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IHOCTAHOBJIEHUE KAPAP

ot «16» mapta 2022 ron Ne8

O6 yTBEpPXOAEHMM AOMWHUCTPATUBHOIO perfameHTa
NpeaoCcTaBnNeHNa MyHUMUMMANbHOW YCNyrM no Bblgadve
crnpaBku (BbIMUCKN)

B uenax peanusaumm depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6
opraHusauum  npefocTaBfeHUsl  FOCYOAPCTBEHHbIX M MYHMUMMANbHbIX  YCIyry,
McnonHuTenbHbIn KOMUTET BepXHeCTAPNIMHCKOro CcenbCKoro noceneHna A3HakaeBCKOro
MYyHUUMNaneHOro panoHa Pecnybnunkn TaTtapctaH NoCTaHOBNSET:

1. YTBepAUTb aAMUHUCTPATUBHBIN perfameHT npefocTtaBneHnss MyHULUMNAnIbHON
ycryru no Bbigaye crnpaBku (BbIMUCKN), COMMACHO NPUIOXEHUIO.

2. [lpusHaTb yTpaTMBWWM CuURy MOCTaAHOBREHME WICNOMHUTENBbHOrO KomMuTeTa
BepxHecTApnMHCKOro cenbCckoro noceneHna A3HakaeBCKOro MyHUUMNAanbHOro pavoHa
Pecnybnukn TartapctaH oT 16.11.2021 Ne23 «O6 yTBEpXOeHUNn aaMUHUCTPATMBHOIO
pernameHTa npeocTaBneHnsa MyHULMNANbHON yCnyrn no Bblgaye cnpaBky (BbIMUCKN)».

3. O6HapopoBaTb HacTosilee MOCTAHOBMEHME NyTeM  pasMeLlleHns  Ha
«OdmuymnansHOM nopTtane npasoson MHgopmaunn Pecnybnukn TatapctaH» no sBeb-agpecy:
http://pravo.tatarstan.ru n Ha odmumnanbHOM canTe A3HakaeBCKOro MyHUUMNANbHOro panoHa
B WH(POPMaLNOHHO-TENEKOMMYHUKALNOHHON cetu WMHTepHer no  Beb-agpecy:
http//aznakayevo.tatarstan.ru.

4. KOHTpOMb 3a UCMOSTHEHNEM HaCTOSLEro NoCTaHOBEHWSI OCTaBMsA 3a COBOMN.

Mnasa . %’ch?/ N.C.CabupasHosa


http://pravo.tatarstan.ru/

[MpunoxeHne K NOCTaHOBIEHUIO
NcnonHutensHoro komuteTa
BepxHecTAprnMHCKOro cenbcKkoro
noceneHna AsHakaeBCcKOro
MyHMUMNANbHOro panoHa Pecny6nvku
TartapcTtaH

OT «16» mapTta 2022 1. Ne 8

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNaNbLHOM yCnyru no Bbiga4ve crnpaBKu (BbINUCKK)

1. O6wume nonoxeHus
1.1. TlNpegmeT perynupoBaH1s agMUHUCTPATUBHOIO perfiaMmeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrm (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHOapT M MopsiaoK
npenocTaBneHns MyHUUMNanbHOW YCryrM no Bblgadye chpaBku (BbIMUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlvuamun, nMeLWMMN NPaBo Ha NOfyyYeHNe MyHUUMNANbHOW YCIyrn, SBNATCA
duamyeckme nuua (ganee — 3asBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa npeacTaBUTeNb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHUW OOKYMEHTa, YAOCTOBEPSIOLEro ero nofHoMouus (ganee — npeacraBuTenb
3aaBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna  MyHUUMNANbHOW  YCNyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHGOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofloKEeHHbIX B MOMELLEHUNAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpeAoCTaBfeHMs FOCYAapCTBEHHbIX WU MYHMUMNANbHbIX
yCriyr.

2) Ha o(vumanbHOM canTe MyHUUMNanbHOro pavoHa B  MHEMOOPMALUOHHO-
TenekoMmyHukaumoHHoun cetn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmvHOM nopTane rocygapCTBEHHbIX W MyHMUMMAnbHbIX YCNyr (pyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHON WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukm TartapctaH» (http://frgu.tatar.ru) (ganee — Peectp
rocya4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr).

1.3.2. KOHCynbTupoBaHMe MO BOMpOcCaM MNpeaocTaBfeHus MyHULUUNANbHOW YCIyrn
oCyLLleCcTBNAeTCS:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnus roCcygapCTBEHHbIX U
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - IMYHO Unn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoOro noprana;
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3) B WcnonHutenbHoM KomuTeTe BepxHeCTAprMHCKOro CenbCKOro noceneHuns
A3HakaeBCKOro MyHuuunanbeHoro panoHa Pecnybnukn TatapcTtaH (ganee — Opran):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnun — Ha
Byma)kHOM HocuTerne no nNo4Te, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnukaHCKoM nopTane o nopsiake v
CpoKax npeaocTaBreHns MyHUUUnNanbHOW YCyru Ha OCHOBaHUM CBEAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedocTaBfseTcs 3adaBuUTENto
B6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNAanbHON yCnyru
ocyulecTBnsieTcs 6e3 BbINOMHEHNSA 3asiBUTENeM Kakux-nnbo tpeboBaHun, B TOM yucne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeacrtBa 3asiButena TpebyeT 3akrnoyvyeHUa NUUEH3MOHHOMO UMM MHOTO COorfalleHnsa C
npasoobnagartenem nporpammMmHoro obecnedyeHns, npegycmaTpusaroLLero B3MMaHne nnatbl,
permcTpauuio unuM aeBTopusauuio 3adBUTENS UNW NpedoCTaBfeHne UM NepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHneM npegocTasnseTcs nHpopmMmauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpraHa (agpec, rpadvk paboTbl, CNpaBoOYHbIE
TenedoHbl);

2) O nopsgke npefocTaBrieHUMs MyHULMNAnbHOW ycnyrn, o cnocobax u cpokax
nogayun 3asBneHun;

3) 0 kaTeropusax rpaxgaH, KOTOpbIM MPeAoCTaBnseTCs MyHuuMnanbHas ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuLunanbHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoauUMbIX [Afs pPacCMOTPeHUs 3asiBieHns o
npegocTaBneHn MyHULMNANbHON YCIyru, O CpoKax npuemMa un pernctpauumn 3asBneHus;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pa3smeleHus Ha odumumanbHOM canTe WHdopMauuu No Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCnyru;

7) o nopsiake o6xxanoBaHus AeNCTBUIA Unn 6e3nencTBusa 4OMMKHOCTHLIX Nyl Oprana.

Mo nucbmMeHHOMY obpalieHuMo  COTpyOHUMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOW yCnyru, nogpobHO B MUCbMEHHOW YOPME pPas3bsCHAIOT
3asBUTENIO NOPAOOK NPefoCTaBfeHNa MyHULMNANbHOMW YCAYyrM U BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO perfnameHTa, U B TeyeHue Tpex paboumx gHen co
OHSA perncTpaumm obpalleHna HanpaBnswT oTBeT 3aasuTtento. OTBETbl JAKOTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHusi UCMOoNb3yTcA
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHdpopmauua no Bonpocam npenocTaBreHNa MYHUUMMAnNbHOW  YyCnyru
pasmMellaeTcs Ha ouunanbHOM canTe MYHUUMNanbHOro panoHa M Ha MHMOOPMAaLUMOHHbIX
cTeHaax B nomelleHnax OpraHa ansa paboTbl C 3a9BUTENAMM.

MHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pa3mMellaemas
Ha WMHOPMALUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHULMNanNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernamMeHTa, MHPOPMaUMio O MECTe HaxOXAEHWs, CNpPaBOYHbIX
TenedoHax, BpemeHn pabotel OpraHa, o rpacduvke npvema 3asBfieHUA Ha NpeaocTaBneHne
MYHULMNANbHOW YCnyri.

1.4. HopmaTtumBHbIe NpaBOBbIe aKTbl, perynupytowine npeaocrasneHune
MYHULMNANbHOW yCnyru



1.4.1. TlepevyeHb HOpMaATMBHbLIX NPaABOBbLIX AKTOB, PErynupyroLwmx npegocTaBreHne
MyHULMMNANbHON Yycnyrn (C ykasaHWemM pPeKBM3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WX oOdmumanbHoro onybnvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAanbHbIX  YCNyr, Ha odwuumanbHOM caunTe
MYHULMNANbHOro pamoHa B MHPOPMAaLNOHHO-TENEKOMMYHUKALMOHHOM ceTu «IHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMMANbHbLIX YCIyT,
Ha odmumanbHoOM canTte MYyHULUUNanbLHOro panoHa B MHPOPMALNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoMb3ylTCcs creaylwme TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopmnaribHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgerneHuve (odpuc) MHOIO(YHKLMOHaNbHOIro LUeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MYHULMMNanNbHOro panoHa nnu B ropoAckom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHASbHBIX LIEHTPOB
NpegocTaBfeHns  roCygapCTBEHHbIX M MyHUUMNAnbHbIX — YCAyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutenbctBa Poccunckon degepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenlbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npefoCcTaBeHUs rOCy4apCTBEHHbIX U MyHULUMNANbHBIX YCIYr»;

TexHudeckas owwunbka - owunbka (onucka, onevyaTka, rpamMmartMyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), OonywleHHas  opraHom,
NpegoCcTaBNAOWNM MyHULUNANbHYIO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsIM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHtudumkaumm un ayTeHTUdMKaumm B UHppacTpyKType,
obecneunBarollen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
cUCTEM, UCNOMb3YyeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou opme (aanee — ECUA) — cbegepanbHasa rocyaapctBeHHast MHGPOpPMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALMOHHOIO
B3aMMOJENCTBMS B CUCTEMe uaeHTUdUKauMMm wn ayTeHTUUKaumm K UHdopmMauuu,
coepxaliencs B rocygapCTBEHHbIX MH(POPMaLUMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBLIX
cuctemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHaNbHbLIN LEHTP
npefocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas NHJOPMaLIMOHHas cucrtema
MHOTrO(OYHKLMNOHAmNbHbLIX LEHTPOB NpeaoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnameHTe noa 3asiBfieHMeM O nNpenocTaBreHnmn
MyHUUMMNANbHOW YyCrnyrn (danee - 3asdBreHuWe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMNANbHOW ycryru, NofAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deaeparnbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBneHns
rocyAapCTBEHHbIX 1 MyHUUMNAanbHbIX ycnyr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).

2. CtaHpapT npefocTaBreHUs MyHULMNanbHOM yCnyru

2.1. HaumeHoBaHe MyHMLMNABHOW YCIyru



Bblgaya cnpaBku (BbIMUCKN).

2.2. HanmeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEr0 MyHULMNANbHYO YCnyry

NcnonHuTtenbHbIn KomuTeT BepxHecTaprvHcKoro CenbCKoro noceneHuns
A3HakaeBCKOro MyHuLmMnansHoro panoHa Pecnybnunkn TaTtapcTaH.

2.3. OnucaHune pe3ynbTaTta npeaocraBlieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn ABNaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosileMy aaAMUHUCTPaATUBHOMY
pernamMmeHTy);

2) pelweHne 06 oTkase B NpeaocTaBfeHNN MyHULMNANbLHOM ycnyrn (npunoxeHme Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY perfiameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMEHNs
MyHuuMnanbHon ycnyrn (npunoxeHnme Ne 3 K HacTosilwemy aaMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT NnpegocTaBneHnsa MyHMUMNanbHOW yCnyru HanpasnseTcsa 3asaBuTento
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEHHOW KBanuduumpoBaHHOW
3MIEKTPOHHOM MOAMUCHLI0 YNOSTHOMOYEHHOro OMMKHOCTHOro nuua OpraHa (nmbo OpraHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-03 «O6
anekTpoHHOM noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbLIM KabOuHET
EovHoro noptana. B cnyvae HanpaBneHust 3asiBneHust nocpeactsom PecnybnvkaHcKoro
noptana pesynbTaT MNpPeaoCTaBfeHUss MyHUUMNANbHOW YCRyrM HanpaenseTcs Tak ke B
Nn4YHbIN KabnHeT PecnybnnkaHckoro noprana.

2.3.3. Mo Bblbopy 3asiBUTENA pesynbTaT NpeaocTaBreHUss MyHULMNAnbHOW YCryrn
Bblgaetca B OpraHe wmnu B MOLL B ¢hopme 3k3emnnsipa SNEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0MKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMy4nMTb pe3ynbTaT MNpefoCTaBneHus MyHULMNanbHON
ycnyrm B dOpMe 3JMEeKTPOHHOrO [OOKyMeHTa B TedeHue cpoka [OeWCTBUMS pesynbraTta
NnpegocTaBneHns MyHULUMNANbHON yCcnyru.

2.4. Cpok NnpegocTaBneHns MyHUUMNanbHOW ycryrn, B TOM YnCne ¢ y4eToM HeobxoanumocTm
obpalleHnsa B opraHu3aunm, ydacTByoLmne B NpegoCTaBneHm MyHUUUnanbHOM yCryrm, Cpok
NPUOCTaHOBEHNS NPeoCTaBNeHNs MyHULMNANbHOM YCNyri B criyvae, eCnn BO3MOXHOCTb
NpUoCTaHOBNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bblaayun (HanpaBreHus) AOKYMEHTOB, ABNSAIOLMXCA pe3dynbTaToM NpeaocTaBneHus
MYHULMNANbHOWN YyCnyru

2.4.1. MyHuuunanbHas ycrnyra npeaocTaBnsaeTcs B TedeHne Tpex paboumx aHewn.

2.4.2. TllpuocTtaHOBNeHMe Ccpoka npeaocTaBlieHns MyHUUMNANbHOW YCIyrn He
npeaycMoTpeHO.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMAKOLWErocd pesynbTatoM npeaocraBneHns
MYHUUMNANbHOM ycryru B (popmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb OpopMMNeHNsa 1 permcTpauumn pesynbtaTa npeaocTaBneHns MyHUUMNansHOW yCnyru.

2.5. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKOHOAATENbHBIMU UM MHBIMW HOPMAaTUBHBLIMY NPABOBbLIMY aKTamMu ANs NPeA0CTaBNeHNs
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MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMn 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Inga nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NnpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIK JIMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPaTUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anornHseTcss NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHMA B 3NEKTPOHHyIO OopMy 3asiBNeHWs), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnamMM nyHkta 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpeactesom PecnybrnvkaHckoro noprana;

4) B cnyyae, ecnu And npeaocTaBneHna MyHUUunanbHOW ycnyrm Heobxoguma
o6paboTka nepcoHarbHbIX AaHHbIX NUUA, He SBMSKOLWEroca 3asiBUTenemM, U ecnm B
COOTBETCTBUN C dpefeparibHbiM 3aKkOHOM 06paboTka TakMx NepcoHarnbHbIX AAHHbLIX MOXET
OCYLLECTBMATLCA C COrfacusi  ykasaHHoOro nuvua, npu obpaweHun 3a nonydeHnem
MYHUUMMNANbHOW  ycnyrn  3asdBuTeNb  JOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepxgatoLwme nosydeHMe Cormacus  yKasaHHOro nuvua  wWnm - ero  3aKOHHOro
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKasaHHOro nvua. [JOKyMeHTbl,
noaTBepXaatoLLme nonyYyeHne cornacusi, MoryT ObiTb NpeacTaBfeHbl B TOM Ynucne B hopme
9NEKTPOHHOIo LOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHusi pgomosou kHurn po  31.12.2017
BO3naranacb Ha COGCTBEHHMKOB XUIbIX NOMELLEHUN, 3asBUTENEM NpeacTaBnaeTca JoMoBas
KHUra;

6) npaBoyCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XXUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpmpoBaHo B EfuMHOM rocygapCTBEHHOM  peecTpe
HEeOBWXUMOCTU) — A115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. B3agBneHve W npunaraemble AOOKYMEHTbl MoOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3aaBUTENEM OOHUM M3 Creayowmx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENSX M B BMAOE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpenctBomM PecnybnumkaHCKoro noprana B 351IEKTPOHHON hopMme;

3) B OpraH nn4yHO unm nocpeacTBOM NOYTOBOW CBSI3M HA ByMa)KHOM HOCcUTEreE.

3asiBneHne n npunaraemble AOKYMEHTbI, MpU HanpaBrieHuM NocpeacTBOM MOYTOBOM
CBSI3K, 3aBEPSAIOTCS B YCTAHOBIEHHOM NOpPSAKe.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANMUCHIO 3aABUTENS.

[Ana nony4yeHus NpPOCTOM 3NEKTPOHHOM MNoAnMCU 3asiBUTEN0 HeobXoauMMO MpPOnTU
npouenypy peructpaumm (ayteHtudukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuce.

ONEKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble o0b6pasbl [JOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 aAMUHUCTPATUBHOIO pernamMeHTa, 3aBepstoTCa YCUITEHHON
KBanMuUMpOBaHHOW NOAMNUCHIO NWL, YNOSTHOMOYEHHbIX Ha CO34aHWe U NOAMMCaHME TaKuX
AOKYMEHTOB, B TOM YMCne HoTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl [OOKYMEHTOB), Npwunaraemble K
3asiBreHn0, B TOM YuUCre OOBEPEHHOCTU, HanpaensawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.
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KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [O/MKHO MO3BOSIATL B MNOSIHOM OObemMe npounTaTb TEKCT AOKYyMEHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WM OCYLLECTBIIEHUS LENCTBUN,
npeacTaBneHMe WM  OCYLLUECTBIIEHME KOTOPbIX HEe MNpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHMS, BO3HMKalWMEe B CBA3N C
npegocTaBfieHUEM MYHULMNANbHOW YCNYTK;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUK, HeobOXoauMbIX AN
Nosly4eHMs MyHMUMNANBHON YCIYIN N CBA3AHHbIX C ObpalleHNEM B MHblE rOCyLapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfieHusi, opraHMsaumn, 3a WUCKIYEeHNEM MonyvYeHus
ycrnyr M nonyydeHnss AOOKYMEHTOB UM WHdopMauuu, npeaocrtaBndeMblXx B pesynbTaTte
NpeaoCcTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6a3aTENbHBIX YCAYr);

3) npegctaBneHUs  OOKYMEHTOB W MH(opmauumn, oTcyTcTBue u  (4nu)
HEeLOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpU MNepBOHaYarbHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMbix ANns NpeaocTaBneHus MyHuMumnanbHon ycnyru, nmbéo B
npegoCcTaBfeHMM MyHULMNANbHOW YCNYIn, 3a UCKMIOYEHNEM CNeayoLWmnX Criy4yaes:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHBLIX MPABOBbIX aKTOB, KacaloLmxcs
npefoCTaBfEHNUs MyHMUMNANbHOW YCIyrn, nocre nepBoHavanbHOW nofayn 3asiBfieHUs O
npeaocTaBneHnn MyHULUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBNEHUN O MNPEeAOCTaBMEHUN MYHULMMNANbHOW YCNyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBUTeneM Mocrne nepBOoHaYanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs NPeAoCTaBfeHUss MyHUUMNanbHOM ycnyru, nunbo B
npefocTaBfieHUM MYHULMNAnNbHOMW YCIYyrM W He BKIIOYEHHbIX B MpeacTaBrfieHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AENCTBUS [OKYMEHTOB WNU U3MEHEeHWe WHgopMauuu nocne
nepBoHa4anbHOro OTkasa B MpMEME [OOKYMEHTOB, HeobXxoamMmbiX ANs NpeaocTaBrieHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfieHn MyHULMNanbHON yCnyru;

) BbiIBIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpPoTMBONpPaBHOro AencTena (6esgencteuns) AOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobxoauMmbiX Ons
npegocTaBfeHns MyHULMNanNsLHOW yenyrn, nnbo B npeaocTaBieHnn MyHULMNAansHOM YCIyru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykoBoamtensa OpraHa npy nepBoHaYanbHOM
OoTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbBIX AN NPefoCTaBNeHUs MyHUUMNANbLHOW YCIyru,
yBEAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS N3BMHEHNS 3a LOCTaBMNEHHbIE HEeYA00OCTBa;

4) npepocTtaBneHUst Ha OyMaxHOM HocuTene AOOKYMEHTOB W WMHgopmMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPLIX paHee ObiNn 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKINHOYEHNEM ClnyYaeB, eCrN HAaHECEHWe
OTMETOK Ha TakMe [OOKYMEHTbl NMUOO uX u3bATUE NABNSETCS HeobXoaMMbIM YCIOBUMEM
npefoCTaBfieHUsl FOCYAApPCTBEHHOM WM MYHUUMNANbHOW YCRyrM, W WHbIX CryYaes,
YCTaHOBIEHHbIX dheaepanbHbIMU 3aKOHaAMW.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM NPABOBLIMM akTaMy ANns NpeaocTaBleHnst MyHULMNanbHOW YCnyru, KoTopble
HaxoaaTCs B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camMoynpaeneHust U NOABEAOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam Unu opraHam MeCcTHOrO
camoyrpaBreHus opraHM3aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke
cnocobbl UX NONyYeHUs 3asBUTENSMI, B TOM YMCIE B 3NEKTPOHHOM dhopme, MopsaoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeECTHOIo caMoynpaeneHus nnbo
opraHu3auusi, B pacnopsiKeHUN KOTOPbIX HaX0AATCS AaHHble AOKYMEHTbI
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2.6.1. Nony4atoTcs B paMKax MeXBeJOMCTBEHHOIO B3aMMOLENCTBUS:

1) BbIinucka n3 EgmMHOro rocyaapCTBeHHOro peectpa HeaBMxmnMmoctn — degepansbHas
cnyx6a rocyaapCTBEHHOW perncTpaumm, kagacrtpa un kaptorpadum;

2) cBedeHus O AEWNCTBYOLLEM nacnopTte rpaxpgaHuHa Poccuinckon depepauumn —
MBI Poccuu;

3) cBegeHuss O HoOTapuanbHOW [OBepeHHocTn — degepanbHas HoTapuarnbHas
nanara.

2.6.2. 3agaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEeHWs!), YKkasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernamMeHTa, B (OOpPMe 3MEeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHOM KBanMuumpoBaHHOM noAnnChLIO nuu,
YNONMHOMOYEHHbIX Ha cO3aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NMpeACcTaBfeHNe) yKka3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATUBHOIO perfameHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camMoyrnpaBrieHus, opraHM3aumMsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SABMATbCA
OCHOBaHWeM ANs oTKasa B NpefoCTaBNeHU MyHULMMNANbHOM YCNyri.

2.6.4. [omkHocTHoe nuuo wn  (unu) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATUBHOIO  perfnaMeHTa OpraHoB W  oOpraHu3auui, He npegcraBmBLIME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3arnpoOLUEeHHble W Haxo4sAWMecss B pacropsiKeHun
AOKYMEHT WNWN CBefeHus, noanexat agMWHUCTPATUBHOW, AUCUMMIVMHAPHOWN WU MHOWM
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®enepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeepXxgatwllne BHeceHue 3aaBuTeneM nnatbl 3a npeaocTaBneHne MyHuumnanbHOM
ycryry, Haxogsimecs B pPacnopsiKeHUM rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpasneHus opraHu3aummn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
Haxo4ATCs B PacnopsbkeHUM  roCydapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBfeHus opraHusauun, He SBMSETCA OCHOBaHWMEM [Afs OTKasa 3asiBUTento B
npegocTaBeHnn MyHULUMNAanbHON YCyru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM N4 0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegoCcTaBNeHNs MyHULMNANbHOM YCryru

2.7.1. OcHoBaHuAMW OnNA OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npenoCcTaBNeHNUs MyHULUMNANbHOW YCNyrn, ABASOTCS:

1) npencraBneHHble 3asiBUTENEM LOKYMEHTblI cogep)aT NOO4YUCTKM U UcrpaBeHus
TEKCTa, He 3aBepeHHble B MNOopsiake, YCTaHOBSIEHHOM 3akKoHogaTenbCcTBOM Poccuimnckon
depepaumm;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSSET B MOSIHOM
obbeme ucnonb3oBaTb UHGOPMAUMIO U CBEAEHUs, coaepawumecda B AOKyMeHTax Anis
npenocTaBfeHNs MyHMUMNANbHOW YCNyru;

3) npeacTaBneHHble [AOOKYMEHTbl WNW CBeAeHus yTpaTunM Curly Ha MOMEHT
obpaleHna 3a MyHUUMNanbHOW YCryron (QOKYMEHT, YAOCTOBEPSAIOLWMIA MNOSTHOMOYUSA
npeacTaBUTENs 3aaBUTENS, B crnyyae obpalleHus 3a nNpefocTaBfeHMEM MyHULMNANbHON
YCIyru yKkasaHHbIM fIMLOM);

4) nogayva 3adBfEeHUs O NpeaocTaBfeHUM MYHUUMNANbHOW YCNYrM U LOKYMEHTOB,
HeobXxo4MMbIX ANA NpefoCTaBAeHUss MYHUUMMNANbHOW YCRyrn, B 3fEKTPOHHOW ¢hopme C
HapyLLlEeHMEM YCTaHOBIIEHHbIX TpeboBaHWUI;

5) HekoppekTHOe 3anofHeHne obdAsaTternbHbIX nornen B opMe 3asiBfieHUs, B TOM
Jyucrne B MHTEPaKTUBHON hopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuUIbHOE 3aMnofIHEHME);



6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npegocTaBfeHns MyHUUMNanbHON ycnyru;

7) 3asBrieHMe o npegocTaBieHUn YCIyrn nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBIieHUsI UMW OpraHu3aumio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBneHne MyHUUMNanbHON yCnyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. lNepeyeHb OCHOBaHW ANA OTKasa B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANs
NonyyYeHNss MyHULMNanbHOW yCrnyrn, ABNSETCH UCHEPMbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ONs
npefocTaBneHns MyHULMNAnbHOW YCryrn, MOXeT ObITb MPUHATO Kak BO BpeMs npuema
3aaBUTENdA, TakK M MNocrne nosflyYeHUst OTBETCTBEHHbIM [AOSMPKHOCTHbIM nuuom OpraHa
HeobxooMMbIX ANS npeaocTaBneHns MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHNEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOMO B3aUMOLAEWNCTBUS, B CPOK, He
npesbiWwaroLwmin 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewaeTcsa OTKasbiBaTb B MNpueMe 3asiBNEHUss N WHbIX [AOKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBfeHns MyHUUMNAanbHOW yCryrn, B Crydae ecnv 3asiBfieHne u
OOKYMEHTbI, Heobxoaumble Ans npefoCTaBfeHMs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUUNanbHOW
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBaoLLmMit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCnyru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHULUMMNANbHOW YCryru
OTCYTCTBY!OT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpeaoCTaBeHMM MyHUUMNANbHON YCIyTn:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (UNn) JOKYMEHTax COAEepXUTCsa HenonHasa u (unu)
HeOCTOBEPHas MHpopMaLms;

2) nocTynneHwe oOTBeTa opraHa rocy4apCTBEHHOW BMNAcTW, oOpraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTuU UMW opraHy
MECTHOro camoynpasneHus opraHu3auum Ha MeXBEeLOMCTBEHHbIN 3anpoc,
cBMAeTenbCTBYOWEro 06 OTCYyTCTBUM OOKYMEHTa U (Mnn) MHopMaumm, Heobxoaumblx Ans
nNpeaocTaBneHnss MyHULUMNANbHOW YCAyrn, €Cnv COOTBETCTBYIOLMN [OKYMEHT He Obin
npeacTaBrieH 3asBuTenemM no cCobCTBEHHON NHULMATUBE;

3) oOTcyTCTBME CBeAeHWM O perucTpauumn rpaxgaHvHa no MecCcTy XWTenbCcTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOro CaMoynpaBreHus.

2.8.3. lNepeyveHb OCHOBaHWI ANs OTKa3a B NpedoCTaBfeHUM MyHULUMNAnbHOW yCryru
ABNAETCSA UCYEPNbIBAOLLNM.

2.8.4. 3anpewaeTca oOTKasblBaTb B MpegoCTaBMEeHMU MyHULMNANbHOM Yycrnyrn B
crnyyae, ecnu 3asBfeHne O npefoCTaBfeHUN MyHUUMNanbHOW ycryrm nogaHo B
COOTBETCTBUM C MHAOPMAUMEN O CPOKax W nopsgke nNpeaocTaBfeHUs MyHUUMNanbHOM
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. MNopsagok, pasmep U OCHOBAHUA B3VIMaHUSA rocy4apCTBEHHOWN NOLUNIUHBLI U MHOW NNaThl,
B3MMaeMon 3a nNpeaocTaBfieHMe MyHULMNanbHON yCryrn

MyHuuMnaneHas ycnyra npegocTtaBnsieTcs Ha 6e3Bo03Me3QHON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW Ans
npeaocTaBneHnss MyHULUMNanbsHOM ycnyru, B TOM YUCHe CBeAeHNsI O JOKYMEHTEe
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(DOKyMeHTax), BbijaBaeMoM (BblAaBaeMbiX) OpraHn3auusamu, y4acTByOLUMUN B
npefocTaBneHn MyHUUmMnanbHbIX yenyr

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBAHUA B3MMaHUS NNaTbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAOTCA HEOH6X0AMMbBIMU N 06A3aTENBHLIMU ANSA NPEeAOCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLMio 0 METOAUKE pacyeTa pasMmepa Takon nnatbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBnsieMon opraHm3aumnen, y4acTByoLEN B
npegocTaBneHn MyHUUMNansHOW yCcnyru, n npu nosiy4eHun pesyrnbrarta npegoctaBreHns
Taknx ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha nNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBrneHns MyHUUMNANbLHOW  yCnyru
MaKCuMMarbHbIN CPOK OXMOAaHUA B odepean He O0SHKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncrpaumm sanpoca 3asiButens o npegocTaBneHn MyHMUMNansHom
yCryr n ycrnyru, npegocTaBnisieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnm
MYHULMNANBHON YCIyru, B TOM YMCre B 9NIEKTPOHHOMN (hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdBNEeHUs 3asiBUTENO
BblaaeTcs pacnmcka ns AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asBneHne OTnNpaBneHo, N AaTon nogayvun 3asiBNeHus.

2.13.2. lpn HanpasneHuu 3adaBrneHns nocpenctsom, PecnybnukaHckoro noprtana
3aaBuTENb B [EHb NoJauyn 3asiBNEeHWa nosiyyaeT B NIMYHOM kabuHeTe PecnyGnvkaHcKoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSeHWe, MOATBepXpawuiee, 4YTO 3asiBfieHue
OTNpaBfeHo, B KOTOPOM yKa3bIiBaKOTCS PErMcTpaLMOHHbIN HOMEP U AaTa nogayvu 3asBneHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B feHb MoJayn 3asdBfeHus
YNOMHOMOYEHHbIM  OOSMKHOCTHBIM NuuoM OpraHa 3asBuTeNnto BbIOAETCS pacnucka u3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbI, NpeAHasHa4YeHHOW ANs  OKasaHus
rocygapCTBEHHbIX U MyHUUMNASbHbLIX YCNYr, C PerucTpaumoHHbIM HOMEPOM, AaTou nogauyu
3asiBNeHNd N NnepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyH1uuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHumn
MYHUUMNANbHOW yCryr, MHOOPMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsi NPeLOCTaBAEHUs KaX40n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
NMHopmauumn o Nnopsake NpegoCcTaBneHns Takow yCnyrm, B TOM Yucne K obecneyeHmnto
AOCTYNHOCTU ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefieparnbHbIM
3aKoHO4ATeENbCTBOM U 3akoHOA4aTeNnbCTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
WHBanNMaoB

2.14.1. lpepocTtaBneHne MyHUUMNANBbHOW YCNYrn OCYLIECTBIAETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotca Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, UHPOPMALMOHHBLIMU CTEHAAMMN.
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2.14.2. B cootBeTCcTBMM C 3aKkoHogaTenbctBoM Poccuinickon ®egepaunm o
coumanbHOM 3awuTe WHBaNMAOB B Uensax ©6ecnpenaTcTBEHHOrO AocTyna K  MecTy
npegocTaBneHnsa MyHMUmMnanbHON ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  [OCTYyNn  MHBaAnNMOOB K  MECTY
nNpeaocTaBnNeHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA4-BbIXO4 B MNOMELEHUs W
nepeMeLleHne B Ux npeaenax);

2) BuM3yanbHasi, TeKCTOBasA W MyfbTMMeAUNHass WHopmauua o nopsiake
npefoCcTaBfieHUs MYHUUMNANbHOMW YCNyrn pasmMeliaetca B YAOOHbIX Ona  3asiBUTENEWn
MecTax, B TOM YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXOEHME WHBaNMOOB, WMEKLNX CTOMKME pacCTponcTBa YyHKLMMK
3pEeHNA N CaMOCTOSATENBHOIO NepeaBmKeHusi, U OKasaHue UM NoMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NepeaBMXEHUsI N0 TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 06bEKTblI counanbHOW, NHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne o6BbEKTbI 1 BbIXO4a U3 HUX, NOCaaKN B TPAHCNOPTHOE CPEeACTBO U BbICAAKN N3 HETO, B
TOM YKUCrEe C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexauwee pasmelieHne obopyooBaHMss U HocuTenen uMHdopMaumu,
HeobxoauMbIX Ona obecnevyeHns GecrnpensaTCTBEHHOro OOCTyna WMHBanNuMAoB K ycnyram C
YYETOM OrpaHUYEeHn NX XKN3HEOEATENbHOCTY;

6) gybnupoBaHne HeobxoouMMoW AN WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauumn, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSIHEHHbLIMU peNbedHO-TOYEYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBoaymka n TudnocypaonepeBoaymnka;

8) ponyck cobaku-npoBOAHUKA NPU HanNMuUM OOKYMEeHTa, NoATBepXaatollero ee
cneunansHoe obyyeHue n BblgaBaemMoro nNo opMe U B MOPsiAKE, KOTOpPbIE€ YCTAHOBMEHDI
npukasom MwuHuCTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun ¢oOpMbl AOOKYMEHTa, NOATBEPXOAKLEro
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsaKa ero Bbligauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmst 4OCTYNHOCTU ANt MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLeCTBNAeTCs nNpedocTaBreHne MyHUuunanbHOWM  yCryru, W CPeAacTs,
NCNonb3yeMbiX NPU MNPeaoCTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOPblE YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO perfnamMeHTa, MNPUMEHATCA K
obbekTaM n cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNu NpollegnM MoLepHM3aumio,
pekoHcTpyKkuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTUN N Ka4yecTBa MyHMUMNANbHOW yCnyru, B TOM Yncrne
KONM4eCTBO B3anMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM ML aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTbL NOMyYeHnst MHopMaumm o
XoA4e NpeaocTaBNeHNa MyHULMNANbHOW YCyrk, B TOM YMCIe C MCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOOMIA, BO3MOXHOCTb B0 HEBO3MOXXHOCTb
Nony4YeHnss MyHUUUNanbLHOM yCrnyrm B MHOFOOYHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULMNANbHLIX YCyr (B TOM YniCre B NOfIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasrieHusi, No BblIbopy 3aaBuTENS (3KCTEPPUTOPUANbHBIN NPUHLMN),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMNbHbBIX YCYr B MHOTOMYHKLUMOHAMNbHbIX LIEeHTpax NpeaocTaBneHuns
rocyaapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensamu [OOCTYNHOCTU MpPefoCTaBfieHns MyHUMUUNAanbHOW  ycryru
ABMNAITCA:

pacnosioXXeHHOCTb MOMELLEHUs, B KOTOPOM BeOeTCcHA NpueM, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPaHCNopTa;
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Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUManmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwWwen unHGPopMmaumm o cnocobax, nopsgke UM cpokax
npegocTaBneHns MyHUUMNanNsHOM ycnyrn Ha MHOpMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnukaHckom noptane, ouumanbHOM cavTe MyHUUUNanNbHOro panoHa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuro
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 paccCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyvyeHus pesyrnbrata MyHULUMNAIbHOW yCnyru;

3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  agMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3anmogencTeune 3aasutens ¢ padotHukammn OpraHa unn MOL npu npegoctasneHun
MYHULMMNANbHON YCMNyrn OCYLEeCTBNSETCA OAWH pa3 Mnpu nNpeacTaBfieHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU JOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyrm B OpraHe nnn M®L B oopme ak3emnrisipa 3f1eKTPOHHOIO JOKYMEHTa
Ha GymMaxxHOM HocuTene.

MpoOomknTenbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMu
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCcTBO MpedocTaBfeHnd MyHUUUnarbHOW YCryrn ¢
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnukaHckoro noprasna, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaocTtaBneHnss MyHULMNanbHOW YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpepgocTaBneHne MyHUUUnNanbHOW ycnyru ocyulectensietca B nobom MOL, no
BblOOpY 3asABMTENs HEe3aBMCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEPPUTOPMANBHOMY NMPUHLIMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npeaoCcTaBseTCca N0 aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBneHNss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCRYyrn B 3IIEKTPOHHOW dhopme
3asiBUTENb Bnpase:

1) nonyuuTb MHGOPMALMIO O MopsaKe U CpoKax NpedocTaBreHUs MyHUUMnanbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogatb 3asBreHWe O npefoCTaBNEeHUUM MyHUUMNANbHOW YCNYyrh W UHble
OOKYMEHTbI, HeobxoauMmble Ons MpedoCTaBneHUs MyHULMNanbHOW YCryru, B TOM 4ucne
AOKYMEHTbl M MHGOPMaLUMIO, 3NEKTPOHHbIE 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asfBMNeHWn O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAaHHbIX B 9NEKTPOHHOU hopMme;

4) ocCyLWwecTBUTb OLEHKY KadeCcTBa npeaocTaBfieHUs MyHUUMNansHOW yCryru;



13

5) nonyunTtb pesynbTaT NPefocTaBNeHus MyHuuunanbHoW ycrnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nogaTb xanoby Ha peweHune n gencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHON WMHMOPMALMOHHOM CUCTEMbI, 0becneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencrauns),
COBEpLUEHHbIX NpW NpefoCTaBNeHnUM rocyaapCTBEHHbIX U MYHULUUNANbHLIX YCyr opraHamu,
NpeJocTaBNALWNMN  FTOCYAAPCTBEHHbIE U MyHUUMNANbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmyammn, rocyaapCTBEHHbIMU U MyHULMMANBHBIMU CYXaLLUMU.

2.16.2. dopmupoBaHue 3asBNEHUS OCYLLECTBNSETCS NOCPEeACTBOM 3arnosfiHEHUS
3NeKTpoHHOM opMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NOAauYN 3asBeHUst B KaKon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHns yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMMK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonaralowuMn  HanpasneHue
COBMECTHOrO 3asiBfIEHUS HECKOSIbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTere KOMuUU SNEeKTPOHHOW doopMbl
3asABneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYIO (POpMY 3asiBfIEHUS 3HAYEHUN B
nobo MOMEHT MO XenaHu Mnonb3oBaTens, B TOM 4YuUCre MpU BO3HWUKHOBEHUWN OLUMBOK
BBOJa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHWIN B ANIEKTPOHHYHO DOPMY 3adBrEHUS;

5) 3anonHeHue nonen 3MnekTPoHHOW dOpMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTenieM C UCNonb3oBaHWMEM cBedeHun, pasmeuweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckom mnopTane, B 4acTu, Kacallencss CcBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3aMNOSIHEHUST SNEKTPOHHON POPMbI
3asiBneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeYEHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CHOPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTensieTcs
nocpenctsom PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npuema gaty u Bpems B npegenax yCTaHOBIIEHHOIO B MHOrOQYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNMeHns 3Ton Aathbl.

[na ocyuwecTtsneHMss npeaBapuTenbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAuMMO ykasaTb 3anpalluvMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOwun 3asBuTenb npwu
npegBapuTenbHON 3anucu, OOKyMeHTaM, npeAcTaBfieHHbIM 3asBuTenemM npu  JIMYHOM
npueme, npegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHune. B cnydae, ecnu 3assutenb cooowmT
aZlpec 3reKTPOHHOM MOYThl, HA YKasaHHbI agpec Takke HanpaBnaeTcs MHgopmaumsa o
noaTeepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHnem Aatbl, BPEMEHN N MecTa npuema.
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Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTENbHAdA 3anncb aHHYNUPYETCS B Crlydae ero HesiBKM
no ucteyeHun 15 MMUHYT C Ha3Ha4YeHHOro BpeEMeHN npuema.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXOEHUS MAeHTUdUKaLMM W ayTeHTUUuKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasBoBbiMM akTamu Poccunckon depepaumn, ykasaHua uUenn npuema, a Takke
npefocTaBfeHnsl CBeAeHUN, HeobxoauMmbiX Ans pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbi Heobxoanmo 3abpoHupoBaThb A4S Npuema.

3. CocTaBs, nocnenoBaTenbHOCTbL U CPOKU BbIMOMHEHUA afMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM Yucrie 0CO6eHHOCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU (hopMme, a TaKxke
0COGEHHOCTU BbINOJSIHEHUSI aAMUHUCTPATUBHbIX Npoueayp B MHOFO(YHKUNOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATUE U PACCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NpeACcTaBreHHbIX 3asBUTENEM;

3) HanpaBreHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIn;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCnyru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesynbTtata MyHUUUNanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SABMseTcs
obpalleHne 3asBUTENs MO BOMPOCaM, CBSA3aHHbLIM C NpefoCTaBfieHMEM MYHULMMNAnbHON
ycnyru.

HOMMKHOCTHBIM ~ NnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
aZiMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npyn obpaweHun 3assutena B OpraH — cekpetapb MCnoOnHUTENbHOrO KOMUTETa
BepxHecTapnMHCKoro cenbCckoro noceneHus (ganee - JOMMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
KOHCYInbTUpOBaHMe).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MopsiAKe U Ccpokax
npegocrasneHus MyHuyunanbHon ycnyru B MOL nuyHo v no TtenedoHy n 3neKkTpOHHOWM
noyre.

PaboTHnk MO®L| koHcynbTMpyeT 3aaBuTens, B TOM 4YUcne Mo cocTaBy, dopme
npeacraBnaemMon AOKYMEHTauuu u OpyruM BOMpocaMm [Afs MOfyvYeHuUs MyHULmMnanbHOW
ycnyru.

3asgButens MOXeT NonyyYuTb  MHGOpMaLMIO O nopsgke  npeaocTaBreHus
MyHUUMMNAanbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMNOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.
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PesynbTatamun BbINOMHEHNS agMUHUCTPATMBHbBIX NpoLeayp ABMASKOTCH: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauum n gpyrum Bonpocam, HeobxoaumbiM
ANSA NONyyYeHNss MyHULMNanbHOW YCyru.

3.2.3. 3aaBuTtenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3feKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnnkaHckom noptane, cante OpraHa o nopsake u
Cpokax MpefdoCcTaBneHUss MyHUUMNanbHOW YycnyrM, B TOM 4ucne no coctasy, dopme
npeacTaBnsemMon AOKYMEHTauun M OpyruM BOMpocam Ans MNOfyYeHUs MyHULMNanbHON
yCnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHsiMKU nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx AHen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPoLeayp SABMAKTCS: KOHCYNbTaumm
no coctaBy, oopMe npeacTaBnseMon AOKYMEHTauum u gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNyYeHNss MyHULMNAanbHOW YCyri.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnrnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB Onsa npefocTaBrneHns MyHuuunansHon ycnyrn Yyepes MoL|
nnu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasuTtenb (NnpeacraBuTens 3assutensi) obpawaetca B MOLL ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnbHOW YCryrm U NpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NINYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NOAALEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aAMWHUCTPATUBHOIO perfamMeHTa,;

3anosHAeT 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy nNpefocTaBneHun LOKYMEHTOB, yKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaATUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWEeCTBNSeT CKaHUMpoBaHWEe npeacTaBreHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3asasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne B AUC MOL;

3arpyxaet B AUC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3MEKTPOHHON dhopme unu
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCaHHOE 3asBIeHNe N OpuUrMHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIO pacnuUcky B NpyuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHus 3asaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBISKOTCA: roToBOe K
oTnpaBske 3asBrneHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B 9MneKTpOHHOW dhopMe (B COCTaBe MAKETOB 3MEKTPOHHbLIX Aen) B TeYeHWe OLHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SBMAITCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpPOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
3MEKTPOHHOIO B3aMMOLENCTBUA.
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3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHWUMNanbHOM YyCrnyru B
3NEeKTPOHHOM hopme Yepea PecnybnukaHckum nopTarn.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBfeHUA B 3NIEKTPOHHOM (OOpPME BbIMOMHAET
cnegywLwine OencTeus:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anoniHAeT hopMy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NpeJocTaBneHns MyHULMNanbHON YCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe wunum  3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMme 3NeKTPOHHOro 3asiBreHust (Npu HeobxoammocTn);

noagTeepxagaeT akT O3HAKOMJIEHUS W Corflacnua € YCroBUSMW U NOPSOKOM
npefocTaBnNeHns  MyHUUMNanbHOW YCryrM B 9MeKTpoHHoW dopme (ycTaHasnuvsaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B popme 3NeKTPOHHOro 3asBIieHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOrO 3asiBreHNs);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXXumMaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3MeKTPOHHOrO 3asaBeHNs);

9NEeKTPOHHOE 3asiBfieHne NoAnNUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMMU MNyHKTa
2.5.3 aAMMHUCTPATUBHOIO perfnameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHUA OCyLLeCcTBseTcs
nocrne 3anofIHeHNsA 3asBUTENEM KaX[4oro u3 nosien anekTpoHHoOM opmbl 3aasrieHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOSHEHHOrO MOMsA 3ANEKTPOHHOM POPMbl 3asiBfIEHUSA 3asiBUTENb
yBEAOMISETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiaKke ee yCTpaHeHWs NocpeacTBOM
MHOPMALMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (POpME 3asiBIEHUS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoUeayp ABASOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABnseTca
NOCTYNMEHNEe 3asBfEHUS U UWHbIX [JOKYMEHTOB, HeobxoaumblX [Ans npeaocTaBneHus
MYHULMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOSIHEHNE
aAMUHUCTPATUBHON npoueaypbl SBRseTca cekpeTapb WCnonHUTenbHOro KoMmuTeTa
BepxHecTapnmMHCKOro cenbCkoro noceneHus (ganee - 4OSMKHOCTHOE NNL0, OTBETCTBEHHOE 3a
npuem LOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlydae
obpalleHna 3aasutens c 3asisreHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaEeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYUI NULA, NOAAKLWEero JOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO  pernameHTa, [MpPOBEPKY COOTBETCTBUSA  NpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBJIIEHHbIM TpeboBaHUAM (Haanexawee opopMreHue KOnmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anonHaeT  9NEeKTPOHHYH dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMAUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;
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npu npefocTaBneHMM AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HocuTene, OCYLEeCTBNAEeT CKaHWpOBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne nognucaHnsa ckaHMpyeT NoanucaHHoe 3asBneHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS OKasaHWs roCydapCTBEHHbIX U MyHUUMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNEeHHbIE B
3NEKTPOHHOM (hbopMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3IEKTPOHHOE A€ero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE W OpurMHanbl OyMaXKHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asiBUTESTHO pacnuUcky B npuemMe JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHWi Ansi OTkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMISET 3adABUTENSA O HaNUYnn NpenaTcTBMn Ans
npueMa 3asiBfieHMss W BO3BpaWaeT emMy [OOKYMEHTbl C OObACHEHMEM codepXaHus
BbISIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHMeE:

npucBaMBaeT 3asiBIEHMIO HOMEP B COOTBETCTBMM C HOMEHKNATypou AeNn M craTyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YMCNEe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (hbopMe 1 3neKTPOHHble 06pa3sbl JOKYMEHTOB;

NpoOBEPSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCcrnoBui  OEWUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalueHnsa k EanHomy noptany (B crnydae, ecnv 3asBuTenem npeacraBfeHbl
3MIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuULMPOBAHHON 31IEKTPOHHOM
noanucolo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noOAroTaBnMBaEeT TMPOEKT peweHuss o0 oTkase B MpuUeMEe [LOKYMEHTOB,
HeobXxoauMbIX ANA NpegocTaBneHns MyHUUMNAanbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpoOBEPKM YCUINEHHOMN KBannUUMpOBaHHON
3MIEKTPOHHOM MNOAMNUCK BbISIBIEHO HecobrogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase OOMmKeH cogepXaTb NyHKTbl ctatbk 11 PegepanbHoro 3akoHa Ne 63-3,
KOTOpble NOCAY>XUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfeHns MyHULMNANbHOW YCnyr, C ykasaHuMeM MNpuYnH OTkasa (B crydae, ecnu
OCHOBaHMA OnNA OTkasa B MpPUEME [OOKYMEHTOB, HeobxoaumbiX Ans npegocTtaBrneHus
MYHUUMNANbHOW YCIyrn, CBA3aHbl C HapyLEHWEeM YCTaHOBMIEHHbIX TpebOBaHWM K TakuMm
AOKYMEHTaM, OCHOBaHMA [Afd oOTKasa B MNpuemMe [OOKYMEHTOB [OOSMKHbl coAepxaTb
WHOPMAUUID O HaMMEHOBaHMM [OOKYMEHTOB (MH(OpMauuW, CBeLEeHUN), KOTOpble He
npeacTaBfieHbl, coAepXaT HedoCToBepHble U (Mnn) NpPOTUBOPEYMBBIE  CBEOEHUS,
0doOpMIIEHBI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWin), HaNpaBnseTCa Ha cornacoBaHue
B YCTAHOBMNEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOrO AOKYMEHTOO60poTa.

CornacoBaHune npoekTta pelwieHuss 06 oTkase B npuveme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTaBfieHUMss  MyHUUMNanbHOW  yCnyrM,  OCyLWecTBNAeTcs B MOpsake,
npegycMoTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpuUEM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO AHS
NOCTYNMEHNS 3asiBMEHUS, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3adBneHuMuM crnocobowm,
yBeJOMIMEHNE O MOCTYNMEeHUN 3asiBfEHUd, cofepXallee BXOOAWMUN pPerncTpaunoHHbIN
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HOMep 3asBrieHusi, [aTy MnonyyYeHua 3asiBrieHUs, nepeyeHb HauMeHOoBaHun annos,
npeacTaBnNeHHbIX K HEMY OKYMEHTOB, AaTy MnonyyYeHnsa pesynstara MyHUUUNansHOW yCryru.

3.3.3.4. VcnonHeHue npouenyp, yKasaHHbelx B nyHkrax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO perrnameHTa, npu HanMyuuu TEXHUYECKOW BO3MOXXHOCTHU
OCYLLIECTBMNSAETCA B aBTOMaTMYECKOM pPEeXMMe C MCMOofb30BaHWMEM aBTOMAaTU3NPOBaHHON
WHGOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMunHuCTpaTMBHble nMpoueaypbl, YycTaHaBnuBaemble nyHkTom 3.3.3
agMUHUCTPATMBHOINO pernameHTa, BbINOMHATCA B TedeHne ogHoro paboyero AHS CO AOHS
NOCTYyNMNeHns 3asBeHns Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW MpOeKkT peweHns ob oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX A5 NpeAoCcTaBneHnsa MyHUUUNanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoOBaHMEM Ha4varna BbINOSIHEHMS aAMUHUCTPATUBHOW NpoLeaypbl ABnsieTcs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPaTUBHON npoueaypbl, OT LOSMKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
agMUHUCTPATUBHOM Mpoueaypbl, SBNseTca cekpeTapb McnonHuTenbHOro komuTeTa
BepxHecTApnMHCKOro cenbCckoro NoceneHus (ganee - A0MKHOCTHOE NNL0, OTBETCTBEHHOE 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpocoB).

3.4.2. [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a HanpaslieHNEe MeXBELOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3fEKTPOHHOW hopme nocpencTBOM CUCTEMDI
MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAEWNCTBUA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK criocob6amu) 3anpocbl O NPeaoCTaBneHMM AOKYMEHTOB U CBEAEHUN,
npenyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMONHATCSA B A€Hb NPUHATUS 3asiBIEHNSA HA paCcCCMOTPEHME.

PesynbTatamm BbIMOSIHEHUS aAMUHUCTPATUBHbIX npouenyp ABMAKTCA:
HanpaBneHHble B OpraHbl BNactn n (Mnn) noABe4OMCTBEHHbIE OpraHamM BrnacTn opraHnsaumm
3anpochbl.

3.4.3. CneumanucTtbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUMX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3IIEeKTPOHHOrO B3aUMOLEWCTBUS, MNpeaoCTaBnsaoT
3anpaluvBaemMble JOKYMEHTbI (MHpopMaLuuio) MNn HanpaBnalT yBeaoMIeHs 06 OTCyTCTBUM
AOKyMeHTa n (Mnn) uHdopmauun, HeobxoaumbIX ANs NpeaoCTaBNeHns MyHULMNanbHOM
ycnyru (ganee — ysegomrieHme o6 otkase).

AOMUMHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMNHATCA B T€YEHMEe Tpex paboymx OHEW CO AHSA MNOCTYMNNEHUS MEXBEOAOMCTBEHHOMO
3anpoca B OpraH UNu opraHuMsauuio, NpeaocTaBnsowme JOKYMEHT U MH(popMauno, ecnm
WHblEe CPOKM MNOArOTOBKM M HaNpaBfeHus OoTBeTa Ha MEXBEOOMCTBEHHbIA 3anpoc He
yCTaHoBIeHbl peepanbHbIMM 3akoHaMK, npaBoBbiMU akTamu lNpaButensctea Poccuimnckon
degepaumm N NPUHATBIMM B COOTBETCTBUM C dhedepanbHbiMU 3aKOHAaMW HOPMAaTMBHbLIMMN
npasoBbIMK akTamu Pecnybnuku TaTapcTtaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNAKTCA: AOKYMEHTbI
(cBepgeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHuUUMnanbHoOW  ycnyru, nmbo
yBegomneHne o6 oTkase, HanpaBrfieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBfieHNE MEXBEAOMCTBEHHbIX 3anpoCoB.
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3.4.4. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalunBaemMble 4epe3d CUCTEMY MEXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBedeHus), Heobxooumble  ONna  npegocTaBrieHus
MyHMUMNanbHON ycnyrn, nubo yeegomMneHne o6 otkase npu OTCYTCTBUM OOKyMeHTa U (Mnu)
nHdopmaLunu;

npy HanU4Ynnm OCHOBAHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT [MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHULMNANBbHOW YCYTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHUUMNANbHOW YCnyru, C ykasaHuMeM NpuYnH OoTkasa (B crydae, ecnu
OCHOBaHWA [Ons OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMbIX ANd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
OOKYMEeHTaM, OCHOBaHUs [ANna oOTkasa B MpuveMe [OOKYMEHTOB [OSDKHbl coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHWUN), KOTopble He
npeacTaBfieHbl, coAepXaT HeOoCToBepHble U (MnNn) NPOTUBOPEYMBBLIE  CBEOEHUS,
odoopMIiEHbI C HApYyLIEHNEM YCTaHOBIIEHHbIX TpeboBaHuin), HanpaBnNseTCca Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHusi 06 oTkase B npueme LOKYMEHTOB, HEOBXOAUMbIX
ANa  nNpefoCTaBfeHMs  MyHUUMNanbHOW  YCNyrM,  OCYLLeCTBMASieTCS B NOpPSAAKe,
npegycMOTPeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHUs CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMIHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble Ans NpefoCTaBfeHUss MyHULMNANbHOW YCyru, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobxoOuMblX ANA NpefocTaBreHus MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULMNANbHbIX YCAYyr, B TOM Yucne C
MOMEHTa perMctpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CoctaBndeT Tpu pabdoymnx gHs.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOW YCNyrm

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SBMsSeTcH
nocTynneHue oT AOIMKHOCTHOIO nuua, OTBETCTBEHHOIO 3a HanpasrneHue
MEXBEAOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), Heob6XoaANMBbIX ans
npegocTaBfieHNa MyHULMNANBHOW YCIyri.

[OMKHOCTHLIM ~ NIULOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE AOMWHUCTPATMBHOWN
npouenypbl, SBRASETCS cekpeTapb MWcnonHUTENbHOrO KomuteTa BepxHecTaAprIMHCKOro
CENbCKOro noceneHus (ganee - [OOMMKHOCTHOE JMUO, OTBETCTBEHHOE 3a MNOArOTOBKY
pesyrnbTarta npeaocTaBneHnss MyHUUUnansHoOm ycryri).

3.5.2. [JormkHOCTHOE nuuo, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbTaTa
npefocTaBfieHUss MyHULUMMNANbHOW YCINYrn:

paccmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBfeHna MyHUUMNANbHON YCIyru;

Nnpw BbIABNEHUMN OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATMBHOIO perfnamMmeHTa, noarotaBnvMBaeT MPOEKT
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pelleHnss 06 oTkase B NpeAoCTaBNEHUN MyHULMNANbHOW YCNyru;

B Criydae OTCYTCTBUA OCHOBaHWW AOri OTKa3a B NpedocTaBreHUn MyHUuuMnanbHOW
ycrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOIO perraMeHTa, Mo uTtoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbLIX ANSA NpefoCcTaBneHnss MyHUUUNansHOW YCryru,
noarotaBnvBaeT MNPOEKT pesyrnbTata MpefocTaBreHus MYHUUMNanbHOW  ycnyrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO perfiaMmeHTa;

HanpasnseT MNOAroTOBMNEHHbIW MPOEKT pe3ynbTata NpefocTaBneHnss MyHUUMNanbHON
yCryrm Ha corfniacosaHue B YCTaHOBNEHHOM nopsiake nocpeaCcTBOM CUCTEMbI 3fIEKTPOHHOIo
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  MNpouedypbl, yCTaHaBfMBaemble  HACTOAWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUMBHBIX Mpouenyp SABMASATCA:  NPOEKT
pelleHns o6 oTkase B NpefocTaBrieHnn MyHULMNAnsHOW YCNyru, CnpaBku (BbIMUCKN).

3.5.3. CornacosaHme wun nognucaHue npoekTa pesynbTaTa npeaocTaBneHns
MyHUUMMNANbHOW ycnyrn (Janee — npoOeKTbl [OKYMEHTOB) OCYLLECTBMSETCH [faBou
BepxHecTAprMHCKOro cenbcKkoro noceneHuns.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMelLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesyrnbTata MyHUMUMManbHOW YCIyru.
lMocne ycTpaHeHus 3aMeYyaHun NpPOeKTbl [OKYMEHTOB MOBTOPHO nNepejatroTcsa  Ans
cornacoBaHus 1 NognucaHus.

MaBa BepxHEeCTAPNIMHCKOro CenbCKOro MOCeNneHns npu pacCcMOTPEHUU NPOEKTOB
OOKYMEHTOB MpoBepsieT cobnogeHne agMUHUCTPATMBHOMO perfameHTa  LOMMKHOCTHbIMU
nmuamn  OpraHa B 4acTM CPOKOB BbINOSIHEHUA aAMWHUCTPATUBHBLIX npouenyp, WX
nocrnegoBaTenibHOCTU U MOMHOTLI, HaNUYNA cornacoBaHUM YNONMHOMOYEHHbIX OOMKHOCTHBLIX
nvy OpraHa B cucTemMe 3MneKTPOHHOro JOKyMeHTooboporTa.

B cnyyae BbIABNeHUs HapyLleHUW B YacTU CPOKOB BbIMONHEHUS agMUHUCTPATUBHbIX
npouenyp, MX nocnefoBaTenbHOCTU W MNOMHOThbI rMaBa BepxXHEeCTAPNIMHCKOrO CerbCKoro
noceneHns MHNUUUpYyeT npuerevyeHne K OTBETCTBEHHOCTU NuL, OOMYCTUBLUNX HapYLUEHWUS, B
COOTBETCTBUMN C NYHKTOM 4.3 afAMUHNCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHMe o4HOro paboyero gHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
OTKase B NpuemMe JOKYMEHTOB HeODXoaAnMbIX ANS npefocTaBNeHna MyHULMNAansHOW ycnyru,
pelleHne 06 oTkase B NpeJoCTaBNeHUN MyHULMNAanbHOW YCnyru, cnpaska (Bbinucka).

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernamMeHTa, npu HanMyunm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexvuMme C  MCMNoNb3oBaHWeM  aBTOMAaTU3NPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHoON A58 oKa3aHWs rocy4apCTBEHHbBIX U MyHULMNAITbHBIX YCNYT.

MakcumanbHbI  CPOK BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfaMeHTa, cocTaBnseT oanH paboyuni AeHb.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAanbHOM yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPaTUBHOM Npoueaypbl SABMAseTcs
nony4yeHne [OIMKHOCTHBIM NNLOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE aAMWHUCTPATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXAatoLero npefocTaBneHne MyHuumnansHOM yCryri.

[OMKHOCTHLIM ~ NNLIOM, OTBETCTBEHHbIM 3a  BbIMOSIHEHWE  agMUHUCTPAaTUBHOW
npouenypbl, sSBMseTca cekpeTtapb McnonHutensHoro kKomuteTa BepxHecTApnuHCKoro
CernbCcKoro nocerneHnss (ganee - [OOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a Bbigady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:
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obecneymBaeT perncTpaumio U BHECEHUEe CBEAEHUN O pesyrnbTaTe NpeaoCcTaBreHns
MyHUUMNANbHOW YyCryrm B MNOACUCTEMY BeAeHUs [OOKyMeHTauuu aBToMaTU3NpOBaHHOW
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONA  OoKa3aHUs TOCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BeLlaeT 3aaBuTenNs (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbtate npeaocTaBfieHUs MyHUUUNANbHOM YCNYrM U O BO3MOXHOCTW MOMyYeHus
pesynbTata npegocTrasneHns MyHuuyunansHon ycnyrn B Oprade nnm 8 MOL.

WcnonHeHne npoueayp npy HanmMyum TEXHUYECKOM BO3MOXXHOCTWU OCYLLECTBMNAETCA B
aBTOMaTU4YECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CcUCTeMbI, NpegHa3Ha4YeHHOW ANnA oka3aHusa rocygapCTBEHHbIX U MyHULMMANbHbLIX YCNYT.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAITCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCaHUA [OOKYMeEHTa,
ABMSOLLEroca pes3ynbTatoM NpefocTaBieHns MyHULMManbHOW YCIyrn, YNOAHOMOYEHHbIM
AOJMKHOCTHbLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: pa3MelleHune
CBedeHUNn O pesynbTate MNpefocTaBfeHna MyHULMNAanNbHOW YCrnyrm B MHEOPMALMOHHBLIX
cucTemax, u3BelleHue 3asiBuTens (ero npeacraBuTensl) O pesyrnbTaTe npefocTaBreHus
MYHULMNANbHOW yCcnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHnsa)  pesynbTata  npegocTaBeHus
MYHUUMNANbHOW YCNyru:

3.6.3.1. lpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pes3ynbTaT MyHUUMNAnNbHOW ycnyrm B dopme
3K3eMnnApa dMNeKTPoOHHOro AOKYMeHTa Ha bymaxxHoM HocuTerne. Mo TpeboBaHuo 3aaBUTENS
BMECTE C 9K3EeMMNNSpPOM 3JNEKTPOHHOrO AOKYMEeHTa Ha OymaxHOM Hocutene emy
npefocTaBnAeTCs 9K3eMMNsap 3NeKTPOHHOro AOKYMEeHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM UMW  HanpaBneHus 3K3eMnnsapa 9NeKTPOHHOro [AOKyMeHTa Mo
3MIEKTPOHHOM MNoYTe B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaunn
UM HanpasneHUn 3K3emMnnapa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMNNAp 3MEKTPOHHOro AOKYMeHTa Ha OymMaxHOM HocuTerne, no SMeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro 3K3emrnndpa 3MeKTPOHHOro AOKYMEHTa SK3eMMSisapy 3MeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcs  YNONHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUNEHHON KBaNUOULUNPOBAHHOW 35IEKTPOHHOM NOLMUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMBAEMble  HACTOSAWMM  MYHKTOM,
BbIMOSTHAKTCA B Mopsgke o4yepenHOCTW, B [A€Hb nNpubbiTMa 3asaBUTend B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMASTCA: ukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AUC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNAanbHOM YCyry, BblaHHbI 3asBUTENIO.

3.6.3.2. MNpn obpalleHnn 3asBuTend 3a pesynbTaToOM MYHULUUNANbHOW YCyru 4Yepes
PecnybnukaHckuin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMATUYECKM HanpaBnaeTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsOWeroca  pesynbTaToM  MNpeaocTaBreHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIA YCUMNEHHON KBanuUUMPOBAHHOW 3OMNEeKTPOHHON
NnoANUCbIO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOALWWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb MOANUCaHUS OOKYMEHTa, NMOATBepXAatoLwero npegocraBneHune (oTkas
B NpeaocTaBreHnn) MyHUUMNanbHOW YCIyrn, YNOSITHOMOYEHHbIM OOSHKHOCTHBIM  NIULOM
OpraHa (OpraHom).

PesynbTatamu BbIMNOMHEHUA afMUHUCTPATUBHBLIX Npoueayp SABNAKTCA: HanpasneHue
(npepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
nogTeepxgaroLero npefocraBfieHMe MyHUUMNanbHOM ycrnyrm (B TOM 4ucrie OTka3 B
npefocTaBneHnn MyHULMNanbHOW yCnyru).
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3.6.3.3. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YCryrn B
OpraH, JOMKHOCTHOE N1L0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBUTENIO pesynbTaT MyHuumnanbHou ycnyru. Mo TpeboBaHuiO 3asBUTENS BMecTe C
9K3eMMMSApOM INEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npenocTaBnseTcs
9K3EeMNMsAp 3fEeKTPOHHOro AOKyMeHTa MyTeM ero 3anMcu Ha CbeMHbIi HocuTenb
NHOPMaLMN UM HanpaBNeHUs 3K3eMnnspa 3NEeKTPOHHOro OOKYMEHTa MO 3reKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  npouenypbl, yCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBNATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
MpaBunamun BHyTpeHHero TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTtaTtomM BbINOMHEHUA agMUHUCTPATUMBHBIX Npouedyp SBNSAKTCH: ukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MYHULIMNAanbHOM ycnyru B
aBTOMaTU3NPOBAHHOMW WH(OPMAaLMOHHON cucTeMe, MpeaHa3HaYeHHOW [Ans  OKa3aHus
rocyAapCTBEHHbIX 1 MyHULUMNAMbHbIX YCAYT.

3.7. cnpaBneHune TEXHNYECKNX OLLIMBOK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3assuTtenb HanpasnaeT B OpraH:

3asBneHne o6 ucnpaeneHnn TeXHMYECKon owmndkn (npunoxenune Ne 5 k HacTosweMy
agMUHNCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMEILLMEe puanuYecKyto Cuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 00 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEeMCa pe3ynbTaToM MyHULMNanbHOW yCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM — OTMNpaBfeHveMm (B TOM 4ucne C
NCMONb30BaHMEM 3SIEKTPOHHOM NMOYThI), NMMBOo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLUeCTBAsSeT
npuem 3asBneHnss o6 ncnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asBneHue C
NPUNOXEHHbIMW OOKYMEHTaMu U nepefaeTr ux LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBAMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMOJSTHAKTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl percTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPoLeayp SBMSKTCH: NPUHATOE U
3aperncTpMpoBaHHOe 3asiBrieHMe, HanpaBfieHHOe Ha PacCMOTPEHME OOIDKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMSOLWMIACA
pe3ynbTatoM nNpefoCTaBfeHMs MYHUUMNAnNbHOW  YCryrk, OCYLLUEeCTBNSEeT Npoueaypbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblaeT UCNPaBeHHbIN
AOKYMEHT 3aaBuUTento (YNnosTHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEpXNTCA TexHuyeckass owwnbka, unv HanpasnseT B agpec 3asdABuTens MNOYTOBbIM
oTnpasneHnem (NOCpPeaCTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHUs
AOKYMeHTa npu npegocTtasneHun B OpraH opurimHana JOKyMEHTa, B KOTOPOM COOEPXUTCS
TexHunyeckas owmobka.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne oBGHapYyXEeHUS TEXHUYECKON OLINOKM
nnn nonyyeHna ot nboro 3anHTEPeCcoBaHHOMO NUUA 3aaBreHns 0 4ONyLWEeHHON owmnbke.
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PesynbTatamu BbINOMHEHWUS aAMUHUCTPATUBHBIX MNpoueayp SBNAOTCA: BblAaHHbLIV
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobntoaeHNEM U UCTONHEHUEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMM NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEeHN

KOHTpoNnb 3a MNOMHOTOM W KayeCcTBOM MpefoCTaBfEHUs MyHUUMNAnbHOW YyCryrn
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLleHWn npaB 3asiBUTENEN, NpoBedeHue
npoBepoKk cobniogeHns npouenyp NpeaocTaBNeHns MyHUUMNAnbHOM YCRyrn, nogroToBKY
peweHnn Ha pgencteus  (6e3genctByMe)  OOMKHOCTHbLIX AL, OpraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpoOmns 3a coOMAeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpedoCTaBieHuo
MYHULMNANbHON YCNYrK;

2) NnpoBOAMMbIE B YCTAHOBNIEHHOM NOpsiAKe NPOBEPK/ BeAeHUs1 Aenonpon3BoacCcTBa;

3) npoBeaeHne B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHMUS
npouenyp NpeaocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMS MCNONb3YTCA CBEAEHUS!, UMEIOLMNECS B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KOppecnoHOeHUus, YCTHass W NUCbMeHHasi MHGOopMauus
AOIMKHOCTHBLIX MWL,  OCYLLEeCTBASKOWMNX BbINOMIHEHNE agMUHUCTPATMBHLIX Npoueayp,
XXypHanbl ydeTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocywecTBNeHUs KOHTPONSA 3a COBEpLUEHWEM AEWCTBUMA Npu NpeaocTaBreHun
MYHAUMMNANbHOM  YCNyrM W NPUHATMM  PELLUEHU PYKOBOOUTENO oOpraHa MEeCTHOro
camoynpaBneHnss  MpeAcTaBnslTCA  CNpaBkM O  pes3ynbTatax  NpeaocTaBrieHus
MYHULMNANbHON YCNyru.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCNeAOoBaTENbHOCTU U COAepKaHus
agMUHUCTPATMBHbLIX  Mpouedyp  AOJPKHOCTHble  fvua  HeMeAneHHO  MHAOPMUPYHOT
PyKOBOAUTENSA  OpraHa, nNpPeaoCTaBrAOWEro  MyHAUMMAnbHYK — ycnyry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI MO YCTPAHEHUIO HAPYLUEHUNA.

Tekywmi  KOHTpPONb  3a  cobniogeHMeM  NocnefoBaTeNnbHOCTU  OEWCTBUNA,
onpeaeneHHbIX agMUHUCTPATUBHLIMU NpoLeaypaMn rno NpeaoCcTaBfEHNIO MyHMUMNATbHON
YCIyru, OCYyLLIECTBSETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MECTHOro caMoynpasrieHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBMEHMIO MYHULMMANbHOW YCRyru,
HayarbHUKOM OTAena, OCYLLUECTBNALWEro opraHusauuio paboTbl MO NpeaoCcTaBEHUIo
MYHULMNANbHOW YCNyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNSAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA TMOSMOXEHUAMU O CTPYKTYPHbIX MOApa3geneHnsax opraHa MEeCTHOro
camoynpaBneHnst U AOMKHOCTHBIMUW pernaMmeHTamum.

4.2. Mopsaok M NEPUOAMYHOCTL OCYLLECTBMEHUS NMAHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMHOTLI U KaYyecTBa NpeaocTaBneHns MyHUUMNAanbHOM YCryri, B TOM YMche nopsiaok v
bopMbl KOHTPOSS 3a MOSIHOTOM M Ka4eCTBOM NpeaocTaBreHnst MyHULMNANbHOM yCryru

4.2.1. KoHTponb 3a NOfIHOTOW M KAa4eCTBOM NpeaoCcTaBneHns MyHULMNANbHOW yCryru
ocyllecTBngeTcsa B popmax:
1) npoBeaeHUs NPOBEPOK;
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2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencrteme) OpraHa, a Takke
NX AOSPKHOCTHbIX L, MyHUUMNANbHbBIX CRyXaLlnX.

4.2.2. B uensax ocyecTBieHUs1 KOHTPOSSA 3a NOMHOTOW U Ka4eCTBOM NpefoCTaBeHus
MYHUUMNANbHOW YCNyrM MpoBOAATCSA MNfaHOBble M BHEMMaHOBble MNpoBepku. Mopsgok wm
NepmoanYHOCTb OCYLLECTBNEHNA MNMAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA MNnaHoOM paboTbl
OpraHa. [lpu npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCHI, CBSA3aHHble C
npegocTaBfeHneM MyHUUMNANbHOMW YCRyrn (KOMMMEKCHble MNPOBEPKM), WKW OTAENbHbIV
BOMPOC, CBA3AHHbIN C NpeocTaBNeHneM MyHUUUNANbHOW yCnyru (TemaTudeckue npoBepkn).
lMpoBepka Takke MOXET NPOBOAUTLCSA NO KOHKPETHON Xxanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaAHEHUSA paHee
BbISIBMIEHHbIX HapYyLUEHWA aAMWHUCTPATUBHOIO perfliaMmeHTa, a Takke B Criyyae noslyyeHus
xanob sassutenen Ha gencteus (6esgencteme) OpraHa, a Takke UX AOSMKHOCTHLIX NUL,
MYHULUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NpoOBEPKM OMOPMIIAIOTCA B BUOE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISABIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCcTaBnAnLWero MyHUUunanbHyo
ycnyry, 3a peLeHus n gencteuna (besgencrame), npyuHMMaemsle (oCyLecTBNsemMble) UMY B
Xo[e npefocTaBrneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTam NPOBEAEHHbLIX MPOBEPOK B Criyyae BbISIBMIEHWUS] HapPYyLIEHUA NpaB
3aaBUTENEN BUHOBHbLIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccurckon depepaumm.

PykoBoanTtenb opraHa MeCTHOrO CcaMoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHME 3aSABIEHUN.

PykoBoantenb opraHa MECTHOMO CamoynpaBfeHNs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE U (MNM) HeHaanexaiiee BbINOMHEHNE aAMWHUCTPATUBHBLIX OEWCTBUN,
yKa3aHHbIX B pasgene 3 agMMHUCTPATMBHOMO pernamMeHTa.

[OMKHOCTHbIE NUUA M MHble MyHUUMNASbHbIE CryXalue 3a pelieHus u LEencTBus
(6espencTaue), npuHUMaemble  (OocywlecTBnsiemMble) B Xo4e  NpeaocTaBreHus
MYHUUMNANbHOW YCMyr, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOLATENbCTBOM
nopsiake.

4.4. TonoxeHusi, Xxapaktepuayrome TpeboBaHus K Nopsaaky 1 popmam KOHTpOss 3a
npegocTaBfieHNEM MYHULMNASIbHOM YCIYrK, B TOM YMCII€ CO CTOPOHbI rpaxaaH, ux
obbeanHeHU n opraHmsaumnm

KoHTponb 3a npegocTtaBneHMEM MyHULMNANbLHOW YCNyrM CO CTOPOHbI rpaxgaH, uX
obbeanHEeHN U OopraHu3aLunin, OCyLLEeCTBNAETCS MOCPEeACTBOM OTKPbLITOCTM AesATerNlbHOCTU
opraHa MeCTHOro camMoyrnpaBsrieHuss npu nNpefocTaBfeHuM  MyHUUUNAnNbHOW  ycnyru,
nosly4eHusi NOMHOWN, akTyanbHOW U OOCTOBEPHOM MHOPMaUUn O nopsiake npegocrtaBneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyAebHOro paccmMoTpeHns obpatlleHunin (kanob) B
npouecce npegocTaBneHns MyHULMUNanbHOW YCyri.

5. locyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHY ycnyry,
MHOro(yHKLMOHANbLHOIo LieHTpa NpeaocTaBleHNs rocyaapCTBeHHbIX U
MyHUUMNANbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actu 1.1 ctatbmn 16
®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB
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5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B fOCyAeOHOM Mopsiake pelueHun u
aencteun  (6es3genctevsl)  opraHa, NpPedoCTaBfslOWEro  MyHUUMNANbHY  YCRyry,
AOJMPKHOCTHOrO fMua opraHa, NpeaoCcTaBnALWLEro MyHMLMNAanbHY YCryry, MyHULUNansHoOro
crnyxawlero, pyKkoBOAMTENs oOpraHa, MpedoCTaBnfalWero MyHUUMMAanbHYK  YCryry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OpraHnu3auun,
npeanycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHUKOB.

3asaBuTENb MOXET 06paTUTBLCS C XKanobown, B TOM YMCne B CeayoLwmx cnyyasx:

1) HapyleHue cpoka permcTpauum 3anpoca O NpeaocTaBAeHUM MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHns MyHMumMnanbHOW ycnyrn. B ykaszaHHOM cnyydae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adABUTENEM  pPELeHUn U OeUCTBUK
(6e3pencTBnd) MHOroOYHKUMOHANbHOMO UEeHTpa, paboTHMKa MHOrodyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Cflydae, eCcriv Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTBng
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0  nNpeaocTaBrieHuIo
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNyr B MOMHOM obbemMe B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaABUTENS AOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBREHUS
OENCTBUA, NpeacTaBreHne WM - OCYLWECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon degepauum, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMM  MPaBOBbIMW  akTamu  Ans
npefocTaBfeHns MyHUUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBNEeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaummn, HOpMaTUBHLIMU MPaBOBbLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHMs OTKasa He
npegycMoTpeHbl doeaeparibHbIMWU 3aKOHaMU U MPUHATLIMU B COOTBETCTBMM C HUMMU UHBIMU
HOpPMaTUBHbLIMA NpaBOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbLIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykaszaHHOM cnydae pocygebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTEnem
peweHnn wn pencteun  (6e30encTBysi) MHOrOYHKUMOHANbHOrO LUEeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLMOHambHbIN
LEeHTp, pelleHns n genctesna (6esgencTemne) KOToporo obxanyTcs, BO3NoXeHa yHKUNA No
NpeaocTaBfEeHNI0O COOTBETCTBYHOLMX MYHMUMNANbHBLIX YCryr B NOSTHOM ob6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPegoCTaBNeHMM MyHULMNANbLHOW YCnyrn nnathbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuickon ®Pegepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa,
paboTHMKA MHOroyHKUMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUK
AONYyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pesynbTate npefocTaBneHus
MYHUUMMNANbHON yCnyrn [OKyMeHTax 5mMbo HapyleHwe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHnin. B ykasaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn pencteuni (6e3genctBnsi) MHOrMOMPYHKUMOHANbHOTO UeHTpa, paboTHuKa
MHOTMOYHKLUMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKLUMOHaIbHbIN
LEeHTp, pelleHns n genctena (6esaenctemne) KOToporo obxanyoTcs, BO3noXxeHa yHKUNA no
NpeaoCcTaBfEHNIO COOTBETCTBYHOLWMX MYHMUMNAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;
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8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

9) npuocTaHOBREHWE MpefoCTaBneHNss MyHUUMNAnNbHOW YCryri, ecrnm OCHOBaHWUSA
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMMU UM MHbIMA HOpPMaTMBHbLIMKM MpaBoBbIMW akTamn Pecnybnukn TaTapcraH,
MyHMUMNanNbHbIMX NpaBoBbIMW akTamu. B ykaszaHHOM cnydae pocyaebHoe (BHecypebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OeNCTBUA (6e34encTBusl) MHOMOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Cfydae, ecnM Ha
MHOTFO(OYHKLNOHANbHbIN LIEHTP, peLleHns n genctena (6e3nencrTemne) KoToporo obxanyroTes,
BO3MOXeHa YHKUMA NO NPeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPEOOCTaABNEHUM MYHULMUNANBHON  YCRyru
OOKYMEHTOB WnuM  WMHopmauun, oTcyTcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBoOHayarbHOM OTKase B Npueme LOKYMEHTOB, Heobxoaumblx AN
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBNeHnn MyHULMNAanbHON yCryru,
3a UCKNIYEHMEM CcryyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PenepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecypebHoe) obxanosaHue
3aaBUTENEM pelleHnn u gencteun (6e30encTBysi) MHOMOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOIO  LIEHTpa  BO3MOXHO B  Cfyyae, e€ecnum  Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHom o6bemMe B nopsake, onpeaeneHHoM vyacTbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymaxHoOM HocuTene, B
9NeKTpoHHOM  dopmMe B  OpraH, NpPefoCTaBSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrO(OYHKLNOHANbHbINM LEHTP NMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (manee -  ydpeauTtenb
MHOroOyHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus U OENCTBUS
(bespencTBne) pykoBoOuTENS OpraHa, npefoCTaBnslOWero MyHUUUNANbHY  YCnyry,
nodatTCca B BbILWECTOAWMA opraH (MpyM ero Hanmyum) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeACTBEHHO  PYKOBOOUTENEM  opraHa, npegocTaBrisioLero
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHna n gencteusa (6esgenctene) paboTHUKa
MHOTOOYHKLMOHANbHOrO LEeHTpa MNOAalTCA PYKOBOAUTENIO 3TOM0 MHOrOMYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelueHns n genctemsa (besgencrane) MHOroyHKLMOHANbHOIO LeHTpa
nogatTca  ydpeamTento  MHOTMOMYHKLUMOHANbHOrO UeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbIM akToM Pecnybnuku TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgenctene) paboTHMKOB OpraHmM3aumi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3, nogalTcs pyKOBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHua u pencteusa (6esgencteme) opraHa, nNpPenoCTaBSHOLErO
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsAoLero MyHUMnanbHyo
ycnyry, MyHUUMNAnNbHOro  CriyXallero, pykoBoAMTENs oOpraHa, npefocTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT ObiTb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LUEeHTp, C UCMonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «WHTepHeT»,
ouymanbHOro camta opraHa, nNpPefoCTaBMsAWEro MyHuuMnanbHyro ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMALMOHHOW CUCTEMbI AocyaebHoro
oGXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM Npueme 3asiButens. XKanoba Ha
peweHns wn pgencteus (6e3pencTBne) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTMOYHKLMOHANbHOro UeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCNosib30BaHMEM
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MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4yHoMm npueme 3aasutens. XKanoba Ha pelleHus n gencteus (6esgencrame) opraHnsaumin,
npenycMoOTpeHHbIX YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXET ObITb HanpasneHa Mo noyTe, C UCNOSib30BaHMEM WHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTu «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgouHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXEeT OblTb MpuHATa npwu
NIMYHOM NpuemMe 3aaBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEr0  MyHAUMNANbHYKD  yCnyry,
AOIMPKHOCTHOIMO  NiMua opraHa, npedocTaBnslowero  MyHuUMNanbHy  ycrnyry, nubo
MYHULMNANbHOIO Cry)alliero, MHOroyHKLUMOHANbLHOro LeHTpa, ero pykosoaumtens u (unm)
paboTHMKa, opraHn3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHna n gencteus (besgencrene)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - Mpuv Hanuyuu), cCBedeHUs O MecTe
XUTtenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHus O MecTe
HaXOXOEHMA 3asBUTENs - OPUONYECKOrOo nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPWU HanmMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obOxanyemblx pelleHusx K geuncteuax (6esgencteumn) opraua,
npenocTaBnsoLLErO MYHULUMNANbHYO ycnyry, AOSDKHOCTHOIO niua opraHa,
NpefocTaBnAOWEro  MyHAUMNAnNbHy0  ycnyry, nmbo MyHUMUMNAnNbHOro  Cryawlero,
MHOTOYHKLMOHANbHOrO LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auuin,
npenycMOTPeEHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pgencrtemem (6esgenctBuemM) opraHa, MNpegoCcTaBnSAOWEro  MyHUUMNAnbHYHO  YChnyry,
AOSDKHOCTHOrO  nuua opraHa, npefocTaBnfalowWero  MyHuuunanbHy — ycnyry, nunbo
MYHULMMNANbHOMO cnyxatuiero, MHOroYyHKLNOHANbHOro LUeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOrO LIEHTPa, OpraHvM3auui, NpeaycMOTpPeHHbIX YacTbio 1.1 ctatbm 16
depnepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (Npn Hanu4um), nogTeBepXaaroLumne oBOAbI 3asBUTENS, MO0 UX KONUN.

5.4. MocTynusLias xanoba noanexuT pernctpaumm B CPoK He nosgHee paboyero gHs,
cnefyowlero 3a AHEM NOCTYMNSIEHMS.

5.5. XKanoba, nocTtynuBlwas B opraH, NpegoCTaBnAsOWMN MyHUUUNANbHYO YCAyry,
MHOTMOYHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKLUMOHANbHOrO  LeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOSAWMN opraH (Npu ero Hanuuum), NOoANEXUT pPacCMOTPEHUIO B TeveHue
natHaguatn paboumx OHeMm CO OHA ee perucTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOroyHKUMOHANbHOIrO LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B McnpaBrneHun OONYLLEeHHbIX OnevYaTtok M owmnbok
unu B criyyae obxanoBaHus HapyLlIEeHUS YCTAHOBMEHHOrO CpoKa TakuxX MCNpaBreHun - B
TeyeHne NaTn paboynx gHen co AHS ee perncrpauumn.

5.6. Mo pesynbTatam paccMOTpeHUs xanobbl NPUHUMAaETCs OAHO W3 CReaylLnX
peLlueHuni:

1) xanoba ygoBneTBopsAeTCHd, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTte npegoctaBneHns
MYHMLUMNANbHON yCrnyrn OOKyMEHTax, BO3BpaTa 3asBUTEN AEHEXHbIX CPEeACTB, B3UMaHUe
KOTOPbIX He NnpeaycMOTPEeHO HOPMaTUBHLIMKU MpaBoBbIMKU akTamu Poccuiickon denepaumn,



28

HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee pAHA, cnegywowero 3a [AHEM TMPUHATUSA peLUeHUs, YKa3aHHOro B
HacTosLLeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3aaBUTENs B
3MEKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHBIN OTBET O pes3yribTaTtax pacCMOTPEHUS
Xanobobl.

5.7. B cnyyae npusHaHua >xanobbl noanexaiwen YyOoBNeTBOPEHUID B OTBETE
3aaBUTENI0 O pesyrbTaTax PacCMOTPEeHUs xanobbl gaetca MHopmMauust O OEeNCTBUSIX,
OCYLLIeCTBNAEMbIX opraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrOQyHKLMOHANbHbIM LEHTPOM nnMbo opraHvsauven, npeaycMOTpeHHOM YacTtbio 1.1
ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, B uenax HesamennuTeNbHOro YCTpaHeHus
BbISIBMIEHHbIX HAPYLUEHWA MpPU OKasaHMM MYHULUMNAnNbHOM YCRyrn, a Takke MNpPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcsa MHGOPMauus O OarbHEWMLmnX
OENCTBUSX, KOTOopble HeobxoOuMMO COBEpLINTb 3adBUTEN0 B UENsX NoslyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua Xanobbl He noanexalwen yaoBreTBOPEHU0 B OTBeTe
3aaBUTEN0 O pesynbTaTax paccMOTpeHUs Xanobbl JalTcsa  apryMeHTUpOBaHHbIE
pPasbsACHEHUST O TMPUYUHAX MNPUHATOrO peLlleHnd, a Takke WHpopMmaums o nopsake
o6XXanoBaHUs NPUHATOrO peLUEeHs.

5.9. B cny4ae ycTaHOBfieHMs1 B Xo4e WNU Mo pes3yrbTaTaM pacCMOTPEHUs Xanobbl
NPpU3HaKoB cocTaBa  aAMUWHUCTPATMBHOIMO  MpaBOHApYyLWEHUS WU MpecTynfeHns
AOJDKHOCTHOE NnUo, paboTHUK, HadeneHHble MOMIHOMOYMSMW MO PaCCMOTPEHUID Xanob,
He3amennMTeNbHO HaNpaBnsT MMELMEeCa MaTepmarnbsl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

CMNPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(nognuchb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 2
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHULMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K Hemy AOKYMEHTbI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bbladve

crpaBku (BbIMUCKK) NO CrieAyoLemMy OCHOBaHWUIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbLHOM

ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsAoLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWLEHNE
00 OTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBnNeHus
MYHULMNANbHOM YCNyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOYEHHbIM OopraHom
NPUHATO pelleHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX [Onsi NPeaoCTaBNeHUs MyHUUMNanbHOW YCryrm No Bblaade
crnpaBku (BbIMMUCKX) NO Crie4yoLWMM OCHOBAHUSIM:

1.
2.

PasbscHeHne NpuymH oTKasa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSITHOMOYEHHbIW OpraH C 3asBfeHWEM O
npegocTaBfeHnn yCryru nocne ycTpaHeH s yKasaHHbIX HapyLLIeHUN.

[aHHbIN 0TKa3 MOXeT ObITb 06XanoBaH B AocyaebHOM nopsaake nyTem HanpaBfeHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunusa, nms, oT4ecTBo, NacnopTHbIE
AaHHble, PErMcTpaumio No MecTy XUTENbCTBA,
aZipec 3ANEeKTPOHHOM MOoYTbI, TenedoH)

3AABJIEHNE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

|:| B NWU4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCIyr
Pecnybnukn TaTapcras;

l:l B  MHOrO(PYHKUMOHaNbHOM LEeHTpe npeaocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapctaH;

|:| B OpeaaHe.

(maTta) (noanuceb) (®.1.0.)



33

MpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

[(maBe BepxHecTapnnHckoro
cenbCKoro noceneHus

oT:

3AABITEHNE
06 ncnpasneHnn TEXHMYECKON OLLIMBKN

Coobuwato 06 owwnbke, OOMYWEHHON NPU OKa3aHUM MYyHUUMNANbHOW YCnyru mno
Bblgade cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHWS:

Mpolwy ucnpaBuTb OOMNYLUEHHYD TEXHUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asiBrneHna o6 ucnpasneHun
TEXHUYECKON OLIMOKM NPOLLY HanpaBuUTb TaKoe peLLEHME:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMaHOM HOCUTENe MOYTOBbLIM OTMPaBfIEHNEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTU W NPeaCTaBMNsieMOMY MHOK LY, a Takke BHECEHHble MHOK HWKE, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPWUNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHBLIM 3aKoHoAATeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNs 3TU IOKYMEHTbI AeNCTBUTENbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHUS.

(nara) (nognuceb) (®.1.0.)



