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IMOCTAHOBJIEHUE KAPAP
oT «16» maprta 2022 ron Ne 9

OO0 yTBepkKACHUHN aIMUHUCTPATUBHOIO PETJIAMEHTa
MPEIOCTABICHUSI MYHUITUMIIAILHOM YCIYTH IO Bblaue
CIIpaBKHU (BBITTUCKHU)

B uensax peanuzamuun  ®denepanbHoro 3akoHa oT 27.07.2010  Ne 210-®d3 «O6
OpraHu3allid  MPEIOCTaBICHUS TOCYJApCTBEHHBIX W  MYHULMIIAJIBHBIX  YCIyI»,
HNcnomHuTenbHbld KOMUTET MacsAryTOBCKOTO CEIIBCKOTO MOCENIEHUSI A3HAKaeBCKOTO
MyHUIMIIATBHOrO paiioHa Pecrybmuku TarapcTan mOCTaHOBIISET:

1. YTBepauTs aaMHUHHCTPATUBHBIN PETVIAMEHT IIPEAOCTABIEHNS MYHUIUITAIbHON
YCIIYTH MO BbIJJa4€ CIPABKU (BBIMKUCKH), COTJIACHO MPUIIOKEHUIO.

2. IlpusHaTh yTpaTUBLIUM CHIIy MOCTaHOBJIEHUE VICIOMHUTENHLHOTrO KOMHUTETA
MacAryToBCKOro CelnbCKOrO IOCENEHUs] A3HAKAaeBCKOr0O MYHHMIMIAIBHOIO paiioHa
Pecniy6muku Tatapctan ot 16.11.2021 Ne 20 «O6 yTBepkKaeHUU aIMUHUACTPATUBHOTO
periiaMeHTa IpPEeAOCTaBICHUS MYHULMINAIBHOM yCIyI'M 10 BbIIaY€ CIPABKU
(BBITTHCKN ).

3. OOnaponoBaTh HacCTOsIIEE IIOCTAHOBJICHHE IIyTEM pa3MEIICHUS Ha
«OdunmansHoM mopTasie mpaBoBoil nHpopmaimu Pecny6onuku Tartapcran» mo BeO-
aapecy: http://pravo.tatarstan.ru u  Ha odunuanbHOM calTe  A3HAKaeBCKOIrO
MYHUIIMTNIATBHOTO paiioHa B MH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOMN ceTn HTepHeT
o BeO-aapecy: http//aznakayevo.tatarstan.ru.

4. KoHTpoJIb 32 UCHIOJTHEHUEM HACTOSIIIET0 OCTAHOBIICHUS OCTABJISIO 32 COOO.

['naBa e 747 J1.3. MUHHEXaHOB
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IIpunokeHue K NOCTaHOBIIEHUIO

M cnomHUTENBHOIO KOMUTETA
A3HaKaeBCKOro MyHULIMIIAJIBHOTO pailoHa
Pecnyonuku Tatapcran

ot «16» mapta 2022 r. Ne 9

AJIMUHUCTPATUBHBINA perjaMeHT
NnpeaocTaBJIeHUs MyHHMIMIIAJILHOMN YCJIYI'H N0 BblIaye CIPABKH (BBITUCKH)

1. O0mue mos10KeHus
1.1. TlpenmeTt perynupoBaHus aIMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii aqMUHUCTPATUBHBIN PErJIAMEHT MPEAOCTaBICHUS MYHHUIIUNAIBHON
yCIyTH (Janee — aIMUHUCTPATUBHBINA PETIIaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMUCKU) (lanee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, WMEIONIMMHU TPABO Ha TMOJYYCHHUE MYHHUITUNATBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOIIUN HA OCHOBAHHUM JIOKYMEHTA, yJIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (fayee
— MPEICTABUTEIIb 3aBUTEIIA).

1.3. Tlopsimox nHpopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIILHON YCIIYTH

1.3.1. Undopmaruss o TOpsAKE NPEIOCTABICHUS MYHUIMIIAIBLHON YCIyTd
pa3MeniaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COJACPKAIUX BHU3YaAIbHYI0 U TEKCTOBYIO
nHQOpMaIMI0O O MYHHUIMNAIBHOW YCIIyre, pPacIlOJOKEHHBIX B  ITOMEIICHUIX
MHOTO(YHKITMOHAIBHBIX ~ IICHTPOB  TPEIOCTaBICHUS  TOCYJAApPCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha o(QUUHMATBHOM CalTe MYHULUNAIBHOIO pailloHa B HWH(OPMALMOHHO-
TeleKoMMyHuKannoHHo# cetn «MuTepre™ (https://www. aznakayevo. tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YyCayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukaHcKuii mopran);

4) na EquHom mopTase rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((pyHKITH)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);

5) B rocyiapcTBeHHOU MHGOPMAIIMOHHOM cucTteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).
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1.3.2. KoHcynapTHpOBaHME N0 BONpOCaM MPEAOCTABICHHUS MYHULMNAIbHON
YCIIYyTH OCYLIECTBIISIETCS:

1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIieHuy - TUYHO WU 10 TelieoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B UcnomHuTenpHOM KOMHTETEe MacCATYTOBCKOTO CEIIBCKOTO ITOCEIICHHS
A3HaKaeBCKOr0 MYHHUIIMIIAILHOTO paiioHa PecyOnuku Tarapcran (nanee — OpraH):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IpY TUCbMEHHOM (B TOM 4HcJie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XHOM HOCHUTEJIE 10 MOYTE, B JIEKTPOHHOU (hopMe 1O 3JIEKTPOHHOM MoUTe.

1.3.3. Undopmarus va Enunom noprane, PecmyGnrkanckom mopraie o Mopsijike
U CpOKax IMpPEeJOCTaBICHUS MYHUIMNAIBHON YCIYyrM Ha OCHOBAaHUM CBEJCHUMH,
cojepxkamuxcsi B Peectpe rocyaapCTBEHHBIX W MYHUIUMIAIBHBIX  YCIYT,
MPEOCTABIIACTCS 3asiBUTENIO OECILIaTHO.

Hoctyn k uHbOpMalMK O CPOKaxX U MOPSIKE MPEAOCTaBICHUS] MYHULIUTATbHON
YCIIYTH OCYILECTBISECTCS O€3 BBIMOJHEHUS 3asIBUTENIEM KaKUX-TM00 TpeOOBaHUi, B TOM
yucjae 0e3 HUCIMOJIb30BaHUSI MPOTPaMMHOTO OOECIEUEeHUs, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEJICTBA 3aABUTENS TPEOYeT 3aKII0YEHUsS! JTUIEH3UOHHOTO WM WHOTO
COTJIAILLICHUS c nmpaBooOIagaTesieM MPOTPaMMHOTO oOecrieueHus,
MpEeyCMaTPUBAIOLIETO B3UMAHUE TJIaThl, PETUCTPALMIO WA aBTOPU3ALUIO 3asBUTENS
WJIY TIPEJOCTABIICHUE UM MTEPCOHAIIBHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHnu 3asiBUTENS JIMYHO WK 10 Tele(OHYy B COOTBETCTBHH C
MOCTYNHBIINM OOpaIieHueM MPeI0CTaBIIsIeTCs HH(pOpMaIus:

1) o MecTe HaxOXKIACHUS MHOTO(YHKIIMOHAIBHOIO IIEHTpPa IPEIOCTaBICHHMS
TOCY/IapCTBEHHBIX M MYHHUIMNANBHBIX yciyr, Oprana (aapec, rpaduk paboThl,
cupaBo4HbIe TeaehOHBI);

2) O MOpSAJKE MPEAOCTABICHHUS MYHHIIMITAIBLHON YCIYTH, O CIIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxKaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHIIUIIATbHAS YCIIyTa,
O HOPMATHUBHBIX TIPABOBBIX AaKTaX, PETYJUPYIOMIUX BOIMPOCH MPEIOCTABICHUS
MYHULIMNIATBHON YCIYTH;

4) o mepeyHe MOKYMEHTOB, HEOOXOIMMBIX IS PAaCCMOTPEHHS 3asBIICHUS O
MPEJOCTABICHUM MYHULMNAIBHOM YCIYyTH, O CpOKax NpUeMa M PpPEeTrucTpaluu
3asIBJICHUS;

5) o0 xo0je npea0CTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MmemieHUS Ha OPHUIMATLHOM caiiTe MH(OPMAIMH 10 BOMPOCAM
MIPEIOCTABIICHUSI MYHUIIUTIATLHON YCIYTH;

7) o mopsake 00KajloOBaHHUS ICHCTBUN WIIM OC3JACHCTBHUS JIOJDKHOCTHBIX JIHIL
Oprana.

[lo mnuchkMEeHHOMY OOpalleHUI0 COTPYIHUKH OTJAejia, OTBETCTBEHHOIO 3a
MPEOCTABICHUE MYHUIUNMAIBHON YCIyrd, MOJAPOOHO B MHUCBMEHHOU dopme
Pa3bACHSIOT 3asABUTENIO TMOPSAOK MPEAOCTABICHUS MYHUIUIAIBHON YyCIyrd U
BOIPOCHI, YKa3aHHbIE€ B HACTOSIIIEM MYHKTE AJMUHHCTPATUBHOIO pErjiaMeHTa, U B
TEUEHHE TpeX pabouux JHEH CO JHS PETHCTpallud OOpAIEeHUS HAMPABISIOT OTBET
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3asgBUTeNt0. OTBETHl NAlOTCA Ha A3bIKe OOpaieHus. B ciaydyae HEBO3MOXHOCTU JaTh
OTBET Ha A3bIKE OOpAllEHMs] HCIOJIb3YIOTCS TOCYJIapCTBEHHBIE S3bIKA PecryOinku
Tarapcran.

1.3.5. Undopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIMNAIbHON YCIyrU
pasMemiaercss Ha OQUUHUAIBHOM  CaWTe MYHHUIMOAIBLHOTO pailoHa U  Ha
MH(OPMAIIMOHHBIX CTEHaX B moMelieHusx Oprana Jyisi paboThl ¢ 3asIBUTEIISIMH.

Nudopmanus Ha rocynapcTBeHHbIX si3bikax PecnyOmmku — Tarapcran,
pa3MeimiaemMass Ha HH(DOPMAlMOHHBIX CTEHJAAX U Ha oOQuIManbHOM  cailTe
MYHUIIMNIATBHOTO  pailoHa B HMHPOPMAIIMOHHO-TEIIEKOMMYHUKAIUOHHON  CETH
«HTepHeT», BKJIIOYAET CBEACHHS O MYHHUIIMNAIBHOM Yycliyre, cojep)kaiiuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIAMEHTA,
MH(pOpMaLMI0 O MECTE€ HAaXO0XKJIECHHs, CIPABOYHBIX TelepOHAX, BPEMEHU pPaOOTHI
Oprana, o rpaduke npuemMa 3asiBJI€HUN Ha IPEAOCTABICHUE MYHULIMIAIIBHON YCIIYTH.

1.4. HopmaTuBHBIE IPaBOBBIC aKThl, PETYIUPYIOIIUE PEIOCTABICHUE
MYHULIMTATBHON YCIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYIM (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MEIIEH Ha
Eaunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO paiioHa B UH(POPMaLIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKIuu
MOJJIEKUT pa3MmenieHnto Ha EnuHom mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QHUIMAIbHOM CailTeé MYHULIMNAIBHOIO palloHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMuHBI, KCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeeTeHus

1.5.1. B anMMUHHCTPATUBHOM PErJIaMEHTE MCIOJIB3YIOTCS CIEAYIONINE TEPMUHBI U
OTIpe/ICTICHUS:

ylajeHHoe pabodyee MECTO MHOTO(DYHKIMOHAIBHOTO IEHTpa MPEeAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYpHOE noJipa3ziesieHue (o¢uc) MHOTO(YHKIIMOHAIBHOTO LEHTpa
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIUIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJCKOM
(cenbcKOM) TMOCENEHWHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyre
PecniyOnuku TaTtapctan B COOTBETCTBHUM C MyHKTOM 34 IlpaBun opranuzanuu
JESTEIbHOCTH MHOTO(QYHKITMOHATBHBIX IIEHTPOB MPEAOCTaBICHUS TOCYAaPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX MocTaHoBIeHUeM [IpaBurenscTBa Poccuiickoii
Oenepauuu ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranusaiuu
JESITEIbBHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPENIOCTABIECHUS TOCY1apCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT»;
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TeXHUYECKas omuOKka - omuOKka (OmMcKa, OMedaTka, TIpaMMaTHuecKas WM
apudMeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEIOCTABIAIONIMM MYHHUIIMIIATBHYIO YCIYTy, W TpHBEAIas K HECOOTBETCTBHUIO
CBEICHMIA, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHHUIIMIIAJbHOW YCIYTH), CBEJICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAKMKU B HHPPACTPYKTYpE,
oOecreynBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABJICHUS] FOCYJapCTBEHHBIX U
MYHHUIIMNANIBHBIX YCIyr B 3JeKkTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(GOpPMAIIMOHHAS CUCTeMa, 00eCreurBaroIas CaHKIIMOHUPOBAHHbBIN
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME UJICHTU(DUKAIIUU U
ayreHTuGuKanuu K  uHOpManuu, — coAepXkamencs B TOCYJapCTBEHHBIX
WH()OPMAITMOHHBIX CUCTEMAaX M WHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
[EHTP MPEIOCTABICHUSI TOCYJApPCTBEHHBIX W MYHHIMIAIBHBIX yciyr B Pecrmybmuke
TaTapcran»;

AUC  MOIL[ -  ApromarusupoBaHHas  MHQOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX IIEHTPOB PeI0CTaBICHUS rocyJapCTBEHHBIX u
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTtapceras.

1.5.2. B agMuUHUCTpaTUBHOM pErjlaMeHTE O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHUIIUTIATIBHOM YCIyTH (J1ajiee - 3asBJICHHUE) MOHUMAETCS 3alpoc O MPEA0CTaBICHUN
MYHUIIUTIAJTLHOW YCIyTH, TOJAHHBI B COOTBETCTBMU C IYHKTOM 3 CTaTbul 2
OdenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «O06 opranumzanuu
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX yCIIyr» (Hanee — deaepanbHbIT

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjieHUsi MyHUIUNAJIBLHON YCJIYTH
2.1. HanmeHoBaHve MyHUITUTIAIEHON YCIIyTH

Briaua cripaBku (BBITUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABIIOIIETO MYHULIUITAJIBHYIO YCIYTY

HcnonHuTenbHbld  KOMUTET  MaciIryToBCKOTO — CEJIBCKOTO  ITOCEJIEHUs
A3HaKaeBCKOTO MyHUIIMNAIbHOrO paiioHa PecniyOnuku TatapcTaH.
2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTU
2.3.1. Pe3ynpTaToOM NpEeIOCTaBICHNS MyHULIMITAILHON YCIIyTH SIBJISIETCS:

1) cmpaBka (Beimucka) (nmpuwioxkerne Ne 1 k HacTosIeMy agMHUHHUCTPATHBHOMY
pErJIaMeHTy);



2) pemeHne 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mputoskenue Ne 2 kK HaCTOSIIIEMY aJIMHHACTPATUBHOMY PETIAMEHTY);

3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
NPEIOCTABICHUS MYHHMIMIAIbHOW ycimyru (mpuinokenne Ne 3 K HacTosmemy
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBiICHUs MYHHUIMNAIBHOW YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (OpME DBJIEKTPOHHOTO JOKYMEHTA, IOANMCAHHOTO YCHIJIEHHOM
KBAJIM(PUIIUPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Oprana (mu6o Oprana), B coorBeTcTBHH ¢ DeepanbHbiM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbIi 3akoH Ne 63-D3) B
TU4HbIA KaOuHeT ExauHoro noprana. B ciiydae HampaBiieHHs 3asiBIEHUS MTOCPEICTBOM
PecryOnmkanckoro moprana pe3yabTaT NPEeJOCTaBICHUS MYHHIMITATBLHOW YCIYTH
HAIPABIIETCS TaK K€ B JMYHBIN KabuHeT Pecry0nukaHcKoro moprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUIAIHHON
yciayru Beiiaerca B Oprane wim B MO®IL[ B dopme sk3emiuisipa 31€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCHTENIe, 3aBEPEHHOTO IMeYaThi0 U
MOJIMMCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOJDKHOCTHOro numa Oprana wuid
pabotHuka M®II.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUIAIbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CPOKa AECHCTBUS pe3yJbTaTa
MPEIOCTABIICHUS] MyHUILIUIIAJIbHON YCIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIMNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIEeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIAJIBHON yCITyTH, CPOK IPUOCTAHOBIIEHUS MPEOCTABICHUS MYHUITUTIATHHON
YCIIYTH B CcIy4ae, €ClIM BO3MOXKHOCTb ITPUOCTAHOBIICHUS MPETyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUSA)
JOKYMEHTOB, SIBJISTFOIIMXCS PE3yJIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIBHON YCIIyTH

2.4.1. MyHununanbHas yciyra IpeoCcTaBIsSeTCsl B TEUCHUE TpeX padodnx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHUIIUINAIBLHON YCIyTH HE
IIPELYCMOTPEHO.

2.4.3. HanpaBneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJIbTaTOM IMpPEIOCTaBICHUS
MYHHULIMIIAJBHOW  ycIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYILECTBISICTCS B J€Hb O(POPMIICHHS U PErHCTpallMM pe3ysibTara MpeloCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM HMHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTABIECHUSI MyHULIMTIAJBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAMMBIMU U 00s13aTEABHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTIATBHBIX YCIYT,
HOJIEKALINX IPEICTaBICHUIO 3asBUTENIEM, CIIOCOOBI UX MOJyYEHUS 3asBUTEIIEM, B TOM
YHClIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS



25.1. lngs monydeHUs MYHUIIMINIATBLHOW YCIYTHM 3asgBUTENb MPEICTABISET
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIIOIIMIA JIMYHOCT (He TpeOyeTcs B Ciydae OOpameHus
nocpeAcTBoM PecryOiarKkaHCKOTo mopTaa);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme JIoKkyMeHTa Ha OyMakHOM Hocutese (rmpuioxkenue Ne 4 k HacTosemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (OopMy 3asBlICHHUs), TMOJIMUCAHHOE B COOTBETCTBUU C
TpeOoOBaHUSIMU TyHKTa 2.5.3 aAMHHHCTPAaTHBHOTO pErjaMeHTa, Npu oOpalieHuu
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) B ciy4ae, eciau JyIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTH HEO0O0XOoauMa
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SABISIIOUIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (heaepaibHbIM 3aKOHOM O0pabOTKa TaKMX MEPCOHAJIBHBIX JAHHBIX
MOKET OCYIIECTBIISTBHCS C COTJIACHs YKa3aHHOTO JIUIA, IPH OOPAILEHUH 32 MTOJIYYECHUEM
MYHULUNAIBHOM YCIYyTW 3aABUTENb JIOMOJHUTEIBHO IMPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAAOIINE IIOIYYEHUE COIJIacUsl YKA3aHHOTO JMIA WM €ro 3aKOHHOI'O
MIpEACTaBUTENSI HAa 00pabOTKY MEPCOHAIBHBIX JaHHBIX YKa3aHHOTO Jula. JIOKyMEHTHI,
MOATBEPKIAIOIINE MOTYYCHUE COTJIACHUsl, MOTYT OBITH MPEJCTaBICHBI B TOM YHUCJE B
(bopMe FIIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecid OO0sS3aHHOCTb XpaHECHHS JIOMOBOM KHuru jgo 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB >KWJIBIX TIOMEIICHHM, 3asBUTENIEM IMPEACTABISETCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJbHBIN KHIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TOCyAapCTBEHHOM peecTpe
HEJIBMDKMMOCTH) — JIJISI BBIMMUCKUA U3 TTOXO35IUCTBEHHON KHUTH.

2.5.2. 3asBrneHue W TpuiaraeMble TOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaKHBIX HOCUTENSIX U B BUAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeactBoM PecnyOirkaHCKOTO TIopTajia B 3JIEKTPOHHOM (opMe;

3) B Opras JTUYHO UK TIOCPEJICTBOM TIOUTOBOM CBSI3M Ha OyMakHOM HOCHUTEJIE.

3asiBlicHE W TMpUJaraéMble JIOKYMEHThI, IPU HAIMPABICHUH IOCPEICTBOM
IIOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM OPSJIKE.

2.5.3. 3asBNeHWEe MPHU HAMpPaBICHUU TOCPEIACTBOM PecrmybimkaHCKOTO mopTaia
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOU MOAMKUCHIO 3asIBUTEIIS.

JIns monydeHus MPOCTOM AIEKTPOHHOM MOMANHUCH 3asBUTEII0 HEOOXOAMMO
npoiitu npouenypy perucrpanuu (ayrentudukanuu) B ECHUA, a Takxe MOATBEPIUTH
YYETHYIO 3aIUCh.

DJIEKTPOHHBIC JOKYMEHTHI (JJIEKTPOHHBIC O0pa3bl TOKYMEHTOB), YKa3aHHBbIC B
noanyHkrax 2, 4-6 nysnkra 2.5.1 agMUHUCTPATUBHOIO pErJIaMEHTa, 3aBEPSIOTCS
YCUJIEHHOW KBaJU(UIIMPOBAHHON MOJIMMUCKHIO JIMI, YIOJHOMOYEHHBIX Ha CO3JaHHUE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMHU.
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DeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraéMblie K
3asBJICHHIO, B TOM YHCII€ JIOBEPEHHOCTH, HAMpaBISAIOTCA B BHIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee S0 MOaiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MHGOPMAIIMKM WM OCYIIECTBICHUS JEHCTBUM,
NPE/ICTaBIICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMU, PETYJIUPYIOIIMMHA OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
MPEA0CTABIEHUEM MYHULIMIIATBHOMN YCIYTH;

2) OCYIIECTBJICHUSI ICUCTBUN, B TOM YHUCJE COIIaCOBAHUM, HEOOXOAUMBIX JIf
MOJIyYeHUS] MYHUIUIAIBHOM YCIyrM M CBSI3aHHBIX C OOpamieHueM B HHbIE
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYINpPAaBIICHUSA, OpraHu3alvH, 3a
UCKIIFOUEHHEM TIOJIYYeHHS YCIYr M TOJy4YeHUs JIOKYMEHTOB M HH(OpManuu,
MPEAOCTABISIEMBIX B pE3yJIbTaT€ NPEJOCTABIEHUS TaKUX YCIYT, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh IMPHU MEPBOHAYAIBHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, JIUOO B
MPENOCTaBICHUHA MYHHUIIMNIATBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
MPEAOCTABIECHUS MYHULIUIIAIBHOM YCIIYTH, MOCJE NEPBOHAYAIBLHON MOIayu 3asiBJICHUS
O MPEAOCTABICHUH MyHULIUTIATLHON YCIYTH;

0) HanMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTrUd U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOOUMBIX ISl MPENOCTaBICHUS MYHUUMNAIBHOW yCIyru, Jubo B
MPEAOCTABICHUN MYHULIMIIAIBLHON YCIYTH U HE BKIIFOUEHHBIX B MIPEICTABICHHBINA paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpPHUEME JIOKYMEHTOB, HEOOXOAMMBIX JJISl TIPEIOCTABICHUS
MYHUITUTIATBHOMW YCIIYTH, TUOO B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH;

I) BBISBICHUE JOKYMEHTAIBHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO JEUCTBUS (0€3MeWCTBUsI) JOKHOCTHOTO JIHIIA
Oprana, pabotnuka MOI], mpu nepBoHAYaTHLHOM OTKa3e B TPHUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABICHUS] MyHUIIUNIATBHOM yCIyTH, JINOO B IIPEIOCTABICHUU
MYHUIUMNIAIBHOM YCIYrd, O 4eM B NMUCbMEHHOM BHJE 32 MOJANUCHIO PYKOBOJUTENS
Oprana npu mnepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIMNANBHOW YCIyTH, YBEAOMIISICTCA 3asBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbBIE HEY100CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 crateu 16 @enepanbHoro 3akona Ne 210-d3, 3a HCKIOYEHUEM CIIy4aeB, €CIIU
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HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIOO MX U3BSATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM NPENOCTABICHUS T'OCYIAPCTBEHHOM WJIM MYHMIUIIAJBHOW YCIYTH, U HHBIX
Clly4aeB, yCTaHOBJICHHBIX (peiepabHBIMH 3aKOHAMH.

2.6. VcuepnbiBaroluil mnepeyeHb JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM IIPABOBBIMU aKTaMU [UIA IIPEAOCTABICHUS MYHUIUIIAJIBHOU YCIYyIH,
KOTOPBIE HAXOAATCSA B PACHOPSIKEHUU IOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYyIpPaBJIEHUs M II0JBEIOMCTBEHHBIX I'OCYIAapCTBCHHBIM OpraHaM WJIM OpraHaM
MECTHOI'0 CaMOYIIPaBJICHUs OpraHu3aluil U KOTOPbIE 3asBUTENb BIIPABE IIPEICTaBUTD, a
TaK)K€ CIOCOOBl MX TOJYYEHHUsS 3asBUTENISIMHM, B TOM 4YHCIIE B AJIEKTPOHHOU Qopme,
MOPSAOK  HMX  NPEACTABIEHUsA; TOCYJApCTBEHHBIM  OpraH, OpraH  MECTHOTO
CaMOYIIpaBJIeHUs1 JINOO OpraHu3alMsl, B PACHOPSIKEHUH KOTOPBIX HaXOASTCS JTaHHBIE
JOKYMEHTBI

2.6.1. [Tomy4aroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOICUCTBHS:

1) BeImUCcKa W3 EQWHOro rocyaapCTBEHHOTO peecTpa HEIBHKUMOCTH — —
®denepanpHas Ciy»0a rocy1apCTBEHHOM perucTpanuu, KagacTpa u Kaprorpaduu;

2) CcBeIcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;

3) cBeacHHMS O HOTapHAIbHOW JIoBepeHHOCTH — DdenepanbHas HOTapHalbHAs
ranara.

2.6.2. 3asBuTENb BMOpaBe MPEIOCTABUTHh JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noamyHkTe 1 myHkra 2.6.1 aAMUHUCTPATHUBHOTO peryiaMeHTa, B (popMe 3JIeKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOMW KBaIM(UIMPOBAHHOW MOIMUCHIO  JIHII,
YIOJIHOMOUYCHHBIX Ha CO3/IaHME W TOJAMUCAaHWE TaKUX JOKYMEHTOB, MpHU TMojayde
3asIBJICHUSI.

2.6.3. HempencraBnenne (HECBOEBPEMEHHOE TMPEACTABICHNE) yKa3aHHBIMH B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpAaBJICHUs, OpTraHU3alUsIMU JOKYMEHTOB U CBEJICHUU HE
MOXET SIBJISIThCS OCHOBAHHMEM JIJIsl OTKAa3a B MPEAOCTABICHUN MyHULIUTTAIIBHOW YCITyTH.

2.6.4. JlomxHocTHOe JUI0O W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJIMUHHUCTPATUBHOTO pErIaMEHTa OpPraHOB W OpraHu3aluii, HE NPEICTaBUBIIHE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE U HAXOJAIIUECS B PaCHOpPsKEHUU
JOKYMEHT WJIH CBEJICHUSI, TOJIEKAT aIMUHUCTPATUBHOM, TUCUUIJIMHAPHON WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampentaetcst TpeOOBaTh OT 3asSBUTENS TIOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEAOCTABICHNE MYHULIUIATLHON
YCIIYTH, HAaXOSIIUECS B PACTIOPSKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyNIpaBJ€HUsS UM TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJIEHUS OpTraHU3aIIHi.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAILUX CBEACHHS, KOTOPbIE
HaxoIiATCS B PACHOPSDKEHUM TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJ€HUS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJM OpraHam
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MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHHHI/IHaJIbHOI;'I YCIIyTH.

2.7. VcuepnipIBaroIMii mepeueHb OCHOBAHUH JIJIsl 0TKa3a B MpUEMe TOKYMEHTOB,
HEOOXOMMBIX JIJIs1 IPEAOCTaBICHHSI MyHULIUIAIIBHOMN yCIIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJIUMBIX JJisi
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, SIBISIIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JIOKYMEHTBl COJEpXKaT TMOJYUCTKH U
UCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIaTE€IHCTBOM
Poccuiickon ®eneparuu;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM OOBEME HCMOJIb30BaTh HHGPOPMAIMIO U CBEICHUS, COJEpKalluecs B
JOKYMEHTAaX ISl PEAOCTABICHUS MYHUIIMTIATBLHON YCIyTH;

3) npencTaBiIeHHbIE JOKYMEHTHl WM CBEJACHUS YTPATUIM CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyro (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYUS
MPEJCTABUTEIS 3asIBUTEIISA, B Cilydae oOpalieHus 3a MpeJoCTaBICHUEM MYyHUIIUTATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) mojaya 3asBJICHUS O IPEIOCTABICHUN MyHHUITUTIATHLHOM YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABICHUS] MyHUITUTIATBHOM YCIyTH, B SJIEKTPOHHOU (opme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aIlOJTHEHUE 00s3aTeIbHBIX TOJICH B (popMe 3asBICHHUS, B TOM
yucjie B UWHTEpakTuBHOM (opme 3asaBienuss Ha PecmyOnukanckoMm mopTaie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3alOJTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEe0CTaBICHUS MYHUITUTIATIbHON YCIIYTH;

7) 3asBIEHUE O MPEAOCTABJICHWU YCIYTH TMOJIAHO B OpPraH roCyJapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CaMOYITPABJICHUS WJIM OPTaHU3allMI0, B MOJTHOMOYMS KOTOPBIX
HE BXOJUT MPEAOCTaBICHNE MYHULIMTIATBHON YCIIyTH;

8) HecoOso/eHNnEe YCTaHOBJICHHBIX cTaTheil 11 denepampHOro 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO0 53/€KTpPOHHOM MOAMKMCH» YCIOBUN TNPU3HAHUS
JEUCTBUTEIHLHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM SJIEKTPOHHON MOATHCH.

2.7.2. TlepedyeHb OCHOBaHUWU NJisi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYEHHUSI MYHUIIUTIATbHOM YCIIYTH, SIBIIIETCSI MCUEPITBIBAIOIINM.

2.7.3. Pemienue 00 OTKa3e B MpHEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
JUTSI TIPEIOCTABJICHUS MYHUIIUIIATLHOW YCIyTH, MOXET OBITh MPUHATO KaK BO BPEMs
npueMa 3asBUTENs, TaK W TOCJI€ TMOJIYyYCHHS OTBETCTBEHHBIM JIOKHOCTHBIM JIUIIOM
Oprana HEOOXOIUMBIX JJISI MPEIOCTABJICHUS MYHUIMIAIBHON YCIyTM JOKYMEHTOB
(cBeneHmin) C  HCIOJB30BAaHUEM  MEXBEJIOMCTBEHHOTO  HMHGOPMAIMOHHOTO
B3aMMO/JICUCTBUS, B CPOK, HE MpEBBIMIAONUA 9 pabouux AHEH CO JHS perucTpaluu
3asBJICHUSI.

2.7.4. 3anpeniaeTcsi OTKa3blBaTh B IMpPUEME 3asIBICHUS U WHBIX JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIMTIAIILHON YCIIYTH, B CIy4ae €CJId 3asBJICHUE
U IOKYMEHTBI, HEOOXOIUMBIE JIJISl TPEAOCTABIICHUS MYHHUITUTIAIBHON YCIYTH, TTOAaHbBI B
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COOTBETCTBUH ¢ MHPOpMAIUEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITAIBLHON
yCIIyTH, onyosmkoBaHHOW Ha EquHom nopraine, PecryOnnkanckoM mopraie.

2.8. UcuepnibIBaroniyii nepeyeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEIOCTABICHUN MyHUIIUIIAIBHON YCIIYTH

2.8.1. OcHoBaHMA IS TPUOCTAHOBJIECHMS MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHULIUIIATbHON YCIYTH:

1) B mpe/CTaBICHHBIX 3asBJICHAN U (M) JOKYMEHTAX COICPKHUTCS HEMOJIHAS U
(unm) HemoCcTOBEpHAst HH(OpMaLINS;

2) TIOCTYIUICHWE OTBETa OpraHa TrOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyYIpaBiieHUs1 JIMOO MOABEAOMCTBEHHOM OpraHy TOCyAapCTBEHHOW BIACTH WJIU
OpraHy MECTHOIO CaMOYIpPAaBJIEHUS OpraHU3alMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJICTEIILCTBYIOLIETO 00 OTCYTCTBUU JIOKYMEHTa U (Win) uHGOpMaIuy, HEOOXO0UMBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI MPEJICTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHUILIMATUBE,;

3) OTCYTCTBHE CBEACHUI O PETUCTpAlMU TPAXKIAHWHA 110 MECTY J>KUTEIbCTBA
(mpeObIBaHNs) B pacOPsSIKEHUU OPTaHOB MECTHOT'O CaMOYTIPaBIICHUS.

2.8.3. IlepeueHp OCHOBaHMU Il OTKa3a B IPEJOCTABICHUM MYHUIUNAIBHON
YCIIYTH SIBJISIETCS. UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHULUIIAJIBHOW YCIYTH B
cllydae, €CJId 3asBJICHUE O NPEIOCTAaBICHUM MYHUUUINAIBHOW YCIYrM IIOJAHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIUIIAIBLHOM
yCIIyTH, onyosMkoBaHHOW Ha EquHom noptaine, PecryOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MM HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciiyra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. [Tepevensn ycayr, KOTOPHIE SBISIOTCS HEOOXOAUMBIMH M 0053aTeITbHBIMU JIJIS
MPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH, B TOM YHCJIE CBEACHUS O TOKYMEHTE
(mIOKyMeHTax), BbIIaBA€MOM (BbIJJABAEMBIX) OpPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIC SIBISIOTCS HEOOXOIUMBIMU U 0053aTeIBHBIMU JJISI IPEIOCTABIICHUS
MYHUIIATIATHHON YCIYTH, BKITFOYas HH()OPMAIIMIO 0 METOJMKE pacyeTa pazMepa Takon

I1J1aThI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.
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2.12. MakcuManbHBIA CPOK OKUJIAHUS B OUEPEIU TIPH IMOJa4e 3aIpoca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEI0CTABISIEMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH, U TIPH TIOJTyICHHUH
pe3ynbTaTa MpeoCTaBICHUS TAKUX yYCIyT

2.12.1. Bpems oxxujaHus MpU Mojayde 3asBJICHUS Ha MOJy4eHHEe MYHHUIIUTAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu mnonyyeHuu pesyjbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTd
MaKCHUMAaJIbHBIA CPOK OXKUAHUSI B OUE€pEeIU HE IOJKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 NOpsSAOK PETUCTPALIMM 3aIPOCa 3asIBUTENS O MPEIOCTABICHUN
MYHULIMIATBHON YCIYTU U YCITYTH, MPEIOCTABIIIEMOI opraHu3aliueii, yuacTByomen B
MPEA0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJE B QJIEKTPOHHOU hopme

2.13.1. [Tpu nuuaom oOpamenuu B M®ILI B neHp mogaun 3asBlIeHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIIPABIIEHO, U JaTOU IMOJa4M 3asBJICHUS.

2.13.2. Ilpu HanpaBlieHUU 3agBJICHUS TTOCPEICTBOM, PecnyOmukaHckoro nopraia
3asBUTEJb B JIEHb MI0JJa41 3asBJICHUS M1OJTy4aeT B JINYHOM KaOuHeTe Pecny0nrkaHCKOTO
[opTajia ¥ IO 3JIEKTPOHHOM IOYTE yBEAOMIICHHE, ITOATBEP)KIAAIOIIEE, YTO 3asBICHUE
OTIPABJIEHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALMOHHBIA HOMEpP M Jara MOoJayu
3asIBJICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb IMOJa4yM 3asBJICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTENO BBIJAETCS PACHUCKA W3
aBTOMATH3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYECHHON ISl OKa3aHUs
rOCyAapCTBEHHBIX M MYHHUUHUIAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, NaTOM
M0/1a4M 3asIBJICHUS U MEPEYHEM MPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHUS K TIOMENMICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyra, K 3a1y 0>KMJIaHMsI, MECTAM JUIS 3aII0JIHEHUS 3alPOCOB O NPEIOCTaBICHUN
MYHUIIUIIAJIBHON yCIyTH, HHPOPMAIIMOHHBIM CTEHaM ¢ 00pa3liaMu X 3arOJHEHUS U
NepeyHEM TIOKYMEHTOB, HEOOXOAUMBIX [Tl MPEAOCTABICHUS KaXKJ0W MyHHUIIUITATbHON
YCIIYTH, pa3MENICHUIO U 0POPMIICHUIO BU3YaJTbHON, TEKCTOBOW M MYIbTUMEIUINHOM
uH(GOpPMaIIMHU O MOPSJKE MPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CTIEUeHHIO
JOCTYIHOCTH /711 MHBAJIUJIOB YKa3aHHBIX 0OBbEKTOB B COOTBETCTBUU C (pesiepabHBIM
3aKOHOJIATEIBLCTBOM U 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTtan o counanbHOR
3aIlUTe UHBAIUIOB

2.14.1. IlpenocTaBieHue MyHUIIMNAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
[IOMEILEHUSX, 000OpyZOBaHHBIX MPOTUBOMOKAPHOH  CUCTEMOHM U CHUCTEMOM
[OKAPOTYILIEHUS.

Mecta mnpuema 3asBHUTENEH O000pyAyIOTCS HEOoOXOonMMOW MeOenplo s
odopmiieHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.
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2.14.2. B cooTBeTcTBHUM C 3aKOHOAATeNbCTBOM Poccmiickoit ®Depepanuu o
COIIMAJILHOM 3alUTe HMHBAJIUIOB B LEMAX OECHpEensiTCTBEHHOTO JOCTyHa K MECTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTIeYuBaETCSI:

1) oOecrieunBacTCsl OCCHPENATCTBCHHBIH JOCTYIl HMHBAJIUIOB K MECTYy
NPEIOCTaBICHUS MYHHUIIMNAIbHOW ycnyrd (yIOOHBIM BXOJ-BBIXOJ, B TOMEIIECHUS U
NepeMeIIeHNEe B UX Tpeienax);

2) BHU3yalbHas, TEKCTOBas M MyJIbTUMeIUHAs HWH(OpMAIUs O TMOpPSIKe
NPEIOCTaBICHUS MYHULIUIIAILHON YCIYTHM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJIEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3) COmpOBOXIICHHE WHBAJINIOB, MMCIONIMUX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBUKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTH CaMOCTOSITCIIBHOTO TEPEABMKCHUS 110 TEPPUTOPUH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
HHPPACTPYKTYp, BXOJa B TaKue OOBEKTHI U BBIXOJIAa U3 HUX, TOCAJAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJIE C UCTIOJb30BAHUEM KPECIa-KOJSACKU;

5) Haiekaliee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH WH(OpMAIUH,
HEOOXOJIMMBIX ISl 00ECTICUeHUST OECIIPENATCTBEHHOIO JIOCTYIa WHBAIMJIOB K yCIyraM
C YUYETOM OIPaHUYEHUMN UX KU3HEESITEIbHOCTH;

6) nyOsmpoBaHHE HEOOXOAMMOW JJIi WHBAIMIOB 3BYKOBOH W 3pPUTCIILHOM
uHopMmaIMu, a TakKe HaJImuced, 3HAKOB W HMHOM TEKCTOBOM M rpaduyecKoi
nH(}OpMAaIUK 3HaAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiins;

7) IOIyCK CypIOINEepeBOIYNKA M TU(IOCYPIOTIEPEBOIUNKA;

8) nomyck co0aKu-TPOBOIHUKA MTPU HATMYMH JOKYMEHTA, TIOTBEPIKIAOIICTO
ee crenuaibHOe OOyueHHe W BblaBaeMoro mno ¢opmMe U B MOPSIKE, KOTOpbIC
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TpyAa M COLMAIBHOW 3amluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O06 yTBepxkaeHUH (HOPMBI JOKYMEHTA,
MOATBEPKIAIONIECTO CHEUaIbHOe O00yYeHHEe COOaKU-MPOBOJHUKA, W TMOpSAJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B dYacTH OOeCHeYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUMINAIBHOW YCIYyTH, U
CPEACTB, MCHOJIB3YEMBIX MPU MNPEAOCTABICHUM MYHULUNAIBHON YCIYyTd, KOTOpPBIE
yKa3aHbl B moimyHkTax | — 4 nyHkra 2.14.2. aqMHUHUCTPAaTUBHOIO PErJIAMEHTA,
MPUMEHSIOTCS K OOBEeKTaM W CpPEJCTBaM, BBEJACHHBIM B OJKCIUIyaTallMIO WITU
MPOIIEANIUM MOJIEPHU3ALINIO, PEKOHCTPYKIMIO nociie 1 utonsg 2016 rona.

2.15. Tloka3zaTenu JOCTYNMHOCTH M KaueCTBa MYHHIIMIIAIBLHOW YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO  B3aMMOJEUCTBUM  3adABUTENS €  JOJDKHOCTHBIMM  JIMUAMH  TPH
MPENOCTABICHNA MYHHIIMIAIBHON YCIYIM M UX HPOJOJIKUTEIBHOCTh, BO3MOXHOCTH
MoJIy4eHus: MH(OopManuu O XOJe MPEAOCTaBICHUS MYHHUIMIAIBHOW YCIYTH, B TOM
YyyCcl€ C MCHOJIb30BaHMEM HH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJOTHUH,
BO3MOXKHOCTh JIMOO HEBO3MOXKHOCTH IOJYYEHUS MYHHUIMNAIbHOW YCIyrd B
MHOTO(QYHKIIMOHAIBbHOM LEHTpE IIPENOCTaBICHUSA roCy1apCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT (B TOM YHKCJIE B MOJHOM 00bEME), B JTI0OOM TEPPUTOPHATEHOM
MIOAPA3JAEICHUNA OpraHa MCIOJIHUTEIBHO PACHOPSAMTENBHOIO OpraHa MECTHOTO
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CaMOYTIpaBJIeHUs, 1O BBIOOPY 3asBUTENS (IKCTEPPUTOPHAIIBHBIN  MPUHIIUII),
MOCPEACTBOM 3arpoca O MPEJOCTaBICHUM HECKOJbKUX TOCYJAPCTBEHHBIX M (WJIM)
MYHUITUTIATBHBIX ~ YCAYT B MHOTO(YHKIMOHAIBHBIX IIEHTPAX TMPEIOCTaBICHUS
rOCYJJapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYr, MPEAyCMOTpeHHOro crtatbei 15.1
®enepanbHoro 3akona Ne210-d3 (KOMIUIEKCHBIH 3am1poc)

2.15.1. TlokazaTensiMu JOCTYMHOCTH MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTU
SBJISIFOTCSL:

PaCIoJIOKEHHOCTh MTOMEIICHHS], B KOTOPOM BEJAETCS MPUEM, BblJIaya TJOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYUE HEOOXOJMMOIr0 KOJMYECTBA CIELUUAINCTOB, a TaK)Ke IMOMEIECHUH, B
KOTOPBIX OCYIIECTBIISIETCS] IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4YME HCYEPHBIBAIONIEH HHPOpMAMU O cHocobax, MOpsSAKE M CpOKax
MPEAOCTABICHUS MYHUIMIAIBHOM YCIyrM Ha WH(OPMAMOHHBIX CTEeHIax, EnuHoM
noprane, PecnyOnukanckom noptaie, o(pUIHaIbHOM CaiiTe MyHUIIMITAIBHOTO PailoHa;

OKa3aHHE TOMOIIM WHBaJUJAaM B TMPEOJOJICHMH OapbepoB, MEIIAIOIIHNX
MOJIYYEHUIO UMHU YCIIyT HApaBHE C IPYTUMU JIHUIAMHU.

2.15.2. TlokazaTenssMu KauecTBa MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIyTH
SBJISIFOTCSL:

1) coGuroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOuIroIeHIE CPOKa TOJIYUCHHUS pe3ysibTaTa MyHHIIMIIAIbHON YCIIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX JKajJ00 Ha HapYIICHHS aJIMUHUCTPATHBHOTO
periiaMenTa, CoBepileHHbIe paboTHUKamMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aMMOJIECTBUE 3asBUTENA ¢ paboTtHukamu Oprana wium  MOL npu
MPEAOCTABICHUM MYHHUIMNAIBHOW  YCIYTM  OCYUIECTBISIETCS OJWH pa3 [pH
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOAUMBIMU TOKYMEHTaMU;

OJIMH pa3 B Cily4yae HEOOXOJMMOCTU MOJYYEHHUs pe3yibTaTa MNpelOoCTaBICHUS
MyHUIMnaibHOM yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 371€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoAOMAKUTENHHOCTh OAHOTO B3aUMOJCHCTBUS 3asBUTENS C JOJKHOCTHBIMU
JULAMH TIPU MPEIOCTABICHUN MYHUILIMITAIIbHOW YCIYTH HE MPEBBIIAET 15 MUHYT.

3asiBUTENb BIIPABE OLIEHUTh KAYE€CTBO MPEIOCTABICHHSI MyHUIIUITAIbHOW YCIYTH C
MOMOIIBI0 YCTPOMCTB TOJBIKHON PaIUOTENC(POHHONW CBSI3U, C HCIHOJb30BaHUEM
PecnyGnukanckoro moprasa, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUTIAILHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTE]IEM B JMYHOM KabuHere Ha EnuHom moprasne,
Pecnybnnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHHe MYHMIIMIAILHON YCIYyTH OCYIIECTBISETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa €ro MKUTEIbCTBA WJIM MeECTa
(hakTHyecKoro nmpokuBaHus (rpedbiBaHus) Ha Tepputopun Pecy6auku Tartapctan mo
AKCTEPPUTOPUATILHOMY ITPUHIIUITY.

MyHuiunanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apOca HE MTPEIOCTaBIISETCS.
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2.16. 1nble TpeboBaHMs, B TOM YUCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B cllydae, eciiu
MYHUIIUIIATIbHAS YCIIyTa MPEeA0CTaBISIeTCS M0 SKCTEPPUTOPUATILHOMY MPUHIUITY) U
0CcOOEHHOCTH MPEIOCTABICHUS MyHUIIUTIATBHOM YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu npenocTaBieHHMH MYHUIIMIAIBHOW YCIYTH B 3JEKTPOHHOM (opme
3asiBUTENb BIIpaBe:

1) monmyuyuth MHGOPMAIMIO O TOPSAIKE W  CPOKax MPeIOCTaBICHHUS
MYHHUIIMNAIBHOW YCIyTH, pa3MmelieHHyo Ha EguHom mnoprane, Pecny6inkaHckom
MopTae;

2) mojaTh 3asBIICHUE O TPEJOCTABICHUH MYHHIMIAIBHOW YCIYTH W HWHBIC
JTOKYMEHTBI, HEOOXOAMMBIC ISl TIPEIOCTABICHUS MYHUITUTIATLHOW YCIyTH, B TOM YHCIIC
JOKYMEHTHI ¥ MH(OpMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanbHoro 3akona Ne 210-@3, ¢
UCTIONIb30BaHueM PecnyOnmkaHCcKoro nmoprania;

3) MOJIyYUTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TMPEAOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJIEKTPOHHOHN (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moJlyduTh pe3yNabTaT MPEIOCTaBICHUS MYHUIMIAIBHONW YCIyrH B ¢opme
AJNIEKTPOHHOTO JJOKYMEHTA;

6) momath *kanoOy Ha pelieHue U aercTBue (Oe3neiicTBrue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
nopTana, mnopraia (eaepasbHOM TOCyAapCTBEHHOW WH(OPMALIMOHHON CHCTEMBI,
obecrnieunBaroIie mpouecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (0e31elCTBYSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX ~ YCIYT  OpraHaMd, TPEIOCTaBJISIONIMMUA TOCYAapCTBCHHBIC U
MYHUITUTIATBHBIC YCAYTH, WX JOJDKHOCTHBIMH JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMH CITY KAIIIAMH.

2.16.2. ®opmupoBaHuE 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
AIEKTPOHHOM (hopMbl 3asiBieHUs Ha PecryOnukaHckoM moprane 6e3 HeoOXOAMMOCTH
JOTIOJTHUTEIIPHOM MOJIauy 3asSBJICHUS B KaKOK-IM00 HHOU (popMme.

2.16.3. Ilpu popmupoBaHUY 3a4BICHHS 00ECTICYNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asABJICHHS M WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBUTEISIMA OJHON 3JCKTPOHHOM
GbopMBI 3asiBICHUS TPU OOpAICHUH 3a YCIyramH, MpeanoJiaralolliiMy HampaBiIcHHUE
COBMECTHOTO 3asIBJICHUS] HECKOJIIbKIUMH 3asIBUTEIISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUH DJICKTPOHHOU (HOPMBI
3asIBJICHMS,

4) coxpaHCHHUE paHEee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT IO KEJIAHUIO MOJIH30BATENS, B TOM YUCIE MPU BOZHUKHOBEHUH OIIUOOK
BBO/JIa ¥ BO3BpATe I IOBTOPHOTO BBOJIA 3HAYCHHH B SJIEKTPOHHYIO (JOPMY 3asIBJICHUS;
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5) 3amonHeHuWe mosiel AIIEKTPOHHOW (HOpMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUII 3adBUTEIEM C MKCIOJIb30BAaHUEM CBeleHUM, pasmenieHHbIx B ECHUA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEICHMIA, OTCYTCTBYIOIIMX B €IUHON CUCTEME UCHTU(PHUKAIIMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STarloB 3aIllOJHEHHS SJICKTPOHHOM
(dbopmbl 3asBIeHUS 6€3 TOTepU paHee BBEAECHHON HHPOpMAIINH;

7) BO3MOXKHOCTb JIOCTYyINa 3asBUTEIS K paHee IOJaHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAaKKEe YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSIM - B
TEYEHHUE HE MeHee 3 MecCSIIeB.

2.16.4. 3anuck 3asButeneit Ha npueMm B M®I] (nanee - 3anuch) ocylecTBIsSETCA
nocpencTBoM PecryOimkanckoro moprana, Tenedona KoHTakT-rieHTpa ML,

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHOObIE CBOOOJHBIE IJIA
IpUeMa JaTy ¥ BpeMs B IpelesiaX YCTaHOBJICHHOTO B MHOTO()YHKUIHMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONpPENENICHHYIO 1aTy 3aKaHYMBAETCA 3a CYTKH JI0 HACTYIUICHHS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopraina 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaliiBaeMble CUCTEMOW JTaHHbIE, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (IIPU HATTUYHNH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpPU
MpPEABAPUTENILHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JMYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIUPYETCS.

[Ipyn ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3alUCH 3asBUTENI0 O00ECIEeYUBACTCA
BO3MOKHOCTh pacredararb TaJOH-IOATBEpXkAeHUEe. B ciydae, ecnu 3asBUTENb
COOOIIMT ajapec SJIEKTPOHHOW MOYThI, HA YKa3aHHBIM aJpec TakKe HamlpaBIsIeTCs
nH(popManus 0 MOATBEPKICHUU MTPEABAPUTENILHOMN 3aMUCH C YKa3aHUEM JaThl, BDEMEHU
Y MecCTa IIpuema.

[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3alMUCH 3asgBUTENb B 005S3aTEIbHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CITy4yae
€ro HESBKH 10 HCTEYEHUH |5 MUHYT C HA3HaYEHHOI0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpeMsI BIIpaBe 0TKA3aThCs OT MPEABAPUTEILHOM 3aMHCH.

3anpeniaercs TpeOOBAaTh OT 3asgBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MIPOXOXKIEHUS UACHTU(DUKAIIUA U ayTeHTU(UKAIIUA B COOTBETCTBUM C HOPMATUBHBIMU
paBoBbIMM akTaMu Poccuiickon ®Penepanuu, ykazaHus LUeId [pUEMa, a TaKKe
MPEAOCTABIICHUS CBEICHUM, HEOOXOOUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIN HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocTaB, noc/jie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHMs K MOPAAKY MX BbINIOJHEHHUS], B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHUS] aAMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOH GopMe, a TaKIKe
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0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIBHBIX LIEHTPaX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTAaBICHUH
MYHUIUIAIBHON YCIIyTH

3.1.1. IlpegocraBineHre MyHULMIAIBHON YCIyTH BKIIIOYAET B ceOs CleIyroIIne
aJIMMHHACTPATUBHbIE TIPOLEAYPBHI:

1) KOHCYTBTHPOBAHKE 3asBUTEII;

2) IPUHATHE W PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, TIPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBJIeHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUE B
MPEA0CTABICHUN MyHUIIUTIAIBHON YCITIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHON YCIYTH,

5) BeIIaua (HanpaBICHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHHUIIUTIAIBHOW YCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayalla BBIMOJHEHUS AJMUHHUCTPATUBHON MPOIEAYpPHI
ABJIIETCA OOpallleHHe 3asBUTEIs] IO BOINPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMUHHACTPATUBHOMN MPOIIEAYPHI, SIBISICTCS:

npu obpaiienuu 3asBurens B MOL] — paborark MOI];

npu oOpamieHuu 3asButens B OpraH — cekperapb VCHOTHUTENTFHOTO KOMUTETA
MacAryToBCKOTo CelbCKOT0 MOCEJICHUS (J1ajiee - TOHKHOCTHOE JIULIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIIpaBe OOPATUTHCS 3a KOHCYJBTAIMEH O TOPSAIKE W CpOKax
MPEAOCTaBICHU MyHHIMNAIbHOW yciayru B MO®IL[ nuyHo w mno tenedoHy u
AJIEKTPOHHOM IOYTE.

PaGotank M®I] xoHCYnbTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (Gopme
MPEICTABISIEMON JJOKYMEHTAIIMK U IPYTUM BOMPOCAM JIJIs TTOTYyYCHUS] MYHUIIUTTATEHON
YCIIYTH.

3asBUTENIb MOXET TMOJy4UTh HMHPOPMALUMIO O TOPSAKE MPEeAOCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha ounuaabHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIC TPOIEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIIOTCS B JICHb OOpaIleHUs 3asiBUTEIIS.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
KOHCYJbTAaIlsl TIO COCTaBy, (opMme MpencTaBiIsieMOd TOKYMEHTAllMd W JIPYTHM
BOTIPOCaM, HEOOXOIUMBIM JIJIsl TIOMYYCHHSI MyHUITUTIATBHON YCITYTH.

3.2.3. 3asBuTenp BIpaBe oOpatuthcs B Opran 1mo TeneoHy M SJIECKTPOHHOU
nouTe, a TaKkKe MOIY4YHTh KOHCYJbTalMIO Ha PecmyOinMkanckoM mopTaie, caiTe
Oprana o mopske U CPOKax MPeJOCTABICHUS MYHULIUTIATBHON YCIYTH, B TOM YHCIIE TIO
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cocTaBy, (hopMe MPeaCTaBIIEMON TOKYMEHTAIUA U APYTHM BOMPOCAM IS TTOJTYICHUS
MYHHUIUIIAIBHON YCIYTH.

JIOIDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a KOHCYJIHTUPOBaHUE WHHOPMHUPYET
3asBUTEISI B COOTBETCTBHHM C TpeOoBaHWsAMH TyHKTa 1.3.4 aIMHUHHCTPATHBHOTO
periamMeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JHEH cOo AHS MOCTYIUICHHS OOpallleHHus.

Pe3ynbraTaMy  BBIIOJHEHUS ~ AJIMUHUCTPATUBHBIX  IPOLIEAYD  SIBIISIOTCA:
KOHCYJIbTallUM TI0 COCTaBy, (opMe MpeAcCTaBIsieMON JAOKYMEHTAlMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYYEHUS MYHUIIUIIATBHON YCIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
MIPE/ICTABJICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB I MPEAOCTABICHUS MYHHUIUIIAJBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs) oopamaerca B M®I] ¢ 3anpocom
O IPENOCTaBICHUM MYHULMNAIBHOM YCIYIM W NPEACTaBISACT JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOIO PETJIaMEHTa.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODI];

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aAMUHUCTPATUBHOIO  perjiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOL];

IIepeNaeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

10CJIE MOANMCAHUS CKaHUPYeT nognucasyoe 3assiaeHue B AUC MOLI;

3arpyxkaetr B AVIC M®I] noxymMeHThI, TIPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WIM 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
b1 () (o1

BO3BpAIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANIBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

Pe3ynbpTaTaMu BBINMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HanpaBiaser TMakeT JOKYMEHTOB, TMPUHATHIX OT
3asiBuTest B Opran B 3JeKTpOHHOW (popme (B COCTaBe MAKETOB AJICKTPOHHBIX JIEN) B
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T€YeHHE OJHOro padodero AHA CO JHA OOpalleHUs 3asBUTENS B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE [I€J10), HampaBiieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICUCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJis MPEIOCTABICHUS MYHHIUMIIAIBHONW YCIYyTA B
AeKTpoHHOM hopme yepe3 PecniyOnukaHnckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
CIEAYIOIINE ACHCTBHUS:

BBITIOJTHSIET aBTOPU3ALHIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asIBICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MYHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHTHI B 3JEKTPOHHOW (hOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUs! (IIPpU HEOOXOAUMOCTH );

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B 3JIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

HOJTBEPXKJIAET JIOCTOBEPHOCTh  COOOIICHHBIX CBEACHUU  (yCTaHABIMBAET
COOTBETCTBYIOILLYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaxuMaet
COOTBETCTBYIOIYIO KHOMIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHYecKast MpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCSL TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJEeH 3JIEKTPOHHON
(dbopmbl 3asBiaeHus. [Ipu BBIABICHHM HEKOPPEKTHO 3aMOJIHEHHOrO MOJISl AJIEKTPOHHOMN
(GbopMbl 3adBICHHS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OIIMOKH U
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM popme 3asiBICHHUS.

AJIMUHUCTpPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

PesynbraTaMyu  BBINOJHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYP  SIBISKOTCS:
ANIEKTPOHHOE JIeJI0, HampasjieHHOoe B OpraH NOCPENCTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpenune KoMIuieKTa J0KyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHMeM Hauaja BBIMOJHEHUS aJAMUHUCTPATUBHOW MPOLIETYpPbI
ABJISIETCSl TIOCTYIUICHHE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOIMMBIX ISt
MPEIO0CTABICHUS MyHUIIUTIATBHOM YCITYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHHUCTPATUBHOM NPOLIEAYPHl SBISETCS CeKpeTrapb VICNOMHUTENIBHOTO KOMHUTETA
MacAryToBCKOro CelIbCKOT0O MOCEJICHHUS (J1ajiee - TOJKHOCTHOE JIULIO, OTBETCTBEHHOE 3a
IIPUEM JIOKYMEHTOB):
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3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cilydae
oOpariieHus 3asBUTENS € 3asiBiIeHneM B Oprax:

OTpeensieT MpeaAMET 0OpallleHus;

yCTaHABJIMBACT JIMYHOCTH 3asIBUTEIIS;

MPOBOJUT POBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEeOOBaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aJIMUHHCTPATMBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPE/ICTABICHHbIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSIM  (HaJJIexKaliee
oopMIIeHHE KOIMUN JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHN );

3allOJIHAET  AJIEKTPOHHYIO  (OpMy  3asBIIEHHS B  aBTOMATU3MPOBAHHOM
WHOOPMAITMOHHOW CHCTEME, MPETHA3HAUYCHHOW JUIsi OKa3aHWsl TOCYJapCTBEHHBIX M
MYHHUITUTIATBHBIX YCITYT;

Ipyl  TPEJOCTAaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B  TyHKTEe 2.5
aJIMUHHACTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCWUTEJE, OCYIIECTBISET
CKaHMPOBAHWE MIPEICTABIICHHBIX TOKYMEHTOB;

pacreyaThIBaeT 3asBIICHNUE;

NepeIaeT 3asIBUTEIIO HA TPOBEPKY U MOJMKUCAHUE;

MOCJIE MOAMKUCAHUS CKAaHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MpEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJAapCTBEHHBIX U MYHUIUIAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHBIC B JJIEKTPOHHOW (OpME WM DJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAIAeT TOJAMUCAHHOE 3asBICHUC M OPHTHHAIBI OyMaXKHBIX JOKYMCHTOB
3asIBUTEITIO;

BBIZIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B ciydyae Hanmuus OCHOBaHWU AJI OTKa3a B MpUEME JOKYMEHTOB JOJHKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTEIS O HAIHYNN
MIPENSATCTBUAN T TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTBI C OOBSICHCHHUEM
coJiep KaHUs BBISIBJICHHBIX OCHOBAHHH JIJIsT OTKa3a B MpHUEeMe JOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, TIOCIIC
MOCTYIJICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE

MIPUCBANBACT 3aBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOH JIeTT M CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4JaeT TMOCTYNUBIINE DOJICKTPOHHBIC Jiela, B TOM YHCIE MPUIOKEHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOUM (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpOBEPsIeT COOIOJIEHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOM MOIIUCH,
nocpeAcTBOM oOpamenuss k EamHomy mopramy (B ciydae, ecliid 3asBHTEIEM

[IPEICTABJICHBI JJIEKTPOHHBIE JTIOKYMEHTBI, IO CAHHbIE YCUJICHHOUN
KBATM(PUIUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO).
IIpu HaJIn4uu OCHOBAHHU, [IPENYyCMOTPEHHBIX IIYHKTOM 2.7.1

AJMUHUCTPATUBHOI'O PCTJIaMCHTA, IMMOATOTABIMBACT IIPOCKT PCIICHUSA 00 oTKase B
mpueMe 10KyMCHTOB, HCO6XOI[I/IMBIX AJI1 IPCIOCTABIICHU A MYHHI_[I/IHaHBHOﬁ YCIIyTH.
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B cnywae, ecnm B pe3yibTare MPOBEPKH YCHIIEHHOW KBaTH(PHUIIMPOBAHHON
AJIEKTPOHHON MOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JCHCTBUTEIBHOCTH,
MPOEKT pelIeHus: 00 OTKa3e JOJKeH CoJAep)KaTh MyHKTHI cTatbu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JJISl €TI0 MIPUHSTHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NpeIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, C yKa3aHHEM IPUYUH OTKaza (B ciyuyae,
€CIM OCHOBaHMS [UIi OTKa3a B TMpUeME JIOKYMEHTOB, HEOOXOAUMBIX IS
NPEAOCTABICHUS MYHHULMNAIBHON YCIYTH, CBSI3aHbl C HAPYLIEHHWEM YCTAHOBIICHHBIX
TpeOOBaHUI K TaKUM JIOKYMEHTaM, OCHOBaHUS [JIsi OTKa3a B IMpUEME JIOKYMEHTOB
JOJKHBI  cofiepKaTh HMHGOPMAIMI0 O HAWMMEHOBAHUM JIOKYMEHTOB (MH(OpMmaiuwy,
CBEJICHMI1), KOTOpbIE HE TMPEACTABIICHbI, COJIEPXKAT HEAOCTOBEpHbIE U  (WJIN)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHHUIA),
HaIIpaBJISIETCs. Ha COTJIACOBAHUWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHUCTEMBI
ANEKTPOHHOI'O JOKYMEHTO00O0pOTA.

CornacoBaHue TMpoeKTa pemeHuss o0 OTKa3e B NpPUEME JOKYMEHTOB,
HEOOXOAMMBIX JIS TMPEJOCTABICHHUS MYHHUIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciydae OTCyTCTBHsS OCHOBAaHMH I OTKa3a B IPUEME JOKYMEHTOB,
IPEyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPATHBHOIO pETJIAMEHTA, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabOYyero JHs cCO JTHS
NOCTYIUICHHUS 3asBJICHUS, HAMPABJISET 3asIBUTEI0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMIICHHE O IOCTYIUJIEHUM 3asBJICHUS, COJIEPKAILEe BXOISIINNA PErnCTPalMOHHbBIN
HOMED 3asBJICHUS, NATy TMOJIY4YCHUs 3asBJICHUs, TEPEUYCHb HAUMEHOBAHWM (DAiioB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, AaTy MOJIyYEHHs pe3yjbTaTa MYHULIMIAIbHON
YCIIYTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjaMeHTa, IMpU HAJIUMYUM TEXHUYECKOM BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIC TMPOIEAYPHI, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOIO PETrJIAMEHTA, BBINOJHSAIOTCA B T€UEHHE OJIHOTO pabodero JHsS €O
JIHS IOCTYIUJIEHUS 3asIBJICHUS HA pACCMOTPEHHE.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP ABISIOTCS: TPUHATHIN
Ha PacCMOTpPEHHE KOMIUIEKT JOKYMEHTOB HJIM MPOEKT pelieHus o0 oTKa3e B MpHEMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HanpapiieHne MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEAOCTaBIEHUHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHOBaHMEM Hauyajia BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJIAETCS TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YHOJHOMOYEHHBIM Ha
BBITIOJTHEHUE AJAMHHHUCTPATHUBHON MPOILEIYpPbl, OT JOKHOCTHOTO Jnua (paboTHHKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.
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JIOJKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aAMUHUCTPATUBHOM NPOLEAYpHI, SBISETCS CEKpeTapb VCHOIHUTENBHOrO KOMHUTETA
MacAryToBCKOro CelIbCKOTO MOCEJIEHHUS (J1aJiee - TOJKHOCTHOE JIULIO, OTBETCTBEHHOE 32
HaIlpaBJIEHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIIPABJICHUE MEXBEJOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpPaBISIET B AIEKTPOHHOW (POpME MOCPEACTBOM CUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HHBIMH CIOCOOaMHM) 3alpochl O MPEAOCTaBICHUHM JOKYMEHTOB MU
CBEJCHM, IPEyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOI'O perjlaMeHTa.

AJIMAHHCTPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBAEMbIE HACTOSLIMM ITyHKTOM,
BBIIIOJIHSIFOTCS B JIEHb IPUHSTHS 3asBJICHUS] HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BIACTH U (WJM) MOABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3alliy 3apOChI.

3.4.3. CnenanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIIMX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISIOT 3alpalliBaeMble JIOKYMEHThl (MH(OpMAnuUIO0) WIA HAOpaBISIIOT
yBeIOMJIEHHSI 00 OTCYTCTBUU JOKyMEHTa W (WiIM) MH(POpPMAIMH, HEOOXOAUMBIX IJIs
IIPEIOCTABIIEHUSI MyHULIMIIAJIBbHON YCIYTH (J1ajiee — yBeloMJIEHHE 00 0TKase).

AJMUHHCTpaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIIIOJHSIOTCS B TEUEHUWE Tpex pabounx JHEW Cco JHS  MOCTYIJICHUS
MEXXBEJIOMCTBEHHOI'O 3allpoca B OpraH WM OPraHu3aluio, MPeJOCTaBISIONINE
JOKYMEHT U MH(OpMAIUIO, €CIM MUHbIE CPOKH MOJATOTOBKM U HANpaBJICHHUsS OTBETAa Ha
MEXBEJIOMCTBEHHBIN 3allpOC HE YCTAHOBJIEHBI (DeliepanibHbIMU 3aKOHAMH, MMPABOBBIMU
akramu lIpaBurenbcrBa Poccuiickoir Penepaumy M NPUHATBIMU B COOTBETCTBUM C
(denepaibHbIMM ~ 3aKOHAMHU  HOPMAaTMBHBIMU  NPAaBOBBIMU  akTaMu PecnyOnuku
Tartapcran.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIUMBIE JJIs MPEAOCTABICHNS MYHULIMITAIbHON YCITyTH,
00 yBeOMIIEHHE 00 OTKa3e, HallpaBJ€HHBIE TOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HalpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HAIPABJICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB!

MOJIy4aeT 3alpalllBacMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEACHHS), HEOOXOAWMBbIE Ui MPEIOCTaBICHUS
MYHUIIMIIAJIBHONW yCIyTH, TUO0 yBeOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKyMEHTa U
(wm) uadopmanuy;

npu HaJIM4Iuu OCHOBAaHHI, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1
aMUHUCTPATUBHOIO PErjlaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHus 00 OTKasze B
MpueMe J0KYMEHTOB, HEOOXOAUMBIX JJIs MTPEAOCTABICHUS MyHUIUIIAIBHON YCIYyTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
IPEIOCTaBICHUS] MYHUIMNAIBHON YCIYr'M, ¢ yKa3aHUMEM MpPUYMH OTKas3a (B ciydvae,
€ClIi OCHOBaHMS JJs OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIsi
MPEAOCTABIECHUS MYHULMIIAIBHOM YCIYI'M, CBSI3aHbl C HApPYLIEHHEM YCTaHOBJIEHHBIX
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TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS [JIsl OTKa3a B IMpHEME JOKYMEHTOB
JOJDKHBI  COJiepkKaTh WHGOPMALMI0O O HAUMEHOBAaHMM JIOKYMEHTOB (MHGOpMaIu,
CBEJICHMII), KOTOphIE HE TNPEACTABICHbI, COJECpPkKAT HEAOCTOBEpHbIE U (WUJIN)
MIPOTUBOPEUUBBIEC CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBJICHHBIX TPEOOBAHU),
HaIpaBJIsIETCS HA COTJJAaCOBAaHUE B YCTAHOBJICHHOM IMOPSAKE MOCPEICTBOM CHUCTEMBI
AJIIEKTPOHHOTO JJOKYyMEHTOO0O0pOTA.

CornacoBaHue TMpOEKTa pelieHus o0 OTKa3e B TNpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTaBICHUS MYHUIMIIAIBHON YCIYTH, OCYIIECTBIISIETCS B
NopsJIKe, IPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTA.

AJMUHHUCTPATUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHD MOJIyYE€HHUS CBEJICHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
JOKYMEHTHI (CBEACHHS), HEOOXOANMBIE ISl TMPEJOCTABICHUS MyHUIIUTIAIBHON YCIIyTH,
OpOeKT pemieHUss 00 oOTKaze B TMpHEMe JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABICHUS MyHUIIUTIATbHON YCITYTH.

3.45. MHcnonnenue mpouenyp, VyKa3aHHbBIX B myHkTtax 3.4.2, 3.4.4
aJIMUHHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHMYECKOH BO3MOXKHOCTU
OCYILIECTBIISIETCS. B aBTOMATUYECKOM PEKHUME C MCTHOIb30BAHUEM aBTOMATU3UPOBAHHOM
MH()OPMAITMOHHONW CHUCTEMBI, TMPEJHA3HAYEHHON JJIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pPErucTpaludyd 3asBJICHUS B
COOTBETCTBHUH C IMyHKTOM 2.13 aAMUHUCTPAaTUBHOTO PETJIaMEHTA.

3.4.6. MakcuManbHBI CPOK BBIMOJHEHUS AIMUHHUCTPATUBHBIX TIPOLETYP,
YKa3aHHBIX B MYyHKTE 3.4 aJIMUHUCTPATUBHOTO PETJIaMEHTA, COCTaBIIsCT TpU paboumx
TTHSI.

3.5. [loarotroBka pe3ynbraTa MyHUIIUTIATHHON YCIYTH

3.5.1. OcHoBaHueM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HAlpaBIICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHMI), HEOOXOOUMBIX IS
IIPENOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOM
MPOLIEYpPBI, SBISETCA CceKpeTapb VICHOJHUTENBHOrO KOMHUTETa MacsaryToBCKOIO
CEJIbCKOTO MOCENIEHHs (Jajee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IOATOTOBKY
pe3yJsbTaTa npe0CTaBICHUS] MYHUITUITATBHON YCIyTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEAOCTABIICHUS MYHUIIMIIATLHON YCIYTH:

paccMarpuBaeTr c(pOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHUS MyHUIIUTIATBHOU YCITIYTH;

IpU BBISBIICHUA OCHOBAHMW /JiA OTKa3a B MPEJOCTABICHUM MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJaMEHTa, MOJArOTaBIMBACT
IPOEKT pelIeHUs 00 0TKa3€ B MPEAOCTABICHUY MyHUIIMIIAILHON YCIIYTH;

B ClIy4ae OTCYTCTBHUSI OCHOBAHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIMIAIbHON
YCIIYT'H, HPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aAMUHUCTPATHBHOIO pErJlaMeHTa, I0
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UTOTAaM  PACCMOTPEHHUS  JOKyMEHTOB, HEOOXOJUMBIX I MPEAOCTaBJICHHUS
MYHULMIAIBHON yCIIyI'M, MOATOTaBIMBAET MPOEKT pe3yJbTara MpelOCTaBICHUS
MYHUITUTIATBHOM YCIYTH B COOTBETCTBUM ¢ momamyHktamu 1 — 3 myHkra 2.3.1
aAMUHUCTPATHUBHOI'O PETJIAMEHTA,;

HapaBjsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPeIOCTaBICHUS
MYHHUIIUTIATBHOW YCIYyTM HAa COTJIACOBAaHUE B YCTAaHOBJICHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHUCTpaTUBHBIE TMPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B TE€YEHHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOILEAYpP SBISIIOTCS: MPOEKT
perieHus 00 0TKa3e B MPEJOCTABICHUHA MYHUIIUIAILHON YCIYTH, CITPaBKH (BBITTUCKH).

3.5.3. CornmacoBaHne ¥ MNOANUCAHUE MPOEKTa pe3yibTara MNPEAOCTABICHUS
MYHULIMOAIBHON YCIyTu (fajnee — MPOEKThl JOKYMEHTOB) OCYIIECTBIISIETCS TJIaBOM
MacAryToBCKOTO CEIbCKOTO MOCEIICHHUS.

[ToAroTOBIIEHHBIE TIPOEKTHl TOKYMEHTOB, UMEIOIME 3aMEUYaHusi, BO3BPALIAIOTCS
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe€3yJbTaTa MYHULUMAIBHON
ycayru. [locne ycTtpaHeHus 3aMe4aHUil MPOEKTHI TOKYMEHTOB MOBTOPHO IMEPEAAOTCS
JUTSL COTJIACOBAHUSI U TTOTTUCAHUSI.

['maBa MacAryToBCKOTO CEIBCKOTO IIOCEJIEHHs IIPU PACCMOTPEHUU IPOEKTOB
JIOKYMEHTOB MPOBEPSIET COOII0/IEHNE aIMUHUCTPATUBHOTO PETiiaMeHTa JOJKHOCTHBIMU
munamMd OpraHa B 4acTH CPOKOB BBIMIOJIHEHHS aJIMHUHHCTPATUBHBIX MPOIEAYp, HUX
MOCJICIOBATEIbHOCTY W TIOJIHOTBHI, HAJW4Ms  COTJIACOBAaHWM  YIOJHOMOYEHHBIX
JOJHKHOCTHBIX Jull OpraHa B cUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

B ciyyae BbIABIEHUST ~HApyIIEeHUH B  4YacTH  CPOKOB  BBIMIOJIHEHUS
aAMUHUCTPATUBHBIX MOPOLEAYpP, HUX TMOCIEAOBATEIbHOCTA M  MOJHOTHI  IJaBa
MacAryToBCKOTO CEJIbCKOro MOCENEHUs] HHULIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTHU
JIUII, JOMYCTUBIINX HAPYIICHUS, B COOTBETCTBUHU C MYHKTOM 4.3 aJIMHHHCTPATHBHOTO
perjiaMeHra.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhl, YCTAHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITMIOJIHSIFOTCSI B TEYEHUE OJTHOTO paboyvero JHs.

PesynpTaTaMu BBITIOJHEHHS aJMUHUCTPATUBHBIX MPOIIEAYP SIBISIOTCS: PEIICHHE
00 oTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS TPEIOCTaBICHUS MyHHUITUTIATBLHOM
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTABICHWM MYHHUIIUIIAILHON YCIIYTH, CIpaBKa
(BbITIKCKA).

3.5.4. Hcnonnenwe mporenyp, VyKa3aHHbIX B NyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJaMeHTa, TMpPH HaJUYUM TEXHUYECKOW BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOIICTYp, YKa3aHHBIX B
nyHKTe 3.5. aAMUHUCTPATUBHOTO PErJIAMEHTA, COCTABISIET OJIUH paboyuil eHb.

3.6. Boiaua (HanpaBieHue) 3asiBUTEIIO pe3ybTaTa MyHUIIUTIAIBHON YCIyTH
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3.6.1. OcHoBanueM Hauana BBIMOJIHEHUS AaJIMUHUCTPATUBHON MpPOLEAYPHI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBIIIOJIHEHHE
aAMUHUCTPATUBHOM MPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOLIEr0 MPEIOCTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
OpoLEaypbl, ABIAETCA CeKpeTapp lcrnonHuTenapbHOro KomMuTera MacsryTOBCKOrO
CEJIbCKOIO TOCENEeHUs (Janee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbLIauy
(HampaBJIeHHE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIady (HamIpaBJIeHUE)
JOKYMEHTOB:

o0ecrieunBaeT  PErucCTpali0o M  BHECEHHE CBEIACHHM O  pe3yjbTare
MPEAOCTABICHUS MYHUIMNAIBHON YCIYIM B IOJCUCTEMY BEICHHUS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEIHA3HAYECHHON sl OKa3aHUs
roCyJAapCTBEHHBIX U MYHHIIUIAIBbHBIX YCIYT;

W3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIAIBLHON YCIYTH U O BO3MOXKHOCTH IOJTYYEHUS
pe3yJabpTara MpeIoCTaBICHU MyHULIUNTAIBHON ycinyru B Oprane wim B MOLI.

HcnonHenne  mpoueAayp IOpU  HAIMYMKA ~ TEXHUYECKOM  BO3MOXKHOCTH
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, IMpEIHAa3HAYCHHOW /Jii OKa3aHUs TOCYAApCTBEHHBIX U
MYHUIIMIAJIbHBIX YCIIYT.

AJMUHHCTPAaTUBHBIE NPOLEAYPhI, YCTAHABIMBAEMbBIE HACTOSLIMM ITYHKTOM,
BBITMIOJHSIOTCS B TEUEHHE OJHOrO paboyero AHA CO AHS MOAMHCAHUS JOKYMEHTa,
SABJISIFOIIETOCS pe3ynbTaToOM PEeI0CTaBICHUS MYHUIIUTIATBHOU YCIIyTH,
YIOJIHOMOYEHHBIM JAOJHKHOCTHBIM oM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
pa3MellleHUe CBEACHUN O pe3yJbTaTe MPEeAOCTABICHUS MYHULMMAIBHON YCIyTH B
MHDOPMAIIMOHHBIX CHUCTEMaX, W3BELIEHUE 3adBUTENs (€ro MpeACTaBUTENs) O
pe3ynbTaTe NPeJOoCTABICHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0aX €ro MOJy4YeHHUs.

3.6.3. Ilopsmox BblgauuM (HampaBlIeHWs) pe3yidbTaTa MPEIOCTaBICHUS
MYHHUUUIIAIBHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHUIIMIIAIBLHOW YCIYTH B
M®II, paGotauk M®I[ Bbimaer 3asBUTENI0 peE3yibTaT MYHHUIMIAIBHOW YCIYTH B
dbopMe HK3eMmIuIsipa DBJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3asBUTEISI BMECTE€ C OSK3EMIULIPOM BJEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NPEIOCTaBIISCTCS SK3EMIUIAP AJIEKTPOHHOIO JIOKyMEHTa
MyTEM €ro 3aliCH Ha ChEMHBIM HOCUTENb MH(POPMALIMK WIIM HANIPaBJICHUS 3K3EeMILUIApa
AJIIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOM IMo4uTe B ajapec 3asButens. [lpu 3anucu Ha
CbEMHBIM HOCUTEIh HMHGOPMAIMM WJIA HAMpaBICHUU HK3EMIUISIpA SJIECKTPOHHOIO
JOKYMEHTa, HA OCHOBE KOTOPOTO COCTAaBJIEH 3K3EeMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTe HUACHTUYHOCTh TAaKOTO JK3EMILISpa
AJIEKTPOHHOI'O JIOKYMEHTAa OHK3EMIUIIPY DSJEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSETCS YIOJHOMOUYEHHBIM COTPYAHHKOM C MCIOJb30BAHUEM YCHIIEHHON
KBJIN(DULIIMPOBAHHOM 3JIEKTPOHHOM MOAMHCH.
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AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSFOTCSL B TIOPSIIKE OYEPETHOCTH, B JICHb NPUOBITHS 3asSBHUTEIS B CPOKH,
YCTaHOBJICHHBIE periaMeHTOM padboTsel MOII.

PesynpTaTaMu BBIMOTHEHUS! aIMUHACTPATUBHBIX MPOIEAYP SBISIFOTCS: (DUKCAITHS
(dakTa BbIIauM pe3yibTaTa MpelocTaBiIeHUss MyHUIunaibHo yciayru B AUC M®I],
pe3yabTaT NPeJIOCTABICHNUS MyHUIUIIAIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOparmieHun 3asBUTENS 3a PE3yJIbTaTOM MYHHUIUIIAIBHOW YCIYTH
yepe3 PecnyOnukaHCKUN TOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HampaBJsIeTCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJISIOLIETOCS — pe3yJbTaTOM

HPEAOCTABIICHHSI MYHHUITUTATEHOU YCIYTH, TIOIITMCAHHBIN YCHUJICHHOM
KBJTM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIUCHIO YITOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
Oprana (Opranom).

AJIMUHHCTPATUBHBIE TMPOLUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBINOJIHSIOTCA B JEHb IMOAINUCAHUS JOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHUE
(0TKa3 B MPEAOCTaBICHNN) MYHUITUIIAIbHON YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynpraramMu  BBIOMHEHHS  QJIMUHUCTPATUBHBIX  MPOLEAYpP  SABJISIOTCS:
HarpaBjeHue (IpeloCTaBlIeHUE) C HCIOJIb30BaHUEM PecnmyOmuKaHCKOTO TMopTaja
3asBUTEIIIO JIOKYMEHTA, MOATBEPKAAOIIETO MIPEIOCTABICHUE MYHULUIIAIBHON YCIIYyTU
(B TOM 4mCie 0TKa3 B MPEAOCTABICHUN MYHUIIUTIATLHON YCIYTH).

3.6.3.3. [Ipu oOpareHnn 3asBUTENS 32 PE3yJbTaTOM MYHHUIIMIAIBLHON yCIyTH B
OpraH, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yJbTaT MyHUIMMNAIbHOW yciyru. [lo TpeGoBanuio 3asBUTENS
BMECTE€ C OHK3EMIULIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEIOCTABISCTCS IK3EMILIAP JIEKTPOHHOTO JJOKYMEHTA ITyTEM €0 3alMCH Ha ChEMHBIN
HOCUTENb UH(POPMAIMK WM HAMpPaBJICHUS SK3EMIUISIpa JIEKTPOHHOTO JOKYMEHTA IO
AIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHHCTpPATUBHBIE MPOLEAYPHI, YCTAHABIWBAEMbIC HACTOSIIMM ITYHKTOM,
OCYILECTBIISIIOTCS B TOPSIIKE OYEPEAHOCTH, B J€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBMHM C [IpaBunaMu BHYTpEHHEr0 TPyJI0OBOro pacropsaka Oprana.

Pe3ynpTaToM BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYpP SBISIOTCS: (DUKCAIUS
dakTa  BBIJAYM  pe3yJabTaTa  NPENOCTABICHUS  MYHUIMIIAIBHOM  YCIYTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYECHHON ISl OKa3aHWs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

3.7. VicnipaBiieHre TEXHUYECKUX ONTUOOK

3.7.1. B ciiyyae oOHapy>KeHUSI TEXHUYECKOM OIMMOKHU B TOKYMEHTE, SBIISIOMIEMCS
PE3yNbTaTOM MYHHUIIUITALHOMN YCIYTH, 3assBUTENb HanpaBiisseT B OpraH:

3asBJIeHHE 00 WCHPABICHUU TEXHUYECKOW OmuoOKku (mpuioxkenne Noe 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PEIIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KaK PE3yJNbTaT MYHMIIMNAIbHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHYECKas OIMMOKa;
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JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITy, CBHAETEIbCTBYIOIINE O HAIUYHH
TEXHUYECKOU OIIHUOKHU.

3asiBieHre 00 HMCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3yJIbTaTOM MYHUILIUIIATBHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YIIOTHOMOYEHHBIM MPECTABUTENIEM) IOYTOBBIM OTIHpPABICHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), OO uepe3 PecmyOnukaHCcKuil mopTan uiu
M®OII.

3.7.2. I0JKHOCTHOE JIUI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYIIECTBIISIET
IpUeM 3asBJICHUS 00 UCIPABICHUH TEXHUYECKON OIIMOKU, PETUCTPUPYET 3asiBICHUE C
NPWIOKEHHBIMH JIOKYMEHTAMU U MEpeAacT UX MOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JHS C 1aThl PETUCTPAIMN 3asIBICHUS.

PesynbpraraMu BBIIONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MPUHATOE
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHE JOHKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 3a 00pa0OTKY JJOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B IIEJSX BHECEHHUS UCIPABICHUN B JOKYMEHT,
SABJISIFOIUICS. PE3YJIHTATOM MPEIOCTABICHUS MYHUIIUIIATBHOM YCIYyTH, OCYIIECTBIISET
MPOLIEYPhl, MPETYCMOTPEHHBIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, U
BBIJIACT HKCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHMOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIOJHOMOYEHHOIO IPEACTaBUTENS)
OpUTHHAaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTMOKA, WU HAMPaBJIseT
B aJpec 3asBUTENSA TOYTOBBIM OTIPABJICHHWEM (ITOCPEICTBOM DJIJIEKTPOHHOW ITOYTHI)
MUCHMO O BO3MOXXHOCTH TIOJY4YEHHsS JOKyMEHTa Mpu TNperaoctaBieHun B Opran
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJAEPIKUTCA TEXHUUYECKask OIINOKA.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUCHHE ABYX pabouux JHEH mocie OOHapyKEHUsS TEXHUYECKOU
OMOKM WJIM TIONyYeHUsT OT JIO00T0 3aWHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIEHHOMW OIITHNOKE.

PesynpTaTaMu  BBIMOJMHEHUS ~ aJAMHHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
BBIJIAaHHBIN (HAMTPaBJICHHBIN) 3asIBUTEIIO JIOKYMEHT.

4. ITopsaaok u ¢GopMbI KOHTPOJISI 32 NIPEIOCTABJICEHUEM MYHHIUNIATbHOMI
yCJIyru

4.1. TTopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
IPEIOCTABICHUIO MYHUIIMIIAIBLHON YCIYTH, a TaK)Ke IPUHATHEM UMU PEIICHUN

KOHTpOJIb 32 MOJIHOTOM M Ka4e€CTBOM MPENOCTABICHUS MYyHULUIIAIBHOW YCIyrH
BKJIIOUAET B ce0s BBISIBICHUE U yCTPAaHEHHE HAPYIICHUH MpaB 3asgBUTENEH, IPOBEICHHE
MPOBEPOK  COONIOJEHUS TMPOLEAYp TMPEAOCTaBICHUS MYHHUIMIIAIbHOW  YCIYTH,
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MOATrOTOBKY peIlIeHHUI Ha AehcTBUS (0e3/1eliCTBUE) NJOKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka M COIJIACOBAHWE MPOCKTOB JOKYMEHTOB IO MPEJOCTaBJICHHUIO
MYHULANIAIBHON YCIIYTH;

2) IPOBOAMMBIC B YCTAHOBJICHHOM  TOPSAKE  TPOBEPKH  BEICHHS
JENONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

B umensx TeKymiero KOHTPOJIS UCIHOJb3YIOTCS CBEICHUS, HUMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KEOHas KOPPECHOHJEHLHMS, YCTHas M MNUChbMEHHas
nH(popMaIus JOJKHOCTHBIX JIMII, OCYIIECTBIISIOMIMX BBIIOTHEHUE aIMUHUCTPATUBHBIX
MPOIEAYP, KYPHAJIbI yueTa COOTBETCTBYIOLIUX JOKYMEHTOB U JPYTU€ CBEACHUS.

J{nst ocymiecTBICHUSI KOHTPOJIS 32 COBEPIICHUEM JICHUCTBUM TTPU MPEAOCTaBICHUN
MYHULIMOAIBHON YCAYTM M TPUHSITHU PEUICHUM PYKOBOAUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUsI  MPEJCTABISAIOTCS  CIHPaBKM O  PE3yJNbTarax MpPeJOCTABICHUS
MYHULIMNAIBHON YCITyTH.

O cnyyasx ¥ IpyU4YMHAX HAPYUIEHUS CPOKOB, IIOCJIEIOBATEIBHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOLEAYpP JOJDKHOCTHBIE JIHMIIA HEMEIJEHHO HWHPOPMUPYIOT
PYKOBOJUTENSL OpraHa, MpEJOCTaBISIONIETO0 MYHHIMIAIBHYIO YCIYTYy, a TaKkKe
MPEAIPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHHUIO HApPYIICHUH.

Texkymuii KOHTPOJIb 3a COOJIFOJICHWEM TOCJICIOBATEIBHOCTH  JICHCTBUH,
OMNPENEIICHHBIX  QJIMUHUCTPATUBHBIMM  MPOIEAypaMHU MO  MIPEAOCTABICHUIO
MYHULIMOATBHON YCIYTH, OCYIIECTBISCTCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYyMIpaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl 1O
MPEJOCTaBICHUI0 MYHMIIUTIAILHON YCIYyTH, HAYAJIbHUKOM OT/IeJa, OCYIIECTBIISIFOIIETO
OpraHu3alrio paboThl O MPEIOCTABICHUIO MYHUIIUTIATLHON YCIIyTH.

[lepeuyeHb JOMKHOCTHBIX  JIMI, OCYIICCTBISIONIMX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBACTCS MOJOXKEHUSAMH O CTPYKTYPHBIX MOAPA3ACICHUSX OpraHa MECTHOIO
CaMOyIpaBJIEHUS U JIOJXKHOCTHBIMU PETJIaAMEHTAMMU.

4.2. TTopsimoK ¥ MEPUOJUYHOCTD OCYIIIECTBICHUS IJIAHOBBIX U BHETUIAHOBBIX MPOBEPOK
IIOJIHOTHI M KQUECTBA MPEAOCTABICHUS MYHULIMIIAJIBHOW YCIIYTH, B TOM YHUCJIE MTOPSAI0K
1 (hOpPMBI KOHTPOJIS 32 TIOJTHOTON M KAa4ECTBOM MPEIOCTABICHUS MyHUITUTIATEHOM
YCIyTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHUSI MyHUIUIIAIbHON
YCIIyTH OCYLIECTBIIsIETCS B (hOpMax:

1) mpoBeeHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (Oe3nericteue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIML, MyHULUIAIBHBIX CITyXKalllHX.

4.22. B nensax OCYHIECTBICHUS KOHTPOJISI 3a NOJHOTOM UM KayeCTBOM
MIPEAOCTABICHUS MYHHUIMIAIBHOM YCIyTH MPOBOJATCA IUIAHOBBIE M BHEIUIAHOBBHIE
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npoBepkd. Ilopsiiok W NEPUOJUYHOCTH OCYIIECTBICHHUS IUIAHOBBIX IPOBEPOK
yCTaHaBiIMBaeTcs MiaHoM pabotsl Oprana. [Ipu mpoBepke MOTyT paccMaTpUBaThCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHULHUIAIBHON YCIyru (KOMILIEKCHBIE
IIPOBEPKH), WM OTAEIBHBII BONPOC, CBA3AHHBIA C MPEAOCTABICHUEM MYHULIUITAIIEHON
yciyru  (Temaruueckue TmpoBepkH). [IpoBepka Takke MOMKET MPOBOJIUTHCA 10
KOHKPETHOM >kajio0e 3asBUTEIIS.

4.2.3. BHennaHOBbBIE MTPOBEPKH MPOBOJSATCS B CBA3U C MPOBEPKON yCTPAHEHUS
paHee BBISIBJICHHBIX HAPYUIEHWH aJIMHUHHCTPATUBHOIO PErVIAMEHTA, a TAaKXKE B CIlIydae
MOJIyYeHHs KajloO 3asgBuTeNed Ha aeictBust (Oe3neiictBue) OpraHa, a Takke UX
JOJKHOCTHBIX JIML, MyHHUITUTIAJbHBIX CIIYKalIUX.

4.2.4. Pe3ynpTaThl MPOBEPKH OPOPMIISIOTCS B BHJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BBISBICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTABIISIIOIIETO
MYHUIUNAIBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiCTBrE), IPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ IPEAOCTABICHNUS] MYHULIUIIAIbHON YCITyTH

ITo pe3ynpTaTam NpOBEJACHHBIX TIPOBEPOK B CIIy4Yae BBISIBIICHUS HAPYIICHUN TTpaB
3asiBUTEJIC BUHOBHBIC JIMIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKOHOJATENLCTBOM Poccutickon denepauu.

PykoBoauTeNlb OpraHa MECTHOI'O CaMOYIPaBJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoauTenb opraHa MECTHOTO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE U (WJIM) HEHA/IJIC)KAIIIEE BHITIOJIHEHUE aIMUHUCTPATUBHBIX JCHCTBUM,
YKa3aHHBIX B pazjelie 3 aMUHUCTPATUBHOTO PErIaMEeHTa.

JIOJDKHOCTHBIC JIMIIa W WHBIE MYHULMNAIbHBIC CIyXKalllMe 3a pEIICHUS WU
nevctBust (0e3eiicTBUE), TPUHUMAEMble (OCYIIECTBIISIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHULIUTATBHON YCIIyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4. TlonoxeHus, XapaKTepU3YIOIIHe TPEOOBaHUS K TIOPSIKY U opMaM KOHTPOJIS 32
MIPEIOCTABIICHUEM MYHHUITUTIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXIaH, UX
00BbEeIMHEHUI U OpraHu3aIui

KoHTposb 3a mpenocTaBIeHuEM MYyHULMIIAIBHOW YCIIYTH CO CTOPOHBI TPaKIaH,
UX OOBEIMHEHUH | OpraHU3alMi, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTHU
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIIPABJIEHUS  NOpU  MPEJOCTABICHHUH
MYHULUIIAUIBHOM  YCIIYyI'M, [OJIyYEHUs [IOJIHOM, aKTyaJbHOW UM  JOCTOBEPHOU
uHopMaMU O TOPAJIKE MPEAOCTABICHUS MYHUIMINAIBHON YCIYIrM U BO3MOKHOCTH
OCYJIeOHOTO paccMOTpeHust oOpaiieHuil (3kajo0) B Mpolecce MNpPeaoCTaBICHUS
MYHULIANIAIBHON YCIIYTH.
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5. locyneOHbIi (BHeCYAeOHbIN) MOPSAA0K 00:KAJOBAHMS PeIIeHUIl U AedCTBHI
(0e3neiicTBHs) OPpraHa, NpPeAOCTABJIAIOIECT0 MYHULUNIAILHYIO YCIYIY,
MHOI0(p)yHKIMOHAJIBHOI'0 LIEHTPA NPEAOCTABJICHHUS IOCYyIapCTBEHHbIX H
MYHUIMIAJIBHBIX YCIYT, OpraHu3anuii, ykasauHeix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJBHBIX CJIYy’KalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJCOHOM MOPSIKE PEIICHUN
U JedctBuil (Oe3melcTBUs) opraHa, NPEIOCTaBISIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NPEeJOCTABISIONIET0 MYHULHUNAIBHYIO — YCIYTY,
MYHULUIAIBHOIO  CIY)KAIllero,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO()YHKIIMOHAJIBHOTO 1IEHTpA, OpraHu3alui, NpeyCMOTPEHHBIX YacTbio 1.1 cTtaTtbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KAI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeIoCTaBICHUH MYHULIUITATIbEHON
YCIIyTH, 3a1poca, yKa3aHHOro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHUS MYHHUIIMNAIbHONW yciayru. B ykazaHHom
ciaydae jnocyaeOHoe (BHecyneOHOe) 00KaloBaHHWE 3asSBUTEIIEM PEIICHUN U JEUCTBUN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(GYHKIIMOHAIHLHOTO
LIEHTPa BO3MOXHO B CIlyyae, €ClIi Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nenctBus  (06e37eiiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JOXKEHA  (QYHKIHUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHULMINAIBHBIX YCIYT B IOJHOM OObEME B
MopsiAKe, onpeaeneHHoM JyacTeio 1.3 crateu 16 denepanbroro 3akona Ne 210-D3;

3) TpeOoBaHME y 3asIBUTENS JOKYMEHTOB UM MH(OpMAIUK MO0 OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHME KOTOPbIX HE MPEeayCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®denepauny, HOPMATUBHBIMU
MpaBoOBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAIbHBIMU NPABOBBIMU aKTaMU
JUTSI IPEOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMM akTamu Poccuiickoii @Penepanuu, HOPMaTUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMTAIBHBIMUA TPABOBBIMU aKTaMU
JUTS1 TPEAOCTABICHUS MYHUIIMIATLHON YCIIYTH, Y 3asBUTES;

5) OTKa3 B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MPETYCMOTPEHBI (penepanbHbIMA 3aKOHAMHU W TIPUHSTBIMA B COOTBETCTBHHM C HUMHU
VHBIMU HOPMAaTHMBHBIMHU IIPaBOBbIMHU akTaMu Poccuiickon ®enepanuu, 3aKOHAMHU U
WHBIMU  HOPMAaTMBHBIMU  TpaBOBbIMM  akTtamMu  Pecnyomuku — Tarapcran,
MYHUIMNAIBHBIMM ~ TIPAaBOBBIMM ~ akTamMu. B ykazaHHoM ciiydae jaocyaeOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil  (Oe3meiicTBUs)
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IIOJHOM OOBEME B TMOPSAJKE,
onpeneneHHoM yactero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULMIAIBHON YCIyTH
IJIAaThl, HE MNPELYCMOTPEHHONM HOPMATHBHBIMHU NIPaBOBBIMU akTamu Poccuiickon
@enepani, HOPMATUBHBIMH  MpaBOBbIMU  akTamMu PecnyOnumku  Tarapctan,
MYHULMIIAIbHBIMU IPABOBBIMU aKTAMU;

7) OTKa3 opraHa, IPeJOCTABIIAIOIIEIO0 MYHUIUMIANBHYIO YCIYTY, JOKHOCTHOIO
JMIa OpraHa, MPEeAOCTaBISIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, pa0OTHUKAa MHOTO(QYHKIIMOHAIBHOI'O IEHTPA, OPraHU3alMi, IPeyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, win ux paOOTHUKOB B
UCIPABJIECHUM JOINYIICHHbIX MMM OINEYaTOK MU OLIMOOK B BBIJAHHBIX B pe3yjbTare
IOPEIOCTAaBICHUS] ~ MYHMLMIIAJBbHOW  YCIYI'M  JIOKyMEHTax JuOO  HapylleHHE
YCTaHOBJICHHOTO CpOKa TaKHX HCIpaBieHud. B yka3anHoM chyyae gocynaeOHOe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelleHud u AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOKE€HA (YHKLUMS IO NPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPAJKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM
IIPENOCTABIICHUS MYHULIMIIAJIBHON YCIYTH;

9) mprocTaHOBIIEHUE NIPEIOCTABIICHUS! MyHUIIMIIAILHOW YCIIYTH, €CJIM OCHOBAaHUS
IIPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHbl (eepaJbHbIMU 3aKOHAMU U TNPUHATHIMH B
COOTBETCTBUM C HUMH HHBIMH HOPMAaTHUBHBIMU IIPaBOBBIMM aKTaMH PoccuiicKoil
®denepanyy, 3aKOHAMU W HWHBIMM HOPMAaTHBHBIMU IpPaBOBBIMH akTamMu PecmyOnuku
TaTtapctan, MyHULIMIIAJIBHBIMY MPABOBBIMU aKTaMHu. B yka3aHHOM ciiydae ocyneOHoe
(BHEcyneOHOE) 00’kajmoBaHME 3asBUTENIEM pelIeHUd U JedcTBuil  (Oe3meiicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(YHKIMOHAJIbHBIM LIEHTp, PEIICHHUS] U JACUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYr B IIOJHOM OOBEME B TOPSAJIKE,
onpeaeneHHoM vacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TtpebGoBaHMe y 3asBUTENS MPU TPEIOCTABICHUU MYHUIIUMAIBHON YCIYTH
JOKYMEHTOB WJM HMH(OpPMAalMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKUCh MPHU MEPBOHAYATIBHOM OTKa3€ B NMPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHUSI MYHHMIIMIIAJbHOW YCIyTH, JTUOO B MPEIOCTABICHUN MYHUIUIAIbHON
YCIIYTH, 32 HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaeOHoe (BHecyaeOHOe)
o0>ajoBaHue 3asIBUTEJIEM peleHnin 17} NEUCTBUI (Oe3neiicTBus)
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3neicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMUINAIBHBIX YCAYr B IOJHOM OOBEME B TMOPSJIKE,
onpeaeneHHoM 4yacTtbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM (opMe B Oprad, MPEeJOCTABISIONINNA MYHULUIAIBHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHBIA HEHTP JHMO0 B COOTBETCTBYIOIIMN OpraH rocydapCTBEHHOM
BJIACTH, SABIIAIOIIMNCSA y4YpeAUTEIeM MHOrO(YHKIIMOHAIBHOTO IleHTpa (manmee -
yuypeauTenab ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npeaycMoTpeHHble yacTbio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-®3. JKanoOsl
Ha pelieHus U JeucTBUs (0e3leicTBUE) PYKOBOJIUTENSI OpraHa, MPeaoCTaBIISIOIETO
MYHUIIUTAIBHYIO YCIYTY, MOJIal0TCs B BBIIECTOAIIUNA OpraH (IIpH €ro HaJIu4uK) Ju00 B
cllyyae e€ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM Oprasa,
MPEIOCTABISIONIEr0 MYHUIIMNANBHYIO yciyry. JKamnoObl Ha pelieHus U JIeWCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JACUCTBUS
(6e3neticTBuE) MHOTO()YHKIIHOHATLHOTO LEHTpA MOJAKOTCSA YUPEAUTEIIO
MHOTO(DYHKIIMOHAJIBHOTO UEHTpa WM JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pelieHus U
nevictBust (0e3neiicTBUe) paOOTHUKOB OpraHW3alvii, MPEeayCMOTPEHHBIX YacTbio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAUTENSAM ITHX
OpraHu3alri.

Kanoba Ha pemieHus u AeiictBus (Oe3neiicTBUE) OpraHa, MPeIOCTaBISIOIIETO
MYHULUIIAIBHYKO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, IpeJOCTaBIISIIOLIETO
MYHULMOAIBHYIO YCIYTy, MYHUIUIAIBHOTO CIIYXallero, PyKOBOJIUTEINS OpraHa,
MPEIOCTABIIAIOIIEIO0 MYHUIMNAIBHYIO YCIYTy, MOXET ObITh HallpaBjieHa IO IOYTE,
yepe3 MHOTO(QYHKUMOHAJIBHBIM ILIEHTP, C HCIOJIb30BAaHUEM HH(OPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduiuansHOTO caiiTa oOprasa,
NPEIOCTABIIAIOIEIO0  MyHUIUNAIbHYIO  yciayry, EnmHoro  moprama  nubo
PecnyOnukanckoro mopraia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaJoBaHUsI,
a TaK)Ke€ MOKET OBbITh NMPUHSATA MPU JIMYHOM IIpreme 3asButens. JXKanoba Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATIBHOTO LIEHTpA, paboTHUKA
MHOTO(DYHKIIMOHAJILBHOTO  LIEHTpa MOXET ObITh HampaBjieHa [0 [o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW  cetn  «MHTepHeT,
opuIMaNbHOTO caiiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EauHoro mnoprana Jsmbo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHuUsI,
a Tak)Ke MOJKET OBITh MPUHSATA MPU JIUYHOM TIpreme 3asBuTens. JKanoba Ha pelieHus u
neictBus (Oe3nelicTBHE) OpraHu3aluid, MPeAyCMOTpPeHHBIX dYacThio 1.1 crtatem 16
®denepanpHoro 3akoHa Ne 210-D3, a Takxke ux paOOTHUKOB MOXKET OBITh HaIpaBJcHA
0 TMO4YTe, C HCIOJIb30BAaHUEM HH()OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON CETH
«HTepHET», O(PUIMANBHBIX CAUTOB 3TUX oOpraHusammii, EgmHoro mnoprama mm6o
PecnyOnukanckoro mopTana, a TakKe MOXET OBITh NPUHSTA TPH JIMYHOM IpUEME
3asiBUTEIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEIO0 MYHHUIMNAIbHYIO YCIyry, JH0O
MYHUIUMTNIATBHOTO CIYXaIIEro, MHOTO(YHKIIMOHAIIBHOTO IIEHTPa, €ro PyKOBOJIUTENS U
(unu) paboTHWKa, OpraHu3alui, NOPeayCMOTPEeHHbIX dacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoautenei u (uin) pabOTHUKOB, PEIICHUS U
neiicTBus (Oe37eiicTBIE) KOTOPBIX 00XKATYIOTCS;
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2) damunuio, uMs, oT4ecTBO (TOCIIETHEE - MPU HATWYUH), CBEIACHUS O MECTE
KUTEIbCTBA 3asABUTENA - (PU3UUECKOTO JUIAa TUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTE
HAaXOXKJEHUS 3asBUTEINS - FOPUAMYECKOrO JUIA, a TAKKe HOMEpP (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) FICKTPOHHON MOUTHI (MIPU HAIWYWHN) U TTOYTOBBIN ajapec, 1Mo
KOTOPBIM JI0JKEH OBbITh HAPABJIEH OTBET 3asiBUTEINIO;

3) cBemeHus 00 OOXKATyeMbBIX PEIICHMSIX W JIEUCTBUAX (Oe3/1eiCTBUM) opraHa,
OPEAOCTABISIONIET0 MYHULUHMNAIBHYI)  YCIYTy, JOJDKHOCTHOTO —JIMIA OpraHa,
MPEIOCTABISIONIET0 MYHULUMAIBHYIO YCIYTYy, JU00 MYHUIMIIAIBHOTO CIY’Kallero,
MHOTO(YHKIIMOHAJIFHOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAJIBLHOTO IIEHTpA,
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
@3, ux pabOTHHUKOB,

4) noBOABl, HA OCHOBAHWMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIEHUEM U
neictBueM (Oe3lelcTBHEM) oOpraHa, NpPeIOCTaBISIOMIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBISIIOIIEr0 MYHHUIMIAIBbHYIO YCIyry, JIH0O
MYHUIUINAIBHOTO  CIIY>Kalller0, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTPA, OpraHu3aluii, Npe1yCMOTPEHHBIX YacTbio 1.1 cTtatbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IPEJICTaBICHbl JIOKYMEHTBl (MPU HAJIWYMM), MOATBEPXKAAIOIIME JOBOABI 3asBUTEI,
MO0 WX KOTHH.

5.4. IloctynuBiias xajnoda MoJIekKUT PErUCTpallii B CPOK HE MO3HEE paboyero
JIHS, CJIETYIOLIETO 32 THEM ITOCTYIICHUS.

5.5. XKanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYHUIUIAIbHYIO
yCIyTy, MHOTO(QYHKIMOHAJIbHBI LEHTP, YUYPEOUTENI0 MHOrO()pyHKIHOHAIBHOTO
LIEHTpa, B OpraHU3alMH, MPeayCcMOTpeHHble 4acThio 1.1 cratbm 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbIIIECTOAIIMN oOpraH (MpU €ro HaJu4HhH), TOIJIEKHUT
PAacCCMOTPEHHIO B TEUYEHHE MATHAAUATH padOUYMX ITHEH CO JHSA €€ perucrpauuu, a B
ciliy4yae 00aJIOBaHMs OTKa3a OpraHa, MpeIoCTaBJISIOIIEr0O MYHULUIAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHBIX YacThio 1.1 craTbu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asiBUTENs JUOO B
UCIIPABJICHUU JOMYIICHHBIX ONEYaTOK W OIMOOK WM B ciyyae oOOKaJoBaHUS
HapyLICHUs] YCTAHOBJIEHHOIO CPOKa TaKUX HUCHPABIEHUI - B TE€UEHHE MATH paboumx
JTHEW CO JIHS €€ PErUCTPALUU.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJlOObl MPUHUMAETCS OJHO U3 CIEAYIOIINX
pPELICHUN:

1) sxamo0a yIOBIETBOpSIETCS, B TOM YHuCi€ B (opmMe OTMEHBI MPHUHITOIO
pellIeHus], UCTIPABICHUS JTOMYUICHHBIX ONEYaTOK U OLIMOOK B BBIIAHHBIX B Pe3yJbTaTe
MPEAOCTABICHUS MYHUUMUIIAIBHON YyCIYyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CpPEJCTB, B3MMAaHHME KOTOPHIX HE TNPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickonn ®denepanuy, HOPMATUBHBIMU IIPAaBOBBIMU aKTaAMU
PecnyOonuku TaTtapctan, MyHUIIMTIAIBHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KaIOOBI OTKA3bIBACTCS.

He mo3nHee nHsA, CAEAYIOHIErO 3a JIHEM MPUHATUS DPELICHUS, YKAa3aHHOTO B
HACTOAIIEM IyHKTE, 3afBUTEII0 B MHCbMEHHON (hOpMe M MO >KEITAHUIO 3asBUTENS B
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AIIEKTPOHHOM (opMe HaIpaBisgeTCs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnywyae mpu3HaHHs KaJoObl MOJJIEKAIIEH YIOBJIETBOPEHUIO B OTBETE
3asgBUTEIIO O PE3yJbTaTaX PacCMOTPEHUs KanoObl naeTcs uH(OpMaLUg O JEHCTBUSX,
OCYIIECTBIISIEMBIX ~ OpPraHOM,  MPEAOCTaBSIONIMM  MYHULUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 denepansHoro 3akoHa Ne 210-D3, B 1e1s1X He3aMEIJIUTEIILHOTO YCTPAHEHUS
BBISIBJICHHBIX HapYyLIECHUH NpU OKa3aHUU MYHULUIAIBHON YCIYTH, a TAKXKE IMPUHOCSTCA
M3BUHEHUS 3a JIOCTaBJICHHBIE HEY100CTBa U yKa3bIBaeTcs MH(GOpMaLKs O JaJIbHEHIINX
JNEUCTBUSX, KOTOpbIE HEOOXOAMMO COBEPIUUTH 3afBUTEII0 B LEIAX MOIYYEHUS
MYHHUIUIIAIBHON YCIYTH.

5.8. B ciywyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaX pacCMOTPEHHUs KajaoObl JalOTCs apryMEHTHPOBAaHHBIE
pPa3bACHEHHs] O NPUYMHAX MPUHATOTO pElIeHUs, a Takke HH(popManus O MHOpSIKe
00>KajI0BaHMs IPUHITOTO PEUICHUS.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ UJIU IO PE3yJIbTaTaM PaCCMOTPEHHS KaJIOObI
MPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYUIEHUS WIM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OOTHUK, HAJEJIEHHBIE TOJIHOMOYHUSIMH IO PACCMOTPEHHUIO Kanoo,
HE3aMEeINTEIbHO HAIPABIIIOT UMEIOLIUECS MaTEPUAIIBI B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe auio (PHUO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJIaue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPABKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(HOANKCH YIIOJTHOMOYSHHOTO JO/HKHOCTHOTO JIHIIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl ITPEAOCTABICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No v
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BBIJIa4€ CIPABKH (BBITUCKH) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOE Juio (PHUO)

(moAmKCch YHOJTHOMOYEHHOT'O JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuro npunaratoresi:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB muuHb kabunet [lopTana rocygapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
PecnyOnuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEJOCTAaBICHHUS TOCYAapCTBEHHBIX WU
MyHUIUMNIATBHBIX yeiyT Pecniyonuku Tatapceran;

I:l B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

I'maBe CCJIbCKOI'O
ITOCCIICHHU A

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SIBJSIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cayyae npuHsATHSA pemieHHS 00 OTKJIOHCHHWM 3asBJICHHS 00 HCIPaBICHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOU KOTMH Ha OyMakHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azpecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JNOCTOBEpHBL.  JIOKyMEHTBI  (KOIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (Toamuce) (®.1.0.)



