/ PecnyGnuka TaTapCTaH Tatapcran Pecny6aukacel

3e/1eHO10/IbCKHIT MYyHULIMMATIbHBII paiioH 3e1eH010/1 MyHULMNAb PaiOHbI
HcenoanuTenbHbIil KOMHTET 3yp Kioun aBbLi sKupiere 6amkapma
Bo/ILIEKTIOYHHCKOTO CeNbCKOro KOMHTETbI
noceJieHus BonocTtHoBa yp., 16a 3.Knouu as, 422524

BonoctHoBa yn., 16a c.b.Kniouu, 422524

‘
%*\_
MNOCTAHOBJIEHUE c.bonbune Knroun KAPAP
«15» mapra 2022 roaa Nel2

O6  yTBepXkIEHHUM  AJMHUHUCTPATHBHOTO

periaMeHTa [pe/10CTaBICHHUS
MYHHLHIAIBHON YCIIYTH MO BbLAUe CIPABKK
(BBITTUCKH)

B cootBerctBiu ¢ I'paxkpanckum komekcom Poccuiickoii Oenepaunn ot 30
HOSIOpst 1994 rona Ne 51-®3, MenepanbHbIM 3aKOHOM OT 6 okTa0psa 2003 roma Nel31-
®3 «O6 o0mux MpUHLMIAX OPraHU3alUNd MECTHOTO camoyrnpaBlieHusi B Poccuiickoii
Oenepaunny», denepanbHeM 3akoHoM oT 27 mions 2010 roga Ne210-d3 «O6
OpraHH3aliyi MPeI0CTaBICHUS rOCYyIapCTBCHHBIX U MYyHULMIIATBHBIX YCIyT», Y CTaBOM
MYHHIHMIAIBHOTO  00pa3oBaHusi  «BOJIBIIEKIIOUMHCKOE — CEBCKOE  MOCEICHHE
3eJ1€H010JILCKOTO MYHHULMTAIBHOTO paiiona PecnyGnuku Tarapcran,
HcnonuutenbHblil KOMHTET BOBIIEKTIOUHHCKOTO CEBCKOTO MOCECHIS

INIOCTAHOBUJISIET:

L. YTBEpaAUTH AJIMUHUCTPATUBHbINI perjaMeHT [IPEIOCTABIICHUSI
MYHULHUIATBHON YCITYTH MO BblJauye CHPaBKM (BBITMCKHK) COMIACHO MPHIOKeHHio Nol k
HACTOSIILIEMY [TOCTAHOBJIEHHUIO

2 [lpusnate  ytpatupmmmu  cuny IlocranoBienus MCNoNHUTENLHOTO
KOMUTETa bOJIBIIEKIIOUNHCKOTO CEJILCKOTO MOCEICHHS:

ot 14 mas 2020 roga Ned2 «O6 yTBepxaeHuH aZIMMHUCTPATUBHOIO periiaMeHTa
MPCIOCTABICHNS  MYHHUMNAJBHONH yCIyrW 10 BblAauye CHpPaBKU (BBIMUCKH) Ha
TCPPUTOPUH  MYHHMLMIAIBHOIO  00pa3oBaHus  BOJBIIEKIIOYHHCKOTO  CEIbCKOrO
[OCesIeHUsl 3e/ICHOL0ILCKOT0 MyHHIIHIIAIBHOTO paiiona PecrryGmmku Tarapcrany;

oT 03 HosOpa 2020 roga Ne60 «O BHECeHNM M3MEHEHMIl B AJIMUHUCTPATUBHBIH
PCIIAMEHT NPEIOCTABJICHNSI MYHUIIUTIAIBHOM yCIIyru N0 BblIa4ye CIpaBKH (BBITHCKHM)
Ha TEpPPUTOPUH MYHULMUNAIBHOIO 00pa3oBaHMsi BoJBILIECKIIOYMHCKOTO CelbCKOro
noceenns  3eeHO0JbCKOT0  MYHHLMIIANBHOIO  paiioHa Pecnybauku Tarapcran,
YTBCPXK/ICHHOTO MOCTaHOBJICHUEM KcnonnurenbHoro komurera BosiblIeKIIOYHHCKOTO
CelbeKoro nocenenust ot 14 mast 2020 roga Ned2y:
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oT 10 depans 2021 roga Ned «O BHecenunu M3MCHEHMH B  a/IMMHHCTPATHBHBII
PEITIAMCHT NPEIOCTABIEHUST MYHULIMIIAILHOI] YCJIYru 10 BblJA4e CNpPaBKU (BBIMHUCKH)
Ha  TEPpUTOPUH  MYHHUMNAILHOrO  06pa3oBaHus Bonbwexmounnckoe censckoe
NoCeICHNE  3eIICHOI0IBCKOr0  MYHHIMNATBLHOTO paiiona Pecny6nuku Tarapcray,
YTBEPXKACHHBIH MOCTaHOBNEHHEM UCIOTHITENBHOrO KOMUTETA boabmekmounnckoro
CCJILCKOro mocesieHust 3e1eH0101bCKOr0 MYHHULMITAJILHOTO paiioHa oT 14 mas 2020
roza Ne42 (c usmenenusimu or 03 HOs10ps 2020 roaa Ne60)

3. Pasmectuts HacToslee nocTaHoBJeHHe Ha OhHLHMAILHOM TOpTaNe MpaBoBoii
uHopmaiu PecryGinku Tarapcran (http://prayo.tatarstan.ru) u O(HULHATBEHOM caiiTe
3e/I€HOI0/IBCKOrO My HHIMNATBHOTO paiiona B cocrae [loprama MyHHLMMAIBHBIX
o0pa3oBanuii Pecny6inku Tarapcran (http://zelenodolsk.tatarstan.ru) B
1/1Hd)opmaumHHo-TeneKOMMyHuKaunomloﬁ cetn «MHTepHET» U Ha MHPOPMALMOHHBIX
CTCHAAX MO alpecaM: BobLIEKITIOUHHCKOTO Celbekoro moceeHus 3e/1eH010J1bCKOro
MYHHLIMIIAILHOTO paiioHa Pecny6inku Tarapcran no agpecam: ¢. bonbmne Kirouwu, yir.
BosocrtHosa, 1.16a (3manue AAMUHUCTPALIMK 10CENIeHus), ¢. Bospluue Kntoun, yi.
Bosiocthosa, 1.21 (3nanue MarasuHa).

4. KoHTpoiib 3a ucrionuennem HACTOALICTO MOCTAHOBJIEHUsI OCTABIISIIO 3a COGOIL.

C.E.Komsirun




[Mpunoxenne Nel

k Ilocranoienuto McnomHuTeIBHOrO KOMUTETA
BobIIeKITIOYMHCKOTO CeTLCKOTO TIOCEIECHHS

ot 15 mapra 2022 roma Nel2

VYTBepxieH

MIOCTaHOBJIEHNEM VICIOHNTEIBHOrO KOMUTETA
BONbIIEKITIOYNHCKOTO CENIbCKOT0 TOCEIEeH s
3e11€HOI0IBbCKOr0 MYHUIIUIIAJIBHOTO paifoHa
Pecrryonmku Tarapcran

ot 15 mapra 2022 rona Nel2

AJIMHMHUCTPATUBHBIA perjiaMeHT
NpeoCcTABJICeHUA MYHUIIMITAJIbHOM YCJIYI'H M0 BblIa4ye CIPABKH (BBINMCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATHBHOIO pErIaMECHTa

Hacrosmuii amMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHUIIMTATLHON
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErJIaMeHT) YCTaHABIMBAET CTAHIAPT M MOPSIOK
MPEAOCTARICHUSI MYHUIIUITAJIBHOW YCIyrd TO BbIJIau€ CIpPaBKH (BBIMHCKH) (anee —
MYHUIIUTAIbHAS YCIIYyTa).

1.2. Kareropuwu 3asBurenei

1.2.1. Jlunamu, UMEIOIIMMU TPABO Ha TMOJYYCHHE MYHUIIUMIAIBHOM YCIyTH,
SBISIIOTCS (PU3UYECKHE JINIIA (J1ajiee — 3asIBUTEIIb).

1.2.2. C 3asgBieHueM BIIpaBe OOpaTUTBCS MPEJACTABUTENIb  3asBUTEIIS,
JEHUCTBYIOIINI HA OCHOBAHHMH JIOKYMEHTA, yJIOCTOBEPSIOIIETO €ro MOJTHOMOYHS (1anee
— MPEICTABUTEb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmamus o mOpsSAKEe NPENOCTABICHUS MYHUIMIIAIBHONW YCIyTH
pasMeraeTcs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIHMMNAIBHOW yCIyre, pacloJIOKEHHBIX B TOMEIICHUSIX
MHOTO() YHKITHOHATBHBIX LEHTPOB peaoCTaBICHUS roCyJ1apCTBEHHBIX u
MYHULIMTATBHBIX YCIIYT.

2) Ha o¢UIMATBHOM CalTeé MYHUIMIAIBHOTO paloHa B WHGOPMAIMOHHO-
TeJIeKOMMYyHUKamoHHoM cetn «MuaTepHeT (https://www. zelenodolsk.tatarstan.ru);

3) na Iloprame rocynapCTBEHHbIX W MYHUUUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOiaukaHnckuid mopTan);

4) na Enunom mopraine rocy1apCTBEHHbIX U MYHUIUNAIBHBIX YCAYT (QYyHKIIHA)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);



5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHBIX U
MyHULUNAIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYIapCTBEHHBIX U MYHUIIUIIATbHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME IO BONpPOCAM IPEAOCTABICHHUS MYHULMNAIbHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOoQyHKIIMOHAJIBHBIX IIEHTpaX MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIMTATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JIMYHO WIH 1o Teledony;

2) B uHTepakTUBHOM (hopme PecrybiimkaHCKOro noprana;

3) B McnonHUTETbHOM KOMHUTETE BOJBIICKIIOUHHCKOTO CEIbCKOTO IMOCEIICHHUS
(manee — Opean):

IpU YCTHOM OOpaIlleHUH - JIMYHO WU 10 Teledony;

IpU MUCHbMEHHOM (B TOM YHCJI€ B OPME AJIEKTPOHHOTO JOKYMEHTA) OOpaIieHUH
— Ha OyMaXHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU hopMe IO AIEKTPOHHOMU MOYTE.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0MKkaHCKOM MOpTaie O MOPsSIKe
U CpOKaxX TNPEeJOCTaBICHHUS MYHHIIUMIIAJBHOW YyCIYrd Ha OCHOBAaHWU CBEJICHUH,
cojepkamuxcs B PeecTpe rocylmapCTBEHHBIX W MYHHIIUNAJIBHBIX  YCIYT,
PEIOCTABISACTCS 3asIBUTEIIO OCCILIIATHO.

Jloctyn k uHGOpMaAIUK O CPOKAX U MOPSAIKE MPEAOCTABICHUS MYHUIIUTIATBHON
YCIIYTU OCYIIECTBIISIETCS 0€3 BBHITIOJIHEHUS 3asBUTENIEM KaKUX-Tu00 TpeOOBaHUI, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPaMMHOTO OOECIeueHHs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHE CPECTBA 3asBUTENIA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WU HHOTO
corjameHus C npaBooOIagaTesieM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIOIIETO B3UMAHHUE IJIaThl, PETUCTPAIMIO WIIM aBTOPHU3ALIUIO 3asBUTEIIS
WIH NPEIOCTABICHUE UM NIEPCOHAIIbHBIX TAHHBIX.

1.3.4. Ilpu ob6palmieHnuu 3asgBUTENS JIMYHO WM MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIleHHEeM IPEIOCTaBIsIeTCs HHPOPMAITUs

1) o MecTe HaxOXIEHUS MHOTO(YHKIMOHAIHHOTO IEHTPa MPEIOCTABICHHS
TOCYIapCTBEHHBIX W  MYHUIUMNAIBHBIX  YCIYT, McnonnumenvHuiti  KomMumem
Bonvwexntouuncrkoeo cenvckoco nocenenus (422524, PT, 3eneHOm0NbCKUN pakioH,
c.bonpmme Kirouu, yn.BonoctHoBa, a.16a, nonenenbHuk-nsatTHUa ¢ 8:00 1o 17:00
qacoB, niepepsiB Ha 06e ¢ 12:00 mo 14:00 gacos, (8843)2-83-55, 2-83-16.

2) O TOopsAKE MPEIOCTABICHUS MYHUIIUNIAIBHON YCIYTH, O CIIOCO0axX U CpoKax
MOJIauM 3asIBJICHUM;

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABIISACTCS MYHHUIIUITAIbHAS YCITyTa,;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOIIUX BOIMPOCH MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHUS O
MPEJOCTABICHUM MYHHUIMNAIBHOW YCIyTHM, O CpOKax NpuUeMa ¢ PEerucTpanuu
3asIBJICHUS;

5) 0 xoje nmpeaoCcTaBIeHUS MyHHUIIMITAILHOMN YCITYTH;

6) o MmecTe pa3MmelneHUs Ha OPUIIMAIBHOM caiTe MH(POpPMAIUU MO BOMPOCAM
MPEAOCTaBICHUS] MYHUIIMIATBHON YCIIYTH;

7) o mopsake oOKajJoBaHUS IACHCTBHM WM O€3IEHCTBUSA HOJKHOCTHBIX JIMII
Opeana.



[To nuckMeHHOMY OOpalleHUI0 COTPYAHUKH OTJAeNa, OTBETCTBEHHOI'O 3a
MPEJOCTaBICHHE MYHUIMNAIBHON YCIyrdu, MNOJAPOOHO B MNHUCBMEHHOU ¢dopMme
Pa3bICHAIOT 3asABUTEII0 TOPSIOK NPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH H
BOIPOCHI, yKa3aHHbIC B HACTOSIIIEM MYHKTE aJMUHHUCTPATUBHOIO pErjiaMeHTa, U B
TEYEHUE TpeX pabouux THEW CO JHS perucTpanuud OoOpalleHUs HAMpaBsSIOT OTBET
3asBUTEN0. OTBETHI NAIOTCA Ha sA3bIKe oOpalieHusa. B ciiydae HEBO3MOXXHOCTH JaTh
OTBET Ha S3bIKE OOpaIlleHHs] HCIOJIB3YIOTCS TOCYAapCTBEHHBIE S3bIKM PecmyOmuku
TarapcTaH.

1.3.5. Undopmanuss mo BompocaMm MPEeJOCTABICHUS MYHUIMMATBbHOU YCIyTU
pasmeniaeTcs Ha  OPUIMAIBPHOM  CalTe MYHMIIUMIIAJBHOTO palloHa ©  Ha
UH()OPMAITMOHHBIX CTEHAAX B MOMEIICHUSAX BOIbUeKIIOYUHCKO20 CebCKO20 NOCENeHUS
JUTsl pabOTHI C 3asIBUTEIISIMU.

Nudopmarnus Ha rocynapcTBeHHBIX — s3bikax  PecmyOnuku  Tatapctaw,
pasmeniaeMasi Ha MHOOPMAIIMOHHBIX CTEHJIaX ©W Ha O(uUIMATbHOM  CcaiiTe
MYHUIIUTIATBHOTO  paiioHa B HUH(POPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHON  CeTH
«HTEepHeT», BKJIIOYAET CBEACHUS O MYHHUIMNAIBHOM yCiyre, cojepikamecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agAMUHHUCTPATUBHOTO PETJIAMEHTA,
UHOOpPMAIIMI0O O MECTE HaXOXACHHUS, CIPABOYHBIX TelepoHaX, BPEMEHH pPabOTHI
Opeana, o Tpaduke mprema 3asBJICHUN Ha MPETOCTABICHUE MYHUIIMIIATBLHON YCIYTH.

1.4. HopmaTuBHBIE ITPAaBOBHIE aKThl, PETYIUPYIOLINE MTPEAOCTABICHHE
MYHHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTHMBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IPEAOCTABICHUE MYHUIHUIMAIBHON YCIYyru (C yKa3aHUEM PEKBH3UTOB HOPMATHUBHBIX
NPABOBBIX AKTOB M HMCTOYHUKOB HUX O(DHUIIMATBHOTO OIMYyOJIMKOBAHUS), pa3MeElleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULHUNAIBHBIX YCIyr, Ha
oduImaTbLHOM caiite MYHHULIUTIATbHOTO palioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TekcT aAMUHHUCTPATUBHOI'O perjiaMEeHTa B JICHCTBYIOIICH peIaKkiuu
MOJUIE)KUT pa3MelieHnt0o Ha EaumHoMm mnoprtane, B PeecTtpe rocynapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT, Ha O(HUIIMAIBHOM CailTe MYHHUIMIIAJIBHOTO paiioHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «HTepHeTY.

1.5. TepMuHbI, HCTIOJIB3yEMbIE B IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPECICHUS

1.5.1. B asMUHUCTpPaTUBHOM pPETIAMEHTE UCIIONb3YIOTCS CIEAYIOUIME TEPMUHBI U
ONpeIeTICHHUS:

ylaieHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
FOCYJApCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT — TEPPUTOPUATIBLHO 000COOJIEHHOE
CTPYKTYpHOE MOJIpa3IeiICHUE (oduc) MHOTO()YHKIIMOHATIBLHOTO LIEHTpa
MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIABHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(celbCKOM) TMOCEJICHHMH MYHULMNAIbHOTO pailloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTCTBUM ¢ myHKTOM 34 IlpaBun opranuzanuu
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JEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NocTaHoBIeHUEeM [IpaBurensctBa Poccuiickoi
®enepauun ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenuu llpaBun opranuszanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYeCKass omwubka - omuOKa (Oomucka, oredarka, rpamMMarhueckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0Has omulKa), JOMYyIIeHHAs OpraHow,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIAYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PEe3yIbTaT MyHUIIMIIATBHOW YCIYTH), CBEJICHUSM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIUCH CBEACHUS;

Enunas cucrema wuaeHTHGUKALIMM W ayTeHTU(UKAIUU B HHPPACTPYKTYpeE,
oOecreunBaronen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMBbIX JUIsl MPEAOCTABIECHUS TOCYAApPCTBEHHBIX U
MYHUIIMIAIBHBIX YCIAYT B 3JeKTpoHHOU ¢(opme (manee — ECHUA) — ¢denepanbHas
rocy/apcTBeHHasi MHGOPMAIIMOHHAsA CHCTeMa, OOecrieunBaroias CaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOCIHCTBUS B CUCTEME UIACHTU(DUKALIMYT U
ayreHtudukanmm K  uWHQOpmamuu,  colep)Kamielcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OPMAIMOHHBIX CHCTEMAX;

M®I] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQyHKIMOHAIbHBIN
IEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIIMNAIBHBIX yciIyr B PecmyOsmke
TarapcTtany;

AUC  M®I[ -  ApromaTu3WpoBaHHas  WH(OpPMAlMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MPEAOCTABICHUS roCyJapCTBEHHBIX U
MYHHUIIMTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B agMUHUCTpPaTUBHOM pETJaMEHTE O]l 3asBICHUEM O TPEIOCTABICHHUH
MYHULUNAIBHONW YCIYTH (Jajee - 3asBJICHHUE) NOHMMAETCS 3alpoc O MPEAOCTABICHUU
MYHUIIUTAIBHONW YCIYTH, TOJAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaTbu 2
®enepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHuzanuu

HPEAOCTABICHHS TOCYAAPCTBCHHBIX U MYHHUIIMIIAIBHBIX yeayry (fganee — denepaibHbIit
3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjieHuss MyHMIMNAJBHON yCJIyru

2.1. HanmeHOBaHNEe MYHUIIUTTAIBHON YCITYTH
Boigaua cripaBku (BBIITUCKH).
2.2. HammeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTETLHOTO OPraHa MECTHOTO
CaMOYMpPaBJICHUs, HETIOCPECTBEHHO MPEIOCTABISIONIEr0 MYHUIIMIATBHYIO YCIYTY
Hcnoanumenvhviii Komumem bonbuekatouuncKo20 cenbcko20 noceleHus
2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MYHUIIUTTAIGHON YCITyTH

2.3.1. Pe3ynbTaToM MpeoCcTaBICHUS] MYHUIIMITAIGHON YCITYTH SIBIISICTCS:
1) cmpaBka (Beimucka) (mpriokenne Ne 1 k HacTosmieMy agMHUHHCTPATHBHOMY
pErJIaMEHTY);



2) peumieHne 00 OTKa3e B NPEIOCTABICHHUM MYHUIHUIAIBHOW  YCIyTH
(mpunosxeHue Ne 2 K HaCTOSIIEMY aMHHUCTPATHBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAUMBIX JUIS
MPEeNOCTaBICHUSl MYHUUUINAIBHON ycinyru (mpunokenue Ne 3 K  HacToOALIEMY
aJIMAHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynapTaT mnpenocTaBieHUS MYHUIMNAIbHOW YCIYIM HaIpaBiseTcs
3asBUTENI0 B (GOpME BJIEKTPOHHOrO JIOKYMEHTA, MOJMNUCAHHOIO  YCHJIEHHOU
KBTU(PUITUPOBAHHON 3IEKTPOHHON MOAMUCHIO YITOJIHOMOYEHHOTO JOXKHOCTHOTO JIUIA
Opeana (mubo Opeana), B coorBeTcTBUH ¢ DenepaibHbiM 3ak0HOM 0T 6 ampens 2011
roya Ne 63-®3 «O06 anexkTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
TuuHbId kabuneT ExunHoro moprana. B ciydae HanpaBieHus 3asBI€HHS TOCPEICTBOM
PecnybninkaHckoro mnopTana pe3ysibTaT MNpeloCTaBiICHUS MYHULUMAIBHON YCIYTd
HaAIpaBJIIeTCs TaK K€ B JIMYHBIN kaOuHeT Pecny0iankaHcKkoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENsT pE3yJAbTAaT MNPEIOCTABICHHUS MYHUIUIATBLHOU
ycayru Bbigaercss B Oprane wim B MOIL[ B dopme sK3emIuisgpa 31€KTPOHHOTO
JOKYMEHTa, pacledyaTaHHOTOo Ha OyMa)KHOM HOCHTENe, 3aBEPEHHOT0 IeYaThio U
MOJIMKUCHhI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O0 JOJLKHOCTHOro smna OpraHa wuiu
pabotHuka MOII.

2.3.4. 3asgBuTENb BIpPaBE MOJYYUTH PE3yJIbTaT NMPEJOCTABICHUS MYHUIIUIIATBHOM
ycayra B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JAEWCTBUS pe3yibTaTa
PEJOCTAaBICHHUS] MYHUIIUIIAIBHON YCIYTH.

2.4. Cpok npeoCTaBICHHs] MYHUILIUIIATBHON YCIyTH, B TOM YHCIIE C yUE€TOM
HEO0OXOIMMOCTH OOpaIleHHs B OpraHU3alliy, y4aCTBYIOIKE B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHHUS MPETYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit denepainu, CpoK Bela4yM (HAIpaBJICHHUS )
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABICHUS] MyHUIUMIIAIbHON YCIYTH

2.4.1. MyHununanbHas yciayra npeIoCTaBIseTCs B TCUCHUE TPeX pabodnx JHEH.

2.4.2. lTlpuocTaHOBIIEHHE CpPOKa MPEIOCTABICHUS MYHUIIMIAJIBLHON YCIYTH HE
IIPETYCMOTPEHO.

2.4.3. HampaBieHue JOKYMEHTa, SBISIOUIETOCA PE3YyJIbTATOM TMPEIOCTABICHUS
MYHUIIUNAIBHOW  ycIyrd B ¢GOpMe  DIIEKTPOHHOTO  JTOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCSI B JICHb O(DOPMIICHUS W PEruCTpallid pe3yiabTaTa MPeIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. VcuepnbiBatonuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMATHUBHBIMH MPABOBBIMU AKTaMH JIJIS
MPEIOCTABICHN MYHULIMNIAJIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBIIIFOTCS
HEOOXOJUMBIMU U 0053aTEILHBIMU JJIsI IPEIOCTABICHUS MYHUIIUTTAIBHBIX YCIYT,
MOJICIKAIIUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYYEHHUS 3asIBUTETIEM, B TOM
YuCJe B AIEKTPOHHOU hopme, OPSIIOK UX MPEJICTABICHUS
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2.5.1. lng mnonaydyeHUsT MYHULUNAIBHOW YCIYIM 3adBUTENb MPEACTABISIET
CJIEIyIOIINE TOKYMEHTHI:

1) JOKYMEHT, yIOCTOBEPSIOIINIA JIMIHOCTh (He TpeOyeTcs B ciaydae oOparieHus
nocpeacTBoM Pecny0nukaHckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutene (rpuioxkenre Ne 4 Kk HacCTOsIIIEMY
aJIMHHUCTPATHBHOMY PETJIaMEHTY);

B QJICKTPOHHOU (popMe (3amoJIHIETCS TOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUM B DJIEKTPOHHYIO (OpMy 3asiBIICHHS), TOIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSMH TyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjaMeHTa, MpH OOpalleHuu
nocpeacTBoM PecnyOnukaHckoro noprasna;

4) B ciydae, eciau JJIsl MPEJOCTaBICHUS MYHMITUTIAIBHON YCIyru HeoOXxoauma
00paboTKa TEPCOHANIBHBIX AHHBIX JIMIIA, HE SIBISIONIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (helepalibHbIM 3aKOHOM 00pa0OTKa TaKUX IMEPCOHATBHBIX JIAHHBIX
MOJKET OCYILECTBIATHCS C COTJacusl yKa3aHHOTO JIUIA, PU 0OpaIlEeHUHU 32 TTOJIyYeHUEM
MYHUIIMNIAIBHOW ~ YCJIYTH  3asBUTENb JIOMOJHHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
MOJITBEPKAAIONINE TIOJIyYEHHE COTJlacusl YKa3aHHOIO JIMIA WA €ro 3aKOHHOTO
IpeaACTaBUTENST Ha 00pabOTKY MEePCOHATBHBIX JTaHHBIX YKa3aHHOTO JiUIa. JlIOKyMEHTHI,
MOJITBEPIKIAIONINE TIOJYYeHHE COIJIACHs, MOTYT OBITh IpPEICTaBIEHbI B TOM YHCIIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cnydae, eciau OO0S3aHHOCTh XpaHEHUs] JOMOBOM kHurum 1m0 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KWJIBIX IOMEIIECHUH, 3asBUTENEM IIPE/ICTaBISETCS
JIOMOBasI KHUTAQ;

6) NpaBOyCTaHABJIMBAIOLINE IOKYMEHTHI Ha UHAUBUAYAIbHBIN KUJION AOM (€Ciu
paBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEABMYKMMOCTH) — JIJIsl BHITUCKU U3 MIOXO35CTBEHHON KHUTH.

2.5.2. 3asBrieHWE W TMpUIaraeMple JOKYMEHTHl MOTYT OBITh MPEICTaBIIECHbBI
(HampaBIieHbI) 3asBUTETIEM OJTHUM U3 CJIEIYIOIINX CIIOCOOOB:

1) yuepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPeOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecrybmukaHCKOTO TTopTaja B AJIEKTPOHHOU GopMme;

3) B Opran TU4YHO WJIM TIOCPEACTBOM MOYTOBOM CBSI3U Ha OyMakHOM HOCHUTEIIE.

3asBNEHWE W TpWIaraeéMble JOKYMEHTBI, IpPU HANOpPaBICHUU MOCPEACTBOM
MOYTOBOM CBSI3H, 3aBEPSIIOTCS] B YCTAHOBJIEHHOM IMOPSIIKE.

2.5.3. 3asBneHue MpW HANPABJICHUH TOCPEIACTBOM PecmyOinkaHCKOTO mopTana
MOANUCHIBAETCS MPOCTOM ANEKTPOHHOM MOAMMUCHIO 3aABUTES.

JIns moiydeHus MPOCTOM BIEKTPOHHOW TMOJNUCH 3asBUTENI0 HEOOXOIUMO
MpOUTH mporeaypy peructpanuu (ayreHtudukanun) B ECUA, a Takke moaTBepauTh
YUYETHYIO 3aMHCh.

DJEKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIC 00pa3bl JOKYMEHTOB), yKa3aHHBIC B
noamyHkrax 2, 4-6 mynkta 2.5.1 aIMHHHCTPaTUBHOTO pETJIAMEHTA, 3aBEPSIIOTCS
YCUJICHHON KBAJIM(UUIUPOBAHHOW MOJMUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3JIaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHUCJIE HOTapUyCaMHU.



DONeKTpOHHbIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraéMble K
3asIBJICHHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANPABIAIOTCSA B BUAE (ailioB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoGaiT.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0OBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asIBUTENS:

1) npencraBiaeHus: TOKYMEHTOB U MH(GOPMALIMM WIM OCYIIECTBICHUS NEUCTBUIA,
NpE/ICTaBIIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEeayCMOTPEHO HOPMATHBHBIMU
OPAaBOBBIMU aKTaMH, PETYJIMPYIOUIMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C
peIoCTaBICHUEM MYHUIIUTAIBHON YCIIYTH,

2) ocyllecTBICHHs ACHCTBUI, B TOM YHUCJE COrJacoBaHUil, HEOOXOIUMBIX Jisi
NOJIYYeHUS] MYHHMIMNAIbHOW YCIYTM M CBSI3aHHBIX C oOOpalieHueM B HHbIE
rOCYy/IapCTBEHHbIE OpTraHbl, OpPraHbl MECTHOTO CaMOYIpaBJ€HHUs, OpraHU3aluH, 3a
UCKJIIIOYEHUEM TIOJNYYeHHUS YCIYT U TOJNYy4YeHHs] JOKYMEHTOB M HWHMOpMaIuH,
NPEOCTaBIsIEMbIX B pE3yJbTaTe NPEIOCTaBICHHUS TaKUX YCIYr, BKIIOYEHHBIX B
nepevyH, YykazaHHele B 4actu | cratem 9 DenpepanbHoro 3akoHa Ne 210-O3
(HEOOX0IUMBIX U 00s13aTENBHBIX YCIYT);

3) mnpencraBieHUs JOKYMEHTOB U HMHGPOpMAalMHM, OTCYTCTBUE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKWCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JOKYMEHTOB, HEOOXOAUMBIX IUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, JUOO B
IPEAOCTABICHUN MYHULIUTIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIYy4YaeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUS! MYHHUIIMNIATBHON YCIYTH, MOCJIE€ MNEPBOHAYAIBHOW MOJAYM 3asBJICHUS
O MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) HanuuKe OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMITATILHON YCIyTU U
NOKYMEHTaX, MOJAaHHBIX 3asABUTEJIEM IIOCJIE€ IE€PBOHAYAJIBbHOIO OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTABICHHUS MYHHIMIAIBbHOW YCIyTH, JUO0 B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIFOYEHHBIX B MPE/ICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUECHHE CPOKA JNCHCTBHS TOKYMEHTOB WJINM U3MEHEHUEe MH(pOpMaluu mocie
NEPBOHAYAJIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX AJIsi MPEAOCTaBICHUS
MYHULUNAIBHON YCITYTH, MO0 B MPEAOCTABIECHUHA MYHUIIUTIATbHON YCIIYTH;

I) BBISBICHHE JOKYMEHTAJIBHO TMOATBEPXKIACHHOTO ¢akra (IPU3HAKOB)
OLIMOOYHOTO MJIM TMPOTHBONPABHOTO JeWcTBUs (0€3aeHCTBUSA) AOHKHOCTHOTO JIMIA
Oprana, pabotHuka MOI], npu mnepBoHaYaNbHOM OTKa3e B MpUEME TOKYMEHTOB,
HEOOXOANMBIX JJI MPEJOCTaBICHHUS MyHUIIUIIAIbHON YCIYTH, JIUOO B MPEAOCTABICHUN
MYHULUOAIBHOW YCIYTM, O 4Y€M B IMCBMEHHOM BHJI€ 3a HOJANHCHIO PYKOBOJIUTEIS
Oprana mnpu mepBOHAYAJILHOM OTKa3e B NpUEME JOKYMEHTOB, HEOOXOIWUMBIX IS
MPENOCTABICHUS MYHHUIMNAIBHONM YCIyTH, YBEIOMISIETCS 3aiBHUTENb, a TaKXKe
MIPUHOCATCS U3BUHEHHUS 32 JOCTaBJIECHHbIE HEY00CTBA;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HWH(pOpMalUH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactd 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CIIy4aeB, €CIIU
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HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JHUOO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCJIOBHEM MPEIOCTABICHUS T'OCYJapCTBEHHOM WM MYHHMIMIAIBHOM YCIYTHM, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heliepaibHbIMU 3aKOHAMMU.

2.6. VcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU MPABOBBIMU aKTaMH ISl IPEIOCTABICHHUS] MyHULIMIAIbHON YCIIYTH,
KOTOpbIE HAXOASATCS B PACHOPSKEHUHU TOCYAAPCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
caMOYIIpaBJI€HUs U MOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPaBJICHHsI OPraHU3alUi U KOTOPbIE 3asABUTEIb BIIPABE MPEACTaBUTD, a
TaK)Ke CIOCOOBI UX MOJIYYeHHUSI 3asBUTEIISIMHU, B TOM YHCJIE B 3JIEKTPOHHOHU (hopme,
NOPSAJIOK UX MPEACTaBICHUS; TOCYAAPCTBEHHBIA OpraH, OpraH MECTHOTO
camoyIpaBieHus MO0 OpraHu3alus, B pacCops>KEHUU KOTOPBIX HaXOASTCS TaHHbIE
JIOKYMEHTBI

2.6.1. Ilomy4aroTcst B paMKax MEKBEJIOMCTBEHHOT'O B3aMOICHCTBUS :

1) Bemmcka u3 EAMHOrO rocyaapCTBEHHOTO peecTpa HEABHKHUMOCTH — —
denepanbHas cayk0a rocy/1apCTBEHHON PEruCTpalliy, KajgacTpa u Kaprorpaduu;

2) cBeIeHUs O JACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoii deneparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3asBuTENb BIIpaBe NPEIOCTaBUTH JOKYMEHTHI (CBEIICHHUS), YKa3aHHbIE B
noanyHkre 1 mynkra 2.6.1 aAMHUHUCTPAaTUBHOIO perjiaMeHTa, B (OpMe DJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOM KBAIM(QUIMPOBAHHOW TMOINUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKHX JOKYMEHTOB, IpH TOJaye
3asIBJICHUS.

2.6.3. Hemnpencrapienne (HECBOSBPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMH B
nyHKkTe 2.6.1 aJIMUHUCTPATUBHOTO pPErIaMEHTa OpraHaMu TOCYAapCTBEHHOM BIIACTH,
OpraHamMy MECTHOTO CaMOYIIPaBJICHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEICHUU HE
MOXET SIBJIATHCS OCHOBAHUEM JJI OTKa3a B MPEI0CTABICHUN MYHUIIUIIAIbHON YCIYTH.

2.6.4. JlomwxHocTHOe ymmo W (W) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOIO pErjlaMeHTa OpraHoB M OpraHu3alui, HE MpPeICTaBUBLINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE U HAXOJAILIUECS B PACIOpPSKEHUU
JOKYMEHT WJIH CBEJICHHUS], MTOJICKAT aIMUHUCTPATUBHON, NUCIHUIUIMHAPHON WINM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon Denepanumu.

2.6.5. 3ampemnraercst TpeOOBATH OT 3asIBUTENS TOKYMEHTBI CBEJICHHUS, B TOM YHCIIE
MOATBEPKAAIOIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUIAIbHON
YCIIYTH, HAXOASIIUECA B PACIIOPSHKEHUU FOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABIICHUS] OpTraHU3aLIUM.

Henpencrapinenne 3asBuTeNeM JOKYMEHTOB, COJIEPXKAIIMX CBEICHHS, KOTOPbIE
HaxolsTCsi B PACHOPSIKEHUM TOCYJIAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYMpaBJICHUSI M TMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam



MCCTHOI'O CaMOYIIpaBJICHUA opraﬂnsaunﬁ, HC ABJIACTCA OCHOBAaHHUCM [OJId OTKas3a
3asIBUTCIIIO B IPCAO0CTABJICHUHU MYHI/IHI/IHaJIBHOﬁ YCIIyru.

2.7. VicuepnbpiBatouiuii mepeyeHb OCHOBAaHUM AJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH

2.7.1. OcHoBaHUSIMU Ji1 OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIs
MPEOCTABICHUS MYHUITUTIATLHON YCIIYTH, SIBIISTFOTCS:

1) nmnpencraBieHHBbIC 3asBUTENIEM JOKYMEHTHI COJIEpXKAT TMOAYUCTKA U
UCIPABJICHUS TEKCTa, HE 3aBEPEHHBbIE B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT TMOBPEKJCHUS, HAIMYUE KOTOPBIX HE IMO3BOJISIET B
NOJIHOM OO0BEME UCIOJIb30BaTh MHQPOPMALMIO U CBENEHUS, COJAepXk aluecs B
JTOKyMEHTaX JIsl TPEAOCTABICHUSI MyHUIIUTIAIBHOU YCITYTH;

3) mpencraBliCHHBIC JOKYMEHTHI WM CBEACHUS YTPaTWUIM CUJIYy HAa MOMEHT
oOpalieHusl 3a MyHUIIUTAIbHONW yCIyrod (IOKYMEHT, yIOCTOBEPSIONINI MOJTHOMOYHUS
NpEe/ICTaBUTENS 3asIBUTEIS, B Clydae 0OpalleHus 3a MPeI0CTaBIeHUEeM MYHHULIUIIATbHON
YCIIYTH yKa3aHHBIM JIUIIOM);

4) mojiaua 3asBJICHUS O MIPEIOCTABICHUN MYHUIIUTIAIBHONW YCIYTH U JJOKYMEHTOB,
HEOOXOMMBIX JJI MIPEIOCTaBICHUSI MYHUIIMITAILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIIEHUEM YCTaHOBJIECHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIlOJIHEHHE O0s3aTeIbHBIX MOoJIel B (hopMe 3asiBICHHS, B TOM
yuclie B HWHTEpakTUBHOM (¢opme 3asBieHus Ha PecnyOnukaHCKOM —mopTane
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3aII0THEHHE);

6) MpeACTaBICHHE HEMOJHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
PEAOCTABICHUS MYHULIMNIAIBHOMN YCIIYTH;

7) 3adBIEHUE O NPEAOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYMPABJIECHUS WIM OPTaHU3ALMIO, B IOJHOMOYHS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH;

8) HecoOmIoJeHNEe YCTaHOBIEHHBIX cTathel 11 demepanpbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO0 5>1ME€KTPOHHOW MOANMHMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTENHHOCTH YCWICHHON KBATM(DUITUPOBAHHON JIEKTPOHHOMN TIOIITUCH.

2.7.2. TlepeueHb OCHOBaHMIA ISl OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOJIHUMBIX
JUTSL IOJTYY€HUSI MYHULIMTIATBHOM YCIIYTH, SIBIISIETCS UCUEPIBIBAIOIIUM.

2.7.3. Pemienue 00 OTKa3ze B MpHUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOJIUMBbIX
JUTSL TIPEIOCTABJICHUS MYHUIIUTIATBHOW YCIyTH, MOXKET OBITh MPUHATO KaK BO BPEMS
npueMa 3asiBUTEINs, TAK W TOCJE TMOJIYyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX IS TMPEJOCTABICHUS MYHHUIIUINATBLHON YCIyrd JOKYMEHTOB
(cBeneHui) c VCIIOJIb30BAHUEM MEKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO
B3aMMOJICUCTBYS, B CPOK, HE MPEBBIMAONINN 9 paboumx gHEH CO JTHS PETHCTpAIiN
3asiBJICHUSI.

2.7.4. 3ampemniaeTcsi OTKa3bIBaTh B TMPHUEME 3asBICHUS W WHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHHS] MyHULIUIIAJIbHOW YCIIYTH, B CIIy4ae €Cliv 3asiBJICHHE
U JIOKYMEHTbI, HEOOXOAUMBIE ISl IPEAOCTABICHUSI MYHUIIUNIATBHON YCIYTH, MOJAAHbI B
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COOTBETCTBHH ¢ MH(POPMAIMEN O CpOKAX U MOPSAJAKE MPEAOCTABICHUS MYHUIIUNIATbHOM
yciyru, onyonukoBaHHoU Ha EquHom noptane, PecnnyOinkanckom noprase.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAaHUM AJI PUOCTAHOBIIEHUS UJIM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH

2.8.1. OcHoBaHus Uisl TPHUOCTAHOBICHUS MPEAOCTABICHUS MYHULIMIAILHON
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus 151 0TKa3a B MPEAOCTABIEHUN MYHUIIMTAIBHON YCIIYTH:

1) B mpenCcTaBICHHBIX 3asBICHUH U (MJIM) JOKYMEHTaX COJICPIKUTCS HEMOJHAs U
(unn) HepocToBepHas HHGOPMALIHS;

2) TOCTYIJICHHE OTBETa OpraHa TOCYJapCTBCHHOU BJIaCTH, OpraHa MECTHOTO
caMOyIpaBjieHUsl JMOO TMOJABEIOMCTBEHHONW OpraHy rocCyJapCTBEHHOM BIAcTHU WU
OpraHy MECTHOTO CaMOYIpaBJEHUS OpraHu3allMid Ha MEXBEAOMCTBEHHBIH 3arpoc,
CBUJIETENIbCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTa U (M) HH(GOpMAIMU, HEOOXOIUMBIX
JUTSL TIPEIOCTABICHUS MYHUIIMIIATILHON YCIIYTH, €CIM COOTBETCTBYIOIIUNA JTOKYMEHT HE
OBLJT MpeICTaBIICH 3asBUTENIEM 110 COOCTBEHHON MHUIIUATUBE;

3) OTCYTCTBHE CBEJCHHMW O PETHCTPAllUM TPaKIAHWHA TI0 MECTY JKUTEIhCTBA
(mpeObiBaHMs ) B paCHOPSKEHUU OPraHOB MECTHOTO CaMOYIPaBICHUS.

2.8.3. IlepeueHnb OcHOBaHUI AJi1 OTKa3a B IPENOCTABIECHUH MYHULUNAIbHON
YCIIYTH SIBISIETCSI UCUEPIIBIBAIOIIIM.

2.8.4. 3ampemaercss OTKa3blBaTh B IMPENOCTABICHUN MYHULUIAIBHOM YCIyTH B
cillyyae, €CJIM 3asiBI€HHE O TMPEAOCTaBICHUH MYHHUIMIIAJIbHOW YCIYTM IOJAaHO B
COOTBETCTBHM € MH(OpMAIMEN 0 cpoKax U MOPsIKE MPENTOCTABICHNUS MYHULIUIIATbHON
yCIIyTH, onmyoaukoBaHHOM Ha Equnom noptane, PecryOnukanckom mopTaie.

2.9. ITopsiiok, pa3Mep U OCHOBAHHUS B3UMaHUS FOCYJaPCTBEHHOM MONIIMHBI WJIH MHOM
I1aThl, B3UMAEMOI1 3a MPEOCTABICHNE MYHUIIUIIAJIbHON YCIYTH

MyHuIMnanbpHas yciayra IpeIocTaBiseTcs Ha 0€3BO3ME3THOM OCHOBE.

2.10. Ilepedensp yciyr, KOTOPBIC SBISIOTCS HEOOXOIMMBIMHU M 00S3aTCILHBIMHA JIJIS
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
(moKymeHTax), Bbl1aBa€MOM (BbIaBa€MbIX) OpraHU3alUsAMH, YYACTBYIOIIUMU B

NIPEIOCTaBICHUN MYHHIIUITAJIBHBIX YCITYT

[IpenocraBnenne HEOOXOIUMBIX B 0053aTEIBHBIX YCIIYT HE TpeOyeTcs.
2.11. Tlopsimok, pa3Mep U OCHOBaHMS B3MMAaHWSI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBJISIIOTCS HEOOXOUMBIMU U 00A3aTEIbHBIMU ISl TPEAOCTABICHUS
MYHULIUMAIBHOW YCITyTH, BKJItOUast ”HGOPMALIUIO O METOJIUKE pacyeTa pa3Mepa Takou

J1aThI

[IpenocraBiaeHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.12. MakcumanbHBIN CpOK OKUJIAHUS B OUEPE]IU MPH MoJade 3arnpoca o
MPEeAOCTaBICHUY MYHUIIUTIATBLHON YCIYTH, YCIYTH, MPEIOCTABIIEMON opraHu3alueH,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTIAIIBHOW YCIYTH, U NPHU MOTYyUYCHUH
pe3ysbTaTa NpeoCcTaBIeHUs TAKUX YCIYT

2.12.1. Bpems oxxujaHus Npu nojayve 3asBJICHUS HA MOJYyYEHUE MYHUIUIIAIbHOM
yCIIYTH - He O6oJiee 15 MUHyT.

2.12.2. Tlpu nonydeHUM pe3ynibTaTa MPEIOCTaBICHUS MYHULUIAIBLHON YCIYyTH
MaKCHUMAaJIbHBIN CPOK OXKHUJAAHMS B OUYEPEaH HE JIOJDKEH MPEBBIAaTh 15 MUHYT.

2.13. Cpok 1 NOPSAAOK PETUCTPALMH 3aIIPOCaA 3asIBUTEINS O MIPEAOCTABICHUN
MYHULUNAIBHONW YCIYTH U YCIYTH, IPEAOCTABIIEMON OpraHu3aluei, y4acTBYIOIIEH B
NPEeIOCTaBICHUU MYHHUIIMIIAJIbHON YCIYTH, B TOM YHCIIE B 3JI€KTPOHHOM (hopme

2.13.1. IIpu nuunom oOpamienun B MOII B 1eHs ogaun 3asBICHUS 3asBUTEITIO
BbijaeTcs pacnucka uz AUC MO®I] ¢ peructpaliuOHHBIM HOMEPOM, TTOATBEPKIAFOIINM,
YTO 3asBJICHHE OTIPABIICHO, M IaTOU MOJa4YM 3asIBJICHUS.

2.13.2. Ilpu HanpaBieHUU 3asBJICHUS TIOCPEICTBOM, PecnyOnrkanckoro moprana
3asBUTEIb B JISHb MMOJIaYH 3asBJICHUS TIOJIy4aeT B JJMYHOM KaOuHeTe PecrmyOamkaHCcKoro
nopTaja U Mo 3JEKTPOHHOM IMOYTE YBEAOMJICHHE, MOATBEPKIAIONIECE, YTO 3asiBICHUE
OTIPaBJICHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALIMOHHBIA HOMEp W JaTa MoJadyu
3asiBJICHUSL.

2.13.3. Ilpu nwuHom oOpamenun B OpraHn B JeHb IOAa4M 3asBJICHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JiuIloM OpraHa 3asiBUTEII0 BBIJAETCS paclucKa U3
aBTOMAaTH3WPOBAHHONW HMH(POPMAIMOHHON CHCTEMBI, MpPEIHA3HAYEHHOW I OKa3aHHs
FOCYJIapCTBEHHBIX MU MYHULMMOAIBHBIX YCJIYT, C PETUCTPAIMOHHBIM HOMEPOM, JATOM
MOJa4u 3asiBJICHUS U TIEPEYHEM MPEACTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIIECHUSAM, B KOTOPBIX MPEIOCTABISIETCS MYyHHUIIUTIAIbHAS
yCIyTa, K 3aJ1y OKHJAaHUs, MECTaM JUIS 3aII0JIHEHHUS 3alPOCOB O MPEIOCTABICHUN
MYHHUITUTIATHHON YCIYTH, HTHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3IiaMu X 3amoJTHEHUS U
MepeYHeM IOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS KaXXI0H MYHHUIIUTIAIBHON
YCIIYTH, Pa3MeIICHUIO U 0()OPMIICHUIO BU3YaJIbHON, TEKCTOBOM U MYJIbTUMEIHIHOM
nH(OPMAITH O TTOPSIIKE TPETOCTABICHHS TAKOW YCIYTH, B TOM YUCIEe K 00€CTIeueHUT0
JOCTYITHOCTH JIJISl MHBAJUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (heliepaibHbIM
3aKOHOJATEIHCTBOM M 3aKOHOAATENHCTBOM Pecmybnmku Tarapctan o conuaabHOM
3alIUTE UHBAJIUIOB

2.14.1. TlpenocTaBieHre MYHUIIMITAIGHON yCITyTH OCYIIECTBISCTCS B 3JaHUSX U
MIOMELIECHUAX, 00OpYy/IOBAHHBIX MPOTUBOMOKAPHON  CUCTEMOM W CHCTEMOU
MOKapOTYIICHUS.

Mecta mnpuemMa 3asBuTened OOOpPYIyIOTCS HEOOXOAMMOW MeOenblo st
opopMIIeHUS] JOKYMEHTOB, UHPOPMAIMOHHBIMU CTCH/IAMHU.
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2.14.2. B cooTBeTcTBUU ¢ 3akoHonarenbcTBOM Poccuiickoit dexpepamnuu o
COIMATIbHOM 3alIuTe HMHBAIUAOB B IEIAX OECHpEensITCTBEHHOTO J0CTylma K MeCTy
MPEA0CTABICHUSI MYHUIIMTIATBHON yCIIyTH 00€CTIeYMBaeTCS

1) oOecreunBaeTcss OECHPEMATCTBEHHBIM JOCTYNl HMHBAIUAOB K MECTY
MPEOCTABICHUS MYHULMNAIBHON yCIayru (yAOOHBIA BXOA-BBIXOJ B IOMEIICHUS U
NepeMeIleHe B UX Mpejenax);

2) BHU3yajbHas, TEKCTOBas W MYJbTUMEAWHHAS HWHpOpMAIKsI O MOPAIKE
MPEOCTABICHUSI MYHUIIMIIAIIBHOM YCIYTHM pa3MeliaeTcs B YIOOHBIX IJis 3asiBUTENEH
MeCTax, B TOM YHCJI€ C YY€TOM OTPAaHUYCHHBIX BO3MOXKHOCTEH MHBAIU/IOB;

3) ConpoBOXKICHUE MHBAJIUIOB, UMEIOIIMX CTOMKHE PAacCTPOHMCTBA (YHKIUH
3pEHHS U CAMOCTOSITEILHOTO TIEPEBIKECHUS, U OKa3aHWE UM TMTOMOIIH;

4) BO3MOXKHOCTb CaMOCTOSITCJIbHOTO TMEPEABIKCHUS TI0 TCPPUTOPHH, Ha
KOTOpPO#l  pacroyioxkeHbl OOBEKThl COLMATBHOM, WHXXEHEPHOM U TPaHCHOPTHOM
UH(DPACTPYKTYp, BX0JIa B TaKhe OOBEKTHI M BbIXOJA W3 HUX, MOCAJKH B TPAHCTIOPTHOE
CPEACTBO M BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOIb30BAaHUEM Kpecia-KOIsCKU;

5) Hamiexkariee pasMelieHHe OO0OpYJOBaHUS W HOCUTENIEH HH(POPMAIUH,
HEOOXOAUMBIX JIJISI 00€CTICUCHHSI OSCIPENATCTBEHHOTO JOCTYIa WHBAJIUIOB K yCIyram
C YU4ETOM OTPaHUYCHUI UX KU3HEICSITCIbHOCTH;

6) aybnupoBaHHEe HEOOXOAMMOW JIJIi MHBAIWIOB 3BYKOBOH W 3PHUTEILHOM
uHpopMalMKM, a TaKkKe HaANUCeN, 3HAKOB W HWHOHW TEKCTOBOM H rpaduueckoit
uH(GOpMAIIMK 3HAKaMH, BHITOJTHEHHBIMU pelbeHO-TOUCHHBIM IpudTOoM bpaiins;

7) HOMyCK CypAONepeBOIIMKa U TH(IOCYPIOTIEPEBOAUNKA,;

8) nomyck co0aKu-TIPOBOIHUKA TIPU HATMYHUU JOKYMEHTA, TIOTBEPIKIAIOIIErO
ee crenuaibHoe o0yueHHe M BbIJaBaeMoro mno QopmMe U B TOPSIKE, KOTOPBIE
YCTAHOBJICHBI MPUKa30M MUHHCTEpCTBA TPyJa M COLMAIBbHOM 3amuThl Poccuilckoun
Oenepann ot 22.06.2015 Ne 386H «OO0 yrBepkaeHun (QOpPMBI JOKYMEHTAa,
MOJITBEPIKIAIONIETO ClenanbHOoe O0ydYeHHe CcOOaKu-IPOBOAHMKA, M TIOPSAJKA €ro
BBLIAYM.

2.14.3. TpeboBanuss B dYacTH OOCCHEUYCHHUS JOCTYIMHOCTH [IJIi HWHBAJIUIOB
00BEKTOB, B KOTOPHIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATHHOW YCIyTH, H
CPEACTB, MCHOJIb3YEMBIX IpPU MNPEIOCTABICHUU MYHUIUIAIBHOW YCIYTd, KOTOpBIE
yKa3aHbl B moiamyHkTax | — 4 nynkra 2.14.2. aIMHUHUCTPATHUBHOIO pETJIaMEHTA,
MPUMEHSIIOTCA K OOBEKTaM U CpEeACTBaM, BBEACHHBIM B JKCIUTyaTallUI0 WIIH
MPOIIEANINM MOJIEPHU3ALINIO, peKOHCTPYKIHUIO nociie 1 utona 2016 roxa.

2.15. Iloka3aTenu JOCTYITHOCTH M KQ4eCTBA MYHUIIMITAILHON yYCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUI 3asIBUTENS C TOJXKHOCTHBIMHU JIMIIAMU TIPU
MPEAOCTABICHUY MYHULIMTIAIBHON YCIYTH U UX NPOJOJIKUTEIIbHOCTh, BO3MOXHOCTD
noyyyeHus HHGOPMAaIMU O XOJI€ MPEJOCTABICHUSI MyHUIIUTNIAbHON YCIYTH, B TOM
YHUCJIe C UCMOJIb30BaHUEM MH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJYYEHUS MYHULIUTATBHON yCIIyTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEA0CTaBICHUS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHCJIE B IOJIHOM 00BbEME), B TIOOOM TEPPUTOPHUATIBHOM
MOAPA3EICHUN OpraHa UCTIOJHUTENBHO PACOPSAUTEILHOTO OpraHa MECTHOTO
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caMOYIIpaBJI€HUs, IO BBIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEACTBOM 3aMpoca O MPEA0CTABICHUU HECKOJIBKUX TOCYapPCTBEHHBIX U (HJIH)
MYHUIUTAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT, IPETyCMOTPEHHOTo cTaTheit 15.1
®denepanbHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampocC)

2.15.1. Tloka3zaTensiMi JOCTYITHOCTU MPEAOCTABICHUS MYHHIUTIATBLHON YCIYyTH
SIBJISIFOTCA:

PacMoIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEAETCS MPUEM, Bbladya JIOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJU4Yhe HEOOXOIMMOTr0 KOJHWYECTBA CIEIHAIMCTOB, a TakXKe IOMEIICHUMU, B
KOTOPBIX OCYILECTBISAECTCS MPUEM JOKYMEHTOB OT 3asBUTEIIECH;

HaJM4Me ucYEepHbIBaoOme uHGOpMAUU O Ccrnocobax, MOpsAJIKE U CpOKax
MPEIOCTABICHUS MYHULIMNAIBHOW YCIyru Ha WHGOPMAIMOHHBIX CTeHAaX, EnuHoM
nopraine, PecnybnukanckoM nopraie, ohUIMAIbHOM CaliTe MyHUIIUIIAIBHOTO paiioHa;

OKa3aHWE TIOMOINM WHBAJIWAAM B TIPEOJOJCHUM OapbepoB, MEIIAIOIINX
MOJIYYCHHUIO UMHU YCIIYT HApaBHE C JPYTUMHU JIMIIAMHU.

2.15.2. TlokazarensiMu KadyeCTBAa MPEIOCTABICHUS MYHULUNAIBHOW YCIYTH
SIBJISIFOTCA:

1) cobmoieHrne CPOKOB MIpUEMa M PaCCMOTPEHHSI TOKYMEHTOB;

2) COOJTIOICHHE CPOKa MOJIYUCHUS pe3yJibTaTa MyHUIIUIAILHOW YCITYTH;

3) orcyTcTBHE OOOCHOBaHHBIX JKal00 HA HapYIICHUS aJIMHUHHCTPATHBHOTO
periiaMeHTa, CoBepileHHbIe paboTHHUKaMu OpraHa;

4) KOJINYECTBO B3aUMOICHCTBUI 3asBUTEIIS C JOJDKHOCTHBIMU JIMIIAMU (0e3 yueTa
KOHCYJIbTaIlUi ):

B3auMojielicTBUe 3asiBuTenss ¢ pabotHukamu Oprana wim MOL[ npu
OPEAOCTABICHUN MYHUUUIAIBHOM  YCIYyrM OCYIIECTBISIETCA OOWUH pa3 IMpuU
NPE/ICTABIICHUH 3aBJICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYCHUS pe3ysibTaTa MpPelOCTaBICHUS
MyHHUIIUNANBHOU ycnyru B Oprade unu MOI] B dopme sx3emmiisgpa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IponOaKUTENBHOCTh OJHOTO B3aUMOACHCTBUS 3aABUTENS C JOJKHOCTHBIMU
JULAMH [PU MPEIOCTABICHUH MYHUIUIIAIBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHNS MYHUIIUIIAbHON YCIYTHU C
MOMOIIBI0  YCTPOMCTB TIOJABWKHON pPamuOTENCPOHHONW CBSI3U, C MCHOJIb30BAHHEM
Pecnybnukanckoro nopraia, TEpMUHAIBHBIX YCTPOICTB.

2.15.3. Nudopmarms o xo/ie MPEAOCTABICHUS MYHUIIUITATILHON YCIYTH MOXET
ObITh TIONydeHa 3asgBUTENIEM B JMYHOM KabwHere Ha EnmmHoM moprarne,
PecnnyOnukanckom noprane, B Oprane, MOILI.

2.15.4. TlpenocrtaBieHWe MYHULMMNAIBHOW YCIYTH OCYIIECTBISETCA B JIOOOM
M®II no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEJNbCTBA WM MeECTa
(dakTHUecKoro npoxuBanus (mpeObiBanusl) Ha Tepputopun Pecnybnuku TatapcTaH mo
AKCTEPPUTOPUATIBHOMY MPUHITUITY.

MyHununaibHasi yciiyra B COCTaBe KOMILIEKCHOTO 3alipoca HE MPEI0CTaBIISIETCSI.
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2.16. Nnble TpeboBaHUs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHHUS
MYHUIUTAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHUUITY (B Cllydae, eciu
MYHHUIMOAIbHAS YCIyra MPpeI0CTaBIsAETCs M0 SKCTEPPUTOPUATIBHOMY MPUHLIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBiICHUM MYHUIUIMAIBHOM YCIYTH B 3JEKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAAKE H  CPOKax  MPEAOCTaBICHHUS
MYHUIIMIIAIBHOW yCIyTH, pasMmelieHHyo Ha Enunom mnoptane, PecmyOimkanckom
noprae;

2) moaaTh 3asBJICHHE O TMPEIAOCTABICHUA MYHHUIUIAIBHON YCAYrd M HHbBIC
JIOKYMEHTBI, HEOOXOIUMBIE JIJIsl PEIOCTABIICHUSI MyHUITUTIAIbHON YCIYTH, B TOM YHUCJIE
JIOKYMEHTHI U MH(OpMaIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 @eaepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHueM PecnyOnuKkaHCKOTo noprana;

3) MONY4YHTHh CBEACHHUS O XOJC BBIMOJHEHHUS 3asBICHHH O MPEAOCTaBICHUN
MYHHIIMIIAIBHON YCITYTH, MTOJaHHBIX B JICKTPOHHOU (opMme;

4) OCyIIeCTBUTH OLIEHKY KayeCTBa MPEAOCTABICHHUS MYHHUIUITAIbHOW YCIIYTH;

5) momyuuTh pe3yJabTaT MPEAOCTABJICHUS MYHHUIIMIIATBHON yCIyru B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) momaTh xkano0y Ha pemieHue u neiictBue (Oe3neiictBue) Oprana, a TaKkKe ero
JOJKHOCTHBIX JIMI[, MYHHUIIMTAIBHBIX CIYXKalIUX MOCPEACTBOM PecnmyOnukaHCKOro
nopraia, mnopTaia (QenepasbHOM TOCYJapCTBEHHON HWHGOPMAIIMOHHON CHUCTEMBI,
obecrieunBaroIIe mporece aocyneOHoro (BHeCyneOHOr0) 00KaloBaHUS PENICHUNH U
nercTBui (O€3EMCTBUS), COBEPIICHHBIX MPHU IPEAOCTABICHUU TOCYJAAPCTBEHHBIX U
MYHUIIUTAIBHBIX ~ YCIYT OpraHamH, TMPEJOCTABIAIONIMMH TOCYJapCTBEHHBIE H
MYHUIIUTAIbHBIE YCIYTH, WX JODKHOCTHBIMH JIMIIAMH, TOCYJAApCTBEHHBIMU H
MYHUIUTIATBHBIMU CITY>KAITUMHU.

2.16.2. ®opmupoBaHUE 3asIBICHUS OCYILECTBISAETCS MOCPEACTBOM 3alOJIHEHUS
ANEKTPOHHOUN (Gopmbl 3asBieHUs Ha PecrmyOnukanckom moprane 6e3 HeoOXOIUMOCTH
JOTIOJTHUTEIIFHOM TTOJa4M 3asIBICHUS B KaKo-I1n00 nHOH dopme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00ECTICUNBACTCS:

1) BO3MOXXHOCTH KOITUPOBAHUS W COXPAHCHHS 3asIBJICHUS M WHBIX TOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTH 3aIIOJIHCHUS HECKOJBKUMHU 3asBHTCISMHU OJHOW DIJIEKTPOHHOMN
dbopMBI 3asBICHUS TIPU OOpAIIEHUU 3a YCIyramMu, MPEANoJararolliMi HampaBlICHUE
COBMECTHOTO 3asIBICHUS] HECKOJIbKUMU 3asiBUTEIISIMH;

3) BO3MOXXHOCTH IEeYaTH Ha OyMa)KHOM HOCHTEJE KOIHH JICKTPOHHOH (HOpMBI
3asIBJICHUS,

4) coxpaHeHHUE paHee BBEJCHHBIX B AJICKTPOHHYIO (JOPMY 3asBJICHUS 3HAUCHUN B
000 MOMEHT TIO JKEJIAaHUIO TIOJIB30BATElIsl, B TOM YHCJIC TIPU BO3SHUKHOBEHHUH OITHOOK
BBOJIa ¥ BO3BpATE JJIS IOBTOPHOTO BBOJIa 3HAYCHUH B DJIEKTPOHHYIO (OPMY 3asIBICHHUS;
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5) 3amosiHeHWE TMONIeH SIEKTPOHHON (OPMBI 3asBICHUS J0 Hadala BBOJA
CBEJICHUI 3adBUTENIEM C HCIOJIb30BAHUEM CBEICHUM, pa3MmenieHHbIXx B ECUA, u
CBEJICHUH, OINyOJIMKOBaHHBIX Ha PecnyOiMKaHCKOM mopTajie, B YacTH, Kacarolieics
CBEJICHH, OTCYTCTBYIOIINX B €UHOM CUCTeME UACHTU(UKAIIMU U ayTEeHTUPUKAITUY;

6) BO3MOXXHOCTh BEPHYTBCS Ha JIFOOOW W3 ITANOB 3alOJHCHHS DJICKTPOHHOU
(dopMbI 3asBieHHs 0€3 OTEPH paHee BBEICHHON MH(OpMAIIIH;

7) BO3MOXHOCTH JOCTyIa 3asBUTENS K paHee IMOJAHHBIM UM 3asABJICHHUSIM B
TEYECHUE HE MEHEE OJHOTO T'0Jla, a TAKXKEe YaCTUYHO CHOPMUPOBAHHBIM 3asIBIICHUSIM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuck 3asButenei Ha pueM B M®I] (nanee - 3amuck) ocymiecTBIsIeTCs
nocpencTBoM PecryOnrkaHcKoro noprania, Teyedona KoHTakT-1ienTpa MOLI.

3asiBUTENIO MPEIOCTABISAETCS BO3ZMOXKHOCTH 3allMCU Ha JII0ObIe CBOOOJIHBIE ISt
npueMa JaTy W BpeMs B Mpejesiax YCTAaHOBJICHHOTO B MHOTO() YHKIIMOHATBLHOM IIEHTPE
rpaduka npuema.

3anuce Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU 10 HACTYIUJIEHUS 3TOU
JaTHhI.

JI71st ocyliecTBIIeHUS MPEIBAPUTENBHON 3aITUCH TTocpeicTBOM PecnyOnrkaHCcKoro
nopTajia 3asBUTEII0 HEOOXOJUMO YKa3aTh 3allpalllMBacMble CUCTEMOM JTaHHBIE, B TOM
17 (o) (S

dbaMuInio, UMsi, 0TUYECTBO (TMPU HATHYUHN );

HOMeEp TenedoHa;

aZpec JIEKTPOHHOMW MOYTHI (I10 KEITAHUIO);

KEITAeMYI0 1aTy ¥ BpeMs Mpuema.

B ciyyae HecooTBEeTCTBHUS CBEJEHUN, KOTOpPHIE COOOLIMI 3asgBUTENb IIPU
IpeABAPUTENBHON 3alUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPHU JIMYHOM
npueMe, MpeaBapuTeIbHas 3aluCh AHHYJIUPYETCS.

[Ipu ocymiecTBIEHWH NPEIBAPUTEIHLHON 3alUCH 3asSBUTEIIO0 OOECIeYrnBaCTCS
BO3MOKHOCTb pacreyaTaTb TaJOH-TIOATBEpKIAeHUE. B ciywyae, eciu 3asBUTEIb
COOOIINT ajapec JJIEKTPOHHON TMOYTHI, HA YKAa3aHHBIA aJpec Tak)Ke HaIpaBIseTCs
uHbOpMAIS O TOATBEPKICHUU MTPEABAPUTEILHOMN 3alUCH C YKA3aHUEM JaThl, BpeMEHU
U MecTa npuema.

[Ipu ocymiecTBIEHUN NPEABAPUTEIHHON 3alKCH 3asBUTENh B 00S3aTEIHLHOM
nopsike THGOPMHUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3aMMUCh AHHYJIUPYETCS B Clydae
€ro HEesIBKM M0 UCTEUYEHUH 15 MUHYT ¢ HA3HAYEHHOT'O BPEMEHU ITPUEMA.

3asBUTEND B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MPEABAPUTEIHLHOM 3aMKUCH.

3anpemiaercsi TpeOOBAaTh OT 3asiBUTENI COBEPILUCHUS WHBIX JIEUCTBUN, KpoMme
MPOXOKJEHUS UICHTU(UKAIINN U ayTCHTH(PUKAIIMA B COOTBETCTBUH C HOPMATUBHBIMU
paBoBbIMH akTamMu Poccuiickoin @enepanuu, ykazaHus LEIU IPHUEMA, a TaKXKE
MPEIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX I pacyeTa IIUTEILHOCTH BPEMEHHOTO
MHTEpBaJia, KOTOPBIM HE0OXOAMMO 3a0pOHUPOBATH ISl TPUEMA.

3. COCTaB, nocJaea0oBaTC/IbHOCTh 1 CPOKH BBINNOJIHCHUA aIMUHUCTPATHUBHBIX
npouecayp, TpCﬁOBaHHﬂ K NOPAAKY UX BBINNOJHCHHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJIHCHUA aIMHUHUCTPATUBHBIX IIPOLCAYP B 3HeKTpOHHOﬁ (l)OpMe, a TaKiKke
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0COOCHHOCTH BBINOJTHEHHUS A/IMUHUCTPATUBHBIX IIPoLeAYypP B
MHOI0(pyHKIMOHAJIBbHBIX HEHTPAX

3.1. Onucanue nocneaoBaTeIbHOCTH ACUCTBUI MpU MPEAOCTABICHUN
MYHULUIIAJIBHONU yCIIyT1

3.1.1. IlpenocraBiieHre MYHUIIUNAIBHOW YCIYyTU BKJIIOYAET B CeOsl CIEAYIOIINE
aJIMUHUCTPATUBHBIC TIPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTEJIS;

2) IpUHATHE W PACCMOTPEHUE KOMILICKTa JIOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTEJIEM;

3) HampaBcHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUE B
PEIOCTABICHUN MYHUIIMTTIAIIBHOW YCITYTH;

4) moAroTOBKa pe3ybTaTa MyHHUIUIAILHON YCIYTH;

5) BeI1ava (HampaBlICHUE) 3asIBUTEIIO PE3y/IbTaTa MyHHUIIUIIATBHON YCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OIMHOOK.

3.2. Oxa3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIIAETCS OOpalleHue 3asBUTENS 10 BOMPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM
MYHUIIUTATIBHON YCITYTH.

JOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHUE
aIMUHUCTPATUBHON MPOLIEYPHI, SIBISETCS:

npu oOparienuu 3asputenst B MOI — pabotauk M®I];

npu oOpamenun 3asButeliss B Opran — 3aMecTHTENb PYKOBOAUTENS (najiee -
JOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBUTENH BIOpaBe OOPATHTHCS 3a KOHCYJbTAllUCW O TMOPSAKE W CPOKax
IPEAOCTARICHUSI MYHHUIMNAIBbHOW yciyrd B MO®I[ nuuno w 1o TtenegoHy U
3JIEKTPOHHOM ITOYTE.

PabotaHuk M®II KOHCYIBTHPYET 3asABHUTEIISI, B TOM YHCIIEC TI0 COCTaBy, (Gopme
MPEICTABIAEMON TOKYMEHTAMH U IPYTUM BOMPOCAM JIJIsl OJTYYSHUS] MYHULIUTIATbHON
YCIIYTH.

3asBUTENh MOXET TOJYy4YuTh HWHOOPMAIMI0O O TMOPSAKE MPEeIOCTaBICHUS
MYHHUITUTIATBHON yCIyTH Ha odunmanbaoMm caiite ML http://mfcl6.tatarstan.ru.

AJMUHUCTPATHBHBIC TPOIEAYPHI, YCTAHABIWBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSFOTCS B JICHH OOpAIleHUs 3asIBUTEIIS.

PesynpraTamMu  BBIMOJTHEHUS ~ aAMUHUCTPATUBHBIX  TMPOIEAYP  SBISIOTCS:
KOHCYJIbTAIUSI TI0 COCTaBy, (OpMe TMPENCTaBIsIeMON JOKYMEHTAIlMU W APYTUM
BOTIPOCaM, HEOOXOIUMBIM JTsI TIOTyYEHUS MYHHUIIATIATEHON YCIYTH.

3.2.3. 3asButens BrupaBe oOpatuThcss B Opran mo TenedoHYy W DIICKTPOHHOU
MmouTe, a TakKe TONYyYWTh KOHCYNIbTalMi0 Ha PecrmyOnmkanckoM mopTaie, caiTte
OpraHa o TOpsZIKEe ¥ CPOKaxX MPeIOCTABICHUS MYHUITUTIAIHHOU YCIIYTH, B TOM YHCIIE TIO
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cocTaBy, (hopMe MPEeACTaBIIEMON TOKYMEHTAIMU U IPYTUM BOIPOCaM ISl MOTYUYEHUs
MYHULHUNAJIBbHON YCIIYTH.

JIOIKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HWH(POpPMUpPYET
3asiBUTENISI B COOTBETCTBUM C TpeOoBaHUSIMU TyHKTa 1.3.4 aIMUHHUCTPATUBHOTO
periaMeHTa.

AJMHHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TPEX pabOUuuX JAHEH cO JHS MOCTYIUICHHs OOpallleHHus.

PesynbraTamMmu  BBIIONHEHUS  aJIMUHUCTPATUBHBIX  IPOLEAYP  SBISIOTCS:
KOHCYJIbTallUK 10 COCTaBy, (opMe TMpeAcTaBIIeMOd JIOKYMEHTAllMu U JPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUIATBHONW YCITYTH.

3.3. IIpuHsATHE U PACCMOTPEHNE KOMIUIEKTA IOKYMEHTOB,
NPEACTABIEHHBIX 3aBUTEIEM

3.3.1. [IpueM MOKYMEHTOB JJIsl MPEAOCTABICHUS MYHHIIUIIATBLHON YCIYyTH Yepe3
MOI] unu ynanennoe pabodyee mecto MODLI.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3asaBUTeNs) oopamiaercs B MOI] ¢ 3ampocom
O TMPEeJOCTaBICHUM MYHUIMIAILHONM YCIyrW W TIPEACTaBIsE€T JOKYMEHTHI B
COOTBETCTBUHM C MTYHKTOM 2.5 aJIMUHUCTPATUBHOTO pETjaMEeHTA.

3.3.1.2. Pabotaux MO®LI, Bemymuii mpueM 3asBICHUMN:

oTpeeNsieT mpeaMeT oOpaIieHus;

YIOCTOBEPSAET JINYHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIA, TTOJAKOUIETO TOKYMEHTHI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA,

3amoJIHACT JICKTPOHHYIO hopmy 3asBieHus B AIC MODI];

Opy  MNPEAOCTaBIEHUU  JTOKYMEHTOB,  YKa3aHHbIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHUTENIe, OCYIIECTBIISET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuateiBaet 3asaBieHue uz AUUC MOI];

nepeaaeT 3asiBUTENI0 Ha MPOBEPKY U MOIUCAHUE;

nocJjie MOoANUCaHus CKaHUpyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaetT B AVIC M®IL] noxymeHThI, TIpeICTaBIEHHbBIE B AJIEKTPOHHON (GopMme
WM SJEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET DIEKTPOHHOE
1eJ10;

BO3BpaIaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OyMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IIPUEME IOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBINOJHEHUS! AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: TOTOBOE K
OTMPABKE 3asBJIICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. Paborauk M®DI] HampaBnseT TakKeT JOKYMEHTOB, TPHUHSATHIX OT
3asiButenis B OpraH B 3J€KTPOHHON ¢dopme (B COCTaBe MAKETOB 3JIEKTPOHHBIX i) B
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TEYEHHE OJHOro paldodero JHA CcO AHS OOpallleHHs 3asBUTENS] B CTPYKTYpPHOE
noxpasaenenue MOLI.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA: 3asBICHUE
U TaKeT JOKYMEHTOB (JIEKTPOHHOE [€710), HalpaBiieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM IOKYMEHTOB JUIsl MPEAOCTABICHHUS MYHULMIAIBHOW YCIYI'M B
aeKTpoHHOM dopme yepe3 PeciyOnukaHckuil mopral.

3.3.2.1. 3asgBuTenp AJA NMOJAYU 3asBJICHUS B 3JEKTPOHHON (OopMe BBIMOIHSIET
CIIEIYIOIME ICUCTBHUS:

BBITOJIHSET aBTOPHU3ALUIO;

OTKpbIBaET (hOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anojHseT (GopMy DBJIEKTPOHHOIO  3asBJEHHUS, BKIIOYAIOIIYIO CBEJICHUS,
HEO0OXO0IMMBbIE U 00s13aTeNIbHbIE JIs MPEJOCTABICHUSI MYHULIMITAIbHON YCITYTH;

OPUKPEIUIET JOKYMEHTBHl B JJIEKTPOHHOM (OpMe WM DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJNTBEPKAAeT (PaKT O3HAKOMIICHHS W COTJIACUsl C YCJIOBHSIMHU U TOPSAKOM
NPEOCTaBICHUS] MYHUIIMIAIBHON YCIYrd B 3JEKTpOoHHOU ¢dopme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (POpME BIIEKTPOHHOTO 3asIBJICHUS );

NOJITBEPKAAET  JIOCTOBEPHOCTh  COOOIEHHBIX  CBEJEHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIIPaBIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBIICHHE (Ha>)xuMaer
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHUS );

AIIEKTPOHHOE 3asiBJICHUE TMOJAMMCHIBAETCS B COOTBETCTBHUM C TPEOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTAa,

MOJIy4aeT yBEJOMIICHHE 00 OTIPaBKE AIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-TOTUYECKas] poBepKa c(hOpMHPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSl TIOCTIE 3alOJIHEHUS 3asBUTENIEM KaXKIOro W3 TOJEH 3IIEKTPOHHOU
dopmbl 3asiBieHus. [Ipy BBISIBIEHWH HEKOPPEKTHO 3aMOJHEHHOTO TMOJIS JIEKTPOHHOU
(GbopMBbI 3asBIICHUS 3asIBUTENIb YBEIOMIIAECTCS O XapaKTepe BBIIBICHHON OMIMOKUA U
NopsiIkeE €€ yCTpaHEHHs  IOCPEACTBOM  HMH(OPMAIMOHHOTO  COOOIIEHHUS
HEINOCPEICTBEHHO B 3JIEKTPOHHOU (hopMe 3asiBICHHUS.

AJIMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIOTCS. B IEHb OOpPAILlEHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINIONIHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
ANIEKTPOHHOE J1€J10, HarpaBieHHoe B OpraH NOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJICCTBUSI.

3.3.3. Paccmotpenue komIuiekTa J0KyMeHTOB OpraHoM.

3.3.3.1. OcHoBanweMm Hauaja BBIMOJTHEHUS aJIMUHUCTPATUBHOW MPOILETYPHI
SBIISICTCS TIOCTYIUICHWE 3asBICHUS W WHBIX JIOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTaBICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aIMUHUCTPATUBHON MpOUEAYpbl SBISETCS 3aMECTUTEIb pPYKOBOAUTENd (manee -
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):
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3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B Cilydae
oOpaiteHust 3assBUTENS ¢ 3asiBlieHueM B OpraH:

OTpeNieIIAeT MPEeIMET 00palieHUs;

yCTaHABIIMBAET JIMYHOCTH 3asIBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHH JIMIA, TIOJIAIOIIETO IOKYMEHTHI;

POBOJIUT TMPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBAaHUSIM, YKa3aHHBIM B
NyHKTe 2.5  aIMHUHHCTPATHUBHOIO  perjaMeHTa,  TMPOBEPKY  COOTBETCTBUS
MPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUSM  (HajJexaliee
odopmIIeHHE KOMHUM JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX IMOJYUCTOK, MPHUITHCOK,
3a4EepPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABJICHUH );

3aMoJIHAET  AJIEKTPOHHYIO  (GopMy  3asBIEHHUS B  aBTOMATU3UPOBAHHOMU
UH()OPMAIIMOHHOW CHUCTEME, MPEIHA3HAYCHHOW Ji OKa3aHUsl TOCYAapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

Opu  TPEJOCTaBICHWU  JIOKYMEHTOB,  YKa3aHHBIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha  OyMa)XHOM  HOCHTENIC,  OCYIIECTBIISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacneyaThIBaeT 3asiBJICHHUE;

nepeaeT 3asiBUTEII0 Ha MPOBEPKY U MOJMKUCAHUE;

MOCJIE MOJANUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJIICHUE;

3arpyxaet B aBTOMAaTHU3UPOBAHHYIO uH()OPMaIIMOHHYIO CHUCTEMY,
NpeJHAa3HAYCHHYIO JUIi OKa3aHWs TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
JIOKYMEHTBI, TPEACTaBJICHHbIE B JJIEKTPOHHOM (opMe WM DIIEKTPOHHBIC OO0pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, OPMHPYET IJIEKTPOHHOE JCIIO;

BO3BpAIlaeT TOJAMKHCAHHOE 3asBJICHWE U OPUTHMHAIBI OYMa)KHBIX JOKYMEHTOB
3asBUTEINIO;

BBIJIACT 3aBUTEIIIO PACIIUCKY B MPUEME IOKYMEHTOB.

B cnydae Hanmuusa oCHOBaHMM sl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMJIACT 3asABUTEIS O HaJIUYUU
NPENSATCTBUI JJI TIpUeMa 3asBJICHUS] W BO3BpAIaeT €My JOKYMEHTBI C OOBSICHECHHUEM
COJIepKaHUsI BbISIBICHHBIX OCHOBAaHUM JIJIS1 OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IIOCTIE
MOCTYIUICHUSI TOKYMEHTOB Ha paCCMOTPEHHE:

IPUCBAUBAET 3aABJICHUI0O HOMEP B COOTBETCTBHM C HOMEHKIATYpOH JIeNl U CTaTyC
«IIpoBepka JOKyMEHTOBY;

U3y4yaeT NOCTYNHUBIIKE »JJIEKTPOHHBIE Jejla, B TOM YHUCJIE NPHIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (POpMeE 1 AIEKTPOHHBIE 00Pa3bl IOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSECT COONIOJICHUE YCIOBUM JEWCTBUTEIBHOCTH DSJICKTPOHHOM TOJIMHCH,
MOCpeACTBOM oOpamienuss k EaumHomy mnopranmy (B cioydae, e€cid 3asiBUTEIEM

MPEJICTABICHBI AJEKTPOHHBIE JIOKYMEHTBI, MOJITACAHHBIE YCUJIEHHOMN
KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOJIUCHIO).
[Tpu HAJIMYUU OCHOBAHUMU, MPEYCMOTPEHHBIX ITYHKTOM 2.7.1

AIMUHUCTPATUBHOI'O PErJIaMCHTA, IIOAIOTAaBJIMBACT IIPOCKT PCIICHUA 00 OTKaze B
MMpUEMC TOKYMCHTOB, HCO6XOI[I/IMI>IX AJIA IIPpEAO0OCTABICHUA MYHHHHHaHLHOﬁ YCIYyI'H.
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B cnydae, eciu B pe3yabTaTe MNPOBEPKH YCUIEHHON KBAIU(PUIIMPOBAHHON
AJIEKTPOHHOM TMOJMUCH BBIABICHO HECOOJIOJICHUE YCIOBUN €€ JIeMCTBUTEIBHOCTH,
MPOEKT pelieHuss 00 OTKaze MOJKEH COJAepKaTh MyHKTHI cTaThu 11 denepanbHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCIYX WA OCHOBAHUEM ISl €70 IPUHSITHUA.

[Ipoext pemeHus o0 OTKa3e B NpHeMe JOKYMEHTOB, HEOOXOAUMBIX s
MPEOCTaBICHUS MYHMIIMNIAIBLHON YCIYTH, C YKa3aHHMEM MpUYMH OTKaza (B ciyuae,
€CIM OCHOBaHMS JJIi OTKa3a B MpUEeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHNS MYHULMNAIBHOW YCIIYTH, CBSI3aHbl C HAPYIICHUEM YCTAHOBJIECHHBIX
TpeOOBaHUN K TaKWM JOKyMEHTaM, OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB
JOJDKHBI - coJiepkaTh HMH(POPMAIMI0 O HAUMEHOBAaHWUM JIOKYMEHTOB (MH(pOpMAIIUU,
CBEJICHMI), KOTOpbIE HE TPEACTABJICHBI, COJEpXKaT HEIOCTOBEpHblE U (WJIN)
IPOTUBOPEUUBBIC CBEJICHUS, OPOPMIICHBI C HAPYIIICHUEM YCTAHOBJICHHBIX TPEOOBAHUI ),
HaIpaBJISICTCSl HA COTJIACOBAaHME B YCTAHOBJICHHOM IMOPSJIKE MOCPEICTBOM CHUCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TmpoeKkTa pemieHuss o0 OTkaze B TpUEeME JIOKYMEHTOB,
HEOOXOAUMBIX IS TPEAOCTABICHUS MYHMIIMIAIBLHON YCIYTd, OCYIIECTBISETCS B
MOPSIIKE, TIPEAYCMOTPEHHOM MMYHKTOM 3.5.3 aIMUHUCTPATHBHOTO PErIaMEHTA.

B cnywae oOTCyTCTBUSI OCHOBAaHMM JJisi OTKa3a B TNIPUEME JOKYMEHTOB,
PEAYCMOTPEHHBIX TYHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO pErIaMeHTa, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TE€YEHUE OJJHOTO pabOyvero JHS CO AHS
MOCTYIUICHUS 3aBJICHUS, HAMPABISET 3asIBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJIOMJIEHUE O TMOCTYIUIEHUU 3asBJIEHUA, COAEpKallee BXOASUIMNA PETHCTPALlMOHHBIN
HOMEp 3asBJICHUS, JaTy MOJYy4YECHHs 3asBICHUS, MEepeueHb HAMMEHOBaHUU (ailyios,
NPEACTABICHHBIX K HEMY JIOKYMEHTOB, ATy INOJIyYEHHUs pe3yJbTaTa MYHULMNAIbHON
YCIIYTH.

3.3.3.4. Hcnomnenwe mponeayp, ykazanHeix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOIO pErJIaMEHTa, NpPU HAIWYUKA TEXHUYECKOM BO3MOYKHOCTHU
OCYLIECTBIISIETCS. B aBTOMAaTUYECKOM PEXKUME C UCIOJIB30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE MPOILEAYpPHI, YCTaHABIMBaeMble MyHKTOM 3.3.3
aIMUHHUCTPATUBHOTO PETJIAMEHTA, BBINOJIHAIOTCS B T€YEHUE OJHOTO pabodyero AHS CO
JTHS TIOCTYTUUIEHUS 3asIBJICHUS] HA PACCMOTPEHUE.

Pe3ynpraramu BRIOJIHEHUS] aIMUHUCTPATUBHBIX IPOLENYD SABIISIIOTCS : IPUHATHIN
Ha PacCMOTPEHUE KOMIUIEKT IOKYMEHTOB WJIM MPOEKT pelIeHHs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUSI MYHULIUITAIBHON YCIYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YIaCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHOBaHMEM Hayaja BBINOJHEHNS AJMUHHUCTPATUBHOM MPOLEIYPHI
SBJISIETCS TOJYYEHHE JIOHDKHOCTHBIM JIUIIOM (Pa0OTHUKOM), YIOJHOMOYEHHBIM Ha
BBIMIOJIHEHUE AJMUHHUCTPATUBHON MPOLIEAYPHL, OT JIOHKHOCTHOrO Jidia (pabOTHHKA),
OTBETCTBEHHOTO 32 ITPUEM JOKYMEHTOB, IIPUHSTHIX OT 3aBUTEISA JOKYMEHTOB.
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JIOIDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHECHUE
aJMAHUCTPATUBHON TPOLIEAYPHI, SBISIETCS 3aMECTHTENIb pPyKOBojauTens (maiee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAINpPaBJICHUE MEKBEIOMCTBEHHBIX 3alPOCOB).

3.4.2. JIo/KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAINPaBICHUE MEXKBEIOMCTBEHHBIX
3anpocoB, GOPMUPYET U HAMNPABISET B AJIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBI
MEKBEJOMCTBEHHOT'O DJICKTPOHHOTO B3aUMOJICUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HHBIMH CIIOCOOAMH) 3ampochl O TNPEIOCTABICHUH JIOKYMEHTOB H
CBEJICHUM, MPETYCMOTPEHHBIX IMYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PErIaMEHTA.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B JICHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBITIOTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HalpaBJieHHbICE B OpraHbl BIAacTU W (WJM) TMOJBEIOMCTBEHHBIE OpraHaM BJAcTH
OpraHu3aIuy 3aIpOCHI.

3.4.3. CneruanucThl  MOCTABIIMKOB  JIaHHBIX HA OCHOBAaHUU  3aMpOCOB,
MOCTYMHBIIUX YEpPe3 CUCTEMY MEXBEIOMCTBEHHOTO JJICKTPOHHOTO B3aWMOEHCTBHUS,
IMPEJAOCTARISIIOT  3alpaliiBaeMble JOKYMEHTHl (MHGOpPMAIlMI0) WM HaMpaBIISIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKyMEHTa W (Wiau) uHOpMAIUU, HEOOXOIUMBIX IS
PEIOCTARICHUS MYHULIMTIAIBHON YCIYyTH (J1ajiee — yBeIOMJIEHHEe 00 0TKasze).

AJIMUHHUCTPATUBHBIE TIPOIEAYPHI, yCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITMIOJHSIOTCSI B TEUEHHUE TpeX AHEH cOo JHS TOCTYIUICHHS MEXKBEIOMCTBEHHOTO
3amnmpoca B OpraH WM OpraHU3allyio, MPEIOCTaBISIONIME TOKYMEHT W HH(POpPMAIIUIO,
€CJIM MHbIE CPOKHU MOJTOTOBKH M HAINpPABJICHHUS OTBETA HAa MEKBEIOMCTBEHHBIN 3aIpoc
HE YCTaHOBJIEHBI (elepaNibHBIMU 3aKOHAMH, NpPaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit ®@enepanuu U NMPUHATHIMU B COOTBETCTBHH C (efepaibHBIMU 3aKOHAMHU
HOPMAaTUBHBIMU MTPaBOBBIMH akTaMu PecriyOonuku Tarapcran.

PesynpraTamMu  BBIMOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JTOKYMEHTHI (CBEICHUS), HEOOXOUMBIE JIJISl TIPEIOCTABICHUS MYHHUIIUIAIBHON YCIIYTH,
b0 yBegoMIleHHe 00 OTKa3e, HaIlpaBJICHHBIC TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HampaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HAMPABICHNUE MEKBEIOMCTBEHHBIX
3apOCOB:

MOJIyYaeT 3alpalliuBaeMble YEpPE3 CUCTEMY MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aMMOJICUCTBHS  JIOKYMEHTHI (CBEIEHHUs), HEOOXOMUMBIE [JIsi TPEIOCTABICHUS
MYHHUITUTIATBHONU YCIYTH, TU00 yBeAoMIIeHHe 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wnm) mHGOpMATTIH;

npu HAJTMYIUH OCHOBaHMWI, MPETYCMOTPEHHBIX MyHKTOM 2.7.1
aIMUHHUCTPATUBHOTO pErjaMeHTa, MOATrOTaBIMBAET MPOEKT pelleHus 00 OTKa3ze B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEAOCTABICHUS MYHUIIMIATbHON yCIIYTH.

[Ipoext pemeHus o0 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEOCTaBICHUSI MYHMIIMNAIBLHON YCIYId, C yKa3aHHEM NpPUYMH OTKaza (B ciyuae,
€CIM OCHOBaHMS JJii OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MYHUIIMIAIBHON YCIYr'¥, CBA3aHbl C HApYLUIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TakUM JOKYMEHTaM, OCHOBaHHUS JUIsl OTKa3a B IpUEME JOKYMEHTOB
JOJKHBI  coJiepKaTh HMH(POPMAIMIO O HAUMEHOBAaHUU JIOKYMEHTOB (MH(pOpMaIUU,
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CBEJICHMI), KOTOpbIE HE TNPEACTABICHBI, COJAEpXKaT HEIOCTOBEpHble U (WJIN)
MIPOTHUBOPEYHBBIC CBEJCHUS, O(DOPMIICHBI C HAPYIIICHHEM YCTaHOBJICHHBIX TPEOOBaHU),
HANpPaBIsETCS Ha COTJIACOBAHHE B YCTAHOBIECHHOM IMOPAJIKE IMOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JIOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa pemieHUs 00 OTKa3e B TMpUEeME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABICHHUS MYHHUIIMIAIBHON YCIYTH, OCYIIECTBISETCS B
nopsiaKe, IPEeIyCMOTPEHHOM IMTyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PErIaMeHTa.

AJIMHUHHUCTpATUBHBIE TIPOIEAYpPHI, YCTaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCSI B JICHb TIOJTyYEHUS CBEJICHHI 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

PesynpraramMu  BBIIOMHEHUS  aJMUHHCTPATHBHBIX  MPOLEAYpP  SBISIOTCSA:
JTOKYMEHTHI (CBEICHHUS), HEOOXOAUMBIE ISl TIPEOCTABICHUS MYHHUIIUIIAILHOW YCIIYTH,
NPOEKT pelmieHus o0 OTKa3e B TpHeMe JOKYMEHTOB, HEOOXOIMUMBIX s
NpeO0CTABICHIS] MYHUITUTIAIBHON YCIYTH.

3.4.5. Ucnonnenue mpouenyp, ykazaHHeIX B nyHkrax 3.4.2, 3.4.4
aJIMHHACTPATUBHOTO  pETJIAMEHTa, TMpH HAIUYAA TEXHHYECKOH BO3MOXKHOCTH
OCYIIIECTBIISIETCS] B @BTOMAaTHYECKOM PEXUME C MCIIOIb30BAaHUEM aBTOMATHU3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TPEAHA3HAYCHHON ISl OKa3aHWsS TOCYIapCTBCHHBIX W
MYHUIIMTIATBHBIX YCIYT, B TOM 4YHCJI€ C MOMEHTa PETUCTPAlliU 3asiBICHUS B
COOTBETCTBHH C ITyHKTOM 2.13 aJIMHUHUCTPAaTUBHOTO periiaMeHTa.

3.4.6. MakcuMalbHBIi CpPOK BBINOJHEHHUS aJMHHUCTPATHBHBIX IPOIENYP,
yKa3aHHBIX B MyHKTE 3.4 aJMHHUCTPATHUBHOTO pETJaMeHTa, COCTABISIET TpU pabodmx
THS.

3.5. [loaroroBka pe3yiapTaTa MyHUIIUTATBHOW YCIYTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHHUS AJMUHUCTPATUBHONW MPOLIEAYPHI
ABIIIETCS TOCTYIUICHHE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBiCHUE
MEXBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEIEHHUI), HEOOXOAUMBIX  JJIS
NPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIINOJHEHUE AIMUHHCTPATHBHON
MPOLIEAYPHI, SBISAETCS 3aMECTUTENb PYKOBOAUTENS (Hanee - JOJMKHOCTHOE JIMIO,
OTBETCTBEHHOE 3a IMOATOTOBKY Pe3yJIbTaTa MPeJIOCTABICHUS MYHHIIHITAILHONW YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJTOTOBKY pe3yJbTara
MPEAOCTABICHUSI MYHUIIMTIATbHON yCIIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH;

IpU BBIABICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUM MYHUIIMIATbHON
YCIIYTH, YKa3aHHbIX B MYHKTE 2.8.2 aMUHUCTPATUBHOTO PETjlaMEeHTa, MOATrOTaBINBAET
MPOEKT pelIeHus: 00 0TKa3e B MPEAOCTABICHUH MYHUIIMTIAIBHON YCIyTH;

B clly4ae OTCYTCTBUSI OCHOBAHUH JJIsl OTKa3a B MPEAOCTABICHUN MYHUIIMTIATbHON
YCIYTH, TNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHHUCTPATUBHOIO pETJIAMEHTA, MO
UTOTAaM  pPAacCMOTPEHHSI  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  MOPEIOCTaBJICHUS
MYHULUMAIBHOW YCIAyTd, TMOATOTABIMBAET MPOEKT pe3ysibTaTa MpPeIOCTaBICHUS
MYHHUITUTIATHPHOW YCIYTH B COOTBETCTBMU ¢ mnomamyHktamu 1 — 3 myHkra 2.3.1
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aJIMMHHACTPATUBHOTO PETJIaMEHTA,

HampaBlsieT  TOATOTOBJICHHBIM  MPOEKT  pe3yjibTara  MPeIOCTaBICHUS
MYHUIIANIATHPHON YCIYTH Ha COIJIACOBAaHUE B YCTAaHOBICHHOM TMOPSAKE MOCPEACTBOM
CHCTEMBI DJIEKTPOHHOTO TOKyMEHTO000pOTa.

AJIMUHHUCTpaTHBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJTHSIOTCS] B TEYEHUE OJJTHOTO pabovero JH.

PesynpraraMu BBIMONMHEHHS AAMUHHCTPATHBHBIX MPOLEAYP SIBISIOTCS: MPOEKT
petieHust 00 0TKa3e B MPEJOCTABICHHH MYHUIIUIIATEHOW YCIIYTH, CIIPaBKU (BBIHCKH ).

3.5.3. CornacoBanne U TOANMHCAHUE TPOCKTAa pe3yjbTaTa MPEJOCTABICHHS
MYHUIIMTIAIBHON ~ yCAyrd (majmee — TIPOCKTHl JOKYMEHTOB)  OCYIIECTBIISCTCS
PYKOBOAMTENEM CTPYKTYPHOT'O TOAPA3JEICHHUs, OTBETCTBEHHOTO 3a TIOJATOTOBKY
pe3ynbTaTa MYHHMIMIAIBHOW  YCIyrW, 3amecturenem PykoBomutens Oprana,
PykoBonurenem Oprana.

[ToaroToBieHHBIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEYaHHs, BO3BPAIAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a IOJATOTOBKY pe3yJbTaTa MYHHIIUNATBHOU
ycnyru. Ilocne ycTpaHeHHs 3aMe4YaHHWid MPOEKThI JOKYMEHTOB IOBTOPHO IMEPENatoTCs
JUTS COTTIACOBAHUS W TIOIITUCAHMS.

PykxoBogutens Oprana mpu pacCMOTPEHHUH TPOEKTOB JOKYMEHTOB TPOBEpPSICT
COOJTFO/ICHNE aIMUHUCTPATHBHOTO periiaMeHTa OJDKHOCTHBIMH JuiamMu OpraHa B
YaCTH CPOKOB BBIMIOJHEHHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEILHOCTH U
MOJIHOTHI, HAJIMYUSI COTJIACOBAHUN YIOJIHOMOYEHHBIX TOJDKHOCTHBIX Jull OpraHa B
CUCTEME 3JIEKTPOHHOTO JIOKYMEHTO000pOTa.

B cnydae BbIsIBIEHHST ~ HapylmIleHUH B YacTH  CPOKOB  BBIMIOJIHEHHS
aIMUHUCTPATUBHBIX TPOLEAYp, UX MOCIEIOBATEIBHOCTH U TOJHOTHI PykoBoauTEND
Oprana MHULIMKUPYET NMPUBICYCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIIUX HAPYIIICHUS,
B COOTBETCTBHH C MyHKTOM 4.3 aIMUHUCTPATUBHOTO pETIaMeHTa.

AJIMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIIMM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHHUE OJHOTO paboyero JIHS.

PesynpraTamMu BBITIOJIHEHHS] aJMUHUCTPATUBHBIX MPOLEIYp SBISIOTCS: PEIICHUE
00 oTKa3e B IprueMe JOKYMEHTOB HEOOXOJUMBIX JJIs MPEAOCTaBICHHUSI MyHULIUIATbHON
yCIyru, peueHue o0 OTKaze B MPEAOCTaBICHUMM MYHULMNAIBHOM YCIyTH, CIpaBKa
(BpIUCKA).

3.5.4. Ucnonnenue mporeayp, yKazaHHbIXx B myHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pEerIaMeHTa, TMpH HAJIWMYUA TEXHUYECKOH BO3MOKHOCTH
OCYILIECTBIISIETCS] B aBTOMAaTUYECKOM PEXUME C HCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuMalbHBIN CPOK BBITTOJTHEHUS aIMAHACTPATHBHBIX MPOIEAYD, YKA3aHHBIX B
myHKTE 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OJIUH PabOUYnil ICHb.

3.6. Beimaua (HanpaBiieHHE) 3asBUTENIO PE3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauajga BBITIOJHCHUS aAJMUHUCTPATUBHOW TIPOILICTYPHI
ABJSCTCS TMOJIYYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
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aIMUHUCTPATUBHON MpOLENYyphl, TOKYMEHTA, IOJITBEPKIAIONIETO MPEIOCTABICHUE
MYHULHUNAJIBbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMHUHUCTPATUBHON
MPOIIEAYPHI, SBISAETCS 3aMECTUTEIh PYKOBOAUTENS  (1ajee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BblJjauy (HampaBjeHUE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBiIeHUE)
JIOKYMEHTOB:

obecrieunBaeT  PEruCTpalMi0 U  BHECEHUE CBEICHMM O  pe3yibTare
PEAOCTABICHUS MYHULMNAIBHOW YCIYTM B TOJCUCTEMY BEACHUS JTOKYMEHTAIIUU
aBTOMATU3UPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBI, MPEIHA3HAYECHHON IS OKa3aHUs
rOCYJJapCTBEHHBIX U MYHUILIUITAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENS (€T0 MPEACTaBUTENSI) CITOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yibTaTe MPEeAOCTABICHUS MYHHUIIMNAIBHOW YCIYTHM U O BO3MOXXHOCTH TIOJTYYCHHUS
pe3yJibTaTa NpeI0CTaBICHUS] MYHUIIMIIAILHOM yciayru B Oprane uiu B MOLI.

HUcnonnenue  mpouenyp TNpU  HAIMYHM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIIECTBIISICTCSI B aBTOMAaTUUECKOM PEXKHUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
UH()OPMAIIMOHHONW CHUCTEMBI, TMpeIHAa3HAYEHHON JIsi OKa3aHWs TOCYIapCTBEHHBIX U
MYHUIUATIAJIBHBIX YCIIYT.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABJIMBAEMBbIE HACTOSAIIUM IyHKTOM,
BBITMIOJHSIOTCSI B T€UEHHWE OJHOro pabodero AHS CO JHS MOAMHCAHHS JTOKYMEHTA,
SBJISIFOLLETOCS pe3yabTaTOM NPEAOCTABICHUS MYHULATAIBHOM YCIIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JulloM Oprana (Opranom).

PesynbTaTamMu  BBINIONHEHUS ~ aIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
pa3MelnIeHue CBEIAEHUW O pe3yJibTaTe NPENOCTABICHUS MYHUIUIAIBHOW YCIyTH B
UHPOPMAIIMOHHBIX  CHCTEMaX, W3BEIICHUE 3adBUTENs (€ro MpeACTaBUTENA) O
pe3yNbTaTe NPeAoCTaBIeHU MyHUIIUIIATBHON YCIYTH U CIIOCO0aX €ro MOJy4YeHHUS.

3.6.3. Tlopsmox Bemaum  (HampaBlICHHWS) pe3ysibTaTa  IPEJIOCTABICHUS
MYHHUIIANAJIbHON YCIIYTH:

3.6.3.1. Ilpu obOpaieHny 3asBUTEIS 332 PE3yJIHBTATOM MYHUIMIAIBHON YCIyTd B
MO®II, paborauk M®I] BbeimaeT 3aABUTENI0 PE3yAbTaT MYHULMNAIBHOM YCIyTH B
dopMe oK3eMIUIApa INEKTPOHHOTO JOKyMEeHTa Ha OymaxkHom Hocutene. [lo
TpeOOBaHUIO 3asfBUTENSI BMECT€ C OK3EMIUIIPOM JJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My NPEIOCTaBISETCA JK3EMIUIAP SJIECKTPOHHOTO JOKYMEHTa
MyTEM €ro 3aliCH Ha ChEMHBIN HOCUTENbh MH()OPMAIIMN WIJIM HAMIPABJICHUS dK3EMILIApa
AJIEKTPOHHOTO JJOKYMEHTA MO 3JIEKTPOHHOU mouTe B aapec 3aaButens. [Ipu 3anucu Ha
ChEMHBI HOCUTENb HMH(POpPMAIMKM WM HANpaBICHUU BK3EMIULSIpa 3JIEKTPOHHOTO
JIOKYMEHTa, Ha OCHOBE KOTOPOT'O COCTABJIEH 3K3EMIUISIP JEKTPOHHOIO JOKYMEHTa Ha
OyMa)XKHOM HOCHUTENE, MO OJJIEKTPOHHOW MMOYTEe HUACHTHYHOCTH TAaKOTO JK3EMIUIIpA
ANIEKTPOHHOTO JIOKYMEHTa OJK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPSETCA YINOJIHOMOUYEHHBIM COTPYJHUKOM C HCIOJIB30BAHUEM YCUJICHHOMU
KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJIMKUCH.

AJIMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TOPSIJIKE OUYEPEIHOCTH, B JIEHb NPUOBITHSA 3aABUTENSI B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM pabotel MOLI.
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Pe3ynpraTaMu BBITOJIHEHHS] JMUHUCTPATUBHBIX MPOLIEAYD SABISAIOTCS: (PUKCaLUs
(akTa BBIOAYM pe3yJbTaTa MPEAOCTABICHHUS MyHHIMOaIbHOU yciuyrd B AVIC M®II,
pe3yJIbTaT MPEIOCTABICHNS MyHULIMTIIAIBHON YCIIYT'Y, BBIJAHHBIN 3asBUTEIO.

3.6.3.2. Tlpu oOpaiieHuu 3asiBUTENS 32 PE3yJIbTATOM MYHULUINAIBHOM YCIyTH
yepe3 PecnyOnukaHckuil mnopran 3asgBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKHU
HaIpaBIsAETCs  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOILErOCS  Pe3yJbTaToOM

[IPEIOCTaBIICHUS MYHUIUIIAIIBHON yCIyTH, IIOJIIMCAHHBIN YCUJICHHOU
KBTU(DUITUPOBAHHON 3JEKTPOHHON MOAMMCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA
Oprana (Opranom).

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBIMOJHSIOTCS. B JIEHb MOJANUCAHUS JOKYMEHTA, MOJITBEPXAAIOIIET0 MPEAOCTaBICHUE
(0TKa3 B MpenoCTaBIEHNN) MYHULIMIIAILHON YCIYTH, YIOJTHOMOYEHHBIM JTOJKHOCTHBIM
nuiioM Oprana (OpraHom).

Pe3ynpraTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HampaBiieHHe (MPEJOCTABICHHE) C UCIOJb30BaHHeM PecmyOiuMkaHCKOro mopTana
3asIBUTENIO JIOKYMEHTA, MOATBEPKIAOIIET0 MPEeI0CTAaBICHUE MYHUIIUIIAIBLHON YCIYTU
(B TOM ymCIIe OTKa3 B IPEIOCTABICHUN MYHHUIIUIIATILHON yCIYyTH).

3.6.3.3. [Ipu oOpaiienun 3asaBUTENS 32 PE3yIbTATOM MYHHUIIMIAIBHOW YCIyTU B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlieHUE) JOKYMEHTOB,
BBIJIA€T 3asBUTENII0 PE3yJabTaT MyHHUIMNanbHOW ycinyru. Ilo TpebGoBanuio 3asBuTENA
BMECTE C OHK3EMIUIIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XKHOM HOCHUTEJIE €My
IIPEIOCTABIISIETCS SK3EMIUIAP IEKTPOHHOTO JOKYMEHTA IIyTEM €TI0 3allMCH HAa ChEMHBIN
HOCUTENIb MH(OPMALIMK WM HANpPaBICHUS K3EMIUIIpA AJIEKTPOHHOTO JOKYMEHTa I10
AJIEKTPOHHOM MOYTE B aApEC 3asiBUTEI.

AMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIMM ITYHKTOM,
OCYILECTBJISIIOTCS. B TOPSIIKE OYEPENHOCTH, B J€Hb MPHUOBITUS 3asBUTENS B
cooTBeTcTBHH ¢ [IpaBuiiaMu BHYTpEHHETO TPYAOBOro pacnopsaaka OpraHa.

Pe3ynbTaToM BBINOITHEHMS aJMUHUCTPATUBHBIX MPOLENYP SBIAIOTCA: (PUKCALUSL
(dakTta BBLOAUM  pe3yibTaTa  MPEJOCTABICHHS ~ MYHULIMIAIBHOM  ycIyru B
aBTOMATU3WPOBAaHHOW WH(MOPMAIIMOHHOW CHUCTEME, MPEAHA3HAYECHHOW /I OKa3aHUs
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

3.7. UcnipaBiieHHe TEXHUYECKUX OMTHOOK

3.7.1. B cimyyae oOHapyKeHHUS TEXHUYECKOU OIMTMOKHU B TOKYMEHTE, SBIISFOIIEMCS
pEe3yJAbTaTOM MYHULIMTIIATBHOMN yCIIYTH, 3asiBUTENb HarnpasiseT B Oprau:

3asBICHHE 00 WCHOPABICHUM TEXHUYECKOW OmMOKK (mpuioxkeHue No 5 k
HACTOAMIEMY aJMUHHCTPATHBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIN 3asBUTENI0 Kak pPe3yJlbTaT MYHHUIUNAIbHON YCIyrd, B
KOTOPOM COJIEPAKUTCA TEXHUUYECKasl OIINOKa;

JIOKYMEHTBI, UMEIOIINE HOPUANYECKYIO CUITY, CBUAECTEIHCTBYIOIINE O HATUYUHU
TEXHUYECKOU OLINOKH.

3asBrneHue 00 UCIHPaABICHUU TEXHUYECKOW OIIMOKU B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS] PE3YIbTaTOM MYHHUIIMIIATBHON YCIYTH, MOJAETCS 3aBUTEIEM



26

(YNOTHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTIpaBICHUEM (B TOM 4YHCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), JUOO uyepe3 PecnyOnukaHCKUl mopTan WIid
MOII.

3.7.2. JIOKHOCTHOE JIUII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIECTBISET
pHUeM 3asiBICHUSI 00 UCTIPABICHUN TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asBICHHUE C
NPUIOKEHHBIMHA JTOKYMEHTAMHU U TIepeJlaeT UX JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKYy IOKYMEHTOB.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTAaHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B T€YCHHE OAHOTO Pabodero JHS C JaThl PETUCTPAIIUU 3asBICHHSL.

Pesynbpraramu BBINTONIHEHUST aIMUHUCTPATUBHBIX TPOIEAYP SABJSIOTCS : IPUHSATOE
M 3apETHCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HA PACCMOTPEHHUE TOKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKy TOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IENIX BHECEHHS WCIPAaBICHUA B JOKYMEHT,
SIBIISIFOLITUICS. PE3yabTaTOM IPEAOCTABICHHUS MYHHUITUIAIBLHON YCIyTH, OCYIIECTBISET
IpOIeAYyPhl, MPEIyCMOTPEHHBIE IMYHKTOM 3.5 aJIMHUHUCTPATUBHOTO pErIaMeHTa, |
BBIJIACT HWCIPABICHHBIA JOKYMEHT 3asBHUTENIO (YIOJTHOMOYECHHOMY IPEICTABUTEIIO)
JUYHO TIOJ POCIUCH C HM3BIATHEM Yy 3asBHUTENS (YMOJHOMOYEHHOTO IPEIACTABUTEIIS)
OpUTHHAJA JTOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKask OITMOKa, MIIM HAIMPaBIIsSCT
B aJpec 3asBUTENS MOYTOBBIM OTIPABICHUEM (IIOCPEACTBOM 3JIEKTPOHHOW MOYTHI)
OUCbMO O BO3MOXHOCTH IIOJy4EHHUs JOKYMEHTa INpu mpenocraBieHud B Opran
OpUTHHaNa TOKyMEHTa, B KOTOPOM COJIEPXKUTCSI TEXHUYECKasi OLIOKa.

AJMMHHCTpaTUBHbIE TIPOLENYpPbI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIOJIHAIOTCSL B TEUEHHE JBYX pabouux AHEH mociie OOHapyKeHHs TEeXHUYECKOH
OIIMOKM WJIM TOJy4YyeHUs OT J00ro 3auMHTEPECOBAHHOIO JIMIA 3asBJICHUS O
JOTYIIIEHHOU OITHOKE.

PesynbraramMu  BBIOJHEHUS ~ aIMUHUCTPATHUBHBIX  MPOLEAYp  SBISIOTCSA:
BBIJIAHHBIN (HANpaBICHHBIN) 3asBUTEINIO TOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 IPeJOCTABJIEHUEM MYHHIMIIAIbHOM
yCJIyru

4.1. TlopsAmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIAMU ITOJI0KEHUN A IMAHUCTPATUBHOTO
perjiaMeHTa ¥ MHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIONIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHHUIUITAIIBHON YCIYTH, a TAKXKE MMPUHITUEM UMHU PEIICHUN

KoHTposib 3a MOJTHOTOM M Ka4eCTBOM IPEAOCTABICHHUS MYHULHUNAIbHOW YCIYTH
BKJIIOYAET B c€0sl BHISIBIICHHE U YCTPAHEHHE HAPYIICHUH MpaB 3asiBUTEIICH, TPOBEACHUE
MPOBEPOK  COONIIOACHUS TMPOUEAYp MNPEJOCTABICHUS MYHUIUMIAIBHOW  YCIYTH,
MOATOTOBKY pelleHU Ha aeiicTBUs (0e3AeiCTBIE) NOMKHOCTHBIX JIUIl OPraHa MECTHOTO
CaMOYITPaBJICHUS.

dopMamMu  KOHTpOJISI 32 COOJIFOJACHUEM HCIOJIHEHUS aJMUHUCTPATUBHBIX
MPOLEIYP SABIISIOTCS:
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1) npoBepka M COTJlaCOBaHME MPOEKTOB JIOKYMEHTOB TIO IIPEOCTABICHHIO
MYHULUIIAJIBHON YCIIYTH,

2) IPOBOIUMBIE B YCTaHOBJICHHOM HOpsAKE IIPOBEPKU  BEIEHUA
JEI0NPOU3BOICTBA;

3) mpoBeJicHHE B YCTAaHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHUS
MIPOLEIYpP IPEAOCTABICHNS MyHULIMIIAIBHOW YCIIYTH.

B memax Texkywmero KOHTPOJIS MCIONB3YIOTCS CBEICHHUS, HWMEIOIIHUECT B
ANIEKTPOHHON 0a3e MaHHBIX, Cly>)KeOHas KOpPPECHOHJEHILMs, YCTHAas U MHUCbMEHHAas
uHGOpMAaIHS TOJKHOCTHBIX JIMLI, OCYIIECTBISIONNX BBIMOTHEHUE aIMUHUCTPATUBHBIX
IIPOLEAYD, )KYPHAIIBI Y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUe CBEICHMUS.

JIns ocylecTBiIECHNUST KOHTPOJIS 33 COBEPLIEHUEM JIEMCTBUM NPU IPEAOCTABIEH MU
MYHULIMIIAJBHOW YCIYIM W NPUHATUM PELICHUHA PYKOBOJIMUTENI OpraHa MECTHOTO
CaMOYINpAaBJICHUSA MPEACTABIAIOTCA CIPaBKU O  pe3yabraraX IIpeAoCTaBICHUS
MYHULIUIIAJIBHON YCIIYTH.

O cny4dasx ¥ IpUYMHAX HAPYLWIEHUS CPOKOB, MTOCIEA0BATENBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYpP MAOHKHOCTHBIE JIMIAa HEMEIJEHHO HHPOPMUPYIOT
PYKOBOAMTENS OpraHa, IPEJOCTABISAIONIEI0 MYHMIMIIAIBHYIO YCIYry, a TaKxe
IPEAIPUHUMAIOT CPOUYHBIE MEPBI II0 YCTPAHEHUIO HAPYILICHUN.

Texymmii KOHTpPOJb 3a COOJNIIOJIEHHMEM  TOCIEN0BAaTENbHOCTH  JAECHCTBUH,
ONPENEIICHHbIX  aJIMUHUCTPATUBHBIMM  IpOLEAypaMH  II0  IIPEIOCTABICHUIO
MYHULUINAIBHOU YCIYTH, OCYILECTBISAETCS 3aMECTUTENIEM pPYKOBOJIUTENI OpraHa
MECTHOTO  CaMOYIpAaBIEHMs, OTBETCTBEHHBIM 32 OpraHu3alui0 paboThl IO
IIPEAOCTABJIICHUIO MYHULIMIIAIBHOW YCIYyTd, HAYaJIBHUKOM OTJEJa, OCYLIECTBISIOIIETO
OpraHM3alMI0 pabOTHI 110 MPEJOCTABICHUIO MYHUIIUIIAIBHON YCIYTH.

IlepedyeHb  NOKHOCTHBIX  JIML], OCYILUECTBIAIOIIMX TEKYLIUHA KOHTPOIIb,
YCTaHABIIMBACTCA IOJIOKEHUAMU O CTPYKTYPHBIX IOJpa3JelICHUsX OpraHa MECTHOI'O
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PEIIaMEHTaMU.

4.2. TTopsiioK 1 NEpUOANYHOCTh OCYLIECTBICHUS IJIAHOBBIX M BHEILIAHOBBIX ITPOBEPOK
IIOJIHOTHI M KQ4E€CTBA MPEAOCTABICHUS MYHULIMTIIAIBHON YCIYTH, B TOM YHCIIE TOPSI0K
1 (OpPMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPETOCTABICHUS MyHUITUTATHHON

YCIyTH

4.2.1. KoHTpoJb 32 MOJTHOTON U KQ4€CTBOM MPEIOCTABICHUS MYHHUIIUIIATbHON
YCIIYTH OCYIIECTBISAETCSA B hopMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMOTpeHus kanob 3asaBuTeneil Ha AeiicTBus (Oe3aercTtue) OpraHa, a
TAK)K€ MX JOJDKHOCTHBIX JIML, MyHUIIUNIATIbHBIX CITY>KalUX.

4.2.2. B uenax oCymecTBIEHU KOHTPOJIS 32 IMTOJTHOTON U Ka4eCTBOM
MPEAOCTAaBICHUS MYHUIIUTIATBLHON YCIYTH MPOBOASITCS MJIAHOBBIE U BHEIJIAHOBBIC
npoBepku. [Iops0K U MEpUOANYHOCTH OCYIIIECTBICHUS MIJIAHOBBIX MPOBEPOK
yCTaHaBIIUBaEeTCA 1anoM padoTsl Oprana. [Ipu nmpoBepke MOTyT paccMaTpUBATLCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEIOCTABIICHHEM MYHUILIUNIAIBHOW YCIYTU (KOMILJIEKCHBIE
MIPOBEPKHU ), UJTU OT/ICJIbHBIN BOMPOC, CBSI3aHHBIN C MPEIOCTABICHUEM MYHUIIUIIATIBHOM
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yciIyru (TeMatuyeckue npoBepku). IIpoBepka Takke MOXKET IPOBOAUTHCS O
KOHKPETHOM »kano0e 3asBUTEIS.

4.2.3. BHETUIaHOBBIE POBEPKHU IIPOBOJATCS B CBSA3M C IIPOBEPKOM YCTPAHEHUS
paHee BBIABICHHBIX HAPYIIEHNUH aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAK)KE B CIIydae
MOJTyYeHUs Kasio0 3asiBuTese Ha nerctBus (Oe3neiictBue) Oprana, a TakKe Ux
JTOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYKallHX.

4.2.4. Pe3ynbTathl NpOBEpKU 0GOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BBISIBIICHHBIE HETOCTATKU U MIPEIJIOKEHHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI OpraHa, Mpea0CTaBISIONIErO
MYHUIUIIAIBHYIO YCIIYTY, 3a PEIIeHUs U AeicTBUA (0e3/1eiCTBUE), IPUHUMAEMBbIC
(OCyIIECTBIsIEMbIC) UMH B XO/JI€ MPEIOCTABICHHUS] MyHUITUTIATBHON YCIyTH

[To pe3ynbTatam MpoOBEECHHBIX MTPOBEPOK B CIydae BHISBJICHUS HAPYIICHUN TpaB
3asBUTENIC BUHOBHBIC JIMIIA TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeIbLCTBOM Poccuiickon denepanuu.

PykoBomutenbs opraHa MECTHOTO CaMOYIpPaBJCHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBJICHUM.

PykoBoautenb (3aMecTUTENb PYKOBOJUTENS) CTPYKTYPHOTO TOJApa3ieNeHus
OpraHa MECTHOTO CaMOYIIPaBJI€HUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M
(uM) HeHanJeXkallee BBINIOJHEHWE aJMHHUCTPATUBHBIX [EWCTBUI, yKa3aHHBIX B
pazzeiie 3 aIMUHUCTPATUBHOTO PETIIAMEHTA.

JIOJDKHOCTHBIE JIMIIAa W HWHBIE MYHUUUIAJIbHBIE CIYyXKalllue 3a pElIeHUus U
nevictBus (0e3nelicTBUE), TPUHUMAaeMble (OCYIIECTBISEMbIE) B XOJA€ IMPEAOCTABICHUS
MYHHUIUIATbHON YCIIYTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJIEHHOM
3aKOHOJATEIBCTBOM MOPSIKE.

4.4. TlonoxeHwust, XapaKTepU3yIoIIre TPeOOBaHUS K MOPSAAKY B (hopMaM KOHTPOJIS 3a
MPEIOCTAaBICHUEM MYHHUIIUIIAIBHONW YCIYTH, B TOM YHCJIE CO CTOPOHBI I'PAKIAH, UX
00bEeTMHCHUH U OpraHu3aIui

KonTtpons 3a npenoctaBieHUeM MYHULHUNAIBHOW YCIYTHM CO CTOPOHBI T'Pa)KJaH,
uX OOBEIUHEHWW W OpraHU3AIMK, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
NEATeNIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HUS  MNpU  IPEJAOCTABICHUU
MYHHULMIIAJIBHOM ~ YCIIYI'M, TOJIy4YEHHs TIOJIHOM, AaKTyaJlbHOW UM  JOCTOBEPHOU
uHOpPMAITMU O TIOPSANIKE MPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTH W BO3MOXKHOCTH
I0CyAeOHOTO paccMOTpeHus oOpameHnii (5kamob) B MpoIecce MPeOCTaBICHHUS
MYHHUIUITAIBHON YCIIYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNUSA PellleHUui U 1elcTBU
(0e3neiicTBHS) OpraHa, NPeA0CTABJIAOIIECI0 MYHHIUIIAJIBHYIO YCJIYTY,
MHOI0(YHKIMOHAJIBHOI'0 LEHTPA MPeI0CTABJICHUA IOCYIaPCTBEHHBIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHU3aNuil, ykasanHbIX B yactu 1.1 crateu 16
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DenepaabHOro 3akona Ne210-d3, a takike UX J0J2KHOCTHBIX JIMII,
MYHHMIUNAJBHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAJIOBAHHUE B IOCYEOHOM MOPAJIKE PEIICHUI
u JedctBuil (Oe3neicTBUs) opraHa, NpPEIOCTaBISIONIEIO0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, NpeJoCTaBiSIONEr0 MYHUUUNAIBHYIO  YCIYTY,
MYHUIUOAIBHOTO  CIY)Kalllero,  PYKOBOJAUTENSl  OpraHa,  MPeAOCTABIISIIOUIETO
MYHULUTTATHHYIO yCIIyTYy, MHOT'O() YHKIITHOHAIHLHOT O LEHTpa, paboTHHKa
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OPraHU3aIii, NPeyCMOTPEHHBIX YacThio 1.1 cTathu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENIb MOXKET OOpPaTUTHCS C HKal0OOM, B TOM YUCIE B CIACAYIOIIUX CIydasiX:

1) HapyluieHHe CpoKa perucTpaluu 3amnpoca O MpeaoCTaBICHUU MYHHUIIMIATIbHON
yCIIYTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEIOCTaBICHUS MYHUIMNAIBHOW yciyru. B ykazanHoMm
ciaydyae nocyacOHoe (BHecyaeOHOe) oOKalloBaHHME 3asBUTENIEM PEIICHUN W JIeUCTBUUN
(Oe3neiicTBUS]) MHOTO(YHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(PYHKIIMOHATIBHOTO
IIEHTpa BO3MOXHO B CiIy4ae, €Clii Ha MHOTO(QYHKIIMOHAIBHBIM IEHTp, pElIeHUs Hu
nevictBust  (0e3aelcTBHE)  KOTOPOTO — OOXKAIYHOTCS, BO3JIOKEHA  (DYHKIUA 110
MIPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIMMIAIBHBIX YCIAYT B TIOJHOM OOBEME B
HopsiJIKe, onpeaeIeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHue y 3aABUTENS TOKYMEHTOB WM UH(GOPMAILIMH JINOO OCYIIECTBICHUS
JNEUCTBUM, TIPEICTABICHUE WM OCYIIECTBICHHE KOTOPbIX HE IPEeIyCMOTPEHO
HOPMAaTUBHBIMU TPaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TatapctaH, MyHUIIUNAIbHBIMU TMPABOBBIMU aKTaMU
JUTSI TIPETOCTABIICHUS MYHUIIUTIAIBHON YCIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IPEJIOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTaMu Poccuiickon @enepannv, HOPMAaTUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TatapctaH, MyHUITUNANbHBIMU TPABOBBIMU aKTaMU
JUTS TIPEIOCTABIICHUS] MYHULIUIIAJBHOM YCIYTH, y 3asBUTEJIS;

5) oTKa3 B NPEAOCTaBICHUHA MYHULIUIIAIBHOW YCIIYTH, €CJIM OCHOBAHUS OTKa3a HE
MPEeayCMOTpPEHbI (heepaibHBIMA 3aKOHAMHU M TPUHATHIMH B COOTBETCTBUM C HUMU
VHBIMM HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon ®denepaunu, 3aKOHAMU U
WHBIMM  HOPMAaTUBHBIMH  TIPaBOBbIMH  akTamu  PecmyOnmukm ~ Tarapcran,
MYHULIUMIAJIBHBIMM ~ MPAaBOBBIMM ~ aKTaMH. B yka3aHHOM ciyyae JocyAeOHoe
(BHECYZeOHOE) O0O0KaJloBaHUE 3adABUTEIEM pelleHud u jelctBuil  (0e3aeicTBus)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKIITMOHAIBHBIA IEHTpP, PEUICHUS U JEHCTBHSI
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JOKeHA (YHKIUS IO TIPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUINAJIBHBIX YCIyr B IOJHOM 00BbEME€ B TOPSIKE,
onpeaeneHHoM 4acTeio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHuE C 3asBUTENSl MPU MNPEIOCTABICHUM MYHUIMNAIBHOU YCIYyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM MPABOBBIMU akTamu Poccuiickoi
®enepanuy, HOPMATUBHBIMM  MpaBOBbIMM  akTamu  PecnyOmuku — Tatapcran,
MYHULIUTTAIBHBIMYU PABOBBIMU aKTaMU;
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7) OTKa3 opraHa, MpeAOCTaBISAIOIIEr0 MYHULIUIAIBHYIO YCIYTYy, JOJKHOCTHOIO
JUIla OpraHa, MpeIoCTaBIISIONIEr0 MyHUIIUNANBHYIO YCIYyTy, MHOTO(YHKIIMOHATHLHOTO
IIEHTpa, pabOTHHKA MHOTO() YHKIIMOHAILHOTO IIEHTPa, OpTraHu3alui, MpeyCMOTPEHHBIX
gactbto 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-O3, wiu ux paOOTHUKOB B
UCIIPABJICHUM JOMYIIEHHBIX HMMHU OIEYaTOK W OIMMOOK B BBIIAHHBIX B PE3YNIbTATE
MPEOCTaBICHUS ~ MYHUIMOAIBHOM  YCIyrM  JOKYMEHTaX Ju0O  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TakWX MCOpaBieHuid. B ykazaHHoM ciyyae nocynebHoe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTEIEM pelieHud u jaercTBuil  (0e3aercTBus)
MHOTO(DYHKIIMOHAJILHOTO  I[EHTpa, pabOTHHUKAa MHOTO(YHKIIMOHATBHOTO IIEHTpA
BO3MOXXHO B CJIy4ae, €CJId Ha MHOTO()YHKITMOHAJBHBIN IICHTpP, PEIICHUS U JACHCTBUSA
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCs, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIMNIATBHBIX YCIYyr B TIOJIHOM 0O0BEME B TIOpSJKE,
onpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WM TMOpSJKa BbIAAYM JOKYMEHTOB IO pe3yJbTaTaMm
IPEIOCTaBICHUS MYHHIIUTIIAIBHON YCITYTH;

9) nprOCTaHOBJICHHUE TIPEAOCTABICHUS MYHUIIUITAIIBHOW yCIIYTH, €CJTH OCHOBAHUS
NPHOCTAHOBJICHUS HE TPEIYCMOTPEHBI (eIepaIbHBIMU 3aKOHAMH M TPUHSATBIMH B
COOTBETCTBHM C HHUMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMu PoccHUCKOM
denepanyy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
Tarapctan, MyHUIIMTIATBHBIMUA TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JocyaeOHoe
(BHEcyneOHOE) oOOKaJloBaHUE 3asBUTENIEM pelieHud u AeicTBUi (Oe3mecTBuS)
MHOTO(QYHKIMOHATBHOTO  IEHTPa, pabOTHHKA MHOTO(QYHKIMOHAIBHOTO  IIEHTpa
BO3MOXHO B Clly4ae, €Clidi Ha MHOTO()YHKIIMOHANBHBIN IIEHTpP, PEIICHUS U ACHCTBUA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIYr B TIOJHOM O0BEME B TOPAJKE,
omnpezaeraeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBanme y 3asBUTENS IPU TMPEIOCTABICHHH MYHHITUIIAIBHOW YCIYTH
JOKYMEHTOB WU MHGOpMAIMHU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B NMPHUEME TIOKYMEHTOB, HEOOXOAUMBIX IJIs
MPEIOCTaBICHUSI MYHUIIUTIATHHOW YCIyTH, JUO0 B MPEAOCTABICHUN MYHUIIUTIATHHOM
YCIIYTH, 32 MCKIIOYEHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 dactu | crateu 7
®denepanpHoro 3akona Ne 210-d3. B ykazanHoM ciaydae jnocyaeOHoe (BHeCymeOHOE)
00>KaoBaHUE 3asiBUTENIEM peleHui u JNEeUCTBUI (Oe3meiicTBHSN)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKITMOHAIBHBINA IEHTP, PEUICHUS U JEHCTBHS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHa (QYHKIHMS II0 TMPEIOCTAaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIIMTATBHBIX YCIYyr B TIOJHOM O0O0BEME B TIOpAIKE,
onpenesnieHHOM yacTbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B mHChbMEHHOW (opme HA OyMa)KHOM HOCHUTEJE, B
ANEKTPOHHON ¢dopMe B OpraH, MPEAOCTABISIONIUNA MYHUIIUTATBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA IIEHTP JUMO0 B COOTBETCTBYIOIIMI OpraH TOCyAapCTBEHHOMU
BJIACTH, SIBIISIOMIANUCS ydYpeAWTeNeM MHOTOQYHKIIMOHAIBHOTO TIEHTpa (manee -
ydpeauTeNh ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHHU3alluy,
npeaycMoTpeHHbie yacTbio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-D3. JKanoOw
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Ha penieHus U AedctBus (Oe37eicTBHE) PYKOBOIUTENS OpraHa, MPEeaoCTaBISIONIETO
MYHULIUMAIBHYIO YCIIYTY, TOAAIOTCS B BBIIIECTOSAIIUNA OpraH (IIpyU €ro HaJIM4uu) 1100 B
Clly4ae €ro OTCYTCTBUS PaccMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMUTEIEM OpraHa,
MPEJOCTABISIONIETO MYHUIMIAIbHYIO Yyciyry. JKamoObl Ha pelieHuss U JeUCTBUSA
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa MOJAI0TCS PYKOBOJIUTEIIO
ATOTO0 MHOTO(QYHKIHMOHAIBHOTO IleHTpa. JKamoObl Ha pemieHus U JeUCTBUS
(6e3neticTBHE) MHOT'O0() YHKIIMOHATHHOTO LEHTpa MOJAKOTCS YUPEAUTETIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa WM JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM TPaBOBbIM akToM PecmyOnuku Tatapcran. JKanoObl Ha penieHus u
nevctBus (Oe3neiicTBUE) paOOTHUKOB OpraHU3alldid, MPEeIyCMOTPEHHBIX YacTbio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, noparTcss PyKOBOIMUTENIAM 3THX
OpraHU3alu K.

XKanoba Ha pemenuss u aeiictBus (Oe3nelcTBUE) opraHa, MPEJOCTABISAIONIETO
MYHUIMNAIBHYIO  YCIYTYy, JOJDKHOCTHOIO JIMIIa OpraHa, MpeaoCcTaBisIOLIEro
MYHUIIMNIAJIBHYIO  YCIYTY, MYHUIMIAIBHOTO CIIY)Kalllero, PYKOBOJMUTENS OpraHa,
PEIOCTARIISIIONIET0 MYHULMIAIBHYIO YCIYTY, MOXET OBITh HalpaBlieHa IO IOYTE,
yepe3 MHOTO(YHKIIMOHAJIBHBIA IIEHTP, C HCIOJb30BaHWEM WH(OPMAIIMOHHO-
TEIEKOMMYHHUKAallMOHHOW  cetu  «MHTepHeT», oduimanbHOro caifta oprasa,
OPENOCTABISIONIET0  MyHUIMNAIbHYI0  yciyry,  Eamnoro  moprama  nuGo
Pecnybnukanckoro mopraina, HHGOPMAIIMOHHON CUCTEMBI 10CYIeOHOTO 00)KaTOBaHMS,
a Tak)Ke MOXET OBbITh MPHUHSTA MIPU JTUYHOM Npueme 3asBuTtens. JKanoba Ha perieHus u
NENCTBUS (Oe3neiicTBHe) MHOTO() YHKIIMOHATBEHOTO LEHTpA, paboTHUKA
MHOTO(QYHKIMOHATBHOTO  IIEHTpa MOXET OBbITh  HampaBlieHa [0 ToYTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-TENIEKOMMYHUKAIIMOHHOW  ceTn  «lHTepHeT»,
opHUIIMAILHOTO caliTa MHOTO(QYHKIIMOHAIBHOTO IleHTpa, EamHoro mnoptama nmubo
Pecny6nukanckoro nopraina, HHPOPMAITMOHHOW CUCTEMBI JOCYAe0HOTO 00KalOBaHMUsI,
a TaKk)Ke MOXET OBITh MPHUHSATA MPU JTUYHOM TpuemMe 3asBuTtens. JKanoba Ha penieHus u
nevictBus (Oe3IeMCTBUE) OpraHM3alMii, MPeAyCMOTPEeHHBIX YacThio 1.1 crateu 16
®enepanbHoro 3akona Ne 210-d3, a taxke ux paOOTHUKOB MOXET OBITh HalpaBlIeHA
Mo T0o4YTe, C WCIOJIb30BaHUEM WH(MOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHeT», OMUIMANBHBIX CAaWTOB ATUX Opranu3anui, EmxmHoro moptama mubo
PecnybnukaHckoro mopTaia, a TakKe MOXKET ObITh NMPUHATA MPU JIUYHOM MpHEME
3asIBUTEIIS.

5.3. XKanoba momKkHa COIepKATh:

1) HaumeHOBaHHME oOpraHa, NPEJOCTABISAIONIET0 MYHUIUNAIBHYIO YCIYTY,
JNOJDKHOCTHOTO JIMIA OpraHa, MPEeJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIyry, JIU00
MYHHUITUTIATHHOTO CITYXAIIeT0, MHOTO()YHKIIMOHATBLHOTO IEHTPA, €r0 PYKOBOJUTEIS H
(wnn) paOOTHWKA, OpraHW3aluid, NPETyCMOTPEHHBIX dYacThto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-®d3, ux pykoBoautenei u (Win) pabOTHUKOB, PELICHUS U
nectBus (0e37eiCTBHIE) KOTOPBIX 00XKaTyIOTCS,

2) dbamunuio, UMs, OTYECTBO (MOCIEAHEE - MPU HAIMYUU), CBEJCHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3NUYECKOro JIMIAa JTUOO HAMMEHOBAaHME, CBEJCHUSI O MECTE
HaXO0XJICHUS 3asiBUTENS - IOPUAUUYECKOro Julla, a Takke HoMep (HOMepa) KOHTaKTHOTO
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tenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HATUYMHU) U MMOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBenmeHust 00 0OXKalyeMbIX PEIICHUSX U JeUCTBUAX (Oe3elCTBUM) OpraHa,
MPENOCTABISIONIEI0 MYHUUUNAIBHYIO  YCAyry, JIOJDKHOCTHOTO JIMLIa  Oprasa,
MPENIOCTABISAIONIEr0 MYHULUIAIBHYIO YCIYTy, JU00 MYHUIMIAIBHOTO CIIyXallero,
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, pPabOTHUKa MHOTrO(QpYHKUHMOHAIBHOTO UEHTpA,
OpraHu3alui, NpeaycMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHHUKOB;

4) noBoAbl, HA OCHOBAaHUU KOTOPBIX 3asIBUTEb HE COTJIACEH C PEUICHUEM U
neictBueM (Oe3nelicTBUEM) OpraHa, MNpPeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpelOCTAaBISIONIEr0 MYHHUIMMOAIBbHYIO YCIYTy, JUO0
MYHHUIIMIIAIBHOTO  CJIYXKallero, MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, OPTaHU3aIii, MPeyCMOTPEHHBIX YacThio 1.1 cTathu
16 ®enepanbHoro 3axkoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
IpEACTaBICHbl JOKYMEHTHI (MPU HAJIWYHMHU), TOATBEPKIAIOIINE JOBOJBI 3asBUTEIS,
00 MX KOTIHH.

5.4. IloctynuBiias »*anoba MoAJIeKHUT PETUCTPALMU B CPOK HE MO3/IHEE pabouero
JIHSI, CJIETYIOIIETO 32 JHEM MOCTYIUICHHS.

5.5. XKanoba, moctynuBias B Oprad, MNPEJOCTABIAIONINN MYHHUIIMIAIbHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA EHTp, VYUYPEAUTENII0 MHOTO(YHKIIMOHAIBEHOTO
LEHTpa, B OpraHM3alHH, NMpeaycMOTpeHHble 4YacThio 1.1 crtatem 16 denpepanbHOro
3akoHa Ne 210-®3, mubo BbIIECTOSANIUMNA OpraH (MpU €ro HaJu4duu), TOJIJICIKUT
PacCMOTpPEHHIO B T€UEHME NSATHAAIATH padouux AHEH COo JHS ee perucrpaiuu, a B
ciiydyae 00KaJloBaHMs OTKa3a OpraHa, MpeIoCTaBISIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENS JUOO B
UCIIPABJICHUH JIOMYIICHHBIX OINEYaTOK W OIMMOOK WM B Ciy4ae OOXaJIOBaHUS
HapyIICHUS] YCTAHOBJIEHHOTO CpPOKa TaKUX HMCIPABICHUN - B TEUEHHUE MATH pabOUUX
JTHEW CO JTHS €€ PETUCTPALUU.

5.6. 1o pe3ynbrataM paccMOTpPEHHS Kaja00bl MPUHUMAETCS OJTHO U3 CJIEIYIOIINX
PELICHUI:

1) »xanoba ymOBIETBOpSIETCS, B TOM 4YHCIE B (opmMe OTMEHBI MPUHATOTO
peluieHus, UCIPABICHUS JOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
MPEJOCTABICHUS MYHUIMIIAJBHOM YCIYyrd JIOKYMEHTaX, BO3Bpara 3asBUTENIO
JNEHEXKHBIX CpPEJICTB, B3MMAaHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickonn @enepanvu, HOPMATUBHBIMU IPAaBOBBIMH AaKTAMU
PecniyOnuku Tatapctan, MyHUIIMIIATbHBIMYA PABOBBIMU aKTAMU;

2) B YIOBJIETBOPEHUH Kajl00bl OTKAa3bIBAETCSI.

He mno3nnee nHsA, cieAyromiero 3a JHEM MPUHSTHUS PEIICHHS, YKa3aHHOTO B
HACTOSIIEM MYHKTE, 3asiBUTEII0 B MUCBMEHHON (opMe M MO KEJIAHUIO 3asiBUTEINS B
ANEKTPOHHON (opMe HampaBiseTcsi MOTHUBUPOBAaHHBIM OTBET O pe3yjbTarax
PacCMOTPEHUS KaJTOOBbI.

5.7. B cnydae mnpu3HaHUS KAJIOOBI MOJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEIIIO O pe3yJbTaTaX PACCMOTPEHHS KaJIoObl Jaercsd MH(opMalus O JEUCTBUSAX,
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OCYIIECTBIISIEMBIX ~ OpPraHoM,  MPEAOCTaBISAIOIIMM  MYHHULIMIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuel, npeaycMOTpeHHOM yacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3; B meysiX HE3aMeIUTEIBHOIO YCTPAHEHUS
BBISIBJIEHHBIX HAPYIIEHUH NPU OKa3aHWU MYHULIUIIAJIBHON YCIIYTH, a TaKKe MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYJ00CTBa M yKa3bIBaeTcsl MHGOPMALMS O JalTbHEUIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIUUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHULHUNAJIBbHON YCIIYTH.

5.8. B ciyyae mpu3HaHus kaoObl HE MOAJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asIBUTENII0 O pe3yJlbTaTaX pPACCMOTPEHHUs KajaoObl JalOTCsl apryMEHTUPOBAaHHbBIE
pa3bACHEHHsS] O MPHUYMHAX MPUHATOTO pEUIeHUs, a Takke HUH(opMmanus O MOopsaKe
00>KaI0BaHMSI PUHATOIO PEIICHHUS.

5.9. B cnyyae ycTaHOBJIEHHUS B XOJI€ WJIM IO pe3yiabTaTaM PacCMOTPEHUS KaloObl
NPU3HAKOB COCTaBa aJMUHUCTPATHUBHOTO TMPABOHAPYIICHHUS WA MPECTYIJICHUS
JOJIKHOCTHOE JIMIIO0, PAOOTHUK, HaJIeJICHHbIE TIOTHOMOYHSIMU MO PACCMOTPEHUIO Kanoo,
HE3aMEeIJTUTENbHO HAMIPABISIOT UMEIOIIHUECS MaTepUalibl B OPTaHbl IPOKYPATYpPHI.
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IMpunoxenne Ne 1
K AZIMUHHACTPAaTHBHOMY peTJIAMEHTY IPEIOCTABICHHS
MYHHIMIAJIBHON YCIYTH 110 BhIA4e CIIPABKH (BBIHCKN)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TIOAITUCH

HomxuocTtHOe nuto (PHO)

(moAmuck YIOMTHOMOYEHHOTO OMKHOCTHOTO JIMIA
opraHa)
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[Mpunoxenne Ne 2
K AZIMUHHACTPaTHBHOMY peTJIaMEHTY IPEJOCTaBICHUS
MYHHIMIAIBHON YCIYTH 110 BBIAAYe CIIPABKH (BBIHCKN)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KoHTakTHBIC JAaHHBIC ITPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPEeIOCTABICHUH MYHUITUTIATbHON YCITYTH
110 BbIjIaue CIpPaBKH (BBITUCKN)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
IOPUHSITO pelieHre 00 0TKase B Bblayue
CTpaBKH (BBIMKCKH) MO CIIEAYIOIIEMY OCHOBAHHIO:

JlononauTenbHas nHPOpMaIs:

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

JomkuaocTtHOE Juio (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Mpunoxenne Ne 3
K AZIMMHHCTPAaTHBHOMY PEIJIAMEHTY MPEeI0CTaBICHUS
MYHHULHIIAIBHOH YCIYTH MO BbIJa4e CIPaBKH (BBIIIUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

IIpencraBureins:

KoHTakTHBIC JAaHHbIC ITPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEI0CTABIICHHS
MYHHUIIUTIATBHON YCAYTH 10 BbIJaye CIPaBKH (BBITUCKN)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 51
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelieHne o0 OTKa3e B
npueMe TOKyMEHTOB, HEOOXOAUMBIX Ui MPEJOCTABICHNUS MYHUIIMTIATBLHON YCIYTH 1O
BBIJIaUe CIPABKHU (BBIITHCKH) MO CIICIYIONUM OCHOBAHUSIM:

1.
2.

Pa3bsicHeHHe TpUUKH OTKa3a:

JlononauTenbHas HHPOPMAITUS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBICHHEM O
MPEIOCTABJIEHNH YCIIYTY IIOCII€ YCTPAHEHUSI YKA3aHHBIX HApYIICHUM.

JlanHBId OTKa3 MOXET OBbITh O0XaJoBaH B JOCYACOHOM TOpSAJIKE IIyTeM
HaIPaBJICHHUS JKaJT0ObI B YIIOJTHOMOUYEHHBIN OpraH, a TakKe B CyZeOHOM MOPSIZIKE.

CBenenus 00 37€KTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(moamuChH YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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IMpunoxenue Ne 4
K AZIMUHHACTPaTHBHOMY peTJIaMEHTY IPEJOCTaBICHUS
MYHHIUIAJIBHON YCIYTH 110 BhIAAYe CIIPABKH (BBINHCKN)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

((baMI/IJ'II/IH, UM, OTYCCTBO, MaCOPTHBIC TaHHBIC, PETUCTpAlUIO
IO MECTY KUTCILCTBA, aJIpCC 3HeKTp0HHOﬁ ITOYThI, Teﬂe(bOH)

3ASBJIEHUE
O BbIJJaU€ CIPABKU (BBITTUCKH)

[Ipomry Bac BbAaTh cripaBKy (BBIIUCKY)

(yka3aTp BUJI CIIPaBKH)

K 3asBaenuto MnpujiararoTCs:

Pe3ynprar npenocraBieHuss MyHULUIIAIBHOM YCIYTH, MPOLIY ITPEIOCTABUTD:

I:IB nuuHbId KabuHeT [lopTana rocynapCTBEHHBIX W MYHUIIUTIATBHBIX YCIIYT
Pecniy6nuku Tatapcran;

D B MHOTO(YHKIIMOHAJIILHOM IIEHTPE TMPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MyHULHNAIBHBIX yeiyr Peciyonuku Tartapcran;

D B Opzane.

(mata) (moamuchk) (®.1.0.)
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IMpunoxenne Ne 5
K AZIMUHHACTPaTHBHOMY peTJIaMEHTY IPEJOCTaBICHUS
MYHHIMIAJIBHON YCIYTH 110 BhIA4e CIIPABKH (BBIHCKN)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

CooOmato 06 omunbke, JOMYHIEHHONW MPU OKAa3aHUM MYHULIMIAIBHON yCIyru 1O
BbIJIa4€ CIIPABKH (BBIMUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCIACHUA .

[Ipomy wucnpaBUTh JOMYIIEHHYIO TEXHUYECKYH0 OMMOKY U  BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUsT B  JIOKYMEHT,  SIBIAIOUIMHCA  pPE3yJIbTaTOM
MYHULUNATBHONW YCIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunaTtHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WCIpPaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAMIPAaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS SJICKTPOHHOIO JOKyMEHTa Ha aapec E-mail: ;

B BHJI€ 3aBEPEHHON KONMMU Ha OyMa)XHOM HOCHTEJIE MOYTOBBIM OTIIPABICHUEM I10

aapecy:

Hacrosmum nonrsepskaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIMECA K
MOCH JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIYy, a TAKXE BHECEHHBIE MHOK HIXKE,
JTOCTOBEpHBL.  JIOKyMEHTBHI  (KOIMK  JIOKYMEHTOB), TMPWIOKCHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoid
®denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUA 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (Tmoamuce) (©.1.0.)



