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NMOCTAHOBNEHWE KAPAP
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(8]3) YyTBEPKAEHUN AOMWHUCTPATUBHOTO

pernameHTa npefoCTaBNEHUs  MYHULMNANBHOM
yCNyrut No Bbigade cnpaski (BbINUCKM)

B uenax peanusauvm ®epepaneHoro 3akoHa ot 27 wiona 2010 roga Ne 210-03 «06
opraHuMsauuMm  NpeaocTaBfieHus  roCYAapCTBEHHbLIX W MyHUUMNanbHbIX — yonyrs,
MCNoNHUTENbHBLIM ~ KOMUTET  EBRalwTayckoro  cenbckoro  noceneHusa  CabuHckoro
MyHULMNanbHOro panoxa

MOCTAHOBNAET:

1. YteBepauts AOMWHUCTPATUBHbLIA pernaMeHT npefocTasneHnss MyHUUMNansHol
YCNyrv no sbigadve cnpasku (BbINUCKKU) (NpunaraeTcs).
2.0nybnukoBaTe HacTOSLUEE NOCTAHOBNEHME HA OMUUMANLHOM MOpTane npasoBo
uHopmauun Pecnybnukn TaTapctaH B UHGOPMALMOHHO-TENEKOMMYHUKALUOHHOW CETH
«AHTepHeT» no agpecy: http://pravo.tatarstan.ru, Ha ocduymansHom caiTe EBnawTrayckoro
CEeNbCKOro noceneHus CabuHckoro  MyHUUMNankHOro  panoHa no  agpecy:
htip://saby.tatarstan.rufeviashtay u oBHapogoBaTe Ha cneuuanbHbiX WUHGOPMALMOHHbLIX
CTeHAax noceneHus.
3.HacTtofswee nocTtaHoBneHWe BCTynaeT B Ccuny Cco  AHA  odulunanbHoro
onybnukoBaHus.
4 KoHTpOnb 3a UCnonHeHuem HacTOSLLUEro NocTaHoBNEHUS OCTasns 3a coboM.
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NOCTaHOBNEHUEM

WecnonHuTenbHOro KoMuTeTa
EBnawtayckoro cenbCcKoro noceneHus
CabuHcKoro MyHWUMNanbHOro panoHa,
Pecnybnuku TatapcraH

oT « 09» mapta 2022r. Ne 9

ADQMUHUCTPATUBHBLIN pernamMeHT
npefocTrasneHns MyHULMNAanLHOW YCNyru no Bbigaye cnpasky (BbINUCKK)

1. OGwue nonoxeHus
1.1, TpegmeT perynupoeanus AQMUHUCTPATUBHOTO pernameHTa

Hactosawwin ADMUHUCTPATUBHbLIA PErNaMEHT NPEfOCTaBNeRUs MyHULUNANEHON YCnyri
(panee — AOMWUHWCTPATUBHBIA pernameHT) YCTaHaBNvWBaeT CcTaHaapT W Nopsaok
NPeAoCTaBNeHns MyHUUMNanbHOW Yycnyru no Bblgaye cnpaeBkv (BbiNUCkW) (nanee —
MyHUUUNanbHas ycnyra).

1.2. Kateropuu saseutenen

1.2.1. Iluyamn, nMerLwmMMU NPaBo Ha NoNy4YeHne MyHUUMNANbLHON YCAYru, ABMAKTCA
huanyeckue nuua (nanee — 3asBUTEND).

1.2.2. C 3aseneHuem enpase obpatutbCA NpeacTaBuTENb 3asBUTENS, ASUCTBYIOLMIA
Ha OCHOBaHUW [OOKYMEHTa, YAOCTOBEPSAILLEro ero nonHomouus (ganee — npeacraBuTenb
3assuTens).

1.3. lNopAaaoK MHPOPMUPOBAHKA O NPEAOCTaBNeHUN MyHULMNANLHOW yenyry

1.3.1. WHcopmauws © nopsigke npegocTaBneHus  MyHUUMNAnbHOW  ycnyrw
pasmelyaeTcs:

1) Ha WHMOPMAUMOHHBIX CTEHAax, COAEePXalyuX BU3YanbHYIO W TEKCTOBYIO
MHOpPMALMIO O  MYHMUMNAnbHOW  YCNyre,  PacnofioKeHHbLIX B NOMELUEHUSX
MHOTOYHKUMOHANbHbLIX LEHTPOB MpefocTaBleHus) rocydapCTBEHHbLIX U MYHMUUNANbHBIX
ycnyr.

2) Ha oduumansHom cainte EBnaluTayckoro censckoro nocenexusi CabuHCKoro
MyHULUNansLHOro pawoHa B WHAOPMaUWOHHO-TENEKOMMYHUKAUMOHHON ceTh «WHTepHeT»
(http:// www.saby latarstan.ru/rus/ eviashtay),

3) Ha [lopTane rocynapcTBEHHbIX U MYHUUWNAnbHbIX yenyr Pecnybnuku TatapcraH
(https:/fuslugi.tatarstan.ru/) (nanee — Pecny6nukanckui noptan);

4) va EgvHOM nopTane rocyAapcTBeHHbIX U MyHULMNaneHeIX yenyr (yHkumia) (https:/f
www.gosuslugi.ru/) (aanee — EQuHbId nopTan):

5) B rocyaapcTeseHHOW WH(MOPMaUMOHHOW cucTeme «PeecTp rocyaapcTBeHHLIX 1
MyHUUunansHbix  ycnyr Pecnybnuku  Tarvapcran»  (hitp:/ffrgu.tatar.ru) (nanee —
PecnybBnukaHckuii peectp).

1.3.2. KoHcynbTUpoBaHMe no BONpocam MNPEeoCTaBhneHUs MyHULIMNANLHOW yenyru
OCYLIEeCTBNAETCS:

1) B MHOTOYHKUMOHANbHBIX UEHTpax MpeAoCTaBNEHNs [OCYAaPCTBEHHBIX I
MYHULMNANbHBIX YCIYr NPU YCTHOM 0BpaLLEHUU - NMYHO UNW No TeNedoHy;

2) B uHTEPaKTUBHON thopme PecnvBnukaHckoro nontana:
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3) B UcnonnutensHom komuTeTe EBnalwuTayckoro censckoro nocenenma CabuHekoro
MYHULIMNAnNbLHOro panoHa (aanee — Mcnonkom):

npw YCTHOM OBpaLLeHnK - NUYHO UNK No TenedoHny;

npu NUCbMEHHOM (B TOM YUlcne B hopme 3NEeKTPOHHOro AoKyMeHTa) obpalueHmn — Ha
Byma)kHOM HocuTene Nno no4vTe, B 3NEKTPOHHOW (POPME NO INEKTPOHHOW MONTE.

1.3.3. UHcbopmauus Ha EauHom noprtane, PecnyBnukaHckom noprane o nopsake w
CpoKax npefocTaBneHus MyHULUNansHoW YyCnyrm Ha OCHOBaHWW CBEAEHWUN, cofepXallumxcs
B Peectpe rocygapCTBEHHBIX W MYHULMNANbHLIX YCNyr, NPefocTaBnAeTca 3asaBUTENto
BbecnnaTtHo.

Hoctyn k uHopMaummn o cpokax 1 NopsiAke NPEeAocTaBNeHusa MyHULWNanbHON yenyru
ocyujecTenaeTcs De3 BeinoNHeHns 3assButenem kakmx-nubo TpebosaHnii, B Tom yucne bes
UCMONb30BAHWA NPOrpamMmHoro obecneyeHns, YCTaHOBKa KOTOPOro Ha TexHu4eckue
cpeacTea 3aseuTens TpebyeT 3akmioveHus NUUEH3WOHHOro WNW WHOMO COrMaweHus ¢
npasoobnagarenem nporpaMMHoro obecneyeHns, npegycMaTpuBaloLLero B3uMmaHue nnarvel,
perucTpauuilo unu asTopu3auuild 3asBUTENS WNW NPefocTaBneHue UM NEepPCoHanbHbIX
AaHHbIX.

1.3.4. MNpwn obpalleHnn 3assBuTens NWYHO KUNKW No TenedoHy B COOTBETCTBUU C
nocTynuBLWINM oBpalleHvem NpegocTaBnAeTca uHopMayms;

1) 0 MecTe HaxOXOeHUs MHOroyYHKUMOHaNbHOro LUEeHTpa npefocTasneHus
rOCyAapCTBeHHbIX WU MyHWUMnanbHblx yenyr, Ycnonkoma (apgpec: PT, CabuHckuii panoH,
c.Esnawray, yn. lW.bapueea, 23; rpacgumk paborel 08.00-11.30; 13.00-16.40, cnpasoyHbie
TenedoHsl 884362-46-8- 49);

2) 0 nopsake NpefocTaBNeHns MyHUUMNansHow yecnyru, o cnocobax n cpokax nogaviu
3a8BNEeHUN;

3) 0 Kateropusx rpaxgaH, KOTOpbIM NPeAoCTaBnseTCA MyHuUunankHas ycnyra, o
HOPMAaTUBHbLIX NPABOBbLIX aKTax, PErynupyoLWMx BONPOCk! NPeLoCTaBNeHUA MyHUUMNanbHOW
yenyr,

4) 0 nepeyHe [OOKYMEHTOB, HeoDXoOuMmbiX ONA PacCMOTPEeHUs 3asBneHus o
npenocTaBneHnin MyHUUMNansHOW yCnyru, o cpokax npuema v perucrpaunm 3asasneHus;

5) o0 xoge npepocTaBneHUa MyHULMNANLHON YCNyru;

6) 0 mecte pasmMelleHuss Ha oduumanbHOM caiTe WHdopmauunm no BOMpocam
npefocTaBneHna MyHULMNansHOW yCnyru;

7) o nopsigke obxwanosaHus AencTBuiA unu Oe3nencTBus  OODKHOCTHbIX NuL
Hecnonkoma.

Mo nucbmeHHoMy obpalleHuto COTPYOHWKM OThAena, OTBETCTBEHHOro 338
npenocTasneHne MyHUUMNansHon ycnyru, noapobHo B NUCbMEHHOW (PopMe pasbACHAIT
3aABUTENIO NOPSIAOK NPEeAOCTaBNEeHUA MYHULMNANbLHOW YCNyru U BOMPOChI, YKasaHHbie B
HacTosLeM NyHKTEe agMUHUCTPATUBHOIO pernaMeHTa, u B TedeHne tpex pabouunx gHen co
AHA permctpauun obpalleHus HanpasnaT oTeeT 3aauTento. OTeeThl faloTcsa Ha A3bike
obpalyeHusa. B cnyvyae HEBO3MOXHOCTW AaTh OTBET Ha A3blke obpalleHns MCcnonb3ylTcs
rocyfaapcTBeHHbIn A3biKk Poccuinckon Gegepauni,

1.3.5. WHdopmayma no Bonpocam nNpefocTaBneHus MyHUUMnanbHoOW yconyru
pasMmellaeTca Ha omumansHom canuTe EsnawTtayckoro cenbckoro nocenerus CabuHckoro
MYHULMNANbHOTO paoHa u Ha WH(POPMALMOHHBLIX CTEHAAX B nomewleHusax Venonkoma ans
paboTbl C 3anBUTENAMMN.

WHdopmauus Ha rocyaapcTBeHHbIX A3bikax Pecnydnuku TatapcTaH, pasMmellyaemas Ha
MHMPOPMALUMOHHLIX CTEeHAAaX W Ha oduuManbHOM CalTe MYyHUUMNAnNbLHOrO paioHa B
WHOPMALIMOHHO-TENEKOMMYHUKALUMOHHOW ceTn  «UHTepHeT», BKMYaeT CBeAeHWs o
MyHULMNAnNLHOW ycnyre, coaepxaiyuecs B nynktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
AOMUHUCTPATUBHOIO pernameHTa, MHMPOPMALMID O MECTe HaXOXOEHWs, ChnpPaBOo4YHbIX
TenegoHax, spemeHn pabotbl Menonkoma, 0 rpadvke npuema 3asBneHwuin  Ha
npegocTasfeHne MyHUUUNansHOW YCNyru.



1.4. HopmaTueHble NPaBoBbIE aKThbl, PErynupylolwme npegocTasnedue MyHuLunansHoi
ycnyru

1.4.1. MNepeyeHb HOPMATUBHbLIX NPaBOBbLIX AKTOB, PErynupylowmx npegoctasneHune
MyHUUMNANbLHOW ycnyr (C yKasaHWem PEeKBU3UTOB HOPMATWUBHLIX MPaBOBbIX AKTOB W
MUCTOMHUKOB MX ohuumansHoro onybnnkoeauus), pasamewieH Ha EguHom noptane, 8 PeecTtpe
rOCYAAapCTBEHHBIX ¥ MyHMUMNAnNbHbIX YCNyr, Ha odguumansHom caite Esnawtayckoro
CEnNbCKOro NoceneHus B UHMOPMAaLUMOHHO-TENEKOMMYHUKaLUWOHHOW ceTn «HTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO perfnamMeHTa B AeACTBYIOWEN pefakuun nognexuT
pasmelleHvio Ha EguHom noptane, B Peectpe rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCNyr,
Ha oduumanbHOM caiTe EBnawTayckoro Cenbeckoro MOCEneHWs B WH(OPMaUNOHHO-
TENeKOMMYHWKALMOHHOW CeTH «IHTepHeT».

1.5. TepMuHbl, UCNONb3yeMble B aAMUHUCTPATUBHOM PernamMeHTe, U ux onpeaeneHus

1.5.1. B agMUHUCTPaATUBHOM perfaMmeHTe WUCNOoNbL3YKTCA Cnegylwme TepMuHbl u
onpegeneHns:

yAaneHHoe paboyee Mecto MHOroyHKUMOHANbHOro UeHTpa npeaocTasneHus
rOcy4apCTBEHHbIX U MyHMUMNANbLHLIX YCNyr — TepputopuansHo 060cobneHHoe CTpyKTypHoe
noapasgenexue (opuc) MHOroyHKUMOHANLHOTO LEHTPA NPeA0CTaBNEeHUA roCyapCTBEHHbIX
U MyHULIMNANBHBIX YCNYr, CO34aHHOE B MOPOACKOM (CENLCKOM) NOCENeHuy MyHULUNansHoro
pavioHa Pecnybnukun TaTtapctaH B cooTBeTCTBUM € NyHKTOM 34 [lpasun opraHvw3auvu
AEATENBHOCTU MHOTO(YHKLUMOHANbHbLIX LUEHTPOB nNpPedocTaBNeHus rocyAapCTBEHHbIX W
MYHULMNANbHbLIX YCIyr, YTBEepXAeHHbiX nocTaHoenenvem [lpasurtenscrTea Poccuickoit
denepayumn ot 22 pekabpa 2012 r. Ne 1376 «O6 yreepxaeHun [pasun opraHuaauyuu
AEATENBHOCT MHOroMYHKUMOHANbHbLIX LUEHTPOB MNpPeaocTaBneHus rocyapCTBEHHbIX ¢
MYHULMNANbHbIX YCyr:

TexHuyeckas owwubka - owmbka (onucka, onevyaTka, rpamMmmMaTvHeckas Unu
apucdmeTndeckas owubka nubo nogobHam  owwmbka), [ONyLIEHHas  OpraHom,
NPenocTaBnALWLUM MYHUUMNANLHY YCnyry, U npueeflias K HEeCOOTBETCTBUIO CBEAEHWNA,
BHECEHHbIX B OOKYMEHT (pe3ynbTaT MyHUUWNansHOW ycnyri), CBEASHUAM B AOKYMEHTaX, Ha
OCHOBaHWUU KOTOPLIX BHOCUITUCE CBEAEHWSA;

EauHas cuctema wuwaeHTUdMKaumm w ayTeHtTudpukauum B MHMPPACTPYKType,
obecneuvsaowein nHbopMaUNOHHO-TEXHONOMMYECKO. B3aumMoaeicTene MHMDOPMALIMOHHbLIX
CUCTEM, UCTIONb3YEMbIX [ANs NPEeAOCTaBNEeHUA rocyaapCTBeHHbIX N MyHULIMAEnNbHbLIX YCnyr B
anekTpoHHoi dopme (ganee — ECUA) — chepepansHan rocyaapcTeerHHas UHopMaluoHHan
cucrtema, obecneumsarolian CaHKUMOHUPOBaHHLIA AOCTYN Y4aCcTHUKOB WHOPMAaLWOHHOIO
B3aVMOAEUCTBUA B CUCTEME WASHTMDUKAUMK W ayTeHTUdMKauMm K WnHdopmauumu,
CofepXKaLLENCH B rocyAapCTBEHHbLIX MH(OPMALUOHHBIX CUCTEMAX U UHBIX H(POPMaLUNOHHBIX
cucTemax;

M®L| - FocynapceteerHoe BroaxeTHoe ydpexaeHne «MHoroyHKUMOHaNbHbIA UEHTP
NpeaocTasneHns rocyaapcTBEHHbIX 1 MyHUUMNanbHbIX yenyr B Pecnybnuike TaTtapcran»;

AUC ML - ABTOMaTU3IUpOBAHHASN MHopMmayuoHHan cuctema
MHOrohyHKLMOHANbHLIX LUEHTPOB MNPEeAOCTaBIEHUs TOCYAApPCTBEHHbBIX U MYyHULMNanbHbIX
yenyr Pecnybnuku TatapcraH,

1.5.2. B agMMHUCTPaTUBHOM pErNaMeHTe o4 3asBheHuem O npegocTasneHum
MYHUUMNANBLHOW ycnyrn (ganee - 3a\BMEHWE) NOHVMAETCH 3anpoc O NpenocTaBneHuu
MyHULUNANBEHOW yCnyru, NOAaHHbLIM B COOTBETCTBUM C NyHKTOM 3 cTaTtby 2 ®PeaepantsHoro
3akoHa ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusauuvm npefocTaBneHus
rocyfapcTBeHHbIX U MyHUUUNAanbHLIX yenyr» (aanee — ®egepanbHbiv 3akod Ne 210-93).
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2. CtaHOapT NpeaocTaBneHus MyHUUMNansHOW ycnyru
2.1. HaumeHoBaHue myHuLunanbHOW ycnyru
Beigada cripaeku (BbINUCKW),

2.2. HaumeHoBsaHWe UCNONHUTENBHO-PacNopAAUTENbLHOro opraHa MecTHOro
caMOynpaBneHus, HernocpeacTBeHHO NPeAoCTaBNAOLIEero MyHULUNanbHy yenyry

McnonHuTenbHblil  kKoMuTeT EBnawTayckoro cenbckoro nocenedus CabuHckoro
MyHULIMNANLHOTO paioHa Pecnybnuku TaTapcraH.

2.3. Onucanve peaynbTaTa NpefocTaBneHns MyHUUMnansHow ycnyra

2.3.1. PeaynbTaToM NpegocTasneHus MyHuLunanbHom ycnyru senaeTca:

1) cnpaeka (sBbinucka) (npunoxeHwe Ne 1 k HacToAwemy ALMWHUCTPATUBHOMY
pernameHTy);

2) pelueHve 06 oTkase B NPefoCTaBNeHun MyRuLmMnansHow yenymv (npunoxerne Ne
2 K HacTosaleMy AOMUHUCTPATUBHOMY pernameHTy);

3) pelieHue ob oTkase B npueme [OKYMeHTOoB, HeobxoauMbIX AN NpeaocTasneHns
MyHUUMNansHoi yenyru (npunoxexue Ne 3 k HacTosiLeMy AAMWHUCTPATUBHOMY PEernameHTy).

2.3.2. Pe3ynbTat NnpefocTaBneHna MyHuUunanbHoW YCnyri HanpasnsaeTca 3aaBuTento
B (hOpMe 9NEeKTPOHHOro MAOKYMEHTa, MNOANWCAHHOrO YCWUMEHHOW KBanuguumuposaHHON
SNEKTPOHHON MOANUCHI0  YNOMHOMOYEHHOMO  [OMKHOCTHOrO nuua Menonkoma (nnbo
Uenonkom), B cooTBETCTBUM ¢ PepepanbHbim 3akoHom oT 6 anpens 2011 ropa Ne 63-®3 «O6
3NEKTPOHHOI nognucu» (aanee — ®eaepansHblii 3akoH Ne 63-93) B nu4yHbIN kabuHeT EauHoro
noptana. B cnyyae Hanpasnewus 3asenexus nocpenctsoM PecnybnukaHckoro noprtana
pesynLTaT NPeAoCcTaBNeHna MyHULMNANLHOM YCAYr HANPaBNRAETCA TaK Xe B NUYHbIV KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3aAsuTENs PE3ynbTaT NPefocTasneHusa MyHWLUNAnsHOW yCnyru
sbiaaetcs B Mceronxome unu 8 M®OLl B chopme 3k3eMnnapa 3MeKTPOHHOro [OKYMEHTa,
pacnevyaTtaHHoro Ha DymaxHOM HOCUTENe, 3aBepeHHOro MneYatbild U noanuchio
COOTBETCTBEHHO YNONHOMOYEHHOTO AOMKHOCTHOrO nuua Menonkoma wnn pabotHuka MOLL

2.3.4. 3asBuTent BrnpaBe MOMNy4MTb Pe3ynbTaT NPefoCTaBreHusa MyHULMNansHom
ycnyri B (DOpPME 3MEKTPOHHOTO AOKYMEHTa B TeYeHWe cpoka [edcTeus pesynerarta
NPeAoCcTaBneHus MyHUUUnNansHomn yenyrm.

2.4, CpoK npeaocTasneHus MyHULUNansHo yCryri, B TOM Yucne ¢ y4eTom HeobxogumocTu
obpalyeHus B opraHusaunu, yqyacTeyiollme B NpefocTasneHnn MyHULUNansHoi yenyru, cpok
NPUOCTAHOBNEHUA NPELOCTaBNEHUA MYHULMUNANBHON yCnyri B cny4Yae, ecnv BO3IMOXHOCTb
npuocTaHoOBNEHUA NPeayCMoTpeHa 3akoHoaaTenbcTeom Poccuiickoin ®eanepatum, Cpok
BblAa4u (HanpaBneHus) AOKYMEHTOB, ABNAKLIVWXCA pe3ynbTaToM npefocTasneHna
MYHULMNANbHOW yCcnyrv

2.4.1. MynuumnansHas ycnyra npeaocTaBnsaeTcs B TedeHve Tpex pabouux aHeN.

2.4.2. [puOCTaHOBNEHWE CPOKa npPeaoCTaBneHUss MYHULUNansHOW YCnyru He
npeaycMoTpeHo.

2.4.3. HanpaBneHue AOOKYMEHTA, ABNAKLWEroca pesynbTaTtoM npegocTaBneHus
MYHULMNANbHOW ycrnyru B hOpMe 3NeKTPOHHOro AOKYMEHTA, 3aABUTENI0 OCYLUECTBNAETCH B
AeHb 0hOpMNEHWUA U perucTpauunn pesynbsrara NpeaocTaBneHna MyHILMnansHow yenyra,
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2.5. WcuepnbiBaloLmil nepeveHb AoKyMEHTOB, HeobX0auMbIX B COOTBETCTEBWA C
3aKOHOAATENLHBIMUA UMK WHBIMW HOPMaTUBHBLIMW NPABOBLIMU aKTaMu Ans NpeaocTasneHns
MYHULIMNAsLHOM YCNyri, @ TaKKe YCNyr, KOTOpbIe ABNAITCA HE0BXoANMBIMU 1
obAzaTentHBIMA 4NA NPEAOCTaBNeHna MyHULUNanbHbIX yenyr, noanexawmx
NPeAcTasneHuto 3aseuTenemM, cnocobbl nx nosyyYeHusa sassuTenem, B Tom Yucne 8
aNeKTPOHHOIK thopmMe, NOPAAOK UX NpeacTaBneHns

2.5.1. [ina nony4yeHus MyHUUMNanbHOW yCryrn 3aaBuTenb NpeacTaenaeT cnegyloume
AOKYMEHTbI:

1) [OKYMEHT, yAocTOBepslWniA nuyHocTe (He TpebyeTtcs B cnyvae obpalleHus
nocpeacTeom PecnybnukaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPAIOLMA NONHOMOYUA NPEeACTaBMTENA 3aaBUTENA]

3) 3aseneHue:

B chopme OOKymeHTa Ha DymaHom HocuTene (npunoxexve Ne 4 Kk HacTosulemy
AOMWHMUCTPATUBHOMY PErnamMeHTy).

B aneKkTpoHHoW chopmMe (3anonHaeTcs nocpeAcTBOM BHECEHWs COOTBETCTBYIOLLIMX
CBEAEGHUN B 3NEeKTPOHHYI0 opMy 3asBrneHus), MoAnuCaHHOEe B COOTBETCTBUM C
TpebosaHuaMU NyHKTa 2.5.3 AAMWHUCTPATUBHOIO pernamenTa, npu obpaLlieHni NocpescTsom
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu AnNA MPEAOCTaBNEeHUs MyHUUMNanbHoW ycnyru Heobxoavma
obpaboTka nepcoHanbHbIX [OaHHbIX nuua, He SABMALWEerocs 3asBuTenem, W ecnu B
COOTBETCTBUM C cheaepanbHeiM 3aKkoHoMm oBpaboTka TakuX MepCcoHanbHbIX AaHHbIX MOXET
OCYLWECTBMNATLCA C COrNacws yKkasawHoro nuua, npw obpauwjeHuy 3a  nonyvyeHuem
MyHWLMMANb6HOW  YyCnyri  3asBuTent  AOMNOMHWUTENbHO  NPeAcTaBnfeT  [OKYMEHThI,
noATBEPXKAALLME MONYYEHNE COrnacus ykasaHHoro nuua uim ero 3aKoHHOro npeacTaBuTens
Ha oBpaboTKy NepcoHanbHbIX AaHHBIX ykasawHoro nuua. [dokymeHTbl, noagTeepXpatrolne
noflydeHue cornacus, moryT ObiTb NpeacTasBneHbl B TOM Yucne B (POpMe 3MEeKTPOHHOro
AOKYMEHTa,;

5) B cny4ae, ecnu 06s3aHHOCTb XpaHeHUs AoMoBon kHurm go 31.12.2017 soanaranack
Ha cODCTBEHHUKOB XUNbIX NOMELWEHWIA, 3asBUTENEM NPEACTABMASTCA [OMOBAas KHUE,

8) npasoycTaHaBNMBALWNE AOKYMEHTbI HA MHAMBUAYANLHbIA XUNOR AOM (€CnW Npaso
cOBCTBEHHOCTU HE 3aperucTpUpoBaHo B EQMHOM rocyJapCTBEHHOM PeecTpe HeasuKUMOCTH)
— ANS BbIMUACKA U3 NOXO3SUCTBEHHON KHUTW.

2.5.2. 3amsBneHve W npunaraembie [AOKYMEHTbI MoOryT OblTb MNpeacTaBneHbl
(HanpasneHbi) 3asBMTENEM OHUM U3 CNeayLnX cnocobos:

1) yepez MOLl Ha BymaxHbIX HOCUTENSX W B BUAE 3NEKTPOHHbLIX AOKYMEHTOS,
COOTBETCTBYIOLMX TpeboBaHuaM nyHkTa 2.5.3 AOMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteom PecnyBnukaHckoro noptana B anekTpoHHon dopme;

3) B Acrionkom NUYHO UNy NOCPEACcTBOM NOYTOBOW CBA3WU Ha DymMakHOM HocuTEene.

3aaBneHue 1 npunaraemble AOKYMEHTbl, NPy HanpasnexHui NocpeacTBOM MNOYTOBOW
CBA3W, 32BEPAKTCH B YCTAHOBNEHHOM NOpaaKe.

2.5.3. 3aseneHve npw HanpasneHun nocpeactsom PecnybnukaHckoro nopTtana
NOANUCLIBAETCH NPOCTOWN NEKTPOHHOW NOANMUCHLIO 3aABUTENA.

Ana nony4yeHus NpocTOW 3NEKTPOHHOW noAnucK 3assuTento HeobxoaumMo NPOUTH
npouenypy permctpauuu (ayteHtudukaumn) B ECUA, a Taioke NnoaTBEPAUTE YYETHYIO 3aNNCh.

ONEKTPOHHbLIE [OOKYMEHTHl (3NeKTpoHHble 00pa3sbl [OKYMEHTOB), YyKasaHHble B
noganyHktax 2, 4-6 nyHkra 2.5.1 AQMUHMCTPaTUBHOTO PErnameHTa, 3aBepsnTca YCUNeHHOM
KBanMdUUMpPOBaHHOW NOANUCHIO NUL, YNONHOMOYEHHEIX Ha CO3faHue U NoAnNUCcaHUe Takux
AOKYMEHTOB, B TOM YUCNE HOTapuycamu.

OnNEKTPOHHbIE [OKYMEHTbl (3NeKTpoHHble obpasbl AOKYMEHTOB), Mpunaraemble K
3anBNEHWIO, B TOM YMCNE JOBEPEHHOCTY, HanpaBnaTcA B Buae ainnos B thopmarax pdf, ipg,
ivea. ona. tif. doc. docx. rif. sia pasmepom He Gonee 50 M6aiT.



5

KayecTBO npegocTaBnaeMbiX 3MEKTPOHHbIX [OKYMEHTOB (3NeKTPOHHbIX 00pasos
OOKYMEHTOB) [OOIDKHO MNO3BONATE B NONHOM oBbeMe npouuTaTh TEKCT [LOKYyMEeHTa W
pacno3HaTh PeKBU3UTL! JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBartb OT 3aABUTENA:

1) npegcrasnenHus AOKYMEHTOB W WMHOPMaLMKW UMW OCYLLECTBNEHWA AOEUCTBUA,
NPeAcTaBNeHue WNu  OCYLYECTBNEeHWEe KOTORbIX HE MpedycMOTPeHO HOpPMartvBHbIMK
NPaBoBbLIMWU  aKTamu, pPerynupylowuMyn  OTHOLUEHWS, BO3HUKawwWMe B CBA3WM C
npefocTasnesemM MyHuUMnansHol yenyri;

2) OcCywecTBMNEHWA LEWCTBWA, B TOM 4uUCNe CcornacoBaHwui, Heobxooumbix Ans
NONYYEHUA MyHULMNANbHOW YCNYriA U CBA3AHHLIX C 0BpalleHUEM B UHbIE rOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CamoynpasneHus, opraHu3auvu, 3a WUCKIIHEHWEM NONy4eHUH
YyCryr u nNONyYEeHWs [AOKYMEHTOB W  WHoOpMauuu, nNpeaocTaBnsaemMbix B pesynbrare
NpefocTaBneHus Takux YCnyr, BKNIOYEHHbIX B NEpeyHWu, ykasaHHele B Yactv 1 ctatbu 9
depnepansHoro 3akoHa Ne 210-03 (Heobxoanmbix U obBs3aTenbHbLIX yCryr);

3) npeacTaBnexnna JOKYMEHTOR W uHhopmMaLMmn, OTCYTCTBUE W (WNU) HEAOCTOBEPHOCTL
KOTOPbIX HE YKa3bIBaNWUCh NPY NEpBOHaYansHoOM 0TKa3e B NpUueme JOKYMEHTOB, HeOBX0ANMbIX
ONSs npefocTaBneHus MyHuumnansHol ycnyru, nubo B8 npepoctaBneHud MyHUUMNansHOW
YCNyru, 38 NCKNIDYEHUEM Crneayowux crny4yaes:

a) wusmeHeHue TpeboBaHWN HOPMATMBHLIX MNPABOBBLIX aAKTOB, KacaloLMXCA
NPeAOCTABNEeHUS MYHULMNANBHOW YCrnyru, nocrne nepBoHavansHoOW nodadn 3asBfeHus o
NpeaocTaBneHnn MyHULMNANbHOW YCIyru;

B) Hanuuve owuboK B 3asBNEeHWUM © MPefoCTaBNEeHUM MYHUUWNANBHOW YCNyrm w
OOKYMEHTaX, NoAaHHbIX 3asBUTENEM Nocne NepBoHayanbHoOro 0Tkasa B NpMemMe fOoKyMeHTOB,
HeoBXxoouMbIX ANA NPEeAOCTABNEeHUs MyHUUMNanbHoW ycnyri, nubo B npeaocTaBneHum
MYHULMNENLHOW YCNYTU U He BKITKYEHHbIX B NPEACTABNEHHLIV PaHee KOMMNNEKT AOKYMEHTOB;

B) UCTEYEHUE CpoKa OSNCTBUS [OKYMEHTOB WV W3MEHeHue wHopmMauud nocne
nepeoHavansHoOro oTkasa B MNpuemMe [OKyMEHTOB, HeobXoAWMbIX ONs NpeaocTaBneHus
MYHULMNANbLHOW ycnyrv, Nvbo B NpeaocTasneHun MyHULUNAansHoM YCnyr,

r) BISBNEHWE AOKYMEHTANLHO NOATBEPXAEHHOro thakTa (NpusHaKkos) oLuMBoYHOro unu
NPOTUBONPaBHOro aeicTteua (besaeicTena) AOMKHOCTHOrO nuua Mononxoma, paboTHuKa
M®Ll, npv nepeoHa4anbHOM OTKase B npueme [JOKYMEHTOB, Heobxogumbix ana
npeaocTaBneHua MyHuuMnansHon ycnyru, nnbo B npeqoctasneliu MyHuUunanbHowm ycnyru,
0 YeM B NMUCbLMEHHOM BuAe 3a NOLNUCHI0 pyKoBOAUTENS McrnonkoMa npu nepsoHa4vanbHOM
OTKase B NpuemMe AOKYMEHTOB, HEODXO4MMbIX ONA NPEeAOCTaBNEHUA MYHULUUNANbLHOW yCryrw,
YBEAOMNAETCS 3a8BUTEND, 8 TaKKe NPUHOCATCA U3BUHEHUSA 3a [lOCTaBNeHHbIe HeynobeTBa,

4) npepocrasneHns Ha OyMaKHOM HOCUTENEe [AOKYMEHTOB W WHDOpMauuwu,
3NeKTpoHHbIE 0bpasbl KOTOPLIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 craten 16 PepepansHoro 3akoHa Ne 210-93, 3a uckn4eHnuem cnyyaee, ecnn HaHeceHue
OTMETOK Ha Takue AOKYMEHTbl NuMbo WX W3bATME ABNSeTcA HeobxoaumMbiM  YCNOBUEM
NPeaocTaBneHns rocyAapcTBEHHON WU MYHUUMNanbHOW YCryru, W WHbIX ChRyYaes,
yCTaHOBNEHHbIX (heaepanebHbIMU 3aKoHamu.

2.6. NcuepnbiBaoWwuin nepeyeHb JOKYMEHTOB, HEODXOAUMbIX B COOTBETCTBUN C
HOPMAaTUBHbLIMW NPaBOBLIMW aKTaMu ANS NPEAOCTABMNEHUS MYHULUNANkHOW YCNyri, KOTopbie
HaxoAsATCA B pacrnopsmKeHn rocyaapCTBEHHbIX OpraHoB, OpraHos MecTHOro
caMoynpasneHus 1 NoABeAOMCTBEHHLIX MOCYAAPCTBEHHBLIM OpraHam Unu opraHam MecTHOro
camoynpaBneHns oprasusaLui U KOTopblie 3a8BUTENb BNpaBe NpeacTaBuTh, a Takke
cnocoBbl UX NOMYYEHUA 3aABUTENSMY, B TOM YUCIe B 3NEKTPOHHOW hopme, NOpsAoK uX
npeacTaBneHun; rocyaapCTBEeHHbI Oprad, opraH MecTHOro camoynpasneHvs nubo
opraHvMsayusa, B pacnopsXeHM KOTOPbIX HAXO4ATCH AaHHbIE JOKYMEHTHI

2.6.1. MNonvyarTcs B DaMkax MeXBenoMcTREHHOID BauMoneicTrRUS "
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1) BeINUCka U3 EAVWHOrO rocyAapcTBEHHOro peecTpa HeABMWKUMOCTA — QGepepansbHasn
cnyx6a rocyaapCTBEHHOW perucTpauuy, kagactpa u kaprorpacun;

2) ceegeHun 0 AeiicTBYIOWEM NacnopTe rpaxaHuHa Poceuickoin Peaepauun — MBA
Poccuwm;

3) cBegeHus 0 HoTapuanbHoW foBepeHHOCTU — PefepantbHas HoTapuanbHas nanara.

2.6.2. 3assuTent BMpaBe nNPeaocTaBuTb AOKYMEHTbl (CBEAeHWs), yKasaHHbie B
nognyHkte 1 nyHkta 2.6.1 agMUHWCTPATUBHOTO pernameHTa, B (hopme 3NeKTPOHHbIX
BOKYMEHTOB, 3aBEpPEHHbIX  YCUNEHHOW KBanuuumposaHHoW noanuCbLK)  nuu,
YNONHOMOYEHHBIX Ha CO3AaHue 1 nognucaHne Takux AOKYMEHTOB, NpuU noaaye 3assneHns.

2.6.3. HenpeacrasneHve (HECBOEBPEMEHHOE NPeACTaBNeHNE) YKasaHHbIMKU B MyHKTE
2.6.1 AOMUHUCTPATUBHOIO pernaMeHTa opraHamu rocynapCTBeHHOW BnacTh, opraHamu
MECTHOrO CamMoynpasneHns, OpraHu3aumnamMn OOKYMEHTOB U CBEASHWUA HE MOXET SBMATLCA
OCHOBaHVWEM A8 OTKA3a B NPeAOCTaBNEHN MyHNLMNANLHOW YyCnyri.

2.6.4. [JomkHocTHoe nuuo w (unu) paBoTHUK, YykasawHbix B nyHkte 2.6.1
AQMUHWCTPATUBHOrO pernamMeHTa oOpraHoB W opraHus3auui, He npegcrasuBlUne
(HECBOEBPEMEHHO MpPEeACTaBuBLUME) 3aMnpolUeHHBIE W Haxoaswuvecs B PpacnopsikeHun
AOKYMEHT WiW CBeAeHWs, NOANexaT afMWHWUCTPaTUBHOW, AUCLMNAVHAPHOW WNu WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3akoHoaaTenscTeom Poccuiickon Pegepainv.

2.6.5. 3anpelwaetca TpebosaTb OT 3aABUTENHA AOKYMEHTbl CBEAEHMS, B TOM 4ucne
NOATBEPXKAAMOLNE BHECEHWE 3asBUTENEM nnaTthl 3a NpefocTasneHue MyHUUMNansHou
yCnyry, HaxoOAlMecs B PacnopsXeHun rocyfapCTBEHHbIX Oprasos, OpraHoB MECTHOMo
camoynpasneHus 1 NoABEAOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHam unn opraHam MecTHOro
camoynpaeneHus opraHusacuia.

Henpeacrtaenenve 3assuTENeM [OKYMEHTOB, COAEpxXaljux CBeAEeHWUs; KoTopbie
HaxoOsATCH B pacnopsmeHnu rocyaapCTBEHHbIX OpraHos, OPraHoB MECTHOMO CamoynpasneHns
W NOABEAOMCTBEHHbIX rOCYAAPCTBEHHLIM OpraHam unu opraHam MECTHOIro camoynpasrieruns
OpraHu3auunin, He ABNSETCH OCHOBAHWeM AnA oTkasa 3asBuTend B TNpefocTasBneHun
MYHULMNANsHON YCNYTi.

2.7. WcyepnbiBaowuii nepeYyeHb OCHOBaHWN 4NA 0TKasa B npuemMe AOKYMEHTOB,
Heobxo4umbIX ANA NPe4oCTaBNEHUA MyHULMNANbHOW yCnyru

2.7.1. OcHoBanumamu AN OTKasa B NpUeMe [OKYMEHTOB, HeobXoOoumbix ANns
NPefoCTaBNEeHNs MyHULMNANEHOW YCNYrit, ABNAIOTCA:

1) npegcrTaBneHHble 3asBUTENEM OOKYMEHTBI COAepXaT NogqucTku U ucnpasneHus
TEKCTa, HEe 3aBepeHHble B nopsake, YCTAaHOBNEHHOM 3aKoHOO4aTenbcTsoMm Poccuidckon
Depnepaunn;

2) ROKYMEHThI COAEpXaT NOBPEeXAEHWs, Hanuyue KOTOPbLIX He NO3BONAET B MOSHOM
obbemMe WCnonbL3oBaTh WHPOPMALUKD W CBEAEHUA, COAepXalnecs B AOKYMeHTax Ans
NpefoCcTaBeHna MyHULUNAnNnsHOW yCnyru;

3) npeacTaBNeHHbIe JOKYMEHTHI NN CBEAEHUA YTPATUW CUNY Ha MOMEHT obpalleHus
33 MyHUUUNansHOW ycnyroi (4OKYMEHT, YAOCTOBEPSAIOWWIA MONHOMOYMA MNpeacTasuTens
3asBUTENA, B cnyvae obpalleHust 3a npeaocTaBneHuemM MyHULUnansHoW yenyrn ykasaHHbIM
nUUom);

4) noga4a 3asABNEHUs O NPeaocTasneHu MyHWUUnansHoOW ycnyrv v AOKYMEHTOB,
HeobxogumMbIx AMNs NPEeAoCcTaBNEeHUA MYHUUMNANLHOW YCNyru, B 3MEKTPOHHOW hopme C
HapyLUEHWEM YCTAHOBMNEHHbLIX TpeboBaHui;

5) HEKOppEKTHOE 3anonHeHne obssaTenbHbIX NoNen B hopme 3anBneHns, B TOM Yucne
B WHTEepakTMBHOW dchopme 3aseneHus Ha PecnybnukaHckom noptane (HEQoCTOBEpHoe,
HenonHoe, nubo HenpasunsHoe 3anonHeHue);

6) npeacTasneHue HEMOMHOro KOMMMEKTa [AOKYMEHTOB, Heobxogumbix Ans
npeaocTasneHns MyHUUMNAaneHoW VCIVIv.
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7) 3asiBneHue o nNpegocTasneHuy ycrnyri nojado 8 oprad rocyAapcTBEHHON BRacTy,
opraH MEeCTHOro CamoynpasneHus WNWM OpraHn3auvto, B MOTHOMOYUSA KOTOPBIX HE BXOAUT
NPegocTaBneHne MyHUUMNansLHoW yenyrv;

8) HecobniogeHue ycTaHoBneHHbIX cTaTeen 11 ®egepansHoro 3akoHa oT 6 anpens
2011 ropa Ne 63-©®3 «OB6 3neKTPOHHOW NOANMUCK» YCNOBWUIA NPU3HAHWA OEWCTBUTENLHOCTU
YCUNEHHOW KBanUUUNPOBAHHON 3NEKTPOHHOK NOANUCH.

2.7.2. MNepe4eHb OCHOBaHWil Ansi O0TKa3a B NpueMe OOKYMEHTOB, HeobxoaumbIX Ans
NONYYEHUS MyHULIUNANBHOW YCNyr, ABAAETCH UCHEPNbIBAIOLWWUM.

2.7.3. PeweHune o6 oTkaze B NpueMe 3afBNEHUs U [NOKYMEHTOB, HeobxoAumblx Ans
NPEAOCTABNEHUA MyHULMNANbLHON ycnyru, MoxeT ObiTb NPUHATO Kak BO Bpems npuema
3a8BUTENRA, TaKk W NOCME MOMy4YeHus OTBETCTBEHHLIM AOMKHOCTHLIM NWLOM Mcrnoskoma
HEODXOAMMBIX ANs NPEeAoCTaBNEeHNs MYHULUMNanbHOW ycnyru AOKYMEHTOB (CBEAeHWuNn) c
MCMONb30BAHNEM MEXBENOMCTBEHHOrO WH(OPMALMOHHOrO B3aWMOAEWUCTBWUA, B CPOK, He
npesblwamLumin 9 pabounx AHEN CO AHA perucTpaun 3assneHus.

2.7.4. 3anpeuw@ercs oTkasbiBaTe B NpuemMe 3afBneHus U WHbIX OOKYMEHTOB,
HeobxoauMbIX ANA NPeaocTaBneHus MyHUUMNAaneHOR yCnyru, B cnyvyae ecnv 3aasnedHue v
[AOKYMEHTbI, HeoDXxoavwMmble AnA NpefocTaBneHus MyHWUMNanbHOW ycnyri, noaaHbl B
COOTBETCTBUU C UH(POPMaLMEN O CpoKax 1 NopsaKe NPeaoCTaBNeHUA MyHNUWNANbHON YCryri,
onybnukosaHHou Ha EguHom noprtane, PecnybnukaHckom noprane.

2.8. Ucyepnsiealoluii nepeyeHb OCHOBaHWA Ans NPUOCTaHOBNEHUSA UNK OTKasa B
npenocTaBneHny MyHULMNanbHOW yenyr

2.8.1. OcHoBaHWA Ans NPVWOCTAHOBNEHUSI NPEOOCTABNEHNA MYHULMNaNbHON yCnyrm
OTCYTCTBYIOT.

2.8.2. OcHoBaHWs ONA 0TKasa B NpefocTasneHny MyHULUNAansHoR yeyru:

1) 8 npeacTaBNeHHbIX 3asBNeHn U (UNK) JOKYMEHTaX COASPXUTCH HenonHas u (unu)
HepocToBepHas UHopmauna;

2) nocTynneHve OoTBeTa OpraHa TrocyAapCTBEHHOW BNacTh, OpraHa MEeCTHOro
camoynpasneHua nuMbo NoABEAOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTW WMn OpraHy
MEeCTHOro camoynpaBnexuns opraHusauuu Ha MEXBEAOMCTBEHHbIN 3anpoc,
CBUAETENLCTBYIOWEro 06 oTCyTCTBUM AOKYMEHTa 1 (unu) wHdopmauumn, Heobxogumblx AnsA
NPeAoCTaBNeHMs MYHUUMNAnNGHOW YCNyru, €cNuW COOTBETCTBYIOLWA [OOKYMEHT He Obin
NPeacTaBneH 3ansuTenem no coBCTBEHHOW UHUUMUATUBE;

3) oTcyTcTBME CBEAEHWM O perucTpauuu rpaxpaHuHa no MecTy KMTENbCTBa
(npebbiBaHns) B pacnopsKeHun opraHos MecTHOro camoynpaseHus.

2.8.3. MNepeyeHb OCHOBaHWI ONA OTKasa B NPeaocTasneHnin MyHUUUNansHOW ycrnyri
ABMNAETCA UCHEPNbIBAKOLLNM.

2.8.4, 3anpelwyaeTca 0TKasbiBaTh B NPEAOCTABNEHUN MYHUUMNANLHOW YCIYTy B Cry4ae,
ecny 3asBNneHue O NPenoCTaBNeHMn MyHULMNanbHOW ycnyri NofaHo B COOTBETCTBUWA C
uHopMmaumen o cpokax W NopsaKe NpefocTaBNeHus  MYHWUMNanbHOW  YCnyru,
onybnukosaHHoM Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.9. MopAgoK, pasMep W OCHOBaHWA B3UMAHWA rOCYAapCTBEHHOM NOWNWUHLI UMW WHOW NnaThl,
B3UMAEMOW 32 NPEA0CTABNEHUE MYyHULMNANBLHOM yCnyTu

MyHuuMnaneHas ycnyra npegocTasnaeTcs Ha 6e3so3mMesgHoN OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpbIE ABNAOTCA HeobDxoanmeiMyu 1 obasaTensHbIMK 408
NPEOOCTaBNEeHNA MyHULWMAanbHOW YCNyri, B TOM YUCNE CBEOEHUSA O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblgasaembiX) OpraHn3aymamm, y4acTeYOLWMMA B

npeaocTasneHnn MyHUUMNanbHbIX YCyr
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Mpeaocrasnexue Heobxoaumelx u obssaTensHbIX yenyr He TpebyeTcs.

2.11. MNopsaok, pasmep n OCHOBaHWA B3UMAHWA NNaThl 3a NPeAoCTaBNeHne yenyr, KoTopsie
ABNAOTCA HeobxoaUMbIMU U 0Ba3aTeNbHBIMU ANS NPEAOCTABNEHUA MYHNUMNANBHOMN YOIy,
BKIMIOYas MH(OpMaLWIo O METOANKE pacyeTa pasMepa Takow nnartbl

MpepnocTaenenve Heobxoaumblx W obs3aTensHbIX yCnyr He TpebyeTcs.

2.12. MakcvumaneHbiVi CPOK OXKMAaHWA B 04epeau Npu nogade sanpoca o npefocTasneHnu
MYHULMNANBLHOW YCNyru, YCNyry, NpegocTaBnsemMon opraHusauuen, y4acTeyioLLen 8
npeaocTasneHu MyHUUUNankHoM yenyr, ¥ npu NONy4YeHuy pesynetaTta npegocrasneHuns
Takux ycenyr

2.12.1. Bpems oxugaHus npu nogaye 3anBneHus Ha nonyyYeHwe MyHuuunansHow
ycnyri - He Bonee 15 MuHyT,

2.12.2. [pn nony4eHun pesynsrata npeaocTaBneHus MyHuUunansHonm yenyru
MakcvmMmankHbl CPOK OXWAAHWUSA B OYepean He O0MKeH npesbiwate 15 MuHyT.

2.13. Cpok v nopsAoK perucTpaLnm 3anpoca 3aasuTens 0 npeaocTasneHn MyHUuUMnansHom
yCnyru v ycnyrv, npeaocTasnaemMoin opraHusagnen, y4acTeylowein B NpegocTasnednm
MYHULMNANBLHON yCnyry, B TOM YUCNe B 3NeKTPOHHOW thopme

2.13.1. Tlpy nvyHom obpaweHnn 8 MOPL| B geHb nogadu 3asBneHus 3aaBUTESND
eblgaetcs pacnucka na AUC MOL| c peructpauyvoHHbiM HOMEPOM, NOATBEPXKAAIOLMM, YTO
3aABeHne OTNPaBnNeHo, v A4aToW Nnogayn 3anBneHns.

2.13.2, lNpwn HanpasneHun zaseneHus nocpegcrsom, PecnybnukaHckoro noprana
3aABUTENb B fleHb MOoAayu 3asBfeHus nonydaetr B nuyHom kabuHete PecnybrnukaHckoro
noprana M nNoO B3NEKTPOHHOW NOYTE YBEeAOMNEHVEe, NOATBEepXKOawLlee, 4YTO 3assneHue
OTNpaBneHo, B KOTOPOM YKa3biBaKOTCH PErMCTPAUMOHHLIA HOMEP W A4aTa nodadyu 3asBreHus.

213.3. MNpu nwyHom obpaweHun B McroikoM B OEHb MOSAYN  3asBNEeHUs
YNONMHOMOYEHHBIM AOMKHOCTHBIM NULOM Vocnonkoma 3asBUTENO BbiAaeTCA pacnvcka w3
aBTOMaTU3NPOBaHHOW WHMOPMALWOHHOW CUCTEMb!, NpepHasHaJYeHHoW AN oKasaHus
rocyfapCTBEHHBIX U MyHUUUNANbHBLIX YCNYr, C perucTpauuoHHbIM HOMEepoMm, AaTow nogayu
3aABNEeHUs U NepeyHem npeacTaBneHHbIX 4OKYMEHTOB.

2.14. TpeboBaHUs K NOMELLEHWSIM, B KOTOPLIX NPEAOCTaBAseTCA MyHUUMNansHas
ycnyra, K 3any oXxuaaHdusa, Mecrtam 4nsa 3anofiHEHUA 3anpocoB 0 NpeaocTaBneHnn
MYHULMNENbHOW yCnyr, MHoOpMaUUOHHBIM CTeHaaM c obpasuamm ux 3anonHeHus u
nepeYyHemM OOKYMEHTOB, HeobXoaMMbIX ONA NPeaoCTaBNeHNA KaX)aon MyHULMNANLHOW
ycrnyrv, pasmeLleHuio U oopMNeHUo BU3yansHOW, TEKCTOBON U MyNbTUMELUAHON
nHopMaLUuK 0 NopsaKke NpeaoCTaBNeHnA TaKol yenyr, B TOM Yucne Kk obecnevyeHnio
AOCTYNHOCTU ANS UHBANMAOB yKa3aHHbiX ODBLEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKOHOAaTeNbLCTBOM W 3akoHohatenscTBoM Pecnybnuku TatapctaH o coumanbHoW 3awure
MHBaNWAoB

2.14.1. Tlpepocrtasnedue MyHULWNANLHOW YCNYTW OCYWECTBNSAETCA B 34aHUAX W
nomeLeHnAx, 00oPYL0BaHHbIX NPOTUBOMNOXKAPHOW CUCTEMOIA U CUCTEMON NOXaPOTYLUEHUS.

Mecta npuema sassuTenei obopyayoTCa Heobxoaumon mebenslo Ana odopMneHus
ACKYMEHTOB, WH(POPMaLWUOHHLIMKN CTEHAZMMU,
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2.14.2. B cooTBeTCTBUM C 3aKoHopaTenscTeom Poccuiickon ®egepaumn o counanbHow
3aluTe WHBanNWOoB B uUensx OecnpensTCTBEHHOro AocTyna K MecTy npefocTaBneHus
MyHUUMNANbHOW ycnyru obecneyusaeTca:

1) obBecneumBaerca  DecnpenaTCTBEHHbLI  OOCTYN  MHBANMAOB K MECTY
NPegocTasneHns MyHuuunansHow ycnyri (yaoOHbli BXOA-BbIXOA B NOMELWEHUS U
nepemeLyeHne B ux npegenax);

2) BuayansHas, TEKCTOBas W MynbTUMEAUAHas WHpOpMauua o nopsagke
NPefoCcTaBNeHns MyHULMNansHol yenyru pasmelaeTcs 8 ynobHbix Ans sassuTenev mecrax,
B TOM YUCNe C YYETOM OrpaHuyeHHbIX BO3MOXHOCTEN MHBaNWAOB,

3) conpoBOXOEHWUE MHBANWAOR, UMEIOLLMX CTONKME PacCTPONCTEa (DYHKLUWW 3pEHUS
¥ CAMOCTOATENLHOrO NEPELBUNKEHWUA, Y OKA3aHWEe UM NOMOLLIA:

4) BO3MOXHOCTb CAMOCTOATENLHOIO NEPEABWKEHNA NO TEPPUTOPUN, Ha KOTOPOW
pacnonoxeHbl 06bEKThI COLUMansHON, UHXEHEPHOW 1 TPAHCNOPTHOW UHAPACTRYKTYP, BXxoAa B
Takve o6beKTbl U BbIXOAA U3 HMX, NOCAAKW B TPAHCMNOPTHOE CPeAcTBO U BbICEAKN U3 HErO, B
TOM YWCne ¢ UCNonNb3oBaHUeEM Kpecna-Konacku;

5) Hagnexaiiee pa3smelweHue obopyaoBaHWa W HOCWUTENEW WHopmauuu,
Heobxoaumelx ona obecnedyeHun GecnpensTCTBEHHOro LOCTyna WHBanNWAOB K ycnyram C
YYETOM OfpaHUYEeHnt NX XUIHEQEATENLHOCTN,

8) aybnuposaHue HeoDXOAWMOW ANA WHBANUAOB 3IBYKOBOW W  3PUTENLHON
wHopMauuu, a Takke Hagnucen, 3HaKoB W WHOW TEKCTOBOW U rpatu4eckon uHdopmMaumn
3HaKamK, BbINONHEHHbIMY penbedHO-TOYEUYHbIM WpudTom Bpaitng;

7) Bonyck cypaonepeBogumka v TUhNocypaonepesoguvka;

8) ponyck cobakvu-npoBOAHWKA MPU Hanu4uKW AOKYMEeHTa, NoATBEp:KOaaloulero ee
cneuvansHoe oby4yeHue W Bblgasaemoro no opme W B NOPAAKE, KOTOPbLIE YCTaHOBNEHbI
npukasoM MuHUCTEpcTBa Tpyaa M couwanbHon 3awmTtsl Poccuickon ®epepayvu ot
22.06.2015 Ne 386H «O0 yTeepxaeHnu hopMbl AOKYMEHTA, NOATBEPXKAAKLWEro cneynansHoe
obyyeHue cobakn-npoBoaHUKa, M NOpsA/Ka ero Bbiaavn».

2.14.3. TpeboaHus B 4yacT obBecne4eHus JOCTYNHOCTY ANs UHBANMAOE ODLEKTOB, B
KOTOPbIX OCYLIECTBNAETCA MpedoCcTaeneHMe MyHUUMNanbHOW  ycnyru, W CpPeacTs,
MCNOMNb3yEeMbIX MpU  NPeaocTaBneHu MyHULMNansHOW YCNyru, KOTOpbie yKasaHbl B
noanyHxkTax 1 — 4 nyHkra 2.14.2. AQMUHUCTPATUMBHOIO pernameHTa, NPUMEHAKTCA K 0D beKTam
U cpeacTsam, BBEASHHbIM B 3KCINyaTaLuio U NpoLuealunm MoaepHU3aUmnio, PEKOHCTPYKLUNIO
nocne 1 uona 2016 roaa.

2.15. MokazaTenun 4OCTYNHOCTM K KAYECTBa MyHUUMNAansHOW yCnyru, B TOM Yucne
KONWYECTBO B3aVMOLESWCTBUI 3afBUTENS C AOMKHOCTHLIMKW NTML@aMu npu npenocTasneHuu
MYHULIMNANBHON YCAYry 1 UX MPOAOMKNTENLHOCTL, BO3MOXHOCTE NONy4YeHns nHdopmauuu o
XoAe NPefocTaBnerua MyHULMNanbHoW YCnyr, B TOM YUCIE C UCMOoNb30BaHUEM
UHOPMALMOHHO-KOMMYHUKALMOHHbIX TEXHOMNOMMIA, BO3MOXHOCTb NTMO0 HEBO3MOXHOCTL
NONy4YeHNsi MyHULIMNANbHON YCNYrn B MHOrO(hYHKLMOHaNLHOM UEHTPEe NPefocTasneHns
FOCYA@pCTBEHHBIX U MyHULWNANBHBIX YCnyr (B TOM Yucne B nonHom obbeme), 8 nobom
TEPPUTOPUANLHOM NoapasaeneHun opraHa MCNoNHMTENLHO-PAcNoPAANTENbLHOIO opraHa
MECTHOro CamoynpasneHuns, no Beibopy 3assuTens (3KCTEPPUTOPUANnbHbLIA NPUHLUWNM),
NOCPEACTBOM 3anpoca 0 NpeaoCcTaBNeHu HeCKONbKUX rocyAapCTBEHHbIX U (1nn)
MyHULMNANbHbLIX YCNYr B MHOrO(YHKUMOHAaMbHbIX UEHTPax npenocTasneHns
rocyiapCTBEHHbLIX U MyHULUMNANbHBIX YCNyT, NPEAYCMOTPEHHOro cTaTeei 15.1
depepantHoro 3akoHa Ne210-@3 (komnneKcHblW 3anpoc)

2.15.1. [lokazatensmu AOCTYNHOCTU NPEeaoCTaBneHus MyHULUNansHOW YCyru
ABNAOTCA:

PacrnonoXeHHOCTb NOMELLEHUA, B KOTOPOM BeAeTCs Npuem, Bbigaya OOKYMEHTOB B
30HEe NOCTVNHOCTKU O6LUEeCTBEHHOro ToaHcnoonTa:



12

Hanuuue HeoBXOAVMOro KONMMYECcTBa CMeUManucToB, a Takke NoMeLeH, B KOTOPbIX
OCYLLECTBNASTCA NPUEM AOKYMEHTOB OT 3aaBuTENeNn;

Hanuuue wWcyepnbiBalwew wuHpopmauun o cnocobax, nopAAke W CpoKax
npeaocTaBneHns MyHUUMNANLHO ycnyr Ha MHGOPMaUWoHHbIX cTeHaax, EanHom noprane,
PecnybnukaHckom noprane, ocbuLmansHoOM caite MyHUUMNansHoOro panoka;

oKasaHue NoMOoLLM UHBaNu4am B npeogoneHny 6apbepos, MeLlawux Noy4YeHnto uMn
yCnyr HapagHe ¢ gpyrumu nuuamu.

2.15.2. MNMokazaTenamm KayecTsa NPeaoCcTasNeHns MyHuumunanbHoW yenyri aBnaTCs:

1) cobniogeHne CpoKoB Npuema u pacCMOTPEHUA [OKYMEHTOB,

2) cobnogeHne cpoka nonyyYeHns pesynsrTarta MyHUUMnNansHom yenyru,

3) oTeyTcTBMe 0B0CHOBaHHBLIX Xkanob Ha HapyLUeHusa aaMUHUCTPaTUBHOIO pernameHTa,
COBeplUeHHble paboTHukamu Vicnonkoma:

4) KONUYECTBO B3aUMOAENCTBUI 3amBUTENA C OOMKHOCTHbIMKM nuuamu (Bea yvyera
KOHCynNbTaLui):

B3aumopaencTene 3assutend c pabotHukamw Mcrnonkoma wnnm MOLL  npu
NPEAOCTaBNEeHNA MYHULMNANBHOW YCRYrW OCYLUECTBASETCH OAWH pa3 Nnpu NpeacTasnexHun
3asBNEeHUN CO BCEMWN HEOBXOAWMbIMU AOKYMEHTAMU;

OAMH pa3 B cnyYae HeobXoAumMocTW MONyyeHus pesynbTata npenocTaBneHus
MyHUUMNaneHo ycnyrm B Mcrnonkome wnu MOLL B chopme 3sksemnnsapa 3NeKTPOHHOro
OOKymeHTa Ha Byma)kHOM HocuTEne.

MPOAOIMKUTENBHOCTE OAHOMO B3aUMOAEUCTBUA 3aABUTENA C AOMMKHOCTHBIMU NUUamMu
NP NPELOCTABNEHUN MYHULIMNANBHOW YCIYr He npesbiaeT 15 MAHYT.

3anBuTenb BNpPase OLUEHWTb Ka4yecTBO NPEAOCTaBNeHWs MyHWLUNanbHOW ycnyru c
NOMOLLLID  YCTPOWCTB MOABWXHOW  paguoTenedoHHOW CBA3W, C  UCNONb30BaHWEM
PecnybnukaHckoro noprana, TepMuHanbHbiX yCTPOUCTS.

2.15.3. Wnchopmauus 0 xoae NpesocTaBneHus MyHULMnanbHoW YCryrn MoxeT BbiTe
nony4yexa 3aasuTtenem B NuYHOM kabuHeTe Ha EguHom nopTane, PecnybnukaHckom noprane,
B Vicnonkome, MOL.

2.15.4. MpegocTaenexHe MyHuLunanbHoW ycnyru ocyliectenaeTcs 8 nobom MoL no
BbIBOpYy 3aABUTENs HE3aBUCMMO OT MEeCTa ero XUTEenbcTBa WNU MecTa (aKTU4EecKoro
NpoOXnBaHUs (npebuiBaHuA) Ha TEPPUTOPUMN Pecnybnuku TarapcTaH no
3KCTEPPUTOPUANBHOMY NPUHLMNY.

MyHuUMNansHan ycnyra B COCTaBe KOMMMEKCHOTO 3anpoca He NpeAoCcTaBNAeTca.

2.16. NIHble TpeboBaHuA, B TOM YUCNE y4uTbiBaoLme 0cOBEeHHOCT NpefocTaBneHns
MYHUUMNANLHOW YCNYT MO SKCTEPPUTOPUansHOMY NPUHLMNY (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npenoCTaBNAETCs Mo 3KCTEPPUTOPUAnbHOMY MPUHUMNY) U
0CcODEHHOCTU NPEAOCTaBNEHUA MYHULMNANEHON YCNYri B 3NEeKTPOHHOW thopme

2.16.1. Tpu npegocTaBneHun MyHWUUNANbLHOW YCNyrn B 3NEeKTPOHHOW dopme
3anBuUTENb Bnpaee:

1) nonyunTe nHOPMaLMIO O NOPSAKE W CPoOKax MNpeaocTasneHua MyHUUUNansHOR
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane:

2) nopaTe 3anABneHue o NpefocTasneHuy MyHUUUNanbHON YCNYrv U MHbIE JOKYMEHTHI,
Heobxoaumble ANA NPEOOCTABMNEHUS MYHUUMNANbHOW YCnyri, B TOM YUCNE AOKYMEHTbI W
MHOPMaLMIO, 3NEKTPOHHbIE 0Dpasbl KOTOPLIX paHee Bbinu 3aBepeHbl B COOTBETCTBUU C
nyHktom 7.2 yactn 1 cratbu 16 PepepansHoro 3akoHa Ne 210-®3, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nony4uTe CBEAEHWA O XOAe BbLINOMNHEHWS 3aABMEHWA O nNpPefocTasneHun
MyHWUWNanbHOW yonyri, NogarHbiX B aNeKTpoHHONW hopme;

4) oOCyLWEeCTBUTh OLUEHKY Ka4ecTea NpeaoCTaBNeHna MyHULUNansHOR yenyru;
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5) nony4dTb peaynbTaT MPeAoCTaBneHust MyHULMnaneHon ycnyrm B dopme
3NEKTPOHHOrO LOKYMEHTE;

6) nopatk xanoby Ha pewenue u feicteue (besgencTene) Vcnonkoma, a Takxe ero
OOMKHOCTHbIX ML, MyHUUMNanNkHLIX cnyxawwmx nocpegcreom PecnybnukaHckoro noprana,
nopTtana gegepantHoW rocyAapcTBeHHOW WHOPMAaLUWOHHOI CUCTEMBI, obecnevyunsaroLLen
npouecc aocyaebHoro (BHecynebHoro) obxanoBaHus pelieHvia v geictenin (GesgencTeus),
COBEPLUIEHHbIX NpY NPegocTasBneHun rocyaapcTBEHHbIX U MyHULMNANbHBIX YCAYr opraHamm,
NpefoCcTaBnNALWLMMA  FOCYAAPCTBEHHbIE W MyHWUUNAanbHbe YCNyrn, WX [OOMKHOCTHBIMU
nudamu, rocygapCTBeHHbIMW U MyHULIMNanbHbIMWU CAYXaLWWUMK.

2.16.2. ®dopmupoBaHvMe 3asBNEHWS OCYLUECTBNAETCA NOCPEACTBOM 3anofHeHus
3anekTpoHHon dopmbl 3asBneHus Ha PecnybBnukaHckom rnopTtane ©e3 HeobxoaumocTu
AONONHUTENBLHOI NoAayw 3aaBNeHua B Kakow-nubo nHon opme.

2.16.3. lNpw chopmupoBaHnm 3aneneHus obecneyneaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHWs 3asBNeHWS W UHbIX [LOKYMEHTOB,
HeobxoauMMBIX ANA NPefoCcTaBNeHNs YCNyru;

2) BO3MOXHOCTb 3anOMHEHUA HECKONbKUMKW 3asBUTENSAMW OAHON 3NEKTPOHHOW
dopMbl 3aseneHuss npu obpaweHwn 3a ycnyramu, npegnonarawwvMy  HanpasneHue
COBMECTHOrO 3asiBNEHNST HECKONbLKUMU 3a8BUTENAMMN;

3) BO3MOXHOCTb nNe4yaTu Ha OymaXkHOM HOCUTENe KONUKM QNEeKTPOHHOW OpPMbI
3aABNeHns;

4) coxpaHeHwe paHee BBeAEeHHbIX B 3MEKTPOHHYI (hopMy 3asBneHWs 3Ha4YeHwid B
noBor MOMEHT MO KEeNaHu NOMb30BATENSA, B TOM YUCNE NPU BO3HUKHOBEHUMW OLIMBOK BBOAA
W BO3BpaTe 415 NOBTOPHOrO BBOAA 3HAYEHWIA B 3NEKTPOHHYO (DOPMY 3aABlEHNS;

5) 3anonHeHwe nonew ANeKTPOHHOW (hopMbl 3asaBMEHUA A0 Havyana BBoaa cBefeHui
3afABUTENEM C WCNONb30OBaHUMEM CBeaeHuid, pasmelleHHblx B ECWA, u  cBepeHun,
onybnukosaHHblx Ha PecnybnukaHckom nopTane, B 4acTu, Kacawllencs CBefeHuin,
OTCYTCTBYIOLLUMX B €4UHON cucTteme naeHTnunKauum n ayteHtudukaumm;

6) BO3MOXHOCTE BEPHYTHCH Ha NGO U3 3TaNOB 3aNONHEHWS 3NEKTPOHHOW (hopMbl
3asBneHus 6e3 noTtepw paHee BBEAEHHON MHOpMaLN,

7) BO3MOXHOCTb JOCTYNa 3asSBUTENSA K paHee NMogaHHbIM UM 3aABNEHUAM B TEYEHVE
HE MEeHee OfHOro roaa, a TaKKe YacTUYHO CChOPMMUPOBAHHBLIM 3asABNEHUAM - B TEYEHUE HEe
MeHee 3 MecsaLUes.

2.16.4. 3anucb 3ameuTeneit Ha npuwem B MOL (ganee - 3anuck) OCYLIECTBNAETCA
nocpeacteom PecnyBnukaHckoro noprana, TenedoHa KoHTakT-ueHTpa ML

3aABuTEN0 NPEeaoCcTaBNseTCA BO3MOXHOCTb 3anucu Ha nwbsle cBobogHele Ang
npuema gaTty v Bpems B rfpegenax YCTAaHOBMEHHOro B MHOroMyHKLWOHANBHOM UEeHTpe
rpachuka npuema.

3anuck Ha onpeaeneHHyo aaTy 3akaH4uBaeTcs 3a CYTKU A0 HACTYNIEHWA 3TOW AaThl.

[na ocywectsneHns npenBapuTensHoil 3anucum nocpeacTsom PecnybnukaHckoro
noprana 3assuTenN HeOBX0AUMO yKasaTh 3anpaluvBaemMble CUCTEMON NaHHbIe, B TOM Y1cne:

hamununio, UMA, OTYECTBO (NPU HANUYUK);

HoMep TenedoHa;

agpec 3NeKTPOHHOW NoYThI (NO XenaHuo);

Kenaemylo gaTty v Bpems npuema.

B cnyyae HecoOTBETCTBUS CBEAEHWIW, KOTOpbie COODWWN 3aABUTENL Npu
NpeaBapuTENLHON 3anUcy, AOKYMEHTaM, NPpeacTaBneHHbIM 3aaBUTENEM NPY NIMYHOM NpUemMe,
npeasapuTensHas 3annuck aHHyNUpyeTcs.

Mpu ocywecTeneHun npeasapuTensHoOl 3anucy 3assutenio  obecnevuneaeTcs
BO3MOXHOCTb pacnevaTaTh TanoH-noATsepxaeHue. B cnyvae, ecnw 3aseutens coobLwT
aApec 3MEKTPOHHOW MOYTHI, HAa yKa3aHHbIi afpec Takke HanpasnsaeTcs WHopmauus o
NnoATBEPXKASHWUM NPpeABapUTENBHON 3anucK ¢ yKkasaHWem AaTel, BpEMEHW W MecTa npuemMa.
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Mpw OCyLUECTBNEHUN NPEABapUTENbHON 3anucy 3aneuTent B 0BA3aTensHOM nopsake
WHhOpMUPYETCH O TOM, YTO NpeaBapuTenbHan 3anucb aHHYNUPYETCA B cnyYae ero HeABKW no
nUcTeveHun 15 MUHYT C HasHa4YeHHOro BpemeHn npuema.

3assuTens B nwboe Bpems BnNpase oTkasaTkCa OT NpegsapuTensHOn 3anncu.

3anpewaeTtca TpeboBatb OT 3aABUTENSA COBEPLUEHWA WHbLIX [ASACTBUWA, Kpome
NPOXOKAEHUA UAaeHTUdDUKaUMKM U ayTeHTuduKkauum B COOTBETCTBMW C HOpPMaTWBHbIMW
npasoBbiMK aktamu Poccuiickon Pegepauvu, ykasaHus Uenu npuema, a TaKke
NPeaocTaBneHns CcBefAeHui, Heobxogumelx AnNA pacyeta ANUTENbHOCTU BpeMEeHHOro
WHTEepBana, KoTopbli Heobxoaumo 3abpoHuposaTk Ans Npuema.

3. CocTaBs, NocNeaoBaTeNbHOCTL U CPOKU BbINONMHEHUS aAMUHUCTPATUBHbIX
npoueayp. TpeboBaHusa K NOPAAKY UX BhIMONMHEHUN, B TOM YUCHie 0COBEHHOCTH
BbINONHEHUS aAMUHUCTPATUBHLIX NPOLEAYP B 3NeKTPOHHOU hopMe, a TaKkKe
OCOBEHHOCTU BbINOMHEHNA agMUHUCTPATUBHLIX NPoLeAYpP B MHOrOYHKUMOHANLHBIX
ueHTpax

3.1. OnucaHuve nocnenoBaTenibHOCTU AEeNCTBUY NPy NpeaocTaBneHnn
MYHUUKWNANLHOW ycnyru

3.1.1. MNpegocTasnenue myHuuMnanbHOW ycnyrn Bkmnwdaet B cebsa cnegywolue
agMWHUCTPaTUBHLIE Npoueaypb!:

1) KOHCYNbTMPOBAHNE 3aSBUTENS;

2) NPUHATUE N PacCMOTPEHWUE KOMMNNEKTa AOKYMEHTOB, NPEACTABNEHHbIX 3asBUTENEM;

3) HanpaBneHMe MEeXBEeOOMCTBEHHbIX 3anpocoB B OpraHbl, y4acTBylwue B
npeaocTasneHun MyHUUMNanNbHON YCNyru;

4) noaroToBKa peaynbTaTa MyHWUMNansHOW ycnyru;

5) Bbigaya (HanpaeneHue) 3asBUTenNto pesynbTata MyHULUNanbHOW yCnyri;

6) ucnpaBneHne TeXHUYeCckux oLLINBOoK.

3.2. OkasaHue KoHCynbTauuii 3aaBUTENO

3.2.1. OcHoBaHuem Hadana BbINONHEHUA aAMWHUCTPATMBHOW MPOUEAYypbl ABMAETCA
obpalleHue 3asBuTENns No BONpocam, CBA3aHHbIM C NPEeAOoCTaBNEHUEM MyHWULMNansHoW
yenyrm.

[domKkHOCTHEIM ~ nuuoMm  (paboOTHMKOM),  OTBETCTBEHHbIM 33  BbINOMHEHWE
aAMUHUCTPATUBHOWN Npoueaypbl, ABNAETCA:

npu obpalieHunn 3assutens 8 MOL| — paboTHuk MOLL;

npu obpalleHun 3assutens B Wcnonkom - cekpetapb VcnonHUTenbHOro KoMuTeTa
(panee - QOMKHOCTHOE NULO, OTBETCTBEHHOE 33 KOHCYNLTUPOBaHME),

3.2.2. 3assutens Bnpase o0bBpaTUTLCA 3a KOHCyNbTauvel O nopsgke W cpokax
npepocTasneHus MyHuuunansHon yenyrm 8 MOL nuyHo n no TenedoHy v 3neKTpoHHOW
noyre.

PaboTtHuk MOLl koHCynbTUpYET 3asBuTENns, B TOM 4WUCNe no cocTaey, dopme
NpeacTaBnaemMon AOKYMEHTAUWW W ApyriM BOnpocam ANA MofyyYeHus MyHuuunanbHow
ycnyru.

3aABuUTENL  MOXET MONy4uTb WH(pOPMALMIO © nNOpPROKE NPefoCTaBreHus
MYHULMNANLHOR ycnyr Ha opuumansHom carte MOL| hitp://mfci6.tatarstan.ru.

AOMUHUCTPaTUBHbIE  MNpoUefypbl, YCTAHABAMBAEMbIE  HACTOALWUM  MYHKTOM,
BbINONHAKTCA B AeHb obpalleHns 3ansuTens.

Pesynetaramu BbINOTHEHUS adMUHUCTPATUBHLIX NPOLEAYp SBNSKTCA: KOHCYNbTaLus
no cocTasy, chopme npeacTagnAeMon AOKYMEHTaLMK U APYrMM BONpOCcam, HeoBxoaumMeim Ans
NONYYEHUA MYHULMNANBHOW VCITVIK.
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3.2.3. 3assuTens enpase o6paTUTLCS B MCNonKom no TenedoHy n 3NEKTPOHHON NoYTe,
a Takke Nony4uTs KOHCYnbTauuio Ha PecnybnukaHckom nopTane, caite OpraHa o nopagke u
cpokax npeaocTaBneHuss MyHULWNanbHOW ycnyru, B TOM 4ucne no cocTaey, chopme
NPeAcTaBNAeMOoil AOKYMEHTaUMW W Apyrum BOMPOCaM ANA NOMAyYeHUs MyHWLMNAnbHOR
ycnyru,

[OMKHOCTHOE NMUO, OTBETCTBEHHOE 3@ KOHCYNbTMPOBAHNE WH(OPMMPYET 3asaBUTENA
B cOOTBeTCTBMMU ¢ TpeboBaHuamMu nyHkTa 1.3.4 AQMUHUCTPATUBHOIO pernaMmeHTa.

AAMUHUCTPATUBHLIE  Npouedypsbl, ycTaHasnueBaemble  HAacTOALWMWM  MYHKTOM,
BBINOMHAIOTCA B TEYEHUe Tpex pabounx OHel co AHSA NOCTYNNeHus obpalleHus.

PesynbTatamun BoINOMHEHUA agMUHUCTPaTUBHbIX NPOUEdYP ABMAITCA: KOHCYNbTauum
no cocTasy, (hopme NpeacTasNAemMon JOKYMeHTauuu v Apyrim BONpocam, HeobxoaAuMbIM ANs
NONYYEeHUA MyHULUNANEHOW YCNyrn.

3.3. MpuHATHE N paCCMOTPEHUE KOMMNEKTa AOKYMEHTOB,
npegcrasneHHbiX 3aasuTenem

3.3.1. MNpuem AOKYMEHTOB ANA NPeAoCTaBNeHns MyHuLMnansHon ycnyru yepes MoL|
wnu yaanexHoe paboyee mecto ML

3.3.1.1. 3assutens (npeacTasuTens 3assutens) obpallaerca 8 M®L| ¢ 3anpocom o
NPEQOCTaBMEHNM MYHULUMNANBLHOW YCnyrn W nNpeacTaBnaeT AOKYMEHTbl B COOTBETCTBAM C
NYHKTOM 2.5 AQMWHUCTPATUBHOrO pernameHTa.

3.3.1.2. PaBoTHuk M®L, BenyLinii npuem 3assneHuit:

onpegenseT npeameT obpaweHus;

YAOCTOBEPSAET NUYHOCTL 3aABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYUIA NuLa, NOAaIOWEro AOKYMEHTbI;

NPOBOANT NPOBEPKY COOTBETCTEBUSA AOKYMEHTOB TpEBOBaHNAM, YKa3aHHBIM B NyHKTE 2.5
ALMUHACTPATUBHOIO pernameHTa;

3anonHaeT aNeKkTpoHHylo topmy aaasnenna 8 AC MOLL;

npu NPeaocTaBneHwu LOKYMEHTOB, yKasaHHbIX B nyHkTe 2.5 ALMUHUCTPATWBHOMO
pernameHdTa Ha OymakHOM HOCWUTENe, OCYLLECTBNSAeT CKaHWpoBaHwe npeacTaBneHHbIX
[OKYMEHTOB;

pacnevartbiBaeT 3assnexnve na AVIC ML,

nepenaeT 3asBUTENK Ha NPOBEPKY WU NOANUCaHUE;

nocne noanvcaHusa ckaHupyeT nognucaHHoe saasnexne s AUC MOLL;

sarpyxaet B8 AUC MOLl gokymMeHTbl, NpeacTaBneHHbIe B 3NeKTPOHHOW hopme unu
3NeKTpoHHbie 06pasbl OTCKAaHUPOBaHHBIX OKYMEHTOB, (hOpMUpPYET 3NEKTPOHHOE Aeno;

BO3BpaLyaeT NoAnvMcaHHoe 3asBneHne u opuriHansl BymMaxHblx 4OKYMEHTOB;

BblAaeT 3asBUTENIO PACNUCKY B NpUEMe AOKYMEHTOB,

AQMUHWCTPATUBHBIE  MPOUEAypbl, yCTaHaBnuBaemble  HaACTOSLWMM  NYHKTOM,
BbIMONHAKTCA B AcHb oBpalleHUs 3aaBUTENA.

PesynsTatamu BLINOMHEHWA aAMUHWUCTPATUBHLIX Mpouedyp ABNAOTCA: roToBoe K
OTNPaBKe 3anBeHue W NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpasnsaeT nakeT OOKYMEHTOB, NPUHATbLIX OT 3anABUTENs B
Ucrionkom B aNeKTPOHHOW hopme (B cOCTaBe NakeToB 3MEeKTPOHHbLIX AEN) B TEYEHWe O4HOro
pabouero gHs co AHS 0BpalleHua 3asBUTena B CTPYKTypHoe noapasgeneHue MOLL

PesynsTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX MpPOUEAYP ABMNAKOTCA. 3a8BNEHNE u
nakeT QOKYMEHTOB (3MIEKTPOHHOE AeN0), HanpaenexHble B MCnonkom, NocpeacTBOM CUCTEMBI
3MEKTPOHHOIo B3aUMOAESUCTBUA.

3.3.2. lpvem [OOKYMEHTOB ANA NPefoCTaBneHvs MyHWLUMNaneHoW ycnyru B
3NEeKTpPoHHOW dhopme Yepes Pecnybnukanckuiai noptan.

3.3.2.1. 3assutent Ans nogadyv 3asBNeHWss B 3NEKTPOHHOW hopmMe BbINOMHAET
cneaviolve necTeus:



BbIMNOMHAET aBTOpPU3aUnIo;

OTKPbIBAET (hOPMY 3NEKTPOHHOTO 3aABNEHUSR;

3anonHseT hopmy 3NEKTPOHHOro 3aABNEHUN, BKIOYAKLWYIO CBeAeHUs, Heobxoaumele
n obAzarenbHbIe 4NS NPeAOCTaBNeHNs MyHULUNanbkHoNn yCnyru;

NPUKPENNAET AOKYMEHTHI B 3MEKTPOHHOW opMe unu 3NeKTpoHHble obpasbl
[AOKYMEHTOB K (hOpMeE 3NeKTPOHHOro 3aseneHus (npyu HeobxoanmMocTu);

noareepxgaeT akT O3SHaKoOMMeHWs W cornacusi € YCroBUAMKM WU NMOPSAAKOM
NPEAOCTABNEHUA MyHWUUMNAnNbLHOW YyCnyrm B 3NeKTpoHHoW dopme (ycTaHasnueaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacuui 8 opMe 3NeKTPOHHOro 3asiBNeHns);

NoOATBEPKAAET AOCTOBEPHOCTb COOBLLEHHBIX cBeaeHui (ycraHaBnueaer
COOTBETCTBYHLLY OTMETKY B (hOPME 3MEKTPOHHOTO 3asaBNeHuns);

OTMNPaBMAET 3AMONMHEHHOE 3MEKTPOHHOE 3asABMEHUEe (HaKMMAET COOTBETCTBYIOLLYIO
KHOMKY B (POpME AnNeKTPOHHOTQ 3asBNeHuns);

3NEeKTPOHHOe 3afBMNEeHMe NOONUCHIBAETCA B COOTBETCTBUMM C TpeboBaHMAMU NyHKTa
2.5.3 AODMUHWUCTRPATUBHOTO PErNamMeHTa;

nonyyaer ysegoMneHue o oTnpaske 3MeKTPOHHOIO 3anBreHns.

dopmaTtHo-noruyeckas nposepka chOPMMPOBAHHOIO 3afBNEHWA OCYLLECTBMAETCHA
nocne 3anonHEeHWs 3asBUTENEM Ka4oro U3 nonei anekTpoHHol dhopmbl 3asasnexus. [lpu
BbIABNEHUN HEKOPPEKTHO 3aNONHEHHOrO NONA 3MeKTPOHHOW (hopMbl 3aABIIEHUA 3aABUTEND
YyBEAOMNSAETCA O XapaKTepe BbISBNEHHON owMbkn U nopsiake ee yCTpaHeHUs nocpeacTsom
WHhOPMaLMOHHOIo coobLEeHNs HENOCPEACTBEHHO B 3NEKTPOHHON hopMe 3a8BNeHns.

AOMUHUCTPATUBHLIE  NpoUeaypbl,  yCTaHaBnuBaemble  HAcTOALUWM  MYHKTOM,
BbINONHAKTCA B AeHb obpalleHus 3aasuTens.

Pesynetatamu BbINONHEHWA agMUHUCTPaTMBHbLIX NpoUeayp ABNAKTCA: 3NEKTPOHHOE
Aeno, HanpasneHHoe B McrnonKkom NOCPeaCcTBOM CUCTEMbI ANEKTPOHHOIO B3aUMOAENCTBUSA.

3.3.3. PaccmoTpeHve KoMNNeKkTa 4oKyMeHToB McnonKkomMom.

3.3.3.1. OcHoBaHveM Ha4ana BbiNONHEHUA agMUHUCTPAaTUBHON NpoLUeaypbl ABNAETCS
MOCTYNNEHUE 3asBNEHUA W WHbIX [AOKYMEHTOB, Heobxoaumbix AN npefocrasneHus
MYHULMNANbHOR yenyru.

HomkHocTHeIM +~ nuuom  (paboTHUKOM),  OTBETCTBEHHbIM 3@  BbIMIONIHEHWE
agMVHUCTPATUBHON Npoueaypsl ABNAeTCs cekpeTtape McnonHutensHoro komuteTa (ganee -
AOMXHOCTHOE NULIO, OTBETCTBEHHOE 32 NPUEM OOKYMEHTOB)!

3.3.3.2. [JomKHOCTHOE nNUUO, OTBETCTBEHHOE 3a npuemM [OOKYMEeHTOB, B cryyae
oBpaweHus 3aaBuTens c 3aseneHnemM B OpraH:

onpenensieT npeameT obpawexHns;

yCTaHaBNUBaeT NUYHOCTL 3a8BUTENS;

NPOBOAMT NPOBEPKY NOMNHOMOYWA NULE, NOAAOLErD AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPEDOBAHWAM, YKa3aHHbIM B NyHKTe 2.5
AOMUHWCTPATMBHOIO pernameHTa, NPOoBEepKy COOTBETCTBUA MPeACcTaBneHHbIX OOKYMEHTOB
yCTaHOBNeHHbIM TpeboBaHuaM (Haanexauee oopMneHe Konuin JOKYMEHTOB, OTCYTCTBUE
B OOKYMEHTax noa4YucToK, MPUNUCOK, 3a4EpKHYThbIX CrNOB W MHbIX HE OroBOPEHHbIX
nucnpasneHuin);

3aroNHAET  INEKTPOHHYIO chopmy 3asBneHns B aBTOMaTU3NPOBaHHON
WH(OPMALIMOHHOIW CcUCTEME, nNpPEeAHasHaJYeHHOW [ANA O0Kas3aHus roCyAapCTBEHHbIX W
MYHUUMNANbHbLIX yCnyr,

npw nNpeaocTaBneHuM AOKYMEHTOB, yKasaHHbiXx B nyHkte 2.5 AAMWUHUCTPaTUBHOIO
pernaMeHTa Ha OyMaXXHOM HOCUTENE, OCYLUECTBNSET CKaHWPOBAHWE npeacTaBneHHbIX
HOKYMEHTOB;

pacnevyarbiBaeT 3asiBNeHue;

nepegaeT 3aaBUTENO Ha NPOBEPKY U NOANUCAHUE:;

nocne nognucaHng CkaHupyeT NoanucaHHoe 3asBNeHune;
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3arpyxaeT B aBTOMaTU3UPOBaHHYIO WMH(OPMAaLUMOHHYIO CUCTEMY, NpeAHa3HaYeHHYo
[ANA OKasaHWs roCYAaPCTBEHHbLIX W MyHWUMNANbLHLIX YCNYr AOKYMEHTb!, NpEACTaBneHHbIe B
3NEKTPOHHON thopme nnu 3NeKTPOHHbIE 0Bpasbl OTCKaHUPOBAHHbBIX [OKYMEHTOR, (DopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpalaeT MOANUCAHHOE 3asiBeHWe W opurmHanbl BymaHbIX AOKYMEHTOB
3aasuTento;

BblA3ET 3aABUTENO PACNUCKY B NpUEeMe OOKYMEHTOB.

B cny4ae Hanu4usa ocHOBaHWi ANs 0TKasa B NpUueMe AOKYMEHTOB AOMKHOCTHOE NULO,
OTBETCTBEHHOE 33 NPUEM JOKYMEHTOB, YBEAOMINAET 3aABUTENA O HAnU4Mu NpenaTcTeui Ans
npuema 3aaBeHus U BO3BpaLlaeT eMy JOKYMEHTEI C ODBbACHEHUEM COAEPKaHUA BbIABNEHHBIX
OCHOBaHWIN ANA OTKa3a B NpUemMe A0KYMEHTOB.

3.3.3.3. [ormkHOCTHOE nUUO, OTBETCTBEHHOE 3a npuemMm [OOKYMEHTOB, nocne
NOCTYNNEeHUs JOKYMEHTOB Ha PAacCMOTPEHUE:!

NPUCBanBaeT 3asBMNEHMIO HOMEp B COOTBETCTBUM C HOMEHKNATYPOW Aen W cTaTyc
«[lpoBepKa JOKYMEHTOB> |

n3yyaeT MOCTYyNWBLUME ANEKTPOHHbIE Aerna, B TOM YUCIEe NPUNOXEHHbIE 3asBuTenem
[IOKYMEHTbI B 3NEeKTPOHHON (POPME 1 INEKTPOHHbIE 0Bpaskl JOKYMEHTOB;

NPOBEPAET KOMNEKTHOCTb, YNTAEMOCTh 3NEKTPOHHbIX 0Bpa3os JOKYMEHTOB;

npoeepsaeT cobnioageHue  ycnosuid  OEWCTBUTENBLHOCTW  3MEeKTPOHHOW  noanucy,
nocpeacTsomM obpawenus k EguHomy noprtany (B cnyyae, ecnu 3assutenem npencraseHso
3NEKTPOHHLIE [OOKYMEHTb!, MOAMUCAHHbLIE YCWNEHHOW KeanwdyunmpoBaHHOW 3NEKTPOHHOW
NOANUCHIO).

Mpyv HanNUYWM OCHOBAHWIA, MPEAYCMOTPEHHbIX MyHKTOM 2.7.1 AAMUHWUCTPaATWBHOIO
pernameHTa, MOAroTaBNMBAET MPOeKkT peleHuns ob oTkaze B npueme AOKYMEHTOB,
HeobxoaMmMbIX ANS NPefoCcTaBNeHNs MYHULIMNANLHOW YCIyrn.

B cnyyae, ecrnu B pesynsTate MpoBepKW YCUNEeHHOW KksanuduuMpoBaHHOW
3NEKTPOHHOW NOANUCK BbIABNEHO HecobniogeHwe yCrnosui ee [elCTBUTENBHOCTW, NPOEeKT
peleHns 0b oTkase AomkeH coaepaTh NyHKTl cTaten 11 ®epepansHoro sakoHa Ne 63-93,
KOTOpbIE NOCMYXUNK OCHOBAHUEM A ero NPUHATURA.

Mpoekt peweHns o6 oOTkase B NpPUEMEe [OKYMEHTOB, HeobXoaumbiXx AnA
NPenocTaBneHns MyHUUMNansHOW ycnyru, ¢ yKasaHuem NpuyuH OoTKasa (B cnydae, ecnu
OCHOBa@HMA [ANs OTka3a B nNpuemMe AOKYMEHTOB, Heobxogumelx Ans MNPeaocTaBneHus
MYHULMNANLHOM YCIyr, CBSI3aHbl C HApPYLUEHWEM YCTaHoBMneHHbix TpebosaHWi K Takum
AOKYMEHTaM, OCHOBaHWs AN OTkasa B NpveMe [JOKYMEHTOB [AOMKHbl CoaepHaTb
uHcopMaLMio O HaUMEHOBaHUW [OOKYMEHTOB (WH(OpMauuW, CBEAeHWW), KOTOpblE He
npeacrasneHbl, COAepXaT HeLOCTOBEPHbLIE U (UNW) NPOTUBOPEYMBLIE CBEAEHUSA, OOPMAEHb!
C HapylweHueM YCTaHOBMEHHbIX TpebosaHwi), HanpaeBnAeTcA Ha CornacoBaHue B
YCTAaHOBNEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI 3NEKTPOHHOIO AoKyMeHToobopoTa.

CornacosaHue npoekta pelleHus 0b oTkase B NpyemMe AoKYMEHTOB, HeobXxoaAWMbIX Ans
NPenocTaBneHns MyHUUMNansHoi yCcnyru, ocyllecTBNAeTCcsa B NOpaAke, npeaycMoTpeHHOM
nyHKTOM 3.5.3 AOMUHUCTPATUBHOIO pernamMeHTa.

B cnyd4ae OTCyTCTBMA OCHOBaHWiA [ANR OTKasa B TMPUEME  [OKYMEHTOB,
NPegsycMOTpeHHbIX nyHkToM 2.7.1 AOMUHUCTPATMBHOMO pernameHTa, OOMKHOCTHOe nuuo,
OTBETCTBEHHOE 33 NpMEM AOKYMEHTOB, B TEYEHWE 0AHOro paboyero AHA Co AHA NOCTYNNEHUS
3afBNEHUA, HANPaBNAET 3asBUTENIO, YKA3aHHbIM B 3asBneHun cnocobom, ysBegomneHne o
NOCTYNNEHUN 3asBMEHUN, COAepKallee BXOAALMA PEerucTpauuoHHbLI HOMEpP 3asBleHus,
AaTy nonyyeHus 3asBeneHvs, NepevYeHb HavMeHoBaHWi (hainos, NPeAcTaBleHHbIX K Hemy
AOKYMEHTOB, AaTy Nony4YyeHus pesynLrara MyHUUUnansHom yenyru.

3.3.3.4. WcnonHeHve npouedyp, YyKkasaHHuelix B nyHktax 3.3.3.1, 3.3.3.3
AOMWHVUCTPATUBHOO PEIMAaMEHTA, NPU HANUYUKU TEXHUYECKOW BO3MOXKHOCTU OCYLLIECTBNAETCS
B aBTOMaTtU4ecKOM pPEeXuMe C UCNONb3OBaHWEM AaBTOMATU3UPOBAHHOW WHOPMALWOHHOM
CHCTEeMB!. NDEeAHa3HaYEeHHOM ANA OKA3aHUSA roCVAaDCTBEHHbLIX Y MVHULLUNENBHLIX VCIVI.
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3.3.3.5. AgmuHUCTpaTUBHbIE npouegypsl, YycTaHaenueaembie nyHkTom 3.3.3
AOMUHUCTPATUBHOIO PernameHTa, BhINOSMHATCS B TeyeHWe oAHoro pabodero AHA co AHA
NOCTYNNEHUA 3aABNEHUS HA PACCMOTPEHUE,

Pesynbtatamu BbiMOMHEHWA aAMMHUCTPATUBHLIX Npoueayp ABNAKTCA: NPUHATLIA Ha
pPaccMOTPEHUe KOMNNEKT AOKYMEHTOB MNW NPOEKT peLleHus 0B oTkase B NpUemMe JOKYMEHTOB,
HeoBXOAMMBIX ANA NPEAOCTABNEHUSA MyHULIWNANbHOW YCryri,

3.4. HanpaeneHue MexBe4OMCTBEHHBIX 3aMpoCco. B OpraHbl, y4acTseyloLlue B
npeaocTasfieHnt MyHUUMNanbHon yenyri

3.4.1. OcHoBaHWEM Hayana BbINONMHEeHWs aAMUHUCTPATUBHOM NpoUeaypb! ABNAETCA
nonyyeHue AOMKHOCTHbIM nuuyom (paboTHukom), YNONHOMOYEHHBIM Ha BLINONHEHUE
aAMUHUCTPATUBHOW NPOUERypkl, 0T OOMKHOCTHOrO nuya (paboTHuka), OTBETCTBEHHOIO 3a
NpuemM JOKYMEHTOB, NPUHATLIX OT 38ABUTENA AOKYMEHTOB.

[JOMmKHOCTHBIM ~ NULIOM (pabOTHUKOM),  OTBETCTBEHHbIM 33 BbINOMHEHWE
aaMVHUCTPAaTUBHOW NpoUeaypkl, ABNAETCA cekpeTapb VICNONHWTENLHOro koMuTeTa (fanee -
AOMKHOCTHOE NULO, OTBETCTBEHHOE 32 HanpasneHne MeXsefoMCTBEHHbIX 3anpocos).

3.4.2. [JOmMKHOCTHOE NWUO, OTBETCTBEHHOE 33 HanpasneHue MeXBedOMCTBEHHbLIX
3anpocos, GopMUpyeT W HanpasnAeT B 3NEKTPOHHOW OopMEe nocpeacTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3MEKTPOHHOrO B3aWMOAEeWCTBus (NpW  OTCYTCTBUM  TEXHUYECKON
BO3MOXHOCTM — UHbIMKU cnocoBamu) 3anpockl 0 NPefocTaBNeHu AOKYMEHTOB U CBEAEHWN,
NPeayCcMOTPEHHbIX NyHKTOM 2.6.1 AQMUHUCTPATUBHOIO pernameHTa.

AQDMVHUCTPaTUBHbIE  MNpoUeaypbl, YCTaHaBNMBaeMbie  HaCTOALWMM  MYHKTOM,
BRINONHAIOTCA B ASHb NPUHATUA 3a8BNEHUA HA PACCMOTPEHUE.

PezynbTaTtamu BeINONHEHUS agMUHUCTPaATUBHbLIX NpoLeayp ABNAKTCA: HanpasneHHbIe
B OpraHbl BrnacTtu ¥ (1nu) noaBefOMCTBEHHBIE OPraHam BNacTy opraHuaalun 3anpoch!.

3.4.3. CneynanucTtsl NOCTaBLUMKOB [AaHHbIX HA OCHOBaHWW 3anpocoB, NOCTYNUBLUWX
Yepes3 CUCTeMY MEXBEAOMCTBEHHOMO SNEKTPOHHOrO B3aWMMOMENCTBWA, NPEAOoCTaBnaAlnT
3anpawmnBaemMble JOKYMeHTh! (MHopMaUnio) nnu HanpasnaioT yBeaoMNeHUsa 06 OTCYTCTBUN
AOKyMeHTa U (Munu) vHopmauny, Heobxoavmbix AnNA npefocTaBneHus MyHuUUnanbHOoW
yenyrv (panee — yeegoMneHve ob otkase).

AOMUHUCTPATUBHbLIE  NpouUedypbl, yCTaHaBnUMBaemble  HACTOAWMM  MYHKTOM,
BbINOMHAKTCA B TEYEHVE TPEX OHEW CO OHA NOCTYNneHus MexBeAOMCTBEHHOro 3anpoca B
opraH Wnu opraHu3auuio, NPefocTasnaAoLme AOKYMEHT U HOPMAaLINIO, €CNU UHBIE CPOKN
NOATOTOBKM W HanpaefeHus OTBeTa Ha MexBefOMCTBEHHbLIM 3anpoc He YCTaHOBIEHbI
dhegepansHeIMU 3aKkoHamu, npaeoBeiMu aktamu NpasutenscTtea Pocenitckon Depepaumnn 1
NPUHATLIMW B COOTBETCTBUM C (hegepantbHbiMY 3aKkOHaM HOPMaTUBHBIMW NPaBOBLIMU 8KTaMK
Pecnybnukn TatapcTaH.

PeaynbTataMmy BbLINONHEHUA AOMWUHUCTPATUBHBIX MPOUEAYP ABNAOTCA: LOKYMEHTHI
(cBepeHns), Heobxoaumble ANA  NPeaocTaBneHua  MyHuuunaneHon yecnyrw, nubo
yBegomneHne o6 oTkasze, HanpasneHHbie AOSHKHOCTHOMY INuly, OTBETCTBEHHOMY 33
HanpasneHne MexXBeaOMCTBEHHbIX 3arnpocos.

3.4.4. [omKHOCTHOE NnUUO, OTBETCTBEHHOE 3a HanpaBneHwe MEeXBeAOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpaliuBaembie 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOMO 3MNEKTPOHHOro
B3aMMOLENCTBUA  OOKYMeHThl  (cBegeHusl), Heobxoaumble ANS  NpefocTaBneHus
MyHUUUNaneHou ycnyru, nubo ysegomneHue ob otkase npu oTCYTCTBUU AOKYMEHTa U (Mnu)
VHopMauun;

NPy Hanuyuu OCHOBAHWW, NPEeayCMOTPEHHbIX nyHkTOoM 2.7.1 ALMWHUCTPATUBHOTO
pernameHTa, noAroTaBNMBAET MNPOEKT pelleHus 00 oTkase B npueme GOKYMEHTOB,
HeobxoduMMbix Ans NnpeaocTaBnNeHna MyHUUMNansHOW yenyru.
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MpoekT pelueHns o6 OTKaze B MNpuUeMe [OKYMEHTOB, Heobxoaumblx ANA
NPenocTasneHns MyHUUMNansHoN ycryru, C yKasaHWem npuuvH oTkasa (B crydae, ecnu
OCHOBaHWA ANs OTKasa B npuemMe AOKYMEHTOB, Heobxoaumbix AnNs MNpeaoccTasneHus
MyHULMNAMNLHOW YCAYriA, CBA3aHbl C HapylUeHWeMm YCTaHOBNEeHHbix TpeboBaHui K Takum
OOKYMEHTamM, OCHOBaHWA [NS OTKasa B [MpuemMe [OOKYMEHTOB [OO/MKHBI COAepXaTb
UHOPMaUWMIO O HAWMEHOBaHWM [OKYMEHTOB (MH(OpMaLuW, CBEAeHWr), KoTopble He
npeAcTaBneHbl, CoAepXKaT HEAOCTOBEPHLIE U (UNK) NPOTUBOPEYUBLIE CBEAEHNS, OPOPMNEHbI
C HapylweHuem YCTaHOBNEHHbiX TpeDoBaHWi), HanpaensaeTca Ha CcornacoBaHwe B
YCTaHOBSIEHHOM NOPSAKE NOCPEACTBOM CUCTEMBI 3NEKTPOHHOMO AoKyMeHToobopoTa.

CornacosaHue npoekTa pelleHus 0b aTKase B NpuemMe AoKYMEHTOB, HeobXxoAuMBIX 4NA
NpeaocTaBneHns MyHuLMnanbHoOW yCnyru, OCyLEecTBNAETCHA B nopsake, npeayCcMOTPEHHOM
nyHKTOM 3.5.3 AOMWHUCTPATUBHOIO pernameHTa,

AOMUHUCTPATUBHBIE  MNPOUEAypbl, YCTaHaABNWBAEMblE  HAcTOAWMM  NYHKTOM,
BbINOMHAOTCS B AEHb NONYYEHUA CBEOEHWA N0 MEXBEAOMCTBEHHbLIM 3anpocam.

PeaynbTatamu BbINOMHEHWA AOMUWHUCTPaTUBHLIX NpoLeayp ABNAITCA: AOKYMEHTb
(cBepeHwna), HeobxoauMble ANSA NPeaoCcTaBNeHns MyHUUUNanbHoW YCNyr, NPOeKT peLueHus
o6 oTkase B npueme [OOKYMEHTOB, Heobxogumbix Ans NpefocTaBneHus MyHULMnanbHOu
ycnyru.

3.4.5. cnonHeHnue npoueayp, ykasaHHbix B nyHkTax 3.4.2, 3.4.4 AOMUHUCTPATUBHOIO
pernameHTa, Npu Hanuuymu TEXHUYECKOW BO3MOXHOCTU OCYLLIECTBISETCA B aBTOMaTU4ECKOM
PEeXWME C  WUCMOMb30BaHWEM  aBTOMAaTW3MPOBAaHHONW  WHMOPMALUOHHOW  CHCTEeMBI,
npeaHasHavYeHHoW ANA 0KasaHWsa rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, B TOM YACNE C
MOMEHTa perucTpauvyi 3asBNeHus B COOTBETCTBUMU C MyHKTOM 2.13 AZMUHWUCTPATUBHOIO
pernameHTa.

3.4.6. MakcvmanbHblil CPOK BbINONHEHNA aAMUHUCTPATUBHbIX NPoUeayp, YKa3aHHbIX B
nyHkTe 3.4 AOMWHUCTPATUBHOIO pernamMeHTa, cocTasnseT Tpu pabounx gHs.

3.5. MogroToeka pesynsTata MyHULMNanbLHOW YyCNyru

3.5.1. OcHoBaHuem Ha4yana BbINONHEeHWA agMUHUCTPATUBHON npoueaypbl ABNAETCA
NOCTYNNEHVE OT AOMMKHOCTHOro NULia, OTBETCTBEHHOTO 3a HanpasneHue MeXBeA0OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBefeHuit}, Heobxoaumbix ANS NpegocTaBneHns MyHUUMnansHON
ycnyri.

JOMKHOCTHBIM  NTALOM, OTBETCTBEHHbIM 32 BbINONHEHWE  @4MUHUCTPATUBHOW
npoLeaypsbl, ABNSETCs cekpeTapb McnonHuTensHOro komuTeTa (aanee - JofMKHOCTHOE N,
OTBETCTBEHHOE 3a NOArOTOBKY peaynbTaTa NpefocTaBneHna MyHuLMnansHoi yenyri),

3.5.2. [omkHOoCTHOE nNWUO, OTBETCTBEHHOE 3@ MOArOTOBKY  pesynbTarta
npegocTasneHna MyHULUNanbHOW YCnyru:

paccMmatpuBaeT CHOPMMPOBaHHbLIA KOMMNNEKT [OKYMEHTOB, Heobxoaumbix Ans
NPefoCTaBNeHns MyHULUNAansHOW YCnyrn;

NPV BbIABNEHUU OCHOBAHWI ONA OTKasa B NPeAOCTaBNeHUr MyHWULMNAansHoN yCrnyri,
yKasaHHblX B8 nyHKTe 2.8.2 AOMUHWUCTPATUBHOIO pernameHTa, NoAroTasnuBaeT NpoekT
peweHns ob oTkase B NpeAoCTaBNeHUN MyHULUMNAnbHON ycnyry;

B CMy4yae OTCYTCTBMS OCHOBaHWil ONA OTKasa B NPefoCTaBneHnn MyHULMnansHOW
ycnyru, npesycMoTpeHHbIX nyHkTom 2.8.2 AAMUHUCTPATUBHOIO PpernamedTa, no wutoram
paccMOTpEHUA AOKYMEHTOB, HeoBxoauMblX ANA NPEeAoCTaBNeHUs MYHULUMNANsHOW yCnyrv,
noaroTasnuBaeT MPOEKT pesynbTata npefocTasneHust  MyHuuunanbHoOW ycnyru B
coorseTcTBUM € nognyHkTammn 1 — 3 nyHkTa 2.3.1 AQMUHUCTPATUBHOIO pernameHTa,;

HanpasnsaeT NOArOTOBMNEHHbIA NPOEKT pe3ynbTaTa npefocTaBneHns MyHUUUNanbHOW
yCnyr Ha cornacoBaHue B YCTAHOBIMEHHOM NOPAAKE NOCPEACTBOM CUCTEMbI INEKTPOHHOMO
AoKymeHToobopoTa.
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AOMUHUCTPATUBHBIE  NPOUEAYPbl,  yCTaHasnWBaemble  HACTOALAM  MYHKTOM,
BLINOAHAOTCA B TEYEHUE 0QHOro pabo4ero AHA.

PesynbTatamy BbINONHEHWA AAMUHUCTPATUBHBIX NPOUEAYp SABMAKTCA. MNPOEKT
pelueHna 06 oTKase B NPeaocTaBNeHni MyHULMNansHOW yenyru, Crpaski (BBINWCKN).

3.5.3. CornacoBaHve W noAnucaHue npoekTa pesynbTata NpeaocTaBneHns
MYHULMNAanbHOM ycnyru (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBAETCS pyKOBOQUTENEM
CTPYKTYPHOrO NofpasaeneHus, OTBETCTBEHHOIO 3@ NOATOTOBKY pesynbTara MYyHULMUNANbHOM
ycnyru, samectutenem Pykosogutens Vcronkoma, Pykosoautenem Mcnonkoma.

MoAroToBnEHHBIE NPOEKTHl AOKYMEHTOB, MMEloLLWe 3ameydaHus, BO3BpallaloTca Ha
nopaboTKy NuLy, OTBETCTBEHHOMY 328 NOATOTOBKY pedynbTaTa MyHMUUnansHon yenyru. lNocne
YCTPaHEHUS 3aMevaHnit NPOeKTbl [OKYMEeHTOB MOBTOPHO NepefalTes ANns cornacosaHna 1
NOANUCaHUSA.

Pykosogutens Mcronkoma nNpu PaccMOTPEHUW NPOEKTOB [LOKYMEHTOB NpoBEpAeT
coBnioaeHne agMUHUCTPaTVBHOID periameHTa AOMKHOCTHbIMU nuuamu Mcronkoma B 4acTu
CPOKOB BbINOSMHEHUsE aAMUHUCTPaTUBHBIX NMPOUEAYP, WX NOCNeaoBaTensHoCTU W MONHOTL,
Hanuuus COrMAacoBaHUA YNOSHOMOYEHHbIX [OMKHOCTHBIX nul KMernonkoma B cucteme
aNeKTPOHHOro AoKymeHToobopoTa,

B cny4ae BbisBNEHWUs HAapyLUEHWA B YacTW CPOKOB BbINOMHEHWUS aAMWHUCTPATUBHBIX
npoueayp, WX NOCrEeAoBaTensHOCTU W NomnHOThl PykoBoputenb Mcnonkoma WHUUMWPYET
npUBNEYEHNe K OTBETCTBEHHOCTM NLl, JONYCTUBLUMX HapYLeHUsA, B COOTBETCTBUN C MyHKTOM
4.3 AQMUHUCTPATUBHOMO pernameHTa.

AOMUHWCTPAaTUBHBIE  MPOLEAYPLl,  YCTaHaBnuBaemble  HACTOAWMM  NYHKTOM,
BLINOMHAKTCS 8 TEYEeHUe oaHoro pabo4ero AHS.

PesynsTatamu BbINOMHEHUs aAMUHUCTPATUBHLIX Npouesyp ABNAKTCA: pelleHne 06
0TKase B NPUEME AOKYMEHTOB HeoBXOAUMBIX AN NPEAOCTaBNEHUS MYHULMNANLHOW YCnyr,
peleHne 06 OTKase B NpefocTaBNeHny MyHUUMNANbHO| yenyrm, cnpaBka (BBINUCKE).

3.5.4. WcnonHeHue npoueayp, ykasaHHbix B nyHktax 3.5.2, 3.5.3. AQMUHWCTPATUBHOIO
pernameHTa, Npu Hanuuuu TEXHUHECKON BOIMOKHOCTU OCYLLECTBNASTCA B aBTOMATUHECKOM
pexuMe C  WCTOMb3oBaHWEM — aBTOMaTW3UPOBAHHOW MHOPMALIMOHHOW  CUCTEMBI,
npeaHaaHayYeHHoM ANA OKasaHWsa rocyAapCTBEHHbIX 1 MyHULIMNAMbHbBIX yCnyr.

MakcumanbHbli CPOK BbINONHEHNS aAMUHUCTPATUBHLIX NpOUEAYp, YKadaHHbIX B MYHKTE
3.5. AAMWHUCTPATWBHOIO PErnameHTa, CocTasnaeT oauH pabounit AeHs.

3.6. Buigaua (HanpaeneHue) aassuTento pesynbtata MyHMuunanbHow yenymm

3.6.1. OcHoBaHMeM Ha4ana BbINOMHEeHNA aAMWHUCTPaTUMBHOW npoueaypbl ABMAETCA
nonyyYeHue LOMKHOCTHLIM NULIOM, OTBETCTBEHHbIM 32 BbINONHEHWE aAMWHUCTPaTUBHOW
Npoueaypsl, AOKYMEHTa, NOATEEPKAAIOLLEro NPEA0CTaBNeHne MyHULMNaneHol yenyra.

[IOMKHOCTHLIM ~ MWALOM, OTBETCTBEHHbIM 33  BbINONMHEHWE aAMWHUCTPATUBHON
npoLeaypsl, ABNAETCS cekpeTapb McnonHuTensHoro KoMUTETa (Aanee - AOMKHOCTHOE NMUO,
OTBETCTBEHHOE 33 Bblgady (HanpaBneHwe) AOKYMEeHTOB).

3.6.2. [IOMKHOCTHOE NULI0, OTBETCTBEHHOE 32 Bblgady (HanpasneHne) AOKYMEHTOB:

ofecnevmBaeT perucTpauvio U BHECEHWE CBEdeHWW O pesynbTate npeaocTasneHus
MyHUUMNANLHOW ycnyru B NOACUCTEMY BEAEHWS AOKyMeHTaLuu aBTOMaTU3NPOBaHHON
WHOPMALMOHHON CUCTEMBI, NPefHasHa4eHHoOW ANnA OKasaHuA roCydapCTBEHHbIX W
MYHULMAANbHbIX YCNYT;

u3BeLwaeT 3afBuTens (ero npeacrasuTens) cnocobom, yKasaHHbiM B 3asBneHuw, o
pesynbTaTte MPefoCTaBNEHUs MYHULUMNANbHOW yCcnyrm W O BO3MOXHOCTA MOMYyHEeHUA
pesynbTaTa NpeaocTasneHns MyHuuunansHon yenyru 8 Menoskome nnn 8 MOLL

MicnonHexnve npoueayp Npu Hanuy4uin TeXHWYECKOW BO3MOXHOCTU OCYLUECTBMNAETCA B
aBTOMATU4ECKOM pEeXuMe C WUCNOMb3OBaHWEM aBTOMAaTU3MPOBAHHOW WHOPMELMOHHON
CUCTEMR MNARMHAIHAYEBHHOW NN OKAZAHWA rOCVAancTBEHHbBIX U MYHUUKNANbBHBIX VCIV.
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AIIMUHUCTPATVBHLIE  Npoueaypbl,  ycTaHasnuBaembie  HACTOALMM  MYHKTOM,
BbINOMHAKTCA B TeYeHMe opHoro pabdoyero AHA CO [HA NOANMCAHUA [AOKYMEHTa,
ABMAIOWEroca Pe3ynbTaToMm MpeaocTaBneHns MyHUUUNansHoW ycnyrv, ynonHOMOYEeHHbIM
OOMKHOCTHbBIM NuUom Mcrnonkoma (Menonkomom).

Peaynetatamu BbiNONHEHUs aAMUHWCTPATUBHbLIX Npoueayp ABNAKTCA: pasMelleHve
CBEAEeHU O peaynbTate nNpegocTaBneHus MyHUUMNanbHOW YCnyru B WHGOPMAaLWOHHBIX
cucTemax, W3BelleHWe 3asBuTens (ero npeacTasuTend) O pesynbTate npefocTaBneHus
MYHUUMNANbsHOW yenyru u cnocobax ero nony4yeHus.

3.6.3. MopsAaok Bbigaqn (HanpaeneHus) peaynbtarta NPpeAoCcTaBNeHUa MyHUUMNAansHON
ycnyri:

3.6.3.1. Mpu obpalleHun 3asBUTENS 328 PE3yNbTaTOM MyHULMNansHoW yenyru 8 MOL,
paboTHUK MOL| BbigaeT 3aasuTento pesynsTar MyHuLunanbHoi yenyri B oopme akseMnnspa
3NEeKTPOHHOro AoKyMeHTa Ha BymaxHom HocuTene. Mo TpebosaHuio 3asBuTens BMecTe ¢
3K3EMNNAPOM 3MNEKTPOHHOTO AOKYMEHTa Ha Dyma)Hom HocuTene emy npefocTasnaeTcs
3KIEMNNSP 3NEKTPOHHOIO AOKYMEHTA MYTEeM Ero 3anvcu Ha CbeMHbIA HOCUTENb NHGOPMaLUK
WNW HanpaBreHus 3K3emnnapa 3NEeKTPOHHOIO AOKyMEeHTa Mo 3NEKTPOHHOW noyte B ajpec
sassuTens. [py 3anvucy Ha CbeMHbIN HOCUTENb HOPMaUUK UNn HanpaeneHnit aKkaemnnapa
SMEKTPOHHOTO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH SK3eMNMsp 3MeKTPOHHOro
DOKYMEHTa Ha OymakHoM HocuTene, no 9MeKTPOHHOW noYTe WAOEHTUHHOCTL  TaKoro
3K3EMNNAPA 3NEKTPOHHOIO AOKYMEHTa K3EMMNAPY 3NEKTPOHHOrO AOKYMEHTa Ha BymMakHOM
HOCUTENE 3aBEepseTCA YNOMHOMOYEHHbLIM COTPYAHWKOM C MCMOMb30BAHWEM YCUNEHHOW
KBanUMUUMPOBaHHOW 3NEKTPOHHOW NOANUCH.

ALMUWHUCTPATUBHEIE  NMpoUeaypbl,  YCTAHaBNWBaeMmbie  HACTOALUMM  MYHKTOM,
BLINOMHAIOTCA B MNOPAAKE OYEepefdHocTV, B AeHb npubbiTusi 3a8BATENS B CPOKW,
yCTaHOBMEHHbIe pernameHTom pabotsl MOLL

PesynbTatamu BLINONMHEHWA aAMWHUCTPATUBHBLIX Npoueayp SBRSIOTCA: ukcayus
thakTa Bbigauy peaynsTaTta npegoctasneHua myHuumunansHoi yenyr 8 AC MOL|, pesyneTar
NPefoCcTasneHns MyHULUNansLHoW yenyru, BolgaHHbli 3aaBuTenio.

3.6.3.2. MNpu obpalleHnn 3aaBUTENS 3a PesynbLTaToM MyHUUMNANbHOW yCenyri Yepes
PecnybnukaHcKkuil nopTan 3asBUTENO B NU4YHbIA KaDUHET aBTOMaTUHECKU HanpaenaeTcs
ANEeKTPOHHLIM  0Dpa3  AOKyMeHTa, ABMAWErocs  pesyneTatoMm  NpeAocTaBlieHUus
MYHUUMNANLHOA yenyrv, NOANUCAHHLIA YCUNEHHOW KBanugUUMPOBAHHON 3NEKTPOHHON
NOAMUCHIO YNONMHOMOYEHHOIO AOMKHOCTHOTO nuua Menonkoma (Mcronkomom,).

AAMUHUCTPATUBHbBIE  MPOUEAypbl,  YCTaHaBNWBaeMble  HACTOALUMM  NMYHKTOM,
BBINONHAKTCA B AEHL NOANUCAHVA OOKYMEHTA, NOATBEMKAAIOWErO NnpefocTaBneHne (0Tkas 8
NpeaocTasneHun) MyHWUMNanbHoW ycnyr, YNOSTHOMOYEHHbIM  AO/MKHOCTHBIM - JIMLIOM
Ucnonkoma (Mcnonkomom).

PesynbTatamMu BbINOMHEHWS agMUHUCTPATUBHBIX Npoueayp ABNAKTCA: HanpasneHue
(npegocrasneHue) ¢ ucnonb3osaHvem PecnybnukaHcKoro noprana 3assuTento AOoKYMeHTa,
NOATBEPXKOAMOLIEro MNPefoCTaBNEHNE MYHULMNANBHOW YyCiyru (B TOM 4ucne oTkas B
NPefocTaBneHnn MyHUUUNansHon YCnyrm).

3.6.3.3. lMpu obpalieHun 3asBUTEns 3a pe3ynbTaTtoM MYHULWNANBHOW ycnyru B
Wcrionkom, AOMKHOCTHOE NWLO, OTBETCTBEHHOE 33 BbiAadvy (HanpasneHwe) AOKYMEHTOB,
BbllaEeT 3anABUTENIO Pe3ynLTaT MyHWUMnaneHow yenyru. Mo TpebosaHunio 3aaBnuTens BMecTe
C 3K3EMMMAPOM 3NEKTPOHHOTO AOKyMeHTa Ha BymaHOM HocuTene emy npeaocTaBnseTcs
3KIEMMNAP SNEKTPOHHOrO AOKYMEHTA NYTEM Ero 3anucu Ha CbeMHbIR HOCUTENL HopMaLm
WM HanNpPaBleHUs 3K3EMNAApa 3MEeKTPOHHOIo AOKYMEHTa Mo JNeKTPOHHOW noYTe B agpec
3aqBuTens.

AOMUHUCTPATUBHbIE  MpoLEeaypbl, YCTaHaBNUBaeMbie  HACTOALLMM  NYHKTOM,
OCYLUECTBNAIOTCA B NOPAAKE OMEPEOHOCTH, B A€Hb NpubbiTuA 3asBUTENSA B COOTBETCTBUN C
MNpaBunamun BHYTPEHHEro TpYAOBOro pacnopsagka Mcrnomnkom.
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Pe3ynbTaToM BbINOMHEHWS a4MUHUCTPATUBHLIX NPOLEAYP ABNAIOTCA: hnKcauws hakTa
Bbij@4u pesynbTata MPefoCTaABNEHUA MYHWUMNANLHOW YCIyrn B asTOMAaTWaUpPOBAHHOW
WHOPMALMOHHOW  cucTeMe, MpefHa3Ha4YeHHoW ANs  OoKasaHuA T[OoCYyAapCTBEHHbIX W
MyHWLUMNANbHbLIX YCYT.

3.7. VicnpaBneHune TeXHUYeckux oLwmbok

3.7.1. B cnyyae obHapyxXeHus TeXHWYecKoW OowubKkn B OOKYMEHTE, ABNAKLEMCH
pe3ynsLTaToM MYHULMMANbHON yenyry, 3asasnTens HanpasnseT B OpraH:

3assneHne ob ucnpaBneHun TexHUYEeckon ownbkn (npunoxeHune Ne 5 k HacToawemy
AAMWUHUCTPATUBHOMY pPernamMeHTy):

LOKYMEHT, BbiAaHHbBIN 338BUTENIO KaK pesynbTaT MyHUUUNaNbLHOW YCyru, B KOTOPOM
COQEPXUTCA TEXHMYECKAs ombKa;

DOKYMEHTBI, WMELMEe OPUANYMECKYID CUNYy, CBUAETENLCTBYHOWMWE O Hanu4yuu
TEXHUYECKON OLLINBKMN.

3asBnenne o6 wcnpasneHnn TexXHUYecKoW OWMOKM B CBEOEeHWsX, YKasaHHbIX B
OOKYMEHTE, SABMAKLWEMCSH pesynsTatoM MyHUUUNanbHoW ycnyru, NogaeTcAa 3assuTenem
(ynonHOMO4YEHHBIM MpeAcTasuTenem) Mo4YToBbiM  OTMpaBneHuem (B TOM 4Yucne C
MCNONb30BaHWEM 3NEKTPOHHOI NoYThl), Nubo yepes PecnybnukaHckuid noptan wnu MOLL

3.7.2. JOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a Npuem AOKYMEHTOB, OCYLWeCTBNAeT
npuem 3aABneHus o0 WcrpaBneHun TexHwyeckol owunbkwn, perucrpupyeT 3assneHue ¢
NPUNOXEHHbIMWU OOKYMEeHTaMKM W nepegaet ux AOrmKHOCTHOMY nvdy, oTBeTCcTBeHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHWCTPATUBHBIE  MPOLUEAYPbl,  YCTaHABNUBaEMbIE  HACTOALWMM  MYHKTOM,
BbINOMHAKTCA B TeMEeHWe 0gHOoro pabo4yero AHA ¢ AaThl peructpauuu 3asasneHus.

Peaynbtatamu BbINOMHEHUS aOMWHUCTPATUBHBLIX NPpoUEayp SABNSKOTCA: NPUHATOE W
3aperucTpupoBaHHoOe 3asBneHue, HanpasfeHHoe Ha PacCMOTPEeHWe OOMKHOCTHOMY vy,
OTBETCTBEHHOMY 3a 06paboTky AOKYMEHTOB.

3.7.3. JomkHOCTHOE NULO, OTBETCTBEHHOE 3a 00paboTky AOKYMEHTOB, paccmaTpusaeT
AOKYMEHTbI U B LENAX BHECEHUA WUCNPaBneHun B OOKYMEHT, ABNAKLWACA pes3ynsTaTtom
npeaocTaBneHns MyHUUWNanbHOR YCnyry, oCyLLUecTBASeT MNpouenypsl, NPegycMoTpeHHbIe
nyHkTom 3.5 AOMUHUCTPATUBHOIG pernaMeHTa, W BbigaeT WCNPaBneHHbil  [OKYMEHT
3aABUTENO0  (YNONHOMOYEHHOMY MNPEACTABUTEND) NUYHO MOA POCIUCE C WU3BATUEM Y
3anBuTens (ynonHOMOYEHHOro TpEeAcTasWTens) OpurnHana p[OKYMEHTa, B KOTOPOM
COOAEPXUTCH TexHuyeckas owwudka, wnym HanpasnseT B afpec 3aaAsuTens MnoYTOBbIM
oTNpaBneHnem (NocpeacTBoM 3MEKTPOHHOM MOYThI) NMUCBMO O BO3MOXHOCTW MOMY4EeHWUS
AoKymMeHTa npw npegocTtasneHuy B OpraH opurvHana AOKYMEHTa, B KOTOPOM COAEPXWUTCH
TexHuyeckas owmbka,

AOMUHUCTPATUBHBLIE  MpoUeaypbl, YCTaHaBnuBaeMmble  HACTOAWMM  MYHKTOM,
BLINOSHATCA B TeYeHWe AByx pabouux gHew nocne obHapyXeHnst TEXHUYECKON oLwmnBKkn nnm
nonyyeHus ot niboro 3anHTepecoBaHHOro NUUa 3anaBrneHna O OnyLeHHoN owmnbxe.

PesynbTatamu BbLINONHEHWA aAMWHUCTPATUBHLIX NPOUEYyp SABMNSKTCH! BblA3HHbLIN
(HanpaBneHHbLIN) 3asaBUTENIO QOKYMEHT,

4. Mopsaok u hopmMbl KOHTPOA 33 NPefOCTABNEeHUEeM MYHULIMNANLHOMU YCIyrn

4.1. lNopanok oCyLLECTBNEHUS TEKYLLEro KOHTpons 3a cobniogeHneM u UCnonHeHuem
OTBETCTBEHHBIMWU AOMKHOCTHLIMU NULI@MM NONOXKEHMIA aAMUHUCTPATUBHOIQ pernameHTa u
WHBIX HOPMAaTUBHbIX NPaBOBLIX aKTOB, yCTaHasnueawLnx TpeboraHusa K NpeaocTaBneHunto

MYHWUWMNENbHOW YCNYTK, 8 TAaKKE NPUHATVEM UMW PELLEHWIA
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KoHTponb 3a NOMHOTOW W Ka4ecTBOM npeaocTaBneHns MYHULIMNANBHOW YyCnyru
BKMioYaeT 8 cebsi BbIABNEHWE W YCTPaAHEHWE HapylueHuii npas 3assuTenew, npoeedexHve
npoBepok coBnAeHNA NPOUEAYP MNPeAOCTaBNeHNs MyHWUUNANbHOW ycnyru, NOAroTOBKY
pelueHni Ha geicteua (besaeicTere) OOMKHOCTHLIX NUL OpraHa MECTHOro CamoynpaeneHuns.

dopmamu KOHTpons 3a cobniogeHnem WCNOonHeHWs agMUHUCTPATUBHBIX Mpoueayp
ABNAKTCH:

1) npoBepka M COrNacoBaHWe TMPOEeKTOB [AOKYMEHTOB MO npefocTaBneHuto
MyHWULMNANbLHOM yCnyru;

2) NpoBOAMMBIE B YCTAHOBNEHHOM MOPSAAKE NPOBEPKW BEAEHWUA Aenonpon3BOACTEa,

3) NnpoBeAgHWE B YCTAHOBMNEHHOM MOPALKE KOHTPOIbHLIX MPOBEpPOK cobntoaeHvs
NpouUeayp NPeaoCcTaBneHust MyHULIMNAnNsHOW yenyru.

B uensx TeKkywero KOHTPONS WCNONb3ylTCA CBEAEHUS, UMEIOWMECA B SMEKTPOHHOW
fasze paHHbIX, cnykebBHas KOpPpEcnoHAeHUMs, YCTHas W MNUMCbMEHHas WHOopMaUms
[AOMKHOCTHBIX NALL, OCYLLECTBASIOLUMX BbiNOMHEHWE aOMUHUCTPATUBHbIX MPoUEAyp, XypHanb
y4YeTa COOTBETCTBYIOLUX AOKYMEHTOB WU ApYyrue CeeaeHus.

[Ans ocywlecTeneHus KOHTPONs 3a COBepLUeHMeM AeWCTBUA mnpu npeaocTaBneHuy
MyHULMNANBHOW ycnyru W NPUHATMA  PELUEHWA PYKOBOAWTENK opraHa MecTHOro
camoynpaBneHua  NPeAcTasnalTcs  Crpaskn O pesynbrartax  npegocTaBneHvus
MYHWULMNaNsHOW ycnyri.

O cnyyasx ¥ npuyMHax HapylUeHWsl CPOKOB, NOCNEeA0oBaTeNbHOCTU W COAEPKaHUA
a/IMVHNUCTPATUBHLIX  npouedyp [AO/PKHOCTHbIE  NUuA  HemeaneHHo  uHgopmupyloT
pYKOBOAWTENS  OpraHa, npefocTaBNAlWEero  MyHuuunanbHylo — ycnyry, a Takke
NpeanpUHUMAIOT CPOYHbBIE MEPBI NO YCTPAHEHWIO HapyLUEeHUH.

TekyLLniA KOHTPONb 3@ CODNIOAEHNEM NOCNEA0BaTEeNBHOCTY AEVCTBUIA, ONpeAeneHHbIX
aAMUHUCTPATMBHLIMKM  MpoLiefypamMu  No  NPefoCTaBNeHuio  MyHWLMNanbHoW  ycnyru,
OCYLLECTBMNAGTCH 3aMecTuTeneM pyKoBOAUTENs OpraHa MecTHOro CcamoynpasneHus,
OTBETCTBEHHBIM 3a OpraHusauuilo paboTbl MO NPefoCTaBEHWID MyHULMNAnbHOW YCnyru,
HaYanbHUKOM OTAena, OCYLUECTBASIOLero opraHusaumio paboTel no npeaocTasneHunio
MyHULUMNANbLHOW ycnyru.

MepevyeHs  QOMKHOCTHBIX  fIAL,  OCYWECTBASOWMX  TeKyLjui KOHTPONb,
YyCTAHABNMBAETCS MOMOXEHWAMU O CTPYKTYPHbIX noApasdeneHuax opraHa MecTHOro
camMoynpasneHus U JOMKHOCTHbIMW pernaMeHTamu.

4.2. NopAfoK N NEPUOAUHHOCTL OCYLLECTBNEHUS NNaHOBbLIX U BHENMAHOBbLIX NPOBEPOK
NOMHOTHI U KAaYecTBa NPeAocTaBNeHNa MyHUUMNanNsHOW yCnyry, B TOM Yicne nopsagok 1
thopMbl KOHTPONS 3a NOSIHOTON W KAYeCTBOM NPeAoCTaBNeHus MyHULMNANEHOR ycnyrv

4.2.1. KOHTpOnb 3@ NONHOTOW U KAYECTBOM NPEA0CTaBNEHNA MYyHULMNANBHOW YCryri
ocyulecTenseTcs B hopmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHnus xanob sassutenen Ha gevcTeun (Besgencrteune) Mcnonkoma, a
TaKkKe NX AOMKHOCTHBLIX MWL, MYHUUMNANbHLIX CRYXajux,

4.2.2. B uensx ocyLlecTBNEeHNA KOHTPONA 3a NONHOTON U Ka4eCTBOM NpeaocTaBneHuns
MYHULWNANLHOM YCNYTU NPOBOAATCA NNaHOBbIE U BHEMNNAHOBbIE Npoeepky. MNopagok v
Nepuoan4HOCTL OCYLLECTBNEHUS NMaHOBLIX NPOBEPOK yYCTaHaBnueaeTcsa nnadom paboTs!
Wcnonkoma, [Npun NpoBepKe MOryT paccMaTpuBaThCs BCE BOMPOCH!, CBA3AHHbIE C
npeaocTasneHneM MyHUUUnanbHom ycnym (KomnnexkcHble npoBepKu), U oTaebHbIi
BOMPOC, CBA3aHHbLIN C NpeaocTasneHemM MyHULMNAnsHoW yenyru (TEMaTtuyeckue npoBepKn).
MpoBepka Takke MOXET NPOBOAUTLCA NO KOHKPETHOW anobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKW MPOBOASATCA B CBA3N C MPOBEPKOW YCTPAHEHNA paHee
BbIABNEHHbIX HApYLUEeHUI aAMUHUCTPATUBHOIO PErNamMeHTa, a Takke B criydae nonyvyeHua
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wanob saseuTeneir Ha aencteuna (beapeiicTene) Mcrmonkoma, a Takke nx AoMKHOCTHBIX N,
MYHULMNANBHbIX CNYXaLLKX.

4.2.4. Pe3ynbTaTtel NpoBepky ohopMnaoTcs B BUAE aKTa NPOBepKu, B KOTOPOM
YKa3blBAKTCS BbISBNEHHbIE HEAOCTATKA U NMPEANOKEHUA N0 UX YCTPaHEHWIO.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHBIX NUL OpraHa, NpegocTasnsowero MyHuyunansHyo
yCNyry, 3a peleHuns 1 aeicteus (besneicTene), npuHMaemble (OCyLLIECTBNAEMbIE) MW B
X0[e NPenocTaBneHna MyHULMNansHon ycnyri

Mo pesynsTatam NPOBEAEHHbIX NMPOBEPOK B CllyYae BbIABNEHWA HapyLUeHWi npas
3aABATENEN BWUHOBHLIE NUUA MPUBMEKAKTCA K OTBETCTBEHHOCTW B COOTBETCTBUU C
3akoHogaTenscTBoM Poccuinckon Oegepaunn.

PykoBogutens opraHa MECTHOrO CamoynpasneHws HeceT OTBeTCTBEeHHOCTh 3a
HECBOEBPEMEHHOE PacCMOTPEHUE 3aABNEHUN.

Pykosoputent (3amecTuTens PyKOBOAUTENs) CTPYKTYPHOro noApasfeneHus opraHa
MECTHOrO CaMOYNpaBlieHUs HECceT OTBETCTBEHHOCTL 3a HecBoeBpemMeHHoe u  (vnwu)
HeHaanexallee BbINONHEHUE aaMUHUCTPATUBHLIX OEeNCTBWA, yka3aHHblX B pasgene 3
aAMWHUCTPATUBHOTO PernaMmeHTa.

JOMKHOCTHBIE NULE W UHBIE MyHULMNANbHbIE CAyXallue 3a peleHus W OefcTBus
(BeapencTeue), NpUHMMaeMble (OCyLLECTBNSIEMbIE) B XO4€ NPEA0CTaBNEeHNA MYyHUUMNansHOR
YCNyrv, HecyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOA4aTEeNbCTBOM NOPAAKE.

4 4. MonoxeHus, xapakTepuayroLlime TpeboBanus K Nopaaky W hopmam KOHTpons 3a
NPELOCTABNEHNEM MYHULMNANLHOW YCNYr, B TOM YUCINE CO CTOPOHbI rpaxaaH, nx
oObeguHERWI U OpraHu3auui

KoHTpone 3a npeaocTaBreHVeM MyHUUMNANLHOW YCNyr CO CTOPOHbl pavkaaH, ux
obbeaAuHEHW U OpraHn3auuil, OCYLLUECTBMSETCA NOCPEACTBOM OTKPLITOCTA AEATENbHOCTH
opraHa MEeCTHOro CaMOyMpaBrieHWss npu NPegocTasfeHun  MYHWLMNanbHOW  ycnyrw,
nonyJYeHUn NOMHoW, aKTyansHoW W JOCTOBEPHON MHOpMaUMK O Nopaake NpegocTasreHus
MYHULMNANBHOW YCAYrA U BOBMOXHOCTU focyaebHoro paccmoTpeHns obpalleHnit (xanob) s
MpOLEcce npeaocTasneHns MyHUUMNansHoW yenyru.

5. NocynebHblit (BHecyaebHbIN) NOPAAOK 06XKaNnoBaHua pelueHnn U 4eNCTBUNA
(bespnencrBus) opraHa, NpeAoCTaBNAOWEro MyHUUUNANLHYIO yCnyry,
MHOTO(PYHKUMOHANbLHOIO UEHTPa NpefocTaBneHns rocyAapCTBeHHbIX 1
MYHMUMUNANbLHbLIX YCNYT, OpraHu3auunmn, yKkasaHHeiX B 4yactu 1.1 crtateu 16
®egepansHoro 3akona Ne210-@3, a rakke UX JOMKHOCTHLIX UL, MyYHULUNANbHbIX
cnyxauwmux, paborHukos

5.1. 3asBuTenn umerT npaeo Ha obxanoBaHue B AocyaebHOM nopsiake pelleHuid u
gencteuin  (Bespencteus) opraHa, MpegocTaBnAlWero  MyHWUMNansHyl  ycnyry,
OOMKHOCTHOTO NULA Oprada, NPeAoCTaBNSALWEero MyHuLMnNansHyo yenyry, MyHuumMnansHoro
cnyxallero, pPyKkoOBOAUTENs oOpraHa, npegocTasnsiowiero MyHuUMnNanbHylo  ycnyry,
MHOrOYHKLMOHANBHOM LUeHTpa, paboTHUKa MHOMOMYHKUMOHANbLHOTO LUEHTPE, OpraHnsaumni,
npeaycMoTpeHHbix YacTteio 1.1 craten 16 PepepansHoro 3akoHa Ne 210-P3, a Takke ux
paboTHUKOB.

3ansuTenb MoxeT obpaTuUTLCH C Xanobol, B TOM YUCne B Cnegyowmnx cny4asx:

1) HapywleHue cpoka pervcTpauuu 3anpoca 0 MPEROCTaBMeHWWM MyHWULUNAansHO
ycnyru, 3anpoca, yka3aHHoro B ctatee 15.1 ®egepansHoro 3akoHa Ne 210-03;
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2) HapylueHMe cpoka NpedoCcTaBneHns MyHuLMnanHol yenyru, B ykasaHHomM cnyvae
pocyaebHoe (BHecyaebHoe) obxanoBaHue 3assuTenem peweHni u genctewii (besgeinctemns)
MHOroMYHKUMOHANLHOro ueHTpa, paboTHuka MHOroyHKUMOHaNBHOTO LIEHTPa BO3MOXHO B
cnyy4ae, ecnu Ha MHOroMyHKUMOHAnNbHbIA UEHTP, pelleHus u pdencteus (Besgeictsue)
KOTOpOro oBxanytoTcR, BO3NOXeHa (yHKUMA Mo npegocTaBneHuio COOTBETCTBYHLMX
MYHULMNAanbHbIX YCyr 8 NonHom obbeme B nopsake, onpegeneHHom Yactbio 1.3 cratbu 16
®epepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTEnNs LOKYMEHTOB unu uHgopmauum nubo ocyliecTeneHus
AencTBnia, npeacTaBneHue Ny ocyLecTBNeHne KoTopbix He NpeayCMOTPEHO HOPMaTUBHbIMK
npasoBbiMW aktamu Poccuiickon @egepauuy, HOpPMaTWBHbIMW - NPABOBLIMU  aKTaMu
Pecnybnukn TaTtapcrad, MyHULMNanbHbIMWA NPaBoBbIMM  akTamn Ans NpeaocTasNeHus
MYHULINNANBHOW YCNyTH,

4) oTKaz B nNpueMe [OOKYMEHTOB, MPeAoCcTaBfeHUe KOTOpbIX nNpegyCMOTPEHO
HOpPMaTuBHbIMW NpaBoBbiMKM akTamu Poccuitckon @enepaunn, HOpMaTUBHLIMW NPaBOBBIMA
aktamu Pecnybnukn TatapcraH, MyHUUUNansHbIMY NPaBoBbIMKU akTaMu ANA NPeaoCTaBNeHns
MYHULMNANbHOW yCnyri, y 3asBUTens,;

5) oTkas B npegocTaBneHny MyHUUUNansHOW YyCnyru, ecrni OCHOBaHWA oOTkasa He
npeaycMoTpeHbl egepansHbiMi 3akoHaMu U NPUHATLIMWU B COOTBETCTBUM C HUMW UHBLIMA
HOPMaTuBHbLIMKM NpPaBoBbLIMKM akTamn Poccuitickoin ®eaepauny, 3akoHamyv WU UHbIMU
HOpPMaTWBHbIMW MPaBoBLIMK akTamu Pecnybnukn Tatapcrad, MyHUUUNanbHbIMU NPaBoBbIMA
akTamu. B ykaszaHHOM cnyyae pocyaebHoe (eHecynebHoe) obxanoeaHwe 3asBuTenem
peleHniA u aencteuin  (DesgencTews) MHOTO(YHKUMOHANLHOro LUeHTpa, paboTtHuka
MHOrOYHKLIMOHANBHOTO LIEHTPa BO3MOXHO B Chyvae, ecnu Ha MHOroMyHKUUOHANbHBIN
LEHTp, peLleHns u geicTeun (GesgevicTBue) KOToporo oBxanyTcs, Bo3noxkeHa yHKUuA no
NPenocTasneHnio COOTBETCTBYIOLMX MYRWUVMNANbHLIX YCNyr B nonHom obbeme B nopsake,
onpeaeneHHom YacTeo 1.3 cTaTtbn 16 ®epepanbHoro 3akoHa Ne 210-93;

6) satpebosaHue C 3asBUTENA NpW NPeAocTaBneHun MyHULUMNansHol yenyr nnatsl,
HEe nNpeaycMOTPEHHOW HOPMaTMBHbIMKM npaBoBbiMu  aktamu Poccuiickon  ®enepaumu,
HOPMAaTUBHLIMU NPaBoBbIMK akTamy Pecnybnvkm TatapcTaH, MyHULUMNansHbIMKU NpasoBbIMu
akTamu;

7) oTkas opraHa, npenocTaBnALEero MyHULMNanbHY yenyry, 4OMKHOCTHOroO nuua
opraHa, nNpefoCTaBNAoLWEero MyHUUMNaneHylo ycryry, MHOrodyHKUWOHANBHOro UeHTPa,
paboTHUKa MHOroyHKUMOHANBHOTO UeHTpa, OpraHu3aunii, NpesycMoTpeHHbiX YacTbio 1.1
ctaten 16 OdepepansHoro 3akoHa Ne 210-©3, unu ux paboTHMKOB B uCnpasBneHuu
JONYLUEHHBIX WMKW oOnevatok M owuboK B BbigaHHbIX B pe3ynbtate npeaccTaBneHns
MyHULMNANbHOW yCcnyrn [OOKymeHTax nmbo HapyleHue YCTaHOBMEHHOINO CpoKa Takux
ucnpaenenuit. B ykazaHHoM cnyyae gocynebroe (BHecyaebHoe) obxanoeaHue 3afaBuTenem
pelleHnii 1 paencTeun  (DesgencTBus) MHOrOMYHKUMOHANBLHOTO UeHTpa, paboTHuka
MHOroyHKUMOHANbLHOTO UEHTPa BO3MOXHO B Cny4yae, ecnv Ha MHOrodyHKUWMOHanbHbIA
UEHTP, peweHus u gencreva (besaeiicTeue) koToporo oBxanyloTcs, BO3NOXeHa (PyHKUWA no
NPEAOCTABMEHWIO COOTBETCTBYIOWMX MYHULIMNANBHBIX YCnyr B nonHoM obbeme B Mopaake,
onpeaeneHHom YacTbio 1.3 ctaTten 16 PenepansHoro 3akona Ne 210-93;

8) HapylweHue cpoka wnu nopagka  Bblgadn  JOKYMEHTOB NO  pesynstaram
npefocTaBneHns MyHULUNanbHON yCnyru;

9) npuocTaHoBnNEeHWe MNpPefocTaBneHna MyHUUWNAanbHoOW ycnyrv, ecnu OCHOBaHWs
NPUOCTAHOBNEHUA HE MPEeAYCMOTPEHbl (eaepanbHbiMW  3akoHamMu U NPUHATLIMA - B
COOTBETCTBUM C HUMWU UHLIMU HOPMATUBHbLIMU NPABOBLIMKU akTamu Poccuitickoin Pegepaumu,
3aKOHaMW W UHbLIMW  HOPMATUBHLIMW NpaBoBbIMWM  akTamw Pecnybnukuw Tarapcrad,
MyHUUMNAanNsHLIMU NpaBoBkiMK akTamu. B ykasaHHom cnydae pgocyaetGHoe (BHecynebHoe)
obxanosaHvwe 3asBUTENEM pelueHWin 1 AedcTBuid (Be3geitcTeus) MHOroYHKLUOHANBHOO
LUeHTpa, paboTHWKa MHOroMyHKLUMOHaNbHOrO UeHTpa BO3MOXHO B Cny4ae, ecnu Ha
MHOrotYHKUMOHANbHLIM LEHTD. DEeLUeHUS W AeicTBus (DeaneicTene) KOTonoro obxanvioTcs,
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BO3NOWEHA YHKUWS MO NpegocTaBNeHwio COOTBETCTBYIOWMUX MyHUUMNANbHLIX YCnyr B
nonHoMm oBbeme B NopsAKe, onpeaeneHHom YacTeio 1.3 cTatbi 16 ®enepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue Yy 3asABATENA MNpU NPEAOCTABNEHUN MyHVULIMNAnNEHOW YCnyTu
OOKYMEHTOB wnu  WHopmauuu, OTCyTCTBUE U (unu) HEeJoCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Npu nepBoHaqanbHoM OTkase B npuveme [OKYMEHTOB, HeobxogumeIx ANA
NpenocTaBneHns MyHUUMNanbHow yeryru, nnbo 8 NpegocTaBneHnu MyHULMNanbHOW ycnyry,
3a UCKNIOYEHUEM Cry4yaes, NPeaycMOTPEHHbLIX NYHKTOM 4 HacTu 1 ctatbu 7 PepgepanbHOro
sakoHa Ne 210-®3. B ykasaHHom cnydae pocynebHoe (BHecynebHoe) obxanosaHue
3anBUTENEM pEeLUeHuid W AsicTBUN (BezpencTBmA)  MHOTOYHKLMOHANBHOTO  LIEHTPA,
paboTHMka  MHOTOCOYHKLMOHENBHOTO — LEHTpa  BO3MOXHO B  CNYy4ae, ecnu Ha
MHOrOMYHKLIMOHANBHBIN LEHTP, PELLeHs N AencTBUA (beapencTeue) koToporo obxanytores,
BOZNOXKEHa (YHKUWA NO MPefoCTAaBnNeHWio COOTBETCTBYIOWMX MyHULUNaneHelx YCnyr B
nonHom o6beme B nopagke, onpeaeneHHoM HacTsio 1.3 cTaTbm 16 GegepansHoro sakoHa Ne
210-93.

5.2 >Kanoba nogaeTcs B NUCbMEHHOR hopme Ha BymakHOM HocuTene, B 3NEKTPOHHON
chopme B OpraH, NpefocTaBAoWUA MyHULIMNANbHYO yenyry, MHOrOhyHKLUMOHANBHbIA UEHTP
nMBo B COOTBETCTBYIOLMI OpraH rocyfapCTBEHHOW BNacTu, SBNAIOWMICA y4peauTenem
MHOrodyHKUMOHaNLHOro UeHTpa (aanee - yuypegutens MHOrOthyHKLIMOHANbHOTO LeHTpa), a
TaKke B OpraHu3aLuu, NpegycMoTpeHHble YacTbio 1.1 ctatbun 16 depnepanbHoro 3akoHa Ne
210-93. Manobel Ha pelwens W pAeicTeus (OesgeicTBue) PYKOBOAWUTENHA oOpraxa,
NPeAoCTaBAAOWEro MyHULMNanbHYO yenyry, noaalTesa B BLILUECTOSALWMA opraH (npwu ero
Hanwuuu) nmbo B Ccrydae €ro  OTCYTCTBUA  paccMaTpuBaloTCA  HENnocpeicTBEeHHO
pyKOBOAWTENEM OpraHa, NpefoCcTasNsoLLIEro MyHALMNanbHyo yenyry. YKanobbl Ha pelueHus
W pencteua  (BeapeiicTeme) pabBoTHuka MHOrOYHKLWOHANBHOTO UEHTpa NoAatoTes
PYKOBOAUTENIO 3TOr0 MHOMO(YHKUMOHANBHOTO UEHTPA. Yanobbl Ha pelleHns n AeucTBuA
(bespencTene) MHOroYHKUMOHANbLHOTO LueHTpa noparTcs y4peauTeno
MHOTOMYHKLUMOHANBHOTO LEHTPa UMY AOMKHOCTHOMY UL, YNONHOMOYEHHOMY HOPMATUBHBIM
npasoBbIM akToM Pecnybnuku TaTapcTad. Xanobel Ha pelexns v nencreua (6espencTane)
paboTHUKOB opraHusauni, NPegycMoTpeHHbIX HYacTblo 1.1 craten 16 @epepanbHOrc 3aKoHa
Ne 210-©3, noaarTcs PYKOBOANTENAM 3TUX OpraHusaLui.

anoba Ha peweHus u gencteus (GesgencTeve) opraHa. npefoCTaBnAoLero
MYHULIMNANbHYI yCnyry, AOMKHOCTHOrO Niua opraqa, NpefocTasnalLero MyHuumnantHyto
yCnyry, MyHWUMnanbHOro cnyxallero, pykosoguTens opraxa, npeaocTasnAtollero
MyHULMNANbHYO ycnyry, MoxeT ObiTb HanpaeneHa no noyre, Yepes MHOTOhYHKLIMOHANbLHbI I’
LEHTP, C WCMOMNb30BaHMEM WHDOPMALMOHHO-TENEKOMMYHUKALUMOHHONW CeTu «HTEepHET»,
othuuymansHoOro caiTa oprada, NPeAoCTaBNSOWEro MyHuuunanesHyl ycnyry, EaunHoro
noptana nubo PecnyBnukaHckoro nopTana, WHHOPMAELUWOHHOW CUCTEMbI nocyaebHoro
0BKanoBaHNs, a TaKke MOXKET BblTh NPUHSATA NPU NMYHOM npueme sassuTens. YKanoba Ha
peweHua u pencteus  (DesgelicTBue) MHOrOQYHKUMOHANLHOTO  UEHTPa, paboTHUKa
MHOTrOMYHKLIMOHANBHOMO UeHTpa moxeT ObiTh HanmpaeneHa no noute, ¢ WCnonb30BaHUEM
UHDOPMELUVOHHO-TENEKOMMYHUKALIMOHHOW  CeTU «HTEepHeT», odmumanbHoTo canuTa
MHoroyHKUMOHaNLHOro ueHTpa, EavHoro noptana nubo PecnybnukaHckoro noprana,
MHAOPMAaLMOHHOR cucTembl aocyaebHoro obxanosaHua, a Talke MOXeT ObiTh NPUHATA NpU
NUYHOM Npueme 3asBuTens. XXanoba Ha pelueHus U AeiCTBUR (BesneiicTBue) opraHn3ayun,
npeaycMoTpeHHbix YacTelo 1.1 ctaten 16 depepanbHOro sakoHa Ne 210-®3, a Takke ux
paboTHUKOB MOXeT ObiTb HanpaeneHwa no no4yre, C WCMNofb30BaHUEM MHOPMaLIMOHHO-
TENEeKOMMYHUKaUMOHHON CeTU «WUHTepHeT», oduuuanbHbiX CaATOB 3TUX opraHvsaumi,
EavHoro noptana nubo PecnyBnukaHcKoro noprana, a Takke MoxeT BblTb NpuHATa npu
NUYHOM NPYEME 3asBUTENS.

5.3. Kanoba pomnxkHa copepxartb:
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1) HaumeHoBaHWe opraHa, MpPefoCTaBnALWEero  MyHULUNansHyl  yenyry,
AO/MKHOCTHOTO MNWLA OpraHa, npPeaoCTaBnsIOWEro MyHWUMnanbHyilo  ycnyry, nvbo
MYyHULWMNANLHOTO CRyXallero, MHoroyHKUMOHANBHOTO LIEHTpa, ero pyKoBOAUTENS W (Unw)
paboTHuKa, opraHusaumii, NpeAycMoTpeHHbIX YacTelo 1.1 ctateun 16 degepanbHoro 3akoHa
Ne 210-®3, ux pykosoauTenei u (unu) paboTHWKOB, pelueHns v aeicTeus (GespencTene)
KOTopbiX obXanyrTcs;

2) chamunuio, WMA, OTYECTBO (NOCrEAHEe - NpW Hanu4yum), CBedeHusa o MecTe
XKUTENbLCTBA 3aABuTens - dgwm3nyeckoro nuua nubo HaumeHosaHue, CBeaeHus o0 MecTe
HaXOXOEHUA 3aABUTENS - OPUAMYMECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenecthoHa, agpec (agpeca) 3MEKTPOHHOW NOYTBI (MpW Hanuyuu) W NOMTOBLIA appec, no
KOTOPbIM AO/DKEH ObiTh HAaNpasneH OTBET 3aABUTENIO;

3) ceegmenun 06 obxanyemblx petlleHusx u peictsuax (Desgeiicteun) oprana,
NPeAoCcTaenAwoLwero MYHULUNAmNbHYIO yonyry, AOMKHOCTHOrO niua opraHa,
NPefocTaBNAWEero MyHUUMNanbHyl  yenyry, nvbo mMyHuLMnanbHOro  CnyXkawjero,
MHOroMyHKUMOHaNBHOro LeHTpa, paboTHUKa MHOTOMYHKUNOHANLHOMo LEeHTPpa, opraHusawui,
npeaycMoTpeHHbIX YacTeio 1.1 cTatbun 16 ®egepanbHoro sakosa Ne 210-03, ux paboTHWKOB;

4) nosBoAbl, Ha OCHOBAHUM KOTOPbIX 3aABUTENb HE COTNACEH C PELUEHUEM W AENCTBUEM
(BespeiicTBMeM) opraHa, NpeaoCcTaBNAoWEro MyHULUNaNbLHYIO YCnyry, AOMMKHOCTHOro nuua
opraHa, NpegoCcTasnaALWEero MyHuumMnanbHy ycnyry, nubo MyHULMNanbHOro clyxaiero,
MHOTOMYHKUMOHANBHOMO LUEeHTpa, paboTHUKa MHOTO(YHKLMOHANLHOTO LIEHTPa, OpraHnu3auui,
NPeAycMOTPEHHbIX YacTbto 1.1 ctaTen 16 GepepaneHoro 3akoHa Ne 210-®3, nx paboTHUKOE.
3assutenem moryT ObiTb npeacTasneHbl OOKYMEHTbl (Npu Hanuyuun), noateepxpalume
AoBOAbI 3anBuUTens, NMbo ux Konuu.

5.4. MocTynueLuas *anoba nognexuT perucTpaumu B CpoK He nosaHee paboyero AHs,
cneayloLlero 3a gHem NocTYNNeHUs.

5.5. Xanoba, nocTtynueLias B oprad, NPenocTaEnAlnwWnin MyHULMNANLHYIO YCnyry,
MHOTOYHKUMOHANBHLIA  LEHTP, YyYpeauTentd  MHOroyHKUMOHANLHOro  UeHTpa, B
opraHuaaunu, NnpeaycMoTpeHHsie yacTteio 1.1 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-03,
nubo BLILWECTOALWUIA opraH (Npu erc Hanmuuwuuk), MoANEXUT PacCMOTPEHUID B TeYeHue
nATHaguaTti pabouyux gHel co AHA ee perucTpauuu, a B cnyyae obxanosaHusa 0TKasa opraHa,
NPeAoCTaBNAOLLEro MyHULUNANBHYIO YCIYTY, MHOTOMYHKUWOHANLHOTO LIEHTPA, OpraHu3auui,
npeaycMoTperHbix yacted 1.1 crateu 16 degepanbHoro sakoHa Ne 210-®3, B npueme
[AOKYMEHTOB y 3assutens nubo B UCnpaeneHnu LONYLWEHHbIX ONe4YaTok W owudok unv B
cnyyae obXanoBaHus HapyLUeHWs YCTaHOBIIEHHOMO CpoKa Takux MCnpasneHui - B Te4eHve
naTn pabounx gHel co AHA ee perncTpaLunu.

5.6. MNo peaynsTatam paccMOTPEHUSA Xanobbl NPUHUMAETCA OAHO W3 Cneaylwmnx
peLUeHWA:

1) xanoba ygoeneTeopAeTca, B TOM 4ucne B hopMe OTMEHbl NMPUHATOTO PeLueHus,
UcnpasneHus AonNyLEHHbLIX onevyaTok u oLWnBOK B BblAaHHbIX B pesynbTarte NnpeaocTasneHvs
MYyHULMNANbHOW YCNyrv QOKYMEHTax, BO3BpaTa 3asBUTENI0 AEHEXHbIX CPEeACTB, B3UMaHue
KOTOPbIX HE NPefycCMOTPEeHO HOPMaTUBHLIMW NpaBoseIMu aktTamu Poccuitckon ®epepauyun,
HOPMaTUBHbLIMY NPaBOBbIMK akTamit Pecnybnuku TaTapctaH, MyHUUMnanbHbiMyW NpaBoBbIMKU
aKkTamu;

2) B yaoBneTBopeHuy xanobel OTKa3kiBaeTcs.

He nozgHee gHA, cnedyrLulero 3a AHeM NPUHATUS pELLEHURA, YKasaHHOro B HacToALWEM
MYHKTE, 3a8BUTENIO B NMUCLMEHHOW (hOpME W MO XEenaHuio 3afBUTENSA B 3NEKTPOHHOW (hopme
HanpaenseTca MOTVBUPOBaHHbIA OTBET 0 pe3ynbTaTax pacCMOTPEHUS xanobbl.

5.7. B cny4ae npu3HaHua >kanoObl nognexaler y[oBNeTBOPEHWIO B OTBeTe
3aABUTENIO O pesynbTaTtax paccMoTpeHusa xanobel faetca vHdopMauvws o OeVCTBUAX,
OCYLLIECTBNAEMbIX OopraHom, NPegocTaBnAnLLUM MYHULUNANbHYIO ycnyry,
MHOrOMYHKLMOHaNbHLIM LeHTpomM nvbo opraHnzaumnei, npeaycMoTpeHHoN YacTeio 1.1 ctaTten
16 ®enepansHoro 3akora Ne 210-93. B uenax HesamennuTenbHOro VETDaHEHUs! BbiSiBNEHHbIX
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HapyLEeHUIn NpW OKasaHWM MyHWUWNanbHOW YCryru, a Takke MPUHOCATCA W3BUHEHWA 3a
AocTasfneHHble HeyaobeTea 1 ykasbiBaeTcs MHopMauma o AanbHenwmnx AencTBUAX. KOTOpbIe
HEeoDX0ANMO COBEpPLUNTL 3aABUTENIO B LIENSAX NONYYEHUA MyHULUNANBLHON YCNYyru.

5.8. B cnyyae npusHaHua xanobbl He nognexaileV yaoBneTBOPEeHW B OTBeTe
3aABUTENKC O pesynbTaTax paccMmoTpeHus xanobsl AawTes  aprymeHTUpOBaHHbLIE
pPa3sbACHEHWS O MpPUYMHAX NPUHATOrO pPeLeHus, a Tawke WHhopMauus o nopsake
obxanoBaHus NPUHATOrO peLUeHns.

5.9. B cny4yae ycTaHOBNEHUs B X04e Wny No pesynbTatam pPacCMOTPEeHWA Xanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NPpaBoHapyLUEHUA UNu NPecTynnNeHns OMKHOCTHOe
nvyo, paboTHKUK, HAAENEeHHbIE NONHOMOYUAMY N0 PACCMOTPEHMIO Xanob, HesameanuTenLHo
HanpasnawT MMELWNECH MaTepuans! B OpraHbl NpoKypaTypbl.



Mpunoxetne Ne 1

K ADMUHUCTPATUBHOMY pErnameHTy
npeaocTasneHusa MyHULUNansHoMn
yCryrv no Bbigade crnpasku (BbINUCKA)

dopma

(Bnaxk oprana, NpefoCcTaBnNAKLIEro MyHULUMNANbHYIO yCnyry)

CrNPABKA

‘ CBeacHUA 00 AMEKTPOHHON HOMAIUCH

HorkHocTHoe nuuo (®KNO)

(noanuck YNonHOMOYEHHOIo
[AOMKHOCTHOrO NuLia opraHa)
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MNpunoxeHwne Ne 2
K AQMUHUCTPaTUBHOMY pPernamMeHTy
npeaocTaBneHns MyHUUUNansHomn
yCnyru no Bblaaye cnpasku (BbINUCKK)
®opma

(brnaHk opraHa, npeaocTaBnALLEro MyHULUNANBHYK yenyry)

Komy:

KoHTaKkTHble AaHHble:

Mpepcrasutens:

KoHTaKkTHbIE JaHHbIE NPEACTABUTENS!

PELUEHUE
00 oTKase B NPeAoCTaBNEHUN MyHULMNANEHOW YCryr
no BblAaye Ccrnpaeku (Beinucku)
oT Ne

PaccmoTtpee Bawe 3assneHue oT Ne n
npunaraembie K Hemy LOKYMEHTbI, YNOMHOMOYEHHbIM oprasom
nNpuHATO pewieHve o6 oTKase B Bblaade

CpaBKu (BINWCKY) NO CREQYIOLLEMY OCHOBAHWIO:
JononxutensHas HopmMauus:

Cresienns 00 AEKTPOHHON 1HO1THCH

HornxHocTHoe nuuo (PKNO)

(noanucek YNomHOMOYEHHOro
AOMKHOCTHOrC NuLa opraxa)



MpunoxeHue Ne 3

K AOQMUHUCTPaTUBHOMY pernameHTy

NPeAoCTaBNeHNa MyHUUMNAanaHoOW

yCyru No Bbligade cnpasku (BbINWCKN)
dopma

(BnaHk opraHa, npeaoCcTaBNAOLWEro MyHULWNanNkHY0 yenyry)

Komy:

KoHTaKkTHbIE AaHHble:!

MpeactasuTens:

KOHTaKTHbIE AaHHbIe NpencTaBuTens:

PELUEHWE
00 oTKase B npueme AOKYMEHTOB, HeoDX04MMblx A4Na NpeaocTaBneHns
MYHULIMNANbHOW YCNyru No Bbigaye cnpaski (BLINUCKW)
oT Ne

PaccmoTtpee Bawe 3aseneHue oOT Ne W
npunaraembie K Hemy AOKYMEHTbI, YNONHOMOYEHHbLIM opraHom
B - - NpuHATO pelweHne o6 oTkase B npueme
OOKYMEHTOB, HeobxoouMmbix ANs npegocTaBneHus MyHUUMNansHOW ycnyrm no Bssiagaqe
cnpasku (BLINUCKW) MO CNEQY0LWLMM OCHOBaHUAM:

1.
2.

PasbsicHeHWe NnpuYnH oTkasa:

[ononHutensHas uHopmayun:

Bbi Bnpaee nosBTOpHO 0BpatvTbCcs B YNONMHOMOYEHHbIW OpraH ¢ 3asiBNEHWEM o
NpefocTaBneHnun yCnyrii Nocne yCTpaHeHus yKa3aHHbIX HapyLUeHWI.

[aHHbiil oTKas moxeT ObiTh 0bxanosaH B gocyaebHOM nopsake nyTeMm HanpasneHWus
Xanobbl B yNONHOMOYEHHbIN OpraH, a Tawke B cyaebHom nopsagke.

I

CaeacHus 00 2MEKTPOHHON NOANICH

HomxHocTHOE nuuyo (PNO)

(noAnuch YNONHOMOYEHHOTO
AOMKHOCTHOTO Nuua opraxa)
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Mpunoxenue Ne 4

K AOMWHUCTPATUBHOMY pernameHTy
npeaocTasneHus MyHULUNansHou
yCnyrv no Bblgade cnpaeky (BeINUCKN)

dopma

B
(HaumeHoBaHWe opraHa MecTHOro
camoyrnpasneHus)

oT

(hamunus, ums, OTYECTBO, NAcNopPTHbIE
AaHHbIe, PEerucTPaLuIO MO MECTY XUTENbCTBA,
afpec 3MeKTPOHHOW NoYThI, TenedoH)

SAABIEHUE
0 Bblgaye Cnpasku (BbINUCKK)

Mpowwy Bac sbipath cnpaeky (Bbinucky)

(ykasaTb BUA cnpasku)

K sasBneHuto npunaralTcs:

PeaynbTaT npefocTaBneHna MyHUUMnansHoW yenyr, NnpoLly NpeaocTasunThb:

D B NW9YHbIA KabwHeT [lopTana rocyAapCTBEHHbIX W MyHWULUNanbHeIX yenyr
Pecnybnuku TaTapcraH;

D B MHOTO(PYHKUMOHANEHOM LUEHTPE NPEefoCTaBneHusi rocyfapCTBeHHbIX WU
MyHULUWnanbHbix yenyr Pecnybnuvkun TatapcTaH,

[:1 B Opezane.

(nata) (nognwce) (®.1N.0))
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K ADMWUHUCTPATUBHOMY perfameHTy
npefocTasBneHns MyHuLnnanbHomn
YyCNyru no Bblagaye crpasky (BblINUCKK)

Pykosogutento
WecnonHuTensHoro komuTeTa

oT:

3AABNIEHUE
0B ucnpaBnNeHun TEXHUYECKON OLLIMBKN

Coobuato 06 owmnbke, fgonyLUEeHHON NpY okasaHu MyHUUMNankHOW YCnyru no Bslgade
CNpaBKu (BbIMUCKK).

3anucaHo:

MpasunsHbIe cBEAEHWSA:

Mpowy ncnpaeuTe AONYLUEHHYID TEXHUYECKYID OlnbKy U BHECTW COOTBETCTBYOLME
U3MEHEHUS B OOKYMEHT, ABMNAOWMACA Pe3ynsLTaTtoM MyHULUNANsHOW yCnyr.

Mpunaraio cneayolne QOKYMEHTbI:

Ty

2

B cnyyae npuHstus peweHns o6 OTKNOHeHWW 3aseneHus ob ucnpasneHuy
TEXHUYECKON OLMBKKM NPOoLLY HanNpaeuTk Takoe pelleHue:

MOCPEACTBOM OTMPaBNEHUS 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail:

B BWOE 3aBEpeHHON Konuu Ha ODymaHOM HOCUTENe MNOYTOBLIM OTNPaBneHuem no

appecy:

Hacrosium noaTeepKaako: CBEASHWS, BKIIOYEHHbIE B 3asBneHue, OTHOCALLMECS K Moei
NIAYHOCTU W NPEACTaBNASMOMY MHOIO NULly, a Talke BHECEHHbIE MHOK HWXe, AOCTOBEPHbI.
[OKYMEHTEI (KOMWW OOKYMEHTOR), NMPUIOKEHHbIE K 3a8BMEHMWIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBNEHHbLIM 3akoHogaTenscTBom Poccuickon Pegepaumn, Ha MOMEHT npencrasneHus
3anBNeHns 3TU JOKYMEHTbI ASNCTBUTENBHbI U COAEPXaT AOCTOBEPHbIE CBEAEHUA.

(naTa) (nognuce) (©.1.0.)



