NCIIOJHUTEJBHBIA KOMUTET BOI'JIAH ABBLJI JKHUPJIETE
CPE/IHEKAMBIIIIJIMHCKOTI' O BAIIIKAPMA KOMUTETBI HYPJIAT
CEJBLCKOI'O ITOCEJIEHUSA MYHUIIUIAJb PAHOHBI
HYPJIATCKOI'O TATAPCTAH PECIIYBJIMKACHI

MYHUILIITIAJIBHOTO PAMOHA
PECITYBJHUKHU TATAPCTAH

INOCTAHOBJIEHHUE c. Cpenuss BOEPBIK
Kampinma

17.03.2022 Ne 4

O6 yTBepsKIeHHN aIMHUHUCTPATUBHOTO PETIAMECHTA
[pe0CTaBIeHHs] MyHHLMITATBHON yCIyTH
«Bp11aga crpaBKy (BBIITHCKH)»

B coorsercteun ¢ PenepansHeM 3aKkoHOM 0T 27.07.2010 Ne 210-®3 «O6
opraHM3aliH [IPeJoCTaBIeHU] IoCy 1apCTBCHHBIX 1 MYHULHUNAIBHBIX yCIYI»,

[IOCTAHOBJIAIO:

1 YTBEpaAUTH aJIMAHUACTPATUBHBIN periaMeHT Ipe10CTaBICHUS
MYHUILHUNATBHON  ycayru «Beigada cripaBki (BBIIIMCKH)», COTIACHO MPHUIOKEHUIO K
HACTOSIIEMY TOCTAHOBJIEHHIO.

2. IlpusHath  yYTPAaTHUBIIUM  CHIY aJIMUHMCTPATUBHBI  pErlIaMeHT
[IpeToCTaBNEHHs MYHHUIMIAIBHON  yCIyrH «Bplgaua CHOpPaBKA  (BBIIMCKH)»,
VTBEPKIE€HHBIH II0OCTaHOBIIEHHEM HcrioaHUTENBHOTO KOMHUTETa
CpenHeKaMBIILTHHCKOTO  CEIBCKOTO  TTOCCICHUA HypiaTckoro MyHHIUNAIEHOTO
paitora Ne 2 ot 01.03.2021 roza.

3. OmnyOnuKoBaTh Hacroslee IOCTaHOBICHUE Ha obuIMaTbHOM caiTe
HypraTcKoro MyHHIHIATBHOTO paioHa http://nurlat.tatarstan.ru/ u oOHapoxoBaTh Ha
1HGOPMAIIMOHHBIX CTEHIaX Ha TePPUTOPUM MOCETICHHUA.

4. KOHTpONh 3a HMCIIOJNHEHHWEM HACTOSIIETO INOCTAHOBICHHMA OCTABIIO 34
cO0O1.

PykoBomautesns KcrmonHuTeIpHOrO KOMHTeTa
Cpe1HeKaMbIIUIHHCKOTO CEIbCKOTO roCeTeHus
HypaaTckoro MYHALMIATBHOTO paliona
Pecny6nuku Tatapcran: | - B |

B.I1. Badpuna




YT1BepxkaeH

nocraHoByieHHeM VcnonHuTensHOro
komuteTa CpeTHEeKaMbIIITHHCKOTO
cenbckoro nocenenuss Hypnarckoro
MYHHIIMIIAJIBLHOTO paiiona PecriyGnuku
Tarapcran

oT «17» mapta 2022 1. Ne 4

AIMHHHMCTPATHBHBIN perjaMeHT
NPeIoCTABJICHU MYHHUIMIIAJIBbHOM YCJIYIH 10 BbIIa4Ye CIPABKH (BBINMCKH)

1. O0mue mos10KeHus
1.1. TlpeameT peryaupoBaHus aIMHHUCTPATUBHOTO PETIAMEHTA

Hacrosmmii aIMUAHHUCTPATUBHBIN periaMeHT [IPEIOCTABIICHUS
MYHULUNAIBHOW YCIyTH (Jajee — aJMUHUCTPATUBHBIMN PErilaMeHT) yCTAHABIMBAET
CTaHJAPT U MOPANOK MPETOCTABICHUS MyHULUNIAIBHOW YCIYTH IO BBIIAY€ CIPABKU
(BBIMIMCKH) (Z1aJiee — MyHULIUNTAJIbHAS yCITyTa).

1.2. Kareropuu 3asBuTeneu

1.2.1. JInnamMu, UMEOIMMUMHU MPABO HA MOJYYECHUE MYHUIUIIAIBHOW YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (J]aee — 3asiBUTEINbD).

1.2.2. C 3asBieHWeM BIIpaBe OOpPATUTHCS TPEICTABUTENh 3asBUTEIS,
NEUCTBYIOIIMN HAa OCHOBAaHUU JOKYMEHTA, YJIOCTOBEPSAIOUIETO €ro IOJTHOMOYHMS
(masiee — MpeACTaBUTEIb 3asBUTEIS).

1.3. Ilopsiok MHPpOPMHUPOBAHUS O MTPEAOCTABICHUN MYHHUIIMIATBHON yCIyTH

1.3.1. Undopmanust o mOpsIKe MPEIOCTABICHUS MYHHIIMIIAIBLHOW yCIyTH
pa3Melaercs:

1) Ha uHGOPMAIMOHHBIX CTEHAAX, COJACPKAIIUX BU3YAIbHYIO M TEKCTOBYIO
uHOpPMAIIMI0O O MYHUIUNAIBHONW YCIyre, paclojJOKEHHBIX B IMOMEIICHUSX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPEIOCTABIEHUS  TOCYJAApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha odunuansHOM caiite HypraTckoro MyHHIIMIAIRHOTO pailoHa B
HH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOMN CeTH «HTepHeT»
(http://nurlat.tatarstan.ru/);

3) Ha Iloprane rocygapCTBEHHBIX W MYHUIMHOAILHBIX yciayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKui mopTain);

4) na EnauHoM mopTasie TOCYAapCTBEHHBIX U MYHUIMIAIBHBIX YCIyT
(bynkiuit) (https:// www.gosuslugi.ru) (nanee — Enqunslii mopran);

5) B rocy1apcTBEeHHOU HHPOPMaLIMOHHOM cucteme «PeecTp rocy1apcTBEHHbIX
U MyHUIUNAIbHBIX ycayr PecmyOnmuku Tatapctan» (http://frgu.tatar.ru) (manee —
Peectp rocygapcTBEHHBIX U MYHULIUNIATIBHBIX YCIIYT).

1.3.2. KoHCynbTUpOBaHHE MO BOINPOCAM MPEAOCTABICHHUS MYHHIUIAIbHON
YCIYTH OCYLIECTBIISETCS:



http://nurlat.tatarstan.ru/

1) B MHOTrO(YHKIIMOHAJBHBIX IIEHTPAaX MPEIOCTaBIEHUS TOCYAapCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYT IPU YCTHOM OOpalIeHUH - TUYHO UJIU 0 TenedoHy;

2) B uHTEepakTUBHOU opme Pecnmybnrkanckoro rnoprania;

3) McnoHUTEIbHOM KOMHUTETE moceieHus (nanee — Opean):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

Opyu NOUCbMEHHOM (B TOM uyuciae B (opMe DIEKTPOHHOIO JOKYMEHTA)
oOpameHnn — Ha OyMaXHOM HOCHTENE IO TMOoYTe, B JJIEKTPOHHOU (opme Mo
3JIEKTPOHHOU MOYTE.

1.3.3. Undopmamus Ha Enunom mnoprane, Pecnybnmukanckom mopTane o
MOPSIIKE M CPOKAX NPENOCTaBICHUS MYHHIMNAIBHOW YCIYrM Ha OCHOBAaHHUH
CBEIICHHM, coep ammxcs B PeecTpe rocyJapCTBEHHBIX M MYHUILIUMATBHBIX YCIYT,
MPEAOCTABIIAECTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHpOpMAaMKM O CpOKax M TMOpSAKE MPeA0CTaBIICHUS
MYHUIIUIIAJIBHOM YCIIYTH OCYILIECTBISETCS O€3 BBIIOJHEHUS 3asBUTENIEM KaKUX-JIN0O
TpeOOBaHUI, B TOM 4Hcle 0€3 HCIONb30BAaHUS MPOTrPAMMHOIO OOECIEeUEHHUs,
YCTaHOBKAa KOTOPOIO Ha TEXHUYECKUE CPEACTBAa 3asBUTENS TpeOyeT 3aKiIIOueHUs
JUIEH3MOHHOTO WJIM MHOIO COTJIAIlIEHHUs € MpaBooOJIajaTesieM MpPOrpaMMHOIO
oOecrieyeHus, MPEeAyCMaTPUBAIOIIET0 B3UMAaHHME IUIAThl, PETUCTPALMIO WU
aBTOPU3ALIMIO 3asBUTENIS, MIIM IIPEIOCTABICHUE UM NIEPCOHATBHBIX IAHHBIX.

1.3.4. Ilpu oOpanieHuu 3asBUTENS JIMYHO WUJIU 110 Tee(OHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOPMALUSA:

1) o MecTe HaxOXJCHUS MHOTO(DYHKIMOHATHLHOTO IEHTPA MPEIOCTABICHUS
rOCyJapCTBEHHbIX M MYHHIMNAIbHBIX yciuyr, Opeana (agpec, rpaduk padoThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O TOpsAAKE NPEJOCTABICHUS MYHHIIMIIAIBHON yCIyrH, O Ccrocodax u
CpOKax MoJayu 3asiBJICHUM;

3) o Kareropusix TrpaxJaH, KOTOPBIM IPEIOCTABISICTCS MYHUIIMIIAIbHAS
ycllyra; O  HOPMAaTUBHBIX TMPABOBBIX  aKTax, PETyJUPYIOIUX  BOMPOCHI
[PEIOCTABIICHNS MyHUIIUTIAIIBHON YCIYTH;

4) o mepevyHe JOKYMEHTOB, HEOOXOJUMBIX Ul PACCMOTPEHHS 3asBICHUS O
IPEIOCTABICHUN MYHHUIUMNAIBHON YCIyTrd, O CpOKax NpHUeMa U perucTpanuu
3asIBJICHUS;

5) o xoze npenocTaBICHUS MyHUIIUTIATBHOMN YCITyTH;

6) o MecTe pa3MmernieHUs Ha OPUIMATLHOM caiiTe HHOOPMAIIUHU MO0 BOTPOCAM
NPEIOCTABIICHUS MyHUITUTIAIIBHON YCIYTH;

7) o mopsake 00XaloBaHUS ACHCTBUI WIIM O€3EHCTBUS JOKHOCTHBIX JIHI
Opeana.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYIHUKH OTJieNa, OTBETCTBEHHOrO 3a
MPEIOCTaBICHUEe MYHULMUINAIBHOW YCIyrd, MNOAPOOHO B NHCHbMEHHOW Qopme
Pa3bsCHAIOT 3asBUTENI0 TOPSAJOK MPEIOCTABICHUS MYHUIMIAIbHON YCIyTH U
BOMPOCHI, YKa3aHHBIE B HACTOAIIEM IYHKTE aJMHHHCTPATUBHOTO pErjiaMeHTa, U B
TEUYEHHE Tpex pabouyux JHEW CO JIHSA PEerucTpauuu oOpalleHHs HaNpaBIsIOT OTBET
3asgBuTeN0. OTBETHI JAIOTCS Ha A3bIKe oOpanieHus. B ciayyae HEBO3MOXHOCTH AaTh
OTBET Ha f3bIKEe OOpalleHUs HCIOJIb3YIOTCS TOCYAapCTBEHHBIE s3bIkM PecryOnuku
Tarapcran.

1.3.5. Uudopmanus mo Bompocam MPeAOCTABICHHUS] MYHULIUITATILHON YCIyTU
pasMemiaercss Ha OQUUUAIBLHOM caliTe MYyHUIUNAIBHOTO pailloHa U Ha
MH(OPMAIMOHHBIX CTEHJaX B MOMelleHus X Opeana nJisg paboThl C 3asiBUTEISIMU.



Nudopmarus Ha TOCyIapcTBEeHHBIX s3blkax Pecnybmuku Tarapcran,
pasmeniaemMas Ha MHGOPMAIMOHHBIX CTEHAAX W Ha OQUIHUAIBHOM CalTe
MYHULIUNIAIBHOTO paiioHa B HHQPOPMAIMOHHO-TEIEKOMMYHUKAIIUOHHOW CETH
«HTEepHeT», BKIIOYAET CBEJICHHS O MYHHUIMIAIBHON YCIyre, cojiepikKailuecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10,2.11, 5.1 atMUHUACTpATUBHOI'O PETIAMEHTA,
uHpopMaIuio 0 MeCcTe HaXOXKJICHHS, CIPABOYHBIX TelepoHaxX, BpeMeHU padOThI
Opeana, o Tpaduke mpueMa 3asBICHHA HA TMPEIOCTABICHUE MYHUIIUIIATHLHON
YCIYTH.

1.4. HopMaTuBHBIE IPABOBBIE AKThI, PETYIUPYIOIIHE PEIOCTABICHUE
MYHULIMTIATBHON yCIYTH

1.4.1. IlepeyeHb HOpPMATHUBHBIX MPABOBBIX AKTOB, PErYJIHPYIOMINX
IPENOCTABICHNE MYHULIUIIAIIBHON yCIIYTH (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IPABOBBIX AKTOB M MCTOYHHMKOB MX OQUIMAIBHOIO OMYyOIMKOBAHUS), pa3MeEIlEH Ha
Eaunom mnoprane, B PeecTpe rocyaapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT, Ha
opuIMaTIbHOM  calWTe  MYHMLIMIAIBHOTO  pailoHa B MH(POpPMaLHUOHHO-
TEIEKOMMYHUKAIMOHHOU ceTH «IHTepHEeT».

1.4.2. TekcT aAMUHUCTPATUBHOIO PETJAMEHTAa B JICUCTBYIOLIEH pENaKIUU
MOJIEKUT pa3MmelleHno Ha EpuHom moprane, B PeecTpe rocyaapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QUUHAIbHOM CaliTeé MYHULHUNAIBHOIO paioHa B
MH()OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «HTepHEeT».

1.5. TepmuHBI, UCTIONIB3YEMBIE B aIMUHUCTPATUBHOM PEIVIAMEHTE, U UX
OIIpENEIICHUS

1.5.1. B agMUHUCTPATHUBHOM pETJIaMEHTE KCIOJIb3YIOTCS  CIIEAYIOIIHE
TEPMUHBI U OTIPE/ICIICHUS:

ylnajeHHoe pabodee MEeCTO MHOTO(QYHKIIMOHAJIBLHOTO LIEHTPA MPEI0CTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT — TEPPUTOPHAIBLHO 000COOJIEHHOE
CTpYKTypHOE  monpasneieHue  (opuc)  MHOTOPYHKIIMOHAIBHOTO  IIEHTpa
MPEIOCTaBICHUSI TOCYJApPCTBEHHBIX M MYHHUIMMAIBHBIX YCIYT, CO3JJaHHOE B
TOPOJICKOM (CEIbCKOM) TOCETCHHH MYHHIIMITAIFHOTO paiioHa WM B TOPOJACKOM
okpyre Pecriyonuku Tarapctan B cooTBeTCTBUU ¢ MyHKTOM 34 [IpaBuin opranuzanuu
AESTENIbHOCTH MHOTO()YHKIIMOHAIBHBIX IEHTPOB MPEAOCTaBICHUS TOCYIapCTBEHHBIX
M MYHUIMNAIBHBIX YCIYT, YTBEP)KICHHBIX TMOCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoii ®enepanuu ot 22 nexadpst 2012 r. Ne 1376 «O0 yrBepxaeHuu [IpaBun
OpraHM3alfK JESTEIFHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS
rOCyJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT;

TeXHUYECKas OImmuoOkKa - ommOKa (ONMHCKa, OreyaTka, rpaMMaTH4ecKas WIId
apudmerndeckas omubka b0 Tom00Has omuOKa), AONMYIICHHAs OpPTaHOM,
MPEAOCTABIISIONIMM MYHUIIMMAIBHYIO YCIYTy, W TPHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3ybTaT MyHUITUTIATHHOU YCIYTH), CBEICHUSM
B JJOKyMEHTaX, Ha OCHOBAHHH KOTOPHIX BHOCHJIUCH CBEJICHMUSI,;

Enunas cucrema uneHTUUKALMKM U ayTEHTU(PUKAUUU B HHEPPACTPYKTYpE,
oOecreunBaroniei MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMO/JICCTBHE
UH(OPMAIIMOHHBIX CHUCTEM, MCIOJIb3YEMBIX ISl MPEAOCTABICHUS TOCYIaPCTBEHHBIX
U MYHHITUTIAJBHBIX YCIYT B 3JeKTpoHHOU dopme (manee — ECUA) — denepanpHas



rocyJlapCTBEHHAas uH(pOpMaIMOHHAS cucrema, obecrneurBaronias
CaHKIIMOHUPOBAHHBIM JTOCTYN YYaCTHUKOB HH(POPMAIIMOHHOTO B3aUMOJCHCTBUS B
cucteMe UJeHTU(UKAIMU W ayTeHTU(dUKAuu K uHbOpMaIUU, colaepiKalleics B
rocyJapCTBEHHBIX HMH(POPMAIIMOHHBIX CHUCTEMax M HWHBIX UHOOPMAIMOHHBIX
cucTemax;

MOI] - I'ocynapcTBeHHOE OI0JPKETHOE YUPEKICHUE
«MHOTOQYHKITMOHAIBHBIA ~ MEHTP  MPEJOCTABJICHHUS  TOCYAApCTBCHHBIX U
MyHULMINAIBHBIX yciyT B PeciyOnuke TaTtapcTany;

AUC MO®I[ - AsBroMaTu3upoBaHHas HMHQOpPMAIMOHHAS  CHUCTEMa
MHOTO(DYHKITMOHAJIBHBIX ~ IIEHTPOB  TPEIOCTaBICHUS  TOCYAApPCTBCHHBIX |
MyHULUINAIBHBIX yciyr Peciyonuku Tatapcras.

1.5.2. B aIAMUHHACTPATUBHOM PETJIAMEHTE IOJT 3asBJICHUEM O MPEIOCTABICHUN
MYHUIIMNAIBHOW  yciayru (manee -  3asiBI€HME) TIOHMMAaeTcsl 3ampoc O
NPEAOCTABICHUN MYHULIMNAIBHON YCIyTH, MOJAHHBIA B COOTBETCTBUU C IIYHKTOM 3
cratbu 2 denepanbHoro 3akoHa oT 27 uroist 2010 roma Ne 210-D3 «O06 opranuzanuu
NPENOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIHMIAIBHBIX ycIyr» (mamee —
®enepanbHblil 3aKkoH Ne 210-D3).

2. CtaHaapT npeaocTaBjaeHUss MYHHIMIIAJIBHON YCIyTrd
2.1. HaumeHoBaHME MyHUIUITAIBHOW YCIYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HaumeHOBaHWE  HCIIOJTHHUTEIBHO-PACHIOPSIUTEILHOTO  OpraHa  MECTHOTO
caMOyIpaBJI€HHUs, HEMOCPEICTBEHHO MPEIO0CTABIISIIONIETO MyHUITUIIATIbHYIO YCIYTY:

HcnonuurenbHblii KOMUTET CpeHEKAMBIIUIMHCKOTO CEJNBCKOrO TMOCEJICHUS
Hypnarckoro mynununansHoro paiiona Pecyonuku Tatapcran

2.3. Onucanue pe3yabTaTa Ipea0CTaBIeHUs MyHUITUTIATLHON YCITYTH

2.3.1. Pe3ynpTaToM npeaocTaBiICHUS] MyHUIIUTAIBHON YCIIYTH SBIISICTCS:

1) cmpaBka  (BeIucka)  (mpuiioxkeHwe — Ne 1 K  HACTOSIIEMY
aJIMUHHUCTPATUBHOMY PErJIaMEHTY);

2) pemieHue 00 OTKa3e B MPEAOCTABICHHA MYHUIUNAIBLHOW  YCIYTH
(mpunoxenue Ne 2 K HaCTOSIIIEMY aJIMUHUCTPATHBHOMY PETJIAMEHTY);

3) pemicare 00 OTKa3e B NpHEeMe JIOKYMEHTOB, HEOOXOJUMBIX  JIJIst
NPEIOCTAaBICHUSI MYHUIIMNAIBHON ycimyru (mpuiokenne Ne 3 K HacTosIeMy
aJIMMHUCTPATUBHOMY PErJIaMEHTY).

2.3.2. Pe3ynbTaT NpEeAOCTaBICHHWS MYHULUNAIBHOW YCIIYyI'M HaIlpaBJseTcs
3asgBUTEN0O B (opMe DBJIEKTPOHHOTO JOKYMEHTa, MOJANHWCAHHOTO YCHJIEHHOU
KBJIN(ULIMPOBAHHON 3JIEKTPOHHON TMOAMHUCHIO YIMOJIHOMOYEHHOTO JOJKHOCTHOTO
muna Opeana (mubo Opeana), B cooTBeTCTBUM ¢ DeepaibHBIM 3aKOHOM OT 6 ampers
2011 roma Ne 63-D3 «O06 anekTpoHHOM moanucy» (nanee — OeaepanbHbIil 3aK0H No
63-®3) B nuunblii kabuner EanHoro moptana. B ciydae HampaBiieHus! 3asBICHUS
nocpeactsoM  PecnyOnumkaHckoro — mopraia  pe3yibTaT — MpPEeAO0CTaBIICHUS
MYHUIIMOAIBHOW  YCIYTM  HampaBisieTcss Tak Jke€ B JMYHBIA  KaOWHET
PecnyOnukanckoro nopraia.



2.3.3. Tlo BbIOOpY 3agBUTENS PE3yJbTAT MPEIOCTABICHUS MYHUIUIAILHOM
ycinyru Bbigaercss B Oprane win B M®Ll B dopme sx3emMiuisipa 37a€KTPOHHOTO
JOKYMEHTa, pacrneyaTaHHOro Ha OYMa)KHOM HOCHUTEJIE, 3aBEPEHHOr0 IeyYaThbio U
MOJNUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO MOJDKHOCTHOTO Jjuila OpraHa wid
paboTHuka MOII.

2.3.4. 3agBuTenp  BOpaBE€  NOJYYUTh  PE3yJNbTaT  MPEIOCTABICHUS
MYHUITUTIAJTBHOW YCIyrd B (OpMe DJIEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpPOKa
NEUCTBUS Pe3yibTaTa MPEAOCTaBICHUSI MyHUITUIIAIbHON YCITYTH.

2.4. Cpok mpenocTaBieHUs] MYHUIIUIAIBHON YCIyTH, B TOM YHCIE C y4E€TOM
HEOOXOAMMOCTH OOpallleHHsI B OPraHU3alyd, YYaCTBYIOIIHME B IPEIOCTABICHUU
MYHHIIMIIATIBHONW YCIYTH, CPOK MPUOCTAHOBICHUS MPEAOCTABICHHUSI MyHHUIIUITATIbHON
yCIOYyrd B Cllydae, €cld BO3MOXHOCTb TPHOCTAHOBICHHUS IPEIyCMOTpEeHa
3akoHoAaTenbcTBOM Poccuiickoit ®enepanuu, CpoK BbIaud (HaNpaBiICHUS)
JOKYMEHTOB, SIBJIIIOIIMXCS PE3yJIbTaTOM MPEAOCTaBICHHUSI MyHUIIUIAIBHON yCIIyTH

2.4.1. MyHununanbHasi yciyra MpeoCTaBII€TCS B TEUYEHHE TpeX pabouux
JTHEH.

2.4.2. IlpuocTaHOBIIEHUE CPOKA MPEAOCTaBICHUS] MyHULMNIAIBHONW YCIyTU HE
PETyCMOTPEHO.

2.4.3. HanpaBneHrne JOKYMEHTA, SIBJISIIOLIETOCS PE3yJIbTaTOM MPEIOCTABICHUS
MYHHUIIMTIATBHOW  yCIyrd B (GOpMe SJICKTPOHHOTO JIOKYMEHTa, 3asBUTEIIO
OCYIIECTBISICTCS B J€Hb O(DOPMIIEHUSI M PETUCTPAIlUU pe3yJbTaTa MperIoCTaBICHUS
MYHHIIMITIATBHON yCITyTH.

2.5. UcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU WJIM UHBIMU HOPMATUBHBIMU MPABOBBIMHU aKTaMU JIJIS
MPEIOCTABJICHUS MYHULIMITAIIBHON YCIIYTH, @ TAKXKE€ YCIYT, KOTOPBIC SIBJISIFOTCA
HEOOXOIMMBIMH M 00s13aTEILHBIMU JUIS IPEAOCTABICHUS MYHUIIUIIATBHBIX YCITYT,
MOIC)KAIINX MTPEACTABICHHUIO 3asBUTEIIEM, CIIOCOOBI X MOJYyUYCHUS 3asIBUTEIICM, B
TOM YHCJIE B AJICKTPOHHOM (hopMe, TTOPSIIOK X MPEICTaBICHUS

2.5.1. ]Ins momydeHuss MYHUIMNAIBHON YCIyTH 3asBUTENb TMPEACTABISACT
CJIEYIOIINE JOKYMEHTHI:

1) JOKYMEHT, YyAOCTOBEPSIOIIMUA JHYHOCTh (HE Tpedyerca B ciyyae
oOpanieHus nocpeacTBoM PecnyOnukaHcKoro noprania);

2) IOKYMEHT, YAOCTOBEPSIOIINNA TTOTHOMOYHSI TPEACTABUTEIS 3asBUTEIIS,

3) 3asBieHUE:

B (¢opMe MOKyMeHTa Ha OyMaXHOM HocuTene (mpunoxkenue Ne 4 K
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DIJIGKTPOHHOM  (opMme  (3amojHseTCs  IMOCPEICTBOM  BHECEHUs
COOTBETCTBYIOIIUX CBEACHUU B 3JIEKTPOHHYIO (OpMY 3asiBICHHMS), MOJAMUCAHHOE B
COOTBETCTBUH C TPeOOBaHUSIMH MyHKTA 2.5.3 aAMUHUCTPATUBHOIO perjaMeHTa, npu
oOpallileHuH nmocpecTBoM PecmybinkaHncKkoro nmoprana;

4) B ciyuae, eciu Ui IPEIOCTaBICHUSI MyHUIIMNIAIBHON yCIIyTH HEOOXoauMa
00paboTKa MepCOHANbHBIX JAHHBIX JIUIA, HE SBISIOLUIETOCS 3asBUTENEM, M €CIHU B
COOTBETCTBUU C (efepaibHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAIBHBIX JAaHHBIX
MOXET OCYHIECTBIISITbCA C COIVIACHSl YKa3aHHOTO JMIa, IMpH oOpalleHuu 3a



MOJIYyYEHHEM MYHHUIUIIAIBHON YCIyIH 3asBUTEIb JOMOJHUTEIBHO MPENCTABIISET
JOKYMEHTBI, MOJTBEPKIAIOIIME TOJYYeHHE COrjacusi yKa3aHHOTO JIMIAa WU €ro
3aKOHHOTO MPEACTaBUTENSI Ha 00pa0OTKy MEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBI, OJITBEPAKAAIOIINE MOTYyYEHUE COracusi, MOTyT OBITh MIPEICTABIICHHI B
TOM 4uciie B (hopMe dIEKTPOHHOTO IOKYMEHTA;

5) B ciyyae, eciau OO0S3aHHOCTh XpaHEHUs JOMOBOW kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB WJIBbIX MOMEILIECHHUN, 3asBUTEIEM IPEACTABISIETCS
JIOMOBAsi KHUTA;

6) mpaBOyCTaHABJIMBAIOIINE JOKYMEHThl Ha WHIWBHUAYAJbHBIA >KUJIOW JOM
(ecnmu mpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EaMHOM rocymapcTBEHHOM
peecTpe HEIBU>)KMMOCTH) — JIJIsl BBIMTUCKU W3 MOXO3SICTBEHHOW KHUTH.

2.5.2. 3asBieHHE W MpuUaraeMmble JOKYMEHTbl MOTYT OBITh IpPEICTABIICHbI
(HampaBJieHbI) 3aBUTENIEM OJHHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepe3 M®DI] Ha OymMakHBIX HOCUTEIISX U B BUJE DJIEKTPOHHBIX TJOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactBoM PecryOiarkaHCKOTo opTajia B 3JIEKTPOHHOHN (opMe;

3) B Opras JUYHO WK TIOCPEJICTBOM MTOUTOBOM CBSI3M HA OyMa>KHOM HOCHUTEJE.

3asBIICHME W TpUIaraémMbple JTOKYMEHTBI, IPU HAMNpPABICHUU IOCPEICTBOM
IIOYTOBOH CBSI3H, 3aBEPSIOTCS B YCTAHOBICHHOM MOPSIKE.

2.5.3. 3asBNeHUE NpU HAIPABJIECHUHU MMOCPEACTBOM Pecmy0iikanckoro nopraia
ITOJIIMCHIBAETCS] IPOCTOM AIEKTPOHHOM MOATMUCHIO 3aIBUTEIIS.

Jlnst monydeHus MPOCTOM AIIEKTPOHHOM MOJNUCH 3asiBUTENI0 HEOOXOIUMO
npoiiTu mpouenypy perucrpauuu (ayrenrudukanun) B ECUA, a Takxe NoATBEpAUTH
YYETHYIO 3aIUCh.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIEC B
noAnyHkrax 2, 4-6 myHkra 2.5.1 agMHUHHCTPATUBHOI'O PEIJIAMEHTA, 3aBEPSIIOTCS
YCHJICHHOW KBIU(PUITUPOBAHHON TOJIMUCHIO JIUII, YIIOJTHOMOYEHHBIX Ha CO3JaHHUE U
NOANMUCAHNE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMMU.

DneKTpOHHBIC IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjIaracéMbie
K 3a8BJICHUIO, B TOM WYHCIIC JIOBEPEHHOCTH, HANpPABISIIOTCS B Buae (HaljoB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e 60s1ee SO Moaiir.

KauectBo mpenocTaBisieMbIX JJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIOJDKHO TO3BOJISATH B TOJHOM OOBEME MPOYUTATH TEKCT
JOKYMEHTa U pacro3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3aABUTEIIS:

1) mnpencraBieHHus JOKYMEHTOB M HMH(POPMALMM WU OCYIIECTBICHUS
NEUCTBUN, TPEACTABICHHE WA OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMH MPABOBLIMHU aKTaMH, PETYJIUPYIONTUMU OTHOIIEHHU S, BO3HUKAIOIINE B
CBSI3U C MPEJOCTABICHUEM MYHUIIMIIAJIbHOW YCIIYTH;

2) OoCyIIeCTBICHUS ACUCTBUM, B TOM YHCIIE COTJIACOBAHMM, HEOOXOMUMBIX JIJIS
MOJIYYCHUS MYHUIIMITAIbHOW YCIYTM W CBSI3aHHBIX C OOpalieHHueM B UWHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIPABJICHUS, OpraHU3allhH, 3a
WCKIIFOYCHUEM TIOJYYEHUS YCIyr W TOJYYCHHS JIOKYMEHTOB U HWH(OpPMAIIHH,
MPEOCTABISIEMbIX B PE3YJbTaTe MPEJOCTABICHHUS TaKUX YCIYT, BKJIIOYEHHBIX B
NepeyHyu, ykKazaHHble B uyactu | crtatem 9 @enepanbHoro 3axona Ne 210-D3
(HE0OXOUMBIX M 00s3aTEIbHBIX YCIYT);

3) nmnpenacraBieHUsT JOKYMEHTOB M HWHQOpMalMH, OTCYTCTBHE U (WJIM)
HEJ0OCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKUCH MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME



JOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEIOCTABICHUSI MyHULIMIIAIILHOW YCIIyTH, JTU0O B
[PEJOCTABIECHUN MYHULIMIIAIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOLIUX CIy4aeB:

a) U3MEHEHHE TpeOOBAaHMI HOPMATHUBHBIX IPABOBBIX AaKTOB, KaCAarOIIMXCS
OPEJOCTAaBICHUS] MYHULUIAIBHOM YCIyrd, I[IOCJI€ [EpPBOHAYAIBHOM IOJa4u
3asBJICHUS O MPEIOCTABICHUN MyHUIIUIIAJIbHON YCITyTH;

0) Hanuuue oMMOOK B 3asIBJICHUU O MPEAOCTaBICHUN MYHUIUIAIBHON yCIyru
U JOKyMEHTaX, MOJAHHBIX 3asBUTEJEM IIOCIIE€ MEPBOHAYAIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX JJISl IPEIOCTABICHUSI MyHHUIIMITAILHOW YCIyTH, TUO0 B
MPEAOCTABICHUN MYHHMIMNAIBHONW YCIYTH W HE BKJIIOYEHHBIX B IMPEICTABIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYCHHE CpOKa JCHCTBUS JOKYMEHTOB WJIM HW3MEHEHHE HHMOpMaluu
[OCJIE TIEPBOHAYAJIBHOTO OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOIHUMBIX I
[PEIOCTaBIECHUS] MyHULIUIIATBHON YCIYTH, IMOO B MIPEIOCTABICHUN MYHUIIUIIAIbHON
YCIIyTH;

I) BBIBICHUE JOKYMEHTAJIbHO TOATBEPKIACHHOrO (akrta (MPU3HAKOB)
OLIMOOYHOI'O WJIM MPOTHUBOIPABHOIO JeWCTBUS (O€31eHCTBUS) AOHKHOCTHOIO JIMIA
Oprana, pabotauka M®ILl, npu nepBoHa4YaJIbHOM OTKa3e B NpPHUEME JOKYMEHTOB,
HEOOXOAUMBIX  JUIsl  MPENOCTABJICHUS  MYHULUNANbHOM  yciyru, Jubo B
PENOCTABICHUN MYHULIUIIAJIIBHOM YCIYTH, O YEM B MIHCHBMEHHOM BH/JIE 3a IOIUCHIO
pykoBoautenss OpraHa 0Opv MEPBOHAYAIBHOM OTKa3e B NpPHEME JOKYMEHTOB,
HEOOXOAMMBIX [UIsl MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH, YBEIOMIISIETCS
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHUS 33 JOCTaBJICHHbIE HEY100CTBA;

4) npenoctaBieHUs Ha OYMa)KHOM HOCHUTENE JOKYMEHTOB U HMH(OpMAalUH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUHU C IYHKTOM
7.2 yactu 1 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, 3a UCKITIOUEHUEM CITYYaEB,
€CJIi HaHeCceHHWEe OTMETOK Ha Takue JOKYMEHThl JUOO UX H3BITHE SIBISAETCA
HEOOXOAMMBIM YCIOBHEM MPEIOCTABICHUS TOCYJApPCTBEHHON WM MYHHUIMIIAIbHOU
yCIIyTH, U UHBIX CIIy4aeB, yCTAHOBJICHHBIX (peiepaibHbIMU 3aKOHAMH.

2.6. McuepripiBaroIInii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMY MPABOBBIMU aKTaMHU JIJIsl IPEAOCTABICHUS MYHHUIIUIIAbHON YCIIYTH,
KOTOPBIE HAXOAATCA B PACHOPSIKEHUHU TOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOI'O0 CaMOYITPABJICHUS U TIOABEIOMCTBEHHBIX IOCYJJapCTBEHHBIM OpraHaM WJjiv
OpraHaM MECTHOT'O CaMOYITPaBJIEHUS OPTraHU3aIMK U KOTOPbHIC 3aIBUTEIIb BIIPABE
MPEACTaBUTh, a TAKXKE CIIOCOOBI UX MOTYUYCHHUS 3asIBUTEIISIMU, B TOM YHCJIC B
AIEKTPOHHOM (hopMe, OPSIIOK UX MPEICTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH
MECTHOT'O0 CaMOYIIPABJICHUS JTMO0 OpraHU3aIus, B PaCOPsHKEHUN KOTOPBIX
HAXOJISITCS JJaHHBIE JOKYMEHTHI

2.6.1. ITonyyaroTcst B paMKax MEXKBEIOMCTBEHHOTO B3aUMOICHCTBUSL:

1) Beimucka w3 EAMHOrO TOCYIapCTBEHHOTO peecTpa HEABMKUMOCTH —
denepanpHas cayk0a ToCy1apCTBEHHON PETUCTpAIly, KaJacTpa u Kaprorpaduu;

2) cBeaeHHMsS O JICHCTBYIONIEM IMAClopTe TrpaXkaaHuHa Poccuiickoit
®enepannu — MBJI Poccuu;

3) CBeICHHS O HOTAPHAILHOW JOBEpeHHOCTH — DepepanbHas HOTapUaIbHAS
rmajara.

2.6.2. 3asgBuTENb BOpaBe MPEAOCTABUTh JOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
noAnyHkTe 1 myHkra 2.6.1 aIMUHUCTPATUBHOTO PErjiaMeHTa, B (OpMe IJIEKTPOHHBIX



JOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOM KBaJU(UIMPOBAHHON MOANUCHIO JIMII,
YIIOJTHOMOYEHHBIX Ha CO3JaHUE M MOJANUCAaHUE TAKUX JTOKYMEHTOB, IPU MOJayde
3asBJICHUSI.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE INPECTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aAMUHUCTPATUBHOIO pErjlaMEHTa OpraHaMH rocyAapCTBEHHOW BJIAcCTH,
OpraHaMHM MECTHOTO CaMOYIIPABJIEHUs, OPTaHU3ALMUIMH JOKYMEHTOB U CBEJCHUI HE
MOXET SIBISATbCS OCHOBAaHHUEM JUIS OTKa3a B MPEJOCTABICHUH MYHHIIMIIAIBLHON
YCITYTH.

2.6.4. JlomxHocTHOE MO W (WiIM) paOOTHHK, YKa3aHHbIX B IyHKTE 2.6.1
aJIMMHHACTPATUBHOTO PETJIAMEHTa OPraHoOB M OpraHu3aluil, He NpPEeICTaBUBIINE
(HECBOEBpPEMEHHO MPEACTABUBILKE) 3aMPOLICHHBIC U HAXOAIINECS B PACHIOPSIKCHUN
JOKYMEHT WM CBEICHUS, MOJUIekKAT aJMUHUCTPATUBHOM, AUCHUUIUIMHAPHOW WIH
MHOW OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
denepanum.

2.6.5. 3ampemaercss TpeOOBaTh OT 3asBUTENS] JOKYMEHTHI CBEJICHUS, B TOM
qyclie TOATBEPXKJAIOIIME BHECEHHWE 3asBUTENEM IUIaThl 3a MPEAOCTaBICHHE
MYHULIMNIAJIBHONW  yCIYyTH, HAaXOAAIIUECS B PACHOPSIKEHUH TOCYJapCTBEHHBIX
OpraHoOB,  OpPraHoB  MECTHOTO  CaMOYNpaBJIEHUS U  IOJBEJOMCTBEHHBIX
roCy/1apCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIPaBJIECHUS OPraHU3aLUM.

Henpencraienue 3asBUTENEM TOKYMEHTOB, COJIEPKAIIINX CBEICHUS, KOTOPBIC
HAXOAATCSl B PACHOPSHKEHMH TOCYIAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYMPAaBIICHUSI W TOJBEJOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYMpaBIICHUS OpraHU3alluii, HE SBIAETCS OCHOBAHHEM I OTKa3a
3asiBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATLHON yCITYTH.

2.7. VicuepripIBaromiuii mepevyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUIIUTIATLHON YCIyTH

2.7.1. OcHOBaHMSAMHU JJI1 OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
NPEAOCTABICHUS MYHULIUNIATBLHON YCIIYTH, SIBIISFOTCS:

1) mnpencraBiieHHbIE 3asSBUTEIEM JIOKYMEHTBI COAEPXKAT TMMOJYUCTKH H
UCIIPABIICHUSI ~ TEKCTa, HE  3aBEPEHHbIE B  TMOPSAKE,  YCTAHOBICHHOM
3akoHoAaTenbCcTBOM Poccuiickon denepanny;

2) NOKYMEHTHI COAEpPKAT MOBPEXKACHUS, HAIMUME KOTOPHIX HE MO3BOJISET B
MOJITHOM O0BEME HCIOJIb30BaTh HWH(OOPMALMIO W CBEACHUSA, COJEp)KaIluecs B
JOKYMEHTAaX JIsl IPEAOCTABICHUS MYHUIIUTIATBLHON YCITYTH;

3) mpeAcTaBlieHHbIC JOKYMEHTHI WJIM CBEACHUS YTPATWIA CUIYy HAa MOMEHT
oOpamieHusi 33  MYHULUUNAIBHOM  yciIyrod  (JOKYMEHT,  YAOCTOBEPSIOIIUN
MTOJTHOMOYHMSI TIPEJICTABUTENIS 3asIBUTEISI, B Clydae OOpaIlleHus 3a MPEJOCTaBICHUEM
MYHUITUTIATLHOW YCIYTH YKa3aHHBIM JIUIIOM);

4) mnopava 3asABICHUS O NPEAOCTABICHUM MYHUIUIAIBHOW YCIyTH U
JOKYyMEHTOB, HEOOXOJMMBIX IS TMPEAOCTABICHUS MYHUIUNAIBLHOM YCIYTH, B
AIIEKTPOHHOM (hOpME C HApYyIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aloJIHCHHE 00S3aTeNIbHBIX MoJied B (opMe 3asBIICHHS, B
TOM YHCJE B WHTEpPAKTUBHOW ¢dopme 3asBieHUs Ha PecrmyOimkaHCKOM TopTaie
(HemocToBEpHOE, HEIMOJIHOE, JIM00 HEMPABUIIBHOE 3aI0JTHEHUE);

6) mpeAcTaBiICHUE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMMBIX IS
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;



7) 3asBIEHUE O MPEAOCTABIECHUU YCIYTH MOJAHO B OPTraH rocydapCTBEHHOM
BJIACTH, OpPraH MECTHOTO CaMOYIpaBJi€HUs WM OpraHU3aluio, B MOJHOMOYMS
KOTOPBIX HE BXOJUT MPEAOCTABICHUE MYHUIIUTIAILHON YCIYTH;

8) HecoONIofIcHHUE YCTaHOBJICHHBIX cTaTthe 11 demepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-®3 «OO0 >70eKTPOHHOW MOAMUCHY» YCIOBUM NpPHU3HAHUSA
JEUCTBUTEIBLHOCTH YCUIICHHOW KBaMU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOITUCH.

2.7.2. TlepeueHb OCHOBaHUH JUIsl OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAUMBIX
JUTSI IOJYYEHUS MyHULUIIAJIbHOM YCIYTH, SIBISETCS NUCYEPIIBIBAOIIMM.

2.7.3. Pemenne 00 oTka3e B MpUEME 3asBICHUS U JTOKYMEHTOB, HEOOXOAUMBIX
JUTSL IPEJOCTABJICHUS] MyHULIMIAIIBHON YCIIYTH, MOXKET OBITh MPHUHSITO KAK BO BpPEMs
MpUeMa 3asiBUTENS, TaK U MOCJE MOJYyYEHHs] OTBETCTBEHHBIM JOJHKHOCTHBIM JHUIIOM
Oprana HEOOXOAMMBIX JJIA MPEAOCTABICHNUS MYHUUMIAIBHON YCIYrd JOKYMEHTOB
(cBemeHMil) ¢ HKCIONB30BAHMEM  MEXKBEJIOMCTBEHHOTO  MH(MOPMAIMOHHOTO
B3aUMOJEHUCTBUS, B CPOK, HE MPEBBIIIAIOIINNA 9 paboYnX AHEH CO JHS PErucTpaluu
3as1BJICHUS.

2.7.4. 3anpemaercs OTKa3blBaTh B IPUEME 3asBICHUS U WUHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JJI MPEJOCTaBICHUS MYHULUNAIBHON YCIyru, B CIy4yae eciu
3asBJICHUE U JOKYMEHTBI, HEOOXOIMMBbIE NJisi MPENOCTaBICHUS MYHUIUIAIbHOMI
yCIyrd, TOJaHbl B COOTBETCTBUM C HH(MOpMalLMed O CpOKax U MOpAIKe
MPEAOCTABICHUS MYHULMIIAIILHON YyCIIyrH, onyOnukoBaHHOW Ha EnuHom moprade,
PecnyOnnkanckoM moprare.

2.8. UcuepnipIBaromyii nepeyeHb OCHOBAHUH JIJIsl PUOCTAHOBJICHUS WM OTKa3a B
MIPEAOCTABICHUA MYHHIUIIAJBHON YCIIYTH

2.8.1. OcHoBaHMs AJi1 MPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIIMIAIBLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIsI OTKa3a B IPEAOCTABICHUN MyHULIMIAIBHOMN YCIyTH:

1) B mpecTaBIeHHbIX 3asiBICHUH U (MJIM) TOKYMEHTaX COJEPKUTCS HEMoJTHas
U (W) HeAOCTOBEpHAas: HHMOpMAIIHS;

2) MOCTYIJIEHHE OTBETA OpraHa rOCyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMOyTIpaBJieHUs1 JIMOO TMOJBEIOMCTBEHHOW OpraHy rocCyJlapCTBEHHON BJIACTH WIIU
OpraHy MECTHOTO CaMOYIpPAaBJICHUS OpPraHU3allMd HAa MEXBEIOMCTBEHHBIN 3arpoc,
CBUJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JOKyME€HTa M (Wwid) uHpOpMaIuu,
HEOOXOMUMBIX  JUIi  MPEIOCTaBJIICHWS  MYHUIMIAIBHOM  YCIYTH,  €CJIH
COOTBETCTBYIOIIMIA JOKYMEHT HE ObLI MPEICTABICH 3asBUTENEM MO COOCTBEHHOU
WHUIIMATUBE;

3) OTCYTCTBHE CBEJICHHMI O PETrHCTpalMM I'pakJIaHWHA 0 MECTY >KUTEJIbCTBA
(mpeObIBaHMs) B PACHIOPSHKEHUN OPTaHOB MECTHOTO CAMOYITPAaBJICHUSI.

2.8.3. IlepeueHb OCHOBaHMII JIJIsi OTKa3a B MPEAOCTaBICHUA MYHULIUNAIbHOU
YCIYTHU SBJISIETCA UCUEPIIBIBAIOIIUM.

2.8.4. 3anpeniaeTcsi OTKa3bIBaTh B MPEAOCTABICHUU MYHUIIMIAIbHON YCIYTH B
Cly4yae, €CIM 3asBJICHUE O MPEJOCTaBICHUM MYHULIMMNAIBHON YCIYyrd MOJAHO B
COOTBETCTBMM ¢ HHPOpPMANMEH O CpoKax © TOPSJKE TMPEAOCTaBICHUS
MYHHIIMIIAJIBHON YCIYTH, OMyOJIMKOBaHHON Ha EnuHom mopTtane, PecnybnnkanckoM
nopraie.



2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI WA
WHOM MJIaThl, B3UMAEMOM 3a MPEJOCTABICHUE MYHUIIMIIATLHON YCIyTH

MYHI/IIII/IHEUH)HaSI yciayra npcaoCTaBJIsICTCA Ha 663B03MCSI{HOﬁ OCHOBC.

2.10. Tlepedens yciyr, KOTOpPbIE SABISIIOTCS HECOOXOAUMBIMU U 00513aTEIbHBIMH JIJISI
MPEIOCTABIICHUSI MYHULIUTIAIBHON YCIYTH, B TOM YHCJIE CBEACHUS O IOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BBIIABAEMBIX) OpPraHU3alUsIMH, YYACTBYIOIIMMH B

MPEIOCTABIEHUU MYHUIIUTIATBHBIX YCIyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TPEOyeTCs.

2.11. Tlopsiok, pa3Mep U OCHOBaHUS B3UMaHUS IJIATHI 32 MPEIOCTABICHUE YCIIYT,
KOTOPBIC SIBJISIIOTCS HEOOXOIUMBIMU U 00s3aTEILHBIMU JUIS TTPEIOCTABICHUS
MYHULIMIAIBHON YCITyTH, BKITIOUast HHOOPMAIIMIO O METOAUKE pacuera pazmepa
TaKOM MJIaThI

HpGIIOCTaBJ'IGHI/Ie HGO6XOI[I/IMBIX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc51.

2.12. MakcumanbHBIA CPOK OKUJAHUS B OUEPEIU TIPH IMOJa4e 3ampoca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIYTH, MPEI0CTABISICMOM
OpraHU3alieH, yYaCcTBYIONICH B MPEIOCTABICHIH MYHUIIUIIAILHON YCITyTH, U TIPH
MOJTYYCHUH Pe3yIbTaTa MPEIOCTABICHUS TAKHX yCIIyT

2.12.1. BpemMa oxuJaHus TpU TOAAY€ 3aAsABJICHUS HaA IIOJy4YEHUE
MYHHITUTIATBHON YCIIYTH - HE OoJiee 15 MUHYT.

2.12.2. [Ipu nony4yeHUu pe3yabTara NpeaoCTaBICHUS MyHUIUIIATbHON YCIyTH
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEpPEIU HE JOJIKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 MOpsIA0OK PErUCTPaLIMK 3aIpoca 3asBUTENS O MIPEOCTABICHUN
MYHHUIUIIAIBHON YCIYTH U YCIIYTH, IIPEIOCTABIISEMON OPraHU3alMen, y4aCTBYIOLIEH
B MIPEOCTABICHUY MyHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU popme

2.13.1. Ilpu nwuuy"om oOpamenun B MO®DI[ B geHb mnogauu 3asBJICHUS
3asBUTENO BbaaeTcss pacnucka n3 ANUC MOIL[ ¢ perucrpailMOHHBIM HOMEPOM,
NOATBEPKAAIOIINM, YTO 3asBJIEHUE OTIPABJIEHO, U TATOW MOJAYH 3asIBJICHUS.

2.13.2. Ilpum HampaBieHUU 3asBJIEHUS TMOCPEACTBOM, PecnyOIMKaHCKOro
noprajga 3asBUTEIb B JIEHb MOJAYM 3asBICHHUS MOJy4aeT B JIMYHOM KaOWHETe
PecniyOnukanckoro mopTajia M MO DJCKTPOHHOW — TMOYTE  yBEJAOMIICHUE,
MIOATBEPKIAIOIIEE, YTO 3asBJIICHHE OTIPABIECHO, B KOTOPOM YKa3bIBaIOTCS
PETUCTPALMOHHBIA HOMEP U JaTa M0aud 3asBJICHUS.

2.13.3. Ilpu nwuynom oOpamennrn B OpraH B JI€Hb MOJA4d 3asBICHUS
YIOJIHOMOUYEHHBIM JOJKHOCTHBIM JilloM OpraHa 3asiBUTEIIO BbIIA€TCS PACIIMCKA U3
aBTOMATU3UPOBAHHON MH(POPMAITMOHHONW CUCTEMBI, IPETHA3HAYCHHON JIJIsi OKa3aHUs
rOCYJJapCTBEHHBIX U MYHMIIMIIAJIBHBIX YCIYT, C PETMCTPALMOHHBIM HOMEPOM, JaTON
NO/a4M 3asBJICHUS U IIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.



2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MTPEIOCTABIAECTCS MyHULIUIATIbHAS
ycllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3all0JIHEHUS 3allPOCOB O MPEIOCTaBICHUN
MYHUIIUNIATBHOW YCIIYTH, UHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3alOJHEHUs
U TIEpEYHEM JJOKYMEHTOB, HEOOXOUMBIX JUISl PEOCTABICHUS KaX 0N
MYHHUITUTIATBHOU YCIIYTH, Pa3MEIICHUIO U OPOPMIICHUIO BU3yaJIbHOM, TEKCTOBOM U
MYJbTUMEIUMHON HH(OPMAITUH O MOPSIIKE PEIOCTABICHUS TAKON yCIyTH, B TOM
Yyucye K 00eCeUeHUI0 JOCTYITHOCTH JIJIsi MHBAJIMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C (peepaabHBIM 3aKOHOAATEILCTBOM U 3aKOHOIATETLCTBOM
Pecry6iuku Tatapctan o conuanbHOM 3aluTe MHBATNIOB

2.14.1. IlpenocTraBieHrue MyHULUIIAIBHON YCIYT'H OCYIIECTBIIAECTCS B 3/IaHUSX
U TOMELIEHUAX, OOOpPYIOBAHHBIX IPOTUBONOKAPHON CHCTEMOM M CHUCTEMOM
0>KapOTYLICHHUS.

Mecrta mnpuema 3asBuTenedl oOOpyAyIOTCS HEOOXoIuMoM MeOenbo i
oopMIIEHUSI TOKYMEHTOB, HHPOPMAIIUOHHBIMHU CTEH/IAMH.

2.14.2. B CcOOTBETCTBHM C 3aKOHOJAATeILCTBOM Poccuiickoit ®eneparuu o
COIMAJIbHOM 3alllUTe MHBAJIMAOB B IESAX OECHPEnsTCTBEHHOIO JOCTyHa K MECTY
IPEIOCTaBICHUS MyHUITUTIATBHON YCIYTH 00€CIeYMBaCTCS:

1) obecrneunBaeTcs OECHPENATCTBCHHBIH JOCTYN HMHBAIHIOB K MECTY
MPEOCTaBICHUS] MYHUIIMIIAILHOW yCiayry (yAOOHBIH BXOJ-BBIXOJl B MOMEIICHUS U
NepeMENICHUE B X Mpeiesiax);

2) BU3yallbHas, TCKCTOBAas M MYyJIbTHMEIWKHAsA WHGOPMAIUS O IOPSJIKE
MPEAOCTABIICHUS MYHUIIMIAIBHON YCIYyTU pa3MeliaeTcsl B yA0OHBIX JJi 3asiBUTENEH
MECTax, B TOM YHUCJIE€ C YUYETOM OTPAaHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) COMpOBOXKIECHHE WHBAIMIOB, HMCIOIIMX CTOWKHE pPacCTPOHCTBA
(GYHKIIUY 3pEHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, M OKa3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTH CaMOCTOSITEJILHOTO MEPEJBMKCHUS 10 TEPPUTOPHHU, Ha
KOTOPOM PpAaCIONIOKEHbI OOBEKTHI COIUATBHOM, WHXKEHEPHOW U TPAHCIOPTHOU
UHQPACTPYKTYp, BXOJa B Takhue OOBEKTHI W BBIXOJAA W3 HHUX, IOCATKU B
TPAHCIIOPTHOE CPEACTBO M BBICAJKM W3 HEro, B TOM YHCIIE C HCIIOJIb30BAHHEM
Kpeciia-KOJISICKU;

5) Hammexaree pasMelieHne o0OpyIOBaHHS W HOCHUTENCH HH(OpMAIny,
HEOOXOAMMBIX g oOecreyeHus] OecTpensaTCTBEHHOrO0 JIOCTYNa WHBAIHUIOB K
yCiIyram ¢ Y4€TOM OIFPAaHMYEHUN UX )KU3HEACSATENbHOCTH;

6) nyOaupoBaHHE HEOOXOIMMON IS MHBAIMIOB 3BYKOBOW M 3PHUTEIILHOM
uH(popMaIMK, a TaKKe HaAMNKHCel, 3HAKOB W HMHOW TEKCTOBOM M Tpaduyeckoi
uH(pOpMaIK 3HaKaMH, BBITIOJIHEHHBIMH pelibepHO-TOUCUHBIM HIpudTOM bpaitnis;

7) IOIyCK CypIOIEepeBOAYNKA M TU(IIOCYPIOTICPEBOIUNKA;

8) momyck c00aKu-TIPOBOHUKA npu HaJIMYuu JIOKYMEHTA,
MOJTBEPXKJIAIOIIETO €€ CIelualbHOe O0y4YeHHEe W BbIIaBaeMOro mo ¢opmMe U B
MOPSIZIKE, KOTOPBhIE YCTAaHOBJIEHBI MpHUKa30M MUHHCTEpCTBA Tpyda U COIMAILHOMN
samuthl Poccutickoii deneparuu ot 22.06.2015 Ne 386 «O06 yTBep)aeHUU POPMBI
JOKYMEHTa, MOJITBEP)KIAIOLIEro CIeHualbHOe O0y4YeHHE COOaKU-NPOBOAHHKA, U
MOPSIIKA €T0 BhIIAUN.

2.14.3. TpeOoBanuss B YacTh OOCCIEUYCHHs] JOCTYIMHOCTH [JIsi WHBAIWAIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISETCS MPEIOCTaBICHUE MYHUIIMIIAIBLHON YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX IPU MNPENOCTABICHUN MYHHUIUIIAJIBHOM YCIYTH, KOTOPBIE
yKa3zaHbl B moanyHkrax 1 — 4 myHkra 2.14.2. agMUHUCTPATUBHOI'O PEIJIAMEHTA,



NPUMEHSIIOTCSIT K OOBEKTaM M CpPEJACTBAM, BBEJICHHBIM B DJKCIUTyaTallUIO WJIU
MPOUIEAIIUM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO nociie 1 urons 2016 roxa.

2.15. [lokazaTenu JOCTYIHOCTH M Ka4eCTBA MyHUIIUNIATBHON YCIIYTH, B TOM
YKCJIe KOJMYECTBO B3aUMOJICHCTBUN 3asIBUTENS C IOJDKHOCTHBIMU JIMLIAMU TIPU
MPEIOCTABICHUY MYHUIIUTIATBHON YCIYTH U X MPOJIOJKUTEILHOCTh, BO3MOKHOCTh
noJryueHus: ”HPOPMAIUH O XO€ MPEAOCTaBICHNUS MyHHUIUITAILHONW YCIIyTH, B TOM
YHClIe C UCTIOIb30BaHHEM HH(DPOPMAIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOIOTHA,
BO3MOKHOCTB JINOO HEBO3MOKHOCTb MOTYYEHUSI MyHUIIUIIAIBHOM YCIYTH B
MHOTO(YHKIIHOHATHHOM HEHTPE MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUIIUIIAIBHBIX YCIYT (B TOM YHCIIE B TOJTHOM 00beMe), B TI0OO0OM
TEPPUTOPUATBHOM MOAPA3ACIIEHUNA OpraHa UCIOJIHUTEIBHO PACIIOPSAUTEIIBHOTO
opraHa MECTHOTO CaMOYIIpaBJIeHUs, [0 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN
IPUHLHIT), TOCPEICTBOM 3ampoca O MPeAOCTaBICHUH HECKOIbKUX FOCYAapCTBEHHBIX
U (WI1) MyHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX
IIPEIOCTABIEHUS TOCYAAPCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIYT, IPELyCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-D3 (KOMIIEKCHBIH 3ampoc)

2.15.1. Iloka3arenssMu JTOCTYITHOCTH IIPEIOCTABICHUS MyHULUIIATBHONW YCIIYTH
SABIISIFOTCSL:

pacnoJIOKEHHOCTh TOMENICHHs, B KOTOPOM BEAETCS NpHUEM, BblJaya
JOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOIro KOJMYECTBA CIECLUAINCTOB, a TAK)KE MOMEIICHH, B
KOTOPBIX OCYILIECTBIISIETCS] IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJM4Me HcuepnbiBarolied uHopmManuu o cnocobax, MOpSAKE U CpOKax
NpPEIOCTaBICHUS] MyHUIIMIIAIBHON yCIIyTd Ha MH(OPMALMOHHBIX cTeHAaX, EauHoM
nopraine, PecmyOnukanckoM mnopTane, O(UUHMAIBLHOM caiiTe MYHHMIMIIAIBLHOTO
paiioHa;

OKa3aHUE I[OMOUIM UWHBaJIMJIaM B NPEOAOJCHUH OapbepoB, MeELIAIONINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. Tloka3aTensiMu KadecTBa MPEAOCTABICHUS MYHHIIMIAIBLHON YCIyTH
SBJISTFOTCSL:

1) cobmoieHre CPOKOB MPHEMa U PaCCMOTPEHUS IOKYMEHTOB;

2) coOIIroIeHHE CPOKa TIOTYUCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBUE OOOCHOBAHHBIX KOO HA HApPYIICHUS aJIMUHUCTPATHBHOTO
periiaMeHTa, coBeplileHHbIe paboTHUKaMu Oprana;

4) KOJTMYECTBO B3aMMOJCHCTBUN 3asgBUTENSA C JIOJDKHOCTHBIMH JuiiamMu (0e3
yudeTa KOHCYJIbTALHi):

B3aUMoOJICHicTBUE 3asBUTENsl C pabotHukamu Oprana wimn MOL[ mpu
MPEAOCTABIEHUM MYHHULIMIAIBHOW YCIYTM OCYIIECTBISIETCS OJUH pa3 IpH
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B Cllyyae HEOOXOAWMOCTH MOJY4YEHHs pe3ysbTaTa MpeaoCTaBlICHUs
MyHULIMNaTbHOU ycimyru B Oprane win M®I] B popme sx3eMIuisipa 371€KTPOHHOTO
JOKyYMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKATENBHOCTS OJHOTO B3aWMOJEHCTBUS 3asBUTENS C JOHKHOCTHBIMHU
JYLAMH TPU NPEIOCTABICHUN MyHULIUIIAIIBHOW YCIYTH HE MPEBBIMIAET 15 MUHYT.



3asgBUTENb BIIPABE OLEHUTb KAadeCTBO IPEAOCTABICHUS MYHHULMIIAIBHON
yCIyrd C TIOMOLIbKO YCTPOMCTB MOJABM)KHON paanoTenepOHHOW CBSI3H, C
UCIOJb30BaHUEM PecnyOiinkaHcKoro noprana, TEpMUHAIbHBIX YCTPOHCTB.

2.15.3. Uadopmanus o xoze NpeaoCcTaBlICHUs MyHUIUIAIBHON YCIYTH MOKET
ObITh IOJIyu€Ha 3asBUTEIEM B JMYHOM KaOuHete Ha ExauHom mnopraine,
Pecniy6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTaBneHre MyHUITUTIATBHOW YCITYTH OCYIIECTBIISETCS B JTIOOOM
MOI] no BbIOOpY 3asBUTENII HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MECTa
¢dakTuyeckoro mpoxkuBaHus (mpeObiBaHus) Ha Tepputopun Pecrybnuku Tarapcran
10 DKCTEPPUTOPUATIBHOMY HPUHLMITY.

MynununansHass — yciyra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
IIPEAOCTABIIAETCS.

2.16. nbie TpeOoBaHMs, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIMIATBHON YCIYTH 1O SKCTEPPUTOPUATILHOMY IIPUHIMITY (B cllydae, eCIIH
MYHULIMNAIBHAS yCIIyTra IPEA0CTaBISACTCS MO SKCTEPPUTOPHUATILHOMY IIPUHIIUITY) U
0COOCHHOCTH MPEIOCTABIICHUS MYHUIIUITAIBHOW YCIYTH B DJIGKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBieHUH MYHUIIMIIAILHON YCIYTH B 3JIEKTPOHHOU (hopme
3asiBUTENb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W CpPOKaxX IMPEIOCTaBICHHUS
MYHULMINIATBHOW YCIIyr'H, pa3MmelleHHylo Ha EaunoMm noprane, PecnyOnmkanckom
nopTarne;

2) mojaTh 3asBJICHHWE O TMPEIOCTABICHUM MYHHIIMITAJLHOW YCIYTH W WHBIC
JIOKYMEHTBI, HEOOXOAUMBIE NJi MPEAOCTABICHUS MYHULMMNAIbHON YCIyTH, B TOM
9yHuCiie JOKYMEHThl U WH(OpMAaIUIo, AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIH
3aBEpPEHbl B COOTBETCTBUH C MMyHKTOM 7.2 yactu | ctateu 16 @enepanbHOrO 3aKoHA
Ne 210-®3, ¢ ucnionpzoBanreM PecnyOiamkaHCKOro mopTania;

3) MOJIyduTh CBEICHHUS O XOJC BBIMOJHCHHUS 3asBJICHUN O MPEIOCTaBJICHUH
MYHHUITUTIATHHON YCIIYTH, MMOJaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEIOCTaBICHUS MYHHUIUIAILHON YCIyTH B dopme
ANEKTPOHHOIO JJOKYMEHTA;

6) monaTh kano0y Ha peimreHue U aerictBue (Oe3aeiicTBre) OpraHa, a Takxke

€ro  JOJDKHOCTHBIX  JIMI,  MYHUIMOAIbHBIX  CIYXKallMX  [OCPEICTBOM
PecniyOnukanckoro — moprana, — mopraina  (GeaepalibHOM  roCyJapCTBEHHOM
uH(OpMaIIMOHHOM CHCTEMBI, oOecrieynBaroIe npoiiecc J0Cy1e0HOTO

(BHecyneOHOro) o0kajgoBaHUsl pEHICHUN U AecTBUi (Oe31eHCTBUS), COBEPIICHHBIX
MpU TPEJOCTABICHUH TOCYAAPCTBEHHBIX WM MYHHUIUNAIBHBIX YCIYT OpraHam,
MPEAOCTABIAIONIMMHI ~ TOCY/IApCTBEHHbIE W MYHUIMMAIBHBIE  yCIyTH, WX
JOJKHOCTHBIMU JIUIIAMU, TOCYIAPCTBEHHBIMU U MYHHUITUTIATBHBIMU CITY>KaITUMHU.

2.16.2. @opmupoBaHUE 3asIBJICHUS OCYIIECTBISETCS OCPEICTBOM 3aMOJIHEHUS
ANIEKTPOHHOM (hOpMBI 3asiBIieHUs Ha PecmybmukaHckoM mopTajie 6€3 HE0OXOIUMOCTH
JOTIOJTHUTEIIPHOM MO/IauM 3asSBJICHUS B KaKOH-IM00 HHOU (popMme.

2.16.3. IIpu popMupoBaHuY 3asABICHUS] 00OCCTICYHUBACTCSI:

1) BO3MOXKHOCTh KONHUPOBAaHHMS M COXPaHCHHs 3asBJICHHS M  HWHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABIICHUS] YCIYTH;



2) BO3MOXXHOCTh  3allOTHCHUS ~ HECKOJBKMMHU  3asBUTEISIMH  OJHOM
AJIEKTPOHHOM (POPMBI 3asIBJICHUS NPU OOpallleHUH 3a YCIyraMH, IpeaoiaraloiiiiMu
HalpaBJIEHUE COBMECTHOTO 3asiBJICHUS HECKOJIBKUMU 3asBUTEIISIMU;

3) BO3MOXKHOCTh I€4aTH Ha OyMa)KHOM HOCHTENIE KOIHU JIICKTPOHHOM
(opMBI 3asiBIECHNUS;

4) coxpaHCHHE paHee BBEICHHBIX B OJIIEKTPOHHYIO (OpMy 3asiBICHHS
3HAYEHUA B JIOOOW MOMEHT IO JKEJIAHHIO II0JIb30BATENsl, B TOM YHCIE IpH
BO3HMKHOBEHHH OIIMOOK BBOJAA M BO3Bpare JUisi MOBTOPHOTO BBOJA 3HAYECHUU B
AIEKTPOHHYIO (hOpPMY 3asBICHUS;

5) 3amosHEHHE TOJICH SJICKTPOHHOW (OPMBI 3asBIICHUS JIO Hadalla BBOJA
CBEJICHUN 3asBUTEIEM C HCIOJIb30BAaHUEM CBeJleHUM, pa3MmemeHHbix B ECUA, u
CBEJICHUH, OMYyOJIMKOBAaHHBIX Ha PecnyOaMKkaHCKOM mopTaie, B 4acTH, Kacarolencs
CBEICHM, OTCYTCTBYIOILIUX B €IMHOM CUCTEME UJICHTU(UKALNU U ayTEHTU(PUKALUY;

6) BO3MOXXHOCTh BEPHYTHCS Ha JIFOOON M3 ATAIOB 3AIOJIHCHUS AJICKTPOHHOM
(GopMbI 3asBiIeHUs O€3 TOTEPH paHee BBEACHHON HH(POpMALHH;

7) BO3MOXHOCTB JIOCTYIa 3asBUTENS K PaHEe MOJAHHBIM MM 3asBJICHUSIM B
TEYEHHE HE MEHEE OJIHOTO roJia, a TAKKe YaCTUYHO CPOPMHUPOBAHHBIM 3asIBJICHUSIM -
B TEYECHHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuce 3asButreneit Ha mnpuem B MODI[ (manmee - 3ammch)
OCYULIECTBJISIETCSL MOCpencTBOM PecnyOnukaHckoro mnoprana, TeiaedoHa KOHTaKT-
uentpa MOII.

3asBUTENIO MPEAOCTABIIAECTCS BO3MOKHOCTD 3allMCH HA JIFOObIE CBOOOIHBIE J1JIs
npueMa Jary ¥ BpeMs B Ipelesiax YCTAaHOBJIEHHOTO B MHOTO(QYHKIHOHAIbHOM
LEeHTpe rpaduka npuema.

3anuck Ha ONPEACIICHHYIO JaTy 3aKaHUYMBAETCS 3a CYTKHU J0 HACTYIICHUS 3TON
JIaThI.

st OCYLIECTBIICHUS IIpeABapUTEIbHON 3aMKCH IIOCPEJICTBOM
PecnyOnmkaHckoro mnoprana 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpalliBacMble
CUCTEMOI1 TaHHBIE, B TOM YHUCJIE:

dbaMunuio, UM, 0T4eCTBO (TIPU HATTUYHH);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeJlaeMylo 1aTy ¥ Bpems prema.

B ciyyae HecCOOTBETCTBUSA CBEIAEHUH, KOTOpbIE COOOIIMJI 3asBHUTENb MpPU
peIBapUTEIbHOMN 3aMucH, JOKyMEHTaM, MPEACTABICHHBIM 3asBUTENIEM IIPU JTUYHOM
npueme, MpeaBapuTeNIbHas 3alUCh aHHYJIUPYETCS.

[Ipu ocyuiecTBiIEHUU NpPeIBApUTEIBLHON 3alUCH 3asBUTEIIO0 00ECIIEUMBACTCS
BO3MOXHOCTh pacleyaraTb TalOH-MOATBEpKAeHue. B ciyuae, eciau 3asBUTENb
COOOILUT ajapec JIEKTPOHHOM IOYTHI, HA YKa3aHHBIA aapec TakXKe HaIlpaBisIeTcs
uHboOpMallMsi O TOJATBEPXKICHUM TMPEIBAPUTEIBHON 3aliCH C YKa3aHHEeM JaThl,
BPEMEHU U MECTa MpHUeMa.

[Tpu ocymiecTBICHUHM NPEIBAPUTEIBLHOM 3aMUCH 3asgBUTENb B 005A3aTE€IbHOM
nopsiike MHGOPMHUPYETCS O TOM, YTO NpeaBapUTENbHAs 3alUCh AHHYJIHPYETCS B
CJIy4ae €ro HesIBKM 10 UCTEYEHUH |5 MUHYT ¢ Ha3HAYEHHOI0 BPEMEHH MPUEMA.

3asBUTENb B JIFOOOE BpEMs BIPABE OTKA3ATHCSA OT MPEABAPUTEIBHON 3aIUCH.

3anpemaercs TpeOOBATh OT 3asBUTENSI COBEPLIECHUS UHBIX JIEUCTBHM, KpoMe
OPOXOXKJEHUS  UACHTU(PUKAIMKM W  ayTEeHTUPUKAIUU B  COOTBETCTBUM  C
HOPMATUBHBIMU TPAaBOBBIMU akTaMu Poccuiickoit ®Denepanuu, ykazaHusd IeIU



npuemMa, a TakKe INPeOCTaBICHUsl CBEJEHUN, HEOOXOOUMBIX JUIsl pacdera
JUIUTEJIbHOCTH BPEMEHHOTO MHTEpBaJIa, KOTOPBIM HEOOXOAUMO 3a0pOHUPOBATH IS
npuema.

3. Cocras, nocJjie10BaTeJbHOCTh U CPOKH BbINIOJTHEHHUS] 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHus K MOPSAIAKY UX BBINOJIHEHUSI, B TOM YHCJ€ 0COOEHHOCTH
BbITOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOECHHOCTH BBINOJIHEHNS] A/IMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaxX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTaBICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHne  MYHUIIMIIAJILHOM  YCIYTM  BKJIIOYaeT B ceOs
CJIeyIoMe aJMUHUCTPATUBHBIC MPOIIEAYPHI:

1) KOHCYJIbTUPOBAHHUE 3aABUTEIIS;

2) IpUHATHE W PACCMOTPEHHUE KOMILUIEKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJicHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacCTBYIOIIHE B
MIPEIOCTaBICHUN MyHUITUTIATHHON YCITYTH;

4) moArOTOBKA pe3yJIbTaTa MyHHUITUIIAILHON YCITYTH;

5) BbI1aya (HampaBJICHUE) 3aABUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHOW YCITyTH;

6) UCTpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHOoBaHMEM Hauajia BBITIOJIHEHUS] AAMUHUCTPATUBHOM TMPOIEIYPHI
ABJIIETCS OOpallleHUe 3asiBUTENsE MO BOMPOCAM, CBSA3aHHBIM C MPEJOCTaBIICHUEM
MYHUIUNAIBHON YCIIyTH.

JIOMKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamienuu 3asButens B MOL] — paborark MOI];

npu oOpamienuu 3asButenss B OpraH — pykoBoauTenab VCMONMHHUTETbHOTO
KOMUTETa TMoceleHust (nanee - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTEND BIpPAaBE OOPATUTHCS 32 KOHCYJbTAUUEH O MOPSAKE U CPOKax
npenocTaBiIeHusT MyHuUunaibHo yciayru B MOI[ nuyHo M mo TenedoHy U
BJIEKTPOHHOM IOYTE.

PaGotark MO®I] kKoHCYIbTUPYET 3asBUTENSA, B TOM YHCIIE TIO COCTaBy, opme
MPEACTABISIEMON  JOKYMEHTAllMM W APYI'MM  BOIpocaM  JUIsl  MOJy4YEHHS
MYHULMIIATBHOU YCIIYTH.

3asiBUTENIb MOXET IMOJY4YUTh HMHPOPMAIUIO O TMOPSAKE MPeroCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha odunmansHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIHMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS AQJAMHHHUCTPATUBHBIX MPOLIEAYP  SBISIOTCS:
KOHCYJIbTallUsI O COCTaBy, (popMe mNpeacTaBisieMON IOKYMEHTallUd W JIPYyTUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl MOTYYEHUS MYHULIUIIAILHON YCIYTH.



3.2.3. 3asBuTenpb BrapaBe oOpatuthcs B Oprad 1o TeiaedoHy U DJICKTPOHHOM
nouTe, a TaKk)Ke TOJYYUTh KOHCYNbTAlMIO Ha PecrmyOnmkaHCKOM TopTalie, caite
Oprana o MOpSAKE ¥ CPOKAX MPEIOCTABICHUSI MyHHUIIUITATLHONW YCIIYTH, B TOM YHUCIIE
o cocTaBy, (opMe MPEACTaBIIEMON MOKYMEHTAIIMM W JPYTUM BOIpOCaM JUIs
TIOJTyYEHUSI MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE HH(MOPMHPYET
3asBUTEISI B COOTBETCTBUH C TpeOoBaHUSMU TyHKTa 1.3.4 aaMHHHCTPATHBHOTO
perJameHTa.

AJMUHHUCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBACMBIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE TPEX pabounXx JHEH CO AHS MOCTYIUICHUS OOpaIIeHHs.

PesynpTaTaMy  BBITIONHEHUS AQJAMHHUCTPATUBHBIX MPOIEAYP  SBIISIOTCS:
KOHCYJIBTAIIMM TI0 COCTaBy, (opMme MpeACTaBIsIEeMON TOKyMEHTAIUd W APYTHM
BOTIPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHSI MyHHUITUTIATBHON YCIIYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3ajBUTCIICM

3.3.1. IlpueM HIOKyMEHTOB Uil INPEAOCTABICHUS MYHULMIIAIBHON YCIIYTH
yepe3 M®DL wim ynanennoe padouee mecto MDII.

3.3.1.1. 3asButenp (mpeacTtaBUTENb 3asBuTeNsl) oOpamaercs B MOI] c
3aIpOCOM O MPEAOCTABIEHUN MYHHUIIMIIATBHON YCIIYTH U IPEACTABISAET TOKYMEHTHI B
COOTBETCTBHUHM C IIyHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

OIpEENsIeT MpeaMeT OOpaIeHHUS;

YAOCTOBEPSIET TUYHOCTD 3aIBUTEIS;

IIPOBOJUT POBEPKY MOJHOMOYMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
NYHKTE 2.5 aAMUHUCTPATUBHOTO PEIVIAMEHTA;

3aIMoJHSET NIEKTPOHHYI0 dhopmy 3asiBieHuss B AUC MODI];

OpU  NPEJOCTABICHUM  JIOKYMEHTOB, yKa3aHHbIX B  IOyHKTe 2.5
aJMUHHUCTPATUBHOIO perjaMeHTa Ha OyMaXHOM HOCUTEJNE, OCYLIECTBIISET
CKaHMPOBAHUE NIPEICTABICHHBIX IOKYMEHTOB;

pacniedarsiBaet 3aaBieHue n3 AUC MOLJ;

NepeacT 3asiBUTEII0 HAa IPOBEPKY U MOANMCAHUE;

MIOCJIE MOANKCAHUs CKaHUPYeT noanucanHoe 3assiaeHne B AUC MOLI;

3arpyxaet B AUC MOL] 1okyMeHTbI, IPEACTABICHHbBIE B 3JIEKTPOHHOU (hopme
WIM  DJIEKTPOHHbIE  00pa3bl  OTCKAHMPOBAHHBIX  JIOKYMEHTOB,  (OpMHUpYET
AIEKTPOHHOE JEJIO;

BO3BpaIaeT MOMUCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)kKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMAHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILHUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS aJMHHUCTPATUBHBIX IPOLEAYP  SBIISFOTCS:
TOTOBOE K OTIPABKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I[ HampaBisieT mHakeT IOKYMEHTOB, MPUHATHIX OT
3asgBuTeNs B OpraH B 2JIEKTPOHHOU (popMe (B COCTAaBE MAKETOB AJIEKTPOHHBIX JEJ) B
TEYEHHWE OJHOro pabouero JHSA CO JHsA OOpalleHus 3asBUTEN B CTPYKTYpPHOE
noapasaeseaue MOLI.



PesynpraTaMy  BBINOJHEHUS aJAMUHUCTPATUBHBIX IPOLIEAYD  SBJISIFOTCS:
3asBJICHHE M NAKeT JOKYMEHTOB (SJIEKTPOHHOE J€JI0), HampaBieHHble B Opras,
IIOCPEICTBOM CUCTEMBI DJIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM AOKYMEHTOB I IPENOCTABICHUS MYHHUIMIIAIBHON YCIYI'H B
aIeKTpoHHOM (hopme yepe3 PecnyOnnkaHckuil mopral.

3.3.2.1. 3asBuTenpb Uil MOJA4YM 3asBJICHUS B JIEKTPOHHOU (hOpME BBIMOTHSIET
CIEIYIOIINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3amoyHAeT (OopMy DIIEKTPOHHOTO 3asBIICHHUS, BKIIOYAIOUIYIO CBEACHUA,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MYHUIIMIAIIBHOW YCIIYTH;

NPUKPEIUJISIET TOKYMEHTBI B AJIEKTPOHHON (OopMe WM JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJIEHUS (IIPU HEOOXOAUMOCTH);

NOJTBEPKIAeT (PAKT O3HAKOMJIEHHS M COTJIaCHsl C YCJIOBHMSIMH U TOPSIKOM
PEIOCTaBICHUS] MYHHUIMIAIBHON YCIYrd B 3JIEKTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

HOJTBEPXKIAET JIOCTOBEPHOCTh COOOIICHHBIX CBEIEHUH (yCTaHABIIMBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpME AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABIISET 3aI0JIHEHHOE IIEKTPOHHOE 3as5IBJICHUE (HaXxuMaer
COOTBETCTBYIOIIYIO KHOMKY B (pOpME JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asBJICHUE MOJANHCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU
IyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast MIpOBEpPKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCSL MOCJIE 3AMOJIHEHUS 3asgBUTENIEM Ka)XJ0ro M3 MOJIEW 3JEKTPOHHOU
(dopMbl 3asBaeHMs. [Ipy BBISIBICHUHM HEKOPPEKTHO 3aMIOJIHEHHOTO TOJIS AJIEKTPOHHON
(opMBbI 3asBICHUS 3asIBUTENIb YBEAOMIISIETCSI O XapaKTepe BBISBJICHHOW OIIMOKU U
HOpsiIKE €€ yCTpaHeHWsl  MOCPEACTBOM  MH(POPMAIMOHHOIO  COOOIIEHUs
HETNOCPEICTBEHHO B 3JIEKTPOHHOM (popMe 3asiBICHUS.

AJIMUHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBIMOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS AJAMHHUCTPATUBHBIX IPOLIEAYP  SBIISIOTCS:
ANIEKTPOHHOE JEeJI0, HampaBieHHoe B OpraH MoCpeACTBOM CUCTEMBI 3JEKTPOHHOIO
B3aUMOJEHCTBHS.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Haudajla BBINOJHEHUS AJIMHUHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCSl TIOCTYIUJICHUE 3asBJICHUS W MHBIX JOKYMEHTOB, HEOOXOJUMBIX ISt
PeI0CTaBICHUS MyHUIIMNATBHON YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE
aAMUHUCTPATUBHOM  TpPOLIEAYypbl  SIBJISIETCS  3aMECTUTENb  PYKOBOJMTEIA
HcronHUTENBHOTO  KOMHUTETa IOCENIeHHs  (majmee -  JOJDKHOCTHOE  JIMILIO,
OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB):

3.3.3.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, B ClIydae
oOpailieHus 3aaBUTENS C 3asBiIeHreM B Oprax:

OTpenensieT npeaAMeT oOpallleHus;

YCTaHaBJIMBAECT JIMYHOCTD 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOJIHOMOYHMI JIMIIA, TIOJAIOIIETO JTOKYMEHTHI;



MPOBOJUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM B
OyHKTEe 2.5  aJIMHUHHCTPAaTUBHOTO  pErJIaMeHTa, TMPOBEPKY  COOTBETCTBUS
IPEICTABICHHbIX JIOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBaHUAM (HaJJiexaliee
oopMIIeHHE KO JOKYMEHTOB, OTCYTCTBUE B JIOKYMEHTaX MOJYUCTOK, TPUIHUCOK,
3aUEpPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHN);

3aloJIHSAET  JJIGKTPOHHYIO GOpMy 3asBJICHHS B  aBTOMATU3UPOBAHHOU
MH()OPMAITMOHHONW CHCTEME, MPETHA3SHAUYCHHON IS OKa3aHUS TOCYIapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT;

NPy TPEJOCTABICHUM  JIOKYMEHTOB, yKa3aHHBIX B  TyHKTEe 2.5
aIMUHUCTPATHBHOTO perjaMeHTa Ha OYMa)XHOM HOCHUTENE, OCYIIEeCTBIISCT
CKaHMPOBAHWE MIPEICTABIICHHBIX IOKYMEHTOB,;

pacreyaThIBacT 3asBIICHNUE;

NepeaeT 3asiBUTENIO Ha TPOBEPKY U MOANKUCAHMUE;

MOCJIE TTOAMKUCAHUS CKAHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpy’kaeT B aBTOMAaTU3MPOBAHHYIO  WH(DOPMAIMOHHYIO  CHCTEMY,
NpeIHAa3HAYCHHYIO I OKa3aHWs TOCYJApPCTBEHHBIX WM MYHUIIMIIAIBHBIX YCIYT
JIOKYMEHTBI, MPEACTABICHHBIC B JJIEKTPOHHOU (opMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETIO;

BO3BpAIIAET TOJMUCAHHOE 3aSBJICHUE U OPUTHUHAJIBI OYMa)KHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B TIPUEME TOKYMEHTOB.

B cayuae HammuuMs OCHOBaHMN i1 OTKa3a B TIPHEME JOKYMEHTOB
JOIHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIIET 3asIBUTEIS O
HaJIUYAH TIPENSATCTBUNA I TIpUEMa 3asBICHUS W BO3BpaIacT €My JTOKYMEHTHI C
OOBSCHEHHEM COJIEp)KaHMs BBISBJICHHBIX OCHOBaHWUH IS OTKa3a B TpUEME
JIOKyMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIE
MOCTYIIJICHUSI JOKYMEHTOB Ha PAaCCMOTPEHUE:

MPUCBAWBAET 3asBIICHUIO HOMEpP B COOTBETCTBUM C HOMEHKJIATYPOU el U
cratyc «IIpoBepka TOKyMEHTOBY;

U3y4yaeT TMOCTYNUBIIUE DJJIEKTPOHHBIE JI€Ja, B TOM YHCJIE MPUIOKEHHBIC
3asBUTEJIEM JIOKYMEHTBI B DOJEKTPOHHOW (opMe H DJIEKTPOHHBIE OOpa3bl
JIOKyMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00pPa30B JOKYMECHTOB;

npoBepsieT CoOJII0ACHUE YCIOBUN JAEHCTBUTEIHHOCTH AJEKTPOHHON MOJIKCH,
nocpeacTBoM obpamenus kK EauHoMy mopramy (B ciaydae, €cCld 3asBUTEIEM

IPEACTABIICHBI AIEKTPOHHBIE JOKYMEHTBI, MTOAMCAaHHbIE YCUJIEHHOM
KBUTU(PUIIUPOBAHHOMN AJIEKTPOHHOMN MOJIIUCHIO).
[Ipy  HamMuMM  OCHOBAaHWH, OpPEeAYyCMOTPEHHBIX  MyHKTOM  2.7.1

aIMUHUCTPATUBHOTO PErIaMEeHTa, MOJATOTABIMBACT MPOEKT pelieHus 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOUMBIX JIJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH.

B cinydae, ecnmu B pe3yibTaTe MPOBEPKU YCWICHHOW KBaTU(DUITUPOBAHHOU
AJIEKTPOHHOM TOJIUCH BBISBICHO HECOONIOACHUE YCIOBHM €€ JeHCTBUTEIHLHOCTH,
MIPOEKT pElIeHus] 00 OTKa3e JODKEH CoJepkKaTh MyHKTHI ctathu 11 denepaibHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUJIH OCHOBAHUEM JUISl €T0 PUHSTHSL.

[IpoekT pemienuss 00 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX s
NPEeIOCTaBICHUS MYHULIUITAILHON YCIIYTH, C yKa3aHUEM NMPUYUH OTKa3za (B ciydae,
€CIM OCHOBaHMA JUIsi OTKaza B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis



[IPEIOCTABICHUS MYHUIIMIIAIBHON YCIIYTH, CBA3aHbl C HAPYLICHUEM YCTaHOBIICHHBIX
TpeOOBaHUM K TaKMM JOKYMEHTAaM, OCHOBaHUS JJIs OTKa3a B IpUEME JTOKyMEHTOB
JOJDKHBI COJIep’KaTh MH(OpPMAaIMI0O O HAaUMEHOBAHHWU JOKYMEHTOB (MH(pOpmanuu,
CBEJICHMI), KOTOpblE HE TMPEACTABIECHbI, COAEpPX AT HEAOCTOBEpHbIE U (WIJIH)
IPOTUBOPEUMBBIE  CBEIEHUS, OQOPMJIEHBI C HapyUIEHHUEM YCTAHOBJIEHHBIX
TpeOOBaHMIl), HaNpaBisIeTCs Ha COIJIACOBAHHME B YCTAHOBJIEHHOM IOPSAJKE
MTOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO0O0POTA.

CornacoBaHue TMPOEKTa pelieHus 00 OTKaze B IMpHEME JIOKYMEHTOB,
HEOOXOJAMMBIX I MPEAOCTABICHUS MYHULHUIIAIBHON YCIYTH, OCYLIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PEIJIAMEHTA.

B ciydae oOTCyTCTBUS OCHOBAaHMM I OTKa3a B IPpUEME JIOKYMEHTOB,
MIPENYCMOTPEHHBIX IYHKTOM 2.7.1 aIMMHUCTPATUBHOIO PErIaMEHTa, JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHUE OJHOIO paboyero JHs CO
IHS TIOCTYIUICHMS 3asBJICHUS, HANPABIACT 3asABUTENI0, YKAa3aHHBIM B 3asBICHUU
CrocoOoOM, YBEIOMJIEHHE O TIOCTYIUIEHUM 3asBICHMSI, COJEpIKaIlee BXOIAIMINN
PETMCTPAallMOHHBIM HOMEp 3asBJICHUsA, JaTy IIOJIy4eHHUsS 3asBICHUS, IIEPEUYCHb
HauMEHOBAaHUN (hallyIoB, MPEJCTABICHHBIX K HEMY JOKYMEHTOB, J1aTy IOJIy4EHUS
pe3ynbTaTa MyHULIMIIAIBHON YCITYTH.

3.3.3.4. HcnonHeHnue mnpouenyp, ykaszaHHbIXx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHACTPATUBHOTO PENVIAMEHTA, NPU HAIMYMM TEXHUYECKOM BO3MOKHOCTH
OCYILECTBIISIETCS B aBTOMAaTHYECKOM pexnmMe c HCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHOU MH(DPOPMAILIMOHHOM CUCTEMBI, IPEAHA3HAUCHHOM ISl OKa3aHUsI
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.3.3.5. ADMUHHCTPATUBHBIE NPOLENYPHI, YCTAHABIMBAEMBIE MMYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIaMEHTA, BBIMOJIHSAIOTCS B TEUEHHE OJJHOTO paboyero AHs CO
JIHS IOCTYIUJIEHUS 3asIBJICHUS HA pACCMOTPEHHUE.

Pe3ynpraTaMy  BBINOJHEHWS AJMHHHMCTPAaTUBHBIX IPOLEAYP  SBISIOTCS:
IOPUHATHIN HA pACCMOTPEHHE KOMILJIEKT JOKYMEHTOB MJIM IPOEKT pelIeHusi 00 oTKaze
B TpUeMEe JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MpPEeIOCTABICHUS MYHULUIATBHON
YCIIYTH.

3.4. HanpasiieHre MEKBEJIOMCTBEHHBIX 3alIPOCOB B OPTaHbl, YHaCTBYIOIIUE B
MPEIOCTABICHUA MYHULIMNIAJIBHOW YCITYTH

3.4.1. OcHoBaHMEM Hayalla BBINOJIHEHUS AAMUHUCTPATHUBHON MpPOLEIYpHI
SBIISICTCS TIOJMY4YEHHE IOJHKHOCTHBIM JIMIIOM (pabOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHUCTPATUBHONU MPOLIETYPHI, OT JOJKHOCTHOTO JiMla (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE

AIMUHUCTPATUBHOM  TPOIEAYPHI,  SBISETCA  3aMECTUTENIb  PYKOBOJMTEIS
HcnonHuTeNnbHOTO  KOMHUTETa TIOCENieHHMsl  (manmee -  JOJDKHOCTHOE  JIWIIO,
OTBETCTBEHHOE 32 HAIIPABJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJKHOCTHOE JU1IO, OTBETCTBEHHOE 3a HaIpaBJICHUE

MEXBEJIOMCTBEHHBIX 3alpocoB, (OPMHUPYET W HANPABISIET B DJIEKTPOHHOU (opme
MOCPEACTBOM CHCTEMBI MEXKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJICUCTBUS (IpHU
OTCYTCTBUM TEXHUYECKOM BO3MOXKHOCTH — HWHBIMH CIIOCOOAMHU) 3amlpochl O
NPEAOCTABIECHUN JOKYMEHTOB M CBEICHUW, NPEAYCMOTPEHHBIX HOYHKTOM 2.6.1
aIMUHHUCTPATUBHOTO PEIVIAMEHTA.



AJIMUHHCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITOJIHSIIOTCS B ICHb IPUHSATHS 3asIBJICHUSI HA pACCMOTPEHHUE.

Pe3ynpraramMu  BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOUEAYP  SIBIAKOTCS:
HaIlpaBJICHHBIC B OpraHbl BJACTH M (MJIM) TOJABEIOMCTBEHHBIC OpraHaM BJIACTH
OpTraHu3alyy 3aMpPOCHI.

3.4.3. CienyaiuCThl  MOCTABIIMKOB JAHHBIX HAa OCHOBAHUHW  3aIlpPOCOB,
MOCTYNUBIIHX Y€PE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBUS,
MPEAOCTABIIAIOT 3allpalliiBaeMble JTOKYMEHTHI (MH(GOPMAIMIO) WJIM HAMPaBIISIOT
YBEIOMJICHHSI 00 OTCYTCTBHM JTOKYMEHTa U (Wiu) WHPOPMAINHA, HEOOXOIUMBIX JIsI
MPEIOCTABIICHUSI MyHUIIUIIAJIBHON yCIyTH (1anee — yBeoMIIeHne 00 0TKase).

AJIMUHUCTpaTUBHbBIC MPONEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJTHSAIOTCS. B TEUEHHUE TpEeX AHEH €O JHSA MOCTYIUICHHS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WIM OpraHU3aIuio, MPeJ0oCTaBISIONINE JOKYMEHT U HH(OPMAIIUIO,
€ClIM WHBIE CPOKM MOATOTOBKM M HAINpaBJICHHUS OTBETAa HAa MEXBEIOMCTBEHHBIN
3alIpoC  HE YCTAHOBJIECHBI (efcpalbHBIMU  3aKOHAMH, IPABOBBIMH  aKTaMH
[IpaButenbctBa Poccuiickort @Penepanui W OPUHATBIMU B COOTBETCTBUU C
dbenepaabHBIMH  3aKOHAMH HOPMATHBHBIMM IIPAaBOBBIMHU akTaMH PecryOnuku
Tarapcran.

PesynbrataMu  BBINOJIHEHUSI QJMUHHMCTPATHUBHBIX MPOLEAYDP  SBISIOTCA:
JIOKYMEHTBI (CBEACHHUSA), HEOOXOAUMBIE ISl TPEIOCTABICHHUS MYHMUIIMIAILHON
yciayrd, 0o yBeloMJieHHe 00 OTKa3ze, HampaBJEHHbIE TOJDKHOCTHOMY JIWILY,
OTBETCTBEHHOMY 3a HaIPaBJICHUE MEKBEJIOMCTBEHHBIX 3aIPOCOB.

344. JloJKHOCTHOE JINIIO, OTBETCTBEHHOE 3a HanpaBJICHUE
MEKBEJOMCTBEHHBIX 3aPOCOB:

MoJTy4yaeT 3ampalnimBaeMbie yepes CUCTEMY MEKBEJIOMCTBECHHOI'O
AJICKTPOHHOTO B3aUMOJICHCTBUS JOKYMEHTHI (CBEACHHUSA), HEOOXOAUMBIE IS
IPEAOCTABICHUS MYHMIIUIAIBLHON YyCIYrd, JU0O0 YBEIOMIICHHE 00 OTKa3e IpHu
OTCYTCTBUHU JJOKyMEHTA U (1K) HHPOPMAIINH;

npu HATAYHNHT OCHOBaHHM, MPETyCMOTPEHHBIX MYHKTOM 2.7.1
aIMUHUCTPATHBHOTO PErJIaMEHTA, TMOJATOTAaBIMBACT MPOEKT pelieHus o0 OTKasze B
nmpueMe JTOKYMEHTOB, HCOOXOUMBIX VISl TPEAOCTABICHUS MYHHUITUIIAILHON YCIIYTH.

[Ipoekt pemieHuss 00 OTKase B IIpUEME JOKYMEHTOB, HEOOXOAMUMBIX IS
MPE0CTaBIEHNUS] MyHULIMIAIBHOW YCIIYTH, C yKa3aHHEeM MPUYUH OTKaza (B ciydae,
€CJIM OCHOBaHUsI IS OTKaza B TIpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIs
MpeAOCTaBICHUS MYHUIIMTIATBLHON YCIYTH, CBSI3aHbl C HAPYIICHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHMS sl OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBL  cojiepkaTh UHGOPMAIMI0 O HAMMEHOBAaHWU JIOKYMEHTOB (MH(oOpMariuuy,
CBEJICHMII), KOTOpbIE HE TMPEACTABJICHBI, COJEpPkKAT HEAOCTOBEpHbIE U (WJIN)
MPOTUBOPEUYMBBLIE  CBENECHUS, OQPOPMIICHBI C HAPYIICHHWEM YCTAaHOBJICHHBIX
TpeOOBaHMI{), HAMpPaBIAETCSI Ha COTJACOBAaHME B YCTAHOBJICHHOM TIOPSJKE
MOCPEJICTBOM CHUCTEMBI DJIEKTPOHHOTO JIOKYMEHTOO0O0POTA.

CornacoBaHue TMpOEKTa penieHuss 00 OTKa3e B TMpUEMEe JTOKYMEHTOB,
HEOOXOAMMBIX JJI MPEAOCTABICHUS MYHUIIMITAIILHON YCIyTH, OCYIIECTBISCTCS B
MOPSAKE, IPETyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PErIaMEHTA.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JICHB MTOJTYYE€HHUS CBEICHUH 110 MEXBEIOMCTBEHHBIM 3alIpOCaM.

Pe3ynpraraMu  BBINOJIHEHUS AAMUHUCTPATUBHBIX MPOLEAYP  SABIISIIOTCS:
JIOKYMEHTBI (CBEJEHHUS), HEOOXOAMMBIE Il MPEIOCTABICHHUS MYHMIIMIAILHON



YCIIYTH, MPOEKT pelieHusi o0 OTKaze B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX JIs
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIyTH.

3.4.5. HcnonHenwe nmnpouenyp, YyKazaHHbIX B mnyHkTtax 3.4.2, 344
aJIMUHUCTPATUBHOTO pErjlaMeHTa, NpPH HAIMYMM TEXHUYECKOW BO3MOKHOCTH
OCYIIIECTBIISIETCA B aBTOMAaTHYECKOM pexuMe c HCITOJIb30BaHUEM
aBTOMATH3UPOBAHHOW MH(POPMAIIMOHHOM CUCTEMBI, IIPEeTHA3HAUYCHHON ISl OKa3aHUs
rOCYJIapCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT, B TOM YHCJIE C MOMEHTa PETUCTPALIU
3as1BJICHUS B COOTBETCTBHUU C ITYHKTOM 2.13 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcumanbHbIl CPOK BBIMNOJHEHUS AAMUHUCTPATUBHBIX MPOLETYP,
yYKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PETIIAMEHTa, COCTABIISIET TPHU pabounx
JTHA.

3.5. IloaroroBka pe3yJsibTaTa MyHUIIUNAILHON YCIYTH

3.5.1. OcHoBaHMEM Hauaja BBINOJHEHUS AJMUHUCTPATUBHON NPOLEAYpPHI
ABJISIETCSI TTOCTYIIEHUE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HaIlpaBJICHUE
MEXBEIOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOAMMBIX MJIs
IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJIMUHUCTPATUBHOU
MPOLIEYpPHI, SABISETCS 3aMECTUTENb PYKOBOAUTENS VICHMONHUTEIBHOIO KOMUTETA
MocesieHus (Janee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yibTaTa
MPEI0CTABIICHUS MyHULIUTIAJILHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJibTara
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH:

paccMaTpuBaeT ChOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IJIs
[PEIOCTABIECHUS MyHULUMIIAIBHON YCIIYTH;

IIPU BBISBJICHMM OCHOBAHWM IS OTKa3a B MPEJOCTABICHUM MYHULUIIAIbHOU
YCIYTM, VyKa3aHHbIX B MyHKTe 2.8.2 aJAMUHUCTPATUBHOTO  PErJIAMEHTA,
HOJTrOTaBIMBACT MPOEKT PEIIeHHs 00 OTKa3e B IPEJOCTaBICHUM MYHMIIMIIAIbHOU
YCIIyTH;

B ClIy4a€ OTCYTCTBUS OCHOBaHMM JUIi OTKa3a B IPEIOCTaBICHUU
MYHUIMIAIBHOW YCIYTHM, IPELyCMOTPEHHBIX IMYHKTOM 2.8.2 aJIMHHHUCTPATHBHOIO
periiaMeHTa, IO MTOoraM pacCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHULMIIAJILHON YCIYTH, TOArOTaBIMBAET MPOEKT pe3yibTaTa
NPEIOCTaBIECHUS MYHULIUIIAILHON YCIYI'M B COOTBETCTBUM C MOAMyHKTamu | — 3
nyHKTa 2.3.1 aIMMHUCTPATUBHOIO PETJIAMEHTA;

HalpaBjsieT  MOATOTOBJICHHBIM  MPOEKT  pe3ylibTara  MPeJOCTaBICHUS
MYHUIIMTIATBHONW YCIIYTH HA COTJIACOBAHHME B YCTAHOBJICHHOM MOPSJKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JTIOKYMEHTO000POTA.

AJMUHUCTpaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JTHS.

Pe3ynbpraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPOEKT
pemieHuss 00 OTKa3e B MPEJOCTABICHUM MYHUIUNAIBHON YCIYTH, CIPaBKH
(BBIITUCKM).

3.5.3. CornacoBaHue M MNOANKMCAHUE MPOEKTa pe3yibTaTa MPEAOCTaBIICHUS
MYHULIMNIATBHONM yCIOyru (Jajgee — TPOEKThl JOKYMEHTOB) OCYLIECTBIISAETCA
PYKOBOJMTENEM CTPYKTYPHOI'O MOAPA3IEICHMs, OTBETCTBEHHOIO 3a IOJATOTOBKY
pe3yipTaTa MYHULMIANBHOM yciayrd, 3amectureneM PykoBogutens Oprana,



PykoBoautenem Oprana.

[ToaroroBneHHbIE IPOEKTbl  JOKYMEHTOB, MMEIOIIME  3aMEYaHusl,
BO3BpAILAIOTCS HAa JOPaOOTKYy JUIly, OTBETCTBEHHOMY 3a MOJIFOTOBKY pE3yJbTara
MyHULHANAIbHOW ycnyru. Ilocie ycTpaHeHus 3amMeyaHull TPOEKThl JTOKYMEHTOB
MOBTOPHO MEPEIAOTCS ISl COTJIACOBAHUS U NTOAUCAHUS.

PykoBoautens Oprana npu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
COOIOICHNE aIMUHUCTPATUBHOTO pPETJIaMEHTa JOJKHOCTHBIMU Nuiamu OpraHa B
YaCTU CPOKOB BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEN0BATENBHOCTH
Y MOJHOTHI, HAJIMYXS COTJIaCOBAHUI yIOJHOMOYEHHBIX JIOJKHOCTHBIX Jinl OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyuae BbISBIEGHHMS HapylIeHWH B YAaCTH CPOKOB  BBIMOJHEHUS
aJIMUHHACTPATUBHBIX MPOLENYP, UX MOCIECIOBATEIBHOCTH U MOJHOTHI PykoBoauTensb
Oprana WHUOUHUPYET NPUBICYEHUE K OTBETCTBEHHOCTH JIUL, JOIYCTHUBIINX
HapyILICHUS, B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETIaMEHTA.

AJIMUHUCTpPATUBHBIE TMPOLEAYPbl, YCTAHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJTHOTO paboyero JIHS.

Pe3ynbraTaMy  BBITIOMHEHUS AJMUHHUCTPATUBHBIX MPOLEAYpP  SBISIIOTCS:
pemieHne 00 OTKa3e B MpUEME JOKYMEHTOB HEOOXOJMMBIX [UIsl MPEAOCTaBICHMUS
MYHHUITUTIATBHONW YCIYTH, pelieHue 00 OTKa3ze B MPEJAOCTaBICHUN MYHHUIUNATHHON
YCIIYTH, CIIpaBKa (BBIIUCKA).

3.5.4. HUcnonnenue mnpoueayp, yKa3aHHbIX B MyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pPEIrVIAMEHTa, NPU HAJIMYUM TEXHUYECKOH BO3MOKHOCTH
OCYILECTBIISIETCS B aBTOMAaTHYECKOM pexnmMe c HCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHOW MH(DPOPMAIIMOHHOM CUCTEMBI, PEIHA3HAUYCHHON ISl OKa3aHUsI
roCyJIapCTBEHHBIX U MYHUIIUTIATBLHBIX YCIYT.

MakcuMallbHBId ~ CPOK  BBIMIOJIHEHUS ~ QJIMUHUCTPATUBHBIX  MPOLEYP,
yYKa3aHHbIX B IyHKTE€ 3.5. aAMUHUCTPATUBHOTO PErJIAMEHTAa, COCTAaBISET OIUH
pabouuii AeHb.

3.6. Briraua (HampaBiieHue) 3asBUTEITIO PE3yJIbTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHoBaHMEM Hayaja BBIIOJHEHUS AJAMUHUCTPATUBHON MPOLIEAYPHI
SBJISIETCS TIOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJHEHUE
aIMUHUCTPATUBHON MPOLEAYPhI, JOKYMEHTA, MOATBEPKAAIOIIETO MPEA0CTaBICHUE
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJHEHHE aIMUHUCTPATUBHOMN
MPOLICAYPHI, SBISIETCS 3aMECTUTEIb PYKOBOJAWUTEN VICMOTHUTETLHOIO KOMHTETA
MOCEJICHHUS, J1ajiee - TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBJIeHHE)
JOKYMEHTOB).

3.6.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBJICHUE)
JIOKYMEHTOB:

o0OecrieuynBaeT PETUCTpAIIMI0O W BHECEHHE CBEACHHM O  pe3yibTaTe
MPENOCTaBICHUS MYHHUIIMIAIBHON YCIYTH B MOJICUCTEMY BEACHUS JOKYMEHTAIIMU
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOW CUCTEMBI, TPEIHA3HAYECHHOM /ISl OKa3aHUs
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

U3BEIIAeT 3asBUTENS (€ro MpPEeJCTaBUTENsI) CHOCOOOM, YKa3aHHbBIM B
3aBJICHUHM, O PE3yJbTaTe€ MPENOCTABICHUS MYHHUIUIIAJBHOM YCIYTM U O



BO3MOKHOCTH ITIOJIYUCHHA pE3YyJIbTaTa IPCAOCTABICHUSA MYHHHHHaHBHOﬁ YCIyru B

Oprane win B MOLI.
Wcnonnenne mpouenyp 0OpU  HaIUYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBIISIETCS B aBTOMAaTHYECKOM pexume C UCIIOJIb30BAaHUEM

aBTOMATU3UPOBAHHON MH(POPMAIITMOHHOM CUCTEMBI, IPEIHA3HAYCHHON JIJIsi OKa3aHus
rOCyJIapCTBEHHBIX U MYHHUIIUTIAJIbHBIX YCIIYT.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIHUM ITYHKTOM,
BBITIOJHSIOTCS. B TE€UEHHUE OJHOTO pabodyero AHS CO JHA MOAMHCAHUSA JOKYMEHTa,
ABJISIOIIETOCS ~ PE3yJIbTATOM  IPENOCTABICHHUs  MYHULMNAIBHOM  YCIIYIH,
YIOJIHOMOYEHHBIM J0JHKHOCTHBIM JIMIIOM Oprana (OpraHom).

PesynbraTamMp  BBINIOJIHEHHsS AJIMHHUCTPATUBHBIX MPOLENYD  ABJISIOTCH:
pa3sMelIeHue CBEICHUU O pe3yJbTaTre NPENOCTAaBICHUsS MYHULMIAIBHOU YCIYTM B
UH(GOPMAIIMOHHBIX CHCTEMaX, U3BEIICHHE 3asBUTENsl (€ro MpeNCTaBUTENs) O
pe3yJibTaTe NPeoCTaBICHUS MyHUIIUIIAIBHOM YCIIYTH U CLIOCO0AX €ro MOIydYeHHUs.

3.6.3. Ilopsgok Bbmaud (HampaBieHUs]) pe3yJibTaTa MPEJOCTaBICHUS
MYHULHANAIBHON YCITYTHU:

3.6.3.1. Ilpu obOparnieHuu 3asBUTEINS 32 PE3yJIbTaTOM MYHHUIIMIAIBHOU YCIYTH
B M®II, pabotHuk M®I] BbgaeT 3asBUTENO0 pe3yabTaT MyHUIIUIIATLHON YCIYTH B
dopMe »sK3emIuisipa 3JIEKTPOHHOTO JOKYMEHTa Ha OymaxkHoM Hocurene. Ilo
TpeOOBAHUIO 3ASIBUTENS] BMECTE€ C SK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyYMa)KHOM HOCHUTEJE €My IPENOCTaBISAECTCA 3K3EMIUIP 3JEKTPOHHOTO JAOKYMEHTa
MyTEM €ro 3aluCh Ha CbhEMHBIM HOCHUTENb HMH(POPMALUU WIA HaNpPaBICHUS
AK3EMIUIIPA AIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOW ITOYTE B aJpeC 3asiBUTEIIS.
[Ipu 3anucu Ha ChEMHBIM HOCHTENb MH(POPMALMHM WIM HAIpaBICHUU SK3EMIUIIpa
ANEKTPOHHOIO  JOKYMEHTa, HAa OCHOBE KOTOPOrO  COCTAaBIIEH JK3EMILLIP
AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTeNle, IO 3JEKTPOHHOW MouTe
UJECHTUYHOCTh TAaKOTO OK3EMIULIpa JJIEKTPOHHOTO  JOKYMEHTA  JK3EMIULIPY
AJIEKTPOHHOI'O JIOKyMEHTa Ha OyMa)KHOM HOCHTEJE 3aBepsieTCsl YIOJIHOMOYEHHBIM
COTPYJHHKOM C HCIOJh30BAHUEM YCUJICHHON KBATM(PHUIIUPOBAHHONU DJIEKTPOHHOMN
IIOATIUCH.

AJIMUHUCTpPATUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBIMOJIHAIOTCS B TOPSAKE OYEPEAHOCTH, B JIEHb MPHUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

PesynbraTamMy  BBINIOMHEHWS AJMHUHHUCTPATUBHBIX IPOLEAYpP  SBISIIOTCS:
¢ukcanus (akTa BbIaUM pe3yibTaTa MPEeAOCTaBICHUS MYHULIMNAIBLHON YCIYTH B
AUC MOLI, pe3ynbraT NPEOOCTABICHUS MYHHULMNAIbHON YCIYTH, BbIIAHHBIN
3asBUTEITIO.

3.6.3.2. Tlpu oOpamieHuu 3asiBUTEINS 3a Pe3yJbTaTOM MYHHUIIMNAIBHOU YCIyTH
yepe3 PecryOnukaHCKuil mOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATUYECKH
HAIpaBIIAETCS OJCKTPOHHBIA 00pa3 JOKYMEHTa, SBISIOLIETOCS PpPe3ylIbTaToM
[IPEIOCTABICHUS MYHULANIAIBHOU yCIyTH, ITOATIMCAHHBIN YCUJICHHOU
KBJIN(ULIMPOBAHHON 3JIEKTPOHHON TMOAMHMCHIO YIMOJIHOMOYEHHOTO JOJKHOCTHOTO
nuua Oprana (OpraHom).

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B IEHb NOANMCAHNS JOKYMEHTA, OATBEPKAAOIIETO IIPEAOCTABICHUE
(oTKa3 B MPENOCTABICHUM) MYHULUNAIBHOM  yCIYyTH,  YIOJHOMOYEHHBIM
TOJKHOCTHBIM JiuIioM Oprana (OpraHom).



Pe3ynpTaTaMy  BBIMOJHEHUS aJAMHHUCTPATUBHBIX MPOLEAYP  SBISIOTCS:
HampaBieHue (MPeAoCTaBlIEHUE) C MCHOJb30BaHHEM PecnyOimMkaHCKOro mnoprajia
3asBUTEII0 JIOKYMEHTA, TOJITBEPKAAIONIET0 MPEJOCTaBICHUE MYHHUIUIIAIbLHOM
yCIIyTH (B TOM YHCII€ OTKa3 B MPEIOCTaBICHUN MYHUIIUITAIbHON YCIyTH).

3.6.3.3. [Ipu oOpatieHnun 3asBUTENA 3a PE3yIbTATOM MYHUIIUIAIBHOW YCIyTH
B OpraH, JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaIpaBJICHUE)
JOKYMEHTOB, BBIJACT 3asBUTENIO pe3yJbTaT MyHUlUNaibHOW yciayru. Ilo
TPEOOBAHUIO 3asBUTENS BMECTE€ C 3K3EMIUIIPOM 3JJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NPEIOCTaBISETCS SK3EMIUIAP AIEKTPOHHOTO JTOKYMEHTa
MyTeM €ro 3aliCh Ha CHhEMHBIM HOCHTENb WHGOPMAIMHM WIM HaIpaBICHUSI
AK3EMIUISIPA SJEKTPOHHOTO IOKYMEHTA MO 3JIEKTPOHHOMU MOYTE B aJIPEC 3asIBUTEII.

AJIMUHUCTpPATUBHBIC TMPOLEAYPHl, YCTAHABIUBAEMbIC HACTOAIIUM IYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEPETHOCTH, B JIEHb MNPUOBITHS 3asBUTENS B
cooTBeTCTBUHM C [IpaBunaMu BHyTpEHHErO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTaTOM  BBINIOJIHEHUS ~ aJIMHUHUCTPATUBHBIX MPOLIEAYP  SBISIOTCA:
¢ukcamnus dakTa BbIauM pe3yibTaTa MPEAOCTaBICHUS MYHHUIIUNAIBHON YCIYTH B
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CHUCTEMe, ITPeIHa3HAYCHHOU ISl OKa3aHUs
rOCYJIapCTBEHHBIX U MYHHUIIUTIAJIBHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B cinyyae oOOHapyXeHUS TEXHUYECKOM OIIMOKHM B JOKYMEHTE,
ABJISIIOIIEMCSL  pE3YJIbTaTOM MYHUIMNAIBHOW YCIyrd, 3asBUTENb HANpaBlIAeT B
Opras:

3asiBJIeHHME OO0 HUCHpPaBICHUM TEXHUYECKOW OIMOKHM (mpuioxkenue Ne 5 k
HACTOSALIEMY aIMUHUCTPATUBHOMY PErJIaMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asBUTEII0 KaK PE3yJIbTaT MyHUIMNAIBHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKasl OIINOKa,;

JOKYMEHTBI, UMEIOIIUE IOPUANYECKYIO CHITY, CBUJIETEIBCTBYIOIME O HAIMYNN
TEXHUYECKOMN OIIHOKH.

3asiBiieHrEe 00 MCIIPaBICHUH TEXHUYECKON OIIMOKU B CBEICHUAX, YKa3aHHBIX B
JOKYMEHTE, SIBISIIOIIEMCA  PE3yJNbTaTOM MYHULHMIIAJBHOM  YCIyTH, IOAAETCS
3asiBUTEJIEM (YITOJIHOMOYEHHBIM MPEACTABUTENIEM) MTOUYTOBBIM OTIPABIEHUEM (B TOM
YHUCJie C MCIOJb30BAHUEM 3JIEKTPOHHOM MOUTHI), JMO0 uepe3 PecnyOnmkaHckuit
nopran unu MOII.

3.7.2. JIoWKHOCTHOE JHMIO, OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB,
OCYILIECTBIISIET TIpUEM 3asBJICHUs] OO0 UCIPaBICHUM TEXHUYECKOW OIIHUOKH,
PErUCTpUPYET 3asBJIICHHE C MPWIOKEHHBIMU JOKYMEHTaMU U MepelaeT Hux
JOJHKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

AJIMAHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILHUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynpraTaMy  BBINOJHEHUS aJMHHUCTPATUBHBIX IPOLEAYP  SBIISFOTCS:
MPUHATOE W 3apETrMCTPUPOBAHHOE 3asBJICHHE, HANPABICHHOE HA PacCMOTPEHUE
JOJHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKYy JOKYMEHTOB.

3.7.3. JIOKHOCTHOE JHIIO, OTBETCTBEHHOE 3a OOpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B LEISIX BHECEHUS MWCIPABICHUW B JOKYMEHT,
ABIIIOIIMICSA ~ pe3ylbTaTOM  MPEAOCTaBICHHUS  MYHMLIMIAIBHOW  YCIYTH,
OCYILECTBISIET MPOLEAYPHI, NMPEAYCMOTPEHHbIE IMYHKTOM 3.5 aJiMHMHUCTPATHBHOIO



perjiaMeHTa, ¥ BBIJAET WMCIPABIICHHBIH JOKYMEHT 3asBUTENIO (YIOJHOMOYCHHOMY
IPEICTABUTEIIIO) JIMYHO IO/ POCIUCH C U3BATHEM Y 3asBHUTENS (YIOJHOMOYECHHOTO
IPEICTaBUTEII) OpPUTHHAJIA JIOKYMEHTa, B KOTOPOM COJICPKHTCS TEXHHUYCCKas
omnOKa, WIM HampaBlIIeT B aJpec 3asiBHUTEIS ITOYTOBBIM  OTIPABICHUEM
(TTOCpEACTBOM BJIEKTPOHHOM MOYTHI) TUCHMO O BO3MOXKHOCTH TIOJTyYCHHS JOKYMEHTA
npu mnpeaoctaBieHnn B OpraH OpHWryuHajga JIOKYMEHTa, B KOTOPOM COACPIKHTCS
TEXHUYECKas OIIHOKA.

AIMUHUCTpPATUBHBIE TPOIEAYPhI, YCTAaHABIUBACMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHUE NIBYX pabouymx AHEH mocie OOHApY>KECHHsI TEXHUYECKOU
OMMUOKA WM TOJMy4YeHHUS OT J000ro 3aWHTEPECOBAHHOTO JHUIA 3asBICHUS O
JOMYIIIEHHOUW OIINOKE.

PesynpTaTaMy  BBITIONHEHUS QJAMHHUCTPATUBHBIX MPOIEAYP  SBIISIOTCS:
BBIIAaHHBIN (HAIIPaBJICHHBIN) 3asIBUTEITIO JIOKYMCHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 MpeI0CTABJIEeHUEM MYHUIIUNIAIbHOM
yCJIYIrd

4.1. TIopsinok OCYIIECTBIIEHUS TEKYILIET0 KOHTPOJIS 3a COOJIIOICHUEM U
VICIIOJTHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIML[AMHU [1OJI0KECHUN
aAMUHHACTPATUBHOTO PETVIAMEHTA U UHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
yYCTaHaBJIMBAIOIINUX TPeOOBaHUA K NPEJOCTABICHUIO MyHUIIUNIATBHON YCIIYTH, a
TaKXe IPUHATHEM UMU PELICHUN

KoHTponp 3a MOJHOTOM M KadyeCTBOM MPEAOCTABICHHUS MYyHHLMNAIbHON
YCIyTd BKJIIOYAET B ceOsl BBISBICHUE W YCTPAHCHHE HAPYIICHUN TpaB 3asiBUTENECH,
MIPOBEJICHUE MPOBEPOK COOJIIOICHUS] TPOLEAYpP MNPEAOCTABICHUS MYHHUIIUIAIbHON
YCIIYTH, TOJATOTOBKY pEIICHWH Ha AchcTBHSA (0e31eMCTBHUE) MOKHOCTHBIX JIHIT
OpraHa MECTHOTO CaMOYIIPaBJICHUS.

dopMaMu KOHTPOJISI 32 COOJIOACHUEM UCIOJHEHUS] aJIMUHUCTPATUBHBIX
IPOLEYP SABIISIIOTCS:

1) mpoBepka M COIVIACOBAHHE TMPOCKTOB JOKYMEHTOB IO IPEI0CTABICHUIO
MYHULUNAIBHON YCITyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TIOPSAJKE  IPOBEPKH  BEICHUS
JETOMPOU3BOCTBA,;

3) npoBeJiICHHE B  YCTAHOBJIICHHOM TOPSAKE KOHTPOJIBHBIX — MPOBEPOK
COOJIFOICHUS TIPOIEAYP MPEIOCTABICHUSI MYHUITUTIATLHON YCIIyTH.

B mensix TeKylero KOHTPOJISI MCIOJB3YIOTCS CBEACHUSA, HUMEIONIUECS B
AJICKTPOHHON 0a3ze JaHHBIX, CIy)XeOHash KOPPECIOHJCHIIMS, YCTHAs U MUChMEHHAs
uHdopmarus JOJKHOCTHBIX T, OCYILECTBIISIFOIINX BBITIOJTHEHUE
aIMUHUCTPATUBHBIX MPOLEAYP, KypHAIbl ydeTa COOTBETCTBYIOIIUX JOKYMEHTOB U
JIPYTUE CBEACHUS.

Jnsg  ocyliecTBiIEeHHST KOHTPOJISI 32  COBEPLICHUEM  JIEUCTBUM  IIpHU
MPEJOCTABICHUA MYHUIUNAIBHON YCIYTM W TPUHATHH PEMICHUN PYKOBOJUTEIIO
OpraHa MECTHOTO CaMOYNpPAaBJEHUS NPEACTABISAIOTCA CIOPAaBKU O pe3yjbTarax
MPEOCTABICHUS] MyHUIIUTIAIbHON YCITYTH.

O caydasx W MNOpUYMHAX HAPYUIEHUS CPOKOB, TMOCIEAOBATEIIbHOCTH H
COJECpP/KAHUS AaJMUHUCTPATUBHBIX MPOLEAYP MAOJDKHOCTHBIE JIMIA HEMEIIECHHO



UHQOPMUPYIOT PYKOBOJAMTENSI OpraHa, MPeIOCTaBIISIONIEIO MYHHUIUMIAIbHYIO
YCIYTY, a TAKXK€ MPEANPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHUIO HAPYILICHUH.
Tekymuii KOHTPOJb 3a COOJIOJICHUEM TOCJIEI0OBATEIbHOCTH JEeHCTBUH,
ONpPEACICHHBIX  aAMUHUCTPATUBHBIMM  MPOLEAYpaMHu MO  MNPEIOCTABICHUIO
MYHUIUTIAIBHON YCIIYTH, OCYIIECTBISAECTCS 3aMECTUTEIEM PYKOBOJUTENS OpraHa
MECTHOTO CaMOYMpAaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3alui paboThl  TIO

MPEOCTABICHUIO MYHULIUTATBHON YCIIYTH, HaYyaJIbHUKOM oTnena,
OCYIIECTBISIONIETO OPTaHM3alMI0 PabOThl MO MPEIOCTABICHUIO MYHHIIMIIAIHLHON
YCIIYTH.

HepequL HOJDKHOCTHBIX  JIMI, OCYIOCCTBJIAIOIMINX TeKyH_[I/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA ITOJOKCHUAMHA O CTPYKTYPHBIX ITOAPA3JACIICHUAX OpraHa MCCTHOI'O
CaMOYIIPAaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. TlopsI0K U MEPUOJUYHOCTD OCYIIIECTBICHUS INIAHOBBIX U BHETLIAHOBBIX
MIPOBEPOK MOJTHOTHI U KAUECTBA MPEJOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH, B TOM
YHCJIE MOPSA0K U (POPMBI KOHTPOJIS 32 TIOTTHOTOM U Ka4e€CTBOM IMPEI0CTABICHUS
MYHUIUTIATBHON YCIYTH

4.2.1. KoHTpoJb 32 OJHOTOW U KA4€CTBOM ITPEAOCTABIICHNS MyHULIUIIAIbHOM
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHMs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nerictus (Oe3neiicteue) Oprana, a
TaK)K€ UX JTOJHKHOCTHBIX JIUL, MyHULIMITAJIBHBIX CITYKaIlUX.

4.2.2. B nensx OCYHIECTBJICHUS KOHTPOJI 3a TMOJHOTOM W KayeCTBOM
MPEAOCTABICHUS MYHUIIMNAIBHONW YCIYyTd MPOBOASTCS IMJIAHOBBIE U BHEILJIAHOBBIC
npoBepku. llopAlok M NEPHOAUYHOCTH OCYIIECTBJIECHHUS IIJIAHOBBIX IPOBEPOK
ycTaHaBIUBaeTCs MiaHoM paboTsl Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCs
BCE BONPOCHI, CBS3aHHBIE C NPEIOCTABICHUEM MYHHIMNAIBHONW  YCIyTd
(KOMILJIEKCHBIE TPOBEPKH), WIIK OTAEIBbHBIM BOMPOC, CBA3AHHBIN C MPEIOCTABICHUEM
MYHULIMNIATBHOW ycayru (TeMatudeckue mnpoBepkH). IIpoBepka Takxke MOXKeET
IPOBOJAUTHCSA MO KOHKPETHOM Kanooe 3asiBUTEIS.

4.2.3. BHemaHOBbIE€ MTPOBEPKH MPOBOASATCSA B CBSI3U C MIPOBEPKON YCTPAHEHUS
paHee BBISBICHHBIX HAPYIIEHUI aAMUHUCTPATUBHOIO PETJIaMEHTa, a TAaK)Ke B CIIy4ae
MOJIy4eHHs Kajio0 3asBuTened Ha aeiictBus (Oe3peiictBue) OpraHa, a TakXke HX
JOJKHOCTHBIX JIULI, MyHUITUNATBHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTaTsl NpOoBEPKU 0GOPMIIIIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKU U MPEAJIOKEHHUS 0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OpraHa, Ipea0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3/eiicTBrE), MPUHUMAEMbIe
(ocylecTBIISIEMBIE) MU B XOJI€ MPEIOCTABICHUS MyHULIMIIATBHON YCIYTH

[Io pe3ynpraram NPOBEAEHHBIX MPOBEPOK B CIIy4ae BBISBJICHUS HApPYLICHHUMN
MpaB 3aABUTEJIE BUHOBHBIE JIMI[A NPUBJICKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

PykoBoauTesb oprana MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3ASIBJICHUM.



PykoBomuTenb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOTO MOAPA3ICICHUS
OpraHa MECTHOTO CaMOYIIPABJICHHs HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(un) HeHaaJe)Kallee BBITIOJHEHUE AJAMHHHUCTPATHBHBIX JACHCTBHIA, YKa3aHHBIX B
paszzerne 3 aTMUHUCTPATUBHOTO PETIIaMEHTA.

JIOMKHOCTHBIC JIMIIa W WHBIE MYHHUIMIATBHBIC CIIy)Kallue 3a PpeIICHHS |
nerictBus (0e3nelcTBUE), MPUHUMAaEeMbIe (OCYIIECTBISIEMbIE) B X0/1€ MPEI0CTaBICHUS
MYHUITUTIATBHOM ~ yCIyTH,  HECYT  OTBETCTBEHHOCTh B  YCTAHOBJICHHOM
3aKOHO/IATEIHCTBOM MOPSAIKE.

4.4. TlomosxeHMsl, XapaKTEPU3YIOIIHE TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 32
IPE0CTaBICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXkKIaH, UX
00BbeIUHEHUN U OpraHu3alui

KoHTpons 3a mOpeAocTaBICHUEM MYHUIUIAIBHOW YCIYTH CO CTOPOHBI
TpaXJaaH, HUX OOBEAMHEHUM W OpraHu3aluil, OCYIIECTBISIETCS IMOCPEACTBOM
OTKPBITOCTH JAESATEIBHOCTH OPraHa MECTHOT'O CaMOYNPaBJIEHUS MPH MPEI0CTABICHUN
MYHULAMAIBHON YCIIYTH, TIOJY4YEHUS TMOJIHOM, aKTyaJlbHOM M JOCTOBEPHOMU
uHGOPMAIUU O MOPSAKE MPEIOCTABICHUS MYHUIIUTIATLHOM YCIYTH U BO3MOXKHOCTU
I0Cy1e0HOTO0 pPacCMOTpeHusi oOpaieHuil (’kano0) B Ipolecce MperoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

5. locyneoHblii (BHeCYyA1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U TeilicTBUi
(0e3neiicTBHs) OPrana, NPeAOCTABJIAIOIIECT0 MYHULUNIAIBHYIO YCIYIY,
MHOTO0()YHKIHMOHAJIBHOI0 LEHTPa MPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHULIUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asgBuTEnM HMEIOT TMpPaBO Ha OOXKAJIOBaHWE B JOCYJCOHOM TIOPSJIKE
penieHuil u necTBuil (0e31eCTBUS) OpraHa, MPeaoCTABISIIONIET0 MyHUITUTATHHYIO
yCIyTy, JOHKHOCTHOIO JIMLA OpTaHa, MPEeA0CTaBISIIONIEr0 MyHUIIUIIAIbHYIO YCIYTY,
MYHULIMNAIBHOTO  CIY)Kallero, pPYKOBOAMTENS  OpraHa, IpelOCTaBIISAIOLIEIO
MYHHUIIMTIATBHYIO  YCIYTy,  MHOTO(YHKIIMOHAILHOTO  IIGHTpa,  pabOTHHKA
MHOTO(DYHKIIMOHAJIbHOTO IEHTPA, OpraHU3alMi, MPeayCMOTPEHHbIX YacThio 1.1
ctatbu 16 ®enepansHoro 3akona Ne 210-d3, a Takxe ux pabOTHUKOB.

3asgBUTEIbL MOXET OOpaTUThCS C Kajao0oil, B TOM YHCIE B CIEAYIOIIUX
ciIyJasix:

1) wHapymieHHe Cpoka pEruCTpallid  3ampoca O  MPEeIOCTaBICHUHU
MYHULMIIATIBHON YCIIYTH, 3alpoca, yKa3aHHoro B ctathe 15.1 denepanbHOro 3aKkoHa
Ne 210-P3;

2) HapyllIeHUE CpOKa MPeJOCTaBICHUS MyHUIIMITAILHON yCiayru. B ykazanHoM
ciydae nocyneoHoe (BHeCy1e0HOe) 00KaTOBaHKUE 3asiBUTEIIEM PEIICHUA U JeHCTBUN
(6e3neiicTBu) MHOTO()YHKIIMOHATTEHOTO LEHTpa, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXHO B  CiIy4yae, €CId  Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTP, pelleHus u AeicTBus (Oe3neicTBHE) KOTOPOTO
O0XaJIyIOTCSl, BO3JIOKEHA (PYHKUMS 1O MPEIOCTABIECHUIO COOTBETCTBYIOIIMX
MYHULIMNIAIBHBIX YCIYT B IOJIHOM OOBbEME B MOPSAJKE, ONPEAEICHHOM 4YacTbio 1.3
cratbu 16 @eaepanpHoro 3akoHa Ne 210-D3;



3) TpebOoBaHWe Yy 3asBUTENS JOKYMEHTOB WM HWHpOpManuu Jau0o
OCYUIECTBJICHUSI JEHUCTBUM, MPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPBHIX HE
OpeIyCMOTPEHO HOPMAaTUBHBIMU TPAaBOBbIMU akTaMu Poccuiickoit ®enepanmu,
HOPMATUBHBIMU TMpPaBOBbIMU akTamMu PecrnyOmuku TaTtapcraH, MyHHIIMIAIbHBIMUA
IPaBOBBIMH AKTaMU I MPEJOCTABICHNUS] MyHULIUITAIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPEAyCMOTPEHO
HOPMAaTHMBHBIMM TPAaBOBbIMU akTamu Poccuiickoi ®denepaunn, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecryOnuku TaTapcraH, MyHULIMIIAIbHBIMA IPABOBBIMH aKTaMU
JUTSl IPEJOCTABJICHHS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B MPEAOCTABICHUH MYHHUIIMNAIBHOW YCIYTH, €CJIA OCHOBAHMS OTKa3a
HE MPeryCMOTpeHbl (enepaqbHbIMU 3aKOHAMH M TPHHATHIMH B COOTBETCTBUU C
HAMM WHBIMM HOPMAaTHBHBIMM NIpaBOBBIMH akTaMu Poccuiickon Penepanum,
3aKOHAMU W WHBIMH HOPMATHBHBIMHM MpaBoBbIMH akTaMu PecmyOnuku Tartapctas,
MYHULIMNIAJIBHBIMUA ~TIPABOBBIMU akTaMu. B  yka3zaHHOM ciywyae jaocyneOHoe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM peUIeHUNW U JAercTBui (Oe3nencTBUs)
MHOTO(QYHKIIMOHAIBHOTO IEHTpPa, pabOTHHKA MHOTO(QYHKIMOHAJIBLHOTO LIEHTpa
BO3MOKHO B CJIy4ae, €CIM Ha MHOTO()YHKUIMOHAJIBbHBIM HEHTp, PELUICHUs U IEUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3J0K€HA (PYHKIMS IO IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMIAJIBHBIX YCIYT B TIIOJHOM O0bEME B MOPSIKE,
onpeneneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asgBUTENS NPHU MPEIOCTABIECHUN MYHULIUIIAIBHON YCIyTH
IJIAThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMM IIPAaBOBBIMM akTaMu Poccuiickoin
@denepauyy, HOPMAaTUBHBIMH TMpaBOBbIMM akTamMu PecnyOnuku  Tartapcras,
MYHULUINIAIbHBIMU IPABOBBIMU aKTAMH;

7) OTKa3 oprada, MPEIOCTAaBJISAIOMIEI0  MYHUUUNAIBHYIO  YCIYTY,
JNOJDKHOCTHOTO JIMLIA OpraHa, MpPeJOCTaBJISIOIEr0 MYHHUIMIAIBHYIO —YCIYTy,
MHOTO(YHKIIMOHAJIFHOTO 1IEHTpa, pPaOOTHUKA MHOTO(QYHKIIMOHAIHHOTO IIEHTPA,
OpraHu3alyii, MpeIyCMOTPEHHBIX YacThio 1.1 cTtatbu 16 @enepanbHOro 3akoHa No
210-®3, wiu ux pabOTHUKOB B UCTIPABJICHUH JTOMYIIEHHBIX UMM ONEYaTOK U OIIHUOOK
B BBIJAHHBIX B pE€3yJbTaTe NPEIOCTABICHUS MYyHULUNAIBHOW YCIYrM JOKYMEHTaX
a100 HapylIeHHE YCTAaHOBJIIEHHOTO CpPOKa TaKUX MCIpaBieHU. B ykazaHHOM ciydae
nocyneOHoe (BHecyAeOHOE) 0OKalloBaHHWE 3asBUTEICM pEHICHWHA W JICUCTBUMN
(6e3neiicTBu) MHOTO(YHKIIMOHAJILHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJILHOTO ~ LEHTpa  BO3MOXHO B  clydyae, €CIM  Ha
MHOTO(YHKIIMOHAJBHBIN LEHTp, pelleHus u JeuctBust (Oe3aeiicTBUE) KOTOPOro
00XayroTcs, BO3JIOKEHa (QYHKUHUS 1O MPEJOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIIUNANBHBIX YCIYT B MOJHOM OObEME B MOPSAKE, ONPENEICHHOM 4acThio 1.3
cratbu 16 @eaepanbHoro 3axkona Ne 210-03;

8) HapylleHHE CpOKa WM MOpsJiKa BblJA4M JOKYMEHTOB IO pPE3yJbTaTaM
MIPEAOCTABIIEHUS MYHULMIIAJIBHON YCIIYTH;

9) npHOCTaHOBIEHHME NPEIOCTABICHUS MYHULMIAIBHON YCIYIH, €CIH
OCHOBaHUSl TMPUOCTAHOBJICHUS HE TMPEAYCMOTPEHBI (eAepalbHBIMU 3aKOHAMH U
INPUHATHIMH B COOTBETCTBUU C HUMH HHBIMH HOPMATHUBHBIMU INPABOBBIMU aKTaMU
Poccuiickon @enepanuu, 3aKkOHaMU U UHBIMA HOPMATHUBHBIMHU MPAaBOBBIMU aKTaMHU
PecnnyOnuku TarapcraH, MyHHMIMOAIbHBIMA NPABOBBIMM aKTamMu. B ykazaHHOM
ciydae aocyneoHoe (BHecyneOHOoe) 00xKaJoBaHUE 3asiBUTENIEM PEIICHUN U JeHCTBUIMA
(6e3nericTBuUS) MHOTO0(YHKIITMOHATHLHOTO IIEHTpa, paboTHUKA
MHOTOQYHKIIMOHAJILHOTO ~ I[EHTpa  BO3MOXHO B clydae, €CIM  Ha



MHOTO(YHKIIMOHAJBHBIN LEHTp, pelieHus u JerctBust (0e3aeiicTBUE) KOTOPOro
00XaayloTcsi, BO3JIOXKEHa (YHKUUA MO MPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUIIMTIAIBHBIX YCIYT B MOJHOM OObEME B MOPSAKE, ONPEAEICHHOM 4acThio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPU MPEAOCTABICHUM MYHUIMIAIBLHON YyCIyru
JOKYMEHTOB WJIM MHGOPMAILIMK, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIHLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIA  TPEIOCTABICHUS MYHULMMAIBHONW YCIyrd, Jau00 B MPEAOCTaBICHUU
MYHULIMIATBHON YCIIYTH, 32 UCKIIOUYEHHEM CIIy4aeB, MPEIYyCMOTPEHHBIX MyHKTOM 4
yactu 1 crarem 7 @DepepanbHoro 3akoHa Ne 210-d3. B yka3zaHHOM ciyyae
nocynaebHoe (BHecyneOHOE) OO0XKaJOBaHWE 3asBUTEIIEM pEUICHUH W JICUCTBUMA
(Oe3neiicTBu) MHOTO(YHKIIHOHATBHOTO LIEHTpA, paboTHUKaA
MHOTO(QYHKIIMOHAJILHOTO ~ I[EHTpa  BO3MOXHO B cllydae, eclIM  Ha
MHOTO(YHKIIMOHAJLHBIN 1IEHTp, pelieHus u JedcTBust (0e3aeiicTBHE) KOTOPOro
00XaTyroTCcs, BO3JIOKEHa (YHKIUA 1O TMPEJOCTABICHUIO COOTBETCTBYIOIINX
MYHHUITUTIATBHBIX YCIYT B MOJHOM 00BEME B MOPSAKE, ONPEASICHHOM 4acThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B mucbMeHHOW ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHOM ¢dopMe B OpraH, NPEIOCTABISIONMNA MYHUIIUIAIBHYIO YCIYTY,
MHOTO()YHKIITMOHAJIBHBINA LEHTP JIMOO B COOTBETCTBYIOIIUNA OpPraH rocyJapCTBEHHOM
BJIACTH, SIBJIAIOIIMICS ydpeAuTeleM MHOro(QyHKIMOHAJIBHOIO LEHTpa (nanee -
yuypeauTenb MHOTO(QYHKIMOHAIBHOTO LIEHTpa), a TakkKe B OpraHu3alui,
npenycMoTperHsle dacteto 1.1 cratem 16 ®enepanpHoro 3axkona Ne 210-D3.
XKanoObr Ha pemeHuss u jAeiicTBus (Oe3nelicTBHE) PYKOBOAMUTENS Oprasa,
MPEAOCTABIISAIONIET0 MYHHULMIAIBHYIO YCIYTy, MOJAIOTCS B BBIMIECTOSALIUMN OpraH
(mpu ero HamuyuM) JUOO B CIlydae €ro OTCYTCTBUSI paccMaTpUBAIOTCS
HETMOCPEACTBEHHO PYKOBOJUTEIEM OpraHa, MPEIOCTaBIISIIOIEr0 MYHUIUIAIBHYIO
ycryry. JKamoObl Ha pemeHus W gedctBus  (Oe3meiicTBue)  pabOTHHKA
MHOTO()YHKIIHOHATIEHOTO LEHTpA MOAAI0TCS PYKOBOJIUTEIIO 3TOrO
MHOTO(YHKIIMOHATBLHOTO 1IeHTpa. JKanoOwl Ha perieHust u aeicTBus (0e3neicTBue)
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa MOJAIOTCS YUYPEIUTETI0 MHOTO(PYHKIIMOHAIBHOTO
LHEHTpPa WA JOJKHOCTHOMY JIHIYy, YIOJHOMOYEHHOMY HOPMATHBHBIM IPAaBOBBIM
aktoM PecnyOnmuku Tarapcran. XKamoOwl Ha pemieHuss u jaeicTBust (0e3aeicTBue)
PabOTHHUKOB OpraHU3aLMM, MPeTyCMOTPEeHHbIX YyacThio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-®3, nogarTcs pyKOBOAUTEIAM dTUX OpPraHU3aIUN.

Kanoba Ha pemenus u aectBus (0e3aeicTBE) opraHa, MpeaoCTaBIsSIONIETO
MYHUIIMNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, IpeloCTaBJIsIOIIEro
MYHUIUTAIBHYIO YCIYyTY, MYHUIHUIAJIBHOTO CIY>Kallero, PyKOBOJUTENS OpraHa,
MIPEIOCTABIISAIONIETO MYHUITUTIATBHYIO YCIYTy, MOKET OBITh HaIpaBjeHa IO IMOYTe,
yepe3 MHOTOQYHKIIMOHANBHBIA IIEHTP, C MCHOJb30BaHUEM HHOOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetn  «MHTepHeT», oduUIMaTbHOTO cailTa oOprasa,
MPEAOCTABISAIONIETO  MYHHIIMNAIBHYIO  yciayry, EnuHoro mopTtama  nubo
PeciyOnukanckoro  moprtama, — WHGOPMAIMOHHON  CHUCTEMBI  JOCYAEOHOTO
o0kajoBaHMs, a TAaKKE MOXKET OBITh TMPUHSTA TPH JHUYHOM TPUEME 3asIBUTEIS.
XKanoba Ha pemenust u aeicTBus (6e3aeiicTBHE) MHOTO(PYHKITMOHAIBHOTO IIEHTPA,
paboOTHHKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPAa MOKET OBbITh HaIlpaBJieHa IO IOYTe, C
UCIOJIb30BAaHUEM HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHONW cetu  «MHTepHeT»,
opuIMaIbHOrO caiiTa MHOTO(YHKIIMOHAJIBHOTO IeHTpa, EmuHoro mnoprana nu6o



PecniyOnukanckoro — moprtana, — MHPOPMAIMOHHOM  CHUCTEMBI  JOCYAEOHOro
o0KajoBaHMs, a TAaKXKE MOXKET ObIThb MPHUHATA MPU JUYHOM MpPUEME 3aIBUTEIS.
Kanoba Ha pemeHust u nercTBus (Oe3/eCTBUE) OpraHU3aIui, MTPEIyCMOTPEHHBIX
yacTthio 1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-D3, a Takxke uUx paOOTHUKOB
MOXXET OBITh HampaBlieHa [0 T[0YTe, C HCIOJb30BAaHUEM HHPOPMALIMOHHO-
TEIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», OQUIMAIBbHBIX CaWTOB  ATUX
opranmzanuii, Enunoro nmoprana nu6o Pecny6nukaHckoro moprania, a TakKe MOKET
OBITH MIPUHSTA TIPY JIMIHOM IPUEME 3asIBUTEIIS.

5.3. ’Kanoba nomxkHa comepxaTh:

1) HaumMeHOBaHHME oOpraHa, NPEIOCTABISIOLIEr0 MYHHUIMNAIBHYIO YCIYTy,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeJOoCTaBIAIONIET0 MYHUIUMATbHYIO YCIYyTy, JHOO
MYHHIIMIIAIHOTO CIYXAalllero, MHOTO(QYHKIIMOHATIBLHOTO LEHTPa, €ro PyYKOBOAUTENS
u (uam) pabOTHUKA, OpraHMU3allUui, MPEeayCMOTPEHHBIX YacThio 1.1 crtateu 16
OenepanpHoro 3akoHa Ne 210-03, ux pykoBoauTened u (Wid) paOOTHUKOB,
pelieHus u nencTBus (6e31eicTBrE) KOTOPBIX 00KaIyloTCs;

2) pamunuio, uMs, OT4ECTBO (MTOCJIEIHEE - MPU HAJIMYMH), CBEJICHUS O MECTE
KUTEIHCTBA 3asIBUTENS - (PU3UUECKOTO JIHIa JTMOO0 HAMMEHOBAHUE, CBEICHUS O MECTE
HAXOXKJCHUS 3asiBUTENSI - IOPUAMYECKOro JIMIA, a Takke Homep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) SIEKTPOHHOW MOYTHI (MIPU HAIUYUU) U
MOYTOBBIN a/pec, O KOTOPBIM JTOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeaeHust 00 00XKaTyeMbIX pEHICHUAX U ACHCTBUsIX (Oe3aeiicTBUM) OpraHa,
MPEAOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABISIONIET0 MyHUIUMIIATIBHYIO YCIYTY, MO0 MYHUIIMIIAIIBHOTO CIIY)Kalllero,
MHOTO(DYHKIIMOHAJIBHOTO IIEHTpPa, pPabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO LEHTpA,
OpraHu3alui, NpeIycMOTPpEeHHbIX YacThio 1.1 crtatbu 16 @enepanbHoro 3akoHa No
210-d3, ux pabOTHUKOB;

4) noBOJbBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHEM U
nenctBueM (0e31eiCTBUEM) OpraHa, MPEIOCTaBISIONIEr0 MYHUIIUMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIONIET0 MYHUIMITAIBHYIO YCIYTy, JTUOO
MYHHUIIUTIATBHOTO  CIY’KaIllero, MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, paOOTHUKA
MHOTO(YHKIIMOHATLHOTO IIEHTpa, OpraHU3alui, MPEeAyCMOTPEHHBIX YacThio 1.1
cratbu 16 denepanpHoro 3akona Ne 210-d3, ux paGOTHUKOB. 3asBUTEIEM MOTYT
OBITh TPEACTABJICHBI JOKYMEHTHI (MpU HAJIUYKMH), TOATBEPKIAOUINE JIOBOIBI
3asiBUTEN, JINOO UX KOIIHH.

5.4. TloctynuBmias >xajnoba TMOMJEKUT PErucTpalid B CPOK HE TO3/HEE
pabouero JHs, CIEIYIOUIEro 3a JHEM MOCTYILJICHUS.

5.5. XKanob6a, nocrynuBiias B OpraH, MPeJOCTABISIIONUNA MYHHUIIMIAIbHYIO
yCIIyTY, MHOTO(YHKIIMOHAJIbHBIA ULEHTP, YUYPEAUTEII0 MHOrO(PYHKIMOHAIBHOIO
LIEHTPa, B OpraHu3allu, OpeaycMOTpeHHble YacThio 1.1 crateu 16 DenepasibHOTO
3akoHa Ne 210-®3, nubo BeImIeCTOSNMI OpraH (P €r0 HAIWYUH), MOIJICHKHUT
PACCMOTPEHUIO B TEUCHUE MATHAANATH pabOYMX JHEW CO JIHA €€ PEeTrucTpaluu, a B
ciydae 00’KaJIOBaHUS OTKa3a OpraHa, MpeIOCTaBIISIONIEr0 MyHUITUTATBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpraHU3aIlMi, MPETyCMOTPEHHBIX YacThio 1.1
ctateu 16 PenepanbHoro 3akoHa Ne 210-®3, B npruemMe JOKYMEHTOB Y 3asgBUTEII
7100 B MCIPABIIEHUH JOMYIIEHHBIX OMEYaTOK M OIIMOOK WU B CIIy4ae 00KaJOBaHUS
HapyUIEHUsI YCTAHOBJIEHHOT'O CPOKa TAKUX MCIPABIECHUN - B TEUCHHE MATH PabOUYUX
JTHEH CO JTHS €€ pEeTUCTpalliH.



5.6. Ilo pesynpTaTaM pacCMOTpPEHHUS KaloObl MPUHUMAETCS OJHO U3
CHEAYIOUIUX PELICHUI:

1) xanoba yAOBIETBOpSiETCA, B TOM 4uciie B (OpMe OTMEHBI MPUHSATOTO
pelIeHUs, UCHpPaBJICHUS JOMYUIEHHBIX OMNEYaTOK W OMIMOOK B BBIJAHHBIX B
pe3yJbTare NpPEeAOCTABICHUS MYHUIMIIAJBHONW YCIYyTH JOKYMEHTax, BO3BpaTa
3aBUTENI0 JICHE)KHBIX CpPEJICTB, B3UMAaHHE KOTOPBIX HE MPEIYCMOTPEHO
HOPMAaTHMBHBIMM TPAaBOBbIMU akTamu Poccuiickoi ®denepaunn, HOPMATUBHBIMU
NMpaBoOBbIMU akTamMu PecnyOnuku TaTtapcraH, MyHHIMOAIbHBIMA IPABOBBIMH
aKTaMH;

2) B yAOBJIETBOPEHUH KAJIIO0BI OTKA3bIBACTCS.

He no3gnee nHs, Clemyromero 3a JHEM INPUHATHUS PELICHUs, YKAa3aHHOTO B
HACTOAIIEM IYHKTE, 3asBUTENIO B MUCHbMEHHON (DOpME U MO JKETaHUIO 3asBUTENS B
ANIEKTPOHHOM (opme HampaBisieTCss MOTHUBUPOBAHHBIM OTBET O pe3yjbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciydae mpu3HaHUS KaloObl MOJJIEKAIIECH YIOBIETBOPEHUIO B OTBETE
3asIBUTEIIIO O Pe3yJIbTaTax pacCMOTPEHMS Kano0bl gaeTcs nHpopmanus o 1eHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM, IPEAOCTABISIOMMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3aluei, MpeayCMOTPEHHON YacThIO
1.1 crateu 16 ®epepanbHoro 3akoHa Ne 210-D3, B wmensx He3aMEIIUTEIBHOTO
YCTPAHEHHS BBISBICHHBIX HApYLIEHWH NpPU OKa3aHWW MYHULUIAJIBHOW YCIyrH, a
TAaK)K€ NPHUHOCATCS W3BUHEHUS 32 JIOCTaBJIEHHBIE HEYJOOCTBA M YKa3bIBAETCS
uHpopmanuss O JadbHEHIIMX JEUCTBHUSX, KOTOpPbIE HEOOXOIMMO COBEPIIHUTH
3asBUTEIIO B LEJAX MTOJYYEHNS] MyHULUITAJIBHON YCIIYTH.

5.8. B cnyyae npu3HaHus kajioObl HE TOAJIEXKAIIEH YOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX PacCMOTPEHHUs KajloObl JAlOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUs] O MPUYMHAX MPHUHITOrO PELEHUs, a Takke MHPopMalus O MOPSJIKE
00aJIOBaHUS TIPUHATOTO PELICHMUS.

5.9. B ciydae ycTaHOBIEHUS B XOJE WIM IO pe3yjbTaTaM pPacCMOTPEHHUS
KaJloObl NPU3HAKOB COCTaBa  aJAMHHHMCTPAaTHMBHOIO  IPABOHAPYIIEHUS WU
IOPECTYIUICHUSI JOJDKHOCTHOE JIMIO, PAOOTHUK, HAJEJICHHbIE MOJIHOMOYUSAMHU I10
PaccMOTPEHMIO XKajlo0, HE3aMEeIJIUTENbHO HAMpaBisSIOT MMEIOLIMECS MaTepHalibl B
OpraHsl IIPOKYPATYPBI.



[Tpunoxxenue Ne 1

K AIMUHUCTPATUBHOMY
perIaMeHTy peI0CTaBICHUS
MYHHUIIATIAJTFHON YCITYTH TI0
BbIJIa4e CIIPaBKH (BBIMTUCKH )

®dopma

(bnank oprana, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE muio (PHO)

(HoANKCH YIOJTHOMOYSHHOTO JO/DKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY
pEryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUTATBHOU YCIYTH 1O
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma
(bnank oprana, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHBIE TaHHBIE:
[IpencraBurens:
KonTakTHbIE TaHHBIE
IIPEICTABUTEIIS:
PEIIEHUE
00 OTKa3e B MPEI0CTABICHUN MYHUIIUITAIIBHOW YCIYTH
0 BbIJIa4Y€ CHPABKU (BBIITUCKH)
OT No
PaccmotpeB Barte 3asBienue ot No "
MpUaracMbie K HEMY JTIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpTraHoOM

OPUHATO peElieHrue o0 OTKasze B
BbIJIay€ CIIPaBKU (BBIMUCKH) MO CJIEIYIONIEMY OCHOBAHUIO:
JononHuTenbHas uHbOopMaIus:

Caenenus 00 3JIEKTPOHHOM MOAMTUCH

JomxaocTtHOe uio (PHO)

(moAnKch YHOIHOMOYEHHOTO JOJDKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxxenue Ne 3

K AJIMUHUCTPATUBHOMY

pEryiaMeHTy Mpe1I0CTaBICHUS

MYHUIIUTATBHOU YCIYTH 1O

BbIJIa4e CIIPaBKH (BBIMTUCKH )
dopma

(bnank oprana, npeAoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHBIC JaHHBIE
MPEICTABUTEIIS:

PEIHIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI IPEI0CTABIICHUS
MYHUIIUITATBHOW YCITYTH MO BbIJIaU€ CIIPABKU (BBITUCKH)
oT No

PaccmorpeB Baie 3asBiienue ot No u
puJIaracMble K HEMY JNOKYMEHTBHI, YIIOJIHOMOYEHHBIM OpraHoM
NPUHATO penieHue o0 OTKaze B
npuemMe JOKYMEHTOB, HEOOXOJIMMBIX /I MPEJOCTaBICHUS] MyHUIUMIIAIBHON yCIyru
10 BbIJIa4€ CMPABKU (BBIMKUCKHU) MO CAEAYIOIIUM OCHOBAHUSM:

1.
2.

PazpsacHeHne nmpuyurH OTKa3a:

JlonomHuTenbHAS MHGOPMAIIHS:

Brl BripaBe MOBTOPHO 0OpPATUTHCS B YITOJTHOMOYECHHBINA OpPTraH ¢ 3asBJICHUEM O
MIPEIOCTABIICHUH YCIIYTH MOCJIE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXET ObITh O0XKAJIOBaH B JIOCYNCOHOM TMOPSAKE IyTEM
HaIpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpTaH, a TAK)Ke B CYZACOHOM TMOPSI/IKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH




JomxaocTtHOe uio (PHO)

(moAmKch YHOIHOMOYEHHOTO JOJDKHOCTHOTO
JIAIIa OpTaHa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEryiaMeHTy Mpe1I0CTaBICHUS
MYHUIUTAIBHON YCIIYTH 110
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma

B

(HauMeHOBaHHUE OpraHa MECTHOTO CaMOYIIPABICHUS)

oT

(pammmust, ums, 0TYECTBO, TACIIOPTHBIC TaHHBIC,
PETHCTPALHIO IT0 MECTY KHUTEIbCTBA, alPeC ICKTPOHHOM
MTOYTHI, Tene(oH)

3ASABJIIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipomy Bac BbIgaTh cripaBky
(BBITTUCKY)

(yka3atp BUJ CIIpaBKH)

K 3asBnenuto npunaratorcsi:

PesynbraTr npenocraBieHuss MyHULIMIIAIBHOMN yCIIYTH, IIPOLIY IIPEAOCTABUTD:

|| B nnunbiit kaGuuer [TopTana rocyaapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT
Pecny6muku Tatapcran;

l:l B MHOTO(YHKIIMOHAJIbHOM LIEHTPE MPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIMNANBHBIX ycayr Pecniyonuku TaTtapceran;

|:| B Opzane.

(mata) (moamnucs) (®.1.0.)



[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
pEryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUTATBHOU YCIYTH 1O
BbIJIa4e CIIPaBKH (BBIMTUCKH )

PykoBoaurento
HcnomHnuTensHOro KOMATETa

OT:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 00 omubKe, TOMYyIEHHON MPU OKAa3aHWU MYHUIUIAIBLHON yCIyTH
0 BBIJIa4€ CIPABKU (BBIMKUCKH).
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh JONYHICHHYIO TEXHUYECKYH0 OIIMOKY W BHECTH
COOTBETCTBYIOIIIME  M3MEHEHUS B  JIOKYMEHT, SBJISIOMIMICS  pe3yibTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Ipunararo cienyromue T0KyMEHTbI:

1.

2.

B cnyuyae mpunatus pemieHus 00 OTKIOHEHHWU 3asBJICHHUS 00 UCIPaBICHUU
TEXHUYECKOM OIMTMOKHU MPOIITy HAMPABUTh TAKOE PEIICHUE:

MIOCPEACTBOM  OTIIPABIICHUS  BJIEKTPOHHOTO JOKyMEHTa Ha azapec E-
mail: ;

B BUJIC 3aBEPEHHON KOMUU HA OYMa>KHOM HOCHUTEJIC TTOYTOBBIM OTIIPABIICHUEM
o aapecy:

HacrosmmM noaTBepaaro: CBENCHUS, BKIIIOYCHHBIE B 3asIBIICHUE, OTHOCSAIIUECS
K MOEH JIMYHOCTH M IPEICTABISIEMOMY MHOIO JIMILY, a TAKKE€ BHECEHHBIE MHOK) HWXKE,
JOCTOBEpHBL.  JIOKyMEHTBl (KONMM JOKYMEHTOB), TPWJIOKEHHbIE K 3asBICHHIO,
COOTBETCTBYIOT TpeOOBaHUSM, YCTaHOBJICHHBIM 3aKOHOJATENHLCTBOM Poccuiickoil
@Penepanyy, Ha MOMEHT IIPEACTABICHUS 3asBJICHUS OTH JOKYMEHTBI JECHMCTBUTEIBHBI U
COZEPIKAT JOCTOBEPHBIE CBEICHHU.

(mara) (moamuch) (®.1.0.)



