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O06 yTBepxaeHM AAMUHUCTPATUBHOTO
pernameHTa npegocrasneHns
MyHMLMNanbLHOW ycryri no Bbigave
cnpasku (BbINUCKK)

B uensix peanusauun ®egepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-03 «O6
opraHusauum npefocTaBrieHus rocyfapCTBEHHbIX " MyHULMMAmNbHbIX  YCInyr»,
WcnonHuTenbHbIi  KOMUTET  TUMepLUMKCKOro  cembckoro — nocenexuss  CabuHckoro

MyHULMMNanbLHOro paoHa
MOCTAHOBIJIAET:

1. YTBepauTb AOMUHUCTPATMBHBIA pernameHT MpefoCcTaBleHns MyHUUMnanbHOW
yCryrv no Bblgaye cripasku (BbIMUCKK) (npunaraeTcs).

2. Ony6nukoBaTb HacTosiLLee MOCTAHOBIIEHNE Ha odumuManbHOM nopTane npasoBoK
Hdpopmauuyu Pecny6nuku TatapcTtaH B WH(pOPMaLMOHHO-TENEKOMMYHUKALIMOHHOW CeTu
«HTepHeT» no agpecy: http://pravo.tatarstan.ru, Ha oduumansHom caite TUMEpLUUKCKOro
cenbckoro  noceneHus ~ CabuHckoro  MyHMUMNanbHOro  paiioHa  no  agpecy:
http://saby.tatarstan.ru/rus/timershik n obHapogoBaTb Ha crneuuanbHbIX UHDPOPMAaLMOHHBIX
CTeHAaX NOCENeHNs. ' '

3. HacTtosiee nocraHoBneHve BCTynaeT B Ccunly CcO [AHA  oduumanbHoro
onybnukoBaHus.

4. KoHTpoIb 3a UCMOSIHEHUEM HACTOSILLEro NoCTaHOBIEHUS OCTaBNA 3a COBOiA.

7&}4 A.X. XasueB




YTBEpXaeH

NOCTaHOBMNEHNEM

McnonHUTEenbHOro kommteTa
TUMEPLLMKCKOro CenbCKoro noceneHuns
CabuHCcKoro MyHuuMnaneHOro pamoHa,
Pecnybnukn TatapcTaH

ot 09 mapta 2022 roga Ne12n

AOMVHUCTPATUBHbIN pernameHT
npegocTaBfieHNUs MyHULUMNANbLHOW YCIyrn No Bblgade crnpaBku (BbINUCKK)

1. O6wue nonoxeHusa
1.1. TlpegmeTt perynnupoBaHmsa AOMUHUCTPATUBHOIO perfnaMmeHTa

Hactoawmun AOMUHUCTPATMBHBLIN  pernamMeHT npefoCTaBfeHus  MyHuuunanbHOW
ycnyrn (ganee — AOMUHUCTPATUBHBLIA pernamMeHT) yCTaHaBfMBaeT cTaHAapT W MOPsSAoK
npefoCTaBfieHNs MyHUUMNANbHOM YCNyrM no Bblgaye cnpaBku (BbINUCKW) (Oanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuun 3asiButenemn

1.2.1. Jlnuamu, MMerLWmMMn NpaBo Ha NOJlyYeHne MyHULMNanbHOW YCIyru, sSiBRSHOTCA
dusmyeckme nuua (ganee — 3asaBuTenNb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, Y4OCTOBEPSIOLLEro ero nofHomouns (ganee — npeacTtaBuTElb
3asBuTens).

1.3. MNopsgok MHpopMnpoBaHUA 0 NpeaocTaBfIEHNN MyHULMNATbHON YCyrn

1.3.1. WHdopmauus o nopsgke npefocTaBfeHUs MyHUUMnarnbHOW  yCnyrm
pasmeLllaeTcs:

1) Ha WH(MOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpoOpMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHAbHbIX LIEHTPOB MNpeAoCTaBieHUs roCy4apCTBEHHbIX U MyHULMNANbHbIX
yCIyr.

2) Ha odwuumanbHOM canTe TUMEepPLUMKCKOro cenbckoro noceneHna CabuHckoro
MYHULMNANbHOro panoHa B UHAPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «HTepHeT»
(http://lwww.saby.tatarstan.ru/rus/timershik);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru/) (aanee — PecnybnukaHckuin noptan);

4) Ha EpguMHOM nopTane rocyaapCTBEHHbIX W MyHUUMNAnbHbIX YCnyr (GyHKUWiA)
(https:// www.gosuslugi.ru/) (aanee — EanHbin nopTan);

5) B rocyaapCTBEHHON WHOPMaLUMOHHOW cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUumMnanbHblx ycnyr Pecnybnukm  Tartapctan»  (http://frgu.tatar.ru) (nanee -
PecnybnukaHckuin peectp).

1.3.2. KoHcynbTMpoBaHWe Mo BoOMpocaMm npeaocTaBreHnd MyHULMNansHOW YCryru
OCyLLEeCTBNAETCS:

1) B MHOrO(yHKUMOHAmNbHbIX LEHTpax npeaocTaBfeHnss roCygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;



http://www.saby.tatarstan.ru/rus/timershik

2) B HTEpakTuBHOM chopme PecnybrnmkaHckoro noprana;

3) B cnonHutenbHom kommuteTe TUMEPLLMKCKOro cernbekoro noceneHmsa CabuHcKoro
MyHULMNAanbHOro panoHa (ganee — icnonkom):

npu yCTHOM obpaLleHnn - MMYHO UNn No TenedoHy;

npu NMCbMEHHOM (B TOM 4uncne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHun — Ha
OyMaXkHOM HocuTene no noyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnukaHckoMm nopTtasne o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCS
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTO
BecnnaTHo.

[ocTyn K nHopmaLumm 0 cpokax 1 nopsiake NpeaocTaBneHna MyHULMNansHON yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B ToM ymcrne 6e3
NCrNonb30BaHNA NPOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHW4eckue
cpenctBa 3asBuTens TpebyeT 3akniyeHUs JIMUEH3WOHHOrO WU WMHOro CorfalleHnst ¢
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UAM npefocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENS JNIMYHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBngeTcs MHpopmMaums:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHuns
rocygapCTBEHHbIX U MyHUUMNanbHblX ycnyr, Mcnonkoma (agpec: PT, CabuHcknin panoH, c.
Tumepwnk, yn. NMuoHepckas,19A; rpaguk pabotbl 08.00-11.30; 13.00-16.40, cnpaBoOYHbIe
TenedoHbl 8843622-23-23);

2) O nopsake npedocTaBfeHus MyHUUMNAnbHOW Ycnyru, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX MPaBOBbIX aKTax, PerynumpyoLmx Bonpockl NpesocTaBneHns MyHULMNansHOM
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHU MyHULMMNansHOW yCryru, O Cpokax npuema n perucrpaumm sasBreHus;

5) o0 xopae npegocTaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npenocTaBfieHUss MyHULMNAansHOW yCrnyru;

7) o nopsagke obxanoBaHua [eucTBUMA wunu 6e34encTBUMS  OOSMKHOCTHBIX N,
Ucnonkoma.

Mo nucbmeHHOMy oO6palleHuilo  COTPYAHMKM — OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsCHAT
3aaBUTENO0 MOPSAOK MpefocTaBneHus MyHUUMNAnNbHOW YCnyru U BOMPOCHI, YKasaHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA peructpauun obpaleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blke
obpaweHusn. B criyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHust Mcnonb3yeTcs
rocyfapcTBeHHbIN a3blk Poccuinckon ®epepaumn.

1.3.5. WHpopmauma no BonpocamMm MpeaocTaBneHNa MyHUUUNANbHOM  YCIyru
pasmMellaeTcs Ha oduumanbHOM canTe TUMEPLUMKCKOro cenbckoro noceneHms CabuHckoro
MYHULMMNanNsHOro panoHa U Ha MHAOPMAaLMOHHbLIX CTeHdax B NoMelleHnax Mcronkoma ona
paboTbl C 3asABUTENSAMMN.

MHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha WHOPMAUMNOHHBIX CTeHA4aX W Ha oduumaribHOM cauTe MyHUUMMNanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/IHTepHeT», BKIlOYaeT CcBedeHna o
MYHMLUMNANbLHOW ycrnyre, cogepxaiwumnecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 AOMUWHUCTPaATMBHOIO perfiaMmeHTa, MHMOPMaUMIO O MeCTe HaxOXAEHWUs, CrpaBOYHbIX



Teﬂe(bOHaX, BpeMeEHU pa6OTbI Ucnonkoma, o0 rpacblee npuema 3adaBneHnn Ha
npenocrasrieHne MyHVILI,VII'IaJ'IbHOI7I yCcnyru.

1.4. HopmaTuBHbIe NpaBOBbIE aKTbl, PEryNMpytoLme NpeaocTaBneHme MyHUUUnansHom
ycnyru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyrwmx npegocrasfieHne
MyHUUMNaAnNsHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX oduumanbHoro onybnukoBaHus), pasmeweH Ha EguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCNyr, Ha odwuynaneHOM caunTte
TUMEpPLLNKCKOro CenbCKoro nocerieHns B MHAPOPMaLUOHHO-TENEKOMMYHUKALNOHHON CeTu
«HTEpHET».

1.4.2. TekcT AOMUHUCTPATUBHOIO perflaMeHTa B OEeUCTBYHOLLEN pefakunn NognexuT
pasmMeLleHunio Ha EanHom nopTtane, B PeecTpe rocyfapCTBEHHbIX U MyHULMNASbHbLIX YCAYT,
Ha oduymanbHOM canTe TUMEPLUMKCKOrO CenbCKOro MocenieHnss B MHMOPMaLMOHHO-
TeNneKoOMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B AOMWUHUCTPATUBHOM perfnamMeHTe WUCNonb3ylTcs crnegylowme TepMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroOYHKLUMOHANBLHOMO LEeHTpa npenocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCNYyr — TepputopuansHo 060CobNeHHOe CTPYKTYpHOE
nogpasgerneHuve (oduc) MHOIO(YHKUMOHANBHOro LueHTpa npegocTaBneHns
rocyAapCTBEHHbIX N MyHULUUNANbHbLIX YCAYr, CO34aHHOE B rOPOACKOM (CenbCKOM) NoceneHnm
MyHUUMNanbHOro panoHa Pecnybnukn TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusaumm  OesTeNnbHOCTM  MHOTOMYHKUMOHAmNbHbLIX  LEHTPOB  NpefocTaBneHus
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX  YCNyr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpaesutensctBa Poccunckon ®epepauunm ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBEepxaeHun
MpaBun opraHusaumMm [eATenbHOCTU MHOTOMYHKUMOHANbHbLIX LEHTPOB MpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNATbHbBIX YCYry;

TexHu4yeckas owunbka - owunbka (onmucka, onevyaTka, rpamMmaTvyeckas Wnu
apudpmeTndeckas  owmbka nmMbBo  nogobHas  owwnbka),  AoNyLWEeHHass ~ OpraHoM,
NpeJoCcTaBnAWNM MyHUUMNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), cBegeHUsM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCL CBEAEHUS;

EonHasa cuctema uvaeHTMduMKaummM KW ayTeHTUdumKkaumm B MHGPACTPYKType,
obecneunBarowen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBeHNs rocya4apCTBEHHbIX U MyHULMNANbHbLIX YCNYr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHOpMaLMOHHas
cuctema, obecrneumBaroliasi CaHKUMOHMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WMAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHbIX CUCTEMAX U UHBIX MHAPOPMALMOHHbIX
cucTemax;

MoL| - NocygapcTBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npegocTaBfieHNs rocyaAapCTBEHHbIX U MyHUUUNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cucrtema
MHOrO(OYHKUMOHAamNbHbIX UEHTPOB MpedocTaBreHna rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B AOMMHUCTpATMBHOM perfamMeHTe nog 3asBneHneM O MpegocTaBlieHUM
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHWE) MOHUMMAaEeTCs 3anpoc O npeaocTaBneHUn
MYHULMMAnNsHOW yCryrn, nofaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PegeparibHOro



3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHMsauun npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycnyr» (aanee — @eaeparnbHbiin 3akoH Ne 210-93).

2. CtaHpapT npefgocTaBneHnss MyHUUunansHom ycryrm
2.1. HanmeHoBaHWe MyHUUUNANLHOW YCIyru
Bblgaya crnipasku (BbINUCKK).

2.2. HanmeHoBaHWe UCNONMHUTENBHO-PACTNOPSANTENBHOMO OpraHa MeCcTHOro
camoynpaBfieHUsi, HENOCPEACTBEHHO NPEAOCTaBMSALLEro MyHULMNANbHYIO YCyry

NcnonHutenbHbln  KOMUTET TUMEPLLMKCKOrO cenbckoro noceneHnst CabuHcKoro
MYyHULUMNansHoOro panoHa Pecnybnukn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegoctaBneHns MyHUUMNanbHON yCnyru SBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk Hactodwemy AOMUHUCTPATUBHOMY
perrnameHTy);

2) peleHre 06 oTkase B NpeaoCTaBleHUN MyHUUMNanbHOW ycnyrn (npunoxeHve Ne
2 K HacTosilweMy AOAMUHUCTPATUBHOMY pPernamMmeHTy);

3) peweHne o6 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCcTaBneHns
MyHuUMNaneHon ycnyrn (npunoxeHne Ne 3 Kk HacToswemy AQMUHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (opmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBannduunpoBaHHON
3NEKTPOHHOW MOAMUCBID  YMNOMIHOMOYEHHOro  AOMMKHOCTHOro nuvua  Mcrionkoma (nmbo
Ucnonkom), B cootBeTcTBMM ¢ PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHON noanucu» (panee — ®enepanbHbii 3akoH N2 63-D3) B NNYHbLIN KabUHET
EovHoro noptana. B cnyyae HanpaBneHusa 3asBneHust nocpeactsom PecnybnmkaHcKoro
noptana pesynbTaT NpeaocTaBneHns MyHUUMNanbHOW YCryrn HanpaBnsieTcs TaK Xe B
Nn4YHbIN KabuHeT PecnybnnkaHckoro noprana.

2.3.3. o BblGopy 3asBuTENa pesynbTaT nNpegocTaBreHus MyHUUMMNanbHOW YCryru
Bblaaetca B Mcronkome nnu B MOLL B dopme ak3emnnspa 3NEKTPOHHOMo [LOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBepeHHOro neyatbid U NOAMUCHIO
COOTBETCTBEHHO YNOSTHOMOYEHHOIO AOSMKHOCTHOIO Nuua Mcrnonkoma vnn padbotHuka MOLL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B (OpMe O3MeKTPOHHOro [OKYMeHTa B TevyeHue Ccpoka OenCcTBus pesynbTata
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npegocTaBreHns MyHULMNanbHOW yCrnyri, B TOM YMChe C y4eTOM He0OBX0aNMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpegoCcTaBneHmm MyHULMnanbHOM yCnyrun, Cpok
NPUOCTaHOBMEHNS NPefOoCTaBNeHUss MyHUUUNANbsHOM YCryr B Criyyae, ecfiv BO3MOXHOCTb
NPUOCTaHOBNEHNA NPeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepaumm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBeHuns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnseTcs B TedeHme Tpex pabounx gHewn.
2.4.2. TlpuoctaHoBneHne cpoka npefoCTaBNeHns MyHUUUNanbHOM YCIyrn He
npenycMoTpeHo.



2.4.3. HanpaBneHme OOKYyMEHTa, dABnduwerocd pe3yribtatoM npeaocraBleHnd
MyHMLlMHaHbHOVI ycnyrun B cbopme SNEKTPOHHOIo AOKYyMEeHTa, 3adaBUTENO OCYLLECTBIIAETCA B
OeHb O(bOpMJ'IeHI/IFI n perncTtpauum pesynbtaTta npeaocraBlieHUA MyHVILWIHaJ'IbHDVI yChnyru.

2.5. MqupﬂblBalOLLl,Mﬁ nepeyvyeHb JOKYMEHTOB, HeobXoANMbIX B COOTBETCTBUM C
3akoHoAdaTesibHbIMU UM NHbIMU HOPMAaTUBHbIMW NMPaBOBbIMU akKTaMW A4 npenocrtaBiieHnA
MyHMLLMHaﬂbHOﬁ YCIyru, a Takxke ycryr, KOTopble ABNATCA HeobxoaANMbIMU U
obaszaTenbHbIMK ANg npegocrtaBneHnda MyHMuMnanbHbIX YCNyr, nognexawmnx
npencrtaB/iEHUIO 3adBUTETIEM, cnocobbl nx nony4vyeHuna 3aasuteriem, B TOM 4YMUCrie B
SﬂeKTpOHHOﬁ (bopme, nopAaaoK nx ripeacrtaBneHnda

2.5.1. [ina nony4yeHnss MyHUUMNanbHOM YCIyrn 3asBuTeNb NpeacTaBnseT crnegyowme
OOKYMEHTBI:

1) OOKYMEeHT, yOoCTOBepslWwMiA NUYHOCTL (He Tpebyetca B crydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYMS NpeacTaBUTENs 3asaBuUTenNs;

3) 3asBneHue:

B hopme OoKymeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 4 k HacToswemy
AOMUHUCTPATUBHOMY pernameHTy);

B ONIEKTPOHHOW opme (3anonHsAeTcss MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
cBeleHUA B O3rEeKTPOHHYI OopMy 3asiBNeHusl), MOAMMCaHHOE B COOTBETCTBUMM C
TpeboBaHuaAMM nyHkTa 2.5.3 AOMWHUCTPATUBHOIO pernamMeHTa, npuv  obpallieHuun
nocpenctsom PecnybnnkaHckoro noptana;

4) B cnyyae, ecnu And npefdocTaBneHUs MyHUUunanbHOW ycnyrn Heobxoguma
obpaboTka nepcoHarnbHbIX [OaHHbLIX NUUA, He SBrsOLWeroca 3assBuTenemM, WU ecnu B
COOTBETCTBUMN C peeparibHbIM 3aKkOHOM 0b6paboTka TakMx MepCoHarnbHbIX AaHHbIX MOXeT
OCYLLEeCTBNATbCA C COrfacus  ykasaHHoOro nuua, npuv obpalleHun 3a nonyydeHnem
MYHULMNANbHOM  YyCNyrn  3asdBuTenb  OOMOMHUTENbHO  NpeacTaBnseT  OOKYMEHTbI,
noaTeepXgawolme nosiydeHnMe  cornacus  ykasaHHoro nuua WM ero  3aKOHHOro
npegcrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YyKaszaHHOro nvua. [JOKyMeHThl,
noaTreepXgatoLLme noriydeHme cornacus, Moryt OblTb NpeacTaBneHbl B TOM 4nucre B hopme
3NEKTPOHHOIo OKYMEHTA;

5) B cnyyae, ecnu 006683aHHOCTb XpaHeHus pomoBon kHurm po  31.12.2017
BO3naranacb Ha COGCTBEHHWNKOB XMUIbIX NOMELLEHUI, 3asBUTENEM NpeacTaBnseTca JoMoBas
KHUra;

6) npaBoycCTaHaBnuBawLiMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIN XWNOW AOM (ecnu
npaBo COBCTBEHHOCTM He 3aperucTpypoBaHo B EguMHOM rocygapCTBEHHOM peecTpe
HeOBWXUMOCTU) — ANS BbIMUCKM U3 MOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHne wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MO®L], Ha OymMaxkHbIX HOCUTENSX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHOLLNX TpeboBaHMAM NyHKTa 2.5.3 AOMMHUCTPATMBHOIO pernamMeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3NeKTPOHHON hOpMeE;

3) B MIcrionkom nIM4HO M NOCPEeACTBOM NMOYTOBOM CBA3M Ha ByMaKHOM HocuTene.

3asiBneHne n npunaraemble OOKYMEHTbI, MpU HanpasBfeHnn nocpeacTBOM MOYTOBOM
CBSA3U, 3aBEPSIOTCH B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybnvkaHckoro nopTtana
noanucbiBaeTcs NPOCTON 3MNEKTPOHHOW NOANUCHIO 3adBUTENS.

[na nonyvyeHuss NPOCTON 3NEKTPOHHOW MNOAMUCKU 3asiBUTEN0 HeobxoaumMo NponTU
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3annce.



ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 06pa3bl AOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 AQMUHUCTPATMBHOIO perfiaMeHTa, 3aBepstoTCs YCUITEHHON
KBannuMpoBaHHON NOANUCHIO MWL, YMOMTHOMOYEHHbIX Ha CO34aHue M NoAnMcaHue Takux
AOKYMEHTOB, B TOM YMCIle HOTapuycamum.

OnNEeKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHbIe 00pasbl OOKYMEHTOB), Npunaraemble K
3asiBMeHN0, B TOM YUCre OOBEPEHHOCTU, HanpaBnawTcs B Buae dannos B dpopmatax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anT.

KauyecTBO npeaocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3M1EKTPOHHbLIX 00pa3oB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM 06bemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3as8BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UM OCYLLEeCTBEHUS OEWCTBUN,
npeacTaBneHMe WM  OCYLLECTBIIEHME KOTOpPbIX He nNpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMM  aKTaMu, PerynupyrowmmMM  OTHOLLUEHWSl, BO3HMKalOWMEe B  CBA3N C
npegocTaBrieHneM MyHULMNANbLHOW YCyru;

2) OCyWecCTBfeHns OeNCTBUW, B TOM 4UCHe CcorfiacoBaHuUM, HeobXxoauMbIX Aris
NonyyYeHnsa MyHULMNAanbHOW YCyrn N CBSA3aHHbIX C obpalleHnemM B MHble rocyaapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIOYEHUEM MONyYeHus
ycrnyr u nonyyvyeHust AOKYMEHTOB W MHGOpMauuu, NpeaocTaBnseMblx B pesynbraTe
NpeaocTaBfeHns Takux YCNyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4actm 1 ctatbum 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHbBIX YCYr);

3) npeacrtaBneHMst  OOKYMEHTOB M WMHdopmauun, oTcyTctBue 1 (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBanucb Mpu MepBOHA4YarbHOM OTKase B Mpueme
OOKYMEHTOB, HeobxoguMblX ANA MpedocTaBneHus MyHuuMnanbHoOW ycnyru, nmbo B
npegocTaBfieHnn MyHULMNANbHOW YCNYr, 3a UCKITIOYEHNEM CrneayoLmx Cnyyaes:

a) Wu3MeHeHne TpeboBaHWA HOPMATMBHBLIX MPaBOBbIX aKTOB, KacalwLmxcs
npegocTaBfieHns MyHUUMMNanbHOW YCNyru, nocrie nepBoHayanbHOW nogavv 3asiBNeHus o
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

0) Hanuuve owMBOK B 3asBNEHUW O NPeaOCTaBMEHUN MyHULMNANbHOW YCryrn u
OOKYMEeHTax, MNO4aHHbIX 3asdBuTeneM Mnocfne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
NpefoCcTaBfeHNn MyHULMNANbLHOW YCIYyrM U He BKOYEHHbIX B NPeACTaBIiEHHbIN paHee
KOMMSEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka OeNCTBUSA LOKYMEHTOB WKW U3MEHEHWe WHdopmauuun nocrne
nepBoOHavyanbHOro oTkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMblX AONfis npedocTaBneHuns
MyHULMNAnNeHOM ycnyr, nnbo B npegocTaBneHnn MyHUUUNAnNsHOM yCnyru;

r) BbisIBIEHWE OOKYMEHTanbHO MNOATBEPXAEHHOro dakTa (Npu3HakoB) OLWMOOYHOro
UM  NpoTMBOMPABHOIO AenctBusa (6e3gencTBusl) OOSMKHOCTHOrO nuua  Mcronkoma,
paboTHuka M®Ll, npu nepBoHayanbHOM OTKa3e B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN
npefocTaBfieHnsa MyHULMNAaneHON ycrnyrn, NMbo B NpefoCTaBleHnn MyHUUUNAansLHOW yCnyru,
O YeM B NMUCbMEHHOM BUAE 3a NOANUCHLI0 pyKoBOAUTENa Mcriosikoma npu nepBoHavanbHOM
OTKase B NpMemMe JOKYMEHTOB, HeO6XoaMMbIX A5 NpefoCTaBneHUss MyHUUUNanbHOW yCnyru,
yBeAoMIIsieTCsa 3asBUTENb, a Takke NPUHOCATCS U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npepgoctaBneHMss Ha OyMaxHOM HocuTene [JOKYMEHTOB U uHdopMauuu,
3NEKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a NCKMYEHMEM CIyvaeB, eCNn HaHECEHNE
OTMETOK Ha Takue [JOKYMeHTbl Nnbo ux wmnsbaTue HABngeTcd HeobXOAMMbIM  YCrOBUEM
nNpefocTaBfieHNs roCyAapCTBEHHOM WM  MYHUMUMMAnNbHOW YCNyrM, M MWHbIX Cly4Yaes,
YyCTaHOBINEHHbIX beaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NMPaBOBLIMM akTaMW A5si NpegocTaBeHnst MyHULMNAanNbsHOW YCryri, KoTopble



Haxo4AaTCA B pacnopsaXeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIO
camoynpaslieHna n nogseoMCTBEHHbLIX rocyapCTBeHHbIM OpraHam uinmn opraHam MmectHoro
camMoynpaslieHus OpFaHI/I38LI,I/II7I N KOTOpble 3aABUTESb BlpaBe NnpeactaBuUTb, a Takke
cnocobbl nx noJyiydyeHund 3adasuUtendamm, B TOM 4Y1UCre B 3]'IeKTpOHHOI7I cbopme, nopAaaokK nx
npencraBJ/iEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nnéo
opraHunsauud, B paCnopA>KeHU1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) BbINMcKa U3 EQNHOro rocygapCTBEHHOro peectpa Heasumxknmoctn — defepansHas
cnyxba rocygapCTBEHHOW permctpauum, kKagactpa u kaptorpaguu;

2) cBedeHus O AeWCTByOLWeEM nacnopTe rpaxgaHnHa Poccuinckon ®epepaummn —
MB[ Poccuu;

3) cBefeHMss O HoTapuanbHOMW [oBepeHHOCTM — dPepepanbHass HoTapuanbHas
nanara.

2.6.2. 3agasuTenb BnpaBe MNpeAoCcTaBuUTb AOKYMEHTbl (CBedeHusl), yKasaHHble B
nognyHktre 1 nyHkTa 2.6.1 agMUMHUCTPATMBHOIO perfiameHTa, B opMe ONeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOMN KBanMunumpoBaHHOM NoAnNuUChLIO nuu,
YNOSTHOMOYEHHbIX Ha CO34aHne 1 NoANNCaHME TakMx JOKYMEHTOB, NPU nogaye 3asiBfieHus.

2.6.3. HenpeacraBneHve (HeCcBoeBpeEMEHHOE NpeacTaBreHne) ykasaHHbIMU B NyHKTe
2.6.1 AOMMHMCTPATMBHOIO perfiameHTa opraHamm rocygapCTBEHHOW BracTu, opraHamu
MECTHOro camoynpaBfeHns, opraHM3auusaMm JOKYMEHTOB U CBEOEHUA HEe MOXET SBMATbCS
OCHOBaHWEM A1 0TKa3a B NpefoCTaBNeHNn MyHULMNANbHOW YCIyIn.

2.6.4. [omkHocTHOe nuuo wn  (unn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
AOMWHMCTPATUBHOIO pernaMeHTa OpraHoB W  oOpraHuMsauuni, He npeacTtaBuBLUNE
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIE M  HaxXOAdalMECs B PaCnopsiKeHuu
AOKYMEHT WNN CBeAeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoaaTenbcTtBoM Poccuickon ®egepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uCrie
noaTeBepxaalwLwme BHECEHWE 3asBUTENEM nnaTbl 3a MNpefoCTaBfeHne MyHULMNanbHOM
yCnyru, HaxogsimMecs B pPacnopsiKeHWM rocyapCTBEHHbLIX OpraHoB, OPraHoB MECTHOro
camoynpasneHust N NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBfeHust opraHm3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAEepXalumX CBEAEHUs, KOTOpble
Haxo4dATCs B PacCrnopsbKEHWW  TOCYOAPCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOro
camoynpasneHus 1 NoABEAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uin opraHam MecTHOro
camoynpaBfeHus opraHusauuin, He SBMSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npefoCcTaBfiEHMM MyHULMNANBHOW YCIyTN.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONs NpeaocTaBNeHNS MyHULMNANbHOW YCyrn

2.7.1. OcHoBaHusIMM [ONA OTkasa B MpuMeEME [OOKYMEHTOB, HeobxoaumbiX Ans
npenoCTaBfEeHNS MyHUUMNANBHOW YCINYIn, ABASOTCS:

1) npeactaBneHHbIe 3a8ABUTENEM LOKYMEHTbl cofepaT NO4YMCTKA U MCnpaBneHus
TEKCTa, He 3aBepeHHble B MNopsake, YCTAaHOBMIEHHOM 3aKOHO4ATeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHMUS, HanM4YMe KOTOPbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGAOPMAUUID W CBEAEHUS, coAdepXalmecs B OOKyMeHTax ans
npegocTaBfieHNa MyHULUNANbHOW YCAYr;

3) npeacTaBneHHble [OOKYMEHTbl WM  CBEOAEHUA YTpaTUNM CuUIly Ha MOMEHT
obpalleHns 3a MyHMUMNanbHOW YCNyroh (OOKYMEHT, YAOCTOBEPSHOWMIA MNONMHOMOYUS



npeacraBuTensa 3asBuUTend, B cnyyae obpalleHnsa 3a npeaocTaBfieHMEM MyHMUMNAnbHON
yCnyry ykazaHHbIM JTMLOM);

4) nopadva 3asBMneHUs O NpeaoCcTaBfiEHUN MYHULUUNANbHOM YCyrM U OOKYMEHTOB,
HeobXxoaMMbIX ANA NpefoCTaBneHUss MyHUUMNanbHOW YCryrn, B 3fIEKTPOHHOW hopme ¢
HapyLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHue obsa3aTenbHbIX Monen B opme 3asiBfEeHUs, B TOM
4yucre B MHTEPaKTUBHOW bopme 3asBrieHnsi Ha PecnybnnkaHckom nopTane (He4oCTOBEpPHOE,
HenosiHoe, NMBOo HenpaBuUbHOE 3anofiHEHNE);

6) npencrtaBneHWe HeMNosIHOro  KoOMMmekTa [OOKYMEHTOB, Heobxoaumbix Ongd
npegocTaBfieHNs MyHULUMNANbLHOW YCIyru;

7) 3asBrieHMe O npeaocTaBfieHMn YCIyrm NogaHo B OpraH rocyaapCTBEHHOM BracTu,
opraH MeCTHOro camoynpaBfieHUs UK OpraHu3auumio, B NMOSTHOMOYMSA KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBMNEHHbIX ctatben 11 PepepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW MPU3HAHUA OENCTBUTENBHOCTH
YCUMNEHHOWN KBaNnUUUMPOBAHHOW 3N1EKTPOHHOM MNOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHWW ONsl OTKa3a B NpuMemMe OOKYMEHTOB, HEOOXOAUMbBIX ANs
NosTly4eHNsa MyHULUNANbHOW YCAYyrn, BASIETCA NCHEPNbIBAOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBieHUS U OOKYMEHTOB, HEOOXoaMMbIX ONiS
npefoCTaBfieHNUs MYHUUMNANbHOM YCNyru, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBUTENd, Tak M MNocrne MoNy4YeHUs OTBETCTBEHHbIM [LOSMKHOCTHbIM NuUUoM Mcrosikoma
HeoOXoOuMMbIX ONs NPeAoCTaBfeHUd MyHUUMNAnNbHOW YCnyru OOKYMEHTOB (CBeAeHWin) C
NCNosb30BaHMEM MEXBEAOMCTBEHHOIO MH(OPMALNOHHOIO B3aUMOAEWCTBUS, B CPOK, He
npesbliwarLWwmn 9 paboynx gHen Co OHA perucTpaunmn 3asaBreHus.

2.7.4. 3anpewaetca OTKa3blBaTb B MNpUMEME 3asiBIEHNA WU WHbIX [LOKYMEHTOB,
HeobxoaMMbIX ONs NpeaocTaBNeHns MyHUUMNanbHOW YCNyru, B Criydyae ecnu 3asiBfieHne un
OOKYMEHTbI, Heobxoaumble ANA NpefoCTaBfeHus MyHUUMManbHOW ycnyrn, nopaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsigke npefocTaBrieHns MyHUUUNanbHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwnm nepedeHb OCHOBaAHUM 415 MPUOCTaHOBEHNSA UKW OTKa3a B
npeaocTaBNeHNN MyHULMNANbHOW YyCnyrn

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHWUS MpefoCTaBneHus MyHUUMNanbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpefoCTaBNeHNN MyHUUMNANbHOWN YCIyTn:

1) B npeacTaBneHHbIX 3asBeHUN U (UNN) OOKYMEHTaX COAEPXKUTCA HenonHasa u (unum)
HeJoCToBepHas NHopmauums;

2) nocCTynfneHue oTBeTa oOpraHa rocyJapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHna nmbo noaBeAOMCTBEHHOW OpraHy rocyJapCTBEHHOW BNacTu UnuM opraHy
MECTHOro camoynpasneHus opraHusauunm Ha MEXBeLOMCTBEHHbIN 3anpoc,
cBMaeTenbCcTByOWEro 06 oTCyTCTBMM AOKYMEHTa M (Mnn) nHopmaumm, HeobxoaumMblx Ans
nNpegocTaBfieHns MyHUUMNAnNbHOW YCyrM, €Cnu COOTBETCTBYHOLWMN AOKYMEHT He Obin
npeacTasrieH 3asaBuTenem no co6CTBEHHON NHULMATUBE;

3) OTCyTCTBME CBEOEHUN O perucTpaumm rpaxgaHuHa no MeCTy >KUTenbCcTBa
(NnpebbiBaHNA) B pacnopsiKeHMM OpraHoB MECTHOIO camMoyrnpaBneHus.

2.8.3. lepeyeHb OCHOBaHWM AON1s1 OTKa3a B NpeaoCTaBlEHUN MYyHULMNANbHOW YCIyrn
SBMSETCA UCYEPnbIBAIOLLUM.

2.8.4. 3anpewaeTtcs OTKasbiBaTb B MNpeAoCTaBNEHUN MyHULMUNANbHOW YCnyrn B
cnyyae, ecnu 3asiBfieHMe O [MpefdocTaBfieHuM  MYHUUMManbHOW  YyCriyrm nogaHo B
COOTBETCTBUM C WH(opMaUMen O cpokax W nopsagke npenocTaBrfieHUs MyHUUMNANbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTrarne.



2.9. nOpFI,D,OK, pa3mep n oCHoBaHNA B3NMMaHUA rocyp,apCTBeHHoM NOLUSIMHBI U MHOW NNaThl,
B3MaeMown 3a npepnocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuUMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3B03mMe3gHON OCHOBE.

2.10. I'Iepequb YCIyr, KOTOpbl€ ABJTIAOTCA HeobxoaMMbIMKN 1 06s3aTeNbHLIMK ANA
npenocrasrieHnA MyHMU,VII'IaJ'IbHOIZ ycrnyru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(,D,OKyMeHTaX), BblAaBaeMOM (Bbl,El,aBaeMle) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNMN MyHULUNAlbHbIX yCIyT

MpepocTaBneHne HeobxoaMMbIX U 06sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. MNMopsiaok, pasmep M OCHOBaHMS B3MaHWUs Nnatbl 3a NpegocTaBrieHne ycnyr, KoTopble
ABNAKTCH HEOBX0AMMbBIMU U 06s13aTeNbHBIMU AN NPpeaoCcTaBNeHNss MyHULMNANbHOW YCryru,
BKIHOYas MHpopMaLMio O METOAMKE pacyeTa pa3mepa Takow nnathbl

MpepocTaBneHne HeobxoauMbIX U 0Ba3aTeNbHbIX yCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXnOaHUs B odepeamn npu nogade 3anpoca o npeaocraBfieHumn
MYHULMNANbHOW YCNyru, ycryru, npegocTaBnsgemMomn opraHmsaumen, y4acTeyoLen B
npegocTasfieHNn MyHULUNAaNsLHOW yCnyr, n Nnpu nony4yeHnn pesynstarta npegocraBieHns
Takux ycnyr

2.12.1. Bpema oxugaHua npyv nogade 3asiBieHUs Ha MofyyvyeHne MyHuUuMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbtata MNPeaocTaBlieHNs MyHUUUNANbHOW YyCryru
MaKCUMarbHbIN CPOK OXUAAHUSA B oYepeamn He OOIKEH npesblwaTb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm 3anpoca 3asasuTenst 0 NpeaocTaBneHnn MyHULMnanbHON
yCryrv v ycrnyru, npeocTaBngemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCAyru, B TOM YMCIe B 3NIEKTPOHHOU hopme

2.13.1. lMNpn nnyHom obpaweHun B MOPL| B OeHb nogaun 3asiBieHUa 3asBUTENHO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asiBfieHMe OTnpaBrieHo, N JaTon noga4vn 3asBieHns.

2.13.2. lpn HanpaBneHun 3asiBieHUs nocpeactBom, PecnybnukaHckoro noprtana
3asBUTENb B AEHb Nofayn 3asiBfieHUsi nosiydyaeT B JIMMHOM KabuHeTe PecnybnukaHcKoro
noptana WM nNo 3EKTPOHHOM Mo4YTe YyBeOOMSIeHWe, MnoAaTBepXxjatollee, 4YTO 3asBlieHUe
OTMpaBfieHO, B KOTOPOM YKa3blBalOTCA pPerncTpaunoHHbIN HOMeEp 1 gaTta nogayuv 3asBrieHus.

2.13.3. lpu nuyHom obGpaweHnn B McrnoskomM B [O€Hb MNogayn 3asiBNeHus
YNOHOMOYEHHbLIM [AOSMKHOCTHBIM NUUOM Mcriofikoma 3asiBUTENO BblOaeTCcsa pacnucka us
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3HA4YeHHOM ANs  OKasaHus
roCy4apCTBEHHbIX U MyHULUMUNANbHbIX YCyr, C perMcTpaunoHHbIM HOMEpPOM, JaTOW nogayu
3asiBNeHns N nepeyHem npencraBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTcs MyHuumnanosHas
ycrnyra, K 3any oXxugaHus, Mectam A8 3anofiHeHUS 3anpocoB O NpeoCTaBfIEHUN
MYHULMNAnNbHOM ycnyrm, MHopMaumoHHbIM CTEHAAM ¢ obpa3suamMm nx 3anosTHEHNA U
nepeyYHemM AOKYMEHTOB, HEOOXOANMbIX ANA NPEeAO0CTaBEHMS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 opopMIIeHNIO BU3yanbHOW, TEKCTOBOM N MYSTbTUMEANNHON
MHdOpPMaLUKM O NOPSIAKE NPeaoCTaBeEHNA TakoW yCnyru, B TOM 4ncrne kK obecnevyeHmto



OOCTYMNMHOCTU OJ1A MHBannMaoB yKa3aHHbIX 00ObEeKTOB B COOTBETCTBUN C (be,qepaanblM
3aKOHOO4aTesSIbCTBOM N 3aKOHOOATESIbCTBOM PeCI'Iy6J'II/IKl/I TaTapCTaH O coumarnbHOM 3awmTe
MHBanMagoB

2.14.1. TpegocTtaBneHne MyHUUMNANbHOW YCIyrn OCYLLEeCTBASIETCS B 34aHUSIX W
nomeLLeHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMOWN N CUCTEMOM MOXaPOTYLLEHUS.

MecTa npuema 3aaButenen odbopyayTcsa Heobxoaumon mebenso Anst ooopMNeHus
AOKYMEHTOB, MHPOPMAaLMOHHBIMK CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®egepaummn o
coumanbHOM 3awuTe WHBanNMAOB B Uenax 6ecnpenartCTBEHHOro AocTyna K MecTy
npegocTaBneHns MyHMUMnanbHoOn ycnyrin obecnevnBaeTcs:

1) obecneumBaetca  6GecnpensiTCTBEHHbIN  OOCTYN  WHBANMOOB K  MECTy
npefocTaBfeHnss MyHuumnanbHoOn ycnyrn (yooOHbI  BXOA4-BbIXO4 B MOMELWEHUs W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHas, TeKCToBasA W MyfnbTUMeAUNHAs WHopMauus O nopsake
npegocTaBfieHns MyHUUMNanbHOW YCNyrM pasmellaetca B YAOOHbIX Ana 3asBuTenem
MecTax, B TOM Y1Crle C y4eTOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAeHMEe WHBanNMOoB, WMEKLWMX CTOWKME pacCTponcTBa OYHKLMU
3pEHUSA U CaMOCTOATENBbHOMO NepeaBMXXeHNs], U oka3aHne MM MOMOLLIN;

4) BO3MOXHOCTb CAaMOCTOSITENIbHOrO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoXxeHbl 06BEKTLI COLMAanbHOM, UHXEHEPHON U TPAHCNOPTHOW MHAPACTPYKTYpP, BXoAa
B Takme 00BbEKTbI M BbIXO4a U3 HUX, NOCAAKM B TPAHCNOPTHOE CPeACTBO WM BbiCaAKM U3 HEro, B
TOM YUCre C UCNOSb30BaHMEM KPeCna-KomMsCKu;

5) Hagnexawee pasmMelleHne oOopyaoBaHMS U HocuTenen uHdopMauumu,
HeobxoamMMbix Ans obecneyeHna GecnpensTCTBEHHOro OOCTyna MHBANMAOB K ycnyram C
YY4E€TOM OrpaHuyeHnin NX Xn3HeaeaTenbHOCTY;

6) aybnupoBaHve HeoOXoOMMOW ANS  MHBaNMOOB 3BYKOBOW W 3pUTENbHOM
MHopmMauum, a Takke Haanucewn, 3HakoB U MHOW TEKCTOBOW W rpaduyeckon nHgopmauum
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEYHbIM WpPUdTOM Bpanns;

7) [ponyck cypaonepeBoayunka n tngnocypaonepeBoqmka;

8) ponyck cobaku-NnpoBOAHWMKA NMPU HanMyuuKU OOKYMEHTa, NOATBEpXAaloLlero ee
crneuuanbHoe obyyeHne U BblgaBaemoro no opme n B NOpsiAke, KOTOpble YCTaHOBIIEHbI
npukasom MuHucTepcTBa Tpyaa W coumanbHou 3awmTtbl Poccuiickon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl AOKYMEHTa, NOLTBEPXAAloLEro
cneumanbHoe obyyeHne cobakn-npoBoAHUKA, U MOpSLKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns JOCTYNHOCTN AN UHBaNMaoB OObEKTOB, B
KOTOpPbIX OCYLLECTBNAETCA MpedocTaBfieHMe  MyHUuunanbHOW  ycryrn, W  CpeacTs,
ncnonb3yemMblX Npu nNpefocTaBieHUM MyHULUMMNANbHOW YCNyrM, KOTOopble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. AOMWHUCTPATMBHOIO pernameHTa, MNPUMEHSIOTCA K
obbeKkTam M cpeacTBaMm, BBEAEHHbIM B 3KCMyaTtauumio UM npowleiwmm MoaepHusaumio,
pekoHcTpykuuto nocne 1 nons 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNANbHOW YCIyrK, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMU Ll aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTb NONyYeHnss MHdopmaLmm o
Xo4e nNpeaocTaBneHUs MyHUUMNANbHOW YCNyri, B TOM YMCe C UCMOMb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMOMMIA, BO3MOXHOCTb NMMBGO HEBO3MOXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIEHTPE NpeaocTaBeHuns
rocyAapCTBEHHbIX U MyHUUMNAMNbHbIX YCryr (B TOM Yucrie B NOSIHOM 06beme), B ntobom
TeppuTopuanbHOM nogpasgeneHnm opraHa UCNoNHUTENbHO-PAcNopPSAMTENBHOMO opraHa
MECTHOro camoynpasneHuns, no Bblbopy 3aaBuTens (aKCTeppuTopmanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NPeaoCTaBNeHMM HECKOSbKNX FOCYAapCTBEHHbIX U (UNn)



MYHULUMMANbHbIX YCNYr B MHOrOYHKUNOHANbHbIX LIeHTpax npeaocTaBrneHuns
rocyAapCTBEHHbIX 1 MyHULMNAIbHbLIX yCryr, NpeaycMoTpeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMMMeKCcHbIN 3anpoc)

2.15.1. T[lokasaTensmm [JOCTYNHOCTU MPedoCTaBfeHNa MyHUUMNAnNbHOW  yCnyru
ABNAOTCA:

pacnonoXeHHOCTb NMOMELLEHUsI, B KOTOPOM BeAeTCs MpueM, Bblgayvya OOKYMEHTOB B
30He JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNopTa;

HanMyme HeobXoaQMMOro KonuyecTsa CcneumanncToB, a Takke NMOMeLLEeHU, B KOTOPbIX
OCYyLLEeCTBNAETCA NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanuuve ucudepnbiBawOWwen uHGopmMaumm o cnocobax, nopsgke W cpokax
npefocTaBfieHUs MyHULMNANbHOM YCryrn Ha MHOPMaUMOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, opuumansHOM canTte MyHUUMNAanbHOro panoHa;

oKasaHuMe MoMOLUM WHBanuMaam B npeogofnieHun 6apbepoB, MeLllaloWmnxX MonyyYeHuto
UMW yCnyr HapaBHe C ApYrMMn nuuamu.

2.15.2. lNokasaTtenamu kayecTsa npegocTaBneHns MyHULUNanbHOW yCryrn SBRsitOTCA:

1) cobntogeHne CpokoB Npuema 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobniogeHne cpoka nonyveHns pesynbtata MyHULUNANbHOM YCyru;

3) oTcyTCcTBME  OBOCHOBaHHbLIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, CoBepLUeHHble paboTHUKamu Mcronkoma,

4) KONMYEeCTBO B3aUMOAENCTBUIN 3asiBUTENSA C OOSMKHOCTHbIMKM nvuamu (6e3 y4yeTa
KOHCynbTauun):

B3aMmogencTene 3aaButend ¢ paboTHukamu  Ucrnonkoma wvnu MOLL  npu
npegocTaBfieHnn MyHULMNAnNbHOW YCNyrn ocyLLeCTBASETCS OAMH pa3 npwu npeacTaBneHun
3a8BneHnsa co BCeMn HeoBXOANMbIMU JOKYMEHTaMu;

OOMH pa3 B cry4ae HeobXOAMMOCTU MOfyYeHus pesynbTata npeaocTaBneHus
MyHUUMnaneHon ycnyrm B Mcronkome wnn MOL| B opme ak3emnngpa 3NeKTPOHHOro
AOKyMeHTa Ha ByMaXkHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENSA C LOMKHOCTHBIMWU NiMuamum
npuv nNpegocTaBneHn MyHULMNAanbHOM YCIyrn He npeBbiwaeT 15 MUHyT.

3asBuTenb BrpaBe OLEHWUTb KavyeCcTBO MNPedoCTaBfEHUs MyHMUMManbHOW yCnyrn c
NMOMOLLBLIO  YCTPOUCTB  MOABMXHOM  paguoTenedOHHOM CBA3W, C  UCMONb30BaHMEM
PecnybnvkaHckoro noptana, TEpMUHaNbHbIX YCTPOMUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrieHnss MyHULMNANbHON YCryrn MOXeET ObiTb
nonyyeHa 3asiBUTENeM B INMYHOM kKabumHeTe Ha EguHoM noptane, PecnybrnvkaHcKom
noptane, B Mcrionkome, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUmMnanbHOW ycrnyrn ocyllectensetcda B nobom ML no
BblbOpy 3asBUTENs He3aBUCMMO OT MeCTa €ero >XUTenbcTBa WnM MecTa (akTU4ecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH rno
3KCTEeppUTOPMANsHOMY NPUHLNMY.

MyHuuunanesHas ycryra B COCTaBe KOMMIIEKCHOMO 3anpoca He npefocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YMCIE y4YNTbIBaKOLLME OCODEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOW YCNyrn No 3KCTEppUTOpMansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULMNanbHas ycnyra npeaocTaBnsieTcs No 3KCTeppUTOpranbHOMy NPUHLNUNY) K
0COBEHHOCTM NPeaoCTaBNEHNS MyHULMMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. [lpn npegocTtaBfeHUM MyHULUNANBLHOW YCMyrM B 3IIEKTPOHHOW dhopme
3asBuUTENb BNpase:

1) nony4uTb MH(poOpMauUMIO O nopsigke U Cpokax NpefocTaBlieHUs MyHULMMansHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;



2) nopjatb 3asiBfieHMe O MNpefoCTaBfieHUn MyHUUMNanbHOW YCNyrM W WUHble
AOKYMEHTbI, Heobxoaumble Onsi NpeAoCTaBneHUss MyHMUMNanbHOW ycnyrn, B TOM 4uche
AOKYMEHTbl M MHGOPMaLMO, 3NEKTPOHHbIE 00pa3sbl KOTOPbIX paHee Obin 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 yactu 1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyyYnTb cBedeHWA O XoAe BbIMOMHEHUS 3asBEeHUW O npeaocTaBreHun
MYHULMMNAnNbHOM YCNyru, NOAaHHbIX B 9NEKTPOHHOU hopMme;

4) oCyLLeCTBUTb OLEHKY KayecTBa NpedoCTaBieHnUss MyHUUMNAnNbHOW YCIyru;

5) nonyunTb pesynbTaT NpedocTaBfeHnd MyHUUUNanbHOW ycrnyrm B doopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha pelwweHue n gencteue (6esgenctaene) Mcrionkoma, a Takxke ero
AOJDKHOCTHbIX ML, MyHMUMNAnbHbIX CryXawux nocpeactsom PecnybnvkaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cucTeMbl, obecneyvBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus pelleHnn n genctsun (besgencrasuns),
COBEpLLEHHbIX NP NpPeaoCTaBfieHUM rOCYyAapCTBEHHbBIX N MyHULMMANbHbLIX YCYr opraHamu,
NpefoCTaBAWMMN FTOCYAAPCTBEHHbIE W MyHWUMNAanbHble YCAYyru, WX OOSMKHOCTHbIMU
nmuammn, rocygapCTBEHHbIMU U MyHULMNANBHBIMW CRY>XaLMMu.

2.16.2. dopmupoBaHME 3adBNEHUS OCYLLECTBNSAETCS MNOCPeAcTBOM 3amnofiHEHUS
3NEeKTPOHHOM opMbl 3asaBneHus Ha PecnybnvkaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOW NoAayn 3asiBfieHUs B KAaKON-NnMbo nHom hopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBreHnsa obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asBfIEHUS U WHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns ycnyru;

2) BO3MOXHOCTb 3anofIHEHUA HECKOSIbKUMWN 3asBUTENSAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBrieHMs npu obpalleHun 3a ycriyramu, npeanonaralvwmMMn  HarnpasrieHue
COBMECTHOrO 3asiBfIEHUS HECKONBKUMUN 3asiBUTENAMN;

3) BO3MOXHOCTb Mne4yaTu Ha OymMaXHOM HOCUTENe KOMuUU 3NEKTPOHHOM (OOPMbI
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3IEKTPOHHYI (POPMYy 3asiBNEHUS 3HAYEHUN B
nobon MOMEHT MO XenaHu nonb3oBaTensd, B TOM 4YUcre Mnpu BO3HUKHOBEHUWU OLUMBOK
BBOJA M BO3BpaTe 4S9 MOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO DOPMY 3asiBNIEHUS;

5) 3anonHeHue nonen SNeKTPOHHON hopMbl 3asBNEHUS OO Havana BBOAA CBEAEHUN
3asiBUTENEM C WCMNOMb30BaHMEM cBeAeHun, pasmewleHHbix B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacalwwenca CBeOeHUNn,
OTCYTCTBYHOLUUX B €QUHON CUCTEME NMOEHTUMKaAUUN U ayTeHTUUKaLmm;

6) BO3MOXHOCTb BEPHYTbCA Ha NtOOON M3 3TANOB 3arnOSIHEHUS ANEKTPOHHOW POPMbI
3aaBrneHns 6e3 noTepu paHee BBeAEHHOW MHOpMaLMK;

7) BO3MOXHOCTb AOCTyNna 3asBUTENSA K paHee NoAaHHbIM UM 3asiBIIEHUAM B TeveHue
He MeHee OAHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBIM 3aSBNIEHUAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyulecTBnsaeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTeN0 NpenocTaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npedenax yCTaHOBMEHHOrO0 B MHOrO(YHKLMOHANbHOM LEHTpe
rpacovka npuema.

3anucbk Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNneHMs 3ToM Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anMcu nocpeactsoM PecnybnukaHckoro
noptana 3aaBuTentd HeobxoOuUMO YykasaTb 3anpalivMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

hamMunumio, M4, OTYECTBO (MPU HANMYNN);

HoMmep TenedoHa;

afpec 3NeKTPOHHOM NOYTbI (MO XKenaHu);



Xenaemyto gaTy n Bpems npuema.

B cnyyae HecooTBeTCTBMA CBedeHUN, KOTOpble coOOWMn 3asBuTeNnb Npu
npenBapuUTenbHON  3anucu, OOKYMeHTaMm, MpeaCcTaBNeHHbIM 3asiBuTernem mnpu  fMYHOM
npueme, npegsapuTenbHas 3anucb aHHYNMpyeTCcs.

Mpn ocywecTeneHnn npeaBapuTeNbHON 3anmcu  3assuTento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
aflpec 3NeKTPOHHOWM MNOYTbl, HA YKasaHHbI agpec Takke HanpaBnseTcs WHgopmMaumsa o
noaTBePXAeHUN NpeaBapuUTeNbHON 3annucuy ¢ ykasaHueM aThbl, BpeMeHN 1 MecTa npuema.

Mpn ocywecTBNeHnn NpegsapuTenbHOM 3anucK 3assuTernb B 0b6s3aTenbHOM nopsiake
MHGOPMUPYETCA O TOM, YTO NpeaBapuTeNbHaa 3anucb aHHYNMPYETCS B CllyYae ero HesiBku
no ucteyeHnn 15 MMHYT C Ha3Ha4Ye€HHOro BpeEMeHN npuemMa.

3agasutens B N0bO0e Bpems BNpaBe 0TKasaTbCHa OT NpeaBapuUTenbHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENsS COBEPLUEHUS WHbLIX OEeWUCTBUA, KpOMe
NPOXOXAEHUS MAEeHTUUKaALUMM U ayTeHTUdUKaumMm B COOTBETCTBUM C HOPMATUBHbLIMU
npasoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npefocTaBfieHns CcBedeHUn, HeobxoaumbiX Ana pacyeTa ONUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Afs npuema.

3. CocTaB, nocnegoBaTenbHOCTb U CPOKK BbINOJIHEHUA aAMUHNCTPATUBHBLIX npoueayp,
Tpe6OBaHI/1$I K NMopAaaKy ux BbINOJIHEHUA, B TOM YUCIEe OCODOEHHOCTU BbINOSHEHUS
aaMUHUCTPATUBHbIX npouenyp B SJ'IeKTpOHHOI‘/'I cbopme, a Takke 0CODEHHOCTU BbINOSHEHUS
aaMUHUCTPATUBHbIX npouenyp B MHOFOC*)yHKLI,I/IOHaJ'IbeIX LUeHTpax

3.1. OnucaHue nocnenoBaTenibHOCTM AEUCTBUIA NPU NPeaoCTaBNeHnm
MYHULMNANbHOW YCryru

3.1.1. MNMpepoctaBneHne MyHULMNAnNbHOMW YyCcryrn BKo4aeT B cebsa cnefyowme
agMVHUCTpaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE N pacCMOTPEHME KOMIMIEeKTa JOKYMEHTOB, NPeACTaBEHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBeOOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHnn MyHULMNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCnyru;

5) Bblgaya (HanpaBneHne) 3asiBUTENO0 pesyribTata MyHULMNanbHOM YCNyru;

6) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCynbTauui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW npouenypbl ABMSETCS
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMNANbHOM
yCnyru.

[JOMmKHOCTHBIM ~ nuuom  (paboTHUKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaiueHnn 3aasutens B MOL, — paboTHnk MOL;

npyn obpaweHun 3assutena B Mcnonkom - cekpeTapb MCNONHUTENBHOrO KOoMmUTETa
(banee - OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTtenb BrpaBe o06paTUTLCS 3a KOHCynbTauMen O MopsaKe M cpokax
npegocrasrfieHnUss MyHuuunaneHou ycnyrm B MOL nuyHo n no tenedoHy 1 3neKTpOHHOW
noyre.

PaboTHuk MO®L| koHCynbTUpyeT 3aaBuTens, B TOM 4Yucrie no cocTtaBy, dopme
npeacraBnsgeMon OOKyMeHTauuu v OpyruM BOMpocaMm Ans MNOfyYeHUs MyHuUMnanbHOW
ycnyru.



3aaButenb  MOXEeT nonyuYnTb  MHoOpMauMlo O  nopsagke  npefoctaBrieHus
MYyHULMNAnNsHOM ycrnyru Ha oduumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBMMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABASOTCA: KOHCYNbTaung
no coctasy, (popme npeacTaBnsseMon OOKYMEeHTauum u gpyrum Bornpocam, HeobxoanmbiM
A58 NonyYeHna MyHUUMNansHOW YCryri.

3.2.3. 3aaButeno BnpaBe o0OpatUTbCA B Mcrionikom no TenedoHy U 3NeKTPOHHON
noyte, a Takke MonyyYnTb KOHCynbTauumio Ha PecnybrnvkaHckom noptane, cante OpraHa o
nopsigke M cpokax npegocTaBfeHUst MyHUUMNanbHOW YCryri, B TOM 4YuUCre No COoCTaBy,
dopme npeacrtaeBnsemMon  OOKyMeHTauMuM U OpyrMm  BOMpocaMm  AfA  NosyYeHust
MYHULMNANbHOW YCNyru.

[OomKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME UHOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHMsaMU nyHKTa 1.3.4 AOMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHATCA B TeYeHMe Tpex paboymnx AHEN CO AHA NOCTYNNeHus obpalleHns.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCSA: KOHCYNbTaumm
no coctasy, (hopme npeacTaBnsieMon OOKYMEHTauMm u gpyrum Bornpocam, HeobxoanmbiM
A8 NonyYeHnsa MyHUUMNanbHOW yCryri.

3.3. I'IpMH;lee N pacCMOTpeHne KoMmmnriekta JOKyYMEHTOB,
npencrtaBJieHHbIX 3adaBUTENEM

3.3.1. Nprem OOKYyMEHTOB AN NpeaocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agasutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
nNpegocTaBfieHUN MyHULMNANbLHOW YCryrn n npeactasnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 AOMWHUCTPATMBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimii npnem 3asiBfieHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBeEpPSET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY MOMIHOMOYMI Nnua, NoJaroLero A0KYMeHTb;

NPOBOAUT MPOBEPKY COOTBETCTBMA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 AOMUHUCTPATUBHOIO pernamMeHTa;

3anonHAET 3NeKTPOHHY0 dhopMmy 3asBreHns B AUC MOL;

npy npefocTtaBfneHMn [OKYMEHTOB, yKasaHHbIX B MNyHKTe 2.5 AAMWHUCTpPaATUBHOrO
pernameHta Ha OyMaxHOM HoOcuTene, OCyLEeCTBMSieT CKaHUMpoBaHWEe NpeAcTaBfeHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaet 3asgBUTESIO HA NPOBEPKY M NognNucaHue;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AIC MOLl gokymeHTbl, NnpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BblAaeT 3asBUTENIO Ppacnucky B npuemMe LJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTtatamu BbIMNOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: rotoBoe K
OoTnpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbLIX OT 3asBUTENSA B
Ucrnonkom B 3NeKTPOHHOW (hopMe (B cOCTaBe NakeToB ANEKTPOHHbIX AEN) B TEYEHNE OQHOMO
pabo4yero aHa co AHA obpalleHus 3aaBuTens B CTPYKTYpHoe nogpasgeneHme ML,



PesynbTtatamu BbINONHEHUS aAMUHUCTPATUBHBIX Mpoueayp SIBMASTCA: 3asiBrieHne n
nakeT [OOKYMEHTOB (3IeKTPOHHOE [erno), HarnpasfeHHble B McriosikoM, nocpencTsoM
CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. T[llpnem [OKYMEHTOB [nns nNpefoCcTaBfieHUs MyHUUMNanbHOM YyCryru B
3NeKTPOHHOM (hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3aaButenb AnNa nogayn 3asdBfeHUA B ONEKTPOHHOW (opme BbINOMHAET
cnegywoune 4encTBus:

BbIMNONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpPMY INEKTPOHHOIO 3asBEHUS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLYO CBeAeHUs, HeobxoanmMble
n obsizaTenbHble ANs NpeaoCcTaBeHUss MyHUUMNANbLHOW yCryru;

npuKpenniseT [JOKYMEHTbl B 3fEKTPOHHOW opMe Wnuv  SNeKTPOHHble obpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTK);

noaTeepxaaeT (PakT O3HAKOMIIEHUS W Ccorflacud € YCroBuUSIMWU U NOPSOKOM
npefoCcTaBfieHUsT  MyHUUMNANbLHOW  YCNyrM B 3MEKTPOHHOM ¢opme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOro 3asBrieHNs);

noaTeepxgaer  OOCTOBEPHOCTb COOBLIEHHbIX  CBeOeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (hOpME INIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnsieT 3anoSIHEHHOE 3JJIEKTPOHHOE 3asiBfieHMe (HaXmmMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNs);

3MEKTPOHHOE 3asiBfieHMe MNOAMNUCBIBAETCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 AOMUHUCTPATMBHOIO pernamMeHTa;

nonyyaet yBegomneHvne o6 oTnpaBke 3NEeKTPOHHOIo 3asBreHNs.

dopmaTHo-nornyeckass nposepka COPMUPOBAHHOIO 3asdABMEHUS OCYLLECTBMASETCSH
nocrne 3anosiHeHUs 3asiBUTENEM Kaxdoro M3 nonen anekTpoHHon dopMmbl 3asisneHus. Npu
BbISIBIIEHUN HEKOPPEKTHO 3aMOfIHEHHOroO MOMs 3MEKTPOHHON POPMbl 3aABMNEHUS 3aaBUTESb
yBEAOMSIIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiAKe ee YCTPaHEeHWsa NocpeacTBOM
NHOOPMAaLMOHHOIO COODLLIEHNS HEMNOCPEACTBEHHO B 3NIEKTPOHHON (hopMe 3asiBneHus.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb ObpalleHns 3asaBuUTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBIAIOTCA: 3NEKTPOHHOE
Aeno, HanpasneHHoe B Mcrosikom NoCpeAcTBOM CUCTEMbI SNEKTPOHHOIO B3aMOOENCTBUA.

3.3.3. PaccmoTpeHune KomnnekTa AOKYMEHTOB McriofikoMoM.

3.3.3.1. OcHOBaHMeEM Ha4yana BbIMOSIHEHNA aAMUHUCTPATUBHOW Npoueaypbl ABNAeTCs
NOCTYyNreHne 3asaBfeHUss W WHbIX [OOKYMEHTOB, HeoOXOAMMbIX ANs npefocTaBreHus
MYHULMNANbHOW YCIyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMVHUCTPATUBHOM Npouenypbl ABNAeTCA cekpeTapb cnonHuteneHoro kommTeTa (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHus 3asBuTens c 3assneHnem B Vicnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3adABUTENS;

NPOBOANT MPOBEPKY NOMIHOMOYMIA NnLa, NoJaroLero A0KYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 AOMUHUCTpPaATMBHOrO  perfiameHTa, MpoOBEPKY COOTBETCTBUS  NpeacTaBEHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHNAM (Haanexawiee oopMieHne Konmm JOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUMNCOK, 3a4E€PKHYTbIX CIOB Y UHBIX HE OrOBOPEHHbIX
ncnpasneHun);

3anonHAeT  3NEeKTPOHHYHO dopmy 3aaBreHns B aBTOMaTU3NPOBAHHOWN
WHOPMALUMOHHON cuUcTeMe, npedHasHayeHHOW [ONna  OKa3aHMs [oCyOapCTBEHHbIX W
MYHULMNAnNbHbIX YCNYT;



npu nNpegocTaBfeHUn LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 AAMUHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HOcCUTene, OCYyLECTBMSIET CKaHMpOBaHWE NpeAcTaBEeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBNeHuE;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHusa ckaHupyeT NoLnMCaHHoOe 3asBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHOPMALMOHHYIO CUCTEMY, NpefHas3HaYeHHYHo
ANS OKasaHUs rocyaapCTBEHHbIX U MyHULUMNAMbHBLIX YCNYr JOKYMEHTbl, NpeACcTaBfeHHble B
3IEKTPOHHOM (hopMe NNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopMupyeT
3rIEeKTPOHHOE Oeno;

BO3BpalllaeT nognuMCaHHoe 3asiBfieHMe W opurnHanbl  OyMaXHbIX [OOKYMEHTOB
3as1BUTENIO;

BblJaeT 3asiBUTENIO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHWM Onst OTKasa B NpMeMe AOKYMEHTOB A0SMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMMSET 3adABUTESNS O HANUYUN NPenaTCcTBUM ANs
npueMa 3asiBfieHUss W BO3BpawaeT eMy [OOKYMEeHTbl C OObACHEHMEM coaepXaHus
BbISIBJIEHHbIX OCHOBaHWI N5l OTKas3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a npuemM [JOKYMEHTOB, nocre
NOCTYNSEeHNsI AOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asiBIEHNO HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCHE NPUMOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (DOPME M 3NEKTPOHHbIE 0b6pasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbLIX 06pa30oB LJOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpalleHnsa Kk EaquHomy noptany (B cnyyae, ecnu 3assutenem npeacraBneHbl
3NEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUNEHHOW KBanUOUUMPOBAHHOW 3MEKTPOHHOM
noanucklo).

Mpn Hanuyum ocHOBaHWMK, NPedyCMOTPEHHbIX MyHKTOM 2.7.1 AOMWHUCTPaATUBHOIO
pernaMeHTa, noaroTaBnMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUNEHHOW KBanuUULMPOBaHHON
3NEKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycrnoBun ee OeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase OOMmKeH coaepXaTb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCAY>XUSIM OCHOBaHWEM L1151 €ro NPUHATUS.

MpoekT peweHns o6 oTkaze B nMpuemMe [OOKYMEHTOB, HeobxoauMbiX AN
npefocTaBfieHns MyHULMNANbHOW YCRyrn, C ykasaHMeMm MpUYUH OTKasa (B crydvae, ecnuv
OCHOBaHUA ANd OTKasa B Npueme [OOKYMEHTOB, HeobxoauMbix [Ans npeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWeM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEeHTaM, OCHOBaHWS [Afis OTka3a B MpueMe [OOKYMEHTOB [JOSPKHbl coAepXaTb
WHGOPMAUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MH(popmaumn, CBeAEHWUN), KOTOpble He
npeacTaBrieHbl, CoAepXaT HedoCTOBepHble W (MnNW) NPOTUBOPEYMBBLIE  CBEAEHWUS,
0hOpPMIIEHbI C HapyLLEHNEM YyCTaHOBMNEHHbIX TpeboBaHWIM), HAaNpaBnseTCs Ha corfnacoBaHne
B YCT@HOBJIEHHOM NopsaKe NOCPEeACTBOM CUCTEMbI NEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B NpuemMe OOKYMEHTOB, HEOOXOOMMBbIX
ANa  nNpefocTaBfeHust  MyHMUMNAnbHOW  YCRyrM,  OCYyLIeCTBNSeTCa B NOpsdke,
npeaycMOTPeHHOM MyHKTOM 3.5.3 AOAMUHUCTPATUBHOIO perfiamMeHTa.

B cnyyae oTcytcTBMA OCHOBaHMM AN OTKasa B NpuemMe  [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYHKTOM 2.7.1 AAMWHUCTPATUBHOIO perriameHTa, OOSDKHOCTHoe nuuo,
OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B TeyeHue OAHoro pabodero OHA CO AOHSA
NOCTYNMEHNA 3asBfEeHWs, HanpaBnseT 3aaBUTENIO, yKasaHHbIM B 3asBfIEHMM CMNOCOOOM,
yBeJOMMEHMe O MOCTYMMNeHUn 3adaBfeHus, codepXallee BXOAAWMN perncTpaunoHHbIN



HOMep 3asiBfieHus, [faTy [MofydeHus 3asiBfieHUs, nepedYeHb HavMeHOoBaHuK annos,
npeaCcTaBEeHHbIX K HEMY IOKYMEHTOB, AaTy MofyyYeHus pesynstata MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHue npouenyp, YyKasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
AOMUHUCTPATUBHOIO pernamMeHTa, npu HanM4nu TEXHUYECKON BO3MO>XHOCTU
OCYLLEeCTBNAeTCs B aBTOMATU4YECKOM pexuMMe C WCMoSib30BaHMEM aBTOMaTU3NPOBAHHOM
WHOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OKa3aHUs TrOoCydapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT.

3.3.3.5. AgmuHuCTpaTMBHble Mpouenypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
AOMVHUCTPATMBHOIO pernamMeHTa, BbIMOMHAKTCA B TeYeHWe ogHoro paboyero AHA CO OHS
NOCTYMMNeHUs 3aaBieHNs Ha pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHLIX Npoueayp ABNAKTCA: NPUHATLIA Ha
pacCMOTPEHNE KOMMSIEKT [OOKYMEHTOB WM MPOEKT pelweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBXOAUMBIX A1151 PpeAoCTaBNeHNs MyHULMNANbGHOW YCYrn.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4acCcTByloLlne B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

3.4.1. OcHoBaHMEM Hauvarna BbINOSTHEHNS aAMUHUCTPATUBHON NpoLeaypbl ABMseTcA
nosiyyeHne [LOSMKHOCTHbIM nnuoM  (pabOTHUKOM), YMNOSTHOMOYEHHBIM Ha BbIMOSIHEHNE
aAMWUHUCTPATUBHOW npouenypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOINO 3a
npuemM OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMWUHUCTPATUBHON Npouenypbl, ABNSeTCa cekpetTapb McnonHUTensHoOro komuTeTa (ganee -
AOJDKHOCTHOE NNLO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOmMKHOCTHOE NnnLO, OTBETCTBEHHOE 3a HarnpaBfieHMEe MeXBeOOMCTBEHHbIX
3anpocoB, OpMUMpyeT W HarnpasfiseT B 3NIeKTPOHHOM (popMe nocpeacTBOM CUCTEMBI
MEXBEAOMCTBEHHOIO 3SIEKTPOHHOIO B3aMMoZencTsus (NpU  OTCYTCTBUM  TE€XHUYECKOW
BO3MOXXHOCTM — MHbIMW criocobamun) 3anpocbl 0 NpeaoCcTaBfeHNN OOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 AOAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATUBHbLIE  MNpouenypbl, YyCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHAIOTCA B leHb NPUHATUSA 3aABNEHNS HA PACCMOTPEHME.

PesynbTatamu BbINOSTHEHUS aaAMUHUCTPATUBHbIX npouenyp ABNAIOTCA:
HanpaBrieHHbI€ B OpraHbl BNacTn u (Unv) noaBeaoMCTBEHHbIE OpraHaM BNacTu opraHu3aumm
3anpochbl.

3.4.3. Cneumnanuctbl NOCTABLUMKOB [aHHbIX Ha OCHOBAHWW 3amnpoCOoB, MOCTYMMBLUMX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3JIEKTPOHHOINO B3aUMOLEWCTBUSA, NpPenoCTaBnAoT
3anpalwmBaeMble JOKYMEHTbI (MHpOpMaLUMio) NNn HanpaeBnAwT yBeaoMeHNa 06 OTCyTCTBUM
AOKyMeHTa n (unn) nHdopmMauun, HeobxoauMbIX ANS NpefoCTaBfeHUsT MyHULMNanbHOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTPATUBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHAIOTCA B TeYeHue Tpex OHEeW CO OHS MOCTYNNEeHUs MeXBeLOMCTBEHHOro 3anpoca B
OopraH vnu opraHuMsauuio, NPeaocTaBnsloWwmne JOKYMEHT U UHAOPMALINIO, ECNN NHbIE CPOKU
NOArOTOBKM M HanpaBfieHNs oOTBeTa Ha MEeXBEOOMCTBEHHbLIM 3anpoCc He YCTaHOBIIEHbI
deaepanbHbIMKM 3aKoHamMu, NpaBoBbIMKW akTamu [paButensctBa Poccuinckon denepaunm um
NPUHATBIMKM B COOTBETCTBMM C doeepanbHbiMM  3aKOHaMWU HOPMAaTUBHbIMW MPaBOBbLIMU
akTamn Pecnybnukn TatapcraH.

PesynbTatamu BbIMNOMIHEHNA agMWHUCTPATUMBHBIX Mpoueayp SBNAKTCA: LOKYMEHTbI
(cBegeHns), Heobxoaumble Ons  NPefoCTaBfeHUs  MyHMUMnanbHOW  ycnyrn, nunbo
yBegoMneHme o6 oTkase, HanpasfeHHble [OOIMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexxBeOMCTBEHHbIX 3aMpoCoB.

3.4.4. [JOfmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpasfieHWe MEeXBEOOMCTBEHHbIX
3anpocos:



nosiyyaeTt 3anpawivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIeKTPOHHOIO
B3aMMOOENCTBUS  AOKYMEHTbl  (cBefeHus)), Heobxogumble  Ana  nNpegocTaBrieHus
MYHULMNANbHOM ycnyr, nbo yBegomneHne o6 otkase npum OTCYTCTBUM OOKYMEHTa U (Mnu)
nHdopMaLuu;

npu Hanuynm OCHOBAHWW, MPEeAYyCMOTPEHHbIX MYHKTOM 2.7.1 AOMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB,
HeobxoauMbIX ONst NpeaocTaBneHns MyHULMNanbHOM yCnyru.

MpoekT peweHns o6 oTKkasze B MpuemMe [OOKYMEHTOB, HeobXxoauMblx Ans
npefoCcTaBfieHNUss MYHULMNANbHOW YCNyru, C ykasaHWeM MpuyMH OTKasa (B cnyyae, ecnwu
OCHOBaHWA AN OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMNANbHOW YCRyrn, CBA3aHbl C HapyleHWEM YCTAHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWA [ANs OTkasa B MpuemMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHOpPMAUUID O HaMMEHOBaHUW [OKYMEHTOB (MH(popmaumn, cBedeHWn), KOTopble He
npeacTaBneHbl, cogepXaT HeOdoCTOBEepHble U (UMW) NpOTUBOPEYMBBIE  CBELEHUS,
0doopMIIEHbI C HApYLLEHMEM YCTaHOBIEHHbIX TpeboBaHMin), HanpaBnsieTCca Ha cornacoBaHve
B YCTAHOBMIEHHOM NOpSAAKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHTOobopoTa.

CornacoBaHue npoekTa peweHusi 06 oTkasze B nNpuemMe [OKYMEHTOB, HEOOXOAUMbIX
AN nNpefocTaBfieHMst  MyHUUMManbHOW  YCryrk,  OCyLWecTBNseTcs B Nopsiake,
npegycMOTPEHHOM NYyHKTOM 3.5.3 AOMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBMIMBAEMble  HACTOALWMM  MYHKTOM,
BbINOMHAIOTCA B AE€Hb MNOSTy4YEHUs1 CBEAEHNIN MO MEXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NpoUenyp SBMSKTCA: OOKYMEHTbI
(cBegeHus), HeobxoauMble ANs NpPefoCTaBNEeHUS MyHULMNANbHOW YCyrn, NPOEKT peLLeHns
006 oTkase B npuemMe OOKYMEHTOB, HeEOOXOAUMbIX ANs NpefoCTaBfieHUss MyHULMNANIbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbix B NyHKTax 3.4.2, 3.4.4 AOMUHUCTPATMUBHOIO
perrnameHTa, nNpu HanM4Mm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTU4YE€CKOM
pexume C  UCNoNb30BaHMEM  aBTOMATU3NPOBAHHOW  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM A5 OKa3aHWsA rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCyr, B TOM YuCne C
MOMEHTa perncrtpauum 3asiBfieHUs B COOTBETCTBUM C MYHKTOM 2.13 AOMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOSMIHEHUS aAMUHUCTPATUBHbBIX NPOLIEAYP, YKa3aHHbIX B
nyHkTe 3.4 AOMUHUCTPATMBHOIO pernamMmeHTa, coctaBnsieT Tpu paboyumx gHs.

3.5. lNoaroToBka pesynbtata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMWUHUCTPATUBHOW NpoLeaypbl SBMsieTca
nocTtynneHme OT  AOJDKHOCTHOro niua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHnun), HeoOxoOuMbIX  Ans
npefoCTaBfEHNS MyHUUMNANBHOW YCNYIW.

[OMKHOCTHBIM ~ NULLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHME  aOMUHUCTPATMBHOW
npoueaypsbl, ABNseTca cekpetapb ICNonHUTENbLHOro kKoMuTeTa (ganee - A0MMKHOCTHOE NUO,
OTBETCTBEHHOE 3a NoAroTOBKY pe3ynbraTta NpeaoCcTaBNeHnss MyHULMNANbHOM yCnyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npefoCTaBfEHNS MyHULUMNANBHOWN YCINYIW:

paccmatpmBaeT CHOPMUPOBAHHBIA  KOMMMAEKT OOKYMEHTOB, HeobxoguMmbix [Ona
npefoCcTaBfEHNSs MyHULMNANbHOW YCIYTu;

Nnpu BbISIBIIEHMM OCHOBaHUM AN OTKasa B NpefoCTaBfieHUM MyHUUUNANbHOW YCNyru,
yKasaHHbIX B NyHKTe 2.8.2 AOMWHUCTPATMBHOIO perfiameHTa, noarotaBnMBaeT MPOEKT
pelweHns 06 oTkase B NpegocTaBneHnm MyHULUNAnNsHOW YCIyru;

B Cfyyae OTCYTCTBMS OCHOBaHWW ONA OTKasa B NpefocTaBfeHun MyHULMnanbHOW
ycnyry, npegycMOTPEHHbIX MyHKTOM 2.8.2 AOMWHUCTPaATMBHOINO perfiaMeHTa, no urtoram



pPacCMOTPEHNA OOKYMEHTOB, HEOOXOAMMbIX ANS NpefoCTaBAeHUss MyHUUUNAnNbHOW YCIyru,
nogrotaBnMBaeT MPOEKT pesynbTata MpedocCTaBfeHnd  MyHUUUNanbHOW  yCcriyrm B
cooTBeTCTBUU C nognyHkTamn 1 — 3 nyHkTa 2.3.1 AOMUHUCTPATUBHOIO pernameHTa;

HanpaBnsieT NoAroTOBSIEHHbIM NPOEKT pes3ynbTaTta npeaocTaBreHnss MyHUUmMnansHom
yCcryru Ha cornacosaHue B YCTAHOBJSIEHHOM nopsgke nocpencTtBOM CUCTEMbI SSIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKOTCA B Te4eHne ogHoro paboyero aHs.

PesynbTatamu BbINOSIHEHUST aAMMHUCTPATUBHBIX MNpoueadyp SABNSAKTCA:  MPOEKT
pelweHns ob oTkase B NpedoCTaBleHU MyHULMNANIbHOW YCyrn, CNpaBKy (BbIMUCKN).

3.5.3. CornacoBaHne 1 noanucaHne npoekTa pesynbTaTta npegocTaBneHns
MYHULMNAnNbHOW ycryrn (aanee — nNpoekTbl JOKYMEHTOB) OCYLLECTBIISETCA pykoBOAUTENEM
CTPYKTYPHOrO noapasfeneHuns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTaTta MyHULUNanbHON
ycnyru, 3amectutenem PykoBogutensa Mcrionkoma, PykoBogutenem Mcrionkoma.

[MogroToBreHHbIe MPOEKTbl AOKYMEHTOB, MMeEKLWME 3amedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUMNANbHOW YCnyru.
[Mocne ycCTpaHeHus1 3aMeyvyaHuin NpPoeKkTbl [JOKYMEHTOB [MOBTOPHO MepejalnTca  Ans
cornacoBaHuns 1 NognuUcaHus.

PykoBoauntens Mcrionkoma npu pacCMOTPEHUN MPOEKTOB AOKYMEHTOB MpoBepsieT
cobnogeHrne agMMHUCTPATMBHOIO perfiameHTa AOSMKHOCTHLIMU nnuamu Mcronikoma B YacTu
CPOKOB BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp, UX nocrnegoBaTenlbHOCTU U MOSHOTHI,
HanuMuus cornacoBaHW  YNOSTHOMOYEHHbIX OOJDKHOCTHbLIX nuy,  Mcriosikoma B cucteme
3NEeKTPOHHOro A0KYMeHToobopoTa.

B cnyyae BbiiBNeHus HapyLlleHMn B YacTU CPOKOB BbIMOMHEHUA agMUHUCTPaTUBHbIX
npoueayp, UX nocrnegoBaTenbHOCTU U MOnHOThHI PykoBoauTens Mcrosnikoma wHuummpyet
npuBrieYeHne K OTBETCTBEHHOCTU N, ONYCTUBLLUX HApYLLEHUSA, B COOTBETCTBUU C NMYHKTOM
4.3 AOMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYeHne oaHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSAITCA: peweHue o6
OoTKase B rnpmvemMe JOKYMEHTOB HEOOXOAUMbIX AN nNpefocTaBneHnss MyHULMNanbHON ycnyru,
pelleHne 06 oTkase B NpefoCTaBlieHMM MyHULMNANbHOM YCIyru, cnpaska (Bbinucka).

3.5.4. VicnonHeHue npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. AQMUHUCTPATMBHOIO
perrnameHTa, Npu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCH B aBTOMaTU4YE€CKOM
pexmme C  UCMONb3oBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHOM AN1A OKa3aHUsA rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCITyr.

MakcumanbHbI CPOK  BbIMOMHEHUS aAMUHUCTPATUBHBLIX Npouenyp, YKa3aHHbIX B
nyHkTe 3.5. ADMUHUCTPATMBHOIO pernameHTa, coctaBnsieT oagvH pabounin geHb.

3.6. Bbigaya (HanpaBneHue) 3asiBUTEN0 pesynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOMHEHUS aAMUHUCTPATUBHOW MNpoLeaypbl SBMSeTcA
nonyyeHMe [OOSMKHOCTHbLIM JMLLOM, OTBETCTBEHHbIM 3a BbIMNOSIHEHWE AOMWHUCTPATUBHOWN
npouenypbl, AOKYMEHTa, NOATBEPXKAAIOLLEro NpeaocTaBneHme MyHULnnansHOM yCryriu.

[OMKHOCTHBIM  NULLOM, OTBETCTBEHHbLIM 33 BbINOSIHEHME  A4MWUHUCTPATUBHOWN
npoueaypsbl, SBNseTca cekpetapb CNonHUMTENbLHOro kKoMuTeTa (ganee - AOMKHOCTHOE N0,
OTBETCTBEHHOE 3a Bblaayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgady (HanpaBreHne) AOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHWE CBEOAEHUA O pe3ynbTaTe NpenocTaBrieHUs
MYHMUMUNANbHOW YyCcryrM B MNOACUCTEMY BeAeHUs [OOKyMeHTauuuM aBTOMaTU3NPOBaAHHOW
WHOPMALMOHHOW CUCTEMbI, MpefHa3HaA4YeHHOW [ONS  OKa3aHUs rOCYOAapPCTBEHHbLIX W
MYHULUNANbHbIX YCNYT,;



n3BeLlaeT 3asBuTensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBIiEHUU, O
pesynbTate nNpPeaoCTaBfEHUs MYHUUMNANbHOMW YCAYTM U O BO3MOXHOCTM MOMyYeHus
pesynbTata npegocTaBneHns MyHuumnansHom ycnyru B Mcriorikome nnv 8 MOL.

McnonHeHne npouenyp nNpyv HanMyMmM TEXHUYECKOW BO3MOXHOCTU OCYLLEeCTBNAEeTCs B
aBTOMATU4YECKOM pexXMMe C MWCMNoSib30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW AN OKa3aHMs rocyaAapCTBEHHbIX U MyHULMNAMbHbBIX YCIYT.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMNOMHAKTCA B TeyeHMe OofdHoro paboyero AHA CO [OHSA NOANUCAHUA [OKYMEHTa,
ABNAIOLEroca pesynbTatoM NpeaoCTaBNeHUs MYyHUUMNANbHOW YCMyru, YNONHOMOYEHHbIM
AOMMKHOCTHbLIM NnuoMm Mcrionikoma (Mcriorikomom).

PesynbTatammn BbINOMHEHMS agMUHUCTPATMBHbBIX MpPOLEeayp SABMASKOTCA: pasMelleHne
cBedeHun O pesynbTaTte MNpefocTaBfieHUs MyHMUMNArbHOM YCIyrm B MH(OPMAaLMOHHBLIX
cuctemax, usBelleHue 3aaButens (ero npegcraBuTensl) O pesynbTaTe NpefocTaBreHus
MYHULMMNANbHOM YyCnyrn n cnocobax ero nonyyeHus.

3.6.3. Mopsigok  Bblgaun  (HanpaefieHusl)  pesynbTata  NpeaocTaBreHust
MYHULMNANbHOW YCIyIu:

3.6.3.1. lpu obpalyeHnn 3aaBuTens 3a pesynbTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHuk MO®L] BbigaeT 3asiBUTEN0 pesynbTaT  MyHuMuMnanbHOW ycnyru B hopme
aK3eMnnsipa ANEKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTene. Mo TpeboBaHuo 3asBuTens
BMECTE C OK3EMMSIIPOM  3fIEKTPOHHOrO AOKyMeHTa Ha 6ymaxHOM HocuTene emy
NpefoCTaBAETCA 3K3EMMNAP JNIEKTPOHHONO AOKYMEHTa MNyTEM €ro 3anmcu Ha CbeMHbIV
HOCUTENb WH(OPMaUMM WU HanpasBfieHUs 3K3eMMNspa SNEKTPOHHOIo OOKYMeHTa Mo
ANEeKTPOHHOW no4Te B agpec 3assutend. [1pyn 3annucu Ha CbeMHbIN HOCUTENb MHdOPMaLMn
UNU HanpaefeHMn 3K3eMnrispa 3MEeKTPOHHOro NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNaAp 3MEKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTene, Mo 3NeKTPOHHOW noyTte
MOEHTUYHOCTb TaKoro 3K3emnndpa 3NEeKTPOHHOro [OKYMEHTa 3K3eMMAspy 3NEKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTcd  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOM KBaNnUOUUNPOBAHHOW 3NIEKTPOHHOW NOANuUCH.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSMHAKTCA B MOpsAke o4vepefHOCTW, B [OeHb nNpubbITUA 3asBUTENnd B CPOKMW,
YCTaHOBJIEHHbIE pernameHTomM pabotel MOLI.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SABNSTCA: dukcauus
dakTa Bblgayn pesynbTata npefocTaBneHnst MyHuuunanbHon ycnyrm B ANC MOL,
pesynbTaT NpeaoCTaBNeHNa MyHULMNANTbHOW YCIYrn, BblAaHHbIN 3a8BUTENIO.

3.6.3.2. lNpun obpaleHnmn 3aaBnTensa 3a pesdyrbTaToM MyHULUNANbHOW YCnyru 4Yepes
PecnybnukaHckuii nopTan 3asiBUTEN0 B NWYHbIA KabMHET aBTOMAaTUYEeCKM HanpasfisieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNSALWeroca  pesynbTatoM  NpefocTaBreHus
MYHUUUNANBbHOW YCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannUUMPOBAHHOMW 3NEKTPOHHOWN
noanncbI0 YNOSTHOMOYEHHOrO A0SMKHOCTHOIO Nuua Mcronkoma (Mcronkomom).

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOALWMUM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANMUCaHUS OOKYMEHTa, NOATBepXaatoLwero npegocraBneHune (otkas
B NpefoCTaBfieHMn) MYHUUUNANbHOW YCAyrn, YMNOAHOMOYEHHbIM [OOJDKHOCTHBIM  JIMLOM
Ucnonkoma (Ucrionkomom).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHBIX NpoLeayp ABMASOTCA: HanpasrneHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKoOro noprana 3asBUTEN0 AOKYMEHTA,
noaTBepXaatwLlero npefoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHNnn MyHULMNANbHON YCNyrn).

3.6.3.3. lNpn obpaweHnn 3aaBuTens 3a pes3ynbTaTOM MyHUMUMMNANbHOW YCnyru B
Ucrnonkom, [OIMKHOCTHOE NWLUO, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHMe) OOKYMEHTOB,
BblAaeT 3asBMTEN0 pe3ynbTaT MyHuumnanbHon ycnyru. o TpeboBaHuio 3aaBuTens BMecTe
C 9K3eMMNNApOM SMEKTPOHHOro AOKYMeHTa Ha BymaxxHOM HocuTene emy npeaocTaBnseTca
3K3eMmnnsap ONEeKTPOHHOro [AOKyMeHTa nyTeM ero 3annMcuM Ha CbeMHbIn HOcuTerb



I/IH(bOpMaLWIVI Unn HanpaelieHna 3SK3eMnndapa 3NEeKTPOHHOro AOOKyMeHTa Mo SJ'IeKTpOHHOIZ
noyTe B agpec 3adaBUTESIA.

A,D,MI/IHI/ICTpaTMBHbIe npouenypsbl, yCTaHaBIIMBaeMble HacCToALLUM MYHKTOM,
OCYLLEeCTBINAKTCA B Nnopdake odepeaHoCTn, B A€Hb I'IpVI6bITI/IF| 3adaBUTENA B COOTBETCTBUUN C
npaBMJ'IaMM BHYTPEHHEro TpyaoBOro pacnopdaka Ucnionkom.

PGSyJ'IbTaTOM BbIMNOJIHEHNA aAOMUHUCTPATUBHbLIX npouenyp ABJAKOTCA: (bMKcaU,VIFI
CbaKTa Bblaa4n pesynbTaTta npegocTtaBliEHUA MyHMLLMHaHbHOﬁ ycnyrum B
aBTOMaTVI3I/IpOBaHHOI7I I/IHC*)OpMGLI,I/IOHHOVI cucrteme, npeuHasHaquHoPl ana  oKa3aHusd
rocygapCrtBeHHbIX U MyHULUNAlIbHbIX YCITYT.

3.7. VcnpaBneHune TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOBGHapyXeHUs1 TEeXHUYECKON OWMOKM B OOKYMEHTEe, ABNSALEMCH
pe3ynbTaToM MyHULUUNANbHOM YCryru, 3assButesnb HanpaensaeT B cnonkom:

3aaBrieHne o6 ucnpaeneHnn TexHM4Yeckon ownbkn (NnpunoxeHune Ne 5 K HacTosiLeMy
AOMUHUCTPATMBHOMY perfnameHTy);

OOKYMEHT, BblAaHHbIA 3asBUTENO Kak peaynbTaT MyHUUMNAarbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINGKa;

OOKYMEHTbI, MMEILLME OpPUONYECKY0 Cuny, CBUOETENbCTBYKOLWME O HanMyum
TEXHMYECKON OLLUNOKMN.

3asiBneHne 06 wucnpaBneHUM TEXHUYECKOW OWMOKM B CBeOeHUsIX, YKa3aHHbIX B
AOKYMEHTe, SABMALWEMCs pe3ynbTaTtoM MyHUUMNanbHOW ycrnyri, nogaetcs 3asiBUuTenem
(ynonHOMO4YeHHbIM  MpeAcTaBuUTENEM) MOYTOBLIM  OTNpaBfeHnem (B TOM 4ucne C
NCNoNb30BaHNEM JNIEKTPOHHOM NMOYTbI), NMB0 Yepesd PecnybnvkaHckmui noptan unn MoLl.

3.7.2. [JO/mMKHOCTHOE nWLO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3aaBneHns o6 ucnpaBneHuu TEXHUYECKOW OLNBKW, permcTpupyeT 3asiBfieHue C
NPUNOXEHHbIMX OOKYMEHTaMuU U nepefaeT UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne ofHoro paboyvero AHs € Aatbl perucrpaumm 3asBneHus.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asBrieHue, HarnpaBfieHHOe Ha pPacCMOTPEHMEe AOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [JomkHoCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LensaX BHECEHUSA MUCMPaBieHUN B LOKYMEHT, SABNSAOLMACA
pe3ynbTaTtoM MpeaoCTaBneHnus MyHUUMNanbHOM YCnyry, OCYyLWeCcTBNAeT npoueaypsbl,
npeaycMoTpeHHbIe MYHKTOM 3.5 AAMUHUCTPATMBHOIO perfnamMeHTa, 1 Bbl4aeT UCNpaBlieHHbIN
AOKYMEHT 3asBuTento (YnorTHOMOYEeHHOMY NpeacTaBUTENIO) JIMYHO MO POCMNUCH C U3bATUEM
y 3assBuTtens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana [AOKYMeHTa, B KOTOPOM
COOEPXKNTCA TexHuyeckas owubka, wunvM HanpaBndeT B agpec 3asBuTensd MNOYTOBbIM
oTnpasneHnem (NOCpPeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCBMO O BO3MOXHOCTW MOSTyYEeHUS
AOKYyMEeHTa npu npegoctaeneHmm B Mcnonkom opurMHana [[OKYMEHTa, B KOTOPOM
COAEPXNTCA TEXHUYECKast omnbka.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HAacCTOALWMUM  MYHKTOM,
BbIMOSHAKTCA B TeyeHne OBYyX paboumx gHen nocne obHapyXeHUs TEXHUYECKON OLUIMOKM
NN NonyyYyeHus ot Nboro 3anHTepecoBaHHOMO NUUA 3asBNeHNs O AOMYLLEHHON owmnbke.

Pesynbtatamn BbINOMHEHUS aAMWMHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanpaBneHHbIN) 3asBUTENIO0 AOKYMEHT.

4. [Mopspok 1 opMbl KOHTPONS 3a NpegocTaBneHneM MyHULMNArIbHON YCIyrn



4.1. nOpFILI,OK OoCyLwieCTBIIEeHUA TeKyLero KOHTposA 3a cobnoageHnemM n UCnoriHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMWU INLAMU MOSOXEHNI Aﬂ,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa 1
MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIIMBAKOLLNX Tpe6OBaHI/IFI K npegocTtaBJiEHNIO

MyHMLLMHaﬂbHOVI yCnyru, a Takke rnpuHATnemMm nMin pel.ueHm7|

KoHTpOnb 3a NOMHOTOM W KayeCcTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME W yCTpaHEHWe HapyLeHWn npaB 3adBuTenen, npoBefeHune
npoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCyrn, NOArOTOBKY
peweHnn Ha pgencteua  (6esgenctBuMe)  OOSMKHOCTHBLIX — NUL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamMn KOHTpons 3a cobnogeHneM UCMONHEeHUs agMUHUCTPaTUBHBLIX npouenyp
ABNAKTCA:

1) npoBepka W corfacoBaHne MPOEKTOB [OOKYMEHTOB MO MNpenoCTaBieHUIO
MYHULMMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4eHUS AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpsSiAKe KOHTPOSIbHbIX MPOBEPOK COBNoAeHUs
npoueayp NpeaocTaBreHnss MyHULUNanbHON YCIyri.

B uenax Tekywero KOHTPONSA MUCNONb3YKTCA CBEAEHUS, UMEIKOLLNECS B NIEKTPOHHOM
0ase [gaHHbIX, cnyxebHasi KoppecrnoHAEHUUs, YyCTHas W MNUCbMEHHast WHdopMauus
AOJDKHOCTHbLIX ML, OCYLECTBASAWMNX BbINOMIHEHNE aAMUHUCTPATUBHBIX Npoueayp,
XypHarnbl yyeTa COOTBETCTBYHOLUMX JOKYMEHTOB U Apyrue cBeAeHus.

[ns ocylwecTBneHUs1 KOHTPONS 3a COBEpLUEHMEM LEWCTBUN Mpu NpenocTaBieHuu
MYHULUMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTESND OpraHa MEeCTHOro
camoynpaBneHus npeacTtaBnalTCsa  CnpaBkM O pesynbTatax  npefocTaBfieHus
MYHULMMNANbHOW YCIyIn.

O cnyyasix M nNpuUYMHax HapyLeHust CPOKOB, MOCreaoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOSMKHOCTHblE  Nvua  HEMEANEHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, NpefoCTaBfdAloWero  MyHMUMNanbHYKO  ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI NO YCTPAHEHMIO HaPYLLUEHWUA.

Tekywunmn KOHTpONb  3a cobnoaeHnem nocriegoBaTenbHOCTH JEencTBun,
onpeaeneHHbiX agMUHUCTPATUBHBIMW MpoLeaypaMn no npeaocTaBfeHU0 MyHULMNANIbHON
yCnyru, OCyLLECTBMSIETCA 3aMECTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPefoCTaBfIEHUIO MYHULMNANLHOW YCRyru,
HavYanbHUKOM OTAena, OCYLUECTBSAKOLWEro opraHu3aumio paboTbl NO npeaocTaBfeHuto
MYHULMNANbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUAMU O CTPYKTYPHbIX MOApa3feneHusax opraHa MeCcTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCNyru, B TOM YMcne nopsiaok u
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM NPeaoCTaBMEHNST MyHULMNANbHOW YCyru

4.2.1. KOHTpOnNb 3a NOMHOTON N Ka4eCTBOM NpeaoCcTaBneHUs MyHULMNAanNbHOW yCnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMs1 MPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencreus (beagencteune) Mcrionkoma, a
TaKkKe UX JOMKHOCTHbIX NNL, MyHUUMNASbHbBIX CIyXXaLlmX.

4.2.2. B uensax ocyLecTBeHNa KOHTPOMSA 3a NOSIHOTOM U Ka4eCTBOM NpeaoCTaBfeHuns
MYHULMManNsHOM yCnyru NpoBOAATCS MNSlaHOBbIE U BHEMNSIaHOBbIE NpoBepKu. MNopagok u
NnepnoanYHOCTb OCYLLECTBINEHNS MNaHOBbIX MPOBEPOK YCTaHaBNMBaeTCs nNnaHom paboThbl
Ucnonkoma. Npn npoBepke MOryT paccMaTpuBaTbCs BCE BONPOCHI, CBA3AHHbIE C



npegocTaBfieHMEM MyHULMMNANbHOW ycnyrn (KOMMNIEKCHbIe MPOBEPKU), UIN OTAENbHbIN
BOMPOC, CBA3aHHbI C NpefoCcTaBfieHMeM MyHULMNANbHOM ycnyru (TeMaTtnyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAMTLCSA NO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBS3M C NPOBEPKON YCTPaAHEHUS paHee
BbISIBJIEHHbIX HApyLUEeHNN agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criydae nosiy4eHus
Xanob 3aasutenen Ha gencteus (besgencrtene) Mcronkoma, a TaKkKe UX JOIMKHOCTHbIX NAL,
MYHULMMANbHbIX Cry>KaLuuX.

4.2.4. PesynbTaTbl NpoBepKM 0POPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbISABIEHHbIE HELOCTATKN N NPEeASIOXKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX UL, OpraHa, NpeocTaBnsalowero MyHMUMnanbsHyo
ycnyry, 3a pewweHunsa n gencreng (besgencrame), npuHMMaemble (OCyLLEeCTBIISIEMbIE) MU B
xo4e npeaocTaBreHns MyHUUMNanbHOM ycnyru

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBMIEHMS HapyLUEHWA Mpas
3aaBUTENEN BUHOBHbIE NULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuickon egepaunn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCCMOTPEHNe 3asiBIEHUN.

PykoBoantenb (3amectuTenb pPykoBOAUTENS) CTPYKTYPHOro NoAapasfdeneHns opraHa
MECTHOro CaMOynpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe W (1nwn)
HeHagnexawee BbIMNOMHEHVME aAMWHUCTPATMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfiaMmeHTa.

[OMKHOCTHbIE NUUA M WHble MyHUUMNanbHble CryXallne 3a pelleHus u OencTsBud
(6esgenctaue), npuHuMaemble  (OCywlecTBnsieMble) B Xoae npenocTaBneHuns
MYHULMNANbHOM YCNyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOOATellbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTpOns 3a
npegocTaBfieHneM MyHULUNANbHOM YCIyrn, B TOM YACIE CO CTOPOHbI rpaxaaH, ux
obbeanHeHUn 1 opraHmsauun

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCMAYrm CO CTOPOHbI rpaxaaH, WX
oO6begVHEeHUN U OpraHn3aunin, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOroO CcaMOyrnpaBfieHUs nNpu NpPegocTaBfieHUn  MYHUUMMNanbHOW  YCryri,
nony4yeHns MNosIHOW, akTyanbHOW U OOCTOBEPHOW MHOopMauuMM O nopsiake npenocTtaBrieHNns
MYHULMMNANbHOM YCRyrn n BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. docynebHbin (BHeCyaebHbIN) nopsagok o6xanoBaHus peleHnii n genctenin (6e3gencTems)
Mcnonkoma, npeaocTaBnsaoLwero MyHUUMnanbHy0 yCnyry, MHOro(OyHKLMOHANbHOMO LEeHTpa
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHULUUNAMbHbIX YCIYr, OpraHn3aumnm, YkasaHHbIX B
yactn 1.1 ctatbun 16 PegepansHoro 3akoHa Ne210-d3, a Takke UX OMKHOCTHbIX N,
MYHMUMNANbHbIX CAyXalnx, paboTHUKOB

5.1. 3asBuTenn MmelT NpaBo Ha obxanoBaHue B gocyaebHOM nopsake peLueHun u
pencteuin  (6esgencteus) Mcnonkoma, npeaoCTaBnAOWEro  MyHUUMMANbHYK — YChyry,
AOIMKHOCTHOrO  nuua  Wcnonkoma, npegocTaBnfAloWero  MyHUUMNAnbHyH  YCnyry,
MYHULMNANbHOrO  CRy’Kallero, pyKoBoauTENS Wcnonkoma, npeaocTaBnsALLEero
MYHULMNANbHYO ycnyry, MHOrOYyHKLNOHANbHOro LeHTpa, paboTHUKa



MHOrO(OYHKUMOHAaNbHOro UeHTpa, opraHu3auun, npeaycMoTpeHHbIX YacTtbio 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3asBuTenb MoXeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWwmx cnyyvasx:

1) HapylleHue cpoka permcTpauum 3anpoca O NpeaocTaBfeHUN MyHULMNANbHOM
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLLUeHne cpoka npeaocTaBneHns MyHuumnanbHoOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOXanoBaHue  3asBUTENEM  peleHun U1 OencTBun
(besgenctBnA) MHOrOYHKLMOHANBbHOIO LeEeHTpa, paboTHUKaA MHOrOMYHKLMOHANBHOIO
LEeHTpa BO3MOXHO B Criy4ae, ecriv Ha MHOMO(YHKUMOHANbHbLIN LEHTP, peLleHns n gencTeng
(besgenctBne) KoToporo oObBXanytTcs, BO3NOXeHa QYHKUMS NO  NpedocTaBrieHuto
COOTBETCTBYHOLMX MYyHUUUNANbHbLIX YCNyr B NonHOM obbeme B nopsiake, onpeaerneHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WU MHGOpMauun NMbo OCyLeCTBeHUs
OENCTBUA, nNpeacTaBneHMe WM - OCYLWECTBIIEHME  KOTOPbIX He  MpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukm  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMW  akTamMm AN
npegocTaBreHns MyHMUMNanbHON yecnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHNe KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMW  akTamuM  Ans
npeaocTaBneHns MyHULMNanbHOW yCNyri, y 3asBUTENS;

5) oTka3 B NpedocTaBNeHUM MyHMUMMNANbHOW YCMnyru, ecrnm OCHOBaHWUsi OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHbLIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamn Poccunckon ®degepauuun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn un pgencteuin  (6e30encTBysi) MHOroQYHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTrOYHKUNOHANBHOrO LEeHTpa BO3MOXHO B Cry4dae, €Cnu Ha MHOro(YHKLMOHAamNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencreme) KoToporo o6xxanyrTcs, BO3NoXeHa YHKLMSA MO
NpegocTaBfieHNI0O COOTBETCTBYHOLMX MYHULMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPefoCTaBleHMM MyHULUNANbLHOM YCryru nnarthl,
HEe npeaycMOTPEHHOM HOpPMAaTMBHbLIMKM MNpaBOBbiMW akTamu Poccuickon dPenepaumu,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbLIMU
akTamu;

7) oTka3 Mcnonkoma, NpedocTaBnfAloLLEero MyHUUUNANbHY YCNyry, OOSDKHOCTHOrO
nvua Mcnonkoma, NpefocTaBnSALWEro MyHUUMNANbHYK YCyry, MHOMOMYHKLNOHANbHOMo
ueHTpa, paboTHMKa MHOrOMYHKLMOHANBLHOIO LEHTpa, OpraHusauun, npeaycMOTPEHHbIX
yacteto 1.1 crtatem 16 depepanbHoro 3akoHa Ne 210-®3, wmnu ux pabOTHMKOB B
nucnpasneHnn [JOnyLeHHbIX UMW onevyaTtok WM owuboKk B BblAaHHbIX B pesynbrare
npefocTaBfieHna MyHUUMNANbHOW YCNyrn OOKYyMeHTax nMbo HapylleHwe yCTaHOBMEHHOro
CpoOKa Takux ucnpaeneHuin. B ykazaHHom cnyvyae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3aaBUTENEM peleHnn u pgencteuin (6e3gencTBusl) MHOTOYHKLUMOHANBHOIO LIEHTPA,
paboTHMKA  MHOrOYHKLMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOrOOYHKLMOHamNbHbIA LEHTP, peleHuns n genctems (6es3gencrame) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA NO NpeaoCTaBfiEHMIO COOTBETCTBYIOLLMX MYyHUUMNANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-03;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBrieHNa MyHUUMNAaNbHON yCnyru;

9) npuocTaHoOBMEHWE NPeAoCTaBNEHNS MYHULMMANbHOW YCNyrM, €Cnu OCHOBaHWA
NPUOCTAHOBMIEHNS He nNpeaycMOTpeHbl deaeparnbHbiMU  3aKOHAMWU U MPUHATBIMU B



COOTBETCTBUN C HUMUN NHBIMW HOPMATMBHbLIMW NpPaBoBbIMKN akTaMu Poccunckon denepaumn,
3aKOHaMM M MHbIMM HOpPMaTMBHbIMKM MpaBoBbiMM akTamun Pecnybnukn TaTapcraH,
MyHMUMNAnNbHbIMM NpPaBoBbIMKW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecynebHoe)
oGxxanoBaHve 3asiBUTENEeM pelueHun n aenctBuin (6e3pencTenst) MHOrO(YHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBHOMO LEeHTpa BO3MOXHO B Clyyae, €cnv Ha
MHOrOYyHKUNOHANbHbLIN LLEHTP, pelleHnsa n gencteus (6esgencremne) KoToporo obxanyoTcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsagke, onpegeneHHom vyactblo 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adABMTENS NpPU NPEeaoCTaBfEHMM MyHULMNANbHOW  yCryru
AOKYMEHTOB WnuM WHopmauun, oTcyTcTBue W (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npy nepBoOHa4YanbHOM OTKase B MNpuMeMe OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHon ycrnyru, nnbo B npegocTaBfieHnn MyHULUNAnNbLHOM yCcnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbh 7 degepanbHoOro
3akoHa Ne 210-03. B ykasaHHOM cnyyae pocyaebHoe (BHecyoebHoe) obxanoBaHue
3asiBuTENEM pelweHun wn aencteum  (6e30encTBusi) MHOMOQYHKUMOHAIbHOMO LEHTpa,
paboTHMKA  MHOrOoYHKUMOHANbHOMO  LEHTpa BO3MOXHO B  Cfydae, €cnu  Ha
MHOTFO(OYHKUMOHamNbHbIN LEHTP, peLleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA N0 NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpegeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JXanoba nogaeTcs B MUCbMEHHOM dopMe Ha OymaxHOM HocuTene, B
3NeKTpoHHOM opme B WcnomnkoMm, nNpefocTasnsloWmnM  MYHUUMUNANbHYK  YCIyry,
MHOTFO(YHKUMOHanbHbIA LEeHTP MO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOM BNacTu,
ABNAIOLWNACA  yypeauTenieM MHOro(yHKUMOHaNbHOro UeHTpa (Janee - ydpeguTtenb
MHOrO(OYHKLMOHANbHOro LiEeHTPa), a Takke B OpraHusauuun, npeaycMoTpeHHble YyacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha peweHMs U OencTeus
(bespencTtBune) pykosoauTensa lcnonkoma, NpegocTaBnAOWEro MyHUUMNAnbHYK YCnyry,
noJatTCa B BbILWECTOAWMUN opraH (Mpu ero Hanmuvyum) nubo B criyyae ero OTCyTCTBUSA
paccMaTpmBalOTCA HeENoOCpeACTBEHHO pykoBoauTenem Wcnornkoma, npefocTaBnsioLero
MyHUUMNaneHyto ycnyry. >Xanobbl Ha peweHus u gencteus (6espencrteme) paboTHUKa
MHOrOYHKUNOHANLHOrO LeHTpa MOAalTCH PYyKOBOAUTENO 3TOMO0 MHOrogYHKLMOHANbLHOro
ueHTpa. >Kanobbl Ha pelleHna n genctena (6esnencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogatTca  ydpeauTento  MHOMOYHKUMOHANbHOrO LeHTpa WU OOSDKHOCTHOMY  nivuy,
YNONMHOMOYEHHOMY HOPMaTMBHbLIM NpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n aenctems (6espgencrteme) paboTHMKOB OpraHM3aunin, nNpeaycMOTPEHHbIX YacTblo
1.1 crtatbn 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTca pykoBOOMTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHna n gencteus (beagenctene) Mcnonkoma, npenocTaBnswoLEro
MYHULMNANbHYO  ycnyry, AO/MKHOCTHOrO  nuua  WMcnonkoma,  npeaocTaBhsoLLero
MYHULMNANbHY  YCRyry, MyHUUMNAnNbHOro  chnyxawero, pykoBogutens Vcnonkoma,
NpegoCTaBnAOLWEro MyHUUUNANbHY ycnyry, MoxeT ObITb HanpaereHa no no4yte, 4yepes
MHOIOQYHKLMOHAaNbHbIN LEeHTP, c NCMNosib3oBaHNEM MHGOPMaLIMOHHO-
TeNeKOMMYHUKaUMOHHON  ceTn  «MHTepHeT», odwmumanbHoro camta  Kcnonkoma,
npefocTaBnAoLWeEro MyHuumnanbHyto ycnyry, EanHoro noprtana nubo PecnybnvkaHckoro
nopTtana, MHMOpPMaLMOHHON cucTembl gocynebHoro obxamnoBaHWdA, a Takke MOXET ObITb
NPUHATa NpU NMYHOM npueme 3aseutens. XXanoba Ha peweHnsa n gencreus (besgencrane)
MHOrOOYHKLUNOHANBHOrO LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOMO LIeHTpa MOXET ObIiTb
HanpasfeHa no no4yrte, C UCMNofb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH
«MHTepHeT», odmumanbHOro camta MHOroyHKUMOHANbLHOroO LUeHTpa, EanHoro noptana
nnbo PecnybnnkaHckoro noprana, MHPOPMaLUMOHHON cMCTEMbI AocyaebHoro obxanoBaHus,
a Takke MOXeT OblTb MpUHATa Npu NMYHOM Npueme 3aasutens. XKanoba Ha peleHus u



pencteusa  (6esgencTBue) opraHvsaunin, npeaycMOTpeHHbIX YacTteto 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-P3, a Takke nx pabOTHMKOB MOXET OblTb HanpasneHa no
noyte, C UCNOSfb30BaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTu «/HTepHeT»,
oduymanbHbIX CanToB 3TUX opraHusauwmni, EamHoro noptana nubo PecnybrnumkaHckoro
noprtana, a Takke MoXeT ObiTb MPUHSATA NPU IMYHOM NPUEME 3asiBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHMe opraHa, npeaoCcTaBNALWEro  MyHUUUNANbHY  YCRyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnsAwowWero  MyHUUMNanbHy  ycnyry, nubo
MYHULMNANbHOIO CriyXawlero, MHOroyHKLUMOHaNbLHOro LeHTpa, ero pykosoautens n (unm)
paboTHWKa, opraHnsauum, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n agencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunuio, nMms, OT4eCTBO (nocnegHee - MpuU Hanuyuu), CBedeHUss O MecCTe
XUTenbcTBa 3asiBUTENs - PU3MYECKOro nvua nNuMbo HauMMeHoBaHWe, CBedeHWs O MecTe
HaxoXOeHus 3asBuUTens - pUOUYECcKoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MoYTbl (MPU HanMMuMuM) M MNOYTOBLIM agpec, Mo
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHus o6 obxanyemblX pelleHuax u gencreusax (6esgencteun) oprana,
npegocTaBnsoLero MYHULMNAnNbHY0 ycnyry, OOIMKHOCTHOrO niua opraHa,
NpefoCTaBAWEro  MyHUMUMNANbHYK  ycnyry, J5nuvbo  MyHWUMNanbHOro  CriyXallero,
MHOTFOOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLNOHASTbHOIO LIEHTPA, OpraHn3aLmin,
npenycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb He COrnaceH C peleHnem u
aencrtenem (6esgenctBueM) opraHa, NpeaocTaBnLAlWEro  MyHUUMNanbHYH — yCnyry,
AOIMKHOCTHOIMO  NfMua opraHa, npeaocTaBnfalowWero  MyHuuunanbHyw  ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLMOHANbHOro ueHTpa, paboTHWKa
MHOrOYHKLUNOHANBLHOrO LIeHTpa, opraHu3auui, nNpeaycMOTpPeHHbIX YacTblo 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3aaButenemMm MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (Npu Hanu4un), noaTeepXxaatroLumne AoBoabl 3asaBUTens, NMbo nx Konuu.

5.4. MocTynuBLias xanoba noanexnT permcTpauumn B CpoK He no3gHee paboyero aHS,
cnegylowero 3a JHeM NocTynneHus.

5.5. XKanoba, nocTtynueLlasa B opraH, NpPeaoCTaBsOWMA MYHULMNANbHYKO YCNyry,
MHOTFOYHKUNOHANbHbIA  LEHTP,  ydpeauTento  MHOMOYHKUMOHAanNbHOro  UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (NpW ero Hanuuun), MOANEXUT PACCMOTPEHUIO B TeYeHue
natHaguatn paboumx OHEN CO OHA ee perucTpauuu, a B chnyyae obxanoBaHus oTKasa
opraHa, nNpedoCTaBNAOLWEro MyHMUMNANbHYIO YCNyry, MHOrogYHKUMOHANbHOro LUeHTpa,
opraHuMsaunn, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nubo B ncnpasBneHun OONYLEHHbIX OnevyaTtok 1 owmnbok
unu B criyyae obxanoBaHWs HapyLleHWUs YCTAHOBJIEHHOIO CpoKa TakuxX MUCNpaBreHun - B
TeyeHune NaTn pabounx gHen co AHS ee perncTpawmu.

5.6. Mo pesynbTaTam paccMOTpPeHUs >xanobbl NPUHMMAETCA OOHO U3 creayrLnx
peLeHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OneYyaTok 1 OLIMOOK B BblAaHHbIX B pe3ynbTaTe NnpeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTax, BO3BpaTa 3asdABUTENO OEHEXHbIX CPenCTB, B3UMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMW NMpaBoBbIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbLIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamu;

2) B yooBNeTBOpPEHMM Xanobbl OTKasbiBaeTCs.

He nosgHee pOHA, cnegywowero 3a OHEM TMPUHATUA peLUeHUsi, yKasaHHOro B
HacTodALWeM MNyHKTe, 3asBUTEN0 B MUCbMEHHOM (OpMe W MO >KenaHu 3aaBUTeNns B



3I1IEKTPOHHOM (bopMe HanpasfsieTcd MOTUBUPOBAHHbLIA OTBET O pesdyfibTaTtaXx pacCMOTPEHUSA
Xanobbl.

5.7. B cnyyae npusHaHusa anobbl nognexawien yaoBreTBOPEHUIO B OTBETE
3aaBUTENIO O pe3ynbTaTax PacCMOTpeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSX,
OCYyLLEeCTBNAeMbIX opraHom, npegoCcTaBAoLWMM MYHWUUMMNanNbHY0 ycnyry,
MHOrO(OyHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanUTENbHOro yCTpaHeHUs
BbISIBIEHHbIX HapyLWeHWNn Mpu OKasaHum MyHUUMManbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfeHHble HeynobCcTBa M ykasblBaeTCcs WHGopMauus O ganbHenLwmnx
OENCTBUSX, KOTopble HeobxoAMMO COBEpPLWNTb 3asBUTENI0 B Lensx nofnyyvyeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyvyae npusHaHusa >kanobbl He noanexaiwien yOoBNeTBOPEHU B OTBeETe
3asBUTEN0 O pesynbTatax pacCMOTPeHUst Xanobbl [alTcsa  aprymMeHTUPOBaHHbIE
pPasbACHEHUS O [MpUYMHaxX TMPUHATOrO pelleHns, a Takke WHgopMauna o nopsake
obkanoBaHuWsi MPUHATOrO peLLeHus.

5.9. B cnyyae yctaHOBneHusa B xode WNu Mo pesynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATMBHOIMO  MpaBOHApPYLUEHUST UM NpPecTynneHus
AOJDKHOCTHOE NnUO, paboTHWK, HageneHHble MOIHOMOYMAMU MO PACCMOTPEHUID Xanob,
He3aMennMTenNbHO HanNpaBnAT MMeLWMEeCss MaTepuarnbl B OpraHbl NPOKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

CBepeHuns 06 aneKkTPoOHHOM NoANncK

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cnpasku (BbIMUCKN)
dopma
(BnaHk opraHa, npeaocTaBnsaLLEro MyHULMNAbHYO YCNYry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelwieHne o6 oOTkase B Bblgade

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWMIO:
[lononHuTtenbHasa nHpopmaums:

CBepeHunst 06 aneKTPOHHOM NoANnUcK

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyru no Bblgave CrnpaBku (BbINMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npenocraBuTena:

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHus
MYHULUMNANbHOW YCNyru no Bblgaye crnpaBku (BbIMUCKK)
oT No

PaccmoTtpeB Bawe 3asBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelleHne ob oTkase B npueme
AOKYMEHTOB, HeobxoauMbIX AN NpedoCTaBfieHMs MYHUUMNANbHOM YCNyrM no Bblgade
crnpaBku (BbIMUCKKN) MO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbsacHeHue npuynH oTkasa:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOSTHOMOYEHHbIW OpraH C 3asiBfieHneM O
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoxeT ObITb o6XanoeaH B gocyaebHOM nopsgke nytem HanpasrieHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

CBepeHunst 06 aneKTPOHHOM NoANUCK

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYTbI, TenedoH)

3AABIEHUE
O Bblaye crnpaBku (BbIMNNCKN)

Mpowy Bac BblaaTb cnpasKy (BbIMUCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULUMNanbHOM yCryru, NpoLly NpeaocTaBuTb:

|:| B NU4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCNyr
Pecnybnukn TatapcTtas;

I:I B MHOIOQYHKUMOHANbHOM LEHTpe npeaoCcTaBieHnsi TOCYAapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukm TatapcTtan;

|:| B Vcrionkome.

(naTa) (nognuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cnpaBku (BbIMUCKN)

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 nucnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OONYWEHHON MNpPW OKasaHUM MYHULMMANbHOW Yycnyru no
Bbldaye cripaBku (BbIMUCKM).

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SIBNSAOLINIACA pe3ynbTaToM MyHULUMNANbHOW YCnyru.

Mpunarato cnegyoLime AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKMOHEeHMM 3asiBreHnss o6  ucnpaBrneHun
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HoOcWUTEene MOYTOBbIM OTMpaBrieHNEM Mo

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEM
NIMYHOCTU U MPeACTaBnsiEMOMY MHOK NULY, a Takke BHECEHHbIe MHOK HWKEe, OOCTOBEPHbI.
[loKyMEeHTbI (KOMMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TpPeboBaHMSM,
YCTaHOBIEHHbIM 3akoHoaaTenbcTBoMm Poccuiickort Peagepaumm, Ha MOMEHT MpeAcTaBneHus
3asBMNEHNs 3TN OOKYMEHTbI AEUCTBUTENbHbI M COAepKaT AOCTOBEPHbIE CBEAEHUS.

( )
(poaTa) (noanuceb) (©.1.0.)
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