIUPYIOIIUE IIPEIOCTABICHHUE
MYHULIUIIAJIBHON YCIYTH

1.4.1. llepedyenp HOpPMATUBHBIX MPABOBEIX AaKTOB, PETYJUPYIOMUX IIPEAOCTABICHUE
MYHHUIIUNAIBHON YCIYTH (C YKa3aHUEM PEKBHU3UTOB HOPMATUBHBIX IIPABOBBIX aKTOB U MICTOYHHKOB HUX
opUIIHAILHOTO OMYyOJIMKOBAaHMS), pa3MelleH Ha ExumHoM moprtane, B PeecTpe rocymapcTBEHHBIX H
MYHUIUAIIAJIBHBIX YCIYIr, Ha O(UIMAJIbHOM CalTe MYHHUIUIIAJIBHOIO paiioHa B HH(MOPMALIMOHHO-
TEJICKOMMYHUKALIUOHHOU ceTu «HTEepHETY.

1.4.2. 'TekcT aaMHUHUCTPATHBHOI'O pPErjaME€HTa B JICHCTBYIOLICH pEHAKIHUA MOIJICKHUT
pasMmelneHur0 Ha Eaunom mnopraine, B PeecTpe rocymapCTBEHHBIX U MYHUILUMIAIBHBIX YCIYIr, Ha
OQUIMAIBHOM CailiTe MYHMIIMIIAJIBHOIO paiioHa B HH(OOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHOHM CETH
«HTEpHETY.



1.5. TepMHHBI, HUCITOJIB3YCMBIC B AIMUHHUCTPATUBHOM PECTIJIAaMCHTC, U UX OIIPCACICHHU A

1.5.1. B agMUHUCTpaTUBHOM pEriIaMEHTE€ HCIOJB3YIOTCA CIEAYIOIHME TEPMUHBI H
ONPEICIICHUS:

yoaJlIeHHOe  pabodyee  MECTO  MHOIO()YHKIHOHAJIBHOIO  IIEHTpa  HPedOCTaBICHHS
FOCYJAapCTBEHHBIX M MYHULMUIIAIBHBIX VYCIYI — TEPPUTOPUAIBHO O0O0COOJIEHHOE CTPYKTYPHOE
nmoapasnaeynesue (opuc) MHOTOPYHKIIMOHAIBLHOIO IIEHTpa IIPEJOCTaBJIICHHS TOCYJAapCTBEHHBIX U
MYHHUIUIAIbHBIX YCIIYI, CO3JAHHOE B I'OPOJCKOM (CEIBCKOM) IMOCEJIEHUU MYHHUIUIIAJILHOTO pakoHa
UK B TOpoACKOM Okpyre Pecrnybnuku TarapctaH B COOTBETCTBHM C IIyHKTOM 34 IlpaBun
OpraHHU3aluu JAESITEIbHOCTH MHOTO(DYHKIIMOHAIBHBIX IEHTPOB IIPEAOCTABICHUS] TOCYJapCTBEHHBIX U
MYHHIIMIIAIBHBIX YCIIYT, YTBEPXKACHHBIX mocTaHoBjeHUEM [IpaBurensctBa Poccuiickoit denepamun
or 22 npexabps 2012 r. Ne 1376 «O06 yrBepkmeHuun IlpaBun opraHuzanuu OeATEILHOCTH
MHOTO(PYHKIMOHATBHBIX [IEHTPOB IIPEAOCTABICHHS TOCYIAPCTBEHHBIX ¥ MYHHIMIAIBHBIX YCIYI»;

TEXHHAYECKas omuoOka - omubKa (onucka, omedaTrka, rpaMMaTHdecKass Hiau apudMeTHdecKas
omnOka b0 momobHas omwubKa), AOMYIIEHHAsd OPraHoM, NPENOCTABIISIONIMM MYHHIIUIIAILHYIO
yCIyry, ¥ TIIpUBedlIas K HECOOTBETCTBUIO CBEICHUN, BHECEHHBIX B JOKYMEHT (pe3yabTat
MYHHIIUTIAJIBHON YCIIYIH), CBEACHUSM B JOKYMEHTAaX, HA OCHOBAHUM KOTOPBIX BHOCHJIHUCEH CBEJIEHHUS,

Enunas cucrema waeHTHU(UKAIMU U ayTeHTH(GUKAIMH B HHOPACTPYKTYype, 00ECIIeYnBarOIIEH
MH(QOPMALUOHHO-TEXHOJIOTHYECKOE B3aMMOJIEHCTBHE HH(POPMAIIMOHHEIX CHCTEM, UCIIOJIB3YEMBIX IS
IPEOOCTaBICHUS I'OCYJapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT B 3JIEKTPOHHOM (hopme (nanee — ECHA)
- benepanpHas rocyJlapCTBEHHAas HH(OpMaIMOHHAs CHUCTEMA, oOecneynBaroas
CAaHKIIMOHHPOBAHHBIM JOCTYIl YYaCTHHUKOB MHMOPMAIIMOHHOIO B3aMMOJCUCTBHS B CHCTEME
HACHTU(PUKALMA ¢ ayTeHTHQUKANUM K HHEPOpMAIMK, COJAep)Kalleiicss B TrocydapCTBEHHBIX
WH(QOPMAIMOHHBIX CHCTEMAX H UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®IL[ - IocymapcTtBeHHOE OROKETHOE YyupexaeHue «MHOro@yHKIHOHAJIBHBIH IIEHTP
MPEeIOCTABICHHUS I'OCYAapPCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT B PecniyOnuke Tarapctany;

AWC MOIL] - AsromaTuszupoBaHHas HH(QOpPMAIMOHHAS CHCTEMa MHOTO(YHKIIHOHATBHBIX
[EHTPOB IIPEAOCTABIIEHHS I'OCYJAPCTBEHHBIX U MYHUIIUNIAIBHBIX yYCIyT Pecriyonuku Tarapcras.

1.5.2. B afiMUHUCTPAaTUBHOM pPErJIaMeHTe I10J 3asiBJIEHUEM O IIPEAOCTABIEHHHA MYHHITUNIAIBHOM
yCIIyra (fajiee - 3asBIICHWE) TTOHHUMAETCS 3alpoc O IIPEOCTABIIEHHH MYHHIMIAILHOH YCIIYIH,
NMOJAHHBIA B COOTBETCTBUHU C IIYHKTOM 3 cTaThd 2 MenepanbHOro 3akoHa ot 27 urojs 2010 roga Ne
210-03 «O0 opranmzanuu IpenoCTaBICHUS T'OCYJIapPCTBEHHBIX M MYHUIIUNAJIBHEIX YCIyr» (majee —
DenepanbbIil 3ak0H Ne 210-D3). '"

2. CraHgaprT nipeaocraBjeHUss MYHHIIMIAJIbHOMH YCJIYTH
2.1. HaumMeHoBaHHE MYHUILIUIIAJILHON YCIIYTH
Brinava cripaBku (BBIIKUCKH).

2.2. HauMeHOBaHWE WCIIOJIHUTENBHO-PACTIOPSAUTEILHOTO OpraHa MECTHOTO CaMOYIIPaBJICHHS,
HEMOCPEACTBEHHO NIPENOCTABIISIOMIErO0 MYHUIIMITATBHYIO YCIIYTY:

Mcromaurensubii  koMuTeT  (DOMKHMHCKOTO  CeJIBCKOro  moceneHus  HypimaTckoro
MYHUALIUTAIBHOTO pariona Pecriybiauku TaTapcran

2.3. Onucanue pe3yiibTaTa IpeaoCTaBICHUSI MYHUITUIIAIILHOM YCIIYTH

2.3.1. Pe3ynbpTaToMm nmpenoctaBiaeHUs MYHUITUIIAILHOM YCIIYTH SBIISIETCS:
1) copaBka (Bemucka) (mpuioxenue Ne 1 Kk HacTosleMy aAMHUHUCTPATHBHOMY PErJIAMEHTY);
2) peueHre 00 OTKasze B MPENOCTABRICHUH MYHUIUIIAIBRHOM yciayru (mpuioxxenue Ne 2 K

HaCTOALIEMY aJIMUHUCTPATHBHOMY PETIAMEHTY);
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3) pemeHue 00 OTKase B MpUEME JIOKYMEHTOB, HEOOXOJHMMBIX JUIS IHIPEIOCTaBICHHS
MYHHUITMIIQJIBbHOM yCiIyru (npuinoxkenue Ne 3 x HacTosmeMy aAMHUHHCTPATUBHOMY PErIaMEHTY).

2.3.2. Pe3ynpTar nipenoCcTaBiIeHUs MYHULIIMIAILHON YCIIYTH HAIPaBIISETCS 3asBUTENIO B GopMe
3JIEKTPOHHOI'O JTOKYMEHTA, MOAMUCAHHOTO YCUICHHON KBAIM(QUIIMPOBAHHON 3IE€KTPOHHOM IMOIITHCHIO
YIIOJTHOMOYEHHOI'0 HNOJDKHOCTHOro Jjmua Opeana (qubo Opzana), B COOTBETCTBUH ¢ DenepaibHBIM
3aKOHOM OT 6 ampens 2011 roga Ne 63-@3 «O06 snexkTpoHHOMR mognucuy» (nanee — OenepanbHbIN 3aKOH
Ne 63-@3) B nuunbiil kabuner EgunHoro moprama. B ciiydae HampaBieHHs 3asBJIEHHS IIOCPENCTBOM
Pecniybnnkanckoro noprana pe3yabTar IpedoCTaBICHHS MYHHUIIUIIAILHOW YCIIYTH HAIPaBIIIETCS TaK
K€ B TMYHBIN KaOUHET PecryOnukaHCKOro moprala.

2.3.3. I1o BEIOODY 3asiBUTENS PE3YIbTAT IIPEIOCTABIEHNS MYHUIIMIIAILHON YCIIYTHA BBIIAETCS B
Oprane una B MOIL[ B popme sx3eMIIspa 3JIEKTPOHHOrO JOKYMEHTA, pacleyaTaHHOro Ha OyMa)KHOM
HOCHUTEJIC, 3aBEPEHHOI'0 IE€YaThI0 W MOANKUCBI) COOTBETCTBEHHO VYIIOJHOMOYEHHOI'O IOIKHOCTHOTO
ymna Oprasa unn padborauka MOI].

2.3.4. 3agBUTENb BIpPAaBE IOJYYUTH PE3YJIbTAT IIPEAOCTABICHUS MYHHUIIMIAIBHOH YCIYIH B
(bopMe DJIEKTPOHHOI'O JOKYMEHTa B TEYCHHE CpOKa JEWCTBHS pe3yabTara IIPeNOCTaBICHHS
MYHUIIUTAIIEHOU YVCIIYTH.

2.4. CpoK npenoCTaBIEHHUS MYHHUIIMIIAIBHOM YCIYTH, B TOM YHCJIE C YYETOM HEOOXOIUMOCTH
OOpallleHUss B OpraHu3alud, YYacTBYIOIINE B IHPENOCTABICHHHM MYHHIMIAILHOM YCIYIH, CPOK
[IPUOCTAHOBJICHUS IMPEIOCTABICHUS MYHUIAIIAIBHON VCIYIH B CJIIy4ae, €CJIM BO3MOXXHOCTH
IPUOCTAHOBJIICHHUS IIpENyCMOTpPEHa 3aKoHOoAarelbCTBOM Poccuiickoin ®Denepanuu, CpPOK BBIIAYH
(HampaBJIeHUs) JOKYMEHTOB, SBIISFOIIUXCS PE3YILTATOM IIPENOCTABICHHUS MYHALIUIIAILHOM YCIIYTH

2.4.1. MyrununaibHas yciyra npeocTaBiIseTcs B T€YeHHE TpeX paboyux THEH.

2.4.2. llpruocTanoBieHne cpoka IpeaOCTABICHHS MYHHUITHIIAIILHOR YCIYTH HE IIPEAYCMOTPEHO.

2.4.3. Hamnpasnenue JIOKYMEHTA, SABJISIOIIIETOCS pPE3YIILTATOM IIPEIOCTABIICHUS
MYHHUIIMIIAJIBHON YCIYId B (POpPME 3JIEKTPOHHOIO AOKYMEHTA, 3asSBHUTEIIO OCYIIESCTBIISIETCS B JIEHB
OQOPMIIEHUS U PETUCTPALIUU PE3YIIHTATA IIPESAOCTABICHHAS MYHUIUIIAIBHON YCIIYTH.

2.5. McuepnbIBaromuii epedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH € 3aKOHOIATEIbHBIMH
WM MHBIMH HOPMAaTHBHBIMHY IIPAaBOBBIMHU aKTaMU OJIA OPEOOCTABJIEHHAS MYHULIUIIAJIBHON YCIIYIH, a
TaKXX€ YCIIYT, KOTOPBIE SBJISIFOTCS HEOOXOAMMBIMH B 00513aT€IbHEIMHU JJIS1 IPEIOCTABIICHUS
MYHUIIMIIAJIBHBIX YCIIYT, IIOUIEXKAIIMX IPEACTABICHUIO 3aIBUTEIIEM, CIIOCOOBI UX ITOJTYYECHHS
3asIBUTEJIEM, B TOM HHCJIE B DJIEKTPOHHOM (hopMe, MOPSAIOK HX IIPECTABICHHUS

2.5.1. Jlng  1moydeHus MYyHULUANAUIBHOM YCIYrH 3asgBUTENb IIPEICTABIISIET CIIEAYIOIIHE
JIOKYMEHTHI:

1) TOKYMEHT, YIOCTOBEPSIOUIAN JTUYHOCTE (HE TpeOyeTcs B ciiydyae oOpallieHHs IMOCPEICTBOM
PecniyOnnkanckoro noprana);

2) DIOKYMEHT, YAOCTOBEPSIOIINM IIOJTHOMOYHS IIPEACTABATEIS 3aIBUTENIS;

3) 3asIBJICHUE:

B (opMe noKkymeHTa Ha OymaxHOM HocHTene (mpmioxkenne Ne 4 K  HacTOSIIEMY
aIMUHUCTPATUBHOMY PErJIAMEHTY);

B JJIEKTPOHHOU (opMe (3aIloJHSIETCs] IIOCPEACTBOM BHECEHHS COOTBETCTBYIOIIUX CBEIACHUI B
3JICKTPOHHYIO (OpPMY 3asIBJIECHUS), IMOIAMNUCAHHOE B COOTBETCTBHM C TPeOOBaHMSIMH IIyHKTa 2.5.3
AIMUHHUCTPATHBHOI'O PETVIAMEHTA, IIPU O0pallleHHUH ITOCPEACTBOM PecryOnnKkanCKoro mopraia;

4) B ciy4dae, ecny ISl IPEAOCTABICHHS MYHUIIUIAILHOH YCIyTH HeoOxomuMma o0paboTka
[IEPCOHAIBHBIX JAHHBIX JIKIIA, HE ABJISIFOLIETOCS 3asiBUTENIEM, U €CJIM B COOTBETCTBHUH C (peaepajibHLIM
3aKOHOM 00pabOoTKa Takux MEePCOHAIBHBIX JAaHHBIX MOXKET OCYIIECTBIIATHCS C COrJIacHs YKa3aHHOIO
IMna, MOpd OOpalleHWH 3a MOJYYEHHEM MYHHIMIIAIBHOM VYCIYTH 3asBUTENL JIOIIOJHUTEIHLHO
IPEACTaBIIECT MOKYMEHTHI, IOATBEPXKIAIOINIME IIOJYYECHHE COIJIACHsSl YKa3aHHOI'o JIWIA HJIA €ro
3aKOHHOT'O IIPEACTaBUTENS Ha 00pabOTKy IEpCOHAJIBHBIX JAHHBIX YKa3aHHOIro JuIa. J[OKyMEHTHI,
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IIOATBEPKAAOIME TIOJyUYCHHE COIJjlacHs, MOIYT OBITh IIPEACTaBICHBI B TOM 4YHCIE B (hopme
3JIEKTPOHHOI'O JOKYMEHTA;

5) B cilyyae, eciii 00SI3aHHOCTH XpaHEHHs HOMOBOM KHuru 1o 31.12.2017 Bozjaraiach Ha
COOCTBEHHUKOB XKHUJIBIX TIOMEIIEHUH, 3asIBUTEIIEM IIPEACTABIISIETCS TOMOBASI KHUTA;

6) MpaBOYCTAHABIMBAIOIIUE JOKYMEHTHI Ha WHAWBUAYAIbHBIA JKHIOH IOM (€CId MpaBo
COOCTBEHHOCTH HE 3apErUCTPUPOBAHO B EJIMHOM rOCYJAapCTBEHHOM PEECTPE HEABHIKUMOCTH) — IUIS
BBIITMCKHY U3 MMOXO3IUCTBEHHON KHUTH.

2.5.2. 3asgBl€HHME W IpUIIAraeMble TOKYMEHThI MOTYT OBITH IPEICTABJIEHBI (HAIIPABJICHBI)
3asIBUTEJIEM OJHUM U3 CJIEAYIOIIHUX CIIOCOOOB:

) yepes MOI[ Ha OyMmaXHBIX HOCHUTENSIX K B BHJE OJJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPEOOBAHUAM ITYHKTA 2.5.3 aIMUHHUCTPATUBHOI'O PETJIAMEHTA;

2) mocpencTsoM PecryOnukaHCKOro noprana B 3JIEKTPOHHOM (hopMme;

3) B OpraH JTU4HO WK TIOCPEACTBOM IIOYTOBOM CBSI3M HAa OYMa)KHOM HOCHUTEJIE.

3asgBJIEHUE U IIpUJIaraeéMble JOKYMEHTBI, IIPH HAMpPaBJIIEHUHM IOCPEICTBOM IIOYTOBOH CBSI3H,
3aBEPSAIOTCS B YCTAHOBJIEHHOM ITOPSIIIKE.

2.5.3. 3adBieHue IpH HaOpaBJIeHWH IIOCPEACTBOM  PeclyOIMKAaHCKOTO  IopTaia
[TOAMMUCHIBACTCS IIPOCTOM BJIEKTPOHHOM IMOANMCHIO 3asIBUTEJIS.

JI7Is1 TIOJTyYeHHUs IIPOCTOM 3JIEKTPOHHOMN MOIUCH 3asSBUTENIO HEOOXOIMMO IIPONTH IIPOLELYDY
peructpannu (ayrentudukanvu) 8 ECUA, a Taxxke NOATBEPIUTH YIETHYIO 3aITHUCh.

ONEKTPOHHBIE JOKYMEHTHI (3JI€KTPOHHBIC 00pa3sl JOKYMEHTOB), YKa3aHHBIE B IIOAIYHKTAX 2,
4-6 mynkTa 2.5.1 agMHHHCTPATUBHOTO DPETJAMEHTa, 3aBEPAIOTCS YCHIIEHHOH KBaNIM(pULUPOBAHHOMN
[IOANMACHIO JIMII, YIIOJHOMOYEHHBIX Ha CO3JaHUE M MNOAIMNCAHUE TAaKHX JOKYMEHTOB, B TOM YHCIIE
HOTApUyCaMH.

OJNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3kl JOKYMEHTOB), IIPUJIaracMble K 3asiBIICHHUIO, B
TOM YHCJIC€ JOBEPEHHOCTH, HAIPABIAIOTCS B BUAE (haiiyioB B dopmarax pdf jpg, jpeg, png, tif, doc,
docx, rtf, sig pa3amepom He Oonee 50 Mo6aiir.

KadecTBO mpenocraBiseMbIX 3MEKTPOHHBIX TOKYMEHTOB (JEKTPOHHEBIX 00pa30B TOKYMEHTOB)
JIOJDKHO TIO3BOJISTE B IIOJTHOM OOBEME IPOYUTATH TEKCT AOKYMEHTA M pPaclo3HAaTh PEKBU3UTHI
NOKYMEHTA.

2.5.4. 3anpeinaercs TpeOOBATh OT 3aABUTEIIA:

1) npencraBieHuss HOKYMEHTOB M HH(pOpPMAIMM MM OCYILIECTBIECHUS JCHCTBUIA,
[IPEICTABIICHUE MM OCYIIECTBICHHUE KOTOPBIX HE NOPEAYCMOTPEHO HOPMAaTHUBHBIMH IIPaBOBBIMU
aKTaM¥, PETYTHPYIOIIUMMH OTHOIUEHUS, BO3SHUKAIONIUE B CBSI3U C IIPEAOCTABICHUEM MYHHIIMIIAIBHOMN
YCIIYTH; H

2) OCYIIECTBIIEHMsI NEWCTBUM, B TOM YHCIIE COTJIACOBAHMM, HEOOXOIMMEBIX IS IIOJy4YECHHS
MYHUIMIIATTBHOM YCIIYI'M U CBS3aHHBIX C OOpalllecHHUEM B HHBIE T'OCYHapCTBEHHBIC OPraHbl, OpraHbl
MECTHOI'O CaMOYIIpAaBJICHUS, OpPraHu3alliy, 3a HCKIIOYECHHUEM IMOJIYYCHHS YCIYr H IIOJyYEHUS
JOKYMEHTOB K HMH(QOPMAalUH, IPEJOCTaBISEMBIX B pe3yJbTaTe IPEeNOCTaBIEHUsS TAaKUX YCIYT,
BKJIFOUCHHBIX B II€pPEYHH, yKaszaHHble B 4YacTtH | crarbu 9 ®DenepanbHoro 3akoHa Ne 210-D3
(HEOOXOUMBIX U 00SI3aTEIILHBIX YCIIYT);

3) TpencTaBlieHHs NOKYMEHTOB U HWH(pOpManuu, OTCYTCTBHE H (MJIHM) HEJOCTOBEPHOCTE
KOTOPBIX HE YKa3BbIBAJIMCH IPU IIEPBOHAYAIILHOM OTKa3€ B IIPHEME JOKYMEHTOB, HEOOXOIHUMBIX IS
[IPENOCTABJICHUS MYHUIMIIAIBEHON YCIYyrd, JIMOO B MNPENOCTABJICHUH MYHHIUMNAIBLHOM YCIYTH, 3a
HUCKJIFOYEHUEM CIIENYIOIUX CIYUaeB:

a) M3MEHEHHE TpeDOBAaHWM HOPMATHBHBIX IIPABOBBIX aKTOB, KACAIOLIUXCS IIPENOCTABICHHUS
MYHUUMUIIAIBHOHN YCIIyTH, IIOCJI€ IIEPBOHAYAIBHOM IIOJA4Yd 3asBJICHHS O IIPEJOCTaBIIEHUH
MYHUIIUIIAIIBHOU YCIIYTH;

0) HayM4Ke OMMOOK B 3asIBIEHUM O MPEIOCTABICHUHM MYHHUIIUIIAILHON YCIYTH U JOKYMEHTAX,
[TOJAaHHBIX 3asBHUTEJIEM IIOCJIE€ IIEPBOHAYAIILHOIO OTKAa3a B IIPUEME JOKYMEHTOB, HEOOXOIHUMBIX LIS
[IPENOCTABJICHUS] MYHHIMNAIBHON YCIIYI'U, JIHOO B IPEIOCTABICHHH MYHHIMIAIBHON YCIYIH U HE
BKJIFOUCHHBIX B MIPEIACTABJIEHHBIN PAHEE KOMILJIEKT JOKYMEHTOB;
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B) HCTEUYEHUE CpOKa [OCHCTBUS JOKYMEHTOB MJIM M3MEHEHHME MHMOpMALMU IIOCIE
[IEPBOHAYAJIBHOTO OTKa3a B I[PUEME JOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEIOCTABIICHUS
MYHULUITATIBHON YCIYTH, MO0 B MPEAOCTABICHUNA MYHUIIUIIAJIBHON YCIYIH;

') BBIABIICHUE [IOKYMEHTAJIbHO MNOATBEPXKIACHHOrO (akra (IIPpHU3HAKOB) OIIMOOYHOIO HJIIH
IPOTUBOIIPABHOTO AECUCTBUS (Oe34eMCTBUSA) NOJDKHOCTHOro jmna OpraHa, padotHuka MOILl, npu
[ICPBOHAYAJIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUII IIPEeOOCTaBIICHUS
MYHHUILUIIAIBHOM YCIIYTH, JUOO B IIPEIOCTABICHUM MYHHUIIMIIAJIBHOM YCJIYIH, O 4Ye€M B IMHCBMEHHOM
BHIE 3a IOAMNUCBIO pyKoBoauTeas OpraHa mpu IIEPBOHAYAILHOM OTKAa3€ B MNpHEME JOKYMEHTOB,
HEOOXOIUMBIX ISl IIPEIOCTABICHHS MYHUIIMIAIBHON YCIYyTH, YBEIOMIISETCS 3asBHUTEIb, a TaKKe
[IPUHOCSATCS U3BUHEHUS 32 JOCTABJICHHEIE HEY100CTBA;

4) mpenmocTaBieHHsT Ha OyMaKHOM HOCHUTENIE IOKYMEHTOB M HMHMOpPMAIIMH, SJIEKTPOHHBIC
00pa3bl KOTOpBIX paHee ObUIM 3aBEpEHBl B COOTBETCTBHUM C IYHKTOM 7.2 Yactu 1 cratbm 16
OenepanpHoro 3axkoHa Ne 210-D3, 3a HCKIIFOYCHHEM CJIy4aeB, €CJIM HAHECEHHME OTMETOK Ha TaKHue
JIOKYMEHTBI JTUOO WX U3BSITUE SBJISIETCS HEOOXOJMMBIM YCIIOBHEM IPEAOCTABIICHUS I'OCY1apCTBEHHOM
WUJIM MYHULIAIIAJIBHOM YCJIYTH, U UHBIX CIIy4aeB, YCTAHOBJICHHBIX (peaepabHBIMUA 3aKOHAMHU.

2.6. McyepnbiBaronyii mepeuyeHb JOKYMEHTOB, HEOOXOJUMEIX B COOTBETCTBUH ¢ HOPMATHBHBLIMH
[IpAaBOBBIMH aKTaMH IS IIPEIOCTABICHUS MYHULIUIIAJIBHOM YCIIYITH, KOTOPBIE HAXOASATCS B
pacnopsHKEHUU IOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABIICHUS U
[IOJBEIOMCTBEHHBIX I'OCYJAPCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOI'O CaMOYIIPaBJICHUS
OpraHu3aIi U KOTOPKIE 3asBUTENb BIIPABE IIPEACTABUTH, a TAKXKE CIIOCOOBI UX ITOJIyYECHUS
3asIBUTEIISIMHA, B TOM YHUCJIE B 3JIEKTPOHHON (POpMeE, IIOPSII0K UX MPEACTABIICHUS; TOCYAapCTBEHHBIM
OpraH, Oprad MECTHOI'O CaMOYIpPAaBJICHUS JIUOO OpraHu3alys, B PaCIOPSDKEHUN KOTOPhIX HAXOISITCS
JIAHHBIE JIOKYMEHTHI

2.6.1. IlonyyaroTcs B pamkax MeXBEJIOMCTBEHHOTO B3aUMMOICHCTBHUS:

1) BeIIHCKA U3 EIWHOTO rocyapCTBEHHOIO peecTpa HEABMKUMOCTH — DenepanbHas Ciiyxoa
rOCYIapCTBEHHOW PETUCTpPAIlAY, KaJacTpa U KapTorpapuu;

2) CBEOEHUs O [IEUCTBYIOLIEM IacropTe rpaxaanuHa Poccuiickoii ®epepanmu — MBJI
Poccuu;

3) CBEIEHHUS O HOTapHaJIbHOM JOBEpEeHHOCTH — DeepanbHas HOTapHalbHas IajaTa.

2.6.2. 3agBUTENL BOpABE MPEAOCTAaBUTH NOKYMEHTHI (CBEACHHUS), YKa3aHHbIE B ITOANYHKTE 1
nyHkra 2.6.1 agMUHUCTPATHUBHOIO perjiamMeHTa, B (opMe 3JIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCUJIEHHONW KBaJU(DUITUPOBAHHON NOMIMUCHIO JIHIl, YVIIOJHOMOYEHHBIX HA CO3JAHHE M IIOMIIHCAHUE
TaKUX JOKYMEHTOB, IIPU IIOAa4e 3asIBJIICHUS.

2.6.3. Hemnpenacrasnenue (HECBOEBPEMEHHOE IIPEACTABICHHME) YKa3aHHBIMH B IIyHKTE 2.6.1
aIMUHUCTPATHBHOTO perjiaMeHTa OpraHaMH TOCYZApCTBEHHOM BJIACTH, OpPraHaMd MECTHOTO
CaMOYIIPaBJICHUS, OpPraHU3alUsIMHU HOKYMEHTOB U CBEICHUM HE MOXET SBJISITBCS OCHOBAHHMEM IS
OTKa3a B IIPEIOCTABIIEHUU MYHUIIUITAIIBHONA YCIIYIH.

2.6.4. J1oJbKHOCTHOE TUI0 U (MIIH) paOOTHUK, YKa3aHHBIX B IIYHKTE 2.6.1 aqMUHUCTPATHBHOIO
periaMeHTa OpraHoB U OpraHu3anui, HE MOPEACTABUBIINE (HECBOECBPEMEHHO IIPEACTaBUBIIIKE)
3AIIPOIEHHBIE MW HAXOMUAIIMECS B PACHOPSDKEHUM JIOKYMEHT MM CBEICHHS, IIOJJIeXaT
aJIMUHUCTPATUBHOH, MUCHUIUIMHAPDHOW WJXM HMHOM OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOIaTeIbCTBOM Poccuiickoit Oeneparui.

2.6.5. 3ampemaercs TpeboBaTh OT 3adBUTENS JOKYMEHTHl CBEICHHS, B TOM YHCIIE
IIOATBEPIKAAIOIIME BHECEHUE 3asiBUTENIEM ILIAThl 34 MPENOCTABJICHUE MYHMIMNAJIBHOM VCIIYIH,
HaxXOJsIIHeCs B PACHOPSHKEHUH TOCYHapCTBEHHBIX OPraHoB, OPraHOB MECTHOI'O CaMOYIIPABJIEHUS U
[IOABEIOMCTBEHHBIX TI'OCYOAPCTBEHHBIM OpraHaM WJId OpraHaM MECTHOIO CaMOyIpaBJICHUS
OpTraHUu3allyu.

Henpencrasnenue 3asButeneM AOKYMEHTOB, COAEPXKAIIMX CBEICHHSA, KOTOPhIE HaXOMISITCS B
PACHOpPSDKCHUH  T'OCYOAPCTBEHHBIX  OPraHoB, OpPraHoB  MECTHOrO  CaMOVIIPaBJIEHHS U
[IOJABEIOMCTBEHHBIX TI'OCYJApCTBEHHBIM OpraHaM WA OpraHaM MECTHOTO CaMOYIIPaBJICHUS




OpraHM3alui, HE ABJSIETCS OCHOBAHHUEM JIJISl OTKAa3a 3asBUTEIIO B IPEAOCTABJICHUN MYHHUIIMIIAIBHOM
YCIIYTH.

2.7. VlcuepnipIBaroIuii IiepeueHbh OCHOBAHUH /71 0TKa3a B IIpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS
IPEOOCTABICHUS MYHUIIUIIAJIBHON YCIYTH

2.7.1. OcHOBaHUSAMH IJIS OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOMUMBIX IS IIPedOCTaBIICHHUS
MYHUIIATTAJIBHOM YCIYTH, SABJISFOTCS:

1) mpencraBieHHBIE 3aABUTEIIEM JOKYMEHTHI COAEPKAT IIOAYHUCTKHA M HCIIPABJICHHS TEKCTA, HE
3aBEPEHHBIE B MMOPSJIKE, YCTAHOBIEHHOM 3aKOHOAATENBCTBOM Poccurickon denepanuu;

2) NOKYMEHTBI COJEPXAT IOBPEXKICHUS, HATWYHNE KOTOPBIX HE MO3BOJIICT B IIOJHOM OOBEME
HCIIOJIb30BaTh UHMOpMAIIUIO W CBEIACHUS, COAep)Kamyuecs B MJOKYMEHTax [JIS IIpeJoCTaBJICHHS
MYHUIIUIATIBHOU YCIIYTH;

3) MpeacTaBlICHHbIE HOKYMEHTHI WJIM CBEIEHHS YTPATHJIM CHJIYy Ha MOMEHT oOpalleHHs 3a
MYHHULIUOAIBHON YCIyIOM (HOKYMEHT, YAOCTOBEPSIOIINM IOJTHOMOYMS IPEACTABUTEIIS 3asIBUTEIIS, B
ciiydae oOpameHus 3a MpeaoCTaBICHHEM MYHHUIIUIIAILHOM YCIYTd YKa3aHHBIM JIMIIOM );

4) mnomaya 3asgBJICHUS O MPENOCTABICHHM MYHHIHUNAIBHONM YCIYIH H JOKYMEHTOB,
HEOOXOIUMBIX IS TIPEIOCTABIIEHHUS MYHUIIUIIATILHOM YCIyTH, B 3JIEKTPOHHOM opMe ¢ HapylIeHHEM
YCTAHOBJIEHHBIX TPEOOBAHUI;

>) HEKOPPEKTHOE 3alOJHEHHE O00s3aTe/ILHBIX IIoJied B (hOpMe 3asBIICHHS, B TOM YHCJIE B
UHTEPAKTUBHOMN (hopme 3asBieHus Ha PecnyOamkaHCKoM IopTaie (HEIOCTOBEPHOE, HEIOJHOe, Ju00
HEMPaBUIIBHOE 3aII0JIHEHUE);

0) IpEeACTaBJICHUE HEMOJHOr0 KOMIUIEKTa HJOKYMEHTOB, HEOOXOAUMBIX IS MPedOCTaBJICHHS
MYHULIUITAJIBHOM YCIIYIH;

7) 3asBJIEHUE O IPEJIOCTABICHHH YCIYTH IIOJAHO B OpraH roCyJapCTBEHHOM BJIACTH, OpraH
MECTHOT'O CaMOYIIPABJICHUS WJIA OPraHu3allyio, B IIOJHOMOYHS KOTOPBIX HE BXOIMWT HPEAOCTABJIICHUE
MYHUIIUITAIBHOUN VCIIYIH;

8) HECOOJIIOIEHUE YCTAaHOBIEHHBIX cTaThedl 11 ®DenepanbHoro 3akoHa oT 6 anpeis 2011 roxa
Ne 603-@3 «OO0 »3JIeKTPOHHOW MMOANUCHY» YCJIOBHM NpPHU3HAHUS JACHCTBUTEIBHOCTH YCHJICHHOMH
KBUTU(QUIIMPOBAHHOM 3JIEKTPOHHOM IMOITHCH.

2.'7.2. llepeyens OCHOBaHUM I OTKa3a B IpHEME JOKYMEHTOB, HEOOXOUMBIX A8 MOJYYEHHUS
MYHUIIUIAIBHON YCIIYIH, SIBJISIETCS UCUYEPIBIBAOLIIUM.

2.7.3. Pemenue 00 oTkaze B IIpHEME 3aSIBICHHS H JOKYMEHTOB, HEOOXOIMMBIX IS
MPEeNOCTABICHUS MYHULMITATIBHONR YCIYTH, MOXET OBITH IPHHSITO KaK BO BpeMs IIpHEMa 3asBUTEI,
TaK W TIIOCJIE TIIOJIYYEHUS OTBETCTBEHHBIM IOJ/DKHOCTHBIM JIHIIOM OpraHa HEOOXOJUMBIX JJIs
[IPENOCTABICHUSI  MYHULIMNAIBHOM  YCIYIrd  JOKYMEHTOB (CBEACHHK) C  HCIIOJB30BaHUEM
MEXBEIOMCTBEHHOIO MH()OPMALIMOHHOIO B3aMMOJJEHCTBUS, B CPOK, HE MpPEBBIMAOINHN 9 paboumx
THEWU CO OHS PErHUCTpallUU 3asABJICHUS.

2.7.4. 3anpemiaeTcs OTKa3bIBaTh B IIpHUEME 3asIBJICHHUS U HHBIX JTJOKYMEHTOB, HEOOXOIMMBIX JIJIS
[IPEIOCTABIIEHUS MYHULMOAIBHON YCIYIU, B CIy4a€ €CJIM 3asBJICHUE U JOKYMEHTBI, HEOOXOIUMBIE
JJIsT IPEIOCTABIICHUS MYHUIAIIAIBHON YCIIYTH, IOJAAaHbl B COOTBETCTBUU ¢ MH(MOPMALIUEN O CpOKax M
[IOPSIIKE TMIPENOCTABIIEHWS MYHUIUMIAIBHON VCIyrd, ONyOJMKOBaHHOM Ha EaguHoM mopraie,
PecniyOJIMKaHCKOM IIOpTalie.

2.8. VicuepribiBaroluii nepeyeHb OCHOBAHHUM JJIsi IPHUOCTAHOBJICHUS HJIM OTKa3a B IIPeJ0CTaABICHHN
MYHUIIMIIAJIBHON YCIIYTU

2.8.1. OcHoBaHusi [Jisi OPHOCTAHOBJIECHHS IIPEJOCTABJIEHHS MYHHIMIIAJIHLHOH YCIYIH
OTCYTCTBVIOT.

2.8.2. OcHOBaHUS 171 0OTKAa3a B IPeJ0CTaBICHUN MYHHUIIMIIATBHOK YCIIyTH:

1) B IIpencTaBlIEHHBIX 3asBJICHHUU U (HMIHM) JOKYMEHTaX COACPXKHUTCS HEIojJHas W (HJH)
HENOCTOBEPHAS MH(MOPMAIHS;
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2) MIOCTYIUIEHUE OTBETA OpraHa rocyJaapCTBEHHOM BJIACTH, OpraHa MECTHOTO CaMOYIIPaBJICHUS
00 MOABENOMCTBEHHON OpraHy rocyJapCTBEHHOM BJIACTH HJIH OpraHy MECTHOI'O CaMOYIIpaBJIEHHS
OpraHu3alvy Ha MEXBEJIOMCTBEHHBIA 3arpoC, CBUAECTEIBCTBYIOLIETO0 00 OTCYTCTBHH JOKYMEHTa H
(nmr) wHOOpMaUWH, HEOOXOAMMEBIX IUIS IIPEJOCTABICHHS MYHHIMIAILHON  YCIIYTH, €CIIH
COOTBETCTBYIOLIIMY JOKYMEHT HE ObLI IIPEACTABJICH 3asIBUTEJIEM 10 COOCTBEHHON HMHUIIUATUBE;

3) OTCYTCTBHE CBEICHUU O PETHUCTPALIMU I'pakJIaHHUHA II0 MECTY JKHUTEIbCTBA (IIpeOhIBaHUS) B
pPacHoOpsHKEHUU OPraHOB MECTHOTO CaMOYIIPaBJICHUS.

2.8.3. llepeueHb OCHOBaHUM JjIs OTKa3a B IPEIOCTABICHUN MYHHIIMIIAIBEHOM YCIYTH SBIISETCS
UCYEPNBIBAIOIINM.

2.8.4. 3anpemaercsd OTKa3blBaTh B MPEAOCTABICHHH MYHHIIUNAILHON YCIYTH B CiIyd4ae, €CiIu
3asIBJICHUE O MNPEIOCTABICHUN MYHUIMNAIBHON YCIYIH IIOJAHO B COOTBETCTBUM C UH@OpPMALIUEH O
CPOKax M NOpsIIKE NPEIOCTABIEHNS MYHHALIUITAJIBHOU YCIYIH, ONyOJIMKOBAaHHOMW Ha EnuHOM mopraiie,
PecnyOnrkanCckoM nopTae.

2.9. 1lopsinok, pasMep 1 OCHOBaHMS B3UMAHUS I'OCYIapCTBEHHOM ITOILIMHEI HJIAM WHOM AT,
B3UMAEMOM 3a MPEeIOCTABICHUE MYHUILIMIAIIBHOM YCIYTH

MyHnununanbHas ycayra npeaocTaBiasgeTcss Ha 0€3B03Me3THOM OCHOBE.

2.10. Ilepeyens ycinyr, KOTOPBIE SBIISIOTCS HEOOXOIMMBIMH H 00I3aTEILHBIMHU IS IPEIOCTaBICHHUS
MYHUIATIAIIGHON YCIIYTH, B TOM YHUCJIE CBEACHUS O JOKYMEHTE (JOKYMEHTAaX ), BbIJaBa€MOM
(BBLIABAEMBIX ) OPraHU3alUsIMU, YYaCTBYIOIIMMH B IIPEAOCTABICHUN MYHUIIMIIATBLHEIX YCIIYT

[IpenocrasiieHrne HeOOXOAUMEBIX B 00s13aTENILHEIX YCIYT HE TpeOyeTcs.

2.11. llopsanoxk, pa3Mep ¥ OCHOBaHMS B3UMaHUS MIJIATHI 3a IPEJOCTaBICHHUE YCIYT, KOTOPBIC SIBIISIFOTCS
HEOOXOAUMBIMU U 00SI3aTEIBHBIMHE JJISL IPEAOCTABIICHUS MYHUIIMIIAJHFHOH YCIIYTH, BKIIIOYAs]
MHOOPMALIUIO 0 METOAUKE pacyeTa pa3zMepa TaKoH MJIaThl

lIpenocraBnenue He0OOXOUMEBIX H 00s13aTEJILHEIX YCIYT HE TpeOyeTcs.

2.12. MakcumasbHBIN CPOK OXKHAAHUS B OUEpEIH IIPH MoJade 3ampoca O IIpeJoCTaBICHUH
MYHUIIMIIAJIBHOU YCIYTHU, YCIIYTH, IIPEIOCTABISIEMOM OpraHu3alieil, y4acTBYIOIIEH B IIPEAOCTABICHUH
MYHULIAIIAJIBHOW YCIIYTH, U IIPU NOJYIYECHUH PE3YJIbTaTa IPENOCTABICHUS TAKUX YCIYD

2.12.1. BpeMs oxupanus npu mojaade 3asBJICHUS HA MOJYYCHHE MYHUIIMOAIBLHON YCIYTH - HE
Oosee 15 MuHYyT.

2.12.2. 1lpu nionydeHun pe3yabTaTa IPeaoCTaBICHHS MYHUIIMIAIBHOM YCIYTH MaKCHUMAaJIbHBIH
CPOK OXXHJAHHUS B OUEPENN HE NOJIKEH MPEBHIIATE 15 MUHYT.

2.13. CpoK U IOPSAIOK pPErucTpaiiiy 3ampoca 3asiBUTEIIS O IPEI0CTaBICHUN MYHUIIUNIAJIBHOMN YCIYTH U
YCIIYTH, IIPEAOCTABIAEMON OpTranU3alei, yYaCTBYIOILEH B IPEIOCTABIICHUY MYHHIIUIIAJIBHON YCIIYTH,
B TOM YHCJIE B JIEKTPOHHON (POpPME

2.13.1. Ilpn nuynom oOpamenuu B M®Il B neHpr momaudd 3asBIIEHHS 3aABUTEIIO BBIJAETCS
paciucka 3 AKMC MOIL[ ¢ perucTpallMOHHBIM HOMEPOM, ITOATBEPXKIAIOIIMM, YTO 3asiBICHHUE
OTIPAaBJIEHO, U JATOH I10Ja4YM 3asIBJICHUS.

2.13.2. 1lpu HanpasieHun 3asBJICHUS IOCPEACTBOM, PecnyOIHMKaHCKOro moprajia 3asiBUTE]Ib B
JeHb TIOJa4YM 3afdBJIEHUS MOJIy4aeT B JIMYHOM KaOuHeTe PecnyOaumkaHCKOro mnopTaja H IO
3JIEKTPOHHON IIOYTE YBEIOMJICHHE, MNOATBEPKIAIOIICE, YTO 3asBJICHHME OTHPABJIEHO, B KOTOPOM
YKa3bIBAKOTCS PETUCTPALIMOHHBIN HOMED U J1aTa II0Ja4M 3asiBJICHHUS.
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2.13.3. Ilpu nuuynom oOpamenuu B OpraH B A€Hb IIOAAYM 3asBJIEHHUS YIIOIHOMOYEHHBIM
JNOJDKHOCTHBIM  JTHIOM Oprana 3asfBUTENIO0 BBIJACTCA paACIHCKA M3 aBTOMATH3MPOBAHHOU
HH(POPMAIIMOHHON CHUCTEMBI, MTpeIHA3HAYECHHOM [UIS OKa3aHUs TOCYAAPCTBEHHBIX M MYHHUIIMITIATHHBIX
yCiIyr, C PEruCcTpallMOHHBIM HOMEPOM, JAaTOH IIOJAa4M 3asBJICHUSA U IIEPEYHEM IIPEJICTaBIIEHHBIX
JOKYMEHTOB.

2.14. TpeboBaHus K TOMEIIEHUSIM, B KOTOPBIX [IPEOOCTABIIECTCA MYHHUIIUTIATIbHAS YCIIyra, K 3aj1y
OXXHAaHHUSA, MECTaM JIJI 3aII0JITHCHMS 3aIIPOCOB O IIPEAOCTaBICHUN MYHUIIUIIAIIBHOM YCIIYIH,
WH()OPMALIMOHHBIM CTeHIAM ¢ 00pa3laMy UX 3aIl0JIHEHUS U [IEPEYHEM JTOKYMEHTOB, HEOOXOIUMBIX
IJ1 IPENOCTABIICHUS KaXXJOW MYHHUIIUIIATIbHOMN YCIYyTH, Pa3MELIEHUIO B 0(OPMIICHHUIO BU3YAILHOM,
TEKCTOBOM U MYJILTUMENUNHON HH(MDOPMAIIHK O TIOPSAKE IIPEIOCTABIEHUS TAKOM YCJIYTH, B TOM YHCJIE
K 00ECIIEYEHUIO NOCTYITHOCTH JIJIT HHBAJIKIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C benepabHBIM
3aKOHOAATEJILCTBOM M 3aKOHOAATENBCTBOM Pecniybiuku TarapcTaH o COlMaIbHOM 3alllUTe HHBAJIUIOB

2.14.1. IIpenocraBienue MyHUIIUTIATBHON YCIYTH OCYILECTBIISAETCS B 34AHUSIX U MOMEIIEHUSX,
000pYI0OBaHHBIX IPOTUBOIIOXKAPHOW CHCTEMOM M CHCTEMOM ITOXKAPOTYILIECHUS.

Mecra mnpuema 3asBuTeneil 00OpYAyIOTCS HEOOXOOMMOH MebOenblo i  O(QOpMIIECHHUS
JOKYMEHTOB, HHPOPMAIMOHHBIMY CTEHIAMH.

2.14.2. B cooTBeTCTBHHU C 3aKOHOAATEILCTBOM Poccuiickoit Penepannu 0 COLUATBHON 3alUTE
MHBAJIUJIOB B HENIAX OSCIPENATCTBEHHOIO TOCTYIA K MECTY MPEIOCTABIICHUS MYHUIMIAILHON YCIIYIH
obecreuynBaeTCs:

1) oOecneunBaercss OecnpensTCTBEHHBIN IOCTYI HHBAJIHIOB K MECTY IIPENOCTABIECHHUS
MYHUIUIIAIBHOHN YCIYTH (YAOOHBINA BXOA-BBIXO/ B IOMEIICHUS U IIEPEMEIIICHUE B UX MPEeIax);

2) BH3yallbHas, TEKCTOBAas U MYJbTUMEIUMHAS HHGOPMAIUS O MOPSAKE IIPEIOCTABICHUS
MYHUIUIIAIBHON YCIIYTH pa3MeIlaeTcs B YAOOHBIX IJIA 3asgBHUTENEH MeCTaX, B TOM YHCIE C YU4ETOM
OTrpPaHUYCHHBIX BO3MOXXHOCTEM WHBAJIUIOB;

3) COIIPOBOXKJIECHUE WHBAIUIOB, UMEIOIIUX CTOWKHE pAacCTpPOMCTBA (DYHKIHU 3PEHHUS H
CaMOCTOSITEILHOI'O IIEPEABUNKEHUS, U OKa3aHHE UM ITOMOIIH,

4) BO3MOXHOCTB CaMOCTOSITEJIBHOTO TICPEABHIKCHHS II0 TEPPUTOPHUH, HA KOTOPOH
PacIoJIOXKEHBl O0OBEKTHl COLUAIIBHON, HHXEHEPHOH M TPAHCIIOPTHOM HH(PPACTPYKTYP, BXOJA B TAKHE
OOBEKTEI U BBIXOJA W3 HUX, [TOCAJKH B TPAHCIIOPTHOE CPEICTBO W BBICAIKKA M3 HErO0, B TOM YHCIE C
HCITOJIB30BAHUEM KPECIA-KOISICKH;

5) HaIexallee pa3MenieHue oO0OpYJIOBaHHUS M HOCHUTEIECH HMH(pOpMaLUH, HEOOXOIUMBIX
U o0ecreyeHus OeCHpensTCTBEHHOrO NOCTYyMa WHBAIHIOB K YCIyraM C y4eTOM OrPaHHYEHUM HX
KASHENEATEIBbHOCTH;

6) nybnaupoBanue HEOOXOAUMOM NI MHBAJIHIOB 3BYKOBOM M 3pHUTENBLHON MHGPOpPMALMH, a
TAK)X€ HAAIIHMCEH, 3HAKOB U MHOW TEKCTOBOW M rpauyeckod HH(pOpMAIMU 3HAKaMH, BBIITIOJIHEHHBIMHA
pense(HO-TOUYeYHbIM LIpudTOM bpaiind;

7) IONYyCK CypIOIIEpeBOAYHKA U TH(PIOCYpaAOIEePEBOIUHKA;

3) OONyCK COOaKu-IpOBOJAHUKA IPH HAJWYMH JOKYMEHTa, IIOATBEPIKIAIOLIETO €€
crierpasbHoe O0y4YeHue K BBIIABaeMOro mo Gopme u B MOPSAKE, KOTOPHIE YCTAHOBJIEHBI IIPUKA30M
Munucrepersa Tpyna ¥ conuanbHOR 3ammThl Poccuiickoit Penepamuu ot 22.06.2015 Ne 386u «O6
YTBEPKICHUH (POPMBI JOKYMEHTA, MOATBEPKIAIOMIEr0 CIEIUATLHOE 00yUeHne coOaKU-IIPOBOIHUKA,
W IOPSAZKA €0 BbIAAYN.

2.14.3. TpeboBanus B yactu obecrnedeHus JOCTYITHOCTH ISl HHBAIHUIOB 00BEKTOB, B KOTOPBIX
OCYIIECTBJISICTCS IIPEIOCTABJIIEHHE MYHUIMIIAJBHON VYCIYIM, MW CPEACTB, HCIIOJb3YEMBIX IIPH
[IPEOCTABIICHUH MYHUIMNAIBHOM YCIYId, KOTOpBIE YKa3aHbl B MOANYHKTax 1 — 4 myHkra 2.14.2.
aIMAHUCTPATUBHOI'O pETJIaMEHTa, IIPUMEHSAIOTCA K OOBEKTaM M CpEACTBaM, BBEIECHHBIM B
3KCIUTyaTalUIO UJIM MIPOLIEIIITNM MOJEPHU3AIUIO, PEKOHCTPYKIUIO rTocie 1 urona 2016 rona.

2.15. Iloka3arenu DOCTYMHOCTH M Ka4eCcTBA MYHHIIUITATIBHOM YCIYIH, B TOM YHCJIE KOJIUYECTBO
B3aMMOJICHCTBUH 3asIBUTEIIS C JOJDKHOCTHBIMU JIMIIAMU MPH MPEAOCTABICHUH MYHHUIIMIIAIBHON YCIyTH
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M UX IIPOJOJDKUATEIEHOCTE, BO3MOXXHOCTD NOJIYYEHUS HHPOPMAIIHHU O XOJI€ TIPEIOCTaBICHHUS
MYHHUIUIIAJIBHON YCIIYIH, B TOM YHUCJIE C UCIIOJIb30BAHUEM UH(DOPMALIMOHHO-KOMMYHHUKAIITMOHHBIX
TEXHOJIOTHMH, BO3MOXKHOCTE JINOO HEBO3MOXXHOCTBD IMOJYUYCHUS MYHUITUIIAJIBHON YCIIYTH B
MHOTO(YHKLIIMOHATBFHOM LIEHTPE MPEI0CTaBIIEHUs I'OCYJapCTBEHHBIX H MYHHIUIIAIBHBIX YCIYT (B TOM
YHCJIE B IOJTHOM 00BEME), B JIFOOOM TEPPUTOPHAIEHOM ITOApa3Ae/ICHUH OpraHa UCIIOJIHUTEIBHO
pacnopsAaUTEIILHOTO OpraHa MECTHOIO CaMOYIIPABJIEHUS, 110 BEIOOPY 3asIBUTEIIS
(OKCTEpPUTOPHUATIEHBIN IPUHITUII), IIOCPEACTBOM 3aIIpoca O IPEIOCTABICHUN HECKOIBKUX
rOCYJapCTBEHHBIX U (MJIM) MYHUIUIIAIBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHEIX IIEHTPax
[IPEAOCTABJICHUS I'OCYAapCTBEHHBIX U MYHHUIIUNIAJIBHBIX YCIIYT, IPEAYCMOTPEHHOIO cTarther 15.1
OenepanbHoro 3akoHa No210-®3 (KOMIUIEKCHBIHM 3a1poc)

2.15.1. 1loxazarensMu qOCTYIHOCTU IPEAOCTABICHUS MYHUIIUNIAIBHOMN YCIIYTH SBIISIOTCS:

PaCmoJIOKEHHOCTE IIOMEIIEHUs, B KOTOPOM BEHETCSA IIPHUEM, BblJlada IJOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;

HaJIMYhe HEOOXOOUMOI0 KOJMYECTBA CHEIHAIUMCTOB, a TaKXXe IOMEIICHMI, B KOTOPBIX
OCYLICCTBIISCTCS IIPUEM JIOKYMEHTOB OT 3aIBUTEJIEH;

HaJIMYME KMCUYEPNBIBAIOLIEH HMHPOpMALMUA O crocobax, MOpSJIKE U CpOKaxX IpeIOCTaBIIEHUS
MYHHMIMITAIBHOM YCIYI'd Ha UHOOPMAIMOHHBIX CTeHAax, EmumHoM moprtane, PecnyOimkaHCKOM
mopTaie, OQpUUHATIBHOM CaiTe MYHHIIUIIATEHOTO palioHa;

OKa3aHHe€ IIOMOIIY WHBAIXAIAM B IIPEOJOJICHUN O0aphepOB, MEIIAKIIUX ITOJYYECHUIO UMH YCIYT
HapaBHE C IPYTUMH JHIIAMH.

2.15.2. 1loka3zarensmu kauecTBa MpeaOCTaBICHUS MyHUIIUNIATIBHOM YCIIYTH SIBJISTFOTCS:

1) cobnronenue CpokoB mpruemMa U pacCMOTPEHHUS JOKYMEHTOB;

2) COOIIOJIEHUE CPOKA MONYYEHHUS PE3yIbTaTa MYHUIUIIAIEHOM YCITYTH;

3) OTCYTCTBHE OOOCHOBAHHBIX 3KajJ00 Ha HAPYIIEHUS AaIMHHHCTPATHBHOTO pErjIaMeHTa,
COBEpUIECHHBIE padoTHHKamMu OpraHa;

4) KOIUYECTBO B3aWUMOJIEMCTBUM 3asBUTENISI C JO/DKHOCTHBIMH JunaMud (0e3 ydera
KOHCYJIbTALIMM):

B3aMMOJCHCTBUE 3asBUTeNlsl ¢ paborHukamMu Oprana wiad MOIl npu npemocTaBiIeHUH
MYHHUIIMOAIBHON YCIYT¥ OCYLIECTBJISCTCS OJHMH pa3 IIPH HPEJACTABICHHU 3asIBJICHHSI CO BCEMH
HEOOXOIMMBIMHU JTOKYMEHTAMH;

OJWH pa3 B cly4ae HEOOXOAMMOCTH MOJYYECHHUS pe3yJIbTara NpeaoCTaBICHUS MYHHUIIHIAIBHOM
ycnyru B Oprane wim MOL] B hopme sx3eMInuisipa 3JIEKTPOHHOIO IOKYMEHTA Ha OYMaXKHOM HOCHTEJIE.

[IpOOMKHATENBHOCTS OJTHOTO B3aUMOJEHCTBHS 3asBUTENS C JOJDKHOCTHBIMHE JIMIIAMU IIpH
MPEeAOCTAaBJIEHUH MYHUIIUITATIBHON YCIYTH HE MPEBBILIAET 15 MHUHYT.

3asgBUTENL BIPABE OIECHUTH KAYECTBO IMPEJOCTABJICHUS MYHHIMIIAIBHONH YCIYTH C IOMOLILIO
YCTPOHCTB IIOABMI)KHOM paguOTEIE(OHHON CBS3H, ¢ HCHOJB30BaHMEM PecnyOIMKaHCKOTro IopTaa,
TEPMUHAJIBHBIX YCTPOUCTB.

2.15.3. Mudopmaiius 0 xoae npeaoCTaBICHUS MyHUITUIIATEHOM YCIYTH MOXKET OBITH ITOJy4YeHa
3asIBUTEIIEM B JIMYHOM KabunHeTe Ha EauHom noprane, PecnyOonukanckom nopraie, B Oprane, MOI1].

2.15.4. IlpenocraBnenre MyHHUIIUNIATBHOR YCIYTH OCylecTBIseTcs B 1000M M®PI] o BeIOOpY
3aSIBUTEIISI HE3aBUCHMO OT MeCTa €ro J»XUTEJIbCTBA HJIM MecTa (PAKTHYSCKOro IIPOKHUBAHHSA
(mpeObIBanus) Ha Tepputopuu PecriyOmuku TaTapcTaH 1Mo 3KCTEPPUTOPHUATIEHOMY IIPHHIIHAILY.

MyHununaneHas yciayra B COCTaBe KOMILJIEKCHOIO 3aIIpoca He IIPe0CTaBIISIETCS.

2.16. Muple TpeOoBaHus], B TOM YUCJIE YYUTHIBAIOIIHE OCOOEHHOCTH IIPEAOCTABICHHS MYHHUIIAIAIBHOM’
YCIIYTH II0 OKCTEPPUTOPUATIFHOMY IIPUHIUIY (B ClIy4yae, €C/IM MyHUIIMIIaJIbHAas yClyra
IPENOCTABIISIETCS 10 SKCTEPPUTOPHUAIIBHOMY IMPUHIIUAIY) B OCOOCHHOCTH NPEI0CTaBIICHHUS
MYHULUIIAIBHON YCIIYTU B JIEKTPOHHOH (popMe

2.16.1. llpu mpenocraBieHUHW MYHHUMIIAJIBHOH YCIYTH B DJJIEKTPOHHOM (opMe 3asiBUTENE
BIIPABE:
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1) moiy4yuTs MH(QOPMALUIO O MOPSAIKE U CpOKaX MPEAOCTaBICHUS MYHHUIIMIIAIBHOM YCIIYIH,
pasMEIICHHYIO Ha EnuHoM nioprase, PecniyOiuKkaHCcKOM IOpPTAaJIeE;

2) TOJAaTh 3asBIEHHE O IPEAOCTABICHUM MYHUIIMIIAIBHOW YCIYTH M HHBIE JTOKYMEHTBHI,
HEOOXONMMEBIE NSl IIPEAOCTABICHHUS MYHHIMIIAJLHON YCIyrM, B TOM YHCIE [JOKYMEHTHI W
HH(OPMAIHIO, IEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIM 3aBEPEHEI B COOTBETCTBUYU € IIYHKTOM 7.2
qactd 1 cratem 16 @DepepansHoro 3akona Ne 210-®3, ¢ ucmons3oBaHueM PecnybimkaHCKOro
[opTaa;

3) TOIY4YHTH CBEIECHUS O XOJ€ BBHITTOJTHEHHS 3asBIICHHI O IMPEIOCTABIEHUN MYHHULUNAIBHOM
YCIIyTH, IIOJaHHBIX B 3JICKTPOHHOU popMe;

4) OCYIIECTBUTH OLIEHKY Ka4yeCTBa MPEIOCTABICHUS MYHUIMIIATLHOM YCIYTH;

5) TMOJYyYHTh PE3YyJbTaT MPEAOCTABICHHUS MYHHUIUNAILHON YCIYIH B (OPME 3JIEKTPOHHOIO
IIOKYMEHTA;

6) momare >xanmoOy Ha pemeHue © AekcTBue (Oe3meiictBue) OpraHa, a TakXke ero
JNOJDKHOCTHBIX JIMI, MYHHUIIMITAIIBHEIX CIIYXKaIllUX IIOCpeACcTBOM PecnmybnukaHCcKoro moprasna, mopraia
(enepanbHOM  rocymapCTBEHHONW  WH(DOPMAIIMOHHOM  CHCTEMBI, OOECIIEYHBAIOLIEH  IpoIece
nocyneOHoro (BHeCcynebHOro) obXxaaoBaHus pemeHui U qeicTrii (0e3aeidcTBYS), COBEPLIEHHBIX IPH
OPENOCTaBICHUHA TOCYJIapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT OpraHaMu, IIPEeIOCTaBIISIOIIAMHE
FOCYHapCTBEHHBIC W MYHUIUNAJIBHBIE YCIIYI'H, WX HOJDKHOCTHBIMH JIMI[AMH, TOCYJApPCTBEHHBIMH H
MYHUIUAIIATIBHBIMU CIIYXKaIUMH.

2.16.2. ®opMupoBaHKE 3asBICHUS OCYIIECTBIISETCS ITOCPEACTBOM 3aIllOJHEHMS SJIEKTPOHHOM
(hopMBl 3asBiIeHHUS Ha PecmyOimkanckoM moprane 6e3 HEOOXOAMMOCTH IOMOJHHUTEIBHOH ITONauu
3asIBJICHUS B KaKOW-TMOO0 HHOU (popMme.

2.16.3. IIpu popmupoBanuy 3asgBJIEHHST 00ECIIEUNBAETCS

1) BO3MOXHOCTH KOIKPOBAaHUS W COXPAHEGHHMS 3aABJIEHMS M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX IJISl TPEIOCTABICHHS YCIYIH;

2) BO3MOXHOCTHL 3allOJTHEHUS HECKOJBKMMH 3aSBUTCIISIMH OHOM DJIEKTPOHHON (HOPMBI
3asBJICHUS IIPH OOpallleHuHu 3a yclyraMmu, NpearnoJararoniiMy HallpaBIEHHE COBMECTHOIO 3asBIICHHUS
HECKOJIbKUMH 3aSIBUTEIISIMU;

3) BO3MOXHOCTB II€4aTH Ha OyMa)KHOM HOCHTEJIE KOIIUHU SJIEKTPOHHOM (GOPMBI 3asIBJICHHUS;

4) CcOXpaHEHHE paHee BBEIEHHBIX B JJIEKTPOHHYIO (DOpPMY 3asBJIEHUs 3HAYCHUU B OO0
MOMEHT 11O XKEJIAHUIO I10JIE30BAaTEIIA, B TOM YMCIIE IPU BO3HUKHOBEHHH OIHOOK BBOJA H BO3BpATE IS
MOBTOPHOI'O BBOJA 3HAYECHUN B 3JIEKTPOHHYIO (DOPMY 3asIBIICHUS,

5) 3allOJIHEHHWE IIOJIEW »JJIEKTPOHHOW (OpPMBI 3asgBJIEHHS JO Hayajla BBOJA CBEICHUI
3aBUTEIIEM C HCIOJIE30BAHUEM CBENICHUM, pasMenieHHbIX B ECHUA, n CBEICHHIA, OINyOJMKOBAHHBIX Ha
PecnyOnmukanckom moprarne, B 4acTH, Kacarolleics CBENEHHM, OTCYTCTBYIOIIMX B €IUHOM CHCTEME
UIECHTU(DUKALIUY U aYTeHTUPUKALIAN;

6) BO3MOXHOCTH BEPHYTBhCS Ha IOOOH W3 OTaloOB 3aIOJIHEHHS JJIEKTPOHHOH (GOpMBI
3asiBJIEHUS O€3 II0TEPH paHee BBEACHHOM HHPOPMALIUY;

7) BO3MOXHOCTH JOCTYIIa 3asIBUTENS K paHee MOLAaHHBIM MM 3asBJIEHUSIM B TEUEHUE HE MEHEE
OJHOTO I'0Jia, a TaK)Ke YaCTUYHO CHOPMUPOBAHHBIM 3asIBJICHUSIM - B TEUCHHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anmce 3asBuTened Ha npuemM B ML (manee - 3aIuCh) OCYIIECTBISIETCA TOCPEICTBOM
Pecrrybnukanckoro noprana, teinedona kouTakT-ieHTpa MO®II.

3asBUTENIIO MPENOCTABISIETCS BO3ZMOXXHOCTD 3allMCH Ha JIF0OBIE CBOOOIHLIE MJIs [IPUEMA ATy U
BpEMs B IIPEIC/Iax YCTAHOBJIIEHHOIO B MHOIO()YHKIIMOHAJIBHOM II€HTpe I'padika mpremMa.

3alliCh HA OINPENEIICHHYTO ATy 3aKaHYMBAETCS 34 CYTKH 40 HACTYILUICHUS 3TOM aTHl.

Jls ocymiecTBiIeHusT NpeaBapUTEIbHON 3alMCH TOCPEACTBOM PecnyOiuKaHCKOro mopraia
3aSIBUTEIII0 HEOOXOAUMO yKa3aTh 3arpalBaeMble CUCTEMOM TaHHbBIE, B TOM YHUCIIE:

(GaMHUIHIO, UMSI, OTYECTBO (IIPH HAJIMYHUH);

HOMED TenedoHa;

aZlpeC BJIEKTPOHHOM MOYTHI (110 KEJIaHHIO);

KEJIIAaEMYIO JaTy U BpeMs IIpUeMa.
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B cnydae HECOOTBETCTBHS CBEACHHM, KOTOpPhIE COOOIIUI 3agBHTEIb IIPH IIPEIBAPUTEIBHOM
3alIMCH, JOKYMEHTaM, ITPEACTABIIEHHBIM 3asiBUTEIEM NPHU JIMYHOM IIpHEME, IPEABAPUTEIbHAS 3aIlMCh
AHHYJIAPYETCSI.

IIpu ocyiectBiennu mnpeaBapUTEIbHON 3allMCH 3asSBUTEIIO 00ECIEYHMBAETCS BO3MOXKHOCTH
pacrneyaTraThk TaJIOH-IIOATBEPXKAECHUE. B ciiyyae, eciii 3aaBUTEb COOOIIUT aapecC JIEKTPOHHON IOYTHI,
Ha YKa3aHHBIN aJIpEC TAKXXE HAIPABJISETCS UH(MOPMALHs O IIOATBEPKICHUH IIPEABAPUTEIBHON 3aMIHCH
C YKa3aHUEM JaThl, BPDEMEHU U MECTA IIPHEMA.

llpp ocyumiecTBienny mnOpenBapUTEIbHOM 3alMCH  3asBUTEIL B 00S3aTEJIBHOM IOPSOKE
NH(POPMUPYETCSI O TOM, YTO IIpPEeJBapUTEIbHAs 3allUCh AHHYJIHUPYETCS B CJIydae €ro HESIBKH II0
UCTEYCHHUHU 1> MUHYT ¢ HA3HAUYEHHOI'0 BPEMEHU IIpHUEMa.

3asiBUTENb B JIIOOOE BpEMS BIIPaBe OTKA3aThCs OT IIPEIBAPUTEILHOMN 3alIHCH.

3arpem@aercs TpedoBaTh OT 3asdBUTEISI COBEPIICHHS HHBIX JCHCTBUM, KpOME HPOXO0XKIECHHS
UNCHTU(DUKAIUMK W ayTeHTU(HUKAIIMA B COOTBETCTBHM C HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Poccuitickoit Oenepanmu, ykazasus IeId IIpUeMa, a TakxKe IIPEeIOCTaBIICHU CBEACHUM, HEOOX0JUMBIX
IS pacyeTa JUIMTEIBbHOCTH BPEMEHHOIO HWHTEpPBAJIA, KOTOPBIM HEOOXOAUMO 3a0pOHHMPOBATH MJIs
[premMa.

3. CocraB, MOCA€A0BATENHbHOCTD U CPOKH BBINMOJHEHHUS aAMHMHUCTPATHBHBIX MPOLIEAYP,
Tpe0OBaAHMSA K MOPSAKY UX BbINOJTHEHHS, B TOM YHCJI€e 0CO0€HHOCTH BBINIOJTHEHHUA
AIMHHHCTPaTUBHBIX NPOLEAYP B 3JEKTPOHHOM (popMe, a TAKIKE 0COOEHHOCTH BbINOJIHEHUS
AIMUHUCTPATHBHBIX MPOUEAYP B MHOTODYHKIIHOHAJIBHBIX IIEHTPAX

3.1. Onucanue nociaea0BaTeIbHOCTH JCHCTBUM IIPU IIPEIOCTABICHUH
MYHUOUIIAJIBHON YCIYTH

3.1.1. IlpenocraBnesve  MyHULUIAIBHOM  yCIyrd BKJIIOYaeT B  ce0sd  CIEAYIOIIHE
aIMAHUCTPATUBHBIE IIPOLIEAYPHI: '

| ) KOHCYJIBTUPOBAHUE 3AIBUTEJIS;

2) IPUHATUE U PACCMOTPEHME KOMILIEKTA IOKYMEHTOB, IIPEACTABICHHBIX 3aIBUTEIIEM;

3) HaIIpaBJIEHUE MEXBEIOMCTBEHHBIX 3alIpOCOB B OpPraHbl, YYaCTBYIONIIWE B IIPEAOCTaABICHUU
MYHUIAIIAJIBHON YCIIYTU;

4) MOArOTOBKA pe3yjIbTaTa MYHHUIIMIAIEHON YCIYTH;

5) BBIJAa4a (HapaBJIEHHUE) 3aIBUTEIIO pe3yIbTaTa MyYHHIIUNAILHON YCITYTH;

6) UCIpaBJICHUE TEXHUYECKHX OIIHMOOK. H

3.2. Oka3zaHue KOHCYJIbTAIlUM 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hayajla BBHINOJHEHUS AaAMHHHCTPATHBHOM  IPOLEAYPHI  SBIISIETCS
oOpalieHue 3asiBUTENS 110 BOIPOCaM, CBSI3aHHBIM C IIPEAOCTaBICHAEM MYHHUIIUIIAIILHOMR YCIIYTH.

JIOIDKHOCTHBIM JIUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHHUCTPATHUBHOMH
IPOLEAYPHI, SIBJISIETCS:

npu oOpatneHuu 3asgButelisi B MOIL] — pabotHuxk M®II;

npu obOpammenun 3asButeias B Oprad — pykoBOAUTENIb VICIIOTHHUTEIEHOIO KOMUTETA ITOCEICHHUS
(asiee - JOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 KOHCYJIFTHPOBAHUE).

3.2.2. 3asBUTENB BIIpaBe OOPATUTHCS 3a KOHCYJIbTAIUEH O MOPSAKE M CPOKax IPEIOCTaBICHUS
MYHHLUIIATBHOU yeiryryu B MOIL] nudno 1 no tejiedoHy U 3JEKTPOHHOM IIOYTE.

PabotHuk MOII koHCYynETHPYET 3aIBUTEIIA, B TOM YHCJIE II0 COCTaBy, (opMe IMpeacTaBIIeMoi
JOKYMEHTAIIUH U JPYTUM BOIIpOCaM [JIs MOJYUYCHUS MYHHUIIUMIIATIBHON YCIIYTH.

3asgBUTENbF MOXKET MOIYYHUTh HHGOPMAIUIO O TOPAAKE IPEJOCTaBICHUS MYHHUIUIIAIBHON

yCiyra Ha opurnuanbaoM caiite M®I] http://mfcl6.tatarstan.ru.
AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTaHABIMBAaeMble HACTOSIIHM ITYHKTOM, BBIIOJIHSIOTCS B

JIEHb OOpaIlleHUS 3aIBUTEIS.
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Pe3ynbraTaMy BBIIIONHEHUS AAMUHHUCTPATUBHBIX IIPOILEAYP SBISIOTCS: KOHCYJIBTALIMS II0
COCTaBy, (POpMe IIPEACTABISIEMON JOKYMEHTALMH B IPYTHM BOIIPOCAM, HEOOXOMMMBIM IS IIOJyYEHHUS
MYHHUIIUIIAJIBHON YCIIVIH.

3.2.3. 3asBuTens BrpaBe oOpatutThes B Oprad mo TenedoHY M DIEKTPOHHOM IIOYTE, a4 TaKKe
MOJIyYUTh KOHCYNIbTAlMI0O Ha PecnmyOnukanckom mnoprane, caite OpraHa o IOpSIIKE M CPOKax
[IPENOCTABIICHUS MYHHIUIIATBHOH YCIYyIrd, B TOM 4YHCJIE II0 COCTaBy, (QopMe IIpeAcTaBiIsieMOH
NOKYMEHTAIIMU U APYTUM BOIIPOCAM IS MTOJYYEHUS MYHUITMITATBHOM YCIIYTH.

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE HH(POPMHUPYET 3asSBUTEIS B
COOTBETCTBHH C TpeOOBaHUSIMU ITYHKTA 1.3.4 aAMHUHUCTPATHBHOTO perjlaMeHTa.

AJIMHUHHACTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSINMM IIYHKTOM, BBIIIOJIHSIOTCS B
TCUCHHUE TpeX paboYMX AHEH CO MHS MOCTYIUICHHS OOpalleHHus.

PesynpraTaMy BEINOJIHEHHS aJIMHUHUCTPATHUBHBIX MPOIEAYP SBIASIOTCS: KOHCYIBTALMHU II0
COCTaBy, (GOPME IPEACTABISIEMON TOKYMEHTALMK ¥ IPYTHM BOIIPOCaM, HEOOXOIUMBIM IS TIOJIYUCHHUS
MYHULIAIAJIBHOU YCIIYIH.

3.3. llpunsaTue u paccMOTpeHHE KOMITJIEKTa JOKYMEHTOBR,
IPEACTABIICHHBIX 3aBUTEIIEM

3.3.1. llpueM nOXKyMEHTOB HJis MpPEIOCTABIICHHS MYHHIMHNAILHOM yciyru yepes M®PI] unu
ynaieHHoe pabouee mecto M®II.

3.3.1.1. 3agBurens (mpeAcTraBUTENh 3asBUTENS) oOpamaercs B M®PI[ ¢ 3ampocoMm o
IPENOCTABICHUN MYHHIIUIIAJIBHONW YCIIYTA U PEACTABIISIET JOKYMEHTEI B COOTBETCTBUH C MYHKTOM 2.5
aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii mpueM 3asBICHUMN:

OIIpeAeIIeT MPEAMET OOpaAIEHHUS;

YIOCTOBEPSET JTUYHOCTE 3asIBUTEJIS;

IIPOBOAMT IIPOBEPKY ITOJIHOMOYHH JIHIIA, ITOJAOLIET0 JOKYMEHTHI;

[IPOBOJUT IIPOBEPKY COOTBETCTBUS HNOKYMEHTOB TpPeOOBAaHUSIM, YKa3aHHBIM B NOYHKTe 2.5
aIMAHUCTPATUBHOI'O PErIaMeHTa;

3aIIOJIHSIET JJIEKTPOHHYIO (hopmy 3asBieHnsa B AUC MOI];

1Py OPEAOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aAMUHUCTPATUBHOIO pPErjlaMeHTa
Ha OyMa)XHOM HOCHUTEJIE, OCYIIECTBIISET CKAHUPOBAHHUE MIPEACTABIEHHBIX JOKYMEHTOB;

pacrieyatbeiBaet 3asBieHue u3z AUC MOII;

[IepeaaeT 3assBUTEIIO Ha IIPOBEPKY U IIOAIIHCAHHUE;

10CJI€ IIOAIUCAaHUsI CKaHUPYET nmoAnucanHoe 3asgpieHue B AVIC MOLI;

3arpykaetr B AMC MOIL] noxkymeHThl, IpEeACTaBI€HHBIE B DJJCKTPOHHOH QopMe wWIiIH
3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, POPMHUPYET SIEKTPOHHOE AEIIO;

BO3BpalIllacT IIOANNCAHHOE 3asBJICHUE U OPUTHHAJIBEI OYMaXHBIX JOKYMEHTOB;

BBIZIACT 3aABUTEIIIO PACIIHCKY B IIpHEME JTOKYMEHTOB.

AJMUHUCTPATUBHBIE MIPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM, BBIIOJIHSIOTCS B
NEeHb OOpallleHHUs 3asIBUTEIIS.

PesynpraTamu BBINOJHEHUS aAMHUHUCTPATHBHBIX MPOLEAYP SBISIOTCS: T'OTOBOE K OTIIPABKE
3asIBJICHUE U ITAKET JOKYMEHTOB.

3.3.1.3. Pabotauxk M®I] HampapiseT makeT JOKYMEHTOB, IPHHATEIX OT 3asBuTeNs B Oprax B
3JICKTPOHHOH (popMe (B cOCTaBe MAKETOB 3JIEKTPOHHEIX JIeJd) B TEUEHHE OJHOr0 pabodyero MHSA CO THS
oOpallesus 3asBUTENS B CTPYKTYpHOE noapasaeineaue MOI].

PesynprartamMu BBIMONMHEHUS aAMUHUCTPATHUBHBEIX IPOLEAYD SBISIIOTCS: 3aMBJIEHUE U IIAKET
JOKYMEHTOB (3JIEKTPOHHOE [€JI0), HampaBiieHHbIe B OpraH, MOCPEICTBOM CHCTEMBI JJIEKTPOHHOIO
B3aUMO/JICUCTBUS.

3.3.2. IlpuemM NOKYMEHTOB IJjisi NPENOCTaBIICHHS MYHUIMIAILHOM YCIYTHM B 3JIEKTPOHHOM
(popMe yepe3 Pecrybnukanckuii moprail.
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3.3.2.1. 3agButens NN NMOAAYH 3asBJICHHS B DJIEKTPOHHOH (hOpME BBINOIHSET CIELYIOLIUE
JIEUCTBUS:

BBIMTOJIHSIET ABTOPU3AIHIO;

OTKpBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJIEHUS;

3alOJHSAET (POPMY OJJIIEKTPOHHOTO 3asBJICHHS, BKIIOUAIOIIYIO CBENEHHS, HEOOXOIUMBIE H
00s3aTeNbHBIE IJIS IPEAOCTABICHUS MYHHIIUIAIBHON YCIYIH;

NPUKPENIIST NOKYMEHTEI B DJIEKTPOHHOM (POpME HIIM DJIEKTPOHHBEIE 00pa3bl JOKYMEHTOB K
(opme 3JIEKTPOHHOTO 3asBieHUS (IIPH HEOOXOOUMOCTH );

MOATBEPXKAAET (PAKT O3HAKOMIICHHS M COIJIACHS C YCJOBHSMH W TOPSAKOM IIPEIOCTaBICHHS
MYHHIIMIIAJbHOH YCIIyTH B JJIEKTPOHHOU (hopMe (YCTaHABJIMBAET COOTBETCTBYIOIIYIO OTMETKY O
coriacuu B popMe 3JIEKTPOHHOIO 3asBJICHUS );

MOATBEPXKIAET HAOCTOBEPHOCTH COOOIIEHHBIX CBEJCHHM (YCTAaHABIMBAET COOTBETCTBYIOIIYIO
OTMETKY B ()OpPME 3JIEKTPOHHOIO 3asIBIICHUS);

OTIIPABJISIET 3aIIOTHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAXUMAET COOTBETCTBYIOINYIO KHOIKY B
dopMe 3TIEKTPOHHOIO 3asIBIICHUS );

IEKTPOHHOE 3asiBJIEHUE I[OAMNUCHIBAETCSI B COOTBETCTBHH C TpeOOBaHHMSAMHU IIYHKTA 2.5.3
AIMHUHUCTPATUBHOIO PErJIAMEHTA;

IOJIy4YaeT yBEAOMIIEHUE 00 OTIPABKE JICKTPOHHOTO 3asiBIICHUS.

DopMaTHO-JIOTHYECKass IIpOBEpKa CHOPMHPOBAHHOIO 3asABJICHMS OCYINECTBIISIETCS IIOCIIE
3alI0JIHCHUST 3asiBUTEJIEM KaXXIOr0 M3 IIOJIEd JJIEKTPOHHOM (QOpMbl 3asiBieHUS. IIpu BEIABICHHH
HCKOPPEKTHO 3aIlOJHEHHOI'O II0JI 3JIEKTPOHHOM (POPMBI 3asBJICHUS 3asSBUTEIb YBEIOMIIIETCS O
XapaKTepe BBIABJIECHHON OIIWOKA W IOPSAKE €€ YCTpPaHEHHS IMOCPEACTBOM HMH(MOPMAIIHOHHOTO
COOOIEHMS HEMTOCPEACTBEHHO B JIEKTPOHHOM GopMe 3asgBIICHHUS.

AJTMUHUCTPATUBHbBIE MPOLIEAYPHI, YCTaHABIUBAEMbIe HACTOSIIMM ITYHKTOM, BBIIOJHSIOTCS B
NEeHb OOpalleHus 3asIBUTEI.

Pe3ynpraTaMu BBINOJHEHUS AaIMHHHUCTPATHBHBIX IPOIEAYDP SBISIOTCS: 3JIEKTPOHHOE JIEIIO,
HarnpaBjieHHOE B OpraH IoCpeaCTBOM CHCTEMBI 3JIEKTPOHHOT'O B3aUMOIEHCTBHA. '

3.3.3. PaccmoTtpenue koMIiekTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBanveM Hadaja BBIIOJHEHUS aIMUHHUCTPATUBHON NPOLEAYPHl SBISETCS
[OCTYNJICHUE 3aABJICHUSA U WHBIX JOKYMEHTOB, HEOOXOOUMBIX ISl MPEAOCTABICHUS MYHUIIHIIAJILHOM
YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM (paOOTHMKOM), OTBETCTBEHHEIM 3a BEIIOJHEHHE aIMHHHUCTPATHBHOMN
IpOLEAYypPBl SBIISIETCS CeKpeTaph VICMONHUTEIBHOIO KOMHTETA IIOCENICHHMS (Hajee - JOJDKHOCTHOE
JIALI0, OTBETCTBEHHOE 34 IIPUEM JOKYMEHTOB): “

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, B cliydae OOpallleHHs
3asIBUTEIS C 3asiBJIcHUEM B Opras:

OIIpENEIIAET MPEAMET OOpAIICHUS;

YCTAHABJIMBAECT JINYHOCTH 3asIBUTEIIS;

IIPOBOOUT IIPOBEPKY NOJHOMOYUHN JIKIA, ITOJAOIIETO JOKYMEHTHI;

IIPOBOMUT IIPOBEPKY COOTBETCTBHUA HNOKYMEHTOB TpPEOOBAaHHSM, YKa3aHHBIM B IIYHKTE 2.5
AIMUHHUCTPATUBHOI'O  pEerjlaMe€HTa, MPOBEPKY COOTBETCTBUS  IIPEIACTABICHHBIX  JOKYMEHTOB
YCTAHOBJICHHBIM TpeOoBaHUAM (HamIexamee O(OpMIEHHE KOMHHM IJOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX NOJYUCTOK, IIPUIIHUCOK, 3aYEPKHYTHIX CJIOB ¥ UHBIX HE OTOBOPEHHBIX HCIIPABJICHHUM);

3aII0JIHAET DJIEKTPOHHYIO (DOpPMY 3asBIICHHS B aBTOMATH3HUPOBAHHON HMHGOPMAIIHOHHOM
CUCTEME, MpeJHA3HAYEHHOMN Il OKa3aHUs rOCYAapCTBEHHBIX U MYHUIIUNAIBHBIX YCIIYT;

IpY NPEIOCTaBJICHUN JOKYMEHTOB, YKA3aHHBIX B IYHKTE 2.5 aJIMUHHUCTPATUBHOI'O pErjiaMeHTa
Ha OyMa)XHOM HOCHUTEJE, OCYIIECTBISAET CKAHHPOBAHUE ITPEACTABIECHHBIX JOKYMEHTOB;

pacnevyarbiBacT 3asBJICHUE;

[IEpEACT 3asABUTEIIO HA [IPOBEPKY U MOAIIMCAHHUE;

[10CJIE MTOAIIUCAHUS CKAHUPYET NOANKUCAaHHOE 3agBJIICHUE;
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3arpy’>kaeT B aBTOMATU3UPOBAHHYIO HH(POPMALMOHHYIO CHCTEMY, NPEAHA3HAYCHHYIO [JIs
OKa3aHHsI I'OCYJapCTBEHHBIX U MYHUIMNAJIBHBIX YCIAYT JOKYMEHTHI, IIPEACTABICHHBIE B 3JIEKTPOHHOM
(popMe nin 3JIEKTPOHHBIE 00pa3hl OTCKAHUPOBAHHLIX JOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE HEIIO;

BO3BpAlllAET IIOATIUCAHHOE 3asIBJICHUE U OPUTHHAJIBI OYMaXXHBIX JOKYMEHTOB 3asiBUTEIIO;

BBIIAET 3asIBUTEJIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B ciyyae namuuuga OCHOBaHMM My OTKa3a B NIpHEME JOKYMEHTOB JODKHOCTHOE JIMIIO,
OTBETCTBCHHOE 3a MMPUEM NOKYMEHTOB, YBEIOMIISIET 3a4BUTEIIS O HAIUYUM IIPEOSITCTBUU IS IIpHEMa
3asIBJICHUS] W BO3BpAIIAET EMY HOKYMEHTHI C OOBSICHEHUEM COJCP KAHUS BBISIBJICHHBIX OCHOBAHMHU I
OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JloJDKBOCTHOE JIHIIO0, OTBETCTBEHHOE 3a INpPHEM MJOKYMEHTOB, IIOCJIE€ ITOCTYILIEHUS
JOKYMEHTOB Ha paCCMOTpPEHHUE: '

[IPUCBAMBACT 3asIBJIEHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOou nen u craryc «lIpoBepka
ITOKYMEHTOBY;

M3y4JaeT IOCTYIHUBIIWE OJJEKTPOHHBIE [€jJa, B TOM YHCJIE IIPHJIOKECHHBIC 3asBUTEIEM
JTOKYMEHTEI B JJIEKTPOHHOU (DOPME M 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTD, YATAEMOCTD 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

[IPOBEPSIET COOJIFOJICHUE YCIIOBHM JIEHCTBHTEIBPHOCTH 3JIEKTPOHHOM ITOIIMCH, IOCPEICTBOM
obOpamenuss K Eaunomy mnopraiy (B clyyae, €ClIM 3asgBHTEIEM IIPEACTABJICHBI JJIEKTPOHHBIE
JOKYMEHTBI, IIOANIUCAHHBIE YCUICHHOM KBAIU(PUIIMPOBAHHON 3JIEKTPOHHOM IMOIIHCHIO).

Ilpy Hamuumu oOCHOBaHHM, NIPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aJMHHHCTPATHBHOIO
periaMeHTa, IIOATOTABIMBAET MPOEKT PEIICHUS 00 OTKa3e B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX IIJId
MPeOOCTaBICHUS MYHUIIUIIAJIGHON YCIIYTH.

B caydae, eciu B pe3ylibTare MPOBEPKH YCHJICHHOM KBaJIM(DPHUIIUPOBAHHON >SIIEKTPOHHOM
MOAIMMCH BBIIBICHO HECOOJIIONEHUE YCIOBUU €€ IEHCTBUTEIIBHOCTH, IPOEKT pEIIeHHsS 00 OTKa3ze
JOJDKEH coiaepikarh IyHKTHI cTtaTbd 11 DenepanpHOro 3akoHa Ne 63-D3, KOTOphIE MOOCIYXHIIH
OCHOBAHUEM IS €r0 IIPUHSITHUS.

IIpoexT perenuss 00 OTkaze B IpHEME JOKYMEHTOB, HEOOXOIMMBIX I IIPEIOCTaBJICHUS
MYHUILIUMITAJIGHOMA YCIIYTHU, C YKa3aHWEM NPUYMH OTKaza (B Cliydae, €CIIM OCHOBAaHHS IS OTKa3a B
IpUEME NOKYMEHTOB, HEOOXONUMBIX JIS IIPEJOCTABIICHHS MYHHUIUNAIHLHOM YCIYIH, CBS3aHBI C
HapylICHUEM YCTaHOBJIEHHBIX TpPEOOBAaHUN K TAaKUM JIOKYMEHTaM, OCHOBaHMS IJId OTKa3a B IIpHEMe
JOKYMEHTOB JOJDKHBI COJEpXaTh HHMOPMAIMIO O HAMMEHOBAaHHM JOKYMEHTOB (MH(MOpMAaIIUH,
CBEIEHMI), KOTOpBIE HE IIPEACTABJCHBI, COJEPXKAT HENOCTOBEpPHBIE M (MJIM) IIPOTHBOPEUYHUBHIE
CBEZIEHUS, O(POPMJICHBI C HAPYILIEHHEM YCTAaHOBJIICHHBIX TPeOOBaHMIi), HAIIPABJISIECTCS Ha COIJIaCOBAaHHE
B YCTAQHOBJICHHOM MOPSIAKE ITOCPEACTBOM CHCTEMBI SJIEKTPOHHOI'O JOKYMEHTO00O0pOTA.

CormacoBaHue IpoOeKTa pelieHus 00 OTKa3ze B IpHEME JOKYMEHTOB, HEOOXOIMMBIX I
PEAOCTABICHUS MYHULIUIIATIBHON YCIYIU, OCYIIECTBISIECTCS B MOPSAKE, IPEAYCMOTPEHHOM MYHKTOM
3.5.3 aAMUHHUCTPATHUBHOTO PErIaMeHTa.

B cnydae oTCyTCTBUSI OCHOBaHMHM MJjid OTKa3a B IIPHEME IJOKYMEHTOB, IIPEAYCMOTPECHHBIX
MyHKTOM 2.7.1 agMUHUCTPAaTHBHOIO perjiamMeHTa, MOJMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpHEM
JOKYMEHTOB, B TE€YEHHE OJHOro paboyero AHS CO JHS IIOCTYIUICHHS 3asBJICHHS, HaIpaBJIsSeT
3asBUTEIIIO, YKa3aHHBIM B 3asBJIIEHUM CIIOCOOOM, YBEIOMIIEHHE O IIOCTYIJIEHHH 3asBJICHUA,
COJZepIKaIlee BXOOAIIUN PETUCTPALIMOHHBIN HOMED 3asiBJICHUS, JaTy IOJYUYCHUS 3asBIICHUS, [IEPEUYECHD
HAaUMEHOBaHUN (DailJIOB, TNPEACTABIEHHBIX K HEMY JOKYMEHTOB, JaTy IIOJIYy4EeHHsS pe3yibTaTa
MYHUILIUTTAJIBHOMN YCIIYTH.

3.3.3.4. McnosiHenue mpoueayp, ykaszaHHBIX B myHKTax 3.3.3.1, 3.3.3.3 aqMHHHCTPATHBHOIO
perjlaMeHTa, IIPH HaJIMYWU TEXHUYECKON BO3MOXKHOCTHU OCYIIECTBIISIETCS B aBTOMATHYECKOM PEXKHME C
MCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHON MH(POPMAIMOHHON CHCTEMBI, IpeJHA3HAUCHHOM JJIsI OKa3aHUs
rOCYJAapCTBEHHBIX ¥ MYHUIUIIAIBHBIX YCIIVT.

3.3.3.5. AJIMUHUCTPATUBHBIE [IPOLEAYPHI, yCTaHABIIMBAEMBIE ITYHKTOM 3.3.3
aIMUHHUCTPATUBHOI'O pErjlaMeHTa, BBIINOJHSIOTCA B TEYEHHME OJHOr0 paboyero OHA CO JIHS
NOCTYIUIEHUS 3asABJICHUS HA PACCMOTPEHHE.
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Pe3ynbratamMu BBINIOJIHEHUS AJMHHHCTPATUBHBIX MPOLEAYP SABJISIOTCSI: IPHHATBHIM Ha
pacCMOTpPEHHE KOMIIJIEKT JOKYMEHTOB HJIM IIPOEKT pEUIeHHs 00 OTKa3e B MNpHEME ITOKYMEHTOB,
HEOOXOUMBIX U1 IPEAOCTABIICHUSI MYHUIIUIIAJILHOM YCIIYTH.

3.4. HanpaBnenue MexBEeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, YUaCTBYIOIIHE B IIPEIOCTABIEHHH
MYHULUIIAJIBHOM YCIIYTH

3.4.1. OCHOBaHWEM Hayajla BBINOJHECHUS AAMHHHUCTPATHBHOM IIPOIIEAYpPhI SBISETCS
MOJYyYECHHE  JOJDKHOCTHBIM  JIMIIOM  (paOOTHUKOM),  VYIIOJJHOMOYECHHBIM Ha  BBIIOJHEHHE
aIMMHUCTPATUBHON IIPOLENYPEL, OT MOJDKHOCTHOrO Jmiia (paOOTHHKA), OTBETCTBEHHOIO 3a IIPHEM
NOKYMEHTOB, IPUHSTHIX OT 3asIBUTENS JOKYMEHTOB.

JIOJDKHOCTHEIM JIMIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHHUCTPATUBHOM
MIPOLEAYPEI, SABJISETCS CEKpeTaph VICHOJHUTEIBRHOIO KOMHUTETA IOCEICHHUS (Jajnee - JOJKHOCTHOE
JIAII0, OTBETCTBEHHOE 3a HAIIPABJIEHUE MEXXBEIOMCTBEHHEBIX 3aIIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HaIpaBJIeHHE MEXBEIOMCTBEHHBIX 3aIIpOCOB,
(POpMUpPYET U HaOpaBisieT B JJIEKTPOHHOH (hopMe IOCPENCTBOM CHCTEMBI MEXBEIOMCTBEHHOIO
3JICKTPOHHOI'O0 B3aMMOAEUCTBUS (IIPU OTCYTCTBHH TEXHHYECKOM BO3MOXXHOCTH — MHBIMH CIIOCOOaMMU )
3alIpOCBl O IIPEOOCTAaBJIEHAM JOKYMEHTOB M CBEACHHUM, IPEAYCMOTPECHHBIX IIYHKTOM 2.6.1
AIMUHHUCTPATUBHOTO perjaMeHTa.

ADMUHHUCTPATUBHBIE IPOLEAYPHl, YCTAaHABJIMBACMBIC HACTOSIIHUM HYHKTOM, BBIIOJHSIOTCS B
NEHD IIPUHSTUS 3aABJICHUS HA PaCCMOTPEHHE.

PesynpraraMu BBINOJIHEHUS QIMHHHCTPATUBHBIX IIPOLIEAYDP SBJISIFOTCS. HaMNpaBJICHHBIE B
OpraHbl BJIACTH M (MJIM) IIOABEIOMCTBEHHEIEC OpraHaM BJIACTH OpraHU3aIiH 3alpoCHl.

3.4.3. CnenpaiucThl IIOCTABUIMKOB JAHHBIX Ha OCHOBAHHM 3alIPOCOB, IIOCTYIHBIIHX 4Yepes
CUCTEMY MEXBEOOMCTBEHHOIO J3JIEKTPOHHOIO B3aUMOJIECHCTBUS, MPEAOCTABIISIOT 3allpallliBacMbIe
NOKYMEHTHl (MH()OpMANUIO) WJIM HAMpaBISIOT YBEIOMJICHHS 00 OTCYTCTBHMHM JOKYMEHTa U (HJIH)
WH(pOpMAIK, HEOOXOAUMBIX JJIsl IIPEJOCTABIICHHS MYHUIIUNIAJIIEHON YCIyTH (Janee — yBeIoOMIIEHHE 00
OTKa3e).

AJIMAHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIHUM HYHKTOM, BBIIIOJIHSIOTCS B
T€UECHUE TPeX JHEU CO OHSA MOCTYIUIEHHUSA MEXBEIOMCTBEHHOI'O 3aIlpoca B OpraH HJIM OpraHU3aluIo,
[IPENOCTABISAIOLIME JOKYMEHT U UH(POPMAIIMIO, €CJIM UHBIE CPOKH MOATOTOBKHA M HaAIlpaBJICHHS OTBETA
Ha MEXBEIOMCTBEHHBINM 3alpoC HE YCTAHOBJIEHBI (DeAepalibHBIMH 3aKOHAMH, ITPABOBBIMH aKTaMH
lIpaButensctBa Poccuiickont denepanmd ¥ NpUHITBIME B COOTBETCTBHH C (peAepajiIbHEIMH 3aKOHAMH
HOPMAaTHUBHBIMH IIPaBOBLEIMU akTaMu PecryOnuxu Tartaperas. )

PesynpratamMmu  BBINIOJTHECHUS  AAMUHMCTPATHBHBIX IPOLEAYP  SBISIOTCS: JOKYMEHTEI
(cBeneHUs ), HEOOXOMUMBIE IS MPEAOCTABICHUAS MYHHIMNAJIBHOM YCIYrH, JHOO yBEIOMJIEHHE 00
OTKa3e, HalpaBJICHHBIE JODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a HAIPaBJICHUE MEXXBEJIOMCTBEHHBIX
3aIpOCOB.

3.4.4. JIOJOKHOCTHOE JIUII0, OTBETCTBEHHOE 3a HAIIPABJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB:

[IOJIy4aeT  3ampallydBacMble  4Yepe3  CHCTEMY  MEXBEIOMCTBEHHOI'O  BJIEKTPOHHOIO
B3aNMOJEHUCTBUA JTOKYMEHTBI (CBEIACHMS), HEOOXOAHMMEBIEC I IIPEAOCTABJIICHUS MYHHUIIMIIAJIBLHOMN
yCIIyrd, 1A00 yBeIOMIIeHUE 00 OTKa3€ MPU OTCYTCTBUH JOKYMEHTA U (MJIM) HH(OPMAIIUH;

IpH HAJIUYUM OCHOBAHUM, TIPEAYCMOTPEHHBIX MNYHKTOM 2.7.1 aIMHHHCTPATHBHOIO
periaMeHTa, NOATrOTaBIMBACT IIPOEKT pelIeHHsT 00 OTKa3€e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX HJIS
[IPEeOOCTAaBJICHUS MYHUIITAIIATILHON YCITYTH.

IIpoekT peuieHus o0 oTkaze B mpHEeMEe JOKYMEHTOB, HEOOXOMUMBIX I IIPEOCTaBJICHUS
MYHHUIITMIAJIBHON YCIYI'u, C YKa3aHWEM MNPUYHUH OTKa3a (B Ciydae, €CJIM OCHOBaHHUS IS OTKa3a B
IpreMe IOKYMEHTOB, HEOOXONUMBIX Ui IIPEAOCTABIICEHHS MYHULMNAILHOM YCIIYIH, CBSI3aHBI C
HapyUICHUEM YCTAHOBJIEHHBIX TpeOOBAHWM K TaKUM JOKYMEHTaM, OCHOBAHHS JJIsI OTKa3a B IpHEME
JOKYMEHTOB JOJDKHBI COIEpXaTh WHQMOpPMAIUI0 O HAMMEHOBAHHUM JOKYMEHTOB (MH(OpMAaLIUH,
CBEIEHWM ), KOTOPBIE HE MPEACTABJICHBI, COJEPXAT HEIOCTOBEpHBbIE U (MJH) IPOTHBOPEUYMBEIE
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CBelleHUs, O(DOPMIIEHBI C HAPYIIIEHUEM YCTaHOBJICHHBIX TpeOOBaHMUI1), HAIIPABISETCSI Ha COrIaCOBAHUE
B YCTAHOBJIEHHOM MHOPSIKE MOCPEACTBOM CUCTEMBI DJIEKTPOHHOI'O JOKYMEHTOO0OPOTA.

CoryiiacoBaHue IpOEKTa pEUIeHHuS 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIUMBIX s
[IPEIOCTaBJIEHUA MYHUIIUTIAJIBHOU YCIYIH, OCYIIECTBIISETCS B MOPSAKE, NPEAYCMOTPEHHOM ITYHKTOM
3.5.3 aAMUHUCTPATUBHOI'O PErIaMEHTA.

AIMUAHHUCTPATUBHBIE MPOIIEAYPhl, YCTAaHABIMBAEMBIE HACTOSIIUM IYHKTOM, BBIINOJHSIOTCS B
JI€Hb IIOJIYYE€HHUS CBEICHUM 110 MEXXBEIOMCTBEHHBIM 3aIIpPOCaM.

PesynpraTamMu  BBINIOJHEHHS  aAMHHHUCTPATUBHBIX  IIPOIEAYP  SIBISIOTCI:  JOKYMEHTBI
(cBeneHus), HeOOXOAMMBIE JJIS MIPEI0CTaBICHUS MYHHIIMNIAIIFHON YCIIYTH, IIPOSKT PEIICHHS 00 0TKa3e
B [IpHeMe JOKYMEHTOB, HEOOXOAUMBIX IJISI MPEAOCTABICHUS MYHUIIMIIAIBHON YCIIYTH.

3.4.5. HcnonseHue T1polenyp, ykazaHHbIX B mOyHKTax 3.4.2, 3.4.4 agMUHHCTPATUBHOTIO
periaMeHTa, IpU HAJTUYUK TEXHUYECKON BO3ZMOXKHOCTU OCYIIECTBISAECTCA B aBTOMATUYECKOM PEXUME C
HCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHON MH(DOPMALIMOHHON CUCTEMBI, IIPEAHA3ZHAYEHHOM IJIS OKa3aHUS
FOCYIApCTBECHHBIX M MYHUIUIIAIBLHBIX YCJIYI, B TOM YHCJIE C MOMEHTA PErucTpaldyd 3asBJICHUS B
COOTBETCTBUHU C IIYHKTOM 2.13 aAMHUHUCTPATUBHOTO PErIaMEHTA.

3.4.6. MakcuMasIbHbIN CPOK BBINOJHECHHS aJIMUHUCTPATUBHBIX IPOLEAYD, YKA3aHHBIX B ITYHKTE
3.4 aIMUHUCTPATUBHOI'O PErJIaMEHTAa, COCTABISET TPU paboumnx JHS.

3.5. llogroroBka pe3yapTaTra MYHULIUIIAJIBHOM YCIIYTH

3.5.1. OcHoBanueM Hayaja BBIIOJHECHHUS aJIMHHHUCTPATHUBHON IIPOLEAYPHl SBISIETCS
[IOCTYIJIEHUE OT MHOJDKHOCTHOTO JIMIlAa, OTBETCTBEHHOI'O 34 HAIIPABJICHUE MEXBEIOMCTBEHHBIX
3alIPOCOB, JOKYMEHTOB (CBEIECHUM ), HEOOXOAUMBIX JIJISI IIPEAOCTABJICHUS MYHHUIIUIIAIIbHOM YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIOJHEHHUE AIMUHHUCTPATUBHOM MPOLEAYPBHI,
SIBISIETCSL  CEKpeTapbh VICIOMHUTENBPHOIO KOMMTETA IIOCEICHHUS (Jajee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MOJATOTOBKY PE3YAbTATA IIPEJAOCTABICHUS MYHULIAIIAIIEHOM YCIIYTH ).

3.5.2. JIOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa IIPEAOCTaBICHHUS
MYHUIIATIAJIEHOU YCIIYIH:

paccMarpuBaeT  CHOPMHUPOBAHHBIM  KOMIUIEKT  JOKYMEHTOB,  HEOOXOOUMBIX i
[IPEeAOCTaBJIICHUS MYHUIIUIIAJIEHOU YCIIYTH,

IPpU BBIBJICHUM OCHOBAHWM IS OTKasa B MNPEAOCTABJICHUH MYHUIIUMIIAIBHOW VCIIYTH,
yKa3aHHBIX B IIYHKTE 2.8.2 aAMUHUCTPATUBHOI'O PErJIaMEHTa, IOArOTABJIMBACT IIPOEKT PEIICHHUS 00
OTKa3€ B IPEIOCTABJIEHUHA MYHULIUITAJIBHON YCIIYI'H;

B ClIy4ya€e OTCYTCTBUS OCHOBAHMWW Jid OTKa3a B IIPEOOCTABICHUM MYHHUIIMIIAIBHOW YCIIYIH,
NPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aIMUHUCTPATHBHOIO pErJIaMEHTa, II0 HTOraM pacCMOTPEHHS
JOKYMEHTOB, HEOOXOOUMBIX MJISI MPENOCTABJICHUS MYHHULIUNAIBLHON YCIYTH, IIOATOTABIMBACT HPOEKT
pe3yiabTaTa OpPeOOCTaABICHUS MYHUIUIIAJIBHON YCIIYTH B COOTBETCTBHM C IOANYHKTaMH 1 — 3 myHKTa
2.3.1 aAMUHHUCTPATUBHOIO PErIaMeHTa;

HaMpaBJIET MOATOTOBJIEHHBIA MPOEKT pe3yabTara MPENOCTABICHUS MYHUIIUIIAJIBHONW YCIIYTH
Ha  COIJIaCOBAaHHWE B  YCTAHOBJIEHHOM  MOPSAIAKE  IIOCPEACTBOM  CHUCTEMBI  JJIEKTPOHHOIO
NOKYMEHTOOOOPOTA.

AMUHUCTPATHUBHBIE IIPOLEAYPhI, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM, BBIIIOJHSIOTCS B
TE€YEHUE OJHOI0 paboyero JHs.

Pe3ynpraramMu BBINIOJHEHHS AJMUHHCTPATUBHBIX MNPOLEAYP SBISIOTCS: IMPOEKT PEHICHHUS 00
OTKa3e B IIPEAOCTABJICHUY MYHUIIUIIAJIBHON YCIIYIH, CIPaBKU (BBIITMCKH ).

3.5.3. CornacoBanue ¥ TNOAMMUCAHUE MPOEKTA pe3yJbTara IPEAOCTABICHUS MYHHUIIUIIAIBHOMN
yCayra (majgee — TPOEKThl JOKYMEHTOB) OCYIIECTBISIETCS PYKOBOOUTEIEM CTPYKTYPHOIO
[IOJpa3aejIeHusl, OTBETCTBEHHOTO 34 MOATOTOBKY PE3YyJIbTaTa MYHUIIUIIAIIGHOW YCIYIH, 3aMECTUTEIIEM
PyxoBonutens Oprana, PykoBoaurenem Oprana.

lloaroroBnennbie MpOEKTHI TOKYMEHTOB, HUMEIOIIKME 3aMeUYaHus, BO3BpaIllaloTCs Ha JOpabOTKyY
MY, OTBETCTBEHHOMY 3a IOAIOTOBKY pe3yjbTaTa MYHUIIUIIAIBHOMW YCIyru. llocne ycrpaneHus
3aMEYaHUHU ITPOEKTHI JOKYMEHTOB ITOBTOPHO IIEPEIAOTCS IJISL COIJIACOBAHUS U IIOAIIMCAHUS.
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PykoBogutens Oprana nmpu pacCMOTPEHHH HIPOEKTOB JIOKYMEHTOB IIPOBEPSIET COOJIIONEHHE
aJIMUHUCTPATUBHOTO pETJIaMEHTA JIOJDKHOCTHBIMUA JHIaMd OpraHa B 4aCcTH CPOKOB BBIINOJHEHUS
AIMUHHACTPATUBHEBEIX IIPOLEAYP, HUX IIOCIENOBATEIBHOCTH W IIOJHOTHI, HAJIHYMS COIJIACOBAHMWMU
YIOJHOMOYEHHBIX JOJDKHOCTHBIX Il UpraHa B CUCTEME 3JIEKTPOHHOI'O JOKYMEHTOO00POTA.

B cnydae BbISBIIEHHS HapyIMIEeHWH B YaCcTH CPOKOB BBINOJIHEHHS aJIMHUHHUCTPATHBHBIX
IpoLEAYyp, UX IOCIIEI0BATEIbHOCTA U MOJHOTHI PykoBoauTens OpraHa HHULIMUPYET IIPUBJICUYEHUE K
OTBETCTBEHHOCTH  JIMI[, JOIIYCTUBIIIMX HApPYUIEHUS, B COOTBETCTBHH C NOYHKTOM 4.3
aIMUHUCTPATUBHOI'O PETrIaMEHTa.

AJIMAHUCTPATUBHBIE MPOIEAYPHI, YCTAHABIMBAEMBIC HACTOSIINM IYHKTOM, BBIIOJHSIOTCS B
TE€UYEHUE OJHOT0 padoyero JH4.

PesynpraraMu BBIIOJTHEHMS aJMUHHUCTPATUBHBIX IIPONEAYP SBISIOTCS: pellleHHe 00 OTKase B
IpreMe JOKYMEHTOB HEOOXOAWMBIX JJIs MPEeAOCTAaBICHUS MYHHUIMNAIBHOM YCIYTH, pEIlIeHHe 00
OTKa3€ B IPEIOCTABIIEHUN MYHUIIUIIAIBHON YCIIYTH, CIIpaBKa (BBIIIMCKA).

3.5.4. HcnonHeHue mnpoueayp, ykKa3aHHBIX B IyHKTax 3.5.2, 3.5.3. agMHHHCTpPAaTHBHOIO
perjaMeHTa, IIPH HATUYNH TEXHUYECKON BO3MOXKHOCTH OCYILECTBIISIETCS B aBTOMATHUYECKOM PEKHUME C
MCIIOJIB30BAHUEM aBTOMATU3UPOBAHHON UH(POPMAIIMOHHOM CUCTEMBI, IIpeJHA3HAYEHHOM! JIJIsI OKa3aHUS
rOCYJapCTBEHHBIX ¥ MYHUIIMITAJIEHBIX YCIIVT.

MaxcuMasibHBIM CPOK BBINOJHEHUS aIMUHHUCTPATHUBHBIX NMPOIEAYP, YKA3aHHBIX B IIYHKTE 3.5.
aJIMUHUCTPATUBHOI'O PETIAMEHTA, COCTABIISET OAUH pa0OUYHH JICHE.

3.6. Brinaya (HanpaBiiceHHE) 3asIBUTEIIO pe3yabTaTa MYHUITUIIAIBHON YCIYTH

3.6.1. OcHoBaHuEeM Hayalia BRIIIOJHEHHUS aJIMUHUCTPATHBHOM MIPOLECAYPHI SIBISETCS IOJyUYECHUE
NOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHEBIM 32 BBIIIOJHEHUE aAMAUHUCTPATUBHOMW NPOLEAYPHI, JOKYMEHTA,
ITOJATBEPIKAAIOIIETO MIPENOCTABIIEHUE MYHHUIIUIIAIIBHON YCIIYTHU.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHECHHE aJIMMHHCTPATHBHOM IIPOIIEIYPHI,
IBJIIETCA CEKpeTaph VICIIOIHUTEIBHOIO KOMHTETA IIOCEICHHUS, HJajiee - OJOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a BBIJIa4y (HAIIPaBIECHUE) JOKYMEHTOB).

3.6.2. JIOJOKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BERIIAaYy (HaIIpaBJIEHHE) JOKYMEHTOB:

O0ECIeYMBAECT PETUCTPAlU0 W BHECEHHE CBEICHHMM O pe3yiabTaTe IIPEIOCTaBICHUS
MYHUIIMOAIBHOM  yCIYyrH B IIOACUCTEMY BE€ICHHS  HOOKYMEHTAIlMHM  aBTOMATH3WPOBAHHOM
UH(POPMAIIMOHHON CHUCTEMBI, IIpeAHA3HAYCHHON I OKa3aHHs TOCYNAapCTBEHHBIX U MYHUIIMITAILHBIX
YyCIIYT,

U3BEIIAECT 3asBUTENS (€r0 MpPeACTaBUTENs) CIIOcOO0M, YKa3aHHBIM B 3asSBIIEHHWH, O PE3YJIHTATE
[IPEIOCTABJICHUSA MYHUIIUITAIBHONU YCIIYTHA U O BO3MOXHOCTH IOJIYYEHHUS pPe3yibTara MpeaoCTaBICHUS
MYHUIUIAIBHOU ycayru B Oprane uiau B MOIL].

Mcronuenue npoueayp NOpH HaJIWYMHd TEXHHYECKOHM BO3MOXXHOCTH OCYIIECTBISICTCS B
aBTOMATHYECKOM pPEXUME C HCIOJIb30BAHUEM ABTOMATHU3UPOBAHHON HH(MOPMALIMOHHON CHCTEMBEL,
[IpeJHA3HAYEHHOM AJIs1 OKa3aHUs roCyJapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIVT.

AIMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABJIMBAECMBIE HACTOSINUM ITIYHKTOM, BBINOJIHSAIOTCSI B
TCYCHHE OJHOro paboyero mHsS CO MOHS IOANHCAHUS HOOKYMEHTA, SBISIOLIETOCS PpPe3yJIbTaTOM
IPEIOCTABICHUSI MYHUIUIIAIBHON YCIIYIrU, YIOJHOMOYEHHBIM JOJDKHOCTHBIM JmmIoM OpraHa
(Opranom).

Pe3ynpraramy BBINIOJIHEHUS aAMHUHUCTPATUBHBIX MPOLEAYP SBJISIOTCS: pa3MeEIleHHE CBEICHUMH
O pe3yabTaTe IIPEAOCTABIIEHUS MYHUIUIIAJIBHON YCIYTH B MH(POPMAIIMOHHBIX CHCTEMAaX, U3BEIICHHUE
3asiBUTENSA (Ero MPEIACTABUTENSA) O PE3yIbTaTe MPeAOCTaBIEHUS] MYHHIMIAIRHON YCIYrH H crocodax
€ro IMoJIy4YCHHS.

3.6.3. Ilopsinok Beiiauu (HampaBieHus) Pe3yIbTaTa IPEI0CTABICHUS MYHHAIIMITATLHON YCIIYTH:

3.6.3.1. Ilpu oOpainenun 3asBuTels 3a pe3yJbTaTOM MYHUIUNAILHON yciayru B MOI],
paObotHuk MOI[ BbiIaeT 3aSBUTEIIO PE3IYILTAT MYHUIUNAIBHOM VCIAyrd B (opMme dK3eMILIspa
JIEKTPOHHOIO0 JOKyMEHTa Ha OyMaxkHoM HocutTeae. Ilo TpeboBaHHMIO 3agBHUTENISI BMECTE C
OK3EMILISIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OYMaXXHOM HOCHTEJE €My MPENOCTABIISECTCS BK3EMILISIP




20

3JICKTPOHHOTO JOKYMEHTA IIYTEM €ro 3allMCH Ha ChEMHBIM HOCHUTENb UH(POPMAIIHKU HJIM HaIlpaBJICHUS
SK3EMIIJISIpa 3JIEKTPOHHOIO JOKYMEHTA I10 3JIEKTPOHHOM IMOYTe B anpec 3asButens. [Ipu 3amumcu Ha
Ch€MHBIM HOCHUTEIbL HH(OOPMAIMA WA HANPaBICHUU DSK3EMILISIpa SJIEKTPOHHOIO JOKYMEHTA, Ha
OCHOBE KOTOPOI'O COCTaBJIEH 3JK3EMILISIP SJIEKTPOHHOIO JOKYMEHTa Ha OYMa>XHOM HOCHTEJE, IO
NCKTPOHHOH II0YTE HIACHTAYHOCTH TAaKOI0 JK3EMIUISIpa JSJIEKTPOHHOIO HOKYMEHTA JK3EMILISPY
SJIEKTPOHHOI'O JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE 3aBEpPSAECTCS YIIOJHOMOYEHHBIM COTPYIHHKOM C
HCIIOJIb30BAaHUEM YCUJIICHHON KBATU(MUIIMPOBAHHON 3IEKTPOHHOM ITOAIIMCH.

AJIMUHHUCTPATUBHBIE TIPOUEAYPHl, YCTaHABIUBAEMBIE HACTOSIIUM ITYHKTOM, BBIINOJIHSIOTCS B
[TOPSIIKE OYEPENHOCTH, B JIEHD NPUOBITUS 3asBUTEJIS B CPOKH, YCTAHOBJIEHHEIE PErJIaMEHTOM PabOTEHI
M®L].

Pe3dynpraraMu BBINIOJHEHHS AAMHHHCTPATUBHBIX INPOLEAYD SBISIOTCS: GHKcamud GakxTa
BbIJA4YU pe3yJibTaTa MOPEeHOCTaBICHUS MyHuIUNnaipHOM yciayru B AKWMC MO®LI, pe3ynbrar
[IPEAOCTABIICHUSI MYHUITAITAIIBHON YCIIYTY, BbIJIAHHBINA 3aIBUTEIIIO.

3.6.3.2. Ilpu oOpamenuu 3asgBUTENsT 3a pe3yJbTaTOM MYHHUIIUNAIBHOM YCIYTH Yepes
PecriyOnMKaHCKUM NOpTa]l 3agBUTEII0 B JIMUHBIM KaOHHET aBTOMATHYECKH HaIpaBIISIETCS
JJIEKTPOHHBIM 00pa3 MOKYMEHTa, SBISIONIETOCS pe3yJIbTaTOM IIPENOCTABICHHS MYHHIHIIAIHLHOH
YCIIYI'H, MOANUCAHHBIN YCUJIEHHONW KBAIM(DUIIMPOBAHHON 3JIEKTPOHHOM MOAIIHACHIO YIIOJHOMOYEHHOTO
NOJDKHOCTHOrO auiia Oprana (Oprasom).

ATMUHUCTPATUBHBIE IIPOLEAYPHI, YCTaHABIMBAEMble HACTOSIIUM HNYHKTOM, BBIINOJIHSIOTCS B
J€Hb IIONMHUCAHUS MOOKYMEHTA, IIOATBEPXKIAIOIIErO IpeaoCTaBiICHUE (OTKa3 B IMIPEAOCTABICHUU )
MYHUIUIIAJIBHOU YCIIYIH, VIIOJTHOMOYEHHBIM JOJKHOCTHBIM JIAIIOM Oprana (Oprasom).

PesynbrataMu  BBINIOJHEHUS AaJMHUHHCTPATUBHBIX IPOLICAYP SBJSIOTCS: HaIpaBJICHHUE
(IpeloCTaBJICHUE) C HCHOJB30BaHHEM PecnmyOJIMKaHCKOTO mopTajia 3asBUTEII0 JIOKYMEHTA,
NOATBEPIKAAOIIEr0 NPENOCTABICHUE MYHULIUIIAJIBHON YCIYId (B TOM YHCJIE 0TKa3 B MPEIOCTABICHUH
MYHUIATIATBHON YCIIYIH).

3.6.3.3. llpu oOpameHuu 3asiBUTEIS 3a pe3yJbTaTOM MYHHIUIIAIbHOM yciayru B Opras,
NOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIHa4dy (HAIIPABJICHHUE) JOKYMEHTOB, BBIJACT 3asiBUTEIIIO
pe3yabTaT MYHHOUIIAIBHOW yciyru. [lo TpeOoBaHHIO 3asiBUTEIS BMECTE C OK3EMILUISIPOM
JJIEKTPOHHOI'O JOKYMEHTA HAa OYMaKHOM HOCHUTEJE €My IIPEAOCTaBIISIECTCS 3K3EMILISAP 3JIEKTPOHHOIO
NOKYMEHTA IYTEM €ro 3alKiCh Ha ChEMHBIM HOCHTEJIb MHOOpPMAIMKU MM HAIPaBJIEHUS SK3eMILISpa
QIEKTPOHHOTO JOKYMEHTA 110 3JIEKTPOHHOM II0YTE B aApEC 3aIBUTEIIA.

ANMAHUCTPATUBHBIE MPOUENYPhI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIOTCS
B MIOPSIIKE OYEPETHOCTH, B JIEHL NPUOBITHS 3asIiBUTENISI B COOTBETCTBUU C IIlpaBHiamMu BHYTPEHHETO
TPYZOBOTO pacnopsiaka Oprasa. h

Pe3ynbTaTtoM BBITOJHEHUS aIMUHUCTPATUBHBIX IPOLIEAYDP SBISIOTCS: (PUKcaIus (pakTa BhIJa4yH
pe3yJibTaTa MOPEAOCTABIIEHUS MYHUIMIAJIBLHON YCJIYIM B aBTOMATHU3UPOBAHHOM HMHMOPMALMOHHOM
CUCTEME, IPEAHAZHAYEHHOM JJISI OKA3aHUs I'OCYJaPCTBEHHBIX U MYHULIMNAJIBHBIX YCIIYT.

3.7. VictipaBieHHE TEXHUYECKHUX OLIHMOOK

3.7.1. B cnyuae oOHapy)eHUs TEXHUYECKOW OIIUOKH B JOKYMEHTE, SBISIIOIEMCS PE3yIbTaTOM
MYHHUIIUIIAJIBHOU YCIIYTH, 3asBUTENb HapaBiisieT B Opras:

3asiBJIEHUE OO0 WCHOpPABIICHUH TEeXHUYECKOM oOmuOKu (mpuioxeHue Ne 5 K HaACTOSILIEMY
AIMUHUCTPATUBHOMY PErJIAMEHTY );

JOKYMEHT, BBIJAHHBIM 3asBUTEIIO KaK pPE3yIbTaT MYHHUIUIIAJIBHOM YCIYId, B KOTOPOM
COJIEPKHUTCS TEXHUUECKass ONINOKa;
JTOKYMEHTEI, UMEIOIIUE OPUAUYECKYIO CHUIY, CBHACTEIBCTBYIOIIHUE O HAJIMYMM TEXHHUYECKOM

OLIHOKH.

3asBlIIEHUE OO0 MCIpPAaBJICHHM TEXHHYECKOW OINMOKHM B CBEACHHUSIX, YKA3aHHBIX B JOKYMEHTE,
SBIIIOIIEMCST PE3YJIbTaTOM MYHUIUNAIBHOW YCIYIH, IOAACTCA 3asBUTENIEM (YIOJIHOMOYEHHBIM
IPEJICTABUTEJIEM ) IIOYTOBBIM OTHpPABJICHUEM (B TOM YHCJIE C HCIIOJB30BAaHUEM DJIEKTPOHHOH ITOUTHI),

00 yepes PecniyOnmkanckui mopran uinm MOL.
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3.7.2. JIOMXKHOCTHOE JHUII0, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, OCYIIECTBIISIET IIPUEM
3aBIICHUs OO0 MCIpPABICHUU TEXHHUUYECKOW OMMOKH, PETrHCTPHPYET 3asBIIEHHE C IPHIOKEHHBIMU
JOKYMCHTAMM U MepeaacT UuX OJOJHDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

AJIMUAHUCTPATUBHBIE MPOLEAYPHI, YCTAaHABIHMBAEMEBIE HACTOSIIUM IIYHKTOM, BBIIOJHSIOTCS B
TEUEHHE OQHOI'0 pabovero Hs C JaThl PETUCTPAIIUH 3asIBICHHUS.

PesynpraTaMu  BBINIOJIHEHUS AIMHHUCTPATHBHBIX IIPOLIEAYP SBISIOTCS: IIPHHATOE W
3apETUCTPUPOBAHHOC  3asBJICHUE, HAIMIPABJIEHHOE Ha pPAaCCMOTPEHHE JO/DKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JHUIIO, OTBETCTBEHHOE 3a O00pabOTKYy HOKYMEHTOB, pacCMaTpPUBAET
JNOKYMEHTBI ¥ B II€IIX BHECEHUS WCHPABIECHUU B JOKYMEHT, SBJISIIOLIMMCSI PpPE3yIbTaTOM
NPEIOCTABICHUSI MYHHUIUIIATBHON YCIYI'U, OCYIIECTBISIET MPOUEAYPHI, IIPEAYCMOTPEHHBIE MYHKTOM
3.5 aIMUHHUCTDAaTUBHOIO pErjaMeHTa, MW BBIJAeT HKCIPaBJIEHHBIM  JOKYMEHT  3asBUTEIIIO
(YIIOJTHOMOYEHHOMY  NPEACTABUTENIO) JIMYHO TOJA POCIHCH C H3BATHEM Y  3asiBUTEI
(YIIOJIHOMOYEHHOTO MPEACTABUTENS) OpPUTHHANA JOKYMEHT4, B KOTOPOM COIEPIKUTCS TEXHHUYECKas
omrOKa, UM HAIIPABIISIET B aJpEC 3asSBUTEIS ITOYTOBBIM OTIPaBICHHEM (IIOCPEACTBOM JIEKTPOHHOMN
IOYTEI) MHCBMO O BO3MOJKHOCTH IOJNYYEHMSI JOKYMEHTa IpH IpenocTaBiennd B Opran opurusHaia
NOKYMEHTa, B KOTOPOM COJEPIKUTCS TEXHUYECKas OIIHOKA.

AIIMUHUCTPATUBHBIEC TPONEAYPhl, YCTaHABIMBAeMble HACTOSIIHMM ITYHKTOM, BBIIIOJIHSIIOTCS B
T€YEHUE IBYX pabouux HHEU rociie 0OHAPYKEHUSI TEXHUYECKOH OIMMOKH WM ITOJYYEHHS OT JIFOO0ro
3aMHTEPECOBAHHOIO JIMIIA 3aSIBJICHUS O JONYIIEHHOM OIIHOKE.

PesynbrataMu  BBITIOJHEHHS  aOAMHHHCTPATUBHBIX  IPOLEAYDP  SABISIFOTCS:  BBIJIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIFO JOKYMEHT.

4. llopsaok n popMbl KOHTPOJIS 32 MPEAOCTABJIEHHEM MYHHIHMNAJILHOM YCJIYIrH

4.1. Ilopsimok ocylIecTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOAEHUEM M HCIIOJHEHUEM
OTBETCTBECHHBIMH JOJDKHOCTHBIMHU JIMIAMH I10JIOKEHUN aJIMUHUCTPATUBHOIO PErJIaMEHTA U UHBIX
HOPMAaTHUBHBIX IPaBOBBIX aKTOB, YCTAHABIUBAIOIIUX TPEOOBAHUS K IIPEAOCTABJICHUIO MYHHIIUIIAIBHOM
YCJIYTH, & TAKXKE NPUHATUEM UMHU PEIICHUMN

KOHTpOJIE 32 MOMHOTON W Ka4eCTBOM MNPEIOCTABJICHUS MYHHIIMIIAIBHOM YCIYTId BKIIOYAET B
ceOsi BBIABIIEHWE K YCTpPAaHEHUE HApYIIECHWH IpaB 3asBUTENICH, IPOBEAEHHE IIPOBEPOK COOIIONECHUS
Nponeayp MNpeaoCTaBICHUSd MYHUIUOAIBHONW VCIYIH, IMOATOTOBKY pPEIICHUHM Ha JICHCTBHUS
(Oe3neiicTBHE) NODKHOCTHBIX JIMI] OpraHa MECTHOTO CAaMOYIIPABICHUS.

DopMaMH KOHTPOJIS 33 COOTIOACHHUEM HUCIIOJIHEHHUS aIMUHHCTPATUBHEIX IIPOIIEAYD ABJISIOTCH:

1) mpoBepka ¥ COrjacoOBaHWE MPOEKTOB HOKYMEHTOB IIO IPEAOCTABIEHHIO MYHHIIUNAILHOM
YCIYTU;

2) IIPOBOAYIMBIE B YCTAHOBJIEHHOM ITOPSIJIKE MPOBEPKH BEJICHUS JIETOIPOH3BOJICTBA;

3) IPOBENECHUE B YCTAHOBIIEHHOM IOPSIJIKE KOHTPOJIBHBIX IPOBEPOK COOJIONEHHSA IPOLIEAYP
[IPENOCTAaBICHUSI MYHUIIMIIAJIbHON YCIIYIH.

B memsax Texymero KOHTPOJS MCIOJIB3YIOTCS CBEICHHUS, UMEIOIIHECd B JJIEKTPOHHON Oa3ze
JAHHBIX, CIyXXeOHAasi KOPPECIOHIECHIIUS, YCTHAs M IHCbMEHHAs HWHOpMAaIys JOMKHOCTHBIX JIMIL,
OCYIIECTBJIAIOIIMX BBINOJIHEHNE aAMHUHHUCTPATUBHBIX IMPOLEAYP, XXYPHAIBI y4ye€Ta COOTBETCTBYIOIIMX
JTOKYMEHTOB U JIPYTrU€ CBEICHUS.

JUIss  oCylecTBIeHUsS KOHTPOJS 3a COBEPIICHHEM JEeUCTBMH TIIpH IIPEIOCTABICHUH
MYHHUIUIIATIBHOU YCIIYIY W IPUHATUU PEUICHUHM PYKOBOJHUTEIIO OpraHa MECTHOI'O CaMOYIIpaBJIEHHS
MIPEACTABIISIOTCS CIIPABKU O pe3yJibTarax MpeaoCTaBICHUS MYHUIIUNIAJIBHON YCIIYTH.

O cayyasx W [OpUYMHAX HapYyIIeHHS CPOKOB, IIOCIEHOBATEILHOCTH M COLEPIKAHUS
AIMAHUCTPATUBHBIX IIPOLEAYP MOOJDKHOCTHBIE JIAIA HEMEMJIEHHO HHOOPMUPYIOT PYKOBOAUTEINS
OopraHa, pe€aoCTaBJISIOIIEIO MYHUIIUIIAIIBHYIO YCIYI'Yy, a TaKXe MPEeANpUHUMAIOT CPOYHBIE MEPHI 110
YCTPAaHEHUIO HAPYIIICHUI.
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Texkymuii KOHTpPOJbL 3a COOJIIOACHHEM MOCIEIOBATEIbHOCTH JEUCTBUM, OIPEACICHHBIX
aIMUHUCTPATUBHBIMU IIPOLEAYPAMH MO IIPEAOCTABICHUIO MYHUIIMIAIBHOM YCIIYTH, OCYIIECTBIISETCS
3aMECTHUTENIEM PYKOBOIUTENSL OpraHa MECTHOI'O CaMOYIIPABJICHUS, OTBETCTBEHHBIM 3a OpPraHHU3aIHIO
padOTHl MO IPENOCTABICHUID MYHUIMIIAIBHOW YCIIYTH, HadaJbHHMKOM OTHEJa, OCYILECTBIISIOLIETO
OpraHu3aIuio paboTel 110 MIPENOCTABICHUIO MYHUITUTIATLHOM YCIIYTH.

llepeyeHb IOMKXHOCTHBIX JIMI[, OCYILICCTBJISIONMX TEKYIIHM KOHTPOJb, YCTaHABJIMBACTCS
[IOJIOXKEHUSAMH O CTPYKTYPHBIX MOAPA3ACIIEHHUSIX OpraHa MECTHOrO0 CaMOVIIPaBIEHUS U
NOJDKHOCTHBIMH PerjlaMeHTaMHU.

4.2. 110psiiOK ¥ IEPUOAUYHOCTH OCYILIECTBIICHHUS IJIAHOBBIX M BHEIIJIAHOBEIX ITPOBEPOK IMOJIHOTEI U
Ka4yeCcTBa MPENOCTABICHUS MYHUIIUIIAIIBHONW YCIYTH, B TOM YUCJIE HOPAI0K U (POPMBbI KOHTPOJIS 34
[IOJIHOTOU ¥ Ka4YE€CTBOM NPENOCTABIICHUS MYHULIUTAIIBHON YCIIYTHA

4.2.1. KoHTpOJIb 32 MOJIHOTOM U KaYECTBOM MPEAOCTABICHUS MYHUIIMIIAJIBHOM YCIYTH
OCYIIECTRJISIETCA B (pOpMax:

1) mpoBeneHKs IIPOBEPOK;

2) pacCMOTpeHUS Kajao0 3asBuTeNel Ha aeiicTBus (0e3aeicTBue) Oprana, a TakKe ux
NOJDKHOCTHBIX JIML, MYHHAIIUNAIBHBIX CIYXXaIlHX.

4.2.2. B nensax oOCyWECTBICHHUS KOHTPOJS 3a IOJHOTOM M KAadyeCTBOM IIPEIOCTABIICHHS
MYHUIIMIAJIBHON YCIYTd MPOBOAATCS IIJIAHOBBIC U BHEIUIAHOBBIE MpoBepKH. llopsamoxk wu
[IEPUOAVYHOCTE OCYIIECTBIIEHUS IJIAHOBBIX IIPOBEPOK YCTaHABIUBAECTCS ILIaHOM paboThl Oprana. 1lpu
[IPOBEPKE MOTYT pacCMaTPUBATHCS BCE BOIIPOCHI, CBSA3AaHHBIC C IIPEAOCTABJICHHUEM MYHHIIMIIAJIBHOM
YCIIyTA (KOMIUIEKCHBIE IIPOBEPKH), HJH OTHCIBHBIA BONPOC, CBSI3AHHBIM C MIPEJIOCTaBIEHUEM
MYHHUIHUIIAJIBHONU YCIYIU (TEMATUYECKHUE NIPOBEpPKH). lIpoBepka Takxe MOXKET IIPOBOAUTHCS IIO0
KOHKPETHOH KaI00€ 3asiBUTETIS.

4.2.3. BHeruiaHOBBIE MNPOBEPKH IIPOBOJSTCS B CBSA3M C IIPOBEPKOM YCTpaHEHHS paHee
BBIABJIEHHBIX HApPYUIEHUW aJIMUHUCTPATUBHOI'O DErJIAaMEHTA, a TAKXXE B Clydae IIOJIYUYEHHS >XKajo0
3asiBUTENIEM Ha JeucTBUs (OesneicTBue) OpraHa, a TakKe MX JOJDKHOCTHBIX JIMI[, MYHHIIMIIAJIBbHBIX
CIyXallluX.

4.2.4. Pe3ynbTaTsl MPOBEPKU OPOPMIISIFOTCS B BHJIE aKTa IIPOBEPKH, B KOTOPOM YKa3bIBAIOTCS
BBISIBJIEHHBIE HEOCTATKH U MPEIJIONKEHUS IO UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTH JOKHOCTHBIX JIMI] OpraHa, IIpeaoCTaBIISIIOIIEr0 MYHUIIUIAIBHYIO YCIYTY, 32
peleHus U NeucTBU (Oe3IelCTBUE), MPUHUMAEMBIE (OCYIIECTBIISIEMBIE) UMH B XOJI€ IIPEAOCTABICHUS
MYHULIUNAJIBHON YCIIYyTH

llo pesynpraTaM mpoBEACHHBIX IIPOBEPOK B CJIIy4ae BBISBICHHS HAPYILEHUM IIpaB 3asBUTEIICH
BHHOBHBIE JIMIlA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOIATEJILCTBOM
Poccuiickont @enepanun.

PykoBoauTens  oprasa  MECTHOIO  CaMOVIIpaBJIC€HHUSI  HECET  OTBETCTBEHHOCTH  3a
HECBOEBPEMEHHOE PACCMOTPEHMUE 3aASIBJICHUM.

PykoBoauTeNb (3aMECTUTENb PYKOBOAMUTENSA) CTPYKTYPHOIO MOApa3AeieHUsT OpraHa MECTHOTO
CaMOYIIPaBJIEHUSI HECET OTBETCTBEHHOCTH 34 HECBOECBPEMEHHOE U (MJIM) HEHAJJICXKAIIEE BBINOJHEHHE
aIMAHUCTPATUBHBIX JEUCTBUM, YKA3aHHBIX B pa3jiciic 3 aAMUHUCTPATUBHOTO PErIaMEHTA.

JIOJDKHOCTHBIE JWIla U WHBIE MYHHUIMNOAIbHBIE CHyXalllie 3a pelIeHus HW JeHCTBHS
(Oe3nericTBHUE), MPUHUMAEMBIE (OCYIIECTRISIEMBIE) B XO€ MPENOCTABICHU MYHUIIMNAILHON YCIIYTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOIATEJILCTBOM MOPSIIKE.

4.4. 1lonoxxeHus, XapakTepU3YIOIIKMe TpeOOBaHUS K MOPSAKY U (hopMaM KOHTPOJIS 3a
[IPENOCTABIIEHUEM MYHUIIUNIAIIBHOM YCIIYTH, B TOM YHCJI€ CO CTOPOHBI I'pakKJiaH, X 0ObEIUHEHUN U
OpraHu3arum
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KoHTpoOJIb 3a mnOpeaocTaBIeHHWEM MYHUIMNOAIbHOM VYCIYTH CO CTOPOHBI TpaXKJaaH, HX
OOBEAUHECHUN M OpraHM3aiuii, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH HESITEIIBHOCTH OpraHa
MECTHOTO CaMOVIIPABJICHHUS IIPU MOPEIOCTABICHHM MYHHIMIAIBHON YCIYTH, IIOJYYECHHS IIOJIHOM,
AKTYaJlbHOM M JOCTOBEPHOM HH(pOpPMAIMH O IOPSAAKE IIPEJOCTABIIEHHS MYHHIIUIIAJIBHOW YCIYTH U
BO3MOXXHOCTH JOCYIEOHOr0 paccMOTpeHMs oOpaineHui (Kkajgo0) B IIpolecce IpeaoCTaBIICHUS
MYHHUIIUIAJIBHOM YCIIYTH.

S. locyneOHbIN (BHeCYIeOHbIH) MOPSAI0K 00:KaT0BAHUS pellleHUH U AelcTBUN (0e31eicTBHA)
opraHa, npeaoCcTaBJASIMEro MyHHIUNAJIbHYI0 YCIAYTY, MHOTO(YHKIHOHAJIBHOIO LIEHTPA
IPEeJOCTABJICHUS INOCYAAPCTBEHHBIX M MYHHUIHNAJbHBIX YCJIYTI, OPraHu3alui, YKa3aHHbIX B
yacTu 1.1 crareu 16 @exepanbuoro 3axkoHa Ne210-D3, a TakkKe UX A0JKHOCTHBIX JIHII,
MY HUIUNAJBHBIX CJIYXKAIUX, pA00THHKOB

5.1. 3asgBUTEIH UMEIOT NPaBO Ha 00KaJIOBAaHHUE B JOCYACOHOM IOPSIKE PEIICHUN U JICUCTBUM
(Oe3nercTBUs) OpraHa, NpeaoCTaBISIOMIEr0 MYHUIIUIIAIBHYIO YCIYIY, JOJDKHOCTHOIO JIMIA OpraHa,
[IPEIOCTABIAIONIET0 MYHULMIIAIBHYIO YCIYI'Y, MYHHIIUIIAJIBHOTO CIIYXAIEro, pyKOBOIUTEIA OpraHa,
NIPEIOCTABIAIOMIETO MYHHUIMNAIBHYIO YCIYTY, MHOIO(QYHKIIMOHAIBHOTO IEHTpa, pabOTHHKA
MHOTO(QYHKIIHOHAJIBHOTO IIEHTpa, OpraHu3alyii, NOpeayCMOTpEeHHbIX 4YacTeio 1.1 cratem 16
OenepanpsHoro 3akona Ne 210-@3, a Takke BX paOOTHHUKOB.

3assBUTEJIb MOXET 0OPATUTHCS C KaJI000M, B TOM YHUCJIE B CIIEAYIOMIUX CIIyYasX:

1) HapylleHue CpoKa PErUCTpallM 3aIpoca O IPEAOCTABICHUHM MYHHUIIMNAIBHOW YCIIYTH,
3amnpoca, YKa3aHHOro B ctaree 15.1 OenepansHoro 3akoHa Ne 210-D3;

2) HapyUIEHHWE CpoOKa IIPEAOCTABICHUS MYHULUMUNAILHONW YyCIyrd. B yKazaHHOM cliyyae
nocynebnoe (BHecyaeOHOE) o0ajloBaHHE 3aIBUTENIEM pEIICHUM MW JeHCTBHM (0e31eiCTBUSA)
MHOTO(PYHKIIMOHAJILHOTO I[€HTpa, paOOTHHKA MHOrO(MYHKIIMOHAIBLHOIO LIEHTPa BO3MOXXHO B ClIydae,
€CJIU Ha MHOTO()YHKIIUOHAJIBHBIN LIEHTP, PEIICHUS U AeUCTBHUS (0€31EHCTBUE) KOTOPOrO 00XKATYIOTCH,
BO3JIOKEHA (DYHKIUS MO IPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMNAIBHBIX YCIYI B IOJHOM
o0BEME B IIOPSJIKE, ONIpeaeIeHHOM JacThio 1.3 ctathu 16 @enepansHOro 3akoHa Ne 210-D3;

3) TpeboBaHUE y 3asSBUTEINS JOKYMEHTOB WM MH(MOpPMALIUH JTUOO OCYIIECTBICHUS ICHCTBUIA,
[IPEACTABIICHUE MM OCYLIECTBJIECHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMM I[IPABOBBLIMU
aktamMu Poccuiickot @enepanuu, HOPMATHBHBIMHM IIpaBOBbIMH akTamMu PecnyOmuku Tarapcrtan,
MYHUIIUIAIBHBIMY IIPABOBBIMU aKTaMH IJISI IPEIOCTABICHUS MYHULIMIIAIBHON YCIYTIH;

4) oTka3 B mpHeMe HOKYMEHTOB, IIPEIOCTABICHHE KOTOPEIX IPEAYCMOTPEHO HOPMATHBHBIMU
NpaBOBBIMUA akTaMu Poccuiickonn @Denepanyyd, HOPMATHBHBIMH [PAaBOBBIMH aKTamMu PecmnyOnmkuy
larapcran, MyHAIIMNAJIBHBIMY IIPABOBEIMU aKTaMU JJIsSl IIPEAOCTABJICHUS MYHUIIMNAJIBHOM YCIYTH, ¥
3asIBUTEIIS;

5) OTKa3z B TMPEIOCTABJICHUM MYHULUMOAIBHONM YCJIYTH, €CJIHM OCHOBAHHUS OTKaza HeE
[IPENYyCMOTPEHBl (QeepabHEIMU 3aKOHAMH M IPHHATBIMH B COOTBETCTBHM C HUMU HHBIMH
HOPMaTHUBHBIMU IIPaBOBBIMU akTamMu Poccuiickon dDenepanuu, 3aKOHAMU U WHBIMH HOPMATHUBHBIMU
npaBoBbIMUA akTamu PecniyOnmuku TarapcTtaH, MyHUIMOAIBHBIMM NPAaBOBBIMM aKTaMu. B ykazaHHOM
ciay4dae nocyneOHoe (BHecyneOHOe) 00XaJloBaHUE 3asiBUTEJIEM PEIICHUN W JCHCTBUN (Oe31eiCTBUS)
MHOTO()YHKIIMOHATBHOI'O II€HTpa, paOOTHHUKA MHOTO(MYHKIIMOHAILHOI'O IIEHTpa BO3MOXHO B ClIydae,
€CJIU Ha MHOTO(YHKIIMOHAJIBHBIN LIEHTpP, PEIICHHUS U JeUCcTBHS (0€31€HCTBHE) KOTOPOro 00XAITYIOTCH,
BO3JIOKEHA (DYHKIMS 110 MNPENOCTABICHHUIO COOTBETCTBYIOIIMX MYHHUIIMIIAJIBHBIX YCJIYI B IIOJHOM
o0BbeMe B TIOpsIAKE, OIpeaeIeHHOM JacThio 1.3 ctathu 16 @enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHHWE C 3asBUTENS MHPU IIPEJOCTABICHHM MYHUIIMIAIBHOM YCIYTH ILIAThl, HE
IPEAYCMOTPEHHONM HOPMATUBHBIMU IIPaBOBBIMH akTamMu Poccuiickoit denepanuuv, HOPMATHUBHBIMHU
IpaBOBREIMU akTamMu Pecniybnuku TarapcraH, MyHUIIUIIAJIbHBEIMY [IPABOBBIMU AKTAMHU;

7) OTKa3 oprasHa, IpeaoCTaBISIONIET0 MYHUIUIIAIBHYIO YCIYTy, OJOJDKHOCTHOIO JIMIIA OpraHa,
[IPENOCTABJSIIOIIET0 MYHULMIAIBHYIO YCIYT'y, MHOIO(Q)YHKIMOHAJIBHOI'O IIEHTpa, pabOTHHKA
MHOTO(DYHKIIMOHAIBHOIO IIEHTPa, OpraHu3alui, NOpeayCMOTPEeHHBIX dYacThio 1.1 crateu 16
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QenepanpHoro 3akona Ne 210-@3, unu ux paOOTHHUKOB B HCITPABJIEHUH JONYIIEHHBIX HMH OIE€YATOK U
OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe NPEAOCTABICHHS MYHUIMIAILHOH YCIYIH JOKYMEHTax JHUOO
HapylI€HHE YCTAHOBJICHHOIO CpOKa TaKWX HCIpaBieHUl. B ykKazaHHOM ciy4dae pgocyaeOHoe
(BHECYIEOHOE) 00XKaJloBaHHE 3asIBUTEIJIEM pEILICHUI 51 €M CTBUM (6e3mercTBHS)
MHOTO(QYHKIIMOHAJIBHOTO IEHTpa, pabOTHHKA MHOTO(YHKIHOHAIBHOTO LIEHTPAa BO3MOXHO B CIIy4ae,
€CJIM Ha MHOTO()YHKIYMOHAIBHBIA LIEHTp, PEIICHUS U AeHCTBHS (0e3eHCTBHE) KOTOPOTO 00XKaIyrOTCH,
BO3JIOJKEHA (PYHKIUS IO TPEIOCTABIICHHIO COOTBETCTBYIOIIMX MYHHIMIAILHBIX YCIYT B IIOJHOM
00BeEME B MOPSJIKE, ONPENEIEHHOM YacThio 1.3 cTaTthu 16 @enepansuoro 3akona Ne 210-D3;

8) HapylIE€HHE CpOKa HWJIK MOpsSAKAa BBIAAYH JOKYMEHTOB IIO pe3yibTaTaM INPENOCTABICHUS
MYHUIITUTTAJIBHOU YCIIYIH,

9) IpUOCTaHOBJIEHHE NPEAOCTABICHUS MYHUUIMIAILHOH  VCIYIH, €CIH OCHOBaHMUS
IPUOCTAHOBIIEHUS HE NPENYCMOTPEHbI (PeaepaibHbIMH 3aKOHAMH W NPHUHSITHIMH B COOTBETCTBHH C
HUMHA HHBIMH HOPMATUBHBIMHA TIpaBOBBIMU akTaMHu Poccuiickori Denepanuu, 3aKOHAMH M HHBEIMH
HOPMaTHUBHBIMU IIPAaBOBEIMU akTaMH PecniyOyimku TarapcTan, MyHUIUIIAIbHBIMHM IPAaBOBEIMH aKTaMH.
B yxazandoM ciydae nocynebHoe (BHecymeOHOE) 0OKallOBaHME 3agBUTEIEM DELICHUM U NEeHCTBUN
(Oe3aerCcTBUS]) MHOTOQYHKIHMOHAIBHOTO IIEHTpa, paOOTHHKA MHOTO(DYHKIMOHAILHOIO IEHTpA
BO3MOXKHO B CJIy4yae, €CJId Ha MHOIMO(QYHKIMOHAJIBHBIA LIEHTp, pElIeHUs U JAcHcTBHS (Oe3neicTBHE)
KOTOpPOTrO  OOXaIyroTCsl, BO3JOXKE€HAa (YHKIMS 10 IPEJOCTABICHUIO  COOTBETCTBYIOLIMX
MYHHUIUOAIBHBIX YCIYTI B IIOJJHOM OOBEME€ B IMOPSAKE, OIPEICICHHOM dYacTeio 1.3 cratbu 16
GenepanbHoro 3akona Ne 210-D3.

10) TpeboBaHue y 3assBUTEIIS TIPH IIPEAOCTABICHUNA MYHHIIMIIAIBHON YCIYTH JOKYMEHTOB WU
WH(MOPMALIUH, OTCYTCTBUE ¥ (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIMCEH IIPH IIEPBOHAYATILHOM
OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IJIS MPEAOCTABICHUS MYHHIIMIIAJbHON YCIyry, MO0 B
NPENOCTABICHUH MYHHLIUMIIAIIBHON YCIYTH, 38 UCKIIIOUYEHUEM CIIy4aeB, IIPEAYCMOTPEHHBIX IIYHKTOM 4
gacTu 1 craten 7 @enepanpHoro 3akoHa Ne 210-@3. B yka3zanHoM ciaydae nocynednoe (BHecyneOHoe)
00XKallOBaHHWE 3asBUTEJIEM pEHICHUM W AedcTBU (Oe3AeHCTBHS) MHOrOQYHKIMOHAIBLHOIO LEHTPA,
pabOTHHKA MHOTO(pYHKIHOHAIIBHOTO IIEHTPa BO3MOXHO B CIy4ae, €CJIM Ha MHOTI'O(MYHKIIMOHAILHbIH
LEHTP, peUICHUS u [ehcTBUs (0e3AehCTBUE) KOTOPOro OO0XaayroTCs, BO3JIOKEHA QYHKIHS 0
NPEIOCTAaBICHUIO COOTBETCTBYIOUIUX MYHUIUIIAJIBHBIX YCIYr B IIOJJHOM OOBEME B HOPSIKE,
OIpeneseHHOM YacThro 1.3 crateu 16 ®enepansHoro 3akoHa Ne 210-D3.

>.2. JKamoba mozaeTcst B NUCbMEHHOW (hopMe Ha OyMaKHOM HOCHTEIE, B JIEKTPOHHOH GopMe
B OpraH, MNPEIOCTaBIIIOIINN MYHULUNAIBHYIO YCIYry, MHOTIO(QYHKIIMOHAJIBHBIA ILICHTP JHOO B
COOTBETCTBYIOIIIHAU Opran roCcy1apCTBEHHOU BJIACTH, SABJISFOIIUUCS YYpPEOUTEIIEM
MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa (Jajee - yUpeauTesib MHOTO(YHKIIHOHAILEHOIO I[EHTPa), a TAKKE B
OpraHu3alluy, IpeaycMOTpeHHbIe YacThio 1.1 ctateu 16 @enepansroro 3akona Ne 210-D3. XKanoOrl
Ha PCIICHHS U NEUCTBUA (Oe31eiCTBUE) PYKOBOAUTENS OpraHa, IpeJoCTaBIISIOIIEr0 MYHHITHIIAIbHYIO
yCIIyTy, IOHAIOTCSI B BBIMIECTOAINMUM OpraH (Ipd €ro HajJu4yuM) JHUOO B CiIy4Yae €ro OTCYTCTBHSA
pacCMaTpuBarOTCs HEIIOCPEACTBEHHO PYKOBOJIUTEIEM OpraHa, MpeaOoCTaBIISAIOIIEr0 MYHHIIUIIAIBHYIO
ycayry. JKanoOsl Ha pelienus u nerictBus (0e3geficTBue) paboTHHKA MHOTO( YHKIITHOHAJILHOTO IIEHTPa
OJIAIOTCSI PYKOBOAUTEIIO 3TOI0 MHOTO(DYHKIIMOHAIBHOIO HeHTpa. JKanoOkl Ha peleHuss H AeHCTBHS
(Oe3mericTBE) MHOTO(YHKIIMOHATBHOIO IIEHTpa MOMAIOTCS YYPEAMTEII0 MHOTO(GYHKIMOHAIBHOTO
[IEHTpA WJIKA JOJDKHOCTHOMY JIMIY, YIIOJJHOMOYEHHOMY HOPMAaTHUBHBIM IIPABOBBIM aKTOM PecnyOinku
larapcran. JKamoObl Ha pemenus wu JgeiictBus (Oe3gelcTBHE) paOOTHHKOB OpraHW3allii,
NPEeayCMOTPEHHBIX dYacTbro 1.1 cratem 16 ®DepepanpHoro 3akoHa Ne 210-03, noparorcs
PYKOBOJAUTEIIAM 3TUX OpPTraHU3aIIUA.

JKamoba Ha perenus u JercTBUs (0e3eficTBHE) oprada, IpeaOCTaBIISIONIETO MYHHUIIAIAILHYIO
ycayry,  IOJDKHOCTHOIO  JIMIla  OpraHa, IPEJOCTaBIAIOINET0  MYHULMIAIBHYID  YCHOVTY,
MYHHUIUIIAJIBHOTO CIIY>KaIllEro, pPyKOBOAUTESI OpraHa, IPEeA0CTaBIISIONIET0O MYHAIMITAIBHYIO YCIIYTY,
MOJXXET OBITH HaIlpaBlieHA [0 TOYTe, Yepe3 MHOTO(QYHKIMOHAIBHBIA IIEHTP, C KCIOJIb30BAaHUEM
HH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH  «MHTepHeT», OQHUIMaIBHOrO caiiTa oprasa,
[TPENOCTABJIIOIIEr0 MYHUIUIIAIBHYIO YCIyry, Enuaoro moprana aubo PecnyOiamkaHCKOTO ImopTaa,
HWH(MOPMALIMOHHOHN CHCTEMBI HOCYNEOHOr0 00KAIOBAaHHUS, a TAKXKE MOXKET OBITH IIPUHATA IPU JIHYHOM
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mpuemMme 3asBUTeNs. JKanoba Ha pereHus 1 AeUCTBUS (0€31eHCTBHE) MHOTO( YHKIIMOHAILHOIO IIEHTPA,
pabOTHUKA MHOTO(PYHKIIMOHAIBLHOTO I[EHTPa MOXXET OBITh HAIIpaBJIEHA IIO IOYTE, C HMCIIOJIH30BAHUEM
UH(OPMAILIUOHHO-TEJIEKOMM YHUKAITMOHHON CEeTH «HTEpHETY, O(PUITHAIIEHOTO caunTa
MHOTO(QYHKIIMOHAJILHOTO  IeHTpa, FEnuHoro moptama gubo PecnyOimkadHckoro mopraia,
MH(OOPMALMOHHOMN CUCTEMBI NO0CYAeOHOro 00KaJoBaHUS, a TAKXKE MOXKET OBITh IIPUHSATA IIPH JINYHOM
[IpreMe 3asBUTeNd. JKanoba Ha peneHus U AerucTBUs (0e3ecTBHUE) OpraHu3anui, IpeayCMOTPEHHbBIX
qacTeiO0 1.1 craren 16 @epepansHoro 3akona Ne 210-P3, a Takke HX pPaOOTHHKOB MOXET OBITEH
HallpaBJIieHa II0 II0YTE, C HCHOJHb30BAHHUEM HH(MPOPMALMOHHO-TEICKOMMYHHUKAIIMOHHON CETH
«MaTepreT», opUIUATBEHBIX CAaHTOB 3THUX opraHu3anuii, Exqunoro mopraina mu6o PecmyOnmkaHCcKOro
[IopTajia, a TAKXKE MOXET ObITh IIPUHSTA IPH JIMYHOM IIpHEME 3asIBUTEIIS.

Y).3. JKajmoba nomkHa CoaepKaTh:

1) HaumeHoBaHKUE OpraHa, IPeIoCTaABISIOIEr0 MYHUIUNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA
OpraHa, MPEeNOCTABIAIONIET0 MYHUUUNAIBHYKO YCIIYry, JIMOO MYHHIUIIAJIRHOIO CIYXKaIIEero,
MHOIO(DYHKIIMOHAJIBHOTO I[EHTpa, €ro pykoBoguTens MW (WiaH) paOOTHHKA, OpraHu3aliyii,
NPeayCMOTPEHHBIX 4acThi0 1.1 crateu 16 DenepanbHoro 3akoHa Ne 210-D3, ux pykoBOAUTEIEH M
(1) paOOTHHUKOB, pellIeHUs U IeHCcTBHS (Oe31eiiCTBHE) KOTOPBIX 00KaIyIOTCS:;

2) pamunuro, uMs, O0T4ECTBO (IOCJIeqHES - IIPU HAJIWYHH), CBEICHHS O MECTE >KHUTEJILCTBA
3asiBUTENA - (U3UYECKOro numa Ju00 HauMEHOBAHHE, CBEJICHHS O MECTE HAXOXXICHHS 3asIBUTEIS -
IOPUINYECKOrO JIMIlA, a TaK)Ke HOMEDP (HoOMepa) KOHTAaKTHOIO TejedoHa, aapec (aapeca) 3JeKTPOHHOM
IOYTHI (IIPU HAJIMYUH ) U [IOYTOBBIA aApeC, IO KOTOPHIM JIOKEH OBITh HAIIpaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOKalyeMbIx pelIeHHSX W JeucTBHaX (Oe3JeHCTBMH) Oprasa,
IPENOCTABISIOIIETO MYHUIIMNAIBHYIO YCIYTY, OOJDKHOCTHOTO JIMIla OpraHa, MNPedOoCTaBIISIOMIETO
MYHUIATIAIBHYIO YCIYTy, JUO00 MYHHUIUIIAJIBHOIO CIIYXKAallero, MHOIO(QYHKIIMOHAJIBHOIO IIEHTPA,
paboTHHKA MHOTO()YHKITMOHAIBHOTO IIEHTPa, OpraHu3alyi, IpeIyCMOTPEHHBIX YacThio 1.1 craTen 16
DOenepaibHoro 3akona Ne 210-@3, ux paOOTHHKOB;

4) nmOBOABI, HA OCHOBAaHHM KOTOPBIX 3aSBHTE]Ib HE COIJIACEH C pEIIeHHEM U JIEHCTBHEM
(Oe3ercTBHEM) OpraHa, MPEeAOCTABISIONIET0 MYHHIIHIIANBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIA OpraHa,
IPEIOCTABISIOILIETO MYHHUIIUIATIBHYIO YCIIYIY, b0 MYHUIUIIAJIEHOTO CJIYKalLIETO,
MHOTO(QYHKIIMOHAIBHOTO II€HTpa, pabOTHHKA MHOTOMYHKIMOHAILHOTO IIEHTpa, OpraHu3alluii,
OpeayCMOTpeHHBIX 4YacThio 1.1 crarem 16 @DemepanbHoro 3akoHa Ne 210-D3, ux pabOTHHUKOB.
3asiBUTEJIEM MOTYT OBITh IIPEIACTaBJICHBI MHOKYMEHTHI (IIpH HaJIHYHM), IIOATBEPIKJAIOIIHAE JOBOIBI
3asIBUTEJISL, THOO0 UX KOIIHH.

>.4. lloctynuBinas »xano0a IOMJIEKHT pPErucTpaldd B CPOK HE MO3JHee pabdouyero IHs,
CIEAYIOLIEro 3a JHEM MOCTYILICHUS. "

>.5. JKamoba, mnocrynuBias B OpradH, MOPEAOCTABISIOIIMM MYHHIUNAIBHYIO YCIYIY,
MHOTO()YHKIIMOHAIBHBIM I[EHTP, YUPEOUTEII0 MHOTO(QYHKIHOHAJIBHOIO IIEHTPa, B OpraHH3alliy,
IpeayCMOTpeHHble JacTero 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-D3, nub0 BBIMIECTOSIIMH
OpraH (IIpH €ro HaJIM4YWM ), MOIJIEXKUT PACCMOTPEHHUIO B T€UCHHUE MATHAAATH pabounX JHEH cO IHSA ee
perucTpalyy, a B cirydae 00XajloBaHUs OTKa3a OpraHa, IpeaoCTaBIIAOIIEr0 MYHUIIMOAIBHYIO YCIIYTY,
MHOTOQYHKIIMOHAIBHOTO IIEHTpa, OpraHM3aluii, IpedyCMOTPEeHHBIX dYacTbio 1.1 cratem 16
OenepaibHOro 3akoHa Ne 210-@3, B mpueme JOKYMEHTOB Yy 3asBHTENS JHOO B HMCHpaBICHHU
JOMYIIEHHBIX OIEYaTOX M OIMHMOOK WJIM B Cliydae OOXKaJlOBaHUS HAPYIICHHS yCTAaHOBJICHHOI'O CpOKa
TAKUX UCIIPABJIEHUN - B TEUEHUE IIATU padOUMX JHEU CO JHS €€ PErUCTPAllUH. |

5.6. 1o pesynpraram paccMoTpeHus Kano0bl IPUHUMAETCS OJHO U3 CIEAYIOIHNX PEIICHUIA:

1) xanoba ypomieTBOpsieTCs, B TOM 4dYHCIA€e B (OpMe OTMEHBI IIPUHSITOTO pelIeHHS,
WCIIPABJICHUSI IOIYIIEHHBIX OIIeYaTOK U OINMOOK B BBIJIAHHBIX B PE3YJILTATE IIPEIOCTABJICHUS
MYHHUIMIIAJIBHON YCJIYI'd JOKYMEHTAaX, BO3Bpara 3asBUTEIIIO JCHEXHBIX CPEJICTB, B3UMAHHUE KOTOPBIX
HE IIPEAYCMOTPEHO HOPMATUBHBIMH MpPAaBOBBIMM akTamu Poccuiickont Denepanyy, HOpMaTHBHBIMHU
IpaBOBBIMH akTaMu PecnyOsivku ‘TaTtapcTtaH, MyHUIIMIAIBHBIMHA IIPABOBBIMU aKTaMHU;

2) B YOOBJIETBOPECHUH KaJI00OBI OTKa3bIBAETCH.
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He no3nuee nHs, cienyromero 3a naem MPUHATHS PEIICHUS, YKAa3aHHOIO B HACTOSIIIEM IIYHKTE,
3AABUTCIIO B MUCBMEHHOH (POpME M IO KETaHHIO 3aABHTENS B 3JIEKTPOHHOMN ¢opme Hampasisercs
MOTHBHUPOBAHHBIM OTBET O PE3yJIbTaTaX PACCMOTPEHUS JKATOOHI.

J>.7. B cnydae nmpumsHanus xanobbl momexamei YOOBJICTBOPEHUIO B OTBETE 3asBUTEIIO O
pe3yJipTaTax pacCMOTPEHHs XKaloObl AacTcs WHGOPMAIHS O JEUCTBUAX, OCYINECTBIISEMBIX OpPraHoOM,
UPEAOCTABJIAIOINM MYyHUIUNIANBHYIO YCIYTY, MHOTOQYHKIIHOHAIEHEIM LIEHTPOM JTHO0 OpraHu3aIueH,
MPENYyCMOTPEHHON 4YacTeio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-®3, B wensx
HE3aMCE/UTUTCIIBHOTO yCTPAHCHUS BBISIBICHHBIX HAPYLIEHUH TIPH OKA3aHUH MYHHUIHIIAILHOM YCJIYTH, a
TAIOKC  TIPUHOCATCS. M3BHHEHHS 32 JOCTaBJIEHHBIE HEYA0OCTBA M YKa3bIBAETCH UHQOpMaIHI O
JNAIBHEHIINX OEHCTBUAX, KOTOPHIE HEOOXOIHUMO COBEPILIUTH 3aIBHUTEIIIO B MEIIX IOJYUYEHHUS
MYHUIUIIAJIGHOW YCITYTH.

5.8. B ciydae npusHaHus jxanobbi He moUIeKalei YIOOBJICTBOPEHUIO B OTBETE 3aSBUTEIIO O
pesyjibTatax pacCMOTPCHHS JKalloObl JAlOTCd apryMEHTHPOBAHHBIE PAa3bICHEHUS O IpUYUHAX
[IPUHATOTO PCIICHHUS, a TAKXKE MHPOPMALKS O IOPSIKe 00KATOBAHUS IIPUHSITOIO pelICHHS.

5.9. B cinydae ycraHOBiIEHUS B X0Ie WIH IO pe3yapTaTaM pacCMOTPEHUS Xajl00bl TPH3HAKOR
cOtlaBa aJMHHUCTPATUBHOIO NPABOHAPYIICHHS MM IPECTYIUIEHUS JOJDKHOCTHOE JIHIIO, pabOTHUK,
HA/ICJICHHBIC TIOJIHOMOYHSAMH 110 PACCMOTPEHHIO XKanol, He3aMeIIMTEILHO HAIPABIISIOT UMEIOIIHECS
MaTE€PUAIbl B OPTaHbl IPOKYPaTyPEL.
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I Ipunoxenue Ne 1

K AIMHUHHUCTPATUBHOMY
perjiaMeHTy IpeaoCTaBIeHUS
MYHUILIMIIAJIBHOM YCJIYTH 1O BbIAA4e
CIIPaBKHU (BBIIIHCKH )

dopma

(bmank oprana, npeaocTaBISIOMIEr0O MYHHIIUNAIBHYIO YCIIYTY)

CIIPABKA

CBeneHus 00 3JIEKTPOHHON NOAIMCH

JlomxHocTHOE nuio (PHO)

(MOANMUCH YIIOJHOMOYEHHOI0 JOHKHOCTHOTO JIMLa
OpraHa)
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[ Ipunoxxenue No 2

K AIMHUHUCTPATUBHOMY
pErIaMEHTY IIPea0CTABIICHUS
MYHULIUIIAJIBHOUN YCJIYTH 10 BBIIAYE
CIIPABKH (BBIITHCKH )

Dopma

(bnaHk oprana, npeIOCTaBISIONIEr0 MYHUITHITAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE NaHHBIE:

I IpencraBurens:

KOHTakTHBIE JaHHBIE IPEACTABUTEIIS:

PEILIEHWE

00 OTKa3e B MPeI0CTaBICHUH MYHULIUIIAJILHON YCIYTU
10 BhIJa4e CIpaBKU (BBIIHCKH )
OT ~ No

PaccmorpeB Baie 3asiBjieHHe OT No 5
[IpuiaraéMale K HEMY NOKYMEHTHI, YIIOJJHOMOYE€HHBIM OpraHoM
IPUHSTO peuIieHrue 00 OTKa3e B BbIJaye
CIIPaBKH (BBIIMKUCKH) I10 CIEAYIOMEMY OCHOBAHHUIO:

JlommonHUTENBbHAS UHMOPMALIHS:

Ceenenus 00 3IEKTPOHHOM MOAIIHUCH

JlomoxkrOocTHOE MuIo (PHO)

(MOANMKUCH YIIOJHOMOYEHHOTIO AOHKHOCTHOIO JIULIA
opraHa)
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[ Ipunoxxenue Ne 3
K AJIMAHUCTPATUBHOMY
perIaMeHTy NPeaoCTaBICHUS
MYHULUNIAJIBHON YCIIYTH I10 BbIaye
CIIPABKH (BBIIIHMCKH )

Dopma

(bnank oprana, mpegOCTaBIISIOLIET0 MYHHUILIUIIAIIBHYIO YCIYTY)

Komy:

KOHTakKkTHBIE JAHHDBIC.

| IpencraBUTEND:

KoHTakTHBIE HJAHHBIC ITPCACTABHUTCIIA.

PEIHIEHWE

00 oTKa3ze B npreMe JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTaBICHUS
MYHUIAIAIBHON YCIIYTH 10 BbIJa4e CITPABKH (BBIITHUCKH )
OT No

PaccmorpeB Bamie 3asBiieHHEe OT No 5
[pujaracMelie K HEMY IIOKYMEHTHI, YIIOJJHOMOYEHHBIM OpraHom
IPUHIATO pelleHrue o0 O0TKa3e B
[IpUEME NOKYMEHTOB, HEOOXOIUMBIX JJIsI NPEAOCTABICHUS MYHUIUNAIBHOM YCIYTH IO

BbIJIaU€ CITPABKU (BBINKUCKH) 1O CIEAYIOIIMM OCHOBAHUSIM:
1.

2

Pa3zbsicHeHHE NpUYMH OTKa3a:

JlononHuTenbHass HHGOPMALIUS:

Bbl BIpaBe IOBTOPHO OOPATUTHECS B YIOJHOMOYEHHBIM OpraH C 3asiBJIIEHUEM O
[IPENOCTABIIEHUM YCIIYTU IOCJIe YCTPAHEeHUS YKa3aHHbBIX HAPYIIEHUH.

JlaHHBIM OTKa3 MOXeT ObITh 00XKajloBaH B OOCYICOHOM IIOPSIAKE IIyTEM
HarpaBJICHUs XaJIOObI B YIIOJTHOMOYEHHBIA OpraH, a TaK)Xe B Cy J€OHOM MOpsAKE.

CreneHus 00 3JIEKTPOHHOM MOIITHUCH

JlomxHaocTHOE Lo (PHO)

(NoAnuch yIMOJHOMOYEHHOIO JOJDKHOCTHOTO J1MLia
OpraHa)
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[ Ipunoxenue Ne 4

K AIMHUHHUCTPATUBHOMY
perjIaMeHTy IIPEaOCTaBICHUS
MYHULMITAJIbHON YCJIYTH 110 BbIAAYE
CIIPaBKH (BBIIIHUCKH )

dopma

B

(HaMMEHOBaHUE OpraHa MECTHOI'O CaMOYIPABJICHMUS )

OT

(bamunusi, UMs, OTYECTBO, ITACIIOPTHLIE NaHHbIC, PETUCTPALIUIO
[0 MECTY JKUTEJIbCTBA, aAPEC JEKTPOHHOM MOYTHI, TEJIE(OH)

3AABJIEHUE

O BbIJa4€ CIIPABKH ( BBIIIMCKH )

[Ipomy Bac Beigate cripaBky (BBIITHMCKY)

(yka3zaTb BUJ CITIPABKH)

K 3agBJICHUIO IIPUIArarOTCs:

PesyneTar npenocTaBieHus MyYHULIMIIAIBHOM YCIIYTH, IIPOIILY IPEIOCTABUTS:

l:l B JWYHBIKM KaOuHeT [lopTana rocyqapCTBEHHBIX ¥ MYHUUMIIAIBHBIX YCIIYT
Pecniyboiuku Tarapcras;

I:l B MHOTO(MYHKIIMOHAJIBHOM ILIEHTPE MNPEeAOCTAaBJIEHUS TI'OCYJApCTBEHHBIX U
MYHUALUOAIBHBIX yYCIyr Pecniyonuku Tarapcras;

D B Opzane.

(mara) (IIOANHCH) (©.N.0.)
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[ Ipunoxxenue No 5

K AIMUHUCTPATUBHOMY
perjiaMeHTy IIpPea0CTaBICHUS
MYHULIUIIAJIBHON YCIIYTH I10 BBIIAUE
CIIpaBKHU (BBIIMCKH)

PyxoBoaureto
NcnmoaHUTEIPHOIO KOMUTETA

OT.

3AABJIEHHWE
00 MCHpaBJIeHUU TEXHUYECKON OIINOKHU

Coobmaro 06 omubke, NOMYIIEHHON MpH OKa3aHUU MYHHMIIMNAJIBHOM YCIYTH 110
BbIJIaY€ CIIPaBKU (BBIITMCKH ).
3aIMcaHo:

llpaBunbHBIE CBENECHUS:

llpomty  wucnpaBuTh  JONYILIEHHYIO TEXHMYECKYIO = OIIMOKY M  BHECTH
COOTBETCTBYIOIIME  U3MEHEHHUA B  JOKYMEHT,  SBJIAIOIMIMUACI  pPE3YJIhTATOM
MYHUITUTTAJIBHON YCIIYTH.

[ Ipunararo cinenyroiiyde JOKyMEHTHI:
f

2.

B cinyyae npunstus peimeHusi o0 OTKJIOHEHHWHM 3asiBIE€HHS 00 HWCHpaBJIeHHH
TEXHUYECKON OIIUOKM MPOIIYy HAIIPaBUTh TAKOE PEIlIeHUE:

[TOCPENCTBOM OTIIPABJICHUS 3JIEKTPOHHOIO JOKYMEHTA Ha aapec E-mail: ;

B BUJIE 3aBEPEHHOU KOMUM HA OyMa>XHOM HOCHUTEJIE IOYTOBEIM OTIPABIECHUEM 10

azipecy:

HacrosdmuM noarBepxaar0: CBeAeHUs, BKIIOYEHHBIE B 3asBICHHE, OTHOCAIIHECS K
MOEU JHAYHOCTA U IIPEACTABISIEMOMY MHOIO JIMIlY, a TaK)K€ BHECEHHbIE MHOIO HIXKE,
JOCTOBEpPHBI. JIOKyMEHTBI (KONMM HOOKYMEHTOB), IIPHIOXXEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT TpeOOBaHWSM, YCTAHOBJIEHHBIM  3aKOHOJATEJIBCTBOM  Poccuiickoii
Denepanuy, Ha MOMEHT NPEACTABICHHUS 3asBICHUS 3TH JOKYMEHTHI NEHCTBUTEILHBI U
COJZIEPXKAT JOCTOBEPHEBIE CBEACHMS.

(mara) (MOAMuUCH) (D.1.0.)



