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06 yTBEPXAEHUN AOMUHUCTPATMBHOIO pernameHTa
npefocTaB/ieHNsa MyHULMNASIBHON YCyru
Mo Bblgaye cnpaskn (BbINUCKW)

B uensax peanusaumm depepasibHOro 3akoHa ot 27 uona 2010 roga Ne 210-93 «O6
opraHunsaumm npefocTaB/eHns rOCyAapCTBEHHbIX W MYHUUMNA/bHBLIX  YCyr»,
HWXHELINTUMHCKNIA  CENbCKNIA  UCMOMHUTENbHBLIA  KOMUTET CabUHCKOro MYHULMNAIbHOrO
paioHa Pecny6nvku TatapctaH NMOCTAHOB/AET:

1 YTBEpanTb AAMUHUCTPATMBHbIA pernaMeHT nNpefocTaB/ieHns MyHULMNaIbHOM
YC/yru Mo Bblgaye crnpaBky (BbIMUCKN).

2. OnybnukoBaTb HacToslliee NoCTaHOB/IEHME Ha OoUUMasIbHOM nopTasie NpPaBOBOWA
nHcbopmauumn Pecnybnukn TatapctaH B MHAIOPMaLVNOHHO-TE/IEKOMMYHUKALMOHHOW CeTu
«HTepHeT» no apgpecy. http://pravo.tatarstan.ru, Ha  odomunaNbHOM caiite
HWXHEeLWNTUMHCKOro cenbckoro nocesieHnss CabnHCKOro MyHUUMNasibHOro paoHa no agpecy:
http://saby.tatarstan.ru/shitsi n1 o6HapogoBaTb Ha cneunaibHbIX UHAIOPMALMOHHbIX CTeHAax
rnocesieHus.

3. HacTtoslee noctaHOB/IEHNE BCTyNnaeT B CU/Y CO AHA 0donLMasibHOro ony6imkoBaHus.

4. KOHTpO/b 3a UCMNOJSIHEHMEM HACTOSALLEro NOCTaHOB/IEHNA OCTaB/IA0 3a COOOM.

(naBa HWXHELWUTUUHCKOro
CesIbCKOro noceseHus b.M.MaBneToB
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YTBepxaeH

NocTaHoBNEeHMeM
HmKHeLwmnTUMHCKOro cenbckoro
NCMNOJTHUTENbHOIO KOMUTETa
CaburHCcKoro MyHMumMnanbHoro
panoHa Pecny6nuku TaTtapcraH
o1 10.03.2022 . Ne 9

AAMMHUCTPATUBHLIN perfnaMmeHT
npeaocTaBneHnss MyHULUnanbLHOM yCnyru no Bbigave cnpaBku (BbIMUCKHK)

1. O6wume nonoxeHus
1.1. Tlpeamet perynupoBaHusi agMUHUCTPATUBHOIO perraMmeHTa

HacToawmn agMMHUCTpaTUBHbIA pernamMeHT NpeaocTaBneHnss MyHULMNansHoW ycnyrm
(banee — agMUMHUCTPATMBHLIM perfaMeHT) YyCTaHaBnuBaeT CTaHgapT U Nopsagok
npefocTaBfeHns MyHUUMNanbHOW YCryrM no Bblgadye cnpaeBku (BbINUCKKW) (Oanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nmerwmMmmn NpaBo Ha MNonyyYyeHne MyHUUMNanbLHOW YCIyrn, SBnatTCS
duamyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEPSIOLWEro ero nofiHomouns (ganee — npencraBuTerb
3aaBuTens).

1.3. MNMopsagok HopMUpOBaHUS O NpeoCTaBEHUN MYHULMMNANbLHON YCIyru

1.3.1. WHcdopmauma o nopsiake npenocTaBneHnd  MyHUUMNANbHOW — yCryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYl0 W TeKCTOBYH
WHpOpMaLMIO O  MyHMUMNANbHOW  ycnyre,  pPacrofioXeHHbIX B NOMELLEHMUSX
MHOFO(PYHKLMOHASNbHbIX LEeHTPOB MNpefoCTaBfeHNa roCyAapCTBEHHbIX U MyHUUMNASbHbIX
yCriyr.

2) Ha ouumanbHOM canTe HWXHELWUTUUHCKOro cenbckoro nocenenns CabuHckoro
MYHULMMNANbLHOrO pavoHa B WMHAOPMaUVOHHO-TENEeKOMMYHUKaAUMOHHON ceTn «HTepHeT»
(https://www.saby.tatarstan.ru/shitsi);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbiX ycnyr Pecnybnukn TaTapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoM nopTane rocyaapCTBEHHbIX M MyHMUMNanbHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (qanee — EguHbin noptan);

5) B rocyaapCTBeHHOW WHOpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMNANbHbLIX YCIyr).

1.3.2. KoHcynbTMpoBaHue no BonpocamMm MpeaocTaBfeHus MyHUUUNanbHOW YCnyru
OCYLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LUEeHTpax npefocTaBneHnss rocygapCTBEHHbIX U
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;



2) B HTEpaKTMBHON hopme PecnybnmkaHCcKoro noprana;

3) B HWKHELWNTUNHCKOM CeNnbCKOM UCMOMHUTENBHOM KomuTeTe (ganee — Mcnonkom):

npv yCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne no NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHna MyHUUUNansHOW YCyru Ha OCHOBaHUW CBEAEHUN, coaepXallnxca
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCRyr, NpedoCTaBfseTcs 3adBuUTENto
B6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpegocTaBrieHUss MyHULMNanbHON yCnyru
ocyulecTBnseTca 6e3 BbIMNOMHEHUS 3asiBUTENeM kakux-nmbo tpeboBaHui, B TOM Yncne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWs JMUEH3MOHHOTO WU MHOrO COornalleHus ¢
npasoobnagartenem nporpammMmHoro obecneveHus, npegycMmaTpmBaroLLero B3MMaHue nnatbl,
peructpauuio unuM aeBTopusauuio 3adBUTENS UMW NPedoCTaBfeHne UM NepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLIMM obpalleHneM npegocTasnseTcs nHopmMmauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr, icnonkoma (agpec: PT, CabuHcknin paiioH, c.
HwkHue Wwntubl, Tykada, 15; rpadwmk pabotel 08.00-11.30; 13.00-16.42, cnpaBoO4Hble
TenedoHbl 88436246-4-42);

2) o nopsagke NpefocTaBfieHUss MyHUUMNANbLHOW yCnyrn, o cnocobax u cpokax nogayu
3aaBrieHuN;

3) O KaTeropusix rpaxgaH, KOTopblM MNpefoCTaBfsSeTCa MyHuuMnanbHas ycnyra; o
HOPMAaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx Bonpochl NpegocTaBneHns MyHULMnansHoOm
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXoAMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBleHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBreHns MyHUUUNAanbHOW YCYru;

7) o nopsagke obxanoBaHus OeNCTBUA wunu 06Ge3dencTBUs OOMMKHOCTHBIX  NuL
Wcnonkoma.

Mo nucbmMeHHOMY obpalieHulo  COTpyQHUMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbsSCHSAOT
3asBUTENIO NOPALOK NpefoCTaBfeHNa MyHUUMNanbHOM YCRAyrM M BOMPOCHI, yKa3aHHble B
HaCTOsILLEM MYHKTE aAMUHUCTPATMBHOIO perfnameHTa, u B TeyeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHns HanpaensawT oTeeT 3assuTento. OTBeTbl JalTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus UCMNOoNb3yTcA
rocyaapctBeHHbIV a3blk Poccuinckon degepauuu.

1.3.5. WH(popmauua no Bonpocam npenocTaBrieHNd MYHUUUNAanNbHOW  YCryru
pasmellaeTca Ha odwumumanbHoM cante HWKHEeWNTUNHCKOrO CenbCckoro nocereHus
CabuHCKOro MyHMUMNAnNbHOrO panoHa U Ha MHAOPMALUMOHHBIX CTeHAAX B MOMELLEHMUSIX
Mcnonkoma ans paboTbl ¢ 3a8BUTENSAMN.

NHdopmMaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukn TatapctaH, pasmeliaemas Ha
WHOPMALMOHHBIX CTEeHOgax W Ha oduuManbHOM canTe MYHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHud o
MYHULMNAnNbHON ycrnyre, cogepxawumecs B nyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATMBHOIO pernamMeHTa, WHOpMauui O MeCTe HaxOoXOeHusi, CnpaBOYHbIX
TenecdoHax, BpemeHn paboTbl Wcnonkoma, o0 rpaduke npuema 3asBMEHUN Ha
npegocTaBrieHne MyHULMNanbHON YCyru.



1.4. HopmaTtmBHble nNpaBoBble aKTbl, perynvpyowme npegocrtaBrieHne MyHULUmMnanbHOn
ycnyru

1.4.1. TepeyeHb HOpPMATUBHbLIX NPAaBOBbLIX AKTOB, PerynuvpylowmMx npenocTraBrieHne
MyHUUMNAnNbHON ycnyrn (C ykasaHWeM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX odomumansHoOro onybnukosaHms), pasmelleH Ha EguHom noptane, B Peectpe
rocyfapCTBEHHbIX M MYHUUMNAnNbHbIX YCNyr, Ha oduunanbHOM calTe MyHUUMNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALNMOHHON ceTU «NHTEpHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pa3smMelleHutio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX M MYHUUUNANbHbLIX YCNYT,
Ha oduumanbHoM cante HWKHEeWNTUMHCKOro cenbckoro noceneHuss CabuHckoro
MYHULMNANbLHOro parMoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuMHuCTpaTMBHOM pernameHTe WCNonb3ylTCA Creayllwme TEPMUHbI U
onpeneneHus:

yaaneHHoe pabodyee MecTO MHOrOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (ouc) MHOroyHKLUMOHaNbHOro LeHTpa npefocTaBneHns rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCRyr, CO34aHHOe B rOpoACKOM (CernbCKOM) NocerieHnn MyHULMNanbHOro
panoHa Pecnybnukn TaTapctaH B COOTBETCTBMM C MNyHKTOM 34 [lpasBun opraHusaumm
AEATENbHOCTU  MHOrOOYHKLMOHAmNbHbIX LEHTPOB MNpeAoCTaBNeHNa roCy4apCTBEHHbIX U
MYHMUMNAnNbHbIX YCIyr, YTBEPXAEHHbIX MocTaHoBneHnem [lpaButensctBa Poccumnckon
®epepaumm ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHuun [lpaBun opraHusauum
AEATENbHOCTM  MHOrOYHKLMOHAMNbHbIX LEHTPOB MNpPeAoCTaBNEHNA rOCy4apCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

TexHudeckasa owubka - owunbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas owmnbka nmbo nogobHas owwmnbka), gonyweHHas Kcnonkomowm,
NpeaoCcTaBNAOWNM MyHULMNANBbHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), cCBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUUCb CBEAEHWS;

EonHaa cuctema wuaeHTUdMKauuM ©n - ayTeHTudukaumm B UMHGPACTPYKTYpe,
obecne4nBarollen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NPefoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapctBeHHas MHGOpMaLMOHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WAeHTUUKaALMM W  ayTeHTUUKaumm K WHgopmauuu,
copepXallencs B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX Y UHBIX MHAPOPMAaLMOHHbIX
cuctemax;

MoL - NocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTOYHKLMOHAmNbHbLIX LIEHTPOB NPeaoCTaBfeHnst rocyaapCTBEHHbIX M MyHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perrameHTe nog 3asiBfieHMeM O npeaocTaBfieHumn
MyHUUMMNANbHON YCrnyrn (danee - 3asdBreHvMe) MOHUMAEeTCs 3anpoc O npeaocTaBneHun
MYHMLUMNANbHOW yCnyri, NOAaHHbLIN B COOTBETCTBUM C NYHKTOM 3 cTtatbk 2 deaeparnbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHNs
rocyAapCTBEHHbIX 1 MyHUUMNAnbHbIX yenyr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).



2. CtaHpapT npeaocTaBrieHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHMe MyHUUMMNANbLHOM YCryru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHWe NCNonNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBNSALWEr0 MyHULMNANBHYIO YCyry

HWXHELNTUNHCKMIA CENbCKUA NCNOMHUTESNbHBIN KOMUTET CabMHCKOro MyHULMNansHOro
panoHa Pecny6nuku TaTtapcraH.

2.3. OnncaHune pesynbTaTta NPeAoCTaBNeHNst MyHULMNansHOW yCcnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCnyrn aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 K HacToslwemy aaMWHUCTPATUBHOMY
pernameHTy);

2) pelweHve o6 OoTkase B NpegocTaBrieHMn MyHULMNansHon ycnyru (npunoxexHve Ne
2 K HacTosLweMy agMUHUCTPATUBHOMY perfameHTy);

3) pelweHve 06 oTKase B Npueme OOKYMEHTOB, HEOOXOAMMBIX O51S NpefoCTaBreHus
MyHUUMNanbHON ycnyrn (npunoxeHune Ne 3 K HacTodAweMy aaMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocTtasneHnsa MyHUUunanbHOW yCrnyru HanpaBnaeTcs 3asiBUTento
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOINo YCUMEeHHOW KBanuduunupoBaHHOW
3NEKTPOHHOW MOAMUCbI0  YMOMHOMOYEHHOIro AOMMKHOCTHOro ruvua Wcnonkoma (6o
Mcnonkoma), B cootBeTcTBUM C PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-d3 «O6
3ANEeKTPOHHOM nognucny (qanee — degepanbHbin 3akoH Ne 63-P3) B nnyHbIM KabuHeT EguHoro
noptana. B cnyyae HanpaBneHus 3asBrneHus nocpeactsoMm PecnybrnvkaHckoro noprtana
pesynbTaTt NpegoCTaBNeHns MyHUUMNanbHOW YCryrn HanpaBnsaeTCcs Tak Xe B NINYHbIA KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asiBUTENdA pes3ynbTaT NpPeaoCTaBfeHUs MyHUUMNANbHOW YCIyrn
Bblgaetcsa B Mcnonkome wunm B MOL B hopme aksemnnapa 9NEKTPOHHOIO LOKYMEHTa,
pacnedataHHoro Ha OymMaXHOM HocuTerne, 3aBepeHHOro neyaTbid W NoANUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOIO AOJMKHOCTHOrO Nuua Mcnonkoma mnmn pabotHmka MOLL.

2.3.4. 3aaBuTenb BNpaBe MNONy4UTb pes3ynbTaT NpegocTaBneHus MyHUUMnanbHOM
ycnyrm B dOpMe 3NEeKTPOHHOro [OOKyMeHTa B TeyeHuMe cpoka AeWCTBUS pesynbraTta
npefocTaBfieHNss MyHUUMNANbHOW YCNYrn.

2.4. Cpok NnpegocTaBneHns MyHMUMNanbHOW yCcryri, B TOM YMcne ¢ y4eToM HeoBXoanmMocCTH
obpalleHnsa B opraHusaunm, ydacTByoLmMe B NpegoCTaBneHm MyHUUUnansHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NPeoCTaBNeHNS MyHULMNANbHOM YCIyr B Cryvae, eCn BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbldayun (HanpaBreHus) AOKYMEHTOB, SBMNSIOLNXCA pe3dyrbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. MyHuuunanbHas ycrnyra npeaocTaBnsaeTcs B TedeHne Tpex paboumx aHewn.

2.4.2. [llpuocTtaHOBNeHMe cpoka npeaocTaBlieHns MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMAKOLWErocd pesynbTatoM npenocraBneHns
MYHUUMNANbHOM ycryru B (popmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0POopMMeHUs 1 permcTpauumn pesynbtaTa npeaocTaBfeHnss MyHUUMNansHOW YCNyru.



2.5. VcyepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu Ans npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noanexatnx
npeacTaBneHnto 3agaBmTeneM, cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Inga nony4yeHuss MyHMUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIKA NIMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpencTtsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTens;

3) 3asBreHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anorHaeTcss NOCpPeACTBOM BHECEHUA COOTBETCTBYHIOLLMX
CBEEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noAanMcaHHoe B COOTBETCTBUM C
TpeboBaHuAMU NyHKTa 2.5.3 agMMHUCTPATMBHOIO pernaMmeHTa, npy obpalleHnm nocpescTBOM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu And NpedocTaBfeHUs MyHUUMNanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHarnbHbIX AaHHbLIX WA, He SABNsLWeroca 3adsuTenemM, M ecnv B
COOTBETCTBUN C dpefeparibHbiM 3aKOHOM 06paboTka TakMx NepcoHanbHbIX AAHHbLIX MOXET
OCYWEeCTBAATbCA C COrfacus ykasaHHOro nvua, npu obpalleHun 3a noslyvyeHuem
MYHUUMMNANbHOW  ycnyrn  3adBuUTENb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxgaroLme noslydeHme cornacust ykasaHHoro nvua nnum ero 3aKkoHHoro npegcraButens
Ha 06paboTKy nepcoHanbHbIX AaHHbIX yKa3aHHOro nuua. [JokyMeHTbl, nogTBepXxaatoLune
nosiyyeHme cornacusi, MorytT ObiTb NpeacTaBfieHbl B TOM 4ucrie B QOPMeE 3fIEKTPOHHOIO
AOKYMEHTAQ;

5) B cnyyae, ecnu 0693aHHOCTb XpaHeHns aomoBou kHurn go 31.12.2017 Bosnaranach
Ha COGCTBEHHUKOB XWrblX MOMELLEHWI, 3asBUTENEM NPeaCTaBnseTcs JOMOBas KHUMa;

6) NpaBoycTaHaBnNuBalLmne JOKYMEHTbl HA UHAMBUAYANbHbIN XXUNOW JOM (€Cnv NnpaBo
CcOBCTBEHHOCTU HE 3aperncTpmpoBaHo B EANHOM rocyaapCTBEHHOM peecTpe HeaBMXUMOCTM)
— ANS BbINMUCKN U3 NOXO3ANCTBEHHOW KHUTN.

2.5.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT OblTb NpeacTaBrieHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MOPL| Ha OymMaxkHbIX HOCUTENSAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYOLWMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpencteomM PecnybnmkaHCKOro noptana B 9f1eKTPOHHON hopMme;

3) B /Aicnonkom NMYHO unm nocpeacTBOM NOYTOBOW CBA3M HA ByMaXkHOM HocuTene.

3asBneHne n npunaraemble AOKYMEHTbI, MPU HamnpaBrieHuM NOCpeacTBOM MOYTOBOM
CBS3U1, 3aBEPSIOTCS B YCTAHOBIEHHOM MOpPSAKe.

2.5.3. 3asaBneHue npu HanpaeneHunM nocpeacTtsom PecnybnvkaHckoro noprtana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

Ana nonyyYyeHns NpoOCTOM 3NEKTPOHHOM MNoAMNMCU 3asiBUTEN0 HeobXoaMMO NponTU
npoueaypy permctpaumm (ayteHtngpukauyumn) B8 ECUA, a Takke nogTBepAnNTb YYETHYIO 3anncCh.

ONEKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble o0bpa3sbl [OOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO perflaMeHTa, 3aBepstoTCs YCUNIEHHON
KBanMuUMpOBaHHOW NOAMNUCHIO NWL, YNOSTHOMOYEHHbIX Ha CO34aHWe W NOAMMCaHWE TaKuX
AOKYMEHTOB, B TOM YM1CAEe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl [OOKYMEHTOB), Npwunaraemble K
3asiBreHnto, B TOM YMcCre JOBEPEHHOCTH, HanpasnsTcs B Buae annos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.



KauectBO npefoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) [O/MPKHO MO3BOSIATL B MNOSIHOM OObemMe npounTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WM OCYLLECTBIIEHUS LENCTBUN,
npeacTaBneHMe WM  OCYLLUECTBIIEHME KOTOPbIX HE MNpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHMS, BO3HMKalLWME B CBA3N C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTK;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUM, HeobGXoauMmbIX Ans
Nosly4YeHMUs MyHMUMNANBHON YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHblE rOCy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHUs, OpraHmM3aunn, 3a MWCKMYEHUEM MNOMyvYeHus
ycrnyr M nonyyYeHnss OOKYMEHTOB UM WMHdopMauuu, nNpefoctaBndeMblX B pesynbTaTte
NpeaocTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6a3aTENbHbIX YCAYr);

3) NnpeacTaBneHnst AOKYMEHTOB M MHGOPMaLMK, OTCYTCTBME U (UNIM) HEAOCTOBEPHOCTD
KOTOPbIX HE YKa3biBanncb Npu NepBoOHa4YanbHOM OTKase B NpUeMe 4OKYMEHTOB, HEOBX0AUMbIX
ANA npefocTaBneHns MyHuMuMnanbHOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCrnyru, 3a UCKINKYEHNEM CreayoLmx cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPABOBbIX aKTOB, KacarLMXcs
npefoCTaBfEHNs MyHMUMNANbHOW YCMNyrn, nocrne nepBoHaYanbHOW nogayn 3asiBfieHust O
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBIEHUN O MNPEeAOCTaBMAEHUN MYHULMMNANbHOW YCNyrn u
AOKYMeHTaXx, NoAaHHbIX 3asBMTENEM Nocne NnepBoHavanbHOro oTkasa B NpMemMe JOKYMEHTOB,
HeobXoauMbIX ANA NPeAoCTaBfEHUs MyHUUMNANbHOM ycnyri, nNnubo B npeaocTaBrieHnn
MYHMLMMNANbHON YCNYr U HE BKNIOYEHHbIX B NPEACTaBMEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTEYEHME CpOKa AEWNCTBUS OOKYMEHTOB WM U3MEHEHME WHopmauum nocne
nepBoHa4YanbLHOro OTKkasa B MpuMemMe [OOKYMEHTOB, HeobxoauMmbiX ANns npefocTaBreHus
MYHULMNANbHOW ycnyru, nnbo B npeaocTaBNeHM MyHULMNANbHON YCIyru;

r) BbiiBNEHNE AOKYMEHTaNbHO NOATBEPXKAEHHOMO dhakTa (NPU3HAKoB) OLLMBOYHOIO Nnm
NPOTUBONPaBHOrO Aencteus (6e30encTBusl) AOSMKHOCTHOro nuua WMcnonkoma, paboTHuka
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npefoCcTaBNeHNs MyHMLMNANbLHON ycnyri, Mnbo B NpeaocTaBieHNn MyHULMNANbHOM YCIyrn,
O YeM B NMMCbMEHHOM BMAE 3a NOANUCHLI0 pykoBoaAUTENs Mcnonkoma npu nepBoHa4anbHOM
OTKa3e B NpMeme AOKYMEHTOB, HEOOX0ANMbIX AN NPeoCTaBNeHUS MyHMUMNANbHOW YCIyru,
yBeAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a JOCTaBMNEHHbIe Heya0bCTBa;

4) npepocTtaBneHnst Ha OyMaxXHOM HOcCUTENne [OOKYMEHTOB W WMHopmMauum,
3NEKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTtaTbn 16 ®egepanbHoro 3akoHa Ne 210-D3, 3a UCKIOYEHNEM CrlyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKYMEeHTbl NMnbo uX u3bATME ABNSETCA HeobXoAUMbIM YCNOBUEM
npenoCcTaBfeHNs TFOCYAApPCTBEHHOM WM MYHAUMNANbLHOM YCRyrM, W WHbIX Cry4aes,
yCTaHOBMEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWBHLIMW NPaBOBLIMU akTamMu Ansi NpefocTaBeHNst MyHULMNAansHOW YCryru, KoTopble
HaxoAATCs B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHusl U NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uiy opraHaMm MeCTHOro
camoyrnpaBreHusl opraH13aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUTb, a Takke
cnocobbl NX NoNy4YeHNst 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyapCTBEHHbIN OpraH, opraH MecTHOro caMmoynpasneHust Nnbo
opraHu3auusi, B pacnopsiKeHMN KOTOPbIX HaX0AATCS AaHHble AOKYMEHTbI

2.6.1. MNonyyaloTca B pamMKax MeXBeJOMCTBEHHOIO B3aMMOLAENCTBUA:



1) BbInucka U3 EQuHOro rocygapCTBeHHOro peectpa HeaBmxknumoctn — defepansHas
cnyxba rocygapCTBEHHOW permcrTpauum, kagactpa u kaptorpadum;

2) cBegeHus o oencTByoLWEeM nacnopTe rpaxaaHnHa Poccunckon ®egepaumm — MB[
Poccuu;

3) cBegeHus o HoTapuanbHon AoBepeHHOCTU — PeflepanbHaa HoTapuansHaga nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBedeHWsl), YKkasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernamMeHTa, B (OOpPMeE 3MeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM noAnnChLIO nuu,
YNONMHOMOYEHHbIX Ha cO3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpeAcCTaBfieHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATUBHOIO perrfiameHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camMoyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHU MyHULMNANsHOM YCNyru.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
afMWUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W  oOpraHu3auui, He npegcraBmBLIME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3arnpoOLUeHHble W HaxogsAwMecs B pacropsikKeHun
AOKYMEHT UMW CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMNIVHAPHOW WU MHOW
OTBETCTBEHHOCTM B COOTBETCTBUW C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeepXxgatwllne BHeceHMe 3asBuTeneM nnatbl 3a npeaocTaBneHne MyHuumnanbHOM
ycryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoaBefOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpasneHus opraHu3aummn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxXoA4ATCs B pacnopsiKeHUm rocygapCTBEHHbIX OPraHoB, OpraHOB MECTHOIO camMoynpaBfeHus
1 NoABELOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UNn opraHam MecTHOro camoyrnpaBfieHUs
opraHusaumn, He SBMSIETCA OCHOBaHMEM ANA OTKasa 3asBUTento B MNpegocTaBieHun
MYHULIMNAnNbHON YCNYyru.

2.7. VicuepnbiBatowwmm nepedeHb OCHOBaHMM s 0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX A8 NpegocTaBNeHns MyHULMNansHOM ycnyrm

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npenoCcTaBNeHNs MyHULMNANbHOW YCNYrn, ABASOTCS:

1) npeAcTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B MNOopsiake, YCTAaHOBMIEHHOM 3aKoHoZaTenbCTBOM Poccumnckom
depepaumm;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHGOPMAUUIO W CBEAEHUs, copepXawuecss B AOOKYMeHTax Aans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;

3) NnpeacTaBreHHble JOKYMEHTbI UMW CBEAEHUS YTPaTUIIM CUITY HA MOMEHT obpalleHus
3a MyHMUMNAnNbHOW YCNYyron (OOKYMEHT, Y4OCTOBEPSHOLWMA MNOSIHOMOYMS npeactaBuTens
3asBUTENS, B Criydyae obpalleHns 3a npegoctaBiieHneM MyHULMNanbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogadva 3adBneHUs O nNpeaocTaBfeHUM MyHULMNAnNbHOW YCNyrM U LOKYMEHTOB,
HeobxoauMbIX ONs NPeaoCTaBfeHNs MyHUMUMNANbHOW YCNyru, B SMNEKTPOHHOM dopMme C
HapyLLEeHMEM YCTaHOBIIEHHbIX TpeboBaHUM;

5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopMe 3asBreHus, B TOM Yncne
B WHTEpaKTUBHOW popme 3aaBneHuss Ha PecnybnukaHckom nopTane (HeLOoCTOBEPHOE,
HenonHoe, NM60o HenpaBuIbHOE 3anOsfIHEHNME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;



7) 3asBreHve o npeaocTaBieHUn YCnyrn nogaHo B opraH rocyaapcTBEHHOW BNacTu,
opraH MECTHOro camoynpaBneHusl NN OopraHusauuto, B NMOSTHOMOYMUSA KOTOPbIX HE BXOAWUT
npegocTasfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBWUA NPU3HAHUA OEACTBUTENBHOCTU
YCUNEHHOW KBanuMuumpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHWA ANA OTKasa B NpyemMe OOKYMEHTOB, HEOOXOAMMbIX ANis
NOSTly4YEHMST MYHULMNANBHOW YCIyrn, BNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ONs
npefocTaBfeHns MyHULUMNANbHOW yCnyrM, MoOXeT ObiTb MPUHATO Kak BO BpeMd npuema
3asBuUTENd, Tak WU Mnocre Mony4yeHUs OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuoM Kcnonkoma
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUMUMNAnbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aUMOOEWNCTBUS, B CPOK, He
npesblaoLWmn 9 pabounx AHEN CO OHA permcTpauumn 3asBreHus.

2.7.4. 3anpewiaetca OTKasblBaTb B Mpuveme 3asBfeHUs U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHUUMNAnNbHOW YCryru, B Criydae ecrniv 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble ANA NpefocTaBfeHns MyHUMUMNAnNbHOW yCnyru, nogdaHbl B
COOTBETCTBUMN C MHGOPMAaLMEN O CPOKaX U NOPsiAKE NpefoCTaBNEeHUS MyHULUMNANbHOW YCIyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBatoLLmil NepedYeHb OCHOBaHWUIA AN NPUOCTAHOBMNEHUS MW OTKas3a B
npenocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPedoCTaBNEeHNA MyHUUMMNANbHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (UNn) AOKYMEHTax COOepXXUTCS HernornHasa v (Mnm)
HeOoCTOBEpPHas MHpopMaLms;

2) nocTynfieHMe oOTBeTa opraHa rocyAapCTBEHHOMW BRNacTtW, oOpraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTU UMM opraHy
MeCTHOro camoynpaBneHuns opraHusaumm Ha MEXBEeAOMCTBEHHbIN 3anpoc,
CBMAOETENLCTBYOLWEro 00 OTCYTCTBUM AOKYMEHTaA U (unu) nHdopmaumm, HeobxogumMblx Ans
npefocTaBfieHnUs MYHULMNANbHOW YCRyrk, ecriv COOTBETCTBYOLWMUKA OOKYMEHT He Obin
npeacTasfieH 3agaBuTenemM no cCO6CTBEHHOM MHMLMATMBE;

3) OTCyTCTBME CBEAEHUW O perucTpauum rpaxgaHuHa Mo MeCTy >XUTenbCTBa
(npebbiBaHMs) B pacnopsiKeHUM OpraHoB MECTHOIO caMOynpaBfieHus.

2.8.3. lNepeyveHb ocHOBaHMM ONnst OTKasa B NpeaoCTaBreHUn MyHULMNansHOW YCryru
ABNAETCSA UCYEPNbIBAIOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegoCTaBNeHUM MyHULMNANbHOM YCIyrn B cryyae,
ecnn 3asBreHMe O NpefoCTaBfeHUM MyHULMNanbHOW YCryrn nogaHo B COOTBETCTBUMM C
WHopMaunen O Ccpokax U nopsagke npeaocTaBfeHns  MyHUUMNANbHOWM  YCRyrw,
onybnukoBaHHoM Ha EanHom noptane, PecnybnvnkaHckom nopTane.

2.9. Mopsigok, pasmep 1 OCHOBaHMS B3UMaHUS roCy4apCTBEHHOW NOLUMMHbBI MW MHOW NnaTsl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNanbHON ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803Me3HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAITCA HEOOXOANMBIMU U 0BA3aTENBHLIMU ANA
npefocTaBneHns MyH1MLmMNanbHOW YCryru, B TOM YMCne CBeAeHUs O JOKYMEHTe
(OOKyMeHTax), BbijaBaeMoM (BblAaBaeMbiX) OpraHn3auusamu, y4acTByOLUMUN B

npefocTaBneHn MyHUUmMnNanbHbIX ycnyr



MpepocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasamep 1 OCHOBAHUSA B3MMaHUSA NNaTbl 3a NpeAocTaBieHne yCryr, KoTopble
ABNAIOTCA HEOH6X0AMMbBIMU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 METOANKE pacyeTa pasmMepa Takon nnaThbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAaHUSA B oMepeaun npu nogade 3anpoca o npefocTaBreHnm
MYHUUUNANbHOW YCRyru, ycrnyru, npeaocTaBsieMon opraHm3aumnein, y4acTByoLLEN B
npenocTaBneHnn MyHUUMNansHoOM ycnyru, 1 Npyu nosy4eHuu pesynbTtaTta npeaocraBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBieHUS Ha nosiydeHne MyHuumnanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nony4yeHun pesynbTata nNpeaoCcTaBreHns MyHUUMNANbLHOW  yCnyru
MaKcCuMMarbHbI CPOK OXXMOAaHUS B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpOoK 1 NOpsiAoK perncTpaumm 3anpoca 3asiBuTens 0 NpegoCTaBNeHn MyHMUMNanbHOM
yCryru n ycryru, npegocTtaBnsieMon opraHn3aLumen, y4acTByoLLEen B NpegocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW cbopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdBfneHUs 3asiBUTENO
BblaaeTcs pacnucka ns AUC ML ¢ perncTpaumoHHbEIM HOMEPOM, NOATBEPXAAOLWUM, YTO
3asBrneHne OTNpaBneHo, N JaTon nogayvn 3asBNeHus.

2.13.2. lpn HanpasneHuu 3adaBreHUs nocpenctsom, PecnybnukaHckoro noprtana
3aaBuTENb B [EHb NoJadn 3asiBNEeHWa nosiydyaeT B NIMMHOM kabuHeTe PecnyGnvkaHcKoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHue, MOoATBepXpawuiee, 4YTO 3asiBfieHue
OTNpaBfeHo, B KOTOPOM yKa3bIBaKOTCA PErmcTpaLMOHHbIN HOMEP 1 AaTa NoAaym 3asiBNeHus.

2.13.3. lpu nunyHom obpaweHnn B Kcnonkom B [OeHb Modadn 3asiBeHus
YNOMHOMOYEHHbIM AOSMKHOCTHLIM NUUOM McnonkoMma 3asiBuUTento BblgaeTcs pacnucka u3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbl, NpeAHasHa4YeHHOW ANs  OKasaHus
rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr, C permcTpaLMoHHbIM HOMEPOM, AaTon nogadu
3as1BreHNs N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHUAM, B KOTOPbIX NPeaocTaBnaeTcs MyHuumnanoeHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O npefocTaBfeHnum
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C 0Bpa3sLamMmn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPEeAOCTaBNEHUS KaXKa0N MyHUUMNAanbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
NMHopmauumn o Nopsake NpegoCTaBneHns Takon yeryrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKoHOOaTeNbCTBOM U 3akoHOAAaTeNbCTBOM Pecnybnukun TatapcTtaH 0 coumnanbHon 3awmTe
WHBaNMAaoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAyrn OCYLLECTBSETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyayotca Heobxogumon mebenbto Ans oopMIeHUs
AOKYMEHTOB, MH(POPMALMOHHBLIMU CTEHAAMM.



2.14.2. B cooTBeTCTBUM C 3aKoHOoA4aTenbCcTBOM Poccunckon degepaunmn o coumanbHOm
3almuTe MHBaNMAOB B Lensax ©OecnpensaTCTBEHHOro AoCcTyna K MeCTy npefocTaBreHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  [OCTYN  MHBaAnNWOOB K MECTY
npeaocTaBnNeHns MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA4-BbIXO4 B MNOMELLEHUs W
nepemeLleHne B Ux npeaenax);

2) Bu3yarnbHasi, TeKcToBas W MynbTUMeAunHas WHgopMauua O nopsiake
npegocTaBneHns MyHUUunanbHOM ycrnyr pasmeLLaeTcs B yao6HbIX Ana 3agBuTenemn Mecrax,
B TOM YuCIe C y4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAeHWE NHBANUAOB, UMEIOLLIMX CTONKNE paccTponcTBa OYHKLNN 3pEHNS
N CaMOCTOATENBLHOrO NepeaBuXeHns, N OKasaHne UM NoMoLLu;

4) BO3MOXHOCTb CaMOCTOSATENBHOrO NepeaswXeHns Nno TeppUTOpPUKN, Ha KOTOPOM
pacnonoXxeHbl 06beKTbl CounanbHON, MHXEHEPHOW U TPAHCMOPTHOM MHAPACTPYKTYP, BXOAA B
Takne 06beKkTbl U BbIXOAa U3 HUX, NOCaAKM B TPAHCMOPTHOE CPeACTBO M BbICAOKM U3 HEro, B
TOM 4YKCre C UCMNONb30BaHNEM Kpecna-KONACKH;

5) Hagnexawee pasmMeweHne oOoOpyaoBaHMS U HoOcuTenem uHopMaLmK,
HeobxoauMbIX Ona obecnevyeHns GecrnpensaTCTBEHHOro OOCTyna WMHBanNuMAoB K ycnyram C
YyY4E€TOM OrpaHuUyeHnin Nx Xn3HeaeaTenbHOCTY;

6) gybnuvpoBaHne HeobxoouMmoW AN WMHBANWAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauumn, a TaKke Hagnucen, 3HaKOB U MHOM TEKCTOBOM U rpadmyeckon nHopmMaumnm
3HaKkaMu, BbIMOSIHEHHbLIMU peNbedHO-TOYEYHbIM WprdTOM bpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNUuuu OOKYMEeHTa, NoATBepXaarollero ee
crneuvanbHoe obyyeHue M BbligaBaemoro no opme 1M B nopsigke, KOTopble YCTaHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEp>KAEHUN (OPMbI AOKYMEHTA, NOATBEPXKAAOLLErO cneunanbHoe
o0y4yeHne cobakn-npoBoAHMKA, N NOpAaKa ero Bblaaumy.

2.14.3. TpeboBaHus B YacTn obecneyeHnst 4OCTYNHOCTU ANt MHBANMAOB OObLEKTOB, B
KOTOPbIX OCYLeCTBNAEeTCsS nNpedocTaBreHne MyHUUunanbHOWM  yCryru, W CPeAacTs,
nucnonb3yemblX MpuM MNpPeaoCcTaBleHUM  MYHULMNANbHOW YCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernaMmeHTa, NPMMeHSITCS K 0O6bekTam
1 cpeacTBam, BBEAEHHbBIM B IKCMyaTaumio Unv npoweawmnm MogepHN3aumnto, PEKOHCTPYKLNIO
nocne 1 nona 2016 ropa.

2.15. MNokasaTenun AOCTYMHOCTU U Ka4yecTBa MyHMLMNANbHOW yCryru, B TOM Yucne
KONM4eCTBO B3aMMOAENCTBUI 3asiBUTENS C AOMKHOCTHBIMU NLL@MU NpY NpegoCTaBeHnm
MYHULMNANbHOW YCIyrn U UX NPOAOIKUTENBbHOCTb, BO3MOXHOCTb MOSTyYeHus nHopmMaLmm o
xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUcne C UCNofb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHONOMMIA, BO3MOXHOCTb NTIMGO HEBO3MOXHOCTb
NoNyYeHNss MyHULUMNAanbLHOM YCyrn B MHOrO(PYHKLMOHANbHOM LeHTpe NnpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCNYr (B TOM YMcne B NofHOM 06beme), B ntobom
TepputopuanbHOM nogpasaeneHum opraHa UCNONHUTENbHO pacnopsamMTernbHOro opraHa
MECTHOro camoynpaBneHusi, No BbIGOpy 3asBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMM),
NOCPeACTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX rOCYAapCTBEHHbIX U (UNK)
MYHULMNAMNbHbIX YCIYr B MHOTOMYHKUMOHAMNbHbIX LIEHTpax NpefoCcTaBneHuns
rocygapCTBEHHbIX U MyHUUMNAmNbHbIX YCIyr, NpeaycMOTpeHHoro ctateen 15.1
®epepanbHoro 3akoHa Ne210-d3 (KoMMNeKCHbIN 3anpoc)

2.15.1. TokasatensMu [OCTYNHOCTU NPEeAoCTaBNEHUs MYHUUMNANbHOW  yCryru
ABMSOTCS:

pacnonoXeHHOCTb NMOMELLEHNs, B KOTOPOM BeAETCS NpUEM, Bblgava [OKYMEHTOB B
30HEe JOCTYMNHOCTM 0BLLECTBEHHOIO TPAHCMNOPTa;



Hanu4ne HeobXxoAMMOro KonmMyecTBa CNeUManmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWeNn uMHPoOpMauMm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUMNAanNsHOM ycrnyrn Ha MHOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM cavTe MyHUUUNanbHOro panoHa;

oKasaHue NomoLLM MHBanNugam B npeogoneHnn 6apbepoB, MeLlatoLLmMX NOTyYeHNo MU
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyYyeHus pesyrnbrata MyHULUMNaNbHOW yCnyru;

3) oTcyTcTBME 060OCHOBAHHbIX Xanob Ha HapyLUeHNS agMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHUKamu Micnonkoma;

4) KONNU4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENS C AOIMKHOCTHbIMM nuuamun (6e3 ydeta
KOHCYNbTaLNR):

B3auMogenctenme 3asButend C paboTHukamm  Wcnonkoma wunu MOL  npu
npegocTaBNeHnn MyHUUMNanbHOW YCrnyrn OCyLecTBRsSeTCs OAMH pa3 npwu npeacTaBneHumn
3asiBlieHNs CO BCEMU HEOBX0AMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccryvyae HeobOXoAMMOCTM MONlyYyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome unn ML, B hopme ak3emnndgpa SNEeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTerne.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMum
npuv NpegocTaBneHn MyHUUMNanbHOM yCnyri He npesbliwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCcTBO MpedocTaBfeHns MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnuvkaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o0 xoae npeaocTtaBneHns MyHUUMNAnNbHOW YyCryrn MOXeT ObiTb
nosilyyeHa 3asiBuTenem B fiM4HOM kabmnHeTe Ha EanHom noptane, PecnybnukaHckom nopTtane,
B Vicnonkome, MOL.

2.15.4. MNpepgocTaBneHne MyHUUUNanbHOW ycnyru ocyulectensietcsa B nobom MOL no
BblOOpY 3asABUTENs He3aBMCMMO OT MecTa €ero XuTenbCTBa WK MecTa (aKTUYeCcKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcTtaH no
3KCTEPPUTOPMANbHOMY NPUHLIAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeaocTaBrseTcs.

2.16. NHble TpeboBaHus, B TOM Yucrie yuuTbiBatowme 0COBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHUuny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npeaoCTaBnseTca N0 aKCTeppUTopuanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBneHUss MyHULUNANbHOM YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpn npegocTtaBneHMM MyHUUUNANTLHOW YCMyrM B 3NIEKTPOHHOW dhopme
3asiBuUTENb BNpaee:

1) nonyunTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOU
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asBneHue o npeoCcTaBneHn MyHULUNaribHOW YCNyrn U UHble JOKYMEHTHI,
HeoOxoauMble ONA NPeaoCTaBfeHUs MYHUUMNANbHOW YCIyrn, B TOM YuChne OOKYMEHTbl U
NMHopMaUUIo, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 vactn 1 crtatbnm 16 ®epepanbHoro 3akoHa Ne 210-d3, ¢ Mcnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyuYnTtb CBeOeHMst O XOo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBreHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHOW (hOpMeE;

4) ocCyLWwecTBUTb OLEHKY KadeCcTBa NpeaocTaBieHUss MyHUUMNansHOW yCryru;



5) nonyuntb pesynbTaT NpPefoCTaBNeHns MyHuuunansHou ycnyrm B dopme
3NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha pelweHne n aenctene (besgenctene) Vicnonkoma, a Takke ero
AOIMKHOCTHBIX NAL, MyHUUMNAanNbHbIX ciyxawux nocpeactsoM PecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTBEHHON MHEOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHun n gencteum (6esgencreuns),
COBEpLUEHHbIX NpWU NpefoCTaBfeHUM rOCYAapCTBEHHbLIX U MYHULMNAIbHBIX YCyr opraHamu,
NpefocTaBNAWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYrK, WX OOSHKHOCTHbIMU
nmyammn, rocyaapCTBEHHbIMU U MyHULMNANBHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLECTBNSAETCS NOCPEeACTBOM 3arnosfiHEHUS
3NEeKTpoHHOM bopMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAauYn 3asBeHUs B Kakon-nnbo nHom popme.

2.16.3. MNMpwn bopmmpoBaHun 3asaBneHnst obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHus yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUK 3asiBUTENSAMU OOHOW 3NEKTPOHHOM
dopMbl 3adBMneHna npu obpaweHun 3a ycnyramu, npegnonaravwmmMi  HanpasneHue
COBMECTHOrO 3asiBfIEHNSA HECKOSNbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OymaxXHOM HocuTerne KOMuUU SNEeKTPOHHOW dOopMbl
3asABneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpMYy 3asiBfieHUs] 3HAYEeHUA B
no6o MOMEHT MO XenaHuto Nonb3oBaTeNs, B TOM YUCHe NpU BO3HUKHOBEHUW OLLIMOOK BBOAA
1 BOo3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYI0 POPMY 3asiBIIEHUS;

5) 3anonHeHne nonen 3nekTpoHHOW POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHWN
3agBuTeneM C UCNoOMb3oBaHWMEM cBedeHun, pasmeuweHHblx B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NtOOON M3 3TANOB 3arnoOSIHEHUS SNEKTPOHHON POPMbI
3asBrneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TeYEHue
He MeHee OAHOro roga, a Takke YaCTU4YHO COPMUPOBAHHBLIM 3asIBNEHUSM - B TEYEHNE HEe
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTensieTcs
nocpeacteomMm PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML,

3aaBuTeNto NpegocTaBnaeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty v Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaH4YMBaETCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHMss npeaBapuTeNbHON 3anvcu nocpeactsoM PecnybnmkaHcKoro
noprtana 3asiBUTento HeobxoaMMo ykasaTb 3anpalumBaeMble CUCTEMOWN AaHHbIE, B TOM YMChE:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afipec ANEKTPOHHOM MOYTHI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMSI CBeAEHW, KOTOpble coobwwun 3aaBuTenb npu
npenBapuTenbHOM 3anncuy, JOKyMeHTaMm, nNpeAcTaBieHHbIM 3asBUTENEM MPpu JIMYHOM npueme,
npenBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHnn npenBapuTenbHOM 3anucu  3assuTento  obecnedvvBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
aflpec 3reKTPOHHOM MOYThl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHgopmaums o
noaTBepXaeHUn npeaBapuTeNbHON 3anucy ¢ ykadaHneM aaTtbl, BDEMEHU U MecTa npuema.



Mpwn ocylwiecTBNeHMM NpeaBapuTENbHON 3anncuK 3asBuTenb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNIMPYETCS B ClyYae ero HeABKM No
ncreyeHmn 15 MUHYT C Ha3HaYeHHOro BpeEMeHN npuemMa.

3asaBuTenb B nNoboe BpeMs BnpaBe O0TkasaTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUIEHUSI WHbIX OEWUCTBUNA, KpOMe
NPOXOXOEHUS nOeHTUUKaLMM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasBoBbiMM akTamu Poccunckon depepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBfeHns CBeAEHU, HeobXxoauMbIX ANs pacyeTa OAUTENTbHOCTM  BPEMEHHOIO
WHTepBana, KoTopbii Heobxoanmo 3abpoHupoBaTb ANs NpUema.

3. CocTaB, nocnenoBaTenlbHOCTb U CPOKU BbINMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM 4Yucrie 0CO6eHHOCTH
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX NpoueAyp B MHOFO(YHKLUOHaNbHbIX
LeHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCnyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrM BKYaeT B cebsa cnegywowme
agMUHUCTPATUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTA AOKYMEHTOB, NpeAcTaBeHHbIX 3asaBUTESNEM,;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIu;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCnyru;

5) Bblga4va (HanpasneHne) 3asBUTEN0 pesynbTtaTta MyHUUUNnanbHOW yCnyru;

6) ncnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHNA aAMUMHUCTPATUBHOW MNpouenypbl SABMseTcH
obpalleHne 3asiBuTenss No BOMpocam, CBA3aHHbIM C MNpefoCTaBfieHMEM MYyHMUMMNANbHON
yCnyru.

[OMKHOCTHBIM ~ [INLOM (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
agMUHUCTPaTUBHOW NpoLenypbl, ABMSETCS:

npu obpaweHun 3aasutensa B MOL — paboTHnk ML,

npu obpalleHnn 3assutens B Vcnonkom — cekpetapb VicnonHUTenbHOro komurteTa
(Oanee - 4OMKHOCTHOE NMLI0, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMEW O MOpPsiAKE U CpoKax
npegocTasneHns MyHuuunanbHon ycnyrm B8 MOL nuyHO v no TenegoHy u 3MneKTPOHHOWN
noyTe.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucine no cocTtasy, dopme
npeactaBnNseMon OOKYMEHTaumMm w Opyrum BonpocaMm AN NOofyYeHust MyHuuunanbHOW
ycnyru.

3agBuTenb MOXET nonyuntb MHOpMauMid O MOpsidke  NpeaocTaBreHUs
MyHUUMMNANbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaAEMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B AeHb ObpalleHns 3asBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCHA: KOHCYNbTaums
no coctaBy, hopme NpeacTaBAseMon JOKYMEHTaumMm u apyrmm Bonpocam, Heobxoammbim aAng
NonyyYeHns MyHULMNanbHOM YyCnyru.



3.2.3. Baasutenb Bnpase obpatuTbes B cnonkom no TenedoHy 1 9NeKTPOHHOW NoYTe,
a TaKke nonyvuMTb KOHCynbTauuiw Ha PecnybnukaHckom noptane, camte WMcnonkoma o
nopsigke 1 cpokax npegocrtaBneHns MyHULunanbHOW yCrnyru, B TOM YMcre no coctasy, opme
npeacraBnsaemMon AOKYMEHTauum u ApyruMm BOnpocaMm s MOfyYeHUs MyHULMnarbHOW
ycrnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWUM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNE Tpex pabounx gHen co AHS nocTynneHns obpaleHus.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMSAITCA: KOHCYNbTaumm
no coctaBy, hopme NpeAcTaBAseMoOn JOKYMEHTaUMmM u Apyrmm Bonpocam, HeobxoammbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. MNpuHaTME N paccMOTPeEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB And npefocTaBfeHna MyHuumnanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3aasutens) obpawaetcsa B M®L, ¢ 3anpocom o
npegocTaBfeH MyHULUMNanbHOW YCryrm U npeacTtaBnseT LOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afMMHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpebOoBaHWAM, yKa3aHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOIO perfiameHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLLEeCTBNSET CKaHMpOBaHWE MpeAcTaBNEeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHue ns AIC MoLl;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW ¢hopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUpPYET SNEKTPOHHOE Aero;

BO3BpalLLaeT NnognucaHHoe 3asBreHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO Pacnucky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBMSKTCA: roToBoe K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3adBUTENS B
Mcnonkom B anekTpoHHoM bopme (B COCTaBe NakeToB ANEKTPOHHbIX Aefl) B TeYeHne OAHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe noapasgeneHne MoL.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBrieHne U
nakeT JOKYMEHTOB (3NEKTPOHHOE Aer0), HanpasneHHble B VICNONKoM, NocpeacTBOM CUCTEMBI
3MEKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. Tllpyem [OOKYMEHTOB [Ansi MpefoCTaBNeHus MyHUUMNanbHOW YyCryrm B
3aNeKkTpoHHOU hopMe Yepes PecnybnnkaHckui nopTan.

3.3.2.1. 3aaButenb OnNa nogavn 3adBfeHUA B 3ANIEKTPOHHOM (OOpME BbIMOSHAET
cnegywLwine OencTeus:



BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopMy INEKTPOHHOIO 3asiBNEHUS, BKIOYAOLWYO cBeAeHUs, Heobxoammble
n obaszatenbHble ANs NpeJoCcTaBeHns MyHUUMNanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe aNeKkTPOHHOro 3asBreHus (Npu HeobxoaMMocCTH);

noagTeepxagaeT akT O3HAKOMIIEHUS W Ccorflacua € YCroBUSIMU U NOPSOKOM
npefocTaBneHns  MyHUUMNanbHOW YCnyru B 3reKTPoHHOW dopMe (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B oopme 3NeKTPOHHOro 3asBrieHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY B (pOpME 3IEKTPOHHOIO 3asBreHNS);

OoTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfeHne (HaXxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3r1eKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnuCbIBaeTcs B COOTBETCTBUM C TpeboBaHMAMMU MNyHKTa
2.5.3 aAMMHUCTPATUBHOIO perfnameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nnormyeckasi npoeepka COOPMUPOBAHHOIO 3asiBIEHNA OCyLLeCcTBseTcs
nocrne 3anofIHeHNsA 3asBUTENEM KaX[oro n3 nosien anekTpoHHoM opmbl 3aasreHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3arOfIHEHHOMO MONA 3fIEKTPOHHOM POPMbI 3asiBfIEHNSA 3asiBUTESb
yBEeOMISETCA O XapakTepe BbISIBIIEHHON OWNGKM N NopsiAke ee YCTpPaHeHUs NocpeacTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3IEKTPOHHOM (POpMeE 3asiBMEHUS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B AAeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoLeayp SBMSKTCH: 3NEeKTPOHHOe
Aerno, HanpaeneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccMoTpeHue koMmnnekTa JOKYMEHTOB CnonkomMomMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABseTcd
NOCTYNMEHNEe 3asiBfEeHUs U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHULMNANbHON YCNyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aAMUHUCTPaTUBHOWN npoLueaypbl aBnseTcs cekpetapb VcnonHutensHOro kommuteTa (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JomkHOCTHOEe JfMUO, OTBETCTBEHHOE 3a MNpPUeM [LOKYMEHTOB, B criyvyae
obpalleHunsa 3asButens c 3asasneHnem B icnonkom:

onpegenseT npeameT obpalleHus;

yCTaHaBMNMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMUHUCTPATUBHOIO perfamMeHTa, NpoBEPKY COOTBETCTBUS MPeACTaBIIEHHbIX [LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexaiiee ooopMieHne KON OKYMEHTOB, OTCYTCTBUE
B [OOKYMEHTax MoAYUCTOK, MPUMNNCOK, 3a4YEepPKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncnpasneHnn);

3anonHAeT  9NEKTPOHHYH dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON  cuCcTeMe, npedHa3Ha4YeHHOWM [ONns  OKa3aHWa roCyfapCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HocuTene, OCYLEeCTBNAeT CKaHWpOBaHWE MpeacTaBneHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaet 3asBUTENIO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;



3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
AN OKasaHWsA rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr OOKYMEHTbI, NpeLCTaBleHHbIe B
3NEKTPOHHOM (hbOpMEe NN SNEKTPOHHbIE 0B6pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, hopMupyeT
3eKTPOHHOE Oeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHWE W OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

B cny4yae Hanuuus ocHoBaHUW 4515 OTKa3a B NpuemMe 4OKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMMSET 3adABUTENSA O HAaNn4Mm NnpenaTcTBumn ans
npuemMa 3asiBneHus 1 Bo3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM CoAepXXaHNSA BbISIBIEHHbIX
OCHOBaHW NS OTKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [ormkHOCTHOE nuUO, OTBETCTBEHHOE 3a nNpuMeM [JOKYMEHTOB, nocre
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceanBaeT 3adBfIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATypoOW Len W cTaTtyc
«lMpoBepka AOKYMEHTOBY;

n3y4yaeT rnoCTynuBLUNE INEKTPOHHbIE Aena, B TOM Yucne NpuIioXXeHHble 3asBuTernem
AOKYMEHTbI B 31IEKTPOHHOM (hopMe 1 3NeKTPOHHble 06pasbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCrnoBUi  OEUCTBUTENIbHOCTUM  3IEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa k EanHomy noptany (B crniydae, ecnv 3asiBuTenem npeacraBfeHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 31EKTPOHHON
noanucbHo).

Mpn HannuMm oOCHOBaHWK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noOAroTaBnMBaEeT MPOEKT peweHuss o6 oTkase B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ONA NpeocTaBneHns MyHULMNansHOW yCryru.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOM KBannuUMpOBaHHON
3MIEKTPOHHOM MOAMNUCK BbISIBIEHO HecobrogeHue ycroBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase OOMmKeH coepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM ANK ero NPUHATUS.

Mpoekt peweHuns 06 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoanmbix Ond
npefocTaBfieHUss MyHULUMNANbHOW YCNyrM, C ykasaHuMeMm MNpUYnH OTKasa (B crnyyae, ecnu
OCHOBaHMA ONs OTkasa B MNpUEME [OOKYMEHTOB, HeobGxoaumbix ANns npeaocTaBreHust
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHMA [fd OTkasa B MNpueme [OOKYMEHTOB [OOJDKHbl coAepxaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauun, CBeLeHUN), KOTopble He
npeacTaBneHbl, CoAepXaT HeAOCTOBEPHbIE M (MN) NPOTUBOPEYNBLIE CBEAEHMUS, ODOPMIIEHDI
C HapyleHuMeM YCTaHOBIEHHbIX TpeboBaHWI), HanNpaensieTCa Ha CcorfacoBaHue B
YCTaHOBIIEHHOM MOPSIAKE NOCPELCTBOM CUCTEMbI 3NTIEKTPOHHOIO JOKYMEHTOO6OopOTA.

CornacoBaHue NpoekTa peleHus 06 oTkase B npMeme JOKYMEHTOB, HEOBX0ANUMbIX Ans
npeaocTaBfieHNa MyHULMNANbHOW YCyr, OCyLLECTBAETCA B nopsiake, npeaycMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oOTCcyTCTBMS OCHOBaHMW [Ond OTKasa B NpueMe [JOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMmeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NMPMEM JOKYMEHTOB, B TEYEHME OAHOro paboyero gHS CO AHSA NOCTYNNEeHus
3asiBreHnNsd, HanpaBngeT 3asiBUTEN0, yKa3aHHbIM B 3asBfeHun crnocobom, yBegoMneHme o
NOCTYNMEHNN 3asiBIEHUs, coAepxaliee BXOAALWMK PerucTpaunuoHHbIi HOMeEpP 3asiBfieHus,
AaTy nonyyeHus 3asiBfieHusi, nepevyeHb HauMeHOBaHWN hannoB, NPeACTaBEHHbIX K HEMY
AOKYMEHTOB, JaTy nonyyvyeHna pesyrnbTata MyHUUMNANbHON YCIyri.

3.3.3.4. MWcnonHeHne npouenyp, YykasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aZlIMUHUCTPATUBHOIO pernamMmeHTa, Npy Hanu4inm TeXHNYECKOM BO3MOXHOCTM OCYLLEeCTBNSEeTCA
B aBTOMaTU4YEeCKOM peXume C UCMNONb30BaHMEM aBTOMATU3NPOBAHHOW WMHEOPMALMOHHOM
CUCTEMbI, NpeHa3Ha4YeHHOM ONA OKa3aHUA rocy4apCTBEHHbIX U MyHUUMNANBHbBIX YCYT.



3.3.3.5. AgmuHuCTpaTUBHblE npoueaypbl, YCTaHaBnuMBaemble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO perfamMeHTa, BbIMOMHAKTCHA B Te4YeHue ofHOoro pabovero AHS CO AHS
NOCTYMNMeHUs 3asBNeHNs Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
paccMOTPEHMNE KOMMNIEKT OKYMEHTOB UM NPOEKT pelueHnst 06 oTkase B npuemMe JOKYMEHTOB,
Heobxo4MMbIX 4518 NPeoCTaBNeHNA MyHMLMNANTbHOW YCyrn.

3.4. HanpaeneHve mexBeJOMCTBEHHbIX 3aMNpPOCOB B OpraHbl, y4acTByoLNE B
npeaocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoOBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyeHne [OOSDKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMMHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ NUUoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOJSIHEHUE
agMWHUCTPATUBHOM npouenypbl, SBNSETCA rfaBa CenbCKOro noceneHvs (ganee -
AOJMPKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpaBrieHne MeXBEAOMCTBEHHbIX 3aNpOCoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHNe MeXBEeLOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaensieT B 3NEKTPOHHOM dopmMe NoCpPeaCTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO  B3aMMOLENCTBUSA (MpU  OTCYTCTBUW  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK crniocob6amu) 3anpocbl O NPeaOCTaBEHNN AOKYMEHTOB U CBEOEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MPUHATUA 3asiBfIEHUSA HA paCCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPOLEAYP ABNASKOTCA: HanpaBneHHbIe
B OpraHbl BNacTu u (Mnun) noaseLOMCTBEHHbIE OpraHam BflaCcTu OpraHn3auumn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3amnpoCOB, MOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3EKTPOHHOrO B3aUMOAEWCTBUS, MNpeaoCTaBnsAoT
3anpawumBaeMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnsaloT yBegoMieHns o6 oTCyTCTBMM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX AN NpeaoCTaBNeHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbIMOSTHAKOTCA B TEYEHUE Tpex OHEeN CO OHSA MOCTYNNeHns MeXBeLOMCTBEHHOro 3anpoca B
OopraH unu opraHu3auuio, NpeaocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECNIN UHbIE CPOKK
noaroToBKM WM HanpaBfneHWss OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
deaepanbHbIMM 3aKoHamu, NpaBoBbIMKU akTamu MpasButensctBa Poccuinckon ®epepaunmn m
NPUHSTLIMU B COOTBETCTBUM C (heaepanbHbiMy 3aKOHaMN HOPMaTUBHbBIMU NPaBOBbLIMW aKTaMu
Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNSAOTCA: AOKYMEHTbI
(cBepeHust), Heobxoaumble ONs  NPeAoCTaBfeHUss  MyHuuMnanbHOW — ycnyrn, nmbo
yBegomMmneHne o6 oTkase, HanpaBfieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHNe MeXBeLOMCTBEHHbIX
3anpocos:

nonlyyaeT 3anpalunBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOIo
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ana  nNpegocTaBrieHus
MyHUUMNanbHON ycnyrn, nubo yBegomneHne o6 otkase npu OTCYTCTBUM OOKyMeHTa U (Mnu)
nHdopmMauunuy;

NPpY HanMyYUM OCHOBAHWW, NPenyCMOTPEHHbIX NyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANbHOW YCyTrn.



MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfeHns MyHULMNanbHOW YCryrn, C ykasaHueMm MpUYuH OTKasa (B cnydvae, ecnu
OCHOBaHMA N5 OTKasa B MNpuveme [OOKYMEHTOB, HeobXxoauMmblx ANnd npenocTaBrieHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyLlEeHWEM YCTaHOBIIEHHbIX TpebOBaHUN K Takum
AOKYMEHTaM, OCHOBaHuUsi AN OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHbl coaepaTb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEHUN), KOTOpble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEUMBbLIE CBEAEHMS, OPOPMIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnaeTCA Ha corfacoBaHue B
YyCTaHOBMEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHToobopoTa.

CornacoBaHue NpoekTa peLeHust 06 oTkase B npueme JOKYMEHTOB, HEOBXOANUMbIX Ans
npeaocTaBneHns MyHUUMNANbHOM YCryri, OCYLLECTBNSETCA B Nopsiake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBMMBAaeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAEeHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONIHEHNA A4MWHUCTPATUBHBLIX MpoUedyp SABMSKTCHA: LOKYMEHThI
(cBepeHust), HeobxoauMble s NPefoCTaBeHNs MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
o6 oTkasze B npuvemMe OOKYMEHTOB, HeobXxoauMbiX ANs NpeaocTaBfeHus MyHUUMNanbHOM
ycnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbixX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernamMeHTa, npyu HanMyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNONb30BaHMEM  aBTOMATU3NMPOBAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANS OKasaHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM Y1cre C
MOMEHTa permcTpaumm 3asiBfieHUs1 B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBLIX NPOLEeAYp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnsaeT Tpy pabounx gHs.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUS a4MUHUCTPATUBHOW MNpoueaypbl sABnsieTcs
NoCTynfneHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpaBfieHMe MeXBEeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHMI), HeobXxoanMmbIX ANs NpefoCTaBneHUs MyHULMNanbHON
ycnyru.

[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aAMUHUCTPATUBHOW
npouenypbl, SABMASETCH [faBa CenbCKOro mnocerieHns (ganee - [OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrnbTaTa NpefoCcTaBneHns MyHULMNAansHON yCnyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOe 3a NOAroTOBKY  pes3ynbrarta
npefocTaBfieHnUss MyHULMNANbLHOW YCNYrn:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHnUss MyHUUMNAnsLHOW YCNyru;

Npw BbISBNIEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUM MyHULMNANbLHOW yCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBfvMBaeT MPOEKT
peweHus o6 oTkase B NpeaoCTaBeHUN MyHULMNANbHON YCIyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOW
ycrnyru, npeaycMoTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfameHTta, no utoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBfeHUss MyHUUUNANbHOW YCIyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa MPeaoCTaBfeHUss  MyHMUMNANbHOW  ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa,

HanpasnsieT NOAroTOBMEHHbLIN NPOEKT pe3dynbTaTta NpeaoCTaBneHnss MyHULUNanbHOM
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKymeHToobopoTa.



AOMUHUCTPaATMBHbIE  Mnpouefypbl, yCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro pabo4ero gHs.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
peLleHnsi 06 oTkase B NpPeAoCTaBleHNN MyHULMNAbHOW YCNyrn, CnpaBkn (BbINMUCKN).

3.5.3. CornacoBaHve u noanucaHWe rpoekTa pesynbtata npeaocTaBreHus
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBISAETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrnbTaTa MyHULMNarbHON
ycnyrn, samectutenem Pykosogutens Mcnonkoma, Pykosogutenem Mcnosnkoma.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMeNLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAroTOBKY pesdynbTarta MyHuuunansHon yenyru. lNMocne
yCTpaHeHs1 3amevaHuii NPoeKTbl JOKYMEHTOB NMOBTOPHO MepeaarTcsa AN corracoBaHusa U
noanncaHus.

PykosBogutens Kcnonkoma npu paccMOTpPeHUUM MPOEKTOB [OKYMEHTOB MnpoBepsieT
cobrnogeHne agMUHUCTPATUBHOTO pernaMmeHTa AOMKHOCTHLIMKU nuuamu Mcnonkoma B 4actu
CPOKOB BbINOSTHEHUSA agMUHUCTPATUBHBLIX npouenyp, UX nocriefoBaTeribHOCTU U MOSTHOTHI,
Hanuyns corrnacoBaHWM YMOMHOMOYEHHbIX [OOMMKHOCTHbIX nuy KMcnonkoma B cucteme
3NEeKTPOHHOro OKyMeHToobopoTa.

B cnyyae BbisiBrieHMA HapyLlleHMW B 4aCTW CPOKOB BbIMOMHEHUS aaMUHUCTPATUBHbIX
npouenyp, Ux nocnegoBaTenbHOCTU M NONHOThI PykoBoautens Wcnornkoma wuHuuuunpyet
npuBreYyeHne K OTBETCTBEHHOCTU L, AOMYCTUBLUNX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHNe o4HOro paboyero AHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoUedyp SABNATCA: pelleHue o6
OoTKase B NpuemMe JOKYMEHTOB HEODXoAMMbIX AN NpefoCcTaBrneHnss MyHUUMnanbHON yCryru,
pelleHne 06 oTkase B NpeJoCTaBNeHUN MyHULMNAanbHOW YCnyru, cnpaska (Bbinucka).

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMmeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNSAETCA B aBTOMaTUYECKOM
pexumMe C  UCNorb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHoON A58 oKa3aHus rocy4apCTBEHHbIX U MyHULMNAIbHbIX YCNYT.

MakcrmarbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKka3aHHbIX B MyHKTE
3.5. aAMWHUCTPaTUBHOIO pernaMmeHTa, coctaBnseT oanH pabounii AeHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTata MyHULMNAanbHOM yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBRseTcs
nosiyyeHne LOOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME ALMWHUCTPATUBHON
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocrtaBneHne MyHULMnansHOM yCnyru.

HJOMKHOCTHLIM ~ NULOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aOMWUHUCTPATUBHOW
npoueaypbl, ABNAeTCA cekpeTapb McnonHUTEeNbHOro KoMuTeTa (aanee - JOSMKHOCTHOE L0,
OTBETCTBEHHOE 3a Bblgayy (HanpaBfneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasfeHne) AOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHWE CBEAEHWN O pesynbTaTe npenocTaBneHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WHOPMALUNOHHON CUCTEMBI, MpefHa3HaA4YeHHOM [ONA OKasaHUs TrOCyOapCTBEHHbLIX U
MYHUUMNANbHbIX YCNYT;

n3BelLaeT 3asBuTens (ero npencraBuTesnis) cnocoboMm, ykasaHHbIM B 3asiBNEHUU, O
pesynbtate npeaocTaBfieHUss MYHUUUNANbHOM YCNYrM U O BO3MOXHOCTWU MOMyYeHus
pesynbTata NnpegocTtaBneHns MyHuuunaneHom ycnyrm B icnonkome nnu 8 ML,

McnonHeHne npoueayp npy HanmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMaTU4YECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpeHa3Ha4vYeHHOW ANnA oka3aHWsa rocygapCTBEHHbIX U MyHULMMANbHbLIX YCNYT.



AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAITCA B TeYeHue ofHoro paboyero OHA CO OHA NoAnUCaHUA [OOKYMeHTa,
ABNAIOLLEroca pe3ynbTatoM npeaoCTaBNeHns MyHUUMNAanbHOW YCyru, YrNOSTHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBLIX MpoLeayp SABMSITCA: pa3MeLleHne
cBefleHMn O pesynbTate NpefoCcTaBieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero rnpeacraBuTens) O pesyrnbTaTe MpefocTaBreHus
MyHUUMNanNbHON ycnyru n cnocobax ero nosnyyeHus.

3.6.3. lNopsaaok BblAaym (HanpaeneHus) pesynbTtarta npeaocTaBneHus MyHULUNansHon
yCnyru:

3.6.3.1. MNpwn obpalleHnn 3asBnTens 3a pesynbTatoM MyHuumnanbHou ycrnyrn B MOLL,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULUNAanbLHOM yeryrn B opme aKk3emnnsipa
9NEKTPOHHOro AOKyMeHTa Ha BymaxHom HocuTene. Mo TpeboBaHuO 3asBUTENS BMECTE C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymMaXHOM HocuTene emy npefocTaBnsieTcs
3K3eMNNAp 3MEeKTPOHHOIo JOKYMEHTa NyTeM ero 3arnncu Ha CbeMHbIV HOCUTENb MHAOPMaLUK
UNU HanpaeneHUsl 3K3eMMnspa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3aasutens. [pu 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLMW UM HarnpaseHnn aKk3emMnnspa
9NEKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNMsp 3MeKTPOHHOro
AOKyMeHTa Ha 6yMaxHOM HocuTene, Mo SMeKTPOHHOM MoyTe MAEHTUYHOCTb Takoro
3K3eMnnapa ANEKTPOHHOIO AOKYMEHTa 3K3eMNsApy 3NEKTPOHHOrO JOKYMEHTa Ha 6yMaxHOM
HocuTere 3aBepsAeTcd YMNONIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHUEM YCUNEHHOM
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMNUCH.

AOMUHUCTpPaATMBHbIE  npouedypbl,  YCTaHaBnMBaeMble  HACTOSALWWM  MYHKTOM,
BbIMOSTHAKTCA B Mopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asBUTENd B CPOKW,
yCTaHOBIEeHHble pernameHTomM paboTsl MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABNATCA: duKcaums
dhakTa BblAauu pesynbTaTta npegocrasneHus myHuumnansHom yenyru B AUC MOL, pesynbTaT
npegocTaBneHns MyHULMNANIbHOW YCYri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. Npn obpaweHnn 3aaBuTensa 3a pesynbTaToM MyHULMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBuTEN0 B NMYHbIA KabMHET aBTOMAaTUYEeCKM HanpaBnaeTcd
9NEeKTPOHHbIN  0bpa3  OOKyMeHTa, SBnsWerocd  pesynbTaToM  MpeaocTaBreHus
MYyHUUMNANBHOW YCRyrn, MNOAMUCAHHbBIN YCUNEHHOW KBanMMUUMPOBAHHOW 3NIEKTPOHHOW
NnoAnncLI0 YNONMHOMOYEHHOrO AOMKHOCTHOMO Nuua Menonkoma (Mcnonkomom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOJSTHAIOTCA B IeHb NOANMCaHNA AOKYMEHTa, NOATBEPXAatoLLero npegocrasneHne (otkas B
npefocTaBfNeHnn) MyHUUMNANbHOW  YCNyru, YNOSHOMOYEHHbIM  [OMMKHOCTHBIM — JIMLOM
Wcnonkoma (Acnonkomom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBLIX NPoLeayp SABMAITCA: HanpasrieHne
(npepoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTa,
NnoATBepXaatLero npegocTaBneHne MyHUUMNanbHOW ycrnyrmu (B TOM 4ucrie OTka3 B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. lNpn obpalweHnn 3asBuTEns 3a pes3yfnbTaTOM MyHUMUMNANbHOW YCNyrn B
Mcnonkom, AOMKHOCTHOE nWUO, OTBETCTBEHHOE 3a Bblgady (HanpasrfieHuMe) AOKYMEHTOB,
BblJaeT 3asBMTENO pesynbTaT MyHuuunanbHown ycnyru. o TpeboBaHUio 3aaBUTENS BMeCTe
C 3K3eMNNAPOM 3MEKTPOHHOroO AOKYMeHTa Ha BymaxkHOM HocuTene emy npegocTtaBnsieTcs
3K3eMMnsAp 3MeKTPOHHOIo OKYMEHTa NyTeM €ero 3arnncu Ha CbeMHbIV HOCUTENb MHAOPMaLK
UNU HanpaeneHUsl 3K3eMMsipa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B aapec
3aaBuUTENS.

AOMUHUCTPaATMBHbIE  npouedypbl,  YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
OCYLLECTBNATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka Vicnonkoma.



Pe3ynbTaToMm BbINOMHEHMS aMUHUCTPATMBHBIX NpoLeayp SBRsoTCS: ukcaumns dakra
BblJa4un pesynbTata npeaocTaBfeHns MyHUMUMNAnbHOW YCNyrn B aBTOMaTU3UPOBAHHOW
MH(POPMALIMOHHON cuUCTeMe, MpefHa3HaYeHHOW AN  OKasaHWsi TroCyOapCTBEHHbIX W
MYHULMNANbHbIX YCyT.

3.7. cnpaBneHne TeXHNYECKNX oLLnMbOoK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBAsSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuTernb HanpaBnaeT B Mcnonkom:

3asBrneHne o6 ncnpaeneHnn TexHMYeckon owmndkm (npunoxenune Ne 5 K HacTosweMy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANIbHOW YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, UMEIoLLMe puandeckyto Ccuny, CBUOETENbCTBYOLWIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne o006 uCnpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWeMca pes3ynbTaToM MyHULMNanbHOW YCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucre ¢
NCMNonb30BaHMEM 3SIEKTPOHHOM NMoYThI), NMMbo Yepesd PecnybnukaHckui noptan unm MoL.

3.7.2. [OMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLLeCTBMASeT
npuem 3asBneHnss o6 ncnpaBrneHUM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asBneHue C
NPUNOXEHHBbIMX OOKYMEHTaMu U nepefaeTr MxX LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAKTCSA B TEYEHME O4HOro pabo4yero AHs € AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOoTKy JOKYMEHTOB.

3.7.3. JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B LieNnax BHECEHWS UCMNpaBfeHui B AOKYMEHT, SABMAIOWNACA pe3ynbTaTom
npeaocTaBnNeHns MyHUUMNanbHOW YCnyrn, OCYLEeCTBNSeT Npoueaypbl, NpeayCMOTPEHHbIE
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblOaeT MWCNPaBfEHHbIN OOKYMEHT
3aaBuTento (YNnosITHOMOYEHHOMY MNPeacTaBUTEN0) NMYHO MOA4 POCMUCH C U3BATUEM Yy
3aaBuTens (YNOMHOMOYEHHOro MpeAcTaBuTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unM HanpaBnseT B agpec 3asBUTENst MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3fIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONyYeHus
AOKYMeHTa npu npegocTaBneHnn B VIcnonkom opurmHana 4OKYMeEHTa, B KOTOPOM COAEPXKUTCA
TexHuyeckas owmbka.

AOMUHUCTPaATMBHbIE  Npouenypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne AByX paboumnx gHen nocne obHapy>XeHUs TEXHNYECKON OLNBKN nnm
nony4eHnst ot Nboro 3aMHTEPECOBaHHOIO NLA 3asBreHnst O AOMNYLLEHHON oLnbKe.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBIX MpoUeAyp SBNAKTCA: BblAAHHbIN
(HanpaBneHHbI) 3asABUTENO JOKYMEHT.

4. Nopspok u popMbl KOHTPOSSA 3a NpeAoCTaBlIeHUEM MyHULMNANBLHOW YCIyru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMW JOIMKHOCTHLIMM NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATUBHBIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TPeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHU



KoHTponb 3a MOMHOTOM W KayecTBOM MpefoCTaBfeHUs MyHUUUNanbHOW YCryru
BKMOYaeT B cebs BbiSBEHWE U yCTpaHeHWe HapylleHWW npaB 3asiBuTenen, nposeneHue
npoBepoK cobniogeHns npouenyp NpeaocTaBNeHns MyHUUMNAnbHOM YCRyrn, nNogroToBKy
pelueHu Ha aencTeus (6e3nencTBme) AOMKHOCTHLIX NUL, OpraHa MecTHOro caMoyrnpaBfieHUs.

dopmamn KOHTpOns 3a cobnaeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAIOTCA:

1) npoBepka K corfacoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBeHuto
MYHULIMNAnNbHON YCNYru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOPSAKe KOHTPOSIbHbIX MPOBEPOK COBMOAEHUS
npoueayp npeaocTaBfieHUs MyHUUMNANbHOW YCNyri.

B uenax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEIOLNECH B 3NEKTPOHHON
6ase [aHHbIX, cnyxebHasa KoppecnoHAeHUMsa, YCTHass U NUCbMEHHas WHdopMauus
AOIMKHOCTHbIX UL, OCYLLLECTBASOLMX BbINOSIHEHWE aAMUHUCTPATUBHBIX Npouenyp, XXypHarnbl
yyeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne CBeAeHUS.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBepLUeHMEM [LeWCTBUMMA Npu npegoctaBneHun
MYHUUMNANBHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAWUTESI0O oOpraHa MeCTHOro
camoynpaBfneHns  MNpeacTaBnsalTCA  CApaBkM O  pesynbTatax  NpeaocTaBreHus
MYHUUMNANbHOW YCRyru.

O cnyyadx u npuyMHax HapylleHMs CPOKOB, MOCrefoBaTeNbHOCTU U COoAepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fivua  HeMeanleHHO  MH(OPMUPYIOT
pykoBoautena Wcnonkoma, npefoCTaBnsioWero MyHUUMNAanbHY YCnyry, a Takke
npeanpMHUMatloT CPOYHbIE MepPbI MO YCTPaHEHUIO HapPYLUEHUNA.

TekyLwum KOHTPOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
afMUHUCTPATUBHBIMM  NpouedypamMu No  NPefoCTaBfiEHUMIO  MYHULMNANbLHOW  YCIyru,
OCYLLIECTBMNSAETCA 3amMecTUTeneM pyKkoBOAUTENS oOpraHa MeCTHOro caMoyrnpasreHus,
OTBETCTBEHHbIM 3a OpraHuMsaumio paboTbl MO NPeaoCTaBfIEHUIO MYHULMMANbHOW YCRyru,
HayanbHUKOM OTAena, OCYLIEeCTBAALWEro opraHusauuio paboTbl MO NpeaoCTaBEHUIo
MYHUUMNANbHOW YCIyrn.

lMepeyeHb  OOIMKHOCTHbBIX  NvL, OCYLLECTBNAOLWMX  TEKyLUn KOHTPO~b,
yCTaHaBMMBaAETCSA [MOSMOXKEHUSAMU O CTPYKTYPHbIX MoAapasfeneHusx opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamum.

4.2. MNopsnok U NepuoanyHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaocTaBneHns MyHUUMNanbHOM YCryri, B TOM YMChe nopsiaokK v
hopMbl KOHTPONS 3@ NONTHOTON U KAYEeCTBOM NPefoCTaBeHNss MyHULMNANbHOW YCIyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMnNansHOM yCryru
ocyLlecTBndaeTcd B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) Vicnonkoma, a
TaKKe UX AOMKHOCTHbIX NNL, MyHULUNANBbHBIX CYXaLlmX.

4.2.2. B uenax ocywecTBreHNsa KOHTPOSIS 3a NOSTHOTOMN U Ka4eCTBOM NpeaoCcTaBeHns
MYHMLMMNANbHON YCNyrM NpoBOAATCA NaHOBbIE U BHEMMAHOBbIE NPOoBepPKN. Nopagok u
NepuoanYHOCTb OCYLLLECTBIEHUS NMAHOBbLIX MPOBEPOK yCTaHABNUBAETCS NnaHoM paboTsl
Wcnonkoma. NMpu npoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHMEM MyHUUMNANbHOW YCryrn (KOMMMEKCHbIE MPOBEPKM), N OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeoCTaBeHneM MyHUUUNANbHOM yCryrn (TeMaTtuyeckue npoBepKn).
lMpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOW Xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCHA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNIEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosyyeHns



Xanob 3aasuTenen Ha gencteus (besgenctene) Micnonkoma, a Takke Ux AOMKHOCTHbIX 1L,
MYHULMNANbHbIX CAY>KaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKN U NPEeaSIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NnL, cnonkoma, npeaocTaBnsowero MyHULmMnansHyo
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLLECTBSIEMbIE) UMM B
Xofe nNpeaocTaBfeHns MyHMULMNANbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3aaBuUTENEeNn BUHOBHbIE &NuUA MPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopaTtenbcTBoM Poccunckon denepaumn.

PykoBoantenb opraHa MeCTHOrO CaMoynpaBfeHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoautenb (3amectuTenb pykoBOAMTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOro CcamMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe WU (Mnu)
HeHagnexawlee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHblX B pasgene 3
aiMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAnbHbIE CriyXallMe 3a peleHns U AencTBUS
(6espencTBue), NnpMHMMaeMsble (OCyLeCcTBNAeMbIE) B Xo4e NpeaocTaBeHnss MyHUUMNansHOm
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOIS 3a
npegocTaBneHnemM MyHULMNANbHOW YCNyri, B TOM YMCE CO CTOPOHbI rpaXaaH, nx
00beanNHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCMyrn CO CTOPOHbI FpaXaaH, WX
o0beguHEHUN 1 opraHM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATENIbHOCTH
opraHa MeCTHOrO CaMOYMNpaBfeHUs Mpu NPEeAoOCTaBMEHUN MYHULMNANBHOW  YCryru,
nonyyYeHnst NOMHOW, akTyanbHON U AOCTOBEPHON MHGOPMALMM O nopsiake NpeaocTaBneHns
MYHULMNANbHOM YCNYrn 1 BO3MOXHOCTU aocyaebHoro paccMoTpeHnsa obpalueHmin (kanob) B
npouecce npegocTaBneHnst MyHULMNAnbHOM YCIyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLueHU U AeNCTBUN
(6e3pencTBusa) Ucnonkoma, npeaocTaBnAOLWEro MyHULMNanbHy ycnyry,
MHOro()yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNsA rocyaapCTBeHHbIX U
MyHULMNanNbHbIX YCNyr, OpraHM3aummn, ykasaHHbIx B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHuKoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHwe B JOCyAeOHOM MopsiAke pelueHun u
pencteuin  (besgenctemnda) KMcnonkoma, npedocTaBnsOWEro MyHUUMNANbHYO  ycnyry,
AOIMKHOCTHOro  nvua  Wcnonkoma,  npefdocTaBnslowWero  MyHUUMNanbHYyl  YCnyry,
MYHULMMNANbHOIo cnyxatiero, pykoBoanTenNs Ncnonkoma, npegocTaBnAwLLEero
MYHULMNAMNbHYIO ycnyry, MHOIO(YHKLMOHaNsHOro LeHTpa, paboTHuka
MHOrOYHKLMOHANbHOro LEeHTpa, opraHusauui, npedycMoTpeHHbIX YacTbio 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB.

3asButenb MoxeT 0bpaTUTbLCS € Xanobown, B TOM YMCre B CrieayoLwmx cryvyasx:

1) HapyweHue cpoka peructpauun 3sanpoca O NpefocTaBNeHUn MyHUUMNansHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®defepanbHoro 3akoHa Ne 210-03;



2) HapyLleHue cpoka npeaocTaBreHns MyHuumnansHon ycnyru. B ykazaHHoMm crnyvae
pocynebHoe (BHecynebHoe) obxanoBaHme 3asBUTENEM peLLeHn U aencteun (6esnenctans)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOgYHKLUNOHANbHOMO LieHTPpa BO3MOXHO B
cnyyae, €crnM Ha MHOrO(yHKUMOHAamNbHbIM LEHTP, pelweHus u gencteus (6esgencraume)
KoToporo ob6XanylTcsi, BO3noXeHa QyHKUMS MO NpefoCTaBfeHUI0 COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B NOSIHOM o6beme B nopsiake, onpefeneHHomM vYactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3asaBUTENSA OOKYMEHTOB MM MHpopmMaumm nnbo OcCyLLECTBEHUS
AENCTBUN, NpeaCcTaBneHne Unmn ocyLecTBieHNe KOTOPbIX HE NpegyCMOTPEHO HOPMAaTUBHbLIMU
npaeBoBbIMM akTamu Poccuinickon depepaumm, HOPMaTUBHBIMA  MNPABOBbLIMU  aKTaMu
Pecnybnukn TaTtapctaH, MyHMUMNanNbHbIMW NPaBOBbLIMW akTamu ANs npeaocTaBneHns
MYHULIMNAnNbHON YCNyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBfeHNe KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNAanbHbIMM NPaBoOBbIMW akTamun Ansa npeaoctaBneHns
MYHULMMNANbHOW YCNyru, y 3asBuTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €criv OCHOBaHUSA OTKasa He
npegycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpPMaTUBHbLIMW NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbBIMW NPaBOBbLIMU akTaMmu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTenem
peweHnn wn penctBun  (6e30enctBusi) MHOrOOYHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Crnyvae, €Cnu Ha MHOroyHKUMOHAaMNbHbIN
LEHTP, peLlueHnsa n gencteus (6e3gencrame) KOToporo o6XxxanyrTcs, BO3NoXeHa yHKLUMS MO
NpeaocTaBfEeHNIO COOTBETCTBYHOLMNX MYHMUMMAMBHbIX YCryr B NOSIHOM obbeme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPeLOCTaBNEHMM MyHUUMNANbHOW YCryrn nnathl,
He npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTka3 WMcnonkoma, NpeaocTaBnsoWEro MyHUUMNAnbHy YCNyry, OOJSPKHOCTHOro
niua Mcnonkoma, NpedoCTaBnSAOWEro MyHUUMNANbHYK YCAyry, MHOMOYHKLUMOHaNbHOro
UeHTpa, paboTHMKa MHOroyHKLMOHANbLHOIO LEHTpa, OpraHuM3auui, npenycMOoTPEeHHbIX
yacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nnm nx paboTHUKOB B UCNpaBieHnn
AONYLLIEHHbIX MMW onevyatok U ownboK B BblAaHHbIX B pes3ynbTarte npefocTaBreHus
MYHUUMMNANbHON yCnyrM [JOKyMeHTax IMbo HapylleHwe YCTaHOBMEHHOrO CpoKa TaKux
ucnpaeneHnn. B ykasaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asaBuTenem
peweHnn wn gencteun  (6e3gencteus) MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencTemne) KOToporo obxanyoTcs, BO3NoXxeHa yHKUNA No
NpeaocTaBfEeHNIO COOTBETCTBYHOLWMX MYHMUMNASbHbIX YCryr B NOSIHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBfeHnsa MyHULUMNANnbHON yCcnyru;

9) npuocCTaHOBNEHME MpPefoCTaBMeHUs MyHULMNANbHOW YCnyrn, ecrnm OCHOBaHWUSA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW U MHbIMM HOPMATMBHbIMK MpaBOBbIMM akTamu Pecnybnukun TaTapcTaH,
MYHUUMNaNbHLIMU NPaBoOBbIMKM akTamu. B ykaszaHHOM crydae gocyaebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3pencTens) MHOrO(YHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOMO LEHTpa BO3MOXHO B Cryyae, €cnM Ha
MHOTFO(YHKLNOHAMNbHbIN LIEHTP, peLleHmns n aenctena (6e3nencremne) KoToporo obxanyroTes,



BO3MOXeHa (YHKUMS MO MpedocTaBfeHnto COOTBETCTBYIOLUMX MYHULMNANbHBIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactbto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENA NpUM NPeaoCTaBEHUM MYHULMUNANBbHOW  YCRyru
AOKYMEHTOB WNW  UH(popmMaumn, oOTcyTcTBUE U (MNKM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoOHayaribHOM OTKase B nNpueme [LOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHULUNAnNsHOW yCnyru,
3a VCKMOYEHMEM CcriyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u pgencteun (6e30encTBysi) MHOMOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, €Cnum  Ha
MHOTFO(YHKLMOHAMNbHbIN LIEHTP, peLleHns n aencreums (6es3gencreme) KoToporo obxkanyrTces,
BO3MIOXeHa (YHKUMS MO MpedoCTaBfeHnto COOTBETCTBYHOLUMX MYHULMNANbHBIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vyacTbto 1.3 ctatbn 16 egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B nMCbMeHHOM dopMe Ha BymMakHOM HOCUTESE, B ANIEKTPOHHOM
dopMe B opraH, NpeAoCTaBnAWMIA MyHULMNATBbHYO YCNYry, MHOMO(YHKUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOW BRacTu, SABMSKOLWMACA yvpeauTenem
MHOrO(PyHKLMOHANBHOro UeHTpa (ganee - yuypeamtesis MHOrOYHKLMOHANLHOMO LieHTpa), a
Takke B opraHusauuu, npeaycMoTpeHHble YacTtbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne
210-93. Xanobbl Ha peweHus un gencteusa (6esgencrTeume) pykoBoauTena Wcnonkoma,
NpegoCTaBNAOLWEro MyHMUMNANbHYKO YyCnyry, NOAAlTCA B BbIWECTOAWMNA opraH (Npy ero
HanuMyumM) nNuMbo B crydae ero OTCYTCTBUA paccMmaTpuBaloTCs  HenocpencTBEHHO
pykoBoagutenem lKcnonkoma, npefocTaBnsaiowero mMyHuuunanbHyto ycnyry. XKanobbl Ha
peweHus n gencteus (besgencrame) paboTHMKaA MHOrOQYHKUMOHANBLHOIO LeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. XKanobbl Ha pelweHns n aencreus
(6espencTaue) MHOrOOYHKLMOHANbHOro ueHTpa nogarTcs ydypeauTtento
MHOTOYHKLMOHANbHOIO LIeHTPa Un AOSMKHOCTHOMY NnL, YNOSTHOMOYEHHOMY HOPMAaTUBHBIM
npasoBbIM akToM Pecnybnuku TatapctaH. XXanobbl Ha peweHus n gencteuna (besgencraune)
pabOTHMKOB OpraHM3aumn, NpeayCcMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESSAM 3TUX OpraHn3aumn.

YKanoba Ha pelwweHna un pgencteua (beagenctene) Mcnonkoma, npeaoCTaBnsoLLEro
MYHUUMNANbHYO  yCryry,  OOMKHOCTHOro  nuvua  WMcnonkoma, npefoctaBnsaoLlero
MYHULUMNANbHYK  YCNyry, MYHMUMMANbHOrO Chyxawero, pykosogutens Mcnonkoma,
nNpefoCTaBnALWEro MyHUUMNanbHy0 YCNyry, MoXxeT ObiTb HanpasneHa Mo noyTe, 4epes
MHOIOQYHKLMOHASbHbIN LEeHTP, c NCNosib30BaHNEM MHGOPMaLIMOHHO-
TeNeKOMMYyHUKaUnoHHo  cetn  «WHTepHeT», oduumanbHoro camta  Wcnonkoma,
npegocTaBnAlLWEro MyHuuunaneHyto ycnyry, EanHoro noptana nubo PecnybnukaHckoro
nopTtana, MHMOPMaLMOHHON cucTembl gocynebHoro obkanoBaHuA, a Takke MOXET ObiTb
NpUHATa Npu NUYHOM npueme 3assutend. Kanoba Ha peweHus n gencteus (6esgencrame)
MHOIFO(PYHKLMOHANBbHOrO LeHTpa, paboTHMKaA MHOroyHKLMOHANMbHOIO LEeHTPa MOXET ObiTb
HanpasrieHa no rnoyTe, ¢ UCMNonb30BaHMEM MHEOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTu
«HTepHeTY, ohmnuymanbHoro canta MHOrogyHKUMOHaNbLHOro LeHTpa, EanHoro noptana nmubo
PecnybnvkaHckoro noprtana, MHOPMAaUMOHHON cucTeMbl gocyaebHoro obxxanoBaHus, a
Takke MOXeT ObITb MpuUHATA Npu NIMYHOM npueme 3aasutens. Kanoba Ha pelleHnsa u
penctena  (6esgenctene) opraHu3auui, nNpegycMoTpeHHblx 4YacTteto 1.1 craten 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXeT ObITb HanpasreHa no
noyte, C WCMonb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUVMOHHON ceTu «/HTepHeT»,
odmumanbHbIX CanUTOB 3TUX oOpraHusdauun, EguHoro noptana nubo PecnybnvkaHcKoro
noprtana, a Takke MoXxeT ObITb NPUHATa NPU IMYHOM NpUeEMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:



1) HaummeHoBaHve VIcnonkoma, npeaoCTaBnALWEro MyHUUUNANbHY  YCnyry,
AOIMKHOCTHOrO nuua  Mcnonkoma, npefocTaBnsioWwero MyHUUUNanbHy ycnyry, nubo
MYHUUMNANbHOrO CcrnyXatlero, MHOrogoyHKUMOHAMbHOro LUeHTpa, ero pykosogurtensa v (unu)
paboTHMKa, opraHusauuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0bxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - Mpu Hanuyuu), cCBedeHUs O MecTe
XUTtenocTBa 3asBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asiBUTens - puaUYeckoro nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aNeKTPOHHOW NOYTbl (MPU HanMMyuMK) U NOYTOBLIM agpec, Mo
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemMblx pelueHusax n gencteusx (besgenctesumn) Kcnonkoma,
npefoCTaBnALWEro  MyHAUMNANbHYK  YCNyry, AOOSDKHOCTHoro  nuua  Mcnonkoma,
npefocTaBnsAwLWero  MyHAUMNanbHy  ycnyry, nvbo  MyHWUMNAnNbHOrO  Cryallero,
MHOIrO(PYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOrOOYHKLMOHASTbHOIO LIeHTpa, opraHmM3aummn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTENb HE COrNaceH C peLleHneM N JencTBnem
(6espencTtBrnem) Vcnonkoma, npefoCTaBnslOWEro MyHAUUNANbHY YCnyry, OOMKHOCTHOMO
nmua Kcnonkoma, npegocTaBnsAoWero MyHAUMNanbHYK ycnyry, nubo MyHuumunasbHOro
cnyxawlero, MHOrooyHKLMOHAaNbHOro LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOro LeHTpa,
opraHusaumn, NpegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®efepansHoro 3akoHa Ne 210-d3, nx
paboTHukoB. 3asaBuTenem MoryT ObiTb npeacTaBfeHbl OOKYMEHTbl (MpU  HanmuMuum),
nogTeepxgaroLme 4oBoAbl 3adBUTENS, NTMOO X KONUMK.

5.4. MocTynuBwas xanoba NoanexuT permctpaunm B CpoK He nosgHee paboyero aHs,
cnegyoulero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOFO(OYHKUMOHAMNbHbLIM  LEHTP, Yy4peauTenio  MHOrogyHKUMOHANbHOMO  LEeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWNN opraH (NpU ero Hanuuuun), MOANEXUT PaACCMOTPEHUD B TeyeHue
naTHaguaTy pabounx gHen co AHS ee perncTpauun, a B criydyae obxanoBaHust oTkasa opraHa,
npegoCTaBNAILWEro MyHUUMNANbHY YCNyry, MHOrOYHKLUMOHANbHOro LeHTpa, opraHn3awmm,
npenycMOTpeHHbIX Yactbto 1.1 ctaten 16 dPepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asButens nubo B ucnpasneHUn AOMYLEHHbIX OnevYaTok M owunboK unu B
cny4vae obxanoBaHWA HapyLleHWUsi YCTAHOBMEHHOrO CpokKa TakUX UCNpPaBfEHUn - B TeYeHue
NATN paboymnx AHEN CO OHA ee perucTpauum.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAETCA O4HO U3 CrneaylrLmnx
peLeHni;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa SonyLeHHbIX onevYaTok U oKnBboK B BblgaHHbLIX B pe3yrnbTaTe NpeaocTaBneHns
MYHUUMNANbHOW YCryru OOKYMEeHTax, BO3BpaTa 3asiBUTEN0 AEHEeXHbIX CPpeacTB, B3uMaHue
KOTOPbIX HE NMpeaycMOTPEHO HOPMAaTUBHBIMKU MPaBOBbLIMKU akTaMu Poccuiickon denepaumn,
HOPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yOOBNeTBOpPEHUM xanobbl 0TKasbiBaeTCs.

He no3agHee OHs, cnegyowero 3a AHeM MPUHATUS peLLeHNs], YKa3aHHOro B HAaCTOSALLEM
NyHKTe, 3ad9BUTENI0 B MMCbMEHHON DOPME 1 MO XeNnaHuio 3adBUTEeNd B 35IEKTPOHHOM dhopme
HanpaBfseTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS XKanoobl.

5.7. B cnyyae npusHaHus xanobbl nognexawen yaoBneTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUs Xanobbl gaeTcsa WHopMauus O LEUCTBUSX,
OCyLLEeCTBNAeMbIX opraHom, npegocTaBnAoLWNUM MYHULMNANbHYO ycnyry,
MHOrOyHKLMOHaNbHbIM LEHTPOM NMBO opraHnsaumen, NnpeaycMoTpeHHOM YacTbto 1.1 cTaTbn
16 ®epepanbHoro 3akoHa Ne 210-d3, B uensx HesameLnnTeNbHOro YCTPaHEHNS BbIBNEHHbIX



HapyLleHU Npu OKasaHUW MYHUUMNAanbHOM YCNYru, a Takke MNPUHOCATCA M3BUMHEHMUS 3a
AOCTaBneHHble HeynobCcTBa M ykasbliBaeTcs MHGopMaLmMs O AalnbHENLLNX JENCTBUAX, KOTOpbIe
Heo6X04MMO COBEPLUMTL 3asBUTENIO B LENAX NOMyYeHUs MyHULMNAanbHON YCnyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexaiwlen yaoBreTBOPEHWUIO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPEHUs Kanobbl AalTca  aprymMeHTUpPOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHpopmauua o nopsake
06XXanoBaHUs NPUHATOrO peLlEeHNs.

5.9. B cny4ae ycTaHOBMEHMs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpaBoHapPYyLUEHUS UMW NPECTYNNEHNA OMMKHOCTHOE
nmuo, paboTHUK, HaaenNeHHble NONTHOMOYNAMI NO PACCMOTPEHUIO Xanob, HezameanuTensLHO
HanpasnalT MMeLMeca MaTepuarsl B OpraHbl MPpoKypaTypbl.



MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

(BnaHk Mcnonkoma, NnpegocTaBnsowero MyHULMNanbHyo ycnyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOTO
[OJMKHOCTHOTO nuua Mcnonkoma)



MpunoxeHne Ne 2

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk Mcnonkoma, NnpegocTaBnsowero MyHULMNanbHyo ycnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHblE npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HemMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblade

crpaBku (BbIMUCKX) NO CrieayoLemMy OCHOBaHWUIO:
[lononHuTenbHasa nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(nognuch yNnonHOMOYEHHOro
LOIMKHOCTHOro nuua Mcnonkoma)



MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk Ncnonkoma, npefocTaBnsowero MyHULMNanbHyo yCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
00 oTKkase B rnpMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA nNpefoCTaBNeHus
MYHULMNANbHOM YCyru no Bblgaye cnpaBky (BbINMUCKK)
oT Ne

PaccmotpeB Bauwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YMNOMHOMOY€EHHbIM OopraHom
NPUHATO pelleHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NpeaocTaBfeHUst MyHUUMManbHOW YCnyrn Mo Bbloade
crnpaBku (BbIMMUCKX) NO CrieAyoLWMM OCHOBAHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbLIW OpraH C 3asBfeHWEeM O
npenocTaBfeHNM yCryru Nocne yCTpaHeHMst yKa3aHHbIX HapyLLIEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0bXanosaH B JocyaebHOM nopsigke nyTem HanpasfieHu s
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaedbHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(noanmcb yNnorTHOMOYEHHOro
AOMKHOCTHOro nuua Mcnonkoma)



MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunusa, nms, oT4ecTBo, NacnopTHbIE
AaHHble, PErMcTpauuio No MecTy XUTENbCTBA,
aZipec 3NEeKTPOHHOM MoYThI, TenedoH)

3AABJIEHNE
0 Bblaye cnpaBKku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryr, NpoLuy NpeaoCTaBUTb:

D B INMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMMANbHbIX yCnyr
Pecnybnukn TaTapcras;

D B  MHOrO(PyHKUMOHANbHOM LEHTpe MpedoCTaBlieHNs roCygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcrtaH;

D B OpraHe.

(maTta) (noanuceb) (®.1.0.)



MpunoxeHne Ne 5

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINBKN

Coobuato 06 owmnbke, oNYLLEHHOM MPU OKa3aHUM MyHULUNANbHOW YCyrn no Bblgaye
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHWS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHns 00 OTKNOHEeHUM 3asBreHns o6 ucnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb TaKkoe peLleHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMakHOM HOCUTEene MNO4YTOBLIM OTMpPaBfiEHMEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NIMYHOCTN W NPEeACTaBMsieMOMY MHOK NULY, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPWUNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
yCTaHOBMEHHbIM 3aKoHoAaTenbCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNS 3TU AOKYMEHTbI AeNCTBUTENbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHMUS.

(nara) (noanuce) (®.1.0.)



